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PART I.
T I T L E I.
THE POST-OFFICE

DEPABTMENT.

CHAPTER ONE.
OFFICIAL GEGAMIZATIOST
Sec. 1. The Department and Postmaster-General.—There shall be at the
seat of Government an Executive Department to be known as the PostOffico Department,* and a Postmaster General, who >shall be the he.ul
thereof, and who shall be appointed by the President, by and with the
advice and consent of the Senate, and who may be removed in the same
manner; and the term of the Postmaster-General shall be for and during the terra of the President by whom he is appointed, and for one
mouth thereafter, unless sooner removed. (E. S., § 388.)
NOTE.—The salary of the Postmaster-General is $8,000 per year. (Act of March 3f
1853, § 4, 10 Stat., 212.) The act of March 3, 1873, and section 160 of the Revised
Statutes, based thereon, which raised the salary to $10,000, were repealed by the act
of January 20, 1874. (18 Stat., 4.)

Sec. 2. General Duties of the Postmaster-General.—It shall be the duty
of the Postmaster-General:
First. To establish and discontinue post-offices.
Second. To instruct all persons in the postal service with reference to
their duties.
Third. To decide on the forms of all official papers.
Fourth. To prescrib e the manner of keeping and stating accounts.
Fifth. To enforce the prompt rendition of returns relative to accounts.
Sixth. To control, according to law, and subject to the settlement of
"The Constitution of the United States confers upon Congress the power "to establish post-offices and post-roads." (Const., art. 1, sec. 8.) Upon this grant, embracing
the incidental powers necessary to carry it into effect, rests the legislation establishing the Post-Office Department, and providing for the entire postal system of the
country. (.Ex farie Jackson, 96 U. S., 727.)
(9)
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the Sixth Auditor, all expenses incident to the service of the Department.
Seventh. To superintend the disposal of the moneys of the Department.
Eighth. To direct the manner in which, balances shall be paid over;
issue warrants to cover money into the Treasury; and to pay out the
same.
Mntb. To superintend generally the business of the Department, and
execute all laws relative to the postal service. (E. S., § 398.)
See, 3. Authority to Prescribe Regulations.—The head of each Department is authorized to prescribe regulations, not inconsistent with law,
for the government of his Department, the conduct of its officers and
clerks, the distribution and performance of its business, and the custody, use, and preservation of the records, papers, and property appertaining to it. (E. S,, § 161.)
In addition, special authority to prescribe regulations for the government of various branches of the service -will be found in other statutes, in the appropriate chapters.
These regulations, when not inconsistent with the statutes, have the force of law
(Landram v. U, S,, 16 Ct. Claims, 74; 1J. S. v. JEliason, 18 Pet., 291), and they confer
the power of the head of the Department, under the statutes, on the several departmental officers to the extent therein assigned and limited; and the order of an officer
of the Department, -when strictly within the scope of the duties assigned to him, is
deemed the order of the head of the Department. (Alvord v. V. S,, 95 TJ. S., 356;
Parish v. U. S., 100 U. S., 504.)
In like manner, when the law devolves upon the President a duty, and such duty
appertains to the functions of one of the Departments, the regulation or order of the
head of the Department is deemed to be the act of the President in the execution of
such duty. (Wilson v, Jackson, 13 Pet., 513; U. S. v. Eliason, 16 Pet., 302; The Confiscation Cases, 20 Wall., 109; McElrath v. 'U. S., 102 U. S,, 436.)

Sec. 4. ABsistant Postmasters-General.—There shall be in the PostOffice Department three Assistant Postmasters-General, who shall be
appointed by the President, by and with the advice and consent of the
Senate, and who may be removed in the same manner, and "who shall
be entitled to a salary of four thousand dollars a year each. (E. S., §
389.)
Sec. 5. Assistant Attorney-General.—There shall be employed in the
Post-Office Department one Assistant Attorney-General, who shall be
appointed by the Postmaster-General, and shall be entitled to a salary
of four thousand dollars a year. (E. S., § 390.)
Sec. 6. Other Officers.—Tho other officers of the Post-Office Department, as authorized by the latest appropriation (act of March 3, 1887,
24 Stats., 628), with their respective salaries, are the following:
Chief Clerk of the Post-Office Department, two thousand five hundred dollars.
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Private Secretary and Stenographer to the Postmaster-General,
one thousand eight hundred dollars.
Chief Post-Office Inspector, three thousand dollars. (See § 26.)
Appointment Clerk, one thousand eight hundred dollars.
Law Clerk, two thousand five hundred dollars.
Chief Clerk to the First Assistant Postmaster-General, two thousand
dollars.
Chief of the Division of Appointments, two thousand dollars.
Chief of the Bond Division, two thousand dollars.
Chief of Salary and Allowance Division, two thousand two hundred
dollars.
Superintendent of Division of Post-Office Supplies, two thousand
dollars.
Superintendent of Free Delivery, three thousand dollars.
Chief Clerk to the Second Assistant Postmaster-General, two thousand dollars.
Chief of the Division of Inspection, two thousand dollars.
Superintendent of Bailway Adjustment, two thousand dollars.
Chief Clerk to the Third Assistant Postmaster-General, two thousand
dollars.
Chief of Division of Postage Stamps, two thousand two hundred and
fifty dollars.
Chief of Finance Division, two thousand dollars.
Superintendent of the Money Order System, three thousand five
hundred dollars.
Chief Clerk of the Money Order System, two thousand dollars.
Superintendent of Foreign Mails, three thousand dollars.
Chief Clerk in the Office of Foreign Mails, two thousand dollars.
Superintendent of the Dead Letter Office, two thousand two hundred
and fifty dollars.
Disbursing Clerk and Superintendent of Building, two thousand one
hundred dollars.
Topographer, two thousand five hundred dollars.
Chief Clerk of Office of Mail Depreciations, two thousand dollars.
The Revised Statutes and other general acts mate provision for some of these officers
and fix their salaries. Practically the departmental appropriation act annually supersedes the permanent statutes and determines the officers within the appointment of
the Postmaster-General as well as their salaries. The words "in fell compensation"
regularly employed in qualifying the appropriation, are held to suspend for the fiscal
year any statute authorising a higher salary. (U. S. v. Fiaher, 109 U. S., 143.)
When no compensation is specially fixed the general statutes remain operative.
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These statutes are as follows:

There shall be in the Post-Office Department: One Chief Clerk, at a
salary of two thousand two hundred dollars a year.
One Superintendent of the Post-Office Building and Disbursing
Clerk,* at a salary of two thousand three hundred dollars a year.
One Topographer, at a salary of two thousand five hundred dollars a
year.
One Stenographer, at a salary of one thousand eight hundred dollars
a year.
One messenger to the Postmaster-General, at a salary of nine hundred dollars a year.
One captain of the watch, at a salary of one thousand dollars a year.
One engineer, at a salary of one thousand six hundred dollars a year.
One assistant engineer, at a salary of one thousand dollars a year.
One carpenter, at a salary of one thousand two hundred and fifty-two
dollars a year.
One assistant carpenter, at a salary of one thousand dollars a year.
One fireman and blacksmith, at a salary of nine hundred dollars a
year.
Two firemen, at a salary of seven hundred and twenty dollars a year
each.
Three female laborers, at a salary of four hundred and eighty dollars
a year each.
In the Office of the Money-Order System: One Superintendent, at
salary of four thousand dollars a year.
One Chief Clerk, at a salary of two thousand dollars a year.
In the Office of Foreign Mails: One Superintendent, at a salary of
four thousand dollars a year. .
One Chief Clerk, at a salary of two thousand dollars a year.
In the Dead-Letter Office: One Chief of Division, at a salary of two
thousand five hundred dollars a year.
In the Office of Mail Depredations: One Chief of Division, at a
salary of two thousand five hundred dollars a year.
In the Office of the Blank Agency: One Superintendent, at a salary
of one thousand eight hundred dollars a year.
One Assistant Superintendent, at a salary of one thousand six hundred dollars a year.
Pour assistants, at a salary of one thousand two hundred dollars a
year each.
*The provisions of E. S., § 176, are held not applicable to the Disbursing Clerk.
and Superintendent of the Post-Office Department Building.
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In the office of each of the Assistant Postmasters-General: One Chief
Clerk, at a salary of two thousand dollars a year. (E. S., § 393.) .
The Postmaster-General may designate one of the present fourthclass clerks to act as Superintendent of Free Delivery in the Post-Office
Department, at an annual salary of two thousand five hundred dollars:
Provided, That the salary hereby fixed shall terminate at the end of the
fiscal year ending June 30, 1874. (E. S. § 394.)
For the more efficient management of the free-delivery system, the
Postmaster-General may designate a fourth-class clerk to act as Superintendent of Free Delivery at an annual salary of two thousand five
hundred dollars; and for this purpose the sum of seven hundred dollars is hereby appropriated out of any money in the Treasury not otherwise appropriated. (Act of June 23,1874, 18 Stats., 231.)
ORGANIZATION OF THE DEPARTMENT.

Sec. 7. The statutes direct the Postmaster-General, in terms, to perform the functions necessary to the postal service, leaving the organization of the Department and the assignment of the parts and duties
of its several officers to be fixed by regulations and orders.
That the business of the Department may be properly transacted,
and conveniently arranged and prepared for the final action of the
Postmaster-General when necessary, it is distributed among its several
officers as follows:

I. THE OFFICE OF THE POSTMASTER-GENERAL.
The Postmaster-General assigns to his office:
(1) The superintendence and government of the Department; its
miscellaneous correspondence not specially connected with other offices;
the appointment of Department clerks and employe's, their payment
and the granting of leaves of absence; the keeping of the journals and
order books and the recording of all orders relating to the Department
and the postal service made in the name and by the authority of the
Postmaster-General; control of the advertising; the execution of all
contracts, except for mail transportation, and the management of all
departmental business not otherwise specially assigned.
(2) The general direction of the postal service in all its branches;
control of its discipline and inspection; general government of its
finances and disbursement of appropriations; the submission of cases
to the President relating to appointments to be made by him; the appointment and removal of officers and clerks of the Eailway Mail Service ; the provision and supply of post-route maps; the consideration
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of claims of postmasters for credit or reimbursement for losses by fire,
burglary, or other unavoidable casualty; the publication and distribution of the Official Guide; the determination of questions and appeals,
and the making of regulations.
(3) The performance of all special duties enjoined by law upon the
Postmaster-General, including thefixing-of rates, annually, for the transmission of Government telegrams ; approval of estimates and plans
made by the Supervising Architect of the Treasury Department for
public buildings; and the consideration of complaints of the misuse of
the mails in furtherance of schemes to defraud the public.
Immediately attached to the office of the Postmaster-General, to
assist in these duties, are the Chief Clerk of the Department, the Appointment Clerk, the Superintendent of the Department Buildings and
Disbursing Clerk, the Assistant Attorney-General, the Chief of PostOffice Inspectors, and the Topographer.
THE CHIEF CLERK OF THE POST-OFFICE DEPARTMENT has, under
the direction of the Postmaster-General, the general superintendence
of the clerical force of the Department ; the assignment of clerks to
offices and divisions; the consideration of applications for leaves of absence by clerks and departmental employe's ; general care of requisitions
upon the Treasury for and the expenditure of the appropriations for
departmental service, including requisitions upon the Public Printer for
printing and binding; supervision of the preparation of estimates for
the departmental and postal service; the miscellaneous business correspondence of the Postmaster-General's office; general care of the keeping of the journals and ouder books; supervision of the advertising j
preparation of contracts for the publication of the Official Guide, compilation of the matter therefor, censorship of the advertisements therein^
and supervision of its publication and distribution ; the consideration
of applications for post-route maps and supervision generally of their
issue and sale; furnishing information for settlement of Government
telegraph accounts; the charge of bringing to the Pos tmaster-GeneraFs
attention such duties as are to be performed by him at stated times;
and such other ditties as may be, from time to time, required by the
Postmaster-General,
THE APPOINTMENT CLERK is charged with the duty of keeping a
roster of all Department officers, clerks, and employe's, including those
at the postal agencies, all inspectors, and the Superintendent and assistant superintendents of the Eailway Mail Service, appointed by the
Postmaster-General; all papers, applications, recommendations, and
files relating thereto; the preparation of all orders for appointment,
removal, or acceptance of resignations; and all communications by the
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Postmaster-General to the officers of the Department and to the CivilService Commission relating thereto, and of bringing to the attention
of the Postmaster-General notices of all vacancies. All papers relating
to such appointments and promotions are to be filed in his office.
THE SUPERINTENDENT 01? DEPARTMENTAL BUILDINGS AND Dis
BUESING- CLESK is charged with the care of the Department and other
buildings rented for use in connection with it, and of the furniture and
public property within them and appertaining to their use, including
repairs and purchase of new furniture; with the provision of supplies
for fuel, light, and other necessaries; with the direction of the force of
laborers and charwomen, and general assignment of the watchmen to
their posts, and superintendence of that force, through the captain of
the watch j with the preparation of the annual contracts for supplies
to the Department buildings; with the making of the pay-rolls and the
payment of salaries to all departmental officers, clerks, and employes j
and with the making of all expenditures for rent of Department buildings, for contingent expenses, for the Topographer, for the publication
of the Official Guide, and for postages on the Department's foreign correspondence: also with the sale of waste paper and unserviceable property j the keeping of accounts of expenditures, and such other duties
as may, from time to time, be required of him by the Postmaster-General.
THE ASSISTANT ATTOENEY-GENERAL is charged with the duty of
giving opinions to the Postmaster-General or the heads of the several
offices of the Department upon questions of law arising upon the construction of the postal laws and regulations, or otherwise in the course
of business in the postal service; with the consideration and submission
(with advice) to the Postmaster-General of all claims of postmasters for
losses by fire, burglary, or other unavoidable casualty; and of all certifications by the Sixth Auditor of cases of proposed compromise of liabilities to the United States, and of the remission of lines, penalties, and
forfeitures under Hie statutes j the keeping and preparation of all correspondence with the Department of Justice relating to prosecutions
and suits affecting or arising out of the postal service 5 and with the
consideration of applications for pardon for crimes committed against
the postal laws, which may be referred to this Department; with the
preparation and submission (with advice) to the Postmaster-General of
all appeals to him from the heads of the offices of the Department depending upon questions of law; with, the hearing and preparation ot
cases relating to the misuse of the mails in furtherance of schemes to
defraud the public: w'ith the examining and, when necessary, drafting
all contracts of the Department; with, the negotiation and correspond-
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ence for leases of buildings for use as post-offices, and the preparation
of leases; and with such other like duties as may, from time to time, be
required by the Postmaster-General.
THE LAW CLERK and the LEASE CLERK are assigned to the office
of the Assistant Attorney-General for the performance of such functions
as he may direct.
THE CHIEF OP POST-OFFICE INSPECTORS is charged with the supervision of the Division of Mail Depredations, the government and assignment to duty of all the inspectors employed in the postal service,
and supervision of the business of that force; with the preparation and
issue of cases for investigation, and with ail mattery relating to depredations upon the mails or losses therein ; with the keeping of the records
and preparing statistics of the inspective force; with the examination
for allowance of accounts of inspectors and the keeping of the Department accounts of expenditure in this service; with the safe custody of
money and property collected or received by inspectors, and the preparation of cases for submission to the Postmaster-General for orders for
the restoration thereof to the proper parties or owners; and with the
performance of such other duties as may, from time to time, be required
of him by the Postmaster-General.
THE TOPOGRAPHER is charged with the superintendence of his office,
and the draughtsmen, clerks, and employes assigned thereto; with the
preparation and revision of the post-route maps, the superintendence of
their printing, their issue, distribution, and sale according to orders and
regulations; the preparation of specifications, advertisements, and contracts for their manufacture; the general care of the stones and property in the hands of the contractors, and other property of the Government relating to this business, and the performance of such other duties
as may, from time to time, be required by the Postmaster-General.

II. THE OFFICE OF THE FIRST ASSISTANT POSTMASTER-GENERAL.
To this office is assigned the general care of post-offices and postmasters and their instruction; the duty of preparing all cases for the establishment, discontinuance, and change of name or site of post-offices,
and for the appointment of all postmasters, together with the safe keeping of all papers and files, and the conduct of correspondence incident
thereto; of notifying appointees, and directing their qualification, instruction, and taking possession of their offices; of recording their appointments, examining, approving, and keeping their bonds; preparing
and issuing their commissions; of adjusting salaries of Presidential
postmasters, and the consideration of allowances for clerk-hire, rent,
fuel, light, furniture, and miscellaneous expenditures; of supplying
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postmasters with blanks, canceling ink, marking and rating stamps and
stamping-pads, twine, wrapping-paper, and facing slips, letter-balances
and scales, and the supply of twine and facing slips to the Eailway Mail
Service; and supplying stationery, ink, and blanks for the Department;
of the establishment of the FreeDelivery Service in connection with postoffices ; preparing cases for the appointment of letter-carriers; miscellaneous allowances for this service, and the general superintendence of
the Free Delivery System; and of conducting the correspondence of the
Department with postmasters and the public not assigned to other
offices, and giving general information concerning the postal service,
its laws, and regulations.
For the performance of these duties the clerical force of this office is
organized in six divisions, to which duties are distributed respectively
as follows:
The Division of Appointments, under the superintendence of a chief of
division, has the custody of all papers and files, and prepares all cases
for the establishment, discontinuance, change of name or site of postoffices, and appointment of postmasters ; and prepares such correspondence relating thereto as may be required. It is the duty of each of the
section clerks to properly indorse, file, and brief for consideration all
papers relating to any office within the section of national territory assigned to him, and promptly to bring to the notice of the First Assistant
or the Postmaster-General, through the division chief, any information
of deaths, resignation, or other changes, or of other facts apparently
requiring action, in relation to any such offices.
The Bond Division, under the superintendence of a chief of division, is
required to record, in proper form and books, the appointment of all
postmasters, and the establishment, discontinuance, and change of
name and site of post-offices; to prepare and transmit letters of appointment and instruction with blank bonds and oaths for execution by
newly appointed postmasters; to carefully examine the oaths and bonds
when returned, and, if found correct, to submit the bonds to the First
Assistant or the Postmaster-General for approval; after approval to
record the names of the sureties; to file in proper order approved oaths
and bonds ; to prepare postmaster's commissions for signature and sealing, and, when complete, to transmit the same to the appointees; to
keep correct statistics of all the transactions of this division, and to
prepare and cause to be transmitted to the Sixth Auditor reports of
transactions and changes, of the character mentioned, required by law
and regulations to be made to him ; and also to make a daily report to
the Stamp Division of the Third Assistant's office of all changes in postoffices and postmasters.
2r
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The Division of Salaries and Allowances, under the superintendence of
a chief of division, prepares the computations for annual adjustment of
the salaries of Presidential postmasters, examines the quarterly returns
of postmasters of the first and second classes before being finally passed
by the Sixth Auditor, considers all applications, and prepares cases for
allowances of clerk-hire, rent, fuel, light, furniture, miscellaneous and
incidental expenditures at post-offices, keeps supervision and prepares
orders for regulation of box-rents rates, and deposits for keys of lockboxes in post-offices, and prepares the correspondence incident to the
transaction of the duties of the division.
The -Division of Post-Office Supplies, under the management of a superintendent of division, is charged with the duty of ordering and receiving from contractors, and of carefully inspecting on their receipt, and,
under direction of the First Assistant or Postmaster-General, of purchasing in the open market, when the exigency of the service so requires,
the articles, except blanks, required to be furnished to post-offices and
for the use of the Department, including twine and facing slips for the
Kailway Mail Service j of preparing requisitions on the Public Printer
for, and receiving and inspecting on receipt, all blanks required in the
postal service and the Department j of carefully examining all requisitions of postmasters and departmental officers for supplies, and making
proper allowances thereupon, and of issuing, packing, and transmitting
the same; of keeping accurate books of account with the several contractors, postmasters, and others, and of all expenditures under appropriations j of preparing specifications and advertisements for contracts
for supplies; and, when contracts have been ordered by the PostmasterGeneral, of preparing the same for execution,
The Free Delivery Division, under the management of the Superintendent of Free Delivery, is charged with the general supervision,
under the direction of the First Assistant Postmaster-General, of the
Free Delivery Service at the various post-offices where it is established,
and the appointment and promotion of letter-carriers, upon the nomination and report of postmasters j with the consideration of allowances
for carrier-delivery furniture, boxes, wagon service, other equipments,
and incidental expenses of that service j with the consideration and
preparation of regulations for the government of the service and the
improvement of its methods j with the preparation of cases for submission to the Postmaster-General for the establishment of new service at
offices or the extension of existing service,- and with the conduct of
correspondence relating to the "business of this division; but no contract or undertaking whatever involving any outlay or any increase of
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expenditure can be made in any manner, except upon express written
order of the Postmaster-General or the First Assistant,
The Division of Correspondence, superintended by a clerk of the fourth
class, prepares for signature by the First Assistant Postmaster-General
letters to postmasters and other persons, in answer to inquiries relating
to the service, the performance of official duties, the proper construction of postal laws and regulations; and other points of general information, correspondence in relation to wliicli is not assigned to other
offices.
'No authority to inako orders or contracts, or in any way to impose an
obligation, pecuniary or otherwise, on the Department or the United
States, is delegated to any officer or clerk in the office of the First Assistant Postmaster-General, except to that officer as herein provided.
The First Assistant Postmaster-General is authorized to direct the
entry of orders in the journals for the appointment of postmasters of
the fourth class, for the establishment, discontinuance, and change of
name or site of fourth-class post-offices, for the appointment of lettercarriers, and for the adjustment of the salaries of Presidential postmasters ;
to approve, in the name of the Postmaster-Genera], pursuant to the statutes, the bonds of all postmasters; to grant leaves of absence to postmasters ; to fix the allowances to postmasters, and re gulate the issue of
supplies to the Department, post-offices, and the Railway Mail Service;
to fix the allowances for the Free Delivery Service, and to sign all
correspondence on the part of the Department incident to the duties of
his office, subject; in all cases to the review or special direction of the
• Postmaster-General.
The chief clerk to the First Assistant Postmaster-General may sign
all circulars and routine correspondence of the office.

III. THE OFFICE OF THE SECOND ASSISTANT POSTMASTEE-GENERAL.
To this office is assigned generally the care of the transportation of
the domestic mail, embracing' the employment of railroads as mail-carriers j direction of weighing the mails and the adjustment of their compensation ; the employment of special facilities on trunk lines, for which
special appropriations are made and the making allowances therefor ;
the consideration of applications for and establishment of all steamboat,
star route, and mail-messenger service or changes thereof; the determination of the frequency of trips, schedules of arrivals and departures,
the modes of conveyance, the points of .mail distribution and the course
of mails between the different sections of the country; the preparation
of advertisements and notices required of maii-lettings; the reception
of proposals therefor; the preparation of orders of award thereon by
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the Postmaster-General, and the execution of contracts accordingly j
the preparation of advertisements for proposals to supply the necessary mail pouches and sacks, mail locks and keys, and mail catchers for
the service; the receipt of proposals and preparation for execution of
contracts therefor when awarded j the receipt and issue of such mail
equipment for the use of the service; the receipt of monthly registers
kept by postmasters of arrivals and departures in which are reported
the performance of mail service j the inspection of such performance 5
the preparation of orders to be signed by the Postmaster-General imposing fines or deductions for failures or delinquencies therein; the consideration of claims for mail transportation; the reporting to the Sixth
Auditor, weekly, of all contracts executed and orders made affecting
the accounts for mail transportation j and, at the close of each quarter,
by certificate of inspection, the fact of performance or non-performance
of mail service, noting therein such fines or deductions as may have
been imposed j the authorizing of payment of all employe's of the Kailway Mail Service by postmasters, and credit therefor in their accounts;
the preparation of statistical exhibits and the preparation of the reports
required to be made annually to Congress of mail contracts, new service, curtailments, &c., required by law (see section 97), and the correspondence incident to these various duties.
In the performance of these duties, the clerical force of this office is
organized in four divisions, to which duties are distributed, respectively,
as follows:
The Contract Division, under the immediate supervision of the chief
clerk of the Second Assistant Postmaster-General, prepares all advertisements inviting proposals for star, steamboat, and mail-messenger
service j indorses and records the proposals received; prepares orders
for the award of contracts, and cases for the establishment of new service, change of existing service or of frequency of trips, or fixing
schedules of departure and arrival, keeps the records and files pertaining to the same, and prepares orders for the journal of the PostmasterGeneral in which are entered all orders affecting the service and pay,
and prepares the statistics and reports of mail service required by law,
and prepares for signature all correspondence relating to the duties
thus assigned.
The Division of Inspection, under superintendence of a chief of division, is charged with the examination of monthly and special reports of
postmasters as to the performance of service by contractors j the preparation of cases and orders for deductions for non-performance of service,
and for the imposition of fines for delinquencies of contractors and carriers, of authorization for the payment of railway postal clerks, of cer-
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tifications to the Sixth Auditor of service, and the correspondence
relative to the non-performance of contract requirements for carrying
the mail.
The Hallway Adjustment of Division, under the supervision of a superintendent of railway adjustment, prepares the cases for the authorization
of new railway mail service, of changes in existing service, or of railway
postal-car service for which payment is allowed by law, and fixing the
rate of pay for the same; prepares orders and instructions for the
weighing of the mails ; receives and examines the returns and computes
the basis of pay therefrom; prepares cases for the adjustment of allowances to railroads for carrying the mail and for postal cars, and to certain trunk lines for special facilities, and all correspondence pertaining
to these several subjects.
The Mail Equipment Division, under the superintendence of a clerk of
the fourth class as principal clerk, is charged with the preparation of
advertisements inviting proposals for the furnishing of mail bags, mail
locks and keys, label cases, mail-bag cord-fasteners, and mail-bag catchers ; the receipt of proposals and the preparation of contracts on award
therefor; the inspection of all such articles of equipment, except mailbags and catchers, which are not delivered at the Department; the issuing of such articles upon approved requisitions for the use of the service;
the keeping of records and accounts of receipts and issues, and of the
number of each key issued; the examination of accounts relating to the
purchase or repair of mail equipment, and the preparation of all correspondence incident to these duties.

IY. RAILWAY MAIL SKRYICE.
This system is appurtenant to the Second Assistant Postmaster-General's Office, and the Superintendent makes his annual report to that
officer.
Tlie Office of the Superintendent has charge of the Rail way Mail Service
and the postal clerks in the employment thereof; prepares for the consideration of the Postmaster-General all regulations for the government
of this service, cases for the appointment and removal of postal clerks,
their promotion or reduction, and for all officials in this service; conducts the correspondence and makes the orders relating to the moving
of the mails on railroad trains; has charge of the direction, distribution,
and separation of mail matter in the principal post-offices and upon
railway post-offices; makes appointment of weighers and conducts the
weighing of mails at the quadilennial weighings or when specially ordered ; prepares and issues the official daily bulletin, showing changes
in the post-offices, postmasters, routes, and other matters affecting the
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carrying and distribution of the mails from day to day, and generally
lias supervision over the discipline of the officials and postal clerks, and
the performance of their duties.
The clerical force of this office consists entirely of postal clerks assigned to duty there. Nine division superintendents are appointed and
stationed for the government of the Railway Mail Service in. the several
districts in which the country is divided, respectively, as follows:
(1) At Boston, for the New England States;
(2) At Hew York, for New York, New Jersey, Pennsylvania, Delaware, and the a Eastern ,Sh.ore";
(3) At Washington, for Maryland and Virginia (except the "Eastern
Shore"), West Virginia, North Carolina, and the District of Columbia;
(4) At Atlanta, for South Carolina, Georgia, Florida. Alabama,- Mississippi, and Louisiana 5
.
(5) At Cincinnati, for Ohio, Indiana, Kentucky, and Tennessee;
(6) At Chicago, for Wisconsin, the Michigan peninsula, Illinois, Iowa,
Nebraska, Minnesota, Dakota, and Wyoming; .
(7) At Saint Louis, for Missouri, Kansas, Arkansas; Texas, Colorado,
New Mexico, and Indian Territory;
(8) At San Francisco, for California, Nevada, Oregon, Alaska, Arizona,
Idaho, Utah, Montana, and Washington Territory;
(9) At Cleveland, for the through line from New York via Buffalo,
Suspension Bridge, Toledo, and Detroit, and lines of the Lake Shore
and Michigan Southern Railroad, and Michigan, except the peninsula.
To each of the division offices are assigned postal clerks sufficient to
enable the performance of the duties. The division superintendents
regulate the duties of the mail service and discipline of the clerks under
orders of the General Superintendent.

V. THE OFFICE OF THE THIED ASSISTANT POSTHASTES-GENERAL.
To this office is assigned the general care of the collection of the
revenues of the postal service and of its financial operations, involving
the collection and deposit of postal re venue from all sources; the preparation of correspondence and instructions relating thereto; the receiving
and recording of certificates of postal deposits; the keeping of accounts
of postal receipts, and of payments from the Treasury and the several
sub-treasuries and depositories; the transfer of postal moneys from one
depository to another; the drawing of warrants for the payment of indebtedness of the Department, and for covering into the Treasury
moneys derived from the service; the enforcement of the prompt rendition of returns and accounts by postmasters and others, and the general examination of such accounts and the preparation of orders by
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the Postmaster-General for the correction of false returns and the adjustment of compensation. Also supervision of the collections and returns of newspaper and periodical postage, of the admission to the mails
of newspapers and periodicals, the consideration of questions relating
to classification of mail matter, and the rates of postage, and the conduct of correspondence relating thereto, and of receiving and authorizing credits for redeemed, damaged, and unsalable supplies returned by
postmasters. Also the care of the manufacture of adhesive stamps,
postal cards, stamped envelopes, and newspaper wrappers; of official
and penalty envelopes, registered-package envelopes, and other supplies
of the kind for the postal service and its officers; providing postmasters.
with supplies of the same, and supervising their use and sale thereof;
keeping accounts of such supplies, the settlement of the bills of contractors furnishing them, and the control of the Government agencies
for their inspection and issue. Also the supervision and management
of the registry system in all its parts, both foreign and domestic, the
collection and recording of statistics relating thereto, the preparation
of instructions to postmasters and other officers, and o:f all correspondence relating to the subject. Also the supervision and direction of the
Special Delivery System, the preparation of instructions to postmasters,
the direction of investigation of complaints, and the preparation of all
correspondence,, and the receiving and recording of statistics relating
thereto.
The chief clerk, under the direction of the Third Assistant Postmaster-General, has supervision of the performance of the work of the
office by its clerks and employes, and especial care of the business of
the Special Delivery System, and otherwise assists the Third Assistant
Postmaster-General as directed by him.
The clerical force of this office is organized into four divisions, and
its duties distributed to them as follows:
The Division of Finance, under the superintendence of a chief of
division, receives and makes prompt deposit, or other proper disposition, of all moneys coming directly to the Department; attends to the
collection of all checks, drafts, and bills of exchange covering amounts
due to the Department, and sees to the immediate deposit of the
amounts realized; prepares, upon proper reports from, the Sixth Auditor, all drafts and warrants for the payment of such postal indebtedness as is not settled through the instrumentality of postmasters, after
malting all necessary calculations and a thorough examination of accounts, contracts, and other papers to see that the warrants arid drafts
thus drawn are in all respects correct; prepares all warrants for covering postal moneys into the Treasury; keeps proper records of all such
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drafts and warrants, as well as accounts with the Treasury and the
several sub-treasuries and designated depositories 5 keeps accounts of
expenditures under the several heads of postal appropriations; attends
to the prompt collection and deposit of the postal revenues, from whatever source derived, and prepares all necessary instructions and correspondence relating thereto; receives and records certificates of postal
deposits; looks after the prompt rendition of returns relative to accounts ; attends to the correction of irregularities and false returns of
business by postmasters ; makes up cases for special investigations
concerning such false returns, and other delinquencies affecting the
postal revenue; analyzes reports of post-office inspectors in all such
matters, and prepares all papers that may be necessary in any of such
cases for the special attention or action of the Postmaster-General.
This division also attends to any other business that may be assigned
to it by direction of either the Postmaster-General or the Third Assistant Postmaster-General.
The Divisions/Postage-Stamps, Stamped Envelopes, and Postal Cards,
under the superintendence of a chief of division, receives all requisitions from postmasters for supplies of postage stamps, special delivery
stamps, stamped envelopes, postal cards, and registered package and
other official envelopes; examines such requisitions and regulates the
amount and kind of supplies to be sent; prepares orders on the contractors for furnishing the various articles of supply; keeps accounts ot
all such supplies sent; enforces prompt return of receipts for same;
causes investigation to be made in all cases involving the loss, miscarriage, or detention of supplies; examines, adjusts, and verifies prior to
their payment all bills of the contractors for furnishing stamped paper
and official envelopes; looks after the management of the Government
agencies at the several places of manufacture, including the operations
of the manufactories ; sees that work under the several contracts for
stamped paper and official envelopes is properly performed, and that
the obligations of the contractors are faithfully adhered to ; prepares
instructions to postmasters as to the manner of obtaining and disposing
of supplies ; sees to the proper collection of newspaper and periodical
postage and keeps record of the same; examines and adjusts returns
of such postage, including a count and destruction of newspaper and
periodical stamps attached to returned receipt books; receives, destroys,
and reports proper credits for redeemed, damaged, and unsalable
stamped paper returned by postmasters to the.Department; and makes
estimates in cases of postmasters' claims for losses incurred by fire, burglary, or other unavoidable casualty, under the act of Congress of

TITLE I

THE POST-OFFICE DEPARTMENT.

25

March 17,1882. It also attends to any other work that may be regularly assigned to it.
The Division of Registration, under the superintendence of a principal
clerk, prepares correspondence relating to the registry system; instructs
postmasters and gives information relative thereto; corrects irregularities, keeps records of statistics of the registry business of all postoffices; makes provision for the establishment and control of all through
exchanges of registered mails, and has a general oversight of things
affecting the interests of the registry system.
The Division of Files, Records, and Mails, under the superintendence
of a principal clerk, receives and opens all mails coming into the office,
distributes them among the several divisions, under the direction of the
chief clerk 5 copies and mails all letters and packages sent from the
office, and keeps systematic flies and indexes of correspondence.
Besides the divisions above named, the three Government agencies
mentioned in section forty-one established at the places where postage
stamps, stamped envelopes, and postal cards are made, the business of
which is to superintend the manufacture and issue of the several kinds of
stamped paper and official envelopes, and to see that the contracts for
furnishing these supplies are in all respects faithfully carried out,
though governed by general instructions given by the Postmaster-General, come within the jurisdiction, of the office of the Third Assistant
Postmaster-General, and are subject to its control and direction.

VI. THE OFFICE OF THE SUPERINTENDENT OF THE MONEY-ORDER
SYSTEM.
To this office is assigned the general supervision and control of the
Postal Money-Order System, including the domestic money-order business and the postal-note business, and the superintendence of the international money-order correspondence with foreign countries, as well as
the preparation of postal conventions for the exchange of money orders
therewith, and the conduct of correspondence relating to these subjects. The clerical force of the office is organized as follows:
The Examining Division receives in the first instance the money-order
weekly statements of postmasters, and subjects the same to critical examination that it may be ascertained whether they are in proper form,
and whether the postmaster has promptly deposited, in accordance with
regulation, the surplus money-order funds received by him.
The Blank Division is charged with ordering from contractors supplies
of blanks and blank books for the money-order business; of caring for
the same, and of filling requisitions therefor from postmasters.
The Duplicate Division disposes of applications for the issue of dupli-

POSTAL LAWS AND REGULATIONS.

cate money orders and postal notes, and all such, duplicates are prepared therein, and, after being signed by the Superintendent, are transmitted to postmasters.
The Division of Domestic Correspondence, prepares replies to inquiries
from postmasters and the public in cases involving construction of the
postal laws and regulations relating to the money-order business, and
relating also to disputes between postmasters and the public as to the
ijavment at mnntK% <ml8r& on ^QHtaL ^ifttea,', iftflSfo'tu %0cfyy/gWl5?i^ift3
preparation of the annual list of post-offices to be established as moneyorder and postal-notes offices.
The Division of Drafts, Cr edits, and Transfers prepares for transmittal
to postmasters, upon their application, blank drafts to supply them with
funds for the payment of money orders and letters of credit upon the
postmaster at Eew York for the same purpose, and keeps a record
thereof j it also records all transfers made for a similar purpose by the
postmasters from their postal funds to their money-order funds.
The International Division conducts correspondence between postmasters and this office, and between this office and foreign post-office departments, relating to international money orders; it also issues duplicates of, and authorizes repayment of international money orders.
The Postal Note Agency acts as an intermediary between the Post-Office
Department and the contractors for inspection and furnishing supplies
of blank postal notes ; has custody of the stock of distinctive postal
note paper, receives from the contractors books of postal notes, and
transmits the same to postmasters; and, in general, serves as the representative of the Postmaster-General at the place of business of the contractors.
The Chief Clerk of the Money- Order System reviews all correspondence
and papers prepared in this office ; distributes the duties of the clerks
therein according to law ; supervises, under the direction of his immediate superior, the duties of the other clerks therein, and performs such
other duties as may be required by the Superintendent.

VII. OFFICE OF THE SUPERINTENDENT OF FOREIG-N MAILS.
This office lias the supervision of all details connected with the exchange of mails with foreign countries, except correspondence and special directions for the treatment of registered mail, including arrangements for the ocean transportation of all mails from the United States,
and the preparation of postal treaties and conventions, except those
relating to international money orders; the preparation of special instructions to postmasters at the United States exchange post-offices
in regard thereto; preliminary consideration and preparation of cases
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arising on questions touching foreign mail matter and for the remission
of erroneous or excessive postage charges on matter for or from foreign
countries; and the adjustment of the rates to be paid by foreign countries for transportation through the United States of their mails for
other countries. Also the general correspondence with foreign countries, except that relating to the money-order and registry systems ; the
translation of letters and documents in foreign languages received by
the Department; consideration of inquiries relating to our international
postal service ; the charges for United States customs duties made on
articles received in the mails, whether from foreign postal officials or
from private citizens at home or abroad ; and application for the return
to senders, or change of address,'of articles contained in the mails exchanged with foreign countries; preparation of the blank forms for use
in exchange of mails and their issue to postmasters on their requisition;
preparation of monthly schedule of the sailings of mail steamers: the
examination of the accounts of each vessel or line carrying mails from
the United States, and preparation of recognitions by the PostmasterGeneral for payment of sums due for such service, and performance of
such other duties as are from time to time required by the 'PostmasterGeneral.

Till. TUB DEAD LETTEE OFFICE. .
This office, under direction of the Superintendent thereof, is charged
with the treatment of all unmailable and undelivered mail matter which
is sent to it for disposition; the enforcement of the prompt sending of
such matter according to regulations; the duty of noting and correcting
errors of postmasters connected with the delivery or withholding of
mail matter; the investigation by correspondence of complaints made
with reference thereto; the verification and allowance of claims for
credit by postmasters for postage-duo stamps affixed to undelivered
matter; the examination and forwarding or return of all letters which
have failed of delivery; inspection and return to country of origin of
undelivered foreign matter; recording and restoration to owners of letters and parcels which contain valuable inclosures; care and disposition of all money, negotiable paper, and other valuable articles found
in undelivered matter., and correspondence, both foreign and domestic,
relating to these subjects.
Its clerical force is distributed into six divisions, with duties assigned
as follows:
The Opening Division, in charge of a principal clerk, receives all returns of unclaimed matter, keeps count of the same, verifies the returns
from and keeps account of unpaid postage with free-delivery post-offi-
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ees; records date and character of returns from other offices; notes and
reports errors of treatment on the part of postmasters; assorts and delivers to the proper divisions all foreign and third and fourth class matter and such as requires special disposition; opens all unclaimed letters *
and distributes them to the appropriate divisions for final treatment
according to the character of their contents. It also receives, records,
and distributes all registered matter reaching the office.
The Unmailable and Property Division, under the supervision of a principal clerk, receives and verifies all returns of uninailable, hotel, and
fictitious letters and parcels of third and fourth class matter; corrects
and forwards misdirected and illegibly addressed letters; opens all such
letters which cannot be otherwise treated; records the address, contents, and disposition of parcels of the third and fourth class and first
class matter containing articles of merchandise; restores to owner such
matter, as far as practicable; keeps, classifies, and prepares for sale
such articles as are eventually unclaimed.
The Money Division, under'the direction of a principal clerk, deals
with all letters and parcels found to contain money and negotiable paper, properly records and returns them, to postmasters for delivery to
owner, the receipt for the same being preserved; files, subject to reclamation, such letters as cannot be delivered, after separating the money
contents, an account of which is kept and the money delirered to the
proper officer of the Department for deposit in the Treasury; receives
and accounts likewise for money realized from the auction sale of undelivered articles.
The Minor Division, in cha rge of a principal clerk, is employed in recording and treating all letters which contain inclosures if minor value,
not of a negotiable character, including letters which contain photographs and postage stamps, and the return of unmailable, hotel, and
fictitious letters without inclosures.
The Returning Division, under the supervision of a principal clerk, receives from the Opening Division all ordinary letters without inclosures
of value, counts and examines them, and returns such as can be returned to the writers, taking note of the number received, returned,
transferred to other divisions, or destroyed.
The Foreign Division, directed by a principal clerk, receives, examines, and returns unopened to the respective countries all registered
and ordinary mail-matter of foreign origin; keeps a record of all registered articles and parcels of obvious value; corrects and forwards
misdirected foreign letters; verifies and keeps account of mail-matter
of domestic origin returned as undeliverable by foreign countries, and
makes such translations as may be necessary.
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IX. THE SIXTH AUDITOR'S OFFICE.
To this office, which is a Bureau of the Treasury relating to and located in the Post-Office Department, is assigned the keeping and settlement of the accounts of the postal service. A more particular statement of its duties and of their distribution to different divisions is given
in section two hundred and sixty-three.
See. 8. Duties of Chief Clerks.—Each chief clerk in the several Departments and Bureaus and other offices connected with the Departments
shall supervise, under the direction of his immediate superior, the duties of the other clerks therein, and see that they are faithfully performed. (E. S., § 173.) Each chief clerk shall take care, from time to
time, that the duties of the other clerks are distributed with equality
and uniformity, according to the nature of the case. He shall revise
such distribution from time to time, for the purpose of correcting any
tendency to undue accumulation or reduction of duties, whether arising
from individual negligence or incapacity, or from increase or diminution
of particular kinds of business. And he shall report monthly to his
superior offie r any existing defect that he may be aware of in the arrangement or dispatch of business. (E. S., § 174.)
Sec. 9. Consideration of their Keports.—Each head of a Department,
chief of a Bureau, or other superior officer, shall, upon receiving each
monthly report of his chief clerk, rendered pursuant to the preceding
section, examine the facts stated therein, and take such measures, in
the exercise of the powers conferred upon Min by law, as may be necessary and proper to amend any existing defects in the arrangement
or dispatch of business disclosed by such report. (E. S., § 175.)
See. 10. Employment Authorized.—Each head of a Department is authorized to employ in his Department such number of clerks of the
several classes recognized by law, and such messengers, assistant messengers, copyists, watchmen, laborers, and other employes, and at such
rates of compensation, respectively, as maybe appropriated for by Congress from year to year. (E. S., § 169.)
That the executive officers of the Government are hereby prohibited
from employing any clerk, agent, engineer, draughtsman, messenger,
watchman, laborer, or other employe in any of the Executive Departments in the city of Washington, or elsewhere, beyond provision made
by law. (Act of August 19, 1879, § 5,19 Stats., 169.)
Sec. 11. Extra Clerks.—No extra clerk shall be employed in any Department, Bureau, or office, at the seat of Government, except during
the session of Congress, or when indispensably necessary in answering
some call made by either House of Congress at one session to be
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answered at another; nor then, except by order of the head of the Department in which, or in some Bureau or office of which, such extra
clerk shall be employed. And no extra clerk employed in either of the
Departments shall receive compensation except for time actually and
necessarily employed, nor any greater compensation than three dollars
a day for copying, or four dollars a day for any other service. (E. S.,
§171.)
Sec. 12. Restrictions oa Employment.—That no civil officer, clerk,
draughtsman, copyist, messenger, assistant messenger, mechanic, watchman, laborer, or other employe shall, after the first day of October next, •
be employed in any of the Executive Departments, or subordinate Bureaus.or offices thereof at the seat of Government, except only at such
rates and in such numbers, respectively, as may be specifically appropriated for by Congress for such clerical and other personal services for
each fiscal year j and no civil officer, clerk, draughtsman, copyist, mes~
senger, assistant messenger, mechanic, watchman, laborer, or othei;
employe shall hereafter be employed at the seat of Government in any
Executive Department or subordinate Bureau or office thereof, or bo
paid from any appropriation made for contingent expenses, or for any
specific or general purpose, unless such employment is authorized
and payment therefor specifically provided in the law granting the
appropriation, and then only for services actually rendered in connection with and for the purposes of the appropriation from, which payment is made, and at the rate of compensation usual and proper for
such services, and after-the first day of October next, section one
hundred and seventy-two of the Revised Statutes, and all other laws
and parts of laws inconsistent with the provisions of this act, and all
laws and parts of laws authorizing the employment of officers, clerks,
draughtsmen, copyists, messengers, assistant messengers, mechanics,
watchmen,, laborers, or other employe's at a different rate of pay, or
in excess of the numbers authorized by appropriations made by Congress be, and they are hereby repealed j and thereafter all details of
civil officers, clerks, or other subordinate employes from places outside of the District of Columbia, for duty within the District of Columbia, except temporary details for duty connected with their respective offices, be, and are hereby, prohibited $ and thereafter all moneys
accruing from lapsed salaries, or from unused appropriations for salaries,
shall be covered into the Treasury: Provided, That the sums herein
specifically appropriated for clerical or other force heretofore paid for
out of general or specific appropriations, may be used by the several
heads of Departments to pay such force until the said several heads of
Departments shall have adjusted the said force in accordance with the
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provisions of this act; and such adjustment shall be.effected before
October 1,1882. And in making such adjustment the employe's herein.
provided for shall, as far as may be consistent with the interests of the
service, be apportioned among the several States and Territories according to population: Provided further. That any person performing
duty in any capacity as officer, clerk, or otherwise, in any Department
at the date of the passage of this act, who has heretofore been paid from
any appropriation made for contingent expenses or for any contingent
or general purpose, and whose office or place is specifically provided for
herein, under the direction, of the head of that Department may be continued in such office, clerkship, or employment without a. new appointment thereto, but shall be charged to the quotas of the several States
and Territories from which they are respectively appointed, and nothing
herein shall be construed to repeal or modify section one hundred and
sixty-sis of the Eevised Statutes of the United • States. (22 Stats., § 4,
255.)
Sec. 13. Vt untary Service Forbidden.—Hereafter no Department or
officer of the United States shall accept voluntary service for the Government or employ personal service in excess of that authorized by law,
except in cases of sudden emergency involving the loss of human life
or the destruction of property. (Act of May 1,1884, 23 Stats., 17.)
Sec. 14. Classification of Clerks.—The clerks in the Department shall be
arranged in four classes, distinguished as the first, second, third, and
fourth classes. (E. S., § 163.) From time to time * * * the Postmaster-General * * * shall, on the direction of the President, and
for facilitating the execution of this act, respectively revise any then
existing classification or arrangement of those in their respective Departments and offices, and shall, for the purposes of the examination
herein provided for, include in one or more of such classes, so far as
practicable, subordinate places, clerks, and officers in the public service
pertaining to their respective Departments not before classified for
examination. (Act of January 16? 1883, 22 Stats., 406.)
Under the latter act the clerical departmental service of the PostOffice Department is classified as follows :
Class A: Those having an annual compensation exceeding 82,000.
Class B: Those having an annual compensation of $2,000.
Fourth class: Those having an annual compensation of $1,800.
Third clasg: Those having an annual compensation of $1,600.
Second class : Those having an annual compensation of $1,400.
First class: Those having an annual compensation of $1,200.
Class C: Those having an annual compensation of $1,000.
Class D : Those having an annual compensation of $900.

32

POSTAL LAWS AND REGULATIONS.

Class E : Those having an annual compensation of $720.
Messengers, assistant messengers, watchmen, laborers, charwomen,
carpenters, engineers, firemen, stenographers specially provided for,
conductors of elevators, map-mounters, assistant map-mounters,
plumber, and awning-maker, are not within the classified service.
Sec. 15. Changes in Grading Authorized.—That whenever, in the judgment of the head of any Department, the duties assigned to a clerk of
one class can be as well performed by a clerk of a lower class or by a
female clerk, it shall be lawful for him to diminish the number of clerks
of the higher grade and increase the number of the clerks of the lower
grade within the limit of the total appropriation for such clerical service : Provided, That in making any reduction of force in any of the
Executive Departments, the head of such Department shall retain those
persons who may be equally qualified who have been honorably discharged from the military or naval service of the United States, and
the widows nd orphans of deceased soldiers and sailors. (Act of August 15, 1876, § 3, 19 Stats., 169.)
Sec. 16. Bond of Chief of Finance Division.—The chief of the Finance division u shall give bond in such amount as the Postmaster-General may
determine for the faithful discharge of his duties.'7 (Act of March 3,
1887, 24 Stats., 628 j Act of July 31, 1886,24 Stats., 206.)
The amount of the bond so required is fixed at $10,000.
Sec. 17. Salaries and Compensation.—The annual salaries of clerks and
employes in the Departments, whose compensation is not otherwise prescribed, shall be as follows:
First. To clerks of the fourth class, one thousand eight hundred
dollars.
Second. To clerks of the third class, one thousand six hundred dollars.
Third. To clerks of the second class, one thousand four hundred
dollars.
Fourth. To clerks of the first class, one thousand two hundred dollars.
Fifth. To the women employed in duties of a clerical character, subordinate to those assigned to clerks of the first class, including copyists and counters, or temporary, employed to perform the duties of a
clerk, nine hundred dollars.
Sixth. To messengers, eight hundred and forty dollars.
Seventh. To assistant messengers, seven hundred and twenty dollars.
Eighth. To laborers, seven hundred and twenty dollars.'
Ninth. To watchmen, seven hundred and twenty dollars. (E. 8.,
§167.)
Except when a different compensation is expressly prescribed by law,
any clerk temporarily employed to perform the same or similar duties
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with those belonging to clerks of either class is entitled to the same
salary as is allowed to clerks of that class. (E. S., § 168.)
Special salaries are from year to year prescribed by the acts of appropriation in
some cases. When no such special provision is made this statute governs the compensation of those employe's mentioned. (See section 6.)

Sec. 18. Distribution of Clerks.—Each head of a Department may from
time to time alter the distribution among the various Bureaus and offices
of his Department, of the clerks allowed by law, as he may find it necessary and proper to do. . (E. S., § 166.)
Sec. 19. Appointment of Clerks.—That after the expiration of six months
from the passage of this act, no officer or clerk shall be appointed, and
no person shall be employed to enter or be promoted in either of the
said classes now existing, or that may be arranged liereunder pursuant
to said rules, until he has passed an examination, or is shown to be
specially exempted from such examination in conformity herewith.
But nothing herein contained shall be construed to take from those
honorably discharged from the military or naval service any preference
conferred by the seventeen hundred and fifty-fourth section of the Hevised Statutes, nor to take from, the President any authority not inconsistent with this act conferred by the seventeen hundred and fifty-third
section of said statutes 5 nor shall any officer not in the executive branch
of the Government, or any person merely employed as a laborer or workman, be required to be classified hereunder 5 nor, unless by the direction
of the Senate, shall any person who has been nominated for confirmation
by the Senate be required to be classified or to pass an examination.
(Act of January 16, 1883, § 7, 22 Stats., 406.)
The above section is |from the civil-service law. When a vacancy exists in the
classified service, which it is desired to fill, notice is given to the Civil Service Commission requesting a certificate of eligibles. Four names are returned with the respective examination and application papers of the persons certified as eligible, and
appointment is made by the Postmaster-General of the one selected by him from the
persons so certified. Reference is made to the rules of the Commission for the details
of practice in appointments.

Sec. 20. Soldiers and Sailors Preferred.—Persons honorably discharged
from the military and naval service by reason of disability resulting
from wounds or sickness incurred in the line of duty, shall be preferred
for appointments to civil offices: Provided, they are found to possess
the business capacity satisfactory for the proper discharge of the duties
of such offices. (E. S., § 1754.)
Sec. 21. Appointment of Women.—Women may, in the discretion of the
head of any Department, be appointed to any of the clerkships therein
authorized by law, upon the same requisites and conditions, and with
the same compensations, as are prescribed for men. (E. S., § 165.)
8 f L
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See. 22. Two of a Family.—That whenever there are already two or
more members of a family in the public service in the grades covered
by this act, no other member of such family shall be eligible to appointment to any of said grades. (Act of January 16, 1883, § 9, 22
Stats,, 4.06.)
Sec. SS. Intemperance a Bar.---That no person habitually using intoxicating beverages to excess shall be appointed to, or retained in, any
office, appointment, or employment to which the provisions of this act
are applicable. (Act of January 16, 1883, § 8, 22 Stats., 406.)
See. 24. What Eecommendations Considered.—That 310 recommendation
of any person who shall apply for office or place under the provisions
of this act, which may be given by any Senator or Member of the House
of Eepresentatives, except as to the character or residence of the applicant, shall be received or considered by any person concerned in
making any examination or appointment under this act. (Act of January 16, § 10, 22 Stats., 406.)
See. i 2, Acting Officers.—In case of the death, resignation, absence, or
sickness of the head of any Department, the first or sole assistant
thereof shall, unless otherwise directed by the President, as provided
by section one hundred and seventy-nine, perform the duties of such
head until a successor is appointed, or such absence or sickness shall
cease. (E. S., § 177.)
In case of the death, resignation, absence, or sickness of the chief of
any Bureau, or of any officer thereof, whose appointment is not vested
in the head of the Department, the assistant or deputy of such chief or
of such officer, or if there be none, then the chief clerk of such Bureau,
shall, unless otherwise directed by the President, as provided by section
one hundred and seventy-nine, perform the duties of such chief or of
such officer until a successor is appointed or such absence or sickness
shall cease, (E. S., § 178.)
In any of the cases mentioned in the two preceding sections, except
the death, resignation, absence, or sickness of the Attorney-General,
the President may, in his discretion, authorize and direct the head of
any other Department or any other officer in either Department, whose
appointment is vested in the President, by and with the advice and
consent of the Senate, to perform the duties of the vacant office until a
successor is appointed, or the sickness or absence of the incumbent
shall cease. (E. S., § 179.)
A vacancy occasioned by death or resignation must not be temporarily filled, under the three preceding- sections for a longer period than
ten days. (E. S., § 180.)
ITo temporary appointment, designation, or assignment of one officer

i
;
|

TITLE I—THE POST-OFFICE

DEPARTMENT.

S5

to perform the duties of another, in the cases covered by sections one
hundred and seventy-seven and one hundred and seventy-eight, shall
he made otherwise than, as provided "by those sections, except to fill a
vacancy happening during a recess of the Senate. (E. S., § 181.)
So chief clerk, when acting as an Assistant Postmaster-General, is
authorized to make appointments or direct the entry of orders for appointments, or to make or execute contracts.
EXECUTIVE REGULATION.
BY THE PRESIDENT OF THE UNITED STATES.
EXECUTIVE MANSION, June 14,1887.
Pursuant to the authority conferred by section 179 of the Revised Statutes;
The Second Assistant Postmaster-General is authorized and directed to perform the
duties of the Postmaster-General, whenever and so long as he and the First Assistant
Postmaster-General shall both be absent or sick; and the Third Assistant Postmaster-General is authorized and directed to perform the duties of Postmaster-General
•whenever and so long as he and the First and Second Assistant Postmaster-General
shall all be absent or sick.
GBOYEB CLEVELAND.
By the ^resident:
T. F. BAYAED,
Secretary of State.
POST-OFFICE INSPECTORS.

Sec. 26. Their Authorization.—The Postmaster-General may employ
two special agents for the Pacific coast, and such number of other special agents as the good of the service and the safety of the mail may
require. (E. S., from § 4017.) And section 4017 of the Eevised Statutes
is hereby so amended as to insert in lieu of the words "special agents"
and the word " agents/7 wherever they occur in said section, the words
"post-office inspectors." (Act of June 11, 1880, 21 Stats., § 177.)
The Chief of Post-Office Inspectors is given that title in various acts of appropriation, and is now regarded as a departmental officer and provided for in the annual
departmental appropriation act. (See act of March 3, 1879, § 1, 21 Stats., 358; act of
June 11, 1880, 21 Stats., 177; act of March 1, 1881,21 Stats., 374; act of May 4,1882,
32 Stats., 53; act of March 3,1883, 22 Stats,, 454; act of July 5,1884, 23 Stats., 156;
act of March 3, 1885, 23 Stats., 385; act of July 31, 1888, 24 Stats., 205 ; 'act of March
3, 1887, 24 Stats., 628.)

Sec. 27. Department Officers may be.—The Postmaster-General may
employ, when the service requires it, the Assistant Postmasters-General
and superintendents in his Department as special agents, and he may
allow them therefor not exceeding the amount expended by them as
necessary traveling expenses while so employed. (E. S., § 4019.)
Sec. 28. Their Compensation.—Such agents shall be entitled to a salary
at the rate of not more than one thousand six hundred dollars a year
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each, and shall each, be allowed for traveling and incidental expenses,
while actually employed in the service, a sum not exceeding five dollars
a day. (E. S., second sentence § 4017.) Provided, That hereafter the
per diem pay of all special agents appointed under section 4017, Eevised
Statutes, shall only be allowed for their actual and necessary expenses,
not exceeding live dollars per diem when they are actually engaged in
traveling on the business of the Department, except such, not exceeding
ten in number, as are appointed by the Postmaster-General to duty at
such important points as he may designate, * * * who shall each
receive a salary of two thousand five hundred dollars per annum and
no more. (Act of June 17, 1878, 20 Stats., 140.) And post-office inspectors shall be allowed four dollars per day in lieu of the charges now
permitted for personal expenses. (From appropriation act of July 5,
1884, 23 Stats., 156; repeated in act of March 3, 1885, 23 Stats., 385.)
And hereafter the Superintendent of Eailway Mail Service and the Chief
of Post-Office Inspectors shall be paid their actual expenses while traveling on the business of the Department. (Act of March 1,1881,21 Stats.,
374.)
Under these statutes it is prescribed that ten inspectors are to be
appointed at important stations, from the force already in service, at an
annual salary of $2,500, who receive no per diem in addition. They
must themselves bear all their personal expenses, but may be allowed
such other expenditures, not personal, as they are required necessarily
to make in the performance of assigned duty, of the kind allowed to
other inspectors in addition to their per diem.
All inspectors under the Chief of Post-Office Inspectors are originally
appointed for a probationary term of six months, with a salary at the
rate of $1,200 per year; and when appointed after such probation, with,
a salary at the rate of $1,600 per year, and are allowed for personal expenses $4 per day when they are actually engaged in traveling on the
business of the Department. Personal expenses in the sense here intended include cost of food, lodging, sleeping-car fares, omnibus or hack
fares, and other incidentals of a personal character. Expenditures for
the inspector's conveyance where his commission is not operative, for
transportation and maintenance of a prisoner while being taken to appear before a proper officer, for official telegrams, for advertising when
required, and other such necessary items, will be limited to reasonable
cost, and charges therefor must be accompanied by receipts or proper
vouchers. Payment of salaries, per diem and expenditures, is made by
warrant, upon monthly accounts to be submitted to the Chief of PostOffice Inspectors and allowed at the Department. Inspectors are not
allowed remuneratiom by United States marshals for attendance at court
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in cases for the violation of the postal laws, but may be reimbursed for
their actual expenses only, if such court is held at places other than
their headquarters.
Sec. 29. Their Payment.—The Sixth Auditor shall charge to the appropriation for mail transportation the salary and per diem of the assistant superintendents of the Postal Eailway Service; and to the appropriation for the Free Delivery System the salary and per diem of the
special agent detailed for that service; and the salary and per diem, of
the special agents employed in the Money-Order Service shall be paid
out of the proceeds of that service. (E. S., part of § 4020.)
All inspectors, except those in the Railway Mail Service, are assigned to duty under
government of the Chief of Post-Office Inspectors, and paid out of the annual appropriation for mail depredations and post-office inspectors; except that twelve are detailed to and paid out of the proceeds of the Money-Order Service, and three or more
are paid out of the appropriation for the Free-Delivery Service.

Sec. 30. Their Appointment.—Applicants for appointment as inspectors
will fileflieir requests and recommendations with the appointment clerk,
who will furnish to such of them as the Postmaster-General shall direct,
after consideration of their recommendations, a blank application of the
prescribed form, and letter of advice containing the regulations respecting appointment. The applicant will properly fill the blank with his
own hand, procure the accompanying certificates to be signed by the
proper persons, and return the same to!the appointment clerk. From
among the applications so executed and returned choice will be made,
from time to time, of such applicants as may seem therefrom, best qualified; and, according to the number of vacancies to be filled, a suitable
number will be notified to appear for examination, which will be conducted by such examiners as the Postmaster-General may appoint
therefor, or by himself. In making selection from those examined, discrimination will be based upon the qualities and attainments of the applicant, proper attention being given to aptitude for this particular
service. Appointments will be made at first upon probation for a period
not exceeding six months, and will cease without notice at the expiration of the prescribed period. Appointment during the pleasure of the
Postmaster-General will be made of such probationers as shall have approved their fitness by their services and conduct. No inspector is
appointed for, or for service in, any particular State or locality, but will
be expected to perform service wherever required.
Sec. 31. Bond Kequired.—Whenever a special agent is required to collect or disburse any public money, he shall, before entering upon, such
duty, give bond in such sum and form, and with such securities as the
Postmaster-General may approve. (E. S., § 4018.)
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A bond of $5,000, with sureties justifying to double that amount, and
conditioned for the faithful discharge of duty as an inspector, and for
properly accounting for and disposing1 of all moneys and property which
may coine to his hands by virtue of his office at any time while in the
service of the United States, is required of each inspector before be-coming' entitled to pay.
Sec, S3, Their General Authority.—Inspectors are regarded as the special representatives of the Postmaster-General, and, as such, when acting within the scope of their duty and employment, all postmasters,
employes, contractors, and others are subordinate to them. But no
arbitrary power is thereby conferred upon them. They are not to interfere with any officer or employe* who is in the proper discharge of his
duty, farther than to examine his methods, system, and accounts, or any
complaints which may be made against him. Hor are they to interfere
with the mails or the transportation thereof, except as expressly authorised by law, and as permitted by the regulations. They are intrusted
with Ir ys to the several mail locks in use, except locks to registered
mail, and are, by virtue of their commissions, authorized to open and
examine the mails whenever and wherever they may find it necessary
to do so. They are also empowered to enter and examine any post-office
when the safety of the mails requires it, or the general interests of the
service demand such, examination.
Sec. 38. Fidelity and Impartiality is Service,—Every inspector will be
required to perform his duty conscientiously, zealously, and fearlessly,
with an eye single to the ascertainment of the truth and the advance,
ment of the discipline of the postal service and the interests of the Government. He must at the same time be carefully regardful of ail aspects
of the subject committed to his investigation, and of the rights of others j
and must by his report represent simply, clearly, and without bias, the
facts of the case, and the evidence obtained by him, so that an intelligent, correct, and safe opinion can be formed upon his report. And
in the faithful, considerate, and unfaltering discharge of his duty, the
inspector may rely upon the support of the Postmaster-General against
any unjust influences whatever interfering with it or with him.
See. 34. Duty of General Observation of Service.—Every inspector is required to thoroughly inform, himself in regard to all branches of the
postal service and. the duties of all persons engaged therein; and he is
specially enjoined to promptly report any and every delinquency or
failure of duty upon the part of any person engaged in. the postal service, or in the execution of any contract with the Department, and any
and every defect or disorder in the postal business of which he may
have notice, whether in a ease submitted to liini or otherwise coming to
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his attention. And any failure to so report any sucli information -will
bo ground for his immediate dismissal.
Sec. 35. Confidential Communications,—Official communications marked
" Confidential," from Post-Office inspectors, will be held as confidential.
But no communication should Ibe so marked unless It relates solely to
the business of the Department and its interest, and is made in pursuance
of confidential instructions. The contents of such communication can- not be divulged except by the permission of the Postmaster-General.
Inspectors will strictly observe secrecy in respect to all confidential
inquiries and investigations required of them.
Sec. 36. Organization of the Force.—Except those employed in the Bailway Mail Service, and Department officers when so employed, inspectors
are under the charge of the Chief of Post-Office Inspectors, whose headquarters are in the Department. For the purpose of advantageously
conducting the business assigned to them, the country has been formed
into divisions, and each division is placed in charge of an inspector, who
will guide and direct the work of the inspectors assigned to such division. To him. all communications must be addressed and sent; and
through him all orders will be received, unless, to save time in special
cases, they are communicated directly from the Department by the Postmaster-General or Chief of Inspectors, in which contingency the inspector in charge will be notified.
The headquarters of divisions at the present time are as follows:
For the division embracing the States of Maine, New Hampshire, Vermont, Massachusetts, Ehode Island, and Connecticut: Boston, Mass.
For the division embracing the State of New York: NeTf York City,
For the division embracing the States of Pennsylvania and New Jersey: Philadelphia, Pa.
For the division embracing the States of Delaware, Maryland, Virginia, West Vir- .
ginia, and North Carolina, and the District of Colombia: Washington, I). G.
For the division embracing the State of Ohio: Cincinnati, Ohio.
For the division embracing the States of Illinois, Indiana, Iowa, Micnigan, Wisconsin, Minnesota, and the Territory of Dakota: Chicago, 111.
For the division embracing the States of Missouri, Kansas, Arkansas, Kentucky,
Louisiana, Mississippi, and Indian Territory: Saint Louis, Mo.
For the division embracing the States of Tennessee, Alabama, Florida, Georgia, and
South Carolina: Atlanta, Ga.
For the division embracing the State of Texas: Austin, Tor,.
For the division embracing the State of Nebraska and the Territories of Wyoming,
Colorado, New Mexico, and Idaho : Denver, Col.
For the division embracing the States of California and Nevada and the Territories
of Arizona and Utah : San Francisco, Gal.
For the division embracing the State of Oregon and the Territories of Washington,
Montana, and Alaska; Portland, Oreg.

Sec. 37. Confidential Eegnlations.—Further special regulations for the
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instruction and government of inspectors are prescribed in the book of
instructions and amendments thereto, to which additions may from time
to time be made, which are confidentially furnished to each inspector.
Obedience and conformity to these regulations, and the strict preserva,
tion of their secrecy, are enjoined.
OTHER POSTAL AGENCIES.

Sec. 38. Foreign Postal Agencies.—The Postmaster-General may establish resident mail agencies at the ports of Panama and Aspinwall, in New
Granada j Havana, in Cuba j at Saint Thomas, and at such other foreign
ports at which United States mail steamers touch to land and receive
mails, as may, in his judgment, promote the efficiency of the foreign
mail service; and may pay the agents employed by him at such ports,
out of the appropriation for transportation of the mail, a reasonable
compensation for their services, and the necessary expenses for office
rent, clerk-hire, office furniture, and other incidentals, to be allowed
him at each of such agencies. (E. S., § 4021.)
No such agency is now maintained on the American continent, except at Panama,
where the / nerican Consul-General is appointed, postal agent.

Sec. 39. In China and Japan.—The Postmaster General may establish,
in connection with the mail-steamship service to Japan and China, a general postal agency at Shanghai, in China, or at Yokohama, in Japan,
with such branch agencies at any other ports in China and Japan as he
shall deem necessary for the prompt and efficient management of the
postal service in those countries; and he may pay the postal agents employed thereat a reasonable compensation for their services, in addition
to the necessary expenses for rent, furniture, clerk-hire, and incidental
expenses. (E. S., § 4023.)
The Consul-General at Shanghai is the postal agent at Shanghai, in CMna; but no
agency is maintained in Japan.

Sec. 40. Mail Agents on Ocean Steamers.—The Postmaster-General may
appoint an agent in charge of the mails on board of each of the mail
steamers on the routes between San Francisco, Japan, and China; between San Francisco and Honolulu, in the Hawaiian Islands j and between New York and Eio de Janeiro, who shall be allowed, out of the
appropriation, for transportation of the mail, a salary of two thousand
dollars a year. (E. S., § 4022.)
No such agent is now employed; no necessity at the present time existing.

Sec. 41. Stamp, Postal-Card, and Stamped-Envelope Agents.—Subject to
provisions therefor in the annual appropriation, there are appointed by
the Postmaster-General the following agents :
1. A stamp agent, for the inspection and issue of adhesive postage
stamps.
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2. A postal-card agent, for the inspection and issue of postal cards.
3. A stamped-envelope agent, for the inspection and issue of stamped
envelopes and newspaper wrappers; and also, when so required, of official envelopes, registered-package envelopes, and tags.
Each such agent is required to keep his office at the place where such
supplies are respectively manufactured under the contracts from time
to time made pursuant to law, and is entitled to a salary of $2,500 a year.
He is required to superintend the clerks employed at his agency^ and
faithfully to observe the special instructions given to regulate the performance of his duties.
Sec. 42. Postal Note Agency—That in addition to the authority granted
by section four thousand and forty-eight of said Eevised Statutes to
the Postmaster-General, to pay out of the proceeds of the money-order
business the cost of stationery and such incidental expenses as are
necessary for the transaction of that business, he is hereby authorized
to pay out of the proceeds of said business the compensation of an
agent and the necessary assistants to distribute postal notes to postmasters, ind also the necessary incidental expenses of the agency; and
such ageut shall, before entering upon his duties, give bond for the
faithful performance thereof in such sum and form and with such
security as the Postmaster-General may approve. (Act of March 3,
1883, from § 2, 22 Stat., 527.)
Pursuant to this statute there is appointed by the Postmaster-General
an agent for the inspection and distribution of postal notes, who is required to keep his office at the place of their manufacture, and is
entitled to a salary of $2,500 a year. He is required to superintend the
clerks employed at such agency, and faithfully observe the special instructions given for the performance of his duties.
OATHS.

Sec. 43. Oath of Office.—That before entering upon their duties, and before they shall receive any salary, the Postmaster-General, and all persons employed in the postal service, shall respectively take and subscribe
before some magistrate or other competent officer authorized to administer oaths by the laws of the United States, or of any State or Territory,
the following oath or affirmation: "I, A. B., do solemnly swear [or
affirm, as the case may be], that I will faithfully perform all the duties
required of me and abstain from everything forbidden by the laws in
relation to the establishment of post-offices and post-roads within the
TJnited States; and that I will honestly and truly account for and pay,
over any money belonging to the said United States which may come
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into my possession or control; arid I also further swear [or affirm] that
I will support the Constitution of the United States; So help me God."
(Act of June 8, 1872, § 15, as amended by act of March 5,1874, 18 Stat.,
19. See E. S., § 391.)
That section seventeen hundred and fifty-six of the Revised Statutes
be, and the same is hereby repealed ; and hereafter the oath to be taken
by any person elected or appointed to any office of honor or profit either
in the civil, military, or naval service, except the President of the United
States, shall be as prescribed in, section seventeen hundred and fiftyseven of the Eevised Statutes. But this repeal shall not affect the
oaths prescribed by existing statutes in relation to the performance of
duties in special or particular subordinate offices and employments.
(Act of March 13, 1884, § 2, 23 Stat., 22.)
Whenever any person who is not rendered ineligible to office by the
provisions of the fourteenth amendment to the Constitution is elected
or appointed to any office of honor or trust under the Government of
the United States, and is not able, on account of his participation in
the late rebellion, to take the oath prescribed in the preceding section
[Sec. 1758, E. S.j now repealed] he shall before entering upon the duties
of his office take and subscribe, in lieu of that oath, the following1 oath:
"I, A. B., do solemnly swear [or affirm] that I will support and defend
the Constitution of the United States against ail enemies, foreign and
domestic; that I will bear true faith and allegiance to the same j that
I take this obligation freely, without any mental reservation or purpose
•of evasion j and that I will well and faithfoily discharge the duties of
the office on which I ani about to enter. So help me God.'7 (E. S., §
1757.)
NOTE.—[Extract from opinion of Attorney-General of May 81, 1885. ] " By the act
of May 13, 1884, chap. 46, 23 Stat., 22, it is declared that thereafter the oath to be
taken l>y any person elected or appointed to any office of honor or profit either in the
civil, military, or naval service, except the President of the United States, shall "be
as prescribed in section 1757, Eevised Statutes; and it is farther declared that this
(shall not affect the oaths prescribed t>y existing statutes in relation to the performance of duties in special or particular subordinate offices and employments,' Thus,
while postmasters, in common with all other officers of iha United States, except the
President, are now required to take the oath of offi.ee prescribed in section 1757, Eevised Statutes, they are not exempted from taking the oath prescribed by the act of
March 5, 1874, chap. 46, relative to the performance of duties in the postal service,
but must take this also."

Sec, 44. Form as Combined.—-Hereafterthe oaths prescribed by the foregoing statutes will be combined in the following:

-

TITLE I—THE POST-OFFICE DEPARTMENT.

Form of oath of

43

office.

I, [name of appointee] having been appointed [designate office or employment] do solemnly swear [or affirm] that I will support and defend
the Constitution of the United States against. all enemies, foreign and
domestic; that I will "bear true faith and allegiance to the same; that
I take this obligation freely, without any mental reservation or purpose
of evasion ; and that I will .well and faithfully discharge the duties of
the office on which I am about to enter. So help me God. I do further
solemnly swear [or affirm] that I will faithfully perform all the duties
required of me and abstain from everything forbidden by the laws in
relation to the establishment of post-offices and post-roads within the
United States 5 and that I will honestly and truly account for and pay
over any money belonging to the said United States which may come
into my po session or control; and I also further swear [or affirm] that
I will support the Constitution of the United States. So help me God.

of

Sworn to and subscribed before me, a
—, A.D. 18
.

•

, this

day

NOTE.—-A contractor for carrying the mail cannot draw pay from the Department
for services rendered or work done prior to Ms taking the oath. (11 Opia. AttorneyGeneral, 498.)

See. 4-5. Who may Administer Oath.—And this oath or affirmation may
be taken before any officer, civil or military, holding a commission under the United States, and such officer is hereby authorized to administer and certify such oath or affirmation. (18 Stat,, 19.)
The oath of office required, by either of the two preceding sections
(1758 and 1757, E. S.) may be taken before any officer who is authorized either by the laws of the United States, or by the local municipal
law, to administer oaths in the State, Territory, or District where such
oath maybe administered. (B. S., § 1758.)
In all cases in. which, under the laws of the United States, oaths or
acknowledgments may now be taken or made before any justice of the
peace of any State or Territory, or in the District of Columbia, they
may hereafter be also taken or made by or before any notary public
duly appointed in any State, District, or Territory, or any of the commissioners of the circuit courts, and, when certified under the hand and
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official seal of such notary or commissioner, shall have the same force
and effect as if taken or made by or before such justice of the peace.
(E. S., § 1778.)
NOTE.—A post-office inspector may administer the oath of office.
ant Attorney-General, Post-Office Department, April 8, 1885,)

(Opinions Assist-

Sec. 46. Custody of Oath.—The oath of office taken by any person pursuant to the requirements of section seventeen hundred and fifty-six,
or of seventeen hundred and fifty-seven, shall be delivered in .by him
to be preserved among the files of the House of Congress, Department,
or court to which the office in respect to which the oath is made may
appertain. (E. S., § 1759.)
Sec. 47. Omission of Oath not to affect Liability, &c.—Every person employed in the postal service shall be subject to all penalties and forfeitures for violation of the laws relating to such service whether he has
taken the oath of office or not. (E. S., § 3832.)
Sec. 48. Oaths to Witnesses.—Any officer or clerk of any of the Departments lawfully detailed to investigate frauds or attempts to defraud on
the Government, or any irregularity or misconduct of any officer or agent
of the United States, shall have authority to administer an oath to any
witness attending to testify or depose in the course of such investigation. (E. S., § 183.)
The several auditors are empowered to administer oaths to witnesses
in any case in which they may deem it necessary for the due examination of the accounts with which they shall be charged. (E. S., § 297.)
Any mayor of a city, justice of the peace, or judge of any court of
record in the United States, may administer oaths in relation to the examination and settlement of the accounts committed to the charge of
the Sixth Auditor. (E. S., § 298.)
SEAL OF THE DEPARTMENT.

Sec. 49. How Kept and Used.—The Postmaster-General shall keep the
seal heretofore adopted for his Department, which shall be affixed to
all commissions of postmasters and others, and used to authenticate all
transcripts and copies which may be required from his Department.
(E. S., §395.)
As to when the seal shall he affixed to commissions signed hy the President, see
section 444.

Sec. 50. Impression on Paper Sufficient.—In all cases where a seal is
necessary by law to any commission, process, or other instrument provided by the laws of Congress, it shall be lawful to affix the proper seal
by making an impression therewith directly on the paper to which such
seal is necessary, which shall be as valid as if made on wax or other
adhesive substance. (E. S., § 6.)

TITLE I—THE POST-OFFICE DEPARTMENT.

45

CHAPTER TWO.
GENERAL

PROVISIONS APPLICABLE TO THE POST-OFFICE PEPARTMENT.

I. THE FINANCIAL MAINTENANCE AND AFFAIRS OF THE DEPARTMENT.
Sec. 51. General Explanation.—The Congress annually appropriates
from the General Treasury, by the legislative, executive, and judicial
appropriation act, specific sums for the payment of the salaries of the
officers, clerks, and employe's of the Post-Office Department ; for rent
of additional buildings leased for its use ; for its contingent expenses
and supplies; for expenses of publishing post-route maps; for publishing the Official Postal Guide; and for postage on its foreign correspondence. These moneys are drawn from the General Treasury by the
requisition of the Postmaster-General on the Secretary of the Treasury,
and are disburse 1 by the superintendent and disbursing clerk. His
accounts for the expenditure of moneys appropriated for contingent expenses are settled by the Fifth Auditor and First Comptroller; and for
the expenditure of other appropriations by the First Auditor and First
Comptroller. All these transactions and accounts are to be wholly distinguished from the revenues, expenditures, and accounts of the postal
service.
On the other hand, all moneys derived from sales of waste paper and
unserviceable material and property of the Department, sales of which
are made and moneys collected by the superintendent and disbursing
clerk, accrue to the revenues of the postal service and are paid direct
into the Treasury to its credit, and his accounts therefor are settled by
the Sixth Auditor.
A general supervision of all these transactions is required to be kept
for the Postmaster-General by the chief clerk of the Department.
All unexpended appropriations are covered into the Treasury after two years. See
section 216.

Sec. 52. Bond of Superintendent and Disbursing Clerk.—Whenever it
becomes necessary for the head of any Department or office to employ
special agents, other than officers of the Army or Navy, who may be
charged with the disbursement of public moneys, such agents shall,
before entering upon duty, give bond in such form and with such security as the head of the Department or office employing them may
approve. (B. S., § 3614.)
The superintendent and disbursing clerk is required to give bond in
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' the penal sum of 140,000, for the safe keeping, proper disbursement of,
and accounting for, all public moneys coming to his hands, and for the
faithful discharge of the duties of his office, according to law.
See K, S., § 176, and section 6, note.

Sec. 58, Eequisitions for Money.—!Nb requisition on the' Secretary of
*he Treasury shall be for more than one specified object of appropriation, and the amount thereof shall be written in full in the blank form
of requisition. Every requisition presented to the Postmaster-General
for his signature must be accompanied with a statement of the condition of the account under the specific items of appropriation against
which the requisition is drawn, according to the form now in use j and
the chief clerk will file and preserve all such statements in his office.
Requisitions for salaries will be made semi-monthly at such time, and
for such amount only, as may be necessary to meet the customary semimonthly payments. Eequisitions for all other objects must be made
for no greater amount than will be required for disbursement during
one month from the date of the requisition.
Sec. 54. Payments.—All salaries shall be paid in cash upon monthly
pay-rolls, whi h will be first submitted to the chief clerk, who, after
examination, will certify, before payment is made, that the names and
salaries as therein stated are correct as shown by the records in the
office of the appointment clerk, and that the amounts are severally due
to the respective persons named.
Payments for all sums of $10 and upwards (except salaries), shall be
made by the check of the superintendent and disbursing clerk on the
Treasurer of the United States, and the appropriation from which the
payment is made shall be stated on the check,
Hereafter no payment shall be made as salaries to clerlfls of class one,
two, three, or four in said (Post-Office) Department out of appropriations made for other purposes. (Act of March 3, 1875, 18 Stats., 367.)
See, 55. Disbursements for the Topographer's QSee.~-Pr0wM,. That the
disbursements of the moneys appropriated for the preparation and
publication of post-route maps be made by a. regular bonded disbursing
officer of the Post-Office Department, according to the laws, rules, and
customs as recognized by the accounting officers of the Treasury Department. And, provided also. That the pay-rolls of the draughtsmen,
clerks, messengers, and other employes of the topographer's office shall
be regularly made out by the chief of the topographer's office, examined and checked by the appointment clerk of the Post-Office Department, and the payments thereof made by a bonded disbursing
officer of the Post-Office Department, Also, provided further5 That all
expenditures made by the chief of the topographer's office for the
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preparation and publication of post-route maps shall lie accounted for
by vouchers, accompanied by affidavit, and. the moneys therefor shall
be disbursed by a disbursing officer of the Post-Office Department:
and all of the above disbursements shall be paid out of the appropriation for the preparation and publication of post-route maps. (Act of
June 17,1878. §' 2, 20 Stats., 143.)
The payments above directed will be made by the superintendent
and disbursing clerk in the same manner as directed for other funds.
Sec. 56. Deposits.—-It shall be the duty of every disbursing officer
having any public money intrusted to him for disbursement, to deposit
the same with the Treasurer or some one of the assistant treasurers of
the United States, and to draw for the same only as it may be required
for payments to be made by him in pursuance of law (and draw for the
same only in favor of the persons to whom payment is made) j and all
transfers from the Treasurer of the United States to a disbursing office?
shall be by draft or warrant on the Treasury or an assistant treasurer
of the United State*. (E. S., § 3820.)
Sec.-.57. Exchange of Funds Restricted.—INO exchange of funds shall'be
made by any disbursing officer or agent of the Government, of any
grade or denomination whatsoever, or connected with any branch of the
public service, other than an exchange for gold, silver, United States
notes, and national bank notes 5 and every such disbursing officer,
when the means for his disbursements are furnished him in gold, silver,
United States notes, or national bank notes, shall make his payments
in the moneys so furnished; or when they are furnished to him in
drafts, shall cause those drafts to be presented at their place of payment, and properly paid according to law, and shall make his payments
in the money so received for the drafts furnished, unless, in either case,
he can exchange the means in his hands for gold and silver at par.
And it shall be the duty of the head of the proper Department immediately to suspend from duty any disbursing officer or agent who
violates the provisions of this section, and forthwith to report the name
of the officer or agent to the President, with the fact of the violation,
and all the circumstances accompanying the same, and within the
knowledge of the Secretary, to the end that such officer or agent may
be promptly removed from office, or restored to Ms trust and the performance of his duties, as the President may deem, just and proper.
(E. S., § 3651.)
(See section 183.)

Sec. 58. Verification of Cash on Earn!.—-On Monday forenoon of each
week a committee of three, designated by the Postmaster-General, shall
count the cash in. tho hands of the superintendent and disbursing
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clerk; «*nd verify the amount with the sum reported to his credit with
the Treasurer, and thereupon certify the result of their examination in
writing to the Postmaster-General.
Sec. 59. Settlement of Accounts.—Every officer or agent of the TJnif ed
States who receives public money which he is not authorized to retain as
salary, pay, or emolument, shall render his accounts monthly. Such
accounts, with the. vouchers necessary to the correct and prompt settlement thereof, shall be sent by mail, or otherwise, to the Bureau to which
they pertain, within ten days after the expiration of each successive
month, and, after examination there, shall be passed to the proper accounting officer of the Treasury for settlement. Disbursing officers of
the Navy shall, however, render their accounts and vouchers direct to
the proper accounting officer of the Treasury. In case of the nonreceipt at the Treasury, or proper Bureau, of any accounts within a
reasonable and proper time thereafter, the officer whose accounts are
in default shall be required to furnish satisfactory evidence of having
complied with the provisions of this section. The Secretary of the
Treasury may, if in his ,. pinion the circumstances of the case justify
and require it, extend the time hereinbefore prescribed for the rendition
of accounts. Nothing herein contained shall, however, be construed to
restrain the heads of any of the Departments from requiring such other
returns or reports from the officer or agent, subject to the control of
such heads of Departments, as the public interest may require. (E. S.,
§3622.)
All officers, agents, or other persons, receiving public moneys, shall
render distinct accounts of the application thereof, according to the
appropriation under which the same may have been advanced to them.
(E. S., § 3623.)
The superintendent and disbursing clerk shall prepare his accounts
for submission to the Postmaster-General, to be by him transmitted to
the proper officers of the Treasury Department, monthly, and in duplicate, and one copy will be filed and preserved by the chief clerk. The
chief clerk will see to the presentment of such accounts, that they are
promptly audited at the Treasury Department, and furnish a statement
of their condition to the Postmaster-General.
Sec. 60. Expenditures and Purchases for Department Use.—No part of
the contingent fund appropriated to any Department, Bureau, or office,
shall be applied to the purchase of any articles except such as the head
of the Department shall deem necessary and proper to carry on the
business of the Department, Bureau, or office, and shall, by written
order, direct to be procured. (E. S., § 3683.)
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Eo moneys appropriated for contingent, incidental, or miscellaneous
purposes shall be expended or paid for official or clerical compensation.
(R. 8., § 3682.)
That hereafter the expenditure of the contingent expenses of the PostOffice Department shall be expended as specially directed in the law,
and according to the appropriations for the items specifically named,
and that no moneys appropriated for the specific purposes named under
the head of "for contingent expenses of the Post-Office Department"
shall be diver ted from one purpose to another; and that all moneys unexpended for one or more specific purposes shall be turned into the
Treasury, and not expended, by the superintendent and disbursing
officer, for any object or purpose whatsoever, other than the specific
ones named in the appropriation for the "contingent expenses of the
Post-Office Department." (Act of June 17, 1878, 20 Stats., 203.)
Contracts must be made in advance of the beginning of each fiscal
year, after public advertisement for proposals, for the purchase of all
articles for the supp..,/ of the Post-Office Department of every kind
which can be so contracted for advantageously, including work and
materials, in which the contractor shall engage to furnish the articles
or perform the service contracted for at the agreed price in such quantities and at such times as they may be ordered by the Department.
All orders upon the contractors for such supplies or services shall be
made in pursuance of requisitions therefor, on the form now in use, approved by the chief clerk arid allowed by the Postmaster-General.
Whenever the public exigency requires the procurement of any supplies or service not so contracted to be furnished, like requisition therefor
must be made, specifying on its face that the public exigency requires
immediate delivery of the articles or performance of the service.
No articles or services shall be ordered from a contractor, or otherwise
procured, except upon allowance of such requisition; and the superintendent and disbursing clerk shall personally inspect and verify the
delivery of such articles or performance of such services in accordance
with the contract or the requisition; and accounts therefor shall be certified by Mm and approved by the chief clerk before allowance by the
Postmaster-General.
FOE PEOYISION FOE PEOPEE MEASUEEMENT OF GAS CONSUMED,

see Sec. 138.
See. 61. Issue and Sale of Post-Route Maps.—The annual appropriation,
act customarily provides for sales by the Department of post-route maps
at their cost, and adds the receipts from such sales to the amount of
the appropriation for their provision. Application for purchase of such
maps, and payment of the price therefor, will be made to the superin4 Pt

^
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tendent and disbursing clerk, who will give the purchaser an order on
the topographer to deliver maps sold 5 and will make a monthly account
of such sales and deposits of proceeds in the Treasury to the credit of
the appropriation.
The topographer will make, at the end of each month, a statement in.
triplicate of all such orders received and filled by him, and furnish duplicates of the same'to the superintendent and disbursing clerk, who
will file and preserve one, and transmit one to the Treasurer with his
monthly account of sales, The topographer must at the same time
transmit the triplicate to the chief clerk, accompanied by the original
orders of the superintendent and disbursing clerk.
Issues of post-route maps to the officers of the service regularly entitled to the same will be made by the topographer on their request,
and to other persons not purchasers only upon the order of the chief
clerk. In no other manner will any post-route maps be issued or sold.
Once in two months the topographer will make a written statement to
the chief clerk showing XTie number of post-route maps of each kind on
hand at the last statement, the number since published, the number
issued and to whom, the number sold, and the number remaining on
hand, accompanied by the orders for their issue.
DEPARTMENT PROPERTY AND SALES THEREOF.

Sec. 62. Inventory of Department Property.—.The Postmaster-General
shall make out and keep, in. proper books, full and complete inventories
and accounts of all property belonging to the United States in the
buildings, rooms, offices, and grounds occupied by him and under his
charge; and shall add thereto, from time to time, an account of such
property as may be procured subsequently to the taking of the same,
and also an account of the sale or disposal of any such property, and
to report the same to Congress during the first week of each annual
session. But this section shall not apply to the supplies of stationery
and fuel. (B. S., § 397)
""
'
The superintendent and disbursing clerk will make and keep the inventories, accounts, and books required by this section.
NOTE.—Sec. 197, R. S., repeats tMs direction, but adds nothing whatever to the provisions contained in the above.

Sec. 63. Sales of Valueless Papers, ,&e.—That the Postmaster-General
is hereby authorized to sell as waste-paper, or otherwise dispose of, the
files of papers which have accumulated, or may hereafter accumulate, in
the Post-Office Department that are not needed in the transaction of
current business and have no permanent value or historical interest;
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and the proceeds of said sales he shall pay into the Treasury, and make
report thereof to Congress. (Act of March 3, 1881, 21 Stats., 4.12.)
Like accumulations in. the office of the Sixth Auditor are to be sold by the Secretar •
of the Treasury. (Ses Act of August 5, 1882, 22 Stats., 228.)

Sec. 64. Sales, liow made,—Proposals will be invited by advertisement in advance of the beginning of each fiscal year for the sale of all
waste paper which the Department may have for sale during- each ensuing fiscal year,, and a contract will be made for sale and delivery
thereof from time to time as may be most to the convenience of the
Department, if the same can be advantageously effected; and the superintendent and disbursing clerk will see to the daily collection of the
waste paper, and its disposition to the contractor from, time to time,
and will collect the receipts therefor.
All sales of other property and unserviceable rn.ater.ial of the PostOffice Department will be made by that officer as may be specially
directed by the Postmaster-General, and he will collect the moneys
arising therefrom. He will promptly pay the proceeds into the Treasury and prepare his accounts of such sales for submission to the Postmaster-General, to be transmitted to the Sixth Auditor for settlement.
Sec. 65. Payment of Public Moneys to the Treasurer.—All collectors
and receivers of public money of every description, within the District
of Columbia, shall, as often as they may be directed by the Secretary of
the Treasury or the Postmaster-General so to do, pay over to the Treasurer of the United States, at the Treasury, all public moneys collected
by them, or in their hands. (B.. S., § 3015, first sentence.)
The gross amount of all moneys received from whatever source for
the use of the United States, except as otherwise provided in the next
section [which relates to other Departments], shall be paid by the officer
or agent receiving the same into the Treasury, at as early a day as
practicable, without any abatement or deduction on account of salary,
fees, costs, charges, expenses, or claim, of any description whatever.
But nothing herein shall affect any provision relating to the revenues
of the Post-Office Department. (E. S,, § 3617.)
Every person who shall have moneys of the United States in his hands
or possession shall pay the same to the Treasurer, an assistant treasurer,
or some public depositary of the United States, and take his receipt for
the same, in duplicate, and forward one of them forthwith to the Secre.
tary of the Treasury. (E. S., § 3621.)
For penalty, and for mode of collection, in case of failure, see E. S., §§ 3619, 8624,
3634, 5490, 5492, and 5496.

Sec. 66. Premium on Sales of PnMic Securities, &c., to be Accounted for.™
No officer of the United States shall, either directly or indirectly, sell
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or dispose of to any person, for a premium, any Treasury note, draft,
warrant, or other public security, not his private property, or sell or
dispose of the avails or proceeds of such note, draft, warrant, or security,
in his hands for disbursement, without making return of such premium,
and accounting therefor by charging the same in his accounts to the
credit of the "United States; and any officer violating this section shall
be forthwith dismissed from office. (E. 8., § 3652.)
SPECIAL LIMITATIONS ON EXPENDITURES.

Sec. 67. Double Salaries Forbidden.—No person who holds an office, the
salary or annual compensation attached to which amounts to the sum
of two thousand live hundred dollars, shall receive compensation for
discharging the duties of any other office, unless expressly authorized
by law.' (E. S., § 17C3.)
An officer performing the duties of another office, during a vacancy,
as authorized by sections one hundred and seventy-seven, one hundred
and seventy-eight, anil me hundred and seventy-nine (section 25), is
not by reason thereof entitled to any other cdmpensation than that
attached to his proper office. (E. S., § 182.)
Sec. 68. No Compensation for Extra Service.—No money shall be paid to
any clerk employed in either Department at an annual salary, as compensation for extra services, unless expressly authorized by law. (E. S.,
§170.)
No allowance or compensation shall be made to any officer or clerk,
by reason of the discharge of duties which belong to any other officer
or clerk in the same or any other Department; and no allowance or
compensation shall be made for «,ny extra services whatever, which any
officer or clerk may be required to perform, unless expressly authorized
bylaw. (E. S., § 1704.)
No officer in any branch of the public service, or any other person
whose salary, pay, or emoluments are fixed by law or regulations, shall
receive any additional pay, extra allowance, or compensation, in any
form whatever, for the disbursement of public money, or for any other
service or duty whatever, unless the same is authorized by law, and the
aPPr°Priation therefor explicitly states that it is for such additional
pay, extra allowance or compensation. (E. S., § 1765.) That no civil
officer of the Government shall hereafter receive any compensation or
perquisites, directly or indirectly, from the Treasury or property of the
United States beyond his salary or compensation allowed by law: Provided, That this shall not be construed to prevent the employment and
payment by the Department of Justice of district attorneys as now allowed by law for the performance of services not covered by their salaries
or fees. (Act of June 20, 1874, § 3, 18 Stats., 109.)
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Sec. 69. Payment of Salaries not Authorized by Law Forbidden.—No
money shall be paid from, the Treasury to any person acting or assuming
to act as an officer, civil, military, or naval, as salary, in any office when
the office is not authorized by some previously existing law, unless such
office is subsequently sanctioned by law. (E. S., § 1760.)
Sec. 70. No Salary for Unauthorized Officers.—No money shall be paid
from the Treasury, as salary, to any person appointed during the recess
of the Senate, to fill a vacancy in any existing office, if the vacancy existed while the Senate was in session and was by law required to be
filled by and with the advice and consent of the Senate, until such appointee has been confirmed by the Senate. (E. S., § 1761.)
But see section 458.

Sec. 71. Ho Payments to Persons in Arrears.—No money shall be paid
to any person for his compensation who is in arrears to the United
States until he has accounted for and paid into the Treasury all sums
for which he may be liable. In all cases where the pay or salary of any
person is withheld in pursuance of this section, the accounting officers
of the Treasury, if required to do so by the party, his agent or attorney,
shall report forthwith to the Solicitor of the Treasury the balance due;
"and the Solicitor shall, within sixty days thereafter, order suit to be
commenced against such delinquent and his sureties. (E. S., § 1766.)
Sec. 72. Advances Forbidden and Payments Limited.—No advance of
public money shall be made in any case whatever. And in all cases of
contracts for the performance of any service, or the delivery of articles
of any description, for the use of the United States, payment shall not
exceed the value of the service rendered, or of the articles delivered
previously to such payment. It shall, however, be lawful, under the
special direction of the President, to make such advances to the disbursing officers of the Government as may be necessary to the faithful
and prompt discharge of their respective duties, and to the fulfillment
of the public engagements. (E. S., § 3648, in part.)
This statute is mandatory and binding upon all who serve the Government for
salary or fees, and also for all purchases of articles for delivery to the United States,
carefully restricting payment made to amount of service rendered or articles purchased and duly delivered before such payment. Hereafter specific evidence of delivery of any and all articles purchased for the public use will be required for file
•with the voucher presented for credit. The rendition of a bill, with receipt, for
moneys claimed as due for purchases made will not be deemed evidence of delivery in
any case. (Treasury Department Circular, November 18, 1881.)

Sec. 73. Legal Service for Department.—No head of a Department shall
employ attorneys or counsel at the expense of the United States^ but
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when in need 01 counsel or advice, sliall call upon the Department of
Justice, the officers of which shall attend to the same. (E. S., § 189.)
TMs provision is qualified annually by the appropriation for the inspection service,
wMca allows expenditures for counsel employed to aid inspectors.

Sec. 74, Newspapers LiniiteeL—The amount expended in any one year
for newspapers, for any Department, except the Department of State,
including all the Bureaus and offices connected therewith, shall not exceed one hundred dollars, And all newspapers purchased with the
public money for the use of either of the Departments must be preserved as files for such Department. (E. S., § 192.)
No executive officer, other than the heatls of Departments, shall apply
more than thirty dollars, annually, out of the contingent fund under
his control, to pay for newspapers, pamphlets, periodicals, or other
books or prints not necessary for the business of his office. (E. S., §
1779.)
Sec. 75. Eent of Building- in District of ColumMa.~~Hereafter no contract
shall be made for the rent of any building, or part of any building, to
be used for the purposes of the Government in the District of Columbia,
until an appropriation therefor shall have been made ia terms by Congress, and that this clause be regarded as notice to all contractors or
lessors of any such building or any part of building. (Act of March 33
1877, 19 Stats., 370.) .
And where buildings are now rented for public use in the District
of Columbia, the Executive Departments are authorized, whenever it
shall be advantageous to the public interest, to rent others in their
stead: Provided, That no increase in the number of buildings novf in
use, nor in the amounts paid for rents, shall result therefrom. (Act of
June 15, 1880, 21 Stats., 228.)
And the Postmaster-General is hereby authorized to rent a suitable
building on Capitol Hill for use as a branch of the Washington City
post-office, at a rate not exceeding thirty dollars per month, until further
action of Congress. (Act of June 30, 1886 ; 24 Stats., 91.) And the
Postmaster-General is hereby authorized to rent a suitable building for
use of the branch of the Washington City post-office, known as " Station
0," at a rent not exceeding one thousand dollars per annum, until further
action of Congress. (Act of March 3,18873 21 Stats., 569.)
'

OTHER PROVISIONS AFFECTING- OFFICERS ANB CLERKS.

See. 76. Hours of Labor.—From the 1st 'day of October until the 1st
day of April in each year, all the Bureaus and offices in the State, War,
Treasury, Navy, and Post-Office Departments, and in the General Land
Office, shall be open for the transaction of the public business at least

I

TITLE I—THE POST-OFFICE DEPARTMENT.

55

eight hours in each day j and from the 1st day of April until the 1st
day of October, in each year, at least ten. hours in each day, except
Sundays and days declared public holidays by law. (E. S., § 162.) That
it shall be the duty of the heads of the several Executive Departments,
and of the heads of the respective Bureaus therein, in the interests of
the public service, to require of all clerks of class one and above, and
of chiefs of divisions, such hours of labor as may be deemed necessary
for the proper dispatch of the public business, not exceeding, however,
the time for which said Departments are by law required to be open for
business, any usage to the contrary notwithstanding. (Act of June 20,
1874, 18 Stats., 109.)
That hereafter it shall be the duty of the heads of the several Executive Departments, in the interest of the public service, to require of all
clerks and other emp1 .y^s, of whatever grade or class, in their respective Departments, not less than seven hours of labor each clay, except
Sundays and days declared public holidays by law, or executive order:
Provided, That the heads of the Departments may by special order,
stating the reason, further extend or limit the hours of service of any
clerk or employe in their Departments respectively, but in case of an
extension it shall be without additional compensation, and all absence
from the Departments on the part of said clerks or other employe's, in
excess of such leave of absence as may be granted by the heads thereof,
which shall not exceed thirty days in any one year, except in case of
sickness, shall bo without pay. (Act of March 3,1883,.22 Stats., 563.)
Eight hours shall constitute a day's work for all laborers, workmen,
and mechanics who may be employed by or on behalf of the Government of the United States. (E. S., § 3738.)
See. 77. Regular Hours: Eules Governing1 Leaves.—-The regular daily
hours of labor in the Department will begin at nine o'clock in the forenoon and terminate at four o'clock afternoon; and during these hours
all clerks and employ6s must be present for duty unless on leave, or by
permission.
Leave of absence will be granted on proper occasion to any clerk or
employe, whose conduct and services have been satisfactory, for such
portion of thirty days as may remain after deducting all the days of his
absence (excluding legal holidays and days when the Department is
closed), whether for sickness or otherwise, since the 1st day of January
in each year. Clerks and employes entering the service after the beginning of the calendar year will be allowed pro rata leave of absence
only; and when any portion of the regular annual leave is not for any
reason taken or granted in any year, it cannot be granted in a subse-
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quent year; nor will leave be granted to be used in one year and
charged to a subsequent year. Absence from the Department in excess
of the number of days allowed as above, whether from sickness or otherwise, shall be without pay; sabject to special order only. Leaves of
absence are granted only through the chief clerk; but chiefs of divisions may, on proper occasion, give permission for absence for a portion
of a day to a clerk or employe, who has not been absent since the beginning of the calendar year in excess of the time allowed under the
foregoing. On the first day of each month each chief of division will
report to the chief clerk of the Department all absences from his division during the preceding month. Chiefs of division will recommend the
granting of leaves of absence in such order as to interfere as little as
possible with the performance of the duties of their divisions; in no
case permitting over twenty per centum, of their force to be absent at
one time.
Sec. 78. Political Assessments Forbidden.—That no Senator, or Eepresentative, or Territorial Delegate of the Congress, or Senator, Eepresentative, or Delegate elect, or any officer or employe of either of said Houses,
and no executive, judicial, military, or naval officer of the United States,
and no clerk or employ6 of any Department, branch or Bureau of the
executive, judicial, or military or naval service of the United States,
shall, directly or indirectly, solicit or receive, or be in any manner concerned in soliciting or receiving, any assessment, subscription, or contribution for any political purpose whatever, from any officer, clerk, or
employe of the United States, or any Department, branch, or Bureau
thereof, or from any person receiving any salary or compensation from
moneys derived from the Treasury of the United States. (Act of January 16, 1883, § 11, 22 Stats., 406.)
That all executive officers or employe's of the United States not appointed by the President, with the advice and consent of the Senate,
are prohibited from requesting, giving to, or receiving from, any other
officer or employe" of the Government, any money or property or other
thing of value for political purposes j and any such officer or employe"
who shall offend against the provisions of this section shall be at once
discharged from the service of the United States 5 and he shall also be
deemed guilty of a misdemeanor, and on conviction thereof shall be
fined in a sum not exceeding five hundred dollars. (Act of August 10,
1879, § 6, 19 Stats., 169.)
Sec. 79. Solicitation, &c., in Public Offices Forbidden.—That no person
shall, in any room or building occupied in the discharge of official
duties by any officer or employe of the United States mentioned in this
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act, or in any navy-yard, fort, or arsenal, solicit in any manner whatever, or receive, any contribution of money or any other thing of value,
for any political purpose whatever. (Act of January 16, 1883, § 12, 22
Stats., 407.)
Sec. 80. Official Compulsion Forbidden.—No officer or employe" of the
United States mentioned in this act shall discharge, or promote, or
degrade, or in any manner change the official rank or compensation of
any other officer or employe", or promise or threaten so to do, for giving,
withholding or neglecting to make any contribution of money or other
valuable thing for any political purpose. (Act of January 16, 1883,
§ 13, 22 Stats., 407.)
Sec. 81. Political Contributions to Officials Forbidden.—That no officer,
clerk, or other person in the service of the United States shall, directly
or indirectly, give r ' hand over to any other officer, clerk, or person in
the service of the United States, or to any Senator or Member of the
House of Representatives, or Territorial Delegate, any money or other
valuable thing on account of or to be applied to the promotion, of any
political object whatever. (Act of January 16, 1883, § 14, 22 Stats.,
407.)
NOTE.—The violation of any provision of tlio preceding four sections is a misdemeanor, punishable Iby fine or imprisonment, or "both, by the act of January 16, 1883.

Sec. 82. Gifts to Superiors Forbidden.—No officer, clerk, or employe" in
the United States Government employ shall at any time solicit contributions from other officers, clerks, or employe's in the Government
service for a gift or present to those in a superior official position 5 nor
shall any such officials or clerical superiors receive any gift or present
offered or presented to them as a contribution from persons in Government employ receiving a less salary than themselves; nor shall any
officer or clerk make any donation as a gift or present to any official
superior. Every person who violates this section shall be summarily
discharged from the Government employ. (E. S., § 1784.)
Sec. 83. Officials not to Act as Attorneys.—It shall not be lawful for any
person appointed after the 1st day of June, 1872, as an officer, clerk, or
employe" in any of the Departments, to act as counsel, attorney, or agent
for prosecuting any claim against the United States which was pending
in either of said Departments while he was such officer, clerk, or employe, nor in any manner, nor by any means, to aid in the prosecution
of any such claim, within two years next after he shall have ceased to
be such officer, clerk, or employe". (E. S., § 190.)
NOTE.—See also R. S., $ 5498, declaring any person in public service who aids or
assists a claim against the United States punishable by fine or imprisonment, or both.

58

POSTAL LAWS AND REGULATIONS.
II. CONTRACTS.

Sec. 84, To be In "H&me of "United States.—All bonds taken and contracts
entered Into by the Post-Office Department shall be made to and with
the United States of America. (E, S., § 403.)
See section 91 for provision to be included in all contracts.
See. 85. By Whom May Toe Signed—-P>y the First Assistant.—The bonds
of all postmasters may, by the direction of the Postmaster-General, be
approved and accepted, and the approval and acceptance signed by the
First Assistant Postmaster-General in the name of the Postmaster-General ,• and all contracts for stationery, wrapping-paper, letter-balances,
scales, and street letter-boxes, for the use of the postal service may be
signed in like manner by the First Assistant Postmaster-General in the
place and stead of the Postmaster-General, and his signature shall be
attested by the seal of the Post-Office Department. (Act of March 3,
1877, § 2, 19 Stats., 335.)
By the Second Assistant.—The Second Assistant Postmaster-General,
on the order of the Postmaster-General, may sign with his name, in the
place and stead of the Postmaster-General, and attest his signature by
the seal of the Post-Office Department, all contracts made in the said Department, for mail transportation and for supplies of mail bags, mail
catchers, mail locks, and keys, and all other articles necessary and
incidental to mail transportation. (Act of March 3,1877, § 3,19 Stats.,
335.)
By tlie Third Assistant.—The Third Assistant Postmaster-General,
when directed by the Postmaster-General, may also sign, in his name,
in the place and stead of the Postmaster-General, and attest his signature by the seal of the Post-Office Department, all contracts for supplies of postage stamps, stamped, envelopes, newspaper wrappers,
postal cards, registered-package envelopes, locks, seals, and official envelopes for the use of postmasters, and. return of dead letters, that may
be required for the postal service. (Act of March 3,1877, § 4,19 Stats.,
335.)
See section 443 for regulation as to bonds; and section 25 for limitation on persons
who act as Assistant Postmasters-General.

See. 88. Limited in Duration.—It shall not be lawful for any of the Executive Departments to make contracts for stationery or other supplies
for a longer term than one year from the time the contract is made,
(E. S., § 3735.) That the resolution approved January 31,1868, entitled
"A resolution limiting contracts for stationery and other supplies in
the Executive Departments to one year,'7 shall not be held or construed
to apply to, or include, mail bags, mail locks and keys, postal cards,
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postage stamps, nowpaper wrappers, or stamped envelopes. (Joint resolution of March 24, 1874, 18 Stats., 286.)
NOTE.—The section from the Revised, Statutes above was founded on the resolution
mentioned in the latter joint resolution.

'

Sec. 87. Contracts not to Exceed Appropriations.—No Department of the
Government shall expend, in any one fiscal year, any sum in excess of
appropriations made "by Congress for that fiscal year, or involve the
Government in any contract for the future payment of money in excess
of such appropriation. (E. S., § 3679.)
Eb contract or purchase on behalf of the United States shall be made,
unless the same is authorized by law or is under aa appropriation adequate to its fulfillment, except in the War and JSTavy Departments, for
clothing, subsistence, forage, fuel, quarters, or transportation which,
however, shall not exceed the necessities of the current year,, (E. 8.,
§3732.)
Sec. 88. Advertisement for Same.'—All purchases and contracts for supplies or services, in any of the Departments of the Government, except
for personal services, shall be made by advertising a sufficient time
previously for proposals respecting the same, when the public exigencies do not require the immediate delivery of the articles, or performance of the service. When immediate delivery or performance is required by the public exigency, the articles or service required may be
procured by open purchase or contract, at the places and in the manner in which such articles are usually bought and sold, or such services
engaged, between individuals. (E. S., § 3709.)
Whenever proposals for supplies have been solicited, the parties responding to such solicitation shall be duly notified of the 'time and place
of opening the bids, and be permitted to be present either in person or
by attorney, and a record of each bid shall then and there be made.
(E. S., § 3710.)
Seo. 89. Fuel to be Inspected.—It shall not be lawful for any officer or
person in the civil, military, or naval service of the United States in the
District of Columbia to purchase anthracite or bituminous coal or wood
for the public service except on condition that the same shall, before
delivery, be inspected and weighed or measured by some competent
person to be appointed by the head of the Department or chief of the
branch of the service for which the purchase is made. The person so
"appointed shall, before entering upon the duty of inspector, weigher,
and measurer, and to the satisfaction of the appointing officer, give
bond, with not less than two sureties, in the penal sum of five thousand
dollars, and with condition that each ton of coal weighed by him shall
consist of two thousand two hundred and forty pounds, and that eacli
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cord of wood to "be so measured shall be of the standard measure of one
hundred and twenty-eight cubic feet. The inspector, weigher, and
measurer so appointed shall be entitled to receive from the venders of
fuel weighed and measured by him twenty cents for each ton of coal
weighed and nine cents for each cord of wood measured by him. Each
load or parcel of wood or coal weighed and measured by him shall bo
accompanied by his certificate of the number of tons or pounds of coal
and the number of cords or parts of cords of wood in each load or parcel.
(E. S., § 3711.
The proper accounting officer of the Treasury shall be furnished with
a copy of the appointment of each inspector, weigher, and measurer
appointed under the preceding section. (E. S.,' § 3712.)
It shall not be lawful for any accounting officer to pass or allow to
the credit of any disbursing officer in the District of Columbia any
money paid by Mm for the purchase of anthracite or bituminous coal
or for wood, unless the voucher therefor is accompanied by a certificate
of the proper inspector, weigher, and measurer that the quantity paid
for has been determined by such officer. (E. S., § 3713.)
See section 72 for limitation of payments on contracts to actual performance.

Sec. 80. Contracts not Assignable.—~No contract or order, or any interest therein, shall be transferred by the party to whom such contract
or order is given to any other party, and any such transfer shall cause
the annulment of the contract or order transferred, so far as the United
States are concerned. All rights of action, however, for any breach of
such contract by the contracting parties, are reserved to the United
States. (E. S., § 3737.)
As to subletting of contracts for carrying the mail, see sections 818 to 823.

Sec. 91. Members of Congress, &c., not to be Interested.—TSo member of
or Delegate to Congress shall directly or indirectly, himself, or by any
other person in trust for him, or for his use or benefit, or on Ms account,
undertake, execute, hold, or enjoy, in whole or in part, any contract or
agreement made or entered into in behalf of the United States, by any
officer or person authorized to make contracts on behalf of the United
States. Every person who violates this section shall be deemed guilty
of a misdemeanor, and shall be fined three thousand dollars. All contracts or agreements made in violation of this section shall be void;
and whenever any sum of money is advanced on the part of the United
States, in consideration of any such contract or agreement, it shall be
forthwith repaid; and in case of refusal or delay to repay the same,
when demanded, by the proper officer of the Department under whose
authority such contract or agreement shall have been made or entered
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into, every person so refusing or delaying, together with Ms surety or
sureties, shall be forthwith prosecuted at law for the recovery of any
such sum of money so advanced. (B. S., § 3739.)
Nothing contained in the preceding section shall extend, or be construed to extend, to any contract or agreement, made or entered into,
or accepted, by any incorporated company, where such contract or agreement is made for the general benefit of such incorporation or company;
nor to the purchase or sale of bills of exchange or other property by any
member of [or Delegate to] Congress, where the same are ready for delivery, and payment therefor is made, at the time of making or entering
into the contract or agreement. (E. S., § 3740.) In every such contract
or agreement to be made or entered into, or accepted by or on behalf
of the United States, there shall be inserted an express condition that
no member of [or Delegate to] Congress shall be admitted to any share
or part of such contract or agreement, or to anj benefit to arise thereupon. (E. S., § 3741.) Every officer who, on behalf of the United
States, directly or indirectly makes or enters into any contract, bargain,
or agreement in writing or otherwise, other than such as are hereinbefore excepted, with any member of [or Delegate to] Congress, shall be
deemed guilty of a misdemeanor, and shall be fined three thousand
dollars. (E. S., § 3742.)
Sec. 92. Postal Employes not to be Interested.—No person employed in
the Post-Office Department shall become interested in a,ny contract for
carrying the mail, or act as agent, with or without compensation, for
any contractor or person offering to become a contractor, in any business before the Department; and any person so offending shall be immediately dismissed from office, and shall be liable to pay so much money
as would have been realized from said contract, to be recovered in an
action of debt, for the use of the Post-Office Department. (E. S., § 412.)
Sec. 93. Persons Interested Forbidden to Act as Officer, &c.—No officer or
agent of any banking or other commercial corporation, and no member
of any mercantile or trading firm, or person directly or indirectly interested in the pecuniary profits or contracts of such corporation or
firm, shall be employed or shall act as an officer or agent of the United
States for the transaction of business with such corporation or firm;
and every such officer, agent, or member, or person, so interested, who
so acts, shall be imprisoned not more than two years, and fined not more
than two thousand dollars nor less than five hundred dollars. (E. S.,
§ 1783.)

III. ADVERTISEMENTS.

Sec. 94. How Authorized.—No advertisement, notice, or proposal for
any Executive Department of the Government, or for any Bureau there-
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of, or for any office therewith, connected, shall be published in any newspaper whatever, except in pursuance of a written authority for such
publication from, the head of such Department 5 and no bill for any
such advertising, or publication, shall be paid, unless there be presented,
with such bill, a copy of such written authority. (E. S., § 3828.)
See. 95. In ike District of Columbia.—And in no case of advertisements
for contracts for the public service shall the same be published in any
newspaper published and printed in the District of Columbia unless the
supplies or labor covered by such advertisement are to be furnished or
performed in said District of Columbia. (Act of July 31,1870,19 Stats.,
105.) That all advertising required by existing laws to be done in the
District of Columbia by any of the Departments of the Government
shall be given to one daily and one weekly newspaper of each of the
two principal political parties, and to one daily and one weekly neutral
newspaper: Provided, That the rates of compensation for such service
shall in no case exceed the regular commercial rate of the newspapers
selected ; nor shall any advertisement be paid for unless published in
accordance with section thirty-eight hundred and twenty-eight of the
Eevised Statutes. [Sec. 94.] (Act of January 21, 1881, 21 Stats., 317).
Sec. 98. Hates for, Generally.—Hereafter all advertisements, notices,
proposals for contracts, and all other forms of advertising required by
law for the Post-Office Department may be paid for at a price not to exceed the commercial rates charged to private individuals with the usual
discounts, such rates to be ascertained from sworn statements to be furnished to the Postmaster-General by the proprietors of the newspapers
proposing to so advertise. * * * But the Postmaster-General may
secure lower terms at special rates, whenever the public interest requires
it. (Act of May 17,1878, 20 Stats., 62.)
NOTE.—Tlie act of June 20, 1878, 20 Stats., 216, re-enacts this section, making it
applicable to all tlie Executive Departments.
As to advertisement of mail-lettings see sections 776 and 777.

IY. ANNUAL EBPOETS.
Sec. 97. By the Postmaster-General.—The Postmaster-General shall
make the following annual reports to Congress:
First. A report of all contracts for carrying the mail made within the
preceding year, giving in each case the name of the contractor; the
date and duration of the contract; the routes embraced therein, with
the length of each; the time of arrival and departure at the ends of
each route; the mode of transportation; and the price to be paid, together with a copy of the recorded abstracts of all proposals for carry-
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ing the mail, as provided by section three thousand nine hundred and
forty-eight, title, " The Postal Service."
See section 791.

Second. A report of all land and water mails established or ordered
within the preceding year, other than those let to contract at the annual
letting, giving in each case the route or water-course on which the mail
is established; the name of the person employed to transport it; the
mode of transportation; the price to be paid; and the duration of the
order or contract.'
Third. A report of all allowances made to contractors within the preceding year above the sums originally stipulated in thoir respective
contracts, and the reasons for the same, and of all orders made whereby
additional expense is incurred on any route beyond the original contract
price, giving in each case the route; the name of the contractor; the
original service provided for by the contract; the original price; the
additional service required; and the additional allowance therefor.
Fourth. A report of all curtailments of expenses effected within the
preceding year, giving in each case the same particulars as in the preceding report.
Fifth. A report of the finances of the Department for the preceding
year, showing the amount of balance due the Department at the beginning of the year; the amount of postage which accrued within the
year; the amount of engagements and liabilities; and the amount
actually paid during the year for carrying the mail, showing how much
of the amount was for carrying the mail in preceding years.
Sixth. A report of the fines imposed on and the deductions from the
pay of contractors, made during the preceding year, stating the name
of the contractor; the nature of the delinquency; the route on which it
occurred; when the fine was imposed; and whether the fine or deduction
has been remitted; and for wlmk reason.
Seventh. A copy of each contract for carrying the mail between the
United States and foreign countries, with a statement of the amount
of postage derived under the same, so far as the returns of the Department will enable it to be done.
Eighth. A report showing all contracts which have been made by the
Department, other than for carrying the mail, giving the name of the
contractor; the article or thing contracted for; the place where the article was to be delivered, or the thing performed; the amount paid therefor; and the date and duration of the contract.
Ninth. A report on the postal business and agencies in foreign countries.
Tenth. A report of the amount expended in the Department for the
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preceding fiscal year, including detailed statements of expenditures
made from the contingent fund. (See section 98.)
And the Postmaster-General shall cause all such reports to be printed
at the Public Printing Office, either together or separately, and in such
numbers as may be required by the exigencies of the service or by law.
(E. S., § 413.)
The annual report of the Postmaster-General of offers received and
contracts for conveying the mail shall not be printed, unless specially
ordered by either house of Congress. (E. S., § 3797.)
Sec. 98. Of tiie Contingent Fund.—The head of each Department shall
make an annual report to Congress, giving a detailed statement of the
manner in which the contingent fund for his Department, and for the
Bureaus and offices therein, has been expended, giving the names of
every person to whom any portion thereof has been paid; and if for
anything furmsh.ed, the quantity and price ; and if for any service rendered, the nature of such service, and the time employed, and the particular occasion or cause, in brief, that rendered such service necessary;
and the amount of all former appropriations in each case on hand}
either in the Treasury or in the hands of any disbursing officer or
agent. And he shall require of the disbursing officers, acting under his
direction and authority, the return of precise and analytical statements
and receipts for all the moneys which may have been from time to time
during the next preceding year expended by them, and shall communicate the results of such returns and the sums total, annually, to Congress. (E. S., § 193.) And hereafter a detailed statement of the
expenditure for the preceding fiscal year of all sums appropriated for
contingent expenses in any Department or Bureau of the Government
shall be presented to Congress at the beginning of each regular session.
(Act of June 20, 1874, 18 Stats., 96.)
Sec. 99. Of Employes, &c.—The head of each Department shall make
an annual report to Congress of the names of the clerks and other persons that have been employed in his Department and the offices thereof; stating the time that each clerk or other person was actually employed, and the sums paid to each; also, whether they have been usefully employed; whether the services of any of them can be dispensed
with without detriment to the public service, and whether the removal
of any individuals, and the appointment of others in their stead, is
required for the better dispatch of business. (E. S., § 194.)
For duty to report action 011 postmasters' claims for credit for postage stamps,
stamped paper, postal cards, and money-order funds lost by fire, "burglary, or other
unavoidable casualty, or for money-order funds lost in transit, see section 273.

Sea, 100. When to fce made.—Except where a different time is expressly
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prescribed by law, the various annual reports required to be submitted
to Congress by the heads of Departments shall be made at the commencement of each regular session, and shall embrace the transactions
of the preceding year. (E. S., § 195.)
The head of each Department, except the Department of Justice,
shall furnish to the Congressional Printer copies of the documents usually accompanying his annual report, on or before the first day of November in each year, and a copy of his annual report on or before the
third Monday of November in each year. (E. S., § 196.)
Sec. 101. Of the Auditor.—That the annual reports of the Auditor of
the Treasury for the Post-Office Department to the Postmaster-General
shall show the financial condition of the Post-Office Department at the
close of each fiscal year, and be made a part of the Postmaster-General's annual report to Congress for that fiscal year. (Act of July 12,
1876, § 4, 19 Stats., 80.)
Sec. 102. Keport to the President.—Besides the foregoing reports to Congress, the Postmaster-General is required by long-established usage,
recognized in the statutes, to report to the President annually an account of the transactions of the Department and of the operations and
financial affairs of the postal service, with such recommendations as
shall appear to him. proper, in time for the President's consideration in
preparing his annual message, and this report is to be printed in time
for delivery to the Congress at the first meeting thereof. (See section
117.)
Sec. 103. Penalty for Failure to Make Keports.—Every officer who neglects or refuses to make any return or report which he is required to
make at stated times by any act of Congress or regulation of the Department of the Treasury, other than his accounts, within the time prescribed by suck act or regulation, shall be fined not more than one
thousand dollars and not less than one hundred. (E. S., § 1780.)

V. ANNUAL ESTIMATES.

^

Sec. 104. For Department Service,—The Postmaster-General submits
annually to Congress an estimate of the appropriations to be included
in the act making provision for the legislative, executive, and judicial
expenses of the Government, deemed necessary for the service and
maintenance of the Department during the ensuing fiscal year, embracing the salaries and compensation of all Department officers, clerks, and
employes, its supplies of all kinds, provision for rent, furniture, and
repairs of Department buildings, for telegraphing and foreign correspondence and publication of the Official Postal Guide.
For estimates for postal service, see section 213.
0 PL
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Sec. 105. How and When to be Made.—All annual estimates for the public service shall be submitted to .Congress through the Secretary of the
Treasury, and shall be included in the Book of Estimates prepared under
Ms direction. (E. S., § 3669.)
And hereafter all estimates of appropriations and estimates of deliciencies in appropriations intended for the consideration and seeking
the action of any of the committees of Congress shall be transmitted to
Congress through the Secretary of the Treasury, and in no ohter manner; and the said Secretary shall first cause the same to be properly
classified, compiled, indexed, and printed, under the supervision of the
Chief of the Division of Warrants, Estimates, and Appropriations of
his Department. (Act of July 7, 1884, 23 Stats., 254.)
The Postmaster-General shall furnish a copy of his annual estimates
to the Secretary of the Treasury prior to the 1st of November in each
year, which shall be reported to Congress by the latter in his regular
printed estimates. -(E. S., § 414.)
The act of March 3,1875 (§ 3,18 Stats., 370). requires the heads of all
Departments to furnish the annual estimates to the Secretary of the
Treasury on or before the 1st day of October.
Sec. 108. Amounts to he Designated, &c.—The head of each Department,
in submitting to Congress his estimates of expenditures required in his
Department during the year then approaching, shall designate not only
the amount required to be appropriated for the next fiscal year, but also
the amount of the outstanding appropriation, if there be any, which
will probably be required for each particular item of expenditure. (E.
S., § 3665.)
Sec. 107. What to Specify.—The heads of Departments, in communicating estimates of expenditures and appropriations to Congress, or to any
of the committees thereof, shall specify, as nearly as may be convenient,
the sources from which such estimates are derived, and the calculations
upon which they are founded, and shall discriminate between such estimates as are conjectural in their character and such as are framed upon
actual information and applications from disbursing officers. They shall
also give references to any law or treaty by which the proposed expenditures are, respectively, authorized, specifying the date of each, and
the volume and page of the Statutes at Large, or of the Eevised Statutes, as the case may be, and the section of the act in which the authority is to be found. (B. S., § 3GOO.)
Sec. 108. For Printing and Binding.—The head of each of the Executive
Departments, and every other public officer who is' authorized to have
printing and binding done at the Congressional Printing Office for the
use of his Department or public office, shall include in his annual esti-
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mate for appropriations for the nest fiscal year such sum or sums as
may to him seem necessary " for printing and binding, to be executed
under the direction of the Congressional Printer." (E. S., § 3661.)
Sec, 109. For Salaries, &e.—All estimates for the compensation of officers authorized by law to be employed shall be founded upon the express
provisions of law, and not upon the authority of executive distribution.
(E. S., § 3662.)
Sec. 110. Explanations Eeqnired,—Whenever the head of a Department,
being about to submit to Congress the annual estimates of expenditures
required for the coming year, finds that the usual items of such estimates vary materially in amount from the appropriation ordinarily asked
for the object narnetl, and especially from the appropriation granted for
the same objects for the preceding year, and whenever new items not
theretofore usual axe introduced into such estimates for any year, he
shall accompany the estimates by minute and full explanations of all
such variations and new items, showing the reasons and grounds upon
which the amounts are required, and the different items added. (E. S.,
§ 3664.)

VI. FEINTING AND BINDING.
Sec. 111. How Bone.—All printing, binding, and blank books for the
Senate or House of Eepresentatives, and the executive and judicial
departments, shall be done at the Government Printing Office, except
in cases otherwise provided by law. (E. S., § 3786.)
No printing or binding which is not provided for by law shall be executed at the Government Printing Office. (E. S., § 3785.)
'So printing or binding shall be done, or blank books furnished *
0 * for any of the Executive Departments, except on a written requisition by the head of such Department, or one of his assistants. (E.
S., §3789.)
See. 112. Account to be Kept.—Whenever Congress makes an (appropriation) for any Department or public office, to be expended " for printing and binding to be executed under the direction of the Congressional
Printer,'7 the Congressional Printer shall cause an account to be opened
with such Department or public office, on which he shall charge for all
printing and binding ordered by the head thereof, at prices established
in pursuance of law5 and it shall not be lawful for Mm to cause to be
executed any printing or binding the value of which exceeds the amount
appropriated for such purpose. (E. S., § 3802.)
Sec. 118. Limitation on Printing Report.—Bo officer in charge of any
Bureau or office in any Department shall cause to be printed, at the
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public expense, any report he may make to the President or to the head
of the Department, except as provided for in this title. (E. S., § 3788.)
The title mentioned, 45 li. S., authorizes the annual report and accompanying documents to be printed.

Sec. 114. Matter Limited.—It shall not be lawful for the head of any
Executive Department, or of any Bureau, branch, or office of the Government, to cause to be printed, nor shall the Public Printer print, any
document or matter of any character whatever, except that which is
authorized by law and necessary to administer the public business, nor
shall any Bureau officer embrace in his annual or other report to be
printed any matter not directly pertaining to the duties of his office as
prescribed by law. (Act of July 7, 1884, 23 Stats., 227.)
Sec. 115. llumber to "be Printed.—Of the documents named in this
section there shall be printed and bound, in addition to the usual number for Congress, the following numbers of copies, namely:
First. Of the documents accompanying the annual reports of the
Executive Departments, one thousand copies for the use of the members of the Senate, and two thousand copies for the use of the members of the House of Eepresentatives.
Second. Of the President's message, the annual reports of the Executive Departments, and the abridgment of accompanying documents,
unless otherwise ordered by either House, ten thousand copies for the
use of the members of the Senate, and twenty-five thousand copies for
the use of the members of the House of Eepresentatives. (E. S., §
3798.)
* * * Provided, That hereafter the Congressional Printer shall
print, upon the order of the heads of the Executive Departments, respectively, only such limited numbers of the annual reports of such
Departments and necessary accompanying reports of subordinates as
may be deemed necessary for the use of Congress: Provided, however,
That no expensive maps or illustrations shall be printed without the
special order of Congress. (Act of June 23, 1874, 18 Stats., 204.)
See. 116, Form and Style of Binding.—The forms and style in which
the printing- or binding ordered by any of the Departments shall be executed, the materials and size of type to be used, shall be determined
by the Congressional Printer, having proper regard to economy, workmanship, and the purposes for which the work is needed. (E. S., §
3790,)
And hereafter no binding shall be done for any Department of the
Government, except in plain sheep or cloth, and no books shall be
printed and bound except when the same shall be ordered by Congress
or are authorized by law, except record and account books, which may
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be bound in Eussia leather, sheep freshers, and skivers, when authorized
by the head of a Department, and this restriction shall not apply to the
Congressional Library. And when any Department shall require printing to be done the Public Printer shall furnish to such Department an
estimate of the cost by the principal items for said printing so called
for j and he shall place to the debit of such Department the cost of the
same, on certification of the head of the Department * * * that
said printing is necessary. * * * (Act of June 20, 1878, 20 Stats.,
207.)
Sec. 117. When to be Printed.—The annual reports of the Executive
Departments and the accompanying documents shall be delivered by
the Printer to the proper officers of each House of Congress at the first
meeting thereof; and the President's message, the reports of the Executive Departments, and the abridgment of accompanying documents,
shall be so delivered on or before the third Wednesday in December
next after the meeting of Congress, or as soon thereafter as may be
practicable. (E. S., § 3810.)
Sec. 118. Extra Copies.—If any person desiring extra copies ot any
document printed at the Government Printing Office by authority of
law shall, previous to its being put to press, notify the Congressional
Printer of the number of copies wanted, and shall pay to him, in advance, the estimated cost thereof, and ten 'per centum thereon, the
Congressional Printer may, under the direction of the Joint Committee
on Public Printing, furnish the same. (E. S., § 3809.)

VII. CLAIMS AGAINST THE GOVERNMENT.
Sec. 119. Subpoena for Witnesses.—Any head of a Department or Bureau in which a claim against the United States is properly pending
may apply to any judge or clerk of any court of the United States, in
any State, District, or Territory, to issue a subpoena for a witness being within the jurisdiction of such court, to appear at a time and place
in the subpcena stated, before any officer authorized to take depositions
to be used in the courts of the United States, there to give full and
true answers to such written interrogatories and cross-interrogatories
as may be submitted with the application, or to be orally examined and
cross-examined upon the subject of such claim. (E. S., § 184.)
See. 120. Witness' Fees.—Witnesses subposnaed pursuant to the preceding section shall be allowed the same compensation as is allowed
witnesses in the courts of the United States. (E. S., § 185.)
Sec. 121. Disobedience Punished.—If any witness, after being duly
served with such subpoena, neglects or refuses to appear, or, .appearing,
refuses to testify, the judge of the district in which the subpoena issued
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may proceed, upon proper process, to enforce obedience to the subpcena,
or to punish the disobedience in like manner as any court of the United
States may do in case of process of subpoena ad testificandum issued by
said court. (E. S., § 186.)
Sec. 122. Legal Aid: how Provided.—Whenever any head of a Department or Bureau having made application, pursuant to section one hundred and eighty-four, for a, subprana to procure the attendance of a
witness to be examined, is of opinion that the interests of the United
States require the attendance of counsel at the examination, or require
legal investigation of any claim pending in his Department or Bureau,
he shall give notice thereof to the Attorney-General, and of all facts
necessary to enable the Attorney-General to furnish proper professional
service in attending such examination, or making such investigation,
and it shall be the duty of the Attorney-General to provide for such
service. (E. S., § 187.)
Sec. 123. The Court of Claims.—The Court of Claims shall have jurisdiction to hear and determine the following matters:
1. All claims founded upon any law of Congress, or upon any regulation of an Executive Department, or upon any contract, express or implied, with the Government of the United States, and all claims which
may be referred to it by either house of Congress.
2. All set-offs, counter-claims, claims for damages, whether liquidated
or unliquidated, or other demands whatsoever, on the part of the Government of the United States against any person making claim against
the Government in said court. (E. S., § 1059.)
NOTE.—The third and fourth paragraphs of the above-quoted section are omitted,
as not relating to this Department.

Sec. 124. Certification of Claims by Department,-—Whenever any claim
is made against any Executive Department, involving disputed facts or
controverted questions of law, where the amount in controversy exceeds
three thousand dollars, or where the decision will affect a class of cases,
or furnish a precedent for the future action of any Executive Department in the adjustment of a class of cases, without regard to the amount
involved in the particular case, or where any authority, right, privilege,
or exemption is claimed or denied under the Constitution of the United
States, the head of such Department may cause such claim, with all
the vouchers, papers, proofs, and documents pertaining thereto, to be
transmitted to the Court of Claims, and the same shall be there proceeded in as if originally commenced by the voluntary action of the
claimant; and the Secretary of the Treasury may, upon the certificate
of any Auditor or Comptroller of the Treasury, direct any account, matter, or claim, of the character, amount, or class described in this section,
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to be transmitted, with, all the vouchers, papers, documents, and proofs
pertaining thereto, to the said court, for trial and adjudication: Promded, That no case shall be referred by any head of a Department unless it belongs to one of the several classes of cases which, by reason
of the subject-matter and character, the said.court might, under existing laws, take jurisdiction of on such voluntary action of the claimant.
(E. S., § 1063.)
Sec. 125. Procedure Thereon.—All cases transmitted by the head of any
Department, or upon the certificate of any Auditor or Comptroller, according to the provisions of the preceding section, shall be proceeded in
as other cases pending in the Court of Claims, and shall, in all respects, be subject to the same rules and regulations. (E. S., § 1064.)
Sec. 126. Judgment: how Paid.-—The amount of any final judgment or
decree rendered in favor of the claimant, in any case transmitted to the
Court of Claims under the two preceding sections, shall be paid out of
any specific appropriation applicable to the case, if any such there be ;
and where no such appropriation exists, the judgment or decree shall be
paid in the same manner as other judgments of the said court. (E. S.,
§ 1065.)
Sec. 127. Certification and Trial of Controverted Claims.—That when a
claim or matter is pending in any of the Executive Departments which
may involve controverted questions of fact or law, the head of such Department may transmit the same, with the vouchers, papers, proofs, and
documents pertaining thereto, to said court, and the same shall be there
proceeded in under such rules as the court may adopt. When the facts
and conclusions of law shall have been found, the court shall not enter
iudgment thereon, but shall report its findings and opinions to the Department by which it was transmitted for its guidance and action.
(Act of March 3, 1883, § 2, 22 Stats., 485.)
That the Attorney-General, or his assistants, under his direction,
shall appear for the defense and protection of the interests of the United
States in all cases which may be transmitted to the Court of Claims
under this act, with the same power to interpose counter-claims, offsets,
defenses for fraud practiced or attempted to be practiced by claimants,
and other defenses, in like manner as he is now required to defend the
United States in said court. (Act of March 3,1883, § 5, 22 Stats., 486.)
Sec. 128. Further Provisions.—That when any claim or matter may be
pending in any of the Executive Departments which involves controverted questions of fact or law, the head of such Department, with the
consent of the claimant, may transmit the same, with the vouchers
papers, proofs, and documents pertaining thereto, to said Court of
Claims, and the same shall be there proceeded in tinder such rules as
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the court may adopt. When the facts and conclusions of law shall have
been found, the court shall report its findings to the Department by
which it was transmitted. (Act of March 3, 1887, § 12, 24 Stats., 507.)
Sec. 129. Judgment may be Entered.—That in every case which shall
come before the Court of Claims, or is now pending therein, under the
provisions of an act entitled "An act to afford assistance and relief to
Congress and the Executive Departments in the investigation of claims
and demands against the Government," approved March 3, 1883, if it
shall appear to the satisfaction of the court, upon the facts established,
that it has jurisdiction to render judgment or decree thereon under ex.
isting laws or under the pro visions of this act, it shall proceed to do so,
giving to either party such further opportunity for hearing as in its
judgment justice shall require, and report its proceedings therein to
either House of Congress or to the Department by which the same
was referred to said court. (Act of March 3, 1887, § 13, 24 Stats., 507.)
Sec. 130. Call on Department for Information,—The said court shall
have power to call upon any of the Departments for any information or
papers it may deem necessary, and shall have the use of all recorded
and printed reports made by the committees of each house of Congress,
when deemed necessary in the prosecution of its business. But the
head of any Department may refuse and omit to comply with any call
for information or papers when, in his opinion, such compliance would
be injurious to the public interest. (R>. S.. § 1076.)
See. 181. Department to Report on Claims.—In all suits brought against
the United States in the Court of Claims founded upon any contract,
agreement, or transaction with any Department, or any Bureau, officer,
or agent of a Department, or where the matter or thing on which the
claim is based has been passed upon and decided by any Department,
Bureau, or officer authorized to adjust it, the Attorney-General shall
transmit to such Department, Bureau, or officer, a printed copy of the
petition filed by the claimant, with a request that the Department,
Bureau, or officer, shall furnish to the Attorney-General all facts, circumstances, and evidence touching the claim in the possession or
knowledge of the Department, Bureau, or officer. Such Department,
Bureau, or officer, shall, without delay, and within a reasonable time,
furnish the Attorney-General with a full statement, in writing, of all
such, facts, information, and proofs. The statement shall contain a reference to or description of all such official documents or papers, if any,
as ,may furnish proof of facts referred to in it, or may be necessary and
proper for the defense of the United States against the claim, mentioning the Department, office, or place where the same is kept or may be
procured. If the claim has been passed upon and decided by the De-
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partinent, Bureau, or officer, the statement shall succinctly state the reasons and principles upon which such decision was based. In all cases
where such decision was founded upon any act of Congress, or upon ar.y
section or clause of such act, the same shall be cited specifically 5 and
if any previous interpretation or construction has been given to such
act, section, or clause by the Department, Bureau, or officer, the same
shall be set forth succinctly in the statement, and a copy of the opinion
filed, if any, shall be annexed to it. Where any decision in the case has
been based upon any regulation of a Department, or where such regulation has, in the opinion of the Department, Bureau, or officer transmitting such statement, any bearing upon, the claim in suit, the same
shall be distinctly quoted at length in the statement. But where more
than one case, or a class of cases, is pending, the defense to which rests
upon the same facts, circumstances, and proofs, the Department, Bureau, or officer shall only be required to certify and transmit one statement of the same, and such statement shall be held to apply to all such
cases, as if made out, certified, and transmitted in each case respectively. (E. S., § 188.)

VIII. MISCELLANEOUS,
Sec. 132. Orders, &e., to be Truly Dated.—Every order, entry, or memorandum whatever, on. which any action is to be based, allowance made,
or money paid, and every contract, paper, or obligation made by or with
the Post-Office Department, shall have its true date affixed to it ,• and
every.paper relating to contracts or allowances filed in the Department
shall have the date when it was filed indorsed upon it. (E. S., § 402;)
Sec. 133. Postmaster-General to cause Suits to recover Wrongful or "Fraudulent Payments.—In all cases where money has been paid out of the
funds of the Post-Office Department under the pretense that service
has been performed therefor, when, in fact, such service has not been
performed, or as additional allowance for increased service actually
rendered, when the additional allowance exceeds the sum which, according to law, might rightfully have been allowed therefor, and in. all other
cases where money of the Department has been paid to any person in
consequence of fraudulent representations, or by the mistake, collusion,
or misconduct of any officer or other employe in the postal service, the
Postmaster-General shall cause suit to be brought to recover such
wrong or fraudulent payment or excess, with interest thereon. (E. S.,
§ 4057.)
Where money has been paid to a mail contractor for services performed under orders
of the Postmaster-General, expediting and increasing the service, and providing com-
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pensatipn tlierefor in violation of Eevised Statutes, sections 3960 and 3961 (sco sections 813 and 815), it may be recovered in an action brought by the United States
against the contractor. (United States vs. Cosgrove, 26 Fed. Rep., 908.)

Sec. 134. Department Register.—The head, of each Department shall,
as soon as practicable after the last clay in September in each year in
which a new Congress is to assemble, cause to be filed in the Department of the Interior a full and complete list of all officers, agents,
clerks, and employes employed in Ms Department, or in any of the
offices or Bureaus connected therewith. He shall include in such list
all the statistics peculiar to his Department required to enable the
Secretary of the Interior to prepare the Biennial. Eegister. (E. S.,
§ 198.)
Sec, 135. Procuring Office or Contract for Consideration Forbidden.—
Every member of Congress or any officer or agent of the Government
who, directly or indirectly, takes, receives, or agrees to receive, any
money, property, or other valuable consideration whatever, from any
person for procuring, or aiding to procure, any contract, office, or place
from the Government or any Department thereof, or from any officer of
the United States, for any person whatever, or for giving any such contract, office, or place to any person whomsoever, and every person who,
directly or indirectly, offers or agrees to give, or gives, or bestows any
money, property, or other valuable consideration whatever, for the procuring or aiding to procure any such contract, office, or place, and every
member of Congress who, directly or indirectly, takes, receives, or agrees
to receive any money, property, or other valuable consideration whatever
after his election as such member, for his attention to, services, action,
vote, or decision on any question, matter, cause, or proceeding which
may then be pending, or may by law or under the Constitution be
brought before him in his official capacity, or in his place as such member of Congress, shall be deemed guilty of a misdemeanor, and shall be
imprisoned not more than two years and fined not more than ten thousand dollars. And any such contract or agreement may, at the option
of the President, be declared absolutely null and void; and any member of Congress or officer convicted of a violation of this section, shall,
moreover, be disqualified from holding any office of honor, profit, or
trust under the Government of the United States. (E. S., § 1781.)
Sec. 136. Receiving Compensation therefor Forbidden.—No Senator,
Representative, or Delegate, after his election and during his continuance in office, and no head of a Department, or other officer or clerk
in the employ of the Government, shall receive or agree to receive any
compensation whatever, directly or indirectly, for any services ren-
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dered, or to be rendered, to any person, either by himself or ajiother,
in relation to any proceeding, contract, claim, controversy, charge, accusation, arrest, or other matter or thing in which the United States
is a party, or directly or indirectly interested, before any Department,
court-martial, Bureau, officer, or any civil, military, or naval commission
whatever. Every person offending against this section shall be deemed
guilty of a misdemeanor, and shall be imprisoned not more than two
years and fined not more than ten thousand dollars, and shall, moreover, by conviction therefor, be rendered forever thereafter incapable
of holding any office of honor, trust, or profit under the Government
of the United States, (E. S., § 1782.)
Sec. 137. Departmental Telegraph.—That the lines of telegraph connecting the Capitol with the various Departments in Washington,
constructed under and by virtue of the act of Congress approved March
3,1873, entitled "An act making appropriations for sundry civil ex.
penses of the Government for the fiscal year ending June 30, 1874, and
for other purposes," be, and the same are hereby, placed under the
supervision of the officer in charge of the public buildings and grounds j
and that the said officer be authorized and empowered to make rules
and regulations for the working of said lines. And the Secretary or
head of each Executive Department, and the Congressional Printer, are
hereby authorized to detail one person, from their present force of employe's to operate the instruments in said Departments and Printing
Office, and each house of Congress may provide for the employment of
an operator in their respective wings of the Capitol, at a compensation
not exceeding one hundred dollars per month, during the sessions of
Congress. (Act of February 4, 1874, 18 Stats., 14.) Provided, That
said lines of telegraph shall be for the use only of Senators, Members
of Congress, judges of the United States courts, and officers of Congress and of the Executive Departments, and solely on public business.
(Act of March 7,1874, 18 Stats., 20.)
Sec. 138. Measurement of Gas Used in Department Buildings.—That the
Superintendent of Meters at the Capitol shall hereafter take the statement of the meters of the several Department buildings in the city of
Washington and render to the proper accounting officers of the Treasury Department the consumption of gas each month in said buildings
respectively. (Act of March 3, 1877, 19 Stats., 359.)
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CHAPTER THREE.
IRRELATIVE DUTIES OF THE POSTMASTER-GENERAL,
MEMBER OF SMITHSONIAN INSTITUTION.

Sec. 139. Establishment and General Functions.—The President, the
Vice-President, the Secretary of State, the Secretary of the Treasury,
the Secretary of War, the Secretary of the Navy, the Postmaster-General, the Attorney-General, the Chief Justice, the Commissioner of [the
Patent Office] [Patents], and the governor of the Distfict of Columbia,
and such other persons as they may elect honorary members, are hereby
constituted an establishment, by the name of the " Smithsonian Institution," for the increase and diffusion of knowledge among- men; and
by that name shall be known and have perpetual succession, with the
powers, limitations, and restrictions hereinafter contained, and no
other. (E. S., § 5579.)
The members and honorary members of the Institution may hold
stated and special meetings for the supervision of the affairs of the Institution and the advice and instruction of the Board of Regents, to be
called in the manner provided for in the by-laws of the Institution, at
which the President, and in his absence the Vice-President, shall preside. (E. S., § 5585.)
Otherwise the business of the Institution is conducted by a Board of Regents and
its officers. (See E. S., §§ 5580-5594.)
APPROVAL OF PLANS AND ESTIMATES FOE, NEW BUILDINGS.

Sec. 140. Before any new buildings for the use of the United States
are commenced the plans and full estimates therefor shall be prepared
and approved by the Secretary of the Treasury, the Postmaster-General, and the Secretary of the Interior ; and the cost of each buildingshall not exceed the amount of such estimate. (E. S., 5 3734.)
ANNUAL FIXATION OF KATES FOR OFFICIAL TELEGRAMS.

See. 141. Priority of Official Telegrams at Fixed Rates.—Telegrams between the several Departments of the Government and their officers and
agents, in their transmission over the lines of any telegraph company
to which has been given the right of way, timber, or station lands from
the public domain, shall have priority over all other business, at such
rates as the Postmaster-General shall annually fix. And no part of any
appropriation for the several Departments of the Government shall be
paid to any company which neglects or refuses to transmit such telegrams in accordance with the provisions of this section. (B. S., § 5266.)
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Sec. 142. Privileges Granted Companies in Return.—Any telegraph company i*ow organized, or which may hereafter be organized, under the
laws of any State, shall have the right to construct, maintain, and
operate lines of telegraph through and over any portion of the public
domain of the United States, over and along any of the military or post
roads of the United States, which have been or may hereafter be declared such by law, and over, under, or across the navigable streams
or waters of the United States; but such lines of telegraph shall be so
constructed and maintained as not to obstruct the navigation of such
streams and waters, or interfere with the ordinary travel on such military or post roads. (E. S., § 5263.)
Any telegraph company organized under the laws of any State shall
have the right to take and use from the public lauds through which its
lines of telegraph may pasSj the necessary stone, timber, and other materials for its posts, piers, stations, and other needful uses in the construction, maintenance, and operation of its lines of telegraph, and may
pre-empt and use such portion of the unoccupied public lands subject
to pre-emption through which their lines of telegraph may be located as
may be necessary for their stations, not exceeding forty acres for each
station; but such stations shall not be within fifteen miles of each
other. (E. S., § 5264.)
Sec. 143. Companies to File Acceptance.—Before any telegraph company shajl exercise any of the powers or privileges conferred by law,
such company shall file their written acceptance with the PostmasterGeneral of the restrictions and obligations required by law. (E. S.,
§5268.)
The chief cleric -will file, "with the date of filing indorsed, and preserve in the Postmaster-General's office all such acceptances.

• ."•»

Sec. 144. Transfers Forbidden.—The rights and privileges granted under the provisions of the act of July twenty-four, eighteen hundred and
sixty-six, entitled, "An act to aid in the construction of telegraph lines,
and to secure to the Government the use of the same for postal, military, and other purposes," or under this title, shall not be transferred
by any company acting thereunder to any other corporation, association, or person. (E. S., § 5265.)
Sec. 145. Penalties for Refusal to Transmit Telegrams.—-Whenever any
telegraph company, after having filed its written acceptance with the
Postmaster-General of the restrictions and obligations required by the
act approved July twenty-four, eighteen hundred and sixty-six, entitled, "An act to aid in the construction of telegraph lines and to
secure to the Government the use of the same for postal, military, and
other purposes," or by this title, shall, by its agents or employes, refuse
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or neglect to transmit any such telegraphic communication as are provided for by the aforesaid act, or by this title, or by the provisions of
section two hundred and twenty-one, title, " The Department of War,"
authorizing the Secretary of War to provide for taking meteorological
observations at the military stations and other points of the interior 01
the continent, and for giving notice on the northern lakes and sea-board
of the approach and force of storms, such telegraph company shall be
liable to a penalty of not less than one hundred dollars and not more
than one thousand dollars for each such refusal or neglect. [To be recovered by an action or actions at law in any district court of the
United States.] (E. S., § 5269.)
Sec. 146. Postmaster-General to Select Appraisers for United States.—The
United States may, for postal, military, or other purposes, purchase all
the telegraph lines, property, and effects of any or all companies acting
under the provisions of the act of July twenty-four, eighteen hundred
and sixty-six, entitled, "An act to aid in the construction of telegraph
lines, and to secure to the Government the use of the same for postal,
military, and other purposes," or under this title, at an appraised value,
to be ascertained by five competent, disinterested persons, two of whom,
shall be selected by the Postmaster-General of the United States, two
by the company interested, and one by the four so previously selected.
(E. S., § 5267.)
Sec. 147. Companies Which Have Accepted,—The following-named companies have filed acceptances pursuant to section one hundred and fortythree, prior to June 30,1887, and on the dates respectively as stated, viz:
The American Submarine Telegraph. Company of New York, N. Y. July 24, 1866.
The National Telegraph Company of New York, N. Y. July 30, 1868.
The Globe Insulated Lines Telegraph Company of New York, N. Y. July 31, 1866.
International Telegraph Company of Portland, Me. October 6, 1866.
The Atlantic and Pacific Telegraph Company of New York, N. Y. March 19, 1867
The Franco-American Land and Ocean Telegraph Company of New York, N. Y.
April 6, 1867.
The Globe Telegraph Company of New York. May 30, 1867.
Mississippi Valley National Telegraph Company of St. Louis., Mo, June 4,1867.
Western Union Telegraph Company of New York. • June 8, 1867.
Northwestern Telegraph Company of Kenosha, Wis. July 30, 1867.
Great Western Telegraph Company of New York. January 17, 1868.
The Franklin Telegraph Company of Boston, Mass. April 4,1868.
The Insulated Lines Telegraph Company of Boston, Mass. April 13,1868.
Pacific and Atlantic Telegraph Company of Pittsburgh, Pa. July 22, 1868,
The Atlantic and Pacific States Telegraph Company of Sacramento, Cal. Sept. 7,
1868.
The Eastern Telegraph Company of Philadelphia, Pa. October 5, 1868.
The Delaware River Telegraph Company, Philadelphia, Pa. October 23, 1868.
Cape May and Shore Telegraph Company, New York City. April 2,1869.
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Peninsula Telegraph Company, New York City. May 9,1869.
Ocean Telegraph Company of Boston, Mass. July 15, 1869.
The American Cable Company of New York. April 15,1870.
Southern and Atlantic Telegraph Company of Philadelphia, Pa. July 2:2,1870.
International Ocean Telegrapll Company, New York City. January 20, 1871.
Missouri Elver Telegraph Company of Sioux City, Iowa. May 3, 1871.
t
The Marino and Inland Telegraph Company of New Jersey. November 27, 1872.
Atlantic and Pacific Telegraph Company of Missouri, New York City. May 3,1877.
New Jersey and New England Telegraph Company. November 21, 1878.
The American Rapid Telegraph Company, 41 Wall street, New York. April 12,1879.
Central Union Telegraph Company, 145 Broadway, New York. May 9, 1879.
New York Land and Ocean Telegraph Company. May 10, 1879.
Deseret Telegraph Company, Salt Lake City, Utah. May 19, 1879.
American Union Telegraph Company of New York, 145 Broadway, New York. July
1,1879.
The American Union Telegraph Company of Missouri, St. Louis, Mo. July 9,1879.
Wabash Railway Company, New York. July 11, 1879.
The American Union Telegraph Company of New Jersey, Jersey City, N. J. July
17, 1879.
The Baltimore and Ohio Railroad Company of Maryland, Baltimore, Md. July 18,
1879.
The American Union Telegraph Company of Baltimore City, Md. July 31, 1879.
The Deer Lodge Telegraph Company of Butte City, Mont. August 30, 1879.
The American Union Telegraph Company of Pennsylvania, Philadelphia. Sept. 4,
1879.
The American Union Telegraph Company of Indiana, La Fayette, Ind. Sept. 12,
1879.
The Cheyenne and Black Hills Telegraph Company, Cheyenne, Wyoming. November 7, 1879.
The American Union Telegraph Company of Ohio, Toledo, Ohio. Nov. 8, 1879.
The American Union Telegraph Company of Louisiana, New Orleans, La. March
I, 1880.
Baltimore and Ohio Telegraph Company of Ohio, Cincinnati, Ohio. Sept. 3, 1880.
The Wabash, St. Louis and Pacific Railway Company of St. Louis, Mo. Sept. 13,
1880.
Baltimore and Ohio Telegraph Company of Illinois, Chicago, 111. Sept. 23, 1880.
Frontier Telegraph Company of Texas, Lampasas, Tex. Oct. 25, 1880.
Bankers and Merchants' Telegraph Company of New Jersey. April 21,1881.
Bankers and Merchants' Telegraph Company of New York, New York. Jujie 8,1881.
Mutual Union Telegraph. Company of Illinois, Chicago, 111. Oct. 24,1881.
Mutual Union Telegraph Company of Missouri, Chicago, 111. Nov. 14,1881.
New Jersey Mutual Telegraph Company, Newark, N. J. Nov. 17,1881.
Bankers and Merchants' Telegraph Company, New York. Dec. 8,1881.
The Baltimore and Ohio Telegraph Company, Pittsburgh, Pa. March 6,1882.
East Tennessee Telephone Company, New York. May 31,1882.
Southern Telegraph Company, New York. Aug. 4,1882.
Postal;Telegraph. Company, New York. Aug. 31,1882.
Bankers and Merchants'Telegraph Company of Baltimore City, New York. Dec.
14,1882.
Mutual Union Telegrapll Company of New York. March 5,1883.
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The Baltimore and Ohio Telegraph Company in Pennsylvania, Pittsburgh, Pa.
March 17,18S3.
The Baltimore and Ohio Telegraph Company of Indiana. July 17, 1883.
The Baltimore and Ohio Telegraph Company of the State of New York. July 17,
1883.
The Northern and Southern Telegraph Company, New York City. Sept. 28,18u3.
Baltimore and Ohio Telegraph Company of New Jersey. Nov. 7,1883.
National Telegraph Company of New York. Jan. 31,1884.
Philadelphia and Seaboard Telegraph Company of New Jersey. Feb. 23,1884.
Providence and Pascoag Telegraph Company of Rhode Island. July 10, 1884.
Baltimore and Ohio Telegraph Company of Missouri. July 18,1884.
Baltimore and Ohio Telegraph Company of Louisiana. July 25,1884.
The New England Telegraph Company. July 26,1884.
The Baltimore and, Ohio Telegraph Company of Texas. Aug. 13,1884.
The New England Telegraph Company of Massachusetts. Sept. 5,1884.
The Chesapeake and Ohio Telegraph Lines, Richmond, Va. Sept. 29,1884.
The Baltimore and Ohio Telegraph Company of Massachusetts. Dec. 15,1884.
The Postal Telegraph and Cable Company. Jan. 29, 1885.
The Pacific Telegraph Company. July 27,1885.
The Baltimore and Ohio Telegraph Company of Baltimore County, Maryland.
Feb. 20,1886.
Postal Telegraph-Cable Company. April G, 1886.
The North American Telegraph Company. April 22,1886.
The San Juan Telegraph Company, Ouray, Colorado. June 9,1886.
Pacific Postal Telegraph-Cable Company, New York. July 20, 1886.
The Baltimore and Ohio Telegraph Company of Pennsylvania, Baltimore, Md.
Sept. 11,1886.
The Manhattan Railway Company, New York, N. Y. Oct. 6,1886.
The Pacific Mutual Telegraph Company, Rosedale, Kans. Feb. 24,1887,
Empire and Bay State Telegraph Co., New York. July 12,1887.
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THE POSTAL SERVICE.

T I T L E II.

THE FISCAL SYSTEM OF THE POSTAL SERVICE.
CHAPTER FOUR
OF THE BEVENUES.
Sec. 148. Tlie Eevenue System.—The revenues for the maintenance of
the postal service are derived from:
(1) Postages, box rents, and miscellaneous receipts by postmasters.
(2) Tho net proceeds of the money-order business,
(3) Transportation of mails for foreign countries.
(4) Fines, penalties, and forfeitures imposed for violation of postal
laws.
(5) Dead letters.
(6) Miscellaneous sources.
(7) Appropriations by Congress, when necessary, from the General
Treasury.
Eevenues from all sources but the first named go direct into the
General Treasury for the use of the Post-Office Department,
Mainly the revenues are collected by postmasters, and are applied
in part to the expenditures of the service, under the law and special
orders, by postmasters. All revenues not so expended are deposited
by postmasters with their respective district depositaries, or with the
Treasurer or some Assistant Treasurer of the United States, through
whom the moneys are turned into the Treasury. No postmaster can
otherwise turn over any moneys so as to receive credit therefor, except
upon special written orders from the Postmaster-General. The De« p *,
(81)
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partment at Washington never receives or handles any portion of such
revenues collected by postmasters. (See section 188.)
See, 149, Post-OSse Heeeipts,—All postages, box rents, and other receipts at post-offices shall be accounted for as part of the postal revenues ; and each postmaster shall be charged with and held accountable
for any part of the same accruing at his office, which he has neglected
to collect, the same as if he had collected it. (E. S., § 4.051.)
Sec. 150. Money Order and Other Beeeipta,—Unclaimed money in dead
letters, for which no owner can b-3 found; all money taken from the
mail by robbery, theft, or otherwise, which may come into the hands of
any agent or employe of the United States, or any other person whatever ; all fines and penalties imposed for any violation of the postal laws,
except such part as may by law belong to the informer or party prosecuting for the same; and all money derived from the sale of wast©
paper or other public property of the Post-Office Department, shall ba
deposited in the Treasury, under the direction of the Postmaster-General, as part of the postal revenue. And the Postmaster-General shall
cause to be placed to the credit of the Treasurer of the United States,
for the service of the Post-Office Department, the net proceeds of the
money-order business; and the receipts of the Post-Office Department
derived from this source during each, quarter shall be entered by the
Sixth Auditor in the accounts of such. Department, under the head of
" revenue from money-order business." (E. S., § 4050.)
Eeceipts from transportation of the mails for foreign countries arise
under the Postal Union Convention and other postal treaties, and the
balances of account due the United States upon periodical adjustments are paid by remittances to the Department and deposited in the
Treasury as " letter postages paid in money."
As to receipts from fines, penalties, and forfeitures, see section 303.
As to Department sales of waste paper, &o., see sections 63, 64.

Sec. 151. Betnra of Stolen Property to Owners.—Whenever the Postmaster-General is satisfied that money or property stolen from the
mail, or the proceeds thereof, has been received at the Department, lie
may, upon satisfactory evidence as to the owner, deliver the same to
him. (E. S,, § 4058.)
PROVISION OP STAMPS AND STAMPED FAPEB.

Sec. 152. Postage Stamps for Payment of Postage.—The. PostmasterGeneral shall prepare postage stamps of suitable denominations, which,
when attached to mail matter, shall b© evidence of the payment of the
postage thereon, (E. S., § 391-1.)
As to contracts for their mamrfactcLce and tie stamp agent, see sections 84 et seg.j 41.
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Seo. 1S3, Postage Stamps: Kinds and Denominations.—Of postage
stamps, three kinds, each consisting of various denominations, are provided, viz; Ordinary stamps, which are used to prepay postage on ordinary mail matter of the first, second, third, and fourth classes and registration fees j postage-due stamps, which are used for the collection of
unpaid postage; newspaper and periodical stamps, which, are used to
pay postage on second-class matter which is entitled to pound rates.
Authoritative description of these 8t.aiQ.ps, wliea changes are made, is furnished
through the Official Guide.

See. 154, Special Delivery Stamps, of the denomination of ten cents, are
provided under the act of March 3,1885 (see section 665); and, except
that no commissions are allowed, on their cancellation, they are supplied,
sold, and accounted for as revenues in the same manner as other stamps;
the amount allowed the postmaster for delivery being chargeable as
expenditure.
Sec. 155. Stamped Envelopes.-—The Postmaster-General shall provide
suitable letter and newspaper envelopes, with such water-marks or other
guards against counterfeits as lie may deem expedient, and with postage stamps with, such device and of such suitable denominations as he
may direct, impressed tliereon j and such, envelopes shall be known as
" stamped envelopes," and shall be sold, as nearly as may be, at the
cost of procuring them, with the. addition of the value of the postage
stamps impressed thereon; but no stamped envelope furnished by the
Government shall contain any lithographing or engraving, nor any
printing except a printed request to return the letter to the writer,
Letters and papers inclosed in siieJi stamped envelopes shall, if the
postage stamp is of a denomination sufficient to cover the postage properly chargeable thereon, pass in the mail as prepaid matter. (E. S.?
§ 3915.) (See section 416~)
Sec. 156, Kinds of Stamped Envelopes.—-Of stamped envelopes, two
kinds, each consisting of various sizes, qualities of paper, and denominations, are provided, viz: Ordinary, which may be either plain or bear
a blank request to return j and special, request, which bear a printed
request for the return of unclaimed letters, with, the name and postoffice address printed in Ml, and .wMeli are famished by the Department without extra charge for suck printing,
' See. Wt, Postal Cards.—To facilitate letter correspondence, and to
provide for the transmission in the mails, at a reduced rate of postage,
of messages* orders, notices, and other short communications, either
printed -or written in pencil or ink, the Postmaster-General is authorized and directed, to furnish, and issue to the public, with postage
stamps impressed upon them, " postal carda," manufactured of good
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stiff paper, of such quality, form, and size as he shall deem best adapted
for general use; which, cards shall be used as a means of postal intercourse, under rules and regulations to be prescribed by the PostmasterGeneral, and when so used shall be transmitted through the mails at a
postage charge of one cent each, including the cost of their manufacture. (E. S., § 3916.)
For regulations governing their mailaMlity see section 324.

Sec. 158. Postal Cayds for Foreign Use.-—And the Postmaster-General
is hereby authorized to furnish and issue to the public postal cards
with postage stamps impressed upon them, for circulation in the mails
exchanged with foreign countries under the provisions of the Universal
Postal Union Convention of June first, eighteen hundred and seventyeight, at a postage charge of two cents each, including the cost of their
manufacture. (Act of March 3,1879, § 1, 20 Stats., 357.)
The ordinary postal card may, by affixing an additional one cent
adhesive postage stamp, be used for such purpose.
Sec. 159. Letter-sheet Envelopes, and Double Postal Cards,—That the
Postmaster-General is hereby authorized to take the necessary steps to
introduce and furnish for public use a letter-sheet envelope, on which
postage stamps of the denominations now in use on ordinary envelopes
shall be placed. And the Postmaster-General is also authorized to
introduce and furnish, for public use a double postal card, on which shall
be placed two one-cent stamps, and said card to be so arranged for the
address that it may be forwarded and returned, said cards to be sold
for two cents apiece 5 and also to introduce and furnish for public use
a double-letter envelope, on which stamps of tbe denominations now in
use may be placed, and with the arrangement for the address similar
to the double postal card; said letter-sheet and double postal card and
double envelope to be issued under such regulations as the PostmasterGeneral may prescribe. *• * * And provided, that no money shall
be paid for royalty or patent on any of the articles named. (Act of
March 3, .1879, § 32, 20 Stats., 362.)
A letter-sheet envelope lias been provided of one denomination with a two-cent
stamp impressed thereon, but is furnished only to presidential offices for sale,

See, 160. Improvements In Stamps and Envelopes,—The Postmaster-General may, from time to time, adopt such improvements in postage stamps
and stamped envelopes as he may deem advisable; and when any such
improvement is adopted, ifc shall be subject to all the provisions herein
respecting postage stamps or stamped envelopes. (B» S., § 3917.)
Sec. 161. Other Provisions Affecting Stamps, &e.—• The words, " obligation or other security of the United States" shall be held to mean
* * * stamps and other representatives of value, of whatever de-
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nomination, which have been or may be issued under any act of Congress. (E. S., § 5413.) So portrait shall be placed upon any of the
bonds, securities, notes, fractional or postal currency of the United
States while the original of such portrait is living. (E. S., § 3578,)
And it is made a penal offense to design, engrave, print, or in any manner make,
execute, or utter any busineaa or professional card or advertisement en any security
of the United States.
STAMP SUPPLIES TO POSTMASTERS.

Sec. 162. To he Furnished and Sold.—Postage stamps and stamped en.
velopes shall be furnished by the Postmaster-General to all postmasters, and shall be kept for sale at all post-offices j and each postmaster
shall be held accountable for all such stamps and envelopes furnished
to Mm. (E. S., § 3918.)
Sec. 163. Postmasters not Supplied until Commissioned nor when Delinquent.—No postmaster will be supplied with stamps or stamped paper
until his commission shall have been duly issued ; and no postmaster
who has failed to render any quarterly returns to the Auditor will be
supplied until all delinquent returns shall have been received.
Sec. 164. Postmasters must Keep Themselves Supplied. — Postmasters
must, by timely requisitions in anticipation of their necessities, to be
made at any time when so required, keep their offices supplied with adhesive stamps of every kind, with stamped envelopes, newspaper wrappers, and postal cards in sufficient quantity to meet the public demand
upon them, generally calculating for at least three months in advance.
A failure to do so is reprehensible; but, should it occur, temporary supplies may be purchased from some other post-office. Supplies so purchased they are not required to include in their quarterly returns, nor
will the amount of them be reckoned in calculating the business of their
offices. On the other hand, if a postmaster lends or transfers stamps or
stamped paper to another, without the special order of the Department,
he will continue responsible for them, and be allowed no credit, nor will
the borrower, in case of their loss by fire or otherwise, be allowed credit
for them.
Sec. 165, Eequisitions.—Eequisitioiis for adhesive stamps of all kinds,
for stamped envelopes, newspaper wrappers, and postal cards, must be
made upon forms (No. 3201-2-3 and 3285), which will be furnished by the
First Assistant Postmaster-General through the Division of Post-Office
Supplies. Especial care must be taken to fill the blank form with the
names of the post-office, county, and State, the date of the order, the
number and amount of each of the several kinds wanted, and also the
number and amount of each on hand, together with the average monthly
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requirement. Tho requisition must be signed with, ink by the postmaster himself 5 except that, if he be sick or absent, the assistant may
sign the postmaster's name, adding Ms own as assistant, thus:
BlOHAKD BOB, P. M.j

By JOHH DOE, Assistant P. M.
Unless the blank be so properly filled out and signed the requisition
will not be honored, bat returned for correction, whereby delay will
ensue. The requisition must be forwarded to the Third Assistant Postmaster-General (Stamp Division).
See, 166, First Ssplsitioas for If ewspaper Stamps.-—When newspaper
and periodical stamps are for the first time ordered, the requisition should
be accompanied with a copy" of the publication for the mailing of which
the stamps are desired, to enable the Department to determine its admissibility to the mails at second-class rates. Unless such a requisition
is so made for stamps, as soon as the first newspaper or periodical published to be mailed at the office is presented for mailing, the postmaster
will be held for the difference in postage if the publication be adjudged
inadmissible at second-class rates.
NOTE.—As to the duty of tlie postmaster respecting tlio entry of now publications
as second-class matter, see sections 333-336.
Sec. 167. Requisitions for Special-Bequest Envelopes.—Eequisitions for

special-request envelopes must be made by postmasters immediately
upon receiving orders from, parties wanting them, at whatever time in.
the quarter it may be, and upon the blank form ("Ho. 3202) furnished
by the Department for the purpose.
When money, which has been -paid to a post-office upon an order for
special-request envelopes, is lost or embezzled, the envelopes 'will be
furnished according to the order, and the postmaster held for the money
if the loss be chargeable to the fault of himself, Ms clerks, or employe's.
See Sax-laser's case, 9 Ofc. Claims K., 338 ; Bank of Boston v. IJ. S,, 10 Id., 519 ; Garfieldev. U. S., Hid,, 601; MoCoUumc. U. S., 17 Id., 102; Pierca »,IJ, S.,7 Id.,65;
The Floyd Acceptances, 7 Wail., 686,
Sec. 168, Hales Governing1 th© Supply of Special-Eecpest Envelopes.—

The following rules will be strictly adhered to in connection with the
supply of special-request envelopes:
1. Neither superscriptions nor special devices of any kind will be
printed.
2. The printing of cards and requests across the end has been discontinued. In future they will be printed on the upper left-hand corner
only.
3. Business avocations or employments will be excluded from, cards
and requests.
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4. Cards and requests must be limited to the following matter, or so
much thereof as may be desired, to-wit: First, the name of the writer,
whether individual, firm, company, or corporation. Second, the postoffice address, including number and name of street, name of city or
town, county, and State, The name of the post-office as given for printing must correspond in spelling with that given in the Official Guide.
Third, a request to return if not delivered within a given or blank number of days,
5. Should it be desired to leave in blank the post-office address of
the party to whom the envelopes are to be made returnable; it must be
so stated.
6. "When the name and post-office address only are desired, without
a request to return, the order must so specify; in which case, by law,
the letter will be returnable, if not delivered within thirty days. (See
section 592.)
7. E~o variations will be made in the style of type, the color of ink,
or-the form of request adopted by the Department 5 neither will cards
or requests be surrounded by borders of any kind.
8. If possible, a printed card should always accompany the order j
if not, the matter desired to be printed must be plainly written, in order that mistakes may be avoided,
9. Cards or requests will not be printed on newspaper wrappers, or
envelopes for covering circulars.
19, Bequests making envelopes returnable to another post-office
than that of the postmaster who makes requisition for them will not be
printed, unless the party for wliose use they are intended is accustomed
to receive mail at both places, or some other sufficient reason is given
with tli© postmaster's requisition or plainly written, thereon.
See. 169. Postmasters to Count Supplies when Eeceived,—Upon receiving
any supplies of stamps or stamped paper postmasters are required to
count them in the presence of a disinterested witness, to date and sign
the receipt, and transmit the same to the Third Assistant PostmasterGeneral (Stamp Division), In case of any deficiency the affidavit of the
postmaster and that of the witness, stating the amount of such deficiency, with all the facts in the ease., will be necessary in order to obtain
credit therefor j and in every such case the wrapper, label, and box, or
wooden case in which the supplies were received .should also be transmitted with such affidavit and a letter making the claim to the Third
Assistant Postmaster-General, and a record kept by the postmaster of
the number, date, address, and all other marks oa the same. .Receipts
must be signed in the same manner as requisitions.
Sec, 170. Damaged Supplies, h.ow Treated.'—If any portion of a parcel
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of stamps, received upon requisition, be found to be damaged, the postmaster will sign the receipt for the whole amount of the parcel, and,
having written across the face of the receipt the number and amount of
stamps, envelopes, wrappers, or cards unfit for use, he will return the
same, together with the receipt, to the Third Assistant PostmasterGeneral (Stamp Division), who will give credit for the amount returned.,
But if the damage be total, the entire number should be returned with
the receipt not signed, in order that others may be supplied in their
place. The package must be registered, and the postmaster must be
able to prove the act of mailing it by a disinterested witness. Postmasters failing to register such packages will not receive credit for the
amount alleged to have been returned, in case the same fails to reach
the Department. When supplies are damaged by fire or other casualty after they are received, they will be returned to the Third Assistant Postmaster-General (Stamp Division), who will allow credit for the
amount thus returned, upon satisfactory evidence that the stamps
returned were those with which the postmaster returning them was
charged.
Sec. 171. Mistakes in Printing Special-Bequest Envelopes.—Special-request envelopes which may be refused by the parties ordering them,
on account of misprinting or other mistake, should be sent registered
to the Third Assistant Postmaster-General (Stamp Division), with a
letter of advice. If the mistake occurred through the fault of the Department, or of the manufacturer of the envelopes, credit for their full
value will be given in the postmaster's account, and the requisition
will be re-filled 5 if otherwise, credit for the postage value only of the
envelopes will be given, and the postmaster should forward a new and
correct requisition. The postmaster must not dispose of special-request
envelopes to any other than the party for whose use they were ordered.
FOB BULKS GOVERNING THE ENTRY OB1 SUPPLIES on account and returns, see sections 238, 240-243, 244, et seq.
DISPOSITION OF STAMPS, ETC.

Sec, 172, Postage Stamps Sold at Discount to Designated Agents.—Postage stamps and stamped envelopes may be sold at a discount to certain
designated agents, who will agree to sell again without discount, under
rules to be prescribed by the Postmaster-General j but the quantities
of each sold to any one agent at any one time shall not exceed one
hundred dollars in value, and the discount shall not exceed five per
centum on the face value of the stamps, nor the same per centum on
the current price of the envelopes when sold in less quantities. (IK. S.,
§3919.)
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This system of selling has been some time since wholly discontinued.
£fo such agents exist or will be appointed; no stamps or stamped paper
will be sold at a discount, and no percentage on sales will be allowed
under any circumstances.
In the larger cities agencies for the sale of stamps and other postpffice service are provided through the postmaster.
Sec. 173. Stamped Envelopes, <£&, to be Sold at Cost,—Ho stamped envelopes or newspaper wrappers shall be sold by the Post-OS3.ee Department at less (in addition to the legal postage) than the cost, including
all salaries, clerk-hire, and other expenses connected therewith. (Act
of July 12,1876, § 14,19 Stats., 82.)
Sec. 174. Irregular Sales and Misuse Forbidden.—Postage stamps shall
not be sold for any larger sum than the value indicated on their face,
nor stamped envelopes for more than is charged therefor by the PostOffice Department for like quantities. Any person connected with the
postal service who shall violate this provision shall be punishable by
a fine of not less than ten dollars nor more than five hundred. (R. S.,
§ 3920.) And no postmaster of any class, or other person connected
with the postal service, entrusted with the sale or custody of postage
stamps, stamped envelopes, or postal cards, shall use or dispose of them
in the payment of debts or in the purchase of merchandise or other salable articles, or pledge or hypothecate the same, or sell or dispose of them
except for cash, or sell or dispose of postage stamps or postal cards for
any larger or less sum. than the values indicated on their faces, or sell or
dispose of stamped envelopes for a larger or less sum than is charged
therefor by the Post-Office Department for like quantities, or sell or
dispose of postage stamps, stamped envelopes, or postal cards otherwise
than as provided by law and the regulations of the Post-Office Department ; and any postmaster, or other person connected with the postal
service, who shall violate any of these provisions shall be deemed guilty
of a misdemeanor, and, on conviction thereof, shall be fined in any sura
not less than fifty nor more than five hundred dollars, or be imprisoned
for a term not exceeding one year. (Act of June 17,1878, 20 Stats,, 141.)
See. 175. Price of Stamped and Letter-Sheet Envelopes.—The Postmaster-General fixes by order, from time to time, the prices at which
letter-sheet envelopes, and the various sizes, qualities, and denominations of stamped envelopes and newspaper wrappers will be sold to the
public, singly or in parcels of different numbers, depending upon the
cost of production j and information of these prices is furnished to post.
masters and the public by circulars from, the Department. The prices
so fixed, must, without change, govern their sale by postmasters and all
persons intrusted with their sale or custody.
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Postmasters sliould be accommodating, but are not required to lose
tlie fractions of cents in selling'; if the postmaster cannot readily make
change the purchaser must tender the exact price of the quantity
wanted.
Sec. 176. Exchange of Postage Stamps FroMMled.—The exchange of
postage stamps or stamped envelopes for those of other denominations
to accommodate private parties is strictly prohibited,, except in redemption of stamped paper as provided in section one hundred and
eighty-one,
Sec. 177. Postmasters not Beqiiiredto Accept Mutilated Currency.—Postmasters are not required by law to redeem or accept in payment of
post-office dues, money orders, stamps, or stamped envelopes, any currency which may be so mutilated as to be uncurrent 5 nor is it any part
of their duty to receive and transmit to the Treasury for redemption,
mutilated currency belonging to individuals, except as regular mail
matter, forwarded in the usual manner, at the risk, of the owner, postage
prepaid. Such packages are entitled to registration without fee. (Section 1047.)
See. 178. What Money not Receivable.—-Foreign gold and silver coins,
not being a legal tender in the United States, should not be accepted
by postmasters, nor should they accept any coins which have been mutilated (perforated or abraded), because the Treasury Department will
not receive such coins, If counterfeit money be accepted the postmaster must bear the loss. Minor coins of the 'United States—five
cent, three-cent, and one-cent pieces-—are legal tender to the amount of
twenty-five cents. (See section 187, note.)
Sec. 179. Hewspaper and Periodical Stamps are never to be sold to any
persons, nor loaned to other postmasters, Their only proper use is to
be> affixed and immediately canceled on the stub of each receipt given
for second-class matter accepted for mailing, at the rate of one cent a
pound or fraction thereof. The exact amount should be affixed by using
stamps of different denominations, and. the stamp .must not be .cut
to alter its value. Ordinary stamps ca,nnot be used for this purpose,
Second-class matter, elsewhere defined, must, be brought to the postoffice and there weighed in bulk, and the true weight stated in the receipt and stub, which will be furaislied by the Department in convenient book form. For convenience the postmaster may receive from the
publisher of a daily newspaper the deposit of sufficient money in advance to pay more than a single mailing, bat must affix the proper
stamps to the stub representing each mailing, charging the deposit accordingly, and never exceeding it. '.Postmasters must return punctually at the end of every quarter, to the Third Assistant Postmaster-
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General, by registered mail, in special envelopes provided for the purpose, the stubs of ail receipts given for newspaper and periodical postage collected during the quarter, together with the statement required
by section two hundred and fifty-six.
Before returning the stubs, the calculations and footings should be
reviewed and made correct. The stubs should then be detached from
the book, arranged in numerical order, fastened together at the upper
left-hand corner, and the name of the post-office, county, and State
written thereon. The postmaster will continue to use what is left of
the stub book, The stamps attached to the stub book must never be
removed, nor the books disposed of other than as herein directed.
Postmasters should never neglect to attach to the stub book the full
amount of stamps to cover all postage collected for this class of matter, as failure so to do will be evidence tending to show embezzlement.
See. 180, Postage-Die and Speeial-Delivery Stamps.—-Postage-due stamps
are to be used for matter of the first, third, and fourth classes and
matter of the second class when mailed by others than publishers or
news agents (see section 351} which has passed through the mails and
arrived at destination with the postage partly or wholly unpaid. The
manner .of using these stamps is explained in sections -557-559.
Special-delivery stamps can be used only to obtain immediate deliv. ery of letters as provided in chapter twenty.
See. 181. Eedemption of Spoiled Stamped Paper.-—-When stamped envelopes or newspaper wrappers, belonging to private persons, shall
have been spoiled by misdirection, they may be redeemed at the face
value of the stamps thereon, in adhesive stamps or postal cards, by
any postmaster, if they be presented in substantially a whole condition, and he be satisfied that they have never been used, and that
the misdirection occurred at the place at which Ms office is situated.
Stamped envelopes which have become unserviceable to the owners
through-mistakes in printing or because the printed addresses thereon
are no longer suitable to use, may be likewise redeemed on the same
conditions,
In any case of doubt the postmaster should refer the question, with
a careful statement of the facts, to the Third Assistant PostmasterGenera!.
Sec. 182. Disposition of Bsdeesnscl Stamped Paper.—Stamped paper redeemed under the preceding section must be sent to the Third Assistant
Postmaster-General (Stamp Division), in a special letter, registered,
stating the number and amount of each denomination; and the postmaster must have a disinterested witness to the mailing thereof. Unless the letter bs registered, credit for its contents will not be allowed
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If It fail to reach the Department, Such returns should not be made
oftener than once a quarter nor until there be a sufficient accumulation.
CREDIT FOB LOSSES BY FIRE, BURGLARY, or other unavoidable casualty may be
obtained in tiie manner provided in Chapter Eight.
DUTIES OF POSTMASTEBS AS CUSTODIANS OF PUBLIC MONEYS.

Sec. IBS. General Eules.—The Treasurer of the United States, all assistant treasurers, and those performing the duties of assistant treasurer, all collectors of the customs, all surveyors "of the customs, acting
also as collectors, all receivers of public moneys at the several land
offices, all postmasters, and.all public officers of v/hatsoever character,
are required to keep safely, without loaning, using, depositing in banks,
or exchanging for other funds than as specially allowed by law, all the
public money collected by them, or otherwise at any time placed in their
possession and custody, till the same is ordered, by the proper Department or officer of the Government, to be transferred or paid out; and
when such orders for transfer or payment are received, faithfully and
promptly to make the same as directed, and to do and perform all other
duties as fiscal agents of the Government, which may be imposed by
any law, or by any regulation of the Treasury Department made in conformity to law. (E. S., § 3639.)
Sec, 184, Money to be Safely Kept.-—Postmasters shall keep-safely,
without loaning, using, depositing in an unauthorized bank, or exchanging for other funds, all the public money collected by them, or which
may come into their possession, until it is ordered by the PostmasterGeneral to be transferred or paid out. (E. 8,, § 3846.)
For punishment for violation of the two preceding sections, see section 1465,

• See. 185. Deposits in Banks.-—Any postmaster, having public money
belonging to the Government, at an office within a county where there
are no designated depositaries, treasurers of mints, or Treasurer or assistant treasurers of the United States, may deposit the same, at his
own risk and in his official capacity, in any national bank in the town,
city, or county where the said postmaster resides; but no authority or
permission is or shall be given for the demand or receipt by the postmaster, or any other person, of interest, directly or indirectly, on any
deposit made as herein described 5 and every postmaster who makes
any such deposit shall report quarterly to the Postmaster-General the
name of the bank where such deposits have been made, and also state
the amount which may stand at the time to Ms credit. (E. S., § 3847.)
Sec, 186, Private Bank Cannot Eeceive Deposits,—Every banker, broker,
qr other person not an authorized depositary of public moneys, who
knowingly receives from any disbursing officer, or collector of internal
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revenue, or other agent of the United States, any public money on
deposit, or by way of loan or accommodation, with or without interest,
or otherwise than in payment of a debt against the United States, or
who uses, transfers, converts, appropriates, or applies any portion of
• the public m.oney for any purpose not prescribed by law, and every
president, cashier, teller, director, or other officer of any bank or banking association who violates any of the provisions of this section, is
guilty of an act of embezzlement of the public money so deposited,
loaned, transferred, used, converted, appropriated, or applied, and
shall be punished as prescribed in section fifty-four hundred and eightyeight. (E. S., § 5497.)
Sec. 187. Further Directions.—The preceding four sections relate only
to the temporary custody of funds by postmasters, and are subject to
the succeeding provisions in regard to deposits, and to the regulations
for prompt remittance of money-order funds. Except as therein provided, no restriction beyond the exercise of ordinary care is laid upon
the manner in which funds are kept, the saiae being at the postmaster's
risk. All funds in postmasters7 hands should be in current money immediately available to pay drafts of the Department, money orders, and
authorized expenses, and to deposit.
NOTE,—A circular of the Secretary of the Treasury, of date July 1, 1885, reads:
"Par. 25, Fractional silver coin and minor coin may bo presented, in separate
packages, in sunia or multiples of $20, assorted by denominations, to the Treasurer or
any assistant treasurer, for exchange into lawful money."
Postmasters can have such coins redeemed by sending them in a registered package
under the penalty envelope with a proper letter of advice.
REVENUE DEPOSITS BY POSTMASTERS.

Sec. 188. Deposits of Bevenue.-—The postmaster at Washington, and postmasters at cities where there is aa assistant treasurer, shall deposit the
postal revenues and all money accruing at their office, with such assistant treasurer, as often as once a week at least, and as much ofteuer as
the Postmaster-General may direct. (E. S., § 3848.)
All other presidential postmasters must deposit at the end of every
month with the depositary directed by special instructions from the
Third Assistant Postmaster-General. Fourth-class postmasters must
deposit at the end of every quarter with, the depositary designated for
their respective offices in the last January Official Guide, unless another
be specially directed by the Department, Should the convenience of a
postmaster greatly require a different depositary than the one assigned
he must apply for a change to the Third Assistant Postmaster-General.
Iso delay whatever will be excused in making deposits promptly at
the prescribed period.
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Deposits cannot be made with the Department direct of any of the
revenues. If money be sent in violation of this regulation it may be returned at the risk of the postmaster sending it.
See. 189. Entire Balance to be Deposited,—Deposits must embrace the
entire amount of postal funds due the Government at the prescribed
period. Want of funds is no excuse for any failure, because, the postmaster is not permitted to give credit on sales or for box rents, and is forbidden any use of postal funds, but must keep them constantly on
hand. Short deposits will not bo excused for the want of " change,"
because coins, silver and nickel, can be transmitted in registered letters;
nor will it be accepted as an excuse that the postmaster does not know
the exact amount of his indebtedness, nor that he is waiting on the
Auditor for a statement of Ms account. % He must in every case deposit
a sum. sufficient to cover the balance duo, and, if there be any excess,
it will be credited on Ms account for the next quarter j and he may
make the claim in Ms letter of transmittal.
Postmasters who have suffered losses of stamps, stamped envelopes,
newspaper wrappers, or postal cards by reason of fire, burglary, or
other unavoidable casualty, and who have made regular claim, for credit
or reimbursement, will not be required to Immediately deposit the value
of the articles so lost. Any .balance standing against a postmaster on
account of such a loss may remain outstanding until Ms claim shall be
determined. Whatever balance may then appear due, after deducting
such, credit as the Department may give, must be at once deposited.
On receipt of a statement from the Auditor disallowing items or correcting errors in his account and requiring a deposit of the balance
shown by the statement, deposit must be promptly made as above required.
Sec. ISO. Deposits by Retiring Postmasters.—When a postmaster goes
out of office the full amount due by him. to the Government, according
to his own account, must be at once deposited. The postmaster must
not wait to ascertain the exact balance on a final settlement of Ms account by the Auditor. (See sections 249 and 252.)
Sec. 101. Failure Gai.se for Removal and Pnnislimeat.—A failure either
to deposit according to instructions, or to pay a draft wliea presented,
will subject the delinquent postmaster to removal, unless satisfactory
explanation is made to the Postmaster-General.
, Such failure constitutes the crime of embezzlement, and is severely
punishable. (See sections 1463 and 1484.)
Sec. 192. To Report Cause of Failure.—When & postmaster fiails to deposit at the appointed period because he has no balance to deposit—
that is, when his authorized expenditures equal or exceed his receipts—
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or for any sufficient reason, he must within fifteen days report to tho
Third Assistant Postmaster-General the cause of failure, or lie will be
treated as delinquent.
Sec. 193. A Letter of Traasulttal must accompany each, deposit, giving
the full name of the postmaster, the name of the post-office, county,
and State, and the day, month, or quarter for which the deposit is
made, and stating in detail the amount sent and an accurate description of the money remitted, When the remittance is made by an assistant, deputy, or clerk he should sign the letter of transmittal with
the name of the postmaster,, tlms:,
JOHN DOE, P. If.,
By EIOHABD BOB, Assistant P. M.
Care should be taken to give all the names and amounts in clear and
legible writing, Ueglect to observe these requirements will cause
annoyance to the depositaries, muck delay, and correspondence; and
the postmaster will fail to receive his receipts or. certificates of deposits
until corrections and explanations have been made.
If from previous neglect to deposit, or other cause, a postmaster
should make a deposit covering more than one month if a presidential
postmaster, or one quarter if a fourth-class postmaster, his letter of
transmittal should stata the amounts, due on each period, so that separate certificates may be given -by the depositary. So, when a postmaster
makes deposits for another postmaster, he must particularly state the
facts, because separate certificates are required for each as well as for
each quarter.
See. 184 Credit hy Certificate only.—Credit is to be taken by the depositing postmaster only upon Ms receipt of the' certificate of deposit from
the depositary. When any such, certificate is received, the postmaster
should carefully examine it to see that it is correct in every particular;
and if so, the u original" must be stamped with his post-marking stamp
and forwarded at once to the Third Assistant Postmaster-General, and
the " duplicate " retained as a voucher. Credit, will not be given postmasters unless the names are correctly written in the body of the certificate.
Errors in certificates must be corrected by the depositary; and if one
be discovered by the depositing postmaster on receipt of his certificate,
he should at once return it to his depositary for correction. When a
certificate is retained by the Department to a postmaster because of an
error found in it, he should immediately forward "original" and " duplicates" to hia depositary for correction. In either case he should
point oat the errors in a letter of advice.
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See, 195. Lost Certificates,—To guard against loss in transmission, the
postmaster should, if MB " duplicate n be called for, take a copy of it
before forwarding to the Department. If any certificate issued by the
Treasurer or an assistant treasurer of the United States be • lost, application should be made to the Third Assistant Postmaster-General
for a duplicate, in order that credit may be taken by the depositing
postmaster.
Sec. 196. Deposits, how made.—Deposits are properly made in United
States coin. Treasury notes cr national bank notes. Neither postage
stamps nor foreign coins or notes, nor, mutilated coins or paper, nor bank
checks, are depositable. Although not forbidden, yet if the postmaster
remit by bank draft it will be at Ms own risk of loss, and subject to
deduction of the expense of collection by the depositary. To reduce
bulk, notes of high denominations should be transmitted 5 and the remitter should keep an exact record of their series, numbers, denominations, and dates, and of the denominations and dates of pieces of coin.
To every remittance the postmaster should 'have at least one disinterested witness (if practicable, not an employe in his office) that the
money was actually inclosed in a properly addressed registered package, and that such package, with the money inclosed therein., was securely locked in the mail pouch and taken from the postmaster, or the
post-office, by the contractor, railway postal clerk, mail carrier, or other
person duly authorized to dispatch it to its destination.
It may be sent by registered letter, in an official penalty envelope,
free of postage or registration fee, or by any safe and practicable means,
but however sent, it is at the postmaster's own risk and cost. If mailed,
it should be registered in every case. Postmasters are c autioned to
securely wrap and seal every remittance, especially of coin.
If the remitter does not in due time receive an acknowledgment, and
his certificate in duplicate, he should report the facts to the nearest
post-office inspector, to the Chief of Post-Office Inspectors, and to the
Third Assistant Postmaster-General.
Sec. 107. Duties of Depositaries.—Postmasters at depository offices
should promptly examine and compare with the letter of transmittal, in
presence of a disinterested witness, every deposit received, and at once
return a proper certificate or certificates in duplicate. If a remittance
contain any apparently counterfeit notes, the depositary should submit
them to the nearest assistant treasurer of the United States or to the
proper officer of a national bank for examination, who will, if found to
be counterfeit, stamp or brand them in accordance with instructions
from the Treasury Department; and they should then be returned with
a certificate for the remainder'of the remittance to the remitting post-
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master. Separate certificates must be issued for the deposit for each
quarter; and they must be properly filled up in a plain, legible hand,
and the date and signature written by the postmaster or his assistant,
according to section one hundred and ninety-three. Dating and moneyorder stamps must not be used for dating certificates. Certificates of
deposit will be numbered consecutively for each depositing office without regard to a change of postmasters, through each fiscal year, beginning with 'No. 1 from the first day of July, and ending on the 30th
of June following.
Sec. 198. Accounts and Reports by Depositaries.—Every depositary shall
keep his account of the money paid to or deposited with him, belonging
to the Post-Of6.ee Department, separate and distinct from the account
kept by him of other public moneys so paid or deposited. (E. S., § 3642.)
Every depositary will forward to the Sixth Auditor at the end of each
week a transcript of deposits received during the week. Blanks for this
purpose will be furnished by the First Assistant Postmaster-General,
and these transcripts are in addition to the quarterly account and return.
Sec. 199. Deposits and Reports by Depositaries.—Postmasters at depository offices must in their turn make prompt deposit of the postal funds
deposited with them, as of their own surplus revenue. At the close of
every quarter a statement must be rendered to the Third Assistant Postmaster-General (on Form 3049) by the postmaster at every depository
post-office, showing the aggregate of deposits made with him during
the quarter, the net revenue of his own office, and the disposition made
of the whole. This statement is in addition to the transcript of deposits
required by the preceding section to be sent to the Auditor.
Money-Order Funds are not within the provisions of this chapter. For
directions on that subject see chapter forty-three.
Sec. 200. Deposits, how Brought into the Treasury.—All deposits on
account of the postal service shall be brought into the Treasury by
warrants of the Postmaster-General, countersigned by the Auditor;
and no credit shall be allowed for any deposit until such warrant has
been issued. (E. S., § 408.)
COLLECTION BY DEAFTS.

Sec. 201. Whenever it shall be deemed advisable by the Auditor,
drafts will be issued for the collection of balances due by postmasters,
late postmasters, and others-; and immediately upon the receipt of such
drafts by the postmaster in whose favor they are issued, it is his duty
to notify the party or parties upon whom such drafts are drawn and
demand prompt payment thereof, as instructed by the circulars accompanying the drafts.
7 f L
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Sec. 202. Duties of Drawee.—Upon the receipt of such, notice and demand, it is the duty of the postmaster, or other person upon whom
any such draft is drawn, to pay the amount thereof to the postmaster in
whose favor it is issued, without delay and without risk or expense to
the United States.
Sec. 203. notification of Payment.—If the draft be collected by the
postmaster, he shall immediately notify the Auditor • by transmitting
his receipt for the amount, as instructed by tlio circular accompanying
the draft, and must, immediately on receipt of tlie draft for collection,
charge himself upon his postal account with the amount of such draft.
Sec, 204,, notification of Eon-payment.—If the postmaster, late postmaster, or other person upon whom the draft is drawn, fail to respond
to the demand within the time named in the Auditor's circular of instructions, tli© postmaster holding tha draft will notify the Auditor by
letter of such failure, communicating the reply to his demand, if any
be received, when further instructions will be sent by the Auditor.
Sec. 205. Eeport of Cans© of Failure to Collect.—If the exertions of tho
postmaster to collect froia the party or his sureties prove unavailing,
h© will communicate to tho Auditor the cause of such failure, and also
the residence and pecuniary circumstances of all the parties, if alive ;
or, if dead, the condition of their estates and the names and addresses
of their administrators or executors.
Sec. 206. KesponsIMlity for Uncolleeted Drafts.—If due diligence be not
used in making the collection, or if, being unsuccessful, any postmaster
fail to return the draft and proof of demand to the Auditor, or otherwise
to give notice of such failure, or fail to give any information required in
relation to the same, such neglect and want of fidelity will amount to a,
breach of the condition of his bond, and the draft will be permanently
charged to the postal account of the postmaster holding it, and. lie and
his sureties will be held responsible for the amount of the same.
Sec. 207. Postmasters may be Removed for Heglect to Collect.—The failure or refusal of a postmaster to comply strictly with instructions sent
him in relation to the collection of drafts will be considered just ground
for his removal from office.
See, 208. Suits upon Collection Drafts.—Upon the return of a collection
draft upon a late postmaster or contractor unpaid, the Auditor will at
once prepare and transmit to the Department of Justice certified copies
of all the accounts and other papers necessary for the immediate institution of a suit against the principal and sureties, for the recovery of the
balance due the United States.
NOTE.—Collection drafts are not issued for money-order funds.

i
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REVENUES IN THE TREASURY.

See. 209. Postal Revenues to be Paid Into Treasury.—-The postal revenues and all debts due the Post-Office Department shall, "when collected, be paid Into the Treasury of the 'United States, under the direction of the Postmaster-General 5 and the Treasurer, assistant treasurer, or designated depositary receiving such payment, shall give the
depositor duplicate receipts therefor, (E. S., § 407.)
Sec. 210. Transfer of Postal Deposits.—The Postmaster-General may
transfer money belonging to the postal service between -the Treasurer,
assistant treasurers, and designated depositaries, at his discretion, and
as the safety of the public money and the convenience of the service
may require. (E. S., § 3641.)
NOTE.—TRANSFER FROM TREASURY TO MONEY-ORDER FUNDS.—Authority is conferred on the Postmaster-General to transfer, "by warrant countersigned by the Auditor, out. of the postal revenues to any money-order postmaster, such sum as may "be
necessary above Ma current revenues to pay money orders drawn on him, by section 1369.

CHAPTER FIVE.
OE EXPENDITURES.

'

Sec. 211. The System of Disbursements.—All expenditures for the main- •
tenance of the postal service are made from the revenues derived as
stated in section 0:0,0 hundred and forty-eight; but no disbursement
or retention of any of these revenues is permissible until an, appropriation thereof shall have been made by the Congress, nor in excess of
the amounts appropriated for the respective purposes prescribed in the
acts of appropriation. When appropriated, disbursement of the money
is made by three methods:
1. By warrants of the Department drawn upon the Treasurer of the
United States, countersigned by the Sixth Auditor.
2. By the retention by postmasters, out of their receipts, of their
lawful salaries, and of allowances made to them by order of the Department for the maintenance and service of their offices.
3. By payments by certain postmasters, designated as disbursing
officers, of such sums as they may be ordered by the Department to
pay to its creditors and postal employes.
All disbursements are audited and the accounts thereof kept by the
Sixth Auditor from the quarterly postal accounts of postmasters and
from reports to Mm by the Department, and charged to the proper
appropriation therefor.
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Sec. 212. Ho Fees to Postal Employes.—No person employed in the
postal service shall receive any fees or perquisites on account of the
duties to be performed by virtue of his appointment. (E. S., § 3858.)
Sec. 213. Estimates for the Postal Service.—The Postmaster-General
shall submit to Congress at each annual session an estimate of the
amount that will be required for the ensuing fiscal year, under each of
thefollowing'heads:
First. Transportation of the mails.
Second. Compensation of postmasters.
Third. Compensation of clerks in post-offices.
Fourth. Compensation of letter carriers.
Fifth. Compensation of blank agents and assistants.
Sixth. Mail depredations and special agents.
Seventh. Postage stamps and envelopes.
Eighth. Ship, steamboat, and way letters.
Mnth. Dead letters.
Tenth. Mail bags.
Eleventh. Mail locks, keys, and stamps.
Twelfth. Wrapping paper.
Thirteenth. Office furniture.
Fourteenth. Advertising.
Fifteenth. Balances to foreign countries.
. Sixteenth. Eent, light, and fuel for post-offices.
Seventeenth. Stationery.
Eighteenth. Miscellaneous.
Such estimates shall show the sums paid under each head, and the
names of the persons to whom payments are made out of the miscellaneous fund; but the names of persons employed in detecting depredations on the mail, and of other confidential agents, need not be disclosed. (B. S., § 3668.)
Provided, That hereafter, in making his estimates for Eailway Mail
Service, the Postmaster-General shall separate the estimate for postalcar service from the general estimates j and in case any increase or diminution of service by postal cars shall be made by him, the reasons therefor shall be given in his annual report next succeeding such increase
or diminution. (Act of March 3,1879, § 1, 20 Stats., 357.)
For the time and manner of submitting estimates and general rules governing them,
see sections 105 to 110.

Sec. 214. Appropriations and Limitations.—The money required for the
postal service in each year shall be appropriated by law out of the
revenues of the service. (E. S., § 4054.)
All sums appropriated for the various branches of expenditure in
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the public service shall be applied solely to the objects for which they
are respectively made, and for no others. (E. S., § 3678.)
For limitation of expenditures to amount appropriated, see section 87.

Sec. 215. Limitation on Unexpended Balances.—All balances of appropriations contained in the annual appropriation bills and made specifically for the service of any fiscal year, and remaining unexpended at
the expiration of such fiscal year, shall only be applied to the payment
of expenses properly incurred during that year, or to the fulfillment of
contracts properly made within that year; and balances not needed for
such purposes shall be carried to the surplus fund. This section, however, shall not apply to appropriations known as permanent or indefinite appropriations. (E. S., § 3690.)
Sec. 216. Unexpended Balances Covered into the Treasury.—-That from
and after the first day of July, eighteen hundred and seventy-four, and
of each year thereafter, the Secretary of the Treasury shall cause all
unexpended balances of appropriations which shall have remained upon
the books of the Treasury for two fiscal years to be carried to the surplus fund and covered into the Treasury: [* * * exceptions not
affecting this Department or the postal service;] and the Secretary of
the Treasury shall, at the beginning of each session, report to Congress,
with his annual estimates, any balances of appropriations for specific
objects affected by this section that may need to be ^appropriated.
(Act of June 20, 1874, § 5, 18 Stats., 110.)
That so much of section five of the act approved June twentieth,
eighteen hundred and seventy-four, as directs the Secretary of the
Treasury at the beginning of each session to report to Congress with
his annual estimates any balances of appropriations for specific objects
affected by said section that may need to be reappropriated, be, and
hereby is, repealed. And it shall be the duty of the several accounting
officers of the Treasury to continue to receive, examine, and consider
the justice and validity of all claims under appropriations the balances
of which have been exhausted or carried to the surplus fund under the
provisions of said section that may be brought before them within a
period of five years. And the Secretary of the Treasury shall report
the amount due each claimant, at the commencement of each session,
to the Speaker of the House of Eepresentatives, who shall lay the same
before Congress for consideration: Provided, That nothing in this act
shall be construed to authorize the re-examination and payment of any
claim or account which has been once examined and rejected, unless
reopened in accordance with existing law. (Act of June 14, 1878, § 4,
20 Stats., 130.)
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Sec. 217. Warrants, how Brawn.—Payments of money out of the
Treasury on account of the postal service shall be in pursuance of appropriations made by law, by warrants of the Postmaster-General,
registered and countersigned by the Auditor for the Post-Office Department, and expressing on their face the appropriation to which they
should be charged. (K. S., § 3874,)
Sec. 218. Third Assistant Postmaster-General may sign Warrants.—That
the Postmaster-General may, by appointment under Ms hand and official seal, delegate to the Third Assistant Postmaster-General authority
to sign in Ms stead all warrants, registered and countersigned by the
Auditor of the Treasury for the Post-Office Department, for the payment of money from the public Treasury on account of the postal
service. (Act of February 25, 1882, 22 Stats,, 4.) That warrants
signed by the said Third Assistant Postmaster-General shall be in all
cases of the same validity as if they had been signed by the- PostmasterGeneral himself. (Id., 2.)
Sec. 219. Payments for Debts only; Advances.—-All payments on account of the postal service shall be made to persons to whom the same
shall be certified to be due by the Sixth Auditor j but advances of necessary sums to defray expenses may be made by the Postmaster-General
to agents employed to investigate mail depredations,, examine post
routes and offices, and on other like services, to be charged to them by
the Auditor, and to be accounted for in the settlement of their accounts.
(E. S., § 4055.)
See section 79.

Sec. 220. Treasury Drafts, itow Employee!.—-All moneys paid into the
Treasury of the United States shall be subject to the draft of the
Treasurer. And for the purpose of payments on the public account the
Treasurer is authorized to draw upon any of the depositaries, as he may
think most conducive to the public interest and to the convenience of
the public creditors. Each depositary so drawn upon shall make returns to the Treasury and Post-Office Departments of. all moneys received and paid by him, at such times and in such forms as shall be directed by the 'Secretary of the Treasury or the Postmaster-General. (R.
S., § 36M.)
DEDUCTIONS BY POSTMASTERS.

• Sec. 221. What Postmasters may Eetala.—The salary of a postmaster,
and such other expenses of the postal service authorized by law as may.be
Incurred by him, and for which appropriations have been made, may be
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deducted out of the receipts of Ms office, under the direction of the Postmaster-General. (E, S., § 3861.) S"o postmaster shall, under any pretense whatever, have, receive, or retain for himself, in the aggregate,
more than the amount of Ms salary and Ms commission on the money-'
order business as hereinafter provided. (E. S., § 3857.)
No commission on money-order business being now allowed the postmaster for himself at a Presidential office, nothing can be retained beyond his fixed salary, except for allowances by the Department.
Sec. 222. 'Vouchers for Deduction to fee seat to the Auditor.—Touchers
for all deductions made by a postmaster out of the receipts of his office,
on account of the expenses of the postal service, shall be submitted for
examination and settlement to the Sixth Auditor, and no such deduction shall be valid unless found to be in conformity with law. (E. S.,
§ 3862.)
Eeceipts for every deduction in the exact amount paid should be
taken from every clerk or other person to whom the postmaster makes
payment of any sum out of the allowances made to him ; but when a
substitute is temporarily employed, to be paid out of the salary of an
absent clerk, the receipt of the latter may embrace the sum paid his
substitute as part of his salary, without particular specification.
For penalty for talcing and presenting a receipt for a greater sum than actually
paid, see E. S., § 5438.

; K

See. 223. Deduction of Balance due Postmasters.—Postmasters to whom
balances are found to be due at the end of a quarter may deduct the
amount from their receipts in any subsequent quarter. Where quarterly balances are usually due the postmaster, he may arrange with the
Auditor for their payment by means of transfer drafts on other postmasters.
Bee. 224. Transfer of Debts to Contractor^.—The Postmaster-General
may transfer debts due to the Department from postmasters and others
to such contractors as have given bonds, with security, to refund any
money that may come into their hands over and above the amount
found due them, on the settlement of their accounts5 but such transfers
shall only be in satisfaction of legal demands for which appropriations
have been made, (E. S., § 4056.)
The practice authorized by this section, is no longar pursued, contractors being
directly paid by warrants.
DISBURSEMENTS BY POSTMASTERS.

See. 225, Postmasters as Disbursing Agents.—The Postmaster-General
is authorized to designate postmasters at Presidential post-offices as
disbursing officers for the payment of the salaries of the officers and
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employe's of the postal service concerned in the transportation of mails,
or in their distribution in transit, and for such other payments as they
are now authorized to make from postal revenues. (Act of May 4,
1882, 22 Stats., 54.) And the Postmaster-General is authorized to designate postmasters at money-order post-offices as disbursing officers
for the payment of the salaries of officers and employe's of the postal
service, and for such other payments as postmasters are now authorized
to make from postal revenues. (Act of July 5, 1884, 23 Stats., 156.)
Sec. -226. Postmasters Designated Accordingly.—Pursuant to the foregoing statute all Presidential and money-order postmasters are designated
as disbursing officers for the payment of the salaries of such officers
and employe's of the Eailway Mail Service, and such other sums to others, as they may be specifically directed by the Department to pay.
Sec. 227. Ko Allowance for Expenses of Payment, &c,—j$To allowance will
be made to any postmaster for expenses incurred in paying over, depositing, or collecting moneys due the Department.
Sec. 228. When Disbursements to be Made.—To enable the Sixth Auditor
to close the accounts of the Department quarterly, and transmit to the
Postmaster-General and the Secretary of the Treasury quarterly statements of its receipts and expenditures, postmasters are required to make
all authorized payments on account of the free-delivery service, railway
mail service, mail-messenger, and special-delivery service, and all expenditures allowed to their respective post-offices, for a quarter just expired, before transmitting their quarterly postal accounts and vouchers
to the Auditor as required in section two hundred and forty-seven.
The expenditures for one quarter are not to be included in the postal
account of a subsequent quarter.
TO LETTER CARRIERS.

Sec. 229. Payment of Letter Carriers.—Letter carriers are paid by the
postmasters at the offices at which they serve, out of the postal funds.
The names of the carriers should appear in the pay roll (Form No. 1501)
in alphabetical order, surnames first, and should correspond with their
signatures. Their pay commences from the date of entering upon duty
after taking the oath required by section forty-three. The payments
may be made monthly. In no case must a payment be made in advance, or for services not already rendered at time of payment, as such,
payment is expressly forbidden by law. (Section 72.)
The amount paid for each month should be entered in the appropriate
column. When the service paid for is less than a month, the entry
should show from and to what date the payment is made. When substitutes are employed in place of a carrier absent without pay, the
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substitute should be paid the salary of the absent carrier, but the
latter should sign the pay roll, and a separate receipt be taken from
the substitute and accompany the pay-roll, showing the names of the
carrier and substitute and the time served by the latter. Substitutes serving in the place of carriers absent with pay should sign the
substitute pay roll (Form. "No. 150LJ) on which the time and the name
of the carrier in whose place they serve should appear.
In making payment to the widow or heirs of a deceased carrier, where
there is no administration of his estate, the postmaster should certify
to the signature of the payees and to Ms or their relationship to the
deceased carrier, and to the fact that there is no administration. If
there is to be administration of the carrier's estat e, payment should be
withheld until the appointment of an executor or administrator, and
made to him after due appointment and qualification, and he should
sign the pay roll.
TO EAILWAY POSTAL CLEBKS.

Sec. 230. Method of Payment.—Bail way postal clerks will be paid their
salaries upon authorization and instructions received from the Second
Assistant Postmaster-General, as follows:
1. When a clerk is appointed for a probationary period and assigned to duty on a line, the most convenient disbursing postmaster is
instructed to pay him at a designated rate per annum from the day he
begins service, but no payment will be made until the postmaster has
been advised that the oath of the clerk has been received by the General Superintendent of the Eailway Mail Service. Eo payment is to be
made after the expiration of six months from the date named in the
order, unless the postmaster is further notified to continue the payments
after such expiration.
2. Upon the permanent appointment of the clerk, authority is given
the most convenient disbursing postmaster to pay him, specifying the
rate.
3. Upon the transfer of a clerk from one line to another, the most
convenient disbursing postmaster will be authorized to pay his salary
from the date he begins service on such new line.
4. The old paying office will be notified to discontinue payment on
such transfer.
5. Upon the promotion or reduction of a clerk the postmaster will be
notified of the increase or reduction, and the date when such change
takes effect.
6. Notice will be given of deductions from the pay, whenever imposed,
to the paying postmaster and the Auditor, But see section 234.
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7. When the clerk has been granted leave of absence, with or without
pay for the whole or part of the time, notice is given, to the postmaster
accordingly.
8. The postmaster must be prepared to pay such salaries monthly
within three days after the expiration of the month. If the postmaster
has not sufficient funds he will give timely notice to the Sixth Auditor,
by whom he will be supplied.
Ssc. 231.—Eeeord of Arrivals and Departures as Affecting Pay.—Postmasters are required to examine the record of arrivals and departures
of railway postal clerks daily, when such records are kept in their offices, and report to the division superintendent at once all failures to
sign the same and all cases of advance signature. When such record
is kept elsewhere the division superintendent causes the record to be
examined and reports made to him. When the clerk fails to sign the
record the postmaster will write the words No Signature in the line
where the name should have been signed; and the words Advance Signature will also be noted according to the fact. The postmaster has no
discretion in reporting failures, but must promptly forward at the end
of the month the record, kept in his office, with due entry therein of
every failure, whatever the circumstances, duly certified, to the division.
superintendent for inspection. The Department, not the postmaster,
decides upon the merits of the case.
Sec. 232. Absences, how Affect Pay.—When a railway postal clerk has
been absent from duty more than thirty consecutive days, on account
of sickness or other cause, the division superintendent will report the
same to the Second Assistant Postmaster-General.
Sec. 283. Preliminary Notices to Paying Postmasters.—The division
superintendent will send a preliminary notice to the paying postmaster—
1. In case of the death, resignation, removal, suspension, or change
of paying office of a railway postal clerk; or
2. When a clerk has been absent from duty more than thirty consecutive days on account of sickness or other cause 5 and will send
3. A copy of his report of failures in all cases where the record of arrivals and departures is kept elsewhere than in the paying post-office.
Sec. 234. Partial Suspension of Pay.—When the paying postmaster
has received a preliminary notice from the division superintendent, or
a copy of his report of failures, or when, h© has forwarded the record
kept in his office with, failures reported for the month therein, he will
withhold from the pay of the cleric a sufficient sum to cover all stoppages, fines, and forfeitures of which he has been notified. For each
failure to sign the-record of arrivals and departures he will withhold
not to exceed one day's pay j for each failure to perform service he will
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•withhold an amount equal to the pay of the clerk during the time lie was
absent from duty, until specific instructions are received from the Second Assistant Postmaster-General.
Sec. 235. Payment of Acting Clerks and Substitutes.—An acting clerk
is one employed temporarily to fill a vacancy; and no payment is to be
made to an acting clerk without specific authority from the Second Assistant Postmaster-General. The receipt taken from such clerk must
be signed by himself, be taken on a separate blank (Form "No. 1563), and
forwarded direct to the Second Assistant Postmaster-General, with the
authority for making the payment noted thereon, for the necessary
credit. The names of acting clerks should never be put on the regular
pay roll.
A substitute is a person employed by a regular clerk to perform his
duty during a temporary absence. All sums paid to a substitute must
be receipted for by his principal.
Sec. 236. Deduction of Pay to be Uotsd.—The cause of every deduction
of pay, and the authority for making the same must be noted on the
pay roll.
Sec. 237. Keys and Records to be Turned in before Einal Settlement.—
On the resignation, transfer, suspension, or removal of a postal clerk,
final settlement with him will be deferred until the paying postmaster
has received from the proper division superintendent a certificate that
all mail keys, records, and other property of the Department have been
turned over to him.

CHAPTER SIX.
POSTMASTEBS' ACCOUNTS AHD BETUBlfS,
See. 238. The System of Accounts,-—The statutes require the Auditor to
close the account of the Department quarterly and transmit to the Secretary of the Treasury quarterly statements of its receipts and expenditures (section 261) $ and also to certify quarterly to the PostmasterGeneral an account of the money paid by postmasters out of the
receipts of their offices, pursuant to appropriations, on account of the
expenses of the postal service. (Section 287.)
All postmasters' accounts and returns of receipts and expenditures
must be kept and made accordingly. They are also required to keep
in their offices and deliver to their successors a record of all postage
stamps,'envelopes, books,-blanks, and property received from their respective predecessors, or from the Department or its agents, and of all
JU
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receipts of money on account of the postal service, and of such other
transactions as the Postmaster-General may require. (Section 240.)
To maintain this system of accounts every postmaster is required:
1. To keep in Ms office a record in conformity to the requirements of
sections two hundred and forty, two hundred and forty-one, or two
hundred and forty-two.
2. To keep a postal account with the United States, the manner of
keeping and rendering which is hereafter explained. The purpose is
that every postmaster's account with the United States shall be closed
by him and by the Auditor at the end of each quarter during his term
of office, and be readily settled finally whenever necessary.
3. To render a quarterly return of the postal business at his postoffice to the Auditor, showing the complete revenues and expenditures
of the postal service for each quarter distinct from every other quarter,
and also the exact balance due to or from the United States; and in
the one account embracing not only receipts from the sale of stamps and
stamped paper, but from all other sources of revenue, and all postal
funds chargeable to him by transfer, deposit, or otherwise, in addition
to any balance from a prior quarter, and also all expenditures, disbursements, and deposits lawfully made and credits due to the postmaster
during such quarter.
Besides these accounts and records appertaining to the postal service
generally, the postmaster is also required further—
1. If a money-order or a postal-note office, to keep separate account
of, and separately report all money-order or postal-note business, independently of the postal account, as prescribed in chapter forty-three.
2. At a free-delivery office, to keep and report a separate account of
the letter-carrier system, as prescribed in sections two hundred and
fifty-four and two hundred and fifty-five.
3. At Presidential offices, to make the monthly reports prescribed in
section two hundred and fifty-seven.
4. At all offices, to make the reports prescribed in section two hundred and fifty-six; and such other as may at any time be specially
directed by the Department.
Sec. 239. Blanks and Books Furnished.—The proper books and blanks
for the keeping and rendition of all the accounts, records, returns, and
reports required will be furnished to the postmaster by the First Assistant Postmaster-General (Division of Post-Office Supplies); and
postmasters are required to keep such books neatly and correctly according to their design, and subject to examination by inspectors at all
times.
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Sec. 240. Postmaster's Record.—Every postmaster shall keep a record,
in such form as the Postmaster-General shall direct, of all postage
stamps, envelopes, postal books, blanks, and property received from
his predecessor, or from the Department, or any of its agents; of all
receipts in money for postages and box rents, and of all other receipts
on account of the postal service, and of any other transactions which
may be required by the Postmaster-General; and these records shall be
preserved and delivered to his successor, and shall be at all times subject
to examination by any special agent of the Department. (E. S,, § 3842.)
Sec. 241. Record and Account by Postmasters of Third and Fourth
Classes.—Every postmaster of the third and fourth classes shall keep in
a book provided for the purpose a record and postal account as follows:
1. An inventory of all desks, cases, fixtures, furniture, canceling,
postmarking or rating stamps, ink pads, ink, books, maps, blanks, and
Official Guides received from his predecessor or furnished by the Department, upon the form and according to the directions provided.
2. An account, monthly, of all postage stamps, stamped envelopes,
newspaper wrappers, newspaper and periodical stamps, special-delivery
stamps, postage-due stamps, and postal cards received by him. In this
account receipts of stamps and stamped paper, and returns to the Department of damaged stamps and stamped paper, must be entered at
the time, and the sales of stamps and stamped paper be entered daily ;
and the balance on hand and the account should be verified at the end
oft he quarter. From this stamp account items for the quarterly returns can be readily made up.
*
3. A monthly summary of all box rents, showing the rental rates and
number rented at each rate, respectively, and the total amount of the
rents therefor, as indicated by the forms and instructions. This summary
should be made up from the list of boxes kept as required by sections four
hundred and ninety-four, and two hundred and forty-two. At the end
of the quarter the whole should be combined in the quarterly returns
according to the instructions and forms provided therefor.
4. An account of all moneys received by him from the sale of waste
paper and twine, or other sources of postal revenues.
5. An entry of the amount of every draft transmitted to him by the
Department or theAuditor for collection, and of any such returned uncollected, and also of all transfers between money-order and postal accounts at the true date.
6. An entry of all corrections made by the Auditor in Ms accounts as
rendered.
7. A statement of all expenditures made on account of allowances for
the office, and as a disbursing postmaster, and for repairs of mail bags
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and upon any other postal account, in tlie manner indicated by the forms
and instructions.
8. Entry of any amount specifically allowed by tho Department as a
credit for losses of stamps or stamped paper by fire, burglary, or other
casualty.
9. A daily account of the special-delivery system, showing number of
special-delivery letters received, delivered, and forwarded, separately,
in appropriate columns.
10. At fourth-class offices, a daily statement, made up by actual count,
of the cancellations of stamps on matter actually sent out from his
office, including postage-due stamps, and excluding special-delivery
stamps,
See. 24g. Keeord by Postmasters of First and Second Classes.—Every postmaster of the first and second classes shall keep in a suitable book,
separately from his postal account, a record:
1. In the form of an inventory, of all desks, cases, fixtures, furniture,
canceling^ postmarking or rating stamps, ink pads, canceling ink, books,
maps, blanks. Official Guides, and other property of the United States
received from his predecessor or furnished from or on account of the De.
partment.
2. An account of all postage stamps of every kind, special-delivery
stamps, postal cards, and stamped paper, according to their respective
kinds and denominations, received by him, and of all damaged articles
of the kind returned to the Department, entered at the proper times,
and a daily account of stamps sold. And this account and the stock
on hand should be verified by count at least as often as once a week.
3. An account of all the boxes in Ms post-office, showing the number
of all boxes and drawers therein, the number rented, the period when
each was rented, with the name of renter and the number of the box,
the quarterly rate of rental, and the amounts chargeable for rents, as
well as amounts collected.
4. A particular account of all sales of waste paper, twine, or other Government property, giving quantity or amount, date, price, and name of
purchaser.
Sec. 243. The Postal Account of Postmasters of the First and Second
Classes.—Every postmaster of the first and second classes must keep in
a suitable book a postal account, to be closed at the end of each quarter.
In this account he will charge himself with-—
1. The balance, if any, due the United States at the close of the preceding quarter; but all balance remaining at the close of such preceding quarter ought to be deposited and the amount credited in the account for that quarter, except in special cases.
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2. The amount of stamps and stamped paper of all kinds sold for the
day, week, or month preceding the entry, as shown by the stamp account in his record.
3. The amount received from sales of waste paper and twine, or other
property.
4. The amount of box rents received for the period since the last entry, as shown by record of box rents.
5. Such deposits as may from time to time be received from other
postmasters, when the office is a depository office.
6. Drafts received from the Auditor to be collected j and when credit
is taken at the close of the quarter for an uncollected draft then on
hand it should be recharged on the debit side at the beginning of the
next quarter.
7. Transfers from money-order funds to postal account.
8. Any moneys or debits on postal account from any other source.
9. Corrections of former accounts as per Auditor's statements, when
the correction is in favor of the United States.
In this account he will credit himself with—
1. Any balance due to him at the close of the preceding quarter.
2. Corrections of former accounts as per Auditor's statement thereof
in favor of the postmaster.
3. Moneys paid for ship and steamboat letters (per sections 836, 837).
4. Amounts paid clerks in post-office as per allowances.
5. Amounts paid for light and fuel, as per allowances.
6. Amounts paid for advertising, as per allowance.
7. Amounts paid for office furniture, as per specific allowance,
8. Amounts for miscellaneous expenses, as per specific allowance
9. Amounts paid for repairs on mail bags.
10. Amounts of transfer drafts paid, drawn upon the postmaster, to
be paid from postal funds.
11. Amount paid railway postal clerks, where the postmaster is designated as disbursing agent to pay them.
12. Miscellaneous expenses of railroad transportation, which the postmaster may be specially authorized to pay.
13. Amounts paid for free-delivery service, which the postmaster may
be authorized to pay for salaries of letter carriers or incidental expenses.
14. Transfers to money-order funds from postal account.
15. Amount of drafts returned uncollected.
16. Amount of drafts on hand at the end of the quarter uncollected.
17. Deposits of postal funds in designated depositories for which he
has received certificates of deposits.
18. Amounts specifically allowed for credits for losses of postage
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stamps or other stamped paper by fire, burglary, or other unavoidable
casualty.
19. The salary of the postmaster.
20. Fees for delivery of special-delivery articles, to which he is entitled 5 or, at free-delivery offices, with expenditures made for specialdelivery service.
»
In rendering the quarterly postal account, the debits and credits
under each of the above items will be collated, and their sum stated in
the corresponding item in the blank on which such account is made.
(See form in Appendix.)
QUARTERLY RETURN OF ACCOUNTS.

Sec. 244. Quarterly Account of Receipts.—Every postmaster shall render to the Postmaster-General, under oath, and in such form as the
latter shall pre scribe, a quarterly account of all moneys received or
charged by him or at his office for postage, rent of boxes or other receptacles for mail matter, or by reason of keeping a branch office, or
for the delivery of mail matter in any manner whatever. (E. S., § 3843.)
Sec. 245. Quarterly Accounts to be Sworn to.—The Postmaster-General may require a sworn statement to accompany each quarterly
account of a postmaster, to the effect that such account contains a true
statement of the entire amount of postages, box rents, charges, and
moneys collected or received at his office during the quarter; that he
has not knowingly delivered, or permitted to be delivered, any mail
matter on which the postage was not at the time paid; that such account exhibits truly and faithfully the entire receipts collected at his
office, and which, by due diligence, could have been collected, and that
the credits he claims are just and right. (E. S., § 3844.)
Sec. 246. Heglect to Sender Accounts • Penalty.—Whenever any postmaster neglects to render his accounts for one month after the time,
and in the form and manner prescribed by law and the regulations of
the Postmaster-General, he and Ms sureties shall forfeit and pay double
the amount of the gross receipts at such office during any previous or
subsequent equal period of time; and if, at the time of trial, no account
has been rendered, they shall be liable to a penalty of such sum as the
court and jury shall estimate to be equivalent thereto, to be recovered
in an action on the bond. (E. S., § 3845.)
Sec. 247. Quarterly Eeturn of Postal Account; Directions for Eendering.—In rendering the quarterly return of the postal account postmasters will observe the following directions:
1. It is to be made out upon the blank furnished by the Department,
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and written returns will not be audited. A supply of these "blanks
should be kept on hand sufficient for one year.
2. It must be made up and forwarded immediately after the close of
the quarter. The quarters close, respectively, on the last day of March,
June, September, and December.
3. The returns must be signed by the postmaster himself, or, in case
he be necessarily absent or sick, by his assistant, thus:
JOHN DOE, Postmaster^
By RICHARD EOE, Assistant Postmaster.
The blank heading must be filled with the name of the post-office, its
county and State, and the indorsement thereon must show the class and
name of the office, the State, the quarter for which the account is rendered, and the name of the postmaster.
4. The oath at the foot of the account must be subscribed by the
postmaster, or by the assistant when the latter renders the account,
and must be sworn to before some officer authorized to administer oaths.
(See section 272.) But no allowance can be made for fees paid for administering the same.
5. The account is made in duplicate, one copy of which the postmaster retains; and in offices of the third and fourth classes the retained duplicate should be made upon the form provided in the record
account book.
6. All statements accompanying the account, and constituting part
of the return, are to be made according to the fact.
7. Touchers for all expenditures must accompany the account; and
Presidential postmasters must transmit with their returns a detailed
statement of the vouchers accompanying the same. One of the duplicates of each voucher the postmaster will retain and preserve in his
office, subject to inspection.
8. Each return with its accompanying papers must be inclosed in one
package in which should be included no letter, receipt, or other paper
or thing not belonging to the return, and should be addressed to the
"AUDITOR OF THE TREASURY FOR THE POST-OFFICE DEPARTMENT,

WASHINGTON, D. 0." The words "QUARTERLY RETURN" should be
plainly written on the package. Presidential postmasters will be furnished by the First Assistant Postmaster-General (Division of Post-Office Supplies), on application, with printed labels, which they are required to paste upon the package containing their quarterly returns,
to enable the receiving clerk to distinguish*them, on arrival.
Sec. 248. Duty of Postmaster when Keturns are Lost.—When a postmaster, having mailed his returns, is notified by the Auditor that it has
8 PL
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not been received, he must forthwith make out duplicate transcripts
from the original accounts retained in his possession, and inclose with
them the duplicate vouchers kept by him, of which he will make and
retain in his office true copies.
Sec. 249. Accounts of Outgoing and Incoming Postmasters.—When a
change of postmaster occurs, the outgoing postmaster will render an,
account and pay the employes of the office to and including the day
upon which, the office is delivered to his successor; and the successor
will render an account and pay the employes for the remainder of the
quarter.
No payments should be made by a postmaster for any expenses extending beyond the day on which he turns the post-office over to his
successor.
See. 850. Accounts of Deceased Postmasters. —When a postmaster dies,
the sureties having taken charge of the post-office, and designated one
of their number or some other competent person to act as postmaster,
as prescribed in section four hundred and forty-eight, he must render
an account in the name of the late postmaster up to and including the
day of the death of the late postmaster: and such acting postmaster
must also render an account from that day, until a duly appointed successor takes possession of the office, in the name of the late postmaster,
but should sign the returns as follows :
A-_ B -- , Acting P. M.,
For sureties of
C -- D- -- , Deceased P. M.

Sec. 251. So Change in -Return on Giving lew Bond. — The execution of
a new bond does not in any way change the manner or time of rendering the quarterly return, as the sureties upon the former bond are held
responsible thereon until the last day of the quarter in which the new
bond is accepted.
(See section 449.)

Sec. 252. Correction of Errors in Account, —The accounts of • all postmasters are examined and adjusted by the Auditor as they are received,
and errors found therein are corrected; and all postmasters, eachquarter-j are notified of the corrections made. When no statement of corrections is received, it may be assumed that the account has been found
apparently correct.
The quarterly settlement of accounts of postmasters of the fourth.
class is subject to the qualification that if the Postmaster-General shall
be satisfied that any postmaster has made a false return of business for
the purpose of increasing his compensation, he may withhold commissions previously credited in such returns, and in his discretion allow
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any compensation deemed reasonable, charging to the postmaster the
difference between the same and the credits taken as commissions in
such false returns.
Sec. 253, Accounts to DS Preserved Two Years,—The Postmaster-General may dispose of any quarterly returns of mails sent or received,
reserving the accounts current and all accompanying' vouchers, and use
such portions of the proceeds as may be necessary to defray the cost of
separating and disposing of them; but the accounts shall be preserved
entire for at least two years. (E. S., § 4060.)
See. 254. Accounts at Carrier Post-offices.—All expenses of letter carriers,
branch offices, and receiving boxes, or incident thereto, shall be kept
and reported in a separate account, and shall be shown in comparison
with the proceeds from postage on local mail matter at each office, and
the Postmaster-General shall be guided in the expenditures for this
branch of the service by the income derived therefrom. (E. S., § 3874.)
See. 255. Postmasters' Reports of Expenses.—Postmasters will report
quarterly to the Auditor of the Treasury for the Post-Office Department,
on blanks furnished by the Department, the several, items of expense
enumerated in section two .hundred and fifty-four. The pay roll of
letter carriers, and the account of incidental expenses of the system,
must be promptly transmitted to the Auditor at the close of each quarter, accompanied by a voucher for each bill paid, together with an affidavit that the expenditures were necessary, and the prices paid reasonable.
(See section 229.)

Sec. 258. Quarterly Report of Postage Collected from Publisliers, &c.—
Postmasters will be required to render promptly to the Third Assistant
Postmaster-General, at the close of each quarter, on blanks furnished
for the purpose, a statement of postage collected from each publisher
and news agent during the whole quarter. In rendering his first statement a new postmaster will state, separately, the amount collected by
himself and that collected by his predecessor in the same quarter, giving the exact date, also, when the change of postmasters took effect.
If a new paper has been established or there has been a temporary or
• permanent suspension of a newspaper or agency during the quarter,
such fact, with the exact date when it occurred, must be noted on the
back offchestatement immediately under the words "Changes in publications."
Sec. 257. Monthly Bepert of Sale of Stamps.—Presidential postmasters
are required to make monthly reports to the Third Assistant Postmaster-General of the amounts of each kind and denomination of postage stamps, postage-clue stamps, special-delivery stamps, stamped en-
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velopes, letter-sheet envelopes, newspaper wrappers, and postal cards
received from the Department, the amount of each kind and denomination sold, and the amount of each kind and denomination remaining on
hand at the close of the month. Blanks for such reports are supplied
on application by the First Assistant Postmaster-General (Division of
Post-Office Supplies).
Sec. 258. Change of Fourth Class to Presidential Offices.—The change of
classification from an office of the fourth class to third class takes effect
upon the assumption of the duties by a postmaster appointed and commissioned by the President ; and nntil such postmaster takes charge the
daily reports of cancellations must be kept and transcript of cancellations furnished, upon which the postmaster's compensation will be determined.
Sec. 259. Penalties for Making False Returns.—That in any case where
the Postmaster-General shall be satisfied that a postmaster has made a
false return of business, it shall be within his discretion to withhold commissions on such returns, and to allow any compensation that under the
circumstances he may deem reasonable: Provided^ That the form of
affidavit to be made by postmasters upon their returns shall be such as
may be prescribed by the Postmaster-General j and any postmaster
who shall make a false return to the Auditor, for the purpose of fraudulently increasing his compensation under the provisions of this or any
other act, shall be deemed guilty of a misdemeanor, and, on conviction
thereof, shall be fined in a sum not less than fifty nor more than five
hundred dollars, or imprisoned for a term not exceeding one year, or
punished by both such fine and imprisonment in the discretion of the
court. (Act of June 17, 1878, 20 Stats., 141.)
One who aids or abets a postmaster in violating tins section shall be deemed guilty
of a misdemeanor and liable to the same punishment. ( United States v. Snyder et al.,
3 McCrary, 377.) One who conspires witli a postmaster to commit any offense against
or defraud the United States is also punishable when any act has been done to effect
the object of the conspiracy. (Act of May 17, 1879, 21 Stats., 4.)

CHAPTER SEVEN.
OF THE AUDITOR.
Sec. 260. How Appointed and Title.—There shall be connected with the
Department of the Treasury six auditors of accounts, who shall be appointed by the President, by and with the advice and consent of the
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Senate, and shall be known as the First, Second, Third, Fourth, Fifth.
and Sixth Auditors respectively. (E. S., § 276.)
In the later appropriation acts the Sixth Auditor is mentioned as "the Auditor of
the Treasury for the Post-Office Department," and that designation is now usually
employed in correspondence with the office.

Sec. 261. Duties of the Auditor.—The Sixth Auditor shall receive all
accounts arising in the Post-Office Department, or relative thereto, with
the vouchers necessary to a correct adjustment thereof, and shall audit
and settle the same and certify the balances thereon to the PostmasterGeneral. He shall keep and preserve all accounts and vouchers after
settlement. He shall close the account of the Department quarterly,
and transmit to the Secretary of the Treasury quarterly statements of
its receipts and expenditures. He shall report to the Postmaster-General, when required to do so, the manner and form of keeping and stating the accounts of the Department, and the official forms of papers to
be used in connection with its receipts and expenditures. He shall
report to the Postmaster-General all delinquencies of postmasters 'in
rendering their accounts and returns, or in paying over money-order
funds and other receipts at their offices. He shall register, charge, and
countersign all warrants upon the Treasury for receipts or payments
issued by the Postmaster-General, when warranted by law. He shall
perform such other duties in relation to the financial concerns of the
Department as may be assigned to him. by the Secretary of the Treasury, and make to the Secretary or to the Postmaster-General such reports respecting* the same as either of them may require. (E. S., § 277.)
The Auditor of the Treasury for the Post-Office Department has direct official relation to both the Treasury and the Post-Office Department. (7 Opins., 439.)
As to report of Auditor, see section 101.

Sec. 262. To Superintend the Collection of Debts.-—The Sixth Auditor
shall superintend the collection of all debts due the Post-Office Department, and all penalties and forfeitures imposed for any violation of the
postal laws, and take all such other measures as may be authorized by
law to enforce the payment of such debts and the recovery of such
penalties and forfeitures. He shall also superintend the collection of
all penalties and forfeitures arising under other statutes, where such
penalties and forfeitures are the consequence of unlawful acts affecting
the revenues or property of the Post-Office Department. (E. S., § 292.)
Sec. 263. Organization of Ms Office.—To this office, which is not a Bureau
of the Post-Office Department, but an office of the Treasury Department, established for the adjustment and preservation of the accounts
of the former, so far as they relate to the postal service, are assigned the
duties of examining the returns of postmasters and notifying them of
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errors found therein; of adjusting their accounts; and, upon receipt of
certificates from, the .Second Assistant Postmaster-General of the performance of service, of adjusting the quarterly compensation of contractors for carrying the mail; of adjusting the accounts for advertising, mail bags, mail locks and keys, stamps, special agents, postoffice inspectors, and all other demands properly arising under the
laws, contracts, regulations, or orders of the Department, and payable
from appropriations for the postal service; of closing the accounts of
the -Department quarterly, and reporting the amounts paid by postmasters pursuant to appropriations made by law; and of registering,
charging, and countersigning all warrants upon the Treasury for receipts
and payments authorized by law, and all drafts issued in payment or
collection of debts.
To the Sixth Auditor is also assigned the duty of adjusting and settling the money-order accounts of postmasters, and conducting the correspondence relative thereto ; also the duty of reporting to the Postmaster-General all delinquencies of postmasters in paying over the
moneys in their hands, or in rendering their quarterly returns according to law; of collecting from late postmasters balances due the United
States upon their general postal and money-order accounts, and, in
cases of failure, to collect such balances by drafts in favor of postmasters or other authorised agents of the Department; of preparing and
transmitting to the Department of Justice certified copies of all accounts and papers necessary for the institution of legal proceedings
against such late postmasters and their sureties. To the Auditor are
transmitted all quarterly and final accounts; all vouchers and letters
relating thereto; all receipts of postmasters for money and stamps
turned over to them by their predecessors or other postmasters; all
acknowledgments of drafts issued in payment of balances; all letters
admitting or contesting balances due on the accounts of postmasters
and mail contractors; all receipts for drafts issued in collecting such
balances; all letters returning such drafts, or reporting the non-payment thereof, and all letters in relation to the settlement of the moneyorder accounts of postmasters.
There are in the office of the Sixth Auditor eleven divisions, through
which the work in the office is performed. Their designation and duties are as follows:
The Examining Division receives and audits the quarterly postal accounts of all post-offices in the United States. It is divided into three
subdivisions, viz, the opening room, the stamp room, and the examining corps proper.
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The Postal Revieio Division receives the quarterly postal accounts
from the examining division, re-examines and reviews them.
The Registering Division receives from the postal review division the
quarterly postal accounts of all the post-offices in the United States,
and registers them, exhibiting in the register, ending June 30 of each
year, the total amount of receipts and expenditures for that fiscal year
The Collecting Division has charge of the collection of balances clue
from late or present postmasters who have failed to make the proper
deposits or corrections of their accounts; also of the payment of all
balances due to late or present postmasters, and of the adjustment and
final settlement of postal accounts.
The Book-lceeping Division keeps the ledger accounts of the Department, embracing accounts with postmasters, contractors, and accounts
of a general, special, and miscellaneous character.
The Pay Division adjusts and prepares for payment the accounts for
the transportation of the mails whether carried by ocean steamers, railroads, steamboats, or other mail carriers; for mail depredations and postoffice inspectors, special agents, and all accounts for supplies for the
postal service, for advertising, for fees in suits on postal matters, for
expenses of postage-stamp, stamped-envelope, and postal-card agencies,
and miscellaneous items of appropriation.
The Review Division verifies and passes upon all accounts reported by
the pay division, except those relating to the transportation of ocean
mails.
The Foreign Division .has charge of the adjustment of all money-order
and postal accounts with foreign administrations, and keeps the record
of the accounts with steamship companies for the ocean transportation
of foreign mails.
The Inspecting Division inspects weekly statements of all money,
order offices, compares the money orders, both domestic and international, and postal notes paid by postmasters, with the descriptive lists,
checks the same in the statement, detecting and correcting errors,
makes a complete addition of both debit and credit sides of the statement, and, in the case of international, compares the coupons with the
corresponding entries, checking the same, if found correct, as in the
case of an order paid. The domestic money orders and postal notes
issued are not checked by this division, but the values and fees are
added, and errors in addition by postmasters corrected by inspecting
division clerks.
The Recording Division has charge of the adjustment of the moneyorder accounts of postmasters as rendered in their weekly statements,
the correspondence pertaining thereto, and directs the collection and
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payment of balances thereon. Eemittances of money-order funds are
registered and checked, and the records of the money-order business
are assorted and filed.
The Checking Division assorts, numbers, examines, compares, and
checks the money-orders and postal notes paid, in order to note agreement with, or difference from, the weekly statement of the postmaster
who issues same.
OF DEPARTMENT ACCOUNTS.

r

Sec. 264. Account of Revenues.—The accounts of the postal service shall
be kept in such a manner as to exhibit separately the amount of revenue derived from the following sources, respectively
First. Letter postage.
Second. Book, newspaper, and pamphlet postage.
Third. Eegistered letters.
Fourth. Box rents and branch offices.
Fifth. Postage stamps and envelopes.
Sixth. Dead letters.
Seventh. Fines and penalties.
Eighth. Kevenue from money-order business.
Mnth. Miscellaneous.
And they shall exhibit separately the amount of the expenditure
made for each of the following objects, respectively:
First. Transportation of the mail.
Second. Compensation of postmasters.
Third. Compensation of letter carriers.
Fourth. Compensation of clerks for post-offices.
Fifth. Compensation of blank agents and assistants.
Sixth. Mail depredations and special agents. '
Seventh. Postage stamps and envelopes.
Eighth. Ship, steamboat, and way letters.
Ninth. Dead letters.
Tenth. Mail bags.

\. Mai

Twelfth. Postmarking and canceling stamps.
Thirteenth. Wrapping paper.
Fourteenth. Twine.
Fifteenth. Letter balances.
Sixteenth. Office furniture.
Seventeenth. Advertising.
Eighteenth. Balances to foreign countries.

J
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Nineteenth. Bent, light, and fuel for post-offices.
Twentieth. Stationery.
Twenty-first. Miscellaneous. (R. S., § 4049.)
Sec. 265. Account of Expenditures.—That hereafter the Sixth Auditor
shall keep the accounts in his office so as to show the expenditures of
the Post-Office Department under each item of appropriation provided
by'law. (Act of March 3, 1875, § 4, 18 Stats., 343.)
Sec. 266. Orders to be Certified to the Auditor.—All orders and regulations of the Postmaster-General which may originate a claim, or in any
manner affect the accounts of the postal service, shall be certified to the
Sixth Auditor. (R. S., § 405.)
Sec. 267. Quarterly Reports to Postmaster-General.—The Sixth Auditor
shall state and certify quarterly to the Postmaster-General an account
of the money paid by postmasters out of the receipts of their offices,
and pursuant to appropriations, on account of the expenses of the postal
service 5 designating the heads under which such payments were made.
(R.S., §294.)
Sec. 268. Credits for Payments by Postmasters.—Upon the certified
quarterly statement by the Sixth Auditor of the payments by postmasters on account of the postal service, the Postmaster-General shall
issue his warrant to the Treasurer to carry the amount to the credit of
the postal revenues and to the debit of the proper appropriations upon
the books of the Auditor. (R.S.,§ 406.)
Sec. 269. Accounts of the Money-Order Business.—-The Sixth Auditor
shall keep the accounts of the money-order business separately, and ia
such manner as to show the number and amount of money-orders issued
at each office, the number and amount paid, the amount of fees received,
and all the expenses of the money-order business. (R. S., § 293.)

MISCELLANEOUS PROVISIONS.

Sec. 270. Appeal to First Comptroller from Auditor's Settlement.—Whenever the Postmaster-General, or any person whose accounts have been
settled by the Sixth Auditor, is dissatisfied with the settlement made
by the Auditor, he may, within twelve months, appeal to the First Comptroller, whose decision shall be conclusive. (R. S., § 270.)
Sec. 271. Auditor may Administer Oaths.—The several Auditors are empowered to administer oaths to witnesses in any case in which they may
deem it necessary for the due examination of the accounts with which
they shall be charged. (R. S., § 297.)
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Sec. 212. Oatlis In Settlement with Auditor.—Any mayor of a city, justice of the peace, or judge of any court of record in the United States
may administer oaths in relation to the examination and settlement
of the accounts committed to the charge of the Sixth Auditor. (E. S.7
§ 298.)

CHAPTER EIGHT,
OF CLAIMS OF, POSTMASTEKS -FOE LOSSES OF STAMPED PAPEE
AMD MOIfEY-OBBEE FU1D3S.
Sec. 373. Allowance Authorised.—That the Postmaster-General be, and
he is hereby, authorized to investigate all claims of postmasters for the
loss of money-order funds, postage stamps, stamped envelopes, newspaper wrappers, and postal cards belonging to the United States in the
hands of such postmasters, resulting- from, burglary, fire, or other unavoidable casualty, and if he shall determine that such loss resulted
from no fault or negligence on the part of such postmasters, to pay to
such postmasters or credit them with the amount so ascertained to have
been lost or destroyed, and also to credit postmasters with, the amount
of any remittance of money-order funds made by them, in compliance
with the instructions of the Postmaster-General, which shall have been
lost or stolen while io transit by mail from the office of the remitting
postmaster to the office designated as his depository: Provided, That
no claim exceeding the sum of two thousand dollars shall be pajkl or
credited until after the facts shall have been ascertained by the Postmaster-General and reported to Congress, together with his recommendation thereon, cind an appropriation made therefor: And provided
farther, That this act shall not embrace any claim for losses as aforesaid which accrued more than fifteen years prior to its passage j and
all such claims must be presented to the Postmaster-General within six
months after the taking effect of this act j and no claims for losses which
may hereafter accrue shall be allowed unless presented within three
months from the time the loss accrued. (Act of March 17,1882, § 1, 22
Stats., 29.)
That it is hereby made the duty of the Postmaster-General to report
his action herein to Congress annually, with his reasons therefor in each
particular case. (Id., § 2.)
Sec. 274:. Claims and Proofs, how Presented,—-A postmaster or late postmaster, in presenting claims for credit or reimbursement for losses resulting from burglary, fire, or other unavoidable casualty must make
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an application to the Postmaster-General, plainly and legibly written,
signed, and sworn to, and setting forth—
1. The name of the postmaster and of the post-office, county, and
State at which the loss occurred, the cause and nature of the loss, the
date thereof, ands if known, the hour.
2. When the loss is of stamped paper, the amount of ordinary postage stamps, postage-due stamps, special-delivery stamps, newspaper
and periodical stamps, and postal cards, stated at their face value, and
of stamped envelopes and newspaper wrappers, stated at the prices
fixed therefor, which were in the postmaster's possession immediately
before the casualty; the amount of such stamped paper lost or destroyed, stated at the same value and price; the amount of credit
claimed therefor, and the amount of each of the kinds, separately
stated, saved or actually in the postmaster's possession immediately
after the occurrence of the loss.
3. If the loss include any money-order funds, a statement of the
amount on hand immediately before the casualty, the amount actually
lost or destroyed thereby, and the amount recovered or remaining in the
possession of the postmaster thereafter.
4. A general statement of the fact and amount of loss, if any, of individual property by the same casualty.
5. If the loss resulted from fire, its origin or cause should be stated j
also, whether the building belonged to the postmaster, whether it was
insured and for what amount; whether it has been paid, and, if not,
the reason.
6. If the loss resulted from burglary, state the manner of its perpetration, and whether any one has been arrested, prosecuted, or convicted
of the offense.
7. If the loss occurred through other unavoidable casualty, such as
storm, flood, explosion, a full statement of the facts and circumstances.
8. In all cases a statement of the manner in which the property lost
or destroyed was kept, and the care or precaution taken to guard it
from loss, and any other facts tending to show that the loss resulted
from no fault or negligence of the claimant or those whom he had placed
in charge of the office.
9. If the claim, is for money-order funds lost in transit, a statement
showing whether the remittance was made in due time as required by
section one thousand three hundred and seventy-six; that in making
the same all the requirements of section one thousand three hundred
and ninety-four were fully complied with, as it is only when the remittance was made in strict compliance with such instructions that credit
or reimbursement for its loss can be allowed. In support of this state-
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ment the affidavit of the witness or witnesses to the inclosure and dispatch of the remittance must be furnished, fully detailing the transaction and showing that the remittance was made in full compliance with,
the requirements of such regulation.
10. If the loss or destruction for which claim is made consisted of or
embraced money-order funds in the postmaster's hands, the statement
should show that they were properly on hand, and were not surplus
funds retained in violation of the requirements of section one thousand
three hundred and seventy-six, and that they were kept separately
from and not mixed with postal funds.
The sworn statement of the claimant should be accompanied by the
affidavits of at least two disinterested witnesses having knowledge of
the facts, who should fully state only such facts corroborating the claim
as are within their personal knowledge.
The claim cannot be allowed unless presented within three months
from the time the loss accrued. The loss must be reported and claim
made so as to reach the .Department within the time limited.
See. 275. Ifo Credit or Eeimbursement for Lost Postal Funds is allowable
under the above-quoted act; and no claim therefor is to be made. The
amount of such loss may, however, be stated in the application and
shown in the proofs, care being taken to distinguish such loss from that
of money-order funds or of stamped paper.
Sec. 276. Verification of Claim and Affidavits.—The oath or affirmation
required to the claim may be taken before any officer authorized to administer oaths. If taken before a State officer having no official seal,
.the official character of such officer must be authenticated by the certificate of the clerk, ordinary, or prothonotary of a court of record, attested by the seal of the court.
Sec. 277. Blanks for Claims are furnished by the Assistant AttorneyGeneral for the Post-Office Department upon report of the loss to the
Department. Care should be taken in properly filling them out, as, if
confused or unintelligible in statement of facts or amounts, a new statement under oath will be required. The affidavits of witnesses must be
written out in each case according to the facts, no blanks being furnished for that purpose.
Sec. 278. Claim and Proofs, how Mailed.—The claim and accompanying
proofs are to be inclosed in an envelope together and addressed to the
Assistant Attorney-General for the Post-Office Department, with whom
correspondence relating to the claim is conducted. Eegistration is unnecessary.
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CHAPTER NINE.
OF LEGAL PROCEEDINGS TO COLLECT DEBTS AND PENALTIES.
Sec. 279. The Auditor's Duty.—The Sixth Auditor is required to superintend the collection of all debts due the Post-Office Department and
all penalties and forfeitures imposed for any violation of the postal laws,
or for unlawful acts affecting* the revenues or property of the PostOffice Department. (Section 262.)
Sec. 280. Jurisdiction of State Courts.—All causes ot action arising under
the postal laws may be sued, and all offenders against the same may
be prosecuted, before the justices of the peace, magistrates, or other
judicial courts of the several States and Territories having competent
jurisdiction by the laws thereof, to the trial of claims and demands of
as great value, and of prosecutions where the punishments are of as
great extent; and such justices, magistrates, or judiciary shall take
cognizance thereof, and proceed to judgment and execution as in other
cases. (B. S., § 3833.)
JURISDICTION OF THE UNITED STATES COURTS AND PROCEEDINGS
THEREIN.

Sec. 281. Circuit and District Courts. Jurisdiction under Postal Laws.—-The
circuit courts [of the United States] shall have original jurisdiction as
follows: * * * Fourth. * * * of all causes arising under the
postal laws. The district courts [of the United States] shall have jurisdiction as follows: * * * Seventh. Of all causes of action arising
under the postal laws of the United States. All suits arising under the
postal laws shall be brought in the name of the United States. (B. S.,
§§ 563, 629, 919.)
See, 282. Attachments in Postal Suits.—In all cases where debts are
due from defaulting or delinquent postmasters, contractors, or other officers, agents, or employes of the Post-Office Department, a warrant of
attachment may issue against all real and personal property and legal
and equitable rights belonging to such officer, agent, or employe, and
his sureties, or either of them, in the following cases:
First. When such officer, agent, or employe, and his sureties, or either
of them, is a non-resident of the district where such officer, agent, or
employe was appointed, or has departed from. such, district for the purpose of permanently residing out of the same, or of defrauding the
United States, or of avoiding the service of civil process,.
Second. When such officer, agent, or employe, and his sureties, or
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either of them, has conveyed away, or is about to convey away, his
property, or any part thereof, or has removed, or is about to remove,
the same, or any part thereof, from the district wherein it is situate,
with intent to defraud the United States.
And when any such property has been removed, certified copies of
the warrant may be sent to the marshal of the district into which the
same has been removed, under which certified copies he may seize said
property and convey it to some convenient point within the jurisdiction
of the court from which the warrant originally issued. And alias warrants may be issued in such cases upon due application, and the validity
of the warrant first issued shall continue until the return day thereof.
(E. S., § 924.)
• See. 388. Application for Wan-ant; by Whom and how Hade.—Application for such warrant of attachment may be made by any district or
assistant district attorney, or any other person authorized by the Postmaster-General, before the judge, or, in his absence, before the clerk of
any court of the United States having original jurisdiction of the cause
of action. And such application shall be made upon an affidavit of the
applicant, or of some other credible person, stating the existence of
either of the grounds of attachment enumerated in the preceding section, and upon production of legal evidence of the debt. (E. S., § 925.)
Sec. 28-1-. Issuing Warrant; Duty of Clerk and Marshal.—Upon any
such application and upon due order of any judge of the court, or, in
his absence, without such order, the clerk shall issue a warrant for the
attachment of all the property of any kind belonging to the person
specified in the affidavit, which warrant shall be executed with all possible dispatch by the marshal, who shall take the property attached, if
personal, into his custody, and hold the same subject to all interlocutory or final orders of the court. (E. S., § 926.)
Sec. 285. Ownership of Attacked Property; Trial—At any time within
twenty days before the return day of such warrant, the party whose
property is attached may, on giving notice to the district attorney of
his intention, file a plea in abatement, traversing the allegations of the
affidavit, or denying the ownership of the property attached to be in
the defendants or either of them; in which, case the court may, upon
application of either party, order an immediate trial by jury of the
issues raised by the affidavit and plea; but the parties may, by consent, waive a trial by jury, in which case the court shall decide the issues raised. And any party claiming ownership of the property attached
and a specific return thereof, shall be confined to the remedy herein
afforded, but his right to an action of trespass, or other action for damages, shall not be impaired hereby. (E. S., § 927.)
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Sec. 288. Proceeds of Attached Property to be Invested.—When the property attached is sold on any interlocutory order of the court or is producing any revenue, the money arising from such sale or revenue shall
be invested in securities of the United States, under the order of the
court, and all accretions shall be held subject to the orders of the
same. (E. S., § 928.)
Sec. 287. Publication of Attachment,—Immediately upon the execution
of any such warrant of attachment, the marshal shall cause due publication thereof to be made, in the case of absconding debtors for two
months and of non-residents for four months. The publication shall be
made in some newspaper published in the district where the property is
situate, and the details thereof shall be regulated by the order under
which the warrant is issued. (E. S., § 929.)
Sec. 288. Holders of Defendant's Property to Account for it.—After the
first publication of such notice of attachment as required by law, every
person indebted to, or having possession of any property belonging to,
the said defendants, or either of them., and having knowledge of such
notice, shall account and answer for the amount of such debt and the
value of such property ; and any disposal or attempt to dispose of any
such property, to the injury of the United States, shall be illegal and
void. And when the person indebted to, or having possession of the
property of, such defendants, or either of them, is known to the district
attorney or marshal", such officer shall see that personal notice of the
attachment is served upon such person, but the want of such notice
shall not invalidate the attachment. (E. S., § 030.)
Sec. 289. Discharge of Attachment; Bond.—Upon application of the
party whose property has been attached, the court, or any judge thereof,
may discharge the warrant of attachment as to the property of the applicant, provided such applicant shall execute to the United States a
good and sufficient penal bond, in double the value of the property attached, to be approved by a judge of the court, and with condition for
the return of said property, or to answer any judgment which may be
rendered by the court in the premises. (E. S., § 931.)
Sec. 290. Accrued Rights not to be Abridged,—Nothing contained in the
preceding eight sections shall be construed to limit or abridge, in any
manner, such rights of the United States as have accrued or been allowed
in any district under the former practice of, or the adoption of State
laws by, the United States courts. (E. S., § 932.)
Sec. 291. Attachments Dissolved in Conformity with. State Laws.—-An attachment of property, upon process instituted in any court of the United
States, to satisfy such judgment as may be recovered by the plaintiff
therein, except in the cases mentioned in the preceding nine sections,
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shall "be dissolved when any contingency occurs by which, according to
the laws of the State where said court is held, such attachment would
be dissolved upon like process instituted in the courts of said State:
Provided, That nothing herein contained shall interfere with any priority of the United States in the payment of debts. (E. S., § 933.)
Sec. 292. What Credits Allowed in Suits.—No claim for a credit shall be
allowed upon the trial of any suit for delinquency against a postmaster,
contractor, or other officer, agent, or employe of the Post-Office Department, unless the same has been presented to the Sixth Auditor and by him
disallowed, in whole or in part, or unless it is proved to the satisfaction
of the court that the defendant is, at the time of trial, in possession of
vouchers not before in his power to procure, and that he was prevented
from exhibiting to the said Auditor a claim for such credit by some unavoidable accident. (E. S., § 952.)
Sec, 293. Suits of United States against Individuals; what Credits Allowed.—In suits brought by the United States against individuals, no
claim for a credit shall be admitted upon trial, except such as appear
to have been presented to the accounting officers of the Treasury, for
their examination, and to have been by them disallowed, in whole or
in part, unless it is proved to the satisfaction of the court that the defendant is, at the time of the trial, in possession of vouchers not before in
his power to procure, and that he was prevented from exhibiting a claim
for such credit at the Treasury by absence from the United States or
by some unavoidable accident. (E. S., § 951.)
Sec 294. Judgment at Return Term, when.—In suits arising under
the postal laws the court shall proceed to trial, and render judgment at
the return term 5 but whenever service of process is not made at least
twenty days before the return day of such term the defendant is en-titled to one continuance, if, on his statement, the court deems it expedient ; and if he makes affidavit that he has a claim against the PostOffice Department, which has been submitted to and disallowed by the
Sixth Auditor, specifying such claim in his affidavit, and that he could
not be prepared for trial at such term for want of evidence, the court,
if satisfied thereof, may grant a continuance until the next term.
(E. S., § 958.)
See. 295. Interest on Balances Due Post-Office Department.—In all suits
for balances due to the Post-Office Department interest thereon shall
be recovered, from the time of the default, at the rate of six per centum
a year. (E. S., § 964.)
Sec. 296. Duties of United States Attorneys.—In the prosecution of any
suit for money due the Post-Office Department, the United States attor-
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ney conducting the same shall obey the directions which may be given
him by the Department of Justice. (E. S., § 381.)
Sec. 297. Proceedings in Equity; when.—When proceedings at law for
money due the Post-Office Department are fruitless, the Department of
Justice may direct the institution of a suit in chancery, in any United
States district or circuit court, to set aside fraudulent conveyances or
trusts, or attach debts due the defendant, or obtain any other proper
exercise of the powers of equity to have satisfaction of any judgment
against such defendant. (E. S., § 382.)
Sec. 298. Copies of Post-Office Eecords and of Auditor's Statement of Accounts.—Copies of the quarterly returns of postmasters and of any papers pertaining to the accounts of the office of the Sixth Auditor and
transcripts from the money-order account books of the Post-Office
Department, when certified by the Sixth Auditor under the seal of his
office, shall be admitted as evidence in the courts of the United States,
in civil suits and criminal prosecutions; and in any civil suit, in case
of delinquency of any postmaster or contractor, a statement of the account, certified as aforesaid, shall be admitted in evidence, and the
court shall be authorized thereupon to give judgment and award execution, subject to the provisions of law as to proceedings in such civil
suits. (E. S., § 889.)
(See U. S. v. Hodge, 13 How., 478; Lawrence v. U. S., 2 McLean, 581.)

Sec. 299. Copies of Statements of Demands by Post-Office Department.—In
all suits for the recovery of balances due from postmasters, a copy, duly
certified under the seal of the Sixth Auditor, of the statement of any
postmaster, special agent, or other person, employed by the PostmasterGeneral or the Auditor for that purpose, that he has mailed a. letter to
such delinquent postmaster at the post-office where the indebtedness
accrued, or at his last usual place of abode 5 that a sufficient time has
elapsed for said letter to have reached its destination in the ordinary
course of the mail; and that payment of such balance has not been
received, within the time designated in his instructions, shall be received as sufficient evidence in the courts of the United States, or other
courts, that a demand has been made upon the delinquent postmaster,
but when the account of a late postmaster has been once adjusted and
settled, and a demand has been made for the balance appearing to be
due, and afterward allowances are made or credits entered, it shall not
be necessary to make a further demand for the new balance found to
be due. (E. S., § 890.)
Sec. 300. Returns of Marshal to Auditor of the Treasury for the PostOffice Department.—Every marshal to whom any execution upon a judgment in any suit for moneys due on account of the Post-Office Depart9 P L
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ment lias been directed, shall make returns to the Sixth Auditor at
such times as he may direct of the proceedings which have taken place
upon the said process of execution. (E. S., § 792.)
COLLECTION OF PENALTIES.

See, 301. Actions to Recover Penalties,—For certain violations of the
postal laws, not declared crimes or misdemeanors, penalties are imposed
by law, and are recoverable by an action. Of these actions the district
courts of the United States have jurisdiction. The penalties are recoverable, one-half to the use of the person informing and prosecuting
for the same, and the other half to be paid into the Treasury for the
use of the Post-Office Department, unless a different disposal is. expressly prescribed.
See Section 303.

See. SOS. What Offenses Subject to Penalty.—The statutes imposing penalties for various offenses against the postal laws or affecting its revenues are given in their proper connection in this compilation. The following is designed to embrace a reference to such statutes:
Setting up or professing to keep an office bearing the sign, name, or title of postoffice without authority from the Postmaster-General. (E. S., § 3829; section 436,)
Acting as agent for a lottery office, or vending lottery tickets, w hile postmaster.
(E. S., § 3851; section 477.)
Delaying passage of mail at a ferry by ferryman's neglect or refusal to transport it.
B.S., § 3996; section 726.)
Using stamps in payment of postage, which have been previously used for like purposes. (E.S., § 3923; section 1469.)
Fraudulent attempt to evade the payment of postage. (Act of March 3,1879, § 23;
20 Stats., 361; section 375.)
Establishing private express for the conveyance of letters or packets, or aiding or
assisting therein. (E. S., § 3982, as amended by act of March 3, 1879, § 1, 20 Stats.;
section 706.)
Carrying persons on stage coach, railway car, steamboat, vehicle, or vessel who are
employed as private express for conveyance of letters and packets and in actual possession of the same. (E. S.., § 3983; section 70S.)
' Sending letters by private express, or delivering them for transmission thereby.
(E. S., § 3984; section 709.)
Carrying letters out of the mails, or collecting or receiving them for such purpose.
(E.S.,9 3981; section 710.)
Carrying letters or packets on board a mail vessel otherwise than in the mail. (E.
S., $ 3986; section 712.) As to penalty on carrier, (E. S., § 3985; section 711.)
Failure by master of vessel to deliver all letters at the nearest post-office on arrival
within any post or collection district of the United States. (E. S., § 3988; section
714, andE. S., § 4016; section 714.)
Failure by master of steamboat passing between ports of the United States to deliver to postmaster letters and packets brought by him. (E. S., § 3977; section 836.)
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Forfeiture of package seized on mail vessel with concealed letter. (II, S., § 3991;
section 723,)
For postal employes being interested in contract or acting as agent for contractor.
(E. Sv § 412; section 92.)
Postmaster for neglect to render accounts. (E. S.; <5 3345; section 248.)

Sec. 803. Disposal of Fines, Penalties, and Forfeitures: Moieties.—All penalties and forfeitures imposed for any violation of law affecting the PostOffice Department for its revenue or property shall be recoverable, onehalf to the use of the person informing' and prosecuting for the same,
and the other half to be paid into the Treasury for the use of the PostOffice Department, unless a different disposal is expressly prescribed.
All fines collected for violations of such laws shall be paid, into the
Treasury for the use of the Post-Office Department. (E. S., § 4059.)
Sec. 304. Informer; when Liable for Costs.-—If any informer or plaintiff
on a penal statute, to whom the penalty or any part thereof, if recovered,
is directed to accrue, discontinues his suit or prosecution, or is nonsuited therein, or if upon trial judgment is rendered in favor of the
defendant, the court shall award to the defendant his costs, unless such
informer or plaintiff is an officer of the United States specially author,
ized to commence such prosecution, and the court, at the trial in open
court, certifies upon the record that there was reasonable cause for commencing the same; in. which case no costs shall be adjudged to the defendant. (E. S., § 975.)
Sec. 805. Informer; when Liable for Fees of Officers,—If auty informer on
a penal statute, to whom the penalty or any part thereof, if recovered,
is directed to accrue, discontinues his suit or prosecution, or is nonsuited therein, or if upon trial judgment is rendered in favor of the defendant, such informer shall be alone liable to the clerk, marshal, and
attorney for the fees of such prosecution, unless he is an officer of the
United States whose duty it is to commence such prosecution, and the
court certifies that there was reasonable cause for commencing the same;
in which case the United States shall be responsible for such fees. (E.
S.,§976.)
Sec. 306. Money Voluntarily Paid as Fines, without Suit.—When money
has been voluntarily turned over to a postmaster, by a person who has
rendered himself liable to fine or penalty for violation of postal laws,
for which no suit has been brought, the postmaster will at once deposit
the same on account of "fines, penalties and forfeitures" with his depository office, and send the certificate of deposit to the Third Assistant
Postmaster-General.
Sec. 307. Papers Eequired in Suits for Delinquencies, &e.-—In case of
delinquency of any postmaster, contractor, or other officer, agent, or
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employe* of the Post-Offico Department, in which suit is brought, the
Sixth Auditor shall forward to the Department of Justice certified
copies of all papers in his office tending to sustain the claim. (E. S.,
§ 296.)
COMPROMISES, REMISSIONS, AND DISCHARGE OF DEBTORS.

Sec. 308. Compromise of Judgments.—Whenever a judgment is obtained
for a debt or damages due the Post-Office Department, and it satisfactorily appears that such judgment, or so much thereof as remains unpaid, cannot be collected by due process of law, the Sixth Auditor may,
with the written consent of the Postmaster-General, compromise such
judgment, and accept in satisfaction less than the full amount thereof.
(E. S., § 295.)
See. 309. Fines, Penalties, Forfeitures, &c.; how Remitted.—In all cases
of fine, penalty, forfeiture, or disability, or alleged liability, for any
sum of money by way of damages or otherwise, under any provision of
law in relation to the officers, employe's, operations, or business of the
postal service, the Postmaster-General may prescribe such general rules
and modes of proceedings as shall appear to be expedient, for the government of the Sixth Auditor, in ascertaining the fact in each case in
which the Auditor shall certify to him that the interests of the Department probably require the exercise of his powers over fines, penalties,
forfeitures, and liabilities; and upon the fact being ascertained, the
Auditor may, with the written consent of the Postmaster-General, mitigate or remit such fine, penalty, or forfeiture, remove such disability,
or compromise, release, or discharge such claim for such sum of money
and damages, and on such terms as the Auditor shall deem just and
expedient. (B. S., § 409.)
See. 310. Discharge of Imprisoned Judgment Debtors.—The PostmasterGeneral may discharge from, imprisonment any person confined in jail
on any judgment in a civil case, obtained in behalf of the Department,
if it be made to appear that the defendant has no property of any description. (E. S., § 410.)
Sec. 311. Such Discharge no Bar to Execution.—The release provided
for by the preceding section shall not bar a subsequent execution against
the property of the defendant on the same judgment. (E. S,, § 411.)
PRIORITY OF DEBTS DUE THE UNITED STATES.

Sec. 312. Priority Established.—Whenever any person indebted to the
United States is insolvent, or whenever the estate of any deceased
debtor, in the hands of the executors or administrators, is insufficient
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to pay all the debts due from the deceased, the debts due to the United
States shall be first satisfied; and the priority hereby established shall
extend as well to cases in which a debtor, not having sufficient property
to pay all his debts, makes a voluntary assignment thereof, or in which
the estate and effects of an absconding, concealed, or absent debtor are
attached by process of law, as to cases in which an act of bankruptcy
is committed. (E. S., § 3466.)
Sec. 313. Liability of Executors and Administrators.—Every executor,
administrator, or assignee, or other person, who pays any debt due by
the person or estate from whom or for which he acts, before he satisfies
and pays the debts due to the United States from such person or estate,
shall become answerable in his own person and estate for the debts so
due to the United States, or for so much thereof as may remain due and
unpaid. (E. S., § 3467.)
PURCHASE ON EXECUTION.

Sec. 314. How to be Made.—At every sale, on execution, at the suit
of the United States, of lauds or tenements of a debtor, the United
States may, by such agent as the Solicitor of the Treasury shall appoint,
become the purchaser thereof; but in no case shall the agent bid in behalf of the United States a greater amount than that of the judgment
for which such estate may be exposed to sale, and the costs. Whenever such purchase is made the marshal of the district in which the
sale is held shall make all needful conveyances, assignments, or transfers to tlie United States. (E. S., § 3470.)

CHAPTER TEN.
OF THE RENEWAL OF LOST WARRANTS AND DRAFTS.
Sec. 315. Application Therefor.—Every application for the issue of a
duplicate warrant, on the ground that the original is lost or destroyed,
must be addressed to the Sixth Auditor, accompanied by an affidavit
by the applicant showing the time, place, and all the circumstances attending the loss or destruction of the warrant; its number, date, and
amount; in whose favor it was issued, and, if assigned, to whom and
how, with any other material particulars within the knowledge of the
applicant. The Auditor will thereupon furnish a blank bond of indemnity with instructions for its execution. Such bond must be returned
to the Auditor duly executed, together with a letter or certificate from
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the officer on whom the warrant was drawn, showing that the original
has not been paid, and that payment of it will not thereafter be made to
the owner or any other person whomsoever.
See. 310. The Duplicate Warrant, when issued, shall have the same
tenor, force, and effect as the original; except that in ease of an assigned warrant the duplicate may, on production of dee authority in
writing from the payee for its issue, be made payable to the assignee.
Sec. 817. Application for Duplicate of Lost Draft is made in the same
manner as in case of a lost warrant, except that no bond of indemnity
is required.
See. 318. Renewal of Lost Collection Drafts.—-Where collection drafts
sent to postmasters are lost, the postmasters to whom they are sent are
required to make affidavit, either that they have never received the
same, or that payment has been requested and refused, or that the draft
has been forwarded by mail. The postmaster will be required to make
further affidavit that neither the whole nor any part of such draft has
been paid to him nor to any other person, so far as he knows or is able
to ascertain, Forms for this affidavit will be furnished by the Auditor,
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III.

MAIL MATTER.

CHAPTER ELEVEN.
OF DOMESTIC MAIL MATTES; ITS CLASSIFICATION AHD BATES
OF POSTAGE.

Sec. 319. Classification.—That mailable matter shall be divided into
four classes:
Eirst. Written matter.
Second. Periodical publications.
Third. Miscellaneous printed matter.
Fourth. Merchandise. (Act of March 3,1879, § 7, 20 Stat., 358.)
Sec. 320. Prepayment of Postage.—-Postage on all mail matter must be
prepaid by stamps at the time of mailing, unless herein otherwise provided for. (E. S., § 3896.) But if any mail matter, on which by law
the postage is required to be prepaid at the mailing office, shall by in.
advertence reach its destination without any prepayment, double the
prepaid rates shall be charged and collected on delivery. (E. S., § 3898.)
The rule of the statutes is prepayment on all mail matter not free, except soldiers', sailors', and marines' letters. (Sections 322 and 323.) But
first-class matter will be dispatched if at least two cents in stamps, one
full rate, be affixed or impressed, and the residue of the postage will be
collected of the addressee before delivery. Drop letters may also be
dispatched under section three hundred and twenty-six, No matter
of any other class should be dispatched without such prepayment: but
should any matter happen to be sent without prepayment, double the
unpaid postage must be collected before delivery, (See section 558.)
FIRST-CLASS MATTES.

Sec. 321. Defined.—Mailable matter of the first class shall embrace
letters, postal cards, and all matter wholly or partly in writing, except
as hereinafter provided. (Act of March 3, 1879, § 8, 20 Stats., 358.)
The exception relates chiefly to third-class matter.
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Sec. 322. First-Class Postage.—That on mailable matter of the first
class, except postal cards and drop letters, postage shall be prepaid at
the rate of three cents for each half ounce or fraction thereof; postal
cards shall be transmitted through the mails at a postage charge of one
cent each, including the cost of manufacture ; and drop letters shall be
mailed at the rate of two cents per half ounce or fraction thereof, including delivery at letter-carrier offices, and one cent for each half ounce
or fraction thereof where free delivery by carrier is not established.
The Postmaster-General may, however, provide, by regulation, for
transmitting unpaid and duly certified letters of soldiers, sailors, and
marines in the service of the United States to their destination, to be
paid on delivery. (Act of March 3, 1879, § 9, 20 Stats., 358.)
And upon all matter of the first class, as defined by chapter one hundred and eighty of the laws of Congress approved March third, eighteen
hundred and seventy-nine, entitled "An act making appropriations for
the service of the Post-Office Department for the fiscal year ending June
thirtieth, eighteen hundred and eighty, and for other purposes," and by
that act declared subject to postage at the rate of three cents for each
half ounce or fraction thereof, postage shall be charged, on and after the
first day of October, A. D. eighteen hundred and eighty-three, at the
rate of two cents for each half ounce or fraction thereof; and all acts,
so far as they fix a different rate of postage than herein provided upon
such first-class matter, are, to that extent, hereby repealed. (Act of
March. 3, 1883, 22 Stats., 455.)
That upon all matter of the first class, as defined by chapter one hundred and eighty of the laws of Congress approved March third, eighteen
hundred and seventy-nine, entitled, "An act making appropriations for
the service of the Post-Office Department for the fiscal year ending June
thirtieth, eighteen hundred and eighty, and for other purposes," and
by that act declared subject to postage at the rate of three cents for
each half ounce or fraction thereof and reduced by the act of March
third, eighteen hundred and eighty-three, to two cents for each half
ounce or fraction thereof, postage shall be charged, on and after the
first day of July, eighteen hundred and eighty-five, at the rate of two
cents for each ounce or fraction thereof; and drop letters shall be mailed
at the rate of two cents per ounce or fraction thereof, including delivery
at letter-carrier offices, and one cent for each ounce or fraction thereof
where free delivery by carrier is not established. (Act of March 3,
1885, 23 Stats., 380.)
Sec. 323. Soldiers', Sailors', and Marines' letters Letters written by officers, commissioned or non-commisioned, and privates in the military,
naval, or marine service of the United States, to be transmitted unpaid
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must be plainly marked " Soldier's Letter," " Sailor's Letter," or Marine's Letter," as the case may be, and signed thereunder with his name
and official designation by a field or staff officer, post or detachment
commander to whose command the soldier belongs, or by a surgeon or
chaplain at a hospital where he may be; and in the navy and marine
service, by the officer in command of the vessel, or surgeon on board, or
officer commanding a naval hospital or detachment on shore. Letters
so certified will be forwarded charged with postage due at single rates
only, to be collected on delivery.
Sec. 324. Postal Cards cannot be issued by private parties. Cards,
other than those issued by the Department, containing any writing,
are subject to letter postage; but if they contain only printed matter,
so as to constitute a circular, but one cent is required on each.
£To printing or writing other than the address is allowable upon the
address side, nor may anything except an address label be pasted or attached to any postal card. The words "to be called for," or any proper
description of the person or place addressed, may be written thereon
as part of the address. Any other writing, mark, or seal placed on
the address side, or the splitting of the card and writing on the inside,
renders it unmailable, except at letter rates. A postal card once delivered cannot be remailed as such.
Postal cards are first-class matter, and may be forwarded on request,
and they should be returned to the writer from the office of address
when unclaimed ; but no request for such return should be placed on
the address side.
Postmasters must treat postal cards as sealed letters, and refrain
from reading the messages written thereon, except in order to return
the cards to the writer when unclaimed, and except that their contents
may be read if they appear to be unmailable because they contain
obscene matter or relate to lotteries. (See sections 379 and 380.)
Sec. 325. Addresses, how made.—And addresses upon postal cards and
unsealed circulars may be either written, printed, or affixed thereto at
the option of the sender. (Act of July 12,1876, from § 15,19 Stats., 82.)
Sec. 326. Drop Letters.— * * * But in large cities and adjacent
districts of dense population, having two or more post-offices within a
distance of three miles of each other, any letter mailed at one of such
offices and addressed to a locality within the delivery of another of such
offices, which shall have been inadvertently prepaid at the drop or localletter rate of postage only, may be forwarded to its destination through
the proper office, charged with the amount of the deficient postage, to
be collected on delivery. (E. S., § 3937, second sentence.)
A "drop letter" is one addressed for delivery to a person within the
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delivery of the office at which it is posted. Such a letter is first-class
matter and should be returned co the writer, if unclaimed, the same as
any other. It cannot be forwarded on request, unless one full rate,
two cents, be paid thereon, except within the distance of three miles as
above provided. (See, however, section 322, last part.)
See. 327. General Beflnition.—Mailable matter of the second class
shall embrace all newspapers and other periodical publications which
are issued at stated intervals, and as frequently as four times a year,
and are within the conditions named in sections twelve and fourteen.
(Act of March 3,1879, § 10, 20 Stats., 359.)
The sections referred to are 343 and 328.
Second-class matter above described is of two kinds :
1. That sent by publishers or news agents.
2. That sent by others than publishers or news agents. (Section 351.)
Sec. 328. Statutory Characteristics.—That the conditions upon which
a publication shall be admitted to the second class are as follows:
First. It must regularly be issued at stated intervals, as frequently
as four times a year, and bear a date of issue, and be numbered consecutively.
Second. It must be issued from a known office of publication.
Third. It must be formed of printed paper sheets, without board,
cloth, leather, or other substantial binding, such as distinguish printed
books for preservation from periodical publications.
Fourth. It must be originated and published for the dissemination of
information of a public character, or devoted to literature, the sciences,
arts, or some special industry, and having a legitimate list of subscribers; Provided, limvever, That nothing herein contained shall be so construed as to admit to the second-class rate regular publications designed
primarily for advertising purposes, or for free circulation, or for circulation at nominal rates. (Act of March 3, 1879, § 14, 20-Stats., 359.)
Sec. 329. .Regularity of Issue.-—The regular periods of issue must bo
shown by the publication itself and be within the statute. Annual?
and semi-annuals are third-class matter. And it is only matter mailed
at or about the time of its regular publication which is entitled to
second-class rates. Old copies of newspapers or periodicals published
at prior times must pay the rate prescribed in section three hundred and
fifty-one, except that back numbers may be sent to regular subscribers
at the pound rate.
An admissible publication may change the periods of issue, as from
monthly to weekly, weekly to daily, or vice versa, but on such change
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should receive a new certificate of entry accordingly. Educational
publications and those of colleges and schools, otherwise within the rule,
do not lose their right by suspension of issue during vacation.
Sec. 830, A Known Office of PiWieatioa is a public office for the transaction of the business of the newspaper or periodical, where orders
may be received for subscriptions and advertising during t&e usual
business hours; and this office should be shown by the publication itself.
Sec. 331. Advertising Sheets Defined.—"Kegular publications, designed primarily for advertising purposes," within the intendment of
section three hundred and twenty-eight, embrace at least such as the
following:
First. Those owned and controlled by one or several individuals or
business concerns, and conducted as an auxiliary and essentially for
the advancement of the main business or calling of those who own or
control them.
Second. Those which, having no genuine or paid-up subscriptions,
insert advertisements free, on the condition that the advertiser will pay
for any number of papers which are sent to persons whose names are
given to the publisher.
Third. Those which do advertising only, and whose columns are filled
with editorial puff's of firms or individuals who buy a certain number
of copies for distribution.
Fourth, Pamphlets containing market quotations, and the business
cards of various business houses opposite the pages containing such
quotations.
The question whether a publication is primarily designed for advertising purposes is one of fact to be determined in each case from the
evidence (16 Opins. Atty. Gen., 303), There are various facts from
which inferences may be drawn, in aid of such decision. A publication
may be largely engaged in advertising, and still not bo published primarily for that purpose. It may not be self-sustaining apaTt from the
revenue derived from advertising, and still be entitled to the pound
rates.' But the postmaster or the Department, in doubtful cases, will
judge from the appearance and matter in the publication, the price of
and amount derived from subscription, the number of subscribers in
proportion to the issue, the amount of advertising space in proportion
to the other, the quantity of advertising for one business house, the relation of the advertisers to the publishers, and the frequency of issue.
If the advertisement is limited to the business or wares of one house,
and forms the principal part of the reading matter, and the other*aatter appears to be put in merely to attract attention to the advertisements or secure the circulation, or if .the circulation be principally gra-
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tuitous and the list of subscribers so small as to appear only a nominal
list, secured merely to bring the publication within the pound rates,
or if the publication is by advertising agents, manufacturers, or dealers
in particular lines of goods, mainly to advertise their own manufactures
or wares or business, and is designed for and devoted to that work, it
may reasonably be deemed to be designed primarily for advertising
purposes. But where a publication advertises largely even for a particular patron or for a business conducted by its publishers, and yet
furnishes a periodical which contains so large and interesting an amount
of information of a public character, or is devoted to literature, the
sciences, art, or some special industry to such an extent as to command
a patronage from readers, and an extensive subscription list independently of its advertising attractions, the inference may be drawn that
the primary or principal object of the publication is more comprehensive than that of advertising. It may in such a case be assumed that
the object for which it is taken by its subscribers—the perusal of its
general matter—shows the want which it is intended to supply, in
other words, the object of its publication; and the purpose for which it
is chiefly taken may be deemed the purpose for which it is designed.
Sec. 332. Subscription Price and List Eeqiiisite.—Postmasters must require satisfactory evidence that publications offered for mailing at
pound rates have a legitimate list of subscribers, by each of whom, or
for each of whom, with his consent, express or implied, payment of the
subscription price has been made, or agreed to be made. Subscription
price must be shown by the publication, and will be deemed nominal,
within the meaning of section three hundred and twenty-eight, when:
1. The publication asserts or advertises that it is furnished to subscribers at no profit.
2. When it appears from the contents that subscriptions are not
made because of the value of the publication as a news or literary
journal, but because of its offers of merchandise, or other consideration
substantially equal in value to the subscription price, as an inducement
to subscription.
3. When the publication is issued for and distributed among the
members of a society, association, or club, upon payment of regular
dues, with no distinct and sufficient charge for the publication.
See. 333. Application for Admission to the Pound Eates.—When a new
publication is offered for mailing at pound rates at any post-office, the
postmaster will proceed as follows :
1. Require the publisher, or one of the publishers, to make and present to him, with two copies of the publication, sworn answers in writing to the following interrogatories :
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1st. Magazine or newspaper? 2d. How often published! 3d. "Where
is the paper printed ? 4th. Who are the proprietors of the paper or
magazine f 5th. Are they in any way interested, pecuniarily, in any
business or trade represented by the publication, either in the read
ing matter or in the advertisements 5 if so, what is the interest ? 6th.
Who are the editors of the publication, and how is their compensasation determined \. Have the editors any pecuniary interest in
any business or trade represented by the publication, either in the reading matter or in the advertisements; if so, what is the interest ? 3th.
Is your publication regarded by the trade which it purports to represent as a general organ of the trade, or is it considered as representing
the business interest of a special house in that trade, whose price current or advertisements appear therein? 9th. As a result of the publication of your paper or magazine, is the interest of any business house
in the trade especially advanced, notwithstanding your design of
making the publication a journal representing the trade ? 10th. Can
any house in good standing advertise in your publication at the regular published rates ? llth. Have any of the business houses which advertise in your publication any interest (either by past connection or
special contract) therein respecting advertisements or subscriptions;
and if so, what is that interest H 12th. What is the grea test number of
copies furnished to any person or firm who advertise in your publication"? 13th. On what terms are these papers furnished ? 14th. What
number of papers do you print of each issue ? 15th. About what number of l)ona fide subscribers (that is, subscribers who pay their own
money for the publication and receive it regularly) have you to the
next issue of your paper H 16th. What is the subscription price of your
publication per annum ? 17th. How many pounds weight will cover the
papers furnished to regular subscribers ? 18th. What average number
of sample copies with each issue do you desire to send through the
mails at pound rates ? 19th. How are the names of the persons to
whom you wish to send sample copies obtained by you ?
2. If satisfied by the affidavit, the publication itself, and further
proofs offered, that the publication is admissible, he will issue a temporary permit, on a form to be furnished by the Department, admitting
the publication at the pound rates pending the determination of the
Department as to its admissibility.
3. If upon such evidence the admissibility appear to be doubtful, he
shall require a deposit at third-class rates on the issue offered for mailing, and issue a permit admitting the publication conditionally, pending
determination, the excess of the deposit over the pound rate to be re-
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funded if the Department shall decide that the publisher is entitled to
the pound rates.
4. If satisfied of non-admissibility, he will refuse to admit except at
third-class rates, advising the publisher to appeal to the Department.
5, In all cases he will forward to the Third Assistant PostmasterGeneral, in. the same envelope, the application, affidavit, and other
proofs presented by the publisher with a copy of the publication, and a
statement of any facts or reasons known to him. for or against the admission sought, retaining one copy of the publication to be kept in
his office for such, comparison with future issues as may be necessary.
Sec, 334. Entry of Second-Class Publications.—The Third Assistant Postmaster-General finally decides upon the admissibility of publications to
the pound rate in all cases. He will without delay examine all applications, and upon being satisfied that a publication is entitled to admission at such rate will authorize the postmaster at the proper office to
issue a certificate of entry therefor. The postmaster will thereupon issue
such certificate on form furnished by the Department, and the publisher
is then privileged to print upon each copy of the publication so entered
the words, "ENTERED AT THE POST-OFFICE AT ———, AS SECONDCLASS MATTEE." The printing of such words or their'equivalent, without due entry having first been made, is unlawful. (See section 346.)
Postmasters should notify publishers of the requirements of this chapter, and that it is the desire of the Department that due entry be made
of all second-class publications, both old and new, and that frequent
examination and rigid scrutiny will be had of all publications not so
formally entered.
Whenever it is made to appear by satisfactory evidence that a publication has been admitted to the pound rates upon false evidence, or that
after admission it lias so changed its character as to be no longer entitled
thereto, the entry thereof will be revoked, and the postmaster at the
proper office notified of the revocation.
Sec. 385. Department Record of Second-Class Publications.—The Third
Assistant Postmaster-General will cause a record to be kept of secondclass publications admitted to the pound rates, giving the date of entry,
date when publication ceased or entry was revoked, and will require
postmasters punctually to forward all reports and information necessary to keeping the same, and note all changes therein.
Sec. 336. Extra Editions, when genuine and not issued as mere advertising sheets, are entitled to the same rates as the regular edition.
Sec. 337'. Supplements Admitted as Second-Class Matter.—That publishers
of matter of the second class may, without subjecting it to extra postage,
fold within their regular issues a supplement j but in all cases the added
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matter must be germane to the publication which it supplements, that
is to say, matter supplied in order to complete that to which it is added
or supplemented, but omitted from the regular issue for want of space,
time, or greater convenience, which supplement must in every case be
issued with the publication. (Act of March 3, 1879, § 16, 20 Stats.,
359.)
Sec. 338. Eules for Determining Character of Supplements.—In determining whether supplements, though folded for 'mailing with regular
issues, are within the statutory definition, the following rules may be
employed when applicable, namely :
1. A publication entirely distinct from and independent of the regular issue, but complete in itself, and in nowise connected with or
germane to the regular issue, cannot be adopted as a supplement.
2. " Posters," " show bills,'7 or special advertisements, designed to be
posted up, cannot be adopted as supplements.
3. Advertisements, such as appear in the columns of the regular
issue and are charged for at the same rate, but which in consequence of
want of space or for greater convenience of arrangement are desired to
be published in a separate sheet or enlarged edition, are proper supplemental matter.
4. It is not required that the supplement sheets be printed at the
office of publication of the regular issue, but if printed there or elsewhere, they must be printed with the purpose of being used as supplements to such publications, and not for another distinct and separate
use.
5. A supplement consisting entirely of literary matter is proper; but
matter printed elsewhere than at the office of publication, to be used as
supplements to various newspapers for the purpose of securing circulation to some advertisement of private business therein, does not come
within the statutory definition of a supplement, and cannot be adopted
as such, even though, it be printed therein that it is a supplement to the
regular publication.
6. Publications of statutes, ordinances, proceedings of public or deliberative assemblies, boards, or conventions, advertisements of tax
sales, or other notices or advertisements required by law to be published)
whether gratuitously or for compensation, are proper supplemental
matter.
7. Supplements must, as the law requires, be folded with the regular
issues. If mailed separately, they must be prepaid as third-class
matter.
8. Supplements must in all cases bear the name of the paper with
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which they are folded, and if they contain advertisements, the number
and date corresponding to the regular issue.
9. Maps, diagrams, or illustrations, which are referred to in the publication or form a necessary part thereof; are admissible without the
word " supplement."
10. While bills or receipts for subscriptions to the publication, or orders for subscription, as authorized by law (section 356), may be inclosed with a regular issue, they ought not to be combined with a supplement. (See section 357.)
Sec. 839. Inclosures Containing' Illegal Supplements; how Rated.—Newspapers containing sheets or additional matter not legally admissible as
supplements, should be treated at the mailing office as third-class
matter, and postage required accordingly. If the publisher desires to
appeal to the Third Assistant Postmaster-General, he can do so by
making a deposit for the issue mailed at third-class rates with the postmaster, of which the excess over second-class rates will be refunded, if
the Department decides the matter to be admissible as supplements.
Newspapers containing illegal supplements, arriving at any office of
delivery without evidence of prepayment by stamps affixed, should be
rated up, and postage collected on delivery at the third-class rate, as
required by law. (See section 343.)
See. 340. Sample Copies, which may be sent by publishers from the office of publication at the pound rate, are denned to be copies sent to
persons not subscribers for the purpose of inducing them to subscribe
or advertise or become agents therefor. In determining their adruissibility as sample copies, the following rules should be applied, namely:
1. They must be exactly like the regular edition sent to subscribers.
When made up as a special edition different from the regular edition of
the same date for subscribers, or containing advertisements in addition
to those in the regular edition, they are not sample copies, but thirdclass matter.
2. The number of sample copies is not limited when sent in good faith
as such; but they should be put up in single wrappers and each package addressed, and should be plainly marked, on the wrapper or exposed face of the package, "SAMPLE COPY."
3. An extra number of the issue cannot be sent as sample copies upon
the order of, or to fulfill a contract by the publisher with, an advertiser
or advertising agency, and extra numbers mailed pursuant to such order
or contract must be prepaid at the four-ounce rate. (See section 351.)
4. After a publication has been admitted to the second-class rate, the
continuous mailing by the publisher of sample copies in numbers exceeding the issue to regular subscribers, or of such copies continuously to the
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same person, will be deemed evidence that the publication is primarily
designed for advertising or free circulation, and the sample copies
should be detained until the facts can be ascertained. The postmaster
should promptly report the case to the Third Assistant PostmasterGeneral.
5. Sample copies are not entitled to free county circulation, and must
be mailed separately from editions that are, and prepaid at pound
rates.
6. They must not be inclosed in the same package with copies intended for subscribers. If so inclosed they must be returned to the
publisher for separation.
7. They cannot be mailed by news agents at the pound rate.
Sec. 341. Foreign Publications.—That foreign newspapers and other
periodicals of the same general character as those admitted to the second class in the United States may, under the direction of the Postmaster-General, on application of the publishers thereof or their agents,
be transmitted through the mails at the same rates as if published in
the United States. Nothing in this act shall be so construed as to allow
the transmission through the mails of any publication which violates
any copyright granted by the United States. (Act of March 3,1879, §
15, 20 Stats., 359.)
Sec. 342. Regulations for Admission of Foreign Publications.—Agents of
foreign publications may obtain admission thereof to the mails at the
pound rate, at the office at which they desire to mail them, within the
United States, by making application to the postmaster and submitting
therewith two copies of the newspaper or periodical and satisfactory
evidence of such admissibility; and he will, if satisfied that the publication is entitled thereto, grant a temporary permit, and report the
case with the evidence to the Third Assistant Postmaster-General.
The evidence must show that the publication violates no copyright
granted by the United States. Upon approval, the Department will
authorize the postmaster to give a certificate of entry, as prescribed in
section three hundred and thirty-four.
Sec. 343. Examination at Mailing Office.—That matter of the second
class may be examined at the office of mailing, and if found to contain
matter which is subject to a higher rate of postage, such matter shall
be charged with postage at the rate to which the inclosed matter is subject: Provided, That nothing herein contained shall be so construed as
to prohibit the insertion in periodicals of advertisements attached permanently to the same. (Id., § 12, 20 Stats., 359.)
Sec. 344. Examination of Second-class Publications.—Postmasters should
often examine publications offered for mailing to ascertain that they
10 P i
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do not violate the rules prescribed by law for their admission at the
pound rate, and specially note:
1. Whether the same are issued at stated intervals as frequently as
four times a year, and bear a date of issue, and are numbered consecutively.
2. "Whether they are issued from a known office of publication.
3. Whether they are formed of printed paper sheets, without board,
cloth, leather, or other substantial binding.
4. 'Whether they are designed primarily for advertising purposes,, or
free circulation at nominal rates.
5. Whether they are mailed at the proper office, as prescribed in section three hundred and forty-eight,
6. Whether the name of the person, firm, or corporation publishing
the same appears thereon.
7. Whether any other matter than legitimate supplements, as defined
in section three hundred and thirty-seven, is inclosed therewith.
8. Whether any writing, print, mark, or sign, other than authorized
by section three hundred and fifty-six, appeal's thereon or therein.
9. Whether any advertisements not permanently attached areinclosed
therewith. (See section 343.)
10. When a postmaster has reason to believe that a publication has,
after admission to the pound rate, so changed its character as not to
be legally entitled thereto, he may require a sworn statement as to its
list of subscribers to be furnished him, which, with any other facts or
evidence within his knowledge, he will forward to the Third Assistant
Postmaster:G-eneral.
Sec. 345, Record of Second-class Matter.—Postmasters must keep a record of all publications of the second class mailed at their post-offices,
and send a duplicate thereof to the Third Assistant Postmaster-General, and report to him on the first day of each, month any change made
therein.
See. 316. Submitting False Evidence Punishable.—That any person
who shall submit, or cause to be submitted, for transportation in the
mails, any false evidence to the postmaster relative to the character of
Ms publication, shall bo deemed guilty of a misdemeanor, and, upon
conviction thereof in any court of competent jurisdiction, shall for every
such offense be punished by a fine of not less than one hundred nor
more than five hundred dollars. (Act of March 3, 1879, § 13, 20 Stats.,
359.)
Sec. 847. Postmasters-to Report False Evidence.--When a postmaster
has reason to believe that a publisher has submitted to him, or to any
postmaster, or to the Department, any false statement or evidence as to
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arid the address upon bulk packages sent to or from a news agency to
a news agent should show that the addressee is such agent.
4. A news agent cannot be permitted to take packages of newspapers
and periodicals out of a post-office, write an address on each copy, and
return them to the office for mailing or delivery without additional prepayment of postage at the pound rate, except in the case of publications entitled to pass free under section four hundred and twenty-one,
to actual subscribers thereto, obtained by him, and the bulk packages
of which, mailed to him, have been prepaid at the pound rate.
5. The postmaster is not authorized to open a news agent's packages
and distribute any of the papers or periodicals therein through the postoffice to subscribers free.
6. A publisher, who purchases for his subscribers a portion of an edition of another second-class publication, is deemed a news agent, and
may receive and remail the same at the pound rate.
SECOND-CLASS MATTER NOT ENTITLED TO THE POUND RATE.

Sec. 351. Rate on Transient Newspapers, &c.—That the rate of postage
on newspapers and periodical publications of the second class, when
sent by others than the publisher or news agent, shall be one cent for
each four ounces or fractional part thereof, and shall be fully prepaid
by postage stamps affixed to said matter. (Act of June 9,1884, 23
Stats., 40.)
NOTE.—Prior to this act transient newspapers were embraced in third-class matter.
See section 359, which is modified by the above quoted act.

Sec. 352. Rate at Free-Delivery Offices.—Provided, That the rate of
postage on newspapers, excepting weeklies and periodicals not exceeding two ounces in weight, when the same are deposited in a letter-carrier office for delivery by its carriers, shall be uniform at one cent each j
periodicals weighing more than two ounces shall be subject, when delivered by such carriers, to a postage of two cents each, and these rates
shall be prepaid by stamps affixed. (Act of March 3,1879, § 25, 20
Stats., 361.)
Weekly newspapers mailed for delivery at a free-delivery office, although within the county of publication, must pay the pound rate.
Postmasters must be watchful to prevent admission to the mails of
second-class matter addressed to free-delivery offices without prepayment of postage under this or the preceding section.
Sec. 353. Second-Class Matter at Free-Delivery Offices; how Separated.—
Second-class matter for city delivery, where the carrier system is estab-
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lished, should be separately made up at the office of publication, that
for delivery by the carriers of a post-office being put in one package or
bundle, each article of mail matter therein properly stamped, and that
for delivery through the boxes of the post-office by itself. If the separation is not made at the office of publication, each paper or periodical
not properly stamped must be placed in the boxes or at the general
delivery for delivery therefrom.
GENERAL PROVISIONS.

Sec. 354. Newspapers to he Wrapped and Dried.—ISTo newspapers shall
be received to be conveyed by mail unless they are sufficiently dried
and inclosed in proper wrappers. (E. S., § 3883.)
Sec. 355! Manner of Folding and Address.—Publications of the second
class should be properly folded for assorting and delivery, and legibly
addressed. Should a publisher persist in sending them not properly
folded, after being notified so to do, the postmaster will be justified in
not distributing them with the regular mail.
Sec. 356. Permissible Marks or Writing.—That mailable matter of the
second class shall contain no writing, print, mark, or sign thereon or
therein in addition to the original print, except as herein provided, to
wit, the name and address of the person to whom the matter shall be
sent, and index figures of subscription book, either written or printed,
the printed title of the publication, the printed name and address of
the publisher or sender of the same, and written or printed words or
figures or both, indicating the date on which the subscription to such
matter will end. (Act of March 3.1879, § 22, 20 Stats., 360.) And any
article or item in any newspaper or other publication may be marked
for observation, except by written or printed words, without increase
of postage. (Act of March 3,1885, 23 Stats., 387.) Provided, however,
That nothing herein contained shall be so construed as to prevent pub.
lishers of the second class and news agents from inclosing, in their
publications, bills, receipts, and orders for subscriptions thereto j but
such bills, receipts, and orders shall be in such form as to convey no
other information than the name, location, and subscription price of the
publication or publications to which, they refer. (Act of March 3,1879,
§ 23 in part, 20 Stats., 361.)
NOTE.—The section to which the above proviso is attached is section 375.

Sec. 357. Form of Bills Accompanying Second-Class Matter.—Bills or receipts printed or written in substantially the following form are admissible under the preceding section:
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NEW YORK, ——-

Office of

— ——-,

to tlie •

Weekly, Dr.

See section. 338, paragraph 10.

A bill may include the names of more than one publication, and their
terms of subscription, provided they are all published by the same individual or company, or sent by the same news agent, and may include
any period of subscription or any number of shipments to a news agent.
See. 358. Detention of Matter and Collection of Proper Eate.—When a
postmaster at the office of mailing has good reason to believe that a
publisher or news agent has deposited matter for mailing- at the secondclass rate which should be charged with, a higher rate, he must detain
the suspected matter, notify the publisher or news agent at once of the
detention, and report the fact forthwith to the Third Assistant Postm aster-General.
Money collected from publishers upon third-class matter illegally
mailed as second class should be converted into ordinary stamps, which
should be affixed to a sheet of paper, canceled, and at once mailed to the
Third Assistant Postmaster-General, with report of the facts. The
stamps so used will be accounted for as sold,.and at fourth-class offices
also as canceled.
When, a publication known by a postmaster to be third-class matter
arrives at his post-office, without evidence of having been prepaid by
stamps affixed, he will rate up the package at the third-class rate, to be
collected, and report the facts as above. If in doubt lie may withhold
delivery, and forward a copy with his report.
As to second-class matter entitled to be mailed free, see section 421.
As to regulations for wrapping and examination, see sections 376, 377.
THIRD-CLASS MATTER.

Sec. 359. Third-Class Matter Defined and Eate.—That mail matter of the
third class shall embrace books, transient, newspapers, and periodicals,
circulars, and other matter wholly in print (not included in section
twelve), [section 343], proof sheets, corrected proof sheets, and manuscript copy accompanying the same, and postage shall be paid at the rate
of one cent for each two ounces or fractional part thereof, and shall fully
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be prepaid by postage stamps affixed to said matter. Printed matter
other than books received in the mails from foreign countries under the
provisions of postal treaties or conventions shall be free of customs duty,
and books which are admitted to the international mails exchanged under
the provisions of the "Universal Postal Union 'Convention may, when
subject to customs duty, be delivered to addresses in the United States
under such regulations for the collection of duties as may be agreed
upon by the Secretary of the Treasury and the Postmaster-General,
(Act of March 3, 1879, § 17, 20 Stats., 359.)
NOTE.—The act of June 9, 1884, quoted as section 351, took transient newspapers
and periodicals out of this class, making thorn second class at a special rate, one cent
for each four ounces or fraction thereof,
For regulation relating to collection of customs on mail matter see section 621.

Sec. 360. Circulars.—That the term " circular" is defined to be a printed
letter, which, according to internal evidence, is being sent in identical
terms to several persons, A circular shall not lose its character as such,
when the date and the name of the addressee and of the sender shall
be written therein, nor by the correction of mere typographical errors
in writing. (Act-of March 3,1879, § 18, 20 Stats., 360.)
Eespecting the address of a circular, see section 325.

Sec. 361. Rules as to Circulars.-—The following additional rules will be
observed in determining whether matter com.es •within the definition of
a circular:
1. The date, if written, must be the date of the circular, and not the
date on which something is acknowledged therein to Iiave been received.
2. Price lists in circulars cannot be changed by writing, except to correct what was originally written by mistake.
3. A printed receipt with the name of the sender or receiptor written
therein is not a circular, but first-class matter.
4. A printed letter of inquiry, with the name of the person or subject
inquired about, written therein by hand, type writer, or addressing machine, is not a circular.
5. A number may be used in a circular in place of an address, as in
an assessment card.
Sec. 362. Bulk Packages for Separate Distribution.—When circulars,
handbills, advertising sheets, or any other printed matter of the third
class are sent by mail in bulk from one post-office to another, to be distributed through the boxes or general delivery of the post-office of address, or by letter carriers, the bulk package must not exceed four
pounds in weight, and must be fully prepaid at the rate of one cent for
each two ounces or fraction thereof, and the proper drop rate at the
post-office of destination must be affixed in stamps by the sender to each
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separate circular or package (see section 359) in addition to the rate
already paid upon the bulk package. Third class matter must be prepaid by stamps affixed to each package to one address.
Sec. 363. Printed Matter.—That "printed matter" within the intendment of this act is defined to be the reproduction upon paper, by any process except that of handwriting, of any words, letters, characters, figures,
or images, or of any combination thereof, not having the character of
an actual and personal correspondence. (Act of March 3, 1879, § 19,
20 Stats. 360.)
Sec. 364. Further Points of Definition, Rules, &c.—1. Eeproductions from
originals, not in the nature of personal correspondence, made by the
electric pen, papyrograph, rnetallograph, chirograph, copy graph, or
similar mechanical processes, easy of recognition, "blue prints" repro.
duced only as copies of the original, photographs containing no writing
other than the name of the sender (see section 367), canvassing or prospectus-books containing sample chapters of, or other printed matter
relating to, the publication for which such books are used, copy books
for use in schools, with printed copy lines and instructions in the art of
writing, are within the definition of printed matter.
2. Matter prepared by the type writer and other like methods is inadmissible as third-class matter, and must be regarded as personal correspondence, unless so reproduced as to be circulars within the law.
3. Blank or printed cards and envelopes with printed address thereon
may be inclosed as third-class matter ; not so when the addresses are
written.
4. Printed matter sent in the mails as a sample of the printing thereon is third-class matter; but samples of paper with printing thereon,
merely to invite attention to the quality or price of the paper is fourthclass matter.
Sec. 365. Corrections of Proof Sheets.—The corrections in proof sheets
may embrace the alteration of the text or insertion of new matter, as
well as the correction of typographical and other errors, and also any
marginal instructions to the printer necessary to the correction of the
matter, or its proper appearance in print. Part of an article may even
be entirely rewritten by way of correction, but not the entire article;
and such corrections must be upon the margin of or attached to the
proof sheets. Manuscript of one article cannot be inclosed with proof
or corrected proof sheets of another.
Sec. 366. A Package of Third-Class Matter may Contain any number of
articles of that class, including binding, mounting, or covering, or portions thereof, loose or attached, of the book inclosed; the rollers on
which maps are mounted; the markers for books; pens or pencils con-
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nected with printed pocket or memorandum books ; and any coveringnecessary for safe transmission $ but the binding, rollers, pens, pencils,
&c., cannot be sent separately from the printed matter to which they
pertain at third-class rates.
Sec. 367. Permissible Additions.—Upon matter of the third class, or
upon the wrapper inclosing the same, the sender may write his own
name or address thereon, with the word "from" above and preceding
the same, and in either case may make simple marks intended to designate a word or passage of the text to which it is desired to call attention. There may be placed upon the cover or blank leaves of any book
or of any printed matter of the third class a simple manuscript dedication or inscription that does not partake of the nature of a personal correspondence. (Act of March 3, 1879, part of § 22, 20 Stats., 360. See
sections 356 and 371.)
The words "please send out," or."post up," or other similar directions
or requests not part of the address nor necessary to delivery, cannot
be written or printed upon the wrapper of a package of third-class matter without subjecting it to first-class rates, as prescribed in section
three hundred and seventy-five. The words " personal," or " to be called
for," and return requests and other directions as to delivery, forwarding, or return, are deemed part of the address, and permissible.
FOURTH-CLASS. MATTEE.

Sec. 368. Defined.—That mailable matter of the fourth class shall embrace all matter not embraced in the first, second, or third class, which
is not in its form or nature liable to destroy, deface, or otherwise damage
the contents of the mail bag, or harm the person of any one engaged in
the postal service, and is not above the weight provided by law, which,
is hereby declared to be not exceeding four pounds for each package
thereof, except in case of single books weighing in excess of that
amount, and except for books and documents published or circulated by
order of Congress, or official matter emanating from any. of the Departments of the Government or from the Smithsonian Institution, or which
is not declared non-niailable under the provision of section thirty-eight
hundred and ninety-three of the Eevised Statutes as amended by the
act of July twelfth, eighteen hundred and seventy-six, or matter appertaining to lotteries, gift concerts, or fraudulent schemes or devices.
(Act of March 3, 1879, § 20, 20 Stats., 360.)
Section 3893 E. S. is section 380. As to lottery matter, &c., see section 379.

Sec. 369. Liquids, &c.; when Admissible.—Liquids, except as hereinafter
provided, poisons, explosive or inflammable articles, live or dead
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(and not stuffed) animals, Insects, or reptiles (except as prescribed ia
the nest section), fruits or vegetable matter liable to decomposition,
comb honey, guano, or any article exhaling a bad odor, must not under
any circumstances be admitted to the mails; but liquids, not ardent,
vinous, spirituous, or malt, and not liable to explosion .or spontaneous
combustion or ignition by shock or jar, and not inflammable (such as
kerosene oil, naphtha, benzine, turpentine, and of like character), soft
soap, pastes, or confections, ointments, salves, and articles of similar
consistency, may be admitted to the mail for transmission within the
United States and Territories, when inclosed in packages in conformity
with the conditions prescribed in the next section. The provisions of
these regulations do not apply to packages or parcels addressed to foreign countries, now prohibited from transmission by the acts of the
Universal Postal Union, or any postal convention or arrangement with
any foreign postal administration.
See. 870. Preparation. for Mailing.—Articles of the fourth class not
absolutely excluded from the mails, but which, from their form or nature, might, unless properly secured, destroy, deface, or otherwise damage the contents of the mail bag, or harm the person of any one engaged ia the postal service, may be transmitted in the mails when they
conform to the following conditions:
1. When not liquid or Mqneflable, they must be placed in a bag, box,
or removable envelope or wrapping, made of paper, cloth, or parchment.
2. Such bag, box, envelope, or wrapping must again be placed in a
box or tube made of metal or some hard wood, with sliding clasp or
screw-lid.
3. In cases of articles liable to break, the inside box, bag, envelope,
or wrapping must be surrounded by sawdust, cotton, or other elastic
Substance.
4. Admissible liquids and oils (not exceeding 4 ounces liquid measure), pastes, salves, or articles easily liquefiable, must conform to the
following conditions: When in glass bottles or vials, such bottles or
vials must be strong enough to stand the shock of handling in the mails,
and must be inclosed in a wooden or papier-mache* block or tube not
less than three-sixteenths of an inch thick in the thinnest part, strong
enough to support the weight of mails piled in bags and resist rough
handling; and there must be provided, between the bottle and its
wooden case, a cushion of cork-crumbs, cotton, felt, asbestos, or some
other absorbent, sufficient to protect the glass from shock in handling;
the block or tube to be closed by a tightly fitting screw-lid of wood or
metal, with a rubber or other pad so adjusted as to make the block or
tube water-tight and to prevent the leakage of the contents in case of
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breaking of the glass. When inclosed in a tin cylinder, metal case or
tube, such cylinder, case, or tube should have a screw-lid with a rubber
or cork cushion inside in order to make the same water-tight, and should
be securely fastened in a •wooden or papier-mache block (open only at
one end) and not less in thickness and strength than above described.
Manufacturers or dealers, intending to transmit articles or samples in
considerable quantities, should submit a sample package, showing their
mode of packing, to the postmaster at the mailing office, who will see
that the conditions of this section are carefully observed.
5. In case of sharp-pointed instruments, the points must be capped
or encased so that they may not by any means be liable to cut through
their inclosure, and where they have blades, such blades must be bound
with wire so that they shall remain firmly' attached to each other, and
within their handles or sockets. Keedles must be inclosed in metal or
wooden cases so that they cannot by any means prick through or pass
out of their inclosures.
6. Seeds, or other articles riot prohibited, which are liable, from
their form or nature, to loss or damage, unless specially protected, may
be put up in sealed envelopes, if such envelopes are made of material
sufficiently transparent to show the contents clearly without opening.
7. Ink powders, pepper, snuff, or other powders not explosive, or
any pulverized dry substances not poisonous, may be sent in the mails
when inclosed in the manner prescribed herein for liquids, or when inclosed in metal, wooden, or papier-mache" cases in such secure manner
as to render the escape of any particles of dust from the package by
ordinary handling impossible, and of such strength as to bear the weight
and handling of the mails without breaking; the method of packing to
be subject to the approval of the General Superintendent of the Bailway Mail Service.
8. Queen bees and their attendant bees, and dried insects or reptiles,
may be sent in the mails when properly put up so as not to injure the
persons of those handling the mails, nor soil the mail bags or their contents.
9. Hard candies or confectionery, yeast cakes, soap in hard cakes
when wrapped in strong paper boxes or heavy paper wrappers adequate to prevent all injury to other mail matter in the same mail bag,
are admissible in the domestic mails.
10. Pistols or revolvers, in detached parts, may be sent in the mails j
but the mailing postmaster will carefully examine such packages, and
will receive them only when sure they are harmless,
11. Ho specific mode of packing is prescribed for samples of flour 5

I
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but they should be put up in such manner as to certainly avoid risk of
the package breaking- or cracking, or the flour being scattered in the
mails, and if this be not done the sample should be excluded.
12. Articles of fourth-class matter must be so wrapped that their
contents may be easily and thoroughly examined by postmasters, both
with reference to the safety of the mails and postal employes, and to
the exclusion of matter chargeable as of the first class.
Sec. 371. Permissible Additions.—Upon any package of matter of the
fourth class the sender may write or print his own name and address,
preceded by the word " from," and there may also be written or printed
the number and names of the articles inclosed; and the sender thereof
may write or print upon or attach to any such articles by tag or label a
mark, number, name, or letter, for purpose of identification. (Act of
March 3, 1879, § 22, 20 Stats., 360.)
Sec. 372. Regulations for Examination, &c.—Postmasters will carefully
examine packages before mailing, to ascertain that no matter chargeable as of the first class is included, and that the requirements of the
foregoing statute are coin plied with. It is permissible to send articles
of merchandise in the mails, which contain printed matter giving descriptions, directions for use, or other information respecting the articles,
as part of the original packages or labels done up for sale; but upon
the face or surface of the package for mailing no other writing, printing, or marks than those authorized by the statute can be placed without subjecting the matter to first-class rates, as provided in section
three hundred and seventy-five.
Postmasters at the offices of address are required to examine such
packages and collect first-class rates whenever the statute has been
violated, and will report to the Sixth Auditor all cases in which the penalty has been incurred, under section three hundred and seventy-five,
giving the name of the sender, if known, addressee, office, and date of
mailing, and a description of the package and of the matter inclosed
or concealed therein, and a statement of the disposition made thereof.
When not delivered to addressee on payment of first-class rates the
package will be retained by the postmaster to be used as evidence, and
he should be able to establish its identity. If the penalty is voluntarily paid, it will be disposed of as prescribed by section three hundred
and six.
Sec. 373. Fourth-Class Postage.—That all matter of the fourth class
shall be subject to examination and to a postage charge at the rate of
one cent an ounce or fraction thereof, to be prepaid by stamps affixed.
(Act of March 3,1879, § 21, 20 Stats., 360.)

I
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PROVISIONS APPLICABLE TO DIFFERENT CLASSES.

Sec. 374. Limit of Weight.—No package weigh ing more than four
pounds shall be received for conveyance by mail, except books published or circulated by order of Congress. (K. S.3 § 3879.)
NOTE.—The limit of weight does not apply to matter in foreign mails regulated by
postal conventions. (Opins. Att'y-Gen., Jane 30, 1887.) Section 368 is amendatory
of this section by adding futher exceptions.

See. 375. Penalty for Evasion of Payment of Postage, &c.—That matter
of the second, third, or fourth class containing any writing or printing
other than indicated in the preceding section [sections 356, 367 and 371]
or made in the manner other than therein indicated, shall not be delivered except upon the payment of postage for matter of the first class,
dedncting therefrom any amount which may have been prepaid by
stamps affixed to such matter 5 and any person who shall conceal or
inclose any matter of a higher class in that of a lower class, and deposit, or cause the same to be deposited, for conveyance by mail, at a
less rate than would be charged for both" such, higher and lower class
matter, shall, for every such offense, be liable to a penalty of ten dollars. (Act of March 3, 1879, § 23, 20 Stats., 361.)
Sec. 376. Packages must Admit of Examination.—That the PostmasterGeneral may prescribe, by regulation, the manner of wrapping and securing for the mails all packages of matter not charged with first-class
postage, so that the contents of such packages may be easily examined;
and no package, the contents of which cannot be easily examined, shall
pass in the mails or be delivered at a less rate than for matter of the
first class. (Act of March 3,1879, § 24, 20 Stats,, 361.)
Sec. 377. Begiilations as to Wrapping.—1. Newspapers and periodicals
must be wrapped in such manner that the wrappers can be removed
and replaced without destroying them or injuring their inclosures.
2. Third-class matter must be either placed under band, upon a roller,
between boards, in a case open at one side or end, or in an uninclosed
envelope, or closed so as not to conceal the nature of the packet or its
contents, or it may be so tied with a string as to easily unfasten. Address cards and all printed matter in the form of an unfolded card may
be mailed without band, envelope, fastening, or fold.
3. Fourth-class matter must be wrapped or inclosed, according to its
nature, as prescribed in section three hundred and seventy, in such
manner as to be easily examined.
4. Whenever any packet of matter other than first-class, offered for
mailing to any address within the United States, is sealed or otherwise
closed against inspection, or contains or bears writing not permissible
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by section three hundred and seventy-one, It is subject to postage at
letter, or first-class, rates, and will be1 treated as a letter; that is, if one
full rate, two cents, has been paid, it will be rated up with the deficient
postage at letter rates: if less than one full rate has been paid, it will
be treated as prescribed in section five hundred and twenty-five.
UliMAlLABLE MATTES.

. |

Sec. 878. Definition and Classification.—Unmailable matter includes all
matter which is bylaw, regulation, or treaty stipulation prohibited from
being transmitted in the mails; or which, by reason of illegible, incor-.
rect, or insufficient address, it is found impossible to forward to destination. For convenience it is divided into the following classes:
1. Held for postage: That matter which is insufficiently prepaid to
entitle it to be forwarded in the mail. This includes all domestic matter
of the first class which is not prepaid at least one full rate of postage,
and all other domestic matter not fully prepaid; and all insufficiently
prepaid matter addressed to foreign countries on which prepayment Is
necessary.
2. Misdirected: That matter which is without address or so incorrectly, insufficiently, or illegibly addressed that it cannot be forwarded
to its destination.
3. Destructive matter: That which, from its harmful nature, is forbidden to be in the mails. (See section 368.)
4. Coin and jewelry: That matter, to wit, coins, jewelry, or precious
articles, which is by treaty stipulation prohibited from being sent in
the mails to certain foreign, countries. (See section 401.)
5. Obscene matter: That matter which is by sections three hundred
and eighty declared unavailable and prohibited from being sent in the
mails.
6. Lottery; That matter which is by section three hundred and seventy-nine prohibited from being sent in the mails.
1. Mutilated : That matter which is recovered from wrecked or burned
mail cars or vessels, or which has been so damaged by any other means
that it cannot be forwarded to its destination. This includes all matter of value found loose in the mails, separated from the wrapper, label,
or envelope containing the address, so that the destination cannot
be known j and all matter recovered from depredations on the mails,
which the Postmaster-General is required to restore to the owners
when ownership is proved. (Section 151.)
8. Excess of weight and size: Those packages of domestic third and
fourth class matter weighing more than four pounds each, except single books exceeding that weight, and of foreign matter which are in ex-
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cess of tlie weight or size fixed by treaty stipulation as tlie maximum
for such matter,
9. Such matter as is addressed to foreign countries contrary to regulations for transmission thereto,
10. Any publication, which violates any copyright granted by the
-United States. (See section 341.)
Sec. 379. tetters and Circulars Concerning Lotteries, &c.—No letter or
circular concerning [illegal] lotteries, so-called gift-concerts, or other
similar enterprises, offering prizes, or concerning schemes devised and
intended to deceive and defraud the public for the purpose of obtaining money under false pretenses, shall be carried in the mail. Any person who shall knowingly deposit or send anything to be conveyed by
mail in violation of this section, shall be punishable by a fine of not
more than live hundred dollars nor less than one hundred dollars, with
costs of prosecution. (E. S., § 3894.)
That section -thirty-eight hundred and ninety-four of the Eevised
Statutes be, and is hereby, amended by striking out the word " illegal"
in the first line of said section. (Act of Jtdy 12,1876, § 2, 19 Stats., 90.)
NOTE.—Letters and circulars known., and not merely suspected or supposed, to be
concerning lotteries are non-mailable. Unsealed circulars may by Inspection be
known to concern lotteries or not, and when so known may properly be withheld from
the mails as prohibited matter, and so may letters, if Icnoion to concern, lotteries.
When letters are addressed to lotteries, lottery associations, or persons described in
the address as the agents of lotteries or similar schemes, postmasters cannot lawfully
withdraw them from the mails as concerning lotteries, as it does not follow and cannot be assumed that such letters concern lotteries, Nor can postmasters refuse to
forward registered letters or parcels addressed to such lotteries or agents, or sell
money-orders payable to them or their order.
Newspapers containing advertisements of lottery schemes or drawings are not
thereby rendered unmailable, as they are not circulars. (Opinion, of Attorney-General, December 16, 1885.)
It was only lottery dealers who were in the mind of Congress as sending out letters
concerning lotteries, and not the occasional and individual buyer of lottery tickets ;
and the person who mails a letter to a dealer ordering tickets does not thereby violate the statute. (United Stales v. Mason, 22 Fed. Rep., 707.) A lottery ticket is not a
letter within the meaning of the statute, but a schedule printed on tlie back of all
lottery tickets sent out. for a particular drawing is a circular. (United Slates v.
Clark, 22 Fed. Rep., 708.)

Sec. 380. Obscene Matter.—Every obscene, lewd, or lascivious book,
pamphlet, picture, paper, writing, print, or other publication of an indecent character, and every article or thing designed or intended for
the prevention of conception or procuring of abortion, and every article
or thing intended or adapted for any indecent or immoral use, and every
written or printed card, circular, book, pamphlet, advertisement, or
notice of any kind giving information, directly or indirectly, where or
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how, or of whom, or by what means, any of the hereinbefore-mentioned
matters, articles or things may be obtained or made, and every letter
upon the envelope of which, or postal card upon which, indecent, lewd,
obscene, or lascivious delineations, epithets, terms, or language may be
written or printed, are hereby declared to be non-mailable matter, and
shall not be conveyed in the mails nor delivered from any post-office
nor by any letter carrier; and any person who shall knowingly deposit,
or cause to be deposited, for mailing or delivery, anything declared by
this section to be non-mailable matter, and any person who shall knowingly take the same, or cause the same to be taken, from the mails, for
the purpose of circulating or disposing of, or of aiding in the circulation
or disposition of the same, shall be deemed guilty of a misdemeanor,
and, shall for each and every offense be fined not less than one hundred
dollars nor more than five thousand dollars, or imprisoned at hard labor
not less than one year nor more than ten years, or both, at the discretion of the court. (B< S., § 3893, as amended by act of July 12, 1876,
19 Stats., 90.)
NOTE.—The test whether matter is obscene within the statute, as determined by
the courts, is that its tendency is to deprave and corrupt the morals of those whose
minds are open to such influences, and into whose hands a publication of this kind
may fall. The word " lewd," as used, means " having a tendency to excite lustful
thoughts." " Passages are indecent, within the meaning of the act, when they tend
to obscenity; that is to say, matter having the form of indecency, which is calculated to promote the general corruption of morals." That is within the law obscene
which " would suggest impure and libidinous thoughts in the minds of the young and
inexperienced."
Obscene and indecent matter contained in a sealed letter is within the purview of
this statute. Such letter is tmmailable, and the person mailing it is guilty of an offense indictable and punishable under this act. (U. S. v. Morris, 18 Fed. Sep., 900 5
U. S. v. Gaylord, 17 Fed. Rep., 438; Id v. Hanover, Id., 444; Id. v. JBritton, Id., 731.)
An illustrated pamphjet on irnpoteney, containing extracts from, medical works, but
indecent and obscene and intended for general circulation, is within this statute and
is non-mailable. (U. S. v. Chesman, 14 Fed. Eep., 497.) The fact that it is mailed
to a person under a fictitious name renders the offense none the less complete, (Bates
v. U. S., 11 Biss. C. Ct.. 70.)
When a sealed letter has passed in the mails and been delivered to the party addressed, he should, if he deem its contents obscene, consult the United States district
attorney for the district in which he resides.
Where the article sent is pills advertised to prevent conception it is no defense to
show that they are worthless for the purpose, nor that the defendant deposited them in
the post-office by the hand of another. (.Bates v. U. S., 11 Biss. C. Ct., 70.) Whether photographs or other pictures are obscene is upon the trial in court a question of fact for
the jury to determine, upon exhibition of the pictures. (People v. Muller, 32 Hun. N. Y,,
209.) But for the purpose of determining as to its maiiability the postmaster must decide, or, if it appears doubtful, mast submit the case to the Department for decision.
As to the punishment of a Government officer, agent, or employe", for aiding in sending obscene matter in the mail, &c.? see section 382.
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Sec. 381. Postmasters are Responsible for the Admission of Improper Matter, and will exercise great care to exclude whatever is manifestly unmailable. When articles of the fourth, class are offered for mailing under
the provisions of section three hundred and seventy they must be examined and excluded if the conditions of admission have not been complied with. In cases of doubt the matter should, be referred to the Gen^
eral Superintendent of the Eailway Mail Service. (See section 896.)
As to tlie treatment of unmailable matter generally and its disposition, see sections
528, 529, 530, 546, 608, and 609.

Sec. 382. Punishment of Officer or Employe for Mailing, &c.—Whoever,
being an officer, agent, or employe of the Government of the United
States, shall knowingly aid or abet any person engaged in any violation
of any of the pro visions of law prohibiting importing, advertising, dealing in, exhibiting, or sending or receiving by mail, obscene or indecent
publications, or representations, or means for preventing conception or
procuring abortion, or other articles of indecent or immoral use or tendency, shall be deemed guilty of a misdemeanor, and shall for every offense be punishable by a fine of not less than one hundred dollars and
not more than five thousand, or by imprisonment at hard labor for not
less than one year nor more than ten, or both. (E. S., § 1785.)

CHAPTER TWELVE.
FOREIGN MAIL MATTEE; ITS CLASSIFICATION AND EATES OF
POSTAGE.

i

POSTAL CONVENTIONS.

|

Sec. 383. Postal Conventions with Foreign Countries.—For the purpose
of making better postal arrangements with foreign countries, or to
counteract their adverse measures affecting our postal intercourse with
them, the Postmaster-General, by and with the advice and consent of
the President, may negotiate and conclude postal treaties or conventions, and may reduce or increase the rates of postage on mail matter
conveyed between the United States and foreign countries. (E. S.,
§ 398.)

j
j
j

NOTE.—In execution of the authority given by this section, the Postmaster-General is not limited by the statute fixing a limit of weight to matter in the domestic
mails. (See Opinion of Attorney-General, June 30, 1887.)

Sec. 384. Publication of Postal Conventions.—The Postmaster-General
shall transmit a copy of each postal convention concluded with foreign
11 F L
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governments to the Secretary of State, who shall furnish a copy of the
same to the Congressional Printer for publication; and the printed
proof sheets of all such conventions shall be revised at the Post-Office
Department. (E, S., § 399.)
The Postmaster-General shall transmit a copy of every postal convention to the Secretary of State for the purpose of being printed, and
the printed copy thereof shall be revised by the Post-Office Department
instead of by the Secretary of State. (E. S., § 3804.)
Sec. 385. Copy to Public Printer.--The Secretary of State shall furnish
the Congressional Printer with a correct copy of every act and joint
resolution as soon as possible after its approval by the President of the
United States, or after it shall have become a law in accordance with
the Constitution without such approval: and also of every treaty
between the United States and any foreign government after it shall
have been duly ratified and proclaimed by the President, and of every
postal convention made between the Postmaster-General, by and with
the advice and consent of the President, on the part of the United
States, and equivalent officers of foreign governments on the part of
their respective countries. (B. S., § 3803.)
See. 886. Duty of Public Printer Thereon.—The Congressional Printer,
on receiving from the Postmaster-General a copy of any postal convention between the Postmaster-General, on the part of the United States,
and an equivalent officer of any foreign government, shall immediately
cause an accurate printed copy thereof to be executed and seat in duplicate to the Postmaster-General. On the return of one of the revised
duplicates, lie shall at once have the marked corrections made, and
cause to be printed, and sent to the Postmaster-General, any number
of copies which he may order, not exceeding five hundred, and to be
printed separately, and sent to the two houses of Congress, the usual
number. (E. S., § 3806.)
EXISTING- ARRANGEMENTS.

Sec. 887. General Explanation.—The foreign countries with which the
United States exchange mails are divisible into three classes, namely:
1. Those with, which the exchange of mails is governed 'by direct
postal convention.
2. Those countries which have no direct convention with the United
States, but with which mails are exchanged through the intermediary
service of some foreign country with which the United States have
treaty relations,
3. Those foreign countries with which neither a direct convention
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exists nor special relations are established through an intermediary by
treaty.
Sec. 388. Treaty Relations.—The countries with -which mails are exchanged in pursuance of direct postal conventions may be arranged as
follows:
1. Tlie Universal Postal Union countries,
ARGENTINE REPUBLIC, including eastern FRENCH. COLONIES—-Continued.
and the offices at Cambodia, Anparts of Patagonia andTierra del
nan and Tonquin as appurtenant
Fuego, and Staten Island.
AUSTRIA-HUNGARY, Including the printo Cochin China.
cipality of Lichtenstein.
2. In Africa: Senegal and dependencies
(Gore~e, St.Louis,Bafeel, Dagana),
BELGIUM.
BOLIVIA.
Mayotts and Nossi-be", Gaboon
(including Grand Bassam and
BRAZIL.
BRITISH INDIA : Hindostan and British
Assinie), Reunion (Bourbon),
Burmah (Araean, Pegu, and TenSte. Marie and Tamatave, Madasserim), and the Indian Postal
agascar, and Obock, east coast.
establishments of Aden, Muscat,
3. In America: French Guiana, GuadaPersian Gulf, Guadur, and Manand dependencies (Desior Deseada, Les Saintes,
BULGARIA,
Marie Galante, and the north
CANADA.
portion, of St. Martin), MartiCHILI, including western parts of Patanique, St. Bartholomew, St.
gonia and Tierra del Fuego.
Pierre, and Miquelon,
COLOMBIA, Republic of.
4. luOceanica: New Caledonia, Tahiti,
CONGO, Independent State of,
Marquesas Islands, Isle of Pines,
COSTA RICA.
Loyalty Islands, the ArchipelDENMARK, including Iceland and the Faagoes of Gambier, Toubouai, and
roe Islands.
Tuamotou (Low Islands).
DANISH COLONIES :
GERMANY, including the island'of HeliGreenland,
goland.
St. Croix.
GREAT BRITAIN AND IRELAND, including
•St. Thomaa,
Gibraltar, Malta, the dependenSt. John.
cies of Malta (Gozzo, Comino,
DOMINICAN REPUBLIC,
and Cominotto), and the Island
ECUADOR.
of Cyprus, and the British PostEGYPT, including Nubia and Soodan.
al Agency at Tangier, Morocco.
FRANCE, including Algeria, the principality of Monaco, and French BRITISH COLONIES:
1. In Asia:
post-office establishments at TuCeylon,
nis, Tangier (Morocco), and at
Hong-Kong, and the post-offices
Shanghai (China).
maintained by Hong-Kong at
FRENCH COLONIES :
Kiungchow, Canton, Swatow,
1. In Asia, French establishments in
Amoy, Foochow, Ningpo, ShangIndia (Chandernagore, Karilral,
hai, and Hankow (China).
Mahe, Pondieherry, Yanaon),
and in Cochin China' (Saigon,
Labuaa.
Straits Settlements (Singapore,
Mytho, Bien-Hoa, Ponlo-Condor,
Vingh-Long, HatiensTschandok),
Penang, and Malacca).

...
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NETHERLANDS COLONIES*.
BRITISH COLONIES—Continued.
1. In Asia: Borneo, Sumatra, Java (Ba2. In Africa :
tavia), Billiton, Celebes (MacasBritish colonies on the west coast
sar), Madura, the Archipelagoes
of Africa (Gold Coast, Lagos,
of Banca and Ehio (Eiouw), Bali
Senegambia, and Sierra Leone).
Lombok, Sumbawa, Flores, the
Mauritius and dependencies (the
southwest portion of Timor, and
Amirante Islands, the Seychelles,
the Moluccas.
and Eodrigues).
2. In Oceanica: The northwest portion
3. In America:
of New Guinea (Papua).
Antigua, W. I.
3. In America: Netherlands Guiana
(Surinam), Curacoa, Aruba, BoBarbadoes, W. I.
naire, part of St. Martin, St.
Bermudas.
Eustatius, and Saba.
British Guiana.
British Honduras.
NICARAGUA.
Dominica, W. I.
NORWAY.
Falkland Islands.
PARAGUAY.
Grenada, W. I.
PERSIA.
Jamaica.
PERU.
Montserrat, W. I.
PORTUGAL, including the islands of MaNevis, W. I.
deira and the Azores.
Newfoundland.
PORTUGUESE COLONIES :
St. Christopher, W. I.
1. In Asia: Goa, Damao, Diu, Macao,
St. Lucia, W. I.
and part of Timor.
St. Vincent, W. I.
2. In Africa: Cape Verde, Bissao, CaTobago, W. I.
cheo, Islands of St. Thome and
Trinidad, W. I.
Prince's, Ajuda, Mozambique, and
Turk's Island.
the province of Angola.
Virgin Isles, W. I.
EOUMANIA (Moldavia and Wallachia).
GREECE, including the Ionian Isles. •
EUSSIA, including the Grand Duchy of
Finland.
GUATEMALA.
SALVADOR.
HAYTI.
SERVIA.
HAWAIIAN ISLANDS.
SlAM.
HONDURAS, Eepublic of, including Bay SPAIN, including the Balearic Isles, the
Islands.
Canary Islands, the Spanish posITALY, including the Eepublic of San Masessions on the north coast of
rino, the Italian offices of Tunis
Africa (Ceuta, Penon de la Goand Tripoli, in Barbary, Masmera, Alhucemas, Melilla, and
Booah, Egypt, and Assab, Abysthe Chaffarine Islands), the Eesinia.
public of Andorra, and the postal
establishments of Spain on the
JAPAN, and Japanese post- offices at Shangwest coast of Morocco (Tangier,
hai (China), and Fusam-po, GenTetuan, Larrache, Eabat, Mazazanshin, and Jinsen (Corea).
gan, Casablanca, Sam1, and MagaLIBERIA.
dore).
LUXEMBURG.
SPANISH COLONIES:
MEXICO.
1. In Africa: Islands of Fernando Po,
MONTENEGRO.
Annobon, and Corisco.
WBTHBKLASTDS.
2, In America : Cuba and Porto Bico.
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SPANISH COLONIES—Continued.
SWEDEN.
3. In Oceanica: The Archipelagoes of SWITZERLAND.
the Mariana (Ladrone), and the
TURKEY (European and Asiatic).
Caroline Islands.
4. In Asia : The Philippine Archipelago URUGUAY.
(Luzon, with Manilla, Mindanao, VENEZUELA, United States of.
Palawan, Panay, Amar, &c.).

All of which are embraced within and subject to the Universal
Postal Union Convention, concluded at Paris in 1878, as amended by
the additional act concluded at Lisbon, in March, 1885.
2. The Dominion of Canada; under the Conventions of 1851,1856, and
1873, as amended and revised by the Convention of 1875. The latter
Convention practically controls, in most particulars, the direct relations between Canada and the United States, as a special arrangement
within the Postal Union.
3. The Republic of Mexico: under the Postal Convention of 1887,
which supersedes pre-existing direct conventions, and, except as
therein provided, also the Universal Postal Union Convention, in the
direct relations between the United States and Mexico.
4. The Colony of New Zealand: under the Convention of 1870, as
amended by the Convention of 1877.
5. The Colony of New South Wales: under the Convention of 1874,
as amended by the Convention of 1875.
6. The Colony of Queensland: under the Convention of 1876.
7. The Colony of Victoria: under the Convention of 1878.
8. The Colony of Tasmania: under the Convention of 1886.
Sec. 389. Countries Beached through Intermediary.—The Universal Postal Union Convention provides for the exchange of correspondence between any Postal Union country and any country not within the Postal
Union, by use of the mails of any Postal Union country which has such
relations with the country foreign to the Union as to enable such Union
country to exchange mails with the country foreign to the Union. Those
countries foreign to the Universal Postal Union, with which the United
States now exchange mails through the intermediary service of a Postal
Union country, are the following, namely :
1. All African countries not within the Postal Union.
2. The Island of Ascension.
3. China.
4. Madagascar (except Ste. Marie and Tamatave, which are Postal
Union offices).
5. The Island of St. Helena.

J
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Sec. S90. Eates to Foreign Countries of the Third Class.—The rate of
United States postage on mail matter sent to or received from foreign
countries with which different rates have not been established by postal
convention or other arrangement, when forwarded by vessels regularly
employed in transporting the mail, shall be ten cents for each half
ounce or fraction thereof on letters, unless reduced by order of the
Postmaster-General j two cents each on newspapers; and not exceeding two cents per each two ounces,, or fraction thereof, on pamphlets,
periodicals, books, and other printed matter, which postage shall be
prepaid on matter sent and collected on matter receivedj and to avoid
loss to the United States in the payment of balances, the PostmasterGeneral may collect the unpaid postage on letters from foreign countries
in coin or its equivalent. (E. S., § 3912.)
• Under this section rates of postage are fixed, so far as the service of
the United States extends, on mails for the following countries, namely:
The Australian colonies of North Australia, South Australia, West
Australia, and Al&xanderland j the Fiji Islands, the Samoan Islands,
and other islands of the Pacific not before enumerated.
Sec. 891. Retaliatory Postage on certain Foreign Matter.---The Postmaster-General, under the direction of the President of the United States,
is hereby authorized and empowered to charge upon, and collect from,
all letters and other mailable matter carried to or from any port of the
United States, in any foreign packet-ship or other vessel, the same rate
or rates of charge for American postage which the government to which
such foreign packet or other vessel belongs imposes upon letters and
other mailable matter conveyed to or from such foreign country in
American packets or other vessels as the postage of such government,
and at any time to revoke the same; and all custom-house officers and
other United States agents designated or appointed for that purpose
shall enforce or carry into effect the foregoing provision, and aid or
assist in the collection of such postage, and to that end it shall be lawful for such officers and agents, on suspicion of fraud, to open and examine, in the presence of two or more respectable persons, being citizens of the United States, any package or packages supposed to contain mailable matter found on board such packets or other vessels or
elsewhere, and to prevent,' if necessary, such packets or other vessels
from entering, breaking bulk, or making clearance until such letters or
other mailable matter are duly delivered into the United States postoffice. (E. S., 4015.)
For rule when letters are brought in on foreign vessels, see section 714.

J
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Sec. 392, Consuls to pay Foreign Postage in certain Cases.—The Postmaster-General or the Secretary of State is hereby authorized to empower the consuls of the United States to pa;/ the foreign postage on
such letters destined for the United States as may be detained at the
ports of foreign countries for the non-payment of postage, which postage shall be by the consul marked as paid by him, and the amount
thereof shall be collected in the United Statee as other postage, on the
delivery of the letters, and repaid to said consul, or credited on his account at the State Department. (E. S.; 4014.)
MAILS WITH THE UNIVERSAL POSTAL UNION COUNTRIES.

See. 803. Classification of Mail Matter.—Mail matter within the Universal Postal Union is classified as follows :
1. Letters.
2. Postal cards, and postal cards with paid reply.
3. Commercial papers.
4. Printed matter of every kind,
5. Samples of merchandise.
Sec. 394. Postal Cards cannot exceed 5f inches in length and 3|
inches in width. They must be mailed without cover. On. the address
side must be nothing but the address, except that the sender may place
on that side his name and address by means of a stamp, a stamp facsimile of his signature, or by any other typographical process. Nothing must be joined or attached to the card.
Postal cards with paid reply are in two parts; one must bear the
printed label "Postal card with, paid reply,'7 the other "Reply postal
card," and be folded together, but not in any manner stuck or closed
against inspection. On the address side of the reply part the sender
may write his name and address; but return will be made only to an.
address in the country where it originated.
Postal cards issued by private persons are not admissible to international mails except when entirely in print and properly stamped at
foreign rates of-postage.
Domestic postal cards may be used by the addition of a one-cent
stamp.
• Sec. 395. Commercial Papers include all instruments or documents,
written or drawn wholly or partly by hand, which have not the character of an actual and personal correspondence, such as papers of legal
procedure, deeds of all kinds drawn up by public functionaries, way
bills or bills of lading, invoices, the various documents of insurance
companies, copies or extracts of deeds under private seal written on
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stamped or unstamped paper, scores or sheets of manuscript music,
manuscripts of works or of newspapers forwarded separately, &c.
They must be mailed under band, so as to be open to examination, or
in an open envelope, and packets of such papers cannot exceed four
pounds six ounces in weight, nor eighteen inches in length, breadth, or
thickness.
Sec. 396. Printed Matter includes newspapers and periodical works,
books stitched or bound, pamphlets, sheets of music, visiting cards,
address cards, proofs of printing, with or without the manuscripts relating thereto, papers with raised points for the use of the blind, engravings, photographs, pictures, drawings, plans, geographical maps,
catalogues, prospectuses, announcements, and notices of various kinds,
whether printed, engraved, lithographed, or autographed, and, in general, all impressions or reproductions obtained upon paper, parchment,
or cardboard by means of printing, engraving, lithographing, and
autographing, or any other mechanical process easy to recognize, except the copying press.
Such matter, if made by the mechanical processes called chromography, polygraphy, hectography, papyrography, velocigraphy, &c.,
must, to be mailable, be presented for mailing at the post-office windows, and in the minimum number of twenty perfectly identical copies.
Packets of printed matter must not exceed four pounds six ounces in
weight, nor eighteen inches in length, breadth, or thickness; except
that rolls of printed matter are transmissible which may be placed
within a cubic box of eighteen inches in dimensions, measuring in length
and size respectively as follows:
Of | inch in diameter, 29| inches in length.
Of 1 inch in diameter, 28J inches in length.
Of 2 inches in diameter, 27 inches in length.
Of 3 inches in diameter, 24| inches in length.
Of 4 inches in diameter, 22| inches in length.
Of 5 inches in diameter, 20| inches in length.
Of 6 inches in diameter, 19f inches in length.

They must either be placed under band, upon a roller, between boards,
in a case open at one side or at both ends, or in an unclosed envelope,
or simply folded in such a manner as not to conceal the nature of the
packet, or, lastly, tied by a string easy to unfasten, so that they may
be readily and thoroughly examined by postmasters.
Address cards, and all printed matter presenting the form and consistency of an unfolded card, may be mailed without band, envelope,
fastening, or band. Cards bearing the title "Postal Card77 are not admitted at the rate for printed matter.
Sec. 397. Permissible Additions.—No packet of commercial papers or

m
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printed matter must contain any letter or manuscript note having the
character of an actual and personal correspondence. But it is permitted to affix the signature of the sender, or to designate his name, trade,
or profession, rank, the place whence sent, and the date of dispatch;
also a dedication or mark of respect by the author of printed matter
mailed; passages of a text may be marked by figures or signs to call
attention. Prices in quotation lists may be added or altered by hand,
the prices current of exchange or markets, in catalogues, prospectuses,
and notices of different kinds ; on printed offers of, or orders for, books,
the offers and orders may be indicated by crossing out or underscoring
the printed text. Invoices or bills may be inclosed with printed matter when relating thereto; typographical errors in printed matter may
be corrected; annotations may be made on proofs of printing or musical
compositions, relating to the text or execution of the work.
Sec. 398. Samples of Merchandise must not exceed 8| ounces in weight,
8 inches in length, 4 inches in breadth, and 2 inches in thickness. They
must be placed in boxes, bags, or removable envelopes, iii such a manner
as to admit of easy inspection; they must not be of merchantable value,
nor bear any other writing than the name and business address of the
sender, address of destination, merchant's mark or trade mark, serial
numbers, prices, or marks indicating weight, size, and dimensions, as
well as quantities to be disposed of.
Between the United States and the countries of France, Great Britain,
Belgium, Switzerland, and the Argentine Republic respectively, samples
of merchandise are only limited to a weight of 12 ounces, and a length
of 12 inches, width of 8 inches, and thickness of 4 inches.
Between the United States and Germany, Argentine Eepublic, Austria-Hungary, Belgium, Chili, Venezuela, Denmark, Dutch Guiana,
Egypt? Spain, France, French colonies, Greece, The Hawaiian Kingdom, Hayti, British India, Italy, Japan, Luxemburg, Norway, The Netherlands, Netherland colonies, Peru, Portugal, Eoumania, Salvador,
Servia, Siam, Sweden, Switzerland, and Turkey, samples of liquids,
fatty substances, and powders, whether coloring or not (except such as
are dangerous, inflammable, explosive, or exhale a bad odor), will be
admitted to the mails provided they conform to the following conditions,
viz: They must be placed in thick glass bottles hermetically sealed; the
bottles must be placed in a wooden box containing sufficient spongy matter to absorb the contents if the bottles should break; the whole to be
inclosed in an outside metal case bearing the address; the wooden box
and outside case must be closed so that they may be easily opened for
examination of the contents, and the whole packet not exceed the size
and weight hereinbefore prescribed.
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See. 399. The Bates and Payment of Postage.—The rates of postage for
the conveyance of postal articles throughout the entire extent of all
Postal Union countries, including delivery at the residence of the ad-«
dressee, where free-delivery service exists, are as follows:
1. For letters, five cents for each half ounce or fraction thereof if
prepaid, and double that rate for each half ounce or fraction thereof if
not prepaid.
2. For postal cards, two cents each; and for postal cards with paid
reply, two cents on each part.
3. For printed matter of every kind, commercial papers, and samples
of merchandise the rate is one cent for each weight of two ounces or
fraction thereof 5 but at least five cents must be paid on each packet of
commercial papers, and at least two cents on each packet of samples
of merchandise.
Letters will be forwarded without prepayment of any rate 5 other
articles will only be forwarded if prepaid in part; and in all cases of
insufficient prepayment, double the amount of the deficiency will be
collected of the addressee.
Prepayment can be made only by affixing stamps valid, in the country
of origin j in the United States, the domestic stamps provided by the
Department.
All mailable matter will be reforwarded without extra charge within
the limits of the Union, and the deficient postage, if any, collected at
the office of delivery. Matter erroneously or incompletely addressed
and returned to the sender for correction will not be reforwarded except
upon payment of postage therefor anew.
Compound jjac^agrea.—Printed matter,.commercial papers, and samples may be sent in one packet, if each article does not exceed the
respective limitations in weight and else applicable to it, and the
weight of the whole packet does not exceed four pounds six ounces;
but the minimum postage will be five cents if the packet contains any
commercial papers, and two cents if it contains only printed matter
and samples.
Sec. 400. Eecali or Change of Address,—The sender may cause an article to be withdrawn by the Department from, the mails and returned,
or may cause the address to.be changed before delivery to the addressee, but at his cost of postage on the request if sent by mail, and
of ordinary telegraph rates if the request be telegraphed.
In the United States the sender must apply therefor to the Superintendent of Foreign Mails through the office of mailing,
Sec. 401. Unmailable Matter.—Articles are unmailable in the international mails between the Postal Union countries in the following cases:
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1. All articles, except letters, which are not prepaid, at least in part.
2. Postal cards nojt conforming to section three hundred and ninetyfour.
3. Printed matter, commercial papers, and samples of merchandise,
which contain any letter or manuscript note having the character of an
actual and personal correspondence.
4. Printed matter, commercial papers, and samples of merchandise
which are not made up in packets in such manner as to admit of their
being easily examined.
5. Matter printed by special processes mentioned in section three hundred and ninety-six, when not presented as therein directed.
6. Samples of merchandise which have a merchantable value, or
which exceed the prescribed weight or size.
7. Packets of commercial papers and prints of all kinds which exceed
the prescribed weight or size.
8. All articles of a nature likely to soil or injure the mails.
Besides the foregoing, it is forbidden to the public to send by mail—
1. Letters or packets containing-pieces of money.
2. Any packets whatever containing articles liable to customs duty.
3. Gold or silver bullion, precious stones, jewelry, or other precious
articles to or through the mails of any country whose legislation prohibits their being placed in the mails or forwarded.

j

j
j

MAILS WITH CANADA.

See. 402. Classification and. Eates of Postage.-—Mail matter exchanged
with Canada is divided into four classes, corresponding with the classification of domestic matter, but limited in character, as follows:
1. Letters and postal cards.
2. Newspapers and periodicals, from the office of publication as well
as from private parties.
3. Magazines, pamphlets, books, maps, plans? engravings, drawings,
photographs, lithographs, sheets of music, &c.
4. Patterns and samples of merchandise, including grains and seeds,
but not exceeding the weight of eight ounces, and never closed against
inspection, but always so wrapped or inclosed that they may be readily
and thoroughly examined by postmasters. Samples of liquids, packed
as required in sectiorf three hundred and seventy are also admissible.
Prepayment of postage is in all cases obligatory 5 to be paid in
domestic stamps and at the domestic postage rates of the country of
origin, except that the postage on each pattern or sample shall be tea
cents.

{
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MAILS WITH MEXICO.

Sec. 408. Classification and Bates of Postage.—Except as provided in
the next section, articles of mail ma,tter for Mexico are classified and
admitted to the mails at the same rates of postage and in all respects
according to domestic regulations of the United States, and mails from
Mexico will be received and delivered as domestic mails,, except as
otherwise specially provided in these regulations.
Articles other than letters in their usual and ordinary form must
never "be closed against inspection, but must be so wrapped or inclosed
that they may be readily and thoroughly examined by postmasters or
customs officers.
Full prepayment of postage is required in both countries upon correspondence of all kinds, except letters, upon which prepayment of at
least one full rate is compulsory. Such prepayment will be made in
the domestic stamps of the country of origin.
Should any correspondence addressed to a Mexican office be tendered
for mailing at a post-office in the United States, obviously with the intention to evade the higher rates of postage applicable in Mexico, it
must be refused unless payment be made of such higher rates, "it being
designed to prevent persons whose correspondence belongs to the Mexican mails from availing themselves of the rates of postage of the United
States. Postmasters on the Mexican border, and at offices near that
country, are especially enjoined to carefully observe this provision.
Sec. 404. Unmailable Matter.—All articles which are not wrapped or
inclosed as provided in the preceding section 5 all publications which
violate the copyright laws of the country of destination j packets, except single volumes of printed books, which exceed four pounds six
ounces in weight; liquids, poisons, explosive or inflammable substances,
fatty substances, those which easily liquefy, live or dead animals, not
dried, insects and reptiles, confections, pastes, fruits and vegetables
and jelly liable to decomposition, substances which exhale a bad odor,
lottery tickets or circulars, obscene or immoral articles, and other articles that are in any way liable to damage the mails or injure persons
engaged in handling them, are unmailable.
Sec. 405. Keturn of Correspondence.—Fully prepaid letters which bear
requests by senders for their return in case of their non-delivery by a
certain date or within a. specified time, must be Reciprocally returned
without charge directly to the dispatching exchange office, at the expiration of the period for their retention indicated in the requests.
Fully prepaid letters bearing on the covers the business card, names,
addresses of the senders, or designation of places to which they may be
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returned, as a post-office box, street and number, &c., without requests
for their return in case of non-delivery within a specified time, must be
returned without charge directly to the dispatching exchange office at
the expiration of thirty days from the date of their receipt at the office
of destination.
The sender of any article of mail matter may cause its return, or a
change of its address, in the manner prescribed in section four hundred.
MAILS WITH THE COLONIES OF NEW ZEALAND, NEW SOUTH WALES,
QUEENSLAND, VICTORIA, AND TASMANIA.

Sec. 406. Classification of Mail Matter.—Mail matter exchanged with
the colonies of New Zealand, New South Wales, Queensland, Victoria,
and Tasmania, is classified as follows:
1. Letters.
2. Newspapers,
3. Other articles of printed matter, patterns, and samples of merchandise.
Postal cards are not admitted, except at letter rates.
All printed matter, except newspapers, patterns, and samples of merchandise, mailed to either of said colonies will be limited as to weight
and size by the laws and regulations for domestic mail matter in the
United States, and are subject to the same laws and regulations in respect to their liability to be rated with letter postage when containing
written matter and in all other respects.
Sec. 407. Kates of Postage.—The single rate of letter postage between
the United States and each of said colonies is twelve cents in the United
States and sixpence in each of said colonies on each letter weighing
half an ounce or less, and a like rate for each additional weight of one.
half ounce or fraction thereof. At least one full single rate must be
prepaid on all letters, and any letter prepaid less than one such rate is
unmailable j but insufficiently paid letters, on which a single rate or
more has been prepaid, will be dispatched charged with the deficient
postage, to be collected and retained by the country of destination.
Newspapers will be charged two cents each, irrespective pf weight,
and must be prepaid in all cases.
All other articles of printed matter, patterns, and samples of merchandise will be charged at the rate of four cents for each weight of four
ounces or fraction of four ounces, and must be prepaid in all cases.
Prepayment will be made by affixing domestic stamps of the country
of origin.
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MAILS WITH OTHER FOBEIG-N COUNTRIES.

Sec. 408. Bates Published In OScIal Guide.—The classification of mail
matter for countries of the second class mentioned In section three hundred and eighty-nine, is the same as within the Universal Postal Union.
For countries of the third class, the classification of matter is indicated
in section three hundred and ninety. The rates' of postage for all these
countries, being dependent in the one case on the intermediary, and in
the other case OB. orders of the Postmaster-General, cannot be defined
by regulation and are subject to frequent change. The current governing rates on the various articles of mailable matter to such countries
will be published to postmasters through the Official Guide, and must
in all cases be fully prepaid or the articles refused mailing.
Special rates may be imposed in certain cases between countries of
the Universal Postal Union. When so imposed, the rates will be published to postmasters in like manner.
Postmasters will carefully observe the table of special rates published
in the Official Postal Guide, and exact prepayment of all such special
rates.
Fall payment of postage on all foreign mail matter secures cheaper
postage in all cases when not compulsory, and should be encouraged by
postmasters whenever advice or information may be afforded by them to
senders of such matter.

CHAPTER THIRTEEN.
OF FSEE MATTER.
OF MATTEE TO BE FBANEED.

See. 409. Congressional Documents,—That from, and after the passage
of this act, Senators, Eepresentatives, and Delegates in Congress, the
Secretary of the Senate, and Clerk of the House of Representatives
may send and receive through the mail, free, all public documents
printed by.order of Congress j and the name of each Senator, Representative, Delegate, Secretary of the Senate, and Clerk of the House shall
be written thereon with the proper designation of the office he holds,
and the provisions of this section shall apply to each of the persons
named herein until the first Monday of December, following the expiration of their respective terms of office. (Act of March 3,1879, part
of §1; 20 Stats., 356.)
Sec. 410. Congressional Eecord.—That from and after the passage of
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this act the Congressional Eecord, or any part thereof, or speeches or
reports therein contained, shall, under the frank of a member of Congress, or Delegate, to be written by himself, be carried in the mail free
of postage, under such regulations as the Postmaster-General may prescribe. '(Act of March 3, 1875, part of § 5; 18 Stats., 343.)
Sec. 411. Seeds and Agricultural Reports,—That seeds transmitted by
the Commissioner of Agriculture, or by any member of Congress or Delegate receiving seeds for distribution, from said Department, together
.with agricultural reports emanating from that Department, and so
transmitted, shall, under such regulations as the Postmaster-General
shall prescribe, pass through the mails free of charge. And the provisions of this section shall apply to ex-members of Congress and exDelegates for the period of nine months after the expiration of their
terms as members and Delegates. (Act of March 3,1875, § 7 518 Stats.,
343).
Sec. 412. Special Grants of Franking Privilege,-—-All mail matter carried to the following-named persons, or sent by them under their respective written autograph signatures, will, in pursuance of the acts
respectively referred to, be conveyed free of postage during their respective natural lives, namely:
Sarah Polk, widow of the late President James K. Polk, by an act of
January 10, 1850; 9 Stats., 421.
Lucretia E. Garfield, by act of December 20,1881 (22 Stats., 1).
Julia D. Grant, widow of the late President Ulysses S. Grant, by act
of June 28,1886 (24 Stats., ——.)
ITo signature or mark is necessary to the free carriage of mail matter
to either of the above-named persons. The address is sufficient.
Sec. 413. Eegnlations of Franking Privilege.—No matter can be transported under the franking privilege unless' admissible to the mails
under the provisions of chapter eleven. To entitle to free carriage
the word "free" should be printed or written and signed with the
name and official designation, if any, of the person entitled to frank it,
on the address face of the package, except in case of matter addressed
to the persons named ia the preceding sections. In the case of the
Congressional Eecord the name of the Senator, member, or Delegate
must be written by himself j in other cases the name may be written
by any one duly deputed by Mm for that purpose. A Senator, member,
or Delegate who holds his certificate of election is entitled to tlie franking privilege from the commencement of Ms term,
All franked matter may be forwarded like any other, but such matter,
when once delivered to the addressee, cannot be remailed unless properly franked again. A bulk package of franked articles may be sent
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to one addressee, who, on receiving and opening the package, may
place addresses on the franked articles and reinail them for carriage
and delivery to the respective addresses.
Sec. 414. Census Matter.—That the Superintendent [of Census], his
chief clerk, supervisors, and enumerators are hereby authorized to
transmit through the post-office any paper or document relating to the
census, by writing theron " Official Business, Census," and subscribing
the same, with the addition to his name of his official title. But this
privilege shall extend to nothing but documents and papers relating to.
the census, which shall pass free. And any Superintendent, supervisor, enumerator, or clerk, who shall use or exercise this privilege for
any other purpose other than the legitimate discharge of the duties of
his office, shall be deemed guilty of a misdemeanor, and, upon conviction, shall forfeit for each offense a sum not exceeding one hundred
dollars. (Act of March 3,1879, § 16 j 20 Stats., 477.)
That all mail matter of whatever class relative to the census and addressed to the Census Office, to the Superintendent, his chief clerk,
supervisors, or enumerators, and indorsed, "Official Business, Department of the Interior, Census Office," shall be transported free of postage j and if any person shall make use of any such indorsement to avoid
the payment of postage on his private letter, package, or other matter
in the mail, the person so offending shall be deemed guilty of a misdemeanor, and subject to a fine of three hundred dollars, to be prosecuted
in any court of competent jurisdiction. (Act of April 20,1880, § 1 j 21
Stats., 75.)
OFFICIAL MATTER.

Sec. 415. Official or Penalty Envelopes.—That it shall be lawful to transmit through the mail, free of postage, any letters, packages, or other
matters relating exclusively to the business of the Government of the
United States: Provided, That every such letter or package to entitle
it to pass free shall bear over the words "Official Business," an indorsement showing also the name of the Department, and if from a Bureau
or office, the names of the Department and Bureau or office, as the case
may be, whence transmitted. And if any person shall make use of any
such official envelope to avoid the payment of postage on his private
letter, package, or other matter in the mail, the person so offending shall
be deemed guilty of a misdemeanor and subject to a fine of three hundred dollars, to be prosecuted in any court of competent jurisdiction.
(Act of March 3,1877, § 5; 19 Stats., 335.)
That for the purpose of carrying this act into effect, it shall be the
fluty of each of the Executive Departments of the United States to
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provide for itself and its subordinate offices the necessary envelopesand in addition to the indorsement designating the Department in which
they are to be-used, the penalty for the unlawful use of these envelopes
shall be stated thereon. (Act of March 3,1877, § 6 5 19 Stats., 336.)
The provisions of the fifth and sixth sections of the act entitled "An
act establishing post-routes, and for other purposes," approved March
third, eighteen hundred and seventy-seven, for the transmission of official mail matter, be, and they are hereby extended to all officers of
the United States Government, not including members of Congress, the
envelopes of such matter in all cases to bear appropriate indorsements
containing the proper designation of the office from, which or officer
from whom the same is transmitted, with a statement of the penalty for
their misuse. And the provisions of said fifth and sixth sections are
hereby likewise extended and made applicable to all official mail matter of the Smithsonian Institution: Provided, That any Department or
officer authorized to use the penalty envelopes may inclose taein with
return address to any person or persons from or through whom official
information is desired, the same to be used only to cover such official
information and indorsements relating thereto : Provided further, That
any letter or packet to be registered by either of the Executive Departments, or Bureaus thereof, or by the Agricultural Department, or by
the Public Printer, may be registered without the payment of any registry fee; and any part-paid letter or packet addressed to either of said
Departments or Bureaus may be delivered free; but where there is good
reason to believe the omission to prepay the full postage thereon was
intentional, such letter or package shall be returned to the sender: Provided further, That this act shall not extend or apply to pension agents
or other officers who receive a fixed allowance as compensation for their
services, including expenses of postages. And section thirty-nine hundred and fifteen of the Eevised Statutes of the United States, so far as
the same relates to stamps and stamped envelopes for official purposes,
is hereby repealed. (Act of July 5,1884, § 3 5 23 Stats., 158.)
And it shall be the duty of the respective Departments to inclose to
Senators, 'Representatives, and Delegates in Congress, in all official
communications requiring answers, or to be forwarded to others, penalty
envelopes addressed as far as practicable, for forwarding or answering
such official' correspondence. (Act of March 3, 1883, part of § 2, 22
Stats., 563.)
Sec. 416. Eegalations as to Use of Penalty Envelopes.—-!. The name of
the Department, and Bureau, office, or proper designation of the office
or officer, from whence transmitted, and thereunder the words " Official
Business" should be printed on the upper left-hand corner of the ad12 * M
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dress face of the envelope, and the penalty clause in the upper righthand corner in the following or equivalent words:
This envelope is for use only by authorized persons on business of the Government.
Its use to avoid payment of postage on private matter of any kind is punishable a3 a
misdemeanor by a fine of $300.

2. Persons, not officers, writing to the Departments or to officers of
the United States concerning the .business of the writers with the Government cannot use the penalty envelope to transmit their correspondence ; hence officers authorized to use such envelopes should not furnish
them for use to contractors with the Government. Collectors of internal revenue and their deputies have no authority to furnish them to
taxpayers to be used in sending their reports or in applying for stamps.
3. Officers desiring official information from or through persons not
officers can furnish the penalty envelopes to cover the same only with
return address printed or written thereon. Where the information is
to be forwarded periodically or on more than one occasion, the envelopes
bearing printed return address may be furnished in quantities for the
transmission of such information.
4. The right of an officer of the United States to use the penalty envelope ceases immediately upon his going out of office j and he is not
authorized to use eucli envelopes in transmitting papers connected
with the settlement of his accounts or other business pertaining to the
office he has vacated, except as lie may receive them with requests for
official information, with return address thereon, from a Department or
office of the Government.
(Opinion of the Attorney-General, May 2, 1885.)

5. Postmasters have no right to stop census .matter or any mail matter in an official-penalty envelope upon the mere suspicion that the penalty envelope or census indorsement is being used to cover private matter j bat if they have good reason to believe . that any person is using
•official envelopes in violation of law, lie should promptly report the case
to the Department for investigation.
MAIL MATTES OF A&BICULTUKAL COLLEGES,, ETC.

See. 417. Keports of Agricultural Colleges, &c.-~The act of Congress approved July 2,18132, entitled "An act donating public lands to the
several States and Territories which may provide colleges for the benefit of agriculture and the mechanic arts/7 requires that "An annual report shall be made regarding the progress of each college, recording any
improvements and experiments made, with their cost and results, and
such other matters, including State, industrial, and economical statistics, as may be supposed useful; one copy of which shall be transmitted
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by'mail free, by each, to all the other colleges which may be .endowed
under the provisions of this act, and also one copy to the Secretary of
the Interior." (§ 6 j 12 State., 505.)
Pursuant to the above provision, postmasters at offices where such
• colleges have been established and are in existence will receive from
the officers thereof the report required by the statute addressed, one
copy each, to such other colleges and to the Secretary of the Interior,
and affix to each a penalty label or official envelope of the post-office,
and forward the same free.
Sec. 418. Reports of Agricultural Experimental Stations, &c.—That in
order to aid in acquiring and diffusing among the people of the United
States useful and practical information on subjects connected with
agriculture, and to promote scientific investigation and experiment
respecting the principles and applications of agricultural science, there
shall' be established, under direction of the college or colleges or agricultural department of colleges in each. State or Territory established,
or which may hereafter be established, in accordance with the provisions of an act approved July second, eighteen hundred and sixty-two,
entitled""An act donating public lands to the several States and Territories which may provide colleges for the benefit of agriculture and
the mechanic arts," or any of the supplements to said act, a department to be known and designated as an " agricultural experiment station": Provided, That in any State or Territory in which two such col' leges have been, or may be, so established the appropriation hereinafter made to such State or Territory shall be equally divided between
such colleges, unless the legislature of such State or Territory shall
otherwise direct. (Act of March 2, 1887, § 1; 24 Stats,, 440.)
That in States having colleges entitled under this section to the benefits of this act and having also agricultural experiment stations established by law separate from said colleges, suck States shall be author-.
ized to apply such benefits to experiments at stations so established by
such States 5 and in case any State shall have established under the
provisions of said act of July second aforesaid, an agricultural department or experimental station, in connection with any university, college,
or institution not distinctively an agricultural college or school, and
such State shall have established or shall hereafter establish a separate
agricultural college or school, which shall have connected therewith an
experimental farm or station, the legislature of such State may apply
in -whole or in part the appropriation by this act made, to such, separate
agricultural college,, or school, end no legislature shall by contract express or implied disable itself from, so doing. (Act of March 2, 1887,
§ 8 j 24 Stats,, 441.)
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That bulletins or reports of progress shall be published at said stations at least once in three months, one copy of which shall be sent to
each newspaper in the States or Territories in which they are respectively located, and to such individuals actually engaged in farming as
may request the same, and as far as the means of the station will permit. Such bulletins or reports and the annual reports of said stations
shall be transmitted in the mails of the United States free of charge
for postage, under such regulations as the Postmaster-General may
from time to time prescribe, (Act of March 2,1887, § 4, 24 Stats.,
441.)
Sec. 419. Regulations for Free Transmission of Bulletins and Beports,
under the preceding statute, are prescribed as follows:
1. Any claimant of the privilege must apply for authority to exercise
it to the Postmaster-General, stating the date of the establishment of
such station, its proper name or designation, its official organization
and the names of its officers, the name of the university, college, school,
or institution to which it is attached, if any, the legislation of the State
or Territory providing for its establishment, and any other granting it
the benefits of the provision made by Congress as aforesaid (a'ccompanied by a copy of the act or acts), and whether any other such station in
the same State or Territory is considered, or claims to be, also entitled
to the privilege ; and also the place of its location and the name of fche
post-office where the bulletins and reports will be mailed. The application must be signed by the officer in charge of the station.
2. If such application be allowed after examination by the Department, the postmaster at the proper office will be instructed to admit
such bulletins and reports to the mails in compliance with these regulations, and the officer in charge of the station will be notified thereof.
3. Only such bulletins or reports as shall have been issued after the
station became entitled to the benefits of the act can be so transmitted
free; and they must be inclosed in unsealed envelopes, or so wrapped
as to admit of easy and thorough examination. On the exterior of the
envelope or wrapper must be written or printed the name of the station
and the place of its location, the designation of the inclosed bulletin or
report, and the word " FREE " over the autograph signature of the officer in charge of the station. Kb other person can frank them, If any
other matter, printed or written, be added, the whole will be unmailable free.
4. The bulletins may be mailed to the stations, newspapers, or persons
to whom they are by the foregoing act authorized to be sent, and the
annual reports to any address within the United States.

J
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COPYRIGHT BOOKS, ETC,

Sec. 420. Postmaster to Eecelve and Mail, when.—The statutes require
that any citizen or resident who seeks a copyright as author, inventor,
designer, or proprietor (or as his personal representative or assignee) of
any book, map, chart, dramatic or musical composition, engraving, cut,
print, or photograph or negative thereof, or of a painting, drawing,
chromo, statue, statuary, and of models or designs intended to be perfected as works of the fine arts, shall deliver to the Librarian of Congress3 or deposit in the mail addressed to Mm, at Washington, District
of Columbia, before publication, a printed copy of the title of the book
or other article, or a description of the painting, &c.; and, after publication, two copies of the copyright book or other article, or a description or photograph of the other articles mentioned. (E. S., §§ 4952,
4956, 4959.) " The postmaster to whom such copyright book, title, or
other article is delivered shall, if requested, give a receipt therefor, and
when so delivered he shall mail it to its destination." (B. 8., § 4960.)
For this purpose he will affix a penalty label or use the penalty envelope
of his office.
SECOND-CLASS MATTER WITHIN THE COUNTY.

Sec. 421. When Carried Eree.—That publications of the second class,
one copy to each actual subscriber residing in the county where the
same are printed, in whole or in part, and published, shall go free
through the mails; but the same shall not be delivered at letter-carrier
offices, or distributed by carriers, unless postage is paid thereon at the
rate prescribed in section thirteen of this act. (Act of March 3,1879,
part of § 25 5 20 Stats., 361.)
See section 352 for ttte rate prescribed.

Sec. 422. BegTilations Eespecting Free County Publications—
1. As to Mailing.—The portion of a publication entitled to pass free
in the county should be deposited in the post-office by itself, in a
separate package, sack, or bundle. The portion chargeable with postage, that is, copies for other than subscribers in the county of publication, copies in excess of one to each subscriber resident in the county,
and sample copies, should be separately mailed. If the office of mailing be a letter-carrier office, the part of the edition for local delivery
must also be made up separately by the publisher.
Admissible supplements, wherever printed, may be folded with free
county matter; but a publisher cannot send folded with his own paper
to his subscribers within the county another second-class publication.
He can only mail the same separately at the pound rates when acting
as a news agent. (See section 350.)
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2, As to the Office of Mailing and Address.—A publication of the second
class, claiming two or more offices of publication not in the same county,
Is entitled to pass free in neither county; but the publisher may elect
which office he will regard as his office of publication, and notify the
postmaster thereof, who mast notify the other post-office of such selection.
The copy addressed to a subscriber actually residing within the county
of printing and publication is entitled to pass free, though his post-office
address be not within the county but in an adjoining county; but copies
to subscribers not residing in the county are not free, although addressed
to post-offices within it.
FEEE MATTEE IN FOREIGN MAILS.

Sec. 423..Official Correspondence Only.—Under the Universal Postal
Union Convention official correspondence relative to the postal service
and exchanged between the postal administrations of the several countries is alone exempt from payment of postage and admitted free.
The same Is the rule under the separate conventions with the colonies
of New Zealand, New South Wales, Queensland, Victoria, and Tasmania.
In the mails for Mexico and for Canada official correspondence, which
is admissible free by domestic law and regulations, will also be transported and delivered free.

CHAPTER FOURTEEN.
,THE DEAB-LETT1E OFFICE.
See. 484. Establishment as Separate Office.—-The Dead-Letter Office?
formerly a division of the office of the Third Assistant PostmasterGeneral, is now a separate o ffice under the charge of a Superintendent.
The general assignment of duties therein Is given in section seven.
The object for which this office is maintained is—
1. To receive from the various post-offices all mail matter required to
be forwarded thereto.
2. To assort the same, and to forward such of said matter as is properly deliverable to the person for whom it is intended,
3. To return to the senders all letters and mail matter of obvious
value which cannot be delivered to the person to whom, addressed.
4. To keep proper registry of all letters containing valuable inclosures
which cannot be delivered to the party addressed nor to the writers.
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5. To dispose, of siieli undeliverable valuable matter according to the
directions of the Postmaster-General.
6. To keep careful account of the amount realized in each case so
that the same may be subject to reclamation, as provided by law. (Section 427.)
7. To deliver to the Third Assistant Postmaster-General all moneys
found in dead letters, which cannot, after due diligence, be delivered to
the person addressed nor to the writer, and all moneys derived from
the sale of other valuable inclosures, which have not been reclaimed
and cannot be restored to addressees or senders, to be turned into the
Treasury as part of the postal revenues,
8. To dispose of foreign dead letters in accordance with conventional
stipulations governing the disposition, of the samo.
9. To destroy all matter which may come to the Dead-Letter Office,
and cannot be restored to the owner, and which, is without value and is
liable to injure other matter with which it comes in contact, such as
liquids, poisons, perishable articles; a suitable record being kept of the
matter thus destroyed.
10. To destroy all obscene and lottery matter which lias been sent in.
the mails in violation of law, and been intercepted and withdrawn
therefrom and sent to this office.
THE AUTHORITY on? THE POSTMASTER-GENERAL to establish the office and appoint the Superintendent is given in the acts of appropriation for the Department,
His AUTHORITY TO PRESCRIBE and regulate the treatment of the matter disposed
of in tills office, is, so far as not given ia this chapter, found in sections 597 and 604,

j
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TREATMENT OF MATTES IN THE DEAD-LETTER OFFICE.

Sec. 425, Examination of Xtetams,—-Oa receipt of returns at the DeadLetter Office they will be treated as follows:
1. Beturns of unmailable matter will be promptly and carefully examined, and the matter therein compared with the entries on the aecom.pan.ying list,
2. Such misdirected letters as can be corrected and forwarded to destination, and such as cannot be BO corrected and forwarded, but can be
returned to the sender,* will be so treated,
3. Beturns of hotel, fictitious, and other matter not forming; part of .
the regular returns* of unclaimed matter will be treated in the same
manner as unmailable matter.
4. Beturns of unclaimed matter from free-delivery offices must ba
compared with the accompanying dead-letter bills. If errors are found
the originals and duplicates will be corrected; if no errors a,re found
both will be indorsed correct and returned to the postmaster. A record

j
j
j
j

i

i

184

POSTAL LAWS AND REGULATIONS.

will be kept showing' the number of pieces and character of matter sent
in each return, the amount of credit allowed for postage-due stamps
affixed to the matter comprising the return, and properly claimed for
matter forwarded to other offices under the requirements of section five
hundred and sixty.
5. Returns from, other than free-delivery post-offices must be carefully examined and compared with the bills accompanying the same,
and such account kept of the character of the matter and number of
pieces sent as may be necessary for statistical report.
6. The dead-letter bills from other than free-delivery offices with the
advertised lists accompanying the return will be filed and preserved for
reference for six months.
7. All errors of treatment of mail matter by postmasters must be
noted and proper action be taken to admonish the- officer in fault, or
otherwise as the case may require.
Sec. 428. Opening Dead Letters.—Such letters as cannot be forwarded
to the addressee or returned to the owner without opening them to obtain the necessary information, must be opened only by the persons
designated, and under the directions as to place, time, and manner prescribed by the Superintendent. Every letter containing a valuable inclosure must be indorsed with the name of the person opening it, and a
brief memorandum of the character of the inclosure. When a letter is
found to contain money, a record of the address of the letter and the
amount must be immediately made by the clerk who opens it, and the
record must be delivered, at the close of each day to the clerk in charge
of the opening division, with such letters and other letters containing
inclosures of value.
Sec. 427. Record of Valuable Dead letters.—Dead letters containing
valuable inclosures shall be registered in the Dead-Letter Office; and
when they cannot be delivered to the party addressed nor to the writer,
the contents thereof shall be disposed of, and a careful account shall be
kept of the amount realized in each case, which shall be subject to reclamation by either the party addressed or the sender for four years from
the registry thereof^ and all other letters of value or of importance to
the party addressed or to the writer, and which cannot be returned to
either, shall be disposed of as the Postmaster-General may direct. (R.
S., § 3938.)
See. 428. Money tetters.—All mail matter containing money shall be
entered in the register kept for that purpose, as required by the preceding section, stating the name of the person and post-office addressed,
the name of the writer, the amount and description of the same, and
the disposition thereof when finally made. Such mail matter must be
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receipted and accounted for by each employe through whose hands it
passes until final disposition.
Letters containing money which cannot be delivered to the person
addressed, or returned to the writer, shall be held subject to reclamation three months 5 at the end of which time the money shall be separated therefrom and the amount entered upon the letter and. the register.
The money thus separated shall be promptly delivered to the Third Assistant Postmaster-General, whose receipt therefor will be filed, and
the moneys deposited by him in the Treasury to the credit of the postal
revenues.
Sec. 429. Other Valuable Inclosures.—All letters or other matter found
to contain negotiable paper, notes, drafts, money orders, postal notes,
&c.; also wills, deeds, or other valuable or important papers—and all
personal photographs or pictures must be duly recorded before return to
the sender. Such as cannot be returned to the owner must be properly
filed for reclamation.
Letters containing postage stamps of more than one letter-rate value
shall also be recorded before return to the sender; and such as cannot
be restored to the owner shall be held for reclamation, and if unclaimed
after a reasonable time the postage stamps shall be removed, an account kept of the value of the same, and the stamps destroyed under
proper supervision.
Sec. 430. Parcels of Third and Fourth Class Matter.-—A record shall be
kept of the address and contents of parcels of third and fourth class
matter and letters containing articles of merchandise. Every effort
must be made to restore such articles to the sender or addressee j those
that cannot be restored shall be filed to await reclamation for a period
of two years from the date of recording (except unaddressed, which
shall be held not less than six months). All articles of this character
that remain unclaimed at the expiration of the time above prescribed
shall be prepared for sale, in such a manner as not to destroy their
identity, and sold at public auction by such person and under conditions as the Postmaster-General may from time to time direct. An
account must be kept of the proceeds of such sale, and the amount realized delivered to the Third Assistant Postmaster-General for deposit in
the United States Treasury in the same manner as money separated
from dead letters. Parcels reaching the Dead-Letter Office containing
medicine, perishable articles, liquids, or articles of a like character
which are liable to injure other matter with which they come in contact, shall be destroyed as soon as it is ascertained that they cannot be
restored to the owner; but a suitable record shall be kept of the articles
destroyed.
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Sec. 431. Letters without Valuable Inclosures.—All letters without valable inclosures shall be returned to the writers when the address of the
same can be ascertained, and no record kept of them except the number so returned.. Letters which do not disclose the address of the
writers, so that they can be returned, must be delivered to the Superintendent and Disbursing Clerk daily, to be sold as waste paper.
Sec, 432, Printed Matter.-—Printed matter, obviously without value,
sent to the Dead-Letter Office, must be delivered also to the Superintendent and Disbursing Clerk for disposal as waste paper..
•Magazines and other periodicals, illustrated papers, and picture
cards, which are suitable for that purpose, and not properly classed
as merchandise, will be distributed to the various hospitals, asyluniis,
and other charitable and reformatory institutions in the District of
Columbia, as the Postmaster-General may direct.
Sec. 433. Obscens and Lottery Matter to bo Destroyed.—All matter
reaching the Dead-Letter Office, which is declared non-mailable by section three hundred and eighty, or is forbidden to be sent in the
mails by section three hundred and seventy-nine, will, under the direction of the Superintendent, be immediately destroyed, unless it can be
ascertained therefrom by whom the same was deposited in the mails, in
which case the matter will be held and the fact reported to the Chief
of Post-Office Inspectors; or, unless, on submission to him, the Postmaster-General shall direct it to be preserved as evidence or otherwise
disposed of.
See. 434. Foreign Bead Letters.—The action of the Post-Office Department respecting foreign, dead letters shall be subject to conventional
stipulations with the respective foreign administrations. (E. S., § 401.)
See. 485. Disposal of Same.—Under the provisions of the Postal Union
Convention (Article 21, Regulations of Detail and Order), and also under the postal arrangements with countries not included in the Postal
Union, undelivered matter originating in foreign countries is required
to be returned to the country of origin at the expiration of the period
for keeping it required by the laws of the country of destination. Such
matter received at the Dead-Letter Office must be carefully examined
for the purpose of correcting the address and forwarding to its proper
destination all matter that seems to have been misdirected or to be
deficient in address. All other matter shall be promptly returned to
the country of origin as required by the Postal Convention., a record
being kept of the addresses of all registered articles and valuable
parcels and the number of pieces so returned.

T I T L E IV.
POST-OFFICES AMD POSTMASTERS.

CHAPTER FIFTEEN.
OF THE ESTABLISHMENT A¥B DISCONTINUANCE OF POST
OFFICES; THE APPOINTMENT AND QUALIFICATION OS? POS1-

MASTEES, A1TD OE THEIR SURETIES.
POST-OFFICES.

See. 438. Establishment of Post-Oliees.—-The Postmaster-General shall
establish post-offices at all such, places on post-roads established by law
as he may deem expedient, and he shall promptly certify such establishment to the Sixth Auditor. And every person who, without authority from the Postmaster-General, sets up or professes to keep any
office or place of business bearing the sign, name, or title of post-office,
shall, for every such offense, be liable to a penalty of not more than
five hundred dollars. (E. S., § 38.29.)
NOTE.—The power to establish post-offices can, lawfully "be delegated by Congress
to the Postmaster-General. (Ware v. United States, 4 Wall., 632.)

Sec. 437. Establishment of Branch Post-Offices,—The Postmaster-General, when the public convenience requires it, may establish within any
post-office delivery one or more branch offices for the receipt and delivery of mail matter and the sale of stamps and envelopes; and he
shall prescribe the rules and regulations for the government thereof.
But no letter shall ba sent for delivery to any branch office contrary
to the request of the party to whom, it is addressed. (E. S., § 3871.)
Such offices are regarded as part of the post-office with which they
are connected, are subject to the postal laws and r egulations, so far as
the same are applicable, and are to be governed thereby, and by such
orders as the postmaster may prescribe not inconsistent therewith.
Sec. 438.. Change of Name and Site of Post-Offices.—Names of post-offices
can be changed only by order of the Department.
.The site or location of an office cannot be changed without permission
of the Department, in applying for which the postmaster should state
.

"

""
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whether it involves additional expense for transportation of the mail,
and is approved by the patrons of his office, and specify the distance
and direction of the proposed site from the one occupied.
NOTE.—A postmaster, being an officer subordinate to the Poatiuaate r-General, is
bound to obey his orders respecting the location of a post-office within a city, and
courts will not enjoin him from so doing. The power to remove a post-office from
one building to another in the same town is vested by law in the Postm aster-General,
and can be exercised at discretion; and a leaae for the term of four years does not
deprive the Department of the power to remove during that time. (Western Star
Lodge v. SchminJce, 4 McCreary, 366.) See note to section 466.

Bee. 439. Discontinuance of Post-Offices.—The Postmaster-General may
discontinue any post-office where the safety and security of the postal
service and revenues are endangered from any cause whatever, or where
the efficiency of the service requires suck discontinuance, and he shall,
promptly certify such discontinuance to the Sixth Auditor. (B. 8., §
3864.) See section, 485.
NOTE.—The power to discontinue is incident to the power to establish, and without
express authority conferred by Congress the Postmaster-General would have authority
to discontinue an office, unless there is some provision in the acts of Congress restraining its exercise. (Ware v. United States, 4 Wall., 632; Exparie Hennen, 13 Pet.,261.)
APPOINTMENT AND QUALIFICATION OF POSTMASTERS.

Sec. 440. Appointment and Term of Office.—Postmasters of the first,
second, and third classes shall be appointed and may be removed by
the President, by and with the advice and consent of the Senate, and
shall hold their offices for four years unless sooner removed or suspended
according to law; and postmasters of the fourth class shall be appointed
and may be removed by the Postmaster-General, by whom all appointments and removals shall be notified to the Auditor for the Post-Office
Department. (Act of July 12, 1876, § 6 j 19 Stats., 80.)
NOTE.—When a post-office of the first, second, or third class is assigned to the
fourth-class, the effect of such assignment is to abolish the office as a Presidential office ; and the term of the postmaster appointed by the President, by and with the adviee and consent of the Senate, ceases; and the Postmaster-General is required to appoint a postmaster. (Opins. Att.-Gen., October 14, 1885.)
When the commission of a postmaster has been signed and sealed and placed in
the hands of the Postmaster-General to be transmitted to the officer, so far as the Executive ia concerned, it is a completed act. The officer has then been commissioned
by the President pursuant to the Constitution; and the subsequent death of the
President, by whom nothing remained to be done, can have no effect on, that completed act. (United States v. Le Baron, 19 Howard, 79.)

See. 441. Who May Bs Postmaster.—¥0 person can be appointed postmaster who cannot execute a valid bond and take the prescribed oath
of office. Minors and aliens are therefore ineligible, but an alien who
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has duly declared intention to become a citizen of the United States is
not. A married woman of full age may be appointed. When married
women or widows are appointed, their commissions will run and their
bonds must be given in their own full Christian, names and not the
names of their husbands.
The wife of a contractor for carrying the mails will not be appointed,
NOTE,—An Indian citizen of the Cherokee Nati on cannot lawfully execute a valid
bond to the United States nor take the oath of office, and hence is not eligible to the
office of postmaster. (Opinion of Attorney-General, May 21,1885.) A female over
18 years of age "but under 21 years of age can lawfully be appointed as postmaster of
an office in a State where females are declared by statnte of full age at 18 years for
all purposes.

Sec. 442. Bonds of Postmasters,—Every postmaster, before entering
upon the duties of his office, shall give bond, with good and approved
security, and in such penalty as the Postmaster-General shall deem
sufficient, conditioned for the faithful discharge of all duties and trusts
imposed on him either by law or the rules and regulations of the Department ; and where an office is designated as a money-order office,
the bond of the postmaster shall contain an additional condition for the
faithful performance of all duties and obligations In connection with
the money-order business. On the death, resignation, or removal of a
postmaster Ms bond shall be delivered to the Sizth. Auditor, The bond
of any married woman who may be appointed postmaster shall be binding upon her and her sureties, and she shall be liable for misconduct in
office as if she were sole. (E. S., § 3834.)
Sec. 443. Instructions as to Qualification.—Upon appointment, the appointee is notified by letter and furnished with a blank form of official
oath and bond. He will avoid delay by correctly filling out each, properly taking the oath as prescribed in sections forty-three and forty-four,
and executing the bond, which must be. signed in the presence of attesting witnesses by himself and at least two sureties; such, signatures
must be Christian names in full, in the proper places, and all the names
inserted properly in the body of the bond. The sufficiency of the sureties for the payment of the sum specified in the bond must be certified
by the officer who administers the oath in which they justify their
responsibility. The official character and signature of the officer administering the oaths to the postmaster and to the sureties must be
authenticated by the certificate of the clerk of a court of record under
seal of the court, unless the oaths be administered by an officer of the
United States authorized thereto, or the clerk of a court of record, or a
notary public with his official seal affixed. The official oath and bond
will be transmitted to the First Assistant Postmaster-General.

I
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The appointee cannot assume Ms duties until Ms commission is received j and it is not issued until Ms oatli is filed in the Department
and Ms bond approved by the Postmaster-General.
NOTE.—The official bond must be under seal. If without seal it is not a bond.
(United 'Slates v. Linn, 15(Pet., 311; State v. Thompson, 49 Mo., 188.) Bat there may
be a scroll written with a pen inclosing the letters L. S. (Burton, v. Le Roy, 5. Saw.
C. Ct., 510), or the word " seal" printed between brackets and adopted by the signer
as his sea!or scroll. (Underwood v. Doll-ins, 47 Mo., 259.)

See. 444, Postmasters' Commissions.—That hereafter the commissions of
all postmasters appointed by the President, by and with the advice and
consent of the Senate, shall be made out and recorded in the Post-Office
Department, and shall be under the seal, of said Department, and countersigned by the Postmaster-General, any laws to the contrary notwithstanding: Provided, That' the said seal, shall not be affixed to any such
commission until after the same shall have been signed by the President of the United States. (Act of March 18,1874$ 18 Stats., 23.)
. See. 445. Residence of Postmasters.—Every postmaster shall reside
within the delivery of the office to which lie is appointed. (E. S,, §
3831.)
A postmaster, until the action of the Postmaster-General, does not vacate his oSiee
Ixv remaining out of the neighborhood of tlio post-office. If he keeps the post-office
by an assistant he is still responsible to the Department and to individuals. (2 McLean, 14.)

Sec. 44,6. Limitations Upon Holding' Oilier Offices.—Whereas it has been
brought to the notice of the President of the United States that many persons holding civil oiSce by appointment from him, or [otherwise, under the Constitution and
laws of the United States, while holding such Federal positions, accept offices tinder
the authority of the States and Territories in which they reside, or of municipal corporations, under the charters and ordinances of such corporations, thereby assuming
the duties of the State, Territorial, or municipal office at the same time that they are
charged with the duties of the civil office held under Federal authority ,• and
Whereas it is believed that, -with few exceptions, the holding of two such offices by
the same person is incompatible with a due and faithful discharge of the duties of
either office j that it frequently gives rise to great inconvenience, and often results in
detriment to the public service, and moreover is not in harmony with the genius of
the Government:
In view of the premises, therefore, the President has deemed it proper.thus and
hereby to give public notice that, from and after the fourth day of March, A. D. 1873,
except as herein specified, persons holding any Federal civil office by appointment
tinder the Constitution aad laws of the United States will be expected, while holding
such office, not to accept or hold any office under any State or Territorial government,
or under the charter or ordinances of any municipal corporation; and, further, that
Ihe acceptance or continued holding of any such State, Territorial, or municipal
office, whether elective or by appointment, by any person holding civil office, as aforesaid, under the Government of the United States, other than judicial offices under the
Constitution of the United States, will be deemed a vacation of the Federal office
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held by such person, and will be taken to be, and will be, treated as a resignation.
by such Federal officer of Ms commission or appointment in, the service of the United
States.
Tha offices of justices of the peace, of notaries public, and of commissioners to take
the acknowledgment of deeds, or bail, or to administer oatha, shall not bo deemed
within the purview of this order, and are excepted from its operation, and may be
held by Federal officers. The appointment of deputy marshal of the United States
maybe conferred upon sheriffs or depnty sheriffs ; and deputy postmasters, the emoluments of whose office do not exceed $600 per annum, are also excepted from the
operations of this order, and may accept and hold appointments.tinder State, Territorial, or municipal authority, provided the same be found not to interfere with the
discharge of their duties as postmaster. Heads of Departments and other officers of
the Government who have the appointment of subordinate officers are required to take
notice of this order, and to see to the enforcement of its provisions and terras within
the sphere of their respective Departments or .offices, and as relates to the several
persons holding appointments under them respectively. (Executive Order, January
17, 1373.)
The foregoing explained:

In.quiri.es having been made from various quarters as to the application of the Executive order issued on the 17th. of January, relating to tha holding of State and
municipal offices by persons holding civil offices under tho Federal Government, tha
President directs the following reply to be made s
It has been asked whether the order prohibits a Federal officer from holding also
the office of an alderman, or of a common councilman in a city, or of a town councilman of a town or village, or of appointment under city, town, or village governments.
By some it has been suggested that there may be distinction made in case the office
be held with or without salary or compensation.
The city or town officers of the description referred to, by whatever names they
may bo locally known, whether held by election, or by appointment, and whether
with or without salary or compensation, are of the class which the Executive order
intends not to be held by persona holding Federal offices.
It has been asked whether the order prohibits Federal officers from holding positions on boards of education, school committees, public libraries, religious or eleemosynary institutions, incorporated or established or sustained 'by State or municipal
authority.
Positions and service on such boards or committees and professorships in colleges
are not regarded as tsoffices" within the contemplation of the Executive order, but
as employments or service in which all good citizens may engage without incompatibility, and in many cases without necessary interference with any position which
they may hold, under the Federal Government. Officers of the Federal Government
may, therefore, engage in such service, provided the attention required by such employment does not interfere with the regular and official discharge of the duties of
their office under the Federal Government. The head of the Department tinder whom
the Federal office is held will in all cases be the sole judge whether or not the employment does thus interfere.
Tha question has also been asked with regard to the officers of the State militia.
Congress having exercised tha power conferred by the Constitution to provide for
organizing the militia, which is liable to be called forth to be employed in the service
of the United States, and is thus in some sense under the control of the General Government, and is, moreover, of the greatest value to tho public, the Executive order of
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17th January is not considered as prohibiting Federal officers from being officers of
the militia in the States and Territories
It has heen asked whether the order prohibits persons holding office under the Federal Government being members of local or municipal fire departments; also, Whether
it applies to mechanics employed by the day in the armories, arsenals, and navy-yards,
&c., of the United States.
Unpaid service in local or municipal fire Departments is not regarded as an office
within the intent of the Executive order, and may be performed by Federal officers,
provided it does not interfere with the regular and efficient discharge of the duties of
the Federal office, of which the head of the .Department tinder which the office is held
will in each case be the judge.
.Employment by the day as mechanics or laborers in the armories, arsenals, navyyards, &c., does not constitute an office of any kind, and those thus employed are not
within the contemplation of the Executive order. Master-workmen and others who
hold appointments from the Government or from any Department, whether for a fixed
time or at the pleasure of the appointing power, are embraced within the operation
of the order. (Executive Order, January 28, 1873.)
OF SUEETIES; AND NEW BONDS.

See, 447. Limit of Time of Sureties' Liability.—Whenever the office of
any postmaster becomes vacant, the Postmaster-General or the President shall supply such vacancy without delay, and the PostmasterGeneral shall promptly notify the Sixth Auditor of the change j and
every postmaster and his sureties shall be responsible under their bond
for the safe-keeping of the public property of the post-office, and the
due performance of the duties thereof, until the expiration of the commission, or until a successor has been duly appointed and qualified, and
has taken possession of the office j except that in cases where there is
a delay of sixty days in. supplying a vacancy, the sureties may terminate their responsibility by giving notice, in writing, to the PostmasterGeneral, such termination to take effect ten days after sufficient time
shall have elapsed to receive a reply from the Postmaster-General 5 and
the Postmaster-General may, when the exigencies of the service require,
place such office in charge of a special agent until the vacancy can be
regularly filled j and when such special agent shall have taken charge
of such post-office, the liability of the sureties of the postmaster shall
cease. (B. S., § 3836.)
Sec. 448. Action of Sureties upon Postmaster's Death.—Upon the death
of a postmaster the sureties are entitled to take possession of the office
and Government property therein, and may depute one of themselves
or another person as acting postmaster to perform the duties of the office and safely keep the property for them until a successor is appointed
and takes possession. Such acting postmaster mast, before entering
upon the discharge of his duties, take the oath of office as acting post-
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master, which must be forwarded to the Department together with the
deputization. He will then be recognized by the Department, and his
requisitions will receive attention.
As TO ACCOUNTS AND KETUKNS to be rendered upon death of postmaster, see section 250.
NOTE .—When a surety performs the duty of a postmaster at a presidential office,
by virtue of the above regulation, and with the sanction of the Postmaster-General,
it is presumed that he acts by the authority of the President, that is, that the regulation is authorized by the President (13 Pet., 498; 16 Pet., 291; 7 Opin's. Atty. Gen.,
453), and the surety is entitled to the salary for the time in which, he performs the
duties. (2 Lawrence's Decisions, 40.)

Sec. 449. Eelease of Sureties by Renewal of Bond.—Whenever any of the
sureties of a postmaster notify the Postmaster-General of their desire
to be released from their suretyship, or when the Postmaster-General
deems a new bond necessary, he shall require the postmaster to execute
such new bond, with security. When accepted by the Postinaster-General, the new bond shall be as valid as the bond given upon the original
appointment of such postmaster, and the sureties in the prior bond shall
be released from responsibility for all acts or defaults of the postmaster
which may be done or committed subsequent to the last day of the quarter in which such new bond shall be executed and accepted. (B. S., §
3837.)
Applications of sureties for release should be addressed to the Postmaster-General.
NOTE.—For the security of the sureties bound in the previous obligation, the date
of the acceptance should be indorsed on the bond; yet the sureties to the new bond
are bound by the acceptance in fact of their bond by the Postmaster-General, and this
acceptance may be shown as any other fact is required to be. (4 Opins. AttorneyGeneral, 187; Bank of U. S. v. Dandridge} 12 Wheat., 64.) See note to section 443.

Sec. 450. Other Cases in which. Hew Bond is Required.—A new bond will
be required in the following cases:
1. Upon the death, removal from the State, insolvency, or any other
disability of one or more of the sureties on the postmaster's bond.
And every postmaster is required to promptly report to the Department the occurrence of any such event, on pain of removal.
2. Whenever any postmaster of the fourth class shall have remained
in office for five years from the date of the taking effect of his latest
official bond.
The First Assistant Postmaster General will notify postmasters when
renewal is required under this clause.
3. When the name of a post-office is changed.
4. When a single woman, who is postmaster, is reappointed upon her
marriage.
18 F I,
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5. Whenever any other emergency shall arise which is deemed sufficient to require it.
Sec. 451. Application of Payments after Giving Hew Bead.—Whenever
any postmaster is required to execute a new bond all payments made
by him after the execution of such new bond may, if the PostmasterGeneral or the Sixth Auditor deem it just, be applied first to discharge
any balance which may be due from such postmaster under his old
bond. (E. 8., § 3835.)
That section thirty-eight hundred and thirty-five of the Eevised
Statutes is amended by adding the following:
Hereafter, when a deficiency shall be discovered in the accounts of
any postmaster, who after the adjustment of his accounts fails, to make
good such deficiency, it shall be the duty of the Sixth Auditor of the
Treasury Department to notify the Postmaster-General of such failure,
and upon receiving such notice the Postmaster-General shall forthwith
deposit a notice in the post-office at Washington, District of Columbia,
addressed to the sureties respectively upon the bond of said postmaster
at the office where he or they may reside, if known; but a failure to
give or mail such notice shall not discharge such surety or sureties upon
such bond. (Act of February 4, 1879, 20 Stats., 281.)
Sec. 452. Eelease of Sureties by Lapse of Time.—If on the settlement of
the account of any postmaster it shall appear that he is indebted to the
United States, and suit therefor shall not be instituted within three
years after the close of such account, the sureties on his bond shall not
be liable for such indebtedness. • (E. S., § 3838.)
NOTE,—This provision was adopted for the benefit of sureties and to excite the
utmost degree of diligence of the Departments. (Postmaster-General v. Fennell, 1
McLean, 217; V, S. v. Marks's Sureties, 3 Wall., jr., 360.)
In an action against the sureties of a postmaster, on Ms official bond, it is no defense that the Government, through their agent, the Auditor of the Treasury for the
Post-Office Department, had full notice of the defalcation and embezzlement of the
postmaster, and yet neglectfully permitted him to remain in office, whereby he was
enabled to commit all the default and embezzlement. (Jones v. United States, 18 Wall.,
662.)

Sec. 453. Eelease of Sureties by Court of Claims.—That whenever any
person shall present his petition to the Court of Claims, alleging that
he is or has been indebted to the United States as an officer or agent
thereof, or by virtue of any contract therewith, or that he is the guarantor, or surety, or personal representative of any officer, or agent, or
contractor so indebted, or that he, or the person for whom he is such
surety, guarantor, or personal representative has held any office or
agency under the United States, or entered into any contract therewith,
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under which it may be or has been claimed that an indebtedness to the
United States has arisen and exists, and that he or the person he represents has applied to the proper Department of the Government requesting that the account of such office, agency, or indebtedness maybe adjusted and settled., and that three years have elapsed from the date of
such application and said account still remains unsettled and unadjusted, and that no suit upon the same has been brought by the United
States, said court shall, due notice first being given to the head of
said Department and to the Attorney-General of the United States,
proceed to hear the parties and to ascertain the amount, if any, due the
United States on said account. The Attorney-General shall represent
the United States at the hearing of said cause. The court may postpone the same from time to time whenever justice shall require. The
judgment of said court or of the Supreme Court of the United States,
to which an appeal shall lie, as in other casess as to the amount due,
shall be binding and conclusive upon the parties. The payment of
such amount so found due by the court shall discharge such obligation.
An action shall accrue to the United States against such principal, or
surety, or representative to recover -the amount so found due, which
mp,y be brought at any time within three years after the final judgment
of said court. Unless suit shall be brought within said time, such
claim and the claim, on the original indebtedness shall be forever barred.
(Act of March 3, 1887,.§ 3, 24 Stats., 505.)

CHAPTER SIXTEEN.
OF THE CLASSIFICATION AMD
OF POSTMASTERS,
' AND OE THEIK ALLOWANCES AND SUPPLIES.
Sec. 454. Classification.—That the postmasters shall be divided into
four classes, as follows: The first class shall embrace all those whose
annual salaries are three thousand dollars or more than three thousand
dollars j the second class shall embrace all those whose annual salaries
are less than three thousand dollars, but not less than two thousand
dollars 5 the third class shall embrace all those whose annual salaries
are less than two thousand dollars, but not less than one thous • 1 dollars ; the fourth class shall embrace all postmasters whose annual compensation3 exclusive of their commissions on the money-order business
of their offices, amounts to less than one thousand dollars, (-lut of
July 12,1876, § 5, 19 Stats., 80.)
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COMPENSATION OF POSTMASTERS.

Sec, 455. Orders Affecting Salaries.—That the Postmaster-General shall
make all orders relative to the salaries of postmasters; and any change
made in such salaries shall not take effect until the first day of the
quarter next following the order; and the Auditor shall be notified of
any and all changes of salaries. (Act of March 3,1883, § 3, 22 Stats.,
602.)
Sec. 456. Readjustments of Salaries.—That the salaries of postmasters
of the first, second, and third classes shall be readj listed by the Postmaster-General, the first adjustment (under this act) to take effect simultaneously with the reduction of the rates of postage, and thereafter
at the beginning of each fiscal year,- and the salary of the postmaster
at Washington City, District of Columbia, shall be five thousand dollars; and in no case shall the salary of any postmaster exceed the sum
of six thousand dollars, except in the city of Hew York, y^here the salary of the postmaster shall remain as now fixed by law, at eight thousand dollars per annum. (Act of March 3, 1883, § 4, 22 Stats., 602.)
Sec. 457. Salaries of First, Seeond, and Third Classes. —-That the respective compensation of postmasters of the first, second, and third classes
shall be annual salaries, assigned in even hundred s of dollars, and payable in quarterly payments, to be ascertained and fixed by the Postmaster-General from their respective quarterly returns to the Auditor
of the Treasury for the Post-Office Department, or copies or duplicates
thereof, to be forwarded to the First Assistant Postmaster-General, for
four quarters immediately preceding the adjustment, at the following
rates, namely:

I

FIRST CLASS.

Gross receipts, forty thousand dollars, and not exceeding forty-five
thousand dollars, salary, three thousand dollars.
Gross receipts, forty-five thousand dollars, and not exceeding sixty
thousand dollars, salary, three thousand one hundred dollars.
Gross receipts, sixty thousand dollars, and not exceeding eighty thousand dollars, salary, three thousand two hundred dollars.
Gross receipts, eighty thousand dollars, and not exceeding one hundred and ten thousand dollars, salary, three thousand three hundred
dollars.
Gross receipts, one hundred and ten thousand dollars, and not exceeding one hundred and fifty thousand dollars, salary, three thousand
four hundred dollars.
Gross receipts, one hundred and fifty thousand dollars, and not ex-
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ceeding two hundred thousand dollars, salary, three thousand five hundred dollars.
Gross receipts, two hundred thousand dollars, and not exceeding two
hundred and sixty thousand dollars, salary, three thousand six hundred
dollars.
Gross receipts two hundred and sixty thousand dollars, and not exceeding three hundred and thirty thousand dollars, salary, three thousand seven hundred dollars.
Gross receipts, three hundred and thirty thousand dollars, and not
exceeding four hundred thousand dollars, salary, three thousand eight
hundred dollars.
Gross receipts four hundred thousand dollars, and not exceeding four
hundred and fifty thousand dollars, salary, three thousand nine hundred dollars.
Gross receipts, four hundred and fifty thousand dollars, and not exceeding five hundred thousand dollars, salary, four thousand dollars.
Gross receipts five hundred thousand dollars, and not exceeding six
hundred thousand dollars, salary, five thousand dollars.
• Gross receipts, six hundred thousand dollars and upwards, salary,
six thousand dollars.
SECOND CLASS.

Gross receipts, eight thousand dollars, and not exceeding nine thousand dollars, salary, two thousand dollars.
Gross receipts, nine thousand dollars, and not exceeding ten thousand
dollars, salary, two thousand one hundred dollars.
Gross receipts, ten thousand dollars, and not exceeding eleven thousand dollars, salary, two thousand two hundred dollars.
Gross receipts, eleven thousand dollars, and not exceeding thirteen
thousand dollars, salary, two thousand three hundred dollars.
Gross receipts, thirteen thousand dollars and not exceeding sixteen
thousand dollars, salary, two thousand four hundred dollars.
Gross receipts, sixteen thousand dollars, and not exceeding twenty
thousand dollars, salary, two thousand five hundred dollars.
Gross receipts, twenty thousand dollars, and not exceeding twentyfour thousand dollars, salary, two thousand six hundred dollars.
Gross receipts, twenty-four thousand dollars, and not exceeding thirty
thousand dollars, salary, two thousand seven hundred dollars.
Gross receipts, thirty thousand dollars, and not exceeding thirty-five
thousand dollars, salary, two thousand eight hundred dollars.
Gross receipts, thirty-five thousand dollars, and not exceeding forty
thousand dollars, salary, two thousand nine hundred dollars.

'
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Gross receipts, one thousand nine hundred dollars, and not exceeding two thousand one hundred dollars, salary, one thousand dollars.
Gross receipts, two thousand one hundred dollars, and not exceeding
two thousand four hundred dollars, salary, one thousand one hundred
dollars.
Gross receipts, two thousand four hundred dollars, and not exceedingtwo thousand seven hundred dollars, salary, one thousand two hundred
dollars.
Gross receipts two thousand seven hundred dollars, and not exceeding three thousand dollars, salary, one thousand three hundred dollars.
Gross receipts, three thousand dollars, and not exceeding three thousand five hundred dollars, salary, one thousand four hundred dollars.
Gross receipts, three thousand five hundred dollars, and not exceeding, four thousand two hundred dollars, salary, one thousand five hundred dollars.
Gross receipts, four thousand two hundred dollars, and not exceeding
five thousand dollars, salary, one thousand six hundred dollars,
Gross receipts, five thousand dollars, and not exceeding six thousand
dollars, salary, one thousand seven hundred dollars.
Gross receipts, six thousand dollars, and not exceeding seven thousand dollars, salary, one thousand eight hundred dollars,
Gross receipts, seven thousand dollars, and not exceeding eight thousand dollars, salary, one thousand nine hundred dollars.
And in order to ascertain the amount of the postal receipts of each
office, the Postmaster-General may require postmasters to furnish the
Department with certified copies of their quarterly returns to the
Auditor at such times and for such periods as he may. deem necessary
in each case, (Act of March 3, 1883, 22 Stats., § 1, 600.)
NOTE.—TMs readjustment is made annually during the fourth quarter of the fiscal
year, to take effect with the beginning and endure throughout the ensuing fiscal
year, upon the basis of the four quarterly returns preceding such adjustment covering the period of the preceding year ending March 31.

Sec. 458, Compensation of Postmasters pro tern.—Any person performing the duties of postmaster, by authority of the President, at any postoffice where there is a vacancy for any cause, shall receive for the term
for which the duty is performed the same compensation to which he
would have been entitled if regularly appointed and confirmed as such
postmaster j and all services heretofore rendered in like cases shall be
paid for under this provision. (Act 'of March 3,1879, § 31, 20 Stats.,
362.)
NOTE.—He is entitled to the compensation while he performs the duties of the sus-
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pencled officer, and if such suspension is not confirmed by the Senate by appointment
of a successor and the suspended officer resume tiie office, the latter is entitled to the
salary from the time he actually resumes the office. (Embry'a Case, 12 Ct. of Claims
E., 455.) Inspectors placed in charge of a post-office, under section 447, are not entitled to other compensation than their salary and per diem as inspectors. (Section
28.)

Sec. 459. Compensation of Fourth-Class Postmasters,—That the compensation of postmasters of the fourth class shall be fixed upon the basis of the
whole of the box. rents collected at their offices and commissions upon the
amount of canceled postage-due stamps (provided for in section two hundred and seventy of the revised laws and regulations, edition of eighteen
hundred and seventy-nine [section 557]), and on postage stamps, official
stamps, stamped envelopes, postal cards, and newspaper and periodical
stamps canceled on matter actually mailed at their offices, and on
amounts received from waste paper, dead newspapers, printed matter,
and twine sold, at the following rates, namely: On the first fifty dollars
or less per quarter, one hundred per centum ; on the next one hundred
dollars or less per quarter, sixty per centum; on the next two hundred
dollars or less per quarter, fifty per centum; and on all the balance,
forty per centum, the same to be ascertained and allowed by the Auditor
of the Treasury for the Post-Office Department in the settlement of the
accounts of such postmasters upon their sworn quarterly returns: Provided, That when the compensation of any postmaster of this class shall
reach two hundred and fifty dollars for four consecutive quarters each,
exclusive of commissions on money-order business, and when the returns to the Auditor for four consecutive quarters, shall show him, to be
entitled to a compensation in excess of two hundred and fifty dollars
per quarter, the Auditor shall report such fact to the Postmaster-General, who shall assign the office to its proper class, and fix the salary
of the postmaster as provided by section one of this act: Provided further. That in no case shall there be allowed to any postmaster of this
class a compensation greater than two hundred and fifty dollars in any
one of the first three quarters of any fiscal year, exclusive of moneyorder commissions, and in the last quarter of each fi.scal year there shall
be allowed such further sum as he may be entitled to under the provisions
of this actj not exceeding for the whole fiscal year the sum of one thousand dollars, exclusive of money-order commissions." (Act of March 3,
1883, § 2, 22 Stats., 602.)
AS TO PENALTY IfOR FALSE RETURNS OF CANCELLATION, 866 860. 259.

MONET ALLOWANCES.

See. 460. To What Offices and For What Made.—The Postmaster-General may allow to the postmaster at New York City, and to the post-
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masters at offices of the first and second classes, out of the surplus
revenues of their respective offices, that is to say, the excess of boxrents and commissions over and above the salary assigned to the office,
a reasonable sum for the necessary cost of rent, fuel, lights, furniture,
stationery, printing, clerks, and necessary incidentals to be adjusted on
a satisfactory exhibit of the facts, and no such allowance shall be made
except upon the order of the Postmaster-General. (E. S., § 3860.)
NOTE.—Tlie statute •which fixed the commissions referred to in the foregoing sections for offices of the first three classes, the act of July 12, 1876 (§ 7,14 Stats., 80),
has been repealed, but as no later one has been passed relati ng to such offices, the
rule remains as the basis of computation to determine the limitations of the above
section. The commissions there provided were as follows :
1. The actual bos rents, not exceeding $1,350, when the boxes are supplied and
owned by the postmaster; and two-thirds of the box rents, and not to exceed $1,000,
when the boxes are not supplied and owned by the postmaster.
2. Commissions added to the box rents, as above ascertained, as follows:
On the first $100 per quarter, 60 per centum.
On all over $100, and not over $300 per quarter, 50 per centum.
On all over $300 and not over $700 per quarter, 40 per centum., and 30 per centum
on all over $700 per quarter to an aggregate not exceeding $1,350; and
At offices where the total revenues exceed $4,000 per annum, in addition to the above
allowed amounts for box rents and commissions, a percentage on the gross revenues
per annum as follows:
On all over $4,000, and not over $10,000, one per centum.
On all over $10,000, and not over $20,000, nine-tenths of one per centum.
On all over $20,000, and not over $40,000, eight-tenths of one per centum.
On all over $40,000, and not over $80,000, six-tenths of one per centum.
On all over $80,000, and not over $160,000, five-tenths of one per centum.
On all over $160,000, and not over $320,000, four-tenths of one per centum.
On all over $320,000, and not over $640,000, three-tenths of one per centum.
On all over $640,000, and not over $1,280,000, two-tenths of one per centum.
On all over $1,280,000, one-tenth of one per centum.

Sec. 461. Allowance for Clerks at Separating Post-Offices.—That the Postmaster-General may designate offices at the intersection of mail routes
&s distributing or separating offices, and where any such office is of the
third or fourth class, he may make a reasonable allowance to the postmaster for the necessary cost of clerical services arising from such
duties. (Act of July 12, 1876, § 11,19 Stats., 82.)
NOTE.—It is discretionary with the Postmaster-General to grant or withhold such
allowance. The postmaster cannot claim it of right, nor set it up as a claim against
the United States, when sued upon his bond. (United States v. Davis, Deady, 294.)

Sec. 462. Clerk Hire for Money-Order Service.—That from and after the
first day of July, eighteen hundred and eighty-six, the allowances for
clerk hire made to postmasters of first and second class post-offices, by
the Postmaster-General, out of the annual appropriation for clerks in
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post-offices, shall cover the cost of clerical service of all kinds in such
post-offices, including the cost of clerical labor in the money-order business ; and that all laws or parts of laws inconsistent or in conflict herewith are hereby repealed. (Act of June 29, 1886, § 1, 24 Stats., 87.)
That from and after the first day of July, eighteen hundred and
eighty-six, the allowances for clerk hire in money-order business shall
not be separately made, but shall be included in the general allowances
for clerk hire, and shall be based upon, but not to exceed, the rates
specified in the fourth section of the act of March third, eighteen hundred and eighty-three (see section 1244) j and at all money-order exchange offices which are now or may hereafter be established, additional
allowances for clerk hire may be made as provided in said section for
international exchange offices ; and postmasters at offices of the first
and second classes shall not receive any compensation in addition to
their salaries for the transaction of the money-order and postal-note
business. (Act of June 29, 1886, § 2, 24 Stats., 87.)
Sec. 463. Allowances for Extraordinary Business.-—Whenever unusual
business accrues at any post-office, the Postmaster-General shall make
a special order allowing reasonable compensation for clerical service,
and a proportionate increase of salary to the postmaster during the
time of such extraordinary business. (E. S., § 3863.)
NOTE.—The clause " and a proportionate increase of salaryJl has been repealed by
implication by the act of March 3, 1883 (above quoted), providing for the adjustment
of salaries and compensation.

Sec. 484. Clerks and Employe's; their Appointment, Duties, Salaries, &e.—
The number, grades, and compensation of clerks for post-offices, where
allowance for clerk hire is made, are fixed by the Postmaster-General.
They are employed and are under the direct supervision of the postmaster (except as provided in section four hundred and ninety-eight),
who is held responsible for their acts. At post-offices embraced in the
classified postal service under the civil service act (see section 497) the
appointments are made under the civil service rules. The postmaster
at each office of the first and second classes must, annually, on or before
the first day of January, submit to the First Ass istant Postmaster-General for approval the plan of the organization of his post-office, with a
roster or list of all clerks and other persons employ ed therein, stating
the duties and compensation of each. On the examination of this roster allowances will be made, fixing number and grade 5 and the same
must not be changed until ordered by the Department. All removals
and new employments must be reported to the First Assistant Postmaster-General as soon as made.
Every assistant postmaster, clerk, or employe must, before entering
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upon Ms duties, take the oath of office upon the form furnished by the
Department, and the postmaster must transmit the same to the FirstAssistant Postmaster-General (Bond Division). Written forms will
not be accepted.
See. 485. Allowances; liow Made? &c.—Expenditures for clerk hire, rent,
fuel, and light will be fixed by order spec ifying the allowance for each,
which shall so remain until otherwise ordered: and other allowances
for furniture and miscellaneous and incidental expenses will be made
only under special orders specifically for each exp enditure. Such allowances will in no case exceed the surplus revenue, as limited by section
four hundred and sixty. 'No postmaster c an have credit on account
of any allowance, except to the extent of the money actually disbursed
by him accordingly, and for which he renders proper vouchers. (Sections 222, 247.) "No allowance will be made at any third or fourth class
office, other than at separating offices under section four hundred and
sixty-one, except by the direct order of the Postmaster-General.
Sec. 466. Leasing of Post-Offices.—•Buildings for post-offices of the first
and second classes will be leased directly by the Department in the
name of the United States for such term of years as may be agreed
upon, usually five; and, when such a lease shall be made, the allowance
for rent will be limited to the rental stipulated therein. Ho authority
exists in the Department to bind the United States for a longer term,
than the period of the appropriation 5 but inasmuch as the appropriation is annually renewed in general terms, the authority is exercised
conditionally.
NOTE.—Leases to the Government entered into tinder an appropriation for one fiscal year, though for a term of years, are bin.di.ng on the lessee, the Government, only
for the year covered by the appropriation act, but the extended term named in the
lease in effect gives an option to the Government to continue it, holding, if sufficient
appropriation bo made, until the expiration of the designated term. (McCollum v.
United Slates, 17 Ct. Claims, 92.) And by holding the premises even after the term
has expired, the Government may, under the operation of State laws, he liable as a
tenant from year to year. (Opinion Attorney-General, July !,• 1885.) When a lease
for three years is made subject to the ratification of Congress, which, after appropriating two years, directs the Postmaster-General to deliver np possession unless the
owner will accept a reduced rent for the third, and he mates no demand for possession, he will be deemed to have acquiesced in the proposed reduction. -(Bradley v.
United Stales, 13 Ct. Claims, 168.)
~ "
SUPPLIES TO POSTMASTEBS.

Sec. 467. Uniform Canceling Ink.—That the Postmaster-General be, and
he is hereby, authorized to adopt a uniform canceling ink or other appliance for canceling stamps, which experiments and tests have proved
or may prove to be the most practicable and the best calculated to pro-
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tect the revenues of the Department from, the frauds practiced upon it,
to be used in all the post-offices where stamps are canceled, and he is
hereby authorized to distribute said canceling ink or other appliance in
the same manner as other supplies are now distributed to the diiferent
post-offices in the United States ; and to this end the Postmaster-General is hereby authorized to use any funds of said Department heretofore applicable: Provided, The same shall not increase the expenditures
of said Department for the purposes named in this section. (Act of
June 20, 1878, § 1, 20 Stats., 240.)
Under this statute and annual appropriation acts all postmasters
will be supplied upon their requisitions, through the Division of PostOffice Supplies, with necessary canceling ink, marking and ratingstamps, and stamping pads.
Sec. 468. Blanks.—The Postmaster-General may establish a blank
agency for the Post-Office Department, to be located at Washington,
District of Columbia. (E. S., § 400.)
Blanks of every kind necessary for the performance of the duties of
postmasters, including record books and returns, are under this authority prepared by the Department and supplied to postmasters, through
the Division of Post-Office Supplies, upon their requisitions, according
to their necessities. A list of blanks, with their appropriate numbers,
which should invariably be given in requisitions, is appended at the
foot of this chapter.
See. 469. Other Supplies.—Facing-slips are furnished to all offices, as
may bo necessary. "Wrapping paper and twine may be issued to postmasters at offices whose- gross receipts exceed one hundred dollars per
annum; but in smaller offices the necessity and the occasion therefor
must be shown by the requisition.
Offices whose annual gross receipts are four hundred dollars or more
are supplied with letter balances of four pounds, and offices required
to weigh, second-class matter, with the necessary scales.
Stationery is supplied to postmasters of the first and second classes.
All specific supplies are furnished only on requisition sent to the
First Assistant Postmaster-General (Division of Post-Office Supplies).
See. 470. Care and Economy in Use of Supplies.—-Postmasters will exercise care to avoid wastefulness in their offices in the use of supplies, as
small waste in each office amounts to large aggregate. Stationery furnished should be applied only to official use. Wrapping paper and
twine that have been used should, when fit, be used again.
Sec. 471. Postal Balances in Metric System.-—The Postmaster-General
shall furnish to the post-offices exchanging mails with foreign countries,
and to such other offices as he may deem expedient, postal balances de-
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nominated in grams of the metric system, fifteen grams of which shall
be the equivalent, for postal purposes, of one-half ounce avoirdupois, and
so on in progression. (B. S., § 3880.) (See section 617.)
See. 472, Facing Slips, Schemes, labels, &c.—Postmasters can also obtain such facing slips, printed, wooden, or slide labels as may be needed
for the use of their offices, as well as official schemes of distribution or
information relating thereto, by applying to the division superintendent of Bail way Mail Service in whose division their post-offices are
located. (See section 552.)
Sec. 473. list of Blanks and. Directions in Applying Therefor.—Postmasters are furnished with a blank requisition on which to make application
for blanks. In filling it out care should be taken to give the name of
the office, county^ State,, and postmaster, legibly written.
LIST OF BLANKS USED AT PRESIDENTIAL AND LETTER CARRIER
OFFICES.
(1091—K. D.) Receipt of Postmaster for Deposit.
(1092—K. D.) Receipt of Box-renter for Refundment.
(1500) Clerks' Pay-Bolls.
(1501) Letter Carriers' Pay-Rolls.
(1501|) Substitute Carriers' Pay-Rolls.
(1502) Letter Carriers' Delivery Bill.
(1503) Letter Carriers' Monthly Report.
(1504) Letter Carriers' Quarterly Report.
(1505) Requisition for Blanks.
(1506) Requisition for Stamps from Retail Clerk.
(1507) Notice of Box Rent Due.
(1509) Books—Letter Carriers' Daily Reports.
(1510) Report of Lost Letters.
(1511) Detailed Statement of Stamps and Envelopes.
(1512) Canada Mail Bills.
(1513) Notice of a Package too large to be delivered by the Carrier.
*
(1514) Books, Letters Returned by Carriers.
(1515) Circular for tracing Lost Stamps.
(1516) Circular to Postmaster concerning Lost Letter,
(1517) Circular Reply of Postmaster to same.
(1518) Circular Reply to Person inquiring for Lost Letter.
(1519) Affidavit in reference to Lost Letter.
(1520) Reply to request to forward Letters.
(1521) Application to Third Assistant Postmaster-General for Dead Letter.
(1522) List of Unmailable Letters—daily.
(1522|) List of Unmailable Letters—weekly.
(1523) Dead-Letter Bill—weekly.
(1524) Notice to apply for Dead Letter.
(1525) Notice to apply for Registered Letter.
(1526) Voucher.
(1527) Books Letter Carriers' Time of Arrival, &c.
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(1528) Notice to Publisher to discontinue sending Publication,
(1529) Bequest to Eeturn Mail Bags.
(1530) Receipt for Mail Bags,
(1531) Receipt for Letter returned to Writer.
(1532) Account of Ship and Steamboat Letters Received.
(1533) Substitute's Certificate.
(1534) Card Notice for Re-addressed and Forwarded Matter.
-(1535) Ship-Letter Receipts.
(1536) Circular for Tracing Lost Registered Packages.
(1537) Box Accounts.
(1538) Receipt for Box Rent.
(1539) Requisitions for Postmarking Stamps, Letter Balances, &c.
(1540) Unclaimed Package Notice.
(1541) Route Changes, for Letter Carrier Offices, in Tablets.
(1542) Voucher for Letter-Carrier Offices.
(1543) Card Notice—" Held for Postage."
(1544) Books Postal Clerk Receipts for Registered Letters Delivered.
(1545) Sheets Postal Account (Presidential)
(1546) Pay-Rolls for Railway Postal Clerks.
(1547) Books Registered Letters Received and Delivered.
(1548) Registered Return Receipt Cards. " Melon."
(1549) Books Receipts for Registered Letters Despatched.
(1550) Registered Letter Card Bills. " Grey."
(1551) Signature Registered Letter Bills, in sheets.
(1553) Books Registered Matter in Transit.
(1554) Labels for Presidential Quarterly Returns.
(1556) Card Receipts for Registered Packages. " Yellow."
(1557) Abstracts of Payments, &c.
(1559) Detailed Statement of Vouchers accompanying Quarterly Return.
(1560) Letter Carrier's Receipt Books for Registered Letters Delivered.
(1561) Dead-Letter Bills for Letter-Carrier Offices.
(1563) Railway Postal Clerk Receipts for Service Performed.
(1564) Route Books for Letter-Carrier Office.
(1565) Weekly Transcripts of Deposits Received,
(1566) Books, Certificates of Deposit.
(1568) Notice to Publisher to change Address of Publication.
(3044 a) For Transmittal of Deposits—monthly.
(3201) Order to the Department for Postage Stamps.
(3202) Order to the Department for Bequest Envelopes.
(3203) Requisition for Newspaper Stamps.
(3235) Quarterly Statement of Postage collected on Newspapers, &c.
(3240) Report of Stamps Sold.
(3282) Requisition for Free Post-Office Envelopes,
(3285) Requisition for Unpaid Postage-Due Stamps.
(3343) Requisition for Newspaper and Periodical Stub Books.
(3354) Requisition for 2-cent Letter-sheet Envelopes.
(3356) Report of 2-cent Letter-sheet Envelopes sold, etc.
(3848) Quarterly Report of Registered Letters Transmitted,
(3856) Registry Circular of Inquiry,
(3950) Messengers' Pay Rolls—Special Delivery,
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(3951) Messengers' Delivery Boots—Special Delivery,
(3952) Postmasters' 'Report of Special Delivery—quarterly.
(3953) Eecord of Mail Matter for Special Delivery—bound.
(3953 a) Eecord of Mail Matter for Special Delivery—alieet form.
(3954) Eeeeipt for Special-Delivery Matter Delivered.,
LIST OF BLANKS USED AT FOURTH-CLASS OFFICES.
(1507) Notices of Box Rent Due.
(1516) Circular to Postmaster concerning Lost Letter.
(1517) Circular Eeply of Postmaster to same.
(1518) Circular Eeply to Person, inquiring for Lost Letter.
(1519) Affidavit in reference to Lost Letter.
(1520) Eeply to request to forward Letters.
(1521) Application to Superintendent Dead-Lett er Office for Dead Letter.
(1522J) List of Unmailable Letters.
(1523) Dead-Letter Bill—monthly.
(1525) Notice to apply for Registered Letter.
(1526) Voucher.
(1528) Notice to Publisher to discontinue sending Publication.
(1536) Circular for Tracing Lost Registered Packages.
(1538) Box Eent Receipts.
(1539) Requisitions for Postmarking Stamps, Letter Balances, &c.
(1543) Card Notice—" Held for Postage."
(1567) Requisition for Blanks.
(3044) For Transmittal of Deposits.
(3201) Order to the Department for Postage Stamps.
(3202) Order to the Department for Request Envelopes.
(3203) Requisition, for Newspaper Stamps.
(3235) Quarterly Statement of Postage collected on Newspapers, &c.
(3848) Quarterly Report of Registered Letters Transmitted.
(3282) Requisition for Free Post-Office and Registered Package Envelopes.
(3285) Requisition for Postage-Due Stamps.
(3856) Registry Circular of Inquiry.
(1558) Sheets Accounts-Current and Transcript Combined.
(1547) Books Registered Letters Received and Delivered.
(1548) Registered Return Receipt Cards. " Melon."
(1549) Books Receipts for Registered Letters Dispatched.
(1550) Eegistered Letter Card Bills. "Grey."
(1553) Books Registered Matter in Transit.
(1556) Card Receipts for Registered Packages, "yellow.'*
(3953a) Record of Mail Matter for Special Delivery. (Sheet form.)
(3954) Receipt for Special-Delivery Matter Delivered,
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CHAPTER SEVENTEEN.
THE

OEG-A¥IZATIOTf AKD GEIfESAL 1IAKAGEMEHT OF POSTOFFICES; -THEIR CLERKS AHB EMPLOYES.

Sec. 474. Postmasters to Keep an Office,—Every postmaster shall keep
an office in which one or more persons shall be on duty during such
hours of each day as the Postmaster-General may direct, for the purpose
of receiving, delivering, making up, and forwarding all mail matter received thereat. (E. S., § 3838.)
Sec. 475. ifo Post-Office to be Located in Bar-room.-—No post-office shall
be located in bar-room, or in any room directly connected therewith;
nor must any mail be opened or any mail matter be delivered in any
room in which liquor is sold at retail, except such liquors are sold by a
druggist for medicinal purposes only and not to "be drank on the premises. (See section 478.)
See. 476. Other Business at Fourth-Class Post-Offices.—Postmasters at
post-offices of the fourth class will be permitted to transact other business in the same room in which the.post-office is located j but such other
business must be kept separate and distinct from that of the post-office.
Sec. 477. Postmasters not to Act as Lottery Agents.-—He postmaster shall
act as agent for any lottery office, or under any color of purchase, or
otherwise, vend lottery tickets j nor shall he receive or send any lottery
scheme, circular, or ticket free of postage. For any violation of this
section the offender shall be liable to a penalty of fifty dollars. (E. S.,
§ 3851.) '
For other provisions affecting postmasters in respect to lotteries, see section 379.

Sec. 478. Loungers or Disorderly Persons not Permitted in Post-Office.—A
postmaster must not allow his post-office to become the resort for loungers or disorderly persons, or the scene of dispute or controversy j and
whenever necessary he should invoke the aid of the civil authorities to
expel violators of this rule.
He is also required to keep his post-office, at all times, in such a clean
and orderly condition that it may be visited by women and children
and others without impropriety or embarrassment,
He is not authorized to exclude the public from the lobby of his office
during the distribution of the mail, but may enforce the observance of
good order, and may prohibit smoking there. When the local authorities refuse to preserve order in a post-office at the request of the postmaster, he should close the office.
Sec. 479. Advertisements, &e,, in Post-Offices.—Postmasters are strictly
forbidden to place or permit to be placed upon the walls, or otherwise
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for public exhibition, witMn the post-office, or lobby thereto, or on any
portion of the post-office premises, business cards, circulars, placards,
handbills, or advertisements of private business; and, also, pictures,
cartoons, placards, handbills, or other documents or advertisements of
a political character, or relating to any election, or designed to influence elections in favor of any candidate ; except that they may allow,
for the convenience of the public, bulletin boards to be placed in their
offices, or may set apart some convenient place, where notices of public
assemblies, political meetings, caucuses and conventions, judicial sales,
and other like announcements, whether printed or written, may be displayed j but the privilege of using them must be afforded without discrimination of party or sect. They are also forbidden to use their official signatures as an advertisement of wares sold by them, or to stamp
their own or any other person's advertisement upon mail matter passing
through their hands.
Sec. 480. Personal Conduct of Officials.—

EXECUTIVE MANSION,
WASHINGTON, July 14,1886.
To the heads of Departments in the service of the General Government:
I deem this a proper time to especially warn all subordinates in the
several Departments, and all office holders under the General Government, against the use of their official positions in attempts to control
political movements in their localities.
Office holders are the agents of the people—not their masters. Not
only is their time and labor due to the Government, but they should
scrupulously avoid, in their political action as well as in the discharge
of their official duty, offending by a display of obtrusive partisanship
their neighbors who have relations with them as public officials.
They should also constantly remember that their party friends from
whom they have received preferment have not invested them with the
power of arbitrarily managing their political affairs. They have no
right as office holders to dictate the political action of their party associates, or to throttle freedom of action within party lines by methods
tind practices which pervert every useful and justifiable purpose of party
organization.
The influence of Federal office holders should not be felt in the manipulation of political primary meetings and nominating conventions.
The use by these officials of their positions to compass their selection as
delegates to political conventions is indecent and unfair; and proper
regard for the proprieties and requirements of official place will also
prevent their assuming the active conduct of political campaigns.
Individual, interest and activity in political affairs are by no means
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condemned. Office holders are neither disfranchised nor forbidden the
exercise of political privileges; but their privileges are not enlarged,
nor is their duty to the party increased to pernicious activity by office
holding.
A just discrimination in this regard between the things a citizen may
properly do and the purpose for which a public office should not be
used is easy in the light of a correct appreciation of the relation between
the people and those intrusted with official place, and a consideration
of the necessity under our form of government of political action free
from official coercion.
You are requested to communicate the substance of these views to
those for whose guidance they are intended,

GROVER CLEVELAND.
The foregoing regulation has peculiar application to postmasters, and
its spirit should guide their conduct in all official intercourse with the
public. They are servants of the people in that branch of governmental
service which ministers most to their immediate personal convenience
and interests and comes in closest contact with all Enjoyment of its
privileges compels persons of both sexes, of all ages, of various conditions, of different nationalities, of every opinion, to visit the post-office
with frequency. They transact business generally small in external
details, but of deep interest or value to them, and, in the aggregate, of
vast magnitude and great importance to the country. All, of ev^ry
degree, condition, and private opinion, are entitled of right to a kindly
service by their Government, with attention, civility, and accommodating assistance on the part of its agents, and especially without offense
to their sensibilities. The postmaster must therefore be patient, courteous and helpful in transacting his business, compel his clerks to similar conduct or dismiss them, and so govern himself and them that every
proper visitor may leave gratified by good treatment. Advantage of
the enforced opportunity should never be taken to subject visitors to
the public office either to proselyting attempts to convert them or to
other wounds of feeling by expressions in opposition to their opinions,
political, religious, or otherwise.
The regulation forbids, further, that the postmaster should install
himself as the manipulator of the political affairs of his own party. He
is not thereby abridged of his privileges as a citizen, but restrained
from encroachment on those of his fellow citizens. Such a line of conduct as is interdicted would expose him to the imputation of a conscious
failure to earn his salary by his service, or of scheming to maintain or
advance himself by other means than excellence in performance of
14 P L
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duty j tends to excite disaffection even in his own party, and brings
reproach on the public service.
,
No official will find his jnst independence restrained by the course of
manly moderation and tolerant courtesy which the regulation enjoins,
nor, if he reads it in the spirit of obedience, have difficulty in determining his conduct accordingly.
See. 481. Business Hours at Post-Offices,—Every postmaster must keep
Ms post-office open for the dispatch of business every day, except Sundays and holidays, during the usual hours in which the principal business houses in the place are kept open, and attend at such, other hours
as may be necessary to receive and dispatch, mails. When the mail arrives on Sunday-he will keep his post-office open for one hour or more
after the arrival and assortment thereof, if the public convenience require it, for the delivery of the same only. If it be received during the
time of public worship, the opening of the post-offi.es will be delayed
until services have closed. He need not open his office during the day
of Sunday, if no mails arrive after the closing of the office on Saturday
and before six o'clock Sunday afternoon. While open, stamps may be
sold to any one applying for them; but money-orders must not be
issued nor paid, nor letters registered on that day. Delivery on Sunday must not be restricted to box holders, but made to all who call
while the office is open. The office on week days should not be closed
during meal hours,
The windows in connection with the carriers' department must be
opened for the delivery of .mail matter during office hours on Sundays,
holidays^ and in the evening after the last -carrier delivery.
As to DUTIES IN EESPECT TO SPECIAL DELIVERY'LETTERS, see section 688.

'See. 482, Delivery; when to be Eept Open.—-The delivery of the postoffice should be closed during the opening and distribution of a mail
only when the clerical force is insufficient to distribute the mail and
allow delivery at the same time ; and., when closed, should be opened
so soon as the mail is distributed.
Bee. 433. Holidays.—Postmasters may observe as holidays January
1st, July 4th, December 25th, and such other days as the President of
the United. States, or the governors in their respective States, may designate as fast or thanksgiving days or proclaim specially as holidays.
On May 30th, post-offices maybe closed between the hours of 10 o'clock
a. mo and 5 o'clock.p, m.. if the postmaster thinks best. On other occasions their offices can be closed only after permission obtained therefor from the Department, to be applied for through the First Assistant
Postmaster-General, Upon, holidays post-offices must be open sufficiently to meet fairly the public convenience.
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See, 48-1. Tlie Public Property—Seles of Waste Paper and Twine—"Upon
taking charge of the post-office every postmaster will make in duplicate inventories of the public property belonging to. it, each of the
four classes of property to be inventoried separately, as follows:
1. Of all postage stamps, special-delivery stamps, stamped-envelopes,
letter-sheet envelopes, newspaper wrappers, and postal cards, and newspaper and periodical stamps, and postage:due stamps,
2. Of all Postal Guides, books of Postal Laws and Regulations, circulars, orders, blanks, rating stamps, postmarking stamps, ink pads and
supply of ink, and letter balances or scales, and stationery,
3. Of 'all desks, cases, safes, and other furniture or fixtures, books,
and maps allowed or furnished by the Department.
4. Of all locks, keys, and mail bags.
. And lie will receipt to his predecessor according to these inventories,
and will transmit one of the duplicates of class 1 to the Sixth Auditor,
of classes 2 and 3 to the Eirst Assistant Postmaster-General, and of
class 4 to the Second Assistant Postmaster-General, retaining one of
each. He will not receive from his predecessor, on taking charge, any
money belonging to the Department, except money-order funds, unless
specially instructed to do so. (See section 190.)
Sale of Waste Paper and Ticine.—Waste paper embraces dead and unclaimed domestic printed matter (section 598), used registered-package
envelopes (section 1145), applications for money orders and money-order
advices (section 1293), used facing slips (section 552), and any other
useless paper, Postmasters must exercise care to realize the most from
this waste, and, when practicable, sell the same and all remnants of
twine unfit for use, before the expiration of each quarter, accounting
for the proceeds as postal funds. The sale should be made in the neighborhood of the office, if possible; and such matter cannot be transported
free in the mails to a purchaser, nor mail bags be used to carry it away.
The use of mail bags as receptacles for waste paper and office sweepings
is prohibited.
As to "key-deposit funds, see section 485.

Ssc. 485. Public Documents and Property to "be Turned over to Successor.—
All books of regulations, Guides, instructions, circulars, and orders received by a postmaster from any officer of the Department are to be
filed and preserved in the post-office and turned over to his successor.
In like manner he will turn over to his successor, or, in the event of the
discontinuance of the post-office, deliver to the postmaster designated
by the First Assistant Postmaster-General to'receive them, as public
property, all safes, desks, cases, and other furniture and fixtures, and
all books, office records (such, as duplicate pay rolls, records of arrivals
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and departures of mails, and of employe's of the Bailway Mail Service),
all maps, blanks, stationery, all stamps and stamped paper, and other
articles which have either been furnished to him as postmaster or have
been charged for and allowed at any time, and which may remain on
hand when the vacancy or discontinuance occurs. Such property and
supplies are not to be returned to the Department.
Sec. 486. Care of the Public Property.—Postmasters are required to exercise due care in preserving and in the use of the public property committed to their charge. Postal funds in their hands a re always at their
own risk. In cases of loss or destruction of stamped paper, money-order
funds, or other property by fire, burglary, or other unavoidable casualty,
they will not receive credit for the loss if it appears that the loss resulted from their fault or negligence in not exercising such reasonable
precaution and care as the circumstances required. When any postmarking, canceling, or rating stamps or pads become unfit for use, and
cannot be repaired by the postmaster, he should return them to the
Department, and make entry thereof on his record.
EQUIPMENT OF POST-OFFICES.

Sec. 487. Eeceiving Box for Mail at Third and Fourth Class Post-Offices.—
A letter box must be provided at third and fourth class post-offices, and
LETTER BOX. constructed in the window or wall; the aperture for
the posting of letters must be horizontal, as shown by
* Aperture.
the diagram in the margin, and measure six inches
(6 inches.)
by an inch and a half, and be easily accessible at all
hours to the public. The words "Letter Box" must be
painted above the aperture. The box must be at least
two feet in depth from the lower edge of the aperture,
tt
o
o
and not less than one foot wide and one foot from back
to frontj and directly underneath the aperture, on the
inside, should be a ledge about two inches in width,
inclining upwards, as shown in the diagram, to prevent
1 foot.
the contents of the box from being seen or taken out
at the aperture. The box should be shut by means of a door forming
the entire back or side of the box, the door always be securely locked,
and the key kept in a safe place.
Sec. 488. Place for Mail Matter Awaiting Delivery and for Stamps, &c.—
At fourth-class post-offices a drawer should be provided to hold letters
not registered, awaiting delivery, where not kept in letter-boxes, a separate drawer to hold official papers(including instructions), which should
never be placed with the letters, and a drawer in which to keep postage
stamps, and a box or till with a secure lock in which to place postal

I

r-S

TITLE IV

POST-OFFICES AND POSTMASTERS.

213

moneys, which must at all times be kept separate from the postmaster's
private funds.
As to the other supplies of an office, see sections 467-473.
LETTER BOXES.

Sec. 489. How Provided.—Boxes in post-offices are provided by the following methods:
1. In Government buildings by the Treasury Department.
2. At other first and second class post-offices, the lessor, by agreement in his lease, sometimes provides them.
3. Individuals may provide lock boxes or drawers for their own use,
under the next section.
4. In all other cases the necessary boxes must be furnished and kept
in repair by the postmaster.
Sec. 490. Lock Boxes, &c., for Box Holders at their Expense.— Postmasters may allow box holders who desire to do so to provide lock boxes
or drawers for their own use, at their own expense, which lock boxes or
drawers, upon their erection in any post-office, shall become the property of the United States, and be subject to the direction and control
of the Post-Office Department, and shall pay a rental at least equal to
that of other boxes in the same office, or, if there be no other boxes in
such office, of boxes in other offices of the same class, which rental shall
be accounted for as other box rents. (R. S., § 4052.) (See section 149.)
Sec. 491. Eent of Boxes to be Prepaid—No box at any post-office shall
be assigned to the use of any person until the rent thereof has been
paid for at least one-quarter in advance, for which the postmaster shall
give a receipt. (R. S., § 3901.)
The postmaster has no right to assign any person a box free of rent.
He must not rent a box for a longer term than three months; and
where the application is made during a quarter, he should rent the box
for the remainder of that quarter, charging the pro rata amount for the
time remaining. This rule is necessary to the quarterly settlement of
his accounts required by law. When persons holding boxes refuse to
pay their box rent, their mail should be put in the general delivery.
Strict compliance with this regulation is required; and the postmaster's
own interest will be subserved by adhering to it, as he is chargeable
with all uncollected box rents (section 149); and the collecting of rents
for a longer period in advance than herein authorized will work confusion in his accounts and delay their settlement.
Sec. 492. Use of Boxes.—A person renting a box may have the mail
addressed to members of his family, including visitors, and that addressed to his care or to the number of his box for persons who wish
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Mm temporarily to take charge of it, placed in such box. Boarders at
a hotel or boarding house are not considered as members of the family.
The employes of a firm or corporation may, by consent of .their employers, have their mail put in the company's box; but if the box will not
contain all the mail, the bos holder must be notified that he may rent
another box. Mail matter addressed to students in a college or seminary, or the inmates of any public institution, may, when such is the
rule or usage of the institution, be put in the bos rented by it and may
be delivered to its messenger. It may be so deposited in the box and
delivered at the request of the student or his parent or guardian, or of
such inmate, in the absence of a rule or usage of the college or institution. With these exceptions the use of a box is restricted to one family, firm, or corporation. If a person rent boxes at two or more postoffices, his matter must be delivered by the office to "which it is addressed..
A postmaster has no right to use the boxes nor the general delivery
of his office for the distribution of bills or circulars relating to his
own private business. But lie may place official notices to the boxholders in their boxes without inclosing them in a penalty envelopePostmasters are required to liand out mail to the renters of lock-boxes
or other persons entitled to receive it when requested. There must be
no discrimination in delivering mail matter only to box holders and not
at the general delivery.
Sea 493. ITames of Eos Holders not to foe Disclosed.-Postmasters are
strictly prohibited from €11801081110" to any person not of Ms office, except Inspectors, the names of the persons owning or renting boxes in
their post-offices,
BQ& 4S4, Siseei'd, of Bos MoMsrs aafi Seosipts,™Each postmaster must
keep in his office, for examination of inspectors, and deliver to Ms
successor, a list of box holders, with the number of the box assigned to
each, the time during which lie has used it, and for which ront is prepaid. The record of receipts which lie is required to keep (see sections
240, 241, and 242,) most show the amount of moneys received for box
rents, the number of the box, the period, and renter, as to each payment, respectively. ^ If no such record, be turned over. to Mm, the
incoming postmaster will require claimants of boxes to produce receipts
or other satisfactory evidence of prepayment of rent, and allow the use
of the boxes for the residue of the prepaid term.
Sec. 495. Key Deposits.—At post-offices in public buildings under the
pntrol of the Treasury Department and in buildings leased by the Government, postmasters are required to exact in advance a deposit of fifty
cents for each key delivered to the renter of a lock-box or drawer, as se-
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cnrity against its loss, such deposit to be refunded when the key Is returned.
The following instructions will foe carefully observed by postmasters
in respect to key deposits:
1. In Government buildings in which the lock boxes and drawers are
furnished by the Treasury Department, the postmaster will, when collected, deliver such deposit to the custodian of the building, who is
charged with keeping such boxes and drawers and keys in repair, and
who will return the amount upon surrender of the key.
2. At offices in. buildings leased by the Government, with "box outfits
covered by the lease, the postmasters are required to hold such key
deposits as a trust fund, subject to return or application upon forfeiture
as herein directed. The object and condition of the deposit should be
explained to the box renter.
3. An account must be kept of such deposits, to be known as the
" Key-deposit Eedemption Fund," each deposit to be entered therein,
with the name of the depositor, date of deposit, and the number of the
key.
4. When a key is surrendered within thirty days after the box to
which it belongs is vacated, the deposit therefor, in the postmaster's
hands, should be at once refunded -and receipt taken therefor, and
proper entry made in the account of that fund.
5. When a key is lost by the renter, or while lie is responsible therefor, or through his fault is broken so as to be rendered useless, or is
withheld for over thirty days after the box to which it belongs has been
vacated, the deposit therefor becomes forfeited and will be transferred
to another fond called the " Key-deposit Forfeiture Fund," and entry
thereof made in the account.
6. The "forfeiture fund" is to be expended (1) for the purchase of
new keys to replace those lost, broken, or withheld; (2) for necessary
repairs to locks j and (3) for keeping the lock boxes in serviceable condition. Touchers in duplicate should be taken of such expenditures,
7. Every postmaster having in Ms hands any key-deposit funds must
render account thereof to the First Assistant Postmaster-General on
June 30 and December 31 of each year (on Form 1090), and a final
account on retiring from office. Touchers for all moneys refunded, or
disbursed must accompany the account. If the postmaster die, his.
sureties will transfer the funds and render final account.
8. Upon retirement from office the postmaster will turn over all keyleposit funds, whether forfeited or not, and the records thereof, to Ms
successor in office. Should he fail or refuse to do so, tb.e successor will
at once inform the Department of the fact. Box holders who provide
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their own boxes, as authorized by section four hundred and ninety,
are not required to make deposits for keys furnished by themselves,
but must for keys furnished therefor by the postmaster.
Postmasters who provide their own boxes may require a key deposit
at their option, not to exceed fifty cents per key. If they omit the
requirement, they must inform the First Assistant Postmaster-General.
ASSISTANTS, MAILING CLERKS, ETC.

Sec. 496. Assistant Postmasters.—Each postmaster shall employ an assistant, so that the office may not be left without a person duly sworn
and qualified to perform its duties in case of his necessary absence,
sickness, resignation, or death. The wife, son, daughter, or surety of
the postmaster may, if competent, be such assistant. All members ot
his family who are competent and are liable, in his absence, to be called
upon to receive or deliver mail, should take the oath of a postal employe". (See section 43.) An ex-postmaster should not be permitted
to have access to or handle mail matter in the office unless he takes the
oath anew. An unnaturalized person may be such assistant, provided
he has in proper form declared his intentions. No contractor or subcontractor for carrying the mails, mail messenger, or assistant mail
messenger can be clerk in a post-office. (See section 773.)
Sec. 497. Classification of Clerks and Employes in Post-Offices.—Within
said sixty days it shall be the duty of the Postmaster-General to separately arrange in classes the several clerks and persons employed, or
in the public service, at each post-office, or under any postmaster of the
United States, where the whole number of said clerks and persons
shall together amount to as many as fifty. And thereafter, from time to
time, on the direction of the President, it shall be the duty of the Postmaster-General to arrange in like classes the clerks and persons so employed in the postal service in connection with any other post-office ;
and every such arrangement and classification upon being made shall
be reported to the President. (Act of January 16, 1883, § 6 in part,
22 Stats., 406.)
NOTE.—Under the foregoing provision from the Civil Service law, post-offices where
such, classification and arrangement have been made by order of the PostmasterGeneral, are within the " Classified Postal Service "; and all employment and. appointment of clerks or carriers are made npon selection from those found eligible
after a competitive examination by an examining board appointed by the Civil
Service Commission. For the manner of application for examination, procedure
thereon and mode of appointment, reference is made to the Civil Service Rules.
The provisions of the Civil Service law (see sections 19 to 24 and 78 to 81) apply to
clerks and employe's in the Classified Postal Service.
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Sec. 498. Superintendent of Mails.—At such post-offices of the first and
second classes as he shall deem necessary, the Postmaster-General will
appoint a clerk to be known as the " superintendent of mails/7 whose
duties shall be—
1. To have entire charge of the distribution and dispatch of all mails
at such post-offices, and to prepare and correct from time to time alj
necessary schemes or lists for distribution, subject to the approval of
the division superintendent of Kailway Mail Service.
2. To see that each distributing clerk is required promptly to examine
such orders relating to or changing official schemes, or giving directions
as to the making up and dispatch of mails from the office, as may from
time to time be received.
3. To conduct the case examinations prescribed in the next section,
and make report thereof to the postmaster and division superintendent.
4. To keep a record of all errors and irregularities checked by or
against each clerk under his charge, and make report thereof to the
postmaster and division superintendent monthly, or oftener if required.
5. To examine all slips in which errors are noted, which have been
returned to the post-office, compare the same with the schemes and orders, make a record thereof and return them to the respective clerks by
whom the distribution was made, or, in case checks were erroneously
made, to the division superintendent, in order that proper credit may
be given.
Sec. 499. Case Examinations.—Postmasters at first and second class
offices will require their distributing clerks to be examined from time
to time on schemes of such States as are to be distributed at their
post-offices. Such examinations, conducted by the superintendent of
mails, will consist in the distribution from memory, into a case for that
purpose, of cards representing post-offices, towns, or counties of any
State for which distribution is made. After such distribution, the cards
will be examined by the superintendent, tested by the schemes, and
record kept of the number of errors noted. Clerks should also be
sharply questioned frequently as to the proper routes on which mails
are dispatched from their offices, and as to the orders given them, for
making up the mail. Incompetent distributing clerks will be removed
when the record of case examinations or of errors made in distribution
shows their incompetency.
Sec. 500. Order Books; when to "be Kept.—Postmasters at first and
second class post-offices will keep an order book in which all orders relating to the making up and dispatch of mails at their offices, and all
official changes in schemes which are received from division superintendents, are to be inserted or recorded, and require distributing clerks
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to examine the same daily; ami may require each clerk to sign Ms
initials at the foot, of each order to indicate that he has examined it.
- See. 501. Oiliclal Guides and Department Oircnlars.—The United States
Official Postal Guide, of which a copy is sent to each postmaster, is to
be carefully preserved, and all orders and instructions attentively perused and their requirements complied with. Printed circulars received
by postmasters from any office of the Department must receive the
same attention and obedience as if they were manuscript letters or direct
special communications.
Sec. 5.02. Instructions en Doubtful Matters,—Whenever a postmaster is
in doubt as to a provision of law or regulation affecting a matter upon
which he is to act, he should, before taking action, ask instructions
from the proper office of the Department. But care must be taken to
first thoroughly examine the Postal Laws and Kegulations and the
Guide, and not to ask for instructions or information which may be
found therein.
Sec. 503. Correspondence with Department.-—The postmaster in his correspondence with the Department should carefully observe the following directions:
1. Write the name of the post-office, county, and State at the head of
the letter, if a letter head giving the same be not used.
2. Write only upon one subject in the same letter.
3. Sign and date every letter or indorsement sent to the Department.
4. Promptly answer all communications from the Department requiring reply.
5. All letters of inquiry, applications, or complaints which, having
been addressed to the Department and referred to a postmaster for explanation or information, must, -without fail, be returned* in the same
inclosure with the report or answer made respecting the same, which
may be indorsed upon or appended thereto when convenient, duly
signed and dated as above required.
See. 50'L Commissions of Post-OSes Inspectors to fee Demanded.—To avoid
impostures postmasters should always insist upon the exhibition of commissions of persons representing themselves to be post-office inspectors
unless such persons are personally known to them to be such officers.
Every post-office inspector carries a commission signed by the Postmaster-General.
See. 505. Political Assessments Forbidden.—Postmasters will carefully
observe the provisions of law forbidding political assessments.
The postmaster and his employes are forbidden, under severe penal-
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ties, from soliciting or receiving, directly or indirectly, or being concerned in soliciting or receiving any assessments,-subscriptions, or contributions for political purposes from any officer,, clerk, or employe" in
the service of the United States; and it is forbidden to any person to
solicit or receive money or other thing of value for political purposes in
any post-office or other room or building occupied by any officer of the
United States for the discharge of official duties; and postmasters will
be held responsible for its prevention. Postmasters and their assistants
or employes are forbidden to discharge, promote, or degrade, or change
the rank or compensation of any officer or employe, or to threaten so to
do, for giving or refusing to give any contribution of money or other
valuable thing for any political purpose. It is also forbidden to any
officer, clerk, or employe of the United States to give or hand over such
contribution to any other officer, clerk, or person in the service of the
United States. (Sections 78 to 81.)

CHAPTER EIGHTEEN.
OF THE TREATMENT OE MAIL MATTER IS POST-QE3TICES.
GENERAL PROVISIONS.

Sec. 508. Privacy of First-Glass Mail Hatter.—The statutes defining crimes
against the Post-Office establishment admonish every person in the
postal service of the absolute sanctity of a seal. Under no circumstances will any person in the postal service, except those employed
for that purpose in the Bead-Letter Office, break or permit to be broken
the seal of any letter or packet, while it is in custody of the postal service. Neither postmasters, inspectors, employes of the Department, nor
officers of the law, without legal warrant therefor, have authority to
open a sealed letter while in the mails, under .any pretextj that it may
contain improper or criminal matter, or furnish evidence for the conviction of offenders, is no excuse, (See sections 1447 and 1448.) •
NOTE.—-The inviolability of the seal ia very clearly declared in a decision of the
Supreme Court of the United States,iu. exparte Jackson, 98 U. S., 733, thus: "A distinction, is to be made between different kinds of mail matter—between, what is intended to "be kept free from, inspection, such as letters and sealed packages subject to
letter postage, and what is open to inspection, such as newspapers, magazines, pamphlets, and other printed matter, purposely left in condition to lie examined. Letters
and sealed packages of this kind in. the mail are as fully guarded from examination
and inspection, except as to their outward form and weight, as if they were retained
by the parties forwarding them in. their own domiciles. The constitutional guaranty
of the right of the people to be secure in their papers against unreasonable searches
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and seizures extends to their papers thus closed against inspection, wherever they may
be. Whilst in the mail they can only be opened and examined under like warrant, issued
upon similar oath or affirmation, particularly describing the thing to be seized, as is
required when papers are subjected to search in one's own household. No law of Congress can place in the hands of officials connected with the postal service any authority
to invade the secrecy of letters and such sealed packages in the mail; and all regulations adopted as to mail matter of this kind must be in subordination to the great
principles embodied in the fourth amendment of the Constitution."

Sec. 507. Postmasters not to give Information Respecting Mail Matter.—
Postmasters and all others in the service are forbidden to furnish information concerning mail matter received or delivered, except to the
persons to whom it is addressed or to their authorized agents or postoffice inspectors. A disregard of this regulation will render the offender
liable to removal. Postmasters may, however, when the same can be
done without interference with the regular business of the post-office,
furnish to officers of the law, to aid them in discovering a fugitive from
justice, information concerning the postmarks and addresses of letters,
but must not delay or refuse their delivery to the persons addressed.
Sec. 508. Penalty for Unlawfully Detaining Mail Matter.—Any postmaster who shall unlawfully detain in his office any letter or other mail
matter, the posting of which is not prohibited by law, with intent to
prevent the arrival and delivery of the same to the person to whom it
is addressed, shall be punishable by a fine of not more than five hundred dollars, and by imprisonment for not more than six months, and
he shall be forever thereafter incapable of holding th e office of postmaster. (E. S., § 3890.) (See section 1447.)
Sec. 509, Time of Closing the Mails.—-All letters brought to any postoffice half an hour before the time for the departure of the mail shall be
forwarded therein; but at offices where, in t he opinion of the Postmaster-General, more time for making up the mail is required, he may
prescribe accordingly, not exceeding one hour. (E. S., § 3840.)
Mails at first-class post-offices are to be closed not more than one
hour and at all other offices not more than half an hour before the schedule time of departure of trains, unless such de parture is between the
hours of 9 P. M. and 5 A. M,, when they can be cl osed at 9 p. M.
This regulation does not apply to the post-office at New York City,
and any office may be exempted therefrom by special order. At fourthclass offices the mails should not be closed until it becomes necessary,
allowing a reasonable time for delivery at the train or to the carrier on
star routes.
Sec. 510. Opening and Closing at Intermediate Offices on Star Boutes.—Seven
minutes are allowed for opening and closing the mails at all intermediate offices on star routes, where no time is specified. Should this time
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be too short at any post-office, the postmaster should apply to the Second Assistant Postmaster General for an enlargement. On railroad
and steamboat routes there is to be no more delay than is necessary to
receive and deliver the mails.
Sec. 511. Who to Have Access to Mails.—Postmasters will permit no
person, except his duly sworn assistant, clerks, letter carriers, and postoffice inspectors to have access to any mail matter in his office, or to
the mail locks or keys. This prohibition extends especially to mail
contractors and their drivers. Mails should not be made up or handled
within reach of persons not authorized to handle them; and such persons should be excluded from the room appropriated to the use of a postoffice while the mails are being opened or made up.
Sec. 512. Postmasters Cannot Eemit Overcharges on Mail Matter.—A postmaster has no authority to remit penalties or overcharges on mail matter. In cases where the observance of this rule would seem to work injustice, he will advise the party aggrieved to appeal to the Third Assistant Postmaster-General, keeping, if possible, such memorandum of the
facts that he may make report thereon if required. Pending appeal
the mail matter involved should remain in the post-office awaiting instructions of the Department. (See section 561.)
Sec. 513. Postmasters must Collect and Examine Waste Paper,—The
postmaster, or one of his assistants, before the post-office is swept or
cleared, should collect and examine the waste paper which has accumulated therein, in order to guard against the possibility of loss of letters or other mail matter which may have fallen on the floor or have
been intermingled with such waste paper during the transaction of
business. (See section 484.)
Sec. 514. Signal Service Weather Reports.—Signal Service weather reports are to be treated in all respects like letter mail, whether sent by
officers of the Service under penalty envelopes, or sent by private persons and prepaid by stamps. Postmasters and railway postal clerks
will use the utmost care to forward them promptly. Postmasters receiving them for posting should immediately post them up in a conspicuous place.
Sec. 515. No Mail Matter to be Solicited.—Every postmaster at a fourthclass office is forbidden, on pain of removal, to solicit from any person
residing or doing business within the delivery of any other post-office,
or from any agent of such person, the deposit for mailing at his office
of any mail matter, or to enter into any agreement, or to have any understanding, with any person whatever, whereby, either for or without
consideration, matter to be sent through the mails is procured to be
mailed at the office of such postmaster.
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Sec. 516. Stamps to be Defaced.—-Postage stamps affixed to all mail'
matter or the stamped envelopes in which the same is inclosed, shall,
when deposited for mailing or delivery, be defaced 'by the postmaster
at the mailing office, in such manner as the Postmaster-General may
direct; and if any mail matter shall be forwarded without the stamps
or envelopes being so defaced, the postmaster at the office of delivery
shall deface them, and report the delinquent postmaster to the Postmaster-General, (E. S.,'§3921.)
Sec?. 517. How to "be Canceled.—Postmasters are required—
1. To cancel stamps immediately and effectually by the use of black
ink, a standard of which has been adopted, and a suitable supply of
which, will be sent to any post-office that may need it. The use of other
kinds of ink for the canceling of stamps is not permitted, except in
cases where postmasters may be temporarily out of tlie standard kind,
in which case they may use a good quality of black printing ink until
a supply can, be obtained from the Department. Such temporary supply must be procured by the postmaster at his own expense, which will
not be reimbursed by the Department. (See section 467.)
2. In applying the ink to the face of the stamps the defacement must
be thorough and complete, so as to prevent the cleaning and re-use of
the canceled stamps.
3. The use of the office rating or postmarking stamp as a canceling
instrument is prohibited, escept for the cancellation of stamps at the
delivery office which were not stamped at the mailing office.
See. 518. Mail Matter Other than Second Class to fee Postmarked.—All
mail matter, except that of the second class, deposited in any post-office
for mailing, must bear a postmark giving name of post-office, name or
abbreviation of the State, or name of railway post-office, and, on firstclass matter, the date of the deposit. Ail classes of correspondence
addressed to foreign countries must be impressed at the mailing office
with a stamp indicating the office of origin and date of posting. Ko
offices are exempt from the requirements of this section.
The Department furnishes metal postmarking stamps. The use of
rubber stamps is not authorized, as the ink furnished by the Department cannot bo used with them.
Sec. 519. Impressions to be Taken of the Postmarking Stamp—The figures
of the stamp must be carefully adjusted at the beginning of each day;
and then a clear impression must be made in a book specially provided
for the purpose, so as to afford evidence of the discharge of this duty.
Special care must be taken not to omit the Sunday impression of the
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stamp. If the stamp is fitted with letters and figures indicating the
hour at which any letter arrives or is dispatched, care must be taken to
'change them punctually at the appointed periods, If this duty is neglected the postmaster is liable to be charged with a delay which has not
occurred at Ms post-office. An impression must be made in the Book
provided of every change made throughout the day, and each impression should be taken immediately after change is made either in the
date or hour. This book or record must be kept two years3 after which
period it may be sold as waste paper.
See. 520. How to Secure Legible Stamping,-—The impression of every
official stamp should be perfect j so made that each letter and figure of
the stamp may be distinct. To effect this, the stamp must be kept perfectly clean, which may be done by brushing it with a brush slightly
wetted and dipped in powdered potash or soda. The type, after use,
must be cleaned before being replaced in the bos. The stamp should
be held firmly in the hand and struck upon the letter with a light, sharp
blow, care being taken not to let the stamp fall upon, the impression
made at another post-office, or upon any portion of the address. The
postmarking ink furnished to postmasters must be used in postmarking. (See section 467).
Sec. 521. Matter with Canceled or Improper Stamps.—"When matter bearing previously-used stamps is deposited for mailing (except in authorized cases for forwarding as prescribed in section five hundred and
sixty-two) and the postmasters can identify the person so attempting to
use them without violating the seal of the matter, he should bring the
case to the notice of the Chief Post-Office Inspector. If the person
mailing it cannot be identified the matter should be treated as " held
for postage." (See section 525.) Mail matter bearing stamps other
than postage stamps, or stamps cut from stamped envelopes, newspaper wrappers, or from postal cards, should be treated as " held for postage," Mutilated stamps, fractional parts of postage stamps, postagedue stamps, special-delivery stamps, or newspaper and periodical stamps
(except as to second-class matter as authorized in section 379) cannot
be recognized or counted in prepayment of postage. When stamps
are so affixed that one overlies another, concealing part of its surface,
the stamp thus covered will not be taken into account in prepayment.
See. 522. Matter hi Bad Order.—Mail matter of the first class deposited
in or received at any post-office unsealed or in a mutilated -or otherwise
bad condition, must be stamped or marked with the words " BECEIVED
UK SEALED " or " EECEiVED IN BAD OKDER," as the case may be, and
be resealed before being forwarded or delivered.
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AT MAILING OFFICES—TJNMAILABLE MATTEK.

Sec. 523. Unpaid Letters.—All domestic letters deposited in any postoffice for mailing, on which the postage is wholly unpaid or paid less
than one full rate as required by law, except letters lawfully free, and
duly certified letters of soldiers, sailors, and marines in the service of
the United States, shall be sent by the postmaster to the Dead-Letter
Office in Washington. (E. S., first part of § 3937.) (See section 326.)
Sec. 524. Weight of Matter.—When matter is received for mailing, its
weight should be ascertained and postage thereon rated up. The
weight at time of mailing determines the postage, as mail matter, from
various causes, frequently diminishes in weight during transit. If it
be insufficiently paid first-class matter and one full rate shall have been
paid, the postmaster will stamp the amount of postage due on it and
dispatch the same. For treatment of other deficient matter, see next
section.
Sec. 525. Treatment of Unpaid Matter Deposited for Mailing.—When a
letter wholly unpaid or prepaid at less than one full rate (two cents), or
any second or third class matter of obvious value, such as magazines,
pictorials, music, pictures, photographs, books, or pamphlets likely to
be of use or value to the addressee, or any parcel of fourth-class matter,
not fully prepaid but otherwise mailable, shall be deposited in any
post-office, it will be treated as herein directed, namely:
1. It must be postmarked with date of receipt, rated up, and amount
of deficient postage noted thereon.
2. If it bear the card or address of the sender, or he be known to, or
conveniently ascertaiuable by, the postmaster, the letter or package
will at once be returned to him for proper postage, if he be within
the delivery of the office.
3. If the sender thereupon pays the postage the stamps will be affixed,
if not done by him, and the matter dispatched.
4. If the sender be not known or conveniently ascertainable, the
matter on receipt will be indorsed " HELD FOE POSTAGE," the addressee notified by next mail, by an official postal card (Form 1543) or
otherwise, of the detention and amount of postage required, and requested to remit the same.
5. It should then be held awaiting reply, nofc longer than two weeks.
If within that time the required postage is received from the addressee
the required amount of stamps will be affixed to the matter so as to
cover a portion of the words, " HELD FOE, POSTAGE," and the matter dispatched.
6. If the sender shall pay the postage, after disp atch of notice to ad-
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dressee, the matter will be indorsed, " POSTAGE SUBSEQUENTLY PAID
BY WRITER.," stamps affixed, and the matter dispatched.
7. If no reply remitting the proper postage shall have been received
from the addressee at the expiration of two weeks from the date of
mailing of the notice, and prepayment shall not have been made, the
matter will be marked " UNCLAIMED " and sent to the Dead-Letter Office,
in the manner directed by section six hundred and seven.
As to the treatment of FOREIGN MAIL MATTER UNPAID, see sections 617 and 619.
As-to matter WITHOUT VALUE, see section 598.

Sec. 526. Misdirected Matter—Addresses not to be Changed.—Postmasters
and others in the postal service must not change the address upon mail
matter in the mails or post-offices, except as may be necessary to forward it from one office to another, or upon proper authorization to correct an address. (See section 562.)
Misdirected matter (see section 529) should be returned to the sender,
if he be known, with the words stamped or written thereon, " EETURNED
FOR BETTER DIRECTION." (See section 546.) And the sender should
be informed of the proper post-office address to be given, if it be known
at the mailing office ; if not, the sender should be advised to apply to
the division superintendent.
Sec. 527. Postmasters [Responsible for Admission of Matter.—Postmasters
are required to exclude from the mails all unmailable matter ; but they
are specially warned that they have no right to detain first-class matter upon the mere suspicion that it contains anything forbidden to be
sent in the mails.
. When matter manifestly obscene, or circulars concerning lotteries, are
deposited for mailing, the postmaster should withdraw them, and send
them with a full statement of the facts within his knowledge to tbe
Dead-Letter Office. He will make like disposition and statement when
he believes any article, publication, print, or writing to be mailed contrary to the statutes contained in sections three hundred and seventynine and three hundred and eighty, and await instructions.
Great care must be exercised respecting the admission, of articles of
the fourth class. When offered for mailing under the provisions of sections three hundred and sixty-nine and three hundred and seventy,
postmasters will carefully examine them, and not admit them unless the
conditions of admission have been fully complied with. In case of
doubt the matter should be referred to the General Superintendent of
Eailway Mail Service. (See section 896.)
Sec. 528. Disposition of Destructive Unmailable Matter.—-Postmasters
receiving any article of destructive mail matter from any railway postoffice or finding it deposited in their own post-offices, must not send the
15 P L
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same to the Dead-Letter Office, but will notify the person mailing such
package, whether he live- within the delivery of the post-office or not,
that some other means than the mail must be provided for its transportation. If the sender is not known, then the postmaster should notify
the party addressed of the detention of the package, that it cannot be
transmitted in the mails, and that he must provide some .other means
for its being forwarded at his own. expense, outside the mails. Then, if
such packages are not taken from his office by or for either the sender
or addressee within thirty days, the postmaster sbould report the facts
to the Superintendent of the Dead-Letter Office, arid await instructions from him.
Sec, 529. What Matter to "be Seat to the Dead-Letter Office.— The following unmailable matter will be sent from the office where it is deposited
for mailing to the Dead-Letter Office, namely •
1. " Held for postage" matter which cannot be returned to sender and
has not been prepaid by addressee, as required by section five hundred
and twenty-five.
2. Misdirected matter which cannot be dispatched to the addressee nor
returned to sender, as directed in section five hundred and twenty-six. ,
3. Excess of weight and size of matter, or those packages of domestic
matter which exceed the weight limited, by law.
4. Obscene -matter declared noii-mailable by section three hundred and
eighty.
5. Lottery circulars forbidde n to be sent in the mails by section three
hundred and seventy-nine.
6. Mutilated or damaged matter•, or that which when deposited in the
post-office is, or before dispatch may become, so damaged that it cannot
be forwarded to destination, and cannot bo returned to the sender.
As to FOREIGN MATTER, see sections 434 aad 619.

Sec. 530. Eow to be Sent to Bead-Letter Ofiiee. — Unmailable matter will
be sent to the Dead-Letter Office from the office where offered for mailing, in connection, with other unmailable arid (lead matter, at the periods
prescribed in section six hundred and five.
AT MAILING OFFICES— WITHBEAWAL OF MAIL MATTER.'

Sec. 531. Before Dispatch.—After mailable matter has been deposited.
in the post-office it cannot be withdrawn except by the writer thereof
or sender, or, in case of a minor child, the parent or guardian duly
authorized to control the correspondence of the writer. The utmost
care must be taken to ascertain that the person desiring to withdraw
the matter is the person entitled to do so. If necessary the postmaster
should require the applicant to exhibit a written address in the same
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hand as that upon the letter and such description of the letter or article mailed, or other evidence, as will identify the same and satisfy the
postmaster that the applicant is entitled to withdraw it.
The postmaster acts at his peril la permitting such, withdrawal, and
would "be liable,, however honest his intentions, were lie to deliver it to
an impostor or one not entitled to it. • He should in no case delay a
mail or retard the business of his office in order to search for a letter
desired to be withdrawn.
Sec. 532. Letters with. Stamps Canceled not to bo Withdrawn.— After
canceling the stamps upon a letter the postmaster must not return it to
the person mailing it for him to take it to a railway post-office. If received too late to put in the locked pouch, the postmaster or Ms assistant or sworn clerk may, after cancellation and postmarking, take it to
the postal car. The railway postal clerk may receive it from such postmaster, assistant, or clerk, but is forbidden to receive such canceled
letter from any other person out of the poucli. (See section 979.)
Sec. 533. Withdrawal by Bender after Dispatch.—After a letter has
passed from the mailing post-office the delivery of the same may be
prevented, and its return to the writer secured, by an application by the
writer to the postmaster at the office of mailing, stating reasons therefor, identifying the lette r, and supporting such, application with sufficient proof in writing. Upon such application and evidence, and upon
a deposit being made by the writer of a sum. sufficient to cover all expenses incurred, the postmaster shall telegraph a request for the return
of such letter to Ms office, if it has been, forwarded, to' the postmaster
at the office of address, carefully describing the same, so as to identify
it and prevent the return, of any other matter. On receipt of such request the postmaster at the office of address shall return such letter to
the mailing postmaster in a penalty envelope, who will deliver it to the
writer upon payment, of all expenses and of letter rate of postage on
the matter returned, on the envelope of which postage-due stamps of
the proper value must be placed and canceled, and upon the prepayment also of a registered parcel, addressed, to tlie First Assistant Postmaster-General, Division of Correspondence, in which the postmaster
shall inclose arid transmit the application of the writer and all proofs
submitted by Mm, together with the writer's receipt for it, and the
envelope of the returned letter. The following form may be used in
making application for withdrawal of mail matter after_____
dispatch:-I QQ_
c™,.,,.. *. <

.-.

""""i

jkVJw

«

Postmaster,
•,
Please recall and deliver to myself or bearer a letter deposited in —— •——— on or
about —-, —-—, 183-, addressed to -——
, and described as follows:
—•—• , and in the same handwriting as tills application, and whicli was written by
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me or by my authority, and -which I do not desire delivered to the addressee for the
following reasons:
,
It is hereby agreed that if the letter is returned to me, I will protect yon from any
and all claims made against you for such return, and will fully indemnify you for any
loss you may sustain by reason of such action, and I herewith deposit $— to cover all
expenses incurred, and will deliver you the envalope of the letter returned.
[Name.]
.
[Address. ] •
.
[Receipt.] Received
, 188-, of the postmaster, the above described piece
of mail matter for ac count of the sender.
[ INtilXl©* J ""•="""

Witness [Name.]

, [Address.] —

*—™ '

',

—.

AT MAILING OFFICES—DISTRIBUTION AND DISPATCH OF MAILS.

Sec. 534. General Directions.—At offices where a superintendent of
mails is not employed, postmasters will be governed in the distribution
and dispatch of mails—except foreign mails outward from exchange
offices, which are under the control of the Superintendent of Foreign
Mails—by the orders received from the General Superintendent of Kailway Mail Service, or from the division superinten dent acting under him
in whose jurisdiction the post-office may be. In the absence of other
instructions, every postmaster whose post-office is situated upon a railroad, will mail all matter direct to the cars, unles s it be addressed to
post-offices directly connected with his own by star or steamboat routes.
Postmasters at other post-offices will mail to the nearest post-office upon
a railroad all matter which cannot be sent direct to its destination by
star or steamboat route.
Sec. 535. Distribution of Mails by Schemes.—Postmasters will carefully
distribute and make up mails by the official schemes which may be furnished them, and will conform to any changes that may be made in the
same by the superintendent of the division, and will make up and exchange only such pouches as he may order. But the division superintendent may except any post-office from this requirement.
No change in distribution or dispatch must be made without first
obtaining authority from the proper division superintendent of Eailway
Mail Service, except in cases of emergency j and in all such cases an
immediate report, giving the reasons for such change, must be made to
the division superintendent.
Sec. 536. Distribution of Mail by States, &c.—A distribution or separation should be made only of such mail for States or portions of States
as can be advanced thereby. All mail for States of which no distribution is made must be made up "by States," and facing slips used in
accordance with section five hundred and forty-three j that is, letter
and circular mail for each State must be made up in packages, and

rw

TITLE IV

POST-OFFICES AND POSTMASTEK8,

229

newspaper mail in canvas sacks, by itself, and the name of the State
marked on the slip covering the package or tag attached to the sack.
All other mail, not local, sent to or by way of railroad or steamboat
lines, should be made up by States, if sufficient to do so; and if not,
then it may be put all in one package^ addressed with the name of the
railway (or steamboat) office in whose pouch it is dispatched, adding
" State of ——
," to indicate that it contains other than local mail.
Sec. 537. Local Mail for Railroad and Steamboat Lines,—Mail to be dispatched to local post-offices on railroad or steamboat lines should be
made up in packages addressed to the proper railway or steamboat
offices, and containing only the local mail supplied by that line, as
given in the official schemes. Post-offices on railroad lines in making
up local mail for such lines, will inakS for each line two packages, one
for the train going each way, and address the packages thus: "

B. P. O. BAST" (WEST, NORTH, or SOUTH, as the case may be).
Sec. 538. Letters for Delivery and Distribution, in Separate Packages.—•
Letter and circular mail for delivery and mail for distribution at a postoffice must always be made up in separate packages.
Sec. 539. Direct. Packages,—Making a direct package is placing all
letters for one post-offi.ce in a package by themselves, all faced one way,
with a plainly-addressed letter on the outside, and a facing slip, bearing the postmark of the office and the name or number of the person
making up the package, on the back of the same, faced out. This applies as well to offices using printed slips as to those that do not.
Sec. 540. Direct Packages for Horse Eontes.—In making up mail to be
dispatched by a horse or stage route, a direct package should be tied
out for each post-office, including the last one, on such route, so as to
facilitate the handling at intermediate offices. Mail to be dispatched
from an office on such route on and beyond the last post-office,thereon
should, as far as possible, be made up "by States," or, if not sufficient
to do so, then in one package, marking the name of the last post-office
on the slip covering the same, and adding the abbreviation, " Dis.," to
indicate that the package is for distribution.
Sec. 541. So Mail to be Put in Pouch Loose or Under Straps.—-Letter and
circular mail must always be properly "faced up " and tied in packages,
and never placed in the pouch loose.
After pouches are closed and dispatched from a post-office, letters
must not be placed under the strap or attached to the outside of the
pouch. If this is done at the station, the postmaster should inform the
mail-messenger and have the practice discontinued. (See section 545.)
Sec. 542. No Through Pouches by Mail Trains.—Postmasters will make
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no through pouches to be dispatched by mail trains unless specially
instructed to do so.
Sec. MS. Facing1 Slips to fee Used.—-Facing slips, bearing postmark with
date and time of close or dispatch, and name of person making up the
same, must be placed upon each package of letters or circulars, and in
each pouch or canvas sack of newspapers, or on the label holder, if any,
attached thereto. For form of facing slip, see section 994.
See. 5M. Ho Iioo:co CHI Mail Sap.~-.-The use of hooks in handling mail
bags is forbidden.
Sec. 545. Delivery of Mail Matter on Mail Cars by Postmasters.—Postmasters are required to dispatch mail to railway post-offices in the lock
pouches provided for that purpose, except in the case of a few late letters or postal cards, which they may deliver in person or by a sworn
assistant after the postmark of the mailing office has been impressed
thereon and the stamps canceled. Such postmarked and canceled letters and postal cards must not be received by the postal clerk from a
.mail-messenger nor from the public, as after the mail is once deposited
in a post-office it cannot again come into the hands of the public until
its final delivery. (See sections 532 and 979.)

See. §48. Missent or Unmailable Matter Inadvertently Sent and Misaidirected. Matter.—-Misdirected, destructive, or manifestly obscene matter,
which should not Lave been, but through inadvertence may have been,
dispatched from the post-office of mailing, should be detained and withdrawn from the mails by any postmaster into whose hands the same
may come in transit. But other matter which should have been detained at the office of mailing- as " held for postage,"- " excess of weight
or size," "coin/' or "lottery57 (see section 379), must not be stopped in
transit.
Misdirected matter of the first class, if ifc bear the card or request of
the sender, should be withdrawn and returned to him with the words
written or stamped thereon, "KETTJBN.EB FOR SETTEE BISECTION."
(See section 526.)
Missent matter, or that; which is plainly addressed, but sent in the
wrong direction, should, when discovered, be placed in the first mail
going in the proper direction.
Sec. 547. Wail Stopping Over HigM.—When the mail stops over night
where there is a post-office, it must be kept in the post-office, except at
points where transfer clerks are on duty during the night in charge of
such mail, or where otherwise ordered by the .Department.
For time allowed in opening mail, see section 510.

"
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Sec, 548. Postage-due Matter not to be Stopped, &c.—Postage-due matter
must not be stopped or rated up at intermediate offices in transit. The
duties in respect to it omitted by the mailing postmaster are to be performed by the postmaster at the office of address.
Sec. 549. Uneaneeled Stamps not to be Canceled.-—Matter dispatched from
a post-office, on which the stamps were not properly canceled, is not to
be stopped in transit nor the stamps thereon canceled at any office but
that of destination. The statute makes it the duty of the postmaster
at the office of delivery to deface them and report the delinquent postmaster. (See section 518.)
AT RECEIVING- OFFICES—OPENING OF MAILS.

Sec. 550. Opening Pouches.—Upon the arrival of the mail at any postoffice, the mail sacks and pouches addressed to that office, and none
other, should be opened, first being examined to ascertain if they were
properly locked, and are not cut or torn so that mail matter could have
been lost or abstracted therefrom. Upon being emptied the pouch or
sack should be carefully examined to see that no mail matter is left
therein. Printed wooden labels for sacks of newspaper mail and printed
slide labels for pouches must be taken, off when the sacks or pouches
are opened, and returned by first mail to the post-office or line from
which they were received, the wooden labels to be classed with newspaper mail, and the slide labels as letter mail. Under no circumstances
are any such labels to be defaced or destroyed.
As to procedure when lock or key is defective and poncli cannot be opened, see
sections 888 and 889.
As to registered matter, sec chapter thirty-five.

Sec. 551. Errors in Distribution or Making up; Eeeeipt or Dispatcher Mail,
Iiow SToied and Eeportsd.—On opening and assorting the mail the postmaster or clerk will examine it for errors in distribution and. making up, which
will be noted and reported to the division superintendent as follows:
1. All errors found in the distribution of any package of letters or
in any sack of newspapers mast be noted on the reverse side of the slip
covering or inside of the same, giving the name of post-office, county,
or State, if included in the superscription., adding thereto the name of
the person noting the error, and postmarking with date.
2. If any package or sack arrive without slips, the division superintendent must be promptly notified of the fact, and the mailing office, if
known, and the label must be sent to him with report.
3. Any irregularities in the receipt or dispatch or forwarding of any
mail will also be promptly reported.
4. Any mail received at his post-office which has not been properly
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distributed or made up by railway postal clerks, should be promptly reported, and the slips covering or received with the same should be
sent with the report,
Sec. 552. Disposition of Slips Eeeeived.—All slips received upon packages of letter or circular mail, or in sacks of newspaper mail, upon
which errors have been noted, must be preserved and sent to the division superintendent daily from first and second class offices, weekly
from all others. All other slips may be treated as waste paper. A
supply of facing slips can be obtained from, the division superintendent
at any time, or from the Department. (See sections 469 and 472.)
Sec. 553. Back Stamping.—Every postmaster, upon receipt of the mail,
will immediately place the postmark of his office upon the back of every
letter therein received, showing the date and hour of the day when the
letter was received. The value and importance of this practice are so
great that failure to observe this rule, if continuous or repeated after
notice, will be ground for removal from office.
AT RECEIVING- OFFICES—DEFICIENT POSTAGE.

Sec. 554. Postmasters to Search for and Bate up.—Postmasters at the
office of delivery may remove the wrappers and envelopes from mail
matter not charged with letter postage, when it can be done without
destroying them, for the purpose of ascertaining whether there is upon
or connected with any such matter anything which would authorize or
require the charge of a higher rate of postage thereon. (E. S., § 3882.)
On opening the mail the postmaster will look over the letters and packages to ascertain whether the postage thereon has been sufficiently prepaid, and will rate up the amount found to be due on all matter, not
free? dispatched inadvertently without any prepayment, at double its
proper rate (sections 320, 558); and on all first-class matter prepaid at
one full rate, but not fully prepaid, and on all other partially but insufficiently prepaid matter, at full rates, according to its class and
weight, and note in writing or stamp the amount duo on each letter or
parcel.
Sec, 555. Official Matter Deliverable at Washington.—Any part-paid
letter or packet addressed to either of said Departments or Bureaus
[the Executive Departments or Bureaus thereof, the Agricultural Department and Public Printer] may be delivered free; but where there
is good reason to believe the omission to prepay the full postage thereon
was intentional, such letter or packet shall be returned to the sender.
(Act of July 5,1884. § 3, 23 Stats., 158j folly quoted in section 415.)
NOTE.—This exemption from the payment of deficient postage on matter addressed
to the Executive Departments or Bureaus thereof before delivery applies only at the
Washington City post-office.
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Sec. 556. Mail to the Postmaster Himself.—When insufficiently prepaid
matter addressed to a postmaster reaches its destination, he may refuse
to pay the additional necessary postage and take the matter out of the
office, which must then be treated as " refused" matter; but if he takes
the matter he must pay the deficient postage.
Sec. 557. Postage Due must l)e Collected and Stamps Affixed.—No mail
matter shall be delivered until the postage due thereon has been paid.
(E. S., § 3900). That all mail matter of the first class upon which one
full rate of postage has been prepaid shall be forwarded to its destination, charged with the unpaid rate, to be collected on delivery; but
postmasters, before delivering the same, or any article of mail matter
upon which prepayment in full has riot been made, shall affix, or cause
to be affixed, and canceled, as ordinary stamps are canceled, one or more
stamps equivalent in value to the amount of postage due on such
article of mail matter, which stamp shall be of such special design and
denomination as the Postmaster-General may prescribe, and which shall
in no case be sold by any postmaster nor received by him in prepayment
of postage. That, in lieu of the commission now allowed to postmasters
at offices of the fourth class upon the amount of unpaid letter postage
collected, such postmaster shall receive a commission upon the amount
of such special stamps so canceled, the same as now allowed upon postage stamps, stamped envelopes, postal cards, and newspaper and periodical stamps canceled as postages on matter actually mailed at their
offices: Provided, That the Postmaster-General may, in his discretion,
prescribe instead such regulation therefor at the offices where free delivery is established as, in his judgment, the good of the service may
require. (Act of March 3, 1879, § 26, 20 Stats., 361.)
That any postmaster or other person engaged in the postal service
who shall collect, and fail to account for, the postage doe upon any article of mail matter which he may deliver, without having previously
affixed and canceled such special stamps, as hereinbefore provided, or
"who shall fail to affix such stamp, shall be deemed guilty of a misdemeanor, and, on conviction thereof, shall be punished by a fine of fifty
dollars. (Act of March 3> 1879, § 27, 20 Stats., 362.)
NOTE.—The requirement of the statute is that postage-due stamps shall be affixed
on all matter of whatever character on which postage is due} including ship letters,
foreign letters, advertised letters, all over-weight matter, and all matter rated helow its proper class, notwithstanding the mailing postmaster has failed to charge it.

Sec. 558. Collection of Double Postage.—Double rate should, under the
statute (section 320), be charged only on matter reaching its destination with no evidence of any prepayment whatever. A drop letter deposited in an office without prepayment of postage is not subject to
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double rates. When ifc is apparent from the envelope or wrapper that
a stamp has been on it and has been wholly or partially lost off, the
postmaster may assume the matter to have been prepaid. But the
evidence that the stamp has been affixed, must be from the blank in the
impression of the canceling stamp. In such case, first-class matter will
be presumed to have been prepaid one full rate only, as that would entitle it to be forwarded. Letters on which postage-due stamps, but no
other, are affixed, arriving at the office of destination, must be charged
double rate on delivery, as the postage upon mailing cannot be paid in
postage-doe stamps. The mailing postmaster should in such cases be
reported, to the Third Assistant Postmaster-General, who will charge
his account with such stamps.
See, 550. Time of Affixing Postage-clue Stamps.—At ail other than freedelivery post-offices postmasters will affix the postage-due stamps when,
and not until, the delivery of the matter has been requested • and hence
not to matter forwarded by request'of the addressees, returned to writer,
or sent to the Dead-Letter Office. But at free-delivery post-offices they
will be affixed on all deficient matter as soon, as received; unless an
order is on file for the letter to be forwarded, in which case, if practicable, it will be forwarded without affixing such stamps.
When matter arrives at a post-office with postage due thereon, and
the postmaster has no postage-due stamps on hand, lie will collect the
amount clue, and so soon as he shall obtain postage-due stamps affix
the amount in such stamps to a sheet of paper, cancel, and forward, the
same to the Third Assistant Postmaster-General with statement of the
facts.
If the postage stamps upon a registered letter or parcel do not cover
the proper postage and registration fee, the receiving postmaster must
proceed according to section one thousand one hundred and fourteen.
Sec. 560. Credit for Postage Stamps Affixed to Undelivered Matter.—When
at free-delivery offices postage-due stamps have been affixed to refused,
unclaimed, or other undelivered matter, credit iniist be claimed therefor, when sent to the Dead-Letter Office, on the dead-letter bill for
" postage-due stamps canceled on undelivered mail matter." When returned to writer, or forwarded to another post-office wifchin the United
States, a numbered postage-duo bill, stating amount due and name of
person from whom it is to be collected, must be attached to and sent
with the letter. The postmaster receiving the same must detach the
bill and return ifc by next mail with amount of uncanceled postage-due
stamps inclosed to the postmaster issuing the bill, who, in ease of failure to get a return of bill and stamps within a reasonable time, may obtain proper credit and expose the delinquent postmaster by making a
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duplicate bill, from the stub of the original, attaching it to and incorporating it •with his regular dead-letter bill, indorsing in the 'blank
space at the end, "DUPLICATE, ORIGINAL NOT RETURNED," or "ORIGINAL RETURNED WITHOUT STAMPS,"
When a postmaster at an, office other thara a free-delivery office, receives matter froia a free-delivery office to which postage-due stamps
have been affixed, and which proves nndeliverable, he should send the
same to the Dead-Letter Office with special claim for credit for postagedue stamps refunded by him, attached thereto,
In forwarding to foreign countries mail matter on which postage-due
stamps have been canceled, the original bill, indorsed " FOREIGN LETTER FORWARDED," should be attached to and sent witli the deadletter bill. (See section 607.)
See, 561. 'First-class Eats on Matter Closed Against Inspection Cannot be
Eemitted, as the statute forbids its delivery at less rate than for matter
of the first class. (See section 376.) If the addressee feels aggrieved at
such charge, he may deposit the deficient postage and require the package to be sent unopened to the Third Assistant Postmaster-General for
his decision whether it be so wrapped as to require it to be rated as
first-class matter; and the postmaster shall promptly transmit it accordingly, under penalty envelope, with proper letter of advice. The postmaster must give the claimant a receipt for his deposit; the receipt to be
returned to him on delivery of the article, if his decision be confirmed
FORWARDING MAIL MATTES.

See. 582, Prepaid Matter to be Forwarded.—Prepaid letters shall be forwarded from one post-office to another, at the request of the party addressed, without additional charge for postage. (B. S., § 3940.)
1. The matter to be forwarded at request of addressee without additional charge for postage, includes letters prepaid at one full rate (two
cents), parcels prepaid at first-class rates, postal cards, official matter,
and free county publications (within the county of publication.).
2. Other mail matter, whenever forwarded, must be charged with additional postage at; the same rate as if originally mailed at the forwarding
office, with the rate noted thereon thus: " POSTAGE BUB FOR FOEWARDING, -—»~ CENTS," unless the addressee or some one for him prepay the postage required for forwarding 5 i,a which case the necessary
stamps will be affixed and canceled. At the office of destination, .the
matter will be treated as deficient matter unless the postage for forwarding has been prepaid.
3. Bequests to forward given by any other person than the addressee,
or MB lawful agent, or the person in whose care the matter is addressed,
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will be disregarded; the husband of an addressee will be presumed her
agent when she has riot directed her mail to be withheld from his control.
4. A general request to forward matter should be observed until revoked.
5. The direction may be changed and matter reforwarded upon request as many times as may be necessary to reach the addressee.
6. Matter entitled thereto should be promptly forwarded in the next
mail. (As to special-deli very matter, see section 694,)
7. Penalty envelopes must not be used to forward letters; but if
there be insufficient space to write correction of address, a piece of
paper should be attached for the purpose.
As to forwarding registered matter, see sections .1111 and 1113,

Sec. 563. Erroneously Addressed or Delivered Matter, &c.; when to be
Forwarded.—When any article of mail matter has been erroneously delivered, it may, on being returned to the post-office, be forwarded upon
due request, as if it had not passed from the post-office. Any matter
proper to be forwarded free, addressed to the care of another, and returned by him redirected, may be forwarded in like manner. Matter
which has been opened inadvertently upon misdelivery may be forwarded. As postal cars, mail apartments in cars and steamboats, are
designated as post-offices, a deposit in such car or apartment, at the postoffice originally addressed, of unopened letters properly readdressed for
forwarding, is permissible; and the deposit in a letter box established
by the Department, is equivalent to a deposit in the post-office.
The postmaster will correct and forward to its known destination any
matter of the first and second classes which comes to his office through
obvious mistake of the sender in addressing it, but should not guess at
the destination, nor forward it on trial. If sure that it can be delivered
from the office to which he sends it, he will postmark it and indorse:
" DEFICIENCY IN ADDRESS SUPPLIED BY " (name of forwarding office).
See. 564. Letters under Cover to Postmasters.—Postmasters will forward all first-class matter on which one full rate of postage is prepaid
which may reach them under cover from any other post-office with or
without request to mail the same. Before forwarding, they should
cancel the stamps and indorse in writing or stamp on such matter the
following : " RECEIVED AT
——, UNDER, COVER FROM THE
POST-OFFICE AT —

•—."

DELIVERY OF ORDINARY MAIL MATTER.

Sec. 565. Must be from Post-Offices.—Mail matter must be delivered from
post-offices. Eailway postal clerks will not, in any case, deliver matter
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to the persons addressed. It must be sent to and delivered at the
office of address. The exceptions to this rule are the following:
1. Matter addressed to a discontinued office may be delivered from the
nearest office thereto.
2. When a letter from a foreign country arrives, not in a closed mail,
directed to a post-office other than that at the port of arrival, and the
person addressed so specially desires, the postmaster at the port of arrival may deliver him the letter upon being satisfied of his identity.
3. Any ambassador or other diplomatic representative of a foreign
government may,: on his request, personally receive his mail matter
from any post-office through which it may be passing, the postmaster
being sure of his identity.
4. A postmaster at whose office mail matter in transit is lying, delayed by floods or other casualties which have made the mail route impassable, may deliver matter to the parties addressed., upon their personal or written application, and sure identification.
5. Eailway postal clerks may deliver to any post-office.inspector, who
may enter their postal cars, any mall matter addressed to such inspector,
when sure of his identity by seeing his commission.
Sec. 566. General Directions for Delivery.—The following general directions are given for the delivery of mail matter:
1. The delivery in each case should be to the person addressed, or according to his order. Such order may be implied in some cases, as where
the addressee is in the habit of sending for or receiving Ms mail through
Ms clerk, servant, agent, or some member of his family, and recognizing
or acquiescing in such delivery.
2. When a person requests delivery to him of the mail of another,
claiming that the addressee has verbally given him authority to receive
it, the postmaster, if he doubts the authority, may require it to be in
writing, signed and filed in Ms office.
3. When in doubt as to the identity of the addressee the postmaster
may require proof, and should exercise great care, especially where the
matter appears to be of value, to make proper delivery, as he is in peril
of liability for damages to the proper party if he misdeliver.
4. Where two or more persons of the same name receive mail at the
same office the postmaster should advise them to adopt some address or
means by which their mail may be distinguished. He will deliver according to his best judgment 5 and will not return it to the mailing office for better description of the addressee, until, after inquiry, he is
unable to determine to whom it should be delivered,
5. Mail matter addressed to a person in care of another should be
delivered to the addressee, if he so direct, rather thsan to the person to
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whose care it is addressed. In tlie absence of such direction, it should
be delivered to the first of the two persons who may call for it,
6. Mail matter addressed to several persons may be delivered to any
one of them.
7. Mail matter addressed to a public official, or to an officer of a corporation, by his official title, should be delivered to the person actually
holding the office designated in the address, the presumption being that
the matter was intended for the officer as such, rather than the individual named. This regulation also applies to the delivery of letters addressed to persona as " agent" or "agents/7 when the agency is of some
public matter or of the business of some corporation, but not when the
agency is merely of an individual or firm.
8. Neither husband nor wife can control the delivery of correspondence addressed to the other. 'When so instructed, a postmaster must
refuse to deliver letters to the husband which are addressed to the wife,
or those to the wife which are addressed to the husband. In the absence of instructions to the contrary, the wife's letters should be placed
in the husband's bos, and delivered to him with, his own letters unless
known to live separately.
9. A person engaged in a legitimate business may adopt a business
name, and when duly identified, may receive his mail, registered or
ordinary, by that name, as well as by his proper name.
For SPECIAL BULKS GOVERNING DELIVERY oir REGISTERED MATTER, see sections
1116 to 1128.

See, 567. GMcial Letters to Pensioners,—A letter from the Pension Office,
in Washington, D. 0., may be delivered to the pe rson in whose care it
may be addressed, as well as to the pensioner or a member of his family;
but a letter addressed to a pensioner from the office of an agent for paying pensions must be delivered to the pensio ner or gome member of Ms
family, even though addressed in the care of a third person j because
such address is prohibited. A pensioner's orcl er, verbal or written, instructing the postmaster to deliver letters to Mm fr om a pension agent,
or from the Pension Office, to an attorney, claim, agent, or broker, must
be disregarded. If a communication from, the Commissioner of Pensions, or a pension-agent, addressed to a pensio ner, reaches a post-office
after the pensioner has died, leaving no surviving widow or children
under sixteen years of age, the postmaster should return the communication to the office from, which it came, or to the Commissioner of Pensions, Washington, D. 0., with a state m ent of the fact. If there be a
surviving widow, the letter should be delivered to her. If no widow,
then to the guardian, if any, of the childre n surviving under sixteen
years of age.

j
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Sec. 588. Mail Matter Addressed to Minors.—Where minor children reside with their parents, the father, or if he be dead, the mother generally
is entitled to direct the disposition of mail matter addressed to such
minors, and unless the minors be under guardianship, may authorize
another to receive mail matter addressed to them, although they be not
residing with the parent, and the postmaster should deliver accordingly,
requiring directions in writing if he deem it necessary. In the absence
of directions from a parent or guardian, or one authorized to control Ms
correspondence, mail matter addressed to a minor may be delivered to
him; and, especially if living independently, lie is entitled to control
his correspondence. « Mail matter addressed to a deceased minor, who
up to the time of decease resided with parents or guardian, may be
delivered to the parent or guardian; but if the minor left a husband
or widow, delivery may be made to him or her,
See. 589. Mail Matter Addressed to Deceased Persons,-—Mail matter addressed to a deceased person must be delivered to Ms legal representative; if there be none, delivery may be, made to a surviving husband or
widow, unless there be other claimants, in which event the postmaster
should report the facts of the case to the First Assistant PostmasterGeneral, and await instructions. If there be no legal representative,
surviving husband, or widow, and others claim such mail matter, it
should be sent to the Dead-Letter Office with the return of-unclaimed
matter, with a statement of the facts. (See section 607,}
See. 570. Partnerships and Corporations,-—
1. Mail matter addressed to a firm, may be delivered to any member
of it.
2. The postmaster is not required to decide disputes between members of an existing firm as to delivery of its matter. If ifc has previously
been through box or general delivery, he will continue to place the
mail therein; if through carrier, he will instruct the 'carrier to hand
the mail matter to any of the members of the firm.
3. If the firm be dissolved and contention arise, the postmaster's action will be governed by section five hundred and seventy-one.
4. Mail matter addressed to a corporation should be delivered to the
agent or officer conducting its correspondence, or to such person as is
authorized by the corporation, to receive it.
5. Caution should be exercised to resist all attempts to secure the
mail of an established house, firm, or corporation through the adoption
by others of a similar name. Where disputes arise between individuals,
firms, or corporations as to the use of a name or designation, the postmaster should deliver any matter addressed to a street, number, or building according to such address. When not so addressed, lie will deliver
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matter to the firm or corporation which first adopted the name of the
address at that place. When in doubt as to the firm or corporation
for which any mail matter is intended, and claim therefor is disputed,
the postmaster may withhold delivery and report the facts and any
statements made by either claimant to the First Assistant PostmasterGeneral for advice.
Sec. 571. Postmaster to Kequire Appointment of Receiver.—- When a firm
or company dissolves partnership, and contention arises as to whom the
mail matter addressed to the former business firm or company, or its
officials, shall be delivered, a postmaster, being forbidden by one party
to deliver to another, should require the appointment of a receiver, retaining all mail matter until said receiver is appointed j and if no such
receiver is appointed, or no agreement between the contending parties
is reached, before the expiration of thirty days from the date when delivery ceased, the letters in dispute, and all that may arrive thereafter
(until an agreement is made or receiver appointed), shall be sent to the
Dead-Letter Office marked IN DISPUTE.
See. 572. Delivery to Assignee or Receiver.—Upon the dissolution of a
corporation its'mail matter should be delivered to the receiver or legal
representative charged with the duty of winding up its affairs. When
the business of a firm, corporation, or individual has passed into the
hands of an assignee or receiver, the mail matter addressed to such firm,
corporation, or individual should be delivered to the assignee or receiver
in the following cases:
1. When the instrument of assignment authorizes the assignee to receive it and a copy thereof is filed with the postmaster; or
2. When the order of the court by which such receiver was appointed
directs him to receive it; or
3. When the members of the firm, officers of the corporation, or person to whom the mail is addressed consent that he shall receive it 5 or
4. When the firm or corporation has not resumed business under the
same name, so as to have correspondence in regard to business or property which did not pass to the assignee or receiver $ or
5. When the receiver has been appointed to take charge of, continue,
or wind up the business of an existing corporation.
The mail matter should be delivered to the firm or person instead of
the assignee or receiver-—
1. When the person making the assignment has not consented or
agreed that the assignee shall receive mail matter addressed to him,
the assignor, and arriving after the assignment, or when it reasonably
appears that the matter does not relate to the business assigned,
2. When the firm whose business has been placed in the receiver's
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hands is engaged in conducting a new or otlier business under the
former name, or has subsequently acquired or has other property that
does not pass into the receiver's hands. In such cases it will be presumed that the mail matter relates to the new or otlier business.
3. When the order of the court by which the receiver is appointed
directs that the mail matter shall be delivered to the person, firm, or
some officer of the corporation, instead of the receiver.
Sec. 573. Delivery according to Agreement of Parties,—When parties interested in mail matter enter into an agreement as to its delivery, and
instruct the postmaster as to whom he shall deliver it, he will deliveraccordingly until his instructions are changed by mutual consent of the
parties, or until the judgment or order otherwise of a court of competent jurisdiction. He may require the instructions to be in writing.
This rule governs the case of the sale of a business. The postmaster
is not required to construe the contract or determine rights, but only
to comply with such plain directions as may be given by the seller, in
their absence delivering to the addressee. The authority to the vendee
is not revocable by the seller if there be a right to the mail in the vendee.
574. To Fictitious Addresses,—Letters and packages addressed to fictitious persons and firms, to initials, or to no particular person or firm,
unless directed to be delivered at a designated place, as a post-office box,
street, and number, or to the care of a certain person or firm, within the
delivery of the post-office, are undeliverable, and must be sent to the
Dead-Letter Office, as prescribed by section six hundred and two,
unless the envelope contain the card of the sender, or a request to return, in which case the letters or packages should be returned accordingly.
Whenever a postmaster has reason to believe that a street or number,
designated place, box, or address in care of another is being used by any
one for conducting, under a fictitious address, correspondence forbidden
circulation in the mails, he should promptly report the fact and the
reason for his belief to the First Assistant Postmaster-General, and
await his instructions, giving notice at the same time at the place where
such letters and packages have been received that, pending instructions from the Department, the claim ant of such matter roust call at the
general delivery to receive it, where it is the doty of the postmaster to
have it placed, and to deliver it to the person calling- for it, upon establishing his identity.
Sec. 575. To Agent of Club.—Any number of citizens may employ an
agent, and give him a written order on the postmaster for their mail;
and when such order is presented to the postmaster, it is his duty to
deliver the mail of such parties, and also mail addressed to a person
16 p b
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in care of any such, parties, to the named agent. When the mail is so
delivered the responsibility of the postmaster ceases.
Sec. 578. To Mali Carriers, to fee Carried cut of Mails.—-Mail matter of
patrons of an office may, at their request, be delivered to the mail carrier, to be carried out of the mail and handed to them, on his route before
he passes another post-office,
Sec. 577. Injunctions of Courts to be Obeyed.—-Where mail matter is
claimed by different parties, and suit is instituted between them to
determine their rights to it, and injunction is granted restraining either
or all parties from receiving or the postmaster from making delivery to
either or any party, he will obey the injunction and abide the decree of
the court as to the disposal of the matter.
Sec. 578. Letters " Opened, through Mistake."—-Where a. letter intended
for one person is delivered to another of the same name and returned
by him, the postmaster will reseal the letter in the presence of the person who opened it, and request him to write upon it the words a OPENED
BY MB THROUGH MISTAKE/7 and sign his name 5 he will then replace the
letter in the post-office. If tlie person who opens the letter is unable to
sign Ms name, the postmaster will make the indorsement and have the
person sign by " mark/' in presence of a witness.
Sec. 579. Of Second-Class Matter.—A publisher may send a package of
second-class matter to one address, and the addressee may call at
the post-office, write addresses on single copies, and the postmaster may
then deliver them j but the packages cannot be taken away from the
post-office and returned again for delivery of the single copies or transmission in the mai.!s5 unless postage is prepaid anew. It is not the duty
of the postmaster to open a package of papers intended for a club and
write the several names of the subscribers thereon; but he may do so.
The liability of persons who take newspapers and periodicals coming to their address, out of a post-offi.ce, for the amount of the subseription thereto, is not determined by any postal law or regulation. The
postmaster's duty is to deliver the matter on request, or, if unclaimed
or refused, to dispose of it as required in sections five hundred and
ninety-eight and five hundred and ninety-nine.
Sec. 580, Of Valuable Letters from Dead-letter 03i.ce, &c.—When dead
letters containing money or other valuable matter are sent from, the
Dead-Letter Office to a postmaster for delivery to the owners, he will
make diligent effort to deliver them to the proper party. They are inclosed to him open to enable him to identify the owner or claimant. He
and Ms clerks must maintain the strictest secrecy as to their contents j
and under no circumstances can the postmaster, or any one through

i
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whose hands such letters pass, be allowed to make any exchange for
other funds of the money or matter therein contained,
If such letters containing money cannot be delivered, after holding
them thirty days from date of receipt, the postmaster will indorse the
reason for non-delivery on the circular which accompanies each, and
return them to the Dead-Letter Office duly entered on one list, giving
the Department letter, number, and book. This list must be sent in
duplicate, and when verified one copy will be returned to the post-office.
The package should be indorsed "DEAD EEGISTERED MATTER FSOM
—-— [here add name of post-office], and be addressed "Dead-Letter
Office, Washington, D. 0."
Eegisterecl dead letters received containing money must be registered
when returned to the Dead-Letter Office. Letters containing articles of
value, not money, are not to be so registered on return unless they
were received registered. Uo other kind of letters must be seat in the
same package. The postmaster neglecting to register packages con.
taining returned dead letters requiring registration will be held responsible for the contents if lost.
Dead letters containing money or other inelosures, sent from the
Dead-Letter Office to a post-office for delivery, must never be forwarded
to another post-office, but must be returned to the Dead-Letter Office
with all information obtainable as to the whereabouts of the writer or
owner; nor must they be retained longer than one month, unless the
Superintendent of the Dead-Letter Office specially so direct.
Dead letters without valuable inciosures, when, returned from the
Dead-Letter Office direct to writers, not under cover to postmasters,
may be forwarded to another post-office, when necessary, for delivery.
Sec. 581. UnmailaWe Matter; wfeea to "be Delivered.—If any matter
excluded from the mails by the preceding section [section 368] of this
act except that declared non-mailable by section thirty-eight hundred
and ninety-three of the Eevised Statutes as amended [380], shall, by inadvertence, reach the office of destination, the same shall be delivered
in accordance with its address: Provided^ That the party-addressed
shall furnish the name and address of the sender to the postmaster at
the office of delivery, who shall immediately report the facts to the
Postmaster-General. If tlie person addressed refuse to give the required information, the postmaster shall hold the package subject to
the order of the Postmaster-General. All matter declared noa-mailable by section thirty-eight hundred and ninety-three of the Eevised
Statutes as amended, which, shall reach the office of delivery, shall be
held, by the postmaster at said office subject to the order of the Postmaster-General. (Act of March 3, 1879? § 21, 20 Stats., 360.)
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The matter so required to be delivered is the following:
1. Matter in its form and nature liable to destroy, deface, or otherwise damage the contents of the mail bag, or harm the person of any
one engaged in the postal service.
2. Matter in excess of lawful weight, postage being paid for its full
weight.
But the postmaster should report the facts, date and office of mailing,
in both cases, to the First Assistant Postmaster-General.
The matter declared non-mailable by Kevised. Statutes, sections 3893,
as amended, and 3894, and not deliverable, is:
1. Every obscene, lewd, or lascivious book, pamphlet, picture, paper,
writing, print, or other publication of an indecent character.
2. Every article or thing designed or intended for the prevention of
conception or procuring an abortion.
3. Every article or thing intended or adapted for any indecent or immoral use.
4. Every written or printed card, circular, book, pamphlet, advertisement, or notice of any kind giving information, directly or indirectly,
where, or how, or of whom, or by what means, any of the hereinbefore
mentioned matters, articles, or things may be obtained or made.
5. Every letter upon the envelope of which or postal card upon which
indecent, lewd, obscene, or lascivious delineations, epithets, terms, or
language may be written or printed. (See section 380.)
6. Matter appertaining to lotteries, gift concerts, or fraudulent schemes
or devices.
The regulation for the disposal of undeliverable unmailable matter is given in sections 433, 523, 529, 530, 546, and 609,
For INSTRUCTIONS AS TO DELIVERY BY CARRIERS, see sections 647-661,
ADVERTISEMENT OF NON-DELIVERED LETTERS, ETC.

Sec. 582. How to be Advertised.—-The Postmaster-General may direct the
publication of the list of non-delivered letters at any post-office by a
written list posted in some public place, or, when he shall deem it for
the public interest, he may direct the publication of such list in the
daily or weekly newspaper regularly published within the post-office
delivery which has the largest circulation within such delivery 5 and
where no daily paper is published within the post-office delivery, such
list may be published in the daily newspaper of any adjoining delivery
having the largest circulation within the delivery of the post-office
publishing the list j and in case of dispute as to the circulation of competing newspapers, the postmaster shall receive evidence and decide
upon the fact. Such list shall be published as frequently as the Post-

.,
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master-General may deem proper, but not oftener than once a week.
(B. S., § 3930.)
A postmaster is not liable to suit by the publisher of a newspaper for refusing to
give to him the publication of the list of letters uncalled for, even though he acted
maliciously. A public duty is not enforceable by a private action, except when it has
been specifically given by statute. (Foster v. McKillen, 14 Pa. St. R., 168; also
Strong v. Campbell, 11 Barb., 135.)
In United States ex rel. v. Smalhvood, Judge Durriel held that under the acts of
1845 and 1863 (containing substantially these provisions) the publication was in the
discretion, of the Postmaster-General, but when the discretion is once exercised and
publication ordered, it must be through the columns of the paper having the largest
circulation within the delivery of the post-office. (2 Am. Law Times Reports, 109.)

Sec. 583. Advertising Foreign Letters.—The list of non-delivered letters
addressed to foreign-born persons may be published in a newspaper
printed in the language most used by them, which shall be selected in
the manner prescribed in the preceding section. (E. S., § 3931.)
Sec. 584. Pay for Advertising.—The compensation for publishing the
list of non-delivered letters shall in no case exceed one cent for each
letter so published. (E. S., § 3934.)
No expense must be incurred for such advertising, unless first specially
authorized by the Department.
Sec. 585. Gratuitous Advertisements.—If the publisher of any newspaper offer to publish such advertised list gratuitously, the postmaster
must furnish a copy for the purpose on the days when lists are given out
for advertising; and if more than one publisher offer, a copy must be
furnished to each simultaneously.
Sec. 586. Posting List of Advertised Letters.—Every postmaster shall
post, in a conspicuous place in his office, a copy of each list of non-delivered letters immediately after its publication. (E. S., § 3933.)
Sec. 58?. Manner of Posting Lists.'—The posting of the advertisement
must be by placing one or more printed or manuscript lists of the names
of the persons to whom such matter is addressed, the names to be arranged alphabetically, and, when in considerable number, the names
of ladies and gentlemen to be in separate lists. Third and fourth class
matter should be in a separate list from the letters, with appropriate
headings. Care should be taken that the names as given in the lists
correspond precisely with the addresses.
Sec. 588. When to Advertise.—At post-offices of the fourth class matter should be advertised monthly and as near the first day of the month
as practicable; at all other post-offices, weekly, and when practicable
on the first day of the week.
Sec. 589. What to he Advertised.-—All unclaimed matter of the first
class, including letters and other matter returned from the Dead-Letter
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Office direct to the,sender, and valuable matter of the third and fourth
class, in hand at the time of advertising, should be included in the advertisement, except registered matter, refused matter, fictitious matter,
card and request matter, matter addressed to persons who call regularly at the post-office or which the postmaster has special reason to
believe will be called for, matter indorsed. "To be held until called for,"
uPoste restante," or similar directions, and matter which the addressee
has requested to be retained. Such, matter held on request should be
marked, "Specially held for delivery."
Sec. 590. Charge oa Advertised Letters,—All letters published as nondelivered shall be charged with one cent in addition to the regular postage, to be accounted for as part of the postal revenue, (E. S., §3935.)
Sec. 501. Advertised Matter to be so Marked.—-Every letter or parcel
advertised must have plainly written or stamped upon the address side
the word "ADVERTISED," together with the date of advertising.
RETURN OF UNCLAIMED MATTER.

See. 592. Bequest Matter.--W.heii the writer of any letter on which the
postage is prepaid shall indorse upon the outside thereof his name and
address, such letter shall not be advertised, but after remaining uncalled
for at the office to which it is directed thirty days, or the time the writer
may direct, shall 'be returned to him without additional charge for postage, and if not then delivered shall be treated as a dead letter. (E. S.,
§ 3939.)
See. 593. The Time for Return of Request Matter.—-The sender has the
right by a, subsequent written direction to the postmaster at the office
of destination to lengthen or shorten the time originally named on the
envelope, after which, the 'letter, if not delivered, shall be returned to
him, but it must remain for delivery at least three clays; and postmasters must obey such written authority, and return as directed, without
additional, charge for postage. When the addressee has given general
direction to hold his letters until called for, and they are not called for
within the time limited in the return request, they should be returned,
to the sender in accordance with the request.
Sec, 594 Card and OMeial Matter.-—Whenever any unclaimed matter
of the first class bears the name an.d address of the sender, as post-office
box, number and street, &c., without a request that the .same be returned if not delivered, such matter is called " Card matter," and must
not be advertised, but must be returned to sender at the expiration
of thirty days from, the date of its arrival at the post-office of destination. All such matter originating in Canada or Mexico will be treated
as herein directed.
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All official matter sent under penalty envelopes or labels, or the frank
of Senators or Members of Congress, will "be treated as card matter, and,
if unclaimed, retu rned to the office of mailing, if known.
A request upon a drop letter for its return to the writer at some other
post-office, if uncial med, cannot be respected unless it has been prepaid
with one full rate (two cents) of postage,
'Unclaimed letters bearing the card of a hotel, a school, college, or
other public institution, which lias evidently been printed upon the
envelopes to serve as a mere advertise merit, should not be returned to
the place designated in the cards, unless the re is also a request therefor,
indicating the writer to whom they should bo returned..,
A letter which has been opened inadvertently, or upon a wrong delivery, may be returned to the writer without additional charge, when
it contains a card or return request. The postmaster must not open letters to ascertain the writer.
Unclaimed card and request letters, prepaid one full rate, but not
wholly prep aid, are to be returned to mailing office for delivery to the
writer, who will be required to pay the amount origina lly due. If payment be refused the matter will be indorsed BEE USED, and treated as
such. (See section 602.)
See. 595. Postal Cards.—When the message upon an unclaimed postal
card is wholly or partly written, and the name and address of the writer
is disclosed, the same shall be returned to writer after thirty days from
date of its receipt, with the words "RETURNED TO WHITER," stamped
thereon, and his name and address written underneat h across the face
of the card. If the message be wholly printed, it will be treated as
printed matter. (See section 598.)
Sec. 596. Return of Other than First Class and Request Matter.—All
matter, other than first class, may be returned, bat is subject to an additional charge for postage for returning the same. ¥7 It en the sender of
matter which would be subject to return postage shall, by indorsement
upon the wra pper or otherwise, request its return, postmasters should
comply with such request within the time fixed by the sender—if no
time is fixed, then at the end of thirty days—-first charging such, matter,
however, with the necessary return postage, aad indorse the same
" RETURN POSTAGE DUE —- CENTS j" and the postmaster at the office
to which such matter is returned must affix thereto postage-due stamps
sufficient to cover the return postage, and coll ect the same from the
sender before delivering such, returned matter. If the s ender should
refuse to pay return postage, the matter must be disposed of as "REFUSED." If the matter be unclaimed, it will be treated as other unclaimed matter. If postage stamps or money sufficient to pay the return
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postage be furnished by the sender, the postmaster at the returning
office must affix to the matter returned the necessary stamps and cancel
them, the same as if the matter had been originally mailed at his office.
UNCLAIMED SECOND-CLASS AND PRINTED MATTER.

Sec, 597. Disposal of. Authorized.—The Postmaster-General may provide, by regulations for disposing of printed o,nd mailable matter which
may remain in any post-office, or in the Department, not called for by
the party addressed; but if. the publisher of any refused or uncalledfor newspaper or other periodical shall pay the postage due thereon,
such newspaper or other periodical shall be excepted from the operation of such regulations. (E. 8., § 4081.)
Sec. 598. Regulation as to Disposal.—Domestic prin ted matter obviously
without value, including printed postal cards, must not be sent to the
Dead-Letter Office when unclaimed, except that upon which postage is
due, but must be disposed of as waste paper, and the proceeds taken up
and accounted for as other postal revenue. (See section 484.)
REFUSED SECOND-CLASS MATTER.

See. 599. Publisher to be Sfotified.—Postmasters shall notify the publisher of any newspaper, or other periodical, when any subscriber shall
refuse to take the same from the office, or neglect to call for it for the
period of one month. (E, S., § 3885.)
Sec. 600. ITotice; when and how Given.—Notice will be given when a
newspaper or periodical is uncalled for, or refused, or when the subscriber changes his address without notifying the publisher or ordering
his matter forwarded, upon the blank form furnished for that purpose,
which can be procured by application to the First Assistant PostmasterGeneral, Division of Post-Office Supplies. If the first notification be
disregarded, a second, may be sent, calling attention also to the fact of
previous notice. The notice is to be given to publishers in Canada an/*Mexieo as well as this country.
See. 601. Disposal of Refused Second-Class Matter.—After notification has
been given, as required in the previous section, the postmaster will hold
the refused matter for thirty days, after which the same and all copies
subsequently arriving should be placed with the waste paper.

J

AT RECEIVING- OFFICES—MATTER TO BE SENT TO THE DEAD-LETTER
OFFICE.

Sec. 602. Bead Matter.—Dead matter, or such as is to be sent to the
Dead-Letter Office from the office of address, may, for convenience, be
classified as follows :
I, Unclaimed.—That which is not called for and cannot be delivered
nor returned as provided in sections five hundred and ninety-two and
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the three following, other than second-class matter, to be treated as
waste paper, as directed in section five hundred and ninety-eight.
2. Refused,—Th&t which for any reason the parties addressed decline
to receive, other than second-class matter and printed matter, treated
as waste paper, as directed in section sis hundred and one.
3..Fictitious.—That which is addressed to fictitious or assumed names
or to initials, or in any manner so that the person or persons for whom
it is intended cannot be identified.
4. Illegible,—That which having reached the office of destination is so
illegibly or imperfectly addressed that it cannot be ascertained for
whom it was intended.
5. Hotel.—That which has been delivered at a hotel or public institution, or to a consul, agent, or other public officer, or individual who is
in the habit of receiving mail for transient persons, and which has been
returned to the post-office from such hotel, &c., as unclaimed.
6. Obscene.—That which has reached the office of delivery, but of which
delivery is forbidden by section five hundred and eighty-one.
7. Lottery.—Circulars concerning lotteries, gift-concerts, or similar enterprises offering prizes, which are unmailable by section three hundred
and seventy-nine.
Sec. 603. Reason for Stei-Delivery to be Shown on Matter.—Upon every
undelivered article of mail matter must appear the reason for non-delivery, such as UNKNOWN, REFUSED, REMOVED, FIRM DISSOLVED, DECEASED, IN DISPUTE, &e., as such indication is often of value to the
writer. When no other reason can be ascertained, the matter will be
indorsed UNCLAIMED, care being taken in indorsing or stamping not
to deface or to obscure the original address or postmark.
Sec. 604. Authority of Postmaster-General as to Dead Matter.—The Postmaster-General may regulate the period during which undelivered letters shall remain in any post-office, and when they shall be returned to
the Dead-Letter Office: and he may make regulations for their return
from the Dead-Letter Office to the writers, when they cannot be delivered to the parties addressed. (R. S., § 3936.)
MANNER, ETC., OF MAKING- RETURN TO THE DEAD-LETTER OFFICE.

Sec, 605. Time of Eeturn of Unclaimed Matter.—Advertised matter will
be held at fourth-class offices for one month and at all other offices for
two weeks after date of advertisement, and then, if undelivered, will
be sent to the Dead-Letter Office in regular periodical returns, to be
made as follows, viz:
At fourth-class post-offices, once a month.
At other post-offices, once a week.
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. Ses, 808, Hotice, udisn no Bead Matter to "be Seat—When it happens
that there is no matter of any kind to be sent to the Dead-Letter Office
at the proper time for making the return of such matter, a statement
(Form 1523) properly headed and dated, and the words No MATTER TO
SEND noted thereon, should be sent to the Dead-Letter Office.
See, 607. Returns of Unclaimed Matter; how Made up and Transmitted,—In
inaldng np returns to be sent to the; Dead-Letter Office the following
directions will be observed, namely :
1. Every piece of mail-matter should be postmarked by stamp or
hand with the name of the post-office and the date of sending to the
Dead-Letter Office.
2. Bach class of matter should be arranged separately and duly entered on the dead-letter bill (Form 1523) under its proper heading,
3. The bill aad the copy of the advertised list must be sent with
every return, not tied outside or inclosed in a separate envelope.
4. The advertised list so sent should give the name of the post-office,
State, and date of advertising.
5. All matter delivered, or otherwise disposed of since advertising
should be indicated by a mark drawn through the name on the list.
6. A manuscript list of each piece of third-class matter of obvious
value, and of all fourth-class matter, whether advertised or not, should
be sent with such matter. For convenience this list may be made on.
a blank (Form 1522) for unmailab'le, changing the word UNMAILABLE
to UNCLAIMED.
7. The whole return should be wrapped and securely tied in one parcel and plainly addressed, DEAD-LETTER OFFICE, WASHINGTON, D. 0.
It should also be indorsed, "EETUEN OF UNCLAIMED MATTER FROM"
(here add name of post-office). A penalty envelope may be used for
the address label, but roust be fastened securely to the-parcel. If
there be third or fourth, class matter to accompany the return in too
great quantity to tie the whole in one parcel, a pouch must be used so
that all the matter will be received together.
8. Hotel and fictitious matter must be entered on a list (Form 1522£)
and sent separately from other unclaimed matter.
0. Post-offices of the fourth class will use dead-letter bills (Form
1523) printed on white paper. Free-delivery offices will use the special
form printed for them on blue paper and will register their returns.
All other offices will use forms provided for them print ed on yellowpaper.
Sec. 608. Eetiirns of BnmailaMe Matter; v/Iisn Made.—Umnallable matter must not be held' over to be advertised. Post-offices of the first
class must make daily, and all other post-offices weekly, returns to the
Dead-Letter Office of all unmailable matter deposited therein for mail-
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ing (see section 530), or received through the mails, for which other treatment is not specially provided, on hand at the time of return.
Sec. 609. Betums of Unmailable Matter; how Made up and Transmitted.—
1. Each return of unmailable matter must be accompanied by a list
made on the proper form (No, 1522) for such matter, stating" as nearly
as possible the fall name and address of each article sent,
2. First-class matter should be entered on a list separate from third
and fourth class matter.
3. Should be farther separated into the classes named in section three
hundred and seventy-eight, and the 4tHeld for postage" matter subdivided into "Drop" and "Mail" letters. .
4. Each class and subdivision must be arranged and entered on the
list alphabetically, and every piece and its entry must be numbered to
correspond. Where third and fourth class matter is without address,
the pieces should be numbered and a description of each article given.
But postal cards and miscellaneous printed matter of no obvious value,
need be entered only by a memorandum giving the number of the pieces,
5. Every piece of matter so sent must have plainly written or stamped
upon it the specific reason of its being sent, as unmailable, stating whether " held for postage," "coin," "jewelry," " excess of weight or size,"
" misdirected," &c., and must also bear the name of the post-office, and
the date on which it was sent to the Dead-Letter Office, care being
taken in indorsing or stamping not to deface the original postmark or
address.
6. Postmasters receiving matter postmarked and indorsed " DEFICIENCY IN ABBE-ESS SUPPLIED," &c., and forwarded in accordance
with section five hundred and sixty-three, which cannot be delivered,
must, after the expiration, of seven days from receipt, send the same to
the Dead-Letter Office as unmailable.
7. The returns of unmailable matter must be securely fastened in one
package, with the list inclosed, addressed u DEAD-LETTER OFFICE,
WASHING-TON, D. C.," and plainly indorsed, "EBTUSJT OF UNMAILABLE
MATTER FROM" (here add the name of the post-office). All matter
should be included in the same return, unless the quantity of third and
fourth class matter be too large to be conveniently made into one package, in which case the first-class matter should be sent in one parcel
and the third and fourth in another, each with its proper list,
8. Duplicates of all lists and statements must be retained by postmasters for reference in making searches for missing matter.
9. Uamailable matter and the returns thereof must not 'be sent with
returns of ordinary unclaimed matter.
FOR RETURN oir LETTERS RECEIVED FROM DEAD-LETTER OFFICES see section 580.
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SPECIAL RULES FOB HANDLING MAILS AT CATCHER POST-OFFICES.

Sec. 610. Cranes and Catcher Pouches.—For the purpose of exchanging
mails between post-offices at certain way and flag stations and railway
offices without stopping or slackening the speed of the train, the "mail
catcher w is used. A " crane" is erected at each such station, on which
the pouch to be exchanged is hung; and canvas pouches with rings attached to each end and a strap with buckle attached to the center are
supplied, to be used only for such exchanges, (See sections 893 and
1017.)
Sec. 611. How to Prepare Pouch.es and Hang them on the Crane.—
1. The pouch or mail bag should be prepared in the following manner : If only a small mail is to be sent, let it remain in the bottom of
the pouch, but if a large mail is to be sent divide it, put part in the top,

but most of it in the bottom. Buckle the strap around the center of pouch
M. In case the strap is gone, tie the middle of the pouch, as seen in
the diagram. It is worse than useless to hang up a bag crammed full
like a bag of grain.
2. Hang the bottom of the pouch oa the upper iron 8 of the crane
A, tarn all directly to the track, then lift lower arm B and place the
iron S in the ring of the pouch, slip the socket down the stem until
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there is sufficient strain on the pouch to hold it from blowing down.
If a strong wind is blowing, tie the pouch to the two irons S, by the
rings, with one strand of ordinary post-office twine. Hang the pouch
lock end down.
3. When the service occurs in the night, or between sunset and sunrise, hang a light on or near the crane.
Sec. 812. Catcher Pouches to 1)3 Used for no other Purpose.—These canvas
pouches are manufactured expressly and only for such exchanges, and
must be used for no other purpose. A prompt and regular exchange
of the same pouches must be always kept up, and postal clerks are instructed to report to their division superintendent every case where a postmaster fails to return to the railway post-office the pouch last given him.
Sec. 613. Only Fifty Pounds of Mail Allowed in Catcher Pouches,—-The
catchers are designed to take on the trains for distribution and despatch
only letter mail, but paper and other mail may be inclosed to a maximum weight of fifty pounds. If more than this weight is to be sent, as
at post offices where papers are published, the paper mail should be
sacked and sent by local train to the nearest station at which the train
stops, thence placed in the mail cars.
Sec. 614. Special Instructions to Postmasters Served by Catchers.—Postmasters at post-offices at which mail trains do not stop, and which are
supplied by "catcher service,5' will comply with the following instructions :
1. None but "catcher" pouches are to be used.
2. After the mail is placed in the pouch and locked, see that the
pouch is securely strapped or tied around the middle. (See section 610.)
3. The pouch must be securely suspended on the crane, with, the
lock downward, not exceeding ten minutes before the schedule time of
arrival of the train.
4. If from any cause the pouch should not be caught by the train
and a pouch is put off, return the extra pouch to the next mail train by
securing it to the pouch in which the mail is sent, and strapping or tying
the two pouches together at the middle as one pouch.
5. "Catcher" pouches must not under any circumstances be sent
out upon any stage or horseback routes, or used for any other purpose
than to exchange mails where trains do not stop,
6. "Catcher" pouches are not to be allowed to accumulate at postoffices, but .must be returned to the mail trains at once,
7. If the crane at a station should get out of position or repair so
as to interfere with the exchange of mails, the fact must be reported at
once to the division superintendent, so that the attention of the railroad company can be called to the matter,
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MATTER ADDRESSED TO POST-OFFICES IN FOEEIGrN COUNTRIES,

Sec. 615. When Mailed at Other than Exchange Offices.—When mail matter addressed to foreign countries is mailed at post-offices not designated
as exchange offices, it is the duty of the postmaster:
1. To examine the same, to ascertain thafc it belongs to one of the
classes of matter admissible to the foreign mails, via; Letters, postal
cards, postal cards with paid reply, printed matter, patterns or samples
of merchandise, and commercial papers (see sections 392-408), and that
it is not prohibited matter. (Se-a section 401.)
2. To ascertain that it is so wrapped or inclosed as to conform to the
conditions prescribed in chapter twelve, and is within the size, weight,
and dimensions permissible in foreign mails, as prescribed therein.
3. To ascertain that sufficient postage has been prepaid upon it to
authorize its dispatch in foreign mails (see sections 398, 402, 403, 407,
408); if not, it should, if possible, be returned to the sender.
4. Being satisfied of its mailability, to dispatch it to the proper exchange office as designated in the next sections; unless a special request be indorsed by the sender that it be sent to a particular office,
which should- be followed.
Sec. 616. Eseliange Offices.—Mails are exchanged with foreign countries
through certain post-offices in each country, authorized thereto, and
designated as EXCHANGE POST-OFFICES. The following are the United
States exchange post-offices, with the names of the countries with which
each exchanges mails, namely:
NEW YORK, witli NORTH, SOUTH, and CENTRAL AMERICA, the WEST INDIES,
EUROPE, AFRICA, BRITISH- INDIA, STEAITS SETTLEMENTS, SIAM, and the DUTCH
EAST INDIES.
BOSTON, with GREAT BRITAIN, FRANCE, GERMANY, and BELGIUM.
PHILADELPHIA, with GREAT BRITAIN, FRANCE, GERMANY, BELGIUM, and CUBA.
BALTIMORE, with GERMANY, BRAZIL, THE ARGENTINE REPUBLIC, PARAGUAY and
URUGUAY, THE ISLAND of ST. THOMAS, and BAKBADGES.
WASHINGTON, with CUBA,
NEWPORT NEWS, VA., with BRAZIL, THE ARGENTINE REPUBLIC, PARAGUAY, URUGUAY, the ISLAND of ST. THOMAS, and BARBADOES.
TAMPA, FLA., with CUBA.
JACKSONVILLE, FLA., with CUBA.
. KEY WEST, FLA., with CUBA, and occasionally the BAHAMA ISLANDS.NET/ ORLEANS, with CUBA, NICARAGUA, COSTA RICA, GUATEMALA, BRITISH HONDURAS, REPUBLIC of HONDURAS, the BAY ISLANDS, and occasionally with the
UNITED STATES of COLOMBIA.
CHICAGO, ILL., with GREAT BRITAIN, GERMANY, DENMARK, SWEDEN, and NORWAY.
'
ST. Louis, Mo., with GREAT BRITAIN, FRANCE, GERMANY, SWEDEN, and MEXICO.
SAN FRANCISCO, CAL., with the HAWAIIAN KINGDOM, NEW ZEALAND, AUSTRALIA,
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TASMANIA, tha FIJI and SAMOAN ISLANDS, NEW CALEDONIA, JAPAN, SHANGHAI,
HONG-KONG, and dependent CHINESE ports, and the EAST INDIES, except BRITISH
INDIA,, STRAITS SETTLEMENTS, SIAM, and the DUTCH SETTLEMENTS,

Mails for Mexico are dispatched by sea from New York. New Orleans,
and San Francisco, and the principal mails are dispatched overland
from New York, Saint Louis, Laredo, and El Paso, Texas. Other
United States post-offices along the Mexican, border are authorized
to make local exchanges with, the Mexican post-offices opposite them.
Mails for Canada are dispatched principally from Boston, New York,
Suspension Bridge, Chicago, San Francisco, and by the following railway post-offices, namely: Albany and Bochester, Boundary Line and
Saint Paul, Detroit and Chicago, Detroit and Peru, Fort Gratiot and
Chicago, Fort Gratiot and Detroit, Neche and Barnesville, New York and
Chicago, Norwood and Borne, Ogdensbnrg and Utiea, Port Huron and
Detroit, Port Townsend and Taeoma, Bichneld and Springfield, Souse's
Point and Albany, Saint Alban's and Boston, Saint Alban's and North
Bennington, and Vanceboro' and Bangor. Other "United States postoffices are authorized to make local exchanges of mails with the Canadian post-office opposite them,
See. 617, Treatment la Exchange ©iSeoe,,—-Only exchange post-offices
make up mail for foreign countries. When mail matter is received at
an exchange office for dispatch to a foreign country, tho duty of the
postmaster is—
1. To examine each article and see whether it conforms to the conditions prescribed for such articles in the mails for the country to which
it is addressed.
2. If it fail to conform to the conditions, to return to the sender direct,
when mailed at the exchange office and the sender be known; if received from another post-office the postmark of which is legible, to return it thereto with reasoa. for return marked 011 the cover.
3. To separate such articles as conform to the prescribed conditions
and are fully prepaid from those which, are wholly or partly unpaid 5
to stamp U T" and mark the short-paid articles with the number of rates
of postage to which each is liable and the amount of deficient postage.
4. To then tie up the paid letters and postal cards in one package,
the unpaid and short-paid letters in another; affix to eacli a printed
label bearing the words u PAID LETTEES " or " SHOUT-PAID LETTERS,"
as the case may be.
5. To weigh the letters and postal cards and nots the weights, and
then- place the packages in a canvas sack, and attach thereto a printed
white linen label bearing the words " FEOM
, LETTER MAIL,
JOB, -—-— —
." (giving the name of the foreign exchange office).
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6. To separate articles other than letters, which are fully prepaid
from those but partly prepaid, stamp each article of the latter " T," and
mark with the deficient postage; to tie printed matter, commercial
papers, and samples of merchandise, as far as practicable, in bundles,
the fully prepaid articles labeled " PAID " separate from the partly prepaid, which are labeled " SHORT-PAID ; " to weigh each package and
note the weight; then place them in a canvas sack, to which is attached
a buff linen label bearing: the words " FEOM —•— ———, PRINTED
MATTES, &c., FOB —
-—-_.."
7. To then make out a " letter bilF on the blank form furnished for
such use, addressed to the foreign exchange office to which the mail is
dispatched, showing the dispatching office, the receiving exchange
office, the steamer or other vessel which conveys it, the exact time of its
departure, the number of sacks of mail matter, a description of each
registered article in the mail, and a list of the " closed mails " which
have beea received from foreign offices and forwarded to their destination by the'same dispatch. The letter bill is to be placed around the
package of registered articles, or in the small sack provided for registered articles. The letter bills for each foreign exchange office are required to be numbered in an annual series, beginning with No. 1 for
the first mail dispatched in the year.
8. To close the sacks by means of twine tied tightly in a hard knot
about the necks of the sacks, the ends of the twine being passed
through two holes in a small tin seal cup exclusively used for this purpose, when they are tied again and the knot covered with sealing-wax,
on which is impressed the seal of this Department.
9,- To make out also in duplicate a "way bill'" of the mails, showing
the number of sacks of letters and of other articles and of the empty
sacks dispatched by each steamer or vessel, where the mails were made
up, the destination of each, and the exact time of departure. The exchange office which, receives the mails from the steamer enters upon
the way bill the exact time of their receipt, and returns one copy to the
dispatching office.
10. To make out in. triplicate, upon the blank form furnished therefor, a "Statement of weights" of the mails conveyed by each steamer
or vessel, which is to give the net weights of the letters and other
articles, as ascertained before placing them in the sacks, stated in
grams of the French metric system, metric balances being furnished
for the purpose (see section 471}; to transmit one copy of such statement
to the Sixth Auditor, one to the Superintendent of Foreign Mails, and
retain one in the dispatching office,
AS TO REGISTERED MATTER FOB FOREIGN COUNTRIES, See Section 1151 et S6C[,
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MAILS RECEIVED FROM FOREIGN COUNTRIES.

Sec, 618. Treatment at Exchange Offices.—When mails are received at
an exchange post-office, the duty of the postmaster is<—
1. To count the sacks, and if found to agree with the way bills thereof,
to enter the exact time of receipt, and sign the same as a receipt of the
mails, noting any errors on the way bill before signing.
2. To then cause the sacks or packages to be opened and examined
by two officials to ascertain whether they correspond with the entries
in the accompanying letter bills.
3. If errors or omissions are detected, to immediately make corrections in the letter bill, care being taken to strike out erroneous entries
in such manner that the original entry may be read ; to then enter the
errors and corrections in a blank form designated a " bulletin of verification" which is then signed by the two officials who opened the mail;
to impress the postmark of the post-office thereon and send the bulletin registered by first opportunity to the dispatching exchange office,
which, after examination, returns it with, any observations deemed necessary.
, 4. To separate from the sealed packages such as are supposed to contain articles liable to custom duties, which are disposed of as prescribed
in section six hundred and twenty-one.
5. To distribute all fully prepaid matter not detained for customs
duties and forward the same to destination by the most direct route.
6. To rate up the unpaid and short-paid articles, stamp thereon "DUE
CENTS," or " U. S. CHARGE TO COLLECT —— CENTS/' and forward to destination with as little delay as possible.
As to registered matter see chapter thirty-six.

Sec. 619. Receipt at Office of Destination and Delivery.—On receipt of
foreign letters fully prepaid the postmaster at the office of address delivers, forwards, advertises as unclaimed, as in the case of domestic
matter, and sends to the Dead-Letter Office when dead, as directed in
sections six hundred and five and following. Upon unpaid or shortpaid matter postage-due stamps are to be affixed and postage due collected, as in other cases, (See sections 55? to 559.)
But when received from Canada, request and card matter will, under a
recent arrangement with that country, be returned to the senders like
domestic matter, as prescribed-in sections five hundred and ninety-two
to five hundred and ninety-four,
Dead Foreign Printed Matter, when unclaimed, the usual time, must
be sent to the Dead-Letter Office as part of the regular return, but no
17 P L
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entry thereof need be made on the bill, except of that on which postage
may be due. (See section 607.)
Sec. 620, Foreign Closed Mails.—-Mails made up in one foreign country
addressed to another and sent to the United States to be forwarded on
to destinations, are not to be opened. The United States exchange
office which receives them will first examine them, and if they are found
unsealed, or the seals damaged, sacks or covers torn or damaged, the
imperfections must be corrected as far as practicable, so that the same
may leave the United States in good condition. The facts ia respect
to condition must then be reported to the foreign dispatching exchange
office in the bulletin of verification. Such mails must then be entered on
the letter bill in the proper place therefor, and forwarded intact by first
opportunity to destination.
Sec. 621. Treatment of Foreign Hatter Supposed to The Liable to Customs
Duties,—When the postmaster at the exchange office has reason to believe that letters or packages received in foreign mails contain articles
liable to customs duties, it is his duty—
1. As to letters or packages sealed or closed against inspection) to immediately notify the customs officer of the district in which his office
is embraced, or the officer designated by the Secretary of the Treasury
to examine mails arriving at Ms office from foreign countries, of the receipt of such letters or packages and of the addresses thereon.
2. If the address be to a person within the delivery of his office, to
notify him, by mail, at the time of arrival, that such matter has been
received, is believed to be liable to customs duties, and that he must
appear at the post-office at a time designated, not exceeding twentyfour hours from date of notice, and receive and open the letter or package in the presence of an officer of the customs.
3. Upon the appearance of the addressee and customs officer, to deliver the matter to the former, subjecting him to no longer delay than
is necessary to secure the presence of the officer.
4. In no case to deliver to the officer or permit him to seize any such
sealed letter or package while the same is in his custody as postmaster.
5. If such sealed or inclosed matter be addressed beyond the delivery
of his office, to mark or stamp upon the same "SUPPOSED LIABLE TO
CUSTOMS DUTIES," and forward the same, without longer detention
than twenty-four hours, to the office of destination.
6. To extend to customs officers designated therefor all necessary
facilities in examining incoming foreign mail matter, in order to protect the customs revenue.
7. As to unsealed packages, which are found on examination by the
customs officer to contain dutiable matter, to deliver the same to the
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proper officer of the customs, and immediately notify the addressee by
mail of such delivery.
8. To return to the dispatching' exchange office all such unsealed
packages of samples of merchandise, including grains and seeds, received in mails from Canada, which are found to exceed eight ounces
in weight, and are declared by the customs officer to be dutiable.
9. As to dutiable books received from Postal Union countries, addressed to other than the exchange office, to forward them promptly
by mail to the office of destination charged with the amount of duties
levied thereon respectively.
(See section 359; also, as to duty on printed matter, 22 Stats., 510, 518.)

Sec. 632. Dutiable Matter at Ofiiee of Destination,—Upon the receipt of
sealed matter at the office of destination from an exchange office,
marked "SUPPOSED LIABLE TO CUSTOMS. DUTIES," the postmaster will
at once notify the nearest customs officer of the receipt thereof and the
addresses thereon. He will also notify the addressee to appear at a
time designated and open the package in the presence of the customs
officer j and upon their appearance together will deliver the matter to
the addressee in the officer's presence. When books are so received with
an amount of customs duties charged and marked thereon, the postmaster will collect the same upon delivery, and promptly remit the
amount in penalty envelope, under free registration, to the collector of
customs of the port or district in which the exchange office of receipt is
situated.
If the books or other unsealed matter remain unclaimed for thirty
days from receipt, or the addressee refuse to pay the customs duties
and any postage charges thereon, the postmaster will return the matter
to such collector of customs in the manner above prescribed. Moneys
collected as customs are not to be credited or charged in postal account.
Letters and sealed packages supposed to contain articles liable to
customs duty, which remain unclaimed for thirty days, or on which
the addressees refuse to pay the customs duties and any postage charges,
will be treated as other unclaimed and refused matter.

CHAPTEE NINETEEN.
FBE1-BELIY1BY
See. 623. letter-Carrier Post-Offices.—That letter carriers shall be employed for the free delivery of mail matter, as frequently as the public
business may require, at every incorporated city, village, or borough
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containing a population of fifty thousand within its corporate limits,
and may be so employed at every place containing a population of not
less than ten thousand within its corporate limits, according to the last
general census, taken by authority of State or United States law, or at
any post-office which produced a gross revenue for the preceding fiscal
year of not less than ten thousand dollars: Provided, This act shall
not affect the existence of the free delivery in places where it is now
established: And provided further, That in offices where the free delivery shall be established under the provisions of this act such free
delivery shall not be abolished by reason of decrease below ten thousand in population or ten thousand dollars in gross postal revenue, except in the discretion of the Postmaster-General. (Act of January 3,
1887, § 1, 24 Stats., 355.)
Sec. 624. Applications for Service and Additional Carriers.—Application
for the establishment of the carrier system must be made to the Postmaster-General, through the Superintendent of Free Delivery, and must
state the name of the post-office, the population of the city, village, or
borough, according to the last general census, taken by authority of
State or United States law, the gross revenue of the post-office for the
preceding fiscal year, the condition of the sidewalks, whether the names
of the streets and numbers of the houses are posted up, and the city
properly lighted. The application may be made by the postmaster, by
petition of citizens, or by the municipal authorities. Application for
additional carriers must be made by the postmaster to the Superintendent of Free Delivery.
Sec. 625. Districting of Cities.—Cities must be so districted as to secure
the full, equal, and most advantageous employment of the carriers, and
the earliest practicable delivery and collection of the mails. The outside boundary of the carrier delivery and the number of delivery and
collection trips will be fixed at the time of establishing the service, and
must not be changed except by authority of the Department.
Sec. 626. Prompt and Frequent Deliveries Eequired.—The number of daily
delivery and collection trips by carriers must not be reduced without
the authorization of the Department. Letters must be frequently and
promptly delivered by the carriers, so that citizens may have no inducement to call at the post-office; and the local addresses of those receiving mail through the general delivery should be secured, and their mail
delivered by carriers to the greatest practicable extent. When a carrier cannot take his entire mail out on one trip he must give preference
to matter of the first class. Citizens supplied by carriers should be requested to provide receiving boxes at their houses and places of business.
Sec. 627. Limited Sale of Stamps by Carriers.—Postmasters may permit
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carriers to sell postage stamps or stamped envelopes in limited quantities •; but their deliveries or collections must not be delayed in making
change.
Sec. 828. Postmasters to Supervise Carrier Service.—Postmasters will
supervise their carrier service, and are specially enjoined—
1. To see that superintendents, carriers, and clerks connected with
this service are fully informed as to their responsibilities and duties.
2. In cities where postal stations are established, to require the mails
from the post-office to the stations and return to be conveyed with the
greatest practicable dispatch, and by the most expeditious routes.
3. To frequently visit the stations and aee that the regulations are
there observed and proper order and discipline maintained.
4. To issue all necessary orders and instructions necessary to carry
out the regulations and promote the efficiency of the service.
5. To reprimand the carriers for irregularities or report them for removal to the Superintendent of Free Delivery, as the nature of the offense
may require. (See section 642.)
PRIVATE CARRIERS FORBIDDEN, see section 707.
MAILING OH RECEIVING- BOXES,

See. 629. Establishment of Street-Mailing Boxes.—The Postmaster-General may establish, in places where letter carriers are employed, and in
other places where, in his judgment, the public convenience requires
it, receiving boxes for the deposit of mail matter, and shall cause the
matter deposited therein to be collected as often as public convenience
may require. (B. S., § 3868.)
Provided further, That no boxes for the collection of mail matter by
carriers shall be placed inside of any building except a public building
or railroad station. (Act of February 21,1879, § 4, 20 Stats., 317; and
act of August 2, 1882, 22 Stats., 185.)
Provided, That no boxes for the collection of mail matter by carriers
shall be placed inside of any building except a public building, or a
building which is freely open to the public during business hours, or a
railroad station. (Act of March 3, 1887, 24 Stats,, 569.)
See. 680, Regulations respecting Mailing Eoxes.—•
1. A list of them, giving number and location, must be kept in the
post-office.
2. They must be kept in repair and in neat condition.
3. Application for repainting and repair, when necessary, should
state the lowest terms per box and number of boxes, and be addressed
to the Superintendent of Free Delivery.
4. Carriers must inform the postmaster of the condition of the boxes
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and their locks, chains, and keys, and promptly report any injuries
thereto.
5. When a box opens with difficulty, the key should be tested on a
good lock to ascertain whether the defect is in the key or lock.
6. Defective locks and keys should be promptly returned to the
Second Assistant Postmaster-General, with an application for new ones
to replace them.
7. Report of the loss of a key, giving number, name of carrier, and
fall statement of the facts attending the loss, should be made to the
Superintendent of Free Delivery, and application should be made at
the same time to the Second Assistant Postmaster-General for another
key.
8. Carriers are held to strict accountability for the keys intrusted to
them, and for loss thereof are liable to removal.
9. Broken street letter boxes and worn-out carrier satchels should, as
far as practicable, be utilized by using the good .parts of some to repair
others, the remaining portions to be sold and the proceeds debited in
the quarterly postal account; report to be also made to the Superintendent of Free Delivery.
10. Postmasters must arrange with the police authorities of their
several cities for the arrest of all unauthorized persons found tampering with or collecting from the street mailing boxes j also, of all persons
wearing the carriers' uniform (including the carriers) found tampering
with or collecting from the boxes at other than the usual and regular
collection rounds, of the hours of which the police authorities must be
kept informed.

-

*

As to punishment for malicious injury to letter boxes or matter therein, see sections 1440 and 1441.
CARRIERS, THEIR APPOINTMENT, PROMOTION., LEAVES, ETC.

See. 631. Classification and Salaries of Carriers.—That there may be in
all cities which contain a population of seventy-five thousand or more
three classes of letter carriers, as follows: Carriers of the first class,
whose salaries shall be one thousand dollars per annum j of the second
class, whose salaries shall be eight hundred dollars -per annum j and of
the third class, whose salaries shall be six hundred dollars per annum.
(Act of January 3,1887, § 2, 24 Stats., 355.)
That in places containing a population of less than seventy-five thousand there may be two classes of letter carriers, as follows: Carriers of
the second class, whose salaries shall be eight hundred and fifty dollars
per annum, and of the third class, whose salaries shall be six hundred
dollars per annum. (Id., § 3.)
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Sec. 832. dumber to be Limited.—It shall be the doty of the Postmaster-General to carefully inquire into the number of carriers employed
in the several cities where the free delivery of mail matter is established,
and to reduce the number of carriers and the number of deliveries of
the mails by such carriers for each day to the reasonable requirements
of the public service. (Act of March 3,1877, 19 Stats., 384.)
Sec. 633. Appointments and Promotions.—Appointments of letter carriers in cities having two or more classes shall be made to the class having
the minimum rate of pay, and promotions from, the lower grades in said
cities shall be made to the next higher grade at the expiration of one
year's service, on certificate of the postmaster to the efficiency and faithfulness of the candidate during the preceding year. (Act of August
2,1882, 22 Stats., 185.)
Sec, 634. Application for Appointment, &c.—Letter carriers are appointed
by the Postmaster-General on the nomination and recommendation of
the postmaster. The following regulations will be observed as to character, qualifications, application, &c.:
1. Only citizens of the United States will be appointed.
2. Carriers must be intelligent, able to read and write, physically
fitted for the service, and temperate. No person habitually using intoxicating liquors to excess can be appointed.
3. Persons nominated must be at least eighteen years of age, and
not over thirty-five years of age, but this limitation does not apply to
persons honorably discharged from the military or naval service of the
country who are otherwise duly qualified.
4. At post-offices within the Classified Postal Service (see section 497)
carriers can be appointed only after they have satisfactorily passed a
competitive examination under the Civil Service rules, and otherwise
complied with their requirements.
5. The application for appointment at offices not within the Classified
Postal Service should be written and signed by the applicant himself,
giving his name in full, his age, previous residence for the last five
years, and his occupation during that time.
6. Postmasters at such offices, before recommending the applicant,
must inquire into his habits and antecedents. The physical fitness of
the applicant must be certified by a reputable physician.
7. Applications for appointment at post-offices in the Classified Postal
Service must be made upon a blank form prescribed by the Civil Service. Commission, and furnished upon request by the examining board
therefor, and when properly filled out must be returned to them. It is
needless to seek the aid of a member of Congress or other influential
person to secure an application paper or an examination. Notice in

264

POSTAL LAWS AND REGULATIONS.

writing of the next examination, specifying the place, day, and hour,
will then be given. (See Civil Service Bales, 3d ed., Regulation 9.)
8, Postmasters will not recommend carriers who have been removed
from the service, without calling attention to the fact and stating fully •
the reasons.
Sec. 635. Bonds and Oaths.-—Every letter carrier shall give bonds with
sureties, to be approved by the Postmaster-General, for the safe custody and delivery of all mail matter, and the faithful account and payment of all money received by him. (B. S., § 3870.) He must also take
the oath prescribed in section forty-four. Blank bonds and oaths for
carriers and substitutes will be furnished by the Department, with notice of their appointment, to the postmaster, who will take care that .
they are correctly and promptly executed and returned. He will also
require carriers and substitutes to furnish new bonds whenever, from
any cause, the sureties have become insufficient, and will forward all
bonds and oaths to the Superintendent of Free Delivery. And every
the occurrence of any event or change of condition affecting unfavorably the responsibility of his sureties,
Sec. 688. Substitute Carriers.—That the Postmaster-General be, and he
hereby is, authorized to appoint one or more substitute letter carriers,
whose compensation shall be one dollar per annum and the pro rata
compensation of the carriers whose routes they may be required to serve.
(Act of August 2, 1882, 22 Stats., 185.)
That all letter carriers at free-deli very offices shall be entitled to leave
of absence, not to exceed fifteen days in each year, without loss of pay ;
and the Postmaster-General is hereby authorized to employ, when neeessary, during the time such leave of absence is granted, such number
of substitute letter carriers as may be deemed advisable, who shall be
paid for services rendered at the rate of six hundred dollars per annum.
(Act of June 27, 1884, 23 Stat., 60.)
See. 637. Vacancies.—Yacancies occurring by death, illness, or other
unavoidable causes, maybe filled temporarily by postmasters, when the
exigencies of the service demand it j but a full statement of the facts
must be immediately forwarded to the Superintendent of Free Delivery.
Carriers so employed must in every instance take the oath before entering on duty, and give the bond prescribed, at the same time or as soon
thereafter as practicable. Postmasters must advise the Superintendent
of Free Delivery of any vacancy occurring in the force of carriers,
whether in the regular or substitute class, and whether they desire to
fill the vacancy or not. Nominations to fill vacancies in any grade
should be promptly made, to guard as far as possible against the em-
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ployment of temporary carriers, which tends to cause irregular delivery
and confusion in the settlement of carriers7 pay-rolls.
Sec. 638. Promotions.—Promotions from the .lower grade in a city to the
next higher may be made at the expiration of one year's service, on the
certificate of the- postmaster to the efficiency and faithfulness of the
candidate during the preceding year. (See section 633.)
See. 880. Leaves of Absence.—That all letter carriers at free-delivery
offices shall be entitled to leave of absence, not to exceed fifteen days
in each year, without loss of pay. (Act of June 27, 1884, 23 Stats.. 60.)
The words "each year" in the preceding paragraph mean each fiscal
year (July 1 to June 30, inclusive), and carriers in the service on the first
day of July are entitled to receive their fifteen days' vacation at any
time during the year when the postmaster can best spare them. Carriers entering the service after the first day of July are entitled to a
pro rata leave of absence during the fiscal year, equal to one and a quarter clays for each month of service.
Postmasters may grant leave of absence without pay to carriers (in
excess of the fifteen days to which they are entitled without loss of pay)
in cases of illness, disability received in the service, or other urgent
necessity, to continue only during the urgency of the case, provided it
shall in no instance exceed thirty days. For a longer time, application,
setting forth all the circumstances, must be made to the Superintendent of Free Deliverj^.
See. 640. Absence Without leave.—A carrier absenting himself without
leave will forfeit his pay during the time of sucli absence, and will be
reprimanded by the postmaster, or reported to the Superintendent of
Free Delivery for removal, as the circumstances may require.
See. 641. Behavior of Carriers.—Carriers are enjoined, while on duty—•
1. To be civil, prompt, and obliging to all with whom they have intercourse.
2. To attend quietly and diligently to duty, and, under no circumstances, to loiter on their routes.
3. To refrain from stopping to converse, loud talking, controversy,
profane language, singing, whistling, and smoking in the office or on
their routes.
4. To refrain from drinking intoxicating liquors; and any carrier intoxicated on duty will at once be suspended, his route supplied by a substitute, the case reported for removal, and his successor nominated.
No carrier will be retained in the service who is addicted to intemperance.
They are also forbidden to solicit, in person or through others,, contributions of money, gifts, or presents; to issue addresses, complimentary
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cards, prints, publications, or any substitute therefor, intended or calculated to induce the public to make them gifts or presents ; to sell tickets
on their routes to theaters, concerts, balls, fairs, picnics, excursions, or
places of amusement or entertainments of any kind,- to borrow money
on their routes, or to contract debts which they have no reasonable prospect of being able to pay.
Sec. 64"3. Keprimand, Suspension, and Eemoval.—The due performance of
their duty by carriers, and the observance of law, regulations, and orders
prescribed for their conduct, will be enforced by reprimand for slight
offenses; by suspension with .loss of pay for more serious ones, not,
however, to exceed thirty days; and by suspension and. recommendations for removal for grave offenses, or persistent disregard of the rules
herein prescribed or of the orders of the postmaster not inconsistent
herewith. In all other cases of recommendation for removal, carriers
should not be suspended, but postmasters should await the action of
the Department.

CARRIERS' UNIFORMS.
Sec. 643. Carrier's Uniform,, and Penalty for Wearing It Unlawfully.—The
Postmaster-General may prescribe a uniform dress to be worn by letter carriers, and any person not connected with the letter-carrier branch
of the postal service who shall wear the uniform which may be prescribed shall, for every such offense, be punishable by a fine of not
more than one hundred dollars, or by imprisonment for not more than
six months, or both. (E. S., § 3867.)
The uniform, dress prescribed is to be invariably worn while on duty,
viz:
FOE WINTER WEAR.

First. A single-breasted sack coat of "cadet gray,'7 or, technically, "bine-mixed
cadet cloth," terminating two-thirds the distance from the top of the hip bone to the
knee, with a pocket at each side, and one on left breast—all outside—with flaps two
and three-fourths to three inches wide, with length to suit, say sis and a half to 'seven
inches; coat to be bound entirely around with good plain black alpaca binding ono
inch wide, to be put over half edges, with five brass buttons, with the design of the
seal of this Department (post rider, with mail bag across the saddle, with the letters
P. 0. D. beneath), down the front, to button up to the neck, and one-half inch black
braid round the sleeves two and a half inches from the bottom.
Second. Pants of same material and color, with fine black broadcloth stripe ono
inch wide down the outside seam.
Third, A single-breasted vest of the game material and color, with seven oval brass
buttons (vest size), with the letters P, O. upon the face.
Fourth. Cap of the same material and color (Navy pattern), bound round with a fine
black-cloth band one and one-half inches wide, with small size buttons at the sides,
of the same material and design as those on the vest, and glazed cover for wet
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weather. A helmet of the same material and color, and of uniform pattern, may be
worn, provided both cap and helmet are not used in the same place.
Fifth. A reversible cape (detached from the coat) reaching to the cuff of the coatsleeve when the arm is extended, of the same material and color on one side, and
gutta-percha cloth on the other side, with five buttons, the same as on the coat, down
the front, and bound entirely round with plain black alpaca binding one inch wide,
put half over edges; or an overcoat of the same material and color, trimmed to correspond with the coat, with five brass buttons-, of the same size and design as the
coat button, down the front. It shall not bo obligatory on the carriers to wear either,
but whenever additional covering is needed, the postmaster of each city will decide,
in accordance with the wishes of a majority of the carriers, which they shall wear, as
both must not be worn in the same city*
FOR SUMMER WEAK.

First. Coat, single-breasted, skeleton sack, of gray flannel, terminating two-thirds
the distance from the top of the hip bone to the knee ; with lapels (medium roll)
made to button over the breast; three pockets outside^ without flaps, one on each
side, and one on left breast. Coat to be bound entirely round with plain black alpaca
binding one inch wide, put half over edges, and three buttons of present regulation
style down front.
Second. Pants, same material and color, with stripe of black alpaca binding one
inch wide down the outside seam.
Third. Vest, same material and color, bound same as coat, with collar cut to roll
same height aa coat, and five regulation buttons down front. This may be omitted
in summer.
Fourth. Panama hat or helmet.

See. 644. Carriers to be Jfmn'bered.—Carriers must be designated by
number, and nickel-plated figures nine-sixteenths of an Inch in length,
surmounted by a metallic wreath, to be worn on the hat, cap, or helmet,
the material, design, and pattern to be uniform at all offices, must be
regarded as a part of the carriers' uniform, and worn accordingly, both
winter and summer.
Sec. 645, Carriers to Provide their Uniforms,—Letter carriers and substitutes must procure uniforms at their own expense; but the postmaster is expected to advise and assist them, in obtaining well-fitting suits
of the best material and at the best terms practicable in conformity
with the specifications in section six hundred and forty-three.
Sec. 646. Inspection of Uniforms, &c.—Postmasters at free-delivery
offices will cause a careful inspection of carriers' uniforms to be made as
often as twice a year, before ordering new ones, and will not require a
new suit or any article of it to be procured when that in use may be
found to be in reasonably good condition or capable of repair for longer
service. When proper he may require new uniforms or parts thereof to
be procured by any carrier, and that carriers shall appear at all times
as neat and tidy as their service will permit.
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See. 047. Duties Generally.—Carriers shall be employed in the delivery
and collection of mail matter, and during the intervals between their
trips may be employed in the post-office in such manner as the postmaster may direct, but not as clerks,
The delivery and collection by them must be frequently tested at
irregular intervals, to determine their efficiency,
See. 648. Delivery of Matter.'—The mails must be assorted and the
carriers started on their first daily trip as ' early as practicable. They
must proceed to their routes with expedition and by the most direct
way. A schedule of the order of delivery of each route should be
made in a legible hand by names of streets and numbers of houses,
and the mail delivered according to such schedule. Mail matter directed
to box-numbers must be delivered through the boxes. Mail matter addressed to street and number must be delivered by carriers, unless
otherwise directed. Mail matter addressed neither to a box-holder nor
to a street and number, must be delivered by carrier if its address is
known or can be ascertained from the city directory j otherwise, at the
general delivery.
Sec. 649. Care in Delivery of Mail.—-Carriers will exercise great care in
the delivery of mail to the persons for whom it is intended, or to some
one known to them to be authorized to receive it. They will, in case
of doubt, make respectful inquiry with the view to ascertain the owner.
Failing in this they will return the mail to the office, to be disposed of
as the postmaster may direct.
Sec. 650. To Collect Postage Due.—Carriers are required to collect and
promptly return to the postmaster all postage due on any matter entrusted to them for delivery as indicated by the postage-due stamps
thereon. Under no circumstances will they deliver such mail matter
until the postage due is paid.
As TO PENALTY FOR, FAILING TO ACCOUNT FOB AND PAY SUCH POSTAGE DUE, see
section 557.

Sec. 651.- Directory to be Used to Ascertain Addresses.—-Where a directory is published, it must be used when necessary to ascertain the
address of persons to whom letters are directed, and it should also be
used in the case of transient newspapers and other matter of the third
and fourth classes, where the error in or omission of street address is
evidently the result of ignorance or inadvertence j but when circulars,
printed postal cards, or other matter, except letters, shall arrive at any
post-office in large quantities, apparently ail sent by the same person or
firm, and from which the street addresses have been purposely omitted,
the directory need not be used to supply such omission., and all of such
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circulars, &c., which cannot readily be delivered through boxes or by
carriers, shall be sent to the general delivery to await call.
See. 652. Sules Respecting Delivery.—-Carriers are forbidden—
1. To deliver mail matter in the street, even to the owner, unless he
be personally known, and the delivery can be made without unreasonable delay.
t
2. To deliver mail matter in boxes or other receptacles at premises
not occupied in whole or in part by the addressees, except by the special
order of the postmaster.
3. To throw mail matter into windows or halls, unless specially instructed to do so; but they must ring the bell and wait a reasonable
time for an answer, and deliver to some one of the household in the
habit of receiving it,
4. To enter any house while on their trips, except in the discharge of
their official duties.
5. To stop for their meals while on their trips.
6. To deliver any maiiable matter which has not passed through the
post-office or station with which they are connected.
7. To exhibit any mail matter intrusted to them (except on the order
of the postmaster or some one authorized to act for him) to persons
other than those addressed.
8. To deviate from their respective routes.
9. To carry letters for delivery in their pockets.
10. To engage in any business not connected with this service during
their hours of business.
11. To throw away or improperly dispose of mail matter, however
trifling or unimportant it may appear to them.
12. To remove stamps from mail matter of any class whatever, intrusted to them for delivery or collected by them for mailing,
See. 653. Mounted Carriers; their Duties.—Mounted carriers are permitted to make arrangements with the patrons on their routes to respond to their call and receive their mail at the sidewalk, but if the
patrons insist on having it delivered at their doors the carriers are required to dismount and so deliver it.
For RULES AS TO DELIVERY OF REGISTERED MATTER by Carriers, see sections 1119,
1120, and 1124.

See. 654. To Return Undelivered Mail, Satchels, and Keys to the Office at
Night.—After the last daily delivery the carriers must return their
satchels, keys, and all mail matter they cannot deliver to the postoffice or station with which they are connected. Postmasters may permit carriers to take keys and satchels home with them at night in cases
where it is necessary to expedite an early morning collection.
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Sec. 655. Improperly Addressed Mail Matter lot to be Delivered.—Letters
and packages addressed to fictitious persons or firms, to initials, or to
no particular person, or firm, should not be delivered by carriers unless
directed to a designated place, street, andYiumber, or to the care of a certain person or firm, or other certain place of delivery. (See section 574.)
Sec. 658. Paelpges too Large for Delivery; how Disposed of.—Packages
too large for delivery by carriers, when unregistered, will be retained
by the postmaster in the post-office, and addressees notified, by a printed
notice by mail, to call at the post-office for them. The exact dimensions
or weight of a package too large or heavy for delivery by carriers are
not fixed, but it is left to the discretion of the postmaster to determine,
by the mail of the carrier, the distance of his route, &c., whether a package is too large or too heavy for delivery.
See. 657. Delivery at Houses where Vicious Dogs are Kept.—Carriers are
not required to run the risk of being bitten by vicious dogs in delivering mail matter. Persons keeping such dogs must call at the postoffice for their mail, or, if they wish it delivered at their houses, must
render it safe for the carrier to approach their premises.
Sec. 658. Transient or " To-be-Called-for " Letters; how Treated—Letters
having as a part of their address the words "Transient," "To be called
for,'7 or other words indicating that they are intended for transient persons, must be sent to the general delivery, to be delivered on application after proper identification. Letters so directed must not be delivered by letter carriers, unless on an order from the party addressed.
Other letters without street and number, or bos number, shall be considered as transient, and sent to the general delivery, unless addressed
to some person, or to the care of some person, whose address is known
to the d s i bating clerks or to the carriers. While trial search by
directory or otherwise is being made, the letter must be subject to inquiry and delivery through, the general delivery, and should not bo
delayed by the carrier taking it from the post-office.
See. 659. Collection of Mail Matter from Seseivi ng Boses.—Letter carriers collecting mail matter from receiving boxes are required to give
the preference to first-class matter when they are not able to carry to
the post-office all the contents of the boxes upon their routes. Papers
found upon the outside of boxes should be taken to the post-office for
mailing, if after emptying the box the carriers are able to do so and the
papers are properly wrapped, addressed, and postage prepaid.
See. 660. To Eeceive Letters for Mailing.—Carriers are required, while
on their rounds, to receive all letters prepaid by postage stamps that
may be handed to them for mailing, but are forbidden to delay their
deliveries by waiting for such letters, or to receive money to pay post-
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age on letters handed them for mailing. They should also receive
other small articles of mailable matter properly prepaid, but are not required to receive packages cumbersome on account of size, shape, or
weight, especially when it would interfere with their regular box collections or delivery.
For DUTY OF CARRIERS AS TO SPECIAL-DELIVERY LETTERS, received for mailing,
eee section 680.

Sec. 661. If ot to Return Deposited Letters—Carriers are forbidden, under any circumstances, to return to any person whatever letters deposited in the street mailing boxes, but must take them to the post-office,
where the person desiring the return of a letter claimed by him may
make application for it to the postmaster. (See section 531 et seq.)
' See. 662. Ho Fee or Estra Postage to be Charged.—H"o extra postage or
carriers' fee shall be charged or collected upon any mail matter collected
or delivered by carriers. (E. S., § 3873.)
As to EXEMPTION OF LETTER CARRIERS from militia duty, see section 697.
MISCELLANEOUS.

Sec. 683. Postmasters to Report Operations.—Postmasters must forward
a report of the operations of the carrier system, as early after the close
of each month as practicable, to the Superintendent of Free Delivery.
The blanks furnished for this purpose must be used.
See. 664. Supplies for Letter-Carrier Post-Offices.—Street mailing boxes,
carriers' satchels, blank bonds, oaths, and nomination blanks for carriers and substitutes, collection time cards, and carriers' furniture, when
not otherwise provided, will bo furnished on application to the First
Assistant Postmaster-General (Division of Free Delivery) ; blank books
and forms, on application to the First Assistant Postmaster-General,
Division of Post-Office Supplies; locks and keys for street mailing boxes,
on application to the Second Assistant Postmaster-General.
As to PAYMENT OF LETTER CARRIERS, AND ACCOUNTS AT LETTER-CARRIER OFFICES, see sections 229,254,255.

CHAPTER TWENTY.
THE SPECIAL-DELIVERY SERVICE.
Sec. 665. First Act of Authorization.—A special stamp of the face valuation often cents may be provided and issued, whenever deemed advisable or expedient, in such form and bearing such device as may meet
the approval of the Postmaster-General, which, when attached to a letter
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in addition to the lawful postage thereon, the delivery of which is to be
at a free-delivery office, or at any city, town, or village containing a
population of four thousand or over, according to the Federal census,
shall be regarded as entitling such letter to immediate delivery within
the carrier limit of any free-delivery office which may be designated by
the Postmaster-General as a special-delivery office, or within one mile
of the post-office at any other office coining within the provisions of this
section which may in like manner be designated as a special-delivery
office. (Act of March 3, 1885, § 3, 23 Stats., 387.)
That such specially stamped letters shall be delivered from seven
o'clock ante meridian up to twelve o'clock midnight at offices designated
by the Postmaster-General under section three of this act. (Id., § 4.)
That to provide for the immediate delivery of letters bearing the
special stamp, the postmaster at any office which may come within the
provisions of this act may, with the approval of the Postmaster-General, employ such person or persons as may actually be required for such
service, who, upon the delivery of such letter, will procure a receipt from
the party addressed, or some one authorized to receive it, in a book to be
furnished for the purpose, which shall, when not in use, be kept in the
post-office, and at all times subject to examination by an inspector of
the Department. (Id., § 5.)
That to provide for the payment of such persons as may be employed
for this service, the postmaster at any office designated by section three
of this act shall keep a record of the number of letters received at such
office bearing such special stamp, which number shall correspond with
the number entered in the receipt books heretofore specified; and at
the end of each month he may pay to such person or persons employed
a sum not exceeding eighty per centum of the face value of all such
stamps received and recorded during that month: Provided, That in no
case shall the compensation so paid to any one person exceed thirty
dollars per month: And provided further, That nothing in this act shall
in any way interfere with the prompt delivery of letters as now provided
by law or regulation of the Post-Office Department. (Id., § 6.)
See. 686. Act Extending to All Mail Matter at All Offices.—That every
article of mailable matter upon which the special stamp provided for by
section three of the act of Congress approved March third, eighteen
hundred and eighty-five, entitled "An act making appropriations for
the service of the Post-Office Department for the fiscal year ending
June thirtieth, eighteen hundred and eighty-six, and for other purposes,"
shall be duly affixed, shall be entitled to immediate delivery, according
to said act, within the carrier-delivery limit of any free-deli very office,
and within one mile of any other post-office which the Postmaster-Gen-
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eral shall at any time designate as a special-delivery post-office. The
postmaster shall be responsible for such immediate delivery of every
such article, and shall cause delivery to be made of all such articles received at his office bearing such stamp and entitled to delivery thereat,
and may employ any persons, including clerks and assistants, at third
and fourth class offices, as messengers, on such terms as he shall fix as
compensation for such delivery; and to defray the expense thereof, such
postmaster shall be entitled, upon the adjustment of his quarterly account, to eighty per centum of the face value of all such special-delivery
stamps received at his office and recorded, according to said act and
regulations of the Post-Office Department, during the quarter 5 and such
allowance shall be in full of all the expenses of such delivery : Provided,
That the Postmaster-General may, in his discretion, direct any free-delivery office to be excepted from the foregoing provisions, and require the
delivery to be made entirely by special messengers, according to the
provisions of the act to which this is amendatory: And provided further,
That he may contract for the immediate delivery of all articles from any
post-office, at any price less than eight cents per piece, when he shall
deem it expedient. (Act of August 4, 1886, § 1, 24 Stats., 220.)
That the Postmaster-General shall prescribe suitable regulations, not
inconsistent with the law, for the performance of the immediate-delivery service, the keeping of the records and rendering of accounts
thereof, and all matters connected therewith, and may prescribe the
hours within which such immediate delivery shall be made at any postoffice. (Id., § 2.)
That any postmaster, or any assistant postmaster, clerk, or employe
of a postmaster, who shall make any false return or record of the receipt or delivery of any article of rnailable matter as being stamped
with a special-delivery stamp, or shall make any false return of the number of articles specially delivered from his office, for the purpose of
increasing his compensation under the provisions of this act, shall be
deemed guilty of a misdemeanor, and, on conviction thereof, shall be fined
not less than one hundred dollars nor more than five hundred dollars,
or imprisoned for a term of not less than thirty days nor more than one
year, or both such fine and imprisonment, at the discretion of the
court; and whenever, upon evidence deemed satisfactory to him, the
Postmaster-General shall determine that any such false return has been
made, he may, by order, fix absolutely the compensation of the postmaster for such special delivery during any quarter or quarters which
he shall deem affected by such false retiyn, and the Auditor shall adjust the postmaster's account accordingly. (Id., § 3.)
That any person employed to make immediate delivery of letters or
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other mail matter under the provisions of this act, or the act of which
the same is amendatory, shall be deemed an employe of the postal service, whether he may have been sworn or not, or temporarily or permanently employed, and as such employe" shall be liable to any penalties
or punishments provided by law for the improper detention, delay, secretion, rifling, embezzlement, purloining, or destruction of any letter or
other article of mail matter, or the contents thereof, intrusted to him
for delivery or placed in his custody. (Id., § 4.)
Sec. 667. All Post-Gilees Designated as Special-Delivery Offices.—Every
post-office in the United States and Territories and. the District of
Columbia now established, and which shall be established while the
acts providing for special-deli very service remain, is designated as a
special-delivery office, and will be governed by said acts and the orders
and regulations thereunder.
SPECIAL-DELIVERY STAMPS.

See. 668. Description of the Special-Delivery Stamps.—The following is a
description of the special-delivery stamp now in use:
A line engraving on steel, oblong in form ; dimensions, |
| by 1T^inches j color, dark bine. Design: On the left an arched panel bearing
'the figure of a mail-messenger boy running, and surmounted by the
words " United States;" on the right an oblong tablet, ornamented
with a wreath of oak and laurel surrounding the words " Secures immediate delivery at any post-office." Across the top of the tablet is the
legend " Special Postal. Delivery," and at the bottom the words " Ten
cents," separated by a small shield bearing the numeral " 10."
The issue of these stamps prior to 1886 bears the words " Secures
immediate delivery at a special-delivery office," and this issue now entitles the letter or package bearing it to immediate delivery at any postoffice.
Sec. 689. How Supplied.—Suitable supplies of the special-delivery
stamps will be sent to any post-office in the country which may make
requisition for them, and when received they are to be taken up by the
postmaster in his postal account and accounted for quarterly in the
same manner as postage stamps are accounted for. All offices should
be supplied with these stamps. Requisitions must be made upon the
office of the Third Assistant Postmaster-General (Stamp Division). The
usual form of stamp requisition, which now contains an item covering
special-delivery stamps, should be used for this purpose.
Sec. 670. How Sold and Used.—Special-delivery stamps are to be sold by
postmasters in any required amount, and to any person who may apply
for them, but they can be used only for the purpose of securing the im-
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mediate delivery of matter. Under no circumstances are they to be
used in the payment of postages of any description or of the registry
fee, nor can any other stamps than the special-delivery stamp be employed to secure special delivery.
The special-delivery stamp must be in addition to the lawful postage,
and any article of first-class matter not prepaid with, at least one full
rate of postage, and any parcel of any other class of matter, the postage on which has not been fully prepaid, in accordance with the law
and the regulations, must be treated as held for postage, even though
bearing a special-delivery stamp.
Sec. 671. How Canceled.—The special-delivery stamps must be effectually canceled at the office of mailing in the same way as ordinary postage stamps are canceled.
REGULATIONS FOR FREE-DELIVERY OFFICES.

Sec. 672. Employment of Special-Delivery Messengers at Free-Delivery
Offices.—At free-delivery offices, where no contract shall have been made
by the Postmaster-General, as authorized in section six hundred and
sixty, for the immediate delivery of articles, the postmasters will from
time to time employ as many messenger boys, at their respective offices,
as in their judgment will be necessary to secure the prompt delivery of
special-delivery letters and packages, observing that, aside from, drop
letters, their services will be necessary only for a brief time after the
arrival of any mail, which in many offices will be but for a portion of
the day, and that a proper force must be ready for all mails arriving
between 7 A. M. and 11 P. M., and for all drop letters requiring special
delivery. The number of messengers necessary, and arrangements for
their attendance and service, may vary at different offices to such an
extent that minute instructions cannot be laid down j but it must be by
experience and careful observation only that they can correctly adjust
the force and methods at their offices. It will probably be best to arrange the messengers in tours of duty, assigning appropriate hours to
each, so that a suitable force may be on hand to secure immediate delivery at all times within the prescribed hours of the day.
Each messenger, before he enters into service, must take the oath
prescribed by law (section 44), on the blank furnished. Kone but reputable, active, and intelligent boys should be employed, and they should
in no case be under thirteen years of age. Substitute letter carriers,
when not on duty in place of regular carriers, may be employed as messengers in the special delivery, and receive the same compensation as
other messengers; provided that such employment will not interfere
with the work of the free-delivery or the special-delivery service.
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Sec. 673. Messengers need not be Uniformed.—Messengers need not be
uniformed, except in such special cases as may be ordered, but should
all be decently and comfortably clad. Substitute letter carriers, when
employed as messengers for special delivery, may wear their carrier
uniforms.
Sec. 674. Behavior of Messengers.—A special place will be provided in
the post-office for the accommodation of the messengers, and, if practicable, it should be so arranged as to prevent their access to other parts
of the office, and to mail matter other than that in which they are immediately concerned. Orderly conduct of the messengers while on their
trips should be strictly enforced. The necessity of good behavior in
the streets when making deliveries or returning should be enjoined,
and postmasters should give strict attention to their conduct generally ; and no one should be retained who is not diligent, faithful, courteous, and well-behaved.
Sec. 675. Postmasters to Require Efficient Service.—Postmasters should
take pains to secure the greatest service from each messenger fairly to
be required; to employ no more than shall be actually necessary 5 and
to prevent any combinations or arrangements between the messengers
with a view to securing division of the total permissible compensation
of the month. They should, by distribution of work and allotment of
hours of duty, equalize as far as practicable the compensation of the
messengers. To this end, a messenger should not always be assigned
to duty during the same periods of each day; but alternations should be
made daily, or less frequently, whereby a messenger employed during
the busy hours of one day may be assigned to the duller hours of another day. So, too, changes should be made in assignments to night
duty, it being the aim to distribute the burdens as well as the compensations impartially among the messengers, so far as the same can be
done without detriment to the service. No car fare or other incidental
expenses can in any case be allowed to any messenger.
Sec. 676. Delivery Books; how Kept.—Bach messenger will be provided with a delivery book (a supply of which will be furnished by the
Department) in which will be entered the number and address of
each letter, and the date and hour of its receipt by the messenger, and
any balance of postage due, stamps for which must be affixed to the
letter, and the messenger will collect the amount of such postage due
before delivery. Blank spaces will also be provided for the signature
of the person to whom the letter is delivered. The books will be retained in the post-office when not in use by the messengers, and after
the use has been discontinued for any reason they must be carefully
preserved in the post-office, subject to call by the Department. The
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messengers should be required to promptly return the book to the office
after every tour.
Sec. 677. Payment of Messengers to be made at end of Each Calendar
Month.—Compensation of messengers employed can be made only after
the end of each calendar month. When the month has expired, the
postmaster will compare the total amount of special-delivery stamps on
all letters specially delivered from his office as herein directed during
such month; and eighty per centum thereof may be applied, if necessary, to the payment of the messengers who made such deliveries.
This is the utmost limit of the appropriation for messengers' compensation.
Messengers should be employed with the understanding that they
shall receive the full eight cents per letter actually delivered, not exceeding thirty dollars during any one month. But where the business
may be reasonably expected, or shall prove, sufficient at any office to
warrant it, the postmaster may employ his messengers at a less rate
per letter, or by the hour (at not exceeding twelve and one-half cents
per hour, calculating eight hours' service per day), or by the month,
being certain not exceed the total permissible allowance.
Sec. 678. Payments to Special-Delivery Messengers; how Receipted For,
&c.—In settling with the messengers at the close of each mouth, postmasters will take receipts from, each one, on a regular pay roll, showing
the name of the messenger, the number of letters delivered by him as
ascertained by the messenger's book and postmaster's record, and the
amount paid; and the aggregate of the pay roll must not exceed eighty
per cent, of the total value of the special-delivery stamps on letters actually delivered during the month. The pay roll will be in duplicate,
one copy to be retained by the postmaster, and one to be sent to the
Auditor with the quarterly postal account. (See section 228.)
Sec. 679. Special-Delivery Letters may he Delivered by Carriers; when.—If
a letter for special delivery can be expeditiously delivered by a carrier in
his regular trip, it may be turned over to such carrier for such purpose—
a delivery book to be provided for Mm and a receipt to be taken by him
the same as in case of delivery by messenger. Such carrier will not
be entitled to any compensation for such delivery.
See, 630. Duty of Letter Carriers Receiving Special Delivery Letters, &c.,
for Mailing.—Letter carriers, whether assigned to delivery or collection
duty and special delivery messengers shall receive all prepaid letters,
bearing* also special-delivery stamp, which may be handed them on their
trips; shall keep such letters separate from other mail matter, and hand
them over to the proper officer immediately upon their arrival at the
post office. In no case is a letter carrier to turn over directly to a mes-
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senger a local letter for special delivery, even though ho may be satisfied that such letter will be more speedily delivered. He must turn over
to the main office or station where he is employed all special-delivery
letters which he may collect.
Sec. 681. Eeports of Special-Delivery Business at Free-Delivery Offices to
Ibe Made Quarterly.—Eeports of the special-delivery business transacted
at free-delivery offices will be made quarterly to the Third Assistant
Postmaster-General.
Sec. 682. Propositions to Perform Special-Delivery Service to be Eeportsd
to Department,—Postmasters at free-delivery offices will forward to tho
Department any propositions, which they receive from corporations or
other reliable parties for performing the immediate delivery of mail
matter at their respective offices, with a statement of all the facts in
each case, and such recommendations as they may see proper to make
in tho matter.
REGULATIONS FOE OTHER. THAN FREE-DELIVERY OFFICES.

See. 683. Means of Special Delivery; how Provided at Tliircl and Fourth.
Class Post-Ofiices,—Such immediate delivery may, at third and fourth
class offices, be made by the postmaster himself, by any assistant or
clerk, or by any other competent person whom he may employ as messenger. The postmaster must provide the means and pay the expenses
of such delivery, and will be allowed, by whatever suitable person the
delivery be made, the fall compensation of eighty per centum of the
face value of all special-delivery stamps on matter properly delivered
from his office and recorded. At second-class offices no compensation
can be allowed for delivery made by any salaried clerk or assistant j
otherwise the same direction applies.
Sec. 684. Accounts of Special-Delivery Service and Fees.—In rendering his
quarterly postal account, the postmaster, at an office other than free
delivery, will take credit for the amount of fees to which he is entitled
on all letters or parcels specially delivered during the quarter at the
rate of eight cents for each letter or parcel specially delivered. The
form, of the account provides a special item of credit for such fees.
(See sections 241, 243.)
REGULATIONS APPLICABLE TO ALL POST-OFFICES.

See. 885. Mailing1 and Dispatch of Special-Delivery 'Blatter.—No -effort
will be spared by postmasters or other postal officers to expedite the
mailing of matter bearing special-delivery stamps. In putting up and
dispatching special-delivery matter, postmasters will be governed by
the following rules :
First-Glass Matter.—1. When dispatched in direct or express pouch
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from, one post-office to another post-office, or from a railway post-office
to a post-office, a separate package should be made when there are five
or more letters. When there are less than five letters, they should be
placed together on the outside of the letter package, so as to be readily
discovered by the person opening the pouch.
2. When dispatched from the post-office to a railway post-office, or
from one railway post-office to another, a separate package should be
made when there are five or more of these letters addressed to the same
post-office j when there are less than five letters, they should be placed
upon the outside of a direct package, or immediately under the label
slip of a route or State package.
Second^ Third, and Fourth Class Matter.—Postmasters and railway
postal clerks will in all cases treat matter of the second, third, and fourth
classes, bearing special-delivery stamps, the same as first-class matter;
that is, it must be placed in pouches and not in sacks. Where possible,
it should be tied up in a bundle in such a manner as to disclose its nature
immediately on the pouch being opened.
Postmasters and railway postal clerks will report to their division
superintendents all failures to comply with the above rules.
Sec. 686. Duty of Postmasters on Arrival of Special-Delivery Matter,—
The service contemplated by the law requires that all special-delivery
matter shall reach the addressee with the greatest possible expedition
after it arrives at the post-office. Postmasters should, therefore, open
all mails at once on their arrival, as is required by the regulations, and
immediately separate the matter bearing special-delivery stamps, and
stamp with the receiving stamp of the office, or write on the envelope
or wrapper the name of the office and the date and hour when the matter arrives. Uext, the matter must be numbered, and entered according to number in a record as provided in section six hundred and ninetythree, after which it must be delivered without loss of time. Like diligent attention must be given to drop or local matter bearing specialdelivery stamps from the time it is deposited in the post-office.
Sec. 687. Postmasters Kesponsible for Immediate Delivery of all Mailable
Matter Bearing Special-Delivery Stamps,—Every postmaster will be held
responsible for the immediate delivery, according to the laws and regulations, of every article of mailable matter which may be received
addressed to his office, properly stamped with a special-delivery stamp.
Sec. 688. Hours within which Delivery is to be Made.—-The hours within
which special delivery shall be made at free-delivery post-offices are
from 7 A. M. to 11 p. M., unless in special cases otherwise ordered by the
Postmaster-General. At other post-offices, the hours are at least from
7 A, M. to 7 P, M., and to the arrival of the last mail, provided this be
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not later than 9 o'clock p. M. Special orders may be made for later delivery in particular cases. This requirement does not extend to the
transaction of any other postal business after the usual office hours.
Postmasters are not required to make delivery of special-delivery
matter on Sunday, nor to keep their offices open in any different man.
ner on that day than provided by regulation. Postmasters will be at
liberty, however, to deliver special-delivery letters and parcels arriving on Sundays. (See section 481.)
When an article of special-delivery matter arrives on Saturday night
too late for delivery, or on Sunday morning, the postmaster should put
a notice thereof in the letter-box of the addressee, or in the general delivery, if he have no box, and deliver the matter on call. If not delivered on Sunday, prompt delivery should be made on Monday morning.
Sec. 689. To Whom Special-Delivery Letters, &c., are to be Delivered.—
Special-delivery matter must be delivered to the addressee, or to any
one specially authorized to receive his mail matter. In his absence and
that of any one having such special authority, such matter may be delivered to any responsible member of the addressee's family, or any
partner or clerk of his, or responsible person employed in his office 5
and to the officer or agent of any firm, incorporated company, or public
institution to which addressed. If the mail matter be addressed to a
person who is a guest at a hotel and the guest be not in, delivery may
be made to the landlord.
If incorrectly addressed to street or number it should be promptly
delivered, if the correct address is known or can be ascertained. Matter addressed to a party at his place of business should be delivered at
his residence if delivery at place of business be impossible, and vice
versa.
See. 690. Within What Limits Special Deliveries to be Made.—At freedelivery offices delivery of special-deli very letters must be made within
the carrier limits of the office; but at all other offices they are required
to be delivered only within a radius of one mile from the post-office.
If a letter bearing special-delivery stamp is directed to an address
beyond the carrier limits in the one case, or beyond one mile from the
post-office in the other, such letter need not be specially delivered, unless the delivery can be made to the person addressed within the limits.
Sec. 691. Receipts to be Taken.—For every special-delivery article delivered the postmaster must take a receipt from the party receiving it j
and all receipts for matter delivered during any quarter must be sent
as vouchers to the Auditor at the end of such quarter, with the postmaster's postal account for that quarter. A supply of the printed form
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of receipt to be used will be furnished by the Department, for "which
postmasters should make requisition as they may be needed.
Sec. 692. Kegistered Special-Delivery Matter.—In case of registered letters received for special delivery the usual registered receipts in addition to the special delivery receipts must be taken, and all other requirements of the registry system must be observed.
Sec. 693. Eeeord of Special-Delivery Articles; how Kept.—A record must
be kept in the post-office, for which an appropriate book or blank will
be furnished by the Department, in which will be entered, in consecutive numbers, according to the receipt of the articles, each and every
letter, j)ostal card, parcel, or other article of mailable matter bearing a
special-deli very stamp; and this record will show in columns under appropriate headings the number, the postmark, the full address of the
article, the date and precise time of its receipt at the office, the name
of the person who delivers it, and also the precise time when it was delivered, if delivered, and the name of the person signing the receipt
therefor; and, under the head of "BEMARKS,'? the reason for its nondelivery, or for any delay in its delivery, if either occurred, and a statement of what subsequent action was taken with regard to such article,
in each such case. The time of delivery and name of receiptor will be
transcribed from the delivery receipt immediately on its return to the
post-office in all cases. If an article is also registered, that fact should
be noted, and a proper entry also made in the regular record of registered matter. This record book or blank will be carefully preserved in
the post-office.
Sec. 694. Special-Delivery Matter; when and how to be Forwarded.—After
a special-delivery article has been taken out for delivery, and has been
returned with the information that the person addressed has removed
to the delivery of another office, and the article is then forwarded, it is
not to be regarded as entitled to special delivery at the office of second
address. Every special-delivery article forwarded as above, after an
attempt to deliver it has been made, will, so far as it concerns the compensation of the forwarding postmaster, be regarded as delivered.
Such article should be indorsed by the forwarding postmaster, "Forwarded, delivery fee paid by office of first address." But where request
to forward by a general or special authorization has been given by the
addressee in advance of the arrival of the matter, so that no attempt
to deliver is necessary, the article should be forwarded without such
indorsement, and the postmaster, at the office of final destination, will,
in such case, make special delivery of the matter as he would of other
special-delivery matter arriving at his office.
Matter other than first class, when forwarded from one office to
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another, is not exempt from the postage due for forwarding by bearing
a special-delivery stamp. (See section 562.)
Se«. 695, Undelivered Special-Delivery Matter; how Disposed of.—In disposing of undelivered matter intended for special delivery, postmasters
will be guided by the regulations applying to the return of other undelivered matter. (See sections 592 to 596.)
Sec. 698. General Instructions.—Postmasters are urgently enjoined to
give the most diligent attention to the system of immediate delivery,
Its success will depend upon the care of postmasters to secure in every
case the desired delivery. JSTo failure in any instance where delivery
is possible can be considered excusable. The certainty that a letter
bearing the delivery stamp will be urgently transmitted through the
mails, for which proper special steps are taken, and immediately delivered, will commend the service to the public, and is demanded by the
Department. Every complaint of a failure in such delivery will be
promptly investigated, and the responsibility fixed with proper consequences. Postmasters will report to the Department every instance
which may be brought to their attention where the laws and regulations in respect to special delivery have been violated.

CHAPTER TWENTY-ONE.
MISCELLANEOUS DUTIES AffD SESP01ISIBILITIES OF POSTMASTEES.
Sec. 697. Exemptions and Liabilities.— * * All postmasters and persons employed in the transportation of the mail; all ferrymen employed
at any ferry on post-roads * * shall be exempted from militia duty.
(E. S., § 1629.)
No law of the United States exempts postmasters from jury duty, from obedience
to the subpoenas of courts, nor from liability to pay highway taxes in labor, nor any
other duty prescribed by the laws of the State or municipality in which they reside,
not in conflict with the postal or other laws of the United States.
Postmasters, like other officers, may be liable to individuals who suffer injury in
consequence of their misconduct or neglect in the performance of official duties; and
the party injured may recover damages in a civil action.
For unlawful refusal to deliver letters, papers, or parcels to a person entitled to
them, the postmaster is liable for a conversion. (12. How., U. S., 284 ; 1 N. Y. 537.)
He is liable for the loss of a package through the carelessness of himself or his
unsworn clerks or servants (11 Me., 495; 1 Brev., 181; 23 Vt., 663.); but to
maintain an action against a postmaster in such case the plaintiff must prove that
he was damaged by the neglect. (7 Cranch 343.) A postmaster is not liable for the
loss of letters sent in, the mails by a private party, and lost through the negligence
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of Ms sworn clerk or assistant (110 Mass., 474), unless lie was himself guilty of
negligence in appointing or keeping in employment such, clerk or assistant, or in
superintending the performance of the duties of the post-office. (6 Barb., 632; 1
Johns, 396; 8 Watts, 452; 2 Bay., 551; 13 Ohio, 542.) But he is liable for the acts
of one whom he permits to have the care and custody of the mail, without having
been sworn according to law, (11 Me., 495.) A post-office clerk received a letter
containing money in gold coin, with orders to register it. It was addressed to a
country with which there was no registry system, but both the sender and clerk
supposed it could be registered. The clerk on discovering that it could not be sent
as a registered package, sent it, by direction of the postmaster, as an ordinary unregstered letter. The letter was lost and the postmaster and 'clerk were both held
liable. (Fitsgerald v. Burrill, 106 Mass., 446.)

Sec. 608. In Eespect to Infectious Diseases, Epidemics, &e.—1. A postmaster should refuse to receive into his office mail matter brought to it by
persons who are inmates of, or messengers from, houses containing cases
of contagious diseases, such as small-pox, yellow fever, &c., when ordered to do so by a board of health, or other local authority having
jurisdiction of matters affecting the public health. If there be no such
organization or official, the postmaster should be governed by the advice of one or m ore reputable physicians.
2. Mail matter arriving at an office addressed to the inmates of such
houses may be sent to them by the hands of some responsible person
known to the po stmaster.
3. When a board of health serve upon a postmaster a certified copy
of a declaration or order duly made that mail matter from any other
post-office is liable to communicate a contagious disease prevailing at
the time, he should refuse to receive such mail matter from any carrier
or messenger, but will deliver to the carrier or messenger a copy of such
order or declaration, and •will report the facts at once to the First As.
sistant Postmaster-General. If there be no board of health, the same
action may be taken by the postmaster upon the declaration of a regular
county or city medical society, or, if there be none, upon the advice of
a physician reputable in his profession. The mail so returned shall be
held until the prohibition is removed, and shall, after being properly
fumigated under the directions of the medical authorities, be dispatched
to its destination.
4. If a case of small-pox, yellow fever, or other contagious disease
occurs in the family of a postmaster occupying a building in which the
post-office is kept, the postmaster should noti fy his sureties to take
possession of the office, and conduct; it temporarily elsewhere until the
danger of contagion is passed.
5. When the books, blanks, or supplies of a post-office become infected with small-pox or other dangerous cont agions disease, permission to burn them will bo given, upon application to the First Assist-

*
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ant Postmaster-General. The postage stamps must be carefully counted
in the presence of two disinterested witnesses, and a statement of the
amount and classification of the same, and of the other property, and
of the destruction thereof, sworn to by the witnesses, must be sent to the
Third Assistant Postmaster General.
Sec. 699. To Report Lost Mail Matter—Postmasters must report without delay to the Chief Post-Office Inspector, and nearest inspector in
charge, every complaint which is made to them or comes to their knowledge, of the loss in the mails of letters or articles of value, whether
registered or not, stating in the report all known facts and circumstances connected with the loss, the name of the post-office where the
letter was mailed, date of mailing, by whose hand mailed, names of
writer and person addressed, amount and description of inclosure, to
what post-office addressed, and, if registered, the registry number, and
any other particulars that may aid in making a thorough investigation.
Sec. 700. Reports of Robberies of Post-Offices.—When a post-office has
been robbed the postmaster will immediately report all the facts to the
Chief Post-Office Inspector and to the nearest post-office inspector in
charge, as indicated in section thirty-six. The report must state as fully
as possible all the circumstances connected with the robbery, the date,
extent of loss, whether of stamps, stamped envelopes, postal cards, newspaper wrappers, letters stolen or rifled, postal or money-order funds or
other Government property, and the amount of each class of property.
If the loss includes the mail key, the number should be given; and if
registered or ordinary mail matter, it should be stated whether the
same was rifled in the office or carried away. As to registered matter
lost or rifled, the report should specify the post-office where mailed, date
of mailing, number of letter and registered package envelope, by whom
written, to whom addressed, and contents, if known. For the value of
registered or ordinary mail matter lost by robbery of post-offices, the
postmaster may be held responsible to the losers, if upon investigation
it appears that due care was not taken for the protection of the property. Any facts discovered after the report is made, and material to the
investigation, should also be reported to the same officers.
Sec. 701. To Report Robbery of Mail.—If a postmaster has reason to
believe that a mail has been robbed or stolen, in whole or in part, in the
vicinity of his post-office, and that the person com mitting it can be arrested by speedy action, he will at once report all the facts and evidence to the nearest United States marshal or deputy marshal, as well
as to the Chief Post-Office Inspector and nearest inspector in charge.
Sec. 702. Report of Arrest of Criminals.—When a criminal is appiehended by other than a United States marshal or deputy marshal, the
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United States attorney for the district in which the offense was committed must be promptly informed of the facts, and his advice, and if
may be, his personal attention, be obtained.
Sec. 703. Examination of Persons Arrested.—Persons arrested for mail
depredations or other violations of the postal laws should be taken
before a United States court commissioner or district or circuit judge,
for examination or commitment.
Sec. 704. Moneys Recovered from Mail Robbers; how Disposed of.—All
moneys recovered from mail robbers, or other offenders against the
postal laws, will be forwarded at once, through the Chief Post-Office
Inspector, to the Postmaster-General, who will, upon satisfactory evidence, return the same to the owner. (See section 151.)

T I T L E V.
TRANSPORTATION OF THE MAILS.

CHAPTER TWENTY-TWO.
THE GOVERNMENT MONOPOLY OE MA3J, TRANSPORTATION,
Sec, 705. The Government Monopoly.—-The General Government assumes,
under Its constitutional powers, tlie performance of all the functions
appropriate to postal communication, and tolerates no competition
materially interfering therewith; not only because the proper revenues
for the support of the service might thereby be impaired, but because
such exclusive assumption assures to all the people the best postal advantages. All postal officers, of every grade and at every place, are
enjoined to promptly report to the Postmaster-General any violation,
or evidence pointing to a violation, of any of the statutes for the protection of the monopoly, which may be discovered by them.
NOTE.—See 9 Opin. of Att'y-Gen., 161. It will be observed that tlie Congress haa not
yet, by statute, extended the monopoly of transportation to second, third, or fourth
class matter, although admitted to the mails.

Sec. 708. Private Expresses Forbidden.—-No person shall establish, any
private express for the conveyance of letters or packets, or in any manner cause or provide for the conveyance of the same by regular trips or
at stated periods, over any post route which is or may be established
by law, or from any city, town, or place to any other city, town, or place
between which the mail is regularly carried; and every person so offending, or aiding or assisting therein, shall for each offense be liable
to a penalty of one hundred and fifty dollars. (E. S., § 3982.)
Provided. That nothing contained in section thirty-nine hundred and
eighty-two of the Eevised Statutes shall be construed as prohibiting
any person from receiving and delivering to the nearest post-office or
postal car mail matter properly stamped. (Act of March 3, 1879 ; 20
Stats., 356.)
NOTE.—The term packet, as used in this and the following sections of the law, is
restricted to mailable matter of the first class. (Opin. Ass't Att'y-Gen. P. 0. Dept.-—
Spence.)
A person who intends to make the carrying of letters periodically for hire his regu'
"
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lar business, or part of his business, in opposition to the public carriers, is legally
incapable of receiving authority to take letters out of the post-office for that purpose,
however such authority may be attempted to be conferred. (9 Opius. Att'y-Gen,
161.)
Letter carriers' routes in cities are " post routes," and the establishing of a private
express for the transmission of letters within a city where letter-carrier routes have
been established is unlawful under the above statute. (Blackli-am\. Gresham, 1G Fed.
Eep., 609; United States v. Easson, 18 Fed. Rep., 590.)

Sec. 707. Private Carriers Forbidden at Carrier Post-Offices.—Postmasters
at letter-carrier post-offices will under no circumstances deliver firstclass mail matter to a private carrier, no matter what credentials he
may present, whether it fye a joint order from, all of his employers, or a
separate order from each one, a permanent standing order, or an order
renewed every day. (See 9 Opins. Att'y-Gen., 161.)
Sec. 708. Carrying Person Acting as Express Forbidden.—The owner of
every stage coach, railway car, steamboat, or other vehicle or vessel,
which shall, with the knowledge of any owner, in whole or in part, or
with the knowledge or connivance of the driver, conductor, master, or
other person having charge of the same, convey any person acting or
employed as a private express for the conveyance of letters or packets,
and actually in possession of the same for the purpose of conveying
them, contrary to the spirit, true intent, and meaning of this title, shall,
for every such offense, be liable to a penalty of one hundred and fifty
dollars. (E. S., § 3983.)
Sec. 709. Penalty for Sending Letters by Private Express.—No person
shall transmit by private express or other unlawful means, or deliver to
any agent of such unlawful express, or deposit, or cause to be deposited,
at any appointed place, for the purpose of being transmitted, any letter
or packet; and for every such oifense the party offending shall be liable
to a penalty of fifty dollars. (E. S., § 3984.)
Sec. 710. Penalty for Carrying Letters out of the Mails.---Any person
concerned in carrying the mail, who shall collect, receive, or carry any
letter or packet, or cause or procure the same to be done, contrary to
law, shall, for every such offense, be punishable by a fine of not more
than fifty dollars. (E. S., § 3981.)
Sec. 711. Carrying Letters out of Mail; Penalty on Owner of Vehicle.—No
stage coach, railway car, steamboat, or other vehicle or vessel which
regularly performs trips at stated periods on any post route, or from
any city, town, or place to any other city, town, or place between which
the mail is regularly carried, shall carry, otherwise than in the mail,
any letters or packets, except such as relate to some part of the cargo
of such steamboat or other vessel, or to some article carried at the
same time by the same stage coach, railway car, or other vehicle, ex-
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cept as provided in section three thousand nine hundred and ninetythree (section 716); and for every such offense the owner of the stage
coach, railway car, steamboat, or other vehicle or vessel shall be liable
to a penalty of one hundred dollars ; and the driver, conductor, master,
or other person having charge thereof, and not at the time owner of the
whole or any part thereof, shall for every such offense be liable to a
penalty of fifty dollars. (E. S., § 3985.)
NOTE.—It is not a violation of tine section for an express company to carry with a
money letter or package an unstamped letter of advice concerning such money. (U.
8. v. U. S. Express Co., 5 Bias. R., 91.)

See. 712. Penalty for Carrying Letters on Board ,a Mail Vessel.—No person
shall carry any letter or packet on board any vessel which carries the
mail otherwise than in such mail, except as provided in section three
thousand nine hundred and ninety-three [sec. 716]; and for every such
offense the party offending shall be liable to a penalty of fifty dollars.
(E. S., § 3986.)
Sec. 713. Mail Vessel to Take Letters from a Post-OflB.ce.—No vessel departing from the United States for any foreign port shall receive on
board or convey any letter or packet originating in the United States
which has not been regularly received from the post-office at the port of
departure, and which does not relate to the cargo of such vessel, except
as provided in section three thousand nine hundred and ninety-three
[sec. 716]; and every collector, or other officer of the port empowered to
grant clearances, shall require from the master of such vessel, as a con.
dition of clearance, an oath that he has not received on board, has not
under his care or control, and will not receive or convey any letter or
packet contrary to the provisions of this section. (E. S., § 3987.)
Sec. 714. Vessels to Deliver all Letters at Post-Office.—No vessel arriving
within any port or collection district of the United States shall be allowed
to make entry or break bulk until all letters on board are delivered at
the nearest post-office, and the master thereof has signed and sworn to
the following declaration before the collector or other proper customs
officer :'"
ul, AB, master of the
, arriving from
—, and now lying
in the port of
, do solemnly swear (or affirm) that I have, to the
best of my knowledge and belief, delivered, at the post-office at
,
every letter and every bag, packet, or parcel of letters which were on
board the said vessel during her last voyage, or which were in my possession or under my power or control."
And any master who shall break bulk before he has delivered such
letters shall be liable to a penalty of not more than one hundred dollars,
10 P I.
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recoverable, one-half to tlie officer making- the seizure, and the other to
the use of the United States. (E. S., § 3988.)
Further penalty on Foreign Vessels,—All letters or other mailable matter conveyed to or from any part of the United States by any foreign
vessel, except such sealed letters, relating to such vessel, or any part
of the cargo thereof, as may be directed to the owners or consignees of
the vessel, shall be subject to postage-charge, whether addressed to any
person in the United States or elsewhere, provided they are conveyed
by the packet or other ship of a foreign country imposing postage on
letters or mailable matter conveyed to or from, such country by any vessel of the United States; and such letters or other mailable matter carried in foreign vessels, except such sealed letters, relating to the vessel, or any part of the cargo thereof, as may be directed to the owners
or consignees, shall be delivered into the United States post-office by
the master of such, vessel when arriving, and be taken from a United
States post-office when departing, and the postage paid thereon, justly
chargeable by this title [XLYL] and for refusing or failing to do so, or
for conveying such letters or any letters intended to be conveyed in any
vessel of such foreign, country over or across the United States, or any
portion thereof, the party offending shall be punishable by a fine of not
more than one thousand dollars for each offense, (E, S., § 4016.)
EXCEPTIONS.

See. 715. Letters Conveyed Without Compensation.—Hothing herein contained shall be construed to prohibit the conveyance or transmission of
letters or packets by private hands without compensation, or by special
messenger employed for the particular occasion only. (E. S,, § 3992.)
Sec. 716. Letters in Stamped Envelopes.—All letters inclosed in stamped
envelopes, if the postage stamp is of a denomination sufficient to cover
the postage that would be chargeable thereon if the same were sent by
mail, may be sent, conveyed, and delivered otherwise than by mail,
provided such envelope shall be duly directed and properly sealed, so
that the letter cannot be taken therefrom without defacing the envelope,
and the date of the letter or of the transmission or receipt thereof shall
be written or stamped upon the envelope. But the Postmaster-Gen era!
may suspend the operation of this section upon any mail route where
the public interest may require such suspension. (E. S., § 3993.)
See. 717. Newspapers may be Carried Out of the -Mail.—Contractors or
mail carriers may convey out of the mail newspapers for sale or distribution to subscribers. (B. S., § 3888.)
NOTE.—Postage on such when placed in post-office must be paid.
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See. 718. Mail Carriers to Eeeeive Mall for Delivery at j?Text Post-Office.—
Every route agent, postal clerk, or other carrier of the mail shall receive
any mail matter presented to him, if properly prepaid by stamps, and
deliver the same for mailing at the next post-office at.which he arrives j
but no fees shall be allowed him therefor. (K. B.3 § 3980.)
NOTE.—When any properly prepaid mail matter is presented to a railway postal
clerk lie complies with the provisions of this section by depositing it in his mail car,
as all postal cars arid mail apartments in cars and steamboats have been designated
by the Postmaster-General as post-offices for the distrilmtion of mail in transit. Sec
section 903.
DETECTION OF VIOLATIONS.

Sec. 710. Postmasters to Report Violations.—Whenever a postmaster receives information or has good reason to believe that letters are illegally
brought to or sent from any city, town, landing, station, or place near
his post-office, whether by steamboat, railroad, private carrier for hire,
or any other mode of conveyance, or in any way in violation of law, he
will give immediate notice of such violation of law to the PostmasterGeneral, with all the facts concerning it in his possession.
See. 720. Special Agents to Search. Vessels for Letters.—Any special agent
of the Post-Office Department, when instructed by the Postmaster-General to make examinations and seizures, and the collector or other cus• toms officer of any port, without special instructions, shall carefully
search all vessels for letters which may be on board or which have been
conveyed contrary to law. (B. S., § 3989.)
See. 721. Special Authority for Search.—The Postmaster-General may, by
a letter of authorization under his hand, to be filed among the records of
his Department, empower any.special agent or other officer of the PostOffice establishment to make searches for mailable matter transported
in violation of law; and the agent or officer so authorized may open
and search any car or vehicle passing, or having lately before passed,
from any place at which there is a post-office of the United States to any
other such, place, or any bos, package, or packet, being, or having lately
before been, in such car or vehicle, or any store or house, other than a
dwelling house, used or occupied by 8.ny common carrier or transportation company, in which such tooz, package, or packet may be contained,
whenever such agent or officer has reason to believe that mailable matter,
transported contrary to law, may therein be found. (E. S., § 4026.)
Sec. 722. Seizing1 and Detaining Letters.—Any special agent of the PostOffice Department, collector, or other customs officer, or United States
marshal or his deputy, may at all times seize all letters and bags, packets,
or parcels containing letters which are being carried contrary to law on
board any vessel or on any post route, and convey the same to the near-
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est post-office, or may, by the direction of tlie Postmaster-General or
Secretary of the Treasury, detain them until two months after the final
determination of all suits and proceedings which, may, at any time within
six months after such seizure, be brought against any person for sending
or carrying such letters. (E. S., § 3990.)
Sec. 723. Forfeiture of Seizures to the United States.—Every package or
parcel seized by any special agent of the Post-Office Department, collector, or other customs officer, or United States marshal or his deputies,
in which any letter is Unlawfully concealed, shall be forfeited to the
United States, and the same proceedings may be had to enforce the
forfeiture as are authorized in respect to goods, wares, and merchandise
forfeited for violation of the revenue laws; and all laws for the benefit
and protection of customs officers making seizures for violating revenue
laws shall apply to officers making seizures for violating the postal
laws. (E. S., § 3991.)
See. 724. Letters Seized may be Returned to Senders.—All letters, packets,
or other matter which may be. seized or detained for violation of law
shall be returned to the owner or sender of the same, or otherwise disposed of as the Postmaster-General may direct. (E. S., § 3895.)
OBSTRUCTIONS FORBIDDEN.

Sec. 725. Penalty for Obstructing the Mail.—Any person who shall
knowingly and willfully obstruct or retard the passage of the mail, or
any carriage, horse, driver, or carrier carrying the same, shall, for every
such offense, be punishable by a fine of not more than one hundred dollars. (E. S., § 3995.)
The temporary detention of the mail, caused by the arrest of its carrier upon an indictment for felony, does not come within the provisions of this section, but a mail
carrier on his route cannot be detained by civil process. (U. S. v. Kirby, 7 Wall.,
482.)
A city may prohibit by ordinance the passage of trains through its limits at a rate
of speed not exceeding six miles per hour, and not conflict with this section. (United
States v. Hart, I Pet. C. C., 390.)
The act of Congress prohibiting the stoppage of the mail is not to be so construed as
to prevent the arrest of the driver of a vehicle in which the mail is carried, when he
is driving through, a crowded city at such a rate as to endanger the lives of the inhabitants. (United States v. Hart, 1 Pet. C. C., 390.)
One having a lien against horses for their keep cannot enforce the same in such
a manner as to stop the United States mail in a Vehicle drawn by such horses
(United States v. Barmy, 3 Hughes C. Ct., 545), but it is not an offense, under this
section, to detain the horse in the stable until the keep is paid. (U. S. v. McCracken, 3 Hughes, 544.)
Oue who, believing himself entitled to transportation on a railway car, resists the
conductor's attempts to detach the mail car therefrom and send it on with the mail,
is guilty of obstructing the passage of the mail. (U, S, v. Kane, 19 Fed. Rep., 42.)
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Itia a criminal offense to obstruct a mail train, although those guilty are willing to
permit the passage of the mail car alone. (U. S. v, Clark, 13 Philadelphia, 476.)

Sec. 726. Belaying Mail at a Ferry; Penalty.—Any ferryman who shall
delay the passage of the mail by willful neglect or refusal to transport
the same across any ferry shall, for every ten minutes such mail may be
go delayed, be liable to a penalty of ten dollars. (E. S., § 3996.)

CHAPTER TWENTY-THREE.
OF POST EOADS; AND GENEHAL PEOVISIQHTS FOE ESTABLISHING
MAIL CAEEIAGE.
Sec. 727. What are Post Eoads.—The following are established post
roads:
All the waters of the United States, during the time the mail is carried
thereon.
All railroads or parts of railroads which are now or hereafter may be
in operation.
All canals, during the time the mail is carried thereon.
All plank roads, during the time the mail is carried thereon.
The road on which the mail is carried to supply any court house which
may be without a mail, and the road on which the mail is carried under
contract made by the Postmaster-General for exten ding the line of posts
to supply mails to post-offices not on any established route, during the
time such mail is carried thereon.
All letter-carrier routes established in any city or town for the collection and delivery of mail matters. (E. S., § 3984.)
That all public roads and highways while kept up and maintained as
such are hereby declared to be post routes. (Act of March 1,1884, 23
Stats., 3.)
NOTE.—-As required by the act of June 20,1874 (18 Stats., § 3, 113), all statutes
relating to post roads passed prior to December I, 1873, were printed in the volume
of "Revised Statutes relating to District of Columbia, Post Roads, and Public Treaties." The several acts specially establishing post roads since that date are to be
found in 18 Stats., 7,256,486; 19 Stats. ,12,319,336; 20 Stats., 15, 427; 21 Stats., 12,92,
353; 22 S tats., 14, SiO, 572; 23 Stats., 15,427.
"The policy of extending the lines of post roads on all railroads and navigable
•waters was to r equire, under a penalty, all boats and railroad ca rs to deposit in post
offices all letters which they may carry, so that the postage may be charged. It
gives to the Government no rights on those lines of communication, except where
the mail may fce carried under a contract, which, if obstructed, subjects the offender
to prosecution. It gives the Government no other interest in or control over the
road. The railroad may be changed at the will of the proprietors, and the mail will
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not be carried in 'the cars, except by contract, for which, a compensation is paid,"
(Penn v. Wheeling, tfo., Bridge Co., 18 How., 441.)
The term "post road" ordinarily signifies a highway by land or water, made by
statnte an avenue over which mails may bo lawfully transmitted. The term "post
route" ordinarily signifies a post road or definite port! on thereof, over which the mails
are usually transported by contract. {Railway Mail Service Cases, 13 Ct. Claims K.,
199; United States v. Kocliersperger, 9 Am. Law Keg., 145.)

See, 728. Selecting Post Roads.—-When there is more than one road between places designated bylaw for a post- road, the Postmaster-General
may direct which shall be considered the posfc road, (E. S., § 3972.)
Sec. 729. When Terminus of Post Roads may be Changed.—The Postmaster-General may change the. terminus of post roads connecting with or
intersecting railways when the service can be thereby improved. (E.S., § 3973.)
Sec. 780, All Court Houses to be Supplied with Mail.—The PostmasterGeneral shall cause a mail to be carried from the nearest post-office on
any established post road to the court house of any county in the United
States, which is without a mail. (E. S., § 3986.)
Sec. 731. Service may "be Established on Post Roads.-— The Postmaster
General shall provide for carrying the mail on all post roads established
by law, as often as he, having due regard to produc tiveness and other
circumstances, may. think proper. (E. S.? § 3985.)
Sec. 782, Authority to Establish Post Roads.-—The Postmaster-General
may, when he deems it advisable, contrac t for the transportation of the
mails to and from any post-office; but where such service is performed
over a route riot established by law, he shall report the same to Congress at its meeting next thereafter, and such servi ce shall cease at the
end of the next session of Congress, unless such route is established a
post rente by Congress. (E. S., § 3975.)
Sec. 733. Extending Mail Facilities to Special Post-Offices.—The Postmaster-General may enter into contracts for extending the line of posts to
supply mails to post-offices not on any established route, and, as a compensation, for carrying the mail under such contracts, may allow not
exceeding two-thirds of the salary paid to the postmaster at such special offices. (E. S., § 3971.)
Sec. 734. Carrying the Mail on Canals.—The Postmaster-General may
contract for carrying the mail on the navigable canals of the several
States, when, in his opinion, the public interest or convenience requires
it. (E. S., § 3967.)
Sec. 735. Carrying the Mail on Plank Roads.—The Postmaster-General
may contract for carrying the mail oa any plank road in the United
States, when the public interest or c onvenience requires it. (E. S., §
3968.)
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Sec. 736. Carrying the Mail on Waters of the United States.—The Postmaster-General may cause the mail to be carried in any steamboat or
other vessel used as a packet on any of the waters of the United States.
(E. S., § 3969.)
Sec. 737. Inland and Foreign Steamboat'Mail Service.—The PostmasterGeneral is authorized to contract for inland and foreign steamboat mail
service, when it can be combined in one route, where the foreign office
or offices are not more than two hundred miles distant from the domestic office, on the same terms and conditions as inland steamboat service,
and pay for the same out of the appropriation for inland steamboat service. (Act of March 3, 1885, 23 Stats., 386.)
NOTE.—This clause gives a continuing authority amending the general law. (Opin.
of Attfy-Gen., May 27, 1886.)

Sec. 738. Preference Given to Letters over other Mail Matter.—When the
amount of mail matter to be carried on any mail route is so great as to
seriously retard the progress or endanger the security of the letter mail,
or materially increase the cost of carriage at the ordinary rate of speed,
the Postmaster-General may provide for the separate carriage of the
letter mail, at the usual rate of speed; but the other mail matter shall
not be delayed any more than is absolutely necessary, having due regard
to the cost of expedition and the means at his disposal for effecting the
same. (B. S., § 3994.)
Sec. 739. Discontinuing Service on Post Beads.—Whenever, in the opinion
of the Postmaster-General, the postal service cannot be safely continued,
the revenues collected, or the laws maintained on any post road, he may
discontinue the service on such road or any part thereof until the same
can be safely restored. (E. S., § 3974)

CHAPTER TWENTY-FOUR.
OF TEAHSPGETATIQJT'BY BAILBOADS.
Sec. 740. Postmaster-General to Decide •what Trains shall Garry the Mail.—
The Postmaster-General shall, in all cases, decide upon what trains and
in what manner the mails shall be conveyed. (Act of March 3, 1879,
§ 3, 20 Stats., 358.)
Sec. 741. May Contract for Without Advertising.—The Postmaster-General may enter into contracts for carrying the mail, with railway companies, without advertising for bids therefor. (E. S., i 3942.)
NOTE,—The Post-Office regulations establishing contract sections relate to the whole
mail service. They do not compel the Postmaster-General to make time contracts
with railway companies, nor prevent him from accepting services which may be determined at will by either party. (S. 12. Co. v. The United States, 21 Ct. Claims K., 155.)
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Sec. 742. Eailway Company must Carry Mails on any Train.—Every railway company carrying the mail shall carry on any train which may run.
over its road, and without extra charge therefor, all mailable matte?
directed to be carried thereon, with the person in charge of the same,
(B. S., § 4000.)
Sec. 743. To Carry Supplies and Special Agents, &c., Free of Charge.—Bailroad companies are required to convey, without specific charge therefor, all mail bags, post-office blanks, stationery supplies, and all duly
accredited special agents and post-office inspectors, on the exhibition
of their credentials.
Sec. 744. When Eailroad Companies must Deliver Mails into Post-OiSces.—
Every railroad company is required to take the mails from and deliver them into all terminal post-offices whatever, except in cities
where other provision is made by the Department, and also into all intermediate post-offices which are located not more than eighty rods
from the nearest station or railroad office at which such company has
an agent, the distance to be measured by the shortest road. The length
of the route will be computed and paid for from terminal office to terminal office, except in those cities where the Department causes the
mail to be carried between the railroad and post-office, and in such it
will be computed from the place where the mail is taken from and delivered to the company.
The Department will provide for the carriage of mails to and from
other intermediate post-offices only. At all points where mail trains
do not make regular stops, the speed of trains carrying the mails
must be slackened to admit the exchange of mails with safety.
The persons employed by railway companies to convey the mails
between post-offices and stopping places, when required by this regulation, are agents of the companies, not employe's of the postal service,
and need not be sworn as such, but must be above the age of sixteen
years and of suitable intelligence and character; and postmasters will
promptly report to the proper Division Superintendent of the Bailway
Mail Service, or the General Superintendent thereof, any violation of
this requirement.
NOTE.—A well-established practice, such as railroads receiving and delivering
mail-matter at all offices within eighty rods of the road without extra charge, must
be deemed to have been considered by Congress and the Department when fixing the
full rate of compensation for railroad mail transportation, and the pay for such service is included in the general compensation fixed for the routes. Where a railroad
companyperforms such mail-messenger service without objection it is precluded from
demanding further compensation than the rates allowed for the transportation of the
mails. (JBailroad Company v. The United Slates, 21 Ct. Claims, 155.)

TITLE V

TRANSPORTATION OP THE MAILS.

297

Sec. 745. Mails not to be Carried beyond Termini without Authority.—In
case railroads are extended or trains run beyond the termini of the route
on which the transportation of mails is duly authorized, the mails must
not be carried beyond such termini of the route until the additional
service is ordered by the Second Assistant Postmaster-General.
Sec. 746. Conditions of Railway Service and Eates of Pay for Same.—The
Postmaster-General is authorized and directed to readjust the compensation hereafter to be paid for the transportation of mails on railroad
routes upon the conditions and at the rates hereinafter mentioned:
First. That the mails shall be conveyed with due frequency and speed;
and that sufficient and suitable room, fixtures, and furniture, in a car or
apartment properly lighted and warmed, shall be provided for route
agents to accompany and distribute the mails.
Second. That the pay per mile per annum shall not exceed the following rates, namely: On routes carrying their whole length an average
weight of mails per day of two hundred pounds, fifty dollars; five hundred pounds, seventy-five dollars; one thousand pounds, one hundred
dollars 5 one thousand five hundred pounds, one hundred and twentyfive dollars; two thousand pounds, one hundred and fifty dollars; three
thousand five hundred pounds, one hundred and seventy-five dollars;
five thousand pounds, two hundred dollars, and twenty-five dollars additional for every additional two thousand pounds, the average weight
to be ascertained, in every case, by the actual weighing of the mails for
such a number of successive working days, not less than thirty, at such
times, after June thirtieth, eighteen hundred and seventy-three, and not
less frequently than once in every four years, and the result to be stated
and verified in such form and manner as the Postmaster-General may
direct. (E. S., § 4002.)
Sec. 747. Compensation of Eailroads Reduced Ten Per Centum.—That the
Postmaster-General be, and he is hereby, authorized and directed to
readjust the compensation to be paid from and after the first day of
July, eighteen hundred and seventy-six, for transportation of mails on
railroad routes by reducing the compensation to all railroad companies
for the transportation of mails ten per centum per annum from the rates
fixed and allowed by the first section of an act, entitled "An act making
appropriations for the service of the Post-Office Department for the
fiscal year ending June thirtieth, eighteen hundred and seventy-four,
and for other purposes," approved March third, eighteen hundred and
seventy-three [section 746], for the transportation of mails on the basis
of the average weight. (Act of July 12, 1876, § 1, 19 Stats., 79.)
NOTE,—This act does not affect the compensation for railway postal cars, provided
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for in the act of March 3, 1873 (Opin. Att'y-Gen. Taft, October ?, 1876), and was not
intended to affect existing contracts. (Opiu. Att'y-Gen. Taft, December 21, 1876.)
The above .statutes apply only to contracts made after their passage, or to such as
did not require the performance for a specific period. (Railway Co, v. U. 3., 104 U,S., 687. See also 21 Ct. Claims E,, 155.)

Sec. 748. Compensation of Kailroads Eednced Five Per Cent-am More.—
That the Postmaster-General be, and he is hereby, authorized and directed to readjust the compensation to be paid from and after the first
day of July, eighteen hundred and seventy-eight, for transportation ot
mails on, railroad routes by reducing the compensation to all railroad
companies for the transportation of mails five per centum per annum
from the rates for the transportation, of mails, on the basis of the average weight fixed and allowed by the [preceding section] first section
of an act entitled, "An, act making appropriations for the service of
the Post-Office Department for the fiscal year ending June thirtieth,
eighteen hundred and seventy-seven, and for other purposes," approved
July twelfth, eighteen hundred and seventy-sis, (Act of June 17,
1878, § 1, 20 Stats., 142.)
Sec, 749. Congress may Fis Compensation to be Paid Land-QTant Bailroads.—All railway companies to which the United States have furnished aid by grant of lands, right of way, or otherwise, shall carry the
mail at such prices as Congress may by law provide j and, until such
price is fixed by law, the Postmaster-General may fix the rate of compensation. (E. S,, § 4001.)
For rights and obligations of land-grant roads under this section, see 13 Opina,
Att'y-Gen., 445, 536; 14 Opin., 428, 663.
The land-grant railroad companies, so called, are under perpetual contract with
the United States to transport the mail at such prices as Congress may by law direct,
and in the absence of such direction, then such as the Postmaster-General may determine. (Bailroad Co. v. The United States, 21 Ct. Claims E., 155.)
Aland-grant railroad company, carrying the mails under an express contract authorized by law when it was made, is entitled to the contract rate specified therein for
the contract term, notwithstanding the reductions of the acts of June 12, 1876, and
June 17, 1878. (B. B. Co. v. The United States, 104 U. S., 687.) But a land-grant railroad company carrying the mails without express contract was subject to the reduction ordered by said acts. (B. B. Co. v. The United States, 21 Ct. Claims, 155.)
Subsidized railroads are bound to transport the mails at fair and reasonable rates,
not in excess of those charged to private parties for the same kind of service. (B. 11,
Co. v. The United States, 21 Ct. Claims E., 155.)

Sec. 750. Compensation to be Paid land-Grant Railroads.—That railroad companies whose railroad was constructed in whole or in part by
a land grant made by .Congress on, the condition that the mails should
be transported over their road at such price as Congress should by law
direct shall receive only eighty per centum of the compensation authorized by this act. (Act of July 12,1878, § 13,19 Stats., 82.) (See section 749.)
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Sec. 751. Mails to bo Carried on Fastest Trains.—And if any railroad
company shall fail or refuse to transport the mails, when required by
the Post-Office Department, upon the fastest train or t rains run upon
said road, said company shall have its pay reduced fifty per centum of
the amount provided by law. (Act of March 3,1885, 23 Stats,. 386; and
see 23 Stats., 158.)
See, 752. Mails; how and when to be Weighed.—The Postmaster-General * * * is hereby directed to have the mails weighed as often as
now provided by law by the employes of the Post- Office Department, and
have the weights stated and verified to him. by saidenip loyes, under such
instructions as he may consider just to the Post-Offic e Department and
the railroad companies. (Act of March 3,1875, § 1,18 Stats., 341.)
Sec. 753. Bailroad Companies to Give Notice of their Readiness for Weighing.—The transportation of mails is authorized on r ailroad routes v/ith
the understanding that the rate of compensation shall be determined
upon returns showing the amount and character of the service, to be made
within twelve months from the date of its com, mencementj or earlier
if the Department so elect, and no payment will be made except upon
the basis of such returns. The mails should not be weighed until the
service is fairly established on the route, and whe n the company is satisfied that this is accomplished, the fact should be reported to the Second Assistant Postmaster-General, who directs the weighing of mails.
See. 754, To Provide Post-OMce Gars.—-In. case any railroad company
now furnishing- railway post-office cars shall refuse to provide such cars,
such company shall not be entitled to any increase of compensation, under the provisions of the next section.. (E. 8., § 4.003.)
And hereafter when, any railroa d company fail or refuse to provide railway post-office cars when, required by the Post-Office Department, or shall
fail or refuse to provide suitable safety heaters and safety lamps therefor,
with such number of saws and ases to each car for use in case of accident as may be required by the P ost-Office Department, said company
shall have its pay reduced ten p er centum on the rates fixed in section
four thousand and two of the Eevised Statutes? as amended by act of
June twelfth, eighteen hundred and seventy-six, entitled "An act
making appropriations for the service of th e Post-Office Department for
the fiscal year ending June thirtieth, eighteen hundred and seventyseven, and for other purposes^ and as further amended by the act of
June seventeenth, eighteen hundred an d seventy-eight, entitled "An
act making appropriations for the servi ce of the Post-Office Department for the fiscal year ending June thirtieth, eighteen hundred and
seventy-nine, and for other purposes." (Act of March 1, 1881, 21
Stats., 375.)
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Sec. 755. Dimensions of, and Additional Pay for, Post-Office Cars.—Additional pay may be allowed for every line comprising a daily trip each
way of railway post-office cars, at a rate not exceeding twenty-five dollars per mile per annum for cars forty feet in length; and thirty dollars
per mile per annum for forty-five-foot cars j and forty dollars per mile
per annum for fifty-foot cars j and fifty dollars per mile per annum for
fifty-five to sixty-foot cars. (B. S., § 4004.)
NOTE.—This statute does not authorize a pro rata compensation to be paid for cars
which are less than forty feet in length.

Sec. 756. Cars to be Furnished as Kequired.—That all cars or parts of
cars used for the railway mail service shall be of such style, length, and
character, and furnished in such manner, as shall be required by the
Postmaster-General, and shall be constructed, fitted up, maintained,
heated, and lighted by and a* the expense of the railroad companies.
(Act of March 3, 1879, § 4,20 Stats., 358.) (See section 754.)
Sec. 757. Special Facilities.—The annual appropriation for the postal
service usually provides for necessary facilities on trunk lines; and the
Postmaster-General makes special contracts deemed necessary to expedite the transportation of the mails on such lines accordingly.
NOTE.—Where the Postmaster-General contracts for additional postal-car facilities
to be paid for out of an appropriation therefor or out of appropriations "hereafter
passed for a similar purpose," and subsequent appropriations are made and the company continues to perform the service, it is entitled to the compensation agreed upon.
The provisions of the Revised Statutes (section 87), forbidding the Executive Departments to contract debts in excess of appropriations, must yield to special provisions relating to a particular Department. Such contract may be made for a term
of four years; and if it make the liability of the Government conditional upon future appropriations, and they be subsequently made, it is valid. (JV. Y. Central R,
E.v. United States, 21 Ct. Claims, 468.)

Sec. 758. Specific Requirements of the Service.—The rates of compensation are computed upon the average weight of m ails per day carried the
whole length of the route j but the rates fixed by law require not only
a certain weight of mails, but also that the mai Is shall be carried with
due frequency and speed, and that suitable room, fixtures, and furniture shall be provided in a car or apartment of car, properly lighted
and warmed with safety lamps and safety heaters, for railway postal
clerks to accompany and distribute the mails, as accessories to the
weight of mails, and that post-office inspectors and special agents be
also carried without specific charge therefor. The specific requirements
of the service, with regard to these items, will be made k nown through
the General Superintendent of the Eailway Mail Service. The requirements as to due frequency and speed, and the size of the mail car or
apartment are at all times to be determined by the Department.
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Sec. 759, Financial Agent; Correspondence with Department.—As soon as
(service is commenced on a route, the railway company should apply to
the Sixth Auditor for instructions respecting the designation of a financial agent to receive and receipt for payment for the service. All communications relative to or affecting the pay for such service should be
addressed to the Second Assistant Postmaster-General (Railway Ad.
justment Division).
Sec. 760. Railroad Companies Requested to Report Receipts and Expenses.—That the Postmaster-General shall request all railroad companies transporting the mails to furnish, under seal, such data relating
to the operating, receipts and expenditures of such roads as inay, in
his judgment, be deemed necessary to enable him to ascertain the cost
of mail transportation and the proper compensation to be paid for the
same; and he shall, in his annual report to Congress, make such recommendations, founded on the information obtained under this section,
as shall, in his opinion, be just and equitable. (Act of March 3,1879,
§ 6, 20 Stats., 358.)
Sec. 761. When Mail may be Carried on Railway Routes by Horse Express.—If the Postmaster-General is unable to contract for carrying the
mail on any railway route at a compensation not exceeding the maximum rates herein provided, or for what he may deem a reasonable and
fair compensation, he may separate the letter mail from the other mail,
and contract, either with or without advertising, for carrying such
letter mail by horse express or otherwise, at the greatest speed that can
reasonably be obtained, and for carrying the other mail in wagons, or
otherwise, at a slower rate of speed. (R. S.5 § 3999.)
As to FINES and DEDUCTIONS, see chapter twenty-nine.
MAIL TRANSPORTATION 0N THE PACIFIC RAILROADS.

Sec. 762. Rates of Pay Therefor and how Applied.—That the grants afore
said are made upon the condition that said company shall * * *
transport mails * * * upon said railroad for the Government, whenever required to do so by any Department thereof, and that the Government shall at all times have the preference in the use of the same
for all the purposes aforesaid (at fair and reasonable rates of cornpen
sation, not to exceed the amounts paid by private parties for the same
kind of service), and all compensation for services rendered for the
Government shall be applied to the payment of said bonds and interest
until the whole amount is fully paid. (Act of July 1,1862, to aid in
construction of a railroad and telegraph line from the Missouri River to
the Pacific Ocean, § 6,12 Stats., 493.)
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And tliat only one-half of the compensation for services rendered
for the Government by said companies shall be required to be applied
to the payment-of the bonds issued by the Government in aid of the
construction of said roads. (Act of July 1,1864, amendatory of last
mentioned act, § 5, 13 Stats., 358.)
That, the whole amount of compensation.- which may, from time to
time, be due to said several railroad companies respectively for services
rendered for the Government shall be retained by the United States,
one half thereof to be presently applied to the liquidation of the interest paid and to be paid by the United States upon the bonds so issued
by it as aforesaid, to each of said corporations severally, and the other
half thereof to be turned into the sinking fund hereinafter provided.
(Act of May 1? 1878, § 2, 20 Stats., 53.)
NOTE.—The Supreme Court decided, in U. 8. v. Cent.Pao. B. E. Co., 118 U. S., 235,
that the three acts above 3itentioned are in pan materia and to be construed together;
and, so construed, the act of 1878 restores the provisions of the act of 1882 respecting
retention, of compensation for services performed by the railroad for the United States
which had "been changed by the act of 1864; and requires the Treasury to withhold
all payments for services performed on the roads by the aid of Government grants,

See. 763. Payments to be Withheld.—The Secretary of the Treasury is
directed to withhold all payments to any railroad company and its assigns on account of freights or transportation over their respective roads
of any kind, to the amount of payments made by the United States for interest upon bonds of the United States issued to any such company, and
which shall not have been reimbursed, together with the five per centum
of net earnings due and unapplied, as provided by law, (B. S., § 5260.)
Sec. 784. Account thereof; how Stated.-—That for the proper adjustment
of the accounts of the Union Pacific, Central Pacific, Kansas Pacific,
Western Pacific, and Sioux City and Pacific Bailroad Companies, respectively, for services which have been or may be hereafter performed
for the Government for the * * * transportation of the mails, the
Secretary of the Treasury is hereby authorized to make such entries upon
the books of the Department as will carry to the credit of said companies
the amounts so earned or to be earned by them during each fiscal year
and withheld under the provisions of section fifty-two hundred and
sixty of the Bevised Statutes and of the act of Congress approved May
seventh, eighteen hundred and seventy-eight: Provided, That this shall
not authorise the expenditure of any money from, the Treasury, nor
change the .method now provided by law for the auditing of such claims
against the Government: Provided further. That this paragraph shall
not be so construed as to be a disposition of any moneys due or to become due to or from said companies respectively, or to, in any way, af-

TITLE V—TRANSPORTATION OP THE MAILS.

303

feet their rights or duties or the rights of the United States, under
existing laws, it being only intended hereby to enable the proper accounting officers to state on the books of the Treasury the accounts between the Government and said companies respectively. (Act of March
3,1879, 20 Stats., 420.)
CHAPTER TWENTY-FIVE.
OF MAIL-MESSEHGEE SEEVICE.
Sec. 765. Authorized. — That the Postmaster-General be, and he is '
hereby, authorized to employ such mail-messenger service as may be
necessary for the carriage of the mails in connection with railroad and
steamboat service, transfer service ^between depots, over bridges or
ferries, between post-offices, post-offices and branch offices or stations,
in cases where by the laws and regulations of the Post-Office Department, railroad companies, steamboat companies, and the masters of
vessels are not required to deliver into and take from the post-offices
Stats., 492.)
Sec. 768. Mail-Messenger Service; how Employed.-—A mail messenger
cannot be employed without express authority from the Second Assistant Postmaster-General5 and in no case can a postmaster be allowed
compensation-for mail messenger service performed by himself, nor can
he be interested or concerned in the contract for such service. (See
section 773.) Whenever such service is necessary to any office the
postmaster will be authorized, by special instructions in. each ease,, to
advertise for ten days for sealed proposals to perform, the service according to specifications prepared by the Department. He will give
notice or advertise as directed, and secure the utmost possible publicity
by calling thereto the attention of all persons likely to compete for the
service. When the proposals have been received he will forward ail of
them, unopened and in one'envelope, to the Second Assistant Postmaster-General, together with a report of Ms action, embracing a copy of
the notice given, a statement of the manner of giving it, whether any
of the persons making proposals are dissolute, dishonest, or irresponsible, and his opinion as to what is a reasonable compensation for the
service to be required. The proposals will be opened by the Second
Assistant Postmaster-General, and the lowest bidder, if honest and
capable, and Ms proposal be deemed reasonable and advantageous, will
be designated by an order as mail-messenger. No farther written contract is required; nor will the mail-messenger bo designated for a defi-

!
\e

'

i
I

304

POSTAL LAWS AND REGULATIONS.

nite period, unless the specifications expressly so provide 5 but he will
be expected to serve at the compensation proposed, until his employment is terminated by due notice or order. He must give twenty days'
notice of intention to relinquish service.
Before entering upon their employment mail messengers and their
assistants must take the oath given in section forty-four, which will be
immediately transmitted by the postmaster to the Second Assistant
Postmaster-General (Division of Inspection.)
If a messenger die, resign, or abandon the service the postmaster
must report the fact to the Second Assistant Postmaster-General at
once, and may recommend another at the same rate of pay 5 but the
Department will readvertise if deemed advisable.
Sec. 767. Duties of Mail-Messengers.—Mail-messengers are required to
receive the mail from and deliver it into the post-offices, mail cars, and
on board steamboats according to the schedules of arrivals and departures for mail messenger service prescribed by their postmasters; to
keep the mail pouches and sacks, while in their custody, guarded from
exposure to wet, theft, or other injury 5 to handle them carefullyj not to
throw them from vehicles or drag them so as to injure the pouches or
sacks or their contents, and to observe all regulations or special instructions from the Department or the postmaster affecting their service.
Sec. 768. Duties of Postmasters in Eespect to Mail-Messenger Service.—
Postmasters will instruct mail-messengers in regard to the performance
of their duties, will prescribe schedules of arrivals and departures for
their service, allowing reasonable running time, requiring due receipt
and delivery in case of delayed incoming or outgoing trains or boats, as
the emergency may require, and will keep an accurate record of all failures to perform trips, and other delinquencies or irregularities, and
resulting delays or injuries therefrom.
Whenever mail-messenger service at any post-office becomes unnecessary or ceases from any cause, the postmaster will immediately inform
the Second Assistant Postmaster-General, who will thereupon order
discontinuance of the same. When the cost of this service can, in the
judgment of the postmaster, be reduced by a readvertisement, he will
so notify the Second Assistant Postmaster-GeneraL
Sec. 769. Eeports of Mail-Messenger Service.—Immediately after the expiration of each quarter, the postmaster will make a report (on Form.
2242) of the mail-messenger service employed at his post-office for such
quarter, and transmit the same to the Second Assistant PostmasterGeneral (Division of Inspection). The report must be properly tilled
up, giving legibly the name of the post-office, number of route, name of
mail-messenger, number of trips a week required, annual pay, dis-
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tance, name of railway or steamboat line between which and the postoffice the route is established, and the dates inclusive on and between
which the service is performed, and a statement of all failures to make
trips, all failures by the fault of the messenger to make connections, and
all other irregularities or delinquencies for which a fine or deduction
should be imposed, and specifying the resulting delay or damage, if any,
and the dates thereof.
Sec. 770. Employment of Temporary Mall-Messenger Service.-—If temporary service becomes necessary, in any emergency, after mail-messenger
service has been authorized on any route, postmasters will employ it,
but at no higher rate of compensation than that received by the messenger in whose place the temporary service may be employed, and will
immediately report to the Second Assistant Postmaster-General the
facts and reason for such employment, and solicit, if necessary, authority for payment thereof by the postmaster immediately. Where such
service becomes necessary prior to the establishment of mail-messenger
service, the postmaster will apply to the Second Assistant PostmasterGeneral for authority to employ the same.
Sec. 771. Payment for Mail-Messenger Service.—-All mail-messengers are
paid by warrant on the Treasury direct from the Department. No
payments on this account will be made by any postmaster, unless he
receives spesial instructions from the Department.

CHAPTER TWENTY-SIX.
TRANSPORTATION ON STEAMBOAT AND STAR-EOUTES.
Sec. 772. Term of Contracts.—No contract for carrying the mails shall
be made for a longer term than four years, and no contract for carrying the mails on the sea shall be made for a longer term than,two
years. (E. S., § 3956.) (See sections 84 and 804.)
Sec. 773. Who may not he Interested in Mail Contracts,—No postmaster,
assistant postmaster, or clerk employed in any post-office shall be a contractor or concerned in any contract for carrying the mail. (E. S., § 3850.)
Postmasters are also liable to dismissal from office for acting as
agents of contractors or bidders, with or without compensation, in any
business, matter, or thing relating to the mail service. They are the
agents of the Department, and cannot act in both capacities.
Sec. 774. Division of the United States into Contract Sections,-—The
United States is divided into four contract sections. A general letting for one of these sections occurs every year, and contracts are made
20 t i
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at such general lettings for four consecutive years, commencing on the
first day of July. The sections and their current contract terms are—
1. Maine, New Hampshire, Vermont, Massachusetts, Kliode Island, Connecticut,
New York, New Jersey, Pennsylvania, Delaware, Maryland, District of Columbia, Virginia, and West Virginia; current term, July 1,1885, to June 30,1889.
2. North Carolina, South Carolina, Georgia, Florida, Alabama, Mississippi, Tennessee, and Kentucky; current term, July 1,1884, to June 30,1888.
3. Illinois, Indiana, Michigan, Ohio, Wisconsin, Minnesota, Iowa, and Missouri ;
current term, July 1, 1887, to June 30,1891.
4. Arkansas, Louisiana, Texas, Indian Territory, Kansas, Nebraska, Dakota, Montana, Wyoming, Colorado, New Mexico, Arizona, Utah, Idaho, "Washington, Oregon,
Nevada, and California; current term, July 1,1886, to Jane 30, 1890.

Sec. 775. Miscellaneous Mail Lettings Defined.—The lettings for service
upon new mail routes, established pursuant to law in any contract division of the United States during a contract term, and upon routes
where the contractor has failed or abandoned his contract, are denominated miscellaneous mail lettings. Sucli lettings are made under advertisement to cover the mail service on such routes until the expiration
of the contract term, when the service, if continued, is embraced in the
general mail letting.
ADVERTISEMENT OF MAIL LETTINGrS.

Sec. 776. Notice of Mail Lettings; liov/ Given.—That before making any
contract for inland mail transportation, other than by railroads and
steamboats, except for temporary service, as provided' for in [sections
796, 797, 798] an act approved August eleventh, eighteen hundred and
seventy-six, amendatory of subsections two hundred and forty-six and
two hundred and fifty-one of section twelve of an act approved June
twenty-third, eighteen hundred and seventy-four, the Postmaster-General shall cause to be published, in not exceeding ten newspapers published in the State or Territory in which such service is to be let, one
of which, shall be published at the seat of Government of such State or
Territory, once a week, for six consecutive weeks preceding the time of
letting, a notice in displayed type, not to exceed six inches of space in
one column of a newspaper, of the following purport:
•Mail lettings—Notice to contractors.

POST-OFFICE DEPARTMENT,
Washington, D. 0., —- —, 18—.
Proposals will be received at the Contract Office of this Department
until —- a. in., of
, —•—, 18—, for carrying the mails of the United
States, upon the routes, and according to the schedule of arrival and
departure, specified by the Department, in the State (or Territory) of
, from
j 18—3 to
, 18—. Lists of routes, with schedules
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of arrivals and departures, instructions to bidders, 'with forms for contracts and bonds, and all other necessary information, will be furnished
upon application to the Second Assistant Postmaster-General.
Postmaster-General.
and no other advertisement of miscellaneous lettings shall be required :
Provided, That said contracts for mail letting shall not take place in
less than sixty days after the first publication. (Act of May 17, 1S7S,
§ 1, 20 Stats., 61.)
And the Postmaster-General shall direct, by special order in each
case, the newspapers in which mail lettings, or other proposals relative
to the business of this Department, shall be advertised, and no publisher
shall be paid for such advertisements without having been requested by
the Postmaster-General to publish the same. (E. S.. § 3941 in part.)
And hereafter the Postmaster-General shall cause advertisements of
all general mail lettings of each State and Territory to be conspicuously
posted in each post-office in the State and Territory embraced in said
advertisements for at least sixty days before the time of such general
letting5 and no other advertisement of such letting shall be required;
but this provision shall not apply to any other than general mail lettings.
(Act of March 1, 1881, 21 Stats., 374.)
And whenever it shall become necessary to employ temporary service
on any maiLroute, it shall be the duty of the Postmaster-General to
advertise for bids, or proposals, for such service, by posting" notices in
the post-offices at the termini of such route and upon a bulletin board
in a public place in the Post-Office Department building at Washington,
in the District of Columbia, for at least ten days prior to such letting.
(Act of March 1, 1881, 21 Stats., 374.)
As TO BATES FOU ADVERTISING, see section 98.

Sec. 777. Advertisement of Eoutes Omitted in General Letting.—Whenever by reason of any error, omission, or other cause any route which
should properly be advertised for the regular letting is omitted, it shall
be the duty of the Postmaster-General to advertise the same as soon as
the error or omission shall be discovered, and the proposals for such
route shall be opened as soon as possible after the other proposals in
the same contract section; and the contract made under such, supplementary advertisement shall ran, as nearly as possible, from the beginning to the end of the regular contract term, and during the time
necessarily lost by reason, of such error, orniss ion, or other cause, the
Postmaster-General shall provide for the carrying of the mail on such
route at as low rate as possible, without advertising. (E. S., § 3957.)
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See, 778. Notice of Intention to Change Terms of Contract.—Whenever
it becomes necessary to change the terms of an existing contract for
carrying the mail otherwise than as provided in the preceding section,
notice thereof shall, be given and proceedings had thereon the same as
at-the letting of original contracts. (Ii. S., § 3958.)
NOTE,—The "preceding section" to the one above quoted is evidently not the one
intended to be referred to. In the act of June 8, 1872, 17 Stats., 315, the section
from whicli R. S., § 3958, was taken, reads " otherwise than as provided in sections
two hundred and sixty-one and two hundred and sixty-two." Those sections reappeared in the revision as 3960 and 3961, and are here given as sections 813 and 815.
OF PROPOSALS AND BIDDERS.

Sec. 779. Proposals Accompanied by Bonds Approved "by Postmasters.—
That every proposal for carrying the mail shall be accompanied by the
bond of the bidder, with sureties approved by a postmaster, and in
cases where the amount of the bond exceeds five thousand dollars, by a
postmaster of the first, second, or third class, in a sum to be designated
by the Postmaster-General in the advertisement of each route; to which
bond a condition shall be annexed that if the said bidder shall, within
such time after his bid is accepted as the Postmaster-General shall prescribe, enter into a contract with the United States of America, with
good and sufficient sureties, to be approved, by the Postmaster-General
to perform the service proposed in his said bid, and, further, that he
shall perform the said service according to his contract, then the said
obligation to be void, otherwise to be in full force and obligation in law;
and in case of failure of any bidder to enter into such contract to perform the service, or, having executed a contract, in case of failure to
perform the service, according to his contract, he and his sureties shall
be liable for the amount of said bond as liquidated damages, to be recovered in. an action of debt on the said bond. No proposal shall be
considered unless it shall be accompanied by such bond, and there shall
have been affixed to said proposal the oath of the bidder, taken before
an officer qualified to administer oaths, that he has the ability, pecuniarily, to fulfill his obligations, and that the bid is made in good faith,
and with the intention to enter into contract and perform the service in
case his bid is accepted. (B, S., § 3945, as amended by act of June 23,
1874, § 12, 18 Stats., 235.)
The approval of the sureties must be by a postmaster. An assistant, or clerk, or
person acting for the sureties as postmaster is not authorized to sign such approvals,
either in his own name or in the name of the postmaster.
The sum required on each route is given in the schedule furnished to applicants as
stated in the notice. (See section 776.)
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Sec. 780. Sureties on Bidders' Bonds must Qualify.—That before the
bond of a bidder, provided for in the aforesaid section, is approved,
there shall be indorsed thereon the oaths of the sureties therein, taken
before an officer qualified to administer oaths, that they are owners of
real estate worth in the aggregate a sum double the amount of the said
bond, over and above all debts due and owing by them, and all judgments, mortgages, and executions against them, after allowing all exemptions of every character whatever. Acco mpanying said bond and
as a part thereof, there shall be a series of interrogatories, in print or
writing, to be prescribed by the Postmaster-General, and answered by
the sureties under oath, showing the amount of real estate owned by
them, a brief description thereof, and its probable value 5 where it is
situated j in what county and State the record evidence of their title
exists. And if any surety shall knowingly and willfully swear falsely
to any statement made under the provisions of this section he shall be
deemed guilty of perjury, and, on conviction thereof, be punished as is
provided by law for commission of the crime of perjury. (E. S., § 394.6,
as amended by act of August 11,1876,19 Stats., 129.)
The statement of the situation of the property should show the State
and county in which it lies; and also separately specify the county and
State in which record evidence of title exists. Bidders will carefully
observe this requirement, as their bids cannot be considered unless this
provision of law is strictly complied with. Nothing in regard to the
description of the property, its situation, or the place of record evidence
of title, should be left to be supplied by inference or intend ment, nor be
susceptible of d oubtful meaning.
Sec. 781. Penalty for Illegally Approving Bonds.—That any postmaster
who shall affix his signature to the approval of any bond of a bidder,
or to the certificate of sufficiency of sureties in any contract before the
said bond or contract is signed by the bidder or contractor and his sureties, or shall knowingly, or without the exercise of due diligence, approve any bond of the bidder with insufficient sureties, or shall knowingly make any false or fraudulent certificate, shall be forthwith dismissed from office, and be thereafter disqualified from holding the office of postmaster, and shall also be deemed guilty of a misdemeanor,
and, on conviction thereof, be punished by a fine not exceeding five
thousand dollars, or by imprisonment not exceeding one year, or both.
(E. S., § 3947, as amended by act of June 23,1874, § 12, 18 Stats., 235.)
See. 782. Duties of Postmasters in Approving Sureties.—In considering
approval of the sureties upon a bidder's bond, the postmaster is enjoined—
1. iNot to sign the approval until the bidder and his sureties have
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signed the bond, and the sureties have duly signed and sworn to the
oath accompanying the bond.
2. Not to accept sureties until due diligence has been exercised and
their sufficiency is known or ascertained.
3. Not to accept married women, minors, or persons under guardianship, or other disabilities, as sureties; nor any persons rn.entio.ned in
section seven hundred and seventy-three.
4. To see that the bonds are properly filled out, and that in the oath
the description of the real estate fully complies with the requirements
of section seven linndred and eighty.
5. Not to divulge to any person the amount of any proposal certified
by him.
6. To bear in mind that the statute imposes upon him. an important
duty; and commands his dismissal from office for infidelity or negligence in its performance.
See. 783. Bids to be Accompanied by a Certified Clieck or Draft.—That
hereafter all bidders upon every mail route for the transportation of the
mails upon the same, where the annual compensation for the service on
such route at the time exceeds the sum of five thousand dollars, shall
accompany their bids with a certified check or draft, payable to the
order of the Postmaster-General, upon some solvent national bank,
which, check or draft shall not be less than five per centum on the amount
of the annual pay on said route at the time such bid is made, and, in case
of new or modified service, not less than five per centum of the amount of
the bond of the bidder required to accompany his bid, if the amount of the
said bond exceeds five thousand dollars. In case any bidder, on being
awarded any such contract, shall fail to execute the same, with good
and sufficient sureties, according to the terms on which such bid was
made and accepted, and enter upon the performance of the service to
the satisfaction of the Postmaster-General, such bidder shall, in addition to his liability on his bond accompanying Ms bid, forfeit the amount
so deposited to the United States, and the same shall forthwith be paid
into the Treasury for the use of the Post-Office Department; but if such
contract shall bo duly executed and the service entered upon as aforesaid, such draft or check so deposited, and the checks or drafts deposited
by all other bidders, on the same route, shall be returned to the respective bidders milking such deposits. No proposals for .the transportation
of the mails where the amount of the bond required to accompany the
same shall exceed five thousand dollars shall be considered, unless accompanied with the check or draft herein required, together with the bond
required by a preceding section: Provided^ That nothing in this act
shall be construed or intended to affect any penalties or forfeitures
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wMcli have heretofore accrued under the provisions of the sections
hereby amended. (E. 8., § 3953, as amended by act of June 23,1874, §
12, 18 Stats., 236.)
NOTE.—A certified check drawn by a bidder, payable to the order of the person
•who at the time is Postmaster-General, but omitting any reference to Ms official position, does not meet the requirements of the above section.
But "where such check is drawn payable to the bidder or a third party, and by him
indorsed payable to the order of the Postmaster-General, this is a sufficient compliance •with the provisions of the section. A single check will not suffice for several
persons bidding for distinct routes, nor is a deposit of bank notes or other currency
in lieu of a certified check admissible. A cheek in form thus : " Pay to John A. J.
Creswell, Postmaster-General, or order, nine hundred dollars, provided the bid of A.
B. is accepted on route No. ——, and he fails to enter into contract for the same; and
in case Md is not accepted nor contract is made, check to be returned to drawer," is
not acceptable under this statute. (14 Opins. Att'y-Gen'L, 631.) As the amount of
the deposit is forfeited as soon as the failure to execute the contract 13 made, checks
or drafts payable at a future day do not comply with the requirements of the statute,
and no proposal accompanied by such checks or drafts can be considered. The checks
or drafts must be directly payable to the order of the Postmaster-General without
qualification or condition.

Sec. 784. Time of Eetnriilng Drafts to Unsuccessful Bidders.—-The checks
or drafts required to "be deposited by the preceding section will be retained until after the contract has been duly executed and the service
commenced by the accepted bidder. Checks and drafts of unsuccessful
bidders will be mailed to them at the post-office address stated in their
proposals.
Sec. 785. How Proposals must he Prepared.—Proposals must be in the
forms prescribed by the Department; and on star routes must propose
to transport the mails with," celerity, certainty, and security."
Bids altered in the route, the service, the yearly pay, the name of the
bidder, or any material part of the bond, by erasures or interlineations,
should not be submitted, and will not be considered.
A modification of a bid in any of its essential terms is tantamount to
a new bid, and cannot be received so as to interfere with regular competition. A bidder desiring to change his bid should withdraw it and
submit a new one,
For mode and time of withdrawal, see section 793.

Sec. 788. Bidders must Inform Themselves as to Service Beqrdred.—The
distances stated in the advertisements are given according to the best
information; but no increased pay will be allowed should the distance
be greater than advertised., if the points to be supplied are correctly
stated. Bidders must also inform themselves of and consider the
weight of the mail, the likelihood of its increase, the fact that foreign
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as well as domestic mails, and also post-office supplies, may be carried ; the condition of roads, hills, streams, &c., also whether there be
toll bridges, ferries, or obstructions of any kind increasing the cost of
service. Ho claim for extra pay can bo allowed for alleged mistakes
or misapprehension as to the degree of service, nor for increased distance by reason of destruction of bridges, discontinuance of ferries, or
other obstructions, occurring during the contract term. Post-offices
established during the contract term are to be visited without extra
pay if the distance be not increased, and at pro rata pay for any increase.
Sec. 787. Special Instructions to Bidders,—Bidders should propose for
service strictly according to the advertisement, notwithstanding changes
made in the existing service subsequent to the advertisement.
There should be but one route bid for in a proposal. Consolidated
or combination bids (" proposing one sum for two or more routes") can
not be considered.
The route, the service, the yearly pay, the name and residence of the
bidder (that is, his usual post-office address), and the name of each member of a firm where a company offers, should be distinctly stated.
Bidders are requested to carefully examine their bids to see that they
are in accordance with the requirements of the advertisement, and to
retain copies of them.
Sec. 788. Bidders must be Competent to Contract.—No bidder will be accepted who is under twenty-one years of age, or who is a married woman, or who is disqualified in any manner from entering into a valid,
binding contract.
Sec. 789. Bidders may not Assign or Transfer their Bids.—Bids or interests in bids .cannot be transferred or assigned to other parties. The
bidder will therefore take notice that he will be required to enter into contract to perform the service awarded to him, and will be liable for failure,
even though, the contract of an assignee be tendered in lieu of his own.
Sec. 780, Combinations to Prevent Bids; Penalty.—No contract for carryIng the mail shall be made with any person who has entered, or proposed to enter, into any combination to prevent the making of any bid
for carrying the mail, or who lias made any agreement, or given or performed, or promised to give or perform, any consideration whatever to
induce any other person not to bid for any such contract; and if any
person so offending is & contractor for carrying the mail, his contract
may be annulled j and for the first offense the person so offending shall
be disqualified to contract for carrying the mail for five years, and for
the second offense shall be forever disqualified. (K. S., § 3950.)
See section 794.
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'RECEPTION OE PROPOSALS AND AWARD OF CONTRACTS.

Sec. 791. All Proposals to be Recorded and Tiled.—The Postmaster-General shall have recorded, in a book to be kept for that purpose, a true
and faithful abstract of all proposals made to Mm for carrying the mail,
giving the name of the party offering, the terms of the offer, the sum tc
be paid, and the time the contract is to continue; and he shall put on
file and preserve the originals of all such proposals. (E. S., § 3948.)
Sec. 792. Proposals for Carrying the Mail; how Delivered and Opened.—
Proposals for carrying the mail shall be delivered sealed, and so kept
until the bidding is closed, and shall then be opened and marked in the
presence of the Postmaster-General and one of the Assistant Postmasters-General, or of two of the Assistant Postmasters-General, or of
any other two officers of the Department, to be designated by the Postmaster-General ; and any bidder may withdraw his bid at any time
before twenty-four hours previous to the time fixed for the opening of
proposals, by serving upon the Postmaster-General, or the Second Assistant Postmaster-General, notice in writing of such withdrawal, (E. S.,
§3944.)
No withdrawal will be allowed unless received twenty-four hours previous to the time fixed for opening the proposals.
See. 798. Bids not to be Considered, .but Rejected.—Bids? under a general
or miscellaneous advertisement, received at the Post-Office Department after the time fixed in such advertisement for the receipt of bids,
will not be considered. If sent by mail or express, ample time should
be allowed for their transit, as they cannot be deemed to be received at
the Department until actually delivered at the Contract Office. Heither
can bids be considered which are without the bond, oath, and certified
check required by sections seven hundred and seventy-nine, seven hundred and eighty, and seven hundred and eighty-three.
The Postmaster-General reserves the right to reject all bids on any
route whenever in Ms judgment the interests of the service require it.
Bee. 704. Contracts Awarded.—All contracts for carrying the mail shall
be in the name of the United States, and shall be awarded to the lowest
bidder tendering sufficient guarantees for faithful performance, without
other reference to the mode of transportation than may be necessary to
provide for the due celerity, certainty, and security thereof; but the
Postmaster-General shall not be bound to consider the bid of any person
who has willfully or negligently failed to perform a former contract.
(E. S., § 3949.)
Sec. 705. Bidders not Released from Bonds until Service is Commenced.—K"o bidder for carrying the mails shall be released from his obligation
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under Ms bid. or proposal, notwithstanding an award made to a lower
bidder, until a contract for the designated service shall have been duly
executed by such lower bidder and Ms sureties, and accepted, and the
service entered upon by the contractor to the satisfaction of the Postmaster-General. (E. S., § 3952.)
Sec. 798. Bidder Falling, Contract with Other Persons Authorized.—That
after any regular bidder whose bid has been accepted shall fail to enter
into contract for the transportation of the mails according to Ms proposals, or having entered into contract;, shall fail to commence the performance of the service stipulated in Ms or their contract, as therein
provided,.the Postmaster-General shall proceed to contract with the
next lowest bidder or bidders in the order of their bids, for the same
service, who will eater into a contract for the performance thereof, unless the Postmaster-General shall consider such bid or bids too high,
and in case each of said bids shall be considered too high, then the
Postmaster-General shall be authorized to enter into contract, at a
price less than that named in said bids, with any person, whether a bidder or not, who will enter into contract to perform, the service in accordance with the terms and provisions prescribed for the execution of
other contracts for similar service 5 and in case no satisfactory contract
can be thus obtained, he shall readvertise such route. (E. S., § 3951,
as amended by act of August 11,1876, 19 Stats., 129.)
See. 797. Contractor Failing, Contracts with Other Persons Authorized.—
And if any bidder whose bid has been accepted, and who has entered
into a contract to perform the service according to his proposal, and in
pursuance of his contract has entered upon the performance of the
service, to the satisfaction of the Postmaster-General, shall subsequently
fail or refuse to perform the service according to his contract, the Postmaster-General shall proceed to contract with the next lowest bidder
for such service, under the advertisement thereof (unless the Postmaster-General shall consider such bid too high), who will enter into contract and give bond, with sureties to be approved by the PostmasterGeneral, for the faithful performance thereof, in the same penalty and
with the same terms and conditions thereto annexed as were stated and
contained in the bond which accompanied his bid 5 and in case said
next lowest bidder shall decline to enter into contract for the performance of such service, then the Postmaster-General may award the service to, and enter into contract with, any person, whether a bidder on
said route or not, who will enter into contract to perform the service
and execute a bond of like tenor and effect as that required of bidders,
in a penalty to be prescribed, and with sureties to be approved by the
Postmaster-General, for the performance of the service contracted to
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be performed at a price not exceeding that named in the bid of the said
next lowest bidder; and if no contract can be secured, at the price
named in said next; lowest bid, then the Postmaster- General shall proceed to secure a contract, at a price not considered too high, with any
person who will execute such contract in accordance with the law applicable thereto, giving, in all cases, the preference to the regular bidders on the list whose bids do not exceed the price at which others will
contract therefor; and if no satisfactory contract can be thus secured
the route shall be readvertised. (Id.) (See sections 799 and 780.)
Sec. 798. Temporary Contracts Authorised at Last Contract Pries.—Whenever an accepted bidder shall fail to enter into contract, or a contractor
on any mail route shall fail or refuse to perform the serv ice on said route
according to his contract, or when a new route shall be established or
new service required, or when, from any other cause, there- s hall not be
a contractor legally bound or required to perform such serv ice, the Postmaster-General may make a temporary contract for carry! ng the mail
on such route, without advertisement, for such period as may be necessary, not in any case exceeding six months, until the service shall have
commenced under a contract made according.to law: Provided, however,
That the Postmaster-General shall not employ temporary service on any
route at a higher price than that paid to the contractor who shall have
performed the service during the last preceding co ntract term. "And
in all cases of regular contracts hereafter made, the contract may, in the
discretion of the Postmaster-General, be continued in force beyond its
express terms for a period not exceeding six months, until a new contract with the same or other contractors shall be made by the Post
master-General." (Id.)
See note to next section.

Sec. 799. Temporary Service; when Authorized,—That i n cases where
special service has already been placed on new r outes, the PostmasterGeneral may, in his discretion, extend such, service un til the time when
service can be obtained by advertisement, not ex ceeding in any case
one year. And whenever an accepted bidder shall fail t o enter into
contract;, or a contractor on any mail route shall fail or refuse to perform the service on said route according to his contr a ct, or when a new
route shall be established or new service required, or when, from any
other cause, there shall not be a contractor legally bound or required
to perform such service, the Postmaster-General may make a temporary
contract for carrying the mail osi such route, without advertisement, for
such period as may be necessary, not, in'any case, exceeding one year,
until the service shall have commenced under a contract made accord-
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ing to law, and any provision of statute in conflict with this provision
is hereby repealed. (Act of June 12, 1879, 21 Stats., 11.)
NOTE.—This section extends the limit of duration of te mporary service, fixed in the
preceding section at six months, to one year. See next section for additional provisions, and note thereto.

See. 800. Service; how Supplied on Failure of Contractor to Enter upon or
Continue same.—Whenever a contractor for postal service fails to commence proper service under the contract, or, having commenced service,
fails to continue in the proper performance thereof, the PostmasterGeneral may employ temporary service on the route, at a rate of pay
per annum not to exceed the amount of the bond required to accompany
proposals for service on such route, as specified in the advertisement of
the route, or at not exceeding pro rata of such bond in cases where
service shall have been ordered to be increased, reduced, curtailed, or
changed subsequent to the execution of contract 5 the cost of such temporary service to be charged to the contractor, and to continue until the
contractor commences or resumes the proper performance of service or
until the route can be relet, as now provided by law, and service commenced under the new award of contract. All acts or parts of acts inconsistent with the provisions of this act being hereby repealed. (Act
of August 3, 1883, § 2, 22 Stats., 216.)
NOTE.—This section appears to put as a limitation on the cost of new temporary
service, though employed under either of the three preceding sections, that it shall not
exceed the amount of the bond required in the advertisement; and also that it shall
continue only until the contractor performs; but it does not apply to new service, and
except as to such new service it is merely cumulative of remedy.

Sec. 801. When Postmasters may Employ Temporary Service.—When any
contractor fails to begin the performance of mail service under his contract, or having begun service fails to continue the same, it is the duty
of the postmaster at the head of the route [** e., the post-office first
named in the advertisement and contract] to employ temporary service
at the lowest rate possible, but in no case at a higher rate per annum
than the amount of the bond specified in the advertisement of the route,
if the route has not been changed by increase or decrease in length or
in number of trips. If the route has been so changed, pay for temporary service must not exceed pro rata of the bond prescribed for the advertised service, according to the preceding section. Such service can be
continued only until the contractor, in person or by agent, appears and
takes charge of the route. Postmasters should ioirne diately report to
the Second Assistant Postmaster-General any action ta ken in employing temporary service, and are forbidden to pay for such service unless
expressly directed to do so by him.
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Sec. 808. Gratuitous Service in Carrying the Mail; when Permissible.—>
Upon application to the Second Assistant Postmaster-General, permission will "be given to postmasters to send and receive mail by sworn
carriers to and from their " supply offices" on other days than those
on which regular trips are provided for, when such extra service can be
obtained without expense to the Department. Until such permission
is given, and the postmaster at the " supply office" notified thereof, he
must refuse to receive matter thus brought to his office upon which
stamps have been canceled, or to deliver matter for another office to
any but the regular carrier.
Sec. 808. Penalty for Making Straw Bids.—Any person or persons bidding for the transportation of the mails upon any route which may be
advertised to be let, and receiving an award of the contract for such
service, who shall wrongfully refuse or fail to enter into contract with
the Postmaster-General in due form to perform the service described in
his or their bid or proposal, or having entered into such contract shall
wrongfully refuse or fail to perform such service, shall, for any such failure cr refusal, be deemed guilty of a misdemeanor, and be punished by
a fine of not more than five thousand dollars, and by imprisonment for
not more than twelve months. And the failure or refusal of any such
person or persons to enter into such contract in due form, or having entered into such contract, the failure or refusal to perform such service,
shall be prima facie evidence in all actions or prosecutions arising under
this section that such failure or refusal was wrongful. (E. S., § 3954, as
amended by act of August 11, 1876,19 Stats., 130.)
STEAMBOAT SERVICE.

Sec. 804. Contracts for Water Routes.—When from any cause it may
become necessary to make a new contract for carrying the mails upon any
water route between ports of the United States, upon which mail service
has previously been performed, the Postmaster-General may contract
with the owner or master of any steamship, steamboat, or other vessel
plying upon the waters or between ports of the United States, for carrying the mail upon said route for any length, of time not exceeding
four years and without advertising tor proposals therefor whenever the
public interest and convenience will thereby be promoted; but the
price paid for such service shall in no case be greater than the average
price paid under the last preceding or then existing regular contract
upon the same route. And the Postmaster-General may contract with
the owners or masters of steamships, steamboats, or other vessels plying upon the waters or between ports of the United States for carrying
the mails upon such routes where no mail service has previously been
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performed, without advertising for proposals therefor ; but no contract
for such, new service shall be for a longer time than one year. Ho contract for carrying the mails between the United States and any foreign
port shall be for a longer time than two years, unless otherwise directed
by Congress. So much of sections thirty-nine hundred and forty-three,
thirty-nine hundred and fifty-sis (sec. 772), and thirty-nine hundred and
seventy of the Revised Statutes as is in conflict with the preceding sections is hereby repealed. (Act of May 17, 1878, § 5, 20 Stats., 62.)
FOR AUTHORITY TO CONTRACT FOR LIMITED SEA ROUTE AS DOMESTIC SERVICE,

see section 737.

Sec. 805. Mail Apartments to fee Furnished oa Mall Steamboats.-—On
routes where steamboat service is in operation the contractor will be required to furnish steamboats which are safe, suitable, and satisfactory
to the Postmaster-General.
As a postal clerk may be placed on each boat to take entire charge
of the mails and all mail matter, the contractor may be required to fit
up, on each boat employed in the service, a room suitable for an office,
with a sleeping apartment attached, for the exclusive use of the postal
clerk, and to furnish first-class board to such clerk without charge.
EXECUTION O51 CONTRACTS AND REQUIREMENTS OF PERFORMANCE.

See. 808. Time of Executing' Contracts.—Contracts are to be executed in
duplicate and both filed in the Department by or before the day specified in the advertisement for proposals ; otherwise the accepted bidder
will be considered as having failed, and the Postmaster-General may
proceed to contract for the service with other parties according to law.
A copy will be furnished the contractor if requested.
S ee. 807. Requirements of Contractors,—All contractors are required—
1. To carry the entire mail whatever its weight or bulk and whatever
may be the mode of conveyance necessary to transport it; and no additional pay can be allowed for any increase in the size or weight of the
mail during the contract term,
2. iTot to leave bags of newspapers and pamphlets on their routes,
except at the proper offices of destination or distribution thereof.
3. To give clue attention to the preservation of mail bags, and not to
allow them to be dragged about or otherwise injured.
4.. To carry all post-office blanks or other supplies, all mail bags,
locks, and keys, without extra charge.
5. To carry free of charge, when the mode of conveyance admits of
it, all post-office inspectors or other special agents of the.Department,
on production of their credentials; and any sums exacted for transportation of such officers will be deducted from their contract pay.
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6. To observe all other requirements, whether of the laws, regulations,
or orders of the Department, or inserted in their contracts, respecting
the performance of their duties.
See. 898. Eor what Causes Contracts may fee Annulled.—The PostmasterGeneral may annul a contract for the following delinquencies on the
part of" the contractor:
1. For repeated failure to run agreeably to contract.
2. For assigning the contract.
3. For violation of the postal laws or disobeying the instructions of
the Department.
4. For refusing to discharge a carrier when required by the Department.
5. For transporting persons or packages conveying mail matter out
of the mail, except as authorized by law.
6. When the contract has been sublet for less than, the contract price,
as authorized in section eight hundred and twenty-three.
7. For failure to furnish a new surety when required under the nest
section.
8. For any other cause specified in the contract or any statute.
Sec. 809. Ifew Sureties on Contracts may "be Required or Accepted.—-The
Postmaster-General, whenever lie may deem it consistent with the public interest, may accept or require new surety upon any contract existing
or hereafter made for carrying the mails, in substitution for and release
of any existing surety. (E. S., § 3955j as amended by act of March 3,
1879, § 30,20 Stats., 382.)
Sec. 810. Payment on Contracts.—Ko person whose bid for carrying the
mail is accepted shall receive any pay until he has executed his contract according to law and the regulations of the Department. (E. S.,
§ 3950.)
That where any person, corporation, or partnership shall have contracts for the performance of mail service upon more than one route,
and any failure to perform, the service according to contract on any one
or more of such routes shall occur, no payment shall be made for service on any one of the routes under contract with such person, corporation, or partnership until such failure has been removed and all
penalties therefor fully satisfied. (Act of May 4,1882, 22 Stats., 54.)
Payments will be made by warrant on the Treasury direct from the
Department, after the expiration of each quarter, and as soon as accounts can be settled, if required evidence of service has been received.
A contractor for carrying the mail cannot draw pay from the Department fa? services rendered or work done prior to his taking the oath. (11 Opin. Attorney-General*
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Sec. 811. After Contracts Expire Postmasters may not Pay for Service.—
After the expiration of a contract, and until the Postmaster-General
has decided upon a new contract, or upon the expediency of discontinuing the post-office, postmasters cannot make any contract or payment
for service, special or temporary, unless expressly authorised to do so
by the Postmaster-General.
Sec. 812. Changes of Schedule Time of Arrival and Departure.—The Postmaster-General may change schedules of departures and arrivals in all
cases, without increase of pay, provided the running- time be not
abridged. But an application for schedule change will not be granted—
1. Without the assent of the postmasters at the ends of the route,
except in case of manifest necessity.
2. Unless agreed to by the contractor and his sureties, except in
cases where the propriety of the change is clearly shown.
3. If more running time be asked than is given in the contract schedules, or more than pro rata time on routes which have been curtailed.
4. If it break connection with any other route,
5. If it put the mail on a wrong day for the newspapers circulated
over the route.
6. If it prevent or lessen any other accommodation to the public.
7. Without the approval of all postmasters, when it is asked that an
intermediate office be made a schedule point.
8. If it fail to show a good reason for the change.
Sec. 813. Increase of Compensation for Increased Service.—Compensation
for additional service in carrying the mail shall not be in excess of the
exact proportion which the original compensation bears to the original
service, and when any such additional service is ordered the sum to be
allowed therefor shall be expressed in the order, and entered upon the
books of the Department 5 and no compensation shall be paid for any
additional regular service rendered before the issuing of such order.
(E. 8., § 3960.)
Sec. 814. Extension of Mail Service 021 Routes.—That the PostmasterGeneral is hereby authorized, in cases where the 'mail service would be
thereby improved, to extend service on a mail route under contract, at
not exceeding pro rata additional pay, for any distance not exceeding
twenty-five miles beyond either terminal point named in said contract:.
Provided, That no service shall be extended beyond the original terminal points more than once during the term for which the contract 'Shall
have been made, (Act of August 3,1832, § 1, 22 Stats., 216.)
See. 815. Increase of Compensation for Increased Celerity.—No extra allowance shall be made for any increase of expedition • in carrying the mail
unless thereby the employment of additional stock and carriers is made
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necessary, and in such, case the additional compensation snail bear no
greater proportion to the additional stock and carriers necessarily employed than the compensation in the original contract bears to the stock
and carriers necessarily employed in its execution, (B. S., § 3961.)
Provided, That the Postmaster-General shall not hereafter have the
power to expedite the service under any contract either now existing or
hereafter given to a rate of pay exceeding fifty per centum upon the
contract as originally let. (Act of April 7,1880, § 2 in part. 21 Stats., 72.)
Sec. 816. Increased Celerity; how Provided,—-Whenever it shall become
necessary to increase the speed upon which the mail is carried on any post
route, the contractor shall have the option of continuing service upon
the expedited running time, with the consent of his sureties, without
additional compensation 5 but if after offer he does not promptly so
agree to so continue the service, it shall be readvertised for the reduced running time required.
Sec. 817. Decreased Compensation for Beereased Service,-—-The PostmasterGeneral may discontinue or curtail the service on any route, in whole
or in part, in order to place on the route superior service, or whenever
the public interests, in his judgment, shall require such discontinuance
or curtailment for any other cause j he allowing, as full indemnity to the
contractor, one month's extra pay on the amount of services dispensed
with, and a pro rata compensation for the amount of services retained
and continued.
NOTE.—Tlie one month's extra pay provided to lie paid by this section is the full
measure of the contractor's damages for the Postmaster-General's refusal to let the
contract be carried into effect. (GarfieWs Case, 11 Ct. Claims, 322; 93 U. S., 242.)
SUBLETTING OF CONTRACTS.

Sec. 818. Contracts cannot be Assigned or Transferred.—No contractor
for transporting the mail within or between the United States and any
foreign country shall assign or transfer his contract, and all such assignments or transfers shall be null and void. (E. S., § 3963.)
Sec. 819. Contracts not Sublet without Consent of Postmaster-General.—
Hereafter no subletting or transfer of any mail contracts shall be permitted without the consent in writing of the Postmaster-General; and
whenever it shall come to the knowledge of the Postmaster-General
that any contractor has sublet or transferred his contract, except with
the consent of the Postmaster-General as aforesaid, the same shall be
considered as violated and the service may be again advertised as herein
provided for; and the contractor and his securities shall be liable on
their bond to the United States for any damage resulting to the United
States in the premises. (Act of May.l731878, § 2, 20 Stats,, 62.)
See 16 Opins. Atty.-Gen., 61.
21 p L
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Sec. 820, Subcontracts Permissible with Consent of Postmaster-General—
Hereafter, when any person or persons being under contract •with the
Government of the United States for carrying- the mails, shall lawfully
sublet any such contract, or lawfully employ any other person or persons to perform the service by such contractor agreed to be performed,
or any part thereof, he or they shall file in the office of the Second Assistant Postmaster-General a copy of his or their contract j and thereupon it shall be the duty of the Second Assistant Postmaster-General
to notify the Auditor of the Treasury for the Post-Office Department
of the fact of the filing in his office of such contract., Said notice shall
embrace the name or names of the original contractor or contractors,
the number of the route or routes, the name or names of the subcontractor or subcontractors, and the amount agreed to be paid to the subcontractor or subcontractors. And upon the receipt of said notice by the
Auditor of the Treasury for the Post-Office Department, it shall be his
duty to retain, out of the amount due the original contractor or contractors, the amount stated in said notice as agreed to be paid to the
subcontractor or subcontractors, and shall pay said amount, upon the
certificate of the Second Assistant Postmaster-General, to the subcontractor or subcontractors, under the same rales and regulations now
governing the payments made to original contractors : Provided, That
upon satisfactory evidence that the original contractor or contractors
have paid off and discharged the amount due under Ms or their contract to the subcontractor or subcontractors, it shall be the duty of the
Second Assistant Postmaster-General to certify such fact to the Auditor of the Treasury for the Post-Office Department j and thereupon said
Auditor shall settle with the original contractor or contractors, under
the same rules as are now provided by law for such settlements. (Act
of May 17, 1878, § 3, 20 Stats., 62.)
Sec. 821. Eegnlations under which. Subcontracts may be Made.—Contractors must in all cases secure the permission of the Postmaster-General
before making a subcontract on any route. The application to sublet
must be made separately for each route, specifying the number and terminal points thereof.
A subcontract must embrace but one route, must be executed for service upon the whole route, and for a period not less than one year, or
for the balance of the contract term when less than one year, and it
must be filed by the contractor in. the office of the Second Assistant
Postmaster-General, within thirty clays after the time when service is to
begin under it. It must be executed ia the form prescribed by the Postmaster-General, and must specify- the rate to be paid per annum under
it in case the service shall be changed; must stipulate that the sub-
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contractor shall assume liability for fines and deductions, and that he
shall receive pro rata of the one month's extra pay allowed the contractor for curtailment, reduction, or discontinuance of service.
E"one of the stipulations of the subcontract (Form. "Ho. 2075) are to
be eliminated therefrom, and no collateral stipulations of any character
whatever are to be added thereto.
The execution of a subcontract on any route "without permission, or,
if after permission, in violation of these instructions, renders the origin^l contract liable to annulment.
Neither the permission to sublet, nor the recognition of the subcontract made in pursuance thereof, shall be construed as releasing the
contractor from any of the obligations of his contract with the United
States.
The subcontractor must be a resident of a locality upon or contiguous
to the route. The evidence of payment of a subcontractor by a contractor, provided in the next preceding section, must be the receipt of
the subcontractor, attested, by a postmaster at a terminus of the route
sublet, on a form prescribed by the Second Assistant Postmaster- General.
Should it become necessary to file a copy of a subcontract, such copy
must be certified to be a true copy of the original by a, postmaster atone of the termini of the route therein sublet.
No subcontract can be recognized unless made with the original contractor.
Contractors who desire credits for payments to subcontractors of
record, are required, to file notice of their intention to make such payments in the office of the Second Assistant Postmaster-General (Division of Inspection) within ten days after the expiration of the quarter
to which such payment or proposed payment relates, and to file in such
office within thirty days after the expiration of the quarter the prescribed receipt showing the payment.
Sec. 322, 'Lien of tlie Employe of a Hail Contractor.—And provided further, That, if any person shall hereafter perform any service for any
contractor or subcontractor in carrying the mail, he shall, upon filing
in the Department his contract for such service, and satisfactory evidence of its performance, thereafter have a lien on any money due such
contractor or subcontractor for such service to the amount of the
same; and if such, contractor or subcontractor shall fail to pay the
party or parties who have performed service as aforesaid the amount
due for such service within two months after the expiration of the quarter in which such service shall have been performed, the PostmasterGeneral may cause the amount due to be paid said party or parties and
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charged to the contractor, provided that such payment shall not in any
case exceed the rate of pay per annum of the contractor or subcon*
tractor. (Act of May 4, 3882? 22 Stats., 54.)
Sec. 828. Postmaster-General may Annul Sublet Contracts.—-That whenever
any contractor or subcontractor shall sublet his contract for the transportation of the mail on any route for a less sum than that for which he
contracted to perform the service, the Postmaster-General may, whenever he shall deem it for the good of the service, declare the original
contract at an end, and enter into a contract with the last subcontractor,
without advertising, to perform the service on the terms at which the
last subcontractor agreed with the original contractor or former subcontractor to perform the same: Provided, That such last subcontractor
shall enter into a good and sufficient bond, and that the original contractor shall not be released from his contract until a good and sufficient bond has been made by such last subcontractor and accepted by
the Post-Office Department: Provided further', That when a contract
hereafter made is declared void on account of its having been sublet,
the contractor shall not be entitled to one month's extra pay as provided
by law. (Act of May 4,1882, 22 Stats., 53.)
Sec. 824. Copies of Mail Contracts for tiie Auditor.—The Postmaster-General shall deliver to the Sixth Auditor, within sixty days after the making of any contract for carrying the mail, a duplicate copy thereof. (E.
S., § 404.)

CHAPTER TWENTY-SEVEN.
FOEEIGftl MAIL SERVICE.

Sec. 825, Transportation of Domestic Malls through Foreign Countries.—
The Postmaster-General, after advertising for proposals, may enter into
contracts or make suitable arrangements for transporting the mail
through any foreign country, between any two points in the United
States, and such transportation shall be by the speediest, safest, and
most economical route; and all contracts therefor may be revoked whenever any new road or canal shall be opened affording a speedier, more
economical, and equally safe transportation between the same points;
but in case of the revocation of any such contract, a fair indemnity shall
be awarded to the contractor, (E, S., § 4006.)
Sec. 826. Contracts for Carrying Foreign Mails.—-The Postmaster-General may, after advertising for proposals, enter into contracts for the
transportation of the mail between the United States and any foreign
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country whenever the public interests will thereby be promoted. (E. S,3
§ 4007.) ISo contract for carrying the mails between the United States
and any foreign port shall be for a longer time than two years, unless
otherwise directed by Congress. (Act of May 17,1878, § 5,20 Stats., 62.)
Sec. 827. How Foreign Mails may be Carried,—The mail between the
United States and any foreign port, or between ports of the United
States touching at a foreign port, shall be transported in steamships;
but the Postmaster-General may have such transportation performed
by sailing vessels when the service can be facilitated thereby. (E. 8.,
§ 4008.)
Sec. 828. Limit of Compensation for Carrying Foreign Mails.-—For transporting the mail between the United States and any foreign port, or
between ports of the United States touching at a foreign port, the Postmaster-General may allow as compensation, if by a United States steamship, any sum not exceeding the sea and United States inland postage;
and if by a foreign steamship or by a sailing vessel, any sum not ex.
ceeding the sea postage, on the mailiso transported, (E. S., § 4009.)
Sec. 829. Foreign Mail Contractors may "be Fined.-—The PostmasterGeneral may impose fines on contractors for transporting the mail between the United States and any foreign country, for any unreasonable
or unnecessary delay in the departure of such mail, or the performance
of the trip; but the fine for any one default shall not exceed one-half
the contract price for the trip. (E. S., § 4010.)
Sec. 830. Foreign Mail Contracts may "be Terminated by Congress.—
Every contract for transporting the mail between the United States
and any foreign country shall contain, besides the usual stipulation for
the right of the Postmaster-General to discontinue the same, the further
stipulation that it may be terminated by Congress, (E. S., § 4011.)
Sec. 831. Transportation of Foreign Mails through, the United States.—
The Postmaster-General may, by and with the advice and consent of
the President, make any arrangements which may be deemed just and
expedient for allowing the mails of Canada, or any other country adjoining the United States, to be transported over the territory of the
United States from one point in such country to any other point in the
same, at the expense of the country to which, the mail belongs, upon
obtaining a like privilege for the transportation of the United States mail
through the country to which the privilege is granted; but such privilege
may at any time be annulled by the President or Congress from and
after one month succeeding the day on which notice of the act of the
President or Congress is given to the chief executive or head of the
Post-Office Department of the country whose privilege is to be annulled.
(E. S.,§4012.)
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Sec. 832. Foreign Mails in Transit to be Treated as Domestic.-—Every
foreign mail shall, while being transported across the territory of the
United States under the provisions of the preceding section, be deemed
and taken to be a mail of the "United States, so far as to make any violation thereof, or depredation thereon, or offense in respect thereto, or any
part thereof, an offense of the same grade, and punishable in the same
manner and to the same extent as though the mail was a mail of the
United States; and in any indictment for any such offense the mail,
or any part thereof, may be alleged to be, and on the trial of any such
indictment it shall be deemed and held to be, a mail or part of a mail
of the United States. (E, S., § 4013.)
For AUTHORITY OF POSTMASTER-&ENEBAI, TO MAKE POSTAL CONVENTIONS WITH
FOREIGN COUNTRIES and provisions respecting their publication, see sections 383-387,
For STATUTE FORBIDDING ANY VESSEL DEPARTING for any port to convey any mail
not received from a post-office, see section 713.
For STATUTE REQUIRING ANY VESSEL ARRIVING TO PROMPTLY DELIVER LETTERS IN

POST-OFFICE, see section 714.
SPECIAL ARRANGEMENTS WITH POSTAL UNION COUNTRIES.

Sec. 833. Eights of Transportation.—Any Postal Union country may
send by the postal transportation service of other Postal Union countries, both closed mails and admissible correspondence in open mails
according to the requirements of trade and the convenience of the postal
service, either by sea or land.
For LIST oir POSTAL UNION COUNTRIES and CLASSIFICATON 01? MAIL MATTER
AND KATES OF POSTAGE, see chapter twelve.

Sec. 834. Transportation Charges.—Each Postal Union county whose
transportation, is so employed is entitled to be paid by the transmitting
country the following transit charges, via :
1. For territorial conveyance, two francs (38T^ cents) per kilogram
(two pounds and three ounces) of letters or postal cards, and twentyfive centimes (five cents) per kilogram of other matter.
2. For sea conveyance fifteen francs (two dollars and S9£ cents) per
kilogram of letters and post cards, and one franc (19T3o cents) per kilogram of other articles.
Subject, however, to the condition that wherever the rate of sea transit was in 1878 five francs per kilogram of letters and pose cards and
fifty centimes per kilogram of other articles, such rates continue.
3. But every sea conveyance not exceeding three hundred nautical
miles is gratuitous, if the administration furnishing it is already en.
titled, on account of mail$ or correspondence receiving the benefit of
such conveyance, to the compensation for territorial transit above pro-
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vided ; otherwise for such sea conveyance it receives the rate of territorial transit therefor.
4. When the sea conveyance is effected by two or more administrations the entire cost is limited to the rate provided in the second para'
graph, to be shared between the administrations pro rata for the distances traversed, unless different arrangements are made between the
parties interested.
5. The foregoing rates do not apply to conveyance by countries foreign to the Postal Union, nor to the expedited service of the East India Mail, transportation of closed mails by the United States between
the Atlantic and Pacific Ocean, or railroad transportation between Colon
and Panama; all of which are regulated by mutual agreement between
the countries concerned.
6. Ho charge is made for conveyance of correspondence of the postal
administrations of the different countries with each other, for the return
of postal reply cards to the country of origin, for articles forwarded or
missent, undeliverable articles, return receipts, post-office money-orders,
advices of the issue of orders, or any other document relative to the
postal service.
Sec. 885. Settlement of Transportation Charges is made upon the basis
of statistics taken during a 'period of twenty-eight days in each three
years.
For detailed provisions, see Postal Union Convention.

CHAPTER. TWENTY-EIGHT.
SHIP AHD STEAMBOAT LETTERS.
See. 838. Letters on Inland Steamboats.—The master of any steamboat
passing between ports or places in the United States, and arriving at
any such port or place where there is a post-office, shall deliver to the
postmaster, within three hours after Ms arrival, if in the day time, and
if at night, within two hours after the next sunrise, all letters and packets brought by Mm, or within Ms power or control and not relating to
the cargo, addressed to or destined for such port or place, for which he
shall receive from the postmaster two cents for each letter or packet so
delivered, unless the same is carried under a contract for carrying the
mail 5 and for every failure to so deliver such, letters and packets, the
master or owner of' the steamboat shall be liable to a penalty of one
hundred and fifty dollars. (E. S., § 3977.)
Sec. 887. Payment for Ship Letters.—The Postmaster-General may pay
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to the master or owner of any vessel not regularly employed in carrying
the mail two cents for each letter carried by such vessel between ports
or places in the United States, or from any foreign port to any port in
the United States; but all such letters shall be deposited in the postoffice at the port of arrival. (E. S., § 3978.)
Sec, 838. Double Postage on Ship Letters,—All letters conveyed by vessels not regularly employed in carrying' the mail shall, if for delivery
•within the United States, be rated with double postage to cover the fee
paid to the vessel. (E. S., § 3913.)
Sec. 839. Definition of SMp Letters.—The terms ship letters and packets
embrace the letters and packets brought into the United States from
foreign countries, or carried from one port in the United States to
another, in any private ship or vessel not regularly employed in carrying the mail, and in the latter case over a route where the mail is not
regularly carried, before such letters have been mailed.
Sec. 840. Manner of Collecting SMp Fees.—The rates of postage are not
to be increased on letters and packets carried in a private ship or vessel
from one port in the United States to another, though a part of the
voyage be over a water declared to be a post road. Thus, the Mississippi Eiver, from ~New Orleans to the mouth, is a post road ; yet letters
carried by ship between New Orleans and any other seaport in the
United States are subject to the usual ship-letter postage. But if the
whole of the water between any two ports be a post road by law, then
inland postage will be charged. It is the special duty of the postmaster
at a port where vessels may enter to see that this section is strictly observed and enforced. Every such postmaster will obtain from the
master of the ship or vessel a certificate specifying the number of
letters, with the name of the ship or vessel, and place from which she
last sailed; and upon each letter which has not been before mailed, and
which shall be delivered into his post-office for mailing or delivery, he
shall pay to the said master or owner two cents, and take his receipt
therefor.
Sec, 841. Eating up Postage on Ship Letters.—At the post-office where
deposited such letters will be charged with double rates of postage, to
be collected at the office of delivery; that is to say, four cents for the
single weight if mailed, and four cents the single weight if delivered at
the post-office; but if such letter has been prepaid by United States
stamps at such double rate of postage, no additional charge will be
made, and all United States postage stamps affixed thereto will be recognized to the extent of their value as part payment.
Bee. 84$. l"o Fee on Foreign-Addressed Letters.—-If .such letter is addressed
to any point in a foreign country, no fee will be allowed thereon by the
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Such letters, however, should all be marked

"SHIP."

Sec. 848. Ho Fees to Passengers or Sailors,—If the letters be delivered
into the post-office by a passenger or sailor, and not in behalf of the
master, nothing is to be paid for them; they are, nevertheless, to be
charged with double postage, and the number entered in the account of
ship letters, with the name of the vessel in which they were brought.
They will then be forwarded as other ship letters, the postage to be
collected at the post-office of delivery,
See. 844. Letters on Mail Steamboats; "how Disposed of.—All letters placed
on a mail steamboat, on which the mails are in charge of a postal clerk,
should go into the hands of such clerk; and on these letters the master
of the vessel is not entitled to receive any compensation. Eone but
letters on which at least one full rate of postage has been paid should
be received on such steamboat, and these should be duly mailed. But
should any chance to be unpaid, they sh ould be deposited by the clerk
in the post-office at the terminal point of his route, where the postmaster will treat them in all respects as other unpaid letters.
Sec. 845. Account of Ship and Steamboat Letters to "be kept.—Letters
brought by steamboats should be marked " Steamboat" at the time of
receiving them; and postmasters will keep an account of both ship and
steamboat letters received, stating the sums paid for them and the
postage chargeable thereon.
Sec. 846. No Fees to Mail Vessels.—'No fees will be allowed to any vessel
or to any person on board any vessel which carries the mail, nor to
any mail carrier on any mail route by land or water.
Sec. 847. Printed Ship Matter; how to 1)8 Treated.—Printed matter delivered to a postmaster by the master of a vessel arriving from, a foreign
port, and not regularly engaged in carrying the mail, which is wholly
unpaid, shall be forwarded by such postmaster to its post-office of, destination, charged with double third-class rates of domestic postage, to
be collected on delivery. .No fee, however, shall be paid for such matter.

CHAPTER TWENTY-NINE.
INSPECTION OF SERVICE A3TD OF FI1IES AMD DEDUCTIONS.
Sec. 848. Deductions for Contractors' Failures; Fines for Delinquencies.—
The Postmaster-General may innke deductions from the pay of contractors for failures to perform service according to contract, and
impose fines upon them for other delinquencies. He may deduct the
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price of the trip in all cases where the trip is not performed; and not
exceeding three times the price if the failure be occasioned by the fault
of the contractor or carrier. (E. B., § 3962.)
ISToxE.—Railroad companies are subject to fines and deductions tinder the above
section. The act of March 3, 1879 (20 Stats., §§5, 33, 358, 363). prescribing the deductions to be made from railroad companies for failures, &e., and its repeal by the
act of June 11, 1880 (21 Stats., 178), do not operate to repeal section 3962 of the Bevised Statutes, nor render it inapplicable to railroad companies carrying the mail,
(E.E. Co. v. The United Stales, 21 Court of Claims E., 172.)

See. 849. Causes for which. Ernes will he Imposed.—-Fines will be imposed,
unless satisfactory excuse be made in due time, for each of the following
delinquencies on the part of the contractor, viz:
1. Failing to take from, or deliver-at -a post-office the mail or any part
of it.
2. Suffering the mail or any part of it to be wet, injured, lost, or destroyed,
3. Conveying it in a place or manner that exposes it to depredation,
loss, or injury.
4. Eefusing, after demand, to convey a mail by any coach, railroad
car, or steamboat, which, the contractor regularly runs or is concerned
In running on the route, beyond the specific number of trips in the
contract.
5. Failure to arrive at the time fixed by the schedule, or to deliver
the mail into the post-office immediately upon arrival,
0. Leaving or putting aside a mail, or any part of it, for the accommodation, of passengers, freight, or express matter.
7, For other delinquencies or violations of the terms of the contract,
or the lawful requirements or regulations of the Department.
The fine will in each case b© such sum as the Postmaster-General
may jrmpose, in view of the gravity of the delinquency, and will be deducted from the contractor's pay for service on the route whereon the
delinquency occurred, or on any routes under contract with him. (See
section 310.)
See. 850. Causes for which Deductions must he Hade.—In all-cases there
will be a deduction of the price of a trip when the trip is not run $ of
not more than three times the pay of the trip if the failure be occasioned by the fault of the contractor or carrier j of at least one-fourth
of it when the arrival is so far behind time as .to lose the connection
with a depending mail.
Deductions, within the limit fixed by law (section 848), will be made,
in amount, according to the nature or frequency cf the failures and
the importance of the mail.
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Sec. 851. Delivery of Mails to Way Post-Offices oa Star Koutes.—-When
the mail is carried in a vehicle drawn by horses, the driver will not be
required to leave his team in order to deliver the mail to way post-offices,
except where the carrier remains over night, in which case he must deposit the mail in the post-office. (Sec, 547.) In no case should the mail
be thrown upon the ground. Postmasters and carriers of the mail must
report to the Second Assistant Postmaster-General (Division of Inspection) any violations of this section by either.
Sec, 852. Eegister of Arrivals and Departures of the Mail.—Tlie Postmaster-General shall furnish to the postmasters at the termination of each
route a schedule of the time of arrival and departure of the mail at their
offices, respectively, to be posted in a conspicuous place in the office;
and he shall also give them notice of any change in the arrival and
departure that may be ordered; and he shall cause to be kept and returned to the Department, at short and regular intervals, registers,
showing the exact -times of the arrivals and departures of the mail.
(E. S., § 3841.)
Sec. 853. Postmasters to Eepori' Delinquent Mail Carriers,—-Every postmaster shall promptly report to the Postmaster-General every delinquency, neglect, or malpractice of the contractors, their agents or carriers, which may come to their knowledge. (E. S., § 3849.)
See. 854, Postmasters' Eeport of Arrivals and Departure of the Mails, —
Postmasters at the end of every mail route, and at such other postoffices as the Postmaster-General may direct, will be furnished with
blank forms from t'iie office of .the Second Assistant Postmaster-General (Division of Inspection) upon which they will report the exact times
of the arrivals and departures of all the mails which are opened at their
post-offices, as required in section eight hundred and fifty-two. Oar©
must be taken in filling the blank forms furnished, giving name of postoffice, county, and State, number of route, names of the places where it
terminates, schedule days, and hours of arrival and departure, name of
contractor, name of carrier, and mode of carrying the mail. The report
should be fully dated, giving the day of the week, the month, and the year.
"When there is a failure to arrive or depart, the postmaster should write
opposite to its date on the face of the report the word FAILTJBE ; when
the arrival is so far behind the schedule time as to fail to connect with a
depending mail or mails, the words FAILED TO CONNECT j and when the
arrival is after the schedule time, causing complaint, although not missing connection, the word COMPLAINT. The cause of each failure must
be noted upon the back of the report; also whether the carrier makes
every proper effort to arrive and depart according to the schedule.
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Whenever the mail is carried by any other person than the contractor
or his authorized agent or carrier, the fact is to be noted on the report.
Sec. 855. Special Keports; when Beqxdred. —In addition to the above
regular report, postmasters, whether at terminal or intermediate postoffices, will make special reports when mails are received wet or in
otherwise bad condition; also of any extraordinary failures, interruptions, or abandonment of routes; and from time to time of all information that may aid the Department in enforcing the strictest performance
of duty on the part of contractors, and securing for the community the
greatest possible regularity, safety, and efficiency in the mail service.
The special reports should state the number, or, if the number is not
known, the termini of the route.
See. 856. Certain Delinquencies and Irregularities to be Specially Reported.—Every postmaster will specially report to the Second Assistant
Postmaster-General—•
1. Every instance in which the mail is brought to his post-office by a
person under sixteen years of age, or by a person who has not duly
taken the oath prescribed in section forty-four.
2. Every instance when a mail carrier in charge of the mails becomes
intoxicated. The postmaster will in such case dismiss the carrier and
employ another at the expense of the contractor.
3. Every instance in which the carrier stops over night at the place
of his post-office without depositing the mail therein.
4. Every instance when the mail arrives without a lock, and by whose
fault, if the same can be ascertained.
5. Every ease where mails are carried by steamers or vessels landing
near Ms post-office, and are left exposed on deck, or are not secured in
some proper place under lock and key.
6. All cases in which mails that are sent from or received at his office
are not properly protected from the weather 5 and lie will call the carrier's attention to such delinquencies and see that they are corrected.
The special reports required by this and the preceding section must
be made whenever the delinquencies required to be reported occur, or
necessity requires.
Sec. 857. When Postmasters must Notify Contractors of Failures.—Failures of mails to arrive at the ends of routes and other points within contract time cannot but be known in all cases to contractors or their agents.
No notice, therefore, is necessary to be given to contractors of failures
to arrive at any post-office on contract time, as reported by the postmasters to the Department; but when the failure is caused by the neglect of a carrier employed by the contractor the postmaster will notify
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the contractor of the failure, if his address "be known, and require him
to take measures to prevent its recurrence.
Sec. 858. Eeports; how Sent and Preserved.—-The regular reports above
required must be sent by the first mail after the close of each month
to the Second Assistant Postmaster-General (Division of Inspection),
and a duplicate retained by the postmaster and carefully preserved to
be turned over to his successor. In case of failure to receive the report
at the Department, a duplicate will be called for and must be promptly
sent. Neglect to send reports or duplicates when called for will be
ground for removal 5 as delays in payment of contractors and obstruction to the service are caused thereby.
Sec. 859. Contractors to Make Specific Excuses for each, Delinquency. —-Should
a mail at any time fail to arrive at the end of a route, or at any intermediate post-office, where the time of arrival is fixed, within the time
specified in the contract or schedule, the contractor must immediately,
by himself or agent, send his excuse, if he have any, to the Second Assistant Postmaster-General (Division of Inspection), setting forth particularly the cause of the failure. A specific excuse is required for each
delinquency of a contractor, and mere general allegations will not be
admitted. If bad roads be alleged, a specific report must be made of
what portion of the road was so bad as to obstruct the mails, and what
its peculiar condition was j if high waters, it must be shown what watercourses were impassable; and so of all other excuses. If part of the
trip only was performed, the report must show what part, and give the
distance traveled, and the reason, fully detailed, for failure to make the
other part.

CHAPTER THIRTY.
OP MAIL EdTJIPMEHTS.
•
MAIL BAGS.

Sec. 860. Term "MaO. Bags" Includes—
Mail Pouches (used for every mode of conveyance excepting horse
back), of five different sizes, the largest being No. 1.
Horse Mail Bags (for horseback service only), of three different sizes,
the largest being No. 1.
Mail-Catcher Pouches (of one size only), designed exclusively for exchange of mails on railways by catchers and cranes.
Jute-Canvas Mail Backs (riot locked, but tied with cord), designed for
printed and third and- fourth class matter not registered.

!
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Through Registered Mail Pouches, of sizes So. 1 and 2, used, where
authorized, for exchanges of direct pouches of-only registered matter.
Inner .Registered Mail Sacks, of sizes No. 1, 2, 3, and 4, used, where
authorized, for direct bagging of only registered matter.
Foreign Mail Sacks (of blue striped cotton canvas) of sizes Isfos, 0,1,2,
and 3, used only for despatching mails to foreign countries.
Foreign Registered Mail flaclcs (made of blue striped cotton canvas),
of sizes ITo. 0, 1. 2, and 3, used only for dispatching registered matter
to foreign countries.
Coin Mail Saclcs, one size, for sending money-order funds in coin.
See, 861. How Provided.—Mail bags are manufactured for the Department, under contracts, securing uniformity of pattern, quality, and size.
They are furnished by the Department for the needs of the postal service j and are not to be purchased, by postmasters or mail contractors j
and no allowance will be made for such purchases by them unless made
under special instructions from the Department.
Sec. 868. Every Mail Eonte must Ibe Supplied with Mai! Bags.—Every
mail route must always be duly provided with suitable mail bags and
locks, in good and safe condition. Postmasters, especially those at the
ends of routes, must see to this, and promptly make application for
such as are needed. It is their duty to look constantly 'to the condition of mail bags in use, permitting none to be used which are too much
worn or otherwise unsafe, and to report any damage discovered to have
been done to them, whether through accident, negligence, or design,
while in the custody of carriers.
A separate mail bag for letters, or for any registered matter, is not to
be provided or used for any intermediate post-office on a "star route,"
it being the duty of the postmaster at every intermediate post-office,
chiefly on account of the regulations relating to registered matter in
transit, to receive and dispatch letters and all registered matter in onelocked poach, which is to be used and opened at every intermediate
post-office throughout the route; no separation of registered matter in
transit being allowed, except in cases in which a separate through
pouch, under the brass leek, for ordinary and registered mail matter,
destined for the terminal office and points beyond, may be authorized
by special instructions from the Third Assistant Postmaster-General.
This rale, however, does not apply to the use of tied canvas sacks for
printed, and third and fourth class matter, not registered, which, on
account of its bulk, it may In some cases be necessary and convenient
to -separate for intermediate post-offices on a "star route."
Sec. 863. Applications for Mail Bags,—Applications for raail bags must
be made to the Second Assistant Postmaster-General (Division of Mail
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Equipments), and must state why they are needed, the number, size, and
capacity of each, the number of the mail route (or its terminal points),
and the mode of conveyance thereon. Bags received with mail matter
must not be withheldfrom,return; but timely application must be made
before those in use become too much worn for safety, and the old ones
must be sent to the nearest depository on receipt of new ones.
Sec. 884. Legitimate .Use of Mail Bags Eestricted.—The legitimate use of
mail bags is restricted to the transmission of mailable matter while under
the care, custody, and control of the Post-Office Department, through
its postmasters and other authorized agents. Their application to
any other uses than those of this Department is illegal and strictly forbidden. The stealing, purloining, converting from proper use, or conveying away, to the detriment of the service, of any mail bags, is an
offense bylaw, punishable with fine and imprisonment. (See section
1455,)
The use of mail bags as receptacles for waste paper or office sweepings
is prohibited.
The experimental use in the postal service of alleged improvements
in mail bags or other mail equipments, patented or not, is forbidden,
unless specially authorized by an order from the Postmaster-General.
See. 860. Canvas Sacks may be Taken by Publishers,-—Whenever, in any
post-office in the large towns and cities, there is an extreme necessity of
extending to publishers 'the privilege of taking canvas sacks to their
printing offices to be there filled with printed matter for the mails, the
postmaster must keep an exact account with each publisher of the number
of sacks taken from and returned to his post office on every occasion.
Besides tlie account kept in the post-office for that purpose, pass-books'
should be used between the several printing offices and the post-office.
No sacks should be delivered for any publisher, except on presentation,
of his pass-book, in which he is to be debited with the number of sacks
intrusted to him and credited with the number returned j and for the
due return of all sacks so intrusted to him each, publisher shall be held
responsible.
Sec. 868. Sacks Containing Public Documents,—Postmasters, especially
those at the places of residence of members of Congress (to whose postoffices canvas sacks containing public documents are sent from Wash.
ington, D. C.), must see that all such sacks are emptied and sent back
to the post-office in the latter place.
In like manner mail sacks containing,post-office supplies sent from
the Department must be emptied and returned.
In the transmission of empty mail bags of any kind, they should always have inside a slip showing plainly whence they were transmitted,
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and be duly labeled for their destination. Empty mail bags In transit,
duly labeled, should never be diverted from their destination as labeled.
See. 887. Canadian Mail Bags.—-All mail bags received from Canada
must be promptly returned empty, pursuant to arrangements made with
that country, and all postmasters and other officers and employes are
prohibited from any use of such bags.
Sec. 868. Equal Exchange or Reciprocal Return of Locked Pouches,—-All
exchanges of locked pouches between post-offices should be a<s nearly
equalized in frequency and quantities as circumstances will admit, and
all extra ponchos received with mail matter are required to be promptly
returned whence they were received, whether there is mail matter to
send back in them or not.
Sec. 869. Waste or Abuse of Mail Bags to fee Prevented.—It is the duty of
postmasters and other agents of this Department to prevent, whenever
in their power, any waste or abuse of mail bags j to reclaim them from
improper hands; and to give information of every instance of theft or
illegal use of mail bags coming to their knowledge.
Sec. 870. Fastening Strap Sever to be Cat.-—The fastening strap of a
mail bag should never be cut; but if ever clone, the strap must not
afterwards be spliced, but a new one put on instead of the strap cut.
When, the staple is cut asunder, the bag should have a new one applied
before being used again.
Sec. 871. What Mutilation of a Mail Bag may be Allowed.—When a
mail bag has a damaged or defective lock upon it, which cannot be
opened with the proper key in good order, such lock should be removed
without further damage, where there are a bag and lock in good condition to substitute for them, by filing or cutting asunder that staple of
the bag to which the lock is fastened. No other mutilation of a mail
bag is admissible under any circumstances whatever, except by railway
postal clerks, as authorized in section nine hundred and fifty-three.
When the staple is cut, the mail bag must not be used again until a
new staple shall have been applied to it.
The cutting, mutilation, or tying into hard knots, of the regulation
lacing cord on canvas mail sacks, or the willful detachment of the fasteners therefrom, are positively forbidden.
All cord fasteners which may accidentally become detached, or which
may have been removed from worn out sacks, should be promptly sent
from time to time to the Second Assistant Postmaster-General (Mail
Equipment Division).
See. 872. Register of Outgoing and Incoming Mails to be Kept.—In all postoffices where many lock pouches are sent and received daily, such a
register of the outgoing and incoming mails should be kept as will show
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the places to which separate locked pouches are sent and from which
they are received, as well as the number sent to and received from each
daily. Postmasters will give particular attention to keeping such registers, and will be guided by the same in correcting all disparities in their
exchanges of locked pouches.
Sec. 873. Eepalrs of Mail Bags by Postmasters, &c.—When a mail bag in
use becomes so damaged as to require slight repairs, and the postmaster at the endjof the route where it first arrives in that condition has
not a good bag to substitute for it, he must immediately have it repaired at a reasonable cost, charging the amount paid therefor in his
account of contingent expenses, and sending to the Auditor with his
quarterly returns a bill and receipt rendered by the mender of the bag
as a proper voucher for the allowance of the moneys so paid and charged
by him. In having repairs of mail bags done, the postmaster should
direct the person performing the work to specify in his bill, whenever
practicable, the number of each size of every kind of mail bags repaired,
and the nature and price of repairs done to each.
Sec. 874, Mail Bag in Transit becoming Unsound.—In case a. mail bag in
transit becomes too unsound to convey the mail with safety to the end
of the route, the postmaster first discovering its bad condition must have
it repaired immediately, even if he has no suitable mail bag to substitute for it, and must therefore detain the mail until the needful repairs
can be done. Pos tmasters whose post-offices are not mail-bag depositories should not have surplus mail bags repaired, but such bags only
as are in demand for immediate use.
Sec. 875. Names of Depositories for Mail Bags and Locks.—The following
post-offices are depositories for mail bags and locks, where mail bags
and locks, new and old, are collected and distributed, under special instructions from the Second Assistant Postmaster-General: Portland
andBangor, Maine; Concord, New Hampshire ; Rutland, Vermont; Boston, Massachusetts; Providence, Rhode Island ; Hartford and New Haven,
Connecticut; New York, Albany, and Buffalo. New York; Trenton, New
Jersey; Philadelphia, Harrisburg, and Pittsburgh, Pennsylvania; Baltimore, Maryland ; Washington,District of Columbia; Richmond, Virginia;
Wheeling, West Virginia; Raleigh, North Carolina; Charleston and. Columbia, South Carolina; Atlanta and Savannah, Georgia; Tallahassee,
Florida ; Mobile and Montgomery, A labama ; Jackson, Mississippi ; New
Orleans, Louisiana; Little Rock, Arkansas; Nashville and Memphis.
Tennessee; Louisville, Kentucky; Cincinnati and Cleveland, Ohio; Detroit, Michigan ; Indianapolis, Indiana; Springfield and Chicago, Illinois:
Saint Louis, Missouri ; Milwaukee, Wisconsin; Des Moines and Dubuque,
Iowa; Saint Paul, Minnesota; Galveston, Texas; San Francisco,
22 p L
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fornia; Portland, Oregon; Salt Lake City, Utah Territory; Lawrence,
Kansas ; 'Omaha, Nebraska,: and Denver, .Colorado.
See. 876. Accounts of Depository Post-Offices to be Rendered—It is the duty
of every postmaster whose post-office is a depository for mail bags and
locks to render to the office of the Second Assistant Postmaster-General (Division of Mail Equipments) an account at the end of every month
showing the number of each kind of mail locks and of each size of the
several kinds of mail bags on hand at the beginning' of and received
during the month, of those furnished to other post-offices, of those in
actual use in Ms post-office, and of those remaining on hand not in use,
but ready for distribution. Blanks for this purpose will be furnished,
from time to time, on application to the Second Assistant PostmasterGeneral (Division of Mail Equipments).
Sec. 877. Surplus Stock to fee Kept Apart from the Current Stock.—Each
postmaster at a depository for mail bags and locks must bo careful to
keep apart from the mail bags and locks required for current use of his
post-office all surplus articles of that kind, and to consider them as deposited for distribution in such manner as may be directed by the Department. For all mail bags and locks so distributed lie will obtain
receipts, which are to be transmitted immediately to the Department.
He may withdraw mail bags and locks from the surplus stock on deposit
to supply wants of his own post-office, and requisitions of the Ballway
Mail Service, but not to supply other post-offices, without special instructions, except ia emergencies admitting of no delay. For mail bags
so withdrawn, from deposit, his certificate ia the former case, and receipts in the latter, must be transmitted to the Department, where,
when received, they will be entered to his credit.
Sec. 878. • Damaged Mail Bags at Mail-Bag- Depositories.—Postmasters
whose post-offices are mail bag depositories are not authorized to have
repairs done to mail bags collected in their post-offices, but are required
to send all damaged mail bags to the established repair shops, under
such special instructions as may from time to time be received from
the Second Assistant Postmaster-General.
Sec. 879. Surplus Mail Bags not to Acemnulate.—Surplus mail bags must'
not be allowed to accumulate and fall into disuse in any post-office not
a depository for mail bags. All such, whether in good condition or not,
if not returned whence received, must be forwarded to the nearest mailbag depository.
MAIL LOGICS AND KEYS.

Sec. 880. Mail Locks and Keys, by whom Furnished.—Mail locks and
keys are furnished from the office of the Second Assistant Postmaster-
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General (Division of Mail Equipments). Applications for mail locks
or keys must always assign the reasons therefor.
Sec. 881. Care of Mail Keys—Penalty for Loss.—The careful use of mail
locks and the safe keeping of mail keys are essential to the integrity of
the postal service. The mail key must never be exposed to public observation nor placed where it may be lost or stolen, nor suffered to pass,
even for a moment, into the hands of any person not authorized by the
Department to use mail keys. The safe keeping of the mail-key is one
of the expressed conditions of the official bond of every postmaster.
The loss of a mail key, as it may afford peculiar facilities for stealing
from the mails, is an act of carelessness likely to be more pernicious to
the service than almost any other a postmaster or agent of the Department can commit. It is therefore deemed sufficient cause for removing
the postmaster or agent so offending, enforcing the penalty of the official bond of the former, and even in certain cases for discontinuing the
post-office.
To afford adequate means for the safe keeping of mail keys, and leave
no possible excuse for their being lost or even mislaid by postmasters,
safety-chains have been provided by the Department to be used in the
following manner:
1. Every mail key must be kept attached to the safety-chain, from
which it must never be removed until the key, from defect, damage, or
other cause, is to be returned to the Department.
2. Every post-office must use a table upon which the mails received
are to be emptied, and to which all locked mail bags are to brought for
opening.
3. One end of the safety-chain must always be kept screwed fast to
the inside of the drawer of such table, and both the chain and the key
are to be kept therein when not in actual use.
4. Such table (with a drawer) must be provided in every post-office of
the third or fourth class, without expense to the Department, and in every
case of refusal or failure on the part of a postmaster to so provide and
use such table the post-office will be discontinued, rather than suffer the
mail key to be exposed to risk of being lost or mislaid by a disregard of
this requisite precaution for its safety.
Sec. 882. Mail Keys to have a Specific Number.—The mail keys bear,
each of them, a different number stamped upon them. Every postmaster or employe to whom such keys are intrusted will be charged therewith and held to a strict account therefor. On the receipt of any such
mail key by a postmaster, he should make a record, to be kept in his
post-office, of the date of its receipt and of the number stamped upon
it. Whenever such or any other mail key shall afterwards be referred
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to in any communication to the Department, its number must invariably
be specified. Every casualty whatever concerning a mail key must be
promptly reported to the Second Assistant Postmaster-General (Mail
Equipment Division).
Sec. 883. Exchange of Mail Keys by Bail way Mail Employes.—In all cases
of an exchange of routes between employes of the Railway Mail Service,
there must also be an exchange of mail keys between them, so that
every mail key shall always be retained in the particular office for
which it was originally furnished by the Department, and never be
taken away for use elsewhere.
Sec. 884. Receipts to be Always Taken for Mail Keys.—No mail key shall be
transferred or exchanged except to a successor in office, nor be furnished
nor loanet! without special instructions from the Department. No such
key, not obtained directly from the Department or from a predecessor
in office, shall be kept or detained, but promptly returned to the Department, with a full report of facts in relation to it. If a mail key be
received from a discontinued post-office, or elsewhere, it must be sent
without delay to the Department by the postmaster receiving it, stating
when and from whom it was received by Mm. Whenever a retiring
postmaster turns over a mail key, he must obtain and transmit to the
Second Assistant Postmaster-General a receipt for the same, specifying
the number stamped upon it, in order that he may receive due credit
on the books of the Department, and he and his sureties be released
from all further responsibility therefor.
See. 885. Repairing Mail Locks and Keys Forbidden.—No attempt shall
be made to have a mail key or a mail lock repaired; nor to pry into the
internal mechanism of any mail lock. No damaged or defective mail
key shall be kept in post-offices, but each one, as soon as it becomes
damaged or defective, must be promptly returned to the Department
with an explanatory letter. With every application for a new mail key
in lieu of one broken, the broken parts must be inclosed, and the number of the broken key stated.
All mail keys returned to the Department should be inclosed in a.
sealed letter or package addressed to the Second Assistant Postmaster-General (Mail Equipment Division), and be duly registered in every
case.
No oil, grease, nor other foreign matter must be introduced into any
mail locks, and under no circumstances will the breaking of a lock be
excusable.
See, 886. Defective Keys to be Reported to the Department.—When a mail
key is perceived to be much worn and becoming defective, timely notice
should be given of the fact, always stating the number of the key, so
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that a new one may be furnished before the old one becomes entirely
useless ; the latter to be returned to the Department. Whenever extra
keys are furnished they should be kept in reserve for an emergency,
and be locked up in a safe place in the post-office, accessible to the postmaster and his assistant only.
If a mail key be found astray, it must be returned to the Second Assistant Postmaster-General (Mail Equipment Division), in an explanatory letter duly registered, without attempting to ascertain the loser, or
to advise him of its recovery.
Sec. 887. Brass Locks not to be Sent to Iron-Lock Post-offices.—-In, those
post-offices where the use of the brass locks and keys is allowed for
through mails, it will be deemed very reprehensible if sufficient care
be not always taken to prevent such locks being used, instead of iron
locks, on bags dispatched to post-offices where their use is not allowed,
and where, of course, there is no key to open them. If, however, a
bag secured with a brass lock be received at a post-office where there
is no brass key allowed, the lock should not be broken or tampered
with, nor the bag be mutilated5 but it should either be returned unopened to the post-office whence it came, or be sent to some nearer postoffice using the brass key, with the request to substitute an iron lock
for the brass one. But in either case, the postmaster at whose postoffice the irregularity occurred must be advised of it, and, if there be
a repetition of it, be reported to the Second Assistant Postmaster-General (Mail Equipment Division),
See. 888. Proper Course when Defective Key will not Open Mail Lock.—If
the only mail key in a post-office be broken or so defective as not to
open all the locks, the bags should be passed, unopened, to the nearest
post-office, with a request to the postmaster to take out the ordinary
letters, &c., for the post-office where the lock could not be opened, and
send them back by the mail carrier outside the bag, in a sealed package,
until another key be received from the Department.
The registered matter for the office passed should not be so returned,
but should be withheld until the first return mail, and then be sent back
in a locked bag. A note stating the facts should be made upon the
transit registry record of the postmaster who makes the return.
Sec. 889. Proper Course when Defective Lock cannot fee Opened.—When a
postmaster cannot open a lock securing a bag, because of a defect in
the lock, and not of his key, he will then cut that staple of the bag to
which the lock is attached, provided he has another bag and lock to
substitute for them j but if he lias no other bag and lock, he will pass
the bag, unopened, to the next post-office, as in the case indicated in the
preceding section ; and he will make a note upon his transit registry
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record stating that the bag was passed unopened to the next office, the
reason why, and the date.
(See regulations relating to registered matter in transit.)

Sec, 890. Economy in the Use of Mall Locks.—The mail locks must "be used
with care and economy. Care most also be taken to equalize the exchange of locked pouches, and thereby secure to every post-office a return of the same number of locks sent from It. If at any post-office (not
a depository) locks from unknown sources should accumulate in. excess
of its current wants, all such surplus locks must be forwarded with an
explanatory letter to the Department.
Sec. 891. Unlawful Use of Mail Locks to be Eeported to the Department.—
It is the duty of postmasters and agents of the Department to reclaim
and transmit to the office of the Second Assistant Postmaster-General
(Division of Mail Equipment), all mail locks and keys found to be in improper hands, or applied to any other than their lawful use, and to see
that the law (sections 1457, 1458) is enforced in every ease of its violation known to them, by exerting due diligence always in collecting and
reporting to the Department the facts and proofs to sustain a prosecution against the offender.
Sec. 892, How to Address Communications on Mail Equipments.—All communications and mail locks and keys required by this chapter to be sent
to the Department must be addressed to the Second Assistant Postmaster-General (Mail Equipment Division). Such communications must
invariably give the name of the post-office, county, and State from,
which they are sent, and must not embrace any other subject.
MAIL CATCHERS.
i

See. 898. How Provided and Kept in Repair.—Mail catchers, attached to
postal cars for taking up mails without stopping the trains, are furnished
on application to the office of the Second Assistant Postmaster-General (Mail Equipment Division). Such applications are to be made
by division superintendents (through the General Superintendent) of
any mail catchers applied for are to be introduced or used for the first
time on a railway post-office line, that fact should invariably be stated
and the title of such railway post-office be specifically mentioned in the
application.
The mail-bag cranes used on the railroads in connection with the.
mail catchers are constructed, erected, and should always be kept in
good order, by the railroad companies, at their own expense.

!
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VI.

THE RAILWAY MAIL SERVICE.

CHAPTER THIRTY-ONE.
OKGASTZATIOXf AND GENERAL PROVISIONS,
See. 894. General Superintendent of Railway Mail Service; Appointment
of.—The Postmaster-General may appoint one agent only to superintend
the Postal Bailway Service, who shall be paid, out of the appropriation
for the transportation of the mail on railways, a salary at the rate of
three thousand five hundred dollars a year and his actual expenses
while traveling on the business of the Department. (Act of June 17,
1878, 20 Stats.. 140, as amended by act of March 3, 1879, § 1, 20 Stats.,
356.)
NOTE.—The last clause, allowing actual expenses .while traveling on the business
of the Department, was re-enacted in act of March 1, 1881, 21 Stats., 374.

See. 895. Duties of General Superintendent.—This officer is charged with
the supervision of the distribution and dispatch of mails on all railroads
and inland steamboat mail lines, the management of the railway postalcar service, and the general direction of the mail ser vice on railroads
and inland steamboats, after the service has been contracted for or recognized under the law, by the Postmaster-General, the direction of the
distribution and dispatch of mails from all post-offices, and the instruction of postmasters in relation thereto, and the government of all railway postal clerks under the regulations.
Sec. 898. His Unties as to Mailability of Doubtful Matter.-—-He is farther
charged with the duty of determining, subject to the laws and regulations, and to appeal to the Postmaster-General, what matter should be
absolutely excluded from the mails, and what precautions should be
observed to properly secure matter admitted to the mails which, unless
so secured, would be liable to destroy, deface, or otherwise damage the
contents of the .mail bags or harm the person of any one engaged in the
postal service. Postmasters are therefore directed to submit questions
of this character to the General Superintendent with a full statement
of the facts necessary to a proper decision. Division superintendents
(343)
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will inform the General Superintendent if, in their judgment, any matter is admitted to the mails which should be excluded therefrom. They
will also give a statement of any injury to the mails which may come to
their knowledge, caused by the admission of such matter, and a statement of the reasons which lead them to apprehend any injury to the
mails from the continued admission of such matter. Inquiries regarding doubtful matter should in all cases be accompanied with a sample
of the same.
Sec. 897. Superintendents of Division of Railway Mail Service.—The Postmaster-General is authorized to appoint " nine assistant superintendents of Eailway Mail Service, who may be detailed to act as superintendents of division of Bailway Mail Service, who shall each receive a
salary of two thousand five hundred dollars per annum and no more."
(Act of June 17, 1878, 20 Stats., 140.)
Nine divisions have been accordingly established, each under charge
of a division superintendent, as follows:
FIRST DIVISION.—Comprising the New England States.—Office of Superintendent,
Boston, Mass.
SECOND DIVISION.—Comprising New York, New Jersey, Pennsylvania, Delaware,
and the Eastern Shore of Maryland,—Office of Superintendent, New Torlc, N. T.
THIRD DIVISION.—Comprising Maryland (excluding the Eastern Shore), North
Carolina, Virginia, West Virginia, and the District of Columbia.—Office of Superintendent, Washington, D. C.
FOURTH DIVISION.—Comprising South Carolina, Georgia, Florida, Alabama, Mississippi, and Louisiana.—Office of Superintendent, Atlanta, Ga.
FIFTH DIVISION.—Comprising Ohio, Indiana, Kentucky, and Tennessee.—Office of
Superintendent, Cincinnati, Ohio.
SIXTH DIVISION.—Comprising Wisconsin, Illinois, Iowa, Nebraska, Minnesota, Upper Peninsula of Michigan, and the Territories of Dakota and Wyoming.—Office of
Superintendent, Chicago, III.
SEVENTH DIVISION.—Comprising Missouri, Kansas, Arkansas, Texas, Colorado, the
Indian Territory, and New Mexico.—Office of Superintendent, Saint Louis, Mo.
EIGHTH DIVISION.—Comprising California, Nevada, Oregon, and the Terri tories of
Alaska, Arizona, Idaho, Montana, Utah, and Washington.—Office of Superintendent,
San Francisco, Gal.
NINTH DIVISION.—Comprising the through mails from New York City to Chicago,
via Buffalo, Suspension Bridge, Toledo, and Detroit, the lines of the Lake Shore and
Michigan Southern Eailroad, and the Lower Peninsula of Michigan.—Office of Superintendent, Cleveland, Ohio.

Sec. 898. Classification of Employe's of the Railway Mail Service.—That
persons in the Eailway Mail Service, known as railway post-office
clerks, route agents, local agents, and mail-route messengers, shall, on
and after the passage of this act, be designated as railway postal clerks,
and divided into five classes, whose salaries shall not exceed the following rates per annum: First-class, not exceeding eight hundred dol-
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lars; second class, not exceeding nine hundred dollars; third class, not
exceeding one thousand dollars $ fourth class, not exceeding one thousand two hundred dollars j and fifth class, not exceeding one thousand
four hundred dollars : Provided^ That the Postmaster-General, in fixing
the salaries of clerks in the different classes, may fix different salaries for
clerks of the same class, according to the amount of work done and
the responsibility incurred by each, but shall not, in any case, allow a
higher salary to any clerk of any class than the maximum fixed by this
act for the class to which such clerk belongs. (Act of July 31, 1882,
22 Stats., 180.)
NOTE.—The statutes formerly authorized the appointment of as many "route
agents " as might be necessary for the prompt and safe tr ansportatiou of the mail,
who were to be paid out of the appropriation for transportation of the mail, at the
rate of not less than nine hundred dollars nor more than one thousand two hundred
dollars a year each. (E. S., § 40JJ4). "Local agents" were also designated and
charged with the duty of superintending the transfer and delivery of all mails at the
points where they are stationed. " Mail-rente messengers " were employed, under
authority of E. S. § 4025, on short lines of railroad and on parts of railroad in process
of construction, their duties being similar to but lighter than those of route agents,
and their salaries ranging from $300 to $700 per annum in proportion to the labors they
performed.

Sec. 899. Appointment of Railway Postal Clerks.—All original appointments to the position of railway postal clerk are made by the Postmaster-General, upon the recommendation of the General Superintendent,
as clerks of class one, and for a probationary period of six months from
the date of appointment. No reappointinent at or before the expiration
of the probationary period will be made, unless the appointee shall have
shown himself proficient in his duties, fully competent to perform the
same, and shall pass a satisfactory examination upon the duties of his
position. Applications should be sent to the General Superintendent.
Sec. 900. Promotions.—All promotions are made upon the recommendation of the General Superintendent, based upon the report of the division superintendent, as to good conduct, faithful service, and efficiencyj
and such report must be accompanied by the clerk's full record, including case examinations and errors in distribution.
Sec. 901. Recommendations for Promotion.—When a vacancy occurs
through the death, resignation, or transfer of a clerk of a higher grade
than class one, the division superintendent will send to the General
Superintendent a statement of the service record and efficiency of all
clerks in his division of the next lower grade, who are, in his opinion,
qualified for performing duty in the grade in which the vacancy exists,
and indicate which clerk he deems most worthy of promotion.
Sec, 902. Assignment of Chief Clerks.—The General Superintendent may
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assign to duty, when necessary, as chief clerks of Eailway Mail Service,
such postal clerks as in his judgment are best qualified to discharge the
duties required of them; and such chief clerks will be required to make
examination of the men under their charge ; to see that they perform,
all the duties required of them promptly and thoroughly; that the
schemes furnished are kept corrected, and that all orders issued by the
General Superintendent and division superintendent are promptly executed. All irregularities, insubordination, inefficiency, and lax morality
occurring on routes under their charge must be reported to their division superintendents at once.
See. 003. Uaibyay Post-Offices.—All railway postal cars and mail apartments in cars and steamboats are designated as " railway post-offices,"
for the distribution of mail matter in transit.
Sec. 904. Uniform for Eailway Postal Clerks.—-Postal clerks,route agents,
and mail-route messengers shall not be required to wear uniform other
than a cap or badge. (Act of March 3, 1879, § 1. 20 Stats., 357.)
The uniform cap required by this section of the law to be worn by
employes is regulation, navy, three inches deep, 1-f inch front, with
black corded silk band; cloth to be full indigo dark navy blue; lining
of cap to be silesia, and oil-glazed cover; the cap to bear upon its front
the letters " E. M. 8." in silver, surrounded by a gold wreath.
All clerks (including those detailed to transfer duty) must wear the
uniform cap when on duty; that is, from the time they record their departure until they record their arrival, and between the time they go to
the post-office to receive mail and .the time they deliver it at the
terminus.
NOTE.—From June 15 to September 15 of each year, in lieu of tlie cap, a straw Iiat
with, rioi not to exceed 3J inches and crown not exceeding 4 inches may be worn.
The straw hat must have upon its front the letters "E. M. B." in silver, surrounded
by a gold wreath.
Sec. 905. Organisation of Working Crews.—-On lines where but one
clerk to a car is appointed to perform the duties, and who runs an average of one hundred miles or more per day, he will be of class three, at
$1,000 per annum. If the average daily distance run is less than one
hundred and not less than ninety miles, the clerk will be of class two,
at 8900 per annum.; if the average daily distance run is less than ninety
and more than eighty miles, the clerk will be of class two, and the salary will be at the rate of $10 per annum for each mile of the daily average of miles run. If the average distance run daily is eighty miles or
less, the clerk will be of class one, and the salary will be $10 per annum
tor each mile of the daily average of miles run.
On lines that have been known as full railway post-office lines, or
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that may hereafter be established in like manner, where two clerks are
needed, there may be one of class five, at $1,300 per annum, and one of
class four, at $1,150 per annum.
On lines where three clerks are needed there shall be one of class
five, at $1,300 per annum 5 one of class four, at $1,150 per annum 5 and
one of class three, at $1,000' per annum.
On lines where four clerks are needed there shall be one of class five,
at $lj300 per annum • one of class four, at $1,150 per annum ; one of
class three, at $1,000 per annum ; and one of class two, at $900 pei
annum.
On lines where more than .four clerks arc needed such, additional
clerks shall be of class two or one, except where two distributing1 cars
are run on the same train, when there may be one clerk of class five, at
$1,800 per annum; three of class four, at $1,150 per annum; one of
class three, at $1,000 per annum; and all additional clerks of class two
or one.
The clerk of the highest class in any crew will be designated the
" clerk in charge."
See. 906, " Helpers.'7-—Yvriien it becomes necessary to furnish assistance on any line, the clerk assigned to such duty will. Toe designated a
"helper," whether he runs over the entire line or only a portion of it;
but such helper shall not be of a higher class nor receive a higher salary
• than the clerk to whom lie is assigned as a helper; and in no case shall
the salary of such helper exceed that of a clerk of class two.
See. 907. Clerks on Steamboat Lines.—Clerks on steamboat lines will be
of class one, at a salary not exceeding $720 per annum; the salary to
be determined by the amount of work to be performed and tlie importance of the line.
See. 903, Transfer Service.—The General Superintendent may, when
necessary, detail clerks not above class four, at $1,150 per annum, at
certain important junctions., whose duty It shall bo to look after the
handling and transfer of mails at railroad depots, and to perform such
other work pertaining to the Eailway Mail Service as may be required ;
and when more than one clerk is needed for such, duty at the same
depot, the additional clerks shall be of classes below class four, but in
no case shall more than one clerk of the same class, above class one, be
so detailed at the same depot,
Sec. 909. Providing for Emergencies.—To meet emergencies, division
superintendents may make any assignment of clerks in their respective
divisions which may be for the benefit of the service, but not for a longer
period than ten. consecutive days at once; and such assignments must
be at once reported to the General Superintendent.
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Sec. 910. Chief Clerks and Assistants.—Clerks who may be detailed to
duty at certain important points in charge of one or more lines will be
designated " chief clerks," and such details may be made from clerks of
class five, at a salary of $1,400 per annum. No clerk will be detailed
to assist a chief clerk except in special necessary cases.
Sec. 911. Detail of Clerks.—Division superintendents may detail clerks
from one route to another, but clerks so detailed must be assigned to
duty in accordance with these regulations. Clerks may also be detailed
for clerical duty pertaining to the Bailway Mail Service. All details
(except in cases of emergency) must be reported to the General Superintendent for his approval before going into effect.
Sec. 912. Reassignments.—When reassigninents of clerks to duty are
necessary they will be made in accordance with the regulations and
orders from the Department governing the organization of working
crews. (See section 905.)
See. 913. Salaries to be Regulated by Duties Assigned.—In no event will
a clerk be allowed the salary of a higher class than is by these regulations assigned to the duties actually performed by him, except when ordered to perform duties of a lower grade in case of emergency.
Sec. 914. Inability of Clerks to Fill Positions to which Assigned.—Whenever a clerk is unable to perform the duties of the position to which he
is assigned, the division, superintendent will at once report the facts to
the General Superintendent, with a recommendation for reduction or
retirement.

CHAPTER THIRTY-TWO.
GENERAL INSTRUCTIONS TO RAILWAY POSTAL CLERKS.
Sec. 915. Clerks to Carry Instructions.—Each railway postal clerk, when
on duty, must carry with him a copy of the instructions to postal clerks,
copies of current orders affecting his line, schemes of distribution, the
January Postal Guide for the current year, the latest Monthly Guide,
and copies of such schedules of mail trains as may be necessary. Ignorance of instructions will not be considered an excuse for violation or
disregard of them, either of which is a sufficient cause for removal. In
cases of doubt as to the meaning of any regulation, the division superintendent or chief clerk should be consulted.
Sec. 916. Clerks to Report Errors Discovered in the Postal Guide.—Every
clerk must report at once to his division superintendent any errors he
may detect in the Postal Guide, that they maybe reported to the Department for correction.
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Sec. 917. Change of Schedules to be Reported.—Clerks must notify their
division superintendent of all changes of schedules or running of trains
upon their respective lines.
Sec. 918. Clerks to Notify Division Superintendent of Changes Needed in
Eailway Post-Offices.—Clerks should notify their division superintendent of any changes needed in their cars, but must not make requests
or suggestions to the railway companies as to what chaDges they think
should be made.
Sec. 919. The Clerk in Charge and his Duties.—Where there is more than
one clerk assigned to duty in a car, the one of the highest class will be
designated the clerk in charge, who will have control of and be accountable for all property belonging in or pertaining to the car. It will be
his duty to require each clerk of his crew to comply with all instructions, regulations, and orders relating to the service j to have all necessary reports made j to see that all distribution in the car is correct, and
that all mails are properly made.up and put upon the proper route to
their destination.
See. 920. Clerks to Obey Clerk in Charge.—The other clerks will implicitly
obey the orders of the clerk in charge; and no one on duty will consider
his labors ended until the whole mail has been properly distributed,
pouched, and transmitted.
Sec. 921. Clerks must Examine Order Books.—Clerks must, immediately
before departure and after arrival, examine all order books or orders
left for their guidance, and get all communications addressed to them.
Sec. 922. Address of Clerks.—Clerks must keep their division superintendent and chief clerk advised of their full address. Address must
also be noted on record of arrival and departure.
Sec. 923. Residence.—If clerks for their own convenience take up their
residence off the line of the road on which they are performing service,
they will not be relieved from responsibility for failure to sign or for
failure to take a run. And where a clerk resides so remote from a telegraph or telephone office that he cannot be reached for extra service
in cases of emergency, he will be required to change hs residence.
Sec. 924. Period of Duty.—Clerks must remain on duty the whole length
of their allotted runs.
See. 925. Clerks paid for Daily Service.—The Government pays each
clerk for daily service, whether he is on duty or not, and therefore has
a right to demand service of him at any time.
See. 928. Clerks on Duty not to Traffic.—The carrying of freight in
postal cars or traffic in merchandise by clerks while on duty is strictly
prohibited. They most confine themselves to the duties imposed upon
them by the .Department.
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Sec. 927. If list not Impart Information to Unauthorised Persons,—ITo information must be imparted concerning letters or other mail matter
passing through the hands of clerks in the process of distribution, es>
cept to those who may be officially authorized to receive such information and at their -request.
Gee. 988. Courtesy Enjoined.—.Clerks must observe, in their official
intercourse with the public and with one another, the strictest courtesy;
and must endeavor, by active and intelligent effort, to promote the
interest of the service. Discussion and loud talking when at work
should be avoided.
See, 829. Use of Intoxicating11 Liquors Prohibited.-—The use of intoxicating* liquors by clerks when on duty or while wearing their uniforms is absolutely prohibited, and the frequent and excessive use of.
the same while off duty will render them liable to dismissal from the
service.
Sec. 930, Clerks Expected to Pay Their Debts.—Clerks are expected to
pay all their just and honest debts, and a persistent and willful failure
to do so will be deemed evidence of untrustworthiness sufficient for removal.
Sec. 931. Clerks Must Assist Post-Office Inspectors.—In all cases PostOffice inspectors, presenting proper credentials, must be given such
official assistance as they may require, and in no case .must the fact of
a Post-Office inspector being on the train or having ridden thereon be
communicated, by a postal clerk to any person whatever at any time,
either during or after the run. Neither should entry of the fact be
made on the trip report or the record of arrivals and departures. No
excuse will be taken for any violation of this section.
See. 982. Accidents to fee Reported.—When an accident occurs to a
mail train, the clerk in charge will at once make a fall report of the
same to his division superintendent. This is in addition to notation on
trip report. In case any of the clerks are killed.or seriously iojured, or
the .mails are burned or injured, the clerk in charge will make a brief
telegraphic report to the General Superintendent and also to his division superintendent; but in no case will this relieve such clerk from
making a full report in writing to his division superintendent.
Sec. 938. Soles of Eailway Companies Observed..—The rules and regulations of the railway companies, not in conflict with these regulations,
must be respected and obeyed.
CAEE OF OFFICES AND MAILS.

See. 934. Yigilanee Required in Guarding Mails.—All clerks must use
extraordinary vigilance in guarding the mails under their charge, which
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must not be left for a moment exposed, day or night, and especially in
making transfers where there is considerable portage between trains.
Should they become aware that the mails are exposed at any time or
place, they are required to note the same upon their trip report for the
information of the division superintendent.
Sec. 035. Clerks must Accompany Mails to and from Post-Offices.—It is the
duty of the clerk who takes the registers to accompany the mails to and
from the initial and terminal post-offices of his run. When accompanying the mail on other'than regulation wagons, lie should always sit
in such, a position as to be able to instantly discover-the loss of a pouch
or sack.
Sec. 938. Clerks not to Leave the Cars.-—Clerks must not leave their
cars during a run except for meals, to examine letter boxes at stations,
or for purposes of urgent necessity in the interest of the service, and
then only for brief periods $ and in all cases they should see that the
car doors are locked unless another clerk be left on duty therein.
Sec. 937. Clerks must Examine their Cars at the end of Euns.-—Clerks
will thoroughly examine their cars before leaving them, to see that no
mail is lefc therein, and. no mail locks. All surplus pouches, sacks, and
locks must be sent to the principal terminal post-office of the line.
See. 938. Care of Cars.—Clerks must not deface or injure the postal
cars or other property of the railroad company furnished for the use of
the service. The doors of stoves and heaters should be kept closed
and fastened when trains are in motion.
See. 939. Waste Paper and Twine to foe Examined.—-Waste paper and
twine must be preserved and turned in at the terminal post-office, but
be carefully examined before being sent from, the car, and the label of
the sack containing the same shall bear the words " waste paper," the
postmark, with date, and full name of clerk in charge. The use of both
large and small twine must be curtailed to the lowest possible point to
properly perform the service.
See. 940. Turning over Property of Department.—-On the resignation, suspension,, or removal of a clerk he shall turn over to his division superintendent the mail keys, photographic commissions, Eailway Mail-Service
certificates, railroad passes issued to him on account of his position in
the service, and all other property and records belonging to the Depart,
nient in his possession (including the records of registered matter received and forwarded). A refusal to deliver all or any of the above
articles of property, on demand, is an indictable offense under the
statutes of the United States.
Sec. 941. Transfer of Property.—When a clerk is transferred to another
line in the same division, the person to whom the post-office property
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in his possession is delivered will send to the division superintendent
an itemized duplicate receipt for such property.
Sec, 948. Public Property not to be used for Private Purposes.—The use
of any property of the Department for personal purposes is strictly
prohibited.
Sec, 943. Sale of Postage Stamps by Clerks,—Clerks are required to
keep constantly on hand a supply of postage stamps of the denomination of two cents, for the accommodation of the public at the car. It is
a penal offense fora clerk to demand for a postage stamp a sum exceeding that ex pressed on its face. (See section 174.)
Sec. 944, Mutilation of Property Prohibited,—Any mutilation of property furnished for the use of the postal service is strictly prohibited.
(See section 953.)
CARE OF MAIL BAGS, MAIL LOCKS, AND MAIL KEYS.

Sec. 945. Securing1 Mail Locks and Mai! Key.—Clerks when on duty must
always wear the mail key securely attached to their clothing by the
safety chain. Stray mail keys found must be immediately forwarded to
the division superintendent and by him to the Department.
Sec. 948. Tenure of Mail Keys.—Every clerk will hold his mail key so
long as he shall continue to be connected with the same railway postoffice, unless he shall be furnished with another mail key in lieu of it.
When a vacancy occurs in a railway post-office, the key of the late incumbent should be transferred to the new railway postal clerk appointed for the same railway post-office. In all exchanges between
railway post-office clerks from one railway post-office to another, not
temporary and for a brief period, there should be a corresponding exchange of mail keys and receipts in duplicate.
Sec. 947. Keeeipts to be Always Taken for Mail- Keys.—~No mail-key must
be transferred or exchanged except to a successor in office, nor be furnished nor loaned without special instructions from the division superintendent. Fo such key, not obtained directly from the division superintendent or from a predecessor in office, must be kept or detained, but
promptly returned to the division superintendent with a full report of
facts in relation to it. If a mail key be received from a discontinued
post-office, or elsewhere, it must be sent without delay to the division
superintendent by the clerk receiving it, stating when and from whom
it was received by him.
Sec. 948. Repairing Mail Locks and Keys Forbidden.—No attempt must
be made to have a mail key or a mail lock repaired 5 nor to pry into the
internal mechanism of any mail lock. No damaged or defective mail
key must be kept by a clerk, but each one, as soon as it becomes dam-
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aged or defective, must be promptly returned to the division superintendent with an explanatory letter. With every application for a new
mail key in lien of one broken, the broken parts must be inclosed, and
the number of the broken key stated.
Sec. 949. Defective Keys to be Reported to the Superintendent.—-When a
mail key is perceived to be much worn and becoming defective, timely
notice should be given of the fact, always stating the number of the
key, so that a new one may be furnished before the old one becomes
entirely useless ; the latter to be returned to the division superintendent.
Sec. 950. Care of Mail Keys—Penalty for Loss.—The careful use of mail
locks and the safe keeping of mail keys are essential to t h e integrity of
the postal service. The mail key must never be exposed to public observation nor placed where it may be lost or stolen. It must not be
suffered to pass, even for a moment, into the hands of any person not
a sworn officer of the Post-Office Department. The loss of a mail key,
as it may afford peculiar facilities for stealing from the mails, is an act
of carelessness likely to be more pernicious to the service than almost
any other a clerk can commit. It is therefore deemed sufficient cause
for removing the clerk so offending.
Sec. 951. Legitimate Use of Mail Bags Restricted to What.—The legitimate
use of mail bags is restricted to the transmission of mailable matter
while under the care, custody, and control of the Post-Office Department, through its postmasters and other authorized agents. Their application to any other uses than those of this Department is illegal and
strictly forbidden. The stealing, purloining, converting from proper
use, or conveying away to the detriment of the service, of any mail bags,
is an offense by law, punishable with fine and imprisonment.
Sec. 952. Mail Bag in Transit becoming Unsound.—In case a mail bag in
transit becomes too unsound to convey the mail with safety to the end
of the route, the clerk first discovering its bad condition must transfer
the mail to another bag and turn in the unsound bag to the terminal
post-office.
Sec. 953. What Mutilation of a Mail Bag may be Allov/ed.—-When a mail
bag has a damaged or defective lock upon it, which cannot be opened
with the proper key in good order, such lock should be removed with"
out further damage, where there are a bag and lock in good condition
to substitute for them, by filing or cutting asunder that staple of the
bag to which the lock is fastened, if practicable ; otherwise in the least
injurious manner. !N~o other mutilation of a mail bag is admissible
under such or any other circumstances. When the staple is cut, the
mail bag must not be used again until a new staple shall have been
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applied to It. The fastening-strap of a mail bag must not be cut if the
bag can be opened by cutting the staple (see section 871), and must
never be spliced nor repaired In any way, but most be replaced, when
necessary, with a new one.
See. 954, Hooks Forbidden,—The use of hooks in handling mail-bags is
forbidden to railway postal clerks.
ACCESS TO POSTAL CASS AND PERMITS TO RIDE THEREIN.

Sec. 955. Who may have Access to Postal Cars.-—The postal car is for the
exclusive accommodation of the malls and the persons specially appointed
to take charge of the same. It is strictly private, not to be entered by
any person except Post-Office inspectors, and persons who may be authorized by the General Superintendent and division superintendents
of the Ballway Mail Service. The conductor of the train will have
access to the car in the performance of his duties, and, in case of necessity, other railway employes may pass through, but none of them shall
be allowed to remain therein, except on trains made up exclusively of
postal cars.
See. 958. Penults to Eide in Postal Gars.-—Permits, signed by the General Superintendent will be required (except for Post-Office inspectors)
as authority for riding in postal cars. Without such permit no person
except Post-Office inspectors (who will be required by the clerk in charge
to show their commissions) will be allowed to ride In postal cars; This
applies to all clerks In the service passing over lines to which they are
not assigned.
Sec. 857. Annual Permits not to Ibe Takes up.—Permits will be taken up
by the clerk In charge, who will affix his postmark, with date, also his
full name, on the reverse side, and forward to his superintendent with
his trip report, noting on the same the points between which the person
rode in his car. If it Is an annual permit it should not be taken up,
but its number and the foil name of the holder should be noted on the
trip report, and also the points between which the holder rode In the car.
Sec. 958. Permits not good for Transportation.—A permit is not to be
considered as furnishing transportation to the person, holding it, but
simply as authority to ride in the car. The clerk in charge must notify
the train conductor, so that he may take up ticket or pass, or collect
fare.
Sec. 859. Clerks' Eecord of Arrivals and Departures.—A record of arrivals and departures will be kept at each terminal post-office, or at some
other place at each terminus of a run, to be designated by the snperin-
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tendent, In which each clerk is required to sign in liis own handwriting
his full name and the day and hour of the schedule arrival and departure of the train, and of Ids own arrival at and departure from the postoffice or other place where the record is kept. Failure to do so will be
regarded as a failure to perform service without excuse, and the clerk
will forfeit one day's pay for each failure to so sigH, but such forfeiture
shall not exceed one day's pay for any number of failures to sign on
any one trip. But dorks maybe relieved from, the forfeitures herein
imposed upon application, showing good reason therefor, addressed to
the division superintendent, who will forward the same to the General
Superintendent with his recommendation.
A substitute will sign his own name and that of the clerk for whom
he is working, thus:

JOHN SMITH, Clerk,
By WILLIAM JONES, Substitute.
See. 980. ITo Discretion to 1>3 used la Eeportlng Failures.—!STo discretion
is allowed a postmaster or other person in charge of a record of arrivals
and departures, in reporting any failures on account of any peculiar circumstances attending the case. The failure must be reported promptly,
and will be submitted to the Department for decision, together with
any statement the clerk may desire to make.
See. 981. Posting Eeeorcl Book.—The person in charge of the record of
arrivals and departures must fill up the blank spaces at the head of
each page before the page is signed upon.
Sec. 982. Partial Duty to be loted on Eeeorcl—In case a clerk does not
perform duty over the whole length of the route, the portion over wliich
he performed duty must be noted on the record and on. trip report.

Sec. 98.3. Eeplies to Official Communications.—Each clerk is required to
date and sign with his official signature and promptly dispatch replies
to all official inquiries and other communications. The name of his line
is apart of the clerk's official signature. The signature should be made
thus:

WM. H. SMITH,
S. P, Clerk, N. Y, & CM, R. P. 0.
Sec. 964. Form of Official Telegrams.—Clerks should make official telegrams as brief as possible. The following form is given as an illustration;
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FOXTOWN, N. Y., April 1, 1883.
JACKSOH, Supt,, Neiv YorJc :
Prairievijle and Sumac train four collided with, freight train ten miles west of Troyburgh, eight this morning. Smith killed; Adams wounded; postal car demolished;
mail "badly damaged.
SHEFFIELD, Clerk.

No unnecessary words should be used, nor any words omitted that
are necessary to make the meaning clear. The division superintendent
should be addressed in telegrams by his surname only, with the "Supt."
added and the name of the place where he is. The clerk should always
sign witli his surname only, adding the word "Clerk." If there be two
or more clerks on a line having the same surname, each will sign his full
name to telegrams. Telegrams should never be sent except in cases of
urgent necessity.
See. 965. States in Addresses to be Written in Pull.:—All clerks io directing official mail matter will write the names of the county and State
without abbreviation.
CASE EXAMINATIONS.

Sec. 966. Examinations.—Case examinations of clerks will be made,
from time to time, upon the official schemes of distribution furnished
them, the connection of trains as shown in the " schedule" of mail trains,
and such other instructions and orders as relate to the service.
They will also be examined as to their knowledge of the " Instructions "
at each case examination. The questions asked will be such as will require an answer giving the substance of each section of the instructions,
and the result of the examination will be reported to the Department.
After surrendering the case to the examiner clerks will not be allowed
to make any changes with a view to rectifying errors.
On the completion of each examination the clerk examined will be
given (on blank E. M. S., 5003) a statement of the result of his examination, and following the words, " action taken," will be written the
State on which he will next be examined, and the nature of such examination.
See. 967. Voluntary Examinations.—Clerks may volunteer for examination at any time, and division superintendents will afford them every
facility for this purpose not incompatible with the proper discharge of
their duties.
Sec. 968. Probationary Appointees to be Examined Monthly.—All probationary appointees will be examined monthly during their probationary term. These examinations will require a knowledge of the instructions, the schemes of distribution which may be furnished, and
the railway connections at the various junctions as given in the sched-
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ule of mail trains. The result of each examination will be reported to
the Department, and on the result of these examinations and the efficiency of the probationers in their work will depend their permanent
appointment in the service.
NIGHT DUTY.

Sec. 969. Clerks on Mglit Lines.—When there is any mail to be distributed or work to be done on night lines every clerk must be awake and
do his full share. When the distribution is entirely finished and all of
the work done, there is no objection to a part of the crew going to sleep,
but at least one clerk must always be wide awake and on duty. This
precaution is absolutely necessary for the proper protection of the
registered and other mail against accident, fire, or robbery, as well as
for the personal safety of the clerks on duty. These provisions apply
also to long lines where it is necessary for a part of the clerks to sleep
during the day. As far as practicable the doors of mail cars should
be kept locked, especially at night.
LEAVES OF ABSENCE, ETC.

Sec. 970. No Clerk to be Absent without Leave.—Eb clerk is allowed to
absent himself from his line, or to exchange runs with a clerk on the
same or any other line, without the written permission of the division
superintendent. Any clerk to whom a leave of absence is granted wilt
be required to furnish a suitable and competent substitute, at his own
expense, unless he can make a satisfactory arrangement with the other
clerks on his line to perform his duties during his absence ; such arrangement to be evidenced by a memorandum in writing, signed by all the
parties concerned, and to be filed with the division superintendent. But
no clerk or transfer clerk shall be absent for more than sixty days in
the aggregate in any one calendar year, nor more than thirty consecutive days, without special authority from the Department. In case of
absence on account of sickness a physician's certificate will be required.
See. 971. Paying back Kuns.—When trips are made by one clerk for
another, the clerk for whom such trips are made will be required to
repay the same either in money or by running an equal number of
trips, the method of payment to rest with the clerk making the trips,
except in cases of sickness. Such repayment must be made as soon as
possible after return to duty. New appointees are responsible for
their runs from the date they commence to draw pay.
Sec. 972. Substitutes for Clerks Absent.—No person who has been discharged from the service for causes affecting his character and standing
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as a clerk or a citizen can bo employed as a substitute or in any other.
capacity, nor can lie be permitted to enter or ride in a postal car.
Sec. 973. In case of Disability Eailway Postal Clerk will send Certificate.—
In case a clerk shall be disabled while in the actual discharge of
his duties as such, by a railroad or other accident, he shall send to
his division superintendent a certificate of Ms attending- physician, or
surgeon, sworn to before an officer authorized to administer oaths, who
has an official seal, setting forth the nature, extent, and cause of his
disability and the probable duration of the same. The division superintendent will forward the certificate with his recommendation to the
General Superintendent of the Eailway Mail Service, who will make his
recommendation thereon, and submit the case to the Postmaster-General, who may, in his discretion, grant such disabled clerk leave of absence with pay for periods of not exceeding sixty days each, and not
exceeding one year in all. A sworn certificate from the attending physician must accompany every application for additional leave.
When it becomes necessary for the Department to employ an actingclerk by reason, of the absence of an injured clerk, the acting clerk
shall be of class one, at an annual salary of not exceeding eight hundred dollars per annum.
Sec. 974. Sending of Resignations.—Resignations must be sent to the
Department through the division superintendent, and as long prior to
the date on which they are intended to take effect as possible.
See. 975. I'o Information to be Given Concerning Vacancies.—Information regarding vacancies or probable vacancies in the service must not
be imparted by clerks, nor must they take any part in procuring appointments.
MISCELLANEOUS.

' See. 978, Subpoenaed by United States Court—When railway postal clerks
are subpoenaed by the Government to attend a "United States court
they are entitled (E. S., § 850) to tiieir actual expenses, but are
not entitled to per diem or mileage. Their actual expenses should
all be stated in items. They will receive the regular salary of their
grade during the time they are attending court. Where clerks reside
at the place at which the court is held they are not entitled to expenses. When clerks are subpoenaed, as above stated, it is the duty of
the remaining clerks on the line to keep up the ran of the clerk or clerks
so absent without expense to the Department or the clerk subpoanaed.
If the remaining clerks on the line are unable to keep up the run and
perform the service, the Department will employ an acting clerk or.
clerks to keep up the run during- the absence of the clerk or clerks so
subpoenaed.

-
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Sec. 977. Clerks not Exempt from Jury Duty or Arrest.—.-Bailway postal
clerks are exempt from militia duty but are not exempt from road duty.
They are exempt from, jury duty in some of the States by statute; in
others not. They are exempt from arrest on civil process while on duty.
but are never exempt from arrest on criminal process. (Section 697.)

CHAPTER THIRTY-THREE,
mSTHUCIIOMS TO RAILWAY POSTAL CLERKS IM HAIfBLIlf 0 ORDINARY MAIL MATTER.
Sec. 978. Receiving Mail at the Cars,—Clerks will receive from the public and dispatch the following described mail matter, but are strictly
prohibited from receiving from the public for mailing any matter on which
stamps have been canceled:
First-class matter—(letters and postal cards) on which one full rate
has been paid; also soldiers' and sailors' letters unpaid, when duly certified.
• Free matter—when inclosed in penalty envelopes or 'franked by persons authorized to do so by act of Congress.
Letters and postal cards readdressed for forwarding j the destination
of these can be changed as many times as may be necessary to reach the
person addressed.
Second-class matter—-(newspapers and periodicals from publishers
and news agents) when accompanied by a certificate from the postmaster that the postage has been paid.
Third-class matter—newspaper and periodical publications, when
sent by other than publishers and news agents, and prepaid in. full at
the rate of one cent for each four ounces; all other matter of the third
class, at the rate of one cent for each two ounces.
Fourth-class matter (all maiiable matter not included in the three
preceding classes) which lias been fully prepaid by postage stamps, at
the rate of one cent per ounce.
NOTE.—None but first-class matter, and second-class matter from one office to another In, the county in which it is published, can be forwarded to a new destination
without a second payment of postage.

Third and fourth class' matter is by law nnmaiiable when not fully
prepaid. If clerks know that sncli matter mailed in their cars is insufficiently prepaid, they should treat it in the same way as other unmailable.matter.
See, 979. Receiving Mail Outside of Pouches.-—Postmasters are required
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to dispatch their mail to railway post-offices in pouches, duly locked,
except in the case of a few late letters on which they have canceled
stamps, which they may deliver in person or by a sworn assistant; but
such (canceled) letters cannot be received by the clerk from the mail
messenger nor from the public. (See section 532.)
Sec. 980. Receiving and Delivering Second-Class Mail at Cars.—The Postmaster-General may provide by order the terms upon which route
agents may receive from publishers or any news agents in charge
thereof, and deliver the same as directed, if presented and called for at
the mail car or steamer, packages of newspapers and other periodicals
not received from nor intended for delivery at any post-office (E. S., §
3889). Clerks are prohibited from receiving newspapers and periodicals
from publishers and news agents, unless the same are accompanied by
a certificate from the postmaster that the- postage has been paid. They
will deliver them according to the instructions on the packages.
Sec. 981. Second Class and other Matter Outside of Mail Bags.—Mail matter must under no consideration be carried outside of the regular mail
bags, except second-class matter designed and marked for outside delivery, as provided in section nine hundred and eighty, or matter the
form of which prevents it from being carried in the mail bag.
Second-Class Matter to be Promptly Dispatched,—Newspapers and
periodicals sent to regular subscribers must be promptly dispatched to
destination. To the addressee such matter is of at least equal importance with letter mail, and it should be treated with equal care by postal
clerks. If it is necessary to withdraw second-class matter from its
wrapper in order to ascertain its destination, it may be done, but will
not be allowed for any other purpose. Second-class nixes will be treated
as prescribed by the regulations and orders. If postal clerks find any
second-class matter improperly directed; that is to say, addressed to
the wrong post-office or State, they should report the fact on the trip
report so that the division superintendent may notify the publisher, but
should not change the address or course of the package.
Sec. 982. Beading Mail Matter in Transit Forbidden.—Clerks must not remove newspapers or periodicals in the mail from their wrappers, packages, or bundles for the purpose of reading them.
Sec. 983. Begging Newspapers Forbidden.—Clerks are forbidden to request proprietors of newspapers to send copies of their papers to them
free.
Sec. 934, Pouches to foe Examined.—When emptying and before using a
pouch or sack great care'- must be taken that no mail is left therein;
and to be certain of this the pouch must be held so that the %yhole interior can be seen, and it must then be examined.
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CANCELLATION AND POSTMARKING.

Sec. 985. Cancellation of Postage Stamps.—Postage stamps affixed to
letters, packets, or parcels of any description, and all stamped envelopes, newspaper wrappers, and postal cards, mnst be immediately and
effectually canceled by the use of black ink. The use of the postmarking stamp as a canceling instrument is strictly forbidden.
Sec. 986. Postmarking.—All mail matter except of the second class deposited in a car for mailing must be postmarked. As to manner of postmarking see section five hundred and eighteen. Postmasters are required by the section referred to to legibly postmark all mail matter of
the first-class deposited in their offices. Postal clerks will report the
continued violation of this regulation on the part of any postmaster to
their division superintendent, who will report the same to the General
Superintendent.
MAKING- UP AND DISTRIBUTION OF MAILS.

Sec. 987. Mail to be Made up by States.—All mail for States of which
no distribution is made must be made up " by States," and facing slips
used, in accordance with section five hundred and thirty-six; that is,
letter and circular mail for each State must be made up in packages,
and newspaper mail in canvas sacks, and the name of the State marked
on the slip covering the package and in the sack and on the tag attached to the sack.
Sec. 988. Separate Mail for Delivery and Mail for Distribution.—Mail for
delivery and mail for distribution at a post-office must always be made
up in separate packages, except when the division superintendent orders it combined in one package, in which case the slip covering the
package should bear the name of the post-office and State, followed by
the letters " D. & D.»
Sec. 989. Direct Packages.—.Making a direct package by railway postal
clerks is placing all letters for one post-office in a package by themselves all faced one way, with a plainly addressed letter on the outside,
with a facing slip covering the back of the back letter. The slip must
be postmarked and bear the name of the clerk making the package and
the direction moving. When necessary to include circular mail in a
direct package, a letter must be put on the outside of the package.
Sec. 990. Direct Packages for Washington, D. C.—All railway post-offices
and all post-offices sending more than one long and one short letter by
the same dispatch for Washington, D. C., will make separate direct
packages of the long and short letters and place addressed slips thereon.
Sec. 991. Letters must not be Placed in Ponch Loose.—"Letter and circular
mail must always be properly " faced up," slipped, and tied in packages, and never placed in the pouch loose.

See. 992. Official Matter to fee Pouched with Letter Mail.—All official matter emanating from any of the Departments of the Government must
be treated in every respect as first-class matter, unless the wrapper or
envelope distinctly states that the inclosnres are printed matter.
Sec. 983. Signal Service Weather Reports to be Treated as Letter Mail.—,
All Signal Service weather reports, whether inclosed in penalty envelopes or prepaid by ordinary stamps, must be treated in all respects like
letter mail.
See. 094, Facing Slips to be Used.-—Facing slips must be securely tied
upon all packages of letters and circulars, and also placed in each pouch
and sack, &e., with the address or destination of the package, pouch?
or sack, the postmark of the line, with date, direction moving, and the
full name of tho clerk making up -the same, as indicated in the diagram.
Slips must not be used a second time, Clerks will note on their trip reports every instance of a violation of this rule by postmasters, inclosing
in the report one of the slips as evidence. Facing slips must be of uniform size, 5 x of-r inches. Facing slips must be prepared before going
on duty. Placing the address upon direct slips is optional, except upon
packages for Washington, D. C.
Diagram of slip for E, P. 0. package,
pouch, or saclt.

N. Y. AND WASH. E. P. O., VA.,
FROM

BOST., SPRING. AND N. Y. E. P. O.

[Postmark.]

•' Or train number.

Diagram of slip for direct package,
pouoh, or sacJc.

CINCINNATI, OHIO,
FROM
FASH. ASD ST. Louis E. P.

[Postmark;]

* Or train nnmlber,

j
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Sec, 995. Cheeking Errors.—Failure to properly note errors is deemed
sufficient cause for dismissal. All errors found in the distribution of a
package of letters or In a pouch or sack of newspapers must be noted
on the reverse side of the slip, giving the name of the post-office and
State, and the county, when included in the superscription, the full
name of the clerk noting the errors, and postmark with date, and direction moving, next to postmark, as follows :

LETTERS.

PAPERS.

1 Omaha, USTebr.

1N.Y.,H. Y.
1 Phila., Pa.

2 South Bend, Ind.

1 Balto., Hd.
2 Wash,, D. C.

1 St. Louis, Mo.

1 Jlicumond, Va.
"Win. Brown.

C. J. Smith.

*S. [Postmark].

*1T. [Postmark].

* Or train number.

Sec. 998. Disposition of Slips Received.—All slips received upon packages of letter or circular mail or in pouches or in sacks of newspaper
mail, on which errors have been noted, must be preserved and sent to the
division superintendent, inclosed with the trip report. Correct newspaper slips will be placed with the waste. Letter and circular slips upon
which no errors have been noted after being counted, will be thrown
into the waste sack.
Sec. 097, Absence of Slips.—If no slips are received on the packages
or in pouches or sacks,, and errors are found, a slip must be made on
which the errors will bo noted. A report should also be made to the
division superintendent, stating, if possible, the line or post-office from
which the mail was received. The label received on the pouch or s*ack
should be sent with the report.
Sec. 998. Distribution of Mails "by Schemes.—Clerks will carefully distribute and make up mails by the official schemes which may be furnished
them, and will conform to any changes that may be made in. the same
by their division superintendent, and will make up and exchange only
such pouches as may be ordered by him.
Sec. 999. Open and Distribute One Pouch at a Tims.—Clerks will complete
the distribution of the contents of one pouch or sack before opening
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another, so that any errors in distribution or missent mail may be correctly noted and reported.
Sec. 1000. Eeturn of Pouches, Sacks, and Printed labels.—All pouches
and sacks labeled to any railway post-office must be returned as soon
as possible to the railway post-office or post-office whence they were dispatched. The only exception to this rule allowed is in railway postoffices when such pouches or sacks are needed for immediate use. Labels on sacks of newsjjaper mail, and slide labels on pouches must be
taken off when the sacks or pouches are opened, and returned by first
mail to the post-office or railway post-office from which they were received, the wooden labels to be classed with newspaper mail and the
slide labels with letter mail.
Sec. 1001. Printed Labels must not be Defaced.—Under no circumstances
are any printed labels or slides to be defaced, mutilated, or destroyed.
Clerks receiving any defaced or mutilated printed labels must forward
them to their division superintendent with a special report, giving any
information they may be able to obtain, showing by whom the mutilation or defacement was done. Any addition or erasure is a defacement.
If printed labels are needed, send list to division superintendent.
Sec. 1002. Trip Eejjorts to be Sent.—Trip reports, together with all
slips upon which errors have been noted, must be properly filled out
and promptly sent to the division superintendent at end of each trip.
Be particular to give all the information called for by the trip report.
Sec. 1003. FnmailaMe Matter and Articles found loose in Mail.—Any
clerk in whose car shall be deposited for mailing domestic matter
wholly unpaid, or letters on which less than one full rate of postage is
paid, or bearing stamps that have been previously used, or stamps cut
from stamped envelopes or wrappers, or packages of third or fourth
class matter not fully prepaid, shall detain and send the same to his
division superintendent.
He will also intercept and withdraw from the mail all liquids not
admissible to the mails under sections three hundred and sixty-nine
and three hundred and seventy, gunpowder, and other explosives, live
or dead animals (except queen bees and their attendant bees and dried
insects), poisons, and any articles liable to injure the mails or the persons of those handling them, that may come to his notice, all matter on
which the addresses have become detached or erased, all articles found
loose in any pouch or sack, or any article which by the rulings of the
Department has been declared unmailable, and send the same under
cover to his division superintendent, with a special statement giving
the name of the post-office or other source from which such matter was
received. Jf any matter which should have been detained by the post-
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master as " held for postage," " excess of weight or size," " coin/' or
" lottery," shall have, through inadvertence, been dispatched from the
post-office of mailing, it should not be stopped in transit. All destructive matter withdrawn from the mail should be deposited in the terminal post-office and a special report made to the division superintendent.
Sec. 1004. Unmailable Matter to be Postmarked.—Unmailable matter sent
to the division superintendent must be postmarked on the back.
Sec. 1005. Mixes.—Under this general term is embraced all mail matter not addressed to a post-office, or addressed to a post-office without
the name of the State being given, or otherwise so incorrectly, illegibly,
or insufficiently addressed that it cannot be transmitted. Whenever
such matter dispatched from a post-office or mailed upon the cars may
come into the hands of postal clerks for distribution, it should be withdrawn from the mail and sent to the division superintendent. The following are the only exceptions to this rule: Mail addressed to military
or naval posts and stations of the Signal and Life-Saving Service which
are not post-offices, should be sent to the proper post-office if known.
Mail addressed to discontinued post-offices or to offices whose names
have been changed, and to watering places and summer resorts which are
not post-offices, Should be sent to the nearest post-office known. Mail
addressed from the Department to new post-offices, marked on the envelope " new office," will be sent to destination in the best manner practicable, in the absence of definite instructions. Nixes sent from a postoffice by inadvertence which reach a line from which they can be delivered should be delivered. Nixes mailed upon a line addressed to a local
to that line should be delivered to the post-office which has been designated to receive mail so addressed. When clerks know that matter addressed to a post-office without the name of the State being given is intended for the principal city of that name, being for instance, addressed
to a well-known citizen, firm, newspaper, corporation, or institution of
such principal city, or to a street and number which can only be found
therein, it should be sent to that city. Mail of foreign origin addressed
to persons in the United States is to be treated in the same manner as
domestic mail.
Sec. 1006. Mxes to be Postmarked and Slipped.—All nixes sent to the
division superintendent must be postmarked on the back and be accompanied by slip addressed to the division superintendent;, bearing the full
name of the clerk sending the same, the postmark of his line with date,
and the word a nixes" in the upper left-hand corner.
Sec. 1007. Mailable Matter Turned in as Mixes to be Checked as Errors.—
Any such mail matter, the address on which is found in the latest January or monthly Postal Guide or in the general orders will be noted

366
as errors on the slip accompanying the same and charged against the
clerk. All matter supposed to be nixes must be verified with the latest
January and monthly Postal Guide and general orders.
Sec. 1008.' Treatment of Books in Canadian Hails, Supposed Dutiable.-—
Clerks on railway post-offices exchanging mail with Canada must carefully examine Canadian mails coming into their hands for distribution,
and turn into the nearest exchange post-office where there is a customhouse officer all books found in ancli mails known or supposed to be
liable to customs duty, in order that such action may be taken by the
postmaster and the customs officer as the ease may require. (See section 021.)
See. 1009. Locals Addressed via a Post-Office.—When mail matter addressed to a place which is not a post-office contains upon it a direction
to send via a post-office, the matter should be sent to the post-office indicated.
Sec. 1010. Address not to be Changed.'—Clerks must not change the address upon any mail matter, and no indorsement upon a letter or addition to the address, in pencil or ink, will bo permitted.
Sec. 1011. Eeport of Letters under Strap of Pouches.—Clerks must make
a separate report of each instance of letters or postal" cards received
under the strap or attached to the outside of pouches, giving name of
post-office, with county and State.
Sec. 1012. Mail in Transit not to be Delivered,—-Clerks must not make
delivery' at the postal car of mail in transit to any person whatever—
except to a Post-Office inspector,'as provided in section five hundred
and sixty-five—although it be known to them that the applicant is the
person named in the address! The act of delivery is devolved by law
and regulation of the Post-Office Department on the postmaster at the
post-office to which the mail is addressed.
See. 1018, Exchange of Ponch.es.—Exchange of letter malls must always
be made in locked pouches (except in the case of exchanges with Canada
and Mexico, when sealed canvas sacks must be used), and, whether
there is any letter mail or not, a pouch, duly locked, must be furnished
whenever one is due. Any failure to receive any regular exchange
must be reported to the division superintendent on the trip report.
Sec. 1014. Mail Must not bs Delivered at Places not Post-Offices.—Under
no circumstances should mail be delivered at any place not a regularly
established post-office.
Sec. 1015. Irregularities to be Reported.—Every serious irregularity in
the transmission of mails should be specially reported, and in the
reports, where letters are concerned, the exact postmark, including
the hour, should be stated, and in the case of newspapers, whether
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received in a pouch or a sack, and if in a sack, whether it contained all
second-class, all third-class, or mixed matter; and if all one publication,
give the name and date of it. In addition to the above the date, place,
exact time of receipt, and train by which received should be given. In
all cases the tag and slip of the inissent pouch must be sent with the
report to the division superintendent.
See. 1016. Missent Matter to be so Stamped.—Bach letter or paper missent to a line must bo plainly stamped on the face MISSENT, and the
postmark of the line also stamped plainly thereon. This is necessary
in order that the responsibility for delays to mail matter may be definitely located. This also applies to registered mail.
Sec. 1017. Delivery of Mails at Catch Stations.—At catch stations, where
cranes are erected for the exchange of mails without slacking the speed
of trains, the pouch must never be kicked off, but must be thrown off by
hand to a distance of at least ten feet from the track, so as to prevent
it from being drawn under the train. Under no circumstances should
mail be thrown on a station platform from a train in motion, except by
special instruction of the division superintendent. The utmost care
should be taken in deliveries to avoid injury to person or property. If
clerks have registered boxes for catch stations, they should not throw
them off, bu t carry them, on to the first station where the train stops,
to be returned by the next mail train, or in charge of railroad employes
if no mail train stops at the catch station. Use none but catcher pouches
at catch stations except in case of absolute necessity.
Division, superintendents will issue special instructions regarding the
delivery of mails at stations where trains do not stop. Accidents frequently occur by reason of the clerks failing to throw the mail a proper
distance from the cars, and also by throwing mails upon the platform,
from which they rebound under the cars.
Sec. 1018. Counting Mail.-—In counting mail worked, clerks will count
each letter slip as a package of letters, and each label on sacks as a
sack of newspaper mail. Packages and sacks merely opened for the
purpose of consolidating or verifying the contents of the same should
not be counted. The count should only include matter actually distributed.
DUTIES OF TRANSFER CLERKS,

Sec. 1010. Transfer Clerks under Supervision of Division Superintendents.—Division Superintendents may, with approval of the General Superintendent, detail clerks at certain important junctions to look after
the handling of mails at railroad depots, and -to perfor in such otherduties pertaining to the Eailway Mail Service as may be required.
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They will be entirely under the supervision of their division superintendent, and will look to him only for all instructions.
Sec. 1020. Transfer.—Transfer clerks are required to superintend and
assist, as far as possible, in the transfer of all mails at the points where
they are stationed; to inform themselves thoroughly in relation to the
routes over which mails should pass that are transferred at that point,
in order that they may be able, in cases where mails are niissent or incorrectly put off, to dispatch them by the proper trains ; to keep themselves correctly informed of the hours of arrival and departure of all
trains upon which mails are carried, and to notify their division superintendent, in writing, of any change of schedule whereby railroad connections may be made or missed, to the end that the quickest possible
dispatch of mails may be secured.
Sec. 1021. Kecord of Errors by Transfer Clerks.—Division Superintendents will keep a record of all errors in forwarding mail made by transfer clerks in the same manner as that of errors made by other clerks.
At the end of every month they will send to each transfer clerk a
statement such as is sent to other clerks, showing the errors made in
forwarding the mail from the point at which he is stationed.
Sec. 1022. Vigilance in Guarding Mails.—Transfer clerks are expected
to use extraordinary vigilance in guarding the mails under their charge,
which must not be left for a moment exposed, day or night, and especially in making transfers where there is a considerable portage between
trains; they should accompany the mails upon the wagon in all cases
possible, where there is no authorized clerk in charge of the-same, and
sit in such position at all times as to be able to instantly detect the loss
of a pouch or sack.
Sec. 1023. Supervision of Messenger Service.—Transfer clerks will carefully observe the manner of performance of messenger service, and will
report to their division superintendent every irregularity therein which
comes to their knowledge. And in the receipt of mails they will verify
by actual inspection whether or not each wagon is empty before the
driver and wagon are allowed to depart.
Sec. 1024. Daily and Hourly Eeports.—Transfer clerks must keep a daily
record of the arrival and departure of mails, mail trains, and mailwagons at their stations, and make a daily report to their division
superintendent of all failures of railroads to make their regular mail
connections, and of all irregularities in the transmission of the mails and
in the service by mail wagon. A daily report regarding each of these
features should be made whether there is a failure or not. The hourly
report of service performed must also be made and promptly sent to the
division superintendent daily.
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Sec. 1025. Examinations of Transfer Clerks.—Examinations will be
made of transfer clerks from time to time concerning their knowledge
of the current titles and numbers of trains arriving at and departing from their stations, the mails to be transferred, and the correct
terminal titles of routes with which they ought to be conversant.
Case examinations will be made from time to time upon the official
schemes of distribution furnished them, the connection of trains as shown
in the "schedule" of mail trains, and such other instructions and
orders as relate to the service; also as to their knowledge of the " Instructions." The questions will be such as to require answers giving
the substance of each section of the instructions. On the completion
of each examination the clerk examined will be given (on blank E. M.
S.? 5003) a statement of the result of his examination, and following the
words "action taken" will be written the State on which he will next
be examined, and the nature of such examination.
Sec. 1026. Arrivals and Departures must be Recorded.—A record of arrivals and departures must be kept at each station where a transfer
clerk is assigned, in which each transfer clerk and assistant will sign
his exact time of going on duty and leaving duty at station each day.
At the end of each month this record will be sent to the division superintendent for inspection, who will return it after inspection to the
transfer station for permanent file.
Sec. 1027. Handling Eegistered Matter.—In special cases transfer clerks
may be required to receipt for, transfer, and deliver registered packages;
in which case the registers must be entered in a book of record, which
will be furnished for that purpose, and a receipt obtained from the postmaster or postal clerk to whom the packages are delivered. Transfer
clerks are positively prohibited from transferring registered matter except as above instructed.
Sec. 1028. Care of Government and Eailroad Property.—Great care must
be exercised by transfer clerks to keep clean and in good order the
rooms which may be assigned for their use by railroad companies, and
to permit no waste of gas or water therein. The books and all Government and railroad property in this room or used by them must be
maintained in good order. Pouches and sacks must not be allowed to
lie about, and no mail must be allowed to lie over or be detained.
Sec. 1029. Transfer Clerks Governed by General Instructions to Postal
Clerks.—In addition to these special instructions for transfer clerks,
they will also be governed by the general instructions to postal clerks,
when applicable.
24 F L
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CHAPTER THIRTY-FOUR.
GEIEEAL BEG'ULATIGliS BELATIYE TO THE EAIIWAY MAIL
SEEVICE,

Sec, 1030. Carriage of Mail Matter by Eailroad Employes.—Conductors
on railroad trains, or other persons, whether connected with the Bailway
Mail Service or not, are subject to fine for carrying letters (sections
710, 711} unless they are inclosed in United States stamped envelopes
of proper denomination, properly sealed and addressed (section 716),
except such letters or packets relate to some article carried by the same
railway car, or to the business of the railroad on which they are carried.
See. 1081. Arrival of Mail at late Hour of SFlglit,—Whenever the mail
on any railroad route arrives at a late hour of the night, the railroad
company must retain custody thereof by placing the same in a secure
and safe room or apartment of the depot or station until the following
morning, when it must be delivered at the post-office, or to the mail
messenger employed by the Department, at as early an hour as the
necessities of the office may require.
See. 1032. Departure of Mail at Late Hour of Eight—When a mail departs from a post-office in the night time later than nine o'clock, the division superintendent may authorize the nia.il messenger or carrier to
take the mail to the depot and place it under the personal charge of the
railroad agentj but before such authorisation is given, the consent of the
railroad company to assume responsibility for the keeping of the mail
and its proper exchange when the train arrives must first be obtained.
Division superintendents will report at onee to the General Superintendent all arrangements made for the exchange of mails in this manner.
Sec. 1033. Changes of Service.—Before service is placed upon a new
railroad the Second Assistant Postmaster-General will refer the case to
the General Superintendent of the. Sailway Mail Service (on blank No.
2529) for report as to the necessity of service being placed on such line.
The General Superintendent will refer the same to the proper division
superintendent, who will make his report and recommendation. At
the same time lie will make a separate report respecting the necessity
for the appointment of railway postal clerks, giving the number required. In case of the extension of a line the same rule will be followed
and the same reports required. Superintendents should pass over the
lines and learn from personal observation as to the necessity for the service before making report.
When reports are received and service authorized cm a line, notice
will be printed in the Bulletin, under head of "Eailroad Service
Changes"; and as soon as such notice appears division superintendents
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may authorize the dispatch of closed pouches to such post-offices as
can be best supplied by the railroad; but this is not intended to grant
authority to establish mail-messenger serviee5 nor to make changes
therein at stations where the service is performed by the Department
until authority is granted for such change. Division superintendents
must not extend the runs of clerks over extensions or railroads or place
them upon a new line until authority for so doing appears in the Bulletin, under head of " R. P. O. Service Changes."
Sec. 1034. Delivery of Mail by Mail Messengers.—It is the duty of mail messengers to deliver the mail on board the trains and into the post-offices.
Sec. 1035. Letter Boxes at Railroad. Depots.—When it appears that the
public convenience will be subserved, the General Superintendent may
authorize railroad companies to place letter boxes in their depots for
the receipt of mail matter other than that for local delivery 5 and railway postal clerks will be required to visit such boxes and take mail
therefrom at the last moment practicable before the departure of their
respective trains.
See. 1086. Mail for Foreign Countries Specially Addressed.—-When mail
addressed to foreign, countries is specially addressed to go by way of a
particular route, railway postal clerks will forward the same, as far as
practicable, in accordance with such superscription.
See. 1037. Treatment of Extra-national Correspondence Becer/ed from
Canada.—Division superintendents must require railway postal clerks
who receive, in mails from Canadian offices made up for their distribution, correspondence addressed to foreign countries other than Canada,
to return the same, by the first opportunity, directly to the Canadian
offices from which they received it, under labels marked "MISSENT.—
SHOULD GO IN CANADIAN MAILS MADE up FOE KEW YOEK os SAI-T
FRANCISCO POST-OFFICE."
See. 103S. Investigation of Losses.—Division superintendents are not to
investigate cases of loss of mail matter. If, in investigating the causes
of a delay or other irregularity in his division, the division superintendent finds that the loss of mail matter is involved in the case, he should
at once discontinue investigation and forward the papers, together with
all the information obtained by him, to the General Superintendent to
be referred to the Chief Post-Office Inspector. If, in his judgment,
immediate action should be taken, he may show the papers to the inspector stationed in the same city in which his office is, and if necessary
give him a copy of the papers. When losses are reported to a division
superintendent he should immediately refer the same to the General
Superintendent, and, if in Ms judgment necessary, notify the local
Post-Office inspector as above indicated.
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CHAPTER THIRTY-FIVE.
BEGISTEATION OF DOMESTIC HAIL MATTEE.
Sec. 1039. Eegistry System Authorized,—For the greater security of
valuable mail matter, the Postmaster-General may establish a uniform
system of registration. But the Post-Office Department or its revenue
shall not be liable for the loss of any mail matter on account of its
having been registered. (E. S., § 3926.)
Sec. 1040. Means Employed to Attain Safety.—The special security given
to registered matter is obtained by the use of a distinctive cover for the
matter, its retention in special custody, and a system of records and receipts showing every transfer of it after it has been received for mailing,
whereby it may be traced throughout its' journey from its receipt for
mailing until delivery to the addressee.
Sec. 1041. Postmasters' Duty to Encourage Eegistration.—Postmasters
are obliged to register matter properly prepared and offered for registration, and should advise the public to register valuable mail matter,
so as to enable the Post- Office Department to keep it under strict supervision.
Sec. 1042. Office of Department in Charge of Eegistry System.—All correspondence or other business, as well foreign as domestic, relating
wholly to matters of registration, should be conducted through the
office of the Third Assistant Postmaster-General. All papers coming
into the possession of any other branch of the postal service or other
office of the Department, in connection with such business, nmsfr be
referred, either entire or by copies or appropriate extracts, to the
office directly in charge of the Eegistry System.
See. 1043. What Mail Matter can "be Eegistered.—All classes of mailable
matter may be registered. Matter addressed to fictitious names, to
initials, to box numbers simply, or with other vague and indefinite addresses, must not be registered.
(See, as to matter addressed to fraudulent lotteries, sections 1130, 1131, and 1132.)
(373)
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Sec. 1044. Hours of Business.—Post-offices will be kept open for registry business during ordinary business lionrs. Offices of the first class
and tlieir stations or branch offices must be kept open for the receipt
and delivery of registered matter until six o'clock p. in.
NOTE.—As to Sundays and holidays, see sections 481 and 483.

ies, MK15. "UmoA of lee,—Ifo Fee on Official Matter,—Mail matter shall
be registered only on the application of the party posting the same, and
the fee therefor shall not exceed twenty cents in addition to the regular
postage, to be in all cases prepaid; and all such fees shall be accounted
for in such manner as the Postmaster-General shall direct. But letters
upon the official business of the Post-Office Department, -which require
registering, shall be registered free of charge and pass through the mails
free of charge. (E. S.? § 3927.) That any letter or packet to be registered
by either of the Executive Departments or Bureaus thereof, or by the
Agricultural Department, or by the Public Printer, may be registered
without the payment of any registry fee. (Act of July 5,1884, 23 Stats.,
158.)
NOTE.—The above statute applies only to matter registered "by the officers therein
named at the seat of government. Officers elsewhere, other than postal officers, must
pay the fee when official matter is registered.

Sec. 1046. Registration Fee.—The fee on registered matter, domestic
or foreign, is fixed at ten cents for each, letter or parcel in addition to
the postage, both to be fully prepaid with ordinary postage stamps affixed to the article registered. Two or more letters or parcels addressed to, or intended for, the same person cannot be tied or otherwise
fastened together and registered as one.
Sec. 1047. Registry of Letters Containing Currency for Eedemption.—
Under such regulations as the Postmaster-General may prescribe, all
postmasters are authorized to register in the manner prescribed by law,
but without payment of any registration fee, all letters containing fractional or other currency of the United States, which, shall be by them
sent by mail to the Treasurer of the United States for redemption; and
the postmaster at the city of Washington, in the District of Columbia,
shaji register, in like manner., without charge, all letters containing
new currency returned for currency redeemed, which, shall be received
by aim from the Treasurer, in sealed packages, marked with the word
"register" over the official signature of the said Treasurer. (E. S.,
§ 3932.)
.Sec. 1048. Special Instructions for Registering Currency.—Whenever letters containing currency for redemption are offered for registration,
postmasters will be governed by the following instructions:
1, They must require the contents of every such letter to be exhibited

-
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to them, and be furnished a list, giving an accurate and detailed description of the money to be remitted. In case of fractional currency,
the number and denomination of pieces will be sufficient; but of currency of the denomination of one dollar and upward, the letter, number of series, and date of each, note, as well as the denomination, must
be given,
2. The list must be carefully examined and compared with the money
to be remitted, and when found to be correct will be filed in the office,
to be subject at all times to the Inspection of proper agents of the PostOffice Department.
3. The money must be Inclosed and the letter sealed in the presence
of the postmaster, who will then give the usual registry receipt therefor.
4. The letter must then be disposed of in the manner provided for
other registered letters; but for the sake of further security, the postmaster must be ready to prove beyond question in every case, by a
disinterested witness, that such letter was duly mailed in the mode
prescribed for registered letters; otherwise, should the letter or package
be lost, lie may be held responsible therefor.
Sec. 1040. Registering Remittances of Postal or Money-Order Funds.—-In
remitting postal or money-order funds, if the same be registered, postmasters should be guided by the following directions:
1. If in bulk small enough to be inclosed in a registered-package envelope, the money should first be iaelosed in a strong envelope (such
as the Department provides expressly for that purpose), which must
be securely sealed, addressed to the proper official, and placed in the
registered-package envelope.
2. If in coin, in bags, or in currency, in envelopes too large for in.closure ia the registered-package envelope, the bag or envelope should
bo re-wrapped with strong paper, and this additional wrapper thoroughly
sealed with mucilage. A split registered-package envelope should then
be pasted thereon in such manner as to expose address and record of
transit. Failure to observe these regulations will be deemed negligence. (See section 273.)
Sec. 1050. Registration Records to "be Sept.—The following registry
records must be kept by every postmaster:
1. Registration book, showing all matter that is registered.
2. Delivery book, showing all matter received for delivery.
3. Transit book, giving a full description of all registered packages
and through pouches addressed to some other post-office.
No excuse will be accepted for failure to keep these records. Supplies of them may bo obtained upon application to the First Assistant
"Postmaster-General (Division of Post-Office Supplies).
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Sec. 1051. Blanks, &c., to be Used.—The folio wing blanks and envelopes
are also to be used by every postmaster for registration business:
1. Registry Bill, Registry Return. Receipt, Registered Package Receipt, Registry Notice, Circular of Inquiry. Registry Quarterly Report,
Requisition for Registered-Package Envelopes, Registry Deficiency Report, Registry Tracer. They may be obtained on requisition from the
First Assistant Postmaster-General (Division of Supplies). (See section 473.)
2. Registered-package envelopes and registered-package tag envelopes. Supplies of these may be had by applying to the Third Assistant
Postmaster-General.
3. At free-delivery offices a book, called Carrier's Delivery Book, is
used for the delivery of registered matter by letter carriers.
Postmasters must not allow their supply of registered-package and
tag envelopes or any of the blanks or books required in the registry
business to become exhausted, but should keep themselves supplied by
timely requisitions..
All fourth-class postmasters will write in ink the name of their respective post-offices on each registered-package envelope received by
them on their requisitions, such writing to be completed without delay
on receipt of fresh supplies. The name of post-office and the State in
which located should be written on the back of each registered-package
envelope immediately above the space provided for the postmark of
mailing office. The writing of the name of post-office on each envelope
in advance of the date of mailing will in nowise relieve fourth-class
postmasters from legibly postmarking registered package envelopes on
the date when actually mailed.
Sec. 1052. Use of Other than Standard [Registration Forms at Large PostOffices.—Postmasters at several of the more important post-offices are
permitted the use of special registration forms in connection with a
system of checks and balances prescribed at such offices.* Such forms
must never be used or changed without special authority from the Third
Assistant Postmaster-General.
PREPARATION AND DISPATCH OF EEQISTERED MATTER.

Sec. 1053. Matter, how to be Presented for Registration.—-Postmasters, before receiving matter for registration, must require the sender to have
it fully, legibly and correctly addressed, the name and address of the
sender indorsed upon it, and, if letters, all the contents placed in a
firmly sealed envelope, and to have affixed the necessary stamps to pay
postage and fee. Postmasters and their employes are forbidden to address the matter, place its contents in the envelope, seal it, or affix the
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stamps. Third and fourth-class matter for registration must also be
marked "THIKD-CLASS "-or u FOURTH-CLASS/' as the case may be, and
be so wrapped as to safely bear transportation, and easily admit of examination, which, the postmaster should make before registering.
(See sections 359 to 373.)

Sec. 1054. Receiving Mail Matter for Registration.—When a letter or
parcel is presented for registration the postmaster will first examine it
to see that the sender has complied with requirements of the preceding
section, and if such be the case, Lie will enter on the registration book the
name and address of the sender, name of addressee, and destination of
letter or parcel, registered number and date of mailing-, filling out alike
stub of the book and registry receipt. He will number the letter or
parcel to correspond with number on stub and registry receipt, sign the
receipt, separate it from the stub, and give it to the sender.
NOTE.—Postmasters will erase the word Letter or Parcel on receipt and stub, so that
it will read according to the character of article registered.

Sec. 1055. Number Eegistered-Matter and Begistered- Package Envelopes.—The registration book must be commenced each quarter with JSTo.
1, and continued consecutively through the quarter, and the letters or
parcels registered correspondingly numbered. Registered-package
envelopes are also to be numbered consecutively, commencing each
quarter with No. 1.
Sec. 1058. When matter becomes Registered.—After a receipt has been
given therefor, and the matter has been numbered as prescribed in the
preceding sections, the letter or parcel becomes registered, and must be
guarded with the utmost care.
Sec. 1057. Letter Carriers not to Accept Matter for registration,—Letter
-carriers are forbidden to receive letters or parcels to be afterwards registered at the post-office.
Sec. 1058. Cancellation of Stamps, (Registry Mark, and Postmark.—All
stamps on registered matter must be effectually canceled, and the letter or parcel marked plainly BEG-ISTERED, and plainly postmarked.
Sec. 1059. Registered Matter to be Kept Secure.—-All registered matter
must be kept separate from ordinary matter, and so as to be secure from
accident or theft. Eo unauthorized person should be permitted to have
access to the place where registered matter is kept. The postmaster
will be held accountable for all registered matter coming into his postoffice.
Sec. 1060. The Registry-Return Receipt.—A registry-return receipt must
be filled out for and accompany every domestic letter or parcel addressed
to any post-office in the United States or Territories, On the face of
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such, receipt must be written the name of the sender, street and number, or post-office bos, name of post-office, county, and State, The space
for stamp of post-office is reserved for post-office of delivery. On the
other side roust be entered date of mailing-, registry number, mailing
post-office and State, and address of the registered letter or parcel.
Sec. 1061. Tlie Eoglstrj Bill—A registry bill must be prepared to accompany the registered letter or parcel, and must, on its face, be filled
out with the name of the mailing post-office, county, and State (the
place for stamp is reserved for post-office of destination); on the other
side, In the heading, the date of mailing, mailing post-office, post-office
of destination, county and State, number of registered-package envelope in which it is to "be inclosed, and in proper columns in body of bill
the registry number of letter or parcel, class, whether first, third, or
•fourth, name of addressee, and signed and postmarked with date of
actual mailing. This bill must be inclosed with the letter in the registered-package envelope, and on its arrival at destination, if contents of
envelope agree with it, is to be properly signed and returned by first
mail to the mailing' postmaster. All domestic registered letters or parcels for the same post-office are to be entered on one bill and inclosed
in one registered-package envelope when practicable. When this cannot be done, a separate registry bill must be made out for the contents
of each registered-package envelope. Special bills in sheet form may
be used by large post-offices when necessary. ITo blanks must be left
between entries on the bill, and a diagonal line should be drawn with
the pen from the last item across the bill to the place for signature.
Postmasters receiving bills with such blank spaces should fill them in
by waved lines made with the pen. (See section 1104)
Sec. 1083. Eeglstered-Paekage Envelope.—In all cases wliera it is possible, registered matter must be inclosed in registered-package envel-*
opes, which are to be used for no other purpose than to cover registered mail matter in its transmission from the receiving post-office to
post-office of delivery. They must securely inclose the registered matter
they convey, be plainly addressed, without abbreviation, to post-office
of destination, county, and State, bo distinctly numbered, and legibly
postmarked with the postmark of the mailing post-office and date of
mailing. Special care must be used in postmarking and sealing them.
Penalty envelopes must never be used as substitutes for registeredpackage envelopes. Eegistered-package envelopes should never be
sent out of the country. (See sec. 1156.)
Sec. 1083. Preparing SKattor ibr Dispatch..—The registered letter or
parcel with registry bill and registry-return receipt must be placed
together in a registered-package envelope, addr essecl to the same post-
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office as the letter or parcel. The number of tlie registered-package
envelope must then, and not before, be entered on the stubs of the
registration book describing such letters and parcels as are inclosed in
the envelope. In cases 'where registered matter is also'for special delivery, the words "FOE SPECIAL DELIVERY" must be written by the
mailing postmaster conspicuously across the registered-package envelope. The registered-package envelope must then be firmly sealed.
See. 1064. Responsibility for Losses Growing out of Failure to Seal Envelope.—If a registered-package envelope be dispatched from a postoffice unsealed or unaddressed, and a depredation be committed on
such unsealed package, which cannot be traced directly to the person
committing it, the mailing postmaster may be held responsible for the
loss because of his neglect of duty. Postmasters and postal clerks should
report every instance of this irregularity.
See. 1065. Matter too Large to go in Begistered-Package Envelopes.—When
a registered letter or parcel of first-class matter is too bulky to be securely inclosed and sealed in a registered-package envelope, such matter, together with the registry bill and registry-return receipt, must be
wrapped with strong paper, and the wrapper thus made must be provided with broad flaps and thoroughly sealed in every part with mucilage. . A registered-package envelope must be split open and securely
gummed or sealed on the wrapper, made up as above directed, so as to
expose both faces of the envelope for address and for record of transit.
The same course is to be pursued for parcels of third and fourth class
matter too large for inclosure in registered-package envelopes where
the postmaster has suffered his supply of registered-package tag envelopes to become exhausted.
Sec, 1088. Registered-Package Tag Envelope.-—Where registered parcels
•of third and fourth class matter are too large for inclosure in registeredpackage envelopes, postmasters should use registered-package tag envelopes, in which must be placed the registry-return receipt and registry bill. Each parcel should have a separate tag. The .tag envelope
should be attached to the registered parcel, invariably on the address
side, by passing a stoat twine around the tag, and then through the
eyelet holes, when it should be knotted loosely, and then tied firmly
about ;the parcel, or at the cross fastenings of the parcel. Samples
showing the manner of tying are furnished by the Department, one of
which should be posted up in every post-office. Postmasters should
promptly report to the Third Assistant Postmaster-General all cases
where tags arc not tied according to the samples furnished.
Eegistered-package tag envelopes should be addressed, indorsed, and
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preserved on file, the same as registered-package envelopes, and should
be numbered in the series with them. The tags should never be used
on sealed matter or on parcels which can be inclosed in registered-package envelopes.
Postal officers will refasten any tag envelopes torn off or damaged in
transit by tying firmly across the tag and reattaching to parcel.
Sec. 1087. Registered-Package Eeceipt—After a registered package has
been made up for dispatch, a registered-package receipt (except in cases
where billed in registered pouches or hand- to-hand receipts on books can
be taken) roust be filled out in the manner described in the following
section, and sent in the same pouch with the registered package, but
tied on top of the bundle of letters which is first to be handled by the
official receiving the same. The pouch must be locked, and the lock
tried to ascertain if it has been securely fastened. Registered matter
and registered-package receipts must never be inclosed in a newspaper
or tie sack.
Sec. 1068. Making out Registered-Package Receipts.—Postmasters and
postal clerks, in making out and returning registered-package receipts,
will be governed by the following directions:
1. The sending official will fill the blanks provided for the return address, and then, on the reverse side of the card, will enter, in the column arranged for the purpose, adescription of the packages dispatched,
writing the letter " R " for ordinary registered packages, and the letter
"S;; for packages of stamps, stamped envelopes, or postal cards. The
numbers of packages, the name and date of postmark of the mailing
office, and the office of address must also be written in, and the receipt
must be postmarked at the lower left-hand corner with date of its dispatch.
2. The page of the postmaster's or postal clerk's record may also be
entered in the space provided therefor.
3. Transit packages as well as packages of local origin are to been-*
tered on the same receipt,
4. No blanks should be left between the entries where there are two
or more items on a receipt; and after the last entry a diagonal line
should be drawn with the pen from the left of the card to the lower
right-hand corner.
5. If blank lines or spaces should, in violation of these rules, be leffc
on the receipt by the dispatching official, the receiver should fill them
with waved lines made with the pen before returning it. Every such
case should be promptly reported to the Third Assistant PostmasterGeneral.
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Sec. 1069. Manner of Signing Eecelpts by Subordinates.—When a subordinate in a post-office receipts for registered matter, he should not sign.
in his own name, but as follows: "
—, 1'. M., by
, Ass't P. M., or Clerk." When the postmaster signs his own.
name it must be written. When signed by a subordinate the postmaster's name may be written or stamped, but the signature of the assistant postmaster or clerk must be in writing.
Sec. 1070. Prompt Keturn of Eeceipts and Bills.—Where registered-package receipts or registered bills are not promptly signed and returned,
the delinquent office will be exposed to suspicion, Bepeated failures to
make prompt return will be deemed ground for removal.
Sec, 1071. Hand-to-Hand Receipts where Practicable,—-At every office
on railway postal-car lines, where it is uniformly practicable, registered
packages may be delivered by the postmaster direct to the postal clerk,
and his receipt obtained at once for them. In such cases the packages—
both local and transit—shall be recorded and the receipt taken on the
transit book.
Unless hand-to-hand receipts can invariably be obtained, and the exchange of receipts between postmaster and postal clerk is reciprocal,
the signature of the postal clerk should be obtained on the registeredpackage card receipt and not upon, the transit book.
Sec. 1072. Eegistered Matter on Night Trains.—-From post-offices on
railroads where there is local railway mail service performed by day,
registered matter must not be dispatched at night, except where handto-hand receipts can be given by postal clerks.
Sec. 1073. When Eegistered Matter may be Sent by Express Trains.—•
Where post-offices are located on, or supplied from, lines of railway
on which there is no postal-car service, registered packages may be
sent to and from, such offices in direct iron-lock pouches, registeredpackage receipts to accompany the packages and to be promptly signed
and returned. Where it is possible the deposit of registered packages
in the mail pouch and the removal therefrom should be witnessed on
the transit book by two postal employe's. Eegistered packages must
never be sent over railways by express mails for the purpose of making
better dispatch, where it is possible to send at any other time by mail
trains carrying postal clerks.
See. 1074. Eegistered Matter not to be Tied with. Ordinary Hail Matter,—Postmasters must not wrap or tie registered packages with ordinary mail matter, but should, place them, separately in the mail pouch,
so that their presence can be observed at once by the person opening
the pouch.
. Sec. 1075. Eegistered Packages for Dispatch in Catcher Pouches,—-Post-

T\2
masters afc offices using' catcher ponclies will so place registered packages for dispatch therein that when the pouch is strapped in the middle
and hung for catching, bottom upward, the .registered packages will
rest at the mouth of the poach, thus avoiding the direct contact of the
postal-car mail catcher at-the middle of the pouch.
Sec. 1076. Mail Carriers not to Handle Hatter.—Under no circumstances
may a registered package be intrusted to a mail carrier or a mail messenger outside of the locked pouch, nor should an iron-lock pouch or
a brass-lock pouch containing registered matter be intrusted to any
but a mall carrier, mail messenger, or a sworn officer or employe of the
postal service.
. See. 1077. Certifying to Proper Dispateli of Matter,—The postmaster,
his deputy, or a duly qualified clerk must be prepared at any time to
make affidavit that any particular registered package was either given
to an employe of the Bailway Mail Service or left the post-office in a
pouch properly locked and labeled, and was sent by the proper route.
In all cases where practicable two persons should be present at the
mailing of a registered package, and be prepared to testify as above
in case it should be required.
Sec, 1078. Matter from Distant Post-Offices.—Postmasters at post-offices
located on star routes at any distance from a railway or steamboat
line should never send, registered matter in through pouches to the
postal clerk, even though ordinary mail be so sent. Such, matter must
be sent in the regular way pouch, to be examined, recorded, and receipted for at intermediate offices, arid delivered or pouched to the
postal clerk by the postmaster at the post-office connecting with the
railway or steamboat line,
Sec. 1079. Matter not to "be Sent Direct over Railway Mail Eoiites.—In
no case must a postmaster dispatch a registered package in an iron-lock
through pouch labeled to a post-office over a route upon which there
is railway mail service, .Registered matter on such routes must be
held for the railway post-office, and pouched or delivered to the postal
clerk in charge.
Sec. 1080, Packages must bo Sent by the Most Secure Eonte.—Postmasters on star routes must dispatch registered packages by the most
secure route, and endeavor, especially when they have to be sent long
distances, to have them reach a railway post-office or registered pouch
office as soon as possible, even though such registered packages
traverse a longer distance by railway post-office to destination than that
taken by ordinary mail matter over star routes.
For list of inner-sack and through-registered poucli offices see tlie latest Official
Postal Guide.
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Sec. 1081. Postmasters must Observe the Esgistry Schemes.—When registry schemes and schedules of routes and times for the dispatch of
registered matter are furnished to postmasters by the General Superintendent or division, superintendent of Eailway Mail Service, they will
comply -with such schemes and schedules until otherwise specially directed. When postmasters observe changes which, in. their opinion,
should be included in the standing schemes, they will submit the same
for approval to the division superintendent.
Sec. 1082. Packages to be Dispatched over Star Route in the Way Pouch.—
Registered packages from post-offices on star routes must never be
placed in iron-lock through pouches labeled so as to pass intermediate
offices without opening. All registered packages on a star route must
be placed in a way poach and be treated as required by section one
thousand and eighty-four at each way •post-office on the route of transmission.
Eegistered packages passing between authorised brass-lock exchange
offices are specially exeepted from, such requirements.
TREATMENT OF REGISTERED PACKAGES RECEIYED.

Sec. 1083. Receiving Packages in Pouches.—Every postmaster or postal
clerk opening a pouch and finding registered packages therein, will sign
the registered-package receipt, erasing the word "postmaster" or
" postal clerk," so that his official title will be properly stated, and
will write, in words, within the rectangle after his signature, the total
number of packages described in the receipt and received by Mm. If
any of the packages are in bad order, he must note the fact on the receipt as well as on the package, postmark the card on the address side,
and return as addressed without postage or cover of an envelope by the
next mail. Before signing a registered-package receipt the postmaster
or postal clerk should correct any errors there may be in it, and also
note upon it any irregularities he may observe in connection with the
package. If no receipt accompanies the registered package, the receiving postmaster or postal clerk should himself fill up, sign, and return one without delay.
Sec. 1084. Packages in Transit-—If a postmaster, upon opening a way
pouch, finds inclosed registered packages addressed to offices beyond
his own, he must sign and return the accompanying package receipt and
indorse the package as directed in the preceding section. He will then
fill up a new package receipt, inserting the name of his own post-office
and describing all the transit and other registered packages to be dispatched. The packages, after being -properly recorded, must then be
deposited in the pouch, with the receipt, which must be tied on top of
the bundle of letters destined for the nest office on the route.
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Sec. 1085. Transit and other Packages on Star Bontes—From the packages and. package receipts the postmaster must make the proper entry
in. the transit book. He may also record in such book all registered
packages to be dispatched from his own office.
Sec. 1086. Continuous Examination, Record, and System of Keeeipts.-—
The process of examination, indorsement, record, filling out package
receipts anew and depositing in pouch, must be repeated by every postmaster opening the pouch until it reaches its destination.
Sec. 1087. Transit Book.—Postmasters at all offices where pouches containing mail matter for other offices are opened, must enter immediately after arrival on their transit books a full statement (as per heading of columns) of every registered package, through-registered pouch,
or inner-registered sack passing through their offices, showing particticulars of arrival and disposal of each package, pouch, or sack.
They may also record in such book all registered packages or registered
pouches originating at their o wn offices for dispatch by star route, or
for hand-to-hand delivery to postal clerks. They must at all times be
prepared to make prompt reply to any inquiry concerning such registered packages or pouches. This transit book must be carefully preserved in good order and be at all times open to the inspection of PostOffice inspectors. At large offices other arrangements as to the transit
book may be specially authorized.
Sec. 1088. Matter in Pouches with Defective Locks.—Whenever a postmaster is compelled to pass a way pouch unopened to the next office
on the route, as directed in sections eight hundred and eighty-eight
and eight hundred and eighty-nine, he should make a note upon his
transit book, stating the fact, the cause, and the date, and advise the
postmaster to whom the pouch is forwarded. When the pouch that
has been so passed is received and opened, the receiving postmaster
will retain the registered matter for the office or offices passed and
enter it upon his transit book. If the pouch has been passed to him
for the reasons stated in section eight hundred and eighty-eight, he shall
retain such matter until he is advised that a new key has been received
at the office passed. If the pouch was passed for the reasons stated
in section eight hundred and eighty-nine, he will return the registered
matter for the office passed in the first locked pouch sent to that office.
Sec. 1089. Indorsing Packages.—When a postmaster or railway postal
clerk signs a receipt for a registered package, he will carefully examine the package and indorse thereon, in the spaces provided
therefor, the date of its receipt, the name of his post-office or railway
post-office, and his signature. In the spaces provided therefor he will
enter a statement of the facts whenever a package is in bad condition.
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it is impossible for the postmaster receiving such package to ascertain
the office of mailing, he must send the package, with a letter of advice,
registered, to the Third Assistant Postmaster-General, making the
proper entry on the transit book.
. Sec. 1095. Missent Packages.—Where a registered package is missent
to a post-office, the address on the same being plain or its true destination manifest, the postmaster must make proper entry of the same
on his transit book, and dispatch the package to its address by the
nearest route.
Sec. 1096. Misdirected Postage-Stamp Packages, &c.—Postmasters on
receiving or handling in transit a registered package of stamps, envelopes, or postal cards bearing an incorrect or imperfect address,
should hold the package and at once notify the Third Assistant
Postmaster-General, giving the registered number, date of postmark,
and full address of the package, and await instructions in regard to its
disposal. When the package is forwarded under instructions thus received, the proper entry of it should be made on the transit book.
Sec. 1087. Packages Found in Bad Order or Damaged In Transit—In
.case a registered package becomes damaged, it must be placed in a
new registered-package envelope at the post-office where the injury occurs or is discovered; or, when damaged in the hands of a railway
postal clerk, at the post-office at the terminus of his route. The original
registered-package envelope must not be removed j but, before inclosed
in the new one, it must be indorsed with, a statement of its exact condition, and signed by the postmaster or railway postal clerk from whom
received. The new registered-package envelope must bear the address,
registry number, and name of the post-office of origin, and also the postmark of the post-office at which the package is re-enveloped. The fact
of reinclosure must be noted on the transit book. Eailway postal
clerks finding in their offices registered packages in bad order or damaged
must deliver them to the postmaster at the terminal post-office for treatment as prescribed in this section. (See section' 1099.) Where such
damaged package, being* too large for inclosnre in a registered-package
envelope, has been, put up as prescribed in section one thousand and
sixty-six, ifc must be rewrapped and sealed in the same manner as was
originally done, readdressed, and otherwise treated as above prescribed.
Sec. 1098. Damaged Packages having Tag Envelopes "Attached.—Where
registered parcels of third or fourth class matter, too large for inclosnre
in registered-package envelopes, are so badly damaged in transit as to
endanger the contents, such parcels must be rewrapped and treated as
prescribed in the preceding section, except that the tag envelopes should
be detached before rewrapping, and the facts of the damage and of the
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placing under cover Indorsed on the tag, after which It should again be
attached to the parcel.
See. 1099. Postage-Stamp Packages Bamagec! In Transit—Registered
packages of postage stamps, stamped envelopes, or postal cards, damaged in transit, must be securely rewrapped and sealed l)y the postmaster discovering the damage, or at the terminal post-office to which
such matter is delivered by railway postal clerks. After indorsing the
package, as provided in section one thousand and ninety-six, the postmaster will attach to ifc a label, *< BEG-ISTEKED POSTAGE-STAMP PACKAGE," "POSTAL-CAED PACKAGE," 01u STAMPED-ENVELOPE PACKAGE,"
as the case may be5"will mark the original address and registry number
on the wrapper, Indorsed as follows: "PLACED UNDER COVES, AT ———
POST-OFFICE,
-, 18--." He will then enter the package upon the
transit book, send it to its destination, noting the fact of its being dam.,
aged and placed under cover, and make a full report of the facts to the
Third Assistant Postmaster-General.
Sec. 1100, Postmasters to Eeeeive Matter from Hallway Postal Clerks.—
Postmasters at terminal offices of routes on which there Is railway mail
service must at all times be prepared to receive and properly receipt for
registered matter brought to their offices by railway postal clerks. No
delay of trains or unseasonable hours of arrival will authorize a deviation from this regulation.
MATTER BECEIVED FOB DELIVERY.

See. 1101. Receiving Matter at a Post-Office for Delivery.—On the openIng of a pouch, if a registered package addressed to the postmaster is
found in the pouch, the registered-package receipt must first be signed
and returned, as required in section one thousand and eighty-three. The
registered package will then be opened by cutting the end-with the
point of a knife, so as not to detach the end of the envelope. The initials
of the opener will be marked on the registered-package envelope, and
the addresses, &c., of the registered letters or parcels contained therein
compared with the entries on the registry bill. If these are found to
correspond, the postmaster will examine the letters or parcels as to their
condition, postmark them on the back, enter them at once on the delivery book in the order in which they appear on the registry bill, giving
date of arrival, the number and postmark of the registered package,
and the number and addresses of the registered letters or parcels, and
attach the return receipts to the letters or parcels by bands or thread,
The registry bill is then to be signed, postmarked in the proper placeon the date when leaving the office, and reinailed without cover by nest
mail. Postmasters receiving registered stamp packages, postal-card
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packages, or envelope packages, addressed to their post-offices, must
enter such packages on the delivery book and sign for them in delivery
column.
Sec. 1102. Matter found among Ordinary Mail Matter.—Matter which has
once been registered can never lose its character as such until it has
been delivered to the rightful owner. When a postmaster discovers any
registered letter or parcel among ordinary mail matter, he must enter
it upon his delivery book, and treat it as a registered piece. If the registered letter or parcel is addressed to his own post-office, he will deliver
it to the person for whom it was intended, and if addressed to another
post-office he will re-register and inclose it in a registered-package envelope and forward it, and in each case immediately report all the facts
to the Third Assistant Postmaster-General. Where an official envelope
has been wrongfully used in place of a registered-package envelope,
the postmaster will send the envelope, with a report of the case, to the
Third Assistant Postmaster-General.
Sec. 1103. Envelope with Return Eeceipt or Registry Bill.—If a registeredpackage envelope arrive at an office with only a registry bill and return
receipt inclosed, the postmaster will ascertain if the letter or parcel to
which bill and receipt refer has been received in the ordinary mail, in
which case he will, if practicable, obtain the receipt of the addressee
for it on the delivery book and the return receipt—the bill and receipt
after signature being returned to the sending office. The case should
also be reported to the Third Assistant Postmaster-General. In case
the missing letter or parcel has not been Deceived, the matter must be
reported to the Chief Post-Office Inspector without delay.
Sec. 1104. Omissions on Registry Bill and Return Receipt to be Supplied.—
If the sending postmaster has failed to properly fill up his registry bill
or registry-return receipt, the receiving postmaster must supply the
omission. Before returning the registry bill he will note any irregularity thereon under his signature.
Sec. 1105. Failure to Send Eegistry Bill or Registry-Return Eeceipt.—If,
on opening a registered package, no bill is found, the receiving postmaster must fill out a bill and indorse it No BILL RECEIVED, sign
it, address it properly, postmark it, and send it without cover to the
mailing post-office. If no registry-return receipt accompanies a registered letter or parcel, the postmaster opening the package must fill one
out, attach it to the letter or parcel, and mail it to the sender when
signed. A report of every such case must be made to the Third Assistant Postmaster-General.
Sec. 1106. Treatment of Letters Arriving in Bad Order.—If on opening a
registered package a registered letter is found in bad order, the post
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master will indorse the letter, "BECEIVED IN BAD ORDER," and sign
his name. He will then inclose it in an ordinary official envelope, seal
the envelope, and address it to the person to whom the registered letter
is addressed, indorsing on the envelope "HAVE THIS EXAMINED ON
DELIVERY," and make proper entry thereof on the delivery book.
On delivery of this letter the addressee should be requested to open
it in presence of the postmaster, delivery clerk, or letter carrier, and
if there should be any of its contents missing, the original envelope of
the letter should be obtained from the addressee, with his indorsement
thereon as to the deficiency; and this envelope, with the registeredpackage envelope, should be sent with a full report of the facts to the
Chief Post Office Inspector for investigation.
Sec. 1107. Letters Found Unsealed.—If a registered letter arrive unsealed, the postmaster will indorse it "RECEIVED UNSEALED," and sign
his name, then place it in an official envelope, and deliver it as directed
in the preceding section, obtaining from the addressee the original envelope of the letter, with the indorsement of the addressee thereon, stating whether the contents are correct or incorrect. If the contents are
found correct, a report must be made of the case to the Third Assistant Postmaster-General, accompanied with the envelope. If incorrect,
the case should be reported and the envelope of the letter and the registered-package envelope sent to the Chief Post-Office Inspector.
Sec. 1108. Matter Found Without Cover in Registered-Package Envelopes.—
If a registered-package envelope is found to contain money or other
registered matter, without other envelope, the receiving postmaster
will note all particulars on the registered-package envelope, and have
the same signed by two witnesses, if practicable. If the enclosure
be a postal or money-order remittance, the postmaster will receipt for
the same. If the contents are for a private address, they will be carefully sealed in an official envelope, addressed according to the return
receipt, and delivered as prescribed in section one thousand one hundred and seventeen, and a full report of the case made to the Third Assistant Postmaster-General. When the postmaster is in doubt as to the
ownership of the matter he will await instructions from the Department.
Sec. 1109. Begistered-Package Envelopes Empty when Opened.—If on opening a registered-package envelope neither registry bill, return receipt,
nor registered pieces are found, the receiving postmaster will at once
make note of the facts on the registered-package envelope. The sending post-office will be ascertained from the postmark on this envelope,
the postmaster at which office will be advised of the facts, and a full report of the case will be made to the Chief Post-Office Inspector, and also
to the Third Assistant Postmaster-General.
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Sec. 1110, Entries; how made la Delivery Book,—-Entry of registered letters and parcels most be made upon the delivery book In the same
order as upon the accompanying registry bills, and immediately after
the registered-package envelopes containing them are cut open.
Sec. 1111. Missont Letters or Parcels Received.—If on opening a registered package addressed to his post-office a postmaster finds a registered
letter or parcel inclosed addressed to another post-office, he will indorse
the bill " MissENT,'7 sign and rem.al.1 It, file the registered-package envelope, and enter the letter or parcel on his delivery book, making a note in
delivery column "MissENT AND FOBWABDED," re-register it, and forward it to its proper destination.
Sec. 1112. Misdirected Letters or Parcels; liow Treated.—-If on opening a
registered package addressed to his office a postmaster should find inclosed an itnaddressed or misdirected letter or parcel, or one addressed
to a place not a post-office, he must make entry of such letter or parcel
on his delivery book, make the note "' EBTUBNED EOU PEOPEE DIRECTION," in the delivery column, giving the date, re-register and return it
to the mailing office. If the postmark on the letter or parcel be illegi
ble, or the name of the mailing office cannot be otherwise ascertained,
the matter should be registered and sent, with- a letter of advice, to the
Dead-Letter Office, and the proper entry thereof made in delivery
book.
See. 1113. Forwarding Matter.—All registered matter may be forwarded
upon the written request of the party addressed without additional
charge for registry fee. Matter prepaid at first-class rates should be
forwarded without additional charge for postage; but all other registered matter when forwarded is subject to an additional charge for postage at the same rate as if originally mailed at the office so forwarding
the same, and the postmaster forwarding such matter shall indorse
thereon "POSTAGE PUB FOE FOBWAEBIHG- — CENTS w : and it shall be
the duty of the postmaster at the office of final delivery to a£fls thereto
postage-duo stamps sufficient to cover the deficient postage, and in all
cases collect the same before delivery. If the party addressed should
refuse to pay such additional postage, the matter must; be disposed of
as BBFIISBD. (See section 1134.) In all cases where registered matter
is forwarded, the postmaster must make an entry of it on Ills delivery
book, and in the delivery column thereof make a memorandum showing
when and where forwarded. He must alter the address of the registered
letter or parcel as to destination only, and indorse it " FOBWAEDEB."
It must then be entered in registration book as if mailed at his postoffice, numbered anew, and forwarded in a registered -package envelope,
with a registry bill, and the original return receipt. The order for for-
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warding or returning must be filed as a voucher. No order for forwarding should be recognized unless signed by the addressee of the matter,
or by some person specially authorized in writing by the addressee to
control such matter. In cases of emergency, however, telegraphic orders
may be recognized, where the postmaster is satisfied that no fraud is
intended.
*
If postage stamps or money sufficient to pay the postage for forwarding should be furnished by the party addressed, the postmaster at the
forwarding office must affix to the matter forwarded the necessary
stamps, and cancel them, the same as if the letter or parcel had been
originally mailed at his office.
All registered first-class matter and matter in penalty envelopes may
be reforwarded as often as the addressee may order.
Sec. 1114. Segistry Fee not Prepaid is not to be Collected at Office of Delivery.—If any registered matter on which a fee is chargeable shall, by
inadvertence or neglect of the mailing postmaster, or from any cause,
be dispatched without full prepayment of postage and registry fee, tho
postmaster at the office of destination shall collect from the party addressed, when the matter is delivered, the amount of postage that may
be due. The amount duo as deficiency in the registry fee will be collected by the Department from the delinquent postmaster as a penalty
for his neglect, upon receipt of report from the postmaster at the office
of destination. Such reports should be made weekly to the Third Assistant Postmaster-General, and should state the number of the letter
or parcel, the date of mailing, the post-office of origin, and the amount
of the deficiency in eacli case.
The following rules will render the postmaster's duty plain in such
cases:
1. If the letter or parcel should arrive at destination bearing no
stamps whatever, the postmaster will rate up the postage at double
rates, and collect the same from, the party addressed before, delivering
the matter. The case will be reported by the postmaster in Ms weekly
report to the Third Assistant Postmaster-General, who/will require payment of the registry fee by the sending postmaster.
2. If the letter or .parcel should arrive at destination partially prepaid, the postmaster will rate up the deficiency in postage (not at double
rates, however) and collect the same from the party addressed. The
deficiency in fee will be collected by the Third Assistant Postmaster
General, as in the preceding case, upon report of the facts by the postmaster in liis weekly report,
3. In ascertaining the amount of deficiency on a registered letter or
parcel arriving at destination partially prepaid, the postmaster must
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regard the stamps which he finds attached to the matter as having been
intended by the sender, first, to pay the postage, and then, if there be
any surplus, to go to the payment of the registry fee. The following
illustrations will render the application of this rule easy : If the matter
on which the deficiency exists be a single-rate letter bearing five cents
in stamps, two cents nftist be credited to postage and three cents to
registry fee, leaving a deficiency of seven cents in the fee to be collected
by the Department from the sending postmaster when report of the
case is received. If the letter be a double-rate letter, four cents must
be credited to postage and one cent to registry fee, leaving a deficiency
of nine cents in fee. If the letter require three rates, the whole five
cents must be credited to postage, leaving a deficiency of one cent in
postage to be collected by the postmaster from the party addressed,
and ten cents deficiency in fee, to be collected by the Department from
the sending postmaster.
4. In collecting deficient postage in any case from the party addressed,
the postmaster must make use of postage-due stamps, requiring payment
of the deficiency in money.
• 5. If the addressee should refuse to receive registered matter under these provisions, it must be held as required by section eleven hundred and thirty-four, stamped " REFUSED," and when returned to the
mailing post-office a report, showing the entire amount of deficiency
involved, should be made to the Third Assistant Postmaster-General
(Division of Registration).
Sec. 1115. Registry Hotices to be Sent.—Immediately on receipt of a
registered letter or parcel at a post-office (not a free-delivery office), the
postmaster must notify the addressee of its arrival, using for that purpose a "REGISTRY NOTICE," which notice must be delivered to the addressee in the same manner as ordinary mail matter. If the registered
letter or parcel be not delivered within three days, a second notice must
be sent, the notice and letter to be marked " SECONB KoTiOE,'7
Sec. 1118. Delivery at Letter-Carrier Offices.—At free-deli, very offices registration notices for all registered pieces not clearly for carriers' routes
should be promptly and invariably deposited, without cover of envelopes, in boxes or in. the general delivery. The clerk assorting and depositing notices should postmark the day of the month, and in postoffices where stamps have been provided therefor, the hour, when distribution is made. This requirement should be additional to other
methods for ascertaining the correct delivery for such registered pieces.
At such offices, when the postmaster finds it necessary to send registration notices to guests at hotels, or whenever for any special reason
it is desirable to send registration notices by carriers to business places
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or residences, the registration notices must be prepared by a registry
clerk, and after being postmarked or dated, sent from the office under
cover of sealed penalty envelopes.
See. 1117. Delivery of Letter or Parcel.—On application for a registered
letter or parcel, tho applicant proving to be the proper person to receive it, the postmaster will require signature to be given on the delivery book; also on the return-registry receipt which accompanies
the registered letter or parcel, and will then deliver the letter or parcel.
Sec. 1118. Receipt to be Taken upon Delivery of Matter.—-A receipt shall
be taken upon the delivery of any registered mail matter, showing to
whom and when the same was delivered, which shall be returned to the
sender, and be received in the courts as prima facie evidence of such
delivery. (R. S., § 3928.)
Sec. 1119. Delivery of Matter by Carriers.—Postmasters at free-delivery
post-offices must, unless requested to the contrary by addressees, deliver through the carriers all registered letters and parcels addressed
to street and number, or to parties whose street address is given in
the city directory. If the addressee is a box-holder all of his registered
mail should be held for desk delivery, unless he has specially requested
such matter to be delivered, by carrier. Carriers are required to deliver
all registered letters and parcels where the persons addressed usually
receive their mail by carriers. Eegistered matter of the third and fourth
classes must have preference over unregistered matter of such classes
in delivery. Weight or bulk of registered matter will not excuse a carrier for not making delivery.
Carriers should receipt for registered letters and parcels on the delivery book- or otherwise when specially directed by the Department.
NOTE.—Desk deliveries of registered matter should be encouraged by postmasters
where satisfactory to business patrons of the registry system, especially where the
number of registered pieces to be delivered is considerable, or where such pieces are
known to be of considerable value.

Sec. 1120. Name of Carrier delivering Matter must Appear.—Carriers7
delivery books must show the name of the carrier who delivers each
registered letter or parcel. Carriers must enter in such books with ink
the numbers of the letters or parcels, the names of addressees, and
when in care of another, the street and number, except in the cases of
well known persons, corporations, or firms. For convenience in signing by agents and others than addressees, carriers should devote two
lines to each entry in their delivery books. In delivering registered
matter carriers must take receipts on both delivery book and registry-return receipts. Wherever it is possible signatures should be in ink
or indelible pencil.
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Sec. 1121. Gare la Delivery—Identification of jlddrosaeo,—-Eegistered letters or parcels must in no case be delivered to any person but the addressee; or on his written order. Identification should be required when
the applicant is unknown, and written orders should be verified and
placed on file. These orders may be for the delivery of a specific letter
or parcel, or for all registered matter .addressed to the person giving
the order. All general orders should be complied with by the postmaster
until countermanded in writing.
Sec. 1132. Eegistered Special-Delivery Letters.—At free-delivery offices
registered letters for special delivery should be intrusted only to adult
employes of a post-office, or, if this be not practicable, only to messengers of undoubted discretion and good judgment. There-is, of course,
no objection to the postmaster himself making the delivery where he can
do so.
Sec. 1128. Responsibility for Wrong Delivery.—Postmasters are, as a general rule, responsible to the persons to whom registered matter is addressed for a. wrong delivery thereof, and therefore, for their own protection, must exercise the greatest care to ascertain the proper persons
to receive it.
Sec. 1124, Deposit and Examination of Carriers' Books, &c.—At free-delivery offices carriers should invariably deposit -their delivery books and
registry-return receipts in the post-office after their last delivery trip,
which books and receipts should be examined and checked by the
proper post-office employe.
Carriers should make as frequent trials to deliver registered pieces
during each day as their arrangement of trips will permit. At each trial
they should enter on the face of the letters or parcels the reasons for
non-delivery, their initials, and the number of the district. Whenever
on any day the efforts to deliver have proved, unsuccessful, the carrier
will return the undelivered registered matter to the proper post-office
employe, who will receipt for the same on the carrier's delivery book
and in his presence, All letters and parcels as often as returned by
carriers will be re-entered on the Post Office delivery book, and as often
as taken from post-office for farther trial will be receipted for by carriers, who will make proper re-entries in their delivery books. Carriers
are not permitted to transfer the delivery of registered letters among
themselves, but such transfers, when necessary, must be made by passing receipts through the proper post-office employe".
Sec. 1135. Proper Signature Keqmred.-—When registered matter is delivered to a person other than the addressee, the names of both addressee and recipient must be signed by the latter on both the delivery
book and the registry-return receipt. In signing the return receipt in
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any such ease, the character of the connection or relationship between
the recipient and the addressee should be stated: e.g., "Clerk," "Agent,"
" Messenger/' &c.
Sec. 1126. Eegistry--Be-tu.nl Eeceipt to Ibe Bezaailed to the Sender.—As
soon as any registered matter has been delivered and the registryreturn receipt therefor has been properly signed, the receipt must be
postmarked with date of delivery (which is also the mailing postmark)
and sent by next mail, without cover of an envelope, to the address of
the sender.
Sec. 1127. Delivery of Matter when the Addressee is Dead.—-If It be made
to appear to the postmaster at the office of destination that the person
to whom a registered letter or parcel is addressed is dead, the same
may be delivered to the legal representative of the deceased, that is, to
his executor, administrator, or other person appointed by the court to
take charge of the effects of the deceased, on satisfactory proof of the
official character of such representative. If there be no such legal representative, and the letter or parcel be of domestic origin and contain a
return request, the postmaster will return the same to the sender, as
prescribed in section one thousand one hundred and thirty-four. If the
letter or parcel be of domestic origin and bear no return request, and be
claimed by relatives of the deceased, the postmaster will notify the mailing office that the addressee is reported to be dead, giving in the notice
the number of the letter or parcel, date and office of mailing, name of
sender and address, and stating that the matter is held subject to the
sender's direction as to delivery. The postmaster of the mailing office
shall thereupon immediately notify the sender by mail of the facts reported from office of destination, and the sender may in writing direct the
disposal to be made of the letter or parcel. Such direction, with the signature of the sender identified by the mailing postmaster, shall be forwarded upon sender's paying postage thereon to the postmaster at whose
office the registered matter remains, and the same shall be delivered or
returned in accordance therewith. If no such direction be received after
notice lias been given, or if the matter be of foreign origin, and there be
no executor or administrator to whom, the same may be; delivered, and
it be claimed by relatives of the addressee, the postmaster will immediately report, all the facts to the Third Assistant Postmaster-General,
and awaifc instructions from the Department.
See. 1128. Disposal of Hatter Addressed to a Person who Is Insane.-—
Registered matter addressed to a person who lias been judicially declared by competent authority to be insane, may be delivered to the
person appointed by the proper tribunal to have charge of his estate.
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If there be no such person, the matter should be retained, and the same
action taken as that required by the preceding section.
NOTE,—Eeference is here made to sections 566 and following of these regulations,
concerning the delivery of ordinary mail matter, which will govern in all cases where
there can be no question as to their applicability to registered matter.

Sec. 1129. Mail Matter not Subject to Attachment or Garnishment.—A
registered letter or parcel, or any mail matter, is not subject to attachment, garnishment, trustee process, or levy upon execution, while in
the hands of a postmaster or' postal employe, after deposit in a postoffice and before delivery to the person addressed. It is deemed, while
in possession of the officials of the postal service, to be in the custody of the law. Postmasters, railway postal clerks, and letter carriers will therefore refuse to give up registered or other mail matter
in their possession, upon the demand of sheriffs or constables presenting legal process and seeking to levy on such mail matter in postal
custody. They will make answer to any garnishee or similar process
served upon them for reaching such mail matter, setting forth their
official character, and that the mail matter came to their hands, according to the facts, by virtue of their official authority, and was delivered
or transmitted in accordance with their duty in respect thereto.
RETURN OR RECALL OP REGISTERED MATTER.

Sec. 1130. Order for Return, Marked Fraudulent.—The Postmaster-General may, upon evidence satisfactory to him that any person is engaged
in conducting any fraudulent lottery, gift enterprise, or scheme for
the distribution of money or of any real or personal property, by lot,
chance, or drawing of any kind, or in conducting any other scheme or
device for obtaining money through the mails by means of false or
fraudulent pretenses, representations, or promises., instruct postmasters
at any post-offices at which registered letters arrive directed to any
such person to return all such registered letters to the postmasters at
the offices at which they were originally mailed, with the word "fraudulent" plainly written or stamped upon the outside of such letters; and
all such letters so returned to such postmasters shall be by them returned to the writers thereof, under such regulations as the PostmasterGeneral may prescribe. But nothing contained in this title shall be so
construed as to authorize any postmaster or other person to open any
letter not addressed to himself. (E. 8., § 3929.)
Sec. 1131. Matter not to "be Treated as "Fraudulent" without express
Order.—Eegistered matter is not to be marked " Fraudulent" and returned to sender by any postmaster, unless he has express order directed
to the postmaster at his office, from the Postmaster-General, instruct-
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ing him to make such disposal of the letters to'such address. An order
directed to the postmaster at one post-office to return registered letters
as fraudulent does not authorize the postmaster at another office to
take similar action upon letters arriving at his office addressed to the
same persons or concerns. The order is not general to all postmasters,
but special to particular postmasters.
Sec. 1132. Fraudulent Matter to be Returned without Charge of Postage
or Fee.—Begistered matter fully prepaid at first-class rates, the return
of which has been ordered under section one thousand one hundred and
thirty, shall be returned without additional charge for postage or registry fee.
Sec. 1133. Recall of Matter.—After a registered letter or other registered matter has been transmitted from the mailing post -office, it
cannot be recalled by the sender, except by special permission of the
Department, or as provided in sections five hundred and thirty-three.
The following directions must be observed in recalling registered matter:
1. Applications for such recall must state all the facts in detail, and
be at once sent by the mailing postmaster to the office of the Third Assistant Postmaster-General.
2. In extreme cases, or where immediate action is necessary, the postmaster may also, at the expense of the sender, telegraph a request to
the postmaster at the office of destination to hold the registered article
in question until the decision of the Department shall be obtained,
which request must in all cases be complied with. Where an application to withhold delivery is thus made direct to the delivering postmaster, he must immediately notify the Third Assistant PostmasterGeneral of it, and await instructions.
3. In the case of third or fourth class matter specially returned, the
sender must be required by the postmaster at the mailing office to pay
the return postage.
4. Before dispatch a registered letter can be reclaimed by the sender
in the manner prescribed in section five hundred and thirty-one. The
sender will return the registration receipt indorsed with his name,
which the postmaster will paste opposite the entry in the registration
book, indorsing the entry, "RETURNED TO WRITER BY ME (giving
date),
—, P. M." The registered letter, before return, must be indorsed, "WITHDRAWN BY WRITER EROM —
P. O. (date), —
,
P. M."
Sec. 1134. Eetnrn of Undelivered Matter to Mailing Office.—The following rules will govern the return of undelivered registered matter:
I. If any domestic registered matter cannot be delivered within thirty
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days after its arrival at tlie office of destination, or within' such time,
cot less than three days and not exceeding ninety days, as may be
stated in a request upon its face, or in case its delivery is prohibited by
the Postmaster-General in accordance with section one thousand one
hundred and thirty, the postmaster must indorse on such matter the
cause of non-delivery and return the same, without advertising it in
any case, to the post-office whence it was mailed,
2. It must be marked " BETTJENED TO WRITES," renumbered, and
entered in registration book as if mailed at his post-office, placed in a
registered-package envelope with a registry bill and the original registry return receipt, and a note of such return, with date thereof, made
in receipt column of delivery book.
3. The address of letter or parcel must be changed only as to destination, and "E. W." marked on registry bill, indicating return to writer.
On arrival at the original mailing post-office it must be treated as if it
were an original registered letter or parcel received for delivery.
4. Registered matter prepaid at first-class rates, and matter the delivery of which has been prohibited by the Postmaster-General, shall
be returned without additional charge for postage or registry fee. All
other registered matter, except fraudulent matter, when returned, is
subject to an additional charge of postage for returning the same, but
should not be charged with an additional registry fee.
5. Postmasters before returning matter subject to return postage,
must charge the same with the necessary postage and indorse thereon
" BETTJEN POSTAGE DUE ——~— CENTS," and the postmaster at the
office to which such, matter is returned, shall affix thereto postage-due
stamps sufficient to cover the return postage, and collect the amount
on delivery. Should the sender in any case, refuse to pay the return
postage, the matter must be disposed of as refused.
C. If postage stamps or money sufficient to pay the return postage
should be furnished by the sender, the postmaster at the returning
office shall affix to the matter returned the necessary stamps and cancel
them the same as if the matter had been originally mailed at his office.
7. After a registered letter or parcel has been returned to the mailing office in compliance with the law regulating the limit of time which
it should be held for delivery before its return to the sender, the addressee of such letter is debarred thereby from any further claim upon
it. Such letter or parcel cannot be remailed to the addressee without
a new prepayment of postage and registry fee.
Sec. 1135. Refused Letters or Parcels.—In case of addressee simply refusing to receive a registered letter or parcel, it must be retained the
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proper length of time before return, as prescribed in the preceding section.
Sec, 1186. Original Record to show Eeturn of a Letter or Parcel—Note
must be made on the original record of every registered letter or parcel
returned to a mailing post-office, stating its return and date.
Sec. 1187. When Sender of Eetimied Matter is not Found.—In case a domestic returned registered letter or parcel cannot be delivered to the
sender, it must be retained thirty days and be then forwarded (properly
registered) to the Dead-Letter Office.
Sec. 1188. Sending1 Letters or Parcels to the Bead-Letter OlSce.—When
registered letters or parcels are sent to .the Dead-Letter Office they
must be postmarked with the date of sending, indorsed with reason for
sending, be accompanied with duplicate lists showing the sending postoffice and the number'and address of each letter and parcel, and placed
under cover of an official envelope addressed to the Snperiutendent of
the Dead-Letter Office, Washington, D. 0., indorsed " INCLOSING- REGISTERED MATTES." The packet must be registered as a free registered
letter, and placed with registry bill and registry-return receipt under
cover of a registered-package envelope addressed to the postmaster,
Washington, D. C.
Postmasters must remember that undelivered domestic registered
letters are never to be sent to the Dead-Letter Office until after their
return to the sending office, and their failure of restoration to the
sender. (See sec. 1137.)
As to return of undelivered foreign registered letters, see sec. 1162.

Sec. 1139. ¥0 Postage on Registry Bills and Registry-Return Receipts.-—
The registered-package receipts, registry bills, and registry-return receipts, after signature, require no postage thereon j th ey are to be simply postmarked and mailed without delay.

I

;

MISCELLANEOUS PROVISIONS,

Sec. 1140. Eespoass to Inquiries.—Inquiries or tracers regarding registered packages, letters, or parcels, and all inquiries as to registered
business, must receive immediate attention from postmasters, and be
answered without delay.
Ssc. 1141. Tracers for Stamp, Envelope, or Postal-Card Packages.—When
a registered package of stamps, envelopes, or postal e ards has been dispatched and no acknowledgment therefor is received by clue course of
mail, or bill returns marked NOT RECEIVED or IN BAD ORDER, a coupon
tracer will be sent to ascertain whether the package reached its destination in safety, or at what point and through whose fault it disappeared or was tampered with. If through this means it should be as-

I
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certained tha.t the package reached its destination in good order, the
tracer may be retained when it returns; but if it appear that the package was received in bad condition or was lost or stolen in transit, the
tracer must be forwarded to the Third Assistant Postmaster-General.
Should the tracer not be returned in due season, a duplicate must be
sent to the post-office whence last coupon was returned, or special inquiry sent until package is accounted for or loss ascertained,, when the
tracer with full report of loss must be sent to the Third Assistant
Postmaster-General.
Sec. 1142. Eeport of Missing Matter; how Made.—Every case of missing
registered packages, letters, or parcels must be reported without delay
to the Chief Post-Office Inspector, Washington, D. 0., giving full particulars, as also all cases of alleged abstraction of contents of registered
letters or parcels 5 and also to the Post-Office inspector in charge of the
division, as stated in section one thousand and ninety-three. Concealment of a depredation upon or loss of registered mat ter, or any attempt
to settle for the same without report, will be treated as a serious delinquency.
Sec. 1143. Registry Records are Public Property.—The registry records
of a post-office, including registry bills and registered -package receipts
for matter dispatched, also carriers' delivery books, are the property of
the Government, and must be preserved among the permanent files of
the office, and turned over by the retiring postmaster to his successor.
Under no circumstances are they to be retained by the outgoing postmaster as private vouchers, nor are they to be damaged, destroyed, or
disposed of without special directions from the Department.
See section 484.

See. 1144. Registry Records of Discontinued Post-Offices.—All books,
blanks, and other papers relating to registry business received by a
postmaster from any discontinued neighboring post-o ffice must be regarded by him as a part of the records of his office, and must be kept
subject to any call or examination that may be made by the Department
or its authorized officials.
Sec 1145. Disposition of Used Registered-Package Envelopes,—-Begistered-package envelopes, wrappers with registered-package envelopes
pasted thereon—with the seals and cord fastenings to be preserved as
nearly as possible intact—(see section 1165), and registered-package tag
envelopes, all which have been emptied of their contents, together with
new registered- package envelopes spoiled by misdirection or in any way
rendered unfit for use (cutting and reseaiing is not permissible), must
be retained on file one year, and then sold as directed in section four
hundred and eighty-four.
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Sec. 1146. Quarterly Eeports to Third Assistant Postmaster-General.-—At
the expiration of each quarter postmasters must send to the Third
Assistant Postmaster-General a report showing separately the number
of domestic and foreign letters registered at their post-offices, together
with the number of parcels of third and fourth class matter, domestic
and foreign^ registered during the quarter.
Sec. 1147. No Entry of Fees in Quarterly Postal Account,—The postage
and registry fee qn a registered letter or parcel are required by law
to be prepaid and affixed to the letter or parcel in stamps and the
stamps canceled, and no special entry of such items should be made on
the quarterly postal account rendered by postmasters to the Auditor
of the Treasury for the Post-Office Department. Money received for
stamps sold for this purpose should be included with the general sales.
Sec, 1148. Postmasters take Special Interest in Success of Eegistry System.—In order to make the registry system as efficient as possible, it is
necessary that it should receive not only the attention but the hearty
co-operation of every postmaster. Special attention should be paid to
secure legibility of addresses and postmarks on registered-package envelopes, and all entries upon registry blanks and records should be
neatly and distinctly written. Postmasters are particularly enjoined
to report promptly to the Third Assistant Postmaster-General any neglect or violation of the registry regulations which may come to their
knowledge.
Sec. 1149, Postmasters not to Reprimand one another.—Postmasters are
positively forbidden to reprimand one another for neglect or violation
of these regulations. It is the province of the Department to instruct
postmasters as to their duties, and to take cognizance of their neglect
or refusal to obey instructions.
Sec, 1150, When Postmasters are in Doubt as to their Duty under any
of the regulations of the registry system they must submit the matter
in doubt to the Third Assistant Postmaster-General. Ignorance of the
law or regulations cannot be accepted as an excuse for their violation or
for neglect of any duty therein prescribed.
CHAPTEK THIRTY-SIX.
EEGISTEATIQH OF FOKEIGU HAIL MATTEE.
DISPATCH OF MATTER FEOM OTHER THAN EXCHANGE OFFICES.

See. 1151. Dispatches to Foreign Countries.—-In making up registered
matter for dispatch to foreign countries, the following directions must
be observed:
36 P x.
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1. Eeglstered letters or parcels addressed to foreign countries are
governed in their transmission within the United States by the same
rules and regulations as govern domestic registered matter, except that
no return receipt is to be made out and sent by the mailing* postmaster.
2. If in any case, however, a return receipt be desired by the sender,
a request] for it must be indorsed by him upon the matter, which request will be attended to by the postm aster at the exchange office. (See
section 1169.)
3. The registered-package envelope used in forwarding such letters
or jiarcels must be addressed to the proper exchange post-office in the
"United States designated to dispatch registered correspondence to foreign countries. (See section CI6.) £Tew York is the principal postoffice for the exchange of trans-Atlantic mails, aud San Francisco for
trans-Pacific mails. Directions, however, given by senders on registered correspondence, to foreign countries respecting route of transmission, should be observed if practicable.
4. A registry bill must be inclosed in the registered-package envelope, the same as for domestic matter,
Sec. 1152, Dispatch by International" Eeglstered Pouches.—When matter
for Canada or any other country with which international registered.
pouch exchanges are established can be sent by-means of such exchanges, the postmaster at the mailing office must bill it, and must address the registered-package envelope covering it, to the postmaster at
the proper international registered-pouch office, as indicated in the list
of exchanges published from time to time in the United States Official
Postal Guide. These lists, together with the schemes of territory connected with each exchange, must be care-fairy consulted by all postmasters.
Sec. 1158. Bestrietions on Esgistratlon.—The following limitations must
be observed by postmasters in registering- matter to Postal Union countries :
1. Articles of correspondence addressed under initials, and those
which bear an address written in pencil, are not admitted to registration. .
2. jSTo article may be registered which is unregisterable in the domestic mails.
3. Matter that Is unmailable as ordinary matter, in either the domeslie or foreign mails, must not be registered.
4. With the above exceptions, all articles admissible to the Postal
Union mails may be registered.
See. 1154. Registration Fes.—The registration fee to all foreign countries where registration is permissible is ten cents on each letter or
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parcel. This fee, together with the full amount of postage, must be
prepaid by ordinary postage stamps attached to the letter or parcel.
Registered matter not fully prepaid is not mailable under the Postal
Union Convention.
ISToTE.—For rates of postage to all foreign countries postmasters should examine
the la-test foreign postage table in the United States Postal Guide.

Sec. 1W5, Postmasters Should Consult Postal Guide.—All classes of mail
matter, subject to the exceptions mentioned in section one thousand one
hundred and fifty-three, may be registered to .countries and colonies in
the Postal Union, but to certain countries and colonies not in the Postal
Union the registration of letters only is permissible. To some parts
of the world matter cannot be registered j postmasters are therefore
specially enjoined to consult the foreign postal table in the latest issue
of the United States Official Postal Guide to ascertain •whether or not
the matter presented is entitled to registration. If no registration fee
is given in the columns headed u Eegistration fee on letters " and "Registration fee on other articles,'" no registration exists j if the fee be given
in the letter column alone, it indicates that only the registration of-letters is permitted. Postmasters must therefore be governed accordingly
when matter addressed to sucli countries is presented for registration.
See. 1106. Registered -Package Envelopes Addressed to Foreign Post-Offices.
—If a registered-package envelope is received in. transit addressed to
a foreign post-office, instead of to the proper exchange post-office in
the United States, as directed in section 020 thousand one hundred and
.fifty-one, it should be forwarded to such United States exchange office,
where it will be opened and its contents properly dispatched.
Sec. 1157. Sender may Demand a Return Eeceipt.—The sender of a registered letter or parcel addressed to any country ia the Universal
Postal Union may, by writing upon the face of the letter or parcel, " RETURN EECEIPT DEMANDED." have a return receipt sent back, to him from
the foreign post-office of delivery. Postmasters should inform the senders of foreign, registered .matter of this privilege,
Sec. 1158. Begistered,-3?aekage Envelopes Containing Foreign Matter to be
Marked "Foreign."—In order to facilitate the dispatch of foreign registered matter, postmasters will mark the registered-package envelopes
in which it is sent with the word "Foreign/7 beside the address.
EECEIPT OF MATTER AT OTHER THAN EXCHANGE OFFICES.

Sec. 1159. Treatment of Matter for Delivery.—Postmasters receiving
from exchange post-offices registered packages containing letters or
parcels originating in foreign countries, will treat such packages and
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their contents the same as domestic registered matter received for
delivery,
See. 1160. Return Receipts.—When a return receipt accompanies a letter or parcel from a foreign country, it must be signed by the recipient
of the matter when delivery is made, and postmarked and returned,
under cover of a penalty envelope, to the postmaster at the United
States exchange post-office from which the matter was received. If no
return receipt accompany the matter, it may be assumed that none is
required. In such a case the postmaster delivering the letter or parcel
will simply require the addressee to receipt for it upon the delivery
book.
Sec. 1161. Eeturn Beceipts for Undelivered Letters or Parcels.—In the
case of non-delivery of a foreign letter or parcel, the return receipt accompanying it must be indorsed with the cause of non-delivery, postmarked, and sent to the United States exchange office whence it came.
The return receipt must never be sent to the Dead-Letter Office, but
only the letter or parcel.
Sec. 1162. Undelivered Foreign Matter.™Should a foreign letter or
parcel remain undelivered at the expiration of thirty days from the
time of its receipt (unless it is specially directed to be held for delivery)
it must, even though bearing the name and address of the sender, or
a return request, be sent to the Dead Letter Office, in the manner prescribed by section eleven hundred and thirty-eight.
Sec. 1163. Return of Undelivered Matter to Canada.—Letters and parcels
originating in Canada, on which the names and addresses of the senders
appear, whether printed or written, are excepted from the preceding
regulation. Such letters and parcels, in case of non-delivery, should
be re-registered to the senders and sent back to the exchange office from
which they were received, in accordance with any return requests that
may appear upon them, or, if they bear no return requests, then at the
end of thirty days.
See also section 1127 as to disposal of matter wlien addressee is dead.

Sec. 1164. Matter Specially held for Delivery.—-When a postmaster has
good reason to believe that a registered letter or parcel remaining uncalled for can be delivered to the person addressed, he may indorse it
" SPECIALLY HELD FOB DELIVERY," and retain it not longer than
three months before sending it to the Dead-Letter Office. Registered
letters indorsed " POSTS BESTANTE," or " To BE GALLED FOE," and
those addressed to a sailor or a passenger on a vessel to arrive^ must
also be held not longer than three months.
Sec. 1165. Matter Liable to Customs Duties.—The regulations respecting
ordinary mail matter subject to customs duties (see section 621) govern
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registered matter also, except that the receipt of the addressee must
first be obtained by the postmaster before any opening of the registered
letter or parcel by the addressee is permitte d. If he refuse to sign a
receipt for such matter, it must be marked " REFUSED," held the proper
length of time, anti then sent to the Dead-Letter Office.
Sec. 1166. Forwarding Matter.—Eegistered letters or parcels received
from one country in the Postal Union may be forwarded from the
post-office to which they are addressed to any other country in the
Postal Union, or to any other post-office in the United States, without
additional charge for postage and registry fee. Domestic letters or parcels, upon being forwarded to a foreign country, are chargeable with
additional postage sufficient, with that already paid, to equal the amount
required had they been addressed to the foreign country in the first instance. Such additional postage must be prepaid with ordinary postage stamps affixed to the letter or parcel before forwarding. No additional registry fee is required.
Sec. 1167. Do not Write to Foreign Officials.—Postmasters at other than
exchange offices must not correspond with foreign postal officials on
registry business. On all matters requiring correspondence with such
officials postmasters must communicate promptly with the Third Assistant Postmaster-General. (See section 1042.)
Sec. 1168. Eeturn of Matter.—Eegistered letters or parcels between
countries of the Postal Union, except Great Britain and the British
colonies, Canada, British India, Yenezuela, Hayti, Japan, Mcaragua,
and Bolivia, may be returned to the senders upon request, as provided
in section four hundred.
EXILES FOB EXCHANGE POST-OFFICES.

Sec. 1169. Preparation of Eeturn Receipts.—When demanded in accordance with section one thousand one hundred and fifty-seven the return
receipt must be made out by the exchange post-office which dispatches
the registered matter to the foreign country, on a form, specially provided for the purpose.
Sec. 1170. Eegistered Matter to be Postmarked at Exchange Post-Offices.—
All registered letters to or from foreign countries must be postmarked
at exchange post-offices with the date of dispatch or receipt. This applies to all foreign registered letters and parcels passing through the
United States. The postmark of the exchange post-offices of ingress
and egress must be put on such letters and parcels, except where they
are sent in sealed bags, as through matter, tinder article 4 of the Postal
Union Convention.
Sec. 1171, Label for Foreign Matter—Under paragraph 4 of Article
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VI of the Beguiavions of the Convention of the Postal 'Union, an. ad•h.esive label is adopted for designating in a special manner all registered articles addressed to foreign countries, except Canada, made of
transparent paper, having printed upon it the capital letter B, in roman
text, the words "United States of America/' and the name- of the exchange office dispatching the matter, to which must be added the serial
registration number. The post-offices authorized to exchange matter
with Postal Union countries are furnished with and required to use
these labels.
Sec. 1172. Manner of Dispatching from Exchange PosM)ffices.—Registered
matter for dispatch to countries of the Postal Union must be made up
as follows:
1, All registered articles must be entered in the form for that purpose (called Table S"o. I), in the letter bill provided according to the
Postal Union Convention, furnished by the First Assistant PostmasterGeneral (Division of Post-Office Supplies),, with the following details:
The name of the office of origin, the name of the addressee, and the
place of destination, or simply the name of the office of origin and the
number given to the article at that office.
2; When the number of registered articles usually sent to another
exchange office requires it, a special and separate list may be used to
replace the Table 3$b. 1 of the letter bill.
3. Be turn receipts relating to registered art ieles entered either in
Table No. 1 of the letter bill or in the special list referred to in the preceding paragraph, must be indicated by the letters A. B. placed oppo-site the articles in question in the table or list.
4. All registered articles, return receipts relating thereto, and, if there
be one, the special list before referred to, must be placed together in a
separate packet, which must be suitably inclosed and sealed so as to
preserve its contents, which packet, with the letter bill around it, should
be placed in the center of the mail.
5. The presence in the mail of a packet of registered articles the description of which is given upon the special list above mentioned, must
be announced by the application at the head of the letter bill either of
a special entry or of the registration label,
6. In exceptional cases, or where matter is authorized to be transmitted in international registered pouches, special instructions will be
given by the Department.
NOTE.—Matter to other tlian Postal Union countries should l>e treated in a similar
manner unless special directions to the contrary ara given.

Sec, 1173, Insufficiently Prepaid' Matter for Dispatch Registered letters
or parcels received at an. exchange office for dispatch to Postal Union

TITLE VII—THE EEGISTRY SYSTEM.

407

countries without sufficient prepayment of postage or registry fee, must
be detained at the exchange office until the deficiency shall have been
supplied by the postmaster at the mailing post-office. The postmaster
at the exchange office must make an immediate demand upon the mailing postmaster for the deficiency in stamps, which when received must
be attached to the letter or parcel, and the same dispatched. A report
of all such cases must be made to the Third Assistant Postmaster-General.
See. llf'l. Matter from other Countries'Insufficiently Prepaid.-—Begistered
letters or parcels to which postage stamps obviously insufficient to pay
postage and registry fee are attached, or which bear no postage stamps
at all, received in the mails from. Postal Union countries, are to be rated
up by the postmaster at the exchange office with the amount of the deficiency, which will be collected by the delivering postmaster in the way
that deficiencies of domestic postage are collected. In rating up such
deficiencies, double the deficient postage must be charged, but only the
single registry fee, which will be either ten or five cents according to
whether a return receipt for the letter or parcel does or does not accompany it.
See. 1175. Matter Received from Abroad.—Postmasters at exchange
offices will, on receipt of registered matter from foreign countries,
after carefully comparing the articles received with the accompanying
bill, make entry on the special record famished by the Department of
the date when the articles are received, of the office, -country of origin,
date of postmark, name and post-office of address, original number and
United States exchange office number, which latter should be of a series
commencing each quarter with JSk>. 1.. Where registered pieces thus
received are addressed to interior post-offices, they should -be sent to
destination under domestic registration, and under the exchange office
numbers; and the date of dispatch, the number of registered-package
envelopes in which, dispatched, and the date when the registry bill is
returned, should be entered on the special record above mentioned,
Sec, 1178. Eeeord and Dispatch, of Setum Bfeceipts.—When a return receipt accompanies a registered letter or parcel from a foreign country,
the postmaster at the exchange office of receipt should enter in the
appropriate column of the special record referred to in the foregoing
section the letters A. B. (indicating accompanying return receipt), and
when the receipt is sent back from the delivering office he should check
the return on the record, inclose the receipt in an envelope, and dispatch it registered to the foreign office of origin. If two or more return
receipts are to be sent back to the same office, they may bo inclosed in
tire same envelope and registered as one piece. All envelopes in which
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receipts are returned to foreign offices must bear the following inscription: "RETURN RECEIPT KETUKNED. POST-OFFICE OF
, COUNTRY
.» (See Article X of Regulations of Postal Union Convention.)

If interior postmasters do not send back sncli receipts within ninety
days to the exchange office, the facts must be reported to the Third
Assistant Postmaster-General.

CHAPTER THIRTY-SEVEN.
THROUGH REGISTERED MATTEE.
Sec. 1177. Object of this Branch of the Esgistry System.—For the purpose
of preventing, as far as practicable and economical, the separate handling and recording of individual pieces of registered matter in transit,
where the number of packages usually dispatched between any two
given points will justify it, and for the greater security of such matter,
three special methods of transmission have been provided:
1. The Registered-Pouch Service, for the exchange of registered mail
in through pouches, under rotary locks, between terminal post-offices
on postal-clerk lines.
2. The Inner-Sack Service, for the exchange of registered mail in
through sacks under rotary locks, but inclosed over a part of the route
of transmission in ordinary mail bags, between post-offices on the routes
over which there is postal-clerk service, one or both of the offices in
every exchange being non-terminal; also between offices on postal-clerk
routes, the service between the offices being partly railway and partly
star service.
3. The Brass-Lock Pouch Service, for the exchange of registered mail
in through pouches fastened with brass locks, between offices where
the service is entirely over star routes,
These exchanges are established only upon special orders by the Department.
»
EEaiSTEBED-POUCH SEE VICE.

Sec. 1178. Mode of Carrying on Registered-Pouch Service,—When a postoffice is designated by the Third Assistant Postmaster-General as a "registered-pouch office" the postmaster is at once provided with the necessary pouches, locks, keys, pouch bills, and labels, and with instructions
as to the office or offices with whieii he is to exchange and the time and
frequency of dispatch, and he must never begin such exchange until he
has received these instructions.
(For list of offices conducting exchanges see Postal Guides.)
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Sec. 1179. Exchanges directed to be Made IiiYariaMy.—Postmasters will
make the directed dispatches of registered pouches whether there is
any registered matter to be sent in them or not. In case there is no
registered matter to be dispatched, a pouch bill, marked u Ko PACKAGES SENT,7' properly filled up, signed, 'and postmarked, must be placed
in the pouch and the pouch locked and regularly dispatched.
Sec. 1180. Registered-Pouch OiSe© Supplies; how Used and Kept—The
registered pouches, locks, labels, and pouch bills, having been made
expressly for the registry system, must not be used for any other purpose, and must be securely kept, the locks and keys in the safe, if the
postmaster has one, or if not, then in the most secure place, and the
pouches, labels, and bills in that part of the post-office set apart for the
transaction of the business of the registry system j and under no circumstances must any other pouches or locks be used in transmitting
registered matter to post-offices with which registered pouches are exchanged. If for any reason a postmaster has no printed pouch labels,
he may use written ones until a supply of the regular kind can be obtained.
Sec. 1181. Additional Supplies.—Timely notice of the need of additional
registered pouches and locks must be given to the Second Assistant
Postmaster-General, by whom they are furnished. Bequisition for
registered pouch bills, carbon sheets for such bills, and labels must be
made upon the First Assistant Postmaster-General (Division of Postof Post-Office Supplies).
Sec. 1182. Matter Dispatched in Eegistered Pouclies.—In the registered
pouches dispatched to every registered-pouch office must be placed all
the registered matter addressed to that office, and to offices on routes
beyond it, as shown by the registered-pouch schemes to be furnished
by the General Superintendent of the Bail way Mail Service. No through
registered matter between exchange offices must be sent otherwise than
in the registered pouches j but packages too large to be inclosed in the
pouch may be dispatched by the hands of the proper railway postal
clerks.
Sec. 1183. Preparation of Matter for Poucb.es.—Before dispatching a
registered pouch there must be entered on the registered-pouch bill
the number of the bill, commencing each quarter with No. 1, the date
of dispatch, the name of the post-office to which the pouch is to be
sent, the serial letter and number and the rotary number of the lock
to be used in fastening the pouch, which two numbers are to be
considered the number of the pouch; and both numbers should be
mentiooed in all receipts given or taken for the pouch. At those postoffices where it is usual to dispatch two or in ore registered pouches to
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the same post-office by tlie same mall, the entry of the total number
of packages sent; in each pouch uiust.be given, in tlie pouch bill for such
pouch, tha last pouch, however, showing also the total number of packages and pouches in.the entire dispatch. (See section 1188.)
Sec. 1184. Manifold Writing of • Pouch Bills.—The entries on pouch
bills will be made by writing with a hard lead-pencil, after placing
carbon paper between, tha bill aad the record sheet of the bill book,
which process of manifold writing will, with ordinary care, make a perfect copy. The bill number, the look numbers, the total number of
packages -inclosed in tlie pouch, the name and the postmark of dispatching office, must be entered on. the coupon receipt, as well as in
the body of the bill. The bill must be signed by two dispatching
clerks, and, with coupon receipt appended, will then be detached on
the perforated line at the back of the book, and placed in the pouch
with the registered packages.
Sec. 1185. Inspection before Closing.—Before closing a registered pouch
for dispatch, the dispatching clerks must assure themselves beyond any
doubt that all the packages of which entry is made upon the pouch bill
are inclosed, and that the serial letter and number and the rotary number of the lock used in fastening the pouch are correctly stated.
Sec. 1188. Labeling, Looking1, aad Delivering1 ofPonch.es.—The registered
pouch must be properly labeled before any packages are placed therein,
and the packages, tied together in bundles in order of entry on bill,
should be compared with the bill and with the label of the pouch, the
lock number proved correct, and the bill and packages then placed.in
the pouch, which must be securely locked.
To insure the proper locking of pouches, the person intrusted with
this duty should, after locking, shake aad endeavor to tarn the shackle
of the lock in such a manner that lie may be able to certify on oath, if
required, that the lock was securely fastened when it, left his custody.
ITo rotary lock is to bo used that is broken or wanting in any of its
parts, or is imperfect in the operation of ifcs rotary numbers, or is difficult to unlock. On delivery of the, pouch or pouches to the railway
'postal clerk" whose duty it is to receive them, receipt therefor must be
taken on the proper record of the office.
. Sec. 1187. Locks mnat not be Injured.—All persons charged with the
duty of dispatching or transferring registered pouches are cautioned
against violently handling them, or using or disposing of them in such
a manner as to expose the rotary locks on them to damage or loss. To
injure such looks designedly, or to tamper with them in any way, is a
serious offense.
See. 1188. Tfotices of Discrepancies and Delays,—Whenever a dispatch of
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through, registered matter under rotary lock to one office, in registered
pouches, consists of more than one poach, the following-directions will
govern:
1. The postmaster at the sending office must, by a formal letter of advice to be sent in the ordinary mail,, give information to the receiving
postmaster of the total number of such, pouches, and the time of their
dispatch; This advice may be sent in the same mail with the registered
matter, or it may be sent in the immediately preeeding,mail. In eases
where but a single pouch is dispatched to the same office, the letter ef
advice need not be sent, but in every other case it must be sent without fail. Supplies of a printed form of this letter of advice (Form .No.
3891) may be obtained by requisition made upon the First Assistant
Postmaster-GWerar(Di vision of Supplies),
2. In. every case where, on the receipt of such letter of advice, a discrepancy is found to exisfc between the number of pouches reported to
have been sent and the number actually received, the receiving postmaster must immediately telegraph notice of the, discrepancy to the
sending postmaster, who, if the discrepancy be owing to clerical or other
remediable error, will make the necessary explanation, by letter, to the
receiving office; but if the discrepancy be such as to indicate loss or
miscarriage of the .matter, the sending postmaster must immediately
telegraph the facts to the Chief Post-Office Inspector, so that no time
may be lost in investigating the case. At the same time the. postmaster must report the facts by letter to the Third Assistant PostmasterGeneral, and to the General Superintendent of the Eailway Mail Sesvice. If the matter should afterwards arrive at its destination, or if discovery should bo made otherwise than through the investigation begun
by the Chief Post-Office Inspector, information of the facts, by letter,
must.be given promptly to that officer, as well as to the two other officers named, by the receiving postmaster, or by the sending postmaster,
if he should, first ascertain the whereabouts of the missing matter, or
the cause of its miscarriage or delay. At places where there are no
telegraph lines postmasters will make use of the mails, and promptly
give by letter the information above required to be sent by telegraph.
3. The course prescribed in the preceding paragraph must also be
pursued whenever an entire dispatch of through-registered matter under
rotary lock, whether In one pouch or more than one pouch, fails to arrive
at the office of destination when due, unless the postmaster at such office
shall have positive informatidn showing that the matter has been unavoidably detained or delayed, or unless lie shall have good reason to
believe that the missing dispatch will arrive within a reasonable time.
If after waiting a reasonable time the matter still fails to arrive, the
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course laid down in the preceding paragraph must be followed. Keeping in view this requirement, the postmaster at the receiving office must
always insist, whenever a dispatch of through-registered matter fails to
arrive on time, upon having from the postal clerk in whose custody it
should be, the report required by section one thousand one hundred and
ninety-nine; and every failure to make such report when the pouch is
not delivered must be promptly reported to the office of the Third Assistant, Postmaster-General.
Sec. 1189. Eeturn Extra Pouches, &c., Promptly.—In order that each registered-pouch office may preserve its proper complement of registered
pouches and locks, extra numbers of them, when received, must be returned by next dispatch, inside of the regular pouch, duly entered on
the pouch bill. Postmasters at exchange offices must not allow undue
accumulation of registered locks or pouches at their offices.
Sec. 1190. Pouch in Bad Order.-—On the arrival of a registered pouch
at the office of destination, the receiving clerk, before receipting to the
postal clerk, must assure himself of the good condition of both pouch
and lock. If either appears to have been tampered with, or is in bad
order, the receipt for the pouch must be withheld until its contents have
been carefully examined, as directed in the following section, and found
not only to correspond with the entries on the pouch-bill, but to be in
good order and condition. Proper facilities should be allowed the postal
clerk to be present at such examination 5 and if the contents are not in
good order, the receipt given him must state the fact.
Sec. 1191. Checking and Receipting for Contents of Registered Pouch.—A
registered pouch must be opened by two clerks, who must verify with
the bill the serial letter and number and the rotary number of the lock,
and, after emptying the pouch, inspect its interior to see that nothing
remains. The contents of pouch must then be checked with the entries
on the pouch bill, noting any discrepancies or damage, both on the bill
and on the coupon receipt. Both bill and coupon should then be postmarked and signed by two receiving clerks, and the coupon detached
and returned in envelope to dispatching postmaster by the first registered mail. When thus returned the dispatching postmaster will postmark on the coupon the date of return, and will attach the coupon with
mucilage over the counterpart of the coupon, on that record page in the
manifold book which shows the same date, lock, and bill numbers as indicated in the returned coupon.
Sec. 1192. Treatment of Poneli Bills at Receiving Offices,—All registeredpouch bills will be retained afc receiving offices, where such bills can at
once be used for checking and indicating the separation of registered
matter, after which they will be carefully filed and preserved for refer-
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ence. Where several registry clerks are employed in any post-office,
it is desirable that individual responsibility at the different stages of
working the registered mails should be fixed as far as is practicable;
and it is directed that the appropriate blank spaces in the bill, under the
head of "TRACING- AT RECEIVING OFFICE/7 be filled, and that all entries
showing the distribution of registered-poilch matter, within receiving
offices, be checked or signed with initials of the receiving clerks who
enter the separated matter on other books of the registry system. Eegistered packages which are to pass to postal clerks by hand-to-hand
receipts, known as "hand 77 pieces, together with registered packages
to be dispatched in mail bags other than registered pouches, known as
"bag 7 ' pieces, will form the only class of registered-pouch matter which
it will be necessary to enter on the transit book.
Sse. 1193. Discrepancy between Lock Numbers and Numbers on Bills.—
Every discrepancy between the serial or rotary numbers of the lock,
and the numbers appearing upon the pouch bill of a registered pouch
should, upon discovery, be reported to the office of the Third Assistant
Postmaster-General (Division of Registration), as well as to the dispatching postmaster—the lock in every such case, if not damaged, to
be withheld from use unless it shall clearly appear that the discrepancy
was owing to a clerical error. If, however, a damage to the lock shall
appear in connection with the discrepancy, the lock must accompany
the report to the Third Assistant Postmaster-General—>the same to be
registered.
Sec. 1194. Safety of Registered Keys and Looks.—When a registered
pouch is opened at the post-office of destination the lock must be at
once placed in the safe of the registry branch of the post-office, where
it must be kept until needed for use again. The keys used in opening
registered locks must be attached to the safe by a chain, and must not
be detached therefrom or be handled by any one save the postmaster
or the clerk in charge thereof, or a Post-Office inspector, when, in the
course of investigation, he may specially require it. In any case where
the registry key of a post-office is so demanded by an inspector, the
postmaster, unless satisfied of the entire propriety of the demand, must
report the facts at once to the Chief Post-Office Inspector and to the
Third Assistant Postmaster-General.
Sec. 1195. Registered Pouches that have Missed Connection.—Transit registered pouches which by reason of having missed a connection, or
otherwise, have been brought into an int6rmediate exchange office, must
be treated as follows:
1. The pouches should not be opened while thus delayed, except as
below provided for. Great care should be exercised by the postal officer
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who is the temporary custodian of them, t® guard and keep them, secure
from depredation, to enter in his transit book the lock numbers and the
hour of arrival and departure, and, in passing receipts for the pouches,
to note whether the numbers of the lock^s on leaving are identical with,
the numbers of the same Ipcks when entering such, office, so as to prove
that the lock has not been tampered with while thus delayed in transit.
2. Such pouches should be dispatched to destination by first mail,
unless they should be found to be in a damaged condition, when they
must be treated as required by sections one thousand one hundred and
ninety and one thousand one hundred and ninety-one.
3. After the opening and examination provided for in sections one
thousand one hundred and ninety and one thousand one hundred and
ninety-one, the matter must be repouched, and the pouch bill must be
indorsed " POUCH DELIVERED TO -THIS POST-OFFICE BECAUSE OF -—.
CONTENTS, —~—?" (correct or incorrect as the case may be, the disagreement being stated), and signed by two clerks.
4. The registered packages called for on the pouch bill must be entered
on the transit book, and the pouch, with its bill and original contents
therein, must be fastened by the same lock (unless the pouch or lock is
damaged, in which event ifc will be replaced by a good one, such action
being noted on the bill), and be dispatched by the next mail to the postoffice for which it was intended. The pouch-bill should also be indorsed
with the new number of the lock on which the pouch is redispatched.
5. In case the original pouch be damaged a new pouch must be substituted.
6. All damaged pouches and locks getting into an office under such
circumstances must be promptly sent to the Department with a report
of the facts ; if any packages shall be missing, reports should also be
made to the Chief • Post-Office Inspector, and under any circumstances
the miscarriage or misconnection of the pouch should be reported to the
Third Assistant Postmaster-General.
Sec. 1196. Discrepancy between Bill and. Pouch.-—If the contents of a
registered pouch do not agree with the pouch bill, the fact must be
immediately noted thereon, as well as on the coupon, and a report sent
by mail to the Third Assistant Postmaster-General. In addition, in
cases where there are entries on the bill for which, no corresponding
registered packages are found, the discrepancy must be telegraphed to
the dispatching post-office, ia order that the error may be rectified or
immediate action taken concerning the loss. (See also section 1188.)
Where there are packages in the pouch for which there are no entries
on the pouch bill, the particulars must be stated on the coupon to be
returned to the mailing office, or in a letter to accompany such coupon.
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The packages, if missent, should be promptly re-registered to their
proper destinations,
Ssc. 1197. Damaged Registry Losks and Keys.—-Damaged registry locks
and keys must be securely enveloped, and sent registered to the'Mail
Equipment Division, Office of Second Assistant Postmaster-General,
Washington, D. 0. Damaged pouches should bo labeled " DAMAGED
POUCH, FROM POST-OFFICE AT ——— , RETTJENEI) TO $EOOBD ASSIST-

ANT POSTMASTER-GENERAL ;" and should be sent unlocked in the
registered pouch for Washington, D. 0. If the sending post-office does
not exchange registered pouches with Washington, the damaged pouch
must be seat in the registered-pouch for the post-office nearest that
point with which such pouches are exchanged, and will be forwarded
in same manner from that post-office. *"
Sec. 1198. Special Attention to Eotarj Locks,-—-Postmasters authorized
to open and dispatch, registered pouches, and all postal employe's who
handle them in transit, should make the condition of every rotary lock
attached thereto an object of special attention, in order that any damage
which it has sustained may be detected, ami the lock set aside for immediate return to the Second Assistant Postmaster-General, or to the
Third Assistant Postmaster-General when the damage exists in connection with a discrepancy between the lock and • ttic pouch bill, as hereinbefore directed.
Damaged registry locks must under no' circumstances be used after
the damage has been discovered ; nor must damaged registry pouches
be used where the damage is such as to give any opportunity for depredation.
Examination should also be made to see whether the locks on pouches
are carefully fastened, in making which examination the lock should be
shaken or tried to see- whether the shackle can be removed^from the
shackle, post.
Sec. 1100. Iroud! or Blank must be Delivered.™ Eaiiway postal clerks
must ascertain what registered pouches are to be daily transmitted
over their routes, and mast in no case leave tlieir terminal post-offices
without demanding1 the regular pouches., or that the blank used stating
th© reason for absence of pouch be given them. Either the pouch
must be delivered or the blanks stating reason for faikire. If they are
not sent, the -postal clerk must note on his registry book the reason
wh^'. This course mcisfc also be -pursued with regard to such registered pouches as they should regularly receive from connecting railway
post-offices, By auch means the post-office at which the pouch is due
•will bo informed of the cause of the delay by the railway postal clerk
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whose duty it is to bring it in. This information must in every such
case be reported to the postmaster by the postal clerk.
Sec. 1200. Pouches Taken to Terminal Post-Offices.—Railway postal clerks
must, in every case.where possible, deliver the registered pouches direct
to the connecting railway post-office. But if connection with other railway post-offices is not made, the pouches must be taken into the terminal post-offices and receipt obtained for them.
Sec. 1201. Disposition of Pouches in Bad Order in Transit,—When a registered pouch is delivered to a railway postal clerk he musfc, before
receipting for it, assure himself that the registered lock and pouch are
in good order. If either is not, his receipt must show that fact, and
the pouch must be taken by him into the terminal post-office of his
route, if such post-office exchanges registered pouches. If the terminal
post-office of Ms route is not a registered-pouch office, or if there is no
registered-pouch office on his route, the pouch must be forwarded until
it reaches such an office, care being taken that none of its contents are
lost. Postal clerks must keep a record of the facts in all such cases
for future reference.
INNER-SACK SERVICE.

Sec. 1202. Regulations Governing Inner-Sack Exchanges.—In conducting
inner-sack exchanges postal ofiicers will be guided by all the foregoing
regulations relating to registered-pouch exchanges^ whenever they are
not manifestly inapplicable.
Sec. 1203. Kinds of Sacks and Locks to be Used.—No sacks but the regular inner sacks should be used for inclosing registered matter between
inner-sack exchange offices, and only the regular rotary locks which are
used for registered pouches.
Sec. 1204. Offices Between Which Inner-Sack Exchanges May be Established.—When the registered matter in transit is sufficient to justify it,
inner-sack exchanges maybe established between post-offices on the
lines of postal-clerk mail service, one or both of which are non-terminal,
also between post-offices supplied by postal-clerk mail service and postoffices supplied by star service. In exceptional cases these exchanges
may be established between offices each of which is a terminal for postal clerks on different lines of EailwayMail Service covering the proposed
route of transmission, and where it is also impoisible to effect the meeting and exchange of direct receipts between postal clerks required for
a registered-pouch exchange. In applications or recommendations for
such exceptional cases, all the facts must be reported to the Third Assistant Postmaster-General.
See. 1205. When Inner Sacks must bs Bagged with Other Mail—Where
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an inner sack cannot be delivered direct and a hand-to-hand receipt obtained, postal officers must invariably bag the inner sack with the mail
dispatched in. ordinary locked bags. They will place within the outer
mail bag a registered package card receipt, describing the inner sack
according to label and giving the fixed and rotary numbers of the lock.
In signing registered-package receipts each inner sack will be counted
in the total as one piece.
Sec. 1208. Cases where Inner Sacks may be Pouched with Other Packages.—
Inner sacks may be pouched with other registered packages when in
transit, and should be entered on all bills and transit records by the
descriptions shown on labels, and by the fixed and rotary numbers on
locks.
BRASS-LOCK REGISTRY SERVICE.

Sec. 1207. Brass Lock Pouches to be Dispatched only as Directed.—Postmasters will dispatch registered mail in brass-lock pouches only to such
offices and at such times as may be directed by the Third Assistant
Postmaster-General.
Sec. 1208. Care to be taken of Brass Keys.—Postmasters are enjoined
to take especial care of the brass keys, which should as far as possible
remain in the custody of one person in the post-office, and such record
should be kept that it may be shown beyond questio n what individual
postal employe in each post-office used or had in his possession the key
on any given day concerning which inquiry may be made.
Sec. 1209, Brass-Lock Keys to be kept in Safe.—When not in actual use
the brass-lock keys should be placed in a safe, if there be one in the
post-office, and the keys used in opening the brass loc ks should be attached to the inside of the safe by a chain.
Sec. 1210. Locks and Keys not to be Irregularly Handled.—The brass
locks and keys should never be exhibited to nor handled by any one
other than the special custodian of the same, and should never be used
for any purpose except as specially authorized.
Sec. 1211. Locks and Keys not to be Carelessly Used.—Loss of the brass
locks or the keys, or carelessness in the use of the same, so far as relates
to the security of registered matter, will be considered a subject for
special investigation by the Department.
Sec. 1212. Ordinary Through Mails to be Sent in Brass-Lock Pouches.—
Brass lock pouches must also be used for the interchange of ordinary
through mail, provided it does not interfere with the proper transaction
of the registry business.
Sec. 1213. All Registered Matter in One Brass-Lock Pouch.—If more than
one brass-lock pouch be required for both the registered and the ordi27 s L
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nary letter mail by any one dispatch, postmasters will, as far as practicable, avoid a division of the registered portion of the mail, and place
the same in one pouch, or as few pouches as will contain it.
Sec. 1214. Separate Receipts Where Two or More Pouches Are Sent.—Where
two or more brass-lock pouches are used in any'one dispatch, separate
registered-package receipts should accompany each pouch; and in such
cases a note should be made at the foot of each registered-package receipt specifying the number of pouches sent, as follows: "——— BKASSLOCK POUCHES SENT BY THIS DISPATCH."

Sec. 1215. Ifo Accumulation of Brass-Lock Pouches Permitted,—If more than
the usual number of brass-lock pouches are received at one time from
any post-office the extra locks and pouches must be returned to the
sending post-office by the next mail, duly billed and. recorded, in order
that each post-office may have its proper complement of locks and
pouches.
Sec. 1216. Brass-Lock Pouches Sot to Pass Brass-Lock Offices.—It is not intended that brass-lock pouches shall be exchanged with, or pass by, any
other than the first brass-lock post-office on the route, for which they
should be properly labeled and registered-package receipts prepared
for such office direct,
Sec. 1217. Miscarriage of Brass-Lock Pouches.—If, by^any extraordinary
circumstance, a brass-lock pouch should be brought into a brass-lock
office for which it is not intended, it must at once be opened, the registered packages contained therein checked and indorsed, and the accompanying registered-package receipt must also be indorsed: " POUCH
DELIYEKED TO THIS OFFICE BECAUSE OF —

——

, CONTENTS

" (correct or incorrect, as the case may be, the disagreement being stated.) Signed
——, P. M.,
-—. The packages called
for must be entered on the transit book, with full particulars, and the
pouch with its original contents dispatched by the next mail to the postoffice for which it was intended. If such a pouch, properly labeled, is
left by mistake at an iron-lock office, it should be forwarded unopened
by first mail to destination.
See. 1218. Witnessing Mailing and Receipt of Brass-Lock Pouches.—Where
practicable, two persons should be present at the mailing and receipt
of registered packages in brass-lock pouches.
Sec. 1219. Report of All Irregularities.—All discrepancies and irregularities must be recorded, and a report of them sent by mail to the Third
Assistant Postmaster-General.
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CHAPTER THIRTY-EIGHT.
THE HAHDLISFG OF EEG1STEEEB MATTER BY BAIL-WAY POSTAL
CLEEKS.

Sec. 1220. Packages Between Post-Offices and Postal Cars to fee Pouched.—
Postal clerks must place their registered packages under cover of
a leather pouch (as far as the size of the packages v?ill permit) in conveying them to and from the terminal office and the postal car, and
must keep the pouch in their personal charge, and accompany the wagon
on which it is conveyed to the train. Registered pouches must also be
delivered direct to the terminal post-office, where it is the office of destination j otherwise, direct to the connecting railway postal clerk whenever that is practicable. (See section 1232.)
Sec, 1221. Railway Postal Clerk's Registry Books.—Railway postal clerks
will be furnished by their division superintendents with registry books
provided by the Department, for the purpose of keeping a record of all
registered matter passing through their hands. Postal clerks will in no
case allow their registry books to go out of their possession until they
leave the service.
Sec. 1222. Record of Matter to be Kept.—An-entry of the number,
postmark, date, and address of every registered package, as well as
of the lock, numbers and labels of every registered pouch and inner
sack passing through their hands, must be made in the registry book
from the package, pouch, or sack itself, and not from any accompanying memoranda, by every railway postal clerk 5 and where it is possible, receipt for the packages must be taken direct at the time of their
delivery in the proper column of the book. (See section 1071.)
Sec. 1228. Receiving Registered Hatter at Terminal Post-Offices.—Before
leaving the terminal post-office the proper railway postal clerk must
receive and receipt for all registered pouches, inner sacks, and registered packages tendered him by the postmaster or proper clerk, and
become j>ersonally responsible for their care until their delivery into
the hands of the proper postmaster or other authorized agent of the
Department, or their disposal as required by the regulations of the
registry system. Before receipting for a registered package, a registered pouch, or an inner sack the postal clerk must be absolutely sure
that it is in good condition, and that an accurate description of it is entered upon the receipt. To this end he must examine closely the package, pouch, or sack, and in either of the two latter cases the lock numbers and label. The lock should also be tried, as required by section
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eleven hundred and ninety-eight. To receipt for registered packages,
registered pouches, or inner sacks, without making the close examination above required, will be regarded as a serious delinquency. Beceipting for registered packages, pouches, or sacks by totals, where two
or more are transferred, is positively forbidden.
Sec. 1224. Eeceipts for Registered Matter.—Eailway postal clerks must
in all cases obtain a receipt for registered matter from the persons to
whom it is delivered. In the delivery of registered-package envelopes
they should be arranged in the same order in which they are entered
on the registry book. Eegistered matter must not be left at terminal offices under any circumstances without a receipt for the same
being first obtained. Eeceipts for registered matter must always be
signed with pen or pencil; stamped signatures are forbidden.
Sec. 1225. Postmarking and Returning Eegistered-Package Eeceipts.—To
protect themselves against fraud in the matter of receipts given to postmasters and others for registered matter, railway postal clerks may affix
the imprint of their postmarking stamps on each receipt as many times
as there may be packages, and return the package receipts by next mail
to the sending postmaster or employe* of the Eailway Mail Service.
(See section 1068.) If a registered package should be received by a
postal clerk without an accompanying registered-package receipt, he
shall fill out a receipt for it and send it to the postmaster from whom he
received the package, and report the fact to his division superintendent.
Sec. 1226. Eegistered Matter not to be Delivered to Employes of Eailroad
Companies.—Eailway postal clerks must not deliver registered matter to
messengers employed by a railroad company, nor to any mail carrier,
unless specially instructed. It must be placed in the pouch together
with the receipt to be signed and returned.
Sec. 1227. Illegible Postmark on Packages.—The first recipient of a registered package bearing an illegible postmark should write on the package the name of the office or railway postal car from which it was received.
Sec. 1228. Comparison of Package with Accompanying Eeceipt.—When
a registered package is delivered to a railway postal clerk he must carefully examine it and compare it with the receipt, and indorse the condition of the package upon it. He will then note the condition of the
package upon the receipt, and date, sign, andreturn it. (See sections
1083 and 1089.)
Sec. 1229. Failure to Properly Fill out Package Eeceipts.—Eegisteredpackage receipts must be properly filled out by the sending postmaster
or railway postal clerk. Failure to properly perform this duty should
be reported to the division superintendent. (See section 1068.)
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Sec. 1230. The Pouching of Matter by Eailway Postal Clerks.—When
registered matter cannot be delivered direct to a postmaster or postal
clerk on a connecting car, and it has to be placed in a pouch for delivery to a post-office, the postal clerk will properly fill up a registered-package receipt to accompany it, and place such receipt in the
package of letters to be distributed at the post-office. Eegistered matter in such cases must be placed in a pouch, which must be securely
locked and labeled to the connecting post-office. It must never be
pouched to distant post-offices direct, so as to pass intermediate postoffices without examination and record. As to the manner of making
out package receipts see section one thousand and sixty-eight.
Sec. 1231. Check Keturn of Registered-Package Receipts.—On the return
of a registered-package receipt, properly indorsed and signed, the railway postal clerk must check the date of return on his registry book,
and retain the receipt for future reference. Should the receipt be not
returned within a reasonable time, he will prepare a duplicate and send
it to the postmaster for signature. If neither the original nor the duplicate receipt is returned within a proper time, a report of the case, with
all the particulars, must be promptly made to the division superintendent.
Sec. 1232. Matter for Delivery to a Connecting Postal Car.—When a
railway postal clerk arrives at the terminus of his route, he must
deliver to a connecting railway postal clerk all registered matter deliverable on the route of such clerk, when practicable. If he fails to
meet such railway postal clerk, he must deliver the matter, including
registered pouches and inner sacks, into the terminal post-office, with
the registered matter deliverable at such office.
Sec. 1233. Regulations Concerning Eegistered Pouches and Inner Sacks.—
Eailway postal clerks will be governed by all regulations concerning
registered pouches and inner saeks, except where such regulations are
clearly inapplicable to their duties.

:i
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T I T L E VIII.
THE MONEY-ORDER SYSTEM.

CHAPTER THIRTY-NINE.
ESTABLISHMENT AJSTD G-EMEEAL PROVISIONS.
Sec, 12M, Establishment of the Money-Order System.—To promote public
convenience, and to insure greater security in tlie transfer of money
through the mail, the Postmaster-General may establish and maintain,
under such rules and regulations as he may deem expedient, a uniform
Money-Order System, at all suitable post-offices, which shall be designated as "money-order offices." (E. S., § 4027.)
NOTE.—Congress designed to give money orders, in gome respects, the character of
ordinary negotiable instruments, to the end that they might be received with full
credit, and their usefulness, in a business point of view, be thus promoted.
The statute docs not contemplate that the remitter of the money order shall be at
liberty to revoke it and demand back his money against the will of the payee after it
comes into tho possession of the latter j since, to enable the former to obtain a repayment of the funds deposited, he must produce the money order.
The payee of the money order, upon complying with the requirements of the law
and of the regulations of the Post-Office Department, is entitled to payment of the
money on demand, and the remitter of the money order cannot, previous to its being
paid, by any notice that he may give to the post-office at wliich. it is payable, forbid
the payment thereof to the payee. (14 Opin. Att'y-Gen., 119.)

Sec. 1235. Branch Offices.-—The postmaster of every city where branch
post-offices or stations are established and in operation, subject to his
supervision, is authorized, under the direction of the Postmaster-General, to issue, or to cause to be issued, by any of his assistants or clerks
in charge of branch post-offices or stations, postal money-orders, payable at his own or at any other money-order office, or at any branch
post-office or station of his own, or of any other money-order office, as
the remitters thereof may direct j and the postmaster and his sureties
shall, in every case, be held accountable upon his official bond for all
moneys received by him or his designated assistants or clerks in charge
of stations, from the issue of money orders, and for all moneys which
may come into his or their hands, or be placed in his or their custody
by reason of the transaction by them of money-order business. (E. S.,
§ 4029.)
(423)
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Sec. 1238. Issue of Money Orders by Clerk.—In case of the sickness or
anavoidable absence from his office of the postmaster of any moneyorder post-office, he may, with the approval of the Postmaster-General,
authorize the chief clerk, or some other clerk employed therein, to act
in his place, and to discharge all the duties required by law of such
postmaster ; and the official bond given by the principal of the office
shall be held to cover and apply to the acts of the person appointed to
act in his place in such cases j and such acting officer shall, for the time
being, be subject to all the liabilities and penalties prescribed by law
for the official misconduct in like cases of the postmaster for whom he
shall act. (B. S., § 4031.)
Sec. 1237. Clerk to be Designated to Sign Money Orders; When.—Every
postmaster of a money-order office, upon taking possession of his office,
should apply to the Postmaster-General for perm ission to put a designated clerk in his place to discharge his duties in c ase of his sickness or
unavoidable absence. A blank form for the purp ose will be furnished
on application to the Superintendent of the Money-Order System.
See. 1238. Signature by Clerks for Postmasters and by Acting Postmasters.—
When practicable, money orders and other official papers should be
signed by the postmaster himself; but when, by reason of his unavoidable absence or sickness, it may be necessary for the assistant postmaster or designated clerk to sign the money orders, the postmaster's
name must be written, and beneath it the name and designation of the
writer, thus:
"JOHN DOB, Postmaster,
"By BICHAKD EOE, Assistant Postmaster (or Cleric)?
When, in case of the death, the absconding, or the arrest of a postmaster, a person m ay be placed by the sureties in charge of the postoffice as "acting postmaster," the person thus placed in charge should
sign money orders and other official papers as " acting postmaster.'7
Sec. 1239. Classification of Money-Order Post-Offices,—Money-order postoffices are of two classes; those of the first class are depositories, in
which those of the second class deposit their surplus money-order funds.
This classification is distinct from that established by law for the adjustment of salaries. The names of money-order post-offices of the first
class are printed in the published lists of money-order offices in fullface type preceded by an a sterisk.
Sec. 1240. Hew Bonds Required at Money-Order OSces.—Postmasters
whose post-offices are designated as money-order post-offices are required, before commencing the money-order business, to give a new
bond to the Government, with at least two sureties, which is conditioned
for the faithful performance of the duties and obligations imposed upon
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them by the laws relating to the postal as well as to the money-order
business.
See section 442.

Sec. 1241. Books, Circulars, and Blanks Furnished.—<When a post-office is
designated as a money-order office, the po stmaster will be furnished
with the books required to be kept, and with the necessary blank forms
for conducting the money-order bus iness. PostEiasters should not allow
their stock of blanks to b ecome exhausted, but make timely application
for a new supply. Economy in the use of blanks is to be observed.
The registers and the cash boo k, being the property of the Department,
must be carefully preserved by the postmaster and delivered up when
called for, or upon his going out of office.
Sec. 1242. Duty of a Retiring Postmaster.—Upon the appointment of a
postmaster at a money -order post-office, it will become the duty of the
late postmaster to render a statement of the business transacted up to
the date on which he ceased to be responsible, even for a fractional part
of a week only. Upon givin g up charge of the post-office, he will turn
over to his successor the balance of money-order funds in his hands,
taking duplicate receipts therefor, one of which he will transmit to the
Superintendent of the Money- Order System, together with his final
statement, in the fl summary77 of which he will take credit for the amount
thus turned over. The late postmaster will also deliver to his successor the money-order books, blanks, and all circulars and instructions
which have been received from the Department, and also all advices on hand of money orders drawn upon him, whether paid or unpaid, and he will take th erefor duplicate receipts, one of which he will
transmit to said Superintendent; the receipt must distinctly state the
number and description of the blanks, and designate the first and last
number of the money-order and advice forms delivered, as, "From No.
183 to Eo. 500, inclusive.77
The set of receipts for money-order funds must be separate and distinct from those for money-order blanks.
Sec. 1243. Duty of Incoming Postmaster.—Upon taking charge of a
money-order post-office, the postmaster will obtain from his predecessor
full information as to the condition of the accounts of the post-office,
the place of deposit, etc,, and he will debit himself in the money-order
cash book and in his first weekly statement, with the amount of funds
received from his predecessor. If the latter had been furnished with a
credit on the postmaster at Hew York, the new postmaster will apply at
once to the Superintendent of the Money-Order System for a transfer to
himself of the unexpended balance of such credit, or, if there be no
balance, for a renewal thereof in his favor.
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Sec. 1244. Compensation and Clerical Service,—That postmasters at
money-order post-offices whose annual salary is not less than three thousand dollars may be allowed by the Postmaster-General to employ such
number of clerks in the transaction of their money-order business, and
at such rates of compensation, respectively, as he may deem expedient;
and at all other money-order post-offices the compensated n for the clerical labor employed in the money-order business, including the issue and
payment of postal notes, shall be three and one-half cents for each domestic or international money-order issued, paid, or repaid, and one cent
for each postal note issued, and three-quart era of one cent for each
postal note paid, thereat, and in case any office is designated to receive
on deposit surplus money-order funds from other post-offices, three and
one-half cents for each certificate issued in acknowledgment of the receipt of such fundsj but the total allowance made by the PostmasterGeneral for money-order clerks at any first-class o ffice shall be based,
as nearly as possible, upon the number of transactions, at the same rate
for each transaction as is above fixed for the compe nsation of clerical
labor at other post-offices, and the compensation, of th e postmasters and
the clerks provided for in this section shall be paid out of the' fees received for the issue of .money-orders and postal notes: Provided, That
in addition to an allowance for clerical service at the rates above mentioned, the Postmaster-General may allow to the po stmaster at 'New
York, INew York, to the postmaster at San Francisco, California, to the
postmaster at Portland, Oregon, and to the postmaster at each inter
national exchange office, such, amount in each case, out of the proceeds
of the money-order business, as lie may deem expedient to enable these
postmasters to obtain the clerical labor, necessary for the performance
of such special duties as are imposed upon them by the operations of
the Money-Order System, and are not re quired of other postmasters:
And provided'further, That credit shall not be allowed to a postmaster
at a first-class office on account of any expenditure in payment of clerical service in the money-order business of his office except upon a
voucher duly receipted by the person by whom such ser vice shall have
been performed: And provided further, That the sala ries of postmasters,
as fixed by law, shall be deemed and taken to be fall compensation for
the responsibility and risk incurred, and for the pers onal services rendered by them as custodians of the money-order an d other funds of the
Post-Office Department. (Act of March 3, 1883, § 4, 22 Stats., 528.)
As to the allowance of clerks to transact the money-ord er business, see section 462.

See. 1245. Payment for Static nery and Incidentals out of Honey-Order
Proceeds.—The Postmaster-Gen eral may pay out of the proceeds of the
money-order business the cost of stationery and such incidental ex-
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(E. S,, s

4048.)

See. 1246. Special Permission required for all Expenditures.—Postmasters
are not authorized to incur, without special permission from the Department, any expense whatever on account of the money-order business,
except for necessary stationery to.be used exclusively in that business;
but they will bear in mind that all blank-books and blanks, as well as
money-order dating stamps, required in the transaction of the moneyorder business are not to be purchased by them, but will be furnished by
the Department, upon application therefor to the Superintendent of the
Money-Order System. They will take credit for ail authorized expenses
incurred on money-order account in the cash book, and in the summary
of the weekly statement, under the head of " incidental expenses," and
will be careful to forward with the statement proper vouchers for the
credits claimed therein. Such vouchers must specifically state that the
said expense was incurred on money-order account. Upon application
to the Third Assistant Postmaster-General, postmasters at money-order
post-offices will be supplied by the Department with a sufficient number of envelopes of the size required in the transaction of the moneyorder business,
Sec. 1247. Postmasters to Recommend the Money-Order System to the Public,—Postmasters will recommend to patronage the Money-Order System,
and, by courteous attention to the inquiries of applicants, exhibit its
utility as a safe method of transmitting small sums of money through
the mails.
Sec. 1248. Postmasters not to act as Agents in Competitive Easiness. —
Postmasters at money-order offices must not accept from any express
company, banking institution, or other corporation or firm, any agency
for the issue and payment of money-orders, drafts, bills of exchange, or
similar instruments for the transmission of money, whether such company or corporation transact business within the United States only or
between the United, States and foreign countries, and must not permit
any employe" of the post-office to transact the business of such agency.
Sec. 1249. Postmasters must Conform Strictly to Regulations,—The success of the Money-Order System, depends upon the attention, promptitude, and accuracy of postmasters j and therefore every postmaster
must carefully study the regulations and strictly conform to them, and
must report to the Superintendent of tlie Money-Order System all cases
of repeated failure in the receipt by him of advices from any one postoffice. [Negligence in sending advices cannot be tolerated. It causes
delay in payment, and thereby often inflicts great hardship upon the
payee, and tends to derange and discredit the Money-Order System.
4? .
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Sec. 1250. Letters on Money-Order Business to be Sent Separately,—All
letters addressed by postmasters to the Department or to the Superintendent of the Money-Order System should be sent separately, and are
never to be inclosed in envelopes with the weekly statements.
Sec. 1251. Books to be Kept.—The books to be kept, and which, to insure uniformity, will be furnished to money-order post-offices by the
Department, upon application to the Superintendent of the MoneyOrder System, are:
1. A register of money orders issued, in which must be recorded,
daily, the particulars of all orders issued.
2. A register of advices received, which will be used for the record
of advices.
3. A cash-book, showing the debit and credit transactions of each
day.
They should contain a complete record of the money-order business of
the post-offices to which they are furnished, and must be fully written
up before the close of each day.
The headings of the registers, together with the instructions contained in chapter forty-three, will so effectually direct postmasters that
no mistakes need occur in keeping these books.
Sec. 1252, Ifo Money-Order Business on Sunday.—-Postmasters will not
transact any money-order business on Sunday. (See section 481.)

CHAPTER FORTY.
ISSUE OF DOMESTIC MOHEY OEBEES.
Sec. 1253. Blank Forms of Application to be Supplied.—The PostmasterGeneral shall supply money-order offices with blank forms of application for money orders, which each applicant shall fill up with his
name, the name and address of the party to whom the order is to be
paid, the amount and the date of application 5 and all such applications
shall be preserved by the postmaster receiving them for such time as
the Postmaster-General may prescribe. (E. S., § 4033.)
Sec. 1254. Postmasters not to Fill up Applications.—When a money order
is applied for, the postmaster will furnish the applicant with a printed
form of application (Form No. 6001), in which the latter must enter,
himself, all the particulars of amount, name, address, &c., required to
be stated in the money order and advice. Postmasters and money-order
clerks are strictly prohibited from filling up the application.
Sec. 1255. Printed Forms to be Furnished for Money Orders.—The Post-
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master-General shall furnish money-order offices with printed or engraved forms for money orders, and no order shall be valid unless it be
drawn upon such form. (E. S., § 4034.)
Sec. 1256. Money-Order Advices.—The postmaster issuing a money
order shall send a notice thereof by mail, without delay, to the postmaster on whom it is drawn. (E. S., § 4035.)
Sec. 1257. "No Money Order to be Issued on Credit,—Any postmaster who
issues a money order without having previously received the money
therefor shall be deemed guilty of a misdemeanor, and shall be fined
not less than fifty nor more than five hundred dollars. (E. S., § 4030.)
Postmasters are not permitted to receive in payment of money orders
issued by them, or to pay out for money orders drawn upon them, any
money that is not a legal tender by the laws of the United States, except national bank notes. Checks, drafts, or promissory notes are in
no case to be received for money orders.
Postmasters are required to accept and may pay out the silver,
nickel, and copper coins of the United States in amounts for which they
are" legal tender. (See sections 177, 178, and 187.)
Sec. 1258. Fees upon Money Orders—Ho Order for More than One Hundred
Dollars,—A money order shall not be issued for more than one hundred
dollars, and the fees for money orders shall be as follows, to wit:
For orders not exceeding five dollars, five cents.
For orders exceeding five dollars and not exceeding ten dollars,
eight cents.
For orders exceeding ten dollars and not exceeding fifteen dollars,
ten cents.
For orders exceeding fifteen dollars and not exceeding thirty dollars,
fifteen cents.
For orders exceeding thirty dollars and not exceeding forty dollars,
twenty cents.
For orders exceeding forty dollars and not exceeding fifty dollars,
twenty-five cents.
For orders exceeding fifty dollars and not exceeding sixty dollars,
thirty cents.
For orders exceeding sixty dollars and not exceeding seventy dollars,
thirty-five cents.
For orders exceeding seventy dollars and not exceeding eighty dollars, forty cents.
For orders exceeding eighty dollars and not exceeding one hundred
dollars, forty-five cents.
(Act of March 3,1883, 22 Stats., p. 527, as amended by act of June
29, 1886, 24 Stat., 86, which provides, " That the fee for each domestic
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money order not exceeding in. amount five dollars shall be reduced from
eight cents to five cents.")
Sec. 1250. Fractional parts of a Cent not to fce Included.—A single money
order may include any amount from one cent to one hundred dollars,
out must not contain a fractional part of a cent.
Bee. 1260, Only Three One-Himdred-Bollar Orders to One Person for same
Payee.—When a larger sum than one hundred dollars is required, additional money orders to make it up must be obtained. But postmasters
are instructed to refuse to issue in one day, to the same remitter and
in favor of the same payee, more than three money orders payable at
the same post-office. The plain evasion of this rule by the substitution
of a different remitter for every three of a, large number of money orders issued in one day, in favor of the same payee, should not be permitted.
See. 1281. Issuing Money Orders and Transmitting Advices.—-From the
items contained in the application the postmaster will make out the
money order required in conformity therewith, and also the corresponding form, of advice. The money order, when completed, is to be handed
to the applicant upon payment of the sum expressed therein and of the
fee chargeable thereon, which fee must invariably be paid in money,
postage stamps not being receivable therefor. By the first mail dispatched to the post-office of payment after the issue of a money order,
the postmaster must transmit, in a sealed envelope, the corresponding
advice to the postmaster at the post-office upon which it is drawn. In
transmitting ad vices he must use only such envelopes as bear the printed
letters M. O. B. or the words Money Order Business. .Delay and mistakes in sending advices cause difficulty In payment and tend to discredit
the system. Their repetition will lead to the removal of the negligent
postmaster.
Accuracy must be observed in writing both the money order and the
advice, neither of which should be " post-dated," but must bear the
stamp of the actual date of issue. The application must be numbered
to correspond with the money order issued, and filed for future reference.
See. 1262. Stamping Money Orders and Advices.-—To insure a clear impression a special stamp must be employed for stamping money orders
and advices, which is not to contain the postmaster's name, but only the
name of the post-office and State or Territory, with the date of impression and the letters M. O. B., and is never to be used in stamping letters.
See. 1268. Persons procuring Honey Orders must carefully Examine Them.—
Parties procuring money orders should examine them to see that they
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are properly filled up and stamped, as any defect in these respects will
result in difficulties and delay in payment.
Sec. 1284. Signature of Postmaster,—The signature of the postmaster or
designated clerk who issues a money order must invariably be written
with black ink, and not stamped thereon.
Sec. 1285. When Errors are made Hew Orders must be made out.—If an
error of any kind be made in filling up a money order, and it be discovered at the time of issuing or before the advice has been dispatched, a
new money order must be made out, as no alterations or erasures are
permitted,
Sec. 1288, How to Use Blank Money Orders and Advices.—Postmasters
will observe that the forms for money orders and advices are numbered,
consecutively, from 1 to 500 or 1,000, or to higher numbers, according
to the requirements of the issuing post-office. This is intended as a
safeguard against the improper use of the blanks j and therefore when,
through mistake, or from any other cause, any of them have been spoiled,
the words NOT ISSUED must be written or stamped across both the money
order and the advice. The spoiled money order, with the corresponding advice, must be transmitted to the Superintendent of the MoneyOrder System with the weekly statement, and must be entered therein
in its proper numerical order, with the -words 1?OT ISSUED written opposite, the particulars and amount of the money order being left blank. A
similar entry must be made against the corresponding number in the
register of money orders issued. ~No departure from this rule will be
permitted, as it is imperatively required that every blank form of a
money order sent to a postmaster shall be accounted for at the end of
the week in which it is used, or canceled as spoiled and not issued.
See. 1287. Omitted and Defective Blanks to be Beported.—Money-order
and advice forms should be carefully examined by the postmaster immediately upon their receipt, and all irregularities reported. Should a
blank money order be omitted in the book supplied .to a post-office, the
postmaster will make a note thereof opposite the proper number in the
weekly statement in which the money order would have appeared if
supplied, and a similar memorandum in his register of money orders
issued. Should any of these blanks be defective or mutil^ed, the postmaster will cut out and return them to the Superintendent of the MoneyOrder System, and treat the blank or blanks as " "Not issued," Should
any of the blank money orders be duplicated, he will cut out the extra
one and return it to the Department.
- Sec. 1288. Postmasters Bespoixslble for Loss of Money-Order Forms,—
Postmasters must keep their stock of blank money-order forms and advices in their own custody, under lock and key, in some place of security
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to which unauthorized persons cannot have access, and they will be
held responsible for any loss which the Department may suffer arising
from fraud made possible through a disregard of this regulation.
Sec. 1269. How Postmasters should make out Advices.—The given names
of both remitter and payee must be entered in the advice in full when
possible; a married woman must be described by her own name, and
not by that of her husband, if the former name is known to the remitter.
Thus, the appellation "Mrs. William Brown " is defective, as it does not
accurately describe the payee, whose true name may be Mrs. Mary
Brown. Both names and sums must be written legibly. When an applicant is unable to state the initials of the given name or names of an
' individual to whom he desires to send a money order, the postmaster
must refuse to issue the money order. A money order should always be
made payable to one person or to one firm only, and not to either of two
or more designated persons or firms.
See. 1270. When Second Advices should be Issued.—When a second or
duplicate advice is required, in consequence of the original advice having been spoiled in issuing a money order, or when the original advice
is stated not to have reached its destination, or when it is necessary to
read vise for any reported discrepancy in number, name, or amount, one
of the spare advice forms headed "Second advice" must be used.
Whenever the issuing postmaster receives-a "Letter of inquiry" from
the postmaster at the post-office of payment, in "case of discrepancy
between the advice and the statement of the payee," the former will
carefully examine the original " application," and if it agrees with the
statement of the payee, he will fill up a " second advice" from the application. If, however, the application agrees with the first advice, he
will, when practicable, ascertain from the remitter what correction, it
any, is required in the application, and fill up the "second advice" accordingly. The paying postmaster also, when the name given in the
advice differs from that of the person claiming to be the payee, should
advise the holder to write to the remitter requesting the latter to make
such amendment as may be necessary in the application, so as to enable
the issuing postmaster to furnish a correct advice. But in case the remitter cannot readily be found, the postmaster will simply fill up from,
the application a "second advice," and write thereon the words Remitter not found.
Sec. 1271. Amount of Money Order to be in Writing,-—When money orders
are issued for sums less than one dollar, or for any amount in complete
dollars, the spaces for " dollars " or " cents," as the case may be, both
at the head and in the body of the .money order, must be filled up with
a heavy clash, so as in all cases effectually to prevent any subsequent
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alteration. The amount in the body of the money order must invariably be expressed in letters and not in figures.
Sec. 1272. Upon, what Post Offices Money Orders may be Brawn.—Money
orders must be drawn upon such post-offices only as are enumerated in
the separate published list of money-order post-offices furnished to every
postmaster by the Department. The name of the post-office drawn upon
must not be abbreviated, but must be written in full upon both the advices and money orders.
Sec. 1273. Notice of Money-Order Post-Offices Discontinued and Orders Concerning same.—On receipt by postmasters of each number of the Postal
Guide they must carefully observe all circulars therein from the Superintendent of the Money-Order System and orders concerning the same,
and note in their list of money-order offices all changes mentioned.
Sec. 1274. Postmasters to Instruct Applicants upon what Post-Office to
Draw.-—Postmasters should exercise their judgment with respect to the
selection of the post-office upon which a money order may be drawn.
As the applicant is liable to mistakes as to locality which may cause inconvenience to the payee, the postmaster will, if need be, endeavor to
ascertain which money-order post-office is most coavenient for the purpose of the remitter, and advise him accordingly.
Sec. 1275. Money Orders to be Recorded when Issued—Upon the issue of
a money order the postmaster will record all the particulars thereof in
the " register of money orders issued," as directed by the headings;
and any subsequent action taken in reference thereto (such, for in:
stance, as repayment, the issue of a duplicate, &c.) will be noted opposite the entry in the register under the head of " Remarks."
Sec. 1276. Eeport $300 Drawn upon other than First-Class Post-Offices.—
When the aggregate amount of money-orders issued by any moneyorder post-office in one day upon a money-order post-office of other than
the first class equals or exceeds three hundred dollars, the issuing postmaster will be required to send by the first mail a special notice of the
fact, stating the amount drawn for, to the Superintendent of the MoneyOrder System. (See Form No. 6037.) Strict attention to this rule is
required, as neglect of it may result in delay of payment and inconvenience to the payee.
Sec. 1277. Advices to be Checked.—Advices must be carefully checked
before dispatch to verify the address.
REISSUE OF MONEY ORDEB8.

Sec. 1278. Reissue of Money Orders-—"New Fee Required.—After a money
order has been issued, if the purchaser desires to have it modified or
changed the postmaster who issued the order shall take it back and
28 f L
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issue another in lieu of it, for wMcIi a new fee shall be exacted. (E. S.,
§ 4038.)
Sec. 1279. Enles for Reissuing Money Orders.--When the remitter of a
money-order desires to change the place of payment of the same, or
when a mistake has been made in drawing a money order through his
error, the issuing postmaster is authorized to take back the first money
order, which he will repay, and issue another in. lieu thereof, for which
a second fee must be exacted, in accordance with the preceding section. '
If the advice has gone forward to the post-office upon which the original
money order Y/as drawn, he will, by the first mail, dispatch a special
notice, informing the postmaster at that post-office of the repayment of
such money order. The special advice .is not to be used instead of the
proper accompanying advice of the new money order, but is additional
to it. A postmaster must not issue a new money order in lieu of another
until the original money order shall have been returned to him. Should
the mistake be made by the postmaster he will be held responsible therefor.'and must charge himself with, the fee for issuing the new money
order. If the original advice has not been mailed to the paying postoffice, the money order should be treated by the postmaster as "spoiled"
or "not issued/' in accordance with section one thousand two hundred
and sixty-six.
DTTPLIOATE MONEY-OEDSES.

Sec. 1280. Issue of Duplicate Money-Orders.—Whenever a money-order
has been lost, the Postmaster-General, upon the application of the remitter or payee of such order, may cause a duplicate thereof to be issued, withokt charge, providing the party losing the original shall furnish a certificate from the postmaster by whom it was payable that it
has not been, and will not thereafter be. paid; and a similar certificate
from the postmaster by whom it was issued that it, has not been, and
will not thereafter be, repaid. • (E. S,, § 4040.)
Sec. 1231. Duplicate Money-Orders Issued oaly-by the Superintendent—
In case a money order is lost in transmission, or otherwise, a duplicate

\l b

ceipt of an application therefor from either the remitter, the payee, or
the indorsee of the original. Such application should be made on Form
Ko. 6002, and should be forwarded to the Department by the issuing
or the paying postmaster. The duplicate can be made payable only to
the payee, or, in case of indorsement, to the indorsee of the original,
unless the written consent of the payee or indorsee to the repayment of
the money order, by duplicate, to the remitter, shall have been obtained
by the latter and duly filed in the Department. Such written consent
'* !
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must bear a certificate as to its genuineness from the postmaster at the
place where the payee resides. It is the duty of the issuing- and of the
paying postmaster to aid. the remitter, as far as they may be a,ble, in
obtaining the consent' required by this section. If the payee is dead,
the remitter must obtain the written consent of his legal representative,
who should be required to exhibit to the postmaster, who certifies to
such consent, the proper documentary evidence of his authority to act
in that capacity. If the owner of the money order (whether the payee
or indorsee) or his legal* representative cannot, after the lapse of a reasonable time, be found, the remitter should forward to the Department
satisfactory evidence of that fact if he desires repayment. A blank
bond of indemnity, in a penal sum of double the amount of the lost
money order, will then be sent Mm, to be executed by himself and
two sureties, and returned to the Department; the condition of such
bond being that if, after the issue and payment of a duplicate money
order to the remitter, any other person establish.es a valid adverse claim
to the original money order, the amount so paid by duplicate shall be
refunded to the Post-Office Department, Upon full compliance with
the above requirements, the remitter thus situated will receive a duplicate of the lost money order.
Sec. 1282. Duty of Postmaster Applying for Duplicate Money Order.—
When a postmaster has been, informed by the remitter, payee, or indorsee
of a money order that the same has been lost or destroyed, he will cause
the said remitter, payee, or indorsee to sign a statement, setting forth
the loss or destruction thereof, and containing a request for the issue
of a duplicate. If the applicant is tlie indorsee of the original, his application must be accompanied by a certificate to that effect from the
payee, the genuineness of which must be attested by the postmaster at
the latte'r's place of residence. The postmaster before whom the application is made will complete the application by enumerating the particulars of the lost money order, and by stating to whom the duplicate
is to be made payable, whether to the payee or to the indorsee, and also
the full address of such, person. He will thereupon execute the proper
certificate relative to the payment or repayment of the original money
order, and dispatch, the form to the issuing or to the paying postmaster,
as the case may be, for his certificate. The latter should be requested
to forward the paper, when completed, to the Superintendent of the
Money-Order System.
Sec. 12-88. Second Advice Famished wliea. Ifeeded to get- Duplicate.—In
case both the money order and advice are lost, the issuing postmaster
will, upon receiving notice of the loss of the latter from the paying postmaster, forward to him a "second advice," embracing all the particu-
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lars of the missing advice, so that application may be made through the
paying postmaster, and he may be enabled to give his certificate in the
manner above described.
Sec. 1284. Original Money Order may be Paid before Duplicate is Issued.—
Should the original money order alleged to be lost come into the possession of the remitter, payee, or indorsee thereof, and should the postmaster to whom the money order is presented notify the Department
of the fact before a duplicate is issued, special permission will be given
him to pay or repay, as the case may be, such original money order.
But if sufficient time has elapsed for the issue of a duplicate, the postmaster to whom the money order is presented will write across it the
words, CANCELED—DUPLICATE APPLIED FOE. If the person who
presents it requires the postmaster to return it to him, he may do so?
but if not, the money order should be sent to the Department.
Sec. 1285. Duty of Postmaster Certifying Non-Payment of Money Order.—
When a postmaster signs a certificate that a money order drawn upon
his post-office has not been and will not be paid, he should at once note
the same by writing, in red ink, across the face of the advice, and under
the entry thereof in the register of advices received, the words DUPLICATE APPLIED FOR—ORIG-INAL MONEY ORDER, NOT TO BE PAID ; and
in the case of a money order issued at his post-office, when he has certified that the original money order has not been and will not be repaid,
he will write under the entry of the said money order, in the register of
money orders issued, the words DUPLICATE APPLIED FOR—ORIGINAL
MONEY ORDER NOT TO BE REPAID. Neglect of this rule may involve
a postmaster in trouble, as he will be held accountable should the original money order be afterward paid or repaid at his post-office.
Sec. 1286. Postmasters Cannot Issue Duplicates.—Duplicate money orders
will be issued only by the Department. A postmaster is not allowed to
issue them.
Sec. 1287. Upon what Post-Offices Duplicates may be Drawn.—A duplicate
money order must only be drawn upon the issuing or the paying postoffice of the original money order, and becomes invalid if it bear more
than one indorsement or be not presented for payment within one year
after its date.

CHAPTER FORTY-ONE.
PAYMENT OF DOMESTIC MONEY OEDEES.
S&c. 1288. Money Orders Valid for One Year only from Date.—No money
order shall be valid and payable unless presented to the Dosttnaster on
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whom it is drawn within one year after its date; but the PostmasterGeneral, on the application of the remitter or payee of any such order,
may cause a new order to be issued in lieu thereof. (E. S., § 4036.)
Any money-order office may repay an order issued by itself, if the
order be less than one year old, and bear not more th an one indorsement;
but repayment must be made to the person who obtained the order, except in special cases. The fee or charge will not in any case be refunded.
Sec. 1289. Only One Indorsement Allowed on Money Orders.—The payee
of a money order may, by his written indor sement thereon, direct it to
[be] paid to any other person, and the postmaster on whom it is drawn
shall pay the same to the person thus designated, provided he shall
furnish such proof as the Posttnaster-G eneral may prescribe that the
indorsement is genuine, and that he is the person empowered to receive
payment; but more than one indorseme nt shall render an order invalid
and not payable, and the holder, to obtain payment, must apply in
writing to the Postmaster-General for a new order in lieu thereof, returning the original order, and making such proof of the genuineness
of the indorsements as the Postmaster-General may require. (E. S., §
4037.)
Sec. 1290. Postmasters must have Payees Identified.—When a money
order is presented for payment at the post-office upon which it is drawn,
the postmaster or authorized clerk will use all proper means to assure
himself that the applicant is the person named and intended in the advice, or is the indorsee or attorney of the latter. The fact that the person presenting the order for payment is the indorsee emp owered to receive payment maybe established by the name of such person appearing
on the back of the money order over the genuine signature of the payee
named in the letter of advice, and the statement by the holder of the
name of the sender. Upon payment of the money order care must be
taken to obtain the signature of the payee, or of the person authorized
by him to receive payment, to the receipt on the face of th e money order.
The signature to the receipt upon the face of the money order must be
that of the person who presents and receives payment of the same.
Sec. 1291. Payment of Money Orders when Remitters are Payees.—As
money orders are frequently presented, especially at some of the large
city offices, by payees who are entire strangers at the place of payment,
and who are also the remitters of the same orders, having purchased
them for protection against the risks incident to travel, it is recommended to postmasters issuing orders in which remitters and payees
are identical, that they obtain the signatures of the remitters on the
advices of the orders. A general observance of this pr ecaution will, by
enabling the paying postmaster to compare signatures, oftentimes afford
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Iiiffi, aid in identifying payees who are in. tho situation described. Postmasters, however, are not thereby relieved of responsibility for improper
payment in cases of this kind. For the purpose above indicated, the
signature of the remitter of a money order in his own favor may be
given on the margin of the corresponding advice, in this wise: SIGNATURE OF REMITTEE, WHO IS ALSO THE PAYEE™ JOHN SMITH. .
Sec. 1293. Money Order must not 1)3 Paid until Ad vies is Received.—No
money order must be paid until the corresponding letter of advi«e has
been received.
Sec. 1293. Advices Examined and Filed as Eesslvecl.—-As soon as practicable after the close of each day's business, all advices received daring
the day mnst be arranged and filed in alphabetical order according to
the name of the issuing post-office, so that, whenever needed, they may
be referred to without difficulty. They must be retained on file for a
term of four years, at the expiration of "wMeli time they are to be disposed of as " waste paper " of the post-office. The postmaster is required to examine each advice when received, to see that.it is properly
stamped and in all respects regular, and at the same time, if found to
be drawn upon his post-office, to enter the particulars thereof in the
register of advices received. To avoid errors and,to facilitate payments
the u paid " anda unpaid " advices should be ke pt in separate packages.
The few large offices that have been specially authorized to dispense
with registers must carefully preserve all advices on file, and must not
dispose of them at the-expiration, of four years.
Sec. 1294. Measures to be Taken to Effect Payia eat of Unclaimed Money
Orders.—-Every care should be taken to guard against the loss of moneyorder advices received from other post-offices; and with, this view, and
to prevent their disarrangement, they should be kept under lock and
key. At the close of each month, postmasters must carefully examine
the unpaid advices on hand, and. in every case where it is ascertained
from such examination that the corresponding order remained unpaid
at the end of the previous month, the postmaster will fill up and address
to the payee of the order a letter (Form IsTo. 3075) informing Min that
there is an advice of an unpaid money order in. his favor on file in the
post-office, sent to him by(theremitter) from —
(the issuing
post-office), and requesting him to present the original order for payment, if he have it, or, if he lias not received it, to obtain it, if practicable, from the remitter j and in tha ev ent of its loss, whether in transit
by mail or otherwise, to suggest to the remitter that lie make application, through the post master at the office of issue, for a duplicate order.
Postmasters will keep a careful record in the register of advices received
of every notice (Form No. 6075) sent to the payee of an unpaid money
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order, by which information is revealed to the payee concerning the
particulars of the order; arid if it should happen that the payee should
thereafter make application, for a duplicate order upon his own account,
the postmaster will decline to receive Ms application, and will request
him to cause application to be made by the remitter through the issuing
office,
If, after sending such notice to the payee of an unpaid money order
for two successive months, the order still remains unpaid at the end of
the third month., the .postmaster will, fill up and address to the issuing
postmaster a circular (Form 6089) advising him. of the fact of non-payment of the order, and requesting him to communicate, if possible, with
the remitter, so that the latter may either present the order for repayment, if it is still in his possession, or forward it to the payee; but if
the order has already been sent by mail to the payee, the remitter should
be advised, if he can ascertain the address of the payee, to urge him to
present the order for payment. In ease the remitter ascertains that the
order has been lost in transit by mail, he should make application for a
duplicate in favor of the payee; but in case he desires that the duplicate be made payable to. himself, the requirements mentioned in section
one thousand two hundred and eighty-one must be observed.
Except as above provided for, postmasters and their clerks are forbidden to reveal to any person the information communicated to them
by the advices in their possession of money orders drawn upon their
respective post-offices.
Sec, 1295. Missent Advices to be Eenmiled.—In the event of the receipt
of an advice of a money order, which is not drawn upon his post-office,
the postmaster to whose office it is missent mustj without delay, transmit it to its proper destination, first noting upon it the fact of its having been missent.
Sec. 1298, Second Advice to be Entered v/Iien Seceived.—Should a second
advice be received, correcting the number, name, or amount of the ori-'
ginal, the entry in the register should be altered accordingly, the second advice attached to the original, and placed on file.
Sec. 1297. Precautions to be Taken before Paying Money Orders.—When
a money order is presented for payment, the postmaste r will first examine it to see that it is properly signed, stamped, and drawn: lie
will then compare the date, number, and amount with the advice or
with the record thereof in the register of advices received, and satisfy himself that the applicant is the person entitled to payment.
Every person who applies for payment of a.money order should be required by the postmaster to prove his identity, unless the applicant is
known to be the rightful owner of the money order. Special caution
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should be exercised in the payment of money orders issued in favor 01
women or of soldiers and sailors, and of persons unable to speak English. If a money order be paid to the wrong person through lack of
necessary precaution on the part of the postmaster, he will be held accountable for such payment. Whoever id entifies the payee of a money
order should be required, before payment is made, to write his name
and residence on the back of the corresponding a dvice, under a statement that he knows the applicant for payment to be the person he represents himself to be. Care should be taken that t he signature of the
payee be as full as the name given in the advice, and that it be in no
way inconsistent therewith. If the payee be unable to write, he must
sign the receipt by making his mark, to be witnessed in writing. The
witness should sign his name, with his address, in the presence of the
postmaster, and the latter will then certify the payment by adding his
own initials. The witness should be known to the post master, but it is
desirable (though not imperative) that he be not connected with the
post-office. In no case should the postmaster act as witness himself.
It is not absolutely necessary that the witn ess should be personally
acquainted with the payee. When, the paye e of a money order is a
society or corporation the officer or person who has authority to receive
payment of moneys due such payee must sign the receipt on the money
order in his official capacity; and the paying postmaster .may require
satisfactory proof that the applicant for payment is duly authorized to
sign and to receive payment of the money order.
Sec. 1298. Payment of Honey Orders not Properly Issued to be Eefused.—
Should the stamp of the issuing postmaster and the written date both
be wanting upon a money order, the postmaster at the post-office upon
which it is drawn must decline payment j but a mo ney order lacking
the stamp of the issuing post-office may be paid pr ovided the money
order is not defective in any other respect. Mon ey orders from which
the stamp of either post-office has been omitted will be rejected as
vouchers by the Department, and will be return ed to the postmaster
at fault to have the omission supplied.
So, also, payment may be made notwithstanding the absence of the
written date, provided the stamped date is not wanting and the order
is free from other defects.
Sec. 1299, Inquiry for Missing Advice.—When a money order is presented
for which no advice has been received, one of the printed letters of inquiry for missing advices (Form No. 6006) must at once be dispatched
to the postmaster who issued the order. Under no circumstances must
an order be paid until the corresponding advice shall have been received.
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See. 1300. Duty of Postmaster when Money Order does not Agree with Advice.—When a money order is presented which does not agree with the
advice, payment must be refused until a second advice can be obtained
unless the difference be evidently accidental and trifling, in which case
the postmaster may, if he chooses, pay the money order; but he will be
held responsible if the payment should prove to be incorrect. Every
case of difference, however small, between a money order and an advice,
should be reported in transmitting- the money order at the end of the
week. In case the amount stated in the advice is less than that in the
money order, payment of the lesser amount may be made to the payee
at once, provided he requests it. The postmaster must then write
-,
across the face of the money order this memorandum: PAID $
AMOUNT OF ADTIOE, IN COMPLIANCE WITH PAYEE'S BEQUEST ; and

must send to the issuing postmaster for a second atlviee. If the second
advice agrees in amount with the first, no further action need be taken
in the matter. Should the amount of the second advice agree with that
of the money order, the postmaster will tranf3m.it to the Superintendent
of the Money-Order System, in an envelope marked " Special," the paid
money order, together with both advices and a full statement of the
case, that he may cause the balance due on the money or der to be paid
to the payee.
If the amount named in the original advice is larger than that in the
money order, and a second advice also names a larg er amount, no more
should be paid than the amount mentioned in the order, which may be
paid, if the payee request it, before the receipt of a second advice, and
the case should be reported to the Superintendent of the Money-Order
System. If the payee declines to receive the lesser amount, he should
be advised to return the order to the ^remitter for repayment and the issue
of a new money order in lieu thereof, the fee for which should be paid by
the issuing postmaster, In no event can a money order be made a valid
voucher for a larger amount than that expressed on its face.
See. 1301. Postmasters Paying Money Orders must Provide against Belays,—
It is the special duty of the postmaster to provide as far as possible
against delay in the payment of money orders on presentation, by making immediate application for funds (using Form No. 6033) whenever
the amount of advices received indicates the need of assistance to enable him to pay the corresponding money orders. He is authorized to
defer payment only long enough to procure the requisite funds from the
Department. Should a postmaster who has sufficient funds, whether
arising from the issue of money orders or from postages, in his hands,
refuse to pay when duly presented money orders drawn upon his office,
such refusal will be dee med cause for immediate removal.
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Sec. 1802. Paid Money Orders to be Stamped and Recorded. —After pay.
ment of a money order, the date of payment must immediately bo
stamped upon the money order and upon the advice, and also entered
opposite the record thereof in the register of advices received, with
the word PAID written opposite the entry, in the column headed "Bemarks,"
See. 1808. Payment by Duplicate to Be Ifotsil—When a money order is
paid by duplicate, the fact must be noted in the register of advices received, by writing opposite the entry of the advice, in the'column of
"Bemarks," the words PAID BY DUPLICATE ,Fo, — (adding the number
and date of payment), which should bo written in red ink under the
particulars of the original order in the weekly statement.
Sec. 1394. Payment upon Power of Attorney or to Legal Eepresentative.—
Postmasters are prohibited from paying a money order to a second person without the written indorsement to such second person by the
payee on the back of the money order, unless the payee lias, by a duly
executed power of attorney, designated and appointed some person to
collect moneys due or to become due him, in which case the attorney
should be required, before payment is made to him, to file at the postoffice of payment a certified copy of such power of attorney, or unless
the payee has given a written order addressed to the paying postmaster,
which is to bo filed, with the latter, authorizing a second person to receive payment of and to receipt for any specific money order, or for all
money orders, payable by such postmaster to payee. When a person
or firm makes an assignment, and the assignor intends that money
orders payable to Ids order are to be paid to the assignee, he should ex.ecute a power of attorney or give such an order separate from the instrument of assignment, to be filed in the post-office. Money orders
paid upon a power of attorney,, or upon a written order from the payee,
should bear upon their face, written or stamped in red ink, the words
POWEE OF ATTORNEY ON FILE Or WRITTEN OEBEB ON FILE, as the Case

may be. When orders are paid upon an indorsement, the utmost caution should be exercised, and before paying them, the postmaster must
be satisfied that the signature to the indorsement is genuine, and that
the person presenting the order is the one named in, the indorsement.
The person presenting the order should be required, if unknown to the
postmaster, to prove his identity,
The name of the indorsee or attorney to whom a money order is paid
should be entered in the column of u Bemarks" in the "register of advices received."
In case of the death of the payee the money order is to be paid to his
" legal representative," whether executor or administrator, who should
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be required to satisfy the paying postmaster ef his authority to act in
such capacity, and to sign the receipt to the money order as executor or
administrator, as, the case may be. A money order payable to a firm,
bank, or company which has ceased to exi st, must be paid to the legal
representative thereof.
Sec. 1305. Money Orders must be Correctly Receipted and Stamped,-—Any
money order not correctly-receipted or not stamped with the date of
payment will be disallowed from the weekly account and returned for
correction.
Sec. 1308. Paymont of Money irder on Bay of Issue.—The Department
does not undertake to secure payment of a money order on the day of
its issue, but the postmaster at the post-office drawn upon may, if he has
received the corresponding advice, make payment on that day.
Sec. 1807. Department not Responsible after Payment of Honey Order.—
After having once paid a money order, by whomsoever presented, provided the required information has been given by the party who presented it, the Department will not hold itself liable to any further claim?
but in. case of improper payment of a money order will endeavor to
recover the amount for the owner,
Sec. 1308. How Amounts of Money Orders more than a Year Old may he
Paid.—Any money order which is not presented for payment until after
the expiration of one- year from the date thereof is declared "invalid
and not payable" (section 1288), and the postmaster to whom such
money order is presented must refuse payment of the same. In order
to obtain payment of such invalid money order, the holder will be required to send the same, through the issuing or the paying postmaster,, to the Superintendent of the Money-Order System of the Post-Office
Department. (See Form No, 6008.) If the Department is satisfied that
the money order has not been paid, a duplicate will be issued payable
to the remitter, payee, or indorsee, as may be requested in the application, and the same will be sent to the postmaster for delivery or payment, as the case may be.
Sec. 1809. Payment of Amounts of Money Orders Illegally Indorsed.—-It
is provided by law (section 1289), that more than one indorsement
upon a money order shall, render the same invalid and not payable.
Hence, the postmaster to whom a money order, whether " original" or
''-duplicate," thus illegally indorsed is presented, must refuse payment
of the same; and the holder thereof, if he is the second or any subsequent indorsee, to obtain payment of the money order, is required to
forward the same, with an application for renewal, to the Superintendent
of the Money-Order System, and to furnish the statement, under oath or
affirmation, of two responsible persons known to the postmaster (whose
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certificate shall be appended thereto), that the indorsement to him is
genuine, and that the holder is the person named tli erein. (See Form
No. 6003.) Upon his compliance with these requirem ents a duplicate
of the illegally indorsed money order will be issued as above.
If a money order which has been indorsed twice, or oftener, is presented for payment by the first indorsee with the second, or subsequent,
indorsements stricken out, it may be paid to him if regular in all other
respects; or if presented by the remitter, or payee, at the issuing, or
the paying office, with all indorsements stricken off, it may be repaid to
the remitter or paid to the payee, as the case may be. In all cases
of lost or invalid money orders, the owner of the money order (whether
remitter, payee, or indorsee) may make application, through either the
issuing or the paying postmaster, for a duplicate ; and it is the duty of
the postmaster to whom such application shall be made to fill up and
dispatch the proper forms therefor. The duplicate will be issued agreeably to the request contained in the postmaster's letter—4. e., to the remitter, payee, or indorsee—and made payable at the issuing or the
paying post-office, as may be desired, and forwarded to the address
specified by the applicant.
REPAYMENT OF MONEY ORDERS AT THE ISSUING OFFICE.

Sec. 1310. Repayment of Money Order to Applicant-—The postmaster issuing a money order shall repay the amount of it upon application of the
person who obtained it, and the return of the order 5 but the fee paid
for it shall not be returned. (E. S., § 4039.)
See,1311. Roles for Bepaying Money Orders,—A postmaster may repay
a money order issued at his own post-office, provided the money order
is presented to him for that purpose, and is less than one year old, and
does not bear more than one indorsement; but the rep ayment must be
made to the person who obtained the money order, except in special
cases. (See section 1313.) If the advice has gone forward to the
post-office upon which the money order was drawn, the postmaster will,
by the first mail, dispatch a special advice (Form No. 6036) notifying
that post-office of the repayment. If the advice has not gone forward,
it is to be transmitted to the Superintendent of the Money-Order System, inclosed with the corresponding repaid money order in the weekly
account. The fee must not in any case be refunded out of money-order
funds, but if the repayment was occasioned by a mistake of the issuing
postmaster, he must either return the fee from his private funds or pay
the fee for a new order if one is desired.
Sec. 1312. Eepaid Money Orders to be so Stamped.—-The word BEPAID
(and the date) must be written or stamped on the face of every repaid
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money order, and a corresponding entry made in the register of money
orders issued, against the particulars of the money order and in the column headed "Remarks."
Sec. 1313. Eepaid Money Orders to be Signed; by Whom.—Every money
order repaid must be signed by the remitter or person who procured it.
But if he should be unable to make application for such repayment in
person, it can be made to another party, in which case the remitter
will fill up the indorsement upon the back with the name of the person
to whom he wishes the payment made, and sign his own name thereto,
substituting the word'" remitter " for that of " payee," where the latter
occurs. But postmasters will exercise the greatest caution in repaying
a money order to a second person. It may occasionally happen that a
money order is presented for payment at the post-office of issue by the
payee. The issuing postmaster is at liberty to pay the money order in
such case, and treat it as " repaid," provided he is satisfied as to the
identity of the payee, and that the latter has good.reasons for presenting the order at his post-office. Across the face of the order should be
written these words, viz: EEPAID TO THE PAYEE, and a " special advice of repayment" should be forwarded to the post-office on which the
money order was drawn.
A money order may also be paid at the office drawn upon to the remitter, and in such case should be marked across its face, PAID TO REMITTER.
Sec. 1314. Repayment "by Duplicate.-—When a money order is repaid by
duplicate, the fact must be noted in the register of money orders issued,
by writing opposite the entry of the original money order, in the column
of "Remarks," the words EEPAID BY DUPLICATE BTo.—(adding the
number and the date of repayment). Special notice must also be sent
to the post-office on which the original money order was drawn. In
taking credit for such repayment in the summary of the weekly statement, the postmaster will enter the number of the original money order,
and also that of the duplicate, thus, "By money order Ho. 1286 (repaid
by duplicate 120), $19.25."
Sec. 1315. Special Notice of Eepayment; how Entered.—When a postmaster receives a special notice of the repayment of a money order by
the issuing postmaster, he will write the words EEPAID AT
(naming the place and date) opposite the entry in the register of advices received, and also upon the original advice, which, after having attached
the special notice thereto, he will place on file.
MISCELLANEOUS PROVISIONS/

Sec. 1316. Postmasters to pay Money Orders oa their Post-Offices Only.™
No postmaster will be permitted to pay a money order which is not
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drawn upon Ms post-office. This, howav,erj does not. preclude the repayment of a. money order at the post-office where it was drawn. The
postmaster at the post-office drawn, upon may also pay a money Border
to the remitter thereof, but such payment should be made with great
caution, as prescribed in section, one thousand three hundred and
thirteen.
Sec. 1817. Jfotieo to l>s seat to Payee of Duplicate.—The postmaster who
receives from the Department a duplicate payable by him must forthwith send notice to the payee of such duplicate to call for payment. In
paying a duplicate order the postmaster is required, to exercise the same
precautions as in paying an original order.
See. 1318. Postmaster-General may Stop Payment of Wm.ffj feelers; when.—
The Postmaster-General may, upon evidence satisfactory to him that
any person is engaged in conducting any fraudulent lottery, gift enterprise, or scheme for the distribution of money, or of any real or personal property, by lot, chance, or drawing o.f any kind, or in conducting any other scheme or device for obtaining money through the mails
by means of false or fraudulent pretenses, representations, or promises, forbid the payment, by any postmaster, to any such person of any
postal money-order drawn to his order or in his favor, and may provide
by regulations for the return, to the remitter, of the sums named in
such money orders. But this shall not authorize any person to open
any letter not addressed to himself. (E. S., § 4041.) (See section 1397.)
NOTE.—1. Payment of a money order may be -withheld by the paying postmaster,
upon the receipt of a written request from the issuing postmaster or the remitter, for
a sufficient time to enable the remitter to furnish the paying postmaster with proof
that the money order was procured l>y Mm through false representations, or other
fraudulent action of the payee, who is furthermore alleged by him to be engaged in
conducting a scheme or device for obtaining money through the mails by means of
false or fraudulent pretenses, representations, or promises. The case, together with
the proof furnished, must be referred to tha Department, in order that the Postmaster"
General may, under the authority given him "by the preceding section, if the evidence
is satisfactory to Mia, forbid the payment of the money order, and direct the return
of the amount thereof to the remitter apon application of the latter for a duplicate.
2. In eases in "which payment of a money order to the- payee is npt forbidden by the
Postmaster-General under the conditions above mentioned, the payee is entitled to
payment, " notwithstanding the protest of the remitter of the'money order; and the
remitter of a money-order cannot forbid the payment of it by any notice to the postoffice at which it is made payable before it has been paid." (14 Opins. Atty. Gen,,
119.)
The possession of a money order by the remittee payee, or indorsee thereof is grima
facie evidence of ownership.

Sec. 1319. Payment by Issue of Money-Order,—When a postmaster receives by mail a letter containing a money order drawn upon him, purporting to be receipted on the face by the payee thereof, or to be made payam
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ble to such postmaster by the indorsement of the payee, with a request to
transmit to the payee by mail, in money or by draft, the amount of the
money order, the postmaster should decline to comply with the request,
and should notify the payee that he will, if the latter consents, send
to him a new money order, drawn upon any money-order post-office
which the payee may designate, for an amount equal to the moneyorder received, less the fee for the new money order. Across the face
of the advice of this new order should be written a history of the
transaction after this form: "!N LIEU 01? ORDER "So, —-—, ISSUED AT
,
-ON-———. EEMITTEE:
•—of ——." If the payee declines,
in a case of this kind, to give his consent to the issue of a new money
order, the postmaster will send back to him the receipted or indorsed
money order.
Sec. 1320. Payment of Order Defectively Issued.—-When a money order
is presented for payment in which the only defect is that the name of
the State in which • the paying post-office is situated is erroneously
given, the postmaster is at liberty to pay such money order at his own
risk, provided there is no other obstacle to payment, and that h© has
on hand the corresponding advice of the same number and date, which
advice gives correctly the name of his post-office and of his State,
After having paid a money order of this description the postmaster
will write across the face thereof the following statement: THE CORRESPONDING- ADVICE OP THIS MONET ORDES IS 'CORRECTLY BE AWN
OH THIS POST-OFFICE, which statement lie. will duly sign and date.
Sec. 1821. Auditor to Prepare Statement of Unpaid Money Orders.—-That
the Auditor of the Treasury for the Post-Office Department shall, as
soon as practicable after the close of the present fiscal year, transmit
to the Postmaster-General a statement of the aggregate amount of all
money orders which at the beginning of said year shall have remained
unpaid for a period of seven years or more after the date of their issue;
and as soon as practicable after the close of each fiscal year thereafter,
he shall transmit iii like manner a statement of the aggregate amount
of all money orders and postal notes, which at the commencement of
such year shall have remained unpaid for less than eight and not less
than seven years after the date of their issue j and the PostmasterGeneral shall cause the aggregate amount of such unpaid orders and
postal notes as reported annually by the Auditor to be deposited in the
Treasury, to the credit of the Treasurer of the United States, for the
service of the Post-Office Department. But nothing contained in this
act shall be so construed as to prevent the payment, out of current
money-order funds, by duplicate issued under the authority of the Postmaster-General, of arsv lost or invalid monev order or of any invalid
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postal note more than seven years old, upon the presentation of satisfactory proof to the Postmaster-General of the ownership of such money
order or upon the production of such invalid postal-note in accordance
with the provisions of section one of this act; and the total amount of
such lost or invalid money orders and invalid postal notes more than
seven years old paid during each year by duplicate shall be deducted
from the aggregate amount of unpaid money orders and postal notes to
be deposited at the close thereof in the Treasury as hereinbefore provided. (Act of March 3, 1883, § 5, 22 Stats., 528.)
That all laws or parts of laws inconsistent with the provisions of
this act shall be void in so far as they may apply to cases which may
arise under this act: Provided, That the provisions of this act shall be
put into operation by the Postmaster-General within six months after
the date of its approval by the President. (Act of March 3, 1883, § 6,
22 Stats., 529.)

CHAPTER FORTY-TWO.
THE INTERNATIONAL HONEY-ORDER BUSINESS.

' .

Sec. 1322. Foreign Honey-Order Arrangements.—The Postmaster-General may conclude arrangements with the post departments of foreign
governments, with which postal conventions have been, or may be, concluded, for the exchange, by means of postal orders, of small sums of
money, not exceeding fifty dollars in amount, at such rates of exchange,
and compensation to postmasters, and under such rules and regulations
as he may deem expedient; and the expenses of establishing and conducting such system of exchange may be paid out of the proceeds of
the money-order business. (E. S., § 4028.)
Pursuant to this authority such arrangements have been made that
any postmaster may be authorized to issue international money orders
payable in, and may pay orders properly issued by, the following countries, viz:
1. CANADA.
3. GERMANY (and through Germany Den2. GREAT BRITAIN (arid through. Great
mark, Iceland, and the Grand Duchy
Britain, British India, Ceylon, Egypt,
of Luxemburg).
Constantinople (Turkey), Hong 4. SWITZERLAND (and through SwitzerKong (China), Bermuda, Falkland
land Austria and Hungary.
Islands, Straits Settlements (Singa- 5. ITALY.
pore, Penang, and Malacca), Western 6. FRANCE and ALGERIA (and through
Australia, Gambia, Mauritius, Natal,
France), Alexandria (Egypt), and
St. Helena, Trinidad, Malta, and
Constantinople, Beyrouth, Salouica,
Gibraltar.
and Smyrna (Turkey).
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7. SWEDEN.
8. NEW ZEALAND.
9. NEW SOUTH WALES.
10. VICTORIA.
11. BELGIUM.
12. PORTUGAL and the AZORES and
MADEIRA ISLANDS.
13. JAMAICA.
14. TASMANIA.

15.
16.
17.
18.
19.
20.
21.
22.
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WINDWARD ISLANDS.
JAPAN.
CAPE COLONY.
HAWAII.
QUEENSLAND.
LEEWARD ISLANDS.
NORWAY.
NETHERLANDS.

Sec. 1323. Indirect Exchange Through Germany.— In pursuance of an
agreement made with the German Postal Department, postmasters at
international money-order offices in the United States are authorized to
issue money orders payable, through that Postal Department, in Denmark, and the Grand Duchy of Luxemburg. Money orders payable
in either of those countries are to be issued in German money, on the
same form now used for German orders, and in the same manner, and
the fees exacted from the remitters are the same as are now paid for
German orders.
The remitter should be notified in every instance that the following
deductions will be made by the German Postal Department from the
amounts of money orders received from, the United States payable in
the above-named countries, to wit:
1. Denmark and Iceland.—From each money order payable in Denmark or in Iceland five pfennigs are deducted for every twenty marks
or fraction thereof 5 but the deduction on a single money order will not
be less than twenty pfennigs.
2. Luxemburg.—From each money order payable in Luxemburg ten
pfennigs are deducted for sums not exceeding one hundred marks;
fifteen pfennigs for sums over one hundred and not exceeding two hundred marks; twenty pfennigs for sums over two hundred marks. The
amount of each order, after the proper deduction has been made as above
specified, will be transmitted to the payee by the German Postal Department.
Sec. 1324. Indirect Exchange through Switzerland.—Under a similar arrangement with the Post Department of Switzerland, orders may be
drawn upon that country for payment in the Austro-Hungarian monarchy. The values of such orders must be expressed in Swiss money
(francs and centimes), and the orders are to be treated in all respects
as Swiss orders. The Swiss exchange office at Basle forwards to the
beneficiary in Austria or Hungary the amount of each such order after
deducting the proper commission or fee for this servi ce, namely, twentyfive centimes for every twenty-five francs or fraction thereof} but the
deduction on a single order will not be less than fifty centimes.
29 P L
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Orders issued in Switzerland for payment in Austro-Hungary are
drawn in Swiss money, and upon their arrival in the country of destination the amounts expressed are converted int o the money of the latter country.
Sec. 1325. Indirect Exchange with British Colonies.—Postmasters at international offices may also draw British orders for sums in sterling
money, payable to residents of any of the British colonies or dependencies named in the list in section one thousand three hundred and
twenty-two, under the head of Great Britain, not in direct exchange
with the United States, as well as upon points in Egypt. From the
amounts of such orders, however, the British Post-Office Department
will deduct for its services as intermediary in conducting the exchange
additional fees according to the following schedule:
For sums not exceeding £'2 starling
For sums exceeding £2, but not exceeding £5
For sums exceeding £5, but not exceeding £7
For sums exceeding £7, but not exceeding £10

..35. sterling.
6d. u
— ..9d. "
Is.
"

Every remitter of such an order should be advised at the time of its
issue that this second fee will be deducted in London from the value of
the remittance. Orders may be drawn upon "The postmaster at the
British post-office, Constantinople," and are not subject to any second
charge by the London office.
Sec. 1328. Indirect Exchange with French Post-Offices in the Levant.—In
like manner orders may be drawn in French money upon " The French
post-offices" in Alexandria (Egypt) and Constantinople, Beyrouth, Salonica and Smyrna (Turkey). Sncb French orders are not subject to any
charge except the fee payable by the remitter in this country, which is
the same as that for all other international orders.
Orders may be drawn upon either the British or the French postoffice in Constantinople, and no second charge is made in either case.
Upon this point a postmaster should consult the remitter, who may have
reason for desiring an order drawn in one of these ways in preference
to the other.
See. 1327. Denominations of Foreign Moneys.—The denominations of the
moneys of the countries named in the foregoing list, with the signs employed to express them, and their relative values in the currency of the
United States, as fixed by authority of the various postal treaties concluded with the Governments of those countries, are shown in the following table:
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Great Britain ...... Pou nds, sliill ingS; and pf jnce..
New Zealand .....
New South Wales. . .
Victoria ...... .....
Queensland ........
Tasmania ..........
Cape Colony
.
Jamaica .
Windward Islands..
Leeward Islands
France ............. Fra ncs and c entirnes . . - n
Switzerland
t(
Belgium ...
Lire, and centesimi
Italy
The Netherlands ... Floiins and c ents . ..........
.. ...
Mih-eia and rt is .
Portugal
Germany
Mai ks and pf ennigs- .........
nor
and
5
ro
....
....?
Sweden
Kros
t
K
Norway „..«.
.
Canada ......
and
c
Dolilars
c
«
Hawaii ...... ......
Japan
.......„ =

£s. d

£1-— $4.87.
s 1 — $0.24.
d 1 — $0.02.

Frs. cent . . Fr.l = 19| cents.
L. cent .... L. 1 — 19f- conts
Fl. cents . . M . I — 41 cents.
Milreia 1 — $1 10
M.pfff ..... M.I— 24J cents.
1 — 27 cents.
Kr. ore ..... 51 Kr
Kr. 3.73— $1.00.
$. c .......

The money of Great Britain, New Zealand, New South Wales, Victoria, Queensland, Tasmania, Cape Colony, Jamaica, the Windward
Islands and the Leeward Islands is identical in denomination and in
value. Therefore, the table for the conversion of United States money
into that of Great Britain answers equally well for the conversion of
United States money into that of the other countries named above.
The monetary unit of France, Switzerland, Belgium, and Italy has
the same value in the currency of the United States. Therefore, the
table for the conversion of United States money into that of France
answers equally well for the conversion of United States money into
that of the three other countries.
The currencies of Canada and Hawaii are the same in denomination
and value as that of the United States,
The denominations of the money of Norway are the same as those of
Sweden, and the same conversion table may be used in the transaction
of inoney-order business with these two countries.
Orders drawn on Japan are converted into Japanese currency at
Tokio.
Sec. 1328. Fees.—The fees to be collected from the intending remitters
of orders payable abroad are:
For sums not
Over $10 and
Over $20 and
Over $30 and
Over $40 and

exceeding $10
not exceeding $20
not exceeding $30
not exceeding $40
not exceeding $50

..„»-....

10 cents.
20 cents.
30 cents.
40 cents.
50 cents.
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See. 1329. Maximum Amount of a Single Order.—The maximum amount
for which orders may lawfully be drawn is:
For orders payable in:
GREAT BRITAIN, NEW ZEALAND, NEW SOUTH WALES, VICTORIA,
QUEENSLAND, TASMANIA, CAPE COLONY, JAMAICA, WINDWARD ISLANDS, LEEWARD ISLANDS
'
...... $50. £10. s 5. d4.
FRANCE
.,
Frs. 250. $49.38.
BELGIUM
Frs. 250. $49.38.
SWITZERLAND
Frs. 253.15. $50.
ITALY
$50. L. 253.15.
Milreis. 45.450.
PORTUGAL
Fl. 121.95.
NETHERLANDS
M. 206. 17 pfg.
GERMANY
Kr. 186.50 ore.
SWEDEN
$50. Kr. 186.50 ore.
NORWAY
CANADA......
HAWAII
JAPAN...... .,.

Sec. 1330. Fractions of a Cent, &c., Inadmissible.—Fractions of a cent, of
a penny, of a derni-de'ciine (five centimes), of 4 ore, or of 10 reis must
not be introduced into the amount of an order.
Sec. 1331. The Application. — The applicant for a money order payable
in a foreign country must give the particulars in writing, on the special
form of application (No. 6701), furnished postmasters for the purpose,
and in accordance with the instructions printed on the form.
Sec. 1332. Postmaster Prohibited from Filling up Application.—Apostmaster may assist an intending remitter by advice, but is prohibited under
any circumstances from filling up the form of application. If the applicant is unable to write he should request some one not connected
with the post-office to prepare the application. Should a postmaster
disregard this caution, and an improper payment be occasioned by his
stating the address imperfectly, he will be held accountable for the
amount.
Sec. 1333. Particulars to be Given in Application.—Upon receiving an application for an inte rnationai money order the postmaster should examine it carefully to see that the particulars are plainly given and are
understood. The full name and exact address of the payee should be
stated, including the name of the city, town, or village, and of the country, canton, department, or district, as the case may be.
When the payee resides in a town or city, the name of the street and
the number of the house should, if possible, be given.
If the person to whom the money is to be sent is a soldier, his rank,
company, regiment, and the arm of the service (infantry, cavalry, ar-
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tillery, &c.), to which he is attached should be stated, in addition to the
name of the place where he may be stationed.
In case of the inability of the applicant to converse with the postmaster intelligibly in a common language, recourse should be had to the
services of an interpreter. The application for a German order should
not be written in German characters.
Sec. 1334. Form of tlie Order and Manner of Issue.—The forms for the
issue of all international money orders are the same, and consist of the
order, the advice, and coupon, which are numbered consecutively for
each office and are bound in books.
The blanks are to be taken from the books in their regular sequence
as applicants present themselves. The country in which payment is to
be made must be indicated by writing at the top of each of the forms in
the space indicated the words u British," " German," &c., as the case
may be. For each order payable in Germany the postmaster must prepare an additional form—the small order printed on card board and
called technically, to distinguish it, the U0ard Order."
From the items contained in the application the order, advice, and
coupon are to be prepared.
It is particularly urged upon postmasters to scrutinize closely the applications for orders payable in Germany, for the reason that in that
country the delivery and payment of money orders are commonly made,
at the same time, by letter carriers, and no greater precautions are observed than in the delivery of valuable letters. In case of an imperfect address, therefore, the order is likely to fail of reaching the intended beneficiary, or to be paid to another person of like name. In
case of erroneous payment, unless proof of neglect on the part of the
paying officer be quite clearly established, the rightful claimant is without redress from the country of payment.
Sec. 1335. The Amount; how Expressed.—The amounts of all orders
must be expressed in figures in the money of the United States, and in
that of the country where payment is to be made, in the spaces designated for that purpose. In the body of the order the amount in
foreign money must be written in full in letters, except in the case of
Italian, Swedish, Norwegian, Netherlands, and Japanese orders, when
the amount is to be entered in the body of the order in United States
money.
Sec. 1336. Name of Exchange Office must be Written in Canadian Order
and Coupon.—Postmasters are required to write in the margin, at the top
of each Canadian order issued by them, the name of the exchange office
through which the corresponding advice is sent for certification, thus:
"THROUGH BUFFALO, N. Y.," &c. Neglect of this precaution may
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occasion great delay in the payment of a money order in the event of
an application for a duplicate advice, the original of which shall have
failed to reach the paying office. The name of the exchange office must
invariably be written on the coupon as well as on the order.
Sec. 1337. Lists of Money-Order Offices.—In the case of money orders
payable in Canada, the United Kingdom of Great Britain and Ireland,
France and Algeria, Jamaica, Few Zealand, New South Wales, "Victoria,
Tasmania, Queensland, Cape Colony, Hawaii, the Windward and the
Leeward Islands, the postmaster is required to designate the office of
payment, and therefore must consult the lists of money-order offices in
those countries.
Separate lists, published in book form, of the money-order offices in
Great Britain and Ireland, and in France and Algeria, are supplied to
postmasters at international money-order offices.
Lists of money-order offices in the- other countries named above are
printed in the pamphlet " List of Money-Order Offices," published annually about the 1st of July by the Department.
As regards orders payable in Germany and Denmark, Switzerland
and Austro-Hungary, Italy, Belgium, Portugal, Sweden, Norway, The
Netherlands, and Japan, the postal authorities in the paying country
provide for payment at the place most convenient for the payee, and
therefore no lists of offices in those countries are furnished to postmasters, and it is only required that the address of the payee should be
fully entered in every such advice as well as in the German Card Order.
'No lists of money-order offices in India, Egypt, or in any of the British
colonies not in direct exchange with the United States, are furnished
by the Department.
See. 1338. Spoiled Forms.—If a mistake is made in filling up either the
order or advice, which is observed before delivery of the order to the purchaser, the next following order, advice, and coupon form must be substituted therefor. The spoiled blanks, order, advice, and coupon, must
be detached from the book of forms, marked " Not issued," " Eeplaced
by order No.
•, 1SS-," and must be sent to the Department with the
next weekly statement of money-order transactions. (See section 1266.)
In no case,1 however,' should an order be canceled or treated as " not
issued" after the dispatch of the corresponding advice to the exchange
office. In case an error has been made in filling up the original advice,
which is not detected until after the corresponding order has been delivered to the remitter and has passed beyond the control of the issuing
office, the issue of a duplicate advice becomes a necessity, and the original advice inusfc then be destroyed to prevent its ever reaching the exchange office. In that case the words " Original advice spoiled in issu-
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ing and destroyed," should be written in red ink across the face of the
duplicate advice, or in the margin at the top.
See. 1839. Comparison of Order Advice and Coupon.—The order, advice
and conpon, after being filled out, should be carefully compared with
each other and with the remitter's application, that it may be seen
whether they fully agree and are regular in ail respects.
Sec. 1840. When Order Should be Sent by Eemitter to Payee.—The order
must then be delivered to the remitter, who must send it at his own cost
to the payee if the latter reside in:
CANADA.
GREAT BRITAIN AND IRELAND.
FRANCE AND ALGERIA.
NEW ZEALAND.
NEW SOUTH WALES.
VICTORIA.
TASMANIA.

QUEENSLAND.
CAPE COLONY,
HAWAII.
JAMAICA.
WINDWARD ISLANDS.
LEEWARD ISLANDS.
CONSTANTINOPLE.

Sec. 1341. When Order Should "be Retained by Eeinitter as Receipt.—
But the order should be retained by the remitter if the intended beneficiary live in any of the following named countries :
GERMANY or DENMARK.
SWITZERLAND (or AUSTRO-HUNGARY)
ITALY.
BELGIUM,
PORTUGAL.
SWEDEN.

NORWAY.
NETHERLANDS.
BRITISH INDIA.
EGYPT,
JAPAN.
HONG-KONG (CHINA).

In which case it is of no value except as evidence of the deposit by
him of the sum therein mentioned, and he should be advised that another and different form of order will be forwarded to the payee by the
exchange office in the country of payment.
Sec. 1342. The Advice.—The amount, the name of the paying office,
and the name and residence of the payee must be written in a neat and
perfectly legible hand, and all proper names must be spelled correctly,
or at least as spelled by the remitter, if the issuing postmaster is unacquainted with the correct orthography.
See. 1343. Corrections of Particulars after Certification.—If an error is
discovered after the certification of an advice, or if a remitter desires
to alter the particulars of the name or address of a payee, the correction must be communicated, on Form 6760, to the exchange office to
which the advice was sent; a second advice form must not be used for
this purpose.
Sec. 1344. Special Envelopes for Advices.—The utmost care must be observed in dispatching advices to the proper exchange office by the
earliest mail after the issue of the corresponding orders.
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Special envelopes are furnished by the Department, and may be obtained upon application to the Third Assistant Postmaster-General, for
covering international advices and German card orders transmitted by
postmasters to the New York exchange office.
These envelopes are 4f by 6£ inches in size, and will contain the German card orders without the necessity of folding, and thereby frequently
breaking them. This must always be avoided, because payment in Germany is effected upon the original card order, which should therefore
be neither torn nor broken. Postmasters should be careful to use these
envelopes and no other for international advices and German card orders.
Specially printed envelopes, but not of a peculiar size or pattern, are
furnished postmasters to be used in transmitting the advices of orders
drawn on Canada to the exchange offices concerned in the transaction
of the business with that country.
Sec. 1345. Exchange Offices to which Advices must be Sent.—The advices
of international orders are not to be sent direct to the offices of payment, but to that exchange office in this country charged with the duty
of keeping a record of all orders issued in the United States for payment in any particular foreign country, and reciprocally, of orders originating in that country for payment here.
The Exchange Offices on the Part of the United States are: For orders
payable in—
THE UNITED KINGDOM OF GREAT BRITAIN
AND IRELAND, THE GERMAN EMPIRE, SWITZERLAND, ITALY, FRANCE and ALGERIA,
BELGIUM, PORTUGAL, SWEDEN, NORWAY,
NETHERLANDS, JAMAICA, CAPE COLONY,
WINDWARD ISLANDS, LEEWARD ISLANDS .. Exchange office, NEW YORK.
NEW ZEALAND, NEW SOUTH WALES, VICTORIA,
TASMANIA, QUEENSLAND, JAPAN, HAWAIL. Exchange office, SAN FRANCISCO.

The Exchange Offices on the Part of the United States for Orders Payable
in Canada are;
PROVINCE OF ONTARIO

Exchange office, BUFFALO, N. Y.,
or DETROIT, MICH.
PROVINCE OF QUEBEC
Exchange office, SAINT ALEANS,
VT.
PROVINCE OF NOVA SCOTIA, PROVINCE OF NEW
BRUNSAVICK, NEWFOUNDLAND, and PROVINCE OF PRINCE EDWARD ISLAND
Exchange office, BANGOR, ME.
PROVINCE OF MANITOBA, ALBERTA TERRITORY,
ASSINABOIA TERRITORY
Exchange office, SAINT PAUL,
MINN.
BRITISH COLUMBIA
Exchange office, PORTLAND,
OREO.

.
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Sec. 1348. Exchange Offices on Fart of Foreign Countries.—The exchange
offices on the part of foreign countries are: For orders issued in—
THE UNITED KINGDOM OF GREAT BRITAIN AND IRELAND
.........LONDON.
THE GERMAN EMPIRE,...
COLOGNE.
SWITZERLAND
.. . BASLE.
ITALY
....
,
.TURIN.

FRANCE and ALGERIA
BELGIUM
PORTUGAL
NORWAY
SWEDEN..
NETHERLANDS
JAMAICA
THE WINDWARD ISLANDS
CAPE COLONY
THE LEEWARD ISLANDS
NEW ZEALAND
NEW SOUTH WALES
VICTORIA
TASMANIA
JAPAN ...
HAWAIIAN KINGDOM,...
QUEENSLAND
CANADA
„

*Nsw YORK, N. Y.
.....ANTWERP,
LISBON.
.......... CHRISTIANIA.
,
MALMO,
.............
THE HAGUE.
KINGSTON.
BRIDGETOWN, BARBADOES.
,..,..CAPETOWN.
..ST. JOHNS, Antigua.
,
-AUCKLAND.
...
.... ....SYDNEY.
....MELBOURNE.
«.HOBART.
TOKIO.
>...
HONOLULU,
..........BRISBANE.
.
.....ST. JOHN, N. B.
"MONTREAL, Quebec.
TORONTO, Ontario.
HAMILTON, Ontario.
LONDON, Ontario.
WINNIPEG, Manitoba.
VICTORIA, B. C.

Sec. 1347. Payment of Orders.—The general rules laid down for the
guidance of postmasters regarding the payment of domestic money orders apply equally to international orders. Greater care must be exercised in regard to the latter class of orders, because of the increased
liability to error arising from the inability, in. many instances, of the
persons presenting such orders to speak the English language. Regarding the precautions to be observed in identifying applicants for
payment and the measure of a postmaster's responsibility in the event
of payment being made to the wrong person, see sections one thousand
two hundred and ninety and one thousand two hundred and ninety-seven.
When an order is presented for payment, the postmaster will carefully
examine the document to see that it is in proper form and agrees as to
date, number, and amount with the advice. After satisfying himself
that the applicant is the person entitled to receive the money he should
* By mutual agreement the New York office aeta for both countries.
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pay the order, provided that neither it nor the advice contain any fatal
defect enumerated in section one thousand three hundred and fifty-five.
Sec. 1348. Payment to Person not EesMing at Money-Order Office.—When
international money orders are sent to an international money-order
office, with directions to forward the money for the same, the payee residing at a place where there is no money-order office, the postmaster
at such international money-order office should inclose the amount in a
penalty envelope (duly registered) to the party entitled to receive the
same, without charging the usual registry fee.
Sec. 1349. Certification of Orders from Abroad.—The advice of every
order originating in a foreign country for payment in this is sent by the
issuing postmaster to the exchange office of.that country. There the
advices are verified and the particulars entered upon descriptive lists,
a special international number in a current series being assigned to each
order in addition to the original or printed, number which appears
thereon.
(In the exchange of orders with -France the office at New York acts for both countries, certifying the advices of orders issued in France and Algeria as well as the
advices of the United States orders.)

Sec. 1350. When Orders are Sent Directly to Payees la United States.—
Orders issued in the countries named below are forwarded to the payees
in the United States. The corresponding advices are sent through, the
exchange office at 'New York or at San Francisco to the paying offices.
GREAT BRITAIN (including also orders issued in CONSTANTINOPLE), CAPE COLONY,
JAMAICA, THE WINDWARD ISLANDS, THE LEEWARD ISLANDS, FRANCE, ALGERIA, NEW
ZEALAND, NEW SOUTH WAXES. VICTORIA, QUEENSLAND, TASMANIA, and HAWAII.

Sec. 1351. When llsw Inland Orders are Issued in the Halted States.—If
the orders are issued in any of the following countries a list is sent to
New York or San Francisco, from the particulars contained in which
new inland orders and advices are issued:
GERMANY (including also orders issued in DENMARK and ICELAND and the GRAND
DUCHY 01? LUXEMBURG), SWITZERLAND (and AUSTRIA-HUNGARY), ITALY, PORTUGAL, BELGIUM, SWEDEN, NORWAY, NETHERLANDS, and JAPAN.

Advices of orders issued in the Dominion of Canada or the colony
of Newfoundland are forwarded direct by the exchange office in Canada
to the paying postmaster without passing through aa exchange office
in this country. The corresponding orders are sent directly by remitters to payees.
Every advice drawn directly on the United States in sterling money
should bear upon its face a statement made by the exchange office in
the issuing country showing the equivalent in United States currency
of the sum received from the remitter.
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The values of orders and advices issued in France and Algeria are
expressed in United States money.
Sec. 1352. Payment to Indorsees, Attorneys, or the Legal Representatives
of Deceased Payees.—The laws and regulations which govern the payment of domestic orders to indorsees, attorneys, and the legal representatives of deceased payees apply also to international orders. Although no printed form of indorsement appears upon most orders of
foreign issue, the indorsement may be written after the form printed
on the back of the domestic order.
When an order is presented by an indorsee or attorney he occupies
precisely the same position as the payee were the latter to claim payment in person, and if unknown should be required to establish his
identity to the satisfaction of the postmaster and to give the name of
the remitter, furnishing such proof as the postmaster may require as to
the genuineness of the indorsement.
Sec. 1353. Stamping, &c., of Paid Orders.—The date of payment should
be stamped upon the advice as well as upon the order. In the case of orders issued in Great Britain or in any of the British colonies or dependencies, the value of the order in United States money must be written
across its face plainly in figures in red ink. If this be not done the
Auditor will reject the voucher. The international number stamped on
the back of the advice must also be written in red ink on the face of
every paid order except such as are issued by the exchange offices at
New York and San Francisco, which bear the international number
written on the face.
Sec. 1354. Kame of Exchange Office must be Written on Paid Canadian
Orders.—Postmasters must be careful, also, to write in the margin at the
top of every Canadian order paid, besides the international number, the
name of the exchange office by which the advice was certified,
Sec. 1355. When Payment Should be Refused.—Payment should be refused:
1. When no advice has been received.
2. When the advice has not been certified by the exchange office
and the amount to be paid is not plainly stated thereon.
3. When the name stated in the advice differs from that of the person presenting or indorsing the order.
4. When either order or advice contains any erasure or alteration
affecting the amount or the name of the payee.
5. When the order bears more than one indorsement.
6. When one year or a longer period has elapsed since the date of issue.
Sec. 1356. Missing Advices of Orders Payable in tha United States.—
When an order is presented for payment, if no advice has been received,

f
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immediate application must be made for one to the exchange office in
this country, through which the advice should have passed. An exception to this rule is to be made as to Oanadiaa orders, in which case the
application is to be made to the exchange office in Canada, indicated
upon the order.
In applying to New York for missing advices postmasters must use
Form 6752, unless the required advice, be that of a French order, in
which case Form 6757, printed in the English and French languages,
should be employed. Form 6T52& is intended for applications to San
Francisco. For use in the transaction of business with Canada a special form, No. 6425, combining a letter of inquiry and advice, has been
provided.
Sec. 1357, Disposal of Uncertified Advices.—-When a postmaster receives
an international advice which has not been certified he should promptly
return it to the proper exchange office to have the omission rectified.
Sec, 1358. Exchange Office to Obtain Corrections.—In case of a difference
between the name stated in the advice and that given by the applicant,
or, in the event of an alteration or erasure affecting the value of the
order, the exchange office must at once be .notified of the facts and requested to obtain a correction.
Bee. 1359. Discrepancies in Amount,—In case an order be drawn for a
greater sum than that expressed in the advice the postmaster is at liberty, with the consent of the payee, to pay the lesser amount, but he
must write across the face of the order, in red ink: " Paid $— amount of
advice in compliance with the payee's request."
If the amount entered in the order be less than that in the advice,
the sum expressed in the order may be paid.
If the sum expressed in the order and advice exceed the lawful limit
of a single order as prescribed by postal convention, provided the document be regular in ail other respects, the postmaster may pay, with
the payee's consent, the amount of $50,
A postmaster must, however, report to the Department and to the
proper exchange office every case of discrepancy as to amount between
an order and advice and state the action taken by him.
If it appears upon investigation that a further sum is due the payee,
an additional order will be issued for the residue.
In general, it should be borne in mind that in the event of a discrepancy as to amount between the order and the relative advice, the smaller
sum only is to be paid.
Under no circumstances will the Auditor accept an order as a
voucher for the payment of any sum greater than that expressed upon
its face.
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See. 1360. Missing Advices of Orders Issued In the United States for Payment
in Foreign Countries.—Upon the receipt by an Inland postmaster of a
notification from an exchange postmaster that the advice of an international order had not been received, a duplicate advice should be issued and forwarded to the exchange office. Such duplicate advice must
bear the same number as the original which it replaces. The name of
the issuing office must be written at the top of the form. The impress
of the money-order stamp should indicate the actual date of issue; but
the written date in the body of the form should be that of the original
advice.
Postmasters are enjoined to exercise the utmost care in the employment of the duplicate-advice forms, Should a double payment result
from lack of due precaution in the issue of a second advice, the postmaster at fault will be held responsible for the amount overpaid.
As a general rule, a duplicate advice must not be issued except upon
formal application from the exchange office to which the original was
sent. In such case the application should be returned to the exchange
office accompanied by the duplicate asked for. A memorandum of the
action taken should also be noted upon the register of orders issued.
Should information reach the issuing postmaster from other sources,
however, indicating the loss of the original advice, he should take immediate steps, by communicating with the exchange office, to ascertain
whether the loss occurred between that office and the place of issue, or
upon foreign territory.
Sec. 1381. JSissing Orders for Sums Payable in the United States,—Duplicates of international money orders, payable in the United States, in
lieu of orders missent, lost, or destroyed, can only be Issued by or
through the Post-Office Department at Washington, D. G. Applications for such duplicates must be made by the inland postmaster, upon
Form No. 6753, to the Superintendent of the Money-Order System at
Washington, D. 0., when the requisite measures will be taken to secure
the issue of duplicates.
Sec. 1362. Duplicates-of Invalid Orders,—If application, be made to a
postmaster for payment of an order which has become invalid by reason of being more than a year old it should be attached to Form No.
6753, and sent to the Superintendent of the Money-Order System with
a request for the issue of a duplicate order.
Sec. 1363. Missing Orders for Sums Payable in Foreign Countries.—In case
the remitter of an international order, the advice of which had been
certified by an exchange office In the United States to the country of
payment, should notify the postmaster from whom, it was obtained that
he had lost the order, or that the payee had not received itj the remit-
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ter should be directed to advise the payee to make application for a
duplicate at the office of payment in the foreign country. The only exceptions to the general rule regarding the issue of duplicate orders by
the postal administration of the paying country occur in the exchange
of money orders with France, the convention with that country providing that, duplicates of lost, missent, or destroyed orders shall be issued
by the country of origin and not by that of payment, and in the exchange with Germany, where the United States issues all duplicates.
Sec. 1364. Kepaymeat.—Eepayment of an international money order
must not, in any case, be made without the express authority therefor
of the Superintendent of the Money-Order System, to whom application
should be made upon Form Ho. 6759. If the order and advice have not
been forwarded to their intended destination they should be attached
to the application for repayment and sent direct to the Department;
but if the advice has been dispatched the application for repayment
should be forwarded to the Superintendent through the exchange office.
After the advice has been certified by the exchange office and forwarded to the country drawn upon, the formal consent of the postal administration of that country must be obtained before permission for repayment can be granted.
Unless notice of the proposed repayment be given to the postmaster
drawn upon? and the advice be withdrawn from him, it might happen
that the amount would be paid both to the payee and the remitter.
Sec. 1365. Invalid Orders,—By the terms of the conventions with the
various foreign countries with which the United States exchanges money
orders, the amounts of orders which remain unpaid for one year from
the date of issue revert to the country of origin. Postmasters will
therefore be careful to send promptly to the Superintendent of the
Money-Order System the advices of all international money orders
which become invalid by reason of age. Such advices should not be
enclosed with the weekly statement of money-order transactions, but
should be placed in separate envelopes marked " Special/' and indorsed
"Advices of Invalid International Orders."
Sec. 1386. Complaints from Remitters of International Orders.—A considerable number of persons appear to be under the erroneous impression that in accepting sums of money from them for payment in foreign
countries the Post-Office Department incurs an obligation to obtain
for them acknowledgments of the receipt of their remittances.
If the purchaser of an order has made unsuccessful efforts to communicate with the payee, or if any evidence be produced tending to
show that payment lias been unduly delayed, or has been made toother
than the rightful claimant, the Post-Office Department will cheerfully
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undertake, in any of these cases, to ascertain what disposal has been
made of the money.
Complaints of this nature, however, ought to be received with caution.
Sec. 1367. The Entry of International Money Orders upon the Weekly
Statement.—In entering international money orders upon the weekly
statement sheets the postmaster will be required to write, opposite
the entry of each international order issued by 'him, in the column
headed "WHERE PAYABLE," the word "British" for an order payable
in the United Kingdom; the word "German" for an order payable in
the German Empire; and in like manner the words "Canadian,"
"French," "Swiss," "Italian," "Jamaica," "New Zealand," "New
South Wales," " Victoria," &c., as the destination of each order may
require.
Inasmuch as all international money orders are issued from the same
book of consecutively numbered international money-order forms, such
orders must be entered upon the weekly statement; in the numerical
order of tbe blank forms upon which they are drawn. For example:
Date of No.
order.
Jan. 1

i

Name of remitter.

Running Name of payee.
No.

John Jones ......
Sarah Mix .......

B. Smith.........
Mary Oates
G. Jones .....
i". K Mapes
......... Sam. Knox ......
James Morris
Mark Somplo
8 Antonio Mascati.
Giuseppe Mascati
.
9 Chas. Martin
Jas. Scant .......
in P. Menton
Henry Counter .
3 M. Hentz
4 f». Cass
5 E. Bates
6 IT. Morriss
7

Totals.

Where payable.
French
German
British
New Zealand ......
Swiss.
Italian
Victoria
New South Wales

Amount. Fee.
.......... .....

.....
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After having completed all the entr ies of international orders issued,
upon the weekly statement, the postmaster will recapitulate each week's
issue thus:
RECAPITULATION.

French.,

Canadian.
Amount.

No. of order.

Fee,

4
7
10

$25. 00
15. 00
17.50

.30
.20
. 20

Total, 3 orders

$57. 50

.70

No. of order.

Amount.

Fee.

14
16

$45. 81
17.18

.50
.20

Total, 2 orders

|62. 99

.70

Swedish,
British.
Amount.

No. of order.

Fee;

m. 74

5
6
0
Total, 3 orders

34,09
43.83

.10
.40
.50

$87. 66

$1.00

No. of order.

$4. 87
38.96
14, 61

.10
.40
.20

Total, 3 orders

$58.44

.70

New Zealand.

Amount.

8
8

Fee.

$8.39
24.19

.10
.30

$32. 58

.40

Swiss.

No. of order.

Foe.

1
11
12

$9,62
24, 67
19.05

.10
.30
.20

Total, 3 orders

$5424

,60

20
21
22
Total, 3 orders..............

No. of order.
19
23
Total, 2 orders.... ....... .

2
13
Total, 2 orders ..............

Fee.

$4.51
29. 22
19.48

.10

$53.21

.60

.30
.20

Amount.

Foe.

$3.19
24.35

.10
.30

$27. 54

.40

Victoria.

Italian.
No. of order.

Amount.

New South Wales.
Amount.

No. of order.

Fee.

IE
17
18

German.
No. of order.

Amount.

Amount.

Fee.

$24. 19
43.82
$71. 01
•

No. of order.

Amount.

Fee.

.30
.50

24
25

«2.48
43.83

.10
.50

.80

Total 2 Orders

$46. 31

.60
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And in like manner the issues of orders upon any other countries which
exchange money orders with the United States.
In the recapitulation the different nationalities must be entered in
the following order of sequence, to wit: 1. Canadian; 2. British; 3,
German; 4. Swiss; 5. Italian; 6. French; 7. Swedish; 8. New Zealand; 9. New South Wales; 10. Victoria; 11. Belgian; 12. Portuguese; 13. Jamaica; 14. Tasmania; 15. Windward Islands; 16. Japanese; 17. Cape Colony; 18. Hawaiian; 19. Queensland; 20. Leeward
Islands; 21. Norway; 22. Netherlands.
After having recapitulated all the international orders issued, if the
issues do not include all the nationalities above mentioned, the words
" No other international business" should be written below the recapitulation.
In entering upon the weekly statement international orders paid by
postmasters in the United States, the postmaster will write, u^der the
head of UWHEEE ISSUED," the words "British," "Canadian," "German," " Jamaica," &c., as the case may require.
The international number of every international money order paid
by the postmaster must be entered in the column headed " No." on the
paid side of the weekly statement, and also in red ink on the face of the
order above the printed number, except in the case of international
orders reissued at New York or San Francisco, when the printed number should be entered in the weekly statement.

|

I

List of aU kingdoms, duchies, and other territorial divisions which are embraced within
the German Empire.
A.—KINGDOMS.
German name.

1. Preussen
With the following provinces, viz:
Ost-Preuesen
West-Preussen
Pommern
Posen
Brandenburg..
Schlesien
Sachsen
Hannover
ScHeswig-Holstein
Westphalen
«•
Rheinprovinz
Hessen-Nassau
Hohenzollern
2. Bayern
3. Sachsen
4. Wiirtemberg
80 r L

English, name.

Prussia.
.

East Prussia.
West Prussia.
Pomerania.
Posen.
Brandenburg.
Silesia.
Saxony.
Hanover.
Sehleswig-Holstein.
Westphalia.
Rhenish Province.
Nassau.
Hohenzollern.
Bavaria.
Saxony.
Wurtembcrz.

j
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5.
6.
7.
8.
9.
10.

Baden
Hessen
Mecklenburg-Scliwerui
Mecklenlmrg-Strelitz
Sachsen-Weimar.
Oldenburg

Baden
Hesse.
Mecklenburg-Sehwenn.
MeeMenburg-Strelitz.
Saxe-Weimar.
Oldenburg.

••.'

C.—DUCHIES.

11. Sachsen-Meiningen
12. Sachsen-Altenburg ....
13. Sachsen-Coburg-Gotha....
14. Anhalt
15. Braunschweig

Saxe-Meiningen.
Saxe-Alteuburg.
Saxe-Coburg-Gotha.
Anhalt.
-Brunswick.
D.—PRINCIPALITIES.

16. Sohwarzburg-Rudolstadt
17. Scawarzburg-Sondersliansen.
18. Waldeck
19. Reuss, alters Linie....
20. Reuss, jungere Linie.
i..
21. Schaumbtirg-Lippe
22. Lippe

..Schwarzbnrg-Rudolphstadt.
Schwarzburg-Sondershausen.
.Waldeck. •
Renss, older Line.
Renss, younger Line.
Scliaumburg-Lippe.
Lippe.

E.—FREE CITIES.

23. Hamburg
24. Bremen
25. Liibeck

Hamburg.
...Bremen.
.Lubeclr.
F.—IMPERIAL TERRITOP.IES (REICHSLAND).

26. Elsass-Lothringen

,,.....

....Alsace-Lorraine.

List of all kingdoms, duchies, and other territorial divisions which are embraced within
the Austro-Hunganan monarchy,
A.-—KINGDOMS.
German name.

English name.

1.
2.
3.
4.

Bohmen....
Dalmatien.
Galizien
„
Ungarn
(Konigreich)
....„
(a) Kroatien and Slavonian..,..
(Grossfuratentlinm)
(5) Siebenburgen.....
*

Bohemia.
Dalmatia.
Galicia.
Hungary.
(Kingdom.)
..(a) Croatia and Slavonia.
(Grand Duchy.)
(5) Transylvania.
B.—MARGRAVIATE.

Mahren

.....Moravia.
C.—ARCHDUCHIES.

1. Oesterreich unter der Enns
2. Oesterreich ob der Enns

Lower Austria.
Upper Austria.

.
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I).—DUCHIES,

1. Bukowina
2. Karntlien
3. Krain
4. Oesterr. illyr. Kiisteiiland
5. Salzburg
6. Schlesien
7. Steiormark

,
,..

Bukowma.
Carinthia.
Caruiola.
Austrian-Ill yria Coast Province.
„.Salzburg.
..Silesia.
Styria.

C.—PRINCIPALITY.

Tirol und Vorarlberg

Tyrol and Vorarlberg.

CHAPTER FORTY-THREE
MONEY-OBDEE FUNDS AND ACCOUNTS.
Sec. 1368. Transfer of Money-Order Funds.—All payments and transfers
to and from money-order offices shall be under the direction of the Postmaster-General. He may transfer money-order funds from one postmaster to another, and from the postal-revenue to the money-order funds;
and he may transfer money-order funds to creditors of the Department,
to be replaced by equivalent transfers from the postal revenues. (E. 8.,
§ 4042.)
Sec. 1369. Transfer by Warrant to Money-Order Funds.—The PostmasterGeneral may transfer to the postmaster at any money-order office, by
warrant on the Treasury, countersigned by the Sixth Auditor and payable out of the postal revenues, such sum as may be required over and
above the current revenues at his office to pay the money orders drawn
upon him. (E. S., § 4043.)
Sec. 1370. What are Money-Order Funds.-—All money received for the
sale of money orders, including all fees thereon, all money transferred
from the postal revenues to the money-order funds, all money transferred
or paid from the money order funds to the service of the Post-Office Department, and all money-order funds transferred from one postmaster to
another, shall be deemed and taken to be money-order funds and money
in the Treasury of the United States, And it shall be the duty of the
Assistant Treasurer of the United States, to open, at the request of the
Postmaster-General, an account of "money-order funds" deposited by
postmasters to the credit of the Postmaster-General, and of drafts
against the amount so deposited, drawn by him and countersigned by
the Sixth Auditor (E. S., § 404,5).
See. 1371. Postmasters' Weekly Reports of Money-Order Funds.—The
Postmaster-General shall require each postmaster at a money-order
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office to render to the Post-Office Department weekly, semi-weekly, or
daily accounts of all money orders issued and paid; of all fees received
for issuing themj of all transfers and payments made from money-order
funds j and of all money received to be used for the payment of money
orders or on account of money-order business. (E. S., § 4044.)
Sec. 1372. Embezzlement of Money-Order Funds; Penalty; Explanation.—
Every postmaster, assistant, clerk, or other person employed in or connected with the business or operations of any money-order office who
converts to his own use, in any way whatever, or loans, or deposits in
any bank, except as authorized by this Title, or exchanges for other
funds, any portion of the money-order funds, shall be deemed guilty of
embezzlement; and any such person, as well as every other person advising or participating therein, shall, for every such offense, be imprisoned
for not less than six months nor more than ten years, and be fined in a
sum equal to the amount embezzled j and any failure to pay over or produce any money-order funds intrusted to such person shall be taken to
be prima facie evidence of embezzlement; and upon the trial of any indictment against any person for such embezzlement, it shall be prima
facie evidence of a balance against him to produce a transcript from the
money-order account books of the Sixth Auditor. But nothing herein
contained shall be construed to prohibit any postmaster depositing,
under the direction of the Postmaster-General, in a national bank designated by the Secretary of the Treasury for that purpose, to his own
credit as postmaster, any money order or other funds in his charge, nor
prevent his negotiating drafts or other evidences of debt through such
bank, or through United States disbursing officers, or otherwise, when
instructed or required to do so by the Postmaster-General, for the purpose of remitting surplus money-order funds from one post-office to another, to be used in payment of money-orders. Disbursing officers of
the United States shall issue, under regulations to be prescribed by
the Secretary of the Treasury, duplicates of lost checks drawn by them
in favor of any postmaster on account of money-order or other public
funds received by them from some other postmaster. (E. S., § 4046.)
Sec. 1373. How to Write up the Cash Book—The cash book must be
written up and balanced daily at every post-office, and each postmaster
in writing up the same will follow the form of printed summary on the
weekly statement blanks furnished to his office.
Sec. 1374. Transfer of Postal Funds to Money-Order Account It is to
be expected that occasionally at some post-offices the postmaster will
be called upon to pay money orders to an amount exceeding that of the
money-order funds in his hands. In every such event he will transfer
from the postal to the money-order account a sum of money large
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enough to enable him to pay these orders. In case the postal funds
are insufficient for such transfer, the postmaster will transfer as large
an amount as practicable (provided it be sufficient to pay even one
money order), and must immediately notify the Department (see Form
No. 6033), -when he will be furnished with a draft for the amount required. Should the payments at any post-office continue to exceed the
receipts thereat, the postmaster at such post-office will be furnished
with a letter of credit, to be used only when absolutely required for the
payment of money orders.
Sec. 1375. Entry of Transferred Funds in Cash Book.—In making a transfer of funds (which must in all cases consist of complete dollars only,
the introduction of cents into transfers being prohibited), if from the
postal to the money-order account, postmasters will first take credit
for the amount in their postal account. (See sections 241 and 243.)
They will then debit themselves therewith in the money-order cash
book, and enter the transaction under its proper head in the weekly
statement following such transfer. If from the money-order to the
postal account, the amount must be entered on the credit side of the
money-order cash book and a corresponding entry made on the debit
side of the general account, the transfer to be noted in the weekly
statement as before. A notification (Form 6024) is in all cases to be
sent to the Superintendent of the Money-Order System immediately
after a transfer of funds from either account. A transfer from the
money-order to the postal account is only to be made when expressly
directed by the Department.
When a sum in postal funds has been transferred to the money-order
funds it becomes money-order funds, and must not be again transferred
to the postal account. The transfer is adjusted in the Department,
and in the Auditor's office, and beside transmitting the proper notifi.
cation of transfer and making the entries above mentioned, the postmaster need take no action whatever. He should, of course, deposit
in accordance with his instructions his postal funds, less whatever
amount of the latter has been transferred during the quarter to the
money-order account. In order to avoid mistakes the strictest attention should be given to the directions contained in this section.
Sec. 1376. The Fixed Eeserve.—At certain money-order post-offices the
fluctuating character of the business makes it necessary that a limited
sum of money be kept constantly on hand to insure the prompt payment of money orders when presented. This sum is specified in each
instance by direction of the Postmaster-General, and is known as the
" fixed reserve." Its amount is determined by the nature and extent of
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the business of the post-office to which it is allowed, and may be changed
from time to time by order of the Department.
See. 1377. Daily Remittance of Money-Order Funds.—The money-order
accounts must be kept separately from all other accounts, and must be
adjusted at the close of each day's business, in order that the balance
of money-order funds on hand may be accurately ascertained. Every
dollar of money-order funds in excess of the sum of the unpaid advices on hand less than two weeks, must be remitted daily to the designated post-office of the first-class where the postmaster shall have
been instructed to make his deposits; but postmasters to whom a
"fixed reserve" is allowed may retain the amount of the "fixed reserve/7 and no more, except when the amount of such unpaid advices
exceeds the "fixed reserve," in which event the postmaster may retain
a sum which, when added to the "fixed reserve," will equal the amount
of his unpaid advices on hand less than two weeks. If, for instance, a
postmaster's fixed reserve is $100, and he has advices on hand less than
two weeks to the amount of $175, he will be at liberty to withhold from
deposit only $75 in addition to his fixed reserve of $100. He will thus
have $175 to meet the amount of such unpaid advices.
To the total of unpaid advices on hand less than two weeks is to be
added the amount of any money orders payment of which has been
refused, for the reason that the corresponding advices have not been
received, but for which second advices have been requested from the
issuing postmaster by the postmaster drawn upon.
Sec. 1378. Receipts for Daily Eemittances.—The postmaster at the postoffice of the first class who receives these deposits will fill up and number consecutively certificates therefor in duplicate, one of which he will
transmit to the Superintendent of the Money-Order System and the
other to the depositing postmaster, who will take credit therefor in his
weekly statement, entering therein its proper number, date, and amount.
Sec. 1379. Ho Credit for Eemittances until Receipt is Obtained.—Postmasters are prohibited from taking credit in their money-order cashbooks or in their weekly statements for the amount of any remittance
until they shall have received a certificate of deposit therefor from the
designated post-office of the first class to which it was sent. The
amount of each remittance for which no certificate has been received
must appear in the money-order cash-book and in the summary of the
weekly statement, as a part of the " cash balance on hand," exactly as
though no remittance had been made; but it should be entered with
its proper date in the blank space provided for such entries, at the bottom of the weekly statement. A failure to comply with this require-
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ment will be deemed sufficient cause for the removal of the offending
postmaster.
Sec. 1380. Daily Reports of Remittances Received.—Postmasters at all
money-order offices of the first class are required to send daily to the
Superintendent of the Money-Order System a list of the remittances received by them during the day, by which means the Superintendent is
enabled to know precisely the exact date and amount of each remittance of money-order funds made in the United States.
See. 1381. Postmasters must Remit Promptly.—The dates of the issues
of the several money orders, and also of the deposits, received at firstclass offices, entered in the weekty statements, will clearly show to the
Department when the moneys received for such issues and deposits
should have been remitted 5 and postmasters will be held strictly accountable for any failure to remit or to deposit promptly in obedience
to these instructions.
Sec. 1382. Unpaid Advices Less than Two Weeks Old in Weekly Statements.—Every postmaster is required, in making up his weekly statements, to enumerate in detail, carefully and accurately, all the unpaid
advices which have been in his hands less than two weeks, but he will
take no account whatever of unpaid advices that have been on hand two
weeks or more. If there is not space enough to include in the weekly
statement all the unpaid advices on hand less than two weeks, he will
enter only the aggregate amount thereof, but will make a detailed
enumeration of these advices on a separate paper, which must be inclosed with the weekly statement as a voucher for funds withheld from
deposit. A blank form for this enumeration of advices will be furnished
postmasters who need it on application to the Department. Postmasters who fail to comply with these requirements will be considered as
having improperly withheld the money. In case no unpaid advices are
on hand at the close of the week, the fact should be noted in the statement by writing the words NONE ON HAND, under the proper heading.
Sec. 1383. Money-Order Funds not Subject to Rules of Postal Funds.—
Postmasters will take notice that the standing instructions which they
may receive from the Post-Office Department with respect to the disposal of quarterly balances arising from the sale of postage stamps,
stamped envelopes, &c., due from them to the United States, do not
apply to money-order funds in their hands, but only to postal funds.
Sec. 1384. Weekly Statements; how Transmitted,—-The weekly statement for each week, together with all vouchers and other papers appertaining thereto, must be addressed to the <J Superintendent of the
Money-Order-System, Washington, D, 0.," and transmitted to him in a
registered package. All other correspondence relating to money-order
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business must be addressed to that officer, and a memorandum should
be written on each envelope stating the nature of its contents.
Sec. 1385, Money-Order Cash must be Kept Separately.—Postmasters
should keep their money-order cash apart from all other cash whatsoever, and with this view a special drawer should be provided for it. All
receipts of cash on money-order account, whether for money orders issued and for fees for remittances from other postmasters, or for postal
money transferred, should be deposited therein j and all disbursements,
whether payments of money orders, remittances made to other postmasters, or transfers to postal account, should be made therefrom.
Sec. 1386. Weekly Statements to be Numbered Consecutively.—Postmasters must number their weekly statements consecutively, beginning with
No. 1 for the first statement made in the month of January of each year.
The greatest care must be taken to write the names of the remitters and
payees of the money orders so plainly in the statements that they may
be easily read.
Sec. 1387. Make up Weekly Statements Every Saturday.—On Saturday
evening of each week every postmaster will make up his weekly statement, being careful to state therein all the particulars required by the
headings, and to compare the several items with those contained in the
registers and cash book before the statement is forwarded to the Superintendent of the Money-Order System, which must be done by the first
mail after the accounts of the week have been closed.
Sec. 1388. Statements of "No Business."—If no business has been transacted during the week the postmaster will be required to send forward
the usual form, with a statement of the last balance, and the words No
BUSINESS written across the face of the blank.
Sec. 1389. Weekly Statements at Close of Quarter.—Postmasters will be
careful to enter in their weekly statements neither more nor less than
the transactions of one week, and the week must be understood to commence on Monday and to end on Saturday. But at the expiration of
each quarter of the year, viz., 31st March, 30th June, 30th September,
and 31st December, should either of these days not fall on Saturday
or Sunday, a statement must be made up and forwarded of the business transacted from the last Saturday but one in the month, up to
the close of the last day of that month and quarter. The next succeeding statement must embrace all the business transacted since the
first day of the first month of the next quarter up to the close of the
second Saturday of said month. For example, the 30th of September,
1887, falls on Friday} hence no statement is to be made on Saturday?
the 24th of that month, but a statement must be made on Friday,
the last day of the month, to include all the business transacted since
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Saturday, the 17th of the month. In like manner, no statement should
be made on Saturday, October 1,1887, but the statement of the next
Saturday, October 8, must embrace all the business transacted since
the first day of that month.
Sec. 1390. Vouchers to Accompany Weekly Statements.—The paid, repaid,
and "not issued'7 money orders and postal notes, and the vouchers for incidental expenses must invariably accompany the statements in which
they are entered, which will not be considered complete without them.
Postmasters at first-class money-order offices are required to send
separately from the weekly statement a transcript of their cash account
for the week (Form No. 6018), giving therein the business of each day
in detail. Postmasters who remit their surplus money-order funds to
the postmaster at San Francisco, Gal., are required to send him a similar transcript, using Form No. 60203 and those who deposit at Portland,
Oreg., must forward such transcripts weekly to the postmaster of that
city.
Sec. 1391. Credits Allowed on New York.—Whenever it is found necessary, in order to prevent delay or embarrassment in the payment of
money orders, the postmasters at certain post-offices will be allowed a
credit for a specific amount with the postmaster at New York, or at
some other first-class post-office designated for the purpose, which credit
will be used in the following manner: When at any post-office having
such credit the funds arising from the money-order business are insufficient to pay the money orders presented, the postmaster will thereupon be
permitted to draw a draft, payable to his own order, against the amount
placed to his credit, for such a sum, and no more, as may be necessary
to meet the requirements of the case. It is therefore apparent that this
credit must be drawn by installments; for example, $100, $200, &c.,
as may be required, and not in one gross sum. The amounts so drawn
from time to time must be entered by the postmaster to his debit in the
cash book upon the day they are drawn, and also in the weekly statement. Should the amount of money orders paid at any one of these
post-offices continue to exceed considerably the amount of money orders
issued, this credit will, of course, become exhausted. In that event the
postmaster having a credit should make timely application to the Superintendent of the Money-Order System for a renewal thereof (Form
No. 6035).
Sec. 1392. Drafts Against Credits; how Made.—Special drafts will be supplied to postmasters having these credits, who, in the margin provided
for their own use, will state the amount of the credit, and enter and
deduct from it the amount drawn by the corresponding draft, by which
means they will be constantly reminded of the condition of the fund.
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Each of these drafts bears a coupon, which the postmaster drawing the
draft will fill up, date, and sign, and which the postmaster at the postoffice drawn upon will transmit to the Superintendent of the MoneyOrder System whenever the draft is paid. It rarely happens that any
difficulty is experienced by a postmaster in negotiating a draft of this
description. For this purpose a form of indorsement is printed upon
it. Should he be unable to obtain the amount of such draft in his
vicinity, he will promptly notify the Department. In the negotiation
of these drafts, the postmaster is not at liberty to receive any money
that is not a legal tender, except national bank notes, inasmuch as he is
prohibited from paying out any other money for money orders presented.
If a premium, be received for a draft, the postmaster must charge himself therewith.
Sec. 1393. Special Drafts for Emergencies.—In case of special exigency?
where assistance is needed at a post-office the business of which does
not require a standing credit, a draft for a designated sum sufficient to
meet the unpaid advices will be sent upon application to the Superintendent of the Money-Order System.
Sec. 1894. Drafts must Always be on Forms Furnished.—-Postmasters are
prohibited from drawing drafts in manuscript or upon any other forms
than those supplied by the Department, and they must invariably sign
the drafts themselves, except in the cases mentioned in section one thousand two hundred and thirty-eight.
See. 1395. Special Instructions about Remittances,—-The postmaster at
every money-order post-office will make his deposits (see section 1377)
by transmitting the amount to be deposited in a registered package
addressed to the postmaster of the post-office named as Ms depository.
Inclosed in this package he will also send a letter (Form 6021), giving
in detail an accurate description of the money therein remitted. For
the sake of convenience and security, the remittance should be made
in paper money if practicable j the notes remitted should be of the
highest denominations procurable, and the postmaster must keep an
exact record of all notes remitted by Mm, which record, as well as the
description of the money in the remittance letter, should be in accordance with the following* instructions:
1. UNITED STATES TREASURY NOTES.

The denominations of United States Treasury notes in use at present are $1, $2, $5,
$10, §20, f50, $100, $500/fl,OOQ, $5,000, and $10,000.
When remitting United States Treasury notes postmasters should give the series,
the number, the "check letter/' and the denomination, thus :
" U. S. Note; series of 1880—Z 712576; letter D, $10."
The United States Treasury number will be found in the upper part of the note to

.
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tlie riglit of the center, except in the $50 note of the series of 1874, where the number will be found near the centre of the upper portion of the note. The United States
Treasury number is always preceded by a letter, which must be given thus: A 789897.
The "check letter" is printed in two places on every note, one on the right and
one on the left, and always in black int.
2. GOLD AND SILVER CERTIFICATES.

The denominations of gold certificates in use at present are $20, $50, $100, $500,
and |1,000. The denominations of silver certificates are $1, $2, $5, $10, $20, $50, $100,
$500 and $1,000,
When remitting certificates postmasters should give the series, the number, the
" cheek letter," the place of issue, and the denomination, thus: "gold certificate;
department series—C 1123; letter C; Washington, 13. C., $100;" or, "silver certificate ; series of 1880—A 1421; letter A; Washington, D. C., $20."
On the first issue of silver certificates, the series was not given. The series will be
fotind on all printed since 1880.
The United States number will be found in the right upper corner and left lower
corner of the certificates of all denominations.
The " check letter?? is printed in two places on every certificate, one on the right
and one on the left, and always in black ink.
3. NATIONAL BANK NOTES.

The denominations of national bank notes in circulation at present are ,f 1, $2, $5,
$10, $20, $50, $100, $500, and $1,000. When remitting national bank notes postmasters
should give the United States Treasury number, the "bank number," tha name of
the bank and the place where located, the "check letter," and the denomination.
On the $1 and $2 national bank notes the United States Treasury number is printed
on the left margin of the notes; on all other denominations the said number is on the
upper part of the note, to the right of the center.
The " bank number " on all except the $1 and $2 denominations is in the lower left
corner of the note, under the picture. On the $1 and $2 denominations the bank number is in the upper pa.rt of the note to the right of the center.
The "check letter" is printed in two places on every note, ©ne on the right and one
on the left, and always in black ink.
4. COIN.

When remitting coin postmasters should give the dates and the denominations, thus:
2 twenty-dollar gold pieces of 1879......
......... $40
3 ten-dollar gold pieces of 1880............,,..,.,.
............... 30
1 five-dollar gold piece of 1881
.............<;...... 5
20 silver dollars of 1869.
...
..................
...................... 20
10 silver dollars of 1881
10

In every case of a remittance of money-order funds made by means
of paper money or coin sent through the mails, the postmaster should
be able to prove by at least one disinterested witness, who should, if
practicable, be a person not employed in his. post-office, that the money
was actually inclosed in a properly registered package, addressed to
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the postmaster at the post-office of the first class designated to receive
the deposit, and furthermore that said package, with the money inclosed therein, was securely locked in the mail-pouch, and was taken
from the post-office out of the postmaster's possession by the contractor,
employ^ of the Railway Mail Service, mail-carrier, or other person duly
authorized to dispatch the same to destination. Should the remitting
postmaster fail to comply with the foregoing instructions, he will be required, if the money is lost, to make good the amount, unless the facts
of which he has neglected to provide the evidence are satisfactorily
made to appear from other sources.
If the remitting postmaster does not receive in due time an acknowledgment of the receipt of the registered package and a certificate of
deposit for its contents, he will report the fact to the nearest post-office
inspector and to the Superintendent of the Money-Order System. These
deposits may likewise be made by means of drafts drawn by one national bank upon another national bank of the locality where the firstclass post-office named as the depository is situated, provided such
drafts can be obtained without cost. Postmasters are instructed that
the unauthorized use of any portion of the money-order funds, for which
they are accountable, or any failure to remit, or to pay over their surplus money-order funds to the person duly authorized by the Postmaster-General to receive the same, will subject them to the penalties prescribed by law for such offenses. If a remittance of surplus moneyorder funds should contain any notes which appear to the receiving
postmaster to be counterfeit, he should submit such notes to the nearest
assistant treasurer of the United States, or to the proper officer of any
national bank, for examination, who will, in accordance with instructions from the Treasury, stamp or brand the notes as counterfeit if they
should prove to be so. They should then be returned, with a certificate
of deposit for the remainder of the remittance, to the postmaster who
remitted them. In case a remittance should contain any notes or
drafts, other than those of national banks, the receiving postmaster
should report the fact to the Superintendent of the Money-Order System.
Sec. 1396. Importance of Promptly Transmitting Weekly Statements.—
Negligence or delay in transmitting the weekly statements, forwarding
advices, or in remitting funds for deposit, according to instructions, are
serious obstacles to the successful working of the Money-Order System,
and postmasters must be cautious in these respects. As intimated elsewhere, the withholding of money in violation of the regulations, and
the illegal use thereof, will subject the offender to severe penalties.
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CHAPTER FORTY-FOUR
POSTAL NOTES.
Sec. 1397. The Postal Note Authorized.—That the first section of the
act entitled "An act to modify the Postal Money-Order System, and for
other purposes," be amended so as to read as follows:
"That for the transmission of small sums under five dollars through
the mails the Postmaster-General may authorize postmasters at moneyorder offices, or at such other offices as he may designate, to issue moneyorders, without corresponding advices, on an engraved form to be
prescribed and furnished by him; and a money-order issued on such
new form shall be designated and known as a "postal note," and a fee
of three cents shall be charged for the issue thereof. Every postmaster
who shall issue a postal note under the authority of the PostmasterGeneral shall make the same payable to bearer, when duly receipted, at
any money-order office; and after a postal note has once been paid, to
whomsoever it has been paid, the United States shall not be liable for
any further claim for the amount thereof; but a postal note shall become
invalid and not payable upon the expiration of three calendar months
from the last day of the month during which the same was issued; and
the holder, to obtain the amount of an invalid postal note must forward
it to the Superintendent of the Money-Order System, at Washington,
District of Columbia, together with an application, in such manner and
form as the Postmaster-General may prescribe, for a duplicate thereof,
payable to such holder; and an additional fee of three cents shall be
charged and exacted for the issue of the duplicate: Provided, That all
provisions of law applicable to the issue of postal notes at money-order
offices, and to postmasters, clerks, and other employees therein, shall be
equally applicable to offices authorized to issue postal notes under tbis
act."
(Act Jan. 3,1887, 24 Stat., 354.)
That the provisions of section thirty-eight hundred and thirty-four,
title forty-six, chapter one, and the provisions of sections four thousand
and twenty-seven, four thousand and thirty, four thousand and thirtynine, four thousand and forty-one, four thousand and forty-two, four
thousand and forty-three, four thousand and forty-four, four thousand
and forty-five, four thousand and forty-six, and four thousand and fortyeight, title forty-six, chapter thirteen, of the Revised Statutes, edition
of eighteen hundred and seventy-eight, shall be dee med and taken to
be applicable to postal notes as well as to money-orders. (Act of March
3,1883, § 2 in part, 22 Stat., 527.)
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Sec, 1398. The Postmaster at Every Honey-Order Office will be Tnrnished
with—
1. A supply of the engraved postal note forms.
2. A plyer-punch for perforating the postal notes.
3. Weekly statement sheets, in which provision is made for the entry
of postal notes.
4. Blank requisitions for postal notes,
5. Blank applications for duplicates of invalid postal notes.
6. Forms of receipt to holders of invalid postal notes who deliver
them for reissue.
See. 1809. Blank Postal Bates to foe Sept Securely.—Postmasters must
keep their stock of blank postal notes in their own custody, tinder lock
and key, in some place of security to which, unauthorized persons cannot have access, and they will be held responsible for any loss which
the Department may suffer arising from fraud made possible through
a disregard of this regulation.
Sec. 1400. Postal Hotes Issued Concurrently with Money Orders, not in
Lieu of Them.—It must be distinctly understood that postal notes are
not to take the place of money orders. A remitter may, at his option,
select either the money order or the postal note as a means of remitting
money by mail. But applicants should be informed that a postal note
is sent at the remitter's risk, while the Government is responsible for
the payment of a money order to the true payee, if both remitter and
payee comply with the laws and the regulations and instructions of
the Post-Office Department.
See. 1401. The Fee.--The uniform, fee for the issue .of a postal note is
three cents,
Sec. 1402. The Amount.—A postal note may be issued, for any sum
from one cent* to four dollars and ninety-nine cents, inclusive, but not
for a fraction of a cent or for any sum including a fraction of a cent, or
for any larger sum than four dollars and ninety-nine cents.
See. 1403. Process of Issue.—The postmaster who is called, upon to issue a postal note must'—
1. Enter in the stub with pen and black ink the amount in figures
and the date of issue.
2. Enter in the body of the note with pen and black ink the date of
issue, and the amount, which, must in all cases be written after this
manner: Four dollars ninety-nine cents, or Three dollars sixty-seven cents.
That is to say, the amount, both in dollars and cents, m ust be written
out in full in letters. If a note be issued for less than one dollar, two
heavy lines must be drawn through the space for'' dollars " thus: "•-!-—-"-;
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and if a note be issued for a sum in dollars without cents, two heavy
lines should be drawn in the same manner through the space for " cents."
3. Sign the postal note above the word " postmaster." (The signature of the postmaster who issues a postal note must invariably be
written and not stamped thereon.)
4. Cut or tear the note from the stub in such manner as to leave the
coupon containing the amount in dollars for which the note is issued on
the note, and the remaining coupon or coupons, if any, to the left on
the stub. Thus, if a note be issued for $3.67, the cutting should be
done between the $3 and $4 coupons, so as to leave the $3 coupon on the
note and the $4 coupon on the stub. If a note be issued for $4.25, all
the coupons should be left on the note. If a note be issued for a sum
in dollars without cents, as, for example, $2.00, the $1 and $2 coupons
should be left on the note and the $3 and $4 coupons on the stub.
5. With the plyer-punch furnished by the Post-Offiee Department
carefully punch the amount in cents from the two rows of figures on the
right-hand margin of the note headed " Dimes " and " Cents,'7 respectively. As, for example, for 23c. punch the " 2 " in the " Dimes" column,
and the "3" in the "Cents" columnj for 9c. punch the «0"in the
" Dimes " column and the " 9" in the " Cents " column. Where a note
is issued for a sum in dollars without additional cents, punch the " 0 "
in the " Dimes" column and the " 0 " in the " Cents " column.
6. Place the impression of his money-order stamp on, the back of the
note in the space provided for the dated money-order stamp of the issuing office.
7. Cancel all coupons remaining attached to the stub, if there be any,
by punching a hole in each of them.
The postal note is then complete and ready to be handed to the applicant upon payment by the latter of the amount thereof and the fee
for its issue.
Sec. 1404. Models of Issued Postal Motes.—The printed models furnished
by the Superintendent of the Money Order System illustrate a postal
note correctly issued for various amounts. To prevent mistakes postmasters will find it advisable to carefully study these models.
Sec. 1405. Process of Payment.—-The postmaster who is called upon to
pay a postal note must:
1. Satisfy himself that the note Is a genuine one and see that it is
correctly 'filled up.
2, See that the amount written in the body of the note and the amount
represented by the largest of the adhering coupons and the figures
which have been punched out agree.
(If these amounts differ, the postmaster to whom the note is pre-
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sented is at liberty to pay the smaller amount at the request of the
holder. In such event he should address an inquiry to the issuing
postmaster as to the correct amount for which the note should have
been issued, as shown by the stub. If the reply shows that the smaller
amount is correct, the memorandum u Paid $—, the true amount according to issuing postmaster's stub," should be written across the face
of the paid note, for which credit may then be taken. If the reply
shows that the larger amount is the true one, the postmaster should
pay to the holder the remainder due him, write across the face of the
note the words, " Paid $—, the true amount as shown by the issuing
postmaster's stub," and claim credit for the payment of the note.)
3. Require the person who presents the note to receipt it in the space
set apart for that purpose.
4. Place the impression of his dated money-order stamp on the back
of the note in the space provided for the dated money-order stamp of
the paying office.
(If a postal note be presented which is already receipted upon its
face, if receipted by another than the holder, the postmaster must require the holder to sign his name in the margin on the back of the note,
and whether the holder be the person who first signed it on the face or
not, he must sign it again on the back if he be unknown to the postmaster; but if the note be already receipted by the person who presents
it, and the latter is known to the postmaster, no further signature will
be required.)
5. Cancel the paid postal note by punching out the star in the lower
right-hand corner.
•
Sec. 1406. Payment at Office of [Issue.—A postal note, if issued at a
money-order office, may be paid at the office of issue to the bearer at
any time within three months from the last day of the month of issue,
but if issued at a postal-note office, it cannot be paid thereat.
Sec. 1407. Cancellation of Paid Postal Notes.—From every postal note
paid the postmaster will punch out the star in the lower right-hand
corner, thereby canceling the note.
Postmasters at money-order offices will be furnished with a supply
of special envelopes for inclosing paid postal notes which accompany
their weekly statements.
Postmasters will place all the paid postal notes each week in one
of the special envelopes printed for the purpose, securely seal the same,
mark upon the package the number of paid and repaid notes, thus:
"
Paid Postal Notes.
" To accompany Weekly Statement Eo.
,
" For week ended
,18—,
.

.
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From post-office at —
,
" State of
."
and inclose the sealed package in the same envelope with the weekly
statement.
Sec. 1408. Written Application not Required.—A written application is
not required from the purchaser of a postal note as it is from the purchaser of a money order.
Sec. 1409. Not to be Entered in Register—I. The particulars of issued
postal notes are not to be entered in the register of orders issued.
2. The particulars of paid postal notes are not to be entered in the
register of advices received.
Sec. 1410. Ho Limit of Number.—No limit is fixed to the number of
postal notes which may be issued to the same person on the same day.
Sec. 1411. Should be Examined by Purchaser.—Persons procuring postal
notes should carefully examine them to see that they have been correctly filled up and stamped. This caution will appear the more important when it is understood that any defect in this respect will throw
difficulties in the way of payment.
Sec. 1412. Stubs to be Safely Kept in Issuing Office.—Upon the day when
the last note is issued from any book of postal notes, the bound stubs
must be carefully filed in the post-office for purposes of reference. They
must be kept in a secure place under lock and key. Postmasters will
be held responsible for the safe keeping of these important documents.
Negligence in this respect will subject a postmaster to prompt removal.
Sec. 1413. All Blank Notes to be Accounted For.—-" Spoiled" and "Not
Issued" Notes.—The forms of postal notes are numbered consecutively.
If, through mistake or from any other cause, any of them are spoiled,
the words " not issued " must be written or stamped across the face of
the note. The spoiled note must be transmitted to the Superintendent
of the Money-Order System with the weekly statement, and must be
entered therein in its proper numerical order, with the words " not
issued " written opposite, the particulars and amount of the note being
left blank. No departure from this rule will be permitted, as the Postmaster-General imperatively requires that every blank form of a postal
note sent to a postmaster shall be accounted for at the end of the week
in which it is used, or canceled as spoiled and not issued.
lt

PAYMENT OF POSTAL NOTES.

Sec. 1414. No Advice.—No advice of a postal note is to be made out as
in the case of money orders.
Sec. 1410. Books to be Examined and Defects Reported.-—Postal-note forms
should be carefully examined by the postmaster immediately upon their
3i F L
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receipt, and all irregularities reported. Should a "blank postal note be
omitted in the book supplied to the post-office, the postmaster will-make
a note thereof opposite the proper number in the weekly statement in
which the postal note would have appeared if supplied. Should any of
these blanks be defective or mutilated, the postmaster will cut out and
return the same to the Superintendent of the Money-Order System, and
treat the blank or blanks as " Not issued," Should any of the blank
postal notes be duplicated, it will only be necessary to cut out the extra
one and return it to the Superintendent of the Money-Order System in
a registered packageSec. 1416, Omission of Stamped Bate of Issue.'—Should the stamp of the
issuing postmaster and the written date be wanting from a postal note,
the postmaster to whom it is presented must decline payment ; but a
postal note may be paid notwithstanding the absence of the stamp of
the issuing office, provided the note is not defective in any other respect.
Postal notes from which the stamp of either post-office has been omitted
will be rejected as vouchers by the Department, and will be returned
to the postmaster at fault in order that the omission may be supplied.
Sec. 1417. The United States not Liable, After Payment, to Further
Claim.—After once having paid a postal note, by whomsoever presented,
the United States will not be liable to any further claim for the amount
thereof; and inasmuch as every postal note is payable to bearer, no
consideration can be given by the Post-Office Department to complaints
of improper payment. Complaints of the loss of letters containing
postal notes will, however, be treated as are complaints of the loss of
other valuable letters, and investigated as cases of mail depredation.
Sec. 1418. Notes to be Examined as to Genuineness.—The postmaster at
every money-order office must make himself thoroughly acquainted with
the appearance of the postal note, in order that he may be able to decide
as to the genuineness of any document which may be presented to him
as a postal note for payment. If he has any doubt upon this point, he
should compare the note so presented with the genuine postal notes in
his possession supplied to him for issue. Postmasters are enjoined to
exercise especial care in this particular, because they will be held responsible in the event of payment by them of altered or counterfeit notes,
and will be required to make good any loss occasioned by such erroneous
payment.
Sec. 1419. Erasures and Alterations.—The postmaster must furthermore
see that none of the particulars contained in postal notes presented to
him for payment has been erased or altered, and that the postal note
itself has not been cut, defaced, or mutilated other than by the necessary
punching required for its issue. If for any reason he has occasion to

TITLE VIII

THE MONEY-OEDEK SYSTEM.

483

refuse or delay payment of a postal note, he must at once report the
facts, by mail, to the Superintendent of the Money-Order System, PostOffice Department, Washington, D. 0., or he may use the telegraph for
the purpose if the case be very urgent, but in no other event.
Postmasters must not pay postal notes having coupons pasted or
otherwise fastened to them until after they shall have ascertained the
true amount of such notes from the issuing postmaster, for which purpose Form No. 6099 should be employed. When the note is paid the
words, "Paid $—, the true amount as shown by issuing postmaster's
stub,'7 should be written across the face thereof. Postmasters who fail
to take the precaution enjoined herein, will be held strictly accountable
for any loss which may result from their negligence.
Sec. 1420. Duplicate Cannot "be Issued of Lost Postal Hote.—If a postal
note be lost or destroyed, no duplicate thereof can be issued.
Sec. 1421. Duplicate of Invalid Jfote.—1, If a postal note be not paid
within three months from the last day of the month of issue, it will become invalid and not payable, and the holder, to obtain the amount
thereof, less an additional fee of three cents (which must be charged by
law), must receipt the postal note, deliver it to the postmaster at some
money-order office, and sign an application for a duplicate, payable to
him by such postmaster, to be issued by the Superintendent of the
Money-Order System.
2. The postmaster to whom an invalid postal note is delivered for
the purpose of obtaining a duplicate must give to the person who delivers it a receipt therefor (written upon Form !STo. 6096), fill up the stub
of the receipt and file it, and must then inclose the invalid note with
an application (Form "No. 6097), in an envelope addressed to the Superintendent of the Money-Order System, Washington, D. C., which must
be sent in a registered package. At the time of payment of the duplicate note the postmaster must require the payee of the duplicate note to
pay the sum of three cents, the fee for the issue of a duplicate required
by law, and must debit himself with this fee in his cash book and weekly
statement.
3. The duplicate to be issued by the Department will be made payable to the applicant by name, and upon payment of the same the postmaster must require the owner to give up his receipt for the invalid
note.
4. Invalid postal notes may be presented for reissue at any moneyorder office, and a duplicate of an invalid postal note can only be
drawn upon the post-office where the original was so presented.
Sec. 1422. Placards.—-The postmaster at every money-order office will
be furnished with a placard announcing to the public that postal notes
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may be obtained thereat, which placard must be posted in a conspicuous
place in the post-office.
Sec. 1423. Office Hours.—The hours during which post-offices are to be
kept open for the conduct of the postal-note business are the same as
the hours during which money-order business is transacted thereat.
Sec. 1424. Applications for Supplies.—Timely application for new supplies of postal notes must be made to the Superintendent of the MoneyOrder System, Washington, D. 0., so that the issue of postal notes may
not be interrupted by lack of the necessary forms.
£ec 1425, Eates of Compensation.—The rates of compensation fixed by
law for the clerical labor necessary for the performance of the postalnote business are as follows :
For each postal note issued
For each postal note paid

1 cent.
f of a cent.

Sec. 1426. Postal-Note Funds to be Considered as Money-Order Funds.—
Funds received from the sale of postal notes are to be treated as moneyorder funds and kept with the latter in the money-order drawer. Surplus funds arising from the issue of postal notes are to be regarded as
surplus money-order funds, and must be deposited daily in accordance
with section one thousand three hundred and seventy-seven.
Money-order funds and postal-note funds are not to be kept separate,
but are to constitute one fund.
Sec. 1427. The Cash Book and the Weekly Statement.—The total amount
of postal notes issued, the amount of fees received upon the same, and
the amount of postal notes paid must be entered daily in the cash book.
The postal notes issued and the postal notes paid must be entered
separately from the money orders issued and paid in the weekly statement, and the amounts thereof must be added separately and carried
to the summary of the statement. Full instructions as to the manner
of entering postal notes in the weekly statement will be found in the
headings of the weekly statement sheets supplied to all postmasters
at money-order offices.
Sec. 1428. Caution.—To prevent the loss of paid postal notes, all weekly
statements tran smitted to the Superintendent of the Money-Order System
must be sent in registered packages.
While it is thought that cases of loss will be very few in number if
all weekly statements be duly registered, still it is deemed expedient to
caution postmasters that it would be desirable for their own protection
to keep a copy of the list of paid postal notes accompanying each weekly
statement. Such copy may be made out upon one of the regular weekly
statement blanks, and it would be well if the postmaster should take
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the precaution to have a witness to the inclosing and mailing of the
paid notes in the weekly statement.
If these precautions (which the postmaster is not required, but simply
advised, to take for his own protection) be adopted, the postmaster will
have in his possession, in case of loss, good evidence upon which to
found an application to the Department for relief.
AS TO "POSTAL-NOTE" OFFICES AT WHICH HAS BEEN AUTHORIZED
THE ISSUE ONLY OF POSTAL NOTES, NOT THE PAYMENT THEREOF.
An extract from the law, act of January 3, 1887, will be found in
section one thousand three hundred and ninety-seven.
Sec. 1429. Supplies, Forms, &e.—The postmaster at every postal-note
office will be furnished with—
1. A supply of the engraved postal-note forms.
2. A plyer-punch for perforating postal notes.
3. Weekly statement sheets containing precise instructions as to the
manner in which the entries therein are to be made.
4. Blank requisitions for postal notes.
5. A postal-note stamp containing the name of his office and State,
and the letters " P. N. B.,'7 with provision for changing dates.
6. A cash book for the entry of a daily cash account.
7. Forms of remittance letter to accompany remittances of postal-note
funds to the post-office designated as the depository for such funds.
8. A list of money-order offices for the information of the public.
Sec. 1430. Sent at Remitter's Eisk.—Purchasers of postal notes should
be informed that such notes are sent at remitters risk? and that if lost
or destroyed, no duplicate can be issued.
Sec. 1431. The Cash Book.—At the close of each business day the postmaster at every postal-note office is required to enter the day's business
in his postal-note cash book, after the following form:
DB.
To balance brought forward
" amount received for postal
notes issued, No. — to Ho. —, inclusive

CB.

[DATE.]

By certificate of deposit, No. — . . . $8 00

$16

73

13

50
15

22

38

38

30

38

30

Sec. 1432. Daily Eemittances.—At the close of each business day the
postmaster must remit to the postmaster of the office designated as his
depository of postal-note funds the full balance of such funds in his
hands, omitting cents.
Such remittances must be made in the manner prescribed in section
one thousand three hundred and ninety-five.

TITLE IX.
POSTAL CRIMES.

CHAPTEE FORTY-FIVE.
VIOLATIONS OF THE POSTAL LAWS AMD PROSECUTIONS THEEEFOE,
JDEISDIOTION.

Sec. 1433. Of the United States Courts,—The district courts shall have
jurisdiction of all crimes and offenses cognizable under the authority of
the United States, committed within their respective districts or upon
the high seas, the punishment of which is not capital. * * (E. S.,
§ 563.)
The circuit court shall have original jurisdiction as follows: * * *
Exclusive cognizance of all crimes and offenses cognizable under the
authority of the United States, except where it is or may be otherwise
provided by law, and concurrent jurisdiction with the district courts of
crimes and offenses cognizable therein. (E. S., § 629.)
Sec. 1434. Of State Courts.—All causes of action arising under the
postal laws may be sued, and all offenders against the same may be
prosecuted, before the justices of the petice, magistrates, or other judicial courts of the several, States and Territories having competent jurisdiction by the laws thereof, to the trial of claims and demands of as
great value, and of prosecutions where^the punishments are of as great
extent; and such justices, magistrates, or judiciary shall take cognizance thereof, and proceed to judgment and execution as in other cases.
(E. S., § 3833.)
ARRESTS AND PRELIMINARY PROCEEDIN&S.

Sec. 1435. Duty of Postmasters Causing Arrests for Violations of the
Postal Laws.—When an arrest has been made? at the instance of a postmaster, the prisoner should be put in custody of the United States
marshal for the proper district, or his deputy, at the earliest, possible
moment. If examination of the accused cannot conveniently be had
before a judge or commissioner of the United States, he should be taken
(487)
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before a justice of the peace, or some other State officer, authorized by
the next section to examine and hold to bail, whose attention may be
called to the statute of the United States (B. S., § 1014, quoted as the
next section) to remove any doubt as to his jurisdiction.
Sec. 1436. Preliminary Proceedings before Whom.—For any crime or
offense against the United States, the offender may, by any justice or
judge of the United States, or by any commissioner of a circuit court
to take bail, or by any chancellor, judge of a supreme or superior court,
chief or first judge of common pleas, mayor of a city, justice of the
peace, or other magistrate, of any State where he may be found, and
agreeably to the usual mode of process against offenders in such State,
and at the expense of the United States, be arrested and imprisoned,
or bailed, as the case may be, for trial before such court of the United
States as by law has cognizance of the offense. Copies of the process
shall be returned as speedily as may be into the clerk's office of such
court, together with the recognizances of the witnesses for their appearance to testify in the case. And where any offender or witness is
committed in any district other than that where the offense is to be
tried, it shall be the duty of the judge of the district where such offender or witness is imprisoned, seasonably to issue, and of the marshal
to execute, a warrant for his removal to the district where the trial is
to be had. (E. S., § 1014.)
CRIMES AND MISDEMEANORS.

Sec. 1437. Forgery or Counterfeiting of Postal Money Orders.—Any person
who shall, with intent to defraud, falsely make, forge, counterfeit, engrave,
or print, or cause or procure to be falsely made, forged, counterfeited, engraved, or printed, or willingly aid or assist in falsely making, forging,
counterfeiting, engraving, or printing, any order in imitation of. or purporting to be, a money order or postal note issued by or under the direction
of the Post-Office Department of the United States, or of any foreign country, and payable in the United States, or any material signature or indorsement thereon ; or any material signature upon any receipt or certificate of identification thereonj any person who shall falsely alter, or
cause or procure to be falsely altered, or willingly aid or assist in falsely
altering any such money order or postal note; any person who shall,
with intent to defraud, pass, utter, or publish, or attempt to pass,
utter, or publish, as true, any such false, forged, counterfeited, or altered money order or postal note, knowing the same, or any signature
or indorsement thereon, to be false, forged, counterfeited or altered,
shall be punishable by a fine of not more than five thousand dollars, or
by imprisonment at hard labor for not less than two years and not

•.-,*
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more than five years. (E. S., § 5463, as amended by act of January 3,
1887,24 Stat., 355.)
An indictment which charges a defendant with having forged a material indorsement on a money order, with intent to defraud another person, charges an offense
under this section. (United States t>. Morris, 16 Blatchford, C. Ct., 133.)

Sec. 1438. Forgery or Counterfeiting Postage Stamps, Dies, &c.—Any person who shall forge or counterfeit any postage stamp, or any stamp printed
upon any stamped envelope, postal card, or any die, plate, or engraving
therefor ; any person who shall make, or print, or knowingly use or sell,
or have in possession, with intent to use or sell, any such forged or
counterfeited postage stamp, stamped envelope, postal card, die, plate,
or engraving ; any person who shall make, or knowingly use or sell, or
have in possession, with intent to use or sell, any paper bearing the
water mark of any stamped envelope, postal card, or any fraudulent
imitation thereof; any person who shall make or print, or authorize or
procure to be made or printed, any postage stamp, stamped envelope,
or postal card, of the kind authorized and provided by the Post-Office
Department, without the special authority and direction of the Department; any person who shall, after such postage stamp, stamped envelope, or postal card, have been printed, and with intent to defraud
the postal revenue, deliver the same to any person not authorized by an
instrument of writing, duly executed under the hand of the PostmasterGeneral and the seal of the Post-Office Department, to receive them,
shall be punished by a fine of not more than five hundred dollars, or by
imprisonment at hard labor not more than five years, or by both such
fine and imprisonment. (E, S., § 5464.)
Sec. 1439, Forging or Counterfeiting Foreign Postage Stamps,—Any person who shall forge or counterfeit or knowingly utter or use any forged
or counterfeited postage stamp of any foreign Government, shall be
punished by imprisonment at hard labor of not less than two nor more
than ten years. (E. S., § 5465.)
Sec. 1440. Penalty for Injuring Street Mailing Boxes.—Every person who
willfully and maliciously injures, tears down, or destroys any letter box,
pillar box, or other receptacle established by the Postmaster-General
for the safe deposit of matter for the mail or for delivery, or who willfully and maliciously assaults any letter carrier, when in uniform, while
engaged on his route in the discharge of his duty as a letter carrier, and
every person who willfully aids or assists therein, shall for every such
offense be punishable by a fine of not less than one hundred dollars,
and not more than one thousand, or by imprisonment for not less* than
one year and not more than three. (E. S., § 3869.)
Sec. 1441. Injuring Mail Matter in Street Mailing Box, etc.—Any person
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who shall willfully or maliciously injure, deface, or destroy any mail
matter deposited in any letter box, pillar box, or other receptacle established by authority of the Postmaster-General for the safe deposit
of matter for the mail or for delivery, or who shall willfully aid or assist
in injuring such mail matter, shall be punishable by a fine of not more
than five hundred dollars, or by imprisonment for not more than three
years. (E. S., § 5466,)
Sec. 1442. Embesdement of Letters Containing Inelosiires.—Any person
employed in any department of the postal service who shall secrete,
embezzle, or destroy any letter, packet, bag, or mail of letters intrusted
to him, or which shall come into his possession, and which was intended
to be conveyed by mail, or carried or delivered by any mail carrier,
mail-messenger, route agent, letter carrier, or other person employed in
any department of the postal service, or forwarded through or delivered
from any post-office or branch post-office established by authority of the
Postmaster-General, and which shall contain any note,, bond, draft,
check, warrant, revenue stamp, postage stamp, stamped envelope,
postal card, money order, certificate of stock, or other pecuniary obligation or security of the Government, or of any officer or fiscal agent thereof,
of any description whatever 5 any bank note, blank post bill, bill of exchange, or note of assignment of stock in. the funds; any letter of attorney for receiving annuities or dividends, selling stock in the funds,
or collecting the interest thereof; any letter of credit, note, bond, warrant, draft, bill, promissory note, covenant, contract, or agreement
whatsoever, for or relating to the payment of money, or the delivery of
any article of value, or the performance of any act, matter, or thing;
any receipt, release, acquittance, or discharge of or from any debt, covenant, or demand, or any part thereof; any copy of the record of any
judgment or decree in any court of law or chancery or any execution
which may have issued thereon; any copy of any other record, or any
other article of value, or writing representing the same ; any such person who shall steal or take any of the things aforesaid out of any letter,
packet, bag, or mail of letters which, shall have come into Ms possession,
either in the regular course of his official duties or in any other manner
whatever, and provided the same shall not have been delivered to the
party to whom it is directed, shall be punishable by imprisonment at
hard labor for not less than one year nor more than five years. (E. S.,
§ 5467.)

--S

An indictment which charges the defendant "with unlawfully abstracting a letter
containing bank notes from the mail is good, if it alleges that the letter containing
bank notes was put into the post-office to bo conveyed by post, and came into possession of defendant as a driver of the mail stage. (Tlte United States v. Martin, 2
McLean, 256.)
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In an indictment for embezzlement, under this section, it is sufficient to charge
"that defendant was a person employed in one of the departments of the Post-Office
establishment of the United States". (The United States v. Patterson, 6 McLean, 468.)
It is not necessary to aver in an indictment, under this section, that the letter embezzled was intended to be conveyed to any particular place; an averment that it
was intended to bo conveyed by post being sufficient. {V. S. v. OJcie, 5 Blatch., 576.
See also U. S. v. Eandall, 1 Deady, 524 ;. W. S. v. Hardyman, 13 Pet., 176; U.S. v. Golding, 2 Curtis'a C. C., 212 ; U. S. v. Winter; U. S. v. Jenther, 13 Blatch., 333, 335.)
The purpose of the above-quoted statute (E. S., § 5467) is to prevent and punish any
interference with the contents of a letter in the custody of the mail; and a postmaster who takes money out of a registered letter, and borrows it, with the hope and
expectation of returning it, and does return it, is guilty of embezzlement. (United
States v. Thompson, 29 Fed. Hep., 706.)
When the indictment alleges ownership in the person to whom a registered letter
was directed, and it appears in proof that when it was stolen the sender had deposited it with the postmaster, taking his receipt therefor, and it had in due course of
mail left the mailing office, held, that its custody by the Post Office Department was
for the benefit of the person to whom it was addressed; that it was his property, and
the sender had no control over it; and that the proofs sustained the allegation that
the addressee is the owner. (United States v. JaoJcson, 29 Fed. Rep., 503.)
A local mail agent employed and paid by a railroad company to carry mail bags to
and from post-offices, and who has taken the oath required of persons employed in
the handling of the mails, is an employe" of the postal service within the meaning
of this section, and may be indicted thereunder for stealing the contents of a letter
handed to him to put upon the train outside of the mail bag. (United States v. Hamilton, 11 Biss. C. Ct., 85.)
A letter carrier who embezzles a letter intended to be conveyed by mail, and intrusted to Mm as such carrier, is indictable under this section, ( United States v.
Pelletreau, 14 Blatchf., 126.)

Sec. 1443. Meaning of Words "Intended to be Conveyed by Mail."—The
fact that any letter, packet, bag, or mail of letters has been deposited
in any post-office or branch post-office established by authority of the
Postmaster-General, or in any other authorized depository for mail
matter, or in charge of any postmaster, assistant clerk, carrier, agent,
or messenger employed in any department of the postal service, shall
be evidence that the same was " intended to be conveyed by mail"
within the meaning of the two preceding sections. (E. S., § 5468.)
Sec. 1-144, Embezzlement or Larceay of Government Property.—That any
person who shall embezzle, steal, or purloin any money, property,
record, voucher, or valuable thing whatever, of the moneys, goods,
chattels, records, or property of the United States, shall be deemed
guilty of felony, and on conviction thereof before the district or circuit
court of the United States in the district wherein said offense may have
been committed, or into which he shall carry or have in possession of
said property so embezzled, stolen, or purloined, shall be punished
therefor by imprisonment at hard labor in the penitentiary not exceed-

492

POSTAL LAWS AND REGULATIONS.

ing five years, or by a fine not exceeding five thousand dollars, or both,
at the discretion of the court before which he shall be convicted. (Act
of March 3,1875, § 1, 18 Stats., 479.)
Sec. 1445. Keceiving Stolen Property of Government—That if any person
shall receive, conceal, or aid in concealing, or have, or retain in his possession with intent to convert to his own use or gain, any money, property, record, voucher, or valuable thing whatever, of the moneys, goods,
chattels, records, or property of the United States, which has theretofore been embezzled, stolen, or purloined from the United States by any
other person, knowing the same to have been so embezzled, stolen, or
purloined, such person shall, on conviction before the circuit or district
court of the United States in the district wherein he may have such
property, be punished by a fine not exceeding five thousand dollars, or
imprisonment at hard labor in the penitentiary not exceeding five years,
one or both, at the discretion of the court before which he shall be convicted.
And such receiver may be tried either before or after the conviction
of the principal felon, but if the party has been convicted, then the
judgment against him shall be conclusive evidence in the prosecution
against such receiver that the property of the United States therein
described has been embezzled, stolen, or purloined. (Act of March 3,
1875, § 2, 18 Stats., 479.)
Sec. 1446. Loaning, Using, or Unauthorized Deposit of Public Moneys.—
Every officer or other person charged by any act of Congress with the
safe-keeping of the public moneys, who fails to safely keep the same,
without loaning, using, converting to his own use, depositing in banks,
or exchanging for other funds than as specially allowed by law, shall
be guilty of embezzlement of the moneys so loaned, used, converted,
deposited, or exchanged; and shall be imprisoned not less than six
months nor more than ten years, and fined in a sum equal to the amount
of money so embezzled. (E. S.3 § 5490.)
Sec. 1447. Penalty for Detaining, Opening, or Destroying Letters.-—Any
person employed in any department of the postal service who shall unlawfully detail), delay, or open any letter, packet, bag, or mail of letters
intrusted to him, or which has come into his possession, and which was
intended to be conveyed by mail, or carried or delivered by any mailcarrier, mail messenger, route agent, letter carrier, or other person employed in any department of the postal service, or forwarded through
or delivered from any post-office or branch post-oflice established by authority of the Postmaster-General; or who shall secrete, embezzle, or
destroy any such letter, packet, bag, or mail of letters, although it does
not contain any security for or assurance relating to money or other
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thing of value, shall be punishable by a fine of not more than five hundred dollars, or by imprisonment for not more than one year, or by
both. (E. S., § 3891.)
NOTE.—It is a criminal offense, under this section, for any one in the employ of any
department of the postal service to unlawfully detain, delay, or open any inailable
packet of merchandise which has come into his possession and which is intended to
be conveyed by mail. (United States v. Blaokman, 17 Fed, Rep., 837.)

Sec. 1448. Penalty for Intercepting or Secreting Letters.—Any person
who shall take any letter, postal card, or packet, although it does not
contain any article of value or evidence thereof, out of a post-office or
branch post-office, or from a letter or mail carrier, or which has been in
any post-office or branch post-office, or in the custody of any letter or
mail carrier, before it has been delivered to the person to whom it was
directed, with a design to obstruct the correspondence, or to pry into
the business or secrets of another, or shall secrete, embezzle, or destroy
the same, shall, for every such offense, be punishable by a fine of not
more than five hundred dollars, or by imprisonment at hard labor for
not more than one year, or by both. (E. 8., § 3892.)
See TJ. 8. v. Bond, 2 Curtis, 265 ; U. S. v. Lancaster, 2 McLean, 431.
Sec. 1449. Stealing or Fraudulently Obtaining Mail; Opening Valuable
Letters.—Any person who shall steal the mail, or steal or take from or
out of any mail or post-office, branch post-office, or other authorized
depository for mail matter, any letter or packet; any person who shall
take the mail, or any letter or packet therefrom, or from, any post-office,
branch post-office, or other authorized depository for mail matter with
or without the consent of the person having custody thereof, and open,
embezzle, or destroy any such mail, letter, or package which shall contain any note, bond, draft, check, warrant, revenue stamp, postage stamp,
stamped envelope, money order, certificate of stock, or other pecuniary
obligation or security of the Government, or of any officer or fiscal agent
thereof, of any description whatever j any banknote, bank post bill, bill
of exchange, or note of assignment of stock in the funds; any letter of
attorney for receiving annuities or dividends, selling stock in the funds,
or collecting the interest thereof; any letter of credit, note, bond, warrant, draft, bill, promissory note, covenant, contract, or agreement whatsoever, for or relating* to the payment or the delivery of any article of
value, or the performance of any act, matter, or thing j any receipt,
release, acquittance, or discharge of or from any debt, covenant, or demand, or any part thereof; any copy of record of any judgment or
decree in any court of law or chancery, or any execution which may
have issued thereon; any copy of any other record, or any other article
of value, or any writing representing the same; any person who shall,
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by fraud or deception, obtain, from any person, having custody thereof,
any such mail, letter, or packet containing any such article of value
shall, although not employed in the postal service, be punishable by
imprisonment at hard labor for not less than one year and not more
than five years. (E. S., § 54.69. See also E. S., § 5535.)
This section does not look beyond a possession of letters obtained wrongfully from
the post-office or from a mail carrier. After the voluntary termination of the custody of a letter by the post-office or its agents the rights of the real proprietor of the
letter are under the guardianship of the local law, and not of that of the United States.
(U. S. T. Persons,2 Blatch., 104.)
To constitute a post-office under this section, the place where the business of keeping, forwarding, and distributing mailable matter is conducted need not be a building set apart for that use, or any apartment or room_in a building; but, according to
the extent of the business done, may be a desk, or a trunk, or box, carried about a
house or from one building to another. (The United States v. Marselis, 2 Blateh., 108.)
A decoy letter, containing money, mailed for the purpose of entrapping a clerk in a
post-office, &c., is within this section. (U. S. v. Collingham, 2 Blatch., 470. Vide also
V. S. v. Pond, 2 Curtis's C. G., 265; U. S, v. Lander, Q McLean, 598; U. S, v. Fisher,
2 McLean, 23.)
The penalty of imprisonment may be imposed upon an employe" for stealing a letter
from a railway postal car. (United States v. FallcenJiei)ner,2l Fed. Rep., 624.)

Sec. 1450. Receiving Articles Stolen from the Mails.—Any person who
shall buy, receive, or conceal, or aid in baying, receiving, or concealing,
any note, bond, draft, check, warrant, revenue stamp, postage stamp
stamped envelope, postal card, money order, certificate of stock, or other
pecuniary obligation or security of the Government, or of any officer or
fiscal agent thereof, of any description whatever 5 any bank note, bank
post bill, bill of exchange, or note of assignment of stock in the funds;
any letter of attorney for receiving annuities or dividends, selling stock
in, the funds, or collecting the interest thereof; any letter of credit, note,
bond, warrant, draft, bill, promissory note, covenant, contract, or agreement whatsoever, for or relating to the payment of money or the delivery
of any article of value, or the performance of any act, matter, or thing;
any receipt, release, acquittal, or discharge of or from, any debt, covenant, or demand, or any part thereof; any copy of the record of any
judgment or decree in any court of law or chancery, or any execution
which may have issued thereon; any copy of any other record, or any
other article of value or writing representing the same, knowing any
such article or thing to have been stolen or embezzled from the mail, or
out of any post-office, branch post-office, or other authorized depository
for mail matter, or from any person, having custody thereof, shall be
punishable by a fine of not more than two thousand dollars, and by
imprisonment at hard labor for not more than five years. (E. S., § 5470.)
See U. S. T. Hardyman, 13 Pet., 176.
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See, 1451. Stealing1, Detaining, or Destroying Newspapers.—Any person
employed in any Department of the postal service who shall improperly
detain, delay, embezzle, or destroy any newspaper, or permit any other
person to detain, delay, embezzle, or destroy the same, or open, or
permit any other person to open, any mail or package of newspapers
hot directed to the office where he is employed, shall be punishable by
a fine of not more than fifty dollars. And if any other person shall
open, embezzle, or destroy any mail or package of newspapers not
being directed to him, and he not being authorized to open or receive
the same, he shall be punishable by a fine of not more than twenty dollars. And any person, who shall take or steal any mail or package of
nev«rspapers from any post-office, or from any person having custody
thereof, shall be imprisoned at hard labor for not more than three
months. (E, S., § 5471.) .
For Embezzlement of Money-Order Funds, see section 1372.

See. 14:52, Bobbery of the Mail.—Any person who shall rob any carrier,
agent, or other person intrusted with, the mail, of such mail, or any part
thereof, shall be punishable by imprisonment at hard labor for not less
than five years and not more than ten years; and if convicted a second
time of a like offense, or if, in effecting such robbery the first time, the
robber shall wound the person having custody of the mail, or put his
life in jeopardy by the use of dangerous weapons, such offender shall
be punishable by imprisonment at hard labor for the term of his natural
life. (E. S., § 5472.)
Sec. 1453, Attempting to Kob the Mail—Any person who shall attempt
to rob the mail by assaulting the person having custody thereof, shooting at him or his horse, or threatening him with dangerous weapons, and
shall not effect such robbery, shall be punishable by imprisonment at
hard labor for not less than two years and not more than ten years.
(E. S., § 5473.)
Sec, 1454. Deserting' the If all—Any person who shall have taken charge
of the mail and shall voluntarily quit or desert the same before he has
delivered it into the post-office at the termination of the route, or to
some known mail carrier, messenger, agent, or other employs' of the PostOffice Department authorized to receive the same, shall be punishable
by a fine of not more than five hundred dollars, and by imprisonment
for not less than three months nor more than one year. (E. S., § 5474.)
See. 1455. Stealing1 Post-OSIee Property.—Any person who shall steal,
purloin, or embezzle any mail bag or other property in use by or belonging to the Post-Office Department, or who shall, for any lucre, gain,
or convenience, appropriate any such property to his own or any other
than its proper use, or who shall, for any lucre or gain, convey away
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any such property to the hindrance or detriment of the public service;
if the value of the property be twenty-five dollars or more, the offender
shall be punishable by imprisonment at hard labor for not more than
three years, and if the value of the property be less than twenty-five
dollars, the offender shall be punishable by imprisonment for not more
than one year, or by a fine of not less than ten dollars and not more than
two hundred dollars. (E. S., § 5475.)
Sec. 145G. Injuring Mail Bags, &c.—Any person who shall tear, cut, or
otherwise injure any mail bag, pouch, or other thing used or designed
for use in the conveyance of the mail, or who shall draw or break any
staple, or loosen any part of any lock, chain, or strap attached thereto,
with intent to rob or steal any such mail, or to render the same insecure,
shall be punishable by a fine of not less than one hundred dollars and
not more than five hundred, or by imprisonment at hard labor for not
less than one year and not more than three years. (E. S., § 5476.)
Sec. 1457. Stealing or Forging Mail Locks or Keys.—Any person who
shall steal, purloin, embezzle, or obtain by any false pretense, or shall
aid or assist in stealing, purloining, embezzling, or obtaining by any
false pretense, any key suited to any lock adopted by the Post-Office
Department and in use on any of the mails or bags thereof; any person
who shall knowingly and unlawfully make, forge, or counterfeit, or cause
to be unlawfully made, forged, or counterfeited, or knowingly aid or assist
in making, forging, or counterfeiting, any such key; any person who
shall have in his possession any such mail lock or key, with the intent
unlawfully or improperly to use, sell, or otherwise dispose of the same,
or to cause the same to be unlawfully or improperly used, sold, or otherwise disposed of j or any person engaged as contractor or otherwise in
the manufacture of any such mail locks or keys who shall deliver, or
cause to be delivered, any finished or unfinished lock or key used or designed for use by the Department, or the interior part of any such lock, to
any person not duly authorized, under the hand of the Postmaster-General and the seal of the Post-Office Department, to receive the same,
unless the person receiving is the contractor for furnishing the same,
or engaged in the manufacture thereof in the manner authorized by the
contract, or the agent for such manufacturer, shall be punishable by imprisonment at hard labor for not more than ten years. (B. S., § 54=77.)
Sec. 1458. Breaking and Entering Post-Office.—Any person who shall forcibly break into or attempt to break into any post-office, or any building used
in whole or in part as a post-office, with intent to commit therein larceny or other depredation, shall be punishable by a fine of not more
than one thousand dollars, and by imprisonment at. hard labor for not
more than five years. (E. S., § 5478.)
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Sec. 1459. Counterfeiting Bid, Bond, &c.—If any person shaM falsely make,
alter, forge, or counterfeit, or cause or procure to be falsely made, altered,
forged, or counterfeited, or willingly aid or assist in the false making,
altering, forging, or counterfeiting, any bond, bid, proposal, guarantee,
security, official bond, public record, affidavit, or other writing for the
purpose of defrauding the United States; or shall utter or publish as
true, or cause to be uttered or published as true, any such false, forged,
altered, or counterfeited bond, bid, proposal, guarantee, security, official
bond, public record, affidavit, or other writing, for the purpose of defrauding the United States, knowing the same to be false, forged, altered,
or counterfeited; or shall transmit to or present at, or cause [to] [or]
procure to be transmitted to or presented at, the office of any officer of
the United States, any such false, forged, altered, or counterfeited bond,
bid, proposal, guarantee, security, official bond, public record, affidavit,
or other writing, knowing the same to be false, forged, altered, or counterfeited, for the purpose of defrauding the United States, shall be punishable by a fine of not more than one thousand dollars, or by imprisonment at hard labor for not more than ten years, or by both such
punishments. (E. S., § 5479; see, also, E. S., § 5418.)
Sec. 1460. Sending letters Through the Mails with Intent to Defraud.—
If any person having devised or intending to devise any scheme or
artifice to defraud, or be effected by either opening or intending to
open correspondence or communication with any other person, whether
resident within or outside of the United States, by means of the PostOffice Establishment of the United States, or by inciting such other
person to open communication with the person so devising or intending,
shall, in and for executing such scheme or artifice, or attempting so to
do. place any letter or packet in any post-office of the United States, or
take or receive any therefrom, such person so misusing the Post-Office
Establishment shall be punishable by a fine of not more than five hundred dollars, and by imprisonment for not more than eighteen months,
or by both such punishments. The indictment, information, or complaint may severally charge offenses to the number of three when committed within the same six calendar months; but the court thereupon
shall give a single sentence, and shall proportion the punishment especially to the degree in which the abuse of the Post-Office Establishment enters as an instrument into such fraudulent scheme and device.
(E. S., § 5480.)
To constitute the offense it is not necessary that the defendant should be the originator of the fraudulent scheme in which he participates. He may be guilty of " placing a letter in the post-office " if it be deposited there under his direction, though by
the hand of another. ( United States v. Fleming, 18 Fed. Eep., 907.) (K. S., § 5480.)
32 r L
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Evidence that £he accused devised a scheme to put counterfeit money in circulation by sending through the mail, to one B, a latter calculated to induce B to purchase at a low price, for the purpose of passing it as good, and that, in order to carry
such scheme into effect he placed a letter in the post-office addressed to B, is sufficient
to establish an offense under this section without proof of intent on the part of accused to defraud B or any other particular person. (United States v. Jones, 20
Blatohf., C. Ct. 235.)
The provisions of the above section, that the indictment may " severally charge
offenses to the number of three when committed within the same sis calendar months,"
does not confine the Government to the prosecution of three several acts alone.
(United States v. Martin, 28 Fed. Rep., 812.)
Under this section one may be convicted, who, in carrying out a fraudulent device,
consisting of advertising that certain property will be sent to those sending postage
stamps or money by mail, deposits letters in the mail or takes letters or packets therefrom, intending to render no equivalent for the money and stamps received. (United
States v. Stickle, 15 Fed. Rep., 798.)
The elements of the offense of using the mail for the purpose of defrauding created
by R. S., Sec. 5480, are (1) the devising, or intending to devise, a scheme or artifice
to defraud; (2) the opening, or intending to open, correspondence, by means of the
Post-Office Department, with the one devising the scheme: and (3) in pursuance of
the scheme putting a letter or packet in the mail, or taking one out. In order to constitute the offense where goods are ordered by mail, the intent not to pay for the goods
must exist before credit sought—must preclude an order for the goods—and it is not
fraudulent, within the meaning of the statute, if one, not in solvent circumstances,
should seek credit or order goods without the present means of paying for them; nor
would it come within the meaning of the statute if one had ordered goods, and afterwards devised a purpose of escaping from paying for them. (United States v. Wooten,
29 Fed. Rep., 702.)

Sec. 1461. Accessory to Kobbery of the Mail—Every accessory after the
fact to any robbery of the carrier, agent, or other person intrusted with
the mail, of such mail or of any part thereof, shall be fined not more
than two thousand dollars, 'and be imprisoned at hard labor not more
than ten years. (B. S., § 5534.)
Sec. 1462. Accessory to Stealing If ail Matter,—Every accessory after the
fact to the offense of stealing or taking any letter, or other mail matter,
or any inclosure therein, shall be fined not more than one thousand
dollars, and be imprisoned not more than five years. (E. S., § 5535.)
(See §§ 1442, 1449,1451.)
Sec. 1463. Willfully Neglecting to Deposit Postal Seventies.—Any officer,
agent, postmaster, clerk, or other person employed in any branch of the
postal service having temporary custody of any money taken from dead
letters j any money derived from the sale of waste paper or other public
property of the Post-Office Department; or any money derived from
any other source which by law is part of the postal revenues, who shall
willfully neglect to deposit the same in the Treasury of the United
States, or in some other depository authorized to receive the same, shall
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be deemed guilty of embezzlement, and be punishable to a fine of not
more than double the sum so retained, or by imprisonment for not more
than three years, or both. And any person intrusted by law with the
sale of postage stamps or stamped envelopes, who shall refuse or neglect
to account for the same, or who shall pledge or hypothecate or unlawfully dispose of them, for any purpose whatever, shall be deemed guilty
of embezzlement, and shall be punishable by the like fine and imprisonment as are provided in this section for the embezzlement of money.
(E. S., § 4053.)
Sec. 1464. Failure to Deposit with Proper Depositary.—-Every person
who, having moneys of the United States in his hands or possession,
fails to make deposit of the same with the treasurer, or some assistant
treasurer, or some public depositary of the United States, when required so to do by the Secretary of the Treasury, or the head of any
other proper Department, or by the accounting officers of the Treasury,
shall be deemed guilty of embezzlement thereof, and shall be impris.
oned not less than six months nor more than ten years, and fined in a
sum equal to the amount of money embezzled. (E. S., § 54.92.)
Sec. 1465. Fraudulent Eeeeipts of Postage.—If any postmaster, or other
person authorized by" the Postmaster-General to receive the postage of
letters, shall fraudulently demand or receive any rate of postage or
gratuity or reward other than is provided by this section for the postage of letters or packets, he shall be punishable by a fine of one hundred dollars. (E. S., § 3899.)
Sec. 1466. Painting upon Vessels, &c., the Words " United States Mail."—
Any person who shall paint, print, or in any manner place upon or attach to any steamboat or other vessel, or any stage coach or other vehicle, not actually used in carrying the mail*, the words " United States
mail," or any words, letters, or characters of like import; or any person
who shall give notice, by publishing in any newspaper or otherwise,
that any steamboat or other vessel, or any stage coach or other vehicle,
is used in carrying the mail, when the same is not actually so used; or
any person willfully aiding or abetting therein, shall, for every such
offense, be punishable by a fine of not less than one hundred dollars nor
more than five hundred dollars. (E. S., § 3979.)
Sec. 1467. Unlawfully Eemoving Stamps, &c.—Any person employed in
any branch of the postal service who shall willfully and unlawfully remove from any mail matter any postage stamp affixed thereto in payment of the postage shall be punishable by a fine of not more than one
hundred dollars, or by imprisonment for not more than six months.
E. S., § 3922.)
Sec, 1468, Eemoving Cancellation from Stamps, &c.—~If any person em-
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ployed in any department of the Post-Office establishment of the United
States shall willfully and knowingly use, or cause to be used, in prepayment of postage, any postage stamps, postal cards, or stamped envelope issued, or which may hereafter be issued, by authority of an act
of Congress, or of the Postmaster-General, which has already been once
used for a like purpose, or shall remove or attempt to remove the canceling or defacing marks from any such postage stamp, or stamped
envelope, or postal card, with intent to use or cause the use of the samt!
a second time, or to sell, or offer to sell, the same, or shall remove from
letters or other mail matter deposited in or received at a post-office the
stamps attached to the same in payment of postage with intent to use
the same a second time for a like purpose, or to sell, or offer to sell, the
same, every such offender shall be deemed guilty of felony, and shall
be imprisoned for not less than one year nor more than three years.
(E. S., § 3924.)
Sec. 1469. Eemoval of Cancellation from Stamps, &c., or Selling or Using
Same.—If any person not employed in any department of the Post-Office
establishment of the United States shall commit any of the offenses
described in the preceding section [E. S.. § 3924, section 14f>8] every
such person shall be deemed guilty of a misdemeanor, and be punishable by imprisonment for not less than six months nor more than one
year, or by a fine of not less than one hundred dollars nor more than
five hundred dollars, for each offense, or by both. (E. S., § 3925.)
That any person who shall use, or attempt to use, in payment of postage,
any canceled postage stamp or postage stamps, whether the same have
been before used or not, or who shall by any means remove, or attempt to
remove, or assist in removing, marks from any postage stamp or postage stamps, with intent to use the same in payment of postage, or who
knowingly shall have in his possession any postage stamp or postage
stamps canceled, with intent to use the same, or from which such cancellation marks have been removed, or who shall sell or offer to sell any
such stamp or stamps, or who shall use or attempt to use the same in payment of postage, or who shall remove the superscription from any stamped
envelope or postal card that has once been used in the payment of postage, with intent to again use the same for a like purpose, shall be
deemed guilty of a misdemeanor, and shall, on conviction thereof, be
punished by imprisonment for not less than six months nor more than
one year, or by a fine of not less than one hundred dollars nor more
than five hundred dollars for each offense, or by both such fine and imprisonment, in the discretion of the court. (Act of March 3,1879, § 28,
20 Stats., 362.)

*
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OTHEE CKIMES AND MISDEMEANORS.

Sec. 1470. Eeference to Other Offenses.—In addition to the foregoing
statutes, others elsewhere given prescribe punishments for offenses
affecting the postal service. Eeferences are given thereto as follows:
For selling stamps, &o., for more or less than the lawful price chargeable therefor,
section 174.
For submitting false evidence as to character of a publication, section 347.
For depositing in, or receiving by, the mails, obscene, lewd, or lascivious books,
pamphlets, pictures, papers, writings, prints, or indecent publications, section 380.
For depositing in, or receiving by mail, any article or thing designed or intended
to prevent conception or procure abortion, or adapted for any indecent or immoral
use, or any written or printed card, circular, book, pamphlet, advertisement, or
notice of any kind giving information, directly or indirectly, where or how, or of
whom, or by what means, such books, &c., articles, or things may be obtained, see
section 380.
For depositing in, or receiving by mail, any letter upon the envelope of which, or
postal card upon which indecent, lewd, obscene, or lascivious delineations, epithets,
terms, or language is written or printed, see section 380.
For conveying, or depositing letters or circulars concerning lotteries to be sent in
the mails, section 379.
For officer aiding in sending or receiving obscene or indecent publications or representations or articles to prevent conception or procure abort ion or for immoral use
"by mail, &c., section 382.
For conveying by or depositing in the mail letters or circulars concernin g lotteries,
gift concerts, etc., or schemes devised to defraud the public, section 379.
For making false return of business for purpose of fraudulently increasing compensation, section 259.
For making false return of special-delivery business for purpose of increasing compensation, section 666.
For using penalty envelope to avoid payment of postage on private matter, section 415.
For failure to account for postage due collected, or to affix postage-due stamps,
section 557.
For unlawfully wearing the uniform of a letter carrier, section 643.
For unlawfully detaining mail matter to prevent its arrival or delivery, section 508.
For obstructing the mail or retarding its passage, section 725.
For swearing falsely as to responsibility of a surety on a bidder's bond, etc., section 780.
For illegal approval of a bidder's bond by a postmaster, see section 781.
For contractor's wrongful refusal to enter into contract or failure to perform service
in transportation of the mails, after award of contract to him, section 803.
For issuing money orders without having previously received the money therefor,
section 1257.
For failure to make reports, section 103.
For soliciting or receiving assessment or subscription for political purposes, section
78.
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For such solicitation or receiving of money or other valuable thing in any public
office, &c., section 79.
For official compulsion to make political contribution, discharging, promoting, degrading clerk or employe", or threatening so to do, for making or refusing to make a
political contribution, section. 80.
For making or receiving a political contribution while an official or employe", section 81.
For receiving gifts from official subordinates, or giving the same, section 82.
For member of Congress, &c., being interested in contract with the United States^
section 91.
For officer making contract on behalf of the United States in which a member of
Congress is interested, section 91.
For postal eniployd being interested in public contract, section 92.
For person interested in contract to act in respect thereto on behalf of the United
States, section 93.
For procuring contract or office for consideration while an official, section 135.
For receiving compensation for aiding a claim before any Department or officer
while Senator or member of Congress, section 138.
For private banker, receiving deposits or loans of public moneys, section 185.
For offenses for which penalty is recoverable, see section 302 and note.

Sec. 1471. False Personation of United States Officers. —That every person who, with intent to defraud either the United States or any person,
falsely assumes or pretends to be an officer or employe acting under the
authority of the United States, or any Department, or any officer of the
Government thereof, and who shall take upon himself to act as such, or
who shall in such pretended character demand or obtain from any person or from the .United States, or any Department, or any officer of the
Government thereof, any money, paper, document, or other valuable
thing, shall be deemed guilty of felony, and shall, on conviction thereof,
be punished by a fine of not more than one thousand dollars, or imprisonment not longer than three years, or both said punishments, in
the discretion of the court. (Act of April 18, 1884, 23 Stats., 11.)
Sec. 1472. Conspiracy to Defraud the United States.—If two or more per-.
sons conspire either to commit any offense against the United States,
or to defraud the United States in any manner or for any purpose, and
one or more of such parties do any act to effect the object of the conspiracy all the parties to such conspiracy shall be liable to a penalty
of not more than ten thousand dollars, or to imprisonment not more than
two years or to both fine and imprisonment in the discretion of the
court. (E. S., § 5MO, as amended by act of May 17,1879, 21 Stats., 4.)

APPENDIX A.
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APPEN
Form of quarterly postal account—
Blank Form Ho. 1545.]
3H.
1 postmaster at •

-, county of -

DR.

-, State of

, in account with the United
Column Column
for post- for Audimaster.
tor.

A. Amount of postage stamps, postage-due stamps, special delivery stamps,
newspaper and periodical stamps, stamped envelopes, newspaper wrappers, arid postal cards on hand at close of last quarter
.,'...
B. Amount of postage stamps, postage-due stamps, special-delivery stamps,
newspaper and periodical stamps, stamped envelopes, newspaper wrappers,
and postal cards received from the Department this quarter
Total to be accounted for
C. Deduct amount of postage stamps, postage-due stamps, special-delivery
stamps, newspaper and periodical stamps, stamped envelopes, newspaper
wrappers, and postal cards now on hand
( Damaged stamps returned to Dep't, $—IB5 )
D. Deduct<
'
V Total
(. Amount of dead-letter bills
$—nm J
1. To amount of postage stamps, postage-due stamps, special-delivery stamps,
newspaper and periodical stamps, stamped envelopes, newspaper wrap- . ,
pers, and postal cards sold during the quarter
-3
2. To amount received from waste paper, dead newspapers, printed matter,
twine, &c., sold, and miscellaneous receipts
3. To box rents for the quarter, as per box account
4. To deposits received during the quarter, as per abstract (Form No. 1565J) ...
(*See note below.)
5. To amount of drafts on hand at end of last
quarter,
uncollected
$
rmrl
i? *
- * '
T T> -nit a.
°
Tlnfn-n
Ia

lira I

"'

...........................

»

u

I

drafts in
column for
.
'.'" -"•••• Tug j master.

G. To transfers from money-order account, as follows:

-----TOT I

poat

Enter
total of
transfers
column
for postmaster.

i

I

7. To correction of former accounts, as per Auditor's statement of account
dated
, 188.,
,
Total...............................................................
-, postmaster at
•, dothat the accounts which I have rendered to the Post-Office
Department for the quarter ending
•, 188—, exhibit truly and faithfully the entire receipts
of my post-office which have been collected thereat, and the entire sum which could Lave been, by
due diligence, collected thereat, during the period above stated, and that the credits claimed in the
said accounts are just and true, as I verily believe, and furthermore, that during the said period I
have not knowingly delivered, or permitted to be delivered, to any person any mail matter on which
the postage had not been paid either by the usual means of prepayment when'the matter was mailed,
or by means of postage-due stamps when ifc was delivered, in afcordance with the provisions of
section 26 of the act of Congress approved March 3,1879.
-, Postmaster.
Sworn and subscribed before the undersigned, a •
-for the-of-, this* Article No. 4 ia to be used by postmasters at depository offices only.

505

FOKM OF QUAKTEKLY POSTAL ACCOUNT.
DIX A.

Presidential office— ClassStatea for the service of the Post-Office Department, from

to

, 188-, inclusive.

OR.

Column
for postmaster.

Column
for Auditor.

8. By corrections of former accounts, as per Auditor's statement of account dated
, 1889. By salary of postmaster.
10. By commissions on special-delivery articles delivered, eight cents for every
delivery, as per receipts herewith
11. By
ship and steamboat letters paid for this quarter, as per receipts
herewith, at two cents each
12. By amount paid clerks in post-office
U" B'y
.'
f°<r ifsfhfc. 8
" ltf '^ Enter total of these three items
15' jjy
'
'fuel '|""°""""'Twi
in column for postmaster.
16. By
'
' advertising
17. By
'
' office furniture
18. By '
' stationery
.
19. By
'
' miscellaneous expenses
20. By
'
' repairs to mail bags
„
21. By transfer drafts paid, as per abstract (Form No. 1569)
(t See note below.)
22. By amount paid railway post-office clerks
23.
"
" for miscellaneous expenses, railway transportation, as per
abstract (Form. No. 1557i)
24. By transfers to money-order account, as follows:
Date
, $
1TO-j
., $
, $.
, $

I5iy
Enter total
TOT [ of transfers
---TOT | in column for
postmaster.

$....-....
ITT
..............--TU

25. By amount of drafts returned to Department nncollected...
26. By amount of drafts on hand at end of quarter, uncollected
27. By deposit at
., $
^1
"
,'$......
Tlrff I Enter total
"
,$
Tm! I of deposits
"
, $
TTO J" in column
"
, $................j^g I for post"
,$
TTO I
master.
(t See note below.)
J

Total...... ........................................................
t Article No. 21 is to be used by postmasters at draft offices only.
\n more than six deposits are made in one quarter, separate schedules of deposits should be
mado on Form No. 1566J by postmaster, and only the total of deposits on the schedule entered in this
account.
Statement of special-delivery business to accompany quarterly postal account.
Number of articles of mailable ma/tter arriving in the mails from other offices for special
delivery
Number of articles of mailable matter deposited in post-office for local special delivery.
Total number of articles for special delivery
Of the above, the number of articles actually delivered was
The number forwarded to other post-offices upon request of addressees was.
The number that failed to be specially delivered was
I certify that the above statement is correct.

P.M.,
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Blank Form No. 1545.]
Form of quarterly postal account—Presidential
M.

-, postmaster at

, county of

r-, State of

, in account -with, the United

DR.
Column Column
for post- for Audimaster.
tor.
A. Amount of postage stamps, postage-due stamps, special-delivery stamps,
newspaper and periodical stamps, stamped envelopes, newspaper wrappers, and postal cards on hand at close of last quarter
B. Amount of postage stamps, postage-due stamps, special-delivery stamps,
newspaper and periodical stamps, stamped envelopes, newspaper wrappers, and postal cards received from the Department this quarter,.
Total to be accounted for
.,
-,
C. Deduct amount of postage stamps, postage-due stamps, special-delivery
stamps, newspaper and periodical stamps, stamped envelopes, newspaper
wrappers, and postal cards now on hand..........
( Damaged stamps returned to Dopt't, $—TJre )
D. Deduct<
"
'
S Total.
,
( Amount of dead-letter bills
$—j 5!J )
1. To amount of postage stamps, postage-due stamps, special-delivery stamps,
newspaper and periodical stamps, stamped envelopes, newspaper wrappers, and postal cards sold during the quarter
2. To amount received from waste paper, dead newspapers, printed matter,
twine, &c., sold, and miscellaneous receipts..............
3. To box rents for the quarter, aa per box account
4. To deposits received during the quarter, as per abstract (.Form No. 1565J)..
(t See note below.)
! i5. To amount of drafts on hand at end of last ?*
]
quarter, uncollected.
_
y
"
Draft on
'
L-,P- M- |
...«TW
Enter total of
ii it *
*'"TW > drafts in column
,, ,, |---""
mil |forpostmaster. « g

6. To transfers from money-order account, aa follows:
D?,te
•<|
i") Enter total of
a
*"
' 1"
""innr I transfers in col- „
,, •—--•••--•
i|
I<TO f umn for post- 8
"
'
,......, ...........ygg i
master.

7. To corrections of former accounts, as per Auditor's statement of account
,
dated
, 188- ,.
..--- "<iTotaJ....„..„ = „,„„„- „ „ „ „ „ „ „ „ . „ . „ „ „ „ „ „ . „ „ . . .,„„, „ „ , „ „ „ „ „ „ „ „ „ „ „ „ „ , , „ „ „,,„=.
-, postmaster at •
-, -—, do
that the accounts which I have rendered totliePost-Offlco
post-office, which have been collected thereat, and the entire sum which could have.been, by duedili
counts are just and true, as I verily believe, and furthermore, that during the said period I have not
age had not been paid either by the usual means of prepaj'ment when the matter was mailed, or by
the act of Congress approved March 8, 1879.
Sworn and subscribed before the undersigned, a

for the

of

, this

day of

, 18S—•

*Article No. 4 is to be used by postmasters at depository offices only.
J When more than six deposits are made in one quarter, separate schedules of deposits should b«
this account.
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(Free Delivery.)
• to —

States for the service of the Post-Office Department from

188 , inclusive.

CE.
Column Column
for post- for Audimaster.
tor.
8. By corrections of former accounts, as per Auditor's statement of account
elated
188.
9. By salary of postmaster
10. By expenses of special-delivery service, "being payments to special messenr, as per receipts
13 By amount paid for rent $.......... jTO ~) Enter total of ;hese
14 By
'
light, $.......... jjj5 > three items in c(>lumn
15 By
'
fuel, $ ...
inns)
for postmastf 5r.
16. By
'
advertisin"
17. By
'
office furniture ,.-...*................
18. By
'
stationery
21. By transfer drafts paid, as per abstract (TTorm Ko. 1569) .
(f See note below.)
22 By amount paid railway post-office clerks ..........
23. By
"
" for miscellaneous expenses, railway transportation, as per
abstract (Farm UTo. 1557i)
r
. -24. By amount paid for free delivery C Letter carriers, $
-••----OTO (
service.
J Incidental expenses, f
-jS3 )
25. By transfers to money-order account, as follows :
&
i
d*

1

1

,
<

45

!,.„.„„,,.,...,.,„,„.,„„„„»„„„.,..! $..!,„.».
I "°3-l»«
Tm
'

••'•""
"•"""•
' '
..,„...,..„.,,..,,.„„....,,„.»..,„-., 9

,,.,

. __.„_
*"

ITro

J

~

Enter total
of transfers in
column
for postmaster.

J

26 T5y amount of drafts returned to Department, uncollected
27. By amount of drafts on hand at end of quarter, uncollecte 1
\.

^

'

..,-,...,..,.„„,..„».,.„.«,,,.,,

(!»

p..,B_

.„„„„„,„«,„., $

.,o,nA()Jf

..T7m

Enter total of
deposits in column for postmaster.

(J See note below.)
Total
Department for the quarter ending
, 188—, exhibit truly and faithfully the entire receipts of my
gence, collected thereat, during the period above stated, and that the credits claimed in the said acknowingly delivered, or permitted to be delivered, to any person any mail matter on which the postmeans of postage-dne stamps when it was delivered, in accordance with the provisions of section 26 of
-, Postmatter.

tArticle "No. 21 is to be used by postmasters at draft offices only.
made on Form Ifo. 1566* by the postmaster, and only the total of deposits on the schedule entered in
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Blank Form No. 1558.1

DK.

M.-

Form of quarterly postal
-, county of •

-, postmaster at •

-, State of -

-, in account with the United
Column for Column for
postmaster. Auditor.

0

A. Amount of postage stamps, postage-due stamps, special-de livery stamps,
newspaper and periodical stamps, stamped envelope s, newspaper
wrappers, and postal cards on hand at close last qaarter ......
B. Amount of postage stamps, postage-due stamps, special-de livery stamps,
newspaper and periodical stamps, stamped envelop 33, newspaper
wrappers, and postal cards received from the Departine at this quarter.
G. Deduct amount of postage stamps, postage-due jtaraps, special-delivery
stamps, newspaper and periodical stamps, st imped envelopes, newspaper wrappers, and postal cards now on ban
D. Deduct damaged stamps and stamped envelop es, &c., returned to Department

Number of
per Dollars. Cts.
boxes rented Rate
per quarter. quarter.
Call boxes rented for full quarter. .
Call boxes rented for part quarter. .
Lock boxes rented for full quarter.
Lock boxes rented for part quarter.
Lock drawers rented for full quarLock drawers rented for part quar-

Add together items 1, 2, 3, 4, 5,
and 6 to make total for this
column.

1. To amount of postage stamps, i ostage-due stamps, s jecial-delivery
stamps, newspaper and periodic;il stamps, stamped en velopes, newspaper wrappers, and postal card 3 sold during the quar er
2. To amount received for waste pape r, dead newspapers, p rinted matter,
twine, &c., sold during the quar jer.. ........ -- -

3. To whole amount of box rents cottec ed
f Amount of drafts on hand at
j end of last quarter, nncolEnter total of dra fts in
4. To<! lected
$
olumn for postmas
Draft on
L. P. M., $
TB7j T
(.Draft on
L. P. M., $...... ITOJ
(Transferfrommonoy-orderaccount,viz: 1 Enter total of trar sfers
5. To<Date
$
wt >h
(Date
$
rroJ a column for postm aster .
6, To corrections of ^former accounts as per Au liter's statement dated
1881
Amount of stamps canceled as per transcript on page 4, not including special-delivery
stamps
;
Amount of article 2
.«„„
Total.
JSjpTostrnasters will take credit under article 8 for commissions on the above total as follows:
On the first $50.00 or less
100 per cent.
On the next $100.00 or less
60 per cent.
On the next $200.00 or less
50 per cent.
On the excess above $350.00
40 per cent.
The amount of compensation is limited to $250.00 per quarter.

N. B.—Quarters are as follows: 1st
quarter from January 1st to March
31st, inc. 3d quarter from April 1st to
June 30th, inc. 3d quarter irom July
1st to September 30th, inc. 4th quarter from October 1st to December 31st.
inc. Fiscal year ends June SOfch.

83PBox rents must be collected in advance. Account must bo rendered for them in the quarter for
which they are collected. Postmasters will be required to report the entire amount of box rents collected quarterly. A failure to do so will be considered cause for removal.
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FOKM OF QUAKTEELY POSTAL ACCOUNT.
account—fourth-class office.
States for the service of the Post-Office Department, from >

• to

-, 188-, inclusive.

CE.

Column for Column for
postmaster. Auditor.
7. By corrections of former accounts as per Auditor's statement dated
, 188Commissions on the aggregate amount of canceled stamps, and wastepaper, &c., sold as per article 2, as follows :
On $
at 100 per cent. $
^3)
On $
at 60 per cent. $
TOTJ I
On $
at 50 per cent. $
Tijj, I
On $
at 40 per cent. $
rrre f
Whole amount of box rents charged in
j
articles
,.....$
^jgj
8. By total compensation as shown above
,
9. By amount of fees on special-delivery letters and parcels delivered—
eight cents for every delivery—per receipts herewith
10. By
ship and steamboat letters paid for this quarter, as per receipts herewith, at two cents each
11. By amount paid clerks in post-office
.............. ........
12. By amount paid for repairs to mail bags
13. By amoiint paid railway post-office clerks
14. By transfer to money order account, as follows :
Date....
A*
•— jsi
...........

jj

(h

35 I Enter total of transfers for
IOT J> the quarter in column for postjjjjj master
.

T5W

15. By amount of drafts returned to Department uncollected...
16. By amount of drafts on hand at end of quarter, uncollected.
17. By deposit at
to balance this account..
Total
— that the accounts which I have rendered to the Post-Office
-, postmaster of I.
-, 188-, exhibit truly and faithfully the entire receipts of my
Department for the quarter ending
post-office which have been collected thereat, and the entire sum which could have been, by due diligence, collected thereat, during the period above stated, and that the credits claimed in the said accounts are just and true, as I verily believe; and furthermore, that during the said period I have not
knowingly delivered, or permitted to be delr»»red, to any person any mail matter on which the postage
had not been paid at the time of such delivery, by affixing and canceling postage-due stamps, in accordance with section 28, act of March 3, 1879. And, furthermore, that the amount of postage stamps,
stamped envelopes, postal cards, newspaper and periodical stamps canceled as postages on matter
actually mailed during the quarter, and of postage-due stamps canceled in payment of undercharged
and unpaid postages upon matter delivered during the quarter, upon which commission is claimed, is
truly and accurately stated in the transcript accompanying this account; and, furthermore, that the
amount of cancellations claimed by me on this postal account and transcript accompanying it does
not include any cancellations of special delivery stamps. Furthermore, that the delivery of special
delivery matter as above stated is accurate, and that the receipts submitted are genuine receipts, signed
by the parties to whom the matter was delivered.
, Postmaster.
Sworn to and subscribed before the undersigned, a
A. D. 188-.

• for the •

• of

this

day of
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POSTAL LAWS AND REGULATIONS.
IBrSTEUCTIONS.

The special attention of postmasters is directed to the following instructions, and a strict compliance with the same will be required:
ARTICLE A.—Enter the exact face value of all postage stamps, postage-due stamps, special-delivery
stamps, newspaper and periodical stamps, and postal cards, and the value, at the price charged by the
Government, of all stamped envelopes and newspaper wrappers on hand at the close of the preceding
quarter.
"Where a change of postmasters occurs, the value of stamps, postal carda, envelopes, &c., received
from the outgoing postmaster should also be entered in this article.
ARTICLE B.—Enter the exact face value of aUfpostage stamps, postage-due stamps, special-delivery
stamps, newspaper and periodical stamps, and postal cards, and the value, at the price charged, by the
Government, of all stamped envelopes and newspaper wrappers received from the Department during
the quarter. Then add together Articles "A" and "B," placing their sum directly underneath the
line opposite the words " Total to bo accounted for."
AETICLE C.—Enter the exact face value of all postage stamps, postage-due stamps, special-delivery
stamps, newspaper and periodical stamps, and postal cards, and the value, at the price charged by the
Government, of all stamped envelopes and newspaper wrappers that remained on hand at close of business on the last day of the quarter for which this account is rendered, and deduct this amount from
the "Total to be accounted for."
ARTICLE D.—Enter the exact face value of all damaged stamps and postal cards, and the value, at the
price charged by the Government, of all stamped envelopes and newspaper wrappers returned to the
Department during the quarter, but not until notice of allowance shall be received from the Third
Assistant Postmaster-General. This amount, added to the amount remaining on hand, should be deducted from the " Total to be accounted for," and the remainder will show the amount of stamps sold.
ARTICLE 1.—Enter the exact face value of all postage stamps, special-delivery stamps, newspaper and
periodical stamps, and postal cards, and the value, at the price charged by the Government, of all stamped
envelopes and newspaper wrappers sold during the quarter, and of postage-due stamps affixed upon
insufficiently prepaid matter. This item is ascertained by adding to the amount on hand (Article " C ")
the amount acknowledged by the Third Assistant Postmaster-General as returned to the Department
(Article " D "), and subtracting this total from the "Total to be accounted for," the difference being
the amount sold during the quarter.
ARTICLE 2".—Enter the amount received for waste paper, twine, &c., sold during the quarter.
ARTICLE 3.—Enter the amount of box rents collected during the quarter. Postmasters are prohibited
from collecting or receiving the rent of boxes for more than ono quarter in advance.
ARTICLE 4.—Enter all drafts for collection received during the quarter.
ARTICLE 5.—Enter all transfers from money order to postal account.
ARTICLE 6.—When the sum of Auditor's corrections of a prior quarter's account shows a balance
due the United States, enter this balance as Article 6, but if the sum of such corrections shows a
balance due the postmaster, it should be taken up as a credit in Article 7.
ARTICLE 7.—When the sum of Auditor's corrections of a prior quarter's account shows a balance
due the postmaster, enter this balance as article 7, but if the sum of such corrections shows a balance
due the United States, it should bo taken up as a debit iu Article 6.
ARTICLE 8.—Compute and enter the commissions on the aggregate account charged under Article 2,
and the amount of canceled stamps shown by the transcript on page 4 of this account, at the rates
provided by law and as sot forth on tha inside lower margin of this form. Credit should also be taken
under this article for the whole amount of box rents charged under Article B. See section 459, Postal
Laws and ^Regulations, edition of 1887.
Postmasters at offices of the fourth class are reminded that their compensation consists mainly of
commissions on the cancellation, not on the Kales, of stamps, &o., and that consequently, in order to
make honest returns of business to the Auditor, every such postmaster should keep—upon the blank
Transcript which forms a part of his account—a daily account of the stamps canceled upon matter
actually mailed from his office.
In no case should the sales of stamps, stamped envelopes, &e., be taken as a basis for computing the
commissions of postmasters at fourth-class offices.
'
ARTICLE 9.—Take credit for 8 cents for every special-delivery letter or parcel delivered, for which
accompanying receipts are sent as vouchers.
ARTICLE 10.—Enter the number of ship and steamboat letters received and paid for during the
quarter, taking credit for the amount paid.
ARTICLE 11.—Enter amount paid for clerk hire which has been previously authorized by the Krst
Assistant Postmaster-General.
ARTICLE 12.—Enter amount paid for repairs to mail bags. See section 873, Postal Laws and Eegulations, edition of 1887.
"
'
J
ARTICLE 13.—Enter amount paid to railway post-office clerks and amount paid for incidental expenses for railway mail service when previously authorized by the Second Assistant Postmaster-General.
ARTICLE 14.—Enter amount transferred from postal to money-order account. Transfers should only
be made when actually necessary. Credit must be claimed only for transfers made in the quarter for
which the account is rendered. See sections 1373, and 1374, Postal Laws and Regulations, edition of
1887.
ARTICLE 15.—Enter amount of drafts returned to the Department during the quarter that have not
been collected.
- - - . . ARTICLE 16—Enter amount of drafts on hand at the end of the quarter that have not been collected.
ARTICLE 17.—Enter amount deposited to close account for the quarter. M"o balance must appear as
due on the account, as the postmaster is required to deposit all postal funds in his hands at the end of
each quarter.
The amount entered as the total of the debits must be exactly the same as the total of the credits.

1
OF QUARTERLY POSTAL ACCOUNT.
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Form of special-delivery stamp account.
No commissions are allowed on the cancellation, of these stamps. Special-delivery stamps mast be
charged in the regular stamp account and also in this special account.
No. of stamps.

Amount.

Amount of special- delivery stamps on hand at close of last quarter
Amount of special-delivery stamps received from the Department
Total
Amount of special-delivery stamps sold during the present quarter
Leaving amount of special-delivery stamps on hand at close of present

STATEMENT OF SPECIAL DELIVERY BUSINESS.

Number of articles of mailable matter arriving in the mails from other offices for special
delivery
Number of articles of mailable matter deposited in post-office for local special delivery...
Total number of articles for special delivery..
Of the above, the number of articles actually delivered was.
The number reforwarded to other post-offices upon request of addressees was.
The number that failed to be specially delivered was...
I certify, on my official oath as postmaster, that the above statements are true and correct, and that
the amount of cancellation claimed by me on the accompanying postal account and transcript does not
include any cancellation of special-delivery stamps.
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POSTAL LAWS AND REGULATIONS.

Form of daily transcript of amount of postage stamps, stamped envelopes, postal cards, and
newspaper and periodical stamps canceled as postages on matter actually mailed, and of
postage-due stamps canceled in payment of undercharges and unpaid postages upon matter
delivered during the quarter. No cancellation of special-delivery stamps is to l>e included
in this statement.
Month.

£
Q
1

Total

Amount.
Dolls.

Month.

Ots.

£
ft

2
3
4
5
6
7

1
2
3
4
5
6
7

9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31

9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31

Total

Amount.
Dolls.

Month.

Ots.

p£
i

Amount.
Dolls.

Ots.

2
3
4
5
6
7
9
10
11
12
13
14
15
16
17
18
19
20
21
22.
23
24
25
26
27
28
29
30
31

Total

Total amount of stamps, <fcc., canceled daring the quarter, to be carried to account-current,

I
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INDEX TO STATUTES.

APPENDIX B.
Reference index to the Statutes of the United States, from sections of the Eevised Statutes
and subsequent volumes of the Statutes at Large, to sections of this edition of the Postal
Laws and Regulations.
Act of Coiijjress.
Kevised Statutes ........... ......

Title.
I

Chap.
1

IV

.

VII

»

VIII
IX

3
4

Sec.

Vol.

6

161
162
163
165
166
167
168
169
170
171
173
174
175
177
178
179
180
181
182
183
184
185
186
187
188
189
190
192
193
194
195
196
198
270
276
277
292
293
294
295
296
297
298
382
388
389
390
391
393

I

of P.
Page. Sec.
Ej.oSfcJE.

2
28
26
27
27
27
27
27
27
27
97
28
28
28
28
28
28
29
29
29
29
29
29
29
29
29
30
30
30
30
31
31
31
31
45
46
46
49
49
49
49
49
49 (/
49 ){
• 63
65
65
65
65
65

5©

s

76
14
SI

18

iy
i?
10

6§
11
§

n

9
95
25
95
25
25
67
48
119
ISO
1S1
1J32
131
73
§3
74
9§
99
100
1OO
134
270
260
361
262
269
267
30 8
3O7
4.8
271
4§
272
297
1
4

5

43

6

r
516
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POSTAL LAWS AND KEGULATIONS.
Reference index to the Statutes of the United States, $-0.—Continued.

Act of Congress.

Title.

Chap.

IX

•

XIII

3
7
14
16
17
.18

21

XVI
XIX

;

.... ...

Sec.
394
395
396
397
398
399
400
401
402
403
404
405
406
407
408
409
410
411
412
413
414
563

629
792
850
889
890
919
924
925
926
927
928
929
930
931
932
933
951
952
958
964
975
976
1014
1059
1063
1064
1065
1076
1629
1754
1757
1758
1759

Vol.

:::::

of P.
Page. Sec.
i,. & R.

66
66
66
67
67
67
67
67
67
67
67
67
67
67
68
68
68
68
68
68
69
95 >{
I
111 )
148
160
168
168
175
176
176
176
176
177
177
177
177
177
177
180
180
181
182
183
183
189
195
196
197
197
198
285
312
313
313
313

6

49
2
62
383
384
46§
434
132
84
824
266
268
209
2OO
309
31O
311
92
97
1O5
281
1433
281
1433
3OO
976
298
299
281
382
283
284
285
286
287
288
289
29O
291
293
292
294
295
3O4
305
1436
123
124
125
126
130
697
2O
43
45
46
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Reference index to the Statutes of the United States, ^c.—Continued.

Act of Congress.
Revised Statutes

Title.

XIX

XXXVI
XXXVIII

XL

XLI

XLIII

Chap.

Sec.

Vol.

1760
1761
1763
1764
1765
1766
1778
1779
1780
1781
1782
1783
1784
1785
3466
3467
3470
3576
3614
3615
3617
3620
3621
3622
3623
3639
3641
3642
3644
3648
3651
3652
3660
3661
3662
3664
3665
3668
3669
3674
3678
3679
3682 .....
3683
3690
3709
3710
3711
3712
3713
3732
3734 ----3735
3737
3738
3739
3741

of P.
Page. Sec.
JL.&IS.
oiq
313

ryA

314
314
314
314
315
316
316
316
316
316
316
317
687
687
688
706
713
713
713
714
714
714
714
716
717
717
717
718
718
719
720
720
720
721
721
721
722
722
723
723
723
723
729
733
733
733
734
734
736
737
737
737
737
737
737

fi>y
ti$t

f»6
>y *

AH

•yj.

1O3
las

i<jfi
QO
Kt>

a«s»
Q1 fit
J»l «
Of M

t At

52
&&
fifi

<e«
(IK

ten
<so

183
S1O
E4|W

aao

72
5V
66
1O7
1O8

1 AQ
110
1O6
213
105
217
*T»U

87
6O
6O
215
fitt

88
§9
89
89
87
140
§6
9O
76
91
91

n
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POSTAL LAWS AND REGULATIONS.
Reference index to the Statutes of the United States, #c,—Continued.

Act of Congress.

Title.

Chap.

XLIII

XLV
1

i

XL VI

*

.

Sec.

Vol.

3742
3785
3786
3788
3789
3797
3798
3802
3803
3804
3806
3809
3810
3828
1 3829
3831
3832
3833
3834
3835
3836
3837
3838
3839
3840
3841
3842
3843
3844
3845
3846
3847
3848
3849
3850
3851
3857
3858
3860
3861
3862
3863
3864
2 3867
3868
3869
3870
3871
3873
3874
3 3879
3880
3883
3885 ----3888
3890

of JP
Page. Sec.
JL.&E.
737
744
744
745
745
745
745
746
746
746
746
747
747
749
750
750
750
750
750
751
751
751
751
751
751
752
752
752
752
752
752
752
752
752
752
752
753
754
754
754
754
754
754
755

755
755
755
755
755
755

756
756
757
757
757
757

91
111

it]
113

111

91
115
113
3§5
§§€
38€
11§
111
94
43C
445
41

5
281
I 1434
44S
451
44*
441
45$
474
5 CM
85$
24<
244
24t
24<
184
181
18*
§5!
77J
47"
221
215
46<
22]
22!

46;

43!
64!
621
14 i<
63*
43'
66'
25'
37'
47
35'
59'
71
5O

,
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Reference index to the Statutes of the United States,

Act of Congress.

Kovised Statutes

Title.

..».««...« XLVI

Chap.

Sec.

3 3891
3892
3893
3894
3895
4 3896
3898
3899
3900
3901
3912
3913
5 3914
3915
3916
3917
3918
3919
3920
3921
3922
3923
3924
3925
6 3926
3927
3928
3929
7 39?>0
3931
3932
3933
3934
3935
3936
3937
3938
3939
3940
8 3941
3942
3844
3945
3946
3947
3948
3949
3950
3951
3952
3953
3954
3955
3956
3957
3958

Continued.
Vol.

of P.
Page. Sec.
JL. &K.
757
758
758
758
759
759
759
759
759
759
760
760
761
761
761
761
761
761
762
762
762
762
762
762
763
763
763
763
763
763
764
764
764
764
764 (>
764
764
764
765
765
765
765
765
765
766
766
766
766
766
767
767
767
767
767
767

1447
144§
3§0
379
724
32O
320
1465
557
491
390
§3§
159
155
157
fl*B©
162
172
174
516
1467
1469
146§
1469
1089
IO45
ltl§
11 SO
5§2
583
1047
5S6
5 §4
590
604
326
523
427
592
562
776
741
792
779
7§0
781
791
•S'94
790
796
795
7§3
§03

§09
772
777
778
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Reference index to the Statutes of the United-States, $-c.—Continued.

Act of Congress.

Title.

XL VI

C/Iiap.

Sec.

8 3959
3960

9

10

11

12

3961
3962
3963
3964
3965
3966
3987
3968
3969
3971
3972
3973
3974
3975
3977
3978
3979
3980
3981
3982
3983
3984
3985
1 3986
3987
3988
3989
3990
3991
3992
3993
3994
3995
3996
3999
4000
4001
4002
4003
4004
4006
4007
4008
4009
4010
4011
4012
4013
4014
4015
4016
4017
4018
4019

of P.
Page. Sec.
L. &R.

Vol.

768
.

768

768
768
768
768
769
769
769
769
769
769
769
769
769
769
770
770
770
770
770
770
770
770
770
771
771
771
771
771
771
771
772
772
772
772
772
773
773
773
773
773
774
774
774
774
774
774
774
774
774
775

775
775
776
776

§1O

813
815
§48
818
727
731
73O
734
735
736
733
728
729
739
732
836
837
1466
718
71®
7O6
7O8
7O9
711
712
713
714
72O
722
723
715
716
738
725
726
761
742
749
746
754
755
825
826
827
828
829
83O
831
832
392
391
714
S
26
\8
31
27
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Reference index to the Statutes of the United States, <fc.—Continued.
Act of Congress*

Title.

©Eia]p,

!
Revised Statutes

XL VI

LX

LXIV
LXV

"LYY

I

Vol.

4020
4021
4022
4023
4026
13 4027
4028
4029
4031
4033
4034
4035
4036
4037
4038
4039
4040
4041
4042
4043
4044
4045
4046
4048
14 404-9
4050
4051
4052
4053
4054
4055
4056
4057
4058
4059
4060
4061
3 4952 ......
4956
4959
4960
4961
5260
5263
5264
5265
5286
5287
5268
5289
5 5423
5418
5463
5464
I
5465
5466
5467
10

,

See.

of P.
Page. Sec.
JL. «& K.
l~FVf-»

776
776
776
776

777
777
777
777
778
778
778
778
778
778
778
778
778
779
779
779
779
779
780
780
780
781
781
781
781
781
781
781
782
782
782
782
957
958
958

958
959
1018
1019
1019
1019
1019
1019
1019
1020
1049
1050
1059
1059
1080
1060
1060

<Q<Ui
O|Q

40
88>
7SB.
lJi}:>4

1322

1235
1236
1253
SS55
!2>5S
128§
!§§*>
I'iT'S

18 BO
12§®
U51§
13«J%^
134)9
1371
B 3 TO
ISYS
1S45
2564
fl-?O

149
49O
1463
*'* 1 4.
SS.9
SS4
133
J.11
3S3
S58
SS'S''
42©
4 SO
49©
42O
420
763
142
142
144
141
146
143
145
161
I4-*59
14S^
1438
143-9
1441
1442
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Reference index to the Statutes of the United States, ^c.—Continued.

Act of Congress.
JJovisBcl Statutes

Title.

- ...... . ... LXX

LX1TI
Act
Act
Act
Act
Act

February 4, 1874
March 5, 1874
March. 7, 1874
Marcli 18, 1874
Juno 20, 1874

Act June 23, 1874

Chap. Bee.

Vol.

5471
5472
5473
5474
5475
5476
5477
5478
5479
5480
5490
5492
6 5497
8 5534
5535
5579
5585

328
328
455

456
456

1
I
3
5
6
12 .

Joint resolution No. 6, Marcli 24, 1874
Act Marcli 3, 1875

128

1
4
5
7

129
Act July 12, 1876

144
179

186

Act July 31, 1876
Act August 11, 1876.....

1060
1060
1061
1.061
1061
1061
1062
1062
1062
1062
1062
1062
1063
1064
1065
1065
1072
1072
1082
1083

5 5468
5469
5470

22
46
50
57
328

246

260

3
1
1
4
5
6
11
13
14
15
1
2

of P.
Page. Sec.
tu & K.

18
18
18
1.8
18
18
18
18
18
18
18
18
18
18
18
18
18
18
18
19
19
19
19
19
19
19
19
19
19
19
19
19

1443
1449
1450
1451
1452
1453
1454
1455
1456
1457
145§
1459
ii4<54>
1 44<8
1464
186
1461
14«3
£39
139
14
187
43
19 <
\5
20
137
23
444
96
9§
6§
109 5
\6
110
316
204
115
231
6
233
349
C
779
235 <
7§1
{
7§3
28S
§6
341
752
343'
265
343
410
343
411
• 367
54
370
1O5
479
1,145
79
747
80
14>1
80
454
80
440
82
461
82
750
82
173
82
325
90
3§0
90
379
105
95
7§0
129 )"I
796
130
§©H

I
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Reference index to the Statutes of the United States, $-c.—Continued.
Act of Congress.

Title.

Chap.

Act August 15 1876

287

Act March 3, 1877

103

Act May 7 1878
Act May 17, 1878

105
106
110
96
107

191

Sec.

Vol.

0

19

5
6
2
3
4
5
6
2
1

2
3
4
5
4

259

Act June 17 1878, . ..

...

Act February 4 1879
Act February 21, 1879 .....
Act March 3, 1879

329
359
45
95
180

19
19
20
20

20
20
20
20
20

20

g
Act June 20 1878.

19
19
19
19
19
19
19
19

1
4

20
20

of P.
Page. Sec.
li.&R.

169
169
169
335
335
335
335
336
359
370
384
58
61
62
62
62
62 5I
130

(
140 <
(
141 )J
142

20

143

20

203

20

20
20

20

1

20

3
4
6
7
8
9
10
12
13
14
15
16
17
18
19
20
21

20
20
20
20
20
20
20
20
20
20
20
20
20
20
20
20
20

22

20

15
1©
78
§5
§5
415
415
415
138
75
633
762
776
§19
§3O
96
§04
836
316
38
§94
§97
174
259
74§
55

6O
116
240
467
S81
451
317
639
f
15§
SIS
357 1j
§94
1 9O4
74O
358
756
358
76O
358
358
319
358
331
333
359
359
337
359
343
359
346
359
33§
359
341
359
337
359
359
360
36O
360
363
360
36§
373
360 (
)
371
C
356
367
360 <
(
371
207
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POSTAL LAWS AND KEGULATIONS.
Reference index to the Statutes of the United States, $-0.-— Continued,
Title.

Act of CoMgress.

CIia.£>.

Sec.

Vol.

Page.

180

23
24
25
26
27
28
30
31
32

361
361
361
361
362
362
362
362
362
420
477
4
11
72
177
228
317
374
375
412
1
4
4
29
53
54
180

Act July 31, 1882

361

20
20
20
20
20
20
20
20
20
20
20
21
21
21
21
21
21
21
21
21
22
22
22
22
22
22
22

Act August 2, 1882,

373

22

Act Mareli 3 1879

Act
Act
Act
Act
Act
Act
Act

.

....

May 17 1879
June 12, 1879
April 7, 1880
June 11, 1880
June 15, 1880..
January 21, 1881 . .
March 1, 1881 ......

.

183
195
8
20
48
206
225
25
96

Act March 3, 1881
Act December 20, 1881 .......
Act February 25, 1382 . . .

130
1
18

Act March 17, 1882
Act May 4, 1882

41
116

Act Aup-ust 3, 1882.....

.

.......

379

Act August 5, 1882
Act January 16, 1883

389
27

Act March 3, 1883

92
116
123

128
142

16

1
2
1

1
2
4
6
7
8
10
11
12
13
14
2
5
2
3
4
5
5
2
1

22
22
22
22
22
22
22
22
22
22
22
22
22
22
22
22
22
22
22
22
22

Sec. of P.
JL, &K.

)
I
5
\1

f
S

5
\5

(
185 <
(
216
216
255
406
406
406
406
406
407
407
407
455
485
486
527 (1
528
523
528
529
563 5I
600

356
375
376
352

557
557
1469
SO9
458
159
764
414
1472
799
815
26
75
S5
28
yiyfl
754
63
412
21§
218
273
§23

810
§98
629
633
636
814
§00
12
497
14
23
24
78
79
§0
81
323
127
127
42
13©7
I25§
1244
1821
iiJ'JSl
76
415
457
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Reference index to the Statutes of tlie United States, $*c.—Continued.
Act of Congress.

Act March. 3; 1883.,
Act March 1 1884
Act April 18, 1884
Act May 1, 1884
Act May 13, 1884
Act June 9, 1884
Act June 27, 1884 .
Act July 5, 1884

Act July 7 1884

Title.

..

CBiaji.
142

...

..
,.
,

... ...
.
.

9
26
37
46
73
126

2
*j
4

Vol..

Page.

See. of JP.
BJ. & Jffi.

22

602
602
602
3

459
45 «
456
7S7
1471
•g ;>
43

22
22
9f\3

23
2

23
23
23

' 234

334
342

342

. ..

23

1

23
23

Q27
254
386

2

23

386

3

23

387

5
6

40

23
no
24
24
24
24

388
388
86
87
87
91

24
24

206
220

24
24
24

221
221
221

568

569
9

Act June 30 1886
Act July 31 1886
Act August 4, 1886

.... .
,.

Act January 3. 1887 ..... .... ....

827
90-1

13

Act March 2 1887. .............

314

Act March 3 1887

244

....

11
17
2?
40
60 5
£
156
(
158 <
(

3

332

.

Act March 3, 1885.

Act June 29 1886

Sec.

2
3
4
]
o
3
1
4
8

24

354

24
94

355

24
24
24
24
24
24
24

355

388

24

440
441
441
492
505
507
507
569

392

24

628

359

3
.12
13

§5i

636
639
5225
415
555
1O45
1S4
105
322
(
737
| 751
C
34 §
<
356
(
665
665
665
1258
462
468
75
16
666
666
S68
066
( 1397
)
623
631
5
S3 1
) 1437
43 §
4i§
4 IS
765
453
12 §
129
5
629
)
75
J
6
(
16

.
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INDEX
TO THK

Sec.
AbnMdonmcnt of tho mail, by carrier, &c., how punished
Abortion, articles for procuring, urimailable
.............
to bo withdrawn from mails
to be sent to Dead-Letter Office..
...»
to be destroyed in Dead-Letter Office
Absence, who to act in, of head of Department
....
of chief of Bureau
.
leaves of, from Department, rules for..*
how granted to letter carriers
of letter carriers without leave, how dealt with
of postmaster, assistant to act
be designated to issue money-orders ,
of railway postal clerk, how affects pay
substitutes for, on leave of
without leave
..*..„
.....
Absconding debtors, attachment of property of
......
publication of warrant...
•
«•—•
.......-.,»....
Abyssinia, mails exchanged with
—...............................
Accessory to stealing mail matter, how punished
to robbing mail, how punished
Accidents in Railway Mail Service to he reported
how to be reported ... —...
,.
Accounts, Postmaster-General to prescribe manner of keeping and stating
enforce rendition of
of printing and "binding to he kept
..
.
of disbursing clerk to be settled monthly .,
..
of postmasters, system explained
what records and, they must keep...............
hlank "books furnished for.
record and, to he kept, how
by third and fourth class postmasters
by first and second class postmasters
postal, how kept by first and second class postmasters
quarterly return of, how rendered
to be sworn to
.......
penalty for neglect to render
directions for rendering
when lost, transcripts to he sent
of postmasters outgoing
,»
-..
incoming
deceased
no change in renewing bond
*
corrections of errors in
....................
to be preserved two years
.........„„.«.»..,........
at carrier offices, what required
how report made
,
of special-delivery service and foes, how kept,-............-*...........,..........
Sixth Auditor to adjust
,*,.
Accrued rights of United States not abridged in attachment proceedings
Acting clerks in Eailway Mail Service, how paid
,
„
Acting officer in case of vacancy, absence, or sickness of head or of Bureau chief..
authority of chief clerks, acting as assistants
Acting special agents, who may he detailed
Actions to collect debts duo Department
.
jurisdiction of State courts of......
,
^Federal courts
..........
attachments in, when may issue

Page.
1454
495
380
159
527
223
529
226
433
185
25
34
25
34
77
55
265
639
610
265
496
216
1237
424
232
106
972
357
870
357
283
125
287
.127
389
164
1462
498
1461
498
932
350
90-4
355
3
9
2
9
112
67
59
48
238
107
2-38
107
239
108
240
109
241
109
242
110
243
110
244
112
245
112
246
112
2-17
112
248
113
249
114
249
114
250
114
251
114
252
114
253
115
254
115
254
115
fi84 278
261
117
290
127
235
107
25
34
25
35
27'
35
279
125
280
125
281
125
282
125

527
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Actions—Continued.
credits, when allowed in.,..,.
•••
on what grounds allowed..
judgment at return term
—-- —
'interest on balances recoverable, -when
United States attorney to prosecute
equity suits, when to be brought
returns of marshals in
,
.—
to recover penalties, how brought
what offenses subject to penalty
—
—
compromise of judgments...,
»
remission of liabilities
—
discharge of judgment debtors
no bar to execution
for moneys paid by mistake or collusion
against postal employes for gains from, illegal interest on public contract
Address not to be changed on letters
-.not to be changed by postal clerks
how to be made on postal cards
10 be ascertained from city directory
.,
,
A ddress in care, letters addressed, how delivered
Adjustment of pay of railroads for carrying the mail
made by Second Assistant
•.
Administrators, liability of, for debts due United States
when entitled to mail matter of decedent,.
Admission of second-cla ss publications to pound rata
Advances of public moneys
forbidden
biit may be made for expenses of special agents
„
Advertisement for contracts for supplies or service..
must be authorized by head of Department
how made in District of Columbia
,
rates for, not to exceed commercial
—
estimates for
of mail lettings, how and when given....,
routes omitted in general letting....
notice of change of terms of contract
„
Advertisement of foreign letters, how to be made .
of lion-delivered letters, how to be made
..*
,
compensation therefor not to exceed one cent each ... .
expenses therefor to be first authorized
lists to be furnished for gratuitous
list of advertised letters to be posted
manner of posting same
when to be made
what matter to be advertised...
.„...
charge on advertised letters, one cent
to be accounted for as postal revenue
advertised matter to be so marked
,
Advertisements may be attached permanently to periodicals
..
Advertising sheets, when not admissible to pound rates..
,
definition of
Advices. (See M. 0. ADVICES.)
Aden, mails exchanged with
Additional carriers, how appointed
Affidavit. (See OATHS.)
to postmaster's quarterly return
false, of bidder's surety, perjury .... ...........
counterfeiting ,
.'.
.....
,
...*....
Africa, mails exchanged, with,.
Age of letter carriers...
special-delivery messengers
„
..„
mail carriers

Agent. (See SPECIAL AGENTS ; NEWS AGENT.)

may receive mail matter of principal, when
authority of, when implied
"
postmasters not to act as, for lotteries
contractors
news, denned and rights of
entitled to the pound rate
pension claim, not to receive letters of pensioner
letters addressed to person as, how delivered
of club may receive mail
officials not to act as, when
of adversely interested party not to act as officer
postal employe not to act as," for contractor
mail, on ocean steamers
Agency. (See AGENT.)
foreign, where may be established
in China and Japan
stamp, postal-card, and stamped-envelope, duties of

,
,

,

„

,

Sec-

PaSe292
128
293
123
291
128
295
128
296 128
297
129
300
129
301
130
302
130
308
132
309
132
310
132
311
132
133
73
92
61
526
225
1010 366
325
137
651
268
560
237
746
297
7
19
313
133
569
239
333
140
72
53
219
102
88
59
94
61
95
62
96
62
213
100
776
306
777
307
778
308
582 244
582
244
584 245
584
245
585
245
586
245
587
245
588
245
589 245
590
246
590
246
591
246
343 145
328 138
331
139

389
624

163
260

245
112
780 309
1459
497
389
163
634
263
672
275
856
332
566
566
476
773
350
348
567
566
575
83
93
92
40

237
237
207
305
147
147
238
238
241
57
61
61
40

33
39
41

40
40
40

INDEX.
Agency—Continued.
postal-note, duties of
«*....t
Agreement as to delivery of mail matter to be observed
Agricultural colleges, reports of, free matter,
Department, reports of, and seeds from, free
....
experiment stations, bulletins and reports of, free
regulations as to admission
Aiding in injuring mail matter in letterbox, how punished.......
in making false return
Ajiida, mails exchanged with
Albany and Rochester (railway post office) exchange office with Canada
Alberta Territory, money-order exchange office for, is Saint Paul, Minn
Alexandria, international'money orders payable ia......
Algeria, mails exchanged with
money-order exchange office for, is New York
money orders issued in, forwarded to payees in United States
international money orders payable in. .1
,
money orders payable in, must be sent by remitter to payee..
Alhnceiuas, mails exchanged with
Alien cannot be postmaster
unless he has declared intentions
Allowances may bo made at first-class omees
for rent, fuel, light, stationery, clerks, &o
for clerks at separating offices
„«,
for clerks at money-order offices. *
~.
for extraordinary business
for clerks and employes to be fixed by order
for miscellaneous and incidental expenses, specifically made
for rent of post-offices leased
,
orders for, to be truly dated and
filed...
not made postmasters for expenses of collecting or depositing moneys
Amar, mails exchanged with
»
Ambassador, how, may receive mail matter
Ainirantc Islands, mails exchanged with
,*,
Amoy, mails exchanged with
«.
Andorra, Republic of, mails exchanged with
Angola, Province of, mails exchanged with
Annan, mails exchanged with.
Annobon, Island of, mails exchanged with
Annual Reports. (s«eBsFOBTS.)
Annual Estimates. (See ESTIMATES.)
Annulment of contract to carry mail, for illegal combination of bidder.......
for what delinquencies of contractor
—
for assignment without consent
when sublet at less price
.».
of contract generally, by transfer or assignment
for foreign mail, may be terminated by Congress...
Antigua, West Indies, mails exchanged with...Antwerp is money-order exchange office for Belgium
Appropriations to be made out of revenue only,...
to be applied to objects for which made
unexpended balances to go to surplus fund
when to be covered into Treasury
Appointment of clerks in Department..
**.*
of women as clerks
............
of honorably discharged soldiers and sailors.........
civil-service law as to..
..<..
of clerks in post-offices
,J....
number and grade of
of postmasters, (see POSTMASTERS)
rt
of post-office inspectors
.,.*
of letter-carriers
.**
,
.»„.
of railway postal clerks
*
Appointment clerk, appointment and salary
«„*
duties of
i.
Aracan, mails exchanged with
ArcMpclago of XEauca, mails exchanged with
Oambier, mails exchanged with
Rhio (Riouw), mails exchanged with
Argentine Republic, mails exchanged with
*>.*
samples of liquids, fatty substances, &c., may be sent to
.*.•*..
Arrears, persons in, to United States, not entitled to salary, pay, &o
Arrest, exemption of postal clerks from, when
„»*....<....
mail-carriers, when
..'
criminals, postmasters to report
*
to put prisoners in custody of marshal, when
Arrivals and departures, postmasters to keep register of, of mails
what, to bereported therein,...
reports to be made monthly
special reports, when to be made
*«...
34 P L

529
*042
41
573
241
417 178
411 174
418
178
419
179
1441
489
259
116
389 164
616 255
1345 456
1322 448
389
163
1345 455
1350 458
1322 448
1340 455
389 164
441 188
441
188
460 199
460
199
461 200
462 200
463
201
464
201
465
202
466
202
132
73
227
104
389
165
565 237
389 164
389
163
389 164
389
164
389
163
889
164
790 312
808
319
819
321
823 324
90
60
830
325
389 164
1346 457
214 100
214
100
215
101
216
101
19
33
21
33
20
33
19-24
33
497 216
464
201
440
188
so
37
633 263
899
345
6
11
7
14
389
163
389 164
389
163
389 164
389
163
397
168
71
53
977 359
725 292
702
284
1435 487
852
331
853 331
858
333
855
332
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Arrivals «it«l departures—Continued.
changes in, of mails, how made
of postal clerks, record of, when kept by postmasters
their duty in keeping same
must report all failures
transfer clerks to keep record of
and sign, as to entry on duty
Aruba, mails exchanged wit!'.
AMI a, mails exchanged with
..
Assab, mails exchanged with
Assault upon mail-carrier, &o., with intent to rob, how punished
upon letter-carrier in uniform, how punished
Assessments, political,forbidden
penalty for making
soliciting or receiving in 'public building
....
degrading, promoting, or discharging for refusing to contribute...... —
Assignee, when entitled to mail matter of assignor
Assignment of bids to carry mail not permissible.
of contracts, annuls them
Assignments of chief clerks in Railway Mail Service...
..
to clerks for, in Railway Mall Service
.
...........
Assinaboia Territory, money-order exchange office for, is Saint Paul, Minn......
Assinie, mails exchanged with ,
Assistant AUorney-GJesseral, appointment and salary of.
duties of
.......................
claims for credit for losses of stamps or money-order funds when sent to....
Assistant Postmasters-General.
appointment and salary of
.».
(See FISST ASSISTAST, SECOND ASSISTANT, THIRD ASSISTANT,)
Assistant postmasters, to be employed by postmaster
•who may act as
«...
must take official oath,.,,.....
not to be interested in mail contracts
to bo designated to sign money orders, when
Atlanta, Ci-a., headquarters of fourth division Railway Mail Service
of division of inspective fores
,
Attachments against defaulting or delinquent postmasters
...
how issued in action
application for, how made
issue of warrant
.
duty of marshal therein
traverse of same, how tried
............................................
sale of attached property
.............*..............,.......
investment of proceeds
publication of.
,
discharge of, on bond given...
accrued rights not abridged
—i
holders of property to account for
.................
when to be dissolved
mail matter not subject to, while in postal custody
,.
. ..
Attachment or garnishment, registered letters not subject to.
....
Attorneys, head of Department may not employ .............
...................
officials not to act as.
.„...,
.......
member of Congress not to act as, for what purposes
,
Auckland is money-order exchange office for New Zealand
Auditor. (See SIXTH AUDITOR.)
Austin, 'I'ex., headquarters of division of inspection force
.................
Australia, oxcjiange of mails with colonies in
., Austria, indirect exchange of international money orders through Switzerland, payable in
.
international money orders payable in....
...... i.*.,
Anstria-Iliaogary, mails exclianged with
advice of money order issued in, for United States, retained by exchange office in.
money order payable in, should be retained by remitter as receipt
samples of liquids, fatty substances, &c., may be sent to ........'.....
Award of contracts for carrying the mail
.................
for supplies
-••
Azores, the mails exchanged with
*....,.............«...
international money orders payable ia
I3ad roads, when shown to be ezcuses for delinquencies
Hags. (See MAIL BAGS.)
Bahamas, mails exchanged-with.......
Bakcl, mails exchanged with
........
Balances to be entered in postal account
...»
to foreign countries, estimates for
,
.......
letter, in metric system, when furnish ed to post-offices
for letters, when furnished to post-offices
Balearic Isles, mails exchanged with
..
Bail JLomboIc, mails exchanged with

• i

10
216
216
216
30r»
484
844
39

125

tie

126
126
125
136
127
127
127
127
127
127
127
398
396
53
57
74
456
39
172
449

448
163
458
455
168
313
59
164
449
333

164
163
110
108
203

164

r
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Page.
Bauks, national, postmasters may deposit In, v/hen....................
private, cannot receive deposits....
.............
..........
penalty for depositing public moneys in
Barbadoes, W. I., mails exchanged with.
.-.-,
Bar-room, post-office not to be kept in
—
12turbary, mails exchanged with
-.
K asle is'inoney-order exchange office for Switzerland
IStiSm ki, mails exchanged with
......>......
Bawdy books or pictures. (See OBSCENE.)
nranailablo
-.,,
,
IS ay Islands, mails exchanged -with.
.........................
Behavior of letter carriers on duty
—
of special-delivery messengers
..............
Belgium, money order exchange office for, is New York
...........
mails exchanged with
,
„
.................
sample of liquids, fatty substances, &c., may bo sent to
......................
Antwerp is exchange office for ,....,..,..
,
advico of money order issued in, for United States, retained in exchange office ofmoney orders for, payable in francs and centimes . —.......... ...........
maximum amount of money order payable in
international money orders payable in
money-order payable in, should be retained by remitter aa receipt ...........
Bermuda, international money orders payable'in
Bermudas, mails exchanged with
............
Beyrouth, international money orders payable in .......^...............
Bidders. (£ee PROPOSALS.) "
••
must give bond with proposals
conditions of bond...........
liability thereon
sureties of, must qualify
.......
approval of sureties.
...
to give certified check or draft with bid, irlMa.........
drafts, when returned to unsuccessful
how to prepare bids
...............
must inform themselves as to service.....
special instructions to....
must be competent to contract
may not assign or transfer bids
combination of, to prevent bidding, punishable..................
IJi.-J*. (See BIDDEUS.)
Bien-Itoa, mails exchanged with.
...............
Billiton, mails exchanged with
Binding. (See FEINTING AMD BINDING.)
Xtissao, mails exchanged with
....*...........
Blank agency, establishedin Department
is in division of post-office supplies
Blanks for use in post-offices, furnished
list of, furnished to Presidential offices................«»...„....
fourth-class offices.........
used in .money-order business.......
registry system....
to be entered in inventory of post-office..........
Board of health, when, mr.y control receipt of mail matter.............. ......
Boarders not entitled to hotel letter-boxes, &c....................
..
Bolivia, mails exchanged •with....................
..........
registered matter from, cannot be recalled by senders....
Bonaire, mails exchanged with..
".
.......
Bond division, appointment and salary of chief of.
assignment of work to
Bonds. (See SURETIES.)
to be in name of United States...........
of superintendent and disbursing clerk..........,*.
..................
of chief of finance division
of post-office inspectors ........................................................
of postmasters
condition of, in money-order offices.
instructions as to execution of..............................
must be under seal...
of postmasters, when to bo renewed
.«
application of payments, after new, executed..,.
when required of letter-carrier
of bidders to carry mails.,..
sureties to qualify.............
penalty for illegally approving............™
,,
,
Books are third-class matter..........
•weight of, in mails...
how must be presented for mailing
obscene, nnmailable
how sent to Postal Union countries.
—
.«.
......

308
488
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Books-Continued.
.......
______________
Secrates of postage on, to Canada ..... ... ..... .. .......... . ........... *».
..............
402 170
Canadian, supposed dutiable, how treated
.........................................
621
258
by railway postal clerks
.................
1008
366
in foreign mails, supposed dutiable, how treated ....... . ............. ....... ....... 621 258
copyright to Librarian of Congress, free
..................................
.
........
420 180
what, are free matter....
...........................................................
409-411
173
Borneo, mails exchanged with.. ....... ...» ...... ........ ................ ............
389 164
Boroughs, when, entitled to free-delivery service
....................................
623 259
Boston, exchange office with Canada
..........................
. ........... .........
616 255
headquarters of first division Railway Mail Service .......... ..
...................
897 344
of division of inspective force
.................................
.
......
36
39
Boundary JLSiie and Sainst JPaul (railway post-office), exchange office with
Canada ....... .....
...................................................
.
..............
610
255
Bourbon, mails exchanged with ............... . ...... ...... .......... .........----.
389 163
Box holders may provide their own boxes ................ .
.................
.......
490 213
must prepay rent
...............................
........................
.
..........
491 213
use of boxes restricted
...........................
.
.................................
492 213
Box rents , fourth-class postmasters allowed the whole of ....... .......... ..........
459 199
must be prepaid ............. .
.....................................................
491 213
postmasters liable for, if uncollected
...............................................
149
82
record of, to be kept ............. .
..................................................
240 109
how to be kept
...........................................................
241
109
at first and second class offices
...........................................
242
110
account of, howrendered ................... . ...... .
...............................
243 111
by fourth-class offices ..... :
............................................
241 109
Branch post-offices, when, may bs established
....................................
437 187
belong to main office
........................
.'. .............. .
.....................
437 187
accounts of, bow kept ....... . ..... .......... ................ - ..... - ..... . ......... 254 115
issue of money orders at, .......... ... ..... . ........ .....
..........................
1235
423
Brass-lock pouches to be dispatched only as directed .................... . ........ 1207
417
ordinary through mails to be also sent in.
.....................
............ ........ 1212
417
where two or more, in one dispatch, registered matter not to be divided ....... . ---- 1213
417
miscarriage of ............ . ........... . ........... , ........ ..... ................. ...
1217 418
separate receipts where two or more are sent ........... . ....... ... ............ ....
1214 418
not to pass brass-lock offices ........... . ....... ...
.................................
1216
418
witnesses to mailing and receipt of ........ .
.........................
.
.............
1218
418
BO accumulation of, permitted .......... .....
..............................
... ...... 1215
418
Brass lock* and keys, for what purpose used. (See chapter on MAIL EQUIPMENTS.)
to be kept in safe
........................
. ........ „ ...... .... ...... ......
..........
1209 417
not to be handled by other than authorized officials
.................................
1210
417
not to be carelessly used
........................
...... ............ ,
................
1211
417
Brass-lock service for through mails over star routes ......... ,
...................
1177
408
to be established only when authorized by Third Assistant Postmaster-General.. .
1207 417
all irregularities in, to be reported ...... .
.............................
.
............
1219 418
Brazil, mails exchanged with .................. ......
..............................
,.
389 163
Bridgetown, Barbadoes, is money-order exchange'office for the Windward Islands..
1346 457
B r isbttiie is money-order exchange office for Queensland ...
.........................
1346
457
British Buruiau, mails exchanged with ........... .
.....
.........................
389 163
British Colonies, registered matter from, cannot be recalled by senders ...... .... 1168
405
indirect exchange of international money-orders for, how effected
.................
1325
450
mails exchanged with ......... .. ......... ......
............................
........
389 163
British Columbia, money-order exchange office for, is Portland, Greg... ...... ...
1345 456
BJrftisIa Criiiana, mails exchanged with
............................................
389
164
British Honduras, mails exchanged with... ................... ., ........... . ..... 389 164
British India, mails exchanged with ......... .
............................
........
889 163
samples of liquids, fatty substances, &c., may be sent to ..... . ......... ...........
397 168
international money orders payable in .... ............ ' ...... . ......... ............
1322 448
registered matter from, cannot' be recalled by senders ....... ................... ____ .
1168
405
m oney order payable in , should be retained by remitter as receipt
............
.....
1341
455
Buildings. (See LEASES.)
for Department, rent of
..............................
..... ..... ...
.................
75
54
Postmaster-General to approve plans of, when ............ .. .................. .....
140
76
Bulgaria, mails exchanged with .............. ..........______.
....................
389 163
Bulletin, Railway Mail Service, changes noted in, to be observed bv superintendents.
1033 371
bulletins of agricultural experiment stations free ..... . ......... ."....
...............
418 179
Burglary, loss by, how entered in account ...... ....
..............................
..
241 110
claims for credit for losses by .............. „ ................... . .......... _____ ....
273 122
of post-offices, how punished ....................... . ..... . ............ . ........ .... 1458 496
Business hours in Department ........ . ........................ „
..................
76
54
in post-offices ....................... . ..... ...................... ............. ......
481 210
By States, mail to be made up ............. .____._____.................
............
987 361
Cacheo, mails exchanged with .............. . ....... . .............................. ..
389 164
Cambodia, mails exchanged with
...................................
. ........ .. ..... 389 163
Canada, postal arrangements with ......... .....
...............................
. ____ 389 163
classification of mail matter exchanged with
......................................
402
170
rates of postage thereon ............. . ....... . ....... 402 170
exchange of mails with
....................
... ......... .
...........................
616 255
list of exchange offices
......................................
......____.
...........
616 255

'
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Boston, Now York, Suspension Bridge, Chicago, and San Francisco exchange offices with.
616
255
what matter sent free to.--*
-423
181
received from
423
181
exchange of pouches with
.............
1013
366
mail bags to be returned to, empty
„.,
„„
867 336
card and request matter returnable to
594,619 246,257

books and seeds from, supposed dutiable, and overweight samples of merchandise,

how treated
*
621
258
supposed dutiable books from, how treated, by railway postal clerks
1008
366
international money orders payable ia
....................................
1322
448
maximum amount of money order payable in
.*....**....
1329
452
money orders for, payable in dollars and cents
1327 451
money order payable'in, must be sent by remitter to payee
1340
455
name of exchange office to be written in order and coupon
1336
453
money orders to be issued in, to be sent to payees
............................
1351 458
•undelivered registered matter from, how treated
»««..
1163 404
registered matter from, cannot be recalled by senders
1168
405
extra national correspondence from, how treated
1037 371
Canadian books, how treated in railway post-office
1008
366
Canals are post roads
727
293
contract foe carrying mail on
..,~,..-,.
...
734 294
Canary Islands, mails exchanged with
.....
389 164
Canceled stamps, penalty for using, for postage
.........*>„,.,
1468 499
penalty for removing cancellation
1468-69
500
Canceling ink, uniform, furnished to postmasters
...._...-....
467 202
to be entered in inventory
242
110
Canceling stamps furnished by Department
»*..........«.*...
467 202
to be returned to Department when unfit for use,
486
212
Cancellation of stamps, how to be effected
517
222
how done by railway postal clerks
..«
.....
985 361
postmarking stamps not to be used for
985
361
commissions of fourth-class postmasters on .......................................
459 199
to be entered in postal account
241
110
and daily statement made
241
110
Canton, mails exchanged with
-.
•.
389
163
Cape Colony, money-order exchange office for, is New York
1345
456
Capetown is exchange office for
1347 457
money orders issued in, forwarded to payees in United States..
1350 458
money orderpayable in, must be sent by remitter to payee
1340 455
maximum amount of money order payable in
............~....
1329 452
money orders for, payable in pounds, shillings, and pence
1327 451
international money orders payable in—
1322
449
Cape Verde, mails exchanged with
389
164
Capetown is money-order exchange office for Cape Colony
1346
457
Carbon sheets for registered pouch bills, how obtained .,....,„..
1181
409
to be used in making out registered pouch bills
1184
410
Card matter, defined
594
246
to be returned to sender, when.-...
594 246
Canada, when
619
257
Mexico, when
.—
~
594 246

Cards, postal. (See POSTAL CARDS.)

printed, when third-class matter
Care, letters addressed, how delivered...
when fictitious, how
Caroline Islands, mails exchanged with

....^H............
............*....

Carriers. (See MAIL CARRIERS ; LETTER CARRIERS.)
of mail to receive mail for deli very at next post-office. (Set FBEB-DBLIYEBY SERVICE)
Cars. (See KAII/WAY POSTAL OFFICES.)

I

Cartoons, political, not to be posted in post-offices
Casa-JEtlanca, mails exchanged with
Case examinations required at first and second class offices
how conducted, and result recorded
inKailway Mail Service, how made and reported..^.
voluntary, whenmade
-.
......—......
probationers to be examined monthly
Casualty. (See ACCIDENT.)
claims for credit for Losses by
Catcher pouches, manner of placing registered matter in
Catchers, where used for exchange of malls.
how to prepare pouches for
—
pouches to be used for no other purpose.......................*.....*
only fifty pounds of mail allowed in pouch........
special instructions for catcher service......
how provided and kept in repair
C a tcli stations, delivery of mail at.
Celebes, mails exchanged with
Celerity, increased, compensation for, on mail route
readvertisementfor, whenmade

«•«...

364
566
574
389

152
237
241
165

718

291

479
889
499
499
966
967
968

207
164
217
217
356
356
356

273
122
1075 381
610
252
611
252
612 253
613
253
614
253
893
342
1017
367
389
164
815
328
816
321
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"Celerity, Certainty, ami SecuwSy,*' proposals must be to carry the inaila
with..
,
...
. .
Census, matter relating to, passes froo
—.........................—
not to bo stopped on suspicion
Certificate of deposit, credit to bo taken by, by postmaster,...
..........*,...
lost,, how duplicates made
—
depositories to give...— , —
»,-.........
separate, when to be given
—.. —...................................
Certified check, bids to be accompanied by, when
how made payable.,.. —,
-. — .............................I.........
when returned to unsuccessful bidders
..............
......................
Ccnta, mails exchanged with.
.. —........
................................—
Ceylon, International mossy orders payable in.....
mails exchanged with
—................
Chatfaritie Island*, mails exchanged with..........
Chamlcruagore, mails exchanged with
.....................
Change of name of post-office," when made
Changing- Kimil, time allowed for, in star route offloee.
Check. (Set CERTIFIED CHECK.)
Checking errors, duty ofrailwaypostal elerits in.
,.
Chicago^ exchange office with Canada
headquarters of sixth division Railway Mail Service
,
of division of inspective fores.,
CStief clerk of Department, appointment and salary
....
duties of
.".
duties of, in distributing work among clerks ...... ............^...................
to report existing defects —
to certify and approve Mootrata
...........
to First Assistant, appointment and salary of...............
to Second Assistant, appointment and salary of
....
........................
to Third Assistant, appointment and salary of
Chief clerics of Railway Mail Service, bow assigned .
Chief I* «st-Office Inspector, appointment and salary of
reports to be made to—
when registered package has failed to reach its destination.
letter or parcel bas not been received.........
contents are missing from letters or parcels received in bad order
unsealed
registered package envelope dispatched is received empty
..........
of missing registered matter
—...
of supposed loss of registered pouches
,
when post-office inspector makes improper demand for registry keys......
of missing contents of poach that haa missed connection.
Children of postmaster, may be assistant, when,
Chili, mails exchanged with
samples of liquids, fatty substances, &c., may be sent to
China, postal agenoy_may be established in
mail** exchanged with, through intermediary1
.
Christiaiiia is money-order exchange offle-e for Norway.
Christtnas, observable as holiday
,.,
Cincinnati, Ohio, headquarters of fifth division Eailway Mail Service
of division of inspect!ve force
Circuit court, criminal jurisdiction of....
jurisdiction of, of postal actions.....................................
proceedings in actions.......
Circular, defined.
.......
rules as to mailing.
....,,........,..,....,....,..,..,.
bulk packages, how seat, and distributed
concerning lotteries, unmailable
penalty for depositing in raail............
....
from Department to be preserved in post-office.
of inquiry must be seat if registry bill is not returned.
how treated when returned indorsed "not received "..
Civil service law, classification of clerks in post-offices under
Cities, when entitled to free-delivery service
Claims for losses by fire, burglary, or other casualty
when, must be prosecuted .
how prosecuted; and proofs
evidence to be furnished....
...,,........„.,
and proofs, how mailed
......
J
blanks for, how furnished
—
against Government pending in Department
,..,.....
subpoena for witnesses in
fees of witnesses in..
.....
...
disobedient witness punishable
legal aid, how provided .,.«,.....,...
pending in Court of Claims.....
,
when to be certified to court....,
procedure thereon
......................

Page,

785 311
414 175
416
177
194
95
195
96
197
96
197
97
783
310
788 310
784 311
389 164
1322 448
389 163
389
164
389 163
438
187
510220
695
618
997
Ssi
5
7
8
8
60
5
5
5
902
5

363
253
844
39
10
14
29
29
49
11
11
11
345
11

1093
385
1103
388
1106
388
1107
389
1109 389
1142 400
11R8
411
1194
413
1195
413
498
216
389 1C3
397
168
39
40
390 165
1346
457
483 210
897 344
80
§9
1433
487
281 125
282
125
360 151
301
151
862
151
878
159
379 1S9
501
218
1092
885
1093
385
407
218
023
859
273
123
273 122
274
122
275 124
278
124
"77
124
119
69
119
09
120
69
321
69
122
70
123
70
134
70
125
71
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Claim* against Government pending in Court of Claims—Continued.
judgment, how paid.—
controverted when certified to
—
—,
Attorney-General to aid in
further provisions relating to
.........—
............
judgment may be entered
call on Department for information
,
.'.........
Department to report to Attorney-General ........................ .........
penalty for member of Congress aiding, for a consideration .......
same in officer or clerk...,...........,.,
Classification of domestic mail matter.
.........
letters and postal cards first-class matter
„
periodical publications embraced in second-class matter....
printed matter embraced in third-class matter
.....
............
merchandise embraced in fourth-class matter.,
of clerks and employes in post-offices, vrhen required.............
in Department
.....
of postmasters..................
.........
of salaries
orders affecting, when to take effect
readjustment of, when made
of first-class, second-class, third-class postmasters
of acting postmasters pro icm
................. ......
of fourth-class postmasters
of post-office, when change takes effect..
Clerks in Department, appointment of..........
distribution of.
,
..
employment of, authorized
to be employed only as per appropriation....
other restrictions on employment
....................................
extra, not allowed, except, &c......
,
classiflcation of.
changes in grading, authorised...
salaries of
women may be appointed.............
».
soldiers and sailors, when preferred
salaries of, how paid
not allowed extra compensation
..
voluntary service of, forbidden ....
classification of, in post-offices, when required ..».
number and grade of, fixed..
salaries and duties of
case examinations of
who may act as
postmaster's liability for negligence or misconduct of, &o..
may receive mail matter of employer, when
authority of, when implied
transfer. (Sea TRANSFER CLERKS.)
Clerk li ire, allowances for, at first and second class offices
at separating offices
...............................
for money-order service
.
.
allowance for, fixed by order..................
Cleveland, Ohio, headquarters of eighth division Railway Mail Service
Closed mails, how received and forwarded
customs duties, collection of at exchange offices ......
offices of destination
Closing the mails, time for, in post-offices
on intermediate star routes
...,,
Clothing, uniform to be worn "by letter carriers prescribed
Club, disposal of mail matter bearing address of...........
distribution of newspapers of......
...........
delivery of mail matter to agent of
Coal, inspection and weight of for Department use........
Cochin-china, mails exchanged with.
Coins receivable for postage stamps
foreign, not so receivable
receivable for money orders....,
money orders payable in
how redeemed at Treasury
postal deposits may be remitted in........
but not in foreign or mutilated....
surplus money-order funds may be remitted in....................
mail sacks for remitting provided
Collection of mail matter from receiving boxes, how made by carriers
letter carriers to receive letters for mai)ing..
not to return deposited letters
no fee or extra postage charged for
College, matter bearing card of, not to bo returned, when........
use of letter box of, by students
agricultural, reports of, free
...*........

Se°126
127
127
328
129
180
181
136
136
919
319
319
319
319
497
14
454
454
455
456
457
458
459
258
19
18
10
12
12
11
14
15
17
' 21
20
54
68
13
497
464
464
499
496
697
566
566
460
461
462
46-4
897
620
621
622
509
510
64,5
• 574
57'9
575
89
389
178
178
1257
1257
187
18S
193
1395
860
SC9
6«0
681
652
59-1
402
417

71
71
71
71
72
72

n

74
74
135
135
135
135
135
216
31
195
195
196
198
196
198
199
116
33

29
30
30

29
31
32
82
33
33
43

52
31
216
201
201
217
216
832
237
237
199
200
200
201
344
258
252
gsn
228
220
260
241
242
241
59
163
90
90
429
429
93
94
96
474
334
270
W3
271
271
247
213
178
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agricultural, bulletins of, when free ..
Collusion, payments by, to be sued for
Cologne is money-order exchange office for the German Empire.
Coloi»I»fa, Republic of, mails exchanged with.
Co9iibi3i:iti»ii to prevent bids, punishable
Coiuimo, mails exchanged with
Coiuinptto* mails exchanged with,
Commissions of fourth-class postmasters.
how made, basis of allowances for post-offices.
Compensation. (Sec SALAEIBS.)
estimates for, of postmasters
of clerics in post-office.
of letter carriers
of blank agents and assistants .
of first-class and third-class postmasters
of acting postmasters
of fourth-class postmasters
of postmasters for making special delivery.
for increased service on mail route, when authorized ,
for extended mail service on route
for increased celerity
decrease of, for decreased service.
for advertising undelivered letters.
of clerks of different classes
of railroad companies for carrying mail.
reduction of, 10 per cent
further reduction of, 5 per cent
to be paid land-grant roads
in Department—
double salaries not allowed
extra, forbidden
>»».
no increase of, to acting officers
Compromise of judgments, when, maybe made.
of fines, penalties, and forfeitures
,
rules for ascertaining facts, how prescribed
Postmaster-General's written consent required.
Conception. (See ABOKTION.)
articles for preventing, unmailable
Conduct of postmasters, regulations as to
Confectionery, how wrapped for mailing
Congo, Independent State of, mails exchanged with.
Congressional documents may be sent in mails free.
Congressional Records may be sent in mails free
or parts thereof.
or speeches therefrom
«....
frank to be written, by member.
Constantinople, international money orders, how payable in...
money orders issued in, forwarded to payees in United States.
money orders payable in, must be sent by remitter to payee...
Contagions diseases, duty of postmaster in respect to................
Contingent expenses, limitations upon
appropriation for, how to be expended
Contracts, to be in name of United States
by whom, maybe signed..
for stationery or supplies limited to one year
,
not to exceed appropriation
,
to be made on advertisement
when exigency arises, how made
,
,.
proposals for, how opened
for Department supplies, &c.:
when to be made
„»,
,
orders upon contractors, when made..
articles to be inspected
accounts, how approved.....
...
not assignable
member of Congress not to be interested in
nor postal employe's
officers interested in,' not to act for United States
member of Congress or officer procuring, for consideration, punishable
receiving compensation for
to be truly dated and filed...
Contracts for carrying the mail, term of, limited to four years
persona who may not be interested in
division of country into contract sections
miscellaneous mail lettings defined
notice of mail lettings, how given
,
addition of routes omitted in general letting
notice of intention to change terms of.

.„.,

,
,.'
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proposals and bidders:
proposals to be accompanied by bond approved by postmaster ............
779
308
730
sureties on bonds must qualify under oath
309
penalty on postmaster for illegally approving bond
781
309
782
duty of postmaster in approving sureties
S09
783
bids to be accompanied by certified check or draft, when
310
781
drafts, when returned to unsuccessful bidder
311
785
311
proposals, how prepared
786
311
bidders must inform themselves aa to service
how proposals to be made
,
787
312
788
312
bidders must be competent to contract
789
and may not assign or transfer their bida
312
780
312
combination to prevent bids punishable
—
reception of proposals and award of contracts:
791
all proposals to be recorded and filed
313
792
proposals, how delivered and opened
313
793
313
bids not to be considered, but rejected, when
794
313
how and to whom awarded
795
bidders not released until service commenced
313
796
3-14
procedure when bidder fails
797
314
contractor fails
798
315
temporary contracts, when authorized
799
315
service, when authorized
800
316
service, how supplied on failure of contractor
801
316
when postmaster to employ temporary service
802
317
.............
gratuitous carriage of mails, when permissible
803
317
penalty for making straw bids
..
804
317
steamboat service, contracts for
317
may be let without advertisement, when and for what term
318
apartment to be furnished on mail steamboats, when
execution of, and reqtiirements of, of service:
time of executing
318
318
requirements of contractors
319
for what causes may be annulled
.»...*..................
319
809
new sureties, when, may bo required or accepted..............................
319
810
payments on, for service
_..:.
811
820
no payments on, after expiration of service
schedule time, when to be changed
812
320
813
320
increased compensation for increased service
814
extension of mail service
„
320
815
320
increased compensation for increased celerity
816
321
celerity, how provided
321
817
decreased compensation for decreased service
subletting of:
818
321
cannot be assigned or transferred
819
321
when sublet without consent of Postmaster-General
820
322
subletting permissible with consent....
821
322
regulations under which subcontracts made
822
323
lien of employe" of contractor
823
324
annulment of, when sublet, authorized
824
324
notice of, to be given Auditor...
,
Contractors. (See BIDDERS ; PROPOSALS; COKTBAOTS FOB CARBYESG THE MAIL.)
224
103
transfer of debts to,
848
329
finable for delinquencies
848
329
subject to deductions for delays....
849
330
causes for which fines imposa'ble...
850
330
deductions made
851
331
duty of, to deliver mail into post-office
774
305
Contract sections, country to be divided into
—
78
56
Contributions for political purposes forbidden
56
penalties for soliciting, giving, or receiving... 78-81
641
265
letter carriers not to solicit
641
265
Controversy forbidden to letter carriers on duty
Conventions. (See POSTAL CONVENTIONS.)
208
479
notices of, may be posted in post-offices
,*..
283
697
Conversion, postmaster liable for, of letters,papers, &c.
341
145
Copyright, foreign publication which violates, unmailable
420
180
books, &c., may bo sent free to Librarian of Congress...
389
164
Corisco, mails exchanged with
—........................
566
238
Corporation, letters addressed to officers of, liow delivered
239
570
mail addressed to, how delivered
492
214
employes of, may use letter box of
243
111
Corrections of postmasters' accounts, howtobe entered
Correspondence. (See FIRST-CLASS MATTER; FOREIGN MAIL MATTEB; LETTERS.)
503
218
how conducted with Department
355
983
official, in Kailway Mail Service, how conducted
389
163
Costa Rica, mails exchanged with
~,
1018
367
Counting mail, how done in railway post-office
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Coupon to manifold registered pouch bill must be detached and returned by receiving office
1101
412
entries on, by mailing office
1184 410
Courtesy enjoined on railway postal clerks
—
928
350
on letter-carriers
................
64i 265
on special-delivery messengers.,
674 27(5
Coiia-t-Iioiisc* to ho supplied with mail...
727-730
203
Court of Claims, jurisdiction of, over claims arising in Department
123-130
70
Courts, jurisdiction of, of postal actions
281
125
of crimes against postal Iavrr3
1433 487
Crane, use of, at catcher station.
— ..............
610 252
ho w kept in repair
—
893
342
Credits, how entered in postal account
—
243
111
when, allowed in suits —
292
128
what, so allowed
2S3
128
for lost stamps, &c., when allowed
273
122
Crimes, punishment for:
acting as officer, where adversely interested
93
61
aiding claims, &c., while member of Congress or officer
136
74
borrowing public moneys of custodian., t..
188
92
breaking into post-office,,
1458 496
burglary of post-office .,
1458
496
conspiracy to defraud the United States...
1472 502
contractors' wrongful failure to perform service in carrying the mails
803
317
counterfeiting bid or bond......,
1459
497
postage stamps
.
1438
489
foreign postage stamps
1439
489
money orders.-,..
1437 488
stamped envelopes
1438
489
postal cards
...............
1438 489
mail key
1457 496
deserting the mail
,
1454 495
destroying letters by postal employes................
1447
492
newspapers in mail
1451
495
detaining letters, &c., by postal employes....
1447
492
newspapers
1451
495
embezzlement of letters containing inclosures by postal employes.
1442 490
Government property
1444
491
loaning or using public moneys
1446
492
opening letters, &o....
1449 493
of newspapers in mail
1451
495
money-order funds
1449
493
failure to deposit revenues
1464 499
affix postage-due stamps
..
557 233
make reports or returns
103
65
false presentation of officer...
1472 502
returns of business
259
116
special-delivery business
666
273
forging of money orders
1437 488
postage stamps, &c
1438 489
foreign postage stamps
1439
489
mail locks or keys
1457 496
giving to or receiving from another officer or employe money, &o., for political
purposes
81
57
injuring mail bags
1456 498
street-mailing boxes
.,
1440
489
or matter therein
.,
1441 489
intercepting letters
1448 493
issuing money orders without having first received money.....
12-57
429
larceny of Government property
.".
1444 491
loaning public moneys..
,
.
1446
492
making public contract in which member of Congress is interested...
SI
60
member of Congress being interested in public contract..
91
60
obstructing the mail.....
,
725 292
"correspondence
...
1448
493
opening letters bypostal employ*, unlawfully
1447 492
any person, unlawfully
1449 493
painting "U. S. Mail" on vessel or vehicle
1406
499
procuring office or contract while member of Congress for consideration
135
74
promoting or degrading any officer, clerk, &o., for giving or refusing to contribute
for political purposes
,. .........'.
80
57
prying into business or secrets of another by opening letter.
1448
493
purloining Government property.,
.""
.
1455 495
receiving articles stolen from mail
,
1450
494
removing stamps, unlawfully
1407
499
cancellation from stamps
1468 499
or selling or using same thereafter
1469
500
robbery of the mail
1452 495
attempts to do so
1453 495
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Crimes, punishment for — Continued.
ec>
scheme to defraud by use of mail , ..... ...„...«..«..*....»«*»........... ........ ...
1460
497
secreting letters, &c ............... . ........... . ......... . ............ —.. ........
1448
493
selling stamps for more or loss than lawful prioe ... ........... ....................
174
89
sending lottery matter in mails.... ....... , ......... ................................
379 159
matter in mails relating to gift concerts .................... . ............ ...
379 159
obscene matter in mails. ........ ... .. — ..,........«.........<.............
380 159
Bolici ting or receiving contributions for political purposes ........................
78
56
stealing mail bags — ... ........... ......... ............ ..........................
1455
495
mail looks or keys . ................ . ............ ..... ....... ...... ........ 1457
496
mail matter ........ ........ .......... ...... «,... ...........
...............
1449
493
newspapers from mail............ .......... ......... ......................
1451
495
post-office property ........ . ...... ....... .......,.«».. ...................
1455
495
submitting false evidence us to publication ............. ..-• ...... .................
346 146
swearing falsely aa to responsibility of surety on bidders' bond ......... .
.........
780 309
taking from or giving gifts to official superiors ............... .....................
82
57
unlawful detention of mail matter to prevent arrival or delivery
..................
508
220
unauthorized deposit of public moneys ...... . ..... ..------........................
1448
492
using penalty envelope unlawfully ...... . .................... ................ ..... 415 176
using public moneys.,... ................... ........... ..... ............... ....... 1446
492
Cuba, mails exchanged with ...... ...... ........ ..... ................ . ...... .........
389 164
Ciimbersoiac packages, too large for delivery by carriers, how disposed of......
650 270
Ciiracoa, mails exchanged with ... ........ ... ..... . .............. ..................
389 164
Currency, what, accepted for stamps, &o ........ . ........ «... ............. . ....... 178 90
not to accept mutilated.... ..... . ..... .............. ..... ...... •*.«.......>..»......
177 90
money in postmasters' hands must be ........... ...................................
187
9B
deposits must be in ................. . ...... ....... ....»*. .„,...**»....,........<.....„
196
96
for redemption, no fee for registering. ..................«....*.....................
1047
374
manner of registering ..... .. ........... ...........................
1048
374
Customs duties, registered matter liable to, how treated ..... ............ . ....... .
1165
404
treatment of matter supposed to be subject to ............ .........................
621 258
of matter sealed against inspection .... ..................... .
...........
620 258
of unsealed packages ........... .
.......................................
621 258
of books
......................................
.... .................... ..
C21 258
of overweight packages from Canada ............ .. ........ .............
621 259
of seeds from Canada ............. ......
......................
..........
621 259
collection of, at office of destination
.......................
..............
622 259
of books from Canada in railway post-offices.. ........ ..................
1008 366
Cyprus, Island of, mails exchanged with ........ ...«. ..... .. ....... ...............
389 163
Wayana, mails exchanged with ...... , ...................... ...... ..... ...... ..... ...
389 163
Damaged registered matter, how treated .............. . ...... . ............... ......
1097
386
packages with tag envelopes attached ... ....... . ..... ........
1098
386
stamp packages, how treated .......................... ..... ..
1099
387
IDamao, mails exchanged with... ......... ..... ............ ,. ........ .
..............
389 164
Danish colonies, mails exchanged with ............... . .................. .. ....... 389 183
Dcad-JLetter Office, superintendent, his appointment and salary ..... .............
6
11
organization of ....... ......... .....----.. ..... ..................... ....... ,.„„».,.
7
27
work of, opening division ..... ...... .. ...... ...... ..... ..... ............... .......
7
27
unmailable and property division ........................................
7
28
money division..................... ..... .,~... ...........................
7
28
minor division ...................... ..................... ...............
7
28
returning division.. ............. ....... .................... .......
......
7
28
foreign division ... .............. .. ........ ..... ........... ...... ...... ...
7
28
established aa separate office ........ ......... ......... . ..... ............... ....... 424 181
assignment of duties thereto.......... ............. ..... .............. .
............
7
27
treatment of dead matter in ....... ..... ,».. ...... . ........ . .............. .... ..... 424 282
examination of returns ........ . ........... .................. ........ ..... ..........
425
118
nnmailable matter examined......... ........ . ...... ...........*.... ........ .......
425 182
misdirected matter, returned or forwarded ..... .... ...... . ........ .
...............
425 183
hotel orfictitiousmatter, howtreated ---- ...... ............. ... ...... ........ ..... 425 183
unclaimed matter from free-d elivery offices, and credit for postage due
............
425
183
returns from other offices examined ..... . ........ ...... ..... ............
..........
425 188
opening dead letters ...... ..... .. ......... . ........ ........ ......,«,....,.,.. ---- 433 183
record of valuable letters kept ....... ........... .............. . .......... ..........
427 183
money letters, how disposed of----. ..... . .......... ..............
.................
428 184
other valuable inclosures, how disposed of ........................................
429 184
parcels of third and fourth class matter ...........................................
430 184
letters without valuable inelosures, how returned. .~*. ...........................
431 185
printed matter without value sold as waste paper...... ...... ....... ..............
432 185
magazines, pictorial, &o., seat to hospitals, &c ............ ^.*. .......... ..... .....
432 185
obscene and lottery matter to be destroyed........ ..... ..... ............... .......
433 185
foreign dead letters returned to country of origin,.,. .......... ... .............. ..
435 185
returns to, of unclaimed matter ...... . ......... . ........... . .............. . ...... ..
605
249
what dead matter to ba sent to ....... ....... .... ............. .
....................
602 248
returns of unmailable matter to ....... ..... ............... .**......... ...... .......
608 259
how made up and sent ..... ... ..... .......
........
609 251
return of letters received from. ..... ............... ...... . ........ ... ........... ...
580 242
manner of sending registered matter to.......,,..,... ...... .................. ..... 1138 399
domestic undelivered registered letters not to bo sent to ..........................
1138 399
foreign undelivered registered letters to be sent to
......................
. ---- , ---- 1162 *W
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Dead-IJctter Office—Continued.
registry return receipts not to be sent to ..........................................
Dead letters. (See DEAD-LETTER OFFICE.)
estimates for
—
Dead matter. (See MAIL MATTER; DEAD-LETTER OFFICE.)
consists of nnolaimed, refused, fictitious, illegible, "hotel," obscene, lottery
disposal of same, return to Dead-Letter Office
,
returns of unmailable, how made up and transmitted
unclaimed
second class, how disposed of
........
refused, how treated
Debits, how entered in postal accounts
*..
Debts, priority of, due to United States
proceedings to collect
~.-.
—
ostal clerks must pay just and honest
...
—.
itter carriers must not contract.
...........—
Deceased person, mail matter addressed to, how disposed of
Deceased postmasters, accounts of, how rendered
Deductions. (See FINES AND DEDUCTIONS.)
for contractors' failures, when may be made
causes for which, may be made..
—
excuses for delinquencies, how made ....
by postmasters from their receipts ......—.
Touchers to be sent for
of pay of railway postal clerks to be noted on pay roll
Defacement of postage stamps required
Defectlre locks on pouches containing registered matter, treatment of
Deficiency in address of letter, when to be supplied
„;....
Delinquencies. (See FINES AND DEDUCTIONS.)
contractors for carrying the mails may be fined for
what delinquencies
finable
...
excuses for, how made...
Delircry, when to be kept open in post-office
of ordinary mail matter must be from post-office of address
exceptions to this rule.
must be to addressee or to Ms order
order, when implied....
when to be filed in writing
proof of identity, when required
. when two or more persons of same name
-.
addressed to one in care of another......
several, deliverable, to anyone
...
public official, to officer not person, when
..^™.
htusband, of wife's mail, when
official letters to pensioners
to minors, and when to parents and guardians...........
of matter addressed to deceased persons.......
.....
to partnerships and corporations
receiver to be appointed, when.....................................................
to assignee or receiver, when
according to agreement of parties.............
to fictitious addresses, rules for
to agent of club, when permitted
to mail carriers, when permitted............
injunctions of courts in respect to, to be obeyed
*
of letters opened by mistake, how made
of second-class matter, how made
.*
of valuable letters from Dead-Letter Office
..;..
of unmailable matter, when, required
condition of delivery
.....,„,..
of mail mutter at letter-carrier offices to be prompt and frequent
instructions for letter carriers in
to exercise care
to collect postage due
use of directory to ascertain addresses?
rules for letter-carriers respecting
packages too large for, how disposed of
,*.
at houses where vicious dogs are kept not to be made .*..
of transient or " To-be-called for" letters
of matter bearing special-delivery stamps
*<.
hours within which, to be made
to be made with greatest dispatch
need not be made on Sunday
,«**
*.*
but addressee notified
of special-delivery letters, to whom, to be made
,
*
within what limits, to be made.
receipts to be taken upon,
of registered special-delivery matter
record of, to be kept, and how
of registered matter at letter-carrier offices.....

E

Seo.

Page.

1161

404

213

100

602
609
609
607
598
601
243
312
279
930
641
569
250

248
250
251
250
248
248
110
132
125
350
266
239
114

848
850
859
221
222
236
516
1088
563

329
330
333
102
103
107
222
384
236

848
849
859
482
565
565
566
566
566
566
566
566
566
566
566
567
568
569
570
571
572
573
574
575
576
577
578
579
580
581
581
626
648
649.
650
651
652
656
657
658

320
330
333
210
236
237
237
237
237
237
237
237
238
238
238
238
239
239
239
240
240
241
241
241
242
242
242
242
242
243
243
260
268
268
268
268
269
270
270
270
279
279
279
280
280
280
280
280
281
281
392

689
690
691
692
693
1116
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DeliTery of registered matter—Continued.
Sec. Page.
when, to bo at general delivery
1116
receipt to be in delivery-book', when
..
1117
to be taken on.
1118 393
to be made by carriers, when
—
1119
name of carrier making;, to appear
,.
1120
care in, identification of addressee....................—......... ......
1121
of special-delivery matter..
1122
394
postmasters responsible for •wrong...
1323
394
frequent efforts to make
.,.
«
1124
394
signature of receiver required
...
1125
of matter when addressee ia dead
1127
orinsane
1128
Denmark, mails exchanged with
—
389
183
money order payable in, should be retained by remitter as receipt,
1341
indirect exchange of international money orders through G-ormany payable in
1323
advice of money order issued in, for United States, retained by exchange office of
issuing country
1351
international money orders payable in
1322 448
Department. (See POST-OFFICE DEPARTMENT.)
Departmental telegraphs, operator for, detailed
137
75
use of limited
137
75
Departures. (See ABKIVALS AND DEPAJSTUBES.)
Depositaries, (Ste DEPOSITS.)
duties of postmasters who are,
..........................................
197
96
accounts of, to be separately kept
*».
—•.
198
97
report of, howto be made
„.,
198
97
to make deposits, how
,
199
97
statement of, quarterly
199
97
Deposits of postal revenues, transfer of, now made™....
210
99
by disbursing officer, how made
56
47
when, required of letter-box holders....
..
495 214
rules governing
183
92
to be only in national banks
...
185
92
or with designated depositaries
185
92
private banks cannot receive
186
92
punishment for so receiving
186
92
at offices where there is a Treasury or sub-treasury
188
93
when to be made by postmasters
188
93
must be of entire balance
189
94
how made, andinwhat
.................................
189
94
bjr retiring postmasters, when made.......................
190
94
failure to make, is embezzlement..
1463,1464
498
to be reported
.«,..,«
192
94
cause for removal
191
94
letter of transmittal to bo sent with.......
193
95
credit taken for, only on receipt of certificate
194
95
errors in certificates, how corrected
194
95
lost certificate, how duplicated....
195
98
in what manner, made
196
96
may be remitted by draft
,
196
96
how remittance to be sent
„
196
96
duties of depositaries
..
197
96
accounts and reports of
198
97
by depositaries in their turn
199
97
how, brought into the Treasury
200
97
Depredations on the mails, estimates for...
213
100
division of, under charge of Chief Post-Office Inspector
7
16
postmasters to report cases of
700,701
284
punishment of. (See CRIMES.)
Desirade or Desenda, mails exchanged with
.,
389 163
Destructive matter is unmailable
368 153
consists of what
369
153
conditions under which some articles of, admitted ....
—....
369 153
how treated at mailing office
,
—...
528 225
when to be delivered to addressee
581
243
disposed of under direction of superintendent of Dead-Letter Office, when .......
528
226
Detail of clerks in Railway Mail Service
911
348
Detention of mail matter by postmaster, penalty for
508
220
by other employes
1447
of newspapers
1451
Detroit and Chicago (railway post-office), exchange office with Canada
616
255
Detroit and Peru (railway post-office), exchange office with Canada
616
255
Directory to be used by letter carriers in ascertaining addresses.
651
268
Direct packages, how made up
539 229
how made up for horse routes
.
540 229
by railway postal clerks
989
3§1
for Washington, D. C
,
990
361
Disbursing agents, what postmasters may be
......... . . .............
225 103
for what purposes
225
103

392
393
393
393
394

394
395
395
455
449
458

492
495

542
. Disbursing agents—Continued.
when to make disbursements...
*
to be allowed no expenses for payments
payments to letter carriers
railway post.nl clerks

INDEX.
......*-....
,

.

Disbursing clerk. ' (See SUPEBINTENDEST OF BUILDING.)

must give bond
how to make requisition for money
to make payment of salaries
disbursements for topographer's office
,
—.........
how to make deposits
—.......
forbidden to exchange funds
.,
cash in hands of, to be verified
settlement of accounts of
to inventory Department property...
..... .......4
to pay money into Treasury
—
—
Disbursements, when to be made
.......
from postal revenues, how made
Discontinuance of post-office, when to be ordered
disposal of property thereupon
mail matter, how delivered thereafter
disposition of mail key upon
of service oa post-roads
*.
on mail-route, indemnity for
Diseases, contagions, duty of postmaster in respect to
Distribution of mails at post-offices, general directions as to
to be upon official schemes.
-made "by States" .........
for railroad and stage lines..
when to be in separate packages
.
direct packages
when in direct packages for horse routes....
how put in pouches, not loose or under straps
of mails by schemes in railway post-offices
railway postal clerks
Districting cities for letter-carrier delivery
District of Columbia, rent of buildings'in
advertising in; limited
Din, mails exchanged with
Division of appointments, appointment and salary of chief of
work of
..
of free delivery, work of
of salaries and allowances, work of...,
of correspondence, work of
contract, work of
of inspection, work of.....
of mail equipment....
.,
of post-office supplies, work assigned to
of postage stamps, chief of
of inspection, chief of...
.......................................
of finance, chief of
,.
work of
of postage stamps, <fcc., work of
of registration, work of
.,
of files, records and mails
of Railway Mail Service
offices Of superintendents of......
of railway adjustment, appointment of superintendent of.............^............
Division superintendents of Railway Mail Service
appointment of, and assignment of duty
salaries of
duties of, to recommend promotions
to assign clerks for
may detail clerks from one route to another
..*.
when to report incompetent clerics
respecting arrivals and departures of mail
,.....».
voluntary examinations of clerks
«..»...«....
may grant leaves of absence
„«...
to forward resignations
.....^...........
and certificate of disability
to issue instructions for delivery of mails where trains do not stop
may detail clerks for transfer service
to keep record of errors by transfer clerks
_«..
in respect to messenger service
to changes of service
to Canadian malt,matter
rnissent
in investigation of losses
when to turn cases over to inspeetive force
reports to be made to—
by postal clerks, of failure to return registered package receipts

®90* *a»0228
104
227
104
229
104
230
105
52,53 45,46
53
46
54
40
55
48
66
47
57
47
58
47
59
48
62
50
64
51
228 104
211
99
439
188
485
211
565
237
884
340
817
321
817
321
693
283
534
228
535
228
536 228
537
229
538 229
539
229
540
229
541
229
998
863
088
361
625
260
75
54
85
62
389
164
6
11
7
17
7
18
7
18
7
19
7
20
7
20
7
21
7
18
6
11
6
11
6
11
7
23
7
24
7
25
7
25
897
344
897
344
5'
11
7
22
897
344
897
344
901
345
909
347
911
348
914
348
959 354
987
356
970 357
974 358
973
358
1017
367
1019
367
1021
368
1032
370
1033
370
1037 371
1038 371
1038
371
1231

421

543

INDEX.
Division superintendents of Blailway Mall Service—Continned.
reports to be made to—
by postal clerks, of failure of postmaster to properly fill out registered packago receipt
send registered package receipt..
registry boo'ks to be furnished to postal clerks by
..
postmasters must observe schemes furnished by, in dispatching registered matter.
Bogs, delivery by letter-carriers at houses where vicious, are kept
Dominical* Republic, mails exchanged with
Dominica, West Indies, mails exchanged with

£><SMM« postage, when chargeable on domestic matter
on foreign matter...
on ship letters
when to be collected
Doubt, postmasters in, to ask instructions
—
Drafts, postmasters may remit postal funds to depositaries by......
collection of balances by
duties of postmaster receiving.
duty of drawee
Auditor to be notified of payment
non-payment
report on failure to collect
responsibility for, when uncollected
neglect to collect, ground for removal
suits upon, when instituted
renewal of, vtrhen lost
duplicate, how issued
colleciion, when lost, how renewed
for collection, when to be entered in account
of Treasurer, all moneys subject to
Drawers to be provided in fourth-class offices
Drop-letters denned

,.

«...

Sec.
1220
1225
1221
1081
657
389
S8S
320
398
841
558
S02
196
201
201
202
203
204
205
206
20?
208
317
817
318
243
220
488
326
326
326
59i
11)7
315
317
621
€22
1008
389
618
389
389
1341
1322

may be sent to another post-office within 8 milea...
how treated, if unclaimed.
..............-.*..................
when, not to be re turned to writer
Duplicate certificates of deposit, when issued
.
warrants, when issued
..............................
draft, when issued
Dutiable matter, treatment of, at exchange offices
*
at offices of destination ................«....,.„.
in railway post-offices
Ecuador, mails exchanged with
.—
JEl Paso, Tex., exchange office with Mexico
Egypt, mails exchanged with,....,
Italian office of, mails exchanged with.......-....*.*...
money-order payable in, should be retained by remitter as receipt-................
international money orders payable in.............................................
Embezzlement. (See CRIMES.)
by postal employ6 of letters containing inclosures
1442
of letters by any person
1449
of newspapers in mail
1451
of mail-bag or other property...
1455
of money-order funds „
1372
of key to mail lock...,. .
1457
by postmaster, failing to deposit revenues
1463
with proper depositary
1404
1446
loaning, using, or depositing in unauthorized bank
Employes not to be interested in contract for carrying mail...
92
497
in post-offices, when to be classified—
212
to receive no foes or perquisites
:
12
in Department, employed only aa per appropriation
10
Employment, restrictions upon, in tho Departments. ~
except as per appropriation.........
12
1110
-Entries, how made ia registry delivery book..
333
IS ii try of second-class publication, payment for
333
how admitted..
•
334
certificate of, when granted
.».,...-.
698
Epidemics, duty of postmaster in respect to
Equipment. (See SUITLIBS.)
of post-offices
— 487-494
8GO
of mail bags, locks, and keys
............
1021
Errors, record, of, by transfer clerks.
,
995
must be noted by railway postal clerks
104
Estimates, annual, for Department service..
.»
105
how and when made
.-.*
106
amounts to be designated..
107
what to specify
.--•
108
for printing and binding,
........
109
for salaries, to be on existing law
*-.
110
explanations of, required
,,

Ffege.
420
420
419
383
270
163
184
135
169
328
233
218
86
96
96
97
98
08
98
98

m

98
134
134
134
110
102
212
137
137
138
247
93
133
134
258
259
366
163
255
163
164
455
448
490
493
495
495
468
496
4-98
499
492
61
216
100
30
29
30
389
140
141
142
283
212
333
368
363
65
68
66
66
SO
(17
0?

544

INDEX.

Estimates—Continued.
&6Cl
for postal service, to be submitted......
«»,....
213
car service, to be separate
...
...
213
Examination, case. (See CASE EXAMINATION.)
of second-class matter at mailing office...
343
rules for examination
344
Examinations of criminals, postmasters to report
703
Exchange post-ofilces, return receipts must be prepared by
1169
recorded dispatch of return receipts by
1176
registered matter to be postmarked at
1170
registration label must be used by
1171
rules for dispatching registered matter from
1172
as to insufficiently paid matter at
.•»-.
1173-4
treatment of foreign registered matter received by
1175
Executors, liability of, for debts due United States
313
Exemptions of railway postal clerks from militia duty
697
but not from road duty
977
nor jury duty
977
of postmasters from militia duty
697
Exchange ot funds, disbursing officers not to make..
57
Exchange of pouches
—....... 1013
Exchange post-offices, list of, and countries with which exchanges are made
616
treatment Of mail matter in
«....
617
Excuses for contractors'delinquencies, how made
859
Exigency purchases, when authorized
60
how to be made
,—
60
Expenditures, appropriation must be made for
211
from postal revenues
214
no fees allowed postal employes
........... 212
estimates for postal service
213
unexpended balances carried to surplus fund
216
covered into Treasury after two years
216
how made, payments from Treasury
.-.
217
by deductions from postmasters
221
by disbursements by postmasters
225
howto be entered in postal account
243
for Department, how made
60
Postmaster-General to control..
»*.
—
2
for contingent expenses limited
60
limitations upon......
67-75
double salaries forbidden
67
no compensation for extra service—
68
miscellaneous, estimates for
213
Express trains, when registered matter may be sent by
1073
Extension of mail service on routes, authorized, and limits of
814
Extra postage not to be charged by letter carriers
662
Extra duty, when maybe required
76
Faced up, letters and circulars to be
...................
991
Facing slips furnished to post-offices
469
printed, when furnished
472
how to be used by postmasters...
543
use of, in railway post-office
...
994
disposition of
..
996
absence of, to be noted
.......... 997
Failing contractor, service, how let, incase of.
799
liability of, on bond
«*.
,i.^..
779
when temporary service employed
797
supplied
800
punishment of, for wrongful failure to itufill contract.......^...
803
Failure to return registered-package receipt
,*i....»i...,
,*,......... 1091.
registry bill
1092
send registry bill or receipt
1105
Falkland Islands, mails exchanged with
,.
389
international money orders payable in
1322
False evidence relative to admission to pound rate, penalty for
346
postmasters to report
347
False pretenses, letters and circulars to defraud the public by, unmailable
379
obtaining key by,punishable
.
....*..
1457,
False returns, penalty for making
259
of special-delivery business
666
Faroe Islands, mails exchanged with
......«..•
389
Fee, registry, limit of—
1045,1046
when not prepaid, report to be made
1114
Fees, employes not to receive
212
letter-carriers not to exact
662
for registered matter
1045
not to be collected upon delivery of registered matter
1114
for special-delivery service
684
Fernando i»o, Island of, mails exchanged with
389
Ferrymen on postroada exempt from militia duty-....,
697

100
100
145
145
285
405
407
405
405
406
407
407
133
282
359
359
282
47
366
254
255
333
49
49
99
100
100
100
101
101
102
102
103
111
48
9
49
52
52
52
100
381
320
271
55
361
203
204
230
362
363
363
315
808
315
316
317
385
385
388
164
448
146
146
159
496
116
273
163
374
391
100
271
374
391
273
164
282

INDEX,
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Ferrymen—Continued.
Sec.
on post roads exempt from militia duty, but from no other State duties
«»,..
697 282
delaying mail, how punished
,
726 293
Fictitious addresses, disposal of mail matter bearing
*
574
241
not to l)e delivered by letter carrier
«„
655
270
nor registered........
1043
advertised
589
246
•when treated as "dead "
»*....
G02
249
how treated in Dead-Letter Office
,
425 183
Figures, to designate number of letter-carrier, prescribed
644 267
Fines for violations of postal laws paid to postal revenues
303 131
disposal of moneys voluntarily paid,how deposited
***..
306
131
remission or compromise of..
309 132
Fines and deductions, when made for contractors' failures, &C
848
329
causes for which fines imposed,
849
330
deductions made..,....--.........,
850 330
railroad companies subject to
848 330
Finland, mails exchanged with
»....«.*.
389 164
Fire, loss by, how entered in account ~.............
241 110
claims for creditfor lossesby
.
.»
273 122
Firms, mail addressed to, how delivered
570 239
First Assistant Postittaster-<Keneral, appointment and salary ................
4
10
duties assigned to office of—
7
16
may approve bonds and sign contracts for supplies
85
58
requisitions made upon, for supplies....
165
85
and furnished only by...
M»
469
203
blank books and returns
*....
239 108
printed labels
,
247 113
blank reports of sales of stamps
_..,
257 116
bond and oath of postmaster to be sent to.......
443 189
to notify postmaster to renew bonds
..*.
450 193
duplicates of quarterly returns to be sent to
457 196
removals or employment of clerks in post-offices to be reported to
464
201
what inventories to be sent to
484 211
to designate postmaster to receive property upon the discontinuance of a postoffice
485
211
report of key-deposit fund made to
«95
215
report made to, of withdrawal of letter after dispatch
533
227
aa to claim of mail matter addressed to deceased person
569 239
mail matter in dispute..................;...
....
570 239
fictitious addresses
574
241
unmailable matter...................
581 243
supplies for letter-carrier offices furnishedby.
..........*.,.„..,
664 271
registration records to be furnished by......»-~1050
registry blanks to be furnished by ...
.*.*
1051
foreign letter bill to be furnished by_..
.
,»,,...
1172 406
rogistered-pouch supplies to be furnished by
.HMM..........
1181
letter of advice for registered pouchea to be furnished by
1188 411
First-class matter. (See MAIL MATTEK.)
embraces letters and postal cards-wholly or partly in writing
321 135
rate of postage on
322
136
how mailed and dispatched for special delivery
685
278
Floods, mail delayed by, may be delivered from another post-office
565 237
Floi'«a» mails exchanged with
.».,.*.....*......
389 164
Flour, how, may be sent in mails
370 155
Foochovr, mail's exchanged with
389
163
Foreign closed snails' how received and forwarded .....*»*....
620 258
Foreign countries, insufficiently prepaid registered matter from, how treated
1174
registered matter for, must be marked "foreign".............. ..*..
1158
package envelopes addressed to, how treated.........
-w.....
1156 403
restrictions on registration to
1153
rules as to registering matter to
......... ^»».....
1151
Foreign letters. (See FOKEIGK MAILS ; FOREIGN MAIL MATTEK; FOBEIGN POSTAGE.)
how to be advertised when uncalled for
*.<......
*...
583 245
when dead, subject to conventional stipulations...
434
185
to be returned to country of origin
435
185
so returned from Dead-Letter Office
435
185
Foreign mail, transportation of, through "United States
831 325
treated as domestic mail
...................
832 826
in "closed mails," how treated
..........
620 258
supposed liable to customs duty, how treated
621
258
treatment of, at exchange office
618
257
to be sent by route designated
615
254
postal clerk's to so forward
..i
1036
Foreign mail matter, treatment of, in. exchange offices..
......
618 257
treatment of', at office of destination
619
257
. customs duties, on'now collected
621,622
258
postal conventions with foreign countries
383
161
ablication of same
384
161
owprinted..
383
162

f

373

375
376
409

407
403
402
401

371
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Foreign mail matter—Continued.
___.
So*,. Page.
foreign mails, hovf exchanged,
3S8
162
Universal Postal Union countries, list of
389
163
countries reached through intermediary
300
165
rates to Bon-Postal Union countries
391
168
classification of, with Postal Union countries
392
106
postal cards, dimensions of
.
393
166
with paid reply on, two cents.
393
166
commercial papers embrace what
394
167
printed matter includes what
,
395 167
samples of merchandise, dimensions of, and rnles for inclosing
307
168
as to Yariotis countries
397
16S
liquids, to what foreign countries samples may bo sent....*
»
397
168
rates and payment of postage
898
169
letters, five cents per half ounce if prepaid
398
169
double that rate if not prepaid........
,
398 169
postal cards, two cents each
•
898
169
with paid reply, two cents on each, part
398
169
printed matter, five cents for each, two ounces
.
308 169
prepayment of letters notrequired
398
169
compound packages, how, may "ho sent..
.
.
...........
398 169
recall or change of address, how made
400
170
unmailable matter in
•.
- -..
401
170
Foreign mail service, transportation of domestic mail through foreign countries
825 324
contracts for, between this and other countries
—.....
826 324
how mails maybe carried...
827
325
limit of compensation for
—
828
325
contractor may be
fined
829
325
Congress may terminate contract
830
325
transportation of, through United States
831
325
foreign mails treated as domestic
832
326
rights of transportation in Postal Union countries........................—
833
326
transportation charges
834
326
settlement of
835
327
Foreign officials^ postmasters must not write to, on registered business
1167
405
Foreign publications, when admitted to pound rate
341 145
regulations foradmissioa
»....
342
145
general provisions:
newspapers to be wrapped and dried
*,
354
149
manner of folding and address
355
149
what marks or writing permissible on
356
149
bills, receipts, and orders for subscription may l>e inclosed with..
350
149
form of list, bills, <fcc
357
149
Foreign steamboat mail service, when combined with inland...*
737 295
Forfeitures of letters seized, carried in violation of law
723-724
202
Fort iSratiot and Chicago (railway post-office), exchange office with
616 255
Fort Crratiot and Detroit (railway post-office), exchange office with Canada
616 255
Forwarded, prepaid letters may be...
582
285
whatmaybe, without charge
„,..
502
235
to be, with additional postage charged
.
*.
532 235
at whose request
562
235
erroneously delivered matter to be...
563 236
addressed, when to be
563,
230
Forwarded to be in next mail
562
236
enalty envelopes not to be used for
562
236
stters under cover to postmaster, when............
564 236
of special-delivery matter, when and how to be made
694
281
of registered matter, rules for
1113 890
of foreign registered matter, rule for..
1166 405
Foiirtli-class matter, definition of
,
368 153
limit of weight as to
368
153
liquids, when admissible as
369
153
what liquids excluded
,
....
369 153
how prepare, formailing
370
154
sharp-pointed instruments, how packed formailing
370
155
powder, popper, snuff, &c., how packed for mailing
370
155
queen bees, dried insects, reptiles, how to be packed
370
155
candies, confectionery, yeast cakes, and soap, how to be wrapped
370
355
pistols and revolvers, how sent in mails
370
155
flour, how sent in mail
370 '155
permissible additions to
371
156
regulations for examination of
372
156
rate of postage on
373
156
"Fourth of JTuly" observable as holiday
483
210
France, mails exchanged with
*..
389 163
money-order exchange office for, is New York
1345
456
advice payable in, must be sent by remitter to payee
1340 455
maximum amount of money order payable in
1329 452
international money orders payable in
.»
1322 448

E
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Sec. Page.
451
money orders for, payable in francs and centimes..
1327
issued in, forwarded to payees in United States
1350
458
174
FranMng privilege granted to Mrs. Polk, Mra. Gaxlield, and Mra. Grant..........
412
174
regulation of
413
173
as to Congressional documents
409
173
records
410
173
as to seeds and agricultural reports
411
73
Fraudulent payments, when to be sued for
,.
133
159
Fraudulent schemes, letters and circulars concerning, unmailable
379
159
penalty for depositing in mails
379
159
notes as to decisions thereon
379
497
using mails in aid of, punishable
1460
180
Free county delivery*, to what subscribers made..
421
181
regulations as to mailing
422
181
office of mailing..
422
Free comity publications, newspapers, when free in connty
421
180
11
Free delivery, superintendent of, appointment and salary
6
18
Free-delivery division, work assigned to
.,
.,
7
115
Free-delivery post-offices, accounts of, how kept....,..,...,,
-..»..
254
115
report of expenses of
255
148
rate of postage on newspapers at, when for delivery by carriers
,
352
148
rate on newspapers
352
148
second-class matter, how separated at.............................................
353
275
special-delivery messenger service at
672
275
employment of messengers therefor
672
275
their duties and service
672-680
Free-delivery service, (See LETTER CAKKIEKS.)
259
in what places to be established
,
623
260
application for, how made
624
260
districting of cities therefor
625
200
prompt and frequent deliveries required.
......................................
626
261
postmasters to supervise, their duties
........................
628
261
streetmailingbos.es, establishment of
_
629
261
regulations respecting
630
262
letter carriers, their appointment, promotion,leaves, &G...........................
631
265
rules for behaviorof
641
286
their suspension and removal.
642
266
uniform, to be provided
643
266
penalty for unlawful wearing of same
643
general duties of letter carriers
647-651
268
269
rules governing delivery by letter carriers
652-662
271
supplies for, how furnished.... —
...................................
664
683
271
postmasters to report operations of
409
173
Free matter. Congressional documents may be franked
410
174
Congressional Record, or part thereof, or speeches therefrom
411
174
seeds and agricultural reports...,
412
174
franking privilege, to whom granted...............................................
413
174
regulation of.
414
175
census matter,how sent in the mails
415
175
official or penalty envelopes
416
177
regulations as to use of
417
178
reports of agricultural colleges
418
178
bulletins and reports of agricultural experiment stations
*
•
419
179
regulations for transmission of
.,
420
180
copy-right books to Librarian of Congress.
421
180
second-class matter within county
.
422
180
regulations respecting mailing of..
423
181
in foreign mails, official correspondence only
389
163
French colonies,mails exchanged with
.»„«
389
163
French Guiana, mails exchanged with
213
100
Furniture for post-offices, estimates for.............................................
460
200
allowances for, when made
...............................................
684
271
for letter-carrier offices, how furnished
•
242
110
in post-offices to be entered in inventory....~..
389
164
Fusam-po, mails exchanged with...................................................
641
265
Gifts, letter carriers not to solicit...
....r*.,..I...............................
82
57
to superior officers forbidden
379
159
Gift concerts, letters and circulars concerning, unmailable
379
159
penalty for depositing in mails ....
1318
446
Gift enterprises, fraudulent, payment of money orders to, when, may be stopped..
1130
396
when registered matter may be returned ....
389
164
Goa, mails exchanged with
389
164
Gold Coast, mails exchanged with.............. ....,............-.....-.....--••--•
389
163
Goree, mails exchanged with
389
163
Gozzo, mails exchanged with
389
188
Grand Ilassum, mails exchanged with
.«.,,.-.--.
412
174
CSrant, JTuIia »., granted franking privilege
802
317
Gratuitous service in carrying the mails, when permissible....
13
31
acceptance of, forbidden, when
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Great Britain, money orders issued in, forwarded to payees in United States
money order payable in, must bo sent by remitter to payee
registered matter from, cannot be recalled by senders
money-order exchange office for, is New York
mails exchanged with...
international' money orders payable in
money orders for, payable in pounds, shillings, and pence
maximum amount of order payable in
Greece, mails exchanged with
Greenland, mails exchanged with
Grenada, West Indies, mails exchanged with
Gross receipts of post-offices, how, affect salaries
Guadeloupe, mails exchanged with
Guadnr, mails exchanged with
Guardian of pensioner's children, when, may receive Ms letters
Guatemala, mails exchanged with
Guides to be entered in inventory
.....*Gaboon, mails exchanged with
Gambia, international' money orders payable in
,
Garfield, JLucrctia K., granted franking privilege
,
Garnishment, mail matter not subject to, while in postal custody
General Superintendent of Railway Mail Sen-rice. (See RAILWAY MAIL
SERVICE.)
Ms appointment, &o
his duties, supervising service
—
as to mailability of matter,...
reports to Second Assistant Postmaster-General
•
postmasters to observe schemes for dispatch of registered matter furnished by...
registered pouches failing to arrive to be reported to
'.
register»d-pouch schemes to be furnished by,
Genzanshin, mails exchanged with
German E nipirc, money order exchange office for, Is ITew York
Germany, indirect exchange through, of international money orders payable in Denmark
1
money orders for, payable in marks and pfennigs
international money orders payable in
,
,
money order payable in, should be retained by remitter as receipt
mails exchanged with,
,
,
indirect exchange through, of international money orders payable in Grand Duchy
of Luxemburg
advice of money order issued in, retained by exchange office of issuing country—
maximum amount of money order payable in
Gibraltar, mails exchanged with
international money orders payable in
.
Hamilton, Ontario, is money-order exchange office for Canada
Hand bills not mailable as supplements
,
.....
Haud-to-uand receipts for registered matter to be given whenever practicable..
Hankow, mails exchanged with
Hatieii, mails exchanged with
Hawaii, money order exchange office for, is San "Francisco
international money orders payable in...,
maximum amount of money order payable in
.
money orders for, payable in dollars and cents
order payable in, must be sent by remitter to payee.,..
orders issued in, forwarded to payees in United States

Hawaiian Islands, mails exchanged with

Hayti, mails exchanged with
'.
.„
registered matter from, cannot be recalled by senders
"Held-ft>r-j»o«tag;e" matter, how treated" in mailing office
when to be seat to dead-letter office..
Heligoland, mails exchanged with
,
Helpers in railway post-office lines, salary and class of ,
Highway tsaxcs, postmasters not exempt from
,,
nor railway postal clerks
nor mail contractors
Hindostai:, mails exchanged with
IKobart is money-order exchange office for Tasmania
Holidays, when post-offices may close upon
Honduras, Republic of, mails exchanged with
...........
Hong-liwng, mails exchanged with
international money orders payable in
money order payable in, should be retained by remitter as receipt
Honolulu is money-order exchange office for*B.awaiian Kingdom
Hooks, use of, in handling mail bags forbidden
same, by railway postal clerks
Horse express, when mail to be sent by, over railroad route
Horse routes, direct packages to be made u-p for, how
Hotel, use of letter box of, by guests
Hotel matter, bearing card of, not to be returned, when

.

Sec.
Pago.
1350 458
1340 455
1168
1345
389
163
1322 448
1327
1329 452
389
164
389
163
389 164
457
196
389
163
389
163
567
238
389
164
242 110
389
163
1322 448
412 174
1129

405
450
451

396

894
343
895
343
896
343
7
21
1081
383
1188
411
1182
409
389
164
1345
456
1323
449
1327
451
1322
448
1341
455
389
163
1323
1351 458
1329 452
389
163
1322 448
1345
. 338 143
1071 381
389
163
389
163
1345
456
1322
1329 452
1327
1340 455
1350

389

164

389
164
1168
525
224
529
226
389
163
906 347
697
282
977
359
697
282
389
163
1346
483
210
389 164
389
163
1322 448
1341
1346
544
230
S54
354,
761
301
540
229
492
216
594
247

449

459

449
451
458
405

457

455
457
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Sec-

when treated as "dead" ........................ .... ............. .. — ............. 602
249
how disposed of in Dead-Letter Office
.............................................
425
183
Hours of labor in Department
.........................................
, ----- ........ .
76
54
when Department to be open ............ . ................... ____ ............... ____ 76
54
clerks and employes to be present in . ................ ----- . ....... .... ..... . ...... 76
54
of business at post-offices for registry work ....... , .......................... ----- 1044
374
at post-offices.. ................. ". ---- .... ................. ..
.......................
481
210
when office to be open on Sunday ... ......... ... ....... . ...... ... ...... . ...... .... 481
210
within which special deliveries to be made .......... . ......... . ........ ........... 688
279
Hungary, international money orders payable in
...................................
1322
448
^indirect exchange of international money orders through Switzerland, payable in. 1324
449
Husband, no control over wife's letters ............... . ..... . ........ . ......... . ____ 566
238
of deceased minor entitled to her letters
...........................................
568
239
Iceland, mails exchanged with ........ .... ...... . ............................ . ...... 389
163
international money orders payable in... .................. ... ............... . ..... 1322
448
Identity, postmaster to bo sure of addressee ...... . .......... ...
.....................
566
237
payee or indorsee of money order ................. 1290
437
may require proof of
...........................
.----. .......... 1294
439
on delivery of registered matter .......... 1121
394
responsibility of, for wrong delivery ...... . .................... 1123
394
letter carriers to be sure of ---- . .................... . .............................. (549
268
Ignorance no excuse for disregard of regulations ...... . ........................ ----- 1150
401
Immoral use, things intended for, nnmailable .............. .----. .................. 380
139
Incidental expenses, allowances for, at post-offices ............. ......
............
465
202
Increased celerity, compensation for ...... ........ .... ..... ........ ......... ...... 815
320
when contract for, to be relet ....... * ................ .....-- ............... . ------- 816
321
Increased service, compensation for, how made.............. ....... ....... ..... ...
813
320
Indecent publications, when unmailable ............... . ......... . ........... ---- 380
159
Indemnity upon discontinuance or curtailment of service under contract...
........
817
321
Infections* diseases, duty of postmaster in respect to ... ..... . ................. .... 688
283
Information, postmasters not to give, as to mail matter, when .--; —
..............
507
220
what, not to be given by clerks in Railway Mail Service . ...... ......... ......... ..
927
350
as to vacancies in Railway Mail Service not to be given, when... ................ ..
975
358
Informer entitled to half of penalties received, when
...................
.... ......... 303
131
when, liable for costs of defendant
................................................
304
131
and fees of officers
.............................
305
131
Injunctions of courts to be obeyed ... ............. ...... ..... . ........ . .......... .. 577
242
Ink. (See CANCELING INK.)
202
Inking pads, how furnished postmasters ....... ..........................
- ...... -•
467
.110
to be entered in inventory of post-office ..... .
.............................
. ........ 242
to be returned to Department when unfit for use ...... ....... . ................ .... 486
212
Inland steamboat mail service, when combined with foreign
..................
737
295
416
Inner sacks for certain exchanges of registered mails, none other to be used ...... 1202
when, may.be bagged with other mail----. ....... . ..... .... ................. .. ..... 1205
416
pouched with other packages.™ ..... .... ............. .... ........ ... 1206
417
registered-package receipts to accompany,... ...... , ............ ...... ............ 1204
416
416
must in every case be counted as one piece ..... ................. ....... ... — ..... 1205
received, record of by postal clerks... ......... ....... ...... ............... — . — . 1222
419
421
regulations concerning, postal clerk to be governed by .......... ..... ............. 1233
postal clerks must receive and account for
........................................
1223
419
Inner sack eervice for through registered matter over route partly rail and partly
star ................. ........ ................ .. ............. . .................... 1177
408
416
regulations governing ................. .......----•,-.. ........ . .............. ........1202
416
kinds of sacks and locks used in ......... ............. .. ..... ....... — ...... ..... 1203
offices between which, may be establiehed ..... ... ...... . ...................... .... 1204
416
59
Inspections, of fuel for Department use ...... ................ . ......... .
.............
89
Inspection of service, deductions for contractors' failures. *.
.....................
848
329
329
lines for delinquencies ............ .. ..... ..........*.. ....... . ........ . ............ 848
330
causes for which fines imposed .......... . ............... .
.........................
849
330
causes for which deductions made ................ .
.............
...................
850
delivery of mails to way post-offices.. ....... ... ..... .............................
851
331
registers of arrivals and departures of mail ........... .... ..... ....,*.
.............
852
331
331
postmasters to report delinquent carriers........................ ....... ............
853
331
all arrivals and departures, ....... ................. .. ....... 854
332
special reports of delinquencies, when required. ........................ ....... .... 855
332
when special reports to bemado ..... .----. ..... ............ ............. . ...... .. 856
332
postmasters to notify contractors of failures ..... .... ........... .
.................
857
333
regular reports, how sent and preserved................................ ..... . ..... 858
333
contractors' excuses for delinquencies .......... .................. ........... ...... 759
218
Instructions, when postmaster may ask special ........... .......... . ...... ........ 502
92
Interest, postmasters not to receive, upon deposits ........ ..... ....... ...............
185
128
on balances due Department at 6 per cent ........ . ........... . ................ ..... 295
402
International registered pouches, dispatch of matter in ............... * ........... 1152
265
Intoxicating liquors, letter carriers not to use...... ....... ......................
641
350
use of, prohibited by postal clerka on duty............ ......... ... ............ .....
929
350
excessive use of, off duty subjects to removal ..... . ..... . .............. - ......... ..
929
207
not to be sold in room where post-office is kept.,.. ....... ..................... — . 475
153
cannot be sent in the mails ................... ............................. — ..... 369
50
Inventory of Department property to be made ..... .... ............ .
...............
62
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of public property, how kept by postmasters
242 110
Ionian Jfsles, mails exchanged with
389 164
Jfc'cSRiKii, mails exchanged with
389
163
money-order exchange office, is New York
1345 456
payable in, must be sent by remitter to payee
1340 455
f rregsilari <ie* in transmission of mails to be reported
......
.....
1015 368
Isle of'JPiesos, mails exchanged with
389 163
Issue of second-class publication must be regular
,
328 138
regularity of, defined.
...........
829 138
period of, may bo changed
329
138
Italy, mails exchanged with
389
164
international money orders payable in....
1322 448
money orders for, payable in lire and centesirni
1327
451
maxiniuin amount of money order payable in*
1329 452
money-order exchange office for, is New York
1345
456
payable in, should be retained by remitter as receipt
1341
455
advice of money order issued in, for United States, retained by exchange office in.
1351 458
Jamaica, mails exchanged with
389 164
international money orders payable in
1322 449
money orders for, payable in pounds, shillings, and pence............
1337 451
maximum amount of money order payable in
1339 452
money order payable in, must be sent by remitter to payee.
1340 455
exchange office for, is New York
1345 456
money orders issued in, forwarded to payees in United States
,
1350 458
Japan,'mailsexchanged with
389
164
postal agency may be established in
39
40
international money orders payable in
1322 449
money orders for,payable to dollars and cents.......
1327 451
maximum amount of money order payable in
1329 452
money order payable in, should be retained by remitter as receipt....
1341
455
exchange office for, is San Francisco..
1345 456
advice of money order issued in, for United States, retained by exchange office of..
1351 458
registered matter from, cannot be recalled by eenders..
1168 405
JTara, mails exchanged with
—
389
184
JTfnsen, C/orva, mails exchanged with
389
164
J urisdiction of actions under postal laws
280 125
Jury duty, postal officers not exempt from
697 282
Karikal, mails exchanged with
,
389
163
Key deposits, when required, and how refunded or forfeited
495 214
Keys. (See MAIL LOCKS AND KETS.)
to receiving boxes, letter carriers to return to post-office at night
654 269
regulations respecting care of
630
261
how furnished for letter-carrier offices
6fi4
271
loss of, to be reported
630
261
to letter boxes in post-offices
495
214
deposit for safe return of, redemption and forfeiture thereof....
495
214
punishment for malicious injury to...
.«...
1440 489
stealing
..
1455 495
forging
,
„
1457 496
to rotary locks, how obtained
1180 409
safety o'f
.*
*
1194 413
must be kept in safe..
1194 413
damaged, how disposed of
1197
415
Keys to brass locks. (See BRASS LOCKO AND KEYS.)
Kingston is money-order exchange office for Jamaica
1348 457
Kiuiigcliow, mails exchanged with.
389 163
JLabeSs, return of,
*
1000 364
wooden or slide, how furnished to post-offices
472
204
printed, not to be defaced.
1001
364
Ijiibiiuii, mails exchanged with....
^...
«
,
389 163
dadroue, mails exchanged with
389 164
Ijagos, mails exchanged with....
*,*...
389 164
jjaiid-ifrant railroads to carry mails for compensation fixed by Congress.......
749
298
compensation fixed by Congress...
750
298
Pacific railroads, account for transportation, how stated
764
302
rates of pay, how applied
762
301
JLaredo, Tex., exchange office with Mexico
610 255
X*arraclie, mails exchanged with
S89
164
Jjascirlons books, prints, &c.,
rinmailable
380 159
JLa.tr clcrli, appointment and salary
„
5
11
)Leasc of buildings for Department use
of post-offices
of buildings in District of Columbia
*
„.

Ircare* of absence. (See ABSENCE.)
rnles governing, in Department.
to letter carriers, how granted
to railway postal clerks
how granted for sickness
back-runs, how paid

,....,.,....
..*.
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IJearcs of absence—Continued.
substitutes for clerks on
. *»
872
357
for disability
973
358
Jjcewai'd ffsl'ands, international money orders payable in..
1322
449
money orders for, payable in pounds, shillings, and pence..
1327
451
maximum amount of money order payable in
1329
452
money order payable in, iimst be sent by remitter to payee
1340
455
exchange office for, is New York.
1345
456
money orders issueoln, forwarded to payees in United States
135
0
1350
458
Juegal proceedings to collect debts and penalties.
279
125
Illegal service for Department, how obtained
73
53
TJCS Ma lit tea, mails exchanged with
889
163
Jjctter balances, when furnished to post-offices
469
203
JLetter bwxcs, how provided in post-officea
489
213
box. holders may erect
490
213
but must pay rental therefor
490
213
rental to be prepaid
491
213
use of, regulated
.
492
213
names of holders not to be disclosed
498
214
record of holders and receipts to bo kept....................
494
214
key deposits, when required and how applied.....
495
214
right of postmaster to use, regulated..............................
492
214
1035
when placed in railroad stations
371
postal clerks to visit and get mail.
1035
371
1440
489
injury to, how punished
1440
1441
matter therein
489
623
259
" eJM'riers, where to bo employed
,
626
prompt and frequent deliveries required by
,
260
627
sale of postage stamps by
,
260
628
261
postmasters to supervise service
680
261
duty of, respecting street mailing boxes
,
631
262
classification and salaries of
22!)
104
payment of salaries to, how made
,.
631!
number of, to be limited
263
634
263
appointment and promotion of, how made
,
635
bonds and oaths required
—..
264
634
263
application for appointment, how made
..-,
636
264
substitute, when employed, and pay of
837
vacancies, how
filled
..................................................
264
638
265
promotions of
.,
639 , 263
leaves of absence, how granted
..
,
640
265
absence without leave, how dealt "with
641
265
rules for behavior of
(342
265
reprimand, suspension, and removal of
->
643
266
uniforms to be provided for
643
268
prescribed
»,
643
26S
penalty for unlawful wearing of...
,
645
267
to provide their uniforms
644
267
to be numbered, number how indicated
646
267
inspection and repair of, uniforms, how made
647
268
general duties of
.
.«..
«...
648
268
in delivery of mail matter....
,
fi49 268
to exercise care in delivery
,
......
650
268
collect postage due and account for same
-651
268
use directory to ascertain addresses
^......................
652
269
rules respecting delivery
.»..
653
269
their duties when mounted
654
269
to return undelivered matter, satchels and keys to ofiice at night.....
..,
659
270
collect mail matter from receiving boxes
,
,
660
270
receive letters for mailing
........................
661
271
not to return deposited letters
663
271
to receive no fee or charge extra postage
1124
394
books for registered matter, custody and examination of.......................
393
1119
delivery of registered matter by,
...n,............
393
1120
namesof, delivering registered matter, muat be recorded
377
1057
not to accept matter for registration
,
242
576
may carry mail to patrons from post-office, when
..«- 576
277
when and how to make special deliveries
,
,
679
321
135
lictters arefirst-classmatter
...
295
738
preference of, over other matter in mails.......
290
715
may be carried out of mail by private hands, when
135
716
in stamped envelopes, how.............-,.-........
231
il-724
seizure and detention of, carried in. violation of law....,
721-724
136
322
postage on
557
288
to be dispatched if one full rate be paid
558
233
double postage on, when to be collected,..
398
169
prepayment optional to Postal Union countries
16-530
222
instructions as to mailing.
516-530
registered. (See REGISTRY SYSTEM.)
•when to be returned. (See RETURN.)
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Secwhen to be forwarded. (See FORWARDED. )
and how adverted. (See ADVERTISEMENT.)
gent to Dead Letter Office. (See DEAD MATTER.)
embezzlement of. (See EMBEZZLEMENT.)
delivery of. (See DELIVERY.)
special'deli very of. (See SPECIAL-DELIVERY SERVICE.)
detention of, by postmaster, penalty
508
220
by any employe.
1447
492
opening of, penalty for. (See CRIMES.)
opened by mistake, how treated
578
242
withdrawal after mailing. (See WITHDRAWAL.)
ship. (See SHIP LETTERS.)
steamboat. (See STEAMBOAT LETTERS.)
not to be placed under straps of pouches
541
229
missent, how treated in post-offices
• 546
230
in railway post-offices
1016
367
received tinsealed to be sealed and stamped by postmasters
522
223
(See MAIL MATTER ; POSTAGE.)
Letter-sheet envelopes, authority to provide
159
84
furnished only to Presidential offices
ISO
84
Levant, French' post-offices in the, indirect exchange of international money orders
for, how effected
1326
450
Lewd publications unmailablo
380
159
Liability of person taking newspaper from office
579
242
of postmaster for misconduct or neglect
607
282
for wrong delivery of matter —
697
282
for misconduct of clerks
697
282
for misdelivery of registered matter
1123
394
for improper payment of money order—
1291
437
Liberia, mails exchanged with
389
164
Light, allowance for, to first and second class post-offices
460
199
for post-offices, estimates for
213
100
Limit of weight in matter in the mails
374 157
exception to rule
.»...
368 153
of printed matter in foreign mails
395
167
and samples of merchandise
„...
397
168
same in Canadian mails
402
171
Mexican mails......
—
404
171
same in Australian mails...
407
172
Liquors. (See INTOXICATING LIQUORS.)
not to be sent in mails
389
153
Liquids, when admissible to the mails
... —
,. —.......
370 154
how inclosed for mailing
370
154
Lisbon is money-order exchange office for Portugal
1346
457
Lobby of post-office, order to be preserved therein......
478
207
what advertisements may be in
479
207
notices of public meetings, how posted in
479
207
Local agents. (See TRANSFER CLERKS.)
designated railway postal clerks
898
344
"Locals," how treated in railway post-office
1005
365
to be aent to proper post-office, when
1009
366
Locks. (See MAIL LOCKS AND KEYS.)
Loitering forbidden to letter carriers on routes
641
265
Loiubok, mails exchanged with
389
164
London is money-order exchange office for Great Britain and Ireland
1346
457
London, Ontario, is money-order exchange office for Canada
1346
457
Loose matter found in mail, how treated
1003
364
Loss of registered mail matter, .Post-Office Department or its revenue not to be liable
for
*.
1039
373
Losses, investigation of, how referred by division superintendent
1038
371
of stamps, by fire, burglary, or other casualty
273
122
of money-order funds in transit, claims for.
273
122
credits tor, how entered in account
243
110
of mail matter, postmasters to report, and how
699
284
from failure to seal registered package envelope, responsibility for.
1064
379
of stamp packages to be reported to Third Assistant Postmaster-General
1141
400
from damaged and unsealed letters, to be reported to Chief Inspector
1106-7
389
of registered matter, to be reported to Chief Inspector.
1142
400
pouches, instructions concerning
....... .
1188 410
Lotteries, postmasters not to be agenta for
„
477
207
letters and circulars relating to, unmailable
379
159
circulars relating to, sent to Dead-Letter Office
529
226
not to be delivered to addressees
581
243
stopped in transit
546
230
to be destroyed in Dead-Letter Office
433
185
Lottery ticket, when unmailable..
379 159
Loungers not permitted in post-office, when
478
207
Low Island*, mails exchanged with
389 163
Loyalty Island*, mails exchanged with
389 163
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JLnxcmbnrg, Grand Duchy of, mails exchanged with...
389
164
international money orders payable in
,
^
....
1322 448
indirect exchange of international money orders through Germany, payable in.... 1323
449
advice of money order issued in, for Unites States, retained by exchange office in
issuing country.,.
.
1351
458
JJHZOIJ, mails exchanged with
389
164
Macao, mails exchanged with
,
.,,...~.......... 389
164
Macassar, mails exchanged with
...... 389
164
Madagascar, mails exchanged with
,
389
163
Madeira, Island of, mails exchanged with........................................
389
164
international money orders payable in.............................................
1322 449
Madura., mails exchanged with
389
164
Mab«, mails exchanged with
....„.„...»....................
389
163
Mails, time of closing,in post-offices
,
509
220
opening and closing, on star-routes
510
220
only clerks and employes to have access to
,»....
511
221
regulations for dispatch of
„.„
534-545
228
to be kept in post-office overnight, when
547
230
penalty for obstructing
„
725
292
delaying mail at ferry
726
293
railroad companies must deliver, into post-office
.
744
296
and take from post-office
744
296
when Department provides for carriage to and from an intermediate post-office....
744
296
to be carried on fastest train
751
299
when and how to be weighed on railroad
752
299
361
separate, for distribution by railway postal clerks
988
"making up" of, by railway postal clerks......
.*
987
361
not to be delivered'in transit
—
,
1012
360
nor at places not post-offices.......................... 1014
366
368
guarding of,by transfer clerks —
..
1022
distribution of, by schemes.™
535
228
228
States
..................
..«.«..„
536
229
local, on railroad and steamboat lines
™......... ™—..
537
231
opening of, at receiving offices
...............................
550
exchange offices for foreign list of
C16
254
257
received from foreign countries, treatment of
..................................
618
258
foreign closed, how treated
—
620
agents for, on ocean steamers,
.
....
40
40
81
revenues derived from transportation of foreign
148
100
estimates for transportation of
213
119
Sixth Auditor adjusts accounts for transportation of.................
263
accounts to show expenditure for transportation of................................
264
120
matter admitted to. (See MAIL MATTER. )
foreign. (See FOREIGN MAIL HATTEB.)
robbery of, to be reported
,.
...mr...
701
284
transportation of domestic. (See TRANSPORTATION OF THE MAILS.)
establishing post roads for carriage of. (See POST ROADS.)
transportation of, by railroads, (See TRANSPORTATION OF THB MAILS'; KAILWAT
. MAIL SERVICE ; RAILED ADS.)
by Pacific railroads, pay, how applied
762
301
payments to be withheld
763
302
account thereof.how stated.....
764
302
on star routes
..„.,....
772-824
305
of domestic, through foreign countries
„ .....................................
825
324
contracts for carrying foreign
826
324
325
how foreign, may be carried..
..... 827
325
limit'of, for carrying foreign
.
„.
. 828
325
transportation of foreign, through United States
,
831
foreign, treated and protected as domestic.......... ................... .
. 832
328
326
lights of transportation of, in Postal Union countries
833
326
charges for
834
327
settlement of charges for...
835
duties of contractors for carrying. (See INSPECTION OF SBBVICE.)
through-registered. (See REGISTRY SYSTEM.)
495
robbery of,how punished
.........
1452
495
attempts to rob, how punished..
1453
498
accessory to.tiow punished
1461
495
desertion of, how punished
1454
497
sending: letters through, with latent to defraud, how punished
1460
41
Mail agents, appointment of, for ocean steamers,.
..... .........
40
318
Mail apai-tmcitts, to be famished on steamboats-,
,
805
297
in railway cars (tee RAILWAY FOSTAL CAKS) ...
746
333
Mail bags, different kinds of, described...,
860
334
how provided
861
334
every mail route to be supplied with
—
862
334
application for, how made
-.
863
335
use of,restricted
-.
864
335
when, may be taken by publishers
......................
865
335
containing public documents to be returned....
866
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807
336
Canadian, to be promptly returned, empty
888
336
exchange of look poaches
839
33G
waste or abuse of, to be prevented
870
336
fastening straps not to be cut
-•
871
336
what mutilation of, allowable
353
953
by railway postal clerks
872
336
register of outgoing and incoming, to be kept
337
873
reports of, by postmasters
874
337
unsound, in transit, how treated
875
337
depositories for, list of
.•
876
338
accounts of depository offices, how rendered
877
338
Bnrplus stock of, to be kept apart....
,
878
338
damaged, to be sent to repair shops
879
333
surplus, not to accumulate
•
045
352
care of, by postal clerics
,
353
951
for what to be used 141 Hallway Mail Service
353
952
unsound in transit,how treated
.
953
353
what mutilation of, allowed
954
354
hooks potto be iised in handling
,
213
100
estimates for
—Mail carriers. (See If IKES AND DEDUCTIOKS; LETTSK CARRIERS; TRANSPORTATION
OF THE MAILS.)

private, forbidden
to receive mail for delivery at next post-office
may carry mail from office to patrons..
lien of, on contractors' pay
postmasters to report delinquent
must be not under sixteen years of age
,
secreting, embezelins, or destroying mail, how punished
for larceny or embezzlement of Government property, how furnished
stealing, detaining, or destroying newspapers in mail, how punished.,
deserting the mail,how punished
not to handle registered matter outside of pouch
,
Mail catchers, how provided and kept in repair,,
,
cranes for, to bo constructed and kept in repair by railroad companies
•where used for exchange of mails
how to prepare pouches on..
.........
,
pouches to be used for no other purpose...
only fifty pounds of mail allowed in poncli
special instructions for catcher service
—
Mail contracts. (See CONTRACTS FOR CARRYING THE MAILS.)
Mail equipments, mail bags, various kinds furnished
how same provided
every mail route to be supplied with
application for, how made
legitimate uso of, restricted
.,
canvas sacks may be taken by publisher, when
sacks containing public documents to be returned to office
Canadian mail bags to be returned immediately, empty
,
exchange of lock pouches
waste or abuse of mail bags to be prevented
fastening strap not to be cut
what mutilation of mail bag allowable
,
register of outgoing and incoming mail bags to be kept
repairs of mail bags by postmasters
unsound mail bags, how treated in transit
depository offices for mail-baga
account to be rendered
surplus stock to be kept apart
damaged mail bags to be sent to repair shops
surplus mail bags not, to accumulate... '.
mail locks and keys, how furnished
care of keys, penalty for loss
keys to have specific number
exchange of mail keys in railway post-offices
receipt to lie taken for
repair of locks and keys forbidden.
..
defective keys to be reported to Department
brass locks not to.be sent to iron-lock post-offices
procedure when defective key will. not. open mail lock....
,
lock cannot be opened
economy in use of mail locks
unlawful use of locks to be reported.....
comraunicationa respecting mail locks, how addressed
mail catchers, how provided and kept in repair
Mails, foreign, (See MAILS; SHIP AND STEAMBOAT LETTERS.)
transportation of, through foreign countries
contracts for carrying
how,niay be carried

•• •

..

707
718
576
822
853
858
1442
1444
1451
1454
1076
893
893
610
611
613
G13
014

288
291
2-12
323
331
832
490
491
495
495
382
342
342
258
252
253
253
253

860
861
862
8C3
864
865
860
867
867
869
870
871
872
873
874
875
876
877
878
879
880
381
682
838
884
885
886
887
888
8S9
890
891
892
803

333
334
334
334
335
335
335
336
336
336
336
336
336
337
337
337
338
338
338
338
338
339
339
340
340
340
340
341
341
341
342
342
342
342
324
324
325
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Mails, foreign—Continued:
limit of compensation for carrying
«....
......
828
325
contractors for carrying, may be lined for delays or non-performance.
829
325
contracts for carrying, may be terminated by Congress.......
830
325
transportation of foreign, through United States
.
831
325
in transit, to bo treated as domestic
838
326
special arrangements for carriage of, with Postal Union countries.
833
326
transportation charges in Postal Union countries..................................
834
settlement of transportation charges ,
835
387
contractors' fines for neglect to care for...
849
330
Mall Iseys, care of, by clerks in Kail way Mail Service (see MAIL LOCKS AND KEYS)
945
352
to be secured by safety-chain
' 946
352
048
tenure of, by siich clerks
352
transfer of, to new clerks
346
352
receipts to be taken for, when......
,
947
362
repair of, forbidden, when
948
352
defective, to be reported to snperintendent
949
353
950
penalty for loss of.
353
Mail letting. (See CONTBACTS FOB CARRYING THE MAIL.)
miscellaneous,defined
776
308
notice of, how given
776
306
general, how given.
776
306
temporary, how given
«...
TK
308
Mail locks and Ucyo, estimates for.
218
100
by whom furnished
880
338
care of keys, penalty for loss
.»
881
S39
key to have specific number
882
339
exchange of keys in Railway Mail Service
M.
883
340
receipt to be taken for keys
884
340
repair of keys, forbidden
885
340
defective keys to be reported to Department
888
340
brass locks not to be seat to iron-lock post-offices
887
341
procedure when defective key will not open lock
*.«...
888
341
look cannot be opened
889
341
economy in use of...
.„
.,
...........................................
890
342
unlawful use of, to be reported,...
891
342
communications respecting,how addressed
»
892
843
railway postal clerks to secure, and how to keep
945
853
to hold key until when
946
352
receipt to be taken for key...................................
947
352
repair of, forbidden
948
8S8
defective keys to be reported to superintendent..............
949
353
penalty for loss of key
950
353
stealing, forging, or obtaining by false pretenses, how punished
1457
496
Mail matter, divided into four classes
,
319
135
each class defined
319
135
prepayment of postage the rule
320
135
letters of soldiers, sailors, and marines pasa without prepayment
820
135
321
first-class matter defined —
*
135
338
rate of postage thereon
-.
136
soldiers', &c., letters, how certified to pasa without prepayment .............w.
323
136
postal-cards, first-class matter, regulating issue
S24
137
what words constitute part of address
324
137
may be forwarded or returned
„
324
137
324
to be treated as sealed letters...
137
messages on, not to be read —
324
137
address on, how may be written, printed, or affixed......
325
137
drop-letters, definition of.
326
137
rate of postage on...
826
137
326
may be transferred to any office within three milea
,
137
when, may be forwarded
826
138
second-class matter, embraces newspapers and periodical publications.........
827
138
conditions of admission to pound rate....
828
138
328
regular issue required..
138
date of issue to be required
328
138
from known office of publication
.,
328
138
$28
on printed paper, sheets without binding
,
138
328
devoted to literature, science, art, or special Industry
,........»«,
138
328
must have legitimate list of subscribers ,
.<
138
not designed for advertising purposes, or for free circulation
32S
138
829
138
regularity of issue defined,.
830
139
known offlcoof publication defined
331
139
advertising sheets defined
140
subscription price and list requisite—
832
application for admission for entry and to pound rate, how made
140
188
sm 141
Interrogatories to be answered
temporary permit to issue, when...
.**.«
141
333
certificate of entry, when to issue
334
»•**
142
335
record of, kept in Department.....
335
142
extra editions, entitled to pound rates, when
336
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second-class, supplements, admissible as.,
.,
character of, how determined
inclosures containing illegal, how rated
sample copies, when'and how may be seat at pound rates
foreign publications, entitled to s.ame rates when
regulations for admission to
examination of, at mailing office—. —
—
to be frequent and how conducted
.
record of, to be kept in post-offices
false evidence to secure admission,punishable.....
postmasters to report false evidence.
rate of postage o n .
—
.....'..
mode of payment of postage
rights of newsagents as to...
newsagents defined and conditions of admission
rate on, when sent by other than publisher or newsagent
rate on, at free-delivery offices..
how to bo mailed
newspapers to be wrapped and dried........
manner of folding and address
permissible marks or writing on
Mils, orders, or receipts, maybe inclosed with
detention of matter and collection of proper rate
postmaster at receiving office to examine
when to rate at and collect third-class rate
third-class matter defined, and rate thereon
Circulars, donned
rules as to circulars
bulk packages for separate delivery, how rated
printed matter defined
—
whatreproductinns, printed matter
corrections of proof sheets, how, may be mailed.......
package of, what, may contain
.,
permissible additions to
fourth-class matter defined
liquids, &c., when admissible

....;...

.....

.
— ......

—
,

...

preparation of liquids for mailing.....
—
seeds for mailing
—
ink. powder, pepper, snuff, &c., for mailing.
.,
sharp-pointea instruments for mailing
queen-bees, reptiles, &c., for mailing
candies, yeast-cakes, and. soap for mailing.
pistols and revolvers for mailing.
must admit of easy examination
permissible additions to
regulations for examination af
rate of postage on
limit of weight of
.................
., ....
penalty for evasion of payment of postage
for concealing higher class rtiatter"within lower
packages must admit of examination........
regulations as to wrapping
...
nnmailable matter, definition of....
" held for postage " is
*
*
misdirected is..
destructive is
coin and jewelry for foreign mails is
obscene matter is
*........
lottery matter is, when
............................
mutilated is,when
excess of weight and size is..................................
foreign matter forbidden
publication which violates a copyright, when
foreign, its classification within the Postal Union
postal conventions with foreign countries ,.
,
.....:....
their publication
,
existing arrangements explained
..,
treaty relations, with what countries ,
rates of postage to countries with which no treaties ezists
,
classification of, witliPostal Union countries...
,
postal cards, width and size limited
commercial papers, include what ..,
printed matter, includes what ,
dimensions of packets of
,.
permissible additions to commercial papers
samples of printed papers, size and weight
•-......
rates and payment of postage
rate on compound packages
recall or change of address
„„

338
339
340
341
342
343
344
345
346
317
348
349
350
350
351
352
353
854
355
356
857
358
358
358
359
360
361
3S2
383
„„*
364
365
365
363
^-KK
367
308
369
370
370
370
370
370
370
370
370
371
372
373
374
375
375
376
377
378
378
378
373
378
878
378
378
378
378
378
392
383
384
383
389
391
392
393
894
395
395
396
397
398
398
400

143
144
144
145
145
145
148
146
148
146
147
147
147
147
148
148
148
149
149
149
149
150
150
150
150
151
151
151
152
152
152
152
153
153
153
154
154
155
155
355
155
155
156
156
156
156
157
157
157
157
157
158
158
158
158
158
158
158
158
158
158
158
166
161
161
102
163
166
166
166
167
167
167
168
168
169
169
170

557

INDEX,
Mall matter—Continued.

^

foreign, unmailable matter in Postal Union mails
mails with Canada., classification of and rates of postage
Mexico, classification of and rates of postage.
unmailable matter to Mexico, includes what
,
return of correspondence
,
mails with. New Zealand, classification
rates of postage thereon
mails with other foreign countries"
mailing rates published in Official Guide
free matter, Congressional documents
Congressional Record, and part* thereof, speeches therefrom..
State and agricultural reports
special grants of franking privilege
regulation of franking privilege
.....„...„,„........
census matter
official matter in penalty envelopes
regulations as to use of penalty envelopes

Seo'

401
402
403
404
405
406
407
408
403
409
410
411
412
413
414
415
416

p»g°-

170
170
171
171
172
172
172
173
173
173
174
174
174
174
175
175
177

reports of agricultural colleges
.»,„............
417 178
experiment stations.........
418 179
regulations for treatment of bulletins and reports....
419 179
copy-right books, to pass free, when
.".
420
180
second-class matter within the county, free............................
421 180
regulations as to free county matter.I
422 180
in foreign mails, official correspondence, when......................................
423 181
treatment of, in post-offices
506
219
privacyof
first-class
„„,
506 219
sanctity of the seal
506
219
postmasters not to give information concerning
507 220
except to officers of the law, when.
507 220
penalty for unlawfully detaining
,
508 220
remission of overcharges upon
.............
512 221
not to be solicited from outside post-office delivery
515
221
duties in respect to, at mailing office
516-545
222
treatment of, in receiving office......
......................................
550 231
opening pouches
550
231
errors in makingup to be noted
550 231
and in distribution to be reported.........................
550 231
facing slips, how disposed of
552
232
back stamping
,
,..,...
553 232
deficient postage on, to be rated up
554
233
to postmaster himself, he may refuse
.«.•
556
233
postage due to be collected,.
.,.
557 233
and postage-due stamps affixed
557
233
double postage, when to be collected
557
233
in bad order, how treated
..........................................
522 223
delivery of ordinary (see DELIVEKY)
565-581
236
bearing special-delivery stamps (see SPBClAL-DiiHVBEY SBKVICE)
...MM...... 665-696
271
of registered (see BBSISTET SYSTEM)
1114-1128
391
I card and request defined, and when returnable.......... -.........................
594
24ft
treatment of, in exchange offices
617-618
253
foreign, duties on, how collected.,»............ 621-622
258
delivery of, by letter carriers
.
-.
647-661 268
letter carrier's to return undelivered, at night
654 269
may be received on cars formailing,
978
359
treatment of ordinary, in railway postal cars (see RAILWAY MAIL BEKVICE)
978-1018
359
registered in railway postal cara (see BEGISTBY STSTBM)
1220-1233
419
injuries to, in letter box, &c., how punished
1442
490
detaining, opening, or destroying, how punished
1447 492
fraudulently obtaining, how punished
1449
493
Mail messengers. (See MAIL HESSENGEE SERVICE.)
to deliver mails into postal cars and post offices....................-~.........
1034 371
Mail-messenger service, act authorizing same...
„.,.
765 803
how employed
766
303
duties of mail-messengers..
767
304
duties of postmasters in respect to
.............................*....
reporteof, how and when made
employment of, temporary
payment for,how made..
.... .,
supervision of, by transfer clerks.
™............
Mail-route messengers, designated railway postal clerks
,~Malacca, mails exchanged with
international money orders payable in..
Mttimo is money-order exchange office for Sweden...
Malta, mails ex changed with
».
*
international money orders payable in..
Mandalay, mails exchanged with
,
.......
Manifold bills for registered pouches, how obtained...............................
how to be made out
to be preserved by receiving offices...

868 304
769
304
770
305
771 305
1023 368
898 344
389
163
1322 448
1345 456
389
163
1322 448
389
163
1181
409
1184
410
1192
412
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Manilla, mails exchanged with
.
•....,,.
389 164
Manitoba., I*rovliice of, money-order exciange office for, is Saint Paul, Minn
1845
45b
Mariana, Avchipclago of, mails exchanged with
389 164
Married woman. (Sec WIFE.)
may be postmaster
,
,
4-41
188
bond as such valid
.,
442 189
money order payable to, to bo in her own name, not her husband's
,
1269
432
Mai'ie^ijft a&anta, "mails exchanged with.
389
163
marines'letters, when, may pasa without prepayment.,.,,....,,
320
135
how to be certified
323
136
Marquesas Islands, mails exchanged with...
.......
389 163
Martinique, mails exchanged with
,,,..,.........;-..
389 163
Massojuait, mails exchanged with......
,,
,
389 164
Mauritius, mails exchanged with....
389 164
international money orders payable in
,
1322
448
Mayor of city may administer oath to postal account...,....,.,..
272 122
Mayotte, mails exchanged with
389
163
Mazagaii, mails exchanged with
389
164
Melilla, mails exchanged with
,
,.
389 164
Memorial I» ay, post-office may be closed on
........
483 210
Member «sf Congress not to be interested in contract.......
91
60
nor procure same for consideration,...,
135
74
nor receive pay for services in matter before Department
137
74
Melbourne is money-order exchange office for Victoria
1346 457
Mexico, mails exchanged with
389
164
exchange of mails with..
616
255
list of exchange offices
616
255
exchange of pouchea with
1013
366
How York, New Orleans, San Francisco, Saint Louis, Laredo, and El Paso, Texas,
exchange offices with
616
255
classification and rates of postage with...
403
171
what matter nnmailable to
404
171
what matter entitled to return
,,.
405 172
Militia, postal officers, employes, and contractors exempt from service in...........
697 282
may be officers in
446
161
Mindanao, mails exchanged with
•
.'.....
389 164
Minor, ineligible as postmasters
„.
441
188
correspondence of, how controlled
568
239
parents may receive letters addressed to, when
568
239
guardians may receive letters addressed to, when
568
239
Miqiiclou, mails exchanged with
389
163
MiscellaiieonK expenditures of post-offices, estimates for
213
100
allowances for, howmade
460
199
Misdirected matter, treatment of, in mailing office..
526
225
at office in transit
546
230
whensentto Dead-Letter Office
602
248
registered letters, howtreated
1112
390
packages, howtreated
10D4
385
stamp packages, howtreated
1096
386
niissent matter, to be sent in right direction
546 230
to be so stamped ,.
1016
367
registered letters, how treated....,
1111 390
packages, howtreated
1095 386
Missing registered matter, report of, to be made
1142
400
Mistalie, payments by, recoverable back
133
73
letters opened through, how treated
594
247
Mogadore, mails exchanged with
389
164
Moieties, informer entitled to, of penalty or forfeiture
303
131
Moldavia, mails exchanged with
389
164
Moluccas, the, mails exchanged with
389
164
Monaco, the principals ty of, mails exchanged with
389
163
Money. (See PUBLIC MONEYS.)
current, only to be received for stamps
178
90
mutilated, not receivable
,
177
90
postal funds to be kept in
187
93
money-order funds to be kept in
,.,.
1257
429
foreign, not receivable for postage
178
90
must be safely kept
..,..,,»,. 183,184
92
how to be deposited, (see DEPOSITS)
188
93
innational banks, when.
185
92
not to be sent to Department—
148
81
nor turned over to successor..
190
94
counterfeit, received by postmasters must be replaced by genuine
197
96
when to be deposited—
,
188
93
how transmitted for deposit.,..
...........................
196
96
denominations and kinds of, issued by United States
1395 474
public, to be kept separate from private
,
488 212
money-order funds to be kept separate
,.
1385
472
recovered from mail robbers, how disposedof...
704
285
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Money—Continued.
in (loadletters returned to owner ............*•
postmasters to return, when
stolen in mails to bo returned to owner...
.............
unclaimed, in dead letters, part of postal revenues ......
Voluntarily paid as penalty, how deposited.......
Money letters, delivery of, when returned from Dead-Letter Office ................
duty of postmasters receiving such for delivery
return of, to Dead-Letter Office when owner not found
..........
treatment of, in Dead-Letter Office
.«.
Money-order atlrices, blank forms for, how treated when spoiled.....
contents of, to be kept strictly secret..
correctness of, to be verified by postmaster.
date of payment of money order to be stamped upon
examined and filed alphabetically as soon as received...
instructions for making out
invalid, more than a year old, returned to Department
..*...«.«,.......
missent to be promptly reinailed to destination
.......,.,..„
missing, inquiry for, to be made
name of paying post-office to bo -written in full upon............ ....„.*..*..,,.....
omitted and defective blanks for, to be reported.
receiptof, necessary before money order can be paid
repayment ofmoneyorder, how noted upon
......................
repeated failure to receive, from anyone post-office must be reported..............
retained uponfilefor four years
.».
.......... ........
special instructions forforwarding
...................
of repayment of money order, when sent
to be sent without delay to postmasters on whom money orders are drawn........
stamped with special stamp
.,.„
unpaid, less than two weeks'old, how reported.....
Money-order bwsincss at branch post-oificea ...................
accounts of, how to be kept by Auditor
compensation to postmasters for transacting
letters upon, to Superintendent, to be in separate envelopes, without other inclosures
net proceeds of, turned into Treasury
international, authority to inake postal conventions for, in whom vested
list of countries with which conventions have been concluded.....
expenses of, how paid
Money-order eonTentiosis, Postmaster-General may conclude with foreign
postal administrations...
Money-ei'der funds, claims for credit for, lost by
fire.........
burglary.......................
1
other casualty
in transit..........................
credits for, on N"ow York, how drawn upon
on New York allowed for
-*
—
••
daily remittances of, how made
».........*«•...............
receiptedfor
..*..
not credited until receipt is obtained.........................
reports of remittances received
definition of, assistant treasurer of United States to open an account for
depositof, in national banks permitted
..,*....,......
.*•»..
other than national banks prohibited
drafts for, must be on printed forms only
embezzlement of, penalty for
fixed reserve, how determined...
•
postal funds, how transferred to
receipts and payments of, how entered on cash, book
regulations for postal funds do not apply to
remittances and deposits must be promptly made of
....................
of, special instructions for making
special drafts for, in emergencies
drawer to be provided for, to keep separate from other cash........
transfer of postal revenues to, by Postmaster-General
to postmasters and creditors, by Postmaster-General
transferred from postal account, how entered in cash book
unpaid advices less than two weeks old, how reported in. weekly statement of...,
weekly statements of, at close of quarter, how inada
..
,.
form for
how transmitted
.,
....
made up every Saturday
must be promptly transmitted
"no business"
required from postmasters
to be numbered consecutively from January of each year ..
vouchers accompanying
Money-order post-offices, account books, blanks, and circulars furnished to, to be
oarefall.y preserved by postmasters
bead required of postmasters at
..«.,...,.
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money-order post-offices—Continued.
classification of.
.-*»...
has no reference to classification of post-offices under laws fixing
salaries.
.
clerical service at
,
•
---clerks and postmasters at, must not fill out money-order applications
compensation to postmasters at...
.,.„,„,
discontinuance of. to be carefully noted
employes at, not to act as agent in competitive business
expenditures at, for money-order business, not allowed without authority from Department
—
-.
incidental expenses at, how allowed
money orders issued by, may be repaid at office of issue, when and how
fee not refunded
new postmasters at, to debit themselves with funds received from late postmaster..
official money-order business envelopes furnished to
postmaster at, not to act as agent in competitive business ...
retiring postmasters at, to deposit funds with, and turn over blank circulars, &c.,
to successor
:.
specially authorized not to keep registers, must preserve all advices on file, and
not dispose of them at expiration of four years..,..
,
stationery and clerk hire at
Money orders, domestic, acts of clerks designated to sign, covered l)y postmasters' bonds
.
ad vices of
,...,
amounts of, to be expressed iri writing upon....
applicants for, to bo instructed upon what post-offices to draw.
applications for blank forma of, supplied by Postmaster-G-eneraL
to be numbered to correspond with order and filed
for, must be filled out by applicant only....
blank forms for, how treated when spoiled...
...........
must be securely kept; postmasters responsible for fraud committed by reason of lost or stolen money-order blanks
clerks designated to sign, to write signature, how
date of payment to be stamped upon
—..
deliverable to applicant only on payment therefor.
disagreeing with advice, to be refused payment, except
duplicate cannot be issued by postmasters.
duty of postmaster applying for—.,
having been applied for, original may be paid, when
postmasters must certify to non-payment of original
issue of, how and when permitted
issued by Superintendent of Money-Order System, under what conditions.
notice ot receipt of, to be seat by postmaster to payee .
.
to be drawn only upon issuing or paying post-offices...
erroneously made out must be canceled and new money Orders issued...
paid, how recovered for owner.
.
fees charged for issuing
—
fractional parts of a cent not to be included in
„
how paid, when remitters are payees
improperly issued to be refused payment
...*
indorsed more than once become invalid
,
indorsement upon, permitted only once
payee of, to be identified before payment of
payment by issue of
or, by duplicate, how noted
tendered in silver, nickel, and copper coins of United States to be
accepted in am ounts for which they are legal tender
by postmaster at his own risk when State of paying post-office ia erroneously given
.
forbidden until advices are received
on day of issue
terminates responsibility of Department
to fraudulent concerns may be stopped by order of Postmaster-General,
when.
,
to payee at office of issue
..,.-..
upon power of attorney, upon indorsement, and to legal representatives
of deceased payee
upon presentation, to be provided for
unclaimed,measures to be takea
withheld by postmaster, when
»
postage stamps not receivable for foes upon
.....
postmaster responsible for payment of, to wrong person
, ..
,
to designate clerk to sign, when
.
..,
.,
precautions to be taken before payment of
printed forms for, to ba furnished by Postmaster-General
..
purchasers should carefully examine......
reissue of, payment of new fee required
rulea for.-.
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Money-orders, domestic—Continued.
See. Page.
reissued on account of fault, of issuing postmaster, fee upon, to be paid by postmaster in fault
.'
1279 434
issued by acting postmasters, how signed...
1238 424
designated clerks.,, how signed
1238 424
issue of, by clerks designated for that purpose.-.
1236 424
lor more than $300 upon any other than a first-class post-office to be specially
reported
,
_
.
1276 433
on Sunday, forbidden
....
1252 428
on credit, or for any money not legal tender, except national-bank notes,
prohibited
.'.
1257 429
to be recorded in "register of money orders issued," subsequent action
upon, to be noted therein
1275
433
upon branch post-offices, &c
.
,
1235 423
invalid, illegally indorsed, duplicates for, how obtained
1308,1309 443,444
more than one year old, duplicates for, how obtained
1308
443
limited to$100, fees for issuing...
1258 428
more than three, of $100 each, to one remitter in favor of same payee, forbidden to
to be drawn in one day
.,
1260 430
must be truly dated and stamped
.,
1261 430
name of post-office drawnupon to bo written in full upon
1272 433
omitted and defective blanks for, to be reported
1267 431
paid, not correctly receipted and stamped, charged to paying postmaster
1305 443
payable only at money-order post-offices upon which drawn
1316
445
to one person or firm only
-.
1269
432
payee of, cannot be prevented by remitter from receiving; payment
1234 423
refusal of postmaster to pay, except from lack of funds, cause for his removal...
1301 441
remitter of, cannot revoke after receipt by payee
..
.......
1234 423
repaid, how to be signed
1313
445
to be so stamped
1312 444
repayment of, by duplicate, how noted
1314 445
rales for
1311
444
to applicant, fee not returned.
1310 444
responsibility of postmasters for money received for issue of
1235
423
signature to receipt on face of, niuat be that of person presenting, for payment....
1290 437
of person on, as acting postmaster, when
1238 424
upon, of postmaster or issuing clerk, must be written, not stamped
1284 431
to bo stamped with a special stamp
1262 430
unpaid, Auditor to prepare statement of
,
1321 447
valid and payable only one year from, date
1288 436
Money-order second advices, entry of, by receiving postmaster, npon register.
1296 439
to be furnished when needed to secure issue of duplicate money order
1283 435
when and how to be made
1270 432
Money orders, international, maximum amount for which issued.......
1322 448
expenses of conducting system of, how paid
1322 448
payable in Denmark through Germany
1323 449
Luxemburg through Germany.
1323 449
Iceland through Germany
1323 449
extra foe for such orders
1323 449
Anstro-Hnngarian. monarchy through Switzerland, extra fee for such
orders
1324 449
British colonies and Egypt through Great Britain, extra fee for such
. orders
,
1325 450
such orders may be drawn upon postmaster at British post-office,
" Constantinople, "and no extra fee exacted
..
1325 450
at French post-offices in the Levant.........
1326 450
no extra fee therefor
1326 450
can be drawn upon either the British
or French post-office in Constanti1326
nople
450
451
denominations and equivalents of moneys in countries using
1337
1327
451
on Japan, converted into Japanese currency at Tokio
45.1
1328
fees for issuing
••
1329
452
maximum amount of
.•
1330
452
fractions of a cent, &c., inadmissible in
1331
452
application for,how made out
—
—.......
1332
452
postmaster prohibited from filling out
if postmaster fills out, and improper payment results, he will be
452
hold accountable
452
particulars to be given in application for
452
application for German, should not be written in German characters
applicant for, unable to converse with postmaster, should have recourse to inter452
1333
preter
453
form of, and manner of issue
«..
1334
453
blank, to be issued in regular sequence
.
1334.
453
for each, payable in Germany, postmaster to use "card order"
1334
45H
applications for German, to be closely scrutinized by issuing postmaster
1334
453
amount of, how expressed
1335
453
Canadian, name of exchange office to be written in
1336
454
lists of, published in book form for Great Britain, France, and Algeria............. 1337
36 p L
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Money-orders, teternatioMal—Continued.
lists of, pamphlet, for other offices
.,..-....,-.
not required for Germany, Denmark, Switzerland, Austria-Hungary, Italy,
Belgium, Portugal, Sweden, Norway, Netherlands, .Japan, India,or Egypt.
spoiled forms of, how treated
.......
advices and coupons should bo compared
,
sent to payee by remitter, when.-.,
.....................
retained by remitter as receipt, when
....
advices of, liow made out
— -.. —
corrections of particulars after certification
.......................
special envelopes for (German)
to be dispatched by earliest mail.....
4........
special envelopes for (Canada)...
sent to what exchange office
exchange offices for.....
...............
payment of . —.... — .»
care to be observed by postmaster in
to person not,residing at money-order office
from abroad, how certified
.............................
directly to payees, when sent.
—......... —............. —.... —...
new orders furnished in country of destination, when.
advices of, issued in Canada, how transmitted
drawn directly oil United States, bears what upon its faoo
how paid to indorsees, attorneys, or legal representatives of deceased payees
paid, how stamped, &c ,
,.,
—
..................
Canadian, must havo name of exchange office written thereon...............
payment, of, should be refused, when
payable in United States, missing advices of
forms of inquiry for
uncertified advices of, how disposed of
corrections in, exchange office to obtain........>-.
.
amounts of, discrepancies in, action to be taken
—...............
...
A aditor not to accept tiny, as a voucher for payment of any sum greater than that
expressed upon its' face,
missing advices of, issued in United States, action to be taken
duplicate advice issued, when
. —...... —
duplicates of, payable in United States, issued in lieu of orders miosent, lost, or
destroyed, by whom —
applications for, how made
—.
„
invalid, how treated
-,,.
.....
missing, for sums payable in foreign countries
repayment of, how and when made...
invalid, definition of, action of postmasters regarding them...........
.. ..
complaints from remitter's of, how received.
how entered upon weekly statement
:.....
....
recapitulation of each week's issue cf
sequence to bo observed in entering........
international numbers of, paid, how entered in weekly statement
.....'.......
Money-Order Syeseni, Superintendent of, appointment and salary
allowance of clerk hire for
—.
,
books and records required by, furnished postmasters on application to Superintendent of
design of Congress iaestablishing
—
establishment of
net proceeds of, turned into Treasury
objeots of
-....
regulations of, must bo strictly conformed to by postmasters
safety of, to be commended to"the public by postmasters—......................
Superintendent of, how appointed
Monopoly, by the Government, of mail transportation
—
private express forbidden
..........
carriers forbidden at carrier offices
„.
penalties for violation of law
Montenegro* mails exchanged with
Mouth's extra, pay, when allowed upon discontinuance or curtailment of mail service upon, route
„
,
Montreal, iJJiiebcc, is money-order exchange office for Canada
MoutMerrat, West Indies,' mails exchanged with...
Morocco, mails exchanged with
Mother eniitled to mail matter of children
Mounted letter ess.rri.CTS, their duties
....
IHoKn.suMfijiie, mails exchanged with
Muscat, mails exchanged vif.h....
]Mnfila.tcd currency, not receivable for stamps or on deposit.,
..
Mutilated matter, when to bo forwarded to Dead-Letter Offiea
Ill lit* latcd stamps not receivable for postage
My tiio, mails exchanged with.
'
Natal, international money orders payable in
Hiavigable waters are post roads'

Wecue and Bamesville (railway post-office) exchange office with Canada

1.32S
727
SIS
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Needles, wlien admissible to mails
.................
how inclosed for mailing
Negligence, liability of postmaster for
,,,.„
ground for disallowance of credit for losses resulting from
Nether lauds, mails exchanged with
—... —
money-order exchange office for, is JTew York
„
,
advica of money order issued In, for United States, retained by exchange office of..
monoy-onlfiM for, my able its florins and cents
international money orders payable in
money order payable in, should be retained by remitter as receipt
maximum amount of money order payable in.,..
exchange of money ordeiT. with . . . , . . , „ „ „ „ „ „ < , „ „ „ , » „ . , » . . . „ . . . . . .
.,
,.
denominations and equivalents of moneys
—
money 01 tiers on, should be retained by remitter
,
,
exchange office of
now orders furnished in country of destination
samples of liquids, fatty substances, &c., may be sent to.............

Netherlands* colonies, mails exchanged with

samples of liquids, fatty substances, &c., may be sent to
„
JTetliei'lamuls* CJejiaua. mails exchanged with
Nevis, West 5 iislicss, mails exchanged with
New BrnnswicU, Province of* money-order exchange office for, is Baiagor, Me..
New Caledonia, mails exchanged with
..T.
Newfoiindlanul, mails exchanged with
, .*........
money-order exchange office for, is Banjior, Me,.
New (*nfnca (Papua), mails exchanged with
New Orleans, exchange office with Mexico..........
New* agc»ts, rights of, to pound rates.
what proofs to bo filed with postmaster .
must be in writing.
New Hontli Wales, classification of matter exchanged with
rates of postage thereon
money-order exchange office for, is San Francisco .... —
money orders for, payable in pounds, shiU'm^n, and ponce
.,
,
......
money order payable in, must be seat by remitter to payee..
money orders issued in, forwarded to payees in United States
;
maximum amount of money order payable in...
international money orders payable ia...
exchange of money orders with .,,..
denominations and equivalents of moneys
money orders payable in, postmaster to'designate paying office....................
order on, should 'be sent by remitter.
"....
.,
exchange office of
„.....,
Newspapers, illegal., subject to what rates
.......
of foreign, p ablications, "when, admissible
regulations for admission of,
.......
may be carried out of mails for sale or distribution........
., —
collection of, by carriers, from receiving boxes....
expenditure for, in Department limited
advertising lotteries, not iinmailable —.... —
—
to be wrapped and dried for mailing.........
manner of folding and address
when second-class matter...
conditions of admission to second-class rate
regularity of issue
may change time of issue
,
,
must have known office of publication.
when designed primarily for advertising purposes...
subscription price attd list requisite
application for admission of, to pound rate
,
„
proofs to be made
,
entry of, as second-class publication
record of entry to be kept
extra edition, when admissible
supplements may be folded with
....
character of.-.
illegal, how rated
„,..,...„..«....
sample copies, how,may be mailed.at pound rate......
,
foreign, entitled to pound rate.
regulations for admitting
examination of, at mailing office"..
,
,
how to be made,
........... ........
submitting false evidence as to character of, penalty..•
.
..
to be reported —....... —... —....
postmaster to keep record of
*«»....
postage on, at pound rate...
mode of payment
.......
at free-delivery offices —
how to be separated at free-delivery offices
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Newspapers—Continued.
rights of news agents to pound rates
transient, postage on
to be wrapped and dried
manner of' folding and address
so as to admit of examination
permissible marks or writing on
form of bills, orders,or receipts to accompany
,
detention of, illegally mailed.
postage on, in foreign mails
Canadian mails
Mexican mails
Australian mails
free county delivery of, when
h o w m ail ed for
and at what office
unclaimed, not to be sent to Dead-Letter Office
publisher to be notified of refusal or failure to take from post-office
notice, how given
disposal of, when unclaimed
refused, how disposed, of
left on collection boxes, carriers to take to post-office
how, may be mailed by publishers and news agents in railway post-offices
not to be carried outside of mail bags except for outside delivery
to be promptly dispatched
reading of, mailed in railway post-office, forbidden
railway postal clerks not to beg them from publishers
stealing, detaining, or destroying, while in mail, howpnnished
Newspapers ami periodicals are second-class matter, when
statutory conditions of admissibility
what is regularity of issue
known office of publication
„.
ad vertising sheets defined
subscription price and list requisite
application for admission to pound rate
entry of, how granted
,
record of, kept in Department
extra editions, when admissible
.................
supplements, when, may pass with regular issue
supplements defined
rules for determining character of
Newspaper ami periodical stamps, use of, defined
postmasters to be supplied with, when
first requisition for,how made....
damaged supply, how treated
,
their proper use explained
never to be sold or loaned
how affixed to matter
quarterly report of sales to be made
and stubs of receipts returned therewith......
quarterly report of sales
cannot be received in prepayment of postage on letters
New Yorlt, exchange office with Canada
Mexico
credits for money orders allowed on
is money-order exchange office for France and Algeria
money allowances to, for clerk hire, &c
,
for international money-order business .
salary of postmaster of
„'
headquarters of second division Railway Mail Service
t
of division of inspection force
New "ITorls ami 4JJiicago (railway post-office), exchange office with Canada
New Zealand, classification of mail matter exchanged with
,
rates of postage thereon
money-order exchange office for, is San Francisco
international money orders payable in
..
money order payable in, must be sent by remitter to payee
.money orders for, payable in pounds, shillings, and pence
money orders issued in, forwarded to payees in United States
maximum amount of money order payable in
exchange of money orders with
'.
denominations and equivalents of moneys
money orders payable in, postmaster to designate paying office
exchange office of
,'
(Vica.ra.gna, mails exchanged with
registered matter from, cannot be recalled by senders
Night, custody of mails arriving at
.,
departing at
Night duty of railway postal clerks
Night trains, registered matter not to be sent on
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Ningpo, mails exchanged with
" Nixes," embrace what matter ,
treatment o f .
foreign, how treated
....
to be postmarked and slipped
.
to be checked as errors
Norway, mails exchanged with
maximum amount of money order payable in
international money orders payable in
'.
money order payable in, should bo retained by- remitter as receipt
advice of money order issued in, for United States, retained by exchange office of.
money-order exchange office for, ia New York
money orders for, payable in kronor and ore
samples of liquids, fatty substances, &c., may be sent to,
Norwood and Rome (railway post-office), exchange office with Canada
N ossi-be, mails exchanged with
_„
Notary public, postmaster may be
may administer oaths of office to postal official
and oaths generally
Notice to be given on arrival of registered matter
Nova Scotia, province of, money-order exchange office for, ia Bangor, Me..........
Nubia, mails exchanged with
Oaths of office, all officers and employes must take
both general and special
form of, to be taken
who may administer
official, to be sent to Department
omission to take, not to afiect liability
to witnesses—
any officer or clerk may administer, when
Auditors may administer, or mayor, justice of peace or judge
in settlement of accounts, who may administer
,
letter carriers to take and file
Obock, mails exchanged with
Obscene matter declared unmailable
embraces what matter
notes on decisions as to.
how treated at mailing office
punishment of officers or employ6a for mailing
to be sent to Dead-Letter Office
.
withdrawn in tranist
not to be delivered at destination
but sent to Dead-Letter Office when to be sent
how to be sent
to be there destroyed
Obstructions, penalty for obstructing the mail
or delaying mail at ferry —
Oceanica, mails exchanged with
«.
Offenses, against postal laws. (See CRIMES; PENALTIES.)
O flicial correspondence, how conducted by postmasters
circulars from Department to be deemed letters
..
by railway postal clerks, how conducted
telegrams by, how written
Official envelopes (see PENALTY ENVELOPE).
Official Guide to be preserved in post-offices
to be consulted as to foreign countries to which matter may be registered
railway postal clerks to keep, by them
.
supposed "nixea" to be verified by
,
changes in money-order offices and orders respecting money-order business to be.
noted in
Official matter, when to be returned to sender
...........
from seat of Government, no fee for registering
when and how sent free
"Office honrs" at post-offices, the usual hours of the place
in Department
-..
Office of Postmaster-General, duties assigned to......

Office of First Assistant .Postmaster-General, duties assigned to
division of appointments
bond division
division of salaries and allowances
division of post-office supplies
free-delivery division
division of correspondence

—.
-

-

Office of Second Assistant Postmaster-Gctacral, contract division
division of inspection
rail way adjustment division
„
mail equipment division...
Office of Third Assistant Postmaster-General

-

-

Sec. Page.
389
163
1005
365
1005
385
3005
368
1006
365
1007
365
389
164
1329
452
1322
449
1341
455
1351
458
1345
456
1327
451
397
168
81.8
255
389
163
44 G
190
45
43
45
43
1115
1345
458
389
163
43
41
43
41
44
43
45
43
46
44
44
47
48
272
635
389
380
380
380
527
382
529
546
581
602
608
609
433
725
726
389
503
501
983
964
415
501
1155
8J 5
1007
1273
594
1045
415
481
76
7
7
7
7
7
7
7
7
7
7
7
7

44
44
122
264
163
159
159
160
225
161
226
230
244
249
250
251
185
292
.293
163
218
218
355
355
175
218
403
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Sec,
Office cf Third Assisiasat Po»tmaiter-G«i»eral—Contfaraed. 1
division of
finance
...
—.
postage stamps, &o
.
, . —.
registration
• --•
- - -flies, records, and mails
OIHce of Superintendent of Foreign mails ......
..............
Office of filnperittteudcixt 0jf MfflHey-Qrder System.
examining division
Wank division
-...„.
duplicate division
.,...."...,
division of domestic correspondence —
....
drafts, credits, and transfers
.

international division.. —

—......—.......

postal agency
.,..,,.,,.......
, —.
chief clerk's duties
—
,
Officer not allowed double salary, •when
—
nor extra- compensation for acting in another office
nor for extra service
,.,,
nor unauthorized salary
nor whoa not confirmed.
.................
nor salary when in arrears ..........
................ ........
nor in advance of service
mail matter addressed to, how delivered
.
Ogileiislmrg mid Utica (railway post-office) exchange office with Canada ....
OjsiIsaioMS on registry bills and receipts to be supplied
Ontario, Province of, money-order exchange office for, is Buffalo, N. Y
or Detroit, Mich.
Opeued through mistake, letters, -when, to be returned....,.-,,
letters, how treated .
Opening; mail*, time for, in star-route offices .,
Order books to be kept in second-class offices
—...
railway postal clerts to examine, when............................................
Orders to be truly dated and
filed
.......
...
affecting salaries, when to.have effect
.
.Pacific railroads^ rates of pay of, for carrying mails, and how applied...
payments, to be withheld
accounts of, howstated
Packages, duties on, how collected .....
.,......,
.
Palawan, snails exchanged with
,
Paisay. mails exchanged with
...........
Paraguay, mails exchanged with
..
Parent entitled to letters "addressed to minor children
,
Partnerships, mail matter addressed to firm, how delivered
upon dissolution and dispute....
Patagonia, mails exchanged with
. ..............
„
....
Payments, how made by disbursing clerk. —..................................
of double salaries, when forbidden
of extra compensation forbidden
...........................
of unauthorized salary forbidden
to unauthorised officer forbidden...
or to person in arrears to United States
in advance, for services or materials, forbidden.....
limited to service performed or articles delivered..................................
fraudulent, to be recovered by suit from payee................'....................
for debts only
..........
to be made only on appropriation
and by warrante, how drawn.....
to persons to whom due...
of salaries of clerks, how made in Department
—
...,,—.
of other disbursements' to be by check' oa Treasurer when
.
of postmasters' salaries, how retained from receipts
authorized expenses, how deducted from receipts..........
receipts to be taken therefor
by disbursing postmasters, how and when made
how and when made for clerk hire and other expenses
.
same, how made when postmaster rot-ires during a quarter.
.........
of letter-carriers, how made
of railway postal clerks, how made,
..............
of special-delivery messengers, to be made at end of month
how receipted for
,
of railroads carrying mail, conditions of
rate of, reduced 10 per centum
further reduction of 5 per centum
on contracts for carrying the mail, how and when made
not to be made after expiration of contract
for advertised letters, bow made
advertisement of undelivered letters may be made
.4
application of, after postmaster gives new bond
;
Pe$ri, mails exchanged with
,
..-.-.
Penalties. (.See C HIKES.)
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Penalties—Continued.
actions to collect
,.
•
...
what offenses, subject to, list of.
,
how recoverable
informer or prosecutor entitled to half
.
......... —
when informer liable for costs and fees of officers......
voluntary payments of, how deposited
compromises and remissions of. how made ,.,
Penalty envelope* or official envelopes, how provided
what indorsement to boar
to contain penalty clause
«
what officers may use
on Government business only
may be inclosed with return address, when
to be Inclosed to Senators, &c., in communications
ons requiring answers.
regulations for use of
form of penalty clause
ex-officer cannot use........
.,.
not to be used in forwarding letters by postmasters
,
Penan:;, mails exchanged witn
international money orders payable in
Peiion «Ie la OoBnera, mails exchanged with
Pensioners, official letters to, how delivered
Periodicals. (See SECOND-CLASS MATTER ; NEWSPAPERS AND PERIODICALS.)
Periodical stamps. (See NEWSPAPER AND PERIODICAL STAMPS.)
Permits to ride in railway postal cars, how obtained
not good for transportation.,.,..
annual, not to be tafeen u p ,
—
.
Permissible addition* to second-class matter
to third-class matter
to fourth-class matter......
examination with respect to —
Pea*aia, mails exchanged with
Persian Cr-nlf, mails exchanged with
Peru, mails exchanged with
samples of liquids, fatty substances, &c., may be sent to.......
Philippine Archipelago, mails exchanged with

Sec. Page.
301
130
180
302

,.
.

Pictures, obscene, unmailable
....,..'.
,
,
Pistols, how, may be sent in mails
„
Plank roads are post-roads
contract for carrying mail on
,
Political assessments, collection or payment of, when forbidden
postmasters forbidden to make or receive, when
Political cffiiislsict of postmaster, regulation as to
Polk, Sarah, granted franking privilege
Pondicherry, mails exchanged with.
Port SSuroti and Detroit (railway post-office), exchange oiFicewith Canada.
Portland, Orcgoss, may have allowance for clerical labor in money-order business,
is depository for mail hnga
Port Towiiseiul and Tacoma (rail way post-office), exchange office with Canada..
Porto ECsco, mails exchanged with
. ,.,.,
Portugal, mails exchanged with
,.
samples of liquids, fatty substances, &c., may be seat to
international money orders payable in.
"..
money orders for, payable in uiilreis and reis..
maximum amount of money order payable in
money order payable in, should be retained by remitter as receipt
exchange office for, is New York
».
exchange office.for, is Lisbon
,
advice of money order issued in, for United States, retained by exchange office in..
Portugal and the AESWCS ssiad Madeira Sslands, exchange of money orders.
with
....'.
denominations and equivalents of moneys..
maximum amount of orders payable in
order on, should be retained by remitter
exchange office of.
...
new orders furnished in country of destination
Portuguese coBoiiics, mails exchanged with
Postage to be paid in stamps
..".
,
.
.......
prepaytncut of, required on domestic matter.
rate of, on first-class matter
,.
letters
soldiers', sailors', and marines' letters
drop letters, when sent to neighboring office
second-class matter mailed by publisher or news agent
on matter to Postal Union countries ...........,..'
................
and from Canada
Mexico
Australian colonies
mode of payment of, on second class

SOS
303
304, 305
300
309
415
415
415
•115
415
415
415
416
416
416
562
889
1322
380

5m

131
131
131
131
133
178
175
176
176
176
176
176
177
177
177
236
163
448
164
238

956
958
857
35S
367
371
372
S89
389
389
387
889
380
370
727
733
78-81
504
480
412
889
i!16
12M
075
616
38:J
389
397
1322
1327
13S9
1341
1345
1346
1351

354
354
351
149
153
156
156
164
163
164
168
164
158
155
293
194
56
218
208
174
163
255
428
37
255
164
164
168
449
451
452
455
458
457
458

1322
1327
1329
1841
1346
1351
389
152
320
323
322
323
826
848
808
402
403
408

448
450
452
455
457
458
164
82
135
136
138
186
187
147
169
170
171
172
147

848
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Postage—Continued.
Secmode of payment of, on transient newspapers
351
at free-delivery offices
•
•
352
on third-class matter
—•
859
bulk packages of circulars
362
fourth-class matter
373
penalty for evasion of payment of
375
to be rated up in mailing office
524
at receiving office
554
prepayment not required on letters to Postal Union countries
398
part payment at least required on matter other than letters to Postal Union countries..
,
398
double deficiency charged on unpaid or part paid matter from Postal Union countries
:
398
collected at office of delivery
399
prepayment, how far obligatory on matter to and from Canada
402
one frill rate on letters and full payment required on matter to and from Mexico.404
prepayment of one full rate on letters, and fall prepayment on newspapers required
on matter to Australian colonies
407
on matter to foreign countries, by affixing stamps valid
. 398
in country of origin
512
overcharges cannot be remitted
558
double rates, when to be collected
662
1465
256
557
due, to be collected (see POSTAGE-BUB STAMPS)
matter held for. (See HELD FOB POSTAGE.)
180
521
not receivable as postage
557
to be affixed on unpaid matter
557
amount collected on delivery
650
when, by letter carriers.
557
penalty for failure to affix or collect
559
when to be affixed at free-delivery offices
559
other offices
560
credit for, affixed to nndeliverable matter, how obtained
425
548
213
Postage Stamps, estimates for
84
manufacture of, contracts for
85
may bo signed by Third Assistant Postmaster-General.
41
agent to superintend manufacture, his duties..
153
153
153
153
153
160
improvements in, to be adopted
161
portrait of living person not to be on.......
162
163
postmaster, when supplied
164
to keep themselves supplied.......
165
requisitions for, how made
166
first, for newspaper, &c., stamps, how made
169
170
damaged, to be returned to Department
172
sale or, by agents
174
by postmasters, only for face value
174
penalty for selling for more or less
174
other than cash
174
pledging or hypothecating
174
for payment of debts
176
exchange of, prohibited
177
178
what money not receivable for
273
when lost by fire or burglary, how credit obtained for...
257
Presidential postmasters to report monthly sales of
516
how to be canceled
517
521
canceled, or previously rsed, how treated
521
matter mailed with previously used, how treated
521
mutilated, not receivable for postage
549
sale of, bv letter carriers
627
521
special delivery, not receivable as postage
,
38
Postal ajjcsicles, foreign, Postmaster-General may establish
at what ports
38
in China and Japan
39
Postal cards, to be provided, and use of
157

148
148
150
151
156
157
224
232
169
169
369
169
170
171
172
169
221
233
271
499
115
233
91
223
238
233
268
233
234
234
234
183
231
100
58
58
40
83
83
83
83
83
84
, 84
85
85
85
85
86
87
87
83
88
88
88
89
89
90
90
90
122
115
222
222
223
223
223
231
260
223
40
40
40
83

I
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Postal cards—Continued.
for foreign use, authorized
,•..
double, authorized
....,»
postmasters to keep supplied with
.„..,.
requisitions for, how made
............,............<
supplies to be counted when received
damaged supplies to be returned....
illegal sales of, punishable
•what money receivable for..
,
cannot be issued by private parties
when, subject to letter postage
,
A.
when, constitute circular
_„
what may written or printed on address side.,
..............
may be forwarded or returned
to be treated as sealed letters...
..................................
address on, may be written, printed, or affixed
.~...........
when to be returned to writer
Postal card agents, appointment of, and duties
.,
Postal conventions, Postmaster-General may conclude.........
publication of, how made
how printed
„..
,
duty of Public Printer thereon
astomoney order arrangements
Postal CJuidc. (See OFFICIAL GUIDE.)
Postal note agent, appointment and duties of......*..
to give bond.
Postal note business, rates of compensation for conducting
Postal note, offices, special envelopes furnished to, for in closing paid postal notescan only issue postal notes
supplies at
•.
.
postal notes issued at, at remitter's risk
if lost or destroyed no duplicate issued
.,......,
cash-book at, how kept
daily remittance of postal-note funda by postmaster at
howmade
,
Postal notes. authorization of, by Congress
....«
supplies connected with issue of, furnished by
consist of what
blank, to be kept securely. „...„
postmaster responsible for loss of
not to take the place of money orders
,
-.
applicants for, should be informed that postal notes are sent at remitter's risk....
fee for, is uniformly three cents
—
•amoiint for which issued
how issued by postmaster
..
models of, postmasters should carefully study
how paid by poatmastsr
,
,
issued at money-order office, how paid
«.
,..,
postal-note office, cannot be paid thereat
~.
paid, how canceled...,
~
transmitted weekly to Department
written application for, not required
.,
particulars of, issued and paid, not to be entered in registers
number of, allowed to bo issued to one person in ono day, no limit
should bo examined by purchaser
»
stubs of, issued to be safely kept in issuing office..
postmasters held accountable for safe keeping of stubs of
postmaster's neglect to keep stubs of, will subject him to prompt removal
"spoiled"and "not issued," how treated.
blank forms of, how accounted for weekly
.,
no advice of
books of, to be examined by postmaster upon receipt
irregularities in, to be reported
blank note omitted, how treated
defective or mutilated notes in, how treated
.duplicates notes in, how treated
issued, stamp and date omitted from
omitted
from
of either office omitted from, rejected as vouchers.-..
having been paid, United States not liable for any further claim for the amount
thereof...;.
payable to bearer
complaints of loss of letters containing, how treated
to be examinedas to genuineness
altered or counterfeit, paid at postmaster's risk
«
erased or altered, how treated by postmaster
—telegraph to be used by postmaster when
„.
having coupons pasted or otherwise fastened to them, not to be paid until
howpaid
paid oy postmaster at his risk
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PaSe158
84
159
84
163
85
105
85
169
87
170
87
174
89
177
90
324
127
324 137
324 137
324 137
324
137
324 137
325 137
595
247
41
41
383 1C1
384
161
385 162
387
162
1322
448

42
41
42
41
1425
1407 480
1429
1429
1430
1430
1431 485
1432
1432
1397
1398 478
1398 478
1399
3399
478
1400 478
1400
1401 478
1402
1403
1404
1405
1406
1106
480
1407
1407
1408
1409 481
1410 481
1411
1412 481
1412 481
1412 481
1413
1413
1414 481
1415 481
1415 481
1415 481
1415 481
1415
1416
1416 482
1416 482

484
485
485
485
485
485
485
477
478
478
478
478
479
479
480
480
480
481
481

481
481

481
482

1417 482
1416
482
1417
482
1418 482
1418
482
1419
482
1419
482
1419 482
1419 482
1419 482

570

INDEX.

Postal notes—Continued.
S?0>
Pag®'
lost, duplicates of, cannot be issued
•
•
J-*"*
*°3
invalid, definition of..,.
1421
483
how paid
1421
to3
additional fee for payment of
1*21 483
duplicate of, issued by Superintendent of Money Order System .......
1421
483
receipt for, to bo given up to postmaster upon payment of.
1421
482
when presented for reissue
1421
483
duplicate of, only to be drawn upon what post-office
1421
483
placard in relation to, where posted
—.
......
1422 483
office hours at offices issuing
1423
484
application for supplies of, how and to whom made
1424
484
rates of compensation for issuing and paying —
„
1425
484
funds from sale of, how treated
1426
484
surplus funds from sale of, how treated
142C
484
funds from sale of, not to bo kept separate from money-order funds
1426
484
amount of, issued, fees received upon, and amount of, postal notes paid to be daily
entered in cash book
"
-.
1427 484.
issued and paid, entered separately from money orders issued and paid in. weekly
statements
...'.....
—
1427 484
instructions as to manner of entering, in weekly statements, found where....
1427 484
paid, caution regarding loss of.
1428
484
list of paid, desirable i'or postmaster to keep copy of...1428
484
sent at remitter's risk
1430
485
lost or destroyed, no duplicate issued therefor
1430
485
Postal revenue* to be paid into Treasury
.—......
51
45
duty of disbursing officer in respect to
.- 52-59
45
whence derived..'.
148
81
system of, explained..
148
81
post-office receipts are
149
82
net proceeds money-order business are
„
150
82
unclaimed money in dead letters are
150
82
moneys stolen from mail are, when.,.....,
150
82
fines and penalties are
...
350
82
receipts for transportation of mails of foreign countries are.
150
82
provision of stamps and stamped paper
152-161
82
supplies of, to postmasters
162-171
85
disposition of
172-182
85
duties ofpostmasters as cnstodians of public moneys..
183
92
moneys to be safely kept
,
184
92
deposits only in national banks or with depositaries.. —
....
185
92
private banks cannot receive, on deposit
.
18S
&2
nor banker, broker, or other person
185
92
penalty for borrowing from custodian
*...
186
S2
care of, while in custody
187
93
depositof, when required,
188
93
not to be made with Department.........
188
-94
entire balance to be deposited
*
189
94
deposits l>y retiring postmaster..
130
94
failure to deposit, embezzlement
.,
.1403,1484
498
to report cause of failure to deposit, when
192
,94
letter of transinittal with deposit
193
85
certificate of deposit
,
194
95
lost certificate, how duplicated........
,
195
96
deposits, how made
186
96
duties of depositaries....
,
197
96
accounts and reports by
,
198
97
deposits and reports by
199
97
deposits, how brought into Treasury*.
200
97
collection of. by drafts
."
201
97
duties of drawee ..........
.
202
98
notification of payment..
,
203
98
non-payment
204
98
report of cause of failure to collect
205
98
failure to collect, cause for removal, when
207
98
responsibility for uncollected draft...
208
98
to be paid into the Treasury....
209
99
transfer of, how made...,.
,
210
09
expenditures from. (See EXPENMITUKES ; DISBURSEMENTS.)
"Poste re*tante,» letters marked, not to be advertised
589 246
registered letters must be held not longer than three months if undelivered......
1164
404
Posting of list of advertised letters, how to be made...
567
245
Postmarking of all but second-class matter required
518
222
impressions of stamp, how taken
519
222
to be legible and clear
520
,223
of mail matter placed in railway post-office
986
861
postal clerks to report neglect In
986
361
of unclaimed matter sent to Dead-Letter Office
607
250
Postmarking stamps to be entered in inventory
242 110
how to be used
.....„..,.«..«,....,.,......,
fil?
222

I
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Postmarking stamps—Continued.
Sec. Page.
rubber, notlo be used
,
.«,.
518 222
impression of, how to be taken
,
519 222
manner of taking impression
020
223
to be returned to Department "vflien unfit for use
486
212
not to be used for cancellation,...
985
361
JPostiaaster-Crcneral the head of the Department;
1
9
appointment and salary of.,...
—
1
9
general duties of
......
2
9
authority of, to prescribe regulations ,....,.....,.....,..„..........„,...,,,.....
3
10
office of, duties assigned thereto..
;
7
13
authorized to employ clerks iaDepartment
lo
29
and distribute them among offices
18
33
may appoint women as clerks
........................—....
21
33
who to act as, in case of death, resignation, absence, &e
25
34
may employ special agents
26
35
assistants and superintendents as special agents
27
35
may establish foreign postal agencies
38
40
in China and Japan
...........
39
40
mail agents on ocean cteamera ...
40
40
may appoint stamp, postal card, and envelope agents
41
40
postal note agent
...........................
42
41
to take oath, form of
43
41
to keep seal of Department.....
...........................................
49
44
to make inventory of Department property....
..
62
50
authorized to sell valueless papers.
63
50
not to employ attorneys, &c
73
53
may rent post-office buildings in District....'.,-...
................
75
54
may direct assistants to sign contrasts and approve what bonds
85
58
annual reports of, when and how made...
...........—........................
97
62
to the President
102
65
estimates for Department service, how made.
101-110
65
for postal service
.,
213
100
duties of, as to claims pending
119-130
69
to bring suits to recover wrongful payments, when
133
73
to make Department register..
.........
..
..
134
74
irrelative duties of, aa member of Smithsonian Institution
..;..
139
78
in approving plans and estimates for public buildings..
149
76
in fixing rates for official telegrams
141
76
to prepare postage stamps...
.,
.....
152
82
provide stamped envelopeo...............
155
83
furnish postal cards
157
83
for foreign use
«
158
84
introduce letter-sheet envelopes
159
84
and double postal cards «™.
159
84
adopt improvements in stamps
160
84
furnish stamps, &c., for sale to postmasters
„,,..,
162
85
direct deposits of revenues-....
.,
188
93
make payments by warrants
217
102
may delegate to Third Assistant authority to sign warrants...
218
102
to direct returns from depositaries of payments and receipts.-.........
.....
220 102
may direct deductions by postmasters from their receipts......
222
102
transfer debts due Department to contractors
224
103
designate postmasters as disbursing agents.........
225
103
to direct form of postmaster's record
240
109
may require sworn statement to quarterly account
245
112
withhold commissions in case false returns are rendered
259
116
appeal to First Comptroller from Auditor, when
270
121
authorized to investigate claims of postmasters for losses by fire, burglary, &o
273
122
may consent to compromise of judgments, when—
808
132
remit fines, penalties, or liabilities, when
309
132
discharge imprisoned debtors...
.........
810 132
provide regulations tor sending soldiers' letters "without prepayment.........
S22
136
admit foreign publications to mails at pound rates
341
145
make regulations as to dutiable printed matter
359
151
manner of wrapping mail matter
378
157
free admission of bulletins and reports of experiment
stations
418
179
conclude postal conventions-.
388
161
to transmit copy of same to Secretary of State.
•.
884
162
to establish nost-offieos
438
187
branch post-offices...
437
-187
may discontinue post-offices
„
489
188
appoint and remove fourth-class postmasters
440
188
to approve bonds of postmasters
442
189
to countersign postmasters' commissions....
444
190
to supply vacancies, when
.
447
192
may require new bond of postmasters...
449
193
to make orders affecting salaries of postmasters....
, 455
196
and readjust salaries, when...
456
196
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_
may make allowances to postmasters....
for money-order service
separating offices..
extraordinary business
..
may adopt uniform canceling ink, &c
establish blank agency
to furnish, metric balances
may direct business hoars at post-offices
..--.
to arrange clerks, &c., into classes in post-offices where fifty or more employed
to prescribe time of closing mail —
.-use of postage-due stamps at free delivery offices
may direct publication of list of non-delivered letters
establish, free delivery service, when
receiving boxes, when
.
special-delivery service, •when
and extend same to all offices.
.authority of, in establishing mail carriage:
may select post-roads
change terminus thereof
shall cause court-houses to be supplied
.
,
provide mail carriages on post-roads
,
may contract for transportation of mails,
extend facilities to special offices
,
contract for mail carriage on canals
*
plank roads
waters of "United States
inland and foreign combined, •when
give preference to letter over other mail
discontinue serf ice on post-roads
as to mail carriage by railroads :
may decide on trains and manner
,
contract without advertising..........
readjust compensation
«...
by reducing same ten per cent
five per cent, more
fix rate in land-grant roads, when . —
to have mails weighed ..
may request railroad companies to report receipts and expenses......
use horse express, when
—
authorized to establi sh m ail-messenger service
as to contracts for mail carriage:
may order advertisements in what newspapers
advertise routes omitted
to designate amount of bonds of bidders
to prescribe form ofbondand affidavit of bidders' sureties.....
opening of proposals for carrying mails
to whom to award contracts
bidder failing, to let to next lowest bidder..
contractor failing, how to proceed
may authorize temporary contracts, when
extend service,'when...
employ temporary service, when
contract for steamboat (service
fix time of executing contracts..
require new sureties, when
annul contract, when
,
,,
change schedules of arrivals and departures, when
extend service on routes, when
exped i te service, when
discontinue or curtail service, when
'
annul contracts sublet without consent
or when sublet at less than contract
price
as to transportation of domestic mails through foreign countries :
may make suitable arrangements for
contract for carrying mail between. United States aoad foreign countries..
employ sailing vessels therefor, when
allow what compensation for carrying foreign mails
impose fines on contractors...
discontinue conti'acts for, when
arrange for carrying foreign mails through United States
*....
pay masters of vessels for ship letters
.*•*...«»...
as to fines and deductions on contractors:
may make deductions for failures
and impose fines for delinquencies
as to railway mail service:
may appoint general superintendent therefor and assistant superintendents...
railway postal clerks
and fiz their salaries

See. Page.
199

460
482
461
463
487
463
471
474
497
509
557
563
62,'!
629
665
CC6

200
200
201
202
203
203
207
216
220
233
244
259
261
271
272

728
729
730
731
732
733
734
735
73G
737
738
739

294
294
294
294
294
294
294
294
295
295
295
295

740
741
746
747
748
749
752
760
761
765

295
295
297
297
298
298
299
301
301
303

776
777
779
780
792
794
790
797
788
799
799
804
806
809
808
812
814
815
817
819

306
307
308
309
313
314
314
314
315'
315
315
317
318
319
319
320
320
320
321
321

823

324

S25
826
827
828
829
830
831
837

324
324
325
325
325
325
325
327

848
848

329
329

894
898
898

343
344
344
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JPostuiastcr-4*f astral—Continued,
as to registry system:
may establish uniform system of registration
and direct manner of accounting for fees therefor
prescribe regulations for sending currency for redemption free
as to money-order system:
may establish, uniform system for
,
at post-offloos and branch post-offices
make allowances for clerk hire for money-order business
pay for stationery and incidental expenses out of proceeds of
shall supply money-order offices with blanks, &c
.
may prescribe proof as to genuineness of indorsement of money order
make arrangements for exchange of international money orders
transfer money-order funds.
to require postmasters to render reports of money-order funds.
may direct deposit of money-order funds
authorize issue of postal notes
—.
Postmasters, appointment of, by President
Postmaster-G-onoral
when fourth-class office becomes Presidential
Presidential oiiice becomes fourth-class
minors and aliens ineligible
alien, having declared intention, may be
married women may be
,.
wife of contractor may not be,
,
must be of full age...
bonds of, required
..
additional conditions of, at money-order offices
how to execute
'
instructions as to execution of bond
liability of sureties of
........
limit of time of sureties' liability
action of sureties upon death of
release of sureties of, by renewal of bond ...........
when, must execute new bond
application of, for new bond...
,
release of sureties by Court of Claims
commission of, when issues,..,...
must reside within delivery of office
cannot hold other office, when..
,
classification of...
,.
compensation of
,
orders affecting salaries, when take effect
readjustment of salaries, when made
salaries of first, second, and third class.
compensation when acting pro tempore ....................
of fourth-class
money allowances
at what offices, and for what, made
basis on which, allowed
at separating offices,
clerk hire for money-order offices
extraordinary business
clerks and employes of..,
—
allowances to, how made
for leased post-office
supplies furnished to
of uniform canceling ink
,
blanks
facing slips, wrapping paper, and twine
postal balances
„.....,.., —
printed, or wooden, or slide labels
list of blanks furnished to
directions in applying for blanks
organization and management of office
to keep an office
_
not located in bar-room
,
may transact other business at fourth-class office
must not act as lottery agent
not to permit loungers or disorderly persons in post-office.
what advertisements allowed posted in post-office.,
,
personal conduct of
political action restricted .
business hours at post-office
when to keep delivery open...
may observe what holidays —
care of public property
,
inventory of same to be taken
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1039
1045
1047

373
374
374

1234
1235
1244
1245
1253
1289
1322
13C8
1369
1371
1372
1397
440
440
440
440
441
441
441
441
441
442
442
443
443
447
447
448
449
450
451
453
444
445
446
454
455
455
,456
457
458
459
460
460
460
461
462
463
404
465
466
467
467
468
469
471
472
473
473
474
474
475
476
477
478
479
480
480
481
482
483
484
184

423
423
426
426
428
437
448
467
467
468
468
477
188
188
188
188
188
189
189
189
189
189
189
189
189
192

iM

192
193
193
194
194
190
190
190
195
196
196
196
196
198
199
199
199
199
200
200
201
201
202
202
202
202
203
203
203
204
204
204
207
207
207
207
207
207
207
208
208
210
210
210
211
211
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Postmasters—Continued.
may allow box-holders to provide lock-boxes
....«*,.......
....,•.
must employ assistant
must keep record of box-holders
-records of public property
provide letter-box at office
drawers for stamps, &o .....
take care of property in office.........
turn over property to successor
at first and second class offices must examine distributing clerks.
...»
keep order boots
fourth-class offices may transact other business..,
duty of, as to key deposits..,..
,
forbidden to disclose names of box-holders
.-.
••
rent boxes for longer term than three months
in doubtful cases, must get instructions from Department
instructions for, as to corresponding with Department
political assessments
.
are not supplied with stamps, &c., until commissioned—
to keep themselves supplied with stamps, &c., how—
—
first requisition of, for newspaper and periodical stamps
—.
collection of drafts by
deposit of funds by..
duty of, as to special-request envelopes
,
instructions for making requisitions for stamps, &c
as to use of newspaper and periodical stamps
must count supplies when received,.
,
redeem certain spoiled stamped paper
safely keep public funds
not required to accept mutilated money
as to newspaper and periodical publications:
duty of, as to examination of second-class matter.
must ascertain whether subscription price and list of subscribers are genuine.
detain publications suspected to be third-class matter
—
inform publishers as to regulations concerning second-class matter......
keep record of publications report false evidence presented as to second-class matter..
require certain information from publishers
roles for guidaace of, aa to supplements-..
cample copies
as to other classes of mail matter:
Instructions for, as to circulars —
free county publications
„.
printed matter
must examine fourth-class matter
receive and mail free copy-right books, &o., to Librarian of Congress ...
as to treatment of mail matter in post-offices:
duty as to hour of closing mails
,
forbidden to allow unauthorized persons to handle the mails
give information concerning mail matter
open sealed matter
....
solicit the mailing of matter
instructions for advertising of letters
.
.
distribution and dispatchof matter...
..... ............
collection of deficient postage
forwarding of matter
handling matter at catcher offices
mailing matter to foreign countries
,
receiving matter from foreign countries
sending matter to Dead-Letter Office
treatment of matter received in transit
at office of destination
misdirected matter........
.,
refused second-class matter
unclaimed matter
unmailable matter
unpaid matter.,
must cancel stamps on matter
postmark mail matter
*
penalty for detention of mail matter
as to expenditures:
all Presidential, are disbursing officers
disbursements by, to letter-carriers
railway postal clerks
,
maybe designated to act as disbursing officers
must make all authorized disbursements before sending accounts to Auditor..
may retain salary and allowances expended
bntnomore
„
must send vouchers to Auditor
deduct balances from next quarter's receipt

Sec-

Pa£e490 213
496
216
484
214
<1S4
211
487
212
488
212
480 212
485
211
499 217
499
217
478
207
494
214
493 214
491
213
502
218
503
218
505 218
163
85
184
85
166
80
201-208 07,98
185-199 92-97
167
86
165
85
170
90
169
86
181
91
184
62
377
90

381
422
364
872
420

151
180
152
156
180

509
220
511
221
507
220
506
219
515
221
582-501 244-246
534-545 228-230
554-561 232-235
5C2-504 235, 236
610-614 252, 253
615-617 254-258
618-622 257-259
602-609 248-251
546-549 230, 231
550-553 231, 232
526 225
599-601
248
592-598 246-281
527-530 225-226
525
224
517
222
518
222
508
220
226
104
229
104
230-237 105-107
225
103
228 104
221
102
221
102
222
103
223
103
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Postmasters—Continued.
See.
Page.
as to expenditures:
_ __
may retain salaries and expenses oat of receipts......................
221 102
but no other moneys..
221
103
to send vouchers for deductions
.....'.............
222 103
vouchers, how to be made out..
...*.......
222 103
as to accounts and returns:
accounts of, at letter-carrier offices
254
115
deceased
....^....
250 114
how* to be kept..,
.*
238
107
must be kept and submitted quarterly
238
107
outgoing and incoming
249
114
books and blanks to ba furnished to...
239
108
duty of, as to quarterly postal account
243-247 110-112
when returns are lost
248
113
must keep record of stamps, &c
240-242 109,110
make monthly report of sales, &c.......
257
115
quarterly report of second-class postage
................
256 115
punishment of, for false returns of busineas..........
259
118
as to claims for losses by fire, burglary, &c.:
claims and proofs, how presented by
,
273 122
of, for lost postal lands, not considered
275
124
may obtain blanks on which-to make out claims. —...... —
277
124
must send claim and proofs to Assistant Attorney-General for Post-Office Department.,
278
124
verify claim by oath
276
124
as to inspection of mail service:
must report delinquent mail carriers
853
331
keep register of arrivals and departures of the mails......
852
331
report arrivals and departures of the mails
854-858 331-333
as to miscellaneous matters:
are not liable to militia duty
697
282
duty of, as to lost mail matter
..
....
699
284
infections diseases, &o
—
698
283
robberies of post-offices aud mails
.......
700-704 284,285
not to be interested in mail contracts
773
305
dispatch mail to railway post-office out of pouches
979
359
as to ship and steamboat letters:
duty of
83S-847 327-329
as to the registry system :
are responsible for wrong delivery of registered matter —
1123
at exchange offices, duties of, as to foreign registered matter.....
.......1172-1176 406,407
at fourth-class offices must write names of oliices on registered-package envelopes
1051
at large offices may use special registry forms......
1052
duty of, as to brass-lock exchanges
........1207-1219 417,418
collecting deficiencies of registry fee and postage...........
1114 391
delivery of registered special-delivery letters
1122
matter
1116-17
392
forwarding registered matter
1113 390
indorsing registered packages
1089
inner-sack exchanges
.......1202-1206 416,417
damaged packages with tag envelopes attached..................
1098 386
misdirected registered letters
................................
1112 390
packages
1094
stamp packages
1096
missing registered matter
1142
" packages of stamps, &c...
,.
1141
misaent registered letters...
1111 390
packages
1095
packages found in bad order
....
1097 386
recall of registered matter
1133
397
return of registered matter
.*
1134
stamp packages damaged in transit
_...
10,99 387
transit registered matter
1084
383
registered-pouch service....
1178-1201 408-416
undelivered registered matter.......
..1162-1164
404
in dispatching letters to foreign countries
1151.
making out registered-package receipts
1068
placing registered matter in catcher pouches.....*.....
1075 381
sending registered letters to Dead-Letter Office....
1138
on receiving registered packages
1083
•when addressee of registered letter ia dead
112-7
395
insane...
1128
no hill or receipt arrives with registered matter
1105 388
registered letters are found in bad order
1106
388
unsoalod
1107 389
registered matter is found with ordinary
1102
without cover
1108
received for delivery
1101

394
376
376
394
384
S85
386
400
399
386
397

401
380
399
383
335
388
389
387
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Postmasters—Continued.
^ec. Page.
as to the registry system:
duty of, when registered matter is too large for registered-package envelope..
1065 379
package envelope contains only bill and.receipt
1103 388
is received empty .1109 389
potich arrives with defective lock
1088 384
forbidden to enter registry fees on quarterly postal account
1147 401
reprimand one another
1149 401
return fraudulent registered matter without express authority
1130 396
send registered matter over star routes to postal clerks
1078-1079
382
tie or wrap registered matter with ordinary
1074 381
write to foreign postal officials
1167 405
mast be able to certify to dispatch of registered matter
1077 382
check return of registry bills and receipts
] 090
385
deliver registered matter to addressee only
1121 394
inclose registered matter in registered-package envelope
1062 378
encourage "registration
1041 373
indorse registered special-delivery letters
......
1063 379
enter registered matter on registration book
1054 377
for delivery on delivery book
mo
389
transit matter on transit book
1087
384
give and take hand-to-hand receipts wlien practicable
1071 381
in certain cases use registered-tag envelopes
<.
1066
379
keep registered matter secure
,
1059 377
make quarterly reports of registry business...
1146 401
put and send registry-return receipt and bill..
1060,1061 377,378
registered package receipts,
1067 380
mark registered matter of third and fourth classes
1053
376
number registered matter consecutively.
1055 377
observe registry schemes
1081
383
preserve used registered-package envelopes
1145 400
promptly answer inquiries
1140 399
return registered-packagereceipta......—
1070 381
receive registered matter from postal clerks—
—
1100 387
register all matter properly presented
—
1041 373
require registered matter to be indorsed
1053 376
remail registry return receipts to senders
1126 395
report when registered letter arrives unsealed
1064 379
send circular of inquiry in certain cases
1092 385
duplicate receipt if original be not returned....
1091 385
notice of arrival of registered matter.....
....
1115 392
registered matter by most secure route
1080 382
return receipts for foreign matter to exchange offices
1160 404
supply omissions in registry bill and receipt
1104
388
take receipt when registered matter is delivered
1118
393
special interest in registry system
1148 , 401
turn over registry records to successor.
1143 400
on star routes must place registered matter in way pouches
1082 383
rules for registering currency for redemption
1048 374
sending remittances of postal and money-order funds...»
1049 375
should consult Postal Guides as to registered matter for foreign dispatch
1155 403
will be held accountable for registered matter
1059 379
responsible for certain losses of registered matter
1064 377
in connection with free delivery of letters, (See FKEE-DELIVEBY SERVICE.)
mail equipments. (Sue MAIL EQUIPMENTS.)
money orders. (See Mo&ET-ORBEB SYSTEM.)
special delivery of letters. (See SPECIAL-DELIVERY SERVICE.)
railway mails. (See RAILWAY MAIL SERVICE.)
transportation of the mails. (See TKANSPOETATION OF THE
MAILS.)

Post-Office Department, establishment of

officers of
organization of
oflice of Postmaster-General
.-.
........
the chief clerk
the appointment clerk
superintendent of buildings and disbursing clerk..............
Assistant Attorney-General
,
law clerk
topographer
,
Chief Post-Office Inspector
„
JTirst Assistant Postmaster-General
division of appointments
bond division
_-..
division of salaries and allowances
free-delivery division
division of correspondence
division of post-office supplies
duties assigned to oflice of Postmaster-General
chief clerk
„

i

-.

„

6
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7

9

10
13
13
14
14
15
15
16
16
16
16
17
17
18
19
19
18
13
14
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Pwst-Oflice Department—Continued.
Sec. Page.
duties assigned to office of appointment clerk
7
14
superintendent of buildings and disbursing clerk ......
7
15
Assistant Attorney-General
7
^5
Chief Post-Office Inspector
7
jg
clerksin, employment authorized
10
29
only as provided by law
10
29
extra, when employed
..
n
29
restrictions in employing.
,
„
12
go
voluntary service of, forbidden
.„
13
31
classification of
14
gi
change in grading, authorized...
15
33
salaries and compensation of
17
32
distribution of
18
33
appointment of
19
SB
sohiiersand sailors preferred as
20
33
appointment of women
,
21
33
only two of a family eligible
22
34
intemperance a bar
23
34
what recommendations considered
24
34
financial maintenance of
51
45
property of, to be inventoried
62
50
sales of waste paper in, authorized
...
G3
50
telegraph for use of
*
137
75
Post-office inspectors, employment of, authorized
26
35
appointment authorized
26
35
Department officers may be
27
35
compensation and per diein of
28
35
appointment of, probationary
28
36
their payment, how made
29
37
required to give bond
31
37
general authority of
32
38
duties of, how to be performed
33
38
to observe service
34
38
confidential communications of
,
35
39
organization of the force
36
39
headquarters of divisions
30
39
confidential regulations for
...........
37
39
must exhibit commissions to postmasters
504
218
must receive mail matter from postal car, when
555
237
railroads to carry, without charge
743
296
railway postal clerks must assist
931
350
Post-offices, Postmaster-General to establish and discontinue
2
9
establishment of
436
187
professing to keep, without authority, punishable
436
187
establishment of branch
437
187
change of name and site of
438
187
discontinuance of (see DISCONTINUANCE)
439
188
organization and general management of.....
474-505 207-219
postmasters required to keep open, when
474
207
not to be located in bar-room
475
207
fourth-class, what room maybe kept
476
207
other business to be kept separate from
«
476
207
loungers or disorderly persons not permitted in
478
207
dispute or controversy not permitted in
478
207
disturbers, when to be expelled
478
207
to be kept clean and orderly
478
207
public not excluded from lobby, when
478
207
smoking may be prohibited in..
478 207
.business hours at
481
210
what advertisements permissible in
479
207
delivery of, when to be kept open
482
210
when to be opened on Sunday
481
210
maybe closed on holidays
483
210
equipment of
487
212
receiving boxes for mailing, when to be provided
487
212
drawers for mailing, &c
488
212
letter boxes, how provided in
489-495 213-214
breaking burglariously into, how punished
1458
embezzlement of property in
,
1455
letter deposited in, deemed '' intended to be conveyed by mail"
1443
491
what constitutes a.
1449 494
need not be a building set apart for that use, nor apartment or room in, when
1449
receiving articles stolen from, how punished
.—
1450
494
stealing property from, how punished
1455

Post-office supplies. (See SUPPLIES.)

division of, chief of, appointment and salary
attached to office of First Assistant
what, are furnished
Post roads, what are established as
37 f I,

6
11
7
18
467-473 202-206
727 293

496
495
494
495
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Post roads—Continued.
728
294
Postmaster-General may select
............
729
294
terminus of, may be changed
730
294
court-houses to "be supplied with mail
-. — 731
284
service may bo established oa
732
294
authority to establish
733
294
extension of mail facilities to special offices
734
294
oarryin g mail on canals
.-.•
-•-- plank roads. —
735
294
inland waters
.- —. 736-737
295
739
295
discontiniiing service on
Post-route maps, disbursement of appropriation for
,
sales of, how made
•
issue of, to officers in service .
--•
Pouches. (See MAIL BAGS.)
return of
—.
.—
catcher, how rased
Ponlo-C/ondcr, mails exchanged with
Pound rate. (See SECOND-CLASS MATTES.)
Powders, liquids, &o., may be mailed to certain countries under restrictions
Prcsldcut, order of, as to acting heads of Department
holding of other offices by United States officers
190
United States officers, their participation in political campaigna
...
appoints first, second, and third class postmasters
when to fill vacancies in office of postmaster
Prepaid. (See POSTAGE.)
Premium, on sales of public securities to be accounted for
Presents, letter carriers not to solicit
Presidential post-offices, change to, from fourth class
.-.Prince Edward Upland, Province of, money-order exchange pffice for, is Baugor,
Me
.'
Prlntcil matter, lewd, lascivious, or obscene, numailable
book, when obscene, unmailable
„
Printing? and binding for Department, estimates for.
to be done by Public Printer
account to be kept
reports, when to be printed
not to contain irrelevant matter—
form and style of
,
number of reports, &c., to be printed
Priority of debts due United States
Probation of railway postal clerks
of post-office inspectors
Profane language forbidden to letter carriers on duty
Promotions in letter carrier force, how made
of railway postal clerks
Proposals for carrying the snail, to be accompanied by bonds
bond to be approved by postmaster
condition of bond
liability in case of failure
sureties on bonds must qualify
penalty for illegal approval of bond
postmaster's duties upon approval of sureties
to be accompanied by certified check or draft
•when returned
,
how,must be prepared
—
bidders to inform themselves as to service
special instructions to bidders
must be made by persons competent to contract
cannot be assignee! or transferred
—
penalty for' combination to prevent
to be recorded and filed .
how delivered and opened
when to be rejected
right reserved to reject all
contracts, when awarded on
when bidders released from bonds
Public moneys, disbursing clerks to give bond for
requisition for, how made
deposits of, by disbursing officers, how made
»
»..
exchange of, for other fnnds, restricted
settlement of accounts of disbursing officers ,
distinct accounts of, to be rendered according to appropriation
disbursing clerk to account for, monthly
expenditures and purchases from, for IJepartment use
of contingent fund restricted
payment of, to Treasurer
duty of postmasters as custodians of
„
to eafoly keep without loaning, using, or depositing in unauthorized bank.....
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Public moneys—Continued.
duty of postmasters—when may deposit in national bank
private bank cannot receive on deposit
..
,
postmasters, when and whereto deposit
entire balance to bo deposited
...............
deposit by retiring postmaster
.
.
deposits, in what manner made
duties of depositaries receiving
accounts and reports by depositaries.......
...... ........... .......
deposits, how brought into Treasury...
.....
...
postal revenues, how brought into Treasury.
transfer of postal deposits, how made
payments from Treasury, how made................................ ......
subject to drafts of Treasurer
,
embezzlement of, how punished
.........................
receiver of stolen, how punished.
custodian of, when liable to embezzlement.
for failure to _safely keep without loaning,
using, applying to his own use, or depositing in unauthorized bank
postmaster neglecting to deposit, how punished ...'.
.,.
failing to deposit with proper depositary, how punished..
Public property in Department to be inventoried
sale of waste paper in Department
how to bo made
inventory to be made of, bv postmaster
....record to be thereof kept
to be turned over to successor, when
receipts therefor, to be taken
care in preserving and nso enjoined ......
care of, by postal clerics
?.
transfer of, by postal clerks ..
embezzlement or larceny of, how punished
—
receiving stolen or embezzled, how punished.,,
.
....
....
purloining from post-office, how punished

Publisher. (See NEWSPAPERS AND PERIODICALS.)

when'entitled to pound rate
deemed a news agent.
........................
how to apply to enter publication as second-class.
proofs to be made by
may fold supplements with issues....
.....
.......
send sample copies
submitting false evidence, punishable
when to be notified that publication is refused
.
—.
mail bags may be supplied to, when
..
may inclose bills, receipts, and orders for subscription with second-class matter..
when, must pay third-class rate
Purchases. (See CONTRACTS.)
for Department uso, when authorized from contingent fund........
....,*«...
when, to be made to meet exigency
of coal in District of Columbia
of postage stamps by one postmaster from another
,.
Qualification of postmaster and postal employes by taking oath....
of sureties of postmasters by justifying responsibility
.....
Bidders to carry mail
Quarterly returns, postmasters to render, of postal account
to be sworn to..
penalty for neglect to render „
..
such neglect embezzlement.
directions for rendering
transcripts to be sent when lost
from letter-carrier offices...
unchanged by renewal of bond
......
...
................... . ......
correction in, to be made and notified
to be preserved two years
bow made on change of class of office
penalty for making false
no statement of registry fees to bo entered on
Quebec, .Province of, money-order exchange office for, is Saint Albans, Vt
Queen bees, how, may be sent in mails
Queensland, classification of matter exchanged with
rates of postage thereoa
exchange of money orders with
international money orders payable in
,..
denominations and equivalents of moneys
money orders for, payable in pounds, shillings, and pence
maximum amount of money order payable in
postmaster to designate paying office"for orders payable in
money order payable in, must be sent by remitter to payee
exchange office for, is San'Francisco

Sec. Page,
185
92
180
92
188
93
ISO
94
190 94
19S
90
197
96
198 97
200
97
209
99
210
99
217 102
220 102
1444
491
1445
492
1446
492
1446 492
1463
498
1464 4-99
62
50
63
50
64
51
484
211
484
211
485
211
484
211
486 212
940
351
941
351
1444 491
,'1445 492
1455
495
348
350
333
333
337
340
846
600
865
356
358

147
148
140
141
142
144
146
248
335
149
150

60
48
83
59
89
59
164
85
43
41
443
189
780
309
244
112
245
112
246
112
1463
247
112
248
113
255
115
251 114
252
114
253
115
258
116
259
116
1147
401
1345
370
155
406
172
407
172
1322
1322
449
1327 451
1327 451
1329
1337
454
13-40
455
1345

498

456

449

452
456
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Queensland—Continued.
Secpage.
exchange office of....
•
—
134G 457
money orders issued in, forwarded to payees in United States
1350
458
Rabat, 'mails exchanged with
389
104
Railroad employes not to carry letters out of mail
1030 370
Railroad* are post roads
727
293
transportation of m ail upon
740-764 295-303
Postmaster-General to decide what trains carry mail
740 295
and may contract for, without
advertisement
741
295
company must carry mails upon any train
742
206
supplies and special agents free of charge
743
296
must deliver mails into post-office
744 29G
not to carry mails beyond termini
.
745 297
conditions of service and rates of pay
746
297
compensation reduced ten per cent
747
297
further reduction five per cent
748
298
Congress ni»y fix compensation of land-grant roads
740
288
compensation to be paid land-grant roads
750 ' 298
mails to be carried on fastest train
.
751
299
mails how and vrhen to be weighed
752
299
companies to give notice of readiness for weighing
753
299
to provide post-office cars
754
299'
dimensions of, and additional pay for, post-office cars
755
300
cars to bo furnished as required
756
300
special facilities, how furnished
757
300
specific requirements of service on
758
300
financial agent to receive pay for services of
759
301
correspondence with the Department
759
301
companies to report receipts and expenses
760 301
when mail may be carried by horse express
761
301
rates of pay on Pacific
762
301
payments thereto, to be withheld
763
302
accounts with, how stated
476
302
Railway Iflail Service
7
21
office of Superintendent, in Department
7
21
organization of
894
343
general superintendent of, appointment and salary
894
343
duties of
895
343
as to mailability of doubtful matter
896
343
division superintendents of, appointment of
897
344
offices of, where established,
897
344
classification of employe1 s in
898
344
persons in, designated'railway postal clerks
898
344
clerks in, how appointed
^
890
345
promoted
900'
345
recommendations for promotion of, how made...
901
345
assignment of chief clerks, how made
,
902 345
railway postal cars designated railway post-offices
903
346
organization of working crews
805
346
helpers, how employed
,
906
347
clerks on steamboat lines, when detailed
907
347
transfer service, where and how maintained
908
347
assignment of clerks for
909
347
chief clerks of, designation of
,
910 348
detail of clerks, how made
911 • 348
assignments to duty, how made
911
348
salaries regulated by duties assigned
913
348
disposal of incompetent clerks
914
348
general instructions to railway postal clerks
915-977
348
in handling ordinary mail matter
978-1029
359
changes in, how reported on-...
1033 370
Railway postal cars, railroads must furnish
754 299
with safety heaters and lamps, penalty for refusal
754
299
dimensions of, and pay for
755
300
to be furnished as required
756
300
designated as post-offices
903
346
clerks must not leave, when
936
351
care of, by postal clerks
„
938
351
to be examined at end of run
937
351
who may have access to
955
354
permits to ride in, how granted
,
956 354
when not to be taken up
".
957 354
not good for transportation
, 958
354
Railway postal clerks, salaries to, how paid
230 105
probationers
230
105
deductions from pay, how made
230
105
pay, how affected by record of arrivals and departures
."
231
106
absences
232
106

INDEX.
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Bail way postal clerks—Continued.
notices to paying postmaster to make deductions
partial suspension of pay, when required

Sec. Page.
233
106
234
IOC

-.

substitutes
deduction of pay of, to be noted
to turn in keys "and records before final payment
reappointment of, to be upon merit
by whomrnadej
assignment of chief clerks of

may be detailed on transfer service
detail of, from one route to another, how made
reassignment to duty, how made.

,

general instructions :
to carry instructions, orders, schemes, and keys
report errors in Postal Guide
changes of schedules
needed in railway post-offices
duties of clerkin charge

•---

paid for daily service
not to traffic while on duty
impart information
courtesy enjoined upon
use of intoxicating liquors by, prohibited

-

report accidents
observe rules of railway companies

,

*

must accompany mail to and from post-office
not to leave their cars, when
keep stoves and heaters closed, when
must examine waste-paper and twine, when.,
when to turn over property of Department
transfer of property by, how made
not to apply public property to private use

*,».

,
,
,

care of mail bags, mail locks, and keys by :
mail key, how held by
to take receipt for key on transfer or exchange
not to repair mail locks and keys
to report defective key to Superintendent
care of mail keys by, penalty for loss
how to use mail bags

,

,
,

,-..

not to use hooks in handling mail bags
who may ride in railway postal cars
permits to ride in cars, how given....

,
.........

to sign record of arrivals and departures
how to reply to official communications
case examinations of, how made
voluntary examinations of, how made
leaves of absence of
back runs, how paid
substitutes for clerks absent
when disabled to send certificate
how to send resignation
exempt from militia duty

,

,

,.„
,
,
,
,

_-

235
235
237
237
898
899
899
900
901
902
904
905
906
907
908
911
912
914

107
107
107
107
344
345
345
345
345
345
346
346
347
347
347
348
348
348

915
916
917
918
919
920
921
923
925
926
927
928
929
930
932
933
934
035
936
937
938
938
939
940
941
942
943
944

348
348
349
349
349
349
349
349
349
349
350
350
350
350
350
350
350
351
350
351
351
351
351
351
352
352
352
352

945
946
947
948
949
950
951
952
953
954
955
956
957
958
959
963
964
966
967

352
352
352
352
353
353
353
353
353
353
254
354
354
354
354
355
355
S66
356

969
970
971
972
973
974
975
976
977

357
357
357
357
358
358
358
358
359
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Sec. Page,
general instructions:
. .
exempt from militia duty but not from jnry duty, road duty, or arrest on criminal process
_ 977
859
instructions to, in handling ordinary mail matter .
978-1018
359
not to deliver matter to addressee
565
233

to receive mail for delivery at next post-office

duty of, as to poaching registered matter
must check return of registered package receipts
compare registered packages with accompanying receipts
deliver registered matter to connecting postal car
not deliver registered matter to employes of railroad companies
postmark and return registered package receipts.
receive registered matter "before leaving terminal office
mast receipt for registered matter
report failures to properly make out registed package receipts...
postmasters must receive registered matter from
record of matter to be kept by.,
registry books for
Kail way post-ofiiccs, railway postal cars designated
...
."Bating stamp* furnished to postmasters
to be entered in inventory
returned to Department when unfit for tiso
Razors* when admissible to mails
—
how inclosed for mailing
«
Reatijugtiueiat of salaries, when made
,
Receipts. (Sea REVENUES.)
to be given when matter is registered
to be taken when registered matter is delivered
postmasters to have, for all expenditures
of acting postal clerk, how made
...on payment of money order, how taken..
of special-delivery matter delivered
,
Receiver, when to be appointed to receive mail matter ,
delivery of mail matter to
,
Receiving boxes to be provided at third and fourth class offices
how to be constructed
collection of mail matter from, by letter carriers. ..,•......
,
....
penalty for malicious injury to..'.
or to matter therein
.Record of receipts from stamps, bos rents, &o
hovf kept in third and fourth class offices.
first and second class offices.
of box rent account, how kept
arrivals and departures, how kept..«
of postal clerks, how kept in post-offices
to be kept at each station.
.,
by transfer clerks..
clerks to Sign
,
failure to sign, how entered
....
of errors by distributing clerk, when to be kept in post-offices
by transfer olerka
how to be filled up.-..
of second class publications to be kept in post-offices.Department
of registration business to be kept
are public property *
in discontinued offices, whore kept
Refused matter of second class
notice of refusal to be given publisher
when to be placed with waste paper
when treated as "dead"..
Refused registered matter, how treated
special-delivery matter, how treated....
Register, biennial, to be prepared
Registered fourtli»class matter to be examined and marked
Registered letters, addressed to lotteries, may be returned by order of the Postmaster-General
arriving in bad order, treatment of
containing currency for redemption, how treated
„
delivery of...
„.
at letter-carrier offices....
,
entry of, in delivery book
fee on
for special delivery, how treated
found unsealed, how treated
,
...............
from Canada, return of undelivered
.
,
may be forwarded without additional foe or wostage
misdirected, how treated
...,!..
missent, how treated
"
"..•.."...."..."..".".".'."."".'.'."."'.
must be placed inside of registered package envelopes
"'...'...,. II".'.'."'.'.'.".'.'.'.

718

291

1220
1231
1228
1232
122-6
420
1225
420
1223
1224
1229
1100 387
3222
419
1221
419
903 346
467
203
242
110
488
212
370
155
370
155
450
190
1054
S77
1118 893
222
103
235
107
1290
437
678
277
571
240
572 240
487
212
487
212
659 270
1440
1441
241
109
241
109
242
110
494
214
960
355
959
354
1026
1024
959
355
231 106
498
217
1021
368
961
355
345
140
S35
142
1050
375
1143 400
1144 400
599
248
600
243
601
248
602
249
1135 398
695
282
134
74
1053

419
421
420
421
419
420
420

489
489

309
368

377

1130
396
1100 388
1047 374
1117 393
1118
392
.1110
389
1046 374
1122
394
1107
389
1183
404
1113 390
1112 390
1111 390
1083
378

L
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Sec. Page.
Registered Idlers—Continued.
396
1129
1101 subject to attachment or garnishment
..
.*
.."
1138
397
recall of, by writers
*
............
report of missing, to be made to Chief Inspector
1142
400
return of undelivered
....
1134
401
1162
•when seat to Dead-Letter Office
S59
Registered mail, duty of transfer clerks as to
.
.,
1.027
ered matter becomes so •when receipt is given
, ............ ......
1053
377
878
bill must accompany every package of..
„.
.
1061
cancellation of stamps on.
...,„-...
„,
1058
877
1121
care required in delivering ...
„..
894
delivery of, general rule for
393
1117
1116
392
at letter-carrier offices..................................................
1119
893
by letter carriers
1125
to other than addressee.
....
394
1127
395
•when addressee is dead
1128
395
insane
.........................
373
1039
Department not liable for loss of
379
1064
depredation on, who responsible for
400
1142
must not be concealed from Department
.1063
378
dispatch of, general manner of preparing for
1147
401
fees on, not to be reported in quarterly postal account
387
1101
for delivery, treatment of
....
1083
379
special delivery, how to be indorsed
1153
402
foreign countries, what may bo included in..
.
1172
406
dispatch from exchange offices
1151
401
other tfian exchange offices ...................
402
1152
in international pouches
405
1171
label for....
405
1166
may be forwarded from one country to another
1168
405
recalled by senders
405
1170
must be postmarked at exchange offices
1157
403
return receipts for..
406
1173
treatment of insufficiently prepaid
388
1102
found among ordinary matter, how treated
1108
389
without cover in registered package envelope......
404
1163
from Canada, how to be treated if undelivered
,
403
1159
foreign countries, delivery of
1175
407
gen era! treatment of
1174
407
insufficiently prepaid
......
404
return receipts for
...... ........... 1161
1165
404
supposed liable to customs duty
,
404
1162
undel ivered, to be sent to Dead-Letter Office
1164
404
when to be specially held for delivery
332
1078
post-offices at a distance from railroad....
381
1071
hand-to-hand receipts for, when practicable
...
1065
379
how treated when, too large for registered package envelopes...
1113
300
in penalty envelopes, when to bereforwaraed.
384
1088
pouches with defective locks, how treated
1140
399
inquiries concerning, must receive prompt attention
408
in through pouches (see KEGIBTEEED POUCHES; INMEK SACKS; BBASS-LOCK. POUCHES) 1177
1078
382
mail carrier not to handle, outside of pouch
1075
381
manner of putting in catcher pouches
—...
1069
381
signing receipts for
,
390
1113
maybe forwarded from one office to another
—
3142
400
missing or lost, must be reported to Chief Inspector
1059
377
must be kept separate from ordinary mail
numbered consecutively
.
.
377
1055
1062
378
placed in registered package envelopes..
.............
1058
377
postmarked .........,'
3.080
383
sent by most secure route
1113
390
no additional postage for forwarding first-class
390
1113
no foe for forwanding
1043
373
not to be addressed to initials, box numbers, &c
1079
382
sent direct over railways from star route offices
.......
3072
381
on night trains
3074
381
tied with ordinary mail ..........................
...... —
1129
396
not subject to attachment or garnishment
—...
... ..... .........
J073
381
on express trains, when it may be sent
1130
396
lottery business, return of
....
,
396
1131
not to bo returned without express order.
397
no postage or fee on return of...........
....... 3182
1136
399
original record of, to show return
....„
1323
419
postal clerks must receive, at terminal offices.........
1224
420
receipt for.
1226
420
not deliver to railroad company unless specially directed.... —
1232
421
deliver to connecting car or to terminal office ,
1222
419
keep record of
. .......
1230
421
pouch on failure to connect
,
1070
381
prompt return of bills and receipts for
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INDEX,

___
______
postal officials must be able to certify to dispatch of .............. <r. .......... .....
postmasters must always bo prepared to receive, from postal clerks . .
.............
recall of,ralesgoverning ................ ......... .................. ..... . ..........
record of, by postal clerks, how to be kept... .................. ... ............ .....
receipt to be given sender of .......... . ......... ...
................................
taken on delivery of
...........................
.
......................
refused, to be returned like undelivered matter ............ .
.......................
registered package receipts to accompany ............ ...
......................
....
return receipt must accompany every pie.se of... ................... . ..... . ........
of undelivered, rules governing ................... .
.........................
special security given to
..........................................................
tag envelopes for, when to be used .............. . ---- ..
............................
third and fourth class postage on, when forwarded .......... .
.....................
when to be sent to Dead-Letter Office
..............................................
Registered packages, between postal cars and post-offices to be pouched .........
comparison of, with accompanying receipts
................................
. ......
. complete record of, by postal clerks..... .......... .. ...... . ......... . ........... -•
condition of, to be indorsed upon them
............................
.... ........ - ---continuous receipt and examination of, on star routes .......... . ................ -damaged, with tag envelopes attached
............................................
for dispatch in catcher pouches, how put up ____ ........................... . ......
found in bad order or damaged, how treated
.......................................
hand-to-hand receipts for, when practicable
.......................................
how to beopened by receiving postmaster
.......................................
..
illegible postmark on, how treated
.................................................
inclosing foreign matter to be marked "foreign"
.................................
misdirected, how treated ................... ..... ............. .
....................
of postage stamps, how treated
...........................
,
..........
missent, how treated.. ....................... . ...... ..
............................
mast be numbered consecutively
..................................................
sent by most secure route
................................................
receipted for by postal clerks
.............................................
of postage stamps, &c., when damaged in transit ............. *
....................
original may be entered on transit book ............. . ..... .
.......................
over star routes to go in way pouches ...
...............................
----. .....
receipts for, to be promptly returned by postal clerks ........... .
.................
to be entered on postal clerks' books ..... ... ............ .
.........................
transit, to be entered on transit book
....................................
.... ......
treatment of, in transit ............. .
........................
....
..................
when not received, to be reported to chief inspector
................
................
weekly statements of money-order and postal-note business must be sent in ......
Registered package envelopes, disposition of nsed ................ . ...........
empty, when opened, how treated ............. . ..... .
..............................
how supplies of, may be had
............................
,
.........................
manner of openingl ..................... . ................... .
.....................
using ....... .
..........................................................
matter too large for inclosure in, how to treat
............................
. .........
received without cover of
.................................
. ............ ....
must always inclose registered matter if possible ................. .
................
must be numbered consecutively each quarter ................... .
................
used for no other purpose than to inclose registered matter
..............
never be sent out of the country
................
............................
names of fourth class offices to be written on...... ..... . ........ , ....... . .........
numbers of, to be entered on registration book
....................................
responsibility for failure to seal.
..................................................
Registered package receipts always to accompany registered matter
...........
manner of making out
.............................................................
signing by subordinates____f
............................................
mustberaade out anew by every postmaster on route .............. .
..............
signed and promptly returned ....... . .......................... . .........
no postage on return of
............................................................
omissions in, must be corrected by returning postmaster
...................
* .....
postal clerks must make out and send, when
......................................
postmark andreturn
...........................................
to be checked by postal clerks when returned
.........
............................
when not sent, receiving postmaster to make out one .............. .
...............
not returned, duplicate to be sent ...... . ......... . ........ .
.................
unaccompanied by package, how treated
..........................................
Registered pouches, cheeking contents of .................. .
.....................
discrepancies and delays in dispatches of
..........................................
discrepancies between lock numbers and bills for
..................................
contents of, and bills ......... .
.............................
entry of, when to be made on transit book
.........................................
exchanges in, to bo made invariably
...............................................
in bad order, disposition of ....... 1. ........... . ............ „..
.....................
inspection of, before closing ................... .
...................................
.
international dispatches of
........................................
.
................
labeling, locking, and delivery of ......... .
................................
. .......
locks on, must not be injured ...... .. ...... „
.......................................

Sec-

1077 382
1100 387
1133 397
1222 419
1054 377
1318
393
1135 398
1067 380
1060 377
1134 397
1040 373
1006 379
1113 390
1138 399
1220 419
1228 420
1222 419
1089 384
1086 384
1098 386
1075 381
1097 386
1GV1
381
1101 387
1227 420
1158 403
1094 385
1096 386
1095 386
1055 377
1080 382
1223 419
1099 387
1087 384
1082 383
1224 420
1221 419
1087 384
1084 383
1093 385
1428 484
1 145 400
1109 389
1051 376
1101 387
1062 378
1065 379
1108 389
1062 378
1055 377
1062 378
1062
378
1051 376
1063 378
1004
379
1067 380
1068 38fl
10G9

1086
1083
1139
1083
1230
1225
1231
1105
1091
1103
1191
1188
1193
1196
1087
1179
1201
1185
1152
1186
1187

381

384
383
399
333
421
420
421
388
385
388
412
410
413
414
384
409
416
410
402
410
410

585

INDEX.
Registered pouches—Continued.
locks on, must be examined
manifold bills for
matter to be dispatched in
must be delivered when due, or reason given
entered on postal clerks'books
taken to terminal offices
preparation of, matter for
,
receipt of, in bad order
receipts for, to be given by postal clerks,
regulations concerning, -will govern postal clerks
return of extra, to be promptly made
safety of locks and keys for..."
supplies of, how obtained—
that have missed connection, how treated
through registered matter only to be sent in
to be used only when authorized
Registered pouch bills, discrepancies between, and contents of pouch
discrepancies between, and pouch numbers
manifold writing of
manner of filling out
mustnotbe used for other than registered pouch business
postmasters furnished with, when exchange established
should be verified with contents of pouch before dispatch
should be examined and checked on receipt of pouches
treatment of, at receiving offices

Registered-pouch service.mode of carrying on.....
object of
supplies for
Registered pouch, service of. (See EEGISTBBED-POUCH SERVICE.)

Registered-tag envelopes, how to be used
supplies of, how" obtained
to be used only on third and fourth-class matter
,
when attached to damaged packages, how treated
Registered third-class matter to be examined and marked
Registration, duty of postmasters to encourage.,
hours of business'for
r
inquiries concerning, must receive immediate attention
letter carriers not to accept matter for
irtntter admitted to
matter for, how to be presented
not allowed on Sundays or legal holidays
of foreign matter, restrictions on
of letters containing currency for redemption:....
of matter for Postal Union Countries
".
other foreign countries
is effected when receipt is given
of remittances of postal and money-order funds
quarterly reports of, by postmasters
receiving matter for
Registration book, every postmaster must keep
forwarded matter to be entered on.
recalled registered matter to be entered on
receipts and bills, when returned, to be entered on stubs of
returned registered matter to be entered on
to be numbered 1 at beginning of every quarter....
when numbered to be entered on stubs of
what, to contain
Registration, fee, for domestic matter
for foreign matter
,
none on official matter sent from Washington
to be paid by Government officers elsewhere
Registration label, for registered matter addressed to foreign countries
when to be used on foreign letter bill
,
Registration records are public property, and must be preserved
list of, to be kept
I
;........1
.
of discontinued post-offices, where to be kept
retiring postmasters must turn over, to successors
Registry bill, checking return of
"discrepancy between rotary lock and
contents of pouch and
envelope received containing only
failure to return by receiving postmaster.........
send by mailing postmaster
,
for registered pouch, manner of making out...
treatment of, at receiving office
manifold writing of
manner of making out
matter in registered pouch to be verified by
must be sent with every registered package

—

>

-•••
•
.—
-

-

^ec.
1186
118-1
1182
1199
1222
1200
1181!
1190
I 323
l" ;t >'
1189
119-:1180
1195
1177
1178
1186
1193
1184
1183
11-8"
1178
1185
1191
1192

1178
1177
1180

.-

1066
1051
10G6
1098
1°53
1041
1044
1140
••• 1067
-• 1043
• 1053
481,483
1153
1047,1048
1172
•• 1155
1056
1049
1146
1054
1050
1113
1138
1090
1134
1055
1063
1054
1046
1154
W4S
10*5
1171
1172
1143
1050
1144
1143
MfiO
1198
1198
1103
1092
1105
1183
1192
1J84

•--•

1061
H»l
1061
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Sec'
PaS°no postage on return of
"
•
;...;..*.
....,-.
1139 399
omissions on, to be supplied by receiving postmaster
1101
388
prompt return of, to be made
1070
381
to be sent also with matter for foreign dispatch
1151
402
Registry notice, at free delivery offices, to be sent to addressees
1116 392
at other than free-delivery offices
1115 392
haw to be sent to parties at hotels
1116 392
Registry-return receipt always to be sent with domestic registered letters or parcels
1080 377
failure to send, postmaster to be reported for
1105 388
of interior postmasters to send backforeign
1178 408
for registered matter to be sent to foreign countries
..-11*59
405
undelivered letters of foreign origin, how treated ..... —
1161 404
bow to be entered on foreign letter bill at exchange office
1172 406
may bo demanded by sender of matter to foreign countries.. —
1157 403
must be returned to sender of registered matter
1126 395
signed by person receiving matter
,
1117 393
no postage on, when returned
1139 399
of foreign origin must be sent back to exchange office/
1160
404
omissions in, to bo supplied by receiving postmaster
1101
388
postmasters to inform senders of foreign matter how to obtain
1157 403
preparation of, by exchange office
,....
1169 405
record and dispatch of, at exchange office
1176 407
shall beprima facie evidence of delivery of registered matter
1118 393
what to be entered on....
1060
377
when none is sent, receiving postmaster to make out
1105 388
unaccompanied by letter or parcel, how treated
1103
388
Registry schemes, postmasters must observe
„ _..
„
._.
,.
1081 383
for registered pouches, to be furnished by General Superintendent Railway Mail
Service
1182 409
Registry system authorized......
1039
373
blanks, &c., used in...
1051 376
brass-lock service of. (See BKASS-LOCK SEEVIGB.)
hours of business in
1044
374
. inner-sack service of. (See IfCiEE-sacK SBEYICE.)
means of securing safety in
.
10'0
373
office of Department in charge of
1042 373
postmasters not to reprimand one another for acts done under
1149 401
to take special interest in
1148 401
not to write to foreign officials about
1167 * 405
when in doubt about, to write to Third Assistant Postmaster-General
1150 401
registered-pouch service of. (See REGISTERED-POUCH SEKVICE.)
Registry tracer must be sent in quest of missing packages of stamps, &c
1141 399
must receive immediate attention ...
,
1140 399
when to be sent to Third Assistant Postmaster-General
1141 400
Regular mail, how dispatched
.. •
537
229
Rejection of'bids to carry mail, light of, reserved to Postmaster-General
733
313
Rclca.se of surety by renewal of bond
449
193
application for, how made
440
19,'!
by lapse of time, three years after settlement of accounts
452
194
by Court of Claims, when granted.-..
453
194
of bidders for carrying the mail to be When service commences
...
795 313
Remission of first-class rate on matter closed against inspection
561
235
of charges oil mail matter
'.
512
221
Remittances of postal and money-order funds to be registered
1049 375
Removal of letter carriers, when to be made
642
266
Renewal of lostdrafte or warrants
315
133
of postmaster's bond, when required
450
193
Rent of post-offices, estimates for
213
100
of buildings in District of Columbia limited
75
54
Report on claims to Attorney-General, when required
131
72
Reports, annual, of Postmaster-General, whai to contain
97
62
of the contingent fund,
98
64
of employes
99
64
when to be made
.
j~
100
64
to the President
...........I,..."....
102
65
of the Auditor
\1
65
penalty for failure to make
103
65
what to be printed
"f
„,
113
67
not to contain irrelevant matter
114
68
number to be printed
115
68
form and style of printing and binding
............"I...".",...
116
88
when to be printed
."
.,
^.. "
117
69
extra copies, how purchased.
!...!"^"""I"I"""!IIIi!I!"!""""
118
69
postmasters to make, of operations of free-delivery service.......
."..."."."..."."...
603
271
of special-delivery service at free-delivery offices required quarterly
...
681 278
of delinquent mairearriers, how made...
..
853 331
of arrivals and departures of the mails, how mado
""...".. "...""...
854
331
special, when required, of delinquencies
" °
""""...."... 855,856
332
when regular, to be forwarded monthly
'.'."..""..."".'.".' . ..
858 333

r
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of closing of office on account of epidemics, &c
.
of lost mail matter, howinade
-—
of robberies...
of robbery of mail
......................—
of arrest of criminals
of missing registered matter, how to be made....
of registry business to bp made quarterly...Reprimand of letter carriers, when-to be made..
Request matter, when to bo returned to sender
•what may be, the manner of return
Requisitions for money, how prepared
for supplies for Department, how made
—. —
Kesidesice of railway postal clerks to be on lino.
Resignation of railway postal clerks, how sent......
Responsibility for losses of registered matter
for wrong delivery of registered matter
Return of fraudulent registered matter, rules for...
matter, no fee or postage on
of undelivered matter, rules for
of unclaimed request matter
—........
when to bo made
„„...'.
of card and official matter
of letters opened through mistake...
of postal cards
of other than first-class matter
.of unclaimed matter, how made to Dead-Letter Office

Returns. (See QUAKTEKLY EETUENS.)

Sec. Page.
698
283
699
284
700
284
701
284
702
284
1143
400
13.43
401
642 266
593
246
..
592 24G
53
4(5
60
49
823
349
„.
.
974
353
1064
379
n 23
394
.1130,1131
396
........„,_.
1133
397
1134
397
593
246
593
246
594
246
594
247
595
247
596
247
,
007
250

of uninailable matter, when made
how made up and transmitted
Reunion, mails exchanged with
_
Revolvers, how, may be sent in mails
Ricbficld and Springfield (railway post-office), exchange office with.Canada
Robbery of post-office, postmaster to report
.
of mail, to be reported
-•
of money, when restored to owner
of tho mail, how punished..
..
attempts at, howpunished J
......
accessory to, how p_unished
—
Rodrijjties, mails exchanged with
Rotary lochs, supplies of,how to be obtained
.
to be used only on registered pouches and inner sacks....
to be tried when used
..-.
not to be injured
to be kept securely
special attention to bo given to
damaged, must not beused
«
return of.how and to whom..
on pouches, examination to see if looked.....
..,«
SSoniuauia, mails exchanged v/ith...
samples of liquids, fatty substances, &c., may be sent to
».
Rouse's Point and Alliaisy (railway post-o&ce), exchange office with Canada...
Route agents designated railway postal clerks..........
,.....,...
Russia, mails exchanged with...................................
Saba, mails exchanged with
.........................*
Sacks. (See MAIL BAGS.)
Safety heaters, railroads must provide, in postal earn
Safety lamps, railroad companies must provide, in postal ears
Safll, mails exchanged with ....
.
Saigon, mails exchanged with
.......
.....
Sailors' letters, when, may pass without prepayment...
.....
how to be certified
."
,
,
Saint and Sainte, for names beginning with, See "ST. AND STB."
Salaries, annual estimate for
of officers in Department.....
of clerks of various classes in Department
„
payments, how made
...»
of post-office inspectors
«
of railway posw clerks
—
regulated by duties
„«»,..........
double, when forbidden
..........*
not authorized by law, payment forbidden........*.
to unauthorized.officer forbidden
.......................
payment to persons in arrears forbidden..
in advance forbidden
.....*.
.....*•»....
of postmasters, how classified
**•„
*..„.
when readjusted
of first throe classes, how assigned and
fixed.
pro tempore, same as if duly appointed and confirmed.,
of fourth-class, how
fixed

608
250
609
250
889 '
163
370
155
610
255
700 284
701
284
704
285
1452 495
1453
495
J461
498
38!)
304
1180
409
H80
409
1186
410
HS7
410
1194 413
1198
415
1198
415
H9g
415
1193
415
389 164
397
igg
616 255
898 344
339
154
889 164
754 299
754
299
389 164
389, 163
320 135
323 136
109
g
14
54
28
898
913
67
C9
70
71
72
454
456
457
458
459

67
10
31
45
35
344
348
52
53
53
53
53
195
196
196
198
139
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Sec.
Salaries —Continued .
459
of postmasters, when office becomes Presidential, how fixed
221
may be retained from receipts of office
243
how credited in account ...... .
464
of clerks in post-offices, bow fixed and allowed ....... .
5
Salary and Allowance Division, chief of, appointment and salary
7
work assigned to
...........................
.
573
Sale of a business, how, affects delivery of letters... ...... -...
61
Sales of post-route maps ................ .
63
of waste paper in Department ....................... ---- .
how to be made......................
64
64
of Department property, how to be made
484
of waste paper and twine in post-offices............................
172-180
of postage- stamps and stamped pape
174
illegal, of stamps, how punished
257
monthly report of, of stamps to be made by Presidential postmasters
..............
1322
8 ailoiasca, international money orders payable in----.
................................
389
Salvador, mails exchanged with
...................................
.
.................
samples of liquids, fatty substances, &c., may be sent to
............................
397
340
Sample copies, definition of .................. . .......... ,
..........................
340
rules for determining admissibility of .................... ,
.........................
340
how to be marked on face of package
..............................................
340
when, deemed evidence of free circulation ..... •.
....................................
Samples of mcrchaiiflisc, rate of postage on, to Postal Union Countries ..........
308
397
how, must be inclosed (limit of weight) .............. .
.............................
402
rate in Canadian mails
......................................
.
......................
406
Australian mails ...................... . ............... .... .......... . .......
397
of liquids, to what foreign mails admitted
..........................................
616
San Francisco, exchange office with Mexico
......................................
618
Canada
......................................
897
headquarters of eighth division Railway Mail Service .............. . ........... . . .
36
division of respective force
................................
1244
may have allowance for clerical labor in International money-order business .......
389
Sail Marino, Republic of, mails exchanged with ...... . ......... . .............. ..
654
Satchels, letter carriers to return, to post-office at night
.............................
630
worn-out, how disposed of
.........................................................
469
Scales, when furnished to post offices
..................................
. .............
Sclicrfules, clerks in Railway Mail Service to notify superintendents of changes in..
917
Schemes of tlist rilmtiou, how furnished to postmasters
.........................
472
distribution of mails by, in railway post-offices .............. .
.....................
998
one pouch at a time ............ ^
........................
.
..........................
999
1081
postmasters must observe registry schemes
.......................................
should recommend clianges in, when necessary
.......................
1081
for registered-pouch exchanges, to be made by General Superintendent Railway
Mail Service . . - .
..............................................................
1182
School, matter bearing" card of, not to be returned, when .......... .
.................
594
Sc arches of vessels illegally carrying mail matter
.................................
720
seizure of matter so carried
......................
................................
722
forfeiture of seizures
..................................................
... ...... ....
723
724
seized matter may be returned to senders
.........................................
Second Assistant JPostuiastcF-Grenci-al, acting railway postal clerks to be
paid under instructions from
......................................
........
. .....
235
applications for mail bags to be made to ............... . ......... *
.................
863
gratuitous mail service to be made to
..............................
802
casualties to mail bags to be reported to...
........................................
882
communications sis to mail bags, locks, and keys to be addressed to ........ . ......
892 .
in regard to pay of railroads to be addressed to
...................
759
damaged registered-pouch locks to be sent to .................. . ............. .. ____ 1197
delinquencies in carriage of the mails to be reported to ......... .
..................
856
depositories for mail bags, to be under direction of
................................
875
excuses of mail contractors to be made to .............. . .......... .
...............
859
gives directions as to damaged mail bags
..................
........................
878
irregularities as to use of brass locks to be reported to
............................
887
in delivery of mail to be reported to
............................
----851
mail catches to be provided by
...............................................
, ---893
locks and keys to bo furnished by ........ . .................... . ..............
880
messenger service to be under control of ....... .
.............................
760
85
may sign certain contracts ........... , ................................... . .........
organization of office of
____
.........................................................
7
railway postal clerks to be paid under instructions from ......... .
................
230
. registered-pouch locks to be furnished by
........................................
1181
reports of arrival and departure of mails to be sent to
.........................
....
854
821
subcontracts for mail service must bofiledwith
..........................
. .......
subletting of mail contracts to bo under direction of .................... . .........
820
supplies locks and keys to street letter boxes
.....................................
664
temporary mail service must bo reported to
.............................
. .........
801
transportation of domestic mails to be under control of
............................
7
transfers of mail keys to be reported to ..... .
..............................
... ____ 884
unlawful use of mail bags to be reported to
........................................
•SOI
weighing of mails to be under direction of
..................
......................
753

199
•102
112
201
11
18
241
49
50
51
51
211
115
448
164
168
144
144
144
144
169
168
171
172
168
255
255
344
39
426
164
269
262
203
349
204
363
363
383
383
409
247
,291
291
292
292
107
334
317
340
342
301
415
332
337
333
338
341
331
.342
338
303
58
19
105
409
331
322
322
271
316
19
340
342
299
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Sec. Page.
327
S ecoiti tl-class matter, general definition of
138
828
138
conditions of admission."
328
regularity of issue required
138
328
138
must issue from known office of publication
32be in form of printed slieets, "without binding
138
328
and have legitimate list of subscribers
138
328
138
not to be primarily designed for advertising purposes
323
circulated free or at nominal rates
138
32D
regularity of issue defined
138
380
139
known office of publication defined
331
advertising sheets defined
139
332
subscription price and list requisite
— ...
140
332
"when subscription rate deemed nominal
.'
140
333
140
application for admission to pound rates
333
temporary permit, when granted
141
334
142
certificate of entry, when authorized
335
a record of, kept in Department
,
142
330
extra edition admissible to pound rate
142
supplements admissible as
337
142
definition of supplement
337
142
rules for determining character of
338
143
339
iuclosures containing illegal, how rated
144
340
144
sample copies, definition of, and rules of admissibility
346
false evidence, submission of, to secure admission
146
146
postmasters to report
347
rate of postage on
348
147
mode of pay meat
349
147
rights of news agents in mailing
350
147
when not entitled to pound rates
351
148
transient newspapers and periodicals
351
148
351
148
rates of postage on
148
352
at free-delivery office s ...
353
148
treatment of, at free-delivery offices
341
145
foreign publications, when admissible to pound rates
145
342
regulations for admission of
145
343
examination of, at mailing office
145
344
how examination is to be made
146
345
record of, kept in post-office
242
579
delivery o f .
291
Seizures of letters carried in violation of law
722-724403
Semlcr of foreign registered matter may demand return receipt
3157
377
of registered matter, must be givenreceipt
1054
1053
37(i
attach stamps to
376
1053
endorse his name on it
,
393
1118
return receipt must be sent to
16's
389
Senegal, mails exchanged with
164
389
Senegambia, mails exchanged with
200
461
Separating offices, allowances for clerk hire at
566
237
Servant may receive mail matter of employer, when ..
.......
237
566
authority of, when implied
,
389
164
Servia, mails exchanged with
168
397
samples of liquids, fatty substances, &c,, may be sent to
31
13
Service, voluntary, cannot be accepted
164
389
Seychelles, mails exchanged with
163
389
Shanghai, China, mails exchanged with
163
389
Japanese post-office at, mails exchanged' with
....
328
Ship and steamboat letters defined
338
327
two cents allowed for bringing letters to post-office
336
327
how paid
837
327
same rate for bringing letters from foreign port, when allowed
328
833
double postage on ship letters chargeable..!..
,
328
840
manner of collecting ship fees.
328
.841
postage on ship letters, how rated up

letters on mailsteaniboats, how disposed of
account of, how to be kept
no fees allowed to mail vessels
,
,
printed ship matter, how treated
,
Ship, steamboat, and way letters, estimates for
,
Siam, mails exchanged with
samples of liquids, fatty substances, &c., may be sent to
Sierra Ijcone, mails exchanged with
,
Signal Service weather reports, how treated
in railway post-offices
Signatures of subordinates, how made to registry receipts
receivers of registered matter, how made
Singapore, mails exchanged with
international money orders payable in
Singing forbidden to letter carriers on their routes
^
,

328, 329
329
329
329
329
100
164
168
161
221
362
381
394
163
389
448
1322
265
641
844
845
846
847
213
389
397
389
514
993
]089
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Site of post-offices, when changed.i...***—.....«-w....-..•**•
Sixth Auditor, report of, to show financial condition
how appointed, title of office
...*..
• —.........
duties of, assigned bylaw
—
organization of Ms o'ffiee
—..........
to superintend collection of debts
and penalties and forfeitures....
.to keep accounts of postal revenues
and of expenditures....,--....-...."..
..
manner of keeping ....
to mate quarterly report of receipts and expenditures ................
to keep separate account of money-order business....... —............. —.
may administer oath
appeal from, to .First Comptroller
—
Small-pox, duty of postmaster, in respect to
Smoking forbidden to letter carriers on their routes
Smyrna, international money orders payable in —
—.
Soap, how wrapped for mailing —
Soldiers' letters, when, may pass without prepayment........
how to be certified
.—
Solicitataou of mail matter prohibited
Soizilaua, mails exchanged with.
—
Spain, mails exchanged with
samples of'liquids, fatty substances, &c., may be sent to...
....
Special ageaits, (See POST-OFFICE INSPECTORS.)
railroads required to carry without charge
—
Special-delivery letters, when registered, to be indorsed on registered-packag
envelopes
".....
care in delivery of registered
,
Special-delivery matter, (See SPECIAL DELIVERY SERVICE.)
Special-delivery messengers, employment of, at free-delivery post-offices....
need not be uniformed
,
accommodations for, to be provided
...
. —.
behavior of, prescribed
—.........
efficient service required of
must keep delivery book.
payment of, to bo made monthly.
how receipted for
letter carriers may act as, when
Special-delivery service, daily account of, to be kept
.,
expenditures and fees for, how entered
first law authorizing,
law extending, to all post-offices and .ill mail matter
all post-offices designated, special-delivery offices
description of special-delivery stamp....'.
hovr supplied
how sold and used....
....
how to be canceled
.,..
employment of messengers for, at free-delivery offices
messengers need not IMS uniformed „. „
.,
behavior of messengers
provision for accommodation of same ia post-office
postmasters to require efficient service
delivery books to be kept, and how
....
payment of messengers to be made monthly.
how receipted for
special-delivery letters may bo delivered by letter carriers, when...
duty of letter carriers receiving, for delivery
reports of business of, at free-delivery offices, how made.
,
propositions to perform, to be reported by postmasters
regulations for other than free-delivery offices
means of special delivery, how provided at fourth-class offices
accounts of service and fees, how rendered
regulations applicable to all post-offices
mailing and dispatch of the matter, directions for
first-class matter, how placed in pouch...,
other matter, how dispatched
,
duty of receiving postmaster..,,
responsible for immediate delivery
,
hours within which delivery to bo made
matter received on Sunday, how treated...
to whom delivery to he made.
within "what limits delivery to be made...,.
registered special-delivery matter, how treated
record of special-delivery articles to be kept, and how
special-delivery matter, when to be forwarded
undelivered matter, how disposed of
general instructions to postmasters

Special-delivery stamps, defined

Page.
187
65
116
117
117
.117
117
120
121
121
121
121
121
121
283
265
448
155
135
136
221
163
164
168

1083
1122

39-1

672
275
673
278
276
674
674
270
675
276
276
676
677
277
078
277
217
679
110
242
243
112
665
271
272
660
274
667
668
274
fiG9 274
670
274
071
275
«i72
275
073
G74
074
075
673
677
670
679
680
681
082
683
088
684,
685
885
685
685
686
687
8»8
688
689
690
692
693
694
695
696
154
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Sj&eeial-iIeiiTcry stamps—Continued.
no commissions for cancellation of
how used
•
description of
.,
how supplied to postmasters
—
sale and use of
—
. how canceled
,—
Special facilities, how and where provided
Special post-offices, raa.il facilities to be provided
Special-reirjiiesit envelopes, how provided
definitionof....
requisitions for, how made —
rules governing supply of....
what may lie printed on
—
mistakes in printing, how rectified,
Spoiled 8tamped envelopes, how redeemed
disposition of, redeemed
St. Albaitg and Boston (railway post-office), exchange office with Canada
St. Albaiis and North Ueniiiiigton (railway post-office) exchange, office with
Cana da.
St. JfJartholomew, mails exchanged with
.
St. Christopher, West Indies, mails exchanged with................
St. Croix, mails exchanged with
St. EiitttatiKs, mails exchanged with
St. Helena j international money orders payable in
St. Johns, Antigua, is money order exchange office for the Leeward Islands
St. John (Danish colony), mails exchanged with
St. Joins, Bfew Brunswick, is money order exchange office for Canada
St. r^ooais, Mo., exchange office "with Mexico
headquarters of seventh division Railway Mail Service,
of division of inspeetive force
St. IJosiis, Senegal (Africa), mails exchanged with
St. ILncia, West Indies, mails exchanged with
St. Marie, mails exchanged with
St. Martin, JFrcuch CJniana, mails exchanged with
(St. SPicrre, mails exchanged with.............
St. Tlioaaas, mails exchanged with
St. fhoiKts (islands of), mails exchanged with
.
.
St. Vijaeent, West Indies, mails exchanged with
Stamp agencies, appointment of, and duties—, .. .
Stamped envelopes, to be provided and sold
what printing may be on.
inclosures therein to pass as prepaid
kinds of, and description....
improvements in, to be adopted
............n.
requisitions for, how made
.................
supply to l<o counted when received......
...............
damaged, how treated.
sales of, by agents—-.
....*.•
to be sold at coat
price of, to be fixed
penalty for selling for more or less
*.
or for selling except for cash
using in payment of debts
pledging or hypothecating
exchange of, forbidden
......
what money receivable for
not receivable for ........ —. —
—................
when, may be redeemed
disposition of, when, redeemed
may bo carried out of mail
—......
Stamped-envelope agents, appointment of and duties

Stamps, (See POSTAGE"STAMPS AKD POSXMABKIHG STAMPS.)

Star routes, transportation of mails on

-

Steamboat letters. (See SHIP AND STEAMBOAT LETTERS).
Steamboat lines, pay of postal clerks on
Steamboat service, how contracts made for
Stolen moneys or property from mails to bo returned to owner
,*.,..
Straits Settlements, mails exchanged with
,.
..„._.
international money orders payable in
Students' matter may T»o put in college boxes.
Snblr t tin % of contracts for carrying tho mail, must be with consent of PostmasterGeneral...
regulations under which made...
lien of employe1 of mail contractor
w
annulment of contract upon
..
Subpoenas, postal clerks in, entitled to expenses,not per diem
Subscription list, legitimate, essential to admissibility at pound rate
evidence.of, required
Substitutes in railway mail service, how paid

Sec.
154
380
668
889
670
671
757

733

155
150
167
163
168
171
181
182

018

Page.
83
91
274
274
274
275
300
294
83

as

86
86
86
88
91
91
255

616
255
389
163
389
164
389
163
389
164
1322
448
1346
457
389
163
1346
457
616
255
887
344
30
39
389
163
389
164
389
163
389 163-164
389
389
389

41
155
153
155
156
160
165
169
170
172
173
175
17-4
174
174
174
176
177
178
181
182
716
41

163
183

164
164
41
83
83
83
83
84
85
87
87
88
89
89
89

90
90
90
91
SI
280

772-824
907
804
151
389
1322
492

347
317
82
163
448
213

820
821
822
823
07«

322
322
323
324
358
138
140
107
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Substitutes—Continued.
for railway postal clerks, who canoe
-••«
letter carriers, how appointed
their service and pay
Sumatra, mails exchanged with
Sumbawa, mails exchanged with
••-•
Sunday, special delivery not required on
received on Sunday, how treated
Superintendent of bnildiiig, his duties
must give bond
to inventory Department property
'•,""•,
*
Superintendent of Foreign Mails, appointment and salary
Superintendent of J>ead-I.ctter Office, appointment and salary
Superintendent of Mails, when to be appointed, and duties of
Superintendent of Money-Order System, organization of office of
Supplements, when admitted as second-class matter
definition of
•'•
other rules for determining character of
mailed separately are third-class matter
inclosures containing illegal, how rated
Supplies, what, issued to postmasters
•...
uniform ink and canceling stamps
blanks, tags, returns, &c
•
facing slips, wrapping paper, and twine
postal balances in metric system
wooden or slide labels
list of blanks for Presidential offices
fourth-class offices
for free-delivery offices, how furnished
railroads to carry
—
Sureties, required'on bonds of postmasters
must be approved by Postmaster-General
v
sureties of married woman liable
how to sign bond and authentication thereof —
,—.
liability after vacancy in office
. -. •
to take charge of office on death of postmaster
how released by renewal of bond
payments, how applied after new bond given
release of, by lapse of time
Court of Claims
on bonds of bidders to carry mail
liabilities of
must qualify as to responsibility
penalty for false swearing thereon
illegal approval of
duties of postmasters in approving
when new, required on contracts for carrying the mail.
liable for money-order business at branch offices
Suspension of pay of railway postal clerks
of letter carriers, when to be made
Suspension Bridge, exchange office with Canada
S wato w, mails exchanged with
Sweden, mails exchanged with
exchange of money orders with
international money orders payable in
denominations and equivalents of moneys
money orders for, payable in kroner and ore
maximum amount of money order payable in
money order payable in, should be retained by remitter as receipt
exchange office for, is New York
exchange office of
advice of money order issued in, for United States, retained in exchange office of.
new orders furnished in country of destination
samples of liquids, fatty substances, &c., may be sent to
Switzerland, mails exchanged with
,
exchange of money orders with
international money orders payable in
indirect exchange through, of international money orders payable in AustriaHungary
'
denominations and equivalents of moneys
money orders for, payable in francs and centimes
maximum amount of money order payable in
money order payable in, should be 'retained by remitter as receipt
advice of money order issued in, for United States, retained by exchange office in
money-order exchange office for, is New York
."
of
new orders furnished in country of destination
,
samples of liquids, fatty substances, &c., .may be sent to
Sydney is money-order exchange office for New South Wales
Tahiti, mails exchanged with
,
,

Sec. Page.
972
636
636
389
389
688
688
7
52
62
5
5
498
7
337
337
338
338
339
467
467
468
469
471
472
473
473
664
743
442
442
442
443
447
448
449
451
452
453
779
779
780
780
781
782
809
1235
234
643
616
389
3s9
1322
1322
1327
1327
1329
1341
1345
1346
1351
1351
397
389
1322
1322

45
50
11
11
217
25
142
142
143
143
144
202
202
203
203
203
204
204
206
271
296
189
189
189
189
192
192
193
194
194
194
308
308
309
309
309
309
319
423
106
266
255
163
165
449
449
451
451
452
455
456
457
458
458
168
1G5
448
448

1324
1327
1327
1320
1341
3351
1345
1346
1353
397
1346
389

449
451
451.
452
455
458
456
457
458
168
457
163

357
264
264
164
164
279
279
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Sec.
Tamatavc, mails exchanged with.
389
163
Tangier, mails exchanged with
S89
163
British postal agency at, mails exchanged with
•
389
163
Tasmania, classiiication of mail matter exchanged with
406
172
rates of postage thereon
—
407
172
exchange of money orders with
1322 449
international money orders payable in
1322 449
denominations and equivalents of moneys
......—
1827 451
money orders for, payable in pounds, shillings, and pence
1327 451
maximum amount of money orders payable in
.
1329 452
postmaster to designate paying office for orders payable in.
1337 454
money order payable in, must be sent by remitter to payee
1340 455
exchange office for, is San Francisco
1345 456
exchange office of
1346 457
money orders issued in, forwarded to payee, in "United States
1350 458
Telegrams, form of official, in Railway Mail Service
964
355
Telegraph companies, rate and priority of Government telegrams
141
76
privileges of, a public domain.....
142
77
must file acceptances
143
77
transfers, when forbidden
144
77
penalties for refusal to transmit official telegrams
145
77
G-evernment may purchase lines
146
78
list of, which accept terms of act
147
78
Temporary service in carrying the mail, when authorized
799
315
when postmasters may employ
801
316
rate of pay of, limited...
«
801
316
Tennasserim, mails exchanged "with...
389
163
Terra del Fuego, mails exchanged with
—,....
389 163
Tetnan, mails exchanged with
389
164
Thanksgiving Way observable as holiday
,
483
210
The Hague is money-order exchange office for Netherlands
1346 457
Third Assistant Postinaster-Ociieral, duties assigned to office of,..
7
22
may sign contracts for stamps, &c
....
85
58
may sign warrants
218
102
applications for recall of registered matter, when made to
1133 397
exceptional exchanges of inner sacks to be made to
1204 416
brass-lock exchanges to be established by
1207 417
inner-sack exchanges to be established by
1204 416
misdirected registered packages, when to be sent to
1094 386
postmasters, when in doubt as to registry regulations, must apply to
1150 401
registered package and tag envelopes to be supplied by
1051 376
pouch exchanges to be established by
1178 408
registry locks, when to be sent to
1198 415
system to be in charge oi
1042 373
reports to be made to, concerning damaged>tamp packages
1099 387
delivery of registered matter when addressee is
dead
1127 395
delivery of registered matter when addresses is
insane
1128 395
applications for duplicate certificates of deposit to be sent to
195
96
entry of second-class matter to be made to
.........
333 142
brass-lock registered service to be established by
1207 417
certificates of deposit to be sent to
194
95
changes in second-class publications to be reported to
345
140
claims for deficiencies in supplies of stamped paper to be sent to
,
169
87
damaged supplies of stamped paper to be sent to
f...
170
87
dead-letter funds to be turned over to
424
182
decides upon admissibility of pub lications to pound rates..........................
334 142
foreign publications
342
145
deficiencies of registry fee to be collected by...
1114 391
deposits of postal revenue to be under direction of.
188
93
discrepancies between registered pouches, bills, and contents to be reported to.. .1193,1196 413-14
inner-sack registered service to be established by
1204 416
insufficient prepayment of registered matter to be reported to
1114 391
irregularities in registry system to be reported to..
1148 401
may sign certain contracts
85
58
miscarriage of registered pouches to be reported to...
„
1195 414
misprinted special request envelopes to be sent to
.....
171
88
missing registered pouches to be reported to
....
1188
411
may sign warrants
218
102
organization and jurisdiction of office of
7
22
recall of registered matter to be under direction of
1133 397
receipts for stamped paper to be sent to
169
87
record of second-class publication to be kept by..
335
142
redeemed stamped paper to be sent to
182
91
registered package envelopes to be supplied by
1051 376
pouch set-vice to be established by
.
1178 408
registry system to be in charge of
.".
1042 373
requisitions for stamped paper must be sentto
165
86
38 p L
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special-delivery service to be under direction of
6C9
274
reports to bo made quarterly to
.
681
278
stamps to be supplied by
689
274
stamp and other agencies to be under direction of.—
—
7
25
used newspaper and periodical stamps to bo st»ntto
—
170
90
stamps for deficiencies of postage to be sent to....
559
234
reports to be made to, ia cases of—
demand for registry key by post-office inspector —
—
413
1194
discrepancy between loot numbers and bills of pouches
—
413
1193
bill and registered pouch
1196
414
failure of mailing postmaster to send bill or receipt
388
1105
receiving postmaster to return bill or receipt
1091-2
3?5
send foreign return receipts to exchange office 1176
408
insufficient prepayment of postage or fee on domestic matter—weekly',.......
391
1114
foreign matter
1173
406
irregularities in registry system
f
401
1149
3219
brass-locli service
418
386
misdirected stamp packages
1096
miscarriages or niisconnections of registered pouches
1195
414
missing registered pouches
.-.-„
—. —
1188
411
379
misuse of tag envelopes
1066
registered letters found unsealed
389
1107
matter found with ordinary
,.
388
1102
without cover
—'..
389
1108
package envelope without inclosure
—
1109
389
registration business—quarterly
401
1146
special registration forms at largo offices never to bo changed unless authorized by.
1052
376
tracer for lost package of stamps, when to be sent to
."..
1141
399
150
Thiril-elass matter, definition of, and rate
853
circulars defined
860
151
361
151
rules as to circulars
bulk packages for separate distribution, how rated
362
151
152
printed matter defined
363
what reproductions are printed matter
152
864
roof sheets accompanying manuscript
359
150
owproof shoots may bo corrected
,..., ..
305
152
what package may contain
—
366
152
permissible additions to
367
153
what words are part of address
367
153
Through registered matter. (See BKASS-LOCK, INSEB-SACK, AND EEGISTEEEDPOUCH SEEVICE.)
Tickets to theater, places of amusement, &c., letter carriers not to sell
641
266
postmasters not to vend or send lottery, in mails postage-free
207
477
Time of closing mails r
509
220
Timor, southwest portion of, mails exchanged with
„
164
389
Tobago, Went Indies, mails exchanged with
889
164
" To-be-called-for " letters, how treated
... 658
270
Tokio is money-order exchange office for Japan
1346
457
Touquin, mails exchanged with.....
168
389
Topographer, hi8 duties
7
16
disbursements for office of, how made....
55
46
duties of, as to sale of maps
61
50
Toronto, Ontario, is money-order exchange office for Canada
1346
457
Tonbouai, mails exchanged with
888
163
Tonmotoii, mails exchanged with
389
103
Tracers for missing registered stamp packages
1141
399
Trains, Postmaster-General to decide •which shall carry mails
740
299
mail to be carried on fastest (see RAILROADS)
751
295
Transfer of bids to carry mail not permissible
.,
789
31<i
of debts to contractors
«
224
103
from money order to postal funds, how entered in account
243
111
of public property by postal clerks
351
841
Transfer clerks, where detailed to serve
1019
367
duties of in transfer of mails
1020
368
recording errors
,
1021
368
guarding mails
1023
388
supervising messenger service
3C23
368
keeping record of arrival and departures of mails, &c
1026
368
. '
to sign same
369
1026
handling registered mail.
369
1027
369
care of property..,
1028
369
observing general regulations
. ........
........ 1020
369
examination of, how made
...... 3025
must receive, transfer, and record registered matter in certain cases..............
369
1027
Transfer service, detail of postal clerks for (sea TRANSFER CLEBKS) ................
347
SOS
Transient letters, how treated
,.
270
658
351
Transient newspapers, rate on, one cent for each four ounces
148
to bo prepaid by stamps affixed
,
•
148
351
Transit book for registered matter, description and use of
384
1087

E

Transit registered matter, receipting for

,

1084

383
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Transit registered matter—Continued.
1085
384
registered matter ori star routes
•••
1086
384
continuous examination of
100
2,3
Transportation of the mail's, estimates for
705
287
Government monopoly thereof.
-.
706
287
privateexpresses forbidden
707
288
private carriers forbidden at letter-carrier offices
708
carriage of person acting as private express forbidden
709
penalty for sending by private express
710
288
carry ing letters out of the mail.
710
288
collecting, receiving, or carrying letters out of the mail
711
288
owner of vehicle
712
289
carrying letters on a vessel not in the mails
289
713
mail vessel to take letters from post-office
714
289
vessels arriving to deliver letters in post-office
,
—
714
290
penalty on foreign vessel for failure to deliver letters in post-offices
290
715
carrying letters without compensation, when prohibited
716
290
letters in stamped envelopes canceled may be carried out of mail
290
717
newspapers may be carried otit of mail.
291
718
mail carriers to receive mail for delivery, when
291
719
postmasters to report violations of monopoly
„.
,
291
720
special agents to search vessels for letters—
on special authority from. Postmaster291
General.
721
722
291
seizure and detention of letters carried in violation of law
292
723
forfeiture of seizures to United States—
292
724
letters seized may be returned to owner......
292
725
penalty for obstructing the mail
..........
293
726
delayin g mail at ferry .... 1
293
727-739
general provisions for establishing mail carriage
295
740-764
transportation by railroad
303
765-771
mail-messenger service.
305
772-824
on steamboats and star routes.
324
825-835
foreign mails service .1.
327
836-847
ship and steamboat letters
329
848-860
inspection of service, fines, and deductions —.
333
860-893
in ail equipments
•
324
825
of domestic, through foreign countries .'.
324
826
contracts for carrying foreign mails
325
827
how foreign mails may be carried
325
828
limit of compensation for, of foreign
325
829
con tractors,- when may be fined
325
830
contracts for, may be terminated by Congress
325
831
of foreign, through 1)nited States
326
832
foreign mails in transit to be treated as domestic
326
833
special arrangements for, with Postal Union countries
326
834
charges for, in Postal Union countries
327
835
settlement of charges for, how made
Treaties. (See POSTAL CONVENTIONS.)
163
T real y relations, with what countries
389
389
164
Trinidad, West audit?*, mails exchanged with
1322
448
international money orders payable in.
,
164
389
Tripoli, Italian office of, mails exchanged with
..,
364
Trip r«g»orts, railway postal clerks to send
1002
Tscliaudok, mails exchanged with
163
389
Tunis, mails exchanged with
163
389
164
Italian office of, mails exchanged with
,
389
165
389
Turkey (European and Asiatic)', mails exchanged with
168
samples of liquids, fatty substances, &c., may be sent to
397
Twine, sales of, 'to be entered in account...
241
109
at first and second class offices
110
242
•waste remnants to be -sold
211
484
how furnished to postmasters
203
409
351
postal clerks to preserve and turn over... ,
,
939
244
582-501
Unclaimed matter, advertisement of, by postmaster
return of, to sender
'
246
592-596
second-class and printed, how disposed of
248
597
when treated aa '' dead "
24.8
602
special-delivery matter, how treated
,
282
695
404
1162
Undelivered foreign registered matter, how treated
registered matter from Canada, how treated
404
1163
101
Unexpended balance* to be carried to surplus fund.
,
215
101
216
and covered into Treasury...
643
266
Uniforms, letter carrier, required to wear
266
643
to provide
266
643
prescribed
267
646
inspection and repair of
,,..,...,...
276
673
special-delivery messengers not, required to wear
346
904
of railway postal clerks,' prescribed
389
163
Universal Postal Union countries, list of, with which mails are exchanged
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classification of mail matter within
Uiimailable matter, definition and classification
'' held tor postage,'' defined
misdirected, defined
•
destructive, defined
•
coin and jewelry, when tmmailablo
obscene, defined
lottery, defined.
mutilated, defined
-- -excess of weight and size
-.
foreign matter, when
-—
letters and circulars concerning lotteries
obscene matter declared
definition of
,
test for determining
..
notes of decisions respecting
in mails between Postal Union countries specified
unpaid letters, when, are
treatment of unpaid matter deposited for mailing
how returned to Dead-Letter Office
reaching destination, when to be delivered
when not to be delivered. -.
. - -how treated in railway post-office
to be postmarked "
Unpaid letters. (See UNPAID MATTER.)
how treated
.,
to be returned to sender, when
Unpaid matter, treatment of in mailing office
,
to be postmarked and rated up
returned to sender, if known
• marked " held for postage "
addressee to be notified, when
to be held two weeks, awaiting his order
to be dispatched, when
sent to Dead-Letter Office, when
Uruguay, mails exchanged with
Vacancies in letter-carrier force, how filled
Valuable letters, delivery of, when, returned from Dead-Letter Office
duty of postmasters receiving, for delivery
return of, when owner not, found
Vanceboro' aud fiangor (railway post office), exchange office with Canada.._.Venezuela, samples of liquids, fatty substances, &c., may be sent to
...
mails exchanged with
registered matter from, cannot bo recalled by senders
Victoria, classification of mail matter exchanged with
rates of postage thereon
,
international money orders payable in
money-orders payable in pounds, shillings, and pence
—
maximum amount of money order payable in
,
money order payable in, must be sent by remitter to payee
is money-order exchange office for Canada
money-order exchange office for, is San Francisco
money orders issued in, forwarded to payees in United States .. .. ... ...
exchange of money orders with
denominations and equivalents of moneys
money orders payable in, postmaster to designate paying office
,
exchange office of
Villages, when entitled to free-delivery service
—
Vingli-JLoiis;, malls exchanged with
Virgin Isles, West Indies, mails exchanged with.......
Voluntary examinations, when to be made in Railway Mail Service
Voluntary service, unlawful to accept, when
Vouchers to be sent to Auditor for all expenditures
and deductions by postraa stera
Wallachia, mails exchanged with
Warrants, how drawn, countersigned, and registered
may be signed by the Third Assistant
renewal of, when lost
bond of indemnity to be given.
"Washington, I>.C«, direct packages for, how made up
headquarters of third division Railway Mail Service
of division of inspeotive force
Waste paper, sale of, in Department, authorized
embraces what
to be sold and accounted for
• postmasters to collect and examine
sales of, to be entered in account
at first and second class offices
second-class matter, when unclai mod, disposedofas

'00.

392
3/8
378
378
378
378
378
378
378
378
378
379
380
380
380
380
401
523
525
C09
581
581
1003
1004

Page.
166
158
158
158
158
158
158
158
158
158
159
159
159
159
160
160
170
224
224
251
243
243
364
365

523
525
525
525
525
525
525
525
525
525
389
637
580 580
580
616
397
389
1168
406
4-07
1322
1327
1329
1340
1345
1345
1350
1322
1327
1337
1346
623
389
389
987
13
222
222
389
217
218
315
315
990
897
36
63
484
484
513
243
^!42
601

224
224
224
224
224
224
224
224
224
225
165
264
242

242
242
255
168
165
405
172
172
449
451
452
455
456
456
458
448
451
454
457
259
163
164
356
31
103
103
164
102
102
133
133
361
344
39
50
211
211
221
109
110

248

597
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refused matter disposed of as...
postal clerk s in us t. exam me
now, turned over for sale.
—
Way post-offices, delivery of mails to
registers of arrivals and departures of snail, how kept-...
delinquencies to be reported
postmasters' report of arrivals and departures
,
special reports, when required
of delinquencies or irregularities, how made
contractors to be notified of failures
reports, how sent and preserved
contractors' excuses for delinquencies, how made
'Way pouch, registered matter on star routes to be dispatched in
Wentlici* reports of Signal Service, how treated
how treated in railway post-offices
Weighing of mails, when and how made, on railroads
companies to give notice of readiness for
"Weight of mails, to be considered by bidders in making bids
'Western Australia, international money orders payable in
Whistling forbidden to letter carriers on their routes
Widow of minor entitled to his letters
of pensioner, when, may receive his letters
Wife, letters of, how to be delivered
husband cannot control delivery of letters of.
of postmaster may be assistant
Windward Islands, international money orders payable in
money orders for, payable in pounds, shillings, and pence
maximum amount of money orders payable in
money order payable in, must be sent by remitter to payee
exchange office for, is New York
.
money orders issued in, forwarded to payees in United States
exchange of money orders with
denominations and equivalents of moneys
money orders payable in, postmaster to designate paying office
exchange office of
Winnepejf, ^Manitoba, is money order exchange office for Canada
Withdrawal, after mailing, before dispatch, when authorized
after dispatch
of mail matter, before dispatch
not permissible after stamps canceled, when
after dispatch, how authorized
,
'' Working; crews " of railway postal clerks, how organized
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248
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Wrapping paper, estimates for

Yanaon, mails exchanged with
Yeast cakes, how wrapped for mailing
Yellow fever, duty of postmaster in respect to

........

937
937
851
852
853
854
855
856
857
858
859
1082
514
993
752
753
786
1322
641
568
567
566
566
496
1322
1322
1327
1327
1329
1329
1340
1340
1345
1345
1350
1350
1322
1322
3327
1327
1337
1337
1346
1346
1346
1346
531
533
531
532
533
905
213
389
370
698

351
351
331
331
331
331
332
332
332
338
833
388
221
362
299
299
311
448
265
239
238
238
238
216
449
451
452
455
456
458
448
451
454
457
457
226
227
226
227
227
346
100
163
155
283

