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tifications to the Sixth Auditor of service, and the correspondence
relative to the non-performance of contract requirements for carrying
the mail.

The Ratlway Adjustment of Division, under the supervision of a superin-
tendent of railway adjustment, prepares the cases for the authorization
of new railway mail service, of changes in existing service, or of railway
postal-car service for which payment is allowed Ly law, and fixing the
rate of pay for the same; prepares orders and instructions for the
weighing of the mails; receives and examines the returns and computes
the basis of pay therefrom; prepares cases for the adjustment of allow-
ances to railroads for carrying the mail and for postal cars, and to cer-
tain trunk lines for special facilities, and all correspondence pertaining
to these several subjects.

The Mail Equipment Division, under the superintendence of a clerk of
the fourth elass as principal clerk, is charged with the preparation of
advertisements inviting proposals for the furnishing of mail bags, mail
locks and keys, label cases, mail-bag cord-fasteners, and mail-bag catch-
ers; the receipt of proposals and the preparation of contracts on award
therefor; the inspection of all such articles of equipment, except mail-
bags and catchers, which are not delivered at the Department; the issu-
ing of such articles upon approved requisitions for the use of the service;
the keeping of records and accounts of receipts and issues, and of the
number of each key issued; the examination of accounts relating to the
purchase or repair of mail equipment, and the preparation of all corre-
spondence incident to these duties. ‘ '

IV. RAILWAY MAIL SERVICE.

This system is appurtenant to the Second Assistant Postmaster-Gen-
eral’s Office, and the Superintendent makes his annual report to that
officer.

The Office of the Superintendent has charge of the Railway Mail Service
and the postal clerks in the employment thereof; prepares for the con-
sideration of the Postmaster-General all regulations for the governmens
of this service, cases for the appointment and removal of postal clerks,
their promotion or reduction, and for all officials in this service; con-
ducts the correspondence and makes the orders relating to the moving
of the mails on railroad trains; has charge of the direction, distribution,
and separation of mail matter in the principal post-offices and upon
rajlway post-offices ; makes appointment of weighers and conducts the
weighing of mails at the quadriennial weighings or when specially or-
dered ; prepares and issnes the official daily bulletin, showing changes
in the post-offices, postmasters, routes, and other matters affecting the
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carrying and distribution of the mails from day to day, and generally
Las supervision over the discipline of the officials and postal clerks, and
the performance of their duties.

The clerical force of this office congists entirely of postal clerks as-
signed to duty there. Nine division superintendents are appointed and
stationed for the government of the Railway Mail Service in the several
districts in which the country is divided, respectively, as follows:

(1) At Boston, for the New England States ;

(2) At New York for New York, New Jersey, I’ennsyh’ama, Dela-
ware, and the “Eabtem Shore”;

(3) At Washington, for Maryland and Virginia (except the ¢ Xastern
Shore”), West Virginia, North Carolina, and the District of Colambia;

(4) At Atlanta, for South Carolina, Georgia, Ylorida, Alabama, Mis-
sissippi, and Louisiana;

(5) At Cincinnati, for Ohio, Indiana, Kentucky, and Tennessce ;

(6) At Chicago, for Wiscorsin, the Michigan peninsula, Illinois, Iowa,
Nebraska, Minnesota, Dakota, and Wyoming;

(7) At Saint Louis, for Missouri, Kansas, Arkansas, Texas, Colorado,
New Mexico, and Indian Territory;

(8) At San Francisco, for California, Nevada, Oregon, Alaska, Arizona,
Idaho, Utah, Montana, and Washlnoton Territory;

(9) At Cleveland, for the through line from New York via Buffalo,
Suspension Bridge, Toledo, and Detroit, and lines of the Lake Shore
and Michigan Southern Railroad, and Michigan, except the peninsula.

To each of the division offices are assigned postal clerks suflicient to
enable the performance of the duties. The division superintendents °
regulate the duties of the mail service and discipliné of the clerks under
orders of the General Superintendert.

V. TAE OFFICE OF THE THIRD ASSISTANT POSTMASTER-GENERAT,

To this office iy assigned the general care of the collection of the
rovenues of the postal service and of its finaneial operations, involving
the collection and deposit of postal revenuefrom all sources; the prepara-
tion of correspondence and instructions relating thereto; the receiving
and recording of certificates of postal deposits; the keeping of accounts
of postal receipts, and of payments from the Treasury and the several
sub-treasuries and depositories; the transfer of postal moneys from one
depository to another; the drawing of warrants for the payment of in-
debtedness of the Department, and for covering into the Treasury
moneys derived from the service; the enforcement of tho prompt ren-
dition of returns and accounts by postmasters and others, and the gen-
eral examination of such accounts and the preparation of orders by

B




TITLE II—THE FISCAL SYSTEM OF THE POSTAL SERVICE. 105

substitute should be paid the salary of the absent carrier, but the
latter should sign the pay roll, and a separate receipt be taken from
the substitute and accompany the pay-roll, showing the names of the
carrier and substitute and the time served by the latter. Substi-
tutes serving in the place of carriers absent with pay should sign the
substitute pay roll (Form No. 1501%) on which the time and the name
of the carrier in whose place they serve should appear.

In making payment to the widow or heirs of a deceased carrier, where
there is no administration of his estate, the postmaster should certify
to the signature of the payees and to his or their relationship to the
deceased carrier, and to the fact that there is no administration. If
there is to be administration of the carrier’s estat e, payment should be
withheld until the appointment of an executor or administrator, and
made to him after due appointment and qualification, and he should
sign the pay roll.

TO RAILWAY POSTAL CLERKS.

Sec. 230. Method of Payment.—Railway postal clerks will be paid their
salaries upon authorization and instructions received from the Second
Assistant Postmaster-General, as follows:

1. When a clerk is appointed for a probationary period and as-
signed to duty on a line, the most convenient disbursing postmaster is
instructed to pay him at a designated rate per annum from the day he
begins service, but no payment will be made until the postmaster has
been advised that the oath of the clerk has been received by the Gen-
eral Superintendent of the Railway Mail Service. No payment is to be
made after the expiration of six months from the date named in the
order, unless the postmaster is further notified to continue the payments
after such expiration.

2. Upon the permanent appointment of the clerk, authority is given
the most convenient disbursing postmaster to pay him, specifying the
rate.

3. Upon the transfer of a clerk from one line to another, the most
convenient disbursing postmaster will be authorized to pay his salary
from the date he begins service on such new line.

4. The old paying office will be notified to discontinue payment on
such transfer.

5. Upon the promotion or reduction of a clerk the postmaster will be
notified of the increase or reduction, and the date when such change
takes effect.

6. Notice will be given of deductions from the pay, whenever imposed,
to the paying postmaster and the Auditor. But see section 234,
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7. When the clerk hag been granted leave of absence, with or without
pay for the whole or part of the time, notice is given to the postmaster
accordingly.

8. The postmaster must be prepared to pay suchi salaries monthly
within three days after the expiration of the month. If the postmaster
has not sufficient funds he will give timely notice to the Sixth Auditor,
by whom he will be supplied.

See. 231.—Record of Arrivals and Departures as Affecting Pay.—FPost-
masters are required to examine the record of arrivals and departures
of railway postal clerks daily, when such records are kept in their of-
fices, and report to the division superintendent at once all failures to
sign the same and all cases of advance gignature. When such record
1s kept elsewhere the division superintendent causes the record to be
examined and reports made to him. When the clerk fails to sign the
record the postmasler will write the words No Signature in the line
where the name should have been signed; and the words Advance Sig-
nature will also be noted according to the fact. The postmaster has no
discretion in reporting failures, but must promptly forward at the end
of the month the record, kept in his office, with due entry therein of
every failure, whatever the circumstances, duly certified, to the division
superintendent for inspection. The Department, not the postmaster,
decides upon the merits of the case.

Sec. 232. Absences, how Affect Pay.—When a railway postal clerk has
been absent from duty more than thirty consecutive days, on account
of sickness or other cause, the division superintendent will report the
same t0 the Second Assistant Postmaster-General.

See. 233. Preliminary Notices to Paying Postmasters.—The division
superintendent will send a preliminary notice to the paying postmaster—

1. In case of the death, resignation, removal, suspénsion, or change
of paying office of a railway postal clerk; or

2. When a clerk has been absent from dubty more than thirty consec-
utive days on account of sickness or other cause; and will send

3. A copy of his report of failures in all cases where the record of ar-
rivals and departures is kept elsewhere than in the paying post-office.

See. 234. Partial Suspension of Pay.—When the paying postmaster
has reeeived a preliminary notice from the division superintendent, or
a copy of his report of failures, or when he has forwarded the record
kept in his office with failures reported for the month therein, he will
withhold from the pay of the clerk a sufficient sum to cover all stop-
pages, fines, and forfeitures of which he has been notified. For each
failure to sign therecord of arrivals and departures he will withhold
not to exeeed one day’s pay; for each failure to perform service he will
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withhold an amount equal to the pay of the clerk during the time he was
absent from duty, until specific instructions are received from the Sec-
ond Assistant Postmaster-General.

Sec. 235. Payment of Aecting Clerks and Substitutes.—An acting clerk
is one employed temporarily {o fill & vacancy; and no payment is to be
made to an acting clerk without specific authority from the Second As-
gistant Postmaster-General. The receipt taken from such clerk must
be signed by himself, be taken on a separate blank (Form No. 1563), and
forwarded direct to the Second Assistant Postmaster-General, with the
authority for making the payment noted thereon, for the necessary
credit. The names of acting clerks should never be put on the regular
pay roll.

A substitute is a person employed by a regular clerk to perform his
duty during a temporary absence. All swmus paid to a substitute must
be receipted for by his principal.

Sec. 236. Deduction of Pay to be Woted.—The cause of every deduetion
of pay, and the authority for making the same must be noted on the
pay roll.

Sec. 237. Keys and Records to be Turned in before Final Settlement.—
On the resignation, transfer, suspension, or removal of a postal clerk,
final settlement with him will be deferred until the paying postmaster
has received from the proper division saperintendent a certificate that
all mail keys, records, and other property of the Department have been
turned over to him.

CHAPTER SIX.

POSTMASTERS ACCOUNTS AND RETURKS.

Sec. 238, The System of Acconnts.—The statutes require the Auditor to
close the account of the Department quarterly and transmit to the Sec-
retary of the Treasury quarterly statements of its receipts and expen-
ditures (section 261); and also to certify quarterly to the Postmaster-
General an account of the money paid by postmasters out of the
receipts of their offices, pursnant to appropriations, on account of the
expenses of the postal service. (Section 267.)

All postmasters’ accounts and returns of receipts and expenditures
must be kept and made accordingly. They are also required to keep
in their offices and deliver to their successors a record of all postage
stamps, envelopes, books, blanks, and property received from their re-
spective predecessors, or from the Department or its agents, and of all
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Sec. 736. Carrying the Mail on Waters of the United States.-—The Post-
master-General may cause the mail to be carried in any steamboat or
other vessel used as a packet on any of the waters of the United States.
(R. 8., § 3969.)

Sec. 737. Inland and Foreign Steambeat Mail Service.—The Postmaster-
General is authorized to contract for inland and fereign steamboat mail

gervice, when it can be combined in one route, where the foreign office
or offices are not more than two hundred mileg distant from the domes-

tic office, on the same terms and conditions as inland steamboat service,
and pay for the same out of the appropriation for inland steamboat serv-
ice. (Act of March 3, 1885, 23 Stats., 336.)

Note.—This clause gives a continuing authority amending the general law. (Opin.
of Att'y-Gen., May 27, 1886.)

Sec. 738, Preference Given to Letters over other Mail Matter.—When the
amount of mail matter to be carried on any mail route is so great as to
seriously retard the progress or endanger the security of the letter mail,
or materially increase the cost of carriage at the ordinary rate of speed,
the Postmaster-General may provide for the separate carriage of the
letter mail, at the usual rate of speed; but the other mail matter shall
not be delayed any more than is absolutely necessary, having due regard
to the cost of expedition and the means at his disposal for effecting the
same. (R.S.,§3994.)

Sec. 739, Discontinuing Service on Post Roads.—Whenever, in the opinion
of the Postmaster-General, the postal service cannot be safely continued,
the revenues collected, or the laws maintained on any post road, he may
discontinue the service on such road or any part thereof until the same
can be safely restored. (R. S.,§3974.)

CHAPTER TWENTY-FOUR.
OF TRANSPORTATION BY RAILROADS.

Sec. 740. Postmaster-General o Decide what Trains shall Carry the Mail.—
The Postmaster-General ghall, in all cases, decide upon what trains and
in what manner the mails shall be conveyed. (Act of March 3, 1879,
§ 3, 20 Stats., 358.)

Sec. 741, May Contract for Without Advertising.——The Postmaster-Gen-
eral may enter into contracts for carrying the mail, with railway com-
panies, without advertising for bids therefor. (R. 8., § 3942.)

Norr.—The Post-Office regulations establishing contract sections relate to the whole
mail servies, They do not compel the Postmaster-General to make time contracts
with railway companies, nor prevent him from accepting services which may be de-
termined at will by either party. (. B. Co. v. The United Staics, 21 Ct. Claims R., 155.)
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Sec, 742. Railway Company must Carry Mails on any Train.—Every rail-
way company carrying the mail shall carry on any train which may run
over its road, and without extra charge therefor, all mailable matter
directed to be carried thereon, with the person in charge of the same,
(R. 8., § 4000.)

Sec. 743. To Carry Supplies and Special Agents, &c., Free of Charge.—Rail-
road companies are required to convey, without specific charge there-
for, all mail bags, post-office blanks, stationery supplies, and all duly
accredited special agents and post-office inspectors, on the exhibition
of their credentials.

Sec. 744, When Railroad Companies must Deliver Mails into Post-Offices.—
Every railroad company is required to take the mails from and de-
liver them into all terminal post-offices whatever, except in ecities
where other provision is made by the Department, and also into all in-
termediate post-offices which are located not more than eighty rods
from the nearest station or railroad office at which such company has
an agent, the distance to be measured by the shortest road. The length
of the route will be computed and paid for from terminal office to ter-
minal office, except in those -cities where the Department causes the
mail to be carried between the railroad and post-office, and in such it
will be computed from the place where the mail is taken from and de-
livered to the company.

The Department will provide for the carriage of mails to and from
other intermediate post-offices only. At all points where mail trains
do not make regular stops, the speed of trains carrying the mails
must be slackened to admit the exchange of mails with safety.

The persons employed by railway companies to convey the mails
between post-offices and stopping places, when required by this regula-
tion, are agents of the companies, not employés of the postal service,
and need not be sworn as such, but must be above the age of sixteen
years and of suifable intelligence and character; and postmasters will
promptly report to the proper Division Superintendent of the Railway
Maijl Service, or the General Superintendent thereof, any violation of
this requirement.

Nore.—A well-established practice, such as railroads receiving and delivering
mail-matter at all offices within eighty rods of the road without extra charge, must
be deemed to have been considered by Congress and the Department when fixing the
full rate of compensation for railroad mail transportation, and the pay for such serv-
ice is included in the general compensation fixed for the routes, Where a railroad
company performs such mail-messenger service without objection it is precluded from
demanding further compensation than the rates allowed for the transportation of the
mails. (ZRailroad Company v. The United States, 21 Ct. Claims, 155.)

-
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Sec. '745. Mails not to be Carried beyond Termini without Authority.—In
case railroads are extended or trains run beyond the termini of the route
on which the transportation of mails is duly authorized, the mails must
not be carried beyond such termini of the route until the additional
service is ordered by the Second Assistant Postmaster-General.

Sec. '746. Conditions of Railway Service and Rates of Pay for Same.—The
Postmaster-General is authorized and directed to readjust the compen-
sation hereafter to be paid for the transportation of mails on railroad
routes upon the conditions and at the rates hereinafter mentioned:

First. That the mails shall be conveyed with due frequency and speed;
and that sufficient and suitable room, fixtures, and furniture, in a car or
apartment properly lighted and warmed, shall be provided for route
agents to accompany and distribute the mails.

Second. That the pay per mile per annum shall not exceed the follow-
ing rates, namely: On routes carrying their whole length an average
weight of mails per day of two hundred pounds, fifty dollars; five hun-
dred pounds, seventy-five dollars; one thousand pounds, one hundred
dollars; one thousand five hundred pounds, one hundred and twenty-
five dollars; two thousand pounds, one hundred and fifty dollars; three
thousand five hundred pounds, one hundred and seventy-five dollars;
five thousand pounds, two hundred dollars, and twenty-five dollars ad-
ditional for every additional two thousand pounds, the average weight
to be ascertained, in every case, by the actnal weighing of the mails for
such a number of successive working days, not less than thirty, at such
times, after June thirtieth, eighteen hundred and seventy-three, and not
less frequently than once in every four years, and the result to be stated
and verified in such form and manner as the Postmaster-General may
direct. (R.S.,§ 4002.)

Sec. 747. Compensation of Railroads Reduced Ten Per Centum,—That the
Postmaster-General be, and he is hereby, authorized and directed to
readjust the compensation to be paid from and after the first day of
July, eighteen hundred and seventy-six, for transportation of mails on
railroad routes by reducing the compensation to all railroad companies
for the transportation of mails ten per centum per annum from the rates
fixed and allowed by the first section of an act, entitled “An act making
appropriations for the service of the Post-Office Department for the
fiscal year ending June thirtieth, eighteen hundred and seventy-four,
and for other purposes,” approved March third, eighteen hundred and
seventy-three [section 746], for the transportation of mails on the basis
of the average weight. (Act of July 12, 1876, § 1, 19 Stats., 79.)

Note.—This act does not affect the compensation for railway postal cars, provided
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for in the act of Maxch 3, 1873 (Opin. Att’y-Gen. Taft, October 7, 1876), and was not
intended to affect existing contracts. (Opin. At’y-Gen. Taft, December 21, 1876.)

The above statutes apply only to contracts made after their passage, or to such as
did mot require the performance for a specifie period. (Railway Co. v. U. 8., 104 U,
S., 687, See also 21 Ct. Claims R., 155.)

See. 748, Compensation of Railroads Reduced Five Per Centum More.—
That the Postmaster-General be, and he is hereby, authorized and di-
rected to readjust the compensation to be paid from and after the first
day of July, eighteen hundred and seventy-eight, for transportation ot
mails on railroad routes by reducing the compensation to all railroad
companies for the transportation of mails five per cenfum per annum
from the rates for the transportation of mails, on the basis of the aver-
age weight fized and allowed by the [preceding section] first section
of an act entitled, *“ An act making appropriations for the service of
the Post-Office Department for the fiscal year ending June thirtieth,
eighteen hundred and seventy-seven, and for other purposes,” approved
July twelfth, eighteen hundred and seventy-siz. (Act of June 17,
1878, § 1, 20 Stats., I42.)

See. 749, Congress may Fix Compensation o be Paid Land-Grant Rail-
roads—All railway companies to which the United States have fur-
nished aid by grant of lands, right of way, or otherwise, shall carry the
mail at snch prices as Congress may by law provide; and, until such
price is fixed by law, the Postmaster-General may fix the rate of com-
pensation. (R. S., § 4001.)

For rights and obligations of land-grant roads under this section, see 13 Opins.
AtP'y-Gen., 445, 536; 14 Opin., 428, 663.

The land-grant railroad companies, so called, are under perpetual contract with
the United States to transport the mail at such prices as Congress may by law direct,
and in the absence of such direction, then such as the Postmaster-General may detor-
mine. (Railroad Co. v. The Uniled States, 21 Ct. Claims R., 155.)

A land-grant railroad company, carrying the mails under an express contract au-
thorized by law when it was made, is entitled to the contract rate specified therein for
the confract term, notwithstanding the reductions of the acts of Juno 12, 1876, and
June 17, 1878. (R. R. Co. v. The United States, 104 U. S., 637.) But a land-grant rail-
road company carrying the mails without express contract was subject to the reduc-
tion ordered by said acts. (R.ZR. Co. v. The United States, 21 Ct. Claims, 155.)

Subsidized railroads are bound to transport the mails at fair and reasonable rates,
not in excess of those charged to private parties for the same kind of servico. (R, .
Co. v. The United States, 21 Ct. Claims R., 155.)

Sec. 750. Compensation to be Paid Land-Grant Railroads—That rail-
road companies whose railroad was constructed in whole or in part by
a land grant made by Congress on the condition that the mails should
be transported over their road at such price as Congress should by law
direet shall receive only eighty per centum of the compensation author-
ized by this act. (Act of July 12,1876, § 13,19 Stats., 82.) (See section 749.)

- —
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Bec. 751, Mails to be Carried on Fastest Trains.—And if any railroad
company shall fail or refuse to transport the mails, when required by
the Post-Office Department, upon the fastest train or t rains run upon
said road, said company shall have its pay reduced fifty per centum of
the amount provided by law. (Actof March 3, 1885, 23 Stats., 386; and
see 23 Stats., 156.)

Sce. 752, Mails; how and when to be Weighed.—The Postmaster-Gen-
eral * * * g herebydirected to have the mails weighed as often as
now provided by law by the employés of the Post- Office Department, and
have the weights stated and verified to him by said emp loyés, under such
instructions as he may consider just to the Post-Offic e Department and
the railroad companies. (Act of March 3, 1875, § 1, 18 Stats., 341.)

Sec. 753. Railread Companies to Give Notice of their Readiness for Weigh-
ing.-—The transportation of mails is authorized on railroad routes with
the understanding that the rate of compensation shall be determined
uponreturns showing the amountand characterof the service,to be made
within twelve months from the date of its com mencement, or earlier
if the Department so elect, and no payment will be made except upon
the basis of such returns. The mails should not be weighed until the
service is fairly established on the route, and whe n the company is sat-
isfied that this is accomplished, the fact should be reported to the Sec-
ond Assistant Postmaster-General, who directs the weighing of mails,

Sec. 754, To Provide Pozt-Ofice Cars.—In case any railroad company
now furnishing railway post-office cars shall refuse to provide such cars,
such company shall not be entitled to any inerease of compensation un-
der the provisions of the next section. (R. S., § 4003.)

And herealter when any railroa d company fail or refuse to providerail-
way post-office cars when required by the Post-Office Department, or shall
fail or refuse to provide suitable safety heaters and safety lamps therefor,
with such number of saws and azes to each car for use in case of acci-
dent ag may be required by the P ost-Office Department, said company
shall have its pay reduced ten per centum on the rates fixed in section
four thousand and two of the Revised Statutes, as amended by act of
June twelfth, eighteen hundred and seventy-six, entitled “An act
making appropriations for the service of th e Post-Office Department for
the fiscal year ending June thirtieth, eighteen hundred and seventy-
geven, and for other purposes,” and as further amended by the act of
June seventeenth, eighteen hundred an d seventy-eight, entitled ¢“An
act making appropriations for the service of the Post-Office Depart-
ment for the fiscal year ending June thirtieth, eighteen hundred and
seventy-nine, and for other purposes.” (Act of March 1, 1881, 21
Stats., 375.)
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Sec. 755. Dimensions of, and Additional Pay for, Post-Office Cars.—Addi-
tional pay may be allowed for every line comprising a daily trip each
way of railway post-office cars, at a rate not exceeding twenty-five dol-
lars per mile per annum for cars forty feet in length; and thirty dollars
per mile per annum for forty-five-foot cars; and forty dollars per mile
per annum for fifty-foot cars; and fifty dollars per mile per annum for
fifty-five to sixty-foot cars. (R. S., § 4004.)

Note.—This statute does not authorize a pro rata compensation to be paid for cars
which are less than forty feet in length.

Sec. 758. Cars to be Furnished as Required.—That all cars or parts of
cars used for the railway mail service shall be of such style, length, and
character, and furnished in such manner, as shall be required by the
Postmaster-General, and shall be constructed, fitted up, maintained,
heated, and lighted by and a* the expense of the railroad companies.
(Act of March 3, 1879, § 4,20 Stats., 358.) (See section 754.)

See. 767, Special Facilities.—The annual appropriation for the postal
service usually provides for necessary facilities on trunk lines; and the
Postmaster-General makes special contracts deemed necessary to expe-
dite the transportation of the mails on such lines accordingly.

NoTE.—Where the Postmaster-General contracts for additional postal-car facilities
to bs paid for out of an appropriation therefor or out of appropriations ¢ hereafter
passed for a similar purpose,” and subsequent appropriations are made and the com-
pany continues to perform the service, it is entitled to the compensation agreed upon.
The provisions of the Revised Statutes (section 87), forbidding the Executive De-
partments to contract debts in excess of appropriations, must yield to special pro-
visions relating to a particular Department. Such contract may be made for a term
of four years; and if it make the liability of the Government conditional upon fu-
ture appropriations, and they be subsequently made, it is valid. (N. ¥. Central R.
R.v. United States, 21 Ct. Claims, 468.)

Sec. 758. Specific Requirements of the Service—The rates of compensa-
tion are computed upon the average weight of m ails per day carried the
whole length of the route ; but the rates fixed by law require not only
a certain weight of mails, but also that the mails shall be carried with
due frequency and speed, and that suitable room, fixtures, and furni-
ture shall be provided in a car or apartment of car, properly lighted
and warmed with safety lamps and safety heaters, for railway postal
clerks to accompany and distribute the mails, as accessories to the
weight of mails, and that post-office inspectors and special agents be
also carried without specific charge therefor. The specific requirements
of the service, with regard to these items, will be made k nown through
the General Superintendent of the Railway Mail Service. The require-
ments as to due frequency and speed, and the size of the mail car or
apartment are at all times to be determined by the Department.

e

N —————

|
|
|




TITLE V—TRANSPORTATION OF THE MAILS. 301

Sec. 759. Financial Agent; Correspondence with Department.—As soon as
service is commenced on a route, the railway company should apply to
the Sixth Auditor for instructions respecting the designation of a finan-
cial agent to receive and receipt for payment for the service. All com-
munications relative to or affecting the pay for such service should be
addressed to the Second Assistant Postmaster-General (Railway Ad-
justment Division).

Sec. 760. Railroad Companies Requested to Report Receipts and Ex-
penses.—That the Postmaster-General shall request all railroad com-
panies transporting the mails to furnish, under seal, such data relating
to the operating, receipts and expenditures of such roads as may, in
his judgment, be deemed necessary to enable him to ascertain the cost
of mail transportation and the proper compensation to be paid for the
same ; and he shall, in his annual report to Congress, make such rec-
ommendations, founded on the information obtained under this section,
as shall, in his opinion, be just and equitable. (Act of March 3, 1879,
§ 6, 20 Stats., 3568.)

Sec. 761. When Mail may be Carried on Railway Routes by Horse Ex-
press.—If the Postmaster-General is unable to contract for carrying the
mail on any railway route at a compensation not exceeding the maxi-
mum rates herein provided, or for what he may deem a reasonable and
fair compensation, he may separate the letter mail from the other mail,
and contract, either with or without advertising, for carrying such
letter mail by horse express or otherwise, at the greatest speed that can
reasonably be obtained, and for carrying the other mail in wagons, or
otherwise, at a slower rate of speed. (R. S., § 3999.)

4s to FINES and DEDUCTIONS, see chapter twenty-nine,
MAIT, TRANSPORTATION ON THE PACIFIC RAILROADS.

Sec. 762. Rates of Pay Therefor and how Applied.—That the grants afore
said are made upon the condition that said company shall * * *
transport mails * * * wupon said railroad forthe Government, when-
ever required to do so by any Department thereof, and that the Gov-
ernment shall atall times have the preference in the use of the samc
for all the purposes aforesaid (at fair and reasonable rates of compen-
sation, not to exceed the amounts paid by private parties for the samc
kind of service), and all compensation for services rendered for the
Government shall be applied to the payment of said bonds and interest
until the whole amount is fully paid. (Act of July 1,1862, to aid in
constructiou of a railroad and telegraph line from the Missouri River to
the Pacific Ocean, § 6, 12 Stats., 493.)
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And that only one-half of the compensation for services rendered
for the Government by said companies shall be required to be applied
to the payment of the bonds issued by the Government in aid of the
construetion of said roads. (Act of July 1, 1864, amendatory of last
mentioned act, § 5, 13 Stats., 353.)

That the whole amount of compensation which may, from time to
time, be due to said several railroad companies respectively for services
rendered for the Government shall be retained by the United States,
one half thereof to be presently applied to the liguidation of the in-
terest paid and tobe paid by the United States upon the bonds so issued
by it as aforesaid, to each of said corporations severally, and the other
half thereof to be turned into the sinking fund hereinafter provided.
(Act of May 1, 1878, § 2, 20 Stats., 58.)

Nore.—The Supreme Court decided,in U. 8. v. Cent. Pac. R. R. Co., 118 U. 8., 235,
that the three acts above mentioned are in pari maferia and to be construed together;
and, so construed, the act of 1878 restores the provisions of the act of 1362 respecting
retention of compensation for services performed by the railroad for the United States
which had boen changed by the act of 1864; and requires the Treasury to withhold
all payments for services performed on the roads by the aid of Government grants.

Sec. 763. Payments to be Withheld —The Secretary of the Treasury is
directed to withhold all payments to any railroad company and its as-
signs on account of freights or transportation over their respective roads
of any kind, to the amount of payments made by the United States for in-
terest upon bonds of the United States issued to any such company, and
which shall not have been reimbursed, together with the five per centum
of net earnings due and unapplied, as provided by law. (R.S., § 5260.)

Bec. 764. Account thereof; how Stated.—That for the proper adjustment
of the accounts of the Union Pacifie, Central Pacific, Kansas Pacific,
Western Pacific, and Sioux City and Pacific Railroad Companies, re-
spectively, for services which have been or may be bereafter performed
for the Grovernment forthe * * * {ransportation of the mails, the
Secretary of the Treasury ishereby authorized to make such entries upon
the books of the Departmeut as will carry to the creditof said companies
the amounts so earned or to be earned by them during each fiscal year
and withheld under the provisions of seoction Afty-two hundred and
8ixty of the Revised Statutes and of the act of Congress approved May
seventh, eighteen hundred and seventy-eight: Provided, That this shall
not authorize the expenditure of any money from the Treasury, nor
chango the method now provided by law for the auditing of such claims
against the Government : Provided further, That this paragraph shall
not bo so construed as to be a disposition of any moneys due or to be-
come due to or from said companies respectively, or to, in any way, af-
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fect their rights or duties or the rights of the United States, under
existing laws, it being only intended hereby to enable the proper ae-
counting officers to state on the books of the Treasury the accounts be-
tween the Government and said companies respectively. (Act of March
3, 1879, 20 Stats., 420.)

CHAPTER TWENTY-FIVE.
OF MAIL-MESSENGER SERVICE.

Sec. 765. Authorized. — That the Postmaster-General be, and he is
hereby, authorized to employ such mail-messenger service as may be
necessary for the carriage of the mails in connection with railroad and
steamboat service, transfer service between depots, over bridges or
ferries, between post-offices, post-offices and branch offices or stations,
in cases where by the Jaws and regulations of the Post-Office Depart-
ment, railroad companies, steamboat companies, and the masters of
vessels are not required to deliver into and take from the post-offices
the mails carried on their lines or vessels. (Act of March 3, 1887, 24
Stats., 492.) :

Sec. 766, Mail-Bessenger flerviee; hew Employed.—A mail messenger
cannot be employed without express authority from the Second Assist-
ant Postmaster-General; and in no case can a postmaster be allowed
compensation for mail messenger service performed by himself, nor can
he be interested or concerned in the contract for such service. (Sece
section 773.) Whenever such service is necessary to any office the
postmaster will be authorized, by special instructions in each case, to
advertise for ten days for sealed proposals to perform the service ac-
cording to specifications prepared by the Department. He will give
notice or advertise as directed, and secure the utmost possible publicity
by calling thereto the attention of all persons likely to compete for the
service. When the proposals have been received he will forward all of
them, unopened and in one envelope, to the Second Assistant Postmas-
ter-Geeneral, together with a report of his action, embracing a copy of
the notice given, a statement of the manner of giving it, whether any
of the persons making proposals are dissolute, dishonest, or irresponsi-
ble, and his opinion as to what is a reasonable compensation for the
service to be required. The proposals will be opened by the Second
Assistant Postmaster-General, and the lowest bidder, if honest and
capable, and his proposal be deemed reasonable and advantageous, will
be designated by an order as mail-messenger. No further written con-
tract ig required ; nor will the mail-messenger be designated for a defi-




TITLE VI.
THE RAILWAY MAIL SERVICE.

CHAPTER THIRTY-ONE.
ORGANIZATION AND GENERAL PROVISIONS.

Sec. 894, General Superintendent of Railway Mail Service; Appointment
of—The Postmaster-General may appoint one agent only to superintend
the Postal Railway Service, who shall be paid,out of the appropriation
for the transportation of thé mail on railways, a salary at the rate of
three thousand five hundred dollars a year and his actual expenses
while traveling on the business of the Department. (Act of June 17,
1878, 20 Stats., 140, as amended by act of March 3, 1879, § 1, 20 Stats.,
356.) .

Norr.—The last clause, allowing actual expenses while traveling on thoe business
of the Departent, was re-enacted in act of March 1, 1881, 21 Stats., 374.

Sec. 895, Duties of General Superintendent.—This officer is charged with
the supervision of the distribution and dispateh of mails on all railroads
and inland steamboat mail lines, the management of the railway postal-
car service, and the general direction of the mail service on railroads
and inland steamboats, after the service has been contracted for or rec-
ognized under the law, by the Postmaster-General, the direction of the
distribution and dispateh of mails from all post-offices, and the instruc-
tion of postmasters in relation thereto, and the government of all rail-
way postal clerks under the regulations.

Sec, 896. His Duties as to Mailability of Donbtful Matter.—He is further
charged with the duty of determining, subject to the laws and regula-
Sions, and to appeal to the Postmaster-General, what matter should be
absolutely excluded from the mails, and what precautions should be
observed to properly secure matter admitted to the mails which, unless
so secured, would be liable to destroy, deface, or otherwise damage the
contents of the mail bags or harm the person of any one engaged in the
postal service. Postmasters are therefore directed to submit questions
of this character to the General Superintendent with a full statement
of the facts necessary to a proper decision. Division superintendents

(343)
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will inform the General Superintendent if, in their judgment, any mat-
ter is admitted to the mails which should be excluded therefrom. They
will also give a statement of any injury to the mails which may come to
their knowledge, caused by the admission of such matter, and a state-
ment of the reasons which lead them to apprehend any injury to the
mails from the continued admission of such matter. Inquiries regard-
ing doubtful matter should in all cases be accompanied with a sample
of the same.

Sec. 897. Superintendents of Divizion of Railway Mail Service—The Post-
master-General is authorized to appoint “mnine assistant superintend-
ents of Railway Mail Service, who may be detailed to act as saperin-
tendents of division of Railway Mail Service, who shall each receive a
salary of two thousand five hundred dollars per annum and no more.”
(Act of June 17, 1878, 20 Stats., 140.)

Nine divisions have been accordingly established, each under charge
of a division superintendent, as follows:

First DivisioN.—Comprising the Now England States.—Officc of Superintendent,
Boston, Mass.

SeconDp DivisioN.—Comprising New York, New Jersey, Pennsylvania, Delaware,
and the Eastern Shore of Maryland.—Office of Superintendent, New York, N, Y,

TrIRD DivisioN,—Comprising Maryland (excluding the KEastern Shors), North
Carolina, Virginia, West Virginia, and the District of Columbia.—Office of Superin-
tendent, Washington, D. C.

Tourta DivisioN.—Coroprising South Carolina, Georgia, Florida, Alabama, Missis-
sippi, and Louisiana.—Office of Superintendent, dtlanta, Ga.

Frrra DrvisioN.—Comprising Obio, Indiana, XKentucky, and Tennessee.— Office of
Superiniendent, Cincinnati, Ohio.

SixtH D1visioN.—Comprising Wisconsin, Illinois, Iowa, Nebraska, Minnesota, Up-
per Peninsula of Michigan, and the Territories of Dakota and Wyoming.—Office of
Superintendent, Chicago, Ill.

SevexnTa DivisroN.—Comprising Missouri, Kansas, Arkansas, Texas, Colorado, the
Indian Territory, and New Mexico.—Ofice of Superintendent, Saint Louis, Mo.

LicatH DivisioN,—Comprising California, Nevada, Oregon, and the Terri tories of

Alaska, Arizona, Idabo, Montana, Utal, and Washington.—Office of Superintendent,
San Franeisco, Cal.

Nintn Drvision.—Cowmprising the through mails from New York City to Chicago,
via Buffalo, Suspension Bridge, Toledo, and Detroit, the lines of the Lake Shore and
Michigan Southern Railroad, and the Lower Peninsula of Michigan,—Office of Super-
intendent, Cleveland, Ohio.

Sec. 888. Classification of Employés of the Railway Mail Service—That
persons in the Railway Mail Service, known as railway post-office
clerks, route agents, local agents, and mail-route messengers, shall, on
and after the passage of this act, be designated as railway postal clerks,
and divided into five classes, whose salaries shall not exceed the fol-
lowing rates per annum: First-class, not exceeding eight hundred dol-

—
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lars ; second class, not exceeding nine hundred dollars; third class, not
exceeding one thousand dollars; fourth class, not exceeding one thou-
sand two hundred dollars; and fifth class, not exceeding cne thousand
four hundred dollars : Provided, That the Postmaster-General, in fixing
the salaries of clerks in the different classes, may fix different salaries for
clerks of the same class, according to the amount of work done and
the responsibility incurred by each, but shall not, in any case, allow a
higher salary to any clerk of any class than the maximum fixed by this
act for the class to which such clerk belongs. (Act of July 31, 1882,
22 Stats., 180.)

Nore.—The statutes formerly authorized the appointment of as many ‘route
agents” as might be necessary for the prompt and safe tr ansportation of the mail,
who were to be paid out of the appropriation for transportation of the mail, at the
rate of not less than nine hundred dollars nor mors than one thousand two hundred
dollars a year each. (R. 8., § 4024). “Local agents” were also designated and
charged with the duty of superintending the transfer and delivery of all mails at the
points where they are stationed. ¢ Mail-reute messengers” were employed, under
authority of R. S. § 4025, on short lines of railroad and on parts of railroad in process
of construction, their duties being similar to but lighter than those of route agents,
and their salaries ranging from $300 to $700 per annum in proportion to the labors they
performed. :

Sec. 899. Appointment of Railway Postal Clerks.—All original appoint-
ments to the position of railway postal clerk are made by the Postmas-
ter-General, upon the recommendation of the General Superintendent,
as clerks of class one, and for a probationary period of six months from
the date of appeintment. No reappointment at or before the expiration
of the probationary period will be made, unless the appointee shall have
shown himself proficient in his duties, fully competent to perform the
same, and shall pass a satisfactory examination upon the duties of his
position. Applications should be sent to the General Superintendent.

Sec. 800. Promotions.-~—All promotions are made upon the recommenda-
tion of the Geeneral Superintendent, based upon the report of the divis-
ion superintendent, as to good conduct, faithful service, and efficiency;
and such report must be accompanied by the clerk’s full record, includ-
ing case examinations and errors in distribution.

Sec. 901. Recommendations for Promotion.—When a vacancy occurs
through the death, resignation, or transfer of a clerk of a higher grade
than clags one, the division superintendent will send to the General
Superintendent a statement of the service record and efficiency of all
clerks in his division of the next lower grade, who are, in his opinion,
qualified for performing duty in the grade in which the vacancy exists,
and indicate which clerk he deems most worthy of promotion.

Sec. 902. Assignment of Chief Clerks,—The General Superintendent may
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agsign to duty, when necessary, as chief clerks cf Railway Mail Service,
such postal clerks as in his judgment are best qualified to discharge the
duties required of them; and such chief clerks will be required to make
examination of the men under their charge; to see that they perform
all the dutics required of them promptly and thoroughly; that the
schemes farnished are kept corrected, and that all orders issued by the
General Superintendent and division superintendent are promptly exe-
cuted. Allirregularities, insubordination, inefficiency, and lax morality
occurring on routes under their charge must bo reported to their divis-
ion superintendents at once.

Sec. 903, Railway Post-Ofices. — All railway postal cars and mail apart-
ments in cars and steamboats are designated as ¢ railway post-offices,”
for the distribution of mail matter in transit.

Sec. 804, Uniform for Railway Postal Clerks.—Postal clerk s, route agents,
and mail-route messengers shall not be required to wear uniform other
than a cap or badge. (Act of March 3, 1879, § 1, 20 Stats., 357.)

The uniform cap required by this scetion of the law to be worn by
employés is regulation navy, three inches deep, 13 inch front, with
blaclk corded silk band; cloth to be full indigo dark navy blue; lining
of eap to be silesia, and oil-glazed cover; the cap to bear upon its front
the letters ¢ R. M. 8.” in silver, surrounded by a gold wreath.

All clerks (including those detailed to transfer duty) must wear the
uniform cap when on duty ; that is, from the time they record their de-
parture until they record their arrival, and between the time they go to
the post-office to receive mail and the time they deliver it at the
terminus. :

Nore.—From June 15 to Ssptember 15 of each year, in lisu of the cap, a straw hab
with rim not to exceed 3% inchos and crown not exceeding 4 inches may bo worn.
The straw hat must have upon its front the letters “R. M. 3.’ in silver, surrounded
by 2 gold wreath.

See. 905. Organization of Working Crews.—On lincs where but one
clerk to a car is appointed to perform the duties, and who runs an aver-
age of one hundred miles or more per day, ho will be of class three, at
$1,000 per annum. If the average daily distance run is less than one
hundred and not less than ninety miles, the clerk will be of class two,
at 8900 per annum ; if the average daily distance run is less than ninety
and more than eighty miles, the clerk will be of class two, and the sal-
ary will be at the rate of $10 per annum for each mile of the daily av-
erage of miles run, If the average distance run daily is eighty miles or
less, the clerk will be of class one, and the salary will be $10 perannum
tor each mile of the daily average of miles run. ‘

On lines that have been known as full railway post-office lines, or
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that may hercafter be established in like manner, where two clerks are
needed, there may be one of class five, at $1,300 per annum, aud one of
class four, at $1,150 per annum.

On lines where three clerks are needed thers shall be one of class
five, at $1,300 per annum ; one of class four, at $1,150 per annum; and
one of class three, at $1,000 per annum.

On lines where four clerks are needed there shall be one of class five,
at $1,300 per annum; one of class four, at $1,150 per annum; one of
class three, at $1,000 per anuum; and one of class two, at $900 per
annum,

On lines where more thanr four clerks arc needed such additional
clerks shall be of class two or one, except where two distributing cars
are run on the same train, when there may be one clerk of class five, at
$1,300 per annum; three of class four, at $1,150 per annum; one of
class three, at $1,000 per annum ; and all additional clerks of class two
or one.

The clerk of the highest class in any crew will be designated the
“clerk in charge.”

Sec. 906. ““ Helpers.”—When it becomes necessary to furnish assist-
ance on any line, the clerk assigned to such duty will be designated a
‘“ helper,” whether he runs over the entire line or only a portion of it;
but such helper shall not be of a higher class norreceive a higher salary
than the clerk to whom he is assigned as a helper; and in no case shall
the salary of such helper exceed that of a clerk of class two.

Sec. 907. Clerks on Steamboat Lines.—Clerks on steamboat lines will be
of class one, at & salary not exceeding $720 per annum ; the salary to
be determined by the amount of work to be performed and the impor-
tance of the line.

Sec. 808. Transfer Bervice.—The General Superintendent may, when
necessary, detail clerkks not above class four, at $1,150 per annum, at
certain important junctions, whose duty it shall be to look after the
handling and transfer of mails at railroad depots, and to perform such
other work pertaining to the Railway Mail Service as may be required ;
and when more than one clerl is needed for sucnh duty at the same
depot, the additional clerks shall be of classes below class four, but in
no case shall mere than one clerk of the same class, above class one, be
50 detailed at tho same depot.

Sec. 902, Providing for Emergencies.—To meet emergencies, division
superintendents may make any assignment of clerks in their respective
divisions which may be for the benefit of the service, but not for a longer
period than ten consecutive days at once; and such assignments must
be at once reported to the General Superintendent.
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Sec. 910. Chief Clerks and Assistants.—Clerks who may be detailed to
duty at certain important points in charge of one or more lines will be
designated ¢ chief clerks,” and such details may be made from clerks of
class five, at a salary of $1,400 per annum. No clerk will be detailed
to assist a chief clerk except in special necessary cases.

Sec, 911, Detail of Clerks.—Division superintendents may detail clerks
from one route to another, but clerks so detailed must be assigned to
duty in accordance with these regulations. Clerks may also be detailed
for clerical duty pertaining to the Railway Mail Service. All details
(except in cases of emergency) must be reported to the General Superin-
tendent for his approval before goinginto effect.

Sec. 912. Reassignments.—When reassignments of clerks to duty are
necessary they will be made in accordance with the regulations and
orders from the Department governing the organization of working
crews. (See section 905.)

Sec. 913. Salaries to be Regulated by Duties Assigned.—In no event will
a clerk be allowed the salary of a higher class than is by these regula-
tions assigned to the duties actually performed by him, except when or-
dered to perform duties of a lower grade in case of emergency.

Sec. 914. Inability of Clerks to Fill Positions to which Assigned.—When-
ever a clerk is unable to perform the duties of the position to which he
is assigned, the division superintendent will at once report the facts to
the General Superintendent, with a recommendation for reduction or
retirement.,

CHAPTER THIRTY-TWO.
GENERAL INSTRUCTIONS TO RAILWAY POSTAL CLERKS.

Sec, 915. Clerks to Carry Instructions.—Each railway postal clerk, when
on duty, must carry with him a copy of the instructions to postal clerks,
copies of current orders affecting his line, schemes of distribution, the
January Postal Guide for the curreut year, the latest Monthly Guide,
and copies of such scliedules of mail trains as may be necessary. Ig-
norance of instructions will not be considered an excuse for violation or
disregard of them, either of which is a sufficient cause for removal. In
cases of doubt as to the meaning of any regulation, the division su-
perintendent or chief clerk should be consulted.

Sec. 916. Clerks to Report Errors Discovered in the Postal Guide.—Every
clerk must report at once to his division superintendent any errors he
may detect in the Postal Guide, that they may be reported to the De-
partment for correction.
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Sec. 917. Change of Schedules to be Reported.—Clerks must notify their
division superintendent of all changes of schedules or running of trains
upon their respective lines.

Sec. 918. Clerks to Notify Division Superintendent of Changes Needed in
Railway Post-Offices.—Clerks should notify their division superinten.
dent of any changes needed in their cars, but must not make requests
or suggestions to the railway companies as to what changes they think
should be made.

Sec. 919. The Clerk in Charge and his Duties.—Where there is more than
one clerk assigned to duty in a car, the one of the highest class will be
designated the clerk in charge, who will have control of and be account-
able for all property belonging in or pertaining to the car, It will be
his duty to require each clerk of his crew to comply with all instrue-

' tions, regulations, and orders relating to the service; to have all neces-

sary reports made ; to see that all distribution in the car is correct, and
that all mails are properly made up and put upon the proper route to
their destination,

Sec. 920. Clerks to Obey Clerk in Charge.—The other clerks will implicitly
obey the orders of the clerk in charge; and no one onduty will consider
his labors ended until the whole mail has been properly distributed,
pouched, and transmitted.

Sec. 921, Clerks must Examine Order Books.—Clerks must, immediately
before departure and after arrival, examine all order books or orders
left for their guidance, and get all communications addressed to them.

Sec. §22. Address of Clerks.—Clerks must keep their division superin-
tendent and chief clerk advised of their full address. Address must
also be noted on record of arrival and departure.

Sec. 923. Residence.—If clerks for their own convenience take up their
residence off the line of the road on which they are performing service,
they wiil not be relieved from responsibility for failure to sign or for
failure to take a run. And where a clerk resides so remote from a tel-
egraph or telephone office that he cannot be reached for extra service
in cases of emergency, he will be required to change hs residence.

Sec. 924. Period of Duty.-——Clerks must remain on duty the whole length
of their allotted runs.

Sec. 925, Clerks paid for Daily Service.—The Government pays each
clerk for daily service, whether he is on duty or not, and therefore has
a right to demand service of him at any time.

Sec. 926. Clerks on Duty not to Trafic—The carrying of freight in
postal cars or traffic in merchandise by clerks while on duty is strietly
prohibited. They must confine themselves to the duties imposed upon
them by the Department.
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See. 827, Must not Impact Information to Unauthorized Persons.—No in-
formation must be imparted concerning letters or other mail matter
passing through the hands of ¢lerks in the process of distribution, ex-
cept to those who may be officially anthorized to receive such informa-
tion and at their request.

Sec. 9¢8. Courtesy Enjoined.—Clerks must observe, in their official
intercourse with the public and with one ancther, the strictest courtesy;
and must endeaver, by active and intelligent effort, to promote the
interest of the service. Driscussien and Jloud talking when at work
should be avoided.

Sec. 929, Usze of Intoxicating Liquors FPrchibited.—The use of intox-
icating liquors by clerks when on duty or while wearing their uni-
forms is absolutely prohibited, and the frequent and excessive use of,
the same while off duty will render them liable to dismissal from the
service.

Sec. 930, Clerks Expected tc Pay Their Debts—Clerks are expected to
pay all their just and honest debts, and a persistent and willful failure
to do so will be deemed evidence of untrnstworthiness sufficient for re-
moval.

Sec. 931, Clorks Aust Assist Post-Office Inspectors.—In all cases Post-
Office inspectors, presenting proper credentials, must be given such
official assistance as they may require, and in no case must the fact of
a Post-Office inspector being on the train or having ridden thereon be
communicated by a vostal clerk to any person whatever at any time,
either during or after the run. Neither should entry of the fact be
made on tho trip report or the record of arrivals and departures. No
excuse will be taken for any violation of this section.

Sec. 932, Accidents 1o be Reported.—When an accident oceurs to a
mzil train, the clerk in charge will at once malke a full report of the
same to his division superintendent. This is in addition to notation on
trip report. In case any of the clerks are killed or seriously injured, or
the mails are burned or isjured, the clerk in charge will make a brief
telegraphic report to the General Superintendent and also to his divis-
ion superintendent; but in no case will this relieve such clerk from
making a full report in writing to his division superintendent.

Sec. 933. Rules of Railway Companies Obgezrved.—The rules and regu-
lations of the railway companies, not in conflict with these regulations,
must be respected and obeyed.

CARE OF OFFICES AND MAILR.

Sec. 934. Vigilance Required in Guarding Mails.—All clerks must use
extraordinary vigilance in guarding the mails under their charge, which
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must not be Jeft for a moment exposed, day or night, and especially in
making transfers where there is considerable portage between trains.
Should they become aware that the mails are exposed at any time or
place, they are required to note the same upon their trip report for the
information of the division superintendent.

See. 935. Clerks must Accompany Mails to and from Post-Ofices.—It is the
duty of the clerk who talkes the registers to accompany the meils to and
from the initial and terminal post-offices of his run. When accompa-
nying the mail on other-than regnlation wagons, he should always sit
in such a position as to be able to instantly discoverthe loss of a pouch
or sack.

Sec. 936. Clerks not to Leave the Cars.—Clerks must not leave their
cars during arun cxcept for meals, to examine letter boxes at stations,
or for purposes of urgent necessity in the interest of the service, and
then only for brief periods; and in all cases they should see that the
car doors are locked unless ancther clerk be left on duty thercin.

Sec. 937. Clerks must Examine their Cars at the end of Runs.—Clerks
will thoroughly examine their cars before leaving them, to see that no
mail is lefc therein, and no mail locks, All surplas pouches, sacks, and
locks must be sent to the principal terminal post-ofiice of the line.

Sec. 938. Care of Cars.—Clerks must not deface or injure the postal
cars or other property of the railroad company furrished for the use of
the service. The doors of stoves and heaters shonld be Iept closed
and fastened when frains are in motion.

Sec. 939. Waste Paper and Twine to be Examined.—Waste paper and
twine must be preserved and turned in at the terminal post-office, but
be carefully examined before being sent from the car, and the label of
the sack containing the same sball bear the words ¢ waste paper,” the
postmark, with date, and full name of clerk in charge. The use of both
large and small twine must be cnrtailed to the lowest possible point to
properly perform the service.

See. 840. Turning over Property of Department.—On the resignation, sus-
pension, or removal of a clerk he shall turn over to his division superin-
tendent the mail keys, photographic commissions, Railway Mail-Service
certificates, railroad passes issued to him on account of his position in
the service, and all other property and records belonging to the Depart.
ment in his possession (inclnding the records of registered matter re-
ceived and forwarded). A refusal to deliver all or any of the above
articles of property, on demand, is an indictable offense under the
statutes of the United States.

Sec. 941. Transfer of Property.—When a clerk is transferred to another
line in the same division, the person to whom the post-office property
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in his possession is delivered will send to the division superintendent
an itemized daplicate receipt for such property.

Sec. 9492. Public Property not to be used for Private Purposes—The use
of any property of the Department for persounal purposes is strietly
prohibited. ‘

Sec. 943. Sale of Postage Stampz by Clerks.—Clerks are required to
keep constantly on hand a supply of postige stamps of the denomina-
tion of two cents, for the accommodation of the publicat the car. It is
a penal offense Tor a elerk to demand for a postage stamp a sum exceed-
ing thatexzpressed on its face. (See section 174.)

Sec. 944, Mutilation of Property Prohibited.—Any wutilation of prop-
erty furnished for the use of the postal service is strictly prohibited.
(See section 933.)

CARE OF MAIL BAGS, MAIL LOCKS, AND MAIL KLEYS,

Sec. 945. Securing Mail Locks and Mai! Key.—Clerks when on duty must
always wear the mail key securely attached to their clothing by the
safety chain, Stray mail keys found must be immediately forwarded to
the division superintendent and by him to the Department.

Sec, 948. Tenure of Mail Keys.—Every clerk will hold his mail key so
long as he shall continue to be connacted with the same railway post-
office, unless he shall be furnished with another mail key in lien of it.
When a vacancy occurs in a railway post-office, the key of the late in-
cumbent should be transferred to the new railway postal clerk ap-
pointed for the same railway post-office. In all exchanges between
railway post-office clerks from one railway post-office to another, not
temporary and for a brief period, there should be a corresponding ex-
change of mail keys and receipts in duplicate.

Sec. 847. Receipts to be Always Taken for Mail-Keys.—No mail-key must
e transferred or exchanged except to a successor in office, nor be fur-
nished nor loaned without special instructions from the division superin-
tendent. No such key, not obtained directly from the division superin-
tendent or from a predecessor in office, must be kept or detained, but
promptly returned to the division superintendent with a full report of
facts in relation to it. If a mail key be received from a discontinued
post-office, or elsewhere, it must be sent without delay to the division
superintendent by the clerk receiving it, stating when and from whom
it was received by him.

Sec. 948. Repairing Mail Locks and Xeys Forbidden.—No attempt must
be made to Lave a mail key or a mail lock repaired; nor to pry into the
internal mechanism of any mail lock. No damaged or defective mail
key must be kept by a clerk, but each one, as soon as it becomes dam-
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aged or defective, must be promptly returned to the division superin-
tendent with an explanatory letter. With every application for a new
mail key in lien of one broken, the broken parts must be inclosed, and
the number of the broken key stated.

Sec. 949. Defective Keys to be Reported to the Superintendent.—When a
mail key is perceived to be much worn and becoming defective, timely
notice should be given of the fact, always stating the number of the
key, so that a new one may be furnished before the old one becomes
entirely useless; the latter to be returned to the division superintend-
ent.

Sec. 950. Care of Mail Keys—Penalty for Loss.—The careful use of mail
locks and the safe keeping of mail keys are essential to {he integrity of
the postal service. The mail key must never be exposed to public ob-
servation nor placed where it may be lost or stolen. It must not be
suffered to pass, even for a moment, into the hands of any person not
a sworn officer of the Post-Office Department. The loss of a mail key,
as it may afford peculiar facilities for stealing from the mails, is an act
of carelessness likely to be more pernicious to the service than almost
any other a clerk can commit. It is therefore deemed sufficient cause
for removing the clerk so offending.

Sec. 951, Legitimate Use of Mail Bags Restricted to What.—The legitimate
use of mail bags is restricted to the transmission of mailable matier
while under the care, custody, and control of the Post-Office Depart-
ment, through its postmasters and other authorized agents. Their ap-
plication to any other uses than those of this Department is illegal and
strictly forbidden. The stealing, purloining, converting from proper
use, or conveying away to the detriment of the service,of any mail bags,
is an offense by law, punishable with fine and imprisonment.

Sec. 952, Mail Bag in Transit becoming Unsound.—In case a mail bag in
transit becomes too unsound to convey the mail with safety to the end
of the route, the clerk first discovering its bad condition must transfer
the mail to another bag and turn in the unsound bag to the terminal
post-office.

Sec. 953. What Mutilation of a Mail Bag may be Allowed.—When a mail
bag has a damaged or defective lock upon it, which cannot be opened
with the proper key in good order, such :ock should be removed with-
out further damage, where there are a bag and lock in good condition
to substitute for them, by filing or cutting asunder that staple of the
bag to which the lock is fastened, if practicable; otherwise in the least
injurious manuner, No other mutilation of a mail bag is admissible
under such or any other circumstances. When the staple is cut, the

mail bag must not be used again until a new staple shall have been
2rL
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applied to it. The fastening-strap of a mail bag must not be cut if the
bag can be opened by cutiing the staple (see section 371), and must
never be spliced nor repaired in any way, bubt must be replaced, when
necessary, with a new one.

Sec. 954, Hooks Forbidden,—The use of hooks in handling mail-bags is
forbidden to railway postal clerks.

ACCESS TO POSTAL CARS AND PERMITS TO RIDE THEREIN.

Sec. 955. Who may have Aceess to Postal Cars.—The postal car is for the
exclusive accommodation of the mails and the persons specially appointed
to take charge of the same. It is strictly private, not to be entered by
any person except Post-Office inspectors, and persons who may be au-
thorized by the General Superintendent and division superintendents
of the Railway Mail Service. The conductor of the train will have
access to the car in the performance of his duties, and, in case of neces-
sity, other railway employés may pass through, but none of them shall
be allowed to remain therein, except on trains made up exclusively of
postal cars.

Sec. 956, Permits to Ride in Postal Cars.—Permits, signed by the Gen-
eral Superintendent will be required (except for Post-Office inspectors)
as authority for riding in postal cars. Without such permit no person
except Post-Cffice inspectors (who will be required by the clerk in charge
to show their commissions) will be allowed to ride in postal cars. This
applies to all clerks in the service passing over lines to which they are
not assigned.

Sec. 957. Amnual Permits not to be Taken up.—Permits will be taken up
by the clerk in charge, who will affix his postmark, with date, also his
full name, on the reverse side, and forward to his superintendent with
his trip report, noting on the same the points between which the person
rode in his car. If it is an annual permit it should not be taken up,
but its number avd the full name of the holder should be noted on the
trip report, and alse the points between which the holder rode in the car,

Sec. 958, Permits not good for Trausportation.—A. permit is not to be
considered as furnishing transportation to the person holding it, but
simply as authority to ride in the car. The clerk in charge must notify
the train conductor, so that he may talke up ticket or pass, or collect
fare.

RECORD OF ARRIVALS AND DEPAR TURES.
Sec, 889, Clerks’ Record of Arrivals and Departuresz.—A record of arri-

vals and departares will be kept at each terminal post-office, or at some
other place at cach terminus of a run, to be designated by the superin-
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tendent, in which each clerk is required to sign in his own handwriting
his full name and the day and honr of the schedule arrival and depart-
ure of the train, and of hisown arrivalat and departare from the post-
office or other place where the record is kept. Tfailure to do so will be
regarded as a fzilure to perform serviee without excuse, and the clerk
will forfeit one day’s pay for each failare to so sign, but such forfeiture
shall not exceed one day’s pay for any number of failures to sign on
any one trip. But clerks may be relieved from the forfeitures herein
imposed upon application, showing gonod reason therefor, addressed to
the division superintendent, who will forward the same to the General
Superintendent with his recommendation.

A substitute will sign his own name and that of the clerk for whom
he is working, thus:

JonN SMITH, Clerk,
By WILLIAM JONES, Substitute.

Sec. 860. No Discretion ©o be used in Reporting Failures.—INo discretion
is allowed a postmaster or other person in charge of a record of arrivals
and departures, in reporting any failures on account of any peculiar cir-
cumstances attending the case. The failurc must be reported promptly,
and will be submitted to the Department for decision, together with
any statement the clerk may desire to make.

Sec. 961. Posting Record Book.—The person in charge of the record of
arrivals and departures must fill ap the blank spaces at the head of
each page before the page is sigued upon.

Sec. 962, Partial Duty to be Noted on Record.—In case a clerk does not
perform duty over the whole length of the route, the portion over which
he performed duty must be noted on the record and on trip report.

OFFICIAL CORRESPONDENCE.

See. 963. Replies to Offieial Communications.—Iach clerk is required to
date and sign with his official signature and promptly dispatch replies
to all official inquiries and other communications. The name of his line
is apart of the clerld’s official signature. The signature should be made
thus:

Wu. H. SMITH,
B. P. Clevk, N. X. & Chi. R. P. O.

Sec. 964. Form of Oficial Telegrams—Clerks should make official tele-
grams as brief as possible. The following form is given as an illustra-
tion:
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FoxTown, N, Y., April 1, 1883,
JacrsoN, Supt., New York:
Prairieville and Sumac train four collided with freight train ten miles west of Troy-
burgh, eight this morning. Smith killed; Adams wounded ; postal car demolished;
mail badly damaged.

SHEFFIELD, Clerk.

No annecessary words should be used, nor any words omitted that
are necessary to make the meaning clear. The division superintendent
should be addressed in telegrams by his surname only, with the ¢“Supt.”
added and the name of the place where he is. The clerk should always
sign with his surname only, addiug the word “Clerk.,” If there be two
or more clerkson a line baving the same surname, each will sign his full
name to telegrams. Telegrams should never be sent except in cases of
urgent necessity.

Sec. 965, States in Addresses to be Written in Full.—All clerks in direct-
ing official mail matter will write the names of the county and State
without abbreviation.

CASE EXAMINATIONS.

Sec. 966. Examinations.—Case examinations of clerks will be made,
from time to time, upon the official schemes of distribution furnished
them, the connection of trains as shown in the ¢ schedule” of mail trains,
and such other instructions and orders as relate to the service.

They will also be examined asto their knowledge of the “Instructions”
at each case examination. The questions asked will be such as will re-
quire an answer giving the substance of each section of the instructions,
and the result of the examination will be reported to the Department.

After surrendering the case to the examiner clerks will not be allowed
to make any changes with a view to rectifying errors.

On the completion of each examination the clerk examined will be
given (on blank R. M. 8., 5003) a statement of the result of his exami-
nation, and following the words, ¢ action taken,” will be written the
State on which he will next be examined, and the nature of such ex-
amination,

See. 967. Voluntary Examinations.——Clerks may volunteer for examina-
tion at any time, and division superintendents will afford them every
facility for this purpose not incompatible with the proper discharge of
their duties.

Sec. §68. Probationary Appointees to be Examined Monthly.—All proba-
tionary appointees will be examined monthly during their probation-
ary term. These examinations will require a knowledge of the in-
structions, the schemes of distribution which may be furnished, and
the railway connections at the various junctions as given in the sched-
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ule of mail trains. The result of each examination will be reported to
the Department, and on the result of these examinations and the ef-
ficiency of the probationers in their work will depend their permanent
appointment in the service.

NIGHT DUTY.

Sec. 969. Clerks on Night Lines.—When there is any mail to be distrib-
uted or work to be done on night lines every clerk must be awake and
do his full share. When the distribution is entirely finished and all of
the work done, there is no objection to a part of the crew going to sleep,
but at least one clerk must always be wide awake and on duty. This
precaution is absolutely necessary for the proper protection of the
registered and other mail against accident, fire, or robbery, as well as
for the personal safety of the clerks on duty. These provisions apply
also to long lines where it is necessary for a part of the clerks to sleep
during the day. As far as practicable the doors of mail cars should
be kept locked, especially at night.

LEAVES OF ABSENCE, IC.

Sec. 970. No Clerk to be Absent without Leave.—No clerk is allowed to
absent himself from his line, or to exchange runs with a clerk on the
same or any other line, without the written permission of the division
superintendent. Any clerk to whom a leave of absenceis granted will
be required to furnish a suitable and competent substitute, at his own
expense, unless he can make a satisfactory arrangement with the other
clerks on his line to perform his duties during his absence ; such arrange-
ment to be evidenced by a memorandum in writing, signed by all the
parties concerned, and to be filed with the division superintendent. But
no clerk or transfer clerk shall be absent for more than sixty days in
the aggregate in any one calendar year, nor more than thirty consecu-

“tive days, without special authority from the Department. In case of

absence on account of sickness a physician’s certificate will be required.

Sec. 971. Paying back Runs.—When trips are made by one clerk for
another, the clerk for whom such trips are made will be required to
repay the same either in money or by running an equal number of
trips, the method of payment to rest with the clerk making the trips,
except in cases of sickness. Such repayment must be made as soon as
possible after return to duty. New appointees are responsible for
their runs from the date they commence to draw pay.

Sec. 972. Substitutes for Clerks Absent.—No person who has been dis-
charged from the service for causes affecting his character and standing
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as a clerk or a citizen can bo employed as a substitute or in any othex
eapacity, nor can he be permitted to enter or ride in & postal car.

See. 978, I case of Disability Bailway Postal Clerk will send Certificate.—
In case @ clerk shall be disabled while in the actual discharge of
his duties as such, by a railroad or other aceident, he shall send to
his division superintendent a certificate of his attending physician or
surgeon, sworn to before an officer authorized to administer oaths, who
has an official seal, setting forth the nature, extent, and cause of his
disability and the probable duration of the same. The division super-
intendent will forward the certificate with his recommendation to the
General Superintendent of the Railway Mail Serviee, who will malke his
recommendation thereon, and submit the case to the Postmaster-Gen-
eral, who may, in his discretion, grant such disabled clerk leave of ab-
sence with pay for periods of net exceeding sixty days each, and not
exceeding one year in all. A sworn certificate from the attending phy-
sician must accompany every application for additional leave.

When it becomes necessary for the Department to employ an acting
clerk Ly reason of the absence of an injured clerk, the acting clerk
shall be of class one, ab an annual salary of not execeding eight hun-
dred dollars per annum.

See. 974, Sending of Resignations.—Resignations must be sent to the
Department through the division superintendent, and as long prior to
the date on which they are intended to take effect as possible.

Sec. 975, Mo Information to be Given Coenceyning Vacancies.—Informa-
tion regarding vacancies or probabie vacancies in {he service must not
be imparted by clerks, nor must they take any part in procuring ap-
pointments.

MISCELLANEOUS,.

‘Sec. 978, Subpenzed by United States Court.— When railway postal clerks
are subpwnaed by the Government to attend a United States court
they are entitled (B. 8., § 850) to tneir actual expenses, but are
not entitied to per diem or mileage. Their actual expenses should
all be stated in items. They will receive the regular salary of their
grade during the fime they are attending court. Where clerks reside
at the place at which the court is held they are not entitled to ex-
penses. When clerks are subpeenaed, as above stated, it is the duty of
the remaining clerks on theline to keep up the run of the clerk or clerks
80 absent without expense te the Department or the clerk subpenaed.
If the remaining clerks on the line are unable to keep up the run and
perform the gervice, the Department will employ an aecting cleri or
clerks to keep up the run during the absence of the clerk or clerks so
subpeenaed.
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Sec. 977, Clerks not Exempt from Jury Duty or Arvest.—Railway postal
clerks are exempt from militia duty but are not exempt from road duty.
They are exempt {rom jury duty in some of the States by statute; in
others not. They are exempt from arrest on civil process while on duty,
but are never exempt from arrest on criminal process. (Section 697.)

CHAPTER THIRTY-THREE.

INSTRUCYIONS TO RAILWAY POSTAL CLERES IN HANDIIWG ORDI-
NARY MAIL MATTER.

See. 978. Receiving Mail at the Cars.—Clerks will receive from the pub-
lic and dispatch the following described mail matter, but are strictly
prol:ibited fromreceiving from the public for mailing any matter on which
stamps have been canceled :

Tirst-class matter—(letters and postal cards)on which one full rate
has been paid ; also soldiers’ and sailors’ letters unpaid, when duly cer-
tified.

Free matter—when inclosed in penalty envelepes or {ranked by per-
sons authorized to do so by act of Congress.

Letters and postal cards readdressed for forwarding ; the destination
of these can be changed as many times as may be necessary to reach the
person addressed.

Becond-class matter-—(newspapers and periodicals from publishers
and news agents) when accompanied by a certificate from the post-
master that the postage has been paid.

Third-class wmatter—mnewspaper and periodical publications, when
sent by other than publishers and news agents, and prepaid in full at
the rate of one cent for each four cunces; ali other matter of the third
class, at the rate of one cent for each two ounces.

Fourth-class matter (all mailable matter not included in the three
preceding classes) which has been fully prepaid by postage stamps, at
the rate of one cent per cunce.

Note.—None but first-class matter, and second-clags matter from one office to an-
other in the county in which it is published, can be forwarded to a new destination.
without a second payment of postage.

Third and fourth class matter is by law unmailable when not fully
prepaid.  If elerlss knew that such matter mailed in their cars is in-
safficiently prepaid, they should treat it in the same way as other un-
mailable.matter,

Sec. 979, Receiving Mail Ounfside of Pouches.—Postmasters are required
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to dispateh their mail to railway post-offices in pouches, duly locked,
except in the case of a few late letters on which they bave canceled
stamps, which they may deliver in person or by a sworn assistant; but
such (canceled) letters cannot be received by the clerk from the mail
messenger nor from the public. (See section 532.)

Sec. 980. Receiving and Delivering Second-Class Mail at Cars.—The Post-
master-General may provide by order the terms upon which route
agents may receive from publishers or any news agents in charge
thereof, and deliver the same as directed, if presented and called for at
the mail ear or steamer, packages of newspapers and other periodicals
not received from nor intended for delivery at any post-office (R. S, §
3889). Clerks are prohibited from receiving newspapers and periodicals
from publishers and news agents, unless the same are accompanied by
a certificate from the postmaster that the postage has been paid. They
will deliver them according to the instructions on the packages.

Sec. 981, Second Class and other Matter Qutside of Mail Bags.—Mail mat-
ter must under no consideration be carried outside of the regular mail
bags, except second-class matter designed and marked for outside de-
livery, as provided in section nine hundred and cighty, or matter the
form of which prevents it from being carried in the mail bag.

Second-Class Matter to be Promptly Dispatched.—Newspapers and
periodicals sent to regular subscribers must be promptly dispatched to
destination. To the addressee such matter iy of at least equal import-
ance with letter mail, and it should be treated with equal care by postal
clerks. If it is necessary to withdraw second-elass matter from its
wrapper in order to ascertain its destination, it may be done, but will
not be allowed for any other purpose. Second-class nixes will be treated
as prescribed by the regulations and orders. If postal clerks find any
second-class matter improperly directed ; that is to say, addressed to
the wrong post-office or State, they should report the fact on the trip
report so that the division superintendent may notify the publisher, bub
should not change the address or course of the package.

Sec. 982. Reading Mail Matter in Transit Forbidden.—Clerks must not re-
move newspapers or periodicals in the mail from their wrappers, pack-
ages, or bundles for the purpose of reading them.

Sec. 983. Begging Newspapers Forbidden.—Clerks are forbidden to re-
quest proprietors of newspapers to send copies of their papers to them
free.

Sec. 984. Pouches to be Examined.—When emptying and before using a
pouch or sack great care’ must be taken that no mail is left therein:
and to ho certain of this the pouch must be held so that the whole in-
terior can be seen, and it must then be examined.
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CANCELLATION AND POSTMARKING.

Sec. 985. Cancellation of Postage Stamps.—FPostage stamps affixed to
letters, packets, or parcels of any description, and ail stamped envel-
opes, newspaper wrappers, and postal cards, must be immediately and
effectually canceled by the use of black ink. The use of the postmark-
ing stamp as a canceling instrument is strictly forbidden.

Sec. 986. Postmarking.—All mail matter except of the second class de-
posited in a car for mailing must be postmarked. As to manner of post-
marking see section five hundred and eighteen. Postmasters are re-
quired by the section referred to to legibly postmark all mail matter of
the first-class deposited in their offices. Postal clerks will report the
continued violation of this regulation on the part of any postmaster to
their division superintendent, who will report the same to the General
Superintendent.

MAKING UP AND DISTRIBUTION OF MAILS.

Sec. 987. Mail to be Made up by States.—All mail for States of which
no distribution is made must be made up by States,” and facing slips
used, in accordance with section five hundred and thirty-six; that is,
letter and circular mail for each State must be made up in packages,
and newspaper mail in canvas sacks, and the name of the State marked
on the slip covering the package and in the sack and on the tag at-
tached to the sack.

Sec. 988. Separate Mail for Delivery and Mail for Distribution.—Mail for
delivery and mail for distribution at a post-office must always be made
up in separate packages, except when the division superintendent or-
ders it combined in one package, in which case the slip covering the
package should bear the name of the post-office and State, followed by
the letters «“ D. & D.”

Bec. 989. Direct Packages—Making a direct package by railway postal
clerks is placing all letters for one post-office in a package by them-
selves all faced one way, with a plainly addressed letter on the outside,
with a facing slip covering the back of the back letter. The slip must
be postmarked and bear the name of the clerk making the package and
the direction moving. When necessary to include circular mail in a
direct package, a letter must be put on the outside of the package.

Sec. 990. Direct Packages for Washington, D. C.—All railway post-offices
and all post-offices sending more than one long and one short letter by
the same dispatch for Washington, D. C., will make separate direct
packages of the long and shortletters and place addressed slips thereon.

Sec. 991, Letters must not be Placed in Pouch Loose—Letter and circular
mail must always be properly ¢ faced ap,” slipped, and tied in pack-
ages, and never placed in the pouch loose.
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Sec. 092, Offcial Matter to bo Poucked iwith Letter Mall— All official mat.
ter emanating from any of the Departments of the Government must
be treated in overy respect as first-class matter, unless the wrapper or
envelope distinetly states thab the inclosures are printed matter.

Sec. 953, Bignal Service Wenther Reports to be Treated as Letter Mail—
All Signal Service weather reports, whether inclosed in penalty envel-
opes or prepaid by ordinary stamps, must be treated in all respects like
letter mail.

Sec. 994. Facing Slips to be Used.—Tacing slips must be securely tied
apon all packages of letters and cirenlars, and also placed in each pouch
and sack, &c., with the address or destination of the package, pouchy
or sack, the postmark .of the line, with date, dircetion moving, and the
full name of the clerk making up the same, asindicated in the diagram.
Slips must not be used asecond time, Olerks will note on their trip re-
ports every instance of a violation of this rule by postmasters, inclosing
in the report one of the slips as evidence. Tracing slips must be of uni-
form size, 5 x 3;% inches. I'acing slips must be prepared before going
on duty. Placing the address upon direct slips is optional, except upon
packages for Washington, D. C.

Diagram of slip for R. P. O. package,

Diagram of slip for direct package,
pouch, or sack.

pouch, or sack.

N. Y. aNp WasH. R. P. O, Va., CIXCINNATI, ON10,
FROM FROM

BosT, SPRING. AND N. ¥. R. . O.

{Postmark.]
Joux Sarrtiv,
*WEST

NAsH. AxD ST. Lovis R. P. O.

*Or train number.

[Postmark:]
SAM'L JoNTS.
=~ NORTEL.

* Qv train number,
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Sec. 998, Checking Errors.—ailure to proporly note errors is deemed
sufficient cause for dismissal. All errors found in the distribution of a
package of letters or in a pouch or sack of newspapers must be noted
on the reverse side of the slip, giving tho name of the post-office and
State, and the county, when included in the superscription, the full
name of the clerk noting the errors, and postmark with date, and direc-
tion moving, next to postmark, as follows :

LETTERS. PAPERS.
1 Omaha, Nebr. IN.Y,N. Y.
1 Phila., Pa.
2 South Bend, Ind.
1 Balto., Md.
1 St. Louis, Mo. 2 Wash., D.C.

1 Richmond, Va.

Wm. Brown.
C. J., Smith.

* 8. [Postmark]. *N. [Postmarlz].

*Or train number.

Sec. 996. Disposition of Slips Received.—All slips received upon pack-
ages of letter or circular mail or in pouches or in sacks of newspaper
mail, on which errors have been noted, must be preserved and sent to the
division superintendent, inclosed with the trip report. Correct newspa-
per slips will be placed with the waste. Letter and circular slips upon
which no errors have been noted after being counted, will be thrown
into the waste sack.

Sec. 997, Absence of Slips.—If no slips are received on the packages
or in pouches or sacks, and errors are found, a slip must be made on
which the errors will be noted. A report should also be made to the
division saperintendent, stating, if possible, the line or post-office from
which the mail was received. The label received on the pouch or §ack
should be sent with the report.

Sec. 998, Distribution of Mails by Schemes.—Clerks will carefully distrib-
ute and make up mails by the official schemes which may be furnisked
them, and will conform to any changes that may be made in the same
by their division superintendent, and will make up and exchange only
such pouclies as may De ordered by him.

See, 989. Cpen and Distribute One Pouch at a Time.—Clerks will complete
the distribution of the contents of one pouch or sack before opening
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another, =0 that any errors in distribution or missent mail may be cor-
rectly noted and reported.

Sec, 1000. Return of Pouches, Sacks, and Printed Labels.—All pouches
and sacks labeled to any railway post-office must be returned as soon
as poszible to the railway post-office or post-office whence they were dis-
patehed, The only exception to this rule allowed is in railway post-
affices when such pouches or sacks are needed for immediate nse. La-
bels on sacks of newspaper mail and slide labels on pouches must be
taken off when the sacks or pouches are opened, and retorned by first
mail to the post-office or railway post-office from which they weare re-
ceived, the wooden labels to be classed with newspaper wail and the
slide labels with letter mail.

Sec. 1001, Printed Labels must not be Defaced—Under no circnmsiances
are any printed labels or slides to be defaced, mutilated, or destroyed.
Clerks receiving any defaced or mutilated printed labels must forward
them to their division superintendent with a special report, giving any
information they may be able to obtain, showing by whom the mutila-
tion or defacement was done. Any addition or erasure is a defacement,
If printed labels are needed, send list to division superintendent.

Sec. 1002, Trip Reports to be SBent.—Trip reports, together with all
slips upon which errors bave been noted, wust be properly filled out
and promptly sent to the division superintendent at end of each trip.
Reo particnlar to give all the information called for by the trip report.

Sec. 1003, Uumailable Matter and Articles found Loose in Mail.—Any
clerk in whose car shall be deposited for mailing domestic matter
wlolly unpaid, or letters on which less than one full rate of postage is
paid, or bearing stamps that have been previounsly used, or stamps cot
from stamped envelopes or wrappers, or packages of third or fourth
class matter not fully prepaid, shall detain and send the same to his
division superintendent.

He will also intercept and withdraw from the mail all lignids not
admissible to the mails under sections three hondred and sixty.nine
and three hundred and seventy, gunpowder, and other explosives, live
or demd animals (except queen bees and their atlendant bees and dried
insects), poisons, and any articles liable to injure the wails or the per-
sons of those handling them, that may come to his notice, all matter on
which the addresses have become detached or erasad, all articles fonnd
loose in any pouch or sack, or any article which by the rulings of the
Department has been declared nnmailable, and send the smne under
cover to his division superintendent, with a special statement giving
the name of the post-office or other source from which sueh matier was
received. 1f any matter which should have been detaived by the post-
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master as ‘“held for postage,” ‘“excess of weight or size,” “coin,” or
“Jottery,” shall have, through inadvertence, been dispatched from the

. post-office of mailing, it should not be stopped in transit. All destruc-

tive matter withdrawn from the mail should be deposited in the termi-
nal post-office and a special report made to the division superintendent,

Sec. 1004, Unmailable Matter to be Postmarked. —Unmailable matter sent
to the division superintendent must be postimarked on the back.

Sec. 1005. Nixes.—Under this general term is embraced all mail mat-
ter not addressed to a post-office, or addressed to a post-office without
the name of the State being given, or otherwise so incorrectly, illegibly,
or insufficiently addressed thal it cannot be transmitted. Whenever
such matter dispatched from a post-office or mailed upon the cars may
come into the hands of postal clerks for distribution, it should be with-
drawn from the mail and scent to the division superintendent. The fol-
lowing are the only exceptions to this rule: Mail addressed to military
or naval posts and stations of the Signal and Life-Saving Service which
are not post-offices, shonld be sent to the proper post-office if known.
Mail addressed to discontinued post-offices or to offices whose names
have been changed, and to watering places and summer resorts which are
not post-offices, should be sent to the nearest post-office known., Mail
addressed from the Department to new post-ofiices, marked on the enve-
lope “ new office,” will be sent to destination in the best manner practi-
cable, in the absence of definite instructions. Nixes sent from a post-
office by inadvertence which reach a line from which they can be deliv-
ered should be delivered. Nixes mailed upon a line addressed to a local
to that line should be delivered to the post-office which has been desig-
nated to receive mail so addressed. When clerks know that matter ad-
dressed to a post-office without the name of the State being given is in-
tended for the principal city of that name, being for instance, addressed
to a well-known citizen, firm, newspaper, corporation, or institution of
such principal city, or to a street and number which can only be found
therein, it should be sent to that city. Mail of foreign origin addressed
to persons in the United States is to be treated in the same manner as
domestic mail,

See. 1006. Nixes to be Postmarked and Slipped.—All nixes sent to the
division superintendent must be postmarked on the back and be accom-
panied by slip addressed to the division superintendent, bearing the full
name of the clerk sending the same, the postmark of his line with date,
and the word “nixes” in the upper left-hand corner.

Sec. 1007. Mailable Matter Turned in as Nixes to be Checked as Errors.—
Any such mail matter, the address on which is found in the latest Jan-
unary or monthly Postal Guide or in the general orders will be noted
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as errors on the slip accompanying the same and charged against the
clerk. All matter supposed to be nixes must be verified with the latest
January and monthly Postal Guide and general orders.

Sec. 1008, Treatment of Books in Canadian Mails, Supposed Dutiable.—

Clerks on railway post-offices exchanging mail with Canada must care-
fally examine Canadian mails coming into their hands for distribution,
and turn into the nearcst exchange post-office where there is a custom-
house officer all books feund in such mails known or supposed to be
liable to customs duty, in order that such acticn may be taken by the
postmaster and the customs officer as the case may require, (See sec-
tion 621.)

Sec. 1028, Loeals Addrswmsed via a Post-Ofice—~When moil matter ad-
dressed to a place which is not a post-office contains upon it a direction
to send via 2 post-oifice, the matter should be sent to the post-office in-
dicated.

Sec, 1010. Address not to be Changed.—Clerks must not change the ad-
dress upon any mail matter, and no indorsement upon a letter or addi-
tion to the address, in pencil or inl, will be permitted.

Sec. 1011, Report of Letters under Strap of Ponches.—Clerks must make
a separate report of each instance of letters or postal® cards received
under the strap or attached to the outside of pouches, giving name of
post-office, with county and State.

Sec. 1012, Mail in Transit not to ke Delivered.—Clerks must not make
delivery at the postal car of mail in transit to any person whatever—
except to a Post-Office inspector, as provided in section five hundred
and sixty-five—although it be known to them that the applicant is the
person named in the address: The ach of delivery is devolved by law
and regulation of the Post-Office Department on the postmaster at the
post-office to which the mail is addressed.

Sec. 1013, Exchange of Pouches.—Ixchange of letter mails must always
be made in locked pouches (exceptin the case of exchanges with Canada
and Mexico, when sealed canvas sacks must be used), and, whether
there is any letter mail or not, a pouch, duly locked, must be furnished
whenever one is duc. Any failure to receive any regular exchange
must be reported to the division superintendent on the trip report.

Sec. 1014, Mail ¥ust not be Delivered at Places not Post-Gffices.—Under
po circumstances should mail be delivered at any place not a regularly
established post-ofiice.

Sec. 1015. Irregularities to be Reported. —Every serious irregularity in
the transmission of mails should be specially reported, and in the
reports, where letters are concerned, the exact postmark, including
the hour, should be stated, and in the case of newspapers, whether

SRS S
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received in a pouch or a sack, and if in a sack, whether it contained all
second-class, all third-class, or mixed matter; and if all one publication,
give the name and date of it. In addition to the above the date, place,
exact time of receipt, and train by which received should be given. In
all cases the tag and slip of the missent pouch must be sent with the
report to the division superintendent.

Sec. 1016, Missent Matter to be so Stamped.—Each letter or paper mis-
sent to a line must be plaicly stamped on the face MIssENT, and the
postmark of the line also stamped plainly thereon. This is necessary
in order that the responsibility for delays to mail matter may be defi-
nitely located. This also applies to registered mail.

Sec. 1017. Delivery of Mails at Catch Stations.—At catch stations, where
cranes are erccted for the exchange of mails without slacking the speed
of trains, the pouch must never be kicked off, but must be thrown off by
hand to a distance of at least ten feet from the track, so as to prevent
it from being drawn under the train. Under no circumstances should
mail be thrown on a station platform from a train in motion, except by
special instruction of the division superintendent. The utmost care
should be taken in deliveries to avoid injury to person or property. If
clerks have registercd Doxes for catch stations, they should not throw
them off, but carry them on to the first station where the train stops,
to be returned by the next mail train, or in charge of railroad employés
if no mail train stops atthe catch station. Use none but cateher pouches
at catch stations except in case of absolute necessity.

Division.superintendents will issue special instructions regarding the
delivery of mails at stations where trains do not stop. Accidents fre-
quently occur by reason of the clerks failing to throw the mail a proper
distance from the cars, and also by throwing mails upon the platform,
from which they relyound nnder the cars.

See. 1018, Counting Mail.—In counting mail worked, clerks will count
each letter slip as a package of letters, and each label on sacks as a
sack of newspaper mail. PPackages and sacks merely opened for the
purpose of consolidating or verifying the contents of the same should
not be counted. The count should only include matter aetually dis-
tributed.

DUTIES OF TRANSFER CLERKS.

See. 1019. Transfer Clerks under Supervision of Division Superintendents.—
Division Superintendents may, with approval of the General Super-
intendent, detail clerks at cerfain important junctions to look after
the handling of mails at railroad depots, and to perfor m such other
duties pertaining to the Railway Mail Service as may be required.
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They will e entirely under the supervision of their division superin.
tendent, and will look to him only for all instractions.

Sec. 1020. Transfer.—Transfer clerks are required to superintend and
assist, as far as possible, in the transfer of all mails at the points where
they are stationed ; to inform themselves thoroughly in relation to the
routes over which mails should pass that are transferred at that point,
in order that they may be able, in cases where mails are missent or in-
correctly put off) to dispatch them by the proper trains; to keep them-
selves correctly informed of the hours of arrival and departure of all
trains upon which mails are carried, and to notify their division super-
intendent, in writing, of any change of schedule whereby railroad con-
nections may be made or missed, to the end that the quickest possible
dispatch of mails may be secured.

Sec. 1021. Record of Errors by Transfer Clerks.—Division Superintend-
ents will keep a record of all errors in forwarding mail made by trans-
fer clerks in the same manner as that of errors made by other clerks,
At the end of every month they will send to each transfer clerk a
statement such as is sent to other clerks, showing the errors made in
forwarding the mail from the point at which he is stationed.

Sec. 1022. Vigilance in Guarding Mails.—Transfer clerks are expected
to use extraordinary vigilance in gnarding the mails under their charge,
which must not be left for a moment exposed, day or night, and espe-
cially in making transfers where there is a considerable portage between
trains; they should accompany the mails upon the wagon in all cases
possible, where there is no authorized clerk in charge of the-same, and
sit in such position at all times as to be able to instantly detect the loss
of a pouch or sack.

Sec. 1023. Supervision of Messenger Service.—Transfer clerks will care-
fully observe the manner of performance of messenger service, and will
report to their division superintendent every irregularity therein which
comes to their knowledge. And in the receipt of mails they will verify
by actual inspection whether or not each wagon is empty before the
driver and wagon are allowed to depart.

Sec. 1024. Daily and Hourly Reports.—Transfer clerks must keep a daily
record of the arrival and departure of mails, mail trains, and mail-
wagons at their stations, and make a daily report to their division
superintendent of all failures of railroads to make their regular mail
connections, and of all irregularities in the transmission of the mails and
in the service by mail wagon. A daily report regarding each of these
features should be made whether there is a failure or not. The hourly
report of service performed must also be made and promptly sent to the
division superintendent daily.

— e a
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Sec. 1025. Examinations of Transfer Clerks.—Examinations, will be
made of transfer clerks {romn time to time concerning their knowledge
of the current titles and numbers of trains arriving at and depart-
ing from their stations, the mails to be transferred, and the correct
terminal titles of routes with which they ought to be conversant.
Case examinations will be made from time to time upon the official
schemes of distribution furnished them, the connection of trains as shown
in the ‘“schedule” of mail trains, and such other instructions and
orders as relate to the service; also as to their knowledge of the ¢ In-
structions.” The questions will be such as to require answers giving
the substance of each section of the instructions. On the completion
of each examination the clerk examined will be given (on blank R. M.
S., 5003) a statement of the result of his examination, and following the
words ¢ action taken” will be written the State on which he will next
be examined, and the nature of such examination.

Sec. 1026. Arrivals and Departures must be Recorded.—A record of ar-
rivals and departures must be kept at each station where a transfer
clerk is assigned, in which each transfer clerk and assistant will sign
his exact time of going on duty and leaving duty at station each day.
At the end of each month this record will be sent to the division super-
intendent for inspection, who will return it after inspection to the
transfer station for permanent file.

Sec. 1027. Handling Registered Matter.—In special cases transfer clerks
may be required to receipt for, transfer, and deliver registered packages;
in which case the registers must be entered in a book of record, which
will be furnished for that purpose, and a receipt obtained from the post-
master or postal clerk to whom the packages are delivered. Transfer
clerks are positively prohibited from transferring registered matter ex-
cept as above instructed.

Sec. 1028. Care of Government and Railroad Property.—Great care must
be exercised by transfer clerks to keep clean and in good order the
rooms which may be assigned for their use by railroad companies, and
to permit no waste of gas or water therein. The books and all Gov-
ernment and railroad property in this room or used by them must be
maintained in good order. Pouches and sacks must not be allowed to
lie about, and no mail must be allowed to lie over or be detained.

Sec. 1029. Transfer Clerks Governed by General Instructions to Postal
Clerks.—In addition to these special instructions for transfer clerks,
they will also be governed by the general instructions to postal clerks,

when applicable.
24 r L
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. CHAPTER THIRTY-FOUR.
GLHERAL REGULATIONS RELATIVE T0 THE RAILWAY MAIL
SERVICE.

Sec. 1030. Carriage of Mail Matter by Railread Ewmployés.—Conductors
on railroad trains, or other persons, whether connected with the Railway
Mail Service or mnot, are subject to fine for carrying letters (sections
710, 711) unless they are inclosed in United States stamped envelopes
of proper denomination, properly sealed and addressed (section 716),
except such letters or paclety relate to some article carried by the samo
railway car, or to the business of {ke railroad on which they are carried.

Sec. 1031. Arrival of Mail at Late Hour of Night.—Whenever the mail
on any railroad route arrives at a late heour of the night, the railroad
company must retain custody thereof by placing the same in a secure
and safe room or apartment of the depot or station until the following
morning, when it must be delivered at the post-office, or to the mail
messenger employed by the Department, at as early an hour as the
necessities of the office may require.

Sec. 1032. Departure of Mail at Late Hour of Hight.—When a mail de-
parts from a post-office in the night time later than nine o'clock, the di-
vision superintendent may authorize the mail messenger or carrier to
talke the mail to the depot and place it under the personal charge of the
railroad agent; but before such authorizationis given, the consent of the
railroad company to assume respongibility for the Iteeping of the mail
and its proper exchange when the train arrives must first be obtained.
Division superintendents will report at cnee to the General Superin-
tendent all arrangements made for the exchange of mails in this manner.

Bec. 1033. Changes of Service.—Before service is placed upon a new
railroad the Second Assistant Postmaster-General will refer the case to
the Gerneral Superintendent of the Railway Mail Service (on blank No.
2529} for report as to thoe necessity of service heing placed on such line.
The General Superintendent will refer the same to the proper division
superintendent, who will make his report and recommendation. Af
the same time he will make a separate report respecting the necessity
for the appointment of railway postal elerks, giving the number re-
quired. In case of the extension of a line the same rule will be followed
and the same reports required. Superintendents should pass over the
lines and learn from personal observation as to the necessity for the serv-
ice before making report.

When reports are received aund serviee authorized on 2 line, notice
will be printed in the Bulletin, under head of “Railroad Service
Changes ”; and as soon as such notice appears division superintendents
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may authorize the dispatelh of closed pouches to such posi-offices as
can be best supplied by the railroud; but this is not intended to grant
autbority to establish mail-messenger service, nor to make changes
therein at stations where the servies is performed by the Department
until authority is granted for such change. Division superintendents
must not extend the runs of clerks over extensions or railroads or place
them upon a new line until anthority for so doing appears in the Bulle-
tin, under head of ¢ R. P. O. Service Changes.”

Sec, 1034, Delivery of Mail by Mail Messengers.—It is the duty of mail mes-
sengers to deliver the mail on board the frains and into the post-offices.

Sec. 1035. Letter Boxzes at Railroad Depots.—When it appears that the
public convenience will be subserved, the General Superintendent may
autborize railroad companies to place letter boxes in their depots for
the receipt of mail matter other than that for local delivery; and rail-
way postal clerks will be required to visit such boxes and take mail
therefrom at the last moment practicable Defore the departure of their
respective trains.

Sec. 1036. Mail for Foveign Countries Specially Addressed.—When mail
addressed to foreign countries is specially addressed to go by way of a
particular route, railway postal clerks will forward the same, as far as
practicable, in accordance with such superscription.

See, 1037, Treatment of Exira-National Correspondencs Received from
Canada.—Division superintendents must require railway postal clerks
who receive, in mails from Canadian offices made up for their distribu-
tion, correspondence addressed to foreign countries other than Canada,
to return the same, by the first opportunity, directly to the Canadian
offices from which they received it, under labels marked “MISSERT.—
SHOULD GO IN CANADIAN MAILS MADE UP FOR NEW YORK OR SAN
FRANCISCO POST-OFTICE.”

Sec. 1038, Investigation of Loszes.—Division superintendents are not to
investigate cases of loss of mail matter. If,in investigating the causes
of a delay or other irregularity in his division, the division superintend-
ent finds that the loss of mail matter is involved in the case, ke should
at once discontinue investigation and forward the papers, together with
all the information obtfained by him, to the General Superintendent to
be referred to the Chief Post-Office Inspector. If, in his judgment,
immediate action should be taken, he may show the papers to the in-
spector stationed in the same city in whieh his office is, and if necessary
give him a copy of the papers. When losses are reported to a division
superintendent he should immediately refer the same to the General
Superintendent, and, if in his judgment necessary, notify the local
Post-Office inspector as above indicated,
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CHAPTER THIRTY-EIGHT.

THE HANDLING OF REGISTERED MATTER BY RAILWAY POSTAL
CLERKS.

Sec. 1220. Packages Between Post-Offices and Postal Cars to be Pouched. —
Postal clerks must place their registered packages under cover of
a leather pouch (as far as the size of the packages will permit) in con-
veying them to and from the terminal office and the postal car, and
must keep the pouch in their personal charge, and accompany the wagon
on which it is conveyed to the train. Registered pouches must also be
delivered direct to the terminal post-office, where it is the office of des-
tination; otherwise, direct to the connecting railway postal elerk when-
ever that is practicable. (See section 1232.)

Sec. 1221. Railway Postal Clerk’s Registry Bosks.—Railway postal clerks
will be furnished by their division superintendents with registry books
provided by the Department, for the purpose of keeping a record of all
registered matter passing through their hands. Postal clerks will inno
case allow their registry books to go cut of their possession until they
leave the service.

Sec. 1222. Record of Matter to be Xept—An entry of the number,
postmarlk, date, and address of every registered package, as well as
of the lock numbers and labels of every registered pouch and inner
sack passing through their hands, must be made in the registry book
from the package, pouch, or sack itself, and not from any accompany-
ing memoranda, by every railway postal clerk; and where it is possi-
ble, receipt for the packages must be taken direct at the time of their
delivery in the proper column of the book. (See section 1071.)

Sec. 1223. Receiving Registered Ifatter at Terminal Post-Offices.—Before
leaving the terminal post-office the proper railway postal elerk must
receive and receipt for all registered pouches, inner sacks, and regis-
tered packages tendered him Dby the postmaster or proper clerk, and
become personally responsible for their care until their delivery into
the hands of the proper postmaster or other authorized agent of the
Department, or their disposal as required by the regulations of the
registry system. Before receipting for a registered package, a regis-
tered pouch, or an inner sack the postal clerk must be absolutely sure
that it is in good condition, and that an accurate descriptien of it is en-
tered upon the receipt. To this end he must examine closely the pack-
age, pouch, or sack, and in either of the two latter cases the lock num-
bers and label. The lock should also be tried, as required by section
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eleven hundred and ninety-eight. To receipt for registered packages,
registered pouches, or inner sacks, without making the close examina-
tion above required, will be regarded as a serious delinquency. Re-
ceipting for registered packages, pouches, or sacks by totals, where two
or more are transferred, is positively forbidden.

Sec. 1224, Receipts for Registered Matter.—Railway postal clerks must
in all cases obtain a receipt for registered matter from the persons to
whom it is delivered. In the delivery of registered-package envelopes
they should be arranged in the same order in which they are entered
on the registry book. Registered matter must not be left at ter-
minal offices under any circumstances without a receipt for the same
being first obtained. Receipts for registered matter must always be
signed with pen or pencil ; stamped signatures are forbidden.

Sec. 1225, Postmarking and Returning Registered-Package Receipts.—To
protect themselves against fraud in the matter of receipts given to post-
masters and others for registered matter, railway postal clerks may affix
the imprint of their postmarking stamps on each receipt as many times
as there may be packages, and return the package receipts by next mail
to the sending postmaster or employé of the Railway Mail Service.
(Sce section 1068.) If a registered package should be received by a
postal clerk without an acecompanying registered-package receipt, he
shall fill out a receipt for it and send it to the postmaster from whom he
received the package, and report the fact to his division superintendent.

Sec. 1226. Registered Matter not to be Delivered to Employés of Railroad
Companies.—Railway postal clerks must not deliver registered matter to
messengers employed by a railroad company, nor to any mail carrier,
unless specially instructed. It must be placed in the pouch together
with the receipt to be signed and returned.

Sec. 1227. Illegible Postmark on Packages.—The first recipient of a reg-
istered package bearing an illegible postmark shonld write on the pack-
age the name of the office or railway postal car from which it was re-
ceived.

Sec. 1228. Comparison of Package with Accompanying Receipt.—When
a registered package is delivered to a railway postal clerk he must care-
fully examine it and compare it with the receipt, and indorse the con-
dition of the package upon it. He will then note the condition of the
package upon the receipt, and date, sign, andreturn it. (See sections
1083 and 1089.)

Sec. 1229. Failure to Properly Fill out Package Receipts.— Registered-
package receipts must be properly filled out by the sending postmaster
or railway postal clerk. ¥ailure to properly perform this duty should
be reported to the division superintendent. (See section 1068.)
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Sec. 1230. The Pouching of Matter by Railway Postal Clerks.—When
registered matter cannot be delivered direct to a postmaster or postal
clerk on a connecting car, and it has to be placed in a pouch for de-
livery to a post-office, the postal clerk will properly fill up a regis-
tered-package receipt to accompany it, and place such receipt in the
package of letters to be distributed at the post-office. Registered mat-
ter in such cases must be placed in a pouch, which must be securely
locked and labeled to the connecting post-office. It must never be
pouched to distant post-offices direct, so as to pass intermediate post-
offices without examination and record. As to the manner of making
out package receipts see section one thousand and sixty-eight.

Sec. 1231. Check Return of Registered-Package Receipts,—On the return
of a registered-package receipt, properly indorsed and signed, the rail-
way postal clerk must check the date of return on his registry book,
and retain the receipt for future reference. Should the receipt be not
returned within a reasonable time, he will prepare a duplicate and send
it to the postmaster for signature. If neither the original nor the dupli-
cate receipt is returned within a proper time, a report of the case, with
all the particulars, must be promptly made to the division superin-
tendent.

Sec. 1232, Matter for Delivery to a Connecting Postal Car.—When a
railway postal clerk arrives at the terminus of his route, he must
deliver to a connecting railway postal clerk all registered matter de-
liverable on the route of such clerk, when practicable. If he fails to
meet such railway postal clerk, he must deliver the matter, including
registered pouches and inner sacks, into the terminal post-office, with
the registered matter deliverable at such office.

Sec. 1233. Regulations Concerning Registered Pouches and Inner Sacks.—
Railway postal clerks will be governed by all regulations concerning
registered pouches and inner sacks, except where such regulations are
clearly inapplicable to their duties.






