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13-Cent French Alliance
Commemorative Stamp

Description. The 13-cent French
Alliance commemorative stamp will
be first placed on sale at York, PA
17405, on May 4, 1978.

Do Not Sell Before May 5, 1978.

Copyright U.S. Postal Service 1978

Size: 1.105 x 1.44 inches.

Issued in sheets of 40.

Color: Red, black, and blue.

Marginal markings: One plate number,
© United States Postal Service 1978,
Use correct ZIP Code, and Mr. ZIP.®

Designer: Bradbury Thompson.

Collectors. First-day cover cancel-

lations may be obtained by one of the
following methods:

a. Customers Affixing Stamps.
Customers are encouraged to pur-
chase their own stamps at their local
post offices and affix them to their
envelopes. All envelopes must be
addressed. Peelablé address labels are
recommended and a filler card of
postal card thickness should be in-
serted in each cover. Orders must be
postmarked by May 19, 1978, and
should be addressed to: First Day
Cancellations, Postmaster, York, PA
17405. No remittance is required.

b. Postal Service Affixing Stamps.
Request first-day cancellations from:
French Alliance Stamp, Postmaster,
York, PA 17405 (see PSM, section

Clemency Discharges

An applicant for Postal Service
employment who is the recipient of
a clemency discharge may be con-
sidered for employment, but is not
entitled to veteran preference. In-
staliation heads are advised that for
the purpose of adjudicating a veteran
preference claim, such an applicant
is considered to have received a dis-
charge under, . . . less than honor-
able conditions, as specified in Exhibit
241.9 (p. 2) of Personnel Handbook
P-11, Personnel Operations—Em-
ployee Relations Dept., 3-23-78.

257.2) . Requests must be postmarked
not later than May 19, 1978. Remit-
tance is required for the face value of
each stamp.

Selected United States mint stamps
will be available at the Philatelic
Sales Branch, Washington, DC 20265
beginning May 5, 1978.

Supply. All post offices under the
automatic distribution system will
receive an initial supply of the
stamps. Before requisitioning addi-
tional stamps (item 454), consider
that the stock should be depleted
prior to July 4, 1978, at all post office
outlets—except designated philatelic
windows and postal stores.

Post offices with 950 or more rev-
enue units requiring additional bulk
quantities: immediately requisition
on Form 3356, Stamp Reguisition—
Bulk Quantities, from the Bureau of
Engraving and Printing.

All post offices requiring additional
stamps in less than bulk quantities:
requisition on separate Form 17,
Stamp Requisition, from designated
sectional centers.

Panels. A limited number of 81
by 11Y-inch commemorative series
stamp panels will be available at a
later date only through mail order
from the Philatelic Sales Branch,
Washington, DC 20265. The panels
are printed on heavy art paper suit-
able for mounting.

Postmasters are requested to post
a copy of this notice in a prominent
place pending arrival of USPS bul-
letin board posters. When posters
are received, remove this notice.—
Customer Services Dept., 3-23-78.

Opportunities as MAS
Master Instructor

New opportunities are available
for eligible supervisors and managers
with experience in finance, employee
relations, labor relations, procure-
ment, real estate and buildings, mail-
ings requirements, retail sales and
services, vehicle maintenance and
vehicle operations, and for postmast-
ers of city delivery offices and certain
technical specialists, to serve as
Master Instructors for the Manage-
ment Action Series (MAS). Applica-
tions may be submitted at any time
throughout the year to the Executive
Secretary of the MAS Selection
Board.

Interested USPS employees should
refer to PostaL BurLrermv 21109,
April 7, 1977, for eligibility criteria
and application procedures.—Em-
ployee Relations Dept., 3-23-78.
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16-Cent Statue of Liberty
Regular Stamp

Description. 16-cent Statue of
Liberty regular postage stamp in sheet
and coil form will be placed on sale
at New York, NY /10001, on
March 31, 1978.

Do Not Sell Before April 1, 1978.

Copyright U.S. Postal Service 1978

Size: 0.75 x 0.87 inches.

Color: Blue.

Issued: In sheets of 100 and in coils of
100, 500, and 3,000.

Margma.l Marlungs One plate number,
© United States Postal Service 1978
and Use Correct ZIP Code ®.

Designer: Clarence Holbert.

Collectors. First-day cover cancel-
lations may be obtained by one of the
following methods:

a. Customers Affixing Stamps.
Customers are encouraged to pur-
chase their own sheet stamps at their
local post offices and affix them to
their own envelopes. Coil stamps may
not be available at most post offices
prior to May 15, 1978. All envelopes
must be addressed. Peelable address
labels are recommended’ and a filler
card of postal card thickness should
be inserted in each cover. Orders
must be postmarked by May 15, 1978,
and should be addressed to: First Day
Cancellations, Postmaster, New York,
NY 10001. No remittance is required.

b. Postal Service Affixing Stamps.

Request first-day cancellations from:
Statue of Liberty Stamps, Postmaster,
New York, NY 10001 (see PSM, sec-
tion 257.2). Requests must be post-
marked not later than May 15, 1978.
Indicate on cover the type of stamp
desired. Remittance is required for
the face value of each stamp.
Selected United States mint stamps
will be available at the Philatelic

Second-Class
Sample Copies

The words SAMPLE COPY must
be shown on the address side of the
envelopes or wrappers or the outside
cover of unwrapped copies of all
second-class publications mailed by
publishers and registered news agents
as samples at second-class pound
rates of postage. See 132.46lc,
PosTAL SERVICE MANUAL.

Cases have come to our attention
where sample copies were mailed at
second-class pound rates but were not
marked to show that they were sam-
ples. This practice often results in
subsequent computations of postage
deficiencies by Postal Inspectors dur-
ing financial audits, and by post
offices in the conduct of regular an-
nual verifications and joint reviews
with publishers.

Possibly, some publishers are un-
aware of the marking requirements
for samples or inadvertently fail to
show the words SAMPLE COPY.

Post offices must immediately re-
mind publishers of second-class pub-
lications mailed at their respective
offices of: (1) the postal require-
ments which govern the mailing of
samples, including the marking re-
quirement and (2) the fact that un-
marked samples are properly charge-
able with postage at the appropriate
nonsubscriber rate. -

A copy of the reminder notice sent
to the publisher must be placed in the
permanent second-class records at
the post office.—Rates & Classifica-
tion Dept., 3-23-78.

Sales Branch, Washington,
20265, beginning April 1, 1978.
Supply. All post offices with 950
revenue units or more will receive an
initial supply of the stamps in sheet
form only, prior to first day sale. All
other post offices should order suffi-
cient quantities of this stamp in sheet
form from their designated sectional
center to meet initial philatelic de-
mand. There will be no automatic
distribution of coils of 100 prior to
first day sale, and no automatic distri-
bution of coils of 500 and 3,000. Ad-
ditional requisitioning procedures are
on page 6 of this Postar BuLLe-
TIN.—Customer  Services Dept.,
3-23-78. -

DC

All Post Offices with City Delivery

Private Vehicle
Reimbursement

Supervisor personnel may be per-
mitted to use their privately owned
vehicles on a reimbursable basis, in
the performance of certain opera-
tional responsibilit:_s. These respon-
sibilities include daily outside super-
vision of carriers, vehicle transport
operations, and airport ramp opera-
tions. Transport of personnel is not
covered by this rate. Refer to Meth-
ods Handbook M9, Travel.

A new schedule of payment has
been developed to provide a basis for
equitable reimbursement, for short
and long mileage situations, When
authorized, a supervisor will be reim-
bursed at the rate of $3 per day or
17¢ per mile, whichever computation
produces the greater reimbursement.

Each time a payment is made to a
supervisor for use of a personal vehi-
cle, the postmaster (or designee) will
personally sign the voucher. As sup-
porting documentation, the individ-
ual will submit a Form 4570, Vehicle
Time Record, showing the date(s),
start and stop odometer readings, an
the total time devoted to these outside
supervisions. This change will be
effective inning with A/P07,
March 25, 1978.

These regulations will be in-
cluded in the next revision to Hand-
book M—9.—Delivery Services Dept.,
3-23-78.

PAL and SAM Services

The PAL and SAM services pre-
scribed in sections 126.152 and
126.153, PosSTAL SERVICE MANUAL,
for mail addressed to military post
offices overseas, are intended to cover
personal mailings of parcels and of
time value second-class publications
addressed to individuals. They are
not intended for mailings of publica-
tions sent in bulk to exchanges or
news agents for subsequent resale or
distribution. Bulk unaddressed copies
of second-class publications  sent to
military post offices overseas for resale
purposes are not to be given airlift
service described in PSM 126.154.
Part 126, PosTAaL Service MANUAL,
will be revised to insert these clarifica-
tions.—Rates & Classification Dept.,
3-23-78.
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29-Cent Lighthouse
Regular Stamp

Description. 29-cent Lighthouse
regular stamp in sheet form will be
placed on sale at Atlantic City, NJ
08401, on April 14, 1978.

Do Not Sell Before April 15, 1978,

Copyright U.S. Postal Service 1978

Size: 0.75 x 0.87 inch.

Color: Blue on blue stock.

Issued: In sheetsof 100.

Marginal Marking: One plate number,
© United States Postal Service 1978,
and Use Correct ZIP Code ®.

Designer: James Schieyer.

Collectors. First-day cover can-
cellations may be obtained by one of
the following methods:

a. Customers Affixing Stamps.
Customers are encouraged to pur-
chase their own stamps at their local
post offices and affix them to their
own envelopes. All envelopes must be
addressed. Peelable address labels are
recommended and a filler card of
postal card thickness should be in-
serted in each cover. Orders must be
postmarked by May 15, 1978, and
should be addressed to: First Day
Cancellations, Postmaster, Atlantic
City, NJ 08401. No remittance is
required.

b. Postal Service Affixing Stamps.
Request first-day cancellations from:
Lighthouse Stamps, Postmaster, At-
lantic City, NJ 08401 (see PSM, sec-
tion 257.2). Requests must be post-
marked not later than May 15, 1978.
Remittance is required for the face
valte of each stamp.

Selected United States mint stamps
will be available at the Philatelic
Sales Branch, Washington, DC
20265, beginning April 15, 1978.

Burial Flags

Postmasters are reminded that
completed VA Forms 07-2008, A4p-
plication for United States Flag for
Burial Purposes, are to be forwarded
to the nearest Veterans Administra-
tion Regional Office. Requests for ad-
ditional application forms and to
replenish flag supply are also to be
directed to the nearest VA Regional
Office.

Further information regarding the
issuance of burial flags is contained
in VA Pamphlet 27-75-1, Decem-
ber 1975 issue. The pamphlets are
available through VA Regional Of-
fices.—Procurement & Supply Dept.,
3-23-78.

Injury Compensation—
Health Benefits Refund
Program

This article supplements the in-
formation in PostaL BULLETIN
21125, 9-22-77, page 6.

Health benefits refund claims must
be submitted and certified by the af-
fected employee’s employing office.
These claims must be submitted in
the prescribed format on Postal Serv-
ice letterhead over the postmaster’s
or his/her designee’s signature.
Claims which are not submitted in
the prescribed format over the cer-
tifying officer’s signature will not be
processed.

The next four reporting claim pe-
riods are from December 31, 1977, to
March 24, 1978; March 25, 1978, to
June 16, 1978; June 17, 1978, to
October 6, 1978; and October 7,
1978, to December 15, 1978. These
reports should be submitted within 2
weeks of the respective ending date
to:

Benefits and Services Branch

Office of Compensation

Room 10622

USPS Headquarters
Washington, DG 20260

—Office of Compensation, 3-23-78.

Supply. There is no automatic dis-
tribution being made of the 29-cent
Lighthouse stamp. Post offices are en-
couraged to order enough to meet
philatelic demand. Requisitioning
procedures are on page 6 of this
PosTAL BULLETIN.—Customer Serv-
ices Dept., 3-23-78.

All Personnel Processing Mail for
Dispatch Abroad

Foreign Order Notice 75

Keep all foreign order notices for
use as reference.

A loitery order has been issued
against:
CANADA
Surrey, B.C.
B.C. Wildlife Federation
17633-57th Avenue
Dagert, Mrs. Thelma
c/o0 B.C. Wildlife Federation
17633-57th Avenue
Vancouver, B.C.
Haraldsen, P.
Philmo Enterprises Litd.
Box 34338
IRELAND
Bollinter, Dublin
Hunter, Mrs. Eileen
105 Broadford Rise
Ballymun, Dublin
Naughten, Elizabeth
223 Ballymun Avenue
Dublin

Cassidy, Veronica

20 Marley Close
Culleton, Irenc

14 Shanard Road

Whitehall
Donnelly, Miss Ethel

3 Josephine Avenue
Graves, B.

43 Old Cabra Rd.

IRELAND
Killiney, Co. Dublin
Daley, B.
7 Beechwood Lawn
Monkstown, Co. Dublin
McCabe, Mr. M.
23 Abbey Park

Sallynoggin, Co. Dublin

Pearse, Pat
Camelot

WEST GERMANY
Kleve
Tenbieg

Hagsche Str./Nassauer Mauer
Tenbieg, Mr.

Postfach 1950

Do not dispatch any mail to the
above. Endorse it: Lottery Mail and
Return it to Sender.

If such mail bears no return ad-
dress, treat it as undeliverable and
dispose of it in accordance with 159.4,
PSM. This notice may be posted at
the outgoing primary and it must be
posted on the Foreign Order Board at
all sectional centers and designated
International Exchange Offices—
Judicial Officer, 3-23-78.
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International First Flight Cachet

Official cachets and philatelic
treatment for the first flight services
described in A, B, and G are author-
ized as outlined in section 257.33,
PosTAL SERVICE MANUAL.

To prepare and send covers for
official philatelic treatment for the
listed services, observe the following
procedures: |

1. Al covers must be self-
addressed.

2. Applicable rate of postage per
cover is 31 cents per half ounce.

3. A clear space, 22 by 274 inches,
on the lower portion of the envelope
and to the left of the address, must be
allowed for the cachet.

4. An additional clear space of 1V,
inches must be provided to the left of
the innermost stamp to permit a clear
postmark.

5. Include in each envelope a uni-
form enclosure of the approximate
weight of a postal card to assure a
good impression.

6. The covers should be mailed to
reach the office applying the cachet
no later than three days prior to the
scheduled date of the flight.

7. Aerogrammes and postal
cards will not be accepted.

A. Delta Airlines

On or after April 30, 1978, Delta
Airlines will begin first flight service
from New Orleans, LA, and Atlanta,
GA, to London, England.

To send covers by this service, pre-
pare them in the usual manner and
enclose them in another envelope,

addressed as follows:
Cachets to be
_ opplied by Send corvers to
New Orleans Postmaster
City Post Main Post Office
Office. 701 Loyola Avenue
New Orleans, LA 70113
New Orleans Superintendent
Airport Mail Airport Mail Facility
Facility. U.S. Postal Service
New Orleans, LA 70141
Atlanta Postmaster
City Post Federal Annex
Office. Adanta, GA 30304
Atlanta Airport Mail Facility
{ _ U.S, Postal Service
Airport Mail  Artsfield International
Facility. Atlanta, GA 30320

Endorse the lower left corner of
the outer envelope containing the
covers with the words First Flight
Covers for easy identification.

B. Trans World Airlines

On or after April 30, 1978, Trans
World Airlines will begin first flight
service from Newark, NJ, to London,
England.

To send covers by this service, pre-
pare them in the usual manner and
enclose them in another envelope,
addressed as follows:

Cachets to be

applied by Send covers to
Newark Postmaster
City Post Main Post Office
Office. Newark, NJ 07102
Newark Superintendent
Airport Mail Airport Mail Facility
Facility. U.S. Postal Service

Newark, NJ 07114

Endorse the lower left corner of
the outer envelope containing the
covers with the words First Flight
Covers for easy identification.

C. National Airlines

National Airlines has announced
the following new service routes:

May 1, 1978—Miami, FL, to
Frankfurt, Germany.

May 4, 1978—Tampa, FL, to
Amsterdam, Netherlands and
Frankfurt, Germany.

May 6, 1978—Miami, FL, to
Amsterdam, Netherlands.

To send covers by this service, pre-
pare them in the usual manner, indi-
cate segment desired, and enclose
them in another envelope addressed
as follows:

Cachetsto be

applied by Send covers to
Miami Postmaster
City Post General Mail Facility
Office. 2200 NW 72 Avenue
Miami, FL 33152
Miami Superintendent
Airport Mail Airport Mail Facility
Facility. U.S. Postal Service
Miami, FL 33159
Tampa Postmaster
City Post General Post Office
Office. Tampa, FL 33602

Attn: Manager,
Customer Services

For the May 4 flight, please indi-
cate the destination desired for back-
stamping.

Endorse the lower left corner of the
outer envelope containing the covers
with the words First Flight Couvers
for easy identification.

Covers bearing previous postmarks
and those not properly prepared in
accordance with these instructions
will not receive cachets or cancella-

tions.—Customer Services Dept.,
3-23-78.

Lockbox Fronts and Locks

The inventory of certain lockbox
fronts and parts needed for repair/
replacement has reached a satisfac-
tory level at the Mail Equipment
Shops. Therefore, until further ad-
vised, dispose of excess, obsolete,
and/or damaged lockbox fronts and
locks in accordance with the follow-
ing guidelines:

1. Remove excess, obsolete, and/or
damaged combination type lockbox
fronts from the nesting and send to
the Mail Equipment Shops. White
(pot) metal combination fronts (all
sizes) manufactured by Eagle Mfg.
Co., are to be disposed of locally.
These fronts can be identified by the
large eagle insignia and white metal
front.

2. Retain serviceable 1800 series
lockbox modules and report to the
Procurement Services Office on Form
7358, Serviceable Property Not In-
stalled or Not in Use Report. Dam-
aged 1800 series fronts, with
exception of locks and keys, are to be
disposed of locally. Remove locks and
keys and ship to Mail Equipment
Shops.

3. Serviceable 1500 series lockbox
nestings should be retained for fur-
ther use as they are still considered to
be standard equipment. Report in
accordance with item 2 above. All
other key type lockbox fronts are
considered obsolete equipment. Dis-
posed of them locally after the locks
are removed. Ship the locks to Mail
Equipment Shops.—Procurement &
Supply Dept., 3-23-78.

Registration—Owner
Mailbags

Some Government agencies and
other mailers are using pouch-like
containers as envelopes in the mail.
For example, the U.S. Air Force 1s
authorized to use these pouches, to
transmit internal communications.

Although these pouches are mail-
able, they are not adequate envelopes
for the purpose of registration. These
pouches do not meet the sealing re-
quirements for registered mail (PSM
161.32) and must not be accepted in
the registered mail system.—Rates &
Classsfication Dept., 3-23-78.
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POST OFFICE CHANGES NO. 6

(Supplemental to 1978 Directory of Post Offices Publication 26.)
Abbreviations: B=Branch. C=City Delivery. Conv.=Converted. CPO=Community Post Office. Dis.=Discontinued. DO PO =Directory of Post Offices. Estab.=

Established. F=Finance. IC=Independent City. MOU =Mone
NP=Nonpersonnel. NZCD =National ZYP Code Directory. R

stations and branches do not have the symbeol ““x” following the symbol for type of installation.)

Order Unit. MPO=Main Post Office. MR=Malling Restrictions (fromm Part 128 PSM) apply.
= Rural Branch. Rese.= Rescinded. RS= Rural Station. S=Station. x=Classified. (Contract

State Name of post office County/parish Name of station, Ty ZIP Change Effective Explanation of change
branch, or unit S}ge Code action date

CA R e TelAre. (2,7 S I - | 93277 | Delete 2-22-78 | S dise.

1L Rockford....______________ Winnebago._ .| Downtown......__.____| 8x 61101 | Add...._____ 4-19-73 anggg. to correct NZCD and

KS Osawatomie...___________ | Miami____ _| State Hospital........| B 66054 | Delete....__ 4-14-78 | B disc.

MA Springfield________________| Hampden. .| Tapley Streat Annex__| 8x 01101 | Delete_.____ 1- 9-76 sxndoiff() to correct NZCD and

M8 Biloxi____. = e s Harrison. .. .| D'Iberville..__________| Bx 30532 | Delete. . 3-1-78

T S TR A | 5 "| North Bay Area ... Bx 29532 | Add.... . 3 178 |}Bx name changed.

MO Montgomery City..._.._._| Montgomery__________| Mineola.._____________| CPO 63360 | Delete..____ 2-28-78 | CPO dise.

NY Brooklyn_.____ . . __|Kings. ...............| Livingston__.__________| Sx 107 | Add 1- 1-76 an%t;% to correct NZCD and

NY | New York... ... New York_......_____| APOOSSS7. . |B 00867 | Delete_ ... 2- 6-78 | APO dise

N | v - RN | M a0 | APO 09869 ... ____ B 00869 | Delete_. .. 2-28-78 | APO disc

NC L T et e el e R L e e Rivermont..______ ... B 28501 | Delete. 8-30-74 BD%’:P'O to correct NZCD and

AS Pago PBg0 .- oo . Tutwila.._____________ Ota-Manv'a......._...| B 96799 | Add. 2- 2-77 | Amend PB 21134 to correct B

name,

—Delivery Services Dept., 3-23-78.

Management Associate
Selections

PostaL BurrLemiN 21127, Octo-
ber 6, 1977, carried an announcement
of vacancies for the Management
Associate Program. Those who met
the qualifications and were interested
in applying were invited to submit
their applications to Special Manage-
ment Programs, Employee Relations
Department, USPS Headquarters.

This notice is to acknowledge re-
ceipt of those applications and to
notify all applicants that the selec-
tion committees have met and selec-
tions have been made for the
Management Associate Program for
this year. This method of notification
is used because there were over 3,000
applicants for 35 vacancies in the Pro-
gram. Personal letters to each appli-
cant would be impractical and cause
undue delay.

If you were an applicant for the
Management Associate Program and
have not received a notice of selection,
we want to assure you that the de-
terminations made do not reflect in
any way on your capabilities or eligi-
bility for future postal opportunities.
‘The Postal Service appreciates your
interest in applying for a position in
this program. In arriving at the final
selections, the limited number of
vacancies resulted in many qualified
applicants not being selected.—
Employee Relations Dept., 3-23-78.

Embargo Restored on
Parcels to MPO’s
in Turkey

Headquarters Message (TWX)
number 4498, dated November 9,
1977, announced the acceptance of
air and surface parcels to military
post offices in T'urkey as a temporary
measure for the 1977 Christmas pe-
riod. The message stated that the
temporary measure would terminate
at the close of business on Feb-
ruary 15, 1978 and that parcels post-
marked on or before that date would
be delivered.

The temporary acceptance period
has expired and the embargo on
parcel mailings to military post offices
in Turkey is restored. Affected New
York APO numbers are:

09040 09224 09320
09051 09254 09324
09117 09289 09338
09118 09294 09380
09133
—Rates & Classification Dept.,
3-23-78.

Wanted Circular Canceled

Destroy the wanted circular issued
for the following postal offender:

Date of
Name Issuance
Nathanlel (NMI) Thomas 8-5-77

—Inspection Service, 3-23-78.

Special Cancellations

Cancer

Postmasters who have special
Cancer cancelling machine die hubs
are authorized to use them during the
period April 1 through April 30, 1978.

CARIH

Postmasters who have special
CARIH cancelling machine die hubs
are authorized to use them during the
period April 1 through May 7, 1978.

Law Day

Postmasters who have special Law
Day cancelling machine die hubs are
authorized to use them during the
period April 1 through May 1, 1978.

After the authorized periods, with-
draw the die hubs and retain them for
future use.—Rates & Classification
Dept., 3-23-78.
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Possible Hazards from Mercury Vapor & Metal
Halide Lamps

Many post offices throughout the
country use Mercury Vapor or Metal
Halide lights mounted on the ceilings
in workrooms and dock areas in place
of fluorescent tube <iype lights. These
type lights are also sometimes used on
poles in parking areas. |

All personnel should be on the look-
out for Mercury Vapor or Metal
Halide lamps with outer globes punc-
tured, broken, or missing, Operation
of these lamps with one of these de-
fects could expose personnel in the

area to possible hazards of ultraviolet
radiation. (These lamps have two
glass envelopes; one that encloses the
main electrodes and another that en-
closes this inner envelope and the
supporting elements. The outer glass
envelope 1s primarily for mechanical
protection and to provide filtration
of the ultraviolet radiation.)

If a damaged lamp is located,
notify the senior maintenance official
so that lamps can be replaced prompt-

ly.—Mail Processing Dept., 3-23-78.

Delivery of April
Treasury Checks

The Treasury Department has ad-
vised that supplemental security in-
come checks and VA compensation
and pension checks are to be de-
livered on Friday, March 31, 1978,
instead of the normal delivery date,
April 1, 1978.

The envelopes will be endorsed as
follows:

POSTMASTER: Requested Delivery
Date is the 31st day of the month.

—M ail Processing Dept., 3-23-78.

POSTAGE STAMPS AND POSTAL STATIONERY REQUISITIONING PROCEDURES

This information pertains to the
availability of stamps and stamped
paper in anticipation of possible rate
reforms. New rates have not been
finally determined. We are awaiting
the Recommended Decision of the
independent Postal Rate Commis-
sion. Moreover, the rates recom-
mended by the Commission must be
approved by the Governors of the
Postal Service. Thus, this is not an
announcement of a rate change, but
provides information on the avail-
ability of postage which may or may
not be in common use, and to initiate
the necessary planning for rate
changes.

For planning purposes, you should
assume the Postal Service’s proposed
rates: 16 cents for the first ounce of
regular first-class mail and 13 cents
for the first ounce of citizens’ rate
mail; 13 cents for additional ounces
of both regular-rate first class and
citizens’ rate.

Post offices will not have historical
data to serve as a guide to stamp
needs at the two proposed rates.
Therefore, post offices should make
the following assumptions in deter-
mining their requirements for the
néew rate stamps.

1. 13-cent sheet stamps—assume
that 50% of your usage will be at
regular rates. |

2. 13-cent booklet stamps—assume
that 100% is for the citizens’ mail.

3. 13-cent coils of 100 stamps—
assume that 50% will be at regular
rates.

4, 13-cent coils of 500 and 3,000
stamps—assume that 100% of both
are for the regular rate.

FOR PROPOSED NEW RATES

5. 1l-cent and 24-cent sheet post-
age stamps for two ounce letters—
assume that 509 of your usage has
been for regular rate.

Postmasters should immediately
assess their requirements of the new
rate items based on these guidelines
and follow the requisitioning instruc-
tions below. Stamped Embossed En-
velopes bearing postage at the regular
first-class rate for one ounce will be
announced in a future PostaL Bur-
LETIN. Postmasters are to submit
their requisitions in accordance with
requisitioning  procedures below.
Shipments will not be made until the
postage rate is known.

Items to be furnished
Avutomatically.

Only sectional centers designated to
distribute accountable paper and post
offices with more than 949 revenue
units that receive new issue com-
memorative stamps directly from the
Bureau of Engraving and Printing
will be automatically furnished sup-
plies of the following items:

16¢ Statue of Liberty sheet stamps
16¢ Statue of Liberty coils of 100

There will be no automatic distri-
bution by sectional centers.

How to Requisition

These requisitioning procedures
must be followed precisely to assure
an equitable supply of new items for
all offices.

Bulk Quantities—A maximum
stock level on bulk quantities applies
as follows:

Postage Stamps—38 weeks

Stamped Envelopes—6 weeks

Supplemental requisitions should
be placed when stock on hand is re-
duced to one-half.

Post Offices with More than 949
Revenue Units—Requisition bulk
quantities of postage stamps from the
Bureau of Engraving and Printing in
the usual manner. All postmasters
will requisition bulk guantities of em-
bossed envelopes from the U.S.
Stamped Envelope Agency, Williams-
burg, PA.

Less-Than-Bulk Quantities—Of-
fices requiring less-than-bulk quan-
tities of stamps may requisition these
itemns from their designated sectional
centers using a separate Form 17,
Stamp Requisition, for each new
item. Do not requisition more than a
6-week supply.

Supplies for Self-Service Post Of-
fices—There will be no banded
stamped envelopes or vending ma-
chine stamp booklets in the business
rate denomination.

Special Notice to Postmasters

Each of the new items which are
required for the proposed postage rate
increase will be shipped to post offices
as fast as production and distribution
facilities permit, except for stamped
embossed envelopes.

Selling prices on printed stamped
envelopes will be published in a future
PosTaL BULLETIN or announcement
from Headquarters. Do not accept
orders for the new stamped embossed
envelope until authorized.
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BULK REQUISITIONING SCHEDULE

Sheets of 100 Stamps Each*®

Order 10,000; 20,000; 30,000; 40,000; 50,000; 100,000;
150,000; 200,000; 250,000 and multiples of 250,000 to
the maximum shown.

Maximum Stamps
Type Denomination | Item por Requisition
Statue of Liberty 2 16-cent 061 | 25, 000, 000
Lighthouse ! 29-cent 029 | 2,500, 000

Coils of 100 Stamps Each?

Order 50; 100; 200; 300; 400; 800 and multiples of
800 coils to maximum shown.

Maximum Colls
Type Dsnomination Item per Requisition
Statue of Liberty 2 16-Cent 764 24, 000

Coils of 500 Stamps Each'
Order 50; 100; 150; 200; 400 and multiples of 400 to the

maximum shown.

Maximum Colls

Type Denomination Item Per Requisition

Statue of Liberty 16-Cent 765 ‘ 10, 000

Coils of 3,000 Stamps Each®

Order 8; 16; 24; 32; 64 and multiples of 64 coils to the
maximum shown.

Maximum Colls

Type Denomination Item Per Requisition

Statue of Liberty 16-Cent 766 768

! Limit stamp requisitions to an 8-week supply.

*Initial quantity being furnished automatically to sectional
centers dsignated to distribute accountable paper and post offices
having over 949 revenue units.

Plain Stamped Envelopes *

Kind Size Demonination Itom
Regular. . . .. 6% Regular Rate....... 601
10 Regular Rate. . ... .. 101

Window. . ... 6% Regular Rate....... 602
10 Regular Rate. . ..... 102

* Limit initial requisitions to a 6-week supply. A minimum
quantity of 500 plain stamped envelopes must be ordered even
though this may cause some post offices to exceed the 6-week
stock level.

ESTIMATED QUANTITIES TO BE FURNISHED

AUTOMATICALLY
16-cent Sectional Post Office

Statute of Liberty. Centers with more
that dis- than 949
tribute Ac- Revenue
countable Units.
paper.

Sheet of 100:

—Ist Shipment . ...| Approximately the same quan-
tity of stamps furnished on a
50-subject commemorative
stamp.

—=2nd Shipment. . .| 4 times the quantity of stamps
furnished on a 50-subject

- commemorative stamp.

Coilsof 100.........| 350 coils for | 100 coils for
each pack- each pack-
age of 5,000 age of 5,000
?{3 commem- commem-
oratives. oratives.

—Customer Services Dept., 3-23-78.

BE SURE THAT PROPER

POSTAGE IS PAID ON

ALL LETTERS AND PACKAGES
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MISSING OR STOLEN U.S. MONEY ORDER FORMS—DO NOT CASH

To be posted and used by window clerks. As directed, destroy previous notices. Insert any interim notices in sequence.

A. New Style. (Listed below.) The actual serial numbers consist only of the first 10 digits. Destroy the PB 21139 article.
he listing from PB 21111 is still valid.
C. Counterfeit. The listing from PB 21121 is still valid.

B. Oid Style.

1657057000
1670611632
1679823712
1739605125
1784298576
1843429002
1931270723
1932738600
1939918310
1942535329
1952637000
1953225400
1974270113
1983543000
1995671359
2019060176
2022309900
2022309769
2032976000
2036193700
2036194350
2039774500
2041088000
2052853276
2064865293
2064934600
2067935600
2070708800
2082801500
2082878700
2083855000
2090619332
2091156500
2097245600
2097282600
2099936003
2100163166
2101768200
2108619400
2108684500
2112380459
2114365608
2115260515
2115272600
2116823100
2117366276
2117955979
2124202319
2125692381
2131239827
2131659000
2135784229
2138191300
2138225800
2138237631
2140774465
2141218800
2142576669
2143694808
2149387653

to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to

1657057999
1670611699
1679823799
1739605699
1784298599
1843429099
1931270799
1932738999
1939918319
1942535399
1952638999
1953225699
1974270149
1983543099
1995671999
2019060199
2022309999
2022309799
2032977499
2036193999
2036194599
2039774775
2041089999
2052853299
2064865399
2064934799
2067936499
2070708899
2082801699
2082878899
2083856999
2090619399
2091156699
2097245799
2097283099
2099936199
2100163199
2101768599
2108619599
2108684699
2112380999
2114365699
2115260599
2115273099
2116823599
2117366299
2117955999
2124202399
2125692399
2131239999
2131659199
2135784399
2138191499
2138226299
2138237699
2140774499
2141218899
2142576699
2143694899
2149387699

2150437926
2151361978
2152225157
2155325100
2155380200
2160339107
2161864279
2165684600
2165714651
2166786072
2169293359
2169363900
2169893174
2172107100
2172415400
2172682574
2172869517
2173716964
2175100002
2176673400
2176724200
2179024181
2179043600
2185442020
2185997272
2187242970
2187246087
2188399463
2188761959
2188800511
2188801700
2189647844
2189762200
2195763572
2199735900
2202566712
2203500000
2204436530
2205805206
2207322100
2213714600
2213738000
2216262100
2216307624
2216615318
2218532291
2222244200
2222248100
2222479305
2224159200
2225100300
2225362000
2228528193
2230074225
2235194912
2236754966
2237314200
2237443156
2240474845
2240574061

to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to

2150438199
2151361999
2152225199
2155325399
2155380499
2160339499
2161864399
2165684699
2165714699
2166786999
2169293399
2169363999
2169893199
2172107299
2172415799
2172682699
2172869599
2173716999
2175100099
2176673599
2176724599
2179024299
2179043799
2185442099
2185997299
2187242999
2187246099
2188399499
2188761971
2188800599
2188801899
2189647899
2189762399
2195763581
2199736199
2202566799
2203500999
2204436599
2205805299
9907322199
2213714999
2213738199
2216262299
2216307699
2216615499
2218532299
2222244999
2222248499
2222479399
9224159399
2295100499
2225362299
2228528199
2230074299
2235194999
2236754999
9937314599
2937443174
2940474883
2240574299

2243731235
2245050119
2245549830
2247651900
2249459188
2249468500
2251641500
2252279900
2252681655
2255345100
2255346300
2257119700
2257120000
2257458700
2257672000
2258134218
2265807337
2269040500
2271738536
2271738581
2272549800
2273880481
2276114000
2277710200
2278733571
2280015231
2281433800
2284470318
2286078449
2291174866
2291340500
2295319700
2295452571
2295631918
2295761732
2298719500
2300354759
2300670600
2302977542
2308268683
2311470883
2315071423
2315257893
2316860010
2322424070
2322957249
2323196535
2326349020
2326650292
2329213079
2335166100
2336381200
2346594000
2349971000
2352401000
8005023000
8009417900
8012783600
8015976056
8016291900

to
to
to
to
to
to
to
to
to

2243731299
2245050199
2245550399
2247651999
2249459199
2249468599
2251641599
2252279999
2252681799

to 2255345599

to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to

2255346599
2257119999
2257120999

2257458899

2257672299
2258134299
2265807399
2269040599
2271738559
2271738599
2272550099
2273880499
2276114599
2277710499
2278733599
2280015299
2281433899
2284470399
2286078499
2291174999
2291340599
2295319899
2295452599
2295631999
2295761799
2298719599
2300354799
2300671999
2302977599
2308268799
2311471499
2315071499
2315257999
2316860099
2322424099
2322957599
2323196599
2326349099
2326650399
2329213099
2335166199
2336381799
2346594199
2349971599
2352401999
8005023999
8009417999
8012783999
8015976098
8016291999

|
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Warning Notice—Unrecovered Stolen Canadian Money Order Forms

(To be posted and used by window clerks. As directed destroy previous notices. Insert any interim notices in sequence.)
The following money crders are void and should not be cashed: (1) All card type ordars. {2) New style orders 000,000,001—199,999,999.
Advise holders to send them to Canada Post Office, Ottawa, Canada, KiA OBI.

The new money order serial numbers consist of the first nine digits. The 10th digit is a check digit only. Destroy the PB 21139 article.

200,400,512 to 200,400,600
200,467,313 to 200,467,500
201,328,601 to 201,329,300
201,963,699 to 201,963,800
201,980,250 to 201,980,299
202,545,957 to 202,546,000
207,218,569 to 207,218,600
208,872,242 to 208,872,257
909,190,001 to 209,195,000
210,301,801 to 210,302,000
210,835,285 to 210,835,300
210,935,633 to 210,935,700
212,900,201 to 212,900,300
213,345,001 to 213,345,100
213,504,865 to 213,505,000
216,823,954 to 216,824,000
217,621,979 to 217,622,100
217,622,401 to 217,622,800
218,660,066 to 218,660,700
219,494,026 to 219,494,130
219,692,001 to 219,692,100
224,126,989 to 224,127,100
226,781,246 to 226,781,400
926,073,655 to 226,073,700
227,129,004 to 227,129,400
227,564,701 to 227,564,800
229,000,595 to 229,000,600
229,083,686 to 229,083,700
229,428,120 to 229,428,300
230,004,990 to 230,005,200

230,143,701 to 230,144,000
231,387,001 to 231,387,500
234,067,232 to 234,067,300
235,833,783 to 235,833,800
237,386,845 to 237,387,000
238,758,669 to 238,758,730
239,162,130 to 239,162,200
939,863,796 to 239,863,870
239,864,826 to 239,864,900
240,362,301 to 240,362,600
241,535,801 to 241,536,000
242,545,470 to 242,545,800
242,917,801 to 242,918,000
943,920,027 to 243,920,100
244,343,084 to 244,343,100
244,583,557 to 244,583,600
245,740,580 to 245,740,600
245,767,347 to 245,767,400
247,636,179 to 247,636,200
247,649,190 to 247,649,200
947,760,081 to 247,760,100
250,442,960 to 250,443,000
252,160,301 to 252,160,393
952,494,635 to 252,494,700
253,094,279 to 253,094,400
953.181,800 to 253,181,900
253,641,268 to 253,641,300
954,680,851 to 254,680,900
959,412,918 to 259,412,954
961,707,201 to 261,707,400

261,766,701 to 261,766,800
262,740,206 to 262,740,300
263,414,901 to 263,415,800
264,474,080 to 264,474,300
266,472,561 to 266,472,860
268,198,254 to 268,198,275
268,198,301 to 268,198,600
268,746,401 to 268,746,500
270,677,679 to 270,677,696
272,291,501 to 272,291,600
274,450,824 to 274,450,900
274,873,716 to 274,874,100
275,288,303 to 275,288,700
978,286,361 to 278,286,400
278,846,365 to 278,846,600
278,737,201 to 278,737,300
982,204,343 to 282,204,700
282,909,819 to 282,909,900
283,461,001 to 283,461,300
284,943,445 to 284,943,500
285,397,992 to 285,398,400
286,837,601 to 286,837,900
286,903,637 to 286,903,800
288,349,047 to 288,349,500
988,657,574 to 288,657,600
991,853,923 to 291,853,969
992,266,201 to 292,266,500
297,700,501 to 297,700,700
306,698,463 to 306,698,500

INSURANCE CLAIMS MAY BE FILED AT ANY
POST OFFICE, BRANCH, OR STATION. THEY
DO NOT HAVE TO BE FILED AT THE
OFFICE OF MAILING OR THE OFFICE OF

ADDRESS
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