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FTS Numbering Change

The General Services Administra-
tion has advised that the Federal
Telecommunications System (FTS)
long-distance telephone network will
change from the present 10-digit to a
new 7-digit numbering plan on Fri-
day, November 28, 1975, at approxi-
mately 10:30 p.m. EST. Area codes
will no longer be required for on-
network calls. y

As a result of the change to seven-
digit dialing, more than 500,000 users
are receiving new FTS telephone
numbers. In most cases, only the first
three digits will change; but for some
users the change will be more exten-
sive. The numbers will not change. at
15 major locations. Users at these
locations will continue to use the last
seven digits of their present FTS num-
ber. These locations are: Boston, MA ;
Chicago, IL ; Cincinnati, OH ; Dallas,
TX; Detroit, MI; Fort Worth, TX;
Hartford, CT; Kansas City, MO
(East Bannister switchboard);
Miami, FL; Minneapolis, MN (Fort
Snelling PBX); New York, NY;
Philadelphia, PA; Phoenix, AZ; San
Francisco, CA; and Washington,
DC.

GSA advises that new telephone
number plates will be installed, prior
to the conversion, at those locations
requiring a number change. The new
FTS number will be listed on the
lower half of the number plate with
the commercial number indicated on
the upper half. If this plate has not

been installed, contact the local GSA -

office to coordinate placement.

To place an on-network FTS call
after the conversion, it will be nec-
essary to first dial the FTS Access
Code (usually 8) and then dial the
new seven-digit FTS number. For ex-
ample, the present number of the Re-
pair Parts Center of the Western Area
Supply Center in Topeka, Kansas, is
913-234-1135. The new dialing se-
quence will be Access Code (usually
8) and then 752-1135. As a matter of
information, the seven-digit number
for the Requisitioning Edit Section of
the Eastern Area Supply Center will
remain the same: 340-9212.

Third-Class Single Piece
Postage Rate

A high incidence of incorrectly
rated third-class mailing pieces has
been noted. The current third-class
single piece postage rate warrants
particular notice. The rate is 10 cents
for the first 2 ounces or fraction of 2
ounces, plus 8 cents for each addi-
tional 2 ounces or fraction of 2
ounces.

Postmasters must assure that em-
ployees who accept mail from cus-
tomers are informed concerning this
rate. Replace all obsolete rate posters
with the September 1975 edition of
Poster 103, Domestic Postage Rates,
Fees, and Information—Rates &
Classification Dept., 11-20-75.

Retention of Address
Change Files

Section 158.222, PosTaL SERVICE
MaNvAL, provides that all post
offices shall retain change of address
orders for a period of two years for
administrative purposes. This section
will be amended to provide that such
orders shall only be retained for a
period of 1 year from the end of the
month in which the change becomes
effective for administrative purposes.
Section 245.52d, customers change
in address files will be deleted.—
Rates & Classification Dept., 11-20-
75.

As the actual conversion will take
place between 10:00 and 10: 30 p.m.
EST, locations that use the FTS for
data transmissions should not sched-
ule transmissions between 9:00 p.m.
and midnight, EST, on November 28,
1975. This will avoid transmission
errors and possible retransmissions.

The 1976 FTS Telephone Users
Guide, published and disseminated by
GSA, indicates the new seven-digit
numbers. If the guides have not been
received, they may be obtained from
your local GSA offices.—Procure-
ment & Supply Dept., 11-20-75.

Ordering Levels—Postage

Stamp Books, Item 633

PostarL BurrLemN 21060, 10-9-75,
showed incorrect requisitioning quan-
tities for the new 13-cent Liberty Bell,
over-the-counter book of 23 stamps,
itern 633.

The correct ordering levels are 300,
600, 900, 1200, 1500, 3000, 4500, and
multiples of 4500 to a maximum of
135,000 books per requisition. Al-
though some stamp books have been
shipped under the-automatic distribu-
tion plan in the previously announced
packaging levels, automatic distribu-
tions of up to five boxes of 23-13¢
stamp books (300 to 1500) made
after November 4 will reflect the re-
vised packaging. The automatic dis-
tribution of quantities of 1800 or
more books will continue until exist-
ing stocks are depleted.

All unfilled requisitions which were
submitted by postmasters for addi-
tional stocks of item 633 will be ad-
justed to the nearest correct ordering
level. —Customer Services Defpt.,
11-20-75.

Strengthening Internal
Payroll Controls

Internal control procedures for
payroll must be enforced in both
PSDS and non PSDS offices. Per-
sonnel must be trained in these areas
and supervisors must review pro-
cedures carefully. In PSDS offices,
supervisors must indicate their re-
view and approval by signing and
dating Employee Pay Period Time
Certification Reports. Adequate se-
curity must be afforded authorizer
badges, master badges, badge punch
devices, and access to data sites and
control centers. '

At non PSDS offices, returned
timecards must be given protection
from loss, damage, and unauthorized
use. Errors on timecards must not be
erased; instead they must be lined
through and initialled by a super-
visor.—Finance Dept., 11-20-75.
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Interrliuﬁonul Inaugural Service

Pan American World Airways will
inaugurate service to the cities shown
below on or after the following dates:

December 4, 1975—From New
York to Honolulu, Hawaii (10¢);
Auckland, New Zealand (26¢) ; and
Melbourne, Australia (26¢). Also,
from Dallas/Fort Worth to Honolulu,
Hawaii (10¢) ; Auckland, New Zea-
land (26¢); and Melbourne, Aus-
tralia (26¢).

December 5, 1975—From Pago
Pago, American Samoa (10¢) and
from Honolulu, Hawaii to Dallas/
Fort Worth (10¢). _

December 6, 1975—From Dallas/
Fort Worth to Pago Pago, American
Samoa (10¢) and Papeete, Tahiti
(26¢).

December 7, 1975—From Pago
Pago, American Samoa to New York
(10¢). ;

December 8, 1975—From Hono-
lulu, Hawaii to New Yark (10¢).

Official cachet and philatelic treat-
ment are authorized as outlined in
section 257.33, PosTAL SErvicE MAN-
UAL. To send covers on the above
mentioned segments, prepare them in
the usual manner addressed for de-
livery in Hawaii, American Samoa,
Tahiti, New Zealand, Australia, and
the United States. Postage rates, per
half ounce, are shown above. Adevo-
grammes and Postal Cards will not
be accepted.

Note: Please clearly jndicate the
destination office for which back-
stamping is desired.

Cachets o be
applied by—

Dallag City Post
Office.

Bend covers to—
Postmaster
General Post Office
Dallas, TX 75280
Attn : Supervisor, Cus-
tomer Service Repre-
sentat{ve
Postmaster
Fort Worth, TX 78101
Operations Manager
Alrport Mall Facility
Dallas/Fort Worth Re-

Fort Worth City
Post Office.

Dallag/Fort Worth
Aerort Mall Fa-
cllity.

gional | Airport
Dallas, TX 75281
Pago Pago Post Postmaster
Office. Pago Pago,
Amerfcan Samoa 96799
Honolulu Post Of- Postmaster
fice. Honoluly, HI 96819

Cachets to be
applied by— Send covers to—
New York City Postmaster
Post Office. General Post Office

New York, NY 10001

Kennedy Interna- Philatelic Mail Clerk
tlona) Alrport Airport Mall Facility
Mail Facility. Building 179

Kennedy International

A rt
Jamaica, NY 11430

To send covers through the United
Nations Past Office for the flight
from New York, prepare them as
above, except, U.N. (not United
States) postage must be affixed. Send
covers to:

United Nations Superintendent

Post Office. United Nations Poat
Office
Room 1-B-26
United Nations Head-

quarters
New York, NY 10017

On or after December 10, 1975,
American Airlines will inaugurate
service from Cleveland, Dayton, and
Nashville to Acapulco, Mexico. Offi-
cial cachet and philatelic treatment
are authorized as outlined in section
257.33, PostaL ServicE MANUAL.
To send covers by this service, pre-
pare them in the usval manner ad-
dressed for delivery in Mexico and
the United States affixing postage at
13 cents per ounce. Aerogrammes
and Postal Cards will not be
accepted.

Cachets to be
applied by—
Cleveland City Post

Office.

Send covers to—
Postmaster
Cleveland, OH 44101
Superintendent
Alrport Mail Facility
Cleveland, OH 44181

Cleveland Afrport
Mall Facllity.

Dngton City Post Postmaster
fce. Dayton, OH 45401
Postmaster

Nashville City Post
Office. Nashville, TN 37202

Operations Manager
Alrport Mail Faecllity
Nashville, TN 37217

Covers for all services should be
enclosed in another envelope and ap-
propriately addressed as indicated
above. The covers should reach the
office applying the cachet no later
than three days prior to the sched-
uled date of the flight. Covers already
postmarked, those not properly pre-
pared and those posted in the usual
manner will not receive cachets.—
Logistics Dept., 11-20-75.

Nashville Alrport
Mail Facility.
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Shipper's Export Declaration

The Department of Commerce re-
ports that a number of past offices are
sending shippers’ export declarations
to the wrong addresses. The declara-
tions are to be sent to:

Export Document Control

Foreign Trade Statistics Unit
Room 308, Building 66

Bureau of the Census
Jeffersonville, IN 47130

See subchapter 510, Publication 42,
International Mail, for complete in-
structions concerning shippers’ export
declarations.—Rates & Classification
Dept., 11-20-75.

MONEY ORDERS SPOILED DURING
A GIVEN PERIOD SHOULD BE
ACCUMULATED AS A SEPARATE
GROUP BEHIND THE VALID
VOUCHERS ACCUMULATED FOR
THAT PERIOD. SUBMIT TO THE
MONEY ORDER DIVISION IN THAT
MANNER.
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NEW INTERNATIONAL POSTAL RATES

Pursuant to its authority under 39 U.S.C. 407, and in accord with the 1974 Lausanne Convention of the Uni-
versal Postal Union, the Postal Service announces the following changes to certain rates of postage on international
mail. The new international rates will be effective on the dates indicated below.

I. CANADA AND MEXICO New Rates Effective 12:01
AM., December 28, 1975

A. Regular Susface Rates

1. Letter mail. 13 cents first ounce; 11 cents each
additional ounce through 13 ounces; eighth zone priority
mail rates for heavier weights.

2. Post and postal cards. 9 cents each.

3. Printed matter and small packets.

Ounces Printed Small

matter packets
NS TR A o $0. 13 $0. 13
RPN R S .24 .24
A - s M. A PR R .4 .
LU T .45 .45
10.. . 56 . 56
12... . 66 .66
14 .77 .77
1§ U, St A T .88 . 88
3Z... 1.15 11,15
Each additional 32 ounces. .. ... 93

1 To Mexico only.

B. Airmail Rates

1. Letter mail. 17 cents first ounce; 15 cents each addi-
tional ounce.

2. Post and postal cards. 14 cents each.

3. Other Articles (printed matter, matter for the blind,
and small packets). To Canada: letter-mail rates.

4. Parcel post. To Canada: letter-mail rates.

Il. CANADA AND MEXICO (New Rates Effective 12:01
A.M., January 3, 1976)

A. Surface Parcel Post. $1.75 for the first 2 pounds and

30 cents for each additional pound or fraction.

B. Exceptional Surface Rates for Printed Mater
1. Canada

Books Publishers’ Publishers’

Ounces and sheet second controlled

music class circulation
iy o) S $0. 30 $0. 05 $0. 06
P i AR Sl .30 .09 -1
B8R, 5 EEel . 30 17?7 .20
TR ) .30 .30 .37
g ,.;l .51 .61
Each additienal 2 %
32 ounces. . . . .46 . 46 .55

2. Mexico
Books Publishers’ Publishers’
Ounces and sheet second controlied
music class circulation
2 $0. 26 $0. 04 $0. 06
4 .26 .08 L1
- S, . 26 .14 .20
16............. . 26 . 26 .37
32.. ... ... .43 .43 .61
;7 VOSPSTS, .61 .61 . 86
Each additional
* 82 ounces. . .. .39 .39 .55

C. Airmail. Other Articles (printed matter, matter for
the blind, and small packets). To Mexico: 60 cents for
the first 2 ounces and 16 cents for each additional 2
ounces.

D. Air parcel post. To Mexico: $1.77 first 4 ounces and
35 cents each additional 4 ounces.

Il. COUNTRIES OTHER THAN CANADA AND MEXICO
(New Rates Effective 12:01 a.m., January 3, 1976)

A. Regular Surface Rates
1. Letter mail, printed matter, and small packets.

Ounces Letter mail  Printed matter Small packets
1.. $0. 18 $0. 13 $0. 24
p S e .31 .13 .24
4,.. .41 .24 .24
8... . 82 .45 ™ .45
1B i vsasis shvinince 1. 58 .77 .17
. - SO, « 2.75 .15 1.15
T 4. 46 VR 7 SR
Each additional
J20unces. ........coiiinanns 8% ARG o D

2. Post and postal cards. 12 cents each.

3. Parcel post.

(a) Central America, the Caribbean Islands, Bahamas,
Bermuda, and St. Pierre and Miquelon: $1.75 for the
first 2 pounds; 50 cents for each additional pound or frac-
tion.

(b) Other countries: $1.90 for the first 2 pounds;
57 cents for each additional pound or fraction.

B. Exceptional Surface Rates
1. Postal Union of the Americas and Spain (PUAS)

countries.

Books and Publishers’ Publishers’

Ounces shect second controlled

music 3.3 class 2 circulation
. JUR T L3 $0. 26 $0. 04 $0. 06
4..,...... ik .26 .08 .11
8.......... .58 .26 . 14 .20
16... ... uaid .26 . 26 .37
32.. .43 .43 .61
[ T— . 61 .61 . 86

Each additional

32 ounces. . . . .39 .39 .55

2 Except Canada.
! Except Spain and Spanish possessione.
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2. Other countries.

Books and Publishers’ Publishers’
Ounces sheet second controlled
music class circulation
o s s st $0. 30 $0. 05 $0. 06
4... . 30 .09 11
DI e 1 30 .17 .20
T P | . 30 .30 .37
B L LS . 51 .51 .61
(v, SRS S L 72 .72 .86
Each additional
32 ounces. . . .

1 46 .46 .55

C. Airmail
1. Letter mail.

(a) Central America, Colombia, Venezuela, the Carib-
bean Islands, Bahamas, Bermuda, and St. Pierre and
Miquelon: 25 cents per half ounce up to and including
2 ounces; 21 cents each additional half ounce.

(b) Other countries. 31 cents per half ounce up to
and including 2 ounces, 26 cents each additional half
ounce. i
(¢c) As an exception to (b) above, airmail letters
from American Samoa to Western Samoa and from Guam
to the Republic of the Philippines: 25 cents per half
ounce up to and including 2 ounces; 21 cents each addi-
tional half ounce.

2. Aerogrammes, 22 cents each.

3. Post and postal cards, 21 cents each.

4. Other articles (printed matter, matter for the blind,
and small packets) .

(a) Central America, Colombxa, Venezuela, the Carib-
bean Islands, Bahamas Bermuda, and St. Pierre and
Miquelon: 60 cents for the first 2 ounces; 16 cents for
each additional 2 ounces.

(b) South America ( e)toept Colombia and Venezuela),
Europe (except Estonia, Latvia, Lithuania, and
U.SS.R.), and Mediterranean Africa: 73 cents for the
first 2 ounces; 29 cents each additional 2 ounces.

(c) Estoma, Latvia, Lithuania, U.S.S.R.,, Asia, the
Pacific, and Africa (other than Medlterranean) 86 cents
for the first 2 ounces; 42 cents for each additional 2

ounces. |
5. Air parcel post
Each
Country First additional
4 oz. 4 o0z. or
fraction

Afghanistan........................... $3. 14 $1.20
Albania .............................. 3.33 79
................... B o (5 e ) 80
Andorra (Republicof). ....L........... 2.79 70
T o - e e NI 2.46 1. 07
TEE et B R D S
LR S S 2. 62 1.21
o T SR e I R S 2.70 74
Lense R e I ST 1.95 56
DI TR L el O s 2.19 27
Ly T o SO RN e 2.42 1.03
Bangladesh (People’s chubhc SN e, 3.46 1. 22
Barbados. ...............liiiill 1.%0 51
g‘lum........“........ ............. . 66
TS AR e A S e 1.89 48
T T L ST ) [ S 1.77 35
thu}n ...................................................
BT SER L SR N e i 2. 47 69
IBORSWANAL S o cesb e b o s 2. 66 1. 27

Each

Country First additional
4 oz. 4 oz. or
fraction
|

L e R S o A 2.94 . .79
Lo S TRURRLT R 3.01 1.47
DEMRATIR oo RN o v av 500 o e oo b 2.15 .75
B 0 L L s e s 3.30 1.43
Burundi (Republicof).................. 2.76 1.07
CCATETDON .- e I e e ainiay 2.79 .92
R R e o s i i b v 574 oyt ety
Cape Verdc Islands. . .................. 2.72 .81
Central African Republic............... 2. 76 1.07
(o P LAV L - S RS S 2.76 1.07
I e T R e ey 5 i 2.92 .89
China (People’s Republic of)............ 3.08 1.37
China (Republicof). . ................. 2. 46 1.05
COlomBI. & = e e 2.86 .50
Comorailsiandsi B &, .. . e 3.13 1.43
Congo (People’s Republic) (Brazzaville). . 2. 76 1.07
BT T MRS PR S R 2.98 .66
OOEERTRECA v i T 2 51 ¢ & i o e & e s 2.06 .43
st L I L e T A TR N M S
ETPE e R e b 2.88 .85
Czechoslovakia........................ 2. 17 .76
Dahomey (Republicof). .. ............. 2.36 .85
T TR I o, o o i b i 2. 14 .72
Dominican Republic. .................. 2. 24 .36
A I e s ey 2.78 .48
nypt (Arab Republicof). .. ........... 2. 32 .92
El Salvador (Republicof). . . ........... 2.21 .
Equatorial Guinea..................... 2.82 1. 22
T e 2.84 .95
Ethiopia (including Eritrea)............. 2.83 1. 10
HaerorRIanas NSNS T L . 2 14 .72
Falkland Islands....................... 2.99 .85
Fijt....... 2.79 .90
Finland . 2.17 .79
France (mdudmg Monaao) 2.98 . 66
French Guiana. . : e IS L .56
French Polynma ...................... 2.70 .76
French Terr. of Afars and Issas.......... 2.89 1.03
I L e s s as siies sk i 2.76 1.07
BT S SO RS e Ao S 2.39 .76
Germany (Democratic Republic). ....... 2.10 .70
Germany (Federal chul:{:c ob): s 2.10 .70
2T Y e o - e e Eire IRAYD .92
CHDERIINT. .« . oo s wn e 5w sen 2.16 .15
Gilbert and Ellice Islands Colony. .. ..... 2. 66 1. 00
Great Britain and Northern Freland. .. ... 2.08 .66
(i we oo T IS A 2. 62 . 84
Greenland 2.35 .93
GUsdEONDe, . GNEIC L LT s ess 2.00 .36
(21T S T IS R 2.51 . 46
Guinea (chubllc of) 2.46 . 96
Guyana. . . 2.42 . 50
Harti . 2.25 .35
Honduras. . 2. 14 . 46
Hong Kong (mcludmg Kowloon) 2 62 1. ?’z

............................. 2.1 .
lcda.nd 2.66 .56
LT s L e SR e 2.67 1. 27
Indonesia 3.48 1. 52
e T S L e e R e PR 2. 617 ! gg

Iraq.. 2.98 .
Imand ............................. 2.06 .66
darael o O s G s s s 2.93 .91
ANy e L e 2.63 .79
Ivory Coast. 2.46 .95
ATRRRERET . o R L e e s 2.36 .33
BDATN G s o R T, 404 i i 4 i 2.19 . 80
ordan. ... 2.72 .90
e SO RIRTE SR 2.93 1.10
Khmachubhc(Gambodna)..... ......
Korea (Republic of). . S n L 2 1, .85
LA e LR TR [
Rt R e 09 1. 00
ORI PN oI .. s oo ia bl  incn 3.35 1. 37
Latvia. . 2. 84 .95
Lebanon. 2.72 .90
Leeward Islands. 1.78 . 36
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Each Each
Country First additional Country First additional
4 oz. 4 oz. or 4 oz. 4 oz. or
fraction fraction
1177300 0o e B e S 2. 66 1.27 | Thailand.. .. .....o oo vt iveann 3.28 1. 17
Liberia. ..o oveeesnnnnn 2. 2 .84 | Togo. . 2. 57 .95
Ty P e T 2.70 .85 | Tonga. . A . .93
Lithuamia. . ........oovviiiinn ..., 2 84 .95 | Trinidad and Tobago .................. 2.37 .45
Luxenbourg. .. ...........oc.oooin... 2.47 .85 | Tristan Da Cunha.. e e, 2,83 1. 21
1 e 3.20 .24 | Tunisia. .. ........covn v e 2.62 75
Madagascar. .. ..............oo..l.n 3.09 1.22 | Turkey.. e 226 85
Madeira Islands................ e 2.10 .72 | Turks Islands (mdudmg Caicos I.danda). i S ) 33
MalaWi. .. ...ooeneennnno 2.66 1.24 | Uganda.. ee.. 2,93 1. 10
Malaysi 5 O X 1.42 UmonofSovlctSomahstchubha ...... 2.84 95
£ L e 3.59 }.29 | United Arab Emirates.. Cowee A2 1.03
Mali. . 3. 46 .82 | Upper Volta (chubhc of) 2712 .89
A 2. 61 .79 | Uruguay. it 2,98 . 90
Martinique. . et . 2,00 .36 Vauca.nGnnyan: R = R 74
Mauritania. . .. ...c.oooveen i i ... 2.36 .79 | Venezuela (chubhc of) S | .43
Mauritius and Dependencies (including Vietnam (Republic of). . .. .. ... . . i
Rodrigues). . ....................... 3.01 1.29 | Vietnam (North). .. .. .... ... ... iiiiiieiinnnnn-. o o0l
b U P e e 1.77 .35 | Western Samoa., . .. ......co.chneiin. 2.7 .80
Mongolla (People’s Republic)............................... Windward Islands. . .. ................. 2. 39 .48
IVAOTOTE0 S =+ i i oy ¥ aa i e ne e eo e 2.63 .79 | Yemen (People’s Democratic Republic
Nauru (chubllc of) ................... 2 62 1. 21 of Aden)............cooiiiaiiin. 2. 81 1.10
Nepal. . 2. 66 1. 27 Yc:m:n(Sanaa) ....................... 3.04 1. 55
N’cthcr}ands .......................... 2.36 .66 | Yugaslavia........................ ... 2. 17 79
Netherlands Antilles. . 2.08 .45 | Zaire (chubhc of ) .................... 2.76 1. 07
New Caledonia. . 2. 81 .93 | Zambia, . e e bt 260 1. 24
NewGuinea. ......................... 2.72 1. 32
NewHebrides......................... 2.65 . 9:;
el - 127 | Iv. POLICIES FOR HANDLING SHORTPAID MAIL, RE-
Y ISR e 3. 45 .80 | VALUATING CARDS BEARING STAMPS AT THE OLD
DIEFIA, «, caicsieimamntens s oo 3.14 93 | RATES, AND EXCHANGE OF STAMPS
gorway .............................. 2.14 - S%
1 A S 242 . A. Shonpaid Mail
Pakistan 3. 1.22 i s .
Pan:ma 2 458 .45 1. Following the increase in postage rates on Decem-
Papua.................ooll 272 1. 3_2’ ber 28, 1975, and January 3, 1976, there will probably
g:ﬁi‘f’fy"_ %g : go be a temporary increase in the amount of mail upon
Philippines. . ......................... 3.03 1.17 | which postage is insufficiently prepaid by the mailer.
g‘om“&“ Idands...................... 71-2? 1'(7’2 2. Postmasters are reminded that the procedures out-
Portugal. . .................000"00 208 .64 | lined in section 232.1, Publication 42, must be followed
gortuguac East Africa (Mazamblquc).... 3.43 {;g (section 232.21 of the complete revision of Publication
Portugese West Africa. . " Y3 1 o1 | 42 which will be distributed in January 1976).
%;‘;‘;ogmﬁai‘é‘g Doha & Umm Said). . . % gg } g% B. Envelopes and Cords Bearing Stamps at the Old
Rhodesia. . ..........covvnrn . 2.6 1.24 | Rates. Postmasters and customers who at the time of the
Romania............................. 2.42 ; 73 rate change possess envelopes or cards prepaid with
g,w?_,ng;a % 3? }32 stamps at the old rates may revalue such materials by
‘SSt Pierre and Miquelon... ... ovoi 1.72 .35 | affixing postage or meter stamps sufficient to cover post-
anta &uz ........................... 3. lO l. 39 e at me a O] riate new raw.
Saudi Arabia. . . ..........00 e 3. 10 100 | 28 Pprop
Ss:"yc"gzlu ----------------------------- g g; 0 Zg C. Permit Imprints, Postmasters may be called upon to
Sierra l.eoncq' Rl oty 3. 09 81 | accept mail matter bearing permit imprints showing old
Singapore. . . 323 1.42 | rates. Postmasters may accommodate customers and ac-
Solac:lrgngu]‘:s)!ands (cxccpt Bougamvﬂle 3 19 139 | cept mail showing old rates in permit imprints until Feb-
Somalia (Southern Region)............. 3.23 1.13 | ruary 29, 1976. Mailing statements accompanying such
Somalia (Northern Region).. .. .. ......ovoiinureananen. mail, however, must show that proper postage amounts
SO‘S!;?.mA&I; A%ﬁcp;lbhc of, including 2 66 1,27 | were paid. Accepting postmasters must assure that proper
Spain. . i . 279 .70 | postage payment is verified. .Assure that mailing state-
szlngh Sah)ara (Rm de Oro and Sekia 2 81 8l ments for mailings under optional procedures reflect the.
amra . . ’ ing i ints from
Sri Lanka (Ceylm) 3.33 1,28 | new postage rates Postmasters noting “:‘hpﬂnld
Sudan, 3.13 1.01 | other post offices indicating payment at the old rates
Surinam. ... 2% .53 | should assume the correct postage was collected at the
g"“ﬂ“d ---------------------------- 2. 66 L g; post office where the mail was accepted.
weden 2. 14 .
Switzerland (m"-l“dma Lwchtcnsu:m) 2.39 .67 | D. Meter Stamps. All meter stamps must reflect full post-
Syria. . . 247 .92 | age payment at the new rates.
Tanzsnia (T ytka Zmuhn:. Pcmba
and adjacmt ul.anda) . 29 1. 15 Continued on p. 6
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Military Postal Service
to Turkey

Instructions issued by|the Govern-
ment of Turkey require a change in
categories of mail which may be ad-
dressed to Military Post Offices
(MPO?’s) in that country. Effective
immediately, and until further notice,
official and personal parcel mail can
no longer be transmitted to Turkey
via the Military Postal System
(MPS). However, letter mail, maga-
zines, and newspapers can continue
to be sent via the MPS. The follow-
ing MPO’s are affected:

09040 09133 09294
09051 09224 09320
09117 09254 09324
09118 09289 09380

For this purpose, letter mail is de-
fined as post cards, postal cards, air
letter sheets, and enveloped matter
paid at the first class or airmail rate.
Special services are available for these
letters. No merchandise is permitted
to be enclosed. In the case of envel-
oped matter, there is no maximum al-
lowable size; however, an envelope
should not give the appearance of be-
ibg a parcel.

Postmasters will decline accept-
ance of all parcel mail. All mailers
should be advised of these restrictions.

Merchandise is only acceptable as
international mail under the condi-
tions, rates, etc., enumerated under
Turkey in the Appendix| of Publica-
tion 42, International Mail. All mail
accepted under these provisions must
be addressed to a civilian address, not
APO New York 09xxx. Section 126.2,
PostaL SERVICE MANUAL, will be
amended.—Rates & Classification
Dept., 11-20-75.

Second Stripfilm in
Image of America Series

The Philatelic Schools Program of
the Stamps Division is now offering
Almost An American, the second
stripfilm in the continuing series,
Image of America. The film, offered
at $4.50 a copy by direct mail to 70,-
000 grammar schools throughout the
country, is written for fourth-, fifth-,
and sixth-grade classes.

Almost An American is a 35mm
color stripfilm that runs auto-
matically with a phonograph record
or a tape cassette. The film uses U.S.
commemorative stamps and in eight
minutes continues the story of a Colo-
nial Post Rider and his experiences
in the American Revolution from the
first film of the series, The Post
Rider. In each package with the film
and record or tape cassette are a 32-
page teacher’s guide, three plastic
learning cards that extend the film
information, duplicator masters of
the Continental Congress (Independ-
ence Hall and Carpenter Hall) and
Boston Tea Party commemoratives,
and a 30- by 40-inch poster of the
Contributors to the Cause series.

The remaining films in the series—
A Circle of Stars and Rebellion Be-
comes Revolution—will be issued in
sequence during the Bicentennial.

Almost An American stripfilm
package is available only to schools.
Postmasters should refrain from or-
dering. Please advise inquiring
schools or teachers to send each
request, with a check or money order
for $4.50, payable to the U.S. Postal
Service, to: Almost An American,
Box 764, U.S. Postal Service, Wash-
ington, DC 20260.—Customer Serv-
ices Dept., 11-20-75.

Screening of Contract Mail
Transportation Personnel

Postmasters, contracting officers, or
other administrative officials con-
cerned are reminded that before be-
ing mailed to the FBI Fingerprint
Charts, Forms FD-258, must be care-
fully reviewed to be sure the prints
are legible. Please refer to the direc-
tions and illustrations on the reverse
side of the form. If the fingerprints
are not legible, they cannot be classi-
fied. Thus time is wasted since the
form must be returned and a new
fingerprint chart submitted.

Use only the April 1972 edition
of Form FD-258. Important: Insert
the name of your post office, state
abbreviation, and ZIP Code| in the
block headed Your No. OCA on
Form FD-258 before mailing to the
Federal Bureau of Investigation,
{dentification Division, Washington.
DC 20537. (CAG offices A through
D see section 19-125, Publication 41,
Postal Contracting Manual.)—In-
spection Service, 11-20-75.

USPS Pallet Shortage

The U.S. Postal Service is experi-
encing a critical pallet shortage due
to the detayed return and improper
use of USPS pallets. Our pallets can
be identified by their U.S, Mail
markings on their orange stringers
(sides). When empty these pallets
should be immediately dispatched in
accordance with instructions previ-
ously issued by each regional logistics
division. Any questions concerning
pallets or the pallet program should
be addressed to your regional pallet
program coordinator. — Logistics
Dept. 11-20-75.

E. Exchange and Disposition of Stamps and Stamped

Paper
1. Exchange.

(2) Postmasters may be asked by customers to ex-
change stamps, postal cards, and aerogrammes.

(b) The quantities of new denomination post
stamps, postal cards, and aerogrammes available are lim-
ited. Therefore, it is essential that postmasters encourage
customers to affix adhesive stamps or use meter impres-
sions rather than exchange stamped paper for items of

the new denominations.

Continued from p. 5

(¢) Generally, the provisions of section 147, PosTaL

Service ManuaL, should be followed. Stamps may not
be exchanged for cash.

2. Disposition.

(a) Do not destroy postage stamps which exceed your
needs because of the rate increase until you are notified
to do so in a future PosTaL BULLETIN.

(b) Publication 51, International Postage Rates and
Fees, and Publication 42, International Mail, are being
revised. An automatic distribution of these publications
will be made soon as they are printed.—Rates & Clas-

stfication Dept., 11-20-75.
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local campaign area. In

1976 COMBINED FEDERAL CHARITY CAMPAIGN

The Combined Federal Campaign (CFC) is the uniform fund-raising method in areas where Federal and
Military personnel are employed. This employee solicitation is the only solicitation authorized for charities. The
exception to uniforrn adoption relates to areas where fewer than 200 Federal and Military employees are within a

for information regarding organizing a Combined Federal Campaign.
The Civil Service Commission advises Federal agencies each year of the CFC Campaigns approved for the fall
campaign. Annually a PosTaL BULLETIN notice lists the approved campaign. Any changes to the approved list (late
approvals or deletions) are published in subsequent PosTaL BuLLETINS before the new charity deduction year begins.
The 1976 CFC’s listed here are the campaigns tentatively approved for the 1976 charity year. Where available,
the area covered is shown. Payroll withholding is authorized and encouraged in all postal installations in CFC

Campaign areas.

ese communities, organization of CFC is optional. See the Federal Fund Raising Manual

Employee Allotment. The allotment privilege is available to Federal employees whose net pay regularly is sufficient
to cover the allotment. Payroll withholding authorization forms will be completed to show: (a) Roster designation
code following employee name; (b) employee social security number in block indicated for Identification Number;
and (c) name of post office where employed under Location block.

After termination of drive, send all authorization forms in one package to the postal data center which services

your installation.

Commencing Data. Withholding in the amount indicated on the form will be made for 26 pay periods beginning
with Pay Period No. 2 ( January 3, 1976).

Federal Campaign Area Covered Federal Campatgn Area Covered Federal Campaign Area OCovered
Alabama E} Centro Imperial Valley Twentynine Twentynine Palms
Anniston Calhoun County Fresno Fresno County Palms
Birmingham Jefferson County Kings County Lenmore Vallejo Napa and Solano
Decatur Morgan County Los Angeles Los Angeles County, ountles
Fort Rucker Coffee, Dale, and Edwards AFB, and Ventura Ventura County
Houston Countles part of Kern Vietorville Adelanto, Apple
and Fort Rucker County Valley. Bell
Huntsville Madison County Marysville Yuba-Sutber Mountain, George
Moblle Mobile County Merced Merced County— A¥B. Helendale,
Montgomery Montgomery area except for towns Hesperla, Lucerne
Muscle Shoals Colbert County and of Los Banos, Valley, Oro Grande,
Lauderdale County Dos Palos, and Phelan, Pinon
Selma Selma AL Craig Gustine Hills. Victorville,
AFB; and all of Modeato Staniglaue and Wrightwood, and
Dallas County Calaveras Counties U.S. Government
Tuscaloosa Tuscaloosa County Monterey Hontereg County and post offices
Tuskegee Tuskegee—includes Cournty Fort Ord Colorado
et Sare3) ontacio Ol emar 414 |~ Colorado  Cotorado springs area
and at Tuske Cucamon prings
Denver Countles of Adams,
Alnaka Institute (36088) &‘m‘?lﬁpﬁ:‘zt'lv Arapahoe, Boulder,
Anchorage Greater Anchorage ﬂgnée.llld!r. JD:&’:;’;;“"
area y
Falrbanks Fairbanks and Fort Palm Spri Palm Springs, Durango La Plata County
Wainright ) m Springs Desert Hot Springs, Fort Collins Fort C"m“ﬁ
Juneay Greater Juneau area Palm Desert, community
Kodlak Kodiak area Cathedra) City, Fort Lyon Bent County
Arlm;_l. b Rancho H(r!lgel. gnmld unction getlla goun:y
agsta Flagstaf La Quinta, Indlo, reeley [ ounty
Fort Huachuca I-‘o:-‘tmﬂ.ﬁn:g::a The?mal. Mecea, Pueblo Greater Pueblo area
Phoenix Phoenlx metropolitan Coachella Connecticat
area Redding Del Norte, Humboldt, Ansonia Ansonia. Derby,
Tucson Pima County Trinity, Shasta, Oxford, Seymour,
T o And Butte Countles, S
om i a u
Lofs, AZ: and and Staklyou Bridgeport > o
Arkansas e s Riverside mver"‘aﬁz area sontheoﬁt. ll:::non.
glﬂs;tetﬁ;llllﬁ Blytheville Sacramento Countyot ot
ville : acramento an
Fort Smith Fogg;‘i{lﬁepost Eacst %)lo Hartford Greater Hamoﬁd d
Office San Bernardino Citles of San area ’Hm“&‘:dd g
Hot Springs Hot Springa and Bernardino, %:“ ln.lrto :
Gariand County Bloomington, Bl !: b ey
Jonesboro Citv limits of g‘glt:m. Cr&stu?'e. Hllrt!%':-dur,'
Jonesboro ntana, Gran 4
Little Rock Pulaski County Terrace. Highland, %%“
Pine Bluft Jefferson County Loma Linda, y i
California Montelair, Ontario, Sonth erl:{glo;.
Bakersfleld Greater Bakerafleld and Rialto gﬁiﬁgiem" ;
and all post offices San Diego San Diego County Windsor
west of the San Francisco Counties of Alameda. City of Milford
Tehachapi's Coutra Costa, Milford ¥ Brital
Barstow Mojave Valley Marin, San New Britain Citles of New bl :l:‘
communities of Francisco and Ke,’,l ’{;‘.‘{{“ﬁ‘gm;
Baker, Barrtow, San Mateo B
Daggett. Hinkley, San Joaguin S8an Joaquin County New Haven New :l“n'()mn "
Lenwood, Ludlow, County %.?dl:nl‘d ge.
Newberry, and San Jose Santa Clara County w" . H" "e;'
Yermo Santa Ana Orange County x e b H‘ fr R
China Lake Indian Wells Vallay Saunta Barbara  Santa Barbara, South i.:"z - kg
(cities of China Coast, Carpinteria at Ha e
Lake, Inyokern and through Gaviota New London New London County
Ridgecrest) Santa Marla Northern Santa Norwalk Greater Norwalk area
Corona Corona and Norco Barbara County Stamford Greater Stamford
metropolitan areas Santa Rosa Sonoma County area
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Area Covered

Federal Campaign Federal Campaign Area Covered Federal Campaign Area Covered
t Greater Waterbury Belleville St. Clajr County - Des Molnes Metropolitan Des
Waterbury e eTeting south of Caseyville Molnes including
towns of Water- and east of the most of Polk
bury; Middlebury, Bluffs County
Oakville, Cheshire, Bloomington Bloomington, 1L Dubuque Dubuque County, 1A
Watartown Carroll County  Carroll County and East Dubuque,
Delaware Entlire State Including Bavanna IL
Florida ! Champalign Champaign County Fort Dodge Webster County
Bay County Bag County including Chlcago Countles of Cook and lowa City Johnson County
anama City, FL Du Page and Knoxvlile Knoxvllle, JA area
Canaveral Brevard County southern portions Mason City All Federal offices
Daytona Beach  Daytona Beach, of Lake County in ZIP 504
Holly Hill, Danville Vermillon County Ottumwa Wapello County
South Daytona, Decatnr Macon County Sioux City Woodbury and
Port Orange and East St. Louis Greater East St. Plymouth County,
Ormond Beach Louis area IA ; Dakota
Fort Lauderdale All of Broward Elgin Elgin County, NE, and
County Galesburg Knox County Union County, 8D
Fort Myers Lee County Granite City Tri-Citles area, Waterloo Blackhawk County
9alneavl.lilﬁ ﬁlnehlue CO‘;DU }?lc)mgln% Pmnlte Kanaas
acksonville uval County ty, Madison,
A T vl veaies e
e Cit olumbi ke Count o e County,
Lnl(ehmdy Cities of Kathleen, 4 ¥ including Antloch. Fort Riley Fo&;;“:{a"ﬁ:ﬁ':l“n
Polk City, Fox Lake, Gurnee, hattan
Mulberry, Grayslake, Island Hutehinson All of Reno County
Eaton, Lake, Lake Villa, Kansas City Wyandotte County
Park, Libertyville, North aneag City, and
Lakeland Chicago, Round Bonner Spiings
Leesburg Lake County Lake, Wadsworth, Lawreunce Lawrence
Miami Dade County Wanconda, Leavenworth Leavenworth County
Mliton Santa Rosa County Whaukegan, Pittsburg Pittsburg
Okgéoosta Okaloosa County Wldntzlimp. Harbor, Sallpa Salina, Saline County
unty an on Topeka Shawnee County
Orlando 0'525253,‘*};“533{?;2“" Jegeoxl-ls:g_ Jefferson County v:’li:;hlta Sedgwick County
Pensacola Pensacole Complex y Kenta
Pinellas County Pinellas County and g(?alll:n?ﬂkee E&Ek‘iﬁgggounty Bowling Green Bowling Green and
St. Petersburg Le Salle Covers following post Warren County
Sarasota Sarasota County offices : Arlington Fort Campbell Clarksville, TN ;
Tellahassee Tallahagsee and Leon 61312 : Cedar Polnt Hopkinsville, KY :
County 81316 ; Cherry and Fort Campbell,
Tampa Hillshorough County, 61317 ; Dalzell KY
exclusive of Plant 81320 ' Ladd Fort Knox Fort Knox
City area 61329 . La Salle Frankfort Frankfort and
West Palm Palm Beach County 61301 ; Mendota Franklin County
Beach 61342 : Oglesby Henderson Davless and Hender-
Georgia 61348: Peru son Countles
Albany Dougherty County 61354 : Spring Lexington Fayette. Madison,
Athens Athens and Clarke Valley 61362 ; . and Clark Counties
County area Tonlea 81370 and Loulsville Louisville and
Atlanta Countled of Clayton, Utlea 61373 Jefferson County
Cobb, De Kalv, Peoria Peorla Area Paduecah MeCracken County
Fulton and Quinecy Adams County Somerset Pulaski County
Gwinnett Rockford Rockford City, Louisiana
Augusta Afken Caunty, SC; Winnebago County Alexandria Rapides Parish
Burke, Columbia, Rock Island Rock 1sland County, Baton Rouge Ascenslion, East Baton
McDnffle, and IL and Scott Rouge, Iberville,
Richmond Counties, County, IA Livingston,
GA | Soringfield Sangamon County St. YJames, and
Brunswick Glyon County Williamson Williamson County West Baton Rouge
Columbus Muscogee County and County (Marlon, IL) Parishes
Ngtaﬂennllln&cﬁ. Indiasia Fort Polk Fort Polk area
an: 88¢& u ¥
Ay 4 Anderson Madison County NewoOrleans  Otlsans, yefferson,
Dublin Laurens County, Bloomington Bloomington, Elletts- : St. Bernard./and
ackns ot o ol Sttt
ublin i 4 veport Shreveport-Bosfer
Gatnegville Hall County ville, Clear Creek, i Clty areas
wndes Lowndes|County Smithville, :
Connty Harrodsburg Maine ciy A sta
Macon Countiesiof Bibb, Crane Crane area Augusta eg t(); N}l&; Y
Bleckley, Dodge, Elkhart Elkhart County p ﬂ“b “t Valle
Houston, Jones Evansville Vanderburg and Bangor eno sc? i y
Laurens ‘and Peach Warrick Counties %re:, lx_lc I;‘r e‘z;gr
Savnnah Chatham County Fort Wayne Fort Wayne atnd Ofd %’3;‘,“' i I
Hawail %llen County Milford, Bradley,
Honolulu Honolulul area Gary Lake County Hampden, Orring-
including the Indianapolis Greater Indisnapolis ton and Veasle
Islandg of Oahu, area {ncluding five Bath Sagadahoe County
Midway, Jobnston, adjoining counties Brunswick Brunswick. Bowdoln-
Wake, of Boone, Hamilton, ham. Topsham, and
Eniweatok, Hancock, Hen- The Harpswells
Kwajalein, and dricks and Moran Lewiston Auburn, Lewliston,
Kure | Jeffersonville Clark County Lisbon, Township,
Maui Island of Maul Lafayette Mechanic Falls,
Idaho | Madison Jefferson County and Minot }
Bolse Boise metropolitan Marion Grant County Limestone Cnar:l?jmllj)}"l‘uu;ei lgge.
Idaho Falls Idoho Falls and ;(utncle g::ﬁ:&;e o(f“o““?:il Maine Statewide Maine Statewide
Lewist N Bcgmevlge Ctéunty oy Howard, and Cass Portland Greater Portlandarea
'wiston ez Percé County, : and
ID and!Asotin South Bend St. Joseph County H“’]‘amnbrmge Bainbridge and
- County, WA Terre Haute vulzlo, nge. Veﬁmll- Perry Point
ountain Home Mountain Home AFB Sl Sl Itimore City of Baltimare,
Pocatello Pocatello/erea Sullivan Countles Bl Counties of Anne
INinols Towa Arundel. Baltimore,
Alton Carroll County Ames Area within 5 miles Carroll, Harford,
Aurora Aurora, North of city llmits of and Howard
Aurora, Mont- Ames, 1A Fort Ritchie Washington County
gomery, and Burlington City of Burlington RNI—'iDClUdl\ﬂlRD
Oswego Cedar Rapids All of Linn County Hagerstown, )
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Federal Campaign

Area Covered

Federal Campaign

Area Covered

Federal Campoaign

Area Covered

Frederick
Indlan Head
Patuxent River

Massachusetts
Andover

Ayer

Barnstable
County
Boston

Brockton
Chicopee
Fitchburg

Fall River
Fort Devens
Holyoke

Northampton

Plttsfteld
Springfleld

Worcester

Michigan
Ann Arbor

Battle Creek
Benton Harbor

Chippewa
County

Detroit

Flint

Grand Raplds
Gwinn

Iron Mountain
Jackson
Kalamazoo
Lansing

Frederick County
Charles County
Lexington Park area

Andover, Billerlca,
Chelmsford,
Dracut, Dunstable,
Georgetown,
Groveland, Haver-
hill, Lowell,
Merrimac,
Methuen, North
Andover, Tewks-
bury, Tyngsboro,
Westford, West
Newbury,
Lawrence, MA ;
Atkinson, Pelham,
Plaistow and
Salem, NH

All Massachusetts
not covered by
other campalgns

Barnstable County

Boston Bay area (83
citles and towns)
Greater Brockton

area
City of Chicopee in
Hampden County

Communities of
Ashby. Ashburn-
ham, Leominster,
Lunenburg, Town-
send, Fitchburg,
Westminster

Fall River area

Fort Devens area

Commuunities of
Holyoke in
Hampden County
and South Hadley
and Granby in
Hampshire County

City of Northampton,

towns of Hadley,
Hatfield, East
Bampton, and
Williamsbur

Towns of Plttsfleld,
Lanesboro and
Lennox

Greater Springfleld.
Holyoke, and
Chicopee

Greater Worcester
area including the
city of Worcester
and towns of
Auburn, Boylston,
Cherry Valley,
Grafton, Holden,
Jeflerson,
Lelcester,
Morningdale,
North Grafton,
Oxford, Paxton,
Rochdale, Shrews-
bury, and West
Boylston

Washtenaw area in-
cluding Aan Arbor
and Ypsilanti:
villages of Whit-
more Lake, Wlllis,
Disboro, townships
of Ann Arbor,
Augusta, Lod!
{part), Northfleld,
Plttefield, Sclo
(part) . Superior
York (part) and
Ypsilant

Calhoun County

Northern part of
Berrien County

Chippewa County
Including Sault
Ste, Marle

Greater Detroit area
Including Warren

Greater Flint area

Kent County

Gwinn

Dickinson County

Jackson County

Kalamazoo County

Lansing, East
Lansling, Okemos,
and Haslet

Muskegon
Oscoda-AuSable

Port Huron

Saginaw
Traverse City

Minnesota
Austin

Dulunth

Eveleth

Rochester

8t. Cloud

Twin Citles

Migsiasiopi
Biloxi-Gulfport
Columbus
Greenville
Hattlesburg

Jackson

Meridlan
Stoneville

Vickshueg
Mtssourl
Columbia
Fort Leonargd
Wood
Jefferson City

Joplin
Kansas Clty

Poplar Blufr
Rolla

§t. Joseph
St. Louls
Sedalia

Springfleld

Montana
Billings
Butte
Great Falis
Helena

Miasoula

Muskegon County

Qscoda-AuSable
community

St. Clafr County

Saginaw County

Counties of Grand
Traverse, Lee-
lanau, Kalaska,
Antrim

Austin and surround-
ing area (5 mile
radius)

Clt‘? of Duluth

fllage of Proctor.
8t. Louis County,
townships of Mid-
way, Hermantown,
Solway Conosia,

Grand i,ake.
Fredenberg,
Guesen, Normans,
Rice Lake, Lake-
wood, and Duluth

All of Cook County,
Lake County and
8t. Louis County
except that covered
by Duluth CFC;
all of Itagea County
east of the fifth
prineipal meridian ;
Kooch chlnf
County (only that
portion covered by
the Nett Lake
Indian Reserva-
tion)

Rochester and parts
of Olmsted County
(Greater Rocheater
area)

10-mlile area around
city of St. Cloud
ineluding counties
of Benton, Starns
and Sherburne

Ramsey, Washington,
and Dakota Coun-
ties, and Fort
Snelling, Hennepin

Harrison County

Columbus area

QGreater Greenville
metropolitan area

Forrest and Lamar
Countfes

City of Jackson,
Ciinton, and West-
ern Rankin County
(from Allen
Thompson Alrport,
Whitfield west-
ward excluding
Florence)

Lauderdale County

Stoneville-Leland
area

Warren County—
including city of
Vicksburg

City of Columbia

U.8. Military
Reservation, Fort
Leonard Wood

Jefferson City and
Cale County area

Joplin

Greater Kansas City
area

Poplar Bluff, Butler
County

City of Rolla only

Greater St. Joseph
and Buchanan
County

St. l'ouls City. 8t.
Louis. and St.
Charles Countles

Cities of Sedalia,
Knob Noster, and
Warrensburg

Springfield and
Greene County

Greater Billings area

Butte arer

Cascade County

Lewls and Clark
County

Missoula County

Nebraska
Grand Island
Lineoln
Omaha
Nevada
Lasg Vegas
Reno

New Hampshire
Granite State

Portsmouth

New Jersey
Atlantie City
Burlington

County
Camden

Cape May
Dover
Hackensack
Lakehurst
Lyoans
Monmouth
County
Newark

HSomerset

Trenton

New Mexico
Alamagordo
Albuquerque
Clovis
Farmington
Gallup

Los Alamos
Rosgwell
Santa Fe
New York
Albany

Batavia
Bath

Binghamton
Buffalo

Canandaigua
Elmira
Jamestown
Nassau-Suffolk

New York
Niagara Falls

Plattsburgh
Poughkeepsie
Rochester

Rockland
County

Rome

Romulus

Schenectady
Syracuse

Tonawanda

Troy

Hall County
Lineoln Area
Omaha-Counc{l Bluffs

Clark County
Washoe County

New Hampsbire
other than Dover
and Portamouth
areas

Portemouth and
Dover areas

Atlantie Clt
Burlington

All of Camden
County

Cape May County

Morris County

Bergen County

Ocean County

VA Hospital, Lyons

Monmouth County

ounty

Northern New
Jersey, Hudson
and Essex
Countles

Somerset and Raritan
Valley and Belle
Meade

Greater Trenton
area ;: Ewing Town-
ship, Hamilton
Township, Hope-
well Borough,
Hopewell Town-
ship, Lawrence
Townshi g Pen-
nington Borough,
Trenton Clty, and
Washin,

Townsh p

Otero County

Bernalillo County

Curry County

San Juan County

Gallup-Mc¢Kinley
County area

Los Alamos County

Chaves County

Santa Fe County

Albany County
(except the citles
of Cohoes, Green
Island and
Watervliet), the
Southern part
of Rensselaer
County, and City
of Rensselner

Genessee County

Northern part of
Steunben County

Broome County area

Buffalo and Erle
County

Canandalgua

Chemung County

Chautauqua County

Nasgsau and Suffolk
Countles

QGreater New York

Citles of Nlagara
Falls, Porter,
Lewlston, Wheat-
field, and Nlagara

Citrton County

Dutchess County

Rochester, Monroe,

Ontarlo, and
Wayne Countles

Rome area

Seneca County aund
the city of
Geneva, NY

Schenectady County

Entire Onondaga
County

Citles of Tonawanda
and North
Tonawanda

Mohawk-Hudson
area
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Federal Campaign

Area Covered

Federal Campaign

Area Covered

Utlea

Watertown

Westchester
Count

West Polnt

North Carolina
Asheville
Camp LeJeune

Charlotte
Cherry Point

Durham
Fort Bragg

Goldsboro

Greensboro

Raleigh
Salisbury
Wilmington

Winston-Salem

North Dakota
Bismarck
Fargo-

oorhead
Grand Forks

Minot

Ohio
Akron
Canton
Cincinnati

Chillicothe
Cleveland

Columbus

Dayton

Lima
Lorain

Mansfleld

Utlca, Barneveld,
Trenton, Prospect,
Bridgewsater,
Cassville, Chad-
wicks, Clayville,
Deansgboro, Deer-
field, Holland
Patent, Stittville,
Marcy, New Hart-
ford, New York
Mills, Oriakany,
Parlg, Remsen
Sauquoit, Wash-
ington Mills,
Westmoreland,
Whitesboro, York-
ville, Oriskany
Falla

Jefferson County

West Point and
Orange County
aread

Buncombe County

Onslow; County
(Camp LeJeune
%!arine Corps

ase

Charlotte Mecklen-
burg County

Marine Corps Alr
Statlon, Cherry
Point only

Durham County, less
Research Triangle

Cumberland County
and city of
Fayetteville

Goldsboro and
Seymour Johnson
AFB

Greater Greenshoro
area (all of Guil-
ford County, less
HlighiPoint and
Jamestown)

Wake County

Rowan County

New Hanover, Bruns-
wick, and Pender
Counties (Cape
Fear area)

Forsyth County

Blsmarck, ND

Fargo, ND ; Moor-
head, ND

Greater Grand Forks
area which in-
cludes Grand
Forks ND ; East
Grand Forks, MN ;
and Grand Forks
AFB.ND

Minot area

Summit County
Canton|
Cincinnati, Metro-
politdn area In-
clnding five
counties of
Hamitton, and
Clermont, OH ;
and Boone, Kenton,
and Campbell, KY
Rosg County
Countiea of Cuyahoga
and Geauga, north-
ern part of Medina
County (including
Brungwick,
Kinckley and
Liverpool Town-
ships) and the
cities of Mentor
and Wickliffe in
Lake County
Franklin County,
Columbus
Montgomery-Greene
Counties, Clark
County, Preble and
Clinton Counties
Greater, Lima
Greater Lorain area
including Oberlin
Richland County with
the exception of
Shelby

Newark
Toledo
Warren

Youngstown

Zanesvllle

Oklahoma
Altus
Bartlesville
El Reno

Enid

Lawton
MecAlester
Muskogee
Oklahoma City

Stillwater

Tulsa

Oregon
Albany
Astorla
Baker
Bend

Coos County
Corvallis
Crook County
Eugene
Grants Pass

Klamath Falls

Medford

Portland

Roseburg
Salem
The Dalles

Tillamook
County
Umatilla

County

Pennsyivania
Altoona
Beaver Falls

Bucks County
Butler

Chambersburg
Chester

Coatesville
Erle
Harrisburg
Lancaster

Lebanon
Lehigh Valley

Lewisbur
Philadelphia

Plttsburgh
Reading

Sharon

Licking County

Greater Toledo area

All of Trumbull
County except the
townships of Brook-
field, Hubbard, and
Liberty

Mahoning, Trumbull,
occaslonally Colum-
biana County
(town of East
Liverpool)

Muskingum County

Jackson County

Washington County

El Reno Federal
Reformatory and
Concho

Greater Enid area

Fort Sill and Lawton

McAlester area

City of Muskogee

Oklahoma County
and five contiguous
counties

City of Stillwater and
suburban areas

Tulsa and Broken
Arrow

Linn County

Clatsop County

Baker County

Citles of Bend, Sisters
and Crescent

Coos County

Benton County

Cio0k County

Lane Count

All of Josephine

ounty

Klamath Falls and
Klamath County ;
portion of Lake
County, OR : Shasta
and Modeo Coun-
ties, CA

Towns of Medford,
Ashland, Central
Point, and White
City

Counties of Clacka-
mas, Multnomah,
and Washington

Central Douglas
Count

Salem (Marion
County)

Wasco County and
eity of The Dalles

Tillamook County

Umatilla County

Most of Blalr County
Entire Beaver
County
Bucks County
Butler County
Chambersburg area
Approximately
one-fifth of
Delaware County,
Including clty of
Chester
Coatesville area
Erie County-only
Dauphin, Cumber-
1and, Perry, and
York Countles
Lancaster County
Lebanon County
Lehigh and North-
ampton Counties
of Pennsylvania ;
Greater Phillips-
burg, New Jersey
area and Greater
Alpha, New Jersey
area
Union County
Philadelphia metro-
politan area
Allegheny Count
Reading and Berks
County
Mercer County, PA ;
and part of
Trumbull
County, OH

Tobyhanna

warren
Washington
County

Westmoreland
area

Wilkes-Barre

Puerto Rico
San Juan

Rhode Island

Sonth Carolina
Beaufort
Charleston

Columbia

Florence

Greenville
Myrtle Beach

Orangeburg
Spartanburg

Sumter County

Walterboro
South Dakota

Aberdeen

Rapid City

Sloux Falls
Sturgis

Tennessee
Chattanooga
Cleveland

Cumberland
y
Gallatin

Jackson
Johngon Clty
Kingston
Knoxville
Memphis
Morristown
Murfreesboro

Nashvlile

New Johnson-
ville

Oak Ridge

Rogersville
Spring City
Tullahoma

Texan
Abilene
Amarillo

Austin
Beaumont

Big Spring
Bonbam
Rrownsville
Corpus Christl
Dallas

El Paso

Fort Hood

Fort Worth
Galveston

Lackawanna and
Monroe Countiea
and Hazleton area
of Luzerne County

Warren County

Washington County
Boroughs and
Townships

Major portion of
Westmoreland
County including
Greensburg, PA

Northern 80 percent,
Luzerne County

San Juan
Entire State

Beaufort County
Summerville/
Charleston area
Countles of Lexing-
ton and Richland
Greater Florence
area including
Lake City, SC
Greenville Count
Myrtle Beach an
Myrtle Beach AFB
Ornnfebu.rg County
All of Spartanburg
County
Sumter County in-
cluding Shaw AFB
Colleton County

Falls County

Raplid City area and
Western South
Dakota

Sloux Falls

Ft. Meade VA
Hospital

Hamilton County

City of Cleveland,
Bradley County

Stewart Couity

City of Gallatin
(Post Office 37066)

Madison County

Greater Johnson City

Roane County

Knox County

Shelby County

Hamblen County

Murfreeshoro and
Rutherford County

Metropolitan Nash-
ville and Davidson

ounty

New Johusonville
(37134) and
Denver (37034)
in Humphreys
County ; an
Camden (38320)
and Big Sandy
(38221) In Benton

ounty
Clty of Oak Ridge
Hawkins County
Rhea County
Arnold Air Force
Center, Tullahoma,
Manchester and
Winchester

City of Abilene

Greater Amarillo,
including Counties
of Potter and
Randall

Austin and Travis
County

Beaumont and North
Jefferson County

Bie Spring, Howard
County

Greater Bonham area

City of Brownsville

City of Corpus
Christl and Bee

County
Metronolitan Dallas
(Dallas County)
El Paso County
Fort Hood
Tarrant County
Galveston



POSTAL BULLETIN

21063, 11-20-75, Page 11

Federal Campnign Area Covered Federal Campaign drea Covered Federal Campaign Area Covered
Houston Harris, Montgomery, Newport Newe  Citles of Newport Morgantown Monongalia Count
Fort Bend, Cham- News and Hamp- Parkersburg Pﬂrkergburg e
bers, Brazoria, ton ; York and Metropolitan area
and Galveston James City Wheellng Upper Ohlo Valley
Countles, except Counties area includin
Galveston Island Norfolk Nansemond County arts of Marshall
Kerrville Kerrville and Kerr and cities ot ounty : all of
County Chesapeake, Ohio County ; part
Laredo City of Laredo and Norfolk, Virginia of Brooke County,
Webb County Beach, Portsmouth, WYV, Belmont
Lubbock Lubbock and en- Suffolk in Virginia County, OH
iillmns‘alelil‘ldlng nﬁxg Elisabeth City, Wisconsin 3
eese Alr Force Appleton
Base Petersburg Cities of Petersburg, i A“Cg{mofyt..glr:;n ;::emml
Marlin Falls County Hopewell, Colonial service areas
Midland Midland County Helghts and covered by
San Angelo San Angelo area, Ettrlek ; part of Menashsa and
Tom Green County Chesterfield Neenah Post
%an Aintonlo %exnrl County g?unﬁhfng of " Officer
emple emple nwiddie Coun Eau
Texarkana Greater Texarkana and pué of Pulnce Claire G'::é:“' Eau Clafre
area George County Green Ba Coun
Val Verde Val Verde County Quantico Quantico area y Magle:o‘gog,rmi.
County Richmond City of Richmond Shawano and
Waco McLennan County Roanoke Roanoke Valley, VA ; Marinette
Wichita Falls Wichita Falls area (Roanoke, Boteourt Kenosha Kenosha County
Countles) towns Madison Dane County
Utah of Vinton Radar Milwaukee All of Milwaukee
Ogden Counties of Weber Station in Bedford County : Wau-
and northern sec- County kesha County
tion of Davis Staunton Augusta Countiy (includes Brook-
. County Wallops Island  Accomack and North- field. Elm Grove,
Provo Utah County ampton Counties, Hartland, Lannon
Salt Lake City Salt Lake County VA and parts of Lisbon. Menomonee
and south portion Worcester, Somer- Falls, Muskego,
< ) of Davis County set and Wicomico New Berlin,
ermon Counties, MD Pewau I
Burlington Chittendon County Warrenton Fauquier County Sussexﬁe"\‘?agh-
gut}axﬁg %u;l\;a;j«;gléycﬂe Washinyton ington County
t. ns e s - 3
donia, Estex, Aberdeen CitEl'es of Aberdeen, giﬂ'{"&:ﬁi‘é’?u
Franklin, Grand oquiam, County (ineludes
111 Cosmopolls OUnER
Isle, Lamoille, Cedarbn
Orange, Orleans Bellingham Whatcom County T o
and Washington Bremerton Kitsap County and and Thiensville)
SOt § KU of oty Oshkosh City of Oshkosh
Windkam County E Mason County - mgme e
except clty of Pveren Snobomish County acine e tli:e g“:
Riatileboro - all ort Angeles All of Clallam County b it e
of Windsor County Richlan Citles of Pusoc, o g
except for Whtte Kennewick and Sparta Camp McCo&
River Junction, Richland ; Coun- Tomah Tomu.thgA hola;pisttal
Hartford, Hart- ties of Benton gtlhe mah Po
land. Springfleld (except Prosser) ;
and North Spring- Franklin except Wauraa Cities of Wausau,
v ey Adminl El?el;nﬁilévl:ﬁa , élc?;g:fd“\l"}llam
White River eterans minls- ]
Junetion tration Center, Walla County of Rothschild
White River Seattle King County and Brokaw
Junetion Spokane Spokane County Wyoming
is Tacoma Hgﬁﬂﬁgg‘;?&‘cﬁ‘gg Casper Natrona County
Charlottesville Alhergm;{e C(tmnty Olymola) g{:gﬁnnl;e [s‘h::in;‘ai C&l:n{y
and city o
B %llnrlottesvlue g%{hﬂ;ma ‘vvrilllgb;w a[l:?aggunty Virgin Island Enltg{:n gis‘ Virgin
Dahlgren R LI gTen 1sland Oak Harbor ~
Danrville Danville City and Washington, DC Distriet of Columbia,
Pittsylvania Yakima Yakima County (National cities of Alexan-
County Weat Virginia Capltal dria, and Falls
Harrisonburg Harrisonburg and Beckley Raleigh County area) Church ; Arlington
Rockingham Charles Town Jefferson County and ax
County Charleston Kanawha County Counties, VA ; and
Lynchburg Lynchburg and por- Clarksburg Harrison County Montgomery and
tions of Campbell, Huntington Cabell and Wayne Prince Geor;
Amberst and Counties Countles, M
Bedford Counties Meartinsburg Berkeley County Panama Canal Zone Panama Canal Zone

—Finance Dept., 11-20-75.

Gift Parcels to Rumania

Gift parcels for flood aid will be
admitted by Rumania duty free until
December 31, 1975. These parcels
may contain only admissible food,
medicine, clothing, and household
items in reasonable quantity and
without sale value. Postmasters should
advise appropriate personnel of this
temporary relaxation in restrictions
on mail to Rumania.—Rates & Clas-
sification Dept., 11-20-75.

Physical Inventory Class A Property

Supplies of Form 4545, Physical In-
ventory Class A Property, have for-
merly been held at Headquarters for
distribution primarily to major postal
installations taking physical invento-
ries of Class A property. These forms
will now be stocked in supply centers.

Offices with 950 or more revenue
units, and postal installations other
than post offices, are required to use
the form when taking inventories.

In accordance with existing inven-
tory instructions, offices with under
950 revenue units are required to use
the property inventory listings to di-
rectly record the physical inventory
counts. Thus, the need for Form,4545
is eliminated at these installations.

When a supply of Form 4545 is re-
quired for inventory taking, requisi-
tion them from your area supply cen-
ter on Form 7380, Requisition for
Supplies.—Finance Dept., 11-20-75.
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POSTAL RATE CHANGE ON SELF-SERVICE AND CUSTOMER SERVICE EQUIPMENT

. Scheduling and Overtime

A. The effective date for the post-
age rate change is Sunday, Decem-
ber 28, 1975. Implementation of the
rate change on self-service and cus-
tomer service equipment must be
accomplished as soon as possible after
close of business on December 27,
1975. Caution: Modified self-service
equipment must not be' made avail-
able to the public before 12:01 a.m.
December 28, 1975. The following
instructions pertain to self-service
postal centers (SSPC’s), and lobby
scales. Two and three value stamp
vending machines will not be
modified.

B. Personnel requirements should
be identified as soon as possible and
individuals should be scheduled well
in advance of December 26, 1975. If
overtime is required in order to im-
plement these instructions, employees
should be scheduled in| accordance
with the provisions of Article VIII,
Section 5, and Article | XXXVIII,
Section 3F of the 1975 Agreement.

Il. Self-Service Postal Centers In-
structions

A. Responsibilities. SSPC clerk-
technicians are to perform the func-
tions requ:red to implement the rate
change in the SSPCs. These functions
are:

1. Amend postal rates and fees in-
formation panel.

2. Replace parcel post rate chart
in SSPC 70-pound parcel post scale.

3. Reprogram and change com-
modity displays in postal commodity
machine {Models 17, 3200 or 21-
CE).

4. Install rate change kits in stamp
vending machine Models SI-9, SI-
90, or SI-95 or reprogram Models
MMI-3400 or SI-906.

It is estimated that one man can
complete SSPC changes, including
travel to and from or between SSPC’s
in four hours. In the event an SSPC
clerk-technician is responsible for
more than two SSPC’s, another em-
ployee should be scheduled to assist
the clerk-technician.

B. Supply of SSPC Rate Change
Material. SSPC rate change material
will be shipped by the manufactur-
ers directly to the SSPC clerk-
technician's postmaster. [This mate-
rial is coming from four different
sources and will be delivered in the
following manner:

1. Postal Rates and Fees Panel
(Notice 100). Material to amend
the Notice 100 in accordance with
the new rate schedule will be mailed
directly to the SSPC post offices.
Postmasters should insure that the
material is promptly distributed to
the SSPC technicians.

2. SSPC 70-Pound Scale Rate
Chart. The SSPC 70-pound parcel
scale rate charts will be shipped in
mailing tubes with up to seven
charts in a tube. The rate charts are
to be distributed in the same manner
as rates and fees information panel
material.

3.8SPC Stamp Vending Machines.
Rate change kits to modify the in-
ternal wiring of SI-9, SI-90, or SI-
95 will be shipped in individual car-
tons by the manufacturer. The mail-
ing label will identify the SSPC lo-
cation and machine model number.
MMI 3400 and SI-906 stamp vend-
ing machines do not require internal
wiring changes, only reprogramming,
and will not receive a kit. Instructions
on reprogramming the SI-906 will
be shipped with the front panel decal
set.

4. Stamp Vending Machine Decals.
Stamp and price decal sets will be
used to change the front display
panel on SSPC stamp vending
machines. These sets will be shipped
separately in jiffy bags.

C. Assistance on SSPC Rate
Change Material Supply Problems.

All SSPC rate change material
should be on hand before Decem-
ber 22, 1975. Initial inquiries on
shortages of kits, decals, panels, and
charts should be directed to Facili-
ties and Equipment Branch, Cus-
tomer Services Department, via the
following telephone numbers: Dial-
ing from Non-FTS: 202-245-5774;
Dialing from FTS: 245-5774.

D. SSPC Stamps and Postal Com-
maodities.

1. Stamp Vending Machines.
Stamps and postal product informa-
tion should be obtained through es-
tablished channels as outlined in
Postal Bulletin 21060, 10-9-75. The
Liberty Bell 13-cent stamp and/or
the American Flag 13-cent stamp in
coils of 3,000 are to be requisitioned
for use in the SSPC stamp vending

machines (SI-9, SI-90, SI-95, SI-

906, and MMI 3400).

2. Postal Commodity Machine.
The MMI-3200 and NRI-17 postal
commodity machines should be re-
programmed and stocked with two
columns of $0.90 13-cent booklets
(6-13¢ and 6-2¢). The 21-CE
postal commodity machine should be
reprogrammed to best suit local sales
demand.

E. SSPC Reporting of Rate
Change Implementation. Instruc-
tions on how to perform each of the
above changes will be included with
the material shipped to the SSPC
clerk-technician. A Postal Equipment
Modification Order will be packed
with the SI-9, SI-90, and SI-95
stamp-vending machine rate change
kit. In addition to providing instruc-
tions for installing the kit, the modifi-
cation order also contains a reporting
form which must be completed and
mailed in accordance with instruc-
tions on the form after the rate
change has been implemented. The
MMI-3400 and SI-906 stamp vend-
ing machine decal sets will contain
the reporting form for SSPCs that
have this equipment.

lil. Two and Three Value Stamp
Vending Machine Instructions

Rate change kits will not be issued
for SI-5, SI-10, SI-20, SI-30, SI-
115, SI-120, SI-300, or Model R
stamp vending machines. These
machines shall continue to vend the
present type and quantity of stamps
(10-cent, 3-cent, and 1-cent stamps).

IV. Lobby Scales Instructions

A. Scale Chaorts. Lobby scales are
to have new rate charts installed to
implement the rate change, Scale
charts for the December 28, 1975,
rate change should be obtained as
outlined in Postal Bulletin 21062, 11—
6-75. A list of scale charts to be in-
stalled to implement the rate change
can be found illustrated with this
article.

B. Responsibilities.

1. Area Maintenance Offices. Area
maintenance personnel are primarily
responsible for the installation of new
charts in lobby scales located in post
offices where no equipment mainte-
nance capability exists. It is apparent
that there are not enough area main-
tenance personnel to apply the scale
charts to all the lobby scales in their

Continued or 9. 13
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HEALTH BENEFITS OPEN SEASON

Due to a delay in receiving all
health benefits brochures from the
printer, the supply centers are behind
schedule in making the automatic
distribution of material listed in part
B of PostaL BuLLETIN 21062, 11-6-
75, page 2, Health Benefits Open
Season. Installations are assured that
the supply centers will complete the
automatic distribution as soon as pos-
sible after they receive the material.
Since the open season has been ex-
tended to December 31, 1975, the
health benefits material will still be
received in installations in sufficient
time for open season activities.

Please make a pen and ink change
to the next to the last sentence in
Part F-5-d of PB 21062, page 4, so
it will read as follows: '

Also, give the effective date of the

action (Part A, item 7) as the day

before the one on which the new
enrollment becomes effective, and

check Part C on the SF 2810.

Lovelace-Bataan Health
Program Discontinved

The Lovelace-Bataan Health Pro-
gram in Albuquerque, New Mexico,
will discontinue its operations under
the Federal Employees Health Bene-
fits (FEHB) Program effective Janu-
ary 2, 1976, for postal employees.

Lovelace-Bataan Health Program is a
comprehensive plan. Its enrollment
area is within a 40-mile radius of the
Lovelace-Bataan Medical Center in
Albuquerque, New Mexico.

Advice to Employees Enrolled
in Lovelace-Bataan

Installation heads with employees
enrolled in this plan are to make sure
that these employees are aware that:

a. They must change to another
plan during the open season which
ends December 31, 1975, in order to
have continued health benefits pro-
tection under the FEHB p.
subsequent to January 2, 1976.

b. There will be no 31-day tem-
porary extension of coverage when
the enrollment terminates.

c. An open season change to
another plan will assure continuity of
coverage—any break in coverage
could affect eligibility to continue
health benefits into retirement.

Completing Health Benefits Forms
SF 2809 and SF 2810

Complete parts A, B, and C of
SF 2809, Health Benefits Registra-
tion Form, in the usual manner.
Show 10 as the event number in
part D(2) for employees who are
changing out of Lovelace-Bataan—
Enrollment code 741 or 742. This

number (10) indicates the event
which permits a change is Termi-
nation of plan (under this program)
in which enrolled. Show in Remarks:
Employee change permitted due to
termination of Lovelace-Bataan Plan.

The above notations on SF 2809
will alert the gaining carriers that
they assume immediate responsibility
for covered medical expenses for eli-
gible employees or family members
who happen to be confined in a hos-
pital on the effective date of the
change in plans.

Also, complete SF 2810, Notice of
Change in Health Benefits Enroll-
ment. Show January 2, 1976, in
part A, item 7, as the date the action
becomes effective. Check part B,
Termination, and cross out the in-
formation about conversion rights.
Show in Remarks: Lovelace-Bataan
Plan Discontinued.

Lovelace-Bataan Brochures

Dispose of all brochures for the
Lovelace-Bataan Health Program.
The plan will not send any brochures
now on order. Do not give Lovelace-
Bataan brochures to employees and
do not permit an employee to enroll
in this plan as such enrollments are
not acceptable.—Emgployee & Labor
Relations Group, 11-20-75.

areas of responsibility during the
scheduled weekend due to the travel
time between post offices. Area main-
tenance personnel should identify
the workload they are responsible for
and provide their supervisor with an
estimate of the assistance they will re-
quire to accomplish the rate change.
The office of plant maintenance is
responsible for providing necessary
assistance to AMO personnel in the
form of equipment mechanics and
technicians during this weekend to
enable all lobby scales in the area
served by the AMO to be modified.
Personnel unfamiliar with lobby
scales who are going to be utilized to
implement this instruction should be
provided with an orientation on scale
chart installations by area mainte-
nance personnel.

2. Post offices with Equipment
Maintenance Personnel. The office of
Plant maintenance is responsible for

Continued from p. 12

USPS iterm No. Manufacturer Description Manufacturing
chart No

0-854¢C Triner, 100 Ib beam. .......... 101AS.
0-857-C ... do. ... 701b fan type......... 1870AS.
0-857-D = ..... - Y e o s V. R S 570R.
0-857-E Chadllon............. 701b circular. .........
0-857-F  ..... BB, . ... i el U i b i 5 gk
0-857-DF Triner................ 701bfan type......... 1870-XFB.
0-857-LR  ..... db....... L e ', TR R RS 1870-ASX-LR.
0-857-RL  ..... do........ ... o R T 1870-ASX-RL.
0-860-B @ ..... do............... 70lbdrum. .......... Challenger 970.
0-861-B Detecto. ......coouvncnnnnn 7, 7 SR PR L AT
0-859-A Triner................ 20 o0zfan type.........
0-859-B Pitney-Bowes. .............. % VA TN e
0-859-C TR0 i v micinnvz oo i . S
0-859-D Peonsylvania............... - TR e g R

the installation of new charts in lobby
scale located within the jurisdiction
of its office (including branches and
stations). The maintenance control
office is to identify the workload it is
responsible for and provide its super-
visor with a schedule for accomplish-
ing the rate change or an estimate of
additional manpower requirements.

If existing staff resources are inade-
quate, the regional maintenance
management division should be noti-
fied through proper channels. Enlist-
ment and training of additional per-
sonnel should be accomplished in ac-
cordance with the procedure pro-
vided area maintenance offices.—
Customer Services Dept., 11-20-75.
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PA:YMENT PROCEDURES FOR THE CHRISTMAS PERIOD

A. Christmas Casuals |and Rural
Carrier Christmas Help

1. Forms Required

a. Form 1280, Payroll Particulars,
Christmas Assistant. Use to establish
a payroll master record for all Christ-
mas casuals and rural carrier Christ-
mas help. This form is used by all
postal facilities including those on
PSDS. (This form is not stocked in
supply centers.) .

b. Form 1282, Rural Carrier
Christmas Help Certificate of Serv-
ice. Use to record and report service
performed as rural carrier Christmas
help. (This form is not stocked in
supply centers.)

c. Form 4011, Estimate of Christ-
mas Help Needed on Rural Routes.
Use to request authorization for
auxiliary assistance and/or mileage
needed on rural routes where the Re-
gional Postmaster General or desig-
nee desires to use this form. (This
form is stocked only in Eastern Area
Supply Center.) -

d. Non PSDS Offices—Form 1279,
Christmas Casual Time Card. Use to
record and report the hours of service
performed by Christmas ¢asuals other
than rural carrier Christmas help.

e. PSDS Offices. Christmas em-
ployees use the PSDS System. (This
form is not stocked | in supply
centers.) o |

2. Procurement of Forms

a. During November, PDC’s will
furnish all offices a quantity of Forms
1280 and 1282 based on last years
employment of rural carriers Christ-
mas help.

b. If rural carrier Christmas help
was not used last year and their em-
ployment has been authorized for the
current year, the initial supply must
be requisitioned prior to December 1,
from the postal data center.

c. Forms 4011 are requisitioned di-
rectly from the supply center.

d. Automatic distribution of Forms
1279 and 1280 for Christmas casuals
is not to be made. The designated re-
gional official will advise the postal
data center by November 21 of :

(1) The postal installations grant-
ec:] authority to employ Christmas cas-
uals.

(2) The number of Forms 1279
and 1280 required for each installa-
tion. |

(3) The forms to be mailed direct-
ly to the postal installations or to the
regional offices for distribution.

Important note: Postmasters or
other officials must not use pre-
punched forms left over from a prior
Christmas or borrow these forms
from other postal installations.

3. Processing of Forms

The instructions for processing
Christmas casuals pay forms are
found in Timekeepers Instructions,
Handbook F-21, chapter 8. Instruc-
tions for processing Forms 4011 are
furnished by the regional office in
those regions where the form is still
used.

4. Payday for Christmas Casuals—
Timecard Offices

Forms 1279 and 1280 for Christ-
mas casuals who have been termi-
nated, will be totaled and forwarded
to the postal data center immedi-
ately. Christmas casuals timecards
and Certificates of Service received
in the postal data center on or before
Dedember 7 will be processed for
payment and checks forwarded to
postal installations for distribution
on December 12. Christmas casuals’
timecards and Certificates of Service
received in the postal data cen-
ters between December 9 and De-
cember 21 will be processed for pay-
ment and checks forwarded to postal
installations for distribution on De-
cember 29. Timecards and Certifi-
cates of Service received in the postal
data center after December 24, that
cannot be processed for payment on
December 29, will be processed for
payment January 9, 1976.

Note: To reduce W-2 inquiries,
advise employees, paid by checks
bearing a 1976 date, that earnings
will be included on their 1976 Form
W-2 even though service may have
been performed in 1975.

5. PSDS Offices

Christmas casuals’ work credits
will be transmitted to the postal data
centers for payment on the same
schedule as all other employees.

B. Positions and Basic Pay Rates
1. GAG’s A-] Post Offices

Appointments shall be to the po-
sition of Christmas casuals, PS4,
Step 1, ($5.36) excluding any cost-
of-living allowance.

2. Applicants with Scheme Knowl-
edge

Where applicants for employment
at these installations are qualified on

either full outgoing (general and
standpoint) or incoming distribution
schemes and can be effectively as-
signed to distribution duties, ap-
pointments may be made to Christ-
mas casuals, PS-5, Step 1| ($5.63)
excluding any cost-of-living allow-
ance.

C. Maintenance Employeas De-
tailed to Mail Processing for
Christmas (non PSDS)

1. Form 1279

This form will not be used by
maintenance employees to record
service.

2. Forms Used

a. Form 1230, Timecard, |will be
used for recording service in normal
assigned position. Service in other
than employees’ normal position will
be recorded on Form 1232, Other
Service Card, and transferred to
Form 1230 for payment.

b. Form 1640, Certificate for Ad-
ditional Salary Payment, must be
completed and certified for all main-
tenance employees who perform any
mail processing service for Christmas
at a higher level than their regu-
larly assigned level.

(1) Each Form 1640 must show
the employee’s normal pay level and
step and the level of the higher level
position.

(2) Form 1640 will be annotated
Mail Processing and mailed to the
postal data center with Forms 1230
to insure that appropriate rate of pay
is used for services rendered.

D. Rural Delivery Services

1. Auxiliary Rural Carriers.

a. Rural carrier Christmas help
will be compensated for the hours
shown on the face of the Form 1282
at the rate authorized on Form 1280.
Total hours worked and total|vehicle
service hours or miles will be tran-
scribed from the reverse side of the
Form 1282 and entered in the appro-
priate block. The reverse side of
Form 1282 is comprised of two col-
umns, each representing a week of
seven days, commencing with Satur-
day at the foot of the card. Work
hours will be totaled on a |weekly
basis in the box provided at the foot
of the card. Work hours that exceed
40 in a service week are eligible for
payment at the 150% rate of the
level and step authorized. CPmbinc
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the weekly work hour totals in the
grand total block applying the round-
ing rule and enter in the Hours
Worked block on the face of the card.
Hours in excess of 40 (overtime
hours) for each week must be totaled
separately and transcribed to the face
of the Form 1282 in the blank space
to the right of Hours Worked block
and to the left of Vehicle Service—
Hours block.

b. If a substitute rural carrier is
employed as an auxiliary rural car-
rier, compensation will be at attained
step in PS-5 level. If a substitute
rural carrier is not available, every
effort shall be made to secure auxil-
iary assistance. If a part-time em-
ployee on a Flexible Schedule is used,
payment will be made at the hourly
rate of pay regularly received. The
period during December when auxil-
tary assistance may be used is estab-
lished by the regional office.

2. Heavy Duty Routes—Additional
Compensation

During the period December 1
through December 26, 1975, inclu-
sive, where the regular carrier’s ac-
tual weekly hours exceed the heavy
duty hours authorized (see Form
1303, Salary Change Notice), the
employee will be paid additional
compensation at the appropriate rate
of attained step in PS-5 for the ex-
cess hours which come within the 40-
hour workweek; and 150% for all
hours in excess of 40, or evaluated
hours, whichever is greater.

3. Mileage (RCS) Routes—Addi-
tional Compensation

a. During the period December 1
through December 26, 1975, rural
carriers who are paid under the Rural
Carrier Mileage Schedule (RCS)
will be compensated for hours
worked over 40 hours per week in the
following manner. For routes in ex-
cess of 42 miles, carriers actually
working over 40 hours per week will
be compensated for a 42-mile route,
attained step, plus 1509 of the car-
riers’ base hourly rate at PS level 5,
attained step, for the time actually
worked in excess of 40 hours per
week, or their present RCS salary,
whichever is greater.

b. Rural carriers who are paid un-
der the RCS for routes of 42 miles
or less will continue to receive a
weekly salary which is the same as
their present RCS compensation for
all hours of actual work up to and
including 40. They will receive addi-

tional overtime compensation for
time actually worked in excess of 40
hours in a particular work week at
150% of the hourly rate (including
GOLA) of PS Level 5, attained step.

4. Daily Trip Report

a. The additional route hours for
which pay is provided will be deter-
mined from the daily trip report,
Form 4240, Rural Carrier Trip Re-
port, and will be entered on the re-
verse of Form 1314, Statement of

‘Service Performed on Rural Route.

The total additional hours due
should be brought forward to the
front of Form 1314 and entered in
Additional hours Christmas only
block.

b. The preceding modified rural
carrier Christmas overtime provisions
have been included in order to com-
ply with the overtime requirements
of the Fair Labor Standards Act and
the National Agreement. The modifi-
cations will not extend beyond the
Christmas period because the exten-
sive payroll revisions required for an
on-going system cannot be imple-
mented in the time frame available.

c. Any additional compensation
due rural carriers for periods of over-
time worked previous to or follow-
ing the Christmas period will be paid
in accordance with the Memoran-
dum of Understanding dated Janu-
ary 21, 1975, between the U.S. Pos-
tal Service and the National Rural
Letter Carriers Association, and ex-
tended on August 15, 1975.

5. Additional Employment

When the needs of the service re-
quire, a regular rural carrier serving
a route where a relief day is au-
thorized each week (or every other
week) may be offered employment
on scheduled relief day as an auxil-
iary rural carrier in a dual employ-
ment capacity. Appointment as a
Christmas auxiliary rural carrier will
be documented on Form 1280 and
the service performed on relief
day(s) reported as hours worked on
Form 1282. The rate of pay is an ad-
ministrative rate of pay equivalent to
150% of PS-5 for the employee’s at-
tained step. Where the regular car-
rier is serving as the auxilrary rural
carrier on the relief day and performs
service on the route, the carrier is eli-
gible for equipment maintenance
allowance. The regular carrier will
be employed to supplement the sub-
stitute assigned to the route on the
relief day and not to replace the sub-

stitute. The equipment allowance of
the substitute shall not be reduced on
the day assistance is rendered by the
regular carrier.

6. Substitute’s Pay and Equipment
Maintenance Allowance on Relief
Day

The substitute providing route
coverage on the regular carrier’s day
off is eligible for his/her established
daily rate. Any assistance necessary
may be provided by the regular car-
rier, who on that day, serves as the
auxiliary rural carrier. The substitute
rural carrier performing service on
the route on any day the regular rural
carrier is scheduled off during this
period will receive his/her estab-
lished daily rate for the route, includ-
ing the equipment maintenance
allowance.

7. Payment for Additional Vehicles

A rural carrier craft employee who
is employed as an auxiliary rural car-
rier shall provide his/her own ve-
hicle and in addition to salary com-
pensation shall be paid an equipment
maintenance allowance of 17 cents
per mile or $1.60 per hour, which-
ever is greater.

E. PSDS Facilities

1. Christmas Casuals

Casual employees hired for the
Christmas period will record their
time through the PSD System. These
employees will be uniquely identified
in the system so that MODS and
payroll reporting requirements may
be satisfied. Rural carriers and aux-
iliary assistants hired for rural routes
for the Christmas period will not
record their time through PSDS.
Procedures for such employees are
contained in sections B and E of
these instructions.

2. Establishing PSDS EMR for
Christmas Casuals

a. Personnel section is required to
transcribe data from the applications
for Christmas employment (for
Christmas Casuals) to Forms 1476,
PSDS EMR Items Transcript. A

-separate Form 1476 should be pre-

pared reflecting the New Hires with
common starting dates and boldly
endorsed as follows: ANl Christmas
Casuals (NTE 21 days). Enter the
number 5 in the Salary Rate Sched-
ule Code (SCH) column. Enter the
number 9 in the HL/SP Eligibility
Code column as the unique identifier
for such employees. All 21-day
Christmas Casuals must be coded 9
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in the HL/SP column.| The Designa-
tion/Activity (D/A) code should in-
dicate the anticipated assignment for
each employee. The completed Form
1476 should be sent as soon as possi-
ble to the data collecuon site for
processing.

(b) Data Collecuon Site is re-
quired to prepare badges and alpha/
numeric input tapes as the Forms
1476 are received and processed in
the anticipated employment data
groupings. Only one A/N transac-
tion Bl is required for establishing
EMR’s for Christmas Casuals.

Note: Christmas employee Form
1476 EMR data must be entered
into the system at least 1 day prior to
the employee’s scheduled reporting

date. Data for employees scheduled:

to report for duty on or after Decem-
ber 6 should not be input prior to the
pay period 25 cutoff time on Decem-
ber 6. EMR Change Listings must be
carefully reviewed for accuracy
against the source documents by the
personnel section.

3. PSDS Reports

a. General. Christmas Casual em-
ployees will be reported with Part
Time Employees. They must be as-
signed to pay locations of existing
groups or to newly-established groups
as the local situation requires. They
will be identified from other Part
Time and Casual employees by an
89 in the SUN Hours column.

b. Summary of Hours. Christmas
employee hours will be included with
Part Time Flexible Schedule em-
ployee hours in the Craft indicated
by the EMR D/A Code!

¢. Daily Work Haurs Report.
Christmas employee hours will be
included in the Part Time hours by
pay location, and, in addition, will
be shown at the cnd of the report as
XMAS CAS employee hours. These
total lines will include those employee

Exhibit A
RURAL CARRIER CHRISTMAS HELP

CERTFICATE OF SERVICE
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Example Form 1282 shows the posting of totals for service performed|by Rural
Christmas Help as outlined in paragraph E, item 1. This shows 83 hours of total
service of which 3 hours is to be paid at the overtime rate.

Exhibit B

RURAL CARRIER CHRISTMAS HELP
CERTIFIGATE OF SERVICE

e ame

FUl n Ddicati Macks with dots tapled lrom “Aeyesd Purficuiens”
Cord Fom 280 e tiiovs: Dupioyen neme, sutel mouty manber, Pagacy na., e
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| :

Example Form 1282 for Designation 71 or 72 serving on a Heavy Duty Route J or K
working as an auxiliary rural carrier during the Christmas period.

hours with the unique identifier 9 in
an office wide total. These hours are
accumulated by Craft as indicated
by the D/A Code entered into the
EMR.

d. Transfer To and From Payroll
Accounts . Applicable transfers of
Christmas Casuals hours will be in-
cluded with Part Time Flexible em-
ployees in the report. Care must be
exercised to assign the proper D/A
codes to reflect the duty assignment
of the Christmas Casual. It must
agree with the information submitted
to the PDC on Form 1280.

4. Automatic Purge

All Code 9's will be purged from
the master file automatically. Do not
enter delete transactions for these
EMR’s. All such EMR’s will be
purged automatically at the end of
the Christmas period.

5. PDC/ADPC Comparison Report

Differences in SCH codes listed on
the PDC/ADPC comparison report
should be ignored if the PDC/EMR
SCH Code is 4. Do not take any
action if PDC EMR SCH |code is
4.—Finance Dept., 11-20-75.

|

Lockbox Facts, Notice 10, was is-
sued to answer many of the inquiries
from postal customers.

A copy of Notice 10 should be
placed in cach lockbox. Both present
and would-be lockbox holders need
information of their rights and re-
sponsibilities while renting a post of-
fice box. Lockbox Facts, based on the

LOCKBOX FACTS

newly issued lockbox regulations, at-
tempts to answer, in a capsule form,
any questions they may have.
Distribution of Notice 10 was com-
pleted to all Sectional Centers by
November 7. Postmasters should im-
mediately request the exact number
of brochures needed for the lockboxes
in their particular post office, includ-

ing stations and branches, from their
sectional center.

When the lockbox is relinquished,
the necessary action should be taken
to ensure that the next individual
renting the lockbox receives a copy
of Lockbox Facts.—Customer Serv-
ices Dept., 11-20-75.
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Processing Personnel
Actions

This is to further clarify the proper
use of Personnel Action Codes 721,
922, 923, 952, and 953 which are
used for reassignment actions. Infor-
mation obtained from these actions
are used for personnel accounting
purposes to better understand the
utilization of personnel.

It is necessary for both the losing
and the gaining postal installation to
process a Form 50, Notification of
Personnel Action, in order to permit
accurate accounting of personnel
movements between postal installa-
tions. Both the gaining and losing
office should use the following action
codes in processing Form 50 for Re-
assignment:

Code Action

Reassignment within the
same installation. (Ex-
ample: carrier reas-
signed to clerk within
same office.) Only one
Form 50 need be proc-
essed for this type of re-
assignment since only
one postal installation is
involved.

Reassignment from one
postal installation to an-
other postal installation
within the same region.
(Code 922 should be
used by the gaining
postal installation in
processing this type of
reassignment action.)

Reassignment from one
postal installation to
another postal instal-
lation within the same
region. (Code 923
should be used by the
losing postal installa-
tion in processing this
type of reassignment
action.)

Reassignment from a post-
al installation in one
region to a postal in-
stallation in a different
region. (Code 952
should by used by the
gaining postal installa-
tion in processing this
type of reassignment
action. )

Reassignment from a post-
al installation in one re-
gion to a postal instal-
lation in a different
region. (Code 953
should be used by the
losing postal installation
In processing this type
of reassignment action.)

922 ___ oo

—Employee & Labor
Group, 11-20-75.

Relations

Maintenance Bulletins

During the first quarter of FY-76 (June 21, 1975, through October 10,
1975), the following maintenance bulletins were published and distributed
by the Maintenance Technical Support Center, Office of Maintenance

Management (MTSC/OMM) :

Number Subject Distribution
MMO-1-76. .. ... ABMPS Emergency Support. ......... All ABMPS Offices.
MMO-2-76...... Elevator lnspnctigyn _}‘Px" and ANSI All Elevator Inspectors.

Al7.1 Code Interpretations.
MMO-3-76. ... .. Loose Pedestal Rivets—Neighborhood All AMO’s.
Delivery and Collection Boxes.
MMO—4-76...... Telepbone Numbers for Contacting All AMO's, sectional
intenance Technical Support Cen- centers, and SSPC
ter (MTSQC). Technicians.
MMO-5-76. .. ... Carrier Case Modification—Modifica- All offices with revenues
tion Wark Order MWO-1-76. over 949, AMO’s,
and sectional centers.
MMO-6-76. .. ... Unfired Pressure Vessel and Low Pres- All Low Pressure Boiler
surc Boiler Inspection Checklist and and Pressure Vessel
Toal Requirements. I tors.
MMO-7-76. .. ... Fine Tuning Procedures for the Model All Model 500 Edger-
500 Edger-Feeder. Feeder Offices.
MMO-8-76 . PSPorm 4776....................... All offices using Hand-
book MS—+4

In addition to distribution noted above, copies of all maintenance bulletins
were distributed to regional maintenance staffs and all districts. If an office
designated above did not receive a bulletin, notify the Maintenance Technical
Support Center, P.O. Box 1600, Norman, OK 73069. Postmasters and office
managers should insure internal routing of maintenance bulletins to their
local maintenance personnel in order to preclude unnecessary ordering of
maintenance bulletins.—Real Estate & Bldgs. Dept., 11-20~75.

Special Delivery Identification Program

Postal Bulletin 21061 10-23-75,
contained instructions for the imple-
mentation of the new Special Deliv-
ery Identification Program. The pro-
gram involves the distribution of a
new red and yellow Label 54, Special
Delivery; a lobby poster to be dis-
played in offices with 950 or more
revenue units; the use of specially
designated mail containers; and the
continued use of Speedy Bags.

All management sectional centers
(MSC’s) and regions are scheduled
to receive the new label by Novem-
ber 20, 1975. MSC’s are to make
distribution immediately to all asso-
ciate offices. These labels are to be
distributed to special delivery cus-
tomers by window clerks. Regions
are to distribute the labels to
customer services representatives
(CSR’s). CSR’s should distribute the
new labels to special delivery custom-
ers on regular sales calls. Label 54 will
be stocked in both supply centers.

All offices with 950 or more reve-
nue units are scheduled to receive by
November 20 a supply of Poster 86

Better Special Delivery, for lobby dis-
play in the main office and in each
classified station and branch. These
offices should display this poster for
60 days, starting when they begin dis-
tributing the new label. Each region
will distribute the posters to CSR'’s.
CSR’s should distribute the poster to
special delivery customers for mail-
room display.

Each office should implement the
program as soon as supplies of the
new label are received. All offices
should be using the new label by
December 1, 1975. To avoid possible
customer waste, do not leave labels
on window counters or in informa-
tion displays. After receipt of the new
label, all post offices and supply
centers should destroy the existing
stock of Label 54.

As soon as practical, but no later
than January 5, 1976, all offices
should begin to use the specially-
designated containers. This is to
prevent disruptions in Christmas
operations due to equipment short-
ages.—Customer Services Dept.,
11-20-75.
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1975 IRS Tax Pdckage

Shipment of the 1975 IRS Tax
Package will commence on Decem-
ber 1, 1975, from Gallatin, TN;
Green Bay, WI; and Warsaw, IN.
Mail originating in Green Bay, WI
will be palletized. Shipment is via
Postal contracts and unloading is the
responsibility of the destination post-
master. :

Tax Packages should be held at sec-
tional centers or central distribution
points until December 19, 1975, if
storage permits. Commencing De-
cember 20, 1975, Tax Packages
should be delivered to post offices, as
addressed, for scheduled release date
of December 26, 1975. Any office that
cannot efficiently handle palletized
shipments should remove the IRS
cartons as though bed Joaded. Empty
pallets, stenciled U.S. Mail, are to be
returned immediately via existing
transportation to your empty pallet
distribution center. If unknown, re-
turn pallets to Chicago, IL empty pal-
let distribution center. |

The 1975 Tax Package will bear a
third-class endorsement and should
be processed during the normal work
day. Undeliverable packages should
be forwarded at no cost to the ad-
dressee in accordance with the follow-
ing instructions which are printed on
the tax package:

Postmaster: This matter must be
forwarded and delivered without
payment of postage due. If forward-
ing address is to a foreign country, or
if no forwarding address, do not de-
stroy. Handle in accordance with spe-
cial instructions in the December
PostaL BuLLETIN. (Note: The In-
ternal Revenue Service pays forward-
ing costs under a specific agreement
with the Postal Service.)

Forms which are undeliverable
under the above conditions are to be
retained at the local post office. Em-
ployees should mark copies if unde-
liverable or unforwardable on the ad-
dress label only. These labels should
be removed from copies which are
not mutilated and the |labels should
be destroyed. These copies are to be
used to supplement the supplies made
available to the general public in con-
venient service areas in| the Post Of-
fice. Undeliverable copies too badly
mutilated to serve this purpose should
be disposed of as waste.

Copies of Form 3749, Irregularity
in Mail Preparation, should be sent
to the National Accounts Branch,

Back Issue Commemorative
Postage Stamps

Postmasters having philatelic out-
lets are urged to provide recent com-
memorative issues for the benefit of
local stamp collectors and for those
customers who wish to use commem-
orative stamps at Christmas. There
are 2 limited number of the following
stamps available. They may be or-
dered from the Bureau of Engraving
and Printing on Form 3356, Stamp
Requisition—Bulk Quantities. Reg-
uisitions will be filled on first-come
basis until stock is depleted.

Stamps Item No.
10¢ Universal Postal Union-. 401
10¢ Sleepy Hollow_________ 403
10¢ Retarded Children______ 404
10¢ Collective Bargaining__.. 405
10¢ Salem Poor____________ 407
10¢ Haym Salomon_________ 408
8¢ Sybil Ludington_._____. 409
18¢ Peter Francisco._—____._ 410
10¢ Pioneer - ___ 412
10¢ D. W. Griffith___.._____ 414
10¢ Paul Laurence Dunbar_._._. 415
10¢ Bunker Hill____________ 416
10¢ Military Uniforms____._. 417
10¢ Apollo/Soyuz ___..______ 418
10¢ VU.S. Postal Service__.____ 419
10¢ International Women’s
Year 422

—Customer Services Dept., 11-20-
75.

All Offices Equipped With
Key-Type Lockboxes

Spare Keys and Locks for
Customers’ Lockboxes

Requisitions received: by the Mail
Equipment Shops for keys for cus-
tomers’ lockboxes indicate that many
offices are not keeping at least one
spare key on hand for immediate is-
suance to customers as prescribed by
169.441, PosTAaL SeErvicE MANUAL.
To provide adequate service to cus-
tomers, it is essential that one spare
key be kept on hand.

Effective immediately, offices hav-
ing boxes equipped with key-type
locks shall keep on hand a reasonable
quantity of spare cylinder-type locks,
with three keys each, for emergency
purposes. At least two spare locks for
each 100 boxes or less will be ade-
quate. Requisition spare cylinder-
tvpe locks from the Mail Equipment
Shops on Form 3915, Lock Box Key
Requisition—Procurement & Sup-
ply Dept., 11-20-75.

Washington, DC 20260, to insure that
any additional revenue is collected.—
Customer Services Dept., 11-20-75.

National ZIP Code Directory

To order additional copies of Pub-
lication 65, National ZIP| Code D:-
rectory ’75-'76, from your area
supply center, use Form 1286-A,
Publication Order Blank.| Although
Form 1286-A is pre-addressed to the
Eastern Area Supply Center, offices
in the western area of the United
States are to use this form to order
Publication 65 only from the Western
Area Supply Center.

Because requests for additional
copies will not be filled until after
January 2, 1976, do not include other
items on the Form 1286-A. Do not
make inquiries to supply centers con-
cerning the status of these requisi-

tions.—Directives Control | Division,
11-20-75.

Registered Mail Markings

Postmasters should be aware that
some registered articles originating in
the San Francisco District (ZIP
Codes 940, 941, and 945) are being
dispatched bearing labels in lieu of
conventional markings. The labels
are red in color and bear the word
Registered, a registered number and
a five-digit ZIP Code indicating the
office of origin.

The label is being used as part of
a special test now underway in the
San Francisco and Oakland, CA Post
Offices.

Registered articles so  received
should be handled and billed exactly
as would articles that are convention-
ally marked. No special procedures
are required.—Rates & Classification
Dept., 11-20-75.

Backorder Mgmt.—Forms

Backorders are no longer being
maintained on out-of-stock forms,
unless area supply centers are ad-
vised in writing by the General Man-
ager, Printing Division, that replen-
ishment quantities of forms are due to
arrive at supply centers within 60
days after required delivery date.
Requisitions received for out-of-stock
forms that will not be replenished
within 60 days will be annotated:
Forms are temporarily out of stock,
requisition during next cycle.

Supply centers will continue to es-
tablish and maintain backorders for
forms for which replenishment is ex-
pected within 60 days after required
delivery date.—Procurement & Sup-
ply Dept., 11-20-75.
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POST OFFICE CHANGES NO. 13

(Supplemental to 1975-78 Directory of Post Offices, Publication 26—not yet published.)

Abbreviations: B=Bmnch. C=Clr¥ Deli
Established. F=Finance. IC=

. Cony.=Converted. CPO=Communijt

very Post Office. Dise.=Discontinned. DOPO = Directory of Past Offices. Estab. =
ndependent City. MO U=Money Order Unit. MPO =Main Post Office. MR =Mailing Restrictions (from Part 128 PSM) apply

NP=Nonpersonnel. NZCD=National ZIP Code Directory. RB=Rural Branch. Resc. = Rescinded. RS8= Rural Station. 8=8tation. x=C :
stations and branches do not have the symbol “x” followiog the symbol for type of installation.) (Ses PB 21044, &m—?&.)n FEICRI. s

State Name of post office County/parish Nams of station ZIP C Effectl Explanatio chang
breoch, or anit W Code action dm“ i 5
CA San Francisoo............. San Francisco_ ... ... APOoSils_ ... ... B 98415 | Delete. .. ... 10-25-75 | B dise.
FL Fort Landerdale. ......... Broward....___....... Plantation_ . ... ... Bx U8 | Add........ 11-17-75 | Bx estab.
0 I D : 7 [ Carroll .. .| cciice e 48081 | Delete__.... 11-21-75
IN | (Mail to Delphi)_.___--227) do_ I 77 11273 [P0 dis.
) § 4 12-3-75
PO’3 consolidated into new named
g% 1235 || Po, disc. ZIP Code 4csi.
11-7-75
5 BER o e
EY 12878 |JPO dlse.
MO 10-22-75 | B disc.
NY 12- 5-75 | PO conv.
NY 12- 5715 } to CPO.
NY 11- 1-75 | B estab.
NY 10-31-75 | B dise.
OH 10-28-75 | Bx disc.
OK 9-17-75 | Px estab.
OR 11-21-75
OR do 11-22-75 lPo disc.
PA R e L e wmn McKean. ... fecooe i iiccie e aaaaeaee 16751 | Delote._ _._.. 11- 7-75
PA | Mount Jewett...........|..._. do_. Il Westhine. ... .0 CPO | 16751 ( Add... .1l 11- 478 |JPO conv. to CPO.
W L i e Bommere . |t iicecce s 25008 | Delete. -.... 12- 5-75
wv | (Mall to Hinton). ..o oo |..... 80T 2| 2se8n | 12 678 |JPO diso.

—Customer Services Department, 11-20-75.

Lobby Posters

Several new posters have been, or
soon will be, distributed to offices for
lobby display. It is important that all
existing posters in lobbies be re-
viewed, and those containing obso-
lete information or are not approved
for lobby display be removed. (See
PB 21025, 2-27-75.)

Approved lobby posters:

—1974 Mint Set and Stamps and
Stories (Poster 345) . Continue to dis-
play through December, 1975.

—Stamp Collecting Kits (Poster
349). Continue to display through
December, 1975.

—1975 Christmas Commemorative
Stamps (Poster 361). Will be dis-
tributed to offices during the fourth
week in November and should be re-
moved December 26, 1975.

—Gift Pak (not numbered). Will be
distributed during second week in
November and should be removed
December 26, 1975.

—1975 Mint Set (Poster 362). Will
be distributed during first week in

Domestic Orders

False Representation. Enforced by
postmasters at cities listed.

State/City Name Covered

NY., New York____ Paulette D'Paris
521 Fifth Avenue
Paulette D'Paris
50 Bond Street

—Judicwal Officer, 11-20-75.

December and should be displayed
until further advised.

—We've Upgraded First Class Mail
(Poster 17). Should be removed No-
vember 21, 1975.

—Special Delivery (Poster 86). will
be distributed to selected offices dur-
ing the second week in November
and should be removed January 17,
1576.

—Tis the Season to Mail Early
(Poster 2). Will be distributed later
this month and should be removed
December 24, 1975.—Customer Serv-
ices Dept., 11-20-75.

Form 13, Routing Slip

Routing Shp, Form 13, is now
available at area supply centers.
Since it will be issued as a cost item,
it has been changed to an O item and
will now be identified as Item O13.
Present stocks, however, were printed
with the old designation because the
change could not be made before it
was reprinted. New stock will be
printed with new item number the
next time it is replenished. Personnel
responsible for the preparation of
supply requisitions will make a note
of this fact and ensure that it appears
in the proper ordering sequence on
the Form 7380, Requisition for Sup-
plies. Failure to place the item in the
correct sequence on the requisiton
will delay processing by the area sup-
ply center and cause errors.

The above change will be reflected
in the next revision to Supply Cata-
log, Publication 24. The unit of issue
will still be pad (PD) and the price
will be $.18 per pad. Offices having a
need for this item may requisition it
from their supply center on Form
7380 during their regular requisition-
ing cycle—Procurement & Supply
Dept., 11-20-75.
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Parcel Post Service With
Yemen Arab Republic
(Sanaa)

Effective immediately the ex-
change of ordinary air and surface
parcel post packages with the Yemen
Arab Republic (Sanaa) is resumed.

The following instructions govern
mailings of such parcels:

Weight Limit: 44 pounds.

Dimensions: Greatest length, 42
inches. Greatest combined length and
girth, 72 inches.

Sealing: Optional. |

Postal Forms Required: One Form
2966-A.

Surface Rates: Two pounds or less,
$1.55; each additional pound or frac-
tion, 45¢.

Air Rates: Four ounces or less,
$2.45; each additional four ounces
or fraction, $1.25.

Lb. Oz Rate Lb. | Oz. | Rate
0 4.. $2. 45 TR 27.45
o0 8...| 37| 5 8.... 28.70
0 12.. 4.95 LT |2 29.95
1 ... 6.20 6 e 31. 20
.. 7.45 || 6 4....| 32.45
) e G 8.70 b _. Bl 33.70
) (S |1 9. 95 6 M2... 34. 95
2 0.. 11. 20 7 - Pk 36. 20
2 4.. 12. 45 i iMely 37.45
S | 13.70 7 i LS 38.70
212, . 14. 95 FAL Bl 39. 95
g L1 16. 20 8 Bl 41.20
< M 17. 45 8 - 4... 42 .45
3 8. 18. 70 8 B... 43.70
% T .50 19.95 8 12... 44 95
4 ., 21.20 9 1B 46. 20
4 4., 22.45 9 4... 47. 45
4 8.. 23.70 2 Hi L 48. 70
4 12.. 24, 95 2 M |0 49. 95
f Tt 26.20 1 10 O.. 51.20

For rates over 10 pounds, charge
$50.00 for each even 10 pounds plus
the rate given above for the remain-
ing pounds and/or ounces, if any. If
there are none, charge from the table
for the first 10 pounds.

Special Handling: Available to
port of dispatch only.

Regisiration: No provision.

Insurance: No provision.

Observations: A commercial in-
voice is indispensable for each parcel
or group of parcels dispatched simul-
taneously by a single sender to the
same addressee. The invoice must
show the nature and real value of
the contents, .

Prohibitions: Obscene or immoral
articles, or articles contrary to the
Islamic faith or intended to threaten
the Government, incite| disorder or

1976 Pay Period Chart and Union Dues Deduction Dates

The following chart shows the beginning and ending dates for each pay
period and the actual pay date which follows 1 week after the end|of each
pay period. The pay periods indicated by an asterisk (*) are those in which

union dues will be deducted.

Pay period Begins Through Pay date
1 12-20-75 1- 2-76 1- 9-76
*9 1- 3-76 1-16-76 1-23-76
3 1-17-76 1-30-76 2- 6-76
4 1-31-76 2-13-76 2-20-76
*5 2-14-76 2-27-76 3- 5-76
6 2-28-76 3-12-76 3-19-76
*7 3-13-76 3-26-76 4 2-76
8 3-27-76 4 9-76 4-16-76
*9 4-10-76 4-23-76 4-30-76
10 4-24-76 5 7-76 5-14-76
*11 5 8-76 5-21-76 5-28-76
12 5-22-76 6~ 4-76 6-11-76
*13 6~ 5-76 6-18-76 6-25-76
14 6~19-76 7- 2-76 7- 9-76
*15 7- 3-76 7-16-76 7-23-76
16 7-17-76 7-30-76 8- 6-76
17 7-31-76 8-13-76 8-20-76
*18 8-14-76 8-27-76 9 3-76
19 8-28-76 9-10-76 9-17-76
*20 9-11-76 9-24-76 10- 1-76
21 9-25-76 10- 876 10-15-76
%22 10~ 9-76 10-22-76 10-29-76
23 10-23-76 11- 5-76 11-12-76
*24 11- 6-76 11-19-76 11-26-76
25 11-20-76 12- 3-76 12-10-76
*26 L% 12- 4-76 12-17-76 12-24-76

Note: 1975 Leave Year Ends January 2, 1976; 1976 Leave Year Begins January 3,

1976 (Pay Period 2).

—Finance Dept., 11-20-75.

Annual Alien Address Report Program

Under the provisions of the Immi-
gration and Nationality Act of 1952,
each alien residing in the United
States on January 1, 1976, must re-
port his/her current address to the
Commissioner of the Immigration
and Naturalization Service within
the period January 1 to January 31,
1976.

All post offices throughout the
United States, Guam, Puerto Rico,
and the Virgin Islands will distribute
copies of Form 1-53, Alien Address
Report (card), to the aliens upon
their request. The responsibility of

filling out, affixing postage to, and
mailing the card rests with the alien.

The Immigration and Naturaliza-
tion Service will furnish a supply of
cards to each postmaster during the
month of November; the cards must
not, however, be distributed to the
public until the first day of January
1976. Postmasters requiring addition-
al cards should request them from the
nearest post office or from the nearest
office of the Immigration and Natu-
ralization Service.—Rates & Classi-
fication Dept., 11-20-75.

plots, or bring the name of any person
or organization into disrepute.

Fragile parcels.

Narcotics sent for medical or sci-
entific purposes are admitted subject
to prior approval by the competent
institutions or authorities.

Bees, leeches, silkworms, and para-
sites (or destroyers of harmful insects
intended for the destruction of in-
sects, and exchanged between offi-
cially recognized institutions) are ad-
mitted on condition that these items

are packed safely in such a way that
the contents can be checked without
opening their containers.

Also see 312, Publication 42, Inter-
national Mail.

Note: All surface parcels must be
routed to Foreign Center, NY 099.
All air parcels must be routed to the
AMF Kennedy, NY.

Publication 42, will be amended to
include the above information.—
Rates & Classification Dept., 11-20-
75.
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Warning Notice—Unrecovered Stolen Canadian Money Order Forms

To be posted and used by window clerks. Destroy previous notices. Insert interim notices in sequence.

The following money orders are void and should not be cashed: (1) All card type orders. (2) New styls orders 000,000,001—099,999,999.
Advise holders to send them to Canada Post Office, Ohvawa, Canada, KIA OB1.

The new money order serial numbers consist of the first nine digits. The 10th digit is a check digit ouly.

104,757,201 to 104,757,500
104,911,301 to 104,911,500
106,023,259 to 106,023,300

106,550,419 to 106,550,500
120,742,680 to 120,742,800
128,201,700 to 128,202,100
129,360,793 to 129,360,800
131,316,241 to 131,316,500
131,462,524 to 131,462,540
132,338,160 to 132,338,300
134,519,591 to 134,519,600
134,928,645 to 134,928,700
135,878,662 to 135,878,700
137,328,801 to 137,329,300
139,732,942 to 139,733,000
141,568,001 to 141,568,800
141,631,601 to 141,631,700

141,655,112 to 141,655,500
141,980,101 to 141,980,300
143,979,583 to 143,979,650
143,991,521 to 143,991,580
145573,801 to 145,574,800
145,690,901 to 145,691,000
145,787,864 to 145,787,900
145,856,825 to 145,856,884
146,232,640 to 146,232,700
147,043,701 to 147.043.900
149,007,901 to 149,008,000
149,744,083 to 149,744,100
149,877,756 to 149.878,100
150,616,137 to 150.616,200
150,679,320 to 150,679,500
153,209,301 to 153.210,300
153.757.563 to 153.757.700
155,654,809 to 155,655,300
155,857,068 to 155.857.200
156,129,112 to 156.129,200
157,287,547 to 157,287,600
157,401,111 to 157,401,136

157,554,201 to 157,554,300
158,014,440 to 158,014,500
158,109,070 to 158,109,100
158,767,040 to 158,767,300
159,474,549 to 159,474,900

159,564,346 to 159,564,400
160,193,201 to 160,193,300
160,507,331 to 160,507,400
160,606,501 to 160,606,900
160,919,925 to 160,920,000
160,921,817 to 160,921,900
161,799,901 to 161,800,000
161,981,006 to 161,981,900
162,015,701 to 162,015,800
162,314,201 to 162,314,700
162,600,001 to 162,600,200
163,420.501 to 163,420,800
163,573,201 to 163,573.900
165,349,901 to 165,350,200
165.618,226 to 165.618,300
166.278.201 to 166.278.500
166,951,587 to 166,951,700

170,477,105 to 170,477,200
171,471,801 to 171.472,100
171.815.673 to 171.816.000
173,562.701 to 173.563,700
173.890,301 to 173.890.500
174,317,402 to 174,317,500

175,434,677 to 175,434.900
176.226,349 to 176.226.700
176,413,353 to 176,413,400
176,780,901 to 176,781,200
178,155,401 to 178,155,500
178.514.939 to 178,515,100
178,759,158 to 178,759,197
179,838,411 to 179,838,600
180,446,855 to 180,446,866
182,975,501 to 182,976,200

183,457,601 to 183,458,300
183,769,412 to 183,769,500
185,028,741 to 185,028,800
186,446,001 to 186,446,500
186,820,405 to 186,820,900
186,836,001 to 186,836,100
188,460,651 to 188,460,700
188,669,520 to 188,670,000
189,117,971 to 189,118,000
189,205,701 to 189,205,800
189,217,169 to 189,217,400
189,278,454 to 189,278,464
189,357,868 to 189,357,878
190,053,526 to 190,054,000
192,066,771 to 192,066,774
192,099,601 to 192,099,800
196,116,101 to 196,116,600
198,036,801 to 198,036,900
198,520,743 to 198,520,800
199,662,562 to 199,662,600
199,843,031 to 199,843,050
200,400,512 to 200,400,600
200,467,313 to 200,467,500
201,328,601 to 201,329,300
201,829,536 to 201,829,546
201.963,699 to 201,963,800
201,980,250 to 201,980,299
202,545,957 to 202,546,000
202,703,404 to 202,703,500
203,249,018 to 203,249,061
203,484,604 to 203,485,100
207,734,201 to 207,737,000
208,866,001 to 208,866,500
208,872,242 to 208,872,257
209,190,001 to 209,195,000
210,935,633 to 210,935,700
212,900,201 to 212,900,300
219,494,026 to 219,494,130

Post Offices With
Self-Service Postal Centers

Mylar rate charts for Pitney-Bowes
Models 3700/3703 and Pennsylvania
Model 7501-P parcel scales have
been distributed to all post offices
with self-service postal centers. These
charts contain the rates effective Sep-
tember 14, 1975, and should, there-
fore, be promptly installed. Addi-
tional charts may be obtained from
the Facilities and Equipment Branch,
Headquarters, or telephone (202)
245-5774.—Customer Services Dept.,
11-20-75.

10-Cent Christmas Postage Stamps

As stated in PosTAL BULLETIN
21059, 9-25-75, the two non-
denominated Christrnas  postage
stamps are intended for domestic
use. Advise customers when they
purchase these stamps that they
should not be used on mail addressed

to foreign countries.

Intemational Exchange Offices

Although the two non-denomi-
nated Christmas stamps should not
be used on foreign mail, several
exchange offices have reported re-
ceiving mail bearing the stamps. Mail

bearing these stamps that is fully pre-
paid should be dispatched to the
foreign country. Each stamp has a
postage value of 10 cents. If mail
bearing these stamps is shortpaid, it
should be handled in accordance
with established procedures for
shortpaid mail. (See 232 in Publica-
tion 42, International Mail; 212 in
Transportation Handbook Series
T-1, International Airmail; or 435 in
Transportation Handbook Series
T4, International Surface Mail.) —
Rates & Classification Dept., 11-20-
75.
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MISSING OR STOLEN U.S. MONEY ORDER FORMS—DO NOT CASH

A. Oid Style.The listing from PB 21032 is still valid.
B. New Style. The actual serial numberz consist only of the first 10 digits. Destroy the PB 21062 article.

1616545152 to
1625466141 to
1628292249 to
1636675839 to
1636676082 to
1647728874 to
1655512943 to
1657057000 to
1658213130 to
1659321800 to
1676765079 to
1679044095 to
1688304300 to
1689773900 to
1691674300 to
1698585200 to
1706357000 to
1709747764 to
1718763700 to
1720526959 to
1724036300 to
1726939700 to
1730690720 to
1733805887 to
1737500291 to
1737817900 to
1739545236 to
1739605125 to
1739661165 to
1740484785 to
1742213200 to
1744356292 to
1744905503 to
1747527584 to
1748460149 to
1751526303 to
1751781300 to
1752339179 to
1752507510 to
1754429200 to
1755637630 to
1755641153 to
1755670748 to
1756102623 to
1756102798 to
1766089832 to
1767029971 to
1770820657 to
1773192976 to
1775717226 to
1775877925 to
1780920242 to
1781575500 to
1784370351 to
1786239725 to
1786303239 to
1788311095 to
1788375300 to

1616545999
1625466199
1628292299
1636675899
1636676999
1647728999
1655512999
1657057999
1658213199
1659321999
1676765299
1679044299
1688304999
1689774199
1691674999
1698585599
1706357099
1709747792
1718764099
1720526999
1724036399
1726939799
1730690999
1733805999
1737500299
1737818399
1739545299
1739605699
1739661299
1740484799
1742214999
1744356999
1744905999
1747527599
1748460299
1751526318
1751781399
1752339199
1752507599
1754429299
1755637699
1755641299
1755670899
1756102699
1756103399
1766089999
1767029999
1770820699
1773192999
1775717299
1775877949
1780920299
1781575699
1784370399
1786239749
1786303299
1788311199
1788375399

1789072832 to
1792670881 to
1794039620 to
1795689971 to
1795816029 to
1796046813 to
1797037653 to
1799339500 to
1800923292 to
1802597227 to
1804724945 to
1806421300 to
1806486400 to
1807996946 to
1808108449 to
1808257640 to
1809829773 to
1813318858 to
1813957442 to
1818265752 to
1818290300 to
1818314461 to
1818346000 to
1819144840 to
1819197396 to
1822780721 to
1824739233 to
1825539600 to
1825975818 to
1827806700 to
1827838800 to
1829494387 to
1830327000 to

" 1830774967 to

1836169142 to
1838226129 to
1842507200 to
1843812500 to
1843883400 to
1843893024 to
1845418841 to
1848808124 to
1849150336 to
1849316300 to
1849999626 to
1851665361 to
1851762800 to
1852668054 to
1854063472 to
1854778755 to
1855182904 to
1856967900 to
1860214162 to
1860628031 to
1863733724 to
1864630328 to
1866532500 to

1868034851 to

1789072999
1792670899
1794039699
1795689999
1795816099
1796047099
1797037699
1799339699
1800923399
1802597299
1804724999
1806421499
1806486499
1807996999
1808108497
1808257653
1809829999
1813318899
1813957999
1818265799
1818290699
1818314499
1818346299
1819144999
1819197499
1822780799
1824739257
1825539699
1825975999
1827806799
1827838999
1829494399
1830327199
1830774999
1836169199
1838226799
1842507299
1843812599
1843883499
1843893099
1845418999
1848808199
1849150399
1849316399
1849999800
1851665399
1851762899
1852668199
1854063499
1854778778
1855182999
1856957999
1860214199
1860628059
1863733999
1864630499
1866532599
1868034899

1868603500 to
1873655276 to
1875497143 to
1875828852 to
1880328380 to
1890470937 to
1890779510 to
1892707100 to
1893327400 to
1893660200 to
1895568000 to
1896017500 to
1896113800 to
1901049379 to
1901372592 to
1903632600 to
1907244212 to
1911918635 to
1911939000 to
1913077598 to
1914787700 to
1916448498 to
1916932939 to
1917899900 to
1920282400 to
1920365000 to
1926528400 to
1926628500 to
1932627793 to
1932719600 to
1937698700 to
1937773334 to
1938175400 to
1940535900 to
1942580000 to
1943408185 to
1944408645 to
1945120446 to
1945197600 to
1946688200 to
1951045661 to
1952637000 to
1953225400 to
1956726600 to
1959615000 to
1960158738 to
1960654800 to
1974545484 to
1974626100 to
1979695008 to
1987731000 to
1981716500 to
1988187449 to
2026636200 to
2041609600 to
8005023000 to
8006580878 to

8007230601 to

1868604199
1873655399
1875497199
1875829299
1880328399
1890470899
1890779599
1892707299
1893327499
1893660299
1895568499
1896017699
1896113899
1901049499
1901372699
1903632699
1907244299
1911918799
1911939299
1913077999
1914787999
1916448599
1916932999
1917900299
1920282497
1920365199
1926528499
1926628699
1932627799
1932719699
1937698728
1937773399
1938175499
1940535999
1942580299
1943408199
1944408699
1945120499
1945198099
1946688299
1951045999
1952638999
1953225699
1956726799
1959615399
1960158799
1960654849
1974545499
1974626599
1979695099
1987731199
1981716699
1988187499
2026636599
2041609699
8005023999
8006580899
8007230617
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