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Al First-Class Post Offices

Promotion Eligibility of
Lower Level Employees

Postmasters shall give career mail
handlers and post office maintenance
cmployees who have satisfactorily
copnpleted their probationary period
and have evidenced the necessary
aptitude to perform at a higher level
position priority consideration for
promotion to clerk and carrier posi-
tions provided they have qualified in
an entrance or inservice administra-
tion of the clerk-carrier examination.
These employees are not required to
be within reach on the hiring list but
qualify for promotion if their score
is passing.

Postmasters should take positive
steps to:

1. Assure that all lower level em-
ployees who have passed the clerk-
carrier test and have performed at a
satisfactory level are identified and
given priority consideration for pro-
motion to appropriate vacancies;

2. Assure that all lower level em-
ployees who have performed at 2 sat-
isfactory level and have not taken the
clerk-carrier test, but want to do so,
are given the opportunity to take the
test noncompetitively; and

3. Establish programs to provide
assistance to lower level employees
who need help in preparing to take
the test.—Employee Relations De-
flartment, 3—-14-74.

}

All Postal Installations

Form 4590, Summary of
Vehicle Use

Effective at once only Form 4590,
Summary of Vehicle Use, dated
June 1973, will be acceptable as a

source document at the postal data
centers,

Previous editions of Forms 4590
should be destroyed. Data centers are
Instructed to return any previous
editions of Forms 4590 received and
request resubmission of the current

form. Delivery Services Decpart-
ment~—3-14-74.

102-536 0—74

All Post Offices with Stamgp
Vending Equipment

Stamp Vending
Equipment

By this date all stamp vend-
ing equipment should have been
modified in accordance with the
new postage rates. Any mod kits
received which have not been
used will be immediately re-
turned to the Western Area
Supply Center. No extra kits are
to be retained. Some lacations
need additional kits and WASC
will fill back orders from these
returned kits. Your immediate
attention is required on this
matter.——Customer Services
Department, 3-14-74.

All Postal Installations

1974 Initial-Level
Supervisor Examinations

To the list of positions for Exam.
No. O/S 100 on page 11 of PosTaL
BurLeTin 20966 of January 24, 1974,
add the following position:

2340-6008—Supervisor, Postal Op-
erations—Employee Relations De-
partment, 3—-14-74.

All Regional Offices and Postal
Installations

Obsolete Methods
Handbook

Methods Handbook, Series M-16
(Rev.), Transfer Clerks, last pub-
lished July 1, 1966, and which de-
scribes the duties and responsibilities
of the position known as transfer
clerk, 1s now obsolete. For this reason,
this handbook will not be reissued,
carried, or retained in supply center
inventories. To replace any needed
instcuctions now contained in this
handbook, regional directives will be
issued for dissemination to appropri-
ate personnel.—Logustics  Depart-
ment, 3~14-74.

All Postal Installations
Central Region Changes

Discontinuance of the Central Re-
gion’s Madison, Wisconsin Postal
District, effective March 9, 1974, has
been announced by Regional PMG,
Clarence B. Gels.

Administration of the Madison
District’s 12-sectional centers will be
assigned to the Des Moines, Minne-
apolis/St. Paul, and Milwaukee Dis-
tricts as shown below:

To Des Moines—Sectional cen-
ters at Decorah and Dubuque.

To Minneapolis/St. Paul—Sec-
tional centers at Spooner, La-
Crosse, and Eau Claire.

To Milwaukee—Sectional cen-
ters at Green Bay, Iron Moun-
tain, Madison, Oshkosh, Portage,
Rhinelander, and Wausau.

In addition to the above, the
Windom, Minnesota SCF 56101,
which has been a part of the Sioux
Falls District, is transferred to the
Minneapolis/St. Paul District.

All headquarters reporting systems
should be updated to reflect the
above changes.—O perations Group,
3-14-7¢4.
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POSTAL BULLETIN

osTAL BULLETIN 20967 of Janu-
31, 1974, announced that post
ces would convert to the new In-
national Money Order System on
ch 30, 1974. The following in-
ctions will apply to this conversion
ere they differ from instructions in
1.2, Postal Service Manual.

OLD SYSTEM

The card type, print-punch Inter-
tional Money Orders will no longer
issued after the close of business
arch 29, 1974. Post offices will re-
rt the amounts and fees for inter-
nal orders issued through March
, 1974, in A/C Nos. 17310 and
830, respectively, on the statement
account for the accounting period
postal quarter ending that date.
Appropriate supporting documents
omms 6125-A, 6126, 1846, and
46-B) will be subm:tted with such
Statements of account.
. All unused print-punch Interna-
tional Money Orders on hand as of
e close of business March 29, 1974,
ust be destroyed. Destroy the orders
By burning or any other method
which assures the complete destruc-
tion. Enter the following statement
n the back of the Form 6125-A,
6126, or 1846-B covering the last In-
ternational Money Orders issued on
March 29, 1974:

I certify that the serial numbers
shown on the front of this form
represent the last print-punch
money orders issued and that
blank money order forms serially

numbered from ____________ to
_____________ inclusive (have
been)  (will be) promptly
destroyed.

(Signature and date)

Post offices will retain until further
notice one print-punch machine for
use in processing Forms 893, Money
Order Amount Ve rification, received
from the Money Order Branch,
W 1shmgton D.C. All other prmt-
purich marhmes will be disposed of
as stued in paragraph VII-G on
page 10 of POSTAL BurLeETIN 20920,
dated Apri] 11, 1973. Prompt report-
ing of the d)sposal of these and all

Post Offices Issuing International Money Orders

NEW INTERNATIONAL MONEY ORDER SYSTEM

Exhibit A
e O CUSTOMER'S RECEIPT - :
" NEGOTIABLE . NEGOYIMLE d
| a? MT‘I‘HB% 030K mauno emu
“‘:ulm-n-a mu::;n o 06T OFACE An itmmancnst woney oo
of tes emount wil bs jox-
e e L
éﬂfis POSTAL beral!.
a %
I & Not
S tse R N ) Negotiable.
* S %
*haewhx®
PURPOSE
This recaipet is your gueramtes of & 100X redwxt & your ey Qrolar for 2 mlud st yorr Pom Ofce. Peme show 50 dms
B fost or amien. U evidence “exinta that this pmyment dum oot belore mbking & claim ar baquey
0as-mceived Dy the pryes, prment Tis mesipt and B @ clalm
=~

Exhibit B

USPS — AUTHORIZATION VOUCHER —

'27007999331 ?4030& 900000 2423LY
- - 1 O

..Z“'.“_’ not mark or wrhai"iho ares between tha lincs
S0T NEROTIABLE

Forward tnis voucher to the St Louis, Missour:
money order center in official voucher envelopa
together with domestic vouchers. Do not use elastic
bands. paper clips, or any other separators.

NOTE

Exhibit €

USPS — AUTHORIZATION TO ISSUE AN INTERNATIONAL MONEY ORDER

900000 24c2*by

6?00?‘1‘1‘133]. muau@

not mark or write Er?he area between the Iines

v@@ﬁm NEGOT IABLESSE"

8rder BRHn: VOID
———Xgaiest this A

honzation ssue &I international money
'---ms& in the ah¥dutR aboWd bR behalf of the
9999948vor 10 “"P'vg

sgoelbd on the had application.
To the Past . YO10 ‘tmb :

Forward darly this authorization with the related appli-
cation Form 6701, to the Intsemational Money Order
Branch, Postal Data Center. St. Louis, Missouri.

um‘rtn s,
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other print-punch machines must be
made as prescribed in paragraph

VII-G.
NEW SYSTEM

A. Authorization To Issue an Inter-
national Money Order

Under the new system, post offices
will no longer issue an International
Money Order. Instead, they will pre-
pare a form set titled, Authorization
To Issue an International Money
Order, whenever a customer presents
Form 6701, Apphication for Interna-
tional Money Order. The form set
consists of three parts similar to the
domestic money order form set. The
first or top part is the Customer’s Re-
ceipt (exhibit A), the second or mid-
dle part is the post office voucher
copy (exhibit B), and the third or
bottom part is the actual Authon:za-
tion To Issue an International Money
Qrder (exhibit C). Only the Cus-
tomer’s Receipt will be given to the
customer. The other two parts are
for use internally within the Postal
Service as explained below. The forms
sets are treated the same as domestic
money order form sets in respect to
protection, accountability and distri-
bution. They are printed at the time
of manufacture with a 10-digit serial
number plus an 1 1-check digit. They
may be issued only through use of the
same imprinter used for domestic
money orders. Manual issuance is

prohibited.
B. Amount and Fees

The maximum amount for a single
money order is $300, except that
orders payable in Great Britain
should not exceed £50 (approxi-
mately $115) and those payable in
Syria $250. Any number of money
orders may be purchased at one time.
Fees for International Money Orders
are:

Amount of order: Fee
$0.01 to $10_ o $0.45
$10.01 to $30 . ___ .65
$50.01 to $300___________ .75

C. Application

Customers will still be required to
prepare and submit Form 6701, A4p-
plication for International Money
Order (exhibit D). Only Forms 6701
with the edition date of November
1973 will be used with the new sys-
tem. Customers will also prepare and
submit Form 6083, Supplemental
International Money Order Advice,
in accordance with the instructions

Exhibit D

|
3
E-
éa

s IS
Puyshie to (Gonen Mg, iniginlfy ), Fumily Nammt) O W

U 1 FOSTAL SERVICY

APPLICATION FOR INTERNATIONAL MONEY ORDER

M--—D-ln_aT_.cu—

Addsn (Rows Nuwabts and Srortl

Oxy /Toes).

Commty (Prominrz, Osatoa,
Kera, onc),

Pastal Cadn

Commtry

Puryonn of Paymas.

Seut By Parchesw (Gison Nowwr, indislfs). Family Noma)

Addwam (ot Humbee and Shreet]

¥y (Toma), S12s oxd TR Codle

Ty Office Stmagp

ATTAOH FORM én)
|

Pure
wom. vy SO

FOR OFFICIAL USE ONLY

AUTBORIZATION N0

U. K DOLLARS AMOUNT.

Farm UK stachad (S Sutucrises o8 e )

|

O Ow

on the back of Form 670) (exhibit
E).
D. Issuing Procedures
). Reviewing Application

Employees issuing money orders
are responsible for verifying that
Forms 6701 are properly and legibly
completed in accordance with the in-
structions on the back. Make sure
that the country of payment is one
of those hsted in 171218 and
171.219, Postal Service Manual.
Every effort should be made to have
customers specify the Purpose of
Payment as an aid to the recipient in
identifying the sender. However, the
form may still be accepted if they
refuse to do so. Verify also that the
customer has properly completed and
submitted Form 6083 when required.
2. Imprinter Preparation

The imprinter is prepared exactly
the same for issuance of the form set
Authorization to Issue on Interna-
tional Money Order as for the form
set for a domestic money order. See
V-C-2 of Spectsr Postar BuLLeriN

20920, dated April 11, 1973. Make a
practice of verifying that the date is
correctly set.
3. Imprinting the Form Set

The authorization form set is im-
printed exactly the same as a domestic
form set as described in V-C-3 of
PostaL BurrLemin 20920. The im-
printed amount on form sets will
always be in U.S. money. If a cus-
tomer insists on the foreign equivalent
for an order payable in one of the
countries mentioned in 171.214b.(2),
Postal Service Manual, obtain the
conversion rate from a local bank or
firm which deals in foreign currency.
If no such source is available locally,
call 314-622-4933, which is the Inter-
national and Accounting Branch,
Money Order Division, at the St.
Louis Postal Data Center. Advise the
customer in all cases that the quoted
foreign equivalent is only approxi-
mate and will not necessarily be the
amount paid in the foreign country.
4. Completing the Transaction

a. Remove the imprinted form set
and snap-out the carbons.

20973, March 14, 1974, Page 3
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b. Dispose of the carbon and the
stub as trash.

c. Verify that all 1tnformation
| (including validation plate and limi-
tation plate rmprint) is clearly im-
printed on the authorization(bottom)
part, and that the date, office
number, and amount are correct,
¢lear, and completely legible on all
parts.

d. Both customers and clerk should
verify the imprinted amount.

e. Collect payment for the face
amount and the fee. Then hand the
customer only the customer’s receipt
{top) part of the form set.

f. Remind the customer to com-
plete the Paid To and Purchased By
portions of the receipt. The receipt
must be presented whenever an in-
quiry is made.

g. Place the voucher (middle) part
in the proper receptacle for end of
day reporting. Maintain voucher
copies of authorization form sets as a
separate group in numerical sequence
(hrst 10 digits) from voucher copies
af domestic money orders.

h. Replace the limitation plate in
the storage slot.

i. Move the amount keys back to
their asterisk position.

j- If two or more clerks share a
single imprinter at the same time,
each must remove his validation plate
from the imprinter after his own sale.

k. When a Form 6083 is required,
complete it by placing the date stamp
where indicated and entering Au-
thorization No. (first 10 digits) above
the words Money Order No. Do not
write on the line next to Money Order
No. When Forms 6083 are reprinted
separate lines will be provided for
entering the Authorization No. and
the Money Order No.

1. Complete the bottom of Form
6701 under the words For Official
Use Only. Attach the authorization
(bottom) part of the form set and
Form 6083, when applicable, to their
designated places on the Form 6701
with paper clips. Do not staple. Mail
Forms 6701 and attached documents
by regular mail daily to the Money
Order Division at the address shown
on the back of the form.

5. Spoiled Form Sets

a. Issuance of new form sct.—Issue
anew form set without additional fee
if form set is spoiled on day of issue
due to defective form set, clerk ervor,
mutilation, erroneous date, or faulty
miprint during issuance. Once Form

Exhibit E

USE FORM 6083:

issuing post office.

tion to the Moncy Order Division daily.

Money Order Division
Postal Data Centes

P. 0. Box 14964

S1. Louis, MO 63182

In order to prevent errors and delay in payment, observe the following:

INSTRUCTIONS FOR COMPLETING THIS APPLICATION
Furnich the given names of purchaser and payee. If full names cannot be supplled, initials may be
aocepted. If payee has only one given name, known to purchaser, write it in full. Example: John Jones
(not J. Sones). If possible, state the given name of a married woman (not that of her husband).
Example: Mrs. Mary §. Brown (not Mrs. William H. Brown).
PRINT CLEARLY AND FULLY names and addresses, numbers and amounts.
The postmaster must refuse to issuc an international money order payable to any person if the full

given name (or initials) cannot be furnished by applicant, unless payee is a peer or bishop, for whom
s title 18 sufficient. When payee is a business firm, its usual eommercial designation is acceptable.

() when the moncy order is payable in Greece, Japan, Lebanon, Syria or Yugoslavia,

(b) if name and address of payee, as furnished in application, cannof be deciphered readily at the

[n either case, purchaser should write the name and address in the Janguage of the country of
payment on Form 6083, The post office will forward Form 6083, the application and the authoriza-

FOR FEES AND ADDITIONAL INFORMATION ASK THE POSTAL EMPLOYEE.

WINDOW ENVELOPE P-433 MAY BE USED TO MAIJL THIS APPLICATION
{Insert this side up to show address below)

6701 and accompanying documents
have been sent to the Money Order
Division, it is no longer possible to
treat 2 form set as spoiled.

Any request for a change in the
form set will be handled through the
inquiry procedure described in F
below. Whoever was at fault on the
original form set (clerk or customer)
will pay the fee if a new form set is
required.

b. Treatment of spoiled form set.—
(1) Customer’s receipt and voucher
copy—destroy immediately.

(2) Authorization copy—stamp or
mark Spoiled below the data imprint
area. Do not*stamp or mark between
the lines (OCR read band area).
When the office number and date do
not appear or are illegible, wrtte them

below the OCR read band area.

(3) Retain the spoiled authoriza-
tions as a separate group behind the
voucher copies. Do not attach any-
thing to the spoiled authorizations.

E. Fund Accounting

Accounting  for  International
Money Order business is the same as
domestic as described in VI-A
through E of Speciar PostaL Bur-
LETIN 20920 except as follows:

1. The person or unit maintain-
ing the cashbook will perform all ac-
counting and venfication work for
International Money Order business.

2. Accounts for amounts and fees
represented by the authorization form
set issued are A /C 17330 for amounts

Continued on p. 5
20973, Morch 14, 1974, Page 4
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All First- and Second-Class Post O ffices

1974 Golden Eagle Passport

Refer to PosTaL BuLLETIN 20969,
February 14, 1974, page 2. The Ac-
counting, Inventory, and Reporting
Procedures section of the referenced
article has been revised. Changes in-
clude (1) the deletion of three ac-
counts in the second paragraph, (2)
a revision of the first sentence of the
third paragraph, and (3) the addi-
tion of a new fourth paragraph. The
complete section, including all revi-
sions, is printed below:

Accounting, Inventory and Re-
porting Procedures.—It is impera-
tive that the inventory and account-
ing procedures ‘are carefully and
accurately followed. Golden Eagle
Passports are accountable items and
the inventory report is the only docu-
mentation for collecting reimburse-
ment for USPS services from the
Department of Interior.

Golden Eagle Passports are ac-
countable items handled as a non-
postal stamp (Pt. 220, F-1, Financia!
and Cost Controls). They should be
reported in the statement of account
using the following accounts:

16122—Received.
16123—Destroyed.
16124—Ending Inventory.

16125—Claims for Losses.
16126—T o other offices.

At the end of each accounting
period (first-class offices) or postal
quarter (all other offices), the ending
inventory (A/C 16124) reported on
the statement of account must be
reduced to reflect the actual value of
the Golden Eagle Passports remaining
unsold. The postal data centers will
determine the value of those sold and
advise the Accounting Services
Branch at headquarters.

Sales of Golden Eagle Passports
should be reported by window clerks
as they occur and the ending inven-
tory, A/C 16124 reduced on a Gur-
rent Basis.

As of COB the last day of each
postal quarter, the accountable paper
custodian in each post office will com-
plete form 1079, line 11, Golden
Eagle Passports.

The accounting section will verify
that the ending inventory as reported
on the statement of account is in
agreement with Golden Eagle Pass-
port section of the quarterly inventory
report.

Postmasters are reminded to report
the receipt of the 1974 Golden Eagle
Passports in the cashbook as a write-in
to A/C 16122 Received. (A/C 16121
is for PDC use only) .—Finance De-
partment, 3-14-74.

All Post Offices

Second-Class

Under the temporary rate sched-
ule for second-class publications ef-
féctive March 2, 1974, the postage
for special rate publications may in
some instances be higher when com-
puted at the applicable special rate
than when computed at the regular
rate, if mailed under the following
conditions:

1. The publication is accepted at
the special rates in section 132.122,
PSM.

2. There are fewer than 5,000
topies per issue mailed outside the
county of publication.

3. The individual copies weigh less
than 0.05 pound (more than 20
pieces per pound).

For those publications which meet
the three conditions above, postage
should be computed at both the
Regular and Special rate subheadings

Postage Rates

in column F of Form 3541, Compu-
tation of Second-Class or Controlled
Circulation Postage, and the lower
resulting postage applied to the mail-
ings.
glst should be noted that the exemp-
tion from advertising pound rates for
special-rate publications containing
10 percent or less advertising is not
applicable for regular-rate postage
computations.

Postage adjustments may be made
to publisher’s second-class accounts
for issues computed at the higher
postage rates since the March 2 rate
increases were effected. A Form 3541
must be used for such adjustments
and it should be identified as a post-
age correction for the issues in-
volved.—Finance Department, 3—-14-
74.

All Postal Installations

State Tax Withholding—
Arizona and Vermont

The States of Arizona and Vermont
have revised their State income tax
withholding requirements. The with-
holding changes will be effective Pay
Period 7, 1974. These changes will be
reflected on affected Postal em-
ployees’ salary  checks dated
April 5, 1974.—Finance Department,
3-14-74.

All Postmasters

Domestic Orders
Enforced by postmasters at cities
listed.

False Representation

Ktate and city
New Jersey,

Name covered by order
National Opportunity Re-

Princeton. search Servlce, 199 Nas-
sau St.
Cullfornla, E-Dlet, Box 376.
Bocioo.
California, E-Diet, Box 29.
Tarzana.
California, Slim and Trim.
Encino.

—Judicial Officer, 3-14-74.

Continued from p. 4
and A/C 40835 for fees. Correct
Forms 1412 or 1412-A, Cashbooks,
and Statements of Account, to show
these account numbers.

3. Voucher copies and spoiled au-
thorization forms will be submitted to
the Money Order Division as sepa-
rate groups. They will be included in
the same envelope or package as the
domestic vouchers and spoiled do-
mestic money orders.

F. Inquiries

Inquiries regarding International
Money Orders payable in foreign
countries will continue to be made
on Form 6684, Inquiry Concerning
International Money Order Issued
in the United States. Complete the
form from data shown on the cus-
tomer’s receipt copy of authorization
form sets. Enter the authorization
number where the form states Inter-
national Money Order No. Send
Forms 6684 relating to the new sys-
tem to the Money Order Division at
St. Louis. Inquiries regarding old
style international orders will con-
tinue to be sent to the Money Order
Branch in Washington, D.C. These
instructions will be incorporated into

the Postal Service Manual.—Finance
Department, 3-14-74.

20973, March 14, 1974, Page 5
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POST OFFICE CHANGES NO. 7

(Supplemental to IWF‘D(mctory of Post Offices, Publication 28)

Abbreviations: B=Branch. C=City Delivery. Conv.=Converted. CP{=Community Post Office, Dise.=Disenntinued. DOPO = Directory of Post Offices. Estab. =
Established. F= Finance. IC=Indepen em. Clty “OU-MDneyIOrder Unit. MR= Mailmg R&stricuons (frorn Part 126 PSM) apply. NP=Nonpersonnel.
NZCD=National ZIP Code Directory. Rural Branch. Rese/= Rescinded. RS=Rural Station, S=Station. x= Classified. (Contract stations and branches
do not have the symbol “x’ following the symbol for type of installation.)

Name of post oftice County/parish C)ass Namae of station, Ty Z1p Change |Effective| Explanstion of change
Eat branch, or unit S[Ee code action dats
Bexar_.._... ol DIRTROL e = i A e S (AS——— 85547 | Delete ... 2-16-74 _
i% (Mail to Hamilton) . .| ... do......oTl oy i it i 38570 | ... ...l 2-16-74 11’0-“'-*-
AK St. Paul Island . .._._...| Southeentral._...__._. 3 St. George Jsland._._... RB...| 90660 | Add.........| 2- 1-74 |JRB estab.
AK Anchorege. __._..o_.--u)eenas [, e 1 L o SRR RB_..| 99602 | Add......... 3-16-74 | RB estab.
CA Woodland Hills_.__._____| Leos Angeles ........... 1 Calabasas_ .. ... __..... CPO. 9-15-73
oy | e el O SR | I ¥ oo Aol | Bx_. 9-16-73 }To correct FOB 20966.
CA Tdria.__ ---| Ban Bemto_. 4 1- 474 P.0. dis¢
CA (Mail to San Jose) ....... Santa Clara... 1 1- 474 z T
CA Sunnyside............-.| San Dlego.._ 3 3~ 2-74 lpo dise
CA {‘MallkéBomta)-- A I B R ; 3}—_%—;} Y "
CA - | R S —— an ernm' ino._ ... 2~ 1~
CA {Mail to Trona) ________.|..___ (6 [ 2 2- 1-74 }P'o'd"‘“'
B0 || Kol Wkl covomnusavazas 4 St seesabecovet s dtidiat [sannnran] TR | -DEISIS. oo 12-21-73
Go | (Mallto Groven—omos|-ee ol 108 R T PO R 80729 | oo 12-21-73 }P-O-d‘“-
IA 3 1-74
TA % 574 |{P-O. disc.
1A 1-31-74 | RB disec.
K& 32974
XS 3-30-74 }P.O. conv. to CPO
M8 2 1-74
ae e }P.o.msc.
M8 -
MS - 1-74 }P.o. disc.
MO
v ]P.o. disc.
MO .
MO P.O. disc.
MO
Mo }P.0. conv. to CPO
o }P 0. dise.
MT Shonkin._..._........... Choutenu ............. | e e A SRR S HRr oo
MT | Great Falls..........._.| Casc8de............... 1 | Shonkin........._llll| 'CPO. } -0. conv. to CPO
NH 501111 P, Merrimack.. - S R, . ——
NH G R AR Merrimack ... 2 a e T R T T e T S is lP oode change due to
NH Mafl to Epsom.......---|-eaee QO am b S e PREREEE consolfdation of P.0.'s
NY Waceabue. .o ooooooooaan Westchester........... B feieoeamccmmecciamcealeceeao.| 10507 ) Add..._.....| 0-26-73 sci ded ; H__ndlsc re-
n 1~
ND H AT o e smfmscassi Ty e 4 T P I ST SURRIIE] STUNTNpT . Deleu..-_.. 2~ 1-74 g
ND | Tolna.. ... .11l Nelson._......20.| 3 = 7| 2-1-14qjF-O. conv. to CPO
OK 4 11-18-74
O 4 2- 1-74 3
OK 2 2- 1-74 P.O. dise.
OK 2 1-31-744 RB disc.
OR 4 3 2—74F
P.0. disc.
OR 1 3 2-74 ] }
PA Schwenksville...____._.. Montgomery.._.___... 2 2~ 1-74
PA | (Mail to Collegeville)..._|-...d0wooer.ooiiois| 1 2 1-74'}1’-0' cony. to CPO
PR 2151 ¢ T PO PO Gusyama._ ... . .... 2 2-16-74 "
PR A dees et el o TEEERC 51674 || estab.
SD | KirleY. oo oo 4 12-31-74
sD ot toil o idinnd) 3 ok z“" e
sp (\I’f’l;o Troquois) -~ .. 3 o1 ROk e
................. 4 -7
SD | Northwilie .~-.1.0777 3 15774 |Jpost offies o conv. CPO.
TN Knoxville..__........... 1 2- 9-74 | RB dlse,
TX Sherwood _.............. 4 2- 1-74
TX | fail to Mierizon) 3 2214 jP-0. dic.
= RN i i 4 =
TX g}iaﬂwilavasotn)._ " ! > je.0. atse.
< en Cove......-.-- =
TX | Abilene.. \ £ }P.o. conv. to CPO
Longworth........ - 4 2- 1<
TX | (Mail to Abilene)..._____| Taylor... o 3- 174 [§T-0-diso.
TX Winkler..........._. _| Navarro.... =t 4 2- 174 NVp o gise
TX (Mail to Streetman).__._ Freestone___.......... 3 2- 1-74 (§5°7 g
PR Towtl .. . 5.5 .. New Kent. ... 4 2-16-74
VA (\ml to New Kent)._.._l..... WOl el gl mdere 3 2-17-74 }P.O. disc.
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POST OFFICE CHANGES NO. 7—Continved

8 Name of post office County/parish Class Name of station, E ‘ Zrp Change | Eflective| Explansation of change
e braneh, or unit 3780 code action | ate

VA New Hope..ccceveconnas AUgusSta. .. ..oceen-- e SNV g | (= b 24460 | Add...__..-. 8-1-74 | To correct ZIP code listed

in DOPO.

wy Rough Run.............| Grant maeeons E S P PR Delete_ ... 2-15-74

Wv | (Mail to Petersburg) |- A0u-ooo |2 |LLLIIIIIIIIIIITIIIIN oRgly | conoonmTne 2-16-74 }P-O- dlsc.

w1 WHISESY L. TaYOr s 4 y 8-1-74

WI | (Mail to Medford)... .- oo 5445 3-2-T4 }P-O‘ dlse.

wi o R Fond Du Lac_._._._.. 3 2-2-74 %P 0. disc

wl (Mail lg Fond Du Lac) - Dd L é 5’2;?—3: o '

Wi Waunakee .. _______.__ ane -11-7

W1 Waunakee_ .. ... ooeeoo|oeeea@Oinieeaeao| 28 51174 }C estab.

All Post Offices All Post Offices All Postal Installations

Customer Complaint
Analysis Program
(Changes) -

Effective March 2, 1974, the be-
ginning of Accounting Period No. 10,
customer complaints will no longer
be classified as to Letters, Publica-
tions, Advertising, and Merchandise
when reporting under the customer
complaint analysis program. Begin-
ning on the same date, information
regarding Lost Mail will no longer be
reported under the complaints
program.

Starting with Accounting Period
No. 10, all post offices completing
Form 4317, Complaints Tabulation,
will record complaints according to
classes of mail and the categories
shown in parts 1, 2, and 3 of the
form. No entries are to be made in
the columns headed Letters (Ltrs.),
Publications (Pubs.), Advertising
(Advt.), and Merchandise (Mdse.).
Omit entries in the total columns for
category 500 Lost Mail in parts 1 and
2 of the form, and make no entries
in the section of part 3 entitled Lost
Mail—Form 1510. The procedure
for processing customer reports of
Lost Mail will not require prepara-
 tion of a Form 1835 for each Form
1510 record.

At offices designated to report to
headquarters each accounting period,
complaint coordinators are cautioned
to avoid making entries in columns
as stated above on OCR Forms 4316
Customer Complaints Tabulation
Summary Report when transferring
information from Forms 4317 to the
OCR Forms.—Customer
Department, 3-14-74.

Services

Migratory Bird Stamps

Postmasters are reminded that the
amount recorded in A/C 16144 on
the statement of account submitted
as of the close of the third quarter,
fiscal year 1974, must accurately re-
flect the value of bird stamps on
hand in the post office. Except for
post offices having established phila-
telic outlets, the only bird stamps
which should be on hand in post of-
fices are the current 1973-74 which
sells for $5. Postmasters will insure
that these unsold Migratory Bird
Stamps are destroyed during the
fourth quarter, and the destruction
properly reported on the statement
of account for period ending June 21,
1974. See sections 223.26 and 224.3,
Fiscal Handbook F-1.

The entry in A/C 16144 must be
evenly divisible by $§5. Any rematnder
indicates an error except in those
offices having philatelic outlets as re-
ferred above. Those offices which
have prior year Bird- Stamps on hand
for philatelic purposes must list the
value of prior year stamps, by year of
issue, which are included in A/C
16144. The “Remarks’” block on the
reverse side of Form 1555 should be
used for this purpose.—Financs
Department, 3-14-74.

Report Delays in Receiving
Money Orders for C.o.d.’s

Form 3859, Report by Mailing PM
to I m C of Over 5 Days Delay in
Accounting for C.o.d. Parcel, has
been discontinued. However, mailers
should be encouraged to report delays
in receiving payments for c.od.
mailings. Request mailers to report
delays of over 45 days or more to their
postal inspector in charge, giving the
name and address of sender and ad-
dressee, c.0.d. number and date of
mailing of the parcel, and the money
order number, amount, and date.—
Finance Department, 3-14-74,

All Postal Installations

Registered Mail
Claims Forms

Do not use Form 565, Registered
Mail Inquiry for Delivery and/or
Application for Indemnity, dated
October 1973 until notified by a later
PostaL BULLETIN.

Meanwhile, offices in need of
Form 565, Application for Indemnity
for Registered Mail, dated prior to
October 1973, will obtain these forms
from the Western Area Supply Cen-
ter or other offices within their sec-
tional centers.—Finance Department,
3-14-74.

A MAILBAG IS USED 10-15 TIMES A YEAR
—YOU CAN KEEP IT IN SERVICE 15 YEARS
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Warning Notice—Unrecovered Stolen Canadian Money Order Forms

This current list is to be posted and used by window clerks. Destroy all previous notices. Interim notices of
individual series received from the Inspection Service should be inserted in proper sequence pending publication

of a new consolidated listing.

The Canadian Postal Administration has declared the following money orders void and they should not be

| cashed:
? All card type money orders.

; New style money orders 000,000,001 through 039,999,999.
i Advise holders to send them to Canada Post Office, OHawa, Canada, K1A OBI1.

NEW STYLE CANADIAN MONEY ORDER FORMS (No Prefix):

, The new money order serial numbers consist of the first nine digits, reading from the left. The 10th digit (unit
 position) is a check digit only and is not to be construed at any time as part of the actual serial number.

040,481,501 to 040,481,600 071,188,601
041,562,501 to 041,563,500 071,531,953
043,601,701 to 043,602,100 075,283,512
044,398,071 to 044,398,100 075,283,594
044,543,701 to 044,543,800 076,343,501
044,546,201 to 044,546,500 076,853,896
044,546,569 to 044,547,100 076,890,808
045,283,954 to 045,284,000 077,341,301
045,284,501 to 045,284,600 078,120,697
046,299,050 to 046,299,100 079,041,608
046,394,501 to 046,394,800 079,078,253
046,637,401 to 046,637,700 079,078,300
048,055,301 to 048,055,400 081,332,963
049,529,901 to 049,530,000 081,901,785
052,748,410 to 052,748,600 082,141,408
053,126,881 to 053,127,000 083,712,421
054,075,324 to 054,075,357 085,264,301
056,584,334 to 056,584,400 085,982,395
057,408,404 to 057,408,500 087,408,501
057,665,072 to 057,665,100 087,497,301
057,829,001 to 057,829,100 087,675,468
057,829,901 to 057,830,300 088,573,791
058,641,516 to 058,641,600 090,981,378
059,277,101 to 059,277,300 091,740,773
059,359,906 to 059,359,999 091,781,407
062,457,614 to 062,457,700 091,781,801
063,358,201 to 063,358,400 091,793,226
064,463,292 to 064,463,300 091,794,661
064,959,263 to 064,959,281 092,528,953
065,432,828 to 065,433,000 094,192,925
066,148,996 to 066,149,000 i iage
067,315,691 to 067,316,300 099.460'585
067,362,230 to 067,362,300 099914265
068,300,730 to 068,300,800 099:914’301
068,563,196 to 068,563,200 101,538,602
068,857,201 to 068,857,400 103,027,712
068,935,291 to 068,935,700 104,757,201
069,930,001 to 069,930,300 104,911,301

to 071,189,500 106,023,259 to 106,023,300
to 071,531,957 106,083,701 to 106,084,200
to 075,283,528 106,550,419 to 106,550,500
to 075,283,600 107,519,665 to 107,519,667
to 076,343,800 107,929,858 to 107;929,900
to 076,853,900 112,428,154 to 112,428,400
to 076,890,900 116,755,601 to 116,756,200
to 077,341,500 119,531,501 to 119,531,600
to 078,120,700 120,742,680 to 120,742,800
to 079,041,800 120,995,920 to 120,996,000
to 079,078,275 128,201,700 to 128,202,100
to 079,078,400 129,360,793 to 129,360,800
to 081,333,100 130,765,301 to 130,765,400
to 081,901,800 131,136,851 to 131,136,900
to 082,141,500 131,316,241 to 131,316,500
to 083,712,600 131,462,524 to 131,462,540
to 085,264,900 132,338,160 to 132,338,300
to 085,982,400 134,519,591 to 134,519,600
to 087,409,100 134,846,101 to 134,846,200
to 087,497,400 134,928,645 to 134,928,700
to 087,675,496 135,878,662 to 135,878,700
to 088,573,900 137,473,227 to 137,473,300
to 090,981,400 137,328,801 to 137,329,300
to 091,741,500 137,671,430 to 137,671,500
to 091,781,700 139,732,942 to 139,733,000
to 091,781,900 141,568,001 to 141,568,800
to 091,793,230 141,655,112 to 141,655,500
to 091,794,700 141,980,101 to 141,980,300
to 092,529,200 143,979,583 to 143,979,650
to 094,193,000 143,991,524 to 143,991,580
to gg;,ggg,% 145,573,801 to 145,574,800
to LS5E00, 145,690,901 to 145,691,000
to 889,3?2,332 145,787,864 to 145,787,900
o e ML 1 145,856,825 to 145,856,884
1o 101’539’(»0 147,029,371 to 14'7,029,400
to 103,027’800 147,043,701 to 147,043,900
to 104,757,500 149,007,901 to 149,008,000
to 104,911,500 153,209,301 to 153,210,300

Missing or Stolen U.S. Money Order Forms

Add the missing new-style money order forms to the
consolidated list which appeared in PostaL BuLLemn
20972, dated March 7, 1974:

1704066275 to 1704066299

Do Not Cash the Missing Orders.—Finance Depart-
ment, 3-14-74.

U. S, GOVERNMENT PRINTING OFFICE : 1974 O - 102-5386

All Post Offices
Display for Carson City Silver Dollars

This month, all offices except fourth class, will receive
a counter card and a supply of brochures advertising the
Government Services Administration’s program to sell
rare silver dollars as collectors items. The counter card
and brochures should not be displayed before Apnl 1,
1974. The materials should be displayed in lobbies during
April, May, and June 1974 only.—Customer Services
Department, 3—14-74. '
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