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10-Cent Christmas Postage Stamps 
Two non-denominated Christmas postage stamps having a selling value of 

10-cents each will be first placed on sale at Washington, DC 20013 on Octo-
ber 14, 1975. These stamps are intended for Domestic Use. 

DO NOT SELL BEFORE OCTOBER 15, 1975 

i i i m m m 

Ghirlandaio: National Gallery 
Christmas US postage 

Size: 0.84 x 1.44 inches. 
Issued in Sheets of 50. 
Colors: Beige, yellow, red, green, brown, 

and black. 
Marginal markings: Six plate numbers, 

Mail Early, and Mr. ZIP. 
Initial printing: 1 billion. 
Designer: Stevan Dohanos. 

Size: 0.84 x 1.44 inches. 
Issued in Sheets of 50. 
Colors: Yellow, red, blue, brown, and 

black. 
Marginal markings: Six plate numbers, 

Mail Early, and Mr. ZIP. 
Initial printing: 1 billion. 
Designer: Bradbury Thompson. 

Collectors. Request first-day cancellations from: Christmas Stamps, Post-
master, Washington, DC 20013 (see PSM, section 257.2). Requests for first-
day cancellations will be honored through October 31, 1975. Selected mint 
stamps will be available at the Philatelic Sales Division, Washington, DC 
20265, beginning October 14,1975. 

The Christmas stamps will be sold at post offices only to persons who 
specifically request them. At such time as it appears that as a result of this 
practice you may have an excess of Christmas stamps, the stamps may be 
placed on general sale, withholding other 10-cent denomination sheet postage 
stamps unless specifically requested. 

Supply. All post offices will receive an initial supply of each stamp under 
the automatic distribution system. The quantity to be automatically supplied 
each post office will be approximately 10 times the amount (five times 
for Ghirlandaio, Item 510, and five times for Prang, Item 511) that is being 
furnished in the automatic distribution of a 50-subject commemorative postage 
stamp. In order to assure the availability of stock at all post offices by Octo-
ber 15, the initial shipments of items 510 and 511 will be the same as fur-
nished on a regular commemorative issue. The subsequent shipments will 
equal approximately four times the initial shipment of each stamp. 

(Continued on p. 3) 

State Tax Withholding 
Changes 

The State of Colorado has revised 
its state income tax withholding re-
quirements. The withholding changes 
were effective Pay Period 19-75. The 
change was reflected on affected 
postal employees' salary checks dated 
September 19, 1975.—Finance Dept., 
9-25-75. 
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10-Cent Seafaring Tradition Commemorative Embossed 
Stamped Envelope 

Description. The 10-cent Seafaring 
Tradition commemorative embossed 
stamped envelope will be first placed 
on sale at Minneapolis, Minnesota, 
on October 13, 1975. This is the first 
in a series of Bicentennial Era en-
velopes which honors the seafaring 
tradition with a compass rose forming 
the indicia. The series incorporates a 
new format for envelopes, carrying a 
silhouette in the lower left corner 
which complements the subject of the 
indicia. Depicting the occupations of 
the common man which formed the 
basis of American economy, future 
subjects will include farming, home-
making, craftmanship, and medicine. 

Do Not Sell Before Oct. 14, 1975 

JL * 0 

BtecrtcnnulErJ The Sufav* Tradition J 

The envelope will be available in 
sizes 6% and 10 regular and can be 
ordered through post offices with 
printed return addresses in minimum 
lots of 500 at the same prices cur-
rently charged for printed stamped 
envelopes. 

Collectors. Request first-day can-
cellations from: Seafaring Tradition, 
Postmaster, Minneapolis, MN 55401, 
plainly indicating full name and ad-
dress, including ZIP Code, with re-
mittance to cover the cost, which is 
12 cents per envelope. Both sizes of 
regular envelopes will be serviced, but 
unless size 10 is stipulated in the re-
quest, the cancellation will be on a 
size 654. Requests must be post-
marked no later than October 13, 
1975. 

For the benefit of collectors, the 
10-cent Seafaring Tradition com-
memorative embossed stamped en-
velope will be available at the Phil-
atelic Sales Division, Washington, 
DC 20265 beginning October 14, 
1975. The envelope will be available 
in sets of 2, one each size 6% and 10 
regular at 24 cents per set, or mini-
mum box lots of 500 plus postage and 
handling charges. The minimum 
handling charge is 50 cents. The box 

lot prices for 500 plain Seafaring 
Tradition embossed stamped en-
velopes are as follows: 

63/4 regular—$53.55. 
10 regular—$54.20. 

Requisitioning. All post offices 
may submit requisitions for the 10-
cent Seafaring Tradition com-
memorative embossed stamped en-
velope to the U.S. Stamped Envelope 
Agency, Williamsburg, PA 16693. 
Orders will be filled as fast as manu-
facturing and distribution facilities 
permit. 

Plain Envelopes. Requisition for 
the plain Seafaring Tradition com-
memorative embossed stamped en-
velopes shall be submitted immedi-
ately in accordance with the follow-
ing schedule using Form 3205, Req-
uisition for Plain Stamped Envelopes: 

Size Item Quantities Available 
No. No. 

6H 661 Order In lots of 500 to 5,000 and 
thereafter In multiples of 5,000. 

10 161 Order in lots of 500 to 2,500 and 
thereafter In multiples of 2,500. 

Printed Envelopes. Postmasters 
may, until November 15, 1975, ac-
cept customers' requests for sizes 6^4 
and 10 regular Seafaring Tradition 
embossed stamped envelopes with 
printed return addresses. Orders must 
be for minimum lots of 500 envelopes 
using the special item numbers as-
signed above and shall be sold at the 
prices currently charged for sizes 6% 
and 10 regular printed embossed 
stamped envelopes. Allow the usual 6 
weeks for delivery. However, requests 
for printed embossed stamped en-
velopes will not be dispatched from 
the U.S. Stamped Envelope Agency, 
Williamsburg, PA prior to October 
13, 1975. 

Postmasters are urged to requisi-
tion a supply of the new Compass 
Rose design embossed stamped en-
velopes as these envelopes may be of 
interest to boating and sailing en-
thuiasts as well as collectors. Post-
masters should also be certain that all 
window clerks are aware that the 
new Seafaring Tradition envelope is 
available for sale in both sizes 6^4 
and 10 regular (without windows) 
and with printed return addresses. 
—Office of Stamps, 9-25-75. 

Contingency Planning in 
the Event of Natural 
Gas Shortages 
Energy Action No. R-75-302 

There is a distinct possibility of a 
natural gas shortage this winter. 
Suppliers may have to curtail service 
to some of their interruptable cus-
tomers—including Postal Service. 

As part of your planning for the 
heating season, review section 752, 
Fuel Shortages, in Maintennace 
Handbook MS-49, Energy Conserva-
tion and Maintenance Contingency 
Planning in Large Postal Facilities, or 
MS-50, Energy Conservation and 
Maintenance Contingency Planning 
in Small Postal Facilities. 

Since it is expected that facilities 
with interruptable service contracts 
will be the first gas customers to be 
affected by shortages, contingency 
planning must be reviewed and up-
dated. Management should approve 
contingency plans by October 17, 
1975, and assume that all require-
ments of Handbook MS-49 or MS-
50 are met at each facility—not only 
to conserve energy but to save dol-
lars.— Real Estate & Bldgs. Dept., 
9-25-75. 

Official Mail 
This is to clarify the article Of-

ficial Mail in POSTAL BULLETIN 
21045, July 3, 1975. Official mail 
weighing 13 ounces or less should be 
handled as first-class mail unless en-
dorsed otherwise. Official mail weigh-
ing over 13 ounces should be treated 
as third- or fourth-class mail unless 
endorsed otherwise. Pieces not bear-
ing class endorsements which are un-
deliverable as addressed, should be 
weighed to determine the class of 
mail applicable and then handled as 
specified in section 159.2, POSTAL 
SERVICE M A N U A L . — R a t e s & Classifi-
cation Dept., 9-25-75. 

Christmas Mail Eaiiy 
Schedule 

The Mail Early Schedule appear-
ing in this Bulletin should be sub-
stituted for the one in the SPECIAL 
CHRISTMAS POSTAL BULLETIN, 9—17— 
75. The amended schedule reflects 
first-class upgrading. (See page 3.) 
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Mail Early Schedule 

Domestic Mails Letters 

Priority 
(Air 

Parcels) 
More 
than 
13 oz. 

Surface 
Parcels 

Contiguous 48 States Dec. 15 Dec. 21 Dec. 10 
Alaska and Hawaii do Dec. 20 Nov. 30 

Air Air Surface Surface 
International Mail Greeting Parcels Greeting Parcels 

Cards Cards 

Canada and Mexico Dec. 19 Dec. 15 Dec. 8 Dec. 2 
South and Central America Dec. 16 Dec. 11 Nov. 18 Nov. 11 
Europe do do do Do. 
Africa Dec. 14 Dec. 9 Nov. 4 Nov. 1 
Near East do do do Do. 
Far East do do Oct. 25 Oct. 15 

Parcel Space Surface 
Overseas Military Mail Airmail Airlift Available Mail 

(PAL) (SAM) 

Azores 
Canada—Greenland, Labrador, and New-

foundland. 
South and Central America 
Europe—Belgium, Denmark, England, Fin-

land, France, Germany, Greece, Italy, 
Netherlands, Norway, Portugal, and 
Spain. 

Africa (excluding Ethiopia), Congo, and 
Liberia. 

Near East—Ethiopia, Iran, Israel, Saudi 
Arabia, and Turkey. 

Far East—Antarctica, Australia, Indo-
nesia, Japan, Korea, New Zealand, 
Okinawa, Philippines, Taiwan, and 
Thailand. 

Dec. 9 Dec. 1 Nov. 25 Nov. 25 
. . .do do do Do. 

Dec. 2 Nov. 18 Nov. 11 Nov. 11 
Dec. 11 Nov. 27 Nov. 20 Do. 

Dec. 9 Nov. 18 Nov. 11 Nov. 11 

Dec. 2 Nov. 7 Nov. 1 Nov. 1 

. . .do Nov. 27 Nov. 20 Oct. 28 

—Customer Services Dept., 9-25-75. 

Continued from p. 1 
Post offices with over 949 revenue units requiring additional bulk quantities 

of Christmas stamps items 510 and 511: immediately requisition on Form 
3356 from the Bureau of Engraving and Printing. Any requisition for special 
issue Christmas stamps received after October 14 will be filled only if stock 
is available. Requisitions must be for quantities of 5,000, 10,000, 15,000, 
20,000, 25,000, 50,000, 75,000, 100,000, 125,000, and multiples of 125,000. 
Do not order more than 5 million stamps on a single requisition. The filling 
of requisitions for additional bulk quantity Christmas stamps will be withheld 
until completion of the automatic distribution. 

All post offices requiring additional stamps in less than bulk quantities: 
requisition on separate Form 17 from designated sectional center on next 
scheduled requisitioning date. 

Panels. A limited number of 8/2 by 11% inches commemorative series 
stamp panels will be released with the stamps. A separate panel will be issued 
for each Christmas stamp design. The panels (Item 977-Ghirlandaio) and 
(Item 978-Prang) are printed on heavy art paper suitable for mounting and 
sell for $2 each. 

Sectional centers: requisition panels (in units of 10 or cartons of 100) on 
Form 17 from accountable paper depositories. 

Associate offices: requisition any required quantity from designated sec-
tional centers. Panels are available on a first-come basis from all distributing 
offices. 

Postmasters are requested to post a copy of this notice in a prominent place 
pending arrival of USPS bulletin board posters. When posters are received, 
remove this notice.—Customer Services Dept., 9-25-75. 

All Post Offices With Rural Routes 

Revised Lock Pouch 
Allowance for Rural 
Carriers 

Effective July 21, 1975, and in ac-
cordance with the provisions of Arti-
cle XLII, Section 5, of the National 
Agreement, the following schedule 
for lock pouch allowance for rural 
carriers is in effect except that no 
rural carrier on a heavy duty sched-
ule shall reccive less than would be 
provided if a five-minute daily allow-
ance were added to his evaluation for 
each stop at an office so served. 

Allow- Allow-
Lbs. ance Lbs. ance 

50 76 101 160 
51 78 102 161 
52 80 103 161 
53 82 104 162 
54 84 105 162 
55 86 106 163 
56 88 107 163 
57 89 108 164 
58 91 109 164 
59 93 110 165 
60 95 111 165 
61 97 112 166 
62 99 113 166 
63 101 114 167 
64 103 115 167 
65 105 116 168 
66 107 117 168 
67 109 118 169 
68 111 119 169 
69 112 120 170 
70 114 121 170 
71 116 122 171 
72 118 123 171 
73 120 124 172 
74 122 125 172 
75 124 126 172 
76 125 127 173 
77 127 128 173 
78 128 129 174 
79 130 130 174 
80 131 131 175 
81 133 132 175 
82 134 133 176 
83 136 134 176 
84 137 135 177 
85 138 136 177 
86 140 137 178 
87 141 138 178 
88 143 139 179 
89 144 140 179 
90 146 141 180 
91 147 142 180 
92 148 143 181 
93 150 144 181 
94 151 145 182 
95 153 146 182 
96 154 147 183 
97 156 148 183 
98 157 149 184 
99 159 150 184 
100 160 

—Finance Dept., 9-25-75. 
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QUARTERLY INVENTORY REPORTS FOR RETAIL AND PHILATELIC PRODUCTS 
The Quarterly Inventory Report-

ing System for postal-related retail 
and selected philatelic products is to 
be continued. Major revisions have 
been made to the June 1974 editions 
of Forms 1079 and 1079-A. A new 
Form 1079-B, Retail and Philatelic 
Product Inventory, July 1975, has 
been developed for use by retail out-
lets in reporting and inventory data. 
The July 1975 editions of Forms 1079 
and 1079-A have been retitled Retail 
Product Physical Inventory Record, 
and Philatelic Product Physical In-
ventory Record, respectively. 

The purpose of these reports is to 
provide information needed to con-
trol inventories, and to evaluate the 
effectiveness of retail and promo-
tional efforts. These reports do not 
provide documentation for establish-
ing postmaster accountability. 
A. General procedures to be followed 
for compiling data in making the 
mandatory quarter-end inventory re-
port are as follows: 

1. Retail Outlets 
a. Managers will arrange for a 

physical count of all specified postal-
related and philatelic products at 
counter positions, common-use shelf 
stock, and those in employees' fixed 
credit. In large retail operations, the 
newly developed Form 1079-B may 
be used by each clerk to record these 
physical counts. 

b. Managers of stations, branches, 
and main office window units will en-
sure that the physical counts are con-
solidated with any backup stock at 
the unit and will report specified 
product quantity totals to the main 
office, or directly to the management 
sectional center (MSC) on the new 
Form 1079-B. 

c. Reserve stock held by main of-
fice custodians and accountable paper 
custodians as shown on Form 3295, 
Daily Record of Stamps, Stamped 
Paper, and Non-Postal Stamps On 
Hand, or other stock records for pos-
tal-related products must be consoli-
dated with reports from the other re-
porting units for submission to the 
MSC. 

2. Management Sectional Centers 
a. Maintain a check-off list to as-

sure that all offices engaged in the 
sale of these products report their 
inventories in time for MSC submis-
sion of the consolidated reports to ar-
rive at the postal data center (PDC) 

(Attn: Postal Accounts Branch) not 
later than the second Monday follow-
ing the end of the quarter. 

b. Maintain records on direct ship-
ments of products received from 
sources outside the MSC area to in-
clude any product shipments (e.g., 
padded mailing bags or commemo-
rative panels) which may be sent 
direct to or from associate offices. If 
this situation exists, MSC managers 
may authorize such offices to use Form 
1079 and/or 1079-A for reporting 
their inventories and have them com-
plete all columns to reflect inventory 
increases and decreases that are not 
otherwise known to the MSC. Ensure 
receipts and transfers reported there-
on are only those to and from loca-
tions beyond your geographical re-
porting area. 

c. Maintain records of authorized 
disposals such as destruction of phila-
telic products or return of defective 
postal-related merchandise. 

d. Consolidate quarter-end inven-
tory reports from all reporting units 
with the MSC reserve supply. If this 
function is performed in an area sep-
arate from custody of the MSC post-
al-related and philatelic product re-
serve supply, ensure that a Form 1079 
and/or 1079-A is completed and sub-
mitted for consolidation by the custo-
dian of this MSC reserve supply. Re-
ceipts and transfers reported thereon 
should only be those to and from lo-
cations beyond your geographical re-
porting area. 

e. Prepare reports on revised 
Forms 1079 and 1079-A, dated July 
1975, and submit to the PDC (Attn: 
Postal Accounts Branch). 

f. Establish replenishment sched-
ules to minimize inventory in transit 
when inventory counts are being 
made. 
B. Report Forms 

1. Form 1079—B. The new Form 
1079-B is to be used by retail outlets 
for reporting quarter-end product 
quantity totals to the main office or 
directly to the MSC. Locally de-
veloped forms for this purpose should 
not be used. 

a. The form has only one column 
to be completed for each listing; i.e., 
the quarter-end inventory count. 

b. Products used in retail promo-
tion, lost, stolen, or destroyed, are to 
be listed individually in blank spaces 
at the bottom of the form. 

c. Report only those items listed on 
this form except as authorized by any 
subsequent POSTAL BULLETIN an-
nouncements. 

2. Forms 1079 and 1079-A. 
Forms 1079 and 1079-A dated June 
1974 are obsolete. Revised Forms 
1079 and 1079-A dated July 1975 are 
to be used by MSC's for Quarter I, 
FY '76, and subsequent reports to the 
PDC's. In general, the column head-
ings on Forms 1079 and 1079-A are 
identical, and brief preparation in-
structions have been preprinted on 
the reverse side of each. In particular, 
the column entries will be made as 
follows: 

a. Column B, On Hand Beginning 
of Quarter I, will be completed for 
Quarter I only. For subsequent quar-
ters, the PDC will automatically pick 
up this information from the preced-
ing quarter-end inventory. The pur-
pose of this column is to establish a 
valid beginning inventory for FY '76; 
therefore, reporting MSC's must vali-
date the end inventory figures re-
ported for Quarter IV, FY '75, before 
reporting them as on hand at the be-
ginning of Quarter I, FY '76. It is 
essential that extra effort be dedicated 
to establishing as valid a Beginning 
Inventories figure as possible. 

b. Column C, Increase, is for re-
porting items received into the MSC 
reporting area, including direct re-
ceipts by associate offices from sup-
ply source. Beginning with Quarter 
II, FY '76, adjustments for any pre-
viously unreported inventory items 
(increases) will be included in Col-
umn C (see paragraph E). 

c. Column D, Decrease, is for re-
porting all inventory decreases except 
sales (i.e., shipments out of the MSC 
area) plus items lost, stolen, de-
stroyed, or used for promotional pur-
poses. Include inventory decreases at 
associate offices in the MSC area. 
Special notation should be made in 
the issued column on Form 3295, and 
on reserve stock record cards, for 
postal-related products for any such 
known Inventory Decreases that will 
not be reported by retail outlets on 
Form 1079-B. This is to ensure that 
such decreases in inventory will be 
included in column D and not misre-
ported under another column. Begin-
ning with Quarter II, FY '76, adjust-
ments in any previously overstated 
inventory levels (decreases) will be 
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included in column D (see paragraph 
E). 

d. Column E, On Hand End of 
Quarter, is for reporting actual item 
counts from consolidated Forms 
1079-B and from MSC stock on hand. 
If for some reason, any office is unable 
to report in time for consolidation 
purposes, use the inventory of the last 
report from that office to prepare the 
MSC reports to the PDC. 

e. The PDC will use the entries in 
columns B, C, D, and E to compute 
the quantity sold. Also, the column E 
data will be retained on tape by the 
PDC and restated as the beginning 
inventory for the next quarter. 

f. Report only those items listed 
on these forms except as required by 
any subsequent Postal Bulletin an-
nouncements. 

g. Reports to the PDC should be 
typewritten and must reflect the iden-
tification data called for on the form. 
Do not enter any extraneous data or 
comments on the form and do not 
submit duplicate forms or copies of 
supporting reports to the PDC. 

A limited supply of Form 1079-B 
will be furnished directly to all of-
fices having 36 or more revenue units. 
Post offices should make local dis-
tribution to their stations and branch-
es. A limited supply of revised Forms 
1079 and 1079-A will be sent directly 
to each MSC. Additional forms may 
be ordered from area supply centers 
as required. 

If the required supply of Forms 
1079, 1079-A, or 1079-B are not re-
ceived by October 3, 1975, an emer-
gency requisition on Form 4750, Spe-
cial Requisition for Supplies, should 
be submitted to the area supply 
center. 
C. The postal-related products for 
FY '76 reporting are: 
—Padded Mailing Bags (Reg. or Lt. 

Wgt.)-Small ( # 0 ) 
—Padded Mailing Bags (Reg. or Lt. 

Wgt.)-Medium ( # 5 ) 
—Padded Mailing Bags (Reg. or Lt. 

Wgt.)-Large ( # 7 ) 
—Packaging Boxes-Size A (6x6x6) 
—Packaging Boxes-Size B (10x1 Ox 

10) 
—Packaging Boxes-Size C (18xllx 

16) 
—Packaging Boxes-Size D (20xl4x 

10) 
—Sealing Tape- (Roll) 
—Cushioning Material-(Sq. Ft.) 
—Clasp Envelopes-Small ( # 6 3 ) 
—Clasp Envelopes-Medium ( # 9 0 ) 
—Clasp Envelopes-Large ( # 9 7 ) 

—Stamp Affixers 
—Desk Scales 
—Hand-Held Scales (Balance Type) 
—Self-Inking Rubber Hand Stamps 

Postal-related products other than 
those described immediately above 
are not to be included in the reports 
for FY '76. Unlisted products plus 
stamp affixers, desk scales, hand-held 
scales, and self-inking rubber hand 
stamps are not to be sold in post offices 
after current inventories are depleted. 
D. The selected philatelic products 
for FY '76 reporting are: 
—Souvenir Card-all editions (500) 
—U.S. Kit and Stamps and Stories 

Gift Pak (804) 
—U.S. Kit, Mint Set & Stamps and 

Stories Gift Pak (805) 
—Collecting Kit Gift Pak (806) 
—United States Stamp Collecting Kit 

(903) 
—Canada Stamp Collecting Kit 

(904) 
—European Art Stamp Collecting 

Kit (905) 
—Wildlife Stamp Collecting Kit 

(906) 
—Space Stamp Collecting Kit-all 

editions (907) 
—Sports Stamp Collecting Kit (908) 
—Animal Kingdom Stamp Collect-

ing Kit (909) 
—The World of Sports Stamp Col-

lecting Kit (910) 
—Birds and Butterflies Stamp Col-

lecting Kit (911) 
—Masterworks Stamp Collecting 

Kit (914) 
—Stamps and Stories-1975 Brown 

Cover(914) 
—1972 Mini Album (929) 
—1973 Souvenir Mint Set-Mini Al-

bum (930) 
—1974 Souvenir Mint Set-Mini Al-

bum (931) 
—1975 Souvenir Mint Set-Mini Al-

bum (932) 
—Commemorative Panels-all edi-

tions 
—Binder-Stamp Collecting Kits 

(990) 
—Binder-Commemorative Panels 

(991) 
Unless specifically announced later, 

other philatelic items are not to be 
included in the quarter end inventory 
report. Discontinued philatelic prod-
ucts must be disposed of in accordance 
with existing instructions. Blank lines 
have been provided at the bottom of 
Form 1079-A for use only to report 
new products in accordance with 
future POSTAL BULLETIN announce-
ments. 

E. PDC Printout of Report Data— 
MSC Review 

These printouts are to be used by 
managers at all levels to assist them 
in inventory management and to pro-
vide a measurement on the retail ef-
fectiveness of specific programs and 
promotion efforts. Their degree of 
usefulness is determined by their ac-
curacy. Consequently, MSC man-
agers must ensure that the printouts 
are reviewed immediately upon re-
ceipt to detect and correct major dis-
parities. 
—Examine the printout for correct 

data pick-up from the report 
forms. 

—Resolve input errors by adjusting 
figures on the next quarterly sub-
mission as follows: 
1. Column B, On Hand Beginning 

of Quarter I recorded short: Adjust 
by adding an offsetting quantity to 
column C of the next report. 

2. Column B, On Hand Beginning 
of Quarter I recorded long: Adjust 
by adding an offsetting quantity of 
column D of the next report. 

3. Ending inventory for any quar-
ter reported long or short: No special 
adjustment action is required. A cor-
rect ending inventory for the subse-
quent quarter will adjust the year-to-
date figure automatically. 

4. Received products not re-
corded : Report them on column C of 
the next report. 

5. Received products recorded 
long: Reduce by adding offsetting 
number to other disposal (column D) 
of the next report. 

6. To other MSC or other disposal 
recorded short or not reported, add 
them to column D of the next report. 

7. To other MSC or other disposal 
reported long: Adjust by adding an 
offsetting quantity to column C of the 
next report. 
—Errors not within the scope of the 

above corrective measures should 
be reported to the regions for at-
tention with the PDC. 

—Do not attempt adjustments to the 
dollar cost and sales information 
on the printout. These are approxi-
mations only and are derived from 
PDC computations using average 
product cost and sale price for your 
region. Also, the PDC computation 
of quantities sold assumes that all 
inventory decreases are actual sales 
unless reported in column D of the 
report forms.—Customer Services 
Dept., 9-25-75. 
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CHANGES FOR THE NEW CHART OF ACCOUNTS 
Procurement a n d Misce l laneous E x p e n s e s — R e v i s e d Forms 

T h e fol lowing forms have been revised for the new Chart of Accounts. T h e edition listed must be used effective 
October 11, 1975. Note the edition date of the form on your Form 4750, Special Requisition for Supplies, to the supply 
centers. 

Form 
No. 

Edition 
Date 

Tide 

840 February 
1975. 

SF 1012... . February 
1975 ». 

SF 1038 

195 9 March 
1975. 

196 0 January 
1975. 

1727 February 
1975. 

2132 do. . . 

4541. do. 

Report of Unbilled Delivery Ticket. 

Travel Voucher. 

Application and Amount for Ad-
vance of Funds. 

Employee Data for Items of Uni-
forms Furnished Under Contract. 

Eligible Full-Time Employees Re-
quiring Work Clothes. 

Incentive Award Authorization. 

Claim Credit or Reimbursement 
for Physical Losses. 

Contract Work Order—Invoice for 
Vehicle Repair. 

Form 
No. 

Edition 
Date 

Tide 

SF 1154... . March 
1975». 

SF 1129... . February 
1975 >. 

3236 April 1975.. . 

2106 February 
1975. 

7334 August 1975. 
7379 -A . . . . September 

1975. 
737&-B do 

Public Voucher for Unpaid Com-
pensation Due a Deceased Civil-
ian Employee. 

Reimbursement Voucher. 

Uniform Allowance Cap Disburse-
ment. 

Adjudication—Tort Claims. 

Order-Invoice-Voucher. 
Destination Schedule—Fiscal Data 

Sheet (Supplies and Services). 
Destination Schedule—Fiscal Data 

Sheet (Capital Equipment). 

1 Overprint. 

Prior editions of these forms should be destroyed upon receipt of the above editions. F o r m 1346, Uniform Allow-
ance Code Sheet, M a r c h 1975 edition, used by personnel service centers and postal data centers, should be ordered by 
October 4, 1975. 

N e w Account Numbers a n d Accounting Data C h a n g e s on Forms 

Most of the forms have blocks identified as W / C C o d e ( W o r k Cost Center) and Sub -Loc (Sub L o c a t i o n ) . These 
are for future use and should be left blank for the present. N e w account numbers with a crosswalk f r o m old account 
numbers and other changes are as fo l lows: 

Form Old New Account 
No. Account -

5-Digit Sub-Acct 
Tide 

840 

SF 1012 

Preprinted on Form 

Traxiel-
52282 
52382 

51401 
51401 

52422 51401 
52462 51401 
52682 51401 

52782 
52522 
52812 

51401 
51401 
51401 
51401 

52632 51401 

81382 \ 
95682 J 
92912 1 
57651 
81382 
52082 
81382 
52342 
81382 
52412 
52552 

51401 
51401 
51401 

51404 

51401 
51401 

51401 

-Other Than Training 
101 
103 

Postmaster. 
Supervisors and Technical 

Personnel. 
104 Clerk. 
107 Mailhandler. 
111 Special Delivery 

Messenger. 
112 Rural Carrier. 
113 City Delivery Carrier. 
121 Building Services. 
123 Postal Operating 

Equipment. 
125 Building and Plant 

Equipment. 
51401 127 Administrative Support. 

141 Vehicle Maintenance. 
142 MES Personnel. 
143 Mailbag Repair Units and 

Depositories Personnel. 
144 Postal Source Data. 

145 Mobile Unit Personnel. 
147 Procurement Field 

Personnel. 
149 Maintenance Technical 

Support Center. 

Form Old New Account 
No. Account -

5-Digit Sub-Acct 
Tide 

54182 
81382 
54282 
81382 
54482 
81382 
81382 

81852 
81382 
81382 

81382 
81892 
81382 
81952 
71572 
81382 
71772 
81382 
81072 
81382 

51401 

51401 

51401 
51401 

51401 
51401 

51401 

51401 

51401 

51401 

51401 

161 BMC General Managers. 
162 BMC Managers and 

Superintendents. 
163 BMC Administration. 
171 Inspection Service— 

Inspectors. 
172 Inspection Service— 

Administration. 
173 Inspection Service— 

Special Investigators. 
174 Inspection Service— 

Internal Auditors. 
175 Inspection Service—USPS 

Protection Force. 

181 Regional Personnel. 

182 PDC Personnel. 

183 Headquarters Personnel. 

SF 1012 Travel— Transportation oj Household Goods 
52283 51244 101 Postmaster. 
52383 51244 103 Supervisors and Technical 

Personnel. 
52413 51244 104 Clerk. 
52413 51244 105 Clerk—Third Class. 
52463 51244 107 Mailhandler. 
52683 51244 111 Special Delivery 

Messenger. 
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Form Old New Account 
No. Account - Title 

5-Digit Sub-Acct 

52783 51244 112 
52523 51244 113 
52553 51244 114 

52813 51244 121 
51244 123 

52833 51244 125 

95683 51244 127 
92913 51244 141 
57654 51244 142 
52083 51244 143 

52343 51244 144 
51244 145 

54183 51244 161 
54283 51244 162 

54483 51244 163 
81853 51244 171 

81853 51244 172 

81853 51244 173 

81893 51244 174 

81953 51244 175 

71583 51244 181 
71783 51244 182 
81073 51244 183 : 

SF 1012 

Rural Carrier. 
City Delivery Carrier. 
Vehicle Operator 

(Driver). 
Building Services. 
Postal Operating 

Equip ent. 
Buildings & Plant 

Equipment. 
Administrative Support. 
Vehicle Maintenance. 
MES Personnel. 
Mailbag Repair Units 

and Depositories 
Personnel. 

Postal Source Data. 
Mobile Unit Personnel. 
BMC General Managers. 
BMC Managers and 

Superintendents. 
BM Administration. 
Inspection Service— 

Inspectors. 
Inspection Service— 

Administration. 
Inspection Service— 

Special Investigators. 
Inspection Service— 

Internal Auditors. 
Inspection Service— 

USPS Protection Force. 
Regional Personnel. 
PDC Personnel. 
Headquarters Personnel. 

Travel—Relocation Costs 
52285 51242 101 Postmaster. 
52385 51242 103 Supervisors and 

Technical Personnel. 
52415 51242 104 Clerk. 
52465 51242 107 Mailhandler. 
52685 51242 111 Special Delivery 

Messenger. 
52785 51242 112 Rural Carrier. 
52515 51242 113 City Delivery Carrier. 
52555 51242 114 Vehicle Operator 

(Driver). 
52815 51242 121 Building Services. 

Postal Operating 51242 123 
Building Services. 
Postal Operating 51242 123 

Equipment. 
52835 51242 125 Buildings & Plant 

Equipment. 
95685 51242 127 Administrative Support. 
92915 51242 141 Vehicle Maintenance. 
57646 51242 142 MES Personnel. 
52085 51242 143 Mailbag Repair Units and 

Depositories Personnel. 
52345 51242 144 Postal Source Data. 
54185 51242 161 BMC General Managers. 
54285 51242 162 BMC Managers and 

Superintendents. 
54485 51242 163 BMC Administration. 
81845 51242 171 Inspection Service— 

Inspectors. 
81825 51242 172 Inspection Service— 

Administration. 
81898 51242 174 Inspection Service-

Internal Auditors. 
81855 51242 175 Inspection Service— 

USPS Protection 
Force. 

71585 51242 181 Regional Personnel. 
71785 51242 182 PDC Personnel. 
81085 51242 183 Headquarters Personnel. 

Form Old New Account 
No. Account -

5-Digit Sub-Acct 
Title 

SF 1012 

SF 1038 

SF 1129 

SF 1154 

1346 and 
3236 

Travel— Training 
Postmaster. 
Postal Operating 

Equipment. 
Buildings & Plant 

Equipment. 
Administrative Support. 
Vehicle Maintenance. 
MES Personnel. 
Mailbag Repair Units and 

Depositories Personnel. 
Inspection Service— 

Inspectors 
Inspection Service— 

Internal Auditors. 
Inspection Service— 

USPS Protection 
Force. 

Regional Personnel. 
PDC Personnel. 
Headquarters Personnel. 

Application and Account For Advance of Funds 
Preprinted on Form 
Reimbursement Voucher 

See Expense Accounts listed under Form 7334 below 
Preprinted on Form 

Use Sub-Accounts shown under Standard Form 1012 
above as applicable 

52992 51411 
51411 

101 
123 

51411 125 

95692 
92992 
57652 
52092 

51411 
51411 
51411 
51411 

127 
141 
142 
143 

81872 51411 171 

81992 51411 174 

81982 51411 175 

71592 
71792 
523221 
81392/ 

51411 
51411 
51411 

181 
182 
183 

1356 and 
3236 

1727 

52281 
52381 

52451 
524801 
52481/ 
52621 

52511 
52561 
528101 
52811/ 

528401 
52841/ 
929201 
9292 lj 
57649 
541801 
54181/ 
542801 
54281/ 
544801 
54481/ 
81958 

81071 

Uniform 

51251 101 
51251 103 

51251 104 
51251 107 
51251 111 

51251 113 
51251 114 
51251 121 
51251 123 

51251 125 

51251 141 
51251 142 
51251 161 

51251 162 

51251 163 
51251 175 

51251 183 

Postmaster. 
Supervisors and Technical 

Personnel. 
Clerk. 
Mailhandler. 
Special Delivery Mes-

senger. 
City Delivery Carrier. 
Vehicle Operator (Driver). 
Building Services. 
Postal Operating Equip-

ment. 
Buildings and Plant 

Equipment. 
Vehicle Maintenance. 
MES Personnel. 
BMC General Managers. 
BMC Managers and 

Superintendents. 
BMC Administration. 
Inspection Service— 

USPS Protection Force. 
Headquarters Personnel. 

Incentive Award Authorization 
Preprinted on Form 

Use Sub-Accounts shown under Standard Form 1012 
above as applicable 

Adjudication—Tort Claims 
Preprinted on Form 

Contract Work Order—Invoice for Vehicle Repair 
Data fields sequence change only 

Procurement Forms 
7334 Order -1 nvoice-Voucher 

7379-A Destination Schedule—Fiscal Data Sheet (Supplies 
and Services) 

7379-B Destination Schedule—Fiscal Data Sheet (Capital 
Equipment) 

2106 

4541 
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Expense Accounts for Supplies and Services 

Old 
Account -

New Account 

5-Digit Sub-Acct 
Tide 

95428 } 
55426 52103 

85108 52131 
92958 52151 

52171 55288 \ 
55388 J 
85128 52172 

55418 
95418 
85175 
55447 
95447 
98961 
58208 
92017 
71519 

52174 
52313 

52315 

52321 

95267 
95367 
95277 
95377 
71517 
71588 
71788 
36911 
95858 
81297 
52323 

52097 
52321 
52997 
57661 
71597 
71797 
81397 
81877 
81987 
81997 
92997 
95697 
52327 
52098 
52328 
52998 
71598 
71798 
81396 
81398 
81878 
81988 
81998 
92998 
95698 

5B224 1 
97020 / 

52363 

N/A 

N/A 

N/A 
N/A 

52173 N/A 

95002 52322 N/A 

Postal Supplies Charged 
Direct to Expense. 

Spare Parts for Mech-
anization and Buildings. 

Mailbags—Purchases. 
Vehicle Supplies and 

Materials Charged 
Direct. 

N/A ADP Supplies. 
N/A Office and Medical 

Supplies. 
Custodial and Building 

Supplies. 
Photographs and Films. 
Custodial and Building 

Services. 
Maintenance Services— 

Providence, RI. 
Outside Consulting and 

Professional Services— 
Fees. 

Outside Consulting and 
Professional Services— 
Travel. 

N/A 
N/A 

N/A 

N/A 

52325 $ N/A Market Research $ N/A 
Services. 

52321 j N/A Advertising and Sales 
Promotion. 

\ 52331 I N/A ADP Services— 1 l Commercial. 
\ 5233! J N/A ADP Services—Govern-1 ment Agencies. 

52341 1 N/A Services by other Govern-
1 
\ 

ment Agencies—CSC. 

52355 ) N/A Miscellaneous. 

52361 N/A Course Development-
Outside Assistance. 

N/A Outside Instruction 
(Instructors and Fees). 

52365 N/A Instructional Assistance. 

52367 N/A Miscellaneous Training 
Supplies and Materials. 

52369 N/A Course Materials, Audio-
Visual Support. 

52403 N/A Facilities Planning and 
Working Condition 
Surveys. 

Old New Account 
Account -

5-Digit Sub-Acct 

9B232 
5B232 

4-5-6-8 
96297 

55467 
52807 
95869 
77020 
57662 
81699 
81690 
77030 
77130 
77170 
77190 
77290 
81895 

81097 
91497 

95476 
95478 
95474 
81856 
95489 
55458 ' 
95866 
95868 
98519 

95865 
95864 
95867 
52512 

52513 

57664 1 
95493 \ 
95893 j 
5B279 \ 
9B279 / 
5B268 I 
57698 
9B268 j 
5B239 \ 
9B239 / 
55448 \ 
95448 / 

55449 
95449 
57695 
9B231 
5B231 

1232 1 
1-3-
6 - 8 J 

51123 
9B224 

51124 

55245 
55345 

52412 N/A 

52419 N/A 

52421 N/A 

52422 N/A 

52431 N/A 

52435 N/A 

52441 N/A 

52443 N/A 

52445 N/A 
52447 N/A 
52449 N/A 
52453 N/A 

52455 N/A 

52801 N/A 

54135 N/A 

54168 N/A 

54211 N/A 

54221 N/A 

54223 N/A 

54231 N/A 

54232 N/A 

54241 N/A 

54242 N/A 
54251 N/A 

54253 N/A 

54401 N/A 

Tide 

Vehicle Sales Expense 
(Outside). 

Miscellaneous Service 
(not Contractual). 

Audit Service by 
Government Agencies. 

Services (other than 
Health) by Government 
Agencies. 

Print Shop Costs 
Transfers. 

Outside Printing and 
Reproduction. 

Cost of Postage Stock. 

Cost of Embossed Stamped 
Envelopes. 

Aerogrammes. 
Facsimile Mail Service. 
Cost of Money Orders. 
Carfare—Other than 

Carrier Owned. 
Tolls and Ferriage— 

City Carriers. 

Freight—Supplies. 

Moving Expenses. 

TWX/ARX/Other 
Telegraghic. 

Buildings Projects Ex-
pensed—COE Support. 

Buildings Projects Ex-
pensed—$2000 and 
under—WCIP. 

Buildings Projects Ex-
pensed—$2000 and 
under—Other. 

Buildings Projects Ex-
pensed—Over $2000— 
WCIP. 

Buildings Projects—Other. 

Laboratory Alteration 
Expense. 

Research Proectsexpensed. 
Non Project Oriented 

Work—Facilities 
Planning Contractors. 

Non Project Oriented 
Work—Facilities 
Management Support 
Services. 

ADP Equipment—Rental. 
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Old 
Account-

New Account 

5-Digit Sub-Acct 
Title 

55324 1 
95224 / 
55334 " 
95234 
55455 
95455 
85135 
55257 
55357 
85157 

54403 

54405 

54411 

54511 

54518 

55457 \ 54521 
95467 / 

54523 
81377 56601 

56605 
98947 56611 

81038 \ 
81039 J 

56701 

81299 56703 N/A 
81037 56705 N/A 

81027 56707 N/A 

81498 56711 
81499 56613 

N/A Communication—ADP— 
Commercial—Rental. 

N/A Communication—ADP— 
GSA Rental. 

N/A Equipment Rental— 
Other. 

N/A ADP Equipment— 
Repairs/Maintenance. 

N/A Administration Equip-
ment—other than 
ADP—Repair/Main-
tenance. 

N/A Postal Operation Equip-
ment—Repair/Main-

tenance. 
N/A Building Equipment. 
N/A UPU and PUAS. 
N/A Meetings and Conferences. 
N/A Miscellaneous Advertis-

ing Expenses. 
N Miscel laneous and Emer-

' gency Expenses. 
N/A Miscellaneous and Pub-

lic—Government 
Relations. 

Special Occasion Expense. 
Official Reception and 

Representation. 
International Postal 

Congress—Miscel-
laneous Expense. 

N/A Bi-Centennial Products. 
N/A Bi-Centennial Products— 

Miscellaneous Expense. 
Capital Equipment Accounts 

84221 N/A 
84291 N/A 

35548 84311 

Philatelic Products. 
Retail Inventories in 

Transit to Post Office 
Facilities. 

N/A Mail Equipment Inven-
tories. 

Old New Account 
Account-

5-Digit Sub-Acct 
Title 

35918 84321 N/A Postal Supply Center 
Inventories. 

35948 84331 N/A Mailbag Repair Units 
and Depositories 
Inventories. 

35358 84341 N/A Bulk Mail Center Inven-
tories. 

32958 84351 N/A Motor Vehicles Supplies-
Inventories. 

35938 84353 N/A Motor Vehicles Supply 
Parts (Supply Centers) 
Inventories. 

35928 84371 N/A Repair Parts Postal N/A 
Mechanized System-
Inventories. 

37223 86231 N/A Fixed Mechanized N/A 
Systems. 

37233 86232 N/A Non Fixed Mechanized N/A 
Systems. 

37243 86233 N/A Other Mail Handling 
Equipment. 

37313 86331 N/A Carrier Motorization N/A 
Vehicles. 

37323 86332 N/A Bulk Transfer Vehicles. 
37333 86333 N/A Law Enforcement Ve-N/A 

hicles. 
37343 86334 N/A Other Vehicles. 
37353 86335 N/A Vehicle Auxiliary Equip-

ment. 
37399 86339 N/A Freight. 
37413 86431 N/A Lobby Equipment. 
37423 86432 N/A Window Service Equip-

ment. 
37433 86433 N/A Self Service Equipment. 
37503 86531 N/A Administrative and N/A 

General Support. 
37513 86532 N/A Maintenance Equipment. 
37523 86533 N/A Automatic Data Process-N/A 

ing Systems. 
37799 86539 N/A Freight Capital Equip-

ment (Other than 
Vehicles). 

Documents for purchases of Capital Equipment do not require the account number. Complete the property code 
number ( P C N ) only on Forms 7329, 7333, 7334, or 7379-B, as applicable. 

All forms executed for motor vehicle facilities purchases must contain a letter V in the FAC block and the FJACT 
block is to be completed if the purchase is for bulk gasoline, bulk oil, o r parts as fol lows: 

Gasoline—1190 Oil—1191 Parts—1192 

N / A above indicates that none are applicable; therefore, the Sub-Acct block should be left blank. 

GSA CAR RENTALS 

Commencing with Accounting Period 5, Fiscal Year 1976, the procedure for filling out G S A Forms 167, 312, or 
494 (GSA Car Rentals) will be changed. It is imperative that users of GSA cars exercise extreme caution in filling 
out sections Bld /Acct . No. and Project No. to assure the correct allocation of expenses. 

T h e new system will incorporate the use of three-digit (sub-accounts) account numbers, consequently eliminating 
the old five digit account numbers in some instances. Computer programs will validate and assign a five-digit account 
number based on the three-digit sub-account coded in the Bld /Acct . No. field ( C C 4 9 - 5 1 ) of GSA Form 167, 312, or 
494. T h e following is a listing of sub-account numbers including their descriptions to be used: 
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L 

Availability of MS-56 

Sub-
Account 

Personnel Classifications Sub-
Account 

Personnel Classifications 

143 Mailbag Repair Units and Depositories Personnel. 
144 Postal Source Data. 
145 Mobile Unit Personnel. 
147 Procurement Field Personnel. 
149 Maintenance Technical Support Center. 
161 BMC General Managers. 
162 BMC Managers and Superintendents. 
163 BMC Administration. 
171 Inspection Service—Inspectors. 
172 Inspection Service—Administration. 
173 Inspection Service—Special Investigators. 
174 Inspection Service—Internal Auditors. 
175 Inspection Service—USPS Protection Force. 
181 Regional Personnel. 
182 PDC Personnel. 
183 Headquarters Personnel. 

Annual Count of Mail 
on Rural Routes 

It is very important that only the 
revised Form 4241, Rural Delivery 
Statistics Report, Jan. 1975, be used 
for reporting rural delivery statistics. 
This year for the first time there is a 
space (col. 35-37) for reporting the 
daily weight of locked pouch mail de-
livered by rural carriers to intermedi-
ate offices. At the bottom of col. 35-37 
the figures should show, in minutes, 
the average daily weight of pouched 
mail carried.—Delivery Services 
Dept., 9-25-75. 

Compliance With 
Privacy Act 

The Privacy Act of 1974 became 
effective on September 27, 1975, and 
applies to all Postal Service facilities. 
To ensure Postal Service-wide com-
pliance, initial guidelines have been 
prepared and will be forthcoming in 
a special issue of the POSTAL BUL-
LETIN. This BULLETIN will define 
your responsibilities and provide the 
necessary information to assist you in 
meeting the requirements of the 
Act.—Management Info. Systems 
Dept., 9-25-75. 

101 
102 
103 
104 
105 
107 
111 
112 
113 
114 
121 
123 
125 
127 
141 
142 

Postmaster. 
4th Class Leave Replacement. 
Supervisors and Technical Personnel. 
Clerk. 
Clerk-Third Class. 
Mailhandler. 
Special Delivery Messenger. 
Rural Carrier. 
City Delivery Carrier. 
Vehicle Operator (Driver). 
Building Services. 
Postal Operating Equipment. 
Buildings & PI suit Equipment. 
Administrative Support. 
Vehicle Maintenance. 
MES Personnel. 

When assigning the sub-account in the Bldg/Acct. No. fields, it should be noted that CC 52 and 53 should be left 
blank and CC 54 should be left blank except when the GSA car is used by a vehicle maintenance facility, then V must 
be coded in CC 54. 

The only exceptions will be when a GSA vehicle is rented for local transportation or for vehicle hire. When a 
vehicle is rented for local transportation use account number 52453. When a vehicle is rented for vehicle hire use 
account number 52943. 

The Project No. Block of GSA Form 167, 312, or 494 will continue to be used to record the user's finance number. 
To facilitate and increase the efficiency of processing payments and to insure proper expense classification, please 

code the three digit sub-account and six digit finance number when the Form 167, 312 or 494 is prepared—preferably 
when the vehicle is picked up from the motor pool. 

When the user is coding a form with the sub-account number, be sure to input 186000 in the Customer Number 
block (BOAC); GSA will, therefore, bill St. Louis and the subject vehicles will be added to the Vehicle Hire cost 
reports. 

The following are examples of Form 494 properly filled out. Example 1 illustrates a three-digit sub-account 
number (101) in the Bldg/Acct. No. section which designates postmaster. The six-digit project number (053804) is 
the Jenner, California, finance number. 

Example 2 illustrates a five-digit account number (52453—rented for carfare purposes) that is to be used in 
the Bldg/Acct. No. section. 

—Finance Dept., 9-25-75. 

Maintenance Handbook Series 
MS-56, Fire Extinguishing Equip-
ment, has been completed and dis-
tributed to all post offices over 35 
revenue units and classified branches 
and stations. This handbook replaces 
Facilities Handbook Series S—10 
(same title). Requests for additional 
copies of Handbook MS-56 should 
not be made unless additional copies 
are justifiable in accordance with 
quota guidelines provided in Main-
tenance Bulletin MMO-13-75 — 
Real Estate & Bldgs. Dept., 9-25-75. 
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All Vehicle Maintenance Facilities 

Vehicle Accounting System 
N e w Chart of Accounts 

Beginning with Accounting Period 5 PFY 1976, there will be a new Chart 
of Accounts implemented by the U.S. Postal Service. Since the new Chart 
of Accounts does not have unique accounts for all motor vehicle expense 
as in the old Chart of Accounts, it will be necessary to identify vehicle expense 
by inserting a V in the block headed F A C on all forms where the F A C block 
is provided. 

T h e following new accounts will be used in the vehicle accounting system: 

Description (New) Old Account New Account 

Bulk Gasoline-Inventory Ordered 32958.01 84351.007.01 
Bulk Motor Oil-Inventorv Ordered 32958. 02 84351. 007. 02 
Parts and Materials-Inventory Ordered 32958. 03 84351. 007. 03 
Reimbursement-U.S. Government Agencies 49278 52953.... 
Reimbursement-Other Than U.S. Govt. Agencies 49279 52955. . . . 
Reimbursement-Damages to Vehicles 49279 54913... . 
Gain or Loss on Sale of Vehicles 90650 54630. . . . 
Travel-Other Than Training (VMF) 92912 51401. 141 
Transportation of Household Effects (VMF) 92913 51244.141 
Relocation Costs (VMF) 92915 51242. 141 
Uniform Allowances (VMF) 92920 51251.141 
Uniform Allowances (VMF) 92921 51251.141 
Depreciation-Equipment 92930 54330... . 
Depreciation-Motor Vehicles 92940 54340. . . . 
Issues From Motor Vehicle Supply Inventory 92950 52150. . . . 
Electric Power For Motor Vehicles 92955 54545. . . . 
Contractual Services-Vehicle Repair and Maintenance 

(Form 4541) 92957 54543. . . . 
Vehicle Sup. & Mat. Charged Direct (Credit Cards 

Pur.) 92958 52151 
Travel-Training-USPS (VMF) 92991 51413. 141 
Travel-Train ing-Outside (VMF) 92992 51411.141 
Training-Outside Instruction (Instructors and Fees) 92997 52363. . . . 
Training-Miscellaneous Supplies & Materials 92998 52367. . . . 
Custodial and Building Supplies 95418 52173. . . . 
Postal Supplies Charged Direct to Expense 95428 52101. . . . 
Vehicle Sales Expense (Outside) 95437 52412. . . . 
Custodial and Building Services 95447 52313.. . . 
Building Projects Expensed-$2,000 and Under-WCIP. . 95448 54221. . . . 
Building Projects Expensed-$2,000 and Under-Other. . . 95449 54223. . . . 
Equipment Rental-Other 95455 54411... . 
Postal Operation Equip. Repair & Maintenance 95457 54521. . . . 
Depreciation-Land Improvements 9B200 54310... . 
Depreciation-Buildings 9B200 54320.. . . 
Building Rent (Recurring) Private Lessors 9B202 54101. . . . 
Building Rent (Recurring) Gov. Agencies-Other Than 

GSA 9B204 54105 
Building Rent (Non-Recurring) Private Lessors 9B212 54121. . . . 
Building Rent (Non-Recurring) GSA. . 9B214 54123. . . . 
Building Rent (Non-Recurring) Gov. Agencies-Other 

Than GSA 9B214 54125.. . . 
Real Estate Taxes (Including Late Payment Penalties).. 9B215 54133. . . . 
Facilities Planning Con tractors-Non-Project 9B224 54251... . 
Building Project Expensed-Over $2,000-WCIP 9B231 54231 
Building Project Expensed-Over $2,000-0ther 9B232 54232. . . . 
Building Project Expensed-Over $2,000-0ther 9B234 54232. . . . 
Building Project Expensed-Over $2,OOO-Other 9B235 54232.. . . 
Building Project Expensed-Over $2,OOO-Other 9B236 54232. . . . 
Building Project Expensed-Over $2,OOO-Other 9B238 54232. . . . 
Building Project Expensed-COE Support 9B239 54211 
Heating Fuel-Oil 9B244 54142 
Utilities-Electric 9B255 54151... . 
Telephone 9B266 54165.. . . 
FTS 9B267 54167.. . . 
TWX, ARS, Other Telegraphic 9B268 54168 
Moving Expense 9B279 54135... . 
Training-Course Development, Outside Asst New 52361.. . . 
Building Rent (Recurring) GSA New 54103. . . . 
Heating Fuel-Gas 9B244 54143... . 
Heating Fuel-Other-(Wood, Coal, etc) 9B244 54144.. . . 
Utilities-Other (Sewage, Garbage, etc) 9B255 54153. . . . 
Building Equipment-Repair & Maint New 54523. . . . 

—Finance Dept., 9-25-75. 

Notional ZIP Code 
Directory 

T h e 1975-76 National ZIP Code 
Directory, Publication 65, is sched-
uled for distribution to all post o f -
fices beginning October 1, 1975. After 
receipt of this initial distribution, post 
offices may requisition additional 
copies f rom their supply center using 
Form 1286-A, Publication Order 
Blank. However, no request for addi-
tional copies will be filled by area 
supply centers until after January 2, 
1976. Post offices should not make 
inquiries to their area supply centers 
concerning the status of requisitions 
for directories. 

Special attention should be given 
to the following points: 

1. Free Exchange. Anyone (in-
cluding commercial firms and federal 
agencies) may exchange a copy of 
any previous edition of the National 
ZIP Code Directory for a copy of the 
1975-76 edition, by simply returning 
the outdated copy to his local post 
office. 

2. Postmasters are not charged for 
any copies they requisition and should 
stock sufficient quantities of this 
edition to handle the requests for 
free exchange. Care should be taken, 
however, to avoid over-stocking of 
directories. 

3. Postal customers not having out-
dated directories to turn in and who 
wish to purchase the 1975-76 edition 
should send requests to the Superin-
tendent of Documents, Government 
Printing Office, Washington, D C 
20402, enclosing a check or money 
order for $16.65 for each copy. 

4. U p o n receipt of initial supplies, 
please be sure the new directories are 
placed in the lobbies and at self-serv-
ice postal centers for immediate use. 
Periodic checks should be made at 
these locations; if a directory is not in 
good condition, it should be replaced. 

5. Copies of obsolete directories 
taken in exchange for new ones 
should be recycled or destroyed. 
Under no circumstance should they 
be donated to schools or libraries, or 
otherwise returned to circulation. 
With nearly 100,000 entries being 
changed each year, even a one-year-
old directory is too far out of date to 
benefit either customers or the Postal 
Service.—Customer Services Dept., 
9-25-75. 
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Supply Catalog Changes 
Incident to the recent distribution of Publication 24, Supply Catalog, 

April 30, 1975, the following additions and corrections should be made: 
A. New Items Stocked by both Supply Centers 

Item No. Nomenclature NSN Unit of 
Issue 

059C3 Paper, label, 300 per bundle 
01031 Basket, canvas, w/casters 
010331 Inserts for Item 1033 
010461 Inserts for Item 1046 
01046T. Trays for Item 1046 
08103A Bands, mailing, 250 per package. 
08103B do 
08103C do 
08103D . . . .do 

7530-00-782-6265 BD 
EA 
EA 
EA 
EA 
PG 
PG 
PG 
PG 

B. Corrections 

Item No. Nomenclature Action 

075 Stand, for items 050A-D Change price to $8.40 ea. 
075W Stand, for item 050E Change price to $16.48 ea. 
0334C Ribbon Stocked by both Centers. 
0813P Seal, air mail Unit of issue should read EA in lieu of 

BX. 
EP875 Envelope Stocked by both Centers. 
S2012B1 Respirator Do. 
S2012B2 do Do. 
F1720 Ink, fingerprint Unit of issue should read TU in lieu of 

BX. 

C. Change in Supply Source 
The following items will be requisitioned from area supply centers only. 

Delete referenced NSN's from Publication 24. 

Item No. Nomenclature Action 

0138A Notebook, stenographer's Delete NSN. 
0304 Pencil, indelible copying. 
0354 Oil, lubricating... 
0391B Binder, transfer... 
0391M Binder, loose leaf. 
039IT Binder, sheets 
0926B Pliers, diagonal. .. 
M8000 Cotton, sterile 

Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 

These changes will be included in the next revision to Publication 24.-
Procurement & Supply Dept., 9-25-75. 
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Personal Property System 
Revised Forms—New Chart of 
Accounts 

Development and implementation 
of the new Chart of Accounts has re-
quired that many forms be revised to 
provide for expanded data fields and 
in some instances changes in format 
to accommodate needed additional 
data. 

The following list of forms which 
are used in support of the personal 
property system have been revised. 
They are presently available at the 
supply centers and should be requisi-
tioned in time for use on and after 
October 11, 1975, the beginning of 
A /P 05, FY 76. Please use Form 4750 
Special Requisition For Supplies, 
when ordering these newly revised 
forms. In preparing these forms it 
should be noted that the finance num-
ber block has been expanded by one 
position and that a sub-location and 
cost center block has been added. 
Until further notice leave the last 
position of the finance number block 
blank and zero-fill the sub-location 
and cost center blocks. When order-
ing the forms order only those forms 
with the edition dates shown below. 
All other editions of these forms both 
at postal installations and supply cen-
ters should be removed and destroyed 
as of the October 11, 1975 date. 

Form Edition • Name 
No. Date 

7373 Apr. 1975 Equipment 
Requisition. 

915 Feb. 1975 Property Data Code 
Sheet. 

969 Mar. 1975 Disposal of Personal 
Property. 

7340 Jan. 1975 Shipping Instructions 
for Excess 
Property. 

—Finance Dept., 9-25-75. 

Annual Inspection of 
Rural Routes 

The annual inspection of rural 
routes is no longer required during 
the month of May in each year. Ef-
fective immediately postmasters are 
delegated the authority to select the 
month in which the inspection will be 
conducted. The completed Form 
4248, Rural Route—Annual Inspec-
tion Report, will be retained in the 
post office file.—Delivery Services 
Dept., 9-25-75. 

Discontinuance of 
Form 2397 

Effective September 27, 1975, the 
preparation of Form 2397, Summary 
of Basic Operating Data, will be dis-
continued. This is a result of the im-
plementation of the Management 
Operating Data System (MODS) 
which will replace the Workload Re-
cording System on that date. 

All reference to Form 2397 in Fis-
cal Handbook Series F - l , Financial 
and Cost-Controls, will no longer ap-
ply.—Finance Dept., 9-25-75. 

Availability of S-33 
The complete revision of Procure-

ment Handbook, Series S-33, Ship-
ping and Receiving Postal Service 
Property (formerly titled, Shipping 
USPS and GSA Stores Stock Items) 
has been distributed. Offices requir-
ing additional copies may requisition 
on Form 1286, Request for Postal 
Publications, from Directives Control 
Division, U.S. Postal Service, Wash-
ington, DC 20260.—Procurement & 
Supply Dept., 9-25-75. 
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Postmasters / Managers 

Discontinuance of Customer Complaint Analysis Program 
In the special and regular issues of 

the Postal Leader, April 1975, an-
nouncement was made of a new pro-
gram to make it easier for the public 
to bring its problems and comments 
on mail service to the attention of 
postmasters. The new program, in-
volving the use of the Consumer 
Service Card (Form 4314), has been 
tested successfully in Arizona, Illinois, 
Massachusetts, and Rhode Island, 
and will be implemented nationwide 
starting October 1, 1975. A reproduc-
tion of the card appears with this 
article. 

The new program will be known 
as the Consumer Service Card Re-
porting & Analysis System and will 
replace the present system of collect-
ing and reporting customer com-
plaints. 

Effective at the close of business on 
Tuesday, September 30, 1975, the 
existing Customer Complaint Ana-
lysis Program is discontinued in all 
postal facilities. On the same date, 
the following forms are discontinued: 

—Form 4316, Customer Com-
plaints Tabulation Summary Report 
(OCR) 

—Form 4316-A, Complaint Sur-
vey Report {OCR) 

—Form 4317, Complaint Tabula-
tion 

—Form 4317-A, Complaint Sur-
vey 

—Form 1835, Record of Call or 
Visit 
Remaining supplies of the above 
forms should be disposed of as waste 
after completing final reports for Ac-
counting Period 3. These reports 
should be forwarded in the usual 
manner. 

Also, effective immediately, the 
requirement for post offices to main-
tain records on complaints for one 
year is rescinded. Postmasters may 
retain records on complaints when-
ever they think it is necessary. 

Guidelines, instructions, and de-
tails concerning the operation of the 
new program are being provided 
through a special Consumer Service 
Card Implementation Kit that is be-
ing distributed to all postmasters 
through their management sectional 
center. 

® COMPLETE BELOW. REMOVE THIS TAB. FILL M ADOBESS BLANK 
V ^ y n a n c a m o n . / o n c a r d t o t o 

CONSUMER SERVICE CARD 

® 

AMnss Cty Stmt 
• to this: Information request Q Suggestion • ComplalntO 

• If Biis is a problem with a specific mailing, please complete toUovnng 
Was it: Was maling: Did it involve 
• Letter • 1st Class • Delay 
• Regular Parcel Post • Aimwl • Non-receipt 
• Air Parcel Post • Special Delivery • Damage 
• Newspaper/ Q Certified 

M " o a c i n e • Registered 
Advertisement • Insured 

BP 

Other Q 

Day Phone 

• 
elf not 

ePIeese give essential facts: 

Please give Etformabon on the ottter peinjn in wived 
in this mating: 

• Salt Service PoeW Equipment 

Was the above person • Sander • Receiver 

• Money Order • I 

N F M M 4 3 1 4 % M Y 1 9 7 S Thank you You we be contacted soon. 

—Operations Group, 9-25-75. 

Personal Property Code Numbers 
This is to serve as a reminder that 

each funded procurement request 
and commitment document for the 
acquisition of capital equipment must 
contain the property code number 
(PCN) assigned to the property item 
involved. Assigned PCN's are con-
tained in Fiscal Handbook Series F -

43, Property Code Numbers. If the 
item being requested is not found in 
Handbook F-43, one will be assigned 
upon request to the St. Louis Postal 
Data Center, Property Section; write 
or telephone, 314-425-5485.—Fi-
nance Dept., 9-25-75. 

Uniform Contract Extended 
The Postal Service has extended 

the current contract with Lions Uni-
forms, Inc., 2735 Kearns Avenue, 
Dayton, OH 45414, to continue fur-
nishing uniforms for certain mail 
handlers, maintenance (custodial), 
and vehicle (maintenance) employ-
ees who are eligible, through Novem-
ber 30, 1975. 

An employee's eligibility to par-
ticipate in this program is determined 
by the postmaster or installation head 
in accordance with instructions previ-
ously issued by the regional office. The 
St. Louis Data Center will issue new 
Forms 1498, Uniform Allowance 
Payment Record, for those employees 
currently eligible according to their 
records. The data center must be reg-
ularly notified as to any newly eligible 
employees or employees no longer 
eligible. 

When placing orders with Lions 
Uniforms, Inc., for uniforms under 
contract program, postmasters and 
installation heads should enter the 
contract number 72-1-02862 in the 
Remarks block on Form 4709-C, 
Requisition (Uniform Items). 

When processing the Lions Com-
pany's invoices for payment, post-
masters and installation heads must 
enter vendor number 77775 in the 
appropriate block on Form 1498. 

This does not apply to employees 
eligible for work clothes under Sec-
tion 5, Article X X V I of the 1975 Na-
tional Agreement.—Finance Dept., 
9-25-75. 

All users of Handbook F-43 

Property Code Numbers 
New Chart of Accounts 

Distribution will be made on or 
about October 1, 1975, of Fiscal 
Handbook F-43, Property Code 
Numbers. Distribution will be made 
on the same basis as the January 1974 
edition. The new F-43 is to be used 
effective October 11, 1975, and there-
after when ordering/requisitioning 
all new capital personal property 
items. It should be noted that this new 
issue contains a commitment account 
for each PCN line entry. This account 
number must be cited on all pur-
chase/commitment documents along 
with the PCN number to assure that 
the correct account is charged for the 
capital commitment.—Finance Dept., 
9-25-75. 
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UNIFORM ALLOWANCE PROGRAM 
I. Increase in Uniform Allowances 
for Employees Covered by the 
National Agreement 

Pursuant to the 1975 National 
Agreement, Section 2, Article XXVI , 
annual allowances for eligible em-
ployees in the reimbursable uniform 
program will be increased on the em-
ployees next anniversary date 
begining July 21, 1975, which is the 
effective date of the Agreement. 
The increases are as follows: 

a. Those employees who formerly 
received $140.00 annual allowance 
will now receive $154.00. Those em-
ployees who formerly received $60.00 
will now receive $66.00. 

b. First year allowances will be in-
creased from $175.00 to $189.00 and 
$67.00 to $73.00 respectively. 

Those employees having an anni-
versary date between July 21, 1975 
and September 26,1975 will be issued 
new Forms 1961, Employee Uniform 
Allowance Statement, and 1498, Uni-
form Allowance Payment Record, re-
flecting the new change, as forms on 
hand reflect old balance. Any em-
ployee having an anniversary date 
subsequent to September 26, 1975, 
will receive Forms 1961 and 1498 
with the new allowance already in-
cluded. Any employee with an anni-
versary date prior to September 26, 
1975, that has spent in excess of 
$140.00 may certify the overage on 
the corrected Form 1498 that will be 
received on or about September 26, 
1975. In order that vendors may re-
ceive payment in a timely manner, 
employees are requested to submit in-
voices to their postmaster or installa-
tion head promptly so that Forms 
1498 may be submitted. 

The current procedures regarding 
employees transferring from one al-
lowance category to another as shown 
in section 4 2 2 . 6 of the POSTAL SERV-
ICE M A N U A L shall be continued. 
II. Contract Uniform Program 

Based on the recommendation of 
the Joint Labor Management Uni-
form Control Committee, the U.S. 
Postal Service has decided to change 
the method of supplying uniforms to 
those persons now receiving them in 
accordance with Section 3, Article 
XXVI of the National Agreement, 
presently known as the Contract Uni-
form Program. The uniforms will no 
longer be procured on a contract 
basis and furnished to employees who 

are eligible, but rather through a Uni-
form Allowance Program with a di-
rect payment to licensed vendors by 
the employer. Therefore, those vehi-
cle maintenance employees formerly 
entitled to uniforms under the Con-
tract Uniform Program will receive 
an allowance of $75.00 per anniver-
sary year, and those custodial main-
tenance employees and mail handlers 
formerly entitled to uniforms under 
the Contract Uniform Program will 
receive an allowance of $60.00 per 
anniversary year. To be eligible for 
uniform under the Contract Uniform 
Program, employees must (a) be in 
public view at least 4 hours a day for 
5 days a week, or (b) in other in-
stances where the combined total time 
in public view is not less than 30 
hours per week. Eligible employees 
are: 

a. Mailhandlers and Group Lead-
ers (Mailhandlers). Those assigned 
to dock areas, platforms, and other 
locations who meet the 4-hour-a-day 
or 30-hour-a-week criteria. 

b. Maintenance (Custodial). Those 
not otherwise authorized to wear 
uniforms who are assigned to multi-
occupied buildings operated by the 
U.S. Postal Service and who meet 
the 4-hour-a-day or 30-hour-a-week 
criteria. 

c. Vehicle (Maintenance). Those 
who meet the 4-hour-a-day or 30-
hour-a-week criteria, including time 
on road calls. 

These employees will obtain the 
authorized uniform items from 
licensed vendors who will be reim-
bursed in the same manner as the 
regular uniform program. In order to 
bring this program into conformity 
with the other reimbursable programs 
and the National Agreement, all per-
sons who have an anniversary date 
between July 1, 1974, and July 20, 
1975 will be automatically given an 
anniversary date of July 21, 1975, 
and any employee becoming eligible 
subsequent to that date will be given 
an anniversary date effective on the 
date of eligibility. 

Postmasters and installation heads 
are requested to continue using Form 
1959, Employee Data for Uniform 
Items Furnished Under Contract, to 
establish and terminate employees 
from this program. 

Any employee who was eligible for 
contract uniforms and had an anni-
versary date prior to July 1,1975, who 
has ordered and not received, or who 
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has not ordered should have a 
Form 4709-C, Requisition (Uniform 
Items), prepared and submit it 
through his postmaster to the region 
by October 10, 1975. Arrangements 
have been made to obtain these orders 
from the regions and transport them 
to the vendor for filling. After these 
orders have been filled, the contract 
will be terminated. These employees 
will receive Forms 1961 and 1498 re-
flecting their new allowance upon 
their next anniversary date following 
July 21, 1975. Natick Laboratories 
has prepared specifications for the 
uniform items for both male and fe-
male employees. Licensed vendors 
can obtain these specifications so that 
they can have the items for sale in 
the very near future. Eligible employ-
ees will be able to purchase any com-
bination of the approved items from 
the licensed vendors not to exceed 
their authorized allowance which 
must include sales tax and alterations 
if applicable. No emblem or craft des-
ignation will be displayed. Identifi-
cation will be provided through 
badges or identification tags by post-
masters or installation heads. 

III. Work Clothes 
In accordance with the terms of the 

1975 National Agreement, the work 
clothes program is being converted 
from a contract-type program to a 
program which will provide eligible 
employees with an allowance of 
$30.00 per anniversary year to obtain 
authorized work clothes from licensed 
vendors who will be reimbursed in the 
same manner as the regular uniform 
program. Employees having anniver-
sary dates beginning with July 21, 
1975 will be receiving Forms 1961 
and 1498 showing a $30.00 allowance 
on or about October 10, 1975. Natick 
Laboratories is presently preparing 
specifications for the work clothes for 
both male and female employees. As 
soon as the specifications have been 
approved, a notice will be published 
in a POSTAL BULLETIN . Licensed ven-
dors will sell work clothes in accord-
ance with the approved specifications. 
The work clothes being authorized 
consist of a work shirt and work trou-
sers. No emblem or craft designation 
will be displayed. Employees will be 
able to purchase any combination of 
authorized items not to exceed the 
$30.00 allowance which must in-
clude sales tax and alterations if ap-
plicable. 
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Any employee who was eligible for 
work clothes and had an anniversary 
date prior to July 21, 1975, who has 
ordered and not received, or who has 
not ordered should have a Form 2 5 6 7 , 
Work Clothes Requisition, prepared 
and submit it through the postmaster 
to the region by October 10, 1975. 
Arrangements have been made to ob-
tain these orders from the regions and 
transport them to the contract 
vendors for filling. After these orders 
have been filled, the contracts will 
be terminated. These employees will 
receive Forms 1961 and 1498 reflect-
ing the new $30.00 allowance upon 
their next anniversary date following 
July 21, 1975. 

Postmasters and installation heads 
are again reminded that the work 
clothes program is for full-time em-
ployees as defined in Article VII of 
the National Agreement and further 
that these full-time employees must 
work full time in those units desig-
nated as having dirty work. Any flexi-
ble employee that has been certified 
as eligible should be removed from 
the eligible list by submitting a Form 
1960, Eligibility of Full-Time Em-
ployees Requiring Work Clothes, 
showing that they have been removed 
from the program. Postmasters and 
installation heads are requested to 
continue using Form 1960 to estab-
lish and terminate full-time em-
ployees from this program. 

Mailhandlers and maintenance 
employees working full time in the 
following duty assignments at bulk 
mail facilities are authorized work 
clothes: 

General Mechanic 
Electronic Technician 
MPE Mechanics 
Group Leaders—Custodial 
Laborers—Custodial 
Tool and Parts Clerk 
Platform (Dock) Operation 

Other mail handlers, maintenance 
and clerical employees may upon re-
quest obtain aprons which the in-
stallation head will obtain through 
the GSA FEDSTRIP catalog. 
IV. Revision of Postal Service 
Manual Part 422 Uniforms and 
Uniform Allowance 

Part 422 of the POSTAL SERVICE 
MANUAL on uniforms and uniform 
allowances has been revised and is 
now effective and should be carefully 
reviewed by all postmasters or other 
designated postal officials to assure 
that employees, supervisors, and uni-
form vendors comply with all provi-

sions. Postmasters and installation 
heads shall stress to all supervisors the 
importance and need for proper dress 
and personal appearance of all uni-
formed employees. 

Important highlights of POSTAL 
SERVICE M A N U A L , Part 422, are as 
follows: 
PURPOSE AND SCOPE 

Uniforms are provided to certain 
employees for the following reasons: 

a. To provide immediate visual 
identification with the Postal Serv-
ice to the public. 

b. To project an appearance to the 
public which is neat, professional, 
and pleasing. 

c. To help develop in the employee 
a feeling of esprit de corps. 

d. To meet standard professional 
practices (doctors, nurses, etc.). 
PERSONAL APPEARANCE 

Supervisors are responsible for 
continually observing the uniforms of 
employees and reporting to the post-
master, or installation head, em-
ployees who are improperly attired. 
Where employees are found to be in 
violations of uniform regulations, ap-
propriate disciplinary action should 
be taken in accordance with the Na-
tional Agreement. 
RESPONSIBILITY OF INSTALLATION HEAD 

a. Post a list of uniform items au-
thorized for the installation, indicat-
ing those items required to be worn 
and those which may be worn at the 
employee's option. 

b. Enforce all uniform allowance 
regulations and prevent abuses. 

c. Make readily accessible to all 
employees and vendors all rules and 
regulations governing uniform cloth-
ing and accessory purchases. 
RESPONSIBILITY OF EMPLOYEES 

Each postal employee is responsible 
for being adequately and properly 
dressed for duty and is expected to 
maintain a high standard of appear-
ance, representing to the public the 
best tradition of service and efficiency 
while performing his/her official 
duties. Employees must maintain 
their uniforms in a clean, neat, and 
serviceable condition and assure that 
uniform garments are properly fitted 
to give a proper appearance. 

Uniformed employees are responsi-
ble for conforming with all uniform 
regulations. 

Employees required to wear a uni-
form shall wear it only when on duty, 
in connection with approved activities 

directly related to postal employment. 
Postmasters may authorize wearing 
post office uniforms for activities in 
which the post office participates or 
which it sponsors, and where identifi-
cation with the Postal Service is 
beneficial to the Service, and while 
the employee is traveling directly to 
and from work. In no other case may 
the postal employee's uniform or any 
part thereof, which identifies the gar-
ment or wearer with the Postal Serv-
ice, be worn in non-postal employ-
ment or activities. 

SPECIFICATIONS AND QUALITY CONTROL 
CERTIFICATION 

Specifications for items of uniform 
dress for the guidance of uniform 
manufacturers and retailers are gov-
erned by specifications issued by the 
Army Quality Control Office at 
Natick, Massachusetts. 

Payment will be made only for pur-
chases of authorized uniform items 
manufactured in accordance with 
specifications issued by the U.S. 
Postal Uniform Quality Control Of-
fice, U.S. Army Natick Laboratories, 
Natick, Massachusetts. Each item, ex-
cept leather and rubber footwear, 
overboots, gloves, hose, face masks, 
parka hoods, helmets, and fur caps, 
must contain the certificate label is-
sued by the Postal Service Uniform 
Quality Control Office. (See 422.732 
and .733.) By incorporating the label, 
the manufacturer guarantees that the 
item conforms to specifications. The 
label appearing in the uniform items 
must state the following: 

This garment is warranted to meet 
or exceed the standard of specifica-
tion PEDQUC No. and was 
produced under certification No. 

, from basic material and con-
trolled components warranted by the 
manufacturer to have been produced 
in accordance with sample under 
current certificate. 
PAYMENTS 

Claims for payment for a given al-
lowance year, that are not presented 
to the postmaster or his authorized 
representative on or before the last 
day of the allowance year, shall be 
considered forfeited and may not be 
paid in response to late filed claims, 
unless the late filed claim is submitted 
within 30 days after the close of a 
given allowance year and the invoice 
presented has been certified in writ-
ing by the licensed vendor that the 
merchandise contained therein was 
actually shipped during that partic-
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ular allowance year. No late claim 
will be honored after this 30-day 
grace period irrespective of date of 
purchase. When and if such a claim 
is not allowed, notify both customer 
and vendor. Return invoice directly 
to vendor. 

Claims for payment shall not be 
honored for any item purchased prior 
to the beginning of a new allowance 
year when there are insufficient funds 
in the employee's current uniform ac-
count to pay for the purchases. The 
date of the vendor's invoice shall be 
considered the actual date of pur-
chase. When such a claim is not al-
lowed, notify both customer and 
vendor. Return invoice directly to 
vendor. 

Payment shall not be claimed and 
may not be made for expenses in-
volved in purchase of second-hand 
items of uniform, not for cleaning, 
repairs, or alterations (except altera-
tions made at time of purchase and 
made for the sole purpose of insuring 
proper fit). 

All branches of service have specific 
detailed specifications for the style 
and color of their particular uni-
forms. Detailed specifications and 
styles are prescribed for both male 
and female uniform items of clothing 
in each specific category of employ-
ment. Payment shall not be claimed 
and may not be made for any items of 
clothing that do not conform with the 
detailed male or female specifications 
and styles for the employee's category 
of employment. 

Each employee is personally re-
sponsible to authorized licensed ven-
dor for all purchases in excess of his 
or her uniform allowance. In cases 
where the employee does purchase in 
excess of his full allowance or exist-
ing allowance balance, the full li-
censed vendor invoice shall be proc-
essed regardless of amount. The 
postal data center will only pay the 
maximum left in employee's account 
and notify the vendor why remainder 
has not been paid. 

APPROVAL BY INSTALLATION HEAD 

The installation head may require 
the employee to present uniform pur-
chases for inspection before approv-
ing purchase vouchers. The installa-
tion head shall assign an employee(s) 
at each facility to examine all in-
voices to assure that purchases are 
reasonable under the circumstances. 
All items must contain the certificate 
label issued by the Postal Service 
Quality Control Office, except as 

noted in 422.332. Discretion shall be 
exercised in permitting purchase of 
excessive amounts of one-of-a-kind 
items, such as shoes, gloves, socks, and 
other civilian type items. 

If all merchandise is acceptable, 
the invoice should be signed by em-
ployee and accepted for payment. If 
all merchandise is unacceptable, the 
invoice should be returned by the 
postmaster to the vendor advising the 
reason it was unacceptable. The em-
ployee should retain the unacceptable 
merchandise, without being worn, 
pending receipt of instructions from 
the vendor. 

If only a portion of merchandise is 
acceptable, all unacceptable mer-
chandise should be crossed off original 
and employee copy of invoice. The 
portion of the invoice for only accept-
able merchandise should be processed 
for payment. The employee copy of 
invoice should be returned by the 
postmaster to the vendor stating the 
reason adjustment was made to the 
invoice. The employee should retain 
the unacceptable merchandise, with-
out being worn, pending receipt of 
instructions from the vendor. 

If any invoice presented in .732 
and .733 is unacceptable because it is 
considered by employer's designated 
representative as not to conform to 
current postal regulations, notify in-
stallation head so that appropriate 
action may be taken. The employee 
should retain the unacceptable mer-
chandise, without being worn, pend-
ing receipt of instructions from the 
vendor. 

The installation head has the re-
sponsibility to disallow payment for 
the purpose of excessively priced 
items, not needed for local climatic 
conditions, and excessive amounts of 
civilian type items. 

The installation head shall caution 
all employees that uniform purchases 
in excess of their current allowance 
are employees' personal responsibility. 

The Postal Service, although not 
responsible for employee's excess uni-
form allowance purchases, shall, 
when notified by vendor or employ-
ee's delinquency, advise employee in 
writing of his responsibilities to make 
payment. 
DIRECT PAYMENT TO LICENSED VENDORS 

Payment shall be made directly to 
licensed vendors. 

Employees will not be reimbursed 
for uniform purchases except for cap. 

Payment to vendor shall be made 
on the basis of merchandise (see 

422.731) and evidence submitted by 
the employee that he has personally 
acquired prescribed items which meet 
postal specifications, and is satisfied 
with the items received. Order blanks 
and cash register tapes are not accept-
able evidence. Licensed uniform ven-
dors' vouchers or bills must contain 
an itemization and description of uni-
form garments purchased, including 
size of each item, to be considered ac-
ceptable evidence. The evidence shall 
contain full name of the employee, 
the post office finance number, em-
ployee's social security number, 
employee's designation number, em-
ployee's anniversary date, the ven-
dor's license number, vendor's invoice 
number, date on which purchase was 
made, and a statement by the supplier 
that the items are in accordance with 
Postal Service specifications. The 
itemization shall be sufficiently spe-
cific to permit a determination that 
payment is being claimed for pre-
scribed items of uniform in accord-
ance with Postal Service specification. 
Prices of items represented on re-
ceipts, or other acceptable evidence 
of acquisition, must represent the ac-
tual net amount charged by the 
supplier. 

Employees shall submit vendor's 
original invoice or photostat thereof, 
or a true copy to their postmaster no 
later than ten working days after re-
ceipt of the invoice. In those instances 
where the receipt is not submitted in 
ten working days, it may be submitted 
provided the employee supplies in 
writing the reason for the delay. 

Postmasters shall promptly process 
invoices for payment to vendors. As-
sure that invoices are in accordance 
with Handbook F-42, Uniform Al-
lowance Program. (Note: Signed 
Forms 1498 should be mailed directly 
to St. Louis Postal Data Center on 
Friday of the first and third week of 
each accounting period. This proce-
dure should be strictly maintained to 
assure prompt payment to vendors.) 

Before processing invoices for pay-
ment, postmasters must assure that 
purchases are in accordance with the 
guidelines and objectives stated in 
422.311. 

Publication 136, Licensed Vendor 
Listing, shall be placed at a desig-
nated point within the postal instal-
lation, and all eligible employees 
notified of its availability and location. 
Additions to the listing will be pub-
lished in the POSTAL BULLETIN . The 
listing must be kept up to date and 
available to employees at all times. 
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Wearing of the cap is still manda-
tory for casual employees, new em-
ployees who are not required to wear 
a uniform during the first 90 days of 
their employment, and all other em-
ployees who are authorized only a cap 
as a means of identifying them with 
the Postal Service. No substitute head-
gear may be worn by these employees. 
Make payment in cash to employees 
for purchases of uniform caps made 
before the expiration of the prescribed 
90 days of service. The employee will 
reimburse the vendor directly. Post-
masters or installation heads shall 
complete Form 3236, Uniform Allow-
ance Cap Disbursements, for cash dis-
bursements made to employees for 
purchase of uniform caps. 

UNIFORM VENDORS 

Communications from Vendors. 
The postmaster shall designate an em-
ployee to respond to all licensed ven-
dor correspondence relating to 
employee uniform purchases. All cor-
respondence that requires an answer 
must be received from the licensed 
vendor in the following manner: 

a. Addressed to Uniform Clerk, 
c/o Post Office, City, State, ZIP 
Code; 

b. In duplicate with self-addressed 
return envelope; 

c. Showing employee's name, social 
security number, invoice number in 
question, invoice amount, date of in-
voice; and 

d. Space provided for a reply. 
Access to Postal Premises. Post-

masters may permit licensed vendors 
of official postal uniform items access 
to postal installations and their sub-
installations as follows: 

a. The licensed vendor or his rep-
resentative must present proper 
identification to postmaster or his 
designated representative. 

b. The location has a lunchroom or 
other nonwork area space of sufficient 
size so that a vendor and an inter-
ested employee may conduct their 
business without interference with 
postal activities. 

c. Local rules as to location, hours, 
etc., required by local postmaster must 
be strictly adhered to. 

d. Vendors failing to meet require-
ments in a. and c. may be denied ad-
mission by postmaster. 
UNIFORM ITEM SPECIFICATION CHANGES 

The following are uniform item 
specification changes for Passenger 
Elevator Operators, Elevator Starters, 
Guards, and Watchmen: 

Domestic First-Class 
Mail Upgrade 

Effective October 11, 1975, domes-
tic first-class mail will receive service 
equivalent to that of airmail. This 
improvement of first-class service 
necessitates the following changes in 
procedures, instructions, and assess-
ment of postage rates: 

1. Section 124.154, POSTAL SERV-
ICE M A N U A L , requires that restricted 
articles under Part 124 intended for 
air transmission shall be accompanied 
by a shipper's certification prepared 
in accordance with Federal Aviation 
Regulations. Effective immediately, 
restricted articles mailable under Part 
124 which will be accepted as first-
class or priority mail must be accom-
panied by the shipper's certificate 
unless the material is for local 
delivery. 

2. Restrictions relating to ship-
ments by air contained in section 
124.242 will, effective immediately, 
apply to first-class and priority mail 
shipments. 

3. Air mail business reply mail 
will be charged the appropriate first-
class business reply mail rates and 
fees promulgated by POSTAL BUL-
LETIN 21054, 9-4-75. 

4. Matter mailed in standard air-
mail envelopes or regular envelopes 
endorsed Airmail bearing first-class 
postage will not be assessed postage 
due. 

Postmasters should alert appropri-
ate employees that these changes 
affect domestic mail only. Customers 
who desire air service for interna-
tional mail must continue to affix the 
proper airmail postage. 

The POSTAL SERVICE M A N U A L will 
be amended to reflect these 
changes.—Rates & Classification 
Dept., 9-25-75. 

a. Shoes. Black leather or black 
pormeric uppers with or without 
built-in safety toes not to exceed eight 
inches in height from tops of soles. 
All leather or poromeric shoes must 
be capable of accepting a buff shine 
to obtain a glossy finish. 

b. Tie. Dark blue four in hand (post 
office blue 5014). 

The above specification changes 
are effective immediately.-—Employ-
ee & Labor Relations Group, 9-25-
75. 

Inaugural Service— 
AM-141 

On or after October 14, 1975, 
Kodiak Western Alaska Airlines, Inc., 
will inaugurate service between 
Kodiak and King Salmon, Alaska. An 
official cachet will be furnished and 
the usual philatelic treatment out-
lined in section 257.3, POSTAL SERV-
ICE M A N U A L . Customers desiring to 
send covers by this service should en-
close them in another envelope ad-
dressed as follows: 

Cachets to be 
applied by: 

Kodiak Post Office. 
Send covers to: 

Postmaster 
Kodiak, AK 99615 

King Salmon Post Postmaster 
Office. King Salmon, AK 

99613 

Covers should reach the office ap-
plying the cachet at least three days 
prior to the scheduled flight. Covers 
already postmarked, those not prop-
erly prepared, and those posted in the 
usual manner will not receive the 
cachet.—Logistics Dept., 9-25-75. 

Availability of Form 13 
The U.S. Postal Service, buck slip, 

Form 13, Routing Slip, will again be 
stocked in the area supply centers. It 
is anticipated that first deliveries to 
supply centers will arrive approxi-
mately November 1,1975. New stocks 
of the forms will be issued as a cost 
item. Price of the forms will be an-
nounced at a later date. 

Local reproduction or procurement 
of Form 13 is not authorized even as 
an interim measure.—Procurement & 
Supply Dept., 9-25-75. 

Special Cancellations 
Postmasters having any of the spe-

cial cancellation die hubs listed below 
are authorized to use them for the 
periods designated. At the end of the 
period, the die hubs should be with-
drawn from use and stored. Post-
masters who do not have these spe-
cial die hubs shall not request them 
without application by the sponsors. 

Cancellations Period of Use 
Hire the October 8 to October 15, 

Handicapped. 1975. 
Fire Prevention October 1 to October 30, 

1975. 

—Rates & Classification Dept., 
9-25-75. 
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EEO PROGRAM FOR PROGRESS REPORT 
Form 1789, EEO Program for 

Progress Report, August 1975, has 
been revised to reflect the 1975 Na-
tional Agreement between the U.S. 
Postal Service and the Exclusive 
Unions. The August 1973 edition of 
Form 1789 shall continue to be used 
until the existing supply is exhausted. 
Offices using the August 1973 edition 
shall make pen and ink changes on 
the face of the form so that references 
to the 1973 National Agreement 
read: 1975 National Agreement. 

All post offices with 950 revenue 
units or above, district offices, re-
gional headquarters, groups and in-
dependent departments at USPS 
Headquarters, inspection service re-
gional and division offices, and other 
field installations and .activities re-
porting directly to USPS Headquar-
ters, shall prepare Form 1789 for the 

period 4-2-75 to 10-1-75. Post 
offices with less than 950 revenue 
units shall prepare Form 1789 for the 
period 10-2-74 to 10-1-75. 

All post offices will prepare and 
submit Forms 1789 in accordance 
with instructions issued by their re-
spective region. Forms 1789 prepared 
by post offices and mail processing in-
stallations with workforces of 500 or 
more employees, district level com-
pilations (offices with 950 revenue 
units or more only), a regional office 
report, and a region-wide compila-
tion (offices with 950 revenue units 
or more only), shall be submitted by 
the region to the Office of Equal Em-
ployment Opportunity by October 
31,1975. 

All Headquarters' field installa-
tions and activities are to prepare and 
submit Forms 1789 in accordance 

with instructions issued by the ap-
propriate headquarters group or in-
dependent department, each inspec-
tion service region (region-wide com-
pilation), and all headquarters' field 
installations and activities with work-
forces of 200 or more employees, 
shall be routed through the appropri-
ate group or independent department 
head and submitted to the Office of 
Headquarters Personnel by October 
31,1975. 

The U.S. Civil Service Commission 
definition of minority designations is 
clearly displayed on the face of Form 
1789. Forms 1789 for all installations 
in Hawaii, Guam, Puerto Rico, and 
the Virgin Islands shall display data 
in the vertical Totals column only, on 
the extreme right side of the form.— 
Employee Relations Dept., 9-25-75. 

Form 4056-A 
Form 4056-A, Su Buzon Necesita 

Atencion, replaces Form 4056, Your 
Mailbox Needs Attention, in areas 
where Spanish is spoken. The new 
form is now available in area supply 
centers and should be requisitioned 
on Form 7380, Requisition for Sup-
plies, during regular requisitioning 
periods.—Delivery Services Dept., 
9-25-75, 

Reimbursement Rates— 
Driveout Agreements 

Questions have been raised from 
the field regarding reimbursement 
under the City Carrier Transporta-
tion (Driveout) Agreements. Post-
masters are reminded to make appro-
priate adjustments in the rates, as set 
forth in Article XLI, Section 4, of 
the 1975-1978 National Agreement. 
Such adjustments are to be retroac-
tive to July 21, 1975.—Labor Rela-
tions Dept., 9-25-75. 

HIDDEN DIVIDENDS 

You may think the only dividend your credit 
union has to offer is a high passbook savings 
dividend, probably compounded quarterly. NOT 
SO! It has money to lend (with automatic life in-
surance to eligible borrowers at no extra 
charge), payroll deductions, and personal, con-
fidential service in all business transactions. Best 
of all, it is a select-membership group and you 
are a part of it. Members like you control the 
credit union through the board of directors you 
elect. You tell them what you need, and they 
listen. So, join your local credit union. If you have 
none available, write USPSFCU, Box 23650, 
Washington, DC 20024. 
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All Postal Installations 

Merging First-Class Mail 
and Airmail 

Effective 12:01 a.m. October 11, 
1975, the separate collection, post-
marking, distribution, and dispatch 
of domestic first-class mail and air-
mail will be discontinued. These 
separate postal activities will be com-
bined into a single mail processing 
system. Priority mail and interna-
tional airmail will continue to be seg-
regated for separate processing and 
dispatch arrangements. 

The following actions will be taken 
at all postal installations where ap-
plicable: 

1. Withdraw white top airmail col-
lection boxes from service and adjust 
collection trips and schedules as 
needed. Do not reduce the level of 
collection service. Use these boxes for 
such other needed collection purposes 
(e.g., local mail collection boxes), or 
store for future needs. 

2. Postmark and distribute airmail 
with first-class mail at the main mail 
processing facility, using a.m., p.m., 
and -p.m. times as applicable. Re-
view post office operating plans and 
make necessary revisions. 

3. Dispatch all available volumes 
of this mail via dispatches of value to 
major cities in the established over-
night service program for airmail to 
assure upgraded service achievement 
for as much first-class mail as possible. 
Use pouching and labeling proce-
dures prescribed by regional postal 
management. 

4. Special delivery mail in Speedy 
Bags to committed overnight destina-
tions will be pouched with first-class 
mail or priority mail made up for dis-
patch to those points. Special delivery 
mail to other than overnight destina-
tions in Speedy Bags will be pouched 
with priority mail. 

5. In some cases, it may be neces-
sary to adjust MVS schedules to as-
sure all possible mail is received on 
the first dispatch to stations and 
branches. It is not intended that this 
program should result in any signifi-
cant change in present leaving time 
for carrier delivery. Also review and 
adjust as required MVS schedules to 
the airmail facilities. 

6. Customers may exchange air-
mail postage for first-class postage ac-
cording to the provisions of the SPE-
CIAL POSTAL BULLETIN, dated Sep-
tember 19, 1975, but window clerks 

State Tax for Iowa 
and Oklahoma 

The States of Iowa and Oklahoma 
have revised their state income tax 
withholding requirements. The with-
holding changes will be effective Pay 
Period 20-75. The change will be re-
flected on affected postal employees' 
salary checks dated October 3, 
1975.—Finance Dept., 9-25-75. 

Domestic Orders 
False Representation. Enforced by 

postmasters at cities listed. 
State/City Name Covered 

OR, Portland Atlantis Rising 
7915 S.E. Stark 

TX, Dallas Solarama, Inc. 
8609 Northwest Plaza 

Drive 
CA, Sacramento Charles Laboratories 

P.O. Bo* 22546 
CA, Los Alaznltog A.A.M.A. 

P.O. Box 36 
12791 Christy 

—Judicial Officer, 10-2-75. 

will not redeem airmail postage for 
cash. 

7. Since airmail postage may con-
tinue to be used for international air-
mail, airmail to Mexico, and domestic 
priority mail, window clerks should 
retain sufficient quantities of airmail 
stamps to meet their anticipated 
needs. It will no longer be necessary 
to use airmail postage for airmail to 
Canadian destinations, as first-class 
and airmail to Canada will also be 
merged into a single processing sys-
tem. 

8. Airmail bordered cards and en-
velopes can be used with first-class 
postage and will not be considered 
short-paid mail. All business reply, 
mail delivered on October 11, and 
thereafter, will be rated as first-class 
mail. 

9. Continue to sell airmail stamps 
(rolls and booklets) from vending 
machines for use on priority mail and 
international airmail. Remove air-
mail stamped envelopes and postal 
cards from all commodity vending 
machines. Appropriate signs will be 
supplied to each SSPC technician for 
application to the SSPC postage rates 
panel (Notice 100). 

10. Window service employees 
should become familiar with the new 
service standards for other offices by 
reviewing the map or chart prepared 
for their office. Customers should also 
be informed about the availability 
and location of these service stand-
ards materials.—Logistics Dept., 9-
25-75. 

Real Estate and Building 
Contracting 

All contracts awarded for the pur-
chase, construction, and alteration of 
buildings and land, including, but not 
limited to, option agreements, A&E 
Services, and other contractual agree-
ments (exclusive of lease agreements) 
incidental to the acquisition of real 
estate for the Postal Service, shall be 
assigned a contract number in ac-
cordance with Procurement and 
Supply Department Directive P- l 
(Rev.), dated 5-12-75, and subse-
quent revisions to Section 20, Publi-
cation 41, Postal Contracting Man-
ual. The only exceptions to the in-
structions contained in Directive P- l 
are that real estate and building con-
tract numbers shall contain a two-
digit supplementary number follow-
ing the thirteen-position basic 
number. This supplementary number 
shall begin with 00 and continue with 
01 for contract modification 1, fol-
lowed by 02, etc., through 99 for all 
subsequent modifications. 

The foregoing supplementary num-
bering procedures shall not apply 
when recording the contract number 
and related data on the Register of 
Contract Awards or on Form 4907, 
Facilities Contract Data, March 1975 
(Rev.) (Refer to Procurement and 
Supply Department Directive P-2 
(Rev.), 5-12-75). The supplemen-
tary number 00 shall not be entered 
on either the Register of Contract 
Awards or on Form 4907, and con-
tract modifications shall be numbered 
sequentially M01 through M99. 

Publication 191, Capital Invest-
ment Implementation Instructions, 
will be revised in accordance with the 
changes effected by Directive P- l 
(Rev.). Specifically, the use of codes 
F, P, and R in the ninth position of 
the contract number shall only apply 
to contracts awarded prior to the 
date of this notice. Task Orders 
issued on or after the date of this 
notice, against the current Basic 
Ordering Agreement with the Ralph 
M. Parsons Company, shall cite a 
code F in the ninth position of each 
respective Task Order number. All 
other contracts and orders awarded 
on or after the date of this notice shall 
cite a code in the ninth position which 
identifies the method of award as 
specified in Directive P- l (Rev.). 

Lease agreements shall not be re-
ported on the Register of Contract 
Awards.—Procurement & Supply 
Dept., 9-25-75. 
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POST OFFICE CHANGES NO. 9 
(Supplemental to 1975-76 Directory of Post Offices, Publication 26—not yet published.) 

Abbreviations: B=Branch. C=City Delivery. Conv.-Converted. CPO = Community Post Office. Disc.-Discontinued. DOPO-Directory of Post Offices. Estab.-
Established. F=Finance. IC-Independent City. MOU = Money Order Unit. MPO-Main Post Office. MR = Mailing Restrictions (from Part 126 P8M) apply. 
NP=Nonpereonnel. NZCD-Natlonal ZIP Code Directory. RB = Rural Branch. Resc. = Rescinded. RS = Rural Station. 3 = Station. x-Classified. (Contract 
stations and branches do not have the symbol "x" following the symbol for type of installation.) (See PB 21044, 6-26-75.) 

State 

AZ 
AZ 
CA 
CA 
GA 
KS 
KS 
KY 
KY 
KY 
KY 
KY 
KY 

MA 
MA 
MA 
MI 
MI 
NJ 
NY 
NY 
NC 
PA 
PA 
PR 
PR 
TX 
TX 

VA 
VA 
WA 
WA 
WV 
WV 

Name of post office 

Valentine 
Kingman 
Randsburg 
Johannesburg. 
Atlanta 
Greenwich. 
Wichita.... 
Public... 

do.... 
Pueblo... 
. . . .do. . . . 
Somerset. 

do.... 
Buzzards Bay. 
South Carver. 
.—do 
Winona.. 
Toivola.. 
Belford. 
Hoffmans 
(Mail to Schenectady). 
Gibsonville 
Mount ville.. 
New Castle. 
Villalba 
Santa Isabel.. 
Smlthfleld.. 
Fort Worth. 
Tetotum 
(Mail to King George). 
Blanchard 
(Mail to Bow). 
Rangoon 
(MaU to Volga). 

County/parish 

Mohave. 
do... 

Kern... 
do. 

Fulton. 
Sedgwick. 

do 
Pulaski 
. . .do.. . 

Wayne.. 
do... 

Pulaski. 
do... 

Barnstable. 
Plymouth.. 

do 
Houghton. 

Monmouth. 
Schenectady. 

do 
Guilford. 
Lancaster. 
Lawrence. 
Ponce. 
Ponce. 
Tarrant. 

do... 
King George. 

do 
Skagit. 

do. 
Barbour.. 

do.... 

Name of station, 
branch, or unit 

Valentine. 
Red Mountain >. 

do 
Downtown. 

Greenwich. 

West Somerset. 
do 

Main Street. 

Winona 
Campbell's Junction. 

South New Castle 

Smlthfleld. 

Type 
S/B 

CPO 
RB 
CPO 
8x 

CPO 

Sx 
Sx 
Sx 

CPO 
s 

Sx 

Bx 

ZIP 
Code 

86437 
86437 

93558 
30301 
67055 
67055 
42637 
42549 
42549 
42637 
42501 
42564 

02532 
02566 
02366 
49972 
49972 
07718 
12088 
12302 
27249 
17554 
16101 

00766 
00757 
76080 
76180 
22564 
22485 
98231 
98232 
26232 
26238 

Change 
action 

Delete. 
Add.... 
Delete. 
Add.... 
Add. 
Delete. 
Add.... 
Delete. 
Add.... 
Delete. 
Add.... 
Delete. 
Add.... 

Add.... 
Delete. 
Add . . . 
Delete. 
Add . . . 
Add . . . 
Delete. 

Add. 
Add . . . . 
Change. 
Add . . . . 
Add 
Delete. 
Add.... 
Delete. 

Delete. 

Delete. 

Effective 
date 

10-10-75 
10-11-75 
9-12-75 
9-13-75 

9-22-75 

10-10-75 
10-11-75 
8-12-75 
8-12-75 
8-12-75 
8-12-75 
8-12-75 
8-12-75 

6-14-75 
8-30-75 
8-31-75 
9-12-75 
9-13-75 
9-15-75 

11- 7-75 
11- 8-75 
10-11-75 
9-13-75 

10-15-75 
7-12-75 
8-30-75 

10-10-75 
10-11-75 
10-31-75 
11- 1-75 
10-10-75 
10-11-75 
10-10-75 
10-11-75 

}p.o. 

Explanation of change 

conv. to CPO. 

) RB conv. to CPO and parent P.O. 
1 changed. 
Sx estab. 

jp.O. conv. to CPO. 

|ZIP Code changed. 
|ZIP Code changed. 
J ZIP Code changed. 

Sx estab. 
}ZIP Code changed. 

| P.O. conv. to CPO. 

S estab. 

jp.O. disc. 

C estab. 

C estab. 
Amend PB 21055 to correct eff. date 
C estab. 
C estab. 

1P.O. conv. to Bx and ZIP Code 
I changed. 

jp.O. disc. 

Jp.O. disc. 

jp.O. disc. 

< Red Mountain, CA is located In San Bernardino County. 
—Customer Services Department, 9-25-75. 

MONEY ORDERS: WHEN THE OFFICE NUMBER, 
DATE AND/OR AMOUNT IS IMPROPERLY 
IMPRINTED, INCOMPLETE, OR ILLEGIBLE, 
WRITE THE CORRECT OFFICE NUMBER AND 
DATE ON THE SPOILED MONEY ORDER IN 
THE "PAY TO" OR "PURCHASED BY" AREA, 
ALONG WITH THE WORD "SPOILED 
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MISSING OR STOLEN U.S. MONEY ORDER FORMS—DO NOT CASH 

A. Old SlyU. The listing from PB 21032 is still valid. 
B. New Style. The actual serial numbers consist only of the first 10 digits. Destroy the PB 21055 article. 

1616545152 to 1616545999 1767029971 to 767029999 1851665361 to 1851665399 
1625466141 to 1625466199 1770820657 to 770820699 1851762800 to 1851762899 
1628292249 to 1628292299 1773192976 to 773192999 1852668054 to 1852668199 
1636675839 to 1636675899 1775605200 to 775605299 1854063472 to 1854063499 
1636676082 to 1636676999 1775717226 to 775717299 1854778755 to 1854778778 
1647728874 to 1647728999 1775877925 to 775877949 1855182904 to 1855182999 
1655512943 to 1655512999 1780920242 to 780920299 1856967900 to 1856957999 
1657057000 to 1657057999 1781575500 to 781575699 1860214162 to 1860214199 
1658213130 to 1658213199 1784370351 to 784370399 1860628031 to 1860628059 
1659321800 to 1659321999 1786239725 to 786239749 1863733724 to 1863733999 
1676765079 to 1676765299 1786303239 to 786303299 1864630328 to 1864630499 
1679044095 to 1679044299 1788311095 to 788311199 1866532500 to 1866532599 
1688304300 to 1688304999 1788375300 to 788375399 1868034851 to 1868034899 
1689773900 to 1689774199 1789072832 to 789072999 1868224475 to 1868224499 
1691674300 to 1691674999 1792670881 to 792670899 1868603500 to 1868604199 
1697615000 to 1697615099 1794039620 to 794039699 1873655276 to 1873655399 
1697615104 to 1697615499 1795689971 to 795689999 1875497143 to 1875497199 
1698585200 to 1698585599 1795816029 to 795816099 1875828852 to 1875829299 
1698628679 to 1698628999 1796046813 to 796047099 1880328380 to 1880328399 
1706357000 to 1706357099 1797037653 to 797037699 1890470837 to 1890470899 
1707113104 to 1707113199 1799339500 to 799339699 1890779510 to 1890779599 
1708413955 to 1708513999 1800923292 to 800923399 1892707100 to 1892707299 
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