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Arrow Lock Removal
In some geographic areas, Arrow locks are not

being removed from abandoned buildings that are
scheduled to be torn down or remodeled. Leaving
Arrow locks in abandoned buildings jeopardizes
the USPS security system for mail deposited in col-
lection boxes, apartment house mail receptacles,
parcel lockers, neighborhood delivery and collec-
tion box units (NDCBUs), as well as the security of
relay boxes and key-keepers.

Postmasters should instruct carriers to report lo-
cations where Arrow locks may be recovered from
uninhabited buildings that are being razed or re-
modeled. Use Form 3521, House Numbers and Mail
Receptacles Report, or Form 1621, Delivery Manage-
ment Report, for this purpose. Promptly remove the
Arrow locks from these buildings. (See require-
ments in Publication 17, Apartment House Mail Recep-
tacles—Regulations and Manufacturing Standards.)

—Inspection Service, 5-28-92

1991 Annual Index in
PB 21808, 2-6-92

Latest Quarterly Index:
PB 21813, 4-16-92
(Jan.-Mar.)

APO/FPO ZIP Code Alignment
The APO/FPO table entitled Conditions Ap-

plied to Mail Addressed to Post Offices Overseas
on page 21, reflects a crosswalk of old to new ZIP
Codes. The Postal Service implemented the APO/
FPO ZIP Code alignment and address standardiza-
tion programs on July 15, 1991, as part of the Mili-
tary Mail Improvement Initiatives. A similar cross-
walk of old to new APO/FPO ZIP Codes is in pro-
duction for integrated retail terminals (IRTs) and
should be ready for the field in July.

Refer to Postal Bulletin 21798, 9-19-91 (page 15),
for the one-page information chart, APO/FPO ZIP
Code Alignment and Address Standardization. An
additional delivery line designation of CMR (and
number) has been approved. Previously approved
delivery line designations of UNIT (and number)
and PSC (and number), plus BOX (and number) if
boxes are assigned, or ship name, are in use.

All mailers and military customers are urged to
begin using the new address format and ZIP Code
now. The old address format and ZIP Code ends
February 15, 1993. Until then, the Postal Service
accepts both old and new addresses. However, Ad-
dress Information Systems (AIS) products will re-
flect only the standardized military addresses as of
September 15, 1992. —Delivery, Distribution, and

Transportation Dept., 5-28-92

Free Mail—Reminder
Free Mail from troops associated with Oper-

ations Desert Shield/Storm is still in effect. Military
personnel authorized this privilege may mail with-
out postage letters, postcards, and audio or video
tapes having the character of personal correspond-
ence to any place within the United States, or pos-
sessions or territories of the United States.

Free mail must have a complete APO or FPO
return address, the word FREE in the right-hand
corner with an APO or FPO postmark, and a com-
plete delivery address.

Do not collect postage on delivery or return this
mail to the sender for postage. All employees in-
volved with the delivery of mail should know about
this program. —Delivery, Distribution, and

Transportation Dept., 5-28-92
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Withholding of Mail Orders
Enforced by postmasters at cities listed.

State/city

IL, Lansing 60438-6018

WA, Tukwila 98168-4145

PA, Newport 17074-1501

IL, St. Charles 60175-5420

CA, Fair Oaks 95628-2185

CA, Fair Oaks 95628-0696

CA, Orangevale 95662-1831...

CA, Richmond 94802-0828

CA, Pinole 94564-0644

CA, Crockett 94525-0253

CA, Richmond 94802-0547

CA, Richmond 94808-0794

CA, Rodeo 94572-0302

CA, El Cerrito 94530-0669 ....

CA, Hercules 94547-5385

CA, Berkeley 94707-0748

CA, Hercules 94547-5447

DE, Lewes 19958-9260

OH, Middletown 45044-5836

PA, Philadelphia 19128-3208.

Names covered

Any and all of various names
including the Surname of
Tate, 16781, S. Torrence,
#210.

Any and all of various names
other than Gerald H. Jones,
14225 42nd Ave. South,
#214.

Any and all of various names
other than the Surname
Snyder, 56 N. Second
Street, Apartment 2.

Any and all of various names
other than the Surname of
Kolacki, 38W091 Oak
Drive.

Scott McKeague, All other
names, P.O. Box 2185.

Dorothy Kelly, All other
names, P.O. Box 696.

James Diaz, All other names,
P.O. Box 1831.

William Lakin, All other
names, P.O. Box 1828.

William Lakin, All other
names, P.O. Box 644.

William Lakin, All other
names, P.O. Box 253.

Charles Roark, AH other
names, P.O. Box 1547.

Epifanio Maes, All other
names, P.O. Box 294.

Zravko Rogosic, All other
names, P.O. Box 302.

James Comazzi, All other
names, P.O. Box 669.

James McLeod, All other
names, P.O Box 5385.

Robert Barden, AH other
names, P.O. Box 7748.

Michael Winter, All other
names, P.O. Box 5447.

Any and all of various names
other than the Surname
Owens, 11 Woodsedge,
Trailer Park.

Any and all of various names
other than the Surname Ra-
kestraw, 1208 Askew.

Any and all of various names
other than the Surnames
Linguiti and Brown, 6916
Ridge Avenue.

Ordering Procedures for Rotary
and LA Locks

Recently the Mail Transport Equipment Division
and the mail equipment shops have received nu-
merous requests for Rotary and LA Locks. Howev-
er, personnel must use the mail transport equip-
ment (MTE) chain of command listed below to
order these locks.

Mailer contact:
Management Sectional

Center (MSC):

Division:

Transportation Management
Sectional Center (TMSC):

Inter-TMSC:

Headquarters:

Account Representative.
MTE Equipment Coordina-

tor.
Customer Service Equipment

Coordinator.
MTE Equipment Coordina-

tor.
Customer Service Equipment

Coordinator.
TMSC T&E Specialist.

Area Mail Transport Equip-
ment Specialist (Regional
Role).

Headquarters MTE Division.

—Judicial Officer, 5-28-92

For other lock requests, such as Arrow and serial
locks and keys, personnel must complete Form
4983, Postal Key and Lock Requisition, and mail it to:

MAIL EQUIPMENT SHOPS
UNITED STATES POSTAL SERVICE
2135 FIFTH ST NE
WASHINGTON DC 20260-6224

—Delivery, Distribution, and
Transportation Depi., 5-28-92

DMM Notice

Simplified Address Format
Questions exist about whether or not the city,

state, and ZIP Code are required when using one of
the designated forms of the simplified address
format in Domestic Mail Manual (DMM) 122.412b
(postal customer, residential customer, or business
customer).

Effective with DMM Issue 44 (9-20-92),
122.412a is revised as follows:

122.412 City Routes and Post Office Boxholders

a. The addressee's name, street address or post
office box number and city, state, and ZIP Code
may be omitted from the address . . . (the remainder
of the sentence is unchanged).

—Marketing and Customer Service Group, 5-28-92

DOMESTIC ORDERS
False Representation. Enforced by postmasters at cities listed.

State/city

FL, Palm Harbor 34684-
1931.

Names covered

Health
322.

Care U.S.A. 35246 U.S. 19N. Suite

Product

The sale of magnetic health products
Pillow.

and Deep Sleep

—Judicial Officer, 5-28-92
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Public Housing Agency Notices—
Apartment Resident Evictions

The National Affordable Housing Act of 1990
provides that public housing agencies (PHAs) must
notify the local post office if an individual or family
is evicted for criminal activity, including drug relat-
ed criminal activity. To implement this provision,
the Department of Housing and Urban Develop-
ment recently adopted rules stating that the PHA
must notify the post office serving the dwelling unit
that the evicted individual or family no longer re-
sides in this unit.

The purpose of this post office notification pro-
vision stated in the regulation follows:

So that the post office will terminate the de-
livery of mail for such (evicted) persons at
the unit, and that such persons not return to
the project for pickup of the mail.

Personnel should handle mail for these evicted
tenants in accordance with the general procedures
for treatment of mail which is undeliverable-as-ad-
dressed. Under these procedures, mail is undeli-
verable-as-addressed when there is clear evidence
that the addressee is no longer at the designated
address. While it is preferable that the addressee
provide change-of-address information, personnel
should honor a written notice from the PHA, on
the PHA's letterhead if available, and treat the mail
in question as undeliverable-as-addressed.

Personnel should handle this undeliverable mail
in accordance with the Domestic Mail Manual
(DMM), section 159.326 (b), which authorizes a 10-
day holding period when the addressee moves
without leaving a forwarding order. If no forward-
ing order is received within this time period, the
carrier must initiate Form 3575, Change of Address
Order for "moved left no address," after the mail is
sent to a Computerized Forwarding System (CFS)
unit for processing. —Delivery, Distribution, and

Transportation Depl, 5-28-92

Federal Employees Group
Life Insurance

The most recent issue of Standard Form 2821,
Agency Certification of Insurance Status (July 1991),
contains a new Item 4b, which is used to indicate
retirement coverage. The Office of Personnel Man-
agement (OPM) has indicated that personnel of-
fices must use this edition of the form.

Personnel may requisition the new SF 2821 from
the materiel distribution centers (MDCs) on Form
7380, MDC Supply Requisition. All previous editions
of the form are obsolete.

As a reminder, individuals responsible for com-
pleting SF 2821 must ensure that Item 7 of the
form reflects the date SF 2819, Notice of Conversion
Privilege, was issued. An employee must receive SF
2819 when Federal Employees Group Life Insur-
ance (FEGLI) terminates under conditions enti-
tling the employee to convert to an individual
policy. All retiring employees must also receive SF
2819, regardless of their eligibility to continue
FEGLI coverage into retirement. The notice in-
forms employees that if they are eligible and wish
to carry FEGLI coverage into retirement, they
should not apply for conversion. Section 2, Retire-
ment of Employee, of the Instructions to Employ-
ing Agencies, printed on the back of the SF 2821,
describes occasions when a retiring employee may
want to consider a conversion policy.

—Employee Relations DepL, 5-28-92

Reminder

Verification of Mailing Statements
All current mailing statements contain a box to

designate the Processing Category. A recent review
of completed mailing statements shows that mail-
ers frequently leave this box blank or complete it
incorrectly. Domestic Mail Manual 128 includes in-
formation about the requirements for the various
processing categories.

Processing category information is vital for data
collection. Supervisors should remind acceptance
employees that they must ensure that the mailing
statement (including the processing category) is
completed correctly. They should also bring this
requirement to the attention of mailers who habit-
ually provide incorrect or no information. In addi-
tion, employees who enter mailing statement data
into the PERMIT and BRAVIS systems should
record the processing category data correctly.

—Marketing and Customer Service Group, 5-28-92
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DMM Notice

OVERSEAS MILITARY MAIL—STANDARDIZED ADDRESSES
Effective with Domestic Mail Manual (DMM) Issue

43 (6-21-92), DMM 122.81 is revised to reflect the
standardized addressing of overseas military mail
implemented by the Postal Service on July 15,
1991. The new standardized addresses must be
used effective July 15, 1992.

Address standardization changes the last two
lines of military addresses to conform to address-
ing practices for other U.S. Mail. Military APO/
FPO ZIP Codes now have three new state abbrevia-
tions: AA, AE, and AP, which replace the previous
designations of New York, Miami, San Francisco,
and Seattle.

122.8 Military Mail
122.81 Overseas Military Mail

(Delete existing 122.815; then renumber existing 122.811
through 122.814 as 122.812 through 122.815; add new
122.811 as follows:)

122.811 Elements of Standardized Delivery Ad-
dresses. Overseas military addresses must conform
to domestic addressing standards. The delivery
line must reflect ship's name, UNIT number, or
PSC number, and BOX number if assigned. The
last line must contain the APO or FPO designation,
the appropriate two-letter "state" abbreviation of
AA, AE, or AP, followed by the ZIP + 4 or five-
digit ZIP Code. The state abbreviations replace
previous designations of Miami, New York, and
San Francisco and Seattle, respectively. AA is used
with the three-digit ZIP Code prefix 340, AE with
ZIPs 090-098, and AP with ZIPs 962-966.

122.812 Army. Mail addressed to Army person-
nel must indicate grade; full name, including first
name and middle name or initial; UNIT number;
APO; state abbreviation; and ZIP + 4 or five-digit
ZIP Code.

Example:
SFC DARRELL C YOUNG
UNIT 29716
APO AE 09028

122.813 Air Force. Mail addressed to Air Force
personnel must indicate grade; full name, includ-
ing first name and middle name or initial; PSC or
UNIT number; APO; state abbreviation; and
ZIP + 4 or five-digit ZIP Code.

Example:
SSGT HAROLD R JONES
PSC 1202 BOX 199
APO AE 09802

MSG'l JOHN R DOE
432ND SUPPORT GROUP
UNIT 5017
APO AP 96316-5917

122.814 Navy and Marine Corps. Mail ad-
dressed to Navy and Marine Corps personnel must
indicate rank or rating; full name, including first
name and middle name or initial; PSC number for
shore-based units, or name of ship; FPO; state ab-
breviation; and ZIP + 4 or five-digit ZIP Code.

Examples:
PCI TIMOTHY R LARSON
OE DIV/OPS
USS ANTIEI AM (CG-54)
EPO AP 96660-1174

MAJ JOHN M DOE
PSC 1009 BOX 6
FPO AA 34053

LT JAMES T DOE
SUPPLY DEPT
PSC 1006 BOX 1
FPO AE 09730-1050

CWO-2 JOSEPH R EAGLE
PSC 473 BOX 13
FPO AP 96349-1103

122.815 Dependents Residing with Military Per-
sonnel. (Revise example as follows:)

Example:
MS CARRIE I HULL
C/0 MSG HAROLD G HULL
284TH MAINT CO
UNIT 1517
APO AA 34005-1517

—Delivery, Distribution, and
Transportation Dept., 5-28-92

VEHICLE HIRE CONTRACT OBLIGATIONS
Replace paragraphs 266.1 and 267.5 in Hand-

book PO-701, Fleet Management, with the following
corresponding paragraphs:

266.1 Contract Obligations. These are claims re-
sulting from damage to leased vehicles while in
postal custody and are adjudicated and paid as con-
tractual obligations rather than tort claims. Pay-
ment may not exceed the contractor's loss. When a
postal employee causes a vehicle to be damaged, an
eligible contractor may claim, and is entitled to re-
ceive, the actual cost of returning the vehicle to its
condition before the damage occurred, or replace-
ment of it with a vehicle of like age and condition,
whichever amount is less. Verify that the postal em-
ployee reports all damage inflicted on the contrac-
tor's vehicle so that all valid claims may be paid.

267.5 Investigation by Manager Vehicle Pro-
grams/Services. On the basis of information on
Form 5201 and SF 91, the fleet manager will:

a. Investigate to determine whether damage was
a result of an act or negligence of a postal employ-
ee, mail contractor, or contractor's employee, or
the result of an act by a third party.

b. Inspect the vehicle to verify the reported dam-
ages.

c. Estimate probable repair cost.
d. Retain all documentation pertaining to the

damage, pending receipt of the claim.
A future edition of Handbook PO-701 will in-

clude these revisions.
—Operations Systems and Performance Dept., 5-28-92
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DMM Notice

Special Service Mail via
Department of State

Express Mail, registered, certified, insured,
COD, special delivery, special handling, and return
receipt for merchandise services are not available
for mail transmitted through Department of State
facilities. Postal employees must not offer these
special services to postal customers for such mail,
easily recognizable by its ZIP Code and customarily
addressed:

NAME
FOREIGN CITY
DEPARTMENT OF STATE
WASHINGTON DC 20521

Employees must return mail sent with any special
service listed above to the sender endorsed Service
Not Available when it is addressed for transmission
via the Department of State. Domestic Mail Manual
(DMM) 126.222 provides that mail addressed for
delivery through the Agency for International De-
velopment (AID) is subject to the requirements of
that section and must use ZIP Code 20523.

Effective with Domestic Mail Manual (DMM) Issue
43 (6-21-92), DMM 126.22 is revised to reflect the
current address format for items authorized for
transmission by the U.S. Department of State. In
addition, DMM 126.23 is revised to include certi-
fied mail among special services not available for
transmission through Department of State facili-
ties.

126 Department of State Mail

126.22 Addressing

126.221 Format. The following form of address
must be used for all items authorized for transmis-
sion by the Department of State:

NAME
FOREIGN CITY (omit name of country)
DEPARTMENT OF STATE
WASHINGTON DC 20521

126.222 Agency for International Development.
Mail addressed for delivery through the Agency for
International Development (AID) using the ZIP
Code 20523 is subject to the requirements of this
section.

126.23 Special Services Not Available. Express
Mail, registered, certified, insured, COD, special
delivery, special handling, and return receipt for
merchandise are not available for mail transmitted
through Department of State facilities. When ad-
dressed for transmission via the Department of
State, mail sent by any special service above is re-
turned to the sender endorsed Service Not Avail-
able.

—Marketing and Customer Service Group, 5-28-92

DMM Notice

Prohibited Closures for Automation
Compatibility

Effective with Domestic Mail Manual (DMM) Issue
43 (6-21-92), DMM 521.42 is changed to clarify
the types of exterior closures prohibited on mail
submitted for automation-based rates (ZIP + 4 or
ZIP + 4 barcoded).

Certain closures cannot be processed through
the Postal Service's automated sortation equip-
ment. Closures that are inflexible or protrude such
as buttons, clasps, or staples, can jam or damage
the equipment or damage other mail during proc-
essing.

Previous requirements had already established a
prohibition on any protrusion that might impede
or damage mail processing equipment. This
change more clearly specifies the prohibited clo-
sure materials and the other types of materials that
may be prohibited depending on their potential for
hindering mail processing. This change also estab-
lishes the acceptability of staples affixed to booklet-
type mailpieces submitted for automation-based
rates when properly placed and securely fastened.

521.42 Prohibited Closures

521.421 Clasps, String, Buttons. Clasps, string,
buttons, or like materials must not be used to close
mailpieces claimed at any of the automation-based
rates (ZIP + 4 or ZIP + 4 barcoded). Other pro-
trusions that may impede or damage the mail or
mail processing equipment are also prohibited. Ex-
terior staples are prohibited except for booklet-
type mailpieces.

521.422 Staples. Staples must not be used as a
tabbing or wafer seal substitute for automation-
based rates. For automation-compatibility, staples
or saddle stitching may be used only on booklet-
type mailpieces to join the bound edge or spine.
When used this way, the staple must be parallel
with the bound edge or spine and must seal tightly
and securely so it does not protrude and impede or
damage the mail or mail processing equipment.

—Marketing and Customer Service, 5-28-92

Postal Convenience Center
Panel: Installation

When installing Notice 100-ABC, Postal Con-
venience Center Panels, in the lobby scale well area
(area surrounding the weighing and rating units),
add the following to step 4:

Add one teaspoon of either glass cleaner or
dish soap to one quart of water. Lightly
spray the backing material of the panel.

This procedure allows the panel to be centered
and squared in a much faster and easier manner.

—Philatelic and Retail Services Dept., 5-28-92
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IMM Revision

Printed Matter Enclosures—
Exhibit 241.51 Changes

Effective immediately, Exhibit 241.51, Countries
Which Prohibit Printed Matter Enclosures, is re-
vised to reflect a new list of countries. Printed
matter articles sent to the countries listed in Exhib-
it 241.51 may contain as enclosures, a card, enve-
lope, or wrapper bearing only the printed address of the
sender or the sender's agent in the United States.

Printed matter articles sent to the countries not
listed in Exhibit 241.51 may contain as enclosures,
a card, envelope, or wrapper bearing the printed
address of the sender or the sender's agent either in
the United States or in the country of destination of the
original mailpiece.

The revised Exhibit 241.51 follows:

Exhibit 241.51

Countries Which Prohibit Printed Matter Enclosures

Andorra
Anguilla
Antigua and Barbuda
Armenia
Ascension
Azerbaijan
Azores
Bermuda
British Virgin Islands
Byelarus
Cayman Islands
China
Corsica
Cuba
Dominican Republic
East Timor
Estonia
Falkland Islands
French Guiana
French Polynesia
Georgia, Republic of
Gibraltar
Guadeloupe
Hong Kong
Hungary
Kampuchea
Kazakhstan
Kyrgyzstan
Korea, Democratic

Peoples Republic

Korea, Republic of
Latvia
Lebanon
Lesotho
Libya
Lithuania
Maldives
Martinique
Moldova
Montserrat
New Caledonia
Panama
Pitcairn Islands
Reunion
Russia
Saint Helena
Saint Pierre and Miquelon
Saudia Arabia
Singapore
South Africa
Sri Lanka
Tajikistan
Taiwan
Thailand
Tristan da Cunha
Turkmenistan
Turks and Caicos Islands
Ukraine
Uzbekistan
Wallis and Futuna Islands

Issue 10 of the International Mail Manual (IMM)
will contain this revision.

—Marketing and Customer Service Group, 5-28-92

Canceled Wanted Circular
Destroy the wanted circular on James John

Falbojr., dated October 19, 1990.
—Inspection Service, 5-28-92

Third-Class Enclosures at Special
Fourth-Class Rates

This article clarifies the rules for third-class
matter enclosed with special fourth-class mail.

Domestic Mail Manual (DMM) 724.32 provides
that any printed matter which would be mailable as
third-class mail may be included loose with any
qualifying material mailed at the special fourth-
class rates of postage. Postage on third-class print-
ed matter is charged at special fourth-class rates.

In accordance with DMM 136.322, the third-class
rate must be paid for the mailing of any third-class
item other than printed matter (or an item subject
to the third-class rates which is not specifically pro-
vided for in DMM 721.2 or 724.3 as a permissible
enclosure) that is enclosed in a parcel containing
special fourth-class rate material for which the spe-
cial fourth-class rate of postage is being paid.

—Marketing and Customer Service Group, 5-28-92

See Form 1079 on Page 15

Postal Quarter III Philatelic
Products Report

The Postal Quarter (PQ) III, Fiscal Year (FY)
1992 philatelic inventory survey begins on
Monday, June 1, 1992. It is imperative that all asso-
ciate offices and management sectional centers
(MSCs) complete, verify, and forward their reports
according to schedule because the final PQ, HI
survey report will not include late figures.

Associate offices must submit all PQ III survey
reports on Form 1079, Philatelic Product Physical In-
ventory Recap. The reverse side of the form has di-
rections for preparing it. Previous forms are obso-
lete.

By June 5, 1992, all associate offices must for-
ward the completed Philatelic Product Physical Inven-
tory Recap, printed in this Bulletin, to their MSC
office. MSCs will use these forms to prepare a con-
solidated report using Form 1079-C, Philatelic Prod-
uct Inventory and Sales Report, which the New York
Postal Data Center (PDC) will send them the week
of May 18. Any MSC that does not receive its Form
1079-C by May 28 should contact the PDC supervi-
sor at (212) 613-8560 or PEN 212-664-8560.

All MSCs and divisions must forward their com-
pleted Form 1079-C on or before June 11 to:

POSTAL ACCOUNTS BRANCH-PHILATELIC SALES
NEW YORK POSTAL DATA CENTER
UNITED STATES POSTAL SERVICE
1250 BROADWAY
NEW YORK NY 10099-9402

The Philatelic and Retail Services Department is
aware of and greatly appreciates the dedicated ef-
forts of associate office and MSC personnel to pro-
mote and sell philatelic products. However, it is
important to remember that unless they complete
and submit Forms 1079 on time, those persons and
their facilities cannot receive proper credit for their
work.—Philatelic and Retail Services Dept., 5-28-92
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See Article Page 9
U.S. POSTAL SERVICE fck ^

^^ See Instructions on Reverse ^H
PHILATELIC PRODUCT PHYSICAL INVENTORY RECAP (FY 1992, PQ III) ^ Before completion ^

Reporting Retail Outlet/MSC

(A)

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

Item Description
and Number

(B)

Stamp Lapel Pins (3674-75, 3677-78,
3680, 9990-92, 9994-95, 9998)

World War II
Miniature Sheet (btJJ>

Creatures of the Sea Album (8808)

1990 Commemorative Mint Set (8809)

I Have a Dream: A Collection
of Blacks on U.S. Stamps {OSW)

Creatures of the Sea Poster (8812)

Indian Headdresses Folder (8813)

Our World: Images
of Nature, Vol. 2 (oalo)

Best of the Decade „»„„., .
Mint Set <**"

Stampin' Board Game (8824)

1 989-90 Definitive Mint Set (8835)

World War II Remembered
1 94 1 : A World at War (8842'

1991 Definitive Stamp Packet A
(Single Stamps, Stationery) <8846'

1991 Definitive Stamp Packet B
(Booklet Panes) (8847'

1991 Definitive Stamp Packet C
(Priority, Express Mail Stamps) (8848)

$2.50 Stamp Collecting Kits
(8854, 8858, 8930)

1991 Commemorative Stamp
Collection (888O>

Guide to U.S. Stamps, 18th Edition (8891)

1991 USPS Stamp Ornament
(Contemporary) (8951'

1991 USPS Stamp Ornament
(Traditional) (895Z)

Letters From the Sand (9951)

Obsolete Products (Any Items Not Officially
Announced as Removed From Sale)

MSC Code

On Hand
Beginning

of
Quarter

(C)

District Code

Increase
(Receipts

and Adjust-
ments)

(D)

Finance No.

Decrease
(Shipments
and Adjust-

ments)

(E)

Reported Period

On Hand
at End

of
Quarter

(F)

Total
Sold

(C+D-E-F)

(G)

Unit
Selling
Price

(H)

$1.50

2.90

7.95

16.50

17.95

4.95

4.95

12.50

18.95

13.95

24.95

15.95

12.30

28.00

26.85

2.50

19.95

5.95

14.95

14.95

24.95

1.00

Ending Date

TOTAL
$ 00

(1)

Prepared by (Print Name) ^f
TOTAL PHILATELIC SALES ^1

îgnature and Date (Postmaster or Designee) Title

PS Form 1079, May 1992 All Previous Editions Are Obsolete
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PROCEDURES AND INSTRUCTIONS FOR COMPLETING FORM 1079

I. COPY DISTRIBUTION AND TIMING

AOs—Submit completed form to MSC one week after close of Quarter.
MSCs—Three weeks after close of Quarter submit consolidated report.

Where special regional instructions direct the MSC consolidated rep&rt to the Region for review pri&r t® sending t@ PDC, these instrttcti&ns shmtld
be followed.

II. SPECIAL INSTRUCTIONS—FORM Ifl79

1. With reference to LINE 16, please include only those items whose numbers are listed. Any inventory and sales information for other
collecting kits should be included on LINE 22.

2. For LINE 22, also enter the dollar amount sold (Column I) in Column D and Column G only, as if each inventory item cost $ 1. Round
off figures to the nearest whole dollar. (Entries must fee made i« b&th indicated columns to trigger cemputer operation.) It is net
necessary to make any entries in Columns C, E, or F on LINE 28.

3. Use only the issue of Form 1079 specified in the most recent POSTAL BULLETIN notice or other instructions for the PQ survey. Using
earlier issues will adversely impact PDC key punching and other operations.

III. GENERAL INSTRUCTIONS—FORM 1079

1. COLUMN (A) LINE REFERENCE

Self-explanatory.

2. COLUMN (B): Please refer to separate instructions listing the revisions and write-in entries, if any, needed in this column for the
current survey.

3. COLUMN (C) ON HAND BEGINNING OF QUARTER

AO—Refer to previous quarter's report for "On Hand at End of Quarter"—Column F. Column C of this report must be the same as
Column F of the previous quarter's report.

MSC—On consolidated report Column C must equal "On Hand at End of Quarter" of the previous quarter's report. Note this data
comes preprinted on computerized Form 1079-C and should not be modified. Refer to separate instructions for details.

4. COLUMN (D) INCREASE/RECEIPTS AND ADJUSTMENTS

AO—Record totals by product received from MSC/SDO during the quarter.
MSC—Include only totals to those philatelic products received by the MSC/SDO from outside the MSC such as new products sent by
contractor, transfers from Regional APD or from another MSC, during the quarter. DO NOT include shipments received from your
AOs or stations and branches as returned stock.

5. COLUMN (E) DECREASE/SHIPMENTS AND ADJUSTMENTS

AO—Record totals by product shipped back to the MSC/SDO by the AO during the quarter. If any stock was returned for
destruction at MSC/SDO, attach letter stating amount by products to your 1079 when returned to MSC.

MSC—Include only totals to those philatelic products shipped out of the MSC such as shipments to the Regional ADP or to other
MSC/SDO. Do not include shipments to your AOs or stations and branches. Also any products that have been destroyed by Form
3238, Destruction Certificate, or items authorized for promotional use as displays are to be included in this column.

6. COLUMN (F) ON HAND AT END OF QUARTER

AO—Record actual item count of AOs' Main Stock and individual clerk stock. If clerk is on leave or otherwise unavailable at report
time, count stock prior to departure, if possible.

MSC—Consolidate all AO, station and branch reports and include MSC/SDO Main Stock and Main Office individual clerk stock.

7. COLUMN (G) TOTAL SOLD

AO—Determine total of each product sold during quarter using following formula:

Columns (C, D, E, F) total items sold.

MSC—Consolidate MSC, station and branch plus AO reports and use same formula as above to determine MSC total sold of each
item.

8. COLUMN (H) UNIT SELLING PRICE

Self-explanatory.

9. COLUMN (I) TOTAL COLUMN

Please note it is not required for either the AO or the MSC to complete this column (Col G x Col H), since the computer program at the
PDC automatically calculates the sales revenue dollars and enters them in the "TOTAL" column. Some AOs and MSC may want to
manually calculate total sales dollars for the quarter for their own records and use. Where that is the case, they may optionally fill in
the total column.

IV. A REMINDER ON FORMS DISTRIBUTION

AOs keep a copy and send original to MSC. MSC keeps original AO reports, does consolidation, sends original to PDC, sends copies
as per instruction at top of page and retains file copy for its records.
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Copyright U.S. Postal Service 199T

Format: Panes of 50
Issue Date: May 29, 1992
City: Rosemont, Illinois (Postmark will read Chicago, the site

and postmark for the original World Columbian Exposition
in 1893)

Designers: Vladimir Beilin, Moscow, Russia
Robert T. McCall, Paradise Valley, Arizona

Typographer: John Boyd, New York, New York
Art Director and Project Manager: Jack Williams, Program

Manager, Stamp Design Section, USPS
Manufacturing Process: Gravure, Bureau of Engraving and

Printing
Colors: Magenta, cyan, yellow, black
Overall Size: 0.99 x 1.56 inches / 25.1 x 39.6 mm
Plate Numbers: Four
Marginal Markings: (USPS Olympic Composite Logo)

This is a joint stamp issue by the United States and Russia.
The designs portray past space achievements and envision
possible future cooperation in space exploration. A designer
from each of the two countries worked together to create the
unique painting for the four stamp designs.
©United States Postal Service 1991 36 USC 380*
*U.S. Olympic Committee authenticity notice
Use Correct ZIP Code®

A broad spectrum of space exploration—past, present, and
future—is displayed on the dramatic Space block of four com-
memorative stamps issued May 29, a joint issue with Russia, at
the WORLD COLUMBIAN STAMP EXPO '92 in suburban
Chicago, Illinois. The se-tenant composite design for the 29-
cent U.S. and the 25-ruble Russian blocks of four was developed
in a joint collaboration by Robert T. McCall of Paradise Valley,
Arizona, and Vladimir Beilin of Moscow, Russia. The Space
design features most of the significant achievements in space
exploration in the last 35 years and gives equal emphasis to the
achievements of each country.

How to Obtain the U.S. First Day of Issue Postmark

The first day of issue postmark will be available for 90 days.
The easiest way is to purchase the new stamps at the local post
office, affix the stamps to envelopes of choice, address the
envelopes (to one's self or others), and place the envelopes in a
larger envelope address to: CUSTOMER AFFIXED ENVELOPES, us
SPACE STAMPS, POSTMASTER, 1000 E OAKTON ST, DES PLAINES IL
60018-9991.'

* (Rosemont is part of the Des Plaines Post Office delivery area. Postmark will show
Chicago, IL 60607)

Once the first day of issue postmark is applied, the envelopes
will be returned through the mail. There is no charge for the
postmark.

Customers who wish the Postal Service to affix a single stamp
(selected at random; no requests for particular stamps will be
honored), or a block of four stamps, up to a maximum of 50
envelopes, should send their self-addressed envelopes and 29
cents per single stamp or $1.16 per block of four stamps, by
check or money order, to: us SPACE STAMPS, POSTMASTER, 1000 E
OAKTON ST, DES PLAINES IL 60018-9992.

How to Purchase the Russian Stamps

The Russian Space stamps will be available in the United States
at WORLD COLUMBIAN STAMP EXPO '92, at the philatelic
center at Postal Service Headquarters (475 L'Enfant Plaza, SW,
Washington, DC), and by mail order from the PHILATELIC SALES
DIVISION, PO BOX 449997, KANSAS CITY MO 64144-9997 (the usual $10
minimum order and 50-cent handling fee apply). After adjust-

ments for currency exchange rates, the Russian stamps will cost
47 cents each, $1.88 for the block of four, and $15.04 for the
complete pane of 32.
How to Obtain the Russian First Day of Issue Postmark

Customers have 90 days to obtain the first day of issue
postmark by mail. After purchasing the stamps, customers may
affix the stamps to envelopes of choice, and place the envelopes
in a larger envelope addressed to: CUSTOMER AFFIXED ENVELOPES,*
RUSSIAN SPACE STAMPS, POSTMASTER, DES PLAINES IL 60018-9993.

The Postal Service will affix either a single (selected at
random; no requests of particular stamps will be honored) or a
block of four Russian stamps, up to a maximum of 50 envelopes.
Customers should send envelopes and 47 cents per single stamp
or $1.88 per block of four, in check or money order, to: RUSSIAN
SPACE STAMPS,* POSTMASTER, 1000 E OAKTON ST, DES PLAINES IL
60018-9994.

•Orders for Russian stamps must include a self-addressed envelope with sufllcent
U.S. First-Class postage for the return of the envelopes through the mail.

How to Obtain U.S.-Russian Combination First Day of
Issue Postmarks

Customers may prepare combination covers with the U.S. and
Russian stamps affixed on one envelope. Each country's first day
of issue will only be applied to its respective stamps. Therefore,
customers submitting combination covers are advised to leave
sufficient space on the envelopes for both cancellations. Enve-
lopes that do not allow cancellations to be applied without
touching the stamps of the other country will be returned
unserviced. Requests should be mailed to: CUSTOMER AFFIXED
ENVELOPES, COMBINATION SPACE STAMPS, POSTMASTER, 1000 E OAK-
TON ST, DES PLAINES IL 60018-9995.

The Postal Service will affix either a single of the U.S. and
Russian stamps (selected at random; no requests for particular
stamps will be honored) or a block of four of each, up to a
maximum of 50 envelopes. Customers should send their enve-
lopes and 76 cents per two single stamps or $3.04 per both
blocks of four stamps (envelopes must be large enough to
accommodate both blocks of four stamps), by check or money
order, to: COMBINATION SPACE STAMPS, POSTMASTER, 1000 OAKTON
ST, DES PLAINES IL 60018-9996.
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Copyright U.S. Postal Service 1991

Format: Panes of 50
Issue Date: June 1, 1992
City: Danville, Kentucky
Designer: Joseph Petro, Lexington, Kentucky
Typographer: Bradbury Thompson,

Design Coordinator, Citizens' Stamp
Advisory Committee

Art Director and Project Manager: Jack Williams,
Program Manager, Design Section,
U.S. Postal Service

Modeler: Richard Sennett, Stamp Venturers
Manufacturing Process: Gravure (Stamp Venturers,

contractor; J.W. Fergusson & Sons, printer)
Colors: Cyan, yellow, magenta, black, and line blue
Size: .84 x 1.41 inches/21.34 x 35.81 mm

(image area)
.99 x 1.56 inches/25.17 x 39.37 mm (overall)

Plate Numbers: Five preceded by the letter S
Marginal Markings: ©U.S. Postal Service 1991

Use Correct ZIP Code®
(USPS Olympic logo) 36 USC 380*
*U.S. Olympic Committee authenticity notice

Kentucky Statehood Commemorative
Stamp

The Postal Service issues a 29-cent Kentucky
Statehood commemorative stamp June 1 in Dan-
ville, Kentucky, to celebrate the 200th anniversary
of Kentucky's entry into the Union as the 15th state.
The stamp, designed by Joseph Petro of Lexington,
Kentucky, features My Old Kentucky Home State
Park in Bardstown. The home was immortalized in
the Stephen Collins Foster song, which became
Kentucky's official state song in 1928.

How to Order First Day of Issue Postmark

Customers have 30 days to obtain the first day of
issue postmark by mail. The easiest way is to
purchase the new stamps at the local post office,
affix the stamps to envelopes of choice, address the
envelopes (to one's self or others), insert a card of

postcard thickness, tuck in the flap, and place the
envelopes in a larger enveloped addressed to:
CUSTOMER AFFIXED ENVELOPES, KENTUCKY STAMP,
POSTMASTER, 430 W WALNUT ST, DANVILLE KY
40422-9991.

Once the first day of issue postmark is applied,
the envelopes will be returned through the mail.
There is no charge for the postmark. All orders
must be postmarked by July 1.

Customers who wish the Postal Service to affix
stamps (to a maximum of 50 envelopes) should
send self-addressed envelopes and 29 cents per
stamp, by check or money order to: KENTUCKY
STAMP, POSTMASTER, 430 W WALNUT ST, DANVILLE KY
40422-9992.
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Copyright U.S. Postal Service 1991

Format: Booklets of 20 (four panes of five stamps)
Issue Date: June 15, 1992
City: Washington, DC
Designer: Chuck Ripper, Huntington,

West Virginia
Typographer: Bradbury Thompson,

Citizens' Stamp Advisory Committee
Art Director and Project Manager: Jack Williams,

Program Manager, Design Section,
U.S. Postal Service

Modeler: Intaglio Corporation, Chicago, Illinois
Manufacturing Process: Gravure (American Bank

Note, contractor; Multi-Color Corp., printer)
Colors: Yellow, magenta, cyan, brown, special

green, special brown, and black
Size: .82 x 1.40 inches/21.34 x 35.81 mm (image

area)
.965 x 1.56 inches/25.17 x 39.37 mm (overall)
1.56 x 5.565 inches/39.6 x 142.1 mm (full pane)

Plate Numbers: Seven preceded by the letter A

Hummingbirds Commemorative
Stamps

The Postal Service issues five 29-cent Humming-
birds commemorative stamps on June 15 during
the National Audubon Society's convention at
American University in Washington, DC, in book-
lets of 20. The stamps, designed by noted wildlife
artist and veteran stamp designer Chuck Ripper,
feature the broad-billed, calliope, costa's, ruby-
throated, and rufous hummingbirds.

Hummingbirds, often called the helicopters of
the avian world, have evolved a unique form of
flight. While other birds can hover for a moment or
two, the darting, start-stop, up-down, forward-
backward flight of hummers belongs to them alone.
Hummingbirds scull the air rather than stroke it,
gaining constant lift from what is more of a for-
ward-and-backward movement than the more usual
up-and-down flapping of other birds. When hover-
ing, their bodies assume a nearly vertical position.
To power such an extraordinary set of wings, which
never have a rest when the bird is in flight, hum-
mingbirds have the largest pectoral muscles for
their size of any animal alive.

How to Order First Day of Issue Postmark
Customers have 30 days to obtain the first day of

issue postmark by mail. The easiest way is to
purchase the new stamps at the local post office, affix
the stamps to envelopes of choice, address the
envelopes (to one's self or others), insert a card of
postcard thickness, tuck in the flap, and place the
envelopes in a larger envelope addressed to: CUS-
TOMER AFFIXED ENVELOPES, HUMMINGBIRDS STAMPS,
POSTMASTER, 900 BRENTWOOD RD NE, WASHINGTON
DC 20066-9991.

Once the first day of issue postmark is applied, the
envelopes will be returned through the mail. There
is no charge for the postmark. All orders must be
postmarked by July 15, 1992.

The Postal Service will affix only full panes of five
stamps or a random single stamp (to a maximum of
50 envelopes). Requests for a particular single stamp
will not be honored. Customers should send self-
addressed envelopes and $ 1.45 for a full pane of five
or 29 cents for a random single, by check or money
order, to: HUMMINGBIRDS STAMPS, POSTMASTER,
900 BRENTWOOD RD NE, WASHINGTON DC 20066-9992.
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29-CENT SPACE COMMEMORATIVE STAMPS
The block of four 29-cent Space commemorative stamps goes on sale May 29 in Des Plaines, Illinois.

The block of stamps is a joint issue with Russia (formerly of the Union of Soviet Socialist Republics).
The four setenant designs are based on a painting prepared jointly by a U.S. designer and a Russian

designer. The stamps depict space accomplishments by both countries and project the possibility of joint
space ventures in the future.

The diagram p*wvwies an explanation of the space accomplishments shown m the designs. Personnel
should widely disseminate it for use in answering customer inquiries.

POSSIBLE USA & RUSSIA JOtNT
MANNED MISSION TO MARS

RUSSIAN
COSMONAUT

USA APOLLO
LUNAR

LANDING
FIRST

MAN ON MOON

USA
APOLLO
DOCKING

WITH SOYUZ

USSR
VOSTOK

FIRST
MAN IN SPACE

USSR
SPUTNIK

FIRST
SATELLITE

USA
ASTRONAUT

USSR MANNED
SPACE STATION

MOON

USSR
SOYUZ SPACE

CRAFT

USA MERCURY
FIRST AMERICAN

IN SPACE

USA
GEMINI

—Philatelic Retail Services Dept., 5-28-92
EARTH
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Travel/Relocation Vouchers:
High Cost Localities

Travel Vouchers. All personnel submitting, review-
ing, and approving travel/relocation vouchers
should familiarize themselves with existing policy
on the above procedures. They must submit travel/
relocation vouchers on a timely basis. Handbooks
F-10, Travel Policy, sections 132 f and 741; F-12,
Relocation Policy, section 170 f.; and F-l 1, PCES Re-
location Policy, sections 251, 350, and 440 governs
the frequency for submitting vouchers.

To circumvent delays in processing vouchers:
• Claim expenses within policy and support

them with acceptable documentation.
• Check the math.
• Have original signatures of the payee and

approving official.
• Include Social Security number, current

address, finance numbers, account num-
bers, etc.

To reflect travel relocation expenses accurately on
Postal Service finance reports, submit, review, and
process these vouchers and all other travel/reloca-
tion related documents promptly to:

TRAVEL PAYMENT SECTION
SAN MATEO POSTAL DATA CENTER
UNITED STATES POSTAL SERVICE
2700 CAMPUS DRIVE
SAN MATEO CA 94497-9422

Change in High Cost Locality. Appendix B, part II.
C of Handbooks F-10, Travel Policy, and F-12, Relo-
cation Policy, contains a listing of high cost per diem
localities. Effective immediately, change the locali-
ty of Eatontown within the state of New Jersey to
Freehold/Eatonto wn.

—Dept. of the Controller, 5-28-92

Uniform Program Inquiries
The following clarifications respond to field in-

quiries with respect to certain provisions of the uni-
form and work clothes program regarding uniform
invoice dates and employee anniversary dates.

• The actual uniform purchase invoice date
should reflect the date the items were
shipped. Or, when employees buy directly
from a local store, the date they receive
the goods.

• Employees have 1 full year from their des-
ignated anniversary year (as stated on their
current Employee Uniform Allowance Statement)
to make a uniform or work clothes pur-
chase for that anniversary year. For in-
stance, if an employee's anniversary date is
3-17-92, he/she may make a purchase for
that allowance year between March 17,
1992 and March 16, 1993. Otherwise, the
Postal Service will not honor the invoices.

—Labor Relations Dept., 5-28-92

/A/A/, Publication 51, Revisions

International Mail—Latvia
Effective immediately, the individual country

sheet for Latvia is amended to reflect a new list of
prohibitions and a new 44-pound weight limit (air
and surface) for parcel post. Previously, the parcel
post weight limit was 22 pounds. Postal personnel
should (1) insert the new list in the prohibitions
section in the country sheet for Latvia, and (2)
delete the 22-pound parcel post rate table and
insert the following 44-pound rate table.

PARCEL POST (270)

AIR

$12.30
1930
26.30
33.30
40.30
46.30
52.30
58.30
64.30
70.30
7630
82.30
88.30
9430

100.30
106.30
112.30
118.30
124.30
130.30
136.30
142.30

Weight
not over

Ibs.
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22

SURFACE

$6.55
6.55
8.65

10.75
12.85
14.95
17.05
19.15
21.25
23.35
25.45
27.55
29.65
31.75
3385
35.95
38.05
40.15
42.25
44.35
46.45
48.55

Weight
no

AIR

$148.30
154.30
160.30
16630
172.30
178.30
184.30
190.30
196.30
202.30
208.30
214.30
22030
22630
232.30
238.30
244.30
25030
256.30
262.30
26830
274.30

over
Ibs.
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44

SURFACE

$50.65
52.75
54.85
56.95
59.05
61.15
63.25
65.35
67.45
69.55
71.65
73.75
75.85
77.95
80.05
8215
84.25
86.35
88.45
90.55
9265
9475

Weight Limit-44 pounds

Prohibitions

The following items are prohibited:
• Any kind of weapons, their components,

ammunition, explosives, and other similar
articles, as well as special chemical prod-
ucts and devices for their use;

• Narcotics and psychotropic substances and
devices for their use;

• Pornographic material or items;
• Raw materials of animal origin;
• Products produced from flora; hyacinth

bulbs, carnation and chrysanthemum seed-
ling and cuttings, seeds of leguminious
plants, seeds of quarantine plants.

Restrictions

Animal products (except canned foods) must be
accompanied by a certificate of veterinary service.
No certificate is required for canned food. Products
of flora must be accompanied by a plant health cer-
tificate (fitosanitary certificate.)

The next issue of the International Mail Manual
and Publication 51, International Postal Rates and
Fees, will incorporate these changes. Integrated
retail terminal (IRT) software is being modified to
reflect them. In the interim, window clerks should
refer to the above parcel post rate chart.

—Marketing and Customer Service Group, 5-28-92
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MAIL ALERT
The mailings below will be deposited in the near future. Offices should attempt to honor the requested

home delivery dates, but not at an additional expense. Mailers wishing to participate in these alerts, for
mailings of one million pieces or more, should contact the National Accounts Division at (202) 268-2207,
by the 15th of the month preceding the month of the requested delivery date.

Title on moiling

Sally Beauty Supply

Fedco Reporter

Egghead Discount Com-
puter Software.

Williams-Sonoma/A Cata-
log for Cooks/June
1992.

Sears — Retail Bonus Club...

Sears PB-Catalog Market
Circular.

Fashion Gal, Fashionation
Something Special,
Right Price Special,
Right Price Fashion
Mine, Show Off Tempo.

Sears— Retail Flyer — 48
Page.

Sears — Retail Craftsman

JC Penney Bridal

JC Penney, Baby Brochure .

Sears GN/HM— New Cus-
tomer.

Sears Y/H— Fall General ....

Sears — Retail Brand Cen-
tral.

Carol Wright Mailing

Talbots, Semi-Annual Sale..

Billy Graham Letter

Best June Summer Sale

Sears JL/CW— Monthly
JC Penney Fashion Plus

Fashion Gal, Fashionation
Something Special,
Right-Price Fashion
Mine, Show Off, Tempo.

Talbots Classic Wardrobe..

JC Penney Styling Salon .. .

Class and
type of mail

Third

Third

Third/Flat

Third/Flat

Third/
Letter.

Third/Bulk ...

Third/
Letter.

Third/Flat

Third/Flat

Third/
Catalog.

Third/
Catalog.

Third/Bulk ..

Fourth-class
bound
printed
matter.

Third/Flat....

Bulk
Business
Mail.

Third/Bulk ...

Third/
Letter.

Third/Flat

Third/Bulk .
Third/

Catalog.
Third/

Letter.

Third/Bulk ...

Third/
Postcard.

Requested
delivery
dates

May 28-30..

May 29-30 ....

June 1-3

June 1—3

June 4-6

June 5-12

June 6-10

June 8-10

June 8-10

June 11-13.

June 11-13....

June 11-18

June 1 1—
July 9.

June 12-14

June 13-16

June 15-17....

June 15-26 .

June 16-19....

June 17-24
June 18-20

June 18-24
(see
com-
ments).

June 23-25....

June 24-26

Number of
pieces

(millions)

2.0

2.0

1.5

1.1

12.0

25

1.7

18.0

5.0

1 l

3.4

2 3

97

1 5

300

2.4

1.5

5.0

8.4
2 6

1.7

2.4

1 3

Distribution

Nationwide ...

So.
California.

Nationwide ...

Nationwide ...

Nationwide ...

Nationwide ...

Nationwide ...

Nationwide ...

Nationwide ...

Nationwide ..

Nationwide ...

Nationwide .

Nationwide ...

Regional

Nationwide ..

Nationwide ...

Nationwide ...

Nationwide ...

Nationwide .
Nationwide ...

Nationwide ..

Nationwide ..

Nationwide .

Presort level

Carrt, five-
digit,
basic.

Carrt, five-
digit.

Three tier

Carrt, five-
digit,
basic.

Carrt, sec-
seg
address.

Carrt

Carrt, 3/5
digit,
basic.

Carrt, sec-
seg
address.

Carrt, sec-
seg
address.

Carrt

Carrt

Carrt

Carrt

Carrt, sec-
seg
address.

Carrt

Carrt, 3/5
digit,
basic.

Carrt, 3/5
basic.

Carrt, ZIP
+ 4 street
sequence.

Carrt
Carrt

Carrt, 3/5
digit,
basic.

Carrt, 3/5
digit,
basic.

Carrt

Comments

6" x 9" natural kraft envelope
(sample enclosed)

8" x 10%" catalog.

37/s" x TVs" envelope from
Minneapolis, MN.

Mail is verified in plant at
Quad Graphics Lomira, WI.

8" x 10 %" catalog.
RRD

Specific requested delivery
dates are indicated on each
sa tag.

8" x 103A" catalog.

Hart-Hanks
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MAIL ALERT—Continued

Title on mailing

JC Penney, Tall Women's...

DECISION Magazine

Leslie's Poolmart

Sear GJ— Big/Tall Men

Spiegel Fall/Winter

JC Penney, Uniform

Class and
type of mail

Third/
Catalog.

Third/Flat

Third/Bulk ...

Third/Bulk ...

Fourth

Third/
Catalog.

Requested
delivery

dates

June 25-27....

June 25-30

June 30-
July 2.

June 30-
July 8.

July 1-
Aug. 17.

July 2-4

Number of
pieces

(millions)

2.3

1 5

1.3

24

3.0

1.4

Distribution

Nationwide ...

Nationwide

Nationwide

Nationwide

Nationwide .

Nationwide ...

Presort level

Carrt

Cant 3/5
basic.

Carrt five
digit,
basic.

Carrt

Carrt

Carrt

Comments

RRD

SVi" x 10%" 44-page tabloid
from Minneapolis, MN.

RRD 103/4* x GVs"

8* x 10 %" catalog

RRD

—Marketing and Customer Service Group, 5-28-92

LABELS FOR EMPTY SLACKS AND POUCHES
All orders for sack labels must now include bar

coded information, including empty sack and
pouch labels. To assist the Topeka Label Printing
Center in printing bar coded labels for empty sacks
and pouches, Form 1578-B, Requisition for Nonstand-
ard Facing Slips or Labels (November 1991), must in-
clude the destination ZIP Code in columns 34-38
and the three-digit content identifier number
(CIN) in columns 39-41.

In columns 34-38, include five zeros (00000) for
the destination ZIP Code for empty sack and pouch
labels. Choose the appropriate three-digit CIN
from the list below and enter it in columns 39-41.

Content Identifier Numbers (CIN) for Empty
Equipment

CIN

801
805
806
807
810
811
812
815
820
825
830
831
832
835
840
841

Description

# 1 Domestic Sack
#2 Domestic Sack
#2 Brown Sack
#2 Brown Plastic Sack
#3 Domestic Sack
#3 Brown Sack
#3 White Plastic Sack
FCM #3 Sack
Airlift PP Sack, AK-HI
#2 Canvas Pouch
#1 US Priority Mail Pouch
#2 US Priority Mail Pouch
US Priority Mail Pouch
FCM#1 Pouch
#1 SAM Pouch
Parcel Post SAM Pouch

Content Identifier Numbers (CIN) for Empty
Equipment—Continued

CIN

842
843
850
855
860
861
862
865
866
867
870
880

Description

Parcel Post MOM Pouch
#1 MOM Pouch
Security Pouch Liner
Express Mail Pouch
Foreign #0 Sack
Foreign #1 Sack
Foreign #2 Sack
# 1 Foreign Air Pouch
#2 Foreign Air Pouch
Foreign Air PP Pouch
US Mail Foreign Sack (ISAL)
Mixed Defectives

When the supply of new bar coded labels arrives,
use them and discard the old non bar coded labels.

If for any reason the bar code scanners at the
bulk mail centers (BMCs) cannot read these labels,
contact the local schemes analyst or the equivalent
at the BMC to ensure proper system configurations
are in place to route empty sacks and pouches.

All new labels will be bar coded and printed on
white label stock, except defective labels, which will
be printed on bar coded, Fluorescent Red, Pantone
805U, label stock.

Gray labels will no longer be produced. All gray
stock at the label printing center has been exhaust-
ed. —Delivery, Distribution, and

Transportation Dept., 5-28-92

Pile sacks evenly to avoid damage and to conserve space




















