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ORDER No. 2834 OFFICE OF THE POSTMASTER GENERAL, 

W asliington, D. 0., August 26, J.932. 
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-vv ALTER F. BRowN, 
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TITLE ONE 

POST OFFICE DEPARTMENT AND POSTAL SERVICE 

CHAPTER 1 

EsTABLISHMENT AND ORGANIZATION OF THE PosT 0FFIOE DEPARTMENT 

ESTABLISHMENT : OFFICERS 

1. The Congress shall have power * * * to estab- Post office and post roads. 
lish post offices and post roads · * * * and to make Constitution, art. 

' 1, § 8. 
all laws which shall be necessary and proper for carrying 
into execution the foregoing powers, * * * 

See see. 401 as to establishment of post offices; sec. 1701 as to estab­
lished post roads. . 

2. There shall be at the seat of government an executive ::::m~~t~e De­
department to be known as the Post Office Department, ~h~·p8~s~a~~!~ 

. and a Postmaster General, who shall be the head thereof, General. 

and who shall be appointed by the President, by and with 
the advice and consent of the Senate, and who may be 
removed in the same manner; and the term of the Post-
master General shall be :for and during the term of the -term 0 £ office. 

President by whom he is appointed, and for one month 
thereafter, unless sooner removed. 

3. Authority to appoint the following-named officers may be Authority to ap-
found in the laws cited: point officers. 

First Assistant Postmaster General, 5 U. S. C. 363. 
Second Assistant Postmaster General, 5 U. S. C. 363. 
Third Assistant Postmaster General, 5 U. S. C. 363. 
Fourth Assistant Postmaster General, appropriation act of 

March 3, 1891 (26 Stat. 944) ,• and subsequent appropriation acts. 
Solicitor for the Post Office Department, 5 U. S. C. 364. 
Chief Inspector, act of July 5, 1884 (23 Stat. 156), and sub­

sequent appropriation acts. 
Purchasing Agent for the Post Office Department, 5 U. S. C. 

366. 
Comptroller, Bureau of Accounts, Post Office Department, 31 

u. s. c. 45. 
Special Assistant to the .Attorney General, 5 U. S. C. 298. 
Director of Parcel Post, 5 U. S. C. 364a, Supplement V. 
Other officers and employees, annual appropriation acts. 
See sec. 2001 o.s to officers of the Railway Mail Servi'ce; sec. 25 as to 

post-office inspectors. 

117452°--32-----2 (1) 



§4 POSTAL LAWS AND REGULATIONS 

Department om- 4 The Postmaster Gener·tl may employ when · tl1e cers as post- • < < ' 

~~l?. ~~d.e~~7~s. service requires it, the Assistant Postmasters General and 
superintendents in his department as post-office inspec-

T l 
tors, and he may allow them therefor not exceeding the 

rave expenses. 
amount expended by them as necessary traveling expenses 
'vhile so employed. 

See sec. 60 as to limitation on allowance for travel ~xpenses. 

Actfinag offitcers.t 5. In case o:f the death, resignation, absence, or sickness 
---o epar men . 
5 u. s. o. 4, of the head of any department, the first or sole assistant 

--of bureaus. 
5 u. s. c. 5. 

thereof shall, unless otherwise directed by the President, 
as provided by section 6 of this title (see par. 3), per­
form the duties of such head until a successor is ap-
pointed, or such absence or sickness shall cease. 

2. In case o:f the death, resignation, absence, or sickness . 
of the chief of any bureau, or of any officer thereof, whose 
appointment is not vested in the head of the department, 
the assistant or deputy of such chief or of such officer, 
or if there be none then the chief clerk of such bureau, 
shall, unless otherwise directed by the President, as pro­
vided by section 6 of this title, perform the duties of 
such chief or of such officer until a successor is appointed 
or such absence or sickness shall cease. 

id~~i_nea by Pres· 3. In any of the cases mentioned in sections 4 and 5 of 
5 u. 8

· c. 6
· this title * * * the President may, in his discretion, 

authorize and direct the head of any other department 
or any other officer in either department, whose appoint­
ment is vested in the President, by and with the advice 
and consent of the Senate, to perform the duties of the 
vacant office until a successor is appointed, or the sick-

Temporary ap­
pointments. 
5 u. s. c. 7. 

-in Post Office 
Department. 
Executive order 
Jan. 6, 1893. 

ness or absence of the incumbent shall cease. 
4. A vacancy occ.asioned by death or resignation must 

not be temporarily filled under the provisions o:f sections 
4, 5, and 6 of this title :£or a longer period than thirty 
days. 

5. Pursuant to the authority conferred by section 6 of Title 5, 
U. S. Code: The Second Assistant Postmaster General is au­
thorized and directed to perform the duties of the Postmaster · 
General whenever and so long as he and the First Assistant Post­
master General shall both be absent or sick; and the Third Assist­
ant Postmaster General is authorized and directed to perform the 
duties of Postmaster General whenever and so long as he and the 
First and Second Assistant Postmasters General shall be absent 
or sick. And the Fourth Assistant Postmaster General is author­
ized and directed to perform the duties of Postmaster General 
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TITLE I.-POST OFFICE DEPARTMENT 

whenever and so long as he and the First, Second, and Third 
Assistant Postmasters General shall all be absent or sick. 

DUTIES OF THE POSTMASTER GENER.AL 

§8 

6. It shall be the duty of the Postmaster General: General duties 
of P. M. G. 

First To establish and discontinue post offices 5 u. s. c. 369· • • and Supp. V. 
Second. To instruct all persons in the postal service 

with reference to their duties. 
Third. To decide on the forms of all official papers, 

except as otherwise provided by law. 
Fourth. To enforce the prompt rendition o:f returns 

relative to accounts. 
Fifth. To control, according to law, and subject to the 

settlement of the General Accounting Office, all expenses 
incident to the service of the department. 

Sixth. -To superintend the disposal of the moneys o:f 
the department. 

Seventh. To * * * issue warrants to cover m.oney 
into the Treasury; and to pay out the same. 

Eighth. To superintend generally the business of the 
department, and execute all laws relative to the Postal 
Service. 

NoTE.-As to certain duties of the Postmaster General not directly Note. 
connected with the postal service, see Title One, ch. 11 (Government Miscellaneous du­
telegrams) ; 40 U. S. C. 267 (approval of plans for .public buildings) ; ties not connected 
20 U. S. C. 41, 45 (as member of Smithsonian Institution). with Postal 

For duties of Postmaster General as member of bo.ard of trustees, Postal Service. 
Savings System, 39 U. S. C. 751. 

7. The Postmaster General shall keep the seal adopted r~.c~~10~e:J2. 
for his department, which shall be affixed to all com- ~~::oay. 
missions of postmasters and others and used to authenti-
cate all transcripts and copies which may be required 
from his department. 

REGULATIONS 

8. The head of each department is authorized to pre- Regulations. 
5 u. s. c. 22. 

scribe regulations, not inconsistent with law, for the -Postmaster 
. . General may pre-

gov ernm en t of his department, the conduct of its officers scribe. 

and clerks, the distribution and performance o:f its busi-
ness, and the custody, use, .and preservation of the rec-

. ords, papers, and property appertaining to it. 
2. All regulations or amendments thereof shall be promul- -promulgation. 

gated by the Postmaster General and duly entered of record in 
the journal. 
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§9 POSTAL LAWS AND REGULATIONS 

ORGANIZATION 

Distribution of 9. The business of the department is distributed among its 
business of de• 
partment_ several officers as hereinafter provided. 

POSTllfASTER GENERAL 

Office of Post- 10. The Postmaster General assigns to his office: The superin­
~1:!t~er~e~~ral. tendence and government of the department, and the appoint­
s8igne~ tto. d ment of the officers, clerks, and employees; the general direc-upenn en ence 
of department. tion of the Postal Service in all its branches, the management 
~f Postal Serv- of its finances, and disbursement of appropriations; the appoint­
Appointments. ment of postmasters of the fourth class ; the submission of cases to 

the President relating to appointments to be made by him; the 
determination of appeals from the action of the several Assist­
ant Postmasters General; the promulgation of rules and regula-

Regulations, or- tions; the consideration of claims for damage done to persons 
ders. or property by or through the operation of the Post Office De­

partment and claims of postmasters for credit or reimbursement 
for losses by fire, burglary, or other unavoidable casualty; the 
issuance of all orders requiring the formal approYal of the Post-

Seal. master General ; . the custody of the official seal ; and the per­
Special duties. formance of all special duties enjoined by law upon the Post­

master General. (See sec. 6.) 
Officers attached 2. The Executive Assistant to the Postmaster General, the 
~a~:~e ~~1~~!!: Special Assistant to the Postmaster General, the Special Assist­

ant to the Attorney General, the Chief Clerk of the Post Office 
Department and Superintendent of Post Office Department 
buildings, the Personnel Officer, and Disbursing Clerk, the So­
licitor, the Purchasing Agent, the Comptroller of the Post Office 
Department, . the Chief Inspector, the Superintendent of Post 
Office Scales, and the Traffic Manager shall be attached to the 
office of the Postmaster General. (See sec. 6.) 

Executive Assist- 3. The Executive Assistant to the Postmaster General shall 
~~st!~ :J~~/::t perform such duties as may be assigned -to him from time to 

time by the Postmaster General. 
foP~h~a~o~~~~~;. 4. The Special Assistant to the Postmaster General is charged 
General. with the duty of handling for the Postmaster General all mat­

ters relating to the selection and nomination of postmasters at 
post offices of the first, secoml, and third classes. 

Special A.~-~istant 5. The Special Assistant to the Attorney General is charged 
~e~,~~a'lttorney with the duty of assisting in the defense of cases against the 
=~~l~~~~ of cer- United States arising out of the transportation of the mails, and 
tain ~uits. . in other matters affecting the postal revenues. These include 
-assistance m . . h F l . . . 
matters affecting suits lll t e ec eral courts mvolvmg claims of the railroads and 
postal revenues. other contractors for the carria o·e of the mails . the representa--conduct of pro- < t:. ' 

ceedings before tion of the Postmaster General and the preparation and presenta-
~~~~~~~~em~~- tion of the department's cases in proceetJings before the Interstate 
sion. Commerce Commission for the determination by the commission 

of the basis for adjustment of railroad mail pay and the fixing 
of fair and reasonable rates for the transportation of the mails 
and for services in connection therewith by railroads and urban 
nnd interurban electric r:iilwny common carriers, and in other 
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TITLE !.-POST OFFICE DEPARTMENT 

matters of petition by the Postmaster General to the commission ; 
the representation of the Postmaster General in hearings before 
the depal·tment on orders changing the mode of transporting peri~ 
odical mail matter in connection with reviews of such orders by 

§10 

the Court of .Appeals of the District of Columbia ; and the con- -special assign­

duct of such matters as may be specially assigned by the Post- ments. 

master General. 
6. (a) The Chief Clerk of the Post Office Department is charged Chief clerk of 

with the general superintendence and assignment to duty of the ;i:::e~r De­

clerical and subclerical forces of the department; the supervision sduti~s.. f 

of the preparation of estimates of appropriations for the depart- c~~i~{8~~~c~ 
ment; of the advertising of the department; of requisitions on the ~~:~a~~~0r~s~f 
Treasury and the expenditures of the appropriations for the 
departmental service; with the custody of the journals and order Custody of jour­
books; the consideration of requisitions on the Public Printerl nals and records. 

for printing and binding required by the department and service; 
the furnishing, receipt, and inspection of stationery, blanks, and 
supplies for the department; the compilation and distribution of 
the Official Postal Guide and other postal publications; miscel- Preparation of 

laneous correspondence and files of the Pootmaster General's 8~1~!: Postal 

office; the care, maintenance, and operation of the department ~~:~!~~i~~­
buildings and of all public property located therein ; together with sponde~c;e. 

h dd •t• I d t" 'h~ • d t h• b th p t Superv1s1on of sue a l iona u ies as may ~ ass1gne o lfil y e os - buildings and 
master General. property therein. 

(h) The Personnel Officer, under the direction oi the Chief Clerk, Personnel officer 

shall keep the official roster of all officers, clerks, and employees -duties. 

of the department, those empfo.yed . at the stamped-envelope 
agency, post-office inspectors, superintendents, and assistant sup-
erintendents of the Railway Mail Service, and all papers, applica-
tions, recommendations, and files, relating thereto ; and the record 
of absences of employees of the department ; certify the pay rolls ; 
and prepare all orders and correspondence relating to appoint-
ments, promotions, removals, and acceptance of resignations. 

7. The Disbursing Clerk is charged with the payment of all Disbm:sing Clerk. 

salaries to all officers, clerks, and employees of the department; -duties. 

the making of all payments for rent of departmental buildings, 
contingent expenses, the publication of the Official Postal Guide, 
printing and binding, postage on the department's foreign cor-
respondence, and such other expenditures as may be authorized; 
the sale of post ·route and rural delivery maps, and the keeping 
of accounts of expenditures. The Disbursing Clerk shall give bond 
in the sum of $25,000 for the safe-keeping, proper disbursement of, Bond. 

and accounting for all public moneys coming into his possession, 
and for the faithful discharge of the duties of his office according 
to law. 

8 (a) The Solicitor is charged with the duty of giving opinions Solicitor for the 
• . Post Office De-

to the Postmaster General and the heads of the several offices of partment. 

th d t t 
. f . . -duties. · 

e epar men upon quest10ns o law ar1smg upon the construe-- Opinions on ques-

tion of the postal laws and regulations, or otherwise, in the tions of law. 

course of business in the Postal Service; with the consideration 
and submission (with advice) to the Postmaster General of 
claims for damage done to persons or property by or through 
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§10 POSTAL LAWS AND REGULATIONS 

Claims. the operation of the Post Office Department, and of all claims of 
postmasters for losses by fire, burglary, or other unavoidable 
casualty, and of all certifications by the Comptroller General of 

c~mromises, re- cases of proposed compromise of liabilities to the United States, 
miss ons. and of the remission of fines, penalties, and forfeitures under the 

statutes; with the giving of advice, when desired, in the prepara-
tion of correspondence with the Department of Justice and other 
departments, including the Court of Claims, involving questions 
of law or relating to prosecutions. or suits affecting or arising 
out of the Postal Service, and with assisting when desired in the 
prosecution or defense of such cases, and the maintenance of 
suitable records of opinions rendered affecting the Post Office 
Department and the Postal Service; and with the consideration 

Pardons. of applications for pardon for crimes committed against the 
postal laws which may be referred to the department; with the 
preparation and submission (with advice) to the Postmaster 

~~:;~s Gt~n!~~~ General of all appeals to him from the heads of the offices of the 
department depending upon questions of law; with the deter­
mining of questions as to the delivery of mail the ownership of 
which is in dispute; with the bearing and consideration of cases 

Frauds, lotteries. relating to lotteries and the misuse of the mails in furtherance 
of schemes to defraud the public; with the consideration of all 
questions relating to the mailability of alleged indecent, obscene, 
scurrilous, or defamatory matter; with determining the legnl 
acceptability of securities offered by banks to secure postal sav­
ings deposits; with the examining and, when necessary, draft-

Contracts. ing of all contracts of the department; with the enforcement of 
laws making unmailuble matter containing any advertisement of 
intoxicating liquors or solicitation of an order for such liquors 
when addressed to places where it is unlawful to advertise or 
solicit orders for such liquors; with the legal work incident to 
the enforcement of those provisions of the espionage law which 
concern the Post Office Department; and ·with such other like 
duties as may from time to time be required by the Postmaster 
General. 

Assistant attor-
neys. 
-duties. 

( b) The Assistant Solicitor and the assistant attorneys for the 
Post Office Department are assigned to the office of Solicitor. 
The Assistant Solicitor shall have general supervision of the work 
of the office under the Solicitor and in his absence shall discharge 
the duties regularly devolving upon that officer; and in the 
absence of both, the assistant attorneys in the order of their 
standing shall act in their stead. 

P11rcha.sing Agent 9. The Purchasin<>' A<>'ent for the Post Office Department is 
fo1· the Post Office "' 0 

Department. assigned, under the direction and control of the Postmaster Gen-
-duties. eral, the supervision of t~e purchase of all supplies; and all · 

purchases of supplies of every nature and character, whether 
under contract or not, either for the Post Office Department proper 
or for any branch of the Postal Service, shall be made by the 

Pt~rchase of snp- Purchasin°· Agent: Provided however That the bureau officer con-
phes by postmas· 0 

• ' 

ters. trolling an approvrintion may authorize postmasters ancl other 
postal officials to purchase snpplies chargeable to that nppropriu-
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TITLE !.-POST OFFICE DEPARTMENT 

tion, subject to the approval of the Purchasing Agent in each 
instance. 

§10 

10. To the Comptroller, Bureau of Accounts, are assigned the ~mptrol}ei' 
administrative examination of all postal and money-order ac- c::~~ 0 

c-

counts of postmasters and foreign administrations; the instructing -duties. 

of postmasters relative to preparation and rendition of their 
accounts; the keeping of administrative appropriation and cost 
accounts; and the compilation of statistical reports, monthly 
operating statements, and other :financial data for the information 
of the Postmaster General and other officers of the Post Office 
Department in connection with the administration of the service; 
also, the keeping of the service records of all employees of the 
department and the Postal Service necessary for the administra-
tion of the retirement law. (See sec. 255.) 

11. (a:) The Chief Inspector is charged with the selection, gov- ~~~~i°J:i8~~!t~~!~ 
ernment, and assignment to duty of post-office inspectors in charge, Chief _inspector. 

post-office inspectors, and clerks at division headquarters, and the 8u~~~~~ion of 
general supervision of the business of that force; with keeping ri::.-oflice inspec­
the department advised as to the condition and needs of the 
service ; with the custody of money and property recovered by 
the post-office inspection service; and with the performance of 
such other duties as may from time to time be required by the 
Postmaster General. 

( b) The Assistant Chief Inspector shall perform such duties 
as may be assigned to him by the chief inspector and in the 
absence of the latter shall act in his stead. 

(c) The superintendent, office of the chief inspector, is charged 
with the supervision of the decentralization matters assigned to 
the post-office inspectors in charge under section · 28 ; with the 
preparation and issuance of all cases for investigation by post­
office inspectors; with all matters relating to depredations upon 
the mails and losses therein, including the treatment of all in­
quiries addressed to the United States Post Office Department 
by foreign postal administrations or by persons interested, or 
reported by postal officials and . others, under sections 813 and 
2234, concerning losses and irregularities in the international 
mails ; with the prosecution of all inquiries for the purpose of 
determining whether articles of mail matter have been delivered, 
with the treatment of all caS'es involving international mail where 
some form of return receipt is required which has not been re­
ceived; with the consideration of complaints and correspondence 
relative to criminal offenses against the Postal Service; with the 
treatment of claims for rewards and correspondence relative to 
the department's interest in the prosecution of offenders against 
the postal laws; and with the proper disposition of all money and 
property coming into the possession of the post-office inspection 
service. 

12. The Superintendent, Post Office Scales, is charged with the :ost<?11ce~cafes. 
general direction of the work of procuring, inspecting, adjusting, uperm en en • 

and repairing of post-office scales. 
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Tra.fJi.o mttna!Jel'. 
-duties. 

POSTAL LAWS AND REGULATIONS 

13. The Traffic Manager, who shall have charge of the Division 
of Traffic, shall supervise and direct the freight and express traffic 
activities of the Post Office Department and the Postal Service; 
advise shipping and receiving clerks as to the proper Il'•menclature 
to use in describing property for shipment, methods of packing 
and loading to insure proper classification; issue instructions rela­
tive to excess, loss or <lamage, or special service; designate routing 
for freight shipments; have custody of and distribute bills of 
lading; conduct all of the transportation accounting relative to 
freight and express shipments; and conduct all correspondence on 
traffic matters with the various officers of the department and 
service and with the carriers and other departments of the 
Government. 

Budget Officer. 14. The Postmaster General designates an official of the de-

Office of the 
First Assistant 
Postmaster 
General. 
-duties. 

partment as Budget Officer therefor. (See sec. 205.) 

See sec. 26 as to grades, salaries, and travel allowance of post-office 
inspectors; :sec. 29 as to duties of post-office iuspectors; sec. 28 as to 
duties of inspectors in charge. 

FIRST ASSISTANT POSTMASTER GENERAL 

11. To the First Assistant Postmaster General are assigned the 
work incident to the bonding and commissioning of postmasters; 
the general management of post offices and the instruction of 
postmasters, except as otherwise provided ; the establishment, 
discontinuance, and changes of sites and names of post cffices; 
the authorization of allowances for clerk, and city, village, and 
rural carrier hire, and other expenses connected with post offices; 
and the conduct of the City Delivery, Village Delivery, Special 
Delivery, and Rural Delivery Services; and the treatment of all 
unmailable and undeliverable mail matter. 

The divisions of this bureau shall perform duties as follows: 
Division of Post 2. The Division of Post Office Service, under the supervision 
g~~~i~~;~~o:~t. of the superintendent, is charged with the annual adjustment of 
-duties. salaries of postmasters at presidential offices; the organization 
Management of 
post offices. and management of post offices of the first and second classes; 
Appoin.trnent and the establishment of contract stations· the appointment disciplin-
the fixmg of sal· ' ' 
aries of post·office ing, and fixing of salaries of assistant postmasters, supervisory 
~~l~~:~=~ce of officers, clerks, special clerks, watchmen, messengers, laborers, 
cit~ and village printers mechanics and skilled laborers and of city and villaae 
delivery. ' ' ' . e 

letter carriers; the establishment, maintenance, supervision, and 
extension of city and village delivery and collection ~ervice; al­
lowances for clerk hire at first, second, and third class offices, 
for mail separations and " unusual conditions" at fourth-class 
offices, and for miscellaneous service items at first and second 
class offices, such as telephone and water rentals, laundry, towel 
service, and all matters concerning the special-delivery service, 
and the hours of business at presidential offices. 

Di11ision of Post· 3. The Division of Postmasters, under the supervision of the 
'':/':;t~:s' Appoiiit· superintendent, is charged with the preparation of cases for the 
Super~ntendent. establishrn.ent, change of name, and discontinuance of post offices; 
-duties. . 
Appointment of the keeprng of a record of the appointment of postmasters; the 
postmasters. obtaining, recording, and filing of bonds and oaths of office and 
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TITLE I.-}>OST OFFICE DEPAR'.rMENT 

issuance of postmasters' commissions ; the consideration of charges 
and complaints against postmasters; all service matters in con­
nection with fourth-class post offices; and the regulation of hours 

§12 

of business and changes of sites of post offices of the fourth class. ft~~~~~on of Rural 

4. The Division of Rural Mails, under the supervi~ion of the Superintendent. 

superintendent, is charged with the consideration of all matters -duti.~s. 
pertaining to the Rural Delivery Service, and the appointment 
and discipline of rural carriers. f:~f :~na~~ ~:add 

5. The Division of Dead Letters and Dead Parcel Post, under Parr.el Post. 

the supervision of the superintendent, is charged with the treat- ~S;~~~J.endent. 
ment of all unmailable and undelivered mail matter sent to it and Unm~ilab:te and 

' undelivered mat· 
the general supervision of the treatment of all such matter sent ter. 

to its branches for disposition ; the enforcement of the prompt 
sending of such matter according to the regulations, the correcting 
of errors of postmasters connected with the nondelivery of mail 
matter sent to the division of dead letters and dead parcel post or 
its branches, and the investigation, by correspondence, of com-
plaints made with reference thereto; the verification and allow-
ance of claims for credit by postmasters for postage-due stamps 
affixed to undelivered matter; the examination and forwarding 
or return of all letters which have failed ot delivery; the inspec-
tion and return to the country of origin of undelivered foreign 
matter; recording and restoration to owners of letters and parcels 
which contain valuable inclosures; care and disposition of all 
money, negotiable paper, and other valuable articles found in 
undelivered matter; and correspondence, both foreign and 
domestic, relating to these subjects. 

SECOND ASSISTANT POSTMASTER GENERAL 

Office of the 
12. To the Second Assistant Postmaster General are assigned Second Assist-

the authorization and management of the transportation of the G~~e~:f.tmaster 
domestic and international mails by means of railroads, electric ;_rduties.t t· 

and cable cars, steamships, steamboats, mail messengers, star ol"~!f1~'.· a rnn 
routes, and airplanes; the preparation of advertisements for mail Mail lettings. I 
lettings for the transportation of mail by steamboats, airplanes, 
and star routes ; the preparation of orders of awards thereon and Contracts. 

the execution of contracts accordingly; the authorization of · 
changes in schedules on steamboat routes, star routes, and air-
plane routes where they are fixed by orders; the receipt and 
exam in a ti on of reports from postmasters and others as to the 
performance of such service and the preparation of orders for Deductions and 

the Postmaster General making deductions for nonperformance fines. • 

and imposing fines for delinquencies, the issuance of statements 
of amounts found upon administrative examination to be due 
the various companies, contractors, and others for performance 
of such service, and the forwarding of such statements to the 
General Accounting Office for payment; the auth<>rization of pay-
ment of salaries to railway postal clerks and making allowances 
for their travel expenses; the distribution of pouches, sacks, and 
pouch locks used in the transportation of the mails; the designa-
tion and supervision of mail-bag depositories; the direction of 
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§12 POSTAL LAWS AND REGULATIONS 

the mail distribution and the course of the mails; the supervi­
sion of the Railway Mail Service, International Postal Service 
(including the sea post, Navy mail, and international registry, 
insurance, and collect-on-delivery services), air. mail service, and 
other classes of transportation mentioned above; and the general 
supervision of the divisions of the bureau. 

The divisions of this bureau shall perform duties as follows: 
Divisio~ 01 Rail- 2. The Division of Railway Adjustments under the supervi-
u·ay Adrust-me1its. ' 
Superintendent. sion of the superintendent, is charged with the preparation of 
-duties. th · · tl t t t• f 'l "l d 1 t · Preparation of cases au or1z1ng ie ranspor a ion o ma1 s on ra1 roa , e ec ric 
~~;h~~ii~ai~~~~- and cable car, mail messenger, steamboat, and Alaska star routes, 
portation. and changing authorizations on such routes; passing upon claims 
~~~es~;~ict:.i·mi- of railroads for side and transfer service required of them in 
E~amination of connection with the transportation of the mails· examining evi-
ev1dcnce of per- ' 
formance of dence of the performance of those services, and passing upon 
~~~~fg~rtation the application of the requirements and rates fixed by the 

Interstate Commerce Commission governing service on railroad 
and electric car routes, and preparing statements of accounts 
of the carriers for payment (except for mail messenger service), 

Fines and deduc- the consideration of cases of delinquencies in service and prepa­
tions. ration of orders thereon of fines or deductions, and handling 
Private express. cases arising from the application of the private express statutes 

Divis1on of Inter- (Government monopoly of carrying letters). 
national Postal 3. (a) The Division of International Postal Service, under the 
i~~~~~~;.. supervision of the director, is charged with the arrangement of 

T
-duties.t t' an details connected with the exchange of mails with foreign 

ranspor a lOn 
of foreign mails. countries, including the ocean transportation of mails from 
~~·:L'llr~~~.;1en~f the United States; the preparation of postal conventions and 
tions. t agreements (except those relating to the money-order system) 
-excep • and the regulations for their execution; the preparation of 

instructions to postmasters in regard to the International Postal 
Service; the preparation of the general correspondence with 
foreign countries (except that assigned to the Third Assistant 
Postmaster General and the Chief Inspector) ; the considera­
tion of and preparation of replies to inquiries relating to the 
international postal and parcel-post services (except those 
intended for the Chief Inspector) ; the consideration and 
disposal of applications for the return to senders of, or change of 
address on, articles contained in the mails exchanged with foreign 
countries; compilation of statistics of international mails; 
the translation of letters and' documents in foreign languages 
received by the department (except those intended for the 
Third Assistant Postmaster General or the Chief Inspector) ; the 
administrative preparation of the accounts of each vessel or 
line carrying mails from the United States to foreign countries; 

Certification for 
the admiuistra tive preparation of parcel-post accounts with foreign 

payment of mail countries covering terminal, transit, and other charges, and the 
transportation. administrati\e preparation of accounts with foreign countries 

for the transmission of mail by air; administrative determina­
tion of the balances due from or to foreign countries on account 
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TITLE I.-POST OFFICE DEPARTMENT 

of intermediary maritime and land transit of international 
mails, as well as the preparation of instructions to govern the 
collection of the transit statistics on which these balances are 
based; the management of the international registry-, insur­
ance, and collect-on-delivery services, and all instructions and 
correspondence in relation thereto, except that assigned to the 
Third Assistant Postmaster General (Division of Money Orders) 
and that assigned to the Chief Inspector under sections 10, 813, 
and 815; the adjustment of indemnity claims for international 

§12 

registered, insured, and collect-on-delivery mail; and the super- Transit rates. 

vision of the sea post service, Navy mail service, and the ~~~i~~if.nd 
international parcel-post service as well as the authorization International 

' parcel post. 
of refunds of postage on foreign mail (ordinary, registered, in-
sured, and collect-on-delivery). 

( b) The Assistant Director Division of International Postal Assistant Direc-
' ' tor, New York. 

Service, at New York, N. Y., shall perform such duties as may be 
assigned to him. 

4 The Division of Railway Mail Service under the supervision Division of Rc:il-• · · ' ' way Mail Service. 
of the general superintendent, is charged with the preparation General superin-

of all regulations for the government of the Railway Mail ~nd~en;~. 
Service and of cases for the apPointment removal transfer Regu~ations, etc. 

' ' ' ' ' Appointments, 
promotion, and reduction of all officers of the service and etc. 
railway postal clerks; · the general conduct of the mail serv- ~~duct of serv-

ice on railroad and inland steamboat routes; the investigation 
and report of the necessity for the establishment of new 
or additional service on railroads; reporting as to necessary- New service. 

changes in car space; the instruction of postmasters relative to Car space. 

the distribution nnd dispatch of mails at post offices· the distribu- D.istribution ~d · ' dispatch of malls. 
tion of pouches, sacks, and pouch locks used in the transportation Distribution of 
of the mails other than those used exclusively in the city and ~~<lcfoe~j,6~acks, 
rural delivery services; the designation and supervision of mail-
bag depositories; the preparation of statements of allowances for 
travel expenses of railway postal clerks; and preparation of cases J~~;8~1 allow-

for the authorization of miscellaneous expenditures and credits Miscellaneous I 
for the incidental needs of the Railway Mail Service; star-route expenditures. 

con tract service (except in Alaska), and the Government operated 
star-route service; the preparation of advertisements inviting pro- rc~r-route serv­

posals for the transportation of mails on star routes (except in 
Alaska), the drafting of orders awarding such service and the 
preparation of contracts therefor, the performance of. service, the 
examination of monthly and special reports of postmasters, and the 
preparation of orders making deductions and imposing fines for 
nonperformance of service and other delinquencies on the part of 
contractors and carriers on star routes, and the preparation of 
monthly statements to the General Accounting Office of the 
amounts found upon administrative examination to be due con-
tractors for tne performance of such star-route service. 

NoTE.-See Title Eleven for laws and regulations relative to the organi- Note. 
zation and conduct of the Railway Mail Service, secs. 587 to 594, as to 
preparation of certain matter for mailing, and secs. 813, 814, and 2234 
as to reports of missending of, damage, and delav to mail in transit. 

11 
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Divi.sion of Air 
J1f ail Service. 
Superintendent. 
-duties. 

POSTAL LAWS AND REGULATIONS 

5. r.rhe Division of Air l\Iail Service. under the supervision of 
the superintendent, is charged with consideration of all mat­
ters pertaining to the transportation of domestic air mail under 
contract; the preparation of advertisements inviting proposals 
for the carrying of air mails on domestic contract air mail 
routes; the drafting of orders awarding such service and 
the preparation of contracts therefor; the approval of equip­
ment used or proposed to be used by contractors and the in­
vestigation as to pecuniary ability of contractors; the approval as 
to the fitness of pilots to operate aircraft in this service; the ex­
amination of regular and special reports covering the performance 
of contract service; the preparation of orders imposing fines and 
deductions for the nonperformance of service or other delin­
quencies on the part of conti·actors and carriers on air mail routes; 
the preparation of monthly statements to the General Accounting 
Office of the amounts found upon administrative examination to be 
dne contractors for the performance of service on domestic con­
tract air mail routes; and the supervision and conduct of the 
domestic contract serYice generally. 

THIRD ASSISTANT POSTMASTER GENERAL 

~e:~d. 01;~:tant 13. To the Third Assistant Postmaster General are assigned the 
Postmaster general supervision of the :financial operations of the Postal 
~a~ti!!: Service; the supervision of the Postal Savings System; the gen-
Finances. f eral conduct of the money-order system; the classification of 
Classification o • 
mail matter. domestic mail matter; questions pertaining to the use of penalty 
Penalty enve- envelopes and the frankinO' privilege· the enfor.·cement of the lopes, etc. o ' 
Limit of weight. laws relative to the limit of weight and size of domestic mail; 

the granting of authority to refund postage charges on domestic 
mail in excess of the lawful amounts; the supervision, through 
the Government . agencies, of the manufacture of all postage 

Stamps, postal stamps, postal cards, stamped envelopes, and newspaper wrap­
~~·n~~~~ture. pers, and their distribution ; the supervision and management of 
-distribution. the domestic registry system as well as the domestic insurance 

and collect-on-delivery services; the determination in compli­
cated cases of responsibility for shortages of any kind in post­
masters' accounts; the work of ascertaining the revenues derived 
from and the cost of carrying and handling the several classes of 
mail matter and of performing the special services~ general 
supervision ·of investigations of methods designed to improve 

Preparation of the Parcel Post Service; and the preparation of the Postmaster 
special reports. General's reports t9 Congress in cases involving loss of Govern-

ment funds or stamped paper through embezzlement or otherwise. 
The divisions of this bureau shall perform duties as follows: 

Division of 2. (a) The Division of Finance, under the supervision of the 
Finance. 
Superintendent. superintendent, is charged with gathering and distributing 
-duties. funds derived from the collection of ·the revenues of the 

Postal Service for the purpose of meeting the obligations 
of the service when and where payable; superv1s10n of 
the handling and remitting of funds by postmasters; covering 

12 
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postal moneys into the Treasury of the United St11.tes; receiv­
ing moneys coming directly to the department; paying indebted­
ness not settled by postmasters; handling matters affecting the 
postal revenues; and the regulation of box-rent rates and deposits 
for keys of lock boxes in post offices. 

§13 

(b) The Superintendent of Finance shall give bond re~~~n~~ Superin­

in such amount as the Postmaster General may deter- ~~o:ta~~~U2 ; 
mine :for the :faithful discharge of his duties. 

(o) The Superintendent of the Division of Finance shall give Amount of bond. 

bond in the sum of $10,000. 
3. The Division of Postal Savings, under the supervision of Division of 

the director, is charged with the general direction of postal- ~f:!~io~avings. 
savings business at post offices, the administrative examination -duties. 

of postal-savings accounts, the preparation of correspondence 
and the keeping of records o.f accounts pertaining thereto. 

4. The Division of Money Orders, under the supervision of the Division of /lfoney 

superintendent, is charged with the general direction of the ~~~~l~tendent. 
postal money-order system, both domestic and international, and -duties,. 

• Conventions. 
the preparation of conventions for the exchange of money orders 
with foreign countries. 

5. The Division of Classification, under the supervision of the Division of Clas-
. t d t • h d . th th . d . t• f 11 sification superm en en , is c arge w1 e cons1 era ion o a ques- Superint~ndent. 

tions relating to the classification of matter admissible to the -duties. 
1 ·1 · d · d f .1. . l . h d t Olassiflcat on of ma1 s, mtende or depos1te or ma1 mg, me udmg t e e er- mail matter • 

.tnination of the admissibility of publications to the second 
class of mail matter and their right to continue therein; Second-class 

the limit of weight and size ·of mail; the admissibility of P1~!iTY. enve-

meat and meat-food products under the meat inspection act, lopes.. . . 
. Frankmg pnv1-

and of nursery . stock, etc., under the plant quarantme and Iege. 

terminal inspection acts· the requirements as to the name Collection of ' · postage, 
and address of the sender on mail and the addressing thereof ; 
the use of precanceled stamps ; the use of penalty envelopes and 
the franking privilege; the supervision of the collection of postage; 
the examination of postmasters' statements of second-class post-
age collected; and the granting of authority to refund postage 
charges on domestic ordinary mail in excess of the lawful 
amounts. 

6. The Division of Stamps, under the supervision of the super- Division of 
· t d t · · h d 'th th 1 · · · f th Stamps. m en en , i,s c arge w1 e genera superv1s10n o e Superintendent. 
production of postage stamp paper, including international -M dutfies. 

. anu acture of 
reply coupons and postal-savings stamps; the exammation, stamped paper. 

verification, and adjustment of the accounts of contractors -payment for. 

for these supplies; the disposition of requisitions for stamped-
paper supplies, the distribution of such supplies, the keeping of -distribution of. 

accounts of stamped paper issued to postmasters and on hand in -accounts of. 

post offices, and the audit and disposition of reports and inven- Reports. 

tories regarding the same; the distribution of internal-revenue 
stamps s-0Id through the posta! service and the accounting tnereof ; 
the adjustment of cases of loss, ml.scarriage, or detention of Adjustments. 
stamped supplies in transit; the receipt, examination, and dis~ 

position of stamped paper sent by postmasters to the depart-
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Counterfeit 
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ant Postmaster 
General. 
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mail-equipment 
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ment for redemption and the certification of credits in favor of 
postmasters therefor; the consideration of cases relating to the 
counterfeiting or imitating of United States postage stamps and 
the legitimacy of postmasters' sales of stamped paper. 

7. The Division of Registered Mails, under the supenision of 
the superintendent, is charged with the management of the 
domestic registry system and the domestic insurance and 
collect-on-delivery features of the Postal Service and the issu­
ance of all instructions and correspondence in relation thereto, 
except that assigned to the Chief Inspector under sec­
tions 10, 813, and 814 ; the issuance of instructions concerning 
receipts or certificates of mailing for domestic ordinaTy, reg­
istered, insured, and collect-on-delivery mail; the authorization 
of all domestic rotary-lock, brass-lock, lead-seal, an<l exceptional 
exchanges and dispatches of registered mail; the authorization 
of refunds of postage on domestic registered, insured, and collect­
on-delivery mail; the recovery and disposition of domestic in­
demnities found to have been improperly paid; _the supervision 
of the adjustment by postmasters of claims involving domestic 
insured and C. 0. D. mail; and the adjustment of indemnity 
claims for domestic registered mail and such claims for domestic 
insured and collect-on-delivery mail as are not adjusted by 
postmasters. 

8. The Division of Cost Ascertainment, under the supervision 
of the superintendent, is charged with the general direction of 
the work of ascertaining the revenues derived from and the 
cost of carrying and handling the several classes of mail matter 
and of performing the special services. 

9. The Division of Parcel Post, under the supervision of the 
director, is charged with the general direction of investigations 
of methods designed to improYe the Parcel Post Service. 

FOURTH ASSISTANT POSTMASTER GENERAL 

14. To the Fourth Assistant Postmaster General are assigned 
the authorization of allowances for rent, light, and fuel, and the 
consideration of general engineering problems affecting the activi­
ties of the Postal Service; the custody and distribution of equip­
ment and supplies for the Postal Service; the authorization of 
allowances for hire of vehicles used in the delivery and collection 
service, and the conduct of the screen-wagon, pneumatic-tube, and 
vehicle services in cities; the production and distribution of post-
route maps and parcel-post zone keys; the general supervision of 
the mail equipment shops and the manufacture and repair of 
mail bags, locks, keys, and key chains. 

The divisions of this bureau shall perform duties as fOllows: 
Division of Engi- 2. The Division of Engineering and research under the super­
;::;:/h~ and Re- vision of the superintendent, is charged with the design and con­
~a~~i~!~ndent. struction of buildings . in so far as the operation of the post-

office service is concerned; the layout of post-office quarters in 
Federal buildings and leased buildings, including conveyor and 
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other labor-saving equipment for same; general engineering prob­
lems affecting the activities of the Postal Service, and the consid­
eration of the practicability of devices andl inventions for use in 
the Postal Service. 

§14 

3. The Division of Post Office Quarters, under the supervision g~:0Qu°lrfe~%.t 
of the superintendent, is charged with the selection, .lease, and Super~ntendent. 

' f t f 'd t' 1 t ffi d t t' -duties. equipment o quar ers or pres1 en ia pos o ces an s a ions Leasing and 
thereof (except those located in Federal buildings which are equipping qu.ar­ters for pres1den-
under the jurisdiction of the Supervising Architect of the Treas- tial post offices 

• and stations, 
ury Department) ; the lease and equipment of post-office garages, -post-office ga-

and the fixing of allowances for rent, light, and heat at presiden- i:;1y~;ances for 

tial offices and stations thereof. rent, heat, and 
light. 

4. The Division of Equipment and Supplies under the super- Divi.sion of Eqwip-
' ment and Sup-

vision of the superintendent, is charged with the preparation of plies. 

specifications for equipment (other than that assigned to the mail- ~S~~l~!~ndent. 
equipment shops) and supplies for the Postal Service· the custody Spe~ifications for 

' 'equipment and 
distribution, and transportation of such equipment and supplies; supplies. 

h · f d' f · d Distribution of t e mamtenance o a record of expen itures or equipment an supplies. 

supplies by appropriations; and the conduct of all correspondence Recdo~·td of ex­
pen lures. 

pertaining thereto. 
5. The Division of Motor Vehicle Service, under the supervision ~~~~scitnsfr~f~:.0r 

of the superintendent, is charged with the authorization, opera- Superintendent. 

tion, and maintenance of the Government-owned! motor-vehicle -duties. 

service, including the ap:pointment and discipline of the personnel 
employed in connection therewith; requisitions for materials, 
supplies, and garage equipment and correspondence pertaining 
thereto; requests for allowances for rent, light, fuel, power, water, 
telephone service, etc.; the monthly and quarterly reports and 
correspondence pertaining to the accounting system; the prep-
aration of advertisements inviting proposals for the transporta- Sere.en-wagon 

tion of the mails in cities by means of screen wagons and pneu- ~e~;~~~tic tubes. 

matic tubes, and the drafting of orders awarding such service, 
including the preparation of contracts therefor; the fixing of 
allowances for the hire of vehicles used! in the delivery and col-
lection service; the examination of reports and the preparation of 
orders making deductions and imposing fines for nonperformance 
of services and other delinquencies on the part of contractors. 

6. The Division of Topography under the supervision of the Division of To-
• ' pography. 

Topographer, is charged with the supervision of the production Topographer. 

of post-route and rural-delivery maps; the dis_tribution of post- Po~f-~~t~te and 

route and rural-deli very maps and parcel-post zone keys· and rural-delivery 
• , ' maps. 

the conduct of correspondence pertammg thereto. Zone keys. 

7. The Mail Equipment Shops, under the supervision of the Uail Equipment 
. Shops. 

supermtendent, is charged with the manufacture and repair of Superintendent. 

mail bags and other mail containers and attachments, mall Ma~~tJ:~ture and 
locks, keys, chains, tools, dies,· and such other equipment for the repair of mail 

P t 1 S 
, b d , · h . bags, etc. os ·a erv1ce as may e deeme expedient; t e . preparation of P reparation of 

specifications for the articles named, the recommendation of award ~~~~.c~~~~s. 
for purchase; the maintenance of a record of expenditures; the chains, etc. 
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issuance of letter-box locks, mail keys, key chains, etc., to post­
masters and other officials entitled thereto, and the maintenance 
of a record thereof. 

DUTIES OF SUPERVISORY EJMPLOYES 

Chief clerk, as- 15. The head of each office or division shall prescribe what 
s~stknt ch_ie{ t duties shall be performed by the assistant general superintendent, 
~ee:e:a~

8

!:i8p!rln- the assistant superintendent, the assistant director, or the chief 
tendent, ~ssist- clerk or assistant chief clerk of his office or division and in the ant superintend- ' 
ent, assistant absence of the head of any office or division his duties shall be 
~de~:i~~: performed by the next ranking officer present. 

Note. 
NoTm.-The General Accounting Office is an independent establish­

ment and is not under the jurisdiction of the Post Office Department. 

CHAPTER 2 

CLERICAL ORGANIZATION OF THE DEPARTMENT 

CLASSIFICATION: APPOINTMENTS: ASSIGNMENTS: EFFICIENCY 

RATINGS: TRANSFERS 

Classification of 16. * * * the head of each department shall allo­
~I~~s. c. 664• cate all positions in his department in the District of 

Columbia to their appropriate grades in the GOmpensa­
tion schedules and shall fix the rate of compensation of 
each employee thereunder, in accordance with the rules 
prescribed in section 666 of this title. Such allocations 
shall be reviewed and may be revised by the ( classifica­
tion) board and shall become final upon their approval 
by said board * * * 

Note. 

Appointments. 
5 u. s. c. 638. 
-civil-service 
examination. 
-exceptions. 

NOTE.-Compensation schedules are prescribed in. sec. 673 U. S. Code, 
:I'itle 5. 

17. No officer or clerk shall be appointed, and no person 
shall be employed to enter or be promot3d in either of 
the classes of employees existing on January 16, 1883, 
or that may thernafter exist until he has passed an ex-
amination, or is shown to be specially exempted :from 
such examination in conformity herewith. Nothing 
herein contained shall be construed to take from those 
honorably discharged from the military or naval service 
any preference conferred by section 35 ·of this title, nor 
to take from the President any authority not inconsistent 
with sections 632, 633, 63!>, 637, 638, 640 to 642 of this 
title, conferred by section 631 o:f this title; nor shall any 
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officer not in the executive branch of the Government, or 
any person merely employed as a laborer or workman, 
be required to be classified hereunder; nor, unless by 
direction of the Senate, shall any person who has been 
nominated for confirmation by the Senate be required 
to be classified or to pass an examination. 

§20 

18. A person employed merely as a laborer or workman w ttll- ~:~~~~sw~~~ !~ 
out examination under the civil-service rules shall not be assigned classified ern-
to work of the grade performed by classified employees. ployees. 

See civil-service rule 2, par. 5. 

19. In making appointments to clerical and other posi- ~~!fi~!~:f:!~rs, 
tions in the executive branch of the Government in the ~~1:er~·rr~<l ~i~ 
District of Columbia or elsewhere preference shall be a~pointment. 
given to honorably discharged soldiers, sailors, and ma-
rines and widows of such, and to the wives o:f injured 
soldiers, sailors, and marines who themselves are not 
qualified but whose wives are qualified to hold such posi-
tions. 

2. In making any reduction of force in any of the -;;-;:~~~~i~~."'{d'tt~ 
executive departments, the head of such department shall i~!~inerl in sen·­

retain those persons who may be equally qualified who 5· u. 8· c. 37· 

have been honorably discharged from the military or 
naval service 0£ the United States, and the widows and 
orphans of deceased soldiers and sailors. 

3. In harmony ·with statutory provision~, when reductions are Execnt.ive order, 

being made in the force, in any part of the classified service, Mar. 
2

' 
1929

' 

no employee entitled to military preference in a1mointment shall 
be discharged or dropped or reduced in rank or salary if his 
record is goocl, or if his efficieucy rating is equal to that of any 
employee in competition with him who is retninrd in the serYice. 

20. The Bureau of Efficiency shall, subject to the ap- Efficiency xat-
. . . ings; establish-

proval o:f the Pr€s1dent, establish a system o:f efficiency ment of system. 
. f I l . fi d . . . s u. s. c. 64s. ratmgs . or tie c ass1 e service m the several executive 

departments in the District of Columbia, based upon 
records kept in each department and independent estab-
lishment, with such frequency as to make them as nearly 
as possible records of fact. Such system shall provide 
a minimum rating· o:f efficiency -ivhich must be attained. 
by an: em.ployee before he may be promoted; it shall 
also provide a rating below which no employee may 
:fall without being demoted; it shall :further provide for 
a rating below which no employee may fall without be-
ing dismissed for inefficiency. All promotions, demo-
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tions, or dismissals shall be governed by prov1s1ons of 
the civil-service rules. Copies of all records of efficiency 
shall be furnished by the departments and independent 

-preference . establishments to the Bureau of Efficiency for record in 
shown honorably d . · · f · · I 
cJ!scharge~ sol- accor ance with the prov1s10ns o tlns section. n the 
dier or sailor. f cl · b · d • l f · f event o. re uctions emg ma e m tie orce in any o 

the executive departments no honorably discharged sol­
dier or sailor whose record in said department is rated 
good shall be discharged or dropped or reduced in rank 
or salary. (See 5 U. S. C. 669.) 

r;;tf;~~;~;~~vio- 2. Any person knowingly violating the provisions of 
this section shall be summarily removed from office, and 
may also upon conviction thereof be punished by a fine 
of not more than one thousand dollars or by imprison­
ment for not more than one year. 

~::;;:mentor 21. Each head of a department may, from time to time, 
5 u. s. c. 38· alter the distribution among the various bureaus and 

offices of his department of the clerks and other em­
ployees allowed by law, except such clerks or employees 
as may be required by law to be exclusively engaged 
upon some specific work, as he may find it necessary and 

Details. proper to do, but all details hereunder shall be made by 
written order of the head of the department, and in no 
case be for a period of time exceeding one hundred and 
twenty clays. Details so made may, on expiration, be 

·- -renewal of. renewed from time to time by written order of the head 
of the department, in each particular case, for periods 
of not exceeding one hundred and twenty days. 

Detail of clerks, 22. It shall not be lawful to detail clerks or other em-
ctc., from postal 
!~r~i~:i~1::idt_a1 ployees, paid from general appropriations for the Postal 
~c~: s. c. 370• Service, from any branch of said Postal Service, whethett 

located at the seat of government or elsewhere, to any of 
the offices or bureaus of the Post Office Department at 
1V a.shington. 

~l~J~~~ ~;.0~m- 2. It shall be unlawful to detail civil officers, clerks, 
~\~~~fciu~~ig~_the or other subordinate employees who are authorized or 
111¥J~t c. 39• employed under or paid from appropriations made for 

* * * any other branch of the public service outside 
of the District of Columbia, except those officers and 
employees whose details are specially provided by la.w, 
for duty in any bureau, office, or other division of any 
executive department in the District of Columbia, except 
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temporary details :for duty connected with their respec­
tive offices. 

§23 

3. Appropriations •:< ::< * made for the field serv- -appropriations 
not to be expend-

ice 0:£ the Post Office Department, except as otherwise ed, how. 

provided, shall not be expended for any of the purposes 
* * * provided for on account of the Post Office De-
partment in the District of Columbia. 

NoTE.-The preceding paragraph is a provision of the "Act maki:ag Note. 
appropriations for the Post Office Department for the fiscal yeaJ.' ending 
.Tune 30, 1!)33." A similar provision has been carried in the appropria-
tion acts for a number of years past. 

HOURS OF SERVICE : LJ~A VE8 O:E' ABSENCE 

23. It shall be the duty of the heads of the several !1°urs of service 
. m department. 

executive departments in the interest of the r)ublic serv- 5 u .. s. c. zg, 
' and Supp. V. 

ice, to require of all clerks and other employees, of what-
ever grade or class, in their respective departments, not 
less than seven hours of labor each day, except Sundays 
and days declared public holidays by law or Executive 
order: Provided, That the heads of the departments may, -extension of. 

by special order, stating the reason, further extend the 
hours of any clerk or employee in their departments, 
respectively; but in case of an extension it shall be 
without additional compensation. 

2. It shall be the duty o:f the head of each executive ~epor~s of .condi-
tion of busmess. 

department to require monthly reports to be made to him 5 u. s. c. 31. 

as to the condition of the public business in the several 
bureaus or offices of his department at \Vashington; and 
in each case where such reports disclose that the public 
business is in arrears, the head of the department in 
which such arrears exist shall require, as provided herein, 
an extension of the hours of . service to such clerks or 
employees as may be necessary to bring up such arrears of 
public business. 

3. No recording clocks for recording time of clerks or ~l~~~:recor<ling 
other employees in any of the executive departments at 5 u. s. c. 21. 

Washington, shall be used in any of such departments at 
V\T ashington. 

4. On and aft€r March 3 1931 four hours exclusive Sat~rday half~ 
~ ' _, ' hohdays. 5 U. 

of time for luncheon, sha.11 constitute a dais work on i·. c. 2ca, Supp. 

Saturdays throughout the year, with pay or earnings 
:for the day the same as on other days when full time 
is worked, for all civil employees of the Federal Gov-
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ernment and the District of Columbia, exclusive of 
employees of the Postal Service, * * * whether on 
the hourly, per diem, per annum, piecework, or other 
basis: Provided, That in all cases where for special 
public reasons, to be determined by the head of the 
department or establishment having supervision or con­
trol of such employees, the services of such employees 
can not be spared, such employees shall be entitled to 
an equal shortening of the workday on some other day : 
Provided fu.rtlier, That the provisions of this section 
shall not deprive. employees of any leave or holidays 
with pay to which they may now be entitled under 
existing laws. 

Leaves of ab- 24. * * * "\Vhere some member of the immediate 
scnce. 
5 u. s. c. 3o. family of a clerk or employee is afflicted with a conta-

gious disease and requires the care and attendance 
of such employee, or where his or her presence in the 
department would jeopardize the health of :fellow clerks, 
and in exceptional and meritorious cases, where a clerk 
or employee is personally ill, and where to limit the an­
nual leave to thirty days in any one calendar year would 
work peculiar hardship, it may be extended, in the dis-

;;;:~~~~~ii~f.a;icY,~ cretion of the head of the department, with pay, not ex­
~~1~1c. not to af- ceeding thirty days in any one case or in_ any one calen­
fect rcg·nlar. dar year. This section shall not be construed to prevent 

the head of any executive department from granting 
thirty days' annual leave with pay in any one year to a 
clerk or employee, notwithstanding such clerk or em­
ployee may have had during such year not exceeding 
thirty clays' leave ·with pay on account of sickness. 

-rrbscncc in ex- Nor shall it be construed to mean that so long as a clerk 
ccs.s of, without • 
pay. or employee is borne upon the rolls of the department 

in excess of the time herein provided for or granted that 
he or she shall be entitled to pay during the period of 
such excessive absence, but that the pay shall stop upon 
the expiration of the granted leave. 

A?1rna1 leave 2. * * * no ciYilian officer or e1111)loyee of the 
with pay. 
1932! Ji:ne so, Government who receives annual leave with r)ay shall 
Public No. 212, 
sec. 215. be granted annual leave of absence with pay in excess 

of fifteen days in any one year excluding Sundays and 
legal holidays: PTovided, That the part unused in any 
year may be cumulative for any succeeding year: 
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'* * * P1•ovided fu-1·ther, That nothing herein shall 
be construed as affecting the period during which pay 
may be allowed under existing laws for so-called sick 
leave o:f absence: Provided frit1·tlier, That the so-called 
sick leave of absence within the limits now authorized 
by law shall be administered under such regulations as 
the President may prescribe so as to obtain, so far as 
practicable, uniformity in the various executive depart­
ments and independent establishments o:f the Govern­
ment. 

NOTE.-Copies of special rules published from time to time, covering Note 
hours of service, leave of absence, etc., are furnished all employees. · 

All rights conferred by Jaw upon any officer or employee to receive 
annual leave of absence "ith pay have been suspended during the fiscal 
year ending June 30, 1933, by sec. 103 of the act of June 30, 1932, Public 
No. 212. 

See sec. 44 as to leave of absence of employees in Postal Service ; sec. 
45 as to employees of Mail Equipment Shops ; secs. 46 to 48 as to military 
duty. 

CHAPTER 3 

PosT-0FFICE INSPECTORS 

§26 

25. Authority to appoint the follovdng-named officers and em- Authority for 

Ployees may be found in the laws cited: appointment of inspectors. 
Inspectors in charge, June 17, 1878 (20 Stat. 140) ; March 3, 

1891 (26 Stat. 1079') ; June 2, 1900 (31 Stat. 260) ; nnd subsequent 
appropriation acts. 

Post-office inspectors, 30 U. S. 0. 692. 
Clerks at division headquarters of inspectors in charge, aanual 

appropriation acts. 
Sec sec. 3 as to authority to appoint Chief Inspector. 

26. Post-office inspectors shall be divided into six Post-office 1n­

gracles, as :follows : Grade 1-salary, $2,800 ; grade 2- ~~eu~0s~·c. 6os. 

salary' $3,000; grade 3-salary, $3,200; grade 4--salary' ~1\~~-es and sal­

$3,500; grade 5-salary, $3,800; grade 6-salary, $4,000, Promotions. 

and there shall be fifteen inspectors in charge at $4,500. 
In the readjustment o:f grades for inspectors to conform 
to the grades herein provided, inspectors in grades 1 
and 2 on December 31, 1924, shali be included in grade 1; 
inspectors in grade 3 on that date shall be included in 
grade 2; inspectors in grade 4 on that date shall be 
included in grade 3; inspectors in grade 5 on that date 
shall be included in grade 4; inspectors in grade 6 on 
that date shall be included in grade 5; and inspectors 

· in grade '7 on that date shall be included in grade 6. 
Inspectors shall be promoted successively to grade 5 at 
the beginning o:f the quarter following a year's satisfac­
tory service in the next lower grade, and not to exceed 

21 



§27 POSTAL LAWS AND REGULATIONS 

35 per centmn of the force to grade 6 :for meritorious 
service after not less than one year's service in grade 5; 
and the time served by inspectors in their grade on De­
cember 31, 1924, shall be included in the year's service 
required for promotion in the grades provided herein, 
except as to inspectors in grade 1 on that date. 

'l'ra\•el expensea. 2. The Chief Inspector, Assistant Chief Inspector, Post Office 
Inspectors in Charge, post-office inspectors, and supervisory 
em11loyees of the Post Office Department and the Postal Service, 
while traveling on official business and away from their desig­
nated pos ts of duty, shall be allowed, in lieu of their actual 
expenses for subsistence and all fees or tips to porters and 
stewards, a per diem at the rate of $5 within the limits of the 
continental United States and an average of $6 beyond the limits 
of the continental United States, unless otherwise provided. 

See sec. 4 as to duly accredited agents or officers of the department; 
~ec. 60 ns to traYel allowances : and sec. 2009 as to travel allowances for 

Bonds of inspec· rnilwuy mail service. . • . 
tors. 27. 'Whenever a post~office mspector IS reqmred to col-
30 u. s. c. 696. d" b bl" 1 h f -;-when to 1.>e lect or IS urse any pu ic money, ie s all, be ore enter-
given. ing upon such duty, give bond in such sum and form, and 

-amount of. 

Inspector• in 
charge. 
-dntie<i. 

with such security, as the Postmaster General may 
approve. 

2. Every inspector, before he shall receive any compensation, 
shall give a bond in the sum of $5,000, with sureties qualifying 
to cloulJle that sum, but in lieu thereof corporate bond in the 
sum of $5,000 may be furnished. 

28. To the post-office inspectors in charge are intrusted the 
supervision of the post-office inspectors assigned to their respective 
divisions and such clerks as may be allowed their offices; the 
administrative examination of the traveling ex11ense and other 
nccounts of such post-office inspectors; the consideration of re­
quests for leave of absence of all postmasters and post-office 
inspectors within their respective divisions, and clerks at their 
division headquarters; the investigation through correspondence 
of such service complaints and inquiries as may be delegated by 
the department from time to time, complaints and inquiries rela­
tive to loss, rifling, damage, wrong delivery, delay, and disposi­
tion of international mails reported under sections 813, 815, and 
2234, also misce.Jlaneous complaints against postmasters, em­
ployees, and the service at post offices of the second, third, and 
fourth classes, including delay and irregulal' handling of ordinary 
mail at such offices (see sec. 813, as to complaints concerning reg­
istered, insured, and collect-on-delivery mail and concerning· delay 
of ordinary mail in transit an<l at first-cla ss offices) ; and r equests 
from such offices for interpretations of the Postal Laws and Regu­
Jntions, notices and orders relnting to such laws and regulations 
published in the Official Postal Guide and the Postal Bulletin, 
except that requests for interpretations of registry, insured, or 
collect-on-delivery regulations should be addressed to the Third 
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Assistant Postnrnste1_· General, DiYision of Registered nlails, when 
domestic service is inYolved and to the Secoml Assistant Post­
master General, Division of International Postal Service, when 
international service is involYed. 

§30 

29. Post-office inspectors are the special representatives of the Duties of post­

Postrnaster General. They are charged with the investigation ~~e ~1~Tfeef1~~=: 
of post offices and all matters connected 'vith the Postal Service, ~:Cti~~tneeds of 

:md with keeping the department advised as to the condition and servfce. 

needs of the service. Alleged violations of law shall be investi-
gated and reported upon by them, and they sJ1all, when necessary, -aid in prosecu-

aid in the prosecution of all criminal offenses. tions. 

2. Postmasters, clerks, employees, contractors, and others con- Employees of 

l "th h t 1 . b d" t t ffi . service subor<li-nectec w1 t e pos a service, are su or ma e to pos -o ce in- nate to inspec-

spectors when acting within the scope of their duty ~md employ- tors. 

rnent. But no arbitrary power is hereby conferred upon them. 
'l'hey shall not interfere with any officer or employee who is in 
the proper discharge of his duty further than to examine his 
methods, system, and accounts, or any complaints which may be 
made against him. Nor shall they interfere with the mails or 
the transportation thereOf, except as expressly authorized by 
law and as permitted by the regulations. 

3. InsJ:)€ctors are empowered to open pouches and sacks and Inspe~tors m'.'-Y 
· th ·1 th · d h · d . examme mail. examme . e ma1 s ere1n an are aut or1ze to enter and inspect -may enter post 

post offices at all times. ~~:~issions of 
4. Inspectors shall exhibit as evidence of their authority the in~pectors to be 

commission issued by the Postmaster General, which commis- exhibited. 

sion, in the event of death, resignation, or removal, shall be re-
turned immediately to the Chief Inspector. All offices in the serv· 
ice to wh-0m commissions are issued shall at the encl of the calender 
year send their expired commissions through official channels 
to the Chief Inspector, who shall designate a committee of three 
employees of his office to check the returned commissions with 
the list of those issued and personally witness the cancellation 
of such commissions. 

NoTE.-See Official Postal Guide as to territory assigned to and Lead- Note. 
quarters of the several divisions of post-office inspectors. 

See s<·c. 701 as to prohibition against breaking seals, etc. 

CHAPTER 4 

l\I1scELLANEous PnovrsroNs RELATING TO THE PERSONNEL 

OF THE DEPARTMENT AND PosTsL SERVICE 

OATH OF OFF!CE: ADMINISTRATION OF OATH 

30. The oath to be taken by any person elected or ap- ~~!~~~1~~~e;m-
pointed to any office of honor or profit •:• "' * in the ployed in Gov-

ernment. 
civil * * "' service .,. * * shall be as follows: 5 u. s. c. 16· -special, as em-

2. Before entering upon the duties, and before they r~~~t~~.in rostai 

shall receive any salary, the Postmaster General, and all 5 u. s. c. 365. 
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persons employed in the Postal Service, shall respec­
tively take and subscribe before some magistrate or other 
competent officer authorized to administer oaths by the 
laws of the United States, or of any State or Territory, 
the following oath or affirmation. 

Sre sec. 36 as to affidavit to be executed by civil officers upon appoint­
ment to office. 

-form of. 3. The oaths required to be taken nnder the preceding statutes 
by the Postmaster General .and all other officers and employees 
of the Post Office Department and the Postal Service are com­
bined in the following form : 

s u. s. c. 16. I (name of appointee), having been appointed ( desig-
nate office or employment), do solemnly swear (or af­
firm) that I will support and defend the Constitution of 
the United States against all enemies, foreign and do­
mestic; that I will bear true faith and allegiance to the 
same; that I take this obligation freely and without any 
mental reservation or puq)ose of evasion; and that I 
will well and faithfuly discharge the duties of the office 
on which I am about to enter. So help me God. 

5 u. s. c. 265. I do further solemnly swear (or affirm) that I will 
faithfully perform all the duties required of me and 
abstain from everything forbidden by the laws in rela­
tion to the establishment of post offices and post roads 
within the United States; and that I will honestly and 
truly account for and pay over any money belonging to 
the said United States which may come into my posses­
sion or control; and I also further swear (or affirm) that 
I will support the Constitution of the United States; 
so help me God. 

Note. 

~Vho may admin­
ister oath. 
-general. 
5 u. s. c. 18. 

Sworn to and subscribed before me, a ----, --­
day of--. A. D. rn-

------, 

NOTE.-Mail contractors. subcontractors. carriers, mail messengers, and 
other persons concerned in the tr:rnspo1·tation of the mails, except em­
ployees of ran1·oads and steamboats, must take the special oath pre­
:;;cribed by 5 U. S. Code 365, which is the latter part of the above 
oath, beginning "I do further solemnly swear," etc. Taken separately 
this special oath begins " I, A. B., do solemnly swear," etc. Contractors 
can not receh'e pay until such oath is taken and filed in the Post Office 
Dt>partment. (See secs. 1815 and 1857.) 

See sec. 1853 as to disposn l of oaths of mail carriers filed in tlepart­
men t. 

4. The oath o:f office required by section 16 of this 
title may be taken before any officer who is . authorized 
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either by the laws of the United States or by the local 
·municipal law, to administer oaths in the State, Terri­
tory, or District where such oath may be administered. 

§33 

5. In all cases in ·which, under the Ja-ws o:f the United s u. s. c. 92. 

States, oaths or acknowledgments might be taken or 
made on June 22, 1874, before any justice o:f the peace 
of any State or Territory, or in the District of Columbia, 
they may be also taken or made by or before any notary 
public duly appointed in any State, District, or Terri., 
tory, or any of the United States commissioners and, 
when certified under the hand and official seal of such 
notary or commissioner, shall have the same force and 
effect as if taken or made by or before such justice of 
the peace. 

31. (The) oath (of office) or affirmation (required by Oa~h'.1 d .1. 
-c1vi an nu i-

this section of the U. S. Code) may be taken before any tadry.o~cters may 
a m1n1s er. 

officer, civil or military, holding a commission under the s u. s. c. 365. 

United States, and such officer is authorized to adminis-
ter and certify such oath or affirmation. 

:NOTE.-The general oath of office prescribed by 5 U. S. C. lG, wbich is Note. 
combined in sec. !~O wi_th th;c spcc!al oath requir~<l by 5 V· S. C. 365, m~y General and 
be taken as provu1ed m tins sectrnn. The special oath is to be taken m combiiled oath 
practically the same manner ; so that the combined 011th may be taken · 
before any of the officers named in this section. Postmasters, post-office 
inspectors, United States judges and lli8trict attorneys, United States 
commissioners, United States marshals, collectors of customs and internal 
re\'enue, and all other officers, civil 01· military, holding commissions under 
the United States, ma.y administer the oath. 

Sec i;ec. 2G2 as to jnrat to postal accounts; sec. 37 as to oath to witrn~ss. 

32. The chief clerks of the several executive depart- Chief clerks cf 
departments 

ments and of the ·various bureaus and offices thereof in may administer 
oaths. 

·washington, District of Columbia, are authorized ~nd 5 u. s. c. 19. 

(lirected, on application and without compensation there-
for, to administer oaths of office to employees required 
to be taken on their appointment or promotion. 

33. No officer, clei·k, or em,ployee of any executive de- Clerk~ wlto a~e 
• . notanes pubhc 

partment 'ivho is also a notary public or other officer not~o~har~efor 
tl . ] l . . l l l h . admm1stenng au 1orrzec. to ac nun1ster oat is, s 1a 1 c arge or receive oath. 

f . f 1 • • • h f ffi 5 u. s. c. 20. any ee or compensa.t10n or annumstermg oat s o o ce 
to employees of such department required to be taken on 
appointrnent or promotion therein. 

2. No officer, clerk, or employee in the execuU--re service of the Notary's fees. 

Government wbo is -also a notary public shall chnrge or receive cl;~~ej0b~~lerks, 
any compensation whatever for performing nny notarial act for h~ct~~·s~uring office 

another officer, clerk, or employee in his official relation to the 
Government, 1101· charge or receive any compensation for per-
forming a notarial -. act for any person during the hours of such 
notary's serYice to the Government, which hours shall include the 
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-except by half hour allo>Yed each \Yeek clay for luncheon, except that fourth­
:~~~;~:~~1~d Ft~1~!i class postmasters and rural carriers are permitted to charge .a 
~~~~i~~~i~h~r~:n- fee for administering oaths at any time in connection with the 

Oaths to expense 
accounts. 
-additional offi­
cers authorized 
to administer. 
5 u. s. (1. 97, 
39 lT. s. c. 33. 

execution of pension voucllers. (See sec. 444.) 

3. Postniasters, assistant postmasters, chief clerks of 
the various executiv-e departments and bureaus, or clerks 
designated by tl1en1 for the purpose, * * * are re­
quired, empowered, and authorized, when requested, to 
administer oaths, required by law or otherwise, to ac-
counts for travel or other expenses against the U nitecl 
States, with like force and effect as officers having a seal; 
for such services when so rendered, or when rendered on. 
demand by notaries public, who at the time are also 
salaried officers, or employees of the United States, no 

-no charges al- charge shall be made ; and no fee or money paid for the 
lowed. services herein described shall be paid or reimbursed by 

the United States. 
Marriage of fe­
male employee 
to be reported. 

34. Promptly upon the marriage of a female employee holding a 
classified position in the postal serYiee, postmaster:,; and other 
appointing ofilcers shall report to the proper bureau of the de­
partment the name of such ernployee as officially indicated on 
their rosters, the date of the last day of service prior to marriage, 
the married name of the employee as she desires to be officially 
known, ancl the elate of the first day of serYiee under her 
married name. 

~t1:i~11;~1 eo~fc1~;~;~: 2. A woman postmaster shall im;nediately report to the Bu­
an postmaster. reau of the First Assistant any change in her name, giving 

her new name, and failure to do so promptly shall be sufficient 
cause for removal. Such postmasters shall not be required to 
furnish new bonds, and another appointment shall not be neces­
sary. She shall sign reports and offieial commtmications under 
her new name (using, howeYer, her Christian name) after she 
has reported the chnnge to the department. 

Omission to 
take oath. 
18 u. s. c. 360. 

35. Every person employed in the postal service shall 
be subject to all penalties and forfeitures for the viola­
t~on of the laws relating to such service, whether he has 
taken the oath of office or not. 

See sec. 43 as to removals from classified service. 

~~~!;!tina:~- 36. Each individual hereafter appointed as a civil offi­
:;~~: app~int- cer of the United States by the President, by and with 
~ du. ~51·i 0

8· 
21a the advice and consent of the Senate, or by the President 

an - J upp. 
v. alone, or by a court of law, or by the head o:f a depart-

ment, shall, within 30 days after the effective date o:f his 
appointment, file with the Comptroller General of the 
United States an affidavit stating that neither he nor 
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anyone acting in his behalf has given, transferred, 
promised, or paid any consideration for or in the ex­
pectation or hope of receiving assistance in securing such 
a.ppoii-1tFnent. No salary shall be paid to any individual 
required under section 21a of this title to file an nfficfavit 
until such an affidavit has been filed. 

See sec. 54 as tD unlawfully giving or receiving cousiderntion for 
appDintment to public office. 

§39 

37. Any officer or clerk of any of the departments law- A.dministrati<!n 
of oaths to w1t-

folly detailed to investio-ate frauds on or attempts to ~esse_s in inves-
b ' t1gations. 

defraud, the Government, or any irregularitv or miscon- 5 u.;.~· o. !l3 . 
.J --ouu:ers and 

duct 0£ any officer or ao-ent of the United States * * * cl~r~s may ad-
0 ' mm1ster. 

shall have authority to administer an oath to any wit-
·ness attending to testify or depose in the course of such 
investigation. 

HESTRICTIONS ON HOLDING OTHER OFFICES 

38. Unless otherwise specifically authorized by law, no Holding two of­

money appropriated by any act shall be available :for ~W~~~i~t~9. 
payment to any person receiving more than one salary -exceptions. 

when the combined amount o:f said salaries exceeds the 
sum 0£ $2,000 per annum, but this shall not apply to re-
tired officers or enlisted men of the Army, Navy, Marine 
Corps, or Coast Guard, or to officers and enlisted men of 
the Organized Militia and Na val Militia in the several 
States, Territories, and the District of Columbia. 

2. Postmasters and acting postmasters are authorized, Extra duties. 

when in the judgment of the Postmaster General the g;;ct~1~~10~~~~; 
Iieeds and interests of the Postal Service require, to Supp. v. 
employ mail messengers and other postal employees in 
a dual capacity, or to assign eA'tra duties to such mail 
messengers and other employees; and, notwithstanding 
the provisions of sections 58, 69, and 70 o:f Title 5 (U. 8. 
Code), compensation shall be paid to such mail messen-
gers and other employees for such services i:f the total 
compensation actually paid for all services does not ex-
ceed $2,000 for any one fiscal year. 

See secs. 217 and 218 as to exh'n compensation for discbflrging duties 
of clifforent offices, etc. 

39. No person in the classified ciYil service and holding n p()si- State or mu­
tion ·under the Post Office Department shall accept or hold any nicipal. offices. 

1 t . ffi d Stat T •t · l . . l -elections not. e ec ive o ce un er any e, ern ona , or mumc1pa govern- permitted. 

ment (including the offices of alderman, councilman, etc.), even 
though no compensation may attach tl1ereto, and no such person 
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-positions that 
may be held by 
appointment. 

Compensation 
for disability or 
death. 
;) u. s. c. 751. 

Notice of injury. 
5 u. 8. c. 765. 

-detail. 
5 u. s. 0. 7<J6. 
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shall accept or hold such office by appointment to fill an unex­
pired term. Exception is made in the case of a fourth-class 
postmaster who is a candidate for or holds an elective position 
of an educational nature such as member of a school board, 
school committee, etc. ; and it is permissible for a fourth-class 
postmaster to accept or hold such office provided no political 
issues are involved and no campaign is made for the position. 

2. A postmaster at an office of the first, second, or third class 
shall not become a candidate for, nor hold any office, under State, 
county, or municipal government where it would, in the judgment 
of the devartment, interfere with the proper performance of his 
post-office duties. 

3. A person in the Postal Service may be appointed (not 
elected) to the office of notary public, commissioner to take 
acknowledgment of deeds or administer oaths, or hold a commis­
sion in State or Territorial militia, or may accept an appointive 
position in a local or municipal fire department without compen­
sation, or on a school committee, board of education, public 
library, or religious or eleewosynary institution incorporated or 
sustained by State or municipal authority, but will not be per­
rnitted to hold such office or position if it interferes with his 
duties in the Postal Senice. 

COMPENSATION IN CASE OF DISABILITY OR DEATH 

40. The United States shall pay compensation as here­
inafter specified for the disability or death 0£ an em­
ployee resulting from a personal injury sustained while 
in the performance o:f his duty, but no c0mpensation 
shall be paid if the injury or death is caused by the 
willful misconduct of the employee or by the employee's 
intention to bring about the injury or death 0£ himsel£ 
or of another, or if intoxication of the injured employee 
is the proximate cause of the injury or death. 

2. Every employee injured in the performance 0£ his 
duty, or some one on his behalf, shall, within forty-eight 
hours after the injury, give written notice thereof to the 
immediate superior of the employee. Such notice shall 
be given by delivering it personally or by depositing it 
properly stamped and addressed in the mail. 

3. The notice shall state the name and address of the 
employee, the year, month, day, and hour when, and the 
particular locality where, the injury occurred, and the 
cause and nature of the injury, and shall be signed by; 

-failure to n·ive and contain, the address o:f the person giving the notice. 
~o~i.cs .. c. 76~. 4. Unless notice is given within the time specified, or 

unless the immediate superior has actual knowledge of 
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the injury, no compensation shall be allowed; but for 
any reasonable cause shown, the commission may allow 
compensation if the notice is filed within one year after 
the injury . 

. N~TE.-01·iginal claims. f~)l' compensation for disability must be made Note. 
w1thm 60 1lays after the mJury and those for death withm one year after 
death, address0d to the United States Employees' Compensation Commis-
sion, at Washington, D. C., on forms furnished by the commission. The 
commission determines the amount of compensation to be paid in each case. 
In ce1·tain cases medical . treatment, hospital services, and burial expenses 
may be provided by the commission. An employee can not assign his 
claim. (See Official Postal Guide. See Title 5, ch. 15, U. S. Code. ) 

Postmasters of the first, second, and third classes do not come within 
the purview of the above law. · 

RETIREMENT 

§41 

41. (a) All employees to whom this section and sec- Eligibility for 
· 69') 70 f h' · l 1 l b f superannuaticn t10ns .... a to Sa o - t 1s tit e a.pp y w 10, e ore retirement. 

July 1, 1930, shall have attained or shall thereafter attain ~u~p.8v~· 691a, 
the age o:f seventy years and rendered at least fifteen 
yea.rs of service computed as prescribed in section 695a of 
this title shall be eligible for retirement on an annuity as 
provided in section 694a : Pro·vided, That city, rural, 
and village letter carriers, post-office clerks, sea-post 
clerks, employees of the Indian Service at large except-
ing clerks, laborers, and mechanics generally shall, under 
like conditions, be eligible for retirement at sixty-five 
years of age, and that rai1'vay postal clerks, mechanics 
and laborers in navy yards, including leading men and 
quartermen but excluding master mechanics and fore-
men, and those employees engaged in pursuits whose oc-
cupation is hazardous or requires great physical e:ff ort, 
or which necessitates exposure to extreme heat or cold, 
and those employees whose terms of service shall include 
fifteen years or more of such service rendered in the 
Tropics, shall be eligible at sixty-two years of age; the 
classification of employees for the purpose of assignment 
to the various age groups shall be determined jointly by 
the Civil Service Commission and the head of the depart-
ment, branch, or independent office o:f the Government 
concerned: Provided fWJ•thm·, That any such employee 
who was employed as a mechanic for the major portion of 
his service, and not less than fifteen years, and was suh­
seqrient to August 20, 1920, involuntarily transferred to 
employment as a laborer and thereafter involuntarily 
discharged from the service of the United Stat~s, shall re­
ceive such annuity as he would have been entitled to, if on 
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Automatic sepa­
ration. 
5 U. S. C. 692a, 

·Supp. V. 
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the day ·of his discharge from the service he had been 
retired under the provisions of this section and sec­
tions 692a to 708a of this title: Provided fie.rtlier, That 
any mechanic, having served thirty years, who was, 
through no fault of hi8 own, transferred or reduced 
to a minor position, and who shall have attained, or who 
shall thereafter attain the age of sixty-two years, shall 
have his annuity computed upon his average annua1. basic 
salary, pay, or compensation for the last ten years of his 
service as a mechanic:' PTovided further, That the term 
" mechanic," as used in this section and sections 692a 
to 708a of this title, shall include all employees in the 
Government Printing Office, whose duties are to super­
vise, perform, or assist in apprentice, helper, or journey­
man work of a recognized trade or craft, as determined 
by the Public Printer. 

(b) All employees to whom this section and sections 
692a to 708a of this title apply, who would be eligible 
for retirement from the service upon attaining the age 
of seventy years, sixty-five years, or sixty-two years, 
as the case may be, shall, after attaining the age of 
sixty-eight years, sixty-three years, and sixty years, 
respectively, and having rendered at least thirty years' 
service, computed as provided in section 695a 0£ this 
title, be eligible for retirement on an annuity as provided 
in section 694a of this title. Retirement under the 
provisions 0£ this paragraph shall be at the option of 
the employee; but i£ such option is not exercised prior 
to the date upon which the employee would otherwise 
be eligible for retirement from the service, the provi­
sions of section 692a o:f this title with respect to auto·­
matic separation from the service shall apply. 

2. (a) All employees to whom sections 691a to 708a, 
of this title apply shall, on arriving at i'etirement age, 
as defined in section 691a, and having rendered fifteen 
years of service, be automatically separated from the 
service, and all salary, pay, or compensation shall cease 
from that date, and it shall be the duty of the head of 

· each department, branch, or independent office oi 
the Government concerned to notify such employees · 
under his direction of the date of such separation 
:from the service at least sixty days in advance thereof: 
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P·ro·vided, That if the head of the department, branch, 
or independent office of the Government in which 
he is- employed certifies to the Civil Service Com­
mission that by reason of his efficiency and willing­
ness to remain in the civil service o:f the United States 
the continuance of such employee therein would be ad­
vantageous to the public service, such employee may be 
retained for a term not exceeding two years upon the 
approval and certification by the Civil Service Commis­
sion, and at the end of the two years he may, by similar 
approval and certification, be continued for an additional 
term not exceeding two years, and so on : Provz'.ded, ·how­
eve1·, That after August 20, 1930, no employee shall be 
continued in the civil service of the United States beyond 
ihe age of retirement for more than four years, except that 
where the head of the department or establishment cer­
tifies, and the Civil Service Commission agrees, that by 
reason of expert know ledge and special qualifications the 
continuance of the employee would be advantageous to 
the public service, further extensions of two years may 
be granted. 

( b) Whenever an employee shall make application £or 
such continuation in the civil service and shall submit 
acceptable proof of his present physical fitness to perform 
his work, it shall be the duty of the head of thei depart­
ment, branch, or independent office of the Government 
concerned to obtain from the immediate superior in the 
service of such a.pplicant all efficiency ratings and other 
information on file re.specting the character of the work 
of such applicant, and shall also obtain from such imme~ 
diate superior his opinion in writing with respect to the 
efficiency of the work performed by such applicant. 
From such information shall be eliminated increases in 
ratings, credits, and other preferences for any cause 
whatsoever othe~ than the character of work actually 
performed. Should such information show that the ap­
plican't has been efficient and competent during the two 
years next preceding his application for continuance in 
the civil service, the head of the department, branch, or 
independent office of the Government concerned shall, as 
of course, certify to the United States Civil Service Com­
mission that, by reason of the efficiency and willingness 
of such applicant to remain in the civil service of the 
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United States, the continuance of such employee would 
be advantageous to the public service. 

( c) No person separated from the service who is 
receiving an annuity under the provisions of section 
691a o:f this title, shall be employed again in any posi­
tion within the purview of sections 691a to 708a of · 
this title. 

3. Sections 69la to 708a of this title shall apply to the_ 
following elnployees and groups o:f employees: 

(a) All employees in the classified civil service of the 
United States, including all persons who have been hereto­
fore or may hereafter be given a competitive status in the 
classified civil service, with or without competitive ex­
amination, by legislative enactment, or under civil serv­
ice rules promulgated by the President, or by Executive 
orders covering into the competitive classified service 
groups 0£ employees with their positions or authorizing 
the appointment 0£ individuals to positions within such 
service. 

(b) Superintendents of United States national ceme­
teries, and such employees 0£ the offices of solicitors of 
the several executive departments, 0£ the Architect of 
thB Capitol, of the Library of Congress, of the United 
States Botanic Garden, of the recorder of deeds and 
register of wills of the District of Columbia, of the 
United States Soldiers' Home, of the National Home 
for Disabled Volunteer Soldiers, 0£ the State Depart­
ment without the continental limits of the United States 
who are United States citizens and not within the For­
eign Service as defined in section 2 of Title 22, and of 
t~1e Indian Service at large whose tenure of employment 
is not intermittent nor of uncertain duration. 

(c) All employees of the Panama Canal on the Isthmus 
of Panama who are citizens of the United States and 
whose tenure of employment is not intermittent nor of 
uncertain duration. 

(d) Unclassified employees of the United States in all 
cities and in all establishments or offices in which ap­
pointments are made under labor regulations approved 
by the President, or from subclerical or other registers 
for the classified service; and unclassified employees 
transferred from classified positions: Provided, That 
these groups shall include only those employees whose 
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tenure 0£ employment is not intermittent nor of uncer­
tain duration. 

(e) ·All regular annual employees of the municipal 
govermnent of the District of Columbia, appointed di­
rectly by the commissioners or by other com pete.nt 
authority, including those employees receiving per diem 
compensation paid out of general appropriations and 
including public-school employees, excepting school offi­
cers and teachers. 

(f) All employees and groups of employees to whom 
the benefits of this chapter of the code shall have been 
extended by Executive orders. 

(g) Postmasters of the first, second, and third class 
who have been promoted, appointed, or transferred from 
the classified civil service. 

(h) Sections 69la to 708a of this title shall not apply 
to such employees of the Lighthouse Service as come 
within the provisions of section 763 of Title 33, nor to 
members of the police and fire departments of the munic­
ipal government of the District of Columbia, nor to post­
masters, excepting those specifically described in para­
graph (g) of this section, nor to such employees or groups 
of employees as may have been before July 1, 1930, 
excluded by Execnti ve orders from the benefits of this 
chapter in the code. 

( i) The provisions of sections 691a to 708a of th.is 
title may be extended by Executive order, upon recom­
mendation 0£ the Civil Service Commission, to apply 
to any employee or group of employees in the civil serv­
ice 0£ the United States not included on May 29, 1930. 
The President shall have power in his discretion to ex­
clude :from the operation of said sections any employee 
or group of employees in the civil service whose tenure 
of office or employment is intermittent or of uncertain 
duration: Pmvided, That the provisions o:f said sections 
shall apply to anyone who entered the United States mail 
service as a rural carrier before January 1, 1897, and 
who continued in the service as such carrier continu­
ously for twenty years or more, and who was honorably 
separated from the service. Such carrier shall he paid 
such compensation under said sections as his length of 
service entitles him to receive. 
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:Met)iod of c~~- 4 (a.) The annuity of an emr)loyee retired under the 
puhng· annmbes. 
5. u. sv. c. 694a, .provisions of sections 691a to 693a of this title shall be a 
Supp. • . 

life annuity, terminable upon the death of the annuitant 
and shall be composed of: (1) A sum equal to $30 for 
each year of service not exceeding thirty: P1~o·vided, 
That such portion of the annuity shall not exceed three­
fourths of the average annual basic salary, pay, or com-
1wnsation received by the employee during any five con­
secutive years of allowable service at the option of the 
employee; and (2) the amount of annuity purchasable 
with the sum to the credit of the employee's individual 
account as provided in section 702a (a) of this title, to­
gether with interest a.t 4 per centum per annum com­
pounded on June 30 of each year, according to the experi­
ence of the civil-service retirement and disability fund as 
may from time to time be set :forth in tables of annuity 
values by the Board of Actuaries: Pr·ovided, That the 
total annuity paid shall in no case be less than an amount 
equal to the average annual basic salary, pay, or com­
})ensation, not to exceed $1,600 per annum, received by 
the employee during any five consecutive years 0£ allow­
able service at the option of the employee, multiplied by 
the number of years of service, not exceeding thirty 
years, and divided by forty. 

(b) And prov·ided fit.rther, That any employee at the 
time of his retirement may elect to receive, in lieu of the 
life annuity herein described, an increased annuity of 
equivalent value which shall carry with it a proviso that 
no unexpendBd part of the principal upon the annuitant's 
death shall be returned. For the purposes of sections 
691a to 708a o:f this title all periods of service shall be 
computed in accordance with section 695a, and the annu­
ity shall be fixed at the nearest multiple of twelve. 

(c) The term "basic salary, pay, or compensation," 
·wherever used in sections 691a to 708a of this title, shall 
be so construed as to exclude :from the operation of said 
sections all bonuses, allowances, overtihle pay, or salary, 
pay, or compensation given in addition to the base pay 
of the position as fix€d by law or regulation. 

fJomputation of 5. (a) SubJ' ect to the provisions of section 699a of this 
aecredited 
sel'vice. title, the aggregate period of service which forms the 
5 U. S. C. 695a, 
supp. v. basis for calculating the amount of any benefit provided 

in sections 691a to 708a of this title shall be computed 
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from tile date of origmal employment whether as a. 
classified or an unclassified employee in the civil service 
of the -United States, or in the service of the District 
of Columbia, including periods of service at different 
times and in one or more departments, branches, or 
independent offices, or the legislative branch of the 
Government, and also periods of service performed over­
seas under authority of the United States, and periods 
of honorable service in the Army, Navy, Marine Corps, 
or Coast Guard of the United States; in the case of an 
employee, however, who is eligible for and elects to re­
ceive a pension under any law, or retired pay on account 
of military or naval service, or compensation under the 
war risk insurance act, the period of his military or naval 
service upon which such pension, retired pay, or compen~ 
sation is based shall not be included, but. nothing in said 
sections 691a to 708a shall be so construed as to affect in 
any manner his or her right to a pension, or to retired 
pay, or to compensation under the war risk insurance 
act in addition to the annuity herein provided. 

( b) In computing length of service for the purposes 
of sections 691a to 708a of this title all periods of sepa­
ration from the service, and so much of any leaves of 
absence · as may exceed six months in the aggregate in 
any calendar year, shall be excluded except such leaves 
of absence granted employees while receiving benefits 
under sections 751 to 791 and 793 of this title, and in the 
case of substitutes in the Postal Service credit shall be 
given :from the date of original appointment as a sub­
stitute. 

( o) In determining the aggregate period of service 
upon which too annuity is to· be based, the fractional 
part of a month, if any, in the total service shall be 
eliminated. 

§41 

6. (a) Any employee to whom sections 691a to 708a Disability ~etire-
ment-medtcul 

of this title apply who shall have served for a total ex~minations re· 
. quued. 

period of not less than five years, and who, before becom- ~ u. s,,c. 69oa , 

ing eligible for retirement under the conditions defined upp. • 

in the preceding sections hereof, becomes totally disabled 
for useful a.nd efficient service in the grade or class 
of position occupied by the. employee, by reason of 
disease or injury not due to vicious habits, intemper-
ance, or willful misconduct on the part of the employee, 
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shall upon his m~·n application or upon the request or 
order of the head of the department, branch, or inde­
pendent office concerned, be retired, on an annuity com­
l)Utecl in accordance with the provisions of section 6V4a 
of this title: 

( b) Prov·Uled, That proof of freedom. from vicious 
ha.bits, intemperance, or willful misconduct for a period 
of more. than five years next prior to becoming so dis­
abled for useful and efficient service, shall not be required 
in any case. No claim shall be allowed under the pro­
visions of this section unless the application for retire­
ment shall ha.ve been executed prior to the applicant's 
se.paration from the service or within six months there­
after: Pr·ovided, That any employee who heretofore has 
:failed to file an application for retirement within six 
months after separation from the service, may file such 
application within three months after July 1, 1930. 
No employee shall be retired under the provisions of 
this section unless examined by a medical officer of the 
United States, or a duly qualified physician or surgeon, 
or board of physicians or surgeons, . designated by the 
Commissioner of Pensions :for that purpose and :found to 
be. disabled in the degree an cl in the manner specified 
herein. 

( c) Every annuitant retired under the provision of this 
section, unless the disability for which retired be perma­
nent in character, shall at the expiration of one year 
from the date 0£ such retirement and annually thereafter, 
until reaching retirement age as defined in section 691a of 
this title, be examined under the direction of the Com­
missioner of Pensions by a medical officer of the United 
States, or a duly qualified physician or surgeon, or board 
of physicians or surgeons designated by the Commis­
sioner of Pensions for that purpose, in order to ascertain 
the nature and degree of the annuitant's disability, i:f 
any. If an annuitant shall recover before rBaching re­
tirement age and be restored to an earning capacity 
which would permit him to be appointed t-0 some appro­
pria.te position fairly comparable in compensation to the 
position occupied at the tirn.e of retirement, payment of 
the annuity shall be continued temporarily to afford the 
annuitant opportunity to seek such available position, 

36 I 

·I 
I 



TITLE I.-POST OFFICE DEPARTlVIENT 

hut not in any case exceeding ninety days from the date 
of the medical examination showing such recovery. 
Should the annuitant fail to appear for examination as 
required under this section, payment of the annuity shall 
be suspended until continuance of the disability shall 
have been satisfactorily established. The Commissioner 
of Pensions may order or direct at any time such medi­
cal or other examination as he shall deem necessary to 
determine the facts relative to the nature and degree of 
disability of any employee retired on an annuity under 
this section. 

( d) In all cases where the annuity is cliscontinuecl 
under the provisions of this section before .the annuitant 
has received a sum equal to the amount credited to his 
individual account as provided in section 702a. (ai) of 
this title, together with interest at 4 per centum per 
annum compounded on June 30 of each year, the differ­
ence, unless he shall become reemployed in a position 
within the purview of sections 69la to 708a of this title, 
shall be paid to the retired employee, as provided in 
section 702a (b) of this title, upon application therefor 
in such :form and manner as the Commissioner of Pen­
sions may direct. In case of reemployment in a position 
within ·the purview of sections 691a to 708a of this title 
the amount so refunded shall be redeposited as provided 
in section 702a ( b) of this title. 

(e) No person shall be entitled to receive an annuity 
under the provisions of sections 691a to 708a of this 
title, and compensation under the provisions of chapter 
15 of this title, covering the same period of time; but 
this provision shall not be so construed as to bar the 
right of any claimant to the greater benefit con£erred 
by either said sections or chapter for any part 0£ the 
same period of time. 

(f) Fees for examinations made under the provisions 
o:f this section, by physicians or surgeons who are not 
medic9J officers of the United States, shall be fixed by the 
Commissioner of Pensions, and such fees, together with 
the employee's reasonable traveling and other expenses 
incurred in order to submit· to such examinations, shall 
be paid out of the appropriations for the cost of admin­
istering sections 691a to 708a of this title. 
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Involuntary 7. Should any employee fi:ft.v-five .vears of age or over 
separation from ·' ·' 
the service. to whom sectim1s 691a to 708a of this title apply, after 
5 U. S. 0. 697a, 
supp. v. · ha.ving served :for a total period of not less than fi:ft€en 

years and before becoming eligible for retirement under 
the conditions defined in section 691a, become involun­
tarily separated from the service, not by removal for 
cause on charges o:f misconduct or delinquency, such 
employee shall be paid as he or she may elect, either-

( a) The total amount o:f his deductions with interest 
thereon; or 

(b) An immediate life annuity beginning at the date 
of separation from the service, having a value equal to 
the present worth of a deferred annuity beginning at 
the age at which the employee would otherwise have 
become eligible for superannuation retirement computed 
as provided in section 694a. of this title; or 

(c) A deferred annuity beginning at the age at which 
-the employee would otherwise have become eligible for 
superannuation retirement, computed as provided in sec­
tion 694a of this title. The right to such deferred annu­
ity shall he evidenced by a pro-per certificate issued under 
the .seal of the Department 0£ the Interior. 

(d) Any employee who has served for a. period of not 
· less than fifteen years, and who is forty-five years of a.ge, 
or over, and less than fifty-five years, and who becomes 
separated :from the service under the conditions set forth 
in this section shall be entitled to a deferred annuity, 
but such employee may, upon reaching the age 0£ fifty­
five years, elect to receive an immediate annuity as pro­
vided in paragraph ( b) of this section. 

( e) Should an annuitant under the provisions o:f this 
section be reemployed in a position included in the provi­
sions of sections 691a to 708a of this title, or in any other 
position in the Government se.rvice, the annuity shall 
cease, and all rights and benefits under the provisions 
of this section shall terminate from and after the date 
of such employment. 

(/) This section shall include former employees within 
the provisions of this chapter in the code, or as extended 
by Executive orders, \vho may have been separated :from 
t.he service subsequent to August 20, 1920, under the 
conditions defined in this section; Provided, That in the 
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case of an employee who has received a refund :from 
the "civil-service retirement and disability fund," such 
employe~ shall be required to return the amount so 
received with internst compounded on June 30 of each 
year at the rate of 4 per centum per annum before he 
shall be entitled to the benefits of this section. 

§41 

8 In the case of those who before July 1 1926 shall Benefits extended 
• ' ' < to those alreadr 

have been retired on annuity under the provisions of ~eg~·~: c. G!>sa, 

this chapter in the code, or as extended. by Executive Supp. v. 
orders, the. annuity shall be computed, adjusted, and 
paid under the provisions of sections 691a to 708a of 
this title, but said sections shall not be so construed 
ns to reduce the annuity of any person retired before 
July 1, 1926, nor shall any increase in annuity commence 
before said elate. 

9. Bebo-inning with July 1 1930 all Clll])loyees 1vho Ore~it for past 
• ' ' · service. 

may be brought then or thereafter within the purview 5 u. s.,o. Gooa, 
• • • Sup~l. 

of sect10ns 691a to 708a of thJS title by legislative enact-
ment, or by appointment, or through classification, or 
by transfer, or re.instatement, or Executive order, or 
otherwise, shall be required to deposit with the Treas-
urer of the United States to the credit of the "civil­
service .retirement and disability :fund" a sum equal 
to 2¥2 per centum of the employee's basic salary, pay, 
or compensation received for services rendered after 
July 31, 1920, and prior to July 1, 1926, and also 3¥2 
per centum of the basic salary, pay, or compensation 
for services rendered from and after July 1, 1926, 
together with interest computed at the rate of 4 per 
centum per annum compounded on June 30 of each fiscal 
year, but such interest shall not be included for any 
period during which the employee was separated from 
the service. All employees who may hereafter be 
brought within thB purview of sections 69la to 708a of 
this title may elect to make such deposits in installments 
during the continuance of their service in such amounts 
and under such conditions as ma.y be determined in 
each instance by the Commissioner of Pensions. The 
amount so deposited, less $1 .for each month, or major 
fraction thereof, of service after July 1, 1930, shall be 
credited to the employee's individual account, as pro-
vided in section 702a (a) of this title. Upon making 
such deposit the employee shall be entitled to credit 
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Deductions and 
donations. 
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for the period or periods oi service involved: P1~ovfrled, · 
That failure to make such deposit shall not deprive the 
employee of credit for any past service rendered prior 
to .August 1, 1920, to which he. or she would otherwise 
be entitled. 

10. (a) Beginning as of July 1, 1926, there shall be 
deducted and withheld from the basic salary, pay, or 
compensation of each employee to whom sections 69fa 
to 708a e>I this title apply a sum equal to 3:1j2 per centum 
of such employee's basic salary, pay, or compensation. 
The amounts so deducted and withheld :from the basic 
salary, pay, or compensation of ea('.h e1nployee shall, in 
accordance with such procedure as may be. prescribed 
hy the Comptroller General of the United States, be 
deposited in the Treasury of the United States to the 
credit of the "civil-service retirement a\nd disability 
:fund " created by this chapter in the code, and said :fund 
is hereby appropriated :for the payment of annuities, 
re-funds, and allowances as provided in said sections 
691a to 708a of this title. 

(b) The Secretary o:f the Treasury is hereby author ... 
ized and em powered in carrying out the provisions of 
sections 69la to 708a of this title to supplement the 
individual contributions 0£ employees with moneys 
received in the :form of donations, gifts, legacies, or 
bequests, or otherwise, and to receive, deposit, and 
invest for the purposes of said sections 691a to 708a. all 
moneys which may be contributed by private individuals 
or corporations or organizations for the benefit of civil­
service ern.ployees generally. 

( c) Every employee coming within the provisions of 
sections 691a to 708a o:f this title shall be deemed to 
consent and agree to the deductions from salary, pay, 
or compensation as provided herein, and payment less 
such deductions shall be a full and complete discharge 
and. acquittance of all claims and demands whatsoever 
:for all regular services rendered by such employees 
during the period covered by such payment, except the 
right to the benefits to which he shall be entitled under 
the provisions o:f said sections 691a to 708a, notwith­
standing the provisions of sections 167 and 168 o:f the 
Revised Statutes of the United St.ates, and section ~3 
of this title, and of any other law, rule, or regulation 
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affecting the salary, pay, or compensation of any per­
son or persons employed in the civil service to whom 
sections 691a to 708a of this title apply. 

§41 

11. The Secretary of the Treasury shall invest, from ;~~~~1~~~~nt and 

time to time in interest-bearing securities of the United 5 u. s.rc. 7oia, 
' Sup~'· 

States or Federal farm-loan bonds, such portions of the 
"civil-service retirement and disability fund" as in his 
judgment may not be immediately required :for the pay-
ment of annuities, refunds, and allowances as herein pro­
vided, and the income derived from such investments 
shall constitute a part of said fund for the purpose of 
paying annuities and of carrying out the provisions of 
section 702a of this title. 

12. (a) Under such reO'ulations as may be prescribed Returns of 
b amounts deducted 

by the Civil Service Commission the amounts deducted ~r~~ ~.ag._i:~e8~a, 
and withheld from the basic salary, pay, or compensation Supp. v. 
of each employee for credit to the "civil-service retire-
ment and disability fund" created by this chapter in 
the code, covering service during the period from. August 
1, 1920, to July 1, 1930, shall be credited to an indi-
vidual account of such employee, to be maintained by 
the department or office by which he is employed and 
the amounts deducted and withheld from the basic salary, 
pay, or compensation of each employee for credit to the 
" civil-service retirement and disability fund " covering 
service from and after July 1, 1930, less the sum of $1 
per month or major fraction ther-eof, shall similarly be 
credited to such in<li vid ual account. 

(b) In the case of any employee to whom sections 
691a to 708a of this title apply who shall be transferred 
to a position not within the purview o.f said sections, or 
who shall become absolutely separated from the service 
before becoming eligible for retirement on annuity, the 
amount credited to his individual account shall be 
returned to such employee together with interest at 4 
per centum per annum compounded on June 30 of each 
year: Provided, That when any employee becomes invol­
untarily separated :from the service, not by removal for 
cause on charges of misconduct or delinquency, the 
total amount o:f his deductions with interest thereon 
shall be paid to such employee: And provided fwrtlie1·, 
That all money so returned to an employee must, upon 
reinstatement, retransfer, or reappointment to a position 
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coming within the purview of sections .691a to '708a o:f 
this title be redeposited with interest before such 
employee may derive any benefits under said sections, 
except as provided in this section, but interest shall not 
be required covering any period of separation from the 
service. 

( c) In case an annuitant shall <1ie without having re­
ceived in annuities purchased by the employee's contri­
butions as provided in (2) of section 694a of this title 
an amount equal to the total amount to his credit at 
time of retirement, the amount remaining to his credit 
shall be paid in one sum to his legal represent.:1tives 
upon the establishment of ~t valid claim therefor, unless 
the annuitant shall have elected to receive an increased 
annuity as provided in section 694a of this title. 

( d) In case an employee shall die 'vithout having at­
tained eligibility for retirement or without having estab­
lished a valid claim for annuity, the total amount of his 
deductions with interest thereon shall be paid to the legal 
representatives of such employee. 

( e) In case a former employee entitled to the return of 
the amount credited to his individual account shall be­
come legally incompetent, the total amount due may be 
i1aicl to a duly a.ppointed guardian or committee of such 
employee. 

(f) If the an10unt of accrued annuity or o:f refund due 
a :former employee who is legally incompetent does not 
exceed $1,000, and if there has been no demand upon the 
Commissioner of Pensions by a duly appointed executor, 
administrator, guardian, or committee, payment may be 
made, after the ~xpiration of thirty clays from date of 
death or of separation from the service, as the case may 
be, to such person or persons as may appear in the judg­
ment of the Commissioner of Pensions to be legally 
entitled thereto, and such payment shall be a bar to 
recovery by any other person. 

~~ft1;:~n~11~l i~~~ 13. · ( ~) Annuities granted under the terms of sections 
f)f application. 691a to 708a of this title shall be due and payable in 5 U. S. C. 703n, 

supp. v. monthly installments on the first business clay of the 
month following the month or other period for which 
the annuity shall have accrued, and payment of all 
annuities, refunds, and allowances granted hereunder 
shall be made by checks drawn and issued by ·the dis-
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bursing clerk :for the payment of pensions in such form 
and manner and with such safeguards as shall be pre­
scribed by the Secretary of the Interior in accordance 
'vith the laws, rules, and regulations governing account.;. 
ing that may be found applicable to such payments. 

(b) Applications for annuity shall be in such :form as 
the Commissioner of Pensions may prescribe, and shall be 
supported by such certificates from the heads of depart­
ments, branches or independent offices of the Govern­
ment in which the applicant has been em.ployed as may 
be necessary to the determination of the rights of the 
applicant. Upon receipt of satisfactory evidence the , 
Commissfone1· of Pensions shall forthwith adjudicate 
the claim of the applicant, and if title to annuity be 
established, a proper certificate shall be issued to the 
annuitant under the seal of the Department of the 
Interior. 

(o) Annuities granted under sections 691a to 708a of 
this title for retirement under the provisions of' section 
691a of this title shall commence from the date of sepa­
ration :from the service and shall continue during the 
life 0£ the annuitant. Annuities granted under the 
provisions of sections 696a and 697 a of this title shall 
be subject to the limitations specified in said sections. 

§41 

14. Employees who have O'One from emrJloy1nent Cre~it for other 
o services. 

within the purview of sections 691a to 708a of this 5, u. s. c. 7o!la, 
Supp. V. 

title to other employment under the Government and 
have returned to a position under the purview 0£ said 
sections shall have the time of such other service 
included in the computation for his (their) retirement: 
Provided, That such employee shall contribute to the 
retirement fund upon reentering such employment within 
the purview of said sections an amount, including inter­
est, equivalent to that which would have been paid if 
such employee had continued in such employment. 

15. The Civil Service Commission shall keep a record g~~Ac~~fvJ~,~ 
of appointments, transfers, changes in grade, separa- ?>lr~~s~~7·05a, . -
tions from the service, reinstatements, loss of pay, and Supp. Y. 

such other information concerning individual service 
as may be deemed essential to a proper determination of 
rights under sections 691a to 708a or this title; and shall 
furnish the Commissioner of Pensions such reports there-
from as he shall from time to time request as necessary 
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to the proper adjustment of any claim for annuity here.­
under; and shall prepare and keep all needful tables and 
Tecords required for carrying out the provisions o:f said 
sections, i11clucling data shmYing the. mortality experience, 
o:f the employees in the service and the percentage of 
·withclra,vals from such service, and any other informa­
tion that may senre as a guide for future yaluations 
and adjustments o:f the plan for the retirement of 
employees under said sections. 

16. The Commissioner o:f Pensions, with the approval 
of the Secretary of the Interior, is h~reby authorized 
and directed to select three actuaries,. one of whom shall 
be the Government actuary, to be known as the Board 
o:f Actuaries, whose duty it shall be to annually report 
upon the actual operations of sections 691a to 708a o:f 
this title, with authority to recommend to the Commis­
sioner of Pensions such changes as in their judgment 
may be deemed necessary to protect the public interest 
and maintain the system upon a sound financial hasis, 
and they shall make a valuation of the "civil-service 
retirement and disability fund " at intervals o:f five 
yea.rs, or oftener i£ deemed necessary by the. Commis­
sioner of Pensions; they shall also prepare such tables 
as may be required by the Commissioner of Pensions 
for the purpose of computing annuities under said sec­
tions. The compensation of the members of the Board 
of Actuaries, exclusive of tlrn Government actuary, 
shall be fixed by the Commissioner of Pensions with 
the approval of the Se,cretary o:f the Interior. 

17. (a.) For the purpose of administration, except as 
otherwise provided herein, the Commissioner of Pensions, 
under the direction of the Secretary of the Interior, be, 
and is hereby, authorized and directed to perform, or 
cause to be performed, any and all acts and to make such 
rules and regulations as may be necessary and proper 
for the purpose of carrying the provisions of sections 
691a to 708a of this title into full force and effect. 
An appeal to the Secretary of the Interior shall lie from 
the final action or order of the Commissioner of Pen­
sions affecting the rights or interests 0£ any person or 
of the United States nnder said sections, the procedure 
on appeal to be as prescribed by the Commissioner of 

44 



TITLE I.-POST OFFICE DEPAH.TMENT 

Pensions, with the approval of the Secretary of the 
Interior. 

( b) The Commissioner of Pensions shall make a de­
tailed comparative report annually showing all receipts 
and disbursements on account of annuities, refunds, and 
allowances, together with the total number of persons 
receiving annuities and the total amounts paid them, and 
he shall transmit to Congress, through the Secretary of 
the Interior, the reports and recommendations of the 
Board of Actuaries. 

( c) The Secretary of the Interior shall submit annu­
ally to the Bureau of the Budget estimates of the appro­
priations necessary to finance the retirement and 
disability fund and to continue said sections in full 
force and effect. 

§41 

18. None of the moneys mentioned in sections 691a Excrnp.tion from 
t 708 f l . . l l ll b . bl . h . l execution, etc. o a o t ns tit e s rn e ass1gna e, eit er in aw Gu. s. c. 7osa, 

. b b. t t . 1 t 1 Supp. V. or eqmty, or e su JCC o execut10n, evy, or at ac 1-

ment, garnishment, or other legal process. 
19. Retirement a-uthorized by law of Federal personnel Date of retire-

. . ment. 
of whatever class >i• * •(. and for whatever cause re- s u. s. c. 47a, 

• ' Supp. V. 
tired, shall take effect on the 1st day of the month fol-
lowing the month in which said retirement would other-
·wise be effective, and said 1st clay of the month for 
retirements made after July 1, 1930, shall be for all pur-
poses in lieu of such elate for retirement as was on 
April 23, 1930, authorized; except that the rate o:f active 
or retired pay or allowance shall be computed as of the 
date retirement would have occurred if this section had 
not been enacted, 

NO'l'E.-The Director of Pensions, Veterans' Administration, is charged Note. 
with the duty of administering this law. All necessary instructions may 
he found in the Official Postal Guide or may be obtained from the Di­
rector of Pensions, Veterans' Administration. 

20. On and after .July 1 1932 110 r)erson renderino-Co~lpnlsory 
' ' b retnemrnt. 

civilian service in any branch or service of the United 1932, June so. 
Public No. 212, 

States Government * * * who shall have reached sec. 204. 

the retireinent age prescribed for automatic separation 
from the service, applicable to such person, shall be 
continued in such service, notwithstanding any provi-
sion of law or regulation to the contrary: Provided, That 
the President may, by Executive Order, exempt from 
the provisions of this section any person when, in his 
judgment, the public interest so requires: Provided f'ar-
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tlie1·, That no such person heretofore or hereafter . sepa­
rated from the service of the United States * * * 
under any provision of law or regulation providing for 
such retirement on account of age shall be eligible again 
to appointment to any appointive office, position, or 
employment under the United States * * * 

42. Except as provided in chapter 14 of this title ( 5 
U. S. C. 14, Supp. V) the establishment of an honorable 
service roll, or the exemption of any of the officers, 
cledrn, and persons in the public service from the exist­
ing laws respecting employrn.ent in such service, is pro­
hibited. 
See sec. 41 ns to provisions of the retirement act. 

REMOVALS 

43. No person in the classified civil service of the 
United States shall be removed therefrom except for 
snch cause as will promote the efficiency of said service 
and for reasons given in writing, and the person whose 
removal is sought shall have notice of the same and of 
any charges preferred against him, and be :furnished 
with a copy thereof, and also be allowed a reasonable 
time for personally answering the same in writing; and 
affidavits in support thereof; but no examination of wit­
nesses nor any trial or hearing shall be required except 
in the discretion of the officer making the removal; and 
copies of charges, notice of hearing, answer, reasons :for 
removal, and of the order of removal shall be made a 
part of the records of the proper department or office, 
as shall also the reasons for reduction in rank or com­
pensation ; and copies of the same shall be furnished to 
the person affected upon request, and the Civil Service 
Commission also shall, upon request, be furnished copies 
of the same. Membership in any society, association, 
club, or other :form of organization of postal employees 
not affiliated with any outside organization imposing 
an obligation or duty upon them to engage in any 
strike, or proposing to assist them in any strike, against 
the United States, having for its objects, among other 
things, improvements in the condition of labor of its 
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members, including hours of labor and compensation 
therefor and leave of absence, by any person or group 
of persons in said postal service, or the presenting 
by any such person or groups of persons of any griev­
ance or grievances to the Congress or any :Member 

§44 

thereof shall not constitute or be cause for reduction Right to petition 
' k t' 1 f 1 Congress. in ran or compensa .ion or remova o sue l person or 
groups of persons from said service. The right of per-
sons employed in the civil service of the United States, 
either individually or collectively, to petition Congress, 
or any Member thereof, or to :furnish information to 
either House of Congress, or to any committee or mem-
ber thereof, shall not be denied or interfered with. 

LEAVES OF ABSENCE OF El\IPLOYEES IN POSTAL SETIVICF. 

44. Employees in the Postal Service shall be granted Leaves of ab­

fifteen days' leave of absence with pay, exclusive of Sun- ~on&~·s. a. s23, 

days and holidays, each fiscal year, and sick leave with Supp. v. 
pay at the rate of ten days a year, exclusive of Sundays 
and holidays, to be cumulative, but no sick leave with 
pay in excess of six months shall be granted during any 
one fiscal year. Sick leave shall be granted only upon sat- Sick leave. 

isfactory evidence of illness in accordance with the regu-
lations to be prescribed by the Postmaster General. The 
fifteen days' leave shall be credited at the rate of one 
and one-quarter days for each month of actual service. 

NOTE.-Under a ruling of the Comptroller General of the United States Note. 
sick! Ienve with pay accumulates from .July 1, 1922. 

'l'he act of June 30, 1932, Public No. 212, secs. 103 and 104, suspends 
clnring the fiscal year ending June :.w, 1933, all annual leave with pay, 
except to rural carriers, all postmasters, and those postal employees of 
post offices of the first, second, and third classes whose salaries or allow­
ances are based on gross postal receipts. 

2. The Postmaster General shall not a1)1)rove or con- Employees' serv­
ires not to be 

tinue any rule or reg·ulation which terminates the em- terminated ~1n1 account of 1 nes11 
ployment of any employee by reason of absence on ac- of less than one 

year. 
count of illness :for a period of less than one year. Any 39 u. s. c. 818, 

819. 
postal employee vd10 has entered or shall enter the mili- R . t t t 

- erns a ·emcn 
t:ary service of the United States shall u1Jon being honor- aftc~ military 

' service. 
ably discharged therefrom, be permitted to resume the 
position in the postal department which he left to enter 
such military service. 

3. Employees serving as membei·s on local civil-service boards F_o1: dutr _at 

during examinations or as witnesses for the Government in United ~~i!;!~f~~~ea~d­
States courts shall be gfren leave with full pay during necessary ~~u~f.tncsses in 

absence occasioned by such services. 
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No co mpensat ion 4. Compensation shall not be grnntell in lieu of lapsed leave. 
for lapsed leave. 
Kote. Non:.-The ~rovisions of this section cover classified employees in 

the Postal Service only. 8ee sec. 445 as t(} leaves of absence of pos t­
masterfi, sec. 24 as to employees of the Post Office Department, sec. 45 
as to 1 ~ mployees of the mail-equipment shops; secs. 46 fo 48 as to leave 
tor militnry duty. S<>e also secs. 458, 931, DSl, and 2019 as to absence 
of post-office employees, city letter carriers, rural carriers , and employees 
of th~ l{ailway Mail Service, respectively. 

Substitute clerks and carriers in pos t officPs nnd substitute railway 
postal clerks are not entitled to annunl and s ick lea Ye with pay. (Comp-
t ro ller General, May 2D, 1!)23.) 

LEAVES OF ,\.BSENCE OF E?.II'LOYEES OF :;\IAIL :EQTJIPJ\IE:XT 

SHOPS 

Leaves of ab- 45. The employees of the mail-bag repair shop in 
sence for em- • 
ployeesofrepair Washrngton, District of Columbia, and Chicago, Illi-
shops. • • • · 
39 u. s. o. s24. n01s, and the employees of the mail-lock repair shop 

-rules goYern­
ing. 

Xote. 

in \Vashington, District of Columbia, may be allowed 
thirty cln.ys' annual leave of absence. 

2. Thirty clays' annual leave of absence may be allowed em­
ployees of the mail-equipment sllops. Extension of leave with 
pay on account of sickness shall not be granted such employees. 

:NOTlil.-'l'be ad of .June 30, 1932, Public No. '.212, s. 103, sufipPndf:l all 
mmnal leav~ with pay during the fi sca l ;y<'al' ClHling June 30, 1D33. 

:\IILITARY DUTY: OTHER OBLIGATIONS. AS CITIZENS: J,EA VE 

A::\'D REINSTATJ<~::\IEXT PRIVTI,EGES 

Postal em- f I! * .,,. * 1 l b - U · l S pJoyc~s exempt 4u. persons ernp oyec y the n1tec tates 
~~0;;, militia · in the. transmission of the mail * * * shall be ex-
32 u. s. c. 3• empt from militia duty ::: * * 
-not. exempt 2. Postmasters and other emplovees of the Postal Service arc 
from JUI'\' or road • 
duty, etc. not exempt by reason of their employment from jury or road duty, 

or any other obHgation as citizens adsing- under the Jn.ws of any 
State or municipality. 

Emplan'es mem- 4,.., "II ffi · l 1 f tl U . ted St t d hers of xationat •. ~'"1. o cers anc emp oyees o · ie n1 a es an 
Guard. f I n· . f c b . f I -leave with pay. o t le istr1ct o olumbia who are mem ers o t le 
i~9~: c. Code, National Guard (of the District of Columbia) shall be 
~g~~-b~.r7:79~; entitled to leave of absence from their respective dutieR, 

without. loss of pay or time, on all days of any parade 01· 

encampment ordered or authorized under the provisions 
. of this chapter. This section shall be construed as cover­
ing all days of sen7jce which the. National Guard, or any 
portion thereof, ma.y be ordered to perform by the com­
manding general. 

-when <:ngagrrt 2. All officers and emr:>loyees of the United States and 
in field or coast 
<lefenEe training. of the Distdct of Columbia who shall be members o:f 
32 u. s. c. 75. 

the National Guard sha.11 be entitled to lea,ve of absence 
from their respective duties, without loss of pay, time, 
or efficiency rating on all da.ys during which they shall 

48 



TITLE I.-POST OFFICE DEPARTMENT 

be engaged in field or coast-defense training ordered or 
authorized under the provisions o:f this title. 

See 2 Comptroller General, 1, 54. 

§49 

3. All officers and employees o:f the United States or Naval Reserve. 
34 u. s. c. 768. 

of the District o:f Columbia, who are members o:f the 
Na val Reserve (also Marine Corps Reserve) shall be 
entitled to leave of absence :from their respective duties, 
without loss of pay, time, or efficiency rating, on all days 
during which they are employed, under orders, on train-
ing duty :for periods not to exceed 15 days in any one 
calendar year. 

48. All officers and employees o:f the United States or Employees en­
titled to lellve 

o:f the District o:f Columbia who shall be members of the with pay wfhen 
members o Re· 

Officers' Reserve Corps shall be entitled to leave of serve Corps 
while attending 

absence from. their respective duties, without loss of pay, duty with 
• troops. 

time, or efficiency rating, on all days durmg which they 10 u. s. c. 371. 

shall be ordered to duty with troops or at field exercises, 
or :for instruction, for periods not to exceed 15 days in 
any one calendar year; and when relieved :from duty, 
they shall be restored to the positions held by them 
when ordered to duty. 

See 1 Comptroller General, 544; 2 id., 29. 

IlEINSTATE:MENTS 

49. Civil Service Rule IX provides that a person separated ~~::J~!~e:rt. 
Without delinquency or misconduct from a competitive position Nov. 13, rn20. 

or from a position which he entered by transfer or promotion 
from a competitive position or by accepting another appointment 
in the executive civil service may be reinstated upon certificate 
of the commission subject to the following limitations (amend-
ment of November 13, 1920) : 

(a) Unless otherwise provided hereinafter a person may be Manner and place 

reinstated only to the department or independent Government of. 

establishment from which separated and upon requisition made 
within one year from the date of his separation. In its discretimi 
the commission may, after absolute appointment, allow reinstate-
ment in any part of the classified service, and it may also author-
ize waiver of the 1-year limit herein prescribed, under the follow-
ing time limitations: 2 years where service has been 2 years but 
less than 3 years; 3 years where service has been. 3 years but 
less than 4 years; 4 years where service has been 4 years but less 
than 5 years; and · without time limit where service has been ·5 E t• d . xecu ive or el 
years or more: Prov·idea, That the applicant for reinstatement July 9, 19W. 

who has been separated niore than 5 ·years is otherwise eligible 
as set forth under the conditions of the Executive order of June 
2, 1920; and provided further, that he can qualify under an 
appropriate noncompetitive examination. 
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( b) A person honorably released from the active military or 
naval service of the United States after service in the Civil War, 
or the war with Spain, or the war with Germany, or his widow, 
or an Army nurse of any of said wars, or the wife of an honor­
ably released totally disabled veteran of any of such wars may 
be reinstated within five years from the date of separation. 
When the commission and the appointing officer are in agreement 
that the public interest requires such action reinstatement may 
be made without time limit. 

NOTE.-The Civil Service Commission has ruled that military or naval 
service in the war with Spain, a.s contemplated by this rule, includes such 
service in the Philippine insurrection and the China relief expedition 
(Boxer rebellion), during the period from April 21, 1898, to July 4, 1902. 

(o) A former classified employee retired upon annuity under 
the act of May 22, 1920, by reason of total disability, who is 
eligible for reinstatement in his former department or office by 
i·eason of recovery and termination of annuity, shall also be eligi­
ble for reinstatement to an appropriate position in any part of 
the service, subject to the conditions and limitations of the civil­
service rules. 

(d) No person in any of the foregoing groups may be rein­
stated to a position requiring an examination different from that 
required in the position from wh.ich he was separated without 
passing an appropriate examination. 

POLITICAL CONDUCT : ASSESSMENTS AND CONTRIBUTIONS 

Officers and em- 50 No person in the executive civil ~erv1ce shall use his official ployees not to • .._ 
use position for authority or influence for the purpose of interfering with an 
political pur- . . 
poses. elect10n or a:ffectmg the results thereof. Persons who by the 
Civ

1 
il-

1
serv§ i

1
ce provisions of these rules are in the competitive classified service, 

rue , . 
while retaining the right to vote as they please and to express 
privately their opinions on all political subjects, shall take no 
active part in political managements or political campaigns. 

-not forbidden 2. Officers and employees of the Post Office Department and! 
to exercise politi- • . . . . . . 
cal privileges. Postal Service shall not be precluded from exerc1smg then· poht1-

cal privileges, but shall not use their official positions to control 
elections or political movements. 

1~!t!i~:~ contli- 51. It is unlawful for any Senator or Representative 
is u. s. o. 20s. in, or Delegate or Resident Commissioner to, Congress, 

or any candidate for, or individual elected as Senator, 
Representative, Delegate, or Resident Commissioner, or 
any officer or employee of the United States or any per­
son receiving any salary or compensation for services 
from money derived from the Treasury of the United 

&iiid~0 l>e so- States to directly or indirectly solicit, receive, or be in 
any manner concerned in soliciting or receiving, any 
assessment, subscription, or contribution for any political 
purpose whatever, from any other such officer, employee, 
or person. 
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2. No person shall in any room or building occupied -.not t? be re-. . 
' ce1ved rn pubhc 

in the discharge of official duties by any officer or em- ~~TI~·s. c. 209• 

ployee of the United States mentioned in section 208 
of this title, or in any navy yard, :fort, or arsenal, solicit 
in any manner whatever or receive any contribution of 
money or other thing of value for any political purpose 
whatever. 

3. No officer, clerk, or other person in the service of ~~~cI~i~.e given 

the United States shall, directly or indirectly, give or 18 u. s. c. 211. 
hand over to any other officer, clerk, or person in the 
service of the United States, or to any Senator or Mem-
ber of or Delegate to Qongress, or Resident Commis-
sioner, any money or other valuable thing on account of 
or to be applied to the promotion of any political object 
whatever. (See sec. 53.) 

52 N ffi 1 f th U 't d St t Immunity from • o o cer or emp oyee o e Ill e a es men- official proscrip-

tioned in section 208 of this title (sec. 51, P. L. and R.) ~~t. s. c. 210. 
shall discharge, or promote, or degrade, or in any man-
ner change the official rank or compensation of any 
other officer or employee, or promise or threaten so to 
do, for giving or withholding or neglecting to make 
any contribution of money or other valuable thing ·for 
any political purpose. (See sec. 53.) 

53. Whoever shall violate any provision of sections 208 P_unis~ment for 
v10lahons. 

to 211 of this title (secs. 51 and 52, P. L. and R.) sha111a u. s. c. 212. 
be fined not more than five thousand dollars, or impris-
oned not more than three years, or both. 

54. It shall be unlawful to pay or offer or promise to Payme~t for in-
fluence m pro-

pay any sum of money or any other thing of value to curing position. 
' ' 18 u. s. c. 149, 

any person, firm, or corporation in consideration of the i~o, 15l, supp. 

use or promise to use any influence, whatsoever, to pro-
cure any appointive office under the Government of the 
United States for any person whatsoever. It shall be 
unlawful to solicit or receive :from anyone whatsoever, 
either .as a political contribution, or for personal emolu-
ment, any sum of money or thing of value, whatsoever, 
in consideration of the promise of support, or use of in-
fluence, or for the support or influence of the payee, in 
behalf of the person paying the money, or any other per-
son, in obtaining any appointive office under the Govern-
ment of the United States. Anyone convicted o:f violating 
this section shall be punished by imprisonment of not 
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more than one year, or by a fine o:f not more than $1,000, 
or by both such fine and imprisonment. 

See section 36 as to affidavit to be executed by civil officers upon 
appointment to office. 

SPECIAL PROHIBITIONS 

~d'le~Yt':~e~~i;e 55. No person employed in the postal service shall re­
~ie{ts.o~~~i.c. ceive any :fees or perquisites on account o:f the duties to 

be performed by virtue o:f his appointment. 
Note. NOTm.-This section is somewhat ambiguous, but it is evidently in-

tended to prohibit pers-0ns employed in the postal service from accepting 
fees or perquisites from the public for the performance of duties required 
of them by virtue of their appointment, except for the execution of pen­
sion vouchers by postmasters at offices of the fourth class and rur.al 
carriers as provided in sec. 444. 

See sec. 32 as to notarial fees. 

Conduct of 56. Employees in the Postal Service shall not borrow money or 
postal em-
ployees. contract debts which they have no reasonable prospect of being 
-not to borrow 
money or con- able to pay, They will be required to pay their just debts and 
tract debts. failure to do so will be regarded as cause for disciplinary action. 
-not. to ~olicit 2. (a) Employees shall not solicit from patrons of the service, 
contnbut10ns, f. th 1 f . t" 'th h" h th . ffil" gifts, or presents. or emse ves or or any orgamza ·10n w1 - w IC ey are a i-

~~ootr t~e11itI~~~- ated, in person or through others, contributions of money or any-
ets, etc. . thing else of value; neither shall they issue addresses, compli-
-not to rnsue . k . t bl' . b t't t th f postal hand- mentary tic ets, pnn s, pu icat10ns, or any su s i u e ere or 
books. intended or calculated to induce the public to make them gifts or 

presents; distribute, offer for sale, or collect the proceeds of the 
sale of tickets for theaters, concerts, balls, fairs, picnics, excur­
sions, or places of amusement or entertainments of any kind, 
issue for profit souvenirs or postal handbooks to secure the 
patronage of the public. 

(b) Where National, State, or large sectional conventions of 
service organizations are held the postmaster may appoint a 
committee of three, consisting of himself, a member of the 
service organization involved, and a member of the local cham­
ber of commerce or civic organization interested in secur­
ing conventions. This committee shall prepare a budget of con­
templated expenses and submit it to the department for its 
approval. If approved, public solicitation for the necessary funds 
may proceed under the direction of the aforesaid committee. 
Within 60 days after the close of the convention a statement shall 
be prepared by the postmaster showing the amount of money 
raised and how it was expended, which statement shall be made 
a part of the records of the post office: Provided further, That 
nothing in this regulation shall preclude an employee from act­
ing as an official of a religious, fraternal, or civic nonpolitical 
organization which is supported by dues or contributions from 
its own members. · (See secs. 467 and 2054.) 

-not to compile 3. Employees shall not compile city directories for public use 
city directories. 

or assist publishers in compiling the same; nor request pub-
lishers to send free copies thereof to them, nor accept any money 
or gratuity arising from the publication of such directories. 
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4. The publication and circulation by employees or organiza- -not !o solicit 
• . advertisements. 

tions of employees of booklets, pamphlets, or other prmts for 
the purpose of financing conventions, either State or national, 
balls, or entertainments involving solicitation for advertisements, 
will be deemed a violation of the department's rule against 
solicitation and will not be countenanced. Solicitation for the 
above purpose by individuals or professional solicitors not con-
nected with the service on a fee or contra.ct basis will be regarded 
as an evasion of the rule and will not be permitted. There is no 
objection, however, to the publishing and circulating of booklets, 
pamphlets, or prints when the cost thereof is paid by the indi-
vidual employees or from funds in the treasury of employees' 
organizations. 

GIF'.rS TO SUPERIORS 

57. No officer, clerk, or employee in the United States ~ii~ss. c. m. 

Government em ploy shall at any time solicit contributions 
from other officers, clerks, or employees in the Govern- t;;"~~~!I~~~s not 

ment service for a gift or present to those in a superior 
official position; nor shall any such officials or clerical 
superiors receive any gift or present offered or presented 
to them as a contribution from persons in Government 
employ receiving a less salary than themselves ; nor shall . 

. . -subordinates 
any officer or clerk make any donat10n as a gift or present not to make. 

to any official superior. Every person who violates this 
section shall be summarily discharged from the Govern-
ment employ. 

2. Whoever, being an officer of the United States, or a 9mcia~ accept· 
mgbnbe. 

person acting for or on behalf of the United States, in rn u. s. c. 201. 

any official capacity, under or by virtue of the authority 
of any department or office o:f the Government thereof; 
or whoever, being an officer or person acting for or on 
behalf of either House of Congress, or of any com:mittee 
o:f either House, or of both Houses thereof, shall ask, 
accept, or receive any money, or any contract, promise, 
undertaking, obligation, gratuity, or security for the pay-
ment of money, or :for the delivery or conveyance of any-
thing o:f value, with intent to have his decision or action 
on any question, matter, cause, or proceeding which may 
at any time be pending, or which may by law be brought 
before him in his official capacity, or in his place of trust 
or profit, influenced thereby, shall be fined not more than Punishment. 

three times the amount of money or value of the thing so 
asked, accepted, or received, and imprisoned not more 
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than three years; and shall, moreover, :forfeit his office or 
place and thereafter be forever disqualified from holding 
any office of honor, trust, or profit under the Government 
of the United States. 

LOSS OF OR DAMAGE TO GOVERNMENT OR PRIVATE PROPERTY 

58. Whenever Government property of any kind is lost or 
damaged through the carelessness, negligence, willfulness, or 
malice of a postal employee, the facts shall be reported by the 
postmaster to the proper bureau of the Post Office Department 
for determination as to whether such postal employee shall be 
held personally responsible for the value of the property so lost, 
damaged, or destroyed. 

2. Whenever in pursuance of the preceding paragraph a postal 
employee is held to be personally responsible for the value of any 
Government property lost, damaged, or destroyed by him, the 
postmaster at the post office to which such employee is attached 
shall withhold from such employee any and all salary or com­
pensation due such employee until he has paid over to the post­
master such amount of money as the department may determine 
to be the value of the property lost, damaged, or destroyed. The 
postmaster shall account for such money in his quarterly postal 
account under the head of miscellaneous receipts. 

Dnmage to per- 59. When any damage is done to person or .property by 
son or private 
property. or through the operation of the Post Office Department 
5 u. s. c. 392. 

in any branch of its service, and such damage is found 
by the Postmaster General upon investigation to be a 
proper charge against the United States, the Postmaster 
General is invested with power to adjust and settle any 
claim for such damage when his award for such dam­
age in any case does not exceed $500. 

Damage to pri- 2. The head of each department and establishment 
vate property. 
31 u. s. o. 215. acting on behalf of the Government of the U rited States 

may consider, ascertain, adjust, and determine any claim 
accruing after April 6, 1917, on account of damages to 
or loss of privately owned property where the amount 

~1~fs~~t to Con- · of the claim does not exceed $1,000, caused by the 
negligence of any officer or employee of the Government 
acting within the scope of his employment. Such amount 
as may be found to be due to any claimant shall be cer-

ct.ai~s to be filed tified to Congress as a legal claim for payment out o:f w1thm one year. . · 

appropriations that may be made by Congress therefor, 
together with a brief statement of the character of each 
claim, the amount claimed, and the amount allowed : 
Provided, That no claim shall be considered by a depart-
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ment or other independent establishment unless presented 
to it within one year from the date 0£ the accrual 0£ said 
claim. 

§60 

3. Acceptance by any claimant of the amount determined un- Acceptance of 

der the provisions of these acts shall be deemed to be in full settlement. 

settlement of such claim against the Government of the United 
States. 

4. (a) Postmasters shall investigate and report to the bureau of Claims for dam-
age to persons or 

the department concerned all the facts concerning accidents of property. 

any kind involving instrumentalities of the Post Offi.ce Depart- _:_report. 

ment with a recommendation as to the action that should be 
taken. If Government property was damaged through the fault 
of a private party, the postmaster shall collect the amount of 
such damage, if possible. 

( b) Reports on accidents in which persons have been injured 
or private property has been damaged and reports on other acci­
dents when the advisability of civil suit should be considered, 
shall be forwarded by the bureau of the department concerned 
to the Solicitor for review. 

(o) The Solicitor shall determine whether or not res.ponsi­
bility rests upon the Government and compensation be allowable 
under the provisions of paragraphs 1 or 2 of this section; but 
no claim shall be considered unless presented to the department 
within one year from the date of the accrual of said claim. 
The Solicitor shall recommend to the Postmaster General the 
payment of such claims as in his opinion should be paid pur­
suant to the provisions of paragraph 1 of this section, not ex­
ceeding in the aggregate the amount of the appropriation for 
this purpose. He shall also keep a record of the number of 
claims submitted, the number rejected, the number approved, 
the number paid, and the total amount thereof, and of the num­
ber approved but not paid because of Jack of appropriation, if 
there be such, and the total amount thereof. He shall also con­
sider and recommend to the Postmaster General the certification 
of such claims as in his opinion should be recommended for pay­
ment under the provisions of paragraph 2 of this section. 

( d) When the Solicitor concludes that a civil suit is warrarnted 
he shall so advise the Chief Inspector. The Chief Inspector shall 
then prepare the request of the Postmaster General upon the 
Solicitor of the Treasury for such suit, and in case of recovery 
shall arrange for the proper disposition of the proceeds. 

TR.A VEL EXPENSES 

60. (a) Sections 821 to 833 o:f this title may be cited Travel expenses 
of officers and 

as the " Subsistence expense act o:f 1926." employees or 
the United 

( b) When used in sections 821 to 833 of this title- States. 
5 u. s. c. c. 16 

The term " departments and establishments " means ~~1f Pt· V,
8

secs. ' 
0 31. 

any executive department, independent commission, P103b
1
2! June 3o, 

u. IC No. 212, 
board, bureau, office, agency, or other establishment of secs. 207 to 210. 
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the Government, including the municipal government of 
the District of Columbia. 

The term " subsistence " means lodging, meals, and 
other necessary expenses incidental to the personal sus­
tenance or comfort of the traveler. 

The term " actual expenses " means the actual amounts 
necessarily expended by the traveler for subsistence and 
itemized in accounts for reimbursement. 

The term " per diem allowance " means a daily flat 
rate 0£ payment in lieu 0£ actual expenses. 

Per dfiem abu~wt- (c) Civilian officers and employees of the departments 
ance or su sis -
ence. and establishments, while traveling on official business 

and away from their designated posts 0£ duty, shall be 
allowed, in lieu of their actual expenses for subsistence 
and all fees or tips to porters and stewards, a per diem 
allowance to be prescribed by the head 0£ the depart­
ment or establishment concerned, not to exceed the rate 
of $5 within the limits of continental United States, 
and not to exceed an average of $6 beyond the limits 
of continental United States. 

(d) The fixing and payment, under section 3 (par. 
1 ( c) ) , of per diem allowance, or portions thereof, shall 
be in accordance with regulations which shall be pro­
mulgated by the heads of departments and establish­
ments and which shall be standardized as far as prac­
ticable and shall not be effective until approved by the 
President 0£ the United States. 

Fund~ advanced (e) The heads of de1Jartments and establishments, 
for t ravel ex-
penses. under regulations which shall be prescribed by the Sec-

retary of the Treasury for the protection of the United 
States, may advance through the proper disbursing offi­
cers from applicable appropriations to any person en­
titled to actual expenses or per diem allowance under 
sections 821 to 833 of this title such sums as may be 
de~med advisable considering the character and prob­
able duration of the tra v,el to be performed. Any sums 
so advanced shall be recovered from the person to whom 
advanced, or his estate, by deduction from any amount 
due from the United States or by such other legal method 
0£ recovery as may be necessary. 

(f) All laws or parts 0£ laws which are inconsistent 
with or in conflict with the provisions of sections 821 to 
833 of this title except such laws or parts 0£ law as 
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specially fix or now permit rates higher than the maxi­
mum rates established in said sections are hereby 
repealed or modified only to the extent 0£ such inconsist­
ency or conflict. 

(g) Sections 821 to 833 of this title shall not be con· 
strued to modify or repeal section 43 of Title 3 provid­
ing for the traveling expenses of the President 0£ the 
United States or any acts specifically fixing or permit­
ting mileage rates :for travel and/or subsistence expenses. 

(Ii) Sections 821 to 833 of this title shall not be con- ~~~1':~Y postal 

strued to modify or repeal the per diem travel allowances 
granted railway postal clerks, acting railway postal 
clerks, and substitute railway postal clerks in section 633 
of Title 39. 

( i) The provisions 0£ all acts heretofore enacted in­
consistent with sections 207, 208, and 209 (of the act 
of June 30, 1932, Public No. 212) are, to the extent of 
such inconsistency, hereby repealed, * * * 

2. The Standardized Government Travel Regulations, as Executive order, 
amended, effective July 1, 1931, approved by the President April June so, 1932

· 

21, 1931, shall continue in effect from and including July 1, 1932, 
until such time as amended standardfaed regulations are 
approved, subject to the following conditions, viz: 

(a) All provisions relating to reimbursement of actual 
expenses for subsistence are revoked. 

( b) Per diem in lieu of actual expenses for subsistence 
may be allowed not to exceed the rate of $5 within the 
limits of continental United States, and not to exceed an 
avernge of $6 beyond the limits of continental United 
States. 

(c) Reimbursable transportation charges will not include 
gratuitous fees or tips of any kind. 

The rates of the per diem in lieu of actual expenses for sub­
sistence authorized by the amendatory law and which are set 
forth above represent the maximum allowable, not the mini­
mum. It is the responsibility of the heads of the departments 
and establishments to see that travel orders authorize only such 
per diem rates as are justified by the nature of the travel. 

3. Any officer, clerk, or employee of the Post Office Department Expenses of offi· 

traveling on the business of the department, upon the order or i~r:t ao~c~I~~t~ of 

direction of the Postmaster General, shall be allowed as per partment travel· 

diem in lieu of subsistence ·such amount, not to exceed $5 as ~~~~rt!~~\~ess of 

may be fixed by the Postmaster General, which shall be paid 
out of the appropriation for the service for which said travel 
is performed. 

4. Advances of funds to meet necessary traveling expenses of 
officers, clerks, and employees of the Post Office Department 
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traveling on the business of the department may be made by the 
Third Assistant Postmaster General on requisition approved by 
the head of the bureau having administration of the appropriation 
applicable. Employees not under bond shall give a bond to in­
demnify the United States against loss, or in lieu thereof advances 
may be made upon the security of and up to the amount that has 
been deducted from the salary, pay, or compensation of the 
applicant for credit in the civil-service retirement and disability 
fund and not withdrawn therefrom, provided the applicant is not 
indebted to the United States. 

~~!1~~a~;e ~i\~:;s 5. When any clerk or other officer o:f the United States 
~~n~~e Govern- is sent a way from his place of business as a witness for 
2s u. s. c. 604• the Government, his necessary expenses, stated in items 

and sworn to, in going, returning, and attendance on the 
court, shall be audited and paid; but no mileage, or other 
compensation in addition to his salary, shall in any case 
be allowed. 

6. The Standardized Government Travel Regulations, approved 
by the President, and effective July 1, 1931, for the guidance of 
civilian officials and employees of the several departments and 
establishments, including their field services, except the Postal 
Service, while traveling on official business for the Government, 
are hereby made applicable to the Postal Service, effective July 
1, 1931, except paragraphs 5, 20, 28, 37-Note, and 105b, which are 
amended to read as follows: 

I. AUTHORITY FOR TRAVEL 

5. Forni of authority.-All travel shall be either authorized 
or approved in writing by the Postmaster General or by an 
official to whom such authority has been properly dele­
gated, except that no travel order shall be required where 
the travel is performed by post-office inspectors, or officers 
or employees of the Railway Mail Service, or such other 
officers and employees as are authorized by law to travel 
on business pertaining to their respective offices. 

III. TRANSPORTATION REQUESTS 

20. U&.ed for all o[fiaial travel.-Transportation requests 
should be used, when practicable, to obtain all official trans­
portation ·where the amount involved is $1 or more, but should 
not be issued to companies other than transportation lines 
commonly recognized as such. Transportation requests 
must not oe used by holders of travel commissions issued 
by the Post Office Departri1ent nor for personal travel. 

28. Parlor a1id sleep'ing cars.-Separate requests should be 
issued for parlor, chair, or sleeping-car accommodations, 
except by holders of travel commissions issued by the Post 
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Office Department, who shall secure such accommodations by 
cash payments without surcharge and will be reimbursed 
for the amount so expended. 

37. Extra~fare trains. 

* * * * * 
NOTE.-This regulation does not apply to holders of travel commis­

sions issued by the Post Office Department: 

XIV. EXPENSE ACCOUNTS 

105. Expense accounts.-

* * * * * 
( b) Every expense account must be supported where 

practicable by a copy of the travel authorization, or, if 
travel authorization has been filed or attached to previous 
expense account, proper reference thereto should be made, 
except in those cases specified in paragraph 5, in which no 
travel order is required. 

* * * * * 

§62 

NOTES.-Complete travel regulations, including the above-quoted law and Notes. 
executive orders, covering subsistence expenses and governing the reim­
bursement of travel exp€nses, are issued to officers and employees of the 
Post Office Department and th~ Postal Service traveling on official business 
for the Government. 

These regulations do not apply to railway postal clerks, acting railway 
postal clerks, and substitute railway postal clerks. 

CHAPTER 5 

ORDERS, CONTRACTS, .AND BONDS 

61. Every order, entry, or memorandum whatever, on Orders, con­

which any action is to be based, allowance made, or t~!~t~r:!cdal:. 
money paid, and every contract, paper,· or obligation 5 u. s. c. 376· 

made by or with the Post Office Department, shall have 
its true date affixed to it; and every paper relating to Date of filing 

contracts or allowances filed in the department shall papers relating to contracts, etc., 
have the date when it was filed indorsed upon it. to be affixed. 

62. All bonds taken and contracts entered into by the Bonds and con­

Post Office Department shall be made to and with the ~aa~~s :l t~~~d 
United States o:f America. :t~~e~.' c. 377. 

2. In every contract or agreement to be made or Contracts to 
• . contain clause 

entered mto, or accepted by or on behalf o:f the Umted that Members of 
• • • Congress shall 

States, there shall be msertoo an express cond1t10n that not be interested. 

no Member o:f or Delegate to Congress shall be ad- 41 u. s. c. 22
· 

mitted to any share or part of such contract or agreement, 
or to any benefit to arise thereupon. 

3 Whoever being· elected or appointed a Member Memb~r of Con-
• ' grcss mterested 

o:f or Delegate to Congress, or a Resident Commis- ~~a~~~lic con-

sioner, shall, after his election or appointment and either 1s u. s. c. 204. 

59 

I 
I 
I 

I 

l 



§63 

Punislunent. 
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before or alter he has qualified, and during his con­
tinuance in office, directly or indirectly, himself, or by 
any other person in trust for him, or for his use or bene­
fit, or on his account, undertake, execute, hold, or enjoy, 
in whole or in part, any contract or agreement, made or 
entered into in behalf of the United States by any officer 
or person authorized to make contracts on its behalf, 
shall be fined not more than three thousand dollars. All 

Contracts void. contracts or agreements made in violation of this section 
shall be void; and whenever any sum of money is ad­
vanced by the United States in consideration of any such 

Repayment, etc. contract or agreement, it shall forthwith be repaid; and 
in case of :failure or refusal to repay the same when de­
manded by the proper officer of the department under 
whose authority such contract or agreement shall have 

· been made or entered into, suit shall at once be brought 
against the person so failing or refusing, and his sureties, 
for the recovery of the money so advanced. 

contracts not 63. No contract or order, or any interest therein, shall 
:ls~ns.b~. 15. be transferred by the party to whom such contract or 
-if assigned, d . . t tl t d h t :f causes annul- or er IS given 0 any 0 rnr par y, an any SUC Tans er 
~~i!ht of actio;i shall cause the annulment o:f the contract or order trans­
reserved. :ferred, so :far as the United States are concerned. All 

Special war­

rights of action, however, :for any breach o:f such contract 
by the contracting parties are reserved to the United 
States. 

See secs. 1816 to 1820 as to subletting of contracts for carrying the mail. 

64. All contracts entered into on behalf of the Post Office De-
~~~~~~i~e order. partment or the Postal Service shall contain the following 

covenant: 
2. The contractor warrants that he has not employed any per­

son to solicit or secure this contract upon any agreement for a 
commission, percentage, brokerage, or contingent fee. Breach of 
this warranty shall give the Government the right to annul the 
contract, or, in its discretion, to deduct from the contract price or 
consideration the amount of such commission, percentage, broker­
age, or contingent fees. This warranty shall not apply to com­
missions payable by contractors upon contracts or sales secured 
or made through bona fide established commercial or selling 
agencies maintained by the contractor for the purpose of securing 
business. 

3. No person shall be received as a contractor for furnishing 
supplies of any kind whatsoever to the Post Office Department or 
to the Postal Service who is not a manufacturer of or regular 
dealer in the articles which he offers to supply, 
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4. In inviting proposals the attention of bidders shall be directed 
to these requirements. 

§68 

65. Whoever, being a person employed in the Postal :~~~~~ef! !!';n 
Service, shall become interested in any contract for ~~nga~.tc. 356. 

carrying the mail, or act as agent, with or without 
compensation, for any contractor or person offering to 
become a contractor in any business before the depart-
ment, shall be immediately dismissed from office, and 
shall be fined not more than five thousand dollars or 
imprisoned not more than one year, or both. 

2. In the discretion of the Postmaster General post- Pei:formance of 
' · mail-messenger 

masters, assistant postmasters, and clerks at post offices ~i~;iece~ ~~ t~Tr<l 
of the third class and postmasters assistant postmasters and fourth class 

' ' ' offices. 
and clerks at post offices of the fourth class may enter 39 u. s. c. 579. 

into contracts for the performance- of mail-messenger 
service, * * * The total amount payable under such 
contract to any postmaster, assistant postmaster, or clerk 
shall not exceed $300 in any one year. Special-delivery 
messengers at post offices of all classes may enter into 
contracts for mail-messenger service. 

See sec. 299 as to recovery of penalties ; secs. 1708 and 1772 as to 
postmasters being interested in mail contracts; sec. 2334 as to penalty 
for officers being interested in contracts, etc. 

66. In addition to the persons employed in the Post Office Bonds of per­

Department and the Postal Service required to give bond under i~nde~:'it:~~~ 
specific provisions of law, the Postmaster General may, when- i~~ Postal Serv­

ever he deems it to the best interests of the Government, require -may be re-

th . O h quired in addi-any o er persons employed m the Post :ffice Department or t e tion to persons 

Postal Service to give bond to the United States. in such form named in act. 

and with such security as he shall prescribe. 
See sec. 13 as to bond of Superintendent, Division of Finance ; sec. 10, 

of Disbursing Clerk; sec. 27, of post-office inspectors; sec. 88, of pur-
chasing agent; sec. 410, of postmasters; sec. 472, of clerks in post offices; l 
sec. 016 of letter carriers ; sec. 968, of rural carriers ; sec. 2014, of 
railway postal clerks. 

67. The bonds o:f all postmasters may, by the direction Apptrovatl 0~ 
pos masers 

of the Postmaster General, be approved and accepted, ~~nj~·s. c. 35• 

and the approval and acceptance signed by the First l 
Assistant Postmaster General * * * in the. name of 
the Postmaster General. 

68. Whenever any postmaster, clerk, carrier, or other ~!!e!~d 0r~~~!.~-
person in the postal service employed in the Post Office als of bonds of 

' postal em· 
Department or elsewhere, notifies the Postmaster Gen- ~~ob.e~: c. 815. 

eral of his desire to execute a new bond, or whenever any 
of the sureties of such postmaster, clerk, carrier, or other 
person, notifies the Postmaster General of his desire to be 
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released from such suretyship, or whenever the Post­
master General deems a new bond necessary or expe­
dient, the execution o:f the new bond may be directed 
by the Postmaster General. When accepted by the 
Postmaster General, the sureties of postmasters in the 
prior bond shall be released from responsibility for all 
acts or defaults of the postmaster which may be done 
or committed subsequent to the last day of the quarter 
in which such new bond shall be executed and accepted, 
and the sureties of other persons in the prior bond shall 
be released from responsibility for all acts or defaults 
of such persons which may be done or committed sub­
sequent to . the day such new bond becomes operative. 

n~~~Ij0~cls. 69. Every officer required by law to take and approve 
-to bte examined official bonds shall cause the same to be examined at least 
every wo years. 

once every two years for the purpose of ascertaining the 
sufficiency of the sureties thereon ; and every officer ha v­
ing power to fix the amount of an official bond shall 
examine it to ascertain the sufficiency of the amount 
thereof and approve or fix said amount at least once in 
two years and as much oftener as he may deem it 
necessary. 

-to be renewed 2. Every officer whose duty it is to take and approve 
every four years. 
6 u. s. c. s anct official bonds shall cause all such bonds to be renewed 
Supp. V. f f h . d b 1 . every our years a ter t eir ates, ut ie may reqmre 

such bonds to be renewed or strengthened oftener if he 
deem such action necessary. In the discretion of such 
officer the requirement of a new bond may be waived for 
the period of service o:f a bonded officer after the expira­
tion of a four-year term of service pending the appoint-

-liability on, to ment and qualification of his successor. The nonper-
cover period of • • • 
service. formance of any reqmrement of the prov1s10ns of sec-

tions 1 to 3 of this title, or of that part of section 27 of 
Title 19 relating to transmitting copies of oaths to the 
Secretary of the Treasury, on the part of any official 
of the Government shall not be held to affect in any re­
spect the liability of principal or sureties on any bond 

Postmasters' made or to be made to the United States. The liability 
bonds not af-
fected. of the principal and· sureties on all official bonds shall 

continue and cover the period o:f service ensuing until 
the appointment and qualific~tion o:f the successor of the 
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principal. Nothing in said sections shall be construed to 
repeal or modify section 38 o:f Title 39 : Provided, That 
the payment and acceptance of the annual premium on 
corporate surety bonds furnished by postal officers and 
employees shall be a compliance with the requirement 
for the rem~wal of such bonds within the meaning of 
sections 1 to 3 o:f this title. (See secs. 415 and 416.) 

§71 

70. Wherever, by the laws of the United States, or regulations Liberty bonds 
• • acceptable in 

made pursuant thereto, any person, firm, or corporat10n is re- lieu of surety. 

quired to furnish any recognizance, stipulation, bond, guarantee, 
or undertaking, United States Liberty bonds, or other bonds of 
the United States, will be accepted by the Post Office Department 
in lieu of individual or corporate sureties in accordance with the 
general regulations of the Department of the Treasury set out 
in circular No. 154 of that department, based upon the authority 
of section 1126 of the revenue act approved l!,ebruary 26, 1926 
(44 Stat. 122; 6 U. S. C. 15). 

71. Official bonds, contracts, and undertakings executed by a ~ie~~ty .compa­

company authorized to do business under the provisions of sec-
tions 6 to 13 of the United States Cod~, Title 6, will be accepted, -execution of 

provided such company is incorporated and has its principal f~a~~-and con­

office within the State or Territory or District of Columbia, or 
has an a<>'ent upon whom process can be served within the - concliti_ons to 

i:> be complied 
United States judicial district wherein the suretyship is to be with. 

undertaken. 
2. Whenever any official bond or undertaking is required to be ~-;~;~~.;~~s ~~­

given with two or more personal sureties, the execution thereof quired, may qual­
solely by a surety company shall be sufficient. ify as sole surety. 

3. No officer of the Post Office Department or Postal Service Corporate surety. 

shall require or exact the execution of any official bond, contract, ;;;t~~~ to be ex­

or undertaking by a surety company, or by any particular surety 
company. 

4. Until otherwise provided by law no bond shall bB ~~~~tation of 

accepted from any surety or bonding company for any 6 u. s. c. 14
• 

officer or employee of the United States which shall cost 
more than thirty-five per centum in excess of the rate 
of premium charged :for a like bond during the calendar 

· . h d l d · h Th U · d S United States to year mneteen un rec an erg t. e mte tates pay n.o part of 

I 11 :f h . h f premium or cost. s 1a not pay any part o t e premmm or ot er cost o 
:furnishing a bond required by law or otherwise of any 
officer or employee of the United States. 

5. On every bond of an officer or employee of the Postal Service fJe~·ti:ficate re-
qmre<l. 

accepted from any surety or bonding company there shall appear 
a certificate, signed by the person signing for the surety or bond-
ing company, stating the amount of the premium per $1,000 on 
said bond and the rate of premium charged by said company for 
a like bond during the calendar year 1908, where such boncls were 
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issued by said company during that year. If no such bond was 
issued during said year, that fact shall be stated. 

NOTE.-See Official Postal Guide as to surety companies acceptable on 
bonds. 

Surety compa- 72. No company having authority under the provisions of sec­
~~e!c~~~hb~~d!. tions 6 to 13 of the United States Code, Title 6, to do business 

with the United States shall be accepted as sole surety on any 
recognizance, stipulation, bond, or undertaking under this de­
partment the penal sum of which is greater than 10 per cent of 
the paid-up capital and surplus of such company. 

-two or more 2. Two or more companies may be accepted as sureties on any 
companies may · 
be accepted, recognizance, stipulation, bond, or undertaking under this de-
when. partment the penal sum of which does not exceed the limit herein 

prescribed of their aggregate paid-up capital and surplus; and 
in such cases each company may limit its liability, in terms, 
upon the face of the bond, to a definite specified amount, such 
amount to be in all cases, however, within the limitations herein 
prescribed. In cases where the law expressly or impliedly re­
quires or contemplates it, every such recognizance, stipulation, 
bond, or undertaking shall be executed by the principal and 

-limitation as 
to penal sum. 

-reinsurance. 

sureties jointly and severally. 
3. No company shall be accepted as surety on any recognizance, 

stipulation, bond, or undertaking under this department which 
shall execute any recognizance, stipulation, bond, or undertaking 
on behalf of any individual, firm, association, or corporation, 
whether or not the United States is interested as a party thereto, 
the penal sum of which is greater than 10 per cent of the paid-up 
capital and surplus of such company, except under the conditions 
and limitations herein prescribed. 

4. No portion of any recognizance, stipulation, bond, or under­
taking shall be included in determining the limitations herein pr17 
scribed which shall have been reinsured at the time of execu­
tion and delivery of the original obligation, or within 20 days 
thereafter, in a company authorized to do business under the act 
above referred to, within the limitations herein prescribed, or 
in such companies and under such limitations as the Secretary 
of the Treasury shall have approved: Provided, That on every 
such recognizance, stipulation, bond, or undertaking in which the 
United States is interested as a party, the reinsurance agreement 
sllall be executed simultaneously with the original obligation by 
a ·company authorized to do business under the act of August 
13, 1894, and shall run directly to the United States. 

-st:i-t~s and 5. The amount of paid-up capital and surplus of every such ~om-
quahfymg power . . . 
of companies. pany shall be determmed by the annual and quarterly financial 

statements filed with the Secretary of the Treasury as herein 
provided, or by reports upon current examinations made by the 
insurance departments of the several States or by the Attorney 
General of the United States. The Secretary of the Treasury 
will keep the other executive departments advised, from time to 
time, as to the status and qualifying power of the various com­
panies under these instructions. 
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6. In the event that it becomes necessary to waive the limita- -waiver of limi· 
. h . .b d . t• 1 . b d tations. tions ere1n prescn e on any recognizance, s ipu at1011, on , 

or undertaking given to the United States, notice of such waiver 
and the manner in which the excess is required to be covered shall 
in ea.ch instance be immediately transmitted by letter to the head 
of each of the other executive departments. 

7. Failure on the part of any company to comply with the pro- -failure of com­

\Tisions of these regulations will be considered sufficient ground ~~rii ~-~gc~~B~s. 
for refusing to accept further such company as surety on obliga-
tions under this department during the continuance of such de-
linquency, and in the event of persistent failure to observe the 
provisions of these regulations the name of any such company 
will be eliminated from the published list of securities acceptable 
to this department. 

73. All officials having custody of bonds in favor of the United Record of bonds. 

States shall segregate and file the bonds (except postmaster's 
bonds), or maintain corresponding collective record thereof, in 
such manner as to enable them to furnish promptly, when re­
quested, complete information as to the bonds furnished by given 
surety companies. 

CHAPTER 6 

ANNUAL REPORTS 

7 4. The Postmaster General shall make the following Report to Con-gress. 
annual report to Congress : 

The Postmaster General shall each year prepare and -oaf revena~ets 
an expen r ures 

submit in his annual report to Congress estimates of the for c!1 1Tent and 
ensurng fiscal 

revenue and expenditures in the Postal Service for the be(ts. c. 388. 

fiscal year current and also for the fiscal year next ensu-
ing at the time said report is submitted, together with 
a statement of the receipts and expenditures for the 
preceding completed fiscal year. 

75. The annual report of the Comptroller General to ~inanciaI condi­
tion to be shown 

the Postmaster General shall show the financial condition cby reptor
1
t
1
of 

omp ro er 
of the Post Office Department at the close of each fiscal ~;u~s~· c. 114. 

year, and ·be made a part of the Postmaster General's 
annual report to Congress for that fiscal year. 

76. Except where a different time is expressly pre- When reports 
· b d. b 1 l · 1 · d b are to be made. scr1 e y aw, tie var10us annua reports reqmre to e Gu. s. c. 100. 

submitted to Congress by the heads of departments shall 
be made at the commencement of each regular session, 
and shall embrace the transactions of the preceding year. 

See sec. 100 as to reports of useless files. 
77. The Postmaster General is required by long-established Rep~rts to the 

usage to make an annual report to the President of the transac- ~::1::~;de an­

tions of the Post Office Department and of the operations and nually. 
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-to be printed. 

Failure to make 
returns or re­
ports. 
18 u. s. c. 188. 

Punishment. 
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financial affairs of the Postal Service, with such recommendatitms 
as shall appear to him proper, in time for the President's con­
sideration in preparing his annual message, and this report is to 
be printed in time for delivery to the Congress at the first mreting 
thereof. 

78. Every officer who neglects or re:fuses to make any 
return or report which he is required to make at stated 
times by any act of Congress or regulation of the De­
partment of the Treasury, other than his accounts, 
within the time prescribed by such act or regulation, 
shall be fined not more than one thousand dollars. 

CHAPTER 7 

SUPPLY CONTRACTS: SERVICE PROPERTY 

ADVERTISEMENTS 

.
Purchasesfand 79. Except as otherwise provided by law all pu. rchases 
contracts or ' 
supplies or serv- and contracts for supplies or services in any of the 
ices, how made. ' 
41.u. s. c. 5. departments of the Government, * * * except for 
Exigency pur- . • • 
chase in open personal services, shall be made by ad vertismg a suffi-
market -

· cient time previously for proposals respecting the same, 
when the public exigencies do not require the immediate 
deli very o:f the articles, or performance of the service. 
When immediate delivery or performance is required 
by the public exigency, the articles or service required 
may be procured by open purchase or contract, at the 
places and in the manner in which such articles are 
usually bought and sold, or such services engaged, 
between individuals. 

Executive order, 2. All contracts which shall hereafter be entered into by 
May 13, 1905. ffi f th U 't l S . 1 . h 1 contracts by offi- o cers or agents o e m ec tates mvD vmg t e emp oyment 
cers of Unit~d of labor in the States composing the Union or the Territories States, convict ' 
labor forbidden. of the United States contiguous thereto, shall, unless otherwise 

provided by law, contain a stipulation forbidding, in the per­
formance of such contracts, the employment of persons under­
going sentences of imprisonment at hard labor which have been 
imposed by the courts of the several States, Territories, or 
municipalities having criminal jurisdiction. 

f:1,i:~nd~:~f~!~s 80. Except as otherwise provided by law all supplies 
and contracted of :fuel ice stationery and other miscellaneous supplies 
for by Secretary ' ' ' 
~1 ~es~c~a7~ry. for the .executive departments and other Government 

establishments in Washington, when the public exigencies 
do not require the immediate delivery of the article, shall 
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be advertised and contracted for by the Secretary o:f the 
Treasury, upon such days as he may designate. 

Tl S £ h T h h tl G 1 General Supply 2. ie ecretary o t e reasury, t roug 1e enera committee. 

Supply Committee established under the provisions o:f §~P~: ~.0· 7a, 

section 7 o:f this title, is hereby authorized and directed to 
purchase or procure and distribute supplies to meet the 
consolidated requirements o:f the executive departments 
and independent establishments o:f the Federal Govern-
ment in Washington, District o:f Columbia, and of the 
municipal government o:f the District o:f Colurnbia: 
Provided, That the requirements of the field services o:f 
any department or establishment, when request is made 
by the head thereof, shall be included in such purchase or 
procurement and distribution o:f supplies. The supplies 
to be purchased in this manner shall be designated by the 
Secretary o:f the Treasury from those for which he is 
authorized under existing law to make term contracts or 
to include in the general schedule o:f supplies issued 
annually by the General Supply Committee. 

3 Each executive department and independent estab· Rcqui.sitions foi· • · supplies. 

lishm~nt shall :furnish from time to time, when called on ~~P~: ~.0· 7b, 

to do so, estimates of its requirements :for inclusion in 
purchases which it is proposed to have made by the 
Secretary o:f the Treasury, and there shall be reserved 
from proper appropriations sufficient amounts in each 
case to reimburse the general supply :fund hereinafter 
created. The General Supply Committee shall charge 
the proportionate cost of supplies, including breakage, 
shrinkage, transportation, cost o:f handling by the Treas-
ury Department, and inspection, and bill the same to 
each requisitioning department; and each requisitioning 
department and independent establishment shall reim-
burse said general supply :fund out o:f its appropriation 
upon propel'. vouchers. 

NOTE.-This law does not a.pp}y to supplies for the Postal Service. Note. 

81. Advertisements shall be prepared and published prior to the Advertisements 

beginning of each fiscal year, or before the expiration of an exist- for proposals. 

ing contract, inviting proposals for furnishing supplies. 
2. Whenever the public exigency requires the immediate pur- Exig·ency vur­

chase of any supplies, or the performance of any work, not chases. 

covered by contract, such supplies or work shall be obtained in 
the open market after first inviting several bids, provided there -bids. 
is sufficient opportunity, 
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Advertising, 82. No advertisement, notice, or proposal for any ex-
newspaper. 
44 u. s. c. 324. ecuti ve department of the Government, or for any 

bureau thereof, or for any office therewith connected, 
shall be published in any newspaper whatever, except 

-aut~ority. ~or, in pursuance of a written authority for such publication 
to be m wntrng. 

from the head of such department; and no bill for any 
such advertising or publication shall be paid, unless there 

-bill therefor. be presented, with such bill, a copy of such written 
authority. 

Rates for adver- 83. All advertisements, notices, proposals for contracts, 
tising. 
44 u. s. c. 322. and all forms of advertising required by law for the 

several departments of the Government may be paid 
-not to exceed for at a price not to exceed the commercial rates 
commercial. 

charged to private individuals, with the usual discounts; 
such rates to be ascertained from sworn statements to 
be furnished by the proprietors or publishers o:f the 
newspapers proposing so to advertise. But the heads of 
the several departments may secure lower terms at 
special rates whenever the public interest requires it. 

See secs. 1793 to 1796 as to advertisement of mail lettings. 

BIDS : CONTRACTS 

Bidt~fierds tfo bee 84. Whenever proposals for sup.plies have been solic-no 1 e o op n- · 
!~gU.fs~i~~·s. ited, the parties responding to such solicitation shall be 

duly notified of the time and place of opening the bids, 
-may be pres- and be permitted to be present either in person or by 
ent. 

attorney, and a record of each bid shall then and there 
be made. 

Cont
1
r.acts ftort 85. It shall not be lawful for any of the executive de-

supp 1es no o 
exceed one year. partments to make contracts for stationery or other sup-
41 u. s. c. 13. 

plies for a longer term than one year from the time the 
contract is made. 

Exceptiotnfs. .
1 

2. Section 13 of Title 41 shall not apply to, or include 
-excep or ma1 
bags, stamps, etc. mail· hao-s ma-il locks and keys postal cards postaae 
39 u. s. c. 809. b ' ' ' b 

stamps, newspaper wrappers, or stamped envelopes. 
(See sec. 93.) · 

-money-order 3. All blanks, blank books, and printed or engraved 
supplies. 
39 u. s. c. 715. matter * * * for the transaction o:f money-order 

business shall be obtained from the lowest responsible 
bidders * * * for a period of four years. (See 
secs. 94 and 102.) 

-supplies for 4. The Postmaster General may, if in his J0 Uc1Q'ment 
Free Delivery L' 

Service. the good of the service. so requires, make contract :for 
39 u. s. c. 164. 
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necessary supplies for the Free Delivery Service for a 
period not exceeding £our years. 

§85 

5 The Postmaster General may in his discretion -printing post· 
' ' ' route maps. 

cause the contract for printing post-route maps to be 39 u. s. c. 804. 

let for a term of four years. 
6. The Postmaster General may also contract :for a term Contracts for 

d. f f . ll . supplies. not excee rng our years, or mrsce aneous eqm pment 39 u. s. c. 803. 

and supplies for the Postal Service, when, in his judg-
ment, it shall appear to be for the best interests of the 
service. 

7. The Postmaster General may, in his discretion, cl;_f~~eling ma­

enter into contracts for a period of not exceeding four -e~uipages, qity 
Delivery Service. 

years for the rental of canceling machines, for the hire 39 u. s. c. 802 . . 

of the equipages for the City Delivery Service, for the 
collection service by means of boxes attached to street 
cars, and for the steamboat and other equipment neces-
sary for the Detroit River postal service. 

8. The Postmaster General may, in his disbursement of fe~;si{g;_. 0;eh1~f;· 
this appropriation (appropriation for vehicle service)' service. 

apply a part thereof to the leasing of quarters for the 
housing of Government-o-wned automobiles at a reason-
able annual rental for a term not exceeding 10 years. 
(See secs. 476 and 2008.) 

NoTEJ.;--'-';rhc preceding paragraph is a provision of the "Act mak~ng Note. 
appropriations fo1· the l'ost Office Department for the fiscal year endmg 
June 30, 1H33." A s imilar provision bas been carried in the appropria-
tion a.cts for a number Qf years past. 

9. No contract or purchase on behalf of the United Contracts not to 
• be made unless 

States shall be made unless the same is authorized by authorized by 
law. 

law or is under an appropriation adequate to its :fulfill- 41 u. s. c. 11. 

ment, * * *. 
See sec. 214, forbidding contracts for future payments in excess of 

appropriations. 

10. N 0 contract for furnishing supplies to the Post C?llusion among 
bidders. 

Office Department or the Postal Service shall be made a9 u. s. c. so8. 

with any pers.on who has entered, or proposed to enter, 
into any combination to prevent the making of any bid 
for furnishing such supplies, or to fix a price or prices 
therefor, or who has made any agreement, or given or 
performed, or promised to give or perform, any consid-
eration whatever to induce any other person not to bid 
for any such contract, or to bid at a specified price or 
prices thereon; and if any person so offending is a con-
tractor ·for furnishing such supplies, his contract may be 
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-penalty. annulled, and the person so off ending shall be liable to 
a fine of not less than one hundred dollars nor more 
than five thousand dollars, and may be further punished, 
in the discretion of the court, by imprisonment for not 
less than three months nor more than one year. 

:~~:-truck 11. Whenever motor-truck parts are needed by the 
~~P~: ~: 0

• 
829

• Post Office Department in the operation of motor trucks, 
the Postmaster General is hereby authorized to enter 
into agreements with truck manufacturers for the pur­
chase of such truck parts at a price not exceeding the 
truck manufacturer's list price: less regular discounts, 
without advertising under such arrangements as in the 
opinion of the Postmaster General will be most advan­
tageous to the Government. 

Note. 

Hire of vehicles. 
39 u. s. o. 52, 
Supp. V. 

Products of con­
vict labor. 
5 u. s. c. 367. 

Signing of con­
tracts. 
1877, Mar. 3: 
19 Stat. 335. 
First Assistant 
P. M. Gen. 
-for supplies. 

NoTE.-The annual appropriation acts foi· vehicle service authorize the 
purchase and maintenance of tractors and trailers. 

12. * * * Beginning with the fiscal year 1928, and 
thereafter, the Postmaster General may hire vehicles 
from letter carriers for use in the city deli very and 
collection service, and in the village deli very and col­
lection service, either under an allowance or on a 
contract basis. 

See sec. 1708 as to employees interested in contracts. 

86. No contract shall be entered into by the Post Office 
Department for the purchase of material and supp lies 
to be manufactured by convict labor. 

See sec. 85 as to exception. 

87. All contracts for stationery, wrapping paper, letter 
balances, scales, and street letter boxes, for the use of 
the Postal Service may be signed * * * by the First 
Assistant Postmaster General in the place and stead of 
the Postmaster General and his signature shall be at-
tested by the seal of the Post Office Department. 

second Assistant 2. The Second Assistant Postmaster General on the 
P. M. Gen. 1 f h P t G 1 . • h h' -for mail traus- ore er o t e os master enera may sign wit is name, 
portatiou. • h l l f G · 
-mail bags, keys, m. t e p ace and steac o the Postmaster eneral, and at-
etc. test his signature by the seal of the Post Office Depart-

ment, all contracts made in the said department for mail 
transportation anci for supp lies of mail bags, mail catch­
ers, mail locks, and keys, and all other articles necessary 
and incidental to mail transportation. 
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3. Contracts made in the Post Office Dei)artinent for contracts for mail 
. transportation to 

the various classes of mail transportation may, upon ~~si~~~~~ ~~ -ir 
order of the Postmaster General be signed in the place Gen. in ~ha:ge of 

' the service rn-
and stead 0:£ the Postmaster General by the Assistant ~i1u~s. c. 430. 

Postmaster General who is charged with the supervision 
o:f the mail transportation involved, and such officer shall 
attest his signature to such contracts by the seal 0:£ the 
Post Office Department. 

4. The Third Assistant Postmaster General when Third Assistant 
' P. M. Gen. 

directed by the Postmaster General, may also sign, in irnta~:~r3 5~ : 
his name, in the place and stead 0:£ the Postmaster Gen- -t for sdtamps, 

s ·ampe paper, 

eral, a11d attest his signature by the seal o:f the Post ~c~fficiat enve­

Office Department, all contracts :for supplies 0:£ postage lopes, etc. 

stamps, stamped envelopes, newspaper wrappers, postal 
cards, registered-package envelopes, locks, seals, and offi-
cial envelopes for the use of postmasters, and return of 
dead letters, that may be required for the Postal Service. 

PURCHASES 

88. There shall be appointed by the President, by and !'~1:~~~asing 
with the advice and consent o:f the Senate a purchasina !i u. s._c,. 366· 

' b -appomiment. 
agent for the Post Office Department, who shall hold 
office for four years unless sooner removed by the Presi­
dent, and who shall give bond to the United States Bond. 

in such sum as the Postmaster General may determine, 
and report direct to the Postmaster General; and 
who shall, under such regulations, not inconsistent with . 

. Duties. 
existing law, as the Postmaster General shall prescribe, 
and subject to his direction and control, have supervi-
sion o:f the purchase 0:£ all supplies for the postal service. 

2. The purchasing agent in making purchases for Pt~rchasing sup-
' ' plies. 

supplies necessary for the Post Office Department, shall 
advertise, as _ provided by law, and award contracts 
for such supplies to the lowest responsible bidder in pur-
suance o:f existing law. The purchasing agent shall have Records of bids. 

recorded in a book to be l~ept for that purpose a true and 
faith:ful abstract of all bids made for furnishing supplies 
to the Post Office Department, giving the name of the 
party bidding, the terms of the offer, the sum to be paid, 
and he shall keep on file and preserve all such bids until 
the end 0£ the contract term to which they relate. Each 

• • · . • Inspection of bids. 
bidder shall have the nght to be present, either m person 
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or by attorney, when the bids are opened, and shall have 
the right to examine and inspect all bids. All purchases, 
advertisements, and contracts for supplies for the Post 
Office Department shall be made by the purchasing agent 
in the name o:f the Postmaster General subject to his 

Pref~rence to do· "I)proval and in purchasing such supplies pre:ference 
mest1c produc· . a ' 

tions. shall be given to · articles of domestic production and 
manufacture, conditions of price and quality being equal. 

Proposals. There shall be separate proposals and separate contract~ 
Records to be for each class of material :furnished. These records shall 
~fo~~ to inspec- be open at all times :for the inspection of Congress, and 

Preparation of 
specifications. 

Advertisement 
for proposals. 

Purchase of con­
tract i terns. 

for the inspection o:f those who may be interested in 
such contracts made, or to be made, to furnish supplies 
to the Post Office Department. 

3. Specifications for supplies shall be prepared under the direc-
tion of the head of the bureau for which the supplies are to be 
purchased. The Purchasing Agent shall review such specifications 
carefully, and if he finds them unsatisfactory shall state his 
objections in writing to the said officer. If, after further con­
sideration, the officer and the Purchasing Agent still disagree, each 
shall submit a written statement of his position to the Post­
master General through the Committee of A wards. 

4. The Purchasing Agent shall prepare and issue all advertise-
ments for proposals to furnish supplies under term contracts and 
all forms for use in making such proposals. All such proposals 
shall be opened and examined by a committee composed of the 
Executive Assistant to the Postmaster General, the Fourth AS­
sistant Postmaster General, and the Purchasing Agent, to be 
known as the Committee of Awards, which committee shall make 
a report suggesting such awards as in their judgment are desir­
able and proper. The committee, through the Purchasing Agent, 
shall request the attendance of any officers or employees who 
may give them information and assistance or with whom they 
desire to ad vise. 

5. Orders for items under contract shall be drawn by the Pur-
chasing Agent upon requisitions made by the superintendent or 
chief' of the division requiring the supplies, approved by the head 
of the bureau. The requisition shall state the appropriation to 
which the purchase is to be charged, the item number, quantity 
requil•ed, description of the article, unit price, cost, and, when 
practicable, the estimated time the supply on hand will last; 
also that these supplies are necessary for the public service and 
that the available balance of the appropriation is adequate for 
the purchase. If the Purchasing Agent, because of his knowledge 

. of market conditions, or for other than administrative reasons, 
doubts the advisability of the purchase at the particular time of 
the requisition, he shall communicate imn;iediately with the bureau 
officer, stating the reasons which lead him to believe that the pur-
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chase should not be made at that time, and in the event of a dis­
agreement each shall submit a written statement of his position 
to the Postmaster General through the Committee of A.wards. 
The order shall be sent to the contractor by the Purchasing 
Agent, the duplicate retained on file, and the triplicate attached 
to the contractor's invoice when prepared for payment. 

§88 

6. Requisitions for articles not under contract shall be made Open-market 

on the Purchasing Agent by the superintendent or chief of the purchases. 

division requiring the supplies, approved by the head of the 
bureau. The Purchasing Agent, after ascertaining that there is 
no contract under which the purchase may be made, shali issue 
the specifications and, when practicable, send them to three or 
more responsible dealers, so as to reach them at least three days 
prior to the date fixed for the opening of the bids. If samples 
are available, they shall accompany the specifications calling for 
proposals, or a statement shall be made as to where samples may 
be seen. Bids received by the Purchasing Agent and bidders' 
samples, if furnished, shall be submitted to the Committee of 
Awards, or to the officer making the requisition, who shall exam-
ine them, recommend an award, mark the accepted samples, and 
return bids and samples to the Purchasing Agent for his action. 
If a purchase is made, the order shall be drawn in the manner 
prescribed in paragraph 5. The approved bid shall be held by 
the Purchasing Agent to be attached to the contractor's invoice, 
and the accepted sample, if any, shall be forwarded to the board 
of inspection. 

7. Forms prescribed by the Comptroller General shall be used Invoice~. 
fo1• purchases for the Post Office Department and for the postal 
service. Two copies of the proper form shall accompany each 
order sent to the contractor, except where statements are rendered 
monthly or at other stated periods, in wllich case the invoice may 
be made to cover all orders during the period. 

8. A board of inspection, consisting of five members, appointed Receipt ~nd in­

by and acting under the direction of the Postmaster General, ~lf~s:ion of sup­

shall, except as hereinafter provided, receive and inspect all sup-
plies purchased which are delivered in Washington, reporting 
their findings in triplicate to the Purchasing Agent, who, after 
indorsing his action thereon, shall attach the original to the 
contractor's invoice, retain the duplicate on file, and return the 
triplicate to the board of inspection. The board shall retain 
custody of the articles until they are accepted or rejected by 
the Purchasing Agent. If accepted, the articles shall be turned 
over to the requisitioning officer, who shall give a receipt therefor. 
If rejected, they shall be disposed of under direction of the Pur-
chasing Agent: Provided, That" when inspections in the field are 
necessary the Purchasing Agent shall request the Postmaster Gen-
eral to designate one or more persons to perform this duty, and 
they shall report their findings in the same manner as prescribed 
for inspections made by the board of inspection in Washington. 
In emergent cases, when the requisitioning officer shows the 
necessity therefor, the Purchasing Agent may waive the inspection, 
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and in such cases he shall state the reasons for the waiver on the 
invoice when it is prepared for payment. The Purchasing Agent 
shall have the right to make an independent inspection, and for 
this purpose may ask the Postmaster General for any necessary 
assistance. 

9. All invoices shall be received by the Purchasing Agent. 
Those for accepted supplies shall be properly prepared, certified 
for payment, and transmitted by him to the requisitioning officer, 
who will enter them on the Postmaster General's journal and 
then forward the invoice with the journal for payment. A copy 
of that portion of the journal authorizing payment for purchases 
shall be sent to the Purchasing Agent for bis information. 

Rejected supplies. 10. If supplies are rejected, the Purchasing Agent shall immedi­
ately notify the contractor, the requisitioning officer, and the 
board of inspection, giving the reasons therefor. If contractors 
fail to remove supplies within the time specified by the Purchasing 
Agent, the supplies may be sent to storage by the Purchasing Agent 
at the contractors' risk and expense. 

Accounts. 11. The bureau officers shall be responsible for the appropria-
tions under their control and shall keep an accurate account of 
the expenditures authorized thereunder. The bureau officers shall 
furnish the Purchasing Agent a statement of the balances of the 
appropriations under their jurisdiction out of which supplies are 
purchased as frequently as they are determined. The Purchasing 
Agent shall keep individual ledger accounts with contractors and 
such general accounts of expenditures for purchases as he may 
deem necessary. 

Correspondence. 12. Correspondence with contractors and others from whom 

Supplies for de­
partment. 

supplies are purchased shall be conducted by the Purchasing 
Agent. The Purchasing Agent shall also issue any necessary in­
structions to postmasters regarding inspection of supplies. Cor­
respondence with postmasters and other postal officials in regard 
to supplies shall be conducted by the officer controlling the ap-
propriation to which the supplies are chargeable. 

13. All appropriations for supplies for the Post Office Depart-
ment shall be under the control of the Chief Clerk of the depart­
ment, except the appropriation for post-route maps, which shall 
be under the control of the Fourth Assistant Postmaster General. 
The regulations hereinbefore prescribed shall govern purchases 
under these appropriations. 

D1~livbery oftsup- 89. In making contracts for (postal cards), stamped 
p 1es y con rac-
tors. envelopes, stamped paper, and all other supplies, the 
39 u. s. c. 35.9. 

Postmaster General may require the contractor, under 
such regulations as he may prescribe, to make delivery 
at such points in the United States as he may direct, 
whenever, in his opinion, any such contract can be made 
at a saving to the Government. (See secs. 85, 93, 137, 
and 140.) 
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90. The Attorney General 0£ the united States is Fact.ories au-
thorized at 

authorized and directed to establish, equip, maintain, and Uni~ted t~tates pen1 en iary, 
operate at the United States penitentiary, Atlanta, Geor- tst1U~t~·c~%4 • 
gia, a factory or factories for the manufacture 0£ cotton 
fabrics to supply the requirements 0£ the vVar and Navy 
Departments, the Shipping Corporation, cotton duch) 
suitable for tents and other army purposes, and canvas 
for mail sacks and for the manufacture of mail sacks 
and . other similar mail-carrying equipment for the use 
o:f the United States Government. The factory or fac-
tories shall not be so operated as to abolish any existing 
Government workshop or curtail the production within 
its present limits of any such Government workshop, and 
the articles so manufactured shall be sold only to the 
Government of the United States. 

91. The Public Printer is authorized hereafter to ~)rO- Supl;>lies for ex-
lt ecutive depart-

CUre and supply, on the requisition of the head of any ~e1{/8s. c. 227• 

executive department or other Government establish-
ment, complete manifold blanks, books, and forms, re-
quired in duplicating processes; also complete patented 
devices with which to file money-order statements, or 
other uniform official papers, and to charge such sup-
plies to the allotment for printing and binding of the 
department or Government establishment requiring the 
same. 

92. The Public Printer is hereby authorized to procure, fo~~:rf!:'~e~X::t 
under direction of the Joint Committee on Printing, as ~eig.s·s. c. 225, 

provided for in sections 5 to 12, inclusive, of this title, and Supp. V. 

and furnish on requisition paper and envelopes (not 
including envelopes printed in the course of manufac-
ture) in common use by two or more departments, 
establishments, or services of the Government in the 
District of Columbia, and reimbursement therefor shall 
be made to the Public Printer from appropriations or 
funds available for such purpose; paper and envelopes 
so furnished by the Public Printer shall not be procured 
in any other manner thereafter. 

PROPERTY 

93. The Postmaster General shall contract, for a period ~~::!~~::·for 
not exceeding four years, for all envelopes, stamped or ~~"{?s~O.· 355• 

otherwise, designed for sale to the public, or for use by 
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-·plain or 
printed. 

Blank forms, 
etc., for the 
money-order 
service. 
39 u. s. c. 715. 

-proposals for 
furnishing. 

-contracts. 

-estimates for 
furnishing by 
Bureau of En­
graving and 
Printing. 

Note. 
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the Post Office Department, the Postal Service, and other 
executive departments, and all Government bureaus, and 
establishments, and the branches of the service coming 
under their jurisdiction, and may contract for them to be 
plain or with such printed matter as may be prescribed 
by the department making requisition therefor. (See 
sec. 85.) 

94. Except as provided in section 111 of Title 44, or 
otherwise provided by law, all blanks, blank books, and 
printed or engraved matter supplied to postmasters by 
the Postmaster General or used in his department for 
the transaction of the money-order business shall be ob­
tained from the lowest responsible bidders for furnishing 
printed and engraved matter, respectively, under sepa­
rate advertisements calling for proposals to :furnish the 
same * * * upon such conditions as the Postmaster 
General may prescribe. The Director of the Bureau of 
Engraving and Printing of the Treasury Department 
shall submit estimates of the cost of furnishing such 
printed and engraved matter as may be required for use 
in the money-order business, and shall furnish such 
printed and engraved matter whenever upon his estimates 
of cost the expenditure therefor will be less than upon 
proposals made as above provided for. 

NoTE.-The omitted part shown by stars refers to term of contract and 
is included in sec. 85. See sec. 102. 

~ni~orkm cancel- 95. The Postmaster General may adopt a uniform 
1ng1n. 
39 u. sb. c. <l367t. canceling ink or other appliance for canceling stamps 
-may ea op -
ed, when. which experiments and tests have proved or may prove 

to be the most practicable and the best calculated to 
protect the revenues of the department from the frauds 
practiced upon it, to be used in all the post offices where 

-distribution of. stamps are canceled, and he may distribute said cancel­
ing illk or other appliance in the same manner as other 
supplies are now distributed to the different post offices 
in the United States. 

ra~~~~e~~stai 96. The Postmaster General shall furnish to the post 
~t~ii~.f~;n~;~~a offices exchanging mails with foreign countries, and to 
exchange offices. such other offices as he may deem expedient, postal bal-

ances denominated in grams of the metric system, fifteen 
grams of which shall be the equivalent £or postal pur­
poses of one-half ounce avoirdupois, and so on in pro­
gression. 
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97. The Secretary of War is also authorized in his dis- ~~~e!~~h:~zed 
cretion to deliver and turn over to the Postmaster Gen- ~o:t~::e:0Gen­
eral without charo-e therefor from time to time such eral m.otor vehi-

' o ' ' cles, airplanes, 
motor vehicles, aeroplanes, and parts thereof, and ma- ~ic.u. s. c. 504. 

chinery and tools to repair and maintain the same, as may 
be suitable for use in the Postal Service and the Postmas-
ter General is authorized to use the same in the transpor-
tation of the mails and to pay the necessary expenses 
thereof, including the replacement, maintenance, ex-
change, and repair of such equipment, out of any appro-
priation available :for the service in which such vehicles 
or aeroplanes are used. 

98. Unserviceable property and waste materials accumulating Unserviceable 

in the department proper and mail-equipment shops shall be !1:s~r:a~!:ial. 
handled in the following manner: Heads of bureaus desiring 
to dispose of unserviceable property or waste materials shall 
make report thereof to the Chief Clerk and Superintendent, d~ 
scribing property, and when practicable, giving the record num-
ber of each piece. The board of inspection, or such special com-
mittee as may be designated by the Postmaster General, when 
so directed, shall make a careful inspection and report to the Post-
master General, with respect to each article, as to whether it 
should be condemned and sold or otherwise disposed of. If the 
report of the board or committee is approved by the Postmaster -how disposed 
General, the Chief Clerk and Superintendent shall dispose of the of. 
property as recommended, keeping .a record thereof in his files. 
The property condemned shall be in the custody of the Chief Clerk 
and Superintendent, who shall dispose of same in accordance 
with the law and Executive orders of the President. 

2, The Chief Clerk and Superintendent of the department build- waste paper. 
ings shall dispose of waste paper accumulating in the department 
and Mail-Equipment Shops in accordance with the law and Execu-
tive orders of the Pre sf dent. 

3. Unserviceable property and waste materials accumulating Property of 
in the motor-vehicle service shall be disposed of as outlined in ~~;,y~~~ehicle 
the rules and regulations for conducting Government-owned 
motor-vehicle service. 

4. Unserviceable property and waste materials not specified in Property accu­
paragraph 3 above or in section 101, accumulating in the field ~~~f~~~g in field 
service, shall be disposed of in the following manner : Whenever 
sufficient unserviceable property or waste materials accumulate to 
justify inviting bids for its sale, a list thereof shall be prepared 
by the postmaster. The postmaster shall appoint a committee 
of three, to consist of supervisory employees when possible, who 
shall be required to make a careful inspection of each article 
and submit a report to the postmaster for approval as to whether 
it should be condemned or sold or otherwise disposed of. After 
approval of the report the postmaster shall prepare proposals in-
viting competitive bids covering unserviceable property and waste 
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materials recommended to be disposed of. Copies of said pro­
posals shall be distributed as widely as possible and mailed to 
all known dealers in the materials to be sold, etc. As much 
as possible shall be realized from such sales and the proceeds 
shall be accounted for as postal funds. (See secs. 104 and 248 
to 250.) 

Chief clerk of de- 5. The Chief Clerk of the Post Office Department is the surplus-
partment surplus . 
property officer. property officer for the department and entire postal service. All 

surplus property accumulating in the department or field service 
shall be reported through proper channels to the Chief Clerk, who, 
under such rules and regulations as the Postmaster General may 
promulgate, shall issue the necessary instructions relative to 
the final disposition thereof. 

~~i°t::f~s~ti: 99. The Postmaster General may sell under such rules 
able authorized. and regulations as he may prescribe any airplanes parts . 
39 u. s. c. 468. ' 

thereof, field equipment, tools, and other aviation ma-
terial which have become unsuitable in the Postal Serv­
ice or which will deteriorat€ and become unsuitable be­
fore it can be used. The proceeds of such sales shall be 
covered into the Treasury as "Miscellaneous receipts." 

~~~e~.s 0~~~~~s. 100. Except as otherwise provided by law, whenever 
there shall be in any one of the executive departments 
of the Government or in the various public buildings 
under control of such departments, an accumulation of 
files of papers which are not needed or useful in the 
transaction of the current business of such department 
and have no permanent value or historical interest, it 
shall be the duty of the head of such department to 

- report to Con- submit to Congress a report of that fact, accompanied 
gress. by a concise statement of the condition and character 

of such papers. Upon the submission of such report 
it shall be the duty of the presiding officer of the Sen­
ate to appoint two Senators, and of the Speaker of 
the House of Representatives to appoint two Represen­
tatives, and the Senators and Representatives so 
appointed shall constitute a joint committee, to which 
shall be referred such report, with the accompanying 
statement of the condition and character of such 
papers, and such joint committee shall meet and exam­
ine such report and statement and the papers therein 
described, and submit to the Senate and House, respec­
tively, a report of such examination andtheir recommen­
dation. If such joint committee report that such files of 
papers, or any part thereof, are not m~eded or useful in 
the transaction of the current business of such department 
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and have no permanent value or historical interest, then 
it shall be the duty o:f such head of the department to 
sell as waste paper, or otherwise dispose o:f, such files of -sale" etc., how 

authorized. 
papers upon the best obtainable terms a:fter due publi-
cation o:f notice inviting proposals therefor, and receive 
and pay the proceeds thereof into the Treasury o:f the 
United States, and make report thereof to Congress. 

See sec. 101 as to disposition of useless files; sec. 1853 as to disposition 
as waste paper of certain r eports of arrivals and departures of mails and 
certificates of oath of mail carriers. · 

101. Postmasters shall carefully preserve all waste paper, which Waste paper 

shall include dead and unclaimed domestic printed matter (see ~~h!r::i~iuded 
sec. 807), facing slips that have been used (see sec. 759), and all in. 

other useless paper and all waste twine, including remnants of 
twine unfit for use (see see. 704). As much as possible shall be 
realized from this waste matter, competitive bids being procured . 
if feasible, and when practicable it should be sold before the -sale of. 
expiration of the quarter and the proceeds accounted for as postal 
funds. (See secs. 104 and 248 to 250.) Waste paper and twine 
shall not be sent free in the mails to a purchaser and mail bags 
shall not be used to store or carry it away. If after exhausting 
every resource a profitable market can not be found, such waste 
material shall be destroyed without expense to the department. 
Undeliverable printed matter, such as picture cards, newspapers, 
magazines, and other periodical publications, falling within the 
term "waste paper," for which no sale can be effected, may, if 
suitable for the purpose, be delivered by postmasters, on applica-
tion therefor, to the proper local municipal authorities for dis­
tribution to hospitals, asylums, or other charitable or reformatory 
institutions. 

NoTro.-For a list of dealers in paper stock communicate with the local Note. 
chamber of commerce or board of trade, -0r those of near-by cities. Sales 
should be made in the neighborhood of post offices, if possible. 

2. At offices designated by the First Assistant Postmaster Gen- Sale of undeliv· 

eral, and under instructions issued by him, such undeliverable :T:!:e maga­
magazines and periodicals as may be deemed suitable shall be 
segregated from publications subject to disposal as waste, and sold 
to the highest bidder as magazines and periodicals. Complete 
records of such sales shall be kept and the funds resulting there-
from remitted at the close of each month to the Division of Dead 
Letters and Dead Parcel Post with a report of sales made, such 
funds to be deposited by that division with the Third Assistant 
Postmaster General, Division of Finance, and accounted for as 
part of the . postal revenue. 

3. The Postmaster General is hereby authorized to sell filDisposfition of . 
es o papers m 

as waste paper or otherwise dispose o:f the files of papers ~~st~~~c: s. 
which have accumulated or may accumulate in post 
offices, that are not needed in the transaction o:f current 
business and have no permanent value or historical 
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interest, and pay the proceeds of said sales into the Treas­
ury as postal revenues. 

Report of accu- 4. Whenever there shall be in any post office an accumulation 
rnulation of files. of files of papers such as are described in the preceding paragraph, 

the postmaster shall submit to the inspector in charge of the 
division in which the office is situated a report showing in detail 
the age and description of the papers which it is proposed to 
dispose of. 

Disposition of 5. Upon receipt from the inspector in charge of authority to files by postmas-
ters. dispose of the files of papers the postmaster shall make publica-

Files to be re­
tained pending 
action in court. 

tion of notice inviting proposals for the purchase of such files by 
posting a notice in the post office, or by advertising in a news­
paper, if so authorized by the department, and shall thereupon 
dispose of the files upon the best obtainable terms so secured and 
account for the proceeds so received in accordance with regula­
tions, and report the facts to the department. If no proposal can 
be secured for such files, they shall be destroyed without ex·pense 
to the department. Copy of such notice or advertisement shall 
be sent to any historical society or institution of learning within 
the State in which the post office is located which, in the judg­
ment of the postmaster, may be interested in the preservation of 
such documents. 

6. When there bas arisen any action at law or equity either 
by or against the United States involving the Postal Service, or 
any prosecution under the laws of the United States, the post­
master shall retain all files relating to the cause of action until 
otherwise instructed. 

Files and memo- 7. Files and memoranda in division headquarters of post-office 
;:~1i1as~;v~:~.Iway inspectors in charge and of the Railway Mail Service shall be 

subject to the provisions of this section ; and the papers shall be 
turned over to the postmaster and disposed of by him with 
similar papers in his own office. 

Note. 

Printing and 
binding. 
44 u. s. c. 111. 

-to he done at 
Government 
Printing Office, 
except. 

8. Specific authority shall be secured from the proper bureau or 
office of the department for the disposal of files and memoranda 
not listed. 

NoTE.-See Official Postal Guide for description of files ana memo­
randa to be retained and the periods of retention. 

PRIN1'ING AND IlINDING 

102. All printing, binding, and blank-book work for 
Congress, the Executive Office, the judiciary, and every 
executive department, independent office, and establish­
ment of the Government shall be done at the Government 
Printing Office, except such classes of work as shall be 
deemed by the Joint Committee on Printing to be urgent 
or necessary to have done elsewhere than in the District 
of Columbia :for the exclusive use of any field . service 
outside of said District. 
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2~ No printing or binding shall be done at the Gov- -;-only as author-
ized by law. 

ernment Printing Office unless authorized by law. 44 u. s. o. 116. 

3. No printing shall be done for the executive depart- -not to be in ~x-
• • CC!>S of appropna-

ments m any fiscal year m excess of the amount of the tion. 
. . d h 11 b d . h . 1 44 u. s. c. 213· appropriation, an none s a e one wit out a specrn 

requisition, signed by the chief of the department and -requisitions. 

filed with the Public Printer. 
4. The forms and style in which the printing or bind-!~~-~ and style of 

ing ordered by any of the departments shall be executed, 44 u. s. c. 216. 

and the material and the size of type to be used, shall 
be determined by the Public Printer, having proper re-
gard to economy, workmanship, and the purposes for 
which the work is needed. 

5. The following reports required by law to be made ~0cit~-~~~fn~~a~~ 
to Congress shall not be printed unless the printing be ~: rri~eg: 223 . · 

recommended by the head of the department making the 
same, and ordered by concurrent resolution of Congress, 
namely: Report of contracts for conveying the mails, 
report of fines and deductions in the Post Office Depart-
ment, * * * 

6 The Joint Committee on Printin()' shall have power -remedying neg-
• . b lect or delay. 

to adopt and employ such measures as, in its discretion, 44 u. s. c. 4· 

may be deemed necessary to remedy any neglect, delay, 
duplication, or waste in the public printing and binding 
and the distribution of Government publications. 

CHAPTER 8 

PosTAL REVENUES AND OTHER PunLIC FuNDS : SouRCES 

AND DISPOSAL OF 

SOURCES OF REVENUE 

103 . Revenues to be • Revenues from all sources, except so nrnch of the receipts deposited in 

at post offices as may be needed to pay the authorized expendi- Treasu~y. 
tures thereof, shall be deposited in the Treasury or designated -excep · 

depositaries for the use of the Post Office Department. 

NOTES.-Tb.e revenues of the Postal Service are derived from-- Notes. 
(a) Postage. 
(D) Box rents. 
( c) Money-order business. 
( d) Dead letters and undeliverable matter. 
(e) Fines and penalties. 
( f) Balances from foreign countries. 
(g) Miscellaneous. 
(h) Unpaid money orders more than one yeai· old. 
(i) Excess of profit accruing from postal-savings deposits or in-

vestment of postal-savings funds. . . 
Money-order funds are not part of the postal revenues. Money-01 dei 
See sec. 1492, as to money-order funds ; sec. 235, as to expenditures by funds n.ot part oi 

postmasters out of receipts of office ; sec. 490, as to key-?eposi_t. funds ; sec. postal ievenues. 
299, as to fines and penalties; sec. 261, as to manner of keepmg accounts. 
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Miscellaneous 104. Unclaimed money in dead letters :for which no 
receipts. 

~r~;·d~~J~;t- owner can be found; all money taken :from the mail by 
ters. t 

1 
robbery, theft, or otherwise, which may come in. to the 

-moneys o en 
from mans recov- hands of any agent or employee of the United States, or 
ered. _ 
-~nes and pen- any other person whatever; all fines and penalties im-
alties. -

posed for any violation of the postal laws, except such 
part as may by law belong to the informer or party 
prosecuting for the same; and all money derived from 

~r~~~~Jr~ii~r the sale of waste paper or other public property of the 
Post Office Department shall be deposited in the Treas­
ury under the direction of the Postmaster General, as 
part of the postal revenue. And the Postmaster General 
shall cause to be placed to the credit of the Treasurer 
of the United States, for the service of the Post Office 

-proceeds from Department, the net proceeds of the money-order busi-
money-order 
business. ness; and the receipts of the Post Office Department de-

rived from this source during each quarter shall be en­
-account there- tered by the bureau of accounts in the Post Office 
of. 

Department in the accounts of such department, under 
the head of "revenue from money-order business." 

See sec. 299, as to collection of fines, penalties, and forfeitures, and 
payment of half to informer; sec. 232, as to money stolen from the mails; 
sec. 101, as to sale of waste paper and twine by postmasters ; sec. 98, as 
to unserviceable property and waste material. 

CARE OF PUBLIC FUNDS 

Money to be 105. Postmasters shall keep safely, without loaning, 
kept safely. 
39 u. s. c. 46. using, depositing in an unauthorized bank, or exchang-

ing for other funds, all the public money collected by 
them, or which may come into their possession, until it 

-untn ordered is ordered by the Postmaster General to be transferred 
to be transferred . d 
or paid out. or pal out. 

2. The regulations relative to the care of public funds shall 
apply to money-order,. key-deposit, and postal-savings funds as 
wel_l as postal funds. (See secs. 490 to 492, 1492, 8nd 1493.) 

See sec. 2312 as to punishment for misappropriating public funds or 
property ; sec. 2316 as to penalty for violation of above section. 

Care of public 106. Postmasters shall exercise all possible care for the protec­
!~~~s and prop- tion of the public funds and property in their custody. Public 

funds shall be kept entirely separate from all other moneys in 
the possession of· the postmaster and shall not be mingled with 
personal funds. 

2. During business hours money and stamps shall be kept in 
places inaccessible to the public and concealed from view. Funds 
.and stamps left in a post office at night, or when the office is 
closed temporarily during the day, shall be kept in locked iron 
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safes or in vaults if such have been provided; otherwise they -where there is 
' . no safe, to be kept 

shall be kept in strong drawers or other fixed receptacles, which in locked drawers. 
shall be fastened with good locks. Money and stamps shall not 
be left at night or- when the office is closed temporarily during 
the day in tin or iron boxes even though locked, nor in cash 
drawers secured by :finger-combination locks. Funds and stamps 
shall not be hidden about the office or elsewhere. The doors and 
windows of the office shall be made as secure as possible. 

3. At night or when the office is_ left without occupants iron Safes to be com­
safes with combination locks shall be carefully and completely pletely locked. 
locked with the full combination on the outer doors and on the 
inner burglar-proof chest, if there is one. No credit will be al-
lowed for losses from safes fastened only with a " day lock" or 
" day combination." A postmaster upon taking charge of his 
office shall immediately change the combination on every safe combination of 
therein; and where at any time a safe is procured, either new or sahafes tod be · c nge . 
secondhand, he shall immediately change the combination. Fail-
ure to µiake such change shall be considered as prima facie Failure to change. 
evidence of contributory negligence on the part of the postmaster 
in any case where claim is made for credit for money or other 
property stolen from such safes which have been opened without 
resort to violence. 

4. Clerks in charge of stations shall provide safes in accord- Clerks to furnish 
ance with the terms of their contracts. All funds and stamps, safes. 
with the exception of a small working supply for the convenience 
of the public, outside of the usual business hours shall be placed 
in the safe at night and such safes carefully and completely Safes to be com-

pletely locked. 
locked. Such working supply of stamps and change, not ex-
ceeding $10, need not be placed in the safe at night, provided it 
is kept in a strong drawer or other :fixedi receptacle securely fas-
tened with a good lock. Whenever during the course of a day's 
business a considerable amount of funds has accumulated, the Funds from cash 

g1eater portion thereof shall be taken from the cash drawers and ~:fe~ver placed in 
placed in the safe instead of leaving it in the cash drawers until,, 
closing time. 

5. Stamp stock and funds derived from the sales thereof be- Stamp stock and 
longing to the :fixed credit of clerks shall not be allowed to re-:~i~s i1:i0~;gi~:t. 
main in stamp cabinets over night, or between Saturday and 
Monday, or any other time after a tour of duty has ended. If 
the vault is of a size that will not accommodate the cabinets, au 
individual stamp drawer or metal box equipped with a lock shall 
be provided in the vault or in the safe for each clerk, where 
such receptacle shall be placed at the end of his tour of duty. 

See sec. 158 as to reimbursement for losses. 

107. Except as otherwise provided by law it shall be Disbursing offi-

th d t f d . b . ffi h . bl" cers to deposit e u y o every is ursmg o cer avmg any pu ic funds. 
. d h. f d. b d . h s1 u. s. c. 492. money mtruste to im or is ursement to epos1t t e -with whom. 

same with the Treasurer * * * of the United States 
* * *, and to draw for the same only as it may be 
required for payments to be made by him m pursuance 
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Transfers. 

Exchange of 
funds in hands 
of disbursing 
ag·ents. 
31 u. s. c. 543. 
-forbidden, ex­
cept. 

Payments. 
Drafts. 
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of law and draw for the same only in favor of the. per­
sons to whom payment is made; and all transfers from 
the Treasurer of the United States to a disbursing officer 
shall be by draft or warrant on the Treasury * * * 

108. No exchange o:f funds shall be made by any dis­
bursing officer or agent of the Government, of any grade 
or denomination whatsoever, or connected with any 
branch of the public service, other than an exchange for 
gold, silver, United States notes, and national-bank 
notes; and every such disbursing officer, when the means 
for his disbursements are furnished to him in gold, silver, 
United States notes, or national-bank notes, shall make 
his payments in the moneys so furnished; or when they 
are furnished to him in drafts, shall cause those drafts 

-to be collected. to be presented a.t their place of payment, and proper~y 
paid according to law, and shall make his payments in 
the money so received for the drafts furnished, unless, 
in either case, he can exchange the means in his hands 
for rrold and silver at 1)ar * * * 

Money to be paid 0 

tc depositaries. 109. All postmasters and other persons employed in the Postal 

-as directed by 
Postmaster Gen­
eral. 

Character of de­
posits. 

Paper that may 
be cashed. 

Service who collect or receive moneys of any description con­
nected with the business or operations of the Postal Service shall, 
as often as provided by law or as directed by the Postmaster 
General, pay over all such moneys, not otherwise legally expended, 
to their designated deposita1ies. 

See sec. 117 as to deposits of postal funds by pos tmasters ; secs. l l2 
and 122 to 124 as to treatm<:nt of deposits by depos1taries ; sec. 1507 as to 
remittances of money-order funds ; sec. 1512 as to depositaries for money­
order funds. 

110. Deposits of postal funds may be made in United States 
coin, Treasury notes, or national-bank notes, or paiU money 
orders. 

2. Postmasters may cash with postal funds disbursing post-
masters' checks, pension checks, Post Office Department warrants, 
Postal Savings System checks, and other kinds of Government 
paper, provided they are received from responsible persons whose 
indorsement on said paper the postm.aster is willing to guarantee. 
When a check drawn on the Treasmer of the United States is 

' To be indorsed. cashed by a postmaster he shall immediately indorse it to the 
order of the central accounting or depositary postmaster so that 
it may not be negotiated by any other person. 

:~;nb~a:~tafts 3. Such paper, as well as checks and drafts issued by or drawn 
on national or State banks, may be used by . postmasters to remit 
their surplus postal funds, provided they can make satisfactory 
arrangements with their depositaries to receive them at par. 
Postmasters will be held liable on their official bonds for any 
losses of Government funds resulting from fault or negligence 
on their part. 
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4. Postmasters in making deposits shall not use postage stamps, ~hat shap. not bo 
• • • . mcluded m de-

fore1gn corns and notes, or mutilated corns and paper, or bank posits. 

checks and drafts other than those issued by national or State 
hanks. 

5. Money orders paid by district postmasters shall be treated as a:1~~ t1~~~efi.:ted 
cash, and such orders shall be used to remit their surplus funds. as cash. . 

See sec. 112 as to treatment of drafts, etc., by depositaries; sec. 1508 
as to remittance of money-order funds. 

111. Remittances of surplus funds for deposit when made by Preparation of 
means of . currency or coin shall be sent by re2'.istered mail, and remittances in 

~ currency. 
there shall be (in addition to the person preparing the remit-
tance) at least one reliable witness to the preparation and dis­
patch thereof. 

2. Remittances shall be made in paper currency of the highest Form of remit­

denominations obtainable, and when coin is included in a remit- tance. 

timce it shall be, if at a money-order office, inclosed in coin bags, 
which shall be furnished upon application to the depositary. If 
not at a money-order office, it shall be securely wrapped and 
inclosed in a strong envelope. Remittances shall not be delayed 
to secure notes of large denominations or to exchange coin for 
notes. 

3. The notes or coin comprising the remittance shall be counted Money to be 

by the postmaster or assistant who prepares such remittance in counted. 

the presence of the witness, who shall also count them. 
4. Remittance letter, Form 3044--A or Form 3044--D shall be -description of, 

used by postmasters at direct accounting offices when postal ~i~t~;~;i~t~~/e­
funds are remitted and Form 1842 or Form 1842·-D by postmasters 
at district offices. A. detailed description of the money inclosed, 
according to the form used and the provisions of this section, 
shall be made on the remittance letter. 

5. When United States notes, gold or silver certificates, or How to make de­
Treasury notes are included in a remittance the number, letter, scription. 

and denomination shall be given thus: U. S. note E26170837A, -United states 

$10.00; Silver certificate N34075154B, $5.00. notes. 
6. When national-bank notes are included in a remittance the -national-bank 

name of the bank and place where located, the United States notes. 

Treasury number and letter, and the denomination shall be given 
thus: Mechanics Nat'l, Trenton, N. J., Z289091E, $10.00. 

7. When coin is included in a remittance, the denominations -coin. 

shall be given thus : 
Two twenty-dollar -gold pieces ___________________________________ $40 
Ten silver dollars ________________ __ :_ ________________________ ...:__ 10 

8. The witness shall si0 ·n both the orio-inal and copy of the ~emittance . letter 0 0 Sl"'ned by witness. 
remittance letter, the latter of which shall be kept on file in the et~. 
i1ost office. 

9. The remittance and letter shall be inclosed in an envelope re~~~a~~drdY~~­
sufficiently strong to hold the contents, sealed and prepared for patched in pres­

registration in accordance with section 1215. They shall be con- ence of witness. 

tinuously under the observation of the witness from the time the 
money is counted until the package is placed in the pouch and 
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the pouch locked and delivered to the mail carrier or other person 
authorized to receive the same. 

When no witness. 10, When no one can be secured to witness the preparation and 
dispatch of a remittance, the postmaster shall make a record 
of the fact on the remittance letter, and the copy reta,ined in 
the office, giving the reasons therefor. 

Wheninstructions 11. When a postmaster fails to comply with the foregoing 
~i~h.omplied instructions and the money is lost in transit, he shall be required 

to make good the amount unless the facts relating to the remit­
tance satisfactorily establish his exemption from blame. 

Deposit of postal 12. When by reason of previous neglect to deposit, or other 
~~~ct;e:l~d~~ffer- cause, a postmaster makes a deposit of postal funds covering more 

than th.e period prescribed for an office of his class (see sec. 117), 
the letter of transmittal shall state the amount due for each 
period. (See sec. 122.) 

Authorized 
drafts. 

Failure to collect 
drafts. 
-notice of. · 

Exchange to be 
deducted from 
deposit. 
Inquiries, to 
whom made. 

Credits for de­
posits. 

Failure to re­
ceive acknowl­
edgment of re­
mi ttance, etc., 
to be reported. 

13. When a postmaster makes a deposit for another postmaster, 
he shall so state, as a separate certificate is required for each. 

112. The Treasurer of the United States, Government deposita-
ries, and depositary postmasters may accept checks and drafts 
issued by or drawn on national or State banks, Post Office De­
partment warrants, pension checks, checks of disbursing post­
masters, and other kinds of Government paper, provided satisfac­
tory arrangements are made for the acceptance of such drafts, 
checks, and other paper at the risk and cost of remitting 
postmasters. 

2. When a draft can not be collected, notiee shall be sent im­
mediately to the postmaster making the deposit, and to the Third 
Assistant Postmaster General, Division of Finance. 

3. When exchange must be paid for the collection of any draft, 
it should be deducted from tne amount of the deposit. 

4. All inquiries concerning the use of drafts and Government 
paper for the deposit of postal funds shall be addressed to the 
Third Assistant Postmaster General, Division of Finance. 

See sec. 1513 as to money-order funds ; secs. 1508 and 1515 as t<> 
remittances of money-order funds by means of drafts. 

113. Postmasters shall take credit in their quarterly accounts 
for postal deposits. Postal accounts of direct-accounting offices 
shall be rendered to the Comptroller, Bureau of Accounts, promptly 
at the close of each quarter and not delayed awaiting the receipt 
of duplicate certificate of deposit. Certificates shall be examined 
on receipt, and if any error is found therein immediate notice 
shall be sent to the depositary, in order that the necessary 
correction may be made. 

2. When an acknowledgment of the receipt of a registered 
package containing a remittance and a certificate of deposit are 
not received in due time from the depositary, or any difficulty 
arises in correcting errors in a certificate, tb.e facts shall be re­
ported to the Third Assistant Postmaster General, Division of 
Finance, in the case of postal funds; and a report shall also be 
made to the . inspector in charge of the division where the post 
office is located in case the receipt of a remittance is not 
acknowledged. 

86 



TITLE I.-POST OFFICE DEPARTMENT §117 

114. Postmasters who fail to make deposits according to instruc- fP<;n
1 

alty for 
a1 ure to pay 

tions, or pay over balances on demand of post-office inspectors over balances. 

or other duly authorized representative of the Government, shall 
be liable to removal. 

See secs. 2312 and 2317 us to penalty for embezzlement of und failure 
to promptly remit postal funds. 

115. ·The Treasurer of the United States, and such Government Depositaries for 
depositaries as may be specially designated by the Postmaster postal funds. 

General, and postmasters at such post offices as may be specially 
designated by the Postmaster General, shall be depositaries for 
postal funds. 

See secs. 1511 to 1516 as to depositaries and depositary offices for 
money-order funds. 

116. Postmasters shall not remit surplus funds to the Post !eb1:t!!:~~ d~ 
Office Department or the General Accounting Office. Money sent partment. 

in this manner shall be at the risk of the remitting postmaster, be'':~e~i:~n~f to 
and may be returned. postmaster. 

117. Postmasters at all offices included in the following list are Deposit of 

designated as depositary postmasters for direct-accounting offices. postal funds. 

Postmasters at central accounting offices are depositaries for 
offices of the third and fourth classes in the respective territories 
served. Depositary postmasters shall deposit their surplus postal 
funds as directed by the Third Assistant Postmaster General. 

State or Territory 

Alabama ______________ _ 
A.laska __ --------------­
Arizona_---------- - ----Arkansas __________ ____ _ 
California _____________ _ 
Colorado ______________ _ 
Connecticut _______ __ __ _ 
Delaware ______________ _ 
District of Columbia __ _ 
Florida _____ _______ ____ _ 
Georgia _________ _______ _ 
Guam ___ ________ ____ __ _ 
Hawaii_----------------
Idaho ________ -------- __ 
Illinois ________________ _ 
Indiana __ ------- -------
Iowa __ ----------- _____ _ 
Kansas ________________ _ 
Kentucky __ ---------- - -Louisiana _____________ _ 
Maine __________ --- - -- --
Maryland _------ - ------
Massachusetts ______ __ _ 
Michigan ____ ----- - --- -
Minnesota _________ · ____ _ 

~l~~~~f~~============= Montana _________ _____ _ 

Depositary office 

Birmingham. 
Seattle. 
Phoenix. 
Little Rock. 
San Francisco. 
Denver. 
New Raven 
Wilmington. 
Washington. 
Jacksonville. 
Altanta. 
Honolulu. 

Do. 
Boise. 
Chicago. 
Indianapolis. 
Des Moines. 
Topeka. 
Louisville. 
New Orleans. 
Portland. 
Baltimore. 
Boston. 
Detroit 
St. Paul. 
Vicksburg. 
St. Louis. 
Helena. 

State or Territory 

Nebraska_-------------
Nevada _____ ------ ____ _ 
New Hampshire ______ _ 
New Jersey_-----------New Mexico __ : _______ _ 
New York ____________ _ 
North Carolina __ _____ _ 
North Dakota ________ _ 
Ohio ____________ - -- -- --
Oklahoma ________ ____ _ 
Oregon _________ --------
Pennsylvania _________ _ 
Puerto Rico __ _________ _ 
Rhode Island _________ _ 
South Carolina _______ _ 
South Dakota _________ _ 
Tennessee ______ ____ ___ _ 
Texas ____________ _____ _ 
Samoa ____________ __ __ _ 
Utah __________________ _ 

~r~~~=~============== Virgin Islands ___ _____ _ 
Washington _____ ______ _ 
West Virginia ___ _____ _ 
Wisconsin __ -----------Wyoming _______ __ ____ _ 

Depositary office 

Omaha. 
Reno. 
Concord. 
Newark. 
Albuquerque. 
New York. 
Raleigh. 
Fargo. 
Cincinnati. 
Oklahoma City. 
Portland. 
Philadelphia. 
San Juan. 
Providence. 
Charleston. 
Sioux Falls. 
Nashville. 
Austin. 
Honolulu. 
Salt Lake City. 
Burlington. 
Richmond. 
St. Thomas. 
Seattle. 
Wheeling. 
Milwaukee. 
Cheyenne. 

2. The postmaster at Washington, D. C., shall deposit funds Washington, 

with the Treasurer of the United States D. c ... depos~ts. 
• Deposit periods.. 

3. Direct-accounting postmasters shall deposit surplus funds on 
the 1st and 16th day of each month. 

4. Postmasters at third-class offices shall deposit surplus funds District offices to 
with the central accounting office whenever the amount on band deposit with. cen­tral accountrng 
during the quarter equals $100, and postmasters at fourth-class offices. 
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offices whenever the amount on hand equals $50. Postmasters 
at district offices may retain such sums as may be requii'ed to · 
meet any authorized disbursements of the office, which are due 
to be made within 15 days, except at the close of each quarter, 
when the exact amount due to balance the account shall be 
remitted. Remittances of cash shall consist of even dollars only 
and not include fractions of a dollar except at the end of a 
quarter. Small coins may be used, if necessary, in making re­
mittances, but should amount to even dollars. When. drafts, 
checks, paid money orders; etc., are used in making remittances 
the total of the remittance need not necessarily be in even 
dollars. 

5. Whenever possible remittances shall be prepared and dis­
patched after the close of business each day and if a remittance 
is in the form of cash it shall be registered. When funds subject 
to remittance are received after the dispatch of the last mail they 
shall be forwarded on the succeeding day on the last mail avail­
able that day, together with all the surplus funds that have 
accrued up to that time. 

Faiiu:e to make 6. ·Any postmaster who fails to deposit his surplus funds at 
deposit at stated . 
time. the designated time shall be held liable for any loss t!:lat may 

Deposit of other 
funds. 

Transfer of 
money. 
31 u. s. c. 523. 
-how made. 
-when. 

result from such delay. 
7. The regulations relative to the deposit of surplus funds 

and preparation and dispatch of remittances shall apply to money­
orc1er funds, except where a l'egulation applies specifically to 
postal funds only, and as provided in secs. 1506 to 1510, relating 
to money-order funds. 

See secs. 1511 to 1516 as to depositaries and treatment of deposits 
therein; sec. 104 as to deposit of money paid to postmaster on account 
of penalty or forfeiture. 

118. The Postmaster General may transfer money be­
longing to the postal service between the Treasurer and 
designated depositaries, at his discretion, and as the 
safety of the public money and the convenience of the 
service may require. 

Note. NOTE.-Whenever the postal revenues are insufficient to meet the cur­
Method of trans- rent expenses, the Postmaster General makes a r equisition upon the 
fers. Treasury, pursuant to the appropriations provided to meet such deficien-

cies, and the amount is placed to the credit of the Post Office Department. 
All expenditures for the postal set·vice not settled directly by postma-sters 
are made by warrants drawn by the Postmaster General and counter­
signed by the Comptroller General, which are paid by the Treasurer or 
Government depositaries. (See sec. 229.) 

!1:.~:t~~.to be 119._ A postmaster who has suffereu loss of money, postage 
-deposit not re- stamps, or other stamp supplies through any cause, and has made 
~]"~1~~d f';:1ei~ss claim for credit or reimbursement, shall not be required to deposit 
pending. immediately the amount or the value of the supplies. Any bal-

ance against a postmaster on account of such loss may remain 
outstanding until his claim is settled, and in every quarterly 
stamp account rendered · and in every postal account rendered 
by a first or second class postmaster from the date of the loss 
until the claim therefor is settled, a note shall be made on the 
margin concerning the loss, specifying the elate, cause, and amount 

88 



TITLE !.-POST OFFICE DEPARTMENT §120. 

thereof, and stating that a claim for credit is pending. Whatever -notation on ac­
balance is due after deducting such credit as may be allowed upon count. 
settlement of the claim shall be deposited at once. 

2. When a postmaster does not know the actual balance due Deposit, when 
on account of postal funds, an amount sufficient to cover all con- :i0°~~: due un­
tingencies shall be devositecl, and if there is any excess, proper 
credit shall be given on the account for the succeeding quarter. 
Deposits shall not be delayed awaiting a statement of account 
from the General Accounting Office. 

3. On receipt of a statement from the General Accounting Office Deposit of bal­
disallowing items or correcting errors in an account and requir- ance due. 
ing a deposit of the balance shown by the statement, such deposit 
shall be made promptly, except where a claim is pending as 
provided in paragraph 1. 

See sec. 1507 as to money-order funds. 

TEMPORARY DEPOSITS IN BANKS 

120. Any •postmaster ha vino- public monev belono-ino- Te~P0!"ary de-' o J b o posits m na-
to the Government at an office within a city or town tionaI or State· 

' banks. 
where there is no designated depositary, may deposit the 39 u. s. c. 47. 

same temporarily, at his own risk and in his official 
capacity, in any national or State bank in the State in 
which the said postmaster resides, or in which his office is 
located, or within a reasonable radius of his post office in 
an adjacent State, but no authority or permission is or 
shall be given for the payment to or receipt by a post-
master or any other person, of interest, directly or in- -interest.on, not 

d. l d . d h . d 'b d to be received. uect y, on any epos1t ma e as ere1n escri e . · 
2. In places where a national bank, State bank, or trust com- Depositary to be 

pany has been designated by the Treasury Department as a cle- used. 
positary of public funds, such bank shall be used by the post-
master to the exclusion of all others in making temporary de-
posits of postal funds. 

NOTE.-Designated depositaries are required to pledge collateral with Note. 
the Treasury Department as security for deposits, and postmasters are 
thereby protected against loss of such deposits. 

3. When temporary deposits of postal funcls are made in banks 
they shall not be carried in a personal account of the postmaster, 
but shall be deposited in an account in the name of " Post Office 
Department, by------- , Postmaster." 

4. When temporary deposits are maintained by postmasters in Remittances. 
national or State banks, regular remittances shall be made to 
their depositaries as provided in sections 110, 111, 113, 116, 117, 
and 119. 

5. Every postmaster carrying checking accounts in local banks Checking ac­
shall, at least once each quarter, obtain from the banks state-'::~~t~~' state­
ments of his checking accounts, verify the balance on deposit, 
and ascerti;i.in what checks drawn by him on such accounts remain 
unpaid. 
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Unpaid checks, 3 6. On July 1 of each year the amounts of all checks whic-h 
years old. remain unpaid for three full fiscal years from July 1 after their 

dates shall be withdrawn, taken up in the postmaster's quarterly 
account under the receipt item "Outstanding liabilities-Postal 
Service checks," and deposited as surplus postal funds. A list 
of such checks, together with any checks unpaid for three full 
fiscal years from July 1 after their dates, which have been re­
turned as undeliverable, etc., shall be forwarded with the postal 
account for the June quarter of each year. The list shall give 
the date of check, number, name, and address of payee, by whom 
drawn, on what bank, for what purpose and amount. A copy of 
such list shall be retained by the postmaster as part of his office 
records and a copy shall also be furnished the bank with a 
notice to stop payment on the checks listed thereon. 

Payment of old 
checks. 

7. When a check is presented for payment the amount of which 
has been carried to " Outstanding liabilities-Postal Service 
checks," the holder thereof shall be instructed to forward it to 
the General Accounting Office, Post Office Department Division, 
for authorization for payment. If the record shows it to be still 
unpaid and outstanding, payment shall be made by Post Office 
Department warrant. 

Ohuts
1
tandtingh 8. When a change in postmasters occurs, the outgoing post-

c ec rn a c ange 
of postmasters. master shall verify all checking accounts and prepare a list of 

all outstanding checks,. including those of his predecessor or 
predecessors as of that date, which shall be turned o\'er to his 
successor and a copy thereof shall accompany the possession slip 
to the Comptroller of the Post Office Department. The total 
amount represented by the outstanding checks shall be entered 
on each one of the four parts of the possession slip under the 
caption " Outstanding checks drawn on local banks." The in­
coming postmaster shall preserve the list of outstanding checks 
nnd subsequently take the same action thereon as provided in 
paragraph 6 of this section for his own cheeks. 

9. These instructions shall not apply to checks of postmasters 
drawn on the Treasurer of the United States. 

Note. NOTE.-" Public money" includes postal, money-order, and other funds. 
See sec. 1505 as to temporary deposit of money-order funds at offices 

where there are designated depositaries; sec. 236 as to use of checks in 
payment of expenses of -0ffices, and checking accounts with the Treasurer 
of the United States. 

~st:!e ~~posits 121. Any postmaster may, at his own risk and expense, place 
other banks. any public funds and property in his custody in any bank located 

in the town, city, or county in which the postmaster resides, for 
-;inder postmas· safe-keeping; that is to say, such funds and property may be 
ter s control. . l . . , . 

kept m a receptac e under the depos1tmg postmasters exclusive 
control, and the receptacle placed in a safe-deposit vault of such 
bank, or otherwise intrusted to it for safe-keeping, at the risk 

i;n~~ni~ be used and expense of the depositing postmaster. Under no circum­
stances shall such funds or property specially deposited in any 
bank for safe-keeping be used by the bank or become a pa1t of 
its assets, or be mingled with its regular deposits. Nothing in 
this section shall be so construed as to affect the claim of any 
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postmaster to credit or reimbursement on account of loss result­
ing from burglary, fire, or other unavoidable casualty. 

§122 

2. All postmasters shall make regular remittances to their Regular remit· 
. . . . . tances. 

des1gna,ted depos1tanes, as provided by sections 110, 111, 113, 116, 
117, and 119. 

See sec. 2318 as to punishment of private banker who receives regular 
deposit of public funds. 

TREATMENT OF DEPOSITS BY DEPOSITARIES 

122. Every depositary shall keep his account of the Keepin~ of ac-counts by de-

money paid to or deposited with him, belonging to the ~isH~s:ec .. 5M. 

Post Office Department, separate and distinct from the 
account kept by him of other public moneys so paid or 
deposited. 

NoTE.-This, of course, applies only to the Treasurer and Government Note. 
depositaries. 

2. Postmasters at depositary post offices shall keep accurate Deposits. 
accounts of all remittances received and issue certificates of ~;~~~;t~f.for. 
deposit therefor on the forms provided by the department; and -care of. 
the same rules in regard to the care of such funds shall be 
observed as in the case of other funds of the office. (See sec. 
106.) 

3. All deposits shall be treated in the same manner as the reg- -,-to be used 
la . f h d . ffi d h h • t same as regular u r receipts o t e epos1tary post o ce, an w en sue rece1p s receipts. 

are not sufficient to meet the authorized expenditures of the office 
so much of the deposits as may be necessary shall be utilizecl for 
that purpose. 

NOTE.~The regulations concerning depositaries for postal fund~ apply Note. 
to depos1taries for money-order funds, except where the regulation ap- Distinctions be­
plies specifically to postal funds, and as provided in secs. 1511 to 1516, tween postal and 
relating to money-order depositaries; the distinctions must be carefully money-order 
observed. funds 

See sec. 126 as to remittances of surplus funds by depositary offices ; · 
sec. 249 ns to entry of deposits in postal accounts.;. sec. 128 as to reports 
of deposits to Comptroller, Bureau of Accounts, rost Office Department. 

4. Certificates shall not include deposits covering different Separate certifi-
. • cates for each 

quarters; in such cases separate certificates shall be issued quarter. 
specifying the quarters or periods within a quarter for which 
deposit is made. 

5. When a remittance is less or more than the amount stated Errors in remit­
in the. remittance letter, certificates shall be issued for the actual ~~~t:~~~~1:·to 
amount of the deposit. issue for actual deposit. · 

6. When one postmaster makes a remittance for another, the Deposits for other 
certificate shall be iss(!ed in the name of the postmaster for ~~~~a~~eC::ted. 
whom the deposit is made. (See sec. 111.) 

7. When it is found that a certificate has been issued for a -additional, 
less amount than the deposit, an additional certificate shall be where error. 
issued for the difference. 

See sec. 1514 as to money-order funds. 
8. The amount of all deposits which reach depositary post ~ecord of depos-

. . . , Its. 
offices dunng busmes.s hours shall appear m the account for that-to be entered 
day, and the certificates of deposit shall be issued and mailed ~~i:i~te of re-
the same day. Issue of certifi­

cates. 
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Remittances in 123. Postmasters at depositary offices shall designate two or 
~b~e~li~m more employees two of whom shall take part in opening each 
~h~~· opened registered package containing a remittance in currency, and 
and v~rifi~d. shall examine ancl count the contents, and compare the same with 
-action 1n cases . . . . 
of discrepancies. the remittance letter. If any discrepancy is found m the amounts, 

it shall be carefully noted on the letter over the initials of two 
witnesses, and on the letter envelope, which should be forwarded 
to the inspector in charge of the division in which the office of 
mailing is located, with a report giving a clescription of the 
missing money as entered in the remittance letter. 

See sec. 1513 as to money-order funds. 

Ccunterfeits. 2. When a remittance contains any apparently counterfeit notes 
-how treated. or coins, they should be submitted to the nearest Federal reserve 

bank or branch thereof or to the proper officer of a national 
bank for examination, who will, if the notes or coins be counter­
feit, stamp or braud them in accordance with instmctions from 
the Treasury Department, which department, under its regu­
lations, will retain such counterfeit notes or coins and acknowledge 
receipt thereof to the remitting postmaster. 

P ostmasters to 3. Postmasters making remittances shall in all cases be promptly 
~~r~otified of er- notified by the depositary of any errors in the same, and such 

errors shall be clearly specified; but no portion of a deposit 
shall be returned. 

!i~~:!c~~ re· 124. Whenever a postmaster fails to forward a remittance on 
Antedating of re- the same day the remittance letter is dated or it is evident from 
mittance letters. the registry records or the time in transit that a remittance was 

not actually made on the date named in the letter, or when a 
remittance or the letter accompanying the same is not prepared 

-to b e reported. in accordance with the instructions in section 111, a report 
giving the office and date of remittance shall be made to the Third 
Assistant Postmaster General, Division of Finance, in the case 
of postal funds. 

Payment of 
postal revenues 
into the Treas~ 
ury. 
5 u. s. c. 380. 

Duplicate re­
ceipts for depos­
its. 

Notes. 
Method of col· 
lecting· revenue. 

See sec. 1513 as to money-order funds. 

125. The postal revenues and all debts due the Post 
Office Department shall, when collected, be paid into the 
Treasury of the United States under the direction of the 
Postmaster General, and the Treasurer, or designated 
depositary receiving such payment shall give the deposi­
tor a duplicate receipt therefor, to be retained by him 
in his office as a voucher, ~and shall forward the original 
to the Bureau of Accounts in the Post Office. Depart­
ment, to be placed to the credit of the depositor in audit 
of his accounts by the General Accounting Office. 

NoTE.-The postal revenues are generaBy collected in depositary post 
offices under the provisions of sec. 109, and by such depositaries are 
remitted to the Treasurer, or Government depositary (sec. 126). Only one 
certificate of deposit is issued in case of deposits of money-order !unds 
(see sec. 1514). 

See sec. 1507 as to deposit of money-order funds. 
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126. Postmasters at depositary and central-accounting offices Remittance of 
• . surplus funds 

shall deposit daily all surplus postal funds accrumg at then· from depositary 
offices in such Government depositaries as may be designated by post offices. 

the Postmaster General. . 
127 All deposits on account of the Postal Service shall ~ripging depos-• . ~m~~~ 

be brought into the Treasury by warrants of the Post- ~?]: s. c. 381. 

master General, countersigned by the . Comptroller Gen- -warrants for. 

eral of the United States; and no credit shall be allowed 
£or any deposit until such warrant has been issued. 

128. Each depositary * * * shall make returns to !!ik~si~::!~~;o 
the * * * Post Office Department of all moneys re- of deirosits and payments. 

ceived and paid by him, at such times and in such forms ~!XJ: g f;6
· 

as shall be directed by the ::; * * Postmaster Gen- ~~d8cM~~.time 
eral. 

NOTE.-Depositaries of money-order funds are required to make and Note. 
forward to the Comptroller, Bureau of Accounts, transcripts of an de­
posits, as provided in sec. 1514. 

DISPOSAL OF FUNDS AND PROPERTY UPON CHANGE OF POST­

MASTERS, ETC. 

129. Whenever a change of postmasters occurs duplicate inven- ~~!~:X.es °ofr P~~~- . 
tories shall be made of the public property in the post office. The continuance of 

several classes of property shall be listed separately as follows: ~?!~:s~f prop-

( a) Postage stamps, books of stamps, coils of stamps, special- st!?~ps. 
delivery stamps, · due stamps, stamped envelopes, newspaper wrap-
pers, postal cards, international reply coupons, internal-revenue 
stamps, and '.rreasury saving certificates. 

( b) Mail bags and pouch locks. Supplies. 

( c) Money-order records, letter-box locks, mail keys, mail-key 
chains, letter-carrier satchels, etc. 

( d) All other public property, including furniture and equip- Public property. 

ment belonging to or leased by the United States, post-office rec-
ords (except money-order records), copies of the Postal Laws and 
Regulations and of the Official Postal Guide, postmarking and 
dating stamps and ink and pads therefor, unused printed forms 
and blank books, and all other supplies. 

(e) Postal-savings funds on hand and accountable stock, in- fu~j~.I-savings 
eluding blank certificates and postal-savings cards and stamps. 

2. The incomillg postmaster shall sign receipts in duplicate R~ceipts in du­

according to these inventories. He shall deliver the duplicate phcate. 

receipts to his predecessor and transmit the originals as follows: 
(a) Stamp supplies ; in accordance with the instructions 

printed on the receipt forms supplied by the Department. 
( b) Mail pouches, sacks, and pouch locks ; to the Second Assist­

ant Postmaster General, Division of Railway Mail Service. 
( c) Letter-box locks, mail keys, an cl key chains; to the Fourth 

Assistant Postmaster General, Mail-Equipment Shops. Letter­
carrier satchels; to the Division of Equipment and Supplies. 

93 



§129 POSTAL LAWS AND REGULATIONS 

(d) Money-order records; to the Third Assistant Postmaster 
General, Division of Money Orders. 

( e) The original receipt for all public property, including fur­
niture, etc., certified to by the postmaster's predecessor, shall be 
retained in the files of the post office. 

(f) The original receipt for postal-savings funds and account­
able stock shall be delivered with the duplicate to the postmaster's 
predecessor, who shall forward the original with his final report 
to the Third Assistant Postmaster General, Division of Postal 
Savings. 

(g) An incoming postmaster or acting postmaster at a third or 
fourth class post office shall render to the outgoing postmaster or 
acting postmaster receipt in triplicate for all undelivered C. 0. D. 
and insured packages on hand. The original receipt shall be 
delivered to the outgoing postmaster or acting postmaster, the 
duplicate retained for the files of the office and the triplicate sent 
to the Third Assistant Postmaster General, Division of Registered 
Mails. 

3. When a change of postmasters occurs, the outgoing post­
master shall deliver to the incoming postmaster all of the equip­
ment and supplies on hand in accordance with the inventories as 
specified in preceding paragraphs 1 and 2, and complete certificates 
on the appropriate form (Form 1058 for direct-accounting and 
central-accounting post offices, Form 1057 for post offices of the 
third class, and Form 1059 for post offices of the fourth class) . 
The certificates when completed shall be signed by both outgoin.g 
and incoming postmasters, detached, and forwarded as indicated 
on the form. 

See secs. 1520 and 1521 as to disposition of money-order funds and 
supplies on change of postmaster. 

Mon~y not to be 4. A postmaster at a direct-accounting office on taking charge 
received from . . . 
predecessors, ex- shall not rece1 ve from his predecessor any money belongmg to the 
cept. department, except money-order funds (see sec. 1520) and postal-

Discontinuance 
of office. 
-disposal of 
supplies, etc. 

Return of mail 
keys. 

Funds, how 
treated. 

sa Yings funds, unless specially instructed to do so. 

See section 130 as to funds at district offices. 

5. When a.n office is discontinued, the above inventories shall 
be made and the property and supplies delivered to the postmaster 
designated by the department to receive the same, duplicate 
receipts being given, which shall be treated as provided in the case 
of a change of postmasters. Property and supplies shall not be 
return,ed to the department, but the postmaster designated to 
receiYe the property shall forward mail keys by registered mail to 
the E'ourth Assistant Postmaster General, Mail-Equipment Shops, 
and shall at the same time transmit a letter giving the name of 
the discontinued office, the county and State in which located, and 
the numbers stamped on the mail keys which are inclosed. 

6. Surplus funds shall be deposited with the regular depositary 
upon rendering the final account. (See sec. 117.) 
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130. When a postmaster at a first or second class post office Disposal of 
funds on change 

goes out of office, the full amount of postal funds due to the of postmasters. 

Government, according to his own account, and without waiting 
to ascertain the exact balance on a final settlement by the Gen-
eral Accounting Office (see sec. 271) , shall be deposited with 
bis designated depositary and not transferred nor paid to his 
successor. 

2. When a postmaster at a third or fourth class post office At district post 
goes out of office he shall turn over to bis successor all postage offices. 
and internal-revenue stamp supplies on hand and sufficient cash 
to make up the amount of the fixed credit charged to his office. 
He shall also forward to his central-accounting postmaster all Deposit of funds. 
funds due the Government to balance his final account; Four 
receipts shall be taken, one to be retained by the outgoing post- Receipts. 
master and the others to be forwarded (1) to the First Assistant 
Postmaster General, (2) to the Comptroller, Bureau of .Accounts, 
and (3) to the central-accounting postmaster. 

3. Key-depQsit funds shall be held by a postmaster in trust Key-deposit 
(not as a part of the reguiar funds of the office) and shall be funds. 

transferred to his successor who shall give him a receipt therefor. 

See sec. 491 as to treatment of key-deposit funds; secs. 271, 279, 1520, 
and 1521 as to disposition of money-order funds on change of postmasters. 

CHAPTER 9 

POSTAGE STAMPS AND OTHER STAMPED p APER AND 

SECURITIES 

GENERAL PROVISIONS : POSTAGE STAMPS, F.NVELOPES, ETC. 

131. The Postmaster General shall prepare postage !:.~iti;:,a~~:PC::e­
stamps of suitable denominations, which, when attached i~au~S: c. 35i. 

to mail matter, shall be evidence of the payment of the 
postage thereon. 

See secs. 716 and 2322 as to restrictions against use of stamps not 
valid for payment of postage; sec. 138 as to unlaw!ul sale of same by 
postmasters. 

132 The Postmaster General is authorized to provide Special-~elivery • and spec1al-han-

and issue special-delivery and special-handling stamps of ~dti: ~~a~~76a, 
such denominations as he may consider necessary. supp. v. 

See Official Postal Guide for denominations of special-delivery and 
special-handling stamps; sec. 1075 as to special-delivery service and sec. 
571 as to special-handling service. 

133. Books containing postage stamps interleaved with nonad· :i~::s~f 
hesive paper, sh.all be issued and supplied to postmasters, for-how prepared. 
sale to the public. Such books . shall be charged to postmasters --how charged 
and sold to purchasers at their postage value and 1 cent additional to postmasters. 
for each book. 
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Coiled stamps. 

POST·AL LAWS AND REGULATIONS 

2. Postage stamps, of denominations determined by the depart­
ment, shall be issued in coils of such sizes as may be i·equired to 
meet the public demand and shall be charged to postmasters and 
sold to the public at the cost of coiling, in addition to the postage 
value of the stamps. 

See Official Postal Guide for description and prices of stamp coils. 

~:re~!f1::ti:1ri~f 134. * * * (Postage-due) stamps (for the collec­
postage due. tion of postage on insufficiently paid matter) shall be of 
39 u. s. c. 275. 

such special design and denomination as the Postmaster 
General may prescribe, and * * * shall in no case 
be sold by any postmaster nor received by him in prepay­
ment of postage. 

See secs. 765 to 768, 802, and 2315 as to use of postage-due stamps. 

~:i!i f:nP~::e- 135. The Postmaster General may, from time to time, 
ments in stamps adopt such improvements in postage stamps and stamped and stamped 
~~v~~o~~c. 360• envelopes as he may deem advisable; and when any such 

improvement · is adopted it shall be subject to all the 
provisions herein respecting postage stamps or stamped 
envelopes. 

fn~~t~!~~~:! ~~;; 136. No portrait shall be ,placed upon any o:f the bonds, 
!ta~p~~aect~~ on securities, notes, fractional, or postal currency of the 
a1 u. s. c. 41s. United States, while the original of such portrait is 

Note. 

living. 
NOTE.-Postag-e stamps, stamped envelopes, and postal cards are se­

curities of the United States. See 18 U. S. C. 261. 
See sec. 2328 as to penalty for issuing or circulating business or pro­

fessional cards, etc., in likeness of securities of the United States; secs. 
2322 and 2324 as to offenses in connection with postage stamps, etc. 

Postage stamps 137. Postage stamps and stamped envelopes shall be 
and stamped , 
envelopes. furnished by the Postmaster General to all postmasters, 
39 u. s. c. 361. k f ffi and shall be ept or sale at all post o ces ; and each 

postmaster shall be held accountable for all such stamps 
-to be furnished d 1 f · h d t h. 
and kept for sale. an enve opes urn1s e o Im. 
-not to be u sed 2. Postage stamps, postal cards, and stamped envelopes fur­
f X t~~!~a~~~~·~- nished for sale to the public shall not be used by postmasters to 
spondence. mail requisitions for supplies to the department nor for official 

-delivery to 
purchasers. 

Postmasters to 
dgn receipts. 

correspondence. When a postmaster's supply of official penalty 
envelopes is exhausted, he should use a plain, unstamped envelope, 
indorsed with ink, as prescribed by section 615. 

3. To prevent the spread of disease, postmasters and post-office 
employees who sell postage stamps shall hand them to purchasers 
in such manner that the gummed surface will not come in con­
tact with the base of the stamp window. 

4. Postmasters, or clerks acting for them, shall sign receipts for 
money paid them for postage stamps and other stamped paper, 
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provided the receipts are prepared in advance by the purchasers 
and· presented at the time of purchase. 

§i39 

NOTE.-The term " stamped pa.per " applies to adhesive stamps of ~II NoTE.-Mcaning 
kinds, and postal cards, as well as to stamped envelopes. · · of " stamped 

paper." 
138. Whoever, being a postmaster or other person em- pnlawfuI pledg-

f 
. d b . . mg or sale of 

ployed in any branch o the postal service, an emg lfr· stamps. 
18 u. s. c. 331. 

trusted with the sale or custody of postage stamps, · 
stamped envelopes, or postal cards, shall use or dispose 
of them in the payment o:f debts, or in the purchase o:f . 
merchandise or other salable articles, or pledge or hy-
pothecate the same, or sell or dispose o:f them except :for 
cash; or sell or dispose of postage stamps or postal cards 
for any larger or less sum than the values indicated on 
their faces; or sell or dispose o:f stamped envelopes for a 
larger or less sum than is charged therefor by the Post 
Office Department for like quantities; or sell or dispose 
of, or cause to be sold or disposed of, postage stamps, 
stamped envelopes, or postal cards at any point or place 
outside o:f the delivery of the office where such post~ 
master or other person is employed; or induce or attempt 
to induce, for the purpose of increasing the emoluments . 
or compensation of such postmaster, or the emoluments Including_pur-

. • . . .chases to increase 
or compensat10n of any other person employed in such pay. · 

post office or any station thereof' or the allowances or ' 
facilities provided therefor, any person to purchase at 
such post office or any station thereof, or from any em-
ployee of such. post office, postage stamps, stamped 
envelopes, or postal cards; or sell or dispose of postage 
stamps, stamped envelopes, or postal cards, otherwise 
than as provided by law or the regulations of the Post Punishment. 

Office Department, shall be fined not more than five 
hundred dollars, or imprisoned not more than one year, 
or both. 

See sec. 424 ns to unusual sales of stamped paper; sec. 709 as to 
diverting postal business from other post Qtfices. 

2. When the price of envelopes or wrappers sold includes a -fraction of 
, . . c~L 

fraction of a cent, postmasters shall require payment of the entire 
cent. 

See sec. 153 as to accounting for " excess revenue" accruing from this 
source; secs. 2322 and 2324 as to penalty for unlawful use, counterfeiting, 
etc., of stamps, etc. ; sec. 709 as to soliciting mailing of matter. 

139. Postmasters shall not accept f~reign money, as it is not legal Ji'.oreign ~r mu­

ten'ler in the United States, or perforated, mutilated, or abraded !~~::~c~~ms or 

coins, or mutilated paper currency, except fractional silver. coins -:-ntotdto be atc­cep e , excep . 

117452°~32----8 
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Trade dollar. 

Minor coins. 

POSTAL LAWS AND REGULATIONS 

worn by abras.ion, which should be received so long as the super­
scription thereon can be distinguished. 

2. The "trade dollar" is not legal . tender and shall not be 
accepted, as it will not be received by the Treasury as a deposit. 

3. Minor coins-5, 3, 2, and 1 cent pieces-are legal tender to 
the amount of 25 cents, and fractional silver up to $10. 

4. Where counterfeit money is accepted, the postmaster shall Counterfeits, 
postmaster to 
bear loss. bear the resulting loss. 
Change, postmas­
ter to make. 

Stamped enve­
lopes, etc. 
39 u. s. c. 354. 
-Postmaster 
General to pro­
vide. 
-to be sold at 
cost. 

Limitation on 
price. 
39 u. s. c. 362. 

5. Postmasters should provide themselves with a sufficient 
amount of minor coins and bills of small denomination to enable 
them to make change for purchases of stamped paper. When a 
postmaster is unable to make change, the purchaser must tender 
the exact amount of his purchase. 

See sec. 1409, note, as to further explanation of "legal tender." 

STAMPED ENVELOPES AND WRAPPERS 

140. The Postmaster General shall provide suitable 
letter and newspaper envelopes, with such watermarks 
or other guards against counterfeits as he may deem 
expedient, and with postage stamps with such device 
and of such suitable denominations as he may direct, 
impressed thereon; and such envelopes shall be known 
as "stamped envelopes," and shall be sold, as nearly as 
may be, at the cost of p·rocuring them, with the addition 
of the value of the postage stamps impressed thereon. 

See sec. 144 as to restrictions on printing. 

2. No stamped envelopes or newspaper wrappers shall 
be sold by the Post Office Department at less (in addi­
tion to the legal postage) than the cost, including all 
salaries, clerk hire, and other expenses connected there­
with. 

Letter-sheet en· 141. The Postmaster General may * * * furnish 
velopes. 
39 u. s. c. 358. for public use a letter-sheet envelope, on which postage 

stamps of the denominations in use on ordinary 
(stamped) envelopes shall be placed. * * * and also 

Double-letter en- * * * furnish for public use a double-letter envelope, 
velopes. 

Note. 

on which stamps of the denominations in use may be 
placed, and with the arrangement for the address (that 
it may be forwarded and returned) * * * said let­
ter sheet and * * * double envelope to be issued 
under such regulations as the Postmaster General may 
prescribe. No money shall be paid for royalty or patent 
on any of the articles named. 

NoTN.-No letter-sheet and double-letter envelopes are now issued. 
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142. An agency shall be maintained at the place of manufacture Distribution of 
. stamped enve­

of stamped envelopes and newspaper wrappers, to oversee their lopes and postal 

production and attend to their distribution. Subagencies for the cards. 

distribution of stamped envelopes, newspaper w1~appers, and 
postal cards shall be maintained under the supervision of post-
masters at centrally located points to be designated by the 
Postmaster General. 

SPECIAL-REQUEST ENVELOPES 

143. Postmasters shall make requisitions for special-request Requisitions. 

envelopes, on Forms 3202 (direct and central accounting) and 
3202--0. (district accounting), promptly upon receiving orders 
therefor. All orders shall be subject to acceptance by the 
department. 

2. Postmasters shall require the purchaser to deposit with his Advance deposit. 

order the difference between the schedule and the postage value 
of the envelopes, and shall collect the postage value when the 
envelopes are delivered to purchaser. Purchasers shall with-
draw special request envelopes from the post office promptly upon 
receipt of notice from the postmaster that delivery of order has 
been made. 

3. A receipt on Form 3202-a shall be given the purchaser for Receipt. 

advance deposits on stamped envelopes. 
4. The postmaster shall be held accountable for advance de"'" Disposition of 

money. 
posits upon orders for stamped envelopes in the same manner and 
to the. same extent as for other receipts of the post offic~; but 
such deposits shall not be transmitted to the postmaster's de­
positary or central-accounting postmaster before he receives the 
stamped envelopes from the department. Upon delivery of such 
envelopes to purchasers, direct and central-accounting postmasters 
shall include the amount of their postage value and of the ad­
vance deposit made for them with proceeds from the sales of 
other stamp supplies, and remit the same with the next deposit 
of postal funds. 

5. Upon delivery of special-request and office-request envelopes fe~~t~ctr~~ii1~~i 
district postmasters shall remit promptly the full value to their value of enve­

central accounting postmasters. When currency or coin is sent lopes. 

in payment, the money shall be described on the back of the 
accompanying invoice, l!.,orm 1208. 

See sec. 111 as to preparation of remittances. 

144. * * * no stamped envelope or any other en- !':!~l~~!s 0r~­
velope furnished or sold by the Government shall con- 3irt~es1: c. 354 . 

tain any lithographing or engraving, nor any printing 
nor advertisement except that the usual request for 
return of the letter to the writer may be printed thereon. 

2. No advertisement or special device of any kind nor the -advertise-
. d 1 b h ments. names of addressees shall be prmted on stampe enve opes y t e 

department. The matter to be printed shall be limited to (1) 
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-request for re- a request to return after, a given number of days .; (2) the na;me 
~rn~e of pur- of the purchaser (individual, firm, corporation, institution, asso­
chaser. ciation, or society) ; ( 3) rural-delivery route, post-offi~e box 
-local address. number or street address, or in lieu of street address the name 
'--post office and of a building and room numoer therein, or the names of inter­
state. secting streets (specifying which corner) ; ( 4) the name .of 
-permissible 
omissions. 

-branch post 
offices. 

post office or branch post office, county and State. Any portion 
of the foregoing . except the name of the post office and State .and 
tile' local address of the purchaser, if the post office has carri~r 
s~!rvice, may be omitted, if desired. The name of a branch post 
office or of an independent station may be substituted for that Qf 
the principal post office, at the option of purchaser. The form of 

-form of return 1·eturn-request for the stamped envelopes. shall be, "After 5. days, 
request. return to," the number of days to be not less than 3 nor more 

than 30. (See secs. 804 and 805.) 
-names disclos- 3. A name indicating or incidentally disclosing the nature .of 
ing business. the purchaser's business or vocation may be· printed on stamped 

---dfice1s of firms, 
etc. 

envelopes if it be certified by the postmaster in writing on his 
requisition therefor that such name is used under . corporate 
charter, copartnership agreement, or other articles of organization 
so designating the concern, or that it is the name under which 
the purchaser is actually doing business with the public. 

4. The name and title of an officer of a firm, corporation, 
institution, association, or society may be printed when so desired; 
for example, "Joe Doe, treasurer, Washington Educational 
Association." 

-titles. 5. Such titles as " M. D.,'' "D. D, S.," "Rev.," " L. L. D,," 
etc., may be printed when they are clearly for purposes of identi:­
fication and not for advertisement. 

;;~~anch of busi- 6. The name of a branch or department of the purchaser's 
business may be printed only when other branches or depart­
ments are located at the same post-office address, making it 
necessary to include such printing to insm'.e the return of unde­
liverable letters to the writer, and when such branch or depart­
ment is shown as a part of the return card, the postmaster shall 
explain in writing the necessity for including it. 

-unnecessary 7. Any matter not needed to secure the return of undeliverable 
'ff~a.ting prohib- letters to the writer shall not be printed by the department in 

the return card on stamped envelopes. 
-special-request 8. Special-request envelopes shall be purchased and delivered 
cnvelop~s, place only throuO"h the post office or branch post office to which the 
of purcnase. · 0 

-printing of re­
turn cards. 

-spelling of 
post office. 
-abbreviation 
of State. 

-copy for re­
turn cards. 

card directs their return. 
9. No variation shall be made in the location of the return 

card in the upper left corner of the envelope, or in the style or 
size of type, the color of ink, or the form of request adopted by 
the department. The name of the post office or branch post office 
shall be spelled, and the name of State abbreviated, only as they 
appear in the Official Postal Guide. 

10. All requisitions shall be accompanied with a legible copy 
of the return card desired. If obtainable, a printed letterhead or 
business card of. the purchaser should be attached to bis first 
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requisition. · The postmaste-i' should preserve and attach to his next 
requisition foi· the same printing the slip of paper bearing the 
printed retum card · which is furnished with eaeh box of special­
request envelopes. (See sec. 145 as to responsibility for errors.) 

§145 

ll. Return cards shall not be printed by the department on -no :Printing on 
wrappers or 

newspaper wrappers or postal cards. postal cards. 

12. Purchasers may have stamped envelopes printed in any -private print­

manner they desire by a private printing office and at their own ing. 

expense, but a space shall be reserved for the P-OStmark. (See 
sec. 585 as to space for address and sec. 599 as to objectionable 
matter on envelopes.) 

13. Requisition for 1-cent, 11/:i·cent, and precanceled envelopes -return request. 

intended for inclosing third-class matter shall include the pledge, 
"Return postage guaranteed," unless the request line is omitted. 
When 1-cent envelopes are desired for local use at a post office 
not having city, village, or rural delivery service, the guarantee 
pledge will be omitted if the requisition is indorsed " For first-
class matter only," or other information given to the effect that 
the envelopes are to be used for first-class matter at the drop-
letter rate. 

14. If the name and address of the purchaser are desired with- dr"~:Sm~if~~~ta~~­
out a request to return, the words "After - days, return to " turn request. 

on Forms 3202 and 3202-d, and on the printer's slip shall be · · 
eliminated. 

15. Office-request envelopes for general sales shall bear in the -office-request 
• . . . envelopes. 

upper left corner a request to return, blank Imes for the name 
and local address of the purchaser, and the printed post office 
address. 

145. When return-card stamped envelopes are rejected by the ~ejected spe-
ciaI~request . en-

purchaser because of misprint or enor in the card, because of velopes. ·. 

wrong denomination, size, color, quality, or variety of envelopes, 
or because of defective manufacture, at direct and central account-
ing post offices, the postmaster shall immediately submit a letter 
of explanation to the Third Assistant Postmaster General; Division 
of Stamps, giving the date of the department's invoice, and hold 
the envelopes in the post office for instructions. If additional 
envelopes are desired the report shall be accompanied with a new 
requisition on Form 3202, indorsed " To replace rejected envelopes 
invoiced (date)." District postmasters shall return such rejected 
return-card stamped envelopes to their central accounting post-
masters with a letter of explanation, in.eluding the date of depart-
ment's invoice. A new requisition on Form 3202-D, indorsed "To 
replace rejected envelopes invoiced (date)" shall be sent with the 
report to the central accounting postmaste1· if replacement is 
desired. The central accounting postmaster shall submit a report 
thereof to the department and bold the rejected envelopes for 
instructions. 

2. When responsibility for the furnishin()' of rejected return- -redemption, 
• . b ~m~ 

card stamped envelopes rests with the department or the con- . · · 
tractor, redemption shall be made at the invoiced value of the 
envelopes. If the error was made by the purchaser, redemption 
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:1viispacked enve­
lopes. 

Postal cards. 
39 u. s. c. 356. 

-Postmaster 
General shall 
furnish. 

POSTAL LAWS AND REGULATIONS 

shall be made at postage value only. If the postmaster is re­
sponsible for the error he shall be given credit in his account at 
postage value only, but shall allow the purchaser full value in 
redemption. 

3. When mispacked return-card stamped envelopes (those bear­
ing the card of another purchaser) are received in a shipment, a 
report giving date of invoice, description of the mispacked enve­
lopes, and stating whether they are in lieu of or in excess of those 
invoiced, shall be made by letter to the Third Assistant Postmaster 
General, Division of Stamps, by direct and central accounting post­
masters, who shall hold the mispacked envelopes for instructions. 
District postmasters who receive mispacked envelopes shall for­
ward them immediately, with a letter of explanation, to their 
central accounting postmasters, who will make a report thereof to 
the department and hold the envelopes for instructions. 

4. Postmasters shall not send stamped envelopes, printed or 
unprinted, to the United States stamped envelope agent \Nithout 
authority from the department. 

POSTAL CARDS 

146. To :facilitate letter correspondence., and to pro­
vide for the transmission in the mails, at a reduced rate 
of postage, of messages, orders, notices, and other short 
communications, either printed or written in pencil or 
ink, the Postmaster General is authorized and directed 
to furnish and issue to the . public, with postage stamps 
impressed upon them, "postal cards," manufactured of 
good stiff paper, of such quality, form, and size as he 
shall deem oost adapted for general use; which cards 
shall be used as a means of postal intercourse, under 
rules and regulations to be prescribed by the Postmaster 
General, and when so used shall be transmitted through 

-to be sold at 1 the mails at a postage charge of one cent each including 
cent each. ' 

the cost of their manufacture. 
~g~:s_cgd:5s. 2. The Postmaster General may * * * furnish for 

public use a double postal card, on which shall be placed 
two one-cent stamps, said card to be so arranged for the 
address that it may be forwarded and returned, and to 

;-~fs be~~~d at 2 be sold for two cents apiece; * * * said * * * 
double postal card * * * to be issued under such 
regulations as the Postmaster General may prescribe. 

~~~~i~ti:~di;or 147. The Postmaster General may furnish and issue to 
~irV.gs. '(;_a~1~7. the public postal cards with postage stamps impressed 

upon them, for circulation in the mails exchanged with 
foreign countries under the provisions of the Universal 
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Postal Union Convention ::< * * at a postage charge 
of two cents each, including the cost of their manufacture. ;-~fs l;)e~~h.1d at 2 

2. Single postal cards and postal cards with paid reply shall 
be prepared and issued to the public for circulation in the mails ~a~~~~e foreign 

exchanged with foreign countries in such denominations as may 
be required to conform to the provisions of the Universal Postal 
Union Convention and other conventions, such cards to be sold 
at the face value of the stamps impressed thereon. 

3. Embossed stamped envelopes, single 1-cent postal cards, and f0t;:va~d e;~sti_I 
the reply half of double postal cards of the United States shall cards to and from 
be accepted for postage in the Philippine Islands when directed Philippines. 

to addresses in the United States, and such envelopes and postal 
cards of the Philippine Islands shall be accepted for postage in 
the United States when directed to addresses in the Philippine 
Islands. 

REQUISITIONS FOR STAMPED PAPER STOCK 

148. Postmasters shall keep on hand a supply of postage stamps Stupply of d 
s amps, stampe 

of every kind, books of stamps (see sec. 135), postage-due and envelopes, and 
special-delivery stamps, stamped envelopes,. newspaper wrappers, postal cards. 

postal cards, and international reply coupons, sufficient to meet ht~ be kept on 

the public demands and the legitimate needs of the service. an · 

2. Requisitions shall be made sufficiently in advance so that fu":.equisitions 

the stock of stamp supplies will not become exhausted. Requisi-
tions from direct and central accounting post offices should be for 
three to six months' supply if storage space is available; but care 
shall be taken not to exceed the amount that can be given ade-
quate protection. 

See secs. 106 and 121, as to cnre of postage stamps. 

3. Except as may be otherwise provided postmasters of the -w~e!1. to draw 
' - reqms1tlon. 

first class may make requisition at any time during the quarter; 
postmasters at all other direct accounting post offices may make 
requisition at any time except the first 15 or the last 10 days of a 
quarter. Postmasters at third-class district post offices shall make 
two requisitions and postmasters at fourth-class district post 
offices shall make one requisition each month to restore the fixed 
credits. Requisitions for special-request envelopes shall be for-
warded on the same day the order is taken from purchaser. 

4. An itemized invoice shall be furnished with each supply of -invoices. 

postage stamps and other stamped paper issued to postmasters, 
and shall be preserved as a post-office record. 

5. All stamped paper supplied to dkect and central account- -when charged 
ing post offices shall be charged to postmasters in the accounts to postmastei·s. 

of the Post Office Department in the quarter in which the in-
voice is dated, even though the stock reaches the postmaster 
after the close of that quarter. 

6. Stamped paper shall not be loaned by one postmaster to f;;:e~~ not to be 

another. 
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-temporary, 7. If stamp supplies become exhausted, temporary purchases 
~~~ b~th~~chased may be ma(Ie from . another post office. Postmasters shall not 
offices. include such supplies in their quarterly stamp or postal account; 

and the amount thereof shall not be reckoned in the business of 
their offices. The selling postmaster shall · report such sales to · 
the First Assistant Postmaster General. (See sec. 424.) 

See secs. 248, 249, and 250, as to keeping a ccount of stamps receivea1 
and sold. 

Requisitions for 149. Requisitions for postage stamps of all kinds, books of 
stamps, stamped 
envelopes, etc. stampR, postage-due, special-delivery, and postal-savings stamps, 

stamped envelopes ("ordinary," "special request," or "office 
request"), newspaper wrappers, postal cards, and international 
reply coupons, shall be made by direct and central accounting 
i1ostmasters on the Third Assistant Postmaster General, Division 

-may be filled of Stamps, on Forms 3201, 3201-,--a, 3201-b, and 3202. Telegraphic 
~~~~hk~~~~ o~~::ess requisitions are objectionable. If deemed advisable, the depart~ 
dered. ment may furnish more or less stamped paper than the amount for 

which requisition is made by the postmaster. District postmasters 
shall draw requisitions on their central-accounting postmasters, 
using Forms 3338 and 3202-d. 

-signatures to. 2. Requisitions and stamp accounts shall be signed legibly, in 

-for unusual 
quantities. 

writing and with ink, by the postmaster himself when possible, 
and exactly as his bond is signed. In the absence . of the post'." · 
master, or after his death or suspension and pending the appoint~, 
rnent of a new postmaster or of an acting postmaster, the post~ 
master's assistant or bondsman should sign, writing his own 
name and title in full under those of the postmaster. 

See secs. 416, 417, and 418. 

3. When requisition is made for an unusually large supply 
of postage stamps or other stamped paper to fill a special order, 
the postmaster shall give the ·name and business addi·ess of the 
purchaser, and state where the matter originated and is to be 
mailed. 

Supplies not fur- 4. No postmaster shall be supplied with stamped paper until 
~~:h~~tR0~~~1~s- his commission shall have been duly issued. 
missioned. See sec. 413 as to postmasters holding over. 

Counting of 150. Packages of stamps, books of stamps, or other stamped 
stamp supplies. paper, shall, upon· receipt, be opened by the postmaster, and the 

- shortages and 
excesses. 

contents counted jointly by the postmaster and a disinterested 
witness. 

2. If the value of the stamped paper received at direct or 
central accounting post offices is short or in excess of the invoice, 
the postmaste1· shall make immediate report of the facts, upon 
his oath of office, in a letter attested by the witness to the count 
and addressed to the Third Assistant Postmaster General, Divi­
sion of Stamps, stating the registry number of the shipment and 
inclosing the invoice. When such reports relate to postal cards, 
th~ postmaster shall send with his report the packer's ticket and , 
the packing information stamped upon the . box, and in the case 
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of stamped envelopes tlle end of the packing box. The shipment, 
with the packing box or \Vl'appers, shall be held by the post­
master .for instructions. A requisition for a new supply, if 
needed, pending investigation of the reported discrepancy, should 
be fastened to his report. 

§152 

3. If the stamped paper received at a district post office is · At district post 

short or in excess of invoice, a report as outlined in paragraph 2 offices. 

shall be made by the district postmaster to the central-accounting 
postmaster who supplied the stock. The district postmaster shall 
hold the shipment, with the packing box and wrappers, for 
instructions. 

See sec. 145 as to treatmrnt of irregularities in printed stamped en­
velopes furnished, and sec. 155 as to stamped paper damaged on receipt. 

151. 1f an error is made by a postmaster in a requisition for ~rror in requi-
. . s1tion for 

ordmary stamped envelopes, crecht shall be allowed at postage stamped enve• 

value only, when the envelopes are returned to the Post Office ~~~ditfor post~ 
Department; and the envelopes shall not be returned until per- ag·e only. 

mission has been granted by the Third Assistant Postmaster 
General. 

ACCOUNTING 

152. Postmasters at direct and central accounting post offices Postmasters' 

shall render to the Third Assistant Postmaster General, Division stamp account. 

of Stamps, promptly at the close of each quarter, a stamp account, 
embodying: (a) r.rhe amount of stamps and other stamped paper 
on hand at beginning of the quarter ; ( b) the amount of stamped 
paper received during the quarter from the department or by 
transfer · from other postmasters; (c) the amount of stamped 
paper on hand at close of quarter; (d) the amount of stamped 
paper redeemed by the department; (e) the amount of stamped 
paper transferred to other post offices; (f) amount of dead-letter 
bills; (g) amount of stamped paper sold during the quarter. 

2. The postmaster shall list in chronological order in the space Invoices to \>e 
provided therefor on his quarterly stamp account the total value listed. 

of all invoices for postage stamps and other stamped paper 
received by him. 

3. The postmaster shall certify to the correctness of his stamp ~0e;rt~f~!:s.of 
account, and mail it in an official "penalty" envelope addressed 
plainly, "Third Assistant Postmaster General, Division of Stamps, 
'Washington, D. C.," and bearing the words "Stamp account" 
in large, plain letters in the lower left corner. No papers not 
relating to the stamp account shall accompany it. 

See sec. 262 as to quarterly account. 

4. Postmasters shall issue to superintendents and clerks in Postmasters to 
. • • supply superin· 

charge of stations, stamp clerks, and rural earners a sufficient tendents, etc., 

supply of postage stamps and other stamped paper, within the ;~~~r~amped 
amounts of the respective bonds of these employees, to meet the 
public demand. Postmasters shall take fixed-credit receipts for 
stamp supplies so issued, and carry the supplies in their records 
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as stock on hand. Money received from the sale of stamped paper 
to the pubHc shall be used by superintendents and clerks in charge 
of stations, stamp clerks and rural carriers to purchase additional 

Inventories of stamp supplies from the postmaster, whenever such funds amount 
~~1~~~~~d s~~~:S to one-third of their fixed credits. Postmasters shall take inven­
ployees. tories of the stamped paper and cash held by employees to whom 

stamp supplies are intrusted, not less frequently than once each 
month at the main office and classified stations and once each 
quarter at contract stations. Upon discontinuance of the service 
of such an employee, stamped paper and cash to the full amount 
of the credit allowance shall be returned to the postmaster. 

~entral-acoount- 5. (a) Central-accounting postmasters may readjust the fixed 
rng postmaster to d . . · t · 1 t th 
supply district credits allowe district postmasters, m amoun s. smtab e o e 
postmasters with needs of the respective offices in multiples of $50 If the amount stamped paper. • 

of the fixed credit is. to the REDUOED, the district postmaster shall 
return the excess to the central-accounting postmaster in cash 
or postage-stamp stock; and if INCREASED, the central-accounting 
postmaster shall furnish the district postmaster with the amount 
of the increase in postage-stamp stock. The district postmaster 
shall sign and forward to the central-accounting postmaster a 
new fixed-credit receipt for the amount of the new fixed credit 
and the central-accounting postmaster shall return the old -re­
cdpt. The amount of all fixed-credit receipts shall be included 
by the central-accounting postmaster in his records as postage.­
stamp stock on hand. 

( b) All money received by a district postmaster from the sale 
of postage-stamp stock shall be remitted to the central-account­
ing postmaster for the purchase of new stock as directed below : 

{o) Postmasters at fourth-class offices the names of which 
begin with the letters A to L shall submit their stamp requisitions 
between the 5th and 15th of each month, and at offices the names 
of which begin with the letters M to Z between the 16th and 25th 
of each month. 

(d) Postmasters at third-class: offices shall submit two stamp 
requisitions each month-one between the 5th and 15th and the 
other between the 16th and 25th. 

(e) In case of emergency, requisitions may be submitted at 
other times. 

(f) When currency or coin is included in a remittance, it shall 
be described on the back of the requisition, Form 3338, and dis­
patched by registered mail. (See sec. 111.) 

Quarterly nc- 6. Postmasters at district post offices shall render a quarterly 
counts to be ren- • • 
derect central-ac- account to their central-accountmg postmasters promptly after 
c;::~s~~~~~ post- the close of the quarter. This account shall include a record 

of stamp transactions for the period covered. 
~xccC:s~n~e~~n~~~ 153. Postmasters shall charge themselves in their quarterly 

postal accounts witli the difference between the invoice value of 
stamped envelopes and newspaper wrappers and the amount 
received from their sale. This difference consists of the gain 
accruing in fr'actions of a cent from the sale of envelopes and 

Method of deter- • 1 • dd I t d b · d h mining. wrappers smg y or In o o s an may e ascertu1ne , w en· 
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ever an inventory is taken, by deducting the amount for which 
the postmaster is accountable to the department or central-ac­
counting postmaster from the amount of cash received from the 
sale of postage-stamp supplies since the previous inventory. 

§154 

2. Branch post offices, postal stations, stamp clerks, and rural -at branch post 

carriers having a· fixed credit for stamp supplies may ascertain offices, etc. 

this difference by adding the value of stamp supplies and cash 
on hand at the time of inventory and deducting therefrom the 
amount of such fixed credit. 

REDEMPTION OF STAMPED PAPER 

154. Postage stamps, or special-delivery stamps, whether affixed Postage stamps, 
postal cards, 

to envelopes or not, shall not be redeemed from the public nor stamped enve-

exchanged for other postage stamps, stamped envelopes, news- ~~=~~~~~i.on. 
paper wrappers, or postal cards, except as provided in paragraph 
7. Stamps removed from embossed stamped envelopes, news-
paper wrappers, or postal cards shall not be redeemed nor 
accepted in payment of postage. 

2. Postage stamps, stamp books, postage-due stamps, special- -damaged in 

delivery stamps, international reply coupons, stamped envelopes, the post office. 

newspaper wrappers, postal cards, and internal-revenue stamps 
damaged in the post office may be returned for redemption and 
credit, but shall be accompanied with a statement setting forth 
fully the time when, and manner in which, they were damaged. 

3. Uncanceled unserviceable and spoiled stamped envelopes -redeerr.1ed from 
' ' the public. 

and newspaper wrappers in a substantially whole condition, 
without a· printed return card or address thereon, and postal 
cards without printing thereon, may be redeemed from any 
responsible person in postage stamps or other stamped paper at 
the postage value only of the stamped envelopes and newspaper 
wrappers and 75 per cent of the face value only of the postal 
cards. 

4. Stamped envelopes and newspaper wrappers bearing a Stamped enve­

printed return card or address and postal cards with printed lopes. 

matter of the purchaser thereon may be redeemed as provided 
in the preceding paragraph, but only from the person who pur-
chased them at a post office or whose printing appears thereon, 
unless special authorization therefor is obtained from the de-
partment. 

5. Postal cards and stamped envelopes received for reply pur- Postal cards. 

poses, parts or pieces of cards, and postal cards treated by 
bronzing, enameling, or other process of coating, shall not be 
redeemed. 

6. When the redemption value of stamped envelopes, news­
paper wrappers, or postal can.ls. includes a fraction of a cent, 
such fraction shall accrue to the department. 

7. When, through inadvertence, a postmaster sells damaged Errors in sales, 

or unserviceable postage stamps, international reply coupons, etc. 

stamped envelopes, newspaper wrappers, or postal cards, or when 
a patron through error purchases postage stamps of the wrong 
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denomination, or stani11ed envelopes of {he wrong ccildr, <J,Uality; 
sfae, or denomination, or ne\vspripe1· wrappers of the wrong de~ 
nomination, or postal cards of the \Vrong size, postmasters rna'y 
exchange such stamped paper at full value, provided that it isi 
presented for exchange by the original purclrn~er thereof· within ' 
a reasonable time after the sale, not to exceed two business days. 
Errors made by purchasers in ordering special-request envelopes 
shall be adjusted by redemption at postage value only, in accord~ 
ance with section 145·. 

Rc_demption 155. Postmasters at direct and central accounting post offices' 
shipments from . 
dir e.ct and cen- shall make shipments of stamped envelopes, newspaper wrappers, 
tral a.ccounting · · · 1 1 d f · 
Jll•i::t offices. postal cards, and mternational rep y coupons re<.. eeme rom 

the public and postage stamps and other stamped paper damaged 
in transit or made unsalable after receipt at post offices to the 
Third Assistant Postmaster General, Division of Stamps, by 
official registered mail, for credit. Redemption shipments shall 
be prepared and dispatched as directed by the instructions in the 
Official Postal Guide under the title " Directions for returning 
postage-stamp stock for credit." 

Distrid postmas· 2. Stamped paper redeemed by district postmasters or damaged 
~~~~kt~~·~~;t~al- in their possession shall be forwarded to their central-accounting 
~z~;~~~'.ng post· postmasters by official registered mail once every six months, or 

ofteneJ.' if necessary, in exchange for other stamped paper. 
Stamped paper 3. Where any portion of a shipment of stamps or other stamped 
•lamaged on re· 
ccipt. paper received on requisition is found to be damaged or defec-

tive, except misprinted special-request envelopes (see sec. 145), 
the· postmaster sllall, if direct or central accounting, submit a 
report of the facts to the Third Assistant Postmaster General, 
Division of Stamps, and, unless otherwise instructed, include the 
unsalable stock in · the next regular redemption shipment. If 
additional stock is needed, a requisition shall be submitted on the 

New requisitions. propei· ·form, indorsed "To replace damaged stamped paper re­
ceived ' on invoice of --." Stamped paper received by district 
postmasters in unsalable condition shall be returned to the central-' 
accounting postmaster with a statement of the facts, for niplacing 
with new stock. 

Damaged in 
tr:rnsit. 

i:; tamped paper 
damaged by fire, 
etc. 

4. When a shipment of postage stamps or other stamped paper 
damaged in transit with loss of contents is received at a direct ' · 
or central-accounting post office, the postmaster shall make an 
immediate report of the facts, upon llis oath of office, to the 
Third Assistant Postmaster General, Division of Stamps, stating 
the registry number and date of invoice. A requisition for 
additional stock, if needed, shall be submittetl. A district post­
master receiving a shipment damaged in transit with loss of 
contents shall submit an ·immediate report to his central-accounting 
postmaster. 

5. Postage stamps or other stamped paper made unfit for use 
by fire or other unavoidable casualty while in the ·custody of 
postmasters shall, in the case of direct and central accounting 
vost offices, be forwarded by official registered mail to the Third 
Assistant Postmaster General, Division of Stamps, accompanied 
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with an itemized list of the number of each denomination and ya- . 
riety. Postmasters at district accounting post offices shall forward 
such stock in the same manner to their central-accounting post­
masters, who shall furnish other stamped paper of equal value in 
exchange. 

§156 

6. When postage stamps 01· . other stamped paper returned by . ~1';~1~t b!1~:ter­
postmasters in accordance with the foregoing paragraph are mined. 

damaged so the value can not be determined, a full statement of 
the facts in connection with the damaged condition of the stock 
shall accompany the shipment. 

7. Postmasters shall not take credit for redeemed, damaged, or Postmasters not 

spoiled stamped paper returned to the department until authorized. ~~itf1~~1~ ~;f~~r­
See sec. 706 as to disposition of stamp supplies exposed to infection. 

ity. 

INTERNAL-REVENUE STAMPS 

156. The Commissioner (of Internal Revenue) shall InternaI-reve-
. nue stamps. 

furnish to the Postmaster General without prepayment a §~P~: i. c. 901a, 

suitable quantity of adhesive (internal-revenue) stamps 
to be distributed to and kept on sale by the various post-
masters in the United States in cities of over 25,000 
inhabitants. The Postmaster General may require each 
such postmaster to give additional or increased bond as 
postmaster for the value of the stamps so furnished, and 
each such postmaster shall deposit the receipts from the 
sale of such stamps to the credit of and render accounts 
to the Postmaster General at such times and in such form 
as he may by regulations prescribe. The Postmaster 
General shall at least once monthly transfer all collec-
tions from this source to the Treasury as internal-revenue 
collections. 

2. The postmasters at all post offices in cities having more than -shall be kept 

25,000 inhabitants are required to keep on hand for sale to tax- on sale. 

payers a suitable quantity of internal-revenue stamps sufficient to 
meet the demands of the public. In the large cities having 
branches and stations suitable " fixed credits " shall be issued to 
stations and branches and accounted for in the · same manner 
that " fixed credits " of postage stamps are issued and accounted 
for. 

3. Postmasters and postal employees shall not, in their official Postal employees 

capacity, attempt to advise or instruct taxpayers or purchasers not to instruct. 

of internal-revenue stamps on matters connected with the ad-
ministration of the internal-revenue laws, but shall limit their 
activities to selling the stamps to the public at post offices re-
quired by law to keep them for sale. 

Postmasters shall not redeem, repurchase, or exchange any ;;~::i~dofi~':nre­
internal-revenue stamps from any person, firm, company, b ank, public. 

or corporation, 
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Damaged stamps 5. Internal-revenue stamps furnished to a postmaster by the 
redeemed from 
postmasters. department and which may become damaged or unsalable, and 

which have not been redeemed, purchased, or received in exchange 
from the public shall be redeemed at face value from postmasters 
and credits issued therefor. 

Deposit of reve- 6. The postmaster at New York, N. Y., is designated as a 
nue funds. depositary postmaster for internal-revenue funds and postmasters 

at all offices selling internal-revenue stamps shall deposit all 
funds received from the sale of such stamps with that office on 
the 15th and last day of each month or whenever the funds on 
hand amount to $1,000 or more, provided that not more than one 
deposit daily need be made. Each deposit shall be accompanied 
with a remittance letter on Form 3044-c, \Vhich shall contain a 
description of the currency or bank drafts comprising the re­
mittance. 

Deposit of funds 
with Treasurer. 

Account of 
internal-revenue 
transactions. 

7. The postmaster at the depositary office shall deposit daily 
to the credit of the Treasurer of the United States, in such 
manner as the Postmaster General may direct, all deposits re­
ceived from other postmasters and receipts from sales at the 
depositary office. 

8. The postmaster at the depositary office and at all other 
post offices shall render a quarterly account of all internal-rev­
enue stamp transactions to the Third Assistant Postmaster Gen­
eral, Division of Stamps, where such accounts shall after exam­
ination and audit in that division be transmitted as vouchers to 
the Postmaster General's quarterly account current of internal­
revenue stamp transactions to the General Accounting Office, sub­
j ect to such final review and corrections as may be necessary by 
that office in auditing the Postmaster General's internal-revenue 
account current. 

Internal-revenue 9. Funds received from the sale of internal-revenue stamps at 
~1~~gs fo~otot1herbe post offices shall not be diverted or used for any purpose what­
purposes. ever, except that funds from current sales may be used to reim-

burse a postmaster or former postmaster for excess or erroneous 
deposits made on a previous account, when specifically authorized 
by the department. 

Safety of funds. 10. All postal laws and regulations relating to the safety of 

Note. 

public funds and postage stamps, not inconsistent with any spe­
cific provision of this section, shall apply to, and be binding upon, 
all postmasters and employees of the Postal Service in handling, 
and safeguarding, and accounting for internal-revenue stamps 
and funds. 

NOTE.- Postmasters and posta.l employees are accountable under their 
official bonds for all internal-revenue stamps and funds in their custody. 

-to b~ account- 11. Internal-revenue s tamps shall be supplied to postmasters 
ed for m accord-
ance with depart- and accounted for in accordance with detailed instructions of 
ti~~!~1 instruc- tbe Third Assistant .Pos.tmaster General, who shall also audit the 

postmasters' internal-revenue accounts and prepare and render 
in the name of the Postmaster General a quarterly internal-rev­
enue account to the Commissioner of Internal Revenue and shall 
submit to the General Accounting Office the various postmasters' 

110 



TITLE I.-POST OFFICE DEPARTMENT 

audited internal-revenue accounts as vouchers, subject to a final 
audit by the General Accounting Office in connection \vith the 
audit of the Postmaster General's internal-revenue account cur­
rent to the Commissioner of Internal Revenue. 

GOVERNMENT SECURITIES 

§157 

157. The Secretary of the Treasury is authorized to !d.r-~~:!~!~Y­
borrow from time to time on the credit of the United :~~:ngs securi­

States, for the purposes of sections 752 to 754, 757, 758, 31 u. s. c. 151. 

760, 764 to 766, 769, 771, 773, and 77 4 of this title and 
to meet public expenditures authorized by law, such sum 
or sums as in his judgment may be necessary, and to 
issue therefor, at such price or prices and upon such 
terms and conditions as he may determine, war-savings 
certificates of the United States on which interest to 
maturity may be discounted in advance at such rate or 
rates and computed in such manner as he may prescribe. 

2. In connection with the operations of advertising Services of.postal 
' employees rn con-

selling, and delivering * * * war-savings certificates ~c~~0~i7~~~tS:~~ 
of the United States provided for in this section and tra.compensation. 

31 u. s. c. 773. 
sections 752 to 754, 757, 758, 760, 764 to 766, 769, and 771 
of this title, the Postmaster General, under such regu-
lations as he may prescribe, shall require, at the request 
of the Secretary of the Treasury, the employees of the 
Post Office Department and of the Postal Service to 
perform such services as may be necessary, desirable, or 
practicable without extra compensation. 

NOTE.--:Tbe sale of war-savings stamps, thrift stamps, and Treasury Note 
savings stamps was discontinued December 31, 1021. The sale of Treas-
ury savings certificates wa$ discontinued July 15, 1924. 

3. No war-savings stamps, Treasury savings stamps, or thrift Securities not to 

stamps of any description, or Treasury savings certificates shall t:an~~di~~~ed fr~~ 
be redeemed at any post office. in mails. 

4. On and after July 1, 1931, postmasters shall not accept from 
the public for free transmission in the mails any of the following 
securities: 

(a) War-savings certificates, whether registered or un-
registered ; 

( b) Wai;·savings stamps; 
( c) Treasury savings stamps ; 
( d) Thrift stamps; 
( e) Treasury savings certificates ; 

nor shall they accept for such free transmission any papers or 
evidence in connection with such securities or claims for relief 
on account of the loss or de.struction of registered war-savings 
certificates or stamps. 

5. Where the holder of any of the securities issued under para­
graph 1 of this section desires to file an application with the 
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Treasury Department for the payment of such securities, and the 
maturity value of the securities does not exceed $50, any oath' or 
affidavit. required of any person in connection with such applica­
tion, which under the Treasury Department regulations should be 
executed before a notary public or other officer autlwrized by law 
to administer oaths, may be made in the form of a statement to be 
signed in the presence of, and attested by, a United States post;­
master at first, second, third, and four th class post offices. At first­
class post offices only, such statements may be executed before and 
attested by the following described officials in addition to the post­
master: Assistant postmaster, money-order clerk, postal cashier, 
and superintendent of stations. All snch statements shall be 
attested by the signature of the designated officer followed by his 
official title, and shall bear a clear impression of the postmark 
of the office. In special cases where it appears necessary or de~ 
sirable to have postal officials other than those specified herein 
attest such statements, application for special authority shall be 
made to the Third Assistant Postmaster General, Division of 
Stamps, in each and every particular case. 

Treasury certifi- 6. Treasury savings certificates shall not be paid at any post 
ca~es not to be office The postmaster at ·any post office llI)On request of tbe 
.paid by postmas- • 
te1·s. owner or holder of Treasury savings certificates shall attest 

the signatures in the demand for payment on the back of. the 
certificates, bnt shall make no charge for such attestation. The 
postmaster shall advise the applicant to send such certificates to 
the Secretary of the Treasnry, DiYision of Loans and Currency, 
'Yasbington, D. C., which will be at tbe risk an<l expense of the 
applicant. 

Detailed instruc- 7. Detailed instructions relative to the securities specified in 
!111~h\~.:eAisss~~t-d this section and accounting for balances outstanding for such 
ant. securities issued to and sold through the Postal Service shall 

Postmaster Gen­
eral authorized 
to allow credit 
for certain 
losses. 
39 u. s. c. 49 
afid Supp. V. 

be issued by the Third. Assistant Postmaster General, Division of 
Stamps. 

CHAPTER 10 

LOSSES OF FUNDS AND STAMPED p APER 

158. The Postmaster General may investigate all 
claims of postmasters, Navy mail clerks, and assistant 
Navy mail clerks, for the loss 0£ money-order funds, 
postal funds, postal-savings :funds, postage stamps, 
stamped envelopes, newspaper wrappers, postal cards, 
postal-savings cards, postal-savings stamps, postal-sa v­
ings certificates, ~ * * belonging to the United States 
in the hands of such postmasters, Navy mail clerks, 
or assistant Navy mail clerks, and for the loss of key~ 
deposit :funds, :funds deposited to cover postage on mail~ · 

ings, and funds received as deposits to cover orders for 
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stamped envelopes, in the hands of such postmasters, 
Navy mail clerks, or assistant Navy mail clerks, and for 
losses of customs charges collected on dutiable mail arti­
cles occurring after April 1, 1924, resulting from bur­
glary, fire, or other unavoidable casualty, and if he shall 
determine that such loss resulted from no fault or negli­
gence on the part of such postmasters, Navy mail clerks, 
or assistant Navy mail clerks, may pay to such postmas 
ters, Navy mail clerks, or assistant Navy mail clerks, or 
credit them with the amount so ascertained to have been 
lost or destroyed, and may also credit postmasters, Navy 
mail clerks, or assistant Navy mail clerks with the 
amount of any remittance of money-order funds, postal 
funds, postal-savings funds * * * made by them in 
compliance with the instructions of the Postmaster Gen­
eral, which shall have been lost or stolen while in transit 
by mail from the office 0£ the remitting postmaster, Navy 
mail clerk, or assistant Navy mail clerk to the office des­
ignated as his depository, or after arrival at such deposi­
tory office and before the postmaster at such depository 
office has become responsible therefor. No claim exceed­
ing the sum of $10,000 shall be paid or credited until af­
ter the facts shall have been ascertained by the Post­
master General and reported to Congress, together witJ 
his recommendation thereon, and an appropriation made 
therefor. All such claims nmst be presented within six 
months from the time the loss occurred. 

NOTE.-This law is held to include Treasury savings certificates. Note. 
See sec. 1521. as to unadjusted claims upon change o! postmasters. 

§159 

159. At direct-accounting or central-accounting offices all claims Claims for 

for credit on account of losses hy burglary, fire, or other unavoid- credit. 

able casualty, and correspondence concerning the same shall be -correspondence 

addressed to the Solicitor for the Post Office Department, who and blanks. 

shall furnish the necessary blanks for making such claims: 

See sec. 443 as to reporting losses by . burglary, :fire, or other unavoid­
able casualty. 

2. In case the value of stamps or other stamped paper damaged -stamps, etc. 

by fue or other unavoidable casualty can not be ascertained the damaged. 

damaged · supplies shall be sent as provided in section 155 to the 
Third Assistant Postmaster General, Division of Stamps, who Tti~~l1::i~~at;:t 
shall determine their value, if p~ssible, and notify the postmaster ~ro~I:master Gen­

and the Solicitor. 
3. Immediately after a fire, burglary, or other similar casualty Inventory after 

the postmaster shall count all Government funds, postage stamps, casualty. 

and other stamped paper remaining in his possession and make 
and keep a complete inventory of the same. · . . · 
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4. At a district office the postmaster should promptly notify the 
central-accounting postmaster of the particulars of the loss and 
the amount, and file his claim with the Solicitor. The inspector 
in charge shall also be notified. The central-accounting post­
master shall promptly forward to the district postmaster stamp 
stock and cash equal to the amount of the loss. The district 
postmaster shall sign an " emergency claim pending receipt " to 
cover the amount furnished, which receipt shall include the 
certificate acknowledging his accountability for the additional 
stamps and cash furnished him, and agreeing to account for them 
in cash or stamps to the central-accounting postmaster if his 
claim is subsequently disallowed by the Postma'Ster General. 

CHAPTER 11 

GOVERNMENT TELEGRAMS 

Rates for G
1
ov- 160. Telegrams between the several departments o:f the 

ernment tee-
grams over ~mes Government and their officers and agents, in their trans-
given certain . • • . 
privileges. miss10n over the Imes o:f any telegraph company to which 
47 u. s. c. 3. • • • • 

has been given the right of way, tunber, or stat10n lands 
from the public domain, shall have priority over all other· 

-Postmaster 
General to fix. business, at such rates as the Postmaster General shall 

Note. 

annually fix. And no part of any appropriation :for 
the several departments 0£ the Government shall be paid 
to any company which neglects or refuses to transmit 
such telegrams in accordance with the provisions 0£ this 
section. 

NOTEJ.-The rates for official telegrams may be obtained from the annual 
orders of the Postmaster General issued in accordance with law. 

~e0;i~~n~:i~~- 161. Before any telegraph com,pany shall exercise any 
Ieges to file !le- o:f the powers or privileO'eS conferred by law such com-
ceptances with - b ' 

~~~~~itl~ter pany shall file their written acceptance with the Post-
~7 u. s. c. 5· master General of the restrictions and obligations re-

quired by law. 
Chief clerk to 2. The Chief Clerk of the Post Office Department shall file, 
file acceptances. 

List of compa­
nies. 

Note. 

with the date of :filing indorsed thereon, and preserve in the office 
of the Postmaster General all acceptances by telegraph companies. 

3. A list of the companies which have :filed acceptances "of 
the restrictions and obligations required by law," and are bound 
to transmit official telegrams at the rates prescribed by the Post­
master General, will be published in circular form, accompanying 
the annual order of .the Postmaster General fixing the rates. 
The chief clerk shall furnish copies of this circular on application. 

NoTE.-For the privileges granted to telegra.ph companies accepting 
"the restrictions and obligations required by law" see 47 U. S. C. 1, 2, 
and 6 ; as to penalty for failing to transmit -0fficial telegrams, 47 U. S. C. 
8; and as to use of lines for military and postal purposes, 47 U. S. C. 4. 
See 47 TT. S . C. 9, which requires all railroad and telegraph companies 
which have been aided by the United States to construct and operate 
telegraph lines. 
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TITLE TWO 

ESTIMATES, APPROPRIATIONS, DISBURSEMENTS, AND 
ACCOUNTS 

CHAPTER 1 

ESTIMATES 

201. The President shall transmit to Congress on the ~:~r~~~~i~ti::. 
first day of each regular session, the Budget, which shall 1~ g~s~1~~1·i. 
set forth in summary and in detail: * * * Esti-
mates of the expenditures and appropriations necessary 
in his judgment for the support of the Government for 
the ensuing fiscal year; except that the estimates for Details of esti­

such year :for the Legislative Branch of the Government mates. 

and the Supreme Court of the United States shall be 
transmitted to the President on or before October 15 of 
each year, and shall be included by him in the Budget 
without revision. 

202 The President :from time to time may transmit to SuPJ?lemental.or • deficiency esti-

Congress supplemental or deficiency estimates :for such 3J.3 {f.5 s. c. 14• 

appropriations or expenditures as in his judgment (1) 
are necessary on account of la:ws enacted after the trans-
mission of the Budget, or (2) are otherwise in the public 
interest. He shall accompany such estimates with a state-
ment of the reasons therefor, including the reasons for 
their omission from the Budget. 

203. Except as otherwise provided in chapter 1 of this ~:a~:;::~~sa~ 
title the contents order and arrangement of the esti- ~01!form to ex-

' ' ' istmg law. 
mates of appropriations and the statements of expendi· 31 u. s. c. 581. 

tures and estimated expenditures contained in the Budget 
or transmitted under section 14 of this title, and the 
notes and other data submitted therewith, shall conform 
to the requirements of this chapter and any other ap-
plicable laws. (See sec. 23L) 

2. Estimates for lump-sum appropriations contained Estimates for 
Lump-sum appro-

in the Budget or transmitted under section 14 of this title vriations. 

shall be accompanied by statement showing in such de-
tail and form as may be necessary to inform Congress, 
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, the manner of expenditure 0£ such appropriations' .and 
0£ the corresponding appropriations for the fiscal year 
in progress and the last completed fiscal year. Such 
statements shall be in lieu 0£ statements 0£ like character 

Departmental 
officers or em­
ployees not to 
submit to Con­
gress estimate 
or request for 
an appropria­
tion. 
31 u. s. c. 15. 

otherwise required by law. , 
204. No estimate or request for an appropriation arid 

no request for an increase in an item of any such estimate 
or request, and no recommendation as to how the reveime 
needs of the Government should be ,met, , shall be sub,­
rnitted to Congress or any committee thereof by any 
officer or employee of any department or establishment, 

-exception. unless at the request of either House of Congress. , 
Budget o.fficer d 205. The head of each department and establishment 
to be designate 
by each depart- shall designate an official thereof as budget officer there-
mm~ , • 
31 u. s. c. 22. for, who in each year under lus direct10n and on or before 

-duties. 

a date fixed by him, shall prepare the departmentai 
estimates. 

2. Such budget officer shall also prepare, under .the 
direction of the head of the department or esta blish1nent, 
such supplemental and deficiency estimates as may pe 
required for its work. 

Estimates to be 206. The head of each department and establishment 
revised by head • . . : 
of each depart- shall revise the departmental estunates and submit them 
tnent 
31 u. s. c. 23. to the bureau on or before September 15 of each year. 

In case of his failure so to do, the President shall ca.rn:;e 
to be prepared such estimates and data as are necessary 
to enable him to include in the Budget estimates and 
statements ,in respect to the work of such department or 
establishment. 

Pr~bsidenttopre- 207. The departmental estimates and any suppl, emental 
s.cn e manner ' 
of I>repar~ti?n or deficiencv estimates submitted to the bureau by t,,he 
and subm1ss1on , " 
of estimates to head of any department or establishment shall be pre-
Bureau. _ 
a1 u. s. c. 24. pared and submitted in such form, manner, and det&il 

Restriction as to 
withdrawal of 
money from 
Treasury. 
Constitution, 
art. 1, sec. 9. 

as the President ma.y prescribe. 

CHAPTER 2 

APPROPRIATIONS 

208. No money shall be drawn from the Treasury, but 
in consequence of appropriations made by law; and a 
regular statement and account of the receipts and. ex­
penditures of all uu blic money shall be , published from 
time to time. 
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209. The money required for the Postal Service in each :-t.tP~{ P:!:!~!1:s. 
year shall be appropriated by law out of the revenues of 39 u. s. c. 786. 

the service except as otherwise provided by law. 
NOTE.-The money required by the Post Office Department as well as Note. 

the postal service in the fiscal year 1923 and subsequent fiscal years has 
been appropriated out of the revenues of the service. Postal appropria-
tion acts have contained provisions that if the revenues were insufficient 
to meet the· apnropriations, a sum equal to such deficiency was appro­
priated out of the money in the Treasury not otherwise appropriated. 

210. No act of Congress shall be construed to make an Rest~iction on 

appropriation out of the Treasury of the United States, ~~~s8~t0c~~~r:!E 
t th . h . · . f · t . l . ·th with respect to or o au orize t e execution o a con ract invo v1ng e appropriations; · 

payment of money in excess of appropriations made by ;lcu. s. c. 627. 

law, unless such act shall in specific terms declare an 
appropriation to be made or that a contract may be exe-
cuted. 

211. The total amount appropriated in the various Footing of para~ 
. . · . . · . graphs to deter-

par agra phs of an appropriation act shall be determmed mine a"?-ount 
• . appropriated. 

by the correct £ootmg up of the specific sums or rates 31 u. s. c. 670. 

appropriated in each paragraph contained therein unless 
otherwise expressly provided. 

212 Except as otherwise provided by law all balances Bala~ce~ of ap-• ' prop nations. 

of appropriations contained in the annual appropriation ~t~.b~· ~~e~1 ~~r 
bills and made specifically :for the service· of · any fiscal pay.ment. of obli-

. gatwns mcurred, 
year, and remaining unexpended· at the expiration of during year. 

such fiscal year, shall only be applied to the payment of 
expenses properly incurred during that year, or to the 
fulfillment of contracts properly made within that year; 
and balances not needed for such purposes shall be car- -carried to sur-

• . plus fund. 
ried to the surplus fund. Tlus section, however, shall 
not apply to appropriations known as permanent or in­
definite appopriations. 

213. The Secretary of the Treasury shall cause all un- Unexpended.ba1~ 
ances. of appro-

expended balances of appropriations which shall have priations. ·. · ,, 
31 u. s. c. 71.. ... 

remained upon the books of the Treasury for two fiscal 
years to be carried to the surplus fund and covered into 
the Treasury. 

2. It shall be the duty of the General Accounting Claims under ex-

offi . . . . d hausted and un· 
ce to continue to receive, exa.m1ne, and cons1 er the av'.lil~ble appro· 

• . d l' 1' f 11 1 • d • . priations. JUstice an va ic ity o a c anns un ·er approprrnt10ns s1 u. s. c. 714. 
the balances of which have been exhausted or carried to 
the surplus fund under the provisions of section 713 of 
this title that may be brought before them within a 
period of five years; * * * Provided, That nothing -rejected, · not -
, th" . t' h· ·11 ·b t d t th • th . to be reopened, in · IS sec 10n s a e cons rue o au orize · e reex-" except. 
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amination and payment of any claim or account which 
has been once examined and rejected, unless reopened 
in accordance with existing law. 

CHAPTER 3 

DISBURSEMENTS AND AccouNTS 

RESTRICTIONS ON EXPENDITURES 

!,Pt~0:x~:~d:J 214. Except as otherwise provided by law, sums appro­
oniy. for objects priated for the various branches of expenditure in the 
specified. 
31 u. s. c. 628. public service shall be applied solely to the objects for 

which they are respectively made, and for no others. 
contingent fund. 2. No moneys appropriated for contingent, incidental, 
-not to be ex- • 
pended ~or cleri- or miscellaneous purposes shall be expended or paid for 
cal services. • • 
31 u. s. c. 674. official or clerical compensation. 
-written order 3. Except as otherwise provided, no part of the con-
for expenditures 
from. tingent fund appropriated to any department, bureau, 
31 u. s. 0. 675. 

or office shall be applied to the purchase of any articles 
except such as the head of the department shall deem· 
necessary and proper to carry on the business of the 
department, bureau, or office, and shall, by written order, 
direct to be procured. 

Expenditures in 4. No executive department or other Government 
excess of appro-
priations forbid- establishment of the United States shall expend, in any 
den. 
31 u. s. c. 665. one fiscal year, any sum in excess of appropriations made 

by Congress for that fiscal year, or involve the Govern­
ment in any contract or other obligation for the future 
payment of money in excess of such appropriations un­
less such contract or obligation is authorized by law. 
Nor shall any department or any officer of the Govern-

Voluntary serv- ment accept voluntary service for the Government or 
ice. 

employ personal service in excess of that authorized by 
law, except in cases of sudden emergency involving the 

Allotments to loss of human life or the destruction of property. All 
prevent deficien-
cies. appropriations made for contingent expenses or other 

general purposes, except appropriations made in fulfill­
ment of contract obligations expressly authorized by law, 
or :for objects required or authorized by law without 
reference to the amounts annually appropriated therefor, 
shall, on or before the beginning of each fiscal year, be 
so apportioned by monthly or other allotments as to pre-
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vent expenditures in one portion of the year which may 
necessitate deficiency or additional appropriations to 
complete the service of the fiscal year for which said ap­
propriations are made; and all such apportionments 
shall be adhered to and shall not be waived or modified 

§214 

except upon the happening of some extraordinary emer~ Exceptions in 

gency or unusual circumstance which could not be antici- emergencies. 

pated at the time of ;making such apportionment, but 
this provision shall not apply to the contingent appro- Appropriations 

priations of the Senate or House of Representatives; and for Congress. 

in case said apportionments are :waived or modified as 
herein provided, the same shall be waived or modified in 
writing by the head of such executive department or w. d 

ritten or ers 
other Government establishment having control of the required. 

expenditure, and the reasons therefor shall be fully set 
:forth in each particular case and communicated to Con-
gress in connection with estimates for any additional 
appropriations required on account thereof. Any per- · 

. l . . . f h. . h ll b Penalty for vio-son v10 ating any prov1s10n o t is sect10n s a e sum- Iations. . 

marily removed from office and may also be punished 
by a fine of not less than one hundred dollars or by 
imprisonment for not less than one month. 

5. In addition to the apportionment required by sec- ~~~~a;nf~0~~n­
tion 665 o:f this title the head of each· executive depart- tingent fund. 

31 u. s. c. 069. 

ment shall, on or before the beginning of each fiscal year, 
apportion to each office or bureau of his department the 
maximum amount to be expended therefor during the 
fiscal year out of the contingent fund or funds appro-
priated :for the entire year for the department, and the 
amounts so apportioned shall not be increased or dimin-
ished during the year for which made except upon the 
written direction of the head of the department, in 
which there shall be fully expressed his reasons there-
for~ and there shall not be purchased out of any other 
fund any article for use in any office or bureau of any 
executive department in Washington, District of Colum-
bia, which could be purchased out of the appropriations 
made for the regular contingent funds of such depart-
ment or of its offices or bureaus. 

6 No book or document not having to do with the Re.str~ction on • . prmtmg books 

ordinary business transactions of the executive depart-~{ ~~p;rtr:1~~ti: 
ments shall be printed on the requisition of any execu-
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tive department or unl~s the same shall have been 
expressly authorized by Congress. 

~estrict~on on 7. No part of the appropriations made :for printing 
illustrations, etc. d b" J" h II b d f 'll . 
44 u. s. c. ns. an inmng s a e use or any I ustrat10n, engrav-. 

ing, or photograph in any document or report ordered; 
printed by Congress, unless the order to print expressly 
authorizes the same, nor in any document or report oi 
any executive department or other Government estab..: 
lishment until the head of the executive department or 
Government establishment shall certify in a letter trans-· 
mitting such report that the illustration is necessary and 
relates entirely to the transaction of public business. 

~:ii:i~~ J1~1:ilI~.ne 8. No money appropriated by any act shall be ex-· 
31 u. s. c. 679• pended .for telephone service installed in any private 

residence or private apartment or for tolls or other 
charges for telephone service from private residences or 
private apartments, except for long-distance telephone 
tolls required strictly for the public business, and so 
shown by vouchers duly sworn to and approved by th~ 
head of the department, division, bureau, or office: in. 
which the official using such telephone or incurring the: 
expense of such tolls shall be employed. 

Publications for 9. No money appropriated by any act shall be used 
public distribu-
tion. for services in any executive department or other Gov-
44 u. s. c. 95. 

ernment establishment at Washington, District of Co-' 
lumbia, in the work of addressing, wra.pping, mailing; or 

....,--preparation otherwise dispatching any publication for public distri-: 
for mailing. b • 1 d h d ut10n, except maps, weat ier reports, an weat er ·car s 

issued by an executive department or other Government; 
establishment at Washington, District of Columbia, ~ or 
for the purchase o:f material .or supplies to be used in 

Duty of Public such work; and it shall be the duty of the Public Printer 
Printer. f h to per orm sue work at the Government Printing 

Office. Each head of such executive department and 
other Government establishment at vVashington, District 
of Columbia, shall furnish from time to time to the Pub-, 
lie Printer mailing lists, in convenient form, and changes 
therein, or :franked slips, :for use in the public distribution. 
of publications issued. by such department or .establish­
ment; and the Public Printer shall :furnish copies of 
any publication only in accordance with the provisions 
o:f law or the instruction of the head of the department 
or establishment issuing the publication. Nothing in 
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this section shall be construed · as applying to orders, ~'.de~!~ti;;~~1tf~­
instructions, directions, notices, or :circulars of informa- eluded. 

tion, printed for and issued by any of the executive de­
partments or other Government establishments or to the 
distribution of public documents by Senators or Mem-
bers of the House o:f Representatives or to the :folding 
rooms and documents rooms o:f the Senate or House of 
Representatives. 

215. No money appropriated by any Act shall be Restricti0?1 as to · membership fees 
expended :for membership fees or dues o:f any offi- in associations or for expenses 
cer or employee of the United States or o:f the Dis-~~:.:!!~;!:::;. 
trict of Columbia in any society or association or for 5 u. s. c. 83. 

expenses of attendance of any person at any meeting · or 
convention of members of any society or association, un-
less such fees, dues, or expenses are authorized to be 
paid by specific appropriations :for such purposes or 
are provided :for in express terms in so.me general 
appropriation. 

216. Except as otherwise provided by law, no advance Payments n?t 
• , to be made m 

of public money . shall be made in any case. And m all advance. · 
31 u. s. c. 529. 

cases o:f contracts for the performance of any service -nor to exceed . . . . ' value of articles, 
or the delivery of articles of any descnpt10n, :for the use etc. 
of the United States, payment shall not exceed the value 
of the service rendered, or of the articles delivered previ­
ously to such payment. It Shall, however, be lawful, 
under the special direction of the President, to make such 
advances to the disbursing officers of the Government Advances may be 

b I f . hf l d d. h made to· disburs~ as may e necessary tot 1e a1t u an prompt isc arge ing officers, 
of their respective duties, and to the fulfillment of the 'vhen. 
public engagements. (See sec. 231.) 

2. Subscriptions to periodicals which have been cer- su~scrfptions to ' · penod1cals. 
tified in writing by the respective heads of the executive 31 u .. s. c . . 5so. ; 

departments or other Government establishments to be 
required for official use, to be paid from appropriations 
available therefor, may be paid in advance from appro-
priations available therefor. 

217. No allowance or compensation shall be made to Extra compen­
any officer or clerk, by reason of the discharge of duties ~!i:~~ting offi-

. . . . cer forbidden. 
which belong to any other officer or clerk m the same or 5 u. s. o. 69. 

any other department; and no allowance or compensa-
tion shall be made for any extra services whatever, which -for extra serv· . · . ices forbidden, 
any officer or clerk may be reqmred to perform, unless'tmless. 
expressly authorized by law. 
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-d ft?r pderf9rming 2. An officer performing the duties of another office, 
u ies urrng va-

cancy forbidden. during a vacancy' as authorized by sections 4, 5, and 
5 u. s. c. 9. 

Note. 

6 of this title, is not by reason thereof entitled to any 
other compensation than that attached to his proper 
office. 

NoTEJ.-These laws overlap, but both are quoted for reference. 
See sec. 38 as to holding two offices, and sec. 218 as to similar provisions 

applicable to the departmental and postal service alike. 

~a~~~ ::~:r~~i- 218. No civil officer of the Government shall receive 
sites forbidden. • • • d' 1 · d' tl 
5 u. s. c. 1i. any compensation or perqms1tes, irect y or m irec y, 

-for disburse­
m ents and extra 
~ervices. 
5 u. s. c. 70. 

-unless. 

Note. 

from the Treasury or property of the United States 
beyond his salary or compensation allowed by law. 

2. No officer in any branch of the public service, or 
any other person whose salary, pay, or emoluments are 
fixed by law or regulations, shall receive any additional 
pay, extra allowance, or compensation, in any form 
whatever, for the disbursement of public money, or for 
any other service or duty whatever, unless the same is 
authorized by law, and the appropriation therefor ex-
plicitly states that it is for such additional pay, extra 
allowance, or compensation. 

NOTE.-'.rhese laws overlap somewhat, but they are both quoted for 
purposes of reference. They are applicable to the departmental and 
postal service alike ; but see sec. 217 for similar provisions applicable 
~olely to the department See sec. 38 as to holding two offices. 

See sec. 308, relating to withholding payment on judgment or claim 
against the United States where the person in whose favor the judgment 
was rendered or claimant is indebted to the Government; and as to 
withholding salary where officer or employee is in arrears to the United 
States. 

!;'~~~i"!~i:'n:~~t 219. Except as otherwise provided by law, no part of 
available 101: any money appropriated in lump sum shall be available payment of 1n-

~rle~r~. 8c~W9~· for the payment o:f personal services at a rate o:f compen-
sation in excess o:f that paid :for the same or similar 
services during the preceding fiscal year; nor shall any 
person employed at a specific salary be transferred 
and paid from a lump-srnn appropriation a rate 0£ 
compensation greater than such specific salary, and 
the heads of departments shall cause this provision 

!~~~~1~~~s, etc., to be enforced : Provided, That this section shall not 
apply to mechanics, artisans, their helpers and assistants, 
laborers, or any other employees whose duties are of 
similar character and required in carrying on the va.­
rious manufacturing or constructing operations of the 
Government. 

:!~.~~~!!~n!r 220. Law books, books of reference, and periodicals 
books, e~c.,,from for use of any Executive Department or other Govern-
appropnat1ons · ' 
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ment establishment not under an Executive Departm.ent for contingent 'expenses. 
at the seat 0£ Government, shall not be purchased or s1 u. s. c. 678. 

paid £or from any appropriation made for contingent 
expenses or for any specific or general purpose unless 
such purchase is authorized and payment therefor spe-
cifically provided in the law granting the appropriation. 

221 Th · t' f th t' t £Restrictions on • e appropria ions or ' econ ingen expenses 0 expenditures oi 

the Post Office Department shall be. expended as specially appropri.ations for contingent 

directed in the law, and according to the appropriations j.~~~"offic~1J:_e 
for the items specifically named, and no moneys ap- ~rn:n~~E. 677• 

propriated for the specific purposes named under the · 
head of "For contingent expenses of the Post Office 
Department" shall be diverted :from one purpose to 
a.nother; and all moneys unexpended for 1one or 
more specific purposes shall be turned into the Treasury, 
and not expended, by the Superintendent and disbursing 
officer, for any object or purpose whatsoever other than 
the specific ones named in the appropriation :for the 
"Contingent expenses of the Post Office Department." 

222. N 0 department or other Government establish- Rest.rictions as 
to disposal of 

ment shall dispose of any typewriting machines by sale, !"hf!:S~iting ma-

exchange, or as part payment :for another typewriter 41 u. s. c. 21. 

that has been used less than three years. 

POST OFFICF, DEPARTMENT DISBURSEME.l~TS 

223. The Disbursing Clerk shall prepare his accounts quarterly Acc~unts of dis-
• . • bursmg .clerk. 

and submit the same to the Postmaster General for exammat10n -to be prepared 
and transmission to the General Accounting Office. quarterly. 

2. The Disbursing Clerk shall deposit semimonthly in the 
Treasury to the credit of the " Service of the Post Office De­
partment on account of Miscellaneous Receipts" all moneys 
realized from the sales of Post Route and Rural Delivery Maps, 
and render a quarterly account thereof accompanied with a cer­
tified copy of the monthly statement of orders forwarded to the 
Fourth AsS1stant Postmaster General, Division of Topography. 

3. The accounts of the Disbursing Clerk shall be made in -in duplicate. 

duplicate, and one copy filed in his office. 
224. The Disbursing Clerk shall make a report to the Postmaster Qfuad~tebrly ~eport 

o is urs1ng 
General at the close of each quarter, showing the fiscal transac- clerk. 

tions of his office for the respective quarter, which shall include 
a statement of the amounts received from the sale of Post Route 
and Rural Delivery Maps and from all other sources, the amounts 
disbursed for salaries and for other purposes, the amount de- -details. 

posited with the Treasurer of the United States, the balance on 
deposit with the Treasurer of the United States subject to check, 
and the amount of cash on hand at the close of the quarter. 
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2. At the close of each quarter a committee of three, appointed 
by the Postmaster General, shall examine the accounts of · the 
Disbursing Clerk, count the cash on hand, verify the balances on ' 
hand and subject to check at the close of business on the last 
day of the quarter, and shall certify the result of their examina­
tion in writing to the Postmaster General. 

Salary requisi- 225. Requisitions for advances of funds from the Treasury, or 
tions on Treas- from the postal revenues, for salaries and other exr)enses shall· ury. 

be made and presented at such time and in such amounts only as 
may be necessary to meet the semimonthly salary payments and 
such other expenditures as may be authorized. The Disbursing 
Clerk shall prepare and forward to the Comptroller, Bureau of 

Monthly state- Accounts, monthly, a statement showing all expenditures made 
r~~~!~. of expend- by him chargeable to the several appropriations. 
Disbursements 226. All salaries shall be paid upon semimonthly pay rolls, 
~c~~~rfi~:fion of which shall first be submitted to the Chief . Clerk, who shall cer­
pay rolls. tify before payment is made that the names and salaries as 

therein stated are correct as shown by the records in his office., · 
and that the amounts are severally due to the respectiYe persons 
named. 

See sec. 214 as to iimitations on expenditures. 

rayments (ex- 2. Payments for all sums of $10 an<l upward (except salaries) , 
~h~~1~.alaries) by shall be made by the check of the Disbursing Clerk on the Treas- : 

urer of the United States, and the appropriation from which the 
payment is made shall be stated on the check. 

Post-route 227. The Postmaster General may authorize the sale to 
maps. 
rns2, July 5, the public of post-route maps and rural-delivery maps or 
Public No. 263. b . l f . . d · 
see 39 u. s. c. lue prmts at t rn cost o prmtmg an ten per cent.um 
805

' Supp. v. thereof added. 

Note. 

-prepared by 
department. 

-when sold to 
be on order Dis­
bmsing Clerk. 

Postal service 
and all others 
entitled. 

NoTm.-The provision l't:>lating to the sale of post-route and rurai-~ 
delivery maps has been repeated in appropliation acts for several years 
past, the last one being referred to in the margin. 

See Official Postal Guide for information as to tbe distribution of maps. 

2. Application fo1· the purchase of Post Route and Rural De­
livery Maps and payment therefor shall be made to. the Disburs­
ing Clerk, who shall draw an order on the Fourth Assistant 
Postmaster General, Division of Topography, for them. 

3. Post-route, rural-delivery county, and local-center maps shall 
be prepared by and printed under the supervision of the Topog-. 
rapher, Division of Topography, of the Post Office Department. 
The maps shall not bear the name or any imprint of the con­
tractor doing the printing. 

4. The Fourth Assistant Postmaster General, Division of Topog­
raphy, shall issue all post-route, rural-delivery county, and local­
center maps sold through the Disbursing Clerk, on the written 
order of the latter. 

5. The Topographer shall issue all maps to the offices of the 
service entitled thereto upon their request, and to all other 
persons entitled. 
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6. The Topographer. shall issue parcel-post zone keys used in Zone keys. 
connection with the Official Postal Guide to offices of the service, 
and to the public . upon request. 

7. The Fourth Assistant Postmaster General, Division of Topog- -account of 
raphy~ at the end of each month shall make a statement of all sales. 
orders received from the Disbursing Clerk, and forward a copy 
to the Disbursing Clerk and one to the General Accounting 
Office, and retain a copy in his office. 

See secs. 81 and 85 as to contract for printing post-route maps. 

POSTAL SERVICE DISBURSEMENTS 

228. The revenues shall be applied to the maintenance of the Disbursements. 
postal service. Disbursements shall be made either- -how made. 

(a) By warrants drawn upon the Treasurer of the United -by warrant. 
States, countersigned by the Comptroller General. (See sec. 229.) 

( b) By postmasters retaining out of the receipts of the post -by postmasters 
office their salaries, and such amounts as may be allowed by order out of receipts. 
of the Post Office Department for clerk hire, the maintenance of 
the office, and other authorized expenses of the postal service. 
( See sec. 235.) 

(c) By payments by certain postmasters designated as dis- -b)'." post~asters 
bursing offi~ers, of such sums as may be ordered by the Post ~~r~~sbursm~ offi.­
Offi.ce Department to be paid its creditors and postal employees. 
(See sec. 235.) 

( d) No disbursements shall be made without authority from .-restrictions on. 

the Post Office Department. 

229. Payments 0£ money out of the Treasury on ac- ~!~:~~ts by 

count 0£ the postal service shall be in pursuance of ap- s1 u. s. c. 632 . . 

propriations made by law, by warrants of the Postmaster -how drawn. 

General, registered and countersigned . in. the Gener·al 
Accounting Office and expressing on their face the -!Ai .show appro-

. · ' pnabon. 
appropriation to which they should be charged . 
. 230. The Postmaster General may, from time to time, Designation. of 

. • - · . officers to sign 
designate any officer m the Post Office Department and warrants. 

1 . l ffi £ h T . d A . s u. s. c. 3s2. emp oyees m tie o ce o . t e h1r ssIStant Postmaster 
General to sign warrants, " collection " and " transfer " 
drafts in his stead, and such warrants and drafts when so 
signed shall be of the same validity as i£ signed by the 
Postmaster General. 

2. The Third Assistant Postmaster General, or whoever is act- -Third As~is't~ . 
. - l . t d 1 11 . 11 t d " f " d f . ant Postmaster . mg in ns s ea , s ia sign a warran s an trans er ra ts on General to sign. 

account of the postal service: Provided, That in the discretion of 
the Third Assistant Postmaster General such warrants and " trans- -chief clerk to. 
fer " drafts may be signed by the chief clerk to the Third Assistant ii~i~i~n;e~rdWt ' · 
Postmaster General, the Superintendent Division of Finance, or nance. 
any other officer or ·employee in the office of the Third Assistant -other officer or 
Postmaster General who may be designated by the Postmaster employeL, when. 
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warrantf!. 
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General to sign such warrants and drafts as acting superintendent 
Division of Finance. 

3. The official title shall appear on all warrants after the sig­
nature of the proper officer of the Post Office Department. 

Paymet~fits tto bef 231. All payments on account 0£ the postal service on cer 1 ca e o 

Geneti:aI A0c-m shall be made to persons to whom the same shall be cer-coun 1ng ce. 

i~~'n~~s0;} 87 • tified to be due by the General Accounting Office; but 
post-office inspec- advances o:f necessary sums to defray expenses may be 
tors. 
-other agents. made by the Postmaster General to post-office inspectors 
-how accounted 
for. employed to investigate mail depredations, examine post 

Stolen money 1>r 
property re­
ceived at de­
partment. 
39 u. s. 0. 790. 

Moneys recov­
ered. 

-transmittal to 
department. 

-restoration to 
owners. 

routes and offices, and on other like services, to be charged 
to them by the General Accounting Office, and to be 
accounted :for in the settlement o:f their accounts. (See 
sec. 216.) 

See sec. 235 us to payments by postmasters for expenses of their offices 
and as disbursing agents. 

232. Whenever the Postmaster General is satisfied that 
money or property stolen from the mail, or the proceeds 
thereof, has been received at the department, he may, 
upon satisfactory evidence as to the owner, deliver the 
same to him. 

233. All moneys received from mail robbers or other offenders 
against the postal laws, and moneys recovered by suit, or other­
wise, on account of moneys taken from the mail or losses therein, 
shall be forwarded at once to the Chief Inspector, who shall de­
posit the same daily with the Superintendent, Division of Finance, 
office of the Third Assistant Postmaster General. 

2. The Chief Inspector shall determine, upon satisfactory 
evidence, the proper persons or owners to whom the moneys 
shall be restored, and the Superintendent, Division of Finance, 
office of the Third Assistant Postmaster General, shall make 
payments in accordance with the schedule furnished and ap­
proved by the Chief Inspector, under the authorization of the 
Postmaster General. 

3. When any money,. either coin, currency, or negotiable paper, 
is received at the Post Office Department, a list shall be prepared 
by the bureau or office to which it pertains on Fo1;m 3033 in tripli­
cate, the lists to be numbered consecutively through each fiscal 
year commencing with No. 1 on July 1 of each year, and trans­
mitted with the ·funds to the Superintendent of the Division of 
Finance. The form shall show the name of the bureau or office, 
date funds were received, case number, name of remitter, purpose 
and fund to be credited whenever possible, and amount, except 
those from the office of the Chief Inspector, which shall have at­
tached statements on Form 550 submitted by the inspectors in 
charge and shall show a summary of the classes of funds and the 
amount of each. The superintendent shall verify the amount re-
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ceived with the amount as shown on the schedule, sign the tripli­
cate as the receipt to the bureau or office, and retain the original 
and duplicate. At the close of each month the superintendent 
shall total the original schedules by bureaus or offices and enter 
the amount on Form 3034 prepared in triplicate. The amount of 
uncollectible checks, if any, shall be entered in the space provided 
for that purpose on the form. This form properly filled out shall 
be sent to each bureau or office from which funds are received 
whether any funds were received during the month or not. Each 
bureau or office shall have the amounts as stated on Form 3034 
verified with their records,. and if the amounts agree the duplicate 
shall be retained and the original and triplicate signed and re­
turned to the superintendent. 

§236 

234. Upon the certified quarterly statement by the ~::i:_;~~!r~:V 
General Accounting .Office of the payments by postmas- ~u~i>.8v?· 379

• 

ters on account of the Postal Service, the Postmaster 
General shall issue his warrant to the Treasurer to carry 
the amount to the credit of the postal revenues and to the tot~P~;0~~i~~ed 
debit of the proper appropriations upon the books . of tions. 

the G@eral Accounting Office. (See sec. 235.) 
235 (The Postmaster General) may designate postmas- Designation of • postmasters as 

ters at money-order post offices as disbursing officers for :!~~~rsing om-
the payment of the salaries of officers and employees of 89 u. s. c. 50• 

the Postal Service, and for such other payments as post-
masters are now authorized to make from postal revenues. 

2 Th 1 f t t d h tl Deduction of sal­• e sa ary o a pos mas er, an sue o ier expenses ariesandexpenses 

of the Postal Service authorized by law as may be in-from receipts of post offices. 

curred by him, and for which appropriations have been 39 u. s. c. 65• 

made, may be deducted out of the receipts of his office, 
under the direction of the Postmaster General. 

3. All postmasters at offices of the first second and third -postmasters at 
' ' first, second, and 

classes, and at money-order offices, shall act as disbursing post- third class and at 

h . all money-order 
masters for t e payment of the salaries of such officers and em- offices designated. 

ployees of the postal service and of such other amounts as may 
·be specifically authorized by the Post Office Department. 

NOTE.-The payments made by a postmaster for the regular expenses of Note. 
his office are made in his capacity as postmaster, but in making expendi­
tures of the character above referred to, which do not relate to the busi-
ness of his office, he acts as disbursin$' officer under the above authority. 
Postmasters are liable on their officml bonds for such disbursements. 
(See sec. 410.) 

See sec. 218, prohibiting extra compensation for disbursements ; sec. 
238 as to payment of salaries and travel allowances to officials and 
employees of the Railway Mail Service. 

236. Payments shall be made regularly in cash, but postmasters !'.!1:Ck'~nts by 

who maintain temporary deposits in national banks, State banks, 
or trust companies, as provided in section 120, may make payment ;;;~~~~n may be 

of the expenditures of their offices by means of checks drawn upon 
such banks, whenever it can be done without expense to the Post~~~~· how 

Office Department. 
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Fonn of check. 2. The regular forms of checks issued by the bank where. the 
deposit is maintained may be used. The signature of the post-
master shall always be followed by his official title. · 

3. Postmasters who have been authorized and speCially ·in­
structed by the Third Assistant Postmaster General, Division of 
Finance, shall pay salaries of employees by checks drawn on the 
Treasurer of the United States. 

Pay sheets of 237. At offices of the first and second classes the service and pay 
~i:'s~IineJss:ctond record of each employee shall be kept on the forms prescribed 
class offices. therefor by the department. At offices where the gross receipts 

--how made. 

-not to be 
dgned, when. 

-to be signed, 
when. 

Payments, when 
made. 

Substitutes, aux­
ilfary or tempo­
rary clerk, re­
ceipts from. 

Overpayments or 
underpayments 
corrected. 

are $600,000 or more per annum, the postmasters shall pay 'the 
salaries of assistant postmasters, supervisors, clerks, carriers, 
laborers, watchmen, messengers, and motor-vehicle employees and 
substitute employees by checks drawn on the Trea~urer of the 
United States, and the pay vouchers or pay roll shall not be 
signed by the employees, but in lieu thereof the pay check numbers 
shall be entered in the spaces provided therefor. At all other 
offices of the first and second classes the pay vouchers shall be 
signed by the employees, the names and signatures to correspond. 
The service and pay record sheets shall be so kept as to show 
all information called for thereon . and shall be completely made 
out before the pay voucher is signed by the employee or check 
issued. If a regular employee is absent, that fact shall be shown 
on the service and pay record . 

. 2. Payments shall be made in full semimonthly on the first ~nd 
sixteenth days of each month, except February, when the mid­
month payment shall be made on the fifteenth instead of the 
sixteenth,. but in no case shall regular payments, or emergency 
payments made in advance of these dates, be in excess of the 
amount of salary or compensation actually earned. 

3. When a substitute is employed in place of a regular employee 
absent for any cause, he shall be paid at the hourly rate fixed 
by law and the check number entered on the substitute pay 
voucher or pay roll in the space provided therefor or receipt taken 
thereon in accordance with the provisions of paragraph 1 of this 
section. 

4. Overpayments or underpayments, which. can be corrected 
within the quarter in which they occur, shall be made by .de­
creasing or increasing the amount of the next payment. Star . ( *) 
the incorrect entry and explain in footnote or on reverse side of 
the pay voucher as "*Overpaid 75¢, deducted from July 31st pay­
ment." Also star the correcting entry and explain as "*De­
ducted 75¢ to correct July 15th payment." When an overpayment 
is made which is not discovered until after all the payments · for 
the quarter have been made, the amount shall be colleGted 
at once, charged in the next postal account with a suitable ex­
planation, and the matter reported to the General Accounting 
Office, Post Office Department Division, which will include the 
item in the next statement of differences. In the case of an un­
de·rpayment discovered after the close of the quarter, an additional 
payment of the amount due shall . be made by check or in cash 
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and a separate pay voucher prepared to accompany the account 
in which credit is claimed, or in the case of semimonthly pay 
rolls, entry shall be made on the next pay roll with a suitable 
explanation. 

§238 

238. Payment of salaries and travel allowances to all officials Salaries of offi-
• cers and clerks 

and employees of the respective dtvisions of the Railway :Mail of the Railway 
Service shall be made by postmasters at division headquarters of Mail Service. 

that service by check drawn on the Treasurer of the United States -payments to be 

upon semimonthly certifications by division supelintendents, Rail- ~:~tee~~ Eh:~ir. 
way Mail Service. 

2. District chief clerks of the Railway Mail Service shall, on, District chief 

or just before the 15th and last day of the month, make semi- ~~~~~;~t~e~~i1e­
monthly report to their division superintendents certifying the ducted. 

amounts to be deducted from the salaries and travel allowances 
of regular clerks, and the amounts of salaries and travel allow-
ances due surplus, unassigned, and substitute clerks for service 
actually performed, computed in accordance with the depart- Division super­

ment's salary and travel allowance tables. Division . superin- ~t~?;~1:Y to 

tendents shall submit the semimonthly pay sheets, showing the sheets to pos~-
• masters sem1-

names of the employees and the amounts to be paid, to paying monthly. 

postmasters on the 1st and 16th day of the month, or on the fol-
lowing day when the 1st or 16th day falls on a Sunday or a' 
holiday. 

3. Overpayments and underpayments to clerks shall be adjusted Overpayments 

\>y aivision superintendents in subsequent semimonthly pay-sheet ~~~t~nt~e~ara­
certifications and checks. Overpayments shall not be adjusted in ~~~~~e~i'.s.super­
cash, except where the adjustments involve lapsed appropriations 
or in those cases where clerks have left the service and it is im-
possible to make adjustment in the manner stated above. In such 
cases the division superintendents shall call upon clerks for a 
refund, and if not given prompt attention the matter shall be 
reported to the general superintendent, Railway Mail Service, for 
reference to the Chief Inspector for collection of the amount over-
paid. In case of death of a clerk before payment is certified and Procedure in 
check issued, an ariplication for balance of salary due the estate case of death. 

of the deceased clerk shall be made on Form 1055 ancl forwarded to 
the general superintendent, Railway Mail Service, for reference 
to the General Accounting Office, and instructions awaited before 
certifying payment. The application shall be executed by the 
next of kin or legal representative, and if the estate is under 
administration, a certificate of the court shall be attached to 
Form 1055. When death of a clerk occurs after check is issued 
but before it is cashed the unpaid check shall accompany the 
application. (See sec. 242.) 

4. The names of all employees on the semimonthly pay sheets Use of address­

shall be entered by division superintendents with an addresso- ograph. 

graph machine, which shall be in the custody of the postmaster. 
5. Postmasters who are required to pay the salaries of Railway ~fethod of enter­

Mail Service or other postal employees by checks shall cause the ing amounts. 

amounts and other particulars of such checks to be filled therein 
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with pen and ink, or on typewriting machines, printing presses, 
or addressing machines, including signagraph machines. 

6. Postmasters shall enter on the semimonthly pay sheets the 
number of the check opposite the employee's name and shall re­
tain such sheets in their offices in lieu of check stubs. No other 
records of amounts paid shall be kept. 

7. Checks shall be mailed in window envelopes in accordance 
with the addresses furnished by the division superintendent and 
within 24 hours, exclusive of Sundays and holidays, after receipt 
of pay sheets from the division superintendent; Provided, how-
ever, That where division supelintendents make request therefor, 
postmasters may turn checks over to them for distribution to 
clerks. 

Sufficient balance 8. Postmasters shall keep on deposit with the Treasurer of the 
~~s7f. kept on de- United States funds sufficient to meet the checks drawn in pay­

ment of salaries and travel allowances. The deposits with the 
Treasurer shall be made through Federal Reserve banks or 
branches of Federal Reserve banks, accompanied wJth certificates 
of deppsit in triplicate on Treasury Form 6599. The bank will 
send the original certificate to the Treasurer of the United States 
to be placed to the credit of the depositing postmaster and return 
the duplicate to the depositor. 

Payments in .. 9. Payments to Railway Mail Service employees by post-
Alaska, Hawau, . 
and Puerto Rico. masters in Alaska, Puerto Rico, and Hawaii shall be made in cash. 
Procedure in case 10. On the resignation, transfer, suspension, or removal of a 
of resignation, 
transfer, suspen- railway postal clerk final settlement shall be deferred until all 
sion, or removal. mail keys, records, and other property of the department have 

been turned over to the chief clerk or division superintendent, and 
in the case of removal final payment shall not be certified until 
information has been received from the department that all 
claims of the Government against the clerk have been satisfied. 

~~~tr:!::.ks and 239. Whenever any original check is lost, stolen, or de-
31 u. 8· c. 528· stroyed disbursing officers and agents of the United 

States are authorized, within three ye~,rs from the date 
-duplicates may of such check, to issue a duplicate check, under such 
be issued. regulations in regard to its issue and pay.ment, and upon 

the execution of such bond, with sureties, to indemnify 
the United States, and proof 0£ loss 0£ original check, as 
the Secretary 0£ the Treasury shall prescribe: Provided, 

Post Office De- That whenever any original check or warrant of the Post 
partment checks ffi 
or warrants. 0 ce Department has been lost, stolen, or destroyed the 

Postmaster General may authorize the issuance 0£ a 
duplicate thereof, at any time within three years from 
the date of such original check or warrant, upon the exe­
cution by the owner thereof of such bond of indemnity as 
the Postmaster General may prescribe: Provided fur­
ther, That when such original check or warrant does not 
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exceed in amount the sum of $50 and the payee or owner ~1~~ce~.t~t~~­
is, at the date 0£ the application, an officer or employee in 
the service of the Post Office Department, whether by 
contract, designation, or appointment, the Postmaster 
General may, in lieu of an inde.mnity bond, authorize 
the issurance 0£ a duplicate check or warrant upon such 
an affidavit as he may prescribe, to be made before any 
postmaster by the payee or owner of an original check or 
warrant. 

2. Whenever the disbursing officer or agent by whom Check of de­
ceased disbursing 

was issued any check which has been lost, destroyed, or officer. · 

stolen is dead or no longer in the service of the United 
31 u. s. c. 119. 

States the proper accounting officer shall, under such reg-
ulations as the Secretary of the Treasury may prescribe, 
state an account in :favor of the owner of such original 
check for the amount thereof and charge such amount 
to the account of such officer or agent: Provided, That 
in case a check drawn by any officer or agent of the Post 
Office Department is lost, stolen, or destroyed a duplicate 
thereof may be issued under regulations prescribed by 
the Postmaster General, as set forth in section 528 of 
this title. 

3. Application for the issuance of a duplicate warrant or check Application for 

(see sec.' 241 relative to checks and drafts which do not come duplicate. 

within the purview of the provisions of law embodied in pars. 
1 and 2) on the ground that the original is lost, stolen,. or de-
stroyed, shall be addressed to the Third Assistant Postmaster 
General, Division of Finance, except in case of the loss of a 
check drawn against postal-savings funds, when the application 
shall be addressed to the Third Assistant Postmaster General, 
Division of Postal Savings, and in case of the loss of a check 
drawn against money-order funds, when the application shall 
be addressed to the Third Assistant Postmaster General, Division 
of Money Orders. Such application shall be signed by the payee, 
show the time, place, and all the circumstances attending the loss 
or destruction of the warrant or check, its number, date, and 
amount,. in whose favor it was issued, the bank, Treasurer of the 
United States, or other officer upon whom drawn, and if assigned, 
to whom and how, with any other material particulars within the 
knowledge of the applicant and be accompanied with a certificate 
from the officer or bank on whom the warrant or check was drawn 
showing that the original has not been paid and that payment of 
it will not thereafter be made to the owner or any other person 
whomsoever. 

4. When a check drawn by a postmaster on the Treasurer of Check drawn by 
• • postmaster on 

the Umted States IS lost, stolen, or destroyed and the post- Treasurer, etc. 
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master wishes to . stop payment thereof, .he shall forward · to the 
Treasurer a full description of the check and give a specific 
reason for the stoppage. If loss or nonreceipt of the check is 
alleged, the request shall be accompanied with the correspondence 
relating to the matter. If there is no correspondence, a short 
statement of the facts, bearing the signature and the address of 
the payee, shall be furnished if possible. . If the check was received 
by the payee and subsequently lost, he shall say whether he in­
dorsecl the check. The drawer shall state that his records show 
the check to be unpaid and shall give the period covered by the last 
statement of account received from the Treasurer. When the 
check so stopped is subsequently recovered, prompt notice shall 
be given to the Treasurer, as no payment will be made until the 
original stoppage is formally withdrawn. This action shall be 
taken before the duplicate check, bond of idemnity, or affidavit, 
accompanied with the acknowledgment of stoppage request by the 
Treasurer, are sent to the Third .Assistant Postmaster General, 
Division of Finance, for approval. 

5. In cases where the payee or owner is, at the date of the 
application, an officer or employee in the service of the Post 
Office Department and the check or warrant does not exceed 
in amount the sum of $50, the issuance of a duplicate warrant 
or check may be authorized immediately upon the submission of 
an affidavit giving the information referred to above, and the 
certificate of nonpayment. In all other cases the applicant shall 
be furnished with a blank bond of indemnity, with instructions 
for its execution. On the return of the bond properly executed 
the issuance of a duplicate warrant or check may be authorized. 

Duplicate war- 240. A duplicate warrant or check, when issued, shall have the 
~~~! ~~::1~ckt! same tenor, force, and effect as the original; except that in case 
assignee. of an assigned warrant or check the duplicate may, on production 

of due authority in writing from the payee for its issue, be made 
payable to the assignee. 

Duplicates of 241. The Third Assistant Postmaster General may authorize the 
;,'ha:cks~t!~d issuance of a duplicate of a lost check or draft drawn to effect 
~~~~\s 0'M_~i:r to official transfers of postal, money-order, or postal-savings funds 
trnnsfer11 of between officers of the Government, or in the case of postal-
fonds savings funds between such officers and the depositary banks of 

the Postal Savings System, upon the submission of an application, 
affidavit, and certificate of nonpayment of the character prescribed 

- indemnity 
bond may be 
required. 

in section 239, paragraph 3. .A bond of indemnity may, however, 
be required for the protection of the Government if the circum­
stances make such action advisable. 

:ea:::S~ii :~~ to · 242. When there is any balance due as salary or otherwise to a 
ployees or other deceased creditor, which is to be paid out of the revenue of a 
persons. post office, or through such office, the postmaster shouldl make 
- to be paid to payment of such amount to the executor or administrator after 
executors, etc. his appointment and qualification, taking duplicate vouchers there-

for. A certified copy under seal of the court of the appointment 
of the executor or administrator shall be forwarded to the Gen-
eral Accounting Office~ 
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2 When however the postmaster is satisfied that there is to -when may be 
• ~ · · ' t . paid to heirs, etc. 

be no adm1mstration of the es ate of the deceased, he may make 
payment, provided the amount is not more than $250, to the per-
son or persons who under laws of the domicile of the decedent 
would be entitled to receive the same if administration were had, 
using blanks furnished by the department, and shall certify to -certificate to 
the signature of the payees on the vouchers, to their relationship vouch,ers for. 
to the deceased, and to the fact that there is no administration. 
( See sec. 238.) 

3. When payment is made on account of a decedent the a~ -;-Pa~ roll to be 
ministrator or other payee should sign the pay roll, and the post- signe · 
master shall certify to the signature as above. 

4. Payments made by postmasters as disbursing officers shall d-'bhe~ mad~ as 
be authorized in the usual manner before being made to executors, c~~s ~~s~~ga~thor­
widows, or heirs. ized. 

243. The business of each quarter shall be kept separate from Authorized pay-
ments for quar­

tha t of every other quarter, and postmasters shall pay all author- ter to be made 

ized expenses incurred during the quarter at their respective :~~:~~~ndering 
offices, and forward proper vouchers for such expenditures to the 
Comptroller, Bureau of Accounts, with the postal accounts for 
that quarter. (See secs. 271, 417, and 418.) 

2. Vouchers shall not be held to be forwarded and credit there- ~;~~Ia~·s not to 
for claimed in an account for a subsequent quarter, but in cases 
where a properly executed voucher can not be obtained froin the 
payee to be forwarded with the quarterly postal account for the 
quarter in which the service was rendered or goods furnished, 
credit for the payment shall be claimed in . the account for the 
quarter with which the voucher is submitted. 

RECORDS AND ACCOUNTS AT POST OFFICES 

244. Every postmaster shall keep a record in such Records at post 
' offices. 

form as the Postmaster General shall direct of all post- 39 u. s. c. 41. 
' -of stamps. 

age stamps envelopes postal books blanks and prop- -of suppiies, etc. 
' ' ' ' -of receipts. 

erty received from his predecessor or from the depart- -of expendi-' ' tu res. 
ment or any of its agents; of all receipts in money for-to be preserved. 
postages and box rents, and of all other receipts on ac-
count of the postal service, and of any other transactions 
which may be required by the Postmaster General; and 
these records shall be preserved and delivered to his suc-
cessor, and shall be at all times subject to examination by 
any post-office inspector. 

2. Postmasters shall keep the accounts of their offices by Accounts to be by quarters. 
quarters. 

3. At money-order offices of the first and second classes sepa- Money order ae­
rate accounts shall be kept of the money-order business. (See cou::its to be 
sec. 1518.) separate. 

See sec. 492 as to accounts of key-deposit tunds. 
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Rmeceipts at post 245. All postages, box rents, and other receipts at post 
o ices. 
39 u. s. c. 7s3. offices shall be accounted for as part of the postal rev-
-postmasters 
uccountable for. enues; and each postmaster shall be charged with and 

held accountable for any part of the same, accruing at 
his office, which he has neglected to collect, the same as 
if he had collected it. 

Accounts of 246. All expenses of letter carriers, * * * or inci-
City Delivery 
Service.· dent thereto, shall be kept and reported m a separate 
39 u. s . . c. 163. 

Note. 

account. 
Noni.-The omitted portions of the law. refer to expenses of branch 

offices and receiving boxes. These items were to be kept separately and 
" shown in comparison with the proceeds from postage on local mail mat­
ter at each office," so that the Postmaster General might be guided in 
making expenditures by the income from the service. In view of the 
present practice of making an annual appropriation for each item of ex­
penditure, which is to be disbursed at the discretion of the Postmas ter 
General, there is no necessity of keeping the accounts in the manner re­
ferred to. The items referred to are to be included in the quarterly postal 
account. 

~:i1!~a:J::!ti~~ 247. Postmasters at offices of the .first, second, and third classes 
sions on calls shall collect commissions on calls through public telephones lo-
!~~~lfo1!i!1s~b~!~. cated in lobbies of post offices, branch post offices, and stations 

Note. 

and account for such commissions with the postal revenues in the 
quarterly postal account. 

NoTEJ.-Comfuissions on telephone calls from pay telephones installed in 
post offices are not postal revenues, but are covered into the genern.l 
funds of the Treasury as miscellaneous receipts. For co.nvenience in 
collecting, postmasters a.re required to account for these receipts and the 
General Accounting Office will transfer the funds so collected to the 
general fund of the Treasury. 

Records and ac- 248. Postmasters at offices of the first and second classes shall 
f~~;:.,tspo~~if~~~e keep in suitable books and forms, separate from the postal 
counts, of first account-
and second class 
offices. 
Record of furni­
ture, supplies, 
etc. 

Account of 
stumps received. 

- stamps sold. 

-box rents. 

(a.) A record in the form of an inventory of all desks, cases, 
fixtures, fui·niture, canceling, postmarking, or rating stamps, ink 
pads, canceling ink, books, maps, blanks, Official Postal Guides, 
and other property of the United States received from their pred­
ecessors or furnished by or on account of the Post Office 
Department. 

( b) A record of all postage stamps and other stamped paper, 
according to their respective kinds and denominations, received 
from a predecessor or the department, arid of all damaged 
stamped paper returned to the department. 

( c) A daily record of stamps and other stamped paper sold. 
The stock on hand shall be verified by count at least once each 
month. 

( d) A record of all the boxes in the post office, showing the 
total number of all boxes and drawers therein, the number rented, 
the period during which each was rented, with the name of the 
renter and the number of the box, the quarterly rate of rental, 
the amounts due for rent, and the amounts collected. (See 
sec. 488.) 
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(e) A record of all sales of waste paper, twine, or other Gov- -receipts from 
. d waste paper, etc. 

ernment property, giving quantity or amount, date~ price, an 
name of purchaser. (See sec. 101.) 

249. Postmasters at offices of the first and second classes shall Postal accounts 

maintain a complete and accurate current record of all postal !ffi.~esr~£0ft:st at 

funds received and disbursed, using for such purpose the books ~;:.~s=:~ond 
or forms furnished therefor by the department. 

See sec. 268 as to quarterly returns. 

250. Postmasters at district offices shall keep. , in books provided Recor
1
d and 

posta account 
for the purpose, a record and postal account, as follows: of district post 

(a) An inventory of all desks, cases, fixtures, furniture, can- officesd. . 
Recor of furm­

celing, postmarking, or rating stamps, ink pads, ink, books, maps, ture, supplies, 

blanks, ancl Official Postal Guides received from their predeces- etc. 

sors or furnished by the Post Office Department, according to the 
directions in the record book. 

( b) A quarterly recoTd of all postage stamps, books of stamps, Account of 
stamps, etc., re­

coils of stamps, special-delivery stamps, postage-due stamps, ceived. 

stamped envelopes, newspapet wrappers, postal cards, and inter-
national reply-coupons received from their predecessors or the 
central-accounting office, and of all damaged stamped paper re-
tui·ned to the central-accounting office, which shall be entered at 
the time of the receipt or return. 

(c) A daily record of stamps and other stamped paper sold, -stamps sold. 

and of "excess" revenue on stamped envelopes. (See sec. 138.) 
The preceding accpunts and the stock on hand shall be verified 
at the end. of the quarter. 

(it) At fourth-class offices a daily record, made up by actual -cancellations. 

count, of the cancellations of stamps on matter actually mailed 
at their offices for which credit is allowable. 

See secs. 426 and 427 as to allowable cancellations; sec. 708 as to can­
cellations at railway stations. 

( e) The amount collected for postage on newspaper and peri- ;~t~~·~:aper 

odical publications entered as second-class matter. (See sec. 
541.) 

( f) The amount collected in money as postage on matter mailed ~~:.o~~~e~·o~-er-
under permits without stamps affixed. mits. 

(g) A summary of all box rents, showing the rental rates -box rents. 

and number rented at each rate, respectively, and the total amount 
of the rents therefor, as indicated by the forms and instruc-
tions. This summary shall be made up from the list of boxes 
kept as required by section 488.) 

(7) Ad ·1 ·d h. . b f . Id l" . t• 1 -special <le-i ai y recor s owmg .num er o specia - e Ivery ar IC es livery matter. 
received, forwarded, and the number delivered at each rate. 

( i) A record of all moneys received from the sale of waste ;~~~~se~~.waste 
paper and twine, or other sources of postal revenues. 

( j) A record of all corrections reported by the General Ac- ~oe~·~lc~~~~u~r 
counting Office. ing Office. 

( k) A record of all expenditures made on account of allow- -expenditures. 

ances for the office, as a disbursing postmaster, for repairs of 
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mail bags and upon any other account, in the manner indicated 
by the forms and instructions. (See secs. 235, 469, and 1870;) 

See sec. 152 as to quarterly stamp account to Third Assistant Post­
master General ; sec. 262, as to quarterly report to the Postmaster Gen­
eral; sec. 268, as to quarterly postal accounts to Comptroller, Bureau .of 
Accounts, Post Office Department, and from district to central accounting 
offices. 

Change of office 251. The change of the classification of an office from the fourth 
from fourth to . . 
third class. to the third class shall take effect from the date designated by the 
-cancellations Postmaster General (see sec. 426) and until such time the daily 
~~·dbe~· ~:k~suefi!~t. record of cancellations shall be kept. 

False returns by 
postmasters. 
39 u. s. o. 45. 
-Postmaster 
General may fix 
compensation 
in case of. 

False returns of 
special-delivery 
business. 
39 u. s. c. 172. 

-Postmaster 
General may fix 
compensation 
when made. 

252. In any case where the Postmaster General shall 
be satisfied that a postmaster has made a false return of 
business, it shall be within his discretion to withhold 
commissions on such returns, and to allow any com-
pensation that under the circumstances he may deem 
reasonable. 

2. Whenever, upon evidence deemed satisfactory to 
him, the Postmaster General shall determine that 
any * * * false return (of the receipt or delivery of 
any article of mailable matter as being stamped with a 
special-delivery sta.mp, or of the number of articles spe­
cially delivered) has been made, he may, by order, fix 
absolutely the compensation of the postmast~r for . such 
special delivery during any quarter or quarters which 
he shall deem affected by such false return, and the Gen­
eneral Accounting Office shall adjust the postmaster's 
account accordingly. 

g~~~·~;oG~~e~~Y 3. All orders of the Postmaster General withholding commis­
Accounting sions and fixing the compensation of postmasters shall be certi­
g~~~~tions where tied to the General Accounting Office, which will make the proper 
~f~~eud~ts are charges in its accounts, and whenever an account has been closed 

it will be reopened by the General Accounting Office, and the 
balance due the Government after making the charge provided in 
the Postmaster General's order shall be collected in the usual 

Claims fo1· credit 
for pQstage-due 
stamps_ 

Central and di­
rect accounting 
post offices. 

manner. 

See secs. 426, 427, and · 1602, as to compensation of postmasters; sec. 
2319 for remainder of law, which provides a penalty for false returns. 

253. When a postage-due bill is not returned from the post office 
to which sent, or is returned without stamps, postmasters at 
central and direct accounting post offices may obtain credit for 
the value of the postage-due stamps by making special claim 
therefor. A duplicate postage-due bill shall be made out from the 
stub of the original, indorsed in the blank space at the end, "Du­
plicate; original not returned," or "Original returned without 
stamps," and attached to the regular dead-letter bill transmitted 
to the Division of Dead Letters and Dead Parcel Post or a branch 
thereof. (See secs. 773, 820, and 821.) 
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2. When postage-due stamps are attached to a )J-Ostage-due bill -on bills sent 

which is returned .to the post office from which received and the out. 

matter with which such bill was i·eceived can not be delivered, 
or when postage-(1ue ·stamps are inadvertently placed and can- -on bills re-

l d ,1 t' ·1 h' h t b d 1· d · 1 l • ceived and inad-ce e on uomes IC maI w IC can no e e i vere , specia c aim vertently placed 
for the amount of such stamps shall be made by central and on undelivered 

• matter. 
direct accounting postmasters on the dead-letter bill for " postage-
due stamps canceled on undelivered matter" at the time such 
matter is sent to the Division of Dead Letters and Dead Parcel 
Post or a branch thereof. (See secs. 768, 773, 820, and 821.) 

3. When domestic mail to which postage~due stamps have been -on matter for-

ffi d d 1 d · f d l f · t . l warded or re-a xe an cance e is orwar e( to a oreign coun ry, specrn turned to foreign 

claim shall be made for the amount of such stamps at the time country. 

the postage-due bill is forwarded to the Division of Dead Letters 
and Dead Parcel Post or a branch thereof, as provided in section 
773; and when postage-due stamps have been affixed and canceled 
on foreign mail which can not be delivered, special claim shall 
be made by central and direct accounting postmasters for the 
amount of such stamps at the time such matter is forwarded to 
the Division of Dead Letters and Dead Parcel Post or a branch 
thereof, as provided in sections 820 and 2223. 

4. The notice received from the Division of Dead Letters and Credit in account. 

Dead Parcel Post or a branch thereof of the amount allowed for 
postage-due stamps shall be kept on file in the post office. Credit 
for the amount of such stamps shall also be claimed by central 
and direct accounting postmasters in the quarterly stamp account 
under " Item F." 

5. Claims for credit for postage-due stamps affixed to undeliv- District offices. 

erable matter at district offices shall be transmitted with such 
matter to the central accounting postmaster, who shall make 
reimbursement in postage stamps. 

6. Central accounting postmasters shall obtain credit for stamps 
sent to reimburse district offices for postage-due stamps on dead­
letter bills, Form 1561. 

254. Postmasters shall render to the Third Assistant Postmaster Report of sec-

G I D . . . f Cl 'fi t' tl t th 1 f h ond-class post-enera , iv1s1on o aSSI ca ion, promp y a e c ose o - eac age collected. 

quarter, on blanks furnished for the purpose and in accordance - totbe
1
made quar er y. 

with the instructions thereon, a statement of postage collected 
at the pound rates from each publisher and news agent during 
the quarter, together with the weight of the free county matter. 
With such statement shall be sent the duplicates of the receipts 
(Form 3539) issued during the quarter. A new postmaster shall 
render separate statements of the amount collected by himself 
and that collected by his predecessor in the same quarter, giving 
tl1e exact date when the change of p<Ystmasters took effect. 

2. Postmasters at offices of the first, second, and third classes -forms used for. 

shall make quarterly reports of second-class postage collected, 
and free-in-county mailings, on Form 3551; postmasters at offices 
of the fourth class shall use Form 3551-a. 

See sec. 541 as to collection of second-class postage. 
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Establishment 
Bureau of Ac-

· POSTAL LAWS AND REGULATIONS 

CHAPTER 4 

SETTLEMENT OF ACCOUNTS : LEGAL PROCEEDINGS : 

COMPROMISES 

255. The administrative examination of the accounts 
counts. Post Of- and vouchers of the Postal Service imposed by law on fice Department. 
31 u. s. o. 45· June 30, 1921, upon the Auditor for the Post Office De-
Appointment of partment shall be performed by a bureau in the Post 
comptroller. Office Department to be known as the Bureau of Ac-

counts. The Bureau of Accounts shall be under the di­
rection 0£ a comptroller, who shall be appointed by the 
President, with the advice and consent of the Senate, and 
shall receive a salary of $5,000 a year. The comptroller 
shall perform the administrative duties performed by the 
Auditor for the Post Office Department and such other 
duties in relation thereto as the Postmaster General may 
direct. 

Note. NoTFJ.-Bee sec. 276, R. S., and act -0f .Tuly 31, 1894 (28 Stat. 205), 
relative to the former office of Auditor for the Post Office Department. 

~e::ti~l/office. 256. All powers and duties which on June 30, 1921, 
31 u. 8· 0~ 44· were conferred or imposed by law upon the Comptroller 

of the Treasury or the six Auditors of the Treasury De-
-duties of. partment, and the duties of the Division of Bookkeeping 

and Warrants of the office of the Secretary of the Treas­
ury relating to keeping the personal ledger accounts of 
disbursing and collecting officers, shall, so far as not in­
consistent with sections 1, 2, 11, 13 to 24, 41 to 47, 49 to 
55, 58, 471 and 581 of this title and provisions enacted 
subsequent to June 30, 1921, be vested in and imposed 
upon the General Accounting Office and be exercised 

-balances certi- without direction from any other officer. The balances fied by Comp-
t1~0~~~l~eneral to certified by the Comptroller General shall be final and 

Note. 

General Account­
ing Office. 31 
u. s. c. 73, 
and Supp. V. 

-duties of. 

conclusive upon the executive branch of the Government. 

NOTE.-The offices of the six auditors were abolished June 30, 1921. 

2. The General Accounting Office shall keep and pre­
serve all accounts arising in the Post Office Department 
or relative thereto and vouchers after settlement. The 
General Accounting Office shall close the account of the 
department quarterly and transmit to the Secretary of 
the Treasury quarterly statements of its receipts and 
expenditures. It shall report to the Postmaster Gen­
eral, when required to do so, the manner and form of 
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keeping and stating the accounts of the department and 
the official forms of papers to be used in connection with ~~1~ ~:~~1e%1:~ts. 
its receipts and expenditures. It shall report to the Post-
master General all delinquencies of postmasters in ren- - to report man-. . . . ner of keeping 
dering their accounts and returns or in paying over accounts, when. 
money-order fonds and other receipts at their offices. 
The Comptroller General shall reaister charae ancl -to report deun-
. b ' e> ' quent postmas-
COUntersign all warrants upon the Treasury :for receipts ters. 
or payments issued by the Postmaster General, when -to countersign wanants. 
warranted by law. 

3. The Bureau of Accounts in the Post Office Depart- Auditing of Post . . . Office Department 
ment shall receive and examme all accounts of salaries and postal 

. . f ffi f accounts. and mcidental expenses o the o ce o the Postmaster s1 u. s. c. 12, 

G 1 d f 1 b d ffi d h
. d" and Supp. V. 

enera , an o a 1 ureaus an o ces un er is irec-
tion, all postal and money-order accounts of postmasters, 
all accounts relating to the transportation of the mails, 
and to all other business within the jurisdiction of the 
Post Office Department. The General Accounting Of-
fice shall audit the accounts and certify the b

0

alances aris- Certification of 
. G f balances. 
mg thereon to the Postmaster eneral or accounts of 
the postal revenue and expenditures therefrom, and to 
the Division of Bookkeeping and Warrants for other ac­
counts, and send forthwith copies of the certificates in 
the latter cases to the Postmaster General. 

4. The General Accounting Office shall state and certify Quarterly report to Postmaster 
quarterly to the Postmaster General an account of the General of money . . . disbursed by 
money paid by postmasters out of the receipts of their postmasters. 

• • 31 u. s. c. 112. 
offices, and pursuant to appropriat10ns, on account of the 
expenses of the postal service, designating the heads 
under which such payments were made. 

See sec. 234 as to charging disbursements by postmasters to appro­
priations. 

5. The General Accounting Office shall superintend The Oeneral Ac-. counting Office 
the col1Bct10n of all debts due the Post Office Depart- to superintend collections. 
ment, and all penalties and forfeitures impos·ed for any 31 u. s. c. 109. 

violation of the postal laws, and take all such other 
measures as may be authorized by law to enforce the-to enforce pay­

payment of such debts and. the recovery of such penalties ment. 
arid forfeitures. Such office shall also superintend the 
collection of all penalties . and forfeitures arising under 
other statutes, where such penalties and forfeitures are 
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Permanent rec­
ord of unpaid 
money orders. 
39 u. s. c. 731. 

Expenditures 
Postal Savings 
System. 
31 u. s. c. 72. 

Note. 

Settlement of 
accounts. 
31 u. s. c. 71. 

-h:v or against 

POSTAL LAWS AND REGULATIONS 

the consequence of unlawful acts affecting the revenues 
or property of the Post Office Department. 

See secs . 104 and 299 as to deposit of fines in criminal cases as part of 
postal r evenue ; sec. 302 as to priority of debts due United States. 

257. It shall be the duty 0£ the General Accounting Of­
fice to maintain a complete and permanent · record of all 
unpaid money orders issued by postmasters in the United 
States, or such of its insular possessions as are amenable 
to the authority of the Postmaster General for payment 
within its own territory, such record to serve as a basis 
for adjudicating claims for payment by warrant of the 
amounts of said orders. 

2. All expenditures in the Postal Savings System shall 
be audited by the General Accounting Office. 

NOTID.-All laws relating to the proper accounting for postal re­
ceipts are made applicable to postal-savings funds. (See 39 U . S. C. 
762.) 

258. All claims and demands whatever by the Govern­
ment of the United States or against it, and all accounts 
whatever in which the Government of the United States 

United Sta t es. is concerned, either as debtor or creditor, shall be set-
tled and adjusted in the General Accounting Office. 

01rdt~rs antd breg- 259. All orders and regulations of the Postmaster Gen-
u a ions o e 
certified to G~n- eral which may originate a claim or in any· manner affect 
eral Accountmg ' 
~18~es. c. 

378
_ the accounts of the Postal Service, shall be certified to 

the General Accounting Office. 
Expe~dit~res 260. The Postmaster General shall certifv to the Secre-
contributmg to .; 
deficiency. tary of the Treasury and to the Comptroller General 
~~P~: ~- c. 793

• of the United States, respectively, as soon as practicable 
after the end of each fiscal year, the :following : 

(a) The estimated amount which would have been 
collected at regular rates of postage on matter mailed 
during the year by officers of the Government (other 
than those of the Post Office Department) under the 
penalty privilege, including registry fees; 

(b) The estimated amount which would have been 
collected at regular rates of postage on matter mailed 
during the year by (1) Me.mbers of Congress and (2) 
others under the £ranking privilege ; 

(c) The estimated amount which would have been 
collected during the year at regular rates o:f postage on 
publications going free in the county; 
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( d) The estimated amount which would have been 
collected at regular rates o:f postage on matter mailed 
free to the blind during the year; 

( e) The estimated difference between the postage 
revenue collected during the year on mailings o:f news­
papers and periodicals published by and in the interests 
o:f religious, educational, scientific, philanthropic, agri­
cultural, labor, and fraternal organizations, and that 
which would have been collected at zone rates o:f 
postage; 

(f) The estimated excess during the year of the cost 
of aircraft service over the postage revenues derived 
from air mail; and 

(g) The estimated amount paid during the year to 
vessels of American registry for carrying the ocean mail 
in excess of what would have been paid at pound rates i:f 
carried in vessels of foreign registry. 

And the amounts so certified shall be separately classi­
fied on the books of the Treasury Department and the 
General Accounting Office, respectively, in stating the 
expenditures made from the appropriation to supply 
the deficiency of postal revenues. 

2. The certificates required by this section to be furnished to 
the Secretary of the 'l'reasury and the Comptroller General of the 
United States shall be prepared by the Third Assistant Postmaster 
General, Division of Classification. 

§26J . 

261. The accounts of the postal service shall be kept in !"Janner oftkeep-
mg accoun s. 

such a manner as to exhibit separately the amount o:f 39 u. s. c. 7si. 
-wh:tt to ex-

revenue derived from the following sources respectively: hibit. 

First. Letter postage. 
Second. Book, newspaper, and pamphlet postage. 
Third. Registered letters. 
Four.th. Box rents and branch offices. 
Fifth. Postage stamps and envelopes. 
Sixth. Dead letters. 
Seventh. Fines and penalties. 
Eighth. Revenue from money-order business. 
Ninth. Miscellaneous. 
2. The General Accounting Office shall keep the ac- -to show ex-

• penditures under 
counts relatmg to the Post Office Department so as to e:ich appropria-

show the expenditures o:f the Post Office Department 11tu. s. c. m. 
under each item. of appropriation provided by law. 
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!~~:order ac- 3. The General Accounting Office shall keep the 
31 u. s. c. 111. accounts of the money-order business separately and in 
-to be kept sep- ' . 
arathelyt.t h such manner as to show the number and amount o:f money 
-w a o sow. " 

orders issued at each office, the number and amount paid, 
the amount of :fees received, and all the expenses of the 
money-order business. 

See sec. 1456 as to permanent appropriation for payment of "unpaid 
money orders more than one year old; " Title Eight, ch. 6, as to money­
order funds and accounts. 

~u:nr~ef~c:e- 262. Every postmaster shall render to the Postmaster 
~iuntss. c. 42_ General, under oath, * * * a quarterly account o:f 
-to be rendered. all moneys received or charged by him or at his office 

:for postage, rent o:f boxes or other receptacles :for mail 
matter, or by reason of keeping a branch office, or :for the 
delivery of mail matter in any manner whatever. 

Oath, how taken. 2. Postal accounts shall be sworn to before a notary public, 
justice of the peace, or other public officer authorized to adminis­
ter oaths. (See secs. 268 and 275.) 

District and ce:r:i- 3. In order to promote econom.y in the distribution o:f 
tral offices to dis- l' d . d' . d . h p 
tribute _supplies supp ies, an in au it1ng an accounting, t e Ost.master 
and audit ac- G l d • d' · d ffi · h 
counts. enera may es1gnate rntnct an central o ces in sue 
5 u. s. c. 

368
. districts through which supplies shall be distributed and 

accounts audited, but in no case shall the postmaster 
at the central station be given authority to abolish offices, 
to change officers or employees in offices included in such 
district. 

See sec. 267 as to vouchers for expenditures. 

Sworn state- 263. The Postmaster General may require a sworn 
ment to accom-
pany accounts, statement to accompany each quarterly account o:f a post-
;9h~. s. c. 43 master. * * * The :form of affidavit to be made by 
and 

45
• postmasters upon their returns shall be such as may be 

Note. 

Oaths in settle­
ment of ac­
counts. 
-who may ad­
minister. 
31 u. s. c. 118. 

Certified copies 
of returns. 
39 u. s. c. 54. 

prescribed by the Postmaster General. 
NoTm.-The first part of sec. 45, Title 39, U. S. Code, quoted in sec. 

252, authorizes the Postmn.ster General to fix the compensation of a post­
master where he believes false returns have been made; sec. 329, Title 
18, U. S. Code, given as sec. 2319, " Offenses," makes it an offense for 
any postmaster to make false returns. 

264. Any mayor o:f a city, justice of the peace, or judge 
of any court of record in the United States may admin­
ister oaths in relation to the examination and settle­
ment of the accounts o:f the Post Office Department and 
Postal Service. (See sec. 33.) 

265. In order to ascertain the amount of the postal re­
ceipts of each office, the Post.master General may require 
postmasters to :furnish the department with certified 
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copies of their quarterly returns to the Bureau of Ac­
counts in the P-0st Office Department at such times and 
£or such periods as he may deem necessary in each case. 

§268 

266. No postmaster shall, under any pretense whatever, f0°~~fa~~t~~:eot 
have receive or retain for himself in the aggregate than salar~ or 

' · ' ' ' compensation 
more than the amount of his salary and his commission !i~~sc!il~!'d. 
on the money-order business as provided by law. 39 u. s. c. 62. 

NOTID.-This law does · not prevent the payment of special-delivery Note. 
fees to postmasters. Postmasters at first and second class offices are 
D()t allowed commissions on money-order business. 

See sec. 1403 as to commissions on money-order business ; secs. 1075 
and 1100 as to special-delivery fees and as to payments at free-uelivery 
offices on account of special-delivery service ; sec. 469 as to allowances for 
separating mails at fourth-class offices; sec. 1772 as to payment for mail­
messenger service. 

267. Vouchers for all deductions made by a postmaster Vouche:s for 
. . expenditures. 

out of the receipts of his office, on account of the ex- 39 u. s. c. 66. 

penses of the postal service, shall be submitted for ex-
amination to the Bureau of Accounts in the Post Office 
Department, who shall transmit them for settlement to -to be sutmit-

1 G A . Offi h d d . ted to General t le eneral ccounting ce, and no sue e uct10n Accounting 

shall be valid unless found to be in conformity with Office. 

law. 

2. Vouchers for all payments to clerks, employees, or other -to be taken in 

persons, out of the allowances made by the Post Office Depart- ~~~~~~\~.for au 
ment, and for all other expenditures which postmasters may be 
directed to make, shall be taken on forms furnished by the de-
partment and forwarded with the quarterly postal account to the 
Comptroller, Bureau of Accounts,. Post Office Department, for 
examination and transmission to the General Accounting Office. 
All vouchers, except those covering payments for personal services 
to post-office clerks, carriers, and other employees, shall be taken 
in duplicate. 

3. Bills for articles purchased out of allowances shall be fully Bills, how made 

itemized and sllow the date of purchase and the quantity and out. 

price for each item. 
4. Postmasters shall obtain and attach to the vouchers for Affidavits to ac-

t f d . . . . company ad1'er-paymen o a vertismg accounts the affidavit of the pubbsher tising accounts. 

that the rates do not exceed the commercial rates charged to 
individuals, with the usual discounts. (See sec. 83.) 

5. The special-delivery messenger's receipt shall be taken for Special-cleli verv 

the amount of each semimonthly payment on the pay voucher ~~~~~~ge;~s be. 

and the receipt for the total quarterly payments in the space filed in - office. 

provided therefor on the service record, Form 1594. The quar-
terly receipts shall be retained in the files of the post office subject 
to inspection. 

See sec. 2331 as to penalty for taking and p1·esenting n r eceipt for a 
greater sum than actually paid. 

268. Postmasters at direct-accounting offices shall observe the Quarterly re­
following directions in rendering their quarterly postal accounts: turns. 
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-manner of 
making. 

-when to be 
made. 

-:-name of post­
master, etc., to 
be given. 

- signing of. 

POSTAL LAWS . AND REGULATIONS 

(a) The accounts shall be made out and forwarded immediately 
after the close of the quarter on the last day of March, June, 
September, and December upon the blanks furnished by the Post 
Office Department, a supply of which sufficient for one year shall 
be kept on hand. 

( b) The name of the postmaster, post office, and State, and 
number of the post office and period shall be written in the 
proper blank spaces in the account. 

(c) The account shall be signed by the postmaster himself, or, 
in case he is necessarily absent or sick, by his assistant. 

See secs. 417 and 418 as to signature to account. 

-oath to. ( d) The oath at the foot of the account shall be subscribed and 
sworn to by the postmaster, or by the assistant when the latter 
renders the account, before an officer authorized to administer 
oaths; no allowance can be made for fees paid for administering 
such oath. At offices located at a distance from any person 
authorized to take acknowledgments postmasters may render 
accounts under their official oaths. 

-to be :in dupli- (e) The account shall be made iu duplicate, one copy of which 
cate. shall be retained by the postmaster. 
-vouchers must (f) Vouchers for all expenditures, including employees' pay 
accompany_ rolls, shall accompany the account. 
-expenditures (g) Postmasters who act as disbursing officers shall include in 
~~e~'.!s~~~f~~d~f- their accounts all expenditures made in this capacity, and submit 

all vouchers therefor with the accounts. 
-how forwar<led (h) The account, with its accompanying papers, shall, unless 
and addressed. forwarded in a special envelope provided for that purpose, be 

iuclosed in one package, in which no letter, receipt, or other paper 
not relating thereto shall be inclosed, and addressed and for­
warded by ordinary mail (not registered) to the "Comptrolle1·1 

Bureau of Accounts, Post Office Department, Washington, D. C." 
The words "Quarterly postal account" shall be plainly written 
on the package. Postmasters shall be furnished, on application 
to the Fourth Assistant Postmaster General, Division of Equip. 
rnent and Supplies, with printed labels for pasting upon the 
package containing their quarterly postal accounts. 

To be forwarded 2. Postmasters at central-accounting offices shall forward to 
by central-ac- the Comptroller, Bureau of Accounts, Post Office Department, in 
counting offices 
to department. one package, not later than the 20th of the month after the 

To be forwar ded 
by disilict to 
central -account­
ing office. 

close of the quarter, the following accounts and vouchers : 
(a) Central-accounting postmaster's quarterly postal account 

and all supporting vouchers prepared in accordance with the 
foregoing regulations. 

( b) District postmasters' quarterly accounts and all support­
ing vouchers. 

(c) Quarterly summary, Form 1545c. 
3. Postmasters at district offices shall forward to the central­

accounting offices, immediately after the close of the quarters 
ended March 31, June 30, September 30,. and December 31 of each 
year, a quarterly account, with all supporting vouchers, prepared 
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in accordance with instructions contained in postmaster's account 
book~ At district offices the duplicate account (see par~ 1 (e)) 
shall be made upon the form printed in the postmaster's account 
book. 

§271 

269. Whenever any postmaster neo-lects to render his Neglect to ren-
. b der accounts. 
accounts for one month after the time, and in the form 39 u. s. c. 14. 

and manner prescribed by law and the regulations of the -penalty for. 

Postmaster General, he and his sureties shall forfeit and 
pay double the amount of the gross receipts at such office 
during any previous or subsequent equal period of time; 
and if, at the time of trial, no account has been rendered, 
they shall be liable to a penalty of such sum as the court 
and jury shall estimate to be equivalent thereto, to be 
recovered in an action on the bond. 

NoTE.-Accounts must be rendered immc:diately after t~e clo~ of each Note. 
quarter. (See sec. 268.) The al>ove sect10n does not give postmasters 
one month in which to render accounts, but prescribes a p~nalty in 
case the account is not rendered within that time~ (See sec. 256 as to 
recovery of penal ties.) 

270. Every postmaster shall render a postal account for each !:tJ1~!e~ be 
quarter, even though during certain quarters no business has been where no busi­

transacted (as in the case of offices at some summer and winter ness done. 

resorts (see sec. 406), and in such cases the postmaster shall 
state that fact on the regular postal-account blank. 

271. ·whenever a change of postmaster occurs at a third or A<:counts 0~ out-
gomg and m-

fourth class post office, the outgoing postmaster shall render an comingpostmas-

account and pay the employees of the office for the period served ~h~w rendered. 

by him, and the successor shall render an account and make pay- fo"J~fh<lci;s~ 
ment to the employees for the remainder of the quarter~ offices. 

2. Whenever a change of postmaster occurs at a first or second -first and scc-

ffi . h ll d · ond class offices, Class post o ce, the outgomg postmaster s a ren er an account outgoing post-

for the period served by him, but shall make no salary payments master. 

at time of transfer if it occurs between regular pay days. He 
shall submit disbursement summaries (Forms 1500, 1501, 1906 and 
other appropriate forms) showing the details of salary payments 
made on regular pay days prior to time of transfer, but shall not 
forward with his account the vouchers covering salary payments 
made by him during the quarter in which the change occurs. He 
shall note in red ink :figures at the top of each individual salary 
voucher the amount of salary he has actually paid to each em-
ployee during the quarter and which was included in the disburse-
ment summaries. 

3. The incoming postmaster at :first and second class offices shall -incoming post­

render an account for the period served by him and shall claim ~~d~ts~~~~J1~i~ss 
credit therein for all salary payments made by him to the close offices. 

of the quarter, including amounts earned during the term of his 
predecessor, but not paid until the regular pay day following the 
transfer. He shall also submit with his account the vouchers 
covering all salary payments during the quarter, and disbursement 
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§272 

-payment o, ex· 
penses. 

New account, 
when to com­
mence. 

Claim not trans­
ferable. 

POSTAL LAWS AND REGULATIONS 

summaries as indicated in paragraph 2, showing in detail all pay­
ments made by him. He shall note in red ink ~~res at the bot­
tom of each individual salary voucher the amount of salary he 
has actually paid to each employee during the quarter and which 
was included in the disbursement summaries. 

4. No payments should be made by a postmaster for any ex­
penses extending beyond the day on which he turns the post 
office over to his successor. 

5. The new postmaster shall not render his account for any 
time prior to the date of his commission. (See secs. 243, 417, and 
418.) 

6. No part of any unadjusted claim whatever shall be trans­
ferred to the accounts of the incoming postmaster. (See f:i~. 

1521.) 
See secs. 243, 272, 417, and 418. 

Accounts, when 272. Except when transfer is made on the last day of a quarter 
ren<lercd in two: or at the berrinninb,.,. of business on the first day of the succeeding parts. ~ 

·-certificate of 
transfer. 

Transfer forms. 

Balances 
transferred. 

quarter, the quarterly accounts of all post offices shall be rendered 
in two parts: (a) Where an acting postmaster designutcd by the 
Postmaster General is appointerl and commissioned postmaster ; 
( b) where a postmaster is reappointed and recommissioned post­
master; and ( c) where a new or renewal bond :is executed and 
accepted under section 68 or 69. 

2. The account for the last part of a quarter in which a 
transfer is made shall not include any period prior to the date of 
the incoming postmaster's commission, or date of acceptance of 
new or renewal bond by the Post Office Department. (See secs. 
243, 271, 417, and 418.) 

3. If, when an acting postmaster has been commissioned post-
master, a postmaster recommissioned, or a new bond accepted for 
a postmaster, he elects to defer assuming charge of the office 
under his new bond until the close of the quarter, he shall im­
mediately notify the central accounting postmaster of his inten­
tion and,,. on the last day of the quarter at the close of business, 
prepare his certificates of transfer and date them as of that date. 

4. In each class of cases mentioned in the foregoing, the certifi­
cates attached to the transfer forms shall be furnisJ1ed to the 
proper offices as noted on the margin of the certificates. 

5. The amount of postage-stamped paper on hand at the close 
of the first stamp account of post offices of the first and second 
classes shall be brought forward and charged in the second stamp 
account. Any balances due to the United States on the first 
accounts of any post office shall be either deposited or charged in 
the second accounts. Any balances due to postmasters on first 
account shall be credited in the second accounts. 

Separate account- 6. The payment and acceptance of the annual premium on cor· 
ing not required · . 
011 payment of porate surety bonds furmshed by postmasters (sec. 69) shall not 
premium on require a separate accounting nor change in any way the manner 
bond. • 

or trme of rendering accounts under section 270. 
Failure to re· 273. Whenever a postmaster, having mailed his accounts, is 
ceiv~ accounts. notified that they have not been received, he shall forthwith 
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make ont duplicate transcripts from the original accounts re- -duplicates to 
. be made upon 

tained in his possession and inclose with them the duplicate notice of. 

vouchers kept by him, of which he shall make true copies and 
retain the same in his office. 

274. ·when a balance is found to be due to a postmaster at the Balance due 

end of a quarter on an audited account, and a report thereof postmaster. 

is received froni the General Accounting Office, the amount of ~m,_~he~ deduct-

such balance may be withdrawn from the receipts. ' 
275. In accounts and claims relating to the postal revenues and When affidavits 

expenditures therefrom any affidavit required by the regulations may be waived. 

and not required by law may be waived when it is shown 
to the satisfaction of the Postmaster General and General Ac-
counting Office that the officer or claimant is located at a dis-
tance from any person authorized to take acknowledgments, or 
ti.1.at for good and sufficient reason it is impracticable to furnish 
the affidavit. The specific reason for the failure shall be written 
on the account at the place provided for the affidavit. 

276. Where the salary or compensation o:f any em- Computation of 
• • • salaries of post-

p loyee in the postal service is at an annual or monthly al employees. 

t l f 11 . h b :£ 11 d . . 39 u. s. o. 822. ra e, tie o owrng rules s all e o owe m computmg 
the amount due: A.n annual salary or compensation shall 
be divided into twelve equal installments, one of which 
shall be the pay :for each calendar month; and in mak-
ing payment for a fractional part of any calendar month 
there shall be paid such proportion o:f one o:f such install-
ments, or of the amount of the monthly salary or com-
pensation, as the number of days in the fractional part 
o:f that month bears to the actual number of days in that 
month. 

NOTE.-The above legislation contemplates a 365 or 3G6 day year. Note. 
Where salary or compensation of employees is based by law on a 306-day 
year (exclusive of Sundays and holidays) the number of working days 
in.stead of the actual number of days in the month is to be u>wd in com­
puting payment for a fractional part of a month.. (See sec. 464.) 

277. It shall be the duty of postmasters at ["OSt offices Money-order ac-
!t' counts. 

authorized to issue money orders to render to the Comp- 39 u. s. o. 735. 

troller, Bureau o:f Accounts, Post Office Department, 
quarterly, monthly, semimonthly, weekly, semiweekly, or 
daily accounts o:f all money orders issued and paid, of all 
:fees receiv:ed for issuing them, o:f all transfers and pay-
ments made :from money-order funds, and o:f all money 
received to be used :for the payment o:f money orders or 
on account of money-order business. 

2. Postmasters at first and second class offices ' (except daily -at flrRt antl sec-
• • ond class offices. 

and quarter-monthly offices, which receive specrn.l instructions) 
shall render the following mone.y-order accounts to the Comp-
troller, Bureau of Accounts, Post Office Department, Washing-
ton,. D. C. : . 
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-forwarding of 
accounts and 
vouchers. 

~branches and 
stations. 

Special instruc­
tions for render­
ing accounts. 

POSTAL LAWS. AND REGULATIONS 

(a) Postmaster's monthly money-order account (Form 6011). 
( b) Monthly list of money orders issued (Form 6013), accom­

panied with all spoiled forms. 
(c) Monthly list of .domestic money orders paid (Form 6014), 

accompanied with all paid and repaid domestic orders. 
( d) Semimonthly list of international and domestic-interna­

tional money orders paid (Form 6014), accompanfed with all paid 
and repaid international and domestic-international orders. 

3. The monthly money-order account (Form 6011), the monthly 
list of money orders issued (Form 6013), the monthly list of 
domestic money orders paid (Form 6014), with all accompanying 
vouchers, shall be forwarded in one package immediately after 
the close of each month's business. The semimonthly list of in­
ternational and domestic-international money orders paid (Form 
6014), and all accompanying vouchers, shall be forwarded in a 
separate envelope marked "International" immediately after the 
close of business on the 15th and last days of each month. 

4. The money-order transactions of all branch offices and sta­
tions, except branches on naval vessels, shall be taken up in the 
account of the main office. The totals for the main office and for 
each station shall be kept separate on the report sheets and com­
bined only when carried to the monthly recapitulation. Classi­
fied branch offices and classified stations, as well as contract 
branch offices and contract stations shall transmit to their re­
spective main offices daily, with report (Form 6019), the appli­
cations and stubs of all money orders issued at such branches. 
or stations, ancl the amount thereof (includicg fees), either 
in cash or in cashed money orders, as well as any money orders 
spoiled in issue. Form 6012 2 shall also be used by all offices 
having branches and stations. 

5. (a) Postmasters having money-order remittances in transit 
at the close of a quarter shall hold their last money-order ac­
counts of that quarter until the certificates coverb1g such re­
mittances are received,. in order that credit therefor may be 
claimed in the same quarter in which the certificates 'vere issued 
and dated. Accounts, however, shall not be thus delayed in cases 
where it is manifest that the certificates to be issued will bear 
dates of a subsequent quarter. 

( b) An account shall not be held for this purpose longer than 
three days, and under no circumstances shall credit be taken in 
such account for a certificate issued in · a subsequent quarter. 

(c) In claiming credit for a certificate of deposit received on 
account of a money-order remittance, the date to be entered in 
the cashbook shall be that on which the certificate is received, 
except at the close of a quarter, when credit for a certificate re­
ceived shall be claimed under date of the certificate itself. 

(d) Where a certificate of deposit is received after the account 
has gone forward at the close of a quarterly period, and such 
certificate bears date of the quarter just closed, credit therefor 
shall be taken in the ne:x:t money-order account rendered and an 
explanatory note · made thereon. 
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6. Postmasters shall not claim credit for money orders. issued Money orders fa-
• sued by express 

by express companies, banks, and commercial houses. companies. 

7. The cash balance, however small, remaining on hand at the Cash balanc~ 
from prccedmg 

close of the period covered by the preceding account shall be account to be 

brought forward and accounted for in the usual way from month brought forward. 

to month. 
8. Postmasters at district offices shall include in their quarterly District ?ffices. 

-rendering of 
account to the central-accounting postmaster the amount received accounts to 

f ·d . . 1 d f f d . d. a· t ccntrnl-account­or money or ers issuec an ees or money or ers issue an , a ing postmasters. 

fourth-class post offices, commissions claimed on money orders 
issued. Lists of money orders issued shall accompany the quar· 
terly accounts to the central-accounting postmaster,, and in 
making them up the following instructions shall be strictly 
observed: 

(a) Money-order forms are numbered consecutively, and each 
serial number shall be accounted for. When a form is spoiled the 
serial number shall be entered in the account in the same sequence 
as though issued, and across the amount . and fee columns write ;~~~.issued" 
in red ink "Not issued." The same notation shall be made on 
the face of both the coupon and order. The coupon shall be re-
tained and the spoiled order forwarded with th~ account to the 
central-accounting postmaster. 

( b) Special care shall be exercised to detach the coupons from Detaching cou­

the paid money oraers in such manner as not to remove the se~ial pons. 

numbers or amounts of the orders. 
278. Where no money-order business has been transacted at a ::~~~i:s.~'f "No 

district office authorized to issue and pay money orders, an issued 
list (Form 1846) shall be sent to the central-accounting office 
hearing the words " No business " written across the face of the 
blank. · 

279. An outgoing postmaster at a first or second class post office ~~!1~~~g post. 
shall transmit a final account covering all money-order business -final account. 

transacted since the date of his last rendered account up to and 
including the day of his retirement from the office. 

2. In his final account the outgoing postmaster shall take credit ~~~~t: in final ac­

for the amount of funds actually turned over to his successor in 
cash, after the following form: 

By cash turned over to my successor, John Doe, $ -form of receipt. 

See sec. 1520 as to change of postmasters. 

280 The Secretary of the Treasury and the Postmas- Des'frucHon of • - money-order 

ter General shall cause to be destroyed, in such manner as records. 
. . 39 u. s. c. '739. 

they may deem best, all money-order statements rendered 
by postmasters and all paid money orders accompanying 
the same, as well as all descriptive lists o:f internationaL 
money orders certified to or by· the exchange offices des-
ignated :for conducting money-order transactions with 
foreign countries, and all coupons of issued international 

l fil d · l G 1 A · Offi f -'-after three money orners e in t 1e enera ccountmg r ce, a ter years. 
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three years shall have elapsed :from the expiration o:f the 
period covered by such statemeRts and lists. 

~;:;f!";::t~~tiv!Y 281. Accounts for the performance of transportation and other 
officer. services shall be certified by the administrative officer having 

charge thereof. 
-how addressed. 2. All communications relative to the settlement of the ac­

counts of such services shall be addressed to the General Account­
ing Office. 

::Jab1:~e~e:;!i 282. Balances certified by the General Accounting O:f­
Accounting Of- fice upon the settlement of public accounts shall be 
k~ ' . ' 
31 u. s. c. 74, final and conclusive upon the Executive Branch of the 
Supp. V. 

Government, except that any person whose accounts may 
have been settled, the head of the Executive Department, 
or of the board, commission, or establishment not under 
the jurisdiction of an Executive Department, to which 
the account pertains, or the Comptroller General of the 
United States, ;may, within a year, obtain a revision o:f 

-;-subject to revi- the said account by the Comptroller General of the 
s1on by General 
AccountingOffice. United States, whose decision upon such revision shall 

Application of 
payments after 
new bond. 
39 u. s. c. 36. 
-how may be 
made. 

be final and conclusive upon the Executive Brnnch of 
the Government. Nothing in this chapter shall prevent 
the General Accounting Office from suspending items 
in an account in order to obtain further evidence or ex-
planations necessary to their settlement. 

283. Whenever any postmaster is required to execute a 
new bond, all payments made by him aftBr the execution 
of such new bond may, if the Postmaster General or the 
Comptroller General deem it just, be applied first to dis-
charge any balance which may be due from such post• 
master under his old bond. 

~i~t%~~~~~~.i~c- 2. When a deficiency shall be discovered in the · ac-
counts. counts of any postmaster, who after the adjustment of 
39 u. s. c. 37. 

his accounts fails to make good such deficiency, it shall 
be the duty of the General Accounting Office to notify 
the Postmaster General of such failure, and upon receiv-

;;t~0~~r:;!~~~;ed ing such notice the Postmaster General shall forth with 
~~ue;:~ies to be deposit a notice in the post office at Washington, District 
notified. of Columbia, addressed to the sureties, respectively, upon 

the bonds of said postmaster, at the office where he or 
they may reside, if known. But a :failure to give or mail 
such notice shall not discharge such surety or sureties 
upon such bond. 
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284. "Whenever any deficiency shall be discovered in Deficiencies fn 
~ accounts of any 

the accounts of any official of the United States, or of any ~1t-~es: o. 4• 

officer disbursing or chargeable · with public money, it 
shall be the duty of the accounting officers making such 
discovery to at once notify the head of the department 
having control over the affairs of said officer of the na-
ture and amount of said deficiency, and it shall be the 
immediate duty of said head of department to at once 
notify all obligors upon the bond or bonds of such official 
of the nature of such deficiency and the amount thereof. 
Said notification shall be deemed sufficient if mailed at 
the post office in the city of Washington, District of 
Columbia, addressed to said sureties, respectively, and 
directed to the respective post offices where said obligors 
may reside, if known; but a :failure to give or mail such 
notice shall not discharge the surety or sureties upon such 
bond. 

LEGAL PROCirnDINGS 

285. The district courts shall have original jurisdiction ~Jsgis~ o~Ws. 
as follows * * * Sixth. Of all cases arising under . 
the postal laws. 

2 .All •t · ' cl tl t 1 1 1 11 b Suits to be in • · SUI s arising un er le pos a aws s11a e name of united 

brought in the name of the United States. ~~aif.·s. c. m. 
3. All causes of action arising under the postal laws ~J:it:1 ac~~~:.rri­

may be sued, * * * before the justices of the peace, 30 u. 8
· 

0
· 

825
·­

magistrates, or other judicial courts o:f the several States 
and Territories having competent jurisdiction by the 
laws thereof, to the trial of claims and demands o:f as 
great value, * * *; and such justices, magistrates, 
or judiciary shall take cognizance thereof, and proceed 
to judgment and execution as in other cases. 

See .Mc. 2301 as to jurisdiction of courts in criminal cases under the 
postal laws. · 

286,. In all cases where money has been paid out of the :i"raudulent and ' improper pay-

funds 0£ the Post Office Department under the pretense ;n9et~ss. o. 789 _ 

that service has been performed therefor when in fact -f?r service not 
. ' ' ' penormed. 

such service has not been performed, or as additional al--
lowance for increased service actually rendered, when 
the additional allowance exceeds the sum which, accord­
ing to law, might rightfully have been allowed therefor, 
and in all other cases where money of the department ri;~~~Tc~f01~pr~ 
ha. s been paid to any person in consequence of fraudulent ~entations, mis-takes, etc. 
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representations or by the mistake, collusion, or miscon­
duct of any officer or other employee in the Postal Serv­

Ge~~;!~~~tb;.ing· ice, the Postmaster General shall cause suit to be brought 
suit to recover. to recover such wrong or :fraudulent payment or excess, 

with interest thereon. 

See sec. 25G RS to <luty of General Accounting Office to superintend col­
lection of debts due the Post Office Department. 

P:iperstobefur- 287 In case of delinquency of any postmacter con-nished Depart- • ., ' 
~ncnt. of Jus.tice tractor or other officer aaent or employee of the Post 
in suits agamst ' ' b ' 

~i1~~~~c~si16 . Office Department, in which suit is brought, the General 
Accounting Office shall forward to the Department of 
Justice certified copies of all papers in said office tending 
to sustain the claim. 

United States 288. In the prosecution of anv suit for money due the 
attorney to obey ~ 
instructions of Post Office Department the Umted States attorney con-
nevartment of • . . . 
Ju.stice in postal ductmg the same shall obey the directions which may be 
suits. . h" b D .e J . s u. s. c. ssi. given im y the epartment OJ. ustice. 
Rep'Orts of pro- 289. Each district attorney shall~ immediately after the 
cecdings in 
postal suits. end of every term in which any suit for moneys due on 
28 u. s. c. 489. 
-district attor- account of the Post Office Department has been pending 
neys to make. 

in his district, forward to the Department of Justice, a 
statement of any judgment or order made, or step taken 
in the same, during such term, a.ccompaniecl by a certifi­
cate of the clerk, showing the parties to and amount of 
every such judgment, with such other information as the 
Department of Justice may require. And the said at-

Execntion on torney shall direct speedy and effectual execution upon 
judgments to be 
speedy. said judgment, and the United States marshal to whom 

the sarn.e is directed shall make returns of the proceed­
ings thereon to the Depart.ment of Justice, at such times 
as it may direct. 

Copies of quar- 290. Copies of the quarterly returns of postmasters and 
terly returns of . 
postmasters and of any papers pertamino- to the accounts in the office of 
money-order • b . • 

transcripts to be the General Accountmg Office and transcripts :from the 
admitted as evi-
dence. money-order account books 0£ the Post Office Depart-
2s u. s. c. 671. h . G A . O ..., 
-to be certified ment, w en certified by the eneral ccountmg fiice 
by General Ac- • • 
counting Office. under the seal of that office, shall be admitted as evidence 

in the courts of the United States, in civil suits, and. crim­
inal prosecutions; and in any civil suit, in case of de­
linquency of any postmaster or contractor, a statement of 
the account, certified as aforesaid, shall be admitted in 
evidence, and the court shall be authorized thereupon to 
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give judgment and award execution, subject to the pro- iliJ~!~ent' 
visions of law as to proceedings in such civil suits. 

See U. S. Code, Title 28, sec. G61, as to admission us evidence of certified 
copies of any books, records, papers, Dr documents in any <>f the executive 
departments. 

291. In all suits :for the recovery of balances due from Certified copies 
of statement of 

Postmasters a copy duly certified under the seal o:f the demands as evi-
' ' d~~ General Accounting Office, of the statement of any post- 28 u. s. c. 670. 

master, special agent (post-office inspector), or other per-
son, employed by the Postmaster General or the General 
Accounting Office for that purpose, that he has mailed 
a letter to such delinquent postmaster at the post office 
where the indebtedness accrued, or at his last usual place 

" b d h ffi · · l 1 d f · l l What constitutes ot a o e; t at a su cient time ias e apse ·or sa1c etter demand. 

to have reached its destination in the ordinary course of 
the mail; and that payment of such balance has not been 
received within the time designated in his instructions, 
shall be received as sufficient evidence in the courts of the 
United States, or other courts, that a demand has been 
made upon the delinquent postmaster; but when the 

• No demand to be 
account of a late postmaster has been once adJUSted and made on late 

postmasters, 
settled, and a demand has been made for the balance when. 

appearing to be due, and afterward allowances are made 
or credits entered, it shall not be necessary to make a 
further demand :for the new balance found to be due. 

292. No claim for a credit shall be allowed upon the When claims to 
be allowed in 

trial of any suit for delinquency against a postmaster' suits. 

t t tl ffi t 1 :f th 
28 u. s. c. 775. 

con rac or, or o ier o cer, agen , or emp oyee o e 
Post Office Department, unless the sa.me has been pre-
sented to the General Accounting Office and by it dis-
allowed, in whole or in part, or unless it is proved to the 
satisfaction of the court that the de:fenclant is, at the 
time of trial, in possession of vouchers not before in his 
power to procure, and that he was prevented from ex-
hibiting to the General Accounting Office a claim :for 
such credit by some unavoidable accident. 

See U. S. Code, Title 28, sec. 774, as to credits on account of claims, 
etc., in suits against others tban postmasters. 

293. In all suits for balances due to the Post Office ~~~~~~st on bal­

Department, interest thereon shall be recovered, from the 28 u. s. c. 788. 

time of the default, at the rate of six per centum per -rate of. 

year. 
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Judgmen~ in 294. In suits arisino· under the I)OStal laws the court postal suits. 6 c 

~r¥~a~·r~ z:~-~- shall proceed to trial, and render judgment at the return 
turn term, ex- term· but whenever service of .. process is not made at 
cept. ' 
~~~~r~a~~~!~d- least twenty days before the return day of such term, the 
ant _has claim defendant is entitled to one continuance if on his state-
agamst Post Of- ' ' 
fice Department. ment, the court deems it expedient ; and if he makes af-

fidavit that he has a claim against the Post Office De­
partment, which has been submitted to and disallowed by 
the General Accounting Office, specifying such claim in 
his affidavit, and that he could not be prepared for trial 
at such term for want of evidence, the court, if satisfied 
thereof, may grant a continuance until the next term. 

Returns of mar- 295 E h l h . 
shaI to comp- • ~very mars a to w om any execution upon a 
troller General • d · · f d f l 
of proceedings JU gment Ill any smt or moneys ue on account o t 10 
on executions. p Offi D t l · b d. d 1 11 I 
28 u. s. c. 510. ost ce epar ment 1as een irecte , s ia1 ma rn re-

turns to the Comptroller General o:f the United States, 
at such times as he may direct, of the proceedings which 
have taken place upon the said process of execution. 

Warrant of at- I 1 f £ 
tachment in 296. n a 1 cases where debts are due rom de -aulting 
postal suits. d l" l ffi 
28 u. s. c. '137. or e inquent postmasters, contractors, or ot ier o cers, 

agents, or . employees of the Post Office Department, a 
warrant of attachment may issue against all real and 
personal property and legal and equitable rights belong­
ing to such officer, a.gent, or employee, and his sureties, 
or either of them, in the :following cases: 

~~ri ~=~i~~s are First. vVhen such officer, agent, or employee, and his 
nonresidents. sureties, or either of them, is a nonresident of the dis-

trict where such officer, agent, or employee was appointed, 
or has departed from such district for the ·purpose of 
permanently residing out of the same, or of defrauding 
the United States, or o:f avoiding the service of civil 
process. 

-where property S 1 Wl l ffi t 1 y d l · is to be removed. econc. 1en sue 1 o cer, agen , or emp o:yee, an ns 
sureties, or either of them, has conveyed away or is about 
to convey away his property, or any part thereof, or has 
removed or is about to remove the same or any part 
thereof from the district wherein it is situate, with intent 
to defraud the United States. 

~:t:~~ ;.~~perty 2. And when any such property has been removed, 
~~~~1~· how exe- certified copies of° the · warrant may be sent to the marshal 
28 u. s. c. 737

• of the district into which the same . has been removed, 
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under which certified copies he may seize said property 
and convey it to some convenient point within the juris­
diction of the court from which the warrant originally 
issued. And alias warrants may be issued in such cases 
upon due application, and the validity of the warra11t 
first issued shall continue until the return day thereof. 

§298 

3. Application for such warrant of attachment may !~i.J~~tiitfir 
be made by any district or assistant district attorney" or ~~ct~s~tc. 738. 

any other person authorized by the Postmaster General, b;t~~~~o abe_a 

be:fore the J
0

Udrre, or, in his absence, before the clerk of m a dffie.d •t. '--' -a. av1 rn sup-
any court of the United States having original jurisdic- port of. 

tion of the cause of action. And such application shall 
be made upon an affidavit of the applicant, or of some 
other credible person, stating the existence of either o:f 
the grounds of attachment enumerated in section 737 of 
this title, and upon production of legal evidence of the 
debt. 

See 28 U. S. C. 738 to 746 as to proceedings under warrants of attach­
ment. 

297. When proceedings at law for money due the PostPra;ceedings in 
equity for money 

Office Department are fruitless the Department of J us- due Post Office 
' Department. 

tice may direct the institution of a suit in chancery, ins u. s. c. 332. 

any United States district court to set aside fraudulent 
conveyances or trusts, or attach debts due the defendant, 
or obtain any other proper exercise of the powers of 
equity to have satisfaction of any judgment against such 
defendant. 

298. If on the settlement o:f the account o:f any post- U~itations in 
master it shall appear that he is indebted to the United ~t;: postmasters' 
C d • 1 f 1 ll b . . d . l . bonds, three otates, an suit t iere or s ia not e institute wit 1in years. 

h f h 1 f l l 
. 30 u. s. c. 40. 

t ree years a ter t e c ose o sue 1 account, t ie sureties 
on his bond shall not be liable for such indebtedness. 

2. If, upon the statement of the account of any official -on bonds of f)f-
• . . . . ficials of Uni ted 

of the Umted States, or of any officer d1sbursmg or states, etc., five 

chargeable with public money, by the accounting officers, ~ctf.8s. c. 5. 

it shall thereby appear that Re is indebted to the United 
States, and suit therefor shall not be instituted within 
five years after such statement of said account, the sure-
ties on his bond shall not be liable for such indebtedness. 

Norrro.-Under 39 U. S. C. 40, the 3-yenr limitation runs from the time Note 
the postmaster 's account is " clo8ed" by a.udit and settlement, the word • 
"settlement" in connection with public transactions and accounts being 
used to describe administrative determination of the amount due. (U. S. 
v. Cash et al. 2D3 Fed. 584.) 
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!~~:l'ti.~~ ~!d 299. All penalties and forfeitures imposed !or any vio­
~~r~.i~~r~~·791. lation of law affecting the Post Office Department for its 
-:-by action, how revenue or property shall be recoverable one-hal:f to the disposed of. ' ~ 

Fines, how dis- use of the person informing and prosecrtino- for the posed of. · t b 

Note. 
Statutes which 
prescribe penal· 
ties, etc., where 
amount is to be 
divided with in­
former. 

same, and the other hal:f to be paid into the Treasury for 
the use of the Post Office Department unless a different 
disposal is expressly prescribed. All fines collected for 
violations of such laws shall be paid into the Treasury 
for the use of the Post Office Department. 

NoTE.-Penalties and forfeitures are imposed for violations of certnin 
postal laws which a.re not made crimes or misdemeanors. These penalties 
and forfeitures are recoverable in a civil action in the United States 
courts as provided in the statute. The entire amount of all fines for the 
violation of criminal statutes is to be paid into the Treasury for the 
use of the Postal Service as provided in occ. 104. 

For the statutes which provide penalties or forfeitures for their viola­
tions see-

Sec. 65. Postal employees interested in contract or acting as agent 
for contractor. 

Sec. 269. Neglect of postmnsters to render accounts. 
Sec. 401. Setting up or professing to keep an office bearing the sign, 

name, or title of post office, without authority from the Postmaster 
General. 

Sec. 1710. Establishing private express for the conveyance of letters or 
packets, or aiding or assisting therein. 

Sec. 1713 . . Carrying persons on stagecoach, railway C[lr, steamboat. 
vehicle, or vessel who are employed as private express for conYeyance of 
letters and packets. 

Sec. 1714. Sending letters by private express, or delivering them for 
transmission thereby. 

Sec. 1715. Stagecoach, railroad cnr, steamboat, etc., carrying- letters 
or parcels otherwise than in the mail; penalty on owner and driver, con­
ductor, etc. 

Secs. 1 719 and 2256. Failure by master of vessel to deliver all letters 
at the nearest post office on arrival within any post or collection district 
of the United States. 

Secs. 1720 and 2258. Carrying letters or packets on board a mail vessel 
otherwise than in the mail. 

Sec. 1725. Forfeiture of package seized on mail vessel with concealed 
letter. 

Sec. 1832. Fnilure by master of steamboat passing between ports of 
the United States to deliver to postmaster letters and packets brought 
by him. 

Sec. 2358. Delaying passage of mail at a ferry by ferryman's neglect 
or refusal to transport it. 

Sec. 2362. Postmaster acting as agent for. a lottery. 
See Title XIII, as to offenses against the Postal Service, etc. 

If.-iahilitr of ti~- 300. I:f any informer or plaintiff on a penal statute, to ormer 1n ac ion 

~r~:nc~~~:a;~te. whom the penalty or any part thereof, if recovered, is 
fatilure of sut it, directed to accrue, discontinues his suit or prosecution, e c., excep . 
28 u. s. c. 823. or is nonsuited therein, or if upon trial judgment is 

rendered in favor of the defendant, the court shall 
a ward to the defendant his costs, unless such informer 
or plaintiff is an officer of the United StatBs specially 
authorized to commence such prosecution, and the court, 
at the trial in open court, certifies upon the record that 
there was reasona.ble cause for commencing the same, fr1 
which case no costs shall bD adjudged to the defendant. 

;-;~~~e;:i~ri~£ 2. H any informer on a penal statute, to whom the 
~~ib.es~a.t·824 • penalty or any part thereof, if recovered, is directed to 

accrue, discontinues his suit or prosecution, or is non-
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suited therein, or if upon trial judgment is rendered in 
favor of the defendant, such informer shall be alone li­
able to the clerk, marshal, and attorney for the fees of 
such prosecution, unless he is an officer of the United 
States whose duty it is to commence such prosecution, 
a.nd the court certifies that there was reasonable cause for 
commencing the same; in which case the United States 
shall be responsible for such fees. 

§303 

301. Whenever money is voluntarily turned over to a po,.,t- Money volnn"' 

master by a person who has rendered himself liable to a penalty ~i~~!;ti~!i:l°r 
or forfeiture for a violation of any of the postal laws, for which penal laws. 

no suit has been brought, such amount shall be immediately -how disposed 

deposited on account of "fines, penalties, and forfeitures" with of. 

the regular depositary post c.ffice. (See secs. 109 and 117.) 
2. The amount which might be imposed as a :fine for a viola~ Amo'!nt ~f fine 

t . f · · I t 'f . for v10lat10n of ion o a cnmma statu e, l tendered by a person who is charged criminal laws to 
•th · I t' f h · t t t h 11 t b t d F' be collected only w1 a v10 a ion o sue a s a u e, s a no e accep e . i ines through courts. 

for such offenses can only be imposed and collected through the 
courts. 

302. Whenever any person indebted to the United ~riority estab~ 
• • hshed. 

States IS msolvent, or whenever the estate of any de- 31 u. s. c. 191. 

ceased debtor, in the hands of the executors or adminis-
trators, is insufficient to pay all the debts due from the 
deceased, the debts due to the United States shall be 
first satisfied; and the priority established shall extend 
as well to cases in which a debtor, not having sufficient 
property to pay all his debts, makes a voluntary assign-
ment thereof~ or in which the estate and effects of an 
absconding, concealed, or absent debtor are attached by 
process of law, as to cases in which an act of bankruptcy 
is committed~ 

NOTE.-After payment Qf all expenses, taxes, and claims for labor and Note. 
services rendei·ed, the United States, as between the Government and 
other claimants, is entitled to priority under 31 U. S. C. 191, in the 
distribution Qf any balance of assets. (Opinion Qf the Solicitor ()f the 
'l'reasury, September 28, 1914.) 

'.l'he act of May 27, 1926, 11 U. S. Code 104, amending the national 
bankruptcy law, in prescribinP.' the order of priority specifies debts owing 
to any person entitled by law to priority and defines the term " person " 
as including the United States. 

30·3. Every. executor administrator or assiITTJ.ee or Liability of ex .. 
' ' b ' ecutors, etc. 

other person, who pays any debt due by the person or s1 n. s. o. rnz, 
estate from whom or for which he acts, before he satis-
fies and pays the debts due to the United States from 
such person or estate, shall b~come answerable in his 
own person and estate for the debts so due to the United 
Stutes, or for so much thereof as may remain due and 
unpaid. 
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Pdority cf sure­
ties. 
Ul U. S. C. 193. 

POSTAL LAWS AND REGULATIONS 

304. Whenever the principal in any bond given to the 
United States is insolvent, or whenever, such principal 
being deceased, his estate and effects which come to the 
hands 0£ his executor, administrator, or assignee are in­
sufficient £or the payment 0£ his debts, and, in either o:f 
such cases, any surety on the bond, or the executor, ad­
ministrator, or assignee 0£ such surety, pays to the 
United States the money due upon such bond, such surety, 
his executor, administrator, or assignee shall have the like 
priority £or the recovery and receipt 0£ the moneys out 
of the estate and effects of such insolvent or deceased 
principal as is secured to the United States; and may 
bring and maintain a suit upon the bond, in; law or 
equity, in his own name, for the recovery of all moneys 
paid thereon. 

COMPROl\HSES, ETC. 

Compromise of 305. ·whenever a judgment is obtained for a debt or 
judgments. 
s1 u. s. c. us. damages due the Post Office Department, and it satis-

factorily appears that such judgment, or so much thereo:f 
as remains unpaid, can not be collected by due process 

9eneral Account- of law, the General Accounting Office may, with the 
mg Office may • - • 
make, with con-_ written consent of the Postmaster General, compromise 
sent of Postmas- h . d d • • f • 1 h h 
tcr General. sue JU gment, an accept in sat1s action · ess t an t e 

full amount thereof. 
~?:ror:,~i:::.r:i 306. (a) In all cases of fine, penalty, forfeiture, or 
fines •. pcnalti4:s• disability or alleged liability for any sum 0£ money by 
forfeitures, dis- ' 
aJ.>ilities. liahili- way of damages or otherwise under any provision o:f 
tie~, etc. ' 
5 u. s. c. 383. law in relation to the officers, employees, operations, or 

business of the postal service, the Postmaster General 
may prescribe such general rules and modes of proceed­
ing as shall appear to be expedient for the government 
0£ the Bureau of Accounts in the Post Office Department 
in ascertaining the :fact in each case in which the Comp­
troller, Bureau of Accounts, shall certify to him that 
the interests of the department probably require the 
exercise of his powers over fines, penalties, :forfeitures, 
and liabilities; and upon the :fact being ascertained, the 

-General Ac- General Accounting Office may, with the written con-
counting Office 
may make, with sent of the Postmaster General, mitigate or remit such 
consent of Post-
master General. fine, penalty, or forfeiture, remove such disability, or 

compromise, release, or discharge such claim :for such 
sum 0£ money and damages, and on such terms as the 
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Comptroller 0£ the Bureau 0£ Accounts in the Post Office 
Department shall deem just and expedient. 

§308 

( b) The provisions of section 383 0£ this title shall 1> u. s. c. ss4. 
extend in all cases pending on March 4, 1925, or which 
may thereafter arise to balances due to the United States 
through accountability :for public moneys under any pro~ 
vision of law in relation to the officers, employees, op.:. 
erations, or business of the Postal Service, excepting the 
class of cases cognizable under s_ection 49 of Title 39. 

2. A:ny proposition of compromise shall be submitted in writing Deposit to be 

and the amount thereof depo0 ited with the Treasurer of the made before. offer 
u . of compromise 

United States, or national bank designated as a United States t~Y~e~~ enter­

depositary, in special account No. 5 . of the Secretary of the 
Treasury, or with the Superintendent, Division of Finance. If 
the offer is rejected the deposit will be returned. 

CLAIMS AGAINST THE UNITED STATES 

307. All transfers and assignments made of any claim Transfers and 
. assignments of 

upon the Uruted States, or of any part or share thereof, ciaimsonUnited 
. , b d' . l d States null and or interest therem, whether a solute or con it10na , an void. 

h . d . h f d ll 31 U. S. G. 203. w atever may be the cons1 erat10n t ere or, an a pow-
ers of attorney, orders, or other authorities £or receiving 
payment of any such claim, or of any part or share 
thereof, except as provided in section 204 of this title, 
shall be absolutely null and void, unless they are freely 
made and executed in the presence of at least two attest-
ing witnesses, after the allowance of such a claim, the 
ascertainment of the amount due, and the issuing of a 
warrant £or the payment thereof.. Such tr.ansfers, as-
signments, and powers of attorney must recite the war-
rant for payment, and must be aclmow ledged by the per-
son making them before an officer having authority to 
take aclmow ledgments of deeds, and shall be certified by 
the officer; and it must appear by the certificate that the 
officer, at the time of the aclmow ledgment, read and folly 
explained the trans£ er, assignment, or warrant of at-
torney to the person acknowledging the same. The Exception. 

provisions of this section shall not apply to payments 
for rent of post-office quarters · made by postmasters to 
duly authorized agents of the lessors. 

308. When any final J .. UdITTllent recovered against the.. Cla~ms-, efc~? o " agamst Umtcd 
United States or other _ claim duly allowed by legal ~fab~'S. c. 227• 

authority shall be presented to the Secretary of the 

159 



§308 POSTAL LAWS AND REGULATIONS 

Treasury for payment, and · the plaintiff or claimant 
therein shall be indebted to the United States in any 
manner, whether as principal or surety, it shall be the 

- amount to be duty of the Secretary to withhold payment of an amount 
withheld where • • 
ciatm3:nt in~ebted of such Judgment or claim equal to the debt thus due to 
t0 Uinted States. h U . d S d •f h 1 • "ff 1 · t e mte tates ; an . i sue p amti or c a1mant 

assents to such set-off, and discharges his judgment or 
an amount thereof equal to said debt or claim, the Secre­
tary shall execute a discharge of the debt due from the 
plaintiff to the United States. 

-proceedings 2. But if such plaintiff, or claimant, denies his indebt-
where indebted-
ness denied. edness to the United States, or refuses to consent to the 

set-off, then the Secretary shall withhold payment of such 
further amount of such judgment, or claim, as in his 
opinion will be sufficient to cover all legal charges and 
costs in prosecuting the debt of the United States to final 
judgment. 

3. And if such debt is not already in suit, it shall be 
the duty of the Secretary to cause legal proceedings to 
be immediately commenced to enforce the same, and to 
cause the same to be prosecuted to final judgment with 
all reasonable dispatch. 

Balance, how 4. And if in such action judgment shall be rendered 
paid when claim- • • 
ant obtains judg- a<Yamst the United States, or the amount · recovered for 
rnent against b . 
United states. debt and costs shall be less than · the amount so withheld 

as before provided, the balance shall then be paid over 
to such plaintiff by such Secretary with six per cent 
interest thereon for the time it has been withheld from 
the plaintiff. 

Officers, etc., in 5. No money shall be paid to any person for his com,.. 
arrears. 
5 u. s. c. s2. pensation who is in arrears to the United States until he 
-no salary to. has accounted for and paid into the Treasury all sums 

for which he may be liable. In all cases where the pay 
or salary of any person is withheld in pursuance of this 
section, the General Accounting Office, if required to 
do so by the party, his agent or attorney, shall report 
forthwith to the Solicitor of the Treasury the balance 
due; and the solicitor shall, within sixty days thereafter, 

-suit upon bond order suit to be commenced against such delinquent and 
of. h' . is sureties. · 

6. From and after February 24, 1931, there shall be . 
;;;:;ithhoiding no withholding or confiscation of the earned pay, salary, 
~u~i>\r?" 4ea, or emolument of any civil employee of the United States 
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removed· £or cause : Provided, That if 11~t the time o:f such 
removal any such employee is indebted to the United 
States any salary, pay, or emolument accruing to such 
employee coming within the provisions of this section 
shall be applied in whole or in part to the satisfaction o:f 
any claim or indebtedness due to the United States. 

§311 

309. Any head of a department or bureau in which a Wi~nesses in 

claim against the United States is properly pending may ~iv~~: o. 94. 

apply to any judge or clerk o:f any court of the United -head of <lcriart-

s . . . . . m ent may a pply 
tates, m any State, District, or Territory, to issue a ~or ;ubf.=~.1 to 

subpoona for a witness being within the jurisdiction of ~i't~cf-st;~~~' or 
h . d l . b court. sue court, to appear at a time an p ace m the su -

pama stated, before any officer authorized to take dep 
ositions to be used in the courts of the U nit-0d States, 
there to give full and true answers to such written in­
terrogatories and cross-interrogatories as may be sub­
mitted with the application, or to be orally examined 
and cross-examined upon the subject of such claim. 

See !1 U. S. C. 95 as to fees to witnesses; 5 U. S. C. 96 as to penalty 
for witness refusing to attP-nd in response to subprena; 5 U. S. C. 48 as to 
attendance of counsel upon examination of witnesses; 5 U. S. C. 91 as to 
repor t to department upon ~uit..<; in Court of Claims ; and 18 U. S. C. 76, 
80, and 9-2, as to penalties for' p.resenting fal se c1a:irni;i, etc. 'I'hese provi­
sions apply to claims arising in connection with the departmental service.·. 

310. The Court of Claims shall have J0 Urisdiction to Co~rt .of.Claims. 
· Jnnsd1ction. 

hear and determine the following matters: 28 u. s. o. 250. 

First. All claims (except for pensions) founded upon 
the Constitution of the United States or any law of Con­
gress, upon any regulation of an executive department, 
upon any contract, express or implied, with the Govern· 
ment of the United States, or for damages, liquidated or 
unliquidated, in cases not sounding in tort, in respect 
of which claims the party would be entitled to redress 
against the United States either in a court of law, equity, 
or admiralty if the United States were suable, * * * 
Second. All set-offs, counterclaims, claims for damages, 
whether liquidated or unliquidated, or other demands 
whatsoever on the part 0£ the Government of the United 
States against any claimant against the Government in 
said court. 1

· 

311. When 'any claim or matter is pending in any 0£ Transmission by 
· head of depart-

th e executive departments which involves controvertedmentof.accounts 
and clauns to 

questions of fact or law the head of such departmentcourtofCiairns. 
' 28 u. s. o. 254. 

may transmit the same, with the vouchers, papers, docu-
ments, and proofs pertaining thereto, to the Court of 
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Claims and the same shall be there proceeded in under 
such rules as the court ]nay adopt. When the facts and 
conclusions 0£ law shall have been found, the court shall 
report its findings to the department by which it was 
transmitted for its guidance and action. If it shall have 
been transmitted with the consent 0£ the claimant, or if 
it shall appear to the satisfaction 0£ the court upon the 
facts established, that under existing laws or the provi­
sions of this chapter it has jurisdiction to render judg­
ment or decree thereon, it shall proceed to do so, in the 
fatter case giving to either party such further oppor­
tunity for hearing as in its judgment justice shall re­
quire, and shall report its :findings therein to the de­
partment by which the same was referred to said court. 
The Secretary of the Treasury may, upon the certificate ' 
of the Comptroller General of the United States, direct 
any claim or matter, of which, by reason of the subject 
matter or character, the said court might under existing 
laws, take jurisdiction on the voluntary action of the 
claimant to be transmitted, with all the vouchers, papers, 
documents, and proofs pertaining thereto, to the said 
court for trial and adjudication. 

Settletmenttof.ac- 312. Whenever any person shall r)resent his petition to 
coun s, e c., in 
Court of Claims. the Court of Claims allegino- that he is or has been in-
28 u. s. c. 287.. b 

debted to the United States as an officer or agent thereof, 
or by virtue of any contract therewith, or that he is the 
guarantor, or surety, or personal representative o:f any 
officer, or agent, or contractor so indebted, or that he, or 
the person for whom he is such surety, guarantor, or per­
sonal representative has held any office or agency under 
the United States, or entered into any contract therewith, 
under which it may be or has been claimed that an in­
debtedness to the United States has arisen and exists, and 
that he or the person he represents has applied to the 
proper department of , the Government requesting that 

-may be had the account of such office, agency, or indebtedness may 
after three years b d • d d 1 d d h t } h where can not be e a JUSte an sett e , an t a t 1ree years ave 
a:ga:.r~r::ntoper elapsed from the date of such application and said ac-

count still remains, unsettled and unadjusted, and that no 
suit upon the same has been brought by the United States, 
said court shall, clue notice first being given to the head 
of said department and to the Attorney General of the 
United States, proceed to hear the parties and to ascer-
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tain the amount, if any, due .the United States on said 
account. The Attorney General shall represent the 
United States at the hearing of said cause. The court 
may postpone the same from time to time whenever jus­
tice shall require. The judgment of said court or of the 

§313 

Supreme Court o:f the United States, upon review of the -t fibnaI fu<l
1
gm.ent 

o e cone us1ve. 
decision of the Court of Claims as provided in section 
288 of this title, as to the amount due, shall be binding 
and conclusive upon the parties. The payment of such 
amount so found due by the court shall discharge such 
obligation. An action shall accrue to the United States suit on judgment 

against such principai, or surety, or representative to ~~:~mount found 

recover the amount so found due, which may be brought 
at any time within three years after the final judgment 
of srtid court; and unless suit shall be brought within said 
time, such claim and the claim. on the original indebted-
ness shall be forever barred. The provisions of section 
274 of this title shall apply to cases under this section. 

313. The district courts shall have original jurisdiction District courts, 

as follows : ~:~~~~~t~i~hcon-
T · tl C · } l C t f Cl · f Court of Claims • . wentrn -1. oncurrent wit 1 t 1e our o aims, o 2s u. s. c. 41 

all claims not exceeding ten thousand dollars, founded <
2
o). 

upon the Constitution of the United States or any law 
of Congress, or upon any regulation of an executive de­
partment, or upon any contract, express or implied, with 
the Government o:f the United States, or for damages, 
liquidated or unliquiclat.e<l, in cases not sounding in tort, 
in respect . to which claims the party would be entitled to 
redress against the United States, either in a court of law, · II 
equity, or admiralty, if the United States were suable, ~ 
and of all set-offs, counterclaims, claims for damages, l 
whether liquidated or unliquiclated, or other demands / 
whatsoever on the part of 'the Government o:f the United 
Strttes against any claimant against the Government in 
said court. 
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TITLE THREE 

POST OFFICES 

CHAPTER 1 

EsTABLISHl\£ENT OF PosT 0Fl'ICES AND APPOINTMENT OF 

PosTl\fASTEns 

ESTABLISHMENT OF POST OFFICES 

~~90. °s~i~si. 401. The Postmaster General shall establish post offices 
~1~st~gs~~a~~~h. at all such places on post roads established by law as he 

may deem expedient, and he shall promptly certify such 
establishment to the General Accounting Office. 

~~~~l~~U~~uf~~- 2. Whoever, without authority from the Postmash~r 
~~~;{[y. · General, shall set up or profess to keep any office or place 
18 u. 8

· 
0

· 
302

• of business bearing the sign, name, or title of post office, 

Branch post 
offices. 
39 u. s. c. 158. 
upon establish­
lished. 

-limitations 
upon establish, 
mcnt. 
39 u. s. o. 160. 

shall be fined not more than five hundred dollars. 
See sec. 1 as to authority to establish post offices and post roads. 

402. The Postmaster General, when the public con­
venience requires it, may establish within any post-office 
delivery one or more branch offices (stations or substa­
tions) for the receipt and deli very of mail matter and 
th~ sale of stamps and envelopes; and he shall prescribe 
the rules and regulations for the government thereof. 
But no letter shall be sent for deli very to any branch 
office contrary to the request of the party to whom it is 
addressed. 

2. No station, substation, or branch post office shall be 
established beyond the corporate limits or boundaries of 
any city or town in which the principal office to which 
such station, substation, or branch office is attached is 
located, except in cases of villages, towns, or cities of 
fifteen hundred or more inhabitants not distant more 
than five miles, as near as may be, from the outer bound­
ary or limits of such city or town in which the prin­
cipal office is located, 
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3. The Postmaster General may enter into contracts tio~:tract sta­

for the conduct of contract stations for a term not ex- 39 u. s. c. 161. 

ceeding two years. 
4. The Postmaster General shall establish in the islands 39 u. s. c. 159. 

o:f Hawaii, in Puerto Rico, and the Virgin Islands, 
under appropriate regulations to be prescribed by him, 
such branch offices, nonaccounting offices, or stations of 
Honolulu, San Juan, and Charlotte Amalie, respectively, 
as in his judgment may be necessary to improve the 
service and as may be required for the convenience of 
the public. Such branches, nonaccounting offices, and 
stations shall be conducted under the name of the exist-
ing post offices affected so as to niaintain the identity 
of the -offices concerned. 

403. ·Postal stations for the receipt and dispatch of mails that Branches and 

are located outside of the corporate limits of the city or town in stations. 

which the principal office is located to which they are attached 
shall be known as branch post offices and designated by local de~~!<l~h offices 

names only, and the name of every such branch post office shall 
be separately entered in its alphabetical order in the list of post 
offices in the Official Postal Guide. 

2. Stations located within the corporate limits of the munici· -shall be listed 

pality in which the post office to wh~ch they are attached is situ- ~6s~:?e~~~~:' in 

ated, shall be designated by numbers, letters, or local names. -designation. 

Numbered ·stations may be located outside- the corporate limits. 
3. Stations and branch post offices shall be divided into the 

following classes : 
(a) " Classified," those in charge of classified employees and -"classified." 

occupying quarters provided by the Government . 
. ( b) "Contract," those usually located in drug stores or other-" contract." 

places of business and operated under contract by persons not in 
tlle classified service who are required to furnish. quarters and 
equipment, heat, light, and the necessary clerical assistance. 

4. All stations and branch post offices shall transact money- -window serv-
. b · . ice at. order and registry usmess and shall sell postage supplies except 

where the purpose of the establishment of the station or branch is ~xchange of 
• mails at. 

such as not to require these facilities, and when specially desig-
nated, shall transact postal-saving business. Stations and branch 
post offices are " independent " when designated as such for the -",~ndepend­
receipt and dispatch of registered mail direct, without passing ent. 

through the office to which they are attached. 
404. Names of post offices shall be changed only by order of the Change of name 

Postmaster General. of post office. 

405. The Postmaster General may discontinue any post Discontinuance 
of post offices. 

office where the safety and security of the Postal Service 39tou.bs. c. 2.-fi d 
- e certi e 

and revenues are endangered from any cause whatever, to Ge!1era
0
IffiAc-

countrng· ce. 
or where the efficiency of the service requires such dis-
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continuancB, and he shall promptly certify such discon­
tinuance to the General Accounting Office. 

fui~ict~~~t~~~ats 2. No post office established at any county seat shall 
r~l~~~~n~f con- be abolished or discontinued by reason of any consolida-
3g u. s. a. z~ tion 0£ post offices made by the Postmaster General, 

* * * This provision shall not apply to the city of 
Cambridge, Massachusetts, or to Towson, Maryland, or 
to Clayton, Saint Louis County, Missouri. 

406. Post offices at summer resorts and winter resorts shall be Summer and 
winter resort 
post offices continued as offices. although no mail is received o~ dispatched 

during certain seasons. 
-t? be continued 2. The postmaster at a summer-resort or winter-resort post 
dunng year. 
-property at, 
how cared for .. 

-postmaster to 
report time of 
closing. 

-and tlme of 
opening. 

office, when closing the office for the seasont shall return all un­
sold postage-stamp stock to his central-accounting postmaster, 
with a postal account in which he shall account for the differ­
ence between tho amount of postage-stamp stock returned and 
the amount of his fixed credit. Fixed credits for stamped paper 
other than postage-stamp stock shall be accounted for by the re­
turn of the stamps or the cash derived from their sale. Fifteen 
days before the proposed reopening of a summer-resort or win­
ter-resort post office the postmaster shall notify his central-ac­
counting postmaster. who shall furnish him with stamp stock on 
fixed credit. The post-office equipment at a summer-resort or 
winter-resort post office may be retained by the postmaster or 
turned over for safe-keeping to the nearest J.)Ost office. 

3. Thirty days prior to the close of each season the postmaster 
at a winter-resort or summer-resort post office shall notify both 
the First and Second Assistant Postmastc~rs General that the 
office is to be closed for the season at a certain date, so that neces­
sary changes may be made in the mail service, and also send 
the First Assistant Postmaster General his post-office address 
for the remainder of the year. 

4. Twenty days prior to the proposed reopening of a sum­
mer-resort or winter-resort post office, the postmaster shall notify 
the First and Second Assistant Postmasters General that arrange­
ments may be made for supplying the office with mail. 

APPOINTMENT AND QUALIFICATION OF POSTMASTERS 

App1>intment 407. Postmasters of the first, second, and third classes 
and removal of 
postmasters. shall be appointed and may be removed by the President 
39 u. s. 0. 31. b d . l h cl . d 
--Of first, second, y an wit 1 t e a vice an consent of the Senate, and 
and third classes. . 

shall hold their offices for :four years unless sooner re-
moved or suspended according to law; and postmasters 

-of fourth class. of the fourth class shall be appointed and may be re­
moved by the Postmaster General, by whom all appoint-
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ments and removals shall be notified to the General 
Accounting Office. 

See sec. 43 as to removals. 

§408 

2. All positions of postmaster of the fourth class, except in Appointments. 

Alaska, Guam, Hawaii, Puerto Rico, and Samoa, having been by ;;;~i~r1~;,n 
Executive order placed in the competitive classified service and 
made subject to the civil service law and rules, appointments to 
offices having an annual compensation of $500 or more shall be 
made in the same manner as provided by the civil service law 
and rules for other positions in the competitive classified service, 
except as otherwise provided. Appointments at offices having an 
annual compensation of less than $500 shall be made in the 
following manner : When a vacancy has occurred -0r is about to 
occur in any such office, a post-office inspector shall visit the ;-~~0~j~{u~~~­
locali ty and report upon the suitabilHy of applicants for the ap- dation. 

pointment in the order of their fitness, such report to be based 
solely upon the suitability of the applicant and his ability to pro-
vide proper facilities for transacting the business of the office . 

• ~. A postmaster of the fourth class having an annual compen- -tra_ns~ers not 

sation of less than $500 shall not be eligible to transfer to any permissible. 

other position in the competitive classified service. A postmas- -exception. 

ter of the fourth class having an annual compensation of $500 or 
more may, in accordance with law and the civil service rules, be 
transferred to a position of rural carrier at the same post office 
and he may be transferred to any other position in the competitive 
classifJ.ed service after having served three years as postmaster. 
When the annual compensation of an office is increased to $500 
or more, the incumbent of such office shall be given all the rights 
and privileges of persons appointed to offices with annual com-
pensation of :'p500 or more. 

· 4. No person shall be eligible to take the competitive civil -age limit. 

service examination for fourth-class postmaster where the an-
nual compensation of the office is $500 or more, if he has reached 
his 65th !Jirthdny on the date of the examination. Where the 
applicant is a veteran, widow of a veteran, or the \Vife of a dis-
abled veteran, the age limit for entrance to the examination is 
waived. 

5. Where tlle Civil Service Commission is unable to establish 
a register of eligibles and authorizes an appointment · on the re-
port of a post-office inspector, the same regulations shall apply --classified stat­

us govern appointments where the compensation is less than $500 us, when given. 

and there is no maximum age limitation. 
408 No 1)erson shall be appointed postmaster who is not a citi- Ineligible for_ • postmastcrsfop. 

zen of the United States, except that where the needs of the -alien .. 

service so require a person not a citizen may be appointed a -exceptwns. 

postmaster of the fourth class "in case there is no other eligible 
candidate. 

2. No person tinder 21 years of age shall be appointed post- -minor. 

master, 
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-contractor. 

POSTAL LAWS AND REGULATIONS 

3. No person concerned in a contract for carrying the mails, 
either as contractor, subcontractor, or surety, nor any member 
of his immediate family shall be appointed postmaster. 

See sec. 65 as to postmasters interested in mail contracts. 
-holding claim 4. No person engaged in the prosecution of claims against the 
~:~gst Govern- Government shall be appointed postmaster. 
~}~1~~a~ir~l car- !J. The husband or wife of a rural carrier shall not be appointed 
rier. postmaster, nor shall the husband or wife of a postmaster be 

Residence. 
39 u. s. o. 32. 

-State bounda­
ries. 

Bonds of post-
1uasters. 
39 u. s. 0. 34. 

Execution of 
bonds. 

avpointed rural carrier. 

409. Every postmaster shall reside within the delivery 
of the office to which he is appointed or within the town 
or city where the same is situated. 

2. The delivery district of a post office is not affected by State 
boundaries, and a postmaster may reside outside the State \vhere 
his office is located if he is within the delivery thereof. 

BONDS AND COMMISSIONS OF POSTMASTERS 

410. Every postmaster, before entering. upon the duties 
of his office, shall give bond, with good and approved 
security, and in such penalty as the Postmaster General 
shall deem sufficient, conditioned for the faithful dis­
charge of all duties and trusts imposed on him either 
by law or the rules and regulations 0£ the department. 
On the death, resignation, or removal 0£ a postmaster, 
his bond shall be delivered to the General Accounting 
Office. The bond 0£ any married woman who may be 
appointed postmaster shall be binding upon her and her 
sureties, and she shall be liable for misconduct in office 
as if she were sole. 

411. A bond and official oath shall be executed by every person 
appointed postmaster or acting postmaster on a blank furnished 
by the department. The bond shall be signed by the appointee 
as principal and one or more approved bonding companies or two 
or more individual sureties and the signatures of the principal 
and sureties attested by witnesses. An authorized officer shall 

-oath of justifi- administer the oath of justification to the individual sureties as 
cation. to their financial responsibility. 
-edxafim

1
.ination 2. After execution the ·oath and bond shall be transmitted to 

an rng~ 

Record of bond 
in post office. 

the First Assistant Postmaster General for examination, ap-
proval (if satisfactory), and filiug. 

See sec. 71 as to corporate surety on bonds; sec. 73 as to manner of 
filing. 

3. Every postmaster shall keep a record in bis office of the 
name of the surety on his bond and the amount of the penalty 
of the bond. This record shall be kept in the current post­
master's account book. 
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412. The commissions of all officers under the direc- ~i'li~e~!s~~~;.:r of 

tion and control of * ~:= * the Postmaster General direction of the 
' · Postmaster 

* * * shall be made out and recorded in the * * * General. 5 u. s. c. 11. 
(Post Office Department) under which they are to serve, 
and the department seal affixed thereto, any laws to the 
contrary notwithstanding. * * * 

413 • .A commission shall be issuec1 to every person appointed When c0mmis­

postmaster upon the filing and acceptance of his bond and oath ~~!~e~! !h!ti be 
of office. The duties of the office shall not be assumed by the ~i!:e!:~~~:~~­
person appointed until after he has received his commission or 
notice that t:t1e commission has been issued. 

2. After a new postmaster has been commissioned the old post- Former postmas­

master shall continue to be recog·nized as such, and his requisitions ~~ti1°s:C~!~~~e 
shall be honored until his successor has actually taken possession takes cimrge. 

of the office. 
3. The postmaster shall transfer the post office and all rec- Postmaster ~hall 

ords, supplies, and other Government property in his custody to ~~~:f~~l;:Jords. 
his successor upon presentation of his commission, or notice that 
the commission has been issued, or at such time thereafter as may 
suit the convenience of the new postmaster. (See secs. 129, 130, 
271, 279, and · 1521.) 

414. Postmasters shall furnish new bonds · whenever deemed New bon<ls by 

F . .A • p t t G l l postmasters, necessary by the irst ss1stant os mas er enera ; a so upon when required. 

the death, insolvency, or other disability of one or more of 
the personal sureties on the postmaster's bond, or whenever any 
postmaster under bond with personal sureties shall have remained 
in office for four years from the effective date of his last 
official bond. (See sec. 69.) Postmasters shall promptly report 
to the department the death, insolvency, or other disability of a 
personal surety, and failure to do so wlll be deemed sufficient 
cause for removal. 

ACTING POSTMASTERS 

415. ·whenever the office 0£ any postmaster becomes Vacancies in 
post office to he 

vacant, the Postmaster General or the President shall filled promptly. 

I l . l d 1 d h 30 u. s. c. 38, supp y sue 1 vacancy wit 1out e ay, an t e Postmaster supp. v. 
General shall promptly ncti:fy the General Accounting General Account-

tng Office to be ad-
Office of the change ; and every postmaster and his sure- vised of change. 

ties shall be responsible under their bond £or the safe- ~~~~ility of sure­

keeping of the public property of the post office, and the 
due performance of the duties thereof, until the expira· · 
t . f th · · · · t'l h b -to continue till 10n o . e c01nm1ss10n, or un 1 a successor as een vacancy is filled, 

duly appointed and qualified, and has taken possession etc. 

of the office; except that in cases where there is a delay 
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of sixty days in supplying a vacancy, the sureties may 
-may be termi- terminate their responsibility by giving notice, in writ­
natcd by notice. 

ing, to the Postmaster General, such termination to take 
effect ten days after sufficient time shall have elapsed to 
receive a reply from the Postmaster General; and the 
Postmaster General may, when the exigencies of the serv­
ice require, place such office in charge of a special agent 

Insp~ctor may be (.post-office inspector) until the vacancy can be regularly 
put m charge... 

.filled; and when such special agent shall have taken 
charge of such post office, the liability o-f the sureties 0£ 
the postmaster shall cease. (See sec. 69.) 

~;s~c!1u~=c~~cy. 416. Whenever the office of a postmaster becomes 
39 u. s. o. 39, vacant through death, resignation, or removal, the Post­
Supp. V. 

master General shall designate some person to act as 
postmaster until a regular appointment can be made by 
the President in case the office is in the first, second, or 
third class, and by the Postmaster General when the 
office is in the fourth class; and the Postmaster General 

fi1';,.n61~~e1~boeu:j= shall notify the General Accounting Office of the change. 
vi.;ea: <;>f change. The postmaster so appointed shall be responsible under L1:ib1hty of sure-

ties. his bond for the safekeeping of the public property per-
taining to the post office and the performance of the 

-to continue till duties of his office until a regular postmaster has been 
::2ncy is filled, duly appointed and qualified and has taken posession 

of the office. Whenever a vacancy occurs from any cause 
the appointment of the regular postmaster shall be made 
without unnecessary delay. 

Abandonment. re- 2. When a postmaster voluntarily abandons his office such 
gn.rded as res1g- ' 
nation. action may be regarded ns sufficient cause for removal. 
!~ting postmas- 417. ·when, upon the death, resignation, or removal of a post­

master, an acting postmaster is designated by the Postmaster 
.---signature. General, and takes charge of the post office, he shall sign all 

papers, returns, accounts, requisitions, money orders, etc., as 

-accounts. 
"acting postmaster." 

2. The accounts, up to and including the day of the death or 
retirement of the postmaster, shall, however, unless they have 
been rendered by the assistant postmaster, be signed by the act­
ing postmaster thus: "A. B., acting postmaster, ----, post­
master, deceased " (or removed, resigned, as the case may be) . 

--compen~a.tti.on 3. An acting postmaster shall not claim compensation as post-
and reqnrn1 ions. 

master nor shall his requisitions be honored until his bond is 
approved by the First Assistant Postmaster General. 
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PERFORMANCE OF DUTIES DURING ABSENCE OF POSTMASTER 

418. In case 0£ the sickness or unavoidable absence Performal!ce of 
duties durmg 

from his office 0£ the postmaster 0£ any money-order post absence of post-
master. 

office, he may, with the approval 0£ the Postmaster Gen-s9 u. s. c. '714. 

eral, authorize the chie£ clerk, or some other clerk em-
ployed therein, to act in his place, and to discharge all 
the duties required by law 0£ such postmaster; and the -atmoney-orc.Ier 

official bond given by the principal 0£ the office shall be offices. 

held to cover and apply to the acts 0£ the person ap-
pointed to act in his place in such cases; and such acting Liability of post­

officer shall, :for the time being, be subject to all the lia- master. 

bilities and penalties prescribed by law £or the official 
misconduct in like cases of the postmaster for whom he 
shall act. 

2. "When an assistant postmaster is in charge of the post office Assistant post­

during the temporary absence or sickness of the postmaster, he master. 

shall sign all papers, returns, accounts, requisitions, etc.: "A. B., --official signa­

postmaster, by C. D., assistant postmaster." When the postmaster ture. 

<lies or resigns, or is removed, the assistant postmaster, during 
such time as he conducts the business of the office, before the 
designation of an acting postmaster, shall sign all papers, etc. : 
"A. B., postmaster, deceased (resigned, suspended, etc., as the 
case may be), by C. D., assistant postmaster." 

3. "\-Yhere a clerk, other than the assistant postmaster, performs Clerk. 

the duties of the office during the temporary absence or sickness 
of the postmaster, under the provisions cf section 421 he shall 
sign all papers, returns, accounts, requisitions, etc.: "A. B~, post- -<>fficial signa­

ture. 
master, hy EL :D'., clerk." 

4. Postmasters may authorize their assistants to sign their Signing ?fyapers 
. not reqmrmg 

names to such reports, letters, and papers as are not specially postmaster's sig-

required to be signed by the postmaster himself. The signature nature. 

should be: "John Doe, postmaster, by Richard Roe, assistant 
postmaster." The name of the pcstmaster may be either written 
or stamped, but the signature of the assistant shall be in ink. 

419. The postmaster at every money-order post office having a Designation of 
clerk at money­

money-order credit with the Treasurer of the United States shall order offices tQ 

desio-nat~ the assistant postmaster chief clerk or some other pe~orm duties 
"' ' • - ' ' • during absence 

clerk therein, subject to the approval of the Postmaster General, of postmaster. 

to perform the duties of the office during his sickness or un-
avoidable absence. Such designation shall be made on Form 
6834 and forwarded to the Third Assistant Postmaster General, -how made. 

Division of Money Orders, by whom hlanks of that description 
are furnished. 

420. The assistant postmaster - shall in all cases manage the !.s;;:!:-~! !~s~: 
business of the post office dming the absence of the postmaster, age office unless 

unless at money-order offices some other clerk is designated for :k!:~~::der 
this purpose, as provided in section 418. At money-order offices ~I:f~is desig-

171 



§421 POSTAL LAWS AND REGULATIONS 

a designation as provided in succeeding sections shall be made, 
even though the assistant postmaster is the person designated. 

See secs. 446 and 449 as to assistant postmasters and their duties. 

CleJ.'1kdesignated 421. Whenever at any money-order office, a clerk, who is not 
to perform du- . 
ties of office. assistant postmaster, is authorized, with the approval of the 
<lu~in~a:~s~::er~1 Postmaster General, to take charge of the office during the sick­
postmaster-;. ness or absence of the postmaster, as provided in section 419, 

such clerk shall, whenever the postmaster is absent, assume the 
duties of the post office, and the assistant postmaster, and all 

-instmctfons to clerks and employees therein, shall observe his instructions the 
be obeyed. same as those of the postmaster. 
Authority to 422. A postmaster who is authorized to pay salaries or other 
sign checks~ expenses by means of checks drawn on the Treasurer of the 

United States, shall designate one or more of the employees of his 
~~Yi~a~0 be fur- office to sign checks in his name when authorized and such 

employees shall give bond covering such duties, on a special form 
which may be obtained from the First Assistant Postmaster Gen­
eral, Division of Post Office Service. After the bond is approved, 
the postmaster shall certify to the Third Assistant Postmaster 
General, Division of Finance, in triplicate on Form 3012, that the 
employee is authorized to sign checks, which certificate shall bear 

Siguatures. 

Classification of 
postmasters. 
39 u. s. o~ 53. 

-first class. 

a specimen of the employee's signature; such checks shall. be 
signed thus: "John Doe, Postmaster, bY----------------------·" 

(Name of authorized employee.) 
See sec. 236 as to payment by check. 

CHAPTER 2 

CLASSH'ICATION AND COMPENSATION OF POSTMASTERS 

423. Postmasters shall be divided into £our classes, as 
follows: 

The first class shall embrace all those whose annual 
salaries are $3,200 or more. 

-second class. The second class shall embrace all those whose annual 
salaries are less than $3,200, but not less than $2,400. 

-third class. The third class shall embrace all those whose annual 
salaries are less than $2,400, but not less than $1,100. 

-fourth class.. The fourth class shall embrace all postmasters whose 
annual compensation amounts to less than $1,100, ex-

s I 
. f t elusive of commissions on money orders issued. 

a aries o pos -
mastersatomces 424. (a) The respective compensation of postmasters 
of the first, sec- · · 
ond, and third of the first second and third classes shall be annual 
classes. ' ' 
3911t]~ ;x0~54, salaries, graded in even hundreds o:f dollars, and payable 
and. Supp. v. in semimonthly payments to be ascertained and fixed by 

the Postmaster General from their respective quarterly 
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returns to the General Accounting Office, or copies or 
duplicates thereof to the First Assistant Postmaster Gen­
eral, :for the calendar year immediately preceding the 
adjustment, based on gross postal receipts at the follow­
ing rates, namely: 

FIRST CLASS 

$40,000 but less than $50,000 _______________ $3, 200 
$50,000 but less than $60,000_______________ 3, 300 
$60,000 but less than $75,000_______________ 3, 400 
$75,000 but less than $90,000_______________ 3, 500 
$90,000 but less than $120,000_______________ 3, GOO 
$120,000 but less than $1GO,OOO ______ ~------ 3, 700 
$150,000 but less than $200,000_____________ 3, 800 
$200,000 but less than $250,000_____________ 3, 900 
$250,000 but less than $300,000_____________ 4, 000 
$300,000 but less than $400,000_____________ 4, 200 
$400,000 but less than $500,000_____________ 4, 500 
$500,000 but less than $600,000_____________ 5, 000 
$600,000 but less than $1,500,000____________ 6, 000 
$1,500,000 but less than $3,000,000__________ 7, 000 
$3,000,000 but less than $7,000,000__________ 8, 000 
$7,000,000 but less than $10,000,000___________ 9, 000 
$l0,000,000 but less than $20,000,000 ________ 10, 000 
$20,000,000 but less than $40,000,000 ________ 11, 000 
$40,000,000 and upward ____ -:--------- ------ 12, 000 

SECOND CL.A.SS 

$8,000 but less than $12,000 ________________ $2, 400 
$12,000 but less than $15,000 _______________ ~ 2, 500 
$15,000 but less than $18,000________________ 2, 600 
$18,000 but less than $22,000________________ 2, 700 
$22,000 but less than $27,000________________ 2, 800 
$27,000 but less than $33,000________________ 2, 900 
$33,000 but less than $40,000________________ 3, 000 

THIRD CLASS 

$1,GOO but less than $1,600 ________________ ~_ $1, 100 
$1,600 but less than $1,700__________________ 1, 200 
$1,700 but less than $1,900__________________ 1, 300 
$1,900 hut less than $2,100__________________ 1, 400 
$2,100 but less than $2,400__________________ 1, 500 
$2,400 but less than $2,700__________________ 1, 600 
$2,700 but less than $3,000 ______________ ~--- 1, 700 
$3,000 but less than $3,500__________________ 1, 800 
$3,500 but less than $4,200 _ _: ___ _:____________ 1, 900 
$4,200 but less than $5,000__________________ 2, 000 
$5,000 but less than $6,000__________________ 2, 100 
$6,000 but less than $7,000__________________ 2, 200 
$7;000 but less than $8,000_________________ 2, 300 
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How counted 
temporarily. 
1932, June 6; 
Public No, 154, 
sec. 1001. 

Posbnasfer at 
Washing ton, 
D. 0. 
39 u. s. o. 55. 

Note. 
Money-order 
commissions, 

POSTAL LAWS AND REGULATIONS 

When the gross postal receipts of a post office o:f the 
third class for each of two consecutive calendar years are 
less than $1,500, or when in any calendar year the gross 
postal receipts are less than $1,400, it shall be relegated 
to the fourth class. 

(b) Only 85 per centum of the gross postal receipts 
during the period the increased rate of postage * * * 
(July 6, 1932 to June 30, 1934) remains in force shall be 
counted for the purpose 0£ determining the class o:f the 
post office or the compensation or allowances of post­
masters or o:f postal employees of post offices of the first, 
second, and third classes~ 

( c) In fixing the salary of the postmaster in the post 
office at Washington, District of Columbia, the Post­
master General may, in his discretion, add not to exceed 
75" per centum to the gross receipts 0£ that office. 

NoTE.-Postmasters at first, second, and third class offices are not 
allowed commissions on the money-order business, but see section 140:.J 
as to such commissions allowed to poRtmasters at offi.ct-s of the . fourth 
class. Money-order fees are not included as a part of the gross recP.ipts • 
in adjusting salaries under this law. 'rl:ie. gross receipts on which 
the postmaster's salary is based are the legitimate normal receipts of the 
office, and any abnormal or illegal increase in the receipts, whether caused 
by the postmaster or persons interested, will be disallowed in the adjust­
ment of the sal:U"Y of the postmaster. (See secs. 138, 252, 528, and 579.) 

See secs. 1083, 1094, and 1100 as to compensation for special-delivery 
business at other than city-delivery offices. 

M~n,ner of deter- 2. In determining the gross receipts upon which the 
mrnmg gross re-
c cipts. salary of a postmaster shall be based, stamps, stamped 
39 ir. s. o. 56. envelopes, and postal cards sold in large or unusual quan-

Unrnmal sfamp 
salea. 
-duty of post­
master to inves­
tigate. 

-report of. 

tities to any person to be used in mailing matter at other 
post offices, or in mailing matter diverted from other 
offices, shall not be included, whether the sale be made 
with or without solicitation by the postmaster. 

3. V/hen postage stamps or other stamped paper are sold in 
large 01w unusnal quantities, the postmaster shall ascertain 
\vhether the purchaser intends to use such postage stamps or 
other stamped paper for mailing matter in his office or another 
office, or for mailing matter diverted from another office; and 
any " outside " sales shall be reported to the First Assistant 
Postmaster General, Division of Post Office Service, at the end 
cf the qnarter in which the sales are made. The statement of 
such outside sales shall be itemized by the postmaster as to 
dates, amounts of purchases, and business addresses of the pur­
chasers, and shall bear the following form of certificate: 

I hereby certify on my oath of office that the foregoing is a 
true and correct statement, and that to the best of my knowledge 
and belief it shows all the stamp supplies sold at this office for 
use elsewhere, or on mailings diverted ;from other post offices, 
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Upon evidence of neglect of the postmaster to ascertain and Refund of excess 

report such facts, he shall be required to refund the amount of salary. 

the excess salary and allowances he may have received on ac-
count of such sales. 

4. * * * :for the purpose o:f fixing the compen- -business reply 
• • cards and enve-

sation and allowances at first, second, and thud class lopes. 

offices credit shall be allowed only for the postage col- 39 u. s. c. so3, 
1 d . deli . th 1 h (b . Supp. V. ecte m a t10n to e regu ar rate on sue usmess 
reply) cards and letters (in business reply envelopes) de­
livered at such offices : * * *. 

See sec. 510 as to postage to be collected on delivery. 

5. In determining the gross postal receipts upon which the sal­
aries of postmasters shall be based, as provided by law, there 
shall be deducted from the quarterly returns furnished by the 
General Accounting Office the postage at the regular rate collected 
at first, second, and third class post offices on business reply 
cards and letters in business reply envelopes, and the amount of 
such collections for the respective offices shall be furnished by 
the Third Assistant Postmaster General to the First Assistant 
Postmaster General for ' use in fixing the compensation and allow­
ances at first, second, and third class post offices. 

13. When matter entitled to transmission in the mails at the Matter shipped 
fourth-class rates of postage is shipped by freight or express, ~a11~i5.ht and 

to be deposited in the mails at a given post office, without scJicita-
tion by the postmaster, and not primarily for the purpose of in-
creasing his salary or allowances, such office of mailing is con-
strued to be the office of origin, and the mail shall not be con-
sidered as diverted. Stamps sold at the post office of mailing 
and there used on such mail shall be included in determining the 
gross receipts upon which the salary of the postmaster is based. 
The postage used on such mailings shall not be included in the 
gross receipts unless purchased at the cffice where such mailings 
are deposited in the mails. 

See sec. 138 as to penalty for unlawful sales. 

425. The Postmaster General shall make all orders Readjustment of 
salaries of imst-

rela ti ve to the salaries of postmasters. * * * and masters of firs t , 
' second, and 

the General AccountinO" Office shall be notified o:f any third classes. 
o 39U,S.0.61. 

and all changes of salaries. 

2. Readju-stments (salaries of postmasters of the first, second, To take effect 

and third classes) shall be made annually to take effect at the July l. 

beginning of the ensuing fiscal year (July 1) upon the basis of 
returns for the four quarters ending December 31 preceding such 
adjustments. 

NOTE.-For exceptions as to readjustments for offices advanced because Note. 
of unusual conditions see sec. 426. 

3. When the receipts at any office fall below the minimum re- Relegation to 

quired for the class to which it is assigT1ed it shall be relegated to lower class. 

its proper class; but the status of an office of the first, second, or 
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Division of salary 
among difierent 
postmasters. 
Fourth-clas.s 
postmasters, 
compensation. 
39 u. s. o. 57, , 
Supp. V. 

-rate. 

POSTAL LAWS AND REGULATIONS 

third class shall be changed at the regular readjustment period, 
except as provided in section 426 with reference to unusual condi-
tions. 

4. Where two or more postmasters serve during the same quar­
ter, the salary of the office shall be divided pro rata among them. 

426. (a) The compensation of postmasters of the 
fourth class shall be fixed upon the basis of the whole of 
the box rents collected at their offices and commissions upon 
the amount of canceled postage-due stamps and on postage 
stamps, stamped envelopes, postal cards, stamps on reg­
istry matter, including stamps to cover return receipts, 
insured and collect-on-delivery matter, canceled, on mat­
ter actually mailed at their offices, except the stamps 
affixed to pay the fees for special-delivery service and 
special-handling service, and on that part of the value 
of the stamps on the mail for transportation by air mail, 
canceled at their offices, equalto the postage which would 
be required on such mail at the regular domestic rates, and 
on the amount o:f newspaper and periodical postage col­
lected in money, and on the postage collected in money on 
identical pieces of third and fourth class matter mailed 
lmder the provisions of section 295 of this title, without 
1)ostage stamps affixed, and on postage collected in money 
on matter of the first class mailed under provisions of sec­
tion 273 of this title, without postage stamps affixed (and 
~m business reply cards and envelopes, soo par. 5), and on 
amounts received from waste paper, dead newspapers, 
printed matter, and twine sold, at the following rates, 
namely: 

(b) On the first $75 or less per quarter the postmaster 
shall be allowed 160 per centum on the amount; on the 
next $100 or less per quarter, 85 per centum; and on all 
the balance, 75 per centum, the same to be ascertained and 
allowed by the General Accounting Office in the settle­
ment of the accounts of such postmasters upon their 
sworn quarterly returns : Provided, That in adjusting 
the quarterly compensation of postmasters of the fourth 
class the General Accounting Office shall allow such com­
pensation as may be shown by the quarterly returns to 
be due, not exceeding $275 for the quarter ending Sep­
tember 30, not exceeding $550 for the two quarters end­
ing December 31, not exceeding $825 for the three quar­
ters ending March 31, and not exceeding $1,100 for the 
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whole fiscal year, exclusive of 3 "centS commission on each 
money order issued. 

§426 

(c) * * * For the purpose of determining. the com- How coui:ited temporarily. 

missions (as distinguished from the compensation and i~1t~i/*~~ ~54 , 
the allowances based thereon) of postmasters of the sec. 1001. 

fourth class, only 85 per centum of the applicable can-
cellations, collections, and receipts during such period 
(July 6, 1932 to June 30, 1934) shall be counted. . 

2. Whenever during the fiscal ·year there occurs or is --ctb.angte of pos mas ers. 
created a chano-e in the postmastership of an office of 39 u. s. c. 57a, 

o Supp. V. 
the fourth class, by death or otherwise, the outgoing 
postmaster shall receive in the final settlement of his 
account all his earned compensation for that part of the 
fiscal year which he has served, ·but in no case shall such 

_ compensation amount to more than such a sum as is de­
termined by taking such a fractional part of $1,100 as 
the time he has served in that fiscal year is to the whole 
fiscal year. 

3 ·when the total compensation of any postmaster at -<>~ce assigned 
' to higher class. 

a post office of the fourth class for the calendar year 
8
39 u. sv. c. 59, 

upp .• 
shall amount to $1,100, exclusive of 3 cents commission 
on each money. order issued, and the receipts of such 
post office ~or the same period shall aggregate as much 
as $1~500, the office shall be assigned to . its proper class 
on July 1 following and the salary of the postmaster 
fixed according to the receipts. 

4. Whenever unusual conditions prevail the Post- --:-~nusual con· 
' d1twns. . 

master General, in his discretion, may advance any post 
8
39 u. sv. c. 60, 

upp. . 
office from the fourth class to the appropriate class in-
dicated by the receipts of the preceding quarter, not­
withstanding the provisions of section 59 of this title 
which requires the compensation of fourth-class post­
masters to reach $1,100 for the calendar year, exclusive 
of commission on each money order issued, and that the 
receipts of such post office for the same period shall ag­
gregate as niuch as $1,500 before such advancement is 
made: Provided, That when the Postrn.aster General has 
exercised the authority herein granted he shall, when-
ever the receipts are no longer sufficient to justify re­
taining such post office in the class to which it has been 
advanced, reduce the grade . of such office to the appro-
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--0n business 
reply cards and 
envelopes. 
30 U. E. C. 303, 
Supp. V. 

Commissions of 
11ostmasters of 
fourth class. 

-ex<:eptions. 

POSTAL LAWS AND R.EGULATIONS 

priate class indicated by its receipts :for the last preced­
ing quarter. 

See sec. 427 as to commissions on postage collected in money ; sec. 1083 
as to compensation for special-delivery business; sec. 1403, as to com­
missions on money-order business ; sec. 252 as to fixing compensations 
in case of false returns of concellations ; sec. 2319 as to punishment for 
making false returns; sec. 1602 as to transaction of postal-savings busi­
ness; sec. 475 as to allowances for rent, fuel, light, and equipment; secs. 
ri28 and 579 as to fees on second-class matter. 

5. * * * postmasters at offices of the fourth class 
shall be entitled to include in the amounts upon which 
their commissions on cancellations are based the amount 
o:f postage chargeable at the regular rate on such (busi­
ness reply) cards and letters (in business reply envelopes) 
mailed at their offices. 

See sec. 510 as to rates of postage to be collected on delivery. 

427. Postmasters of the fourth class shall be allowed commis­
sions as follows: 

(a) Upon the nmount of canceled postage stamps, stamped .en­
velopes, newspaper wrappers, postal cards, canceled postage-due 
stamps, stamps on registry matter, including stamps to cover re­
turn receipts, insured and collect-on-delivery matter canceled, on · 
matter actually mailed at their offices, that part of the value of 
the stamps on the mail for transportation by air mail, canceled at 
their offices, equal to the postage which would be required on such 
mail at the regular domestic rates, and other matter actually 
mailed at their offices. 

( b) Upon the amount o:f newspaper and periodical postage 
collected in money, and on the postage collected in money on 
mailings of the various classes of matter mailed under permit 
without postage stamps affixed, as provided in sections· 562 
and 579, and on business reply · cards and letters in business 
i·eply envelopes at 1 cent each and 3 cents for each ounce or frac­
tion thereof, respectively, mailed in accordance with section ~10 

· the same as on cancellations of postage stamps. Credit shall be 
~Uowed postmasters for cancellations of stamps on matter mailed 
on rural routes and at rural stations of their offices. The total 
colleetions on second-class matter mailed at pound rates shall be 
i·eported as one item, and the total collections on mailings under 
settions 562 and 579 as another separate item fa the quarterly 
postal account. 

(c) On amounts received from waste paper, dead newspapers, 
vrinted matter, and twine sold. 

2. Commissions sball not be claimed by postmasters for tbe can­
cellation of the penalty clause on official envelopes. 

3. Commissions shall not be claimed by postmasters for the 
cancellation of postage stamps on matter diverted from other post 
offices to their post o.ffices for mailing. (See sec. 709.) 

1:. Commissions shall not be claimed · by postmaste1;s on undeliv­
erable mail matter of the second, third, and fourth classes which is 
returned to the sending office and which bears the pledge " Return 
postage guaranteed." 
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5. Credit shall not be allowed for cancellation of internal;reve­
nue stamps or of special-delivery stamps or ordinary stamps used 
to effect special delivery of mail or of special-handling stamps or 
ordinary stamps used to effect special~handling service. 

6. At offices of the fourth class, whenever during the fiscal year 
a change of postmasters occurs from any cause, the outgoing post­
master shall receive, in the final settlement of his account, all his 
earned compensation for that quarter of the fiscal year which he 
had served, as provided in section 426. 

§431 

. 7 A postmaster of the fourth class may withdraw bis earned Withdraw~l of 
• . • compensat10n. 

compensation at any time during the quarter, but shall not with-
draw more than hiS pro rata portion of the quarterly compensa-
tion, to be determined in accordance with the provision of section 
310, and shall have on hand at all times an amount sufficient to 
meet the demands of the Government after credit is given for 
salary and all other authorized expenditures. 

(See sec. 252 as to false returns of business.) 
428. Postmasters of the first, second, and third classes shaJ l !!!~~~d~':h!ri~~ 

withdraw their accrued salaries at the close of business on the 
15th and last day of each month. If either of said days falls on 
Sunday or a legal holiday, the accrued salaries may be with-
drawn on the next business day. 

429. * * * The salaries of postmasters, as fixed by~::-::: f! c:st­
law, shall be deemed and taken to be full compensation!~!£~:1:i!~i:ks, 
for the responsibility and risk incurred and :for the per-;~cu. s. c. 717• 

sonal services rendered by them as custodians of the 
money-order and other funds of the Post Office De-
partment. 

430. Any .person performing the duties of postmaster Co~pensation of · ' actmg postmas-
by authority 0£ the President, at any post office where ~~rt. s. c. 63. 

there is a vacancy for any cause, shall receive for the ~~P~~~iro~a~f 
term for which the duty is performed the same com- office. 

pensation to which he would have been entitled if regu.,. 
larly appointed and confirmed as such postmaster. 

NOTE.-A person performing the duties of postmaster, where there is · a Note. 
vacancy in the office, by appointment -0f the Postmaster General is held 
to be acting by authority of the President. (See secs. 4.15 and 416.) 

CHAPTER 3 

GENERAL PnovisroNs RELATING TO PosT OFFICES 

431. Every postmaster shall keep an office in which on~ Post offices to be open as directed 
or more persons shall be on duty during such hours of by Postmaster . General. 
each day as the Postmaster General may direct except as 39 u. s. o. 4. 

provided in section 5 of this title, for the purpose of 
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receiving, delivering, making up, and forwarding a.II 
mail matter received thereat. 

· See secs. 435 and 436 as to office hours. 

Cfhange ~ site 432. Application for authority to change the site or location of o post Olllce. 
-application for a post office shall be made to the Fourth Assistant Postmaster 
authority. General, Division of Post Office Quarters, when the office is of 

the first, second, or third class, and to the First Assistant Post­
master General, Division of Postmasters, when of the fourth 

Where site class. Should the site of an office be changed without authority 
changed without 
authority. the postmaster shall provide for the exchange and carrying 

-what applica­
tion shall show. 

Division superin­
tendent Railway 
Mail Service to 
be advised. 

Care of post of­
fices. 

of the mails without additional expense to the Post Office 
Department. 

2. The postmaster shall state in his application the distance 
and direction of the proposed new site from the one occupied, 
and whether the cost of transportation of mails will be increased 
or decreased, and shall furnish a map or diagram of the city, 
town, or village, showing the present and proposed locations with 
i·espect to the principal places of business, and a petition signed 
by a majority of the patrons of his office that the change is 
f!atisfactory to them. In the case of first, second, and third 
class post offices the postmaster shall also forward a diagram 
of the present and proposed quarters upon which is accurately 
indicated the dimensions of each and the space therein to be used 
for post office purposes exclusively. At such offices the post­
masters shall also state the amount that will be required for rent 
and for light and fuel per year for the proposed new quarters. 
Where post offices are located on railroads the application shall 
show the distance between the proposed site and the railroad 
station by the nearest route open to public travel, and shall state 
whether mails are hanaled by railroad employees or a depart-
ment mail messenger. 

3. Postmasters at post offices located on railroads shall also 
advise the division superintendent, Railway Mail Service, in 
advance of a change in site of the offic~, giving the distance be­
tween the railroad station and the new site, and stating whether 
mails are handled between post office and station by employees 
of the railroad or of the Post Office Department. Where mails 
~re handled by railroad employees the local railroad agent or 
other representative shall also be advised before change of site 
is made. 

433. Post offices shall not be allowed to become resorts for 
-to be kept free loungers or disorderly persons, or the scene of disputes or con-
~~~~ loungers, troversies. Smoking may be prohibited in the lobbies. Whenever 
~~:f<lNe:,ay necessary, postmasters should call on the civil authorities to pre-

serve order, and if they refuse or fail to do so, the office may be 
closed. 

-to be clean and 
orderly. 

2. Post offices shall be kept at all times in a clean and orderly 
condition. 
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434. Advertisements circulars placards handbills cards or :\dvertisements 
' ' ' ' ' in post offices. 

notices relating to any private business, and pictures, cartoons, -not to be dis-

or other documents of a political character, or concerning any ~~fi:; designed 
election or designed to influence an election in favor of any can- t<_:> influence elec-

' . • ~m~~~ 
<lidate, shall not be placed upon the walls or elsewhere, for pubhc placed in post .:if-

exhibition, within post offices or the lobbies thereof, or on any fices. 

portion of the post-office premises. 
2. Postmasters may for the convenience of the public allow Bulletin. board 

' ' for public no-
bulletin boards to be placed in the post office, or may set apart tices, etc. 

some convenient place where notices of public assemblies, judicial 
sales, and other like announcements, whether printed or written, 
may be displayed; but these privileges shall be afforded without 
discrimination as to party or sect. 

3. Postmasters shall post in a consuicuous place Weather Weather Bureau 
~ reports. 

Bureau reports received at their offices. (See secs. 517 and 1709.) -to be posted. 

4. Postmasters may permit bulletin boards to be placed in the 
employees' swing rooms on which may be posted notices unobjec­
tionable to the postmaster relating to the activities of employees' 
organizations, and such boards shall be equally available to all 
organizations. Such boards shall be erected according to speci­
fications prepared by the postmaster, the expense thereof to be 
borne by the interested employees or organizations of employees. 

5. The bulletin boards in the post-office workrooms and lobbies 
shall, except as stated in paragraph 2, be used only for the display 
of official notices, and no notices such as described in paragraph 4 
shall be posted thereon. 

435. Post offices shall be kept open for the delivery of mail and Post-officehourR. 

the sale of stamps every week day during the hours when the -week days. 

principal business houses are open. Any postmaster desiring 
specific instructions as to general-delivery and stamp-window 
hours should write to the First Assistant Postmaster General, 
stating when mails arrive and depart and what hours are ob-
served by the principal business houses. 

2. Offices of the first class and their stations shall be kept open Registry service. 

for the receipt and delivery of registered mail until 6 p. m. and 
offices of other classes during the hours observed by the princi-
pal business houses. 

3. Post offices of the first class shnll be kept open for the trans- Money-order serv­

action of money-'Order business from 9 a. m. to 5 p. m. ; offices ~~o~~ fi~f!s:11~­
of the second class from 8 a. m. until 6 p. m. ; and stations of fices. 

offices of the first and second classes from 8 a. m. until 6 p. m. 
Additional time shall be allowed by the postmaster if necessary. 

4. Third and fourth class offices doing money-order business fu":;t~h~~~s:no~­
shall be kept open for such business during the hours observed fices. 

for the transaction of postal business ; and, as a general rule, 
money-order business shall be transacted during the period in 
which stamps are sold. 

5. Every post office designated ns a postal-savings depositary ~e~~~~avings 
shall remain open for the receipt and withdrawal of deposits 
every week day during the hours prescribed for the transaction 
of money~order business and at such other times as the business 
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Window service 
during distribu· 
tion of mails. 

Authority for 
closing. 

Night service. 

Lobbies open. 

Sunday hours. 
39 u. s. c. 5. 

--clerks and car­
riers at first and 
Recond class of­
fices. 

--lobbies. 

-when required 
at third and 
fourth class of­
fices. 

-service. 
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of - the office may require or as the Postmaster General shall 
direct. 

6. Service to the public at post-office windows shall not be 
suspended on account of the distribution of mails during the 
regular hours of service at such windows if the clerical force is 
sufficient to attend to both distribution and delivery at the same 
time. 

7. Post offices shall not be closed during business :µou~·s unless 
special authority has been obtained from the First Assistant Post­
master General. 

S. Postmasters shall not maintain night service, either at the 
main office or stations, where such service involves any addi­
tional expense, without authority from the First Assistant -Post­
master General. 

9. Lobbies of post offices may remain open at the postmaster's 
discl'etion when no one is on duty if the screen work extends to 
the ceiling and if all doors, windows, and wickets connecting the 
lohby with the working portion of the office are securely locked 
and police protection is adequate. 

436. Post offices of the first and second classes shall not 
be open on Sundays :for the purpose o:f delivering mail 
to the general public, but this provision shall not prevent 
the prompt delivery of special-delivery mail. 

2. Postmasters at first and second class post offices shall not 
require more clerks and carriers to be on duty on Sundays than 
nre requisite to collect and prepare mail for dispatch and to make 
such distribution of incoming mail as is necessary to meet the 
requirements of the law as to special-delivery mail and to perform 
such distribution as may be necessary to prevent congestion or-an 
accumulation of mail that would prevent prompt deliveries on 
Monday. Renters of lock boxes may be permitted to obtain on 
Sundays such mail as may be distributed into their boxes during 
the process of necessary distribution. 

3. When the distribution of mail to lock boxes is necessary 
lobbies may be left o!)Bn for such length of time thereafter as is 
safe and expedient. 

4. Third and fourth class post offices need not be opened on 
Sundays unless a mail or mails arrive during the time between 
the Saturday closing hour and 6 p. m. Sunday. If such a mail 
does arrive ancl the public convenience requires its delivery on 
Sunday, the office may be opened to the public not more than once 
nor for more than one hour, and the time of service to patrons 
shall not be during that of church services. 

5. If such an office is opened to the public on Sundays, special­
delivery mail shall be delivered, but the sale of postage stamps, 
the registration of mail, and the delivery of registered mail is 
left to the option of the postmaster, and money orders need not 
be issued or paid. 

~~~!~!YJ~ig- 437. * * * holidays (in the Postal Service) shall 
nnte<l as. be New Year's Day (,January 1) ; W ashinrrton 's Birth-39 u. s. c. 119. ..__, 
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day (February 22) ; Memorial Day (May 30) ; Inde­
pendence Day (July 4) ; the first Monday in September, 
known as Labor Day; Christmas (December 25) ; and 
such other days as the President of the United States 
may set apart as fast or thanksgiving days. All days, 
other than the holidays enumerated herein, set aside by 
the ·President of the United States as holidays to be 
observed by the other departments of the Government 
throughout the United States, shall be construed as ap­
plicable to the Postal Service in the same manner and to 
the same extent as the executive departments. 

§440 

2. Post offices shall be kept open on holidays specified above such -service on. 

length of time as may be necessary to meet the reasonable postal 
requfrements of the public. Mails shall be made up and dis-
patched on such holidays as on other week days. 

3. When any of the holidays mentioned in the preceding para- -holiday falling 

graphs fall on Sunday, the following Monday may be observed, on Sunday. 

unless otherwise specially provided by proper authority. 

See sec. 464 as to compensatory time for service performed by employees 
in post offices on Sundays and holidays. 

438. Postmasters shall :file and preserve in their offices all cor- Regulations, or­
respondence records books of regulations o-uides instructions ders, etc., shall 

, ' • o • ' be preserved. 
circulars, and orders received from any officer of the department 
or the General Accounting Office. (See sec. 101.) 

439. Whenever a postmaster at a :first-class office is in doubt as Instructions, In 
to the interpretation of a provision of law or regulation or other case of doubt. 

departmental requirement affecting a matter requiring his official 
action, . he shall before taking action, ask instructions from the 
pro.per bureau of the Post Office Department, provided the neces-
sary information can not be found in the Postal Laws and Regula-
tions, the Official Postal Guide, or the Postal Bulletin. Such an 
inquiry when made by postmasters at offices of the second, third, Postm

1
atst.er tot 

consu rnspec or 
or fourth classes, shall be addressed to the post-office inspector in charge. 

in charge of the division in which their respective offices are 
located. 

440. In all correspondence with the Post Office Department the C<?rresp·ondence 
with depart-

name of the post office and State shall be plainly written or ment. 

printed at the head of each communication, and the letter or in-
dorsement dated and signed. Each letter shall be confined to one 
subject. 

2. All communications from the Post Office Department anu Communications 

G 1 A t . Offi · l ffi · 1 · · · d t f to be answered -,.enera ccoun mg ce anc o cia mqmnes an racers rom promptly. 

postmasters or inspectors shall be answered promptly, and all 
letters of inquiry, applications, or complaints, which have been 
addressed to the department and ref erred to a postmaster for 
explanation or information shall, as far as possible, be regarded as 
confidential and returned with the report or answer respecting the 
sam~. 

18~ 



§441 

Telegrams. 

POSTAL LAWS AND REGULATIONS 

3. Postmasters and others in · the- Postal Service shall make offi­
cial telegrams as brief as possible. A postmaster shall be ad­
<lressed simply by his title, for example, "Postmaster, Buffalo, 
N. Y." Postmasters shall sign with their surnames, followed by 
1be word "Postmaster." Department officials shall not be ad~ 

- t o h~ acl<lressecl dl'essed by name, but simply by their titles, for example, " Chief 
to t itle of official. Inspector, Post . Office Department." 
·-w1Jen to be 4. Telegrams to the department from first and second class 
prepaid. 

offices on purely routine matters relating to the service shall in 
all cases be sent " Prepaid, official business, Government rate." 
Bills covering all prepaid messages, together with copies of the 
messages, shall be forwarded to the First Assistant, Di vision of 
Post Office Service, at the close of each quarter with a request for 

-to he sent an allowance to cover such expenditures. Telegrams to the de-
" collect " to de-
partment. partment from third and fourth class offices shall be sent "Official 
-personal. business collect Government rate." Personal tele 0 ·rams shall be 
-from employees ' 0 

outside of Wash- prepaid. Employes of the department traveling or located outside 
~~°tr~rent com- of Washington shall endeavor to divide equitably the telegraph 
panies. lrnsiness between the different companies. 
Demeanor to- 441. Postmasters and their subordinates shall treat all the pa-
ward patrons. 

trons of their offices with courtesy and consideration. 
Postmasters not 442. Postmasters shall not use their official signatures for adver­
to use positions 
for advertising tising purposes, or stamp their own or any other advertisement 
purpe11e11. upon mail matter passing tlu·ough their offices. 
'Testimonials. 2. No . postmaster or other Postal officer or employee in i1is 

official capacity shall, without special autholity from the . Post­
master General, give any indorsement to a private enterprise or 
business institution ; and no postmaster shall give official indorse­
ments of patrons of his office, or testimonials, or guaranties as to 
their honesty, reliability, etc. 

r cttery agent. 3. Postmasters and other employees in the Postal Service shall 
not act as agents for· any lottery or send or deliver any mail 
matter relating thereto. 

See secs. 601 to 604 as to lottery matter in the mails, and see. 2362 
as to penalty for acting as lottery agent, etc. 

Postmnsters at 4. Postmasters at post offices of the fourth class may transact 
offices of the tl b . . th · h · h ffi · 1 fourth class may o . ier usmess in e same room in w ich t e post o ce is o-
t~i;~~~~;. other cated; but such business shall be kept separate and distinct from 

that of the post office. 
Reports of rob- 443. When a post office, branch, or station has been broken into 
beries of post 
offices. by burglars, damaged by fire, cyclone, flood, or otherwise ; when 

a loss of Government funds or property occurs, by theft or other­
wise ; or whenever a postmaster or other person employed in or 

-to whom made. co1mected with a post office has been assaulted or robbed, while 
on duty or in possession of mail matter or Government funds or 
property, the postmaster shall immediately make report thereof 

·-by telegram by telegraph to the post-office inspector in charge of the division 
details. · h1 which the office is located. Such telegrams shall show the 

nature of the occurrence, the approximate loss, and the serial 
numbers of blank money-orcler forms stolen. If there was no 
loss the telegram shoulcl so state. If the loss included supplies, 
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state what action. if any, has been taken to obtain an emergency -by letter. 

stock. Such telegrams shall be sent collect and indorsed " Official 
business, Government rate, collect." 

2. An immediate report by letter shall also be made to the same 
inspector in charge, giving all known circumstances connected 
with the occurrence, including the nature, date, detailed inventory 
of the loss, denominations of the stamped paper stolen, serial 
numbers of money-order forms stolen, the amount of each class 
of Government funds (postal, money order, etc.) and Government 
property taken, and whether any clues have been found indicating 
the identity and whereabouts of the person or persons responsible. 
If the . mail ·key has been taken its number shall be furnished. 
(See sec. 1894.) Full particulars regarding registered mail lost 
or rifled shall be given also. 

3. The inspector in charge shall report the name of the post Soli.citor to be 
- • adVIsed. 

office and other particulars to the chief inspector, who shall imme-
diately notify the solicitor of the Post Office Department of every 
such case from which a claim for credit under the provisions of 
section 158 may arise. Where the circumstances warrant, the 
inspector in charge shall report the facts in detail by telegraph to 
the chief inspector. 

4. The postmaster shall be held responsible for the loss of Gov- Postmasters lia­
ernment funds or property if he fails to exercise due care in the ble, when. 

protection thereo.f. (See sec. 106.) 

See sec. 813 as to reports of losses of mail matter, deays, etc. ; sec. 
2303 as to reports of commission of offenses against the postal laws; sec. 
1380 as to indemnity for lost registered matter; sec. 440 as to manner 
Qf sending .telegrams. 

PENSION VOUCHERS 

444. * * * Fourth-class postmasters 0£ the United Pension vouch-ers. 
States are hereby required, empowered, and authorized 

8
38 u. sv. o. 59a, 

upp •• 
to administer any and all oaths required to be made by -to be executed. 

-by fourth-class 
pensioners. and their witnesses in the execution of their postmasters. 

vouchers with like effect and force as officers having a 
seal; and such postmaster shall affix the stamp of his 
office to his signature to such vouchers, and he is author-
ized to charge and receive :for each voucher not exceeding 
twenty-five cents, to be paid by the pensioner. 

2. * * * Rural free delivery carriers of the United -:-by rura1 ear-
ners. 

States are he_reby required, empowered, and authorized 38 u. ~ o. 59b, 

to administer any and all oaths required to be made by supp. • 

pensioners and their witnesses in the execution o:f their 
vouchers, with like effect and force as officers having a 
seal, and they are authorized to charge and receive for 
each voucher not exceeding twenty-five cents, to be paid 
by the pensioner, 
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Definition of 
"pensioner." 

-of "voucher." 

Fees for execu­
tion. 

-not to be re­
ported. 

Taking of oath. 

Exhibition of cer­
tificate. 

SigJJature. 
--<lf postmaster. 
-of carrier. 

-who can not 
execute. 

POSTAL LAWS AND R.EGULATIONS 

3. A pensioner within the meaning of said laws and as referred 
to throughout this section may be any person to whom pension is 
due and payable from the United States and who is required to 
execute and present a voucher for the payment thereof, whether 
such person be in fact a pensioner, the wife of a pensioner, the 
guardian of a pensioner or of his wife or minor children, or a 
payee of pension as reimbursement on account of expenses of last 
sickness and burial of a pensioner. The term " voucher " applies 
not only to the form commonly so designl!tecl but to any and all 
sworn statements required in connection with such form. 

4. A fourth-class postmaster or rural carrier may demand and 
receive but one fee for each voucher as prescribed by the laws, 
whether the voucher should include one or several papers or in­
volve the administration of an oath to one or several persons, 
but he is entitled to the fee if called upon to l!Uthenticate any one 
of the papers necessary to complete a voucher where the others 
are required to be or have been executed elsewhere; and he can 
not refuse to authenticate a voucher or any paper necessary toits 
completion if the lawful fee be tendered. The laws do not em­
power postmasters or rural carriers to administer oaths in any 
other matters relating to pensions within the jurisdiction of the 
Director of Pensions or any other Federal officer. 

5. No report of the money received by postmasters or rural car­
riers as fees for authenticating pension vouchers need be made to 
the department. 

6. Persons having religious scruples against taking an oath may 
affirm. No particular set of words need be employed in adminis­
terfog the oath or taking the affirmation. It will be sufficient, in 
substance, to charge the persons swearing or affirming: "You do 
solemnly swear (or affirm) that the statements contained in the 
voucher signed by you are to your knowledge true." · 

7. In all cases where the voucher form calls for statements of 
possession and exhibition of the pension certificate., it must be 
exhibited to the postmaste1· or rural carrier at the execution of 
each and every voucher fo.r the payment of any pension. When 
the certificate is lost or can not for any other reason be exhibited, 
the voucher may be executed only upon the exhibition to the 
postmaster or rural carrier of a permit duly issued by the Director 
of Pensions, and such permit must be securely attached to the 
voucher. 

8. Postmasters should add after their names, when signed to 
vouchers, the words " Fourth-class postmaster." Rural carriers 
shall attach their signatures to vouchers written in the same 
manner as signed to their official bonds, adding thereafter the 
words" Rural Carrier No.-," the name of the post office and tl1e 
State. 

9. Neither acting p<)stmasters, assistant postmasters, temporary 
nor substitute rural · carriers are qualified by paragraphs 1 and 2 
of this section to authenticate pension vouchers. Vouchers au­
thenticated by any such officiais will not be accept.eel, 
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· iO. Postmasters and rural carriers shall place on each voucher -must be legi-

s ' l · · d l 'bl · bre. in the place marked "L. .' a c ear, distinct, an egi e impres-
sion of the postmarking stamp, showing the date, name of the post 
office, and State. Vouchers authenticated by postmasters and 
rural carriers without using a postmarking stamp or with unsatis­
factory impressions of the postmarking stamp \Vill not be accepted. 

11. To authenticate a voucher prior to the fourth day of the w~:n:~the~i­
month in which the pension is payable and post-date the jurat to cation. 

make it appear that the voucher was executed on any other than 
the actual date of execution; or to authenticate a voucher with-
out the pensioner being present and duly sworn, or in the absence 
of witnesses where witnesses are required ; or to willfully aid or 
assist iri the making or in any wise procure the making or pres-
entation of any false or fraudulent affidavit, declaration, cer-
tificate, voucher, or paper, or writing concerning any claim for 
pension, renders the offender liable to a fine not exceeding $500, 
or to imprisonment for a term of not more than three years. 

See 38 U. S. C. 126. 

12. Inquiries concerning the execution of pension vouchers Instr:uctions con­

should be addressed to the Director of Pensions, Veterans' Admin- ~f~~.mg execu­

istration, Washington, D. C. 

CHAPTER 4 

PosTMASTE:Rs, Ass1sTANT PosTMASTERs, AND CLERIOAL 

PERSONNEL 

445. Postmasters shall give their personal attention to the Postmasters to 

business of their offices, and shall not absent themselves there- !!;!n~::°;:,a~f­
from for a longer period than two days without written authority fices. 

from the inspector in charge of the division in which the office is 
located. Absence for two days or less shall be reported promptly 
to the inspector in charge. 

2. Postmasters at offices of the first, second, and third classes 
shall devote a minimum of eight hours daily during the business 
part of the day to their duties as postm::ister. 

3. Postmasters at offices where branch offices and stations are ;i~ii~~!i~~~:o 
maintained shall visit the same frequently. 

4. Postmasters at offices of the first, second, and third classes Annual leave of 

h 11 b t d 1. t' 15 d • I f b "th absence postmas-S a e gran e , upon app ica ion, ays eave o a sence w1 ters, first, second, 
pay and, wh~n n~essary, 30 days with pay on account of per- and third classes. 

sonal sickness, each fiscal year. Sundays and holidays shall not 
be included in· annual or sick leave but shall be counted in all 
other leave. 

5. Fourth-class postmasters shall be granted IeaYe of absence Annual leave of 
· • . . • absence, fourth-

not to exceed 15 days m any fiscal year, except that m cases of class postmasters. 

ul'gent necessity or · illness leave may be extended to 90 days in 
any fiscal year. Request for extension, however, shall be made 
at the end of each 30-day period. When extension is requested 

187 



§446 POSTAL LAWS AND REGULATIONS 

on account of illness, the postmaster shall submit to the inspector 
in charge a doctor's certificate that such leave is necessary. 

J\pplications :for 6. Every application for leave of absence shall be acldrei:::sed to 
]rn.ve to be ad- th . t . l f th d. . . . l . h th ffi . 1 ted dressed to inspec- e rnspec -Or in c 1arge o e iv1s1on in w 11c e o ce is oca . 
tor jn charge. Postmasters' telegrams applying for leave shall be prepaid and 

replies thereto from the inspector in charge sent " collect." 
Absence, third- 7. During the absence of the postmaster at a third-class office a 
claSt>postmaEters. competent assistant who has taken the oath of office and fur-

Note. 

nished the required bond shall be left in charge. (See secs. 419 
and 472.) 

NOTE.-There is no appropriation from which an additional allowance 
may be g1·anted for clerk hire at a third-class office on account of. the 
postmaster's absence. 

Assistant post- 446. At post offices 'vhere the appointment of an assistant post­
~~~~~tment master has not been specifically authorized by the department the 
of. postmaster shall designate one of the clerks to perform the duties 

of the postmaster during his absence. 

- in accordance 2. At post offices of the first and second classes the position of 
;'~f! ~;iA!11""a~~ assistant p-O·stmaster is in the competitive classified service, and 
H~cond class of- when appointments thereto are authorized they shall be made in 
flees. accordance . with the civil-service rules and be reported (on the 

- a t t h:ird end 
fourth class 
ofllcei>. 

- duties of. 

-bond. 

--clerical help, 
t111 rd and fourth 
class offices. 

p roper form in triplicate) to the First Assistant Postmaster Gen­
eral for approval. 

3. Assistant postmasters at offices of the third and fourth 
classes may be selected without the approval of the department, 
but males under 21 years of age and females who are not of age 
under the laws of the State are not eligible for such appointment 
at any presidential post office. Such selections need not be re­
ported to the department unless the office has a money-order credit 
with the Treasurer of the United States. (See sec. 419.) A 
member of the postmaster's family or a surety on his bond may, if 
competent, be app-0inted assistant postmaster at a third or fourth 
class office or designated to perform the duties of the postmaster 
during his absence. 

4. Assistant postmasters or persons designated to act for the 
;postmaster shall perform such duties as may be assigned to them 
by the p-0stmaster except as otherwise prescribed by departmental 
ir1structions. 

5. At po~t offices of the first, second, and third classes the per­
son appointed assistant postmaster or the person designated to 
Jlerform the duties of postmaster· during the postmaster's absence 
shall, if he has not already done so, furnish bond on Form 1117. 
The bonds of all such employees shall be filed by the. postmasters 
in their offices. 

6. The postmaster at an office of the third or fourth class may 
employ as clerks without expBnse to the department, in addition 
to the required assistant, such competent members of his family or 
other persons, whether of legal age or not, as be may desire to 
have a ssist him. All persons eligible and competent wllo are 
regularly employed or likely to be ~alled upon to handle mail or 
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perform other official work in such a post office shall take the oath 
of office (Form 9005), which oath shall be filed in the post office. 

§450 

7. Contractors or subcontractors for carrying the mail, mail -mail contrac­

messengers, assistant messengers, or persons concerned in the t!~~· etc., ineligi­

prosecution of claims against the Government shall not be ap-
pointed assistant postmaster or clerk in a post office; except that -exceptions. 

in the discretion of the Postmaster General, a .postmaster, an 
assistant postmaster, or a clerk in a post office of the third or 
fourth class may enter into a contract for the performance of 
mail-messenger service, provided the total amount payable under 
such contract shall not exceed $300 in any one year. (See secs. 
703, 1707, and 1772.) 

See sec. 420 as to authority of assistant postmaster to perform duties 
of office durin!? absence of postmaster; sec. 419 as to designation at 
money-order offices of some clerk besides the assistant postmaster to per­
form duties of office during absence of postmaster ; sec. 30 as to oath of 
office ; secs. 450 and 464 as to clerks in offices of the first and second 
classes ; secs. 468 and 469 as to clerical help at distributing offices for 
extraordinary business. 

447. Assistant postmasters, clerks, and employees in post offices, Oaths of assist­

before entering upon the discharge of their duties, shall take the ~k~~.st;::,sters, 
oath of office upon the form furnished by the Post Office Depart-
ment (see sec. 30), and postmasters shall retain such oaths in the 
files of their respective offices. 

448. At offices o:f the second class the annual salaries of Assistant post-
masters, second-

assistan t postmasters shall be in even hundreds of dol- ~~~:: ~~ces, saI-

lars, based on the gross postal receipts for the preceding 39 u. s. c. 88. 

calendar year, as :follows: 
$8,000 but less than $10,000, $2,200. 
$10,000 but less than $12,000, $2,200. 
$12,000 but less than $15,000, $2,200. 
$15,000 but less than $18,000, $2,300. 
$18,000 but less than $22,000, $2,300. 
$22,000 but less than $27,000, $2,400. 
$27,000 but less than $33,000, $2,400. 
$33,000 but less than $40,000, $2,500. 

449. When a postmaster resigns or dies, or is removed, the Assistant post­
assistant postmaster or desi2"nated employee shall conduct the master to con-~ ~uct office dur-
b usiness of the office until otherwise instructed by proper au- ::;~vacancy, 

thority, or until an acting postmaster has been appointed and 
assumed charge of the office, as pro;vided in sections 415 and 416, 
or until a successor is appointed and commissioned. 

See sec. 415 as to placing post-office inspector in charge of post office. 

450. The First Assistant Postmaster General may allow to post- Clerks at post 

masters at offices of the first and second classes such numbers fi~~~:J !~!ond 
of clerks and other employees as he may deem necessary for the classes

1
• t f 

-emp oymen o , 
proper conduct of the business of their offices, in accordance with to be authorized. 

the classification prescribed, and within the limit of the appro-
priation provided by law. 
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A
1
1ldeowan

1
c
1
es

1
to.in

1
- 2. The -allowances for clerk hire made to postmasters 

cu a c enca 
services. of the first, second, * * * class post offices by the 
39 u. s. o. 83. 

Postmaster General out of the annual appropriations 
therefor shall cover the cost of clerical service of all 
kinds in such post offices, including the cost of clerical 
labor in the money-order business, * * * 

Classification 451. At offices of the first class the annual salaries of 
and salaries of . • 
employees at of- the employees, other than those m the automatic grades, 
fices of first • 
class, other than shall be m even hundreds of dollars, based on the gross 
those in the au- . . : 
to ma tic grades postal rece1 pts for the precedmg calendar year, as 
39 u. s. o. 86. f 11 

0 ows: 
Receipts $40,000, but less than $50,000-assistant post­

master, $2,600; superintendent of mails, $2,400. 
Receipts $50,000, but less than $60,000-assistant post­

master, $2,600; superinten.dent of mails, $2,400. 
Receipts $60,000, but less than $75,000-assistant post-

master, $2,600; superintendent of mails, $2,400. -
Receipts $75,000, but less than $90,000-assistant post­

master, $2,700; superintendent of mails, $2,500. 
Receipts $90,000, but less than $120,000-assistant post­

master, -$2,700; superintendent of mails, $2,600; foremen, 
$2,500. 

Receipts $120,000, but less than $150,000-assistant 
postmaster, $2,800; superinter..dent of II!ails, $2,700; fore-
men, $2,500. _ : 

Receipts $150,000, but less than $200,~ass!stant 
postmaster, $2,900; superintendent of mails, $2,800; :foi·e­
men, $2,500. 

Receipts $200,000, but less than $250,000-assistant 
postmaster, $3,000; superintendent of mails, $2,900; fore-
men, $2,500. -

Receipts $250,000, but less than $300,000-assistant 
postmaster, $3,100; superintendent of mails, $3,000; as­
sistant superintendent of mails, $2,600; foremen, $2,500. 

Receipts $300,000, but less than $400,000-assistant 
}Jostmaster, $3,200; superintendent of mails, $3,100; as­
sistant superintendent of mails, $2,600; foremen, $2~500. 

Receipts $400,000, but less than $500,000-assistant 
])Ostmaster, $3,300; superintendent of mails, $3,200; as­
sistant superintendent of mails, $2,600; foremen, $2,500. 

Receipts $500,000, but less than $600,000-assistant 
postmaster, $3,500; superintendent of mails, $3,300; as-
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sistant superintendent o:f mails, $2,600; foremen, $2,500; 
postal cashier, $2,900; money-order cashier, $2,600. 

Receipts $600,000, but less than $1,000,000-assistant 
postmaster, $3,700; superintendent o:f mails, $3,500; as­
sistant superintendent of mails, $2·,800; :foremen, $2,500; 
postal cashier, $3,100; money-order cashier, $2,800. 

Receipts $1,000,000, but less than $2,000,000-assistant 
postmaster, $3,900; superintendent of mails, $3,700; as­
sistant superintendents of mails, $2,700, $2,800, and 
$3,100; foremen, $2,500 and $2,600; postal cashier, $3,300; 
assistant cashiers, $2,600; money-order cashier, $3,000; 
bookkeepers, $2,400; station examiners, $2,400. 

Receipts $2,000,000, but less than $3,000,000-assistant 
postmaster, $4,000; superintendent of mails, $3,800; as­
sistant superintendents of mails, $2,700, $2,800, $3,000, 
and $3,300; :foremen, $2,500 and $2,600; postal cashier, 
$3,400 ; assistant cashiers, $2,600 and $2,900; money-order 
cashiers, $3,100; bookkeepers, $2,400 and $2,500; station 
examiners, $2,600. 

Receipts $3,000,000, but less than $5,000,000-assistant 
postmaster, $4,100; superintendent of mails, $3,900; as­
sistant superintendents o:f mails, $2,700, $2,800, $3,100, 
and $3,500; :foremen, $2,500 and $2,600; postal cashier, 
$3,600; assistant cashiers, $2,600, $2,800, and $3,100; 
money-order cashier, $3,300; bookkeepers, $2,400 and 
$2,500 ; station examiners, $2,600 and $2,800. 

ReC€ipts $5,000,000, but less than $7,000,000-assistant 
postmaster, $4,300; superintendent of mails, $4,100; as­
sistant superintendents of mails $2,700, $2,8001 $3,100, 
$3,300, and $3,700; foremen, $2,500 and $2,600; postal 
cashier, $3,800; assistant cashiers, $2,600, $2,900, and 
$3,100; money-order cashier, $3,500; bookkeepers, $2,400., 
$2,500, and $2,600; station examiners, $2,600 and $2,800. 

Receipts $7,000,000, but less than $9,000,000-assistant 
postmaster, $4,600; superintendent of mails, $4,300; as­
sistant superintendents of mails, $2,700, $2,800, $3,100, 
$3,500, and $3,900; forenien, $2,500 and $2,600; postal 
cashier, $4,000; assistant cashiers, $2,600, $2,800, $3,100, 
and $3,400; money-order cashier, $3,600; bookkeepers, 
$2,400, $2,500, and $2,600; station examiners, $2,600 and 
$2,800. 

Receipts, $9,000,000, but less than $20,000,000-assistant 
postmasters, $4,700 and $4,800; superintendent o:f mails, 
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$4,500; assistant superintendents 0£ mails, $2,800, $2,900, 
$3,100, $3,500, $3,700, and $4,100; foremen, $2,500, $2,600, 
and $2,700; postal cashier, $4,100; assistant cashiers, 
$2,600, $2,800, $3,200, and $3,600; money-order cashier, 
$3,700; bookkeepers, $2,400, $2,500, $2,600, and $2,800; 
station examiners, $2,600 and $2,800. 

Receipts $20,000,000 and upward-assistant postma.s­
ters, $4,800 and $4,900; superintendent 0£ mails, $4,700; 
assistant superintendents 0£ mails, $2,800, $2,900, $3,100, 
$3,500, $3,900, and $4,100; superintendent 0£ delivery, 
$4,700; assistant superintendents 0£ delivery, $2,800, 
$2,900, $3,100, $3,500, $3,900, and $4,100; foremen, $2,500, 
$2,600, and $2,700; superintendent of registry, $4,300; as­
sistant superintendents of registry, $2,800, $2,900, $3,100, 
$3,500, and $4,100; superintendent of money order, $4,300; 
a.ssistant superintendent of money order, $4,100; auditor, 
$4,000; postal cashier, $4,300; assistant cashiers, $2,600, 
$2,800, $3,100, $3,300, and $3,800; money-order cashier, 
$3,900; bookkeepers, $2,400, $2,600, $2,800, and $3,300; 
station examiners~ $2,600, $2,800, and $3,000. 

Supervisory em- 2 I fi · th 1 · · :f th · 1 ployees in wash- . n x1ng e sa ar1es o e supervisory emp oyees 
~~0~ffic~: o., in the post office at Washington, District 0£ Columbia, the 
39 u. s. 0

· 
90

· Postmaster General may, in his discretion, add not to 
exceed 75 per centum to the gross receipts of that office. 

Limitations as to 3. Not more than two assistant r)ostmasters shall be 
W~ff~W~ . 
visory officials. employed at offices where the receipts are $9,000,000 and 
H9 U. S. 0. 87, . . 
91, and 9'3. upward. At post offices where the receipts are $14,-

000,000, but less than $20,000,000 there shall be a superin­
tendent of delivery, whose salary shall ·be the same as 
that provided for the superintendent of mails, a.ncl assist­
ant superintendents of delivery at the salaries provided 
for assistant superintendents of ma.ils. N: ot ·more tha:n 
one assistant .superintendent of mails, one assistant super­
intendent of delivery, one assistant superintendent of 
registry, and one assistant cashier shall be paid the maxi­
mum salary provided for these positions, except where 
receipts are $9,000,000 and less than $14,000,000, to which 
offices two assistant superintendents of mails shall be 
assigned at the maximum salary, one to be in charge of 
city delivery. 

39 u. s. c. De;. 4. The salary of superintendents o:f classified statjons 
shall be based on the number of employees assign:ecl 
thereto and the annual postal receipts. No allowance 
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shall be made :for sales of stamps to patrons residing out­
side of the territory of the stations. At classified sta­
tions each $25,000 of postal receipts shall be considered 
equal to one additional employee. 

§451 

5. At classified stations the salary of the superintendent 39 u. s. c. 9~-
shall be as follows : 

One and not exceeding five employees, $2,400. 
Six and not exceeding eighte~m employees, $2,500. 
Nineteen and not exceeding thirty-two employees, 

$2,600. 
Thirty-three and not exceeding forty-four employees, 

$2,700. 
Forty-five and not exceeding sixty-four employees, 

$2,800. 
Sixty-five and not exceeding ninety employees, $2,900. 
Ninety-one a.ncl not exc~eding one hundred and twenty 

employees, $3,000. 
One hundred and twenty-one and not exceeding one 

hundred and fifty employees, $3,100. 
One hundred and fifty-one and not exceeding three 

hundred and fifty employees, $3,300. 
Three hundred and fifty-one and not exceeding five 

hundred employees, $3,500. 
Five hundred and one or more employees, $3,800. 
6. At classified stations having forty-five or more em- 39 u. s. c. 95. 

ployees there shall he assistant superintendents of stations 
with salaries as follows : 

Forty-five and not exceeding sixty-four employees, 
$2,400. 

Sixty-five and not exceeding ninety employees, $2,500. 
Ninety-one and not exceeding one hundred and twenty 

employees, $2,600. 
One hundred and twenty-one and not exceeding one 

hundred and fifty employees, $2,700. 
One hundred and fifty-one and not exceeding three 

hundred and fifty employees, $2,900. 
Three hundred and fifty-one and not exceeding five 

hundred employees, $3,100. 
Five hundred and one eh'lployees and upward, $3,400. 
7. At State depositories for surplus postal funds and s9 u. s. c. 92, 

t I t • ffi h th . l 97, 98, and 100. c_en ra accoun mg o ces w ere e gross receipts are ess 
than $500,000 and no postal cashier is provided, the em-
ployee in charge of such. records and adjustments of the 
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accounts shall be allowed an increase of $200 per annum; 
if receipts are $500,000 ahd less than $5,000,000 the postal 
cashier shall be allowed an increase of $200 per annum. 
At all central accounting offices where the bookkeeper-_ in 
charge performs the duties o:f auditor, he shall be desig­
nated chief bookkeeper, at a salary equal to that of the 
assistant cashier of the highest grade at that office. When 
an office advances to a higher grade because of increased 
gross postal receipts for a calendar year, promotion of all 
supervisory employees shall be made to the corresponding 
grade at the higher salary provided for the same titles or 
designations under the higher classification of the office 
based on the postal receipts. No employee in the super­
visory grades shall receive a salary less than $100 more 
than that paid to the highest grade of clerk or special 
clerk. * * * 

8. There shall be two grades of special clerks, as fol-
lows: 

First grad-e-sala;ry; $2;200. 
Second grade-salary, $2,300. 
* * *. In all special clerk promotions the senior com-

petent employee shall have preference. 
Clerks and other 452. Clerks in first and second class post offices 
employees in 
first and second* * * shall be divided into five grades, as follows: 
class offices. 
39 u. s. o. 103. First grade-sala,ty, $1,700. 
Clerks shall be 
divided into Second grade-salary, $1,800. 
grades. h d $ T ird gra e-salary, 1,900. 

Fourth grade-salary, $2,000. 
Fifth grader-salary, $2,100. 

Substitutes. 2. Substitute clerks in first and second class post 
~~P~: ~.0• 104

' offices * * * when appointed regular clerks * * * 
shall have credit for actual time served, including time 
served as special-delivery messengers, on a basis of one 
year for each · three hundred and six days of eight hours 
served as substitute or messenger, and shall be appointed 
to the grade to which such clerk * * * would have 
progressed had his original appointment as substitute 

39 u. s. o. 821. 

been to grade 1. 
3. Printers, mechanics, and skilled laborers, employees 

of the United States stamped-envelope agency at Day­
ton, Ohio, shall, for the purpose of promotion and com­
pensation, be deemed a part of the clerical :force. 
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4 Messengers watchmen and. laborers in first and Watchmen, mes-
• ' ' sengers, and 

second class post offices shall be divided into two grades, 1~u.esi'.. o. 101. 

as follows: 
First grade-salary, $1,500. 
Second grade,-sa.lary, $1,600. 
Watchmen, messengers, and laborers shall be promoted 

to the second grade after one year's satisfactory service 
in grade 1. The pay of substitute watchmen, messen­
gers, and laborers shall be at the rate of 55 cents per 
hour. 

~ Cl l · fi t d d 1 t ffi * * * Olerks aball be o. er rs In rs an secon c ass pos · o ces promoted 8Ucces-

shall be promoted successively after one year's satisfac- ~;~·s. c. 108. 

tory service in each grade to the next higher grade until 
they reach the fifth grade. All promotions shall be made 
at the beginning of the quarter following one year's sat-
isfactory service in the grade. 

NOTE.-The act of June 30, 1932, Public No. 21:l, S. 201 and 202, sus- Note 
pends all automatic promotiOns, and all administrative promotions, ex- · 
cept on executive approval, during the fl.seal year ending June 30, 1933. 

6. * * * The Post Office Department may reduce -:-maybereduced 
. . m grade. 

a clerk * 'i< * from a higher to a. lower grade when- Restoration to 
• • . former grade not 

ever his efficiency falls below a fair standard or whenever to be construed 
as a promotion. 

necessary for purposes of discipline * * *. When- 39 u. s. c. 100 
. and 121. 

ever an employee provided for in this chapter shall have 
been reduced in salary for any cause he may be restored 
to his former grade or advanced to an intermediate grade 
at the beginning of any quarter following the reduction, 
and a restoration to a former grade or advancement to 
an intermediate grade shall not be construed as a promo-
tion within the meaning of the law prohibiting advance-
ment of more than one grade within one year. 

'7. Whenever the promotion of an employee provided -may be pro· 
.i'. ' th' h t · • hh ld b .i'. • £ moted at the be-1-0r in IS c ap er IS wit e ecause 01- unsatis actory ginning of second 

. h l b d h . . or subsequent service, sue emp oyoo may e promote . at t e beginmng qua:r;te_r, when. 

f h h f 
-e1Ig1ble for pro-

0 t e second quarter t erea ter, or of any subsequent mo~i?n to higher 

t "d th h' d h b · f positrnns. quar er, on ev1 ence at is recor as een sat1s actory 39 u. s. o. 109 

during the intervening period. Clerks * * * of the 
highest grade in their respective offices shall be e1igible 
:for promotion to the higher positions in said post offices . . 

8. The Postmaster General may when the interest o:f rnerk may h" 
·' transferred to 

the Service requires transfer any clerk to the position Of C!lrrier and car-
' ner to clerk. 

ca.rrier or any carrier to the position of clerk and ·inter- 39 u. s. c. 129 
and 130. 

change the clerical force between the post office and the 
motor-vehicle service, such transfer or interchange to 
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be made . to the corresponding grade and salary of the 
clerk or carrier transferred or interchanged. The time 
which any clerk or carrier shall ha.ve served in the grade 
from which such transfer was made shall be counted in 
connection with the sevice to which such transfer may 
be made in computing the time of service necessary to 
entitle such employee to promotion: Provided, That no 
clerk * *. * shall be promoted more than one grade 
within any one year's period of service. 

NOT!il.-The uct of June 30, 1932, Public, No. 212, s. 214, provides that 
during the fis cal year ending June 30, 1933, the Postmaster General may, 
when the interest of the service requires, temporarily assign any cleric 
to the duties of carrier or any carrier to the duties of clerk, und in an 
emergency may assign any post office employee to the duties of a railw!ly 
postal clerk, or any railway postal clerk to the duties of a post office 
employee without change of pay-roll status. 

~i~ti~i!:ii~i:r 9. The pay of substitute, temporary, or auxilliary 
porary, or auxil- clerks at first and second class post offices * * * shall 
iary clerks. 
39 u. s. c. 113. be at the rate of 65 cents per hour. 
Motor-vehicle 453. (a) Employees in the motor-vehicle service sh.al] employees. 
Classification. be classified as :follows: Superintendents, $2,400, $2,600, 
39 u. s. c. 116. 

Promotion. 

$2,800, $3,000, $3,400, $3,600, $3,800, $4,000, and $5,000 
per annum; assistant superintendents, $2,500, $2,600, and 
$2,800 per annum; chiefs of record, $2,200, $2,300, $2,400, 
$2,500, $2,600, $2,800, and $3,000; chiefs of supplies, 
$2,200, $2,300, and $2,400; chief dispatchers, $2,300 and 
$2,500; route supervisors, $2,400, $2,500 and $2,600 ; dis­
patchers, $2,100, $2,200, and $2,300; chief mechanics, 
$2,400, $2,500, $2,600, $2,800, and $3,000; mechanics in 
charge, $2,200, $2,300, and $2,400, and special mechanics, 
$2,100, $2,200, and $2,300. Assistant superintendents 
shall not be authorized at offices where the salary of the 
superintendent is less than $3,000 per annum. General 
mechanics employed in the motor-vehicle service shall 
be divided into three grades: First grade, salary $1,900; 
second grade, salary $2,000; third grade, salary $2,100 ; 
and clerks employed in the motor-vehicle service shall be 
divided into five grades, as follows: First grade, salary 
$1,700; second grade, salary $1,800; third grade, salary 
$1,900 ; :fourth grade, salary $2,000; fifth grade, salary 
$2,100. * * * At first-class post offices there shall be 
two grades of special clerks in the motor-vehicle service-
grade 1, salary $2,200; grade 2, salary $2,300. * * * 

(b) General mechanics employed in the motor-vehicle 
service shall be promoted successively after one year's 
satisfactory service in each grade to the next higher 
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grade until they reach the third grade, and Clerks em.:: 
ployed in the motor-vehicle service shall be promoted 
successively after one year's satisfactory service in ea.ch 
grade to the next higher grade until they reach the fifth 
grade,* * *,and promotion shall be made at the begin­
ning 0£ the quarter following one year's satisfactory 
service in the grade. 

§453 

2. The salary grades of mechanics' helpers employed in uechanics' help­

the motor-vehicle service shall be $1,600, $1,700, ancH~·u. s. o. m, 
$1,800 per annum: Pro11.Ji<led, That original appointments supp. v. 

shall be made to the $1,600 grade, and promotions shall 
be made to the next higher grade at the begi.nning of a 
quarter following one year's satisfactory service in each 
grade: Prov,ided further, That after one year's service 
in the $1,800 grade mechanics' helpers may in the dis-
cretion of the Postmaster General be promoted to the 
first grade 0£ general mechanics or special mechanics, as 
vacancies occur. 

3 D · h · 1 d · · th t h' 1 Oriver-moohan-. river-mec an1cs emp oye in e mo or-ve ice ics. 

service shall be divided into five grades: First grade, 89 u. s. O.llG. 

salary $1,600; second grade, salary $1,700 ; third grade, 
salary $1,800; fourth grade, salary $1,900; fifth grade, 
salary $2,000; and garagemen-drivers employed in the 
motor-vehicle service shall be divided into two grades: 
First grade, salary $1,550; second grade, salary $1,650. 
In the· readjustment of salaries provided for in this title 
all driver-mechanics shall be classified in the respective 
grades as follows: Those with less than one year's service 
shall be placed in grade l; those with more than one 
year's service and less than two years' service shall he 
placed in grade 2; those with more than two years' serv- . 
ice and less than three years' service shall be placed in 
grade 3; those with more than three years' service and 
less than four years' service shall be placed in grade 4; 
those with more than four years' service shall be placed 
in grade 5. Driver-mechanics employed in the motor­
vehicle service shall be promoted successively after one 
year's satisfactory service in each grade to the next 
higher grade until they re·ach the fifth grade * * *. 
G d . . . h h• l . h ll b Garagemen., a.ragemen- rivers in t e motor-ve IC e service s a ectrivers . . 

promoted after · one year's satisfactory service in the 'first 
grade to the second grade * * *, and promotions o:f 
driver-mechanics a.nd garagemen-drivers shall be made at 

197 



§453 POSTAL LAWS AND REGULATIONS 

the beginning of the quarter following one year's satisfac­
tory service in the grade. 

Substitutes, pay. 4. (a) The pay of substitute, temporary, or auxiliary 
39 

u. s. 0
• 

116
' employees in the motor-vehicle service shall be as fol­

lows: Special mechanics at the rate 0£ 75 cents per hour; 
general mechanics at the rate of 10 cents per hour; 
clerks and driver-mechanics at the rate of 65 cents per 
hour; and garagemen-drivers at the rate of 55 cents per 
hour. 

Regular appoint­
ment. 
39 u. s. 0. 104, 
Supp. V. 

Promotions. 
39 u. s; o. 116, 
Supp. V. 

(b) Substitute clerks, substitute garagemen-drivers, 
substitute driver-mechanics, and substitute general me­
chanics, when appointed regular clerks, garagemen­
drivers, driver-mechanics, or general mechanics in the 
motor-vehicle service, shall be given credit for the actual 
time served as a substitute on the basis of one year for 
each three hundred and six days of eight hours, and shall 
be appointed to the grade to which such clerk, garage­
man-driver, driver-mechanic, or general mechanic, would 
have progressed had his original appointment as a sub­
stitute been made to grade one. Substitute service shall 
be computed :from the date of original appointment as a 
regular classified substitute, and the salaries of the em­
ployees shall be fixed accordingly upon the date of their 
advancement to a regular position under section 116 of 
this title. 

5. (a) Clerks and general mechanics in the motor­
vehicle service shall be promoted successively after one 
year's satisfactory service in each grade to the next 
higher grade, until they receive the maximum pay pre­
scribed for clerks and general mechanics in this section. 
,In computing one year's satisfactory service, employees 
shall receive credit for time served in the grades estab­
lished by the Postmaster General prior to January 1, 
1925, as well as the grades created by this section, and 
the compensation of employees in the motor-vehicle serv­
ice on January 1, 1925, shall be adjusted accordingly. 

(b) In making promotions after one year's satisfac­
tory service since the last promotion, clerks, general , me­
chanics, driver-mechanics, and garagemen-drivers in the 
motor-vehicle service, who have been transferred from 
one post office to another and who have not reached the 
maximum grade to which they are entitled to progress 

198 



I 
I 
I 

I 

TITLE III.-POS.T OFFICES 

automatically, shall be given credit :for previous service 
in the same capacity at other post offices, the same as if 
all service had been performed at one post office. 

NoTFJ.-The act of June 30, 1932, Public No. 212, s. 201 and 202, SUS- Note. 
pends all automatic premotions, and all administrative promotions, except 
on executive approval, during the fiscal year ending June 30, 1933. 

§455 

454. Under civil-service rule 2 all the employees of post o'ffices Classified civil 

of the first and second classes shall be included in the classified ~~Ifc:~ployees 
postal service, but no officer or employee in any office advanced of first and sec­

to these classes or consolidated with an office of these classes f~~ucA:a i~~ces 
shall be classified under the terms of this rule who fails to estab- ;;~:~i~~cy a 

lish to the satisfaction of the Postmaster General his or her 
capacity for efficient service in the position held. 

2. No officer or employee of the Government shall, directly or Officer or em­

indirectly, instruct or be concerned in any manner in the instruc- f1~~{1~ecthf~~ :~t 
tion of any person or classes of persons, with a view to their aminations. 

special preparation for the examinations of the United States 
Civil Service Commission. The fact that any officer or employee 
is found so engaged shall be considered sufficient cause for his 
removal from the service. 

3. The probationary period of six months for persons appointed Beginning of pro­
in the post office service shall begin with the date of appointment bationary period. 

as a regular substitute and terminate on the basis of 1,224 hours 
of actual service performed, or, where the appointment is made 
clirect from a register to the position of regular clerk, carrier, 
or other . regular employee, on the basis of six calendar months 
from date of appointment. 

455. The number, grades, and saJaries of clerks and other em- Appointment of 

ployees at post offices of the first and second classes, whe~ ~~~~: :£ ~0rS:t 
allowance for clerk hire is made, shall be fixed by the First !i:.~:e~~ond 
Assistant Postmaster General. All allowances for clerks shall Allowances to 
continue from year to year unless otherwise ordered. (See sec. continue, except. 

228.) 
2. At post offices embraced in the classified Postal Service Appoint.m.ents 

under the civil service act (see sec. 454) appointments shall be r;~a~l~~ll-sel'V· 
made under the civil-service ruJes from the eligible list furnished 
by the Civil Service Commission. 

3. When at any post office in the classified service there is not Temporary ap­

a complete list · of eligibles, temporary appointments may be made. point ments. 

4. Postmasters shall make no appointments to fill vacancies, or Approval of First 

oliginal appointments of clerks or other employees who are paid ~~s;~;;n~e!:~:!i. 
from the clerk-hire allowances made by the Post Office Depart-
ment, without first submitting a nomination to the First Assistant 
Postmaster General, Division of Post Office Service, and receiving 
his approval thereof. 

5. All appointments of clerks and changes in grade or compen- Appointments 

sation shall be reported to the General Accounting Office by the i;~ac:i~~:dst~o 
First Assistant Postmaster General ; and no payment on account 9e~eral Account­
of salaries of clerks shall be aJlowed, except where such pay- ing Office. 

199 



§456 POSTAL LAWS AND REGULATIONS 

ments are made to persons employed by authority of the First 
Assistant Postmaster General. 

See sec. 19 as to preference to be given to honorably discharged soldiers, 
sailors, and marines, their widows and orphans. See sec. 49 on reinstate­
mcn ts. 

Superintendents 456. When it is deemed necessary at any post office of the first 
~h~'~i~sppointed. class, the Postmaster General will appoint from the classified 

postal service a superintendent of mails, who shall be selected 
by the First Assistant Postmaster General. 

-subject to post- 2. The superintendent of mails shall be subject to the direction 
master. of the postmaster at the office where he is employed, and is 
-duties of. charged with the supervision of the distribution and dispatch of 
~ji~t~£h X:~i1s~e- all mails from the post office; the preparation and correction from 

time to time of all necessary schemes or lists for distribution, sub­
ject to the approval of the division superintendent of Railway 
Mail Service; the conduct of the case examinations prescribed 

Case examina- in section 462; the keeping of a record of all errors and irregu­
~~1~~;s. larities checked by or against each clerk under his charge; and 

the examination of all slips returned to the post office in which 
errors are noted, comparing the same with the schemes and 
orders, making a record thereof, and returning them to the 
respective clerks by whom the distribution vrns made, or, in case 
checks were erroneously made, to the division superintendent of 

Suspension and 
demeriting of 
clerks. 
-postmasters to 
obtain authority 
for, except. 

Railway Mail Service, in order that proper credit may be given. 
457. Postmasters shall Il.Ot suspend post-office employees in the 

classified civil service without authority from the First Assistant 
Postmaster General (or, in the case of employees in the motor­
vehicle service, the Fourth Assistant Postmaster General), except 
when the postmaster has good reason to believe that an employee 
has committed an offense involving moral turpitude or tending 
to bring the department or the service into disrepute or disrespect 
and rendering immediate suspension from duty imperative. 
Where, as the result of an investigation by a p-0st-offi.ce inspector 
it appears that an employee should be suspended, the inspector 
shall promptly report by telegraph to the chief inspector the 
essential facts and the action t~ken by the postmaster. In . all 
other cases the postmaster shall promptly report by telegraph to 
the First Assistant Postmaster General, or to the Fourth Assist­
ant Postmaster General in the case of employees in the motor­
vehicle service, the essential facts together with the action taken 
or recommended. 

2. In ca,ses where removal or reduction would not be warranted, 
but where disciplinary action is necessary, the postmasters shall 
recommend that the offending employees be demerited as pro­
vided for in the rules governing efficiency records. 

See sec. 43 as to reductions ;md removals. 

Leaves of ab- 458. Postmasters at offices of the first and second classes 
sence for clerks. shall require the clerks at their offices to take their leaves at -postmasters to 
arrange for. such times and in such order ·as will least interfere with the 

service, and the business of the office shall be so arranged that 
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it can be carried on during the absence of the clerks on leave 
without the employment of temporary clerks. 

§458 

2. Where leaves can not, however, be granted without serious When substitutes 
embarrassment to the service, authority may be obtained from the maybeemployecl. 

First Assistant Postmaster General to employ substitutes at the 
rate of pay prescribed by law. (See sec. 452 as to rate of pay.) 
, 3. Postmasters may, in addition to leave of absence with pay, ~ave of almence 

~nthout nay. 
provided by law, grant leave of absence without pay to employees -
for personal reasons, such leave not to exceed 30 days in any case 
during any one fiscal year. Application· for leave of absence for a 
period longer than 30 days shall be submitted to the First Assist-
ant Postmaster General with a full statement of the facts. An 
employee shall not be allowed to start on such leave until formal 
approval has been received. 

NoTE.-The act of June 30, 1932, Public No. 212, s. 103, sm;pends nll Note. 
annual leave with pay during the fiscal year ending June 30, 1933. 

4. A postal employee shall not be separated from the service on ~Icthod of grant-
ing leave on ac-

account of illness for a period less than one year. A postmaster couut of personal 

may, without specific approval from the department, upon written illnesB. 

application of an employee of his office, accompanied with proper 
physician's certificate, grant leave without pay on account of per-
sonal illness of the employee concerned in 30-day periods for a 
total not to exceed one year's continuous absence. Each new ap-
plication shall be accompanied with a physician's certificate. An 
employee who has been absent from duty for three months or 
longer shall not be permitted to return to duty unless he produces 
a physician's certificate to the effect that he is restored to health 
and is able to perform the duties to which he is assigned. Post~ 

masters shall exercise care not to permit an employee to return to 
duty for the mere purpose of breaking the continuity of his ab-
sence. At the expiration of one year's continuous absence the 
employee may be dropped without prejudice. However, an em-
ployee who has been absent for one year on account of illness and 
bas enough service to his credit to entitle him to retirement under 
section 6 of the act of May 29, 1930, shall not be separated from 
the service until he has been given an opportunity to retire. 

5. An employee who is injured in the performance of his duties 
and is being paid compensation under the Federal Compensation 
Act of September 7, 1916, shall not be separated from the service, 
but shall be continued on the rolls of the office without pay until 
the United States Employees' Compensation Commission discon­
tinues his compensation unless the retirement age is reached while 
he is receiving compensation. When retirement age is reached, and 
having a retirement status (at least 15 years of allowable service) 
such employee shall be dropped from the post office rolls regard­
less of the fact that he is receiving compensation from the United 
States Employees' Compensation Commission. Employees shall 
receive credit in connection with their retirement status for 
periods during which they receive compensation from the com­
mission. ·when compensation is discontinued by the commission 
and tlle employee is unable to return to duty, but has sufficient 
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service to his credit to entitle him to retirement on account of 
physical disability (at least 5 years of allowable service), he shall 
not be separated from the service until he has been given an 
opportunity to retire in accordance with the act of May 29, 1930. 

See ·sec. 44 as to laws covering leaves of absence of employees in the 
Postal Service ; sec. 445 as to postmasters ; sec. 24 as to employees of the 
Post Office Department ; sec. 45 us to employees of the mail-equipment 
shops; secs. 46, 47, and 48 as to military duty, and sec. 982 .as to leaves 
of absence of rural carriers. 

Emdploymentt f 459. When any clerk in post offices of the first or second an paymen o 
substi!ute when class or any letter carrier in the City Free Delivery 
clerk 1s absent ' 
on other than Service is absent :from duty from any cause other than 
annual leave. ' 

· 39 u. s. c. 124. the fifteen days' annual leave with pay allowed by law, 
the Postmaster General, under such regulations as he 
may prescribe, may authorize the employment of a sub­
stitute for such work, and payment therefor from the 
lapsed salary of such absent clerk or letter carrier at a 
rate not to exceed the pay of the grade of work per-
formed by such substitute~ · 

See secs. 452 and 907 for statutory authority for rate of pay o-f sub-
stitute clerks in post offices and substitute carriers. 

Substitutes for 460. When clerks in first n.nd second class post offices are sub­
~1:::Sa;u!ft~- prenaed as witnesses in the United States courts allowances for 
nesses. 

Temporary 
clerks. 
-application 
for. 

substitutes to take the place of the absent clerks may be author-
ized by the First Assistant Postmaster General at the rate of 65 
cents an hour, to be paid out of the appropriation for temporary 
and auxiliary clerk hire. 

461. When postmasters at offices of the first and second . classes 
can not satisfactorily perform the work of their offices with _the 
regular force at holiday or election periods, or at any other time, 
on account of unusual conditions, they should report such fact to 
the First Assistant Postmaster General, Division of Post Office 
Service, with a statement as to what temporary clerks are needed 
to meet such emergency ; and if the facts . justify the same the 

:-may be author- First Assistant Postmaster General may authorize the employ-
ized when. meut of temporary clerks. . 
Examination of 462~ At offices of the first class having a superintendent of mails 
~;:~k~uting all clerks regularly assigned (at least once each week) to the 
tio~~t c~:~f~t distribution of mail, either incoming or . outgoing, shall be exam-

ined yearly on the distribution schemes in use in their offices. 
Such examinations shall be conducted by the superintendent of 
mails. 

2. At first-class offices not having a superintendent of mails and 
at second-class offices all clerks, including assistant postmasters, 
assigned to the distribution of mail one hour or more daily, or 
who from time to time are assigned to assist in distribution dur-
ing rush hours or periods of congestion, shall be examined once 
yearly on the distribution schemes in use in their offices. Such 
examinations on dispatching schemes shall be conducted by chief 
clerks of the Railway Mail Servjce and on city schemes by the I 
postmaster or assistant postmaster. 
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3. A record shall be kept of the number of cards distributed per 
miriute and the number of err9rs made. 

4. Clerks engage<l in distribution shall also be frequently ques­
tioned regarding orders affecting · the dif:;tribution of mail. In­
competent distr:ibuting clerks shall not be retained in the service. 

5. A record of 95 per cent and an average of not less than 16 
cards correctly thrown per minute on case examinations shall be 
required of clerks in the automatic grades. 

6. To be eligible for promotion from grade 5 to the grade of 
special clerk and to be retained in that grade a clerk, besides 
meeting the requirements of law (see sec. 451), must have and 
maintain an efficiency rating of not less than 95 per cent, and in 
the case of distributors under 60 years old and less than 20 years 
in the service a minimum average of not less than 98 per cent and 
not less than 18 cards correctly thrown per µiinute on case exami­
nation. 

7. Clerks, including special clerks, past 60 years of age or who 
have been in the service 30 years shall be exempt from case exami­
nation. However, any distributor, regardless of age or length of 
service, who permits himself to become inefficient in the perform 
ance of his duties shall be required to again qualify by passing a 
satisfactory scheme examination. 

§464 

463. The appointment of clerks, city, and village letter carriers ~~e~~!ii..~~;~;:e 
jn post offices as secretaries or as members of boards of civil- boards 

service examiners, as providecl by Civil Service Rule IV, shall 
not affect their relations to the Post Office Department. They -110~ to affect 

r elations to post 
shall continue subordinate to the postmaster an<l shall not absent oJfice. 

• • - to apply to 
themselves from then· cluties as post-office employees to attend postmaster for 
meetings of the board or to transact . the business of the Civil permissio~ to at­

t end meetings. 
Service Commission without special authority from him. 

2. Clerks, city, and village letter carriers who are members ;.;~~0~: ~T1;~. i~i­
of boards of civil-service examiners are, while in the performance ~i~r;.ice Oommis­

of their duties as such, m1der the direction of the Civil Service 
Commission. Unless the entire time of such employees each day 1· 
is taken up in the performance of civil-ser,rice work, the em-
ployees, when employed only part time on civil-service work, 
shall render faithful and efficient service as post-office employees 
during the remainder of their daily official tour, and shall not 
neglect their duties under the pretext of performing service for ~~~e~ ~~<\ ~~!.~~ 
the Civil Service Commission. 

3. Postmasters shall allow clerks, city, and village letter car- fa~~ii:~~e~~r~ of 

riers who are members of the local board of civil-service exam- civil-service 

iners ample time to attend to their duties as members of such boards. 

boards during the regular office hours, upon proper notice and 
application, and shall in every way facilitate the work of the 
Civil Service Commission. 

464. Special clerks clerks and laborers in the first and Hours of service 
' ' of clerks, watch-

second class post offices * * * shall be required to men, messen-
. gers, and labor-

wor knot more than eight hours a day. The eight hours ~~su. s. c. m. 
of service shall not extend over a longer period than ten 
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-in emergency 
cases. 

-compensatory 
time. 

39 u. s. c. 118. 

-watchmen, and 
messengers. 
1918, July 2; 
40 Stat. 753. 

POSTAL LAWS AND REGULATIONS 

consecutive hours, and the schedules of duty of the em­
ployees shall be regulated accordingly. 

2. In cases of emergency, or if the needs of the serv-
ice require, and it is not practicable to employ substi­
tutes, special clerks, clerks, and laborers in first and 
second class post offices * * * can be required to 
work in excess of eight hours per day, and for such over­
time service they shall be paid on the basis of the annual 
pay received by such employees. In computing the com­
pensation for such overtime the annual salary or com­
pensation for such employees shall be divided by three 
hundred and six, the number 0:£ working days in the year 
less all Sundays and legal holidays enumerated in section 
119 0:£ this title, the quotient thus obtained will be the 
daily compensation which, divided by eight, will give the 
hourly compensation for such overtime service. 

3. \Vhen the needs 0:£ the service require the employ­
ment on Sundays and holidays 0:£ foremen, special clerks, 
clerks * * * watchmen, messengers, or laborers, at 
first and second class post offices, they shall be allowed 
compensatory time on one day within six days next suc­
ceeding the Sunday, except the last three Sundays in the 
calendar year, and on one day within 30 days next suc­
ceeding the holiday and the last three Sundays in the 
year on which service is performed: Provided, liowever, 
That the Postmaster General may, i:f the exigencies of 
the service require it, authorize the payment of overtime 
for service on the last three Sundays in the calendar year 
or on Christmas Day in lieu o:f compensatory time. 
(See sec. 437 £or enumeration of holidays.) 

4. Watchmen, messengers * * * in first and sec­
ond class post offices shall be required to work not more 
than eight hours a day, and * * * the eight hours 
of service shall not extend over a longer period than ten 
consecutive hours. 

~~~.orers' du- 5. Laborers shall not be assigned to clerical duties. The work 
to ·which laborers shall be assigned consists of loading and unload­
ing motor trucks, trucking mail in the office, setting up and taking 
down bag racks, dumph).g mail, making simple distribution of 
parcels by numbers where no scheme knowledge or reading of 
addresses is involved, operating canceling machines, cleaning and 
oiling canceling machines, conveyors, etc., carrying mail from can­
celing machines to distribution cases · and from letter drops to 
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facing tables, handling empty pouch<:.\S and sacks, and such ctber 
similar work as the postmaster may direct. 

§464 

6. At offices supplied with time recorders the i·ecorders shall be -time recor rlern. 

used by clerks, carriers, and all other employees (except assistant 
postmasters, cashiers, superintendents of delivery, superintei1clents 
of mails, superintendents of money order, superintendents of ve-
hicle service, l!lld superintendents of registry) in reporting for 
duty, on leaving for and returning from trips or meals, and at 
the close of their tours of duty. The record taken from the time 
recorder shall constitute the official time record, and all other 
methods of time keeping (except carriers' trip reports) shall be 
discontinued. At post offices not equipped with time recorders 
the prescribed form shall be used in keeping the time of employees. 

7 Special mechanics <Yeneral mechanics mechanics' Motor-vehicle 
• ' b ' employees. 

helpers, driver-mechanics, and garagemen-drivers in the 39 u. s. c. 116. 

motor-vehicle service shall be required to work not more 
tha.n eight hours a day. The eight hours of service shall 
not extend over a longer pe1~iod than ten consecutive 
hours, and the schedules o:f duties of the employees shall 
be regulated accordingly. In cases of emergency, or i:f 
the needs of the service require, special clerks, clerks, 
special mechanics, general mechanics, mechanics' helpers, 
driver-mechanics, and garagemen-drivers in the motor-
vehicle service can be required to work in excess of eight 
hours per clay, and for such overtime service they shall 
be paid on the basis of the annual pay received by such 
employees. In computing the compensation for such 
overtime the annual salary or compensation for such em-
ployees shall be divided by three hundred and six, the 
number of working days in the year less all Sundays and 
legal holidays enumerated in section 119 of this title; the 
quotient thus obtained will be the daily compensation 
which divided by eight will give the hourly compensation 
:for such overtime service. When the needs of the service 
require the employment on Sundays and holidays of 
route supervisors, special clerks, clerks, dispatchers, me-
chanics in charge, special mechanics, general mechanics, 
mechanics' helpers, driver-mechanics, and gara.gemen-
drivers in the motor-vehicle service, they shall be allowed 
compensatory time on one day within six days next suc-
ceeding ~he Sunday, except t}:le last three Sundays in 
the calendar year, and on one day within thirty days next 
succeeding the holiday and the last three Sundays in the 
year on which service is performed: P ro1Jided, howeve1·, 
That the Postmaster Gener~J may, i:f the exigencies of the 
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-compensation. 
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Notes. 
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service require it, authorize the payment of overtime. in 
lieu of compensatory time for service on Sundays and 
holidays. 

· 465. When the needs of the service require supervisory 
employees, special clerks, clerks, and laborers in first and 
second class post offices, and employees 0£ the motor· 
vehicle service, * * * to perform service in excess 
of £our hours on Saturday they shall be allowed com· 
pensatory time for such service on one day within five 
working days next succeeding the Saturday on which the 
excess service was performed: Provided, That employees 
who are granted compensatory time on Saturday for 
work performed the preceding Sunday or the preceding 
holiday shall be gi. ven the benefits of this section on one 
day within five working days following the Saturday 
when said compensatory time was granted: Provided fwr­
ther, That the Postmaster General may, if the exigencies 
0£ the service require it, authorize the payment of over­
time for service in excess of four hours on the last three 
Saturdays in the calendar year in lieu 0£ compensatory 
time: * * * 

Sec sec. 025 as to city carriers, and sec. 959 as to village carriers. 

2. Assistant postmasters at first and second class post offices 
shall be included in the term " supervisory employees." Watch­
men, messengers, and classified cleaners are not named as bene­
ficiaries of this act. Their services, however, shall be limited to 
four hours on Saturday. 

466. * * * supervisory employees, special clerks, 
clerks, s11bstitute clerks, watchmen, messengers, laborers, 
and employees of the motor-vehicle service in first and 
second class post offices * * *, who are required to 
perform night work, shall be paid extra for such work 
at the rate of 10 per cent 0£ their hourly pay per hour: 
Provided, That night work is defined as any work done 
between the hours of 6 o'clock post meridian and 6 o'clock 
antemeridian. 

NoTES.-This law is applicable to all regular employees nt first anrl sec-
ond class post offices, including assistant postmasters, substitute employees, 
and temporary substitute employees, but does not include special-delivery 
messengers and cleaners or janitors employed on job work and receiving 
less than $720 per annum.. (See sec. 926 as to carriers, substitute car­
riers, and temporary substitute carriers, and the Postal Guide .for method 
of computing the amount to be paid.) 

The net of June 30, 1932, Public No. 212, s. 211, reduces the rate of 
extra compensation for night work to 5 per cent during the fiscal year 
ending June 30, 1933. 

~::f.de employ. 467. Supervisory employees at first and second class post offices 
shall not be permitted before, during, or after their official tours 
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of duty to engage in any outside employment, such as general 
business, the professions, or any regular trade or vocation. Em­
ployees below the rank of supervisor, except substitute employees 
shall not engage in any business or vocation that will interfere 
with their official duties nor in which their employment in the 
postal service will give them an advantage over others not in 
the service engaged in a similar business or vocation. No em­
ployee shall engage in aw' business involving soliciting or 
canvassing. 

§468 

468. Postmasters at offices of the third class shall Cleri~al services 
at th1rd-elass 

be granted for clerk hire an allowance of $240 per annum a:u.ss. o. 81. 

where the salary of the postmaster is $1,100 per annum; · 
an allowance of $330 per annum where the salary of the 
postmaster is $1,200 per annum; an allowance of $420 
per annum where the salary of the postmaster is $1,300 
per annum; an allowance of $510 per annum where the 
salary of the postmaster is $1,400 per annum; an allow-
ance of $600 per annum where the salary of the postmas-
ter is $1,500 per annum; an allowance of $690 per annum 
where the salary 0£ the postmaster is $1,600 per annum; 
an allowance of $780 per annum where the salary of the 
postmaster is $1,700 per annum; an allowance of $870 per 
annum where the salary of the postmaster is $1,800 per 
annum; an allowance of $960 per annum where the salary 
of the postmaster is $1,900 per annum; an allowance of 
$1,050 per annum where the salary of the postmaster is 
$2,000 per annum; an allowance of $1,140 per annum 
where the salary of the postmaster is $2,100 per annum; 
an allowance of $1,400 per annum where the salary of the 
postmaster is $2,200 per annum; an allowance of $1,600 
per annum where the salary of the postmaster is $2,300 
per annum. The Postmaster General may modify these 
allowances :for clerk hire to meet varying needs, but in no 
case shall they be reduced by such modification more than 
25 per centum: Promrled, however, That the aggregate 
o:f such allowances, as modified, shall not exceed in any 
fiscal year the aggregate of allowances herein prescribed 
:for postmasters of the third class. 

2; The allowances for clerk hire made to postmasters Allowances ; . . ~~~~~ 
of the * * * third-class post o.ffices by the Postmaster 39 u. s. o. 83. 

General out of the annual appropriations therefor shall 
cover the cost of clerical service of all kinds in such 
post offices, including the cost of clerical labor in the 
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money-order business, and excepting allowances for sepa­
rating mails at third-class post offices, as provided by law. 

:i~:k'-bi!:~e!t ~~- 469. The Postmaster General may designate offices at 
tribu~ing offices the intersection of mail routes as distributin<r or separat-
of third and b 

fourth classes. ing offices· and where any such office is of the third or 
39 u. s. c. 82. ' 

fourth class he may make a reasonable allowance to the 
postmaster for the necessary cost of clerical services aris­
ing from such duties. 

Additional com- 2. The Postmaster General may allow to fourth-class 
pensation in lieu . dd' . l . :£ . 
of ~nowance. for postmasters a 1t10na compensation or separating serv-
clencal -services • d f 1 d' · d · · f h 
of fourth-class ices an or unusua con 1t10ns uring a portion o t e 
postmasters. • l" f 11 f 1 . 1 . f h' 
39 u. s. c. 58. year, in ieu o an a owance or c erica services or t is 

Note. 

purpose. 
NoTE.-Postmasters of the third class shall furnish vouchers signed by 

the clerk to whom payments are made under the provisions of para­
graph 1. 

-applications · 3 . .Applications for allowances for clerical assistance at separat-
for. ing offices of the third and fourth classes shall be made to the 

First .Assistant Postmaster General, Division of Post-office Serv­
ice, stating the amount of mail handled for other offices and the 
reasons why help is necessary in order to attend properly to such 
distribution. 

-at post offices 4. Post offices of the third and fourth classes located at the 
~iu~~t1"~1~~~ 10_ intersection of mail routes may be allowed clerk hire out of the 
c:ited at in~ersec- appropriation for separating mails, upon the application of the 
~~~t~~ mail postmaster. Such allowances shall be based upon the average 

amount of ordinary mail in transit daily, and the average number 
of registry pieces in transit monthly, one registry transit being 
regarded as equivalent to 30 pieces of ordinary mail. 

Allowances for 5 . .Allowances for separating mails shall be made substantially 
separating mails. in accordance with the following scale, and in no case shall .the 

allowance exceed the maximum amount fixed under the scale, 
but it shall be graded according to the condition of the appro· 
priation for separating mails and for clerk hire for third-.class 
post offices. 

Scale of allow-
ances. 

6. Where the average number of pieces of mail separated daily 
amounts to 34 and is not in excess of 66 pieces, the annual allow­
ance shall not "exceed $36. For each increase o~ 33 pieces in the 
average number separated daily, not to exceed $12 additional may 
be allowed annually until the average number of pieces separated 
daily amounts to 600 pieces. For each increase of 50 pieces · in 
the average number separated daily above 601, $12 additional maY 
be allowed annually, as follows: 

From 34 to 66 pieces,__.:, _______________________ $36 per annum. 
From 67 to 100 pieces__________________________ 48 per annum. 
From 101 to 133 pieces--------'------------------ 60 per annum. 
From 134 to 166 pieces-----------------,,------·--- 72· per annum. 
From 167 to 200 pieces__________________________ 84 per annum. 
From 201 to 233 pieces__________________________ 96 per annum 
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From 234 to 266 pieces __________________________ 108 per annum. 
J!"'rom 267 t'J 300 pieces_, ____________ _____________ 120 per annum. 
From 301 to 333 pieces __________ :_ _______________ 132 per annum. 
From 334 to 366 pieces __________________________ 144 per annum. 
From 367 to 400 pieces __________________________ 156 per annum. 
From 401 to 433 pieces __________________________ 168 per annum. 
From 434 to 466 pieces _________ _________________ 180 per annum. 
From 467 to 500 pieces __________________________ 192 per annum. 
From 501 to 533 pieces __________________________ 204 per annum. 

From 534 to 566 pieces----------------------·---- 216 per annum. 
From 567 to 600 pieces __________________________ 228 per annum. 
From 601 to 650 pieces __________________________ 240 per annum. 
From 651 to 700 pieces __________________________ 252 per annum. 

4 70. Whenever unusual business accrues . at any post ~~~1::in~::i;:-r 
office, the Postmaster General shall make a special order :~~:1 'b~~i~e~~­
allowing reasonable compensation for clerical service, ;~err~: c. 133. 

* * * -applicatio?'ls 

2. Applications for allowances for clerk hire on account of un­
usual conditions at third and fourth class post offices shall be 
made to the First Assistant Postmaster General, Division of 
Post Office Service, and allowances may be granted when it is 
shown that the salary of the office (or the commissions on can­
cellations and regular clerk hire at third-class offices) is not suffi­
cient compensation for the work performed, and where, by reason 
of the unusual conditions, clerical assistance is employed that 
would not be necessary under usual conditions. 

for. 

471. ·when an allowance is made for clerical assistance at any Employment 

post office of the third or fourth class, the postmaster may employ :~::; £~!0!-pa­
any responsible and trustworthy person who is competent and !~~ng mails, 

can take the oath of ofike. (See sec. 30.) No Teport of the 
person employed need be made to the Post Office Department. 
(See sec. 468.) 

See sec. 267 as to vouchers to be filed with the General Accounting 
Office for payments out of allowail!Ces for separating mails, etc. 

4 72. Assistant postmasters and cashiers at first, second, ~~j11dsa~~ 0~;rk~ 
and third class post offices, and when deemed necessary~~ b.s~.0~c1e:2. 
by the PostmastBr General for the better protection of the -when required. -penalty of. 
interests of the Government any other employees in such -what to cover. 

offices, shall, before entering upon the duties of their 
office, give bond to the United States with good and ap-
proved security, and· in such penalty as the Postmaster 
General shall prescribe, conditioned for the :faithful dis-
charge of all duties and trusts imposed upon them either 
by law or the rules and regulations of the Post Office 
Department. 

NOTE.-Cashiers are allowed only at first-class post offices. Note. 
See sec. 68 as to release from suretyship and approval of new bond. 
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posed. 
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473. All employees of first and second class post offices and 
assistant postmasters at first, second, and third cla,ss offices shall 
furnish bonds executed to the United States in accordance with 
the forms prescribed by the department. 

2. The bonds given to the United States by clerks and em­
ployees in post offices under their rooter designation shall apply 
to and cover the faithful discharge of all duties and trusts im­
posed upon them, and the due accounting of all moneys which 
may come into their possession while performing the duties of 
any other clerk or employee or of any position under any other 
roster uesignation or classification whatever. 

Amount of bond. 3. The amount of bond in each instance shall be fixed by the 
postmaster, based according to financial responsibility upon the 
amount as fixed by the department in the schedule printed in the 
Official Postal Guide. If at any time the financial responsibility 
of an employee is increased, postmasters shall see to it that the 
amount of bond is correspondingly increased. Postmasters shall 
require all such bonds to be examined ~t least once every two 
years for the purpose of ascertaining the sufficiency of the sureties 
thereon ; to examine the sufficiency of the amount thereof and 
approve or fix said amount at least once in two years and oftener 
as he may deem it necessary. When the financi~) responsibility 
of the employee is increased, the postmaster shall require such 
employee to furnish a new bond in an ample amount consistent 
with the financial responsibility or trust imposed on the employee. 
(See secs. 68 and 69.) 

Postmasters may 4 p t t t th 1 f th · ffi · negotiate rates. . os mas ers may represen e emp oyees o e1r o ces in 
negotiating premium rates with surety companies, but shall not 
solicit or accept commissions from such companies, nor seek to 
compel their clerks to do business with any particular company. 

Bo.nds may be 5. Bonds of assistant postmasters at first, second, and third 
accepted by post-
masters in behalf class offices and other employees at first and second class offices 
Cfe~~rs;Laster (except regular and substitute rural carriers) may be accepted 

by the postmaster for and on behalf of the Postmaster General. 
After approval of a bond pootmasters shall require the name of 
the surety and bonding company and amount of surety there­
under to be entered on each employee's roster card. All bonds 
shall be filed in alphabetical order and in a place safe from the 
destruction by fire and protected from unauthorized access or 
withdrawal. 

Only bonded em- 6 It h ll b h d t f · d ployees permit- . s a e t e u Y o postmasters at first, second, and th1r 
~~n!~ ~~~d~~Iu- class post offices to see that only clerks and employees who are 
able matter. under bond are permitted to handle money, stamps, registered 

Bonds of clerks 
and assistant 
postmasters, 
third and fourth 
class offices. 

mail, and other valuable matter, and postmasters will be held 
responsible for any losses of such matter chargeable to an un­
bonded employee intrusted with such matter in disregard of this 
provision. 

7. Assistant postmasters (and clerks who perform the duties 
of the postmaster in his absence) at third-class post offices shall 
give bond to the United States. Assistant postmasters and clerks 
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at fourth-class post offices and clerks at third-class offices who Postmaster held 
do not handle money, stamps, registered mail, or other valuable responsible for 

matter, shall not be required to furnish bond to the United States, ~~s~~b;~!~e!~1_e 
but may be required to give bond in favor of the postmaster if ployee. 

he so desires. Postmasters will be held responsible for any losses 
of money, stamps, registered mail, or other valuable matter 
chargeable to an unbonded employee, regardless of the class of 
the office. 

NOTES.-The taking of bonds by the United States directly from assist- Note. 
ant postmasters and clerks in post offices does not in anywise affect the 
liability of postmasters upon their official bonds for the proper discharge 
of all the duties of their office and the due accounting for aJl public 
funds which may be in, or come into, their custody as postmaster ; and 
postmasters and their sureties are responsible on their official bonds to 
the same extent as theretofore for the defaults and defalcations of their 
subordinates. The bonds taken from assistants and clerks in post offices 
are simply additional security of which the United States may avail itself 
in case of loss. 

Money received by a clerk in a post office is, in contemplation of law, 
received into the official custody of the postmaster ; and the fact that 
such money is embezzled by the clerk does not constitute a. defense to an 
action to recover. (Bryan v. U. S., 90 Fed. Rep. 473, 474, citing opinions 
of the United States Supreme Court; and Pond v. U. S. 111 Fed. Rep. 
992.) 

8. Assistant postmasters, other supervisory officers, clerks, New bonds on 

printers, mechanics, laborers, and employees of the motor-vehicle ~f:y~~~e~~!i e~~ 
service, when transferred from one post office to another, will not quired. 

be required to furnish new bonds if the bonds covering them are 
executed on Form 1117, as this form covers an employee in any 
post office to which he may be transferred. The bonds should 
be forwarded promptly to the postmaster at which office the 
employee has been assigned. Substitutes promoted to a regular 
position or a clerk transferred to a carrier, or vice versa, need 
not file new bonds unless, in the opinion of the postmaster, the 
increased responsibility of the employee demands that a new bond 
shall be furnished. 

CHAPTER 5 

LEASES, ALLOWANCES, AND SUPPLIES FOR POST OFFICES 

474. Such amounts as may be necessary may be allowed by the Expenditures 
Postmaster General at post offices of the first second and third for rent, light, 

' • and fuel at first, 
classes for rent, light, and fuel. (See 39 U. S. C. 11 and 64; also se~ond, and 

. . third class of-
S~e sec. 228 as to authority for disbursements.) fices. 

-how author-

47~ A . t• f ized. .->. ppllca 10ns or allowances for rent, light, and fuel at Rent, light, and 

offices of the first, second, and third classes shall be addressed to ~~plications 
the Fourth Assistant Postmaster General, Division of Post Office for allowances. 

Quarters. The amount needed for each item shall be specified. 
2. Expenditures for rent, light, and fuel shall not be made -expenditures 

unless authorized ; and the amount allowed for each item shall ~~o~~te~~th1or­
not be exceeded. Credit shall only be allowed for the amount ized. 

actually disbursed, and vouchers therefor shall accompany the -vouchers to be 
quarterly postal account. (See sec. 267.) filed. 
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Room occupied 3. Postmasters at offices where an allowance is made for rent 
~~t 0tt~te ~~~f:a shall not rent a part of any room or store until a report has been 
fo_r post office made to the Fourth Assistant Po~tmaster General and authority without approval " 
of department. received from him for such occupancy. The report shall give a 

description of the room or store and the cll}ss of business carried 
on by the occupant; what separation there will be between the 
post office and the other part of the room, and all other necessary 
information. 

Premises rented 4. ·when the rental for an entire room or store for the use of the 
~~t ~~P~~t~~~l~t post office is paid by the Post Office Department, no portion thereof 
without author- shall he sublet without the consent of the Fourth Assistant Post­ity, 

Allowance at 
fourth-class of­
fices. 
39 U. S. 0. 60a, 
Supp. V. 

master General. If any such premises are sublet, the rental 
received therefor shall be accounted for as part of the revenues of 
the office. (See secs. 24 7 and 249.) 

5. After July 1, 1928, postmasters of the fourth class 
shall 'be paid as allowances for rent, fuel, light, and equip­
ment an amount equal to 15 per cent of the compensation 
earned in each quarter, such allowances to be paid at the 
end of each quarter at the same time and in the same 
manner as their regular compensation. 

6. Postmasters at offices of the fourth class shall be paid as an 
allowance for rent, fuel, light, and equipment an amount equal to 
15 per cent of the compensation actually allowable and payable 
for each quarte1·, as provided in the law of June 4, 1926. (See 
sec. 426 as to compensation of fourth-class postmasters.) 

~!~~e~0tornse 476. (a) The Postmaster General may, in the dis· 
~~ f;~8~.o~c1e;; bursement of the appropriation for rent, light, and fuel 
~~~~:,P· v. for first, second, and third class post offices, apply a pa.rt 

39 u. s. c. 12. 

Note. 

39 u. s. c. 14, 
Supp. V. 

Limitation on 
rental. 
1932, June 30, 
Public No. 212, 
Sec. 322. 

thereof to the purpose of leasing premises for the use of 
post offices of these classes at a reasonable annual rental, 
to be paid quarterly or monthly for a term not exceeding 
20 years. 

(b) The Postmaster General may make monthly pay· 
ment of rental for post-office premises under lease. 

NOTE.-Leases for quarters for the housing of Government-owned auto­
mobiles (garages) are limited to a term of not exceeding 10 years. (See 
act of February 14, 1923, 42 Stat. 1248, and succeeding appropriation 
acts .) 

( c) The Postmaster General in his discretion may rent 
quarters for postal purposes without entering into a 
formal written contract in any case where the amount of 
the rental does not exceed $1,000 per annum. 

( d) No appropriation shall be obligated or expended 
for the rent of any building or part of a building to be 
occupied for Government purposes at a rental in excess 
of the per annum rate of 15 per centum of the fair market 
value of the rented premises at date of the lease under 
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which the premises are to be occupied by the Government 
nor for alterations, improvements, and repairs of the 
rented premises in excess of 25 per centum of the amount 
of the rent for the first year of the rental term, or for the 
rental term if less than one year: Provided, That the pro­
visions of this section shall not apply to leases heretofore 
made, except when renewals thereof are made hereaf-
ter, * * * 

§480 

2. Whenever any building or part of a building under -no rent to be 
paid when build-

lease becomes unfit for use as a post office, no rent shall be ing unfit for use. 
• . • • 39 u. s. c. 10. 

paid until the same shall be put m a satisfactory cond,1-
tion by the owner thereof for occupation as a post office, 
or the lease may be canceled at the option of the Post-
master General. 

3. Where under the terms of a lease for post-office quarters the -r?qyests for. 

lessor is required to provide equipment or to make repairs to ~~~;~onal eqmp­

building, fixtures, or equipment the postmaster shall submit to the 
Fourth .Assistant Postmaster General, Division of Post Office Quar-
ters, all requests for such equipment or repairs and shall not make 
demands direct upon the lessor. 

4. All correspondence relative to the leasing of premises for post correspondence 
offices shall be addressed to the Fourth Assistant Postmaster Gen- relative to lease. 

eral, Division of Post Office Quarters. (See sec. 475 as to sub-
letting any portion of post-office premises.) 

477. Applications for canceling machines at first and second fo~P~II~~~~sces. 
class offices and allowances covering the purchase of miscellaneous 
items at such offices shall be addressed to the Fourth Assistant 
Postmaster General, Division of Equipment and Supplies, and 
should show each item or article separately, with the cost of each, 
and wherever it is possible to do so competitive bids for the neces-
sary supplies shall be obtained aud transmitted with the request. 

NOTE.-There is no objection to postmasters procuring canceling ma- Note. 
chines at their own expense. 

478. Authorization for expenditures shall specify the allowance Expenditures 

for each item and the period covered. Allowances may be made !.i:h::ira:i~:~­
at an annual rate. Credit shall be allowed only for expenditures ity. 

authorized and for the amount actually disbursed, and vouchers -vouchers to 
therefor shall accompany the quarterly postal account. (See sec. be filed. 
267.) 

2. Applications for allowances for labor incident to cleaning 
post office and station quarters, and for telephones, laundering 
towels, and other service items, shall be addressed to the First 
Assistant Postmaster General, Division · of Post Office Service. 

479. No allowance shall be made to any postmaster for expenses Allowances not 

incurred in paying authorized expenditures by money order, check, :'!i~~sfi~ ~;k­
or otherwjse, or in depositing or collecting moneys due the Post ~~gc~n~I:~:. 
Office Department. 

480. Requisitions for supplies, including stationery, general Supplies. 

service, and money-order forms and postal-savings certificates, ho~e~~~~:ions, 
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Prohibition 
against leaving 
devices in post 
offices for test. 

Letter drops at 
offices of third 
and fourth 
classes. 

POSTAL LAWS AND REGULATIONS 

shall be made on such forms and submitted in such manner as 
may be prescribed by the Fourth Assistant Postmaster General, 
Division of Equipment and Supplies, through the medium of the 
Official Postal Guide and through general orders issued from time 
to time. 

2. Postmasters shall not permit any person or firm to leave 
or install in post offices or upon post-office premises, for test, 
approval, or otherwise, any machine, invention, or device, on 
any pretext whatsoever, without first obtaining specific written 
authority from the department: Prov-idcd, That this shall not 
apply to office appliances listed in the General Schedule of Sup­
plies issued annually by the Treasury Department: Provided fur­
ther, That this provision shall not be construed as prohibiting 
a postmaster, unless he shall be otherwise directed by the de­
partment, from utilizing in his office any typewriter, adding ma­
chine, or other office appliance or article purchased at his own 
expense. 

CHAPTER 6 

LETTER BoxEs, CALL AND LocK BoxEs, AND KEY DEPOSITS 

LETTER, CALL, AND LOCK BOXES 

481. At third and fourth class post offices a slot shall be cut in 
the outer door of the post office for the deposit of mail. In the 
event the providing of a slot in the door is not feasible, a letter 
box shall be provided, so constructed that it will be accessible to 
the public at all hours, and the mail therein be properly 
protected. 

!:!ffi~~~f~~~ 482. At post offices of the second and third classes, where the 
~~~s:~.d third equipment is not provided for by the Post Office Department, it 

shall be furnished by the postmaster. 

Note. 

Box equipment 
of predecessor. 
-purchase of, 
not required. 

-when used, 
rental must be 
paid. 

-key or auto­
matic keyless 
should be pro· 
vided. 

NOTE.-Equipments are furnished by the Treasury Department for post 
offices located in Government buildings. (See sec. 476.) 

2. Postmasters at offices of the fourth class shall furnish at 
their own expense such equipment as may be necessary to meet 
the public demands. (See s~c. 475 as to allowances for equip­
ment, etc., at fourth-class offices.) 

483. Postmasters are not required to purchase the equipment of 
their predecessors. A retiring postmaster should not remove his 
equipment to the detriment of the public service, when such equip-
men t is not purchased by his successor, until the latter has had 
a reasonab-le time in which to obtain and install other equipment. 
Where the equipment of a predecessor is used f!t offices of the 
second or third classes and is not included in a lease to the Post 
Office Department, and at offices of the fourth class, the post­
master shall pay from his personal funds a reasonable rental for 
such equipment, the amount to be agreed upon between the parties 
interested. 

2. Nonautomatic keyless boxes shall not be installed or used in 
a post office. Postmasters should provide lock boxes of the key 
or automatic keyless types. 
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484. Postmasters may allow box holders who desire to Lock boxes.may 
be erected m 

do so to provide lock boxes or drawers for their own use, post offices by 
patrons. 

at their own expense, which lock boxes or drawers, upon 39 u. s. c. 785. 

their erection in any post office, shall become the prop- -to become 

f . S b" h . . property of erty o the Umted tates, and be su Ject to t e direction United states. 

and control of the Post Office Department, and shall pay 
a rental at least equal to that of other boxes in the same -rent therefor. 

office, or, if there be no other boxes in such office, of boxes 
in other offices of the same class, which rental shall' be 
accounted for as other box rents. (See sec. 487.) 

2. The erection of lock boxes and drawers by the patrons of ~d~~Y c:~~~i:d 
post offices shall be permitted only in cases where it will not conditions. 

result in damage to the other equipment or necessitate such a 
rearrangement thereof as to make the change detrimental to the 
service. Applications for authority to erect private boxes or 
drawers shall be submitted to the First Assistant Postmaster 
General, Division of Post Office Service. 

3. Postmasters shall not require the patrons of the office to Patr!-ms not to be 
required to fur-

furnish their own lock boxes or drawers or to contribute in any- nish boxes or to 
• contribute toward 

wise, beyond the payment of the regular rental for the use of a equipment. 

box, toward the purchase or maintenance of an equipment of lock, 
call, or delivery boxes. 

485. Box rents shall be collected in accordance with the follow- Box-rent rates. 

ing schedule, no change in existing rates to be made by post-
masters without autholity from the Third Assistant Postmaster 
General, Division of Finance: 

Rate per quarter 

Gross receipts of post office Call boxes Lock boxes and drawers 

No.1 No. 2 No.1 No. 2 No. 3 
--------

Less than $500 ______________________ $0.10 $0.15 $0. 20 $0. 25 
$..'iOO and less than $1$5900 ____________ .15 .20 • 25 . 35 
$1,900 and less than ,000 __________ .20 • 25 • 35 .45 
$5,000 and less than $10,000 _________ .25 .35 .45 .60 
$10,000 and less than $40,00Q ________ .35 .45 .60 . 75 
$40,000 and less than $100,000 _______ .45 .60 . 75 1.00 
$100,000 and less than $300,000 ______ .60 . 75 1. 00 1. 50 
$300,000 and less than $1~00,000 _____ • 75 1.00 1. 50 2. 00 
$1,000,000 and less than ,000,000 ___ 1. 00 1. 50 2.00 3. 00 
$5,000,000 and less than $15,000,000 __ 1. 50 2. 00 3. ()() 4. 00 
$15,000,000 and upward _____________ 2. 00 3. ()() 4. ()() 5. ()() 

No. 1. Less than 225 cubic inches in capacity. 
No. 2. Capacity 225 cubic inches and less than 500 cubic inches. 
No. 3. Capacity 500 cubic inches and less than 900 cubic inches. 
No. 4. Capacity 900 cubic inches and less than 3,000 cubic inches. 
No. 5. Capacity 3,000 cubic inches and upward. 

$0. 35 
.45 
.60 
. 75 

1.00 
1. 50 
2. 00 
3.00 
4. 00 
5. 00 
6. 00 

No. 4 No. 5 
----
$0.45 $0. 60 

.60 . 75 

. 75 1.00 
1. 00 1.50 
1. 50 2. 00 
2. 00 3. 00 
3. ()() 4. 00 
4. 00 5. 00 
5. 00 6. 00 
6. ()() 7. 00 
7. 00 8.00 

2. Patrons shall not be required to rent either lock or call boxes 
or lock drawers. 

schedule of. 

486. No box at any post office shall be assigned to the Rent of boxes. 
39 u. s. c. 279. 

use of any person until the rent thereof has been paid 
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:for at least one quarter in advance, for which the post­
master shall give a. receipt. 

-to 'k>e collected 2. Box rents shall be collected at the beginning of each quarter 
for the entire 
quarter. for the entire quarter, but no longer. Ten days before the last 

day of each quarter postmasters shall place a notice in each rented 
box that the rent is due and payable on or before the last day of 
the quarter. If a box holder fails to renew his right to his box 
on or before the last day of a quarter the box shall then be closed 
and offered for rent, and the mail placed in the general delivery, 
unless deliverable by carrier. (See secs. 779 and 783.) 

-when taken or 3. When a box is rented after the beginning of the quarter the 
used for part of rent to be collected shall be computed by multiplying the number quarter. 

of days remaining in the quarter, including the day on which the 
box is rented, by the rate and dividing the product by the total 
number of days in the quarter. A box taken or in use at the 
beginning of a quarter shall not be rented for a shorter period 
than one quarter. When a box is surrendered during a quarter 
no portion of the rental shall be returned, and such box shall not 
be rerented until the beginning of the following quarter. Boxes 
shall not be assigned or transferred to others by box holders. 

Change of box 4. When boxes are removed during a quarter, and no others 
~~~~l~;~nt during substituted in their places, a pro rata amount of the rent paid 

shall be refunded. When box equipments are changed during a 
quarter or the equipment is destroyed, boxes bearing the same 
numbers, if possible, in the new outfit shall be assigned to box 
holders without payment of additional rental. 

Boxes out of 
order. 

5. Lock boxes which can not be properly locked shall not be 
rented until repaired; and when a box gets out of repair another 
one shall be assigned in lieu thereof. 

Rent of boxes to 6. Boxes shall not be rented to minors or persons of unsound 
minors. mind when their parents or guardians, properly entitled to control 

their mail, object thereto. · (See sec. 785.) 
Boxes not to be 7. A box shall not be rented to any person whom the postmaster 
rented for im- b l" ·11 · proper purposes. has good reason to e ieve w1 use it for the purpose of decep-

tion, for immoral or improper purposes (see sec. 598), or fo.r the 
conduct of a fraudulent or lottery business (see sec. 597 and 601). 
When it is found that a box is being used for any of these pur­
poses, or that the safety of the mail is endangered by its continued 
use, the postmaster shall report the facts to the department, which 
reserves the right to close such box and not refund any portion of 
the rent paid therefor. 

Boxes improperly 8. Boxes shall not be rerented to persons who do not take 
~~~~~1f.~~t to be re- proper care thereof O!'.' who disregard the rules concerning their 

use. 
A~count for re- 487. Postmasters at all offices including those where the box 
ce1pts from box . · ' 
rents. equipment is furnished by the postmaster, shall enter in their 
;tt~ub~ffi;~~ered quarterly accounts the ·amqunt of all rents collected for boxes 

assigned for that quarter as part of the receipts of the office 
(see sec. 426), and in case of retirement from office during a 
quarter the exact amount of box rents collected only shall be 
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reported. When different postmasters serve in the same quarter, 
the division of the box rents, which are a part of the compensa- ~j;f:!on of box 

tion of the offi.ce, shall be adjuste(l by the General Accounting 
Office, and proper credits given each postmaster. (See sec. 427.) 

2. Box rents shall be debited in the account covering the quarter 
to which the rental applies, irrespective of the date of collection. 

488. Postmasters shall keep in their offices ancl deliver to their ::1do:r~. of box: 

successors a list of box holders, with the nnmb€r of the box as- -how kept. 

signed to each, the time during which it. has been used, the pay-
rnentR therefor, and the quarter for which rent is prepaid. 

2. This r~ord shall be kept. at offices of the first, second, and~~: :~~\~{1?d. 
third classes as indicated in the "Box and key register," and at~:: ~~~::h-class 
offices of the fourth class in book 1558%. The stubs of box-rent offices. 

receipts shall be preserved at all offices. 
3. When no record is turned over to a postmaster by bis prede- ~~~dno~~; by 

cessor he shall require box holders to produce receipts or other predeceRsor, bow 
' postmaster to act .• 

satisfactory evidence of payment of rent, and allow the use of 
the boxes for the remainder of the period for which payment has 
been made. 

See secs. 248 to 250 as to accounts of box rents received. 

489. Postmasters shall not disclose the names of box holders to Names of box 

any person other than the clerks of their respective post offices t:1~r::1:s~~.to 
and post-office inspectors. 

KEY DEPOSITS 

490. Postmasters at post offices located in Federal buildings, and Key deposits. 
· · 1 d b tl G t h tl · t • -at what officeR in premises ease y ie overnmen w ere 1e eqmpmen 1s shall be required: 
furnished by the lessor, shall collect a deposit of 20 cents for ~amount of. 

each key issued to a renter of a lock box or drawer unless 
otherwise instructed by the Third Assistant Postmaster General. 

2. When specially authorized by the Third Assistant Postmaster at what other 
. offic.cs may be 

General, other postmasters than those at offices named m the required. 

preceding paragraph may also collect deposits to secure the re-
turn of keys. 

3. Renters of lock boxes and drawers to whom keys are issued Return of keys. 

shall be required to return them, whether a deposit has been made 
therefor or not, whenever the box or drawer is surrendered. 

4. Postmasters shall not permit renters of lock boxes and draw- Only regular keys 

ers to use any keys except those regularly issued through the post to be used. 

office. 
491. Postmasters shall be held responsible under their official Liability of 

. • postmasters for 
bonds for the safe-keepmg of, and due accountmg for, all moneys key-deposit 
received as deposits for keys. funds. 

2. Key-deposit funds are trust funds and shall be held for the use of key-de­
redemption of outstanding keys. When forfeited such funds may posit funds. 

be used, after permission has been secured from the Third Assist-
ant Postmaster General, to replace keys that have been lost or 
illegally withheld. 

See sec. 130 as to transfer of key-deposit funds to successor ; secs. 105 
and 106 as to care of public fu11ds, which will be observed in regard to 
key-deposit funds ; sec. 120 as to deposit of public funds in banks. 
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Rules as to key 
deposits. 
Payments from 
key deposits. 

POSTAL LAWS AND REGULATIONS 

492. No postmaster shall be permitted to expend from the key 
funds of his post office any amount in payment of bills demanded 
for keys unless such bills contain an itemiZ€d statement showing 
the number and kind of keys furnished for which payment is 
demanded. 
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TITLE FOUR 

DOMESTIC MAIL MATTER 

CHAPTER 1 

CLASSIFICATION AND RATES OF POSTAGE 

GENERAL PROVISIONS 

501. Mailable matter shall be divided into four classes: Classification of 
. . mail matter. 

First. W ntten matter. 39 u. s. c. 221 
· . . and Supp. 

Second. Per10d1cal publications. 
Third. Miscellaneous printed matter and other mail­

able matter (not exceeding eight ounces) not in the first, 
second, or fourth classes. 

Fourth. Merchandise and other mailable matter weigh­
mg * * * (more) than eight ounces and not in any 
other class. 

See sec. 569 for definition of fourth-class matter. 

502. The domestic rates of postage and conditions shall apply Domestic rates 
·1 dd d f l l 1. f . . f and conditions. to mai a - resse or oca de ivery, or ·or transm1ss1on rom one _where applica· 

place to another within the United States, or to or from or be· ble. 

tween the possessions of the United States, and to that for trans-
mission to or from the United States or its possessions and officers 
or members of crews of United States naval vessels; and the 
United States Naval Station, Guantanamo Bay, Cuba, and to any 
other places where the United States Mail Service may be in 
operation. 

2. The term "United States" shall include Alaska and Hawaii. Terms "United 

The term "possessions of the United States" shall include Puerto ~~~~~~si~~~ of 

Rico, the Virgin Islands of the United States, the Philippine Is- Y~J~~~- States" 

lands, Guam, Tutuila and Manua Islands of the Samoan group 
east of longitude 171° (west of Greenwich), and the Canal Zone. 

NoTE.-The islands in the Bay of Panama named Perico, Naos, Culebra, Note. 
and Flamenco are embraced in the term "Ca.nal Zone." '.rhe Virgin 
Islands of the United States embrace St. Thomas, St. John, St. Croix, and 
adjacent islands, formerly known as the Danish West Indies. 

503. Postao-e on all mail matter must be prepaid by Prepayment o:f' 
b postage. 

stamps at the time of mailing, unless herein otherwise 39 u. s. o. 211. 

provided for. 
See sec. 515 as to transmitting unpaid soldiers', sailo-rs', and marines' 

letters; sec. 513 as to first-class matter prepaid 3 cents; sec. 514 as to 
certain letters paid at drop-letter rates ; sec. 1080 as to unpaid special­
clelivery letters; sec. 516 as to ship and steamboat letters; secs. 538, 541, 
562, and 579 as to paymen,_t of postage in money. 
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§504 

Deficiency in 
postage. 
39 u. s. c. 274. 
-on matter 
mailed by inad­
vertence. 

First-class mat­
ter. 
39 u. s. c. 222. 
-<lefined. 

POSTAL LAWS AND REGULATIONS 

504. I£ any mail matter, on which by law the postage 
is required to be prepaid at the mailing office, shall by 
inadvertence reach its destination without any prepay­
ment, donble the prepaid rates shall be charged and col­
lected on delivery. 

See secs. 763 to 768 as to collection of postage due ; sec. 510 as to 
bnsiness reply cards and letters in business reply envelopes; sec. 515 as 
to soldiers', sailors', and marines' letters; sec. 516 as to postage on ship 
and steamboat letters. 

1'.'[A TTER OF THE FIRST CLASS--DESCRIPTION 

505. Mailable matter 0£ the first class shall embrace 
letters, postal cards, and all matter wholly or partly m 
writing, except as hereinafter provided. 

For the exceptions see secs. 552, 561, 566, 568, and 574. 

-typewriting 2. Typewriting shall continue to be classed as hand-
classed as hand- • . • d d b h p l L d R l . 
writing. writmg as prov1 e y t e osta aws an egu at10ns. 
39 U. S. C. 221a, 
Supp. V. See sec. 581. 

tr"::f~~~s~atter, 3. All matter sealed or otherwise closed against inspection shall 
be treated as first-class matter. (See sec. 453.) 

Postal cards. 506. Postal cards issued by the Post Office Department may 
bear written, printed, or other additions as follows: 

-printing or (a) The face of the card may be divided by a vertical line placed 
writing on ad-
dress side. approximately one-third of the distance from the left end of the 

· card ; the space to the left of the line to be used for a message, 
etc., but the space to the right for the address only. 

-address labels (b) Addresses upon postal cards * * * may be 
on. 
39 u. s. c. 248. either written, printed, or affixed thereto, at the option 0£ 

-thin sheets of 
paper, attach­
ment of. 
-advertise­
ments, etc., on 
back and face. 
-nnauthorized 
additions. 

th~ sender. 

{o) Very thin sheets of paper may be attached to the card on 
condition that they completely adhere thereto. 

( d) Advertisements, illustrations, or writing may appear· on 
the back of the card and on the left third of the face. 

2. A postal card bearing additional matter other than as above 
authorized shall not be accepted for mailing as a postal card. 

Private mailing 507 It shall be }a w£ul to transmit by mail at the post-
cards (" post • ' 
f::J.8 ") author- age rate of 1 cent a.piece, payable by stamps to be affixed 
!~a~~u~p?· 281

• by the sender, and under such regulations as the Post-
master General may prescribe, written messages on pri­
vate mailing cards, such cards to be sent openly in the 
mails, to be no larger than the size fixed by the convention 
of the Universal Postal Union, and to be approximately 
of the same form, qua.lity, and weight as the stamped 
postal card in general use in the United States * * *. 
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508. Private mailing cards (" post cards ") in the domestic Private mailing 
cards (" post 

mails shall conform to the following conditions: cards"). 

(a) A " post card " shall be an unfolded piece of cardboard -size. 

not exceeding approximately 3/u by 5-& inches nor less than 
approximately 2% by 4 inches. 

(b) It shall in form and in the quality and weight of paper be -form, quality, 

substantially like the Government postal card. and weight. 

(a) It may be of any color not interfe.ring with a legible -color. 

address and postmark. 
(a) It may or m.ay not, at the option of the sender, bear near -in<licia. 

the top of the face the words " Post Card." 
( e) The face of the card may be divided by a vertical line ; -division of face 

the left half to be used for a message, etc., but that to the right ~°Jd:r::S.sage and 

for the address only. 
(f) Very thin sheets of paper may be attached to the card, -sheets may be 

and then only on condition that th.ey completely adhere thereto, attached. 

(g) Advertisements and illustrations. may appear· on the back ;:._advertise-

of the card and on the left half of the face. · · · ~!fi~n:,nd illus-

2. Post cards should bear in ·the upper right corner of the face -instructions 

an oblong diagram containing the words " Pl~ce · po_stage stamp !~~P1~<l~~~'l~tamp 
here," and at the bottom of the space to the right of the vertical 
dividing line the words " This space for the address." 

3. Double or reply post cards, each portion of which conforms in -rate of postage 

size, quality, etc., to the foregoing conditions, are subject to 1 ~~rgs~uble post 

cent postage, to be prepaid on the initial portion. The reply half, 
when detached and mailed, is also subject to 1 cent postage. l'he 
postage on the reply half need not be affixed thereto until it is 
detached from the initial half and mailed for . return. 

4. Cards which do not conform to the prescribed conditions -rates of post­

shall, if they bear a message wholly or partly in writing, or if ~fii1chn a~h~~~ 
they bear the words "Post Card" or "Private Mailing Card," conform. 

be charged with postage at the letter rate. If they do not bear 
the words "Post Card" or "Private Mailing Card,, and are 
entirely in print, they shall be charged with postage at the third-
class rate. 

5. Cards bearing particles of glass, metal, mica, sand, tinsel, -bearing glass, 

th . ·1 b t h 11 t b t d f . ·1; mica, etc., ex-or o er s1m1 ar su s ances, .s a no e accep e ·or ma1 ing, eluded, except. 

except when inclosed in: envelopes tightly sealed to prevent the 
escape of such particles, or when treated in such manner as will 
prevent the objectionable substances from being rubbed off or 
injuring persons handling the mails. 

6. Cards mailed under cover of sealed envelopes (transparent or -inclosed in 

otherwise) shall be charged with postage at · the first-class rate, envelopes. 

and, if in unsealed envelopes, according to the character of the 
message. The postage stamps shall be affixed to the envelopes 
covering the cards. Stamps affixed to matter inclosed in envelopes 
shall not be recognized in payment of postage thereon. 
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RATES OF POSTAGE 

Ratfie oft-pol stage 509. On and after the thirtieth day after the date of on rs c ass 
~Werjune 6, the enactment of this act and until July 1, 1934, the rate 
Public No. 154, of postage on all mail matter of the first class (except 
sec. 1001. 

postal cards and private mailing or post cards, and except 
other first-class matter on which the rate of postage under 
existing law is 1 cent for each ounce or fraction th~reof) 
shall be 1 cent for each ounce or fraction thereof in 
addition to the rate provided by existing law. 

39 u. s. c. 280. 2. Upon all matter of the first class * * * postage. 
1885, Mar. 3, * * £ * * * ( h ) 23 Stat. 386, shall be charg.ed * at the rate o t ree 
i;tiic J}fo~ ~54, cents for each ounce or fraction thereof; and drop letters 
sec. lOOl. shall be mailed at the rate of * * * (three) cents 

per ounce or fraction thereof, including delivery at 
letter-carrier offices, and one cent :for each ounce or 
:fraction thereof where free delivery by carrier is not 
established * * * 

-drop letters. 3. Postage on letters deposited in rural or star-route boxes, or 
~'::t,~\:i~~.;_tar- mailed to persons who are served by r,iral or star-route carriers, 

shall be charged at the rate of 3 cents for each ounce or fraction 
thereof. 

Letters sent in 
bulk to another 
post office are 
not drop letters. 

Note. 

4. When persons or concerns of any city or place send their 
letters in bulk for mailing for local delivery at a post office at 
another place where the 1-cent drop-letter rate is applicable, such 
letters shall be charged with postage at the rate of 3 cents for 
each ounce or fraction of an ounce. (See par. 2, sec. 1710.) 

NOTE.-A drop letter is one addressed for delivery from the office at 
which it is posted. There is no drop rate on any matter except letters. · 

See section 516 as to rates of postage on ship and steamboat letters; 
sec. 579 as to payment of postage in money. 

~::l~~':'di:tl!rs 510. Under such regulations as the Postmaster General · 
in business re- may prescribe it shall be lawful to accept for transmis-ply envelopes. ' 

~~P~: ~: 0
• 

303
• sion in the mails without prepayment of postage, business 

reply cards and letters in business reply envelopes, which 
have been sent out in the quantity and under the condi­
tions he may establish, postage thereon at the regular 
rate, together with an additional postage charge of not 
more than 2 cents on each such card and letter to be 
collected on deli very : * * * 

Rate of postage. 2. The postage on business reply cards when collected on deliv-
ery as provided in this section shall be ,2 cents each, and the 
postage on letters in business reply envelopes shall be 3 cents . 
an ounce or fraction thereof plus 1 cent additional for each letter, 
these rates being the regular rates plus 1 cent additional. When 
such cards and envelopes are prepared for return by air mail, 
the regular air ID!!Jl rate plus 1 cent additional shall be collected 
on delivery. 
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3. Persons desiring the privilege of sending out business reply A~p~ication f<?r 
pnv1lege to d1S· 

cards and envelopes for return to them under the provisions of tribute. 

this section shall make application therefor on Form 3614 to the 
postmaster at the office to which the cards or envelopes are to be 
returned, who, except as otherwiSB instructed, shall transmit it 
to the Third Assistant Postmaster· General, Division of Classifica-
tion, and await the receipt of a permit and instructions as to 
procedure. 

4. Business reply cards shall conform in size, form, and quality ~iz~, _form, 
to the conditions prescribed in section 508 for private mailing rndicia, etc. 

or post cards. Such cards and also business reply envelopes, 
which must be furnished by the user without cost to the depart, 
nient, shall bear on the address side in the manner prescribed in 
the permit the printed name and address of the person or concern 
to whom they are to be returned, together with the permit number 
and such other information as may be required. 

5. Business reply cards and envelopes deposited in the mails at ~~:a!J:::1et ~;i~!<l 
any post office for return to the person or concern who sent them for return. 

out under the provisions of this SBction shall be postmarked and 
promptly dispatched in accordance with the address thereon. 
(See sec. 426, concerning inclusion of postage at regular rates on 
business reply cards and envelopes in a,mounts upon which post-
masters at fourth-class post offices are entitled to base their com-
missions on cancellations.) 

6. When business reply cards and envelopes are returned to the Collection of 

office of origin, they shall be delivered to the person for whom r:~~~hat oflice 

they are intended upon payment of the postage chargeable thereon returned. 

as prescribed in ooragraph 2 of this section. Postage-due stam:p6 
representing the amount collected on the cards and envelopes so 
returned and delivered shall be affixed to one or more of the cards 
or envelopes or to a piece of paper attached thereto and canceled, 
stamps of the highest denominations available being used for such 
purpose. (See sec. 424 for amount of credit allowed at first, 
second, and third class offices in connection with the postage col-
lected on business reply cards and envelopes.) 

511. The Postmaster General, in his discretion, may Rates~fpost~ge 
• • • on mail carried 

reqmre the payment of postage on mail carried by aero- by aeroplane. 

1 d . 24 £ . 39 u. s. c. 299. p ane at not excee mg cents per ounce or ract10n 
thereof. 

2. The rates of postage on air mail shall not be less 39 u. s. c. 4G~. 
than 5 cents :for each ounce or fraction thereof. Supp. v. 

3. The rate of postage on mail carried by airplane shall be 8 
cents for the first ounce or fraction thereof and 13 cents for each 
additional ounce or fraction thereof, regardless of distance, ex­
cept that the rates between Puerto Rico or Virgin Islands of the 
United States and the United States shall be 10 cents for each 
half ounce or fraction of a half ounce, and between the United 
States, Puerto Rico, or Virgin Islands of the United State~. and 
the Canal Zone it shall be 20 cents for each half ounce or fraction 
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Special ail' mail 
or ordinary 
stamps may be 
used. 

Prepayment of 
postage. 

POSTAL LAWS AND REGULATIONS 

of a half ounce. Such postage shall include the transportation 
of the mail to and from the air mail route. Official mail in 
penalty or franked envelopes shall not be dispatched by air mail 
unless the regular postage for air mail is prepaid thereon, except 
in the case of important official mail of the postal service when 
its prompt dispatch is desirable. 

4. Special air mail stamps should be used for the payment of 
postage on air mail, but ordinary postage stamps may be used. 
Air mail stamps may not be used on other than air mail. All 
mail intended to be carried by airplane should be plainly marked 
"VIA Arn MAIL" in the space immediately below the stamps and 
above the address. Envelopes of distinctive desig11 approved by 
the department for air mail may be used for air mail only. 

5. The postage on all air mail should be fully prepaid in order 
to expedite its handling, and postmasters shall make every effort 
to have patrons prepay the full amount on such matter. Never­
theless, short-paid mail intended to be carried by airplane shall, 
if it bear at least 8 cents postage, when addressed to the con­
tinental United States, or 10 cents or 20 cents \Vhen addressed 
to Puerto Rico or the Virgin Islands of the United States, and the 
Canal Zone, respectively, be rated with the deficiency and dis­
patched as intended by the sender, the amount due to be collected 
on delivery of the matter. 

See sec. 577 as to limit of weight and Bize ; sec. 1203 as to registration ; 
sec. 1782 as to air mail service. 

Rate of postage 512. * * * postal cards shall be transmitted through 
on postal cards. h .1 h £ . . 
39 u. s. c. 2so. t e ma1 s at a postage c arge o one cent each, mcludmg 

-private mail­
ing cards. 

the cost of manufacture; * * * 
See secs. 146 and 147 as to postal cards. 

2. Private mailing curds (post cards) shall be transmitted by 
mail at a postage charge of 1 cent each. (See sec. 507.) 

Insufficiently 513. All mail matter of the first class upon which one 
prepaid first- . 
class matter. full rate of postage has been prepaid shall be :forwarded 
39 U. S. C. 275a, • d . · h d · h h "d b 
supp. v. to its estma.t10n, c arge wit t e unpa1 rate, to e 
1932, June 6, 11 d d }" If h • h "d Public No. 154, co ecte on e 1very. t e postage 1s s ort pa1 one 
s~c. 100

·1. rate, the additional charge shall be * * * (3) cents, 
or the deficient postage. If it is short more than one 
rate, the deficient postage and an additional charge of 
1 cent for each (short-paid) ounce or fraction thereof 
shall be collected. 

See secs. 763, 765, and 2315 as to the collection of postage due. 

Insufficiently 514. * * * in large cities and adjacent districts of 
prepaid drop 
letters. dense population, having two or more post offices within 
39 u. s. c. 407. d' f ·1 
-to be forward- a · istance o three m1 es of each other, any letter mailed 
cd, when. at one of such offices and addressed to a locality within 
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the delivery of another of such offices, which shall have 
been inadvertently prepaid at the drop or local letter rate 
of postage only, may be forwarded to its destination 
through the proper office, charged with the amount of 
the deficient postage, to be collected on delivery. 

See secs. 765 and 2315 as to collection of postage due. 

515. The Postmaster General may * * * provide, Sol~iers', sail­

by regulation, for transmitting unpaid and duly certified ;{;:;s·8i!~t!'::.-
. • . . . 39 u. s. c. 280. 

letters of soldiers, sailors, and marines in· the service of-tra11smission 
• • • • · • of unpaid, 

the Umted States to theu destmat10n, to be pa.id on 
delivery. 

2. Letters sent by soldiers, sailors, and marines in the United -how marked. 

States service, located in the United States or any of its posses· 
sions or other places where the United States domestic mail service 
is in operation, addressed to places in the United States or any of 
its possessions, when indorsed "Soldier's letter," "Sailor's letter," 
or "Marine's letter," and signed thereunder either with facsimile 
hand stamp or in writing, with his official designation, by a field 
or staff officer, post or detachment commander, to whose command 
the soldier belongs, or by a surgeon or chaplain at a hospital 
where he may be; and in the Navy and Marine service by any 
commissioned officer attached to the vessel or officer commanding 
a hospital or detachment ashore, may be dispatched to destination 
without prepayment of postage, and only the single rate of postage 
shall be collected on delivery. 

516. All letters conveyed by vessels not regularly em- Doubl.e postage 

d . . h .1 h ll "f f l 1. . . on ship letters. ploye in carrymg t e ma1 s a , I or c e ivery w1thm 39 u. s. c. 298. 

the United States, be charged with double postage, to 
cover the fee paid to the vessel. 

2. Ship letters shall be charged double rate of postage, to be Ratin;r of postage 
collected at the office of delivery; but on any such letter which on ship letters. 
has been prepaid by United States stamps at such double rate 
no additional charge shall be made. 

3. Letters and packages carried in a private ship or vessel from -if carried only 
one port to another in the United States, if the whole of the ~~:i~e;~t~~~e­
water be a post road by law, shall be charged only with single road. 

postage. If only a part of the voyage be over water declared to -if carried only 

be a post road such letters and packages shall be charged 'vith ~I;~~~~ ~fP~~t 
double the rate of p-0stage. (See sec. 1701.) road. 

See sec. 1833 as to meaning of ship letters ; secs. 1830, 1834, 1835, 1836 
as to fees to masters of vessels for carrying ship and steamboat letters 
and payment thereof; secs. 711 and 712 as to treatment of ship matter 
in post offices. · 

4. Printed matter delivered to a post office by the master of a P11inted ship 
vessel arriving from a foreign port and not regularly engaged in matter. 

carrying the mail, which is wholly unpaid, shall be charged with 

117452°-32--16 225 
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-how treated. double the third-class rate of domestic postage, to be collected on 
delivery, and dispatched to its destination. 

See sec. 1836 as to nonpayment of fees on printed ship matter; sec. 
765 as to collection of postage due. 

~::t;ee;0:i:: 517. Weather Bureau reports shall be treated as letter mail, 
-treated as let- whether sent by officers of the service under penalty envelopes 
ter mail. or by private persons and prepaid by stamps. 

Mutilated coin 
and paper cur­
rency. 

See sec. 434 as to posting weather reports received by postmasters, and 
sec. 1709 as to display of such reports. 

518. Mutilated coin and paper currency belonging to individuals 
shall not be transmitted to the Treasurer of the United States for 

-postage on, to redemption except as mail matter of the first class, upon which 
be prepaid. the regular postage shall be prepaid. 

Second-class 
matter. 
39 u. s. c. 224. 
--defined. 

Note. 

Conditions for 
admission as 
second-class 
matter. 
39 u. s. 0. 226. 

Regularity of 
issue. 

See secs. 1213 and 1214 as to registration of packages of mutilated cur­
rency, etc., without payment of fee. 

J\IATTER OF THE SECOND CLASS-DESCRIPTION 

519. Mailable matter of the second class shall embrace 
all newspapers and other periodical publications which 
are issued at stated intervals and as frequently as four 
times a year, and are within the conditions named in sec­
tions 225 and 226 of this title. 

NoTE.-Secs. 225 nnd 226 referred to are given as secs. 557 and 520, 
P. L. and R. There are two cla.SSBs of second-class matter: (1) That 
sent by publishers or news agents (see sec. 538); (2) that sent by others 
than publishers or news agents (see sec. 545). 

See sec. 543 as to definition of newspapers and periodical publications. 

520. Except as otherwise provided by Ia w, the condi­
tions upon which a publication shall be admitted to the 
second class are as follows : 

First. It must regularly be issued at stated intervals, 
as frequently as four times a year, and bear a date of 
issue, and be numbered consecutively. 

Office of publica- Second. It must be issued from a lmown office of puh-
tion. lication. 
Formation, Third. It must be formed of printed paper sheets, with-

out board, cloth, leather, or other substantial binding, such 
as distinguish printed books for preservation from peri­
odical publications. 

Fourth. It must be originated and published for the 
dissemination of information of a public character, or 
devoted to literature, _the sciences, arts, or some special 

Subscription list. industry, and havirig ,-a~ .... J.egi..tiJRa.te--list_ Q£ subscrib~s. 
Nothing herein contained shall be so construed as to admit 
to the second-class rate regular publications designed 

Character of 
contents. 
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~)rimarily for advertising purposes, or for free circula­
tion, or for circulation at nominal rates. " 

See sec. 529 as to applicati(}ns for entry ; sec. 535 as to penalty for 
nbmitting false evidence to secure entry of matter as second class. 

§521 

. 521. .All periodical publications issued from a known Publications is-

£ 
. . . · sued by benev-

place o pubhcat10n at stated mtervals, and as frequently olcnt o?-" ~rate.r-
. · . nal societies. 1n-

as four times a year, by or under the auspices of a benev- stitut.ions of 

1 f 1 
. d . learning, etc. 

o ent or raterna society or or er orgamzed under the 39 u. s. c. 229. 

lodge system and having a bona fide membership of not 
less than one thousand persons, or by a regularly incor-
porated institution of learning, or by a regularly estab-
lished State institution of learning supported in whole 
or in part by public taxation, or by or under the auspices 
of a trades-union, and all publications of strictly pro-
fessional, literary, historical, or scientific societies, in-
cluding the bulletins issued by State boards of health, 
and by State boards or departments of public charities 
and corrections, shall be admitted to the mails as second-
class matter, and the postage thereon shall be the same 
as on other second-class matter; and such periodical pub-
lications, issued by or under the auspices of· benevolent 
or :fraternal societies or orders or trades-unions, or by 
strictly professional, literary, historical, or scientific soci-
eties shall have the right to carry advertising matter Advez:tisements 

' ' permitted. 
whether such matter pertains to such benevolent or fra-
ternal societies or orders, trades-unions, strictly profes-
sional, literary, historical, or scientific societies, or to 
other persons, institutions, or concerns ; but such period- Reatrictions. 

ical publications, hereby permitted to carry advertising 
matter, must not be designed or published primarily for 
advertising purposes, and shall be originated and pub-
lished to further the objects and purposes of such benev- -
olent or fraternal societies or orders, trades-unions, or 
other societies, respectively; and all such periodicals shall 
be formed of prinfa~d paper sheets, without board, cloth, 
leather, or other substantial binding, such as distinguish 
printed books for preservation from periodical publica-
tions. The circulation through the mails of periodical L_imitat~on of 

• circulation. 
publications issued by, or under the auspices of, benev-
olent or fraternal societies or orders, or trades-unions, or 
by strictly professional, literary, historical, or scientific 
societies, as second-class mail matter, shall be limited to 
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copies ·mailed to such members as pay therefor, either as 
Paid with dues. a part of their dues or assessments or otherwise, not less 

than fifty per centum of the regula.r subscription price; 
to other bona fide subscribers; to exchanges, and ten per 
centum of such circulation as sample copies. When such 
members pay therefor as a part of their dues or assess­
ments, individual subscriptions or receipts shall not be 

~ffice of publica- required. The office of publication of any such period­
tion reqmred. ical publication shall be fixed by the association or body 

Note. 

1894, July 16, 
213 Stat. 105. 

Periodicals is­
sued by State 
departments of 
agriculture. 
39 u. s. c. 230. 
-admission of, 
as second-class 
matter. 
-not to contain 
advertising mat­
ter. 

Foreign publi­
cations. 
39 u. s. c. 227. 
--entry of. 

by which it is published, or by its executive board, and 
such publication shall be printed at such place and en­
tered at the nearest post office thereto. 

NOTID.-Under this law a publication is not required to have subscribers, 
except in the case of publications of the societies, orders, or trades­
nnions, included therein, which carry advertisements in the interest of 
other persons or concerns than such societies, orders, or unions. The 
circulation through the mails at the pound rates of postage of publica­
tions of the societies, orders, or trades-unions referred to, whose mem­
ber::; do not pay therefor, the publications being for free circulation, is 
restricted to the membership and to exchanges. Publications of such 
societies, orders, or trades-unions, not meeting the requirements of the 
proviso placing a limitation on circulation, and publications of institu­
tions of learning, State boa rds of health, and State boards or departments 
of public charities and corrections, canying advertisements, including the 
name of the printer, pertaining to other persons or concerns than such 
societies, orders, or trades-unions, institutions of learning, or State boards, 
are not entitled to the privileges of the law. 

See sec. 529 as to application for entry. 

2. (The publications of the institutions of learning 
referred to in the preceding paragraph) shall be origi­
nated and published to further the objects and purposes 
of such * * * institution of learning. 

522. All periodical publications issued :from a lmown 
place 0£ publication at stated intervals as frequently as 
four times a year by State departments 0£ agriculture 
shall be admitted to the mails as second-class mail mat­
ter: Provided, That such matter shall be published only 
for the purpose of furthering the objects of such depart­
ments: And provided fwrther, That such publications 
shall not contain any advertising matter of any kind. 

See sec. 529 as to applications for entry. 

523. Foreign newspapers and. other periodicals of the 
same general character as those admitted to the second 
class in the United States may, under the direction of 
the Postmaster General, on application of the publishers 
thereof or their agentS, be transmitted through the mails 
at the same rates as if published in the United States. 
Nothing herein contained shall be so construed as to 
allow the transmission through the mails of any publica-
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tion which violates any copyright gra.nted by the United 
States. 

See sec. 529 as to applications for entry. 

GENEHAL PROVISIONS AS TO ADMISSION OF PUBLICATIONS AS SECOND­

CLASS 1'.IATTER 

§524 

524. A publication shall be regularly issued at stated intervals Regularity cf 
to maintain its second-class status. (See sec. 520.) When an issue. 

issue is omitted for unavoidable cause, the first succeeding issue 
shall bear only the serial number following consecutively that 
of the last preceding issue, and shall not bear a double number. 

2. Publications of colleges and schools, otherwise admissible as suspension of is­

second-class matter, shall not lose such privileges by suspension of ~~bl~~a~i~~~1 dur· 

issue during vacation. Publications which regularly omit cer- ing vacation. 

tain issues or suspend issuance during certain periods shall show 
that fact in connection with the statement of the frequency of 
issue as, for example, "Monthly except July and August," 
"l\Ionthly during school or college year," or "Weekly during 
school year except holiday or examination periods." Extra editions. 

3. Extra editions of a publication admitted as second-class mat­
ter manifestly issued for the purpose of communicating additional 
news and imparting information germane to the publication but 
received too late for insertion in the regular issue shall be ac­
cepted at the second-class rates, provided the same are not issued 
for advertising purposes. 

4. Alleged periodical publications produced by the stencil, mim- Stencil or hecto­

eograph, or hectograph process, or in imitation of typewriting, 1~·~;~ ¥~1~~~~~-
/ shall not be admitted to the mails as second-class matter. sible. v' 

./ 

525. A known office of publication is a public office where the Known office of 

business of. the newspaper . or periodical is transacted during the ~J>~J~~:f~:'of. 
usual busine&s hours, and such office shall be shown by the 
publication itself. 

2. In towns having letter-carrier service the street and number 
of the office of publication shall be given. 

3. Newspapers and periodicals may have more than one office -<>nly one at 

for the transacti~n of business, but shall be mailed by the pub- ti~~c~a~u~~i~::;. 
/ Usher as second-class matter at the pound rates of postage only t=re} 

V at the post office or post offices where entered. The name of V 
the post office of original entry shall precede the names · of any 
other offices of the publication and be given equal prominence in 
all printed notices relative to the offices of publication. 

4. When a periodical publication is issued at a place that is not When office of 

a post office the post office at which it is entered shall be shown publication is not 
a post office. 

in the publication. 
5. Publication of !!: benevolent .01; fraternal society or order, or Where to be 

trades-union, or strictly professional, literary, historical, or scien- printed. 

tific society, to be admissible as second-class matter under the act 
of August 24, 1912, 39 U. S. C. 229 (see sec. 521), shall be printed 
at the office of publication. 
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Subscription 526. A " legitimate list of subscribers " to a newspaper or 
price and legiti- . . . 
mate lists re- periodical shall consist of- ·~ 
~~i:e~~law~.· (a) Such persons as have subscribed for the publication for a 
required. \ definite time, either by themselves or by another on their behalf, 

and have paid, or promised to pay, for it a substantial sum as 
compared with the advertised subscription price. 

Information re­
quired. 

• 
Subscription 
price, premiums, 
clubbing ar­
rangements, etc. 

( b) News agents and newsboys purchasing copies for resale. 
(c) Purchasers of copies over the publisher's counter. 
(d) The receivers of bona fide gift copies, duly accepted, given 

for their benefit and not to promote the interests of the donor. 
( e) Other publishers to whom exchanges are mailed, one copy 

for another. 
(f) Advertisers receiving one copy each in proof of the inser­

tion of their advertisements. 
2. For consideration by the department in determining whether 

a publication has a "legitimate list of subscribers," or otherwise 
conforms to the requirements of the law, the publisher shall fur­
nish the information called for in the required application form . 
(See sec. 403.) 

3. The methods of a publisher in fixing the price of his publica­
tion or in inducing subscriptions by the giving of premiums, 
prizes, or other considerations, or by clubbing his paper with other 
papers, or by giving commissions upon subscriptions obtained 
by agents, shall be carefully scrutinized in respect of their effect 
upon the legitimacy of the subscription list and upon the question 
of the primary design of the publication . ..,,- ersons whose ~· 

~riffio~ obtained at .. ~-:n.ominal rate shall , not oo me uded 
as a part of thif"U!legttiiifate-l o subscribers" required by the 
aw. Subscriptions shall be regarded as at a nominal rate when 

obtained in connection with the methods or otters effecting a 
reduction of the regular advertised annual subscription price to 
the ·extent and under the conditions set forth in the following · 
suoparagraphs (a) and ( b) : . 

(a) Subscriptions obtained at a reduction to the · subscriber of 
more than 50 per cent of the regular advertised price for a single 
subscription whether the reduction be a direct discount or effected 
through a rebate, premium offer, clubbing arrangement with other 
publications, or otherwise, and whether full payment is made at 
one time or in installments. The actual cost of a premium given 
with a subscription shall, together with the premium-subscription 
offer, be filed by the publisher with the 'l'hird Assistant Postmaster 
General, Division of Classification, and in determining the value of 
a premium, not only the cost but the retail value and worth or 
value represented to the subscriber shall be considered. 

( b) Subscriptions obtained through agents or agencies on com­
mission or in connection with clubbing arrangements with otherJ 
publications in cases where the subscriber pays less than the full 
amount of the advertised subscriptiQn price and the amount re­
ceived by the publisher, after deducting the amount allowed or 
paid as commission,. or as a rebate, or through other arrangement, 
is less than 30 per cent of the amount at the regular advertised '/ 
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subscription price of the publication. Contracts which a publisher 
desires to enter into with a person or concern who will obtain 
for the publisher subscriptions through soliciting agents should 
first be submitted to the Third Assistant Postmaster General, Di­
visi.on of Classification, together with all of the conditions,. facts, 
and circumstances pertaining thereto, in order that it may be de­
termined whether subscriptions obtained in connection therewith 
will be in harmony with the requirements of the law governing 
second-class matter. The question of whether the subscriber pays 
the full subsc1iption price shall be a material factor in the deter­
mination. 

§527 

4. The right of publishers to extend in good faith credit on sub- Expir~d sub­

scriptions is recognized and will not be abridged, and although soriptions. 

all subscriptions are regarded as expiring with the period for 
which they were obtained, nevertheless, in order to give an oppor-
tunity to secure renewals, copies of their publications shall be 
accepted for mailing as to subscribers at the usual second-class 
rates of postage for a period of one year from the date of expira-
tion, except in the case of subscriptions for less than one year, 
but copies sent to persons after one year from the date of the ex-
piration of their subscriptions, or, in the case of subscriptions for 
less than one year, copies sent after the date of the expiration 
thereof, unless such subscriptions be expressly i·euewed for a defi-
nite time, together with an actual payment of subscription or a 
bona fide promise of payment, shall not be accepted as subscribers' 
copies but shall be accepted as other than subscribers' copies at the 
rates shown in section 546. 

527. The question of whether a publication is designed pri- Advertising 

marily for advertising purposes or for free circulation or for ~~~~ition of. 

circulation at nominal rates is one of fact and shall be determined 
in each case from the evidence. 

2. The word "primarily" is intended to indicate the chief or Meaning of 

principal object of a publication. "primarily." 

3. Among regular publications designed primarily for advertis-
ing purposes within the meaning of the law (see sec. 523) shall 
be included-

( a) Those owned and controlled by one or several individuals 
or business concerns and conducted as an auxiliary to and essen­
tially for the advancement of the main business or cal_ling of those 
who own 01· control them; 

( b) Those which, having a few or no genuine or paid-up sub· 
scriptions, insert advertisements free on the condition that the 
advertiser will pay for a number of papers which are sent to 
persons whose names are given to the publisher; 

( c) Those which do advertising . principally and whose columns 
are filled with editorial puffs or firms or individuals advertising in 
the publication, or who buy a certain number of copies for 
distribution: , 

( 

(d) Publications devoted larg·ely to advertising and having a 
nominal list of bona fide subscribers but whose circulation i~ 

mainly gratuitous. 
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!:~~hate. ( 4. A :.~::c::o:A:.S s::,:i::u;,.~c:1:::hich is low and from 
) the subscription list of · which the publisher does not regularly 

( 
exclude expired subscriptions (see sec. 526) with the same care 
and accuracy as is exercised by a publisher whose rate is evidenUy 

\

more .than nominal, or where the subscription price does. not appear 
to be a material consideration in the business of the publisher, 
shall be considered as circulated at a nominal rate within the 
meaning of the law. 

Legitimate list 5. (a) In order to conform to the requirements of the law with 
of subscribers. respect to a legitimate list of subscribers and not come within the 

prohibition of the statute against publications primarily for free 
circulation, and continue to be mailable at the second-class pound 
rates of postage, the circulation of a publication entered as second­
class matter under thel act of March 3, 1879, shall consist in the 

. main of copies supplied, by mail or otherwise, to persons who have 
themselves subscribed and paid or promised to pay for the pub- \ 
lication. (See sec. 526.) ~J!lications which are primarily for 
free circulation shall not be acce ed fo T~s' 

(
, -~o · r o postage. All copi~i~a ~tion 
'. 'printed; whether circulat t rou the mails or otherwise, and at · 

' whatever rate of postage, shall be cons1d~ermining \· 

I
i whether the circulation conforms to the requirements of the law \ 

for second-class matter.) When an extraordinary number of copies \ 
of a publication are pJ id for by advertisers or other persons, or, \ 
under some other arrangement, are supplied persons not ordering 

I the copies, such copies bein~ free to the recipients, consideration 
, shall be given the question as to whether the publication is de-
\ f-ligned primarily for advertising purposes or for free circulati~' 
\ and therefore not entitled to the second-class mailing rivileo-e. 

Copies paid for ( b) ell. . an ex raordinary number copies over the usual 
by advertisers. circulation are presentedfur mailin~ as to- subs;11b;:~:- the post-

master ·slia11 "i7eques t the publisl1er to submit a· sworm statement 
showing in. ~iiat'manner the clam1ed exti:aslifiscriptionswere 

.. · . . .. .. _, ____ .,.... ... ·~- - - _ __.....,.......-~.--... ..---------·-----
obtained and if paid for by others than the persons to whom the 
cop~s-~r-e·-serrt, w~rtr paid for them, t~~~ ~urpose 
for whrctl t11e copies are sent, anCr'Wliether the person paymg for 
ffie"-copies is an advertiser-In th~e1 er withsuch 
additional fu:fo rm:a-tiU111fS there~l>eco~ningtbe m:~·aiigeillent 
up_der-,vlll<:h,-we-copie-s-1ir~---i5eing circulated~tage at the 
trai1::;ii.ent second-class rate -shall bee liarge(f on all copies paid for 
by an advertiser, or other interested party for advertising purposes. t 

(See secs. 545 and 546.) When a postmaster is in doubt as to 
whether any particular copies of a publication are entitled to be }' 

~
1 mailed at the publishers' second-class pound rates he shall require 

a deposit of money· sufficient to cover postage thereon at the { 
transient second-class ra~e ·and hold such deposit pending sub- )· .. 
mission of all the facts, together with a copy of the publication to 
the Third Assistant Postmaster General, Division of Classification, 

. for instructions. 
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APPLICATION FOR AND .ADMISSION TO ENTRY AS SECONI>-CLASS :M.ATI'ER 

528. E .a. ch application for entry of a publication as Fees for entry. 
reentry. or 

second-class matter shall be accompanied with a fee of additio!'al ~ntry 
of pubhcat1on 

$100 ,· each request for reentry of a publication as second- aa
1 

secondtt-
c ass ma er. 

class matter on account of a change in title, frequency of i~tiic JN~ ~h. 
issue, office of publication, or for other reason, and each 
request for additional entry of a publication as second-
class matter, shall be accompanied with a :fee of $10; each 
application for registry of a news agent shall be accom-
panied with a fee of $20. 

2. (a) Postmasters who have been authorized to accept second- Accounting for 

class matter for mailing at publishers' second-class pound rates of fees. 

postage shall issue a receipt for the amount of each fee accom-
panying applications as prescribed in paragraph 1 of this section 
(see also sec. 529; sec. 532 ; and sec. 555) on Form 3539' ( L. or S.), 
which shall be indorsecl "application fee for original second-class 
entry," or "application fee for second-class reentry," or "applica-
tion fee for second-class additional entry," or "application fee 
for news agent registry," as the case may be, and the total 
amount of such fees shall be accounted for in a separate item 
under the head Second-Class Application Fees in the quarterly 
newspaper and periodical statement (Form 3551 or 3551-A) and 
also as a separate item in the quarterly postal account. 

(b) Postmasters who have not been authorized to accept second- Fees held in 
class matter for mailing at publishers' second-class pound rates of trust. 

postage shall hold the application fee, received under the provi-
sions of parag1·aph 1 of this section, and sections 529, 532, and 555, 
in trust pending the receipt of instructions from the Third Assist-
ant Postmaster General, Division of Classification. 

( o) In determining the compensation and allowances at post Fees not to be 

f h fi d b . d I d' h ll t b counted in deter-offices o t e rst, second, an t ir c asses, ere it s a no e mining compen-

allowed for the application fees received at such offices under the ~~f~~~~:~e~. 
provisions of this section. The application fees received at post 
offices of the fourth class under the provisions of this section shall 
not be included in the amounts upon which the commissions of the 
postmasters are based. ~ 

529. (a) When a publication is offered for mailing for the :first pplications 

time as "matter of the second class" (see secs. 519 and 520), the 0;s~kt~bl~c!,~­
postmaster shall require the publisher or bis duly authorized !i~: ::i~::::_nd­
repre·sentative to file an application on the proper form for its 
entry as second-class matter, accompanied with the fee of $100 
prescribed by section 528 and two representative copies of the 
issue of the publication nearest to the date of the application. 
(See application form for instructions to both postmaster and 
publisher as to the proper procedure.) 

(b) Application for entry as second-class matter of a newspaper 
or periodical publication under the provisions of the act of March 
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3, 1879, 39 U. S. 0. 226 (see sec. 520) , shall be made on Form 
3501. 

( o) Application for entry as second-class matter of a publica­
tion of a benevolent or fraternal society or order, or strictly pro­
fessional, literary, historical, or scientific society, or trades-union, 
institution of learning, State board of health, State board or de­
partment of public charities and corrections, or State department 
of agriculture, under the provisions of the act of August 24, 1912, 
or the act of June 6, 1900, 39 U. S. 0. 229 and 230 (see secs. 521 
and 522), shall be made on Form 3501-b. 

(1'.Z) Application for entry as second-class matter of newspapers 
and periodicals published in a foreign country (see sec. 523) shall 
be made on Form 3501-a. 

See sec. 597 as to matter in violation of copyright laws. 

2. When a publisher of a ·publication entered as second-class 
matter at any post office desires an additional entry at another 
post office, an application by letter for such additional entry shall 
be submitted to the postmaster at the office of original entry, 
accompanied with the fee of $10 prescribed by section 528. Such 
application shall show the approximate number and weight of the 
copies to be mailed at the office at which additional entry is 
sought and the territory to be SBrved from such office. The post. 
master shall transmit the application to the Third Assistant Post;. 
master General, Division of Classification. All copies for deliver~ 
at the office of original entry shnll be mailed at that office and all 
copies for delivery at the office of additional entry shall be mailed 
at the latter office, and postage paid thereon at the rate applicable 
to copies so mailed. 

3. Postmasters shall not, except as provided in section 532, 
accept a publication for mailing at the second-class rates of post­
age until formally authorized by the department to do so, and 
on all copies of a publication mailed before the application for 
its entry as second-class matter has been filed postage at the third 
or fourth-class rate, whichever is applicable according to the 
physical characteristics of the publication, shall be prepaid by 
means of stamp'S affixed, or in money under permit as provided by 
section 562 or 579. , 

See sec. 530 for further instructions. 

530. When an application has been made as provided in section 
529 for entry of a, publication as second-class matter, the post­
master shall issue to the publisher, on Form 3503, a permit condi­
tionally accepting the publication, pending its classification, for 
mailing in the manner in which second-class matter is mailed (see 
sec. 560), and require a deposit of money sufficient to cover post­
age at the regular third-class rate, or the rate for books, whichever 
is 1:1,pplicable, according to the physical characteristics of the pub­
lication, computed on each separately addressed copy or package 
of unaddressed copies offered for mailing pending consideration 
of the application. Such deposit shall NOT be taken up in the 
quarterly postal account nor in the quarterly statement of pound~ 
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rate postage rendered to the Third Assistant Postmaster General, 
but shall be held in trust until the postmaster is advised as to its 
disposition. If the publication is admitted as second-class matter, 
the excess of the deposits over the second-class rates of postage 
shall be refunded. If the publication is not admitted, the entire 
deposit shall be converted into ordinary postage stamps, affixed to 
a sheet or sheets of paper, canceled, and sent by registered mail to 
the Third Assistant Postmaster General. Stamps of the bighe.st 
available denominations shall be used for this purpose. The 
stamps so used shall be accounted for at presidential offices as 
sold and at fourth-class offices as canceled. 

§532 

2. The following indicia shall be conspicuously printed on one Indicia in publi­

of the :first five pages, preferably on the first page, of each copy cations. 

of publications entered as second-class matter: 
(a) Title of the publication. 
(b) D~te of isf;me. 
(o) Regular periods of issue; that is to say, frequency. 
(a) Serial number. 
( e) Known office of publication. 
( f) Subscription price. 
(g) Notice of entry reading as follows: 

Entered as second-class matter _____________________ at the post office , 
•t------------under the act of ____________ _ 

3. The insertion in a publication before entry of a notice that it -insertion ol 
• • • notice before 
ls entered as second-class matter shall be regarded as subm1ttmg entry. 

""false evidence relative to the publication for the purpose of 
securing admission thereof to the second class of mail matter." 
(See secs. 535 and 556.) Pending action on an application for 
admission of a publication as second-class matter, there may be 
printed on the copies the words "Application for entcy !!S second-
class matter is pending." 

531. The Third Assistant Postmaster General shall decide upon Admissibility of 

the admissiblity of publications as second-class matter, and, upon ~::~~':.!V::!: 88 

being satisfied that a publication is entitled to admission, shall ~~~:[·decision 
authorize the postmaster at the proper office to accept mailings as to. 

thereof at the second-class rates of postage. 
532. In case of a change in title, or frequency of issue, of a pub- Procedure in 

lication entered as · second-class matter, the publisher shall, if he i:'tit~! ~~~~:-e 
desires to mail the publication at the second-class rates of postage, ::i~~.of publi­

submit to the postmaster a written request for reentry under the 
new conditions, accompanied with the fee of $10 prescribed by 
section 528 and two copies of the publication issued after the 
change. The postmaster shall promptly send the request, with 
one copy of the publication issued after the change, to the Third 
Assistant Postmaster General, Division of Classification, together 
with a report showing whether the required fee bas been paid, 
and, pending instructions from the department, shall, if the re-
quired fee has been paid, accept the publication for mailing at the 
second-class rates of postage. No mailings after such a change 
has been made in a publication shall be accepted at the publishers' 
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second-class pound rates of postage until the required fee has been 
paid. 

2. In case of the removal to another post office of the known 
office of publication of a newspaper or other periodical entered as 
second-class matter, the publisher shall, if be desires to mail the 
publication at the second-class rates of postage, submit to the 
postmaster at such office a written request for reentry of the pub­
lication at that office, accompanied with the fee of $10 prescribed 
by section 528. This request should show the full name of the 
publication, its frequency of issue, ·where printed, the place where 
it was formerly entered as second-class matter, the title and 
frequency of issue under which it was published at such place, and 
the act of Congress under which entered, and be accompanied with 
two copies of the first issqe thereof at the new office. The post­
master shall promptly send the request and one copy of the pub­
lication to the Third Assistant Postmaster General, Division of 
Classification, together· with a report showing whether the required 
fee has been paid, where the· publication is printed, and whether 
there is maintained therefor at his place a known office of publica­
tion (see sec. 525), and, pending instructions from the department, 
shall, if the required fee has been paid, accept the publication for 
mailing at tbe second-class rates of postage·. No mailings of the 
publication shall be accepted at tbe publishers' second-class pound 
rates of postage· until the required fee has been paid. 

3. When a publication entered as second-class matter is perma­
uently discontinued, the postmaster shall promptly report the fact 
to the Third Assistant Postmaster General, Division of Classi­
fication. 

533. The Third Assistant Postmaster General shall keep a 
record of publications admitted to the second-class rates of 
postage showing the date of entry. 

534. Postmasters shall keep a record of all publications of the 
second class mailed at their post offices. 

535. Whoever shall knowingly submit or cause to be 
submitted to any postmaster or to the Post Office De­
partment or any officer 0£ the Postal Service, any false 
evidence relative to any publication £or the purpose of 
securing the admission thereof at the second-class rate, 
:for transportation in the mails, shall be fined not more 
than five hundred dollars. 

2. When a postmaster has reason to believe that a publisher 
has submitted to him, or to any postmaster, or to the Post Office 

False evidence 
submitted to se­
cure entry of 
publications. 
-postmasters 
report. 

to Department, any false statement or evidence as to his publication 
to secure its transmission as second-class matter, he shall report 
the fact, with the evidence in his possession substantiating it, 
to the Third Assistant Postmaster General, Division of Classifi­
cation. 
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536. When any publication has been accorded second- ~ea:iffi~1:t~00£ e0~­
class mail privileges, the same shall not be suspended or ~Vu. s. c. 232. 

annulled until a hearing shall have been granted to the -hearing. 

parties interested. 

SWORN STATEMENTS REQUIRED: PAID EDITORIAL AND READING MATTER 

537. The editor, publisher, business manager, or owner Sworn state-. . . ments of names, 
o:f every newspaper, magazme, periodical, or other pub- etc., of editors, 
. . . . :f l . . owners, stock-

bca t10n, except rehg10us, raterna , temperance, scien- holders, etc.~ to 
'fi h . 'l bl' . h 11 fil . h h be filed sem1an-tI c, or ot er s1m1 ar pu icat10ns, s a e wit t e nually. 

ffi 
39 u. s. c. 233. 

Postmaster General and the postmaster at the o ce at Religious, etc., 

h • h 'd bl' · • d l h h fi publications not w ic sa1 pu icat10n IS entere , not ater t an t e rst affected. 

day of April and the first day of October of each year~ 
on blanks :furnished by the Post Office Department, a 
sworn statement setting forth the names and post-office 
addresses of the editor and managing editor, publisher, 
business managers, and owners, and, in addition, the 
stockholders, if the publication be owned by a corpora-
tion ; and also the names of known bondholders, mort-
gagees, or other security holders; and also, in the case 
of daily newspapers, the average of the number of copies Circulation of 

· newspapers 
of each issue of such publication sold or distributed to · 
paid subscribers during the preceding six months. It 
shall not be necessary to include in such statement the 
names of persons owning less than one per centum of the small stockhold-

ers omitted. 
total amount of stock, bonds, mortgages, or other securi-
ties. A copy of such sworn statement shall be published 
in the second issue of such newspaper, magazine, or other To b~ printed in 

publication printed next after the filing of such state- next issue. 

ment. Any such publication shall be denied the privi- Denie~ admission 

f h · 1 · f · h 11 :f · 1 1 · h to mails on leges o t e ma1 I it s a a1 to comp y wit the pro- failure. 

visions of this section within ten days after a notice by 
registered letter of such failure. 

2. All editorial or other reading matter published in Paid editorial, 

h . . d' f etc., to be any sue newspaper, magazme, or peno Ical or the pub- ~arked ',',adver-

lication of which money or other valuable consideration tisement. 
. 'd cl . . 39 u. s. c. 234. 
IS pa1 , accepte , or promised, shall be plamly marked 
"advertisement." Any editor or publisher printing edi-
torial or other :veading matter· for which compensation is 
paid, accepted, or promised without so marking the same, 
shall, upon conviction in any court having jurisdiction, 
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~;;,alty for fail- be fined not less than fifty dollars ( $50) nor more than 
five hundred dollars ($500). 

Statements to be 
made in dupli­
cate and deliv­
ered to postmas­
ters. 
-disposition of. 

3. The statement required by this section shall be made in 
duplicate, on Form 3526, and both copies delivered to the post­
master at the office of entry of the publication. The postmaster 
shall forward one copy to the Third Assistant Postmaster General, 
Division of Classification, and retain the other in the files of the 
post office. To enable publishers to file such statement promptly, 

Postmasters to postmasters shall furnish them copies of Form 3526 at least 10 
~~1i~~~h forms, days prior to the 1st day of April and of October of each year. 
Postmasters to 4. Postmasters shall obtain for the files of their offices a copy 
obta~n c?pies of of the issue of each publication at their respective offices in which publications con-
taining state- the required sworn statement is published. 
~:;!:~s of fall- 5. Postmasters shall give prompt and careful attention to the 
ure ~o file and making and filing by publishers of the statements required by thls 
!~e~~;:1 state- section and promptly report to the Third Assistant Postmaster 
Privileges of General the failure of any publisher to file such statement or to 
~~fe~0!x~~P~e publish it in the second issue of the publication printed next after 
~:iio~~~~~~~~~~- it has been filed, but in no case shall a publication be denied the 

privileges of the mail except upon departmental instructions. 
Where exemption 6. Where exemption is claimed from compliance with the pro­
~~n~l~~~;~fo~~ato visions of this section, the postmaster shall requ~t from the pub­
be shown. lisher a statement showing the ground on which such exemption is 

Postage on sec­
ond-class mat­
ter. 
39 u. s. c. 283. 

1932, June 6, 
Public No. 154, 
sec. 1001. 

-rates. 

ciaimed and forward it to the Third Assistant Postmaster General, 
Division of Classification, together with a copy of the publication. 

POSTAGE ON SIOOOND-CLASS MA.TT~ 

538. In the case of publications entered as second-class 
matter (including sample copies to the extent of 10 per 
centum of the weight of copies ·mailed to subscribers dur­
ing the calendar year), when sent by the publisher 
thereof :from the post office of publication or other post 
office, or when sent by news agents to actual subscribers 
thereto, or to other news agents for the purpose of sale-

( a) The rate of postage on that portion of any such 
publication devoted to matter other than advertisements 
shall be llh cents per pound or fraction thereof; 

(b) On and after July 1, 1932, and until July 1, 1934, 
on the advertising portion of any publication entered as 
second-class matter subject to the zone rates of postage 
under existing law (act of May 29, 1928, sec. 4, 45 Stat. 
940), the rates per pound or fraction thereof :for delivery 
within the eight postal · zones established for fourth-class 
matter shall be as follows: 

For the first and second zones, 2 cents. 
For the third zone, 3 cents. 
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For the fourth zone, 5 cents. 
For the fifth zone, 6 cents. 
For the sixth zone, 7 cents. 
For the seventh zone, 9 cents. 
For the eighth zone, and between the Philippine 

Islands and any portion of the United States, including 
the District of Columbia and the several Territories and 
possessions, 10 cents. 

§538 

( c) Where the space devoted to advertisements does 39 u. s. c. 283· 

not exceed 5 per centum of the total space, the rate of 
postage shall be the same as if the whole of such publica-
tion was devoted to matter other than advertisements. 

2. Where the total weight of any one edition or issue Where.'11'.eight of 
• one ed1t10n doeR 

of any such publicat10n mailed to any one zone does not not exceed one 
pound. 

exceed one pound, the rate of postage shall be 1 cent. 39 u. s. c. 288. 

3. The zone rates provided in section 283 of this title Rates related to 
• • entire bulk 

shall relate to the entire bulk mailed to any one zone and mailed to any one 

not to individually addressed packages. ~~nu. s. c. 289. 

4. The rate of postage on newspapers or periodicals Pub~ications in 
. . d b d . h . f 1. . d the mterest of ma1nta1ne y an in t e interests o re ig10us, e uca- religious, educa-

. 1 · 'fi h'l h · · 1 l l b tional, and other t1ona , scientI c, p I ant rop1c, agricu tura , a or, or organizations. 

f 1 . . . . . d f 3!? u. s. c. 283. raterna orgamzat1ons or associat10ns, not orgarnze . or 
profit and n~ the net income of which inures to the 
benefit of any private stockholder or individual, shall be 
1% cents per pound or fraction thereof, and the pub-
lisher of any such newspaper or periodical, before being 
entitled to such rate, shall furnish to the Postmaster 
General, at such times and under such conditions as the 
Postmaster General may prescribe, satisfactory evidence 
that none of the net income of such organization or asso-
ciation inures to the benefit of any private stockholder or 
individual. 

5. In the Ca$B of publications entered as second-class 39 u. s. c. 283 

matter where the number of individual addressed copies supp. v. 
or packages to the pound is more than thirty-two and not 
in excess of forty-eight, the rates of postage thereon shall 
be double the rates prescribed in paragraphs (1), (2), and i· 
(3-a) of this section (embodied in paragraphs 1 and 4 of 
this section) ; where the number of individual addressed . 
copies or packages to the pound is more than forty-eight 
and not exceeding sixty-four, the rates of postage shall 
be three times the regular rates, and for each additional 
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POSTAL LAWS AND REGULATIONS 

16 individually addressed copies or packages, or frac­
tional part of such number of copies or packages, there 
may be to the pound the rates of postage shall be corre­
spondingly increased over the regular rates. 

6. No publication shall be accepted for mailing at the special 
rate provided in paragraph 4 of this section until the publisher 
has furnished the evrnence prescribed in that paragrnph and the 
postmaster has been authorized by the Third Assistant Postmaster 
General to accep_t the publication at such postage rate. The pub­
lisher shall submit such evidence to the postmaster, who shall 
forward it to the Third Assistant Postmaster General, Division of 
Classification. Pending consideration by the department of the 
evidence submitted, the publication ma~~. if already entered as 
second-class matter, be accepted under deposits of money to cover 
postage at the rates set forth in paragraph 1 of this section, such 
deposits to be treated and disposed of in the manner prescribed in 
section G30. 

7. The rates of postage prescribed in paragraphs 1, 2, and 4 of 
this section shall apply to second-class matter mailed by pub­
lishers for delivery in Mexico, Cuba, Panama, and certain other 
foreign countries designated in the current Postal Guide, and to 
daily newspapers, issued as frequently as six times a week, ad­
dressed to bona fide subscribers in Canada and Newfoundland, 
the eighth-zone rate being applicable to advertising portions of 
publications subject to the zone rate. The rate of postage on 
second-class matter other than such daily newspapers addressed 
for delivery in Canada and Newfoundland, shall be 1 cent for each 
4 ounces or fraction of 4 ounces, calculated on the weight of e·ach 
package and prepaid by postage stamps affixed, and copies of 
such publications addressed for delivery from the same post office 
may be !)laced in one package, addressed to such post office, and 
postage paid thereon by affixing the stamps to the outside wrapper. 

NOTE.-Copfos of the Sunday issues of daily newspapers sent to sub­
scribers in Canada and Newfoundland who do not subscribe for the week­
day issues and copies of such issues sent to news agents in excess of ·the 
number regularly sent during the week days are subject to the rate of 
1 cent for each 4 ounces or fraction of 4 ounces. 

Whehn ma1ffi·1ea to 8. Copies of a publication, other than a weekly, here-
anot er o ce 
where publisher's after admitted to the second class of mail matter when 
headquarters are ' 
located. mailed by the publisher or registered news a.gent a.t a 
1932, June 28, . . . 
Public No. 2.oi. post office where it is entered, for delivery by letter car-

riers at a different post office within the delivery limits 
of which the headquarters or general business offices of 
the publisher are located, shall be chargeable with post­
age at the rate that. would be applicable if the copies 
were mailed at the latter office, unless the postage charge­
able at the pound rates from the office of mailing is 
higher, in which case such higher rates shall apply, but 
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this provision shall not be applicable to publications 
already entered as second-class nia.tter which retain their 
entry at the post office where now entered. 

§541 

539. Single sheets or portions thereof from any publi- ~~1::Sh~~:!f 
cation entered as second-class matter, sent by a publisher i!~:r~o~!rfad~ 
to an advertiser or the latter's agent on account of and Xirg~itc~t2s4 • 
in proof 0£ the insertion of an advertisement, shall, under · 
such rules and regulations as may be prescribed by the 
Postmaster General, be received and transmitted through 
the mails at the zone rates of postage applicable under 
the law to the advertising portions of such second-class 
matter. 

2. Such sheets or portions thereof shall be prepared . and pre- :-to be prepared 

sented for mailing in accordance with instructions issued by the ~~it~cci~s~~~~~ions 
Third Asf'dstant Postmaster General. 

540. Unbound back numbers of a publication may be mailed Back numbers 

at the second-class rates so long as the publication continues ~:0~~~~~· 
to be published as second-class matter. Copies printed from the 
original type, plates, matrix, etc., may, in the case of daily 
publications, if printed within one week after the date of 
issue, and, in the case of other publications, if so printed before 
the following issue is printed, be mailed as second-class matter 
as back numbers. Copies printed subsequent to the periods men-
tioned shall be treatecl as reprints. 

2. Bound back numbers and unbound reprints shall be treated 
as books or as miscellaneous printed matter according to their 
pllysical charactetistics. 

541. * * :k posta ae on second-clas.s matter mailed Collection of 
b postage. 

shall be collected and accounted for under such regula- 39 u. 8• c. 285• 

tions as the Postmaster General may prescribe. * * * 
2. The postage on all second-class matter mailed at the pound f-ina:i;ionetyhbe­

ore 1spa c . 
rates shall be collected in money before the matter is dispatched. 

3. Whenever publications of the second class are presented for -m.anner of, and 

mailing by the pulJlishers thereof or a news agent, the postmaster, receipts. 

after weighing the same, as provided in section 714, shall collect 
the proper postage thereon, and give the publisher a receipt from 
a book of forins furnished therefor (Form 3539) showing the 
weight of the matter mailed and the amount collected. When 
i:ipecially authorized by the Third Assistant Postmaster Generai 
the postmaster may give this receipt to the publisher at the end of 
the mailing of each issue of the publication or at stated periods. 

4. For convenience postmasters ·may receive from publishers Advancedeposits. 

a deposit of money in advance (for whi.cb a special receipt shall 
be given) sufficient to pay for more tllan a single mailing. The 
deposit shall be charged with the proper amount Of each mailing; 
but if the amount on hand is not sufficient at a:iiy time to cover 
the postage due on the entire mailing the excess shan he held 
until an additional deposit is made. Credit in lieu of payment of 
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postage shall never be allowed. An outgoing postmaster shall 
transfer such deposits to his successor who shall give him a re­
ceipt therefor. (See secs. 130, 138, and 245.) 

~ot to ~e regd- 5. Second-class matter mailed at publishers' second class pound 
1stered, insure , 
or sent c. o. D. rates shall be accepted only as ordinary mail and shall not be 

registered or sent as insured or C. 0. D. mail since the pieces are 
not accepted and handled individually at the mailing office but 
only in bulk. 

See sec. 254 as to statement of postage to l>e rendert>d. 

M!lttedr btuns~ 542. Publications entered as second-class matter shall not be 
m1tte y prmt-
er to publisher. accepted for mailing at the second-class rates of postage until 
;;:O~~-~!!~~le~t~ issued from a " known office of publication." (See sec. 525.) 

When sent by a printer to a publisher they shall be prepaid at 
the third or fdurth class rate, whichever is applicable, according 
to the physical characteristics of the publication and the weight of 
the package or ~ r ej. . . . -

Fretet countdy 43. Publications of the second class, one copy to each 
ma er an · 
ral tes oittstecon - actual subscriber residing in the county where the same 
c ass ma er a '--' 
letter-carrier are printed in whole or in part and published shall go 
offices. ' ' ' · "" " 
39 u. s. c. 28 free thro l h the mails' m t ie "same s a not be deliv-

ere at letter-carrier o ces, or distributed by carriers, 
unless postage is paid thereon at * * * (the cent-a­
pouncl rate). The rate of postage on newspapers, ex­
cepting weeklies, and periodicals not exceeding two 
ounces in weight, when the same are deposited in a letter­
carrier office for delivery by its carriers, shall be uniform 
at one cent each; periodicals weighing more than two 
ounces shall be subject, when delivered by such carriers, 
to a postage of two cents each, and these rates shall be 
prepaid by stamps affixed (except as provided in sec. 519). 

-daid1Y ne'?'tspda-t 2. The rate of postage on daily newspapers and on the pers epos1 e a . 
letter-carrier of- periodicals and newspapers provided for in · * * * 
fices. 
39 u. s. c. 283. (section 538) when deposited in a letter~carrier office for 

delivery by its carriers shall be the same as now pl'ovided 
by law (act of Mar. 3, 1879-par. 1 of this section), and 
nothing herein shall affect existing law as to free circula­
tion and existing rates on second-class mail matter within 
the county of publicatioi1. 

-publications 3. Publications of the second class (mailed for delivery 
sent by publisher . • bl. . ) l 
or news agency. w1th1n the county of pu icat10n ' w ien sent by the pub-
1885' Mar. 3 ; 23 1. h h f d f h ffi f bl" . . 1 d stat. 387. is er t ereo , an rom t e o ce o pu icat10n, me u -
1917,0ct.3;40. l ... 

1 
f 

sta~. 328. mg samp e copies, or w ien sent rom a ne.ws agency to 
actual subscribers thereto or to other news agents, 
shall * * * be entitled to transmission through the 

-exceptions. mails at 1 cent a pound or a fraction thereof (except as 
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otherwise provided in the preced~ng and :following para­
graphs o:f this section). 

§54i 

4. The right of a publisher to mail his publication free of post- -conditions nec­
age, including delivery by rural or star route carriers, under the essary. 

provisions of this . section, shall depend upon the existence of the 
three following conditions: 
·· First. '.rhe addresse e shall be an actual subscriber. 

Second. The residence of the subscriber shall actually be within 
the county in which the publication is printed in whole or in part 

· · and published. . . 
kivd. The publication shall be addressed for delivery from a 

post office (or rural route emanating from such post office) not 
having letter-carrier service. 

5. The fact that the post office at which a pirson receives h1'S-subsc1iber 

I mail is located outside of the county in which he resides, and th~\~~~~~nli~unty. 
fact that the post office at which a publication is entered is located; 
in an adjoining county from that in which it is prip.ted in whole 
or in part and published shall not subject to postage copies of a \ 
publication otherwise entitled to free coudty circulation; but \ 

• 1 , copies addressed to subscribers who do not reside in the county 
where the publication is printed in whole_ or in part and pub­
lished shall not be accepted for mailing free, even though ad-
dre' · er from a ost office in-:SW!b. county. 

6. Second-class matter mailed at a post office in the county-to letter-car. 
of publication where letter-carrier service is not established, if riPr offices. 
addressed to a letter-caITier office in the same county, shall be 

·charged with postage at the cent-a-pound rate. 
7. Publications of the second class mailed by the publishers Second-class ma.t­

tbereof or news agents at a letter-carrier office for distribution ~f~raota:f~!.er-car­
through the boxes or general delivery thereof or addressed to -r_ate when . 

• • ' mailed for dehv-
nnother letter-carrier office m the same county, or for delivery on erythrough boxes 
rural or star routes emanating from such letter-carrier offices, ~ffi~~~ther 
~hall be charged with postage at the rate of 1 cent a pound. 

~ , Weekly newspapers mailed by the publishers thereof or news -rate on weekly 
agents at a letter-carrier office, for local delivery by carrie·rs or newspapern. 
otherwise, shaU be charged with postage at the rate of 1 cent a 
pound. 

9. Newspapers other than weeklies (without regard to weight) -rate on other 
d . di 1 t d' 2 . . ht ·1 d l than weekly au per10 ca s no excee ing ounces in we1g , mai e )Y newspapers and 

publishers or news agents for local delivery by letter carriers, period~cals not 
• . exceedmg 2 

shall be charged with postage at the rate of 1 cent each. ounces in weight. 
10. Periodicals exceeding 2 ounces in weight, mailed by pub~ -rate on peri­

lishers or news agents for local deUvery by letter carriers, shall ~~~!1:h::ifhing 
be charged with postage at the rate of 2 cents each. ounces. 

11. A "newspaper" slrnll be held to be a publication regularly" Newspaper.•' 
issued at stated intervals of not longer than one week and having -definition of. 
the characteristics of second-class matter preseribed by law. 

12. A "periodical" shall be held to be a publication regularly "Periodical" 
issued at stated intervals less frequently than weekly and having ~definition of. 

tbe characteristics of second-class matter prescribed by law. 
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Publications 
mailed by news 
agents or pub­
lishers under ad­
ditional entry, 
-exception. 
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13. Publications of the second class mailed by_ news agents, 
or by publishers under additional entry, at a post office outside 
the county of publication shall be charged with postage at the 
rates set forth in section 538 except as prescribed in paragraphs 
9 and 10 of this section. 

Free county 544. All copies of a publication en titled to free county circula­
~~~~~·be mailed tion shall be presented fo1• mailing separately from those on 
:~~::i~t.:Vt.o be which postage is to be paid, and when not so presented postage 
reported. shall be charged on the whole at the pound rates. Free county 

matter shall be weighed and recorded in the post-office records 
separately from that which is mailed at the pound rates. 

See sec. 254 as to statement of free county mailings. 

Separations of 2. At letter-carrier post offices second-class matter should be 
second-class mat- d 1 t th ffi f i-1· t• th t f 1 l" ter at city-deliv- ma e up separate y a e o ce o puv ica 10n, a or c e ivery 
~g~~~de. by letter carriers, subject to the .special rates prescribed in sec-

Rate on tran­
sient pu~lica­
tions. 
39 u. s. c. 287, 
Supp. V. 
1932, July 5, 
Public No. 262. 
-when sent by 
others than pub­
lisher or news 
agent. 

tion 543, being put in one package or bundle, and each copy of the 
paper or periodical therein properly stamped, ll,Ild that intended 
for delivery th.rough the boxes of the post office by itself. If the 
separation is not nrade at the office of publication, each paper or 
periodical not properly stamped shall be placed in the boxes or 
in the general delivery for delivery therefrom. 

545. The rate of postage on publications entered as 
second-class matter, when sent by others than the pub­
lisher or news agent, shall be 1 cent for each 2 ounces or 
fraction thereof, except when the postage at the rates pre­
scribed for fourth-class matter is lower, in which case the 
latter rates shall apply: P1?ovidedi, That these rates shall 
also apply to sample copies of publications entered as 
second-class matter mailed in excess of the quantity en­
titled by law to be sent at the pound rates, and to copies 
mailed by publishers to other than subscribers or to per­
sons who are not properly includahle in the legitimafo 
list of subscribers required by law. 

See sec. 579 as to mailings without stamps affixed. 

-when sent by 2. Publications of the second class sent by publishers to others 
~tl!>~::hg:nt~ub- tha11 subscribers, or to persons whose· subscriptions are at a norni­
scribers. nal rate, and copies mailed by them in pursuance of a contract, 

agreement, or understanding with an advertiser, or other inter­
ested party for advertising purposes, shall not be accepted as 
subsc1ibers' copies, but may be !!,ccepted as other than subscribers' 
copies at the rates shown in section 546. 

-if portion of 3. Partial or incomplete copies of pub1ications of the second 
publication de- · 
tached, transient class shall not be regarded as second-class matter, and postage 
rate inapplicable. thereon shall be prepaid at the third or fourth class rate, which-

ever is applicable, except as provided in section 539. 
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546. Copies of publications entered as second-class matter, not Rates on copies 
· · l b "b • · l . · of publication entitled to be ma1lec as su . scr1 ers copies or as samp e copies entered, but not 

(see pars. 3 and 4, sec. 526; par. 2, sec. 545; pars. 5 and 6, sec. :::::!':!i~ :: sub-

547), if presented for mailing by a publisher, shall be accepted at sample copies. 

the transient second-class rates prescribed by paragraph 1, section 
545. 

SAMPLEI OOPIEJS OF SEJCOND-C'LASS: PUBILIO.A.TIONS: 

547. Sample copies, to be acceptable for mailing by publishers Sample copies. 

at the office of entTy at the seconcFclass pound rates, shall be copies ~admissibility 
sent to persons for the purpose of inducing them to subscribe for, 
advertise in, or become agents for the publication. 

2. Only complete and unaltered copies of regular editions as sent - mu8t be regu-

to subscribers shall b~ mailable as sample copies. lar issues. 

3. Sample copies shall be plainly marked as such on the address -must be 

side of the exposed part of the publication or package or wrapper. ~~~~~a~i~~~~e 
Several sample copies may be inclosed in a single wrapper to one wrapper. 

address, or may be sent in one wrapper addressed to the post office, 
and each paper therein properly folded, addressed to some patron 
of the office, and marked "Sample copy." 

4. Copies addressed to the same person in excess of three times 
in any on~ calendar year shall not be accepted as " Sample 

poun s a any time during that year at the secon1;:. 
class f'OUm! ra tes. 5ilould a publisher offer for mailing as " sample extra numbers 

copies" copies in excess of the amount above prescribed, the ~~i~~:U,~~~n. 
postmaster shall require postage on such excess copies at the rates 
shown in section 546. Mailings of a publication (including sample 
copies) pending consideration of the application for admission 
thereof as second-class matter shall be accepted as provided in 
section 530. 

6. Copies mailed by a publisher acting as an agent for an ad- When not mail­

vertiser or purchaser shall not be accepted as sample copies abl~ as "sample • copies" may be 
Copies marked " Sample copy," but not mailable as such, and n:iailed at tran-
copies paid for by advertisers, or paid for by others for ·advertising sient rate. 

purposes, mailed by a publisher, shall be subject to the rates 
shown in section 546, and such mailings shall not be regarded as 
affecting the second-class status of the publication, except that the 
regular mailing of large numbers of such copies may be taken 
to show that the publication is " designed primarily for advertising 
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purp-0ses, or for free circulation, or for circulation at nominal 
rates." 

-not entitled to 7. Sample copies shall not be admitted to the mail as free 
~~~~tl~~~ty cir- county matter. (See sec. 543.) 

Supplements. ublishers o:f matter of the second class may, with 
out subjecting it to extra postage, fold within their regu­

- admitt as lar issues a supplement; but in all cases the added inatter 
~~nd- ass mat- must be germane to the publication which it supplements, 
-m that is to say, matter supplied in order to complete that 
man 
tion to which it is added or supplemented, but omitted from 

Characteris t1 
of permissible 
supplements. 
Municipal publi­
cations, etc. 

the regular issue for want 0£ space, time, or greater con­
venience, which supplement must in every case be issued j J 
with the publication. 

549. Publicatio . o public 
or deliberative assemblies, boards, or conventions, advertisements 
of tax rates, or other notices or advertisements required by law to 
be published, whether gratuitously or for compensation, may be 
mailed as supplemental matter. 

~u!1l~:~~~"ame 2. Supplements shall in all cases bear the full name of the pub-
of publication, lication with which they are folded, preceded by the words " Sup­
etc. 

Maps, diag-rams, 
etc. 

plement to," and also the date corresponding to the regular issue. 
3 . .Maps, diagrams, illustrations, etc., which form a necessary 

part of a publication, shall be admitted, either loose or attached, 
as a part of the publication itself, without the words " Supplement 
to---." 

Supplements no~ 4. Supplements shall not be combined with orders for suhscrip-
t o carry orders . . . . . 
for subscriptions, tions, or bills, or receipts for subscnpt10ns. (See sec. 553.) 
S~pplements 5. Supplements shall be folded with the regular issues they pur­
m~1st !Je folded port to supplement. If mailed otherwise, postage shall be prepaid 
with rssues sup- h . f h l i· 1 · · l plemented. at t e third or ourt c ass rate, accorc mg to t 1eir phys1ca 

ChaTacteristics 
of illegal supp 
men ts. 
Independent 
publicationR. 

CircularA, hand­
bills, etc. 

characteristics. 
50. A publication en irely distinct from and independent of the 

regular issue, but complete in itself, especially if it be not germane 
to the regnlar issue nor connected' therewith, shall not be accepted ______ .._ __________________ ........ _. 

2. Circulars, handbills, show bills, posters, and other special 
advertisements shall not be accepted as supplements. Advertis­
ing sheets consisting entirely of advertisements, or of a combi­
nation of literary or pictorial matter and advertisements, issued 
by business houses and furnished to publishers for the purpose 
of being circulated wjth second-class publications, shall not be 
accepted as supplements or covers to such publications \vhen 
mailed at the second-class rates of postage. 

:~\~~ ~~i~~e 3. Matter printed elsewhere than at the office of publication, 
as supplements to be used as supplements to various newspapers for the purpose 
to var~ous papers. of securing circulation of advertisements of piivate business, or 
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covers to such publications, when mailed at the second-class rates 
of postage, shail not be accepted as supplements, even though 
containing literary matter. 

§552 

551. All advertisements in periodicals shall be permanently Advertisements. 

attached thereto, and the sheets containing the same shall be ;;;;~1~~ft~~fi!d.. 
substantially as large, but not larger, than the pages of the 
publication. 

2. Advertisements printed on sheets exceeding in size the reg- -inadmissible 
ular pages are inadmissilJle, though folded to the size of the when larger than pages of publica- · 
regula1· pages. tions. 

ADDITIONS TO MATTER OF THE SECOND CLASS 

552. Mailable matter 0£ the second class shall contain Permissible 

no writing, print, or sign thereon or therein in addition iri~:~rg~ldiW~s 
h 

. . . h . . d l . on second-class 
to t e or1gmal prmt, except as erein prov1 ec , to wit: matter. . 

h 
39 u. s. c. 249. 

The name and address oft e person to whom the matter 
shall be sent, index figures of subscription book either · · 
printed or written, the printed title of the publication and 
the place of its publication, the printed or written name 
and address without addition of advertisement of the 
publisher or sender, or both, and written or printed words 
or figures, or both, indicating the date on which the sub­
scription to such matter will end, the correction of any 
typographical error, a mark, except by written or printed 
words, to designate a word or passage to which it is de-
sired to call attention; the words "sample copy" when 
the matter is sent as such, the words "marked copy" 
when the matter contains a marked item or article, and 
publishers or news agents may inclose in their publica-
tions bills, receipts, and orders for subscriptions thereto, 
but the same shall be in such form as to convey no other 
information than the name, place of publication, sub­
scription price of the publication to which they refer, and 
the subscription due thereon. 

2. A pledge to pay the postage for the return of undeliverable Pledge to fumish 
copies (see secs. 809 and 812) may be printed on \Vra.ppers of return postage. 

second-class matter. 
3. The words " Please exchange" and similar requests and Words "Pleaiie 

directions relative to delivery inconsistent with these regulations ~~c~~~i~~r ~~~'. 
shall not be permitted on the wrappers of matter mailed at the hibited. 

second-class rates of postage. (See sec. 585.) 
4. The number of copies inclosed may be indicated upon the ~umber of copies 

wrapper or face of a package. m package. 

5. Printed illustrations, including photographs, not in the nature P.rinted illustra· 

of advertisements, may be pasted to the pages of a publication twns, etc. 

admitted to the mails as second-class matter. 
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Coupons, order 
forms, etc. 

POSTAL LAWS AND REGULATIONS 

6. Coupons, order forms, and other matter intended for de-
tachment and subsequent use may be included in permanently 
attached advertisements, or elRewhere, in newspapers and peri­
odicals, provided they constitute only an incidental feature of 
such publications and are not of such character, or used to such 
extent, as to destroy the statutory characteristics of second-class 
publications, or to hring them within the prohibition of the law 
denying the second-class rates of postage to publications "de­
signed primarily for advertising purposes," or to give to them 
the characteristics of books or third-class matter. Coupons, etc., 
consisting of not more than one-half of one page shall be regarded 
as an incidental feature. 

Bills, receipts, 553. Bills or receipts printed or written in substantially the 
~~!e;!~;f~-g !~~-following form may be inclosed with second-class matter: 
ond-class mat­
ter. 

Bills or receipts 
may include 
what. 

Orders may in­
clude what. 

NEW YORK, N. Y., --- -, 19-. 
Office of --- ---, 

The --- ·weekly, 
:w Park Row. P. 0. Rox 429ri. 

--- --- to the --- Weekly, Dr. 
--- ---, subscription, in advance. 
Received payment for the --- Weekly from --- to ---. 

2. A bill or receipt for subscription may include the names of 
more than one publication and their regular prices, provided they 
are all published by the same individual or company, or sent by 
the same news agent, and may also include any pe1iod of sub­
scription or any number of shipments to a news agent. 

3. Orders for subscription may indicate the term or period for 
which the subscription is ordered. The written or printed words 
or figures, or both, to indicate when the subscription will end may 
be pl~ced upon the matter itself, or the wrapper, or upon the 
bills, receipts, or orders which may be inclosed therewith. 

~l;i:~~i~\\lin re- 4. Subscription blanks, otherwise conforming to these require-
ceptacles for ments, may be mailed with second-class publications at the regu-
coin permissible. lar second-class rates of postage, although printed on cardboard 

News agents. 
-definition of. 

Application of 
news agents for 
registration. 
Fee. 

and arranged with a receptacle for coin. 

NEWS AGENTS: MAILING OF S~ONI>-CLASS PUBLICATIONS 

554. The term " news agent'' shall embrace persons, including 
newsboys, engaged in business as news dealers or sellers of publi~ 
cations of the second class. A person who restricts himself to 
advancing the interests of a single publication, or the publica­
tions of one publisher, shall not be regarded as a " news agent " 
within the meaning of the law, but as a mere local agent of the 
publisher and not entitled to !! "news agent's" mailing privileges. 

555. When a person, firm, or corporation desires to mail seconcl­
class matter as a news agent at the second-class pound rates of 
postage, formal application for the privilege, accompanied with the 
fee of $20 prescl'ibed by section 528, shall be submitted to the post­
master on Form 3501-c. The application shall be sent by the post­
master to the Third Assistant Postmaster General, Division of 
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Classification. (See the form for instructions to both postmaster 
and news agent as to proper proce<lnre.) 

§557 

2. If upon examination of the application it is found that the Registration. 

applicant is entitled to exercise the privileges of a news agent, 
he shall be duly registered as such and the postmaster authorized 
to accept from him, at the applicable second-class post.age rates, 
mailings of publications entered as second-class matter, so long 
as he complies with tbe law and the regulations. 

556. When periodical publications are presented by a news Mailing of pub-

t f · 1 · t tl l 1 t f t lications by agency or agen 01· ma1 mg a 1e seconc -c ass ra es o pos age, news agents. 

postmasters shall require such agency or agent to furnish satis-
factory evidence that the publications offered are entitled to such Evidence of 

rates, and have been duly entered at the office of publication, a11d entry. 

are being sent to actual subscribers, or to other news agents for 
the purpose of sale. 

2. A printed notice of entry shall be regarded as sufficient evi- Prjnted notice 

1 1 bl . . . . l d . h .1 t l evidence of c ence t rnt a pu ication is ent1t e to pass m t e ma1 s a t 1e entry. 

second-class rates of postage. PostI.'1asters may refuse to accept 
at second-class rates publications which do not hear such a notice. 
(See sec. 531.) 

3. Satisfactory eYidence shall also be furnished that the per- Matter addressed 
sons to whom bulk packages nre sent from a news agency are to other agents. 

also news agents, and the addresses upon such bulk packages 
should show this fact. 

4. A news agent ~hall not be permitted to take packages of Publications not 

newspapers or periodicals out of a post office, write an address ~~it~~~~n~d~ii:_d 
on each copy, and return them to the office for mailing or delivery tional prepay-

. . • ment of postage, 
without additional prepayment of postage, except m the case of except. 

publications entitled to pass free in the county to actual subscrib-
ers thereto. (See secs. 538 and 543.) 

5. Postmasters shall not open packages addressed to news Packages of pub­

abcrents and distribute any of the pa11ers or ped o<l icals therein lications not t.o be ' opened n nd d1s-
th rough the post office or othenvise. trii.Juted. 

6. Unsold second-class matter returned by news agents to either Unsold matter 

publishers or other news agents, and copies sent by news agents r,~l~~od bt~ r;~b­
to other news agents except for the purpose of sale or to per- lishers or news 

' . ' agents at pound 
sons not subscribers to such agency, shall be subject to the tran- rate. 

sient second-class rates of postage prescrilwd by section 545, except 
when the pof;tage at the second-class p-OmHl rntes is higher, in 
which case the latter rates shall apply. 

7. When news agents desire to return to publishers merely the Portions of un­

bead or small portions ~f each publication as evidence that the~~~ tlb~l~~~tions 
copy has not been sold, such portions shall be rRted as third or tumed at pound 

fourth class matter, according to weight. (See secs. 561 and 569.) rate. 

MISCELLANEOUS PROVISIONS 

557. Matter of the second class may be examined at the Examination at 

ffi f .1. l "f f l . l . } . mailing office. o ce o ma1 mg, anc i ounc to contain matter w uc 1 is 39 u. s. c. 225. 
subject to a. higher rate of postage, such matter shall be -,-for ma~ter sub-

• • • Ject to higher 
charged with postage at the rate to which the mclosed rate of postage. 
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matter is subject. Nothing herein contained shall be so 
construed as to prohibit the insertion in periodicals of 
advertisements attached permanently to the same. 

Violation of. 558. Postmasters shall carefully examine mailings of publica­
~'d~iss~~~~rmng tions entered at their offices as second-class matter to ascertain 
-examination of h th tl bl" h 1 · "th th 1 d th publications for. w e er ie pu is ers are comp ymg w1 e aw an ese 

regulations. 
Character of 2. Every postmaster having reason to believe that a publica-
publication in 
doubt. tion passing in the mails as matter of the second class is not 

entitled to the second-class mailing privileges shall report the 
matter promptly, with any evidence or facts in his possession 
tending to support such belief, to the Third Assistant Postmaster 
General, Division of Classification. 

See sec. 535 as to penalty for submitting folf:le evidence as to second­
class publications; sec. 536 as to annulment of entry. 

Detention of 559. When the postmaster -at the office of mailing finds that a 
tiu~~e~:~!c:~d.- publisher or news agent has deposited matter for mailing at the 
~~~f:cfi~~0:nd second-class rates of postage which, in his judgment, is charge­
proper postage. able with a higher rate by reason of illegal inclosures or addi-

tions, he shall detain the same, notify the sender, and demand of 
him proper postage, to be prepaid by stamps affixed to each 
separately addressed piece. 

Deposit to be re- 2. When the decision of the postmaster is questioned, he shall 
ceived and facts 
reported, when. on receipt of a deposit of postage at the higher rate, dispatch the 

Conversion of 
deposit. 

package as second-class matter, and submit to the Third Assistant 
Postmaster General, Division of Classification, a sample of the 
objectionable matter, with a full statement of the facts in the 
case. Should the publication be held entitled to the second-clm;s 
i·ates, the excess of the deposit over the same shall be refunded; 
if the decision of the postmaster is sustained, the full amount of 
the deposit shall be sent, in ordinary stamps, with report of the 
facts, to the Third Assistant Postmaster General, in the manner 
prescribed in section 530. 

:1di~~:f ::b~ 560. No newspapers shall be received to be conveyed by 
Jications, etc. mail unless they are sufficiently dried and inclosed in 
39 u. s. o. 252. 

proper wrappers. 

-wrappers for. 2. Newspapers and periodicals shall be wrapped in such man-
ner that the wrappers can be removed and replaced without 
destroying them or injuring their inclosures. When envelopes 
are used as wrappers they shall bear in the upper left corner of 
the address side the name and address of the publication, and in 
the upper right corner, a notice of its entry as second-class matter. 

-manner of. 3. All publications should be properly folded for assorting and 
delivery and addressed in a legible hand or plain type not smaller 
than 10 point. When several unwrapped copies for subscribers 
at the same post office are sent under one wrapper, each copy 
should bear the name and post-office address of the subscriber. 
Postmasters shall request publishers and news agents to fold 
their publications to a size not larger than 9 by 12 inches when 
practicable. 
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4. Publications which are illegibly addressed and those which -when not in 
. accordance with 

are not wrapped and folded in accordance with the above regu- regulations. 

lations shall be held until all other matter is distributed. 

MATTER OF THE THIRD CLASS-DESCRIPTION-POSTAGE RATES 

561. Mail matter of the third class shall include books, Third-class 
• , matter. 

circulars, and other matter wholly m prmt (except news- 39 u. s. c. 235. 

papers and other periodicals entered as second-class mat-
ter), proof sheets, corrected proof sheets and manuscript 
copy accompanying same, merchandise (including farm 
and factory products), and all other mailable matter not 
included in the first or second class, or in the fourth class 
as defined in section 240 of this title. (See sec. 569.) -<lefined. 

NOTE.-Third-class matter does not include any matter exceeding 8 
ounces in weight. 

2. The rate of postage on third-class 111atter shall be -rateofpostage. 
Order of Post-

llh cents for each two ounces or fraction thereof up to master General, 
' Dec. 6, 1913. 

and including eight ounces in weight, except that. the ~~P~: ~. c. 291, 

rate of postage on books, catalogues, seeds, cuttmgs, 
bulbs, roots, scions, and plants, not exceeding eight ounces 
in weight shall be 1 cent for each two ounces or fraction 
thereof, except as herein (sec. 572) provided :for library 
books : Pmvided, That * * * the rate of postage 
on third-class inatter ni.ailed in bulk under * * * 
(regulations prescribed by the Postmaster General, 
sec. 562) shall be 12 cents for each pound or fraction 
thereof, except that in the case of books, catalogues, seeds, 
cuttings, bulbs, roots, scions, and plants, the rate shall 
be 8 cents £or each pound or fraction thereof: Provided, 
lwwiever, That the rate of postage on third-class matter 
mailed in bulk under the foregoing provisions shall be 
not less than 1 cent per pjece. 

3. On hotel and steamship room keys with metal or m:iter and steam-
. ship room keys. 

fiber tags securely a.ttached thereto, there being indelibly ~~1~: ~. c. 302, 

stamped upon such tags explicit post-office address and 
instructions directing that key and tag be returned to the 
hotel or steamship of their origin, postage shall be 
charged at the rate of 5 cents for each two ounces or 
fraction thereof if postage be .collected on delivery. 

4. When hotel or steamship room keys conforming to the condi- Postage may be 
· ·b d · 3 . . f collected on de-tlons prescr1 e m paragraph of this sect10n are presented or livery. 

mailing or deposited in the mails without prepayment of any post- -conditions. 

age, they shall be dispatched to the post office of address and 
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delivered to the hotel or steamship of origin in accordance with 
the instructions on the tags attached to the keys on payment of 
postage thereon at the rate of 5 cent~ for each 2 ounces or frac­
tion thereof. Postage-due· stamps representing the amount of 
postage collected shall be affixed to the tags in accordance with 
the general procedure governing the collection of postage due set 
forth in sections 765 and 768. 

See secs. 562 and 579 as to payment of postage on third-class matter 
in money ; sec. 516 as to postage on printed ship matter. 

Pound r~~e for 562. ~:: * * under such regulations as the Postmas-
bulk ma1hngs of 
~~~d-ciass mat- ter General may establish for the collection of the law:ful 
~9 u. ~ c. 291 , revenue and for facilitating the handling of such matter 

upp. • in the mails, it shall be lawful to accept for transmission 
in the mails, without postage stamps or with precanceled 
stamps affixed, separately addressed identical pieces of 
third-class matter in quantities of not less than twenty 
pounds, or of not less than two hundred pieces subject to 
pound rates of postage applicable to the entire bulk 
mailed at one time: * * * 

-npplica.tion for 
privilege. 

Fee of $10 with 
application. 

-imlicia on 
matter. 

2. (a) Persons desiring the privilege of mailing third-class matter 
under the provisions of this section shall make application therefor 
to the postmaster, who shall transmit it to the Third Assistant 
Postmaster General, Division of Classification, except when other­
wise instructed by that office, and await the receipt of a permit and 
instructions as to procedure. Until such authority and instruc­
tions are received, no postmaster shall accept third-class matter 
for mailing under the provisions of this section. 

( b) Each application for a permit to mail third-class matter 
without stamps affixed as non.metered mail under the provisions of 
this section shall be accompanied with the fee of $10 prescribed by 
paragraph 3, section 579, which shall be accounted for in the 
manner prescribed in that paragraph. 

3. (a) There shall be printed ·in the upper right corner of the 
address side of each separately addressed piece of third-class 
mattermailed under the provisions of this section without stamps 
nffixed the words "U. S. Postage Paid," the name of the post office 
and State where mailed, and such other information as may be 
required in instructions issued by the Third Assistant Postmaster 
General. Matter mailed without stamps affixed tmde1· the pro­
visions of this section shall not be postmarked. 

( b-) When the postage on third-class matter mailed under the 
provisions of this section is paid by means of precanceled stamps, 
each separately addressed piece shall bear such printed indicia as 
may be prescribed by the Third Assistant Postmaster General to 
show that the matter is being so mailed. 

(c) In the upper left corner of the address side of such matter 
should be placed the name and complete address of the sender. 
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4. Each mailing of third-class matter under the provisions of -mailing:~. to be 

this section shall be accompanied with a statement on a form pro- ~i~~ms1!~~~dent. 
vi<led therefor, signed by the sender, showing such information as 
may be required. To facilitate the handling of such matter the 
mailer shall separate and "tie out" all mailings under this section, -separation 

whether without stamps affixed or under precanceled stamps, into required. 

direct packages for post offices whenever there are as many as 15 
pieces for any post office in any mailing and the mailer shall sepa-
rate and "tie out" the pieces or packages into properly labeled 
State packages whenever there are as many as 15 pieces or pack-
ages for any State. Mailers shall also make separations of such 
mail for post office stations and branches if the name of a post-
office station or post-office branch forms a part of the address. 
Any mailings offered without the separations being made as out-
lined shall be refused. 

5. Postage on the entire quantity, except when prepaid by means -computation of 

of precanceled stamps, shall be paid at or before the time the postage. 

matter is presented either in money or at the option of the post-
master and at his risk by check drawn to bis order. Such postage 
shall be collected at the rate of 12 cents a pound or 8 cents a 
pound, according to the character of the particular matter (see 
sec. 561), and shall be computed on each pound or fraction thereof 
unless the postage at the pound rate amounts to less than 1 cent 
for each piece, in which event postage at the latter rate shall be 
collected. 

6. (a•) Except when the postage on third-class matter mailed -examination 

under the provisions of this section is paid by means of precan- ~fam:~i~fig~~tion 
celed stamps affixed, the mailings shall be examined, counted, 
weighed, and verified and receipts (Form 3603) issued therefor in 
the manner prescribed for matter mailed without stamps affixed 
nncler the provisions of section 579 in so far as they may be appli-
cable, and in accordance with such further instructions as may 
be issued by the Third Assistant Postmaster General. 

( b) When the postage on matter mailed under the provisions of 
this section is paid by means of precanceled stamps, each mailing 
shall be carefully examined to see that the proper amount of 
postage is affixed. 

7. The postage on mailings without stamps affixed under the -accounting for 

provisions of this section shall IJ.e accounted for in the manner postage. 

prescribed by paragraph 10, section 579. 
8. Matter mailed under the provisions of this section shall he -matter not to 

~· .1 d t b . t I be registered, in. accepted only as orCiinary ma1 , an can no e regis erec or sent sured, or sent 

as insured or C. 0. D. mail, since the pieces are not accepted and. c . o. D. 

handled individually at the mailing office, but only in bulk. 

563. The term . " circular " is defined to be a printed Circulars. 
39 U. S. C. 23G. 

letter which accordino· to internal evidence is being sent - <lefiniti?n.ancJ 
' ' b ' characteristics. 

:in identical terms to several persons. A circular shall 
not lose its character as such, when the date and the name 
o:f the addressee and o:f the sender shall be written 
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therein, nor by the correction of mere typographical 
errors in writing. 

-rate of postage 
on, in case of 
written addi­
tions. 

2. When a name (except that of the addressee or sender), date 
(other than that of the circular), or anything else is hand­
written or typewritten in the body of a circular for any other 
reason than to correct a genuine typographical error, postage 
shall be charged at the first-class rate. (See sec. 509.) 

See sec. 568 as to pel'missible additions to rnn tter of third clnss. 

~;iu~~ ~.a:~t;t 564. "Printed matter" is defined to be the reproduc­
-defined. tion upon paper, by any process .except that of handwrit­

ing, of any words, letters, characters, figures, or images, 
or of any combination thereof, not having the character 
of an actual and personal correspondence. 

Typewritten 
matter. 
-facsimile 
copies. 

565. Typewriting and carbon and letter-press copies shall be 
accepted for mailing only as first-class matter. (See sec. 505.) 
Facsimile copies of handwriting or typewriting, produced by a 
mechanical process such as the printing press, mimeograph, multi­
graph, etc., shall be treated as matter of the third or fourth class 
according to weight, provided they are presented for mailing at 
the post-office windows, or other depositories designated by post­
masters, in a minimum number of 20 identical unsealed copies. 
If mailed elsewhere, or in less number, payment of the first-class 
rate of postage shall be required. 

Letters for the 566 . .All letters written in point print or raised charac-
hlind. 
39 u. s. c. 2ss. ters used by the blind, when unsealed, shall be trans-

mitted through the mails . as third-class matter. 

tPost~ge ton . 567. The postage on each copy of the daily Congres-
rans1en copies 
~~~::;~sionaI sional Record mailed from the city of Washington as 
39 u. s. c. 290. transient matter shall be one cent. 

flee sec. 60!) rrs to trrrnsmission of Congressional Record free under 
frnnk of Members .of Congress, etc. 

PERMTSSIBL.ffi ADDITIONS ON THIRI>-OLASS MA.Trill& 

~il~:f:s~~1~hf:!i_ 568. * * * Upon matter of the third * * * 
~~au. ~~g~~·49• class or upon the wrapper or envelope inclosing the same 

or the tag or label attached thereto the sender may write 
his own name, occupation, and residence or business ad­
dress, preceded by the word " From," and may make 
marks other than by written or printed words to call at­
tention to any word or passage in the text, and may 

-what are. correct any typographical errors. There may be placed 
upon the blank leaves or cover of any book or printed 
matter of such * * * (class) a simple manuscript 
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dedication or inscription not 0£ the nature 0£ a personal 
correspondence. Upon the wrapper or envelope or the 
tag or label attached thereto may be printed any matter 
mailable as third class matter. * * * but there mu~.t 
be left on the address side a space sufficient :for a legible 
address and necessary stamps. 

§569 

2 * * * There may be placed on third * * * " Please ~o not • open until 
class mail matter, or on the package, wrapper, or envelope ~~1~t~.~'.' 249. 

inclosing the same, or on a tag or label attached thereto, 
either in writing or otherwise, the words, " Please do not 
open until Christmas," or words to that effect. * * * 

See sec. 574 as to fourth-class matter. 

3. The written additions permissible on fourth-class matter are 
likewise permissible on matter of the third class. 

4. It shall be permissible to place on third-class matter or on a -designatio:i of 
' • contents, scnal 

card inclosed therewith, a written designation of contents, a senal number, "Merry 

d h · 1 • · t• " C · " Christmas," number, an sue s1mp e mscnp ions as Merry hr1stmas, "Happy New 

"Happy New Year," "Dear Sir," "My Dear Friend," "Sincerely Year," etc. 

yours," "With best wishes." 
5. Imprints by hand stamp upon printed matter of the thir<l hi~p~nts by 

class shall not affect its classification except when the added an 
8 

mp. 

print is in itself personal, or converts that to which it is added 
into a personal communication; in the latter case, however, the 
mailing at one time at the post office or other depc.sitory desig-
nated by the postmaster of not less than 20 identical unsealed 
copies shall be sufficient evidence of impersonal character to en-
title such matter to the third-class rate of postage. 

6. Printed cards which do not conform to the requirements for -hand-stamped 

t d b • h d ta d ked h l dates, etc., on pos car s earing a an -s mpe , mar , or punc ec date, cards giving ccr-

giving information as to when the sender will call or deliver some- tain information. 

thing, or when some event will occur, or some article was received, 
etc., mailed in a less number than 20 identical copies, shall be 
charged with postage at the letter rate; but when not less than 20 
identical unsealed copies are mailed at the same time they shall 
be accepted at the third-class rate. 

See sec. 563 as to definition of circular and additions thereto. 

MATTER OF THE FOURTH CLASS: PARCEL POST--DESCRIPTION 

569. (a) Mail matter 0£ the fourth class shall weigh F0 1?
1
rth-ctltassd 

ma1 ma er e-
in excess 0£ 8 ounces, and shall include books, circulars, ~~~: s. o. 240• 

and other matter wholly in print (except newspapers and 
other periodicals entered as second-class matter) , proof 
sheets, corrected proof sheets, and manuscript copy ac­
companying same, merchandise (including :farm and fac-
tory products), and all other mailable matter not included 
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Orders of Post­
master General. 
1931, July 14. 

Limit of weight 
and size. 

P. M. G. order 
1926, Feb. 4. 

Note. 

Units of area. 
39 u. s. c. 292. 

Zones. 

First zone. 

Second :zone. 

POSTAL LAWS AND REGULATIONS 

in the first or second class, or in the third class as de­
fined in section 235 of this title, not exceeding 70 pounds 
in 'veight, nor greater in size than 100 inches in length 
and girth combined, nor in form or kind likely to injure 
the person of any postal employee or damage the mail 
equipment or other mail matter and not of a character 
perishable within a period reasonably required for trans­
portation and delivery. 

( b) Such official matter exceeding 4 pounds in weight as is 
not mailable free under the penalty privilege shall be embraced 
in mail of the fourth class. 

~OTE.-The orders of the Postmaster General modifying the fourth·class 
limits of weight and size, rate, and classification, issued in pursuance of 
the authority contained in 39 U. S. C. 247, and Supp. V (see sec. 444, 
par. 3), are as follows: Order No. 7349 of July 25, 1913, increasing the 
weight limit of fourth class from 11 pounds to 20 pounds in the first and 
second zones and reducing the rates of postage in these zones, effective 
August 15, 1913 ; Order No. 7705 of December 6, 1913, extending the 
classification of articles mailable as parcel post to include books, effective 
March 16, 1914; Order No. 7706 of December 6, 1913, increasing the 
limit of weight of fourth class for delivery within the first and secoud 
zones from 20 to 50 pounds and in the third, fourth, fifth, sixth, seventh, 
and eighth zones from 11 to 20 pounds, and reducing the rates of postage 
in the third, fourth. fifth, and sixth zones, effective January 1, 1914; Order 
No. 9005 of Julv 10, 1915, increasing tlle limit of size of parcels of fourth 
class from 72 inches to 84 inches in length and girth combined, effective 
July 10, 1915; Order No. 1140 of February 26, 1918, increasing weight 
limit from 50 pounds in first and second zones and 20 pounds in the 
third zone to 70 y.ounds, 1;1nd in all other zones from 20 to 50 pomH.ls, 
effectiYe March lo, 1918; Order No. 3880 of February 4, 1926, extending 
the classification of :uticles mailable as fourth-class to em bl' ace sur.h 
o0fficinl matter exceeding 4 pounds in weight as is not mailallle free under 
the penalty privilege; Order No. 1416 of July 14, 1931, increasing the 
limit of weight of fourth-class matter in the fourth, fifth, sixth, seventh. 
nnd eighth zones from 50 to 70 pounds, and increasing the limit of size 
from 84 to 100 inches in length and girth combined; Order No. 2388, 
April 7, 1932, modifying the rates of po8tage in the eight zones, effeetive 
October 1, 1932. 

2. For fourth-class mail matter the United States and 
its several Territories and possessions, excepting the Phil­
ippine Islands, shall be divided into units of area thirty 
minutes sqnare, identical -with a quarter of the area 
formed by the intersecting parallels of latitude and me­
ridians of longitude, represented on appropriate postal 
maps or plans, and such units 0£ area shall be the basis 
o:f eight postal zones, as :follows: 

(a) The first zone sha.11 include all territory within such 
quadrangle, in conjunction ·with every contiguous quad­
rangle·, representing an area having a mean radial dis­
tance 0£ approximately fifty miles from the center of 
any given unit of area .. 

(b) The second zone shall include all units of area out­
side the first zone lying in whole or in part within a 
radius of approximately one hundred and fifty miles 
from. the center of a given unit of area. 

256 



TITLE IV .-DOMESTIC MAIL MATTER §571 

( c) The third zone shall include all units of area out- Third zone. 

side the second zom lying in whole or in part within a 
radius of approximately three hundred miles from the 
center of a given unit of area. 

( d) The fourth zone shall include all units of area out- Fourth zone. 

side the third zone lying in whole or in part within a 
radius of approximately six hundred miles from the 
center of a given unit of area. 

( e) The fifth zone shall include all units of area out- Fifth zone. 

side the fourth zone lying in whole or in part within a 
radius of approximately one thousand miles from the 
center of a given unit of area. 

(f) The sixth zone shall include all units of area out- sixth zone. 

side the fifth zone lying in whole or in part within ·a 
radius of approximately one thousand four hundred miles 
from the center of a given unit of area. 

(g) The seventh zone shall include all units of area out- Seventh zon~; 

side the sixth zone lying in whole or in part within a 
radius of approximately one thousand eight hundred 
miles from the center of a given unit of area. 

( h) The eighth zone shall include all units of area Eighth zone. 

outside the seventh zone. 
See sec. 797 as to delivery of matter in excess of weight or size inad­

vertently dispatched; sec. 587 as to determination of admissibility of 
matter to the mails; secs. 588 to 590 as to preparation for mailing of 
liquids, disease germs, and matter liable to injure mails or persons; 
secs. 728 and 797 as to treatment of dangerous matter excluded from 
mails. 

570. If a parcel of fourth-class matter exceeds the size, in ~i:ni:~£s;i~:. 
length and girth combined, or the weight, prescribed in paragraph 
1, section 569, it s~all not be accepted for mailing. 

See sec. 581, par. 4, as to tying two or more boxes or pieces together. 

2. In measuring a parcel the greatest distance in a straight line -how measured. 

between its ends, but not atrotvnd the parcel lengthlUJi.se, shall be 
taken as the length, while the distance around it at its thickest 
part shall be taken as tbe girth. For example, a parcel 10 inches 
wide, 5 inches higb, and 35 inches long has a girth of 30 inches, 
its length and girth combined being 65 inches. 

RATES OF POSTAGE! ON FOUR.TH-CLASS MATTER; 

571. On fourth-class matter the rate of postage, exce.pt Rate11 o
1
f posth· 

age on ourt -
as herein (sec. 572) provided :for library books, shall class matter. 

39 u. s. c. 293, 
be by the pound as hereinafter provided, the postage in supp. v. 

Orders Post-
all cases to be prepaid by stamps affixed thereto or as master General: 

• . 1931, July 14; 
otherwise prescribed by the Postmaster General. 1ea2, April 7. 
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2. The postage on matter o:f the fourth class shall be 
as follows: 

(a) On all matter mailed at the post office from which 
a rural route starts, for delivery on such route, or mailed 
at any point on such route :for delivery at any other point 
thereon, or at the office from which the route starts, or 
on any rural route starting therefrom, and on all matter 
mailed at a city-carrier office, or at any point within its 
delivery limits, for delivery by carriers from that office, 
or at any office for local delivery, 7 cents for the first 
pound or :fraction of a pound, and 1 cent for each addi­
tional two pounds or fraction thereof. 

For the first zone. ( b) For deli very within the first zone, except as pro-

For the second 
zone. 

For the third 
zone. 

For the fourth 
zone. 

For the fifth 
2.one. 

vided in the next preceding paragraph, 8 cents for the 
first pound or fraction of a pound and 1.1 cents for each 
additional pound or :fraction of a pound, a fraction of a 
cent in the total amount of postage on any parcel to be 
computed as a :full cent (and except where the distance 
by the shortest regular mail route from the office of 
origin to the office of delivery is 300 miles or more, in 
which case the rates of postage shall be 9 cents for the 
first pound or :fraction of a pound and 2 cents for each . 
additional pound or fraction of a pound). 

( o) For delivery within the second zone, 8 cents for 
the first pound or fraction of a pound and 1.1 cents for 
each additional pound or fraction of a pound, a :fraction 
of a cent in the total amount of postage on any parcel 
to be computed as a full' cent (except where the distance 
by the shortest regular mail route from the office of 
origin to the office of deli very is 300 miles or more, in 
which case the rates of postage shall be 9 cents for the 
first pound or fraction of a pound and 2 cents for each 
additional pound or fraction of a pound). 

( d) For delivery within the third zone, 9 cents for 
the first pound or ·fraction of a pound and 2 cents for 
each additional pound or fraction of a pound. 

(e) For delivery within the fourth zone, 10 cents :for 
the first pound or fraction of a pound and 3.5 cents for 
each additional pound or fraction of a pound, a fraction 
o:f a cent in the total amount of postage on any parcel to 
be computed as a full cent. 

(/) For delivery within the fifth zone, 11 cents for 
the first pound or fraction of a pound and 5.3 cents for 
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each additional pound or fraction of a pound; a fraction 
of a cent in the total amount of postage on any parcel to 
be computed as a full cent. 

§571 

(g) For delivery within the sixth zone, 12 cents for For the sirth 

the first pound or fraction of a pound and 7 cents for zone. 

each additional pound or fraction of a pound. 
(h) For delivery within the seventh zone 14 cents for For the seventh 

' zone. 
the first pound or fraction of a pound and 9 cents for 
each additional pound or fraction of a pound. 

( i) For delivery within the eighth zone and . between For the eighth 
7,one. 

the Philippine Islands and any portion of the United 
States, including the District of Columbia and the sev­
eral Territories and possessions, 15 cents for the first 
pound or fraction of a pound and 11 cents :for each addi­
tional pound or fraction of a pound. 

3. The postage on matter of the fourth class when 
mailed on rural routes shall be, for local delivery, 2 cents 
per parcel less than at the rates prescribed in this section 
and, for other than local delivery, 3 cents per parcel less 
than at the rates prescribed in this section. 

4. On parcels measuring more than 84 inches but not Minii.num char:;c 
on parcel over 84 

more than 100 inches in length and girth combined the ~c1M~ G . . Order, 

minimum postage charge shall be the zone charge appli- i931, July 14. 

cable to a 10-pound parcel. 
5. To procure the most expeditious handling and Fourth-cI!lss mat­

ter ; special 
transportation practicable of mail matter of the :fourth handling. 

39 U. S. C. 294a, 
class, special-handling stamps shall be affixed thereto, in Supp. v. 
addition to the regular postage, in accordance with the 
following schedule: Matter weighing not more than 2 
pounds, 10 cents ; matter weighing more than 2 but not 
more than 10 pounds, 15 cents ; matter weighing more than 
10 pounds, 20 cents : Promded, That, under such regula-
tions as the Postmaster General may prescribe, ordinary 
postage stamps of equivalent value may be accepted in 
lieu of the special-handling stamps herein specified. 

6. The classification of articles mailable, as well as the Authority to re-
. h · · f classify articles, 

we1g t hm1t, the rates o postage, zone or zones, and rates, . co!l?itions 

h d . . f .1 b"l" d . 24 2 3 of ma1lab1hty, ot er con it1ons o ma1 a I ity un er sect10ns O, 9 , etc. 

and 294 of this title (fourth-class :platter), if the Post- ~;P~: ~- o. 
247

' 

master General shall find on experience that they or any 
of them are such as to prevent the shipment of articles 
desirable, or to permanently render the cost of the service 
greater than the receipts of the revenue therefrom, he is 
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hereby directed, subject to the consent of the Interstate 
Commerce Commission after investigation, to re-form 
from time to time such classifications, weight limit, rates, 
zone or zones or conditions, or either, in order to promote 
the service to the public or to insure the receipt of revenue 
from such service adequate to pay the cost thereof. 

Ra1t~bs of pbostakge 572. (a) Books, consistin£: wholly of reading matter on 1 rary oo s. ._, 
39 u. s. o. 293a, ·and containincr no advertisinO' matter other than incidental 
Supp. V. b b 

_:_eYidence to be 
submitted by 
libraries. 

announcements of books, when sent by public libraries, 
organizations, or associations not organized for profit 
and none of the net income of which inures to the benefit 
of any private stockholder or individual, as a service to 
county or other unit libraries or as a loan to readers or 
\vhen returned by the latter libraries or readers to such 
public libraries, organizations, or associations shall be 
charged with postage at the rate of 3 cents for the first 
pound or fraction thereof and 1 cent for each additional 
pound or fraction thereof, except that the rates now or 
hereafter prescribed for third or fourth class matter 
shall apply in every case where such rate is lower than 
the rate prescribed herein :for books under this classifi­
cation: Provided, That this rate shall apply only to such 
books as are addressed for local delivery, :for delivery in 
the first, second, or third zone, or within the State in 
which mailed. · 

(b) Public libraries, organizations, or associations be-
fore being entitled to the foregoing rates shall :furnish to 
the Postmaster General, under such regulations as he may 
prescribe, satisfactory evidence that none o:f the net in­
come of such organizations inures to the benefit of any 
private stockholder or individual. 

-request to mail 2. When any public library, organization, or association desires 
:!l~~rary book to mail books to county or other unit libraries or as a loan to 

readers at the rate of postage provided in this section such 
library, organization, or association shall first submit to the Third 
Assistant Postmaster General, Division of Classification, through 
the postmaster at the office where it is desired to mail the books, 
a request for such privilege, together with satisfactory evidence, 
such as its articles of incorporation, constitution, by-laws, etc., 
to establish that the library, organization, or association is not 
organized for profit and none of its net income inures to the ben­
efit of any private stockholder or individual. No books shall be 
accepted for mailing under the provisions of this section until 
such evidence has been furnished and the Third Assistant Post­
master General has approved the request of the applicant, 
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3. Books mailed under the provisions of this section shall con- -definition of 
books. 

sist wholly of reading matter and contain no adv8rtising matter 
other than incidental announcements of books. Parcels of such 
books when mailed by or returned to an authorized library, organ-
ization, ·or association, shall bear over the return card of the -indorsement of 

sender in the upper left corner of the address side, an indorsement parcels. 

reading "Contents: Books. Mailed under sec. 572, P. L. and R." 
4. Books to be entitled to be mailed by an authorized library, -further 

organization, or association at the reduced rates prescribed in conditions. 

this section shall be sent as a service to a county or other unit 
library or as a loan to readers. Books may be returned to an 
authorized library, organization, or association at the rates pre-
scribed in this section only by a county or other unit library, or 
by a reader to whom the books have been sent as a loan. 

573. The eighth-zone rate of postage shall apply to fourth-class Rates and con­

rnatter between any point in the United States or its possessions ~~~i;1~081l]~;ka. 
and any point in the Hawaiian Islands; between any point in the radai~n 't . 
United States or its possessions and any point in Alaska and z~1:ie~1Phrn~pine 
between any two points in Alaska. This rate shall apply also to Islands. 

parcels mailed between the United States or its possessions and the 
Canal Zone, and between the Philippine Islands and the United 
States or its possessions. (See sec. 571.) 

2. The eighth-zone rate of postage shall apply to parcels of -naval vessele. 

fourth-class mail, subject to the pound rates, exchanged between 
the United States, or any of its possessions, and United States 
naval vessels stationed in foreign waters. When such vessels 
are stationed in a port of the United States, or any of its pos-
sessions, the rates applicable to or from the post office at such 
1iort shall be charged. 

3. The rate of postage on gold coin, gold bullion, and gold dust GoJd b~twet>n 

offered for mailing between any two points in Alaska, or between i~d1~:u!if:~a 
any point in Alaska and any point in the United States or its States. 

possessions, shall be 2 cents an ounce or fraction thereof, regard-
less of distance. Such gold coin, gold bullion, or gold dust shall be 
inclosed in sealed packages not exceeding 50 pounds in weight and 
sent by registered mail. (See sec. 1203 for amount of registry fee.) 

PERMISSIBLE ADDITIONS ON FOURTH-CLASS MA T'I'ER 

57 4. * ··· ... Upon matter of the * * * fourth :;ti!~s~i!le ad­

class or upon the wrapper or envelope inclosing the same ::::::;~class 
or the tag or label attached thereto the sender may write a9 u. s. o. 249· 

his own name, occupation, and residence or business 
address, preceded by the word " From," and * * * 
any marks, numbers, names, or letters for purpose of de-
scription, or may print thereon the same, and any printed 
niatter not in the nature of a personal correspondence, 
but there must be left on the address side or face of the 
package a space sufficient for a legible address and 
necessary stamps. 
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" Please do not 

di~~s~~." 
39 u. s. c. 249. 

tag or label. 

" Merry Christ­
mas," " Happy 
New Year," etc., 
permissible in­
scriptions. 
IncloRures. 
-~nvoices, etc. 

Supplies for 
parcel-post 
system. 
39 U. S: C. 242. 

Receipt of 
mailing. 

POSTAL LAWS AND HEGULATIONS 

2. * * * There may be placed on * * * :fourth 
class mail matter, or on the package, wrapper, or 
envelope inclosing the same, or on a tag or label at­
tached thereto, either in writing or otherwise, the words 
" Please do not open until Christmas," or words to that 
effect. 

3. The ·written additions permissible on third-class matter are 
likewise permissible on matter of the fourth class. (See sec. 
568.) 

4. The tag or label, with the printing or writing authorized 
thereon, may be attached to the whole parcel or separate tags or 
labels, bearing the same, may be attached to each of one or more 
Rrticles contained in the parcel. ·. 

5. Inscriptions such as "Merry Christmas," "Happy New 
Year," "With best wishes," and the like, may be placed on 
matter of the fourth class or on a card inclosed therewith. 

6. There may be inclosed with matter of the fourth class an 
invoice showing, in writing or printing, the name and address of 
the sender and of the addressee; the names and quantities of 
articles inclosed, together with inscriptions indicating, "for pur­
pose of description," the price, style, stock number, size, and 
quality of the articles; the order or :file number, date of order, 
and date and manner of shipment; and the initials or name of the 
salesman or of the person by whom the articles were packed or 
checked. 

MISCIDLLANEOUS PROVISIONS 

575. The Postmaster General may provide by purchase, 
rental, or otherwise, such equipment and supplies, in­
cluding vehicles, maps, stamps, directories, and printed 
instructions, as may be necessary, to carry out the pro­
visions 0£ this chapter with reference to fourth-class mail 
matter, and appoint and compensate such employees as 
may be required. 

CHAPTER 2 

PROVISIONS APPLICABLE TO THE SEVERAL CLASSES OF MAIL 

MATTER 

RECEIPTS OR OIDRII'IFIC'.A.TIDS OF MAILING 

576. Upon request and the payment of the fee prescribed there~ 
for a receipt or certificate, af'! evidence of mailing only, and as 
many additional copies thereof as may be desired, shall be issued 
to the sender of any domestic ordinary . mail of any class, and as 
many additional receipts or certificates, as evidence of mailing 
only, as may be desired for registered, insured, and collect-on­
delivery mail, in accordance with the provisions of section 1071 % ; 
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but such receipt or certificate of mailing for ordinary m~il shall 
not include any reference to the postage paid. 

LIMIT OF WElGHT AND SIZE OF MAIL MA.TTElR 

§578 

577. The weight (of mail matter) * * * is hereby ~!Ti!i!1 0';e:.!it · 
declared to be not exceeding 4 pounds :for each package ~~'e:june 8 ; 

thereof except in case o:f single books weighing in excess i~ 2~~tM!~2· 29 ; 

of that amount (:fourth-class mail matter not exceeding 45 stat. 942· Orders of Post· 
70 pounds in weight nor O'reater in size than 100 inchesmaster General: 

' b 1913, July 25, 
in length and girth combined)' and except for books and ~~fr tJ; m~: ~ 
documents published or circulated by order of Congress Feb. 2a; 19si, 

'July 14. 
or printed or written official matter emanating from any 
of the departments of the Government or the Smithsonian 
Institution. 

NO'J.'FJ.-The words inserted within parentheses in above paragraph plac- Note. 
ing books in fourth-class matter and increasing the weight limits and size 
of fourth-class or parcel-post matter, are based upon orders of the Post­
master General issued in pursuance of the authority conferred upon him 
by law. (See sec. 571, par. 3.) 

2. The limit of weight of mail matter of the first class First-class matter. 
shall be the same as is applicable to mail of the fourth 39 u. s. c. 22s. 

class. (See sec. 569.) 
3. Books, pamphlets, and other reading matter in hli.1~~.tter for the 

raised characters :for the use of the blind, whether pre- 39 u. s. c. 3si. 

pared by hand or printed, in single volumes not exceeding 
ten pounds in weight, * * * shall be transmitted in 
the United States mails * * * 

4. Matter addressed to Manila, Philippine Islands, shall not &.!~:;Jefoa~~e 
exceed 70 pounds in weight; parcels for Iloilo, Cebu, and Zam- Philippine 
boanga shall not exceed 44 pounds, and parcels for all other post Islands. 
offices in those islands shall not exceed 20 pounds in weight. 

5. Postmasters shall decline to accept for mailing packages -in excess of, 

offered to them weighing in excess of the limit provided by law, ~~~t~.b:X~~t. 
whether such packages are presented as free matter by officers 
of the Government, under the penalty label (see sec. 618), or 
under prepaid postage, except as provided herein and in the 
following section. 

See sec. 797 as to delivery of matter in excess of weight inadvertently 
dispatched. 

6. Mail carried by airplane shall not exceed 70 pounds in weight -air maiL 
and shall not exceed 100 inches in length and girth combined. 

See section 511 as to postage ; section 1782 as to airplane service. 
NoTE.-No limit of size is prescribed for mail other than that of the Note 

fourth class (see sec. 569) and air mail. · · 

578. Mail matter of the second class· prepaid at either the pub- Matter to -which 
· · . limit of weight 

hshers' second-class pound rates or the transient second-class rate is inapplicable. 

shall be accepted for mailing regardless of the weight thereof. 
2. Books and documents published or circulated by order of --s~ond class. 

Congress, without regard to their weight and . whether wrapped ~1~/fi\~ books. 
separately or not, shall be accepted for mailing at any post office. documents. 
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;;.fU~e~ffi~1~al 3. Printed or written official matter weighing in excess of 4 
matter from pounds, emanating from any of the departments of the Govern-
~~~;~i~;i~~ at ment or the Smithsonian Institution, sl::\all be accepted for mailing 
other post offices. under a penalty envelope or label at the post office at Washington, · 

D. C., only. Such official matter weighing more than 4 pounds, 
but not exceeding the limit of weight prescribed by section 577, 
may be accepted for mailing at other P<JSt offices only when postage 
is prepaid thereon. (For further info.rma ti on with respect to the 
acceptance of official matter see sec. 618. 

-offi.cial matter 4. The weight of official matter relating to the postal service, 
~~~·~I~~~ to postal including postal supplies and equipment, sent in the mails from 

any post office shall not exceed the maximum weight limit for 
fourth-class mail (see sec. 569) except in special cases where 
specific instructions are issued. 

-postage 5. Packages of postage stamps, stamped envelopes, newspaper 
stamps, st~mperl • . t l 'd · t I . · t d · ht envelopes, rnter- wrappers, pos a cai s, m erna -1evenue s amps, an copyng 
nal-revenue matter in its simplest mailable form addressed to the Register of 
stamps, and other 
stamped paper. Copyrights, Washington, D. C., shall be accepted at any post office, 
;;;-actt~i..right regardless of the weight therec.f. (See secs. 618 and 623.) 

Mailing matter 
without stamps 
affixed. 
39 u. s. c. 273, 
Supp. V. 
First class. 
-metered 
matter. 

Identical pieces 
. of second, third, 
and foui'th class 
matter. 
39 u. s. c. 295. 

l\IAILING MATTER WITHOUT POSTAGEl STAMPS AFFIXED 

579. (a) The Postmaster General, under such regula­
tions as he may prescribe for the collection 0£ such post­
age, is hereby authorized to accept for delivery and de­
liver, without postage stamps affixed thereto, mail mat- . 
ter 0£ the first class on which the postage has been fully 
prepaid at the rate provided by law:. ProvUlea, That 
such first-class matter on which the postage is paid in 
connection with a metered device set by the postmaster 
for a given number of impressions paid for at the time 
of setting and which automatically locks upon the ex­
haustion of such impressions may, if through inadvert­
ence it is not fully prepaid but is prepaid at least * * * 
(one full rate), be accorded the same treatment as is pro­
vided for such short-paid first-class matter mailed with 
postage stamps affixed. 

See secs. 513, 763, and 765 for treatment of short-paid first-class 
matter. 

( b) Under such regulations as the Postm'.lster General 
may establish for the collection of the lawful revenue and 
for facilitating the handling 0£ such matter in the mails, 
it shall be lawful to accept for transmission in the mails, 
without postage stamp·s affixed, quantities of not less than 
300 identical pieces 0£ third-class matter and 0£ second­
class matter, and 250 identical pieces of fourth-class mat­
ter, and packages of money and securities mailed under 
postage at the first or fourth class rate by the Treasury 
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Department: P1•ovidecl, That postage shall be fully pre­
paid thereon at the rate required by law for a single piece 
of such matter. 

§579 

2. (a) On fourth-class matter * * * postao·e * * * s39 u. vs. c. 293, o upp •• 
shall * * * be prepaid by stamps affixed thereto or as 
otherwise prescribed by the Postmaster General. 

( 7J) Metered fourth-class matter mailed without stamps affixed- ~{:;~1~~!/ie~:th­
that is, such matter on which the required indicia are printed by 
means of a device having recording meclrnnism set hy the post-
master for a given number of impressions or amount of postage 
and which automatically locks when such impressions or amounts 
have been exhausted-may be, accepted for mailing in any quan-
tity, irrespective of whether the pieces are· identical, and bulk 
mailings of large quantities of nonidentical parcels of fourth-
class matter may be accepted without stamps affixed, under con~ 
ditions prescribed by the Third Assistant Postmaster Gener,11, 
Division of Classification. 

( c) Metered permit matter of the third class, except ~~P~: ~. c. 291a, 

bulk mailings of such matter under the provisions of 
section 291 of this title, may be mailed in such quantities 
as the Postmaster General may prescribe. 

( <l) Metered third-class matter without stamps affixed, except Metered third­
bu1k mailings under the provisions of sec. 562, may be accepted class matter. 

for mailing in any quantity, irrespective of whether the piece~ 
are id en tic al. 

3. (a) Each application for a IJermit to mail matter Fee of $10 to .ac-
company apphca· 

without stamps affixed as provided by the act approved tiont fodr non- ·t 
· me ere perm1 . 

June 9, 1930 ( 46 Stat. 526; U. S. C., Supp. V, title 39, P193b2I? JNuly 7:.,
1 

secs. 221a, 273, and 291a), section 6 of the act approved 
May 29, 1928 ( 45 Stat. 941; U. S. C., Supp. V, title 39, 
sec. 291), and section 13 of the act approved May 18, 1916 
(39 Stat. 162; U. S. C., title 39, sec. 295), and the regula­
tions made pursuant thereto by the Postmaster General, 
shall be accompanied with a fee of $10: P1·ovided, That no 
f~e shall be required to accompany applications for permits 
to · mail matter without stamps affixed as metered mail. 

U lC o, 21 , 

( b) Each application for a permit to mail matter of' any class Procedure. 

without stamps affixed as nonrnetered mail shall be accompanied 
with the fee of $10 prescribed by the preceding subparag1·aph (a). 
Each such application, indorsed to show that the required fee has 
been paid, shall be promptly sent by the postmaster to the Third 
Assistant Postmaster General, Division of Classification, except as 
the Third Assistant Postmaster General may otherwise instruct. 

(c) Postmasters who have been authorized to accept matter for -wthen pos~-
1 mas er previous y 

mailing without stamps affixed as nonmetered mail shall issue a authorized. 

receipt for the amount of each fee a<'r:omvanying applications as 
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-when post­
master not pre­
viously author­
ized. 
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prescribed in subparagraphs (a.) and ( b) of this paragraph and 
paragraph 2 ( b), section 562, on Form 3603, which shall be in­
dorsed " nonmetered application fee." The total amount of such 
fees shall be accounted for in a separate item under the head 
Nonmetered Application Fees in the quarterly postal account. 
(See par. 10, this section.) 

(d) Postmasters who have not been authorized to accept matter 
for mailing without stamps affixed as nonmetered mail shall hold 
the application fee, received under the provisions of this paragraph 
and paragraph 2 ( b), section 562, in trust pending the receipt of 
instructions from the Third Assistant Postmaster General, Division 
of Classification. 

~:~~t~3\~0 d~{er- ( e) In determining the compensation and allowances at post 
mining compen- offices of the first, second, and third classes, credit shall not be 
~~{~~~t~c~. allowed for the application fees received at such offices under the 

provisions of this paragraph and paragraph 2 ( b), section 562. 
Such application fees received at post offices of the fourth class 
shall not be included in the amounts upon which the commissions 
of the postmasters are based. 

·-rostmasterR to 4. Postmasters at whose offices patrons desire to avail them­
~pply for ~uthor- selves of the privile()"e of this section shall apply to the Third ity to receive 0 ' 

such. Assistant Postmaster General, Division of Classification, for au-

Application for 
privilege. 

-indici.a. on 
matter. 

thority to receive such mailings and instructions as to procedure. 
Until such authority and instruCtions are received no postmaster 
shall receive matter of any class for mailing under this section 
without stamps affixed. Only such second-class matter may be 
accepted under the provisions of this section as is chargeable with 
the transient second-class rate of postage (see sec. 545) or the 
special rates prescribed by paragraphs 9 and 10, section 543. 

5. Persons desiring the privilege of mailing matter of any class 
without stamps affixed, under the provisions of this section, shall 
make application therefor on Form 3612 to the postmaster, who 
shall after he has been properly authorized, as provided in the 
foregoing paragraph, issue a permit on the prescribed form 
(3601 for nonmetered matter of the second, third, and fourth 
classes, 3601-A for metered matter of any class and 3601-B for 
nonmetered first-class matter), which shall contain the regulations, 
so far as they affect the sender of such matter, and those regula­
tions shall in every case be strictly complied with, or the post­
master shall refuse so to receive the matter in the mails. Such 
permit shall be issued in triplicate, the original to be handed to 
the prospective mailer, the duplicate to be given to the superin­
tendent of mails or supe1intendent of second-class matter, as the 
case may be, and the triplicate sent to the cashh~ r. 

6. In the upper right corner of the address side of the envelope, 
wrapper, address label, or tag of each separately addressed piece 
of such matter shall be printed by means of a printing press or 
other device a statement showing the amount of posta~e paid on the 
piece, the word" Paid," the name of the post office and State where 
mailed, the permit number, and, in the case of first-class matter, 
such other information as may be required, all in the form and 
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in the size of type prescribed in instructions issued. by the Third 
Assistant Postmaster General. Matter mailed without stamps af­
fixed under the provisions of this f?ection shall not be postmarked. 

§579 

7. Except as '.)therwise provided in instructions issued by the -mailing.8Jb be 

Third Assistant Postmaster General, Division of Classification, ~~~f~~~'. Y 

each mailing shall be accompanied with a statement on a form 
provided therefor, signed by the sender, and sho\.ving such in-
formation as may be required. To facilitate the handling of 
such matter in the mails, the mailer shall comply with all rea-
sonable requests of the postmaster for the separation thereof 
into States, cities, etc. Postage on the entire quantity shall - mailer to com-
b 'd b f th · tl . t d f .1. ply with requests e pa1 at or e ore e time le matter IS presen e or ma1 ing, as' to separation 

either in money or, at the option of the postmaster and at his of matter. 

risk, by check drawn to his order. When the mailing of matter 
of the second, third, or fourth class extends over two or more 
consecutive days, and the number of pieces presented on the 
last day to complete the mailing is less than that prescribed, 
such number shall be accepted and an inclorsement made on 
receipt Form 3603, as follows : 

This is the remainder of mailing oL ______________________________ _ 
(Give da,te of pr eceding mailing.) 

8. (a) A receipt (Form 3603) for each mailing of nonmetered -postm~ter to 
• . issue receipt. 

seeond, thud, or fourth class matter shall be issued by the post-
master to the sender. Such receipt shall also be issued for each 
mailing of first-class matter except when otherwise specially au-
thorized by the Third Assistant Postmaster General, Division of 
Classification, in connection with the authorization in each case of 
the issuance of the permit to the mailer. This receipt shall show 
the class of matter mailed, the permit number, the total number of 
pieces in the mailing, the amount of P-OStage chargeable on a 
single piece, and the total amount paid. Such receipt shall be 
issued in triplicate by manifold process ; the original to be handed 
to the mailer, the duplicate to be sent with the quarterly postal 
account at the end of the quarter, as stated in par. 11, and the 
triplicate retained in the post office. 

( b) A receipt on Form 3603-A for the amount collected at the 
time of setting a meter device shall be issued in triplicate as above 
indicated instead of a receipt for each mailing as presented. 

( c) Postmasters shall follow such special instructions as may 
be given by the 'l'hird Assistant Postmaster General, Division of 
Classification, with respect to the procedure governing the accept­
ance of metered and nonmetered permit matter for mailing and the 
accounting for the postage thereon. 

9. Postmasters shall require at least two post-office employees Verification of 

to verify the "Statement of mailing" by an indorsement on the" 8~~tement of ma1lmg " by two 
back thereof ; the same two employees shall sign each copy of the post-office em-

. h' h . . . . h b . d ployees. receipt, w ic is issued m tr1pllcate, and they s all e given ue 
notice that the performance of this duty in a, perfunctory manner 
will result in the administering of severe disciplinary action. 
The superintendent of mails, or the employee in charge of the 
mailing division, shall be held responsible for the strict enforce~ 
ment of this regulation. 
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Statement of 
mailings to be 
F.ent monthly to 
permit holders. 

Quarterly state­
m ent. 

-matter mailed 
by U. S. Treas­
ui'Y Dept. 

Precanceled 
Governnrent 
stamped en­
velopes and 
postal cards. 
39 u. s. o. 370, 
Supp. V. 

-postmasters to 
apply for 
authority to 
issue pei·mits. 

- application 
for privilege. 

-indicia. 

-mailer to face 
and separate 
mailings. 

POSTAL LAWS AND REGULATIONS 

10. At the expiration of each month, or as soon thereafter as 
possible, the postmaster (or cashier, if the office has a cashier) 
shall send to every permit holder desiring the same, a statement 
of mailings (Form 3613). In ·the event that there have been no 
mailings, a statement to that effect may be sent. 

11. At the close of each quarter the postmaster shall send with 
the quarterly postal account the duplicate· receipts on Form 3603 
and Form 3603--A and a certificate (Form 3604 for presidential 
offices, or Form 3605 for fourth-class offices), showing the total 
amount of postage collected during the quarter on matter mailed 
under the provisions of this seetion, and in a separate item the 
total amount of " nonmetered application fees," which amount 
shall be charged in separate items in the quarterly postal account. 

12. The envelope, wrapper, or label of matter mailed by the 
United States Treasury Department under the provisions of this 
section shall bear in the upper right corner the words " --­
cents paid, Washington, D. O.," followed by the permit number. 

-USE OF PlUOO:ANC~ElD GOVERNMENT ST'AMPED ENVElLOPES 

580. The Postmaster General is authorized, under such 
regulations as he may prescribe, to issue a permit to per:.. 
sons using Government stamped envelopes and to persons 
using Government post.al cards to deface the postage 
stamps thereon in connection with the placing on the 
envelopes and postal cards of the name of the post office 
and State of mailing, together with such other indicia as 
may be prescribed. 

2. Postmasters at whose offices patrons desire to avail them­
selves of the privilege· of this section shall apply to the Third .As­
sistant Postmaster General, Division of Classification, for au­
thority to issue permits therefor and instructions as to the pro­
cedure. Until such authority and instructions are received no 
postmaster shall issue permits for the privilege of using Govern­
ment stamped envelopes and Government postal cards precanceled 
by the mailer. 

3. Persons desiring the privilege of using Government stamJ>€d 
envelopes and Government postal cards precanceled by themselves 
shall make application therefor to the postmaster, who shall fol­
low the instructions as to procedure given by the Third Assistant 
Postmaster Gener.al, Division of Classification. 

4. The name of the post office and State, the permit number, and, 
in the case of first-class mail, the date of mailing, together with 
such other inclicia as may be required, shall be placed on the 
envelopes and cards by the _mailer in such form as may be pre­
scribed. The return card of the mailer should appear in the 
upper left corner of the address side of the envelopes. 

5. To facilitate the handling of matter mailed in Government 
stamped envelopes and Government postal cards precanceled by 
the mailer, persons and concerns accorded this privilege will be 
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expected to face their mailings, and also to separate them -accord­
ing to States and cities when in sufficient quantity to make it 
advantageous to the mailer and the Postal Service to do so. 

NOTE.-For conditions under which mailers may affix precanceled stamps Note. 
to first-class matter apply to the Third Assistant Postmaster General 
Division of Classification. 

MISCELLANEOUS P'ROVIS\ION·S 

§'580 

581. The Postmaster General may prescribe, by regu- ~d~~~~~s ~!!!i­
lation, the manner of wrapping and securing for the mails 3~tfrs. c. 250. 

all packages of matter not charged with first-class post-
age, so that the contents of such packages may be easily 
examined; and no package the contents of which can not -otatherwtiseb t 

pos ge o ea 
be easily examined shall pass in the mails, or be delivered first-class rate. 

at a less rate than for matter of the first class. 

2. Matter of the second and third classes should be inclosed in Second and third 

an unsealed envelope or wrapped in such manner that the contents class matter. 

of the package can be easily examined. Unfolded cards and 
double advertising cards with detachable parts for reply may be 
mailed without cover. In all cases the matter should be prepared 
in such form as to facilitate its handling in the mails. 

3. Parcels of fourth-class matter shall not be accepted for mail- ~~~~~~--class 
ing unless packed so as to assure safe shipment and permit the -examination of 

contents to be easily examined. (See sec. 590.) Such matter ~~.Jh~~8inclosed 
inclosed in boxes to which the lids are nailed or screwed may be in boxes. 

accepted for mailing at the fourth-class rates of postage if, with 
reasonable effort, the lids can be removed by the use of a chisel, 
screw driver, or other suitable instrument for the purpose of per-
mitting examination of the contents. 'Vhen a postmaster to whom -when inclosed 
is presented for mailing a bag which is sewed up is satisfied from in sewed bags. 

an examination of it that it contains only fourth-class mail, he 
sliall accept it at the fourth-class rates of postage and mark it 
"Examined at mailing office; contains only fourth-class mail." 

4. Two or more pieces or package:" of fourth-class matter shall Two or more. · ' packages mailed 
in order to be mailable as a single parcel, be· of approximately the as a single par-

same size or shape or constitute parts of one article, and be eel. 

securely tied, wrapped, or otherwise firmly fastened together . 
. 5: Seeds or other articles not prohibited, which ~re liable from ~i~s~e!i~·d trans­

their form or nature to loss or damage unless specially protected, parent envelopes. 

shall, if not labeled as is provided in paragraph 6, be put up in 
sealed envelopes made of material sufficiently transparent to show 
the contents clearly without opening, and accepted as third ol" 
fourth class mail, according to the weight of the parcels:. 

6. (a) Proprietary articles of merchandise not in . themselves ~~~~!i~ia~r~r­
unmailable (see secs. 569, 588, and 598), such as fancy soaps, chandise, farm 

tobacco, harmless medicinal preparations, fruits, nuts, and other ~~gd~~1~~ry 
farm and factory products, put up in fixed quantities by the manu-
facturer, producer, or shipper, for sale by himself and others, 
which may be sealed in such manner as properly to protect the 
articles, but to allow examination of such package in its simplest 
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POSTAL LAWS AND REGULATIONS 

mercantile form, shall be accepted for mailing at the third or 
fourth class rates of postage, according to the weight of the par­
cels, provided the parcels are labeled in printing to show the 
specific nature and quantity of contents, together with the name of 
the manufacturer, producer, or shipper. 

( b) Articles of merchandise or other articles embraced in mail 
of the third or fourth class (except circulars and miscellaneous 
printed matter in parcels weighing 8 ounces or less), which are 
not in themselves unmailable (see secs. 569, 588, and 598), when 
inclosed in sealed parcels labeled in printing to show the nature 
of contents as, for example, "Contents: Merchandise-fourth­
class mail," together with the printed inscription " Postmaster: 
This parcel may be opened for postal inspection if necessary," in 
connection with the printed, bandstamped, or written name and 
address of the sender, shall be accepted for mailing at the third 
or fourth class rates of postage, according to the weight of the 
parcels. 

See sec. 582 as to penalty fol' inclosing matter of a higher class in 
that of a lower class and mailing same at a lower rate than would be 
required for such higher class. 

7. When any matter offered for mailing is sealed against inspec­
tion, except as provided in paragraphs 5 and 6 of this section, 
or contains or bears writing not permissible (see secs. 552, 568, 
and 574), it shall be charged with postage at the first-class rate 
and treated as first-class matter (see secs. 513 and 723). When in 
doubt as to classification, postmasters shall submit samples to the 
Third Assistant Postmaster General, Division of Classification. 

8. Postmasters shall examine parcels when presented for mail­
ing to ascertain that the postage is fully prepaid. (See secs. 552, 
557, 559, 568, and 574.) 

9. So-called " window " envelopes, having an opening or a trans­
parent panel in the front, through which the address upon the 
inclosure is disclosed, may be accepted for mailing under condi­
tions prescribed by the 'rhird Assistant Postmaster General, Divi­
sion of Classification. (See Official Postal Guide.) 

582. Matter of the second, third, or fourth class con­
taining any writing or printing in addition to the orig­
inal matter, other than as authorized by law, shall not 
be admitted to the mails, nor delivered, except upon pay­
ment of postage for matter o:f the first class, deducting 
therefrom any amount which may have been prepaid by 
stamps affixed, unless by direction o:f the Postmaster Gen­
eral such postage shall be remitted. Whoever shall 
knowingly conceal or inclose any matter of a higher 
class in that of a lower class, and deposit or cause the 
same to be deposited for conveyance by mail, at a less 
rate than would be charged for such higher class matter, 
shall be fined not more than one hundred dollarn. 

See secs. 552, 568, and 574 for permissible additions to second, third, 
and fourth class matter ; sec. 581 as to merchandise in sealed parcels. 
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2. When the postmaster at the office of mailing is satisfied Report to Third 
. • Assistant Post· 

that the sender of a piece of mail matter has knowingly con- master General 

cealed or inclosed matter of a higher class in that of a lower, tfe= t!ia~a~~­
in violation of this section, he shall report the case to the Third been violated. 

Assistant Postmaster General, Division of Classification, on Form 
3595, giving all the facts and cil·cmnstances, including the name 
of the sender, if known, addressee, office and date of mailing, -office of rnail­

and a description of the package and of the matter inclosed or ing. 

concealed therein. 
3. When the postmaster at the office of address is satisfied --office of ad­

that there has been a violation of this section, he shall deliver the dress. 

package to the addressee on payment of the proper postage and 
report the facts to the Third Assistant Postmaster General, 
on Form 3595, as above set forth. If the proper postage is not 
paid, the package shall be retained by the postmaster to be used 
as evidence, and he should be able to establish its identity. 

583. When the sender desires that a parcel of third or fourth Third or fourth 
class matter on which the posta(Ye is fully prepaid at 'the rate class m~tter a.c-

, i::. com11an1ed with 
for the respective class, or a package of second-class matter pre- communication. 

paid at the rates prescribed in paragraph 1, section 545, or at 
publishers' second-class rates, be accompanied with a communica-
tion, or other matter of the first class, which is not a permissible 
inclosure at the lower rate, the communication may be placed in 
an envelope, and after the full amount of postage at the first-
cla.ss rate is affixed to the envelope it may be tied to or otherwise 
securely attached to the outside of the parcel or package in 
such manner as to prevent its separation therefrom and not to 
interfere with the address thereon. The envelope shall be ad-
dressed to correspond with the address on the parcel. Combina-
tion envelopes or containers having- separate portions for a letter 
and matter of !l lower class may be used for mailing together two 
classes of matter. Parcels or packages with which communica-
tions are mailed in this manner shall be treated as second, third, 
or fourth class matter, as the case may be. When second-class 
matter accompanied with a communication under the provisions 
of this section is prepaid at publishers' second-class rates, a 
notice of entry as second-class matter shall be placed in the 
upper right corner of the address side of the package. Properly 
prepaid third-class matter inclosed in unsealed envelopes indorsed 
"Third class " may be mailed with fully prepaid packages of 
second, third, or fourth class matter under these conditions. 

584. Whenever it shall be shown to the satisfaction of Ovi:rcharges on 
mail matter. 

the Postmaster General that any postage is paid on any 89 u. s. c. zoo. 
mail matter for which service is not rendered, or is col-
lected in excess of the lawful rate, he may, in his discre-
tion, authorize the postmaster at the office where paid to 
refund the proper amount out of the postal receipts in the -maedy be re-

. fund • 
possess10n of the postmaster. 
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2. All applications for refunds under the provisions of this sec­
tion should be addressed to the Third Assistant Postmaster Gen­
eral, Division of Classification, if they relate to refunds on 
domestic ordinary mail, or to the Third Assistant Postmaster 
General, Division of Registered Mails, if they relate to refunds 
on domestic registered, insured, or C. 0. D. mail, and to the 
Second Assistant Postmaster General, Division of International 
Postal Service, if they relate to refunds on international ordi­
nary, registered, insured, or C. 0. D. mail. Applications for re­
funds shall be accompanied with a full statement of the facts, 

. and, when possible, the envelope or wrapper in which the matter 
wa~ mailed. Postmasters shall not make refunds until instructed 
by the department. 

3. Upon receipt of instructions to make a refund, a postmaster 
shall pay the amount authorized out of the postal receipts in his 
possession and shall require the person to whom the payment is 
made to give a receipt therefor in duplicate on Form 3533, which 
will accompany the department's instructions. The "original" 
receipt shall be sent promptly to the Third Assistant Postmaster 
General ; the " duplicate " shall be retained in the post-office files. 

4. Credit for the amount of the refund shall be claimed by the 
postmaster in the quarterly postal account. 

See sec. 765 as to procedure in cases where the addressee objects to the 
payment of postage due ; sec. 2211 as to refund of overcharges on for­
eign matter. 

585. * * * In all cases directions for transmit 
(transmission), delivery, forwarding, or return shall be 
deemed part of the address ; * * * 

-"personal" or 2. The words "persona]," or "to be called for," and return 
"to be called t d th d" . t d i· f d. for," etc., deemed reques s an o er 1rect1ons as o e 1very, orwar ing, or 
part of address. return, shall be deemed part of the address, and permissible. 
Sufficient space 3. Space shall be left on the address side of all mail sufficient 
to be left for ad-
dress, etc. for a legible address and for all directions permissible thereon, 

Watermarks_ 
for postage stamps, for postmarking, rating, and any words nec­
essary for forwarding or return. Watermarks 'vhich do not 
render the reading of the address difficult shall be permitted. 

Fourth-class mat- 4. A parcel of fourth-class matter shall not be accepted for 
ter must bear re-
turn card. mailing unless it bears the name and address of the sender, 

-address to be 
complete. 

which should be preceded by the word "From." When a parcel 
of fourth-class matter which does not bear the name and address 
of the sender is deposited for mailing, and the sender is known 
or can be ascertained from the contents of the parcel, it shall 
be returned to him with the information that his name and 
address must be placed on it. If the sender is not kno-wn, or 
~an . not be ascertained, the parcel shall be marked " Sender un-
known " and dispatched: 

5. All mail shall bear a complete, definite, and legible address, 
and, when intended for delivery at a letter-carrier office, the 
address should include the street and number or post-office box 
number of the addressee. The address should be placed in the 
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lower Tight portion of the face or address side of envelopes, <larrange:nent of 

cards, or wrappers, the postage stamps or permit indicia (see a ress, e c. 

secs. 562 and 579) indicating amount of postage paid being 
placed in the upper right corner, and the return card of the 
sender in-the upper left corner of the side used for the address. 
Unaddressed matter and matter bearing dual addresses shall 
not be accepted for mailing. Names of more than one post office 
shall not appear in the address on any mail. 

6. (a) When it is desired to send a piece of advertising or other bo~~~f~!~:d to 

matter as ordinary mail to every rural route box holder served 
from any post office having rural delivery, the name, the box num-
ber, and the rural route number of the addressee may be omitted, 
provided each piece is definitely addressed in the following manner: 

Rural Route Box Holder, 
Bristol, Tenn. 

and provided furth_er, that postage at the proper rate is fully pre­
paid thereon, and all the pieces for the same post office are put up 
by the· mailer, so far as may be practicable, in packages of 50, each 
package to be labeled, preferably by means of a facing slip, as 
follows: 

For distribution to Rural Route Box Holders 
Bristol, Tenn. 

( b) Advertising or other matter may be sent as ordinary nrnH 
to every post office box holder at post offices not having city letter­
carrier service when the name of thei addressee and box number 
are omitted, provided each piece is definitely addressed as follows: 

Post Office Box Holder, 
Herndon, Pennsylvania, 

and provided further, that postage at the proper rate is fully pre­
paid thereon, and all the pieces for the same post office are put up 
by the mailer in a package labeled, preferably by means of a 
facing slip, as follows : 

For distribution to Post Office Box Holders, 
Herndon, Pennsylvania, 

(c) The total number of boxes served by rural caniers from 
each office having rural delivery service, irrespective of the num­
ber of routes served from the respective post offices, shall be shown 
j.ll the county list of post offices in the Annual Official Postal Guide. 

( d) Persons or concerns writing to postmasters for information 
concerning rural route boxes served by any particular post office, 
or the number of post-office boxes in use at any office riot having 
city letter-carrier service should furnish a self-addressed reply 
envelope or card bearing the necessary postage. 

7. The sender's name and complete address shall be placed on all Return card re-
. - · . - . · · quired on window 

wmdow envelopes and on all registered .mall and should be placed envelopes, etc. 

on all other mail, in the upper left corner of the address side. 

See paragraph 3, sec. 702, as to furnishing information concerning 
number of rural routes and number of boxes served by each carrier. 
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586. When more tlum 200 pounds of pa,rcel post, other than 
perishable matter, is offered for mailing by one sender to one 
addressee on the same day, and the delivery thereof to destina­
tion will involve its transportation over a star route, the post­
master shall apply to the Second Assistant Postmaster General 
for special authorization before accepting such shipment. 

:MATTER LIABLE 'l'O DAMAGE THE MAILS OR IN JURE THE PER­

SON; PREPARATION AND PACKING WHERE ADMISSIBLE; 

PLANT QUARANTINE 

Second Assist- 587. The Second Assistant Postmaster General shall determine 
Ge~c~~:l:\i:!!~- subject to the laws and regulations, what matter shall be absolutely 
:~n:h;Wi,~ i;;_t- excluded from the mails, as liable to destroy, deface, or otherwise 
eluded as liable damage the contents of the mail bags or harm the person of anyone 
to injure mails. engaged in the Postal Service (see secs. 569 and 588) ~ and what 
-to prescribe precautions shall be oJ)served as to preparation and packing 
manner of pack- where such matter is admitted to the mails. (See secs. 581, 588 
ing. 

to 591.) 
-questions, ta 2. Postmasters shall submit questions of this character to the 
be submitted to G l S . d t f h R 'l M 'l S . 'th f ll General Supt., enera upermten en o t e a1 way a1 erv1ce w1 a u 
~iv~~i~~ super- statement of the facts necessary to a proper decision. 
inten<lents to re- 3. Division superintendents shall report to the General Super­
~d~i~~~~0Et intenclent if, in their judgment, any matter is admitted. to the 
matter. mails which should be excluded therefrom, and such report shall 

be accompanied with a statement of any injury to the mails which 
may come to their knowledge, caused by the admission of such · 
matter, and the reasons which lead them to apprehend any 
damage from the continued admission thereof. 

Sample of 4. Inquiries regarding doubtful matter shall, where possible, 
doubtful matter. be accompanied with a sample of the same. 

Poisons, explo­
sives, etc., not 
mailable. 
18 u. s. c. 340 
and Supp. V. 

Sec. 569 us to authority for excluding matter liable to injure mails, 
etc. 

588. All kinds of poison, and all articles and composi­
tions containing poison, and all poisonous animals, insects, 
and reptiles, and explosives of all kinds, and inflammable 
materials, and infernal machines, and mechanical, chemi·­
cal, or other devices or compositions which may ignite or 
explode, and all disease germs or scabs, and all other 
natural or artificial articles, compositions, or material, 
of whatever kind, which may kill or in any wise hurt, 
harm, or injure another, or damage, deface, or otherwise 
injure the mails or other property, whether sealed as 
first-class matter or not, are hereby declared to· be non­
mailable matter and shall not he conveyed ·ill the lllails_or 
delivered from any _post office or station thereof, nor by 
any letter carrier; but the Postmaster General may per-
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mit the transmission in the mails, under such rules and 
regulations as he shall prescribe as to preparation and 
packing, of any articles hereinbefore described which are 
riot outwardly or of their own force dangerous or in­
jurious to life, health, or property: Provided, That the 
transmission in the mails of poisonous drugs and medi­
cines may be limited by the Postmaster General to ship­
ments of such articles from the manufacturer thereof or 
dealers therein to licensed physicians, surgeons~ dentists, 
pharmacists, druggists, and veterinarians, under such 
rules and regulations as he shall prescribe: Provided fur­
ther, That all spiritous, vinous, malted, fermented, or 
other intoxicating liquors of any kind are hereby declared 
to be nonmailable and shall not be deposited in or carried 
through the mails. ·whoever shall knowingly deposit or 
cause to be deposited for mailing or delivery, or shall 
knowingly cause to be delivered by mail, according to the 
direction thereon or at any place at which it is directed 
to be delivered by the person to whom it is addressed, 
anything declared by this section to be nonmailable, un­
less in accordance with the rules and regulations hereby 
authorized to be prescribed by the Postmaster General, 
shall be fined not more than $1,000 or imprisoned not 
more than two years, or both; and 'vhoever shall know­
ingly deposit or cause to be deposited for mailing or 
delivery, or shall knowingly cause to be delivered by mail, 
according to the direction thereon or at any place to 
which it is directed to be delivered by the person to 
whom it is addressed, anything declared by this section 
to be nonmailable, whether transmitted in accordance 
with the rules and regulations authorized to be prescribed 
by the Postmaster General or not, with the design, intent, 
or purpose to kill or in any wise hurt, harm, or injure 
another, or damage, de.face, or otherwise injure the mails 
or other property, shall be fined not more than $10,000 
or imprisoned not more than twenty years, or both. 

§588 

2. (a) Spiritous, vinous, malted, fermented, or other intoxi- Liquids, explo· 
· 1. · f k" l · f k' d d t" l sives, i11sects, catmg iquors o · any me, poisons o every m , an . ar ic es, etc. , in the mails. 

preparations, compounds, and mixtures. which are poison (except ;a;~ft~<l~t to be 

as prescribed in the fourth paragraph hereof), and poisonous ani-
mals, insects, and reptiles, corrosive materials, fireworks, matches, 
except as prescribed in paragraph 2 ( e) of this section, and ex· 
plosives of every kind, and inflammable materials liable to cause 

275 



§588 POSTAL LAWS AND REGULATIONS 

:fire by self-ignition through -friction, through absorption of mois­
ture, or through spontaneous chemical changes, a11d infernal ma-­
chines, and mechanical, chemical, or other de-vices or compositi<>ns 
which may ignite or explode, and disease germs or scabs (except 
as prescribed in sec. 589), and other natural or artificial articles, 
compositions, or matfn·ials of whatever kind which may kili or 
in any wise hurt, harm, or injure a person oi· damage, deface, or 
otherwise injure the mail or _ other property, live animals, insects, 
birds or fowls (except as prescribed in sec. 594), fresh hides or 
pelts, or -any articles exhaling bad odor, whether sealed as :first­
class matter or not, shall not be admitted to the mails. 

( b) Inflammable liquids and substances having a :flash point 
between 80° and 20° F., such as paints, yarnishes, automobile ti1:e­
repair outfits containing rubber cement, etc., that are not liable 
to cause fire by self-ignition through friction, through absorption 
of moisture, or through spont,aneous chemical changes, and are not 
poisonous or explosive or unmailable for reasons other than their 
inflammability, shall be acce:tited for transmission in the domestic 
mails, when in quantities of not more than 4 ounces and when 
contained in tightly closed metal boxes or cans and packed in 
strong papier-mache tubes or in boxes made of good quality double­
faced corrugated pasteboard. The word "inflammable" and the: 
proper name of the article shall be plainly marked on the outside 
of the package. Articles having a flash point below 20° F. are 
held to be explosive and shall uot be accepted for mailing. 

( o) Substances mentioned in the preceding paragraph ( b) when 
in larger quantities shall be accepted for transmission in the 
domestic mails when in tight and strong metal containers inclosed 
in tight and strong outside wooden or fiber board boxes or cases: 
Prom:ded, That the maximum quantity of any inflammable liquid 
packed il1 one outside container shall not exceed 5 gallons and the 
containers shall not be entirely filled-not less than 2 per cent of 
their capacity to be left vacant. The proper name of the inflam­
mable substance contained therein shall be plainly marked on the 
outside of the package and caution labels (reel for liquid and 
yellow for solids) shall be attached thereto by the shipper. These 
caution labels shall be diamond shaped, each side 4 inches long, 
with the wording printed in black letters inside of a black-lined 
border measuring 31h inches on each side. The wording on the 
red labels shall be: 

Notice to postal employees. Caution. Do not drop. Keep away from 
fires, stoves, radiators, lighted matches, la.nterns, and direct sunlight. 
Any leaking package shall be removed to a safe place. This is to certify 
that the contents of tllis package are properly described by name and are 
packed and marked :ind are in proper conditi0n for transportation accord­
ing to the regulations prescribed by the Post Office Department. 

Shipper's name. 

The wording on the yellow labels shall be : 

Notice to postal employees. Caution. Do not drop. Keep fire nnd 
lights away. Sweep up and remove carefully contents of broken packages. 
This is iO certify that the · contents of this package a.re properly described 
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by name a.nd are packed and marked and are in proper condition for 
transportation according to tbe regulations prescribed by the Post Office 
Department. 

Shipper's name. 

All such parcels shall be handled outside of mail bags. 
(ct) Nitrate of soda and nitrate of potassium in packages not 

exceeding 25 pounds shall be accepted for transmission in the 
domestic mail when prepared as provided in paragraph 2 (o) of 
this section or when packed in strong cotton bags lined with two 
thicknesses of kraft paper, cemented together with asphaltum and 
cemented to the outside cotton bags. Care shall be taken to avoid 
any of the product getting on the outside of the parcels, and the 
package shall be capable of withstanding a drop of 4 feet without 
any escaping of contents. Each package shall bear the yellow 
caution label referred to in the preceding subparagraph. 

( e) Safety matches (strike-only-on-box variety) shall be ac­
cepted for transmission in the domestic mails when packed in 
asbestos wrapped or tightly closed metal containers. 

§588 

3. Liquids not spirituous, vinous, malted, fermented, or other- Liquids, pastes, 

wise intoxicating, and not liable to explosion or spontaneous com- ~h:~~~:itt:~~·· 
bustion or igiiition by shock or jar, and not inflammable, fruits 
or vegetable matter liable to decomposition, comb honey, soft soap, 
pastes or confections, ointments, salves, and articles of similar 
consistency, shall be admitted to the mails for transmission in the 
domestic mails when inclosed in packages in conformity with the 
conditions prescribed in sections 500 and 591. 

4. (a) Medicines which are not outwardly or of their own force Medicines, when 

dangerous or injurious to life, health, or property, and not in admitted. 

themselves unmailable (see secs. 569 and 598), shall be admitted 
to the mails for transmission in the domestic mails when inclosed 
in packages in conformity with the conditions prescribed in section 
590: Provided, That the term "medicines" shall not be construed 
to mean poisons: Provided further, That the article m~iled bears 
the label or superscription . of the manufacturer thereof or dealer 
therein, or of the licensed physician, surgeon, dentist, pharmacist, 
druggist, or veterinarian preparing or prescribing the same. 

( b) Poisonous drugs and medicines and anesthetic agents which Poisonous drugs 
· ·· t . t dl f th · f d · . · and anesthetic are no ou war y or o e1r own orce angerous or InJur1ous to agents, when ad-

life, health, or property, and not otherwise unmailable (see secs. mitted. 

569 and 598), when securely packed for safe transmission shall be 
admitted to the mails for transmission in the domestic mails when 
sent by the manufacturer there·of or dealer therein to licensed phy-
sicians, surgeons, dentists, pharmacists, druggists, and veterina-
rians, when addressed as such: Prom<f.ed, That the container of 
the article mailed is plainly labeled to snow its contents, is 
marked "Poison," and bears the label or superscription of the 
manufacturer thereof. 

5. (a) Motion-picture films shall be packed in spark-proof Motion-picture 

metal boxes or cans, complying with specification No. 32 of the ::;ut8~d~hen ad­

Interstate Commerce Commission regulations for the shipment of 
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dangerous articles. Case and cover shall be · lined · throughou.t 
with hard fiber board at least one-eighth inch thick. Each outside 
metal case shall be plainly and 11ermanently marked in the met al 
by embossing the following symbol, consisting of a rectangle a nd 
the following mark : 

I I. c. C.-32 A. I 
The letters and figures in this symbol shall be at least one-half 

inch high, .and the final letter may be either A, B, C, D, E, F, or G. 
( b) Motion-picture films may also be packed in outside wooden 

boxes complying with specification No. 19 of the Interstate Com­
merce Commission regulations for the shipment of dangerous ar· 
ticles, provided each reel is placed in a tightly closed inside metal 
container. Each box shall be plainly marked with the words 
"Complies with I. C. C. Spec'n No. 19," or, if desired., this marking 
may be indicated by .a s~rmbol consisting of a rectangle as follows : 

I I. c. C.-19. , 

The letters and figures in this symbol shall be at lenst on~··half 

inch high. 
(c) Short motion-picture films (not exceeding 25 feet in length) 

shall be accepted when placed in tightly closed metal cans and 
in outside containers of corrugated strawboard or other suitable 
material. Motion-picture :films not exceeding 1,000 feet in length 
shall be accepted for mailing when placed in tightly closed metal 
cans lined with asbestos, in outside fiber-board or corrugated fiber ­
board containers, securely sealed, without the yellow caution label, 
to be dis1mtched inside of mail bags. Such films also shall be 
accepted for mailing when placed in tightly closed metal cans 
without lining, in outside fiber-board or . corrugated fiber-board 
containers, securely sealed, with the yellow caution lahPl, to be 
dispatched outside of mail bngs. 

( d) Noninflammable motion-picture films shall be accepted 
without other restriction when packed in sufficiently strong con · 
tainers; each outside container shall he plainly marked "Motion­
picture films-Not dangerous." 

( e) Pyroxylin plastics (celluloid, fiberloid, pyralin, viscoloid, 
zylonite, etc.) in sheets, rolls, or tubes, shall be packed in strong 
spark-proof wooden boxes, or sheet pyroxylin may also be packed 
fiat in double-faced corrugated strawboard packages, provided 
that the totD.l thickness of sheet material in one package does 
not exceed one-half inch in thickness. The pyroxylin plnstic 
shall be wrapped in paper and the box shall not be less than two­
thicknesses of double-faced corrugated strawboard at all points. 
When material is in rolls, it shall be placed in fiber or straw~ 
board cylinders with walls not less than 0.045 inch thick, for a 
net weight of 6 pounds or less or 0.115 inch thick for a net weight 
of 15 pounds or less, and the cylinders shnll be lined with single· 
faced corrugated strawboard two-tenths inch thick. 
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( f) All packages containing inflammable motion-picture films 
(except short lengths) or pyroxyJin plastics (except manufactured 
articles) shall have attached thereto by the shipper a diamond­
shaped yellow label, each side 4 inches long, with the wording 
:printed in black letters insic1e of a black line border measuring 
31,6 inches on each side, reading as follows : 

Caution. Keep away from fire, heat, and open-flame lights. Sweep up 
and remove carefully contents of broken packages. This is to certify 
that the contents of this padage are properly described by name and are 
packed and marked and are in proper condition for transportation, accord­
ing to the regulations prescribed by the Post Office Department. 

Sllipper's name 

All such parcels shall be handled outside of mail bags. 
(g) Motion-picture films shall be loaded in cars occupied by a 

postal or railroad employee and in a place that will permit of 
their ready removal in case of fire. They shall not be loaded 
in cars nor stored in stations or offices in contact with steam pipes 
or other sources of heat. 

(h) Postmasters shall exercise special care in accepting motion­
picture films and pyroxylin plastics for shipment and see that 
containers are in good condition and have attached thereto the 
required caution label. 

(i,) The address labels shall be plain, with the name of the 
shipper shown in the upper left corner less conspicuously than the 
name and address of the addressee, which shall appear on the 
lower half of the label, and all old labels and postage stamps 
shall be removed. 

(j) Packages of motion-picture films shall not exceed the size 
and ·weight limit for parcel-post mail. 

§588 

589. Specimens of diseased tissues may be admitted to the mail Diseased tissues. 
for transmission to United States, State, municipal, or other-when mailable. 
laboratories in possession of vermits referred to in paragraph 2 
of this section only when inclosed in mailing cases constructed in 
accordance with this regulation, provided that bacteriologic or 
pathologir specimens of plague and cholera shall under no circum-
stances be admitted to the mails. 

2. No package containing diseased tissue shall be delivered to-permit from 

any representatiYe of any of sai<l laboratories. until a permit shall !~:;n~:~~~~ J!~f~­
have first been issued by the Postmaster General, certifying that ery. 
said institution has been found to be entitled, in accordance with 
the requirements of this regulation, to receive such specimens. 

3. (a) Specimens of sputum, blood, serum, spinal fluid, feces, Specimens of 
pus, diseased tissue, or other material fluid in nature or shipped blood, etc. 
with fluid shall be placed in stout glass containers of suitable size -preparation for 

(but not more than 3 inches in diameter) closed with a cork or mailing. 
rubber stopper of good quality or by fusing·the glass. 

(b) The aforesaid container shall then be placed in a cylindrical---<!ylindrical tin 
t . b •th ld d · · t 1 d b t l •th box container to in ox, WI so ere JOill s, c ose y a me a screw cover WI be placed in. 
a rubber or felt washer. The vial or test tube in this tin box 
shall be completely and evenly surrounded by absorbent cotton or 
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Tin box to be 
inclosed. 

Specimens for 
malaria or ty­
phoid-fever test. 

Indorsement on 
packages. 

P O.STAL L AWS AND REGULAT IONS 

otber suitable absorbent in quantity ·sufficient to ahs;orb the con­
tents of the glass containe-;: should it be broken. 

(c) The tin box with its contents shall then be inclosed in a 
closely fitting metal, wooden, or papier-mitche box . or; tube, · at 
least three-sixteenths of au inch thick in its thinnest part, of 
sufficient strength to resist rough handling and support. the weight 
of the mails piled in bags. This tube shall be tightly closeO. 
with a screw-top covei· with sufficient screw threads to require 
at least one and one-half full turns before it will come off, and 
fitted with a felt or rubber washer. 

( d) Cultures in solid media and infectious materials on swabs 
shall be transmitted in a stout glass container of suitable size 
closed with a stopper of rubber, cork, or cotton, and sealed with 
parrafin or covered with a tightly fitting rubber cap. The tube 
shall then be packed as prescribed in subparagraph ( c). 

(e) Specimens of blood dried on glass miscroscopic slides for 
the diagnosis of malaria or typhoid fever by the Widal test shall 
be sent in any strong mailing case which is not liable to breakage 
or loss of the specimen in transit. 

4. Upon the outside of every package of diseased tissues ad­
mitted to the mails shall be written or printed the words " Speci­
men for bacteriological examination. '.rhis package shall be 
pouched with letter mail." 

When articles 590. Admissible articles which, from their form or nature, might 
liable to damage . • 
mail or injure damage other mml matter or equipment or inJure the person of 

b:~~~~~~!d~ay any postal employee shall be accepted when packed in accordance 
with the following conditions: 

When fragile. 2. In case of articles liable to break, the inner bag, box, en-
velope, or wrapping shall be surrounded by sawdust, excelsior, 
cotton, or other similar substance. 

Liquids and _oils 3. Admissible liquids and oils (see see. 588) in paeka 0 ·es not 
for local dehvery. 0 

- for points be­
y'.lnd. 

nott les of 4 
ounces or less. 

exceeding the limit of weight of fourth-class matter (see sec. 569) 
shall be accepted for mailing when intemled for delivery at the 
office of mailing ot· on a rural route starting therefrom when 
inclosed in strong and securely closed containers, provided it is 
not necessary to transport them over steam or electric rail ways. 

4. Admissible liquids and oils, j)astes, salves, or other articles 
easily liquefiable shall be accepted for mailing, regardless of dis­
tance, when they conform to the following conditions: 

(a) When in strong glass bottles holding 4 ounces or less, the 
total quantity sent in one parcel shall not exceed 24 ounces, liquid 
measure. Each bottle shall be wrapped in paper or other absorb­
ent substance and then al1 placed in a box made of cardboard 
or other suitable material and prrcked in a container made of 
double-faced corrugated pasteboard of good quality, or material 
of equal strength. The corners of the container shall fit tightly 
and be reinforced with tape, so as to prevent the escape o.f a.ny 
liquid if the inside container should be broken, and the whole 
parcel shall he securely wrapped \vith strong paper and tied w.ith 
twine. Such parcels shall be indorsed " Fragile-Liquid," and 
be dispatched inside of mail bags. Single bottles of liquid hol.d-
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ing 4 ounces or less may also be packed as prescribed in the fol­
lowing paragraphs ( b) and ( c) : 

§590 

( b) When in glass bottles holding more than 4 and not more Bottles of 16 

than 16 ounces, the bottle shall be very strong and shall be itl- ounces or less. 

closed in a block or tube of metal, wood, papier-muche or similar 
material, and there shall be provided between the bottle· and the 
block or tube a cushion of cotton, felt, or other absorbent. The 
block or-tube, if of wood or papier-mache, shall be of sufficient 
strength to afford proper protection to contents, and withstand 
handling in the mails, and shall be rendered water-tight by an 
application on the inside of paraffin or other suitable substance, 
and shall be closed by a screw-top cover with sufficient screw 
threads to require at least one and one-half complete turns before 
it will come off. The cover of the block or tube shall be provided 
with a washer, so that no liquid could escape if the· bottle should 
be broken. Such bottles may also be packed in\ strong and tight 
receptacles of wood, metal, or waterproof conugated pasteboard 
if surrounded with bran, sawdust, or other absorbent material in 
sufficient quantity to absorb all the liquid if the bottle should be 
broken. Parcels prepared in this :manner shall be indorsed 
"Fi·ag-ile-Liquid," and be dispatched inside of mail bags. 

(o) Mailable liquids, in quantities of more than 16 ounces, Bottles over 16 

when in securely sealed glass bottles, shall be accepted for mail- ounces. 

ing when packed in strong boxes and surrounded with sawdust 
or other suitable substance to protect the contents from breakage. 
All such packages shall be . marked " Fragile-Liquid. This · Side 
Up," or with similar inscription, and be transported outside of 
mail bags. 

( d) Mailable liquids in securely closed (hermetically sealed or In metal con-
. tainers. 

screw tor> ()l' approved patented top) metal containers, when m 
quantities of less than 1 gallon and suitably boxed for shipment 
inside of mail bags, shall be accepted for mailing, but when in 
friction-top cans the tops shall be securely soldered on or so 
fastened by effective indentations at not less than six places, or 
the cans be surrounded with sawdust, bran, or other suitable 
absorbent material in sufficient quantity to absorb all the liquid 
if the top of the can should come off. Such parcels shall be 
marked "Fragile-Liquid." 

(e) . Mailable liquids in tightly closed metal containers in quan- Mark" Fragile." 
tities of 1 gallon or more shall be accepted for mailing when 
suitably boxed or crated to be dispatched outside of mail bags 
and labeled "Fra.gile-Liquid. This Side Up," but when in extra 
sti·ong metal containers, such as heavy milk cans, the boxing or 
crating may be omitted. 

5. Pastes, salves, etc., not easily liquefiable shall be accepted for Pastes, salves, 

mailing when inclosed in water-tight .containers and placed in a etc. 

strong pasteboard or wooden box. 
6. Manufacturers or dealers intending to transmit articles in Sample to be 

considerable quantities. should submit to the postmaster at the submitted. 

mailing office for approval a specimen parcel showing the manner 
of packing. 
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7. Sharp-pointed or sharp-edged instruments or tools shall be 
capped or incasecl so that they ca,n not cut through their coveting: 
Rlades shall be bound so that they will remain firmly attached tO 
each other or within their handles or sockets; Plowshares, stove 
castings, pieces of machinery, etc., shall have all points, edges, 
and corners thoroughly protected with excelsior or similar ma­
terial and be wrapped in burlap, cloth, or tough paper, or be 
properly boxed to prevent damage to mail or equipment, when 
intended for other than local delivery. 

8. Ink powders, flour, pepper, snuff, or other similar powders 
not explosive, or any similar pulverized dry substance not poi­
sonous, shall be accepted when inclosed in the manner prescribed 
herein for liquids, or when inclosed in cases made of metal, wood, 
papier-mllche, or similar material, in such manner as to rende1· 
impossible the escape of any of the contents. 

9. Candles, confectionery, yeast cakes, soap in hard cakes, etc., 
shall be inclosed in boxes and so wrapped as to prevent Jnjury to 
other mail matter. 

10. Mailable hides and pelts which are thoroughly dried or 
cured (secs. 588 and 593) shall be so wrapped as to prevent 
grease soaking through the package and damaging other mail 
matter. 

11. Unlol!ded ·guns may be sent in the mails, but the postmaster 
at mailing office shall carefully examine such packages and shall 
receive . them only ·when sure they are harmless. Cartridges or 
loaded shells shall not be accepted for mailing. 

See section 607 as to maila bility of pistols, etc. 

12. Fragile articles, such as millinery, toys, musical instru­
ments, etc., and articles consisting \Vholly or in part of glass, or 
contained in glass, shall be securely packed and cushioned and 
the parcel stamped or labeled " Fragile." Parcels so labeled shall 
be handled with the greatest possible care. Parcels which do not 
contain fragile articles shall not be marked " Fragile." 

591. Parcels containing perishable articles shall be marked 
" Perishable." Articles likely to spoil within the time reasonably 
required for transportation and delivery shall not be accepted for 
mailing. 

2. Butter, lard, and perishable articles. such as fish, fresh meats, 
dressed fowls, vegetables, fruits, berries, and articles of a similar 
nature, which decay quickly, shall be .accepted for mailing to any 
office which in the ordinary course of :m,ail they can reach without 
spoiling, when inclosed in crates, boxes, baskets, or other suitable 
containers, so constructed as properly to protect the contents and 
prevent the escape of anything therefrom. If necessary for safe 
shipment, such parcels shall be trnnsported outside of mail bags. 
Berries, fruits, and vegetables shall not be accepted for mailing 
unless they are in good dry shipping condition. 

3. Eggs shall be accepted for mailing ·when packed in crates. 
boxes, baskets, or other suitable containers, so constructed as 
properly .to protect the contents. Such packages sha.11 be trans-
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ported outside of mail bags. All parcels containing eggs shall be 
plainly marked "EGGS." ·when necessary, they should be marked 
"THIS SIDE UP." 

4. Eggs for hatching shall be accepted for mailing, when each ~ggs for hatch· 

egg is wrapped separately and surrounded with excelsior, wood- rng. 

wool, or other suitable material and packed in a basket, prefer-
ably with a handle, or other suitable container, lined with paper, 
fiber board, or corrugated pasteboard. Such parcelB shall be 
labeled "Eggs for hatching," "Keep from heat and cold," "Please 
handle with care," or other suitable words, and shall be handled 
outside of mail sacks:. 

592. Fresh, salted, dried, smokerl, or cured meats and other Cured meats and 
meat products may he admitted to the mails and may be trans- meat products. 

ported, regardless of distance, from one State or Territory or the 
District of Columbia .to another State or Territory or the Distriet 
of Columbia when the provisions of the act of March 4, 190r7, and 
the regulations promulgated thereunder by the Department of 
Agriculture have been complied with: Provided, however, That 
fresh meat in any form shall be accepted for mailing only to post Fresh meat. 

offices to which, in the ordinary course of mail, it can be sent 
without spoiling. (See sec. 591.) 

2. The reg11lations promulgated by the Department of Agricul- ne&"ula~ions gov-
• . . crmng interstate 

ture, referred to Ill the precedrng paragraph, provide as follows : shipment. 

(a) No carrier or other person shall transport or receive for trans- Certificates of in­
portation from one State or Territory or the District of Columbia to spect~on or ex­
another State of Territory or the District of Columbia, or to any place emptwn. 
under the jurisdiction of the United States, or to a foreign country, any 
article derived wholly or in part from cattle, sheep, swine, or goats unless 
and until a certificate is made and furnished to him in one of the (follow-
ing forms prescribed for the purpose showing that such meat or meat-food 
product has been either inspected and passed or exempted from inspection 
according to act of Congress of March 4, 1907). 

(b} When any meat or product which has been inspected and passed Certificate of in­
an<l bears the inspection legend is offered to any carrier for transportation spection. 
from one State or Territory or the District of Columbia, to or through 
another State or Territory or the District of Columbia, or to any place 
under the jurisdiction of the United States, or to a foreign country, the 
carrier shall require, and the shipper .shall make and deliver to the 
carrier, a certificate in the following form : 

Date----------.------ 19__ -form of. 
Name of common carrier __________________________________________ _ 

Shipper-----------------------------------------------------------
Point of shipmcnt-------------------------------------------------
Consignee--------------------------------------------------------­
Destination-------------------------------------------------------

1 hereby certify that the following described meat or meat-food products 
which are offered for shipment in interstate or foreign commerce, have 
been U. S. inspected and passed by Department · of .Agriculture, are so 
marked, and at this date are sound, healthful, wholesome, and fit for 
human food. 

Kind of product. Amount and weight. 

(Signature of shipper.) 

(Address of shipper.) 
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The signature of the shipper or of bis agent shall be written in .full. 
This certificate may be stamped upon or incorporated in any form which 
is ordina.rily used in the transportation of meat aud products. Cei·tifi- . 
cates of this form or copies thereof need not be forwarded to the (~ureau 
of Animal Industry) at Washington. 

Certificate of ex- (c) When any meat or product which has not been inspected and passed 
emption by retail under these regulations is offered for transportation from one State or 
~1t~;~chel's or deal- Territory or the District of Columbia to or through another State or '.rer-

ritory or the District of Columbia, or to any place under the jurisdiction 
of the United States, or to a foreign country, by any retail butcher or 
retail denler who holds a certificate of exemption issued (by the Secretary 
of Agriculture), the carrier sha.ll require, and such retail butcher or retail 
dealer shall make and deliver to the carrier, a certificate in duplicate in 
the following form : 

Date ________________ 19--
Name of· common carrier __ _:_ ___________________________ _____________ _ 
Shipper __________________________________________________________ _ 
Point of shipment _________________________________________________ _ 

Con~gnee ~-~--------------------------------------------------~---
Destination ______________________________________________________ _ 

Number of exemption certificate----------------------'---------------
I hereby certify that I am a retail butcher oe a reta.U dealer in meat 

or meat-food products; that the following-described meat or meat-food 
products are offered for shipment in interstate or foreign commerce under 
a certificate of exemption isstwd to me by the United States Department 
of Agriculture, and that at this date they a.re sound, healthful, wholesome, 
and fit for human food, and contain no preservative or coloring matter or 
other substance prohibited by the regulations of the Secretary of Agri­
culture governing meat inspection. 

Kind of product. Amount and weight. 

(Signature of shipper.) 

(Address of shipper.) 
The signature of the shipper or of his agent shall be written in full, 

and each . certificate shall show the exemption number of the shipper. 
This certificate shall be separate and apart from any waybil1, bill of 
lading, ot· other form ordinarily used in the transportation of meat. The 
duplicate certificate shall be forwarded immediately by the initial carrier 
to the Chief of the Bureau -0f Animal Industry, Washington, D. C. 

Certificate (}f ex- (d) When cattle, sheep, swine, or goats have been slaughtered by a 
empt ion as to ani- farmer on the farm and any meat or product deriYed therefrom is offered 
~~"}~.~~~'.~htered to a ca.rrier for transportation from one State or Territory or the District 

·-for:m of. 

of Columbia to or through another State or Territory or the District of 
Columbia, or to any place under the jurisdiction of the United States, or 
to a foreign country, the carrier may so transport such meat or product 
which is identified as derived from any of such animals slaughtered by a 
farmer on the farm. 

The carrier shall require, and the shipper shall make and deliver to 
the carrier, a certificate in duplicate in the following form: 

Date ________________ 19 __ · 
Name of common carrier __________________________ .. ____________ . ___ _ 

Shipper------------------------------~----------------------------
l'oint of shipment_ _____________________________ --------------------

Consignee------------------------------------------------------~--
Destination -----------------~-------------------------------------

! hereby certify that tbe following-described uninspected meat . or m~at­
food products ii.re from animals slaugbtet~ed by a. farmer on the farm, and 
nre offered for transportation in interstate or foreign commerce as ex­
empted from inspection according to tbe act -0f Congress of June 30, 1906, 
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and that at this date they are sound, healthful, wholesome, and fit for 
human food, and contain no preservative or coloring matter or other sub­
stance prohibited by the regulations of the Secretary of Agriculture gov­
erning meat inspection. 

Kind of product. Amount and weight. 

(Signature of shipper.) 

(Address of shipper.) 

The signature of the shipper or of his agent sha11 be written in full. 
This certificate shall be separate and apart from any waybill, bill of 
lading, or other form ordinarily used in the transportation of meat. 'I'he 
duplicate certificate shall be forwarded immediately by the initial carrier 
to the Chief of the Bureau of Animal Industry, Washington, D. C. 

Noni.-The exemptions set forth in paragraphs 2 (c) and 2 (rl) of this Note. 
section, applying to animals slaughtered by any farmer on a farm and to 
retail butchers and r~tnil dealers in meat-food p1·odncts do not apply to 
meat or . meat-food products of horses slaughtered or handled by farmers 
or retail butchers or dealers. See par. 7 of this section. 

.§592 

3 Postmasters shall not accept for mailin"' any parcel contain- Par?els u!laccom-
• 

0 pamed with 
ing any carcass, part of carcass, or meat-food product of cattle, proper certificates 

· t ff d f t · · f St t not to be ac-sheep, swme, or goa s o ere or ransm1ss1on rom one a e or cepted. 
Territory or. the l)istrict of Columbia to another State or Terri-
tory or the District of Columbia, or for foreign shipment, unless 
and until the person offering the parcel for mailing shall furnish 
the certificate applicable in the particular case under the require-
ments of the regulations issued by the Department of Agriculture 
embodied in the preceding paragraph. 

4. In making out the certificate the sender or shipper shall Instructions for 

give the United States mails as the carrier, the post office of ti~~~~!.out cer­

mailing as the point of shipment, the name of the addressee as 
the consignee, and the post office of address as the destination. 

5. Paragraphs 2 ( c) and 2 ( d) of this section require the cer- Duplicate .certifl­

tificate to be made in duplicate. Postmasters shall promptly send 2:~i~;i~ti~~~f. 
the duplicates to the Chief of the Bureau of Animal Industry, 
Washington, D. C. The originals required by these paragraphs, 
as well as the certificate required by paragraph 2 ( b), shall be 
retained in the files of the post office for one year. 

6. The required certificates shall be prepared by the sender or Forms to be fur­
shipper. (Form 3583-B fo1· retail butcher shipments and Form nished by sender. 

3583-F for farmer's shipments may be used.) 
7. Under the act of July 24, 1919, providing for the inspection Horse meat and 

- . products thereof of horse meat and products thereof and the regulations promul- may be accepted, 
gated in connection therewith by the Department of Agriculture, when. 1

• 

horse meat and food products thereof may be accepted for mailing 
from one State or Territory or the District of Columbia to an-
other State, Teriitory, or the District of Columbia, or to any 
place under the jurisdiction of the . United States, or to any 
foreign country, only when labeled or marked " Horse meat " or 
"Horse-meat products" and each shipment is accompanied with 
a certificate in the form · indicated in paragraph 2 ( b) of this 
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section, changed to read "Horse-meat or horse-meat products " 
instead of "Meat or meat-food products." 

NOTEJ.-Thc regulations of the Department of Agriculture provide that 
the domestic meat labels for horse meat or meat-food products thereof 
shall be printed on paper light green in color. The legend composing t]le 
body of each label shall be as follows : " The horse meat or mea.t-food 
product thereof contained herein bas been United Statrs inspected and 
passed by the Department of Agriculture," and in lieu of the phrase 
"domestic meat label" there shall be printed thereon the phrase "do­
mestic horse meat or horse-meat product." 

Dead wil~ ani- 593. Postmasters shall not accept for mailing any parcel con-
mals or birds or . . . l f f ·1,1 · 1 
portions thereof. tammg the dead bodies, or parts t 1ereo , o any wi .u amma s 
~~~~en not mail- or birds which have been killed or are offered for shipment in 

violation of the laws of the State, Territory, or District in which 
the same were killed or offered for shipment : Provided,., hou,"€1/Cr, 
That the foregoing shall not be construed to prevent the accept­
ance for mailing of any dead animals or birds killed during the 
season when the s~me may be lawfully captured, and the export 
of which is not prohibited by the law in the State, Territory, or 
District in which the same are captured or killed. 

-when accept­
able. 

2. Parcels containing the dead bodies of any game animals, . or 
parts thereof, including furs, skins, skulls, or meat, or of any 
game or wild birds, or parts thereof, including skins or plumage, 

-parcels to l>c may be admitted to the mails only when plainly marked on the 
marked how. outside to show the actual nature of the contents and the name 

and address of the sender or shipper: Provi4ea, however, That 

Note. 

fresQ. game in any form may be accepted for transmission only to 
post offices to which, in the ordinary course of mail, it can be sent 
without spoiling. (See sec. 591.) 

NOTE.-Secs. 392, 393, and 394 of Title 18, U. S. Code, make it unlawful 
to ship in intcn;tate commerce the dead bodies, or pal'ts thereof, of any 
game animals or wild birds which have been killed or shipped in violatio11 
of the laws of the Stnte, Territory, or District in which the same were 
killed or from which they were shipped. 

Queen bees. 594. (a) Queen bees and their attendant bees, when accom-
panied with a copy of a certificate of the current year from a 
State or Government apiary inspector to the effect that the apiary 
from 'which said queen bees are shipped is free from disease or 
by a copy of a statement by the beekeeper made before a notary 
public or other officer having a seal that the honey used in mak­
ing the candy used in the queen mailing cage bas been diluted 
and boiled in a closed vessel; beneficial insects, when shipped by 
departments of entomology in agricultural colleges and persons 

Otherliveinsects. holding official entomological positions; other live insects, when 
addressed to the Bureau of Entomology of the United States De­
partment of Agriculture, to departments of entomology in State 
agricultural colleges, and to persons holding official entomological 

Dried insects and positions; and dried insects and dried reptiles may be sent in 
reptiles. . - . . 

the mails when so put up as to render it practically impossible that 
the package shall be broken in transit, or the persons handling the 
same be injured, or the mail bags or their contents soiled. 

Honey bees. ( b) Honey bees in quantities may be sent in the mails_ under the 
same conditions . as are prescribed for -queen bees and their at ten~ 
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dant bees when delivery can be made to the addressee within a 
period of five days. If the cages are wooden, the material of 
which they are constructed shall not be less than three-eighths of 
an inch thick and the saw cuts therein or space between slats shall 
not be ovei· one-eighth of an inch wide; if wire screen fs used 
for the sides of the cages there shall be two thicknesses of screen, 
separated by slats at least three-eighths of an inch in thickness, 
semiliquid food consisting of sugar sirup inclosed in a tin can 
with small holes in the bottom of the can to permit of a iwoper 
leakage of the food supply may be placed in the cages. The food 
can shall be securely suspended in the cage with the top of the 
can wedged against the top of the cage. Cleats approximately 1 
inch high shall be securely fastened on the bottom of the cages 
to prevent the escape therefrom of any sirup that the bees may 
fail to consume. Each cage shall be provided with a suitable 
handle and be marked on the top with words "THIS SIDE UP." 
Such parcels shall be transported outside of mail bags. 

§595 

2. Live day-old chicks, day-old ducks, day-old geese, day-old Liye day-old 
· f l .1. chicks. gumea ow , :ind day-old turkeys shall be accepted for ma1 mg 

when the package in which they are contained is properly pre­
pared and can be delivered to the addressee within 72 hours from 
the time they are hatched. 

3. Harmless live animals, having no offensh-e odor and not Harmless live 

l .k 1 t b ~ ff · · •t d h" h d t . animals, fish, I e Y o ecome o ens1ve m trans1 , an w IC o no require worms, etc. 

food or water while in transit, such as goldfish packed in moss, 
baby terrapin, soft crabs, shellfish, blood worms, chameleons, etc., 
may be sent in the mails to points they may reasonably be ex-
pected to reach in good condition. They shall be properly pre-
pared for safe transmission, and containers sllall be labeled 
"Perishable" and the nature of the contents marked thereon. 

4. Live day-old chicks, day-old ducks, day-old geese, day-old ~s~·a~ce and 

guinea fowl, day-old turkeys, queen bees and their attendant bees, · · · 
honey bees, and harmless live animals, mailed under the condi-
tions set forth in the preceding paragraphs of this section, may be 
accepted for insurance or collection-.on-delivery, and indemnity in 
connection therewith will be paid in accordance with the provi-
sions of sections 1389' and 2235 of the Postal Laws and Regulations. 

595. When any State, Territory, or District of the United States, ~~ae~t quaran­

or any portion thereof, is quarantined by order of the· Secretary of 
Agriculture, with respect to a plant disease or insect infestation, 
under the provisions of the plant quarantine act of Aug11st 20, 19'12 
(7 U. S. C. 154), or acts amendatory thereof, the acceptance for 
mailing from such quarantined State, Territory, or District, or 
any portion thereof, into or through any other State, Territory, or 
District, of any class of nursery stock, plants, or plant products, 
covered by such quarantine order, shall be subject to the restric­
tions of that order. 

2. Nursery stock, including all field-grown florists' stock, trees, Nursery stock, 
. . d tb etc. shrubs, vines, cuttings, grafts, scions, buds, fruit pits an o er 

seeds of fruit and ornamental trees or shrubs, and other plants 
and plant products for propagation, except fielcl, vegetable, and 
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flower seeds, bedding plants and other herbaceous plants, bulbs, 
Certi~cate of in- and roots, may be admitted to the mails only when accompanied 
spectwn. with a certificate from a. State or Government inspector to the 

effect that the nursery or premises from which such nursery stock 
is shipped has been inspected within a y·ear and found free from 
injurious insects and plant diseases, and the parcel containing such 
nursery stock is plainly marked to show the nature of the contents 
and the name and address of the sender. 

~~~~fa~l:~fsec- 596. (a) When any State shall provide for terminal 
antd pblantht prod- inspection of plants and plant products, and shall estab-
uc s y e sev-
7r{j~ ~~ig:~~·66. lish and maintain, at the sole expense of the State, such 

inspection at one or more places therein, the proper 
officials of said State may submit to the Secretary of 
Agriculture a list of plants and plant products and the 
plant pests transmitted thereby, that in the opinion of 
said officials should be subject to terminal inspection in 
order to prevent the introduction or dissemination in said 
State of pests injurious to agriculture. Upon his ap­
proval of said list, in whole or in part, the Secretary of 
Agriculture shall transmit the same to the Postmaster 
General, and thereafter all packages containing any 
plants or plant products named in said approved lists 
shall, upon payment of postage therefor, be forwarded 
by the postmaster at the destination of said package to 
the proper State official at the nearest place where inspec­
tion is maintained. If the plant or plant products are 
:found upon inspection to be free from injurious pests, 
or if infected shall be disinfected by said official, they 
shall upon payment of postage therefor be returned to 
the postmaster at the place of inspection to be forwarded 
to the person to w horn they are addressed; but if found to 
be infected with injurious pests and incapable of satis­
:factory disinfection the State inspector shall so notify 
the postmaster at the place of inspection, who shall 
1)romptly notify the sender of said plants or plant prod­
ucts that they will be returned to him upon his request 
and at his expense, or in default of such request that they 
will be turned over to the State authorities for destruction. 

Packages to be (b) It shall be unlawful for any person, firm, or cor-
marked so that 
contents may be poration to deposit in the United States mails any pack­
ascertainea. 

age containing any plant or plant product addressed to 
any place within a State maintaining inspection thereof, 
as herein defined, without plainly marking the package 
so that its contents may be readily ascertained by the 
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inspection of the outside thereof. Whoever shall fail to 
so mark said packages shall be punished by a fine of not 
more than $100. 

§596 

(c) The Postmaster GAneral is hereby authorized and Pos_tmaster . Gen .. - " era1 authorized 
directed to make all needful rules and reQ""ulations for to make nec~s-

- . · b · sary regulation. 

carrying out the purposes hereof. 
2. When the Secretary of Agriculture furnishes the Postmaster Appropriate i_n-

• structions to be 
General a list of plants and plant products subJect to terminal issued by Third 

inspection under the provisions of the preceding paragraph, ap- Assistant. 

propriate instructions in regard thereto shall be issued to post-
masters by the Third Assistant Postmaster General, Division of 
Classification. 

3. When a packaO'e containin()' plants or plant products subject A_ddressee to fur -
0 o · msh postage for 

to terminal inspection is received at the post office of address, forwarding pack· 
. f . . age to place of the postmaster shall at once notify the addressee o the re-qmred inspection and 

amount of postage for forwarding it to the place of inspection return. 

and return. Upon payment of the required amount, the post-
master shall affix to the parcel stamps sufficient to cover the post-
age from his office to the place of inspection, and place in an 
official envelope, to be attached to the parcel and addressed to th8 
postmaster at the place of inspection, the stamps representing 
the amount of postage furnished by the addressee for its return. 
The postmaster shall then indorse on the wrapper of the parcel 
the words-

Forwa.rd to --------------------------------------- for inspection, 
(Give post office of inspection.) 

and transmit the parcel to the postmaster at the place of 
inspection. 

4. (a) On receipt of the parcel at the post office of inspection 'fl'catment of 
. • • . - . parcel at office of 

the postmaster shall deliver it to the proper State official, and inspection. 

if such official shall return it to him marked to show that it 
bas been inspected and passed, the postmaster shall affix to the 
parcel the postage furnished for returning it to the post office 
of address and promptly transmit it to that office. It shall then 
be delivered to the addressee. 

(b) If the State official to whom a parcel containing plants Dispo<>ition of i n-

01". plant products has been sent for inspection shall inform the f
2cted products. 

postmaster at the place of inspection that such plants or plant 
products are infected with injurious pests and incapable of satis-
factory disinfection, the postmaster shaJl promptly notify the 
sender that the parcel is undeliverable, giving the reason therefor, 
together with the name and address of the addressee, and stat· 
ing the amount of postage required for its return, and that if the 
postage is not promptly furnished the parcel will be turned over 
to the St!;!Je authorities for destruction. After the sending of 
such notice the postmaster shall wait the length of time pre6cribed 
in paragraph 8, section 809, when, if pD:-tage be not received 'by 
that time, he shall inform the State authorities that the parcel 
may be destroyed by them. 
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Return of unused 
postage stamps. 
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5. When a parcel containing plants or plant products is re-
turned to the sender or destroyed under the provisions of the 
preceding paragraph, the postage stamplS representing the amount 
of postage furnished by the addressee for the return of such 
parcel from the post office of inspection to the office of address 
shall be sent by the postmaster at the former office to the ad­
dressee, together with a letter of information as to the disposition 
of the parcel. 

State inspector 6. If the addressee, after having been notified, as prescribed in 
;~J>r~~~!i~:f1ifto paragraph 3 of this section, fails to furnish the required postage 
furnish postage. for sending the parcel to the place of inspection and return, 

the postmaster shall so notify the State inspector at that place 
and advise him of the amount of postage required for sending the 
parcel to him. If such official furnishes the postage the post­
master shall, after affixing the necessary stamps, indorse on the 
wrapper of the parcel the words: 

B'orwa.rd to ,...-------------------------------------- for inspection, 
(Give post office of inspection.) 

together with the words "Postage paid by State," and transmit 
it to the postmaster at the place of inspection. If the State 
inspector shall i·eturn the parcel to the postmaster at the point 
of inspection, marked to show that it has been inspected and 
passed, and having postage properly prepaid, it shall be trans­
mitted to the office of address and delivered to addressee. Should 
the State inspector fail to furnish the postage for sending the 
parcel to him for inspection, tlie parcel shall be treated as other 
undeliverable fourth-class matter, as prescribed in section 809. 

7. When desired, in order to simplify and expedite the handliug 
of parcels of plant material subject to terminal inspection, the 
addressee may have the parcels addressed to himself in care of a 
State plant inspector at an inspection point and arrange with 
the inspector, to have the latter forward the parcels to the ad­
dressee, after inspection and passing, upon payment of the 
forwarding postage which shall be furnished to the inspector by 
the addressee, or the addressee may have the sender place a 
pledge to pay the forwarding postage on the parcels, in which 
case they shall, after being inspected ~nd passed, be forwarded, 
rated with the forwarding postage, such postage to be collected 
upon delivery as provided by paragraph 4, section 769. In fol­
lowing the latter procedure the parcels shall be labeled as follows: 

Shippeu for (or on a/c) 
W. H. Jones, 

Ocean Springs, Miss. 
From: 

Eastern Nurseries, 
Savannah, Ga. 

Forw::m]ing Postage Guaranteed. 
Contents: 

To: 
W. H. Jones, 

% State Plant Inspector, 
Biloxi, Miss. 

When forwarding parcels under the foregoing arrangement, the 
inspector shall first cross out "%. State Plant Inspector," and 
the name of the post office at the point of inspection appearing 
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in the original address, and insert the name of the post office 
to which the parcels are to be forwarded for delivery to the 
addressee upon payment of forwarding postage. 

CHAPTER 3 

UNMAILABLE MA.TTEiR 

§598 

597. Unmailable matter shall include all matter which is by Unmailable 

law, regulation, or treaty stipulation prohibited from being trans_. ~~~~~ition. 
mitted in the mails, or which by reason of illegible, incorrect, or 
insufficient address it is found impossible to forward to destina-
tion, and is classified as follows : Classification. 

(a) Matter which is insufficiently prepaid to entitle it to be' --:-held for suffi .. 
dispatched in the mail. cient postage. 

( b) Matter without address or so incorrectly, insufficiently, or - misdirec ted. 

illegibly addressed that it can not be transmitted to its desti-
nation. 

(c) Matter which from its harmful nature is forbidden in the -<lestructive. 

mails. (See secs. 588 to 590.) 
( d) Matter so damaged in transit that it can not be forwarded --mutilated .. 

to its destination, matter of value found loose in the mails with-
out address so that the destination can not be known, and all · 
matter recovered after depredations in the mails, which shall · be· 
forwarded to the department for disposition. (See secs. 809, 822~ 
and 2085.) 

(e) Packages exceeding the limit of weight or size allowed. -e,..:ce3s of 
(See secs. 569, 577, and 578.) weight or size. 

( f) Obscene matter. (See sec. 598.) '...-obscene. 

( g) Libelous and indecent matter. (See sec. 599.) 

(11,) Treasonable matter. (See sec. 600.) 

-libelous and 
indecent. 
-treasonable. 

(i) Liquor advertisements. (See sec. 606.) 

(j) Lottery matter. (See sec. 601.) 

-liquor adver­
tisements. 

· -lottery. 

(k) Fraudulent matter. (See sec. 603.) -fraudulent. 

(l) Publications which violate copyrights granted by the United -vio'.ations of 
copynghtR. 

States. (See sec. 523.) 
( m) Firearms capable of being concealed on the person. (See -firearms. 

sec. 607.) 

598. Every obscene, lewd, or lascivious, and every Obsce!'e mattei:-

fil h b k 
. . . unmadable. 

t y · oo , pamphlet, picture, paper, letter, writmg, 1s u. s. c. aa1. 

print, or other publication 0£ an indecent character, and 
every article or thing designed, adapted, or intended £or 
preventing conception or producing abortion, or £or any 
indecent or immoral use; and every article, instrument~ 
substance, drug, medicine, or thing which is advertised or 
described in a manner calculated to lead another to use or 
apply it for preventing conception or producing abort:lon, 
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or :for any indecent or immoral purpose; and every written 
or printed card, letter, circular, book, pamphlet, advertise­
ment, or notice of any kind giving information, directly 
or indirectly, where, or how, or from whom, or by what 
means any of the hereinbefore-mentioned matters, ar­
ticles, or things may be obtained or made, or where or by 
whom any act or operation o:f any kind for the procuring 
or producing o:f abortion will be done or performed, or 
how or by what means conception may be prevented or 
abortion produced, whether sealed or unsealed; and every 
letter, packet, or package, or other mail matter containing 
any filthy, vile, or indecent thing, device, or substance; 
and every paper, writing, advertisement, or representation 
that any article, instrument, substance, drug, medicine, or 
thing may, or can be, Used or applied :for preventing con­
ception or producing abortion, or for any indecent or im­
moral purpose; and every description calculated to induce 
or incite a person to so use or apply any such article, 
instrument, substance, drug, medicine, or thing, is hereby 
declared to be nonmailable matter and shall not be con­
veyed in the mails or delivered :from any post office or by 

Pul}i~lnnent fo! any letter carrier. Whoever shall knowingly deposit or 
ma1hng· or taking . ' 
f~om1mtaila, to cause to be deposited for mailing or delivery, anything 
cnc·u a e. 

Arson, murder, 
assa8sination. 

Threat to harm 
the President. 
18 .u. s. o. 89. 

declared by this section to be nonmailable, or shall know-
ingly take, or cause the same to be taken, from the mails 
for the purpose o:f circulating or disposing thereof, or of 
aiding in the circulation or disposition thereof, shall be 
fined not more than five thousand dollars, or imprisoned 
uot more than five yea.rs, or ·both. 

2. And the term " indecent " within the intendment of 
this section shall include matter o:f a character tending to 
incite arsou, murder, or assassination. 

3. Any person who lmowingly and wilHully deposits 
or causes to be deposited :for conveyance in the mail 
or for delivery from any post office or by any letter car­
rier any letter, paper, writing, print, missive, or document 
containing any threat to take the life of or to inflict bodily 
harm upon the President of the United States, or who 
knowingly and willfully-otherwise makes any such threat 
against the President, shall upon conviction be fined not 
exceeding $1,000 or imprisoned not exceeding five years, 
or both. 

See sec. 602 as to treatnwnt of matter when mailability is in question, 
and sec. 2351 as to threats to extort. 
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599. All matter otherwise mailable by law, upon the k~~:!~u!i!~t~;n. · 
envelope or outside cover or wrapper of which, or any ~~v:;~~~~.ers or 

postal ca.rd upon which, any delineations, epithets, terms, is u. s. c. 3s5. 

or language of an indecent, lewd, lascivious, obscene ~ 

libelous, scurrilous, defamatory or threatening character~ 
or calculated by the terms or manner or style o:f display 
and obviously intended to reflect injuriously upon the 
character or conduct o:f another, may be written or 
printed or otherwise impressed or apparent, are hereby 
declared nonniailable matter, and shall not be conveyed 
in the mails nor delivered from any post office nor by 
any letter carrier, and shall be withdrawn from the mails 
under such regulations as the Postmaster General · shall 
prescribe. vVhoever shall knowingly deposit or cause Pui;i~hment fo r 

mu1lrng. 
to be deposited, for mailing or delivery, anything de-
clared by this section to be nonmailable matter, or .shall 
knowingly take the same or cause the same to be taken 
from the mails for the purpose of circulating or dispos­
ing o:f or aiding in the circulation or disposition of the 
same, shall be fined not more than five thousand dollars 
or imprisoned not more than five years, or both. 

See sec. 7213 as to treatment of scurrilous matter, etc., at mailing offi~es; 
sec. 756 at offices in transit ; sec. 774 at offices of delivery; sec. 602 as 
to treatment of matter when mailability is in question. 

600. Every letter writing circular postal card p:lc- Disloyal mat ter-
' ' ' ' · not mailable. 

ture, print, engraving, photograph, newspa.per, pamphlet, 18 u. s. o. 34 3. 

book, or other publication, matter, or thing, o:f any kind, 
in violation o:f any of the provisions of sections 25; 27, 31 
to 38, inclusive, 98, 130 to 132, inclusive, 288, 381, 502, 611 
to 633, inclusive, of this title, sections 213, 220 to 22·2, in-
clusive, 231 to 235, inclusive, and 238 to 245, inclusive, of 
Title 22, and sections 31 to 42 and 191 to 194 of Title 50 
is hereby declared to be nonmailable matter and shall not 
be conveyed in the mails or delivered from any post office 
or by any letter carrier; but no person other than an em-
ployee of the Dead Letter Office, duly authorized thereto, 
or other person upon a search warrant authorized by law, 
shall be authorized to open any letter not addressed to 
himself. 

2. Every letter writing circular postal card picture Matter urging 
' ' ' ' · ' treason, etc. 

print, engraving, photograph, newspaper, pamphlet, 18 v. s. c. 344. 

book, or other publication, matter, or thing, of any kin~, 
containing any matter advocating or urging treason, in-
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surrection, or forcible resistance to any law of the United 
States, is hereby decla1~ed to be nonmailable. 

~i~d~r~. mail~ for- 3. Whoever shall use or attempt to use the mails or Pos-· 
1s u. s. c. s45• tal Service of the· United States for the transmission of 

any matter declared by sections 343 and 344 of this title 
to be nonmailable, shall be fined not more than $5,000 or 
imprisoned not more than five years, or both. Any per­
son violating any provision of said sections may be tried 
and punished either in the district in which the unlawful 
matter or publication was mailed, or to which it was car­
ried by mail for deli very according to the direction 
thereon, or in which it was caused to be delivered by mail 

· to the person to w horn it was addressed. 
Note. NOTE.-Paragraph 1 above relates to mail matter of any class which is 
Interference with in violation of any of the provisions of the act of June 15, 1917 (Title 50, 
military or naval U. S. Code, C. 4), and when the United States is at war applies specifi­
forces. cally to all matter which is intended to interfere with the operation or 

Lottc1·y, gift en­
terprise, etc .• 
circulars not 
mailable. 
18 u. s. c. 336. 

Punishment. 

success of the military or naval forces of the United States or to promote 
the success of its enemies, or which is intended to cause insubordination, 
disloyalty, mutiny, or refusal of duty, in the military or naval forces of the 
United States, or which is intended to obstruct the recruiting or enlist­
ment service of the United States. (See act of June 15, 1917, Title 50, 
U. S. Code, C. 4). · 

See sec. 602 as to treatment of matter when mailability is in question. 

601. No letter, package, postal card, or circular con­
cerning any lottery, gift enterprise, or similar scheme 
offering prizes dependent in whole or in part upon lot or 
chance; and no lottery ticket or part thereof, or paper, 
certificate, or instrument purporting to be or to represent 
a ticket, chance, share, or interest in or dependent upon 
the · event of a lottery, gift enterprise, or similar scheme 
offering prizes dependent in whole or in part upon lot 
·or chance; and no check, draft, bill, money, postal note, 
or money order, for the purchase of any ticket or part 
thereof, or of any share or chance in any such lottery, gift 
enterprise, or scheme; and no newspaper, circular, pam­
phlet, or publication of any kind containing any adver­
tisement of any lottery, gift enterprise, or scheme of any 
kind offering prizes dependent in whole or in part upon 
lot or chance, or containing any list of the prizes drawn 
or awarded by means of any such lottery, gift enterprise, 
or scheme, whether said list contains any part or all of 
such prizes, shall be deposited in or carried by the mails 
of the United States, or _be delivered by any postmaster 
or letter carrier. Whoever shall knowingly deposit or 
cause to be deposited, or shall knowingly send or cause 
to be sent, anything to be conveyed or delivered by mail 
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in violation of the provisions of this section, or shall 
knowingly deliver or cause to be delivered by mail any­
thing herein forbidden to be carried by mail, shall he 
fined not more than one thousand dollars, or imprisoned 
not more than two years, or both; and :for any subsequent 

§603. . 

offense shall be imprisoned not more than five years. Place of trial. 

Any person violating any provision of this section may 
be tried and punished either in the district in which the 
unlawful matter or publication was mailed, or to which it 
was carried by mail for deli very according to the direc-
tion thereon, or in which it was caused to be delivered by 
mail to the person to whom it was addressed. 

See secs. 604 and 1435 as to forbidding d1>livery of mail matter and 
payment of money -0rders to persons or concerns conducting lotteries or 
fraudulent enterprises; sec. 2355 as to penalty for importing, etc., lottery 
tickets; sec. 602 as to treatment of matter when mailability is in 
question. 

602. The postmaster shall not give opinions to the public, and ;h0:1rn~stt~i~e 
when in doubt as to the mailability of any matter under sections opinions, but re--

598, 599, 600, 601, 603, 605, and 606 he shall withhold the same from ~~licl:ot;~r to 
dispatch or delivery and submit tbe question with sample of the 
matter to the Solicitor for the Post Office Department for 
instructions. 

2. Where there is doubt as to the mailability of u~loaded fire- Firearms. 

arms under section 607 the parcel shall be withheld from dis-
patch or delivery and the question, with a complete statement · 
of the facts, submitted to the Solicitor of the Post Office Depart-
ment for instructions. 

3. Where parcels containing firearms are found in the mails ob­
viously in violation elf section 607, the facts shall be r,eported 
to the inspector in charge of the division in which the discovery 
is made. 

See sec. 587 as to the admission of matter liable to injure the person or 
damage the mails; sec. 701 as to breaking seal of letters or packages sup- .. 
posed to contain unmnilable matter; sec. 725 as to treatment of lottery 
matter at mailing offices; sec. 756 at offices in transit; sec. 774 at offices 
of delivery; sec. 2233 as to lottery matter in foreign mails. 

603. All matter the deposit of which in the mails is Green goods, 
. .fraudulent and 

made punishable by sections 338 and 339 or Title 18 fictitious matter. 
39 u. s. c. 256. 

(sec. 2350) , is hereby declared nonmailable ; but nothing - nonmailable. 

herein contained shall be so construed as to authorize any 
person other than an employee of the Dead Letter Office, 
duly authorized thereto, to open any letter not addressed 
to himself. 

See sec. 701 as tO breaking seal of letters or packages supposed to con­
tain unmailable matter; sec. 725 as to treatment of fraudulent matter at 
mailing offices; sec. 756 at offices in transit; sec. 774 at offices of delivery: 
sec. 2233 as to fraudulent matter in foreign mails ; sec. 601 as to matter' 
relating to schemes for obtaining money IJy false pretense; s.ecs . . 604 an.d. 
1435 as to forbidding delivery of mail matter and payment of money< 
orders to persons or concerns conducting fraudulent schemes; sec. 602. as 
to treatment of matter when mil.ilability is in question. · · · ' ' 
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Delivery of mail 604. The Postmaster General may upon evidence satis-
matter to per- ' 
son or c:oncerns factory to him that any person or company is engaged 
conductmg lot-
teries or fraud- in conducting any lottery o-ift enterprise or scheme for 
ulent enter- ' b ' 

prises, etc. the distribution of money, or of any real or personal 
39 u. s. c. 259. . 
-Postmaster IHOperty by lot chance or drawino- of any kind or that 
General may for- ' ' b ' 
bid, when. any person or company is conducting any other scheme 

or device for obtaining money or property of any kind 
through the mails by means of false or fraudulent pre­
tenses, representations, or promises, instruct postmasters 
at any post office at which registered letters or any other 
letters or mail matter arrive directed to any such person 
or company, or to the agent or representative. of any 
such person or company, whether such agent or repre­
sentative is acting as an individual or as a firm, bank, 
corporation, or association of any kind, to return all such 
mail matter to the postmaster at the office at which it 
was originally mailed, with the word " Fraudulent " 

Return of matter plainly written or stamped upon the outside thereof; and 
to senders. 

all such mail matter so returned to such postmasters shall 
be by them returned to the writers thereof, under such 
regulations as the Postmaster General may prescribe. 

Matter not to be Nothino· contained in this section shall be so construed 
opened; b _ _ 

. . as to authorize any postmaster or other person to open 
Pub1ic advertise· any letter not addressed to himself. The public adver-
ment evidence of . · • 
agency. tisement by such person or company so conductmg such 

Where and when 
to be enforced. 

lottery, gift enterprise, scheme, or device, that remit­
tances for the same may be made by mail to any other 
person, firm, bank, corporation, or association named 
therein shall be held to be prima facie evidence of the 
existence of said agency by all the parties named therein; 
but the Postmaster General shall not be precluded from 
ascertaining the existence of such agency in any other 
legal way satisfactory to himself. 

2. This law shall be enforced at offices of delivery and then 
only upon the specific order of the Postmaster General. When 
mail is returned to senders under fraud orders, there shall be 
plainly written or stamped on the outside thereof the words: 
" FM. UDULEJN'I': Mail to this address returned by order of Post­
master General." 

See Sf'C. 1435 as to forbidding payment of money orders to persons or 
concerns conducting lotteries or fraudulent enterpl'ises; sec. 1333 as to 
treatment of registered matter nnoer "fraud order"; secs. 2212 and 1473 
as to treatment of matter addressed to, ·and money orders payable in, 
foreign countries. · 
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605. The Postmaster General may, upon evidence satis- f:~.titious mat­

factory to h,im, that any person is using any fictitious, ~;e~ti~~n~· 0~55• 
false or assumed name title or address in conducting matter. ~ddressed 

' ' ' - ' to fictitious 

Promoting or carrying on or assistin a therein by ineans names, .etc., for 
' ' b ' prornot10n of un-

of the post-office establishment of the United States, any lawful bu_siness. 

business scheme or device in violation of the _provisions 
of sections 338 and 339 of Title 18 (secs. 603 and 2350), 
instruct any postmaster at any post office at which such I' 
letters, cards, or packets, addressed to such fictitious, false, 
or assumed name or address arrive to notify the party 
claiming or receiving such letters, cards, or packets to 
appear at the post office and be identified; and if the 
party so notified fails to appear and be identified, or if it 
shall satisfactorily appear that such letters, cards, or 
packets are addressed to a fictitious, :false, or assumed 
name or address, such letters, postal cards, or packages 
shall be forwarded to the Dead Letter Office as fictitious 
matter. 

2. Whenever the Postmaster General is satisfied that -f aeuvcryt -0 flit. 
rom pos o ce, 

letters or packets sent in the mails are addressed to ~;u: s. c. 251 . 

places not the residence or business address of the per-
sons :for whom they are intended to enable such persons 
to escape identification, he may direct postmasters to de-
liver such letters only from the post office upon identi-
fication of persons addressed. 

See sec. 775 ns to identification of persons claiming fictitious matter; 
sec. 602 as to treatment of matter, when rnailability is in question. 

606. No letter, postal card, circular, newspaper, pam- ~~~~!tfsd~~­
phlet, or publication of any kind containing any adver- fgag~'S1.ec. 341, 

tisement of spirituous, vinous, malted, fermente'd, or and Supp. v. 
other intoxicating liquors of any kind, or containing a 
solicitation of an order or orders for said liquors, or any 
of them, shall be deposited in or carried by the mails of 
the United States, or be delivered by any postmaster or 
letter-carrier, when addressed or directed to any person, 
firm, corporation, or association, or other addressee, at 
any place or point in any State or Territory of the 
United States, or the District of Columbia, * * * 

2. If the publisher of any .newspaper or other publi- Penalty. 

cation or the agent of such publisher, or if any dealer in 
such liquors or his agent, shall knowingly deposit or 
cause to be deposited, or shall knowingly send or cause 
to be sent, anything to be conveyed or delivered by mail 
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in violation of the provisions of this section, or shall 
knowingly deliver or cause to be delivered by mail any­
thing herein forbidden to be carried by mail, shall be 
fined not more than $1,000, or imprisoned not more than 
six months, or both; and for any subsequent offense shall 
be imprisoned not more than one year. Any person vio­
lating any provision of this section may be tried and 
punished, either in the district in which the unlawful 
matter or publication was mailed or to which it was car­
ried by mail for delivery, according to direction thereon, 
or in which it was caused to be delivered by mail to the 

Foreign .ncwspa- person to whom it was addressed. * * * nothin<Y in 
pers dehverable. . b 

this section shall apply to newspapers published in for-
eign countries when mailed to this country. 

certain liq1:1or 3. Section 341 of this title shall not be construed to 
matter, mailable. 
1s u. s. c. 342. apply to ethyl alcohol for governmental, scientific, medi-

Mailing pi.stole, 
revolverB, and 
other firearms, 
etc. 
18 u. s. c. 361, 
Supp. V. 

cinal, mechanical, manufacturing, and industrial pur­
poses, and the Postmaster General shall prescribe suit­
able rules and regulations to carry into effect this section 
and section 341, nor shall said sections be held to prohibit 
the use of the mails, by regularly ordained ministers of 
religion, or by officers of regularly established churches, 
for ordering wines for sacramental uses or by manufac­
ttfrers and dealers for quoting and billing such wines for 
such purposes only. 

See sec. 602 as to treatment of matter when mailability is in question. 

607. Pistols, revolvers, and other firearms capable of 
being concealed on the person are hereby declared to be 
nonmailable and shall not be deposited .in or carried by 
the mails or delivered by any postmaster, letter carrier, 
or other person in the Postal Service: Provided, That 
such articles may be conveyed in the mails, under such 
regulations as the Postmaster General shall prescribe, for 
use in connection with their official duty, to officers of 
the Army, Navy, Marine Corps, or officers' Reserve 
Corps; to officers of the National Guard or Militia o:f the 
several States, Territories, and Districts; to officers of 
the United States or o:f the several States, Territories, 
and Districts whose official duty is to serve process o:f 
warrants of arrest or mittimus of commitment; to em­
ployees of the Postal Service; and to watchmen engaged 
in guarding the property of the United States, the sev-

298 



r 
TITLE IV.-DOMESTIC MAIL MATTER 

eral States, Territories, and Districts: And provided fwr­
ther, That such articles may be conveyed in the mails to 
manufacturers of firearms or bona. fide dealers therein 
in customary trade shipments, including such articles :for 
repairs or replacement o:f parts, from one to the other, 
under such regulations as the Postmaster General shall 
prescribe. Whoever shall knowingly deposit or cause 
to be deposited for mailing or delivery, or shall know­
ingly cause to be delivered by mail according to the di­
rection thereon, or a.t any place to which it is directed to 
be delivered by the person to whom it is addressed, any 
pistol, revolver, or firearm, declared by this section to be 
nonmailable, shall be fined not exceeding $1,000 or im­
prisoned not more than two years, or both. 

§607 

2. Pistols, revolvers, and other firearms capable or being con- Co~~itions of 

cealed on the person shall be treated as nonmailable matter unless mailrng. 

the conditions hereinafter prescribed haw been complied with by 
the sender ·and aqdressee of such articles. 

3. All parcels containing unlonded :firearms capable of being Parcels to be 

concealed on the person shall be plainly marked by the sender- marked. 

FIREARMS 

For---------------------------------------------------
( State excepted class) 

Postmasters see section 607, r. L. and R. 

the word " Firearms " to be in bold gothic (block) letters not less 
than 36 point (about one-half inch high and of corresponding 
width). The particuktr class of persons to whi.ch the addressee 
belongs authorized by the law to receive firearms through the 
mails shall be indicated by inserting on the blank line under 
"Firearms" words descriptive of his official position or business, 
such as "Army officer," "Manufacturer," "Bona fide dealer," etc., 
as the case may be. 

4. Except as provided in paragraph 10 hereof, parcels contnin- Affidavit. 

ing unloaded firearms properly prepared for mailing addressed for 
flelivery to any officer of the Army, Navy, Marine Corps, or Officers' 
Heserve Corps, or to any officer of the National Guard or Militia 
of any State, Territory, or District of the United Stutes may be 
nccepted for mailing, provided there be filed with the postmaster 
at the time of mailing by the sender or bis agent an affidavit of 
the addressee of such parcel, setting forth that he is such an officer 
and that the contents of the parcel are intended for his use in 
connection with his official duty, nnd . provided further that such 
affidavit shall bear a certificate signed by his commanding officer 
stating that the firearm is for the u:se of the addressee in connec~ 
tion with his official duty. 

5. Except ns provided in paragraph 10 hereof, parcels contain- Parcels for ofli­
ing unloaded firearms properly prepared for mailing addressed cers. 
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for delivery to officers of the United States or of the several 
States, Territories, and Districts whose official duty is to serve 
process of warrants of arrest cir mittimus of commitment may 
be accepted for mailing provided there be filed with the post­
master at the time of mailing by the sender or his agent an 
affidavit of the addressee of such parcel, setting forth that he is 
such an officer and that the contents of the parcel are intended 
for his use in connection with his official duty, and provided fur­
ther that such affidavit shall bear a certificate stating that the 
firearm is intended fo1· the use of the addressee in connection 
with his official duty. In the case of a Federal officer such cer­
tificate shall be signed by a judge of the Federal court for the 
judicial district in which the addressee's official services are ren­
dered; and in the case of a State officer the certificate shall be 
signed by a judge of a court of record for the jurisdiction in 
which the addressee's official services are rendered. 

-.for watchmen. 6. Except as provided in paragraph 10 hereof, parcels containing 
unloaded firearms properly prepared for mailing, addressed for 
delivery to watchmen engaged in guarding the property of the 
United States, the several States, Territories, and Districts, may 
be accepted for mailing provided there be filed with the post­
master at the time of mailing by the sender or his agent an affi­
davit of the addressee of such parcel, setting forth that he is such 
a watchman and that its contents are intended for his use in con­
nection with his official duty, and provided further that such 
vffidavit shall bear a certificate sig11ed by the chief clerk of the 
depadment, bureau, or independent branch of the Government 
of either the United States, the State, Territory, or District by 
which such watchman is employed, stating that the firearms is for 
the use of the addressee in connection with his official duty . 

. ~ffidaYit and ccr- 7. The affidaYit and certificate required by paragraphs 4 5 and 
tificatc to bo • • . ' ' 
filed. 6 shall be retamed m the files of the . mailmg post office for a 

Identification of 
addressee. 

period of not less than three years. 
8. The postmaster at the office of delivery shall require the 

addressee of any parcel coYered by paragraphs 4, 5, and 6 to 
call at the post office and establish his identity as such addressee 
to the satisfaction of the postmaster. The parcel may then be 

Receipt to be delivered. A receipt therefor shall be taken and retained in the 
filed. files of the delivering post office for a period of not less than 

three years. 
Manufacturer ()l' 9. Parcels containing unloaded :firearms properly prepared for 
dealer. mailing may be conveyed in the mails to manufacturers of fire­

arms or bona fide dealers therein in customary trade shipments, 
including such articles for repairs or replacement of parts, from 
one to the other. At the time such parc~ls are presented for 
mailing there shall be :filed with the postmaster a statement 
signed by the sender that he is a manufacturer of firearms or that 
he is a bona fide dealer therein and that the parcels are customary 
trade shipments or contain such articles for repairs or replace­
ment of parts and that to the best of his knowledge and belief 
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the addressees are manufacturers of firearms or bona fide dealers 
therein. If satisfied that the sender is a manufacturer of fire-. 
arms or a bona fide dealer therein, the postmaster shall accept tl).e 
.parcel for mailing. Before making deli very of any such parcel 
the postmaster at the office of ac.ldress shall satisfy himself that 
the addressee is a manufacturer of firearms or a bona fide dealer 
therein. 

§608 

10. Parcels containing unloaded :firearms properly prepared for Official ship­

mailing addressed for delivery to officers of the Army, Navy, ment. 

Marine Corps, or Officers' Reserve Corps; to officers of the Na 
tional Guard or Militia -0f the several States, Territories, and 
Districts; to officers of the United States or of the several States, 
Territories, and Districts whose official duty is to serve process of 
warrants of arrest or mittimus of commitment; to employees of 
the Postal Service; and to watchmen engaged in guarding the 
property of the United States, the several States, Territories, and 
Districts for use in connection with their official duty, may be 
accepted for mailing when offered by an authorized agent of the 
Federal Government, provided that such parcels shall bear plainly 
written or printed the official title and address of the sender 
together with the words " Official shipment." The postmaster 
before making deliYery of any such parcel shall satisfy himself 
as to the identity of the addressee. 

See sec. 602' for treatment of matter when mailability is in question.' 

CHAPTER 4 

FREE MATTER IN THE MAILS 

MATTER. TO BE FRANKED 

608. The Vice President, Senators, Representatives,'~~~J~~~;~~at 
and Delegates in Congress, the Resident Commissioners ~~aususpp?· 326 

from Puerto Rico and the Philippines, the Secretary of 
the Senate, and Clerk 0£ the House of Representatives 
may send and receive throubo-h the mail (free) all pub- -amay b.e sdenbt 

an receive v 
lie documents printed by order o:f Con O'ress · and the mail free, by · 

b ' whom, and when. 
name of the Vice President, Senator, Representative, 
Delegate, Resident Commissioner, Secretary of the Sen- :J 

ate, and Clerk of the House shall be written thereon ex- j 
cept as provided in section 162 of Title 44, with the 
proper designation o:f the office he holds; and the provi-
sions of this section shall apply to each of the persons 
named therein until the first day of December following 
the expiration of their respective terms of office. 

See s0cs. 543 and 544 as to free county publications of the second 
class ; sec. 2203 ·as to frne mutter in foreign mails. 
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Cong. Record. 609. The Congressional Record, or any part thereof, or 
39 u. s. 0. 325, 
and Supp. speeches or reports therein contained, shall, under the 

frank of a Member of Congress, or Delegate, or Resident 
Commissioner from Puerto Rico or the Philippines, writ-

-carried free 
under frank or ten by himsel:f, except as provided in section 185 of Title 
Member of Con-
gress. 44, be carried in the mail free of postage, under such 

regulations as the Postmaster General may prescribe. 
Seeds and agri- 2. Seeds transmitted by the (Secretary) Department 
cultural reports. 
39 u. s. o. 329. of Agriculture, or by any Member of Congress or Dele-

gate receiving seeds for distribution from said depart­
ment, together with agricultural reports emanating from 
that department, and so transmitted, shall, under such 
regulations as the Postmaster General shall prescribe, 

-may be sent pass through the mails free of charae. And the provi-
tree by Secretary • • • b 

of Agriculture, s10ns of tlus secho.n shall ap1)ly to ex-Members of Con­
Members of Con-
gress, and Dele- gress and ex-Delegates for the period of nine months 
gates. £ h . £ l . M b d a ter t e ~xpiration o · t 1eir terms as em ers an 

Official corre­
spondence by 
Members of 
Congress. 
39 u. s. o. 327. 

Delegates. 
610. The Vice President, Members and Members-elect 

of, Delegates and Delegates-elect to Congress, and the 
Uesident Commissioners from Puerto Rico and the Phil­
ippines, shall have the privilege of sending :free through 
the mails, and under their frank, any mail matter to any 
Government official or to any person, correspondence, not 
exceeding four ounces in weight, upon official or depart­
mental business (until the first day of December fol­
lowing the expiration of their respective terms of office). 

2. Letters which exceed 4 ounces in weight to be entitled to Lettel's exceed­
ing 4 ounces in 
weight to Gov- free transmission shall in every case be addressed, upon official 
ernment officials. business, to a Government official, whose title shall be given in 

the superscription of the letter, either with or without his name. 
The term " any Government official " shall include only officers of 
the United States, Senators, Members, and Delegates in Congress. 

Letters to p er- 3. \Vhen letters to other than Government officials, weighing 
~~~~t 1~~ef~~;~rn- over 4 ounces, are mailed without postage thereon, they shall be 

held for postage and treated in accordance with the provisions 
of section 723. 

Name. of person 4. The name of the Senator, Representative, or Delegate, writ-
frankrng to ap- • . 
pear on envelope. ten or impressed, shall appear on the envelope of the letter, in 

Forgery or mis· 
use of frank. 

connection with the initials of his office, and be preceded by the 
'vord " Free." 

5. When any person is sus-pected of being guilty or known to be 
guilty of forging or misusing the frank of any Senator, Repre­
sentative, or Delegate, the fact shall be promptly reported to 
the Third Assistant Postmaster General, Division of Classification. 
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No letter bearing the frank of the Vice President, Member, Mem­
ber-elect, Delegate, or Delegate-elect shall be detained on the 
mere suspicion that the frank is forged or misused, 

NOTE.-This section does not nffect secs. 608 and 609, relating to the Note. 
franking of public documents, the Congressional Record, and seeds. 

§614· 

611. All mail matter sent by the post by Frances F. ~ff~~~~~~nts 
CJeveland (Preston), widow of the late Grover Cleveland, ~~~~~:;F. cteve­

under her written autograph signature, and by Mary Lord ii~~~, Lora Har­

Harrison, widow of the late Benjamin Harrison, under ii~g~; Feb. 1 ; 35 

her written autograph signature, and by Edith Carow ~~~\it sg;;.0 w 

Roosevelt, widow of the late Theodore Roosevelt, under r~f~~v0~tt. 27 ; 

her written autoITTaph si<mature· and by Edith Bolling 41 .stat. 1 ~ 49 • 
' b b ' c Edith Bolling 

Wilson, widow o:f the late Woodrow vVilson, under her ~ii~~ni\1arch 4 ; 

written autograph signature, and by Helen H. Taft, Uei~~k.1~~~t. 
widow of the late William Howard Taft, under her writ- !~3~fafu~~o~~; 
ten autograph signature, will be conveyed free 0£ postage 
during the natural life of each respectively. 

612. No matter shall be admitted to the mails under an author- U~e .0 f franking 
pnVJlege. 

ized frank unless admissible as ordinary mail matter. What matter 

2. To entitle matter to free carriage, it shall bear the word ~:~~~~~tct~~?g­
'' Free" and the signature either written or printed facsimile of natioi:; of persori 

' . . ' frankmg matter 
the person entitled to frank it, together with his official designac to be affixed. · · · · 

tion, if any, on the address side of the package. 
3. All franked matter shall be forwarded lik~ any other, but Franked matter 

• ' · • may be forwarrl-
when once delivered to the addressee may not be remailed unless ed, but not re-

properly franked .again. A bulk package of franked articles may ~~n~:t~~~hout 
be sent by a person entitled to the franking privilege, to one ad- Bulk packages of 

• . franked matter. 
dressee, who, on receiving and openmg the package, may, on .behalf 
of such person, place addresses on the franked articles and remail 
them for carriag,e and delivery to the respective addresses. 

NOTE.-This section relates to matter entitled to free carriage under Note. 
secs. 608 and 609; see sec. 2203 as to franked matter in foreign mails. 

613. It shall be unlawful for any person entitled under Pro~ibtiti1on aga1ns oan, 
the law to the use of a frank to lend said frank or permit etc., of frank. 

39 u. s. c. 335. 
its use by any committee, organization, or association, or 
permit its use by any person for the benefit or use of any 
committee, organization, or association.. This provision 
shall not apply to any committee composed of Members 
of Congress. 

614. Under such regulations as the Postmaster General Pd.an
1 
Amt~rican 

1p oma 1c rep- . 
shall prf'Scribe correspondence of the members of the rescntativ.es. 

J . ' . ' . 39 u. s. C'. 336, 
Diplomatic Corps of the countries of the Pan American Supp. v. 
Postal Union stationed in the United States may be re-
ciprocally transmitted in the domestic mails free of post-
age. * * * The same privilege. shall be accorded coA~ 
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--c<J:rrespondence 
which may be 
mailed free. 

-indicia on en­
velopes, labelf>, 
etc. 

POSTAL LAWS AND REGULATIONS 

suls of such countries stationed in the United States, and 
vice consuls when they are discharging the functions· of 
such consuls, for the exchange of official correspondence 
among themselves and for that which they direct to the 
Government of the United States. 

2. The matter that may be sent free of JXJStage in the domestic 
mails under the provisions of this section shall embrace all corre­
spondence of the members of 'the Diplomatic Corps of the Pan 
American countries and Spain; and it likewise shall embrace the 
official conespondence exchanged between the consulates of such 
of these couutrics as have put this provision into effect in their 
own countries and that which is directed by such consulates to 
the Government of the United States. (See current annual Postal 
Guide for list of these countries.) These provisions shall not 
apply to merchandise (fomth-class or parcel-}Xlst matter), or to· 
articles other than written or printed correspondence within the 
usual meaning of that term. Such correspondences.ball not exceed 
4 pounds in weight. (See sec. 577.) 

3. The envelopes, labels, etc., covering correspondence of the 
Diplomatic Corps mailed under the provisions of this section, 
shall show in the upper left corner of the address side the name 
of the ambassador or the minister, or the name of the embassy or 
h·gation, as the case may be, together with the post-office address, 
while in the upper right corner of the address side shall appear 
the inscription " Diplomatic mail " over the word " Free." 

4. The official correspondence ~f consulates mailed under the 
provisions of this section shall show -over the words " Official cor­
respondence" in the upper left corner of the address side the 
1iame and address of the consul or consulate, as: the case may be, 
as well as the name ·Of the country represented, while in the 
upi)er right corner of the address side shall appear the inscrip­
tion " Consular mail " over the word " Free." 

See sec. 1211 as to free registration. 

OFFIC'IAL MATT'EIR 

Official or pen- 615. It shall be lawful (for all officers of the United 
alty envelopes. 
39 u~ s. c. 321 States Government) to transmit throug-h the mail :free 
and Supp. V. ' 
titf:d ~~: who en- of postage, any letters, packages, or other matters relat-

ing exclusively to the business of the Government 0£ 
the United States; official mail matter of all officers of 
the United States Government, not including Members 
of Congress; all official mail matter 0£ the Smithsonian 
Institution; all official mail matter of the Pan American 
Union, the envelopes of such matter in all ca~es to bear 
appropriate indorsement containing the proper designa­
tion of the office from which, or officer from whom the 
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same is transmitted with the statement of the penalty for 
their misuse. Every such letter or package to entitle it 
to pass free shall bear over the words " Official business " 

§616 

an endorsement showing also the name of the depart- -indorsements 
on. 

ment, and, if from a bureau or office (or officer), the 
names of the department and bureau or office (or officer), 
as the case may be, whence transmitted (with a state­
ment of the penalty for their misuse). 

2. All official correspondence of the superintendent of 39 u. s. o. 323· 

documents * * * shall be entitled to free transmis-
sion by mail (under the penalty clause). 

3. Official correspondence concerning the ( Congres- 44 TI. s. c. 149. 

sional) Directory may be had in penalty envelopes under 
the direction 0£ the Joint Committee (on Printing). 

4. The legislative counsel shall have the same privilege 2 u. s. c. 2'1'7. 

of free transmission of official mail matter as other officers 
of the United States Government. 

5. Any departmen"t or officer authorized to use the pen- -return may be 
used, when. 

alty envelopes may inclose them with return address to 39 u. s. c. 321. 

any person or persons from or through whom official in-
formation is desired, the same to be used only to cover 
such official information, and indorsements relating 
thereto. (See sec. 619, par. 2.) 
· 6 (The privilege of using penalty envelopes) shall not -not to be u~ed • by officers recerv-

extend or apply to * * * officers who receive a fixed ing allowances for postage. 
allowance as compensation :for their services, including 39 u. s. o. 32L 

expenses of postage. 
7. Whoever shall make use of any official envelope, ~}~%1ci~i11 ~n~i;; 

label, or indorsement authorized by law, to avoid the ~Pe:~alty. 
payment of postage or registry fee on his private letter, 18 u. s. c. 35'7. 

packet, package, or other matter in the mail, shall be 
fined not more than three hundred dollars. 

Se sec. 764 as to delivery of part-paid matter to executive depart­
ments at Washington; sec. 2203 as to free matter in foreign mails; sec. 
1211 as to regisfration of official matter. 

616. No report, document, or publication of any kind ~:~~~~ docu­

distributed by or from an executive department or bu- 44 u. s.,o. 218. 
- compliments 

reau of the Government shall contain any notice that the ~~~ permissible 

same is sent with "the compliments " o:f an officer o:f 
the Government, or with any special notice that it is so 
sent, except that notice that it has been sent, with . a re-
quest for an acknowledgement of its receipt, may be 
given. 
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Census mail 
matter. 
13 u. s. c. 214, 
Supp. V. 
-transmitted 
free. 

Pcnaltv for use 
of indorsement 
for evaRion of 
postage. 

Bureau of Natu­
ralization. 
3 !> u. s. c. 324, 
and Supp. 

Penalty privi­
lege. 
39 u. s. c. 334. 
Limitations. 

POSTAL LAWS AND REGULATIONS 

617. All mail matter, of whatever class or weight, relat­
ing to the census and addressed to the Census Office, 
or to any official thereof, and indorsed " Official business, 
Census Office," . shall be transmitted free of post­
age, * * * and so marked : Provided, That if any 
person shall make use of such indorsement to avoid the 
payment of postage * * * on his or her private 
letter, package, or other matter in the mail, the person so 
off ending shall be guilty of a misdemeanor and subject 
to a fine of ·$300, to be prosecuted in any court of com-
petent jurisdiction. 

2. All mail matter, of whatever class, relating to nat­
uralization, including duplicate papers required by law 
or regulation to be sent to the Bureau o:f Naturalization 
by clerks of State or Federal courts, addressed to the 
Department of Labor, or the Bureau of Naturalization, 
or to any official thereof, and indo~sed " Official Busi­
ness," shall be transmitted free of postage ::' * * 
and so marked: Pr·ovided, That if any person shall make 
use o:f such indorsement to avoid the payment o:f post­
age · * * * on his or her private letter, package, or 
other matter in the mail, the person so off ending shall 
be guilty of a misdemeanor and subject to a fine of $300, 
to be prosecuted in a.ny court of competent jurisdiction. 

618. No article or package exceeding 4 pounds in 
weight shall be admitted to the mails under the penalty 
privilege except postage stamps, stamped envelopes, 
newspaper wrappers, postal cards, internal-revenue 
stamps, single books weighing in excess o:f that amount, 
and books and documents published or circulated by 
order of Congress, or printed or written official matter 
emanating from any of the departments of the Govern­
ment, or from the Smithsonian Institution. 

See sec. 578 as to official matter to be mailed free only at Washington, 
D. C. 

-exceptions. 2. Official matter exceeding 4 pounds in weight which is not em-
braced within these exceptions shall not be accepted for mailing 
free of postage under a penalty envelope or label, but,. if it does 
not exceed the limit of weight prescribed by section 569, shall be 
accepted at the rates of postage prescribed for fourth-class matter, 
regardless of its character or kind, including written official 
matter, whether sealed or unsealed. 

-;matter admit- 3~ No article, package, or other matter, except postage 
ted . restricted. 
39 u. s. c. 333. stamps, stamped envelopes, newspaper wrappers, postal 
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cards, and internal-revenue stamps shall be admitted to 
the mails under a penalty privilege, unless such article, 
package, or other matter, except postage stamps, stamped 
envelopes, newspaper wrappers, postal cards, and inter­
nal-revenue stamps would be entitled to admission to the 
mails under the laws requiring pay1nent of postage. 

§620 

619. Correspondence of persons not officers writing to the execu- Use of P~malty 
. . . envelopes and 

tive departments or to officers of the Umted States concernmg the labels. 

business of the writers with the Government shall not be accepted -restrictions. 

for mailing free in penalty envelopes. Officers authorized to use 
such envelopes shall not furnish them for use to bidders, or to con-
tractors with the Government, or to enable private persons or 
concerns to send free i·eports, etc., which they are required by law 
to make. 

2. Officers desiring official information from or through persons Return penalty 

not officers may furnish penalty envelopes or labels to cover the f~v~~0f~~~e~~d 
same only with retui·n address printed or written thereon. Where ~~~~re sending 

the information is to be forwarded periodically or on more than 
one occasion the envelopes or labels bearing printed return ad-
dress may be furnished in quantities for the transmission of such 
information. 

3. The right of an officer of the United St·ates to use the penalty Officer not cnti· 

1 h 11 . d. t 1 h. . f ffi l tled to use of enve ope s a cease Imme ia e y upon IS gomg out o o ce; an( penalty envelope 

he shall not be permitted to use such envelopes in transmitting after r esignatkm, · excepi:. 
papeTS connected with the settlement of his accounts or other 
business pertaining to the office he has vacated, except as he' may 
receive them with requests for official information, with return 
address thereon, from a department or officer of the Government. 

4. Postmasters shall not stop census matter or any mail matter Matter in officii.l l 

in an official penalty envelope or under a penalty label upon the ;~Ie£ir;~ =~ppe<l 
mere suspicion that the penalty envelope, label, or census in- on suspicion. 

dorsement is being used to cover private matter; but if they have 
good reason to believe that any person is using official envelopes 
or labels in violation of law, they shall promptly repo·rt the matter 
to the Third Assistant Postmaster General, Division of Classifi~ 
cation. 

See sec. 2203 as to free matter in foreign mails. 

REPOHTS AND BULLEi'TINS OF AGRICULTURAL COLLEGES AND EXPERIMENT 

STATIONS 

620. An annual report by the president of each of said ~i~:i~i~~1:~~1 
(Government aided) colleges shall be made to the Secre- colleges, etc." 

7 u. s. c. 320. 

tary of Agriculture, as well as to the Secretary of the 
Interior, regarding the condition a.nd progress of each 
college, including statistical information * * *, one. 
copy of which shall be transmitted by mail :free to all ;-1~~~i'f~anto 
other colleges further endowed under sections 322 to 328 other such col-

. ' l eges, etc. 
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inclusive, of this chapter (relating to Agricultural and 
Mechanical Colleges) . 

2. Postmasters at offices where colleges are established under 
the provisions of the act of July 2, 1862 (7 U. S. C., ch. 13), shall 
receive from the officers thereof the reports referred to addressed, 
one copy each, to other such colleges and to the Secretary of the 
Interior and the Secretary of Agriculture, and affix to each a 
penalty label or official envelope of the post office, and forward 
them free. 

621. All correspondence, bulletins, and reports for the 
furtherance of the purposes of sections 341 to 348 of Title 
7 (Agriculture) may be transmitted in the mails of the 
United States free of charge for postage, under such regu­
lations as the Postmaster General, from time to time, may 
prescribe, by such college officer or other person connected 
with the extension department o:f such college as the 
Secretary of Agriculture may designate to the Postmaster 
General. 

2. There may be inaugurated in connection with the 
college or colleges in each State receiving, May 8, 1914, 
or which may thereafter receive, the benefits of the fore­
going provisions o:f this chapter, agricultural extension 
work which shall be carried on in cooperation with the 
United States Department of AgTiculture. * * * Co­
operative agricultural extension work shall consist o:f the 
giving of instruction and practical demonstrations in 
agriculture and home economics to persons not attending 
or resident in said colleges in the several communities, and 
imparting to such persons information on said subjects 
through field demonstrations, publications, and otherwise. 

Correspondence, 3. Upon designation to the Postmaster General by the Secretary 
bulletins and r e- . . 
ports. ' of Agriculture of a college officer or other person connected with 
-wthdenbto betac- the extension department of a State agricultural college receiving cep e y poR -
master. the benefits of the act of July 2, 1862 (7 U. S. C., ch. 13), and the 

acts supplementary thereto, by whom the correspondence, bulle­
tins, and reports mentioned in paragraph 1 of this section are to 
be transmitted, the Third Assistant Postmaster General, Division 
of Classification, shall authorize the postmaster at the post office 
where the extension department of such college is located to accept 
from the officer or person so designated such correspondence, bul­
letins, and reports for free transmission in the mails. 

- indicia on 4. In · the upper left corner of the envelope or wrapper contain-
1~~~firb~1~;;;:e- ing such correspondence, bulletins, or reports shall be printed over 

the " 1ords "Free--Cooperative Agricultural Extension Work­
.Acts of May 8 and June 30, 1914," the name of the agricultural 
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college a,nd the name of the post office at which the matter is to 
be accepted free, followed by the name and title of the college 
officer or person designated to transmit such matter, and in the 
upper right corner the words "Penalty for private use to avoid 
pa~·ment of postage, $300." Tb~ designated college officer or per­
son shall not furnish such envelopes for use as return envelopes 
by individuals or concerns from whom replies are requested. 

§622 

5. Only such correspondence, bulletins, and reports as arc for - r e:>trictions. 

the furtherance of the purposes of the act of May 8, l914, set 
forth in paragraph 2 of this section, and are mailed at the author-
ized post office by the college officer or othe1· person duly desig-
nated may be transmitted free under the provisions of this section, 
All such correspondence, etc., to be entitled to free transmission, 
shall be conducied under the name o.f such designated college 
officer or person. Correspondence with autograph signature may 
be mailed sealed, but all other matter shall be presented unsealed. 

6. When in doubt as to whether any particular matter presented -ques~i?ns as to 
marlab1llty to b<· 

for mailing under the provisions of this section is entitled to be submitted to 
transmitted free, the postmaster shall submit a sample to the Thi.rd Assistant. 

Third Assistant Postmaster General, Division of Classification, and 
pending decision may dis.patch the matter if the sender makes n 
deposit to cover the postage at the proper rate. The deposit shall 
be refunded if the matter is held to be entitled to free trans-
mission. 

622. Bulletins or reports of prog:ress * * * ptlb- Bulletins and !e-._, ports of certain 
lished at agricultural experiment stations (established ag~cultural ex·· - · penment sta·· 

under the provisions of the act of March 2, 1887, in con- ?U1:8s. c. 365• 

nection with colleges endowed under provisions of the 
act of July 2, 1862), one copy of which shall be sent to 
each newspaper in the States or Territories in which 
they are respectively located, and to such individuals 
actually engaged in farming as may request the same 
* * * and the annual report of said stations shall 
be transmitted · in the mails of the United States free of -may be seat 

free. 
charge for postage, under such regulations as the Post-
master General may from time to time. prescribe. 

2. An agricultural experiment station which claims the priv- --appl~catioo for 

ilege of transmitting free through the mails, under the pro- t~~~1i?' i~0 the 

visions of this section, bulletins, reports of progress, or annual mails. 

reports, shall make application to the Third Assistant Postmaster 
General, Division of Classification, through the postmaster at 
the office where such station is located, stating the date of the 
establishment of the station, its proper name or designation, 
its official organization, and the names of its officers, the name 
of the university; college, school, or ·institution to which it is 
attached, if any, the legislation of the State or Territory pro-
viding for its establishment, and any other granting it the bene-
fits of the acts of Congress referred to in this section, and 
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wl1ether any other such station in tile same State or Territory 
is considered, or claims to be, also entitled to the privilege; 
and also the place where such station is located and the name 
of the post office where the bulletins and reports will be mailed. 
'l'lle application shall be signed by the officer in charge of the 
station. 

M :nission of bul- 3. If such privilege is allowed, the postmaster shall be in­
letrnsand reports. structed to adroit such bul1etins and reports to the mails free of 

postage. 
- r eRtri ctions. 4. Only bulletins or reports issued after an experiment station 

has become entitled to the privileges of this section may be 
Manner of wrap- tmnsmitted free ; and they may be inclosed in envelopes or 
ping, a~~ressing; , wrappers sealed or unsealed On the exte·rior of every envelope 
and ma1hng. ' • ' 

wrapper, or package and over the words " Free--Annual Report, 
or Bulletin or Report of Progress," shall be printed the name 
of the station and the name of the post office at which the matter 
is to be accepted free, followed by the name and title of the 
officer in charge of the station, and in the upper right co1•ner 
the words "Penalty for private use to avoid payment of postage, 
$300." The designation of the bulletin or report inclosed may 
be shown in lieu of the words "Annual Heport, or Bulletin or 
Report of Progress " following the word " Free." There may 
also be written or printed upon the envelope or wrapper a request 
that the postmaster at the office of delivery notify the mailing sta­
tion of the change of address of the addressee, or other reason 
for inability to deliver the same, and upon a bulk package a re­
quest to the postmaster to open and distribute the matter therein, 
in accordance with the addresses thereon. 

Bullet ins of De- 5. Bulletins. published by the United States Department of 
f.i~~fu~ ~;le~ Agriculture, and entitled to be mailed free under the penalty 
~~~~s.station !ml- e1welope of that department, may also be adopted and mailed 

by agricultural experiment stations, with such of their own publi­
cations as are entitled to free transmission in the mails, under 
the same regulations; and any bulletins or reports mailable free 
by any agl'icultural experiment station under these regulations 
may be so mailed. by any other station entitled to such privilege. 

station reports 6. If annual reports of an agricultural experiment station are 
printe~ by State printed by State authority and consist in part of matter relatino­
authonty. and . ' 0 

containing extra- to the land-grant college to which such station is attached, then 
~~us matter, said report entire may be mailed free by the director of the sta-

tion, provided, in his judgment, the whole consists of useful in­
formation of an agricultural character. But the reports of State 
agricultural departments or boards may not be adopted by agri­
cultural experiment stations in order to secure free circulation of 
such State reports. 

Bulletins anu re- 7. The bulletins and reports of progress issued by agricultural 
~~~5·whom m ay experiment stations . may be sent free only to the newspapers and 
be sent. persons stated in this section. The annual reports may be sent 

free to any address. 

See sec. 2203 as to seudin g annual reports to certain foreign countries. 
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PUBLIC.\TIONS FOR COPYUIGHT 

623. Copyright may * * * be had 0£ the works 0£ ~~~k~i~~ta~f au~ 
an author of which copies are not reproduced for sale, !~~~@~0p~nt. 
by the deposit, with claim 0£ copyright, 0£ one complete Wu. s, c. 11• 

copy of such work if it be a lecture or similar production 
or a dramatic, musical, or dramatico-musical composi-
tion; of a title and description with one print taken from 
each scene or act, if the work be a motion-picture photo·-
play; of a photographic print i£ the work be a photo-
graph; * * * or of a photogTaph or other identify-
ing reproduction thereo£ if it be a work of art or a 
plastic work or drawing. 

2. After copyright has been secured by publication g~g~~g~t 13Jm8;~t 
of the work with the notice 0£ copyright as provided in 17 u. 8• o. a. 
section nine of this title, there shall be * * * depos-
ited in the Copyright Office or in the mail addressed to 
the Register of Copyrights, Washington, District of 
Columbia, two complete copies 0£ the best edition thereof 
then published, * * * which copies * * *, i£ the 
work be a book or periodical, shall have been produced in 
accordance with the manufacturing provisions specified 
in section fifteen (see note) 0£ this title; or if such work 
be a contribution to a periodical, for which contribution 
special registration is requested, one copy of the issue or 
issues containing such contribution; or if the work is 
not reproduced in copies for sale, there shall be deposited 
the copy, print, photograph, or other identifying repro-
duction provided by section eleven 0£ this title, such 
copies or copy, print, photograph, or other reproduction 
to be accompanied in each case by a claim of copyright. 

NOTE.-Sec. 15 -0f Title 17 U. S. Code, prescribes that books and Note. 
periodicals entitled to copyright, except works in raised characters for the 
use of the blind or books of foreign origin in a language or languages Copies ~hall lbe 
other than English, shall be produced within the limits of the United produced in 
States in respect of the following features: United States. 

(a) Setting of type. 
(b) Preparation of plates, including setting of type therefor. 
(c) Printing of text and iilustrations, except where subjects represented 

are located in a foreign country and illustrate a scientific work or repro­
duce a work of art. 

( d.) Binding. 

3. In the case 0£ the book the copies so deposited shall Affidavit to ac· 
company. 

be accompanied by an affidavit, under the official seal of I'r u. s. o. 16. 

any officer authorized to admin-ister oaths within the 
United States, duly made by the -person claiming copy-
right or by his duly authorized agent or representative 
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residing in the United States, or by the printer who has 
printed the book. 

NoTE.-The "a.ffidavit" a bove referred to should set forth that the text 
of the book deposited bas been printed from type set or plates made in the 
United States , or produced by lithographic or plloto-engrnving process 
wholly performed therein; that the printing and binding were done 
therein; and also give the names of tbe places (establishments) where 
the printing vnu binding were performed, and the elate of completion or 
publication of the book. 

4. The postmaster to w horn are delivered the articles 
deposited as provided in sections eleven and twelve of 
this title shall, if requested, give a receipt therefor and 
shall mail them to their destination without cost to the 
copyright claimant. 

5. A postmaster to whom are delivered 'vith a claim for regis-
tration of copyright copies of a lecture or similar production, a 
dramatic or musical composition, a photographic . print of a photo­
graph, a photograph or other identif~'ing reproduction of a work 
of art or a plastic work or drawing, a book (accompanied with the 
affidavit prescribed by par. 3), or a periodical publication, shall 
dispatch the same under a penalty envelope or label of his office to 
the Register of Copyrights, Washington, D. C.; and, when requested, 
shall give a receipt therefor on a form furnished by the sender. 

Fee for copyright 6. When persons presenting copyright matter for transmission 
~~~[t:X.~c~hf:.ny free of postage to the Register of Copyrights, Washington, D. C., 

desire to have such matter and the fee for copyright registration 
mailed together, this may be done, provided the remittance for 
~uch fee is inclosed in an envelope addressed to the Register of 
Copyrights, Washington, D. C., and postage is prepaid thereon at 
the letter rate, in which case the postmaster, after properly can­
celing the stamps affixed to the enYelope containing such fee, 
shall inclose it in the penalty envelope in which the copyright 
matter is transmitted to the Register of Copyrights, or it may be 
inclosed in a penalty envelope attached as a label to the parcel 

Books, pam­
phlets, etc., for 
ihe blind. 
39 u. s. c. 331. 
-Tequirements 
to be entitled to 
transmission. 

containing the copyright matter. 
7. Matter for copyright shall not be dispatched by registered 

mail without the prepayment of the registry fee. When so dis­
patched, the sender is entitled fo the usual registry receipt in 
addition to the receipt provided for in paragraph 5 of this section. 

READING :MATTER FOR THE BLIND 

624. Books, pamphlets, and other reading matter in 
raised characters for the use of the blind, whether pre­
pared by hand or printed, in single volumes not exceed­
ing ten pounds in weight, or in packages not exceeding 
four pounds in weight, and containing no advertising or 
other matter whatever, unsealed, and when sent by public 
institutions :for the blind, or by any public libraries, as a 
loan to blind readers, or when returned by the latter to 
such institutions or public Ii braries * * * shall be 
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transmitted in the United States mails free of postage, 
and under such regulations as the Postmaster General 
may prescribe. 

§624 

2. Reading matter in raised characters for the use of the blind, --:shaii not .c?n­

to be· entitled to transmission in the mails free of postage, shall ~~.1 ~t~~1~~~~~~f 
not contain any advertising matter and shall in every case be sent - shall be sent 

' • by or returned to 
by or returned to a public library or public institution for the blind. public library or 

3. When mailed by a public library or public institution for the ~~~;1~.ution for 

blind, the matter shall be sent as a loan to a blind reader. Such ~s~~~a~ea~~n~e­
matter may be mailed for return to a public library or public turned by blind 

institution for the blind only by a blind reader. reader. 

4. The matter shall be wrapped so that it may be easily ex- -how wrapped. 

amined. 
5. On the upper left corner of the envelope or wrapper con- ~superscription. 

taining the matter the name and address of the sender shall 
appear, and on the upper right corner the word " Free" over the 
words " Reading matter for the blind.'' 

NoTE.-Letters wdtten in point print or raised characters used by the Note, 
blind are not included in the reading matter entitled, under the provisions 
of this section, to free transmission in the mails. (See sec. 566.) 

6. * * * magazines periodicals and other reo-ularly Public.ationR for 
' ' 

0 the blmd. 
issued publications in such raised characters (for the use 39 uh. s. o. 33L 

-wen may be 
of the blind) whether prer)ared by hand or printed mail~d free by 

' ' pubhshern. 
which contain no advertisements and for which no sub- · 
scription fee is charged, shall be transmitted in the 
United States mails free of postage and under such regu­
lations as the Postmaster General may prescribe. 

7. Before a publication may be mailed free of postage, under -m~iled free by 
the provisions of the above paragraph, it shall be formally eu- pubhshers, 

tered as free matter at the post office at which the publisher 
desires to mail it. To obtain such entry the publisher shall file Application for 

with the local postmaster a written application therefor. accom- privilege. , . 

panied with a copy of the publication. The application shall 
show: (a) The name of the publication ; ( b) the periods of its 
issue; ( c) whether it contains advertisements; ( d) whether a 1 

subscription fee is charged. Upon receipt of such application the 
postmaster shall forward it, together with a copy of the publica-
tion, to the Third Assistant Postmaster General, Division of Clas- conditional ac­

sification. Pending consideration of the. application by the de- cepta':1ce under 
deposits to cover 

partment, the postmaster shall accept the publication for mailing postage. 

under a deposit of money to cover the postage at the rate which 
otherwise 'vonld be chargeable. If the publication be admitted 
ns free matter, the deposit shall be returned to the publisher; 
otherwise it shall be conYerted into ordinary postage stamps and 
sent to the Third Assistant Postmaster General in the mannner 
prescribed by section 530. 

8. On the first page of ri. publication formally entered as free Indicfa on pllbli-

matter shall be printed, in ordinary type, · the following: (a,) cations. -

Name of publication; ( b) place where published; (c) elate of 
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issue; ( d) frequency of issue ; ( e) the words " Entered --- at 
the post office at --- as free matter, under the act of August 
24, 1912." 

625. * ... ··· Volumes 0£ the Holy Scriptures, or any 
part thereof, in raised characters for the use of the blind, 
whether prepared by hand or printed, which do not con­
tain advertisements, (ai) when furnished by an organiza­
tion, institution, or association not conducted for private 
profit, to a blind person without charge, shall be trans­
mitted in the United States mails free of postage; (b) 
when :furnished by an organization, institution, or asso­
ciation not conducted for private profit to a blind person 
at a price n~t greater than the cost price thereof, shall 
be transmitted in the United States mails at the postage 
rate of 1 cent for each pound or fraction thereof; under 
such regulations as the Postmaster General may prescribe. 

2. When any organization, institution, or association not con-
ducted for private profit desires to mail volumes of the Holy 
Scriptures (the Bible), or any part thereof, to blind persons 
under the conditions mentioned in this section, a written appli­
cation for such privilege accompanied with satisfactory evidence 
that the organization, institution, or association is not conducted 
for private profit and that the volumes when mailed free of post­
age will be sent without charge to a blind person or when mailed 
at the rate of postage of 1 cent for each pound or fraction of a 
pound will be furnished to a blind person at a price not exceed­
ing the cost of the volumes, shall be submitted through the post­
master at the office where it is desired to mail the matter, to the 
Third Assistant Postmaster General, Division of Classi1ication. 

3. Volumes of the Holy Scriptures or parts thereof to be mailed 
free of postage or at the postage rate of 1 cent a pound to a blind 
person by an organization, institution, or association under the 
provisions of this section shall be properly wrapped in such man­
ner that the matter can be easily examined, and shall bear in the 
upper left corner of the address side of the envelope, wrapper, or 
address label, the name and address of the sender over the words 
"Holy Scriptures for the Blind, act of June 7, 1924; sec. 625, 
Postal Laws and Regulations," and in the upper right corner the 
word "Free," when the volumes are furnished without charge. 
If the volumes are being furnished to a blind person at a price 
not exceeding the cost thereof, stamps to cover postage at the rate 
of 1 cent for each pound or fraction of a pound shall be affixed to 
the upper right corner of the address side of the envelope, wrap­
per, or address lab~l. 

-not to be ac- 4. Pootmasters shall not accept any matter for mailing free or 
~~g;.f~ea,ntil au- at the rate of 1 cent a pound under the provisions of this. section 

until authorized so to do by the Third Assistant Postmaster 
General, Division of Classification. 
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TREATMENT OF MAIL MATTER IN POST OFFICES: LOSS OR 
IMPROPER TREATMENT: UNDELIVERABLE MAIL MATTER 

CHAPTER 1 

THE PRIVACY .AND SAFEGUARDING OF THE MAILS 

. 701. No person in the postal service, except those emnlo:vt>d fe~iv::.~e~fee~~t-­
for that purpose in . the Division of Dead Letters, or a branch 
thereof, shall break, or permit to be broken, the seal of any letter 
or other matter while in the custody of the Postal Service. 
Neither postmasters, inspectors, employees of the Post Office De-- Sealed matter 

t t • ffi · f th 1 •tl t 1 "' 1 t th f · not to be opened, par men , nor o ·cers o e aw, w1 1ou e,,a warran ere or, except on war.-

have authority to open under any pTetext a sealed letter while in nrnt. 

the mails, not even though it may contain improper or criminal 
matter, or furnish evidence for the conviction of offenders. (See 
sec. 603.) 

See sec. 2230 as to articles supposetl liable to customs duty. 

2. The seal of letters or packages suspected to contain unman~ Sealed letters, 
able matter shall not be broken to ascertain that fact. ~~c~~ed~t to be 

3. Postal cards, post cards, and circulars unsealed and all other Unsealed matter 
unsealed matter may when suspected to contain unmailable mat~ may be examined 

' < ' when suspected 
ter, be examined for the purpose of ascertaining their character. to ?ontain un-

. . mailable matt~r. 
4. No person employed m the Postal Service shall place or Employees for-

carry in his pockets or other part of his clothing any mail which bid.<Jei: to pla<;e-
is in the custody of the Postal Service. mail m clothing. 

See sec. 2345 as to pen:'tlty for improperly detaining, opening, or d0-
stroying letters; sec. 2347 as to penalty for intercepting or secreting 
letter; secs. 5$!8 to 605 as to obscene, scurrilous, lottery, and fraudulent 
matter. See current Official Postal Guide for instructions in connection 
with mail matter for the Philippine Islands and transmitted by rural free 
delivery. See sec. 581, par. 6 (b) ns to sealed packages of merchandise 
mailed as third .and fourth class matter. 

702. Postmasters and others in the Postal Service shall not give Information not 

to unauthorized persons information concerning mail matter. to he given. 

They shall furnish such information to post-office inspectorH, 
and may furnish it also to the sender, the addressee, or the 
authorized representative of either when satisfactory identification 
has been established and the request is limited to informatiou-except to offi­

proper for the applicant to receive, and they may give to officers cer of law, etc. 

of the law upon proper identification . to aid in the apprehension 
of fugitives from justice information regarding the addresses, 
return cards, or postmarks on mail matter, but shall not with-
hold such mail from delivery to the addressees. 

Sec sec. 489, prohibiting the disclosure of names of boxbolders ; se~. 
1404, of information concerning money orders; sec. 1625, of information 
relative to postal-savings accounts; nnd sec. 2061, of information regard·· 
ing mail passing through hands of railway postal clerks, 
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2. Postmasters shall acknowledge the receipt of letters of in­
quiry or request addressed to them in their official capacity, using 
the penalty envelope when postage· is not furnished, and if the 
jnformation requested is such that it would be improper or im­
practicable to give, tbe reason for declining to do so shall be stated. 

See sec. 1218, relative to furnishin~ receipts showing to whom, when, and 
where registered matter is delivered; sec. 442, as to prohibiting giving 
indorsements or testimonials. 

Nllmber of rural 3. Postmasters shall furnish, upon request, information as to 
~~~~:~.and boxes the number of rural routes at their offices and the number of 

boxes served by each carrier; and, at offices not having city 
carrier service·, the number of post-office boxes in use at their 
offices, after satisfying themselves that such information is not 
to be used for any improper or unlawful purp-0se. (See sec. 585 ; 
also sec. 988 as to rural carriers.) 

Lists of names. 4. Postmasters and others in the postal service shall not furnish 

--correction of 
official lists. 

-other mailing 
lists. 

lists of names of patrons receiving mail at their offices, and, ex­
cept as provided in paragraph 8 of this section and in accordance 
\Yith tile provisions of section 1218, shall not give information as 
1-0 the post-office addresses of former patrons. 

5. Postmasters shall not compile but shall correct, free of charge, 
:is frequently as requested, mi1iling lists used officially by Mem­
bers of Congress and Federal departments and bureaus. 

6. Postmasters shall correct, not more frequently than twice a 
year, at the rc<)_uest and expense of the owners, including return 
postage, mailing lists submitted by State departments, municipali­
ties, religious, fraternal, and recognized charitable organizations, 
and mailing lists used by the concerns submitting them for cor­
rection for the solicitation of business in connection with sales 
\\·ork. 

;;;ih~~e for cor- 7. Except as provided in paragraph 5, a minimum charge of 
25 cents, payable in advance by cash or money order, shall he 
made at all offices for the correction of any mailing list bearing 
Jess than 25 names, and for any list of 25 names or more a charge 
of 1 cent for each name submitted shall be made, plus the postage 
for the return of such list. At first and second class offices the 
amount received for mailing-list corrections shall be accounted for 
in the quartel'ly reports to the Comptroller under the heading 
"Miscellaneous Receipts." At third and fourth class offices, post­
masters shall make no accounting of moneys so received, the 
vroceeds received being payable to the postmaster or employee who 

-allowa-ble cor­
rections. 

performs the work. 
8. Corrected lists shall be returned promptly to the owners. 

Corrections shall consist of crossing off the names of persons to 
whom mail can not be delivered or forwarded; the correction of in­
correct street names; the correction of incorrect local street, rural, 
or post office box numbers; -the correction of initials where ap­
parently there has been a bona fide intention to write a name 
known to the owner of the list; and the indication of the head of 
the family, if known, when two or more names are shown for tbe 
same address. The new addresses of persons who have removed 
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to the delivery of other post offices shall be furnished when reli­
able permanent forwarding orders are on file. New names sh:°'.11 
not be added to a list. 

9. A postmaster or other postal employee summoned as a witness J1~<l!~~~n~o~h. 
shall obey the summons and go into court, but shall refuse to 
testify in regard to mail matter, mon·ey orders, or postal savings 
accounts, at the same time exhibiting. this regulation. He shall 
then testify if so directed by the court. 

10. Copies of papers in the files of the department or records -copies or rec. 

in post offkes, or copies thereof, shall not be furnished on the ~~~~i~h!d~o be 

application of individuals, except in the discretion of the depart- --except. 

ment in· cases where a suit has been commenced and is pending 
involving the substance . of the vaper, document, or record itself, 
and then only upon the proper subprena duces tecum issued by a 
court of record. In no case shall copies be furnished of the offi-
cial bonds of officers connected with the service, except in' case of 
suits relating to said bonds or the execution thereof, or criminal 
prosecutions thereunder. (See sec. 1371 as to registered matter.) 

703. Postmasters shall not permit to have access to any mail Access to maifa 

matter in the post office any persons except duly sworn assistants, forbidden. 

clerks, letter carriers, post-office inspectors, and those mail con-
tractors and carriers who, under the terms of the contract, are 
required to perform duties necessitating their personal presence 
in the post office. 

2. l\Iails shall not be made up or handled within reach of un- -unauthorized 
nuthorized persons, and such persons shall be excluded from the ~1~.d~d~ to be ex. 

room appropriated to the use of the post office while the mails are 
being opened or made up. 

See sec. 1895 as to care of mail locks and keys. 

3. A former postmaster shall not be permitted to have access to -former post-
or handle mail unless he takes the oath of office anew. masters. 

SPe sec. 993 us to rural carriers; sec. 1098 as to special-delivery mes­
sengers. 

4. Po~tmasters shall require post-office inspectors to exhibit Credentials of 
their commissions before being admitted to the post office, in order ri:;1~b~ ~'~~pee. 
to avoid imposture, unless such officers are personally known to quired. 

them. (See sec. 29.) 
704. The postmaster shall cause the waste paper accumulating Waste paper to 

in his office to be examined as it is collected and before it is dis- ~s:fe~i:;'~~Jd. 
posed of, in order to prevent the loss of letters or other mail ~:iin~a~1~.of 
matter. 

See sec. 101 and Official Postal Guide as to waste paper and disposal 
thereof. 

705. Mail matter of the first class deposited in or received at Matter unsealed 

ffi 1 d . t'l d tl . b d or in bad order. any post o ce unsea e or in a mu 1 ate · or o 1erw1se a con- -to be officially 

dition shall be stamped or marked with- the words "Received un- sealed. 

sealed" or "Received in bad condition," as the case may be, and 
shall be officially sealed and postmarked before being forwarded 
or delivered. 
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2. When matter of the fourth class in bad order is received in a 
post office or by a railway postal clerk, there shall be attached 
thereto a tag bearing the words " Bad order " in conspicuous type 
and appropriate instructions. The employee first discovering the 
damage shall postmark this tag and attach it to the parcel to be 
transmitted to the office of address and shall make a report of the 
essential facts on Form 5257, attaching thereto the pouch or sack 
label, to be sent to the superintendent, Railway Mail Service, of 
the division in which the office discovering the damaged package is 
located. 

~~~~J\~1:ali~ies. 706. A postmaster shall refuse to receive into his office mail 
-postmaster matter brought to it by persons who are inmates of or messengers 
should refuse to f h t . . f t . a· h 11 receive, ·.vhen. rom ouses con a1n1ng cases o con ·ag1ous iseases, sue as sma -

Delivery o( mail 
to infected 
houses. 

How postmaster 
shall proceed 
upon service of 
declaration. 

How to proc~d 
when contagion 
in postmaster's 
family. 

-fofected sup­
plies. 

pox, yellow fever, etc., when ordered to do so by a board of health, 
or other local authority having jurisdiction of matters affecting 
the public health. If there be no such organization or official, the 
postmaster should be governed by the advice of one or more 
reputable physicians. 

2. :Mail matter arriving at an office addressed to the inmates of 
such houses may be sent to them by the hands of some responsi­
ble person known to the postmaster. 

3. When a board of health serves upon a postmaster a certified 
copy of a declaration or order duly made that mail matter from 
any other post office is liable to communicate a contagious disease 
prevailing at the time, he shall refuse to receive such mail mat­
ter from any carrier or messenger and shall deliver to the carrier 
or messenger a copy of such order or declaration and shall report 
the facts at once to the First Assistant Postmaster General and 
the division superintendent of Railway Mail Service. If there be 
no board of health, the . same action may be taken by the post­
master upon the declaration of a regular county or city medical 
society, or if there be none, upon: the advice of a physician 
reputable in his profession. The mail so returned shall be held 
until the prohibition is removed, and shall after being properly 
fumigated under the directions of the medical authorities, be 
dispatched to its destination. (See sec. 1027 as to rural service.) 

4. If a case of smallpox,. yellow fever, or other contagious dis­
ease occurs in the family of a postmaster occupying a building 
in which the . post office is kept, the postmaster shall notify his 
sureties to take possession· of the office and conduct it temporarily 
elsewhere until the danger of contagion is passed. 

5. When blanks, books, and other office supplies. of a post office 
have been exposed to infection, so as to render them liable to 
communicate smallpox or other contagious disease, permission to 
burn them shall be secured from the Fourth Assistant Postmaster 
General, Division of Equipment and Supplies. Permission to burn 
stamp supplies which have likewise been exposed to such infection 
shall be secured from the Third Assistant Postmaster General, 
Division of Stamps. The postage stamps, due stamps, stamped 
envelopes, postal cards, and international reply coupons shall be 
counted in the presence of two disinterested witnesses and an 
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itemized statement of the quantity, denomination, and value sworn 
to and attested by the witnesses, forwarded, together with the 
letter authorizing said destruction of stamp supplies to the Third 
.Assistant Postmaster General, Division of Stamps. 

See sec. 275 with regrrrd to ufildavits. 

CHAPTER 2 

TREATMENT OF DOMESTIC MAIL ·MATTER AT PosT OFFICES 

OF MAILING AND AT PosT OFFICES IN TRANsr.r 

RECEIPT OF :M:ATTEH .AT l\IAILING OFFICES 

707. All letters brought to anv f)OSt office half an hour :rime f~r clos·-
.; . ing mads, 

before the time :for the departure of the mail shall be for- 39 u. s. c. 6. 

warded therein; but at offices where, in the opinion of the 
Postmaster General, mon~ time for making up the mail is 
required, he may prescribe accordingly, not exceeding one 
hour. 

2. Mails at first-clas::-; post offices shall be closed not more than -at first-cfa,;s 

one hour, and at all other offices not more than half an hour, ~~:s~tg~; oh~~~. 
before the schedule time of departure of . trains, unless such de-
parture is between . the hours of 9 p. m. and 5 a. m., ·when they 
may be closed at 9 p. m. At fourth-class offices day mails shall 
not be closed until it becomes necessary, allowing a reasonable 
time for delivery at the train or to the carriers on star routes. 

3. This regulation shall not apply to the post office at New -:-special exemp­
York City, and any office may be exempted therefrom by special hons. 

order. 

See sec. 752 ns to opening of mails at intermediate offices; sec. 1852 as 
to notice and record of' arrival and departure of mails. 

708. Postmasters may, for tbe co1wenience of the public, erect CanceJlation of 
. . • . · stamps at rail-

boxes at ra1hvay stations for the recept10n of mail matter and way stations. 

cancel the stamps on said matter at the station, either personally 
or by a sworn employee. (See sec. 250.) 

See sec. 746 as to postma~ters delivering late IettNs after cancellation 
to postal clerks in person or by clerks, but not by private hands. 

709. Postmasters shall not solicit the mailing of matter at their Diversion of 
offices by persons living or doing business within the delivery of ~~\·iciting for. 

another post office. (See sec. 2319 as to penalty.) bidden. 

2. Postmasters at post offices of the fourth class shall not -credit· not to 
claim credit for the cancelln tion of . postage stamps on matter be claimed. 

diverted from other post offices to their post office for mailing, 
and they shall report to the Third Assistant Postmaster General 
all such cases coming to their knowledge. The report shall 
show the amount of postage stamps canceled on such diverted 
matter and the names and addresses of the senders thereof. 
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Fomth-class . 3. 'Vhen matter entitled to transmission in the mails at the 
matter by freight 
or express to be fourth-class rates of postage is shipped by freight or express, 
deposited. without solicitation by the postmaster, and not primarily for 

Postage to be 
rated up on 
wcig·ht of mat­
ter at time of 
mailing. 

Receipt of ship 
and steamboat 
matter. 

Account of ship 
and steamboat 
letters to be 
kept. 

the purpose of increasing his compensation, to be deposited in 
the mails at a given post office, such office of mailing is con­
strued to be the office of origin, and tlle mail shall not be consid­
ered as diverted. The postmaster shall be allowed commissions 
upon the amount of the stamps canceled on such mail. 

710. When matter is received for mailing, its weight shall be 
iascertainecl and postage thereon rated up. A decided down 
weigllt is necessary to subject matter to an additional rate of 
postag~. (See secs. 513 to 515, 723, and 1080.) 

711. All ship and steamboat letters and printed matter delivered 
into post offices by masters of vessels shall be rated with the 
postage due thereon, as provided in section 516, and indorsed 
"Postage due, - cents," and dispatched to destinations. 

See sec. 1833 as to ship letters and meaning thereof; secs. 1834 to 
1836 as to fees to masters of vessels for carrying ship and steambont 
letters and payment thereof. 

712. Letters brought by steamboats shall be marked " Steam­
boat," at the time of receiving them. 

2. Postmasters shall keep an account of both ship and steam­
boat letters received, the postage chargeable tbereon, and the 
fees paid therefor. 

See sec. 516 ns to postage on such lt>tters, and sec. 1881) aR to payment 
of fees. 

g~~ai~t!~~b:at 713. When wholly unpaid letters are delivered into a terminal 
routes. post office by a postal clerk on a steamboat route, they shall be 

· -how treated. treated. in all respects as other unpaid letters. (See sec. 723.) 

Second-class 
matter. 
39 u. s. c. 283. 
-what to be 
filed, with mail­
ing. 

-publisher may 
be required to 
separate mail. 

See sec. 1830 as to nonpayment of fees in sucb cases.' 

714. * ~' * With the first mailing of each issue of 
each such (second-class) publication the publisher shall 
file with the postmaster a copy of such issue together 
with a statement containing such information as the Post-
master General may prescribe for determining the post­
age chargeable thereon. 

2. * "" * The Postmaster General may require pub­
lishers to separate or make up to zones in such a manner 
as he may direct all mail matter of the second class when 
offered for mailing. 

copy filed to be 3. (a.) The copy of the publication filed with the postmaster as 
marked, how. required. by ·paragraph 1 of this St~Ctiou shall be marked by the 

publisher to sho\v the portion devoted to advertisements and 
that to matter otl1er than advertisements, and the percentage of 
each shall be indorsed on the first page of such copy by the 
publisher. The term "advertisements" as used herein and in 
varagrapll 1 ( b), section 538, embraces display, classified, and all 
other forms of advertisements as well as all editorial or other read-
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ing matte1• for the publication of which money or other valuable 
consideration is paid, accepted, or promised. Where the publisher 
has not been, ana is not to be, compensated for the publication 
of editorial or other reading matter,. such matter will take the 
rate of postage for other than advertising. In all cases where 
the publisher has been or is to be compensated in any form 
whatever the advertising rate of postage will be charged. Articles, 
items, and notices in the form of reading matter inserted in 
accordance with a custom or understanding, explicit or tacit, 
that a "reader" is to be given the advertiser or his products in 
the publication in which the display advertisement appears are 
advertising within the meaning of tlle law. Display advertising 
is obvious in its character and must pay the advertising mailing 
rate. When a newspaper or periodical advertises its own services 
or issues, or any other business of the publisher, in the form of 
either display advertisements, or editorial or reading matter, this 
is advertising within the meaning of the law and shall be charged 
the advertising mailing rate therefor. (See par. 2, sec. 537.) 

( b) When a ne\VS agent presents for mailing second-class mat- -news agents 

ter subject to the zone rates of postage, he shall submit to ~f:l!;:~~~n!t0w. 
the postmaster a statement showing the per cent of the space ing, what. 

in such matter devoted to advertisements and the per cent devoted 
to other than advertisements. Publishers should furnish this in-
formation to news agents purchasing copies of their publications 
in order that such agents may be able to prepare the statements 
required. , 

4. Second-class matter shall be brought for mailing to the post -wher~. brought 

office, or such other place as is designated to receive· it, and there for mailmg. 

weighed in bulk. 
5. It shall be inclosed in United States mail sacks, or other -how prepared 

suitable receptacles, arnl separated to routes, States, iand cities, for mailing. 

in such manner as may be prescribed by the department. The 
sacks or bundles shall be marked to show the route, State, or 
city and State, and also the zone when the copies are required 
fo be separated by zones. 

6. Publishers shall make separate sacks or bundles of ( 1) -to be made up 

sample copies to places within county of publication subject to ~~~~~~I~~~ sacks 

postage at the rate of l cent a pound; (2) sample co11ies to 
places outside county of publication; (3) subscl"ibers' copies 
entitled to free county circulation; ( 4) subscribers' copies to 
places within county of publication subject to postage :at the 
rate of l cent a pound ; ( 5) subscribers' copies to places outside 
county of publication. Such mail matter, when so presented, 
shall be \Veighed separately. (See sec. 544.) 

7. (.a) In the case of sample copies of a publication carrying -sample copies · 

advertisements subJ0 ect to the zone i~ates of postarre as prescribed of pu)Jlications ' · o · cany1ng adver· 
in section 538, tbe publisher shall arrange and present separately tisemcnts. 

by zones the sacks or bundles of such sample copies addressed to 
places outside the county of publication. The publisher shall also 
arrange and present by zones copies addressed to subscribers ont-
side the county of publication, except when such zone separation 
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would interfere with their routing as required by paragraph 5 of 
this section, or the publisher prefers not to separate the copies, 
in which case they may be presented under the provisions of the 
following subparagraph ( b) without being separated by zones. 

tio~h~~ ~~b~~~ib.. ( b) When it is not practicable because of the large quantity 
ers' copies by or other reasons to separate the subscribers' copies by zones 
~?~a~i!~ not prac- Without disarranging or interfering with their routing as re-

quired. by parageaph 5 of this section, or when the publisher pre­
fers not to do so, separation by zones shall not be required of the 
subscribers' copies subject to zone rates addressed to places out­
side the county of publication, but in such case the publisher 
shall present to the postmaster semiannually on April 1 and 
October 1, or more frequently when regarded necessary or the 
publisher so desires, a statem:ent on Form 3539-a showing the 
total number of copies, the advertising portions of which are sub­
ject to the zone rates which, according to a careful analysis by 
the publisher of his subscription records at the time of the sub­
mission of the statement, are to be mailed. to subscribers outside 
the county of publication, and the per centum of this number to 
be addressed to each zone. The percentages: given in the pub­
lisher's statement on Form 3539-a (which shall be retained in the 
files of tbe post office) shall until a new statement is due or 
required be applied by the postmaster to the total weight of the 
subscribers' copies of each mailing subject to zone rates in order 
to ascertain the weight of and compute the postage on the por­
tion devoted to advertisements going to the respective zones and 
the portion devoted to other than advertisements going to all 
zones. The postmaster shall make periodic tests of the publisher's 
subscription list or records to determine the accuracy of the per­
centages given: by the publisher on Form 3539-a. ·In case a post­
master desires information with respect to the manner of making 
such test, or if it should appear impracticable in any case to use 
the foregoing method in its entirety, he should address the r_rhird 
Assistant Postmaster General, Division of Classification, for spe­
cial instructions. 

~opies of pre- (c) When a reasonable number of copies of previous issues are 
~~~~:s a~!~w~eeJ:t included in a mailing of a current issue, they may be accepted 

and charged with postage on the basis of the percentages of ad­
vertisements and matter other than advertisements contained in 
the cmrent issue, the issue forming the bulk of the mailing pre­
sented being regarded as the current issue. When such copies 
are presented under the provisions of the preceding sub1mrag,raph 
without being separated by zones, they shall be weighed with the 
copies of the current issue and charged with postage at the 

-fractions in 
weight of. 

zone rates applicable to the latter. 
8. In weighing second-class . matter, fractions shall be treated 

as full pounds in all cases ; for instance, 4Ys pounds shall be called 
5 pounds. · 

-copies, to one 9. Individually addressed copies of a publication intended for 
address m one • . . 
package or sack. subscribers at the same post offlce shall, if there be more than 
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five, he securely wrapped or tied in one package ; or, if there 
are more than 30 pieces and weighing 15 pounds or more, be 
placed in a separate sack addressed to such office. Sacks contain­
ing less than that amount of mail (except bulky matter) shall 
not be made up, except where a direct sack is necessary mate­
dally to advance the mail, but the mail shall be securely tied in 
bundles, properly labeled, and be jnclucled in sacks with other 
mail. 

7l5. Parcels of fourth-class matter shall be maile.d at a post Third and 

office or branch or station thereof, or delivered to a rural or other ~:~ti:r ~I:s:e 
carrier duly authorized to receive such matter. Parcels of third- mailed, where. 

class matter may be deposited in mail boxes. 
2. Parcels collected on star routes shall be deposited in the Parcels collected 

next post office at which the carrier arrives and postage charged 011 star routes. 

a t the rate from that office. 
3. Second, third, and fourth class matter shall not be accepted Matter not mail-

. . ffi · able at railway at a railway post o ce nor by a railway postal clerk, nor be de- post offices. 

posited in a depot letter box from which collections are made by 
such clerks. 

716. United States postage stamps, to be acceptable for postage, Defaced stamps. 

shall be without defacement, provided that for the purpose of 
identification only, and not for advertising, it shall be pennis-
sible to puncture or perforate letters, numerals, or other marks 
or devices in United States postage and special-delivery stamps. 
The punctures or perforations shall not exceed one-thirty-second P erforation for 

of an inch in diameter, and the whole space occupied by the itlen- identification. 

tifying device shall not exceed one-half inch square. The punc-
turing or perforating shall be done in such manner as to leave 
the stamp easily recognizable as genuine and not previously used. 
Stamps on which ink or other coloring substance has been used 
in connection with such puncturing or perforating shall not be 
accepted for postage. 

See sec. 2322 as to penalty for using canceled stamps. 

2. When postage or special-delivery stamps are so affixed to Overlappiug 

mailable matter that one overlies another, concealing part of its stamps. 

surface, the stamp thus covered shall not be taken into account in 
prepayment. 

3. When matter bearing previously used stamps is deposited Treatment of 

f · ·1· o· ( t . "d d · 769 t f · . ·d· "' "l) matter bearing or ma1 mo excep as p1ov1 e in sec. as o orwar mb ma1 , previously used 
it sliall be treated as "helcl for postage." (See sec. 723.) Upon stamps. 

receipt of stamps to pay postage they shall be affi'.X:ed and can-
celed and the mail forwarded to addressee. A report of each 
instance where previously used stamps have apparently been wil-
fully reused for payment of postage shall be submitted to the 
Third Assistant Postmaster General, Division of Classification, 
accompanied, when practicable, with. the envelope or wrapper 
bearing the stamps in question. (See sec. 2322.) 

4. Mutilated or defaced postage stamps, fractional parts of Stamps not g-ood 

stamps, postage-due stamps, stamps cut from embossed stamped for postage. 

envelopes, newspaper wrappers, or postal carcls, or stamps other 
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than postage stamps, shall not be accepted or counted in prepay .. 
rnent of postage, and matter bearing such stamps shall be treated 
as " held for postage," except when bearing special-delivery 
stamps, as to which see section 1080. 

5. Matter bearing imitations of postage stamps or adhesive 
stamps in form and design resembling postage stamps, shall not 
be accepted for mailing, and if deposited in the mail shall be 
returned to the sender, if known, or, if unknown, shall be sent 
to the Division of Dead Letters and Dead Parcel Post. 

CANCELING AND POSTMARKING AT MAILING OFFICES 

717. Postage stamps affixed to all mail matter or the 
stamped envelopes in which the same is inclosed shall, 
when deposited for mailing or delivery, be defaced by the 
postmaster at the mailing office, in such manner as the 
Postmaster General may direct. When practicable, post­
age stamps may be furnished to postmasters precanceled 
by printing on them the name of the post office at which 
they are to be used, under such regulations as the Post·­
master General may prescribe. 

2. If any mail matter shall be forwarded without the 
stamps or envelopes being so defaced, the postmaster 
at the office of delivery shall deface them, and report 
the delinquent postmaster to the Postmaster General. 

No commission 3. Commissions shall not be claimed for the cancellations of 
~~n~~~~P~t~ail- stamps not defaced at the mailing office. Report of failures to 
ing office. cancel stamps shall be made to the Third Assistant Postmaster 

Canceling ink 
prescribed. 

-instructions for 
using. 

Postmark on 
mail matter. 

General, Division of Finance. 
718. Postmasters shall cancel stamps on mail matter by the use 

of black canceling ink furnished by the department and shall 
thoroughly and completely deface the stamps. However, the 
postmarking portion of hand postmarking and canceling stamp 
shall not be used to cancel postage stamps. 

2. Canceling ink shall be carefully kept, and the instructions 
for the use and care of the ink and pad furnished with those 
supplies shall be strictly observed. 

719. All mail matter deposited in any post office for mailing to 
domestic destinations (except that of the second class mailed 
by publishers and news agents without stamps affixed, matter 
mailed without postage stamps affixed under the provisions of 
sections 562 and 579, matter bearing precanceled stamps, and 
registered letters and other sealed registered articles which sec­
tion 2208, paragraph 2, stipu1ates shall be postmarked only on the 
back) shall be postmarked · on the address side, the postmark 
to sho'v the post-office name in full and the State name in full 
or abbreviated. All first~class mail, °'11 insured, all C. O. D. mail, 
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and 'all · mail · addressed to foreign · countries (except second-class 
matter mailed by publishers and news agents, without stamps af­
fixed, ·for dispatch to those countries to which domestic conditions 
apply) shall show, in addition to the post office and State names, 
the date of mailing. All mail of the first class when dispatched 
from a post office having an hour-dating stamp shall show the 
names of post office and State and the date and (unless mailed 
under the provisions of section 579 or 580) the hour of mailing. 
Special-delivery mail of all classes, all "special handling" par­
els, and all parcels of motion-picture films accepted for mailing 
at any post office shall be postmarked or otherwise indorsed to 
show tlle post office and State and the date and hour of mailing. 

2. The willful impression on any mail matter of a postmark :--improper d:i.t­

he·aring any other date than that on which such matter is maile<.1 ~~1e 0~r~h~~i~:a~f 
or of a backstamp bearing a date other than that on which the 
mail is received at the post office backstamping it or the erasure 
of any date of a postmark or backstamp, whether for purpose of 
fraud or deception or to conceal a delay or detention of mail mat-
ter or any other official error or delinquency, may subject the 
off ender to dismissal from the service. 

720. The tn1e of postmarking stamps shall be carefully ad- Postmarking. 

justed at the beginning of each day, and where type is fur- ~~dfu~tment. 
nished to indicate the hour of dispatch or receipt of mail the 
type shall be changed punctually at the specified period. At 
offices of the first class the time of postmarking first-class mail 
shall be changed each hour and half hour and kept one-half hour 
in advance. For instance, at 1 p. m., the time indicated in the 
postmark should be 1.30 p. m., and 1.30 p. m., the time in the 
postmark should show 2 p. m., etc. 

2. Postmarking stamps and type shall be kept clean. Broken -broken. 

stamps shall be returned to the Fourth Assistant Postmaster 
General, Division of Equipment and Supplies, except where the 
wooden handle only is broken, in which case that office shall be 
requested to furnish a new handle. 

3. Postmasters shall not use any postmarking stamps but those -special stamps 
furnished by the Post Office Department. Nothing herein shall not permitted. 

be construed to prohibit postmasters from purchasing or renting 
canceling machines from their personal funds, subject to the ap-
proval of the department: Provided, That no allowance shall be 
made for the purchase or rental of such machines in the event 
the office becomes entitled to a canceling machine under the rules 
of the department. 

4. At all tllird and fourth class post offices a clear and dis- -records. 

tinct impression of the postmarking stamp shall be made im­
mediately after each change in either date or hour, including 
Sunday where mail is made up for (Uspatch on that day. Such 
record of postmarks shall show every change made in the post­
marking stamps and shall be kept in chronological order in suit-
able record books or on loose sheets to be supplied by postmasters. 
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§721 

Unpa!d letters. 
39 u. s. c. 407. 
-to be sent to 
Division of Dead 
Letters, except. 

POSTAL LAWS AND REGULATIONS 

SHORT-PAID AND UNMAILABLE MATT.ER AT MAILING OFFICES 

721. All domestic letters deposited in any post office 
for mailing, on which the postage is wholly unpaid or 
paid less than one full rate as required by law, except let­
ters lawfully free and duly certified letters of soldiers, 
sailors, and marines in the service of the United States, 
shall be sent by the postmaster to the Dead Letter Office 
in vV ashington * * * (unless the deficiency is fur­
nished, as provided in section 723). (See secs. 817 
and 828.) 

See s0c. 514 for remainder of statute relating to forwarding in certain 
cases of matter mailed 11t drop-letter rate. 

Unpaid letters 722. "'When a number of letters are deposited in a letter box 
accompanied by • · • 
money insuffi- wholly unpaid by stamps affixed, and a sum of money is found 
£~iitr!~~. one in such box which is not sufficient to pay one full rate of postage 

on all of said letters, they shall, if mailed by the same person, 
-to ~e returned and he is known and resides within the delivery of the mailing 
to writer, when. office, be returned to him, together with the money. 
-notice to be 2. When such letters are mailed by different persons they 
given, when. sliall be notified that the letters are held for postage. If this 
-to be treated as can not be done, then the letters shall be treated as "held for 
~d~~}~ ,~l:~rf.ost- postage " and disposed of as provided in the following section, 

nncl the money forwarded to the Division of Dead Letters and 
Dead Parcel Post, W,.ashington, D. C., as provided in section 822. 

Unpaid or in- 723. When any letter or matter of the first class wholly unpaid 
:!i:f!:~tly paid or prepaid at less than one full rate, or any matter of the sec­
-treatment of. ond or third class of obvious value, such as sheet music, pic-

tures, photographs, or pamphlets likely to be of use or value 
to the addressee, or any parcel of the fourth class not fully pre­
paid but otherwise mailable, shall be deposited in any post office 

-to be post- for delivery in the United States, it shall be postmarked with 
marked and defi- . . 
ciency of postage date of receipt, rated up, and the amount of deficient postage 
noted. noted thereon. (See sec. 716.) 
-returned to 2. When the matter described in the preceding paragraph bears 
~~j(:tmilir:na:J- the card or address of the sender, or if he be known to or can be 
patron of mailing conveniently located by the postmaster, and is within the delivery 
office. . . . 

of the office, it shall be at once returned to him for the required 
postage. The stamps originally affixed to such matter shall, 

-original post- \Vhcn it is again presented for mailing, be accepted in payment of 
age to be ac-
cepted. postage to the amount of their face value. If the sender be not 

within the delivery limits of the office, he shall be, if known, 
-notice to send- notified that the matter is held for postage, and if the postage 
er at another of- be not furnished within two weeks the addressee shall be noti­
fice. 

fled, . as provided in the following paragraph. · 
-if sender not 3. ·when the postage is not furnished by the sender of such 
~~b~~otl~~d~ssee matter or he is not known or can not be conveniently located, 

the matter shall be indorsed " Held for postage " and the ad·-
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dressee notified by next mail, by an official card (Form 3548) or 
otherwise, of such detention ,and the amount of postage required. 

4. After the addressee of unpaid or insufficiently paid matter 
held .for postage has been notified of the amount of postage due -time of hold­

thereon, · such matter shall be held not longer than two weeks, ing. 

unless the office of address be so remote from the office of -remote offices. 

mailing that the postage couid not be received from the addressee 
within that time, in which case the matter shall be held not 
longer than four weeks, except that six weeks may be allowed 
for the notice to be dispatched and returned between any · po~t 
office in the Territory of Hawaii and any other United States 
post office outside the Territories of Hawaii and Alask,a, and 90 
days for such service between any post office in the '.rerritory of 
Alaska and any other United States post office not in the same 
Territory. If within the prescribed time the required postage is -treatment if 

addressee pays 
received, stamps of the value thereof shall be affixed to the matter postage. 

in such manner ias to cover a part of the words " Held for 
postage" and the matter dispatched. 

5. If the sender of any insufficiently paid letter or other matter -if sender sub­

shall pay the postage, after dispatch of notice to addressee, it ~~1~:~!~Y pays 

shall be indorsed "Postage subsequently paid by sender," the 
necessary stamps affixed and canceled, and the matter dispatched. 

6. If the amount of unpaid or insufficiently paid postage on -when to be 

any matter of the first class is not received from the addressee ci~r~~1:: Un­

at the expiration of two weeks from the date of mailing of the 
notice, except as provided in paragraph 4, and prepayment shall 
not have been made by the sender, such matter shall be marked 
" Unclaimed '' and disposed of as provided in sections 819, 820, 
and 821. 

See secs. 716, !!322 us to matter bearing stamps not good for postage 
tllereon ; sec. 1080 as to matter bearing special-delivery stamps, but with­
out proper postage; sec. 763 as to treatment of unpaid ·or insufficiently 
paid matter at offices of delivery; secs. 769 and 809 as to payment of new 
postage on second, tllird. and fourth class matter before forwarding or 
rPturn; sec. 2204 as to the treatment of foreign mail matter unpaid; sec. 
807 as to- matter without value; and Title Seven, Registry System, as to 
registered mutter. 

7. When matter wholly unpaid or insufficiently prepaid is cle- Treatment of nn­

posited at any city delivery post office for local delivery and the gfei~tl;;~e~~~~ffi­
sender is unknown notice of detention need not be sent but ma!ter for local 

' ' delivery. 
such matter shall be delivered to the addressee by the carrier, 
and the deficient postage collected by means of postage-due stamps 
affixed. (See sec. 768.) If the addressee refuses to pay the 
postage, the matter shall be treated as prescribed by paragraph 
6 of this section. (See secs. 818 and 821.) 

724. Postmasters and others in the Postal Service shall not Misdirected 

attempt to correct post-office addresses on mail matter ex- ~~t~mc~~ mail­

c<,·pt as pro·vided in this section and in sections 769 and 771. 
2. Mail that is misdirected as to post-office name, unless ad- -not to be dis­

<lressec1 to a known county. and State, shall not be dispatched ~~~~~~~i~~1i:s 
except upon reasonable assurance as to its destination (in which obvious. 

case it shall be indorsed to show hy what post office the address 
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§725 

-to be returned 
to sender if 
known. 

POSTAL LAWS AND REGULATIONS 

is supplied), but shall be returned to the sender, if his name and 
address are known, with the words stamped or written thereon, 
"Returned for better direction," together with such information 
as the mailing office may have as to the correct post-offi~e name. 

:--remailed, orig- The stamps originally affixed to such matter will, when it is again 
rnal postage good. presented for mailing, be accepted in payment of postage to the 

- sender not 
known and ad­
dress uncertain. 

-1mown county 
and State. 

amount of their face Yalue. 
3. If the name of the sender is not Imown and the post-office 

address can: not be supplied With reasonable certainty at the 
mailing office, the matter shall be disposed of as unmailable. (See 
sec. 726.) 

4. Mail not addressed to a post office but to a known county and 
State shall be dispatched in the mails without change of ad­
dress. (See par. (g), sec. 2087.) 

See sec. 771 as to treatment of misdirected mail after dispatch; sec. 783 
ns to directory service at city carrier offices. 

!!:IT::!able 725. All matter 'vhich is unmailable under the provisions of 
-treatment of. sections 598, 599, 600, 601, or 2350, shall, when deposited in a post 

office, be withdrawn from the mails and sent to the Division of 
Dead Letters and Dead Parcel Post with a statement of the fact:-> 

-to be refused 
when known to 
be unmailable. 

connected therewith. 
2. Postmasters shall exclude from the mails all unmailabie 

matter, and when it is known at the time any matter is offered 
for mailing that it is unmailable under any statute the postmaster 
shall decline to receive it. 

See sec. 602 as to matter of doubtful mailability ; sec. 597 as to un­
mailable matter gcnel'ally; secs. 587 and 590 as to the admission of matter 
liable to injure the person or damage the mails, and admission of certain 
of such matter when properly packed, etc. ; sec. G77 as to matter iu excess. 
of weight; sec. 570 as to matter iu excess of size. 

~i:ft~~it!~1!n~f1_ 726. The following unmailable matter, when of the first elm;~, 
able, misdirect- shall be sent from the office where it is deposited for mailing to the 
h~i/f~1:~~~~~g~~ Division of Dead Letters and Dead Parcel Post, except that such 

matter posted in the States of Massachusetts, Maine, New 
Hampshire, Vermont, Connecticut, and Rhode Island shall be sent 
to the dead-letter branch at the Boston, (Mass.) post office, and 
such matter posted in the States of New York and New Jersey 
shall be sent to the dead-letter branch at the New York (N. Y.) 
post office, and such matter posted in the States of Illinois, In­
diana, Michigan, Minnesota, Wisconsin, North Dakota, South 
Drtkota, Iowa, Missouri, Kansas, Nebraska, Montana, Wyoming, 
Colorado, Mississippi, Louisiana, Texas, Oklahoma, and Arkansas 
shall be sent to the dead-letter branch at the Chicago (Ill.) post 
office, and such matter posted in the States of California, Oregon, 
Washington, Idaho, Nevada, Arizona, Utah, New Mexico, and the 
Territory of Alaska shall be sent to the dead~letter branch at 
the San Franci::;co (Calif.) post office; and when of the third 
01· fourth class to the post office at the proper headquarters of the 
divisions of the Railway Mail Service, under the provisions of 
section 817 : 

(a) "Held for postage" matter which can not be returned to 
sender and has not been prepaid by addressee, as provided in sec­
tion 723. 
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( b) Misdirected matter which can not be dispatched to the 
addressee nor returned to the sender, as provided in section 724. 

(o) Excess of weight and size matter, or those packages of 
domestic matter which exceed the weight or size limited by law. 
(See secs. 570, 577, and 578.) 

(d) Mutilated or damaged matter other than merchandise found 
loose in the mails, or that which when deposited in the post office 
is, or before dispatch may become, so damaged that it can not be 
forwa_rclecl to destination and can not be returned to the sender. 
(See sec. 705.) 

2. "Held for postage" and misdirected printed matter (nixies) Exception. 

of no obvious value, and samples of merchandise sent for adver-
tising purposes and articles of like character having no salable 
value, may be disposed of as waste paper or destroyed, as provided 
in section 807 respecting unclaimed printed matter of like charac-
ter upon which postage-clue stamps have not been affixed. Before 
such matter is disposed of all postage stamps thereon shall -be 
canceled and each piece carefully examined, and if any is found 
to contain other matter of a higher class inclosed it shall be sent 
to the Division of Dead Letters and Dead Parcel Post. 

3. Obscene, scurrilous, and lottery matter of any class, declared Obscene, scurril­

nonmailable by sections 597 to 601, shall be sent to the Division ~!-tt!~.d lottery 

of Dead Letters and Dead Parcel Post. 
See sec. 2204 as to foreign matter; sec. 818 as to treatment of dead 

matter at receiving offices. 

727. At post offices of the first class daily, and at all other post Frequency of re­

offices weekly, returns shall be made to the Division of Dead !il:':n~\~~1::il·· 
Letters and Dead Parcel Post or to branches thereof, or to post ~!;!!~~na~~Dead 
offices at division headquarters of the Railway Mail Service, as Dead Parcel 

prescribed in section 726, of all unmailable matter deposited Post. 

therein, except articles of merchandise found loose in the mails, 
as provided in sections 819 t(} 824, unless other disj)osi tion thereof 
is directed. 

728. When any article of destructive mail matter, except Disp-osal of de­

matter absolutely excluded from the mail (see secs. 5-69 and 588), ~~i1~t~i: !:tter. 
is received for forwarding or deposited in the post office, the post-
master shall hold it and notify the sender, whether he live ·within -sender to be 

the delivery of the post office or not, that it can not be transported notified, when. 

by mail. If the sender is not known, the postmaster shall notify 
the addressee of the detention of the package, that it can not be - addressee to be 
transmitted in the mails and that he must provide some other notified, when. 

means for its being forwarded at his own expense outside the 
mails. If the package is not taken from the post office by or for 
either the sender or addressee within 30 days,. the postmaster 
shall report the facts to the First Assistant Postmaster General, 
Division of Dead Letters and Dead Parcel Post, and await instruc- -report to 

tions. Intoxicating liquors, poisons, explosives, and articles harm- ~~~~~~~~!~?1G;n. 
ful and dangerous to handle absolutely excluded from the mail era!, when. 

under section 588 shall not be delivered, but shall be held intact 
pending instructions from the Chief Inspector, to whom report 
shall be made. 

See sec. 797 as to delivery of dangerous matter reaching office at 
address. 
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Withdrawal byi 
sender before 
dispatch. 

POSTAL LAWS AND REGULATIONS 

WITHDRAWAL AND RECALL OF MAIL MATTER AT MAILING 

OFFICFS 

729. After mail matter has been deposited in a post office it 
shall not be withdrawn except by the sender, or, in case of a 
minor child, by the parent or guardian duly authorized to con­
trol the correspondence of the writer. Mail deposited by a person 
adjudicated of unsound mind may be "\Yithdrawn by the duly ap­
pointed guardian. 

~are in permit- 2. ·when request is made for the withdrawal of any mail mat­
ting. ter, the postmaster shall ascertain ~hether the person making the 

request is entitled to such matter. The applicant should be re­
quired, if necessary, to exhibit a written address in the same hand 
as that upon the matter sought to be withdrawn, and such descrip­
tion of the matter, or other evidence, as will identify the same and 

-----Original post­
age valid. 

satisfy the postmaster that the applicant is enHtled to withdraw it. 
3. When matter withdrawn from the mails before dispatch 

is again presented for mailing, the stamps originally affixed 
thereto shall be accepted in payment of postage to the amount 
of their face value. 

See src. 1292 n.s to withdrawal from the mails of r egistered matter ; sec . 
2229 a s to withdrawal of foreign matter. 

Recall of matter 730. Vi7hen the sender of any article of unregistered mail matter 
after dispatch. f . b b d' ·1· 
-application for. desires its return a ter it as een ispatched from the ma1 mg 
how made. office application shall be made to the postmaster at the office of 

mailing, stating the reasons for such request. The matter shall 
be identified, the application accompanied with proper proof 

-deposit to cover in writing, and a sum deposited with the postmaster sufficient 
expense. to cover all expenses incurred. 
-request for, to 2. When application has been made in due for:m for the recall 
be telegraphed. 

-return to mail­
ing office. 

-not possible 
after delivery. 

Filing of appli­
cations, etc. 

of an article of mail matter the postmaste1· shall telegraph a re­
quest to the postmaster at the office of address, or to a railway 
postal clerk in whose custody the matter is known at the time 
to be, for the return of such matter to his office, carefully describ­
ing the same, so as to identify it and prevent the return of any 
other matter. 

3. On receipt of a request for the return of •any article of mail 
matter the postmaster or railway postal clerk to whom such re­
quest is addressed shall return such matter in a penalty envelope, 
to the mailing postmaster, who shall deliver it to the sender 
upon payment of all expenses and the regular rate of postage 
on the matter returned (except first-class matter, which is re­
turned without additional charge for returning), and on the 
envelope or cover thereof postage-due stamps of the proper value 
shall be placed and canceled. (See sec. 765.) If the mail to 
which the application relates has been delivered, that fact shall 
be reported to the mailing postmaster who shall inform the 
sender. 

4. All applications for the recall of any article of mail matter, 
together with the proofs submitted therewith, the sender's re­
ceipt for such matter, and the envelope or wrapper in wh.ich it 
was inclosed, shall be filed at the mailing office. 
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5~ The following form may be used for making application for ~~:.1 of applica­

withdrawal of mail matter after dispatch: 

--, 19-. 
Postmaster, --- --- : 

Please recall and deliver to myself or bearer a letter (or whatever 
article of mail matter it may be ) deposited in - - - -- on or about 
--, --- --, 10-, i:tddressed to --- ---, and described as 
follows : ---, and in the same handwriting as this application, and 
which was written by me or by my authority, and which I do not desire 
delivered to the addressee for the following reasons : --- ---. 

It is hereby agreed that if the letter (or other article of mail matter) 
is r eturned to me I will protect you from any and all claims made against 
you for such return, and will fully indemnify you for any Joss you may 
,sustain by reason of such action, and I herewith deposit $- to cover 
all expenses incurred, and will deliver you the envelope (or wrapper) or 
the letter (or other article of mail matter) returned. 

[Name.] - - - --­
[Address.) --- - - - . 

[Receipt.] Received --- ---, --, 19-, of the postmaster the 
above-described piece of mail matter for account of the sender. 

[Name.] 
[Address.] --- --- . 

Witness: [Name.] --- ---. -. 

NOTE.- Telegrams sent in such cases must be paid for at the regular Note. 
commercial rates and not ;it the rates established for official business. 

See sec. 2094 as to return of matter by postal clerks upon request or 
postmaster; sec. 1292 as to r ecall of registered matter; sec. 2229 as to 
recall of foreign matter. 

DISTRIBUTION AND DISPATCH OF MAILS AT MAILING OFFICES 

731. Postmasters shall be governed in the distribution and dis- Distribution and 
patch of mails at offices where a superintendent of mails is ~~f1~~h of 

not employed (see sec. 456) by the orders received from the Gen- -to be governed 
by orders from 

eral Superintendent, Railway Mail Service or from the division General Superin-

superintendent in whose division the post offi~e may be locatea. lr~~es~r!~~way 
2. In the absence of other instructions, postmasters whose -in abs~nce of 

offices are situated upon a railroad shall send all mail direct to instructions. 

the cars, unless it be addressed to post offices directly connected 
with their own by star or steamboat routes. Postmasters at other 
post offices shall mail to the nearest post office upon a railroad 
all matter which can not be sent direct to its destination by 
star or steamboat route. 

3. Postmasters at junction: points shall never change the dis- -postmasters 
. f not to change patch of mails from one road to another except upon orders rom dispatch without 

the division superintendent. spedal orders. 

See sec. 2204 as to dispatch of foreign mails: Title Seven as to regis­
tered mail ; sec. 724 as to dispatch of matter address to known county 
and State but unknown post office. 

732. Postmasters at offices of the first and second classes shall Orders relative 
keep an order book in which all orders relating to the making up !C:.dm;i~:a1ci!: 
and dispatching of mails at their offices, and changes jn schemes -how kept. 

which are received from division superintendents, Railway Mail 
Service, shall be inserted or recorded ; ancl distributing clerks 
shall be required to examine the same daily and, jf necessary, to 
place their initials at the foot thereof to indicate such examina-
tion. (See sec. 462.) 
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Distribution of 
mails by 
11chemes. 

POSTAL LAWS AND REGULATIONS 

733. Postmasters shall . carefully distribute and make up mails 
by the official schemes which may be furnished them and which 
shall be kept corrected, and shall conform to any changes that 
may be made in the same by the proper division superintendent of 
Railway Mail Service, and shall make up and exchange only such 
pouches as he may order. Any post office may be excepted from 
this requirement by the division superintendent. 

-not to be 2. No change in distribution or dispatch of mails shall be made 
change? with1>ut without first obbining· authority from the proper division superin-authority. < 

tendent of Railway l\'lail Service, except in cases of emergency; 
and in all such cases an immediate report, giving the reasons for 
such change, shall be made to the division superintendent. 

Distribution of 734. A distribution or separation should be made only of such 
mails by States, . 
etc. mail for States or portions of States as can be advanced thereby. 

Mail to be made 
up in packages 
by States. 

All mail for States of which no distribution is made shall be 
made up "by States," and facing slips used as provided in section 
741; letter and circular mail for each State shall be made up in 
packages, and other mail in canvas sacks by itself when the 
quantity is sufficient, and the name of the State marked on the 
slip used as a label for the package or sack. (See secs. 714 and 
740.) 

Local mail for 735; Post offices on railway post-office lines, in making up local 
~:;~~b:a~n~nes. mail for such lines, shall send by each train by which a dispatch 

is made all mail which can be expedited by such trains. When 
sent by railway post-office trains, the mail for near-by stations 

-to be made up shall be made up in a separate package and pliaced under a fac-
in packages. ing slip addressed to the railway post office and train and, in 

-exception. 

Letters for de· 
livery and dis­
tribution. 

Direct pack­
ages. 
-how made up. 

Mail not to be 
put in pouch 
loose or under 
straps. 

addition, be marked " No. 1" to indicate that it is for immediate 
distribution. Any mail for the remaining offices on the line 
proper to be forwarded shall be included in a package addressed 
to the railway post office and train and marked "No. 2." Mail 
for States for which distribution is not required and not in suffi­
cient quantity to be made up in separate packages shall be com­
bined in a package addressed to the railway post office and train 
and marked "No. 3." 

2. If the quantity of mail is not sufficient to warrant these sepa­
riations, it shall be combine(} in one package addressed to the 
railway post office and traii1, the No. 1, No. 2, and No. 3 separa­
tions to be arranged in sequence. 

736. Mail for delivery and mail for distribution at a post office · 
shall be made up in separate packages, unless special authority 
to combine it is given. 

737. A direct package shall be made up by placing all letters 
for one post office in a pack,age by themselves, all faced one 
way, with a plainly all.dressed letter on the outside and a facing 
slip bearing the postmark of the office and the name or number 
of the person making up the package on the back of the same, 
faced out. 

738. Letter and circular mail shall be properly " faced up " 
and tied in vackages and not placed loose in the pouch or sack. 
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2. After pouches are closed and dispatched from a post office, -notic.e to mes-
senger in case of. 

letters shall not be placed under the strap or attached to the 
outside of the pouch. When this is done at the station the post-
master shall inform t}le mail messenger that the practice must be 
discontinued. 

739. Postmasters shall not make up through pouches to be dis- Reslrictions as 

t h d b ·1 t · · 1 · 11 · t t d t d to make-up of pa c e y ma1 rams un ess specia y ms rue e o o so. throughpouches. 
7 40. Not more than 125 pounds of mail matter shall be placed Limit of weight 

in a sack. of sacks of mail. 

2. A mail sack may be used for a separation of second, third, Sacks, when used 

and fourth class matter under the conditions prescribed in section for separations. 

714, paragraph 9. 
7 41. Upon each package of letters or circulars, and in the label Facing slips. 

Id f h . . -to be used on ho er o eac pouch or canvas sack of newspapers, special-dehv- packages and 

ery and special-handling matter, shall be placed a facing slip or pouches. 

label bearing the postmark of the office with date and time of 
closing or dispatch, the name or number of the person making up 
the package, pouch, or sack, and addressed as provided .in section 
2078. The labels used for the dispatch of canvas sacks containing 
circulars, parcel post, and ordinary papers shall be stamped to 
show the date and the closing hour of the period of duty to which 
the clerk making distribution and dispatch is assigned. In ter-
minal railway post offices the date and number of the tour with 
the name of the clerk shall be shown. 

See sec 758 as to filing and' disposing of fJ..cing slips receivoo. 

2. Only one label shall be placed on each letter package and in 
the label holder of each pouch or sack. 

742. When it is necessary to send circular matter inclosed in Circular mntter 

envelopes similar to those used to cover business letters, in canvas ~i:,~a~'b~ied~cks, 
sacks,. the label upon the sacks shall read, in addition to the 
regular address, "Circulars." 

743. Every sack containing perishable parcel-post· matter shall Sack containing 

have attached thereto a distinctive tag bearing appropriate let- ;~~~~s~:::~;ow 
tering, including the word " Perishable," in conspicuous type. marked. 

7 44. Hooks shall not be used in handling mail bags. US'e of hooks 

745. Postmasters shall keep a permanent record of all pouches J.?~~:~t:/t:i· 
due to be dispatched, except where only one pouch is dispatched' pouches dis­

at a time, and such pouches shall be checked off on the record when patched. 

dispatched,. so that accurate and specific information can be fur-
nished in regard to any losses or delays to mail in trans.it. 

See sec. 762 as to record of pouches at post offices ; sec. 1734 as to record 
by railroad companies ; sec. 1 779 as to mail messengers ; sec. 2065 as to 
railway postal clerks .and as to numbering a series of pouches in the 
same dispatch. 

746. Postmasters shall dispatch :first-class mail to railway post Dispatchoffirst-
offices in the lock pouches provided for that purpose cl~ss matter to • rallway post 

2. 'Vhen any mail matter is received too late to be put in the o~ces. h 

lock pouch, the postmaster or sworn assistant or clerk may, after =t,~ b~~<l. e,~hen. 
postmarking and canceling the same, deliver it in person to tbe 
railway postal clerk. 
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-by private per- 3. After the stamps are canceled upon any mail matter it shall 
son, after cancel- . . . • 
Iation, forbidden. not be returned to the person mallmg it to be taken to a railway 

post office. 

See sec. 708 as to canceling stamps at railroad stations. 

Locked P'Ouches '147. On each star route there shall be used one locked pouch 
and direct pack- · · . 
ages on star which shall be opened at every post office. If the amount of mail 
routes. is not too large. it shall all be carried in such pouch. 
What matter in 2. All mail matter of the first clnss carried on star routes shall 
locked pouches. 

When locked 
pouches to be 
used. 

Tying in pack­
ages. 

Mail dispatched 
beyond terminal 
office, how dis­
tributed. 

Note. 

be inclosed in locked pouches; other mail matter shall also be 
included in the locked pouches unless the quantity or bulk is too 
great, in which case it shall be carried outside of bags or in tie 
sacks. 

3. On any star route where more than one post office is sup­
plied, whenever, in the judgment of the proper Division Super­
intendent of Railway Mail S0rvice, conditions justify, he may 
order a direct locked pouch or pouches to be made up by railway 
post offices or by supply post offices on the star route for one or 
more of the post offices supplied. with proper return pouches when 
necessary, all such pouches to be properly labeled and not to be 
opened by any other office. Such pouches shall not contain regis­
tered matter unless specially ordered by the division superin­
tendent. In every case where registered matter is to be included 
in such direct pouches, the division superintendent shall submit 
through official channels to the Third Assistant Postmaster Gen­
eral, Division of Registered l\foils, for approval a report of all the 
facts, including the date on which the service was ordered to be­
gin and the extent to which registered matter may be involved, 
and if such registered matter is of considerable value, it shall not 
be dispatched in snch direct pouches until the service is authorized 
hy the Third Assistant Postmaster General, Division of Registered 
Mails. 

4. In making up mail to be dispatched on a star route, all letter 
mail for each office shall be tied out in a direct package (see sec. 
737) ; all other mail matter for each office shall be tied out in 
packages in a similar manner as far as practicable. 

5. Mail to be dispatched from nn office on a star route to 
points beyond the terminal office thereon shall be made up, as far 
as possible, "by States" (see sec. 734) ; or if not sufficient for 
that, then in one package with the name of the terminal post office 
mnrkec1 on the slip covering the same and the abbreviation "Dis." 
to indicate that the package is for distribution. 

NoTm.-" Locked pouches," as used in this section, includes horse mail -
bags as well as mail pouches. 

See sec. 1822 as to meaning of " star route" ; Title Seven as to regis­
ter<>d mail ; secs. 1863 to 1901 as to mail bags, locks and keys, and use 
thereof. 

Delivery to car- 748. Postmasters shall not deliver mail to carriers in advance 
riers in advance .f l d l . . h - · · f p Offi of schedule time o sc 1e u e time wit out express perm1ss10n rom the ost ce 
prohibited. Depnrtment, nor permit the mail to be taken from the post office 

on the evening before schedule day for departure to be kept in a 
private house overnight. 
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749. Employees in the .Postal Service shall not place personal y0~~~~~~t;~-n 
or unofficial indorsements or messages of any kind upon mail mail matter for-
matter handled by them in their official capacity. bidden. 

EXCHANGE OF MAILS AT CATCHER POST OFFICES 

750. Mail catchers and cranes shall be used for the purpose of Mail catchers 

exchanging mails between post offices and railway post offices ~\~h~~a~:!a. 
when trains do not stop at the stations. 

2. At such stations mail pouches for railway post offices shall Preparation and 
hanging of 

be hung on the mail crane not exceeding 10 minutes before the pouches on mail 
time of arrival of the train. cranes. 

3. Canvas mail pouches, provided specially for catcher ex- Special pouches 

changes (see secs. 1863 and 1865), and no others, shall be used. to be used. 

4. When only a small amount of mail is to be dispatched, the Arrangement of 
pouch shall be strapped tightly around the center and the mail mail in pouch. 

placed in the top of the pouch, but when a large mail is to be 
sent it shall be divided about equally between top and bottom. 
The strap shall be ·buckled around the center of the pouch. In 
case the strap is missing, the middle of the pouch shall be tied. 
The pouch shall be hung lock end down. 

5. ·when the exchange of mails occurs at night and a lamp is Light on crane 

not affixed to the crane and kept in order as provided in section at night. 

1747, the Chief Clerk of Railway Mail Service shall be notified. 
6. The person charged with the duty of affixing pouches to Mail on crane to 

mail cranes shall watch the pouch until it is ·caught by the be watched. 

passing railway post office, or if there is a failure to catch the -postmaster to 

pouch he shall deliver it to the post office, and the postmaster tf~s~rt irregulari­

shall immediately report the failure (either to catch or deliver 
the mail) to the Chief Clerk, Railway Mail Service, giving prob-
able cause of failure. 

7. When a pouch is not caught from a mail crane, and a Extra pouch to 
pouch is put off the train, the extra pouch shall be returned by be returned. 

the next mail train. The regular and extra pouches shall be -how. 

strapped or tied together at the middle as one pouch. 
8. When a mail crane is out of repair, report thereof shall be Cranes out of 

made to the Chief Clerk, Railway Mail Service. repair. 

See sec. 1279 as to pouches containing registered mail; sec. 1747 as to 
erection of mail cranes and furnishing of lamp thereon ; sec. 1776 as to 
duties of mail messengers ~ secs. 1863 and 1865 as to catcher pouches 
and use thereof. 

751. Not exceeding 35 pounds of mail matter shall be placed in Weight of mail 
a catcher pouch Letter mail shall be civen preference· and when in catcher 

• 0 ' pouches. 
the mail matter to be sent exceeds 35 pounds, the excess shall be -not to exceed 

dispatched by local train, if there be one. 35 
pounds. 

MAIL MATTER AT OFFICE$ IN TRANSIT 

752. At all intermediate offices on st:.fr ·routes where no time is Time for open­

specified the mails shall be opened and closed within 10 minutes. ~~gi!re~~~d~~; 
If this time be too short, the postmaster shall apply to the Second offices. . 
Assistant Postmaster General for an extension. On railroad and -extension of. 
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steamboat routes there shall be no more delay than is necessary 
to receive and deliver the mails. 

Recordf of pash- 2. Whenever a pouch of mail in transit on a star route is passed 
sage o pouc un· 
opened. . along without being opened, a note shall be made on the post-

master's transit registry record to show that the pouch was 
passed unopened to the next office, giving the reason· and the 
date. 

See sec. 1868 as to pouches which can not be opened; sec. 1881 as to 
defective locli:s on pouches and forwarding of mail bag which can not 
be opened. 

Report of PQnch- 753. 'When a pouch is received addressed to another office or 
es in transit . • 
opened to ad- rallway post offi.ce, and, on account of being delayed, is opened 
vance mails. and the contents distributed in order to advance the mail, the 

Pouche~ "Not 
made up." 

label of such pouch shall be marked "Distributed," postmarked. 
and sent direct to the office of destination, if addressed to a post­
office, or to the chief clerk (if known, otherwise to the superin­
tendent) of the railway post-office line addressed, so that the 
pouch may be properly accounted for. Unless there is reason to 
think the pouch has been lost or stolen, the postmaster may defer 
reporting nonreceipt of pouch for 12 hours after pouch is due, or 
until · arrival of next following mail; then if label is received, no 
report need be made~ 

2. When: a pouch due to be made up for a post office or rail-
way post office is not made up for any reason, the label for such 
pouch shall be indorsed "Not made up,'' with reasons therefor, 
and be disposed of in the same way as labels referred to in para­
graph 1. 

Disposition of 3. Labels from emergency. or irregular pouches shall be sent by 
labels from emer- · ffi · 
gency or irregu- the post office or railway post o ce addressed, with a statement 
Iar pouches. showing · how and when received, to the post office of origin; or 

if made up by a railway post office, to the chief clerk (if known, 
otherwise to the superintendent) of that railway post office. A 
railway postal clerk so disposing of a label shall make a notation 
thereof on his trip report. 

Uncanceled 754. Matter dispatched from a post office on which the stamps 
~~~~:i!cli~ to be are not properly canceled shall not be stopped ip transit nor the 
transit. stamps thereon canceled at any office but that of destination. 

See s€c. 71'7 as to defacing uncanceled stamps at ofike of delivery, ,und 
reporting postmaster. 

Carriers stop- 755. V\rhere a mail carrier stops overnight at any place where 
f!0.fe:~:it~~~l there is ia post office, the mail shall be kept in the post office or 
in post office. \.Vllere otherwise ordered by the Second Assistant Postmaster 

General. (See sec. 1856.) 
Misdirected, 756. Misdirected matter or matter which is liable to injure the 
:~ii:ht~ :1:t~1::: person or damage the mails, unless prepared for mailing as 

p1;escribed in section 590, and all matter which is manifestly ol>­
scene, etc., and matter which contains on the outside cover or 
wrapper, or postal cards, bearing scurrilous or libelous language, 
etc., and matter which relates to lotteries or similar enterprises, 
or to fraudulent schemes, Vi'hich was dispatched from the post 
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office of mailing contrary to the provisions of section 725, shall -to be with- . 
. drawn from mail 

be detained and withdrawn from the mails by any postmaster in transit. 

into whose hands the same may come in transit and treated as 
though it were originally deposited at his office. (See sec. 728.) 

2. Ne\vspapers and other publications in transit which contain Publications 

1 tt d t . t l" t f · d t 1 tt h ll containing lot-0 ery a ver isemen s or is s o pnzes ra wn a a o ery s a tery advertise-
be held and a report made to the Solicitor for the Post Office mentsd, how 

• ti~~ • 
Department for mstructions. 

3. Any matter, except as above provided, which should have Matter not to be 
been detained at the office of mailing as "held for postage," "ex- withdrawn. 

cess of weight or size," shall not be stopped in transit. (See 
secs. 723 and 726.) 

4. Misdirected matter of the first class, if it bear the card or Misdirected first­
request of the sender, shall be withdrawn and returned to him class matter. 

with the words written or stamped thereon, "Returned for 
better direction." (See sec. 724.) 

5. Missent matter, or that which is plainly addressed but sent Missent matter. 
in the wrong direction, shall, when discovered, be placed in the 
first mail going in the proper direction. 

6. Postmasters and superintendents of stations shall examine Examination of 
the addresses of all mail matter received and select therefrom missent matter. 

any that may be found directed to other post offices of the same 
name in other States, or which have in any manner been missent 
to their offices, and shall <at once plainly stamp or mark such 
matter with the word "Missent," also with the postmark of the 
office, and forward it by next mail to its destination. 

See sec. 724 as to misdirected matter. 

757. Matter inadvertently dispatched without prepayment of Postage-due 

postage thereon, or which is insufficiently prepaid, shall not be bea~t~:e0J :: 
stopped in transit or rated up at intermediate offices. transit. 

See secs. 710 and 723 as to treatment of postage-due matter at office 
of mailing; sec. 768, at office of delivery. 

CHAPTER 3 

TREATMENT OF DOMESTIC MAIL MATTER .AT RECEIVING 
POST OFFICES 

OPENING OF MAILS 

758. Upon the arrival of the mail at a post office, the mail sacks Op~ning of 

and pouches addressed to that office shall be examined to ascer- pouches. 

tain whether they are properly locked and whether they are cut or 
torn so that mail matter could have been lost or abstracted there-
from, and shall then be opened. Upon being emptied the pouch 
or sack shall be carefully examined to ·see that no mail matter is Examination of 

left therein. Only one sack or pouch shall be opened at a time, so b'cl~h~ne pouch 
that the responsibility for all errors may be definitely fixed. or sacdk to be. 

• . cpene at a time. 
When practicable two persons shall witness the opening of mcom-
ing pouches, and the removal therefrom of any registered matter 
contained therein, as required by section 1268. 
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Address slips on 
pouches. 

Errors and ir­
regularities in 
distribution or 
making up. 
-to be noted. 

POSTAL LAWS AND REGULATIONS 

2. The add1·ess slips of all pouches and sacks shall be carefully 
removed. Pouch labels shall be postmarked with the date of re­
ceipt and kept on :file .at least 30 days. (See sec. 1238 as to regis­
tered pouch labels.) 

3. The address slips of all pouches in which the dispatch of 
registered mail is authorized shall be initialed by the person open­
ing the same and by the witness, if any, to such opening. (See 
sec. 1268.) If registered mail billed in ~ pouch is missing, the 
label shall be transmitted with the report required by section 
1315. 

See sec. 730 as to return of mail upon request of postmaster at mailing 
office; secs. 1297, 1883, and 1897 as to procedure when lock or key is de­
fective and pouch can not be opened; secs. 12'96, 1314, and 1372 as to 
registered matter ; sec. 1852 as to notice and record of arrival and 
depai·ture of mails ; sec. 2071 as to examination of pouches. 

759. Postmasters and other employees, on opening and assorting 
the mail, shall examine the same for errors in its distribution and 
make-up, and such errors shall be noted upon the address slip and 
reported to the division superintendent of Railway Mail Service. 

Err?rs in distri- 2. All errors found in the distribution of any package of letters 
buhon of package . · • 
or in sack of or m any sack of newspapers shall be noted on the reverse side of 
newspapers. the slip covering or inside of the same, giving the name of post 

office or State, if included in the superscription, the name of the 

Package or sack 
without slips. 

person noting the error, and postmarking with elate. 
3. If any package or sack arrives without slips, the division 

superintendent shall be promptly notified of the fact, .and the 
name of mailing office, if known, and the label shall be sent to 
him. 

Irregularities to 4. Any irregularities in the receipt or dispatch or forwarding 
be reported. 

of any mail shall also b~ promptly reported. 
~~~~i~~~do~~·ly 5. Any mail received at any post office which has not been 
made up to be properly distributed or made up by railway postal clerks shall be 
reported. promptly reported to the division superintendent and the slips 

covering or received with the same shall be sent with the report. 
~~~C:~e~;~~~ges, 6. Missent packages of letters and papers shall be checked on 

the slip that is on or in the package, as follows: 

Missent pkg. of 
------ letters (or 
papers), all for 

John Smith, P. M. 
(Postmark.) 

and the slip shall be forwarded to the division superintendent, 
Railway Mail Service, with the label of the pouch or sack. If 
there is no slip on the package, check on a blank slip and forward 
as above. If the pouch or sack is not labeled, that fact shall be 
stated. A package of papers is construed to mean a tie-out under 
a separate label of more than one piece of separately wrapped 
and addressed mail matter other than letters. 

7. Misdirected packages of letters and papers shall be checked Misdirected pack­
ages to be 
checked. in the same manner as a missent package, except the word " Mis-

directed" shall be substituted for "Missent," and the label of the 
pouch or sack shall not be forwarded. 
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8. Missent or misdirected pouches and sacks shall be reported Missent or misdi­
as prescribed in paragraph 6 for missent packages. The labels~~~~~~ pouches or 

shall be forwarded in all these cases. 
9. All slips received upon packages of letter or circular mail, Facing slips to be 
· k f · 'l h' h h b t d sent to division or in sac so newspaper ma1, upon w IC errors ave een no e superintendent. 

shall be preserved and sent to the division superintendent daily 
from first and second class offices and weekly from all others. 

See sec. 763 as to examination for insufficiently paid matter, etc. 

760. Whenever, on opening the mails at a post office, matter is Missent matter 

found therein directed to other post offices of the same name in }~r~a~d:d.ptly 
other States, or which in any manner has been missent to such 
office for delivery, it shall at once be plainly stamped or marked 
with the word "Missent," also with the postmark of the office, 
and forwarded by next mail to destination. 

2. If mail belonging to an intermediate office is found in a pouch Mail left in bag. 

when opened, it shall be sent back by the return pouch. 
761. All registered mail of whatever class and all special- Backstamping. 

d Ii l 'l · d f d l' t ffi h ll -registered spe-e very ette1~ mai receive or e 1very at any pos o ce s a cial-delivery 
be backstamped once over the flap of the envelope or wrapper to n;ail, motion-

p1cture films. 
show the post office and State and date of receipt at such office. 
When registered first-class mail or a special-delivery letter is 
addressed for delivery through a station or branch of a post office 
and such mail passes through the main office, it shall be back-
stampecl over the flap once at the main office and once at the 
station or branch. Care should be exercised in backstamping reg-
istered mail to see that the impressions of the backstamp do not 
interfere with any impressions of the postmarking stamp pre-
viously appearing on the back of the registered article. The 
names of post office and State and elate of receipt and the hour, 
when hour stamp is used, shall be plainly placed on the address 
side of all "special-handling" parcels, all special-delivery parcels, 
and all parcels of motion-picture films received for delivery at any 
post office. 

2. At all post offices every piece of mail of any class that is sub- -mail for gen­
ject to general-delivery service shall be stamped, by machine or eral delivery, 

hand, or otherwise indorsed to show the date of its receipt in the 
general-delivery section. Letter mail shall be so stamped or in-
dorsecl on the back ; cards, parcels, and papers on the face. 

3. All mail held in general-delivery sections shall be examined 
daily for the prompt return to senders, or other proper disposition, 
of that for which the retention periods have expired. 

762. Postmasters shall keep a permanent record of all pouches Record of pouch­
due to be received, except where only one pouch is received at a es received. 

time, ancl such pouches shall be checked off on the record· when 
received, so that accurate and specific information can be fur-
nished in regard to losses or delays to mail in transit. In case of 
failure to receive a pouch due, prompt report shall be made to the 
division superintendent, Railway Mail Service, and a copy of 
such report attached to permanent record. 

See sec. 745 as to record of pouches at post offices; sec. 1734 as to rail­
road companies; sec. 1779 as to mail messengers; sec. 2065 ss to railway 
postal clerks. · 
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Rating up post­
age and search 
for matter im­
properly rated. 
39 u. s. c. 251. 

Examination for 
matter under­
paid. 

Treatment of 
mail bearing 
wrong stamps. 

-mailing office 
to be reported. 

POSTAL LAWS AND REGULATIONS 

MATTER INSUFFICIENTLY PAID AND COLLECTION OF 

POSTAGE DUE 

763 .• Postmasters at the office o:f delivery may remove 
the wrappers and envelopes :from mail matter not 
charged with letter postage, when it can be done without 
destroying them, for the purpose o:f ascertaining whether 
there is upon or connected with any such matter any­
thing which would authorize or require the charge of 
a higher rate o:f postage thereon. 

2. On opening the mail postmasters shall look over the letters 
and examine packages and parcels to ascertain whether the 
postage thereon has been sufficiently prepaid, and shall rate up at 
double the prepaid rate (see secs. 504 and 767) the amount 
found to be due on all matter, not free, dispatched inadvertently 
without any prepayment. All partly but not fully prepaid first­
class matter which is short paid more than one full rate shall 
be rated with the deficient postage plus ~n additional charge 
of 1 cent for each short-paid ounce or fraction thereof. (See 
sec. 513.) All other partly but not fully prepaid matter shall be 
rated with the deficient postage at the single rate according to its 
class and weight. The amount due shall be noted in writing or 
hanclstamped on each letter or parcel. 

See sec. 723 as to deficient matter at mailing office; sec. 757 as to mat­
ter in transit deficient in postage; sec. 768 as to collection of postage due; 
sec. 582 as to penalty for inclosing higher-class in lower-class matter ; 
sec. 1080 as to deficient special-delivery matter; and sec. 1320 as to defi­
ciency on registered matter. 

3. Mail inadvertently dispatched with postage-due stamps af­
fixed, but no others, such stamps representing the full amount 
of postage, shall be delivered to the addressee without additional 
charge. If such stamps do not represent the full amount of post­
age, the deficient postage at the single rate only shall be collected 
from the addressee. In all such cases the office of mailing shall 
be reported to the Third Assistant Postmaster General, Division 
of Classification. 

See sec. 716 as to treatment of mail bearing canceled or mutilated 
stamps, etc. 

Appeal in case of 4. Matter of the second class without evidence of prepayment 
supposed over-
charge. of postage by stamps affixed containing illegal inclosures of any 

character or cont,aining or bearing additions not authorized by 
section 552, or which the postmaster believes was not entitled to 
the pound rates, shall be delivered without exacting additional 
postage, but a report of the facts should be made to the Third 
Assistant Postmaster General, Division of Classification, includ­
ing therein the name, date, and place of entry of the publication, 
and, where practicable, submitting the copy thereof containing the 
illegal inclosure or unauthorized addition. (See secs, 557 to 559.) 
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764. * * * Any part-paid letter or packet addressed ~:t:~!~!!r0!'!­
to any of the departments or bureaus (the executive Washington. 

39 u. s. c. 321. 
departments or bureaus thereof and Public Printer) may-delivered free, 

except. 
be delivered free; but where there is good reason to be-
lieve the omission to prepay the full postage thereon 
was intentional, such letter or packet shall be returned 
to the sender. * * * 

NOTE.-This exemption from the payment of deficient postage on matter Not e 
addressed to the executive departments or bureaus thereof before delivery · 
applies only at the Washingto1li D. C., post office. 

See secs. 615 to 619 as to omcial mail matter. 

765. No mail matter shall be delivered until the post- Collection of 
postage due. 

age due thereon has been paid. 39 u. s. c. 212. 

2. * * * Postmasters, before delivering * * *-postage-due 
stamps to be used 

(any matter of the first class upon which one full rate 39 u. s. c. 275. 

has been prepaid) or any article of mail matter upon 
which prepayment in foll has not been made, shall affix, 
or cause to be affixed, and canceled, as ordinary stamps 
are canceled, one or more stamps equivalent in value to 
the amount of postage due on such article of mail 
matter. * * * 

See sec. 597 as to insufficiently paid matter. 

3. Postmasters shall not accept postage stamps in payment of Postage due to be 

postage remaining due on mail matter. The amount due shall paid in cash. 

invariably be paid in cash. 
4. If the addressee objects to the payment of the additional Postmasters at 

t h l · t h I · h h t t offices of address pos age,. e may c epos1 t e amount t 1ereof wit t e pos mas er, to rate up. 
who shall give a receipt therefor, and submit to the Third Assist-
ant Postmaster General, Division of Classification, a full state-
ment of the facts and the reason for the charge. If the charge Appeal to depart. 

be made because the matter is closed against inspection, the ad- ment. 

dressee may deposit the deficient postage and require the package 
to be sent unopened to the Third Assistant Postmaster General for 
his decision whether it be so wrapped as to require it to be rated 
as matter of the first class; and the postmaster shall promptly 
transmit it accordingly, under penalty envelope, with proper letter 
of advice. Should it be held that the matter was prepaid at the 
proper rate, or if for any reason it appears proper not to insist 
on the payment of such additional postage, the postmaster will be 
directed to refund the deposit. (See sec. 584.) 

See sec. 426 as to commissions on postage-due stamps canceled at offices 
of the fourth class, an<l sec. 2315 as to failure to account for postage 
due. 

766. When insufficiently prepaid matter is addressed to a post- Underpaid mail 

master he need not pay the additional necessary postage if the :~:::is::~;:. 
matter is not taken out of the office, but it shall be treated as -deficient post­
" refused" matter· where however such matter is taken out of age must '!Je paid ' ' ' · before delivery. 
the office the deficient postage shall be paid. 

341 



§767 POSTAL LAWS AND REGULATIONS 

Double postage. 767. Double rate of postage shall be charged only on matter 
-how charged. reaching its destination with no evidence of any prepayment 

whatever. 
-when not to be 2. When it is apparent from the envel<>pe or wrapper of mail 
charged. that a stamp has been on it and bas been wholly or partially lost 

off, the postmaster may assume the matter to have been prepaid, 
but the evidence that the stamp has been affiix:ed shall be from the 
blank in the impression of the canceling stamp. In such case 
matter of the first class shall be presumed to have been prepaid 
one full rate only. (See sec. 513.) 

Postage-due 
stamps. 
--on what mat­
ter used. 

See sec. 504 as to double rate of postage and matter on which charged; 
sec. 514 as to collection of unpaid postage on certain letters mailed at 
drop rate; sec. 515 as to letters of soldiers, sailors, and marines; sec. 1080 
as to special-delivery letters. 

768. Postage-due stamps shall be used for the collection of post­
age at the office of destination on unpaid or part-paid matter of 
the first, third, and fourth classes, and of the second class when 
mailed by others than publishers or news agents, and on unde­
liverable second-class matter returned to the publisher under the 
provisions of section 812. 

See sec. 516 as to use of postage-due stamps in collecting J?Ostage on 
ship letters; sec. 2223, on foreign matter; sec. 763, on matter improperly 
rated; sec. 802 as to collecting charge on advertised matter. 

-when to be 2. Postmasters at other than city delivery post offices shall not 
.:::1:te~ther than affix postage-due stamps to part-paid or unpaid matter of any 
city-delivery o~- class until the delivery thereof has been requested. No post-
fices, when delrv- . . 
ery is requested. master shall affix postage-due stamps to part-paid or unpaid mat-

ter of the third or fourth class until the delivery thereof can be 
effected. Postage-due stamps shall not be affixed to matter for­
warded by request of addressee, returned to writer, or sent to the 
Division of Dead Letters and Dead Parcel Post, or a branch 
thereof, or to post offices at division headquarters of the Railway 
Mail Service. 

-at city-delfrery 3. At city delivery post offices postage-due stamps shall be 
~!~i~e~.s soon as affixed to all part-paid or unpaid mail of the first and second 

classes as soon as received unless a forwarding order is on file, in 
which case first-class mail prepaid at let\st one full rate shall be 
forwarded without affixing due stamps. 

When no postage­
due stamps on 
hand. 

Matter received 
accompanied by 
postage-due bill. 

Due bill to be 
returned, how. 

See sec. 769 as to forwarding mail. 

4. 'Vhen postmasters have no postage-due stamps on hand they 
shall collect the amount of postage due, and as soon as they 
obtain such stamps an amount equal to the postage collected shall 
be affixed to a sheet of paper, canceled, and forwarded to the 
Third Assistant Postmaster General with a statement of the facts. 

See sec. 773 as to attaching postage-due bill tc> matter forwarded with 
postage-due stamps affixed ; sec. 1320 as to deficiency in postage on regis­
tered matter; and sec. 148 as to timely requisition for stamp supplies. 

5. When matter is received at any post office, returned to writer, 
or forwarded from another office on which postage-due stamps 
have been affixed and canceled, and which is accompanied with a 
postage-due bill, as provided in section 773, such bill shall be re­
turned to the postmaster from whom it is received, accompanied 
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with uncanceled postage-due stamps in the amount named thereon. ;;;-a~~~1~ery of 

Upon the delivery of such matter the proper postage shall be 
collected. 

See sec. 253 as to claim for postage-due stamps canceled on matter not 
delivered, forwarded to foreign country, or undelivered foreign matter, 
where postage-due bills are not returned or returned without stamps 
affixed, and where matter is forwarded to foreign country; sec. 812 as to 
postage ·due on returned second-class matter. 

FORWARDING OF MAIL MATTER 

769. Prepaid letters shall be forwarded from one post Foi:warding of 
mad matter. 

office to another at the request of the party addressed, First-class mail. 
39 u. s. c. 410. 

without additional charge for postage. 
2. Under such regulations as the Postmaster General Perishable 

"b f h 1 f b . 1 h" l matter. . may prescri e, ourt -c ass matter o o v10us va ue w ic 1 39 u. s. c. 276. 

is o:f a perishable nature may be forwarded to the ad-
dressee at another post office charged with the amount 
of the :forwarding postage * * * Other undeliver-
able matter o:f the second, third, and :fourth classes may Second, third, 

and fourth class 
be forwarded to the addressee or to such other person matter. 

as the sender may direct, at another post office, charged 
with the amount o:f the forwarding postage * * * 
when it bears the sender's pledge that the postage for --;bearing send-

:£ d. * * . . . l er s pledge. orwar mg · · :i: will be paid, sue l postage to be 
collected on delivery, but when the sender refuses to fur-
nish such postage in accordance with his pledge, the ac­
ceptance from him of :further matter bearing such pledge 
may be refused. 

3. Mail which can be forwarded without additional charge for -without addi­

postage includes letters prepaid at one full rate~ parcels fully ~~<l~~ <:;~~r_e· in­

prepaid at the first-class rate, postal cards, post ca-rds, and official 
matter. 

4. Additional postage shall be charged on mail of the second, -additional 

third, and fourth classes every time it is forwarded. Such post- ~~~1Je<l. when for­

age shall be charged on each individually addressed piece, and 
shall not be computed on the bulk weight of a number of pieces 
for the same addressee. Mail of these classes which bears the 
pledge of the sender that postage for its forwarding will be paid 
(see sec. 809 as to pledge) may be forwarded to the addressee 
or such other person as the sender may direct in connection with 
his pledge, at another post office, charged with the amount of the 
forwarding postage. Fourth-class matter of obvious value which 
is of a perishable nature may also be forwarded to the addressee 
charged with· the forwarding postage, · even though it does not 
bear such pledge. When mail charged with the forwarding post-
age is forwarded as provided in this section, such postage shall 
be collected on delivery by means of post,age-due stamps. Other 
mail of the second, third, and fourth classes may be forwarded 
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Notice of for­
warding. 
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to the addressee only, but not unless the addressee, or some one 
for him, shall have first prepaid the forwarding postage, in which 
case the necessary stamps shall be affixed and canceled by the 
forwarding · postmaster. In eacl1 case the postage for forwarding 
mail of the third or fomth class shall be computed at the same 
rate as would be chargeable if the matter were originally mailed 
at the forwarding office. Matter of the second class when for­
warded shall be charged with postage at the transient second­
class rate regardless of weight or distance. (See sec. 545.) Be­
fore matter is forwarded as herein provided, the postmaster shall 
make the necessary change in the address thereon, including the 
name of the new addressee when the sender requests in connec­
tion with his pledge to pay the forwarding postage that the matter 
be sent to some person other than the original addressee. 

5. When the sender of ordinary mail of the third and fourth 
classes desires to be notified iii cases where the matter is for­
warded to the addressee at a new address, he may indicate that 
fact on the matter itself in such manner as may be prescribed by 
the Third Assistant Postmaster General, Division of Classification, 
in which case the postmaster at the forwarding office shall furnish 
the information,. including the address to which the matter is 
forwarded, on card Form 3547, for which a postage charge of 2 
cents shall be collected upon delivery of the card notice to the 
sender of the forwarded mail. 

Note. NoTEJ.-This regulation applies only to third and fourth class matter 
sent out in the regular course of business for purposes other than obtain­
ing the address of the person to whom the matter is sent. 

Mail addressed to 6. Mail of the second, third, and fourth classes addressed to a 
~~~~~tinued post discontinued post office may, when the office to which such mail 

is ordered sent by tbe department is not con·venient for the ad­
dressees, be transmitted to such office as they may designate, 
without additional charge. 

~aa~~~~~f~1ress 7. Patrons of any office who, on account of the establishment 
change in postal of or a change in rural-delivery service, receive their mail from 
service. the rural carrier of another office may have their mail of the 

second, third, and fourth classes sent to the latter office for de­
livery by the rural carrier without a new prepayment of postage, 
provided they :first file with the postmaster at the former office a 
written request to that effect. This is not construed as "forward­
ing" within the meaning of the law. 

Notice to ad- 8. When mail of the second, third, or fourth class, except such 
dressee, when. 

as may be forwarded charged with the forwarding postage to be 
collected on delivery as provided in paragraphs 2 and 4 of this 
section, is received addressed to a person who has :filed a forward­
ing order, notice shall be sent advising him that the matter will be 
forwarded on receipt of postage therefor. 

foe~J~~~s~:e~~~~r 9. Mail of the second, third, or fourth class, the addressee of 
notice has been which has been notified of the amount of po::;tuge required for 
sent. forwarding, may be delivered to the addressee at the office from 

which the notice emanated, without payment of the forwarding 
charge, provided he shall first revoke his order for forwarding, 
thus relieving the postmaster of sending notices that are to be 
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inoperative; or, if he does not revoke his forwarding order, the 
matter may be delivered to him on payment of 1 cent for each 
card notice sent him. 

10. All mail, whatever its class, addressed to persons in the Mail matter ad­
Unitedi States service (civil, military, or naval), serving in thef~e~~~t~dPsf~!s 
United States or any of its possessions, or en route to or from the service. 
United States or any of its possessions, whose change of address 
is caused by official orders, shall be transmitted as rapidly as pos-
sible until it reaches the addressee; th-e actual location of the 
addressee for the time being shall be considered as the original 
destination of the piece of mail matter. Such transmission shall 
not be considered as "forwarding " in the sense in which that 
word is used in the Postal Service, and no additional postage 
shall be required therefor. To assure prompt delivery, mail 
matter sent to persons in the United States service should include 
in the address the complete designation of the organization, com-
pany, and regiment, vessel, or other branch of the service to 
which the addressee belongs, and the· postage thereon should be 
fully prepaid. 'l'his provision for the free transmission from 
one post office to another of an mail for persons in the United 
States service shall not apply to mail (other than that of the 
first class) for the members of the families of such persons. 

11. Any erroneously delivered article of mail on being returned Matter errone· 
to the post office, and any matter proper to be forwarded free, ~~~;e~~1j~ered or 
addressed to the care of another, and returned by him redirected, -when to be 
may be forwarded as if it had not passed from the post office. forwarded. 
Matter which has been opened inadvertently upon misdelivery --0pened by mis­
may be forwarded. Unopened letters properly readdressed for take on misdeliv· 
forwarding may be deposited in the post office originally ad- ery. 
dressed, or a letter box of such office. 

NOTE.-A change of street number to secure delivery at the office of Note 
address is not regarded as " forwarding" and does not subject matter to · 
additional postage. 

770. Requests to forward mail, unless made in writing or by Forwarding re­
telegram, and those made by any other person than the addressee ~rs~~t;~:d.~:e 
or his lawful agent or the person in whose care the matter is 
addressed, except by the sender of matter of the second, tbircl, or 
fourth class, as provided in section 769, shall be disregarded ; 
the husband of an addressee will be presumed her agent when she 
has not directed her mail to be withheld from his control. 

2. Unlimited requests for the forwarding of mail to other post Unlimited re­
o:ffices shall be observed for a period of two years, unless revoked, quests. 

except that such requests affecting general-delivery mail at city 
delivery post offices shall expire at the end of 30 days unless 
renewed. 

3. The direction may be changed and matter reforwarded upon Reforwarding 
request as many times as may be necessary to reach the addressee. permitted. 

4. Matter entitled thereto shal! be promptly forwarded; Matter to be 
5. At city delivery offices the city .carriers shall record only expedited. Change of ad-

changes of address (local changes and forwarding orders) of dress and perma· 
. ncnt removal of 

patrons, and the records of permanent removal shall be retamed patrons. 
and observed for two years. (See sec. 927, par. 11.) 
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Letters under 
cover to post­
masters. 
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-to be stamped 
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6. Letters shall not be forwarded on trial. A postmaster at 
whose office a letter can not be delivered may forward such let­
ter to another office if he has special reason to believe it can be 
delivered therefrom. 

771. The address on all misdirected ordinary matter which 
bears as a part of the address the name of a street, hotel, or 
other local identifying address, showing that it is intended for 
delivery at a certain other post office, may be . corrected and the 
matter transmitted to its proper destination without payment of 
additional postage, provided it is reasonably certain that the 
matter can be delivered at such other office, and the amount of 
postage originally prepaid is sufficient to cover the charge from 
the office of mailing to the one to which it is sent. This course 
shall be followed only where the address itself bears some 
tangible evidence clearly showing that the matter is misdirected. 
In all other cases mail plainly addressed to an office, but unde­
liverable thereat, shall be disposed of as provided in sections 
803 to 812. 

2. Each piece of obviously misdirected mail transmitted to 
another office in accordance with the foregoing shall bear the 
postmark of the office where the address is corrected, with its 
current date, below or following the words "Deficiency in ad­
dress supplied by" or some other stamp or indorsement giving 
like information. 

See sec. 724 as to correcting misdirected matter at office of mailing. 

772. Postmasters shall forward all matter of the first class on 
which one full rate of postage is prepaid which may be received 
under cover from any other post office with or without request to 
mail the same. Before forwarding they shall cancel the stamps 
and indorse in writing or stamp on such matter the following: 

Received at - - - ---, under cover from the post office at 

When the name of the mailing office does not appear, the indorse­
ment shall be made as indicated, leaving the last two spaces blank. 
The foregoing shall not apply to matter received for mailing under 
the provisions of paragraph 2, section 1710. 

Forwarding of 773. When at a city delivery office matter to which postage-due 
matter to which . 
due stamps have stamps have been affixed and canceled is forwarded to another 
been affixed. post office within the United States, a numbered postage-due bill, 
-to be accompa- stating amount due and name of the person from whom it is to be 
nied with bill. collected, shall be attached to and sent with the matter. 
;-~~t~~~:~gn 2. When domestic mail on which postage-due stamps have been 

affixed is forwarded to foreign countries, the postage-due bill, 
indorsed "Foreign letters forwarded," shall be attached to the 
"dead-letter bill" and sent to the Division of Dead Letters and 
Dead Parcel Post or proper brB;nch thereof. (See sec. 821.) 

See sec. 818 as to disposition of refused, unclaimed, and undelivered 
matter; sec. 768 as to return of postage-due bill by postmaster receiving 
same ; sec. 2223 as to postage due on foreign matter ; sec. 253 as to cl'edit 
for postage-due stamps .affixed to undelivered matter, etc., matter for­
warded to foreign country or undelivered foreign matter, and where 
postage-due bills are not returned -0r returned without stamps affixed. 
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UNDELIVERABLE AND UNMAILABLE_ MATTER AT RECEIVING 

POST OFFICES 

77 4. * * * All matter declared nonmailable by ~~::;~able 
section 334 of · Title 18, which shall reach the office of 39 u. 8• c. 243. 

delivery, shall be held by the postmaster at the said office 
subject to the order of the Postmaster- General. 

2. All matter received at offices of delivery which is mani- -treatment.of,at 
· office of delivery. 

festly obscene, etc. (see sec. 598), and matter which contains on 
the outside cover or wrapper, or postal cards, bearing scurlilous 
or defamatory language, etc., and matter which relates to lotteries 
or similar enterprises, or to fraudulent schemes, which was 
through inadvertence dispatched from the mailing office contrary 
to the provisions of section 725, shall be withdrawn from the 
mails and treated as provided in said section. 

See secs. 2204 and 2233 as to unmailable matter of above character in 
foreign mails. 

775. Ordinary mail matter addrP,ssecl to fictitious persons or Matter not to be 

firms, to initials, or to no particular person or firm, unless di- ti~l~~e:!~d~s!~;. 
rected to be delivered at a designated place, as a post-office box, 
street and number, or to the care of a certain person or firm 
within the delivery of the post office, shall not be delivered and 
shall be sent to the Division of Dead Letters and Dead Parcel -to be sent to 

Post, or branches thereof, or to post offices at division headquar- E1~i::~na~~ ~e:a~ 
ters of the Railway Mail Service, as prescribed by section 818, Parcel Post. 

unless the envelope contains the card of the sender or a request 
to return, in which case such letters or packages shall be returned 
accordingly. 

See sec. 1323, pnr, 1~, regarding the treatment of registered matter 
addressed to no particular person or firm. 

2. Whenever a postmaster has reason to believe that a street Suspected ficti­
or number designated place box or address in care of another tious addresses to 

~ ' ' be reported. 
·is being used by anyone for conducting, under a fictitious address, 
correspondence forbidden circulation in the mails, he shall 
promptly report the fact and the reason for bis belief to the 
Solicitor for the Post Office Department and await bis instruc­
tions, giving notice at the same time at the place where such 
mail matter has been received that, pending instructions from 
the Post Office Department, the claimant of such matter must 
call at the general delivery to receive it upon establishi,ng his 
identity. (See secs. 597 and 605.) 

See sec. 777 as to mail addressed to a business name or title-. 

3. Postmasters may deliver all letters on which the postage has "Santa Olaus" 

been fully prepaid, arriving at their respective post offices dur- letters. 

ing the month of December of each year, which are addressed 
plainly and unmistakably to "Santa Claus," without any other 
terms or expressions identifying the person for whom such let-
ters are intended, to responsible charitable institutions or reP-
utable individuals in the town or city of address who may desire 
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to use them exclusively for philanthropic purposes. Letters of 
the character described addressed for local delivery, on which 
the postage is wholly unpaid or paid less than one full rate, also 
may be delivered to such institutions or individuals upon the 
payment of the postage with which they are chargeable. In the 
event that these letters are requested by more than one institu­
tion or individual, the postmaster shall distribute them: in such 
proportion as he may deem proper. When no voluntary request 
is presented, postmasters shall forward without delay all "Santa 
Claus" letters to the Division of Dead Letters and Dead Parcel 
Post in accordance with section 721. 

DELIVERY OF MAIL 

Mail to be deliv- 776. Mail shall be delivered from the post office to 'vhich it is 
:e!hf~h~d~ffi.ce addressed and shall not be withdrawn for delivery in transit, 
~~~!~t. except as provided herein and in section 2230 relating to matter 

-addressed to 
discontinued 
office. 

-when delayed 
by casualties. 

liable to customs duties. 
2. Mail addressed to a discontinued post office shall be 

delivered from the office to which mail is sent by order of the 
department. (See sec. 769.) 

3. A postmaster at whose office mail matter in transit is 
lying delayed by flood or other casualty whlch has ma,de the 
mail route impassable may deliver such matter to the parties 
addressed upon their personal or written applications and iden­
tification, or may deliver all of the mail for a particular office 
to which mail can not be Tegularly carried on account of such 
casualties upon the personal application of the postmaster or a 
sworn employee of such office. 

-to officers and 4. Mail addressed to officers and soldiers of the United States 
enlisted men of " d St t ·1•t• · th :fi Id d ffi ·1 d Army and Navy n.rmy an · a e m1 I ia in e e an o cers, sa1 ors, an 
in active service. marines of the United States Navy in active service may be for-

warded and delivered, in accordance with instructions from the 
proper military and naval authorities, through the general or· 
division superintendents of the Railway Mail Service. 

-to representa- 5. Mail matter addressed to any ambassador or other diplo­
g~;~r~~~~gn matic representative of a foreign government may, on his re­

quest, be delivered from any post office through which it may be 

-to post-office 
inspectors. 

passing, the postmaster being sure of his identity. 
6. Mail matter addressed to a post-office inspector shall be 

delivered to him upon his request from any post office through 
which it may be passing, or by any railway postal clerk when 
assured of the inspector's identity by inspecting his commission. 

-on addressee's 7. Ordinary mail matter in transit to an intermediate post 
application under • • • . 
certain condi- office which IS supplled by closed pouch by rural carrier may be 
tions. delivered from the distributing office on Sundays and holidays 

or in an emergency, when the office is open to the public, upon 
addressee's personal or written application, with satisfactory 
identification. 
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8. Ordinary mail matter in transit to a post · office receiving Mai~ in transit to 
, • . • special-supply 

special supply may be dehvered from the distributmg office office. 

upon addressee's personal or written application with satisfac-
tory identification. 

See sec. 1323, par. 14 as to registered, insured, and collect-on-delivery 
mail. 

9. Ordinary mail in transit to a post office located on a star :Mail in transit to 
route may in cases of emergency be delivered from the dis- star-route office. 

tributing office upon personal or written application of the 
addressee, with satisfactory identification. 

10. Mail matter addressed to a post-office employee or to any 
member of his family, coming into his hands in the course of 
distribution and separation for delivery, shall not be withdrawn 
from the mails by such employee without first being submitted 
to the postmaster or a duly designated supervisor in charge of 
the 'vork to which the employee is assigned. 

See sec. 2216, par. 3, regarding delivery of mail from foreign countries 
by postmasters at ports of arrival. 

777. Mail matter should be delivered to the person addressed General direc-
. • . . tions for deliv-

or in accordance with his written order. When the addressee ery of ordinary 
habitually sends for or receives his mail through his clerk mail matter. ' -to person ad-
servan t, agent, or some member of his family, and recognizes or dressed or to his 

. . h d . . d d b . d order. acqmesces in sue ellvery, no wntten or er nee e require . 
2. When a person requests delivery to him of the mail of an- -upon verbal re-

. . • • quest of person 
other, cla1mmg that the addressee has verbally given him au- not the addressee. 

thority to receive it, the postmaster, if he doubts the authority, 
may require it to be in writing, signed and filed in his office. 
Ordinary letters bearing the word " Personal" in connection with -when addressed 

the address shall be delivered as other mail for the addressee "personal." 

is delivered. 
3. A letter addressed to a person imprisoned to await trial, :--;yhen :iadressee 

upon indictment or pending indictment, shall be delivered in 
15 

in prison. 

accordance with the order of the person addressed. In the ab-
sence of an order the mail may be delivered to the sheriff or 
officer having charge of the prisoner. 

4. When a postmaster is in doubt as to the identity of the :--when addressee 
is not known, 

addressee he may require proof, and shall exercise great care identification. 

to make proper delivery, especially where mail matter appears 
to be of value. 

5. Where two or more persons of the same name receive -where two pa­

mail at . the same office the postmaster shall advise them to adopt;:~~ have same 

some address or means by which their mail may be distinguished. 
Postmasters may deliver such matter according to their best 
judgment, and shall not return it to the mailing office for better 
description of the addressee until after inquiry they are unable 
to determine to whom it should be delivered. 

6. Mail matter addressed to a person in care of another shall -addressed "in 

be delivered to the addressee, if he so direct, and not to the care of." 

person to whose care it is addressed. In the absence of such 
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direction it shall be delivered to the first of the two persons 
who may call for it. (See sec. 778.) 

;;~.several per- 7. Mail matter addressed to several persons may be delivered 
to any one of them. 

-to public offi- 8. Mail matter addressed to a public official or to an officer 
cials, etc., by . 
title. of a corporation by his official title shall be delivered to the 

person actually holding the office designated in the address. 
~;1~t~i£eh~s~~~~ 9. Neither husband nor wife can control the delivery of matter 
trol delivery of addressed to the other. When so instructed, a postmaster shall 
mail to the other. refuse to deliver mail to the husband which is addressed to the 

wife, or mail to the wife which is addressed to the husband. In 
the absence of instructions to the contrary the wife's mail sh<mld 
be placed with the husband's and delivered to him with his own, 
unless they be known to live separately. 

t~~~~s:S~a:e. 10. A person engaged in a legitimate business may adopt a 
business name, and, when duly identified, may receive his mail, 
registered or ordinary, by that name as well as by his proper 
name. 

Delivery to agent 11. Any number of citizens may employ an agent and give him 
of several . . . 
-to be made on a written order on the postmaster for their mml; and when such 
written order. order is presented to the postmaster the mail for such parties, 

and also mail addressed to a person in care of any such parties, 
shall be delivered to the agent named. 

-to mail carriers 12. Mail matter of patrons of a post office shall, at their re­
for addressees. quest, be delivered to a star or rural carrier to be carried out of 

Disputed owner­
ship. 

the mail and handed to them on his route before he passes an· 
-0ther post office. 

13. In all cases of dispute as to the person or persons to whom 
mail should properly be delivered, where the postmaster is in 
doubt as to his duty under the regulations, he shall obtain written 
statements from the contending parties as to the grounds of 
their claims, and submit such statements; with a full report of 
his own, to the Solicitor for the Post Office Department, for 
advice in the premises. 

See secs. 605 and 775 as to matter addressed to fictitious addresses 
used for unlawful business; sec. 1323 as to delivery of registered matter; 
sec. 776 as to transit mail; sec. 779 as to general delivery; sec. 802 as 
to advertised mail ; sec. 784 as to pension mail; sec. 785 as to minor's 
mail ; sec. 787 as to deceased addressee; sec. 788 as to disputed owner­
ship; sec. 1088 as to special delivery. 

Packages of 778. When bulk packages of second-class matter are received 
~~~~~:class at any post office, addressed thereto, they shall be opened and the 
to°b~::Iei!~e~~~~es separate copies of the publication contained in such packages 

shall be delivered according to the addresses thereon. (See secs. 

-for club sub­
scribers, name 
may be written 
on separate 
papers. 

560 and 714.) 
2. When a package of second-class matter, intended for a club 

of actual subscribers at any except a letter-carrier office, is ad­
dressed to one of the members of such club, the addressee may 
call at the post office and write addresses on the single copies, 
which shall be delivered without payment of additional postage 
(see sec. 560) ; but the package · can not be taken a way from the 
post office and the copies returned again for delivery or trans-
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mission in the mails unless additional postage is paid at the rate 
for transient matter of the second class (see sec. 545). 

779. Mail bearing as a part of its address the indorsement, Yu of general 

" Transient," "To be called for," " General delivery," or other e very. 

words indicating that it is intended for a transient person, shall -by transients. 

be placed in the general-delivery case to be delivered upon appli-
cation and proper identification, except as hereinafter provided. 
(See sec. 775.) 

2. At city and village delivery offices persons supposed to be -at city; and vil-
' · lage delivery of-

residents who call at the general delivery for mail shall be re- fices. 

quested to furnish in writing their names and addresses (Form 
1527) together with their reasons for desiring to use the general 
delivery instead of carrier service. Minors shall be required to 
furnish the same information, as well as the names of their 
parents or guardians, whose written consent shall accompany the 
application. (See sec. 785.) The general-delivery privilege shall 
not be extended to patrons whose mail can be delivered regularly 
by city or village carrier, except in cases where the reasons 
assigned are wholly satisfactory to the postmaster. 

3. Postmasters at offices not having city or village delivery serv- -at offices not 

ice may notify the parents of minors in all instances where it h!lving cit:>: or 
village delivery. 

appears that such minors are using the general-delivery or post-
office boxes for receiving mail under objectionable circumstances. 

4. Mail without sender's return request that is not addressed -undelivered 

as indicated in paragraph 1, nor to a post-office box, street, or matter. 

rural-route number, shall be placed in the general-delivery case 
when the address can not be supplied in the directory section 
(see sec. 783), unless it is addressed in care of a person whose 
address is known to the distributing clerks or carriers at an office 
not equipped with a directory. 

780. Ordinary mail, except that of the first class bearing the Detention of 

return cards of the senders, may be retained . at the office of :fa~dd~:s~~:~st 
address at the request of the addressee for a period of 60 days. 
If the request is for a longer period, the postmaster shall submit 
the question to the First Assistant Postmaster General with a 
statement as to whether it would be practicable to comply with 
such request. First-class mail bearing return cards shall not be 
held at the request of the addressee beyond the time indicated in 
such cards. (See sec. 805.) 

781. The use of a box shall be restricted to the renter thereof, Use of boxes. 

the members of his household, and those connected with him in 
business. 

2. Mail addressed to the members of the household of a box -by members of 

holder, including visitors, servants, and transient and temporary families, etc. 

boarders, or in his care, and mail for confidential or official 
employees may be placed in his box. 

3. A firm renting a box may have placed therein all mail matter -by firm. 

addressed to its name and to any of its official employees. By 
the consent of all the members of a firm any member thereof may 
have mail addressed to himself or members of bis family de· 
posited in the box assigned to the firm's use. 
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4. When a box is rented by a corporation, association, or 
society, mail for its officials may be placed therein. 

5. Mail matter .addressed to the students and employees at a -by colleges, 
public institu-
tions, etc. college, seminary, or school, who board therein, or to inmates and 

employees of any public institution, may be placed in the box 
rented by such college, school, or institution, if consistent with 
the usage and rules thereof. 

-by hotels, 6. Mail addressed to guests or transient boarders at a hotel or 
boarding houses. 

boarding house should be placed in the box assigned to such 
hotel or house, or the proprietor thereof. 

t~~~ln~d~b~~~ed to 7. Mail addressed merely to the number of .a box may be de· 
livered to the holder thereof as long as no improper or unlawful 
business is conducted in this manner. 

See sec. 1323, par. 12, regarding the treatment of registered matter ad­
dressed to no particular person or firm. 

Matter without 8. Bills and circulars shall not be placed in boxes by postmas· 
postage not to be . --
put in boxes. ters for themselves or anyone else without payment of regular 

postage thereon. 
Mail in lock boxes 9. Postmasters may hand out mail from lock boxes or drawers 
to be handed out, . 
when. when the holder or sueh person ns may be authorized to take 

the mail has forgotten the key or can not open the box. 
Discrimination 10. No discrimination in favor of box renters shall be made in 
in handing out 
mail forbidden. the delivery of mail, but each person shall be served in his turn. 

Delivery of mail 
at c~ty delivery 
offices. 

-by carrier, 
except. 

See sec. 486 as to rental of boxes. 

782. All mail addressed to residences and business houses 
within the city delivery limits of a city or town shall, as far as 
possible, be delivered by letter carriers. 

2. Mail addressed to street and number shall be delivered by 
letter carriers unless the addressee directs otherwise. If a pa~ 

tron so direct, all of his mail, however addressed, shall be de­
livered by carrier or through his post-office box; otherwise it 
shall be delivered as addressed. 

See sec. 779 as to use of general delivery by residents served by car-
riel"SI; ooc. 1354 as to delivery of registered mail. 

City dirc;cfories. 783. At letter-carrier offices where a city directory is available 
-use of, in ascer-
taining addresses. it shall be used when necessary to ascertain the addresses of 

persons to whom letters are directed, and it shall also be used 
in the case of transient newspapers and other matter of the 
third and fourth classes where the error in or omitting of the 
street address is evidently the result of ignorance or inadver­
tence; but when circulars, printed postal cards, or other mat­
ter, except letters, arrive at any post office in large quantities, 
mailed apparently by the same person or firm, and from which 
the street addresses have been omitted, the directory shall not 
be used to supply such omissions, and all such circulars, etc., 
which can not be delivered through boxes or by letter carriers 
shall be placed in the general delivery to· await call. 

Pension ~etters. 784. Postmasters delivery clerks letter carriers and 
-not deliverable ' ' ' 
;;{]; s. o. 

50
• 'all other postal employees are prohibited from delivering 

any such mail to any person whomsoever, if the addressee 
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has died or removed, or in the case of a widow believed 
by the postal employee entrusted with the delivery of 
such mail to have remarried; and the postmaster in every 
such case shall forthwith return such mail with a state-
ment of the reasons for so doing, and if because o:f death 
or remarriage, the date thereof, if known. 

Norn.-The word "mail" as used jn the law refers to letters contain- Note. 
ing checks in payment of pension drawn without separate vouchers or 
receipts, and the word " removed " bas reference to removals beyond the 
delivery of the post office to which the mail is addressed and not to 
changes of residence or address within the delivery of such office. A 
temporary absence is not a removal within the meaning of the law. 

2. Before delivering a letter the envelope of which bears in- :-before deliver­

structions referring to the act of August 17, 1912 (a provision of ~~~Y~~~~ste~-­
which act constitutes paragraph 1 of this regulation)' the postal certain what. 

employee intrusted with the delivery of such letter shall ascer-
tain that the addressee is living, has not removed from the deliv-
ery of the post office addressed, has not reenlisted in the military 
or naval service of the United States, is not under guardianship, 
and,, if a widow, has not remarried. 

3. If the addressee has died, reenlisted in the military or naval Treatment of 
• . • . . . matter under ape. 

Service of the Umted States, or, if a widow, remarried, the letter cial conditions. 

shall be indorsed with the word " Deceased,'' " Reenlisted," or 
"Remarried," and also the elate of death, reenlistment, or remar-
riage, if known. If the addressee is under guardianship or has 
removed, the letter shall be indorsed to show the fact and also 
the name of the guardian or the new post-office address, if known, · 
and shall be returned under cover <>f penalty envelope to the 
Disbursing Officer, Veterans' Administration, Washington, D. C. 
In no case shall the letter be held for delivery except by the 
direction of the sender, beyond the period specified in the sender's 
return request. 

4. If the addressee has not died,, reenlisted, removed, or, if a When and how to 
widow, remarried, letters bearing instructions under the act of be delivered. 

August 17, 1912, may be delivered to the addressee or, without 
his or her written order, to any member of his or her family or 
household, his or her clerk, servant, or agent who has been in the 
habit of receiving the addressee's ordinary mail with his or her 
knowledge and consent, or to any responsible person who presents 
the addressee's w1itten order, except that in no caoo shall such 
mail be delivered to a claim agent, attorney, or broker. Such 
letters shall not be forwarded to another post office nor placed 
in lock or call boxes in the post office, nor delivered by city or 
rural carriers into receptacles on their routes. Upon receipt of 
such a letter addressed to the holder of a post-office box, notice 
shall be placed in the addressee's box requesting him to call or 
send a proper representative for the letter. The same procedure 
shall be followed with respect to such a letter addressed to 
rural-route boxes, unless the conditions are such that delivery at 
the addressee's residence is required by section 1014. 
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5. Letters from the Veterans' Administration, Bureau of Pen· 
sions, including those from the Disbursing. Officer of that office~ 
not bearing such instructions, addressed to a pensioner, a claim­
ant for pension, or a payee of the pension (in whole or in part) 
of another person, may be delivered to the addressee, to his or 
her guardian, to the person in whose care they may be addressed, 
if a responsible person, or to a member of the addressee's family 
or household, or other person to whom other mail for the pen-

-undeliverable, sioner is delivered. They may also be forwarded at the ad­
when. dressee's request. They shall not oo delivered to or placed in the 

box of an attorney, claim agent, or broker, even upon the ad­
dressee's written or verbal order or request. They shall not be 
held for delivery beyond the period given in the card request; 

-return must be and if the addressee has died, they shall be returned immediately 
prompt. with a statement of that fa.ct and the date of death, if known. 

Note. NoT.EJ.-A payee of the pension of another person may be the wife (not 
widow) of a pensioner, the guardian of such wife or of the pensioner, or 
his child or children. 

Mail addressed · 785. Mail matter addressed to minor children should generally 
to minors. 
-delivery to be be delivered in accordance with the directions of their father, 
controlled by _par- or if he be dead of their mother unless the minors be under 
ents or guardians, ' ' ' 
when. guardianship, in which event their mail shall be delivered as the 

guardian may direct. If deemed necessary the postmaster may 
require the directions to be in writing. 

-to be delivered 2. In the .absence of directions from a parent or guardian or 
direct, when. one authorized to control the correspondence of a minor, mail 

matter addressed to such minor shall be delivered to him or her. 
-when not de- 3. Mail matter addressed to a minor who is not dependent 
~i.ndent, delivery upon a parent for maintenance and support, and does not reside 

with a parent of guardian or with some one in whose charge 
he may have been placed, shall be delivered to the minor, or in 
accordance with his instructions. 

-when deceased. 4. Mail matter addressed to a deceased minor who up to the 
time of decease resided with parents or guardian may be de­
livered to the parent or guardian; but if the minor left a hus­
band or widow, delivery may be made to him or her. 

-at colleges, etc. 5. At colleges and similar institutions, where students have 
been placed in charge of the principal by their parents or guard­
ians, and where the rules of the institution pro~ide that the 
principal shall have control of mail matter addressed to such 
students as are minors, such mail shall be delivered in accord­
ance with the order of the principal. If, however, the principal 
has not authority from the parent or guardian to control the 
mail of the children placed under his care (which authority is 
understood b.y an acceptance of the rules, that being one), such 
mail shall not be delivered to the principal against the wishes of 
the scholar. 

Mail addressed. 
to persons 
adjudicated of 
unsound mind, 

See sec. 486 as to renting bo.xes to minors. 

786. Mail addressed to a person who has been adjudicated of 
unsound mind shall be delivered in accordance with the direc­
tions of his duly appointed guardian. 
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787. Mail matter (not pension mail) addressed to a deceased Madil addredesS'ed 
to eceas per-

. person shall be delivered to the executor or administrator of his sons. 

estate; if there be none, delivery may be made to the surviving 
husband or widow, unless there be other claimants, in which 
event the postmaster shall report the faGts, with written state­
ments from the parties, to the Solicitor, and await instructions. 

2. When there is no executor, administrator, surviving husband, -to be sent to 
"d th 1 . t th "l h 11 b t t th F" t Division of Dead WI ow, or o er c a1man , e ma1 s a e sen o e irs Letters, when. 

Assistant Postmaster General, Division of Dead Letters and Dead 
Parcel Post, or to a branch thereof, with the return of unclaimed 
matter, with a statement of the facts. (See sec. 818.) 

See sec. 784 as to delivery of matter addressed to pensioners ; sec. 805 
n.s to return of request and card matter; and secs. 1324 and 1325 as to 
registered matter. · 

788. Mail matter addressed to a :firm may be delivered to any Mail addressed 
to partnerships 

member thereof. and .corpora-

2. Mail matter addressed to a corporation shall be delivered ~ae1ivery to 
to the agent or officer conducting its correspondence or to the agent. 

person authorized to receive it. 
3. Postmasters shall not decide disputes between members of -postmaster not 

· t" fi t d l" f •t .1 Wl th .1 h to decide disputes an ex1s mg rm as o e ivery o I s ma1 . 1ere e ma1 as as to delivery of. 

previously been delivered through a box or general delivery such 
delivery shall be continued; if through carrier the mail shall be 
handed to any member of the firm. 

4. Attempts to secure the mail of an established house, :firm, or When same name 
corporation through the adoption of a similar name shall not ~£.used, delivery 

be recognized. When disputes arise between individuals, firms, or 
corporations as to the use of a name or designation, matter ad-
dressed to a street, number, or building shall be delivered accord-
ing to such address. When not so addressed, the mail shall be 
delivered to the :firm or corporation which first adopted the name 
of the address at that place. 

5. In all cases of disputes as to the firm or corporation which Report to depart­
is entitled to receive mail matter, when the postmaster is in ~o~~t:Vhen in 

doubt as to his duty under the regulations he shall obtain written 
statements from the contending parties af:! to the grounds of their 
claims and submit such statements, with a full report of his own, 
to the Solicitor for advice. 

789. When a firm or company dissolves, and contention arises Contention as 

as to whom the mail matter addressed to the former business !::.a1i1i!;rii;f 
:firm or company, or its officials, shall be delivered, the post- solved firm or 

company. 
master, being forbidden by one party to deliver to another, shall 
require the appointment of a re<:!eiver, retaining all mail matter -postmaster to 

t "l "d · · · t d d "f h . . require appoint~ un I sa1 receiver is appo1n e ; an I no sue re<:!e1ver is ap- ment of receiver, 
pointed or no agreement between the contending parties is when. 

reached) before the expiration of 30 days from the date when 
delivery ceased, the mail in dispute and all that may arrive 
thereafter (until an agreement is made or receiver appointed) -matter ~o. ~e 

shall be sent to the Division of Dead Letters and Dead Parcel ~~n&~d !£;::~~~ 
Post or a branch thereof marked " In dispute " (See sec 821.) pending s~ttle-

' • · ment of dispute, 
If, however, such letters bear card requests for their return if except. 
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not delivered within a certain time they shall be returned to the 
sender direct at the expiration of the time named marke!]. "In 
dispute." 

790. Mail matter for a dissolved corporation shall be delivered 
to the receiver or other legal representative authorized to settle 
its affairs. 

Mail for person, 791. When the business of a firm, corporation, or individual 
firm, or corpora- . . . • 
tion in hands of has passed mto the hands of an assignee or receiver, the mail 
~<le:iI~~;y of, to matter addressed to such firm, corporation, or individual shall 
receiver or as- be delivered to the assignee or receiver when the instrument of 
signee, when. . h . th · t · · d assignment aut onzes e assignee o receive 1t an a copy 

thereof is filed with the postmaster, or when the order of the 
court by which such receiver was appointed directs him to re­
ceive it; or when the members of the firm, officers of the cor­
poration, or person to whom the mail is addressed consent that 
he shall receive it; or when the firm or corporation has not re­
sumed business under the same name, so as to have correspond­
ence in regard to business or property which did not pass to the 
assignee or receiver; or when the receiver has been appointed 
to take charge of, continue, or wind up the business of an 
existing corporation. 

-delivery of, ~o 2. Mail matter shall be delivered to the firm· or person and 
firm or person Ill· . • • 
stead of assignee not to the assignee or receiver when the person making the 
or receiver, when. assignment has not consented or agreed that the assignee shall 

receive mail matter addressed to him, the assignor, and arriving 
after the assignment, or when it reasonably appears that the 
matter does not relate to the business assigned; or when the 
firm whose business has been placed in the receiver's hands is 
engaged in conducting a new or other business under the former 
name or has subsequently acquired or has other property that 
does not pass into the receiver's hands; or when the order of 
the court by which the receiver is appointed directs that the 
mail matter shall be delivered to the person, firm, or some 
officer of the corporation instead of the receiver. 

Mail relating to 792. When a business is sold, the mail shall be delivered 
business which 
is sold. according to the agreement entered into by the parties. Post-

Order of court 
to be obeyed. 

Letters 
"Opened 
through mis­
take." 
-to be reseale·d 
and indorsed by 
party opening. 

masters shall not construe contracts nor determine rights, but 
shall deliver the mail according to such directions as may be 
given by the vendor or the plain provisions of contract of sale; 
and in the absence of directions by the vendor or any provision 
in the contract of sale the mail shall be delivered to the person 
for whom it appears to be intended. 

793. When mail matter is claimed by different persons and suit 
is instituted between them to determine their rights thereto, any 
order of the court aff'ecting the delivery of the mail shall be 
obeyed. 

794. WheL a letter intended for one person is delivered to 
another of the same name and returned by him, the postmaster 
shall reseal the letter in the presence of the person who opened 
jt and request him t.o write upon it the words "Opened by me 
through mistake,"- and sign his name; the letter shall then be 
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replaced in the post office. If the person who opens the letter is 
unable to sign his name, the postmaster shall make the indorse­
ment and have the person sign by "mark" in presence of a 
witness. 

2. A letter opened by mistake shall be treated until its proper -to he treated 
. . as sealed until 

dellvery .as though it were sealed. Postmasters shall not exam- proper delivery. 

ine the contents of such letters, but shall confine themselves to 
the information upon the envelope or wrapper. 

See sec. 805 as to return to senders of letters opened by mistake. 

795. When dead letters containing money or other valuable Valuable letters 

matter are received from the Division of Dead Letters and Dead n~~~~i:! !rn~ad 
Parcel Post, or a branch thereof, for delivery to the owners, ~~!ech. or 
diligent effort shall be made to deliver them to the proper persons. -effort to de· 

Such letters shall be treated as if under seal, and postmasters liver. 

and their employees shall maintain the strictest secrecy as to -secrecy as to 

their contents. No exchange shall be made for other funds of contents. 

any money therein contained. 
2. If letters received from the Division of Dead Letters and -if not delivered 

Dead Parcel Post, or a branch thereof, containjng money or other ~~~i~af ~f~ays; 
valuable matter can not be delivered, after holding them 30 days 
from date of receipt, the reason for nondelivery shall be indorsed 
on the circular which accompanies each letter, and they shall 
be returned to the Di vision of Dead Letters and Dead Parcel 
Post or the proper branch thereof. Such letters shall be en~ 

tered on one list, which shall be sent in duplicate, giving the 
record letter, number, and book. The package shall be indorsed 
"Dead registered matter from --- " (here add name of post 
office), and be addressed "The Division of Dead Letters and 
Dead Parcel Post, Washington, D. C.," or the proper branch. 

See sec. 1332 as to manner of sending registered matter to the Division 
of Dead Letters and Dead Parcel Post; sec. 817 us to points where unde­
livered matter should be sent. 

3. Letters containing articles ·of value, not money, shall not be -registry of dead 

registered on return unless they were received registered. No letters, when. 

other letters shall be sent in the same package. 
4. Dead letters containing money or other valuable matter re- -not to be for­

ceived from the Division of Dead Letters and Dead Parcel Post warded. 

for delivery shall not be forwarded to another post office with-
out special permission of the Division of Dead Letters and Dead 
Parcel Post or proper branch thereof. If the whereabouts of the 
owner be known, the letter shall be returned immediately to the 
Division of Dead Letters and Dead Parcel Post, as provided in 
paragraph 2, with full information. 

5. Mail matter received under registered cover from the Division -when regis­

of Dead Letters and Dead Parcel Post or branches thereof shall ~e:i~gie~~w 
be handled as registered matter until finally disposed of, regard-
less of whether or not the piece of mail matter transmitted was 
registered when originally deposited in the mails. Postmasters of 
offices failing to do this will be held personally responsible for 
losses resulting therefrom. 
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Delivery to ~end- 796. Unclaimed card and request letters, prepaid one full rate 
ers of unclaimed • • 
letters returned. but not wholly prepaid, shall, when returned to the office of mail-
-postage due. ing, be delivered to the sender! and the amount of postage due 

thereon collected. (See sec. 805.) 
Card requests. 2. Unclaimed letters bearing the card of a hotel, school, college, 

or other public institution returned to the office of mailing in 
accordance with a special request thereon shall be presented to 
the hotel, school, college, or other institution, and if the writer or 
his address is unknown such letters shall be treated as other 
undeliverable matter. 

D~livery of.
1
cebr

1
- 797. If a.ny matter excluded from the mails by section 

ta1n unma1 a e 
matter. 240 0£ this title (see secs. 569 and 517), except that de-
39 u. s. 0

• 
243

• clared nonmailable by section 334 of Title 18 (see secs. 
-when reaching 598 and 774), shall, by inadvertence, reach the office of 
office of destina-
tion. destination, the same shall be delivered in accordance 
Name of sender with its address. The party addressed shall :furnish the 
~~:0:t~J~ to be name and address of the sender to the postmaster at the 

office of delivery, who shall immediately report the :facts 
to the Postmaster General. If the person addressed 
re:fuse to give the required information, the postmaster 
shall hold the package subject to the order of the Post­
master General. 

~\:~~~ ~feli.:;;;J.to 2. All improperly wrapped mailable matter, all matter not 
absolutely excluded from the mail, but which from its form and 

-matter liable to nature is liable to destroy, deface, or otherwise damage the con­
injure or destroy. tents of mail bags, or harm the person of anyone engaged in the 
-matter in ex- Postal Service (see secs. 588, 591, and 594), all matter in excess 
~f::. of weig·ht or of the weight prescribed by law (see sec. 577), upon which 

postage is paid for its full weight, and all matter exceeding the 
size prescribed by law (see secs. 569 and 570), which inad­
vertently reaches the office of address, shall be delivered under 
the provisions of the preceding statute. In such cases reports 
shall be made, giving the date and office of mailing and the 
names and addresses of the sender and addressee, reports con­
cerning matter liable to injure or destroy being sent to the Sec­
ond Assistant Postmaster General, Division of Railway Mail 
Service, and reports relative to matter exceeding the limit of 
weight or size to the Third Assistant Postmaster General, Divi­
sion of Classification. Intoxicating liquors, poisons, explosives, 
and articles harmful and dangerous to handle absolutely ex­
cluded from the mail under section 588 should not be delivered, 
but should be held intact pending instructions from the Chief 
Inspector, to whom report should be made. 

ADVERTISEMENT OF NONDELIVERED MATTER 

~:::~N:~~;dof 798. The Postmaster General may direct the publica­
~~t~~ss. o. 401. tion of the list of nondelivered letters at any post office 
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by written list posted in some public place, or, when he 
shall deem it £or the public interest, he may direct the -in daily or 

• • • • weekly newspa-
p u blicat10n of such hst m th~ daily or weekly newspaper pers. 

regularly published within the post-office delivery which 
has the largest circulation within such delivery; and 
where no daily pa per is published within the post-office 
delivery, such list may be published in the daily news­
paper of any adjoining delivery having the largest cir­
culation within the delivery of the post office publishing 
the list; and in case of dispute as to the circulation of -fr~que_ncy of 

publication. 
competing newspapers, the postmaster shall receive evi-
dence and decide upon the fact. Such list shall be pub-
lished as frequently as the Postma~ter General may 
deem proper, but not oftener than once a week. 

799 .. The list of nondelivered letters addressed to for- Advertisirg for-
. b b bl. h d . eign letters. eign- orn persons may e pu is e 111 a newspaper 39 u. s. c. 402. 

printed in the language most used by them, which shall 
be selBcted in the manner prescribed in section 401 0£ 
this title. 

800. Unclaimed domestic matter shall not be advertised. Domestic matter 
excluded. 

801. At post offices other than of the fourth class non-delivered J\latter .°~ for-

matter of foreign origin shall be advertised weekly, and when ~~h~~i;;-nbe ad­

practicable on the first day of the week, and at post offices of vcrtised. 

the fourth class such matter shall be advertised monthly and 
as near the first day of the month as practicable; but no matter 
shall be included in the advertised list unless the same has re-
mained on call in the office at least one week before advertising. 

2. A list of legibly addressed nondelivered letters of foreign -letter list may 
· · b bl' h d · · t d · th l be published in origin may e pu is e in a newspaper prin e 1n e anguage foreign-language 

of the country of mailing when practicable, or by posting a copy ~i~v;pitmt°1· 
of the list in a conspicuous place in the post office. posted. 

3. The names of persons to whom nondelivered matter is ad- Arrangement of 

dressed shall be arranged in the list of nondelivered matter to ~i~t~. for publica­

be advertised in alphabetical order and when there are a large 
number of pieces of matter to be advertised, the names of men 
and women shall be stated separately. 

4. Every postmaster shall post, in a conspicuous place Published list to 
• h' ffi £ h l' £ d l' d 1 • be posted. in is o ce, a copy o eac . ist o non e ivere etters im- 39 u. s. c. 403. 

mediately after its publication. 

5. One or more printed copies of the list of nondelivered matter -in post office 
of foreign origin or a manuscript copy shall be posted in the post and station. 

office, and in each classified station, contract station, or branch 
office thereof. 
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f0°rm:ci~r~~i~g. 802. The compensation for publishing the list of non-
39 u. s. c. 404. delivered letters shall in no case exceed one cent for each 

letter so published. 
g~:~g~~t~e~~ver- 2. All letters published as nondelivered shall be 
s9 u. s. c. 405. charged with one cent in addition to the regular post­

age, to be accounted for as part of the postal revenue. 
-to be collected 3. The same charge as on letters shall be made on all other ad­
on delivery. 

vertised matter. Such charge shall be collected on delivery by 
means of a postage-due stamp, which shall not be affixed until the 
charge has been paid. 

No expense for 4. No expense whatever shall be incurred nor any amount 
~:~:;!~n~i~ho~~ claimed for advertising undelivered matter, unless authority 
authority. therefor is given in advance by the First Assistant Postmaster 

General, Division o.f Post-Office Service. (See sec.-4 78.) 
Lists may be fur- 5. At offices where publishers of newspapers will publish the 
nished for gratui- 1. t f d 1. ed f · tt t 't 1 I al tous publication. is o un e iver ore1gn ma er gra m ous y ~s oc news 

matter a copy may be furnished to such publishers. 
Advertised mat· 6. On every letter or other mail matter advertised shall be 
ter to be marked. plainly written or stamped upon the address side the word "Ad-

vertised," together with the date of advertising. The original 
address shall not be defaced. 

List to be posted 7. When no newspaper is published within the delivery of a 
~~~{f;;t~~~~ not post office or the publication of the list of nondeliverable matter 
P?ssible or ad- of foreign origin is not authorized as prnvided in section 478, or 
visable. is not published gratuitously, such matter shall be advertised 

by posting a list thereof in the post office as provided in i;he pre­
ceding section. 

RETURN AND DISPOSAL OF UNCLAIMED MATr.ER 

dDe1~entiodn oftutn- 803. The Postmaster General may regulate the period e 1vere ma er · <.J 

D
al!-d. i:eturnf Dto d during which undelivered letters shall remain in any 

1v1s1on o ea 
~;t~~rs~ c. 406• post office and when they shall be returned to the Dead 

Return of unde­
livered letters. 
39 u. s. c. 409. 
-time specified. 

Limitation, 

Letter Office; * * *. 
See sec. 825 for remainder of above statute as t() return of matter from 

the Dead Letter Office and the branches thereof; sec. 821 as to returns t() 
the Dead Letter Office and the branches thereof ; secs. 1318, 1330, and 
1333 as to registered matter. 

804. When the writer of any letter on which the post­
age is prepaid shall indorse on the outside thereof his 
name and address, such letter shall not be advertised, 
but, after remaining uncalled for at the office to which · 
it is directed the time the writer may direct or the 
Postmaster General prescribe, shall be returned to the 
writer without additional charge for postage, and if 
not then delivered, shall be treated as a dead letter. 

2. The writer's card request for the holding of a letter for a 
period shorter than 3 days or longer than 30 days Shall be dis-
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regarded, except that a special-delivery letter bearing the spe­
cific request that it be returned to the writer if immediate de­
livery can not be effected shall be so returned. 

3. The sender of a letter bearing a specific return request btimd altered 

may by subsequent written instruction to the postmaster at the Y sen er. 

office of delivery lengthen or shorten the time originally allowed 
.for delivery, but no letter shall be returned in less than 3 days 
(except as provided in sec. 730 {lS to the recall of mail) nor 
held for delivery more than 30 days. 

4. Mail matter of the first class bearing the sender's return Addressee's re­

request shall be returned at the expiration of the time specified {~~tn~~r ::N~t 
in the request, regardless of instructions from the addressee for 
the retention of his maiL Such matter placed in a patron's 
rented post office box shall not be returned, except such as is 
in a box when it is declared vacant. 

5. First-class, ordinary mail, specifically addressed to street Sender's return 
. . . request to be dis-

and number, bmldrng, rural route, or post-office box, beanng regarded, when. 

the sender's return request, which can not be delivered as ad-
dressed shall be given directory service; and if addresses, the 
correctness of which is reasonably certain, are not found, such 
mail shall be returned at once to the senders without regard 
to the number of ·days specified or implied by the return cards 
thereon. Such mail shall not be placed in the general delivery 
nor held to await call. 

See sec. 780 a~ to the holding of mail without return cards at the 
addressee's request. 

805. Ordinary mail of the first class (except that described in Return of card 

par. 5 of sec. 804 and single postal cards and post cards), bearing ~tf~~· not speci­

the name and address of the sender without a request specifying fied. 

a number of days, which after proper service remains undeliv-
ered shall not be advertised but shall be returned to the sender 
at the expiration of-

Five days if intended for delivery by village or rural . carrier. -when to be re­

Ten ·days if in tended for general delivery set vice at an office turned. 

having city carrier service. 
Fifteen days from offices not having city carrier service unless 

intended for delivery by village or rural carrier. 
2. Unclaimed official mail sent under penalty envelope or label -official mail 

11 or the frank of a Member of Congress and unclaimed reports and 
bulletins sent out from State agricultural colleges (in accordance 
with sec. 620) and from agricultural experiment stations (as pro­
vided in par. 3, sec. 622) shall be returned to the office of mailing 
if it is known. If the office of origin can not be ascertained, such 
mail shall be returned to the post office at Washington, D. C. 

3. A request upon a drop letter for its return to the writer at -drop letters. 

another post office shall not be complied with unless the letter 
is prepaid with one full rate of postage. 

4. An unclaimed letter bearing the card of a hotel, school, or -cards of hotels, 

college, or other public institution printed upon the envelope as schools, etc. 

an advertisement shall not be returned unless the card includes a 
printed or written request for return. 
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5. If a prepaid letter bearing a return card is opened inad­
vertently or upon a wrong delivery and is undeliverable, it shall 
be returned to the writer without additional charge. (See sec. 
794.) 

-short-paid let- 6. An undelivered letter or other matter of the first class bear­
terr;;. 

ing a return card and prepaid one full rate, but not wholly pre-

-indorsement of 
reason. 

-mail from 
White House, 
Senate, etc. 

Undelivered 
postal and post 
cards. 
-local, may be 
returned. 

paid, shall be returned to the mailing office to be delivered to the 
sender upon his payment of the postage due. 

7. Every piece of domestic :first-class mail returned in accord-
ance with the sender's return card shall bear on its face an 
indorsement of the reason for its return as prescribed by section 
615, and shall also be indorsed "Returned to writer," and bear 
a postmark showing the date of return and the name of the post 
office from which returned. The original address shall be can­
celed, but shall not be obliterated or rendered illegible. 

See sec. 2227 as to indorsement of foreign mail. 

8. Undeliverable mail bearing the card of the White House, the 
Speaker's room (House of Representatives), the United States 
Senate, or of the House of Representatives, with or without 
postage stamps. affixed, shall be returned direct to the Washington, 
D. C., post office and not sent to the Division of Dead Letters 
and Dead Parcel :Post. 

806. Unpaid, misdirected, unmailable, and unclaimed domestic 
postal cards and post cards deposited for local delivery shall be 
returned to the sender, without additional postage, when they 
bear his return card in the upper left corner of the address side. 
Single postal cards and post cards, and double post cards not 
having postage prepaid on reply portion, when mailed for other 
than local delivery, shall be returned to the sender only when 
they bear his return card in the upper left corner of the address 
side, together with a pledge to pay return postage. Such cards 
bearing the sender's return card and pledge to pay return postage 
shall be returned .charged with 1 cent postage due, to be collected 
on delivery, as provided in section 809. All other undeliverable 

-unless unmail- domestic cards shall be held for reclamation two weeks and then 
able. if not delivered shall be destroyed or disposed of as waste by 

postmasters, except that such as are obscene or scurrilous or bear 
uncanceled postage stamps shall be sent to the Division of Dead 
Letters and Dead Parcel Post. Before being disposed of as waste, 

-message to be the written communications on undeliverable cards shall be can­
canceled. 

celed or mutilated so as to prevent the improper use of the 

-double, 
correspondence. 

2. Double postal cards, and double post cards with postage 
prepaid on reply portion, when unclaimed, shall be returned to 
sender when known; otherwise they shall be sent to the Division 
of Dead Letters and Dead Parcel Post, or a branch thereof. Care 
shall be taken in indorsing and returning double cards not to 
deface or destroy the unused half. 
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807 The Postmaster General may provide by regula- m~posa1 o~ un-
• ' claimed prmted 

tions, for disposing of printed and mailable matter which ~~NJ_e~·. c. 411. 

may remain in any post office, or in the department, not ~regulations as 

called for by the party addressed ; but if the publisher 
of any refused or uncalled-for newspaper or other period-
ical shall pay the postage due thereon, such newspaper 
or other periodical shall be excepted from the operation 
of such regulations. 

2. Domestic printed matter obviously without value, including Matter without 

printed single postal cards, and post cards, and double post cards ~~1~; ~a~:e treat­

not having postage prepaid on reply portion, which are not re- paper, except. 

turnable under the conditions prescribed in paragraph 1, section 
806, shall not be sent to the Division of Dead Letters and Dead 
Parcel Post when unclaimed, except that upon which postage is 
due, but shall be disposed of as waste paper, and the proceeds 
accounted for as other postal revenue. (See sec. 101.) 

NOTEl.-Printed matter of obvious value means such as sheet music, Note. 
pictures, photographs, books, or pamphlets likely to be of .any special use 
or value to the addressee. 

808. Under such regulations as the Postmaster General Un~eliverable 
perishable 

may prescribe, undeliverable parcels containing per- mauttcrs·· 
0 26 39 . . . 1, 

ishable matter may be sold and the amount realized, Supp. v. 
less a commission of 10 per centum, but in no case less 
than 15 cents, shall be remitted to the sender or other 
rightful owner. 

2. (a) Undeliverable parcels containing baby chicks, poultry, -when it maybe 

fresh meats, fish, vegetables, fruits, berries, cut :flowers, ~~r~0;;~th~r~ise. 
nursery stock, eggs, hides and pelts, or other perishable arti-
cles, may, when there is insufficient time to return them to 
the sender before the contents would spoil, be disposed of by 
postmasters by sale through competitive bidding and the 
amount realized, less a commission of 10 per cent, but in no 
case less than 15 cents, shall be remitted to the sender or 
other rightful owner, or the net amount realized may be de-
livered at any time within two weeks to the sender, original 
addressee, or such other person as may be the rightful owner, 
or on his written order, and a receipt obtained therefor. In 
case of doubt as to who is the rightful owner of the proceeds, 
instructions shall be obtained from the department. If, at the 
expiration of that period, the net proceeds remain unclaimed 
they shall be sent with a full explanation of the transaction to 
the post office at the headquarters of the Division of Railway 
Mail Service in which the matter was detained and included 
by that office with its regular remittances for sales to the Divi-
sion of Dead Letters and Dead Parcel Post. 
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( b) Postage-due stamps representing the amount retained as 
a commission for the sale of the articles-that is, 10 per cent 
of the proceeds, but in no case less than 15 cents-shall be 
affixed to the parcel or to a tag or sheet of paper attached to 
the article, canceled and delivered with; the matter to the 
purchaser. 

-perishable 3. In case articles of a perishable nature, with the exception 
~:1~~er, disposi- of hides and pelts, can not be sold through competitive bidding 

they may be delivered to the proper local municipal authority 
to be distributed to hospitals, asylums, or other charitable or 
reformatory institutions. If there is no such municipal au­
thority, the matter may be delivered to any charitable institti­
tion or organization making application therefor; otherwise it 
shall be destroyed. 

Perishable mat­
ter. 

4. Perishable matter shall be delivered as promptly as possi­
ble, but if such matter can not be delivered or sold and becomes 

-wnen postmas- offensive and injurious to health, postmasters may destroy it, 
ters may destroy. or the injurious or offensive portion thereof. Under no circum-

stances shall such perishable matter be sent to the Division of 
Dead Letters and Dead Parcel Post or to post offices at divi­
sion headquarters of the Railway Mail Service. 

-record to be 5. Postmasters shall keep a complete record of the receipt 
kept of transac- 1 l' 't' d f h . f d l' bl . h bl tions and disposi- anc c ispos1 ion ma e o eac piece o un e ivera e pens a e 
~~0~1~;.proceeds matter, in order that they may furnish at any time statistical 

information showing the number of perishable parcels sold, the 
proceeds therefrom, the amount retained by the Postal Service 
as commission, and the class of each parcel involved-that is, 

Samples of mer­
chandise. 

-insured and 
C. O.D. 

whether ordinary, insured, or C. 0. D. 
6. Undeliverable samples of merchandise sent for advertising 

purposes, such as tooth paste, shaving soap or cream, toilet 
soap, hair tonic, needles, lead pencils, polishes, paints, or arti­
cles of a like character having a salable value, shall be sent to 
the Division of Dead Letters and Dead Parcel Post or to post 
offices at division headquarters of the Railway· Mail Service. 
They shall be listed on Form 1522 as one item, giving the num~ 
ber of articles and the name and address of each sender. 
Those of no salable value shall be destroyed and a suitable 
record kept of their disposal. 

7. When the matter is insured or C. O. D., appropriate office 
record shall be made showing the full particulars of the parcel 
and jf sold, the amount obtained and the disposition made 
thereof. The postmaster at the office of mailing or of address, 
as may be appropriate, or both, if the matter is dis.posed of in 
transit, shall be advised in detail of the action taken, and they 
shall make proper notation on their office records. In the 
event of the :filing of claim for indemnity covering any such 
insured or C. O. · D. parcel, postmasters shall see that a full 
statement of the facts accompanies the claim papers for trans­
mission to the duly designated postmaster or the department, 
as may be appropriate. 
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809 Under such regulations as the Postmaster General Prepayment of • postage on re-

ma y prescribe, :fourth-class matter of obvious value which ;;:r::i:~!~{{~:;th 
is of a perishable nature may * * * when * * *~lass matter. 

' w9 U. S. C. 276. 
undeliverable to the addressee, * * * be returned fo 
the sender charged with the return postage. Other unde-
liverable matter of the second, third, and :fourth classes 
* * * may be returned to the sender charged with the 
return postage, when it bears the sender's pledge that the 
postage :for * * * return will be paid, such postage 
to be collected on delivery, but when the sender refuses 
to furnish such postage in accordance with his pledge, 
the acceptance from him of further matter bearing such 
pledge may be refused. 

2. Except as provided in sections 276 and 277 of this Undelivered 

t •tl ( 1 th• . d 1 812) mail matter. i e see par. , is section, an par. , sec. , 39 u. s. c. 21s. 

second, third, and fourth class mail matter (except that 
of the second, third and :fourth classes bearing the send-
er's pledge to pay the return postage) shall not be re-
turned to sender or remailed until the postage has been 
:fully prepaid on the same. In all cases where undelivered 
matter of the second class is of obvious value (and does 
not bear the sender's pledge to pay the return postage), 
the sender, if known, shall be notified of the fact of non- -tsifi~ndder tho be 

no e , w en. 
delivery, and be given the opportunity of prepaying the 
return postage. In all cases when undelivered mail mat­
ter of the third and fourth classes is of obvious value 
(and does not bear the sender's pledge to pay the return 
postage and is not perishable), the sender, if known, shall 
be given the opportunity of prepaying the return post­
age or accepting delivery to himself or upon his order, 
at the office where it is held, upon the payment of 1 cent 
postage for each card notice given him, under such regu­
lations as the Postmaster General may prescribe. 

See sec. 769 as to the forwarding of second, third, and fourth class 
matter; sec. 812 as to the return of second-class matter. 

3. (a,) Undeliverable matter of the second, third, and fourth Matter bearing 

classes which bears the pledge of the sender that postage for its ~~~di,:t PJ{a;;vi. 
return will be paid, and undeliverable fourth-class matter of ob- ~~:i;h~tfe0~a~ure. 
vious value which is of a perishable nature, shall be returned to 
the sender rated with the postage chargeable for its return, such 
postage to be collected by means of postage-due stamps on de-
livery of the matter to the sender. Such matter as has first been 
forwarded from the office of the original address under the pro-
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visions o.f paragraph 4, section 769, without prepayment of the 
forwarding postage, is chargeable, when returned to the sender, 
with the postage for such forwarding, in addition to that requireu 
for its return, both to be collected on delivery of the matter as 
herein provided. 

Manner in which ( b) When the sender of matter of the second, third, or fourth 
sender's pledge 
should be indi- class desires, in case it is undeliverable as originally addressed, 
cated. that it be forwarded to the addressee or to some other designated 

person at another post office or that it be returned to the sender 
and the forwarding or return postage, or both, collected on de­
livery, he shall place on the matter an appropriate pledge that 
such postage will be paid. The pledge shall be placed immedi­
ately under the sender's return card, which the matter shall bear 
in every case, in the upper left corner of the address side. When 
the sender refuses to pay the forwarding or return postage in 
accordance with his pledge, report of all the facts shall be made 
to the Third Assistant Postmaster General, Division of Classifica­
tfon, but acceptance of further matter bearing such pledge shall 
not be refused until specific instructions to do so are received. 

~~teili~f s~~~~if.e 4. The rate of postage for the return of matter of the second 
classes. class is the transient second-class rate (see sec. 545) regardless of 

weight or distance; of the third class, 11h cents for each 2 ounces 
or fraction thereof, except that the rate on books, catalogues, 
seeds, cuttings, bulbs, roots, scions, and plants is 1 cent for each 
2 ounces or fraction thereof, up to and including 8 ounces ; and 
of the fourth class, the rates prescribed in sections 571, 572, and 
573. In every case postage shall be computed on each separately 
addressed piece. 

Matter not bear- 5. Matter Of the second, third, and fourth classes which does 
ing· sender's 
pledge. not bear the pledge of the sender to pay return postage, except 

perishable matter of the fourth class. of obvious value, shall not 
be returned until the postage for such return shall have been 
prepaid. When such matter of obvious value bearing no pledge, 
except perishable fourth-class matter, is undeliverable, the post-

Notice to sender. master shall notify the sender of that fact by card notice (Form 
3540) and give him an opportunity to furnish the return postage 
or, in the case of third and fourth class matter, to withdraw the 
matter, if he so prefers, from the mails (either himself or 
through some person authorized by him) at the office where it is 
held, upon payment of 1 cent postage for each card notice sent 
him. When postage shall have been furnished for the return of 
matter as herein provided, the postmaster shall affix the neces­
sary stamps to each separately addressed piece, cancel the stamps, 
make the necessary change in address, and promptly return the 
matter. If the sender prefers to withdraw the matter and pay 
1 cent postage for each notice furnished him, the stamp repre­
senting such postage shall· _be affixed to the matter itself when 
withdrawn, and be canceled by the postmaster. 

Note. NO'J.'E.-There is no provision of law by which the sender of undeliver­
able second-class matter may withdraw it in this manner from the mails 
at the office of address. 
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6. Under the foregoing provisions undeliverable matt.er of the -at letter-carrier 

third and fourth classes addressed for local delivery at the office offices. 

of mailing shall not be returned to the sender by letter carrier, or 
by rural car1ier, without a new payment of postage on each piece 
at the rate chargeable thereon, as stated in paragraph 4. 

7. Undeliverable "nixie" matter of the second, third, and Undeliverable 

fourth classes of obvious value received at a terminal office from :!t~ffi·c~. terml­

railway postal clerks shall at once be returned to the sender, if 
known, without additional charge for postage. Such matter shall 
be properly indorsed to show the reason for its return. If the 
sender is unknown or the matter is not of obvious value, it shall 
be treated as if the office receiving it were the post office of 
original address. 

8. When a notice concerning undeliYerable matter of the secondo Undeliverable 
• . . matter of obvious 

third, or fourth class, of obvious value, has been sent as provided value, how long 

in this section, the postmaster shall hold such matter not longer to be held. 

than two weeks, unless the office of mailing be so remote from 
the office of address that a response could not be received from 
the sender within that time, in which case the matter shall be 
held not exceeding 4 weeks; except that 6 weeks may be allowed 
for the notice to be dispatched and returned between any post 
office in the Territory of Hawaii and any other United States 
post office outside the Territories of Hawaii and Alaska, and 90 . 
days for such service between any post office in the Territory of 
Alaska and any other United States post office not in the same 
Territory. 

9. Matter of obvious value within the meaning of this section Matter of obvi­

is not only such as the postmaster may so regard, but includes ous value. 

all registered, insured, and C. 0. D. matter, and such as bears 
the pledge of the sender that postage for its forwarding and 
return will be furnished. 

10. (a) Undeliverable matter of the third and fourth classes of Undeliverable 

obvious value which can not be retm•ned to the sender under the ~1~~~ ::i~~t!~~rth 
provisions of this section shall be sent to the post office at the -disposition, 

headquarters of the division of the Railway Mail Service that in-
cludes the State, Territory, or part of a State in which the office 
of detention is located, except that such matter detained at offices -exception. 

in the lower peninsula of Michigan shall be sent to the postmaster 
at Chicago, Ill., and that matter addressed t<> foreign countlies, 
posted in violation of law or treaty stipulation, and undelivered 
parcels detained in the third division, Railway Mail Service, 
shall be sent to the Division of Dead Letters and Dead Parcel 
Post. 

(b) Fourth-class matter may be returned to the sender~ or -rate of postage 

forwarded, from the post office at the division headquarters of ~~r:~t~e; /~~­
the Railway Mail Service to which it has been sent by the post- warded. 

master at the mailing office or the office of address for final 
disposition, but not until postage thereon has been prepaid at 
the zone rate from the office where it was originally detained to 
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the post office at such division headquarters, in addition to the 
zone rate from the post office at such headquarters. 

See secs. 7~3 and 724 as to return of matter to s11nder before dispatch 
where postage is unpaid, or the matter is misdirected, without payment 
of new postage; sec. 769 (note) as to sending local matter redirected to 
new address without new postage. 

810. Upon every undelivered article of mail matter shall be 
indorsed or stamped the reason for nondelivery, using a term 
that is applicable and easily understood, such as: "Moved-no 
address," "Unknown at address," "No such number," "No such 
street," "Refused," "Deceased," "Firm dissolved-no order," "In 
dispute," "House quarantined," or such other term as clearly ex­
plains the failure of delivery; and when no other reason can be 
ascertained the matter should be indorsed " Unclaimed." At offices 
having city or village delivery service, mail properly distributed 
to a carrier, but which he is unable to deliver, shall be indorsed 
by the carder with the correct reason for nondelivery and the 
indorsement shall include the initials of the carrier and the 
number of the route served by him. In indorsing or stamping 
undelivered matter the original address or postmark shall not 
be defaced or obscured. 

See sec. 2227 as to indorsement of foreign mail. 

811. When at letter-carrier post offices matter to which postage­
due stamps have been affixed is returned to sender, the provisions 
of section 773 relating to postage-due bill shall be observed. 

UNDELIVERABLE SECOND-CLASS MATI'ER 

Undeliverable 812. (a) When copies o:f any publication o:f the second second-class 

~ag.e~. c. 277. class, mailed by a publisher at the pound rate or :free in 
-p_ublisher to be the county o:f publication are undeliverable at the ad-
notified of. ' . 
-rbe1~uhrnedhto d dress thereon, the postmaster at the office of destination pu is er c arge 

tiA;~.~~S::~:t:,t shall promptly notify the publisher 0£ the fact, giving 
the reason therefor, and copies received five weeks after 
the mailing of the notice to the publisher, and in no 
instance until two successive issues thereof have been 
publishBd, shall, under such regulations as the Post­
master General may prescribe, be separately returned to 
the publisher: thereo:f charged with postag~ at the third­
class rate. 

;f~0 c~:~:: r~~st· (b) There shall be a postage charge o:f 2 cents for such 
each notice. notice regarding undeliverable copies which shall be 
1932, July 21, ' 
Public No. 3oi. collected :from the publisher upon delivery of the notice; 

except that where the undeliverable copies bear the pledge 
of the sender to pay the return postage no notice shall 
be sent to the publisher but the copies received during 
the period specified in this paragraph shall be returned 
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charged with postage due at the rate of 1 cent for each 
two ounces or fraction thereof, with a minimum charge 
o::f 2 cents, and inclorsed to show the reason they are un­
deliverable and the new address of the addressee, i£ 
known. 

2. If the publisher refuses to pay the postage due on the ~ction when pub-
. . . hsher refuses to 

notice on Form 3578 or the postage due on undeliverable copies pay postage due. 

of his publication returned to him under Form 3579, the post-
master shall immediately obtain the publisher's statement of his 
reasons for such refusal and make a full report of the matter to 
the Third Assistant Postmaster General, Division of Classification. 

3. (a) The notice to the publisher that copies of his publication Notice to pub­

are for any reason undeliverable at the address thereon shall be ~t~~~ given. 

made in duplicate, on Form 3578, the original to be retained by 
the postmaster as a record of notices furnished and the duplicate, -record of. 

charged with 2 cents postage due, sent to the publisher. Such 
notice shall not be sent when copies of a publication are unde-
liverable at the address thereon because of the temporary absence 
of the addressee. 

( b) When the copies of a publication bear the pledge of the Return of publi­

sender to pay return postage, no notice on Form 3578 shall be ~!~~i~/111~~i~e.of 
sent to the publisher, except in case of local change of address, 
and the copies received during the period specified in paragraph 1 
of this section shall be returned to the publisher charged with 
postage due at the rate of 1 cent for each two ounces or frac-
tion thereof, with a minimum charge of 2 cents, and the copie.si 
shall be indorsed to show the reason they are undeliverable to-
gether with the new address of the addressee, if known. 

4. Copies of all publications received after five weeks from the Conditions under 

date of mailing the notice on Form 3578, or the return of the ~~\1\:;!~~~ned 
first copy of the publication as prescribed in paragraph 3 (b), this to publishe1., 

section, but in no instance until two successive issues thereof 
have been published, which are undeliverable at the address 
thereon, including local change of address, shall be returned to 
the publishers under label, Form 3579, charged with postage due 
at the third-class rate. This label shall be pasted on the outside 
of the publication or its wrapper in such manner as not to cover 
or obscure the 01iginal address or the subscription number 
thereon. Lines shall be lightly drawn through the original ad-
dress. The postmaster shall enter in the place provided therefor 
the amount of postage due at the third-class rate and the date of · 
the notice sent to the publisher. 

5. The copy which forms the basis for sending the notice on Disposal of un· , 

Form 3578 and copies received similarly addressed for the period ~~~~~~~~1~!~~~r 
of five weeks thereafter, or in the event that during the five not returned to 

weeks' period two issues have not been published, then copies publisher. 

received until two issues have been published, shall, if undeliv-
erable at the post office of address, be disposed of as waste 
(see sec. 101), unless there be on :file a forwarding order of the 
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addressee, or unless there appears on the face of the publication 
or wrapper a pledge of the publisher to pay postage for its return, 
in which events the copies shall be forwarded or returned. (See 
sec. 769 and par. 3 (b), this section, as the case may be.) If the 
postage for forwarding such matter is not furnished, the copies 
shall be disposed of as waste. 

6. When second-class matter is forwarded to the addressee under 
the provisions of section 760, the rate is that applicable to tran­
sient second-class matter (see par. 1, sec. 545); the rate of post­
age applicable to such matter when returned to the publisher 
under the provisions of this section is the tllird-class rate or 
the rate prescribed in par. 3 (b), this section, as the case may be. 
Notice on Form 3578 shall be sent promptly, whether or not the 
copies bear a guarantee of return or forwarding postage, except 
as provided in par. 3 (b), this section. 

7. Undeliverabl~ Canadian second-class matter shall be given 
the same treatment as domestic matter of that class. (See cur­
rent Postal Guide for instructions.) 

See sec. 768 as to collection of postage due on undeliverable second­
class matter returned. 

CHAPTER 4 

Loss, RIFLING, DAMAGE, OR OTHER MISTREATMENT OF 

MAIL MATTER·; INQUIRIES, COMPLAINTS, AND INVESTIGA­

TIONS; REQUESTS FOR AND FAILURE TO RECEIVE RETURN 

RECEIPTS ; AND COLLECTIONS FROM POSTAL EMPLOYEES 

AND MAIL CONTRACTORS 

Loss or improper 813. Postmasters and other postal officers shall report in the 
:~~i1t~~~!e~~ manner outlined iu this chapter and in section 2234 every com­

plaint made to them, or instances which come to their knowledge, 
of the loss, rifling, damage, or other mistreatment of mail matter 
by postal employees or others. Instances not mentioned herein or 
in section 2234 shall be reported on Form 1510 or by letter to the 
bureau of the department having· jurisdiction of the subject 
involved. (See secs. 9 to 15.) 

Unauthorized 
settlem.ents and 
concealments of 
knowledge for­
bidden. 

2. Postmasters and other postal officers shall not make, nor 
attempt to make, settlements in whole or in part direct with 
patrons of the Postal Service on account of loss, rifting, damage, 
or other mistreatment of mail matter unless specially authorized 
so to do; nor shall they conceal from the department or its repre­
sentatives entitled to the information any known facts or cir­
cumstances concerning a depredation upon or loss of mail matter. 

fsf~~afi~: 3. Postmasters (except postmasters at United States exchange 
Zone. Canal offices when specifically authorized) shall refrain from addressing 

inquiries to postmasters or other postal officers in the Philippine 
Islands or Canal Zone regarding the alleged loss, rifling, damage, 
wrong delivery, or other improper treatment of mail matter by 
postal employees. 
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4. All cases of extraordinary loss or destruction of mail mat- Extraordinary 
• loss or damage. 

ter, as well as any accident, occurrence, or depredation of con-
sequence requiring the immediate attention of inspectors, shall 
be reported promptly by telegram, if possible, to the inspector in 
charge of the proper division. (See sec. 443 as to the burglary 
of a post office.) Also an immediate report by letter shall be 
made to the same inspector in charge, giving. if possible, all the 
facts .and circumstances connected with the irregularity. Full 
particulars regarding registered mail lost or rifled shall be re-
ported, and if the loss includes the mail key the number shall be 
given. (See sec. 1894.) The inspector in charge shall, when the 
circumstances warrant, report the matter to the chief inspector 
by telegraph. 

814. Inquiries concerning the disposition or delay (as distill- Loss, rifling, 

guished from prima facie loss, rifling, damage, wrong delivery, ~:1~ge, etc., of 

or tampering) of domestic registered mail, including that ex- -inquiries as to 
delay, etc., of 

changed with the Canal Zone and Philippine Islands, shall be registered mail. 

reported to the Third Assistant Postmaster General, Division 
of Registered Mails. These reports shall be made on Form 1510 
or by letter, and in cases of delay the envelope or wrapper shall 
be submitted if possible. 

2. (a) Loss, rifling, damage, or wrong delivery of, and tam- -loss, etc., of 
pering with domestic registered mail (see subparagraph ( c) as to registered mail. 

Philippine I slands and Canal Zone) shall be reported to the in-
spector in charge of the division in which the irregularity oc-
curred if known ; otherwise, to the inspector in charge of the 
division in which the office of mailing is located. Where it is 
apparent in a case of wrong delivery that no loss is involved, 
report shall be made to the Third Assistant Postmaster General, 
Division of Registered Mails, rather than to the inspector in 
charge. 

( b) Complaints at first or se~ond class offices shall be made -complaints, 

on Form 565 and at others on Form 1510, or by letter. Whenever how made. 

available the envelope or wrapper shall be submitted, and in 
cases of damage, the damaged contents and packing material 
shall be retained if practicable until the investigation is com-
pleted. 

( c) Where Philippine Islands or Canal Zone are involved, the 
procedure prescribed in section 2234, paragraph 1 or 2, as the 
case may be, shall be followed. 

3. Inquiries concerning insured mail exchanged with the Canal Inquiries, in· 

Zone or addressed to the Philippine Islands accepted in accord- :~e~o~:i~n~a­
ance with instructions appearing in the annual Postal Guide, or Philippine Is-

, lands. 
elsewhere, shall be executed on Form 3812 and transmitted to the 
Third Assistant Postmaster General, Division of Registered 
Mails; at the same time, if prima fac_ie loss or rifling is indi­
cated, Form 1510 shall be executed, indol'Sed to show the date of 
reference of Form 3812 to the foregoing official, and sent to the 
inspector in charge of the division of origin or destination, first 
and second class offices also complying with paragraph 4 (a). 
When Form 1510 is sent to the inspector in charge, Form 3812 
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shall be completed to show to what inspector in charge Form 
1510 is sent. The Third Assistant Postmaster General, Divi­
sion of Registered M:ails, shall notify the Chief Inspector when 
loss or rifling in the United States Postal Service is disclosed in 
instances not previously reported to inspectors in charge. 

Los_s, etc., of 4. (a) Loss or rifling of domestic mail except registered (see 
mail, except reg-
istered. subparagraph ( c) as to Philippine Islands or Canal Zone) shall be 

Preliminary in­
quiries a.si to 
Joss. 

reporled on Form 1510 to the inspector in charge of the division 
in which the article was mailed, first or second class offices 
executing and transmitting B jacket, Form 651, therewith. In­
demnity applications required by section 1389 shall be made 
independent of the foregoing action. Complaints filed at the 
office of address shall be transmitted to the office of mailing for 
the preparation of the B jacket if the article was mailed at a 
first or second class office ; otherwise they shall be forwarded 
direct to the inspector in charge of the division in which the 
mailing office is located. 

( b) Before concluding that a loss is involved inquiries shall 
be made to determine whether the article has been delivered, is 
held at office of mailing or address, or missent, when probable. 
(See Postal Guide as to when and what inquiries shall be made 
for insured and C. 0. D. mail.) The office preparing the B 
jacket shall see that suitable inquiries have been made and 
replies inclosed. 

(o) Where Philippine Islands or Canal Zone are involved, the 
procedure prescribed by paragraph 3 (insured) or section 2234, 
paragra1)hS 9 and 10 (ordinary), as the case may be, shall be 
followed. 

Damag-e of in- 5. Damage of domestic insured or C. 0. D. mail for which 
~'.rei~all~d 0

· 
0

· indemnity is claimed shall be reported on Form 3812, as directed 
in section 1389, accompanied with the wrapper or cover wherever 

1\Hssending, de­
lay, or damag·e 
of ordinary 
mail. 

practicable. (See sec. 1383 as to registered C. 0. D. mail.) 
6. Missending, delay, or damage of ordinary mail and special­

delivery ordinary mail, while in transit, shall be reported to the 
division superintendent, Railway Mail Service, of the division in 
which the irregularity occurred, if known; otherwise to the 
superintendent of the division in which the mailing office is lo­
cated. Such rnistrefltmeut, in first-class offices, shall be reported 
to the First Assistant Postmaster General, Division of Post Office 
Service ; otherwise to the inspector in charge of the division in 
which the office is located. Reports shall be made on Form 1510 
or by letter, and the envelope or wrapper submitted therewith, if 
possible. 

Wrong d~livery 7. Wrong delivery of or tampering with domestic mail, except 
or tampering, do- . . . r:: 
mestic mail, BX· registered, shall be reported on Form lo.>10, or by letter, to the 
ccpt registered. inspector in charge of the division in which the irregularity 

occurred, if known ; otherwise to the inspector in charge of the 
division in which the mailing office is located. Where it is ap­
parent in a case of wrong delivery of insured or C. 0. D. mail 
that no loss is involved, report shall be made to the Third Assist­
ant Postmaster General, Division of Registered Mails, rather than 
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to the inspector in charge. . The envelope or wrapper shall be sub­
mitted whenever available. Indemnity applications required by 
section 1389 shall be made independent of the foregoing action. 

8. (a) When cl om es tic parcels (except registered) entirely, Parcels (except 
rather than but partially, devoid of contents, are observed in tran- ~~1~st~~e~~nfee~ts. 
sit, whether in the Railway :Mail Service, in post offices, or else-
where, the postal employees making such discovery shall com-
pletely execute Form 5258 in duplicate. The original, together 
with the wrapper or container, shall be forwarded to destination. 
Duplicate Form 5258, with the sack label, shall be forwarded at 
the same time to the inspector in charge of the division in which 
the condition of the parcel was first observed. 

( b) The postmaster at the office of address shall file the original Office record, 
Form 5958 as an office record and deliver the wrapper or con- disposition of. 

~ wrappers or< con-
tainer to the addressee, unless an insured or C. 0. D. parcel is tainers. 
involved, in which event the postmaster shall immediately notify 
the addressee in writing that the wrapper or container will be 
held at the post office unless the .addressee makes objection there-
to ; if objection is made, the wrapper or container shall be deliv-
ered. A copy of the notice to the addressee shall be filed with the 
Form 5258; appropriate information as to the disposition of the 
wrapper or container entered on the delivery record ; and the post-
master at the office of mailing notified of the action taken. The 
latter postmaster shall promptly furnish appropriate information 
regarding the case to the sender. 

(c) Wrappers or containers of insured or C. 0. D. parcels re-wrappers or con­
tained in accordance with the foregoing may be treated as waste if~~rs, disposi­
paper after the expiration of six months, or such longer period 
as may be found advisable in exceptional cases, unless claim for 
indemnity or complaint is filed, in which event they shall be 
preserved until the claim or complaint receives final action. 
Wrappers or containers of ordinary parcels not delivered to the 
addressee for any reason may be immediately treated as waste 
paper. 

9. Damage of mail sacks · or pouches ancl contents in the ex- Damage of mail 
change of mail by railway postal clerks shall be reported to thei1:1nd <:quipment. 

rn railway mail 
division superintendent, Railway Mail Service, of the division in service. 
which the damage occurred. The report shall contain a descrip-
tion (name and address of addressee, name and address of sender, 
and office of mailing) of any registered mail or ordinary mail of 
the third or fourth class damaged. If registered mail is dam-
aged, report shall also be made to the proper inspector in charge 
with full description. 

815. Complaints of failure to receive return receipts for do- Failure to re­
mestic re"'istered and insured mail shall be reported as provided ce!ve retu~n re-"' · ce1pts, reg1s-
f or inquiries in section 814, paragraph 1. ~ered and . 

2. (a) Complaints of failure to receive return receipts, or re- msured maII. 

quests for return receipts after mailing, in connection with for-
eign registered and insured mail (except to Canada), shall be 
handled at first and second class offices as prescribed in section 
2234, paragraph 1 (a), and the foreign form of registry return 
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Note. 

POSTAL LAWS AND REGULATIONS 

receipt, Form 2865 (old Form 3870), shall accompany the Form 
542, after changing " registe1·ed " to " insured " on the return 
receipt when appropriate. Form 2865 shall be indorsed at the 
top "Duplicate advice of delivery," if return receipt was re­
quested when the parcel was mailed; otherwise the indorsement 
shall be "Request for advice of delivery made after mailing." 

( b) At third and fourth class offices Form 1510 shall be exe­
cuted, showing also whether the receipt was requested at or after 
the time the parcel was mailed ; third-class offices shall also at­
tach Form 2865 (old Form 3870) . The forms shall be disposed 
of as prescribed in section 2234, paragraph 1 (a). 

( c) Complaints of failure to receive r eturn receipts, or requests 
for return receipts after mailing, for registered mail addressed to 
Canada, shall be handled as prescribed in section 2234, para­
graph 3 (a), the domestic form of return receipt (Form 3811) 
being attached to tl1e inquiry where the Form 2865, is not avail­
able and indorsed as indicated above. 

NoTEJ.-Consult Postn.l Guide and suppl ements as to charg·es for return 
receipts and inquiries or complaints and as to the statistics which are 
required to be kept in connection therewith. 

Investigation of, 816. The loss, rifling, damage, w1;ong delivery of, or depre­
~:~a;·!~i~t~:, ~f elation upon registered or other mail, and the failure to collect 
mail. or remit n 0. D. funds shall be investigated by the Chief In-

-collection by 
Chief Inspector. 

spector, who shall .ascertain the facts. 
2. When the Chief Inspector finds that the facts ascertained 

in connection with such an investigation establish the responsi­
bility, by reason of fault or negligence, of a postal employee or 
mail contractor or an agent or employee thereof, the Chief 
Inspector shall demand the amount of the loss from such em­
ployee or contractor. 

;;;f1~~1~~;·~tit~ ad- 3. The Chief Inspector in such cases shall communicate the 
offi- facts to the officer having charge of the employee or service with 

information of any collection made or contemplated, for con­
sideration of the advisability of imposing fine or of taking other 
disciplinary or corrective measures. The amount of the fine or 

cer, 

Disciplinary 
action. 

the character of ..._1.isciplinary action taken or proposed to bel · 
taken shall upon request be reported to the Chief Inspector by 
such officer. 

-receipt, given 4. When collection is made under the provisions of this section 
in case of collec- . . · . 
tion. a receipt shall be given on a form furmshed by the department 

-protest 

showing the amount, the case number, a description of the mail, 
and the grounds on which the collection is based. 

5. If after payment the propriety of the collection is ques­
tioned, the matter· may be taken up by the person from whom 
the collection was made through his superior officers, but this 
shall be dorie within 30 days from the date of the collection. 
Any statement which it is desired to submit shall be forwarded 
promptly through official channels to the office having the em­
ployee or service in charge for transmission to the Chief Inspec­
tor; at the same time the officer with whom it is originally filed 
shall immediately notify the Chief Inspector that a statement 
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has been submitted. Unless the Chief Inspector sustains the 
propriety of the collection, the money shall be returned. This 
information shall be printed on the receipt mentioned in para­
graph 4. 

6. If full recovery is not made and the Chief Inspector deter- Institution of 

mines that further proceedings should be had, he shall present suit. 

the facts to the Solicitor for the Post Office Department for 
advice as to the advisability of suit by the United States for 
recovery of the amount involved. Up-0n receipt of the reply of 
the Solicitor the Chief Inspector shall, if he deem proper, pre-
pare the request of the Postmaster General upon the Solicitor 
of the Treasury for suit. 

7. All amounts recovered under the provisions of this sec- Disbur~ement of 
tion shall be paid to the United States and to the senders orcollections. 

owners of the mail as their interests shall appear. 
8. If the facts ascertained by the Chief Inspector establish Payment of in­

an irregularity for which indemnity may be payable and re- demnity. 

covery can not be made without materially delaying the settle-
ment of the indemnity claim, he shall transmit the papers to 
the officer charged with consideration of such claims for cer-
tification or rejection. 

CHAPTER 5 

DEAD !-iAIL MATTER 

WHERE TO BE SENT 

817. Undeliverable and unmailahle matter which is not re- Undeliverable 
turned to senders from post offices ~hall be forwarded by post- and unmailable " matter, where 
masters and other employees of the Postal Service to the First forwarded. 

Assistant Postmaster General, Division of Dead Letters and Dead 
Parcel Post, unless otherwise provided. 

2. (a) Such matter originating in or reaching any post office Dead-letter serv-
. th T •t f H .. h 11 b f d d t th t ffi ice in Hawaii, in e erri ory o awan s a e orwar e o e pos o ce Virgin Islands, 

at Honolulu; in the Virgin Islands of the United States and in ~hlpo ~ico, and 
Puerto Rico, to the post office at San Juan. Such matter origi- ippmes. 

nating in the Philippine Islands shall be forwarded to the post 
office at Manila. 

( b) Such matter of the first class reaching any post office in Dead letters in 

the States of Massachusetts, Maine, New Hampshire, Ver- b~~~~ 8t~t~s0;_0 
mont Connecticut and Rhode Island shall be sent to the dead ton, Mass. , New 

' ' York, N. Y., Chi-
letter branch at the Boston (Mass.) post office, and such mat- cago, Ill., and 

ter reaching any post office in the States of New York and New g~litancisco, 
Jersey shall be sent to the dead letter branch at the New York 
(N. Y.) post office; and such matter reaching any post office in 
the States of Illinois, Indiana, Michigan, Minnesota, Wiscon-
sin, North Dakota, South Dakota, Iowa, Missouri, Kansas, Ne-
braska, Montana, Wyoming, Colorado·, Mississippi, Louisiana, 
Texas, Oklahoma, and Arkansas shall be sent to the dead letter 
branch at the Chicago (111.) post office, and such matter reach-
ing any post office in the States of California, Oregon, Wash-
ington, Idaho, Nevada, Arizona, Utah, New Mexico, and the 
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Third and fourth 
class matter of 
obvious value. 

ClassificaUon of 
dead matter. 

-unclaimed. 

-refused. 

-fictitious 

-illegible. 

-hotel. 

-obscene and 
scurrilous. 

·-lottery. 

POSTAL LAWS AND REGULATIONS 

Territory of Alaska shall be sent to tlie dead letter branch at 
the San Francisco (Calif.) post . office. (See secs. 826 to 832 and 
2227.) 

3. Undeliverable matter of the third and fourth classes, of 
obvious value, which can not be returned to the sender, shall be 
sent to the postmaster at the office where the division superin­
tendent of Railway Mail Service is located (except Cleveland, 
Ohio, and Pittsburgh, Pa.) that includes the State, Territory, 
or part of a State in which the office of detention is located, 
except that such matter detained at offices in the lower penin­
sula of Michigan shall be sent to the postmaster at Chicago, 
Ill., and that matter addressed to foreign countries, posted in 
violation of law or treaty stipulations, and undelivered parcels 
detained in the third division, Railway Mail Service, shall be 
ent to the Division of Dead Letters and Dead Parcel Post. 

MAKING RETURNS FROM POST OFFICES 

818. Dead matter, or that of the first class and obscene, 
scurrilous, or lottery matter of any class, which is to be sent 
from the post office of address to the Division of Dead Letters 
and Dead Parcel Post or branch thereof, and that of the third 
and fourth classes which is to be sent to post offices at division 
headquarters of the Railway Mail Service, shall be made up as 
follows: 

(a) Unclaimed matter: That which is not called for and can 
not to be delivered or returned as provided in sections 723 and 805 
to 809, other than matter of the second class, treated as waste 
paper, as provided in sections 808 and 812. 

( b) Refused matter: That which for any reason the parties 
addressed decline to receive, other than matter of the second 
class and printed matter, treated as waste paper, as provided in 
sections 807 and 812. 

( c) Fictitious matter: That which is addressed to fictitious or 
assumed names or to initials, or in any manner so that the person 
or persons for whom it is intended can not be identified. (See 
sec. 775.) 

( d) Illegible matter: That which having reached the office of 
destination is so illegibly or imperfectly addressed that it can not 
be ascertained for whom it was intended. 

(e) Hotel matter: That which has been delivered at a hotel or 
public institution, or to a consul, agent, or other public officer, 
or individual who is in the habit of receiving mail for transient 
persons, and which has been returned to the post office from such 
hotel, etc., as unclaimed. (See secs. 805 and 821.) 

( f) Obscene and scurrilous matter : That which inadvertently 
reaches the office of delivery, but of which delivery is forbidden 
by sections 598 and 599. (See sec. 774.) 

(g) Lottery matter: Circulars or other matter concerning lot­
teries, gift concerts, or similar enterprises offering prizes, which 
are unmailable under the provisions of section 601. (See sec. 77 4.) 

See sec. 726 11.s to matter to be sent from mailing offices; sec. 2223 as to 
matter of foreign origin, 
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819. Unclaimed mail matter shall be held at post offices of the Unclaimed mat­

fourth class for one month and at all other offices (except as ~;etention and 

hereinafter provided) two weeks and then if undelivered shall sub~e.quent dis-
~ pos1t10n. 

be sent to the Division of Dead Letters and Dead Parcel Post 
or to the proper branch thereof if of domestic origin and of the 
first class, third class and of obvious value, or fourth class, in 
regular returns to be made once a week. 

2. With the exception of postal cards and post cards, city car- ;-:3!r~~:f~1~11 
riers' returns of first-class ordinary mail matter of domestic request. 

origin which do not bear the senders' return requests, and also 
noncard letters, addressed simply to a city delivery office but with-
out local street or other address and without the words " General 
delivery," "Transient,'' or other indication that the addressee is 
a transient patron, shall be given directory service, and if ad-
dresses, the correctness of which is reasonably certain, are not 
found shall be held one week and sent to the Division of Dead Let-
ters and Dead Parcel Post or a designated branch thereof in 
regular periodical returns. .All letters on hand at the time of 
the return shall be included therein. 

3. At letter-carrier offices ordinary, first-class, · noncard letters, -"general de­

or parcels of domestic origin specifically addressed to the general livery " matter. 

delivery or bearing the word " Transient " or other indication that 
the addressee will call at the general delivery for his mail shall, 
if not delivered at the expiration of 10 days, be sent to the Di-
vision of Dead Letters and Dead Parcel Post or a designated 
branch thereof in regular periodical returns. 

820. Postmasters in the Territory of Hawaii shall transmit to Unclaimed mat­

the postmaster at Honolulu and postmasters in Puerto Rico and~ ~:.;~!i~ffices 
the Virgin Islands of the United States to the postmaster at San Puerto Rico, 

. .. . and the 
Juan, and postmasters m the Ph1lippme Islands to the postmaster Philippines. 

at Manila all matter and reports required by these regulations 
to be sent to the Division of Dead Letters and Dead Parcel Post 
and to the post offices at division headquarters of the Railway 
Mail Service. 

2. Postmasters in the States of MassachusettsJ Maine, New -disposition by 
Hampshire, Vermont, Connecticut, and Rhode Island shall trans- States in groups. 

mit to the dead-letter branch at the Boston (Mass.) post office, 
and postmasters in the States of New York and New Jersey shall 
transruit to the dead-letter branch at the New York (N. Y.) post 
office, and postmasters in the States of Illinois, Indiana, Michigan, 
Minnesota, Wisconsin, North Dakota, South Dakota, Iowa, Mis-
souri, Kansas, Nebraska, Montana, Wyoming, Colorado, Missis-
sippi, LouisianaJ Texas, Oklahoma, and Arkansas shall transmit 
to the dead-letter branch at the Chicago (Ill.) post office, and 
postmasters in the States of California, Oregon, Washington, 
Iclaho, Nevada, .Arizona, Utah, New Mexico, and the Territory of 
Alaska shall transmit to the dead-letter branch at the San Fran-
cisco (Calif.) post O·ffice, all matter and reports required by these 
regulations to be sent to the Division of Dead Letters and Dead 
Parcel Post. 
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Making up and 821. In making up returns to be sent to the Division of Dead 
transmitting re-
turns of un- Letters and Dead Parcel Post, or branches ther.eof, and to post 
claimed .m!ltter. offices at division headquarters of the Railway Mail Service -postmarkmg. • 

Matter bearing 
postage-due 
stamps. 

Advice to be sent. 

Special delivery 
matter. 

every piece of mail matter shall be postmarked by stamp or hand 
with the name of the post office and the date of sending. 

2. Matter bearing postage-due stamps which can not be deliv­
ered (see sec. 768) shall be tied in one package, with a written 
statement as to the amount of such postage-due stamps, and 
inclosed in a separate wrapper or envelope plainly marked on 
the outside, "Postage-due matter." At city delivery offices each 
class of matter shall be tied in separate bundles and a facing 
slip put on each one stating the number of pieces therein and the 
amount claimed for postage. 

See sec. 253 as to claim for credit for the value of stamps and for value 
of i:;tamps on postage-due bills not returned or returned without stamps, 
and on matter forw.arded to foreign countries, and on foreign undelivered 
matter. 

3. A memorandum giving the date and number of pieces trans­
mitted shall be sent from other than letter-carrier offices with 
every return. 

4. Unclaimed and unmailable special-delivery matter sent to 
the Division of Dead Letters and Dead Parcel Post or the 
branches thereof foe final disposition shall be entered alphabeti­
cally on Form 15-22, in duplicate, numbered consecutively by the 
name of the addresses and no other entries need be made on this 
form. The special-delivery matter with the original Form 1522 
shall be tied or wrapped separately and included in the regular 
dispatch of unclaimed or unmailable matter, as the case may be. 
Copy of the form shall be retained for the files of the dispatching 
office. 

List of third-class 5. A manuscript list of each piece of matter of the third class 
~~~1~~1~~ ~~vious of obvious value and of all matter of the fourth class shall be 
f~~~~bc~as~~t1at- sent with such matter. This list shall be made on Form 1522. 

Dispatch of re­
turn. 

Hotel and ficti­
tious matter. 

Copy of list shall be retained for reference. 
6. The whole return shall be wrapped and securely tied in one 

parcel addressed " Division of Dead Letters and Dead Parcel 
Post, Washington, D. C.," or "Postmaster, ---" (at post office 
of the dead letter branch or division headquarters of Railway 
Mail Service), as may be proper, and indorsed "Return of un­
claimed matter from ---" (here add name of post office). 
A penalty envelope may be used for the address label, but shall 
be fastened securely to the parcel. When a return of first-class 
matter is too bulky to be tied in one parcel a pouch shall be used, 
so that all the matter wi11 be received together; but returns 
of third-Glass and parcel-post matter shall be inclosed, as far as 
practicable, in locked mail sacks equipped with locking cord 
fasteners. 

7. Hotel and fictitious matter shall be accompanied with a 
statement showing the number of pieces transmitted and sent 
separately from other unclaimed matter. 
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8. Postmasters at letter-carrier offices shall use dead-letter bills Dead-letter bills. 

(Form 1561), and returns from all other offices shall be sent 
without dead-letter bills. 

822. Postmasters at division headquarters of the Railway Mail Valuable matter 

Service receiving money or uncanceled postage stamps found loose fh:1:~~:s:n!f in 
in the mails shall, if they be unclaimed, retain the same for three postt obfficegt. . d 

- o e re a1ne 
months, and shall keep a complete record of such matter, with full three months, at 

particulars, such as may enable the rightful owners to identify what offices. 

and receive their property without loss of time. These post- -record of. 

masters may deliver such matter to the proper claimants, and 
take receipts therefor upon .blanks provided for the purpose. 
They shall make every effort to match or identify money or 
articles found with losses or deficiencies in registered, insured, 
collect-on-delivery, or ordinary mail coming to their knowledge, 
and, if possible, deliver the same to the proper owners at the -effort to de­

same time as the letters or packages from which they have liver. 

become separated, or as soon thereafter as possible. .Any arti-
cle of merchandise found loose in the mails and unclaimed at 
the end of two months shall be disposed of by postmasters at 
division headquarters of the Railway Mail Service by public 
sale, except that such matter found or received in the Washing- -article of mer­
ton, D. C., post office shall be sent each month to the Division chandise. 

of Dead Letters and Dead Parcel Post for disposal. .A suit-
able record shall be kept thereof, and the net proceeds sent to 
the Division of Dead Letters and Dead Parcel Post to be ac-

. counted for as vart of the postal revenue. 
2. .Any money or uncanceled postage stamps found loose re- -forwarding of, 

maining at post offices located at division headquarters of the b~a~i~!~~~~fand 
Railway Mail Service uriclaimed at the end of three months Dead Parcel Post. 

shall be forwarded to the Division of Dead Letters and Dead 
Parcel Post, each article being inclosed in a separate envelope 
or wrapper, indorsed with a full description and statement of 
when and where found. The articles shall . be numbered and 
described UPon an unmailable bill (Form 1522). 

3. Weekly returns shall be made to postmasters at division -weekly returns 

headquarters of the Railway Mail Service of all articles except ~~e:t what of­

money and uncanceled postage stamps found loose in the mails 
by postmasters at other offices received from the Railway Mail 
Service or other sources. All s.uch matter on hand at the time 
of such return shall be included therein. 

4. Postmasters other than those at division headquarters of Treatment and 

the Railway Mail Service receiving money or uncanceled postage g~:o~~t~ol~c!ied.f­
stamps found loose in the mails from the Railway Mail Service at division ~ead-

quarters, Railway 
or other sources shall make weekly returns thereof to the Division Mail Service. 

of Dead L-etters and Det;.d Parcel Post at Washington, D. C., 
and include therein all such matter on hand at the time of making 
the returns. Each article of this matter shall be inclosed in a 
separate envelope or wrapper, indorsed with a description of 
the article and A statement of when and where found. Such 
packages shall be numbered ancl described on Form 152.2. 
Stamps may be transmitted in bulk, but the list shall show the 
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where sent. 

POSTAL LAWS AND REGULATIONS 

total nuniber of each denomination and the total value of the 
entire return. Dispatches shall be made by official registered 
mail when the value thereof is $1 or more. 

5. All articles of merchandise found loose in the mails shall 
be sent by postmasters in each division to the postmaster at 
the office where the division superintendent of the Railway Mail 
Service is located, except that such matter found at offices in 
the lower peninsula of Michigan shall be sent to the postmaster 
at Chicago, Ill., and that found in the third division, Railway 
Mail Service, shall be sent to the Division of Dead Letters and 
Dead Parcel Post, Washington, D. C. 

See secs. 813, 814, and 2234 as to report of complaints, and damage, 
1oss, theft, etc., of mail ; sec. 443 as to report of robberies of post offices. 

Returns of un- 823. Unmailable matter shall not be held to be advertised. At 
mailable matter. . 
-first-class of- post offices of the first class daily, and at all other post offices 
fices daily; other weekly returns shall be made to the Division of Dead Letters 
offices weekly. . ' 

Making up and 
transmitting 
unmailable 
matter. 
-list of. 

Reason for send­
ing. 

Preparation of 
returns. 

and Dead Parcel Post, or branches, or to post offices at division 
headquarters of the Railw~y Mail Service of all unmailable mat­
ter received through the mails and on hand at the time of return 
(see sec. 774), which is not directed to be disposed of otherwise 
(see sec. 726) . 

See sec. 72G as to unmailable matter at mailing offices; sec. 756 as to 
offices in transit. 

824. Each return of unmailable parcels shall be accompanied 
with a list of such matter on Form 1522, the full name and ad- . 
dress on each parcel to be given as nearly as possible; but matter 
of the first class shall be accompanied with a statement only 
of the number of pieces transmitted and sent separate from matter 
of the third and fourth classes. 

2. Every piece of unmailable matter sent to the Division of 
Dead Letters and Dead Parcel Post or branches thereof, or to 
post offices at division headquarters of the Railway Mail Service 
shall have plainly written or stamped upon it the specific rea,son 
therefor as provided in sections 810 and 2227, and shall also bear 
the name of the post office and the date on which it was so sent, 
care being taken in indorsing or stamping such matter not to 
deface the original postmark or address. 

3. Returns of unmailable matter shall be securely fastened in 
one package, with list inclosed, addressed " Division of Dead Let­
ters and Dead Parcel Post, Washington, D. C.," or "Dead Letter 
Branch, ---," or " Dead Parcel Post Branch, ---," as may 
be proper, and plainly indorsed, " Return of unmailable matter 
from ---" (here add the name of the post office). All matter 
shall be included in the same return. 

4. Duplicates of all lists and statements shall be retained 
by postmasters. 

5. Unmailable matter shall not be sent with returns of ordi­
nary unclaimed matter. 

See secs. 1330 and 1333 as to unclaimed registered matter; sec. 795 as 
to delivery of valuable letters received from Division of Dead Letters and 
Dead Parcel Post and the brnnches thereof. 
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TREATMENT 

825. The Postmaster General * * * may make ~:!~~:i Ie;t!~:e­
regulations for * * * return (of undelivered let- to writers. 

39 u. s. c. 406. 

ters) from the Dead Letter Office to the writers when 
they can not be delivered to the parties addressed. When 
letters are returned from the Dead Letter Office to the 
writers, a fee of 3 cents shall be collected at the time o:f 
delivery, under such rules and regulations as the Post-
master General may prescribe. 

See sec. 803 as to time of retention in post offices. 

826. All matter unclaimed by the addressees and undelivered Unclaimed mat­

matter of every character reaching the Division of Dead Letters !i~i:!a~f~!a~i­
and Dead Parcel Post and the branches thereof shall, as far as 'tert!~ds fi ~:nd.~­
circumstances and conditions permit, be returned to senders, ex- ers. 
cE·pt such as is obviously .of no value or is unmailable under any -exception. 

provision of law, \vhich shall be disposed of r..s the First Assistant 
Postmaster General may direct. All registered matter shall be All registered 

returned to the senders upon payment of any p-0stage due thereon ~~~~J. to be re­

required to be paid before transmission. 
2. The fee of 3 cents for the return of letters to writers which Fee of 3 cents to 

do not bear the card address of the sender shall be collected by be collected. 

means of postage-due stamps to be affixed by postmasters to such 
letters before delivery, and the amount to be charged shall be 
in di ca ted on official or penalty envelopes before dispatch to 
post . offices from the Division of Dead Letters and Dead Parcel 
Post or its respective branches. 

827. When necessary to open letters for the purpose of making Opening dead 
. . . letters to effect 

proper d1spos1t10n of them, they shall be opened only by clerks delivery or re-
or employees designated for that purpose, and under the direction turn. 

of the Superintendent, Division of Dead Letters and Deli:d Parcel -under direction 

Post or the postmasters at the branches of the Division of Dead ~~t~uperintend­
Letters and Dead Parcel Post. Every letter containing a valu-
able inclosure shall be indorsed with the name of the person Memorandum of 

opening it and a brief memorandum of the chars.cter of the in-. ~~~f~8 i;;l~~l~.~~­
closure. When a letter is found to contain money, a record of containing 

the address thereon and the amount shall be immediately made money. 

by the person who opens it, and the record and all such letters, 
together with all other letters containing inclosures of value, sh~ll 
be delivered at the close of each day to the clerk designated to 
receive them. 

DISPOSITION OF VALUABLE INCLOSURES AND LETTERS CON­
TAINING THEM 

828. All letters of domestic ori~!in which can not be Deatad )e~ters 
1 ._, con 1n1ng va u-

deli vered by postmasters shall be sent to the Post Office able inclosures. 
39 u. s. c. 408. 

Department or to a post office designated by the Post- -1d·~cora.t'!f· 
- 1spos1 ion. 

master G~neral and such as contain indosures of value, 
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other than correspondence, shall be recorded. If the 
sender or addressee can not be identified, such letters 
shall be held :for a period of one year awaiting reclama­
tion. If within one year they have not been claimed, 
they shall be disposed of as the Postmaster General may 
direct. All other undeliverable letters shall be disposed 
of without record and not held for reclamation. 

Government se- 2 Unregistered Government bonds Government-bond coupons 
curities, disposi- • . . . ' . • ' 
tion of, when not and other securities of the Umted States (with the exception of 
reclaimed. postage stamps, war savings stamps, and thrift stamps) and all 

other negotiable papei· or intangible property susceptible of being 
converted into cash, which may be found in unclaimed letters or 
be found loose in the mails, shall, if not reclaimed after the ex­
piration of one year, be converted into cash, and the proceeds 
deposited in the Treasury as miscellaneous postal receipts. 

See sec. 104 as to miscellaneous receipts. 

3 . .Any war savings securities, either registered or unregistered, 
which shall be found in unclaimed letters or be found loose in the 
mails, in railway postal cars, in letter boxes, or on post-office 
premises shall, if affixed to a certificate or card on which the name 
of a person has been inscribed, be transmitted to the Secretary 
of the Treasury, Division of Lo{lnS and Currency, Washington, 
D. C., for disposition, and where the securities are not affixed to 
a certificate or card or folder on which the name of a person is 
inscribed, such securities shall be delivered to the Third .Assist­
ant Postmaster General, Division of Finance, for redemption, the 
proceeds of which shall be disposed of as miscellaneous receipts 
of the Postal Service. 

Dead matter 829. Suitable record shall be kept of all articles containing 
containing valu- . . 
able inclosures. money, negotiable paper, notes, drafts, money orders, wills, checks, 

-treatment of 
money. 

deeds, and other valuable and important papers, valuable personal 
photographs or pictures, and more than 5 cents in postage stamps. 
Such of the matter as can not be restored to proper claimants 
shall be filed fo.r reclamation. 

2. Money in-closed in a letter which can not be restored to the 
owner shall be kept in such letter during the year allowed for 
reclamation. Before such letters are filed a record in ink shall 
be made on the envelope or cover showing the amount of money 
contained therein. .A permanent book record shall be kept to 
show the amounts contained in all letters filed, withdrawn from 
file for delivery to owners or (at branches) for remittance to 
Division of Dead Letters and Dead Parcel Post, and the amount 
of such money on hand at close of business each day. .After the 
expiration of the time allowed for reclamation the branches shall 
forward such money to the Division of Dead Letters and Dead 
Parcel Post at least once a month, to be transfened to the Third 
.Assistant Postmaster General (Division of Finance), who shall 
deposit it in the Treasury to the credit of the postal revenues. 
Each employee through whose hands such matter passes shall 

382 



I 

i 

I 
I. 

TITLE V.-TREATMENT OF MAIL MATTER IN POST OFFICES §830 

receipt and account for it. Unclaimed postage stamps after ex­
piration of time for reclamation shall be destroyed under proper 
supervision, and record kept of their value. 

830. Records shall be kept of the addresses and contents of Third and fourth 

valuable third and fourth class matter received in the Division ~~~:ai!tl'~~erarti­
of Dead Letters and Dead Parcel Post and branches thereof : cles of value and 

. . letters contain-
Promded,, however, That 1t shall not be deemed necessary to opening merchan-
and examine the contents of parcels bearing the names and ad- ~~-~cord. 
dresses of both senders and addressees; and when such parcels 
or inclosures can not be delivered or restored to senders they 
shall be held in file awaiting reclamation for the following pe-
riods from date of recording. All matter from the ordinary mails 
shall be held 60 days, and all insured and C. 0. D. matter shall 
be held 6 months, after which claims for reclamation may not be 
allowed: Provided., however, That ordinary, insured, or C. 0. D. 
articles which the records show to be undeliverable to the ad-
dressees, and which bear written or printed instructions of senders 
thaf they are to be treated as abandoned if undeliverable to the 
addressees., may be disposed of immediately upon receipt in the 
Division of Dead Letters and Dead Parcel Post and branches 
thereof. The treatment prescribed in the foregoing provision 
shall also apply to parcels of domestic origin and foreign ad-
dress, including ordinary, registered, insured, and 0. O. D., which 
have been returned to this administration as undeliverable to the 
addressees and which bear written or printed instructions of the 
senders that they are to be treated as abandoned if undeliverable 
to the addressees, and those whose contents are obviously of no 
value which the records show to have been refused by the senders. 

2. All articles remaining unclaimed at the expiration of the Disposition of 

time prescribed shall be disposed of under such conditions as fe~~laimed mat­

the Postmaster General may direct. 
3. An account shall be kept of the proceeds of sales of dead Account of pro­

matter and the net amount realized delivered by the Division ceeds. 

of Dead Letters and Dead Parcel Post to the Superintendent 
Division of Finance, office of the Third Assistant Postmaster 
General, for deposit in the Treasury to the credit of the postal 
revenues. 

4. Packages reaching the Division of Dead Letters and Dead Packages contain­

Parcel Post or post offices at division headquarters of the Railway ~~~i~~~u~!t~;rit~ 
Ma.il Service containing medicine, perishable articles, liquids, or be destroyed. 

articles of a like character liable to injure other matter with 
which they come in contact, or to attract rodents or vermin, shall 
be destroyed as soon as it is ascertained that they can not be 
restored to the owners, but a suitable record shall be kept of all 
articles thus destroyed. 

5. A parcel of fourth-class mail returned to the sender from Postage ~n l"e­

the Division of Dead Letters and Dead Parcel Post or post offices turned parcels. 

at division headquarters of the Railway Mail Service shall be 
charged with postage at the zone rate from Wl'.l.shington, D. C., or 
such division headquarters, together with an additional charge 
for postage at the zone rate from the post office where the matte~ 
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was originally detained to Washington, D. C., or such division 
headquarters. 

DISPOSITION OF LETrERS WITHOUT VALUABLE INCLOSURES: 

PRINTED AND UNMAILABLE MATTER 

Letters without 831. Letters without valuable inclosures shall be returned to 
valuable inclo- . 
sures. writers, so far as possible, subJect to a charge of 3 cents each, 
;-\~r~:ei~~~turned and no record shall be kept thereof, except as to the number 
-no record, returned. 
Letters not i:e- 2. Letters containing correspondence only not returned to the 
turned to writers. writers shall be disposed of daily under proper supervision by 

burning. 
Undeliverable 3. Undeliverable printed matter obviously without value shall 
printed matter, 
magazines, etc. be sold as waste paper. Undeliverable magazines and other 

periodicals not disposed of in acGordance with section 101, illus­
trated papers, and picture cards, not classed as merchandise and 
appropriate in character, may be disposed of to such hospitals, 
asylums, and other charitable and reformatory institutions as the 
First Assistant Postmaster General may direct. 

Seized or de- 832. All letters, packets, or other matter which may be 
tained matter. 
39 u. s. c. 2ss. seized or detained for violation of law shall be returned 

to the owner or sender of the same or otherwise disposed 
of as the Postmaster General may direct. 

Third and fourth 2. AU domestic matter of the third or fourth class received by 
class matter re- . • . . 
ceivedbyDivision the D1v1s10n of Dead Letters and Dead Parcel Post, its branches, 
~;dDD~d rpe~;~~l or post offices at division headquarters ;of the Railway Mail Serv­
Post. f ice, which is unmailable under sections 597 to 601, shall be de-
-destruction o , . . . . 
except. stroyed or otherwise disposed of under the direction of the super-

intendents or the postmasters, except when it can be ascertained 
therefrom by whom it was deposited in the mails, in which case 
the matter shall be held and the fact reported to the Chief In­
spector, or unless on submission to the Postmaster General he 
shall direct its preservation as evidence or other disposition. 

Sell;led.matter . Bo Sealed matter declared nonmailable by law and received by 
;~{~his nonmail- the Division of Dead Letters and Dead Parcel Post, its branches, 

or post offices at division headquarters. of the Railway Mail Serv­
ice shall be disposed of in accordance with the order of the Post­
master General. 

Matter forbidd en 4. All mail matter the delivery of which is forbidden by order 
?,ef:;~a_r 0~~~~~·." of the Postmaster General under sections 604 and 605, which is 

received by the Division of Dead Letters and Dead Parcel Post, 
its branches, or post offices at division headquarters of the Rail­
way Mail ~ervice, shall be treated iii accordance with such order. 

See sec. 2233 as to treatment of obscene, lottery matter and matter of 
.an immoral char.acter. 
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TITLE SIX 

DELIVERY SERVICE 

CHAPTER 1 

CITY DELIVERY 

ESTABLISHMENT AND SUPERVISION 

901. Letter carriers shall be employed for the free de- City .Delivery 

1. f ·1 f 1 h bl" b . Service. ivery o ma1 matter, as requent y as t e pu ic us1- 39 u. s. a. 151. 

ness may require, at every incorporated city, village, or -establishment 
borough containing a population of fifty thousand of, when. 
within its corporate limits, and may be so employed at 
every place containing a population of not less than 
ten .thousand within its corporate limits, according to 
the last general census, taken by authority of State or 
United States law, or at any post office which produced a 
gross revenue, for the preceding fiscal year, of not less 
than ten thousand dollars. This section shall not affect 
the existence of the free delivery in places where it was 
established prior to January 3, 1887. In offices where 
the free deli very shall be established, such free deli very -discontinuance 
shall not be abolished by reason of decrease below ten of, when. 
thousand in population or ten thousand dollars in gross 
postal revenue, except in the discretion of the Post.:. 
master General. 

See Official Postal Guide for required conditions for establishment of 
City Delivery Service. 

2. vVhen two or more post offices situated within the-from consou-
1. . f . 'll b h dated post offices. corporate Iffilts o any city, Vl age, or oroug are con- 39 u. s. c. 152. 

solidated by authority of the Postniaster General, and 
the said offices . together produced a gross revenue for 
the preceding fiscal year of not less than ten thousand 
dollars, letter carriers may be employed for the free 
delivery of mail matter in like manner as if any one of 
such post offices had produced such revenue in said fiscal 
year. 
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Extra ~ost~gfe 902. No extra postage or carriers' fees shall be charged 
or earners ees .._, 
~~0b~b~~g: 162• or collected upon any mail matter collected or delivered 

by carriers. 
Fixing of limits 903. The limits of the City Delivery Service and the number 
:£~e~~i.~=~ncy of daily deliveries and collection trips to be made shall be fixed 

by the department and shall not be changed except by authority 
of the First Assistant Postmaster General. 

Changes in 
routes. 

Hours of service. 

Supervision of 
deli very service 
by postmasters. 

Filing of orders. 

Issue of instruc­
tions. 

Testing of c·ar­
riers. 

2. Postmasters may make changes in carrier routes within 
established limits so as to equalize the carriers' work and to 
improve the service. 

3. The routes shall be laid out in such a manner that none 
of the carriers shall be required to work more than 8 hours a 
day within a period of 10 consecutive hours. (See sec. 924 
as to hours of service.) 

904. Postmasters shall see that all employees connected with 
the City Delivery Service are fully informed as to their duties 
and responsibilities. 

2. All orders of the Post Office Department affecting the City 
Delivery Service or the duties of letter carriers shall be suitably 
filed, and copies of all such orders shall be posted in conspicu­
ous places in the post offices and stations. 

3. Postmasters shall issue such im,.-tructions, not in conflict 
with the Postal Laws and Regulations, as are necessary to 
promote the efficiency of the City Delivery Service and main­
tain proper discipline. 

4. Postmasters shall frequently test at irregular intervals the 
efficiency of letter carriers in the collection and delivery of the 
mail. 

Expenditures 905. Postmasters sball not make expenditures on account of 
for City Deliv-
ery Service. the City Delivery Service without :first obtaining authority from 
;J_~h~u\0 ~~tho~~e the First Assistant Postmaster General, Division of Post-Office 
ity. Service, except in cases of urgent necessity, when the First 

Assistant Postmaster General shall be promptly notified. 

See sec. 246 as to accounts oi' City Delivery Service. 

Correspondmce 906. Postmasters shall address to First Assistant Postmaster 
concerning ap- G l . D" · · f p t Offi s · d l t pointments, etc,. enera , iv1s1on o os - ce erv1ce, correspon ence re a -
of carriers. ing to the City Delivery Service, and to the appointment, re-

Classification 
and salaries. 
39 u. s. o. 103. 

Substitutes. 
39 u. s. c. 104, 
Supp. V. 

moval, and reinstatement of letter carriers and substitute letter 
carriers. 

LETTER CARRIERS .AND SUBSTITUTE CARRIERS 

907. * * * letter carriers in the City Delivery 
Service shall be ·divided into five grades as follows: 

First grade-salary, $1,700; second grad&--salary, 
$1,800; third vade-sa1ary, $1,900; fourth grade-sal­
ary, $2,000; fifth grade-salary, $2,100. 

2. * * * substitute letter carriers in the City Deliv­
~ry Service when appointed regular * * * carriers 

386 



TITLE VI.-DELIVERY SERVICE 

shall have credit for actual time served, including time 
served as special-delivery messengers, on a basis of one 
year for each three hundred and six days of eight hours 
served as substitute or messenger, and shall be appointed 
to the grade to which such * * * carrier would have 
progressed had his original appointment as substitute 
been to grade 1. 

§909 

3. The pay of * * * substitute letter carriers in 39 u. s. c. 11s. 

the City Delivery Service shall be at the rate of 65 cents 
per hour. 

4. Marine carriers assigned to the Detroit River Detroit River 

l\;r • S . h b . d 1 1 f $ Service. '.J._arme erv1ce s all e pa1 an annua sa ary o 300 39 u. 5. c. 115. 

in excess of the highest salary paid carriers in the City 
Deli very Service. 

908. * * * letter carriers in the City Deli very Promotions. 

S . h 11 b t d . 1 ft ' 39 u. s. c. 108. erv1ce s a e promo e successive y a er one year s 
satisfactory service in each grade to the next higher 
grade until they reach the fifth grade. All promotions 
shall be made at the beginning of the quarter :following 
one year's satisfactory service in the grade. 

2. Whenever the promotion of an employee provided -wh~n made. 
• - -basis of. 

:for in this chapter is withheld because of unsatisfactory -delayed. 
• 39 u. s . c. 123. 

service, such employee may be promoted at the beginning 
of the second quarter thereafter, or of any subsequent 
quarter, on evidence that his record has been satisfac-
tory during the intervening period. 

3. * * * carriers 0£ the highest gr[l.de in their re- -:-to higher posi­

specti ve offices shall be eligible :for promotion to the i1i~: s. c. 109. 

higher positions in said post offices. 
4. * * * no * * * carrier shall be promoted -one grade a 

more than one grade within one year's period of service. ~~au. s. c. 130. 

5. Fifteen days before the end of each quarter recommenda- -annual recom­

tion should be submitted to the department either for or against mmdations for. 

the promotion of every clerk and carrier who at the end of the 
quarter will have completed a year's service in any of the grades 
from $1,700 to $2,000, inclusive. 

NOTE.-The Act of June 30, 1932, Public No. 212, s. 201 and 202 Note. 
suspends all aqtomatic promotions, and all administrative promotions. ex-
cept on executive approval, during the fiscal year ending June 30, 1933. 

909. The Post Office Department may reduce a * * ~ Reductions. 
• 39 u. s. c. 109. 

earner from a higher to a lower grade whenever his 
efficiency falls below a fair standard or whenever neces-
sary for the purposes o:f discipline. 
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-restoration. 
39 u. s. c. 121. 

Ratings. 

Examination of 
applicants. 

Qualifications. 

Appointments. 
-bow made. 

Substitutes. 

-seniority in. 

-<>f senior sub­
~titute to regu­
lar. 

-when no sub­
stitute. 

POSTAL LAWS AND REGULATIONS 

2. Whenever an employee provided for in this chapter 
shall have been reduced in salary :for any cause, he may 
be restored to his :former grade or advanced to an inter­
mediate grade at the beginning of any quarter following 
the reduction, and a restoration to a former grade or 
advancement to an intermediate grade shall not be con­
strued as a promotion within the. meaning of the law 
prohibiting advancement of more than one grade within 
one year. 

910. Postmasters shall keep ratings, under instructions issued 
by the department, to show the relative standing of letter carriers 
based on their faithfulness and efficiency. 

911. Applicants for appointment as letter carriers shall be 
examined by the Civil Service Commission, to whom applications 
should be made. Examinations will be open only to citizens of 
the United States. 

2. Every applicant for appointment shall be between 18 and 45 
years of age, weigh at least 125 pounds, and be not less than 
5 feet 4 inches in height. He shall undergo a physical examina­
tion by a reputable physician, who shaU make the certificate 
required by the Civil Service Commission. 

912. Letter car1iers and substitute letter carriers shall be 
appointed by the Postmaster General on the nomination of the 
postmaster. 

2. Selections of persons for appointment as substitute letter 
carriers shall be made by the postmaster from the carriers' eli­
gible register in the manner prescribed by the civil service 
l'Ules and the nominations submitted to the civil service district 
manager for indorsement and transmitted to the First Assistant 
Postmaster General, Division of Post Office Service. 

S. When two or more persons are nominated on the same day 
for appointment as substitute letter carrier, their seniority 
shall be determined by their standing, or rating, on the eligible 
register and not by the order of their selection. 

4. A vacancy in tbe regular force may be filled by the promo­
tion of the senior substitute carrier or by reinstatement or hy 
transfer. 

5. When a vacancy occurs in the regular force and there are 
no substitute letter carriers, the nomination for appointment 
shKll be made from the carriers' eligible register, unless filled 
by reinstatement or by transfer. 

-at new citr . 6. The appointment of letter carriers and substitute letter 
delivery offices. carriers at new city delivery offices upon their establishment 

shall be made from the carr~ers' eligible register by the Post­
Selection from in- master General on nomination of the postmaster. A postmas­
complete register. ter is not required to make selection for permanent appoint-

ment from an eligible register containing less than three names, 
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7. When a vacancy occurs or an emergency arises necessitat- Tei;nporary ap-
pomtments. 

ing the immediate appointment of a letter carrier, and the -when and how 

eligible register contains less than three names, appointment made. 

may be made in accordance with civil service rule 8. 
913. Reinstatements to the service shall be made, in the dis- Reinstatements. 

cretion of the Postmaster General, only in accordance with 
civil service rule 9. (See sec. 49.) 

2. Applications for reinstatement to the service should be -applications 

made through the postmaster to the First Assistant Postmaster for. 

General, Division of Post Office Service. 
3. If an applicant for reinstatement i':l an honorably dis- -soldiers, etc. 

charged soldier, sailor, or marine of the late Civil War or war 
with Spain or war with Germany, he shall state the title of the 
military or naval organization in which he served and, if pos-
sible, transmit through the postmaster the certificate of his 
honorable discharge from the military or naval service or a 
certified or photostat copy thereof. 

914. The Postmaster General may, when the interest Transfers. 
• • • 39 u. s. c. 129. 

of the servi~ reqmres, transfer any clerk to the position 
of carrier or any carrier to the position of clerk, and 
interchange the clerical force between the post office and 
the motor vehicle service, such trans:Eer or interchange 
to be made to the corresponding grad~ and salary o:f the 
derk or carrier transferred or interchanged. 

2. The time which any clerk or carrier shall have -;-of cle1:k to ear-
ner or vice versa. 

served in the grade from which such transfer was made -;-computation of 
1.1me. 

shall be counted in connection with the service to which 39 u. s. c. 130. 

such transfer may be made in computing the time of 
service necessary to entitle such employees to promo-
tion; * * * 

NOTE.-The Act of June 30, 1932, Public No. 212, s. 214, provides that Note. 
during the fiscal year ending June 30, 1933, the Postmaster General may, 
when the interest of the service requires, temporarily .assign any clerk 
to the duties of carrier or any carrier to the duties of clerk, and in an 
emergency may assign any post office employee to the duties of a railway 
postal clerk, <>r any railway postal clerk to the duties of a post office em­
ployee without change of p&.y-roll sta:tus. 

3. Transfers from the grade of clerk to that of carrier in the -exchange of 
. positions. 

same office may be made, provided the clerks to be transferred -physical aoil-

are physically able to perform the duties of a carrier, but such ~i.nterests of 
transfers should be recommended only when the best interests of service. 

the service will be subserved. 
4. The transfer of a carrier from. one office to another shall be -to another post 

made only in exceptional cases. Applications shall contain a full ~Zi>ucation 
statement of the circumstances in the case and be addressed to i~:;.ugh postmas­

the postmaster at the office to which transfer is desired, and 
submitted to the postmaster at the office in which the carrier is 
employed. The last-named postmaster shall forward the appli-
cation accompanied with a statement of the carrier's record and -;-recommenda-

tion of postmas-
any pertinent facts in his case. If the postmaster at the office to ter. 

which the transfer is desired is favorable thereto, he shall for-
ward the application, together with bis recommendations, to the 
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Bonds of letter 
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39 u. s. c. 157. 

-amount of. 

-by authorized 
surety company 
preferred. 

-new, required 
when. 
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First Assistant Postmaster General, Division of Post Office 
Service. 

915. Resignations of letter carriers and substitute letter car­
riers shall be made in writing and forwarded to the First Assist­
ant Postmaster General, Division of Post Office Service. A resig­
nation shall not be requested by the postmaster or by anyone 
for him. 

2. A letter ca1Tier o substitute letter carrier shall not be 
removed except for just cause upon written charges filed with 
the Fitst Assistant Postmaster General, Division of Post Office 
Service, of which he shall be given due notice and allowed full 
opportunity for defense. The charges shall specifically set forth 
alleged delinquency or misconduct, giving date and place of the 
occurrence. ( See sec. 43.) 

916. Every letter carrier shall give bonds, with sure­
ties, to be a pp roved by the Postmaster General, for the 
safe custody and delivery 0£ all mail matter, and the 
faithful account and payment 0£ all money received by 
him. 

2. Each letter carrier and substitute letter carrier shall, at the 
time of his appointment, give bond in the sum of $1,000. It is 
preferred that bonds furnished by one of the surety companies 
authorized to act as sureties on official bonds be given. (See 
Official Postal Guide for list of surety companies acceptable on 
postal employee's bonds.) 

Letter carriers, when transferred from one post office to an-
other, will not be required to furnish new bonds if the bonds 
covering them are executed on Form 1117, as this form covers 
an employee in any post office to which be may be transferred. 
The bond should be forwarded promptly to the postmaster at 
which office the employee has been assigned. Substitutes pro­
moted to a regular position or a carrier transferred to a clerk, 
or vice versa, need not file new bonds unless, in the opinion of 
the postmaster, the increased responsibility of the employee de­
mands that a new bond shall be furnished. 

See sec. 69 as to renewal of official bonds. 

-acceptance and 4. Bonds of. city and village letter carriers may be accepted by 
filing. the postmasters at the post offices in which such can1ers are 

employed, for and on behalf of the Postmaster General. These 
bonds shall be filed by the postmasters in their respective offices. 

See sec. 68 as to release from suretyship and approval of new bond. 

Official oath to 917. Every carrier, before beginning active service, shall take 
~r t:;ri!~. Iet- the official oath prescribed in section 30, which oath shall be 

retained on the files of the local post office, subject to the call of 
the First Assistant PostmaSter General or to inspection by a 
post-office inspector or other officer of the Post Office Department. 

UNIFORMS FOR CITY LETTER CARRIERS 

~~~~~~~s of 918. The Postmaster General may prescribe a uniform 
39 u. s. c. 154. dress to be worn by letter carriers. 
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2. Whoever not being connected with the letter- WeariJ?g. without 
' rufu~~ 

carrier branch 0£ the Postal Service, shall wear the i:nJ~t§: c. 
310

• 

uniform or badge which may be prescribed by the Post-
master General, to be worn by letter carriers, shall be 
fined .not more than one hundred dollars, or imprisoned 
not more than six months, or both. 

919. Letter carriers and substitutes shall procure uniforms at Carriers to pro-
. . . vidc their uni-

their own expense. Postmasters shall advise and assist them m forms. 

obtaining well-fitting suits of the prescribed material and at the 
best terms. 

2. No postmaster or empl-0yee at any post office shall act as Employees not to 
act as agents for 

agent or collector for any individual or firm engaged in the manu- manufacturers. 

facture or sale of letter carriers' uniforms or any portion thereof. 
3. Postmasters, or employees designated by them for the pur- Di~tribution of 

pose, may receive and distribute to the letter carriers and sub- uniforms. 

stitutes for whom they are intended uniform goods shipped singly 
or in bulk by manufacturers to their offices or to the stations 
thereo:(, and shall keep a record of such deliveries. 

920. Uniforms made according to the following specifications Specifications 

shall be worn by all letter carriers: ~~f~~~~~rs' 

FOR WINTER WEAD -for wiDter 
wear. 

(a) Coat: A. double-breasted, square-corner sack coat, with Coat. 

lapels, and made of bluish, mixed cadet-gray flannel, or a heavy 
bluish-gray worsted or serge, terminating two-thirds the distance 
from the top of the hip bone to the knee, with a pocket at each 
side and one on the left breast, all outside, with flaps 23,4 to 3 
inches wide, with length to suit height of wearer, say 6¥2 to 7 
inches; coat to be piped with best grade mohair braid, one­
sixteenth inch projecting, to be inserted between edges; 10 brass 
buttons with the designs of this department (letter carrier in 
uniform with mail bag on shoulder and letter in uplifted hand, 
or present design with letters "P. 0. D." beneath) down the 
front to button to the neck, and cord piping · around the sleeves, 
21h inches from the bottom, to correspond with piping on the 
edge ; two circular buttons (vest size) on sleeve of Goat, equi­
distant below cord on sleeve; coat to be lined with a durable 
all-wool flannel. 

( b) Trousers: Of same material and color as coat, with fine Trousers. 

black broadcloth piping one-fourth inch wide down the outside 
seam. Side and two hip pockets, to be made of strong, durable 
material. 

(o) Vest: A single-breasted vest of same material and color 
as coat and trousers, with seven circular brass buttons (vest Vest. 

size) with the letters "P. 0. D." upon the face. Four pockets 
on outside (two on breast and two at waist) and one on inside. 

( il) Overcoat or cape: A reversible cape (detached from the Overcoat or cape. 

coat) reaching to the cuff of the coat sleeve when the arm is 
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wear. 
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Trousers. 

Vest. 

Shirt waists. 

Sewing on gar­
ments, etc. 
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extended, of the same material and color on one side, and gutta­
percha cloth on the other side, with five buttons (the same as 
on the coat) down the front, and bound entirely round with black 
mohair piping; or an overcoat of the same material and color, 
trimmed to correspond with the coat, with five brass buttons down 
the front of the same size and design as the coat button. It shall 
not be obligatory on the carriers to wear either, but whenever 
additional covering is needed the postmaster of each city shall 
decide, in accordance with the wishes of a majority of the car­
riers, which shall be worn, as both shall not be worn in the same 
city. 

FOR SUMMER WEAR 

( e) Coat: Single-breaste<l, straight-front sack, with square cor­
ners, skeleton made, of bluish-gray flannel, or a light-weight 
bluish-gray worsted or serge, composed wholly or iri part of wool 
or cotton, and terminating two-thirds distance from top of hip 
bone to knee, with lapels (medium roll) made to button over the 
breast, three pockets outside with flaps, one on each side and 
one on · left breast. Coat to be bound with black mohair piping, 
one-sixteenth inch projection, and five buttons down front, four 
buttons to button, and one at top under lap€1 of coat. 

( f) Trousers: Same material and color as coat, with black­
cloth cord one-fourth inch wide down the outside seam. Side 
and two hip pockets, to be made of strong and durable material. 

(g) Vest: Same material and color as coat and trousers, piped 
same as coat, with collar cut to open same height as coat, and 
five regulation buttons down the front. Vest may be omitted in 
summer. 

2. During the heated term postmasters may permit letter car­
riers to wear a neat shirt waist or loose-fitting blouse instead of 
coat and vest, the same to be made of light-gray chambray, ging­
ham, light-gray cheviot, or other light-gray washable material, 
to be worn with turndown collar, either white or of the same 
material and color as the shirt waist (the latter preferred), dark 
tie, and neat belt, all to be uniform at each office, and also may 
permit letter carriers to wear trousers made of light-gray cham­
bray, light-gray cheviot, light-gray palm-beach cloth, or other 
light-gray washable material of appropriate weight, provided an 
the carriers at any office wear such trousers, which should be kept 
neat and clean. 

3. All garments shall be sewed with pure-dye sewing silk, and 
the garments shall be finished in a proper and workmanlike man­
ner and goods thoroughly shrunk. 

4. Where the weather is mild throughout the winter and the 
majority of the carriers at a .post office so elect, the carriers at 
that office may be permitted to wear a sweater coat of uniform 
color and design in lieu of the. prescribed uniform coat, provided 
that at the office where such permission has been granted all 
carriers shall wear such sweater coats. 
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921. Each carrier shall be designated by a number, which shall ~~~~;!~ng of 

be shown on a metal badge to be worn on hat, cap, or helmet 
as part of the carrier uniform. The badge shall be solid and 
composed of metal 18 per centum German silver, No. 18 B. & .S. 
gauge, nickel plated, elliptical in shape, 11h inches in height the 
shortest diameter, a,nd 21h inches in width the greatest diame-
ter; the carrier number shall be raised and japanned and lo-
cated in the center of the badge, and shall be of numerals nine-
sixteenths inch high; surrounding the :figures representing the 
carrier route shall be an elliptical border each point of which 
shall be five-sixteenths inch from the outer edge of the badge; 
in the top half of the barge, between the outer border and the 
inner ellipse, shall be the words "U. S. Post Office"; similarly 
located, except in the lower half of the badge, shall be the 
name of the post office a,nd State; the legend " U. S. Post 
Office" and name of the office and State shall be of japanned 
raised block letters one-eighth inch high; at each end of the 
badge, between the outer border and the inner ellipse, sllall be 
a raised japanned five-point star; surmounting the badge shall 
be the symbol eagle and shield, the top of the eagle's head to 
be one-half inch from the upper edge of the badge and the 
spread wings to measure 2 inches on a straight line from tip to 
tip; on the back of the badge and immediately in the rear of each 
star there shall be one staple, hard-soldered, projecting one-
fourth inch ; a bar pin of steel wire 21h inches long with safety 
cat~h to be used in fastening a badge to the headgear ; the en-
tire badge shall be curved 10 per cent, so as to conform to the 
shape of the headgear. 

922. Length of service as letter carriers shall be indicated on Service stars. 

the carriers' uniforms by stars, as follows : 
Five years' service, one black silk star. 
Ten years' service, two black silk stars. 
Fifteen years' service, one red silk star. 
Twenty years' service, two red silk stars. 
Twenty-five years' service, one silver star. 
Thirty years' service, two silver stars. 
Thirty-five years' service, one gold star. 
Forty years' service, two gold stars. 
Forty-five years' service, three gold stars. 
2. All stars shall be three-fourths inch in diameter and placed -size of. 

one-half inch above black braid on each sleeve, equidistant 
between seams. 

3. Substitute carriers shall wear a black-cloth bar, one-fourth Substitute car· 

inch wide and 1% inches long, one-half inch above the black ~;~~ f~~~tinctivs 
braid on each sleeve, equidistant from seams. 

4. In computing the length of service as letter carriers under 
this section, credit shall be allowed to carriers for actual time 
served as substitutes, upon a basis of 1 year for each 306 days 
of 8 hours, as prescribed in section 104, Title 39, U. S. Code. 

923. Postmasters at city delivery offices shall cause a careful In~pection of 

inspection of carriers' uniforms to be made twice ~ year. A umforms. 
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carrier shall not be required to buy a new suit or any part 
thereof unless the postmaster, after inspection, decides that it 
is necessary in order to maintain a uniform and neat appearance 
of the force. 

HOURS OF SERVICE 

:!~~rs 0 r serv- 924. * * * carriers in the City Deli very Service 
39 u. s. c. m. shall be r~quired to work not more than eight hours a 

day. The eight hours of service shall not extend over a 
longer period than ten consecutive hours, and the sched­
ules o:f duty of the employees shall be regulated accord­
ingly. 

-excess in emer- 2. In cases of emergency, or if the needs o:f the service 
gency. 

require, and it is not practicable to em ploy substitutes, 
* * * carriers in the City Delivery Service can be 
required to work in excess of eight hours per day, and 
for such overtime service they shall be paid on the basis 
of the annual pay received by such employees. In com-

-additional pay. puting the compensation for such overtime the a.nnual 
salary or compensation for such employees shall be di­
vided by three hundred and six, the number of working 
days in the year less all Sundays and legal holidays 
enumerated in section 119 of this title; the quotient thus 
obtained will be the daily compensation which, divided 
by eight, will give the hourly compensation for such 
overtime service. 

ti~~~pensatory 3. When the need~ of the service require the employ-
39 u. s. c. 118· ment on Sundays and holidays of * * *, 'Carriers, 

* * *, at first and second class post offices they shall 
be allowed compensatory time on on~ day within six 
days next succeeding the Sunday, except the last three 
Sundays in the calendar year, and on one day within 
thirty days next succeeding the holiday and the last 
three Sundays in the year on which service is performed : 
ProviderJ, however, That the Postmaster General may, 
if the exigencies of the service require it, authorize the 
payment of overtime for service on the last three Sun­
days in the calendar year or on Christmas Day in lieu 
of compensatory time. 

Postmasters to 4. Postmasters shall prepare for the guidance of carriers in 
arrange schedules b 

and submit them their work a time schedule made on the basis of 8 hours' work 
for approval. each week day except Saturday (see sec. 925), and so arranged 

as to provide only such time as is absolutely necessary for the 
legitimate duties of each carrier. The hours of daily service 
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need not be continuous, but they must be within 10 consecutive 
hours. A copy of the schedule shall be submitted to the First 
Assistant Postmaster General, Division of Post Office Service, 
for approval, and any change in schedule shall be promptly 
reported to him. 

§927 

5. Each carrier shall be furnished with a copy of the schedule Copy to carrier. 

under which he is required to work. 
6. Postmasters shall not direct or permit carriers to work over- ~;:.rtime forbid-

time except in cases of emergency. -except. 

925. When the needs o:f the service require * * * ~c~~urday serv­

carriers in the City Delivery Service * * * to per- ti~~~pensatory 
:form service in excess of four hours on Saturday they 30 u. 8· c. 831• . Supp. V. 

shall be allowed compensatory time :for such service on 
one day within five working days next succeeding the 
Saturday on which the excess service was performed: 
Provided, That employees who are granted compensatory 
time on Saturday for work performed the preceding 
Sunday or the preceding holiday shall be given the 
benefits of this section on one day within five working 
days following the Saturday when said compensatory 
time was granted: Provided furthe1·, That the Postmaster 
General may, if the exigencies of the service require it, 
authorize the payment of overtime for service in ex­
cess of four hours on the last three Saturdays in the 
calendar year in lieu of compensatory time: * * * 

See sec. 465 as to supervisory employees, special clerks, clerks and 
laborers, and sec. 959 as to village carriers. 

926. * * * Carriers and substitute carriers in the Night work .. * -compensation, 
City Delivery Service * * who are reauired to 39 u. s. c. 828, 

... Supp. V. 
perform night work shall be paid extra :for such work 
at the rate of 10 per centum of their hourly pay per hour: 
Provide(/), That night work is defined as any work done 
between the hours of 6 o'clock postmeridian and 6 
o'clock antemeridian. 

NoTE.-This act is applicable to temporary substitute carriers. The Note. 
Act of June 30, 1932 Public No. 212, S. 211 (a) reduces the rate of extra 
compensation for qight work to 5 per cent dnring the fiscal year ending 
June 30, 1933. (See sec. 467 as to clerks, supervisory employees, etc., 
and the Postal Guide for methocl of computing the amount to be paid.) 

927. Letter carriers shall not report prior to schedule time for Employment 

the first trip of the day nor for the beginning of a trip following ~k~s~ime of car­

a "swing." 
2. Carriers shall not remain at thefr desks nor in the working. Carrier not to re­

room of the office during a "swing" or interval between trips, ~h~~.in office, 

nor during the dinner hour; neither shall they remain in the post 
office after completing the last trip of the day. 

3. Carriers engaged exclusively in the collection service shall Collectors not to 

not be allowed to remain in the workroom of the office except ~~~~~n in work­

while depositing and facing the mail collected by them. 
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4. Carriers shall register on the time recorder upon reporting, 
leaving, returning, and ending for each trip which begins and 
ends at the post office. The time cards shall constitute the official 
time record. Should the time recorder be out of order, the time 
recorded by carriers on their time cards shall constitute the 
official record. 

5. One carrier shall not register on the clock for another. Vio­
lation of this rule may subject both carriers to removal. 

6. The time of reporting, leaving, returning, and ending for 
each trip shall also be recorded by the carriers on their time 
cards ; the entries on these cards shall be made at the beginning 
and end of each trip and not be deferred until the close of the 
day. 

-when collection 7. When collections are made in the mornin<>' on the carrier's made on way to o• 
office. way to the office, the first and second entries on the time card 

shall be the time of opening the first box. 
-when carrier 8. When a carrier completes his delivery on his route and does 
does not return . 
after completing not return to the post office, the time recorded on his tune card 
trip. for returning and ending on that trip shall be the time of de-

livery of his last piece of mail. 
Overtime to be 
reported. 

9. Carriers or supervisors in charge of carriers shall not con­
ceal the fact that overtime has been made; nor shall carriers 

Carriers not to whose duties require less than eight hours a day expand the ac­
waste time. tual working time on their routes, nor attempt to record unneces-

sary time in order that their trip reports niay show eight, or 
approximately eight, hours' work. 

Mail to be re- 10. When carriers are unable to deliver all mail matter taken 
~h~~~ to office, out on the last trip of the day without making overtime, they 

shall return to the post office within the eight hours prescribed 
with the undelivered mail, and such failure shall be reported 
to the postmaster or the superintendent of the station, and a 
full statement also be made on Form 1571 of the day. 

11. A city delivery carrier shall not be required to keep a 
complete directory of all patrons on his route, but shall keep a 
record of all changes of address. Unlimited forwarding orders 
and permanent changes of address shall be observed for a period 
of two years. 

Clerical labor not 12. Garriers shall not perform clerical work. Their duties 
permitted. 

shall be restricted to (1) the collection and delivery of mail, (2) 
the routing of mail for delivery, (3) the forwarding of mail 
addressed to their routes and the transfer of mail of former 
patrons whose addresses have been changed to other routes, ( 4) 
the indorsing of undeliverable mail, ( 5) the receipting for and 
recording of registered mail, (6) the posting of route books, 
(7) the facing of mail collected by them whenever sueb work 
_will not retard collections, and ( 8) to serving at carriers' de-
livery windows. . 

Carrie~ must not 13. A letter carrier shall not be designated as superintendent 
be designated su- . ' 
perintendent, etc. foreman, captam, or sergeant of car1iers. or given supervision 

of or authority over other carriers. 
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928. When regular carriers are absent from duty for any cause ~~~!~itute car­

their places shall be supplied by substitute carriers if necessary. -employment of. 

See sec. 907 for rates of pay. 

2. Substitute carriers shall be assigned to duty by the post- -assignment of. 

master or his representative and shall never be called into 
service by carriers except in cases of urgent necessity, when it 
is plainly impossible to notify the postmaster in time either 
by telephone or messenger. 

NoTE.-As substitutes are paid by the hour, their services are not Note. 
restricted to eight hours daily nor to service within any number of con- -exempt from 
secutive hours. 8-hour law. 

CONDUCT : DISCIPLINE 

929. In the performance of their duties letter carriers shall be Conduct of car­
riers. 

civil, prompt, and obliging. 
2. Carriers shall attend quietly and diligently to their duties, Shall attend 

. . quietly and dili-
shall not loiter or stop to converse on their routes, and shall gently to duties. 

refrain from loud talking, profane language, and smoking in the 
office or on their routes. 

3. Carriers shall not drink intoxicating liquor while on duty, Not to use intoxi-
. bl' 1 h'l • 'f A . l b cants while on nor in pu ic p aces w i e in um orm. ny earner w 10 e- duty. 

comes intoxicated while on duty, or ·who is addicted to intem­
perance, -may be removed from the service. 

930. Letter carriers may be reprimanded, their promotions Discipline. 

withheld, their salaries reduced, or they may be removed from 
the service for infractions of the Postal Laws and Regula-
tions, of orders of the department, and of orders of the post-
master not inconsistent therewith, as the nature or gravity of 
the offense may require. They may be suspended with loss of ~suspension. 
pay only by approval of the department. In urgent cases au-
thority therefor may be requested by telegram. (See sec. 915.) 

LEAVES OF ABSENCE 

931. Carriers in the service on the 1st day of July are entitled Leaves of alr 

to receive 15 days' vacation, exclusive of Sundays and holidays, at ~~~~n to be 

any time during the fiscal year (July 1 to .June 30, inclusive) taken. 

when the postmaster can best spare them. Carriers entering the 
service after the 1st day of July are entitled to a pro rata leave 
of absence during the remainder of the fiscal year equal to one 
and a quarter days for each month. 

2. Carriers serving as members of local civil-service boards -during- special 

during examinations, as members of the United States Militia of service. 

the District of Columbia, or as witnesses for the United States 
Government in courts shall be given leave with full pay during 
necessary absence occasioned by such service. 

3. Postmasters may, in addition to the leave of absence with Leave without 
pay provided by law, grant leave of absence without pay to city pay. 

carriers, such leave not to exceed 30 days in any one :fiscal year. 
Applications for leave of absence to cmer a longer period in 
cases of illness or disability received in the service shall be sub-

NOTE.-The Act of June 30, 1932, Public No. 21~, s. 103, suspends all 
annual leave with pay during the fisc.al year ending June 30, 1933. 

See sec. 44 as to statutes covering leaves of absence of employees in the 
Postal Service; secs. 46 to 49 as to militury duty and sec. 458 as to sick 
leave. 
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mitted by the postmaster to the First Assistant Postmaster Gen­
eral with a full statement of the facts and recommendation. 

~!!~~ce withool: 932. A letter carrier absenting himself without leave shall be 
-action relative reprimanded by the postmaster, or reported to the First Assistant 
thereto. Postmaster General, Division of Post Office Service, for suitable 

discipline or for removal. (See sec. 43.) 

DELIVERY AND COLLECTION OF M.AIL BY CARRIBRS 

~!~:r:! :;r.;~~ 933. The regulations as to the delivery of mail matter shall 
delivery of mail apply to the delivery of such matter by letter carriers, except 
matter. where inapplicable or as otherwise modified herein. 

Care in delivery 
of mail. 

Prohibitions. 
Mail not to be 
rlelivered in the 
street. 

See secs. 777 to 797 as to delivery of mail matter ; sec. 782 as to 
matter to be delivered by carriers ; secs. 1336, 1354 to 1359, 1385, par. 10, 
as to delivery of registered, insured, and C. 0. D. matter by carriers ; sec. 
1101 as to special-delivery matter. 

934. Carriers shall be careful to deliver mail to the persons for 
whom it is intended, or to some one authorized to receive it. 
They shall, in case of doubt, make inquiry with the view of ascer­
taining the owner. Failing in this, the mail shall be returned to 
the office, to be disposed of as the postmaster may direct. 

935. Carriers shall not deliver mail matter to patrons in the 
street unless such delivery can be made without unreasonable 
delay. 

Mail not to be 2. Mail matter shall not be delivered by carriers in boxes or 
delivered in boxes . . 
at vacant prem- other receptaeles at premises not occupied in whole or in part by 
ises. the addressees unless expressly ordered by the postmaster. 
~.~~~~~-not to be 3. Carriers shall not enter any house while on their trips, ex-

cept in the discharge of their official duties. 
~e~~Yed~~~~r~ffice 4. Carriers shall not deliver mail matter which has not passed 
to be delivered. through the post office or station with which they are connected. 
Mail not to be 5. Mail matter intrusted to carriers shall not be exhibited to 
exhibited. persons other than those addressed, except on the order of the 

postmaster or some one authorized to act for him. 
Mail not to be 6. Letters for delivery shall not be carried by carriers in their 
~~;.ried in pock- pockets. 
Carriers not to 
leave routes, nor 
stop for meals. 

7. Carriers shall not deviate from their respective routes nor 
stop for their meals while on their trips. 

No matter to be 
thrown a way. 

8. Carriers shall not throw a way or improperly dispose of mail 
matter, however trifling or unimportant it may appear to them. 

~;~~~:d~ot to be 9. Stamps shall not be removed from mail matter intrusted to 
carriers for delivery or collected by them for mailing. 

See sec. 902 as to demanding fees for delivery of mails. 

~i~\~v::Ydo';~e!~e 936. Carriers are not required to deliver mail at residences 
~~y1t~ction of where vicious dogs are permitted to run at large. 
postage due. 937. Carriers shall collect and promptly return to the post-

master all postage and other charges due on mail intrusted to 
them for delivery, as ~ndicated by the postage-due stamps at­
tached or otherwise. Such mail matter must not be delivered 
until the amount due shall have been paid. 

See sec. 2315 as to penalty for failure to collect or to account for 
postage due. 
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938. When carriers making collections from letter boxes find Collection of 
• • . ' • . ' mail matter 

that it will be impossible on any one tnp to carry to the post from receiving 

office the contents of all the boxes on their routes, preference boxes. 

shall be given to mail matter of the first class. Newspapers and 
packages placed on the tops of letter boxes should be collected Preference to 

when it can be done without overloading the mail sacks and pre- ci:!!.er of first 

venting the prompt collection of mail matter properly deposited 
in the boxes. 

939. Carriers, while on their routes, shall receive letters with Carriers to re­

posta0·e stamps affixed handed them for mailing and when cei!': matter for 0 
' · . ' ' ma1hng. 

making delivery at any residence, shall collect such letters placed Letters. 

on or in the mail box; but they should not delay their deliveries 
by waiting for such letters. Carriers shall not accept money to 
pay postage on letters tendered to them for mailing. 

2. Carriers should also receive other small articles of mailable Other matter. 

matter with postage properly prepaid, but they should refuse to 
receive packages that are cumbersome on .account of size, shape, 
or weight, especially when the carrying of such packages woulcl 
interfere with the prompt delivery of mail and the collections 
from letter boxes. 

3. Carriers shall receive and register all letters and packages To receive and 

of first-class matter that are not cumbersome on account of size, register first-class 
shape, or weight, and properly offered them for registration, and matter, when. 

shall give the regulation receipt therefor. 

See sec. 902 us to carrierR demanding fee for letters collected; sec. 
1340 as to registration of mail by letter carriers. 

940. Carriers shall not return, under any circumstances, to any Matter collected 

person any letter or letters said to have been deposited in a ~~r~~~;!v~~t bfu 
letter box, or which have come into the custody of the canier ~;nd~~~1:1ied to 

in a regular way. An applicant for the return of such mail 
should be directed to the postmaster. (See secs. 729 and 730.) 

941. After the last daily delivery, carriers shall return to the Return undeliv­

post office or station with which they are connected their ered mail. satch­

satchels and all mail that can not be delivered, except that~:~ ~\c~i~i~!­
when, in the opinion of the postmaster the interest of the -except. 

service will be promoted thereby, carriers may be permitted to 
take their satchels home witl1 them direct from tbeil' routes, 
but undelivered ordinary mail matter remaining in satchels 
shall first be deposited in the nearest letter box. 

LETTER BOXES 

942. The Postmaster General may establish, in places Street letter 

where letter carriers are employed, and in other places ~~x~~·s. c. 155. 

where, in his judgment, the public. convenience requires 
it, receiving boxes for the deposit of mail matter, and 
shall cause the matter deposited therein to be collected 
as often as public convenience may require. 

399 

• 



§943 POSTAL LAWS AND REGULATIONS 

:--1!0 t to b.ep:aced 2. No boxes for the collection of mail matter by car-
ms1de bmldmgs, . 
~~c~r.ts. c. 156. riers shall be placed inside. of any building except a 

public building, or a building which is freely open 
to the public during business hours, or a railroad 
station, * * * 

~hlet~~r a~!~~~~d 943. * * * the Postmaster General is authorized, 
39 u. s. c. 156. in his discretion, to declare by official order that the 
-may be de-
clared part of chutes connected with mail boxes that are attached to any 
box. 

chute or device which may be approved by him are a part 
of said receiving boxes and under the exclusive care and 
custody of the Post Office Department. 

Mailing chutes 2. Mailinl2" chutes and receiving boxes may be placed, sUbJ'ect and receiving ~ 

boxes may be to the approval of the postmaster, in public buildings, railroad 
placed, where. stations, hotels of not less than five stories in height, business or 

office buildings of not less than four stories in height, and apart­
ment houses comprising not less than 50 residential apartments. 
Buildings in which receiving boxes are or may be located shall 
be open to the general public, without restriction, at all times 
during the hours prescribed for mail collections, in order to afford 
access to such receiving boxes for the deposit of mail matter 
therein. Mailing chutes installed in conformity with these regu­
lations shall be approved by the postmaster before they are 
accepted for service. 

Installation to be 3 U d l t h 11 t b ' ' . . ' a· approved by post- • napprove c iu es s a no ear any sign or ins1gma m i-
master. eating that they are under the jurisdiction and protection of the 

Location of re­
ceiving box. 

United States Postal Service. 
4. No receiving box shall be located more than 100 feet from a 

main entrance. In no case shall · a receiving box be placed on 
other than the ground floor of a building. 

Chutes .and ~oxes. 5 MailinO' chutes and receivinO' boxes shall be constructed in -specification • o 0 

for construction. accordance with specifications prescribed by the department. 

-to be kept in 
good order. 

Application for approval of such chutes and boxes shall be 
made to the First Assistant Postmaster General, Division of 
Post Office Service. 

6. Owners or lessees of buildings shall be required to maintain 
mailing chutes and receiving boxes in good order at all times. 

-to be inspected 7. Every mailing chute and receiving box shall be inspected by 
annually. a representative of the postmaster at least once each year. 
-for matter of 8. Only matter of the first class shall be deposited in mailing 
first class only. chutes and receiving boxes. 
Property of the 
United States, 
when. 

Contmct to con­
tain waiver by 
patentee. 

9. Mailing chutes anc1 receiving boxes shall be considered the 
property of the United States whenever and so long as collections 
of mail matter are made therefrom, and shall be and remain 
under the exclusive custody and control of the postmaster until 
such collections are discontinued by his direction. 

10. Every mail-chute contract shall contain an explicit waiver 
by the owner or owners of patents issued and to be issued UPon 
the chute and receiving box, or either of them .. covered by such 
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contract, and upon any device or devices connected therewith, of 
all claims against the United States and its officers and agents on 
account of the use or employment of such chute and box and such 
device or devices, and shall also contain a full warranty by the 
company or person proposing to erect such chute and receiving 
box against claims on account of infringements of the patents of 
all claims against the United States s.nd its officers and agents on 
others. Before commencing collections of mails the postmaster 
shall also require such person or company to file with him a 
waiver of all claims of every name and nature · arising under the 

§946 

contract, with a bond in such form and with such penalty as shall Bpnd of indem­

be prescribed by the Postmaster General, conditioned that the mty. 

obligor and his or its sureties shall and will protect and indemnify 
the United States from any and all such claims, accompanied 
with a written notice from such person or company that they 
have no claim of any kind against such mailing chute and re-
ceiving box or either of them. 

11. When mailing chutes and receiving boxes are erected under When erected 
lease, the postmaster may sign an agreement, indorsed on the under lease. 

back of the contract, between the proprietor or lessee of the build-
ing and the person or company erecting such chutes and boxes, 
providing that if the lessor of such chutes and boxes shall request 
the discontinuance of mail collections therefrom and the return 
of the mailing apparatus to him the postmaster shall, afte;r due 
notice to such proprietor or lessee, discontinue such collections, re-
move the lock from the receiving box, and permit the re.moval of 
the mailing apparatus by said lessor. 

12. Printed cardsf properly framed and glazed and giving Information as to 

information as to the use of mailing chutes and receiving boxes chutes. 

and the hours of collection therefrom, shall be attached at each Hours of collec­

mail opening, and every chute and receiving box shall be furnished tion. 

with a suitable and convenient glazed frame for such cards. 
13. These regulations shall be printed on the back and become Regulations to 

a part of every contract hereafter entered into between manu- ~~~~~t~a-rt of 

facturers or owners of mailing chutes and receiving boxes for 
the erection and use of such chutes and boxes and the proprietor 
or lessee of the building in which they are located. 

944. Postmasters may locate boxes within the city delivery Postmasters to 

limits in places where, in their judgment, they are most needed. ~fn~~~~s~ocation 
945. All letter boxes shall be supplied with time cards showing Boxes to be sup-

the hours at which collections are made therefrom. ~!i:ts.with time 

946. A list of street letter boxes, giving number and location, Care of street 
shall be kept in the post office. letter boxes and 

2. Letter boxes shall be kept in repair and in neat condition. ~;~s.of boxes. 

If this should involve any expenditure, the postmaster shall first 
write to the Fourth Assistant Postmaster General, Division of 
Equipment and Supplies. 

3. Whenever a letter box is broken or the time card thereon Damaged boxes, 
defaced, the carrier on whose route the box is located shall report of. 

pi·omptly report the. facts to the postmaster ; and at the end of 
each month he shall make a report on the general condition of 
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all the letter boxes and time cards on his route. Broken or 
-if useless to be unserviceable letter boxes and package boxes that can not be 
sold as waste. easily and cheaply repaired shall be thoroughly demolished and 

Mail keys. 

-accountability 
therefor. 

sold as waste postal material. Postmasters shall charge them­
selves in the quarterly postal account with the proceeds of such 
sales. (See sec. 101.) 

4. Every letter carrier _having in his possession ·a mail key 
shall attach it securely to his clothing by means of a safety chain. 
He shall be held strictly accountable for the safety and proper use 
of the key, and he shall not permit it to be examined or handled 
by any person not authorized to do so. 

-custody thereof. 5. At the end of the day's work carriers shall deliver their_ keys 
to the person designated by the postmaster to receive them, except 
that carriers who make early morning collections and carriers 
engaged in late collections who end their tour of duty in _the field, 
at a distance from the post office, may be permitted to retain 

-loss to be re­
ported. 

Private boxes. 

Mail receptacles 
designated "let­
ter boxes." 

their keys overnight. 
6. The loss of a mail key by ·a carrier shall be reported im­

mediately to the First Assistant Postmaster General, Division of 
Post Office Service. The report shall contain the name of the car­
rier and the number of the key, as well as a full statement of 
the circumstances surrounding the loss. 

See S€C. 1895 as to IOS'S' of key. 

947. Private mail receptacles should be used to facilitate the 
delivery of mail. 

2. Every letter box or other receptacle intended or used for the 
receipt or delivery of mail matter on any city delivery route, rural 
delivery route, star route, or other mail route is hereby designated 
a letter box for the receipt or delivery of mail matter and an au­
thorized depository for mail matter within the meaning of tbe act 
of March 4, 19-09 (18 U. S. C. 317 and S21). (S'ee secs. 2342 and 
2347.) 

Policeprotection 948. Postmasters shall arrange with the police authorities of 
of letter boxeir. their respective cities for the arrest of all unauthorized persons 
-postmasters to 
arrange for. found tampering with, defacing, or collecting matter from street 

letter boxes, and of all persons wearing the carriers' uniform (in­
cluding the carriers) found tampering with or collecting from the 
boxes at other than the usual and regular collection hours, of 
which the police authorities shall be kept informed. 

See sec. 2342 as to penalty for injuring letter boxes or matter therein; 
sec. 918 as to penalty for wearing carrier's uniform. 

CHAPTER 2 

v Jl,LAGE DELIVERY 

Establishment. 949. Village delivery _may be established under such regula·· 
tions as ·the Postmaster General may prescribe in towns and vil­
lages having post offices of the second or third class and in com­
munities adjacent to cities having city delivery. 

See acts of Aug. 24, 1912, 37 Stat. MO; Feb. 28, 19lS, 40 Stat. 1198; 
Feb. 14, 1023, 42 Stat. 1252. 
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TITLE VI.-DELIVERY SERVICE §957 

2. The administration and operation of the Village Delivery Administration 

Service shall be governed by the provisions of the Postal Laws and and operation. 

Regulations and the instructions in the Official Postal Guide relat-
ing to City Delivery Service, so far as they are applicable. 

950. The limits of the Village Delivery Service and the nmn~er Delivery limits. 

of daily delivery and collection trips to be made shall be fixed by 
the department and shall not be changed except by authority of 
the First Assistant Postmaster General. 

2. Postmasters may make changes in carrier routes within estab­
lished limits so as to equalize the carriers' work and to improve 
the service. 

951. The pay of carriers in the Village Delivery Serv- Compe~sation 
_ of earners. 

ice, under such rules and regulations as the Postmaster 39 u. s. c. 106. 

General may prescribe, shall be from $1,150 to $1,350 per 
annum. The pay o:f substitute letter carriers in the 
Village Delivery Service shall be at the rate of 50 cents 
per hour. 

2. The entrance salary shall be at the rate of $1,150 per annum, Salary and pro· 

with consecutive promotion of $100 each for two years, promo- motions. 

ti on to be made at the beginning of the first quarter after one 
year's satisfactory senice in the previous grade. 

NOTE.-The Act of June 30, 1932, Public No. 212, s. 201 and 202', sus- Note. 
pends all automatic promotions and all administrative promotions, except 
on executive approval, during the fiscal year ending June 30, 1933. 

952. At second-class and third-class offices appointments of vil- Apdpointme~ts 
an ·separations. 

lage carriers shall be made under the civil-service rules from 
the eligible list furnished by the Civil Service Commission. (See 
sec. 455.) Nominations shall be submitted on Form 1531, through 
the tlistrict civil service secretary, to the First Assistant Post-
master General, Division of Post Office Service. All changes at 
second-class and third-class offices shall be reported on Form 1532 
to the First Assistant Postmaster Generai. ~See sec. 43 as to the 
removal of classified employees.) 

953. At second-class and third-class offices when auxiliary Employment of 

assistance is necessary the person shall be selected from the eli- ::~!~iary assist­

gible register (either clerk or village carrier), if any. In the 
absence of an eligible register a temporary appointment may 
be made. (See sec. 912.) 

954. -Requests for auxiliary allowance on account of vacations Auxiliary allow­

shall be submitted to the First Assistant Postmaster General, :r~~~~i~~~ount 
Division of Post Office Service. 

955. Salary payments shall be made semimonthly, receipts ~1;:;:_ pa:v­

therefor to be taken on the prescribed form. 
956. Each village delivery carrier and substitute village de- Bond of carrier. 

livery carrier shall, at the time of his appointment, give bond 
in the sum of $1,000. (See secs 472 and 916.) 

957. A village carrier while on duty shall wear a uniform simi- Uniform. 

lar to that worn by a city carrier. (See sec. 920.) 
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~unday ~d hol- 958. Village cnrriers shall not be employed in the delivery of 
1day sel'Tice. . 

Saturday serv­
ice. 
-compensatory 
time . . 
39 u. s. o. 831, 
Supp. V. 

Leave of ab· 
sence. 

Mail recepta• 
cl es. 

Delivery of 
mail. 

Route book. 

mail on their routes on Sundays or holidays: Prov14e<t, That at 
third-class offices open to the public on- Sundays and holidays 
village carriers may be required, if conditions warrant, to 1·eport 
at ,the post office for one hour to assist in the delivery of mail 
to patrons of their routes who call, but collections of mail may 
be required on such days when local conditions require and 
unusual delays would be avoided thereby. 

959. When the needs of the service require * * * 
carriers * * * in the Village Delivery Service 
* * * to perform service in excess o:f four hours on 
Saturday, they shall be allowed compensatory time for 
such service on one day within five working days next 
succeeding the Saturday on which the excess service was 
performed: * * * Provided further, That the Post­
master General may, if the exigencies of the service re­
quire it, authorize the payment of overtime for service in 
excess of four hours on the last three Saturdays in the 
calendar year in lieu of compensatory time : * * * 

See sec. 465 as to supervisory employees, special clerks, clerks, anll 
laborers, and sec. 925 as to city carriers. 

2. When the needs of the service require the employment of 
a village carrier in excess of four hours on Saturday~ his total 
service for the da3; should not exceed eight hours. 

3. Village carriers shall be granted not to exceed fom: hours' 
compensatory time for service performed on Saturday in excess 
of four hours, provided that when authorized by the department, 
payment in lieu of the granting of compensatory time may ' be 
made for such excess service performed on the last three Sat-
urdays in the calendar year. 

960. The regulations concerning vacation and sick leave with 
pay and leave without pay for post-office employees shall apply 
equally to village carriers. (See secs. 44 and 9·31, note.) 

961. Patrons shall provide private mail receptacles. Delivery 
service shall not be acco1·ded any residence not equipped with a 
door slot or receptacle. 

962. Village carriers shall deliver all mail addressed to patrons 
if practicable. Patrons shall be notified to call at the post office 
for packages too large to be handled by the village carriers, or 
which can not be delivered by a rural carrier. 

963. Village delivery carriers shall not be required to keep 
-a complete directory of all patrons on their routes, but shall keep 
a record of all changes of address. Unlimited forwarding orders 
and permanent changes of ad.dress shall be observed for a period 
of two years, · 
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CHAPTER 3 

RURAL DELIVERY 

ESTABLISHMENT OF SERVICE 

· 964. Rural mail delivery shall be extended so as to !~!tfi~~ to 

serve, as nearly as practicable, the entire rural popula- f ~ 2~· s. c. 191, 

tion of the United States. 
2. All rural mail delivery routes shall be divided into Classes of service. 

two classes to be known as-
( a) Standard horse-drawn vehicle routes, which shall 

be twenty-four miles in length, and 
(b) Standard motor-vehicle routes which shall be Peti~ions for es-

• . ' . tabhshment of 
fifty miles m length, and shall only be established motor-vehicle 

h . . f h d l h d routes. w en a ma1or1ty o t e propose patrons w 10 are ea s 
of families residing upon such proposed routes shall by 
written petition ask the Post Office Department to estab-
lish the same. 

3. Nothing herein contained shall be construed to pro- ~~~n ~~~i~Ie 
hibit the establishment of horse-drawn vehicle routes of ~~~~t~rs~~~ be 

less length than the standard of twenty-four miles. If, ~o~~~~ion of 

in the discretion of the Postmaster General, in order to 
render more complete service, it should be necessary to 
do so the Postmaster General is hereby authorized to in-
crease the length of routes not to exceed fifty per centum 
above the standards herein prescribed. 

4. Rural routes of a length above 3G miles and less than 50 
miles, also, may be established there being no recognized st::.ndard 
route of 50 miles. 

See decision of April 17, 1925, of Comptroller General, citing act of 
February 28, 1925, 43 Stat. 1063. 

5. Roads on which · rural delivery service is established shall be Conditions prece­

in good condition and so maintained, unobstructed by gates, and fi~~~~~tstab­
there shall be no unbridged streams not fordable at all seasons 
of the year. 

G. The frequency of service on a newly established route shall Frequency of 

not exceed three times a week, unless such route is formed wholly, ~·~~t~~~ 011 
new 

or in greater part, by rearrangement of six-times-a-week service. 
965. All persons, except those who reside within the city de- Who may be 

livery limits of cities where city delivery service is in operation, served. 

or within the village delivery limits of cities, towns, or villages 
where village delivery service is in operation, may be served by 
rural carriers, provided they will erect approved boxes on the 
established line of the routes in the manner required by the 
department. 
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CARRIERS : SUBSTITU'l'E AND TEMPORARY CARRIERS 

Appointment of 966. Rural carriers shall be appointed by the Postmaster Gen-
rural carriers. fi . b h c· . s . c . . f 

Official oath. 

Bond required. 
-amount of. 
-where filed. 

eral upon certi cation y t e iv1l erv1ce om1mss1on rom 
registers of eligibles resulting from examination. 

967. Every regular, auxiliary, temporary, and substitute rural 
carrier shall, before beginning service, take the official oath 
prescribed in section 30, and no person who has not taken the 
prescribed oath shall be given custody of the mails. 

968. Every regular, auxiliary, temporary, and substitute rural 
carrier shall, upon being appointed, execute a bond in the sum of 
$500 with acceptable sureties, the bond to be forwarded to the 
department when executed. 

-surety compa- 2. Bonds to be acceptabl.e shall be signed by two personal sure­
nies or personal 

ties, each of whom is worth the sum of $500 in property over 
and above his debts and personal liabilities, or by an indemnity 
company that is authorized to qualify as sole surety on an official 
bond. 

Note. NOTE.-For a list of surety companies sec Official Postal Guide. 

Bondsmen. 3. When a person who has qualified as surety on a bond of a 
-report of death, . . · . 
removal, insol- rural carrier dies, removes from the locality of the route, or 
vency. becomes insolvent, the postmaster shall at once notify the First 

New bonds. 
-may be re­
quired. 

Postmasters to 
familiarize 

Assistant Postmaster General, Division of Rural Mails. 
4. The execution of new bonds for regular, auxiliary, temporary, 

or substitute rural carriers may be required by the Postmaster 
General whenever it is deemed necessary or expedient. 

969. Postmasters at offices where rural delivery service is in 
themse~ves with operation shall familiarize themselves with the regulations, rules, 
!!~!!~~~n!nd.nd orders, and instructions governing rural delivery, shall instruct 
~~~~~~!. the carriers and inform others concerning it, and shall supervise 

Details of super­
vision. 

generally the rural service at their offices. 
2. Postmasters shall supervise the work of the carriers and 

see that they perform their duties in an efficient manner and 
shall keep themselves informed as to the condition of the routes 
attached to their offices and the business transacted on them, 
and shall make prompt report to the First Assistant Postmaster 
General, Division of Rural Mails, of any dereliction on the part 
of the carriers, such as dishonesty, immorality, intoxication, any 
irregularity in the transaction of money order or registry business, 
continued failure, without excuse, to serve their routes com­
pletely; unsatisfactory service, persistent insubordination and 
disregard of postmaster's orders, or other conduct detrimental to 
the best interests of the service, and await specific instructions 
before taking other action in the matter. 

Permanent 3. Postmasters shall make prompt report to the department of 
changes of travel. · 
- report to be any permanent changes of travel by rural carriers from the 
:_:~f. to depart- line of their routes as officially described, due to changes in 

roads by State OJ;' local authorities, or for other reasons, and 
should make recommendation for withdrawal of service from 
retraces or other portions of routes not regularly traveled, or 
on which the number of families served and the amount of mail 
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delivered and collected do not warrant continuance of service 
thereon. They should make suggestions for extensions of routes -extensions of 
for the supply of families not easily accessible to facilities, or to routes. 

more conveniently serve patrons when, in their opinion the num-
ber of families, the distance they reside from rural or star routes 
or post offices and the condition of the roads to be covered warrant 
such extensions. 

970. Postmasters, their assistants, or other competent em- Inspection trips 

ployees shall make a trip of inspection over the rural routes each and reportg. 

year in the month of May. The inspections shail be made without 
expense to the department. Report of each inspection shall be 
made on Form 4248. If it be found that no changes in service 
are practicable and the postmaster has no recommendation to 
make only one copy of the report in each case shall be made and 
such copy filed in the post office. If changes are deemed neces-
sary, the reports shall be prepared in duplicate, the original sub-
mitted to the First Assistant Postmaster General, Division of 
Rural Mails, and the copy filed in the post office. 

NOTE.-At offices of the first and second classes postmasters may depu- Note. 
tize the assistant postmaster or some other competent employee .to make 
the inspections required and to prepare the reports. 

. .971. Rural carriers shall be subordinate to the postmasters at dC.arriers subor-
1nate to post-

the offices to which they are attached and shall comply with their masters. 

instructions and obey their orders, subject to directions from the 
department. 

972. Postmasters may require rural carriers to assist in the Assist~~ce in 

separation: of mail of all classes when such action is necessary to ~~::ii~~:a, 
enable the carriers to depart for the service of their routes at the when. 

prescribed time. 

973 The salary of carriers in the Rural Mail Delivery Carrie~s· com-• pensation. 
Service for serving a rural route of twenty-four miles 39 u. s. c. 197· 

si.x days in the week shall be $1,800; on routes twenty-
two miles and less than twenty-four miles, $1,728; on 
routes twenty miles and less than twenty-two miles, 
$1,620; on routes eighteen miles and less than twenty 
miles, $1,440; on routes sixteen miles and less than eight-
een miles, $1,260; on routes fourteen miles and less than 
sixteen miles, $1,080; on routes twelve miles and less 
than fourteen miles, $1,008; on routes ten miles and 
less than twelve miles, $936; on routes eight miles and 
less than ten miles, $864; on routes six miles and less 
than eight miles, $792; on routes four miles and less 
than six miles, $720. Each rural carrier assigned to a. 
route on which daily service is performed shall receive 
$30 per mile per annum :for each mile said route is in 
excess of twenty-four miles or ma.jor fraction thereof, 
based on actual mileage, and each rural carrier assigned 
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Additional for 
equipment. 
39 u. s. c. 206. 

Note. 

39 u. s. c. 198. 

POSTAL LAWS AND REGULATIONS 

to a route on which triweekly service is performed shall 
receive '$15 per mile for each mile said route is in excess 
0£ twenty-four miles or major fraction thereof, based 
on actual mileage. 

2. In adclltion to the sala.ry herein provided, each car­
rier in Rural Mail Delivery Service shall be paid tor 
equipment maintenance a sum equal to 4 cents per mile 
per day for each mile or major fraction 0£ a mile sched­
uled. Payments for equipment maintenance as provided 
herein shall be at the same periods and in the same man­
ner as payments for regular compensation to rural 
carriers. 

NOTE.-The Act of .June 30, 1932, Public No. 212, s. 112, provides that 
during the fiscal year ending June 30, 1933, payments for eqmpment main­
tenance to carriers in the Rural Mail Delivery Service shall be seven­
eighths of the amount now provided by law. 

3. A rural carrier serving one triweekly route shall 
be paid a salary and equipment allowance on the basis 
0£ a route one-half the length 0£ the route served by 
him. A rural carrier serving two triweekly routes shall 
be paid a salary and equipment allowance on the basis 
of a route one-half 0£ the combined length of the two 
routes. 

4. Each rural carrier assigned to a route on which triw€ekly 
service is performed shall receive $15 a mile for each mile the 
route is in excess of 48 miles or major fraction of a mile in 
length, based on actual mileage. 

See 4 Comp. Gen. 884. 

Additional com- 5. The Postmaster Gener.al ma.y, in his discretion, pensation for 
pouch mail. allow and pay additional compensation to rural letter 
39 u. s. c. 205. 

carriers who are required to carry pouch mail to inter-
mediate post offices, or :for intersecting loop routes, in 
all cases where it appears that the carriage of such 
pouches increases the expense of the equipment required 
by the carrier or materially increases the amount 0£ labor 
performed by him, such compensation not to exceed the 
sum of $12 per annum for each mile such carrier is re­
quired to ·catry such pouch or pouches. 

;'~~n<l1~e;tie~~ 6. The pay of rural carriers and substitute rural car­
ro:ute to be deter- riers which depends upon the lenoth of the route shall 
mrned by depart- . ' b ' ' 

;r9etj: s. c. 199. be determined in accordance with the records 0£ the Post 
Office Department, which records shall be promptly cor­
rected whenever the Postmaster General determines that 
such records .are not correct. 

408 



TITLE VI.-DELIVERY SER.VICE §978 

7. All claims for additional compensation on account of in- qtaim for addi-
tional compensa­

crease in the expense of equipment required, or of any material tion. 

increase in the amount of labor performed because of the car-
riage of pouch m::i.il, shall be submitted to the First Assistant 
Postmaster General, Division of Rural Mails, with a full state-
ment of the facts, through the postmaster, who shall make such 
comment or recommendation thereon as he may deem proper. 

97 4. * * * substitutes £or (rural) carriers on vaca- Pay of substi-
tute carriers-

ti on to be paid during said service at the rate paid the 39 u. s. c. 203. 

carrier. 

2. A substitute carrier who performs service for a regular 
carrier absent with pay shall be paid at the same rate paid the 
regufar carrier for each day's service, exclusive of Sundays and 
authorized holidays. 

3. A temporary carrier serving a route for which there is no 
regular carrier, or in place of a regular carrier absent without 
pay, shall be paid at the same rate paid the regular carrier, 
Sundays and holidays included, except at the beginning or ending 
of the period of employment. 

4. A regular carrier when on annual or sick leave shall not 
accompany the substitute who is employed to serve the route, 
the substitute being expected to be qualified and able to serve 
without assistance. A regular carrier who performs service or 
accompanies the substitute under such circumstances shall not 
be considered as on leave with pay, and payment shall be made 
only to the substitute carrier. 

975. Certificates of service performed by rural carriers shall Carriers' certifi­

be carefully prepared by the postmaster on forms provided there- cates. 

for and in accordance with the instructions thereon. Promptly 
upon receipt of the certifying postmasters' certificates of service 
performed by rural carriers the disbursing postmaster shall com-
pute the amount of pay due each carrier and issue his check in 
payment thereof on the Treasurer of the United States. (See 
sec. 985 as to deductions.) 

976. Application for the salary due a deceased rural carrier 
for services rendered shall be made to the disbursing postmaster, ~:~:~sed .car­

who shall make payment to the person qualifying under the rules ;-r~i~:e~i. for 
of the department to receive and receipt therefor. 

977. Rural carriers shall be paid semimonthly, at the rates Salaries to be 
. . paid semi-

fix:ed by law, through certam designated post offices. monthly. 

2. Regularly appointed temporary carriers shall be paid for 'l'emporarr car­

service at the same rates of pay as regular carriers. riers, rate of pa.y. 

978. Carriers shall not be transferred from one route to Transfers. 
• _ . -authority from 

another without specific authonty from the department. department. 

2. '.I:he application of a rural carrier -for a transfer from one -application for 

route to another at the same office, or from the route to which he transfer. 

is assigned to a route at another office, should be submitted to the 
First Assistant Postmaster General, Division of Rural Mails, 
through the postmaster at the office to which he is attached. In 
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Carriers' duties. 
-defined. 

Delinquencies. 
-penalty for. 
39 u. s. o. 207. 

Discipline. 

POSTAL LAWS AND REGULATIONS 

tlle latter case the application shall be accompanied wrth the 
JJeCommendation of the postmaster at each office concerned. 

See sec. 407 for transfer of postmaster to rural carrier, and sec. 54 
as to giving consideration for procuring appointment, etc. 

979. The official duties of rural carriers shall be the delivery 
'lnto and collection from boxes on their routes of mail matter of 
all classes ; serving of post offices with mail whenever such service 
is authorized; sale of stamp supplies; receiving and receipting 
for matter presented for registration; delivery of registered', in­
sured, and C. 0. D. matter; the handling of registered matter in 
transit over their routes ; taking of applications for money orders 
and the money therefor ; the acceptance of parcels for insurance, 
the acceptance of C. 0. D. parcels, the forwarding of mail ad­
dressed to their patrons, and the transfer of mail of former 
patrons whose addresses have been changed to other routes; the 
erection of United States collection boxes; and the performance 
of such other duties as may be required of them by law and the 
regulations of the department. 

2. The services of rural carriers may be utilized by postmasters 
at offices where either city delivery or village delivery service is 
in operation to deliver fourth-class mail addressed to patrons of 
either of those services and to relay bundles of mail · to be depos­
ited in collection hoxes or other suitable places for subsequent 
delivery by city or village carriers. However, they shall not be 
required to take such fourth-class mail or mail to be relayed in 
quantities in excess of the reasonable capacity of their convey­
ances after making provision for the loading of the mails for the 
rural routes, nor make any additional trips or travel, nor leave 
their conveyances out of their sight or at a gi·eater distance· than 
50 yards in order to perform this work. 

980. The Postmaster General may, in his discretion, 
whenever for disciplinary purposes he deems it advisable 
t0 do so, reduce temporarily the pay of rural carriers, 
In no case shall such a reduction in pay be of more than . 
one grade, as fixed by law, nor extend over a greater 
period of time than one year. 

2. A rural carrier may be reprimanded, temporarily reduced in 
pay, suspended from duty, or removed from the service, in ac­
cordance with the gravity of the offense, for dishonesty, im­
morality, intoxication, or improper conduct of any character ; ir­
regularities in the transaction of money-order, registry, insured, 
or C; 0. D. parcel-post business; for continued failure, without 
excuse, to serve his route completely; unsatisfactory service, neg­
lecting to take mail to and from a post office which he has been 
ordered to serve ; for leaving behind or throwing off any portion 
of the mail; for allowing the mail or any part of it to be. 
damaged, losf, or destroyed; for frequent failures to reach an in­
termediate office at about the same time each day; for total 
or partial abandonment of service, or for persistent insubordina-
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TITLE VI.-DELIVERY SERVICE 

tion or disregard of the orders of the department or of post­
master. 

§982 

981. Carriers in the service -0n the 1st day . of July may bei ~'::e~ of ab­
granted 15 days' annual leave at any time during the fiscal year 
when their services can be spared. Carriers entering the service 
after the 1st day of July are entitled to leave of absence at the 
rate of 11ii days for each month of actual service. 

2. A rural carrier serving in court as a witness for the Govern- ao~:r:~r:~~ewft­
ment or serving as a member of a civil-service examining board nessesor for civil­

shall be allowed leave with pay during the period of such service service duty. 

in addition to the annual leave to which he is otherwise entitled, 
but in every such case immediate report shall be made to the 
department, with dates and the name of the temporary carrier 
who served the route. 

See sec. 44 as to statutes covering leaves of absence of employees in 
the Postal Service ; sec. 46 to 49 as to military duty. 

982. Postmasters may, in addition to the leave of absence with Leave of absence 
. . without pay. 

pay proVIded by law, grant leave of absence without pay for not 
exceeding 30 days in any one fiscal year to rural carriers with-
out making report thereof to the department. Entries of such 
leave shall be made on Form 4251. Application·s for leave 
of absence to cover a longer period in cases of illness, or dis-
ability received in the service, shall be submitted by the post-
master to the First Assistant Postmaster General with a full 
statement of the facts, but leave of absence for more than one 
year shall not be granted in any such case. Rural carriers who 
desire to be absent for longer periods shall be dropped from the 
rolls without prejudice. The dropping of a rural carrier after 
one year's continued absence because of illness or disability would 
not prevent his filing an application for retirement with annuity 
on account of total disability if he has enough service to his 
credit to entitle him to such retirement under the law. 

2. Application for leave without pay on account of sickness Physician's cer­

shall be accompanied, if possible, with a statement from the tificate. 

attendi:ag physician certifying as to the nature of the carrier's 
illness and its probable duration. 

3. When a rural carrier is granted leave of absence without Leave without 

pay for a definite period he shall be given credit for Sundays and fi~n{ J~:rnsion 
holidays occurring at the beginning and end of such period, but 
not for those occurring within the period. If the leave of ab-
sence without pay is for an indefinite period, a carrier shall not 
be given credit for Sundays or holidays occurring within or at 
the close of the period of absence, nor shall he be given credit 
for being in a pay status until he actually returns to duty. When 
a rural carrier is suspended from duty by the department as a 
disciplinary measure, pay shall be deducted for every day included 
in the period of suspension. 
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Absence on ac­
count of injury. 

Absence without 
permiltcsion. 
-penalty fo:::. 

POS.'I'AL LAWS AND REGULATIONS 

4. When a carrier is absent from duty on account of an injury 
sustained while on duty, the first date of absence and the name 
of the temporary carrier employed shall be reported promptly 
to the First Assistant Postmaster General. A report of the 
injury shall be made to the United States Employees' Compensa­
tion Commission, Washington, D. C., upon a .form which may be 
obtained from the nearest post office of the first class. An em­
l)loyee who is injured in the performance of his duties, and is 
paid compensation under the Act of September 7, 1916, shall not 
JJe separated from the service, but shall be continued on the 
rolls without pay until the Employees' Compensation Commission 
discontinues his compensation, or the emp10~1 ee has been given an 
opportunity to retire in accordance with the provisions of Jhe 
Act of May 29, 1930. 

See sec. 458 as to leave of absence without pay of other post office 
employees. 

983. A rural carrier who is absent without permission from 
the postmaster shall forfeit his pay for the period of such absence, 
and in addition may be reprimanded, suspended without pay, or 
removed froi;n the service, as the circumstances may warrant. 

Another carrier 984. When a rural carrier is absent, or when a vacancy in the 
::~s~t~~~:e as rural carrier force at an office exists for any reason, the bonded 

substitute shall be employed to serve the route; if a bonded sub­
stitute is not available some other capable person shall be em­
ployed. A regular carrier shall not be employed as a substitute 
for another carrier nor to serve a route other than that to which 

Deductions for 
failure to per­
form service. 
39 u. s. c. 200. 

·-partial service. 

-where service 
impossible. 

he is assigned. 
· 985. Deductions :for :failure to perform service on a 
standard rural delivery route :for twenty-four miles and 
less shall not exceed the rate o:f pay per mile for service 
for twenty-four miles and less; and deductions for fail­
ure to perform service on mileage in excess of twenty­
:four miles shall not exceed the rate of compensation 
allowed for such excess mileage. 

2. If a rural carrier shall fail to sf'rve any pnrt of his route 
and such failure is due to lack of proper endeavor, proper equip­
ment, or to any reason personal to the carrier, deduction shall be 
made from his salary for such partial failure- at the rate of pa;y 
per mile for service on routes of 24 miles and less; and for failure 
to perform service on that part of a route in excess of 24 miles 
d~duction shall be made at the rate of pay for such additional 
mileage. 

3. Deductions shall be- made from the pay of rural carriers 
for each schedule day on "\vhicb no service is rendered by them, 
unless it is found impossible after the carriers have reported at 
the post office to serve any. part of their routes because of 
weather and i·oad conditions, and for failure to serve their routes 
en any holiday not designated in section 986. On triweekly routes 
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deductions shull be made of two days' pay for each schedule day 
on which no service is performed. 

986. Service shall not he required on rural delivery routes on Holidays. 

New Year's Day, Washington's Birthday, Memorial or Decoratfon 
Day (May 30), Fourth of July, Labor Day (the first Monday 
in September), ChristmaR Day, or on such day as the President 
may set apart as Thanksgiving Day. 

§990 

2. When a holiday on which service is not required falls on When holiday 
Sunday, the following Monday shall be observed unless otherwise falls on Sunday. 

specially provided. 
987. Rural carriers while on duty shall present a neat appear- Neatness and 

courtesy re-
ance, and be courteous to patrons. · quired. 

988. Rural carriers shall not use intoxicants while in charge of Exemplary .con­
the mail, shall not drink to excess at any time, and shall refrain duct required. 

from improper conduct of any character under penalty of ap-
propriate punishment, or, in repeated instances, of separation 
from the service. 

2. Rural carriers shall not carry in their vehicles while on duty Passengers. 

any unauthorized person, but shall allow post-office inspectors ~i1JJ~~ of, 

and other agents of the department, on presentation of proper -exception. 

credentials, to accompany them on their regular trips. 
3. Rural carriers shall not circulate or encourage the circula- Petitions for 

tion of petitions for chanO"es in the service the appointment or cha!lgcs 0~ route. 
"' ' -c1rculat10n of, 

removal of postmasters, or for any other object in connection forbidden. 

with the Postal Service. 
989. Rural carriers and clerks in charge of rural stations are Jury and road 

not, by reason of their official character, entitled to any special duty, ~tc. 
privileges, nor are they exempt from performing jury or road ~:L~~~~lo~nd 
duty (unless the court should excuse the exployee summoned to clerk.st not ex-. emp. 
serve on a Federal grand jury), or from any other obligations im-

. d b th 1 f St t t . . l"t "t -exempt from pose y e aws o . any a e, coun Y, or mumc1pa i y upon 1 s militia duty. 

citizens, but are exempt from militia duty without regard to 
their ages. (See sec. 46 as to military and other public duties.) 

990. Rural carriers shall have access to the copies of the Access to Postal 

Postal Laws and Regulations and Official Postal Guides· in post f:.~i:~:~::;egu­
offices so that they may inform themselves regarding all regula- given by post­

tions, rules, and orders relating to the Rural Delivery Service. masters. 

Carriers shall receive their instructions and obtain information Carriers not to 
concerning the service from the postmasters to whom they are write to depart­

subordinate and shall not write to the department in regard to ment. 

such matters. In cases of uncertainty postmasters shall submit 
questions to the department and await definite instructions. 

2. Rural carriers may submit directly to the department sug- -exception. 

gestions pertaining solely to methods of improving the service, 
either by enlargement of the local delivery zone to serve more 
patrons at reduced postal rates, through the direct exchange of 
mail matter between carriers, or by any other means that will 
promote the efficiency of the service or increase the patronage 
thereof. Copies of all suggestions at time of transmission shall 
be furnished the postmaster, whose duty it shall be to forward the 
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of, required. 

-postmasters to 
make examina­
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same to the First Assistant Postmaster General, with such 
recommendation or comment as may be deemed proper. 

991. Any special rules or instructions which postmasters may 
desire to promulgate for the guidance of their rural carriers 
with a view to promoting efficiency and maintaining proper disci­
pline shall be submitted to the First Assistant Postmaster General 
for approval. 

992. Every rural carrier shall procure the name of each patr~n 
on his route, using for that purpose the " Patron's name and 
address slip," and shall enter the names in alphabetical order in 
the roster book and · place opposite each name the number of the 
box through which mail is delivered. He shall also keep in the 
same book a numerically arranged list of boxes, with the names 
of all persons receiving mail through a box placed opposite its 
number. 

2. Postmasters shall make a quarterly examination of each 
rural carrier's roster of patrons and ascertain the conectness 
thereof. 

Mailing lists. 3. Postmasters shall have prepared from the patrons.' name and 
~~oe b,;0;.r.~~~~~11 address slips and posted in the workroom of the office lists of 

names of patrons of each route, with number of box opposite each 

Room for car­
riers. 

Obstruction of 
travel to be re­
ported to post­
master. 

Deviations from 
routes forbid­
den. 

patron's name. 
~93. Space shall be provided for the rural carriers in some 

part of the post office not accessible to the public, which space 
shall be sufficient to enable them properly to perform their office 
work. Carriers shall have access to this portion of the office only 
for such time as may be required to arrange their mail and to 
make necessary records and reports before and after serving 
their routes. 

994. In all cases of impassable roads, bad condition of roads, 
unsafe bridges, dangerous fords, or other obstructions to service 
on rural routes, the postmasters at distributing offices shall notify 
the patrons affected and the road supervisors or officials in 
charge of such matters and request that the necessary repairs 
be made, using for the purpose Forms 4024 and 4024--A. If the 
repairs are not made within a short time the postmaster Rhall 
report the facts to the First Assistant Postmaster General, Divi­
sion of Rural Mails, with recommendation for an amendment of 
the route to withdraw it from impassable or unsuitable roads. 
Postmasters shall in like manner report every instance where a 
nonautomatic gate is being maintained on any ~oad covered by 
rural delivery service. 

995. Rurnl carriers shall serve their routes as ordered by the 
department and as officially described, except in cases of emer­
gency; when they shall make such deviations and use such roads 
as may be avnilable and will enable them to serve the greatest 
possible number of their patrons. When the deviations involve 
but slight additional travel and are likely to be of short duration, 
reports thel'eof to the department are not necessary. If the 
cbaages from the established . routes are of considerable extent, 
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or likely to be necessary for a period of at least two months, -postmasters to 

Prompt and full report shall be mad. e to the First Assis tan. t mak~ reports re­garding. 
Postmaster General, Division of Rural Mails. 

2. A rural route shall be served each schedule day when by Assistant to car­

the use of suitable equipment the performance of the service is rier. 

practicable. When essential to the performance of full service 
a rural carrier shall employ, at his own expense, some suitable 
person, preferably a bonded substitute, to assist him, and in such 
circumstances the assistant may accompany the regular carrier, 
if by such an arrangement more nearly complete service can be 
performed than otherwise would be possible. Ordinarily, when 
the employment of assistance is necessary, the person employed by 
the carrier shall, if practicable, serve a different part of the 
route from that covered by the regular carr.ier. A rural carrier 
when serving his route shall not be accompanied by any person 
to serve as driver or in any other capacity except as herein 
provided. 

3. When, owing to climatic or other conditions which can not Service on tri­

be controlled, a carrier serving one triweekly route is unable to weekly routes. 

perfo~·m service on the days prescribed by the department, he 
shall, if conditions permit, be required to perform serYice on the 
next working day. 

4. Postmasters may permit carriers to perform service on Horseback serv­

horseback when, on account of storms or other causes, roads are ~heg~rmitted, 
temporarily impassable for vehicles. In such cases the mail 
shall be completely protected from loss or damage. 

996. Rural carriers shall account for and promptly pay over to Funds received. 

the proper officials each schedule day all funds belonging to the -acc~unti!1~ for 
and d1spos1tion 

United States which may come into their possession, and make of. 

proper disposition of any money intrusted to them as agents of 
the Post Office Department. 

997. Rural carriers shall report at the offices for duty in ac- Carriers to re­

cordance with schedule without regard to the condition of the ~~~fe0s~ ~fty re­

weatber and make every effort to perform full service. If a ti!!!~er condi- · 

carrier is temporarily prevented from traveling over his route 
as officially described, lle shall, if necessary to serve some of his -hpartial s_crvdice, 

w en reqmre . 
patrons, reverse the order of travel, and shall, in case of any 
obstruction to travel over the regular route, use any available 
roads in order to serve his patrons. 

998. Postmasters at distributino- offices shall not permit sus- Cons.tant service 0 reqmred. 
pension or interruption of service on rural delivery routes be-
cause of the absence of regular carriers or substitutes, but in 
such emergency shall employ a suitable person to perform service 
temporarily. 

999. Rural carriers shall report at the post offices to which Sche_dules. . 
earners to report 

they are attached not less than 30 minutes prior to the scheduled for duty, when. 

hour of departure to serve their routes, or as much earlier as 
may be necessary to enable them to assort their mail . for delivery, 
shall have their conveyances at the post offices by the starting 
time, and shall return with their collections before going to their Routes to be 

. . . covered expedi-
homes, They shall cover their routes expeditiously, but so regu- tiously. 

415 



§1000 POSTAL LAWS AND REGULATIONS 

late the rate of travel that the respective boxes will be rea~hed 
at about the same hour each day. 

Changes of s_ched- 2. In case of emergency a temporary deviation from the sched-
ules by earners . • 
or postmasters ule may be permitted, but no permanent change rn a carrier's 
forbidden, except. schedule shall be made except by direction of the department. 
Necessarychanges 3 When a chang·e of schedule is rendered advisable by reason 
to be reported to • 
the department. of change in the time of . arrival or departure of mails or for any 

other reason, the postmaster shall notify the department accord­
ingly and submit a new schedule. 

Awaiting of be- 4. Postmasters shall require carriers to delay departure for 
~f:!d.~~~e~.er- service of their routes one hour when advisable on account of 

delay in incoming mails at the post office, provided such delay 
in departure will not prevent the complete performance of service 
on the route or the regular dispatch of mails collected by the 
carrier. 

stop for dinner 5. Carriers, while serving their routes, may stop not to exceed 
permitted, when. 30 minutes for dinner and to feed their animals, provided such 

Trip reports, 
how made. 

Loop routes. 

stop will not prevent their return to the distributing office on 
schedule time. During such ·interval the carrier shall retajn 
personal custody of the mail and equipment. 

1000. The exact time a rural carrier reports at the office, leaves 
to serve his route, returns at completion of the trip, and leaves 
the office after completing his duties shall be reported daily by 
him on Form 4240. In case of partial failure the carrier shall 
note in his report the cause of his failure to complete the trip, 
the number of miles traveled, and the number of miles of the 
route served. The entries shall be made at the beginning and 
end of his trip. The carrier shall not be permitted to take the 
report away from the post office, and at the end of each month he 
shall complete the report promptly. 

1001.. Rural carriers who serve "loop routes" shall report to 
the postmasters at offices to which they are attached at stated in­
tervals for instructions and to have checked their accounts of 
stamps and other postal supplies, and the postmasters shall exer-

-under supervi- cise as close supervision as practicable over the service ·and keep 
~~~~ ~~ ~~:f:fb'~t- themselves advised, as far as possible, through inquiry of patrons 
ing offices. and othenvise, as to the character of service rendered by the 

Outside empfoy­
ment, restric­
tions. 
39 U. S. C. 196. 
-solicitin~ for­
bidden. 

carriers. 
1002. Letter carriers of the Rural Free Delivery Serv­

ice shall not solicit business or receive orders of any kind 
for any person, firm, or corporation, and shall not during 
their hours of employment carry any mer.chandise for 
hire: Provided, Tha.t said carriers may carry mercha.ndise 
for hire for and upon the request of patrons resi.ding 
1.1pon their respective routes whenever the same shall not 
interfere with the proper discharge of their official duties 
and under such regulations as the Postmaster General 
may prescribe, 
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TITLE VI.-DELIVERY SERVICE , §1004 

2. Rural carriers shall not, either in person or through others, Soliciting of 
patronage for­

d irectly or indirectly, or by any method whatever, cooperate bidden. 

with or assist publishers or others in securing the patronage of 
the public, nor furnish, directly or through others, the names 
and addresses of patrons of the service, with or without com- List of patrons 

pensation, to any individual or company, except to officers who ~f;h;~.be fur. 

are, under the regulations, entitled to them. 
See sec. 57 as to conduct of employees ; sec. 508 as to giving information. 

3. Rural carriers shall not engage in any business while on Business in which 

or off duty which offers temptation to solicit patronage on their~~~~;~~ shall not 

routes or in which their official position would give them spe-
cial advantage over competitors. 

4. Rural carriers shall be permitted to carry outside of the Express business. 

mails, for and upon request of patrons of their routes, articles 
and packages of merchandise which under the law and regula-
tions are unmailable provided there is no delay or interference 
with the regular mail setvice; but intoxicating liquors, explosives, 
or any articles exhaling bad. odor shall not in any circumstances 
be carried by them while on duty. 

5. Rural carriers shall not carry while on duty any package Mailable matter 
of mailable matter the weight of which is within the limit s~all not be ear-

ned unless post-
prescribed for admission to the mails (except franked and other age prepaid. 

matter entitled under the law to free transportation), unless 
postage shall have been paid thereon at regular rates. Admissible 
matter shall be properly prepared for mailing and carried only 
in the mails. 

6. Rural carriers shall not while on duty convey outside the Carriers not to 

mails any package which bas been rendered unmailable by the ~!~::fer~dc~~~~l­
addition of extraneous matter, nor any package containing articles ~ri:x~ra~~;~~ion 
or parcels to be delivered by the carrier to different persons. matter. 

7. Articles and packages which patrons desire conveyed out- -not to leave 
side the mails shall be delivered to the carrier in person Carriers route ~0 receive • • . or deliver pack-
shall not leave their routes while on duty to receive or deliver ages carried out-
such matter. side the mails. 

8. Any fees charged by the carriers for transporting and de- -fees to be paid 
livering matter outside the mails shall be paid by the patrons by patron. 

for whom such service is rendered. Carriers shall not receive 
compensation from merchants for such service. 

1003. The passage of a carrier on a rural route shall not be Passage of car­

willfully obstructed, but rural carriers are not entitled to priv- ~~e:i:U~~e~. be 
ileges on public highway not possessed by private individuals. 
(See secs. 2349 and 2357.) 

1004. The resignation of a rural carrier or substitute shall be Resignations. 

made in writing and forwarded through the postmaster to the -postmasters to 

First Assistant Postmaster General, Division of Rural Mails. In forward. 

transmitting the resignation of a substitute carrier, the postmaster -new substitute 
shall furnish the name of some suitable person agreed upon by to be named. 

himself and the regular carrier for appointment to fill the vacancy. 
· 2. If deemed advisable by the postmaster, a substitute may be ~~~~t~~~~1fhi'n 

assigned to two or three routes, but not more. one route. 
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- when none 
available. 

POSTAL LAWS AND REGULATIONS 

3. When a substitute is no longer available for service, the 
postmaster shall promptly report that fact to the department. 

DELIVERY .AND COLLECTION OF MAIL 

Separation of 1005. The mail for each rural route shall be separated by the 
mail by office 
force required. postmaster or his assistants at the distributing office and handed 

Arranging by 
carriers. 

to the carrier for delivery. 
1006. Before starting from distributing offices rural carriers 

shall assort their mail, arranging it in the order in which it is 
to be delivered,. placing together the entire mail for each box, in 
order that prompt and accurate delivery may be effected. 

~c~~~·n~:~l~ef~r 1007. Rural carriers shall be held strictly accountable for the 
mail matter. c::..re and proper delivery or dispatch of mail intrusted to them; 

they shall not carry mail in the pockets of their clothing, throw 
it into yards, nor leave it where it is likely to be lost. (See secs. 
2345 and 2346 as to destroying or improperly disposing of mail 
matter.) 

Parcel post mail. 2. All ordinary parcel-post packages for patrons of rural routes 
shall be carried out on the routes on the first trip after their 
receipt at the post office. Where a patron does not live within 
hailing distance of the route, and is not at the box . to receive a 
parcel that is too large to be placed therein, a notice on Form 
4233 shall be left in the box, requesting that the patron meet the 
carrie:i; on the next trip unless the parcel is called for at the post 
office in the meantime. A parcel that is too large to be placed 
in the box of the addressee shall not be left outside of the box 
unless the patron shall, by written request filed in the post office, 
direct that parcels be delivered in this manner, with the express 
proviso that the department and the carrier are relieved of .all re­
sponsibility in case of loss or depredation. 

Exhibition of 
mail to unau­

See secs. 1028, 1357, 1385, 1387, and 1388 as to delivery of speciµ.l­
delivery, registered, insured, and C. 0. D. parcels. 

1008. Mail shall not be exhibited by rural carriers to others 
thorized persons than the addressees. 
~oe~~ifirb~dden. 2. Rural carriers shall not request or receive from patrons fees 

for the delivery or collection of mail, and shall not require the 
payment of postage on mail in excess of that prescribed by law. 
(See sec. 902.) 

Mail addressed 1009. Mail, other than registered, insured, and collect-oo-de-
to box and route 1. .1 f d 1. b 1 · h" h · dd ed number merely ivery ma1, or e ivery y rura earners w ic is a ress 
::;.:~.be deliv- merely to the box and route number may be delivered to the 

owner of the box as long as no improper or unlawful business is 
conducted in this manner. Matter which is unaddressed shall be 
treated as undeliverable. (See par. 6, sec. 585, as to mail ad­
dressed to box holders.) 

Mail matter re- 2. First-class matter mailed by a patron and returned on ac­
~~:~~;~ to box count of failure of delivery to the addressee shall be placed in 

the box of the sender if the name of the post office and the route 
and box numbers are given on the return card, regardless of the 
absence of the sender's name. · 
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3. Insured and eollect-on-delivery man shall be delivered in ac­
cordance with the regulations that ·govern the delivery of reg­
istered mail. 

See sec. 775, which requires postmasters to report suspected fictitious 
addresses, and sec. 1323, par. 12, regarding registered matter. 

§1014 

1010. Ordinary mail shall be delivered only into boxes ot Delivery to none 

patrons to whom it is addressed, or into those of persons duly ~:td:t:i::;~~­
authorized to receive it. Carriers may deliver such mail directly ized persom. 

to patrons whom they meet provided their identity is known and 
carriers are not thereby unduly delayed. 

1011. Rural carriers shall open and examine boxes of patrons Examination of 

only when signals are displayed to indicate that they contain mail ~fe~!sn~i ~::­
for dispatch. When the mail is collected from the box, the carrier quired, when. 

shall lower the signal, whether he has deposited mail in the box 
or not. 

2. The carrier shall not raise the signal on a box at any time. -sigml not to 

1012. Postmasters shall deliver newspapers to patrons of rural- tffi:!s~~iivery 
delivery routes who call therefor at the offices when they are to rural p&trons, 

when reqnir<;~. 
open for business on Sundays and holidays, and shall deliver 
mail of any class to rural patrons who call for it during business 
hours on ordinary week days at times when such delivery will not 
interfere with the business of the office nor delay the rural 
carriers in departing to serve their routes. 

1013. When mail matter on which the required postage has not Po~tage-due 
b f 11 "d . . d a· 'b . ffi d d mail at rural-een u y pm is receive at a istn uting o ce, a dresse to a delivery offices. 

patron of a rural route, the postmaster shall note thereon the - treatment of. 

amount of postage due and hand the mail to the currier for de-
livery on collection of the amount due. If the deficient postage 
can be collected by the carrier without leaving his route be shall, 
on receiving the required amount in coin, affix postage-due stamps 
to the matter, cancel them, and deliver the mail; otherwise the 
carrier shall fill in a notification card (Form 4233), deposit it in Use of Form 

the addressee's box, and return the unpaid or part-paid matter to 4233
• 

the post office to be held until the amount of postage due is paid 
or directions are received from the addressee as to disposition of 
such mail. (See sec. 768.) 

2. When matter on which postage is to be collected is sent stamps Rhall be 

out for delivery upon a rural route, the carrier shall be furnished ~~Tr~:ied to car-

by the postmaster with postage-due stamps in the required · 
amount, but such stamps shall not be affixed to the mail until 
tl1e carrier shall receive in coin the amount due. 

See sec. 1320, governing the collection of deficiencies on short-paid 
registered mail. 

1014. Letters from the Veterans' Administration bearing upon Pension ma.ii, 

the envelope reference to the act of August 17, 1912, addressed ::!~:J!~Yce 0:~-at 
to a patron of a rural route, shall be delivered at the residence quired, when. 

of the addressee by the carrier on his regular trip if such resi-
dence is not more than one-half mile from the line of travel and 
there is a passable road leading thereto. 

2. If the patron's residence is more than one-half mile from -e:xcepUons. 
the route, or there is no passable road leading to his residence, 
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§1015 

Diversion of 
mail in transit 
prohibited. 

POSTAL LAWS AND REGULATIONS 

a note shall be placed in his box informing him of the receipt of­
pension mail at the post office and that he may personally receive 
such mail at bis box, or by calling at the post office for it. 

See sec. 784 for treatment of pension mail. 

1015. Postmasters and rural carriers shall not di"vert in transit 
any mail addressed to a post office other than the distributing 
office for the purpose of effecting more expeditious delivery 
thereof by carrier to the box of the addressee. All mail shall be 
delirnred from the post office to which it is addressed except as 
otherwise provided by the Postal Laws and Regulations. 

See secs. 776 and 1044 for exceptions. 

!a::~!:.'ediate 1016. Rural carriers shall stop regularly at intermediate offices 
-carriers to stop on their routes for mail addressed to such offices for patrons of 
at, when. the rural delivery routes. If such patrons reside on the part of 

Acceptance of 
any mail re· 
qired, when. 

-exceptions. 

the route already traveled by the carrier, the mail shall be left 
overnight in the distributing office and delivered by the carrier 
on his next trip. Such action shall not be considered as forward­
ing mail and no additional postage shall be required. Carriers 
shall enter intermediate offices to obtain mail from the postmasters 
or their assistants, provided it is not necessary for them to go a 
greater distance than 50 yards from their vehicles or out of 
sight of them. · 

1017. A rural carrier shall accept any mailable matter which 
may be tendered to him by any person for delivery or dispatch 
provided the postage is fully prepaid or money equal to the postage 
required is furnished, unless it is ascertaine_d that the purpose 
of thus handing\ mail to the carrier for deposit into one office 
is to "boycott" another office, or deprive it of its legitimate 
revenue. This provision ap1)lies also to registry business, .· the 
insm·ance of fourth-class matter, the sale of stamped paper 
supplies, and to money-order business. 

Amount of post· 1018. When matter is tendered to a rural carrier for mailing, 
=e3.

0
w deter· the weight of which or the postage rate for which he is unable 

to ascertain, he shall receive from the sender an amount sufficient 
to insure full payment of postage, take the mail to the post office, 
and affix the necessary postage, returning to the sender on the 
next trip any excess amount collected. 

Collections by 1019. All mail collected by rural carriers shall be taken by 
catrribers.d ·t d them to the offices from which the respective routes are operated, 
- o e epos1 e 
in distributing and shall be properly faced by the carriers for cancellation and 
office. 
-exceptions. 

for delivery or dispatch, unless the regulations provide, or in­
structions are specifically issued by the department, for the de­
livering or depositing of the mail in some other manner. (See 
secs. 1021 and 1022.) 

Unstamped mat· 1020. When a rural carrier finds unstamped mail in a patron's 
i~~!~uh.~;:!rrent box, and the requisite amount of money for postage properly 
of, when m~ney wrapper or placed in a coin-holding receptable he shall collect 
for postage is . · ' 
provided. the mail and money and affix the necessary stamps. 
Unpaid or part- 2. When mailable matter is deposited in a box for dispatch 
paid matter for d th · d t h t b ·d ffi · t dispatch. an e reqmre pos age as no . een pa1 nor su c1en money 
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left for the purchase of stamps, a rural carrier sha~l, when the 
identity of the sender is known, place in the box a notice that 
such matter can not be dispatched until the necessary postage is 
paid. If the identity of the sender is unknown, the matter shall 
be taken to the distributing office and treated as prescribed in 
section 723. 

§1023 

3. Mail boxes erected on rural routes shall be used exclusively Patrons' boxes to 

f h · f 1 1 · l -1 d .1 be used for mail or t e reception o matter regu ar y m t 1e ma1 s, an any mai - only. 

able matter, such as circulars, sale bills, etc., deposited therein 
shall be treated in accordance with the rules governing the mails, 
]ncluding proper addressing and the payment of postage at the 
reg11lar rate. · 

4. When a rural carrier finds deposited in a box mailable Unpaid matter 

matte1• on which postage has not been paid, addressed to or f:g~:,it~gx!~. pa. 

intended for the person in whose box it is deposited, the carrier 
shall take such matter to the distributing post office to be held 
for postage and treated as prescribed by section· 723. 

1021. Where the exchange of mail by rural carriers through a United States 

U 't d St 11 t• b · h · . h coJlection boxes n1 e ates co ec ion ox is aut orized, each carrier s all open at points of ex-

the box and deposit in it, without canceling the stamps, mail col- change. 

lected on his route addressed to patrons of the intersecting route, 
to intermediate post offices or stations located thereon, or to the 
distributing office, delivery or dispatch of which will be thereby 
advanced, to be collected by the carrier on the connecting route. 

2. When carriers on intersecting rural routes are authorized to -hand exchang;e. 

make hand-to-hand exchange, each shall deliver to the other all 
mail which would be thereby advanced in delivery or dispatch. 

1022. When mail is collected by a carrier en route, or received Cancellation by 

by one carrier from another, which can, in regular course of serv- ~:fi~!;!d0~:1ail 
ice, be delivered in the addressee's box by the receiving carrier route. 

prior to his return to the distributing office, he shall cancel the 
stamps thereon by writing legibly across them the date, the name 
of the distributing office, the State, and the number of the route 
and deposit the mail in the proper box. 

2. The value of stamps canceled by a carrier on mail collected Report of value 

and delivered by him shall be reported to the postmaster of the of stamps. 

distributing office. 
3. Any mail collected or received by a rural carrier on his route -addressed to 

addressed for delivery at a post office on a route other than the ~~~tdl~~.ce, how 

one from which his route starts shall be delivered, uncanceled, 
at the office of address, if an intermediate post office, or dispatched 
to the office of address, even though the addressee is a patron of 
the carrier's route and a more expeditious delivery could be 
effected by the carrier. 

4. Except as provided in this se_ction, no stamps on mail shall -exception. 

be canceled by carriers. . 
1023. Mail which has come into the custody of a rural carriei· Return of mail 

shall not be returned by him to any person. Any application for :rd~=~~iers for­

return of a letter or package shall be referred to the postmaster 
at the distributing office. 
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Undelivered 1024. Rural carriers shall deliver to the postmaster or other 
mail and postal • • • . 
funds to be im- authorized person, each day, unmediately after completmg their 
mediately deliv- trips the undelivered matter and the mail collected by them and ered to postmas- ' 
ter by .carrier. all postal funds and stamped paper supplies, and complete their 

Notation of non· 
delivery. 

Unidentified 
mail. 

money-order and registry business records and make all required 
reports before going off duty. When conditions warrant it, post­
masters may require carriers before going off duty, to arrange 
for delivery by them mail received after the departure of the 
carriers upon the service of their routes. Carriers shall not; 
except by specific authority of the department, or in cases of 
extreme emergency, retain any mail in their possession overnight. 
(See sec. 152, par. 4, and sec. 1047 as to stamps and funds.) 

2. Carriers shall note on the face of each piece of mail which 
they are unable to deliver the reason for nondelivery, 

1025. When the addressee of mail received at a distributing 
-to be examined office is unknown, such mail sha11 be placed in the hands of the 
by carriers. rural carriers for possible identification and delivery before it is 

treated as undeliverable matter. 
~:;:~~~d~utes 1026. A patron residing on a road traveled by two or more 

rural carriers may select the carrier by whom he prefers to have 
his mail delivered and collected, in which case only the designated 
carrier shall handle his mail. Unless such selection is made by 
the patron, each carrier passing the box shall deliver mail into it 
and collect therefrom any mail whieh he can expedite in dispatch 
or delivery. 

1027. A rural carrier shall deliver mail into the box of a Service where 
contagious dis­
ease prevails. patron in whose family a contagious disease exists when this 

Quarantine. 

can be done without exposure to contagion, but no mail shall be 
collected from such box while quarantine is in force. 

2. When service on a rural route is wholly or partially sus­
pended on account of quarantine because of the prevalence of a 
contagious disease, the postmaster shall promptly notify the de­
partment of the fact. {See sec. 706.) 

~f~~~~e~~I:very 1028. Special-delivery mail addressed to a patron of a rural 
within half mile route w'ho lives more than 1 mile from the post office shall be 
of route. sent out by the carrier on his first trip after the receipt of such 

mail and shall be delivered by the carrier at the patron's dwelling 
or place of business, provided it is not more than one-half mile 
from the route and there is a passable road leading to it, for 

-fee allowed. which service the carrier shall be paid the regular fee. If the 
-outside half- patron resides more than one-half mile from the route, the mail, 
~~~.;ibo~. to pa- after being properly recorded, shall be delivered by the carrier 

into the patron's box the same as ordinary mail. (See sec. 1007 
as to parcels too large for box.) In the latter case, or in any 
case where delivery is effected without extra travel or special 

-no fee allowed. effort, the special-delivery fee shall not be paid to the postmaster, 
the clerk in charge of a rural station, nor the rural carrier. 

To whom defivi? 2. Special-delivery mail shall be delivered to the addressee or to 
~!~e~roper Y e s@me one authorized to receive his mail. 
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1029. If a rural carrier can not make personal deJivery of Special-d'elivery 
· 1 d 1· t th · . matter, when to spec1a - e ivery ma ter at e residence or place of busrness of be deposited in 

the addressee, it shall not be returned to the post office, but shall patro~'s 00~· 
be deposited in the patron's box, and the carrier shall leave at 
the residence or place of business notice of nondelivery (Form -notice to pa-
3955-.A.). tron, form of. 

2. Special-delivery mail &d€lressell to a patron of a rural route -within mile 

who resides within 1 mile of the post office or of the rural station lim!t, immediate delivery. 
from which the route is operated shall be delivered immediately 
by a person other than the rural carrier unless the mail is 
received before the carrier starts on the service of bis route 
and the residence of the addressee is not more than one-half mile 
from the route. 

1030. When a rural carrier collects on his route special-delivery Special-delivery 

mail addressed to a patron of his route which can be delivered ~~td~Ii~:~:dt!~ 
bef0re he retmms to the office, he shall make proper entry on route. 

Form 3954, or on messenger's receipt book (Form 3951), as the -procedure. 

case requires, cancel the stamps, and make delivery in the regular 
way, and upon arrival at the distributing office promptly notify 
the postmaster or clerk in charge of such collection and delivery 
so that the proper entry can be made on the records. (See sec. 
1076 as fo amount of special-delivery charge.) 

1031. Special-delivery matter shall be transferred by one carrier Exchange of 

to another at a point where regular exchange o.f ordinary mail ~f;::-i~i~:~: 
is authorized, eithe1· in person or through a United States col- riers. 

lection box, if such action will facilitate delivery. The carrier =!~~~!~ h~~~· 
who makes or attempts to make delivery to the addressee shall fui.~ompensation 
be paid the regular fee by the· postmaster at the office from 
which his route emanates. 

1032. A rural carrier starting from an office I1aving city delivery Record and re­
service shall take a receipt on Form 3951 for special-delivery ceipts. 

matter delivered. .A.t other than city delivery offices receipts 
shall be taken on sheets (Form 3954). If receipts can not be 
obtained on delivery, proper record shall be made of the reasons 
for failure to obtain them. (See secs. 1089 and 1090.) 

1033. Special-delivery matter addressed for delivery along a Record of spe­

rural route, beyond the special-delivery limits of an office, shall ::~t'!~1~~e~oi;t 
be recorded in tlle post office and treated in accordance with the office. 

regulations governing the handling of such maiI. 
2. For recording special-delivery matter received, Form 3951 - blanlrn fo:r. 

shall be used at city delivery and village delivery offices, and 
Form 3953 at all other offices. 

3. A separate series of numbers, commencing with No. 1 shall Numbering, re-

b d f I · h t Th · 1 1 1· · .1 col'ding, and mak-e use or eac 1 carrier eac quar er. e spec1a -( e ivery ma1 ing· reports at . 
delivered from the post office shall also be numbered consecu- ~~~~~e-delivecy 
tively, commencing with No. 1 each quarter. The rural carriers -method of. 

at the end of each quarter shall turn over to t.be postmaster all 
slleets that may llave to be included by the latter in his postal 
accounts for that quarter, 
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Deliveries from 4. At city delivery offices the postmasters shall keep a record of 
~~~~~.elivery the number of articles specially delivered by each rural carrier, 
;-:~~.thod of pay- and at the end of each month shall pay him the fee earned, taking 

his receipt therefor on Form 1907. 
Registered ape- 1034. In registering special-delivery mail and in making de-
~:~~~I.ivery livery of registered special-delivery matter, the rules and regu-
-tre.atment of. lations governing the registry system also shall be observed. 
Statistical re- 1035. During the first 15 days in the month of May of each 
ports to be pre-
pared. year a count shall be kept and record made on Form 4240, in 
-rural routes. duplicate, of the number of pieces of mail delivered and collected 

-triweekly 
routes. 

on every rural route on which the service is daily, except Sunday; 
also of the number of applications for money orders received, of · 
the value of stamps (including permit matter) on mail collected 
by the carrier, and of the value of the stamps :md other stamped 
paper sold by the carrier. One copy of the report shall be for­
warded promptly to the First Assistant Postmaster General, Divi­
sion of Rural Mails; the other shall be retained in the files of the 
post office. 

2. On all triweekly routes the same count and records shall be 
made as required on routes served daily except Sunday, except 
that they shall be made every schedule day of the year. Report 
shall be made to the First Assistant Postmaster General on Form 
4240, showing the business transacted on each of such routes only 
during the first 15 days in the month of May of each year. 

SUPPLY OF INTERMEDIATE OFFICES 

Transportation 1036. Rural carriers shall transport mails between post offices 
of locked-pouch t d h · t h h f f h · mail by carriers loca e on t eir rou es w enever t e per ormance o sue service 
req~ired. t d is specifically ordered by the department. They shall also convey, 
Eqmpmen an . . 
supplies to be without extra pay, post-office blanks, mail bags, locks, keys, postal 
conveyed, when. supplies, and official equipment to and from the intermediate 

Protection of 
mail. 

post offices or stations to which they render regular service. 
1037. Mail pouches and their contents shall be carefully pro­

tected from injury, depredation, or loss. They shall not af any 
time be intrusted or delivered to a person who is not a sworn 
employee of the Post Office Department. 

Punctu!1litYb1~nd 1038. Rural carriers who supply post offices shall make special 
regularity o 1g-
atory. effort to exchange mails at the post offices in accordance with 

Carriers to enter 
post offices in 
exchanging 
mails. 
-when. 

prescribed schedules even though at times adverse conditions of 
weather or highways prevent them from traveling over their 
entire routes. 

1039. Rural carriers in · serving intermediate post offices shall 
enter the offices to make exchange of mails with tne postmasters 
or their assistants: Provided, That in order to do so it will not 
be necessary for them to go a greater distance than 50 yards from 
their vehicles or out of sight of them. 

Retur!-1 of pouch 1040. When a rural carrier finds it impossible to effect ex­
undehvered, 
when allowed. change of mail at an intermediate post office he shall return the 

pouch to the postmaster at the distributing office with a statement 
of the reason for such failure, and such postmaster shall promptly 
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TITLE VI.-DELIVERY SER.VICE 

report the facts to the First Assistant Postmaster General, Di­
vision of Rural Mails. 

§1045 

1041. Postmasters shall not detain carrier£ at intermediate Detention of 

offices more than 10 minutes to effect the exchange of mails ex- ~rf~i~:a to 10 
cep.t by express authority of the department. minutes. 

1042. Postmasters at offices supplied by rural routes shall make Postmasters to 

report to the First Assistant Postmaster General, Division ·of l:~i~i!s~rregu­
Rural Mails, of all cases of abandonment or interruption of serv-
ice, or continued irregularity in time of arrival of the carrier; 
when mail arrives in bad condition or exposed to depredation, 
loss, or damage ; when a pouch is received unlocked or without 
lock or fastened with other than a regulation lock; when mail 
is carried by an unauthorized person; and any other irregularity 
in the performance of service or the conduct of the carrier. 

1043. Rural carriers shall not open -0r close mail pouches, Restrictions as 

handle mail to be pouched or have in their possession locks or to handl~ng mail 
' and eqmpJll'Cnt. 

keys to locks used on closed pouches. 
1044. Upon the personal application or written request of the Mail in transit. 

addressee, ordinary mail in transit to a postoffiee, which is 
supplied by rural carrier, may be deliver€d from the distributing -delivery of, 
office on Sundays and holidays, when the office is open to the when permitted. 

public. 

VEHICULAR AND OTHER EQUIPMENT AJ\TJ) STAMP SUPPLIES 

1045., Carriers in rural mail delivery service shall Carr?ers sh~n 
furmsh equ1p-

:furnish all necessary vehicle equipment for prompt hand- fge1;r s. c. 
193

, 

ling 0£ the mail. Nothing herein shall be construed, and 194, and 195. 

no order shall be issued, to prevent the use of motor 
vehicles on horse-drawn vehicle routes. The Postmaster 
General in his discretion may require all carriers to :fur-
nish sufficient equipment to properly handle postal busi-
ness on their routes. 

2. The conveyances provided b.r rural carriers shall be so con- Conveyance pro­

structed and maintained as to accommodate the mail and thor-;!f;~ a;: c1:::.in­
oughly protect it from damage or lot;s. The automobiles used by rier. 

rural carriers in the performance of service shall be of sufficient 
capacity to enable the carriers properly to handle the business on 
their routes. \Vhen the use of horses is necessary or desirable the Animals to be in 

stock shall be kel)t in such condition as will enable the carriers good condition. 

to perform complete and uninterrupted service under adverse 
weather and road conditions. 

3. In all cases where a rural carrier is absent from duty, Conveyance for 

the substitute employed shall provide suitable equipment with substitute. 

which to perform the service. If the regular carrier's equipment 
is used, he may make a reasonable charge therefor. 

4. Rural rarriers shall not display advertising matter of any Adver tisements 
character upon their equipments. on equipment not 

permitted. 
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Equipment. 1046. General equipment for rural delivery service, such as 
-re'!uisitions 
for. carriers' furniture, satchels, straps, record books, vouchers, report, 

and other official blanks, etc., when not otherwise provided, shall 
be furnished by the department upon requistions of postmasters. 

-carri~rs sha~l 2. Postmasters shall see that the rural carriers attached to 
be provided with. 

-carrier's re­
ceipts for. 

--care of. 

-reports regard­
ing conditions. 
-repairing by 
carriers forbid­
den. 

their offices are constantly supplied with, and regularly take over 
their routes, all necessary service books and blanks and every 
article of equipment required in the performance of their official 
duties. 

3. Rural carriers on receiving equipment shall give dated and 
itemized receipts therefor, specifying the quantity and condition 
of articles received. These receipts shall be filed and preserved 
as vouchers by postmasters. 

4. All satchels, straps, record books, official blanks, etc., fur­
nished by the department for carriers' use, shall be carefully 
preserved and always deposited in the post offices or rural sta­
tions when carriers are off duty, except in cases of extreme 
emergency. 

5. When carriers' satchels or other articles of equipment are 
in bad condition, the facts shall be reported promptly to the 
Fourth Assistant Postmaster General, Division of Equipment and 
Supplies. Satchels shall not be repaired by carriers. 

=:.~~i~~~ef~ \!~~~ 6. When a rural carrier leaves the service he shall satisfactorily 
required. account for and return to the postmaster, or some duly authorized 

Expenditures by 
postmasters for­
bidden. 

person, every article of the official equipment, including all master 
keys and keys to patrons' boxes. 

7. Postmasters shall not make expenditures on account of the 
rural service for the purchase or repair of service equipment, 
or for any other purpose, without specific authorization from the 
department. 

Stamped-paper 1047 Rural carriers when on duty shall carry for sale a stock supp hes. • , , 
rle~~le of, by car- of postage stamps, postal cards, stamped envelopes, and news-

. paper \Vrappers to the value of $3 or more sufficient to meet the 

-stock, how 
kept. 

demands of purchasers. (See secs. 152 and 1024.) 
2. The amount advanced by the postmaster shall be kept intact, 

and the stock of each carrier shall be replenished each schedule 
day by purchase from the postmaster from the proceeds of the 
sales of the day. The excess from sales of stamped envelopes 
and newspaper wrappers accruing each day shall be turned over 
to the postmaster at the close of each quarter, to be charged 
to his accounts as provided in section 153. 

Checks not ac-
ceptable. 3. Carriers shall not accept checks in payment for postal sup-

plies purchased of them. 

RURAL STATIONS 

~s::~~ii8~::~~s. 1048. Rural stations. shall be established and maintained in 
connection with rural delivery service when considered necessary 
to facilitate the transaction of postal business in communities 
where a considerable number of . people would be seriously . incon­
venienced if compelled to transact business with the rural carrier 
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only, or at such points where rural carriers are required to 
exchange mails and it is deemed inadvisable to establish post 
offices. 

§1055 

2. A rural station shall be tributary to a post office and shall Clerk in charge, 

be in charge of a clerk subordinate to and under the control of ~~~z~al~!;~ to 

the postmaster of such office, who shall frequently visit and in-
spect the station with a view to correcting irregularities and 
seeing that it is conducted properly. 

3. Clerks in charge of rural stations shall be appointed by the Appointment_. 

Postmaster General at an annual compens4tion fixed by him, and ~~~d~~;~~<l. 
shall furnish bonds in a designated sum. The person appointed -quarters. 

shall provide quarters suitable for the transaction of the business 
of the station. 

1049. Clerks in charge of rural stations shall exercise super- Clerks i~ charge 

vision over rural carriers on routes emanating from their sta- !::rev~:f~~~:; 
tions, shall receive and certify to the correctness of the required carriers. 

reports, and transmit them to the postmasters at the offices to 
which they are attached. 

1050 . .At rural stations mail shall be dispatched, received, and Functions. 

delivered, money orders issued, mail registered, and stamp 
supplies sold. 

1051. Mail shall be supplied to rural stations by rural carrier s Receipt and.dis-
patch of m:uls. 

unless otherwise specifically authorized. Mail for delivery at 
a rural station or for a rural route emanating therefrom shall 
be properly separated at the distributing office, tied in bundles, 
and transported in the carrier's satchel to the station, where it 
shall be delivered to the clerk in charge. Dispatch of mail from 
rural stations shall be made in the same manner. 

1052. Rural stations shall be kept open during ordinary busi- Stations open. 

ness hours each week day, except on holidays when service on -~hen. 
routes emanating therefrom is not required, and shall invariably 
be open in ample time to permit the rural carriers to work their 
mail, and shall be open when the rural carriers return from their 
routes, in order to permit them to deposit collections and attend 
to other duties. 

1053. Mail addressed to a rural station shall be retained there Handling of 

to be called for,. unless the addressee is a patron· of a rural route mail matter. 

~tarting from such station, or of a route contiguous thereto, in 
which case the mail shall be delivered in the patron's box by the 
carrier of the route. The usual notices for registered, insured. 
and collect-on-delivery mail addressed to a rural station for de-
livery shall be issued in accordance with the requirements of 
section 1321. 

1054. Postage on all mail deposited at a rural station for Canceling of 

delivery or dispatch, whether by rural carrier or local patrons, d!~rY t:i:X.'ks 

shall b~ canceled by the clerk in charge, who shall make report in charge. 

thereof to the postmaster at the distributing office. 
1055. Clerks · in charge of rural stations shall conduct all Correspondence. 

official correspondence with the postmasters at the offices to which cic~cquisitions , 
the stations are attached, make remittances and accountings to 
them, and make requisitions on them for all necessary supplies. 
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postmasters at 
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offices. 
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1056. Postmasters at offices to which rural stations are tribu­
tary shall furnish the clerks in charge of such stations with 
postage stamps, stamp books, stamped envelopes, postal cards, 
registry supplies, etc., in sufficient quantities to meet their de-
mands, for which the postmaster shall take proper receipts. 

-receipt for, by 2. When clerks in charge of rural stations issue stamp supplies 
clerks rn charge . h h l · · l f · 'l · and by carriers. to rural earners t ey s a 1 require receipts t iere or s1m1 ar m 

form to those required by postmasters in such cases. 
Monthly reports. 1057. Accurate detailed accounts of business transacted at 
-to be made to rural stations shall be kept by the clerks in charge and reports postmasters. 

rendered monthly to the postmasters of the offices to which they 
are attached. 

PATRONS' BOXES 

Patrons• Boxes. 1058. Persons wishing to become patrons of rural routes shall 
-shall be pro· . . 
vided by patrons. provide and erect, at their own expense, standard boxes of the 

No. 2 size, the manufacture of which has been approved by the 
department. 

Dimensions. The standard box is 231\. inches long, 11 inches wide, and 13% 
inches high. 

Specifications. 2. Copies of the specifications and drawings to be followed 

Use and transfer 
of boxes. 

Inscriptions. 

in the manufacture of the standard boxes shall be furnished by 
the First Assistant Postmaster General, Division of Rural Mails, 
on application. 

3. Patrons shall not be required to discard boxes in use prior 
to .Tuly 1, 1929, while they remain serviceable. An approved box 
may be transferred by the owner to another route when he moves, 
or it may be continued in use at the old location by a person 
moving into the place occupied by the former purchaser, but a box 
which is not of the standard type and of the No. 2 size, or which 
has not been approved by the department, obtained by one patron 
from another, may not be erected and used by the former at a 
different location. 

1059. The following inscriptions shall be placed on rural mail 
boxes, other inscriptions not being permitted: 

(a) Name of owner. 
( b) Name and address of manufacturer, inconspicuously placed. 
(o) The words "Approved by the Postmaster General," "U. S. 

Mail." 
2. The display of advertising matter on rural mail boxes or on 

the posts, stands, or other supports upon which such boxes are 
erected or placed is prohibited. 

Approval of 1060. Individuals, firms, or companies proposing to manufacture 
boxes. . rural-delivery mail boxes for sale shall submit to the First As· 
-how obtained. . t p t G 1 D' . . f R 1 M ·1 f . -conditions pre- sis ant ostmas er enera , iv1s1on o ura a1 s, a ull-s1ze 
;~~~~~~r~or manu- sample constructed in exact conformity with the specifications and 

drawings adopted by the department. If the . sample be approved, 
the manufacture and sale of the box will be authorized on condi­
dition that the manufacturer shall emboss or stamp in a con­
spicuous place on each box the ·words "Approved by the Post­
master General " and inconspicuously the name of the manufac-

428 



TITLE VI.-DELIVERY SERVICE 

turer. No box shall be approved for manufacture or sale that 
does not conform in every respect with the specifications adopted 
by the department for the standard No. 2 (large size) box. 

§1064 

2. Authorized manufacturers may employ agents throughout the Saleamlpurcbaee 

country to promote the sale of their boxes. But, regardless of of boxes. 

any contracts or arrangements between manufacturers and agents, 
patrons may purchase boxes direct from manufacturers at au-
thorized prices, patrons paying cost of transportation. (See Of-
ficial Postal Guide for list of authorized manufacturers of rural-
delivery mail boxes.) 

1061. Each box shall, if practicable, be erected on the right Erection of 

side of the road regularly traveled by a rural carrier and in such boxe&. .b.l"t 
-access1 i l ':'!' 

position as to be easily and safely accessible for the delivery and required. 

collection of mail by the carrier without leaving his conveyance. 
In those States in which it is contrary to law for persons to drive 
on the side of the highway that is to tbe left of the opera-
tor, all boxes shall be on the right-hand side of the roads in the 
direction of travel of the rural carriers. 

2. The posts or other supports upon which rural mail boxes Removal of ob-
. . structions H-are erected shall be of neat design and may be of wood, metal, or quired. 

concrete, of suitable strength and dimensions; may be either 
round or square, plain or ornamental, with or without fixed or 
movable arm; and shall be painted white. The use of effigies 
as supports, or of supports intended to represent :figures or me-
chanical objects, either grotesque or otherwise, shall not be 
permitted. 

3. No receptacles of any kind, or for any purpose, shall be at­
tached to the posts, stands, or other supports upon which rural 
mail boxes are erected, placed, or maintained. 

4. Patrons shall, as far as practicable, keep clear the approaches Obstructions to 

to their boxes by promptly removing obstructions which may be removed. 

render difficult or impossible the delivery of mail by the carrier. 
1062. More than one family, but not more than five families, Several familiea 

may use the same box, ptovided that written notice of agree- ~i'.' use same 

ment, signed by the respective heads of families or individuals de- -'.lgreement re­
siring to join in the use of such box, shall be filed with the post- qmred. 

master at the distributing office. 
1063. Service shall not be withdrawn from any box owner by Withdrawal of 

a postmaster or carrier without specific authority of the depart- service. 

ment. 
1064. Rural carriers shall make report to postmasters of any Insecureorbadly 

boxes erected which do not conform to the regulations in the mat-: located boxeE. 

ter of type, condition, location, or inscriptions, ~nd to the owners 
of these boxes the postmaster shall send Form 4056 (notice to 
patron of irregularity in rural-mail box), requesting that the ir-
regularities or defects be remedied. If, after a reasonable time, 
any patron fails to comply with the requirements, the postmaster 
shall make report thereof to the First Assistant Postmaster- -report to 'be 

, made. 
General, Division of Rural Mails, giving the name of the patron 
and a statement as to what is required in connection with the 
box. The same action shall be taken by postmasters in respect to 
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boxes which they note in making the annual inspection required 
by section 970 are not in conformity with the regulations. The 
form ( 4056) shall be obtained by requisition on the Division of 
Equipment and Supplies. 

Mnnuffabcture or 1065. Officials and employees of the Post Office Department and 
sale o oxes by 
employees for- Postal Service shall uot act as agents for manufacturers of 
bidden. rural-mail boxes aud shall not be interested, directly or indirectly, 

Damage to or 
depredation 
upon .collection 
boxes to be re­
ported. 

in the manufacture or sale of any rural-mail box. A postmaster 
may, however, order, without compensation or profit to himself, 
on request of a patron or prospective patron, a standard box as 
required by the regulations. 

1066. Cases of depredations on or interference with United 
States collection boxes or their contents, or with rural-mail boxes 
or their contents, shall be promptly reported by the postmaster 
of the distributing office to the post-office inspector in charge of 
the division where such depredation occurs. 

2. When a United States collection box becomes broken, or is 
in bad condition, the carrier on the route shall notify the post­
master, who shall report the facts to the Fourth Assistant Post­
master General, Division of Equipment and Supplies. If the lock 
is out of order or the key broken, appropriate report shall be 
made to the Fourth Assistant Postmaster General, Mail-Equip­
ment Shops. 

See sec. 2342 relative to injuries to mail boxes. 

1067. The use of locks on boxes shall not be required, but is 
considered advisable as a measure of protection. If patrons 

-carriers must 
accept keys. provide locks, carriers shall accept keys and unlock and lock 

Locks to boxes. 

boxes when serving them. To facilitate the carrier's work, 
patrons should, as far as practicable, adopt locks for each route 

-master keys. of such pattern that a master key may be provided the carrier for 
use in unlocking the boxes. 

Giving out of 
master keys. 1068. Master keys to locks on rural-mail boxes intended for 

carriers' use shall be delivered only to postmasters, who shall 
-protection of. place them in the hands of the carrier. Carriers shall protect 

from misuse, loss, or destruction master and other keys to 
-lost ones to be patrons' boxes. The loss of. a key by rural carrier shall be 
rrplaced by car-
riers. promptly reported to the postmaster, who shall require the car-

rier to replace the key at his own expense. 
Report required 1069. Box numbers shall not be assigned until the expiration 
~~~~;:.ing new of two months from the date of installation of new service. 

Assignment of 
numbers. 
-system. 

If at that time 75 per cent of the heads of families residing on 
the route have not erected boxes, the postmaster shall report 
that fact to the First Assistant Postmaster General, Division 
of Rural Mails, stating how many boxes have been erected. 

1Q70. Each mail box on a rural delivery route shall have a 
number assigned to it, beginning with No. 1 for the first box 
reached by the carrier after leaving the office, succeeding boxes 
to be numbered in regular sequence in the order reached by the 
carrier in trayeling over the route in accordance with the official 
description. 
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2. A box served by more than one route shall be given a number 
in the regular order for each route. 

§1074 

3. The box numbers so assigned shall be entered in the car- :-to b~ entered 
rier's roster as required by section 992, but shall not be inscribed b~~~.mer's roster 
upon the boxes. 

1071 When the assiroment of box numbers on a route is com- No~ification of • o assignment of 
plete~ the postmaster shall furnish each box owner with the rr~i;:~rs to pa~ 
official number of his box, with request that he advise his corre-
spondents to include in his address the number of the rural route 
and his box number. 

1072. New boxes erected between those already numbered shall ~o~1:sb'::"~b'!e.of 
be given any regular numbers which may have been vacated, sequently 
and which would appea·r in order of sequence; otherwise new erected. 
boxes shall be designated in the following manner: Those between 
the carrier's starting point and .box No. 1, as A, B, 0, etc.; those 
between Nos. 1 and 2, as 1-A, 1-B, etc., and so on throughout 
the route. 

UNITED STATES COLLECTION BOXES 

1073. United States collection boxes shall be supplied by the u. S. Collection 
department for use in the rural delivery service, to be erected ~wxhese.n 1. d . supp 1e . 
only at points where, after proper investigation, it is ascertained-where erected. 
that they are necessary for the proper and convenient handling 
of the mail, such as at junction points of two or more routes_ 
as a means for e:t'fecting exchange of mail by carriers, or as a 
depository for mail for dispatch in communities where there are 
no post offices. After such boxes have been erected at designated ill~~~~~al not 
points -in accordance with official instructions they shall not be 
removed therefrom except by order of the First Assistant Post-
master Gen·eral. 

2. Postmasters shall from time to time take count of the -;-when not suffi-ciently used, re-
amount of mail matter taken by carriers from United States col- port to be made 
lection boxes, and if it shall appear that the maintenance of a ~e~~~ depart­
box is no longer necessary they shall so report to the First 
Assistant Postmaster General, Division of Rural Mails. 

3 A record shall be kept in the distributin°· offices of all United -record of, shall 
• 0 be kept. 

States collection boxes erected on rural delivery routes, giving 
the location thereof, and full information concerning exchange 
through them. 

See sec. 1066 a,s to damage or depredation upon collection boxes. 

1074. Keys to United States collection boxes shall be furnished Keys to collec­
to rural carriers by postmasters at distributing offices. For each ~;:!~;;sfor, by 
key delivered to the carrier the postmaster shall take a separate carriers. 
receipt, on which shall be indicated the designative number of 
the key and date of its delivery to the carrier. 

2. Every carrier having possession of a United States collec~ -care of. 
tion-box key shall, when on duty, wear it securely attached to his 
clothing by the chain. When off duty, the key shall be deposited 
in the distributing office with the postmaster, ·or person designated 
by him, for safe-keeping, and shall never be passed over to, 
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-rep_airs to, not handled or examined by any person not a sworn officer of tJ;ie 
permitted. ' 
-loss of, penalty postal service, nor be left where there is danger of losing it or 
for. exposing it to theft. These keys shall not be tampered with nor 

-report regard­
ing loss, .how 
made. 

shall any attempt be made to repair or alter them. A violation~ 

of this rule or the loss of a key, shall be considered sufficient 
cause for removal of a carrier. 

3. When a carrier loses or breaks a key to a United State~ 
collection box,. the fact shall be immediately reported by the 
postmaster to the First Assistant Postmaster General, Division. 
of Rural Mails, with a full statement of the circumstances and 
the number of the key. 

CHAPTER 4 

SPECIAL DELIVERY 

ESTABLISHMENT: RATE: DISPATCH 

Mail matter en- 1075. Every article' of mailable matter upon which 
titled to special 
Jelivery. * * * (a) special (delivery) stamp * * * shall be 
39 u. s. c. 167. • . . ) 
--:-immediate de- duly affixed (in addit10n to the lawful postage thereon · 
hvery of. shall be entitled to immediate delivery * * *, within 

Special-delivery 
offices. 

-bearing addi­
tional ordinary 
stamps, with 
words " Special 
delivery." 
39 u. s: 0. 168. 

-use of ordinary 
stamps. 

the carrier-delivery limit of any free-delivery office, and 
within 1 mile of any other post office which the Post-· 
master General shall at any time designate as a special-
deli very post office. * * * 

· 2. Special-delivery se-rvice shall be performed at every post 
office. Delivery shall be ma-de within a radius of 1 mile of every 
post office, or delivery station or branch of such post office, and 
within the delivery limits of every office having village or city-
deli very service. 

3. When, in addition to the stamps required to transmit 
any letter or package of mail matter through the mails, 
there shall be attached to the envelope or covering ordi­
nary postage stamps of any denomination equivalent to 
the value fixed· by law to procure the immediate delivery 
of any mail matter, with the words "Special delivery'" 
or their equivalent written or printed on the envelope -or 
covering, under such regulations as the Postmaster Gen­
eral may prescribe, said letter or package shall be 
handled, transmitted, and delivered in all respects as 
though it bore a regulation special-deliv~ry stamp. . · 

4. Whenever ordinary stamps are used in lieu of special-delivery 
stamps the words "Special delivei:y" should be plainly written or 
printed directly under but never on the stamps. 
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5. The Postmaster General shall prescribe suitable reg- Rcgt!lation:~ for . · spec1al-deltvery 

ulations, not inconsistent with the law, :for the per:form- ~~·Wes. c. m. 
ance of the immediate-delivery service, the keepin!! of -G Peosatm1 asterl> .__, en r. may re-
the records and rendering of accounts thereof, and all scribe. · 

matfors connected therewith, a.nd may prescribe the hours 
within which such immediate delivery shall be made at 
any i)ost office. 

NOTJiJ.-Speclal-delivery service bf'tween the United States and Canada Note 
is governed by conventional stipulation provi<ling for the use of the · 
special-delivery stamps of the country of origin and a fee of 20 cents in 
addition to ,the postage. For detailed instructions, see Official Postal 
Gt1ide. 

1076. * * * The postmaster shall be responsible Special delivery 
, . • of mail matter. 

for * * * (the) unmedrnte delivery of every * * * 39 u. s. o. 167. 
_ • . . . -postmasters re-
arbcle (bearing a special-delivery stamp), and shall sponsible for. 

ca use deli very to be made of all such articles received 
at his office bearing such stamp and entitled to delivery 
thereat. * * * (See sec. 1083.) 

1077. To procure the most exneditious handling and Rd a1~e on special-
~ e 1very matter. 

transportation practicable and the immediate delivery ·
8
39 u. 'vs. c. 276h, 

upp. ' 
of mail matter at the office of address special-delivery 
stamps shall be affixed thereto, in addition to the regular 
postage, in accordance with the following schedule: Mat-
ter weighing not more than 2 pounds, if of the first class, 
10 cents, if of any other class, 15 cents; matter weighing 
lnore than 2 but not more than 10 pounds, if of the first 
class, 20 cents, if of any other class 25 cents; matter 
weighing more than 10 pounds, if of the first class, 25 
cents, if of any other class, 35 cents : P1;ov-ided, That, 
l~ncler such regulations as the Postmaster General may 
prescribe, ordinary postage stamps of equivalent value 
may be accepted in lien ,of the special-delivery stamps 
herein specified. 

See sec. 132 as to distinctive stamps for special delivery. 

1078. Postmasters and all persons employed in the Postal Persons ern­

Service shall facilitate in every wny not inconsistent with the ~~0:Vi~cir0 ~~~~~1 

Postal Laws and Regulations the prompt clispatch transmission d.ite special-de-
• ' ' hvery nratter. 

and lmmediate deliYery of all special-deliYery matter. Where 
delivery is possible, failure to cleliYer shall not be considered 
excusable. 

2. Any disregard of the regnla tions relative to the special- -failure of, to 

delivery service or failure to give pro·per attention to special- be reported. 

delivery matter shall be reported to the First Assistant Post-
master General, Division . of Post Office Servi~e. 

1079. The expense of the spedal-deliYery service shall be paid Exp~nses !lf 
, , . • . • spec1al-dehvery 

out of the receipts of s:ud sernce and charged agamst the appro- service. 

P~·iution for said service -to b~ paid out 
~ • of receipts. 
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matter. 
39 u. s. o. 165. 
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1080. * * ~~ The omission by the senderto place the 
lawful postage upori a letter bearing such special-deliv-
ery stamp and otherwise entitled to immediate delivery 
under the provisions 0£ this section (sec. 1075) shall not 
hinder or delay the transmission and delivery thereof as 
provided herein, but such lawful postage shall be col­
lected upon ,its delivery, in the manner provided by law 
for the collection of deficient postage resulting from the 
overweight of letters. (See sec. 768.) 

-omission to 2. The foregoing provision permitting the dispatch of mail mat­
~~r f~ J:i~~rs, ter bearing a special-delivery stamp without prepayment of 
transmission. postage shall apply to letters only. 
-shall be pre-
paid except on 3. Mail matter of the first class other than letters, when pre-
~~~rfirst class paid one full rate by stamps affixed in addition to the special­
other than I~t- delivery stamp, shall be dispatched with the deficient postage 
ters, part paid or . . 
wholly unpaid. rated thereon; but such matter with postage wholly unpaid, al-

though bearing a special-delivery stamp, shall be held for posb;.ge. 
-of _other classes 4. Wholly unpaid and insufficiently prepaid matter of the sec-
unpa1d. . · l d l' ond, third, or fourth class, although bearmg a specia - e ivery 

· stamp, shall be held for postage. 
Postage due, how 5. One full rate of postage due shall be required of the addressee 
rated. l' . h. 1 1 t 't d on special-de ivery letters we1g rng ounce or ess ransm1 te 

-collection of, 
on delivery. 

without any prepayment of postage. On special-delivery letters 
exceeding 1 ounce in weight transmitted without any prepayment 
of postage the deficient postage at the single rate and an additional 
charge of 1 cent for each ounce or fraction thereof, computed on 
the unpaid weight, shall be collected on delivery. All other special­
delivery matter which through inadvertence reaches its destina­
tion with no prepayment of postage shall be charged with postage 
due at double rates. (See secs. 504, 513, 763, 767, and 768.) 

6. On partially prepaid special-delivery matter the deficient 
postage shall be collected on delivery, the same as on Other short-
paid matter. 

Making up and 1081. Special-delivery letters shall be made up in separate 
dispatch of spe- · 
cial-delivery packages when there are five or more for the same place or route; 
~'l~i~erslips, how if less than five they shall be placed at the top of the package. 
placed on pack- When the package is for a route or " dis." the slip shall be placed 
ages. ucross the package so as to ex.pose the stamps, the lower third 

of the slip being turned in to ·inclose the special-delivery matter. 
ci~~~er than first 2. Special-delivery mail other than first class shall be sacked 

separately from other second, third, and fourth class mails and 
given the same dispatch and handling in closed pouch trains as is 
accorded pouches of letters, and when dispatched in R. P. 0. 
trains shall be handled in postal cars as far as practicable. AU 
post . offices shall make up a direct sack in every case where there 
are two or more parcels the size of an ordinary shoe box or larger, 
addressed to the same post office. Any residue special-delivery 
mail remaining after all direets have been made shall be dis­
tributed to States and R. P. O. lines and dispatched in accordance 

434 



TITLE VI.-DELIVERY SERVICE 

with the scheme of dispatch for first-class mail. At the smaller 
offices where the quantity is insufficient to warrant directs and 
the character of the parcels is such as not to injure first-class 
matter, they shall be pouched with letter mail. 

§1083 

3. Registered special-delivery matter shall be dispatched in -registered. 

accordance with the regulations governing the dispatch of regis-
tered mail. 

1082. No commissions shall be allowed on cancellation of Commiasions 
· I d l' t tl ll t' f d' t not allowed for specia - e ivery s amps or on ie cance a 10n o or inary s amps cancellations of 

when used in lieu of special-delivery stamps. stamps. 

2. United States special-delivery stamps attached to articles Stamps attached 

mailed abroad and contained in mails for the United States ;b1~;~~les mailed 

shall be canceled in the sea post offices or the United States 
exchange post office ·which opens the mails and distributes the 
articles therein contained. In case said stamps were canceled in 
the foreign mailing office, the articles shall nevertheless be de-
lirered by special messenger. (See secs. 426 and 427 as to com-
pensation of postmasters.) 

RECORD AND DELIVERY 

1083. To provide for the payment of such persons as Special delivery: 

b 1 d f th. . th t payment of per-ma y e emp oye or is service, e pos master at any sons empl~yed. 

office designated by section 167 of this title shall keep a. 39 u. s. 0
• 

170
• 

record of the number of letters received at such office 
bearing such special (delivery) stamp, which number 
shall correspond with the number entered in the receipt 
books heretofore specified * * * Nothing in this 
section and sections 165 and 169 of this title shall inter-
fere with the prompt delivery of letters, as now provided 
by law or regulations of the Post Office Department. 

2, For making special delivery there may be paid to -rate of. 

the messenger or other person making such deli very 9 ~.!l u. s. c. 169a, 

f f h fi 1 
. h. . Supp. V. 

cents or matter o t e rst c ass we1g mg not m excess 
of 2 pounds, 10 cents for matter of other than the first 
class weighing not in excess of 2 pounds, 15 cents for mail 
matter of any class weighing more than 2 pounds but not 
in excess of 10 pounds, and 20 cents for mail matter o:f 
any class weighing in excess of 10 pounds. 

3. Where all the service necessary for delivery has been per· -compensation 
formed by a messenger, the failure of delivery not being due to earned. 

lack of effort, the compensation for deliYery is deemed to have 
been earned. 

4. In all instances where no special-delivery service is rendered, -fee not dis· 
delivery being made through post-office window, into a post-office bumd. 

box, into a rural mail box, to addressee or his representative on 
the rural carrier's route, or otherwise without special service, the 
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Separation and 
stamping of 
special-delivery 
matter. 
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fee shall not be disbursed but shall become a part of the postal 
revenues. 

1084. Postmasters shall, immediately after opening the mails 
and upon the receipt of local or drop matter in the post office, 
withdraw special-delivery mail, and impress with the receiving 
stamp of the office or write on the envelope or wrapper the name 
of the office and the date and hour when the matter arrives . 
. (See sec. 761 as to backstamping special-delivery mail.) 

Contract for 1085. * * * (The Postmaster General) may con-
special delivery. f h · d" d · f 11 · 1 (b · 
sg u. s. c. 167. tract or t e unme iate ehvery o a art1c es earmg 
-may be made. . l d 1. ) f ffi . . specia - e ivery stamps rom any post o ce at any price 

Re.cord of ape· 
cial·delivery matter. 
-how kept. 

less than eight cents per piece, when he shall deem it 
~xpedient. 

1086. A record shall be kept of each piece of special-delivery 
mail received for delivery, showing office of origin, complete 
address, registry, insurance, or collect-on-delivery number, if any, 
and the name or number of messenger to whom delivered, and 
the time of delivery to messenger. This record shall also show 
reason for nondelivery or delay of any piece of such mail and 
its subsequent treatment or disposal. 

Hours of spe- 1087. Special-delivery matter shall be delivered at city delivery 
~~~~!~very offices from 7 a. m. to 11 p. m., and at all other post offices from 
clfi~~~.ity delivery 7 a. m. until 7 p. m., and after the arrival of the last mail, pro-

-on Sundays. 

vided this is not later than 9 p. m. Special orders may be made 
fixing later hours for delivery in particular cases. 

2. Special-delivery matter shall be delivered at post offices 
· of the :first and second classes on Sunday, and at other offices 
if open on Sunday. Special delivery shall be made at all offices 

--on holidays. on holidays. (See secs. 436 and 437.) 
All reasonable 1088. Every reasonable effort shall be made to effect the prompt 
:::di-:st!°e~:ct delivery of special-delivery mail. If the address is deficient or 
delivery. incorrect, it shall be completed or corrected if possible. · If the 

addressee has removed to the delivery of another post · office, the 
article, if ordinary mail of the first class, shall be immediately 
forwarded if the new address is known or can be ascertained ; 
if the article be registered niail, it shall not be forwarded without 
such authority as is required by section 1327, in the absence of 
which a registry notice shall be sent. (See sec. 769 as to imme­
diate forwarding of perishable or "pledge" matter of second, 
third, or fourth class.) 

Delivery records. 1089. * * * (Special-delivery messengers) upon 
39 u. s. 0. 169. 

the delivery of * * * (every article) will procure 
a receipt from the party addressed, or some one author­
ized to receive it, in a book to be furnished for the pur­
pose, which shall, when not in use, be kept in the post 
office, and at all times sub.ject to examination. * * * 
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2. Each messenger at a city delivery office shall be furnished -m:inner of. 

with a delivery book or its equivalent (Form 3951), in which shall makrng entries. 

be entered the address of each piece of matter received for special 
delivery, the date and hour of its receipt by the messenger, the 
registry, collect-on-delivery, or insurance number, if any, the 
amount of postage due thereon, and the time of delivery by 
messenger. 

3. The receipt of the person to whom any special-delivery mat- -receipt of ad­

ter is delivered shall be taken in the blank space provided for dressee. 

this purpose in the delivery book, or its equivalent, and the time 
of such delivery shall be noted thereon. 

4. Delivery books, or their equivalent, shall be kept in the post -to be kept in 

office when not in use, and messengers shall promptly return them ~~~\~~~:~ when 

to the office after every trip. Whenever for any cause a book is 
no 101iger used, it shall be filed in the post office. 

5 . .At post offices other than city delivery office~r__eceipts -at other than 

shall be taken on sheets (Form 3954). (See sec. 1100, par. 2~y - - -~~~?el~~ery of-

1090. Special-delivery matter shall be delivered to anyone Treatment of 
authorized to receive the orc1inary mail of the addressee and re- lll'ail whe!' per­sonal delivery 
ceipt obtained, if possible. can not be ef-

2. When no one responds to the repeated ringing of the bell or fected. 

knocking on the door, the messenger may deposit the mail in the 
usual mail receptacles (including door slots and apertures under 
doors) after determining through close observation of the prem-
ises and suitable inquiry that the mail is correctly addressed and 
the occupants are only temporarily absent. 

3. Care shall be exercised that mail be not left in receptacles -not to be left 

at offices, houses, or apartments where the occupants are to be in receptacles. 

away for. more than a day. The messenger shall be held to a 
high degree of diligence and commvn sense in dealing with such 
cases. 

4. When special-delivery mail is left in the receptacle after -messenger to 
observing the foreo-oing· precautions the messeno·er shall note in m~lrn note on re-. - o < ' • o ce1pt form and 
the proper space on the receipt form the time of such action, and also leave notice. 

the reason why he felt justifie<l in leaving tbe mail. He shall 
also push beneath and beyontl the door a notice showing that there 
is a letter in the receptacle. 

5. Where the mail receptacle is unsafe, 01~ no receptacle is pro­
vided, or where it is not possible to place the letter in the recep­
tacle, special-delivery ordinary mail may be pushed beneath the 
door of the dwelling, apartment, or place of business. When de­
livery is made in this manner, Form 3955 shall be placed in the 
receptacle, or if receptacle is not provided, the Form 3955 shall 
be pushed beneath the door. Where mail or notices are pushed 
beneath the door they shall not be visible from the outside. 

6. When special-delivery matter can not be delivered as above Arldre.ssee to be 

described, Form 3955, special-delivery notice, shall be left under tadvistedd odf 1:i:t-emp e e ivery. 
the cloor or in the receptacle, properly checked to show that the 
article has been returned to the post office. If the article, the 
delivery of which has been attempted, is a registered, insured, or 
C. 0. D. piece, or is marked or known to be perishable, the mes-
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senger shall indicate its character on the face of Form 3955. 
The messenger's number, the date, and the name of the addressee 
shall be entered on this form, and at post offices having carrier­
delivery stations, the station where the article is being he-Id, and 
its location, shall be entered. 

7. When delivery is made without obtaining receipt, entry 
shall be made on Form 3951, showing what disposition was made 
of the mail and time of delivery. 

When undcliver- 8. Special-delivery mail which is returned to the post office 
able, procedure. 

by messengers as undeliverable shall be given attention by the 

Postmasters held 
responsible for 
efficient service, 

Perichable ;mat­
ter. 

Mail bearing card 
request. 

supervisor or clerk in charge of the special-delivery section to as­
certain the correct address of the addressee. If it is not possible 
to ascertain the correct address of the addressee and put the 
article in the way of delivery from the records of the post · office, 
it shall, if the office has delivery service, be turned over to the 
carrier for the district in which the address is located for further 
attempt at delivery. If delivered, this fact shall be reported by 
the carrier to the clerk in charge of the special-delivery section, 
and if not delivered the carrier shall return the article to the 
clerk in charge of the special-delivery section. The special-
delivery records shall show final disposition of the article. 

9. Postmasters shall hold strictly responsible for effective and 
accurate special-delivery service the supervisory official or other 
employee directly in charge of such service, who shall at all times 
maintain proper discipline among the messengers, see that they 
perform their full duty in all cases, and that iii the event of 
failure to make proper effort at delivery messengers are imme­
cliately dismissed, suspended, or that other suitable disciplinary 
action is taken. A messenger's claim for pay for an unsuccessful 
effort to deliver a piece of mail shall not be allowed unless he 
exercises diligence and good faith in attempting delivery. 

10. Parcels containing perishable articles likely to spoil within 
the time reasonably required for transportation and delivery shall 
not be accepted for mailing, except that when special-delivery 
service will enable such articles to be delivered before spoiling 
when they are received at the delivery office after delivery hours 
or on Sundays and holidays, they may be ·accepted for mailing if 
the proper special-delivery charges are paid in addition to the 
regular postage. 

11. When perishable parcels are received at the delivery office 
after hours or on Sundays or holidays when there is no delivery, 
and which have been inadvertently accepted for mailing without 
the special-delivery charge being prepaid, such articles, if likely 
to spoil before the next regular delivery, shall be rated up as 
short paid the amount for special-delivery service that should 
have been affixed at the mailing office and handled as special-
de1ivery matter. 

12. Paragraphs 2 and 9 of this section shall not apply to a 
special-delivery letter bearing the specific request that it be re­
turned to the writer if prompt delivery can not be effected by 
either the messenger or the regular carrier. (See par. 2, sec. 
804.) 
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1091. When special-deliYery mail is registered, insured, or sent Registry. in-
. . • sured, or C. O. D. 

com~ct on delivery, the usual registry, msured, or collect-on-dehv- matter. 

ery receipts shall be taken, and all other requirements of the -how treated. 

registry system and collect-on-deliYery regulations shall be ob-
served, but no special-delivery receipt need be taken. 

1092. After special-cleliyery matter has been taken out for de- Fonyardiri..g of 

livery and returned with the information that the person ad- i;::~;:::dehvery 
dressed has removed to the delivery of another office, and such 
matter is then forwarded, it is not entitled to special delivery 
at the office of second address. Such matter shall be indorsed by 
the fonrnrding postmaster " Forwarded, fee claimed by office of 
first address" Where a forwardino- order.Jias been given b-..- the -with indorse· 

. • . o .~ "' ment. 
addressee in advance of the arrival of the 'llli\.tter, so that no 
attempt to deliver is necessary, it shall be forwarded ·\Yitll the 
indorsement, " Forwarded, fee not claimed," and the postmaster 
at the office of final destination shall make special-delivery and 
be entitled to the regular fee therefor. Special-delivery matter do~~~~~~~i, in­

forwarded from one post office to another without any indorse-
ment shall be taken out for immediate delivery the same as if 
indorsed " Forwarded, fee not claimed," and the facts reported 
to the First Assistant Postmaster General, Divis.ion of Post Office 
Service. The failure of the postmasters to properly indorse spe­
cial-delivery matter may deprive them of the fee to which they 
would otherwise be entitled. (See sec. 769.) 

1093. Special-delivery matter which can not be deliYered shall Undelivered 

be treated in accordance with the regulations governing the retum ;::~;::~delivery 
of other undeliverable mutter. (See secs. 804 to 811 and 2227.) -disposal of. 

1094. Special-delivery matter may be delivered at third and Special deHvery 

fourth class post offices by the postmaster or any assistant 01' r!ut:i~~1:~d 
employee or other competent person whom the postmaster may offices. 

employ as messenger. Such postmaster, assistant, employee, or -by whom made. 

other person so employed as a messenger shall be paid compensa-
tion as shown in section 1083 on all special-delivery mail on which 
special-delivery service is given or attempted. At offices of the 
third class having village delivery service, the village delivery -compensation 

carriers shall not be paid the fee for delivery of special-delivery for. 

mail matter when such delivery is -effected during their regular 
tour of duty as village delivery carriers. 

See sec. 1075 as to limits of delivery at otllf'r than free-delivery offices; 
sec. 1076 a.s to responsibility for delivery of special-delivery matter. 

2. At second-class post offices when, because of the small volume -second-class 

of special-delivery mail, it is irnvossible to employ substitute . car- offices. 

riers or clerks as special-delivery messengers or to obtain mes-
sengers, special-delivery matter may be delivered by the post-
master, who shall be paid the compensation as shown in section 
1083. 

SPECIAL-DELIVERY ~IESSE:S-GElt SERVICE 

1095. * * * The Postmaster General may in his Special-delive. ry 
· ' · messengers. 

discretion direct any free-deli verv office to be excer)ted 39 u. s. c. ~6 7. 
' J -~h~&~~ 

:from the foregoing provision (concerning the deli very offices. 
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of special-delivery matter by postmasters, clerks, or other 
persons) and require the delivery to be made entirely by 
special messengers, according to the provisions of sec­
tions 169 and 170 of this title. * * * 

See sec. 1075 as to limits of delivery at free-delivery offices; sec. 1083 
as to compensation of messengers. 

Substitute car- 1096. At city delivery offices postmasters should employ sub­
rie~~~I:y~~~1J:8· stitute carriers and clerks, preferably the former, instead of 
of. boys as special-delivery messengers where the volume of such 

business is sufficient to warrant these employees in taking up 
the work and the conditions are otherwise favorable; but boys 

;;.minimum age 16 years of age or over may be so employed when in the judg­
ment of the postmaster circumstances require it or he is of 
the opinion that the efficiency of the service will be promoted 
thereby. 

-suitable num- 2. The force of special-delivery messengers in each office shall be 
~ er.to be on ~n~ so arranged that a suitable number may always be on hand to 
h~~~~~ prescn e secure immediate delivery of all special-delivery matter at any 

time within the prescribed hours of the day, but postmasters 
shall not employ a greater number of messengers than actually 
necessary. 

-clerks, etc., 3. ·when delivery of special-delivery matter can not be made 
when service may . b · d · 
he performed by. promptly Y regular special- ehvery messengers, postmasters 

Combinations 

may cause such delivery to be made by any regular clerk or 
omployee, who shall be allowed the same compensation as reg-

. ular messengers, except that, at offices of the first and second 
classes, regular clerks or employees (other than rural carriers 
and clerks in charge of rural stations) shall not receive fees for 
delivering special-delivery mail during their regular tours of 
duty, and substitutes shall not receive fees for · effecting special 
deliveries during the time for which they are paid at the hourly 
rate. 

See sec. 1028 as to conditions unrler which rural carriers and · clerks 
in charge of rural stations may receive fees. 

1097. Special-delivery messengers shall not make combinations 
::i.~~g messen- or arrangements with a view to securing a division of the total 

permissible compensation of the month, and postmasters shall, 
by distribution of the work and assignment of hours of duty, 
equalize as far as practicable the compensation of messengers. 

Conduct of mes- 1098. Special-delivery messengers shall conduct themselves in 
sengers. an orderly manner while in the office and on their trips. 
Not to have ac- 2. A special place should be provided in the post office for the 
:!~t~~.other mail accommodation of the messengers, and it shoi.1ld be so arranged 

Uniforms of 
messengers. 

as to prevent their access to otb.er parts of the office and to 
mail matter other than that in which they are immediately 
concerned. (See sec. 703.) 

1099. Postmasters at all offices having three or more special­
delivery messengers, each of whom is regularly employed as much 
as four hours daily, shall require· such messengers to provide them­
selves, at their own expense. with uniforms in full accordance 
with the following specifications: 
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(a) Matm·f.al.-Same as provided in section 920, bluish, mixecl -specifications. 

cadet gray, flannel,. or heavy bluish-gray v:orsted or serge. 
( 1J) Style of coa,t or 1''est.-Same as provided in section 920, 

except that it may be optional whether the vest is worn, and in­
stead of an overcoat a reefer may be adopted for winter wear. 
Use of summer coat to be optional, shirt to be used instead. 

( c) Style of troiisers.-~ame as provided in section 920, or, if 
breeches are worn, they may be made of same cloth as the coat, 
or for summer wear khaki breeches may be worn, and for the 
winter, corduroy breeches. 

( d) Style of shirt, rnaterial, colo·t·, eto.-Sarne as provided in 
section 92Q. 

( e) Style of He.-Either a bl:tck four-in-hand or bow may be 
used. 

( f) Puttee.~.-Leather, black or dark brown. 
( g) Style of cap.-Cap same material and color as uniform and 

similar in style and appearance to what is commonly known as 
tl.le "full-top yacht cap." 

2. Every special-delivery messenger at an office of the first or -haoge fur­

second class shall wear a badge furnished by the Fourth Assistant nished. 

Postmaster Ge11eral, Division of Equipment and Supplies, and 
postmasters shall require each special-delivery messenger to whom 
a badge is issued to place a deposit of 50 cents,. which shall be -deposit. 

treated as a trust fund and accounted for as such to cover losses 
of badges, the deposit to be returned to the messenger when he 
is separated from the service and returns his badge in good con-
dition to the postmaster. Whenever a deposit is forfeited, it shall 
be accounted for as miscellaneous postal receipts. The badge shall 
be worn on the messenger's cap. 

3. The above requirements shall not apply to substitute carriers - excepti&ns. 

wearing the regulation carrier uniform whose services are utilized 
as special delivery messengers. 

1100. Postmasters of the first and second class offices shall take Pay roll, first 

recei1Jts from each messenger, or rural carrier acting as messen- !ffi~e~~cond class 

ger, on a regular pay roll (Form 1594), showing the name of the 
messenger, his number, and the number of pieces delivered, or 
attempted to be delivered, at each rate of pay, as ascertained from 
the postmaster's record. The quarterly voucher shall be detached 
and forwarded to the Comptroller, Bureau of Accounts, with the 
quarterly postal account. (See sec. 243.) 

2. Postmasters of third-class offices shall report in their qnar- Pieces delivctcd 

terly postal accounts (Form 1545a) the actual number of pieces ~~u~~f1"~1!~: of­

delivered, or attemptf'd to be delivered, and the amount paid as flees. 

fees to messengers, and postmasters of fourth-class offices shall 
make similar rePort on Form 1558. (See sec. 1089, par. 5.) 

See sec. 252 as to fixing compensation where false returns of spccial­
clelivery matter are made; sec. 2819 as ·to punishment for false returns. 

1101. Whenever special-delivery matter can be as promptly de- Matter deliv­

livered by a letter carrier on his regular trip as by special mes- ~~~~i!:s.Ietter 
senger it may be given to him for that purpose, but he shall not tio~~ a~Y~S:~\~~­
be allowed any compensation therefor. The carrier shall be pro-
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receiving spe­
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vided with a delivery book, or its equivalent, and a receipt shall 
be taken by him, or delivery effected into a receptacle the same as 
in the case of delivery by messenger. 

1102. Letter carriers, whether assigned to delivery or collection 
duty, and special~delivery messengers shall receive all prepaid 
matter bearing a special-delivery stamp which may be handed 
to them on their trips, and shall keep such matter separate from 
other mail, and deliver it to the proper clerk immediately upon 
their arrival at the post office. Letter carriers shall not turn 
over local matter .for special delivery directly to messengers, even 
though they may be satisfied that it will be more speedily 
delivered. 

Allowances for 1103. Allowances may be made at post offices of the first class 
fi~~sf:fefi~!tof- upon application to the First Assistant Postmaster General, 
class. I' t' f Division of Post Office Service, for car fare for special-delivery 
-app ica ion or. messengers in emergent cases where immediate delivery · in the 

usual way is impracticable. 
2. Car fare shall not be allowed to special-delivery messengers 

in all cases, but only where it is impossible to make delivery in 
the usual way. 

Vo~~~e~!Pf~~a:~: 3. Postmasters shall take vouchers for all expenditures, noting 
penditures. thereon that the car fare is for special-delivery messengers in 

emergent cases, and forward them with the quarterly account. 
( See sec. 243.) 
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TITLE SEVEN 

REGISTRY SYSTEM: INSURANCE AND COLLECT-ON-DELIVERY 
SERVICES 

CHAPTER 1 

REGISTRATION OF Do:MESTIG M .uL ~.:IATTER 

ESTABLISH3IENT OF SYSTEM OF REGISTRATION 

1201 For the oTeater security of valuable mail matter Establishmeqt • . o of system of \eg-

the Postmaster General may establish a uniform system ~~ru~is~c. ssia, 

of reo-istration, >:: * * (See secs. 1203 and 1380 as to Supp. v. 
o 1932, June 28, 

indemnity for losses.) Public :Ko, 202. 

PREPARATION OF MATTER FOR REGISTRATION 

1202. Postmasters all(l other postal employees before accepting Preparation of 
matter for reg1s­

ma tter for registration shall require it to be properly enveloped tration. 

or wrapped, to b~ legibly and correctly addressed, and to bear 
the name and address of the sender, the necessary stamps to pay 
postage and registration fee and any other fees for avniluble 
services &'Pecially requested, or printed or metered indicia showing· 
postage and fee paid. Unsealed parcels of second-class matter 
mailed at the secoud-.class pound rates shall not be accepted for 
i·egistration, but may be accepted for registration when postage 
is prepaid at the transient second-class rate. Both the postage 
and the registry fee shall be prepaid with stamps affixed. All 
surcharges shall be paid by stamps affixed to the articles unless 
other method of payment is authorized. If a return receipt is 
requested the words " Return receipt requested " or " Return -w?en. retm:n ' receipt is desired. 
receipt requested showing address where delivered," as may be 
proper, shall be pl::;.ced conspicuously upon the cover, preferably - restric;tions 

aboYe and near the address. Any indorsements restricting de- upon delivery. 

liYery and any other required indorsements shall similarly be 
placed upon the cover near the address. Postmasters and other 
postal employees shall not assist in the preparation of matter for 
registration, either by pli:..cing the contents in an envelope or 
by sealing or addressing it. 

See secs. 1209, 1218, and 1322 n.s to return receipts ; also secs. 1334 to 
1346 as to carrier registrationi. . 

2. Letters and other first-class matter shall be placed in enve- First-class mat­

lopes or wrappers, securely sealed iu every part with mucilage ~to be scaled. 

or glue and strong enough to cal'l'y them safely. Postmasters 
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shall discourage the use as covers for registered mail of envelopes 
constructed in such a manner as to facilitate rifling. Postmasters 
shall not accept for registration articles inclosed in flimsy enve­
lopes, or which are not so wrapped or enveloped as to carry safely, 
or an unsealed parcel containing first-class matter. An unsealed 
domestic parcel containing second or third class matter on which 
postage is prepaid at the first-class rate and which the sender 
refuses to seal may be accepted for registration only as second 
or third class mail, according to its class, in which case the cover 
of the parcel, the sender's registration receipt, and the offi<'e 
record shall show the class of matter as accepted. 

3. The envelopes or other covers for coin or heavy articles 
shall be as strong at least as the envelopes provided by the Post 
Office Department for making remittances of postal and money­
order funds. Coin in bulk or heavy articles of medium or large 
size, when sent in registered letters, shall be sewed in canvas or 
material of equal strength, then wrapped in strong paper and 
securely sealed. When rolls of coin or heavy in closures are 
shipped in cigar boxes or the like, the boxes shall be wrapped 
heavily and tied solidly with the flaps secured with mucilage or 
glue. No sealed letter or parcel which appears to have been 
opened and resealed shall be accepted for registration. Regis­
tered articles containing fragile matter shall be marked "Fragile." 

Se~ sec. 1370 as to responsibility for loss of registered mail. 

4. Matter indefinitely addressed, or addressed to fictitious 
names, to initials, to box numbers or buildings only, or "owner" 
or "occupant" followed by street atid number without the name 
of addressee, shall not be accepted for registration. This applies 
to the names and addresses of senders as well as addressees. 

See sec. 777 as to right to use a trade name. 
See Official Postal Guicle as to use of paper strips or seals on registerea 

mutter. , 

REGISTRATION OF UNOFFICIAL MATTER 

1203. (a) Mail matter shall be registered on the appli­
cation of the party posting the same. The registry fees, 

~~ff,· j~ne 28, which are in addition to the regular postage, and the 
Public No: 2q2. limits of indemnity therefor within the maximum m-
---<>n application 
~!J!.rty mailing demnity provided by law shaU be as :follows: 
-fee for. For registry indemnity not exceeding $.5, 15 cents; 

For registry indemnity exceeding $5 but not exceeding 
$25, 18 cents ; 

For registry indemnity exceeding $25 but not exceed­
ing $50, 20 cents; 

For registry indemnity exceeding $50 but not exceed­
ing $75, 25 cents; 

For registry indemnity exceeding $75 but not exceed­
ing $100, 30 cents; 
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For registry indemnity exceeding $100 but not exceed­
ing $200, 40 cents; 

For registry indemnity exceeding $200 but not exceed· 
ing $300, 50 cents; 

For registry indemnity exceeding $300 but not exceed. 
ing $400, 60 cents; 

For registry indemnity exceeding $400 but not exceed. 
ing $500, 70 cents ; 

For registry indemnity exceeding $500 but not exceed· 
ing $600, 80 cents; 

For registry indemnity exceeding $600 but not exceed­
ing $700, 85 cents; 

For registry indemnity exceeding $700 but not exceed~ 
ing $800, 90 cents; 

For registry indemnity e~ceeding $800 but not exceed­
ing $900, 95 cents; and 

For registry indemnity exceeding $900 but not exceed· 
ing $1,000, $1: 

Provided, That for registered mail or insured mail 
treated as registered mail having a declared value in 
excess of the maximum indemnity covered by the regis­
try fee paid there shall be charged additional .fees as 
follows: When the declared value exceeds the maximum 
indemnity covered by the registry fee paid by not more 
than $50, 1 cent; by more than $50 but not more than 
$100, 2 cents; by more than $100 but not more than $200, 
3 cents; by more than $200 but not more than $400, 4 
cents ; by more than $400 but not more than $600, 5 
cents; by _more than $600 but not more than $800, 6 cents; 
by more than $800 but less than $1,000, 7 cents; and if 
the excess of the declared value over the maximum in­
demnity covered by the registry fee paid is $1,000 or 
more, the additional fees for each $1,000 or part of $1,000 
on articles destined to points within the several zones 
applicable to fourth-class matter shall be as follows: 

For local delivery or for delivery within the first zone~ 
8 cents; 

For delivery within the second zone, 9 cents; 
For delivery within the third zone, 10 cents; 
For delivery within the fourth zone, 11 cents; 
For delivery within the fifth or sixth zones, 12 cents; 
For delivery within the seventh or eighth zones, 13 

cents. 
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(b) All such :fees shall be accounted :for in such man­
ner as the Postmaster General shall direct. * * * 
The Postmaster General may make such rules and regu­
lations in accordance with this act as he may consider 
necessary or advisable. 

See sec. !'-207 as to the registration fees in connection with international 
registered mail. 

2. (a) Mail matter without intrinsic value for which no in­
demnity is provided may be registered at the minimum fee of 15 
cents. 

( b) Postmasters shall keep such statistical records as will en­
able them to report promptly at the close of each fiscal year the 
number of articles registered at each of the prescribed fees, the 
number of articles (registered or insured) on which surcharges 
were collected, the total amount collected as surcharges, and 
amount collected in connection with each fee. (See sec. 1209.) 

-whbt classe~ d 3. (a) Postmasters shall register all mailable first, second, and 
may e accep e ·third class matter properly prepared and offered for that pur-

Note. 

-valuable 
matter. 

pose. The Third Assistant Postmaster General may specially 
authorize any postmaster to decline to accept for registration 
articles which either singly or collectively are known or pre­
sumed to be of large value when the articles are addressed to post 
offices to which the registered matter can not reasonably be trans­
ported without seriously jeopardizing its safety or endangering 
the lives of the persons handling the mail; or he may authorize 
any postmaster to accept such matter upon condition that it will 
not be transmitted over the entire route to office of address, but 
will be sent to the post office nearest -or most accessible to the 
one addressed to which the matter may be transmitted without 
undue risk, where it will be held for delivery and notice to call 
issued to the addressee. 

See sec. 1354 concerning the holding of registered matter of large value 
for desk delivery. 

( b) Mailable second and third class matter valued in excess 
of $100 upon which a registry fee providing indemnity in excess 
of $100 is paid shall be sealed and first-class postage paid thereon. 

Non1.-The requirement for the sealing of registered matter of the 
second and third classes valued in excess of $100 on which a registry 
f~ providing indemnity in excess of $100 is paid and the prepayment 
of letter postage thereon does not prohibit the voluntary sealing of regis­
tered matter of the second and third classes valued at $100 or less, pre­
paid at the first-r.lass rate of postage, nor the sealing subject to postal 
inspection of third-class matter valued at $100 or less, prepaid at the 
third-class rate of postage under the provisions of section 581. 

See sec. 435 as to- post-office hours for registry business, and secs. 577 
and . 578 as to limit of weight. 

( c) Mailable fourth-class matter may be registered if it is 
sealed and the first-class rate of postage is paid thereon. 

( d) City, village, and rural carriers and ~lerks in contract 
stations shall not accept for registration mail of such value as 
will involve unusual risk, but shall request senders to present 
the matter at the main office or such classified station or branch 
ns may be designated by the postmaster. 

4. Postmasters and postal employees shall recommend that 
money and valuable matter of the first, second, and third classes 
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and valuable articles of the fourth class, such as currency, coin, 
jewelry, and precious stones, usually of small bulk but of con­
siderable value, be registered, because of the greater safeguards 
provided by the registry service. They shall recommend also the 
use of postal money orders, whenever available, instead of cash, 
for remittances by mail; and when postal money orders are not 
1nailable, that money be sent by registered mail. 

§1204 

5. Mail for dispatch via airplane service shall be accepted for :-airplane serv­

registration upon the prepayment, by postage stamps affixed, of ice. 

the required registration fee .and surcharge, if any, in addition to 
the airplane postage. Registered air mail shall be indorsed ".A.:ir 
mail" and be made up and dispatched in accordance with the 
registry regulations and be given the most expeditious handling 
consistent with the safeguards required for registered mail. 
When registered mail for dispatch via airplane originates off 
the route of the air mail service and justifies the use of inclosing 
equipment, the face of the paper jacket, or the label of the sack 
or pouch, shall also be indorsed "A.ir mail." (See secs. 511 and 
1782.) 

120,1. \Vheneyer a domestic artid e marked to indicate that the Registration of 

sender desired it registered and bearing 15 cents or more in ili:t!~d.i~:r~d in 

ordinary stamps in. addition to the. required postage is found in mail. 

the ordinary mail, it shall be removed from the ordinary mail 
and registered. Like treatment shall be accorded an article, 
wherever found in the ordinary mail, marked to indicate that 
it was intended for registration, even though it does not bear 
the name and address of the sender, or postage and registry fee 
are partially or wholly unpaid. 

2. A postal employee who removes from the ordinary mail an Cond.ition and 

article intended for registration shall indorse the article to sho'v f1~Sg:~~3~· to be 

that it was found in the ordinary mail, its condition, if other 
than good, and, if registered at a post office, the amount of any 
deficiency in postage or fee collectible upon delivery. If the 
article is in bad condition, it shall be repaired or reinclosed. 
(See sec. 1310.) 

3. If the article is removed from the ordinary mail by a rail- Removed from 

t I 1 ·k h h 11 ·· •t th t b · h" · the ordinan· way pos a c er , e s a give i e nex num er m is reg1s- mail by rai.iwav 
try-jacket series, inclose it in a jacket bearing the same number, postal clerk. • 

and list the article on the jacket bill to show the number given 
it, the railway post office and train number, date of registration, 
the post office and State and date of original mailing, and the 
names ·and addresses of sender, if shown, and addressee. The 
jacket shall be addressed to the postmaster at destination of the 
article if for domestic delivery, or to the proper United States 
exchange office if for foreign deliYery. 

4. The post-office employee who actually registers the article Rf>ceipts to be 
1 ll • · t f 't t tl ·1· t• d 'l . t . taken and regis-S la rece1p or I o le mai ing sec ion an ma1 a regis ration tration receipts 

receipt to the sender with caution against placing in the ordinary ~~1~~1~ailed 
mail matter intended for registration. The registration receipt 
and office record shall show when, where, and'by whom the article 
was originally mailed, amount of postage and fee borne by it, 
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\Vhen sender's 
· name is not 

given. 

When not to be 
registered. 
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amount of any deficiency in postage or fee collectible upon de­
livery, when and by whom it was removed from the ordinary 
mail, the registration number given it, and the condition, if 
other than good. This information, as far as ascertainable, shall 
also be shown on the records of the employee removing the 
article from the ordinary mail and on the records of the post 
office of delivery. Postmasters at offices of delivery shall be care­
ful to rate up, when necessary, and collect any deficien(!~' on 
articles withdrawn from the ordinary mail and registered, and 
their records shall also show amount of deficiency, if any, col-
lected upon delivery. 

5. If the article does not bear the name and address of the 
sender or ls removed from the ordinary mail by a railway postal 
clerk, the postmaster delivering the article shall mail the regis­
tration receipt and customary notice to the sender after obtaining 
the name and address from the addressee and notify the post­
master at the office of origin. Cautional'y' notice shall likewise 
be given by a postmaster receiving such an article from a dead-
letter office for restoration to the sender. 

6. 'Vhen, after due notice, any sender continues placing :In 
the ordinary mail articles intended for registration, such atticles 
shall be indorsed at mailing, but not at other post offices, "Not 
in the registered mail," dispatched as ordinary mail, and report 
made to the Third Assistant Postmaster General. Postal em­
ployees who notice at points other than the offices of mailing 
that any sender frequently places in the ordinary mail matter 
intended for registration shall report the fact, through proper 
channels, to the postmaster at the mailing office. 

~~ae~J0i:~pecial 7. An artiele found in the ordinary mail drop bearing any 
delivery. required special-delivery fee in ordina·ry stamps in addition to 

any required postage, but not marked to indicate whether the 
sender desired the article sent as special delivery or registered 
mail, shall be dispatched as ordinary special-delivery matter after 
being indorsed "Special delivery," provided that where prac­
ticable without missing the first available dispatch the desire 
of the sender shall be ascertained and the article treated 

Registry fee. 

Fee not to cover 
two or more 
articles. 

accordingly. 
See secs. 1329 and 2210 as to treatment of registered matter found in 

the ordinary mail. 

1205. The registry fees on domestic mail shall be in addition 
to the regular postage, both of which shall be prepaid by stamps 
affixed or by authorized permit inclicia on the envelope or 
wrapper. (See. sec. 579 for permit indicia; also sec. 1202 as to 
method of payment of surcharges.) 

See secs. 1203 and 1382 for registry fees, surcharges and indemnity ap­
plicable to domestic registered mail and registry statistics, and sec. 1383 
as to fees and limits of indemnity applicable to domestic registered collect­
on-delivery mail ; also sec. 2235 as to payment of indemnity for inter-
national registered mail. . . 

2. Two or more articles tied or otherwise fastened together 
shall not be registered as one unless inclosed in the same envelope 
or wrapper. 
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1206. Mail may be registered at all branch post offices and ~tatiohs and 

stations, but registered mail shall be delivered only from the ranc es. 

main post office o'r from branch post offices and stations desig-
nated by name or letter, or from numbered stations when specially 
authorized. 

1207. ·Window registration receipts, and the articles they de- Numbering rcg-
.b I 11 b · 1 b d b . . . h N l istered articles, scri e, s 1a e consecutive y num ere , eg1nn1ng wit o. receipts, etc. 

on the 1st day of July of each year, and continuing throughout 
the entire fiscal year. At large offices, where it is necessary, in 
order to prevent conflict of numbers, the registration series may 
commence with some number other than 1, and the series of num-
bers shall be commenced an·ew as frequently as is necessary to 
obtain the use of as small numbers as practicable. All registra-
tion numbers shall be legibly entered and the use of prefixes, 
suffixes, or dashes avoided as far as practicable. In rendering re-
ports to the department every series of numbers used during the 
period for which the reports are rendered shall be included. 

2. Registration numbers shall, as far as practicable, be placed 
on mail by means of numbering machines (if already available 
for the purpose), pen and ink, or indelible pencil, rather than with 
ordinary pencil. 

1208. Unless otherwise authorized, the registration numbers Stations and 
given articles at a numbered station shall be in a series beginning~!;::::: ::rfeS: 
with an even thousand, in which the figure indicating the thou- of numbers. 

sand shall be the same as the number of the station,. thus: 
Station No. 1------------------------ 1000 to 1999 
Station No. 2------------------------ 2000 to 2999 

When a station has exhausted its series, the same series shall 
be started anew. 

1209. (a) Receipt shall be given the sender at the time each Receipt to be 

t . 1 . . t d f . t t" Th . t d th ffi given at time ar ic e is accep e or regis ra ion. e rece1p an e · o ce matter is accept. 

record shall bear appropriate notations showing amount of regis- ~etails to be 

try fee and separately, the amount of surcharge, if any, class of recorded. 
postage, amount of return receipt or special-delivery fee, if any, 
paid on the article, the restrictions in delivery, if any, and the 
full value of the registered article as declared by tbe mailer at 
the time of mailing. (See sec. 1203.) The declared value shall 
not be entered on the registered article itself. Where the quick 
registration receipt is issued the office record shall be completed 
to show the required particulars. 

See sec. 1384 as to ad'ditional receipts or certificates of mailing for 
registered mail. . 

(b) The full value of all registered mail or insured Full value to be 
declared. l93 2, 

mail treated as re()"istered mail shall be declared by the June 2s, Public 
b No. 202. 

mailer at the time of mailing unless otherwise prescribed 
by the Postmaster General, and any. claim for indemnity 
in any amount involving such mait, when the full value 
knowingly and willfully was not stated at the time of 
mailing, shall be invalid. 

See secs. 1203 and 1382 as to indemnity. 
NoTE.-Declaration of value is not required if the article mailed is Note. 

entitled to free registration. 
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When matter 
becomes regis­
tered. 
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2. Mail for registration recorded by the sender on firm mailing 
sheets shall, at the time of its acceptance at the post office, be 
carefully checked as to registration numbers, amounts of fees 
(and surcharges if any) paid, and offices of destination, etc., and 
any discrepancies corrected on the mailing list retained at the 
post office and the receipt issued to the sender. 

1210. An article shall not be considered as reg·isterecl until after 
it has been accepted and a receipt therefor has been issued b~· the 
postmaster or an authorized employee of his office. (See sec. 1204.) 

REGISTRATIO:N" OF PENALTY AND FREE MATTER 

Registration of 1211. (a) Any official domestic letter or parcel to be 
official matter. • • 
39 u. s. c. 32la, registered by any executive department or bureau there-
supp. v. f · 1 d G · · · 1 d 

--0fficial postal 
matter. 
39 u. s. c. 38!. 
1932, June 28, 
Public No. 202. 

o , or me epen ent overnment mshtut10n ocate at 
Washington, District of Columbia, or by the Public 
Printer, which requires registration may be registered 
without the payment o:f any registry fee. 

(b) Mail matter upon the official business of the Post 
Office Department which requires registering shall be 
registered free of charge, and pass through the mails 
free of charge. 

-offic~al mail of 2. All mail matter · 0£ whatever class or weight relat~ 
executive depart- ' ' 
~~~~~us matter ing to the census and addressed to the Census Office, or to 
~~eeu. s. c. 214, any official thereo:f, and inclorsecl " Official business, Cen­
supp. v. sus Office," shall be transmitted free * * * by regis-

tered mail i:f necessary, and so marked: Prov'ided, That 
i:f any person shall make use of such indorsement to 
avoid the payment o:f * * * registry :fee on his or 
her private letter, package, or other matter in the mail, 
the person so off ending shall be guilty of a misdemeanor 
and subject to a fine o:f three hundred dollars, * * * 

;-a~~~~.ralization 3. All mail matter of whatever class, relating to natn-
30 u. s. c. 324. ralization, including duplicate papers required by law or 

regulation to be sent to the Bureau of Naturalization by 
clerks of State or Federal courts, addressed to the De­
partment of Labor, or the Bureau of Naturalization, or 
to any official thereof, and indorsed " Official business," 
shall be transmitted free * * * by registered mail 

Note. 

if necessary, and so marked: * * * · 
NOTE.-The above laws, except those which relate to matter upon 

the official business of the Post Office Department, or the census, or that 
relating to naturalization mail, apply to such matter only as is registered 
at the 11eat ot government. Government officers located at Washington, 
D. C., whose official mail may be registered free there, under the above 
statutes, may have such mail registered free elsewhere, when they a1·e 
temporarily away from Washington; but not those officers who are per­
mau.ently away from thnt city, or who are engaged in field service for 
th!•ir respective departments. Matter entitled to free registration by 
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officers or employees of the Government temporarily absent from Wash­
ington should be indorsed over their signatures with the words "Tem­
porttrily absent from Washington, D. C. 

§1213 

4. Letters or parcels relating exclusively to official business of Civil Service 
the United States Civil Service Commission, Washington, D. C., Commission. 
and addressed thereto, when presented for mailing by members of 
local boards of examiners of the commission located permanently-registration of 
in the various cities, shall be accepted by postmasters, who shall :~t;d~. of local 
place them under the authorized official penalty envelopes or 
labels and in their official capacity register them free, as from 
the postmaster to such commission. If desired, an informal re-
ceipt shall be given by the postmaster to the official from whom 
the matter is received. 

See sec. 615 as to penalty for misuse of official indorsement ; sec. 617 
as fo the free transmission of ordinary mail relating to the census or 
naturalization; secs. 1213 and 1214 as to currency for redemption. 

5. Under such regulations as the Postmaster General Pan American 
. Postal Union. 

shall prescribe, correspondence o:f the members o:f the 39 u. s. c. 336, 

D, 1 ' C :f h ' f } P A ' Supp. V. ip omatic orps o t e countries o t 1e an mer1can 
Postal Union (Postal Union of the Americas and. Spain) 
stationed in the United States may be reciprocally trans­
mitted in the domestic mails * * * and be entitled 
to free registration, but without a.ny right to indemnity 
in case of loss. The same privilege shall be accorded 
consuls of such countries stationed in the United States, 
and vice consuls when they are discharging the :functions 
of such consuls, for the exchange of official correspond-
ence among themselves and for that which they direct to 
the Government of the Unit€d States. 

See sec. 614 as to free postage. 

1212. Specially printed enrnlopes and labels may be used in Official matter 
tl t ' d d' t h f fil · 1 tt ·~~ d t th registered in a ie prepara ion an ispa c o o cia ma er reg1i:H,ere a especial manner. 
post office at Washington, D. C., but official matter included in ~pecial enve­
such envelopes or to which such labels are attached, which may opes. 
be mailed at post offices other than Washington, D. C., shall not 
be registered free except as. provided in section 1211. The rubber 
registration stamp need not be used on registered official mail 
under cover of such specially printed envelopes or labels, but 
such mail not under cover of these envelopes or labels shall be -mail not under 
marked " Registered." cover of, to be marked "Regis-

2. In delivering registered mail inclosed in such envelopes or tered." 
· b -mail under cov­ha ving such labels attached, the envelopes or labels shall not e er of, to be cle-

separated from the matter. livered intact. 

1213. Under such reO'ulations as the Postmaster Gen- F1·ee registra-
b • ~~~~ 

eral may prescribe, all postni.asters are authorized. to fStateGdcurre!lcY 
or re emption 

register in the manner prescribed by law, but without and new curren-
cy for currency 

payn~ent of any registration :fee, all· letters containing ~idu~s~~. 385. 
fractional or other currency of the United States, which 
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shall be by them sent by mail to the Treasurer o:f the 
United States for redemption; and the postmaster at 
the city of Washington, in the District of Columbia, 
shall register in like manner, without charge, all letters 
containing new currency returned :for currency redeemed, 
which shall be received by him from the Treasurer, in 
sealed packages, marked with the word "Register" over 
the official signature o:f the said Treasurer. 

~tters ,contain- 1214. "\Vhen a letter containing currency to be sent to the 
~~~e~~~~~~:;~ of. 'rreasurer of the United States for redemption is offerecl fol' 
;;1~f~A:1:r to be registration, the postmaster Rhall require the contents to be ex-

hibited to him and a list furnished giving a detailed description 
of the money to be remitted. In case of fractional currency, the 
number and denomination of pieces will be sufficient; but of cur­
rency of the denomination of $1 and upward the letter, number 
of series, date, and denomination of each note shall be given. 

-list of contents. 2. The list shall be carefully compared with the money to be 
remitted, and when found correct shall be filed with the post­
master. 

-prep:i.ration of. 3. The money shall be inclosed and the letter sealed in the 
presence of the postmaster, "·ho, after postage is prepaid by the 
sender, shall mark plainly upon the envelope the words "Accepted 
without registry fee under section 1213,'' issue the usual registry 
receipt therefor, and treat it as m1y other registered letter. 

Preparation of 1215. ·when a remittance of postal or money-order or postal­
~~~!~1 ;:n<l~f.!~- sa Yings funds is registered, the package shall be prepared as 

:_:~~~~~l~sed. follows : 

-if in coin, etc., 
how wrapped. 

(a) If in bulk small enough, the money shall be inclosed in a 
strong envelope (such as the department proYides expressly for 
the purpose), which shall be securely senled, and addressed. If 
the remittance is of such a character tllat the envelope alone will 
not safely carry it in the mails, the funds shall be wrapped in 
material strong enough to carry them, the wrapper sealed, and 
t11e remittance then securely inclosed in the official penalty re-
mittance envelope. 

( b) If in coin in bags or in currency in packages too large for 
inclosnre in the official remittance envelope, the bag or package 
shall be rewrapped with strong paper, and this additional 'vrapper 
thoroughly sealed. An official remittance envelope shall then be 
pasted thereon in such manner as to expose the address. (See 
sec. 111.) 
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CHAPTER 2 

TREA'rMENT oF MA·rTER AT PosT OFFICES 01<., MAILING AND 

. IN TRANSIT 

PREPARATION OF MATTER FOR DISPATCH 

§1217 

1216. All registered matter shall be plainly marked in bold Registry mark. 

letters, on its face, "Registered," and the original registration 
number shall be placed immediately under such word. This in-
dorsement, if practicable, shall be placed in the upper left portion 
of the address side of the article or directly above the address. 
Articles too small to contain the word " Registered " shall be 
similarly marked with the letter "R," to be followed by the 
original registration number. 

2. A legible impression of the postmarking stamp shall be placed 
twice on the back of each letter and other sealed article over the 
crossings of the upper and lower flaps. (See sec. 761 as to back­
stamping.) When the envelope is constructed in such a manner 
that additional impressions of the postmarking stamp will render 
rifling of the envelope more difficult, such impressions shall be 
placed across the flaps at the ends of the envelope in addition to 
those placed over the upper and lower flaps. The postmark shall 
not be placed on the address side of sealed registered mail unless 
the article is sealed on the address side. All other registered mail 
shall be legibly postmarked on the address side. The postmark of 
the office of mailing on all registered matter shall show the date 
of registration as well as the office and State of origin. 

See secs. 718 to 720 as to canceling and· postmarking. 

1217. When a receipt has been inadvertently given for a regis- Correction of 
teret:l piece which before dispatch is found to be unmailable a~dress before 

~ ' • • dispatch. 
either because of noncompliance with the requirements of the 
regulations or because it is addressed to a place not listed in the 
Official Postal Guide as a post office, the sender shall be notified -shall be made 

and permitted to take appropriate action. In case the sender by sender. 

is a local resident and does not respond to the notice within three 
days, the article shall be appropriately indorsed and returned to 
him as registered mail. In case the sender is not a local resident, 
a reasonable time shall be allowed to permit an answer to the 
notice. 

See sec. 817 as to dispo~ition. 

2. Incorrect addresses, as to destination only, on registered -on matter 

articles mailed at stations, and which have been erroneously ti~~:defJ. sta­

sent to the main office, may be corrected thereat upon the written 
request of the sender, verified by the superintendent of the 
registering station. All records and receipts given for the article~ 
shall be changed · to cover the new address. 
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Registered ~at- 3. Unmailable registered articles for which receipts have been 
ter before dis- • 
patch not to leave given shall not be allowed to leave the custody of the post office 
~ffi~~.dy of post for correction of address or otherwise, . unless the formalities 
-except. for withdrawal prescribed in section 1292.are fully complied \Yith 

or unless the article is regularly returned to the sender ns 
registered mail. 

Registryreturn 1218. (a) Whenever the sender shall so request, and receipt. 
39 u. s. c. 386, upon payment of a fee of 3 cents at the time of mailing 
Supp. V. 

or of 5 cents subsequent to the time of mailing, a receipt 
shall be obtained for any registered mail matter, show­
ing to whom and when the same was delivered, which 
receipt shall be returned to the sender, and be received 
in the courts as prima facie evidence of such delivery: 
Provided fwrther, That upon payment of the additional 
sum of 20 cents at the time of mailing, a receipt shall 
be obtained for any registered mail matter, shmving to 
whom, when, and the address where the same was de­
livered, which receipt shall be returned to the sender, 
and be received in the courts as prima facie evidence 
of such deli very. 

No refun~ of re- (b) * * * no refund shall be made of fees paid for 
turn receipt fees 
rns2! J~ne 28, return receipts for registered or insured mail where the 
Public :No. 203. 

failure to furnish the sender a return receipt or the 
equivalent is not due to the :fault of the Postal Service. 

2. (a.) The charge of 20 cents for obtaining a return receipt 
requeS'ted <lit the t-iiine of ma·iling to show the address where a 
registered article is delivered shall be in addition to the charge 
of 3 cents for a return receipt requested at the time of mailing, 
making a total charg·e of 23 cents for a return receipt rcqttcstcd 
at the Unw <>f nwiling to show where the article is delivered. 

( b) All requests for return receipts to show the address ·1i:hcrc 
a registe1·ed, airticlc ·is delivered shall be 11iade at the tinie of tnail­
in.g. Ko action shall be taken on such requests receiYed after 
the article has been mailed. 

( c) 1'Vhen the sender of a registered article at the time of 
mailing requests a return receipt without requesting the address 
where the article is delivered, the article shall be conspicuously 
marked " Retu1'n receipt requested." A registry return receipt 
when requested at the time of mailing shall be filled out and 
accompany any registered article addressed\ to a post office in 
the United States or its possessions. (See secs. 1204, 1209, and 
1322 as to return receipts.) 

( d) When the sender of a registered article at the time of 
mailing r equests a return receipt showing the address where the 
article is delivered, the article shall be conspicuously marked 
"Rctuni receipt requested showf.nu address ivhere dellvered." 
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( e) When the sender of a registered article requests a return 
receipt after mailing, the postmaster shall collect a fee of 5 cents 
for such service. The request of the sender shall be filed as a 
record for the mailing office, and the postmaster at that office 
shall prepare the return receipt, request the postmaster at the 
office of address to obtain the receipt as requested, affix the 
amount collected in postage stamps to the postmaster's request and 
cancel the stamps. The postmaster at the office of address shall 
comply with and file the request or promptly transmit it to any 
other office to which the article may have been forwarded, in 
order that the postmaster at the office of delivery may comply 
with and file the request. 

§1221 

3. Senders' return receipts accompanying registered mail shall -how. fastened 

be securely fastened to the article. Receipts found loose in the ~1~~!~01~ the 

mails shall be assembled with and fastened to the registered mails. 

articles to which they belong, but if this can not be done the 
loose receipts shall be destroyed. 

See secs. 2209 and 2211 relative to return receipts for registered matter 
sent to foreign countries. 

BILLING OF REGISTERRD MATTER FOR DISPATCH 

1219. The Third Assistant Postmaster General, Division of Particulars to be 

Registered Mails, may prescribe what particulars of registered f~~~er~::rd:~­
matter shall be entered in billing or recording any domestic 
registered mail. 

1220. Unless otherwise specially authorized by the Third As- Billing and re­

sistant Postmaster General, Division of Registered Mails, all reg- ~:::J~aiif:do­
istered letters, parcels, and jackets shall be billed and re- mestic service. 

corded in the domestic service under the original registration or 
dispatching number and the name of the post office and the State 
of origin'. Rotary-locked pouches and sacks shall be billed and 
recorded by lock letters and numbers and the name of the post 
office and State of origin. In billing and recording registered 
articles the entries shall be made from the articles themselves. 
The dispatching record, such as the stub of the window registra· 
tion book, pouch-bill book, manifold registry dispatch book, transit 
book, or railway postal clerk's receipt book, shall show to whom 
the registered matter was delivered or dispatched. (See secs. 
1219 and 1368.) 

2. When all of the required information can not be furnished -;-when r~quired 
• ' mformation not 

such portion of the description as is legible, together with the furnished. 

name of the post office and State of destination, shall be entered 
in making the dispatching or transit record. 

1221. The manifold registry dispatch bill (Form 3851, 3852, Manifold reg-

3853, or 3854) shall be used in the dispatch of registered mail tJ.~I?' dispatch 

closed with rotary locks and in paper a'nd sack jackets. The -;;~~~en to be 

form shall be used in lieu of registry dispatch receipt card, 
Form 3830 (see sec. 1222), when more than five registered articles 
are dispatched at one time, and when advantageous may be used 
even though an average of but three articles are dispatched. • 
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-takes the place 2. When the manifold registry dispatch bill is used, the matter 
~!~;~:~· transit described thereon shall not he reentered in the transit record 

or railway postal clerk's registry receipt book. 

Billing articles 
for dispatch in 
iron-lock 
pouches. 

-how made out. 

-transit and lo­
cal packages on. 
-no blanks be­
tween entries on. 

See sec. 1237 as to use of manifold registry dispatch bill in connection. 
with rotary lock and jacket dispatches. 

IRON AND BRASS LOCK POUCH AND REGISTERED POUCH AND 

JACKET SERVICES 

IRON ANO BRASS LOCK POU CHES 

1222. All registered matter dispatched in iron-lock mail bags 
shall be accompanied 'vith a registry dispatch receipt card 
(Form 3830), or a manifold bill (Form 3851, 3852, 3853, or 3854), 
describing each registered article. 

See sec. 1223 ns to pouching registered mail. 

2. In making out registry' dispatch receipt cards, the sending 
post office or postal employee shall fill in the blanks provided for 
the return address and shall make the required entries. (See 
sec. 1220.) The receipt shall be postmarked with date of its dis­
patch. ( See sec. 1368.) 

3. Transit articles, as well as articles of local origin, shall be 
entered on the same card or manifold bill. (See sec. 1270.) No 
blanks shall be left between the entries, and after the last entry 
a diagonal line shall be drawn from the left side to the lower 
right corner. 

-blanks, when to 4. If l>lank lines or spaces are left on the registry dispatch 
~:i~~~,~ by re- receipt card, waved lines shall be run through the blank lines 

or spaces by the receiver, and the irregularity reported to the 
Third Assistant Postmaster General, Division of Registered Mails. 
(See sec. 1314 as to signing registry receipt cards and bills, arn,l 
sec. 1372 as to omission of initials from signature.) 

Entries and sig- 5. The entries and signatures on registry dispatch ·receipt cards 
~~~ul~~.with pen shall in every instance, if practicable, be made with pen and ink. 

Stamped signatures on such cards may be used only when fol­
lowed by written signature or name. 

Dispatches in 1223. Registered matter and registry dispatch receipt cards 
iron or brass 
lock pouches. shall not be dispatched in a newspaper or tie sack, except when 
-pouching of. lead-sealed sacks are specially authorized. 
- tied with ordi- 2. 'Vhen not impracticable on account of size or shape, r egis-
nary mail. tered matter dispatched in iron or brass lock pouches shall be 
-special delivery placed at the top of the local or No. 1 working package, immedi-
dispatched with t l d . r • 1 d 1. - . 1 tt . a· , t l ·1 Tl f . !'egistered matter. a e Y un er an3 specia - e n e1 y e . . er s isp.i c lel . ie acing 

slip shall be placed atop the package immediately over the 
registry dispatch receipt card or manifold bill in the manner 
prescribed by paragraph 3. In the absence of a local or No. 1 
working package, any ~·egistered matter which ordinarily would 
be included in such a package shall be placed in an unsealed 
jacket used as a container and the registry card or manifold bill 
describing the matter securely attached to the outside of the 

. jtteket. 
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3. The registry dispatch receipt card or manifold bill shall be -plainly stamp-
ed " Registered " placed on the local or No. 1 working package, immediately under · 

the facing slip, with the word " Registers " prominently exposed. 
The facing slip shall be placed across the package with the lower 
half of the slip turned under the registered letters and special-
delivery letters, if any, thereby exposing the registry card or bill 
and the word " Registers " on the card or bill to view at all times. 
The registry dispatch receipt card or manifold bill shall always 
be placed on top of the local or No. 1 working package; in the 
absence of such a package, the card or bill shall be treated as 
provided in paragraph 2. Registered letters shall, when prac-
ticable, be placed on top of the local or No. 1 working package, 
if there is such a package, regardless of the fact that there is 
other registered matter for dispatch which can not be con-
veniently included in that package. 

4. Registered matter shall not be included in city packages -not included in 

unless inclo8ed in direct pouch for city addressed, nor in "State city packages. 

packages of ordinary mail." 
5. In offices where registry and mailing sections are separate -not necessary 

. . . to untie packarre and the outgomg package of ordmary mail :first to be worked has of ordinary m~'n. 

been tied out in the mailing se1~tion, it need not be untied to 
insert registered matter subsequently brought to the mailing 
section. Such matter shall be tied on top of the local or No. 1 
working package of ordinary mail with the registry receipt card 
or manifold bill on top, so as to expose the words "Registers" 
or "Registry bill No. -," or otherwise handled in accordance 
with paragraphs 2 and 6. 

6. Registered parcels which can not be tied with the ordinary -when not tied 

mail on account of size or shape, and which on this account ~~i~,0~~~!1i~­
might become mislaid if dispatched loose in the pouch, shall be ill- closed in regis-

• . . tered jacket en-
closed, if possible, in unaddressed, unnumbered, and unsealed velopes, or loose 

registered jacket envelopes, used merely as containers; otherwise in pouch. 

they shall be placed loose in the pouch. The unsealed jacket 
shall be securely closed with clips or string so that the parcels will 
not become loose in the pouch. 

7. The entry on the manifold bill or registry dispatch receipt -entries on bill 
. d f · t ed ti 1 . h' h · t · 1 ded · th 1 l or card to be car o any regis er ar c e w ic is no - inc u in e oca preceded by "L,, 

or No. 1 working package or in the unsealed jacket where properly or" 9" when . 
deposited loose m 

used under paragraph 2 shall be preceded by the letter " L " unsealed jackets 

(loose in pouch) or "0" (outside of pouch} as may be appro- ~ie~!. outside 

priate. When registers are dispatched outside of or loose in an 
iron or brass lock pouch the destinations of these registers shall 
be shown on the registry dispatch receipt card or manifold bill, 
in . addition tp the other particulars required. 

8. When any iron or brass lock pouch or rotary-lock pouch or -markingpouch-

k t . . 1 d 1. . t 'd t' 1 th l b 1 f th es " Special de-sac con ains a specia - e ivery regis ere ar ic e, e a e o e livery,, or "Air 

sack or pouch shall be marked "Special delivery." When such mail." 

a pouch contains an air mail registered article and is to be 
transmitted over any portion of the route by other than air-
plane, the label shall be marked "Air mail." 
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Brass-lock 
pouch . service. 

If more than 
one pouch. 

Record to be 
kept of brass­
lock pouches in 
certain cases. 

Separate re­
ceipts. 
-when. 

-how indorsed. 

POSTAL L-A WS AND REGULATIONS 

1224. When so ordered by the Third Assistant Postmaster 
General, Division of Registered Mails, registered mail service be­
tween post offices where the service is mainly over star routes 
shall be performed by direct exchange in pouches fastened with 
special brass locks, and ordinary through mail may be dispatched 
with registered mail in such pouches when it does not interfere 
with the proper transaction of the registry business. (See sec. 
1233 as to dispatch of registered mail.) 

1225. If more than one brass-lock pouch be required for any 
one dispatch,. the postmaster shall, as far as possible, avoid a 
division of the registered portion of the mail, placing it all in 
one pouch or as few pouches as will contain it. 

1226. In exceptional cases where brass-lock pouch dispatches 
have been: authorized between a post office and railway post office 
or between railway post offices, record (similar to that made of 
iron-lock pouches) shall be macle by all persons handling the 
brass-lock pouches, showing the number of pouches received and 
dispatched, the offices of origin, and the offices to which the 
pouches are addressed. 

See secs. 745, 762, and 2065 as to pouch records. 

1227. '\Vhen two or more brass-lock pouches are used in any 
one dispatch, separate registry dispatch receipt cards shall be 
inclosed in each pouch; and a note shall be maue at the foot of 
each such card specifying the number of pouches sent, as fol-
lows: " --- brass-lock pouches sent by this dispatch." 

Accumulationof 1228. If more than the usual number of brass-lock pouches are 
brass lo.cks pro-
hibited. received at one time from any post office, the extra locks shall be 

Brass-lock 
pouches not to 
pass brass-lock 
offices. 

returned to the sending office by the next mail, being listed on the 
manifold bill or registry dispatch receipt card as " --- brass 
locks returned." (See sec. 1874 as to surplus pouches.) 

1229. Brass-lock pouches shall not be exchanged with any other 
than the first brass-lock post office on the route nor shall they 
be permitted to pass such office. They shall be properly labeled 
and the registered contents billed to the first brass-lock vost office 
on the route. 

~orb~s s~0:r~0ni;. 1230. Brass locks shall not be used on pouches sent to offices 
fices not author- not authorized to exchange brass-lock pouches. If, however, a 
~lt~~n~ exchange postmaster not so authorized receives a mail pouch secured with 

-report of ir­
regularity to 
postmaster. 

Miscarriage of 
brass-lock 
pouches. 
-treatment in 
case of. 

a brass lock and labeled to his office, he shall cut . the stitching 
of the seam, as provided in section 1883, and properly dispose 
of the contents of the pouch. 

2. In every such case the brass lock an~l pouch shall be returned 
to the office from which received and the postmaster who im­
properly used it shall be notified. 

1231. When a brass-lock pouch labeled to some other office is 
brought to a brass-lock office, it shall be opened at once and 
the inclosed registered articles checked against the entries on 
the registry dispatch receipt card and indorsed as to condition, 
when required, and recorded in the transit record. The registry 
dispatch receipt card shall be indorsed "Pouch delivered at this 
office because of (giving the reason) ; contents (correct or not, 
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as the case may be; but if incorrect the details shall be given)," 
and this indorsement shall be signed by the postmaster and post- -receipts in 
marked with the date thereof and the name of his office. (See case of. 

secs. 1314and1315.) A new registry dispatch receipt card, return-
able to the postmaster who prepares it, shall be dispatched with 
the registered articles to the post office for which the pouch was 
originally intended. 

2. If a properly labeled brass-lock pouch be left by mistake at -treatment 

an office having no key to open it, it shall be forwarded un- ~:ee:.e no key to 

opened, to its destination by first mail. 
1232. Brass locks and keys shall, as far as possible, remain in Care to be taken 

the custody of one person in the office, and such record kept that ~~3J::;s~oeks 
it may be shown beyond question who had possession of a key 
on any given day. 

2. When not in actual use the brass-lock keys shall be attached Keys to be kept 

by a chain to the inside of the safe, if there be one in the office. f~ ~~!~ when not 

REGISTERED JACKETS, SACKS, AND POUCHES 

General provisions 

1233. Registered mail may be dispatched also under rotary-lock pispatch o.f reg-

k 
. . 1stered unul. 

pouches and sac s, registered Jacket envelopes, State pouches, -pouches, sacks 
sacks, and jackets, split-paper jackets, iron and brass-lock pouches, and jackets. ' 

and (when specially authorized) lead-sealed sacks. Except where 
otherwise modified the general regulations and instructions relat-
ing to the registry system shall apply to these dispatches also. 

1234. Postal employees shall use the lightest equipment prac- Lightesf possi­

ticable in dispatching registered mail. Pouches or sacks shall t~c :s~tpmcnt to 

not be used when a registered jacket envelope or a split-paper 
jacket will properly carry the registered matter. (See sec. 1256 
as to rotary-lock pouches or sacks for registered mail of unusual 
value.) 

1235. None but the locks intended therefor shall be used in Only rotary 
making rotary-lock dispatches. These locks shall not be used ~~he~~ be used. 

for any other purpose. (See sec. 1368.) 
1236. Rotary locks of special combinations shall not be used Rotary locks of 

for other than the purposes for which they are specially author- ~~ti!~~.combi­
ized. Postal employees shall record such locks in a manner 
similar to other rotary locks. 

1237. A bill shall be prepared as indicated by the prescribed Pouch bills. 

form (see sec. 1220 as to particulars required in billing) and sent 
in each rotary-lock pouch or sack (see sec. 1221). 

1238. Rotary-lock pouches or sacks shall be inspected and Laficling and 

labeled before any articles are placed therein. Each article shall ~~~1!.,~~~uches 
then be checked against the conesponcling entry on the bill and 
the bill checked against the label of the pouch or sack, and . the 
lock numbers proved correct. The articles shall be tied together 
in bundles in order of their entry on the bill and placed with the 
original of the bill in the pouch or sack, which immediately shall 
be locked securely. (See sec. 1268 as to witnessing.) No rotary -imperfect locks 
lock shall be used that is broken or wanting in any of its parts, not to be used. 
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is imperfect in the operation of its rotary numbers, or is difficult 
to unlock; and all locks shall be tested before use. 

2. The bill shall be placed under the first registered article tied 
in the letter package; but should a pouch or sack jacket contain 
only parcel matter which can not readily be tied into a package, 
the bill shall be placed inside a penalty envelope, marked to in­
dicate that it contains the registry bill, and dropped into the 
pouch or sack. 

Inspection to in- 3. After locking, the lock numbers shall be checked against 
r~~~i~~~par the carbon counterpart of the bill retained in the files of the 

dispatching office. Postal employees locking pouches and sacks 
shall shake the locks, and endeavor to turn the shackle, to make 
certain that the lock is securely fastened. 

4. The requirements of this section as to checking of registered 
articles with the bill shall be strictly followed unless otherwise 
directed by the Third Assistant Postmaster General, Division of 
Registered Mails. 

Han.d-to-hand 1239. Hand-to-hand receipt shall be obtained fol' dispatchei? of 
receipt to be ob- . . . . 
taincd when registered mail in paper Jackets or m pouches or sacks closed 
possible. with rotary locks, whenever practicable. Unless it is known that 

hand-to-hand receipt can be obtained. over the entire route, 
pouches or sacks used to inclose registered matter shall not be 
filled so that they can not be inclosed in a No. 2 iron-lock pouch. 

£xamination of 1240. Postal employees who receive or dispatch rotary-lock 
pouches, sacks, 
and locks. pouches, sacks, or jackets shall carefully examine them for any 

Missent jackets, 
pouches, and 
sacks. 
-addressed to 
post offices. 
-to be re-sent. 

damage to the pouches or sacks or discrepancy in the lock num­
bers, and make sure the pouches or sacks are securely locked. 
(See secs. 1259 and 1261.) 

1241. When a registered jacket or rotary-lock sack or pouch 
plainly addressed to a post office is missent to another post office, 
the postmaster shall make proper entry -0f it on his transit or 
other authorized record, and dispatch it unopened to its address. 

-addressed to 2. When a registered jacket or rotary-lock sack or pouch ad-
railway post of· 
fices. dressed to a railway post-office train or transfer clerk is missent 

When Jackets 
· should be used. 

-Alaska. 

or has missed connection, it shall be treated by the postmaster or 
other postal employees receiving it in accordance with section 1260. 

Reg·istercd jackets 

1242. Postal employees shall use registered paper jacket en­
velopes in the dispatch of five or more, and should use such jackets 
when practicable in the dispatch of three or more separate regis­
tered articles addressed to or intended for distribution by the 
same post office, registry transfer station, railway post office, 
terminal railway post office, or transfer clerk,. when at least one 
record and handling of the articles in transit will thereby be 
saved. 

2. Postmasters at offices in Alaska shall use registered paper 
jacket envelopes in the dispatch of one or more letters and small 
sealed parcels, when the method of handling the registered matter 
in transit or the conditions of Its transmission justify the use of 
jackets in order to give greater protection to the mail. 
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3. When applicable the rules governing rotary-lock pouches and ·-regu~ations 

sacks shall be observed in the opening and closing of registered fic~~r~is~~~ci~:?-
J·acket envelopes· in other respects the treatment of the J0 acket to be obse!ved • when applicable. 
envelopes shall be as prescribed for registered letters and parcels, 
except as modified herein. (See sec. 1261.) 

1243. All domestic registered letters or parcels to go by the same Jackets to .:on-
·1 t th ffi h 11 if t" bl b . 1 d . th tain all domes-mal o e same o ce s a , prac 1ca e, e inc ose Ill e same tic articles to go 

registered jacket envelope and entered on the same manifold bill. by same mail to 
. . . same office. 

Such envelope shall be plamly postmarked twice after it has been 
sealed so that the postmarks will appear partly upon the upper 
and partly upon the lower flap. The number of the registered 
jacket shall be entered in the proper place on the dispatching 

·record. 
2. When made up for a railway post office, its name and the -jackets for rail­

train number shall be given in the address on the jacket. Jackets way post offices. 

containing " special-delivery " or " air mail " articles shall be 
marked "special delivery" or "air mail" on the address side. 

1244. Separate registered jackets shall be used for international Separatcjackets 

and domestic mail. !°:J1d~e:i~::t:nal 
2. Registered jackets containing registered matter for United mail. 

States naval vessels, the Canal Zone, or the Philippine Islands 
shall be marked "Naval mail," "Canal Zone," or "Philippines," 
respectively. 

1245. Registered jacket envelopes and sealed sacks shall be Registered jack­

numbered consecutively, beginning with No. 1 on the 1st day of !!a~~d'e!~~k! ~~d 
July of each year and continuing throughout the fiscal year . be consecutively 

. ' numbered. 
without regard to the numbers on the articles mclosed in them. 

1246. If a registered jacket envelope is dispatched unaddressed Responsibility 

or unsealed except as provided in section 1223 or in bad order for Io_sses caused • • • by failure to 
and a depredation is committed which can not be traced to the properlyprepare 

. . . jackets. 
person committing it, the d1spatchmg postal employee may be 
held responsible for the loss. 

1247. When a misdirected or unaddressed registered jacket, Misdirected or 

except one containing postage stamps, stamped envelopes, or r:c'k~~~~ssed 
postal cards, which shall be treated as required by section 1307, is -treatment of. 

received at a post office or railway post office, it shall be opened 
and contents verified in the presence of two witnesses, when prac-
ticable, who shall certify on the bill and jacket whether the. con-
tents were found correct as billed. If it is found that any of the 
contents can be expedited they shall be distributed and dispatched 
to destinations, the empty jacket filed, and the coupon of the bill 
signed and indorsed with the reason for opening and sent to the 
post office or railway post office by which the jacket was made 
up, and the irregularity reported to the Third Assistant Post-
master General, Division of Registered Mails. If it is found that 
none of the mail can be expedited,' the entire contents shall be 
reinclosed in the jacket with the bill. Both jacket and bill shall 
be indorsed to show why the jacket was opened, whether the 
contents were found correct, and be signed by the opening em-
ployees. r:l'he jacket and contents shall then be placed in another 
jacket properly addressed. and indorsed with the name of the 
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original dispatching office or railway post office, and also with the 
name of the rejacketing office or railway postoffice, sealed, wit­
nessed, when practicable, and dispatched under the original 
jacket number. Jackets which upon opening are found to contain 
mail billed or intended for another office shall be similarly treated. 

Damaged regia- 1248. Transit registered jackets, damaged or opened by mistake, 
tered jackets. 
-treatment of. shall be reenveloped at once at the post office where tbe injury 

-how ree1wel­
oped. 

-recorded in 
tran~it record. 

-treatment in 
transit. 

Jackets not to 
be delayed in 
transit. 

or opening occurs or is discovered. 
2. The original jacket shall not be removed or changed, but 

shall be indorsed with a full statement of the facts, signed by the 
postal employee receiYing it, placed in a new jacket bearing the 
same number, postmark, office of origin and address, and the post­
mark of the office at which the new envelope is supplied, and in­
dorsed "Reenveloped at (name of office and State)." A record of 
the facts shall be made in the transit record. 

3. When a railway postal clerk discovers a registered jacket 
in a damaged condition while in his possession, he shall indorse 
such fact on the jacket and accompanying receipt. The damaged 
jacket shall be indorsed "Reenveloped by (name of railway postal 
clerk, etc.)," and inclosed in another registered jacket bearing the 
same number, postmark, office of oligin, and address, and the 
postmark of the railway post office or transfer office jacketing the 
same. A statement of the facts shall be made in the proper record. 
If a clerk is not provided with a supply of registered jackets, he 
shall make proper indorsement and deliYer the jacket to the post 
office at the terminus of his run or to a connecting line or transfer 
office to be reenveloped. A damaged jacket too large for inclosure 
in another jacket shall be deliYered to the post office at the termi­
nus of the clerk's run and there be rewrapped and treated as pre­
scribed in this section. 

1249. A jacket plainly addressed to a post office in operation 
shall not be delayed merely because some simple irregularity is 
noted in connection with it. Registered jackets, sacks, or pouches 
in trarisit or addressed to another post office shall not be opened, 
except as provided in the regulations or by special order of 
the Third Assistant Postmaster General. 

Jackets for rail- 1250. When a registered jacket envelope addressed to a railway 
~~eIT!~:lfices. post-office train misses connection, it shall be treated in the mail­
~~1~~iiss~d~11ection ner prescribed for rotary-loek i1ouches by section 1260. 

STATE POUCHEJS, SACKS, AND ,JACKETS., AND SPLIT PAPER JACKETS 

State pouches, 1251. When the quantity or bulk of registered mail addressed 
!~~.ks, and jack- for delivery in any State or Territory justifies such action, postal 
_,~d·hen to be employees may dispatch such mail in pouches and sacks closed 
ma eup. 

'vith rotary locks or in jackets, addressed to a State or Ter1:'itory 
by name only, in accordance with the following limitations: 

-schemes and 2. State pouches, sacks, and jackets shall not be made up until 
instmctions re- .. 
quired. schemes and instructions have b~en received from the proper 

officer of the Railway Mail Service, 
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3. State pouches, sacks, and jackets shall be prepared and ~rules govern· 
treated in accordance with the general rules and regulations mg. 
governing registered pouches, sacks, and jackets, and shall be 
operied and contents di~tributed by the authorized railway postal 
clerks or authorized post offices only. 

1252 • .Authority to make up State pouches, sacks, or jackets Authority to 

shall not be c~nstrued as permitting the exceptional dispatch of :0if:e~:r?t0::. 
reO'istered mail in iron-lock pouches. ceptio~al. dis-

0 patch m iron-
lock pouches. 

1253. Dispatches addressed to offices may be billed and inclosed Consolidation of 

in the proper State pouch, sack, or jacket, and one or more dispatches. 

State pouches, sacks, or jackets may be billed and inclosed in 
another State pouch, sack, or jacket addressed to the same State, 
when at least one record and handling in transit is saved thereby, 

1254. When the quantity or bulk of registered mail is not suffi.- Split paper 

cient to justify the use of a sack or pouch, and is too large ~~:::·to be 

to inclose in a registered paper jacket envelope, it may be re- made up. 

wrapped in a strong paper wrapper, securely sealed, and a regis-
tered paper jacket split open and so pasted thereon, as to expose 
both front and back. Split paper jackets shall be postmarked 
twice over the intersections of the wrapper flaps if they are 
exposed ; otherwise the postmarking impression shall be placed 
twice on the package so as to appear partly on the split paper 
jacket and partly on the package. 

LEAD-SE.ALEO SACKS 

1255. Lead-sealed sacks may be used in authorized cases in lieu Lead-sealed 

of, and in accordance with the regulations governing i·otary-lock ~~:y. be used 
pouches and sacks, and registry jackets, in the dispatch of regis- when. 
terecl mail whenever the quantity or bulk of such mail justifies. 
(See secs. 1256 to 1267.) 

ROTARY-LOCK POUCHES AND SACKS 

1256 • .All postal employees furnished with rotary-lock keys may Rotary-Jock 

make and receive dispatches of registered mail in pouches or :::Vi~e~nd sack 

sacks closed with rotary locks when the quantity or bulk of 
registered mutter involved justifies the use of the equipment 
and at least one handling in transit of the registered mail in-
closed is saved thereby. Rotary-lock pouches or sacks shall be 
used where the registered mail is of unusual value and its dis~ 
patch in a rotary-locked pouch or sack will afford additional 
protection. 

NoTE.-All post offices of the first and second classes, all terminal rail- Note. 
way post offices, all railway post offices in full postal cars, and in the most 
important apartment car Imes designated by an asterisk ( *) in the 
schedules of the Railway Mail Service, and certain transfer clerks have 
rotary-lock keys. See Official Postal Gulde for list of post offices of the 
third and fourth classes, branch post offices, and stations that have such 
keys. 

See sec. 1871 as to requisitions for pouches and sacks, and sec. 1874 as 
to disposition of pouches and sacks. 
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!k:~P!;od~ttv- 1257. When a rotary-lock pouch or sack is delivered hand-to-
ery. hand, receipt therefor shall be taken immediately on the proper 

record. 
-pouching of 
pouches and 
sacks. 

2. When hand-to-hand delivery can not be made of a rotary~ 
lock pouch or sack it shall be inclosed in an iron-lock mall bag, 
labeled to the proper office, and a registry dispatch receipt · card 
or manifold bill describing the pouch or sack by its letter, fixed 
and rotary lock numbers, inclosed with it. 

-e:tch pouch or 3. In receipting, each rotary-lock pouch or sack shall be counted 
sack to be count- • . • l 'tt • t d' t h ed as one piece. as one registered piece rn the tota s wi·1 en on reg1s ry ispa c 

receipt card. 
Hand-to-hand 1258. Railway postal clerks, including transfer clerks, and post­
t:l:;!? .:!iie:;; masters at offices which are terminals of railway post-office runs 
~~~~~e~!:hs~~s may reciprocally make hand-to-hand delivery of registered mail 
tary locks. in pouches or sacks closed 'vith rotary locks whenever the quan-

tity or bulk of such matter justifies the use of .the equipment, 
in lieu of hand-to-hand delivery of the matter by individual pieces. 
(See sec. 1256.) This shall not be construed as authorizing the 
pouching of such mail under iron locks between railway post 
offices and terminal post offices. 

Damaged tran- 1259. If a pouch or sack in transit is damaged so as to endanger 
!~c&:.uches and .the contents or if it bears a damaged or defective lock, the re­
-treatment of. ceipt . given for it shall sho'v such fact, and it shall be sent to, or 

delivered at, the first office having a rotary-lock key and there 
opened, the contents repouched, and the bill indorsed "Pouch de­
livered to this oftice becuuse of---; contents---" (correct 
or incorrect, as the case may be, any discrepancy being stated). 
Postal employees shall record the facts in such cases and make a 
report at once to the Tllird Assistant Postmaster General, Division 
of Registered Mails, or to their inspector in charge if the damage 
involves the mail or indicates a loss. The pouch shall then be 
forwarded to its destination. (See sec. 1883.) 

2. If a new pouch or sack or lock must be substituted, the fact 
shall be stated on the original bill, and the new lock numbers 
given. 

3. Upon the arrival of the damaged pouch or sack at an office 
bavhi.g a rotary-lock key, the receiving clerk shall 'vithhold his 
receipt until the contents have been examined and checked with 
the bill. When hand-to-hand delivery is made, the delivering 
postal employee shall be allowed to be present at such examina­
tion, and if there be any discrepancy or damage to the contents 
the receipt shall so state. (See sec. 1266.) 

4. When necessary for the protection of the registered matter, or 
to avoid its being materially delayed, a postmaster or a railway 
postal clerk may open the seam of a registered pouch or ·sack 
which is so damaged as to endanger its contents or has attached 
a lock which can not be opened. Appropriate note showing the 
action taken shall be made on the bill received in the pouch and 
also on the coupon of the bill, which in such case shall be re­
turned to the post office or railway post office which "'made up the 
dispatch and note made oi1 the bill to show disposition of the 
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coupon. If any of the registered articles are damaged or missing, 
report shall be made to the inspector in charge. (See secs. 1260 
and 1261.) Pouches and sacks which have been so opened shall 
be sent, with locks attached, to tile mail-equipment shops, Wash· 
ington, D. C., for repairs. (See secs. 1868 and · 1873.) 

§1261 

1260. ·when a wrongly labeled or missent rotary-lock pouch or Pouches or 
sack, the destination of which is not plain, or one that has missed i:h:i~;!~n.;~ch 
connection, is received in transit, it shall be recorded' in the :::e1:t~~S:~ 
transit record, the hours of arrival and departure and lock num- -:-record in tran­

bers being given. If the receiving office has a key and believes ~~P~~~k; re­

the contents can be expedited, the pouch shall be opened in the 
required manner, and the bill indorsed "Pouch delivered to this 
office because ______ " (giving the reason). The articles shall 
be checked and .any necessary notations made. (See sec. 1261.) 

2. If any of the contents can be expedited, they shall be di~ 
tributed and dispatched to their destinations and the coupon of 
the bill signed, indorsed with reason for opening, and sent to the 
office making up the pouch; otherwise the changed lock number 
shall be written on the bill, dispatching requirements complied 
with fully, and the pouch dispatched to its destination. If any 
of the contents are missing, sectioi1 1261 shall be complied with 
fully. The missending or mislabeling of the pouch shall be re­
ported to the Third Assistant Postmaster General. 

3. If a pouch or sack addressed to a railwav post office and -pouches or 

which has missed connection or has been miss~nt can be read· ;:o~~s 0~~e~~ilway 
dressed and dispatched to another railway post-office train on ~f:s~~tn;r ~~~~ 
the same route without the likelihood of delaying any of the nection missed. 

contents, this shall be done, the name of the office of origin of the 
pouch or sack and the name of the railway post office and train 
to which it was originally addressed being crossed off, but not 
obliterated, and the name of the new dispatching office and new 
raihvay post-office train addressed substituted. On the receipt of 
such pouch or sack the opening clerks shall mal'k the coupon 
to explain how it came into their hands and proceed in the usual 
manner. 

1261. Rotary-lock pouches and sacks and lead-seal sacks shall Opening of 

be opened by two clerks where practicable, who shall enter on · the :::::~t ~~~eiv­
bill the hour of opening and verify with the bill the serial letter ing offic;es. 

-checkmg con­
and the numbers of the lock. The contents of the pouch shall tents. 

be verified with the entries on the bill and the bill postmarked 
and signed by the two opening clerks. 

2. If any discrepancy or c1amage is observed, it shall be noted 
on the bill and coupon and the coupon postmarked and signed by 
the two opening clerks and returned immediately to the dispatch­
ing office or railway post office. (See sec. 12'.62.) If a depredation 
appears to have been committed on any of the contents, report 
iu the manner hereinafter outlined shall be made by the office 
or railway post office of receipt to the inspector in charge of the 
division in which the receiving office or railway post office is 
located and the requirements of this paragraph as to lock, seal 
fastenings, pouch, sack, label, tag, and jacket shall be observed. 
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-missing arti- If there are entries on the bill for which no corresponding ar­
cles. ticles are found and a probable loss is indicated, the facts shall 

be reported immediately to the dispatching office or railway post 
office by telegram and by letter if report is made by a post­
master, or by letter to his chief clerk if report is made by railway 
postal clerk, the chief clerk to thereupon report to the dispatching 
office or railway post office by telegram and by letter. The pouch 
or sack, with lock or the seal fastenings, shall be held out . of serv­
ice. The label or tag, or registry jacket if one were used, shall 
be indorsed by the opening clerk and witness, and also retained. 
The equipment shall be marked for identification, postmasters 
or chief clerks Railway Mail Service holding the equipment until 
the discrepancy is satisfactorily explained or instructions are 
received from a post-office inspector to release it. 

3. Unless the dispatching office or railway post office finds the 
piece on hand or that it was billed and dispatched to an office 
or railway post office other than the one reporting the discrepancy, 
immediate report shall be made to the inspector in charge of the 
division in which the dispatch was made in the manner out­
lined in paragraph 2 of this section. 

~s~~~::r. in 4. In the event of discrepancy between the serial or rotary num­
bers of the lock and the bill the lock shall be withheld from use 
until information is received from the dispatching office or rail­
way post office in reply to inquiry, which shall be made imme­
diately, that the discrepancy is due to clerical error. (See sec. 
1884 as to damaged locks.) 

~1~~~~~i~0;~~~- 5. When there are articles in the pouch for which there are 
for. no entries on the pouch bill, they shall be entered on the bill 
bil~~~~cles not with a note of explanation and the particulars stated on the 

coupon. Any missent articles shall be promptly transmitted to 
their destinations, and tb,e requirements of section 1305 observed. 
(See sec. 1260.) 

be"f!~ce~P~~~ients 6. Any irregularities noted in connection with the dispatch 
and bill. shall be reported to the Third Assistant Postmaster General, by 

postmasters direct to the department and by railway postal clerks 
through their chief clerk. (See sec. 1315 as to pouches, sacks, 
and jackets unaccompanied by registry . dispatch receipt card or 
manifold bill.) 

Coupons. 1262. Pouch-bill coupons shall not be returned unless discrepan­
t;;::i~a~ to be re- cies or other irregularities are noted or unless the bills are 

reeeived in iron or brass lock pouches, in lead-sealed sacks to or 
from Navy mail clerks, or from the United States stamped-enve­
lope agent and subagents for the distribution of stamped paper, 
or in air mail rotary locked pouches containing registered mail. 
(See sec. 1300 as to pasting coupons over their counterparts.) 

-discrepancies 2. Discrepancies shall be noted on the bills, and coupons used 
~~~w;iells. contents to notify the dispatching offices of such discrepancies, ·care being 

taken to fill in the blank spaces on the coupon with corresponding 
data on the bills. 
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1263. When the receiving postal employee fails to send proper Failur~ to re-
. . . . port d1screpan-

notice of irregularities or d1screpanc1es, the absence of the notice ciesorirregular-

shall be regarded as evidence ·of the receipt ·of the contents of a ities. 

registered pouch, sack, or jacket as billed, until the contrary be 
shown. 

1264. At receiving offices the bills shall be used for checking Pouch bills at 
and indicating the distribution of the articles within the office. receiving offices. 

Each entry showing such distribution shall be signed with the 
initials of the clerk who makes it and who records the articles 
on any other registry record. The pouch bills, · after being checked, fil~:ls to be 

shall be filed. 
2. Registered articles received accompanied with manifold bill -when reentry 

• • . of articles un-
need not be reentered when the rncommg bill can advantageously necessary. 

and properly be utilized to show record and dispatch of the 
matter. (See secs. 1268, 1270, and 1272;) 

1265. In case of the nonreceipt of any rotary-lock pouch or sack piscrepancies 

listed or scheduled, the receiving postmaster shall immediately ~~!1cli~~~~ ~~cks 
telegraph notice of it to the sending postmaster, who, if the dis- recei\100. 

crepancy be due to clerical or other remedial error, shall make 
immediate explanation by letter to the receiving office. In similar 
cases railway postal clerks shall make telegraphic report to their 
chief clerk, who in turn shall advise the office or railway post 
office of address, by letter, if the shortage is due only to clerical or 
remedial error. If the discrepancy be such as to indicate to the 
dispatching office that a loss or miscarriage has occurred, the fact 
shall immediately be reported by postmasters and chief clerks 
of the Railway Mail Service, by telegraph, to the inspector in 
charge of the division in which the sending office is located. (See 
sec. 1266.) Such reports may be made by telephone when less ex-
pensive, or in case of great emergency. All messages by tele-
graph or telephone shall be confirmed immediately in writing. 

2. Should the matter afterwards arrive at its destination, or -subsequent in­

should discovery of its whereabouts be made otherwise than formation. 

through such' procedure, the postmaster first obtaining such in-
formation shall promptly communicate it by letter to the officers 
mentioned. 

3. The course prescribed in this section shall be pursued when- ~nonarrival of 

ever an entire dispatch fails to arrive at destination when due, entire dispatch. 

unless the postmaster shall have positive information that it has 
been unavoidably delayed. 

1266. Pouches or sacks used in making registry dispatches shall Pouches used in 
not be returned except when the quantity or bulk of reO'istered ~aking registry • o dispatches not to 
mail involved' justifies a return dispatch, but if not needed for be returned. 

--except. 
use shall be treated as surplus mail bags. (See sec. 1261 as to 
opening of pouches and checking contents at receiving offices.) 

1267. Registry locks and keys shall be given special care. Care of rotary 
Rotary locks shall not be tampered with nor exposed to injury or locks and keys. 

loss. When a pouch or sack is opened the lock shall at once be 
placed in the safe, if there is one, of the registry branch, and 
kept there until needed. Rotary-lock keys shall be attached to 
the safe by a chain, and may be detached therefrom only by the 
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postmaster or the clerk in charge, or by a post-office inspector 
when he may require it. When the key is removed by a post­
office inspector the postmaster shall ~ake report of the fact at 
once to the Fourth Assistant Postmaster General, Mail Equipment 
Shops. 

See sec. 1880 as to requisitions for rotary locks, and sec. 1885 as to 
disposition of surplus rotary locks. 

DISPATCHING AND ROUTING 

Certification to 1268. Postal employees shall handle registered mail in such 
proper dispatch. • 
Employees to be manner as to be prepared at any time to make affidavit (cor-
~;;fJ'~it~ to make roborated by the affidavit of a witness, if witnessing was prac­
Witness to dis- ticable) that any particular piece was properly dispatched, de­
patch. livered as a hand piece, or received, and its condition. (See sec. 

758 as to opening of pouches and initialing of labels; sec. 1369 
as to protection of registered mail ; and secs. 816 and 1370 as to 
financial responsibility in case of a loss.) 

Witnessing of 2. In every instance when practicable, two employees shall wit-
dispatch or re-
ceipt of regis· ness the placing of registered mail in jackets, sacks, or pouches 
tered mail. (see sec. 1238 as to rotary-locked dispatches) and the immediate 

-not to be 
omitted. 

sealing or locking thereof; also the opening of incoming jackets, 
sacks, or pouches and the removal of registered mail therefrom 
on receipt (see secs. 1242, 1261, and 1314). At the time registered 
mail is placed in or removed from jackets, sacks, or pouches the 
employee and witness shall check each piece against the corre­
sponding entry on the manifold registry bill or registry dispatch 
receipt card, and comply in other respects with the regulations 
as to dispatch or receipt of registered mail. As evidence of their 
accountability, the employees shall write their names or initials 
in the transit, delivery, or other proper record. 

3. The witnessing shall not be perfunctory and shall not be 
omitted on the ground of inconvenience or for any other insuffi­
cient reason. The witness shall be held to a strict accountability 
for careful performance of his duties as such. 

Registered m_ail 4. Registered mail shall not be placed in a jacket, sack, or pouch 
to be placed m t"l th . t . d t b . a· t 1 h fte 1 d pouch immediate- un I e eqwpmen is rea y o e imme Ia e y t erea r sea e 
ly before closing. or locked. 

5. In dispatching registered with ordinary mail the registered 
matter shall be placed in the pouch last, immediately before the 
pouch is locked and delivere,d to the person authorized to receive it. 

Mail to bear- 6. In dispatching and delivering registered mail it shall be 
ranged in order 
of entry. arranged, as far as possible, in the order in. which it is entered 

on the dispatching record or accompanying registry dispatch re­
ceipt card or manifold registry bill. 

Delivery of reg- 1269. Registered man shall not be delivered to a mail messenger 
istered mail to 
mail messenger or mail carrier without first being inclosed in a locked pouch, 
or carrier. 
-to be inclosed 
in locked pouch. 
-except. 

except as herein provided. . 
2. A registered article too large for inclosure in a sack or 

pouch shall be dispatched outside of the pouch and hand-to-band 
receipt obtained therefor when practicable. 
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3. When it is impracticable to obtain a hand-to-hand receipt When imprac-
• . . . · ticable to obtain 

for an outside piece, it shall be dispatched with the pouch and hand-to-hand re-

the registry dispatch receipt card or manifold bill inclos.ed in ceipt. 

the pouch shall designate the article as an outside piece, and 
show destination of the outside piece. In such cases receipts may 
be taken from, and obtained by, the mail carrier or mail mes-
senger, if practicable; otherwise notation shall be made on the 
dispatching records showing to whom and when the article was 
delivered, and delivery made in the presence of a witness, if 
practicable. 

See secs. 1239, 1270, 1271, and 1301. 

1270. On routes over which there is railway post-office service, Registered mat. 

registered matter shall be pouched or delivered to the postal clerk ~:~t~~ ii1:~i!;n 
in charge of the railway post office. It shall not be sent in a ~n~t fo· ::~~nte. 
direct pouch labeled to a post office 011 the route, or by an express direct nor by ex-

t . h" h d t t 1 1 k •th t . l th • press trains not ram w ic oes no carry a pos a c er , w1 ou specia au ori· carrying postal 
zation. (See ·sec. 1368.) clerks. 

2. When it is practicable, registered mail shall be delivered Hand-to-hand re­

direct and hand-to-hand receipt obtained on the authorized record. i~£;~ge receipts 

When hand-to-hand receipts can not be obtained, signatures shall bllls~upons of 

be obtained on a registry dispatch receipt card or coupon of the 
manifold bill. See secs. 1221, 1295, 1304, and 1314.) Registered Receipting for 

mail shall not be receipted for by totals, unless specially author- b~g~~i~\:'.1 mail 

ized. (See sec. 1368.) 
See secs. 1264 and 1293 as to record of matter for which hand-to-hand 

receipts are re\!eived. 

1271. Unless otherwise specially authorized, railway postal R. P. o. clerks 

clerks before leaving a terminal post office shall apply for, re- !°m_~!~1 ~l::.t 
ceive, and receipt for an registered pouches, sacks, jackets, and ceipt for maiL 

single pieces to be dispatched by their lines. (See secs .. 1368 and 
2040.) 

1272. On railroad or steamboat routes over which there is no Registered mail 

railway post-office service, registered mail shall be dispatched ~:'e:::;~~~~~o~es 
in pouches which contain the ordinary letter mail, labeled in r;~ow;,ic:::. t8~re 
accordance with special orders. (See secs. 1221, 1295, 1304, and service. 

1314.) 
-how dis­
patched. 

1273. Postmasters at offices on railroad or steamboat routes Dispatch of 

having a closed-pouch service only shall place their registered :::t:; b:i'af~f~~. 
mail in pouches labeled to offices at terminals of such routes, or to ;;t:1:nb~~[01~0~f~s 
junction offices connecting with railway post offices; but regis· for closed-pouch 

tered mail for intermediate offices on the routes shall be in· ~;~c~r~~[h. rail­

cluded in any direct pouches which postmasters make up for such ~~~~~~n;'if~ ;~i~: 
offices. Where trains on branch lines of railroad have dired way post-office 

connection with railway post-office trains, registered mail may be trains. 

included in direct pouches labeled to the railway post office by 
postmasters at offices located on the bra.nch lin~s and be trans-
ferred without passing through the junction office when so 
ordered by the proper officer of the Railway , Mail Service. ~t junctions. 

See sec. 1280 as to registered mail in pouches lying over at railway 
junction points. 
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Registered eases 127 4. Bulky or fragile registered articles, liable to injury or to 
and other bulky • . il . f th f · h II t b t or fragile arti- lllJUre other ma I rown rom movmg cars, ~ a no e sen 
~!~~i!~.catcher to railway post-office trains which do not stop at the post offices 
-how delivered. of dispatch or to which the articles are addressed, if they can 

be dispatched to railway post-office trains that do stop at such 
offices. (See sec. 2093.) Railway postal clerks receiving such 
registered articles for stations at which their train does not stop 
shall dispatch them at a station which will permit the most ex­
peditious handling of the matter by another railway post-office 
train, or in charge of railroad employees if no railway post-office 
train stops at the catcher station. In such case the registered 
matter shall, if practicable, be inclosed in a locked mail bag ad­
dressed to the post office at which it is put off, and the postmaster 
at that office advised, on a registry dispatch receipt card or 
manifold bill, of the i·easons for such dispatch. The bill or re­
ceipt shall describe the matter as outside pieces when it is dis­
patched outside of a locked mail bag. If close train connections 
or the weight or bulk of the matter make it impracticable to take 
it to the post office at such place, it may' be left at the station in 
the custody of the railroad company if of nominal value, in which 
case it should be billed and dispatched to another railway post­
office train or to the post office of destination. 

Dispatch of 1275. Unless specially authorized otherwise, postmasters at 
fic~~t':0{~~mr~t offices on star routes and at a distance from a railway or steam­
wayor boat line. boat line shall not send registered matter in through pouches 
-on star route, 
manner of. . direct to a railway postal clerk if other offices intervene, even 

though ordinary mail be so sent. Such registered matter shall 
be sent in the regular way pouch. 

See sec. 1368 as to exceptional treatment; secs. 1295 and 1304 as to 
treatment of such matter in transit; and sec. 747 as to specially author­
ized exceptional dispatches of registered mail in direct iron-locked pouches 
over star routes. 

Registered ar- 1276. Unless specially authorized otherwise, registered articles 
~:!~ssf!~P~:!1ee.~ on a star route, except those passing between authorized brass­
-exceptioo. lock or rotary-lock exchange offices, shall be placed in one locked 

way pouch. (See secs. 1224, 1225, 1233 and 1304.) · 
See sec. 747 as to specially authorized dispatches or registered mail 

in direct iron-locked pouches on star routes. 

Matter muat be 1277. Postmasters on star routes shalJ dispatch registered mat­
~~~! ~!u:~st se- ter by the route which offers the best security, railway mail 

Delays. 
serv1ce routes always being preferred. (See sec. 1293.) 

2. If unusual delay results from sending matter by one route 
in · preference to another, a report of the facts shall be made to 
the Third Assistant Postmaster General. 

Registered mat- 1278. Postmasters at offices using a catcher pouch shall place 
~~~!h.e~tcher registered articles therein for dispatch the last thing before lock­
-how placed. ing, so that when the pouch is bung for catching · the registered 

Care of catcher 
pouches. 

articles will rest . at its mouth. 
1279. The person whose · duty it is to hang on a mail crane a 

pouch containing registered mail shall remain in sight of the 
pouch until it is caught by the passing train. 

See sec. 750 as to exchange of mails by catcher pouches. • 
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1280. Unless specially authorized registered mail shall not be Pouching by 
. . . railway postal pouched direct from one railway post-office tram to another except clerks. 

in the manner provided in section 1301 -direct forbid-• den, except. 
2. Registered matter shall not be pouched to distant offices so -to distant of-

t • ti ffi "th t · t• d fices forbidden, as o pass JUnc on o . ces WI ou examma ion an record, except except. 

where railway post-office trains have direct connection with the 
trains of branch lines on which there is no railway post-office 
service, in which case, when ordered by the proper officer of the, 
Railway Mail Service, registered mail may be included in direct 
pouches exchanged betwe~n railway post-.office trains and such 
post offices as are located on the branch lines. When there is 
sufficient time between the arrival and departure of trains at 
junctions, the registered mails shall be transferred between the 
railway post office and branch lines through the junction post 
office. Unless specially authorized, registered mail shall not be 
included in pouches that lie over at railway junction points. (See 
sec. 1368.) 

STATION DISPATCHES 

1281. The regulations governing' the treatment and transmis- Stations and 

sion of registered mail at and between post offices shall applv to hl'anch~s to han-
' .J die reg1stered 

the treatment and exchange of such mail at and between branches mffiil like post 

and stations as far as practicable, except as herein otherwise 
0 

ces. 

provided. (See sec. 1368.) 
1282. When registered matter is dispatched from the main Main-office-to­

oftice to a station, and is descriptively recorded on the main-office- station bill. 

to-station bill, it need not be descriptively reentered on the de-
livery book at either the main office or station. 

1283. Independent branch post offices and independent stations Indtepeffindentt 
pos -o ce s a-

shall receive and dispatch ,•egistered mail direct, and be guided tions aud inde-
. d · 11 · th d 1· f h tt b. th pendent branch m so 01ng, as we as in e e ivery o sue ma er, Y e post offices. 

postal laws and regulations governing postmasters. (See sec. -ttt di~atc~ 
403.) ma er irec . 

2. Registered jacket envelopes inclosing matter directed for ;;;.~J\~~r regis­
delivery at any branch post office or independent station shall be 
addressed to such office or station, followed by the name of the 
State in which it is located. The name of the post office to 
which such branch post office or independent station is attached 
need not appear, except in cases where an independent station 
which is not a branch post office is designated by a letter only, 
when postmasters shall add upon the registered jacket envelope 
the name .of the post office to which the lettered station is 
attached. 

3. Registered jacket envelopes addressed to any independent -jackets for, to 
. • . be treated as 

branch post office or mdependent station, when received at the transit matter. 
main office or at any branch office or station other than the one 
address~, shall be treated as transit matter; but all such jackets 
addressed to any branch post office or any station which has not 
been designated as independent for the receipt and dispatch of 
registered mail shall be opened at the main office and the con-
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tents dispatched to the branch post office or station addressed, 
accompanied with manifold bill or registry dispatch receipt card. 

NAVY MAIL 

~ake-up and 1284. Postal employees shall make up and dispatch registered 
t;::r~~1:n~11r::- mail for United States naval vessels in the same manner as for 
naval vessels. a domestic destination, except that the articles shall be trans-

mitted to, or in the direction of, the proper United States ex­
change office. (See sec. 2213.) As a general rule,. such mail 
shall be sent to New York, N. Y., San Francisco, Calif., San Diego, 
Calif., San Pedro, Calif., or. Seattle, Wash., according to the 
location of the vessel. 

-registry jacket 2 R i t . • k t l ta• • · t ed il f envelopes, how • eg s ry Jae e enve opes con mmg regis er ma or 
addressed. United States naval vessels shall be addressed to the "Navy mail 

Manifold bill to 
be used. 

clerk, U. S. S. ---," and indorsed "Navy mail." 
1285. Postmasters making up closed registered mails for naval 

vessels shall enter the same on: u manifold bill (Forms 3851, 3852, 
3853, 3854) and inclose the bill with the registered mail. 

Transmission of 1286. When hand-to-hand delivery can not be effected, the ex­
. registered mail 
to and from change of registered mail between United States post offices of 
naval vessels. final dispatch (or railway mail clerks when specially authorized) 

and United States naval vessels shall be made in the sacks or 
pouches containing the ordinary mailf in the manner prescribed 
for the dispatch of registered mail in iron·-1ock pouches between 
postmasters, unless rotary-lock dispatches have been authorized. 

Instructions. 1287. Navy mail clerks, assistant Navy mail clerks, and other 
postal employees concerned shall follow strictly the directions 
set out in the book of Instructions for the Guidance of Navy Mail 
Clerks, issued by the Post Office Department, in connection With 
registered, insured, and collect-on-delivery service. 

See sec. 2247 as to Navy mail service. 

LOSSES AND DISCREPANCIES IN CONNECTION WITH DISPATCHES 

Failure ~o re- 1288. When a registry dispatch receipt card or the coupon of 
turn registry h 'f ld · t b"ll · t tl t · d h · d dispatch receipt t e mam o regis ry i is no promp y re urne w en require · 
cards C?r coup~ns (see sec 1262) the postal employee who sent it shall fill out and of registry btll. • ' · · 
puplics:te of reg- send a duplicate, noting date thereof on the registration book, 
istry dispatch re- . . . 
ceipt card to be railway postal clerk's registry receipt book, or the counterpart of 
sent. the manifold bill. On failure, thereafter, to receive either the 

original or duplicate in due season, the procedure prescribed by 
sectiQn 1289 shall be followed, unless the office to which dispatch 
was made was the office of final destination, in: which event the 
matter shall be reported immediately to the inspector in charge 
in the manne~ contemplated in section 1289. 

Report of losses 1289. When a registry dispatch receipt card or manifold 
to be made to in- • , • • • 
spector in registry bill coupon covermg an iron-lock or brass-lock dispatch 
charge. is returned to the dispatching office or railway post office indorsed 

to indicate that an article· was not received, an~ it is found 
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that the article is not on hand and was not billed and dispatched 
to an office or railway post office other than the one reporting 
the discrepancy, the postmaster, or chief clerk, Railway Mail 
Service, to whom such discrepancies shall be reported by railway 
postal clerks, immediately shall obtain the name and address 
of the addresl'lee from the office of origin and communicate 
same to the office of address with an inquiry as to w(hether the 
addressee received the article. When the card or coupon is 
received from the office of final destination, reporting nonreceipt 
of the article, the facts shall be reported immediately to the 
inspector in charge of the division in which the dispatch \Vas 
made, without further correspondence. If the office of address 
finds that the article was nof received by the addressee, that 
office shall make full report immediately to the inspector in 
charge of the division in which the dispatching office or i:ail­
way post office is located, report heing made by telegram if there 
is reason to believe that the missing article was of considerable 
value. (See sec. 155 as to damage or loss of registered shipments 
of postage stamps and other stamped paper; sec. 1261 as to rotary 
lock dispatches ; and sec. 1315'.) 

§1291 

1290. On the return of a registry dispatch receipt card properly Registry dis-

postmarked .and si.,,1ed the postmaster or railway postal clerk patch receipt ·o• ' card and coupon 
shall at once note the date of its return on the registration book of bills. 

(or other proper office record) or rail way postal clerk's registry b;rc~~~l~ed~n~0 
receipt book, and file it according to its date. If the return of filed. 

such receipt be checked in the post office on the transit record, 
no further checking is required. 

1291. If requested by the sender, the postmaster shall send to Inquiries for 

the office of address an inquiry regarding the disposition of a ~~!~~~~.mail. 
domestic registered article, provided a reasonable time has 
elapsed after mailing and the sender has been advised that -when to be 

the article was not received or has been unable to ascertain sent. 

that it was. 
Sec Official Postal Guide as to when charge shall be made for inquiries. 

2. If the inquiry is returned with the information that the -when report 

registered article was not received, or a reply is not received ~~n~e~·~!nf'~ ~~eto 
within .a reasonable time, a detailed report shall be made to the department. 

proper inspector in charge. 
3. If the records of the post office of address fail to show the -where records 

. . ffi . b f fail to show re-rece1pt of the article, the postmaster at that o ce, e ore re- ceipt of article. 

turning the inquiry, shall endeavor to ascertain from the ad-
dressee whether the article was received by him, either as ordi-
nary OJ.' as registered mail, or through any other source. If it is 
found that the article was received but not .entered upon the 
registry records it shall be entered, a receipt obtained, and a 
registry return receipt furnished to . the sender, if one was re-
quested. Replies to inquiries shall be made promptly and full 
information given. 
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Recall of regis­
tered matter. 

-before dis· 
patch. 

POSTAL LAWS AND REGULATIONS 

WITHDRAW AL OR RECALL OF MATI'ER 

1292. A registered article may be withdrawn or recalled by the 
sender, or authorized representative, after identification, before 
its delivery, upon compliance with the following: 

(a.) Before dispatch: The sender shall write on his registry 
receipt " Withdrawn before dispatch," sign his name thereto, and 
surrender the receipt. The postal employee shall write . or stamp 
"Withdrawn before dispatch" on the counterpart of the receipt 
in the registration book or opposite the description on Form 
3807, sign his name, and paste the surrendered receipt on the 
counterpart, or file it if Form 3807 is used; and shall write or 
stamp the same words and imprint the postmark on the face of the 
article. 

The postage stamps should not be canceled; but if they have 
been and reimbursement is requested, application therefor should 
be made to the Third Assistant Postmaster General, Division 
of Registered Mails, in connection with domestic registered ar­
ticles, and to the Second .Assistant Postmaster General, Division 
of International Postal Service, in connection with foreign regis­
tere<l articles. (See sec. 584 as to refund of postage.) 

-after dispatch. ( b) After dispatch: The sender shall file with the mailing 

Records. 

Filing of sender's 
request. 

Transit record. 
-to be kept at 
what offices. 

Record of mail of 
local origin. 

postmaster a written request for the return of the article, giving 
name and full address of sender and of addressee, the registry 
number, and date of mailing. The mailing postmaster shall then 
request the postmaster at the office of address, by mail or tele­
graph at the expense of the sender, to return the article, giving 
the particulars necessary to identify it. The postmaster at office 
of address shall return the article by registered mail without 
additional registry fee. 

See sec. 809 as to postage on other tban first-class matter returned ; 
sec. 1318 as to postage on request for recall. 

2. The same records shall be made and receipts taken for 
registered articles recalled after dispatch as for other registered 
matter returned to writer, except that the article and records 
shall be marked " Recalled." (See secs. 1328 and 1333.) 

3. The request of the sender and postmaster for recall shall 
be filed with a note of action indorsed thereon. 

See secs. 729 and 730 as to withdrawal and recall of ordinary mail, and 
sec. 2229 as to r~call of foreign matter. 

REGISTERED MATTER IN TRANSIT 

1293. Each office receiving transit registered mail, or having 
stations or city, village, or rural carriers,. shall record in a transit 
book, or authorized substitute, all transit registered mail, includ­
ing missent matter, immediately upon its arrival, unless the mat­
ter is accompanied With a manifold bill, which can be utilized as 
record of the matter. 

2. Registered mail of local origin shall be recorded in the transit 
record unless it is dispatched with manifold bill or record of its 
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dispatch is made on counterpart of the registration receipt or on 
other registration record. (See secs. 1222, 12'10, anu 1368.) 

§1297 

3. Railway postal clerks shall record in their registry receipt Railway uostal 

book or manifold registry bill book the required particulars of clerks. 

each registered article handled by them and shall keep a record 
of registered mail handled on registered balance sheet Form No. 
5015. 

See sec. 1237 as to reco1·d of registered articles inclosed in registered 
pouches or sacks ; sec. 1220 us to the record of rotary-lock pouches and 
sacks. · 

1294. 'Vhen a postal employee receives a registered letter or Registered mat­

parcel, or a paper or sack jacket, he shall carefully examine it, ru1.~ ::a~i~~d 
and, if in bad condition, note on the envelope or wrapper and on ~if~~e~a~ con· 

the records a statement of the facts over his signature and office dition or mis­

stamp. (See sec. 1310.) No " Record of transit " need be made on sent. 

registered jacket envelopes except at the office of delivery and 
when the mail is received in bad condition or missent. 

2. If tags used in connection with certain lead-seal dispatches 
of registered mail are torn off in transit, they shall be securely ~oeb~r~~:ttt~~~ed. 
reattached to the mail from which they became separated. 

See sec. 1314 for manner ot opening registered jacket envelopes. 

1295. When a postal employee, upon opening an iron-lock or Mail in transit. 

brass-lock pouch, finds inclosed registered matter addressed to 
an office, or for distribution by a railway post office, beyond his 
own, he shall sign and return the accompanying registry dispatch 
receipt card or coupon of the accompanying bill. He shall then 
fill out a new registry dispatch receipt card, returnable to his own 
post office, or a manifold bill if the quantity of mail justifies. 
The articles, ·with the new receipt card or bill, shall then be de-
posited in the pouch (see s~s. 1223 and 1268) and sent forward by 
the same mail. 

1296. When a postmaster receives and opens a pouch which has Pouch passed by 

been passed as provided in section 1883, he shall retain the -~~-\'.~.~~~~~:c~'f 
registered matter for the office or offices passed and enter it in ~ncl matter the;e. 

m. 
his transit record. If the pouch has been passed on account 
of a defective key, the postmaster shall retain the registered 
matter until he is advised that a new key has been received by 
the office passing the pouch, if he has reason to believe that the 
mail is of considerable value, and send a registry notice to the 
addtessee, who may call for the registered matter at the office 
where it is held. If the registered mail · is apparently not of 
considerable value, the postmaster shall return it in a sealed 
package, by the mail carrier, to the post office by which the pouch 
was passed. (See sec. 1897.) If the pouch was passed on ac­
count of defective lock, the postmaster shall return the registered 
matter for the office passed in the first locked pouch sent to that 
office. 

1297. When a postmaster is compelled to pass a way pouch Matterin :pouch­

unopened to the next office on the route for the reasons given iic'k!~h defective 

in sections 1883 and 1897, he shall note the fact, the cause, and -treatment of. 

the date on his transit record and advise the postmaster to whom 
the pouch is forwarded. 
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Delivery of 1298. Transit registered mail shall be delivered direct, and , 
transit mail di-
rect. hand-to-hand ~eceipts obtained therefor whenever practicable. 

(See sec. 1270.) 
Registry trans- 1299. In making up registered mail for those offices where 
fer stations, 
mail for. separate stations have been established for handling transit 

registered matter and for the opening of all registered pouches, 
sacks, and jackets containing transit registered mail, separate 
registered pouches, sacks, or jackets shall be used for the "city " 
and "distribution " matter when the quantity of registered mail 
justifies such action. The pouch labels shall be marked "City" 1 

or "Dis.," as may be appropriate. (See Official Postal Guide 
for offices having this service.) 

Wditnessding r.ec- 1300. Receipts shall be given at the time registered mail of any 
or s an receipts • 
for transfers be- kind is transferred in either direction between registry clerks 
tween registry d 'I' 1 k M ·1· 1 k h 11 . t t . k d and mailing an mai mg c er s. a1 mg c er s s a rece1p , pos mar , an 
clerks. return all registry dispatch receipt cards and coupons of registry 

bills arriving with registered matter taken from iron or brass­
lock pouches, and note on the witnessing record the date of return 
of similar cards and paste returned coupons over their counter­
parts, or otherwise satisfactorily file, for registered matter orig­
inally dispatched by them in iron or brass-lo.ck pouches, after 

-in manifold. 
which such return cards and dispatch bills shall be filed. 

2. When manifold bills, which are furnished to post offices 
on request, are used in duplicate or triplicate, mailing clerks 
shall receipt through carbon paper, detach, and retain in the mail­
ing department one sheet for proper entries thereon. 

Delivery of mat- 1301. At terminal offices registered matter shall be delivered 
tcr at junctions d' t d . t bt · d l l · h · d and terminals of 1rec an proper rece1p s o ame un ess ot 1erwise aut onze . 
route. (See sec. 1368.) When railway postal clerks make direct connec-

tion at junction or terminal points they shall deliver to the con­
necting clerks all registered matter for their lines. At junction 
points the delivery shall be hand to hand,. except where there is 
only one clerk on each of the connecting railway post offices, and 
neither can leave his car; in such cases registered matter may be 
included in pouches exchanged between the railway post offices, 
if direct and immediate transfer is made; otherwise such matter 
shall be delivered direct to the postmaster or transfer clerk, or 
in authorized cases pouched into the junction post office. (See 
secs. 1271 and 2040.) 

'Yben direct de- 2. When registered matter can not be delivered direct to a 
livery can not be • 
made. postmaster or to a railway. postal clerk on a connectmg car and 

When mail shall 
be placed in 
pouch, etc. 
Transfer of re­
turn registers. 

must be pouched, it shall be dispatched in the manner prescribed 
by section 1223. (See sec. 1268 as to witnessing.) 

3. Registered mail shall not be placed in a pouch, sack, or 
jacket until the equipment is ready to be locked or sealed. 

4. Railway postal clerks shall transfer return ("go-back") or 
missent registered matter at meeting points by hand-to-hand re­
ceipt and delivery, unless it can be turned back from some other 
point where hand-to-hand receipt and delivery can· be effected 
through a transfer clerk. In cases where this treatment would 
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cause material delay such registered matter may be pouched 
under the following conditions: 

( (t) On railway post-offi~e lines where two or more clerks are 
on duty the registered matter may be pouched to any office that 
can advance delivery of it. (See sec. 1268 as to witnessing.) 

( b) On railway post-office lines having but one clerk on duty 
the registered matter shall be pouched only to such offices on 
the line as are specifically designated by the division superin­
tendent, Railway Mail Service. 

~1305 

5. In conveying matter between the terminal. office and the Care in convey. 

postal car a locked pouch shall be used (so far as the size of ing pouches. 

the packages will permit), which shall be kept in the personal 
charge of a railway postal or transfer clerk, who shall accom-
pany the vehicle on which it is conveyed. 

See secs. 2040 and 2097 as to mail being ·accompanied by postal or 
transfer clerk. 

1302. Postmasters at terminal offices of routes on which there Receipt for reg· 

is railway mail service shall at all times be prepared to receive ~~11fe~~in!~t~f­
and receipt for registered pouches brought to their offices by fices. 

railway postal clerks, unless otherwise directed by the Third 
Assistant Postmaster General. (See sec. 1368.) 

1303. Railway postal clerks shall not deliver registered matter Delivery to rail­

to employees of any railroad company, nor to mail carriers, ~~a:!r:ii1~1:::i~~s 
unless specially authorized to do so. (See sec. 1270.) forbidden. 

1304. The first recipient of a registered article bearing an Article illegibly 

illegible postmark shall write on the article the name of the office ~~~1!11t~~=~~d. 
or railway post office from which it \Vas received. 

ARTICLES MISSEN'l', MISDIRECTED, DAMAGED, UNSEALED, OR" 

WITHOUT COVER 

1305. ·when a registered article is missent, the postal employee l\Iissent letters 

receiving it shall indorse the piece, and the registry dispatch ~hi:;ct~~~ted 10 
receipt card or the manifold registry bill and coupon accompany- po;;t offices and 

• railway post of-
ing it, "Missent," sign, postmark, and return the registry dis- fices. 

patch receipt card or manifold registry bill coupon, and enter 
the article on the post-office delivery book or railway postal 
clerk's registry receipt book as "l\lissent and forwarded," show-
ing the date of reclispatch. 

2. When a postmaster or railway postal clerk receives registered 
matter not billed to him and obviousl,y dispatched to him through 
error, he shall receipt for the matter as prescribed in section 
1315, and make immediate report by letter to the office or railway 
post office which sent the matter, railway postal clerks reporting 
through their chief clerk. Report shall also be made by tele­
graph to the office or railway post office which sent the matter, 
if the missent matter consists of a jacket, pouch, or sack, three 
or more articles of nominal value, or one or more of apparently 
exceptional value, railway postal clerks likewise making such 
reports through their chief clerk. 
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3. Report of the above-mentioned irregularities also shall be 
made by railway postal clerks to their division superintendent 
and by postmasters to the Third Assistant Postmaster General, 
Division of Registered Mails. 

4. In all instances when an employee having custody of regis­
tered matter of apparently exceptional value, known as bank or 
m©ney packages, misses a connection or inadvertently carries such 
a package by the office of destination, he shall make report by 
telegraph to the ()ffice of destination at his earliest opportunity. 
Like report shall be made by the first employee receiving such 
matter as a result of missending. 

-at post offices 5. At post offices where specially authorized systems of deliver­
~~~h~ri~!~id~~v- ing registered mail are in operation, "Missent" registered arti­
ery systems. cles shall be treated in accordance with the special instructions 

Misdirected or 
unaddressed 
matter. 
-how treated. 
-when first 
class. 

-when other 
than first class. 

received. 
1306. When a postmaster receives registered first-class matter 

unaddressed, misdirected, or directed to a place not a post office, 
he shall record it in his delivery book, or other authorized form, 
as "Returned for proper direction," giving the date, and return 
it to the mailing office so marked. l(See sec. 1333.) If, however, 
the time prescribed for the retention of the article permits, he 
shall hold the article and ascertain from the sender, through 
the mailing postmaster, what disposition the sender desires made 
of it; but when a postmaster has positive knowledge of the 
correct domestic address he shall dispatch the registered article 
to that address, and make appropriate record of the action taken. 
( See sec. 1318. ) 

2. A misdirected or unaddressed article prepaid at other than 
the letter rate shall be similarly recorded, and the sender notified 
to send stamps to prepay return or forwarding postage, unless 
the article is one of the second or third class on will.ch the sender 
has pledged payment of return postage, in which case it shall 
be returned as prescribed in paragraph 1. Upon receipt of 
the stamps they shall be affixed to the article, which shall then 
be indorsed appropriately and returned or properly disposed of 
otherwise. 

;;a~i~~n i~r~-~:ss 3. If the name of the mailing office of any registered first-class 
sent to Division matter can not be ascertained by careful examination, the matter 
of Dead Letters. shall be sent by registered mail to the Division of Dead Letters 

and Dead Parcel Post or proper branch thereof, accompanied 
with a letter of advice. When stamps are not furnished for the 

~:~P~~!0~r~f- return or forwarding of registered matter of other than the 
class matter. first class, which does not bear the postage pledge of the sender, 

it shall be disposed of as prescribed in paragraph 10 (a), section 
809, being sent by registered mail. 

-wh~n received 4. Misdirected and unaddressed recistered mail when received 
by railway postal . 0 

. 

clerks. by railway postal clerks shall be delivered to the post office at the 

Misdireded 
packages of 
stamps, etc. 

terminus of the postal clerk's run for treatment by the postmaster 
in accordance with this section. 

1307. Postmasters on receiving a registered package of stamps, 
stamped envelopes, postal cards, or other stamped paper bearing 
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an incorrect or imperfect address shall record it on the delivery 
book or other authorized form, hold it, and at once notify the -report of. 

Third Assistant Postmaster General, Division of Stamps, giving 
the registry number, date of postmark, post office of origin, and 
full address of the package, and await instructions. When the -special instruc· 

package is disposed of under instructions from the Third Assist- ~i.,~~i~~ ~~-dis­
ant Postmaster General, such disposition shall be noted on the 
record. 

1308. Registered packages of stamped paper which become Packages of 

damaged shall be securely rewrapped and sealed by the post- ~::!!':eed s:~~~s, 
master who discovers the damage. A split registered jacket lopes. or postal 

cards damaged 
envelope, plainly marked "Registered postage-stamp package," in transit. 

"Registered postal-card package," or "Registered stamped-en- ;;.~~~:a:·e~e­
velope package," as may be proper, shall be pasted to the new addressed, and 

forwarded to 
wrapper, and be numbered, postmarked, and addressed precisely destination. 

like the original label attached to the package, and the follow-
ing inscription shall also be marked on it: " Placed under cover 
at---." 

2. The package shall then be recorded upon the transit book -record of, in 
or other authorized record, whereon a note of the facts as to the tran5it book. 

damage and the reenveloping shall be made, and the article sent 
to its destination. A report of the facts shall be made in every -report of. 

case to the Third Assistant Postmaster General, Division of 
Stamps. 

1309. Any railway postal clerk who receives a misdirected or Misdirected and 

damaged package of stamped paper shall deliver it to the post- ::a~~ddpaper 
master at the terminus of his run for treatment by the postmaster in the Railway 

in ac~O:rdance with sections 1307 and 1308. ~~~~!~:ci. 
1310. Registered letters (including articles originally sealed) Registered ar­

received unsealed or in bad order shall be marked to that effect ti~~e!r~ecr~ived in 

by, and over the signature of, tl1e first postal employee who notes -treatment of. 

that the article is in such condition. (See secs. 1266 and 1294.) 
If the article is open, or is damaged to such an extent that any 
of the original contents may have been lost or removed, and it 
appears that the article contains, or originally contained, money, 
bonds, jewelry, or similar matter, notation shall be made on the 
envelope or wrapper to indicate the value of such money, bonds, 
checks, or drafts, or the number and character of articles of 
jewelry or similar valuable matter, actually found in the letter by 
the postal employee first noting its unsealed or damaged con-
dition, if the article is in such condition that the information is 
obtainable without further mutilation of the envelope; if none of 
the valuable contents which it may be apparent were originally in 
the article is found therein, note to this effect shall be made on the 
envelope. (See secs. 822 and 830.) 

2. The article shall then be reinclosed without delay in a special -to be rein-
. closed in penalty 

registry "bad order" penalty enYelope (No. 87 or No. 103), or m envelope. 

an ordinary official penalty envelope, if No. 87 or No. 103 is not 
available. The new envelope shall be securely sealed and ad-
dressed, numbered, and postmarked like the original envelope 
(which shall not be removed), marked "Have this examined on 
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-if slightly 
damaged. 
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delivery," and recorded in the proper record. .Any indorsement 
or other indication on the original envelope restricting delivery, 
requesting return receipt, or showing that the article is for 
special delivery, shall also be noted on the new envelope. 

3. If a registered article in bad order is so slightly damaged 
that it is improbable that any of its contents could have been 
lost or removed therefrom, it shall be marked " Received in bad 
order," by, and over the signature of, the first employee who 
notes the damage, and the article promptly repaired by means of 
official sealing stamps or reinclosed in a penalty envelope as• 
described above if sealing stamps are not available. The postmark 
and full name of the postal employee repairing the article shall 
be placed on it in such a manner that an impression of the stamp 
and the writing of the name will appear partly upon the sealing 
stamp and partly upon the envelope of the article. 

-eon~ition to be 4. In recording an unsealed or damaged re<Yistered article the noted m record. bi ' 

postal employee who reincloses or repairs it shall make note of 
its receipt in bad condition and of its inclosure or repair, stating 
particulars of presence or absence of valuable contents if known 
to him. 

-addressee to re- 5 Tl fli f l' h U dd port any irregu- . ie post o ce o de ivery s a require the a ressee, or 
Iarity upon de- his authorized representative, to open a bad-order registered 
livery. article, whether repaired with sealing stamps or reinclosed, in 

the presence of the delivering employee, the envelope being cut 
at the end so as to preserve the sealing jntact. If any pf the 

-report of contents is missing, the envelope (letter,. and pen·alty iLany) 
shortage to be · h 11 b bt · d f · th dd . 'th· h• 'hd" sent to inspector or wrapper s a e o a1ne rom e a ressee, w1 is .1 . vrse-
in charge. ment as to shortage of contents, and sent to the proper Tnspector 

in charge with report of the facts. 
:-d~tailed exam- 6. Examination of the contents of a damaged registered article 
mation of con- h ffi f. d 1. . h f · t 1 tents not neces- at t e o ce o e ivery m t e presence o the deliverm·g pos a 
~~1{i;'~~~~r~~~~employee shall not include the counting of large sums in coin 
slight. or currency in registered articles addressed to banks and other 

large financial institutions in cases where the damage is so slight 
that apparently none of the inclosures could have been taken or 
lost from the article. 

;-I;rge articlea 7. When a registered article too large for inclosure in an 
0 

e rewrappe · envelope is received in bad order at a post office, it shall be 
rewrappecl and a split bad-order or other penalty envelope pasted 
thereon, and the article treated in other respects in the manner 

. outlined above for damaged or unsealed registered letters. Such 
-railway post , . I . d · ·1 t fli b · 1. d . ., office clerks may an arc1c e receive in a rai way pos o ce may e me ose , l.i. 

use regi~tered practicable in a registered jacket envelope bearing the indorse-penalty Jacket. ' 
ment required for a penalty envelope; otherwise it shall be turned 
in at the terminus of the postal clerk's run: t~ be rewrapped at the 
post office in accordance with this section . . 

-unsealed or 8. When a registered letter or parcel originally sealed (includ-
partially unsealed. . . 
matter to be re- mg those opened by mIStake) rs unsealed or open when restored to 
inclosed. the registered mails for any reason, so that any of the contents 

is accessible, it shall be indorsed by the one who opened the 
letter or by the person returning the article to the postal service, 
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over his signature, to show by whom the letter was opened, and 
the postal employee who receives the letter back shall examine 
the contents in the presence of the person returning the article, 
for the purpose of ascertaining and noting on the envelope over 
his signature the amount of any money,. bonds, or similar matter, 
or the character and number of articles of jewelry or similar 
matter, found in the letter upon its restoration to the Postal 
Service, and of making note if any of the original contents of 
this character is apparently missing. The article shall there­
after be promptly reinclosed in a penalty or bad-order envelope, 
No. 87 or No. 103, and if this is done by an employee other than 
the one who received the article back into the Postal Service he 
also shall certify on the opened letter as to its valuable contents 
at the time the article is actually reinclosed by him in the penalty 
or special envelope and resealed. The new envelope shall bear 
all the information and markings of the original envelope and 
be indorsed "Have this examined on delivery." Brief note of 
the facts shall be made on the proper record. 

§1313 

9. Postal employees shall observe the sanctity of the seal and -postal em­

not read or inspect correspondence contained in a damaged or i!~~e~~ i~s~!~t 
unsealed first-class registered article further than is actually correspondence. 

n·ecessary to verify any valuable contents therein. 
1311. When money or other small articles are found loose in a Matter found 

b k · k t · h" h 1 d d · t d loose in pouch, pouc , sac , or Jae e in w IC on y one amage reg1s ere sack. or Jacket. 

article is contained, it may be assumed, in the absence of evidence 
to the contrary, that the money or other article belongs to the 
damaged registered piece. Both the damaged registered piece 
and the money or other article shall be placed in a "bad-order" 
or ordinary penalty envelope. When the registered matter is. de-
livered it shall be opened in the presence of the delivering postal 
employee for the purpose of ascertaining whether the money or 
other article belongs to the damaged piece. If it is found that 
the money does not belong to the piece in which it has been 
placed, it shall be disposed of in the manner directed in sec-
tion 822. 

1312. If a registered letter arrives at a post office or railway Letters found 

post office un~ealed it shall be indorsed " Received unsealed " unsealed. 
u ' -how treated. 

over the signature of the receiving postal employee, and officially 
sealed and treated as directed in sections 1310 and 1311. 

1313. If a registered jacket envelope or rotary-lock sack or Matter found 

h ta . 1 th tt t · 1 d · without .cover in pouc con ins oose money or o er ma er no inc ose in an registeredjacket 
envelope, the receiving postal employee shall note all the par- envelope or ro-
. 1 b"ll d . h .1 tary-lock sack or ticu ars on the i an coupon accompanymg t e ma1, have the pouch. 

statement signed by two witnesses, if possible, and postmark and -how treated. 

return the coupon to the dispatching office. 
2. If received at a post office and the inclosure be a postal or -if a postal or 

money-order remittance, the postmaster shall receipt for it ·and ~?t~7n~~:der re­

make proper disposition thereof. 
3. When there is anything connected with the loose matter, -must be deliv· 

whether received in a post office or railway post office, to indi- ered if possible. 

cate without doubt the name and address of the person for 
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-repor~ of. 

If doul>t as to 
ownership , in­
structions to be 
obtained from 
department. 

Matter received 
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-how treated. 

-registered mail 
to have prefer­
ence over ordi· 
nary. 

-receipt for. 

-coupon to be 
signed and re­
turned. 

-errors and ir­
regularities in 
connectien with. 
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whom it is intended, the matter shall be carefully inclosed in a 
sealed penalty envelope, addressed, and delivered at the post 
office as prescribed in section 1310, and a report of the case made 
to the Third Assistant Postmaster General, Division of Registered 
Mails, except in the case of foreign mail, when report shall be 
made to the Second Assistant Pos tmaster General, Division of 
International Postal Service. 

4. If the railway postal clerk is in doubt as to the name and 
address of the person for whom the matter is intended, he shall 
deliver it to the postmaster at the terminus of his run. If the 
postmaster is in doubt as to the ownership of the matter he 
shall report the facts and await instructions from the Third 
Assistant Postmaster General, Division of Registered Mails, in the 
case of domestic mails, and from the Second Assistant Post­
master General, Division of International Postal Service, in the 
cise of foreign mails. 

See secs. 1261 to i265 as to statement of discrepancies in connection 
with registered mail received in jacket envelopes and rotary-lock sacks anu 
pouches. 

CHAPTER 3 

TREATMENT OF J\1ATrEU ~\T POST OFFICES OF DEIJIVERY 

OPENING, EXAMINATION, RECORDING, DELIVERY, FORWARDING, 

AND RETURN OF REGISTERED MAIL 

1314. EYery postal employee who opens an il'on or brass locked 
pouch or a sack containing, or reasonably believed to contain, 
registered mail (see sec. 1261 as to rotary-locked pouches), or 
a registry jacket shall at the time the registered mail is removed 
from the equipment have a witness to its removal, if practicable. 
The employee and witness immediately after removal of the 
registered mail shall check each piece against the corresponding 
entry on the manifold registry bill or registry dispatch receipt 
card. (See sec. 1268 as to witnessing.) 

· 2. Registered mail shall be checked and receipted for before 
distribution is attempted of any ordinary mail in the pouch or 

.sack. 
3. The employee opening the iron or brass lock pouch or sack 

shall sign the accompanj·ing registry dispatch receipt card and 
write, in words, within the rectangle after his signature the 
total number of articles described in the receipt and received 
by him, postmark the receipt on the address side, with the date 
he received the registered matter it describes, and return it 
by next mail, without cover of an envelope or postage. If a 
manifold registry bill accompanies the registered mail the coupon 
of the bill shall be similarly signed, postmarked, and returned 
under cover of an official penalty envelope. (See sec. 1222.) 

4. Before signing the receipt, the postal employee shall correct 
any errors which it may contain, and note upon it any irregular-
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ities observed in connection with the articles desclibed therein. 
(See secs. 1222,. 1266, and 1315.) 

5. Ordinary mail shall be carefully examined to ascertain 
whether any unrecorded registered mail has been included there­
with. (See secs. 1204, 1329 and 2210.) 

§1315 

6. Employees in opening a registered jacket envelope (see sec. Registered jack· 

1242) shall cut the envelope on the end so as not to detach any ~h~;e~~~~~d. 
part of it. The initials of the employees opening such envelope 
shall be indorsed on it and the articles therein checked against -comparison of, 

the corresponding entlies on the bill, which shall be signed, with bill. 

postmarked, and filed. (See secs. 1262, 1263, and 1268.) 
7. Registered letters and parcels shall be examined as to their -examination 

condition, backstamped, and recorded immediately in the deliv- and recording of. 

ery book or other proper record. (See sec. 761 as to backstamp-
ing of registered mail. and sec. 1300 as to receipts for registered 
mail transferred in either direction between mailing clerks and 
registry clerks.) 

8. When the office from which a registered article is received -when billing 
• . office other than 

is not the office of ongm, the names of both offices shall be office of origin. 

recorded. 
9. Official registered matter addressed to a postmaster shall Record and re­

be recorded and receipted for the same as other registered mail. b~ii~ iro~e~f:tY 
(See sec. 1212.) matter. 

1315. When a registry dispatch receipt card or manifold registry Registry dis­

bill covering an iron or brass lock dispatch is not accompanied. :::d~ !~'t!~ni­
with all the registered articles described thereon, there shall be fold bills not ac-

k d 't th t f · · t' l "N t . d,, companied with mar e oppos1 e e en ry o any missmg ar IC e o receive , the articles de-

and the missing article or articles described on the coupon of scribed. 

the bill, which shall be similarly indorsed. The card or coupon 
shall be returned immediately to the dispatching post office or 
railway post office. (See sec. 1262.) At the same time nonreceipt 
of the registered matter shall be reported by letter to the dis-
patching office or railway post office, such reports to be made 
through chief clerks Railway Mail Service where railway postal 
clerks are involved. The pouch label shall accompany the report 
and be indorsed by the opening clerk and witness. The label 
shall be preserved for use in connection with investigation of the 
shortage. (See secs. 1268 and 1289, also sec. 1261 if rotary lock 
dispatch is involved.) 

2. When a registered article is not accompanied with a registry -when regis-

d. t h · "f Id b'll h 11 b fill d t tcred matter not ispa c receipt card or man1 o I , one s a e e ou , accompanied 
signed, postmarked, and sent promptly to the postal employee with card or bill. 

by whom the article was dispatched. If the dispatch card or bill 
accompanying an article is not properly filled out (see secs. 1221 -record not 

and 1222), it shall be completed, or a new on·e made out, signed, E~~:erly filled 

postmarked, and the card or coupon ·returned. Written report 
of these irregularities shall be made by railway postal clerks to 
their chief clerks and by postmasters to the Third Assistant Post-
master General. 

3. If a registered article is irregularly received, unaccompanied -ri;gistered mat­

by a registry dispatch receipt card or . manifold registry bill and ~~~e~~~':Iarly 
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under such circumstances as to indicate that it may have been 
erroneously dispatched, a registry dispatch receipt card or mani­
fold registry bill shall be supplied by the first postal employee 
receiving the matter through irregular channels and sent to the· 
postal employee by whom the irregular dispatch was made, if 
known, and report made as indicated in paragraph 2 and section 
1305. If it is not known by whom the article was irregularly dis~ 
patched, report shall be made to the superintendent of the divi­
sion of Railway Mail Service in which the post office or railway 

~;:N:::/1~1;/f;cal post office is located in the manner required by section 1D05. 
delivery. 1316. Registered matter dispatched from one station to another 

of the same office for delivery without passing through the main 
office shall be recorded at the delivery station on the delivery 
record, and if delivery is made by carrier his receipt shall be 
taken on that record. The same procedure shall be followed 
where man is registered at a delivery station for delivery 
therefrom. 

Fraud orde1·s. 

See sec. 1283 as to direct receipt of matter at independent stations; 
sec. 1206 as to deliveries at stations. 

1317. 'Vhen a " fraud order " has been issued by the Postmaster 
General, the postmaster to whom it is specifically directed and 
no other shall return to the senders thereof all registered mail 
addressed to the person or . concern named in the order. Such 
mail shall be marked in tile manner prescribed in section 604, 
and returned as directed by section 1330, paragraph 2. 

Registered mail 1318. When a domestic r egistered article is known to be unde­
~~ii;'e~a1b1:.e un- liverable, the postmaster at the office of address shall, if the 
-treat ment of. time limit for the return of the article is sufficient for. the pur-

pose of obtaining a reply, notify the postmaster at the sender's 
address, and shall comply with any proper directions '.received 
through him as to the disposition of the article. 

- postage re- 2. Upon receipt of the notice referred to in the preceding para-
quired for for-
warding or re- graph, the postmaster at the office of the sender's address shall 
turn. 

- report to de­
partment. 

Form 3858. 

notify the sender, and collect from him 3 cents to prepay the post­
age on any request made by him fol" the forwarding, recall, cor­
rection of address, or other disposition he wishes made of the 
registered article to which the notice relates. A postage stamp 
representing such amount shall be affixed to the request and 
canceled, and the request sent under penalty envelope by the 
postmaster to the office of address. If the request be unaccom­
panied with such postage, it shall nevertheless be complied with 
but the circumstances shall be reported to tile Third Assistant 
Postmaster General. 

3. When a domestic regisfered article of local origin is known 
to be undeliverable as addressed, the postmaster shall communi­
cate with the sender, if the period mentioned in the return re­
quest of the ·sender will permit, for the purpose of ascertaining 
what disposition the sender . desires made of the registered mat­
ter. (See sec. 1330, par. 3, as to refused articles.) 

4. Form 3858 should be used in complying with the provisions 
of this section. 
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1319. At presidential offices a slip (number only) system of SU~ system of 
• . • . delivery record. 

delivery record, m connection with either the record in the de-
livery book or pouch, sack, and jacket bills, may be authorized 
by the Third Assistant Postmaster General. 

2. At post offices where special systems of delivering registered ~peciall:y- author-
ized delivery sys­

mail have been installed the instructions governing the conduct of terns. 

those systems shall be observed in the treatment of registered 
mail. 

1320. When domestic registered mail is delivered to the ad- Short-paid reg­

dressee or to the sender, and the postage and registry fee have istered matter. 

not been fully prepaid, the postmaster shall collect the de-
ficiency upon delivery. To ascertain the amount to be collected, 
add the amount of the registry fee if known, or if the registry 
fee is unknown, the amount of the minimum registry fee ( 15 
cents) to the amount required · for postage, and deduct the amount -collection of 

of postage in stamps affixed to the letter or parcel. deficiency. 

See secs. 763, 767, 768, and 773 as to rating and collecting postage due. 

2. When the addressee refuses to pay the deficiency, a first-class -treatment of, 

article shall be treated as directed in paragraph 3, section 1330, when refused. 

and a second or third class article which does not bear the 
sender's pledge to pay return postage shall be treated as pre- -bearing pledge 

· d b 4 · 30 · O of sender to pay scribe y paragraph , section 13 ; m the latter case, Form 354 return postage. 

shall be used in communicating with the sender. Second or 
third class registered matter bearing the pledge of the sender 
to pay return postage shall be returned to the sender rated with 
the postage chargeable for its return, such postage to be collected 
by means of postage-due stamps upon delivery. (See sec. 809.) 

3. If a postmaster improperly accepts registered matter ad- -addressed to 

dressed to Government officials without the prepayment of the ~i~I:.rnment offi­

registry fee, the deficiency shall be collected from the dispatch-
ing postmaster. (See secs. 245, 764, 1203, and 1211.) 

4. Reports of the receipt of short-paid domestic registered mail -weekly reports 

shall be made to the Third Assistant Postmaster General, Di- of. 

vision of Registered Mails, and of short-paid international regis-
tered mail to the Second Assistant Postmaster General, Division 
of International Postal Service, cm the form furnished for the 
purpose. 

1321. Postmasters shall promptly notify the addressee, on Form Registry no-

3849, of the arrival of registered mail not deliverable by carriers. ~::3. to be is­

The notice shall be postmarked and delivered through the regular 
channels -Of the addressee's ordinary mail. If the article be not 
delivered within three days, a second notice, so marked, shall be Second notice. 

served in the same manner, and the article indorsed "Second 
notice." The dates on which such notices are issued shall be n·oted Dates to be in-
on the article. dorsed on al'ticles. 

See sec. 1357 relative to serving of registry notices by carriers. 

2. When it is necessary to . send a registry notice to a hotel or Sent ~o ~otels 

the like, where mail is ordinarily subject to scrutiny by those not ~r~ce8;.mllar 
entitled to receive the registered matter, it shall be transmitted 
in a sealed penalty envelope, regardless of the manner of delivery. , 
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Notices bearing 3. Registry notices bearing delivery or forwardin·g orders shall 
orders to be filed. be retained on file in the post office. 
Delivery record 1322. (a) Both the delivery record. of a registered article ancl 
and return re- • . 
ceipt to be signed the return receipt if requested shall be signed by the person ac· 
:r~eif:e';y~ate cepting delivery, and they shall show the actual date of delivery. 

The person receipting for the article shall be requested to write 
or stamp such date on the registry return receipt card. If this 
request is not complied with, the postal employee shall write or 
stamp such date on the card. When the quantity of registered 
mail justifies, a stamped signature showing the n·ames of both 
the addressee and his agent may be authorized by the Third As­
sistant Postmaster General, Division of Registered Mails, to be 
used in connection with domestic registered articles, and by the 
Second Assistant Postmaster General, Division of International 
Postal Service, to be used in connection with foreign registered 
articles, provided the addressee assumes responsibility for any 
improper use of the stamp. 

( b) When registered mail is signed for by an authorized agent 
of the addressee the name of both the addressee and agent shall 
appear on the card. 

( c) A carrier making delivery of a registered article for which 
the sender has requested a return receipt to show the addres3 
where delivery is effected shall place a notation on the return 
receipt below the signature of the addressee or his authorized 
representative showin'g the complete address at which delivery is 
effected. 

(d) In making delivery at a post office or a post-office station 
of a registered article for which the sender has requested a return 
receipt to show the address where delivery is effected the deliver­
ing employee shall indorse the return receipt form " Delivered at . 
post office " or "Delivered at --- Station," naming the station. 

Receipt to be re- 2. The return receipt, after being properly completed and post­
turned promptly. marked with actual date of delivery, shall be promptly mailed to 

-when not ac­
companying ar· 
ticle. 

the sender of the article. 
3. If no registry return receipt accompanies a registered article 

marked "Return receipt requested,'' or "Return receipt requested 
showing address where delivered," or with words of similar im­
port, the delivering postmaster or other postal employee shall 
prepare a return receipt and treat it as though it had accompanied 
the article. If a domestic registered article does not bear any 
request for a return receipt but is accompanied with a properly 
addressed return receipt card, a receipt shall be obtained thereon, 
and the card mailed to the sender. In such cases the address at 
which delivery is effected shall not be added to the card. If the 
charge for the return receipt was not prepaid by the sender, it 
shall be collected from the addressee upon delivery of the article. 
If the . addressee is not willing to pay the charge, delivery shall 
not be delayed, but the return receipt shall be obtained and sent 
under cover to the postmaster at the office named in the address 
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of the sender and the charge collected upon delivery of the 
receipt to him. 

See Official Postal Guide as to delivery of dutiable matter ; secs. 2218 
and 2224 as to foreign return receipts. 

§1323 

1323. Registered mail the delivery of which has not been re- Ps~~:4:{Ym~{t::.g­
stricted by _the sender or addressee may be delivered-

( a) To the addressee. 
( b) To a person authorized by the addressee in writing to 

receive it. 
(o) To such person other than the addressee as the sender, after rc;-;ritten order 

mailing, directs in a written order verified by the mailing post-
master. Deliveries of this character shall not be made on tele- -not to be made 

h . d b • l d . d . h b . on telegraphic grap IC or ers, ut artic es escribe m sue orders may e with- orders. 
held from delivery until the receipt of a duly certified written 
order from the sender. The name of the addressee of articles so -name not to be changed. 
delivered shall not be changed. (See sec. 1318.) 

( d) To any responsible person (see subpars. ( e) and ( f) ) to -for hotel 
whom the addressee's ordinary mail is customatily delivered in- gues.ts, clubs, fra-' termty house, 
eluding the authorized representative of a club, fraternity house, etc. 
or similar institution of good standing. In the absence of a 
w1itten order from the sender or addressee, mail addressed to a 
guest at a hotel, occupant of an apartment house, or the like 
shall not be delivered to the proprietor, manager, or clerk, unless 
addressed in his care or in care of the hotel or house; except 
that if the proper representative of a hotel has signed and filed 
with the postmaster the prescribed agreement to assume respon-
sibility for the proper care and disposition of registered matter 
for hotel guests and agrees to keep proper record of the same, 
registered matter, when delivery has not been restlicted, ad-
dressed to hotel guests, may, without a written order from 
the addressee, be delivered to the authorized representative of 
the hotel, even though not addressed in care of the hotel. The 
hotel shall designate in writing the persons to whom the regis-
tered matter is to be delivered. (See par. 15.) 

(e) In the absence of knowledge to the contrary, the following-responsible 
should be regarded as responsible persons within the meaning of persons. 
paragraph 1 (d) of this section: Adult members of the addressee's 
family ; his employees in a clerical or supervisory capacity; the 
proprietor or manager of a private lodging house in which he 
resides. Careful inquiry shall be made to determine whether 
the address given comes within the definition of a private lodging 
house. (See par. 15 of this section.) 

NOTE.-A private lodging house within the meaning of the regulation Note. 
ordinarily is considered a private home within which the addressee resides 
and where the lodgers are in a general way selected, as distinguished from 
a public lodging house which is open to any and all who may apply for 
accoll1IDodations, frequently transients, and at which it seems reasonable 
to presume that the registered mail of the addressee would not receive the 
same care and attention as would be ac<:orded it by those in charge of a 
private home in which the addressee resides. 

(f) No mail addressed to others shall be delivered to the fol- -pers9ns not 
1 • th . d . . . b h authorized. owmg persons unless ey are authorize m Wl'.ltmg y t e 
addressee to receive it: Minors; janitors; laborers; messengers; 
elevator operators; house servants. Sections 784 to 797, con-
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-firm, corpora­
tion, etc. 

POSTAL LAWS AND REGULATIONS 

cerning the delivery of ordinaQ' mail, shall govern the delivery 
of registered matter in all cases where appli~able, except as 
provided in this chapter. 

See sec. 795 ns to registered matter from the Division of Dead Letters 
and Dead Parcel Post. 

(g) As if addressed to the person, firm, corporation, association, 
or institution in \Vhose care it is addressed. 

-when app!i- 2. Identification shall always be required if the applicant for 
f<l~~t~~t~~'. registered mail is unknown. He shall not be allowed even to ex-

-- verification of 
address. 

amine it until his identity as a person entitled to receive it is 
established, and when identified as such, shall not be permitted to 
open the envelope or wrapper until the mail has been delivered 
and the necessary receipts obtained. In case of doubt as to the 
sufficiency of the evidence of identity offered, instructions shall 
be obtained from the Third Assistant Postmaster General, Divi­
sion of Registered Mails, in connection with domestic registered 
mail, and from the Second Assistant Postmaster General, Divi­
sion of International Postal Service, in connection with foreign 
registered mail. 

3. Unless the postmaster or carrier knows that the addressee 
is located at the address borne by a registered article, the correct 
address shall be ascertained, if practicable, to permit proper 
delivery or forwarding to a new address. 

-the sender may 4. The sender of registered mail may restrict its delivery by 
restrict. indorsement thereon. 
-in<lorsed for de- (a) Mail indorsed " Deliver to addressee or order,'' or with 
~1:eC:!eet~/~;·der. words of similar import, shall not be delivered except to the ad-

-to addressee 
only. 

--exceptions. 

dressee or on his written oi'der. 
(b) Mail indorsed "Deliver to addressee only," or with words 

of similar import, shall not be delivered to any person except the 
addressee, not even on his written order; if personal delivery 
can not be made, the mail shall be treated as undeliverable. 
Mail so indorsed, addressed to a firm, corporation, institution, 
or the like, may be delivered to the person duly authorized by the 
addressee in writing to receive registered mail so addressed. The 
word "Personal" is not to be construed as an indorsement so 
restricting delivery. Directions to deliver only to the addressee 
can not be observed when registered mail is addressed to the 
President, Vice President, or ex-Presidents of the United States, 
heads of departments or bureaus of the Government, Justices of 
the Supreme Court of the United States, Senators or Representa­
tives in Congress, governors of States or Territories, or to the 
diplomatic representatives of governments. Mail so addressed 
when marked "Deliver to addressee only," or with words of 
similar import, will be delivered to the addressee or on his 
written order, and senders of such mail so indorsed should be 
advised accordingly. Mail indorsed " Deliver to addressee only " 
addressed to a firm, corporntion, institution, or the like, shall 
be delivered to the person duly authorized by the addressee in 
writing to receive registered mail so addressed. The person 
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signing for such registered matter shall add the words "Author­
ized agent!' below the signature, or, if delivery is made to an 
official or member of the firm, his title shall be indicated after 
or below the signature. 

See secs. 777, 788 to 793, as to disputes. 

§1323 

5. The addressee of registered mail may restrict its delivery -the addressee 
by filing at the post office of address directions in writing, stating may restrict. 
to whom delivery may be made, and such directions shall be 
strictly observed. 

~. Unknown signatures on written orders for the delivery of -unknown sig­

registered mail shall be verified before acceptance. Standing ftfJ~~e~dt~r~~:'ser­
orders shall be complied with until countermanded in writing or retained for four years. 
positively known to be inoperative. Obsolete orders shall be -standing or. 
retained four years, after which they may be disposed of as ders. 
provided in section 101. 

7. If the addressee is dead or insane, delivery may be made to-when addressee 
his legal representative. (See secs. 1324 and 1325.) is dead or insane. 

8. Registered mail addressed to a minor living with or under :--whe!1 addressee 
the control of his parents, or dependent on them for support, or 18 

a minor. 
under control of a guardian, is subject to the parents' or guard-
ian's control unless it be indorsed for personal delivery, when 
paragraph 4 applies. In such cases, if delivery be forbidden 
by parents or guardian, the mail shall be so indorsed, and treated 
as undeliverable. (See sec. 785 as to ordinary mail for minors.) 

9. Registered mail addressed to students at colleges and similar -when addressed 
institutions, the delivery of which has not been restricted by the to students. 
sender, may be delivered to the authorized representative of the 
institution unless objection to such delivery is made by the 
addressee or his parent or guardian, in which event the mail 
should be treated in accordance with section 785, paragraph 5. 
In case of doubt as to proper delivery the matter shall be sub-
mitted to the Third Assistant Postmaster General, Division of 
Registered Mails, with a full statement of the facts. 

10. Registered mail, not obviously of a personal nature, ad- -ad_dressed to 
. pubhc or corpo-

clressed to a former public officer or to a former officer or em- ration officer by 
ployee of a firm, corporation, association, or institution, by his title. 

name and former title, shall be delivered as if addressed to the 
persori holding the title or performing the duties of the offi~e. 

If, because of unusual circumstances, a postmaster is in doubt as 
to the correctness of such delivery, he shall retain the registered 
article and promptly ascertain the intention of the sender, in 
writing, through the mailing postmaster, and dispose of the mail 
accordingly. 

11. Registered letters from the Veterans' Administration, Bu- -pension letters. 
reau of Pensions, at Washington, D.· C., addressed to a pensioner, 
a claimant for pension, or the payee of a pension, shall be deliv-
ered in accordance with the requirements of section 784. 

12. Registered mail received for delivery Which has been erro- -mail errone· 
1 ted f . · t t• ( 1202 4) d ously accepted neous y accep or regis ra ion sec. , par. , when a - for registration. 

dressed simply to a box (post-office or rural) number, street num-
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-no exceptions 
to rnles. 
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ber, to initials or fictitious names, shall be considered um1eliver .. 
able and treated in accordance with section 1318. 

See sec. 1212 as to envelopes and labels covering official matter. 

13. No exception shall be made to the rules herein prescribed 
governing the delivery of registered mail because of relationship 
of any nature between the addressee and any person claiming the 
mail. 

;\ddressed to spe- 14. Registered and insured mail (and collect-on-delivery mail 
cial supply office. • 

-discretion to be 
exercised. 

when the distributing office transacts money-order business) m 
transit to a post office receiving special supply may, in cases of 
emergency, be delivered from the distributing office, upon the 
addressee's personal or written application, with satisfactory 
identification, bnt no registered, insured, or collect-o'n-delivery 
mail which is marked for deliYery to the addressee only shall be 
delivered to other than the addressee. Records of such delivery 
of registered, insured, or collect-on-delivery mail shall be re­
tained by the distributing office. Particulars of tbe article de­
livered in transit by the distributing office shall be transmitted to 
the postmaster at the office of address who shall enter the article 
upon his records and make a note on the records to the effect 
that delivery \Vas effected in transit from the distributing office. 

See sec. 77<3 as to ordinary mail. 

15. Postmasters shall exercise discretion in the delivery of reg-
istered mail. If there is reason to believe that the person or 
institution to whom delivery of registered mail may be author­
ized is not such a responsible person: or institution as would care 
for and properly dispose of it, delivery should not be made except 
to the addressee or person in whose care it is addressed, or to a 
representative of the addressee or person in \vllose care it is ad­
dressed authorized in writing to receive it, or in compliance with 
a written order from the sender verified by the postmaster at the 
office of mailing. 

See sec. 777 as to dh;putes between claimants. 

Dispmiition of 1324. If delivery has not been restricted by the sender, regis­
dr.~!~~~ 'ishd.~:t tered mail for a deceased addressee may be delivered to his legal 
-delivery to representative. If none it shall be returned to the sender with 
legal reprcsenta- ' 
tive. reason indorsed thereon, unless he, through the mailing post-

master, directs delivery to another person. If there is no legal 
representative and the article is claimed by a relative of the de­
ceased addressee, such relative 'may be furnished with the name 
and address of sender. 

See sec. 2228 as to the disposition of foreign matter which can not be 
delivered to legal representative of deceased addressee. 

Delivery of mail 1325. Registered mail, the deliverv of which has not been re-
to specially de- . . ~ 
scribed persons. stncted by the sender or the addressee-
-:i-ctdreosed to (a) Addressed to a prisoner may be delivered to the officer 
prisoners. · · ' 

havin·g charge or custody -Of the prisoner to whom the addressee's 
ordinary mail is customarily delivered, or to the person acting 
for such officer and under his authority. 
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( b) Addressed to an inmate or employee of a hospital, sani- -to .employees 

t · 1 · ·1 · •t t" b 1. and mmates of armm, or asy um, or sim1 ar mstI u ion, may e de ivered to the hospitals and 

person who customarily receives the ordinary mail of the em- asylums. 

ployees or inmates of such institutions; but if a committee or a 
guardian has been regularly appointed for such inmate, his regis-
tered mail shall be 'delivered to, or in compliance with the written 
order of, the committee or guardian. 

(c) Addressed to members of theatrical companies at a theater, -to members of 
. . . theatrical compa-

may be dehvered to any responsible person who customarily re- nies at theaters. 

ceives the ordinary mail of the theatrical company or its members 
or to any responsible person to whom ordinary mail for the 
theater is customarily delivered. 

1326. The liability of the department for registered mail shall Liability of de-
• • • partment .ceas~ 

cease on its dehvery m accordance with the Postal Laws and on delivery of 
Regulations. (See secs. 1323, 1329, 2210, and 2228.) registered maiL 

1327. All registered matter, except that which has once been Forwarding 
properly delivered, may be forwarded from one post ofike to an- matter. 

other, without additional charge for registry fee, on payment of 
the charges, if any, for transmitting the forwarding request-

( a) Upon the written order of any person to whom the matter -upon the writ-
is deliverable at the office of address ten request of • 2ender or any 

( b) If delivery is restricted,. upon the written order of any per~on to whom 
• • deliverable. 

person to whom it would be dellverable in the absence of the 
restriction·. 

( c-) Upon the written order of the sender or addressee verified 
by the postmaster wh-0 sends the request. 

(cl) Upon the telegraphic request from a postmaster based on 
the verified written order of the sender or addressee. 

(e) In cases where the postmaster is satisfied that no fraud 
is intended, upon a written or telegraphic order received direct 
from the sender or addressee. 

2. If the postage required for forwarding or returning other -postage re­

than first-class mail which does not bear the sender's pledge to {b1!~~r~i:cf;~er 
pay forwarding or return postage is not received within the mail. 

period prescribed by sections 769 and 809, the article shall be 
disposed of as an undeliverable registered article. (See secs. 1330 
and 1333.) 

3. Written orders to 
to both ordinary and 
specifically stated. 

forward mail shall be construed to apply Forwarding or-
. . t . clers apply to reg. registered mail, unless the con rary IS istered as well as 

ordinary mail. 
-unless. 

4. Forwarding orders shall in·variably 
on file. (See sec. 770.) 

be signed and retained Forwarding or­
ders to be signed 
ancl filed. 

See sec. 1328 as to forwarding air mail. 

1328. In forwarding or returning registered mail, the post- Meth!M1 of for­
master shall not change the name of the addressee or sender, warding. 

but shall change the address only, cross off the name of his post 
office and State and all numbers except the original mailing office 
registration number, plainly mark it " Forwarded," or " Re-
turned to writer" (" R. W."), as may be proper, and dispatch 
it, accompanied with the original return receipt, if any. The de-
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Entry in delivery livery book or othei· authorized record in the forwarding office 
book. - t t · shall show when and to what office aua Sta e or coun ry a given 

~rticle was forwarded or returned and the number under which 
it was dispatched. (See sec. 1368.) "R. W." or "Forwarded" 
shall be placed. opposite the entry of the article on the manifold 
bill or registry dispatch receipt card accompanying it when it is 
returned or forwarded. 

Air mail. 2. Registered air mail properly prepaid at tlle air mail rate of 
postage may be forwarderl to the addressee by the same means 
without additional charge for postage when delivery of the matter 
will be expedited if carried by airplane. 

Registered mat- 1329. A registered article, whether of domestic or foreign origin, 
ter found in the l dl f 't . l't' f l • th l' 'l t ordinary mail to anc regar ess o I s cone i ion, ounc m e ore mary ma1 no 
~he~:f:~;:~ marked "Not in the registered mail" shall be removed from the 

ordinary mail ·,vhereve1· found, backstamped, indorsed as to its 
condition, and repaired or reinclosed when in other than good 
condition, ancl given the safeguards provided for registered mail. 
Report of the finding; shall be made to the Third Assistant Post­
master General, Division of Registered Mails, except in cases 
of international mail. The latter shall be reported to the Second 
Assistant Postmaster General, Division of International Postal 
Service. 

· -recording and 
disposition 
thereof. 

-new fee re· 
quired, when. 

-when fee need 
not be prepaid. 

2. The article shall be marked to indicate that it was removed 
from the ordinary mail, and recorded to show original number, 
office and State of origin, names and addresses of sender and 
addressee, the amount of postage and fee borne by it, the amow1t 
of any deficiency collectible upon delivery, condition, if not good, 
and when and by whom found in the ordinary mail. If the 
article is in bad condition it shall be repaired or reinclosed. (See 
sec. 1310.) The article shall then be disposed of as registered mail. 
If removed from the ordinary mail at the office of address after 
proper delivery, inquiry shall be made of the person whose receipt 
is held to ascertain reason for the article being· in the ordinary 
mail, the article redelivered or otherwise properly disposed of, 
and the receipt originally obtained marked to show action taken. 

3. If a registered article once properly delivered is reregistered 
a new registry fee and any surcharge properiy collectible shall be 
charged, and additional postage if this would be required were it 
ordinary mail. The registry fee and any surcharge properly 
collectible and any necessary additional postage and surcharge 
if not supplied by the addressee o·r agent shall be collected from 
the sender upon return unless prepayment of postage is required. 

4. Any registry fee required when forwarding or returning a 
registered article found in the ordinary maii or presented for 
reregistration by other than the addressee after proper delivery 
need not be prepaid, but if it is not prepaid the article shall be 
marked " Removed from the ordinary mail and registered " and 
"Collect -- cents on delivery," or where scales are not avail­
able, "Collect deficiency on delivery," or if reregistered after de­
livery the indorsement shall be "Reregisterecl after delivery; Col­
lect -- cents on delivery," and dispatched as registered mail. 
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However, if an article found in the ordinary mail or presented 
for reregistration after proper delivery is to be returned to the 
sender, the postmaster shall advise the sender that the article is 
held, stating the amount of additional registry fee, and postage, 
if any, required for returning it, provided the period specified in 
the return request, or in its absence the period prescribed by the 
regulations for the retention of the article, will permit of notice 
to the sender and the receipt of reply within the prescribed 
period. If the article bears the pledge of the sender to pay any 
additional forwarding or return postage, this postage shall also 
be rated up for collection upon delivery if not prepaid. If the 
article requires prepayment of additional postage before for­
warding or return, any additional registry fee required shall also 
be collected, and if both postage and fee are not prepaid in such 
cases, the article shall be marked " Remailed after delivery­
Not registered," and disposed of as ordinary mail. (See secs. 
769 and 809.) Such action shall be taken in these cases as will 
result in the collection of any additional surcharges required for 
registered articles remailed after proper delivery. 

§1329 

5. A sealed article presented for reregistration bearing evidence -when to be re­

of having been opened, resealed, tampered with, or which is other- ~!~:~d.or rein­

wise in bad order shall be refused until reenveloped by the 
patron. In such case additional postage, registry fee and any 
surcharge properly collectible shall be collected befo're dispatch. 
If the patron refuses to comply with these requirements and the 
article is subsequently found in the ordinary mail, it shall be 
withdrawn therefrom, appropriately indorsed, and given the safe-
guards required for registered mail, as provided in this section. 

6. A descriptive registration receipt shall be issued to the -registration 

person presenting for reregistration a registered article oncer::!~~ to be 

properly delivered, which shall show by whom the article was 
presented, postmark of issuing office, original number, name of 
original mailing office, names and addresses of original sender 
and address.ee, and be marked "Reregistered after delivery," fol-
lowed by notatio'n showing the amount of any additional postage, 
fees and surcharge collected, or collectible upon delivery. When 
such an article is returned to a letter carrier and subsequently 
delivered by him to the post office or a station, receipt shall be 
issued to the carrier on Form 3868, such receipt and office record 
to show that the article was returned after proper delivery. 

7. Such notations shall be made as. will connect the delivery -connection be-
. • tween record of 

record of an article reregistered after proper delivery with the delivery and rec-
record of the article made upon reregistration ord _of reregis-• trat10n. 

8. If neither the addressee nor the sender will accept an article -disposition of, 
removed from the ordinary mail and reregistered and pay the when refused. 

additional fee, surcharge, and postage, if any, required, the article 
shall be disposed of as undeliverable. 

9. If the sender of any registered article does not desire it <lo:;i~~tsd~~f{e 
registered, if forwarded or returned after proper delivery, he reregistration 

may indorse the article, when mailed, " Do not reregister after <l~\i~e~;~per 
proper delivery.'' When such an article is remailed after proper 
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delivery it should be indorsed "Remailed after delivery-Not 
registered," unless the person presenting it, or the addressee or 
his authorized representative, requests reregistration and pre· 
pays the fee and any postage required. 

-manner of in- 10. If for proper reason any article once registered is forwarded 
dorsing when not 

. registered. or returned in the ordinary mail, it shall be marked " Remailed 
after delivery-Not registered." 

Office of delivery 11. Offices to which articles removed from the ordinary mail 
to keep record 
showing registra- and registered and articles reregistered after proper delivery are 
i~-~~i~~dafte:i~gis- forwarded or returned marked to indicate that additional registry 
d~livery and deli- fee and postage if any is required shall keep such record as 
c1ency collected. , ' ' ' 

will show that the articles were removed from the ordinary 
mail and registered or remailed after delivery, how they were 
disposed of, and the amount of any additional fee, surcharge or 
vostage actually collected on any particular article. (See sec. 
1320.) 

Articles not 12. Registered matter which has not · been marked " Registered " 
marked "Regis- b th ·1· t t h 11 b · d d b th fi t t 1 tered," treatment Y e ma1 ing pos mas er s a e so in orse y e rs pos a. 
of. employee noting the irregularity. 

Undelivered and 
refused matter. 
-when to be re· 
turned. 

See sec. 1204 as to matter intended for registration found in the 
ordinary mail. 

1330. Domestic registered letters and parcels which remain 
undelivered at either the office of their original address or the 
office or station to vvhich they have been properly forwarded for­

(a) Five days if intended for delivery by village or rural car. 
rier; 

(b) Ten days if intended for box or general delivery at an office 
having city-carrier service or for delivery by city carrier; 

(c) Fifteen days at offices not having city-carrier service, unless 
intended for delivery by village or rural carrier; 

( d) Such other period as may be named in the sender's return 
request, if any, not less than 3 nor more than 00 days, shall be 
indorsed on the face with the reason for non deli very and disposed 
of as herein provided. 

tu~~n~?t~~u~e- 2. Undelivered registered articles of the first class and those 
charge. inclosed in penalty envelopes, or under penalty labels or franks, 

those of any class the delivery of which is forbidden by the Post­
master 0€-neral (see sec. 604) , shall be returned to the offic0 
given in the sender's address by registered maii, without charge 
for returning. 

Certain matter to 3. Refused articles prepaid at the letter rate and all those whose 
be immediately 
l"eturned. delivery is forbidden by the Postmaster General (see secs. 604 

and 1317) shall be returned immediately. 
Other than first- 4. At the expiration of the period mentioned in the sender's 
class m~tter send- return request or if the period is not mentioned in the return 
er required to ' ' 
furnish postage. request, at the expiration of . the periods mentioned in paragraph 

1 above, a notice shall be mailed promptly to tile sender of un­
delivered or refused registered articles originally prepaid at other 
than the first-class rate (unless the sender has pledged pay­
ment of return postage, in which case the matter may be returned 
without prepayment of postage), requesting him to send the re-
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quired amount in stamps to pay the return postage (see sec. 809), 
but not registry fee or surcharge on such articles. When the-treatment if re­
stamps are received, they shall be affixed to the article and can- ~;:rlYi~:J~ge not · 
celed, and the article promptly returne<l. If the stamps be not 
furnished, the articles shall be treated as prescribed in section 
809. Undelivered or refused registere<l matter of other than the 
:first class originating in the Philippine Islands, or on board 
United States naval vessels, §hall be returned, through the proper 
post office at division headquarters of the Railway Mail Service, I 
without notice to the sender, unless provision bas been made for 
the payment of the return postage by either the sender or the 
addressee, in which case the matter shall be returned direct. 

See sec. 1328 as to dispatching matt~r for return to sender. 

5. When a postmaster has good reason to believe that unde- Specially held for 
livered registered mail of domestic origin, bearing no time limit, delivery. 
can be delivered properly if it is held longer than the periods 
specified in the first paragraph of this section, be may indorse it 
" Specially held for delivery " and retain it not longer than three 
months. 

1331. Undelivered registered articles at stations or branch post Undelivered ar-
ffi h 11 b h Id f th . d .bed . t• l3SO I ticles at stations. o ces s a e e or e peno prescri . in sec ion , un ess -how treated. 

there is good reason to believe that an article is not deliverable 
within the territory of such station or branch, in which event it 
shall be returned immediately to the main office. 

2. Registered mail for which there is a proper forwarding -to _be forward­
order at other than an independent station or branch may be ed direct. 
forwarded to destination through the main office in the manner 
prescribed by sections 1327 and 1328, instead of being sent to the 
main office for purposes of forwarding. 

1332. When registered articles are disposed of under the pro- Articles sent to 
. . . dead-letter of-

v1s1ons of sections 809 and 818 to 824, they shall be postmarked fices, etc. 
with the date of sending, indorsed with reason therefor, be accom- -how prepared. 
paniecl with duplicate lists showing the sending post office and 
the number and address of each letter and parcel; and the lists, 
with the articles described thereon, shall be placed in an official 
penalty envelope indorsed "Inclosing registered matter," and 
addressed as prescribed in paragraph 5, section 821. The packet 
shall then be registered and dispatched as one free registered -must be regis-
article. tered. 

2. The contents of a sealed packet of matter sent to the Divi- -not to be en­
sion of Dead Letters and Dead Parcel Post, or branch thereof, ~~I~d on registry 
or to a post office at division headquarters of the Railway Mail 
Service shall not be entered on the registered-package receipt or 
manifold registry bill, but only the packet itself as made up. 
(See secs. 1330 and 1333.) 

1333. When an tmdelivered · article reaches the office to which Treatment of 
it is sent for restoration to sender, it shall be recorded as billed, :~~t:J ;:h:i1!if~ 
and be receipted for by the sender as such on the delivery record, ing office. 
but the letters "R. W." shall appear in every record of such 
article. The original return receipt shall be destroyed. When 
practicable note shall be made on the original record of the arti-
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cle, showing its return and date, with a reference to its new entr1 
on the delivery record. 

~t1~;t;J ~~re~.:~~~- 2. After a registered article has been returned for restoration 
ration to sender, to the sender the addressee shall have no further control over it. 
~~11'.1:he;;:c~1ll~ t~ After a registered article has been returned to the sender it shall 

not be received again in the registered mail without prepayment 
anew of postage, registry fee, and any required surcharge and 
its reinclosure in a new envelope. (See secs. 2230 and 1202.) 

i~~;~d~~~e~:J;_ 3. When a returned registered article can not be delivered to 
livcrable to the sender within the time specified in the first paragraph of sec­
~~~~te[d. how to be tion 1330, it shall be treated as prescribed in sections 817 to 821. 

CHAPTER 4 

HANDLING OF REGISTERED MATTER nY CITY, VrLLA(m, AND 

RURAL CARRIERS 

GENERAL PHOVISIONS 

Re~ulati?1n1 s. 1334. City, village, an<l rural carriers and clerks in charge of 
- c1tr, v1 age, , 
and rural carriers ;rural stations shall be goverued in the acceptance of mail for reg-
t~. be g·overned ~stration, and the handling and delivery of registered matter, by 

\{;he regulations governing postmasters and other postal employees, 
- except. iexcept as otherwise provided iu this chapter. 

2. The regulations in this chapter apply to city,. village, and 
rural carriers, unless otherwise stated. 

Unauthorized 1335. No unauthorized person shall be permitted to have access 
~=~s~~~e!~r~!d- to registry records or registered mail while in possession of a 
registered niat- carrier. Carriers will be held responsible in case of the loss 
ter or records. • • 
Responsibility of or depredation of a registered letter or parcel while m their 
carriers. custody. 

See sec. 136() as to protection of registered mail, and secs. 816 and 1370 
as to responsibility, 

Address not to 1336. Carriers shall not change tb.e address of any registered 
~=r~fe~~g!~t~~ut article without proper order, nor shall city or village carriers 
order. transfer registered mail fom one district to another except through 

Forms and 
blanks. 
-for carriers, 
list of. 

the registry clerk at the post office or station. When the address 
is changed by carrier be shall write his initials and number ovei.­
or near the new address and indicate that the order was verbal, 
if such is the case. 

REGISTRATION BY CARRIERS 

1337. Each carrier shall be furnished one carrier's registration 
book (Form 3897, if office record Form 3807 is kept at the post 
office on which to record the post office or city carrier registra­
tions ; Form 3896, if Form 3807 is not kept at the post office for 
office or city registrations), an adequate supply of registry de­
livery notices (Form 3849), and such other forms as may be 
prescribed from time to time. 
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2. Carriers on routes on which experience has shown that mail 
is seldom, if ever, presented for registration may be relieved; in 
the discretion of the postmaster, from carrying the registration 
book. 

3. The clerk in charge of each rural station shall be supplied 
with a window registration book (Form 3805), a registry delivery 
book (Form 3850), registry return receipts (Form 3811) , and 
registry delivery notices (Form 3849). 

§1342 

1338. Carriers, when out on their routes, shall have with them Receipt. 

the required registry forms, and immediately upon accepting a 
letter or parcel for registration shall issue the prescribed receipt -issue of. 

and deliver it to the sender. 
1339. If a carrier loses his registration book or is unable satis- Missing receipt, 

f . f . . . th f t ll b reporting of. actonly to account or a m1ssmg receipt, e ac s sba e re-
ported immediately to the post-office inspector in charge of the 
division in which the post office is located. 

1340. City and village carriers shall xeceive and register all Registration of 
mailable matter of the first class that is not cumbersome on ~ail by city. and village earners. 
account of size, shape, or weight, when properly offered them for -first class. 

registration, and shall give the regulation receipt therefor. 
See sec. 1337 as to supplies. 

2. Small packages of matter other than of the first class, -other than first 

proper for registration (see sec. 861), may also be registered by class. 

city and village carriers, provided it does not interfere with their 
other duties. (See secs. 1202 and 1209.) 

1341. When a rural carrier accepts for registration a piece of Mail registered 

mail addressed to a patron residing on a portion of the roufe over d~li~~~~~ i:nbe 

which the carrier is to pass before returning to the post office ~!~~n. 
or station with which he is connected, he shall endeavor to effect 
its delivery before reaching such office or station, making the 
usual entries in the registration and delivery records and obtain-
ing proper receipt for the article, which receipt shall be filed 
at the post office or station. The carrier's record shall be marked 
to show how the piece was disposed of, and signed by the post-
master or superintendent of the station. 

See sec. 717 as to canceling stamps. 

1342. All mail registered by caniers and the registration re- Numbering of 

ceipts issued therefor shall be numbered by them in consecutive ~fg;~~';.i:~s:11ail 
series, consisting of 100 numbe1;s for each carrier, beginning on 
July 1 of each year and continuing throughout the fiscal year. 
(See sec. 1368.) 

2. The numbers of articles registered by each city and village 
carrier shall correspond in " hundreds " with the series assigned 
to the carrier according to his number. The first registration 
number in each carrier's series shall be represented by each 
carrier's number followed by two ciphers. For example : 

Carrier No. !________________ 100 to 199, inclusive. 
Carrier No. 5_____________ ___ 500 to 599, inclusive. 
Carrier No. 10------------- - - 1000 to 1099, inclusive. 

3. At large offices where it is impracticable to assign a separate 
cycle series of numbers to each city carrier, one distribution series 
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Assignment of 
cycle series of 
numbers. 
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may be utilized at the main office or at stations for all city car­
rier registrations, but the receipts in the city carriers' registration 
books shall be numbered consecutively, commencing with No. 1, 
and continuing throughout the book. The articles registered by 
carriers shall bear registration numbers corresponding with the 
numbers shown by the receipts issued to the senders. These 
numbers shall be crossed off lightly when the articles are given 
numbers in the station or main office distribution series assigned 
for city carrier registrations. The carrier's registration book and 
the proper office records shall show both the registration num­
bers under wbich the articles were accepted by the carriers and 
the numbers in the series under which the articles were 
dispatched. 

4. A cycle series of 100 registration numbers shall be assigned 
to each rural route and used in numbering mail accepted for 
registration and the receipts issued therefor, which series shall 
commence with a number formed by affixing two ciphers (" 00 ") 
to the route number and end with a number formed by affixing 
"99" to tbe number of the route, the series to commence anew 
as soon as 100 numbers have been used and on July 1 of each 
year. For example: 

The first article registered on rural route No. 1 on July 1 
would be given No. 100 and the numbers continued through 199, 
when the series will again commence with "100." Likewise the 
:first article registered on route No. 5 would commence with 
" 500," continue through 599, and then commence anew with 
"500." 

5. This cycle series number shall be used as the dispatching 
number for city and rural carrier registration by the post office 
or station to which the carrier or route is attached. 

6. When a carrier has exhausted his series of numbers the same 
series shall be started anew without regard to date and continue in 
this manner until June 30 of each year. The number of the car­
rier who registered au article or the rural route on which it was 
registered may be ascertained by striking off the last two figures 
of the registration number borne by the article, the remaining 
:figure or figures indicating the number of the carrier or of the 
.toute. 

Numbering of 7. Each carrier shall number consecutively the registration 
registrationbooks b k d b h' d · :fi l b · · · N 1 and receipts. oo s use y im unng any sea year, eg1nn1ng with o. . 

The first receipt in a new book shall be given the proper registra­
tion number in the series above prescribed following that of the 
last receipt in the book previously filled unless the series is com­
menced anew because exhausted or of commencement of new 
fiscal year. 

Authorization 1343. Rural carriers shall register any matter proper for regis-
of registration. 
-handling in tration (see secs. 1202, 1203, 1209, 1329, 1344, 1347, 1349, 2210, and 
transit an~ deliv- Official Postal Guide) which may be offered to them while on duty 
ery of registered - _ ' 
mail by carriers, handle registered mail in transit over their routes, and deliver such 
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mail to patrons on their routes, issuing and taking the necessary 
;receipts on forms prescribed for the purpose. 

See sec. 1017 for exceptions. 

§1346 

1344. When a rural carrier finds in a rural mail box an accept- Matter found in 

able letter or parcel marked for registration bearing name and ~:::f:C!~1 0~~x. 
address of sender, with sufficient stamps affixed to. pay postage, 
registry fee and any required surcharge, or money to pay for same, 
he shall at once register the article, and, if the sender is a patron 
of the route, leave the registration receipt in the bo'x. If the 
sender is not a patron of the route, the registration receipt shall 
be mailed in a penalty envelope to his address. The same pro-
cedure shall be followed if the article is marked to indicate that 
the sender desired it to be registered even though it does not bear 
the name of the sender or sufficient postage is not affixed. 

See secs. 1204 and 1210 as to when an article may be considerecl as 
registered. 

1345. Carriers shall not address matter tendered for registration, Carriers not to 

place contents in envelopes or seal them but may act as agents address mail for 
• or place contents 

of patrons, without remuneration, to inclose money orders, pro- in envelopes. 

cured for the remitters, in addressed envelopes furnished by ~:~fact as 
senders for the purpose, and seal or present the same for registra-
tion at the office or station to which they are attached. 

SeP. sec. 1202 as to assistance by postal employees in preparation of 
matter for registration. 

1346. When a piece of matter accepted for registration by a Unmailable 

carrier is found to be unmailable, but the irregularity can be ~~!:_~~ent of. 
properly corrected by the sender without taking the article from 
the carrier's custody, the sender shall be permitted to make such 
correction. It shall then be taken to the distributing office or 
station for dispatch without requiring the payment of additional 
postage, registry fee or surcharge. Corrections so made shall be 
noted on the sender's original receipt and o'n the office or station 
records. 

2. If an unmailable piece of matter can not be rendered mail- -return ot, to 
able by the sender while in the custody of the postal service, it sender. 

shall be returned to him with a statement of the reasons for 
its rejection, and the sender's registration receipt indorsed across 
the face "Returned to sender," with the reason therefor. When 
mail is returned to the sender in this manner the carrier shall 
receipt to the post office for it by signing his name and number: 
under the indorsement "Returned to sen<fer," the sender's receipt 
taken by the carrier on the proper form, and the sender requested 
to surrender the original registration receipt, which shall be simi-
larly indorsed and signed by the carrier and pasted on the edge 
of the stub in the carrier's registration book. 
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TREATMENT AT .POST OFFICES OF MATTER REGISTERED BY 

CARRIERS 

Checking and. 1347. Immediately upon returning to the post office or station 
~:~i~·:r~fi~!~r~{ after serving his route, each carrier shall deliver to the post­
~~:i~::ce or master or authorized representative all matter accepted for regis-

tration (except ~s provided in sec. 1351), who shall check the 
matter and any postage, fees or surcharges collected by the carrier 
against the record in the book (see sec. 1341) and give the carrier 
proper receipt therefor at the time. 

2. After mail registered by the carrier has. been found accept­
able, the postmaster or representative shall complete the office 
record of the matter. 

Examination fby 1348. Postmasters or their authorized employees shall examine 
postmasters o 
matter regis- all letters and parcels registered by carriers to see that the re-
~~~~1e~:. quirements of the Postal Laws and Regulations have been com-

plied with. (See secs. 513, 723, 1202, 1310, and 1311.) 
E~cess c!"sh re-:

1 
1349. Any cash in excess of the amount required to pay postage, 

ce1ved with ma1 
matter. registry fee and any required surcharge shall be handed to the 
-return of. sender o'n the carrier's next trip or inclosed in an envelope and 

deposited in the sender's mail box. The amount required shall 
be noted by the receiving postmaster or authorized employee 
directly beneath the amount received, as written by the carrier, 
the subtraction being made on the registration receipt and office 
record, so as to show both on the office record and the receipt 
given the sender the amount received and the amount returned 
to the sender. (See sec. 1018.) 

Carbon copy of 1350. The carbon copy of the sheets taken from the manifold 
~ee~~ r~r;i~r~~r- carrier's registration books (Form 3896) shall be filed in the post 
t~d~ books to be office according to dates, th_e most recent on top, and shall be the 

Matter for dis­
patch. 
-making up of. 

Articles, bow 
carried. 

permanent office record of articles registered by carriers attached 
to a post office or station. The window registration book shall 
not be used for recording such matter. Form 3807 shall be used 
as the offi.~e record of registrations by rural carriers when "quick­
receipt " Form 3897 is issued. 

2. The offke record of registered articles handled by carriers 
shall be compared and checked frequently to see that each article 
is properly accounted for. 

1351. Registered articles shall be prepared for dispatch to other 
offices at rural stations the same as they are made up for dispatch 
at post offices. Receipts for registered articles dispatched from 
1·ural stations shall be taken from the rural carrier direct, and 
1·eceipts shall be taken by the rural carrier from the postmaster, 
railway postal clerk, or other postal employee to whom the regis-
tered articles are delivered. (See secs. 1216 and 2208.) 

1352. Unless otherwise specially authorized by the Third Assist-
ant Postmaster General, registered articles dispatched over a 
rural route to other ,offices or stations shall not be inclosed in · 
iron-lock pouches but shall be handed to the carrier outside of 
the pouch, hand-to-band receipt being obtained. (See sec. 1368.) 
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1353. When a postmaster receives a registered article addressed Delivery by car­

to his office which is properly deliverable by u rural carrier at- !~!tb'::a:lfi~~. to 

tached to another office which is served by an exchange between 
carriers, he shall change the address. on the article, as to destina-
tion only, to that of the office from which it is deliverable, and 
treat it in accordance with the provisions o.f section 1365. 

DELIVERY OF REGISTERED MAIL BY CARRIERS 

1354. Postmasters at city and village delivery offices, unless re- Delivery by city 

quested to the contrary by addressees, shall deliver by city or :i!~s~illage car­

village carriers all registered mail, addressed to street and num- -except. 

ber and to ·persons whose addresses appear in the city or office 
directory. 

2. When there is reason to believe that a registered letter or Packages contain· 

parcel contains a large sum of money or valuable securities. ~~~:,0~;.; :~c~~ 
which can not be delivered by city, village, or rural carrier or by hel~ for desk 

special-delivery messenger without unusual risk, the addressee delivery. 

shall be requested to call for it at the post office, and the special-
delivery stamps or special-delivery indorsement thereon, if any, 
may be disregarded. 

3. When a postmaster receives a considerable number of regis­
tered articles for delivery at the same time to the same addressee, 
he shall hold the registered matter for desk delivery, if in his 
opinion the aggregate value of the articles is such that delivery 
can not b€ made by carrier without unusual risk. 

1355. When the addressee is a box holder, all of his registered Box holder•s 

mail shall be held for desk delivery unless he requests that it :f::~ ~::tv!~~. 
be delivered by carrier. 

1356. Carriers shall receipt on the post-office or station delivery Carriers to re­

record for all registered mail handed them at such office or ~=;~~ ~~t~:~if~r 
station for delivery, and also enter, or have entered, complete delivery. 

descriptions thereof, as. well as of transit registered articles, in 
their own registry records (Forms 3830, 3849, or 3851, 3852, 3853, 
3854) . ( See sec. 1368. ) 

See sec. 1323 as to delivery of registered mail. 

1357. Carriers shall endeavor to deliver registered mail on the Delivery of reg­

first trip after it is prepared for delivery, unless the addressee ~~e:=~rI:~:ter 
has given orders to the contrary, and shall make as many efforts ~!{i~~f.ts to 
each day to deliver such mail as their trips will permit, unless it 
clearly appears after any trip that delivery by them is impossible. 

2. After each unsuccessful trial the carrier shall write in -memorandum 

pencil, on the left end or back of the letter or parcel, the reason notice as to. 

for nondelivery, and sign it with his initials and number and 
leave a notice (Form 3849) at the addressee's residence, place of 
business, or mail box. 

1358. When on any day it is found impossible to deliver a regis- When delivery 

tered article on that date, it shall be returned to the post- r:~ted~t beef­

master, superintendent, or authorized clerk. This shall be done 
also after the last trip each day, and after any trip which is 
followed by the carrier's lay-off, 
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Checking of car­
riers' returDS. 

Signed receipts 
and undelivered 
matter. 
-how treated. 
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2. The receipts for registered mail delivered, and the unde­
livered registered articles returned to the post office by city, vil­
lage, or rural carriers, shall be promptly checked with the post­
office delivery record and prompt and proper action taken if any 
discrepancies are found. Form 3867 (sheet record of registered 
matter received for delivery), or the incoming manifold bills if 
more convenient, shall be used at post offices having the "number 
only " system of delivering registered mail as the checking record. 
At other offices Form 3867, delivery book, Form 3850, or the in­
coming manifold bills if more convenient, may be used on which 
to check the carriers' returns. A receipt on the form provided 
for the purpose must be given city, village, and rural carriers for 
any undelivered registered articles, and any receipts for registered 
articles delivered, turned in by them, such receipts to be given at 
the time the registered matter and signed receipts are received 
from the carriers. 

3. Undelivered registered articles returned by carriers shall, at 
each return, be carefully examined and reentered on the author­
ized record; and every time thereafter they are taken out for 
delivery by the carrier he shall receipt for them. 

1359. Registered letters for special delivery shall be intrusted Registered 
special-delivery 
letters. OI).lY to adult employees of a post office, or, if this be not practi-
-delivery of. cable, only to sworn messengers of undoubted discretion and good 

judgment. Postmasters may make delivery Of such letters in 

-receipts ob­
tained. 

Delivery by 
rural carriers. 

-when notice is 
necessary. 

Telephone. 
-may be used, 
when. 

person. 
2. In delivering special-delivery registered mail the receipts re­

quired for special-delivery mail need not be obtained in addition 
to the receipts for · registered mail. 

See secs. 1091 and 1323, par. 1 (d), as to delivel'Y of special delivery 
and registered matter, and sec. 1354 as to registered mail of unusual value. 

1360. Registered mail addressed to a patron of a rural route 
shall be delivered at the residence of the patron if it be not 
more than one-half mile from the line of travel and there is a 
passable i:oad leading to it, but a carrier shall not be required to 
make more than one visit to a residence to effect the delivery of 
any one piece of registered mail. (See sec. 1354.) 

2. If the addressee does not meet the carrier on the first trip, 
or by reason of location is not entitled to delivery at his resi­
dence, or delivery at the residence is not effected as prescribed 
by the preceding paragraph, the carrier shall place in the box 
of the patron a notice (Form 3849) that the patron may obtain 
the registered article by calling at the post office or meeting the 
carrier at the box on the next trip. 

1361. A rural carrier may advise a patron of his route whose 
residence .or place of business is located more than one-half mile 
from the route, by telephone or otherwise, that he holds regis­
tered mail addressed to him, and that he will be at the patron's 
mail box at a specified time to effect delivery. Such arrangement 
shall not be made, except on initiative of the patron, when the 
latter is located one-half mile or less from the route. 
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1362.· Rural carriers who call at intermediate offices on their Intermediate 
. . offices. 

routes to receive mail for delivery to then· patrons shall treat -treatment of 

registered mail received at such offices in the same manner as ~~tter received 

if received at the distributing offices of their routes. The signed -return r_eceipts, 
. "f l b f 1 di t .b . where mailed. return receipts, I any, shal e mailed rom tie s r1 utmg 

offices. 
1363. Any registered matter received by a rural carrier from an lntermediate 

intermediate office on his route or registered by him, remaining ~~tu~a~~~r. 
in his hands undelivered when service of his route is completed, 
shall be turned in on his arrival at the distributing office or 
station. 

1364. If a rural carrier, under due authorization, delivers regis- Exchange of 

tered mail to another carrier, he shall obtain receipt therefor on mail by carriers. 

an appropriate record. The carrier receiving the mail shall in 
turn enter it in his record and secure receipt from the person to 
·whom he makes delivery. 

1365. When a rural carrier attached to an office which is served Delivery by car­
. t "t b h f · b · h" d . t rier in transit. in rans1 y an exc ange o mail etween 1m an a earner a · -when permit-

tached to another office receives from the latter carrier a regis- ;~~ct~d~ how 

tered article for delivery on his route, he shall, if possible, effect 
delivery before reaching his office, and shall report the fact to 
the postmaster or authorized employee at such office, exhibiting 
his record of the article (which shall embody the usual delivery 
record and particulars), from which such postmaster or employee 
shall enter a description of the article on the delivery records of 
the post office or station. 

1366. Registered mail addressed to a rural station for delivery Delivery from= 

shall be held there, to be called for, the usual office registry notice rural stations. 

(Form 3849) being issued, unless the addressee is a patron of a 
rural route starting from such station or a route contiguous 
thereto, in which case the mail shall be sent out by the carrier, 
unless patron otherwise directs. 

CHAPTER 5 

MrscELLANEous PROVISIONS 

GENERAL 

1367. All correspondence or other business relating wholly to Correspondence 

matters concerning the domestic registry system shall be conducted ~!!ti!~~; t:Y!~:m, 
through the office of the Third Assistant Postmaster General, ~how conducted. 

Division of Registered Mails, and those relating wholly to the 
international registry system shall be conducted through the 
office of the Seconcl Assistant Postmaster General, Division of 
International Postal Service. All papers coming into the posses-
sion of any other branch of the Postal Service or other office of 
the department in connection with such business shall be referred, 
either entire or by copies or appropriate extracts, to the office 
directly in charge of the registry service, domestic or international, 
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Cases of .losses, as the case may be; but all cases involving the loss, depredation, 
depredations, etc. . • . . . 

or wrong dehvery md1catmg probable loss of a domestic regis~ 
tered article, and all inquiries for missing domestic registered 
matter shall be referred or reported in the :first instance to the 
inspector in charge, while those concerning foreign registered 
matter shall be handled in accordance with the provisions of 
section 813. (See sec. 2262.) 

Exceptional 1368. When at particular points or in particular instances the 
!~~!:~:J :ail. general method prescribed by the regulations relative to registered 

mail is not practicable or advantageous, the Third Assistant Post­
master General, Division of Registered Mails, in· the case of do­
mestic mail, and the Second Assistant Postmaster General, Divi­
sion of International Postal Service, in the case of international 
mail, may authorize exceptional dispatches or exceptional treat­
ment of such mail. 

Registered mat­
ter to be kept 
separate and 
secure. 

Responsibility 
for registered 
matter. 
-in case of loss 
through negli­
gence. 

1369. All registered matter shall be kept separate from ordinary 
matter, and properly protected from accident or theft. Regis­
tered mail shall be handled, as far as practicable, only by experi­
enced employees of known integrity. 

See sec. 443 as to responsibility for negligence; sec. 703 as to unau­
thorized persons. 

1370. Postmasters and other. postal employees will be held per­
sonally responsible by the Post Office Department for the wrong 
delivery, depredation upon, or loss of any registered letter or 
parcel if such wrong delivery, depredation, or loss be due to neg-
ligence or disregard of the regulations. (See secs. 816, 1202, 1223, 
1268, 1270, 1323, and 1369.) 

Mail matter not 1371. Postmasters and other postal employees shall not surren-
to be surren- . . 
dered upon serv- der registered matter upon the service of process of attachment, 
ice of legal o-arnishment or other leo-al process A postmaster or other em-process. o ' o . • 
Answer to service ployee served with such process shall make answer to the court 
of process. from which it issues, setting forth his official character ancl the 

fact that the matter in dispute came into his hands by virtue o.f 
-delivery direct- his official authority. If, after such answer, the court directs the 
ed after. delivery, the postmaster shall request the suspension of the order 

until he can communicate with the Third Assistant Postmaster 

Report to Third 
Assistant Post­
master General. 

Registry records 
taken into court. 
-care of. 

Receipts of 
postal em­
ployees. 
-written, not 
stamped, et'1. 

General, Division of Registered Mails, in the case of domestic 
mail, and with the Second Assistant Postmaster General, Division: 
of International Postal Service, in the case of foreign mail, by 
telegraph if necessary, and obtain further instructions. 

2. A postal employee summoned to take registry records into 
court shall not permit them to be taken from his custody, and 
during the absence of such records as are in current use at the 
post office blank record forms of the same kind shall be used. 
(See sec. 702.) 

1372. Receipts for registered mail shall be written, not stamped. 
(See sec. 1322 for exception.) When conditions require it, the 
initials of the receiving postal employee may be omitted,. except 
when two employees in the post office or railway post office have 
the same surname. (See sec. 222.) 
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1373. Registered articles shall not be checked by totals unless Checking mail 
by description 

specially authorized. required. 

See sec. 1268 as to witnessing. 

RECORDS, FORMS, AND REPORTS 

137 4. Postmasters shall keep proper record -of all matter regis- .Registry rec­

tered and received for delivery, respectively. (See secs. 1209, or~s. t ffi 
. . . -m pos o ces. 

1300, and 1314.) Proper c11spatchmg and transit records also -registration 

shall be maintained of all registered letters, parcels, and jackets, record. 

and r.·otary-lock- sacks and pouches addressed to other post offices. -a1 :Iivetryh~ecordd. -c ispa c mg an 
(See secs. 12.20, 1221, 1237, 129'3, and 2213.) transit record. 

2. Postmasters at presidential offices may be furnished specially -special, at pres­
arranged registration, delivery, and transit record forms, as well idential offices. 

as other special forms, with instructions fOr exceptfonal treat-
ment of registered mail at their offices. 

1375. Registry books and forms of a special cha rncter not Special registry 

needed at all offices may be furnished upon the authority of the books and forms. 

Third Assistant Postmaster General. only, and by " spedal allow-
ance," when the volume of registry business transacted warrants 
it, or when fOr other reasons the registry business would be bene-
fited thereby . 

. 2. After clue authorization books and forms with office head- -how obtained. 

ings may be ordered from the :B'ourth Assistant Postmaster Gen" 
ernl, Division of Equipment and Supplies. 

1376. Postmasters shall make timely requisition for, and keep Blanks for reg­

constantly on hand at their main offices at stations and in istry business to 
, c • be kep·t on hand. 

possession of city, village, and rural carriers (if any), such au- -at every post 

thorized registry blanks and forms as are necessary for the proper office. 

conduct of the registered-mail service at their offices. 
1377. Railway postal clerks shall he furnished, through their Registry forms 

respective division superintendents, with such registry forms as ~aWs!~t~':.ay 
they are authorized to use. 

1378. The registry records of a post office shall be preserved Registry records. 

among the files of the post office for the prescribed period and Go~~~.~~~~;1~~ty .of 

turned over by a retiring postmaster to his successor. ~~~-t be pre-

2. All books, blanks, and other papers relating to registry busi- -of discontinued 

ness received by a postmaster from any discontinued office shall be offices. 

kept by him as a part of the records of his office. 
3. When a post office is discontinued and made a station of How disposed of 

another post office, all books, blanks, and other papers relating to ~R~~ 0~i;ffi~!.inu· 
the registry business of the discontinued office shall be turned 
over to the designated postmaste~·, who shall continue their use 
at that station, making a notation in the books to show where the 
record of the discontinued post office. stops and that of the station 
begins. 

4. Records of registered matter handled by railway postal clerks -in the Railway 

shall be retained by them for a period of two years, unless sooner Mail Service. 

disposed of in accordance with the provisions of section 2030, 
and thereafter turned in to the respective division superintendents. 
Railway postal clerks' certificate of final service shall not be issued 
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to the paying postmaster until these records are turned in. (See 
sec. 238.) Registry records of a terminal railway post office 
shall be preserved among the files of such office and in the custody 
of the clerks in charge. All such registry records shall be in­
spected from time to time by chief clerks or examiners. of the 
Railway Mail Service. 

Reports of regis- 1379. Postmasters shall maintain such statistical record of 
try business to 
be rendered. registered matter as may be required by the department and re-

Note. 

Station reports 
t o be sent to 
main office. 

port the items called for on the forms provided for the purpose 
promptly on the 1st day of July of each year. The record of 
such statistics at the larger offices shall be kept on Form 3873 
at the main office and on Form 3874 at stations or branches. 
Postmasters also shall be prepared to furnish without delay such 
additional reports as may from time to time be requested by the 
department. 

NoTm.-Infonnation as to the statistics to be reported annually will be 
found in the Official Postal Guide. 

2. All station statistical reports of registry business shall be 
sent to the main office on Form 3874 at the close of each month, or 
oftener if required by the postmaster. 

CHAPTER 6 

INDEMNITY FOR LOSSES 

Indem~ity fo.r 1380. * * * as a part 0£ such system (of reO'istra-
domestic regis- o 
tered matter. tion) he (the Postmaster General) may provide rules 
39 U. S. C. 381a, · 
supp. v. under which the senders or owners of any registered mat-
1932, June 28, . . . . 
Public No. 202. ter shall . be mdemmfied for loss, nflmg, or damage 

thereof in the mails, the indemnity to be paid out of the 
postal revenues, but in no case to exceed $1,000 for any 
one registered piece, or the actual value thereof when 
that is less than $1,000, and for which no other compen­
sation or reimbursement to the loser has been made: 
Provided, That the Postmaster General may in his dis­
cretion provide for the payment of indemnity for the 
actual value 0£ registered mail or in;mred mail treated as 
registered mail in excess of $1,000, but not in excess of 
$10,000, when such mail is not insured with any corn.­
mercial insurance company or other insuring agency and 
may fix the fees chargeab.le for the risks assumed ratably 
at the rates fixed up to $1,000: Provided further, That 
the Postmaster General in hi:s discretion may cause to 
be underwritten or reinsured in whole or in part with any 
commercial insurance companies any liability or risk 
assumed by the Post Office Department in connection 
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with the mailing of any particular registered article or 
articles. (See sec. 1201.) 

NOTE.-The present limit of indemnity for domestic registered mail Note. 
has been fixed at $1,000. (See sec. 1203.) 

2. Any necessary detailed instructions in connection with the 
administration of the regulations relating to indemnities for 
domestic registered mail shall be issued by the Third Assistant 
Postmaster General. 

§1382 

1381. Whoever shall make, allege, or present, or cause ~aise cl.aims for 

to be made, alleged, or pr€Sented, or assist, aid, or abet ~id~~~~t6: 354. 

in making, alleging, or presenting, any claim or appli-
cation for indemnity for the loss of any registered letter, 
parcel, package, or other article or matter, or the con-
tents thereof, knowing such claim or application to be 
false, fictitious, or fraudulent; or whoever for the pur-
pose of obtaining or aiding to obtain the payment or 
approval of any such claim or application, shall make 
or use, or cause to be made or used, any false statement, 
certificate, affidavit, or deposition; or whoever shall 
knowingly and willfully misrepresent or misstate, or, 
for the purpose aforesaid shall knowingly and willfully 
conceal any material fact or circumstance in r€spect of 
any such claim or application for indemnity, shall be 
fined not more than five hundred dollars, or imprisoned 
not more than one year, or both. 

1382. Indemnity within the prescribed limit (see sec. 1203) will Limit of indem• 

be paid to the rightful claimant in case of the injury, loss, or nity. 

rifling of domestic registered mail, as follows : 
(a) In the case of loss or irreparable damage, the market value 

of the article at the time of loss, or its value on date of mailing, 
if date of loss can not be ascertained. 

-
( b) In case of partial damage, the actual and necessary cost i' 

of repairs. I 

( c) The actual, direct, and necessary expenses of duplicating •, 
valuable papers, or the original cost of such papers when not 
duplicatecl. 

2. * * * All claims for . indemnity involving regis- Matter partly 

d ·1 · J 'l t d .. d .1 covered by com-tere mai , or insureCL mai trea e as registere mai , or mercial insur-

other insured mail, or collect-on-delivery mail, which is ~~~t June 2s, 

1 · d 'th · 1 · · Public No. 202. a so insure wi commercia insurance companies or 
oth.€r insuring agencies, shall be- adjusted by the Post 
Office Department on a pro rata basis as a · coinsurer with 
the commercial insurance companies or other insuring 
agencies. 
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Where fraudulent 
value is stated. 
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3. Whenever a false, :fictitious, or fraudulent value is knowingly 
and wilfully stated, the department reserves the right without 
any refund of fee to decline to pay indemnity or to pay such 
indemnity as may in its discretion be considered equitable in 
the light of the evidence procured. 

Determination as 4. If no agreement is reached in the case of a conflicting claim, 
to conflicting 
claims. the department reserves the right either to determine who should 

receive indemnity or to withhold payment until the property 
right is determined by legal procedure. 

Claims to be 
made within one 
year. 

5. Claims for indemnity involving domestic registered mail 
shall be made within one year from the date of mailing, unless 
the delay in filing such claim was unavoidable or not due to 
the fault of the claimant. 

Where indemnity 6. No indemnity will be paid­
is not paid. 

(a,) For the injury or loss of any registered matter upon which 

Payment of in· 
rlemnity when 
claimant is de­
ceased, incompe­
tent, etc. 

both postage and registry fee have not been paid. 
( b) For the injury or loss of any registered m'ltter which 

. was not rightfully in the mails, or was not injured or lost while 
in the custody of the Postal Service, or for which other compensa­
tion or reimbursement has been made through the Post Office 
Department or the Postal Service. 

(o) For the injury or loss of any registered matter exchanged 
between post offices in the United States and post offices in pos­
sessions of the United States having separate and distinct postal 
services, except in accordance with such stipulations as may be 
agreed upon between the postal administrations interested un­
less the matter originated and the weight of evidence indicates 
that the matter was lost in the Postal Service of the United States. 

( d) For injury to registered mail, due to insecure or insuf­
ficient preparation and wrapping by the sender. 

( e) For the loss, injury, or rifling of a registered article re­
mailed after proper delivery unless the article was reregistered 
after delivery and the evidence indicates to the satisfaction of 
the department that the loss, injury, or rifling occurred in the 
Postal Service. 

( f) For indirect, remote, and unnecessary expenses incident to 
repairs or duplication of papers, or for any consequential loss. 

(g) When the sender knowingly and willfully failed to state, 
when required, at the time of mailing, the full value of a regis­
tered article or an insured article treated as registered mail. 
(See secs. 1203 and 1209.) 

7. When the sender is incompetent or deceased and has no legal 
representative or can not be located the department reserves the 
right to pay indemnity to such relative or representative of the 
sender as may in its judgment be entitled to receive the amount 
due, or to pay, without the consent of the sender, the addressee or 
owner of the contents of an article when indemnity is claimed 
by him under the circumstances outlined. 
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8. A lost article recovered shall be surrendered upon the re- Lost articles re-
t f h · d · · d T l · h . covered to be sur-urn o t e m emmty pa1 . he c a1mant s ould be required to rendered upon 
accept the article and reimburse- the United States for the full ~it~~n of indem­
indemnity paid if the article is undamaged, or such pro rata 
amount as may be deemed equitable by the department if the 
article is damaged or has depreciated in value, or if the contents 
are not intact. If the article can not be surrendered and the 
indemnity refunded within 30 days after notice, the article shall 
be disposed of as undeliverable dead matter. 

See sec. 1383 regarding indemnity for domestic registered collect-on­
dellvery mail. 

See sec. 1211, par. 5, relative to the nonpayment of indemnity in con­
nection with free registration of domestic matter mailed by members of 
the DiI>Jomatic Corps, consuls, and vice consuls of the co-untries adhering 
to the Postal Union of the Americas and Spain. 

DOMESTIC REGISTERED COLLECT-ON-DELIVERY MAIL 

1383. Domestic collect-on-delivery mail sealed against postal Domestic regis­
inspection and bearing postage at the first-class. rate may be reg-!:~~ c. 0

· D. 

istered upon application of the person posting the same. The 
rules and regulations applicable to other domestic collect-on--regu~ations 

delivery and other domestic registered mail shall apply also to governing. 
domestic registered collect-on-delivery mail unless otherwise stip-
ulated. (See sec. 1385, par. 3, citing the law authorizing the 
Postmaster General to extend the collect-on-delivery service to 
sealed domestic mail of any class beal'ing postage at the first-class 
rate and to fix the fees and limits o.f indemnity for such service.) 

2. Domestic registered collect-on-delivery mail shall be sealed Sealed, first-class 
and bear postage at the first-class rate. rate. 

3. The maximum amount of charges collectible on domestic .Maximum 
registered collect-on-delivery mail .shall be $200 regardless of the d~~~tty. and in· 
amount of C. 0. D. fee paid in excess of that required for the col-
lection of $200, but the maximum indemnity payable for the loss, 
rifling, or damage of domestic registered collect-on-delivery mail 
shall be $1,000, the limit fixed for other domestic registered mail. 

4. The amounts to be collected upon delivery, not exceeding Fees and indem­
$!f,00, the limits of indemnity payable covering the amounts col- nity up to $200· 

lectible, and the fees chargeable therefor in addition to the post-
age on domestic registered collect-on-delivery mail shall be as 
follows: 

Amounts of C. 0. D. charges and limits of C. o. D. fee 
. . (including 
mdemmty payable up to $200: registration) 

Not over $10---------------------------~---------- $0.25 
From $10.01 to $50__________________________________ . 30 

From $50.01 to $100--------------------------------- .40 
From $100.01 to $200-------------------------------- . 50 
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~~~ :b~~einfem- 5. (a) When indemnity in excess of $.'eOO is desired for the loss, 
200

• rifling, or damage of domestic registered collect-on-delivery mail, 
the following collect-on-delivery fees, which include registration, 
shall be charged in addition to the postage: 

Surcharge~. 

Payment of in­
demnity. 

Bona fide orders. 

Numbering. 

No return re­
ceipts. 

Time limit for 
tiling claims. 

No indemnity for 
articles not 
properly pre· 
pa red. 

.Amount of indemnity desired reg·ardless of c. 0. D. fee 
(including 

cvmou-nt of . 0. 0. D. charges: registration) 
For indemnity exceeding $200 and not exceeding $300 __ $0. 60 
For indemnity exceeding $300 and not exceeding $400__ . 70 
For indemnity exceeding $400 and not exceeding $500__ . 80 
For indemnity exceeding $500 and not exceeding $600__ . 90 
For indemnity exceeding $600 and not exceeding $700__ 1. 00 
For indemnity exceeding $700 and not exceeding $800__ 1. 10 
For indemnity exceeding $800 and not exceeding $1,000__ 1. 20 

( b) Surcharges shall be collected on registered collect-on-de­
livery' mail under the same conditions as are outlined for the 
regular registered mail (see sec. 1203) except that in determining 
the amount of surcharge collectible, there shall be taken as a 
basis the amount by which the declared actual value of the 
article mailed exceeds the limits of indemnity payable for the 
fees prescribed for registered collect-on-delivery mail in para­
graphs 4 and 5 of this section. 

6. Except as otherwise prescribed, the rules and regulations 
governing the payment of indemnity in connection with domestic 
registered mail not sent collect on delivery and domestic unregis­
tered collect-on-delivery mail shall govern in connection with do­
mestic registered collect-on-delivery mail. (See secs. 1382 and 
1389.) 

7. Domestic registered collect-on-delivery articles shall in all 
cases be based on bona fide orders for their contents, or be mailed 
in conformity with agreements between the senders and the ad­
dressees. (See sec. 1387, par. 2.) The department reserves the 
right to decline to pay any indemnity involved in connection with 
domestic registered collect-on-delivery mail not ordered by the 
addressees or sent in conformity with bona fide agreements be­
tween the senders and the addressees. 

8. Each domestic registered collect-on-deliv-ery article shall be 
given one original number, which shall be the registration number. 

9. No senders' return receipts shall be furnished for domestic 
registered collect-on-delivery mail. 

10. No indemnity shall be paid on account of the loss, rifling, 
or damage of domestic registered collect-on-delivery mail if claim 
is not made within six months from the date of mailing of the 
article, unless it is established t<>: the satisfaction of the Third 
Assistant Postmaster General that the delay was unavoidable and 
not the fault of the claimant 

11. No indemnity shall be paid for damage to domestic regis­
tered collect-on-delivery mail caused by failure to prepare properly 
the matter in accordance with the instructions issued to the sender 
prior to the mailing, 
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12. All indemn:ty claims involving domestic registered collect- Claims adjusted 
. . . . . by department. 

on-delivery mail shall be adJusted by the Third Assistant Post-
master General, Division of Registered Mails. 

13. (a) The loss, rifling, or damage of domestic registered col- Loss, rifling or 

lect-on-delivery mail shall be investigated by the Chief Inspector ~~~~~~.e, inves.ti­
as is done in the case of other domestic registered mail. (See 
secs. 813 and 816.) 

( b) Inquiries or claims in connection with domestic registered Failure to remit 
collect-on-delivery mail which are known to involve failure to re- c. o. D. charges. 
mit C. 0. D. charges or an incorrect amount of C. 0. D. charges, as 
distinguished from loss, rifling, or damage of the articles, shall be 
sent direct to the Third Assistant Postmaster General, Division 
of Registered Mails. 

(a) When it is not known whether an inquiry or claim in con-Indefinite in­

nection with domestic registered collect-on-delivery mail involves ;I~f,~es, proce­
the C. 0. D. charges as distinguished from loss, rifling, or damage 
of the article, inquiry shall be made of the postmaster at the office 
of address to ascertain the facts. If the reply indicates failure 
to remit all or part of the charges or otherwise involves the cor-
rectness of the charges the matter shall be referred direct to the 
Third Assistant Postmaster General, Division of Registered Mails. 
If the reply indicates that loss, rifling, or damage has occurred, 
or if no reply is received within a reasonable time, the matter 
shall be referred to the proper inspector in charge. (See sec. 1291.) 

14. Any necessary instructions relative to the conduct of thernstructions. 
domestic collect-on-delivery service, involving sealed or unsealed 
registered or unregistered mail, shall be issued by the Third As-
sistant Postmaster General, Division of Registered Mails. 

RECEIPTS OR CERTIFICATES OF MAILING FOR ORDINARY, REGISTERED, 

INSURED, AND COLLE<Jl'-ON-DELIVERY MAIL 

1384. The Postmaster General may provide by regula- Receipt or cer-
. . . . . tificate of mail-

t10n for furmshmg to the sender a receipt showmg the ing. . . . . d f 39 u. s. c. 260, 
ma.1lmg of ordinary mail of any class, an or the pay- Supp. m. 
ment of such fee as he may prescribe for such receipt: 
Provided, That the furnishing of such receipt shall not 
place any liability on the Post Office Department or its 
revenues. 

2. The Postmaster General is authorized to charge a Fe~ for receipt. 
f d h 1 t . h 'b f th 39 U. S. C. 260a, - ee, un er sue regu a ions as e m.ay prescn e, or e supp. v. 
issuance to the sender of ordinary mail, and of registered, 
insured, and collect-on-delivery mail, a receipt or certifi-
cate showing such mailing. 

NoTE.-The purpose of the act of Congress approved January 13, 1931, Note. 
39 U. S. C. 260a, Supp. V, is shown by its titie, "To authorize the Post­
master General to issue additional receipts or certificates 0f mailing to 
senders of certain classes of mail matter and to fix the· fees chargeable 
therefor." 
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Charge for re- 3. Upon request and the payment of 1 cent for each rece-i.pt 
ceipt, ordinary 
mail. O'l' certi{Wate of maUitng fuirnisheil for each pieoe of mail desori.bea 

the postmaster at the office of mailing shall . furnish a receipt or 
certificate of mailing to the sender of domestic ordinary mail of 
any class, but such certificate for ordinary mail shall not show 
the amount of postage paid. 

Charge for a.ddi- 4. Upon request, the postmaster at the office of mailing shall 
tional receipts. furnish to the sender of any domestic ordinary, registered, insured, 

Stamps jn pay­
ment. 

Statistics. 

Insurance, col­
ic.ct-on-delivery 
service. 
39 u. s. c. 244. 

or collect-on-delivery mail, as many aitditionaZ receipts or certifi­
cates of mailing for the same article as may be desired, upon 
payment of 1 cent for eaoh a<UUtionai receip·t or ce-rtifica,te f'ur­
n-ish,eil for ea.ch piece of mail described. No charge other than 
the prescribed registration, insurance, or collect-on-delivery fees 
shall be made for the origin.al receipts issued for domestic regis-
tered, insured, or colleot-on-deU!Very. mail. 

5. Uncanceled postage stamps to cover the charge for certificates 
of mailing shall be affixed to the certificates and canceled by the 
postmark of the office of mailing. 

6. Record shall be kept showing separately the number of cer­
tificates of mailing issued for domestic ordinary, registered, in­
sured, and collect-on-delivery mail, and separately the number of 
articles of ordinary, registered, insured, and collect-on-delivery 
mail covered by such certificates. When more than one certificate 
of mailing is issued for the same article, each entry of the article 
on each certificate issued, including copies, shall be counted and 
charged for, but each article is to be counted but once regardless 
of the number of certificates of mailing issued for the same 
article. 

CHAPTER 7 

DOMESTIC INSURANCE AND COLLECT-ON-DELIVERY SERVICES, 

INDEMNITY 

GENERAL PROVISIONS 

1385. The Postmaster General shall make provision 
by regulation for the indemnification of shippers of 
articles sent by fourth-class mail or third-class domestic 
mail, for shipments injured or lost, by insurance or other­
wise, and, when desired, for the collection on delivery 
of the postage and price of the article shipped, fixing 
such charges as may be necessary to pay the cost of such 
additional services. 

Provisions appli- 2. The provisions of the Postal Laws and Regulations govern­
~f:!>;se ~~tf~rd- ing the insurance and collect-on-delivery services applicable to 

domestic fourth-class or parcel-post mail shall apply also to 
third-class domestic mail which is insured or sent collect on 

delivery. 
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3. The provisions * * · * (with respect to the -in- Collect-~n-deliv-ery service ex-
surance and collect-on-delivery services) are hereby ex- tended, etc. · · 

39 U. S. C. 24 Ga , 
fonded so as to authorize the Postmaster General, under supp. v. 
such rules and regulations as he may prescribe, to pro-
vide collect-on-delivery service for sealed domestic mail 
matter of any class bearing postage at the first-class rate 
and to fix the fees and limits of indemnity for such 
service. 

NOTE.-The omitted portions of this law (39 U. S. C. 246a, Supp. V) Note. 
refer to previous legislation, which directed the establishment of insurance 
and collect-on-delivery services for fourth-class (parcel-post) mail, ex­
tended such services to third-class mail, and prescribed insurance and 
collect-on-delivery fees for indemnities up to $100. 

This law extended the domestic collect-on-delivery service to any class 
of mail sealed against postal inspection bearing the first-class rate of 
postage. It did not limit or change the privilege of utilizing the collect­
on-delivery servke already in effect for unregistered third and fourth class 
matter unsealed or sealed subject to postal inspection prepaid at the third 
or fourth class rate of postage. 

4. Except as otherwise prescribed the provisions of the Postal Provisions cover­

Laws and Regulations and the instructions in the Official Postal~~ 0.ub~la::il.0 £ 
Guides governing collect-on-delivery service for domestic third and 
fourth class mail shall cover f:lealed do'mestic collect-on-delivery 
mail of any class, registered or unregistered, bearing postage at 
the first-class rate. 

NoTE.-The domestic insurance service applies only to third and fourth Note. 
class matter. The domestic collect-on-delivery service applies to third and 
fourth class matter and to sealed matter of any class, registered or un­
registered, bearing postage at the first-class rate. 

s~e sec. 1383 as to fees and limits of indemnity and other conditions 
applicable to domestic registered collect-on-delivery mail ; sec. 1386 as to 
fees and limits of indemnity for insured mail ; secs. 1387 and 1388 as to 
domestic unregistered collect-on-delivery mail; and Official Postal Guide 
as to insurance and collect-on-delivery services to foreign countries. 

5. Postmasters and other postal employees before accepting a Inquiry as to 

parcel for mailing shall inquire as to the manner Of packing and r:~fs~ng and con­

what it contains. Unmailable and improperly packed parcels 
shall not be accepted. (See secs. 590 and 591 as to packing and 
sec. 597 as to unmailability.) 

6. All domestic insured and collect-on-delivery third and fourth Guarantee of re- _ 

class parcels shall be accepted with the understanding that the r~~n pao~~a~::ward­
senders, in every instance, guarantee any return or forwarding 
postage which may be necessary when such parcels become un-
deliverable. . All domestic insured and collect-on-delivery third 
uud fourth class parcels should bear, in connection with the 
senders' return cards, pledges guaranteeing. return and forward-
ing postage; but regardless of whether or not the parcels bear 
such pledges, they shall be treated as though the pledges were 
on the parcels. 

7. The sender of an insure_d or collect-on-delivery article shall be s ender 's receipt 

given a receipt showing the office and date of mailing, the number :~cdo:d~iling office 

of the article, and, separately, the amount of fee and postage paid, 
and, in the case of a collect-on-delivery article, the amount to be 
remitted; and a record shall be retained at the mailing office show-
ing the same particulars and in addition the name and addres·s 
of addressee of insured mail, and the name and address of both 
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Numbering and 
indorsement. 

POSTAL LAWS AND REGULATIONS 

sender and addressee in the case of collect-on-delivery mail. The 
receipt shall be signed with the name or initials of the employee 
issuing it and route number if issued by a rural carrier. The 
number on the receipt shall correspond with that on the article. 

See sec. 1384 as to the issuance of aaditionaZ receipts or certificates of 
malling tor insured and collect-on-delivery mail. 

8. Insured and collect-on-delivery articles shall be numbered 
separately and consecutively, the numbering to commence anew 
on July 1 or other authorized times, and indorsed "Insured, No, 
(of article),'' or" C. O. D., No. (of article), due sender (amount), · 
money-order fee (amount), total (amount to be collected),'' in 
addition to any other special indorsements required. 

~;~~f!~hi~d t~:!it 9. Domestic insured and collect-on-delivery mail (except reg­
as ordi nary mail. istered collect-on-delivery) shall be dispatched and handled as 

ordinary mail while in transit between the office of mailing and 

Delivery. 

Note. 

Damaged parcels 
to be delivered. 

Forwarding or 
return. 

Undeliverable 
inatter. 

the office of delivery. 
10. Delivery of insured and collect-on-delivery mail shall be 

made in accordance with the regulations governing the delivery 
of registered mail (see secs. 1321 to 1326 and sec. 1360), except 
that under such instructions as may be promulgated by the Third 
Assistant Postmaster General insured and collect-on-delivery mail, 
the delivery of which has not been restricted by the sender or 
addressee, addressed to a guest at a hotel, occupant of an apart­
ment house, or the like, may be delivered without a written order 
from the sender or addressee to the proprietor, manager or a 
representative authorized in writing by the hotel or house to 
receive the mail, even though not addressed in his care or in 
care of the hotel or house. 

N OTE.-This paragraph does not apply to registered mail. 

11. Damaged insured or collect-on-delivery articles should not 
be withheld from delivery. 

12. Domestic insured or collect-on-delivery articles which have 
not been delivered properly may be forwarded or returned without 
the payment of additional insurance or collect-on-delivery fees. 
(See secs. 769, 809, 1386, and 1387.) 

13. Undeliverable insured and collect-on-delivery articles shall 
be treated as provided by sections 769, 808 to 810, 819, 821, and 
2227. 

Parcels inadvert- 14. Fourth-class matter inadvertently registered shall be han­
ently registered. dled in transit and delivered as registered mail, but any defi-

ciency in postage shall be collected at the fourth-class rate (see 
sec. 1320) by means of postage-due stamps. 

Irregularities. 15. All irregularities with respect to domestic insured and col-
lect-on-delivery mails shall be reported to the Third Assistant 
Postmaster General, Division of Registered Mails. 

Acceptance of in- 16. Postmasters at rural delivery offices shall see that rural 
sured and C. 0. D. . . 
mail by rural carriers are mstructed to accept articles for insurance o·r collec-
carriers. tion on delivery, and are equipped with necessary supplies. 
Numbers for in- 17. Each rural route shall be assigned one series of numbers 
oured and C. 0. D. f 
mail on rural or insured and another for collect-on-delivery mail, in conformity 
routes. with the scheme in section 1342 for numbering registered mail, 
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and record shall be kept of the last number used. Every number 
shall be accounted for. 

§1385 

18. Rural carriers, when requested, shall insure third and Receipts on ac­

fourth class matter and shall accept third and fourth class and ceptance. 

sealed domestic mail matter of any class bearing postage at the 
first-class rate to be sent collect on delivery. The patron shall 
fill in a collect-on-delivery tag with ink, typewriter, or indelible 
pencil, showing amount to be collected and names and addresses 
of the sender and addressee. Stubs and mailing-office coupons 
descriptive of insured and collect-on-delivery articles accepted by 
rural carriers shall be filed at the post office. 

19. Stamps to pay the required postage and fee shall be affixed, Parcels accep~ed 

the C. 0. D. tag properly filled out and attached if the article is ~d~J.i~r~a~~iers. 
collect on delivery, and the article turned in by the rural carrier post office. 

at the post office. When articles require special indorsement, 
such as "perishable," "fragile,'' etc., appropriate notation shall 
be made on the articles (and tag coupons if collect on delivery), 
to assure proper indorsement with stamp at the post office. 

20. Insured and collect-on-delivery articles accepted by rural Examination at 

carriers shall be carefully examined at the post office to ascertain post office. 

whether they bear appropriate indorsements, required postage 
and fee, are properly packed, and that tags of collect-on-,delivery 
articles are correctly completed. (See sec. 719 as to requirement 
for postmarking insured and collect-on,-delivery mail with date 
of mailing.) 

21. An article intended for insurance or collection on delivery Matter left in 

may be left in a rural patron's mail box for collection, provided ~~~~paration for 

sufficient stamps are affixed for postage and fee, or money therefor mailing. 

is left in the box, and the article is properly packed, marked " In-
sured" or "C. 0. D.,'' and the collect-on-delivery tag is properly 
:filled in and attached. A note shall be left stating contents if 
the article is other than first class, and value if insured, and 
what part of the stamps or money represents fee. When desired, 
a blank collect-on-delivery tag may be left in the box to be filled 
out and attached to an article for collection on a subsequent trip. 
The department assumes no responsibility for such article until 
receipted for in good condition nor for such money unless received. 

22. When a rural carrier collects an article from a patron's -collection 
• . . from boxes. 

box to be msured or sent collect on dehvery, he shall fill m the 
stub of the insurance receipt or mailing-office portion of the colc. 
lect-on-delivery tag and, if patron has left money for postage 
and fee, enter amount of money found with the article. 

23. When the general method prescribed by the regulations rela- fr!~~~!~~~l 
tive to domestic insured and collect-on-delivery mail is not prac-
ticable or advantageous, the Third Assistant Postmaster General, 
Division of Registered Mails, may authorize exceptional treatment. 

24. Statistical reports covering domestic insured and collect- Statistical re­

on-delivery mail shall be rendered annually in accordance with ports. 

detailed instructions in Official Postal Guide. 
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INSURED MAIL 

Matter '!hich 1386. 'l'hird and fourth class matter mailed at or addressed to 
may be msured. 

In<lorsement 
"Insured." 

any post office in the United States or its possessions, or on -or to 
United States naval vessels, except parcels mailed in the Philip­
pine Islands, may be insured against loss, rifling, or damage in 
an amount equivalent to its value within the limit of indemnity 
payable, including postage (exclusive of fee) when claimed in 
case of outright loss or irreparable damage to entire contents, or 
the cost of repairs. 

2. Parcels marked " Insured " but not actually insured by the 
Post Office Department shall not be accepted for mailing. 

?i~t°1i~~~~~b%~tter 3. Parcels containing matter offered for sale addressed to pros­
pective purchasers who have not ordered same or authorized their 
sending shall not be insured. Should such matter be received 
in the Postal Service contrary to this regulation, indemnity for 
the loss or damage thereof shall not be paid. 

Fees and limits 
of indemnity. 
39 u. s. c. 245, 
Supp. V. 
1932, June 28, 
Public No. 203. 

4. (ai) The :fee :for insurance shall be 5 cents £or in­
demnification not to exceed $5; 10 cents for indemnifica­
tion not to exceed $25; 15 cents for indemnification not 
to exceed $50; 25 cents for indemnification not to exceed 
$100; 30 cents for indemnification not to exceed $150; 
and 35 cents for indemnification not to exceed $200 

* * * . 
Notes. NoTES.-(a) The maximum indemnity for domestic . insured mail ad­
Insurance to Phil- dressed to the Philippine Islands is $100 payable by the United States when 
ippine Islands. the evidence shows that the loss, rifling, or damage occurred in the Postal 

Service of the United States as distinguished from that of the Philippine 
Islands. Th€!1."e is no reciprocal inoo.rance service from the Philippine 
Islands. 

Insurance service (b~ The maximum indemnity for domestic insured mail exchanged with 
with Canal Zone. the Canal Zone is $200. The agreement for the exchange of insured mail, 

with a maximum indemnity of $200, between the Canal Zone and the 
United States, including all possessions of the United States, except the 
Philippine Islands, contemplates the payment of indemnity by the Canal 
Zone or the United States according to where the loss, rifling, or damage 
occurred and. the assumption of liability in equal shares in those cases 
where responsibility can not be definitely fixed upon either service. 

Fees in addition ( b) ·The fees for insurance shall be in addition to the posta2:e, to postag·e. ~ 

Return receipts. 
39 u. s. c. 245, 
Supp. V. 

and both fees and postage shall be prepaid with stamps affixed. 
See sec. 719 as to postmarking insured mail with date of mailing. 

5. (a) * * * Whenever the sender of an insured 
article of mail matter shall so request, and upon payment 
of a fee or 3 cents at the time of mailing, or of 5 cents 
subsequent to the time o:f mailing, a receipt shall be ob­
tained for such insured 1nail matter, showing to w horn 
and when the same was delivered, which receipt shall be 
returned to the sender and be received in the courts as 
prima :facie evidence o:f such delivery: Provided further, 
That upon payment of the additional sum of 20 cents at 
the time o:f mailing by the sender of an insured article 
of mail matter, a receipt shall be obtained for such rn-
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sured mail matter, showing to whom, when, and the ad­
dress where the same was delivered, which receipt shall 
be returned to the sender, and be received in the courts 

§1387 

as prima :facie evidence o:f such delivery: Provided fwl'~ No refund of re-
• . turn receipt fees. 

ther, That no refund shall be made o:f :fees paid :for re- rns2, June 2s, 
. :f . . . h h Public No. 203. 

turn receipts or registered or msured mail w ere t e 
failure to :furnish the sender a return receipt or the 
equivalent is not due to the :fault of the Postal Service. 

( b) The charge of 20 cents for obtaining a return receipt re- -showing' ad­

quested at the Urne ot nuiIUng to show the address where an ~~~~~~a.where de­

insured article is delivered shall be in addA1ti01i. to the charge of 
3 cents for a return receipt requested at the time of mailing, or 
a total charge of 23 cents for a ·return receipt requested at the 
Unie of 'JJt.aiUng to show where the article is delivered. 

( o) All requests for return receipts to show the address where -requested at 
an insured article ,i.s deliverell shall be made at the time of mail- time of maHing. 

ing. No action shall be taken on such requests received after the 
article has been mailed. 

( d) When the sender of an insured article at the time of mail- -indorsement. 

ing requests a return receipt without requesting the address where 
the article is delivered, the article shall be conspicuously marked 
"Return receipt requested." ·when a return receipt showing the 
address where the article is delivered is requested at the time 
of mailing, the article shall be marked conspicuously "Return 
reoe,ipt requested showing address where d-eU.,vered-." The post-
master at office of delivery shall supply the return receipt form - receipt fur­

and obtain a, receipt thereon in making delivery. (See secs. 1202, ~~~1~~:; deliv-

1209, 1218, and 1322.) 
(e) The requirements of the first paragraph of section 1202, Reg,istry l'cgula­

section 1209, paragraphs 2 ( d) and 2 ( e) of section 1218, and tions applicable. 

section 1322, covering domestic registered mail, shall be considered 
equally applicable to, and shall be strictly observed in connec-
tion with, domestic insured mail. 

6. Receipts shall be taken upon the delivery of all insured mail Delivery rEceipts. 

and retained in the post office as a record of delivery. Return 
i·eceipts \Vhen obtained shall be in addition to the post office 
record of delivery. 

7. When an insured parcel is forwarded or returned the for- Record of re­

\Varding or returning office shall make a record describing the ~~·~J~a ~~cf~~: 
parcel and showing the office to which the article is forwarded 
or returned and the date of such action. 

COLLECT-ON -DELIVERY MAIL 

1387. (a) Third and fourth class (parcel post) matter and c. o. D. service. 

1 d d t . · ·1 f 1 b · t ti t -scope, fees, and sea e omes IC mai o any c ass earmg pos age at the rs indemnity for 

class rate, may be sent collect on delivery between money-order 0~r(!to:e~~il. 
offices of the United States and its possessions, but not to or 
from the Philippine Islands, the Canal Zone, or United· States 
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naval vessels, on payment of th~ following fees in addition to the 
postage: 

s9 u. s. c. 2;63•• (b) The fee :for collect-on-delivery service :for domes-1932, June _ 
Public No. 203· tic third and fourth class mail shall be 12 cents for col-

Note. 

C. 0. D. charges 
govern fee. 

Bona fide orders. 

Mailing-office 
record. 

lections and indemnity not to exceed $5; 17 cents for 
collections and indemnity not to exceed $25 ; 22 cents for 
collections and indemnity not to exceed $50; 32 cents 
for collections and indemnity not to exceed $100 ; 40 
cents for collections and indemnity not to exceed $150; 
and 45 cents for collections and indemnity not to exceed 
$200. 

NOTlil.-The collect-on-delivery fees and limits . of indemnity prescribed 
above for the third and fourth classes of mail also apply to domestic 
collect-on-delivery mail of any class sealed against postal inspection and 
prepaid at the first-class rate of postage, except when collect-on-delivery 
mail is registered, concerning which see section 1383. 

(c) Although the amount of the 0. 0. D. charges will govern 
the amount of C. 0. D. fee to be paid by the sender, yet the 
sender may pay a larger C. O. D. fee than the charges require 
if he desires to have the article indemnified in excess of the 
amount of the C. 0. D. charges for its value up to $200, but he 
may not pay a fee less than is required for the collection of the 
C. 0. D. charges merely because he is willing to accept indemnity 
in a smaller amount in case of loss, rifling, or damage. Both 
postage and fee shall be prepaid with stamps affixed. The collect­
on-delivery fees shall cover also insurance against loss or irrepa­
rable damage of entire contents including postage (exclusive of 
fee), rifling, damage, and nonreceipt of returns up to the limit 
fixed for the fee paid. (See sec. 719 as to postmarking collect-on-
delivery mail with date of mailing.) 

2. Collect-on-delivery shipments shall in all cases be based 
on bona fide orclers for the contents of the articles or be in con­
formity with agreements between senders and addressees. 

3. A collect-on-delivery tag shall be prepared and attached to 
each collect-on-delivery article, showing office and date of mail­
ing, number of article, names and addresses of sender and ad­
dressee, amount due the sender, and the amount of money-order 
fee necessary to make remittance. 

Without c. o. D. 4. When a collect-on-delivery article is received without the 
tag attached. 

tag attached, a tag shall be prepared, the charges shown on the 

Forwarding or 
return. 

Employees to re­
ceipt for all par­
cels. 

Delivery l'e­
ceipts. 

article shall be collected, and the prescribed receipt obtained. 
5. When a collect-on-delivery article is forwarded or returned, 

the original tag shall be left attached, the article and tag ap­
propriately marked to show that the article is forwarded or re­
turned, and record made of the disposition of the article. 

6. An employee shall receipt for all collect-on-delivery articles 
given him for d~livery. A rec~ipt shall be given the employee on 
return of the articles or receipted tags and the total amount to be 
collected. 

7. In delivering C. 0. D. mail receipts shall be obtained on the 
tags attached thereto. 
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8. Examination of contents of a collect-on-delivery article shall Examination 

t . . . b . d f d ll h prohibited. not be permitted un il it has een rece1pte or an a c arges 
paid, but an article may be refused when tendered for delivery. 
After delivery the C. 0. D. charges shall not be refunded nor 
the article taken back for any reason except as a new mailing. 

9. The receipted tag shall be used as the addressee's applica- Delivery-office 

tion for a money order for amount due sender. A money order ~eizG;.tion for 
shall be issued, mailed, and proper records made on the tag, in money order. 

accordance with the requirements of section 1415, and the tag 
filed with the other money-order applications, except at offices 
where the maintenance of a separate file for C. 0. D. money-order 
applications is authorized. 

10. If a collect-on-delivery article is receiYed at a nonmoriey- Treatment at 

order office, the postmaster thereat shall notify the mailing post- ~~~1:s~ney-order 
master, who shall ascertain whether the sender desires the article 
returned or delivered without collection of charges. If the sender 
instructs in writing that the article be delivered without collec-
tion, the mailing postmaster shall attach the order to the mailing-
office record and notify the postmaster at office of address accord-
ingly. 

11. The department shall not be responsible for senders' errors Responsibility of 
in stating charges or for misunderstandings between senders and department. 

addressees as to character or contents of collect-on-delivery 
articles. 

12. (a) The Postmaster General may charge a fee 0£ Alteration of 

10 cents £or postal services in effecting delivery 0£ col- ~9 %. ~-. ~am:ib, 
d 1. . d.:ff . .e h Supp. V. lect-on- e i very mail upon terms 1 ermg i.rom t ose 

originally stipulated at the time of mailing. 

( b) If sender directs, the amount originally stated as due on 
delivery of a collect-on-delivery article may be increased (not to 
exceed $200, the maximum amount collectible), decreased, or ~ffice of mail­
canceled, or the article may be delivered at the office where held ing. 

to other than the original addressee. Such direction shall be 
filed with the postmaster at the office of mailing, who shall con-
nect the authorization with the mailing-office record of the article 
and immediately notify the postmaster at the office where the 
article is held. The fee of 10 cents for this service shall be col-
lected from the sender · and affixed by the postmaster at the office 
of mailing by means of uncanceled postage stamps to Form 3818 
or other communication used for this purpose, and canceled. 

13. (a) The postmaster at the office of address shall comply -office of ad­

with the authorization of the sender for change or cancellation of dress. 

charges on the C. 0. D. article involved or the delivery of the 
article to other than the original addressee received from the 
postmaster at the office of mailing, and shall attach the authori-
zation to and file it with the delivery-office portion of the collect­
on-delivery tag. 

( b) If all or part of the fee for the service requested is not 
attached to the communication received by the postmaster at 
the office of address, the authorization of the sender shall be 
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complied with and the failure to affix the postage stamps repo1•ted 
to the Third Assistant Postmaster General, Division of Registered 
Mails. 

~h:;:!~age 1388. Under such regulations as the Postmaster Gen~ 
39 u. s. c. U6c, eral may prescribe any collect-on-delivery parcel which Supp. V. 

Amount of 
charge. 

the addressee fails to remove from the post office within 
fifteen days from the first attempt to deliver or the first 
notice of arrival at the office of address may be returned 
to the sender, charged with the return postage, whether 
or not such parcel bears any specified time limit for de­
livery; and a demurrage charge of not exceeding 5 cents 
per day may be collected when delivery has not been made 
to either the addressee or the sender until after the 
expiration o:f the prescribed period. 

2. A demurrage charge of 5 cents per day shall be collected on 
each domestic C. 0. D. article (registered or unregistered) which 
the addressee fails to remove from the post office within 15 days 
after the first attempt to deliver or the first notice of arrival at 
the office of address, exclusive of the day delivery is first at­
tempted or the first notice of arrival is issued at the office of . 
address, the actual day of delivery, Sundays, and holidays. 

-~hen and how · 3. The demurrage charges which have properly accumulated on 
paid. • . . 

a domestic collect-on-delivery article at each post office where held 
shall be paid by either the addressee or the sender before delivery. 
When a C. 0. D. article on which demurrage has accrued is not 
accepted by the addressee, the amount of demurrage charges 
shall be paid by the sender upon return ·of the C. 0. D. article 
to him. Postage-due stamps representing the amount of demur­
rage charges shall be affixed to each article and canceled at the 
time of delivery. 

Notice to sender. 4. The sender of each domestic collect-on-delivery article, reg­
istered or unregistered, shall be notified of the inability to make 
delivery regardless of the cause as soon as it is definitely known 
that the collect-on-delivery article is undeliverable, but, in any 
event, within five days after the date of receipt of the article at 
the office of address. A record shall be kept at offices of address 
showing the dates on which notices are sent to senders of un­
delivered collect-on-delivery articles, and tlle articles indorsed 
accordingly. 

Payment of in­
demnity claims 
by postmasters. 
39 u. s. c. 382. 

INDEMNITY FOR LOSS, RIFLING, OR DAMAGE 

1389 .• The Postmaster General may, under such · rules 
and regulations as he shall prescribe, authorize post­
masters to pay limit:Bd indemnity claims on insured and 
collect-on-deli very mail. 
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2. Except as stated in current Postal Guide, postmasters at the Postmasters at 
. • • central account-

central accountmg offices of the States or sections m which in- ing offices author-
sured and collect-on-delivery articles are mailed are authorized izedtopayclaimr. 

to pay indemnity claims arising from the loss, rifling, and injury 
of insured and unregistered collect-on-delivery articles mailed on 
and after July 1, 1922, and exchanged within and between the 
continental United States (including Alaska), Guam, Hawaii, 
Pago Pago, Samoa, Puerto Rico, and the Virgin Islands : Pro-
vide<Z, That the Third Assistant Postmaster General may change 
the designated paying post office for any particular State or sec-
tion whenever in his judgment such action is advisable or neces-
sary. Any instructions for the execution ·of this regulation shall 
be obtained from the Third Assistant Postmaster General, Divi-
sion of Registered Mails. 

3. When an insured or collect-on-delivery article is lost, dam- Manner of filing 

aged, or rified and claim for indemnity is made, the sender shall claim. 

file an affidavit, which may be executed at a post office without 
cost (see sec. 33), on Form 3812, showing contents of article, 
actual value, method of packing in claims involving damage, and 
to whom indemnity should be paid. The postmaster at thfZ' 
mailing office shall certify on Form 3812 as to mailing of 
article. The form shall then be forwarded to the postmaster at 
office of address, who, in loss claimS:, shall certify what record, if 
any, he has of the article. The addressee shall be required to 
make affidavit on Form 3812, showing whether the article has 
been received, or as to the articles missing, or condition, if rifled 
or damaged. 

4. When completed, the application shall be ::;ent promptly to Disposition of 
the proper payino- postmaster or to the Third Assistant Postmaster ~pplica!ion for 

to mdemmty. 
General, Division of Registered Mails, as may be appropriate 
under existing instructions, for consideration of the payment of 
indemnity. 

5. Claim should be started at the office of mailing, and may be Claims shonld be 
. . • started at post rnstituted at office of address only when the addressee is aware office of mailing, 

of the contents of the article, and the mailing particulars (except except. 

fee and postage) are available. When the addressee institutes a -when addressee 
claim, the postmaster at office of address shall obtain the declara- institutes claim. 

tion of the addressee on Form 3812, execute declaration of post-
master at office of address, and transmit the application to the 
postmaster at the office of mailing for completion. 

6. Indemnity for lost, damaged, or rifled domestic insured or Payment. 

collect-on-delivery mail shall be paid according to the procedure 
outlined in Section 1382, except that preliminary investigation by 
post-office inspectors shall not be essential, and except that no 
indemnity shall be paid : 

(a) If claim is not made within six months from date of mail- Six months 

ing of the parcel, unless it is established to the satisfaction of limit. 

the Third Assistant Postmaster General that the delay was un­
avoidable and not the fault of the claimant. 
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Instructions as to 
packing and in­
dorsement disre­
garded. 

Indemnity for 
live day-old 
chicks, etc. 

POSTAL LAWS AND REGULATIONS 

( b) In the case of a claim on account of damage, if the sender 
had been instructed prior to the date of mailing of the article 
relative to proper packing and indorsement and had failed to 
comply therewith. 

See sec. 594, and Official Postal Guide and Form 3812 (Application for 
Indemnity) for additional information and instructions. 

7. Indemnity will be paid on account of the complete or partial 
loss by death or otherwise of live day-old chicks, day-old ducks, 
day-old geese, day-old guinea fowl, day-.old turkeys, queen bees 
and their attendant bees, honey bees, and harmless live animals, 
mailed under the provisions of section 594 and sent as insured or 
collect-on-delivery mail, when the evidence shows that the loss by 
death or otherwise was attributable to fault of the Postal Service, 
provided that a deduction may be made from the amount other­
wise payable to cover what the department may c9nsider a 
reasonable death rate. 
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TITLE EIGHT 

MONEY~ORDER SYSTEM 

CHAPTER 1 

GENERAL PROVISIONS 

ESTABLISHMENT OF SERVICE 

1401. To promote public convenience, and to insure Authority for 
establishment of 

greater security in the transfer of money through the montey-order sys em. 
mail, the Postmaster General may establish and main- 39 u. s. c. 111. 

tain, under such rules and regulations as he may deem 
expedient, a uniform money-order system, at all suitable 
post offices, which shall be designated as "money-order" Mon~r-order 

ffi 
,, offices. 

o ces. 
See ch. 5, this title, as to international money-order service. 

1402. The Postmaster General may authorize post- Postal notes. 

h ffi d 
. d h 39 u. s. c. 738. 

masters at sue o ces as he shall es1gnate, un er sue 
regulations as he shall prescribe, to issue and pay money 
orders of fixed denominations, not exceeding ten dollars, 
to be known as postal notes. Postal notes shall be valid 
for six calendar months from the last day of the month 
o:f their issue, but thereafter may be paid under such 
regulations as the Postmaster General may prescribe. 
Postal notes shall not be negotiable or transferable 
through indorsement. I:f a postal note has been once 
paid, to whomsoever paid, the United States shall not 
be liable for any further claim for the amount theteof. 

ALLOWANCES FOR CLERICAL SERVIOES AT MONEY-ORDER 

OFFICES 

1403. Postmasters at money-order post offices of the Allowance for 
clerks. 

first and second classes may be allowed by the Postmaster 39 u. s. c. 717. 
• -at first and sec-

General to employ such number o:f clerks m the trans- ond class offices. 

action of their money-order business, and at such rates 
o:f compensation, respectively, as he may deem expedient, 
except as otherwise provided in Chapter 3 o:f this title. 
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;-d~;.°ot~~~:ioney-At all money-order post offices, other than post offices 
of the first, second, and third classes, the compensation 
for the clerical labor in the money-order business shall : 
be paid out of the :fees received :for the issue of money 
orders, and shall be three cents :for each domestic or in-

-atinternational ternational money order issued. The Postmaster General 
exchange offices. • . 

Ncte. 

may allow to the postmaster at each international ex-
change office such additional amount in each case, out of 
the annual appropriation :for clerks in post offices, as he 
may deem expedient, to enable these postmasters to ob­
tain the clerical labor necessary for the performance of 
such special duties as are imposed upon them by the op­
erations of the money-order system and are not required 
of other postmasters. 

NoTE.-The colll'pensation of clerks in post offices of the first and second 
classPs is based upon the classi.fication provided by law. (See secs. 448 
and 451.) 

See sec. 429 as to salaries allowed postmasters, being full compensation 
for money-order business. 

MISCELLANEOUS PROVISIONS 

Postmasters and 1404. Postmasters and employees at money-order offices or the 
·employees not to . 
act as agents in branches or stations thereof shall not accept from any express 
~~~1~:!~ive company, banker, banking institution, or other corporation or 

firm any agency for the issue or payment of money orders, drafts, 
bills of exchange, or similar instrum2nts for the transmission of 
money, except under special permission of the Third Assistant 
Postmaster General. 

Informntion not 
to be given. 

2. Postmasters and postal employees shall not disclose informa-
tion concerning money orders issued or paid by them to any 
person except the remitter or payee or the agent of either . or to 
a representative of the Post Office Department, or under special 
instructions from the department. 

Navy mail serv- 1405. Navy mail clerks and assistant Navy mail clerks attached 
ice. to United States vessels and certain shore stations, which have 

been designated for that purpose by the Secretary of the Navy 
and the Postmaster General, shall transact postal money-order 
business. Such vessels and shore stations are designated as sta­
tions of a post office, and money-orcler business is transacted under 
comlitions similar to that governing other stations of post offices. 

See sec. 2247 as to authority for establishment of Navy mail service and 
appointment of Navy mail clerks and assistants. 

Correspondence. 1406. Postmasters shall observe the following instructions in 
correspondence with the Post Office Department: 

(a) Applications for duplicate money orders, and for wan:ants 
in lieu of invalid orders, requests for increases in money-order 
reserves or credits, letters asking for information regarding 
money-order funds, the transaction of international money-order 
business, the establishment or discontinuance of money-order 
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offices, requisitions for photostat copies of money orders, and 
general correspondence pertaining to the money-order service shall 

§1408 · 

be addressed to the Third Assistant Postmaster General, Division -with Division 

of Money Orders, and the envelopes inclosing such communica- of Money Orders. 

tions should bear the letters " M. 0. B.," written or printed. 
( b) All correspondence relative to the audit of money-order 

accounts, including requests for information concerning errors 
disclosed by the audit and for distinguishing marks or other 
data appearing on the paid money orders, shall be addressed 
directly to the General Accounting Office, Post Office Department -with ~eneral 
Division. Letters shall not be inclosed with accounts. Accountrng Office. 

See secs. 417 and 418 as to signing of reports and papers by assistant 
postmasters. 

CHAPTER 2 

IssUE OF DoMESTrc MoNEY ORDERS 

GENERAL PROVISIONS 

1407. Money orders shall be drawn on the domestic form only Offices upon 

11 · d t :ffi • th U •t d Stat d "t which orders upon a money-or er pos o ces in e m e es an I s. may be drawn. 

outlying possessions and dependencies, including the Canal Zone 
and Philippine Islands, and upon post offices in the foreign coun-
tries with which the United States transacts money-order busi-
ness on the domestic basis. 

For list of countries on which domestic money orders may be drawn 
see Schedule No. l · in the Register of Money-Order Post Offices. 

2. A domestic money order may be drawn payable to the Payable to remit-

person making application for issue thereof, if he so desires. ter. 

1408. The postmaster of every city where branch post Issue or money, 

ffi 
. . d . . b orders at branch 

o ces or stations are established an in operation, su - offices and sta-

ject to his supervision, is authorized, under the direction 11:i:J: s. c. 713. 

of the Postmaster General, to issue, or to cause to be 
issued, by any of his assistants or clerks in charge. of 
branch post offices or stations, postal money orders, pay-
able at his own or at any other money-order office, or at 
any branch post office or station of his own, or of any 
other money-order office, as the remitters thereof may 
direct; and the postmaster and his sureties shall, in every-accountability 

• • for moneys re-
c ase, be held accountable upon his official bond for all ceived from. 

moneys received by him or his designated assistants or 
clerks in charge of stations, :from the issue of money . or-
ders, and for all moneys which may come into his or 
their hands, or be placed in his or their custody by rea-
son of the transaction by them of money-order business. 

See sec. 403 as to classification of branch offices and stations; sec. 410 
as to bonds of postmasters; sec. 472 as to bonds of post-office clerks. 
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Character of 1409. Postmasters shall not receive or pay out in the trans-
money to be ten- . . . 
dered. action of money-order busmess any money that is not legal tender 

by the laws of the United States, excepting national-bank notes, 
Federal reserve notes, and silver certificates. (See sec. 139.) 
At post offices near the border line between the United States and 
Canada, however, Canadian money may be received for and used 
in payment of money orders, under such special restrictions as the 
Third Assistant Postmaster General shall prescribe. 

Promissory notes, 2. Promissory notes shall not be accepted in any case for the 
~~~~~~~d~tc., not issue of money orders. Government paper of any kind (disbursing 

officers' checks, which include disbursing postmasters' checks in 
payment for rural delivery service, pension checks, Post Office 
Department warrants, etc.) may be received from responsible 
persons whose indorsement thereon the postmaster is willing to 
guarantee, provided such paper will be accepted at par by the 
depositary to which it is finally remitted. Subject to these con­
ditions, such Government paper, including postal savings system 
checks, may be cashed with surplus money-order funds, and for­
warded for deposit in accordance with section 1507. Postmasters 
are not required to accept personal checks tendered by patrons as 
payment for the issue of money orders, whether drawn to pay the 
charges on C. 0. D. parcels or for the purchase of money orders 
on rural routes, and if such checks are accepted as a personal ac­
commodation to patrons, the corresponding money orders shall 
not be issued until the checks are cashed, after which the money so 
obtained shall be used to pay for the issue of the money orders. 
In any event the acceptance of personal checks is at the risk of the 
postmaster, who will be held liable on his official bond for any 
loss which may result from their being dishonored. 

Subsidiary coin. 3. Postmasters shall accept, and may pay out, the silver, nickel, 
and copper coins of the United States in amounts for which 
they are legal tender. 

See sec. 139 as to mutilated money. 

Note. NoTE.-Standard silver dollars of tbe United States are le~al tender at 
Explanation of their nominal value for all debts and dues, public and private, except 
legal tender. where otherwise expressly stipulated in the contract ; subsidiary silver 

coins-that is, the silver coins of denominations less than $1-are legal 
tender in sunrs not exceeding $10, in :run payment of all dues, public and 
private; the minor coins-copper, nickel, and bronze-are legal tender at 
their nominal value for any amount not exceeding 25 cents in any one 
payment. 

~fia:;:i::~~den- 1410. Postmasters shall not issue any money order con­
~~YJ~ §~~~i~~:~· ditioned that identification of payee, indorsee, or attor­

ney may be waived, nor shall any postmaster pay any 
money order * * * without requiring identification 
of the payee, indorsee, or attorney. 

Identification of 
payee by signa­
ture. 

1411. When a money order is drawn payable to the remitter, 
the issuing postmaster shall question the applicant, and if he is 
not sure that he can prove his identity at the paying office the 
issuing postmaster shall procure and transmit to the paying post­
master a specimen of his signature on Form 6339 attached to a 
statement of particulars of the order on a separate advice (Form 
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6006) as an aid to identification. Across the back of the coupon 
in such case the issuing postmaster shall write or stamp the 
words "Specimen signature of payee sent per Form 6006." When 
a postmaster has no Form 6339, a slip of paper bearing the 
specimen signature and a statement from the issuing postmaster 
that it is the signature of the payee may be substituted. 

§1413 

2. When the remitter and payee are different persons, the Specimen signa­

issuing postmaster upon request shall attach a specimen of the ture of payee. 

payee's signature to a statement of particulars of the order on 
Form 6006 and mail the same to the paying postmaster in a 
sealed penalty envelope. It shall be accompanied with a note 
(on Form 6339 or slip) from the issuing postmaster to the effect 
that the remitter has furnished it as the signature of the payee. 

3. Nothing in this section shall be understood as relieving a Postmaster to 

postmaster from exercising proper precaution to avoid wrong pay- ~~~~ise precau­

ment of a money order. (See pars. 3 and 5 of sec, 1430.) 

FEES AND LIMITATIONS 

1412. A money order shall not be issued for more than Fees and limita~ 
$100, and the fees for domestic money orders shall be as ~1gl]': s. c. 116. 

follows : ~~t~ic J~~- 2~oo, 
For orders-

From $0.01 to $2.50, 6 cents; 
From $2.51 to $5, 8 cents; 
From $5.01 to $10, 11 cents; 
From $10.01 to $20, 13 cents; 
From $20.01 to $40, 15 cents; 
From $40.01 to $60, 18 cents; 
From $60.01 to $80, 20 cents; and 
From $80.01 to $100, 22 cents. 

sec. 3. 
Single order 
limited to $100. 
Fees for money 
orders. 

NoTE.-The above fees are applicable also to orders . drawn on post Note. 
offices in countries with which business is transacted on the domestic basis. 

2. Money orders may be drawn by the Superintendent Orders drawn to 

of the Division of Money Orders without the exaction ~~ru~ts~1c~r726. 
of an additional fee for the purpose of correcting errors 
made by issuing or paying postmasters. 

3. No money order shall contain a fractional part of a cent. No order issued 
for fraction of a 

See sec. 2325 as to penalty for fraudulent issue of money orders; sec. cent 
2326 as to pt;nalty for issue of orders without receiving money therefor. · 

APPLICATION AND ISSUE 

1413. The Postmaster General shall supply such Form of appli­

money-order offices, as he may deem expedient, with ~~t~~s. c. 719. 

blank forms of application for money orders, in such 
forms as he may direct. 

527 

11 

1. 
I 

' l 



§1414 

Applications. 
-to be filled in 
by applicants. 

-particulars 
necessary. 

-to be filed. 

Issue of money 
orders. 

List of money­
order offices. 

Abbreviations. 
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1414. The application for a money ord~r shall be made on the 
printed form (No. 6001), showing the particulars required to be 
stated in the money order and coupon or separate advice. If 
remitter is not a resident of the place where the order is issued 
he should be requested to enter his permanent (home) address 
at bottom of his application. 

2. When the order is payable in a city the full address of the 
payee (street and number) should be entered in the application; 
but the postmaster shall not decline to issue the order if the 
applicant is unable to give such complete address. 

3. The application shall be filed for ready reference in the 
proper sequence of the serial numbers of the money orders, and 
preserved not less than three years. 

1415. A money order shall be drawn only upon a designated 
money-order office from the information contained in the re­
mitter's application. 

2. The postmaster shall determine whether the place named 
in the application is a money-order office, and for that purpose 
shall consult, if necessary, the latest list of money-order offices. 

3. In entering the name of the paying office in the order, the 
issuing official shall give also the name of the State or its cus­
tomary abbreviation. The name of the office itself shall not be 
nbbreviated. 

~a~~~~r on appli- 4. The serial number of the order to be issued shall be entered 

Number to be 
given in corre­
spondence. 

Date. 

Stub. 
Coupon. 

Receipt to be re­
tained by remit­
ter. 
Instructions for 
issue. 

Money orders is­
sued in payment 
for C. 0. D. par· 
eels. 

in the space provided therefor on the application. 
5. The serial number printed on the upper right corner of the 

money order and repeated on the stub, coupon, and receipt shall 
be used in designating the order in accounts and correspondence. 

6. The date affixed to the order and its several parts by the 
issuing postmaster shall be the actual date of issue. (See secs. 
61 and 1518.) 

7. The stub shall be retained by the issuing postmaster. 
8. The coupon shall be delivered to the purchaser with the 

order to which it is attached. 
9. The receipt shall be given the purchaser with the money 

order, and the remitter should retain it until the order is paid. 
10. Money orders shall be issued in accordance with the in­

structions printed thereon and on the cover of each book of 
money-order fon:ns. 

11. Money orders issued in payment for C. 0. D. parcels shall, 
if possible, be mailed the same day . the parcels are delivered. 
If not, they shall be issued and mailed without fail on the fol­
lowing business day. The name of the sender of the C. O. D. 
parcel shall be entered as payee on the money order, and the 
name of the addressee (not the name of the postmaster nor the 
person receipting for addressee) as remitter. The money order 
in each case shall be mailed in a penalty envelope to the payee 
(sender of the parcel). The number of the C. O. D. parcel shall 
be written or stamped in the space provided for that purpose on 
the coupon. A separate money order shall be issued for the 
charges collected on each C. O. D, parcel. Where the charges 
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amount to more than $100, two money orders shall be issued in 
payment for the C. 0. D. parcel, in which case the serial number 
of each order shall be entered on the C. 0. D. tag constituting 
the application. 

§1416 

12. At offices of the first and second classes, receipts detached Disposition of 
from money orders. issued to cover the charges on C. O. D. parcels receipt. 
shall be attached to Form 3815, to which they relate, as evidence 
that money orders have been issued. At offices of the third and 
fourth classes the receipts from such orders shall be attached to 
the 0. 0. D. tags, except in cases where delivery of C. 0. D. 
parcels is made through rural carriers, in which event the re-
ceipts shall be given to the carriers to be filed with the delivering 
employee's coupon as evidence that remittance bas actually been 
made. 

13. At post offices having C. 0. D. stations, all money orders in Issue of orders at 
payment for C. 0. D. parcels shall be issued on the forms pro- C. o. D. stations. 
vided for that station, and the separate :file of C. 0. D. tags con-
stituting the applications for money orders shall be kept there. 
The money orders in payment for .C. 0. D. parcels issued at a Treatment of 
1 ffi t h . ~ . C 0 D t ti h 11 b . d . tl C. 0. D. tags as arge o ce no a vmg a . . . s a on s a e issue in ie money-order 
money-order section and the tags which constitute the applications applications. 
for the rrioney orders shall be :filed by the serial number of the 
orders with other applications. 

See sec. 1420 as to separate advices; sec. 1422 as to signing of post­
master' s name by clerks; sec. 1423 as to money-order forms ; and sec. 1425 
as to " not issued " forml'l. 

1416 • .An order shall be made payable to only one person or one Precautions in 
firm It shall not be drawn payable to husband and wife J0 ointly drawing orders. • . . ' Payable to one 
and if more than one person is named as payee in the application person or firm 

the patron shall be required to submit another application naming only. 
but one payee. 

2. If only the surname of the payee be given by the purchaser If orily sm'name 

the postmaster shall decline to issue the order unless the payee's f~v~~·i~i~d:J: not 
street address and house number be given for entry with the 
surname in the coupon; but the order may be issued without 
street address-

( a) If the single name given is the business name of the payee, Exceptions. 
as "Mason's," "Johnson's Store," or "Madam Saville." -business name. 

( b) If the payee is designated only by an official title indica- -official titleE. 
tive of the capacity in which he is to receive payment, as "Re-
ceiver, U. S. Land Office," or "Cashier, First National Bank." 

(c) If the payee is designated by a name adopted under mem-.-membersofre­
bership in a religious order, the name and address being so com- ligious orders. 
bined as clearly to indicate the person intended, as " Sister 
Theresa, Academy of Visitation," or "Brother Joseph, St . .An-
selmo's College." 

3. A money order shall be drawn on the main office or a branch Orders not to be 

office, but not on a sta1tlon. If an application be made for an r[0~~ on sta­

order to be drawn on a station the order shall be drawn on the 
post office only and the name of the station omitted. 
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~:J::S~ of money 1417. A postmaster at whose office the filing system has not 
-to include all been authorized shall promptly record in the " Register of orders 
~~~~~~~~·and issued" the serial number, amount, fee, and office of payment of 
action. each order issued at his office, as shown by the application there-

Error in issue of 
order. 

Treatment, 

for; and any subsequent action taken in reference to any of these 
orders shall be noted opposite the entries thereof in the register 
under the head of " Remarks." 

See sec. 1517 as to " Register of orders issued.'' 

ERRORS .AND CHANGES 

1418. If an error of any kind occurs in issuing an order and is 
discovered by the postmaster or the purchaser before the remitter 
has left the window, the transaction should not be considered 
as completed and the order should be treated as " not issued " 
and another one drawn and delivered to the remitter in its stead. 
In such event, as but one order has been issued, only one fee shall 
be charged. 

See sec. 1425 for treatment of "not issued" orders. 

Rhequest.for1 1419. After a money order has been issued, if the pur-e ange in p ace 
of payment, etc. chaser desires to have it modified or changed, the post-
39 u. s. c. 725. 
-by remitter. master who issued the order shall take it back and issue 

another in lieu of it, for which a new fee shall be exacted. 

Original order to 2. If, after the completion of the transaction by delivery to the 
~~r~·~~~~1~:J. and postmaster of the amount of the order, and its fee and the accept­

ance of the order by the purchaser, the remitter, payee, or other 
holder of the order should ·return it for the purpose of changing 
any of the particulars thereon, it shall be treated as repaid and 
a new order issued, for which another fee shall be paid. If the 

New order issued. order is returned because of a mistake made by the issuing 
Fee. postmaster, he shall pay the fee for the new order from his 

personal funds, or, if the remitter prefers the return of the money 
instead of a new order, the amount of the fee shall be refunded 
to the remitter from the personal funds of the postmaster. 

Advices. 

Completion of 
Form 6006, 

Entry on applica­
tion, 

See sec. 1442 as to repayments. 

ADVICES 

1420. Form 6006 shall be used to gi7e the particulars of a 
domestic money order, when the paying postmaster requests ad­
ditional or corrected information to insui'e the proper payment of 
the order. 

2. When the issuing postmaster receives from· the paying office 
a request on Form 6006, he shall correctly enter thereon the 
exact particulars as they appear in the application for the money 
order and . promptly mail the completed form to the paying post­
master. 

3. When such information is furnished, that fact, with the 
date on which Form 6006 was forwarded, shall at once be noted 
on the application, and, at offices not authorized to use the filing 
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system, opposite the entry of the order in the register of ()rders 
issued. 

MONEY ORDER DATING STAMPS AND SIGNA.TURES TO MONEY 

ORDERS 

§1424 

1421. The special dating stamp, known as the " M. 0. B.'' M. o. B. stamps. 
stamp, shall be used for stamping money orders and advices and -use of. 

upon requisitions for money-order supplies, but shall not be used -not to be used. 

in postmarking letters. 
2. When the M. 0. B. stamp is lost, stolen, or destroyed, an -when lost, ordi­

ordinary postmarking stamp may be used in transacting money- ~!rJs:~~P may 

order business until a new M. 0. B. stamp has been procured. 
1422. The postmaster may authorize any clerk employed in his Signature of 

office to sign his name to money orders and advices. The name ~~ci!~~ster to 

of the postmaster may be written or stamped. and underneath b-bytchler~s,dmay 
e au onze . 

it the clerk shall write his own initials. -how written. 

2. An acting postmaster may authorize clerks in his office to Acting post­

sign his name to money orders and advices the same as a post- ~~~~~rs, signa­

master. 
3. When an assistant postmaster or a clerk designated by the ~~·~n!ss~~t~~ers 

postmaster is in charge of the post office during the temporary postmaster or 

absence or sickness of the .postmaster, or upon his death or resig- ~~~~~in charge of 

nation before an acting postmaster takes charge, all money or-
ders shall be signed in the name of the postmaster the same as -to be in name 
if he were present. of postmaster. 

See secs. 410 and 472 as to bonds of xiostmasters and clerks; sec. 416 
as to acting postmasters ; secs. 418 to 421, also 1502, as to performance 
of duties of office during temporary absence of postmasters; sec. 417 as 
to signing of papers, etc., by assistant postmasters .in name of postmaster. 

MONEY-ORDER FORMS 

1423. The Postmaster General shall prescribe the Money-order 
forms. 

:forms for the issue of money orders and shall furnish 39 u. s. c. 720. 
. . No order valid 

money-order offices with prmted or engraved forms for unless on regular 
form. 

domestic money orders, and no money order shall be 
valid unless drawn upon such form. 

See sec. 2328 as to penalties for issue of advertisements, circulars, busi­
ness or professional cards, etc., in likeness of money order. 

NOTE.-Each money-order office is designated by a number, known as Note. 
the office number, as well as by name. The office number is printed on 
the "order" and "coupon " portion of each form. In addition to the 
office number, the forms furnished each office are also numbered con­
secutively. This number, known as the serial number, appears on the 
stub, order, coupon, and receipt portion of the forms. 

1424. Every blank money-order form sent to a postmaster for Blank forms of 

issue at his office shall be duly accounted for in its proper numeri- ~::i~·st be ac-

cal order in his money-order lists or accounts. counted for. 

2. Books of money-order forms supplied to an office shall be -examination of, 
examined immediately upon receipt, and all irregularities therein for irregularities. 

be reported promptly to the Third Assistant Postmaster General, 
Division of Money Orders. 

3. When a form is omitted from any book the postmaster shall --Qmitted. 

make a note of the fact opposite the proper c9nsecutive number 
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-defective or 
mutilated. 

-duplicated. 

" Not issued " 
forms. 
-defined. 

-Clispositfon. 

~no fee charge­
able. 

POSTAL LAWS AND REGULATIONS 

in the account in which the orde1-, if supplied, would have been 
reported as issued, and a similar note in the " Register of orders 
issued" at offices where the filing system is not authorized. 

4. Defective or mutilated forms with the corresponding coupon 
and receipt shall be treated as "not issued." (See sec. 1425.) 

5. Where two forms bear the same number, one of them shall 
be canceled by writing across the face thereof the words " Number 
duplicated," and it shall be seP~, with the corresponding coupon 
and receipt, to the Third Assistant Postmaster General, Division 
of Money Orders. 

1425. A form shall be treated as "not issued"-
(a) When order, coupon, or receipt, through defective pririting, 

mutilation, or disfiguration, is not fit for use. 
( b) When a mistake in its issue is discovered before the trans­

action is completed and before the remitter has left the money 
order window. 

2. A form included in either of the classes named above shall 
be canceled by writing across the face of the order, of the coupon, 
antl of the stub the words "Not issued." At offices not authorized 
to use the filing system, these wonls shall also be written opposite 
an entry of the number in the register of money orders issued. 
The spoiled order shall be sent with the account or list in which 
it would be entered if it were regularly issued; the coupon and 
receipt shall be attached to a properly numbered money-order 
application, 'vhich shall be filed in its regular sequence and on 
which shall be entered the words "Not issued," and the stub shall 
be left in its place in the book of money-order forms. 

3. No fee shall be charge<l for a "not issued" order and no 
amount therefor entered in the list of orders issued. 

See sec. 272 as to attaching "not issued" forms to accounts. 

Safety of forms. 1426. Postmasters shall keep their stock of blank money-order 
-postmasters re- • . . 
f!Poosib1e. forms m then~ own custody, under Jock and key, m some place 

of security to which unauthorized persons can not have access, 
and they will be held responsible for any loss arising from fraud 
made possible through a disregard of this regulation. 

Theft of forms. 2 . . In case of theft of money-order forms the postmaster shall 
i?nmediatelJJ notify the post-office inspector in · charge of the 
division in which the office is located giving the first and last 
serial numbers of the stolen forms. Whenever practicable this 
report shall be niade by telegraph in as brief form as nuiy be 
consistent icUh clearness and aCC'ltracy, and ,<Jhall state the date 
on which the robbery ocaurred, m· the loss ivas detected. (See 
sec. 440.) 
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CHAPTER 3 

p A YMENT OF DOMESTIC MONEY ORDERS 

GENERAL PROVISIONS 

1427. The regulations embodied in this chapter shall apply in Application of 
. . h U . d regulations as to general to the pa~7ment of money orders issued m t e mte payment. 

States and its outlying possessions and dependencies, and in the 
countries with which the United States exchanges money orders F<?reign coun-

tries. . 
on the domestic basis. 

1428. A postmaster shall provide, as far as possible, for the Prompt pay­
payment of money orders on presentation and shall pay money mcnt of orders. 

orders drawn upon his office if he has sufficient funds, whether 
arising from the issue of money orders or from postal receipts. 
When necessary, a district postmaster shall apply to his central 
accounting postmaster for additional funds or request the depart-
ment to authorize a money-order credit with the Treasurer of the 
United States. 

2. A postmaster may advance from his private funds the amount -not to be re­

required to cash an: order drawn upon his office. In such case .he fused. 

should cause the order to be indorsed in his favor and hold it as Application for 

his personal property until be is in receipt . of funds sufficient to additional fnnds. 

reimburse himself, whereupon the order may be treated as paid. 
See sec. 1497 as to transfer of postal funds to money-order account; 

secs. 1500 to 1502 as to applications for drafts for payment of money 
orders and credit witll the Treasurer of the United States; sec. 1503 · as 

· to supplying funds at stations. 

1429. Under such rules and regulations as the Post- Payment at"~ny 
master General shall prescribe postal money orders may ~:-TJ: s. c. ~27. 
be issued payable at any money-order post office, and 
all money orders shall be legally payable at any money-
order post office, although drawn on a specified office. 

2. Original domestic money orders issued at and drawn on any Orders payable at 

money-order office in the continental United States excepting offices other than ' those drawn upon. 
Alaska, may be paid at any money-order office in the continental 
United States, excepting Alaska, if presented for payment before 
the expiration of the thirtieth day following the date of issue. 
After that lapse of tinie, within the period of validity which is 
one year from the last day of the month of issue, they shall be 
paid only at the office drawn on or repaid at the office of issue. 

3. Money orders issued in Hawaii or Puerto Rico, drawn on 01·ders issued in, 

offices therein located, may be paid at any money-order office in ~~~e~rf~v~~~aii 
the same territory in which issued, if presented for payment be- or Puerto Rico. 

fore the expiration of the thirtieth day following tbe date of 
issue. After that lapse of time, within the period of their validity 
which is one year from the last day of the month of issue, they 
shall be paid only at the office drawn on or repaid at the office 
of issue. 
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Issuing post- 4. When in accordance with the foregoing provisions of this 
master to be noti- • . • 
lied of payment. section a money order is paid at an office other than the one 

therein designated as the paying office, the postmaster making 
the payment shall immediately send to the postmaster at the 
issuing office a notice thereof (Form 6126), which shall describe 
the money order by giving its serial number, name of the payee, 
amount, and the dates of issue and payment. Upon receipt of 
such notice the postmaster at the issuing office shall file it with 
the application for the order, and send at once to the postmaster 
paying the order an acknowledgment of the receipt of the notice, · 
which acknowledgment shall state that an application for a 
duplicate of the order has not been and will not be certified. 
Until such acknowledgment is received credit shall not be taken 
for payment of the order, but it shall be considered as part of 
the cash on hand : Provided,, however, That when a number of 
money orders drawn on the same office are presented at an office 
other than that designated in the orders the postmaster cashing 
same may forward them to the post office on which they are 
drawn with a request on Form 6588 for reimbursement. 

Name of paying 5. Payment of a money order may 'be made on due presentation, 
office misspelled. 

Cashing at 
stations or 
branches. 

and credit therefor may be taken at the office meant, when the 
name thereof in the money order is only slightly misspelled, or 
in such case as where "Balto." is given in place of Baltimore, 
"Cin." in place of Cincinnati, "Kans. City" in place of Kansas 
City, "N. Y." in place of New York, " Okla." or "Oklahoma" in 
place of Oklahoma City, or "Phila." in place of Philadelphia. 
Irregularities of this kind shall be reported by the paying post­
master to the Third Assistant Postmaster General, Division of 
Money Orders. 

6. A money order may be cashed at a station or branch of the 
main office on which drawn any time within one year from the 
last day of the month of issue. 

Precautions in 1430. When a money order is presented for payment, the post­
k~;!::ti:ti~!':"~i master or paying clerk shall examine it to see that it is properly 
order, etc. drawn, signed, and stamped by the issuing postmaster, and assure 
Signature of 
payee ?r person himself that it is not issued on a form reported stolen; that it 
authorized to re- · h d th · · · ceive payment. corresponds with t e coupon; an at it IS signed by the payee 

Alterations or 
discrepancies. 

or by a person authorized by the payee to receive payment. If 
a month or more has elapsed since the issue of the order the 
postmaster or paying clerk shall assure himself, by a proper 
search of his records, that an application for a duplicate order 
has not been certified. 

2. In case any discrepancy whatever is found between the 
amount written in the blocks on the right of the order and the 
sum named in the coupon or between the amount written in 
order or coupon and the printed figures constituting the marginal 
check on the left of the order, the postmaster shall apply im­
mediately to the issuing postmaster on Form 6006 for a correct 
statement of particulars which shall be given on the reverse of 
that form. Credit shall not be taken for payment in any such case 
prior to receipt of response to such application unless specially 
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authorized by the department. When such application is made, 
a memorandum thereof shall be written on the lower margin of 
the coupon or on the back of it by the postmaster, but he shall not 
retain possession of order or coupon unless he has made a pay­
ment or an advance thereon as provided in paragraph 8 of this 
section. 

§1430 

3. When payment is made in accordance with particulars fur~ Separate advice. 

nished by a separate advice, such advice shall be attached to the 
coupon and filed therewith. When the order and coupon have 
become separated and the coupon lost before presentation of the Lost coupon. 

order, application shall be made on Form 6006 for a separate 
advice, upon receipt of which, if it agrees with the order and 
names the party claiming to be the payee, and the order is not 
invalidated by age, nor otherwise irregular, payment may be made, 
and the separate advice, with the date of payment stamped 
thereon, shall be filed in place of the coupon. 
• 4. Payment of a money order shall not be refused because the Improperly 

issuing postmaster impressed the coupon with a stamp other than stamped. 

the M. 0. B. stamp. If the issuing postmaster has inadvertently 
affixed his stamp at the place for the stamp of the paying office 
on the order, payment may yet be made; the impression of the 
former stamp may be covered by pasting over it a piece of paper 
bearing the impression of the latter. In like manner, when an 
order bears on its face, instead of on its back, the stamp of an-
other office at which it has been cashed for the payee and from 
which it is received with .request for reimbursement of the post-
master, the stamp of the office drawn on, or the stamp of the office 
of issue, according to circumstance, may be affixed and the order 
treated as paid or revaid thereat. 

5. An order may be paid if the money-order stamp has been Omission of 

omitted from the coupon but appears on the order, or if the stamp stamp in conpon. 

has been omitted from the order but appears on the coupon. In 
either case the paying postmaster or clerk shall enter the missin·g 
date in the order or coupon, as the case may be. When the date 
is lacking in both order and coupon, the postmaster drawn on 
shall forward an application for a separate advice (Form 6006) 
to the issuing postmaster. If both the order and coupon are reg~ 
ular in all other respects, the postmaster at the paying office may, 
if the payee is known to him to be a respon·sible person, advance 
the amount of the order and hold the receipted order as cash until 
in receipt of the required separate advice,. properly stamped and 
dated; before it is forwarded for credit the date should be en-
tered on the order. The separate advice shall be attached to the 
coupon and filed therewith at the paying office. 

6. An order may be paid notwithstanding the omission from Omission of re­
the coupon of either or both the name and address of the remit- mitter's name. 

ter, an'd unless desired by the payee request need not be made for 
a separate advice giving these particulars. 

7. In case the name given in the separate advice differs from Difference in 
the name given in the coupon as that of payee, but is that of the name of payeE>. 

person or firm claiming to be the payee, and the order is not other-
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Omission of 
amount. 

Amount ex­
pressed improp­
erly. 

Discrepanciee in 
~mount. 

POSTAL LAWS AND REGULATIONS 

wise irregular, payment may be made on due presentation Of the 
order properly receipted in claimant's own name. ·· No notation 
on the order relative to such discrepancy need be made. 

8. In case the amount is omitted in the blocks on the right of 
the order, but appears in the coupon, and as there entered is 
free of alteration and does not exceed the largest sum indicated 
by figures remaining attached to the margin.al check, payment 
may be made and credit taken therefor without sending for a 
separate advice, provided the amount paid be written by the pay­
ing official on the face of the order, thus: " Paid $--, amount 
named in coupon." Similarly, if the amount is omitted in the 
coupon, but appears in the blocks on the order, and as there 
entered is free of alteration and does not exceed the largest sum 
indicated by figures remaining attached to the marginal check, 
payment may be made and credit taken therefor without sending 
for separate advice, provided the amount paid be written by the 
paying official across the face of the coupon,. thus : " Paid $--· -, 
amount named in order." Defects of this kind, however, shall be 
reported to the Third Assistant Postmaster General, Division of 
Money Orders. 

9. Payment of an order shall not be withheld because the 
amount in the coupon is expressed wholly in figures, if the 
amount thus expressed is the same. as tllat entered in the blocks 
on the right of the order, and does not exceed the largest sum 
indicated by the figures remaining attached to the left of the 
order. Words, and not figures, shall always be employed to ex­
press the number of dollars in the coupon; and the payillg post­
master, giving the name of the issuing office, shall report to the 
Third Assistant Postmaster General, Division of Money Orders, 
every case where figures instead of words have beeR employed in 
the space for entry of the n·umber of dollars· in . the coupon. 

10. In any case of discrepancy between the amount entered in 
the blocks on the order and that written in the coupon payment 
may be made on receipt of a separate advice, on Form 6006, 
naming either of those two amounts, even if it exceeds the largest 
amount indicated by the printed figures remaining attached to 
the left of the order, or even if the marginal check has been en­
tirely removed, if the order be not· otherwise irregular. · Pending 
1-eceipt of response to request for a separate advice in such a 
case, the smaller of the two amounts named, respectively, in the 
blocks on the right of the order and in the coupon may be ad­
vanced, if the payee so desires, provided it does not exceed the 
largest amount indicated by the printed figures remaining at­
tached to the left of the order. For any sum thus advanced the 
paying postmaster shall take from the payee a written receipt and 
hold the same (with the order and coupon) as representing a 
corresponding sum in cash until the required separate advice is 
received. The proper amount shall then be paid, and the formal 
receipt of the payee be obtained on the order itself; and the 
order shall be forwarded in the usual way, as the voucher, with 
the account in which credit is taken for the payment, ·· Across 
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the face of the order, before it is thus forwarded, if the sum 
named in the blocks thereon differs from that paid, the paying 
postmaster shall write a statement of the amount paid, thus: 
"Paid $-, in accordance with separate advice, the same 
being the amount named in coupon." Similarly, if the sum named 
in the coupon differs from that paid, he shall write across the 
face of the coupon the words "Paid $---, in accordance with 
separate advice, the same being the amount named in the order." 
The separate advice shall be attached to the coupon and filed 
therewith at the paying office. 

§1430 

11. In case the sum named in the separate advice is less than Amounts in 
. . • blocks and cou-

the amount entered rn the blocks on the order and that wntten m pon dissimilar 

the coupon, and the owner of the order accepts the amount named ;::i~J~~~~e~J~ic~. 
in the advice, the paying postmaster shall write across the face 
of the order and of the coupon the words "Paid$---, amount 
named in separate advice," and take credit for that amount. If 
a larger sum has been advanced under· the provisions of the -procedure 

preceding paragraph, and the payee refuses to refund the differ- when larger 

ence, the paying postmaster shall refer the case to the Third :s~,~~~~;as been 

Assistant Postmaster General, Division of Money Orders, for 
the necessary action. 

12. In case the sulll named in the separate advice exceeds both Am,\unts in 

the amount entered in the blocks on the order and that wri'-teil in block~ a;ict .cm~-
~ pon d1ss1m1lai· 

the coupon, the postmaster at the office.drawn on shall report the and I~s.tha~ . 
facts by letter to the Third Assistant Postmaster General, Di- amoun m aavice. 

vision of Money Orders, stating what amount is entered in the 
order, what amount is written in the coupon, what amount is 
indicated by the marginal check, and what amount has been paid, 
if any, and await instructions. 

13. Unless the applicant for payment is personally known by Iden~ification of 
applica nt for pay-

the postmaster or paying clerk to be the owner of the order, he ment. 

shall be required to prove his identity. The j_nitials of the person 
paying a money order to an individual at the window shall be en-
tered on the back of the coupon, and if identification is required, 
the paying employee, for his own protection, shall make a brief 
notation thereon of the proof of identity furnished. 

See sec. 141.1 regarding payee who is also remitter and specimen 
signatures sent as aids to identification. 

14. If signature of payee or inclorsee is by mark it shall be wit- If applicant un­

nessed by a person who can write, and the witness shall be some ~~~~~;f~~t~~t 
one other than the postmaster or paying clerk. to act as witness. 

15. Any signature of the payee not inconsistent with the name Signature of 

given in the coupon may be accepted by the paying postmaster payee. 
as sufficient, provided he is satisfied that it is the genuine signa-
ture of the payee intended. 

16. An order drawn in favor of a public officer or officer of a Signature of 

corporation, company, or association, as such, may be paid to his officer. 

successor, if presented by the latter, who, in receipting for same, 
shall be required to indicate in writing the capacity iu which 
he acts, thus: "William Jones, treasurer, successor to George 
'.rhompson." 
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corded. 

Transfer of 
orders. 
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-upon payee's 
indorsement. 

POSTAL LAWS AND REGULATIONS 

17. When the payee is a society or corporation, the person who 
has authority to receive payment of moneys due such payee shall 
receipt the order in his official capacity, and, if occasion arises, 
the postmaster may require satisfactory proof of such authority. 

18. All of the requisite sign·atures to a money order-those of 
payee,. indorsee, or witness to payment-shall be written, prefer­
ably in ink; but a stamped signature may be used in place of the 
written signature of payee or agent of payee in receipts on money 
orders drawn in favor of, or made payable to, a firm, corporation, 
association, society, or individual, if the orders so receipted are 
presented for payment only through a bank located in the city or 
town on which drawn and such bank expressly guarantees the 
signature by rubber stamp or other indorsement on the back of 
the orders. If not presented for payment through a bank the 
stamped signature of the firm may be used if beneath it is written 
the signature of the person receiving payment or executing the 
indorsement. 

19. The paying postmaster shall affix or cause to be affixed to 
the signature of the person receiving payment on a money order 
any such word or words as may be necessary to explain the 
right of such person to collect the amount. For instance, where 
an order drawn in favor of a company is paid to its local man­
ager, the word " Manager " should be made to appear beneath or 
opposite his signature to the receipt. 

20. The paying postmaster shall not insist on the inclusion or 
the omission of a title or prefix such as "Dr.," "Rev.," "Prof.," 
"Madam," or "Mrs." in the signature to an order, whether or 
not the payee is designated by such title or prefix in the coupon. 

21. If an order be paid to the wrong person through lack . of 
precaution at the paying office, the postmaster or other paying 
employee will be held accountable for the amount of the order. 

NoTE.-In case of the wrong payment of a money order, the department 
will endeavor to recover the amount for the owner provided such wrong 
payment did not result from the fault of the renrltter, payee, or indorsee. 

1431. Immediately after payment of an order the date of pay­
ment shall be stamped upon the face of the order and coupon 
or advice; but if the order is cashed at a branch post office or 
station the date of payment shall be stamped on the back of both 
order and coupon. 

See sec. 277 as to attaching paid orders to accounts as vouchers. 

PAYMENT OF ORDERS TO OTHER THAN PAYEES 

1432. The payee of a money order may, by his writ­
ten indorsement thereon, direct it to be paid to any other 
person, and the postmaster on whom it is drawn shall pay 
the same to the person thus designated, provided he shall 
furnish such proof as the Postmaster General may pre­
scribe that the indorsement is genuine, and that he is the 
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person empowered to receive payment; but more than one ro~~:~~~~ i~~i1i: 
indorsement shall render an order invalid and not pay- ~;~i<;{~~a~r, 
able, and the holder, to obtain payment, must apply in how paid. 

writing to the Postmaster General for a new order in lieu 
thereof, returning the original order, and making such 
proof of the genuineness of the indorsements as the Post-
master General may require. 

See sec. 1451 as to payment by duplicate of order invalidated by more 
than one indorsement. 

1433. A money order shall not be paid to a second person with- Payment to 

out written transfer or indorsement of the same to such person by ~!~:r!:!~d. per­
the payee, in the prescribed form provided on the order, except ;:t_indorse-

in the following cases : 
(a) When the payee has, by a duly executed power of attorney, --0n power of 

designated and appointed some person to collect moneys due or to attorney. 

become due him, in which case the attorney should be required, 
before payment is made to him, to file at the office of payment 
copy of such power of attorney; or 

( b) When the payee has given a separate written order, ad- --0n written or­
dressed to the postmaster at the office drawn upon, and filed with der of payee. 

the latter, authorizing payment to another person, and designat-
ing such person by name as the one to receive payment of and to 
receipt for any specified order, or for all orders payable by the 
same postmaster to the payee ; or 

( c) When a person or firm makes an assignment, . and the -upon assign­
assignor intends that money orders payable to him shall be paid ment. 

to the assignee, he should execute a power of attorney, or give 
such written order separate from the instrument of assignment, 
to be filed in the post office. The person receiving payment as 
attorney, or as agent designated in separate written order, should 
receipt the money order as such, indicating beneath his signa-
ture the capacity in which he acts; or 

( d) In case of the death of the payee the money order shall be -in case of death 

paid to his legal representative, who shall be required to present of payee. 

to the paying postmaster satisfactory evidence of his authority to 
act in such capacity, and to sign the money order as executor or 
administrator, as the case may be. 

2. A money order payable to a firm, bank, or company which -to concern 

has ceased to exist shall be paid to the legal representative thereof ~h!~~s£as cea<ed 

(See sec. 790.) 
3. The stamp impressions which banks ordinarily place upon Bank indorse­

orders left with or sent to them for collection shall not be re- ments. 

garded as indorsements transferring ownership of the orders or 
within the meaning of the statute which forbids more than one 
indorsement. (See S€C. 1432.) Though all or a part of any such 
impression appears on the back of the coupon, the order may be 
paid, separated; and employed as a voucher in the usual manner. 
If the back of the coupon is so covered with bank-stamp impres-
sions that no room is left on it for the stamp of the paying office, 
the date of payment may be stamped on the face of the coupon. 
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4. If an order which has been indorsed twice or oftener is 
presented for payment by the first indorsee, it may be . paid to 
him, if regular in all other respects, after he shall have receipted 
it, and the inconsistent indorsements may be canceled. 

5. When an order is presented for payment by the payee, it is 
immaterial what signatures appear at the place for receipt or 
what indorsements there may be on the order; payment may be 
made if the order is otherwise regular and there is space for the 
payee to sign his name below or near the words "Received pay­
ment," and inconsistent or unnecessary signatures or indorsements 
may be canceled. 

6. The payee or the remitter of an order, but no one else, 
may substitute any other name for one which he has already 
written by mistake in the body of a first indorsement thereon, 
and payment may be made on due presentation of the order by 
the person whos.e name has thus been substituted, if the order is 
regular in other respects. 

7. When a money order purporting to have been receipted by 
the payee or first indorsee is deposited in a bank for collection, 
the postmaster at the office drawn upon may effect payment on 
due presentation of the same thereat by the bank, provided there 
be a clear understanding on the part of the bank that the latter 
will refund the amount if it afterwards appear that the depositor 
was not the owner of the order. A money order thus paid shall 
bear upon its. back the impression of the stamp of the bank. 

8. A money order may be paid to the original purchaser (re­
mitter) thereof at the office on which it is drawn, if presented by 
him thereat, although that office is not the office of issue. (See 
SEC. 1442.) 

NOTE.-At offices where the "clearing-house system" is authorized, 
special instructions concerning the same will be given. 

WHEN ORDERS SHALL NOT BE PAID 

Payment of 1434. Payment of money orders shall be withheld under the 
~~13.rs with- following circumstances : 
-when order (a) When the order is presented after the expiration of one 
over one year old. year from the last day of the month of its issue. 

See J€e· 1456 as to payment of such orders. 

-when presented ( b) When the person presenting the order is a second or sub-
by second or sub-
sequent indorsee. sequent indorsee. 

Alleged fraud by 
payee. 

See sec. 1451 as to payment of orders more than once indorsed; sec. 
1433 as to disregard of indorsements when presented by original payee; 
sec. 1442 when presented by remitter fOr repayment. 

2. When request is made by the issuing postmaster or by the 
remitter that payment be withheld for sufficient time to enable 
the remitter to furnish proof that the order was purchased 
by him through false representations or other fraudulent action 
of the payee, or who is alleged by him to be engaged in conducting 
a scheme or device for obtaining money through the mails by false 
or fraudulent pretenses, representations, or promises, the vost­
master to whom the order is presented for payment shall with-
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hold payment and forwatd the request, together with the proof 
furnished, to the Third Assistant Postmaster General, Division of 
Money Orders. When the payment of a money order is not being 
withheld under the conditions just stated nor its payment for­
bidden by the Postmaster General under the provisions of section 
1435, the order shall be paid notwithstanding the protest of the 
remitter. 

§1436 

1435. The Postmaster General may, upon evidence ~!~;~!3:rs to 
satisfactory to him that any per~_on or company is en-!~~::~!~Ju~~f~g 

d · d t• 1 tt ·ft t · fraudulent gage Ill con uc 1ng any o ery, g1 en erprise, or schemes, Iotter-
scheme for the distribution of money, or of any real or ~~~d:!~·· for­
personal property by lot, chance, or drawing of any ::~e~: c. 732· 

kind, or that any person or company is conducting any 
other scheme for obtaining money or property of any 
kind through the mails by means of false or fraudulent 
pretenses, representations, or promises, forbid the pay-
ment by any postmaster to said person or company of any 

Postal money orders drawn to his or its order or in his Orders payable to 
' · agents included. 

or its favor, or to the agent of any such person or com-
pany, whether such agent is acting as an individual or as 
a firm, bank, corporation, or association of any kind, and 
may provide by regulation for the return to the remitters 
of the sums named in such money orders. But this shall tombo:~;t~~·n°e~~ers 
not authorize any person to open any letter not addressed 
to himself. The public advertisement by such person or 
company so conducting any such lottery, gift enterprise, 
scheme, or device, that remittances for the same may be 
made by means of postal money orders to any other 
person, firm, bank, corporation, or association named Evidence of 

therein shall be held to be prima facie evidence of the agency. 

1

. 
existence of said agency by all the parties named therein; 
but the Postm~ster General shall not be precluded from 
ascertaining the existence of such agency in any other 
legal way. 

See sec. 601 as to punishment for mailing lottery matter; secs. 604 
and 2350 as to mailing. fraudulent matter; sec. 1473 as to international 
money orders. 

1436. Tbe postmaster at the paying office shall not forward by Payment by is­

mail in the form of money or a check the amount of a money !~de~~ a new 
order sent to him by mail and purporting to be signed by the 
payee, but shall instead inform tbe latter that if he so desires -at request of 
a new money order for the same amount, less fee, will be · drawn payee. 

in lieu thereof in his favor payable at any money-order office he 
may designate; but money orders sent by banks located in othct• 
cities to the postmaster at the office on which drawn may be 
paid by checks drawn on the postmnster's official checking account 
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or on the Treasurer of the United States and forwarded to the 
cashing bank by mail, provided the bank by its stamp on the back 
of each order guarantees all prior endorsements. 

2. If the payee declines in a case of this kind to consent to the 
issue of a new order in his favor, the postmaster shall return to 
him the receipted or indorsed order. 

3. If an order which has been indorsed to another person is 
sent by the indorsee with request for a new order, the postmaster, 
unless satisfied as to the genuineness of the signature to the 
iudorsement, shall return the order to the sender and advise him 
that his request will be complied with if he will have the signature 
guaranteed by the postmaster where he resides. Such guarantee 
shall be written on the back of the order, thus : " Indorsement 
guaranteed, - . -- ---, P. M. --- ---," followed by the 
stamp of the money-order office. 

4. When a money order is paid by the issue of another order the 
postmaster shall write across the coupon or advice of the paid 
order the words "Paid by issue of order No. ---," giving the 
serial number of the new order. 

COUPONS AND ADVICES AT PAYING OFFICES 

1437. An advice received from a country with which money-
order business is transacted on the domestic basis shall first be 
examined by the postmaster to see if it is drawn on his offke and 
whether it contains the date of issue, amount, and the names of 
remitter and payee. If the advice appears to be regularly drawn, 
pending payment it shall be placed in its proper sequence by name 
of country, name of post office, and serial number, in a separate 
file ·of unpaid advices. If an advice is found to be irregular in 
any particular, it shall be sent at once to the Third Assistant 
Postmaster General, Division of Money Orders, for correction 
and a "dummy advice" on Form No. 6647 placed in the file of 
unpaid advices. On the margin of the " dummy advice " shall be 
noted the fact that the original has been transmitted for correc­
tion. 

2. Advices of orders drawn on offices not authorized to transact 
money=>0rder business shall be forwarded to the Third Assistant 
Postmaster General, Division of Money Orders. 

Missing advices. 1438. Upon presentation for payment of a money order issued 
in a foreign country which furnishes advices and with which 

-request for. 
business is transacted on the domestic basis, if no advice thereof 
has been received, a request (Form 6006b) for an advice shall be 
sent to the issuing postmaster, and a record of the same, with date 
thereof, be made on a "dummy advice" (Form 6647), to be filed 
with advices of unpaid orders. 

2. Upon receipt of a "second advice" the file of advices of paid 
as well as unpaid orders shall be carefully examined, and if an 
advice has not been received, the "second advice" shall be treated 
as if it were the original. 

542 

·- -- . -- ···-·-·------' ~-~~.:::;;-



TITLE VIII.-MONEY-ORDER SYSTEM §1442 

3. If a "second advice" is received which gives the name of Second advice 
naming another 

another office as the one drawn on; the postmaster shall report paying office. 

the facts to the Third Assistant Postmaster General, Division of 
Money Orders. 

1439. When a separate or second advice correcting the name of ~:c:e~::.i~d.i~':i~o 
payee or amount is received, it shall be attached to and filed filed. 

with the coupon or original advice. 
1440. As soon as practicable after the close of each day's busi- Coupons and ad­

ness all coupons shall be detached from the paid money orders vices to be filed. 

and such coupons and all advices of money orders paid shall be 
filed in proper order, alphabetically, according to the names 
of issuing offices and State or country of origin. At district 
offices the paid money orders shall be forwarded with the next 
requisition for stamp stock or remittance of surplus funds to the 
Central Accounting Office and at direct accounting offices the 
paid orders shall be listed daily in duplicate on Form 6014, the 
original to accompany the orders to the department and the 
duplicate to be retained as the record of payments. The advices 
of unpaid orders received each day shall be arranged in alpha-
betical order and kept in a separate file from the advices and 
coupons of paid orders. 

NoTl!l.-At certain of the · large post offices equipped with the electrical Note. 
tabulating system a special method of fl.ling paid coupons adapted to the 
system is in use. 

1441. When the advice of a money order issued in a foreign Advices of in­
country with which business is transacted on the domestic basis valid orders. 

shows that the corresponding order has become invalid by reason 
of age--that is, when not paid within one year from the last day 
of the month of issue-the ad vice shall be forwarded to the Third 
Assistant Postmaster General, Division of Money Orders. 

See sec. 1451 as to money orders in the hands of a second or any sub­
sequent indorsee; sec. 1456 as to the issue of warrants for amounts of 
orders which have become invalid by reason of age. 

CHAPTER 4 

REPAYMENT OF MONEY ORDERS: DUPLICATE ORDERS: PAY­

MEN,; . OF INVALID ORDERS BY w ARRANT 

REPAYMENT OF DOMESTIC ORDERS 

1442. The postmaster issuing a money order shall Repayment up'01\ 
· • . . application of 

repay the amount of it upon the apphcat10n of the per- remitter. 

h b . d . d h f h d b h 39 u. s. c. 728. son w o o taine it an · t e return o t e or er; ut t e Fee not to be re· 

f "d :f . h 11 .b d turned. ee pai or it s a not e returne . 

2. A domestic money order may be repaid to the remitter, Repayment made, 

payee, or indorsee if presented at the issuing post office within when. 

one year from the last day of the month of issue, provided a 
duplicate of it has not been issued. 
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3. When a money order is presented at the issuing office · and 
signed by tlie remitter, repayment shall be made although other 
signatures or indorsements appear on the order. The inconsistent 
entries shall be crossed out with pen and ink. 

4. Immediately after repayment of a money order the date of 
repayment shall be stamped on the face of the order and on the 
buck of the coupon with the M. 0. B. stamp, and at offices main­
taining that record an entry shall be made in the register of 
orders issued. The coupon shall be detached and filed with the 
coupons of paid orders. Credit for the repayment shall be taken 
in the money-order cashbook and, at direct accounting offices, in 
the next money-order account which the repaid order shall accom­
pany as a voucher. At tlistrict offices the repaid order shall be 
included in the next remittance to the central accounting post 
office. If the order is repaid at a branch post office or station, 
the date of repayment shall be stamped on the back of both order 
and coupon, but not on the face. 

5. When a notice is received from the issuing postmaster of 
repayment of an order issued in one of the countries with which 
money-order business is transacted on the domestic basis, the 
postniaster at the office drawn on shall so inform the Third 
.Assistant Postmaster General, Division of Money Orders, and send 
with the notice of repayment the corresponding advice of the 
orde1· or a certificate that the advice is not in his possession, 
unless the original order, or a duplicate thereof, has been paid, 
in which event he should so state. A memorandum advice on 
Form 6006, giving the particulars of the order and bearing a 
notation that the advice or a certificate of nonpayment has been 
sent to the department with the notice of repayment, shall be 
:filed with the unpaid advices and retained for one year. 

1443. A money order may be repaid by the issuing office to such 
person as the remitter may designate by his indorsement thereon, 
substituting the word "Remitter " for that of " Payee" where the 
latter occurs in the printed form for indorsement, or by giving a 
separate written order addressed to the postmaster and . to be 
filed at the post office. The person receiving repayment as agent 
designated in separate written order shall receipt the money order 
as 'such, and indicate beneath his signature the capacity in which 
he acts. 

Record of repay- 1444. In the case of every repaid order, the issuing postmaster 
ments. shall write the date of repayment and the words "Repaid to re­

mitter," "Repaid to payee," or "Repaid to indorsee,'' as the case 
may be, across the face of the remitter's original application, and 
in the colum.n of" Remarks" against the entry of the order in the 
register of orders issued at offices where such register is in use. 

DUPLICATE ORDERS : APPLICA'.r!ON AND ISSUE 

~r°d!r!~lid 1445. Whenever a money order has been lost within 
39 tJ. s. c. 729. one year from the last day o:f the month of issue the -payment by 
dupUcate. Postmaster General, upon the application of the remitter 
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or payee of such order, may cause a duplicate thereof to 
be issued, without charge, providing the person losing c~rtificate of i~-

• • . . · sumg and paymg 
the origmal shall furmsh a certificate from the post- postmasters. 

master by whom it was payable that it has not been, and 
will not thereafter be, paid; and a similar certificate 
:from the postmaster by whom it was issued that it has 
not been, and will not thereafter be, repaid. 

1446. Any postmaster may accept from the remitter, payee, or Duplicate of lost 

indorsee an application for a duplicate of a lost or destroyed valid orders. 

money order within one year from the last day of the month of 
issue of the original. Such postmaster shall fill out and sign -application for, 

Form 6002, and if the order was not issued at his office, forward how made. 

the application to the issuing postmaster. The issuing post-
master shall certify that the description of the money order is 
correct, that the original order has not been and will not there-
after be repaid, and that notice of payment at an office other than 
that on which drawn has not been received. He shall then mail 
it to the paying postmaster for his certification that the original 
order has not been and will not hereafter be paid, and for the 
transmission to the Third Assistant Postmaster General, Division 
of Money Orders. 

See sec. 1456 as to application for warrant where orders are more than 
one year old. 

2. A duplicate of an order lost before indorsement shall be Duplicate pay­

issued to the payee upon his application, but if the order was able to whom. 

indorsed the consent of either payee or indorsee shall be obtained Consent of payee 

before the duplicate is issued to the other. Likewise, if the or indorsee. 

remitter applies for a duplicate in his favor the consent of the 
payee and indorsee, if any, shall be obtained. The consents above 
specified shall be written and filed with the application for 
duplicate. 

3. When an application for a duplicate order contains one of Certificate of 

the forms of written consent required by the previous paragraph, ~i~~~o~sC:~t~f 
the genuineness of the signature thereto shall be certified by the 
postmaster at tl}e place where the payee or indorsee resides. 
Issuing and paying postmasters shall aid, so far as they may 
be able, in obtaining the consent required by this section. If -if payee or in­

the payee or indorsee is dead, his legal representative shall sign dorsee is dead. 

the form of consent and shall be required to exhibit to tbe post-
master who certifies . to such consent the proper documentary 
evidence of his authority to act in that capacity. After the lapse· 
of a reasonable time, if the .payee or indorsee, or his legal repre-
sentative, can not be found, satisfactory evidence of that fact shall 
be forwarded to the department with the application for dupli-
cate. .A blank bond of indemnity, in a penal sum of the amount Bond of indem- . 

of the lost order, shall then, if necessary, be sent the remitter nity. 

for execution and return to the department. The condition of 
such bond shall be that if, after the issue and payment of a 
duplicate to the remitter, any other person shall establish a valid 
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adverse claim to the original order, the amount paid on the dupli­
cate will be refunded to the department upon demand. 

4. When an application is made by the remitter of a lost order 
for a duplicate thereof payable to himself,. if the payee will not 
sign consent to repayment the postmaster at the office drawn on 
shall complete and certify to an application sign·ed by the payee 
or indorsee for a duplicate to be drawn in favor of such applicant 
and, after writing across the face of the first application the 
words "Consent for duplicate in favor of remitter refused," shall 
send both applications to the postmaster at the office of issue. 
The latter shall then notify the remitter that the payee or indorsee 
demands the duplicate order, and, after changing his records and 
destroying the application in favor of the remitter, forward to the 
department the application prepared at the paying office. 

5. Applications originating in the United States for duplicates 
of lost orders issued at or drawn upon post offices in any of the 
countries with which business is transacted on the domestic basis 
shall be forwarded directly to the Third Assistant Postmaster 
General, Division of Money Orders. 

Application for 1447. When an application for a duplicate of a lost order is 
duplicate order 
at issuing office. received at the office where the order was issued, the postmaster 

shall compare the particulars of the order as entered therein 
with the remitter's application on which the order was issued, 
to see if both the office and serial numbers and all other par~ 
ticulars are correctly given, and especially whether the order 
should have been drawn on the office named as paying office in 
the application for duplicate. The postmaster shall also be sure 
that there is not on file a notice of payment at an office other than 

Examin.atioh and that on which drawn. When the application for duplicate is 
comparison. certified at the issuing office, the following shall be written or 

stamped across the remitter's original application and at offices 
where the register of money orders issued is in use opposite the 
entry of the order in the register: "Duplicate applied for in 
favor of --- --- ( remitter or payee, as the case may be), 
---, 19-. Original not to be repaid." The issuing postmaster 
shall enter correctly the number of his office in the upper left 
corner of the application. 

iYJ1ne~haa)f;~~afor- 2. To guard against the possibility of paying a money order 
warded. more than once, the postmaster at the office of issli.e shall not 

certify or forward an application for a duplicate order prior to 
the expiration of the thirty-sixth day following the date on which 
the original was issued: Provided, however, That an application 
may be accepted, certified, and forwarded at once if the applicant 
or the party in whose favor the application is made shall execute 
a good and sufficient hond of indemnity (Form 6116) in a penal 
sum not less than the amount of the order, conditioned for the 
refund of the amount paid on . the duplicate in the event that after 
payment thereof any other person shall establish a valid claim to 
the original order, or in case it shall appear that the original has 
b€en paid to the rightful owner at another office. 
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1448. When application for a duplicate of a money order alleged Exe~ntion of 
. • • certificate at 

to have been lost lS received at the paying from the issuing office, paying office. 

the postmaster, before executing the certificate as to nonpayment 
of the original, shall examine his file of coupons or advices of Examination of 

paid orders to ascertain whether payment has already been made records. 

on the original or a duplicate. If he finds that the order has not 
been paid, he shall execute the required certificate to that effect Certificate. 

and forward the application to the department. If the order 
was issued in the United States, or in any one of the foreign ~:C~~d at paying 

countries with which business is transacted on the domestic 
basis, he shall, by copying from the application for duplicate, 
or from his advices of unpaid orders, prepare and file with his 
coupons of paid orders a description of the lost order on Form Order issued in 
6002-a, upon which he shall make a memorandum as follows: foreign country. 

"Duplicate applied for in favor of --- --- (payee or re-
mitter), ---, 19--," the date to be inserted being that of the 
certificate. Particular care shall be taken to avoid mistakes in 
writing the amount on Form 6002-a. If it is found that the Orio'inal order 

original order has been paid, the application shall be returned paid. 

to the issuing postmaster with a statement to that effect, giving 
date of payment. 

1449. The issuing postmaster shall not accept an application When applica­

for a duplicate order to be issued on account of loss of the orig- !~t~ "!':!~/'b~I~c­
inal until sufficient time for receipt of acknowledgment from the cepted. 

payee has elapsed unless it is known that the original has been 
lost or destroyed or has gone astray. The application may be 
accepted if the postmaster at the office of payment reports that 
the order has not been paid, but an inquiry as to payment of a I . t . 

domestic money order shall · not be forwarded to the paying o~~~~ry 
0 

payrng 

office on Form 6193 until 15 days after the issue of the order, 
unless the remitter can exhibit a letter denying receipt of the 
remittance written after the lapse of ample time for the payee 
to have received the letter in which the order was inclosed. 

1450. When a money order alleged to have been lost comes into Recov~ry of lost 

the possession of the remitter, payee, or indorsee thereof after order. 

application for a duplicate has been made, the postmaster to whom 
the order is presented shall notify the Third Assistant Postmaster Payment of, be­

General, Division of Money Orders, who may authorize the pay- f~~e~'.iplicate is 

ment or repayment, as the case may be, of such original order, 
provided no duplicate has been issued in lieu thereof. If such 
duplicate has been issued, the postmaster to whom the order is 
presented shall write across it the words " Canceled-Duplicate Cancellation of, 

issued." If the person who presents the order requires the · post- r::\~~~ed.licate 
master to return it to him, he may do so; but if not, the order 
shall be sent to the department for disposal. 

1451. An original or duplicate money order bearing more than Payment of or­
one indorsement is invalid in the hands of an·yone other than the der~ invalidated · by 1ndorse-
remi tter, payee, or first indorsee. (See sec. 1432.) The holder men ts. 

of such an order, if he is the second or any subsequent indorsee, 
to obtain the amount thereof, shall make application for a dupli-
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catc or triplicate, as the case may be, and furnish such proof as 
the Post Office Department may require relative to the genuineness 
of the indorsements. 

See sec. 1433 as to :payment to payee or first indorsee when order bas 
been more than once indorsed. 

2. Application for a duplicate of an illegally indorsed or muti-
lated or defaced money order shall be made on Form 6002, and 
may be received at either the issuing or paying post office. The 
coupon as well as the order itself shall be forwarded with the 
application to the Third Assistant Postmaster General, Division of 
Money Orders. If the application is made through the office at 
whlch the order was issued, a record of it shall be made as pro• 
vided in section 1447. If the application· is made through the office 
drawn on, the postmaster thereat shall place in his files a memo­
randum thereof as provided in section 1448. 

Dupli~ate orders 1452. Duplicate money orders shall be issued only by the de-
to be issued only • 
by department. partment and not by postmasters under any Cll"CUmstances. 
Offices upon 1453. A duplicate money order shall be drawn only upon the 
which duplicates office where the original was issued or upori the office on which may be drawn. - • 

the original was drawn, and payment or repayment shall be 
made only at such offices. When the payee of a duplicate re­
sides at a place distant from the office on which it is drawn, it 
may be paid by the ifisue of a new order for the same amount, 
less fee, on the money-order office nearest such payee's place of 
residence. He shall receipt the duplicate, or indorse it to the 
postmaster at the office on which it is drawn, and send it to the 
latter with request for payment thereof by the issue of a new 
order, naming the -office on which the new order shall be drawn. 

PAYMENT AND REPAYMENT OF DUPLICATE ORDERS 

Record of pay- 1454. Upon presentation of a duplicate of an order which wa~ 
ment or repay-
ment by dupli- drawn on bis office, the postmaster shall look for the description 
catc. of the original order on Form 6002--a, filed as provided in section 

1448, with the coupons of orders paid thereat, or for the advice; 
and upon effecting payment shall see that record of the number 
of the duplicate and date of payment be made on Form 6002-a, 
thus: "Paid by duplicate No. --, ---, 19-." Similarly, 
when repayment is made on a duplicate order a note· giving the 
number of the duplicate and the date of repayment shall be 
made across the face of the remitter's original application and 
in the register of orders issued at offices where such a record 
is kept. The coupon attached to the duplicate after being 
stamped with the date of payment or repayment shall be sepa­
rnted therefrom and filed in its proper place among other coupons 
of paid and repaid orders; and the duplicate order itself, stamped 
with the date of payment or repayment as voucher for the dis­
bursement, shall be treated as other paid orders. The record 
kept on Form 6002-a shall be attached to the coupon or the 
advice and filed therewith when payment of duplicate is made 
at the office on which the original was drawn. Before payment 
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or repayment is made on the duplicate particular care shall be 
taken to see that it agrees with the record as to amount. 

See sec. 1456 as to payment by warrant when duplicate has become 
invalid by reason of age. 

§1456 · 

1455. When a money order more than a month old is presented Precautions 
. . . fil against double at the paymg office, the postmaster shall examme his e of payment. 

coupons of paid orders to see if he has any record of the order, 
and if he finds that an application for a duplicate of the order 
bas already been certified and forwarded Ile shall follow direc-
tions given in section 1450. Similarly, when an order more than 
a month old is presented for repayment the postmaster shall 
examine the application on which it was issued, and the file of 
paid coupons. If a duplicate has been applied for, neither pay-
ment nor repayment shall be made on the original without spedal 
authorization from the department as provided in section 1450. 
Clerks in charge of contract stations shall be careful in this 
respect and shall in case of presentation of a money order more 
than a month old, inquire of the main office whether an applica-
tion for a duplicate has there been certified. 

2. At first and second class offices where the payments are nu- Record of appli­

merous, in addition to the memoranda to be made on advices ~i~~'.18 for dupli­

or filed with coupons of paid orders as provided in section 1448, 
a separate card record of applications for duplicate money orders 
may be kept on Form 6002-a for the convenience of the paying 
clerk. 

INVALID ORDERS PAYABLE BY WARRANT 

1456 .. Domestic money orders shall not be paid at the Invalid money 

offices upon which they are drawn, or at the offices of ~~d;;~ss. c. 718. 
· -pa.yable only 
issue after one year :from the last day of the month of by warrant. 

issue of such money orders; but such money orders shall 
be sent to the Post Office Department and shall be paid 
by a warrant of the Postmaster General countersigned by 
the Comptroller General of the United States out of 
any money in the Treasury to the credit of the Post 
Office Department, to the extent of the moneys paid in . . 

• -appropnat10n 
on this account, the payments so made to be charged to out of which pay-

. · h b d b d · able. an appropnat10n account ere y create to e enom1-
nated "Unpaid money orders more than one year old." 

2. The Postmaster. General, upon evidence satisfactory 39 u. s. c. 730. 

to him, and under such special regulations as he shall 
prescribe, may cause payment to be made, in the manner 
prescribed in sections 718 and 729 of this title, of the 
amount of any domestic money order remaining unpaid 
after the lapse o:f three years from the date of its issue. -more than 

It shall be the duty of the General Accounting Office to three years oia. 
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Note. 

Application for 
warrant. 
-proceedings 
thereupon. 

POSTAL LAWS AND REGULATIONS 

maintain a complete and permanent record of all unpaid 
money orders issued by postmasters in the United States, 
or such 0£ its insular possessions as are amenable to the 
authority of the Postmaster General :for payment within 
its own territory, such record to serve as a basis :for ad­
judicating claims for payment by warrant of the amounts 
of said orders. 

NOTFJ.-A duplicate money order becomes invalid ii' not presented for 
payment within one year from the last day of the month of issue of the 
original. 

3. The holder of an original or duplicate money order which 
remains unpaid after the lapse of one year from the last day of 
the month of issue of the original, in order to obtain payment of 
the amount thereof, shall present such original or duplicate order 
to the postmaster at a money-order office, who shall forward it 
to the Third Assistant Postmaster General, Division of Money 
Orders, with an application from the holder for a warrant for 
the amount. The application shall be made on Form 6003 and 
signed by the claimant. If the department is satisfied that the 
orde:c has not been paid or repaid and that the applicant is 
entitled thereto, a warrant for the amount thereof, drawn upon 
the Treasurer of the United States, shall be issued without charge 
to the applicant and mailed to his address. The Post Office De­
partment, ho\.vever, before issuing a warrant for the amount of 
an invalid money order, whether to the remitter, payee, or in­
dorsee, or legal representative, heirs, or assigns of either; may 
require him or them to furnish a bond of indemnity in a penal 
sum of the amount of the money order, for the purpose of secur­
ing the department against loss in the event that any other per­
son shall establish a valid adverse claim to the order. 

-regulations not 4. The regulations governing applications for duplicate money 
inconsistent to 
apply. orders, where not inconsistent with the provisions of this sec-

Lost invalid 
money orders. 
39 u. s. c. 729. 
-warrant for 
payment of, is­
sued on applica­
tion. 
-proof of non­
payment. 

tion or section 1457, shall apply to applications for warrants in 
payment of orders which have b~ome invalidated by age. 

1457. Whenever a money order, which has not been 
paid within one year from the last day of the month of 
issue, has been lost, the Postmaster General, upon the ap­
plication of the remitter or payee of such order, sh:;i,11 
issue a warrant for the payrn.ent thereof, as. provided :for 
in section 718 of this title, without charge, on the certifi­
cate of the General Accounting Office, or upon such other 
proof satisfactory to the Postmaster General, that the 
order has not been paid. 

-application for 2. Application for the issue of a warrant in lieu of an order 
· wan:ant, how 

presented. invalidated by age, which is alleged to have been lost, shall be 
made in accordance with the preceding section·. Satisfactory proof 
of such loss shall be submltted to the postmaster, who shall trans­
mit the same to the Post Office Department with the application 
for the warrant. 
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3. A warrant in payment of a money order which has become 
invalid because of age shall be issued if the original money order 
accompanies the application therefor and a duplicate money order 
has not been issued, provided n·o adverse claim to the amount of 
the order is pending. If the money order has been lost, the war­
rant shall be issued under the same conditions, provided the order 
is listed as outstanding and unpaid in the records of the General 
Accounting Office, but unless so listed a warrant shall n·ot be 
issued when the order does not accompany the application. 

See sec. 1445 as to first part of above statute regarding payment of 
lost orders within one year from date of issue; sec 4. of the above act is 
given as part of ~ec. 1456. 

CHAPTER 5 

INTERNATIONAL MONEY-ORDER SERVICE 

GENERAL PROVISIONS 

§1460 

1458. The Postmaster General may conclude arrange- Establishment 
• • of international 

ments with the post departments of foreign Govermnents mon~y-order 
with which postal conventions have been or may be con- ~~r~~~·. c. m . 

eluded £or the exchange, by means of postaL orders, or 
small sums of money, not exceeding one hundred dollars 
in amount, at such rates of exchange * * * and 
under such rules and regulations as he may deem ex- Conventions. 

Fees. 
pedient ; and the expenses o:f establishing and conducting Expenses. 

such systems or exchange may be paid out of the pro-
ceeds of the money-order business. 

1459. As far as practicable, the regulations concerning domestic Domestic regula­

money-order business shall govern the transaction of interna- l~~!:n1!~hie~:1 
tional business, except as otherwise modified herein or by special service, except. 
money-order conventions. 

1460. Money orders payable in any of the countries named in International 

Table 1 appearing under the title " Postal Money-Order System "-:;1ffi.~::_-order 
in the Official Postal Guide and in Table 1 of the List of Interna-
tional Money-Order Offices (Form XIV) may be issued at any 
post office authorized to transact domestic money-order business. -domestic basis. 

2. International money-order business, i. e., where the inter- -where th~ inter­
national inoney-order forms are used and the advices sent through :r-J~~nf~r~~n;:e­
exchange offices, shall be transacted at all post offices of the first, used. 

second, and third classes, but only at such offices of the fourth 
class as may be designated by the Third Assistant Postmaster 
General, Division of Money Orders. Each of these offices shall be 
supplied with a copy of the publication, List of International 
Money-Order Offices (Form XIV), hereafter referred to as the 
"International List." 

551 

I.· 



11 

!I 

~ 
'Ii 
~I 
II 

l 

§1461 POSTAL LAWS AND REGULATIONS 

;JfEffi~~:_ for 3. Applications for the establishment of international money­
order service shall be addressed to the Third Assistant Postmaster 

-forms to be 
used. 

Note. 

Direct ex· 
changes. 

Exchange of· 
fices. 

- descriptive 
lists. 

U. S. exchange 
offices. 

- New York. 

-New Orleans. 

-El Paso. 

-San Francisco. 

-Seattle. 

- Honolulu. 

--iSarroa. 

General, Division of Money Orders. 
4. Application for an order payable in a foreign country shall 

be made on Form 6001 if the country is named in Table 1, and on 
Form 6701 if the country is given in Table 2 or 3 of the Inter­
national List. 

NoTE.-A few of the countries named in these tables undertake to act 
as intermediaries in the exchange of money orders between the United 
i.tates and other countries not reached by direct exchange to keep the 
resulting accounts and assist in conducting correspondence relative thereto. 
For its service in readvising a remittance of that kind the foreign postal 
administration makes a slight deduction from the face value of the 
original order. For the countries with which money-order business may 
be transacted by such indirect exchange see the " Ready Reference Table" 
in the International List. 

DIRECT AND INDIRECT EXCHANGE: EXCHANGE OFFICES 

1461. Direct exchange of money orders shall be made between 
the United States and the countries named in Tables 1, 2, and 3 
of the International List. 

1462. Where dissimilarity of language, monetary systems, or­
ganizations, or methods necessitates that course, money orders 
shall be exchanged with countries abroad through the interven­
tion of exchange offices, one, as a rule, acting for each country. 
To these offices all advices and coupons of issued orders shall first 
be sent for verification and for correction of errors. The particu­

lars of the advices shall then be entered on· descriptive lists in 
duplicate--one for each country-which shall ·form the basis of 
accounts. The lists shall be numbered consecutively, and each 
entry therein be designated by two numbers, a number assigned by 
the exchange office according to the sequence of advices as entered 
in the list which is known as the international number and the 
serial number of the money order. 

2. The following offices are authorized to certify money orders 
of United States issue: 

(a.) New York for all countries in Europe, Africa, and s'outh 
America; also for Palestine, Siam, and the Straits Settlements. 

( b) New Orleans for the countries of Central America. 
(c) El Paso and Laredo, Tex., for Mexico. 
(a) San F1·ancisco for China, Japan (except as noted iri sub­

paragraph (e)), the British colony of Hongkong, New Zealand, 
and the Commonwealth of Australia, consisting of New South 
Wales, Queensland, South Australia, Tasmania, Victoria, and 
Western Australia. 

( e) Seattle, Wash., for Japan only, for all offices in Alaska, 
Idaho, Minnesota, Montana, North Dakota, Oregon, and Wash­
ington. 

( f) Honolulu for trans-Pacific countries for offices in Hawaii 
only. 

(g) The postmaster at Pago Pago, Tutuila, Samoa, is author­
ized to coctify his own orders to trans-Pacific countries. 

552 

Ill 



TITLE VUI.-lVIONEY-ORDER SYSTEM §1466 

ISSUE OF INTERNATIONAL ORDERS 

1463. Postmasters who have been authorized to transact do- Fees, method of 
. - . . issue. 

mestic money-order business, but have not been specially author- -at domestic 

ized to transact international money-order business, shall not ~~~~y-order of. 

issue money orders for payment in any foreign country other 
than those enumerated in Schedule No. 1 under the heading 
" Postal Money-Order System " in the Official Postal Guide. 
When an intending remitter applies at a domestic office for a 
money order payable in any foreign country not enumerated in 
Schedule No. 1, the postmaster shall direct him to the nearest 
international money-order office. 

2. These tables and schedules, with such notices as appear in Tables, schedules, 

the Official Postal Guide, shall be kept in sight, as they show the ~~~~~i3.es to be 

correct fee to be charged for the issue of a money order. The 
schedules of fees printed on the back of the applications for in-
ternational money orders (Form 6701) are often misleading, 
because of changes made since some of the forms now in the 
hands of postmasters were printed. 

1464. A postmaster may advise an applicant for an interna- Postmasters 

t . 1 d b t h 1 fill . h f f l" . If tl prohibited from 10na or er, u s a 1 not m t e orm o app ication. ie filling in appli-
applicant is unable to write, he should request some one not cation~. 
connected with the post office to prepare the application. Should 
a postmaster disregard this caution, and an improper payment 
result therefrom, he will be held accountable for the amount. 

1465. The postmaster shall examine every application for an P.artic!llars t? be 
international order and require that the necessary particulars 1U:~~ m apphca­

be given therein. There shall be no misunderstanding between 
.. him and the applicant in regard thereto. 

2. The full name and exact address of the payee shall be stated, Name and address 

including the name of the city, town, or village, and country, and of payee. 

also the name of the canton, department, or district, as the ease 
may be. When entered in the application form, the payee's ad-
dress should be exactly the same as the superscription on a letter 
intended to be mailed to him. 

3. When the payee resides in a town or city, the name of the -;-if in town or 

street and the number of the house shall, if possible, be given. city. 

4. If the person to whom the money is to be sent is a soldier, -if a soldier. 

his rank, company, regiment, and the arm of the service (Infan-
try, Cavalry, Artillery, etc.) to which he is attached shall be 
stated, in addition to the name of the place where he may be 
stationed. 

5. If the payee is a sailor, his rank or rating and the name of -if a 6ailor. 

the ship on which he is serving shall be stated, besides the name 
of the place where the vessel was stationed at latest accounts. 

6. If the payee is a woman, it shall be stated whether she is -if a woman. 

· single, married, or a widow. If married, her maiden name 
shall be given, as well as her name by marriage. 

1466. 'J'he greatest care shall be exercised to copy in the advice ~are ~~cessary 
every detail given in the remitter's original application. The ~ic:'.'ntmg ad­

omission of something :;;eemingly unimportant may result in 
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Language. 

POSTAL LAWS AND REGULATIONS 

wrong payment, for which the issuing postmaster will be held 
responsible if efforts made for recovery of the amount prove 
unsuccessful. 

2. If the address furnished by the remitter is not written in 
English script or Roman letters which can be accurately tran­
scribed, the remitter may write in his own language the payee's 
address on Form 6083, which shall then be attached to the advice 

60~~~ of Form and mailed with it to the exchange office. This Form 6083 is 
obligatory for all money orders payable in China or Jugoslavia, 
and for those payable in (or thrnugh) Japan, when the remitter 
and payee are Asiatics. 

Full details to be 3. In no case shall the procuring of Form 6083 absolve the 
~iJ:~ed on ad- issuing clerk from copying, most carefully, on the advice the 

Dispatch of ad­
vices. 

full details given by the remitter on his original application. 
1467. Advices of international money o.rders (accompanied when 

necessary \vith the Form 6083) , as also German card orders, shall 
be dispatched to the exchange office by the earliest mail after the 

Special envelopes issue of the orders, and shall be sent only in the special envelopes 
for advices. furnished for that purpose. 
Errors. 1468. If a mistake in either order, advice, or receipt is ob-

served before banding the order to the purchaser, the next fol­
lowing order, advice, and receipt shall be substituted therefor. 

Treatment before 2. The spoiled blanks (order, receipt, ad vice, and coupon) shall 
delivery. 

Treatment after 
delivery. 

be detached from the book of forms, marked "Not issued," and 
inclosed with the next money-order account rendered. (See sec. 
277.) 

3. In no case shall an international order be treated as "not 
issued " after the order, advice, or receipt has passed beyond the 
control of the issuing postmaster. If an error has been made in 
the advice which is not detected until after the order of the same 

Duplicate advice. number has been delivered to the remitter and has passed beyond 
the control of the issuing office, a duplicate advice on Form 6702 
shall be issued, attached to the original-after the latter has been 
marked "Spoiled in issue "-and transmitted therewith to the 
proper exchange office. 

~i::e:;;~~ ~!.~i: 1469. If an error is discovered after certification of an advice. 
fication. or if a remitter desires to correct the name or address of a payee, 

notice of the correction shall he given to the exchange office to 
which the advice was sent; but Form 6760 and not a second 
advice shall be used for that purpose. 

Missing advices. 1470. Upon receipt hy a postmaster in the United States of a 
~~~~~~11:i~T~!:r- notification from an exchange postmaster that the advice of an 
national form. international order issued by the former has not been received 
Duplicate advice. by the latter, a duplicate .advice, on Form 6702, shall be issued 

and forwarded to the exchange office. Such duplicate advice 
shall bear ·the same number as the original which it ;eplaces. 
The name of the issuing office shall be written at the top of the 
form. The impress of the money-order stamp shall indicate the 
actual date of issue of the duplicate advice, but the written date 
in the body of the form shall be that of the original advice. 
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2. Should a double payment result from lack of due precaution Double payment. 

in the issue of a second advice, the postmaster at fault will bi:. 
held responsible for the amount overpaid. Responsibility. 

3. A duplicate international advice shall be issued only upon Duplicate advice. 

formal application from the exchange office to which the original -when issued. 

was sent or upon instructions from the department. In such case 
the application for an advice shall be returned to the exchange 
office or the department, accompanied with the duplicate. A 
memorandum of the action taken shall be noted upon the -record. 

remitter's application. 
4. Should information reach the issuing postmaster from other Loss of original 

sources, indicating fhe loss of the original international advice, advice. 

he shall communicate at once with the exchange office to ascer- -inquiry. 

tain whether the loss occurred between that office and the place 
of issue or upon foreign territory, and at the same time forward 
a duplicate advice cautioning the exchange office against double 
certi:fica ti on. 

5. Second advices of orders payable in any of the countries Second advices. 

named in Table 1, International List, shall be furnished on receipt ~~~r~ri&,~;~­
of applications from the paying offices and shall be forwarded tic form. 

directly in the same manner and on the same form (No. 6006) 
as the original separate advice. 

1471. For further information in regard to the method of issu- Postmaster shall 

ing international money orders, the postmaster shall carefully ~~;.suit tables. 

consult the tables, instructions, and models given in the Inter-
national List and the United States Official Postal Guide. 

1472. Inquiries whether domestic orders drawn on countries Inquiries ~on­
named in Table 1, International List, have been paid shall be :~~~g pay-

sen t directly to the paying post office on Form 6193, but inquiries · 
concernin·g payment of international money orders shall be ad-
dressed on Form 6684 to the exchange office through which the 
advice was transmitted. 

2. In order to obviate unnecessary correspondence the issuing - unnecessary 
• . . . . correspondence. 

postmaster shall declme to make rnqmry unless satisfied that the 
remitter has just and reasonable cause for complaint, as, for in-
stance, the death or removal of the payee, or a letter denying 
receipt of the amount or affirming that wrong payment has been 
made. If the remitter offers written evidence to substantiate his 
statement the postmaster shall attach the document to Form 6684 
and forward both to the proper exchange offke. 

NoTm.-Complaints of allPged wrong or delayed payment of money orders Note 
drawn on most foreign countries will not be considered by those countries · 
unl ess made within one year from the date of payment or from the date 
on which. the order, if un'Paid, would have become invalid by reason of age. 

1473. When an advice of a money order is received at an ex- Certification 

change office drawn in favor of a person or concern to whom ~~~~~d~ff~:~d 
payment is forbidden hy the Postmaster General under the pro- order. 

visions of section 1435, the advice, coupon (and canceled order 
if drawn on a country in Table 3) shall be attached to Form 
6759, properly completed to show that the advice has not been 
certified, and forwarded to the Third Assistant Postmaster Gen-
eral, Division of Money Orders. 

555 



§1474 

Note of action 
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-to be made on 
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Payment cf or-­
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Payment with­
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not affecting 
payment. 
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147 4. ~\.. memorandum of all action taken in regard to a money 
order, such as the issue of a duplicate advice, application for re­
payment, inquiry as to payment, etc., slrnll he made by the issuing 
postmaster on the remitter's application to prevent conflicting 
action being taken in the future. 

PAYMENT OF INTERNATIONAL MONEY ORDERS 

1475. The regulations relative to the payment of domestic money 
orders, except where inapplicable or otherwise modified, shall 
apply equally to internationnl orders. Greater care sliall be 
exercised in regard to the latter class of orders because of the 
increased liability to error arising from the inability, in many 
instances, of the persons presenting such orders to speak the 
English language. 

2. When a money order is presented for payment, the postmas­
ter shall examine it to see that it is properly drawn, signed, and 
stamped; that it corresponds exactly with the advice, and that it 
i:;:; signed by the payee or by the person authorized by the payee 
to receive payment. 

3. Unless the applicant for payment is personally known by the 
postmaster or paying cle1·k to be the ovvner of the order, he shall 
be required to prove his identity. 

4. If an order be paid to the wrong person through lack of pre­
caution on the part of the postmaster, the latter will be held 
responsible. 

1476. Payment of an international order shall be withheld 
under the following circumstances : 

(a) When the order is :invalid uy reason of age. 
When a money order issued in any foreign country is presented 

for paymeut after one year from date of issue, the postmaster 
shall forward it to the Third Assistant Postmaster General, Divi­
sion of Money Orders, accompanied with a statement that the 
bolder desires payment although the order is invalid. Such 
orders shall not be paid until authority is r eceived from the 
department. 

( b) ·when the order bears two or more indorsements. 
NoTFJ.-Whcn presented by original payee indorsements may be disre­

garded. 
Sec sec. 1433 as to order presented by original payee. 

(c) When the nmne given by the payee does not correspond 
·with that in the order and advice. (See sec. 1430.) 

( d) When the order or advice contains an alteration or era-
sure affecting the amount or the name of payee. 

(e) When advice bas not been certified .. 
(f) When the amount is not plainly stated therein. 
2. In any such case, except those specified in subparagraph (a) 

of tllis section, the postmaster shall immediately address an in­
quiry to the exchange office or report to the department for 
instructions. 

1477. If it be regular in other respects, a postmaster may pay 
an order lacking the stump of the issuing office, or one for which 
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be holds an advice, notwithstanding the fact that the order itself 
designates a different office of payment. In the latter case, before 
sending in the paid order as a voucher, he shall write across its 
face in red ink, "Advice certified to this office," or "Advice drawn 
on this office." 

§1481 

1478. The laws and regulations which govern the payment of Paymentto in-
. . . dorsees. attor-

clomestic orders to mdorsees, attorneys, and the legal representa- neys, or the 
tives of deceased payees shall apply also to international orders. ~i;!!.rcpresenta-

2. No printed form of indorsement appears upon most orders of -how effected. 

foreign issue, but an indorsem~nt may be written similar to tbe 
form printed on the back of the domestic order. 

3. When an order is presented by an indorsee or attorney he -;-identification 

occupies precisely the same position: as the payee were the latter m case of. 

to claim payment in person, and, if unknown, shall be required to 
establish his identity to the satisfaction of the postmaster, fur-
nishing such proof as the postmaster may require as to the 
genuineness of the indorsement. 

See sec. 1433 as to indorsement and payment of domestic order to 
other than payee. 

ADVICES AT PAYING OFFICES 

1479. When an order issued in any of the countries named in Missing advices 
Tables 2 and 3,. International List, is presented for payment and::i~i~en'nft:d' 
no advice has been received; the paying postmaster shall immedi- States. 
ately apply on Form 6752 to the proper exchange office in this ;fu:.quest for ad-

country for an advice. If the order was issued in any of the 
countries with which money-order business is transacted on the 
domestic basis, with the exception of Canada and the Philippine 
Islands, the postmaster shall forward directly to the issuing 
office a request for a duplkate advice on Form 6006. 

NOTE.-Canada and the Philippine Islands do not forward an advice Note. 
for each order issued, as coupons attached to the orders serve tbe pur-
pose of advices formerly used. 

1480. When a postmaster xeceives an adviCe of an international Advice not .cer­
money order issued in one of the countries named in Table 2 of tified. 
the International List, which advice has not been certified, he 
shall promptly send it to the proper exchange office in the United 
States to be certified and returned. 

2. When an uncertified card order is received by a postmaster Card order not 

or presented to him for payment, he shall send it to the Third certified. 

Assistant Postmaster General, Division of Money Orders, with a 
statement of tbe facts and request that it be replaced by a formal 
international order. 

1481. In case of a diffei·ence between the name of the payee Advice corrected 
as stated in the advice and that given by the applicant, or in the !t~':i~~h0ffi;e. 
event of an alteration o.f the amount, the postmaster shall im-
mediately dispatch, on Form 6752, a request for correction to the 
proper exchange office, or, if the order was issued iri one of the 
countries with which money-order business is transacted on the 
domestic basis, an application, on Form 6006, for a second advice, 
addressed directly to the issuing postmaster. 
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Advice returned 
when order re­
paid. 

Disposition of 
orders and ad­
vice3. 
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1482. When notice of repayment of an order payable in the 
United States is received from any of the countries with which 
business is transacted on the domestic basis, the postmaster 
drawn on shall forward the advice or a certificate of nonpayment 
to the Third Assistant Postmaster General, Division of Money 
Orders, with the notice of repayment. If the order or a duplicate 
thereof has been paid at his office he shall report that fact and 
give the date of payment. 

1483. Money orders issued in all the countries with which 
money-order business is transacted on the domestic basis and 
those named in Table 2 of the International List are mailed by 
the remitters to the payees, and payment is made on the original 
orders. 

Foreign orders 1484. Advices of orders issued in the countries named in Table 
reissued in 
United states. 3 of the International List are sent to exchange offices in their 

respective countries, there to · be verified before entry in descrip­
tive lists, which are then formally certified and transmitted to the 
corresponding exchange offices in the United States. Upon receipt 
of the lists in this country new orders shall be issued and for­
warded to the payees at the same time that the advices are mailed 
to the paying offices. 

Value in United 1485. In orders issued in the countries named in Table 2 of the 
~!a!~~er:'edn~ to International List, the amounts are frequently expressed in for­
advice. ' eign money only, but the equivalent sum in United States cur-

Notation on paid 
order. 

Unclaimed in­
ternational 
orders. 
Notice to payee. 

Invalid orders. 

Advices sent to 
department. 

rency to be paid shall be noted in each advice by the exchange 
office. 

2. Before the paid order is transmitted as a voucher from a 
direct accounting office or is transmitted as postal funds by n 
district postmaster to his central accounting postmaster the pay­
ing postmaster shall note in red ink in the upper portion of the 
order the amount paid and the international number appearing 
on the back of the advice. The date of payment shall be stamped 
on both order and advice. 

1486. When, at the end of each month, the advices of unpaid 
international money orders havP, remained on hand since the 
close of the previous month, the postmaster shall notify the 
payees by means of Form 6706 to apply for payment. 

1487. By the terms of the conventions with the various foreign 
countries with which the United States exchanges money orders, 
the amounts of orders which remain unpaid for one year from 
the date of issue revert to the country of origin. Postmasters 
therefore shall send promptly to the Third Assistant Postmaster 
General, Division of Money Orders, the advices of all interna­
tional money orders which become invalid by reason of age, in­
cluding advices of orders issued in any of the countries with 
which money-order business is transacted on the domes.tic basis. 

REPAYMENT OF INTERNATIONAL ORDERS 

Repayment of 1488. A money order drawn on the domestic form payable in 
in ternational or- . . 
dcr drawn on any country with which money-order busmess IS transacted on 
domestic form. the domestic basis may be repaid on due presentation at the 
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office of issue at any time within one year from the last day of 
the month of issue, provided an application for a duplicate order 
has n~t been certified. (See secs. 1442 and 1490.) 

2. When a domestic money order drawn for payment in New­
foundland or St. Vincent has been repaid, the issuing postmaster 
shall immediately dispatch a special notice (Form 6036) to the 
Third .Assistant Postmaster General, Division of Money Orders, 
for transmission to the postal administration of the foreign 
country as a precaution against double payment. 

See sec. 1442 as to taking credit for repayment. 

§1490 

1489. Under no circumstances shall an international money Authority for 
order drawn on any country named in Table 2 or 3 of the Inter- repayment. 

national List be repaid without express authority from the Third 
Assistant Postmaster General, Division of Money Orders. 

2 . .After preparing and signing an application for repayment Application for­

on Form 6759 to which the order should be attached if in re- cli.3:~;~ o~c~~­
mitter's possession, the issuing postmaster shall send it to the 
proper exchange office for the particulars of certification. If 
the advice has been certified, the receiving exchange office shall 
supply the number and date of the list and the international 
number of the entry and forward the application to the foreign 
office for its action. If the foreign postal administration acts 
favorably on the application by placing the amount of the order 
at the disposal of the postal administration of this country, an 
authorization for repayment shall be sent the issuing postmaster 
by the Third Assistant Postmaster General, Division of Money 
Orders. 

3. If the advice has been received but not certified by the ex- Advice returned 

change office, both advice and application shall be transmitted ~fuc~~change 
directly to the Third Assistant Postmaster General, Division of 
Money Orders, and the formal consent of the country drawn 
upon for the desired repayment to the remitter need not be 
requested. 

DUPLICATE INTERNATIONAL ORDERS: INVALID ORDERS 

1490. Duplicates of lost orders drawn on the United States by Duplicate of lost 

any of the countries with which money-order business is trans- u~ft:J'~!~!:.in 
acted on the domestic basis will be issued by the post department domestic basis. 

of the country of origin. As in the case of a lost domestic order, 
the paying postmaster shall receive the payee's application on -application. 

Form 6002 but after executino- the "Certificate of paying post- -<!~rtificate of 
• 0 . payrng postmas· 

master" thereon, he shall forward the application to the Third ter. 

Assistant Postmaster General, Division of Money Orders, for 
correspondence with the country of origin. 

2. In like manner, when a duplicate is required of an order -payable in for­
issued in the United States for payment in any of those countries, eign country. 

the issuing postmaster, after receiving and certifying the remit-
ter's application on· Form 6002 for such duplicate, shall forward 
it to the department. Should a domestic order payable in a for-
eign country be presented at the issuing office after the expiration 
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of one year from the last day of the month of issue, the claimant 
shall be required to apply on Form 6003 for a warrant as provided 
in seetion 1456.) 

Duplicate of Io!it 1491. When notified of the loss or nonreceipt of a money order 
order payable m 
United States, issued in any of the countries named in Tables · 2 and 3, Ihter-
:!i~~ational national List, the paying postmaster, if the advice is in his pos­
-issue. session, shall accept the payee's application for a duplicate on 
--application. F 5 . 
- duplicate ad- orm 67 3 and forward it to the department. If he has not re-
vice. ceived the advice he shall apply on Form 6752 to the proper ex­

change office for a duplicate advice before certifying an application 
for a duplicate order. 

CHAPTER 6 

MoNEY-0RnER FuNns, AccouNTs, AND RECORDS 

GENERAL PROVISIONS 

r!~i:i~:-order 1492. All money received :for the sale o:f money orders 
39 u. s. c. 736· including all fees thereon, all money trans:ferred from 

the postal revenues to the money-order funds, all money 
;;:<l !.~n~~n~~athe transferred or paid from the money-order funds to the 
Treasury. service of the Post Office Department, and all money-

Note. 

order :funds transferred :from one postmaster to another 
shall be deemed and taken to be money-order :funds and 
money in the Treasury of the United States. 

NoTE.-Money-order funds are not part of the postal revenues. 
See sec. 1511 as to remainder of above sb:ttut~; secs. 1495 to 1499 as to 

transfer of funds. 

General regula- 1493. All regulations relating to care of public funds and prop­
tions as to pub-
lic funds. erty given in sections 101, 105, and 106 shall apply to money-order 
-to app1y to funds unless they specifically refer to postal funds or are other­
money-order 
funds, except. wise modified in this chapter. 
1'.foney-order 1494. Postmasters at direct accounting offices shall keep their 
cash to be kept 
separately at di- money-order cash apart from all other cash whatsoever, and a 
~ffi~-:~counting spedal drawer should be provided therefor. (See sec. · 106.) 
fic:! t~itt;i~;e~f~a 2. At district offices money-order funds shall be treated as 
as postal funds. postal funds, and all postal funds on hand shall be available for 

the payment of money orders. 

TRANSFERS OF MONEY-ORDER FUNDS 

Payments and 1495. All payments and transfers to and :from money-
transfers of 
money-order order offices shall be under the direction of the Postmas-
funds. · 
39 u. s. c. 733. ter General. He may transfer money-order funds :from 
- to be under di-
rection of Post- one postmaster to another, and from the postal revenues 
master General. 

to the money-order funds, and he may transfer money-
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order funds to creditors of the department, to be re­
placed by equivalent transfers :from the postal revenues. 

See secs. 2309 und 2316 as to penalty for embezzlement of and failure 
properly to remit money-order f'unds. 

§1500 

149 6. The Postmaster General may transfer to the post- Transfers by 
warrant from 

master at any money-order office, by warrant on the postal revenues 
to money-order 

Treasury, countersigned by the Comptroller General of accoun
8
t.

0 7
,, 

the United States, and payable out of the postal revenues, 
such sum as may be required over and above the current 
revenues at his office to pay the .money orders drawn upon 
him. 

See secs. 1500 to 1503 as to cre<lits with the Treasurer of the United 
States ; secs. 1511 and 1512 and note us to accounts of · money-order funds 
with Treasurer of the United States and depositaries. 

39 u. I •• • A. 

1497. Postmasters at direct accounting offices shall transfer to Transfer of pos-
. tal funds to the money-order account such available postal funds as may be money-order ac-

needed for the payment of money orders, and special permission count. 
from the department for such transfer need not be obtained. -authority for. 
Such transfers shall not include fractional parts of a dollar. 

1498. Postmasters at direct accounting offices may transfer Transfer of 
surplus funds from the money-order account to the postal account£uc;:d?;:r:!~tal 
if it becomes necessary thus to provide for immediate payment of account. 
authorized expenses on postal account. (See sec. 235.) They -authority fol'. 
shall not transfer surplus money-order funds to postal account -limitatioii." 
for the purpose of accumulating funds to meet future payments. 

1499. Each transfer of funds from the postal to the money- Record of trans­
order account shall be debited in the money-order account and fers of funds. -postal to 
credited in the postal account on the date on which the transfer money-order 
is actually made. account. 

2. Each transfer of funds from the money-order to the postal -money-order to 
account shall be debited in the postal account and credited in the postal account. 
money-order account on the date on which the tran·sfer is actually 
made. 

See sec. 1495 as to authority for transfers of funds from one account 
to another ; sec. 1497 as to disposal of balance of funds transferred 
:trom postal to money-order account, when not needed. 

MONEY -ORDER DRAFTS AND CREDI'.rS WITH THE TREASURER 

OF THE UNITED STATES 

1500. When the postmaster at a money-order office is called Special money­
upon to pay orders drawn upon his office for sums in excess of the ~~he:i::~!d. 
amount of money-order funds and available postal funds in his 
possession, he shall, if he has no credit on money-order account 
with the Treasurer of the United States, at on·ce apply to the-applicatfon for. 

Third Assistant Postmaster General, Division of Money Orders, 
on Form 6033 (or, lacking that form, by letter) for an emergency · 
credit and a special check. (See sec. 1428.) 

2 . . Postmasters shall provide funds in anticipation of presenta- -to pay :foreign 
ti on of orders issued abroad, the advices of which are in their «>rdere. 
poss~ssion. 
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Credits on 
Treasurer, 
United States. 
--when allowed. 

-drafts against. 

--entry of 
amount of drafts 
on. 

- ·renewal of. 

Checks. 

POSTAL LAWS AND REGULATIONS 

1501. When required for the satisfactory transaction of money­
order business, the Third Assistant Postmaster General, Division 
of Money Orders, may grant the postmaster at any money-order 
office a credit with the Treasurer of the United States on money­
order account for a specific amount. 

2. When at any office having a credit with the Treasurer of the 
United States it is necessary to draw against such credit, the post­
master may issue a check for the sum needed, which check may be 
cashed through a bank or business house or drawn· in favor of, 
and delivered to, the holder of the orders in payment for them. 

3. All available money-order and postal funds need not be ex­
hausted before drawing against the credit with the Treasurer, but 
when holders so desire, checks may be issued in payment of money 
orders regardless of the amount of funds on hand. 

4. The amount of each clieck shall be debited by the postmaster 
in his cashbook upon the day it is drawn. 

5. When the credit with the Treasurer allowed to any office is 
about to become exhausted, the postmaster sliall make application 
to the Third Assistant Postmaster General, Division of Money 
Orders, for a renewal thereof, using Form 6035. 

1502. A book of blank checks consecutively numbered, shall be 
supplied to each postmaster having a standing credit with the 
Treasurer of the United States. 

-entries on stub. 2. The postmaster shall record on the stub of each check a 

-to be on forms 
iurnished by de­
partment. 

description of the check in the form provided thereon. 
3. Postmasters shall not draw checks upon any form other 

than that supplied by the department. Checks shall be . signed by 
the postmaster when practicable, but if not, they shall be signed in 
his name by the authorized clerk. (See secs. 418 and 419.) 

-negotiation of. 4. If a postmaster is unable to negotiate in the vicinity of his 
own office a check on the Treasurer of the United States, he shall 
promptly notify the Third Assistant Postmaster General, Division 

-additional 
drafts. 

of Money Orders. 
5. A postmaster having a regular credit ·with the Treasurer of 

the United States shall make application on Form 6054 ·for addi­
tional blank checks before his supply of such blanks is exhausted. 
Spoiled checks shall be returned promptly to the Third Assistant 
Postmaster General, Division of Money Orders. 

~0u~f~~~~.funds 1503. When a branch post office or station is in need of funds 
-through main for the payment of money orders exceeding in amount the funds 
office. on hand the superintendent shall forward an application to the 

Receipts. 

Deposits, etc., 
permitted. 
18 u. s. c. 855. 

postmaster at the main office who shall supply the necessary 
amount from money-order funds. For the· amount so furnished 
the superintendent shall give a receipt on Form P ( acknowledg­
ment of funds received). 

TEMPORARY DEPOSITS OF MONEY-ORDER FUNDS 

1504 . . Nothing herein shall be construed to prohibit any 
postmaster depositing, under the direction · of the Post­
master General, in a national bank designated by the 
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Secretary of the Treasury for that purpose, to his own 
credit as postmaster, any funds in his charge, nor prevent 
hi5 negotiating drafts or other evidences of debt through 
such bank, or through United States disbursing officers, 
or otherwise, when instructed or required so to do by the 
Postmaster General, £or the purpose of remitting surplus 
:funds from one post office to another. 

See sec. 120 as to deposit of public funds temporarily in national or 
Sta.te banks, etc. ; sec. 1508 as to remittance of money_-order fUnds by 
bank drafts, etc. 

§1508 

1505. Postmasters may deposit the money-order funds of their Temporary de.. 

offices in a national bank or a State bank, or may make a special!~:~~ £!:d~~ey­
deposit thereof for safe-keeping in any other . bank, as provided 
in sections 120 and 121. 

2. Where postmasters maintain temporary deposits, regular Regular remit­

remittances of surplus funds shall be made as provided in section ;::;3:~ to be 

1507. 

DEPOSITS OF SURPLUS FUNDS: REMITTANCES 

1506. All regulations as to deposit of surplus funds and prep- General regula­

aration and dispatch of remittances, given in sections 110, 111, ~:i~s~s to de-

113, 114, 116, 117, and 119, shall apply to money-order funds -to apply to 
. • money-order 

unless they specifically refer to postal funds or are otherwise funds, except. 

modified in this chapter. 
1507. Postmasters at direct accounting offices shall remit daily Remittances of 

to the depositary designated by special instructions to each office ft.~d.~:-order 
(see sec. 1512) all surplus money-order funds unless the amount 
is less than $50, in which case no remittance is required (see 
sec. 1510). 

2. Remittances of cash shall consist of complete dollars only -not to include 

and not include fractions of a dollar. Small coins may be used, ~~~J!~~ns of a 

if necessary, in making remittances, but should amount to even 
dollars. When drafts, checks, etc., are used in making remittances -except. 

the total of the remittance need not necessarily be in even dollars. 
3. Whenever possible remittances shall be prepared and dis- ~when to be 

patched after the close of business each day and if the remit- made. 

tance is in the form of cash it shall be registered. When it is 
not possible to dispatch the remittance after the close of business 
for the day it shall be forwarded on the succeeding day by the 
first mail available. 

4. When a postmaster is in doubt as to the proper depositary Doubt as to de­

for money-order funds :tie shall apply to the Third Assistant Post- positary. 

master General, Division ·of Money Orders, for instructions. 

See secs. 111 and 1215 as to preparation and dispatch of remittances 
and as to coin bags ; secs. 1409 and 1508 as to remittances by check or 
draft; sec. 1510 as to reserves; sec. 2317 . as to penalty for failure to 
remit or pay over money--0rder funds as instructed. 

1508. Surplus money-order funds may be remitted by means of Remittances by 

drafts issued by any reliable bank or banking institution, if pro- :::_tts, checks, 

cured without cost, and provided they are drawn on a bank in the 
same city as the regularly designated depositary office. -or banks. 
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2. A postmaster may also forward remittances by means of 
-against official checks drawn against his official checking account, if such checks 
account. can be negotiated at par by the postmaster at the depositary office. 

See sec. 1409 as to the use of Government paper in remittances of sur­
plus money-order funds; sec. 1504 as to statute under which drafts may 
be used in making such remittances; sec. 1515 as to treatment at de­
positary offices of unauthorized drafts. 

Credit for remit.. 1509. Postmasters at direct accounting offices shall not take 
!:1'rti~8c!:!i~eob- credit in their cashbooks or in their money-order accounts for the 
~iii:e~~ro- amount of any remittance until a certificate of deposit is received 

Entry when 
ce1tificate not 
received. 

therefor from the depositary to which it was sent. 
2. 'The amount of each remittance for which no certificate has 

been received shall appear in the cashbook and in the account as 
a part of the "Balance at close of this day," exactly as though no 
remittance bad been made; but it shall be entered in A/c No. 
35 as "funds in transit to depositary." 
money-order account . 

.. Reserve." 1510. At direct accounting offices where necessary to keep on 
~lowance and hand a sum of money to insure the prompt payment of money 

orders on presentation, the Third Assistant Postmaster General 
may allow a "reserve" in such ~mount as he may determine. 

Amount retained. 2. A postmaster to whom a "reserve" is allowed may retain 
from deposit the amount thereof and no more, but need not retain 
all or any portion of it unless actually needed. 

3. In determining the amount of surplus funds on hand at the 
close of business each day, the postmaster may deduct from the 
actual cash balance the money-order "reserve," and if the surplus 
so ascertained is in excess of $50 every dollar of such surplus shall 
be remitted promptly to the designated depositary. (See sec. 
1507.) 

DEPOSITARIES AND DEPOSITARY OFFICES FOR MONEY-ORDER 

FUNDS 

Deposits with 1511. * * * It shall be the duty of the Treasurer 
Treasurer, U. S. • • • 
39 u. s. o. '136. of the United States or depositary designated by th0 

Note. 

Secretary of the Treasury * * * to open, at the re.:. 
quest of the Postmaster General, an account of" money­
order funds" deposited by postmasters to the credit of 
the Postmaster General, and of drafts against the amount 
so deposited, drawn by him and countersigned by the 
Comptroller of the Bureau of Accounts in the Post 
Office Departm_ent. 

NOTE.-Money-order funds are not part of the postal revenues, and 
such funds; when deposited with the Treasurer of the United States may 
be . paid out or transferred upon the draft of the Postmaster General. 
(See secs. 1492 and 1495 for first p_art of above statute.) 
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1512. Depositaries for money-order funds shall be designated Depositaries for 
money-order 

by special instructions from the Third Assistant Postmaster Gen- funds. 

1 D . · · f M O d ( S 123 ) -designated by era , iv1s1on o oney r ers. ee sec. . special instruc-

Noa.-The Treasurer of the •United States, national banks designated tions. 
as Government depositaries, and postmasters at certain of the larger J 

post offices are deposituries of money-order funds. Surplus money-order :Note. 
funds accruing at places where there is no bank designated as a Govern-
ment depositary are remitted directly to larger post offices specially 
designated as depositaries the1·efor. 

1513. The directions in sections 112 and 122 to 124 shall apply General regula­

to depositaries of money~order funds, unless they specifically refer ~~0ri!s~or deposi-

to postal funds or are otherwise modified in this chapter. -to appla tod 

1514. Postmasters at depositary offices shall issue a certificate ~o0:i:i';f;s,e~x-e­
of deposit for each remittance of money-order funds received. cept. 

The date, number, and amount of each certificate of deposit so Deposits, certif­
issued shall be immediately entered in the quarterly schedule of icatea of. 

money-order deposits received. One card shall be used for enter..: 
ing all deposits received from each post office during a quarter, 
except in cases where there is a change in postmasters, when a 
separate card shall be used for entering the deposits received from 
each postmaster. 

2. At the close of each quarter a schedule of money-order de- -reports of. 

posits received, Form 6025, showing the name of each post office, 
State, and quarterly total of deposits received, shall be prepared 
and transmitted to the Comptroller of the Post Office Department, 
accompanied with the schedule of money-order deposits received, 
as vouchers. 

1515. When a remittance contains checks of a firm or individual, X~:=:~:;dei!i 
the receiving postmaster shall issue a certificate of deposit, but, remittances. 

unless previously authorized to accept them, shall report the facts 
to the Third Assistant Postmaster General, Division of Money 
Orders. 

See sec. 1409 as to use of Government paper in remittances of surplus 
money-order funds; sec. 1508, as to remittances by bank drafts. 

1516. All money-order funds received at depositary post offices Deposits of 

shall be treated as money-order funds accruing at such offices, and f:.':::J~y~r::rused 
shall be used whenever necessary for the payment of money orders the iamf asd 
drawn on such offices. regu ar un s. 

2. Postmasters at depositary offices shall remit as directed by Remittances by 
the Third Assistant Postmaster General all surplus funds accruing !efs~~~~ry post­

at their offices, whether from the sale of orders or from remit-
tances by other postmasters, such surplus to be ascertained in 
the manner outlined in section 1510. 

MONEY-ORDER RECORDS AND .ACCOUNTS 

1517. The following records shall be kept at the smaller money- Record books. 

order offices at which the " filing system " is not authorized: ;;m~~s~maller 
(a) A "Register of orders issued," in which shall be recorded Daily register. 

daily the particulars of all orders issued. 
( b) A cashbook, showing the debit and credit transactions of Cashbook. 

each day. 
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Complete record 
kept on file. 

Note. 

Daily adjust­
ments of .ac­
counts. 
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2. The records shall be kept in accordance with the printed in­
structions contained therein and shall be retained on file in the 
post office for at least three years from the date of the last entry 
therein. 

No'rE.-Special instructions will be issued to such offices as are author­
ized by the Third Assistant Postmaster General to use the "filing system." 

1518. The money-ordert accounts at direct-accounting offices 
shall be kept separately from all other accounts, and shall be ad­
justed at the close of each day's business in order that the balance 
of funds on hand may be accurately ascertained. (See sec. 244.) 
At district offices the accounts shall be combined in the daily 
cashbook. 

~~ ~~~~si~t~;ed. 2. Postmasters shall wait until they are positive that all busi­
ness for the day has been transacted before they close the account 
or change the date in M. 0. B. stamp. (See secs. 61, 1415, and 
1421.) Should it become necessary to issue an order after the 
account of the day has been closed, such account shall be reopened 
. and made to include the transaction. 

Compensation 1519. Postmasters at fourth-class post offices shall take credit 
for uroney-order . • f 3 f h d · · 
business. for · a comm1ss1on o cents or eac money or er ISsued, m the 
~~~;.ourth class cashbook and in the account to the central accounting office at 

Change of post­
masters, direct 
and central ac­
counting offices. 

-surplus funds 
sent to deposi­
tuy. 

Change of post· 
masters at dis-

the close of each quarter. (See secs. 277 to 280 and 1521.) 
See also section 1403 as to commission for money-order business. 

CHANGE OF POSTMASTER AT MONEY-ORDER OFFICE 

1520. When a change of postmasters occurs at a direct account­
ing post office, the outgoing postmaster shall deliver all money­
order funds, records, forms, stamps, and other money-order prop­
erty to the incoming postmaster, and complete the certificate on 
Form 1058, which shall be signed by the outgoing and incoming 
postmasters, detached, and forwarded to the offices named 
thereon. 

2. When an outgoing postmaster has made a remittance of sur­
plus funds to his depositary for which he has not received a cer­
tificate of deposit on the day of his retirement, his successor 
shall not receipt for the amount of such remittance, nor make any 
entry thereof in his accounts. The outgoing postmaster shall, in 
such case, delay forwarding his final account until he shall have 
received the certificate, .and take credit for the amount thereof 
in that account, thus closing it. 

3. When a change of postmasters occurs at a district post 
trict offices. office, the outgoing postmaster shall deliver to the incoming 
Ddivery of funds t t 11 ·d f d d f and property. pos mas er a money-or er un s, recor s, orms, stamps, etc., as 

provided in paragraph 1, and shall complete certificates on 
Form 1057 if the post office is of ·the third class, or Form 
1059 if the post office is of the fourth class. The certificates 
when completed shall be signed by both outgoing and incoming 
postmasters, detached, and forwarded as indicated on the form. 

See secs. 129 and 130 as to disposition of postal funds and other 
property on change of postmasters ; sec. 279 as to final money-order 
account of outgoing postmaster. -
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1521. Upon taking charge of a money-order office the incoming Incoming post­

postmaster shall debit himself in the cashbook and in his first master. 

account with the amount of funds received in cash from bis Cash received 
predecessor after the following form: from predecessor. 

To cash received from my predecessor, Richard Roe, per my receipt to 
him,$----. 

2. The receipt for funds shall be given only for an actual Receipt given. 
tl'ansfer of cash on hand and not include the amount of any un-
adjusted claim whatever. Two or three columns in the cashbook 
should be left blank so as to separate the account of the outgoing 
postmaster therein from that of his successor. 

3. If the outgoing postmaster fails to comply with the pro- Failure of out­
visions of the preceding section ~uch fact shall be reported by the going postm:ister ' "' to comply with 
new postmaster to the Third Assistant Postmaster General, Di- instructions. 
vision of Money Orders. 

See sec. 271. 

CHAPTER 'J 

MoNEY-0RDER BusrnEss ON Rmu.L ROUTES 

CONDUCT OF BUSINESS AT RURAL STATIONS 

1522. Rural postal stations shall be supplied with money-order Rur!ll postal 

f ili'ti h · 1. · b stations. ac es upon t e1r estab ishment, and money orders shall e - money-order 
issued by clerks in charge of such stations, under the direction facilities at. 
of the postmasters at the offices to which the stations are-orders shall not 
tributary. Money orders shall not be drawn on a rural postal be drawn on. 
station. (See secs. 473, 1408, 1416, and 1422.) 

1523. Clerks in charge of rural postal stations shall remit daily Clerks in 

t th t ffi t h . h h . . . t . l charge. o e pos o ces o w ic t e1r stations are tnbu ary a 1 money- -remittances by. 

order funds accruing at the stations. They shall also render to 
the postmaster daily reports, on Form 6019, of the money-order -reports by. 
business transacted at the stations. 

2. Clerks in charge of rural stations who are supplied with -permitted to 
sufficient funds for the purpose may, with the approval of the d~~~~!g~~s con­
postmasters of the offices to which the stations are attached, 
cash for payees who prove their identity, or for such duly author-
ized persons as may present the same, money orders drawn upon 
such offices. (See secs. 1430 ancl 1433.) In every such case the 
postmaster shall treat the cashed orders as vouchers, . and shall 
stamp each of such orders on the face as paid at his main office, 
and take credit as for payment made thereat. (See secs. 1416, 
1498, 1500, and 1503.) 

3. In the transaction of moriey-order business clerks in charge -to be governed 
' by Postal Laws 

of rural postal stations shall be governed by the Postal Laws and and Regulations 
Regulations applicable to the money-order system and by such :~~B~~~~I in­
special instructions as may from time . to time be issued by the 
department. 

567 



§1524 POSTAL LAWS AND REGULATIONS 

PURCHASE OF MONEY ORDERS THROUGH RURAL OARRIERS 

Money-order 1524. Each rural carrier shall be furnished with a supply of 
supplies for 
rural carriers. money-order applications for the use of remitters, and with a book 

of forms for receipts (No. 6387) to be given by him for money 
intrusted to him for the purchase of orders. 

Postmaster to 2. The postmaster shall number consecutively in ink all of 
~~:;!e~n~~~~~. the receipt forms and stubs in each receipt book before it is 

given to the carrier for use, the number on the receipt to be the 
same as the number on the stub to which it is attached. 

Rural carriers 1525. Rural carriers while serving their routes shall take appli­
!:t~!!~if~rappli- cations for money orders, accept the amounts it is desired to send, 
money orders. plus the fees, and give receipts therefor. On the back of each 

Procuring or~ 
de rs. 
-at what offices 
allowed. 

Applications 
and funds re­
ceived. 
-turning in at 
oftlce. 

-treatment by 
postmaster. 

application the carrier shall write over his signature the number 
of the receipt given by him to the remitter (the purchaser). In 
case the amount tendered is in excess of the amount required 
and the carrier can not make change, he shall request the patron 
to meet him on his next trip and return to him the excess amount 
received, which amount the carrier shall not in any case leave in 
the patron's box. 

1526. When application for a money order is made through a 
rural carrier, such order shall be procured only at the post office 
or station to which he is attached; except that the amount col­
lected on a collect-on-delivery parcel and the receipted tag shall 
be given to the postmaster from whom the carrier received the 
parcel. 

See sec. 979 as to delivery of C. 0. D. mail by rural carrier, and sec. 
1387, par. 9, as to C. 0. D. remittances. 

1527. Immediately after returning from the service of his route 
to the office to which he is attached the rural carrier shall exhibit 
to the postmaster or the clerk designated for the purpose his book 
of receipts (Form 6387), and shall present the applications he 
has received and the money, including fees, for money orders; and 
the postmaster shall issue the orders in accordance with the 
applications. 

Carrier's record. 1528. The date, number, and amount of each order purchased 
through a rural carrier shall be entered by the issuing official on 
the stub of the receipt (Form 6387) given by the carrier to the 
purchaser, and the stub shall be signed by the postmaster,· or 

-carrier's 
voucher. 

-spoiled, treat­
ment of. 

in bis name by the issuing clerk, as provided in section 1422. 
The stub thus receipted shall constitute the postmaster's receipt 
to the carrier for tlw money. 

2. If a receipt form is spoiled, and therefore not delivered to 
an applicant, the word 0 Spoiled " shall be written on the stub 
and receipt form by .the carrier, and the receipt form delivered 
to the postmaster. 

-£tub receipts, 3. After all the receipt blanks in a book have been used, the 
preservation of. 

carrier may turn the stubs over to the postmaster for preserva-
tion, or the carrier may, if lle desires, retain the stubs. himself 
for ·his own protection. 
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1529. A money order with the receipt attached issued on a-::i Delivery of or-
. • ' • ' • · der to appli-

appllca tion presented through a rural carrier shall, if possible, cant. 
be personally delivered on the route to the applicant or his duly -method of. 

authorized representative when the carrier makes his next regular 
trip, but the carrier should not leave his route for this purpose. 
If personal delivery is found impracticable, the order and receipt 
may be inclosed in a penalty envelope addressed to the applicant 
and deposited in applicant's (the remitter's) mail box. 

2. When the applicant requests that the order be mailed to railing of order 

the payee, the rural carrier shall deliver to the postmaster an ° payee. 

addressed envelope furnished by the remitter with the requisite 
postage affixed in which the postmaster shall mail the order direct 
to the payee instead of having it delivered to the remitter, as 
outlined in the preceding paragraph. No remuneration or extra 
fee shall be received for such service. 

3. When the order is mailed direct to the payee by the post- Treatment of re­
master the receipt form duly stamped and showin00 the amount ceipt and money 

' . ' o ' order at post 
shall. be detached from the coupon of the noney order and maiJed office. 

in a sealed penalty envelope to the remitter. 
1530. In case a rural carrier is, by authority of the department, Exchange from 

required to deliver his collections to another carrier to be taken :~:t1!~~er to . 
by him to a post office or station, the carrier who made the orig- -method of. 

inal collections shall deliver also the money-order applications 
and the money for the orders, including fees for the same, to the 
other carrier for delivery at such office or station and take proper 
receipt for the amount in each case on Form 6387, changing the 
same to read as follows : 

Received of ---..-- --- (remitter), through --- --- (rural 
carrier No.---), the sum of ---, etc. 

2. The carrier who originally received the application and money Receiptl. 

shall keep this receipt attached to the stub of the receipt given to 
the remitter. The postmaster of the office to which the carrier 1s 
attached shall receipt on Form 6387 to the carrier presenting the 
application ancl money. 

PAYMENT OF MONEY ORDERS THROUGH RURAL CARRIERS 

1531. Money orders drawn in favor of persons residing on a Paying orders 

rural route may, as a matter of accommodation, be paid through ~t'i:d~iers per­

the carrier serving the route, but the carrier shall not in any case -method of. 

ask for or accept any fee or compensation for collecting the 
amount of an order. 

2. The payee, so situated, who desires to collect the amount Request of payee. 

through the carrier, shall deliver the money order to the latter 
and therewith hand him a separate request, addressed to the 
paying postmaster, in the following form: 

Please pay to --- ---, carrier, for delivery to me, the amount 
pf money order No. --- issued at --- in my favor and this day 
.handed to him by me for collection. ~ 

3. Such request, properly dated, may be made wholly in writing ~in .writing or 
or on Form 6387-a. . m pnnted form. 
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Carrier shall re­
ceipt. 

Payee to receipt 
on order. 

POSTAL LAWS AND REGULATIONS' 

4. In such case the carrier, upon receiving the money from the 
postmaster, shall execute a receipt therefor on the back of such 
request, which shall then be filed with the coupon. 

5. Upon delivery of the money by the carrier to the payee, the 
latter shall be required to execute the receipt on the face of the 

-use of, as order ; and the order shall then be turned over by the carrier to 
voucher, by post- . 
master. the postmaster, to be by him treated as the voucher for the 

payment. 
Additional re- 6. If the payee has receipted the order before delivering it to 
ceipt required, 
when. the carrier for collection the postmaster shall instruct the carrier 

to procure an additional receipt from the payee when he pays the 
money, which receipt shall be filed with the coupon. 

See sec. 1430 as to identification, etc. 
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TITLE NINE 

POSTAL SAVINGS SYSTEM 

CHAP'l'ER 1 

ESTABLISHMENT OF SYSTEM 

1601. The Postmaster General shall select and desig- Authority for 
establishment of 

nate the post offices which are to be postal savings de- Postal Savings 
. System. 

pos1tary offices, and shall appoint and, unless otherwise 39 u. s. o. 768. 

provided by law, fix the compensation of such superin-
tendents, inspectors, and other employees as may be nec-
essary in conducting, supervising, and directing the busi-
ness of such offices, including the employees of a central 
office at Washington, District of Columbia, and shall pre-
scribe the hours during which postal savings depository 
offices shall remain open. He shall also from time to 
time make rules and regulations with respect to the de-
posits in and withdrawals of moneys from postal savings 
depositories and the issue of pass books or such other 
devices as he may adopt as evidence of such deposit8 or 
withdrawals. 

NOTES.-The administration of the Postal Savings Systeni is by law Notes. 
divided into two parts. The Postmaster General is charged with the Organization. 
designation of post offices as postal-savings depositaries, the supervision Function. 
of po&tal-.savings business transacted at depositary post offices and the Postmaster Gen­
conduct of the central administrative office at Washington. The board eral. 
of trustees, consisting of the Postmaster General, the Secretary of the -of board of 
Treasury, and the Attorney General, is charged with the management and trustees. 
investment of postal-savings funds after they leave the custody of post-
masters. (See 39 U. S. C. 751.) The Treasurer of the United States -of Treasurer of 
is treasurer of the board of trustees. (See 39 U. S. C. 759.) United States. 

The Third Assistant Postmaster General is constituted the agent of Function of Third 
the board of trustees for all purposes connected with the qualifications Assistant Post­
of depositary banks, the fixing of the amounts of securities to be deposited master General. 
and withdrawn by such banks, and the conditions of such deposits and 
withdrawals, the deposit of postal-savings funds to the credit of said 
board and the withdrawal and trall!Sfer of such funds, the authorization 
of the sale of securities of banks which fail or decline to repay deposits 
on demand, th.e purchase of postal-savings bonds for depositors, and the 
repurchase of such bonds from holders at par and accrued interest. 

See sec. 435, par. 5, as to otfl.ce hours. 

2. The names of all post offices, branches, and stations where Depositaries indi-

1 . b d h 11 b . d" t . d . th catecl in Official posta -savmgs accounts may e opene s a e in ica e in · e Postal Guide. 
State list of the Official Postal Guide, and changes in postal-sav· 
ings depositary offices shall appear in the monthly supplements. 

3. Postmasters at offices designated as Postal-savings deposi- Placards. 
taries shall ·post conspicuously one or more placards calling the 
attention of the public to the postal savings service and shall 
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keep on band for judicious distribution a supply of the leaflets 
PS 4 (Information about the United States. Postal Savings Sys­
tem) and PS 27 (Information Concerning Postal Savings Bonds), 
sufficient for the needs of the office. 

~r0:1t~!~~~q~i~; 1602. The Postmaster General is authorized to require 
postal employees postmasters and other postal officers and employees to to transact pos-

~~;;;:;;::_gs transact, in connection with their other duties, such 
39 u. s. c. 764. postal-savings depository business as may be necessary. 
No additional 2 Po t st s . t t t t 1 k tl compensation al- • S ma ers, a SIS an pos Illas ers, C er s, Or 0 1er 
~~w~~·s. c. 763. employees at post offices of the presidential grade and 

postmasters at post offices of the fourth class shall not be 
allowed or paid any additional compensation for the 
transaction of postal-savings depository business. 

CHAPTER 2 

DEPOSITS AND IssUE oF CERTIFICATES 

DEPOSITS AND ACCOUNTS 

Account11. . 1603. Accounts may be opened and deposits made 
39 u. s. c. 754. 

* * * by any person o:f the age of ten years or over 
in his or her own name, and by a married woman in 

-who may open. her own name and free from any control or interference 
by her. husband; but no person shall at the same time 
have more than one postal-savings account in his or her 
own right. 

Individuals only 
may deposit. 

2. Deposits sllall be accepted only from individuals, and no ac-
count shall be opened in the name of any corporation, association, 
society, firm, or partnership, or in the names of two or more 
persons jointly. No account shall be opened in the name of one 
person in trust for or on behalf of another person or persons. 

Regardless of 3. Accounts may be opened and deposits accepted without regard 
residence, a per· th 'd f th d •t b t t th -son may have one to e reSI ence o e epos1 or, u no person may a . e same 
account. time have more than one postal-savings account either at the 

Minimum de­
posit. 
39 u. s. c. 756. 

Maximum credit 
allowed deposi­
tor. 
39 u. s. c. 756. 

same office or at different offices. 

4. At least $1, or a larger amount in multiples thereof, 
must be deposited before an account is opened * * * 
and $1, or multiples thereof, may be deposited after 
such account has been opened. 

5. * * * the balance to the credit of any one person, 
upon which interest is payable, shall not exceed $2,500, 
exclusive of accumulated interest, and noninterest paying 
deposits shall not be accepted. * * * 
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6. T;lle provisions of sections. 139 and 1409 defining what may What may be ac-
. cepted as postal-

be accepted for the purchase of money orders shall be apphcable savings deposits. 

to postal-savings deposits, subject to the provisipns of sections 
1611 and 1612. 

ACCOUNT OPENED BY DEPOSI'l'OR IN PERSON 

1604. When a person applies to open an account, the postmaster Depositor's a11-

or his representative shall question the applicant to obtain theplicationoneard, Form PS 60.0. 
necessary info1mation and shall carefully fill out an application -to be filled out 

. • . • by postmaster. 
on depositor's card (Form PS 600) m accordance with the m-
structions printed thereon. 

2. Great care shall be taken to comply with all instructions r~la- Information must 

tive to the depositor's card (Form PS 600), and no account shall be complete. 

be opened with any person until all the information called for by 
the application form has been furnished and the form signed by 
the intending depositor. When an applicant, though willing to do Whenapplicantis 

so, is unable to answer all the questions on the application form, f~f~~~a\i0~rnish 
a partly completed application, if properly signed, may be ac-
cepted, provided other data are entered on the application which 
will assure subsequent identification of the depositor. The ap-
plicant shall personally sign his name on the line marked " Sig-
nature or (x) mark of depositor." A married woman shall sign 
her Christian or given name and not that of her husband. 

3. Accounts shall be numbered consecutively when opened, be- Numbering of ac­

ginning with No. 1. The number shall be entered on the de- counts. 

positor's card and on all certificates issued in the name of the 
depositor to whom the account belongs. In no event shall a de-
positor have more than one account number at any one time. A 
new account opened by a former depositor shall receive a new 
number. 

4. Depositors' cards shall be filed numerically by account num- Filing of deposi­

bers. When the number of accounts is large an alphabetical card tors' cards. 

index of depositors' names shall be maintained, showing the 
account number assigned to each. 

1605. The board of trustees shall submit a report to Unclaimed ac-

e h b . . f h . h counts. ongress at t e egmnmg o eac . regular sess10n s ow- a9 u. s. o. 7 51. 

ing by States and Territories (for the preceding fiscal 
year) * * * the number and amount of unclaimed 
deposits. 

2. Postmasters shall investigate and rer><>rt to the department Investigation of 
all inactive accounts-that is, accounts which show no transac- inactiveaccounts. 

tions either in principal or interest-and in making such investi-
gation shall follow carefully instructions contained in leaflet 
PS 160. 

NOTE.-Accounts that have been inactive ·20 years and whose owners 
can . not be located will be reported to Congress by tbe board of trustees 
as unclaimed. 

1606. When any person because of infirmity or other good and Dep~1iill made . • • . ~~~-R~· suffic1ent'reason is unable to appear personally to open an account, aentative or by 
the postmaster shall furnish to the representative of such person mail. 
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Application form a blank application card (Form PS 600) and shall instruct the 
furnished to rep- . 
resentative. representative as to the method to be observed in :filling out 

the application: 
Ac~eptance of de- 2. When the application has been returned, properly filled out 
posit from repre-
sentative. and signed by the depositor, the postmaster shall accept the 
. Depositor who deposit and issue the necessary certificates delivering them to signs by mark ' 

must appear in the representative. An intending depositor who signs by mark 
person. shall appear personally to open an account. 
Person residing 3. Postal-savings accounts may be opened by mail. A person 
where post office . . . . 
is not a deposi- ellg1ble to open an account and desirmg to do so may apply, for 
~~~~u~ta~;P~~il. that purpose, at any post o·ffice, whether such office is a designated 

depositary or not. 
~g;~c~¥o~oob. 4. If the applicant appears at a post office not designated as a 

postal-savings depositary the postmaster shall make request on 
the most convenient postal-savings depositary office for an appli­
cation blank (Form PS 300b). If further applications· to open 
accounts are anticipated, the postmaster shall request an adequate 
supply of application forms for subsequent use and shall notify 
the Third Assistant Postmaster General, Divis.ion of Postal Sav­
ings. The postmaster at a postal-savings depositary office shall 
furnish copies of Form PS 300b to any postmaster at a nondeposi­
tary office who requests them. 

-filled out for 5. The postmaster where the intending depositor applies shall 
applicant by lo- . . . . 
cal postmaster. identify the apphcant and carefully fill out the apphcation (Form 

PS 300b) in his presence. The postmaster shall write the appli­
cant's name at the top of the form, and after questioning him 
shall enter thereon all required information. The applicant shall 
personally sign his name on the line marked "Signature or (x) 
mark of applicant." A married woman shall sign her own 

Identifying cer- Christian or given name and not that of her husband. The 
tificate to be 
signed by post- postmaster shall execute the certificate at the foot of the form 
master in person. and then forward the application to the most convenient post 

office in the State which is shown by the Official Postal Guide to 
be a postal-savings depositary office, unless the intending deposi­
tor specifically requests that the accouut be opened elsewhere, 
in which case the postmaster shall be governed by his wishes. 
The certificate to the application shall be signed by the postmaster 
at the office where the applicant appears. 

No money to be 6. No money shall be sent with the application, and the post-
sent until appli- h ffi h th i· t• · 1 cation is ap- master at t e o ce w ere e app ica ion is prepared sha 1 not 
proved at deposi- accept deposits in any form. He shall however inform the 
tary office. ' ' 

applicant that he will be notified direct by the postmaster at the 
office where the account is to be opened on approval of the 
application and instructed how to make deposits. 

Approval of ap- 7. On receipt of an application on Form PS 300b to open a 
plication. 

postal-savings account by mail, the postmaster at a postal-sav-
ings depositary office shall see. that the application has been 
properly prepared as provided in this section and that the certifi­
cate of identification has been executed. If the application is ap­
proved, the postmaster at the depositary office shall notify the 
intending depositor on Form PS 629 and authorize him to begin 
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forwarding deposits direct to the office by money orders made 
payable to the depositary postmaster or by registered mail. 

§1607 

8. When the initial deposit is received at the depositary office, Entries on de­

the information furnished by the applicant on Form PS 300b ~~~r'ts c~~~. 
shall be copied on a depositor's card CU'orm PS 600) and the ap-
plication filed therewith. In the space provided for the deposi-
tor's signature on Form PS 600 the name of the office through ~f;~~\~~- of ccr­

which the application was made shall be entered. The postmas-
ter shall then issue the necessary certificates and mail them to 
the depositor. When deposits from patrons of an outlying office 
are frequent or numerous, the postmaster at the depositary office 
shall notify the Third Assistant Postmaster General, Division of 
Postal Savings, in order that consideration may be given to the 
designation of the outlying office as a depositary. (See sec. 1618 
as to withdrawals.) 

9. When a person who has already opened an account is unable Deposits may be 

to appear in person to ma. ke a subsequent deposit, he may either sentat tl?Y reprc.-sen ive, reg1s-
send the amount through a representative or forward it to the tered mail, or 

post office by registered mail or money order. When a deposit is money order. 

sent through a representative, the postmaster shall accept the 
deposit, issue necessary certificates, and deliver them to the rep-
resentative. When a depositor fo1wards money by mail for de-
posit, the postmaster shall issue the necessary certificates and 
mail them to the depositor. The postmaster shall file the letter 
accompanying the remittance with the depositor's card (Form 
PS 600). 

10. Post-office money orders mailed for deposit shall be made Money orders to 
. . be payable to 

payable to the .postmaster. Money mtended for deposit, when postmaster. 
sent to the post office by mail or by representative shall be at Mo~ey sen~ at de-

' pos1tor's n sk. 
the risk of the depositor. 

ISSUE OF CERTIFICATES 

· 1607. Postal-savings deposits shall be evidenced by non- Certificates. 

transferable and nonnegotiable certificates of deposit, to be sup-
plied, with stubs attached, to postmasters in fixed denominations 
of $1, $2, $5, $10, $20, $50, $100, $200, and $500, and each de- -denominations. 

nomination bound in a separate book. A separate numerical -stubs. 

series of certificates of each denomination shall be supplied to . . 
post offices and stations having large deposits, with the name of rc;:~~~!tiffi~~~cs 
the post office or station printed on the certificates. For other ~t~t!~r each 

post o·ffices a separate numerical series of certificates of each 
denomination shall be supplied for each State. 

2. Certificates thus numbered when issued shall bear the name 
of the issuing office, the date . of issue, the name of the depositor, 
the number of his account, and the date on which interest begins. 
(See leaflet PS 100.) To facilitate the issue of certificates a 
stamp, known as a certificate dater, may be furnished. The 
"Date of issue " shall be inserted in the upper slot of the stamp, 
and the "Date when interest begins," in the lower slot, the im­
pressiou of the stamp to be made on each certificate in the. spaces 
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provided for such dates. The stub of each certificate besides the 
-entries. serial number shall show the depositor's account number, date of 

issue, and initials of the issuing clerk. In entering dates on · cer­
tificates, the month, day, and year shall be written or stamped 
in the spaces provided, thus: August 1, 1917. The name of the 
month may be abbreviated, but should not be indicated by :figures. 
The depositor's name shall be written as signed on the application 
(Form PS 600). No entries shall be made on certificates except 
as authorized by these regulations. (See sec. 1609 for correction 
of errors.) 

Postal-savings 3. Certificates issued on any day of a month shall begin to bear 
~:~~~~~f:: in- interest on the first day of the next succeeding month, except 

when issued in completing the transfer of an account (see instruc­
tions in Depositor's .Application for Transfer of Account, PS 612a) 
or, under certain specified conditions, when issued in lieu of cer­
tificates surrendered for payment of interest or for part payment 
of principal (see leaflet PS 100). 

Procedure 011 re- 4. On receipt of a deposit the postmaster shall prepare a postal­
ceipt of deposit. savings certificate or certificates covering the amount of the 

deposit and enter on the depositor's card (Fo'rm PS 600) the date, 
serial number, and amount of each certificate, and the balance 
then to the depositor's credit. The certificates shall then be de­
livered to the depositor as evidence of his deposit. Each depositor 
shall be provided with an envelope (Form PS 301) bearing printed 
information for the depositor's guidance and in which he may pre­
serve his certificates. He shall also be provided with a blank 

~~v~1°r Form ledger record (Form PS 301-a), on which the postmaster shall 
enter, for the . convenience of the depositor, his deposits and with­
drawals and the balance to his credit. Postmasters shall comply 
with reasonable requests of depositors as to the denominations 
of certificates to be issued. 

Deposit by person 5. Before accepting a deposit from a person who has already 
;:0ac~~~~~Y has opened an account the depositor's card (Form PS 600) shall be 

withdrawn from the files, and if the proposed deposit will not 
cause his balance to be more than $2,500, exclusive of accumulated 
interest, certificates covering the deposit shall be issued and 
recorded. 

RecordiJ?g day's 6. The depositors' cards (Form PS 600), after the entry of 
transactions and . . . 
proving balances. transact10ns, shall not be returned to the files until all accounts 

for the day are in balance. At the close of each day the total 
value of certificates issued shall be entered in the daily · summary 
(Form PS 708), or other form used in lieu thereof in accordance 
with specific instructions, and the inclusive serial numbers for 
each denomination of the certificates issued as shown by the 
retained stubs shall be entered on Abstract A (Form PS 705). 
The entries on the depositors' cards shall be proved daily by 
adding the deposits made during the day as shown thereon and 
comparing the total with the total issues shoWn by the abstract 
of issues, Form PS 705. Form PS 705 shall be used at all deposi­
tary offices to maintain ·a daily record of certificates issued, 
including offices specifically authorized to use Form PS 705a in 
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reporting each month's issues to the department. (See sec. 1621, 
par. 7.) 

§1608 

7. Certificates shall be issued in consecutive order, beginning Certificates to be 

with the lowest serial number. Serial numbers shall not be ~!~i~1 ~~un~b~r~" 
changed under any circumstances. not to be changed; 

8. If, after certificates have been issued from a new book, the When certificates 

Postmasters discovers that a book of lower serial numbers of that are issued from . wrong book, a 
denomination is on hand from which no certificates have been book of lower 

issued, he shall continue to use the book of higher serial numbers h~~e~~~::<l~ on 

until it is exhausted and then issue from the book of lowest 
serial numbers. 

9. If, after certificates have been issued from a new book, the -a book of lower 

Postmaster discovers that a book of lower serial numbers of that numbers being 011 
hand partly used. 

denomination is on hand from which certificates have been issued, 
he shall resume issuing certificates from the partly used book of 
lower numbers until that book is completed. When the certifi-
cates issued out of order are reached in the regular order of 
issue, they shall again be entered in Abstract A with a notation, 
" Issued and charged ---," showing the day, month, and year 
of issue. 

10. Postmasters shall not accept issued postal savings cel'tifi- Issued certificates 
cates for safe-keeping. not to be kept. 

NOTE.-Certificates and accruing interest are valid obligations until Note. 
paid, the interest table on the back of the certificate being merely for 
convenience. 

BLANK CERTIFICATES AND STAMPS 

1608. All requisitions for postal-savings certificates by a direct- Certificates and 

accounting postmaster shall be made on Form 4620 addressed to ~~~~v ~~P:iJ1~~~ 
the Fourth Assistant Postmaster General, Division of Equipment requisitions. 

and Supplies. Postal-savings stamps shall be obtained from the 
Third Assistant Postmaster General, Division of Stamps, using the 
blank spaces on requisition Form 3201, which shall be plainly 
marked" Postal Savings." Requisitions for general stock supplies, 
whether by a direct or a district-accounting postmaster, shall be 
made on his designated supply office in accordance with instruc-
tions issued by the department. 

See Form FL 405a for special instructions for district-accounting postal­
sa vings offices. 

2. Postmasters shall keep on hand a sufficient quantity of postal- Stock of postal­

savings stamps and postal-savings certificates to meet the public !~<lin~:rt~~~~~~~. 
demand, and of such other supplies as may be necessary to enable 
them to transact all postal-savings business promptly. 

3. Postmasters shall be held accountable for all postal-savings -accountability, 

certificates and stamps sent them for issue. Not more than one 
book of blank certificates of each series at a time shall be fur- Safeguarding 
nished the postal-savings clerk for use at the window, except in blank certificates. 

cases where the issues in a week usually exceed one book. In 
such cases the matter shall be brought to the attention of the 
Third Assistant Postmaster General, Division of Postal Savings, 
when special autholity may be granted, if deemed necessary. 
The postmaster shall retain in his personal custody the supply 
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of blank certificates not in use at the window or shall designate 
some official or clerk, other than the clerk engaged in postal­
savings window work, who shall be responsible for the safeguard­
ing of the blank certificates. (See sec. 1617, par. 11.) Postal­
savings stamps and certificates shall not be loaned or sold by one 
postmaster to another. They shall in all cases be obtained by 
requisition as provided in paragraph 1 of this section. 

-furnished ?nlY 4. No postmaster shall be furnished with postal-savings sup­
to postal-savmgs 
offices. plies of any kind until his office shall have been designated as a 

-<>pening and 
counting. 

postal-savings depositary, but the postmaster at a depositary 
office may place postal-savings stamps on sale at all stations of 
bis office. 

5. Packages of postal-savings stamps and postal-savings certifi-
cates shall, on receipt, be opened and counted jointly by the post­
master or his authorized representative and a witness. If the 
quantity does not agree with the accompanying invoice (Forms 
PS 325 or PS 560, for certificates, and PS 515, for stamps), the 
postmaster shall immediately make a report of the discrepancy, 
\.Vith invoice attached, addressed to the division from which the 
supplies were issued, and hold the shipment for instructions. 
The report shall contain the date of invoice, the number of the 
registered package, and the full address of the shipment, and 
shall state the condition in which it arrived. In case of shortage 
the correctness of the report shall be certified by tbe postmaster 
on his official oath and attested by the witness. 

-entries in rec- 6. Upon receipt of postal-savings certificates .and stamps the 
ords and reports. postmaster shall immediately charge himself with the value 

thereof, regardless of their condition, on the lines provided in the 
postal-savings certificate-form account and the savings stamp 
account of his daily summary (Form PS 708), or other form 
used in lieu thereof in .accordance with specific instructions, and 
make similar entries in his next monthly account current. 

See Form FL 405a for special instructions for district-accounting postal-
sa vings offices. 

Date of invoice to 7. In each communication relating to postal-savings supplies 
be stated. received the postmaster shall refer to the date of the invoice. 
Damaged ~e~t.ifi- 8. (a) If postal-savings certificates are received in a damaged 
cates to D1v1s1on · d'ti . d d b ft th · h"l · th of Postal savings. con i on, or oecome amage y re or o erw1se w 1 e in e pos-

Damaged stamps 
to Division of 
Stamps. 

session of a postmaster, they shall be treated as "spoiled" and 
sent to the Third Assistant Postmaster General, Division of 
Postal Savings, with the next monthly account current (Form 
PS 704). An itemized statement of the quantity returned, giving 
the serial numbers and containing a full explanation of the 
damage, shall accompany the certificates. Credit shall be claimed 
in the account with which the certificates are forwarded. 

See Form FL 405a for special instructions for district-.accounting postal­
savings offices. 

( b) If postal-savings stamps are received in a damaged condi­
tion or become damaged by fire or otherwise while in the posses­
su>n of the postmaster, they shall be sent to the Third Assistant 
Postmaster General, Division of Stamps, for redemption. Au item­
ized statement of the quantity returned and a full explanation 
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of the cause of the damage shall be prepared in duplicate. 'l'he 
original shall accompany the returned stamps, which shall be 
counted, prepared for mailing, and dispatched in the presence of 
a witness, and the duplicate shall be retained by the postmaster 
as a voucher, but credit shall not be taken until formal authoriza­
tion is received from the Third Assistant Postmaster General. 
If the amount of the stamps can not be ascertained from an exam­
ination of them, they shall nevertheless be forwarded, and the 
postmaster shall be informed of their redemption value if it can 
be determined. 

§1609 

9. Losses of postal-savings stamps shall be reported immediately Report of losses. 

to the Solicitor for the Post Office Department, to the post-office 
inspector in charge of the division in which the post office is 
located, and to the Third Assistant Postmaster General, Division 
of Postal Savings. 

10. When blank postal-savings certificates are stolen or de- Serial numbers 

stroyed the postmaster shall report the serial numbers at once ~foI~~rt~rca~~~ 
to the post-office inspector in charge of the division in which the stroyed to be re­

post office is located, and to the Third Assistant Postmaster Gen- ported. 

eral, Division of Postal Savings, who shall furnish the postmaster 
with a form for use in certifying to the loss, and on return of 
such certification the postmaster shall claim credit for the loss 
in his accounts if such action is found to be proper. 

11. Requisitions to replace postal-savings certificates or stamps Requisitions to 
which have been stolen destroyed or rendered unserviceable replace lost or 

• • J damaged stock. 
from any cause shall be made in the usual manner, except that 
the requisition shall be plainly marked "To replace stock lost or 
damaged." 

12. Postal-savings certificates, stamps, and record books shall Protection. 

be given the same protection as is required by section 106 for 
postage stamps, stamped paper, and postal records. 

CORRECTION OF ERRORS OR CHANGE OF NA.ME OF DEPOSITOR 

1609. If an error made in issuing a certificate is discovered 1Errors. 

before the issue is recorded and the certificate delivered, the ~i~~~~a;;:ue. 
postmaster shall stamp both the certificate and the stub " Spoiled," 
and issue the certificate bearing the next serial number. He shall 
enter the serial number of all such spoiled certificates on Ab-
stract A at the close of each day and transmit the spoiled certifi-
cates with his next monthly report. 

See Form FL 405a for special instructions for district-accounting postal­
savings Qflices. 

2. If an error is found "in a certificate after issue, the depositor Errors in issued 

shall be requested to leave the certificate at the depositary certificates. 

office, and the postmaster shall forward it to the Third Assistant 
Postmaster General, Division of Postal Savings, with a detailed 
description of the error made and the correction desired. The 
postmaster shall issue a receipt (Form PS 305) in duplicate, for 
the certificate, give the original to the depositor, and place the 
duplicate as a memorandum with the depositor's card (Form 
PS 600). If necessary, the Third Assistant Postmaster General 
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shall stamp the certificate " Spoiled " and issue and forward to 
the postmaster a new certificate bearing the same serial number, 
which he shall deliver to the depositor after destroying both the 
original receipt returned by the depositor and the retained dupli­
cate. The spoiled certificate having been already entered on the 
depositor's card, the postmaster shall make no new entry of the 
certificate issued in lieu of it, but shall make such corrections as 
may be necessary by drawing lines through the erroneous entries 
and interlining the correct entiies immediately above. 

Errors in records. 3. In case of error in making an entry in any postal-savings 
record of his office, the postmaster shall draw a line through the 
entry and initial it. The correct entry shall then be made on the 
line immediately below, or if subsequent entries have been made, 
by interlining immediately above the erroneous entry. 

Errors in account 4. If the postmaster <liscovers an error after be has rendered 
current. his monthly account current which in any way affects its accu­

racy, he shall report the facts immediately to the IT'hird Assistant 
Postmaster General, Division of Postal Savings. 

See Form FL 405a for special instructions for district-accounting postal-
savings offices. 

No era~res or. 5. The postmaster shall, under no circumstances, except as 
~~f!g~l~n !~~~:~~herein provided, erase Or Change an entry 011 any postal-Savings 
y;-ithout author- certificate or in any postal-savino-s record without authority from 
ity. ' b ' ' 

Womar_ who 
mar des. 

the Third Assistant Postmaster General. 
6. A woman who opens an account and afterwa1'ds marries 

shall present her postal-savings certificates to the postmaster, 
who shall note on the face of each certificate the new name of the 
depositor and affix his signature. The depositor shall be required 
to sign her new name on the depositor's card (Form PS 600). 
Until the depositor presents her certificates for proper notation 
the postmaster, if aware of her maniage, shall receive no fur­
ther deposits on her account nor make any partial or interest 
payments to her, but he may make full payment to close her ac­
count on being satisfied as to her identity. 

Change of name 7. In the event of the cbano-e of a depositor's name· by the 
by order of court. 0 

Application for 
reissue, Form 
PS 607. 

order or decree of a court of competent jurisdiction, the pro-
cedure set forth in the next preceding paragraph shall be 
followed. 

CERTIFICATES LOST, STOLEN, OR DESTROYED 

1610. When notifie<l by a depositor tliat his certificate or certifi­
cates have been lost, stolen, destroyed, or improl)Brly withheld, the 
postmaster shall furnish an application (Form PS 607) for a cer­
tificate or certificates in lieu thereof. The detailed instructions 
on the application shall be carefully followed, and, when the 
application has been properly executed, the postmaster shall 
forward it to the Third Assistant Postmaster General, Division 
of Postal Savings. The applicati9n shall be noted on a memoran­
dum slip (Form PS 306) and the slip attached to the depositor's 
card (Form PS 600). 
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2. If it is deemed proper, new certificates of the same denomina- J!.eisfi. sut e of cer-
. h ca e. 

tion, date, and number, but distinguishable from the original, 
shall be issued by the Third Assistant Postmaster General, 
Division of Postal Savings, and forwarded to the postmaster, 
who shall verify all entries on the new certificates, giving par· 
ticular attention to the "Date when interest begins." Certificates-entry on de­
showing discrepancies shall be returned to the department. The ~~~~0~s 3~~~· 
postmaster shall record the reissue of the certificates on the 
depositor's card (Form PS 600) by writing "Reissued" in the 
"Remarks" column in line with the entry of issue, destroy the 
memorandum slip (Form PS 306), and deliver the new certificates 
to the depositor after entering in the proper spaces on the back 
thereof the dates of interest payments that were made, in accord'." 
ance with the procedure authorized prior to January 1, 1929, on 
the original or previously reissued certificates. The dates of 
such payments shall be taken from the depositor's card (Form 
PS 600). Failure to make these entries on the back of reissued 
certificates will not be accepted as an excuse if a duplicate pay-
ment of interest be made. 

3. If, for any reason, a postmaster is unable to deliver the Wh~n reissued 
reissued certificates to the depositor promptly, he shall return the ~~~tig~a~~li~~~ed. 
certificates to the Third Assistant Postmaster General, Division 
of Postal Savings, with a statement of the facts and a transcript 
of the depositor's card (Form PS 600). 

4. If, after a new certificate has been issued to replace one When certificate 
lost, the depositor reports that be has found the old certificate, reported lost i8 

he shall be instructed to surrender the old certificate. The clerk found. 
to whom the certificate is surrendered shall write the word 
"Canceled" across the face thereof and deliver it promptly to the 
supervisory officer, who, after recording on the certificate the date 
on which it was received by him, shall transmit it promptly to 
the Third Assistant Postmaster General, Division of Postal Sav-
ings, with a statement of the facts. 

5. When a postmaster is notified of the loss or destruction of a Loss of deceased 

certificate or certificates issued to a depositor who has since died fflc~f!~r's cer­
or become mentally incompetent, the provisions of section 16H} 
shall be complied with in conjunction with this section. 

INTEREST 

1611. Interest at the rate of two per centum per annum Interest. 

shall be allowed and entered to the credit of each de- s9 u. s. c. 7G7, 

positor once in each year, the same to be computed on 
such basis and under such. rules and regulations as the 
Board of Trustees may prescribe; but interest shall not 
be computed or allowed on fractions of a dollar. 

2. Interest on postal-savings deposits accrues at the rate of 2-when payable 
per cent per annum, or one-half of 1 per cent for each full period on certificates. 
of three months. (See sec. 1607, par. 3.) Interest shall be paid 
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-instructions in 
leaflet PS 100. 

POSTAL LAWS AND REGULATIONS 

only upon the surrender of the certificate evidencing the de­
posit, except that, on certificates surrendered for transfer of an 
account or for conversion into postal-savings bonds, interest is 
not payable at the time the surrender is made. 

3. Complete instructions concerning the computation, payment, 
and recording of interest, and the taking of receipts therefor, 
found in the leaflet, PS 100, shall be followed strictly, and on ac­
count of its extreme importance a copy of the leaflet, PS 100, 
shall always be kept available for ready reference. 

Interest not com- 4. Compound interest shall not be allowed on an outstanding 
pounded. 

certificate, but a depositor, by surrendering the certificate, may 

Postal-savings 
cards and 
stamps. 
39 u. 8. c. 756. 

Cards with 
stamps affixed 
may be accepted 
as deposit. 

Postmasters to 
keep stamps for 
sa!e. 
-to furnish 
cards free of 
charge. 

Acceptance and 
treatment of 
stamps as de­
posits. 

withdraw the interest payable and use it in making a new deposit, 
subject to the restrictions that deposits shall not be received for 
fractions of a dollar, and that the balance to a depositor's credit 
shall not exceed $2,500, exclusive of interest. 

POSTAL SA VIN GS CARDS AND STAMPS 

1612. It is * * * made the duty of the Postmas­
ter General to prepare * * * postal savings stamps 
of the denomination of ten cents, and to keep them on 
sale at every postal savings depository office, and to pre­
scribe all necessary rules and regulations for the issue, 
.sale, and cancellation thereof. 

2. In order that smaller amounts may be accumulated 
for deposit, any person may purchase for ten cents from 
any postal savings depository, specially prepared ad­
hesive stamps to be known as "postal savings stamps," 
and attach them to a card which shall be furnished for 
the purpose. A card with ten postal savings stamps af­
fixed shall be accepted as a deposit of $1 either in opening 
an account or in adding to an existing account, or may 
be redeemed in cash. 

3. Postmaster at depositary offices shall keep for sale specially 
prepared adhesive 10 cent postal-savings stamps, and shall furnish 
each purchaser thereof free of charge with a card (Form PS 
333), to which the postal-savings stamps may be affixed, The 
value of postal-savings stamps furnished the postmaster shall be 
entered by him in his daily summary (Form PS 708), or other 
form used in lieu thereof in accordance with specific instructi9ns. 
The cards (Form PS 333) shall not be taken up in the post­
master's a~counts. 

4. When a card (Form PS 333) with 10 postal-savings stamps 
affixed (or a 10-cent postal-savings card previously authorized 
by law with nine postal-savings stamps affixed) is presented, it 
shall be accepted at any postal-savings depositary as a deposit of 
$1 either in opening an account or in adding to an existing ac-
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count, or it shall be redeemed in cash at any postal-savings de­
positary. The postmaster shall cancel the card and stamps with 
a special date stamp provided for that purpose, bearing the wor<l 
" Canceled." He shall place an impression of the postal-savings 
dating stamp of his office in the space provided therefor. The 
value of postal-savings stamps sold and postal-savings cards and 
stamps redeemed shall be entered at the close of business each 
day in the daily summary (Form PS 708) , or other form used 
in lieu thereof in acco'rdance with specific instructions, and all 
cards canceled during the month. shall be forwarded with the post­
master's monthly report. 

§1613 

See Form FL 405a for special instructions for district-accounting PQStal- -limitation. 
savings offices. -· 

5. One certificate may be issued to cover a deposit made partly 
in cash and partly by means of postal-savings cards with stamps 
affixed, but no card having less than 10 postal-savings stamps 
n:ffixed (nine if affixed to a 10-cent postal-savings card) shall be 
accepted for deposit or redemptio'n under any circumstances, nor 
shall postal-savings stamps not affixed to a postal-savings card be 
accepted. Postage stamps shall not be accepted for deposit in 
lieu of postal-savings stamps. 

NoTEJ.-Postal-savings stamps are transferable and need not be pre- Note 
sPnted for deposit or redemption by the original purchaser or at the · 
office where purchased. 

DEPOSIT AND WITHDRAWAL OF FUNDS IN BANKS 

1613. Postal savings funds * * * shall be de- Deposits in 
. t d . l b k h h . d d qualified banks. pos1 e in so vent an s, w et er orgamze un er na- 39 u. s. o. 759. 

tional or State laws, * * * being subject to national 
or State supervision and examination * * * The 
board of trustees shall take from such banks such security 
in public bonds or other securities, authorized by act of 
Congress or supported by the taxing power, as the board 
may prescribe, approve, and deem sufficient and necessary 
to insure the safety and prompt payment of such deposits 
on demand. 

2. The funds received at the postal savings depository 
offices in each city, town, village, and other locality shall 
be deposited in banks located therein (substantially in 
proportion to the capital and surplus of each such bank) 
willing to receive such deposits under the terms of this 
chapter and the regulations made by authority thereof. 
If one or more member banks of the Federal Reserve 
System exists in the city, town, village, or locality where 
the postal-savings deposits are made, such deposits shall 
be placed in such qualified member banks * * *, but 
if such member banks fail to qualify to receive such de-
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posits, then any other bank located therein may, as here­
in before provided, qualify and receive the same. 

Note. NoTE.-Banks receiving deposits of postal-savings funds are required 
Reference to reg- to qualify for that purpose in accordance with the regulations adopted by 
ulations of the the board of trustees of the Postal Savings System under authority of the 
board of trustees. Postal Savings Act, 39 U. S. C. 751. 

See Form FL 405a for special instructions for district-accounting postal­
savings offices. 

Funds to be de- 3. If one or more local banks have qualified under the law, 
posited daily. the postmaster shall deposit each day to the credit of the board 

of trustees, Postal Savings System, all postal-savings funds 
amounting to $10 or more on hand at the close of business on the 
preceding business day, unless the amount used in the meantime 
to meet withdrawals bas reduced such balance to less than $10. 

Sums less than No deposit of less than $10 shall be made, and any less amount 
$10 to be held ex- . 
cept on 25th of shall be retamed by the postmaster as cash on hand, except on 
the month. the 25th day of each month, when all cash on hand shall be 
Heavy receipts deposited. If on any day the receipts are unusually heavy, the 
deposited the postmaster, in his discretion, may deposit all or a part of the 
same day. 

funds on the same day they are received. He shall be informed 
by the Third Assistant Postmaster General which banks have 
qualified for deposits and what proportion and amount under the 
law shall be deposited in each bank. The postmaster shall pro­
cure a supply of deposit slips from such depositary bank or 
banks, and for each deposit shall receive from the bank a dupli-

Certificates of de- cate certificate of deposit on Form PS 400. No deposit shall be 
roii.t, Form PS made to the official credit of any postmaster. (See pars. 6 an<l 

7 of this section as to record of bank deposits.) It is contem­
plated that the daily postal-savings receipts shall be deposited in 
bank early during the following business day ; but, if there are 
proper facilities to safeguard the funds, the bank deposit may be 
c1eferred until just before the closing time of the banks. By 
making fuJl use of the daily postal-savings receipts to meet de­
positors' withdrawals, the number of bank transactions will be 
reduced and the necessity for requesting an increased checking 
credit frequently obviated. / 

Postmaster's 
monthly check­
ing credit held 
by one bank. 

-whose share 
of deposits is 
increased by a 
like amount. 

4. To provide for meeting withdrawals when the current re­
ceipts are insufficient, the postmaster shall be authorized to draw 
checks on a designated bank to a specified amount in any calendar 
month against the funds on deposit therein to the credit of the 
board of trustees. The postmaster shall deposit in the b_ank so 
designated an amount equal to the monthly checking credit before 
making a deposit in any other bank. For purposes of appor-
tionment, the calendar year shall be divided into four quarter­
year periods, starting with the 1st day of January, April, July, 
and October. Where two or -more banks have qualified, each 
withdrawal from the designated bank shall, if practicable, be 
i·eplaced by the postmaster during the -quarter-year period in 
which the withdrawal was made, before apportioning additional 
funds among the several banks. When apportioning current re-
ceipts among banks, postmasters shall not take into account 
withdrawals made during any previous quarter-year period. If 
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withdrawals are not replaced by postmasters during the quarter­
year period in which they occurred, an adjustment of deposited 
funds shall be made later by the department. The checking 
credit bank may hold at all times the amount of the monthly 
checking credit in addition to its appcrtioned share of the de­
posits, the total amount on deposit not to exceed the maximum 
balance authorized by the Third Assistant Postmaster General, 
Division of Postal Savings. (See sec. 1616, pars. 4 to 8, as to 
withdrawals.) 

§1613 · 

5. When a check or transfer draft is received by a postmaster Checks and trans­

from the Third Assistant Postmaster General for deposit as postal- ~~iv~Ia~~~e­
savings funds, the amount shall be taken up on line 8 of the ~~!~~1~~~~stant 
daily summary (Form PS 708), or other form used in lieu General. 

thereof in accordance with specific instructions, and the account 
current (Form PS 704) as "Received from department by check 
(or transfer draft) No.-." The check or draft shall be properly 
indorsed and deposited in bank to the credit of the board of trus-
tees in the usual manner. If the margin between the balances 
already held by the local qualified bank or banks and the maxi-
mum balances which they are authorized to receive is not suffi-
cient to permit the deposit of the amount involved, the post-
master shall make no entries in his records, but shall return the 
check or draft at once without indorsement to the Third Assistant 
Postmaster General, Division of Postal Savings. 

6. The amount of each bank deposit shall be entered in the Entry of bank 

daily summary (Form PS 708), or other form used in lieu thereof ~~~C:~~~ daily · 

in accordance with specific instructions, for the day on which it is 
actually deposited, and the certificate of deposit received from 
the bank should also bear that date, except when the postmaster 
makes deposits after the books of the bank have been closed for 
the day, in which case both the postmaster's entry and the bank 
certificate of deposit shall bear the date of the following working 
day. The total of the deposits during each month shall be shown 
as a credit entry on the monthly account current (Form PS 704), 
and the date, receipt number, and amount of each deposit shall 
be entered in Abstract C on the back of that form. Offices which 
deposit with a greater number of banks than are provided for by 
Abstract C shall recapitulate the totals thereon and use Form 
PS 707 to report each individual account. 

7. The duplicate certificates of deposit (Form PS 400) issued Record of bank 

by banks shall be filed by the postmaster in envelopes (Fo~m ~:f0°;!~8F~~ f,~5 
PS 317), on which he shall keep a record of the amount on de- 317. 

posit in each bank. The postmaster shall be informed as to the 
maximum amount of funds each bank is authorized to receive, !~~rdba~~n~~axi­
which he shall note on the envelope (Form PS 317) used for that bank may hold. 

bank, and he shall under no circumstances deposit any sum which 
would callse the bank's balance to exceed such amount. On mak-
ing any deposit or withdrawal or on receiving notice of any de-
posit or withdrawal by the board of trustees, the postmaster shall 
make the necessary entry in bis record (Form PS 317) to show 
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When deposits in the correct balance in the bank. When the deposits in any bank 
~a=m:tt"~~ch reach 75 per cent of the maximum amount authorized, the post­
~~c~~ ~~lift~;ent master shall immediately notify the bank, calling attention to 

section 18, paragraph 2, of the Reg11lations Governing the De­
posit of Postal Savings Funds in Banks, and recommend the 
amount of additional securities which should be deposited by 

Entr;v of interest the bank Immediately following· June 30 and December 31 of credited by banks. • , 
each year the postmaster shall ascertain from each bank the 
amount of interest credited by it to the board of trustees and 
enter this addition to the bank's balance on his Form PS 317. 
The audited :figures shall be furnished later by the Third Assist-

Record to be veri- ant Postmaster General. The postmaster shall from time to time 
::~ei~~~- bank's verify the accuracy of his record of bank deposits by checking 

the same with the bank's statement for the purpose of reconciling 
When maximum any differences that may exist. When the postmaster has de­
balance in all "ted h . t th . d f 11 1 1 l"fied banks is reached, pos1 t e maximum amoun au . orize or a oca qua I 

~~fffi~~ent to be banks he shall notify the Third Assistant Postmaster General, 
Division of Postal Savings, and dispose of his surplus receipts . 
as provided by section 1614, paragraphs 8 and 9. 

REMITTANCE OF FUNDS 'I'O CENTRAL DEPOSITARY 

Whelrfie no bank 1614. If no * * * qualified bank exists in any qua i es. 
39 u. s. c. 759. city, town, village, or other locality, or if none where 

such deposits are made will receive such deposits on the 
terms prescribed, then such funds shall be deposited 
under the terms of this cha.pter in the bank most con­
venient to such locality. 

Daily remittances 2. If no local bank has qualified for deposits, the postmaster 
todesignatedpo_st shall be directed to make daily remittances by l'egistel'ed mail 
office for deposit. 

(see pars. 6 and 7 of this section) to the postmaster at a desig-
Central deposi- . 
tary offices. nated post office where one or more banks have qualified. The 

Third Assistant Postmaster General may, as a matter of con­
venience, designate one 'Or more central depositary offices for 
each State or Territory to which the postmasters in such State or 
Territory having no local qualified banks shall remit their postal­
savings receipts and from which they shall obtain funds to meet 
withdrawals by depositors (see sec. 1616, pars. 9 to 11), the 
net gain in deposits for each such remitting post office to be later 
transferred at convenient intervals by drafts of the Third Assist­
ant Postmaster General for deposit as required by the law in 
the qualified bank or banks most convenient to the point where 
the deposits originated, 

S$ums lesbs thhan 3. No remittance of postal-savings funds of less than $10 shall 
10 ~ e cld • 

except on 15th of be made for deposJ.t except on the 15th day of each month, when 
the month. all cash on hand shall be remitted: 

See Form Fl 405a for special instructions for district-accounting and 
central-accounting postal-savings offices. 
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4. The postmaster to whom postal-savings funds are sent shall R~mittance8 re­
. · · · t ce1pted for by issue a receipt in tnpllca e on Form PS 313 for each remittance, central deposi-
the duplicate to be forwarded immediately to the remitting post-1~rl. on Form PS 

master, the triplicate filed, and the originals of all such receipts 
forwarded to the Third As..sistant Postmaster General, Division of 
Postal Savings, promptly by registered mail after the close of 
business on the last day of each month. (See sec. 1616, par. 14, 
as to other vouchers.) The amounts received shall be debited 
in the daily summary (Form PS 708) or other form used in lieu -entered in rec-' ords and depos· 
thereof in accordance with specific instructions, and the funds ited in bank. 
included with the next deposit to the credit of the board of 
trustees. Similar entries shall be made on the next monthly 
account current (Form PS 704). The postmaster may use such -used to meet 
funds to meet withdrawals by depositors at his own office. withdrawal!>. 

See Form FI 405a for special instructions for district-accounting and 
central-accounting postal-savings offices. 

5. The amount of funds remitted shall be credited by the remit- -entered by re­

ting postmaster in his daily summary (Form PS 708), or other ~~-tti~~ P~~~r;::J~ 
form used in lieu thereof in accordance with specific instructions, and reports. 
on the date of remittance. The total of such remittances during 
each month shall be shown as a credit entry on the monthly 
account current (Form PS 704), and the date, amount, and receipt 
number of each such remittance shall be entered in Abstract C on 
the back of said form. The monthly account current shall not 
be delayed because all receipts on Form PS 313 covering remit-
tances during the month have not been received, but the report -not to <lday 
shall be forwarded promptly at the close of the month and the account current. 
numbers of the missing receipts omitted. 

See Form FI 405a for special instructions for district-accounting nnd 
central-accounting postal-savings offices. 

6. All remittances of postal-savings funds to other post offices Ie"ft~~?mJfan~~~~Z 
for deposit shall be accompanied by a letter of transmittal (Form mittal, Form PS 

PS 314) . If the remittance includes currency or coin, it shall be ~~ispatche<l by 
made by registered mail and shall be prepared and dispatched in registered mail. 
the manner required by section 111 for remittance of postal funds. 

See Form FI 405a for special instructions for district-accounting and 
central-accounting postal-savings offices. 

7. Remittances of postal-savings funds may be made by mean::; -by drafts. . II 
of drafts on national or State banks if negotiable at par without ~ 

delay, provided that a postmaster's personal check shall not be 
used or accepted for this purpose. Postmasters shall be held liable 
on their official bonds for any losses of postal savings furic1s 
resulting from fault or negligence on their part. 

8. When a postmaster who has been depo'siting in local banks When local banks 
has no further margin for deposits in such banks, he shall remit ~~as n~o mb~rg~'. 
his surplus receipts daily to the central depositary office in his mitte? to central depositary office. 
State designated by the Third Assistant Postmaster General. In 
making such remittances the procedure set forth in the preceding 
paragraphs of this section shall be followed. The postmaster -postmaster con­
shall continue to obtain funds to meet withdrawals in excess of ~~rnl~c~l tba~~~k 
his current receipts by checking on his local bank designated for 

587 



1· 

§1615 POSTAL LAWS AND REGULATIONS 

that purpose and shall replace from his next receipts any with­
drawals thus made which reduce the bank's balance below the 
authorized maximum. The postmaster shall not draw against the 
central depositary postmaster for any of the funds remitted by 

!~~f~~ ~~nd~- him. Such funds shall be returned subsequently for depo'sit in 
department. by his local depositary bank or banks by the Third Assistant Post­

master General, Division of Postal Savings, if the required ad­
ditional security is furnished, otherwise the funds shall be trans­
ferred for deposit in the qualified banks most convenient to the 
locality, as in the case of deposits at offices which have no local 
qualified banks. 

surplus funds at 9. Postmasters at central depositary offices shall be specially 
central depos- instructed by the Third Assistant Postmaster General as to the itary office. 

Department will 
instruct as to 
percentage of 
deposits in two · 
or more bank11. 

disposition of surplus funds. 

APPORTIONMENT OF BANK DEPOSITS 

1615. Where more than one bank has qualified to receive postal­
savings funds from the same depositary office, the postmaster 
shall make deposits in such qualified banks in accordance with 
instructions from the 'l'hird Assistant Postmaster General as to 
the percentage of deposits to which each bank is entitled. 

See Form FI 405a for special instructions for district-accounting and 
central-accounting postal-savings offices. 

How to preserve 2. The postmaster shall ordinarily deposit funds in only one 
~:111t:portion- bank each day, and shall make deposits in the several banks in 

such rotation and amounts as will keep the tofal deposits in each 
bank at substantially the proportion to which it is entitled. If 
there are two qualified banks each of which is entitled to 50 per 
cent of the postal-savings funds, deposits shall be so alternated 
between the two banks as to give each bank approximately one 
half. Thus, if the postmaster deposits $200 in the . first bank on 
one day and $100 in the second bank on the succeeding day, he 
should make sufficient additional deposits in the second bank to 
bring its balance to approximately $200 before making any further 
deposit in the first bank. He shall be careful to preserve as nearly 
as practicable the proportion to which each bank is entitled; and 
if on any day the receipts are unusua1ly heavy the postmaster 
may depart from the usual procedure and make deposits in all 
qualified banks on the same day in the respective proportions to 
which each is entitled. (See sec. 1613, par. 4, as to replacement 
of withdrawals from banks.) 

When additional 3. After the first apportionment of funds bas been made to- the 
banks may 
qualify. banks in any locality, additional banks may qualify, to take effect 

on the 1st day . of January, April, July, or October, in accordance 
with the regulations adopted by the board of trustees. When addi­
tional banks so qualify as depositaries, the postmaster shall be 

Reapportionment instructed in regard to the reapportionment of deposits. Each 
:~::>~!~~ °a~1J'0;i~s. such reapportionment shall apply only to current funds available 

for deposit on and after the date when the additional banks 
qualify and shall not affect funds previously apportioned and 
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deposited. The postmaster shall not place with a new bank more 
than its proper share of the current funds. 

§1616 

4. The Third Assistant Postmaster General shall review peri- Adjust!Ilent cf 
. . apport10nment. 

od1cally the apportionment of postal-savmgs funds · among deposi-
tary banks and shall take or authorize such action as may be 
necessary to correct any departure from the proper apportion-
ment of deposits. 

5. The postmaster shall inform the Third Assistant Postmaster Poatmaster to re-
£"1 ~ I n· . . f p t 1 S . f h . th t port changes fa ~nera , iv1s1on o os a avmgs, o any c ange m e amoun status of deposi-

of capital or surplus of a qualified bank, or of the suspension of tary banks. 

business of any such bank. He shall also report any change in 
the corporate naJDe of any qualified bank or its announced merger 
with any other in sti tut ion. 

CHAPTER 3 

p A YMENT OF CERTIFICATES AND INTEREST 

WITHDRAWALS BY DEPOSITORS 

1616. Any depositor may withdraw the whole or any Withdraw~l of 

f h f d d . d h" h d' . l postal-savmgs part o t e un s epos1te to IS or er ere it, wit 1 deposits. 

th d . t d d d l h 39 u. s. c. 7 58. e accrue in erest, upon eman an unc er sue regu-
lations as the Postmaster General may prescribe. 

2. A depositor desiring to withdraw the whole or any part of Deposito~ to pre­
the funds deposited to his credit, with the interest payable sent certificates. 

thereon, shall present at his depositary office postal-savings cer-
tificates, covering the amount of the desired withdrawal. (See 
sec. 1617.) 

3. Withdrawals shall be paid from the deposits in the Withdrawals pay-
. . able from de-

State or Territory, so far as_ the postal (savmgs) funds posits within 

d . . h S T . b ffi . f State. on epos1t m sue tate or err1tory may e su c1ent or 39 u. s. c. 758. 

the purpose, and, so :far as practicable, from the deposits 
in the community in which the deposit was made. 

4. Postmasters shall, if practicable, pay out of daily postal- -payable from 

savings receipts amounts withdrawn by depositors, including daily receipts. 

both principal and interest due. 
5. ·when sufficient funds are not on hand to meet withdrawals, Checks on local 

a postmaster who deposits in a local bank shall draw his official bank. 

check on the bank designated for that purpose, as provided in 
section 1613, paragraph 4, and for that purpose shall procure 
from the bank a supply of blank checks. Such checks shall be 
drawn only when absolutely necessary and for the sole purpose 
specified. They shall be made payable to the postmaster or his -payable to 
authorized representative and shall be drawn substantially in postmaster. 

the following form: "Pay to postmaster at --- from postal-
savings fund -- dollars," They shall not be made payable to 
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-signed by post- depositorB nor delivered to them. The postmaster may authorize 
:~'t~u~e.repre- his assistant or one or more clerks to draw checks in his absence, 

signing the postmaster's name, "per --- ---" (signature 
of the person so authorized). He shall give proper notice to 
the bank of each such authorization, but he shall be liable on 
his official bond for the amount of all checks signed by such 
authorized representatives. 

When checking 6. Should the amount specified as the checking credit of the 
~i=~~~ is insufil.- postmaster be insufficient at any time to meet withdrawals by 

depositors, the postmaster shall report the facts to the Third 
Assistant Postmaster General, Division of Postal Savings, stat­
ing the amount of funds needed, in order that additional credit 
may be allowed. In determining the amount of unused credit 
the postmaster shall be governed by the dates of checks drawn 

Use of telegraph. and not the dates of payment. The use of the telegraph shall 
be avoided whenever possible, and depositors should be encour­
aged to give advance notice of contemplated withdrawals. When 
it is necessary to request such allowances by telegraph, the post­
master shall use the code word "Admerge," meaning "To meet 
withdrawals please authorize an additional credit of," so that a 
request for an additional credit of $200 shall read "Admerge two 
hundred." Postmasters shall be charged with the cost of unnec­
essary words in telegrams not complying with this regulation. 
Telegrams from :first and second class offices shall be sent " Pre­
paid, official business, Government rate." Telegrams from third 
and fourth class offices shall be sent "Official business, collect 
Government rate." To avoid the cost of duplicate telegfams in 
such cases, the postmaster shall request the checking credit bank 
to notify him at once on receipt of the .authority. Letters re­
questing an increase in checking credit shall state whether the 

Entry of checks 
in records and 
reports. 

increase should be granted by mail or telegraph. 
7. When the postmaster draws a check against his checking 

credit, he shall on that day debit the amount of the check on the 
line provided in his daily summary (Form PS 708), or other form 
in lieu thereof in accordance with specific instructions. The total 
of the checks drawn during each month shall be shown by a simi­
lar debit entry on the monthly account current (Form PS 704), 
and the date, number, and amount of each check shall be entered 
in Abstract D on the back of said form. 

-cashed from 8. When required to meet withdrawals after banking hours, 
money-order or 
postal funds or such checks may be cashed from money-order or postal funds, or, 
~~~~':!~ business when such funds are not available, through local business houses, 
Use of postal or if accepted without . char0 ·e for exchanO"e. At offices where the 
money-order . 0 o 
funds in one day cashing of several postal-savings checks out of postal or money-
~l;~h~c:Y a sin- order funds on the same day would be necessary, instead of draw-

ing such checks a temporary memorandum slip for each transac­
tion may be placed with the postal or money-order funds and a 
single check on . the postal-savings credit substituted at the close 
of the day to cover the total amount involved. Such checks shall 
bear the date of the transactions covered. 
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9. In order to obtain funds to meet withdrawals of principal or Drafts on central 
· · f h" d .1 . depositary office, mterest 1n excess o . is a1 y receipts, a postmaster who has no Form PS 316. 

local depositary bank and who remits funds to another postmaster 
for deposit shall draw drafts (Form PS 316) on the postmaster 
to whom such remittances are made to an amount not to exceed 
$1,000 in any calendar month, unless a grf>,ater credit is authorized ~~i.~~~hly lim­

by the Third Assistant Postmaster General. Subject to this 
monthly limitation, the postmaster may draw against his de-
positary postmaster to any amount needed to meet withdrawals 
of depositors, even though a part of the previous postal-savings 
receipts of his office may have been remitted for deposit to some 
other office. Postal-savings drafts shall not be drawn for an~' 

purpose other than that specified. Any postmaster or postal ;;~i~di~Ws for 
employee who shall knowingly draw a draft in excess of the · 
amount authorized may thereby subject himself to the penalties 
provided in section 15 of the postal savings act. (See sec. 2363.) 
Should the amount specified as the postmaster's monthly credit be ~d~tnis ~~~;~: 
insufficient at any time to meet withdrawals, the postmaster shall cient. 

request the Third Assistant Postmaster General to authorize addi-
tional credit as provided in paragraph 6 of this section. In de-· 
termining the amount of unused credit the postmaster shall be 
governed by the dates of drafts drawn and not the dates of 
payment; 

See Form FL 405a for special iustructious for dlstl'ict-accounting postal 
savings offices. 

10. When required to meet withdrawals promptly postal-sav- -cashed from 
' money-order or 

ings drafts may be cashed from money-order or postal funds or, postal funds or 

when such funds are not available, through local banks or busi- t~~08~~-h business 

ness houses, if accepted without charge for exchange. 1'hey shall 
not be 11iade payable to depositors oor CLeUvered to them. 

11. When the postmaster draws a draft (Form PS 316) on ;-ci~~e~;rr;;0::s~­
the postmaster to whom he makes remittances, he shall on that 
day debit the amount of the draft on the line provided in his 
daily summary (Form PS 708), or other form used in lieu 
thereof in accordance with specific- instructions. The total of the 
drafts drawn during each month shall be shown by a similar 
debit entry on the monthly account current (Form PS 704), and 
the date, number, .and amount of each draft shall be entered in 
Abstract D on the back of said form. The stubs of the drafts 
(Form PS 316) shall be retained on file. 

See Form FL 40Ga for special instructions for district-accounting and 
central-accounting postal-savings offices. 

12. A postmaster to whom remittances are made, 011 receiving Act~on of de-
• . . pos1tory office on 

a draft properly signed and mdorsed by a renntting postmaster, drafts.· 

shall make certain that the amount of the draft does not exceed 
the balance of the postmaster's authorized credit remaining un- -payment ~rom 

current receipts 
used for the month in whicll the draft was drawn. The depositary or u.v use of 
postmaster shall then pay the draft from his current postal- checking credit. 

savings receipts, or, if they are insufficient, by cashing a check on 
his designated bank, as p~ovided in paragraph 5 of this section. dir:~1te1r:~ci:i;~e;­
If the draft is received direct from the drawing postmaster, the ing postmaster. 
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-when credit is 
exceeded. 
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funds shall be sent by return registered mail, accompanied by a 
letter of transmittal on Form PS 319, and the remittance shall 
be prepared and dispatched in the manner provided in section 111. 

See Form FL 405a for special instructions for district-accounting and 
central-accounting postal-savings offices. 

13. When any draft is received the honoring of which would 
cause the drawing postmaster's authorized credit to be exceeded 
payment shall be temporarily withheld, and the Third Assistant 
Postmaster General shall be immediately notified of the amount 

, by which the monthly credit is exceeded. When such an over­
draft is presented for payment through banking channels and 
prompt action is necessary to prevent return for nonpayment, the 
bank shall be requested to hold the draft and telegraphic report 
shall be made to the Third Assistant Postmaster General, Divi­
sion of Postal Savings, in the following form: " --- (name of 
month) drafts --- (name of post office) exceed credit --­
dollars." On receipt of such notice the Third Assistant Post­
master General shall immediately instruct the postmaster by 
telegraph as to the action he shall take. To reduce telegraph 
charges, all cases of overdraft, when possible, shall be handled 
by maiL 

See Form FL 405a for special instructions for district-accounting and 
central-accounting postal-savings offices. 

-entries in rec- 14. When a postmaster pays drafts drawn by other postmasters, 
ords and reports. he shall on that day credit the total amount of such drafts on 

Identification of 
depositor. 

the line provided in his daily summary (Form PS 708), or other 
form used in lieu thereof in accordance with specific instructions. 
The total of all drafts paid during each month shall be shown 
by a credit entry on the monthly account current (Form PS 704). 
The date, number, and amount of each draft paid, as well as 
the name of the drawing office, shall be entered in Abstract E 
(Form PS 519). This abstract, together with all drafts paid and 
receipts issued on Form PS 313 during the month, shall be for­
warded by registered mail promptly after the close of business 
on the last day of the month to the Third Assistant Postmaster 
General, Division of Postal Savings, without awaiting the comple­
tion of the monthly account current. 

See Form FL 405a for special instructions for district-accounting and 
central-accounting postal-savings offices. 

1617. When a depositor desires to withdraw all or part of the 
amount represented by a certificate, together with the interest 
due thereon, or when he desires to withdraw only' the interest 
due on a certificate, he shall present the certificate at the office of 
issue. (See sec. 1618 for information concerning withdrawals 
through a representative or by mail.) 

2. The postmaster shall withdraw from the files the depositor's 
card. (Form PS 600.) Unless the applicant for payment is per­
sonally known to be the depositor to whom the certificate was 
issued, the postmaster shall ask test questions as to all personal 
facts shown on the depositor's card, secure the applicant's sig­
nature on a separate slip of paper for comparison with the sig-
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:nature o'n the card, and take snf'h other action as may be neces- J!'.inger jmpres-

sary to aSSUre himself Of the applicant's identity, EJOns. 

3. H an office is equipped to take finger impressions, the in­
structions contained in the pamphlet PS 45, entitled "Instruc-

. tions Concerning Finger Impressions," shall be followed. 
4. The postmaster shall determine whether or not interest is 

payable on the certificate, and if any be due, shall write the 
amount of such interest in the receipt fo'rm on the back of the 
certificate. (See the leaflet PS 100, entitled " Instructions Con­
cerning the Payment of Interest on Postal Savings Certificates," 
for detailed working instructions and helpful tables for computing 
interest.) 

5. After the amount of interest, if any be due, has been written Indorsement of 

in the receipt form on the back of the certificate, the deposito"r depositor. 

shall indorse the certificate in the presence of the postmaster or 
his authorized representative and surrender it. If a depositor -by mark. 

can not write and signs by mark, his name shall be written and 
attested by a disinterested witness in the following manner: 

His 
John X Doe 

mark 
Richard Roe 

Witness 

6. If a: depositor signs his name in characters not used in the -in charactern 

English language, his signature shall also be attested by a dis- tt~t.uscd in Eng­

interested witness. The instructions in this paragraph and those 
in paragraph 5 shall be observed even though finger impressions 
of the depositor are taken. 

7. Neither the postmaster nor any clerk employed on postal- w.ho may act as 

savings work shall act as witness, but any other employee of the v.ntness. 

office not engaged on postal-savings work· and having no interest 
in the transaction may witness signatures to postal-savings 
vouchers and documents. 

8. If · the postmaster, after complying with the foregoing in- Payment. 

structions, is satisfied that the applicant is the depositor, and if 
the certificate bea1·s no evidence of alteration or erasure and 
corresponds in every particufar with the record of its issue,_ the 
postmaster, in accordance with the demand made by the depositor, 
shall pay all or part of the amount represented by the certificate, 
together with all interest due thereon, or shall pay only the inter-
est due on the certificate; otherwise payment shall be withheld Payment with-

until the postmaster is satisfied that it is proper. held. 

9. If the postmaster is unable to sat:i,sfy himself as to the --and facts re­

propriety o:t: any payment, he shall transmit the certificate with :;~f~ to depart­

a statement of the facts to the Third Assistant Postmaster Gen-
eral, Division of Postal Savings, after giving the holder a receipt 
on Form PS 305 for the certificate surrendered. 

10. A copy of the leaflet PS 100, containing full information 
concerni,ng the authorized metbod of taking receipts for payments 
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Record of pay­
ments. 

-<>n depositor's 
card. 

-in abstract 
(Form PS 706) 
and daily sum­
mary. 

Closing of a.c­
~ounts. 

POSTAL LAWS AND REGULATIONS 

of interest and recording such payments, shall be kept readily 
available at all times for reference. 

NOTE.-The special procedure involved when a certificate is surrendered 
for payment of only part of the principal or for payment of only the 
interest due on a certificate is fully explained in the leaflet PS 100. 

11. Certificates when paid, either in whole or in part, or when 
surrendered for payment of only the interest due, shall be stamped 
on the face and on the back with the special "Paid" date stamp 
furnished for the purpose. The stamp shall be maintained in 
good working order, and the imprint shall clearly show the 
month, day, and year of payment. The employee making the 
payment shall place his initials on the back of each certificate 
in the left margin belo'w the words "Information for depositor." 
The transaction shall be recorded on the depositor's card (Form 
PS 600) by entering the date thereof, the total ,amount of the 
certificates surrendered, and the new balance on the next unused 
line. On the same form the date of the transaction and the 
respective amount of interest paid, if any, shall be entered in 
line with the serial number of each surrendered certificate. De­
posito'rs' cards on which withdrawals have been entered shall not 
be returned to the files until all accounts for the day are in bal­
ance. Paid postal-savings certificates shall not remain in the 
custody of the postal-savings window clerk. They shall be de­
livered daily to the postmaster or some designated official or 
clerk (see sec. 1608, par. 3), who shall be responsible for the pro­
tection of the vouchers and who shall be charged with the duty 
of preparing the monthly reports (see sec. 1621). 

12. At the close of each day's business or at such time during 
the day as may be convenient the postmaster shall enter the date 
of payment and serial number of the certificates paid under the 
proper denominations in the abstract of payments (Form PS 706) 
and enter the total amount of principal and total amount of in­
terest paid in the daily summary (Form PS 708), or other form 
used in lieu thereof in accordance with specific instructions. 
The entries on depositors' cards shall be proved by adding the 
withdrawals made during the day and comparing the total with 
the total withdrawals shown by the abstract of payments (Form 
PS 706). At the close of the month Form PS 706--a-709 (de­
tailed instructions for the preparation of which appear thereon), 
and all paid certificates, properly arranged, shall be forwarded 
with the postmaster's monthly account current. The abstract of 
payments (Form PS 706) shall be retained and ' beco·me a part 
of the permanent files of the post office. 

See Form FL 405a for special instructions for district-accounting postal­
sa vings offices. 

lR Whenever all certificates issued to a depositor have been 
paid, the depositor's card (Form PS 600), bearing the record of 
the account, shall be marked· "Account closed" and placed in a 
separate file with other closed accounts in numerical order, except 
when certificates are exchanged for bonds or surrendered for 
payinent of interest only, (See sec. 1620, par. 10; also leaflet 
PS 100.) -
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WITHDRAWALS THROUGH A REPRESENTATIVE OR BY MAIL 

1618. When it has been shown to the postmaster's satisfaction Payment may 

that a depositor, because of infirmity or for other good and suffi- ~:pi::s~~~~ti:t 
cient reason, can not appear in person to make a: withdrawal, the 
postmaster shall furnish to the representative of such depositor a 
blank order for the purpose. Payment shall not be made on such 
an order unless the postmaster is satisfied as to the identity of 
both the depositor and the representative. 

2. For the payment of a certificate to such a depositor, a blank Pa,vrn.ent of 
" . prmc1pal and any 

order (Form PS .:>04) shall be furmshed. When the order has interest due, au-

been properly filled out and signed by the depositor, it shall be ~~0~~~~ b#'s 0~g~r 
returned to the postmaster, together with the certificate or certifi-
cates properly indorsed by the depositor. If any interest is due, 
the depositor shall give a receipt on the back of the certificate in 
the following form : " Received the amount of this certificate and 
$------ (amount to be specified) interest due thereon." The post-
master shall then make payment to the representative. The pay-
ment of the certificates and .interest shall be recorded as provided 
in section 1617, paragraphs 11 and 12, and the leaflet, PS 100. 
The order on Form PS 304 shall be filed with the depositor's card 
(Form PS 600). 

3. When such a depositor desires to withdraw merely the in- Payment of in-
. . . . terest alone au-terest payable on any certificate or certificates, he shall be fur- thorized by' order 

nished with a blank order (Form PS 302). When the order, on Form PS 302. 

properly filled out and signed by the depositor, is returned to the 
postmaster, together with the certificate or certificates properly 
indorsed by the depositor, the postmaster shall proceed as pro-
vided in the leaflet PS 100, paying the interest due, and deliver-
ing to the representative the new certificates issued in the name 
of the depositor for the amount of the principal. The order on 
Forms PS 302 shall be filed with the depositor's card (Form 
PS 600). 

4. If the death of a depositor occurs after he has signed an Death of de· 
. . Ji>OBitor after sign-

order for a withdrawal and before it has been presented for pay- mg an order. 

ment, the postmaster, if aware of such death, shall flefer payment 
and proceed as provided in section 1619. 

5. When a depositor desires to make a· withdrawal by mail, the Depositor may 

postmaster at any depositary office shall furnish him an appli· ~~P}?;_info~o;~. 
cation blank (Form PS 315) requesting a money order for the ment by money 

amount of the surrendered certificates and any interest due, less order. 

the money-order fee. This form shall be filled out and signed in 
duplicate in the presence of any postmaster, who shall witness the 
application and date it with the office stamp. The depositor shall 
indorse the certificates and deliver them, with the completed Form 
PS 315, to such postmaster, who shall forward the certificates and 
the original application to the postmaster at the deposita'ry office. 
The duplicate Form PS 315 shall be used to assist in the identifi-
cation of the depositor on the presentation of the money order 
for payment. 
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Receipt for any 
interest due. 
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6. If any interest is due, the depositor shall give a receipt on 
the back of the certificate in tbe following form: "Received the 
amount of this certificate and $--- (original amount to be 
specified by paying office) interest due thereon." 

PaY?1ent of 2. For the payment of a certificate to such a depositor, a blank 
~:a~~ by money issued, if satisfied as to the applicant's identity, shall fonvard to 

him at the stated address a money order for the amount with­
drawn, less the money-order fee, using Form PS 320 as the letter 
of transmittal. The payment of the certificates and interest shall 
be recorded as provided in section 1617, paragraphs 11 and 12. 
and the leaflet PS 100. The order on Form PS 315 shall be filed 
with the depositor's card (Form PS 600). 

Specific au­
thority for pay­
ment must be 
obtai~ed. 

Application 
forms. 

8. When such a depositor desires to withdraw merely the 
interest payable on any certificate or certificates, ~e shall be 
furnished with a blank order (Form PS 315). When the order 
has been properly filled out and signed by the depositor, the desire 
for the withdrawal of interest only having been plainly indicated, 
it shall be forwarded with the certificate or certificates properly 
indorsed to the postmaster at tbe office where the account is held, 
as provided in paragraph 5 of this section. If the depositor's 
identity is satisfactorily established, the postmaster at the latter 
office shall proceed as provided in the leaflet PS 100, and sha 11 
forward to the depositor at the stated address a money order for 
the amount of interest due, less the money-order fee, and the new 
certificates issued in lieu of the principal. The order on Form 
PS 315 shall be filed with the depositor's card (Form PS 600). 

DEATH OR LEGAL DISABILITY OF A DEPOSITOR 

1619. Payment of the amount on deposit, or any part thereof, 
to the credit of a deceased, insane, or otherwise legally incompe­
tent depositor shall not be made until specific authority therefor 
has first been obtained from the Third Assistant Postmaster Gen­
eral. After the death of a depositor his account shall not be 
increased by further deposits. 

2. Application forms for the use of the next of kin, undertaker, 
preferred creditor, or consul may be obtained from the Third 
Assistant Postmaster General, Division of Postal Savings. In re­
porting the death of a depositor, or in requesting these forms, 
the postmaster shall state the name of the depositor and the 
amount on deposit, the interest due thereon, and any other in­
formation that may assist in the settlement of the account. 

fi:~~rt01n <l~:t- 3. A depositor may not designate a beneficiary to receive pay­
ceased depositors' ment except through the formality of a will, and payment shall 
~~~~nJh-~~u~~ be be made only to the person or persons authorized. 
persons author- 4. When the amount on deposit exceeds $500, the amount due 
~~~inistration, a deceased depositor in the final settlement of bis account shall 
when required. be paid only to the legal representative duly appointed under the 

laws of the State in which the money is deposited, unless admin­
istration is not required by such State laws. In case .administra­
tion has been granted on the estate of a deceased depositor, or a 
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depositor has been adjudged legally incompetent to handle his 
own affairs, the postmaster shall obtain from the executor, ad­
ministrator, or other legal representative and forward to the 
Third Assistant Postmaster General a certified copy of an order 
of a court of competent jurisdiction, or a certificate, showing that 

§1619 

the person demanding payment has been appointed and qualified P~y1_ncnt to ad-
• . • . m1rustrator or 

as such executor, adm1mstrator, or other legal representative. If other reprei;cnta-
proper authority is shown, the Third Assistant Postmaster Gen- tive of estate. 

eral shall then authorize the postmaster to pay such legal repr(? 
sentative the amount standing to the credit of the deposito1·, 
together with all interest payable thereon, upon indorsement of 
the certificates, as provided by paragraph 11 of this section. 

5. When the appointment of the legal representative has been '!~;p h9;isP~~~~ in 

in force for a period exceeding one year, the legal representative force more than 

shall be required to obtain an additional certification from the one year. 

clerk of the court or other proper official showing that his ap-
pointment still remains in full force and effect. 

6. If a depositor dies intestate and the amount on deposit is 
small ($500 or less, except where the laws of the State in which 
the money is deposited provide for the payment of a larger 
amount without administration), the postmaster shall obtain 
an application for payment on Form PS 114 from one of the next 
of kin or the person who paid the funeral expenses. This form 
shall be executed in accordance with the instructions printed 
thereon and forwarded to the Third Assistant Postmaster General, 
Division of Postal Savings, who, if the application is approved, 
may authorize payment of the amount standing to the depositor's 
credit, with all interest payable thereon, to the person or persons 
entitled to receive it under the laws of the State in which the 
money is deposited, ui;>on indorsement of the certificates, as pro­
vided by paragraph 11 of this section. 

7. If the funeral expenses and other preferred claims have not Payment to un-
. . . dertaker or other 

been paid and no exemptions are created by the laws of the State preferred credi-

in which the money is deposited, or if existing exemptions do· not tors. 

equal the amount on deposit, the postmaster shall obtain an appli-
cation for payment on Form PS 115 from the undertaker who 
buried the depositor or from the other preferred creditor or cred-
itors. This application, accompanied by a certification on Form 
PS 115-a as to the correctness of the claim, shall be forwarded 
to the Third Assistant Postmaster General, Division of Postal 
Savings, who may authorize payment to the proper person or 
persons. 

8. In the event of the death intestate of a ilepositor residing Payment to con­

in the United States. who is survived by alien heirs residing :If:~ b'~;s~r for 
abroad entitled to the amount on deposit or a portion thereof, the 
postmaster shall obtain an application for payment on Form PS 
112 from the consular officer having jurisdiction in the case. This 
application shall be forwarded to the Third Assistant Postmaster 
General, Division of Postal Savings, and payment to the proper 
person may be authorized. 
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§1620 POSTAL LAWS AND REGULA.TIONS 

Death intestate 9. Jn the case of the death intestate of any depositor while 
of depositor re-
siding abroad. residing abroad, application shall be made to the Third Assistant 

Postmaster General, Division of Postal Savings, for special 
instructions. 

Requirements as 10. ·when a depositor dies and is buried abroad, is lost at sea, 
to funeral ex-
penRes waived. perishes in some catastrophe that makes interment impossible, or 

is buried by the United States Government, a statement to that 
effect shall be made in the application for payment, in which 
event the requirements as to the funeral expenses will be waived. 

Signature of 11. Before making payment the postmaster shall obtain the 
payee on ~ertifi- signature of the payee on each of the postal-savings certificates, 
cates and rnterest d . . t f ll . t d ( ·f f · t t h receipt. an his -rece1p or a m erest ue I payment o m eres as 

been .authorized by the department), in the following form: "John 
Doe, by Richard Roe " (executor, widower, guardian, or other 
proper title). Payment of the account of a deceased or incompe­
tent depo'sitor shall be made in its entirety and at one time. If for 
any reason a postmaster is unable to effect such payment, he 
shall withhold payment of the -entire amount on deposit and 
report the :facts to the Third Assistant Postmaster General, Divi­
sion of Postal Savings. Whenever funds are to be remitted by 
mail a money order for the amount, less the usual fee, shall be 
used. 

Memorandum 12. After payment has been made a memorandum shall be 
showing author- ffi d t th t'fi t t t• . th t " t d- . ity to be attached a xe o e cer I ca es s a mg a paymen was ma e m ac· 
~~t~:.id certifi- cordance with authority contained in the letter from the Third 

Assistant Postmaster General dated ---." The certificates 
shall then be treated as paid and forwarded by the postmaster 
with his next monthly account current. 

Postal-savings 
bonds. 
39 u. s. c. 760. 

See Form FL 405a for special instructions for district-accounting postal­
savings offices. 

POSTAL-SAVINGS BONDS 

1620. Any depositor in a postal savings depository 
may surrender his deposit, or any part thereof, in the 
sums o:f twenty dollars, forty dollars, sixty dollars, 
eighty dollars, one hundred dollars, and multiples o:f one 
hundred dollars and five hundred dollars, and receive in 
lieu of such surrendered deposits, under such regulations 
as may be established by the board pf trustees, the 
amount of the surrendered deposits in United States 
coupon or registered bonds of the denominations of 
twenty dollars, :forty dollars, sixty dollars, eighty dollars, 
one hundred dollars, and five hundred dollars, which 
bonds shall bear interest at the rate of two and one-half 
per centum per annum, payable semiannually, and be 
redeemable at the plBasure of the United States after one 
year from the date 0£ their issue and payable twenty 
years from such date, and both principal and interest 
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shall be payable in United States gold coin of the pres­
ent standard 0£ value. The bonds herein authorized 
shall be issued only (first) when there are outstanding 
bonds of the United States subject to call, * * * and 
(second) at times when under authority of law other 
than that contained in this chapter the Government de­
sires to issue bonds for the purpose of replenishing the 
Treasury, * * * The bonds herein authorized shall 
be exempt from all taxes or duties of the United States) 
as well as from taxation in any form by or under State, · 
municipal, or local authority * * * 

Noni.-Bonds are issued under this authority only in denominations Note. 
of $20, $100, and $500. 

§1620 

2 . .A depositor may, subject to the conditions provided in the Application for 

preceding paragraph, surrender his deposits in whole or in part, bonds. 

in the sum of $20 or any multiple thereof, up to $2,500 (see 
par. 9 of this section), and receive in lieu of s·1ch surrendered 
deposits postal-savings bonds in appropriate denominations. Such ;;;~~~n to be 

bonds shall be issued as of January 1 and July 1 of each year. 
Applications may be received from depositors from January 1 
to and including the first business day in June for bonds to be 
issued to bear interest from the following July 1, and from July 
1 to and including the first business day in December for bonds 
to be issued to bear interest from the following January 1. The~~ Form rs 
depositor shall obtain at his depository office an application 
(Form PS 609), complete it in duplicate, and return it to the -w!th imlorsed 

postmaster. At the time of such application the depositor shall certificates. 

indorse and surrender to the postmaster postal-savings certificate~ 
representing the exact amount of the bonus for which applica-
tion is made. The indorsement in each case shall correspond 
with the name on the face of the certificate. The postmaster 
shall make certain that all information called for by the applica~ 
tion (Form PS 609) is entered on both copies thereof and that 
the post-office address of the depositor is completely and cor- .1· 

rectly shown. 
3. Before accepting the application the postmaster shall identify Applicant to be 

the depositor in the same manner as if the certificates were to identified , 

be paid in cash. (See sec. 1617, par. 2 and 3.) 
4. The postmaster shall certify the surrender of the certificates Procedure for 

on b-0th copies of the application, detach the list of certificates postmaster. 

from the duplicate application at the perforated line, return the 
list to the depositor as a receipt for the certificates, and file the 
retained portion with the depositor's card (Form PS 600). No 
interest shall be paid on the certificates at the time they are 
surrendered, but the record of interest payments made in accord-
ance with the procedure authorized prior . to January 1, 1929, a s 
shown in the interest table on the back of the certificates and on 
the depositor's card (Form PS 600) , shall be carefully verified, 
and if any interest on the surrendered certificates will become 
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Approval of ap· 
plication. 

POSTAL LAWS AND REGULATIONS 

payable as of January 1 or July 1 (see leaflet PS 100), the post­
master shall prepare a receipt on the Special Interest Voucher 
(Form PS 606) for each such certificate, and enter in the :receipts 
the amount of interest that will be payable as of January 1 or 
.July 1. The receipts shall be filed with the depositor's card with­
out either paying the amount or obtaining the depositor's signa­
ture. (See par. 8 of this section.) To facilitate the preparation 
of the abstract of certificates and interest paid (Form PS 706a-
709) for the month (January or July) in 'vhich credit is taken 
for the surrender of the certificates (see par. 7 of this section), 
a working record of the number and value of the certificates 
associated with each "Date when interest begins" shall be made 
directly from the certificates. This special classification of cer­
tificates by interest dates, combined with the classification of 
certificates surrendered during January or July, shall show the 
total number and value for each interest date to be entered on 
Form PS 706a-709 for those months. After the receipts and 
working record of certificates have been prepared, the original 
application and the surrendered certificates shall be forwarded 
without delay to the Third Assistant Postmaster General, Division 
of Postal Savings. Applications shall not be held until a number 
have accumulated. 

See Form FL 405a for special instructions for district-accounting postal­
sa vings offices. 

5. If the depositor's application is approved, the Third Assistant 
Postmaster General, after detaching the list of surrendered 
certificates from the original application, shall trnnsrpit the ap­
plication to the Secretary of the Treasury, who will cause the 
bonds to be issued and forwarded direct to the applicant. '.rbe 
list of surrendered certificates detached from the original appli­
cation will be returned to the postmaster with the approval of 
the application noted thereon. This approval shall be the post­
master's authority for recording the certificates as paid wl1eu 
the proper time arrives (January 1 or July 1). 

Final list of ap· 6. As a check against the loss of postal-savings-bond applic:i­
plicant8. tions in the mails a postmaster shall forward a statement at the 

-close of the first business day in June and December, giving the 
names of all applicants and 1he amount of bonrts applied for by 
each. 

Treatment of Rur­
rcndered certi­
ficates. 

7. Certificates exchanged for bonds shall be treated as paid 
(see sec. 1617, par. 12) on the date on which the bonds begin to 
bear interest, namely, January 1 or July 1, and shall be considered 
as outstanding until then. On that date the -postmaster shall 
enter the certificates as paid on the depositor's card (Form PS 
600), placing the notation "Bonds" in the "Remarks" column 
of that form. The certificates shall be included in the amount 
of paid certificates for that day in the cash account and summary 
of depositor's accounts of the daily summary (Form PS 708), or 
other form us.ed in lieu thereof in accordance with specific instruc­
tions, and on the line "Bonds purchased for depositors," in the 
cash account of the same form, a debit entry shall be made o;f the 
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total amount of certificates surrendered for bonds. The amount 
shall be included in the corresponding items of the a,ccount cur­
rent for that month and in the abstract of certificates and interest 
paid (Form PS 706a-709). (See par. 4 of this section.) The 
certificates shall be stamped "Paid" as of January 1 or July 1 
in the office of the Third Assistant Postmaster General, Division 
of Postal Savings, and placed with the other vouchers to the 
postmaster's account current. 

See Form FL 405a for special instructions for district-accounting postal­
savings offices. 

§1620 

8. No interest shall be paid on certificates exchanged for postal- Payment of in­

savings bonds until the date on which the bonds. begin to bear {:I:t ~~r~~~~~~d 
interest, January 1 or July 1. The postmaster shall i·equest the hfrtt~S~ication 
depositor to call on or as soon as possible after that date and 
shall then pay all interest due as of January 1 or July 1-that is, 
all interest payable for the elapsed full quarter-year periods-
and secure the depositor's signature to the special interest 
vouchers provided for in paragraph 4 of this section. The pay-
ment shall be recorded on the depositor's card (Form PS 600) 
and credited in the daily summary (Form ;rs 708), or other form 
used in lieu thereof in accordance with specific instructions, for 
the day on \Vhich payment is effected. (See the leaflet PS 100.) 

9. A depositor applying for bonds who has on deposit in his WhP.n applicant 

postal-savings account the maximum amount authorized by law hj~t~r~iio~!~ 
may not make additional deposits until the date of the bon.ds ma ake.additional 

epos1ts. 
(January 1 or July 1), but may do so then even though the bonds 
have not been delivered. 

10. If the entire balance on deposit to the credit of a depositor When account is 

on January 1 or July 1 has been converted into bonds, his ac- ~o~ed.treated as 

count shall be closed and any subsequent deposits entered under 
a new account number, unless interest due remains unpaid on 
that date or additional deposits are received from the depositor 
before the account is reported as closed, in either of which events 
the depositor's account shall be kept open and the old account 
number retained. 

NoTES.-(a) When postal-savings deposits have been converted into 
bonds the value of sucb bonds is not considered as part of the maximum 
of $2,500 of postal-savings deposits which one person is permitteo to 
have. 

(b) There is no limitation on the amount of postal-savings bonds whicll 
may be acquired by a depositor when such bonds are available for issue 
as provided by paragraph 1 of this section. 

· ( o) Postal-savings bonds can be procured only by the surrender of 
postal-savings deposits and will not be issued to persons who are· not 
depositors, but after delivery they may be sold or assigned by the owner 
to any person desir-ed. , 

11. On the application of any holder of postal-savings bonds Purchase of 

the board of trustees will purchase them at their par value and ~ft~~s~le~oard 
ac<::rued interest to date of purchase. Registered bonds offered 
for sale shall be assigned to the board of trustees, and when 
su<::h an assignment is acknowledged before a postmaster an 
impression of the shield-shaped postal-savings depositary stam1) 
shall be made on the bond in the space provided in the " Trans-
fer" clause for a seal. Acknowledgments must not be witnessed 
by an assistant in the name of the postmaster. If necessary, the 
assistant postmaster may witness in his own official capacity. 
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Interest checks 
and coupons 
cashed by post­
masters. 

POSTAL LAWS AND REGULATIONS 

12. Checks and coupons covering interest on postal-savings 
bonds may be cashed by postmasters from postal or money-order 
funds in the same manner as other Government paper. They 
may also be cashed out of postal-savings funds as provided by 
section 1626, paragraph 2. 

CHAPTER 4 

ACCOUNTS, RECORDS, REPORTS, AND CORRESPONDENCE 

~!!~ P~n;(f8~ry, 1621. Unless speciJ?.cally instructed to use some other form in 
lieu thereof, the postmaster at a depositary office shall keep a 
daily summary (Form PS 708) in which he shall enter daily all 
postal-savings funds received and disbursed, all postal-savings 
certificates and stamps received, issued, and otherwise disposed 
of, and other information concerning the postal-savings transac­
tions at his office required by these regulations. 

Record of certift- 2. Certificates a,s issued shall be entered individually on the 
cates issued. depositors' cards (Form PS 600), as provided by section 1607, 

paragraph 4. The inciusive serial numbers of certificates issued 
shall be entered daily on the abstract of issues (Form PS 705), 

-of certificates 
paid. 

as required by section 1607, paragraph 6. 
3. Certificates paid shall be entered on the depositors' cards 

(Form PS 600) and on the abstract of payments (Form PS 706), 
as provided by section 1617, paragraphs 11 and 12. 

-of interest pay- 4. Interest payments on certificates shall be entered on the 
ments. depositors' cards and the total payments carried daily to the daily 

summary, or other form used in lieu thereof· in a·ccordance with 
specific instructions, as provided in pa:ragraphs 11 and 12 of sec­
tion 1617. 

---of proved to­
tals of daily 
transactions. 

5. The value of certificates issued and paid shall be proved 
daily and the totals carried to the daily summary (Form PS 708), 
or other form used in lieu thereof in accordance with specific 
instructions, as provided by section 1607, paragraph 6, and sec­
tion 1617, paragraph 12. 

~u~/~o da~~Y 6. The daily summary shall be closed daily, all items of receipt 
proved. and disbursement verified, and all balances proved. No entry 

need be made on days when no posta:l-savings business is trans­
~cted, but at the top of the page on which subsequent business is 
i·ecorded the dates on which no business was transacted shall be 
noted. When no business is transacted for several consecutive 
days, the inclusive dates shall be shown. When no business is 
transacted during a calendar month, the entry of such dates indi­
cating no business shall be omitted. (See instructions on the 

Account current, 
Form PS 704. 

inside cover of the form.) 
7. At the close of business on the last day of each month tht 

postmaster shall prepare an account current on Form PS 704 
by combining items shown in his daily summary (Form PS 708), 
or other form used in lieu thereof in accordance with specific 
instructions. The number of certificate forms of each denomina-
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tion on ha'nd at the close of the morith, and their value, as shown 
by the daily summary, as well as the value of savings stamps, 
shall be verified by an actual count of the stock before the report 
is rendered. The balance in the summary of depositors' accounts 
shall be verified by adding the balances to the credit of the indi­
vidual depositors, as shown by the depositors' cat·ds (Form PS 
600). After preparation the account current shall be carefully 
checked and promptly forwarded with abstract of issues (Form 
PS 705 or PS 705a where authorized), abstract of certificates and 
interest paid (Form PS 706a-709), all paid certificates, special 
interest vouchers, and other supporting vouchers to the Third 
Assistant Postmaster General, Division of Postal Savings, by ordi­
nary mail, in the special envelope (Form PS 331) provided for 
that purpose. The Third Assistant Postmaster General may 
modify the requirements concerning postal-savings records and 
reports with respect to the la1·ger post offices. 

See Form FL 405n for special instructions for district-accounting postal­
savings offices, 

§1621 

8. If the total of balances to the credit of the individual de- Proce~u~~ in 

positors, as shown by the depositors' cards (Form PS 600), does ~~~ie~. iscrep­

not agree with the amount shown by item No. 39 of the summary 
of depositors' accounts, the following action shall be taken at 
once to discover the errors : 

'(a) Examine depositor's cards (Form PS 600) to see that no 
errors in addition or subtraction have been made. If the error 
is not discovered in this operation, then-

( b) Check the entries on depositors' cards (Form PS 600) with 
the records of certificates issued and paid. The data for certifi­
cates issued prior to July 1, 1917, will be found in the "Post­
masters' register of certificates issued" (Form PS 509). The 
record of certificates issued subsequent to June 30, 1917, will 
be found on the stubs or duplicate certificates bound in the books 
from which the certificates were issued. The data for certificates 
paid prior to July 1, 1917, will be found in the " Postmasters' 
register of certificates paid " (Form PS 509-a). The data for 
certificates paid subsequent to June 30, 1917, will be found on 
the abstracts of certificates paid (Form PS 706). 

( c) If the two items are not brought into balance within a 
reasonable time, that fact shall be reported to the Third As­
sistant Postmaster General, Division of Postal Savings, who shall 
furnish additional instructions. This report shall include the 
amount of the summary of depositors' accounts, the total of .all 
balances to the credit of . the individual depositors, and the 
resulting difference. 

See Form FL 405a for special instructions for district-accounting postal­
savings offices. 

9. If no business is transacted during any month, an account When no business 

current (Form PS 704), showing the cash, stock, and depositors' is transacted. 

balances, shall be forwarded, and the words " No business trans-
acted " written across the face of the cash account. 

See Form FL 405a for special instructions for district-accounting postal­
sa vings offices. 
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Signing of ac­
count current. 

Monthly report 
on card, Form 
PS 541. 

When there are 
no transactions. 

POSTAL LAWS AND R.EGULATIONS 

10. The account current shall be signed in ink by the post­
master, or in his absence by the assistant postmaster or other 
representative designated in accordance with sections 419, 420, 
and 421. 

See Form FL 405a for special instructions for district-accounting postal­
savings offices. 

11. Promptly after the close of business on the last day of each 
month the postmaster shall mail to the designated central-ac­
counting office for postal savings a card (Form PS 541) contain­
ing statistical information concerning the postal-savings transac­
tions of his office. This report shall be prepared in accordance 
with the instructions printed thereon, and shall not be inclosed 
with the account current. 

See Form FL 405a for special instructions for district-accounting postal­
sa vings offices. 

12. If there have been no tl'ansactions during any month, a 
report on Form PS 541 shall be forwarded showing the total 
number of accounts remaining open and the balance to the credit 
of depositors. The words "No business transacted" shall be 
written across the face of the card. 

~:-~"~~~c~-01~r~~~ 13. When a change of postmasters occurs, tlle retiring postmas-
ferred to new ter shall deliver all postal-savings stamps, unissued postal-sav-
postmaster. ings certificates, and cash on hand to his successor, who shall 

make a careful inventory thereof and deliver to the retiring 
postmaster a receipt in duplicate (FL 71), prepared in accord­
ance with the instructions printed thereon, for the stock and 
cash actually received by him. The receipt shall be dated as of 
the day on which the incoming postmaster assumed charge of the 
office. The incoming postmaster shall also check the amounts re­
ceipted for with the balances shown in the daily summary (Form 
PS 708), or other form used in lieu thereof in accordance with 
specific instructions, and the retiring postmaster's final account 
current (Form PS 704), and if a discrepancy is found which can 
not be reconciled the matter shall be reported at once to the Third 
Assistant Postmaster General, Division of Postal Savings. 

-foriwarded with 14. The retiring postmaster shall forward the original receipt 
final report of re- • 
tiringpostmaster. with his final report to the Third Assistant Postmaster General, 
Delivery of re~- Division 'of Postal Savings. He shall deliver to his successor an 
ords and supplies. postal-savings records, blank forms, dating stamps, and instruc-

Separate reports 
for part months. 

New bond or 
commission. 

tions which have been received from the department. 
See Form FL 405a for special instructions for district-accounting postal­

savings offices. 

15. When a change occurs during the month, each postmaster 
shall render a separate report covering that part of the month 
for which he has. served. 

16. If a postmaster is commissioned to succeed himself as act-
ing postmaster or if a postmaster is recommissioned under a new 
bond, a receipt (FL 71), in duplicate, shall be prepared by the 
postmaster as of the date on which he assumed charge under the 
new commission, which date shall not be prior to the day on 
which the new commfssion is received from the department. If 
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a postmaster or acting postmaster continues under a renewal bond, 
a receipt (FL 71), in duplicate, shall be prepared as of a elate 
not prior to the day on which notice of the acceptance of the 
new bond is received from the department. If, in any case, such 
change occurs during a month, separate reports (see par. 7) 
shall be rendered covering the respective parts of the month in 
which the old and the new commissions or bonds were operative. 
The original receipt (FL 71) shall be forwarded to the Third 
Assistant Postmaster General, Division of Postal Savings, with 
the final report submitted under the old commission or bond, and 
the duplicate receipt shall be retained. 

See Form FL 405a for special instructions for district-accounting postal­
sa vings offices. 

§1622 

17. The postmaster shall report promptly to the Third Assistant Loss of records 
Postmaster General, Division of Postal Savings, any loss of postal- to be reported. 

savings records by fire or burglary or in any other manner. (See 
sec. 443 as to reporting losses.) 

18. The postmaster shall keep on file in bis office copies of all ~~i~sb~~:c~~rts 
reports and accompanying abstracts. 

AT STATIONS AND BRANCH OFFICES 

1622. The regulations contained in this section shall apply to Recdords kept 
an reports ren­

all post offices having stations or branches unless specifically dered by sta-

instructed otherwise. Stations and branch post offices designated ::!':c~~~ 
as postal-savings depositaries shall keep the usual records of 
postal-savings transactions. The daily summary (Form PS 708) 
kept at the main office shall be a record of the business transacted 
there and shall not include transactions at stations and branches. 
The superintendent of each station and branch shall make a daily 
report to the postmaster on Form PS 621. TI:tis report shall 
be submitted even tho·ugh no postal-savings business has been 
transacted. The report shall be accompanied with the net postal-
savings receipts of the day and all vouchers covering the day's 
transactions, and shall be dispatched in time to permit the funds 
remitted to be included in the postmaster's bank deposit on the 
following day. If accompanied with a remittance, the report 
shall be sent by register~d mail. The to'tal cash received from 
stations and branches shall be entered as an inserted debit item 
in the daily summary of the main office, and funds sent to stations 
and branches shall be similarly credited. 

2. The day's business for the entire postal district shall be sum- ~i~~~1~;:ntai~ 
marized at the main office, adapting Form PS 601 for the pur- include transac­

pose-Form PS 601a where many stations or branches are in- ~~dsb:;nc~:;.iona 
eluded. 'I'he main office shall also maintain, on Form PS 601, an 
individual record for each station and branch. For verification 
of the monthly totals shown by this record, the postmaster may 
require each station and branch to render to him monthly reports 
on Form PS 704. At the close of each month tbe postmaster shall 
prepare and forward to the Third Assistant Postmaster General, 
Division of Postal Savings, a consolidated account current (Form 
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PS 704) covering the business of the main office and all stations 
and branches. Individual abstracts of certificates issued (Form 
PS 705 or 705a, where authorized) and individual abstracts o-f 
certificates and interest paid (Form PS 706a-709), with support­
ing vouchers, fo'r the main office and for each station and branch, 
and a recapitulation thereof on Form PS 717, shall be submitted 
with the consolidated report on Form PS 704. The postmaster 
may require superintendents at stations and branches to prepare 
and submit to him for transmission either o'r both of these 
abstracts. 

See Form FL 405a for special instructions for district-accounting postal-
sa vings offices. 

Use of postal and 3. The superintendent or a statlon or branch may be authorized 
money-order ; . 
funds nt station by the postmaster to use postal or money-order funds m paymg 
or branch. postal-savings certificates and to submit to the main office as a 

part of the daily remittance of postal or money-order funds a 
memorandum slip (Form PS 622) debiting postal-savings. funds 
to the amount of other funds used. On receipt of this memo­
randum at the main office the necessary adjustment shall be made 
between the funds involved. Remittances from a station or 

Remittances by branch to the main office may, with the approval of the post­
<l~!~t~ and master, be made in the form of checks or drafts, as provided bY. 

section 1614, paragraph 7. 
Postal-savings 4. The postmaster shall arrange to transmit to the ·station or 
:s~~~I~:!hegr branch such postal-savings cash as may be needed to meet with­
branches. drawals in excess of its available funds. As a convenient method 

of furnishing stations and branches with postal-savings funds, the 
postmaster may authorize each station or branch superintendent 

use of drafts on to draw drafts on the main office (Form PS 316), within such 
Form PS 316. limit as the postmaster may fix, which the superintendent may 

cash out of postal or money-order funds, or through near-by banks 
or bus.iness houses, if accepted without charge for exchange. 
The words "Drawing postmaster," on Form PS 316, should be 
strieken out . and the words " Superintendent, station ·or branch 
---," inserted. The station or branch superintendent drawing 
such drafts shall forward with his daily report on Form PS 621 
a statement showing the number and amount of each draft drawn 
on that day. All drafts thus drawn shall be entered in the records 
ana rep-Orts of both the station or branch and main office, as pro­
vided by section 1616, paragraphs 10 and 13. When the main 
office is not a central depositary office, the paid drafts with accom­
panying abstracts need not be forwarded in advance of the 
monthly report. 

Supplies fur- 5. Stations and branches shall be furnished from the main office 
nished to stations . . . 
and branches. with postal-savmgs certificates, stamps, and other supplies, and 

a separate account shall be kept at the main office showing the 
distribution of all certificates and stamps to the main office, sta­
tions, and branches. Postal-savings certificates and stamps trans­
ferred to or returned by a station or branch shall be accounted 
for, both at the main office and the station or branch, by appro­
priate entries in the postal-savings-certificate form account and the 
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savings-stamp account of the daily summary. Postal-savings 
stamps shall not be accounted for as sold until actually sold. 
Superintendents of stations or branches shall use Form PS 311. 
when requisitioning postal-savings certificates or stamps from the 
main office. Stock shipped from the main office to stations or 
branches shall be .accompanied with an invoice, Form PS 312. 

§1623 

6. The supply of postal-savings certificates furnished stations Supply of certifi­

or branches shall be held at the main office until such certificates ~~te:;r!~~hs~tions 
are actually needed, record of the stock for each station or branch 
being kept on Form PS 310. Certificates furnished on requisition 
to stations or branches shall consist of not more than one book of 
any series, except in cases where the issues in a month usually 
exceed one book. In such cases the matter shall be brought to 
the attention of the Third Assistant Postmaster General, Division 
of Postal Savings, when special authority will be granted if 
deemed necessary. The clerk in charge of the supply of certifi-
cates at the main office and the clerk receipting for the certificates 
at the station or branch shall each make .a careful examination 
of each book to see that there are no missing certificates. 

7. Local banks in a town served by a branch post office transact- Deposits in local 

ing postal-savings business may qualify for the deposits. (See banks. 

sec. 1613, par. 2.) If one or more banks qualify, the postmai::;ter 
will be authorized to deposit in such bank or banks the net current 
increase in the postal-savings deposits of the branch post office. 
Unless otherwise specifically instructed, the superintendent of a 
branch post office with .a local qualified bank shall dispose of his 
daily postal-savings receipts and obtain funds to meet withdrawals 
in accordance with the instructions in paragraphs 1, 3, and 4 of 
this section. Postmasters at offices having a depositary branch or 
branches with local qualified banks shall submit with the monthly 
account current a statement showing the total of the balances to 
the credit of depositors at the main office and the total for each 
station or branch, the grand total of the balances to agree with 
the balance reported in the summary of depositor's accounts on 
the account current. 

See Form FL 405a for special instruf:tions for district-accounting postal­
savings offices. 

8. A single statistical report on card Form PS 541 shall be Statistical 

forwarded showing the consolidated business of the main office, report. 

stations, and branches. 

TRANSFER OF ACCOUNTS BETWEEN . OFFICES 

1623. The account of a postal-savings depositor may be trans- Depositor's ac­

ferred between depositaries without cost or loss of interest. ~::::f:;::dbbe­
A depositor desiring to have his account transferred shall be ~~~n deposita.­

furnished with a depositor's application for transfer of account 
(Form PS 612-a), which shall be handled in accordance with the Application 
instructions therein. Form PS 612:-a. 

2. The postmaster shall caution the applicant to allow reason-
able time for transmitting the application to the department for 

607 



§1624 POSTAL LAWS AND REGULATIONS 

approval and from there to the office of destination. If an appli­
cant anticipates an early need of cash, but, nevertheless, prefers 
to have the account transferred-instead of converting all or part 
of it into cash or withdrawing it by mail~the postmaster shall 
indicate that the transfer must be expedited by writing the word 
"Rush" in the space in the upper right-hand corner of page 1 of 
the application. 

MISCELLANEOUS PROVISIONS 

!,'!1:i~i~~~~:!i-of 1624. The final judgment, order, or decree o:f any court 
~ive as to rights 0£ c01npetent J·urisdiction adJ'udicatino- any right or inter-
1n postal- b 

~~viJ;gs. ~nt:1 . est in the credit of any sums deposited by any person 

Note. 

with a postal savings depository if the same shall not 
have been appealed :from and the time for appeal has 
expired shall, upon submission to the Postmaster General 
0£ a copy of the same, duly authenticated in the manner 
provided by the laws of the United States for the authen­
tication of the records and judicial proceedings of the 
courts 0£ any State or Territory or of any possession sub­
ject to the jurisdiction of the United States, when the 
same are proved or admitted within any other court 
within the United States, be accepted and pursued by the 
board 0£ trustees as conclusive of the title, right, inter­
est, or possession so adjudicated, and any payment of 
said sum in accordance with such order, judgment, or 
decree shall operate as a full and complete discharge of 
the United States :from the claim or demand of any per-
son or persons to the same. 

NOTE.-This law is held to provide for recognizing the judicial deter-
mination of cases involving the disputed ownership of postal-savings 
deposits, but since moneys accepted by the Government under the postal­
savings act assume the nature of public funds they are not subject to 
ordinary proceedings of attachment, garnishment, or execution. (Bu­
chanan v. Alexander, 4 Howard U. S. 19 ; 14 Am. & Eng. Ency. Law 
814; Shinn, Attachment and Garnishment, sec. 505.) In order to be 
recognized as affecting the title to postal-savings deposits, the judgment, 
order, or decree of the court must establish specifically the ownership of 
the postal-savings deposits in controversy, 

~egal proc.eed- 2. Postmasters shall promptly report to the Third Assistant 
rngs affecting de- P t t G 1 n· . . f P t 1 S .. 1 . posits to be re- os mas er enera , iv1s1on o os a avmg'S, any c arm made 
ported. or legal proceedings instituted for the purpose of affecting the 

payment of postal-savings deposits, forwarding at the same time 
any legal papers served upon them in connection therewith. 
Payment of. withdrawals involving disputed accounts shall be 
. withheld pending instructions from the department. 

Privacy of ac­
counts. 
39 u. s. c. 762. 

1625. No person connected with the Post Office De­
partment shall disclose to any person other than the 
depositor the amount of any deposits, unless directed so 
to do by the Postmaster General. 
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2. Postmasters and postal employees shall not disclose the No info~·mation 
concerning ac-

name of any postal-savings depositor, nor give any information counts to be giv-
. . b en except to de-concernmg a particular account, to any person other t an the positor or repre-

depositor himself, unless specially authorized to do so by the ::~t'!.ive of his 

Third Assistant Postmaster General, except when a depositor is 
deceased or has been adjudged ment.ally incompetent, in which 
case information relative to the amount on deposit may be fur-
nished to the duly appointed legal representative or the next 
of kin: Prnvided, That nothing in this regulation shall prohibit 
the giving of such information to post-office inspectors . 

. See sec. 702 as to giving information about mail matter, etc. 

1626. Postal-sav1ings depository :funds shall be kept Fkuntd8' to bete ep separa • 
separate from other funds by postmasters and other offi ... 39 u. s. c. 762. 

cers and employees of the postal service, who shall be 
held to the same accountability under their bonds £or 
such funds as :for public moneys. 

2. The postmaster may cash out of postal-savings funds checks Postal-savings 

covering interest on postal-savings bonds and other checks or ~~~1~8c~~.::i~o ne­
negotiable paper of the Postal Savings System provided they are gotiable paper. 

received from responsible persons whose indorsement on such 
paper the postmaster is willing to guarantee. He may also cash 
out of such funds coupons covering interest on postal-savings 
bonds. Such checks and coupons shall be included in his next 
deposit or remittance of postal-savings funds in lieu of a like 
amount of cash and so treated in his records and reports. 

1627. All the sa!eguards provided by law :for the pro- Accounting 

tection of public moneys, and all statutes relating to the ~~atrtg~· c. m. 
embezzlement, conversion, improper handling, retention, 
use, or disposal of postal and money-order :funds and the 
punishments provided for such offenses are hereby ex-
tended and made applicable to postal-savings depository ' i · 
funds, and all statutes relating to :false. returns of postal 
and money-order business, the :forgery, counterfeiting, '/

1 

alteration, improper use or handling of postal and ~ 
money-order blanks, :forms, vouchers, accounts, and rec-
ords, and the dies, plates, and engravings therefor, with 
the penalties provided in such statutes, are hereby ex-
tended and made applicable to postal-savings depository 
business, and the forgery, counterfeiting, alteration, im-
proper use or handling of postal-savings depository 
blanks, forms, vouchers, accounts, and records, and the 
dies, plates, and engravings therefor. 

See secs. 105 and 106. 

2. Unbonded clerks shall not be assigned to the transaction of Postal-1!8.ving11 · 

postal-savings business at depositary offices unless such assign- b~~red~o be 
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Pledge for re­
Jl'llyment of de­
posits. 
39 u. s. c. 766. 

Correspond­
ence. 
Facts to be 
specif\ ed. 
Letters not to be 
incloRed with re­
ports. 

Letters to .de­
positors in for­
eign countries. 

POSTAL LAWS AND REGULATIONS 

ment is specially authorized by the First Assistant Postmaster 
General. 

1628. The :faith of the United States is solemnly 
pledged to the payment of the deposits made in postal­
sa vings depository offices, with accrued interest thereon 
as herein provided. 

1629. Correspondence with the department concerning a de­
positor's account shall specify the name of the depositor and, 
when necessary, the number of his account and the amount on 
deposit. Letters should not be inclosed with monthly reports 
unless they refer to the inclosures. 

See Form FL 405a for special instructions for district-accounting postal­
savings offices. 

2. When it becomes necessary for a postmaster to communicate 
with a depositor at an address in a foreign country, except 
Canada, Cuba, Mexico, and Panama, the letter and any accom­
panying inclosures shall be placed in an envelope properly ad­
dressed to the depositor but not sealed and forwarded under 
cover to the Third Assista-nt Postmaster General, Division of 
Postal sa·vings, for the affixing of the necessary postage. 
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TITLE TEN 

TRANSPORTATION OF THE MAILS 

CHAPTER 1 

PosT RoADs AND EsTABLISHMENT OF MAIL SERVICE . 

1701. The :following are established post roads : r~1{tr~~~· 48i. 

All the waters of the United States durincr the time the -waters of Unit-
. b ed States. 

mail is carried thereon. 
All railroads or parts of railroads which are now or -railroads. 

hereafter may be in operation. 
All canals, during the time the mail is carried thereon. -canals. 
All plank roads, during the time the mail is carried -plank roads. 

thereon. 
The road on which the mail is carried to supply any-roads to court-. · houses, etc. 

courthouse which may be without a mail, and the road 
on which the mail is carried under contract made by the 
Postmaster General :for extending the line of posts to 
supply mails to post offices not on any established route 
during the time such mail is carried thereon. 
· All letter-carrier routes established in any city or town -letter-carrier 
:for the collection and deli very o:f mail matters. routes. 

2 All public roads and highways while kept up and -pub~ic roads • and highways. 

maintained as such are post routes. 39 u. s. c. 482. 

NOTE.-Prior to the act of March 1, 1884, all post roads were estab- Note. 
lished by specific acts of Congress; but inasmuch as all public roads and Post roads. 
highways, while kept up and maintained as such, are now post routes, this 
is no longer necessary. 

1702. The Postmaster General shall provide :for carry- !:':i~t1f0a~:!v?3!1-
ing the mail on all post roads established by law, as :~if:~~:r 
often as he, having due regard to productiveness and ~i~~·s. c. 483• 

other circumstances, may think proper. 
NOTm.-As under the act of March 1h1884 (sec. 1701), all public roads Note. 

while kept up and maintained as sue are now post roads the statute 
must be read in the light · of this fact. The statutes under this chapter 
authorizing contracts for mail service apply to the various classes of 
transportation. 

1703 The Postmaster General shall cause a mail to County ~eats. to 
• be auppbed with 

be carried from the nearest post office on any established ~ag: s. c. 484• 

post road to the courthouse of any county in the United 
States which is without a mail. 
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!f8i!!!fi~~a~~ 1704. The Postmaster General may, when he deems 
~~o~~~s~~~~~ it advisable, contract for the transportation o:f the mails 

to and from any post office. 
!f'!I:;~~:~!i!:tion 1705. The Postmaster General, after advertising :for 
ro~~li~!h~~:~~ proposals, may enter into contracts or make suitable ar­
~~et. s. c. 651• rangements for transporting the mail through any for-

Mail retarded 
on account of 

eign country, between any two points in the United 
States, and such transportation shall be by the speediest, 
safest, and most economical route; and all contracts 
therefor may be revoked whenever any new road or canal 
shall be opened affording a speedier, more economical, 
and equally safe transportation between the same points; 
but in case of the revocation of any such contract, a fair 
indemnity shall be awarded to the contractor. 

1706. When the amount of mail matter to be carried 
~~·t. s. c. 501. on any mail route is so great as to seriously retard the 

progre:ss or endanger the security of the letter mail, or 
materially increase the cost of carriage at the ordinary 
rate of speed, the Postmaster General may provide £or 
the separate carriage of the letter mail at the usual rate 

-when letters of speed,· but the other mail matter shall not be delayed 
may be carried 
separately. any more than is absolutely necessary, having due regard 

to the cost of expedition and the means at his disposal 
for e:ff ecting the same. 

Dfiscont!nuance 1707. 'Vhenever, in the opinion of the Postmaster 
o service on 
~~Yu~0~.d·c. 492_ General, the pw~tal service can not be safely continued, 

the revenues collected, or the laws maintained on any 
post road, he may discontinue the service on such road 
or any part thereof until the same can be safely restored. 

Postmasters 1708. No postmaster, assistant postmaster,. or clerk 
and employees 

t
not toto be con- employed in any post office shall be a contractor or con-
rac rs. 

39 u. s. c. 52, cerned in any contract for carrying the mail. 
and Supp. V. . 

See sec. 85, par. 12, for exception as to letter carriers. 

-i~mediate 2. No postmaster, assistant postmaster, or clerk in a post office, 
::S1:7r ~~ ~~;f~t- nor any member of the immediate family of a postmaster or as­
ant included. sistaut postmaster, shall be permitted to become a bidder, or con· 

tractor, or subcontractor, or to receive compensation for carrying 
the mails. (See secS'. 65 and 17 49'.) 

Sr e sec. 1772 as to contracts 1w postmasters, assistant postmasters, 
and ch~rks at offices of thin'l and fourth class and special-delivery mes­
RCngers at all offices for mail-messenger service ; sec. 2334 as to penalty 
for being interested in contract or acting as agent for contractor. 

~~'!:'l::r 0!ignals 1709. The Secretary of Agriculture, in cooperation 
o!' cars and ve~ with the Postmaster General may arrange a plan by 
h1cles transport- ' 
~gJ~s.m~~1318 • which there shall be displayed on all cars and other con-
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veyances -used for transporting United Stat€s mail suit­
able fl.a.gs or other signals to indicate weather forecasts, 
cold-wave warnings, frost warniugs, and so forth, to be 
furnished by the-o.Chief of the Weather Bureau. 

CHAPTER 2 

GOVERNMENT MONOPOLY OF MAIL TRANSPORTATION 

PRIVATE EXPRESS: OARRYING OF LETTERS OUTSIDE OF MAIL 

BY COMMON CARRIERS, VESSELS, MAIL CARRIERS, ETC. 

§1711 

1710. vVhoever shall establish any private express for Conv~ying mail 
• by private ex-

the conveyance of letters or packets, or in any manner press. 
'd f h f h b 18 u. s. c. 304. cause or proVI e or t e conveyance o t e same y regu-

lar trips or at stated periods over any post route which 
is or may be establjshed by law, or from any city, town, 
or place, to any other city, town, or place, between which 
the mail is regularly carried, or whoever shall aid or 
assist therein shall be fined not more than five hundred Punishme11t. 

flollars, or imprisoned not more than six months, or both. 
Nothing contained in this section shall be construed as 
prohibiting any person :from receiving and delivering Delivery to 

l ffi t 1 h h 
. d post office, etc., 

to t rn nearest post o ce, pos a car, or ot er aut orize allowed. 

depository for mail matter, any mail matter properly 
stamped. 

2. Postmasters may accept for mailing letters delivered to them Letters deliv-
. b lk b f · ht · il p ·a ~ E 1 ered to post of-1n u y re1g , express, ma , or messenger : rovi ew, ac l fices in bulk by 

of such letters bears the return card of a person or :firm located freight, express, 

within the delivery limits of their offices: And provided further, etc. 

That each of such letters is duly directed and properly sealed and 
lJears the proper postage, which should be purchased at the office 
of mailing. Under such conditions the office of mailing shall be 
regarded as the office of origin under the postal laws and regu-
lations. 

NOTFJ.-The Congress, under authority of the Constitution (sec. 1), bas Note. 
vested in the Post Office Department an absolute monopoly . of the ·trans- Government 
p()rtation of letters and packets by regular trips or at stated periods over monopoly of 
all post routes. The above proviso and section make certain exceptions to transportation 
the general statute. The term "packet" as used in this and following of letters. 
statutes means a packet of letters ; therefore the Government monopoly Definition of 
does not extend to all matter admitted to the mails, but only to letters. " packet." 
Letter-carrier routes are post routes. (See sec. 1701.) 

See secs. 2357 and 2358 as to penalty for obstruction and detention of' 
mails; sec. 2356 as to penalty for use of sign "U. S. Mail," etc.; sec. 299 
as to recovery of penalties. 

1711. Nothing in this chap· ter (Criminal Code, ·chapter Whenhconv~y-
, ance y private 

eight, offenses against the Postal Service) shall be con- f:[eon8 is Iaw-

strued to prohibit the conveyance or transmission of let- is u. s. c. 309. 
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ters or packets by private hands without compensation, 
or by special messenger employed :for the particular occa­
sion only. 

!!';1b!e!!'i.~et1 1712. All letters inclosed in stamped envelopes, i£ the 
~~\f.f 8~h~.n;,~1J~ postage stamp is of a denomination sufficient to cover the 
;;;~~1~~3:,ped postage that would be chargeable thereon if the same 

Suspension of 
this sectio.n. 

were sent by mail, may be sent, conveyed, and delivered 
otherwise than by mail, provided such envelope shall be 
duly directed and properly sealed, so that the letter can 
not be taken therefrom without defacing the envelope, 
and the date of the letter or of the transmission or re-
ceipt thereof shall be written or stamped upon the en­
velope. But the Postmaster General may suspend the 
operation of this section upon any mail route where the 
public inter~st may require such suspension. 

Note. NoTEJ.-" Stamped envelopes " means Government stamped envelopes. 
(See sec. 140.) 

Transportin
1
g 1713. Whoever, being the owner, driver, conductor, persons un aw-

ful~y conveying master or other nPrson having charge of any stagecoach 
matl~ ' y~ ' 
18 u. s. o . . 3o5. railway car, steamboat, or other vehicle or vessel, shall 

knowingly convey or knowingly permit the conveyance 
of any person acting or employed as a private express 
:for the conveyance of letters or packets, and actually in 

Penalty. possession of the same for the purpose o:f conveying them, 
contrary to law, shall be fined not more than one hundred 
and fi:fty dollars. 

~;n:::t:at~et:!~ 1714. Whoever. shall transmit by private express or 
f~e~. s. c. 306• other unlawful means, or deliver to any agent thereof, 
Penalty. or deposit or cause to be deposited at any appointed place, 

for the purpose o:f being so transmitted, any letter or 
packet, shall be fined not more than fifty dollars. 

fe~~r~~goNhe 1715. Whoever, being the owner, driver, conductor, 
:~ife:.ver post master, or other person having charge o:f any stagecoach, 
18 u. 8· o. 3o7• railway car, steamboat, or conveyance of any kind which 

regularly performs trips at stated periods on any post 
route, or from any city, town, or place to any other city, 
town, or place between which the mail is regularly car­
ried, and which shall carry, otherwise than in the mail, 
any · letters or packets, except such as relate to some part 
of the cargo of such steamboat or other vessel, to the 

. current business o:f the carrier, or to .some article carried 
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at the same time by the same stagecoach, railway car, 
or other vehicle, except as otherwise provided by law, Penalty • 

.shall be fined not morB than fifty dollars. 
See sec. 1712 as to transportation outside of mail letters inclosed in 

stamped envelopes ; sec. 1710 as to i:;bip letters ; sec. 299 ns to recov-ery · 
of penalties. 

2. A railroad or steamboat company or other common carrier Letters which 

may carry outside of the mails letters written and sent by its ~;Ycob~mC::r~~r­
o:fficers and agents which relate to its business only, without ~~H. outside 

iuclosing the same in stamped envelopes. Such letters may be 
to other of such carriers' officers and agents, to those of con-
necting lines, or to anyone else, so long as no other carrier 
intervenes. 

3. Letters of a company or carrier addressed to officers or -for connecting 

agents of a connecting line on business relating to such company lines. 

or carrier and delivered to an agent of the latter at the point of 
connection may be carried, and such carriage continued by the 
connecting company or carrier. 

4. Letters written by a railroad company and addressed to the -for eating 

manager of an eating house operated by such company, or writ- houses. 

ten by him and addressed to the company, may-be carried. 
5. No company or carrier, or any officer or employee thereof, Letters which 

may carry outside of the mails letters which are neither written ~!:a.not be car­

by the company or carrier nor addressed to it. The fact that 
letters relate to through business over the lines of all companies 
or carriers transporting the same shall not warrant a company in 
carrying such letters from one of its connecting lines to another. 

6. Where companies or corporations operating railroads are Railway sy~­

unitecl as a system of railways, the right to can:y letters outside f!~!;s c~~?Jd! 
of the mail without payment of postage shall remain as an appur-f~~l~id~~f\~~­
tenant of the individual companies or corporations composing the panies and not 

system, and shall not by reason of the union into a system become of system. 

the right of the system. 

1716. Whoever, being concerned in carrying the mail, ~llegal ca~ry-
. mg of mad by 

shall collect, rece1 ve, or carry any letter or packet, or officials. etc. 

h b d 1 
18 u. s. c. 303. 

cause or procure t e same to e one, contrary to aw, Punishment. 

shall be fined not more than fifty dollars, or imprisoned 
not more than thirty days, or both. 

1717. Contractors or mail carriiers may convey, out of Newspapers. 

h .1 f l d" "b . b may be earned t e ma1 , newspapers or sa e or istn ut10n to su - out of the mail. 
"b 39 u. s. c. 254. scr1 ers. 

NOTE.-Postage on such newspapers when placed in post office must be Note. · 
paid by stamps affixed at the transient second-class rate. (See sec. 545.) 
The United States only assumes a monopoly of the transportation of let-
ters and packets. (See sec. 1710.) . 
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1718. Every railway postal clerk or other carrier or 
the mail shall receive any mail matter presented to him 
j:f properly prepaid by stamps, and deliver the same :for 
mailing at the next post office at which he arrives; but 
no fees shall be allowed him therefor. 

NOTE.-All postal cars and mail apartm0nts in cars and steamboats are 
pm;t offices for the distribution of mail in transit, and mail matter placed 
therein is deposite<l in a post oflicf'. 

See sec. 2064 as to acceptance of mail from public by railway postal 
clerks. 

1719. No vessel arriving within a port or collection 
district of the United States shall be allowed to make 
entry or break bulk until all letters on board are de­
livered to the nearest post office, a.ncl the master or other 
person having charge or control thereof has signed and 
sworn to the following declaration before the collector 
or other proper customs officer: 

I, A. B., master---, of the---, arriving from---, 
and now lying in the port of ---, do solemnly swear 
(or affirm) that I have to the best of my knowledge and 
belief delivered to the post office- at ~-- every letter 
and every bag, packet, or parcel of letters which wa.s on 
board the said vessel during her last voyage, or which 
were in 'my possession or under my power or control. 

And any master or other person having charge or con­
trol of such vessel who shall break bulk before he has 
delivered such letters shall be fined not more than one 
hundred dollars. 

See sec. 1832 as to delivery at post office of letters by master of vessel 
and payment therefor ; sec. 2254 as to penalty for foreign vessels not 
delivering letters at post office on arrival, etc. ; sec. 2261 as to retaliatory 
postagP on letters carried . to or from United States on foreign vessels; 
sec. 516 as to postage on sbip letters. 

fe~~r!~~g0:e!he 1720. Wboever shall carry any letter or packet on 
mail on vessels. board any vessel which carries the mail, otherwise than 
18 u. s. c. 308. 
Punishment. in such ma.il, except as otherwise provided by law, shall 

be fined not more than fifty dollars. or imprisoned not 
more than one month, or both. 

1721. Whenever a postmaster, or other officer of the Postal Illegal carry­
ing of mail, re-
port of. service, receives information or bas good reason to believe that 

letters are illegally brought to or sent from any city, town, land­
ing, station, or place, whether by steamboat, railroad, private car­
rier for hire, or any other mode of conveyance, oi· in any way 
in violation of law, he shall immediately report such violation to 
the Postmaster General, \Vitb all the facts. concerning it in bis 
possession. 

616 



( 

Ii 

,,, 

., 

TITLE X.-TRANSPORTATION OF THE MAILS §1725 

1722. The Postmaster General ma.y by a letter or Officers of Post 
' Office Depart-

a u thoriza tion under his hand, .to be filed among the rec- men~ lml ay be spec1a y au-

ords of his department, empower any post-office inspector :!':k~z~~a~~hes. 
or other officer of the Post Office Establishment to make 39 u. s. c. 700. 

h f .1 bl l . . l . f ---0f any car or sea.re es or mui a e matter transportec in v10 at10n o vehicle. 

1 d tl · ffi th · d -of Btore or aw; an . ie inspector or o cer so au onze may open building. 

and search any car or vehicle passing, or having lately 
before passed, from any place at which there is a post-
office of the United States to any other such place, or 
any box, package, or packet, being, or having lately before 
been: in such car or vehicle, or any store or house, other 
than a dwelling house, used or occupied by any common 
carrier or transportation company, in which such box, 
package, or packet may be contained, whenever such in-
spector or officer has reason to believe that mailable mat-
ter, transported contrary to law, may therein be found. 

1723. Any post-office inspector when instructed by the Authority for 

P G I k 
. . d . search of ves-

ostmaster enet'a to ma e examinations an seizures, sets and seizure 
of letters. 

:rnd the collector or other customs officer of any port, 39 u. s. c. 497. 

without special instructions, shall carefully search all 
vessels for letters which may be on board or which have 
been conveyed contrary to law. 

1724. Any post-office inspector, collector, or other cus- Agetnts 0tf de- .
1 par men · or .co -

toms officer, or United States marshal or his deputy, Ie~tors mday . 
seize or .eta1n 

may at all times seize all letters and bags, packets, or ~e11tters11• etc., 
• 1 ega y car-

pa.rcels containing letters which are. being carried con- ~~et. s. c. 498_ 

trarv to law on board any vessel or any po.st route i:eriod of deten-
.; · 'tlon. 

and convey the same to the nearest post office, or may, by 
the direction of the Postmaster General or Secretary of 
the Treasury, detain them until two months after the 
final determination of all suits and proceedings which 
may, at any time within six months a:fter such seizure, 
be brought against any person for sending or carrying 
such letters. 

1725. Every package or parcel seized by any post-office Seized pack-
. · . • ages unlawfully 
inspector, collector, or other customs officer, or. Umted containing Iet-

1 . d . . h. h l . ters to be for-S ta tes marshal or us eputies, m w ic any etter is un- feited to the 

b :f f 
. h . United States. 

lawfully concealed,. shall e or e1ted to t e Umted 39 u. s. o. 499. 
' • Proceedings to 

States, and the same proceedmgs may be had to enforce enforce forfeit-

the forfeiture as are authorized in respect to goods, ure. 

wares, and merchandise forfeited for violation of the 
revenue laws; and -all laws for the benefit and protection 
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Adjustment of 
compensation. 
(Space basis 
act.) 
39 u. s. c. 524. 

Classes of serv­
ice. 
39 u. s. c. 525. 

-full R. P. 0. 
cars. 
39 u. s. c. 526. 

-apartment 
R. P. 0. cars. 
39 u. s. c. 527. 

--storage cars. 
39 u. s. c. 528. 

POSTAL LAWS AND REGULATIONS 

o:f customs officers making seizures .for violating revenue 
laws shall apply to officers making seizures for violating 
the postal laws. 

See sec. 832 as to return to sender of letters or other matter seized or 
detained for violation of law; sec. 299, as to disposition of penalties 
and forfeitures. 

CHAPTER 3 

TRANSPORTATION OF MAILS BY RAILROADS 

AUTHORIZATION, RATES, AND REQUIREMENTS OF SERVICE 

1726. The Postmaster General is authorized and di­
rected to readjust the compensation to be paid to rail­
road companies for the transportation and handling of 
the mails and furnishing facilities and services in con­
nection therewith upon the conditions and at the rates 
hereina.fter provided. 

2. The Postmaster General may sta.te railroad mail 
routes and authorize mail service thereon of the follow­
ing four classes, namely: Full railway post-office. car 
service, apartment railway post-office car service, storage­
car service, and closed-pouch service. 

3. Full railway post-office ca.r mail service shall be 
service by cars forty feet or more in length, constructed, 
fitted up, and maintained for the distribution of mails on 
trains. The authorizations of full railway post-office cars 
shall be for standa.rd-sized cars sixty feet in length, 
inside measurement, except as hereinafter provided. 

4. Apartment railway post-office car mail service shall 
be service by apartments less than :forty feet in length in 
cars constructed, fitted up, and maintained for the dis­
tribution of mails on trains. Two standard sizes of 
apartment railway po.st-office cars. may be authorized and 
paid for, namely, apartments fifteen feet and thirty feet 
in length, inside measurement, except as hereinafter 
provided. 

5. Storage-car mail service shall be service by cars 
used for the storage and carriage of mails in transit other 
than by full and apartment railway post-office cars. The 
authorizations for storage cars shall be for cars sixty 
:feet in length, inside measurement, except as hereinafter 
provided. Storage space in units of three feet, seven 
feet, fifteen feet, and thirty feet, both sides o:f car, may 
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be authorized in baggage cars at not exceeding pro rata 
of the rates hereinafter named :for sixty-£ oot storage 
cars. 

NOTE.-Size of authorized units changed by order of Interstate Com- Note. 
merce Commission of July 10, 1928. tSee sec. 1727, par. 1 (h).) 

§1726 

6. Service by full and apartment rail way post-office -sc?pe of car 

cl h 11 . l l h . h . service. cars an storage cars s a. me uc e t e carriage t ere1n 39 u. s. c. 529. 

of all mail matter, equipment, and supplies for the mail 
service and the employees of the Postal Service or Post · 
Office Department, as shall be directed by the Postmaster 
General to be so carried. 

1. Closed-pouch mail service shall be the transporta- -closed-pouch 
• cl h ell. b "l d · l £ ·1 service defined t10n an an ing y ra1 roa. emp oyees o ma1 s on 39 u. s. c. 530. 

trairu; on which full or apartment railway post-office cars 
are not authorized, except as hereinbefore provided. The 
authorizations for closed-pouch service shall be for units 
of seven feet and three feet in length, both sides of car. 

NoTE.-See note following par. 5. 

8. (a) The rates of payment for the services author- Rates per mile 
. d . d . h. . h ll b f ll and initial and ize in accor ance with t is section s a. e as o ows, terminal allow-

. ances. 
namely : 39 u. s. c. 531a. 

(b) For full railway post-office car mail service at not 
exceeding 21 ce~ts for each mile of service by a sixty-
foot car. 

(c) In addition thereto he may allow not exceeding 
$4.25 as a combined initial and terminal rate for each 
one-way trip of a sixty-foot car. 

9. (a) For apartment railway post-office car mail serv- 39 u. s. c. 531b. 

ice at not exceeding 11 cents for each mile of service by 
a thirty-foot apartment car and 6 cents for each mile of 
service by a fifteen-foot apartment car. 

(b) In addition thereto he may allow not exceeding 
$2.75 as a combined initial and terminal rate for each 
one-way trip of a thirty-foot apartment car and $2 as a 
combined initial and terminal rate for each one-way 
trip of a fifteen-foot apartment car. 

10. (a) For storage-car mail service at not exceeding 39 u. s. o. 531c. 

21 cents for each mile of service by a sixty-foot car. 
(b) In addition thereto he may allow not exceeding 

$4.25 as a combined initial and terminal rate for each 
one-way trip of a sixty-foot car. 

11. (a) For closed-pouch service, at not exceeding 1% s9 u. 8. o. 53ld. 

cents for each mile of service when a three-foot unit is 
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authorized, and 3 cents for each mile of service when a 
seven-foot unit is authorized. 

(b) In addition thereto he may allow not exceeding 
25 cents as the combined initial and terminal rate fol,' 
each one-way trip of a three-foot unit of service and 50 
cents as a combined initial and terminal rate for each 
one-way trip of a seven-foot unit of service. 

~cte. NoTE.-Tbe line rates for railway post-office cars and apartments, 
storage, and closed-pouch service (see pars. 8 (b), 9 (a), 10 (a), and 
11 (a.)) were changed and the initial and terminal rates named in the 
act (see pars. 8 (c), 9 (b), 10 (b), and 11 (b)) were canceled and abol­
ished, payment in lieu thereof being included in the line rates authorized 
hy the order of the Interstate Commerce Commission of December 23, 
rnrn (see sec. 1727). 

Oversize and 12. vVhere authorizations are made for cars of the 
undersize can;. 
39 u. s. c. sz2. standard lengths of sixty, thirty, and fifteen feet, as 

provided by sections 526 and 527 of this title (pars. 3 
and 4 of this section), and the railroad company is un­
able to :furnish such cars of the length authorized, but 
:furnishes cars of lesser length than those authorized, but 
which are determined by the Department to be sufficient 
:for the service, the Postmaster General may accept the 
same and pay only for the actual space furnished and 
·used, the compensation to be not exceeding pro rata of 
that provided by section 531 o:f this title (pars. 8 (b) and 
9 (a) of this section) for the standard length so author­
ized. The Postmaster General may accept cars and 
apartments of greater length than those of the standard 
n:questetl, but no compensation shall be allowed :for such 
excess lengths. . 

Land-grant 13. Railroad companies whose railroads were con­
~~t~'. s. c. 536. structecl in whole or in part by a land grant made by 

Congress, on the condition that the mails should be 
transported over their roads at such price as Congress 
should by law direct, shall receive only eighty per centum 
of the compensation otherwise authorized by this chapter. 

Initial and ter- 14. The initial and terminal rates provided for in sec-
minal rates. 
-seJ'Vl~e cov- tion 531 of this title (pars. 8 9 10 and 11) shall cover 
cred by. ' ' ' · 
39 u. s. c. 538. expenses of loading and unloading mails, switching, 

lighting, heating, cleaning mail cars, and all other ex­
penses incidental to station service and required by the 
Postmaster General in connection with the mails that 
are not included in the car-mile rates. The allowance 
for full railway post-office cars, apartment railway post­
office cars, and storage cars may be varied in accordance 
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with the approximafa difference in their respectiYe cost-may he varied. 
of construction and maintenance. 

NoTE.-See note following par. 11 (b). 

15. In computing the car miles of the full railway n. P. o. space to . · . be computed in 
post-office cars and apartment railway post-office cars, the both directions. 

• • • • • • 39 u. s .. c. 534. 
maximum space authorized m either direct10n of a round-
tri p car run shall be regarded as the space to be com-
puted in both directions, unless otherwise mutually 
agreed .upon. · · 

16. In computing· the car miles of stora()"e cars the Computation of 
b ' storage space. 

maximum space authorized in either direction of a 39 u. s. c. 535. 

round-trip car run shall be regarded as the. space to be 
computed in both directions, unless the car be used by the 
company in the return movement, or otherwise mutually 
agreed upon. 

See sec. 1727, par. 1 (c) as to authorizations of lesser storage units in 
both directions. 

17. New service and additional service may be author- Authorization 
• d · • . d l and discontinu-1ze at not exceeding the rates herein provi ed, anc ance of service. 

. b d d d' . d . h 39 u. s. c. 564. service may e re uce or iscontmue wit pro rata 
reductions in pay, as the needs of the Postal Service may 
require. No additional pay shall be allowed for addi-
tional service unless specifically authorized by the Post-
master General. 

18. The Postmaster General is authorized to make Special con-. . . . tracts with rail-
special contracts with the railroad compames for the road COmpanieR. 

. ~ h ·1 h . I . . l h 39 u. s. c. 5G5. transportat10n O.t t e ma1 s w ere m 11s JUC gment t e 
conditions warrant the application of higher rates than 
those herein specified, and make report to Congre.ss of 
all cases where such special contracts are made and the 
terms and reasons therefor. 

19. All cars or parts of cars used for the Rail way Mail Constrn~tion • and maintenance 
Service shall be of such construction, style, length, and of cuars

8
. c "' 

7 39 . . . :>3 . 
character, and :furnished in such manner as shall be re-
quired by the Postmaster General, and shall be con-
structed, fitted up, .maintained, . heated, lighted, and 
cleaned by and at the expense 0£ the railroad companies. 
No pay shall be allowed for pervice by any railway post-
o:ffice car which is not sound in material and construction 
and which is not equipped with sanitary drinking-water 
containers and toilet facilities, nor unless such car is 
regularly and thoroughly cleaned. The Postmaster Gen-
eral shall not approve or allow to be used or pay for 
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service by, any full railway post-office car not constructed 
of ~teel or steel underframe or equally indestructible ma­
terial; and all full railway post-office cars accepted for 
this serivce and contracted for by the railroad companies 
shall be constructed of steel. 

See sec. 2106 as to the character of construction of full and apartment 
railway post-office cars. 

Service per- 20. Service over property owned or controlled by an-
forn:ed by one 
carnertoverr other company or a terminal company shall be considered 
proper y o · . 
~~og:es. c. 566• service of the railroad company using such property and 

not that of the other or terminal company. Service over 
land-grant road shall be paid for as herein provided. 

~e?-:s11ary fa- 21. Railroad companies carrying the mails shall fur-
c1hties for pro-
tdecl. ting a~1d thanb- nish all · necessary facilities for caring for and handling mgma1s o e 
prodvided by _rail- them while in their custodv. They shall furnish all cars roa compames. .,; 
39 u. s. c. 538. or parts of cars used in the transportation and distribu-

tion of the mails, except as herein otherwise provided, 
and place them in stations before the departure of trains 
at such times and when required to do so. They phall 
provide station space and rooms :for handling, storing, 
and transfer of mails in transit, including the separa­
tion thereof, by packages for connecting lines, and such 
distribution of registered mail in transit as may be neces­
sary, and :for offices :for the employees o:f the Railway 
Mail Service engaged in such station work when required 
by the Postmaster General, in which mail from station 
boxes may be distributed i:f it does not require additional 
space. 

~~nall ty fofr . h 22. I£ any railroad company carrying the mails shall 
fa1 ure to urms 
and maintain fail or refuse to provide cars or apartments in cars :for 
cars or apart-
ments. distribution purposes when required by the Postmaster 
39 u. s. c. 567. 

Railroad com­
panies required 
under penalty to 
transport mail, 
supplies. etc. 
39 u. s. c. 539. 

General, ot shall :fail or refuse to construct, fit up, main-
tain, heat, light, and clean such cars and provide such 
appliances :for use in case o:f accident as may be required 
by the Postmaster General, it shall be fined such reason­
able sum as may, in the discretion o:f the Postmaster 
General, be deemed proper. 

23. The Postmaster General shall in all cases decide 
upon what trains and in what manner the mails shall be 
conveyed. Every railroad company carrying the mails 
shall carry on any train it operates, and with due speed, 
all mailable matter, equipment, and supplies directed to 
be carried thereon. H any such railroad company shall 
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fail or refuse to transport the mails, equipment, and sup­
plies when required by the Postmaster General on any 
train or trains it operates, such company shall be fined 
such reasonable amount as may, in the discretion of the 
Postmaster General, be deemed proper. 

§1726 

24. The Postmaster General may make deductions Deductions of 

:f th f .1 d . . th .1 pay for reduced rom e pay o ra1 roa compames carrying e ma1 s sen?~e and im-

d th . · f· . . 524 t 568 f th" t"tl position of fines un er e prov1s10ns o sections . o , . o IS I e, for delinquen-

for reduction in service or infrequency of service where, ~~es.u. s. c. 568. 

in his judgment, the importance of the :facilities with-
drawn or reduced requires it, and impose fines upon them 
for delinquencies. He may deduct the price of the value 
0£ the service in cases where it is not performed, and not 
exceeding three times its value i:f the :failure be occa-
sioned by the fault of the railroad company. 

25. The provisions o:f sections 524 . to 568, 576, and 579 combined 

£ h . ·I h 11 1 • db .1 . dsteamboat and 
0 t IS tit e S a app y to service operate y ra1 roa railroad servic~. 

. 1 b . d d 1 b b 39 u. s. c. 540. compames part y y ra1lroa an part y y steam oats. 
26. The provisions of sections 524 to 568 of this title, ~rans _convey~ . f . m freight trams. 

respectmg the rates o compensat10n shall not apply to 39 u. s. c. 555. 

mails conveyed under special arrangement in :freight 
trains, for which rates not exceeding the usual and just 
freight rates may be paid, in accordance with the classi-
fications and tariffs approved by the Interstate Com-
merce Commission. 

27. Railroad companies carrying the mails shall sub- ~eportsf of serv-
ice per orme<l. 

mit, under oath, when and in such form as may be re- 39 u. s. a. 556. 

quired by the Postmaster General, evidence as to the per-
formance of service. 

28. The Postmaster General shall from time to time Transl?ortation 
' 'of mail matter 

request information from the Interstate Commerce Com- at rates paid b.v 
express com-

mission as to the revenue received by railroad companies E~t~·s. c. 
557

. 

from express companies for services rendered in the 
transportation of express matter, and may, in his discre-
tion, arrange for the transportation o:f mail matter other 
than of the first class at rates not exceeding those so as-
certained and reported to him, and it shall be the duty 
of the railroad companies to carry such mail matter at 
such rates fixed by the Postmaster General. 

29. The Postmaster General may, in his discretion, Carload and 
. . I C C . . £ l;,ss-than-carload petit10n the nterstate ommerce ommrns10n or the rate of fourth-

• • class matter and 
determmat10n of a postal carload or less-than-carload periodicals. 

. 39 u. s. o. 558. 
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rate for transportation of mail matter of the fourth class 
and periodicals, and may provide :for and authorize . such 
transportation, when practicable, at such rates, and it 
shall be the duty of the railroad companies to provide 
and perform such service at such rates and on the condi­
tions prescribed by the Postmaster General. 

~~~~i;i:1s~ay dis- 30. The Postmaster General may, in his discretion, 
~~gi.~:~er~rween distinguish between the several classes o:f mail matter 
classes of mail and provjde for less frequent dispatches .of mail matter matter. -
39 u. ~. c. 559• of the third and fourth classes and periodicals when 

lower rates for transportation or other economies may be 
secured thereby without material detriment to the 
service. 

Return to the 31. The Postmaster General may return to the mails, 
mails of equip-
ment, supplies, when practicable for the utilization of car space paid for 
etc, 
ao u. s. c. 560. and not needed for the mails, postal cards, stamped en-

velopes, newspaper wrappers, empty mail bags, furniture, 
equipment, and other supplies for the Postal Service. 

Rmptr mail 32. The Postmaster General, in cases of emergency be-bags, etc., to be 
returned to the t'\veen October first and April first of any year, may re­
mails. 
so u. s. c. 561. turn to the mails empty mail bags and other equipment 

theretofore withdrawn therefrom as required by law, 
and, where such return requires additional authorization 
of car space pay :for the transportation thereof as pro­
vided for herein out of the appropriation £or inla-nd 
transportation by railroad routes. 

~~i~~!fK 01 33. The Postmaster General may have the weights 0£ 
39 u. 8• c. 562• mail ta.ken on railroad mail routes, and computations of 

the average loads of the several classes of cars and other 
computations for statistical and administrative purposes 
made a.t such times as he may elect, and pay the expense 
thereo:f out 0£ the appropriation for inland transporta-

Operation of 
service pending 
decision of In­
terstate Com· 
merce Commis­
sion. 
1916, July 28, 
39 Stat. 429, 

tion by railroad routes. 
34. Pending the decision of the Interstate Commerce 

Commission, as hereinafter provided for, · the existing 
method and rates 0£ railway mail pay shall remain in 
e:ff ect, except on such routes or systems as the Postmaster 
General shall select, and to the extent he may find it prac-
ticable and necessary to place upon the space system 0£ 
pay in the manner and at the rates provided in this sec­
tion, with the consent and approval of the Interstate 
Commerce Commission, in order to properly present to 
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the Interstate Commerce Commission the matters here­
inafter referred thereto : Pr·ovUled, That if the final deci­
sion of the Interstate Commerce Commission shall be ad­
verse to the space system, and i£ the rates established by 
it under whatever method or system is adopted shall be 
greater or less than the rates under this section, the 
Postmaster General shall readjust the compensation of 
the carriers on such selected routes and systems in ac­
cordance therewith, :from the. dates on which the rates 
named in this section became effective. 

§1726 

35. All railway common carriers are hereby required r<.ailway ~om-
mon earners re-

to transnort such mail matter as may be o:fiered for trans- quired to trans-
i.: port the mails. 

portation by the United States in the manner, under the 39 u. s. c. 541. 

conditions, and with the service prescribed by the Post-
master General and shall be entitled to receive fair and 
reasonable compensation for such transportation and for 
the service connected therewith. 

36. The InterstatB Commerce Commission is hereby Interstate co.m-
merce Comm1s-

emp owered and directed to fix and determine :from time sion empowered 
to fix rates and 

to time the fair and reasonable rates and compensation compensation. 
39 u. s. o. 542. 

for the transportation of such mail matter by railway 
common carriers and the service connected therewith, 
prescribing the method or methods by weight, or space, 
or both, or otherwise, for ascertaining such ra.te or com-
pensation, and to publish the same, and orders so made 
and published shall continue in force until changed by 
the commission after due notice and hearing. 

37. In fixing and determining the fair and reasonable Commission to 
• • • . consider relation 

rates for such service the commission shall consider the ex:isting between 

l . . . b h .
1 

d . . railroads and 
re ation existrng etween t e rai roa s as public service the Government. 

. G h 39 u. s. c. 543. 
corporations and the overnment, and the nature of sue 
service as distinguished, if there be a distinction, from 
the ordina.ry transportation business of the railroads. 

38. The procedure for the ascertainment of said rates ag u. s. c. 544. 

and compensation shall be as provided in sections 545 to 
554 of this title (pars. 39 to 48, inclusive, of this sec-
tion). 

39. The Postmaster General shall file with the commis- Procedure of 
· t t t h · h t • . d f ascertainment of SlOn a S a emen S owing t e transpar at10n reqmre 0 rates ~nd com-

11 .1 . . l d. h b pensation. a ra1 way common oarriers, inc u mg t e num er, 39 u. s. c. 545. 

equipment, size, and construction of the cars necessary 
for the transaction of the business; the character and 
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speed of the trains which are to carry . the various kinds 
o:f mail; the service, both terminal and en route, which 
the carriers are to render; and all other information . 
which may be material to the inquiry, but such other 
information may be filed at any time in the discretion 
o:f the commission. 

~Z~~;~a1st:~thor- 40. The Postmaster General may ·employ such clerical 
~:~iJ~1 ~~loy and other assistance as shall be necessary to carry out 
~~~err:~~istance the provisions of sections 524 to 568 of this title, and may · 
i~ag.e~s: c. 516. rent quarters in Washington, District o:f Columbia, if 

Commission to 
g ive each car­
ri l'r 30 days' 
notice. 
39 U. S. C. 547. 

T estimony , etc. 
30 U. S. C. 548. 

Classification of 
carriers. 
39 U. S. C. 549. 

Additional 
weig'hing of the 
mails. 
39 u. s. c. 550. 

necessary, for the clerical force engaged thereon,. and 
to pay for the same out of the appropriation for inland 
transportation by railroad routes. The Postmaster Gen­
eral shall file with the commission a comprehensive plan 
for the transportation of the mails on said railways and 
~hall embody therein what he believes to be the reaso;n.­
able rate or compensation the said railway carriers should 
receive. 

41. Thereupon the commission shall give notice of not 
less than thirty days to each carrier so required to trans­
port mail and render service, and upon a day to be fixed 
by the commission, not later than thirty days after the 
expiration of the notice herein required, each of said car­
riers shall make ans,ver and the commission shall pro­
ceed with the hearing as provided by law for other 
hearings between carriers and shippers or associations. 

42. All the provisions of the law for taking testimony, 
securing evidence, penalties, and procedure are hereby 
made applicable. 

43. For the purpose o:f determining and fixing rates or 
compensation hereunder the commission is authorized 
to make such classification of carriers as may be just and 
reasonable and, where just and equitable, fix general 
rates applicable to all carriers in the same classification. 

44. Pending such hearings, and the final determination 
of the question, if the Interstate Commerce Commission 
shall determine that it is necessary or advisable, in order 
to carry out the provisions o:f this chapter, to have addi-
tional and more :frequent weighing of the mails :for sta­
tistical purposes, the Postmaster General, upon request of 
the commission, shall provide therefor in the manner pre­
scribed by law, but such weighing . need not be for more. 
than thirty days, 
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45. At the conclusion of the hearing the commission ~?~~~s~~~~1-
shall establish by order a fair, reasonable rate 9r com- ~~~s~fti~o~~i~-r­
pensation to be received, at such stated times as may be ~i;nu-. s. c. 551• 

named in the order, for the transportation of mail mat-
ter and the service connected therewith, and during the 
continuance of the order the Postmaster General shall 
pay the carrier from the appropriation for inland trans-
portation by railroad routes such rate or compensation. 

46. Either the Postmaster General or any such carrier Rfeexan;in1j.tion
1 a ter six mont is. 

may at any time after the lapse o:f six months from the 39 u. s. c. 653. 

entry of the order assailed apply for a reexamination, 
al1d thereupon substantially similar proceedings shall be 
had with respect to the rate or rates for service covered 
by said application, provided said carrier or carriers 
have an interest therein. 

47. For the purrJoses of sections 524 to 568 of this title Commiss~on vested with pow-
the Interstate Commerce Commission is hereby vested ers auth?rizect 

by law rn the 
with all the powers which it is authorized by law to investigation. 

- - 39 u. s. c. 554. 
exercise in the investigation and ascertainment of the 
justness and reasonableness o:f freight, passenger, and 
express rates to be paid by private shippers. 

48. The Interstate Commerce Commission shall allow Land-grant 
to railroad companies whose railroads were constructed ~it~: s. c. 552. 

in whole or in part by a land grant made by Congress on 
tJondition that the mails should be transported over 
their roads at such price as Congress should by law direct 
only eighty percentum of the compensation paid other 
railroads for transporting the mails and all service by 
the railroads in connection therewith. 

49. It shall be unlawful for any railroad company to Penalty fo~ re-
fusal of railroad 

refuse to perform mail service at the rates or methods 0£ company_ to per-
form mail serv-

com pensation provided by law when required by the Post-1c
9
e.u .. s. c. 
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master General so to do, and for such offense shall be 
fined $1,000. Each <lay of refusal shall constitute a 
separate offense. 

1727. (a) 'Vhere authorizations are made for cars or apartments Railway mail 
of the standard lengths of 60, 30, and 15 feet, and the railroad g~~;size and 
company is unable to furnish such cars or apartments of the O~d:.~~!z~n~· P. 

length authorized, but furnishes cars or apartments of lesser apartments. 
length, but which are accepted by the department to be sufficient ~0~: ~s,0~ii~. 
i'or the service, payment shall be made only for the actual space 
fm·n.ished and used, the compensation to be not exceeding pro rata 
of that provided for the standard , length authorized. The Post-
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Basis of com­
putation of n.. 
P. O. mileage. 
I. C. C. order 
Dec. 23, 1919. 

--{ltorage-space 
mileage. 
I. C. C. order 
July 10, 1928. 

POSTAL LAWS AND REGULATIONS 

master General may accept cars and apartments of greater length 
than those of the standard requested, but no compensation shall 
be allowed for such excess lengths except that \Yhere an oversize 
car is furnished storage units may be nuthorized therein on either 
the basis of actual measurement or count of sacks and outside 
packages, whichever . may be more practicable, provided that in 
no case shall payment be made for more than the actual length 
of the car. 

( b) In computing the car-miles of full and apartment railway 
post-office cars, the maximum space authorized in either directio.n 
of a round-trip car run shall be regarded as the space to be com­
puted in both directions. 

( c) In computing the miles of service of a storage car or lesser 
storage-space unit, the maximum space authorized in either di­
rection of a round-trip car run shall be regarded as the space 
to be computed in both directions unless any part of the car 
containing such unit be used by the railroad company in the 
return movement. 

Authorizations (d) All regular authorizations fo'r full railway post-office curs, 
of service may 
be discontinued. apartment railway post-office cars, and full storage cars may be 
L:g. (f.a~r~~~nts. discontinued, in accordance with the needs of the service at es­
July 10, 1928. tablished railway passenger or freight division points or junc-

tions at which the train is scheduled to stop. 
Regular authori- (e) Regular authorizations of lesser closed-pouch and storage 
zations to l!ie 
changed at units shall not be changed en route at other than junction or 
j~mctio~ or divi- division points but they may beO'in at tl1e point where closecl-s10n pomts. • o -
I. c. o. order pouch or storage space becomes necessary and may be terminateu 
July 

10
• 

1928
· at the point where the last mails are dispatched. 

-"junction" ( f) For the purpose of making changes in authorizations in 
defined. 

lesser units of closed-pouch and storage space, a "junction" will 
be considered to be a point where two railroad lines of the same 
or of different companies cross or diverge, and at which mails 
are regularly received or dispatched by any train. 

Same l esser . (g) The same regular lesser unit of closed-pouch and storage 
units authorized, 
when. space shall be authorized on every day of the week upon which 
I. o. C. order closed-pouch and storage mails are carried in lesser units July 10, 1928. . . 
Emergency ( h) All units of emergency space needed to supplement regu~ 
~~~thorization lar authorizations shall be 3, 6, 9, 12, 15, 18, 21, 24, 27, or 30 
and discontinu- feet without duplication or grouping, and such units may be 
r_i1~." c. order discontinued, increased, or decreased at any point where a fluctu­
July io, 1928· ation in the volume of mail carried requires a change from one 

unit to another. · 
Where com- ( i) WheneYer a regularly authorized unit of storage or closed-
bined storage 
units necessi- pouch space, combined with an emergency unit, necessitates the 
~h~~ 3~e f~t~fre use of more than 30 feet linear space in a baggage cat, or storage 
space. car used exclusively for the mails, a 60-foot car. shall be author~ 
I. C. C. order . d . f b 
Dec. 23, 1919. 1ze and paid or on the asis of the round trip, provided the 

car is not used by the railroad company in the opposite direction. 
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(j) Whenever a regular authorization of less than 30 feet is When regular 
• • authorizations 

exeeeded on more than 50 per cent of the tr1pS' m any calendar may be 

month the appropriate higher unit shall be authorized. Wllenever tcga0~d~r<l<er 
a regular autho1ization of 30 feet of sto-rage space is exceeded July 10, 1928. 

under like conditidn a full storage car of the appropriate length of 
60 or 70 feet shall be .authorized on the days of the week on 
which the 30-foot unit is exceeded on more than 50 per cent of 
the trips on such days. A regular autllorization may be reduced 
to the appropriate smaller unit which would have accommodated 
the mails on more than 50 per cent of the trips in any calendar 
month. This rule will not apply to the month of December. 

( k) Where the railroad companies are required by the de- Railroad com-

t t t f · d t · I t f · th h ll panics to be sep-par men o per orm si e, ermma , or rans er service, ey s a arately compen-

be separately compensated for such service, unless the service is stated. fo
1
r side, 

crmma, or 
pei?'ormed in or directly contiguous. to railway terminals and tran~fer 
depots. The amount to be paid therefor shall be measured by ~~ipc~". order 

the amount paid by the railroad to contractors plus 3 per cent; Dec. 23, 1919. 

and where the service is performed by agents or employees of the 
railroad companies the payment shall be for the value of the pro 
rata time of such railway agents or employees while engaged in 
rendering the service, including cost of vehicular service that 
may be necessary, with the addition of 3 per cent. 

( l) Where the railroad companies contract for such -service -where the 

eontracts shall be let to the lowest responsible bidder upon adver- ~~~taf~~c~~~~­
tisement. Readjustment for such service shall be made an- service. 

11 Tl ·1 d . h 11 b •t tiii d . f I. 0. C. order nua y. 1e rai roa companies s a su m1 cer e copies o Dec. 23, 1919. 

each contract to the Postmaster General on or before July 1 of 
each year showing the rate of payment for the ensuing year, and 
the amounts specified in such contracts plus 3 per cent shall be ac-
cepted as the basis of payment to the Postmaster General here-
}ofore prescribed. The railroad companies shall also furnish the 
Postmaster General each year, on or before July 1, a detailed 
statement of the daily time consumed in handling the mails by . 
their agents or employees at each point where side, terminal, or 
transfer service is performed, which statement shall be verified 
by a responsible official of the company conversant with the facts, 
and such verified statement shall compute the pro rata payment 
of the agent or employee performing the service, based on the 
time actually consumed, and the amount named in the statement 
plus 3 per cent shall constitute the basis of payment for the next 
ensuing year, unless in special cases, and for good cause, the 
Postmaster General may require further statements and verifica-
tions from any particular -railroad company at other periods of 
the year. 

(m) That from time to time, at least once in two years, the Tests to be 

P tm t G 1 t .fi t• t tl ·1 1· d ·th conducted to de­OS as er enera , upon no i ca ion o 1e rai roac s, an wi termine carrying 

their presence and assistance, shall conduct tests to determine the rigt~~t~ ~!e"t of 
number of sacks and outside packages that will fill a foot or 3 space. 

feet of space in a caP, and the results thereof shall be reflected in Ee~· fs, 0rg~9. 
changes of rules, where necessary, in the count of sacks and 
packages as the basis for measurement. 
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Payments to be 
made monthly. 
I. 0. C. order 
Dec. 23, 1919. 

Authorizes 
changes in 
rates. 
I. O. O. order 
July 10, 1928. 

POST AL L AW S AND REGULATIONS 

( n) That payment s for transportation of the mails; and the 
services connected therewith shall be made each month after the 
service has been performed. 

2. (a) .lt appearing, That by order entered in t h is proce Aiug 
on December 23, 1919, under the proviAions of the act of July 23, 
1916, 39 Stat. 412, 425-431, and orders amendatory thereof, tlte 
commission fixed and determined the fair and reasonable rates 
and compensation for the transportation of mail matter of the 
United States and the service connected therewith by railway 
common carriers subject to the said act: 

It f1lrther appearin.fJ, Tlrn.t upon petitions for reexamination 
:filed in accordance with the provisions of the said act by cer tain 
railway common carriers and upon answer thereto by the P ost­
master General, the commission, by order entered herein on .July 
24, 1925, reopened this proceeding for reexamination with respect 
to the facts and circumstances surrounding the transportation of 
mail matter of the United States and the service connected there .. 
with by all railway common carriers r:;ubject to the said act: 

And it fiirtlw1· appearing, That a full investigation of the mat­
ters and things involved has been had9 and that the commission, 
on the date hereof, has made and :filed a report containing its 
findings of fact ancl conclusions thereon, which said report is 
hereby referred to and made a part hereof: 

It is ordcretf;: 
Retroacti1·e ( b) That compensation for the trnnsportation of mail mat ter 
pay authorized . • • .._ . . 
from \'~rions by railway common earners subJeC1- to the stud act, except the 
dates in 1925 · • 1 d d · h ( ) l . f b d "t • h ·b· to July 31 , 1928. carriers rnc u e in paragrap <J ie1eo , e, an I is . ere y, 

Ret roactive 
rat <~s do not 
apply for cer­
tain railroad.:;. 

established as the fair and reasonable compensation to be re­
ceived for such transportation and service connected therewith 
on and after the dates the carriers filed their respective applica· 
tions for reexamination, or, where such applications were not 
filed, on and after July 24, 1925, to and including July 31, 1928, as 
follows: Fifteen per cent in addition to tlie compensation paid 
or accrued at the established rates in effect during said periods, 
except that the fair and reasonable compensation to be received 
by separately operated railroads not exceeding 100 miles in length 
is 80 per cent in addition to the compensation paid or accrued 
at the -established rates for such roads during said periods; and. 
except, further, that the fair and reasonable compensation to be 
received by the Woodstock Raihvay Co. and the Vvhite River 
Railroad Co. is 33% per cent in addition to the compensation 
paid or accI"ued at the rates in effect fo r service m1 said roads 
during said period or periods. 

(c) The compensation established in the preceding paragraph 
shall not apply to carriers whose rates of pay for service i.n said 
periods were fixed by contract with the Pm:;tmaster General; n or 
to carriers whose rates of pay were established in Railway JJ1ait 
Pa.y, 123 I. C. C. 33, 120 I. C. C. 439, 112 I. C. 0. 151, and 95 I. C. C. 
493, nor to the Tonopah & Goldfield Railroad. the Denver & Salt 
Lake Railroad, and the International Railway of Maine. 
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( d) That the fair and reasonable rates of pay to be received General rates 
from Aug. 1, 

for the transportation of mail matter and the service connected 1928. 

therewith on and after August 1, 1928, by the said carriers in-
cluded in paragraph ( b), except those included in paragraphs ( e) 
and (f) hereof, be, and they are hereby, established as follows: 

For each mile of service by-

60-foot railway post-ofilco car_ ____ _ 
30-foot apartment car_ ____ __ _____ _ 
15-foot apartment car_ __ ____ _____ _ 
70-foot storage car _______ _________ _ 
60-foot storage car ________________ _ 
30-foot storage space _____________ _ 
27-foot storage space _____________ _ 
24-foot storage space _____________ _ 
21-foot storage space _____________ _ 
18-foot storage space _____________ _ 

Rate 

Cents 
39. 00 
21. 50 
14. 50 
47. 00 
40. 50 
21. 50 
20. ()() 
18. 50 
16. 75 
15. 00 

For each mile of service by-

15-foot storage space ____________ _ 
12-foot storage space _________ ___ _ 
9-foot storage space _____________ _ 
6-foot storage space _____________ _ 
3-foot storage space _____________ _ 
15-foot closed pouch space ___ ___ _ 
12-foot closed pouch space ______ _ 
9-foot closed pouch space _______ _ 
6-foot closed pouch space _______ _ 
3-foot closed pouch space _______ _ 

Rate 

Cents 
13. 00 
11. 00 
8. 75 
6. 25 
3. 50 

14. 50 
12. 50 
10. 25 

7. 50 
4. 50 

Provided, That the minimum payment on any mail route, over -minimum rate. 

any part of which mail is transported not less than six days a 
week, shall be $72 per mile per annum. 

(e) That the fair and reasonable rates of pay to be received New England 
for the transportation of mail matter and the service connected rates. 

therewith on and after August 1, 1928, by the Bangor & Aroos-
took Railroad Co., Boston & Albany Railroad (New York Cen-
tral Railroad Co., lessee), Boston & Maine Railroad., Central New 
England Railway Co., Central Vermont Railway Co., l\Iaine Cen-
tral Railroad Co., the New York, New Haven & Hartford Railroad 
Co., Rutland Railroad Co., York Harbor & Beach Railroad 
Co.; Canadian Pacific Railway (Wells River, Vt., to Newport, 
Vt.), Quebec Central Railway Co., Newport & Richford. Railroad, 
Canadian National Railway Co. (Grand Trunk New England 
Lines) , be, and they are hereby, es~ablished as follows: 

For each mile of service by-

60-foot railway post-office car _____ _ 
30-foot apartment car _________ ___ _ 
15-foot apartment car_ ___________ _ 
70-foot storage car ________________ _ 
flO-foot storage car _____________ ___ _ 
30-foot storage space __ ___________ _ 
27-foot storage space ______________ _ 
24-foot storage space _____________ _ 
21-foot storage space ___ _______ ___ _ 
18-foot storage space ___ ___ __ _____ _ 

Rate 

Cents 
.52. 50 
29. 50 
19. 50 
63. 00 
54. 00 
29. 50 
27.25 
25. ()() 
22. 7.5 
20. 2-'\ 

I'or each mile of service by-

15-foot storage spaca ____________ _ 
12-foot storage space ____ ________ _ 
9-foot storage space _______ ______ _ 
6-foot storage space _____________ _ 
3-foot storage space _____________ _ 
15-foot closed pouch space ______ _ 
12-foot closed pouch space ______ _ 
9-foot closed pouch space __ __ ___ _ 
6-foot closert pouch space _______ _ 
3-foot closed pouch space ________ i 

Rate 

Cents 
17. 75 
15. 00 
12. ()() 
8. 25 
4. 50 

19. 50 
17. 00 
14. ()() 
10. ()() 
6. 00 

P1·ovidcd, That the minimum payment on any mail route, over-minimum rate. 

any part of which mail is transported not less than six days a 
\veek, shall be $96.50 per mile per annum: 
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(f) That the fair and reasonable rates of pay to be :received 
for the transportation of mail matter and the service connected 
therewith on and after August 1, 1928, by separately operated 
railroads, not exceeding 100 miles in length, included in para­
graph (b), be, and they are hereby, established as follows: 

For each mile of service 
by-

(a) 
Sepa­
rately 
oper­
ated 
rail­

roads 
50 to 
100 

miles 
in 

length 

s~~a-11 
rately 
oper­
ated 
rail­

roads 
less 
than 

50 l 
m_iles i 

l~~~th : 

60-foot railway post-office Cents Cents car _______________________ 73. 00 91. 00 
30-footapartmentcar ______ 40.50 50.50 
15-footapartmentcar ______ 27.00 34.00 
70-foot storage car __________ 88.00 110.50 
60-foot storage car __________ 7.5. 50 94. 50 
30-foot storage space__ _ _ _ _ _ 40. 50 50. 50 
27-footstoragespace _______ 37.75 47.00 
24-foot storage space_______ 35. 00 43. 50 
21-foot storage space___ _ _ __ 31. 75 39. 50 
18-footstorage space _______ 28.25 35.25 

For aact mil~ of service 
by-

1.5-foot storage space _______ _ 
i2-foot'storage space _______ _ 
9·foot storage space_--------
6-foot storage space ________ _ 
3-foot storage space ________ _ 
15-foot closed pouch space __ 
12-foot closed pouch space __ 
9-foot closed pouch space __ _ 
6-foot closed pouch space __ _ 
B-foot closed pouch space __ _ 

(a) 
Sepa­
rately 
oper­
ated 
rail­

roads 
50 to 
100 

m_iles 

(b) 
Sepa­
rately 
oper­
ated 
rail­

roads 
less 
than 

50 
miles 

m in 
length length 

Cents 
24. 50 
20. 75 
16. 50 
11. 75 
7.00 

27. 00 
23.00 
18. 25 
13. 25 
8.00 

Cents 
30. 75 
26. 00 
20. 50 
14. 75 
8.50 

34. 00 
28. 75 
23. 00 
16. 75 
10.00 

Prouide(];, That tlle minimum payment on any mail route, over 
any part of which mail is transported not less than six days 
a week, shall be $112.50 per mile per annum. 

3. (a) That the fair and reasonable rates of pay to be received 
for the transportation of mail matter and the service connected 
therewith on and after March 1, 1929, by tlle Denver & Salt Lake 
Railway Co., be, and they are hereby, established as follows: 

For each mile of service by a-

60-foot railway post-office car ____ _ 
30-foot apartment car_ ___________ _ 
15-foot apartment car_ ___________ _ 
60-foot storage car _________ ___ ____ _ 
30-foot storage space _____________ _ 
27-foot storage space _____________ _ 
24-foot storage space _____________ _ 
21-foot storage space _____________ _ 
18-foot storage space _____________ _ 
15-foot storage space _____________ _ 

Rate 

Cents 
54. 00 
30. 00 
20. 00 
56. 00 
30. 00 
28. 00 
26.00 
23. 75 
21. 25 
18. 75 
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For each mile of service by a- I Rate 

12-foot storage space ____________ _ 
9-foot storage space _____________ _ 
6-foot storage space _____________ _ 
3-foot storage space __________ ___ _ 
15-foot closed-pouch space ______ _ 
12-foot closed-pouch space ___ ___ _ 
9-foot closed-pouch space _______ _ 
6-foot closed-pouch space _______ _ 
3-foot closed-pouch space _______ _ 

Cent,~ 
16. 00 
13. 00 
9.00 
5. 00 

20.00 
17. 00 
14. 00 
10.00 

G. 00 

r 
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( b) That the fair and reasonable rates of pay to be received Changes in 

for the transportation of mail matter and the service connected ~;~~~fni~~~t . 
therewith on and after March 1, 1929, by the Bingham & Garfield ~~;~ 1:r~1r29• 
Railway Oo., Oalifornja Western Railroad & Navigation Co., 
Great Southern Railroad Co., Indian Valley Railroad Co., 
McOloud River Railroad Co., Nevada Oentral Railroad Co., 
Nevada County Narrow Gauge Railroad Co., Nevada Northern 
Railway Co., Pacific & Idaho Northern Railway Co·., Quincy Rail-
road Co., Ray & Gila Valley Railroad Co., Sacramento Valley & 
Eastern Railway Co., San Diego & Arizona Railway Co., San Luis 
Valley Southern Railway Co., Sierra Railway Co. of California, 
Spokane International Railway Co., Sumpter Valley Raihvay Co., 
Laramie, North Park & Western Railroad Co., The Nevada Copper 
Belt Railroad Co., Washington, Idaho & Montana. Railway Co., 
Yreka Railroad Co., Yosemite Valley Railroad Co., Utah Railway 
Co., Arcata & l\fad River Railroad Co., Bul!frog Goldfield RaHroad 
Oo., Great Western Railway Co., Mag1na Arizona Railway Co,, 
Midland Terminal Railway Co., Montana, Wyoming & Southern 
Railroad Co., Nevada-Oa1ifornia-Oregon Railway, San Joaquin & 
Eastern Railroad Oo., Virginia & Truckee Railway Co., Eureka-
Nevada RaHway Co., and Trona Railway Co. be, and they are 
hereby, established · as follows: 

For each mile of service by a-

60-foot railway post-office car-- ------------------
30-foot apartment car ___________________________ _ 
15-foot apartment car_ ____________________ ___ ___ _ 

70-foot storage car __ ------- - -------------- ______ _ 
60-foot storage car. _____________________________ _ 
30-foot storage space ______ ___________________ ___ _ 
%7-foot storago space _______________ _____________ _ 
~4-foot storage space _______ ________________ _____ _ 
21-for,t storage space ______ ___ ___ ________________ _ 
18-foot storage space ____________ _____________ ___ _ 
15-foot storage spare ____________________________ _ 
12-foot storage space ____________________________ _ 
9-foot storage space __________________ ___________ _ 
6-foot storage space _____________________________ _ 
3-foot storage space _____________________________ _ 
115-foot closed-pouch space ______________________ _ 
12-foot closed-pouch space ______________________ _ 
9-foot closed-pouch space __________________ _____ _ 
6-foot closed-pouch space. ________ · ______________ _ 
3-foot closed-pouch space _______ _________________ , 

For rail· 
roads over 
100 miles 
in length 

Cents 
67. 50 
37. 50 
25. 00 
81. 50 
70.00 
37.50 
35.00 
32. 25 
29. 25 
26.25 
22. 75 
rn.oo 
15. 00 
10. 75 

6. 25 

~i:gg Ii 17. 00 
12.50 
7.50 

Minimum pay $125 per mile per annum. 
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rately oper-
For sepa- I 
ated rail- I For sepa­
roads not rately oper­
exceeding 'I ated rail-

100 miles in roads less 
length and than 50 

not less miles in 
than 50 length 
miles in 
length 

Cents 
81. 00 
45. 00 
30. 00 
98.00 
84. 00 
45. 00 
42. 00 
38. 75 
35. 00 
31. 50 
27.25 
22. 75 
18. 00 
13.00 

3h:gg I 25. 50 ~ 
20. 50 ' 
15.00 
9.00 ! 

Cents 
101. 25 

5G. 25 
n5o 

122. 50 
105. 00 
56. 25 
52. 50 
48. 25 
44.00 
39. 50 
34.00 
28.25 
22. 25 
16.00 
9.50 

37.50 
31. 50 
25. 50 
18. 75 
11. 25 

I 
I 
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Change(; in . (o) That the fair and reasonable rates of pay to be received 
~:~tf~o~~~ cf~r;~n for the tra m:;por tation of mail matter and the service connected 
f':110. \).1~;~~r therewith, on and. after Ma rch 1, 1929, by the Amador Cent ral 
Feb. 9, 1929, Railroad, Mount Hood Railroad, New Mexico Central Railway, 

fJha nges 1n 
r : :. te~ for certain 
railroads from 
May 1, 1929. 
I. 0. C. order 
Apl'. 27, 1929. 

Tonopah & Tidewatee Ra ilroad, Deev Creek Railroad, Arizona 
Southern Railroad, Central Rnilroad of Orego·n, Death Valley 
Railroad, and Holton Inter-Urban Railway be, a nd they are 
hereby, established as follows : 

For each mile of seC"7ice by~ 

60--foot railway post-office c:!.:~ . - - -------···--- - ----
30-foot apartment car ---·-- ·-- -- ___ -- -- ---- ----- -
lf>-foot apartment car ___ _ ---·-- _____ _______ ·- - ---
70-foot storage car __ ·-__ ___ ·- - - · - ____ ·-- - · ---·-- __ 
60-foot storage car ... ________ -- ____ - _. -- - · - . --- -- -
30-foot storage space __ · -·-__ · - -- ____ ___ -- . -- - . -· --
27-foot storage spaco __ ____ -- - - ·-. · -- -- - ·- - . --- - . .. --
24-foot storage space . .. - -- . . _ -___ .. . .. --- - -- --- -- - - -
21-foot storage space ______ . -____ __ -- . . -- . -- -- -- --
18-foot storage space ___ ._. __ . ___ . ____ ___ - ·- -- -- --
15·foot stora.ge space ________ ___ _ . __ _ . . __ __ __ -.. __ 
12-foot storage space .... __ ... _ .. . ·-- ___ - --·- --- - --
9-foot storage space ____ __ ___ .-·- ·- -- · . -- --- -- ----
6-foot storage space ____________ _____ _ · ·- - ·- - . -·--
3-foot storage space---------· -- - · - -- - ·--- ----·---
15-foot closed-pouch space_---- - · - ·------· - -·-·--
12-foot closed-pouch space._ . --- · ----· ---. ---·---
9-foot closed-pouch space.- -- ·--- ··- ---· ---. ·------1 
6-foot closed-pouch space.---·--- -- ---- ---·-- ----
3-foot closed-pouch space .. ----------- - -------- ---

For rail­
roads over 
.d)O miles 
in length 

Cents 
33. 75 
18. 75 
12. 50 
41.00 
35. 00 
18. 75 
17. 75 
lG. 75 
15. 50 
14.00 
12. 25 
10. 25 
8. 25 
5. '75 
3. 25 

12. 50 
10. 75 
8. 75 
6. 50 
3. 75 

Minimum pay $62.50 per mile per annum,. 

For sepa-
rately oper­

ated rail· 
roads not 
exceeding 

100 miles in 
length and 

not less 
than 50 
miles in 
length 

Cents 
40. 50 
22. 50 
15. ()() 
49. ()() 
42. ()() 
22. 50 
21. 25 
20. ()() 
18. 50 
17. 00 
14. 75 
12. 50 
10. ()() 

7. ()() 
3. 75 

15. ()() 
13. ()() 
10. 50 

7. 75 
4. 50 

For sepa­
rately oper· 

ated rail­
roads less 
than 50 
miles in 
length 

Cents 
50. 50 
28. 2.'l 
18. 75 
61. 25 
52. 5() 
28. 25 
26. 75 
25. 25 
23. 25 
21.0() 
18. 5() 
15. 2') 
12. 00 
8. 50 
4. 75 

18. 75 
16. 25 
13. 25 
9. 71i 
,5_ 75 

4. (a) That the rates establiF;hed in section 3 of the order en­
tered February 9, 19.29, be, and they are hereby, establlslled as 
the fair and reasonal>le rates t o be received on and after May 1, 
rnw, for the transportation of ma il matter by the Alaban1il.', Ten-
nessee & Northern Railroad Corpora tion and the Tonopah & 
Goldfield Railroad Company, and, further, that the minimum rmy­
ment on any mail route upon said lines, over any p~rrt of which 
mail is transported not less than six d ays a week, shall be $i25 
per mile per a nnum. 

~~l;~gf~flr ~~ter- ( b) That the rates of pay established in section 4 of the order 
national Ry. Co. entered February 9, 1929, be, and they are hereby, established as 
~·fa~~.ni9f~~~ the fair and reasonable rate to be received, on and .after May 1, 

rnw, for the transportation of mail matter by the International 
Railway Company of M2ine, and, further, that the 1ninimum pay­
ment on any mail r oute upon :said line, over any part of which 
mail is transported not. less than six d ?J.ys a week, shall be $62.50 
per mile per annum. 
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TITLE X.-TRANSPORTATION OF THE MAILS §1728 

(c) That the rates of pay for the transportation of mail matter Changes in 
to be received on and after May 1, 1929, by the Winston-Salem !tJ~~Jitl~!'in­
Southbouncl Railway Oompany be and they are hereby estab- Southbound Ry. 

' ' ' from May 1, 
lished as follows : 1929. 

For each mile of service by a-

60-foot railway post-office car ___ __ _ 
30-foot apartment car _____________ _ 
15-foot apartment car_ ____________ _ 
70-foot storage car ________________ _ 
60-foot storage car _______________ __ _ 
60-foot storage space ____________ __ _ 
27-foot storage space _______ c-------
24-foot storage space ______________ _ 
21-foot storage space ______________ _ 
18-foot storage space ______________ _ 

Rate 

Cents 
50. 50 
28. 25 
18. 75 
61. 25 
52. 50 
28. 25 
26. 75 
25. 25 
23. 25 
21. 00 

For each mile o! service by a-

15-foot storage space ______ ___ __ ___ _ 
12-foot storage space __ ___ ____ _____ _ 
9-foot storage space _____ __________ _ 
6-foot storage space _______________ _ 
3-foot storage space _______________ _ 
15-foot closed-pouch space ________ _ 
12-foot closed-pouch space ________ _ 
9-foot closed-pouch space _________ _ 
6-foot closed-pouch space _________ _ 
3-foot closed-pouch space __ __ _____ _ 

Rate 

Cents 
18. 50 
15. 25 
12. 00 
8. 50 
4. 75 

18. 75 
16.25 
13. 25 
9. 75 
5. 75 

RATES OF PAY OF RAILROAD COMPANIES 

1728. Following are the rates of pay for the transportation of Rates of pay 

mails by railroads, as fixed by the Interstate Commerce Oommis- ~io1:-i ~'fa::iI~~a­
sion: 

TABLE A.-Gen0rai rates applicable to all railroads except as 
shown ir!i Tables B, 0, D, Fl, ancl F' 

For each mile of service by-

For railroads over 
100 miles in length 

For sep­
arately 

1--------i operated 

Regular 
rates 

Land· 
grant 
rates 

railroads 
50 to 100 
miles in 
length 

For sep­
arately 

operated 
railroads 
less than 
50 miles 
in length 

-----------------1----------------

60-foot railway post-office car_ ________ __ _____ _ 
30-foot apartment car _______________________ _ 
l!i-foot apartment car_ ________________ ____ __ _ 
70-foot storage car_ ___________ ____ __________ _ _ 
60-foot storage car _____________________ ______ _ 
30-foot storage space ________________ ________ _ 
27-foot storago space ______________________ __ _ 
24-foot storage space ______________ ____ ___ ___ _ 
Zl-foot storage space ___________________ _____ _ 
l8cfoot storage space _____________________ ___ _ 
15-foot storage space ___________________ _____ _ 
12"foot storage space __________________ __ ____ _ 
9-foot storage space __________________ -- - ----_ 
6-foot storage space ____________________ _____ _ 
3-foot storage space ____________________ _____ _ 
1'5-foot closed-pouch space ___________________ _ 
12-foot closed-pouch space ___________________ _ 
!l-foot closed-pouch space ____________________ _ 
6-foot closed-pouch space __________________ __ _ 
3-foot closed-pouch space ____________________ _ 

Minimum pay per milo per annuin ______ c_ __ _ 

Cents 
39.00 
21. 50 
14.50 
47.00 
40.50 
21. .50 
20. 00 
18. 50 
16. 75 
15. 00 
13. 00 
11.00 
8. 75 
6. 25 
3. 50 

14. 50 
12. 50 
10.25 
7.50 
4. 50 

$72. 00 
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Cents 
31. 20 
17.20 
11. 60 
37.60 
32. 40 
17.20 
16.00 
14. 80 
13. 40 
12. 00 
10.40 
8.80 
7.00 
5.00 
2. 80 

11. 60 
10.00 
8. 20 
6. 00 
3. 60 

$57. 60 

Cents 
73.00 
40.50 
27.00 
88.00 
75. 50 
40. 50 
37. 75 
35. 00 
31. 75 
28. 25 
24. 50 
20. 75 
16. 50 
11. 75 

7. 00 
27.00 
23.00 
18. 25 
13. 25 
8.00 

$112. 50 

Cents 
91.00 
50. 50 
34. 00 

llO; 50 
!)4. 50 
.50. 50 
47.00 
4.3. 50 
39. 50 
35. 25 
30. 75 
26. 00 
20. 50 
14. 75 
8. 50 

34. 00 
28. 75 
23. 00 
16. 75 
10.00 

$112. 50 



§1728 POSTAL LAWS AND REGULATIONS 

TABLE B.-Rates applicable to · the railroads shouyri, below 

Bangor & Aroostook Railroad Co. 
Boston & Albany Railroad Co. (New York 

Central Railroad Co. lessee). 
Boston & M aine R ailroad. 
Canadian National Railway Co.t 
Canadian Pacific Railway Co.2 

For each mile of service by-

GO-foot railway post-office car. ____ _ 
30-foot apartment car ____________ _ 
15-foot apartment car_------ ------
70-foot storage car ________________ _ 
60-foot storage car ____ ____ ________ _ 
30-foot storage space . _______ _____ _ 
27-foot storage space __________ ___ _ 
24-foot storage space ________ _____ _ 
21-foot storage space _____________ _ 
18-foot storage i;pace _______ __ ____ _ 

Rate 

Cents 
52. 50 
29.50 
19. 50 
63.00 
54.00 
29.50 
27.25 
25.00 
22. 75 
20. 25 

Minimum pay per mile per annum, $96.50. 

Central Vermont Railway, Inc. 
Maine Central Railroad Co. 
New York, New Haven & Hartford Rail­

road Co. 
Quebec Central Railway Co. 
Rutland Railroad Co. 

For each mile of service by- / Iia te 

j~ 
15-foot sto~age space __ ___ ___ __ _____ f 17. 75 
12-foot storage space__ ___ __________ 15.00 
9-foot storage space_______ _________ 12. 00 
6-foot storage space___ ________ _____ 8.25 
3-foot storage space________________ 4. 50 
15-foot closed-pouch space ___ ______ 19. 50 
12-foot closed-pouch space___ ______ 17.00 
9-foot closed-pouch space ____ ------114. 00 
6-foot closed-pouch space__________ 10. 00 
3-foot closed-pouch space__________ 6. 00 

1 Canadian National Ry., route 101726, Portland, Me., to Boundary Line (n. o.), Vt., 
and route 101791, Lewiston to Lewiston Junction (n. o.), Me., receive the rates shown 
in this table. Route 101735, Canadian Boundary Line (n. o.) to Rouses Point, N. Y., 
route 102787, Suspension Bridge (n. o.) to Boundary Line (n. o.), N. Y., and Black 
Rock (n. o.) to Boundary Line (n. o.), N. Y ., and route 109726, Port Huron (Tunnel 
Sta.) to Boundary Line (n. o.), Mich., and Detroit to Boundary Line (n. o.), Mich ., 
receive the rates shown in Table A. 

2 Canadian Pacific Ry., route 101716, Richford to Newport, Vt., and route 101797, 
Newport to Wells River, Vt., receive the rates shown in this table. Route 101788, Houl­
ton, Me., to Boundary Line (n. o.), routo 101789, Onawa, Me., to Boundary Line (n. o.), 
and route 101790, Fort Fairfield, Me., to Boundary Line (n. o.) receive the rates shown 
in T able D. 
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TABLE c.-R(l.tes applicable to the 1-a-Uroads shou;-n below· 

Alabama, Tennessee .& Northern Railroad I Nevada Copper Belt Railroad Co. 
Corporation. Nevada Northern Railway Co. 

Arc:ita & Mad River Railroad Co. Pacific & Idaho Northern Railway Co. 
<Jalifornia Western Railroad & Navigation Quincy Railroad Oo. 

Co. San Diego & Arizona Railway Co. 
Eureka-Nevada Railway Co. San Luis Valley Southern Railway Co. 
Laramie, North Park & Western Railroad Sierra R ailway Co. of California. 

Oo. Spokane International Railway Co. 
MoCloud River Railroad Co. Sumpter Valley Railway Co. 
Magma Arizona Railway Oo. Tonopah & Goldfield Railroad Co. 
Midland Terminal Railway Co. Trona Railway Co. 
:Montana, Wyoming & Southern Railroad Virginia & Truckee Railway Co. 

Oo. Washington, Idaho & Montana Railway 
Nevada Central Railroad Co. Co. . 
Nevada County Narrow Gauge Railroad Yosemite Valley Railroad Co. 

Co. Yreka Railroad Co. 

For each mile of service by a-

60-foot railway post-office car-----------~--------30-foot apartment car __________________________ _ 
15-foot apartment car ___________________________ _ 
10-foot storage car_ _____________________________ _ 
60-foot storage car. _____________________________ _ 
30-foot storage space _________ __ __________ _______ _ 

·27-foot storage space ______ __________ ______ __ ____ _ 
24-foot storage space ____________________________ _ 
21-foot storage space ___ ____ _____________________ _ 
18-foot storage space ___________________________ .... 
15-foot storage space ____________________________ _ 
12-foot storage space _____________________ ___ ____ _ 
9-foot storage space _____________________________ _ 
6-foot storage space _____________________________ _ 
3-foot storage space __________________________ __ _ _ 
15-foot closed-pouch space ______________________ _ 
12-foot closed-pouch space ___ ____________ ------ __ 
9-foot closed-pouch space _______________________ _ 
6-foot closed-pouch space _______________________ _ 
3-foot closed-pouch space ___ ____________________ . 

Minimum pu.y per mile per annum, $125. 

For rail­
roads over 
100 miles 
in length 

Cents 
67. 50 
37. 50 
25.00 
81. 50 
70.00 
37. 50 
35.00 
32.25 
29.25 
26.25 
22. 75 
19.00 
15.00 
10. 75 
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6. 25 
2.5.00 
21. 00 
17.00 
12. 50 

7. 50 

For sepa-
rately oper­

ated rail­
roads not 
exceeding 

100 miles in 
length and 

not les.5 
than 50 
miles in 
length 

Cents 
81. 00 
45.00 
30.00 
98.00 
84. 00 
45. 00 
42. 00 
38. 75 
35. 00 
31. 60 
27. 25 
22. 75 
18.00 
13. 00 
'l. 60 

30.00 
25. 50 
20.50 
15. 00 
9. 00 

For sepa­
rately oper­
ated rail­
roads less 
than 50 
miles in 
length 

Cents 
101. 25 
56.25 
37.50 

122. 50 
105.00 
56.25 
52. 50 
48. 25 
44.00 
39. 50 
34.00 
28.25 
22.25 
16.00 
9.50 

37.50 
31. 50 
25.50 
18. 75 
11. 25 

§1728 
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TABLE D.-Rates applicable to railroads shown below 

Arizona Southern Railroad Co. 
Canadian Pacific Railway Co.I 
Deep Creek Railroad Co. 

Holton Inter-Urban Railway Co. 
Mount Hood Railroad Co. 
Tonopah &_Tidewater Railroad Co. 

For sepa-

For eacll mile of service by a-

For rail­
roads over 
100 miles 
in length 

rately oper­
ated rail­
roads not 
exceeding 

100 miles in 
length and 

not less 
than 50 
miles in 

For sepa­
rately oper­
ated rail- . 
roads less 
than 50 
miles in 
length 

60-foot railway post-office car. ______ · ____________ _ 
30-foot apartment car ___ __ ________ ___ ___________ _ 
15-foot apartment car_ ____________ _____ ___ ______ _ 
70-foot storage car __ - ·-- __________ _______________ _ 
60-foot storage car. _____________________________ _ 
30-foot storage space ____ __________ ______________ _ 
27-foot storage spaco _____________ _______________ _ 
24-foot storage space __ _____ _____________________ _ 
21-foot storage space __ _____ __ ________ ___ ________ _ 
18-foot storage space __ . .. ____________ ··---- _____ __ _ 
15-foot storage space ____ __ _______ __ _____ ________ _ 
12-foot storage space __________ __ __ _____ _________ _ 
9-foot storage space ___________ ___ __ __ ___________ _ 
6-foot storage space ____________ _________ ________ _ 
3-foot storage space _____ __ ____ _____________ ___ __ _ 
15-foot closed-pouch space ________ ______ ________ _ 
12-foot closed-pouch space ______________ ___ _____ _ 
9-foot closed-pouch space __ _______________ __ __ __ _ 
6-foot closed-pouch space ___ ____ ___ ___ _____ _____ _ 
3-foot closed-pouch space ________ ---------- - - ___ _ 

Minimum:pay per mile per annum, $62.50. 

Cents 
33. 75 
18. 75 
12.50 
41.00 
35.00 
18. 75 
17. 75 
16. 75 
15.50 
14. 00 
12. 25 
10.25 
8.25 
5. 75 
3.25 

12.50 
10. 75 
8. 75 
6.50 
3. 75 

length 

Cents 
40. 50 
22.50 
15.00 
49.00 
42.00 
22. 50 
21. 25 
20.00 
18. 50 
17.00 
14. 75 
12.50 
10.00 
7.00 
3. 75 

15.00 
13.00 
10.50 

7. 75 
4. 50 

Cents 
50;50 
28.2!) 
18. 75 
61.25 
52.50 
28.2fi 
26. 75 
25. 25 
23. 25 
21. 00 
18. 50 
15.25 
12.00 
8.50 
4. 75 

18. 75 
16. 25 
13.25 

9. 75 
5. 75 

1 Canadian Pacific Ry. Oo., route 101788, Houlton, Me., to Boundary Line (n. o.); 
route]l01789, Onaw~ Me., to Boundary Line (n. o.) , and route 101790. Fort Fairfield, 
Me., to Boundary Line (n. o.), receive the rates shown on this table. Route 101716, 
Richford to Newport, Vt., and route 101797, Newport to Wells River, Vt., receive the 
rates shown in Table B. 

TABLE E.-Rates appUca,ble to tne Winston-Baleni Southbou.na 
Railway Oo. 

For each mile of service by a-

60-foot railway post-office car _____ _ 
30-foot apartment car. ___________ _ 
15-foot apartment car.----- - ----- -
70-foot storage car_ ___ . ___________ _ 
60-foot stornge car..------ - - -.------
30-foot storage space _____________ _ 
27-foot storage space _____________ _ 
24-foot storage space _________ c----
21-foot storage sp::;ce __ __ ____ ____ _ _ 
B-foot storage space _____________ _ 

Rate 

Gems 
50. 50 
28. 25 
18. 75 
61. 25 
52. 50 
28. 25 
26. 75 
25. 25 
23. 25 
21. 00 
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For each mile of service by a-

15-foot storage space ____________ _ 
12-foot storage space ____________ _ 
0-foot storage space _____________ _ 
fi-foot storage space _______ ·· -- ___ _ 
3-foot storage space __ _____ ___ ___ _ 
Iii-foot closed-pouch space ______ _ 
12-foot closed-pouch space ______ _ 
9-foot closed-pouch space _______ _ 
6-foot closed-pouch space ___ . ____ _ 
3-foot closed-pouch space ________ 

1 

Rate 

Cents 
18. 5() 
15. 25 
12. 00 
8. 50 
4. 75 

18. 75 
16. 25 
13. 25 
9. 75 
5. 75 

,, . 
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TABLE F.-Rates apvUcable to the Denver.& Salt Lake Railu.:ay Co. 

For each mile of service by a- I For each mile of service by a-R:i.te 

-----1--1 
Cents 

60-foot railway post-office car_ ___ _ 54. 00 12-foot storage space ____________ _ 
30. 00 9-foot storage space _____________ _ 
20. 00 6-foot storage space _____________ _ 

30-foot apartment car ____________ _ 
15-foot apartment car_ ___________ _ 
60-foot storage car_ ______ ___ ______ _ 56. 00 3-foot storage space _____________ _ 
30-foot storage space _________ ____ _ 30. 00 15-foot closed-pouch space ______ _ 
27-foot storage space ___________ __ _ 28. 00 12-foot closed-pouch space ______ _ 
24-foot storage space _____________ _ 26. 00 !l-foot closed-pouch space _______ _ 
21-foot storage space _____________ _ 23. 75 6-foot closed-pouch space _______ _ 
18-foot storage space _____________ _ 21. 25 3-foot closed-pouch space _______ _ 
15-foot storage space_---------- __ _ 18. 75 

Rate 

Cents 
16. 00 
13. 00 
9. 00 
5. 00 

20. 00 
17. 00 
14. 00 
10. 00 

(l. 00 

§1734 

1729. The Postmaster General may enter into con- Contracts 

t f . h .1 . h .1 . without adver-trac s or carrying t e ma1 , wit ra1 way companies, tising for bids. 

'th t d t' . :£ b"d th £ 39 u. s. c. 57t. w1 ou a ver is1ng or I s ere or. 

1730. Mails shall not be carried on any new railroad., or other Mails not to be 

railroad or part thereof on which mail service ha~ not been carried without 
<- ~ departmental 

authorized, either regularly or under waivers, until ordered by the authority. 

Second Assistant Postmaster General. 
2. Division superintendents of Railway Mail Service shall report Recommendation 

to the General Superintendent with recommendation and facts ~~n~8~1?1~~~~n­
upon which it is based all cases for establishment of service on sion of s~rvice to 

' • . be subnutted by 
new railroads and extension of service on existing routes, and all R. M. s. 
cases for increase and decrease of space on all routes necessary to 
conform properly to the mails carried. 

1731. Every railroad company carrying the mails shall Transportation 
· . . d . h h of officers, carry on any train it operates an wit out extra c arge agents, and em-

• · . ployees of De-
theref or the persons m charge of the mails and when on partment and 

. Service and 
duty and travelmg to and from duty, and all duly ac- post-office in-

. spectors. 
credited agents and officers of the Post Office Department 39 u. s. c. 523. 

and the Railway Mail Service and Post Office inspectors · 
while traveling on official business, upon the exhibition 
f>f their credentials. 

1732. Whenever a railroad company finds it necessary to trans- Transfer at 

fer at the place of a wreck or washout, its officials and employees ~~a~a~~0;;.eck 
shall see that the mails and railway postal clerks are promptly 
transferred and every possible convenience furnished the clerk!'!. 
fo1· working their mails. 

1733. Offices at stations for the employees of the Railway :Mail Maintenance of 

Service engaged in station work shall be lighted, heated, fur- transfer offices. 

nished, supplied with ice \Vater, provided with toilet facilities 
(where such facilities are not easily accessible), and kept in 
crder by the railroad company. 

1734. Railroad companies shall require their employees who Railroad com­

handle the mails on trains to keep a record of all pouches due ~:::;:: ~f keep 

to be received or dispatched by them, and to check the pouches pouches. 

at the time they are received or dispatched. 
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Irregularities 
to be promptly 
reported. 

T rain pouch 
records to be 
filed. 

Records subject 
to examination. 

POSTAL LAWS AND REGULATIONS 

2. Every irregularity in the receipt and dispatch of mail shall 
be reported by the employee to his superintendent promptly, and 
if a probable loss of or damage to mail is involved, or if the 
cause of failure to receive a pouch is not known, the l·eport 
should be made by wire, .and the superintendent shall notify the 
division superintendent of Railway Mail Service without delay. 
A copy of the employee's report shall be attached to and become 
a part of the permanent pouch record. 

3. Train pouch records shall be kept on :file at the headquarters 
of division superintendents of railroad companies for at least one 
year immediately following the date the mail covered by them 
was handled, and shall be accessible there to post office inspectors 
and other agents of the Post Office Department. Where a bag­
gageman performs service over two or more railroad c1ivisions 
on a single trip, pouch records may be filed at the headquarters 
of the one division superintendent of the railroad company agreed 
upon by the division superintendents of the Railway Mail Service 
concerned. 

4. Railroad companies shall require their employees to submit 
pouch records for examination to post office inspectors and other 
duly accredited agents of the Post Office Department upon their 
request and exhibition of credentials to such employees. 

See secs. 7 45 and 762 us to record of pouches at post offices; sec. 1779, 
by mail messengers; sec. 2065, by railway postal clerks. 

Railroad com- 1735. Railroad companies shall forward time-tables to the divi-
panics to fur- . . t d t d 1 l ffi f R ·1 "''" ·1 S . . nish time-tables, s1on supenn en en s an oca o cers o ai way 1Y..La1 erv1ce m 
Telegraphic no- time to reach them 24 hours before taking effect. If for any 

. ~~c~r~fns~h!:1~~. reason a train is to be annulled or train service temporarily 
curtailed or suspended, telegraphic notice shall be immediately 
given to the division superintendent and other local officers of the 
Railway Mail Service. 

Notice o! 2. At places where railroad companies have agents, such agents 
~~~:te~·~~s to post- shall notify the postmasters as soon as possible after receipt of 

any notice of change in schedule of mail trains. 
1736. Division superintendents of the Railway Mail Service Superintendents 

to notify rail­
road companies shall promptly notify the proper officers of railroad companies of 
:~::ihari!~. in any changes in the list of closed pouches to be handled by railroad 

Letter boxes at 
railroad depots. 
-companies 
may place, 
when. 

employees. 
1737. When it appears that the public convenience will be sub­

served, the General Superintendent of Railway Mail Service may 
authorize railroad companies to place letter boxes in their depots 
for the receipt of mail matter -0ther than that for local delivery. 

See sec. 2068 as to taking· of mail from boxes by railway postal clerks; 
sec. 708 as to erection of boxes at depots by postmaster<>. 

RECEIPT AND DELIVERY OF M~HLS 

Receipt and 1738. Hrnry railroad company shall take the mails fi·om and 
delivery of 
mails by rail- deliver them into all post offices and postal stations located 80 
road companies. rods or less from a railroad station at which the company has 
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an agent or other representative where required hv the Post - companies to 
' • be separately 

Office Department, the company to be separately compensated for compensated for 

such service unless it is performed in or directly contiguous to ~~~h:;~ice, 
railway terminals and depots. 

2. The railroad company shall give 30 days' advance notice to O?mpan.i; to 

the department at Washington, D. C., of the discontinuance of ~~~~o~fr~~;n~~ 
an agency where mails are handled, or the removal of a station ~!r:o~~~c~f or 

to a point outside the 80-rod limit, and the company shall not be station. 

relieYed of the duty of handling the mails unless such notice is 
given. 

3. The department will provide for the carriage of mails to When the de--
. . , SO partment will and from post offices and postal stations located more than provide receipt 

rods from the nearest railroacl station and also to and from post and delivery. 

offices and postal stations located 80 rods or less from the nearest 
railroad station when the company has no agent or other repre-
sentative employed at such station. The department may also 
provide for such service at any post office or postal station and 
relieve the company of the pei"formance of the service wheneve1· 
such action is deemed advisable. 

4. In all cases the distance between the railroad station and Measur2ment of 

the post office or postal station shall be measured by the shortest ~~!!1~c~0~f 
route open to public travel, avoiding angles, from the nearest ~:~fon~nd 
door of the baggage room to the nearest door of the post-office 
building where the receipt and delivery of the mails is practicable. 
Ju case there is no baggage room or station the measurement 
shall be made from the middle of the station platform ·where 
mails are exchanged. The route need not be a way regularly 
dedicated to public use; and if it be over plivate property, no pro-
hibition against the Government shall be recognized which shall 
not also have been made and enforced against the general public. 

5. Any person acting for an advantage to himself or another Defini tion of 
"agent" or 

by authority or consent of the railroad company, and representing" representa-

in any manner the interests of the company or railroad in its Uve." 

business transactions with the public, shall be regarded as the 
company's llgent or representative. 

See ch. 5, this title, as to mail-messenger service; sec. 1727, par. 9, as 
to separate compensation for side service. 

1739. At connecting points where railroad stations are not over ~~:::r~~~!:~t-
80 rods apart the company having mails on its trains to be ing trains. 

forwarded by a connecting train shall be required to transfer -how made. 

such mails and deliver them into the connecting train (unless 
relieved of the service by the department) ; first, where the two 
companies have agents or· representatives employed, and, if the 
connection is not immediate, to deliver them to the agent of tlle 
company to be properly dispatched by the trains of said com~ 
pany; and, second, where the company having the mails for 
dispatch makes transfer of baggage or passengers. Transfers of 
mail between connecting trains of steam-railroad routes and cars 
of electric-railway routes shall be required to be made by the 
respective companies operating the routes where the railroad com-
pany employs an agent and its station is adjacent and readily 
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accessible to the tracks of the electric-railway company and the 
connection is immediate, except where other provision for the 
service may be made by the Post Office Department. Companies 
shall be separately compensated for any such transfer service per· 
formed by them unless it is performed in or directly contiguous 
to railway terminals and depots. Where the tracks of electric· 
car routes are contiguous transfers of mail between the cars shall 
be required of the operating companies when practicable and the 
connection is immediate. 

17 40. At places where railroad companies are required to take 
-not postal em- the mails from and deliver them into post offices or postal stations 
ployees. 
-qualifications 
of. 

Advance deliv­
ery by compa­
nies. 

Duties of rail­
road company 
and mail mes­
senger. 
Railroad com-

or to transfer them to connecting railroads tbe persons employed 
to perform such service shall be regarded as agents of the com­
panies and not employees of the postal service, and need not be 
sworn ; but such persons shall be more than 16 years of age and 
of suitable intelligence and character. Postmasters shall promptly 
report any violation of this requirement to the superintendent of 
Railway Mail Service. 

1741. When it is desirable to have mails taken from the post 
office or postal station to train at a point where the service 
devolves upon the company in advance of the regular time of 
closing mails, the company shall be required to make such advance 
delivery as becomes necessary by the requirements of the service. 

17 42. Where a mail messenger is employed by the department 
and a railroad representative is on duty, the railroad company 
shall not be required to receive mails from and deliver them into 

pany not re- the mail cars or place the mail on mail cranes if the volume of 
quired to handle . . . . 
ma ils of small mml is. relatively small and can be readily handled by the depart-
~~~~~~~ no rail- ment messenger by hand on one trip. At such a point where 
•oa <l representa- mail trains arrive at times when there is no i·ailroad representa-
tive is on duty. . . , 

tive on duty, the railroad company shall not be required to place 
the mails on or take them from trains, and if truckjng is neces­
sary under such circumstances the railroad company shall pro­
vide and render accessible to the messenger the necessary trucks. 
'J~he department reserves the right, however, in both cases to re­
quire the performance of this service by railroad employees at 
any time during the 24-hour period. (See secs. 1743 and 1776.) 

When depart- 0 WI f 
mcnt messenger .... 1en the department mail messenger can not wait or the 
can not wait for delayed train without delaying the other mails, the railroad com­
delaye<l train. 

pany shall be required to take charge of and dispatch the mails 

Delayed trains. 

for the delayed train and shall be responsible for the inward mail 
until it is delivered to the messenge1· or other authorized repre-
sentative of the department. 

3. In cases where the company's agent can not or will not give 
the mail messenger or other canier of the mail advance informa­
tion as to the time the train will arrive, the messenger need not 
·wait for the train beyond its schedule time of arrival, and where 
the train is reported as being more than two hours late, the mes­
senger need not wait for the arrival of the train. In each case 
the messenger may cleliver the mail to the company's agent, or 
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other representative, whose duty it shall be to dispatch the mail 
by proper train and to retain custody of the incoming mai1, if 
any, untn it is called for by the messenger. Where the train is 
actually more than two hours late, although reported to arrive · 
within two hours of schedule time, the messenger should wait for 
t.he arrival of the train, but need not wait more than t wo hours, 
at the expiration of which time he may turn the mails over to th0 
agent, whose duty shall be the same as in the other cases. At a 
point where there is no telegraph office or other means of ascer­
taining when the arrival of the train may be expected, the mes­
senger shall not turn the mail over to the agent until two hours 
after the train is due to arrive. In all cases where mail is regu· 

§1744 

larly turned over to the company's agent for dispatch the com- -responsill il lt y 

h 11 b 'bl f 't h dl' d th of railroad com-pan.y s a e respons1 e or i s proper an mg, an . e mes - puny. 

senger shall call for and deliver the incoming mail to the post -dtelbffirery to pos o ce. 
office immediately after the arrival of the train, unless the train 
arrives at a late hour of the night and the post office is closed, 
when the incoming mails may be disposed of as provided for in 
the section next following. 

1743. Whenever the mail on any railroad route arrives at a Arrival of mail 

late hour of the night or at a time when the Government mes- :~Ig~~e !tour of 

senger is not on hand to receive it, the railroad company shall, 
if a representative is on duty, retain custody thereof by placing 
the mail in a secure and safe room or apartment o'f the depot 
or station until called for or until the following morning, when 
it shall be delieverd at the post office, or to the Government mes-
senger, at as early an hour as the necessities of the post office 
may require. The department reserves the right, however, to re-
quire such service of the railroad company at times when the - (:11.re of :nui.L. 

regular representative may not be on duty. 
2. At points where there is no railroad representative em­

ployed or on duty and there is a railroad station or depot, and 
mail trains pass late at night, the railroad company shall, if 
deemed necessary by the Railroad Mail Service, provide exchange 
of mails through a safe room in the depot or by means of a safe 
and suitable locked box at the station. 

17 44. When a train departs from a railroad station between Dispatch of 

9 d 6 d •t · d d t l th mails at late p. m. an a. m., an l is eeme necessary o iave e t•n ur of night. 
mail dispatched by such train, the division superintendent of 
Railway Mail Service shall, where mail is taken from and deliv-
ered into the post office by the railroad company, request the 
company, or where a mail messenger or carrier is employed by 
the Post Office Department shall direct the postmaster to have 
the mail messenger take the mail to the railroad station at such 
time as will best serve the interest of the mail service. Such 
mail shall be taken in charge by the agent or other representa-
tive of the railroad company, who shall be required to keep it in 
some secure place until the train arrives and then see that it is 
properly dispatched. 
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2. The division superintendent of Railway Mail Service shall 
give reasonable advance notice to the proper officer of the rail­
road company in order that the agent or representatives of the 
company may be properly instructed. 

See sec. 17 43. 

Loading of 17 45. Where mail cars al'e not placed at points accessible to 
'f;;f?~ars to be the vehicle of mail messengers or other departmental carriers, 
accessible. the railroad company shall be required to receive the mails from 

and deliver tllem to the messengers or other carriers at points 
accessible to their vehicles, except as provided in section 1742. 

Necessary help 2 Railroad companies shall furnish the men necessary to 
to be furnished h · . . · h f 
by railroad com- anclle the mails, to load them rnto and rece1ve t em rom the 
pany. doors of railway post-office cars, and to load and pile the mails 

in and unload them from storage and baggage cars, under the 
direction o'f the transfer clerk or clerk in charge of the car if one 

L<ia<ling when is on duty, except as provided in section 1742. Mails intended 
postal clerk is 
on duty. for delivery to postal clerk shall never be placed in a postal car 

Mail trains 
must not leave 
when mails are 
being loaded. 
--exception. 
Rule as to 
pay for trans­
portation by 
subsequent 
train. 

unless there is a clerk on duty to receive and care for them. 
17 46. A train shall not depart from a station and leave mails 

which are being loaded, or are being . trucked from vehicles or 
some part of the station to the train, or are aboard a connecting 
t:rain that has come to a stop in the same station: Provided, That 
where holding an important train for mails from a delayed con­
nection would cause serious delay and there is subsequent avail­
able train service within a reasonable length of time, the depart-
ment may authorize a time limit beyond which such train may 
not be held excepting• to load first-class mail, daily newspapers, 
and foreign mail if necessary to insure steamer connection. If 
the application of this provision to any train is desired by a rail-
1·oad company, request should be made to the superintendent of 
Railway :Mail Service for same, specifying reasons and length of 
time beyond which it is thought impracticable to hold the train 
in question. If such request is approved by the superintendent 
of Railway Mail Service any delayed mail involved under such 
authority as may be given shall be carried on the subsequent train 
in lieu of service authorized on the first train to the extent of 
any unused space thereon, no additional pay to be allowed the 
company unless the quantity of mail carried in both trains is in 
excess of that which could have been carried in the space 
authorized. 

Trnins not to 2. Mail trains shall not be held beyond their scheduled time of 
~eaN:.1a for local departure for mail originating in local post offices, terminal rail­

way post offices, or offices of publication. The Railway Mail Serv­
ice shall fix and enforce an ample time limit in which mails shall 
be delivered to the railroad companies for dispatch. 

Hesponsibility 3. At joint stations where mails are due to be transferred from 
for transfer of · 
mails at joint a train of one railroad company to a train of another, the mail 
stations. after being unloaded from the incoming train shall be held to be 

in the custody of the company operating the train to which the 
mail is due to be dispatched, and the responsibility for the trans­
fer shall then rest with that company, 

644 



TITLE X.-TRANSPORTATION OF THE MAILS §1749 

4. Whenever necessary to transfer passengers, baggage, or ex- Mai.Is to be ac·· 
. corded tranRfer 

press from one train to another, for any reason, all mails shall be with other 

included in the transfer unless such transfer is a regular connec- traffic. 

tion coming within the provisions of paragraph 1. 
5. Division superintendents of Railway Mail Service may cause Classes of mails 

to be withheld catalogue, circular, parcel post, and ordinary paper ~i~th~Id f~~m 
mails, in the order named, from dispatch to imvortant trains if i~"l~~:~rnt 
necessary and advisable to prevent delay to such trains, ancl for-
ward such mails in other trains in regular or emergency space. 

1747. At all points at which trains do not stop where the Post Mail cranes. 
. To be furnished 

Office Department deems the exchange of mails necessary a by companieu. 

device for the receipt and delivery of mails satisfactory to the 
department shall be erected and maintained by the railroad 
company; and pending the erection of such device the speed of 
trains shall be slackened so as to permit the exchange to be made 
with safety. 

2. ·where the department deems it necessary to the safe ex- Reduction of 

change of the mails, the railroad company shall be required to ~~~~~ or stop·· 

reduce the speed or stop the train. 
3. ·when mails are caught at night from a crane, the railroad Lights on 

company shall furnish the lantern or light to be attached to the cranes. 

crane and keep it in proper condition, regularly placed, and 
lighted; also the light shall be so kept and displayed for the 
guidance of the clerks when delivery only is made. However, 
if the company has no agent or other employee at the station, the 
company shall furnish the light, which shall be cared for and 
placed by the department's carrier. 

4. The engineer of a train shall give timely notice, by whistle Signal of ap-

or other signal, of its approach to a man crane. proach of train. 

See secs. 7~0 and 751 as to use of mail cranes and catcher pouches. 

17 48. Evidence of the performance of service by railroad com- Railroad com­

panies shall be submitted by the companies, under oath, through :f~i:!i~:n~~b~f 
the Railway Mail Service, in the form prescribed by the Post service. 

Office Department, quarterly for regular service (or monthly in 
the discretion of the department) ; monthly for emergency serv-
ice, and quarterly for side and terminal service. 

TEMPORARY SERVICE 

1749. When a postmaster at a post office dependent on a rail- Tem.porary 

road for its mail supply deems temporary mail service necessary ~!~~c';;r.e:~~~;-· 
because Of a failure Of the railroad service, he Shall ascertain f:n:~ad servii:G 
from persons eligible ta perform the service the lowest rate at 
which he can obtain such temporary service and immediately 
report the fa'cts, by telegraph, if necessary, to the superintendent Report to su­

of Railway Mail Service in whose division the office is located, perintendent. 

stating the cause and probable duration of the failure, the point 
from which temporary service is desired, and the lowest obtain-
able rate for such service. 

2. The superintendent of Railway Mail Service shall endeavor Superintendent's 

to have the railroad company resume regular service. If not duty. 
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resumed, such temporary service as may be necessary shall be 
employed. In cases where all regular supply for an office is 
suspended, the superintendent may employ temporary service, if 
a reasonable bid therefor is obtained, before submitting the case 
to the department. In cases where temporary service is recom­
mended to supplement other supply, the Second .Assistant Post­
ma·ster General may authorize the employment of temporary 
service. The facts in all cases shall be reported promptly to the 
department. 

3. No temporary service rendered necessary by the failure of 
railroad service shall be employed by a postmaster untii he has 
.first obtained authority therefor from the Railway Mail Service. 

4. Postmasters, assistant postmasters, clerks in post offices, and 
members of the immediate families of postmasters and assistant 
postmasters shall not be permitted to bid or receive pay for tem­
porary railroad service. 

MISCELLANEOUS PROVISIONS 

Companies to 1750. The Postmaster General shall request all rail-
furnish depart- • . . . 
ment. with data road compames transportmg the mails to furmsh, under 
relative to op~r- , . . . 
ations. seal, such data relatmg to the operatmg, receipts, and 
5 u. s. c. 389. • 

expenditure 0£ such roads as may, in his Judgment, be 
deemed necessary to enable him to ascertain the cost of 
ma11 transportation and the proper compensation to be 

Postmaster Gen- paid for the same· and he shall in his annual report to 
wal to make ' ' 
Fecommendations Congress make such recommendations founded on the 
on such in- ' ' 
formation. information obtained under this section, as shall, in his 

Offici11J matter 
may be trans­
ported by ex­
press. 
39 u. s. c. 522. 
-franked con­
gressional mat­
ter excepted. 

Freight ship­
ments of sec­
ond-class 
matter. 
39 u. s. c. 570. 
Owner of pub­
lication may ap­
ply to Post Of­
fice Department 
for hearing. 
-proceedings. 

opinion, be just and equitable. 
1751. The Postmaster General may provide for -the 

transportation 0£ official matter 0£ any department 0£ 
the Government over any railroad or express company 
whenever he can do so at a saving to the Government 
and without detriment to the public service. Nothing 
in this section shall apply to official matter franked by 
Members 0£ Congress. (See sec. 1726.) 

1752. No publication shall be sent by freight if such 
method 0£ transportation results in unfair discrimina­
tion. Whenever the owner of any publication required 
by an order 0£ the Post Office Department to be trans­
mitted by freight believes that he is unfairly discrimi­
nated against, he may apply to the Post Office Depart­
ment for an opportunity to be heard; that upon such 
application being duly filed in writing, the owner of such 
publication shall have opportunity for a full and :fair 
hearing before said Department, and pending final de-
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termination no change shall be made in the method of 
transportation of such publication as ordered by the 
Department. The testimony in any such hearing or pro­
ceedings shall be reduced to writing and filed in the Post 
Office Department prior to entering an order upon such 
hearing. Upon such hearing if the Post Office Depart­
ment decides adversely to the contention of the pub-

§1753 

lisher, such publisher shall have the right, within the Action foHc:wing 

period o:f twenty days after the date of the order of ~~~;~rse dP.m· 

the Post Office Department made upon such hearing, to 
appeal to the United States Court of Appeals o:f the Dis-
trict of Columbia, for a review 0£ such order by said 
Court o:f Appeals, by filing in the court a written peti-
tion praying that the order of the Post Office Department 
be set aside. A copy of such petition shall be forthwith 
served upon the Post Office Department and thereupon 
the said Department forthwith shall certify and file in 
the court a transcript of the record and testimony. Upon 
the filing of such transcript the court shall have jurisdic-
tion to affirm, set aside, or modify the order of the De-
partment. The jurisdiction of the Court of Appeals · of 
the District of Columbia to affirm, set aside, or modify Jurisdiction of 

Court of Ap­
such orders of the Post Office Department shall be exclu- peals, Dist:ict 

· S h J • • h C t £ A J ~ h of Columbia. s1ve. uc proceemngs m t . e our o_ ppea .s oi. t e 
District of Columbia shall be given precedence over other 
cases pending therein and shall be in every way expe­
dited. 

CHAPTER 4 

TRANSPORTATION OF MAILS IlY ELECTRIC-RAILWAY 
COMMON CARRIERS 

1753. The Interstate Commerce Commission is em- interstate Com·· 
· :merce Connnis-

POWered and directed to fix and determine from time to Bion empower.~d 
to fix rates and 

time the fair and reasonable rat~ and compensation for ~ompensatio,~ . 
. . • .:s9 u. s. o. <.>70. 

the transportation of mail matter by urban and mter-
urban electric railway common carriers and the service 
connected therewith, prescribing the method or methods 
by weight or space, or both, or otherwise, :for ascertain-
ing such rate or compensation and to publish same, and 
·orders so made and published shall continue in force 
until changed by the commission after due notice and 
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hearing. It phall be unlawful for any urban or inter­
urban electric railroad to refuse to perform mail service 
at the rates or methods of compensation thus provided 
for such service when required by the Postmaster Gen­
eral so to do, and for such o:ff ense shall be fined $100. 
Each day of refusal shall constitute a separate o:f:f ense. 

1754. (a) This case having been Initiated under the provisions 
of the act of July 2, 1918 (40 Stat., 742, 748), and having been 
duly heard and submitted by the parties, a:nd full investigation of 
the matters and things involved having been bad, and the com-
mission having, on the date hereof, made and filed a report con­
taining its findings of fact and conclusions thereon, which said 
report is hereby referred to and made a part hereof: 

( b) It is ordered, That the following systems, rules, and ratings 
be established on or before December G, 1920, and be observed, 
maintained, and applied to the transportation of mail matter of 
the United States by all urban and interurban electric railway 
common carriers subject to the act of July 2, 1918, s1tpra, until 
further order or orders of this commission : 

2. That the fair and reasonable rate for transportation of 
closed-pouch mail on a car constructed and run primarily for 
passenger service, with no separate compartment for mail, bag­
gage, and express, is 4 cents per mile of authorized car run for 
10, or less than 10, pouches, sacks, and parcels. Where more than 
10 pouches, sa'cks, and parcels are regularly tendered for trans­
portation on one such passenger car, at any point on a mail route, 
the Postmaster General shall authorize not less than 60 cubic 
feet of space and the fair and reasonable rate therefor is 5 cents 
per mile of authorized car run; a:nd for each additional 30 cubic 
feet or fraction thereof, 1 cent per mile of authorized car run, 
over said mail route; the authorization to be determined by actual 
measurement where practicable, or by count of pouches, sacks, 
and parcels as provided in paragraph 8. 

-closed-pouch 3. That the fair and reasonable rate for · closed-pouch service 
service in bag-
gage or express in baggage or express cars or in baggage and express compart-
~;nt~r compart- ments in passenger cars, is 3 cents per mile of authorized car run 

-independent 
cars. 
I. C. C. order 
June 2, 1925. 

for 30 cubic feet of space or less, and 1 cent per mile of authqr­
ized car run for ea·ch additional 30 cubic feet or fraction thereof 
of space authorized; the authorization to be determined by actual 
measurement where practicable, or by count of pouches, sacks, 
and parcels as provided in paragraph 8. 

4. That the fair and reaso11n:ble rate for independent cars de­
voted to the transportation of the mails on which railroad em­
ployees handle the mails, 50 cents per car-mile of authorized 
travel of cars 36 feet in length, inside measurement. Where the 
railroad company is unable to furnish cars of the length author­
ized, b~1t furnishes cars of lesser length which are .accepted by 
the department as sufficient for the service, payment shall be 
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made only for the actual space furnished, the compensation to be 
uot exceeding a prorate of that provided for a 36-foot car. When 
cars exceeding 36 feet in length, inside measurement, are author­
ized and used, the compensation shall be not exceeding a prorate 
of that provided for a 36-foot car. In computing the car-miles 
of independent cars the space in both directions of an authorized 
rol).nd-trip car run shall be regarded as the space to be computed 
unless the car or any part thereof is used lJy the company in the 
return movement. 

§1754 

5. That the fair and reason.able rate for railway post-office -R. P. o. cara 

cars and railway post-office apartments in cars, in which postal j~dc.a1C:'t:ra_~t;; 
employees handle the mails, 2 cents per linear foot or fraction June 2, 1925. 

thereof per mile of authorized travel in cars 20 feet or less in 
length, inside measurement, and in cars more than 20 feet in 
length, inside measurement, 2 cents per linear foot per mile of 
authorized travel for the first · 20 feet and seven-eighths cent 
per linear foot per mile of authorized travel for each additional 
linear foot or fraction thereof. In computing the car-miles of 
full and apartment railway post-office cars, the maximum space 
authorized in either direction of a round-trip car shall be re-
garded as the space to be computed in both directions. 

6. That the minimum rate of payment on any electric railroad Minimum rate 
• on any route. 

mall route shall be $175 per annum. I. c. c. order, 

7. (a) Where the railroad companies are required by the de- ~id~ 7t'er~~~1 
partment to perform side, terminal, or transfer service they or t.~arnfer ' 

shall be separately compensated for such service, unless the service. 

service is performed directly contiguous to railway terminals 
and depots. The amount to be paid therefor shall be measured 
by the amount paid by the railroad to contractors, . plus 3 per 
cent; and where the service is performed by agents or employees 
of the railroad companies the payment shall be for the value of 
the pro rata time of such agents or employees while engaged in 
rendering the service, including cost of · vehicula1~ service that 
may be necessary, with the addition of 3 per cent. 

( b) Where the railroad companies contract for such service -P.erformed bv 

1 . . railroad com-con tracts shall be let to t 1e lowest bidder upon advertisement. pany, 

Readjustments for such senrice shall be made annually. The 
railroad companies shall submit certified copies of each contract 
to the Postmaster General on or before July 1 of each year show-
ing the rate of payment for the ensuing year, and the amounts 
specified in such contracts plus 3 per cent shall be accepted as :-contract serv­

the basis of payment by the Postmaster General heretofore pre~ ice. 

scribed. The railroad companies shall also furnish the Post-
master General each year, on or before July 1, a detailed state-
ment of the daily time consumed in handling the mails by their 
agents or employees at each point where side, terminal, or trans-
fer service is performed, whiCh statement shall be verified by a 
responsible official of the company conversant with the facts; 
and such verified statement shall compute the pro rata payment 
of the agent or employee performing· the service, based on. the 
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Statements to time actually consumed, and the amount named in the statement 
be furnished de- • . • 
partment annu- plus 3 per cent shall constitute the baSls of payment for the ne:xt 
ally. ensuing year, unless in special cases, and for good cause, the Post-

Tests to be con­
ducted to deter­
mine carrying 
capacity of 30 
cubic feet of 
space. 

master General may require further statements and verifications 
from any particular railroad company at other periods of the 
year. 

8. That from time to time, as often as he may deem it neces­
sary, and at least once in two years, the Postmaster General, upon 
notification to the railroad, and with their presence and assistance, 
shall conduct tests to determine the number of pouches, sacks, 
and outside packages that will fill 30 cubic feet of space in a car 
or compartment of a car, and the results thereof shall be ·re­
flected in changes in rules, when necessary, in the count of 
pouches, sacks, and packages as tlle basis of measurement. 

~~~~~~gJ~~e 9. That the provisions of the existing postal regulations with 
e:iteept a s herein respect to carriage of mails by electric railroads, except as herein 
modified. modified, shall remain in force and effect. 
!'!~:n~ ~~ 10. That pa.y:ments for transportation of mails by electric rail-
made monthly. roads and the service connected therewith shall be made each 

Rates of pay. 
I. O. C. order 
June 2, 1925. 

month after the service has been performed. 
11. The rates for service by urban and interurban electric­

railway common carriers shall be as follo,vs: 

Closed-pouch service : Per mile 
• traveled 

In passenger car without compa rtment- (cents) 
10 bags or less___________________________________ 4 
60 cubic feet_______________ _______________________ 5 
For each additional 30 cubic feet__________________ 1 

In baggage or express car and compartment in passenger 
car-

30 cubic feet____________________ _________________ 3 
For each additional 30 cubic feet___________________ 1 

Independent cars: 36 feet in length---'--------------------- 50 
(For cars of greater or less length, pro rata.) 

Per linear 
. foot per 

Ra1lway post-office cars: mile (cents ) 
20 linear feet or less________________________________ 2 
Excess of 20 linear feet____________________________ % 

Minimum payment on anJr route, $175 per annum. 

Se:-vice author- 1755. Mail service on electric and cable car lines shall be 
ized only by de-
partmen t. established only by direct order of the Post Office Department, 

and no increase, decrease, or change in the service, as ordered, 
shall be made witbo'ut first securing authority therefor from the 
Second Assistant . Postmaster General. 

Employees of 
companies. 

1756. Any person employed by an electric or cable car company 
and designated by such company to handle the mail shall be 

-11ot employees · considered an agent of the company and not an employee of the 
of pestal service. 11ostal service and need not be sworn as an employee of the 

postal serYice. 
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1757. The compensation for transportation of the mails by ~ompensation 
. . , • • includes cm·-

electr1c and cable cars shall rncrnde the transportation, m cars riage of eni-

carrying the mails or on trips designated by the Post Office De- f!r::~v~!epo~d 
partment, of employees of the postal service who accompany inspet:tors. 

the mails or are necessary fol' and actually engaged in distribut-
ing the same, and also post-office inspectors and other duly ac-
credited agents of the department in the discharge of their duties. 

1758. All independent and trailer cars, or apartments iu the Style and 

same, used in the transportation of the mails on electric and ~~~;ment of 

cable car routes shall be of such style and so constructed, painted, -t.0 bdebpre-
scnbec y 

lettered, equipped, furnished, heated, lighted, and maintained by department. 

the companies performing such service as required by the Second 
Assistant Postmaster General and without expense to the Post 
Office Department. 

1759. No part of the space authorized in a full car or a mail Mail space in 

apartment of a car, on an electric or cable car line, shall be used ca~:;triction of 

for other than mail purposes. No person other than the duly ~y;~uthorized 
authorized clerks, carriers, messengers, inspectors, or officers and persons not to be 

agents of the Post Office Department shall be admitted thereto; admitted to. 

and these shall be admitted only upon exhibition of their creden-
tials. 

1760. Every electric and cable car company over whose line Terminal. side, 

the transportation of mails is authorized, shall take the mails ::i:vi!~~nsfer 
from and deliver them into each post office, mail station, or other fto ~\1m- .

1 
point of exchange, when rnquired to do so by the Post Office De- r~~ewhefi ~~~ ·· 

partment, the company to receive separate compensation for ~~~~~ie~l. de­

such service unless it is performed directly contiguous to the line. -separate com-

( See sec. 1754.) ~ld~~:ion pro-

2. At any point where service is not required to be performed Service to be 

l · f performed by by the company, t ie postmaster (if o the fourth class) may be department, 

required, where the distance to be traveled is slight, to provide. when. 

for the service between the cars and the post office without ex-
pense to the department. -~rhere the post office or mail station Service to he 

is located a considerable distance from the point of exchange E~~~~~;~ ~~en. 
with the cars, the department will make provision for the car-
riage of the mails, but where the conditions as to train service, 
agency, etc., are similar to those found in the railroad service 
the provisions of section 1738 relative to the exchange of mails 
shall, where practicable, apply. 

1761. Every electric or cable car company on whose line mail Safety of mail.,;, 

service is authorized shall be held responsible for the safety ~~i~~af~~ to 
nnd security of the mail while in the care of its employees. 

1762. Where necessary for a safe exchange of the mails, Safe exchange 

electric and cable car c_ompanies carrying the mails shall be re- ~~;~s~iP..R to 
quired to stop their cars at such points as may be designated by provide for. 

the Post Office Department. 
1763. The use of the sign "U. S. l\Iail" or " United States Use of sign 

Mail" shall be permitted on cars only when they are actually :.'._Y,;st~ic~d:t.'• 
carrying the mails. Such sign shall be painted on cars used ex:... 
elusively in the transportation of the mails. Removable signs 
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Letter boxes 
on cars. 
-mail therein, 
how considered. 

POSTAL LAWS .A.ND REGULATIONS 

bearing the words "United States Mail," or letters or characters 
of like import, shall be displayed on cars only when United States 
mail is being actually transported thereon. 

See sec. 2356 as to penalty for unlawful use of sign "U. S. Mail." 

1764. The use of letter boxes and the carriage of mails therein 
on electric or cable cars shall not be considered such mail trans-. 
portation as is contemplated by the law providing for mail service 
on electric and cable car lines. 

Po:wer for c:in- 1765. Where cancelin o- machines are used in postal cars on 
celmg machines. "" 
-on electric electric lines, the company furnishing the cars shall provide, 
~j1e!J.to be pro- without additional expense to the Post Office Department, such 

Failure of 
service. 

-temporary 
service may be 
authorized by 
department. 
-action of 
postmasters in 
case of. 

power as may be necessary to properly operate them. 
1766. In case of failure on the part of an electric or cable car 

company to provide for the carriage of the mails in accordance 
with the requirements of the department, temporary mail service, 
by some other mode of conveyance, shall be authorized by the 
Second Assistant Postmaster General. 

2. In case of failure in such service postmasters shall be gov­
erned by the provisions of section 1749, applying to failure of 
service on steam railroads. 

Comp.anie~ to 1767. Evidence of the performance of service by electric ol' 
submit evidence • . 
of service. cable car companies shall be submitted monthly, under oath, by 

the companies through the Railway Mail Service, in the form 
prescribeLl by the Post Office Department. 

OHAPTER5 

l\!AIL-MESSENGER SERVICE 

Authority for 1768. The Postmaster General may employ such ,mail-
employment of 
mail-messenger messenger service as may be necessary for the carriage of 
service. 
30 u. s. o. 57s. the mails in connection with railroad and steamboat 

Advertisement 
for proposals 
and posting 
notices. 

service, transfer service between depots, over bridges or 
ferries, between post offices, post offices and branch offices 
or stations, in cases where by the laws and regulations 0£ 
the Post Office Department, railroad companies, steam­
boat companies, and the masters of vessels are' not re­
quired to deliver into and take from the post offices the 
mails carried on their lines or vessels. 

1769. Where mail-messenger service is deemed necessary by 
the Post Office Department, the postmaster at the office to be 
supplied shall be instructed to advertise for ten days for sealed 
proposals to perform the service in accordance with the specifica­
tions prepared by the department. The postmaster shall post the 
advertisements in the most conspicuous places in the post office, 
and at such other public points as will bring the matter to the 
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attention of those likely to bid for the serYice. He shall give 
wide publicity to the advertisement. 

§1772 

1770. The postmaster shall receive all bids offered and, when Postmaster to 

the time of advertisement has expired, forward all of them ~~:~v~id:~/~~·: 
UNOPENED and inclosed in one envelope, together with a full partment. 

report of his action, in the matter, a copy of the notice posted, 
and a statement of the manner of giving it publicity, to the 
Second Assistant Postmaster Gener al, Division of Railway 
Adjustments. 

2. The postmaster shall also forward at the time he transmits Postmas ter 's r~· 

the bids a specific statement of the service required and a report port on bidder.a. 

as to the character and suitability of the bidders. Bidders may 
forward bids direct to Post Office Department, but should inform 
the postmaster so that he may make proper report. 

See sec. 1803. 

1771. Proposals for mail-messenger service shall be opened in Desig·nation of 
. mail messen· 

the office of the Second Assistant Postmaster General, and the gers .. 

lowest bidder, if in all other respects acceptable, shall be desig-
nated as mail messenger. The right is reserved to' reject any and 
all bids. A formal written contract, with bond, is not required. 

2. Notice of the designation of a mail messenger shall be sent Pos~master t() 

to the postmaster, who, on its receipt, shall immediately notify ~~!i!~u¥:J:Y 
the party designated to begin servke on the date mentioned in 
the notice. 

3. A mail messenger shall be expected to continue the perform- Mail messeng~r 

ance of service indefinitely and at the compensation specified until £iJ £::~g~!;f~1. 
his employment is terminated by proper notice or order. No in- No increase of 

crease of pay under the designation shall be allowed for addi- ri~a~0~e~~i~~­
tional trips performed, increase in distance, or for increase in the 
weight o'f mails carried between the points named in the order 
designating the mail messenger. 

See sec. 1775. 

1772. In the discretion of the Postmaster General, Postmasters 
and employee3 

postmasters, assistant postmasters, and clerks at post at third
1
and 

fourth £ass 
offices of the third class, and postmasters, assistant post- offices may con­

tract for mail·· 
masters, and clerks at post offices of the fourth class may mes~enger 

service. 
enter into contracts for the performance of mail-messen· -limitation. 

39 u. 8. c. 57!>. 
ger service, and allowance may be made therefor from 
the appropriations for mail.messenger service. The to-
tal amount payable under such contract to any postmas-
ter, ~ssistant postmaster, or clerk shall not exceed $300 
in any one year. Special.delivery messengers at post 
offices of all classes may enter into contracts for mail-
messenger service. 

2. Postmasters, assistant postmasters, cierks, and other post­
office employees at post offices of all classes may, in the discre­
tion of the Postmaster General, enter into contracts for the per-
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:Member of im­
mediate family 
may contract 
for mail-messen­
ger service 
within 
limitation. 

Note. 

?OSTAL LAWS AND REGULATIONS 

formance of mail-messenger service, provided the total amount 
paid under such contract shall not exceed $300 in any one :fiscal 
year, except that special-delivery carriers may receive in excess 
of $300 for mail-messenger service in any one :fiscal year, and 
provided further that the total amount paid to any employee for 
such dual service in any one :fiscal year shall not exceed $2,000. 
(See 39 U. S. C. 136, Supp. V, and decisions of Comptroller Gen­
eral thereunder.) 

3. :Members of the immediate families of postmasters and as­
sistant postmasters at third and fourth class post offices may, in 
the discretion of the Postmaster General, enter into contracts for 
the performance of mail-messenger service provided the total 
amount paid under such contract shall not exceed $300 in any one 
fiscal year. 

NOTE.-The words "immediate family " as: used in the section are con­
strued to mean persons who are members of the same household, or 
where one person is dependent upon the other for support. Under other 
circumstances blood relatives are not held to be members of the same 
immediate family. 

4. In exceptional cases, postmasters at offices of the fourth Postmasters 
required to 
carry mails class may be required, without additional compensation, to trans-
without addi- t th "l b t th . ffi d "l d t t" tional pay, when. por e mai s e ween e1r o ces an ra1 roa s a ions or 

other points of exchange where the distance between the post 
office and point of exchange is not greater than 80 rods and the 
mails are not of such volume or character as to require the use 
of a motor or horse-clra wn vehicle for their carriage. 

See sec. 38 as to extra duties ; sec. 65 as to employees interested in 
mail contracts; sec. 1708 as to restriction upon postmasters and postal 
employees with regard to mail contracts ; sec. 2334 as to penalty for being 
interested in contract or acting as agent !or contractor. 

~e~·~i~!i~~rbfd- 1773. The postmaster shall not extend the service of a mail 
den without au- messenger beyond the limits of that named in the advertisement 
thority. and notice of designation without express authorization from the 

Duties of post­
masters in con­
nection with 
service. 
-to instruct 
messeng·er and 
prescribe sched­
ule. 

-to report fail­
ures, delinqucm­
cies, etc. 

-to iteport 
when service 
eeases to be 
necessary or 
when cost can be 
reduced. 

Post Office Department. 
177 4. The postmaster shall instruct the mail messenger in re­

gard to the performance of his duties, prescribe schedules of 
l'.lrrivals and departures for the service (allowing reasonable run­
ning time for the trips), and require the messenger to receive 
ancl deliver the mails in case of delayed incoming or outgoing 
trains or boa ts. ( See secs. 17 42 to 17 44.) 

2. The postmaster shall keep accurate record of all failures to 
perform trips and of all other delinquencies or irregularities, 
and the resulting delays or injuries therefrom, and report the 
same, statillg the caus.e or causes therefor, to tbe Second Assistant 
Postmaster General, Division of Railway Adjustments. 

3. Postmasters shall report promptly to the Second Assistant 
Postmaster Genei·al, Division of Railway Adjustments, when 
mail-messenger service ceases to be necessary or when the cost 
of service can be reduced by a · readvertisement of the i'Oute. 

When a change in the location of the post office or the railroad 
statitm materially affects the performance of mail-messenger 
service, postmasters shall promptly report all t11e facts and ask 
for any necessary instructions and shall not Because of any :sue:h 
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a change discontinue mail-mesRenger set"vice without instructions 
to do so from the Second Assistant Postmaster General. 

§1776 

4. If a mail messenger dies, resigns, or abandons the service, -to report deal:h 

S d A . or resio-nation of the postmaster shall at once report the fact to the econ ss1st- messenger or · 

ant Postmaster General, Division of Railway Adjustments. ~~r~i~~.nment of 

See sec. 1 738 as to taking of mails from and· delivery of same in post 
offices by railroads. 

1775. l\fail messengers shan be not under 16 years of age, and Age of man 

shall be suitable to be intrusted with the care and custody of the messengers. 

mails. 
2. No bid for carrying the mail on a mail-messenger route shall -messen.ger 

b "d b"dd "d t• t th must reside on e cons1 ered unless the I er res1 es on or con iguous o e or contiguous to 

route on which . the service is to be performed, or shall file with the route. 

his bid an agreement that in the event of the service being 
awarded to him he will reside on or contiguous to said route. 
Man messengers shall give personal attention to the performance 
of the service. 

3. When necessary, the mail messenger may employ at his own Messenger may 

expense assistant mail messengers, who shall conform in all re- !~~~oy assfat .. 

spects to the requirements applying to the mail messenger himself. 
When a mail messenger is absent from duty for short periods, .,.-to be paid by 

and an assistant messenger is employed, the assistant's services ~~~~lar messr.n­

shall be pald for by the regular messenger. 
4. The postmaster shall at once forward to the Second Assistant Oath" 

Postmaster General, Division of Railway Adjustments, the certifi-
cate of oath required by section 30. 

5. No person shall be paid . by the Post Office Department for No payment for 

mail-messenger service unless the employment of such service ~~r~~~~~rizr.rl 
has been previously authorized. (See secs. 1708 and 1773.) 

6. A mail messenger may resign at any time by giving the Sec- Resignation. 

ond Assistant Postmaster General written notice 45 days before 
the time he intends to cease service. (See secs. 1777 and 1778.) 

7. A mail messenger shall not assign or sublet the service. Messen~er can 
not assign or 
sublet. 

1776. Mail messengers shall receive the mails from and deliver Duties of mail 

them into post offices and from and into mail cars and on board ~~~se1~~=f:~ and 
sten.mboats when such cars or boats are accessible. They shall deliver m9 H. 

also deliver and receive ma:H;,.; at mail ears though not accessible 
to the messenger's vehicle where mail trains arrive at times when 
there is no railroad representative on duty, the railroad com. 
pany to furnish the tmcks if trucking is necessary, and shall de-
liver and receive mail at the mail cars though not accessible to 
the messenger's vehicle or . place them on cranes where a · rail- -perform serv­

road representative is on duty if the volume of mail is relatively ~~c~nw~~~ord­
small and can be readily handled by the messenger by hand on schedules. 

one trip. Otherwise when cars or boats are no't accessible · to the 
messenger's vehicle, the mails shall be delivered to and received 
from the railroad or ·steamboat employees at the nearest accessible 
point. The service shall be performed in accordance with the 
schedules of arrivals and departures prescribed by the postmaster. 
(See secs. 1742 and 1745.) 
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;;;~o 0~·~e~~~ mail 2. The mail messenger shall guard the pouches and other mail 
orders and in- in his custody from theft or injury, and shall obey all orders 
structions. and regulations or special instructions from the Post Office De-

partment or the postmaster affecting the mail-messenger service. 
3. When for any reason the mail messenger is unable to make 

proper dispatch of mails in his custody he shall return and de­
liver them into the post office and notify the postmaster. Mail 
messengers shall not be permitted to retain mails in their homes. 

Temporary new 1777. Where temporary service becomes necessary prior to the 
::!\~~.essenger establishment of mail-messenger service, the postmaster shall 

apply to the Second Assistant Postmaster General, Division of 
Railway Adjustments, for authority to employ such service, stat­
ing the necessity for the same and the lowest obtainable rate 
per annum at which it can be secured. The Second Assistant 

-authorization Postmaster General, if he deems it necessary, shall issue instruc­
of. tions to the postmaster authorizing the employment of such serv­

ice. No payment shall be made for such service unless it has 
been previously authorized by the Second Assistant Postmaster 
General. (See sec. 1775.) 

Temporary 2. In the event of the failure of a mail messenger to provide 
:~~-~-essenger reasonable service on an established route, the postmaster may 
- how employed. employ such temporary service as may be necessary, a.t not ex-

ceeding the rate at which serv·ioe on the route was authorized. 
If the necessary temporary service on the route can not be se­
cured at such rate, the postmaster shall ascertain the lowest 

-when not ob- obtainable rate for such service and report the s.ame at once by 
~:~n:~i:. at regu- wire if necessary, with a statement of its necessity, to the Second 

Assistant Postmaster General, Division of Railway Adjustments, 
and await instructions. 

-report of 3. The postmaster shall immediately report the employment of 
employment of. 

Postmasters 
authorized to 
pay mail 
messengers. 
39 u. s. 0. 50. 

Payment for 
mail-messenger 
service. 
-how made. 

Reports of 
performance of 
service. 

Re.cord of 
pouches due to 
be received and 
dispatched. 

temporary service to the Second Assistant Postmaster General, 
Division of Railway Adjustments. 

1778. Postmasters may be designated by the Post­
master General as disbursing officers for the payment of 
mail messengers and others engaged under their super­
vision in transporting the mails. 

2. Mail messengers shall be paid monthly by the postmaster 
having supervision over the service. When the services of a m'ail 
messenger terminate for any reason final payment shall be de­
ferred until notification is received from the Second Assistant 
Postmaster General authorizing such payment. 

3. Postmasters shall report and certify to the performance of 
mail-messenger service upon Form 2242, furnished by the depart­
ment, strictly in accordance with instructions printed thereon. 

See secs. 1855 and 1856. 

1779. Mail messengers shall keep lists of all pouches due to be 
received and dispatched by them, and verify all pouches by the 
lists at the time of receipt or dispatch, except where the only 
pouches handled are in exchange between the ·post office and 
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a train or a boat and not more than one pouch is in.volved in 
either direction at a time. If any . regular pouch is . not -received 
and the cause of the failure is not known the division superin­
tendent or chief clerk of Railway :Mail Service shall be notified 
by t elegraph. A · copy of the report shall be attached to and be­
come a part of the permanent pouch record. 

See secs. 745 and 762 as to record of pouches to be kept at p<>st offices; 
sec. 1734, by raHroa'd companies; sec. 2065, by railway postal clerks. 

CHAPTER 6 

SERVICE BY PNEUMATIC TUBES OR SIMILAR DEVICES 

§1780 

l 7SO. The Postmaster General m'ay . enter into · con~ fu~~~~~c 
tracts not exceeding in the aggregate $1,388,750 for the simi~ar devices. 

39 u. s. c. 423. 
transmission of mail by pneumatic tubes or · other similar 
devices, for a period not exceeding ten years, after public 
advertisement .<mce a week for a period of six consecutive 
weeks 1n'not lesstha:idiv~ newspape.i·s, orie of which shall 
be published in each city,,wher'e the serv.ic~ is' tq qe per~ . 
formed. Contracts :for this service shall be subject to- the 
provisions of the Postal · Laws and Regulations Telating 

h I 
. f . . , . . . ih . Contracts for 

to t e ettmg o ~ail contracts, · except as herein 6~ et.:. sel'.Vice. 

wise provided, and n'.o advertisement ·shall is8ue until 
after a careful investigation shall have been made as to 
t. he needs and practicability of such service and . until · a d t• 

A ver isement 
:favorable report, . in writing,. shall · ha v_e beeh ·submitted t~ f~~!~1;a~l~~r by 

the Postmaster General by a commission o:f not les~·than commission. · 

three e~pert ·postal officials, to · be ·named. by him; .. il.or · 
shall such . advertisement issue until in the judgment of 
the Postmaster General the needs of the Postal Service -form of adver­

are such as to justify the expenditure involved. Adver- tisement. 

tisements shall state · in general terms only the require-
ments o'f the service and in :form best calculated to invite 
competitive bidding. 

2~ Th. e Postmaster General shall have the rig· ht to re- -:-atwardting of con rac. 
ject any and all bids; no contract shall be awarded ex-

. cept to the lowest responsible bidder, tendering :full and 
sufficient guaranties, to the satisfaction of the Pqstmaster 
G~ne~al., of _ h~s ability. to p~rform satis:fact9ry service, 
and, . Sl:lch guaranties slwH,inclnde an approval bond in 
double the amount of the bid. . . 

3. · No contract shall be .entered into in any city for the .-:.umit. ofannuai 

h 
. f .1 . l . . d. h expenditure. c aracter o mai service 1erem provide whic will ere-
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ate an aggregate annual rate of expenditure, including 
necessary po:wer and .labor to . operate the tubes, and all 
other expenses of such service in excess of four per 
centum . of the . gross postal revenue of said city for the 
last preceding fiscal year. 

~:J1.c~_inY.~~~a 4. In the city o:f New York, including the borough o:f 
Brooklyn, N. Y. Brooklyn, the annual rate of expenditure for the trans-

-€xpenditure 
shall cover 
power, etc. 

-mission of mail by such tubes or devices, including 
power, labor, and all operating expenses, shall not exceed 
$18,500 per mile o:f double line . of tubes or such other 
sum not exceeding $19,500 per mile as may have been 
prescribed . by the . Interstate Commerce Commission 
under the act of June 19~ 1922, chapter 227. 

5. No contract shall be made in any other city provid-
ing for three miles or more of double lines of tube which 
shall involve an expenditure in excess o:f seventeen thou­
sand dollars per mile per annum, and said compensation 
_shall cover power, labor, and all operating expenses. 

-extension of . , 6. Only such contracts shall be made as may :from time 
service pro-
hibited. . .to. tim.e be provided for in the annual appropriation act 
-exception. · 

for the Pos~al Service. Said service shall not be ex-
- tended in any cities other than those in which the service 
.was . under contract under authority o:f Congress on 
March . 2, 1907, . except the borough of Brooklyn, of the 
city of New York, and the cities of Baltimore, Maryland; 

, CinGinnati, Ohio; Kansas City, Missouri; Pittsburgh, 
Penhsylva:qia; and San Francisco, California. 

General provi- · ;1781. The general provisions relating to contract service, chap­
sions to apply. ter 8, this title, shall apply, so far as pertinent, to the pneumatic-

tul;>e service. 

CHAPTER 7 

Am MAIL SERVICE 

t~c:.an con- 1782. · · (a) The Postmaster General is authorized to 
a9 u. s. c. 464, a ward contracts for the transportation of air mail by air-
supp. V. · 
-compensation. craft between such points as he may designate to the 

lowest responsible bidder at fixed ·rates per mile for def­
inite weight spaces, 1 cubic foot of space being computed 
as the equivalent of 9 pounds of air mail, such rates not 
to exceed $1.25 per mile : Provided, That where the air 
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mail moving between the designated points does not ex­
ceed 25 cubic feet, or 225 pounds, per trip the Postmaster 
General may award to the lowest responsible bidder, who 
has owned and operated an air transportation service on 
a fixed daily schedule over a distance of · not less than 
250 miles and for a period of not less than six months 
prior to the advertisement for bids, a contract at a rate 
not to exceed 40 cents per mile £or a weight :Space of . 25 
cubic feet, or 225 pounds. Whenever sufficient air mail 
is not available, first-class mail matter may be added to 
make up the maximum load specified in such contract. 

§1782 

(b) The Postmaster General may, if in his judgment !o~~ certrn­

the public interest will be promoted thereby, upon the 39 u. s. c. 465c, 

surrender of any air mail contract, issue in substitution supp v. . 
therefor a route certificate for a period of not exceeding 
10 years from the date pervice started under such contract 
to any contractor, or subcontractor who has satisfactorily 
operated an air mail route for a period of not less than 
two years, which certificate shall provide that the holder 
thereof shall have the right, so long as he complies with 
all rules, regulations, and orders that may be issued by 
the Postma,ster General for meeting the needs of the 
Postal Service and adjusting mail operations to the ad-
vances in the art of flying and passenger transportation, 
to carry air mail over the route set out in the certificate 
or any modification thereof at rates of compensation to 
be fixed from time to time, at least annually, by the Post-
master General, and he shall publish in his annual report 
his reasonp for the continuance or the modification of any 
rates: Provided, That such rates shall not exceed $1.25 
per mile. Such certificate may be canceled at any time 
for willful neglect on the part of the holder to carry 
out any rules, regulations, or orders made for his guid-
ance, notice of such intended cancellation to be given in 
writing by · the Postmaster General and 45 days allowed 
the holder in which to show cause why the certificate 
should not be canceled. 

( o) The Postmaster General, when in his judgment the Change ot 
· routes. 

public interest will be promoted thereby, may make any 39 u. ~ o. 465d, 

extensions or consolidations of routes which are now or Supp. • 

may hereafter be established. 
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C
Air saervice to (d) The Postmaster General in establishing routes for 

ana a. 
~~P~: %-.c. 465e, the transportation of mail by aircraft under this chapter 

· may provide service to Canada within 150 miles of the 
international boundary line, over domeptic routes which 
are now or may hereafter be established and may author­
ize the carrying of either foreign or domestic mail, or 
both, to and . from any points on such routes a.nd make 
payment £or services over such routes out of the appro­
priation for the domestic air mail service: Provided, 
That this section shall not be construed as repealing the 
authority given by section 465a of this title, to contract 
for foreign air mail service. (See sec. 2244.) 

D~ficiency for- (e) After July 1 1931 the Postmaster General shall 
bidden. ' ' 
s,0 u. s. c. 465F, not enter into contracts :for the transportation o:f air 
Supp V. 

mail between points which have not theretofore had such 
service unless the contract air mail appropriation pro­
posed to be obligated therewith is · sufficient to care for 
snch contracts, and aIJ other obligations against such 
appropriation, without incurring a deficiency therein. 

Regulations, etc. 2 . . The Postma~ter General may make such rules, regu­s0 u. s. c. 465. · 
lations; :arid orders as may be necessary to carry out the 
provisions of sections 462 to 465 of this title. Nothing 
in such sections shall be construed to interfere with the 
postage charged or to be charged on Government oper­
ated air mail routes. 

Limitations on 3. 
1

M~ilable matter, including sealed parcels, not exceeding the 
mailable matter. , . , . . · . • · . . . - . 

StatcmentR of 
postage, etc. 

Advertising for 
ll i.ds. 

limit of weight and limit of size prescribed by paragraph 6, sec-
tion·. 571, shall be carried by airplane when such dispatch is 
practicable and advisable. (See sec. 511 as to postage; sec. 1203 
as to registration.) 

4. Postmasters at post o'ffices located on contract air-mail routes, 
or other postal officials when so instructed, shall count and keep 
accurate record of the postage on mails dispatched to each route, 
or in lieu thereof the weight of said mail, and render monthly 
statement thereof to the Second Assistant Postmaster General. 

5. When advertising for bids for the transportation of mail 
by aircraft on domestic routes, it shall be specified in the adver­
tisement that in the awarding of contracts for routes in excess 
of 2,000 miles, and in order for a bidder to qualify, it shall be 
required that evidence he submitted indicating the bidder has had 
at least· six months' actual experience in operating aircraft on 
r~gular night schedules over a route 2-50 ruHes or more in length. 
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CHAPTER 8 

STAR, STEAMSHIP, AND STEAMBOAT ROUTES, AND VEHICLE 

SERVICE IN CITIES 

ESTABLISHMENT OF SERVICE 

§1788 

1783. The Postmaster General may contract for carry- Carrying mails 
. . . on plank roads, 
mg the mail on any plank road m the United States 39 u. s. c. 486. 

. • . --contracts for. 
when the public mterest or convenience reqmres it. 

1784. The Postmaster General may contract for carry- Carryh1g mails 
. • on canals. 
mg the mail on the na v1gable canals of the several States 39 u. s. c. 485. 

--contracts for. 
when, in his opinion, the public interest or convenience 
requires it. 

1785. The Postmaster General may enter into con- Special offices 
not on estab-

tracts for extending the line of posts to supply mails to lished routes. 
39 u. s. c. 489. 

post offices not on any established route, and, as a com- compensation to earners. 
pensation for carrying the mail under such contracts, 
may allow not exceeding two-thirds of the salary pai<l 
to the postmaster at such special offices. 

Sec sec; 1828 as to employment of special service. 

1786. The Postmaster General may cause the mail to Carriage of 
, · mails by. steam• 

be carried in any steamboat or other vessel used as a boat .or vessel. 
. • 39 u. s. o. 487, 

packet on any of the waters of the Umted States. 
1787. The Postmaster General may contract with the Con~racts for 

service upon 
owners or masters of steamships,. steamboats, or other domestichwater 

· · routes w ere 
vessels plying upon the waters or between ports of the service .is new. 

• 39 u. s. c. 449. 
Umted States for carrying the mails upon such routes -hdowtl!lade. . -~~~ 
where no mail service has previously been performed, · 
without advertising for proposals therefor; but no con-
tract for such new service shall . be for a longer time : 
than one year. . 

1788. :VVhen from any cause it may become necessary Con~acts for 

k £ 
. h . . service upon 

to ma e a new contract or carrying t e mails upon any domestic water 

f h . S routes where 
water route between the ports o t e Umted tates, upon servi.ce has been 

h . h ·1 · l · 1 b f d h preVIously per-
W IC ma1 service ias previous y een per orme , t e formed. · 

P t G 1 . l th 39 u. s. c. 449. os master enera may contract wit l e owner or ---duration of. 
te f h . b th l l . -how made. mas r o any steams ip, steam oat or o er vesse p ymg · 

upon the waters or between ports of the United States, 
for carrying the mail upon said route for any length of 
time not exceeding four years and without advertisingcompen.sation. 
for proposals therefor whenever the public interest and 
convenience will thereby be promoted; but the price paid 
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§17S9 

Combined in­
land and for­
eign service. 
39 u. s. c. 424. 

-contracts for, 
when may be 
made. · 

Mails to be 
carried as 
freight or 
express. 
39 u. s. c. 450. 

-when. 

POSTAL LAW$ ANP .REGULATIONS 

for such service shall in no case be greater than the aver­
age price paid under the last. preceding or then existing 
regular contract upon the same route. · 

1789. The Postmaster General is authorized to con­
tract £or inland ··and foreign steamboat mail service, 
when it can be combined in one route, where the foreign 
office or offices are not more than two hundred miles dis­
tant from the domestic office, on the same terms and con­
ditiorn~ as inland steamboat service, and pay for the same 
out of the appropriation for inland steamboat service. 

1790. When there 1is .no competition for inland trans­
portation by steamboat or other power boat routes or by 
aeroplanes and the rate of compensation asked is ex­
cessive, or no proposal is received, the Postmaster Gen-
eral 1nay require that the mails be carried as freight or 
e~press, and. it shall be unlawful for any common carrier 
by water to refuse to carry the mails when so required, 
and the penalty for such offense shall be a fine of $500 . 
. Each day of refusal shall constitute a separate offense. 

Contracts for • 1791. \Vhen deemed advisable the Postmaster General may 
vehicular trans· · · . . . 
portation. enter· into formal written contract for transportmg the mails in 
~~~~cter of cities in regulation screen vehicles between post offices ; between 

Note. 

post offices and railroad stations ; between the post office and ter­
minal railway post offices; between the post office and steamboat 
landings; b'etween the post· office and mail stations; between the 
post office and points of exchange : with electric or cable cars or 
like vo.ints, and between . the several post offices, railroad stations, 
termini:tl railwaY. post offices, steamboat landings, mail stations, 
or points of exchange with electric or cable cars in cities and 
to:VVns, and may also enter into · foi·mal written contracts for fur­
nishing specified equipments for use in the delivery and collec­
tion of mail, for use in the delivery, collection, and transporta­
tion of mail, and for the delivery and collection of mail in 
combination with contracts for ordinary regulation screen-vehicle 
service. 

NoTEi.~Tbis class of service .is usually performed under a formal writ-
ten . contract, with bond; and in accordance with specifications presclibing 
the equipment and the requirements of the service. Such mail-messenger 
and transfer service as is herein indicated is distinguished from the 
" mail-messenger f' ervice " provided for in chapter 5 this title in the 
foregoing particular. 

Authorization 1792. Vehicle service under formal contract in cities shall be 
of service. 
-advertisement. auth.orized after public advertisement in which special instruc-

tions with regard to the requirements of the service, the style and 
character of the equipment to be used, and the general provisions 
of the contract sha11 be stated. 
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2. When deemed advisable the transportation of the mails in ;-;i~~~~;actit­
covered, screened, and locked vehicles furnishing complete pro-
tection to the mails may be authorized in cities and towns with-
out formal written contract and bond, in which cases the rules and 
regulations governing ordinary mail-messenger service shall apply 
thereto. 

ADVERTISEMENTS AND PROPOSALS FOR STAR ROUTE SERVICE 

1793. The United States shall be divided into four contract Contract sec­

sections. A general letting for one of these sections shall occur ~ili~ision of 

every year, and contracts may be made for four consecutive fn't~~ed States 

years, commencing on the first day of July. The sections are: 
First. Maine, New Hampshire, Vermont, Massachusetts, Rhode 

Island, Connecticut, New York, New Jersey, Pennsylvania, Dela­
ware, Maryland, District of Columbia, Virginia, and West Vir­
ginia. 

Second. North Carolina, South Carolina, Georgia, Florida, Ala­
bama, Mississippi, Tennessee, Kentucky, Puerto Rico, and Virgin 
Islands. 

Third. Ohio, Indiana, Illinois, :Michigan, Wisconsin, Minn(>,sota, 
Iowa, and Missouri. 

Fourth. Arkansas, Louisiana, Texas, Oklahoma, Kansas, Ne­
braska, North Dakota, South Dakota, Montana, Wyoming, Colo­
rado, New Mexico, Arizona, Utah, Idaho, Washington, Oregon, 

·Nevada, California, Alaska, and Hawaii. 

1794. The Postmaster General shall cause advertise- ~ti~~. mail 

ments of all general mail lettings of each State and Ter- ::a~~:rt~e~ts 
ritory to be conspicuously posted in each post office for. 

named in said advertisements £or at least sixty days 
before the time 0£ such general lettings, and no other 
advertisement 0£ such lettings shall be required; but this 
provision shall not apply to any other than general mail 
lettings. 

See sec. 1790 for provision for requiring carringe as freight or express 
where there is no competition, or the compensation asked is excessive, or 
no proposal iR received. 

1795. After providin ()' by general advertisement for Mi~cella~eous 
b mail lettings. 

the transportation of the mails in any State or Territory s9buf. s. a. 422
1
· - e ore genera 

as authorized by law the Postmaster General may secure advertlse!l1ent. 
' . -advertisement 

any mail service that may become necessary before the for. 

next general advertisement for said State or Territory by 
posting notices, for a period of not less than ten days, in 
the post offices at the termini 0£ any route to be let, and 
npon a bulletin board in the Post Office Department, in-
viting proposals, in such form and with such guaranty 
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Term of con. 
tracts. 

Miscellaneous 
mail lettings 
defined, 

POSTAL LAWS AND REGULATIONS 

a.s may be prescribed by the Postmaster General, for the 
performance 0£ the proposed service. The contract £or 
such service shall be made to run to the end o:f the con­
tract term. under the general advertisement, shall be 
made with the lowest bidder whose proposal is in due 
form, and who, under the law, is eligible as a bidder for 
such postal service. 

See secs. 1847 and 1848 a s to temporary service. 

1796 •. The lettings of service upon ne\v mail routes, established 
pursuant to law in any contract division of the United States dur­
ing a: contract term, and upon routes where the contractor has 
failed or abandoned his contract, shall be denominated "mis­
cellaneous mail lettings," and shall be made under bulletin adver-· 
tisement to .cove1· the mail service on such routes until the ex­
piration of the contract term, when the service, if continued, 
shall be embraced in the general advertisement. 

1797. Every proposal for carrying the mail shall be 
Proposals. to he accon1panied by the bond of the bidder with sureties ap-
accompamed by · ' . 
~gn~~ s. c. 42{). proved by a postmaster, and in cases where the amount 
~g~g.itions of ·or the bond exceeds five thousand dollars, by a postmaster 

of . the . first, second, or third class, in a sum to be desig­
nated by the Postmaster General in the advertisement 0£ 
each route; to which bond a condition shall be annexed, 
that if the said bidder shall, within such time after his 
bid is accepted as the Postmaster General shall prescribe, 
enter into a contract with the United States o:f America, 
with good and sufficient sureties, to be approved by the 
Postmaster General, to perform the service proposed in 
his said bid, and, further, that he shall perform the said 

-that service service according to his contract, then the said obligat. ion 
shall be per-
formed. to be void, otherwise to be in full force and obligation in 

law; and in case of failure of any bidder to enter into 
t;ti\~~~1.lity for such contract to perform the service, or, having executed 

a contract, in case of failure to perform the service, ac­
cording to his contract, he and his sureties shall be liable 
for the amount of said bond as liquidated damages; to be 

Proposals with­
out bond not . to 
be considered. 
Oath of bidder. 
-what to con­
tain. 

recovered in an action of debt on the said bond. No pro­
posal shall be considered unless it shall be acco~panied 
by such bond, and there shall have been affixed to said 
proposal the oath of the bidder, taken be:fore an officer · 
qualified to administer oaths, that he has the ability, 
pecuniarily, to :fulfill his obligations, and that the bid is 
made in good :faith, and with the intention to enter into 
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contract and perform the service in case his bid is 
accepted. 

NOTES.-When a bond is executed by a surety company acceptable on Notes. 

§1800 

bonds to the United States, the approval of a postmaster is not required. Bond of surety 
(See sec. 71.) companies. 

A proposal bond given by a bidder !or a contract for carrying the mails -postmaster's 
* * * is an absolute undertaking to pay the amount named therein as approval not re­
liquidated damages in case of condition broken, and not one of indemnity quired. 
or security · to the Government against loss or damage for breach of con- Effect of pro­
tract, and in an action thereon the actual rlamages can not be inquired posal bond. 
into. (145 Federal Reporter, 995; 151 id., 534.) 

See sec. 2361 us to penalty for false approval of bond by postmaster. 

1798. Before the bond of a bidder (for carrying the ~!~d;ii::f b~d­
mail) * * * is approved, there shall be indorsed g;rt. s. o. 427. 

thereon the oaths of the sureties therein, taken before tal:!~h ~~ b.e · 

an officer qualified to administer oaths, that they are ~uahfication 
owners of real estate worth in the aggregate a sum 
double the amount of said bond, over and above all debts 
due and owing by them, and all judgments, mortgages, 
and executions against them, after allowing all exemp-
tions of every character whatever. Accompanying said 
bond and as a part thereof, there shall be a series of . 
. . . . t •t• b "b d b -interrogatories Interrogatories, Ill pr1n or WrI 1ng, to e prescrl e J to be anowered 

the Postmaster General, and answered by the sureties by. 

under oath, showing the amount of real estate owned 
by. them, a brief description thereof, and its probable 
value, where it is situated, in what cou:gty and State the 
record evidence of their title exists. And if any surety Penalty for 

k . d . f ll f . false swearing. shall nowmgly an will u y swear alsely to any state- · · · 
ment made under the provisions of this section he shall 
be deemed guilty of perjury, and, on conviction thereof, 
be punished as is provided by law for commission of the 
crime of perjury. (See 18 U. S. C. 231.) 

NOTE.-When a bond is executed by a surety company acceptable on Note. 
bonds to the United States, the above oath and interrogatories are not -surety com· 
required. (See sec. 71.) panies. 

1799. Proposals for carrying the mails shall be made on the Form . of pro­

forms presc~ibed by the Postmaster General, and bidders for posals. 

service on star routes shall propose to transport the mails with 
"celerity, certainty, and security." (See sec. 1807.) 

2. A proposal altered in any of its essential terms shall not be -not to ha 
considered in · competition with proposals submitted in proper altered. -

form. 

1800. Proposals for carrying the mail shall be de- DeH-.:ery and 

1. . d 1. d d k "l h b"dd" · 1 d ·openmg of pro-1 vere sea e , an so ept unti t e i mg 1s c ose , posals. 

d h h b d d k d 
. h f 39 u. s. c, 425. 

an s all t en e opene an mar e in t e presence o Before whom 

the Postmaster General and one of the Assistant Post- opened. 

masters General, or. of two of the Assistant Postmaster~ 
General, or of any other two officers of the Department, 
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Withdrawal of 
proposals. 

POSTAL LAWS AND REGULATIONS 

to be designated by the Postmaster General; and any bid­
der may withdraw his bid at any time before twenty­
four hours previous to the time fixed for the opening of 
proposals by serving upon the Postmaster General notice 
in writing of such withdrawal. 

Proposals. 1801. Proposals submitted in response to a general or miscella­
;;:S~~~r~d.t to be neous advertisement, received at the Post Office Department after 

the limit of time fixed in such advertisement for the receipt .of 
bids, shall not be considered in competition with bids received 
within the prescribed time: Provided, however, That when a . bid 
arrives by mail after the time fixed and it is shown that the 
nonarrival on time was due solely to the delay in the mails for 
which the bidder was not responsible, such bid may be considered 
as having arrived on time. No transfer or assignment shall be 

Award, suspen­
sion of. 

Rejection of 
bids. 

Record of pro­
posals. 
39 u. s. c. 429. 

Proposals not 
accP.pted to be 
destroyed. 

made of a bid or any interest therein. 
2. The award under a general advertisement for service on any 

route may be suspended by the Postmaster General for a period 
not exceeding 60 days after the date stated in such advertise~ 
ment, with a: corresponding allowance of time for the execution 
of the contract; all bids on any route · may be rejected whenever 
in the judgment of the Postmaster General the interest of the 
service requires it, and bids accompanied with bonds on which 
there appears as surety the name of any person who is barred 

. from ' bidding by reason of being a failing bidder or contractor, 
or fol'. any other reason, may be disregarded. 

1802. The Postmaster General shall have recorded, in 
a book to be kept for that purpose, a true and :faithful 
abstract of all proposals made to him for carrying the 
mail, giving the name of the party offering, the terms 
of the offer, the smn to be paid, and the time the con­
tract is to continue; and he shall put on file and pre­
serve the originals of all such proposals until the end of 
the contract term to which they relate, after which the 
proposals that were not accepted may be destroyed or 
disposed of as waste paper. 

Amounts of 1803. No postmaster or other employee of the Postal Service 
proposals not to . . 
be divulged. shall disclose to anyone the amount of any proposal of which he 

may have knowledge. Doing so will be considered sufficient cause 
for removal from the service. 

Approval of 2. The approval of the sureties shall be by a postmaster or 
sureties by post- . . . · 
master per- duly appointed acting postmaster, and the certificate shall be 
.sonally. signed in person by such official, and not by an assistant post­

master or clerk, either in his own name or in the name of the 
postmaster. 

No extra pay 1804. No extra pay shall be allow.ed a contractor for mail 
:'is:~k~;:_nt of service on account of alleged mistakes or misapprehension as to 

the amount of service required, nor for increased distanee caused 
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by obstruction of roads, destruction of bridges, or discontinuance 
of ferries occurring during the contract term ; nor shall addi.;.. 
tional pay be allowed should it be shown that the actual distance 
is greater than that stated in the advertisement, if the points to 
be supplied are correctly stated. 

§1807 

2. Post offices established during a contract term shnll be Offices estab­

visited by the contractor or carrier without allowance of acldi- ~~~:r?actu~·!~~. 
tional pay if the distance be not thereby increased, and for pro-
ra ta additional pay if the distance be increased. 

1805. Consolidated or combined bids for mail service (propos- Consolidated 

ing one sum for two 01· more routes) shall not be considered. bids. 

1806. The Postmaster General may provide difficult or Difficult or 
emergency serv-

emergency mail service in Alaska including the estab- ice in Alaska. 
' 39 u. s. c. 488. 

lishment and equipment 0£ relay stations, in such manner 
as he may think advisable without advertising therefor. 

CONTRACTS FOR SERVICE 

. 1807. All contracts for carrying the mail shall be in ~:!t:a;j11.J:ited 
the name 0£ the United States and shall be awarded to ~~a~·s·s. c. 429• 

the lowest bidder fondering sufficient guaranties for faith-
£ul performance in accordance with the terms of the ad­
vertisement. Such contracts shall require due celerity, 
certainty, and security in the performance of the service; Award to Iow­

but the Postmaster General shall not be bound to con- ~!~t~idder, ex· 

sider the bid o:f any person who has willfully or negli-
gently failed to perform a former contract. 

2. Whenever in the judgment of the Postmaster Gen- ·when bids for 
star route are 

eral the bids received :for any. star route are exorbitant or exorbitant or 
unreasonable. 

unreasonable, or whenever he has reason to believe that 39 u:. s. c. 433. 

a combination of bidders has been entered into to fix the 
rate o:f star-route service, the Postmaster General may 
out 0£ the appropriation :for inland transportation by 
star routes, employ and use such means or methods to 
provide the desired service as he may deem expedient, 
without reference to existing law or laws respecting the 
employment of personal service or the procurement of 
conveyances, materiais, ·or supplies. 

3. N 0 part o:f the appropriation :for inland transpor- Restrict!Of! on 
• . appropnahon 

tation by star routes shall be expended :for contmuance where star-route 
• . . and rural. free-

o £ any star-route service the patronage of wluch shall be deli~ery services 
:tre involved. 

served entirely by the extension 0£ Rural Delivery Serv- 39 u. s. c. 451. 

ice, nor shall any 0£ said sum be expended for star-route 
service :for a patronage a major portion of which has been 
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Contractor to 
reside on route. 

Contracts lim­
ited to four 
years. 
39 u. s. c. 436. 

POSTAL LAWS AND REGULATIONS 

served by Rural Delivery Service; unless the services of 
a qualified rural carrier can not be secured. 

4. A contractor for sen·ice on star, screen, or regulation wagon 
route shall live on or contiguous to the route, and shall give his 
personal supervision to the performance of service thereon. 

1808. Except as otherwise provided by law, no contract 
for carrying the mail shall be made for a longer term 
than four years * * * 

Continuation of 2 * * * · 11 f 1 t t th contractR for six • . Ill a cases 0 regu ar con rac s, e con -
~~a.ths, author- tract may, in the discretion o:f the Postmaster General, 
39 u. 8 · c. 434

· be continued in force beyond its express terms for a 

Combinations 
to prevent bid­
ding. 
39 U. S. C. 432. 
-contracts not 
to be ma<le 
with persons 
entering. 

-penalty for. 

period not exceeding six months, until a new contract 
with the same or other contractors . shall be made by the 
Postmaster General. 

1809 . . No contract for carrying the ma.il shall be made 
with any person who has entered, or proposed to enter, 
into any combination to prevent the making o:f any bid 
:f9r carrying the mail, or who has made any agreement, 
or. g~ven or performed, or promised to give or perform, 
any consideration whatever to induce any other person 
not to .bid for any such contract; and if any person sq 
offending is a contractor for carrying the mail, his con~ 
tract may be amiulled; and for the first offense the 
person so off ending shall be disqualified to contract for 
c~rrying the mail for five years, and for the second 
offense shall be forever disqualified. 

See secs. 1708 and 1772 ns to persons disqualified as mail contractors ; 
sec. 2333 as to Members of Congress being interested in contracts. 

~::1~:~~{!if~to 1810. After any regular bidder whose bid has been 
~~::t:rct t~r c~0i:: accepted shall fail to enter into contract :for the trans­
~et~e s~ec~i~~·4. portation of the mails according to his proposals, or hav­
f;~~~e c~£:truct ing entered into contract, shall :fail to commence the 

performance of the service stipulated in his or their 
contract as therein provided, the Postmaster General 
shall proceed to contra.ct with the next lowest bidder or 
bidders in the order of their bids, for the same · service, 
who will enter into a contract for the. performance 
thereof, unless the Postmaster General shall consider 
such bid or bids too· high, and in case each o:f said bids 
shall be considered too high, then the Postmaster Gen­
eral shall be authorized to enter into contract, at a -price 
less than that named in said bids, with any person, 
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whether a bidder or not, who will enter into contract 
to perform the service in accordance with the terms and 
provisions prescribed for the execution of other con­
tracts for similar service; and in case no satisfactory 
contract can be thus obtained, he shall ~eadvertise such 
route * * *. 

§1811 

1811. * * * if any bidder whose bid has been ac- Failure of con· 
tractor to per-

cepted, and who has entered into a contract to perform form service. 
• • 39 u. s. c. 434. 

the service according to his proposal, and in pursuance 
of his contract has entered upon the performance of the 
service, to the satisfactiOn of the Postmaster General,-
shall subsequently fail or refuse to perform the service 
according to his contract, the Postmaster General shall 
proceed to contract with the next lowest bidder for such 
service, under the advertisement thereof (unless the Post-
master General shall consider such bid too high), who 
will enter into contract and give bond, with sureties to be 
approved by the Postmaster General, for the :faithful 
performance thereof, in the same penalty and with the 
same terms and conditions thereto annexed as were stated 
and contained in the bond which accompanied his bid; 
and in case said next lowest bidder shall decline to enter -new contract 

into contract for the performance o:f such service, then in case of. 

the Postmaster General may award the service to, and 
enter into contract with, any person, whether a bidder 
on said route. or not, who will enter into contract to 
perform the service and execute a bond of like tenor and 
effect as that required of bidders, in a penalty to be 
prescribed, and with sureties to be approved by the Post-
master . General, for the performance of the service con-
tracted to be performed at a price not exceeding that 
iiamed in the bid of the said next lowest bidder; and if 
no contract can be secured at the price named in said 
next lowest bid, then the Postmaster General shall pro~ 
ceed to secure a contract, at a price not considered too 
high, with any person who will execute such contract in 
accordance with the law applicable thereto, giving, in 
all cases, the preference to the regular bidders on the list 
whose bids do not exceed the price at which others will 
contract therefor; and if no satisfactory contract can be 
thus secured, the route shall be read~rertised. 
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Duplicate of 1812. The Postmaster General shall deliver to the 
con tracts to be 
dGelivere

1
dAto General Accounting Office, within sixty days after the 

en era c-
counting Office. makinO' of any contract for carrying the mail a duplicate 
3() u. s. c. 431. 0 ' 

copy thereof. 
fe~!!1sg~/~on- 1813. Whenever it becomes necessary to change the 
~i~1!· effected. terms of an existing contract for carrying the mail 
39 u. s. c, 438. otherwise thari a;S provided in section 437 of this title (in 

the United States Code), notice thereof shall be given and 
proceedings had thereon the same as at the letting of 
original contracts. 

~~'rr!~::.ties on 1814. The Postmaster General, whenever he may deem 
39 u. s. c. 435· it consi:Stent with the public interest, may accept or re­

quire new surety upon any contract existing or hereafter 
made for carrying the mails, in substitution for and re­
lease of any existing surety. 

Payment on 1815. No person whose bid for carrying the mail is 
contracts. 
39 u. s. c. 439. accepted shall receive any pay until he has executed his 

contract according to law and the regulations of the 
. department. 

39 u. s. c. 447. 2. Where any person, corporation, or partnership shall 
. have contract:s for the performance of mail service upon 
more than one route, and any failure to · perform the 

-not to be made service according to contract on any one or more of such 
until contract is 
execptted. d' . routes shall occur, no payment shall be made for service 
-Wl hhol Ing 
of, when. on any of the routes under contract with such person, 

-how made. 

corporation, or partnership until such failure has been 
removed and all penalties therefor folly sati:8fied. 

,3. Payments shall be made by warrant on the Treasury direct 
from the department, after the expiration of each month, and as 
soon as accounts can be settled, if required evidence of service 
has been received. (See sec. 1854.) 

4. Contractors for carrying the mail shall not be paid until the 
oath prescribed in section 30 is taken and filed in the department. 
(See sec. 1857.) 

~zs~~~~;~~e%1~~ 5. Postmasters may be designated by the Po;Stmaster 
~:~i~0:. Alaska General as disbursing officers ·for the payment of con-
39 u. 8• c. 67• tractors, emergency carriers, and temporary carriers, :for 

performance of authorized service on power boat and 
star routes in Alaska. 

6. No postmaster shall make payments unless . specifically des­
ignated by the department to do so. 
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ASSIGNMENT OF CONTRACTS FOR SERVICES : SUBLETTING OF 

CONTRACTS 

§1818 

1816. No contractor for transporting the mails within Assignment of 
. . contracts 

or between the Umted States and any foreign country prohibited. 

h 11 . £ h' d 11 h . 39 u. s. c. 444. s a assign or trans er is contract, an a sue assign-
ments or transfers shall be null and void. 

NOTE.-This section is not in conflict with the provisions of the follow- Note. 
ing section. A contractor may, with the consent of the Postmaster Gen- Distinction be­
eral, make a subcontract with another for the performance of the service tween assign­
undertaken bY him, but he continues as contractor and is responsible for ment and sub­
the due fulfillI?ent of his contract. Under the above statute a contract letting. 
can not be assigned or transferred to another. 

See following section, note, as to subcontracts; sec. 2237 as to contracts 
for transporting foreign mails, 

· 1817. No subletting or transfer of any mail contracts Subletting of 

shall be permitted without the consent in writing 0£ the ~~t~a~~so. 445. 
. . -Postmaster 

Postmaster General; and whenever it shall come to the General may au­
thorize. 

knowledge of the Postmaster General that any con- -in case of, 
. without per-

tractor has sublet or transferred Ins contract, except mission, to ·be 

with the consent 0£ the Postmaster General as aforesaid, annulled, 

the same shall be considered as violated and the service 
may be again advertised as provided by law; and the 
contractor and his securities shall be liable on their 
bond to the United States for any damage resulting to 
the United States in the premises. 

NoTE.-Contractors can not assign or transfer their contracts so as to Note 
relieve ~he~selves . from. liability. . S ~ee preceding section, note.) . When Liability of con­
the service is sublet their respons1lnl1ty for the due fulfillment of all the tractors when 
provisions of their contracts is in nowise affected. The term " trans- service sublet 
fer" as used in this section has been regarded as qualified by " ·sublet- · 
ting" and as meaning the same thing; and only subcontracts are ever 
authorized by the Postmaster General. 

1818. Whenever any contractor or subcontractor shall Subletting for . · · . . less than con-
sublet his contract :for the transportation or the mail on tract price. . . £ . 39 u. s. 0. 447. 
any route for a less sum than that or which he con- -~ontract to be 

• . void. 
tracted to pedorm the service, the Postmaster General Contract with 

• subcontractor. 
may, whemwer he shall deem it for the good of the serv-
ice, declare the original contract at an end, and enter 
into a contract with the last subcontractor, without ad­
vertising, to perform the service on the terms at which 
the last subcontractor agreed with the original contractor 
or former subcontractor to perform the same. Such last 
subcontractor shall enter into a good and sufficient bond, 
and the original contractor shall not be released from 
his contract until a good and sufficient bond has been 
made by such last subcontractor and accepted by the Post Coritract?r not 

• • to have m-
Office Department. When a contract IS declared void demnity. 

on account of its having been sublet, the contractor shall 
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not be entitled to one month's extra pay as formerly 
provided. (See sec. 1846.) 

Manner of sub- 1819. When any person or IJersons bein
0
0" under con­

Ietting con-

~~a~_s·s. c. 446_ tract with the Government of the United States for 
~~{ t~\~0fil-ea. carrying the mails, shall lawfully sublet any such con-

Gem~ral Ac­
counting Office 
to be notified. 

General Ac­
counting Office 
to pay Rnbcon­
tractor. 

Subcontracts. 

tract, or lawfully employ any other person or persons to 
perform the service by such contractor agreed to be per­
formed, or any part thereof, he or they shall file in the 
office of the Postmaster General a copy of his or their 
contract; and thereupon it shall be the duty of the Post­
master General to notify the General Accounting Office 
of the fact of the filing in his office of such contract. 
Said notice shall embrace the name or names of the orig-
inal contractor or contractors, the number of the route or 
routes, the name or names of the subcontractor or sub­
contractors, and the amount agreed to be paid to the sub-
contractor or subcontractors. And upon the receipt of said 
notice by the General Accounting Office, it shall be his 
duty to retain, out of the amount due the original con­
tr&ctor or contractors, the amount stated in said notice 
as agreed to be paid to the subcontractor or subcontrac­
tors, and shall pay said amount, upon the certificate of 
the Postmaster General, to the subcontractor or subcon-
tractors, under the same rules and regulations governing 
the payments made to original contractors. Upon satis­
factory evidence that the original contractor or contrac­
tors have paid off and discharged the amount due under 
his or their contract to the subcontractor or subcontrac­
tors, it shall be the duty of the Postmaster General to 
certify such fact to the General Accounting Office; and 
thereupon said office shall settle with the original con­
tractor or contractors, under the same rules as are pro­
vjded by law for such settlements. 

1820. Contractors or subcontractors shall in all cases secure the 
-applications to permission of the Postmaster General before making a subcon­
make. tract on any route or on part of a domestic air mail route. The 

application to sublet shall be made s.eparately for service on each 
route, specifying the number and terminal points thereof, and 
in domestic air mail service the points bet\veen which the service 
is sublet if not for the entire route. 

--forms for, to 
be followed. 

2. A subcontract shall be executed in the form prescribed by 
the Postmaster General, shall embrace not more than one route, 
be executed in triplicate. for service upon the whole route, nnd 
for a period not less than one year, or for the remainder of the 
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contract term when less than one year, and one copy thereof 
shall be :filed in the Post Office Department within 30 days after 
the time when the service is to begin under it: Provided, That on 
domestic air mail routes, a subcontract may be executed for 
service over part of the route. 

§1822 

3. None of the stipulations in the form of subcontract pre- -to conform 

scribed by the Post Office Department shall be eliininated there- ~~~ ~i~~~~;·act. 
from, and no collateral stipulations shall be added thereto, except 
with the consent of the Postmaster General. 

4. The subcontractor shall reside upon or contiguous. to the -residence. 

route. 
5. Neither the permission to sublet nor the recognition of the Contractor's 

subcontract made in pursuance thereof shall be construed as liability. 

releasing the contractor from any of the obligations of his con-
tract with the United States. 

6. If the subcontract . rate of pay is greater than that named -in excess of 

in the contract, the department may pay the subcontractor at ~~f~t~arh~~n-paid. 
the latter rate only, and for the remainder he shall look to the 
con tractor. 

1821. If any person shall hereafter perform any Liens upon pay 
. • . of contractors 

service :for any contractor or subcontractor rn carrying and subcon-

h 'l h h 11 fil' . h D h' tractors. t e ma.i , e s a , upon mg m t e epartment is con- 39 u. s. c .. 448. 

f h . d . f . d f . -persons per-tract or .sue service an satis actory evi ence o its forming sen·ice 

f · h f h 1. d to have. per ormance, t erea ter ave a ien on any money ue 
such contractor or subcontractor for such service to the 
amount of same; and if such contractor or subcontractor 
shall fail to pay the party or parties who have performed 
service as aforesaid, the amount due for such service -payment of 

• • amount of. 
witlun two months after the expiration 0£ the month in 
which such service shall have been performed, the Post­
master General may cause the amount due to be paid 
said party or parties and charged to the contractor. 
Such payment shall not in any case exceed the rate of 
pay per annum of the contractor or subcontractor. 

PERFORMANCE OF SERVICE 

GENERAL 

1822. The term "star route" shall mean n. post route on which Star route. 
the mails are carried under a formal contract awarded to the ...c-Oefinition of. 

1, lowest bidder tendering s11fficient guaranties for faithful per­
formance in accordance with the terms of the advertisement, and 
1'equiring due celerity, certainty, and security in the performance 
of the service. 

' NOTE.-Under this chapter are grouped certain statutes which npply to Note. 
the transportation of the mails generally, hut they are so classified as 
they are referred to more frequently in connection with this class of 
transportation. · 

117 452 °-32---44 673 
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§1823 

Official head 
route. 
-what offices 
are. 

Qualifications 
of carriers. 

POSTAL LAWS AND REGULATIONS 

of 1823. Wherever in these regulations the post ·office at the 
"head of a route" is referred to it shall mean the post office first 
named in the statement of the service, whether originally the 
initial point or subsequently made so by reason of change of the 
route. An office from which a mail carrier starts to make his trip 
is not necessarily "the head of the route." 

1824. No person under 16 years of age shall be permitted to 
carry mail, nor shall a person who is undergoing sentence of 
hard labor imposed by a court having criminal jurisdiction be 
permitted to perform any service under a mail contract. The 
carriers on star routes shall be persons of good character, reliable, 
and trustworthy, and of sufficient intelligence properly to hamlle 
and deposit mail along the routes. 

COLLECTION AND DELIVERY SERVICE ON STAR ROUTES 

Further duties 
of .contractors. 

1825. Unless otherwise specifically stated in the advertisements, 
contractors for service on star routes shall, in addition to carry-
ing the mail to the various post offices, . be required, at the risk 
of the addressees, to deliver ordinary mail into all boxes and 
hang on cranes or posts that may . be erected along the routes 
mail bags and satchels containing mail, and to collect mail from 
the boxes and collect the bags or satchels from cranes or posts 
and deposit the same in the proper post office, in accordance 
with the rules governing such service and without charge to the 
person sending or receiving the mail. Registered or insured mail 
shall not be so delivered unless expressly directed by the addressee 
in a written order. 

Box delivery. 2. All persons desiring to avail themselves of box delivery and 
~Jea~~~:s t~ro- collection service on star routes shall provide suitable boxes 
standard type. which will properly protect the mail or provide sacks or satchels 

Intoxicating 
liquors. 

Performance 
of service by 
contractors • 
. Manner of 
carrying mail. 

Schedules. 

with suitable posts or cranes so erected that the carriers may 
deliver and collect mail without dismounting from their ·vehicles: 
Provide<Z, That where traffic conditions make it necessary car­
riers shall serve only boxes or cranes on the right-hand side of the 
ro'ad in the direction of travel: And provided further, That when­
ever deemed advisable by the department patrons may be re-
quired to erect standard approved boxes only. 

1826. No contractor or carrier on any star route shall be per­
mitted to transport intoxicating liquors from one point to another 
while in the performance of mail service. 

1827. All mail contractors shall . be required-
( a) To carry the mail with certainty, celerity, and security, 

using therefor such means as may be necessary to transport the 
whole of the mail, whatever may be its size, weight, or increase 
during the term of the contract, and without additional pay; to 
carry the mail by the schedule of departures and arrivals stated 
in the advertisement under which contract is made and within 
the running time fixed therein, until said schedule is altered by 
the authority of the Postmaster General, and then to carry ac­
cording to such altered schedule: Provided., That when more 
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than 10 minutes are taken for. opening and closing the mails at Ten !flinutes for 
• . . . . opemng and 

· any office (see sec. 752) the add1t1onal time so taken will be dosing the 

allowed in addition to the time fixed in said schedule, unless mails. 

otherwise provided in the contract; in all cases to carry the .mail 
. in prefe;rence to passengers and freight, · and to their entire exclu-

sion if its weight, bulk, or safety shall so require; and to carry 
th 'l d d b · h' h h t . Extra trips by . . · e ma1 , upon eman , y any conveyance w ic t e con racto1 regular convey-

.regularly runs, or is concerned in running, on the route, beyond ances. 

the number of trips specified in the contract, in the same manner 
and subject to the same regulations as are provided concerning 
regular trfps. 

( b) To carry the mail in a safe and secure manner and to pro- Protection of 

tect it from becoming wet or otherwise injured. mail. 

(o) To take the mail and every part thereof from, and deliver Taking mail 
· h from and deliv­It promptly at, each post office on t e route, . or that may be ering into post 

established on the route, and into the post office at each end of offices. 

the route, and into the post office, if one is there kept, at the place 
at which the carrier stops for the night (see sec. 755) ; and if no Care of mail 

post office is there kept, to lock it in some secure place, at the overnight. 

risk of the contractor. When a carrier can not drive his con-
veyance near the door of an intermediate post office, the post-
master shall arrange to take the mail from him, and a carrier 
shall not enter a post · office or other building, leaving his con-
yeyance with . mail therein unprotected. In no case shall the 
mail be thrown on the ground. 

( d) To be accountable and answerable in damages for the per- Liab_ility for 

son to whom the contractor shall commit the cnre and transpor- earner. 

tation of the mail, and responsible for his care and faithful 
performance of the obligations assumed by the contractor and im-
posed by law; to commit the care or transportation of the mail to 
no person under · 16 years of age, nor to any person· prohibited by 
law from being concerned in a contract for carrying the m:ails; to 
discharge any carrier of· the mail whenever . required so to do by 
the Postmaster General; to carry without additional charge post-
office blanks, mail locks and bags, and other postal supplies, and, Transportation 

also post-office inspectors and other agents of the department on ~~d;ii~:~::: 
the exhibition of their credentials, if a coach of other suitable 
conveyance is used. 

( e) Where the service on a star route terminates at a railroad Exchange of 

station, to make the exchange of mails, delivering the pouch to ~i~~ss ~~ ;~il­
and receiving it from the postal clerk on the train; where crane road. 

and catcher service is used, to hang the pouch on the · crane and Catcher service. 

remain in charge of it until it is on board the. train, and to take 
charge of the pouch immediately· on its being thrown from the 
mail car; unless the star route terminates at a railroad station 
at which the railroad company has an agent and the requiring 
of the carrier to remain at the station and receive the mail from 
or deliver it to the train would delay · the mail for the star route When to deliver 

or impose a hardship upon the carrier ; in which cases the carrier ;.~if;:~t c~~­
on the star route shall deliver the mail to ancl receive it from pany. 
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§1828 

Employment of 
special carrier. 

POSTAL LAWS AND REGULATIONS 

the agent of the railway company, the agent being required to 
receive the mail from and place it on the train. 

1828. A postmaster at a post office not on an established route 
may employ, when directed by the department, a suitable person 
to perform special mail service as often as practicable. The oath 
of office of the person so employed shall be transmitted to the 
General Accounting Office. (See sec. 1785.) 

Certificate of 2. Immediately after the close of each quarter on March 31, 
~~~h~d ~oe:e~a~ir- June 30, September 30, and December 31, the postmaster shall 
Sfficc°e~nting transmit to the Comptroller, Bureau of Accounts, Post Office De-

Limitation of 
service. 

Boats us'ed in 
mail service. 

Accommoda­
tions for clerk. 

Contractors to 
keep record of 
pouches and 
make report. 

Letters on 
mail steam­
boats. 
-how disposed 
of. 

Service on 
Lake Winnepe­
saukee, N. H. 
39 u. s. c. 208. 

Delivery of let­
ters by master 
of vessel. 
18 u. s. c. 323. 

partment, on forms furnished by the office, a certificate of the 
special carrier's service and a daily transcript of - stamps and 
other stamped paper canceled at his office during the preceding 
three months. The postmaster slrnll not pay the special carrier. 

3. Special mail service shall be continued until a regular supply 
is authorized or other instructions are given by the department. 

1829. On routes on which steamboat or other power-boat 
service is performed the contractors shall provide boats which are 
safe, suitable, and satisfactory to the Postmaster General. 

-2. The contractor whe_n required shall provide and fit up on 
each boat used in the service a room suitable for the distribution 
of the mail, with a sleeping apartment attached, for the exclusive 
use of the postal clerk, and furnish first-class board to such clerk, 
without additional charge. 

3. Contractors on steamboat lines shall keep a record of all 
pouches cltle to be received or dispatched by them and check all 
pouches when received or dispatched. In .cases of failure to re­
ceive a -pouch due the contractor or his employee shall notify the 
diYision superintendent, Railway Mail Service. 

1830. All letters placed on a mail boat, on which the mails are 
in · charge of a postal clerk, shall be delivered to such clerk; and 
on these letters the master of the vessel shall not be paid any 
compensation. None but letters on which at least one full rate 
of postage has been paid shall be received on such boat, and these 
shall be duly mailed. 

1831. The compensation of the carrier of mail on 
Lake Winnepesaukee from the post office at Laconia, 
N. H., who furnishes his own equipment, shall be $1,800 
per annum, unless increased under section 676 of Title 
Five. 

1832. The -master or other person having charge or 
control of any steamboat or other vessel passing between 
ports or places in the United States, arriving at any 
such port or place where there is a post office, shall de­
liver to the postmaster ·or at the post office within three 
hours after his arrival, if in the daytime, and if at night, 
within two hours after the next sunrise, all letters and 
packages brought by ,him or within his power or control 
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and '1iot i~elati1ig to the cargo, addressed to or destined 
for sl}ch. port or place, for which he shall receive from 
the . postmaster two c~nts for each letter or . package so raw~;.~: for 

delivered; unless the same is carried under a contract for 
carrying the mail; and £or every failure so to deliver 
such letters or packages, the master or other person ha v-
ing cha_1~ge . or control o:f such steamboat or other vessel 
shall be fined not more than one hundred and fifty 
dollars. 

See sec. 516 as t o post age on ship letters; sec. 711 as t o treatment of 
such letters in post offices. 

1833. The . term " ship letters and packages " embraces the Ship letters 

letters and packages brought into the United States from foreign defined. 

count ries, or carried fro'm one port in the United States to an-
other, in any ship or vessel not regularly employed in carrying 
the mail, and in the latter case over a route where the mail is not 
regularly carried, before such letters have been mailed. 

2. Letters . from any foreign port brought loose on a vessel Foreign letters 
• · loost:. on regular 

which brings also a mall fro'm abroad shall be treated as though mail steamers 
inclu.ded in the mails brought by the carrying vessel and not as not included. 

" ship letters." ( See see. 2216.) 

1834. The Postmaster General may r)av, to the master fcompen~ation f ,; or carnage o 
or owner of any vessel not reo-ularlv emr)loyed in carry- ship letters. 

b " . 39 u. s. c. 494. 
ing the mail, two cents for each letter carried by such 
vessel between ports or places in the United States, or 
from any :foreign port to any port in the United States; 
but all such letters shall be deposited in the post office 
at the port of arrivaL 

1'835. Postmasters at offices \Vhere ship and steamboat letters Certificate of 

are delivered shall obtain from the master of the ship or vessel ::!~!:;ti~ttel's 
a certificate specifying the number of letters, with the name of carried. 

the ship or vessel, and place from which she last sailed ; and 
upon each letter which has not been before mailed, and which 
8hall be delivered into his post office for mailing 'r delivery, he Payment of 
shall pay to the said master or owner 2 cents, and take his ~~~~~~~ter, and 

receipt therefor. 
See sec. 711 as t o manner of r ating postage nn rl sec. 712 as to record 

to be kept. 

1836. No fee shall be allowed for ship letters addressed to a When fees on 
foreign counh'y, but they should be marked "Ship." No fee shall !W~j:J~ers not 

be allowed for ship letters delivered to a postmaster by a passen- -a~dressed to 
< foreign country. 

ger or sailor ; nor to the master. of any vessel or any person on -to passengers 

boai·cl any vessel which carries mail; noi· to any carrier on any ~t~~:ii vessels 

mail route· noi· to the master of a vessel who delivers to a post- or carrie!6• 
. ' < · -for mall car-

ma'ster · letters Which 1.vere carried over a post route; nor for ried over post 
prii1tecl matter. mute. 

See , sec. 516 as to postage on sbip letters and printed ship matter; 
.sec. 711 as to treatment of all ship matter at post offices. 
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CHANGES IN SERVICE: ADDITIONAL SERVICE 

~c~~~!!i~: :!ute 1837. The Postmaster General may, in cases where the 
under contract. mail service would be thereby improved, extend service 
39 u. s. c. 442. 

Additional 
service. 
39 u. s. o. 440. 
-compensation 
for. 

on a mail route under contract, at not exceeding pro rata 
additional pay. The extensions beyond either terminus 
ordered during a contract term shall not, in the aggre-
gate, exceed twenty-five miles. 

1838. Compensation for additional service in carrying 
the mail shall not be in excess of the exact proportion 
which the original compensation bears to the original 
service; and when any such additional service is ordered, 
the sum to be allowed therefor shall be expressed in the 
order, and entered upon the books of the department; 

-no compensa- and no compensation shall be paid £or any additional 
tion for, until or- 1 · d d b f th ' · f h dered. regu ar service ren ere e ore . e issuing o sue 

order. 
Exp~dition of 1839. No extra allowance shall be made for any in-
serv1ce when au· 
thorized~ crease of expedition in carrying the mail unless thereby. 
39 u. s. c. 441. • • • d 
--compensation the employment of additional stock and carriers is ma e 
for. necessary, and in such case the additional compensation 

-limitation 

shall bear no greater proportion to the additional stock 
and carriers necessarily employed than the compensation 
in the original contract bear. s to the stock and carriers 

~f:nt~mpensa- necessarily employed in its execution. The Postmaster 

Increased 
celerity. 

General shall not have power to expedite the service 
under any contract either now existing or hereafter given 
to a rate of pay exceeding fifty per centum upon the 
contract as originally let. 

1840. WheneYer it shall become necessary to increase the speed 
by which the mail is carried on any route, the contractor shall 

-when required, have the option of continuing service upon the expedited running 
to be without ex· time, with the consent of his sureties, \Vithout additional com­
~~E~fx:actor re- pensation; but if after offer he does not promptly agree to so 
~~~cf fi/neet de- continue the service it shall be readvertised for the expedited 

Change of 
achedules. 

running time required. 
1841. The Postmaster General may change the schedule of the 

departures and arrivals on any route without increase of pay, 
provided the running time be not abridged. 

Gratuitous e~- 1842. Upon application to the Post Office Department permission 
change of malls. . . . 
-postmasters may be given to postmasters to provide for the gratuitous ex-
may arrange, in ·· h f ·1 b T , • • • b t th · ffi 'th b addition to regu- c ange o ma1 s y S'\\ orn currier s, e ween e1r o ces, e1 er y 
lar service, when. separate route or by additional trips on an existing route. Until 

such permission is given postmasters shall not dispatch or receive 
mail more frequently tban required by the schedule of the route 
on \Vhich the mails are regularly carried, 
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1843. No a<lditional regular trips shall be required of con- Extr a service. 

tractors by postmasters or superintendents of Railway Mail -~ot to be re~ , . . . . qmred except in 
Service without first securing authority therefor from the proper emergency. 

bureau . officei· having charge of the senice, exce11t in case of 
emergency? in which event the service may be required of the 
contractor; but . the fact shall be reported immediately for ap- -report of, to 
.. . ' 1. ·Wh· · dd" · l . b department. prov a . . en permanent a it1ona sen'1ce ecomes necessary -application for, 
app. lication therefor includino- a full statement of the facts shall when permanent-

' o ' ly necessary. 
be made to the proper bureau officer having charge of the service. 
· 1844. Postmasters shall so arrange the schedule of trips on Unnecessary . 

. 1 . h" 1 f h . t d d' t h service m:~t to be regu at10n screen-ve ice routes or t e rece1p an ispa c required of con-

of m.ails that the contractors will not be required to perform tractor. 

unnecessary service, and where possible, without detriment to 
the ·service, they should combine two or more mails in one trip. 
· · 1845. ·when service in whole or in part becomes unnecessary, Reduction or 

for any reason, the postmaster shall report the facts to the proper ~ra:~rc~~ance 
bureau officer having charge of the service, and if the reduction -report of, to 

d . · · f · · 1 h f t h ld department. or iscontmuance o service is on y temporary, t at ac s ou 
be stated, and the probable date of resumption given. 

1846. The Postmaster General may discontinue or curtail the Discontinual\ce 
. • . . or curtailment 

servrne on any mail route, m whole or m part, in order to place of service. 

:on the route superior service, or whenever the public interests, -reasons for. 

in his judgment, shall require such discontinuance or curtailment 
for any other cause, the contractor to be allowed, as full .indem-
nity, one month's extra pay, on the amount of service dispensed 
with and a pro rata compensation for the amount of service re- -indemnity in 
tained and continued. case of. 

TEMPORARY SERVICE 

1847. Whenever an accepted bidder shall fail to enter Temporary con-. . . ·. f . tract, when au-
m tO ·contract or a contractor on any mail route shall . ail thorized. 

or i•efuse to perform the service on . said route according ~~p~: ~. c. 
434

' 

to his contract, or when a new route shall be established 
or new service required, or when, from any other cause, 
there shall not be a contractor legally bound or required 
to perform such service, the Postmaster General may 
make a temporary contract for carrying the mail on such 
route without advertisement for such period as may be 
necessary, not in any case exceeding one· year, until the 
service shall have com1nenced under a contract made ac- -;-where service 

is defaulted, new 
cordino- to law: Provided That the cost of temp· orary service requir~a, 

b ' or no responsible 
ser:vice rendered necessary by reason of the failure of any conthractor. t 

· . - w en cos may 
accepted bidder to enter into contract or a contractor to b~ charged to 

bidder or con-
perform service shall be charged to such bidder or con- tractor. 

tractor: .Provided further, That the provisions of section 
440 of this title, that no compensation shall be paid for 
additional service in carrying the mail until such addi-
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-for transport­
ing diverted 
mails. 

Note. 
-failure of con­
tractor to per­
form service. 
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tional service is ordered, the sum to be allowed therefor 
to be expressed in the order and entered upon the books 
of the department, and that no compensation shall be paid 
for any additional regular service rendered before the 
issuing of such order, shall not apply to any service 
authorized under this paragraph. (See sec. 1838.) 

2. When, because of an emergency, it becomes necessary to 
divert ·mail in transit the Postmaster General may enter into a 
temporary contract for transporting such diverted mail over such 
other route as Ile may elect. 

NoTE.-When n contractor for carrying United States mail fails or 
.refuses to perform the required service, nnd temP-orary services can not 
be procured within the amount of the contractors bond, the Postmaster 
General may employ temporary · services on such route at a rate per 
annum in excess of the amount of the bond and charge same to the con-
trnctor. (1 Comptroller General 201.) 

rceem:~~;!"b:JJ;; 1848. Temporary service rendered necessary by reason 
:~d:~1b:u~~fn of the failure of any bidder or contractor to perform 
advertisement the service awarded him under this act (see sec. 1795) 
fails. 
1s92, July 26; may be employed by the Postma:ster General without . 
27 Stat.. 268. 

advertisement, at a rate which he may deem reasonable, 
at the expense of any failing bidder or contractor. 

Procedure where 1849. When any contractor fails to begin the performance of 
contractor fails • . . • f il 
to begin or con- mail service under the contract, or, ha vmg begun service, a s 
tinue service. to continue the same, the postmaster at the head of the rQute 

Use of contrac­
tor's equipment. 

Postmaster to 
report. 

(i. e., the post office first named in the advertisement and con­
tract-see sec. 1823), or the postmaster where vehicle service is 
under contract, shall employ temporary service at the lowest rate 
possible, any other postmasters on the route to communicate to 

. him any offer they may have received for the performance of the 
service, and if the lowest obtainable rate seems excessive when 
compared with the contract rate, he shall communicate with the 
proper bureau officer of the Post Office Department, by wire if 
necessary, and request instructions ; the cost of any such tempo­
rary service to be charged to the contractor, and to continue until 
the contractor, in person or by agent, appears with proper equip-
ment and takes charge of the route, or until otherwise ordered. 

2. In the performance of temporary service postmasters shall 
not permit the use of any equipment owned by the contractor, sub­
contractor, or bondsmen of either nor employ the subcontractor 
or bondsmen of the contractor or subcontractor. If such equip­
ment is used or such person employed as temporary carrier, serv­
ice so performed shall be considered as being performed for the 
contractor or subcontractor, and shall not be recognized by the 
Post Office Department as temporary service. 

3. Postmasters shall immediately report to the Post Office De­
partment any action taken in connection with the employment of 
temporary service and shall not pay for such service. 
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1850 •. Postmasters shall not require contractors to carry the Rest.ric~ion. on 
service m heu of 

mails in lieu. of . railroad, electric car, or cable car service which railroad or elec-

has failed, unless specific autl10rity be received from the proper tric service. 

bureau officer of the Post Office Department. 
i851. After the expiration of a contract and until the Post- Postmasters 

' not to empfoy 
master General has decided upon a new contract or upon the service after ex-

expediency . of discontinuing the post office, postmasters shall not r:~~!!~n of con­

employ any service unless expressly authorized to do so by the 
Post Office Department. 

CHAPTER 9 

Ex.AMIN ATION OF REPORTS OF SERVICE PERFORMED 

. DEDUCTIONS AND FINES 

EXAl\HN ATION OF REPORTS : GENERAL PROVISIONS 

1852. The . Postmaster General . shall furnish to thei Registers of ar-
. . rivals and de.;. 

postmasters at the termmat10n of each route a schedule partures • 
. f l . :f . 1 d d f h ·1 h . 39 u. s. c. 7. o · t rn time o arnva an eparture o t e ma1 at t eir Reports, how 

offices, respectively, to be posted in a conspicuous place made. 

jn the office; and he shall also give them notice of any 
change in the arrival and departure that may be ordered; 
and he shall cause to be kept and returned to the depart-
ment, at short and regular intervals, registers, showing 
tl1e exact times of the arrivals and departures of the 
mail. 

1853. The reports of the arrivals and departures of Desti:uctio~ of 
certain registers 

the mails on mail routes made and sent by postmasters of arrivals and 
departures of 

to the Second Assistant Postmaster General, on which ~aB~·s. c. 
428

. 

no fines or deductiol\s from the pay o:f contractors for 
carrying the mails have been based, and the certificates 
of oaths taken by carriers on mail routes may be disposed 
of as waste paper a.:fter the expiration of one year from 
the end o:f the contract term to which they relate. 

2. Similar reports to the Fourth Assistant Postmaster General 
may be treated in the same manner. 

1854. Postmasters at terminal offices on mail routes, and at Reports of mail 

such other post offices as the Postmaster General may designate ~~~ic:,hom to be 

as reporting offices, shall repo'rt the performance of the service made. 

upon the blank forms furnished by the department strictly in 
accordance with the instructions printed thereon . 
. 2. Standard (railroad) time shall be observed by contractors in -standard time 

performing, ano used by postmasters in . reporting, service on all to be observed in. 

routes, 
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-when to be 
tna<le. 

-duplicates of, 
to be retained. 

Delinquencieii. 
39 u. s. c. 51. 
-report of. 

Special reports, 
subjects of. 

Postmasters to 
furnish general 
information. 

Oath of mail 
carriers. 

POSTAL LAWS AND REGULATIONS 

3. The regular reports above required shall be forwarded by the 
first mail after the close of each month to the Post Office Depart­
ment, and a duplicate of each report shall be retained by the 
postmaster and carefully preserYed, to be turned over to his 
successor. 

1855. Every postmaster shall promptly report to the 
Postmaster General every delinquency, neglect, or mal­
practice of the contractors, their agents or carriers, which 
comes to his knowledge. 

1856. A special report shall be made by the postmaster to the 
Post Office Department in each of the following cases : 

( n) Mail carried by a person who has not taken the oath. 
( b) Mail carried by a person under the prescribed age. 
(c) Carrier intoxicated on duty, or when he calls for the mail. 

The postmaster in such cases shall suspend the carrier and em­
ploy another for the trip or to complete the trip at the lowest 
obtainable rate. 

(d) Failure of carrier to deposit mail in post office in place at 
which he stops overnight. 

( e) l\lail arriving without a lock. If the name of the person at 
fault can be ascertained, it shall be included in the report. 

(f) Mails left exposed to damage or depredation. 
(g) FaHure of carrier to properly protect mail from the 

weather. The postmaster shall call the carrier's attention to 
such delinquencies and see that they are corrected. 

(h) Failure of carrier to take all the mail on each trip. 
( i) Mails unnecessarily thrown upon the ground. Mail pouches 

or sacks (or contents) damaged by being dragged about or 
otherwise. 

(j) ·where any postmaster, assistant postmaster, or clerk em­
ployed in any post office, or any member of the immediate ·family 
of a postmaster or assistant postmaster is interested in any mail 
contract or employed either regularly or temporarily as a carrier 
of the mail. 

(k) Extraordinary failures, interruptions, or abandonment of 
serYice. 

2. Postmasters shall furnish the Post Office Department with 
any information that may aid it in enforcing the performance of 
cluty on the part of contractor:::, and in securing regularity, safety, 
nnd efficiency in the mail service. All reports shall state the 
number and terminal points of the route, if known. 

See sec. 1827, relative to the r0quirements of contractors; sec. 1776 
relative to the duties of mail messeng-ers; sec. 748 ns to delivery of mnil 
to carriers in advance of scheduled time. 

1857. All mail carriers, except employees of railroad companies 
and employees of contractors for steamboat or other po,ver-boat 
service, or for star-route service where contractor operates regu­
lar passenger busses and carries mail therein, when carrying 
mail for such companies or contractors, shall, before entering 
upon their duties as such, take the oath prescribed in section 30: 
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J'rovided, T:Qat pilots or other employees carrying mail for a con­
tr~ctor on any international air mail route may be required to 
take only that part of the oath relating to faithful performance 
of duty and to paying over money belonging to the United States. 

'§1861 

2. Postmasters shall see that the requirements of this section -supervision by 
postmasters. 

are strictly complied with. 
1858. When mail fails to arrive at the end of a contract route Explanatio.n for 

' delmquenc1es by 
or at any intermediate scheduled point, within the time fixed in contractors. 

the contract or schedule, the contractor shall promptly send his 
explanation to the Post Office Department, stating particularly 
the cause of the failure. A specific explanation shall be fur-
nished by the contractor for each delinquency. Mere general 
allegations will not be considered. If only part of the trip was 
performed, the report shall show what part and state the distance 
traveled. 

DEDUCTIONS AND FINES 

1859. The Postmaster General may make deductions Deductions.and 
fines for failures 

from the pay of contractors for failure to perform a!ld delinquen-
cies. 

service according to contract and impose fines upon them 39 u. s. c. 443, 
Supp. V. 

for other delinquencies, which deductions or fines may-authority for. 

be changed or remitted in his discretion. He may de-
duct the price of the trip in all cases where the trip is 
not performed and not exceeding three times the price 
'if the failure be occasioned by the fault of the contractor 
or carrier. 

NOTE.-The action of the Postmaster General in authorizing deductions, Note. 
under the provisions of the aforesaid section, for failure to perfol'.ID 
service · according to contract, is not subject to review. (Allman v. 
United States, 131 U. S. 31; 20 Comp. Dec. 555.) · 

See sec. 1726 as to penalty for refusing to furnish railway post-office 
cars or equip them. 

1860. The Postmaster General . may impose or remit Fines onfcon-
. tractors or for-

fin es on contractors or carriers transporting the mails eign mails. 
. • . 39 u. s. c. 655, 

by air or water on routes extendmg beyond the borders supp. y. 
-maximum 

of the United States for any unreasona.ble or unneces- amount of. 
sary delay to such mails and for other delinquencies m 
the transportation of the mails. 

GENERAL SERVICE 

1861. Fines may be imposed, unless satisfactory excuse be Fines, how and 

made in due time, for each of the following delinquencies on the ~~~ed~at im­

part of a contractor, to wit: 
(a,) , Failure to take the mail, or any part of it, from a post Failure to take o:c 

office, or to deliver it thereto, or to deliver it immediately upon deliver mail. 

arrival. (Note exceptions in sec. 755.) 
( b) Suffering the mail, or any part of it, to become wet, lost, Damage to mail. 

injured, or destroyed, or conveying or keeping it in a place or 
manner that exposes it to depredation, loss, or injury. 
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Refusal to trans· 
port mail. 

Leaving mail for 
passengers, etc. 

Failure to ob­
serve schedule. 
Other delin· 
quencics. 

Postmaster Gen­
eral to fix 
amount of fine. 

Fines in partic­
ular classes of 
service. 

Leaving mail. 

Forwarding. of 
delayed mails. 

Failure to fur­
nish apartm,ents 
in cars. 
Failure to 
sound signal. 

POSTAL LAWS AND REGULATIONS 

( c) Refusing, after demand, to transport mail by any coach, car, 
boat, or other conveyance which the contractor runs or is con­
cerned in running on the route. 

(d) Leaving or putting aside the mail, or any part of it, for 
the accommodation of passengers, baggage, express, freight, or 
other matter. 

( e) Habitual failures to observe schedule. 
(f) Other delinquencies or violations of the terms of the con­

tract, or the requirements or regulations of the Post Office 
Department. 

2. The :fine shall in each case be such sum as the Postmaster 
General may impose, in view of the gravity of the delinquency, 
and shall be deducted from the contractor's pay for the service 
on the route on which the delinquency occurred. 

1862~ In addition to the foregoing general causes, fines may be 
imposed for the following delinquencies in the different classes 
of service, to wit : 

RAILROAD, ELECTRIC, AND 0-·\.BLE OAR BEIWIOE 

(a) Leaving mail which arrives at the station before the de­
parture of the train or car for which it is intended. 

( b) Failure to use the first practicable means of forwarding 
mail which is delayed en route. 

(o) Failure to furnish suitable apartments when required in 
'vhich to distribute the mail. 

( d) Failure to sound proper signal when approaching mail 
crane. 

( c) Failure to furnish proper accommodations for the handling, Failure to fur­
nish proper ac­
commodations in storage, and, if necessary, the distribution of mails in depots. 
depots. 

Failure to ob­
serve schedule. 

Intoxication of 
carrier. 
Cartier under 
age. 
Care of mail 
overnight. 

Employing post­
office emploJ'.ecs. 

Failure to ob­
serve schedule. 

Failure to fur­
nish apartments. 

Inferior grade of 
service. 

STAR SERVICE 

(f) Failure to arrive or depart at time fixed by schedule with-
out satisfactory excuse. 

(g) Intoxication of carrier while in charge of mail. 
(h) Employing a carrier under 16 years of age. 
(i) Failure to deposit all mail in the post office at any place 

where the carrier stops overnight. 
(j) Employing either as subcontractor or carrier any post­

master, assistant postmaster, clerk in a post office, or any member 
of the immediate family of a postmaster or assistant postmaster. 

BOAT SERVICE 

(k) Failure to arriYe at time fixed by schedule without satis­
factory excuse. 

( l) Failure to furnish necessary facilities for the distribution 
of mail. 

(m) When a grade of service is rendered inferior to . that stipu­
lated in the contract. 
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VEHICLE SERVICE IN CITIES 

( n) Failure to provide and maintain in good condition suffi- ;i~i~u~~mtiie~~o­
cient equip1ilent (motor trucks, wagons, horses, and harness) to equipment. 

perform the service properly. 
( o) Failure to carry the mails in the prescribed vehicles for Fai.lur~ to cany 

' mails m pre- , 
unnecessary delays in receiving or delivering mails, or to comply sciibed wagons. 

witli any or all other terms of the contract. 

MAIL-MESSENGER SER.VICE 

(p) Failure to perform service properly. Imperfect service. 

2. Applications from railroad and electric-car companies for t~~i~!tf~~:a 
remission of fines and deductions shall not be considered unless, and electric car 

in the case of fines, the company has previously made reply to ~~;::k~i~~s :nlnes 
the complaint of the officer of the Railway Mail Service within and deductions. 

30 days from the date of his communication relative to the de-
linquency for which the fine has been imposed, nor unless~ in 
cases of fines and deductions, the application for remission, with 
evidence in support thereof, is filed in the office of the Second 
Assistant Postmaster General within six months from the date of 
notice by the Post Office Department to the railway company that 
such fine has been imposed or deduction made. 

CHAPTER 10 

MAIL EQUIPMENT 

MAIL BAGS 

1863. The term " mail bags " includes mail pouches and mail Term,," mail 

sacks. Mail bags shall be of such style, material, and size as ~~~at it in­

will · meet the needs of the service. They shall be numbered ac- eludes. 

cording to size, beginning with No. 0 for the largest size, No. 1 
for the next smaller size, etc. 

2. The principal styles of mail bags are-
(a) Mail pouches, designed for locking, and used for the Mail pouches. 

handling of first-class and registered mail. 
( b) Saddle mail bags, designed for lockina, and used only for Saddle mail bags. 

horseback service on star routes. 
(o) Catcher mail pouches, designed fo'r locking, and used ex- Catcher mail 

elusively for exchanging mails with moving trains by means of pouches. 

mail cranes and catcher arms. 
( d) Canvas mail sacks, equipped with lacing cord ancl cord sacks for ao­

fastener, and used for handling ordinary second, third, and fourth mestic mail. 

class mails. Size 1, equipped also with locking-cord fasteners, are 
used for parcel-post mails. 

( e) Canvas mail sacks, equipped with a neck-strap device for ~~f!~ for foreign 

closing with a lead seal, and used for foreign mails. 
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Use of mail 
bags. 
-by Postal 
Service only. 
None sold. 

POSTAL LAWS AND REGULATIONS 

1864. i\Iail bags shall be furnished hy the department for use 
exclusively by the Postal Service. They shall not be sold or other­
wise disposed of by private parties to the commercial trade, ex­
cept where specifically authorized by the Post Office Department. 

-experimenta.I 2 The experimental use in the Postal Service of alleged im-
use of allPged im- ' 
provements for- provements in mail bags or other mail equipment shall not be 
bidden. permitted unless specially authorized by the department. 
Restrfictio~lsb on 1865. l\Iail bags shall be used only for the transmission of mail-use o ma1 ags, 

able matter while under the care, custody, and control of the 
Post Office Department, through its postmasters and other au­
thorized agents, and slrnll not be used for other purposes, except 
as provided in section 1866. 

;;ii;d~;0;fc~~ f~~- 2. Mail bags shall not be used for storing records, waste paper, 
bidden. etc., or for personal convenience. 
Loan of mail 
sacks. 

·t866. When deemed ach-isable, for the purpose of expediting 
the dispatch of mails, mail sacks may be loaned to publishers or 
others who deliver their mail to the post office made up for dis­
patch. in accordance with Railway Mail Service schemes of di8-
tribution or any other separation as may be prescribed by the 
local postmaster for the ben(:'fit of the Postal Service, a·nd the 

-account to be postmaster shall keep a separate and exact account with each 
kept. 

-restriction on. 

party to whom the privilege is extended, showing the number and 
sizes of sa.cks taken from and returned by him to the post office. 

2. No sacks shall be loaned by the postmaster except on presen­
tation of a pass book, with which the party to whom the privilege 
is extended shall provide himself, in which the postmaster shall 
debit and credit the sacks loaned and returned. 

~to be returned 3. Postmasters shall see that mail sacks which have been loaned 
promptly to the 
service. are returned to the service within a reasonable time, and shall 

advise each patron to whom such sacks are loaned that he will 
be held responsible for the proper care and return of eacl1 sack 
intrusted to him. 

-value of sacks. 4. The Fourth .Assistant Postmaster General, Mail Equipment 
Shops, shall advise postmasters, on request, of the value of mail 
sacks. 

--collections for. 5. The postmaster shall collect from the patron the value of 
mail sa'cks not returned and shall .account for such collections as 
postal funds. 

-for shipments G. Mail sacks may be furnished upon specific authorization of 
by freight or ex- . the Second .Assistant Postmaster General, Division of Railway 
press, to be final- . . . . 
Iy deposited in Mail Service, m each case for shipment of catalogues and other 
the mails. advertising matter in large qua·ntities or carload lots by freight 

or express to post offices into 'vhich such matter is · to be de­
posited for dispatch as mail, and for shipment by publishers of 
second-class mail by freight or express to post offices where such 
matter has additional entry: Pro'Videcl, That the shipper shall 
make such distribution ns may be required by the Railway Mail 
Service or the postmaster nt shipping point and a l'ecord is kept 
of the number of sacks delfrered to the ship1)ei· and the number 
returned to the service at the post office where mailed, the ship­
per to be held responsible for any sl10rtage. 
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. .1867. Postmasters who receive canvas mail sacks containing Mail sacks con-
. . . . taining public 

P':lblic documents or other official mail matter addressed to Sena- documents, etc. 

tors or Representatives in Congress or to resident agents of any 
executive department at Wasllington, D. C., stationed within the 
d,elive~·y of the post office, may permit such sacks to be taken 
from the receiving post office for the purpose of conveniently -to be emptied 
· · · h b · 1 th · · · d d' tl h and returned emptymg t em, · ut wit l e d1stmct un erstan mg iat · sue promptly. 

~acks shall not be withheld from the service for a longer period 
than one day. 

1868. The stitching of the seam of a · mail bag may be cut to Mail bags with 
· . . defective locks. 

remove the mail when the lock attached to it can not be opened. 
(See sec. 1883.) 

2. ~Iail bags shall not be mutilated othenvise by postmasters w~~llo~n~~v~tl~ti· 
· or postal employees. 

3. Cord fasteners or other attachments shall not be removed -attachments 
not to be re­

willfully from mail bags, and the lacing cord on mail sacks shall moved, etc. 

not be cut or tied into hard knots. 
1869. When a mail bag is needed on a star route, it shall be ~::~m0fsi:t~r at 

ordered by the postmaster at the head office (see sec. 1823), and routes to order 
failure on his part to keep the route equipped witl1 suitable bag bags and locks. 

and lock shall . be reported to the Second Assistant Postmaster 
General, Division of Railway Mail Service. 

1870. A postmaster at the head of a star route shall order. new :epair of mail 

mail bags before those in use become unserviceable. - (See secs. ~fa'· be avoided. 

1869 and 1871.) 
-· 2. The continued use of mail bags on star routes until they be- -no allowance 

for, when. 
come defective from natural wear shall be considered negligence, 
anQ. may be deemed sufficient reason for disallowing any. claim 
for Cl'edit arising from the repair of such bags. 

3. A postmaster whose office is located on a star route may have -when permis­

a mail pouch used on said route repaired -(no serviceable bag sible. 

being available to substitute in its place) only when the same has 
. been damaged by unusual accident in transit or mutilated, as 
authorized by section 1883. Unnecessary repair of pouches shall 
not be made and sacks shall not be repaired. 

4 . . The receipted bill for money paid by a postmaster for repair -,-allowance for. 

of a mail pouch shall accompany his quarterly account as a prover 
voucher for the allowance of the money as paid and charged by 
him, said bill to be accompanied with a letter from the Fourth 
Assistant Postmaster General, Mail Equipment Shops, authorizing 
this expenditure. The bill shall state clearly the nature and 
price of the work done. 

1871. All requests for mail bags of all styles in quantities, and Applic~tions 
for mail bags. 

requests for saddle bags for use on star, rural, and special routes, -bow to 

shall be addressed to the Second Assistant Postmaster General, address. 

Di vision of Rail way Mail Service. 
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-extra pouches 
for star routes 
not furnished, 
except. 

Mail bag and 
lock deposito­
ries. 

-to make 
monthly reports. 

Equipment, 
·how kept. 

-to be dis­
tributed on 
orders; 

Exceptions. 

Defective bags. 
-where sent. 

-serviceable 
bags not to be 
sent therewith. 
Bags mutilated 
in consequence 
of depredation. 

POSTAL LAWS AND REGULATIONS 

2. All requests for mail bags for use on star, rural, and special 
, routes, except saddle bags, sha 11 be addressed as follows: 

From post offices in- To postmasters at-

Maine, New Hampshire, Vermont, Massachusetts, and Rhode Boston, Mass. 
Island. · . . . . . . .· 

Connecticut, New York, New Jersey, and Pennsylvania ______ New York, N. Y. 
Georgia, Florida; Alabama; Mississippi, and Louisiana ________ Atlanta, Ga. 
Ohio, Indiana, Kentucky, and Tennessee _____________________ Cincinnati, Ohio: 
Michigan, Wisconsin, Illinois, Iowa, Nebraska, Wyoming, and Chicago, Ill. 

Idaho. 
Minnesota, North Dakota, South Dakota, and Montana ______ St. Paul, Minn. 
Missouri, Arkansas, and Texas (from offices on the Texas St. Louis, Mo. 

Pacific Ry. and lines south thereof). 
Kansas, Oklahoma, Colorado, New Me~dco, Arizona, and Kansas· City, Mo. 

Texas (from offices on lines north of the.Texas Pacific Ry.). 
Utah, Nevada, California, Oregon, Wa5hington, and Alaska __ San Francisco, Calif. 
Maryland, Delaware, District of Columbia; Virginia, West Washington, .D. C . 
. Virginia, North Carolina, and South Carolina. 

3. Separate locked pouches for offices on a star route shall not 
be furnished, except 'vhen authorized by the proper division . 
super:intendents of the Railway Mail Service. 

1872. Postmasters whose offices are designated as depositories 
for mail bags and locks shall receive each day all mail equip­
ment addressed to them, and render td the Second Assistant Post­
master General, . Division . of Railway · Mail Service, at the end 
of . every month an account, on form blank prescribed by the de­
partment, giving the information indicated thereon. 

2. '.Mail bags and locks reeeived for deposit shall be kept sepa­
rate and apart from the equipment in use for the current needs 
of it . depository post office . 

.3.: Mail bags and locks in the several depositories shall be dis-
. tributed on orders of the Second Assistant Postmaster General, 
Division of Railway Mail . Service. Postmasters in charge of de­
positories, however, may withdraw equipment, without special in­
sti;uctio'ns, to meet the needs of their respective offices, and to 
meet emergency calls from · other post offices which admit of no 
delay. 

1873. All defective mail bags shall be promptly dispatched by 
mail to the Mail Equipment Shops, Washington, D. C. 

2. S~rviceable empty mail bags shall not be included in bundles 
containing defectiYe mail bags. 

3. Mail bags which have been mutilated as a consequence of 
depredation upon the mails, however, shall accompany the· report 
made to' the nearest post-office inspector in charge, after which, 
when the case has been closed, or when the inspector has no fur­
ther use for · them, they shall be forwarded to the Mail Equipment 
Shops. (See secs. 443 and 814.) 

Label_ing and · .4. Mail bags sent to the repair shop shall be covered by plainly 
markmg of bags. addressed labels, the face of. the label to be marke<l '''Mail Equip-

ment Shops, Washington, D. C.," and to show contents o·f bundle, 
the reverse side of label to bear the postmark of dispa telling office 
or line the name of employee having the matter in immediate­
charge. 

688 



TITLE X.-TRANSPOR.TATION OF THE MAILS §1878 

187 4. Any serviceable mail bag not actually required for the Surplus mail 
1 · t h f 'l · l · t bags. regu ar d1spa c o ma1 s is surp us eqmpmen . 

2. Surplus mail bags shall not be held at any post office to meet -not to be J;eld 
possible emergencies unless specially authorized by the Railway for emergencies. 
:Mail Service. 

3. All surplus mail bags shall be dispatched daily by mail to -to be dis­

receiving points designated by the Railway Mail Service. Post- ~:~f:~te~ai;[ to 
masters and railway postal clerks dispatching mail bags shall ceiving points. 
obtain the necessary information as to points to which they should 
dispatch, in cases where they are in doubt, from the superin-
tendent, Railway Mail Service, of the division in which their 
office or line is located. 

4. Each sack containing empty mail bags shall be properly la- -Iakb~ling and mar mg. 
belecl, the face of the labe.l to show the point to which shipment is 
being made and the contents of the bundle, the reverse side of the 
label to bear the postmark of dispatching office or line and name 
of the employee having the matter in immediate charge. 

5 Defective mail barrs shall not be included in these dispatches Defective mail 
• 

0 
' bags. 

but shall be disposed of as directed in section 1873. 
See annual Postal Guide as to packing empty mail bags. 

1875. Mail bags received from and belonging to foreign coun- Bags b~Ionging 

tries shall be promptly returned empty, pursuant to the interna-1:our:trri.~lf:: 
tional postal i·egulations; and such bags shall not be used by -return of. 
postmasters or others. 

1876. Cord fasteners and label cases which become detached ~~d.~!;:rci;..~:~. 
from mail bags shall be forwarded by ordinary mail to the Fourth 
Assista·nt Postmaster General, Mail Equipment Shops. 

1877. Postal employees shall prevent when possible any im- Improper use ' ' of bags and 
proper use or abuse of mail bags and mail locks, and shall report locks. 

every instance of which they may be aware of theft or illegal ~;~ed~e re­
use of such equipment. 

1878. The term "mail locks " includes: Term "mail 
(a) 'l'he LA lock, which shall be use<I for locking pouches in ~~~~ it in­

which first-class mail matter is conveyed and sacks in which par- ~tXs'and double 
eel post is conveyed. star. 

( b) The rotary registry lock, which shall be used at authorized -rotary regis­
post offices and by postal employees specially authorized for lock- try. 
ing pouches and sacks containing registered matter only. 

(a) The brass (star route) registry lock, which shall be useU -brass registry. 
m1ly where specially authorized by the Third Assistant Postmas-
ter General, its principal use being at designated post offices on 
star routes to lock mail bags containing registered mail and 
ordinary through mail. 

( d) The letter-box lock, which shall he used for United States -letter box. 
collection boxes. (Various kinds of padlocks and "inside" or 
" arrow " locks.) 
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( e) Special mail locks, which shall be used wllen specially 
authorized. 

See sec. 1233 as to registry dispatches ; sec. 1267 as to care of registry 
locks an<l keys. 

1879 . .Mail locks shall be used exclusively in the Postal Service 
and shall not be diverted to private or other uses, nor shall they 
be sold or otherwise disposed of to private persons. 

1880. All requests for mail-pouch locks in quantities shall be 
addressed to the Second Assistant Postmaster General, Division 
of Railway Mail Service. 

2. All requests for mail-pouch locks for use on star, rural, or 
special routes shall be prepared and addressed as provided in 
section 1871 for mail bags. 

1881. Brass registry locks shall be used only on pouches dis­
patched to post offices to which the brass-lock system of exchange 
has been extended. 

2. A postmaster whose office is without a brass-lock exchange, 
receiYing a pouch addressed to his office and secured with a brass 
registry lock, shall be guided by section 1883. Should it be neces­
sary to forward the pouch unopened to the next office on the route, 
as provided for in section 1883, a letter of advice shall be trans­
mitted therewith by each dispatching office. 

See sec. 1224 as to brass-lock pouch service. 

1882. When a pouch of mail, in transit without lock, is re­
ceived at an office and the postmaster has no mail lock to put 
on n, he should lock such pouch with any safe padlock he may 
have and send the key in a sealed envelope by the carrier to the 
next postmaster, ·who, if be has no mail lock, shall use the same 
padlock on the pouch and forward the key in the same manner. 

2. The first postmaster who has a mail lock shall attach it to 
the pouch and immecliately return the padlock to its owner. 

3. If a postmaster has no mail lock or private lock and key 
with which to secure the mail, he should purchase an inexpensive 
padlock and key. The bill for such lock and key should be pre­
sented, like other accounts, in his quarterly statement to the Gen­
eral Accounting Office if he desires credit for the same. When 
the price of a purchased lock and key is claimed and intended to 
be included in the "quarterly statement," such lock and key 
should be promptly fonvarued, after discontinuance of its use, to 
the Fourth Assistant Postmaster General, Mail Equipment Shops. 

1883. When a lock attached to a pouch or sack can not be 
opened the stitching of the seam of the bag may be cut and 
another bag and lock, if available, placed in service. A padlock 
may be purchased in accordance with section 1882, if necessary. 

2. In case no other bag is available and the foregoing provision 
can not be complied with, the pouch or sack shall be passed un­
opened to the next office on the route, and so on, if necessary, 
until it reaches a terminal office, where the postmaster shall re-­
lease tlle mail as above provided. 
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1884. Whenever a mail lock of any kind is found to be defective Defective locks. 
-disposition of. 

in the slightest degree it shall be withdrawn immediately from 
service. The defective LA locks shall be sent by ordinary mail 
to the Mail Equipment Shops, Washington, D. C. All other de-
fective locks shall be forwarded by registered mail with a letter 
of advice to the Mail Equipment Shops. 

2. Defective mail locks which are returned to the department 
shall not be replaced unless accompanied with a requisition for 
good locks in lieu of those defective. 

1885. Any serviceable LA and double-star ordinary mail lock ~Jg~~fe~~~~s. 
or rotary registry lock not actually required for the regular dis- and. rotary 

patch of mails is surplus equipment and shall not be held by any reglstry. 

postmaster or transfer clerk to meet possible emergencies of the 
service without special permission from the department. -disposition of. 

2. Surplus LA locks shall be dispatched daily by offices of the 
first class, large terminal railway post offices, and railway post­
office lines by ordinary mail, and the rotary registry locks daily 
by registered mail to receiving points designated by the Railway 
Mail Service. Postmasters and railway postal clerks dispatching 
locks shall obtain the necessary information as to points to which 
they should dispatch, in cases where they are in doubt, from the 
superintendent, Railway Mail Service, of the division in which 
their office or line is located, the pouch or package inclosing them 
in each case to show by postmark the name of the dispatching 
office. Offices of the second, third, and fourth classes and small 
terminal railway post offices dispatching pouches of mail to rail­
way post-office lines shall include daily in these pouches all sur­
plus locks. Offices of the second, third, and fourth classes not 
dispatching pouches of mail to railway post-office trains shall send 
surplus locks daily to the nearest office making dispatches of mail 
in pouches to railway post-office trains. Locks must not be dis­
patched in catcher pouches when it can be avoided. 

1886. Surplus brass registry locks shall be forwarded promptly, Sur_P·lus brass 
. registry locks. 

by reg1ste1~d mail, to the Fourth Assistant Postmaster General, 
Mail Equipment Shops. 

1887. Each application for letter-box locks shall be addressed 'f:i~l::.r-boJ:. 
to the Fourth Assistant Postmaster General, Mail Equipment -application 

for. 
Shops, and shall state explicitly the combination and number of -combination 
locks wanted and why they are needed. to be stated. 

2. When letter-box locks are sent to an office, the card form of~~!~~~~~- and 

receipt and inventory forwarded therewith shall be filled in 
carefully and verified, and then returned to the Fourth Assistant 
Postmaster General, Mail Equipment Shops. . 

. -accounts to be 
3. Postmasters shall keep an accurate and separate account of kept. 

each combination of letter-box locks issued to their respective 
offices. The inventory submitted by a postmaster shall account 
for every letter-box lock of the combination to which said inven­
tory refers with which his office is charged, and any discrepancy 
must be explained by letter accompanying the inventory. 
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4. Postmasters at letter-carrier offices shall keep on hand such 
letter-box locks in excess of the number oif collection boxes in 
actual use as may be authorized by the department. 

5. Surplus letter-box locks shall be kept in a safe, or other 
secure place, in the post office, and when any of them are issued 
to replace defective ones, the latter shall be returned to the 
department promptly in accordance with section 1884. 

6. All letter carriers should be expressly instructed (through 
the superintendent of carriers) that it is forbidden (1) to put 
oil or grease in mail locks, (2) to pry open the case of such locks, 
( 3) to injure a letter box in order to remove a defective lock. 

7. The shackle of a letter-box padlock may be sawed when it is 
on a letter box and can not be opened with a key, but not until 
the carrier has properly reported the matter to the post office and 
a new key has been tried in the lode Should it be necessary to 
remove a damaged "inside" or Arrow street letter-box lock, a 
most satisfactory method is as follows: Carefully center the 
screws with a center punch, then drill a hole at least three­
sixteenths inch deep, using a breast drill and a number 22 twist 
drill; drive out the screws with a drive punch the same size as 
the drill ; remove the lock; then retap the holes with a three­
sixteenths inch 32-pitch, or number 10, 32-pitch tap. For cast­
iron type of box, holes should be drilled to a depth of at least 
three-eighths inch. If the foregoing method is not feasible, 
remove the screws by any available method that ·will not injure 
the lock or box. No attempt shall be made to open a letter box 
by the methods described until a new key has been tried in 
the lock. 

1888. Mail locks shall not be repaired nor shall oil or grease 
be applied to them. 

1889. Postal employees shall reclaim, when possible, and trans­
mit to the Second Assistant Postmaster General, Division of 
Railway Mail Service, all mail locks found to be in improper 
hands or applied to any other than their lawful use. 

1890. In case of theft or loss of a letter-box lock, or theft of 
any other kind of mail lock, a report, stating the facts and cir­
cmnstances relating to such theft or 1oss, shall be made imme­
diately to the proper inspector in charge, and also to the Fourth 
Assistant Postmaster General, Mail Equipment Shops. 

MAIL KEYS AND SAFETY CHAINS 

1891. The term " mail keys '' includes all key~· issued by the 
department for use in connection with the mail locks referred to 
in section 1878. The ordinary mail keys in general .use are known 
as LA keys. 

~ai}0~~:h'!1l11 1892. l\fail keys shall be furnished to postmasters, postal clerks, 
whom. to and post-office inspectors, and such other subordinates of the 

Postal Service as may be authorized by the department to use 
them. 
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1893. Application for mail keys and safety key chains shall be Application for, 
• . to be addressed 

addressed to the Fourth Assistant Postmaster General, Mail to whom. 

Equipment Shops, and prompt request shall be made for new keys 
which may be needed to replace broken, lost, or damaged ones. 

1894. A mail key which is the subject of conespondence should Receipts for, 
. record of and 

be referred to by its number and combination. accounting for 

2. The form of receipt which accompanies every mail key ~:;1 :~~her. 
issued. for service shall be filled in and signed by the proper Receipts for 

. . . keys. 
person and immediately returned to the Fourth Ass1;;:;tant Post-
master General, Mail Equipment Shops. 

3. Each mail key bears a different number. Every postmaster ~ail kJyb 

or employee to whom mail keys are fumished shall be charged ~~~:r. Y 

therewith and held to a strict account therefor. When a post-
master receives a mail key he shall make a record, to be kept in Record to be 

his post office, of the date of its receipt, the number of the key, kept. 

and its combination. In case of letter-box keys the combination 
shall be shown on the record. 

4. Postmasters shall obtain and file in their offices receipts Receipts to be 

from letter carriers for mail keys issued to them. ~~~~f:1r~~ from 

5. Postmasters shall acquaint themselves with the mail keys Mail keys from 

charged to their respective offices ; and any other mail keys com- ~~~~~ti;t~~d 
ing into their possession .from discontinued post offices, or other 
source, shall be forwarded promptly, by registered mail, to the 
Fourth Assistant Postmaster General, Mail Equipment Shops, 
accompanied with a letter of advice. 

1895. Mail keys shall be kept with special care and sliall not be Sa~e1-kk-eeping of 
ma1 eys. 

exposed to public observation nor allowed to pass into the hands 
of mail contractors, drivers, mail messengers, or other unauthor­
ized persons. 

2. Every mail key, excepting· those· furnished as extras, shall To be kept on 

be kept attached to a safety key chain until the key is returned safety chains. 

to the Fourth Assistant Postmaster General, Mail Equipment 
Shops. 

3. The LA mail keys in use at post office shall be attached by The LtA key in 
use a post 

means of a long safety chain and screw-eye to the receiving offices. 

table or other fixture, having in view the safety of the key. 
4. Postmasters and other postal employees shall report to the t'°sses, e~c<l to 

Fourth Assistant Postmaster General, Mail Equipment Shops, all e repor e · 

instances of loss or accident to, or of any unlawful or improper 
use of, mail keys which come to their knowledge. In all cases 
the combination, as well as number of key, shall be indicated. 

1896. When extra mail keys are furnished for use · in cases of Use and care 

emergency, they shall be locked in a safe place in the post office, of extra keys. 

accessible to only the postmaster and bis assistant. 
1897. No attempt shall be made to have a mail key repaired. Unserviceable 

2. If the only mail key in an office supplied by star, rural, or cl.~i~:.eys and 

special route be broken, or is so defective· as not to open the mail Bags to be 

locks, the bags shall be passed unopened to the next postmaster passed unopened. 

on the route with a written request that the letters for said office 
be delivered in a sealed package, by the mail carrier, until a new 
key can be obtained from the department. (See secs. 1868 and 
1883;) 
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3. When a mail key of any kind is returned to the department, 
it shall be addressed to the Fourth Assistant Postmaster General, 
Mail Equipment Shops, and be forwarded by registered mail, 
accompanied with a letter of advice. Broken (all parts), defec­
tive, and stray mail keys shall be forwarded without delay. Mail 
keys and locks shall not be sent to the Post Office Department in 
the same package. 

4. Safety key chains which are badly worn and endanger the 
safety of mail keys shall not be used. 

1898. No mail key shall be transferred or exchanged except to 
a successor in office, nor loaned without special instructions from 
the department, 

1899. The failure of a mail key in apparently good condition to 
open the mail-pouch lock for which designed indicates that the 
lock is defective, and the postmaster shall be ,guided by section 
1883. 

MISCELLANEOUS PROVISIONS 

1900. The Second Assistant Postmaster General, Division of 
Railway Mail Service, shall submit to the Fourth Assistant Post­
master General, Mail Equipment Shops, when requested, periodi­
cally such data as may be desired relative to mail pouches, sacks, 
and locks in the service. 

Rb epairs dto
1 

k 1901. Repairs to mail bags and mail locks shall be made in the 
ags an oc s, 

where made. Mail Equipment Shops at Washington, D. 0. 
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TITLE ELEVEN 

RAILWAY MAIL SERVICE 

CHAPTER 1 

ORGANIZATION AND SUPERVISION 

2001. Authority to appoint the following-named officers of the Auth_ority to 
. . . . appoint. 

Railway Mail Service may be found m the statutes cited: 
General superintendent, R. S. 4020; June 17, 1878 (20 Stat. 

140) ; June 2, 1900 ( 31 Stat. 258) , appropriation act. 
Assistant general superintendent, April 16, 1890 (26 Stat. 56). 
One chief clerk (to be employed in the Post Office Department), 

April 16, 1890 (26 Stat. 56). 
Nine division superintendents, June 17, 1878 (20 Stat. 140). 
Two division superintendents, February 29, 1888 (25 Stat. 43). 
One division superintendent (to be assigned to duty at New 

Orleans, La.), May 27, 1908 (35 Stat. 413). 
One division superintendent (thirteenth), March 1, 1909 (35 

Stat. 660), and subsequent appropriation acts. 
One division superintendment (fourteen th), March 4, 1911 ( 36 

Stat. 1335), and subsequent appropriation acts. 
One division superintendent (fifteenth), August 24, 1912 (37 

Stat. 548), and subsequent appropriation acts. 
Assistant super intendents, R. S. 4017; June 2, 1900 (31 Stat. 

259), and s_ubsequent appropriation acts. 
Assistant division superintendents, June 2, 1900 (31 Stat. 259), 

and subsequent appropriation acts. 
One assistant division superintendent (to be assigned to duty 

at New Orleans, La.), May 27, 1908 (35 Stat. 406). 
Chief clerks, June 2, 1900 (31 Stat. 259), and subsequent 

appropria tion acts. 
Assistant chief clerks, June 5, 1920 ( 41 Stat. 1052), and sub­

sequent appropriation acts. 

2002. The annual salaries of employees of the Railway fisa~a1riesRo!1 of-
. c1a s, a1 way 

Mail Service shall be as :follows: Division superintend- Mail Service. 
39 u. s. c. 602 

ents, $4,500; assistant division superintendents and as- and 605. 

sistant superintendents at large, $3,600; assistant super-
intendents in charge 0£ car construction, $3,300; chief 
clerks, $3,300; assistant chief clerks, $2,800. The clerks 
in charge of sections in the offices of the di vision super-
intendents shall be rated as assistant chief clerks at 
$2,800 salary. 
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2003. The General Superintendent of the Railway Mail Service 
is charged with the general management and supervision of the 
Railway Mail Service and the employees thereof. 

See sec. 12 as to other dutie!'l of General Superintendent; secs. 587 to 
591 and 594 as to preparation of matter for mailing, to be unde1· direction 
of General Superintendent; sec. 1730 as to establishment of new or addi­
tional railroad and railway post-office car service. 

2004. The Railway Mail Service shall be divided into 15 divi­
sions, each in charge of a division superintendent. 

2005. The division superinteudent shall supervise the operation 
of the service and clerks assigned to his division; see that the 
Postal Laws and Regulations and all departmental orders are 
complied with; prepare schemes of distribution and schedules for 
use as guides to the correct dispatch of the mails; prepare semi­
monthly pay sheets and quarterly pay rolls showing the names 
of the employees and the amounts of salaries and travel allow­
ances to be paid by checks issued by postmasters at division 
headquarters of the Railway Mail Service (see sec. 238) ; make 
:investigations ordered by the department, and of irregularities 
occurring within his territory, except losses (see sec. 2102); tak­
ing corrective action when necessary, and report upon all essential 
matters to the General Superintendent. 

2006. The assistant division superintendent shall aid the su­
perintendent in the conduct of all work incident to the division, 
perform such duties as may be assigned to him by the division 
superintendent, and, in the absence of the latter, shall be in 
charge as acting superintendent. 

2007. The general superintendent may assign chief clerks of 
Railway Mail Service at such points as he may deem advisable 
to be in charge of one or more lines or offices constituting a dis­
trict. 

2. There shall be assigned to the office of a chief clerk an as­
sistant chief clerk and such additional clerks as may be found 
necessary. 

3. Chief clerks shall see that clerks under their charge perform 
all duties required of them promptly and thoroughly, that schemes 
and Book of Instructions furnished are kept corrected, and that 
nll orders from the depa·rtment and division superintendent are 
promptly executed. All irregularities, insubordination, ineffici­
ency, and lax morality coming to their attention shall be reported 
to the division superintendent. 'l'hey shall examine mailing clerks 
in post offices of the fixst and second classes where there are no 
superintendents of mails and perform such other duties as may 
be specially delegated to them. 

Terminatl rfiiail- 2008. The Postmaster General may apply a part of the way pos o ces. 
39 u. s. c., 577, appropriation for rental of space for terminal railway 
Supp. V. 

post offices for the distribution of the mails when the fur-
nishing of spaoo for such distribution can not properly 
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be required of railroad companies without additional 
compensation, to the purpose of leasing premises for the 
use of terminal railway post offices at a reasonable an­
nual rental to be paid monthly, for a term not exceeding 
twenty years. (See socs. 85 and 476.) 

2. Terminal railway p-0st offices may be established at points Force may in­

where mails can be advantageously distributed or combined. The ~~~~~.transfer 
force at a terminal railway post -0ffice may include the transfer 
clerks employed to supervise the handling of the mails or to 
transfer registered matter, and such other clerks as may be 
necessary. 

2009. The Superintendent and the Assistant General Traveling ex-

s . d d Ch. f Cl k f l R 'l M . penses of offi-u perinten ent an le er 0 t le al way a.11 cers, Railway 

S · h be · h · Mail Service. erv1ce s all paid t eir necessary and actual expenses 39 u. s. o. 601. 

while traveling on the business of the department. 
2. Supervisory employees o:f the Railway Mail Service 39 u. s. o. 604· 

shall be paid their actual expenses as fixed by law. 
NoTE.-This section relates to expenses incurred while traveling under Note. 

special orders and not to the expenses of railway postal clerks while en­
gaged on their runs. 

3. The General Superintendent, Assistant General Superintend- ;~~e. diem 

ent, Chief Clerk, and supervisory employees of tlie Railway Mail 
Service and railway postal clerks, while traveling on official busi-
ness and away from their designated posts of duty, shall be 
a,llowed, in lieu of their actual expenses for subsistence and all 
fees or tips to porters and stewarcls, a per diem at the rate of $5.00 
within the limits of the continental United States and an average 
of $6.00 beyond the limits of the continental United States, unless 
otherwise provided. (See Act of June 30, 19'32, sec. 207, Public 
No. 212.) 

See sec. 26 as to travel allowances for inspectors and supervisory 
employees, and sec. 60 as to general travel allowances. 

allow· 

2010. In addition to the salaries provided by law, the Travel a1~1°w-ances. ra1 way 

Postmaster General may make travel allowances in lieu ~gst~1 8~1c.k~aa. 
of actual expenses, at fixed rates per annum, not exceed-
ing in the aggregate the sum annually appropriated, to 
railway postal clerks, acting rail way postal clerks, and 
substitute railway postal clerks, including substitute rail-
way postal clerks for railway postal clerks granted leave 
with pay on account o:f sickness, assigned to duty in 
railway post-office cars, while on duty, after ten hours 
from the time of beginning their initial run, urider such 
regulations a.s he may prescribe, and in no case shall such 
an allowance exceed $3 ne.r day. 
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2. The granting of travel allowance and the amonnt thereof, 
in lieu of actual expenses, shall depend upon the service condi­
tions which make au expense necessary. 

;!;~~:t~\u~:rnses, 3. Substitute railway postal clerks shall be credited 
39 u. s. c. 615· with full time while traveling under orders of the depaTt­

ment to and from their designa.ted headquarters to take 
up an assignment, together with actual and necessary 
travel expenses, not to exceed $3 per day, while on duty 
away from such headquarters. When a substitute clerk 
performs service in a railwa.y post office starting :from his 
official headquarters he shall be allowed travel expenses 
under the law applying to clerks regularly assigned to 
the run. 

Note. NoTE.-The act of Jnne 30, 1932, reduces Public No. 212, S. 206 (c), 
travel allowance for railway postal derlrn to $2 per day <luring the fiscal 
year ending June 30, l!l33. 

CHAPTER2 

RAILWAY POSTAL CLERKS 

APPOINTMENT, GRADES, AND SALARIES 

~iid~i:!~~ns~Ia- 2011. The Postmaster General may appoint railway 
ries ·of railway ·postal clerks in such manner and of such respective postal clerks. 
39 u. s. c. 609· grades and salaries as may be provided :for in the an-

nual appropriation acts :for the service of the Post Office 
Department, for the purpose of sorting and distributing 
the mail in railway post offices, railway post-office ter­
minals and transfer offices, and :for service in the offices 
of division superintendents and chief clerks, and as trans­
fer clerks and such other services as may pertain to the 
Railway Mail Service. Such clerks shall be designated 
as railway postal clerks. 

~lf:1~iee~~ ~rar~H: 2. (a) Railway postal clerks shall be divided into two 
~~~ks~ostal classes, class A and class B, and into seven grades, with 
!~a ~·0t 0

· 
610 annual salaries as follows : Grade 1, salary , $1,900; grade 

2, salary $2;000; grade 3, salary $2,150; grade 4, salary 
$2,300; grade 5, salary $2,450; grade 6, salary $2,600 ; 
grade 7, salary $2,700. Laborers in the Railway Mail 
Service shall be divided into two grades, with annual 
salaries as follows: Grade 1, salary $1,500; grade 2, 
$1,600. 
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( b) In the readjustment of the service to conform to 39 u. s. c. 612. 

the grades herein provided, each grade shall include 
clerks in the grade of the same number existing on De-
cember 31, 1924. 

3. All original appointments shall be made to the rank ~alary ~n enter-
mg service. 

of substitute railway postal clerk, * * *. 39 u. s. c. 611. 

4. Substitute railway postal clerks shall be paid for ·Pbat.l'. and pro·. d 
a ionary peno 

services actually performed at the rate of $1,850 per of substitutes. 
39 u. s. c. 614. 

annum, the first year of service to constitute a proba-
tionary period, and when appointed regular clerks shall 
receive credit on the basis of one year (for each three 
hundred and six days of eight hours) of actual service 
performed as a. substitute and be appointed to the grade 
to which such clerk would have progressed had his orig-
inal appointment as a substitute been to gTade 1. Any 
fractional part of a year's substitute service will be 
included with his service as a regular clerk in determin-
ing eligibility for promotion to the next higher grade 
following appointment to a regular position. 

5. Service of clerks shall be based on an average of Eight hours, 
• • . clerks' daily 

not exceechng eight hours daily for three hundred and service. 
• 39 u. s. c. 613 

six days per annum, including proper allowances for and 629. 

all service required on lay-off periods. Clerks required 
to perform service in excess of eight hours daily, as 
herein provided, shall be paid in cash at the annual rate 
of pay or granted compensatory time at their option :for 
such overtime. Railway postal clerks assigned to termi-
nal railway post offices and transfer offices and laborers 
in the Railway Mail Service shall be required to work not 
more than eight hours a day, and the eight hours of 
service shall not extend over a longer period than ten 
consecutive hours, and in cases of emergency, or if the 
needs o:f the service require, they may be required to work 
in excess of eight hours a day, and for such additional 
service they shall be paid in proportion to their salaries 
as fixed by law. (See. par. 9 of this section for hours of 
service for clerks assigned to road duty.) · 

6. When the needs of the service require the employ- Compensatory 
• · • time for Sun-

men t on Sundays or holidays of laborers or railway days and holi-
• days. 

postal clerks at terminal railway post offices and trans- 39 u. s. c. 616. 

fer offices, they shall be allowed compensatory time on 
one day within six days next succeeding the Sunday, 
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except the last three Sundays in the calendar year, and 
on one day within thirty days next succeeding the holi­
day and the last three Sundays in the year on which 
service is performed: Provided, however, That the Post­
master General may, i:f the exigencies o:f the service re­
quire it, authorize the payment o:f overtime for service in 
the last three Sundays in the calendar year or on Christ­
mas Day in lieu of compensatory time. 

7. (a) Railway postal clerks and substitute railway 
r~a~~es.d~g636. postal clerks shall be credited with full time when dead­

heading under orders of the department. 
( b) Clerks assigned to road duty shall be credited 

S9 u. s. c. 630· with full time for delays to trains equal to the period o:f 
time between the scheduled arrival and actual arrival of 
the train at destination of run. 

8. * * * railway postal clerks, substitute railway 
~~~!~~~;tion. postal clerks, and laborers in the Railway Mail Service, 
39 u. 8 · c. 828

, who are required to perform nio-ht work shall be paid Supp. V. . b ' 

extra for such work at the rate of 10 per centum of their 
hourly pay per hour: Provided, That night work is 
defined as any work done between the hours of six o'clock 
postmeridian and six o'clock antemeridian. 

NoTm.-The act of .Tune 30, 1932, Public No. 212, s. 211 (a) reduces 
the rate of extra compensation for night work to 5 per cent during the 
fiscal year ending June 30, 1933. 

Saturday service. 9 Wh tl d :f th • • ~ * * -compensatory . en le nee s 0 e service require . 
~i:1t. s. c. 831, employees of the Railway Mail Service to perform serv­
supp. v. ice in excess of four hours on Saturda.y, they shall be 

allowed compensatory time for such service on one day 
within five working days next succeeding the Saturday 
on which the excess service was performed : Provided, 
That employees who are granted compensatory time on 
Saturday for work performed the preceding Sunday or 
the preceding holiday shall be given the benefits of this 
section on one day within five working days following the 
Saturday when said com1iensatory time was granted: 
Provided further, That the Postmaster General may, if 
the exigencies of the service require it, authorize the pay­
ment 0£ overtime for service in excess 0£ four hours on 
the last three Saturdays in the calendar year in lieu 0£ 
compensatory time: And provided fwrther, That for the 
purpose of extending the benefits 0£ this section to rail­
way postal clerks the service o:f said railway postal clerks 
assigned to road duty shall be based on an average not 
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exceeding 7 hours and 20 minutes per day for 306 days 
per annum, including a proper allowance for all service 
required on lay-off periods * * *; and railway postal 
clerks required to perform service in excess of 7 hours 
and 20 minutes daily, as herein provided, shall be paid 
in cash at the annual rate of pay or granted compensa­
tory time, at their option, for such overtime. 

See sec. 238 as to payment of salaries and travel allowances to officials 
and employees of the Railway Mail Service. 

§2013 

2012. Original appointments to the position of railway postal Railway postal 

clerk ·shall be made by the Postmaster General under the civil- ~1::I!; :r~f_inted 
service rules and regulations. service rules. 

2. Any vacancy in the regular force of clerks shall be filled Vacancies filled 

by the appointment of the first substitute in the State entitled by ~l s~b~ff;~~-ent 
proper apportionment to the appointment. 

3. Vacancies in the substitute force shall be filled by certifica- Vaca~cies in 
tion of the Civil Service Commission from the Railway Mail substitute force. 

Service register of the State in which the vacancy exists. 

2013. Railway post-office lines shall be divided into Promotions in 
. Railway Mail 

two classes, class A and class B, and clerks assigned to Service. 

1 A 1. h 11 b t d . 1 t d 4 39 u. s. c. 617. c ass mes s a e promo e success1 ve y o gra e 
and clerks in charge to grade 5. Clerks assigned to class 
B lines shall be promoted successively to grade 5 and 
clerks in charge to grade 6. Lines in class A existing on 
December 31, 1924, shall be continued in class A, and lines 
in class B existing on that date shall be continued in 
class B. 

2. Terminal railway post offices sha.11 be divided into Terminai clerks. 

two classes, class A and class B ; those having less than 39 u. s. 0
• 

618
' 

twenty employees shall be assigned to class A, and those 
having twenty or more employees shall be assigned to 
class B. Clerks in class A terminals shall be promoted 
successively to grade 4, and clerks in charge of tours to 
grade 5. Clerks in class B terminals shall be promoted 
successively to grade 5, and clerks in _charge of tours to 
grade 6. 

3. Transfer offices shall be divided into two classes, Transfer clerks. 

1 A d 1 B h h 
. fi 39 u. s. c. 619. 

c ass an c ass ; t ose avmg less than ve employees 
shall be assigned to class A, and those having five or 
more employees to class B. Clerks in class A shall be 
promoted successively to grade 4, and clerks in charge of 
tours to grade 5. Clerks in class B shall be promoted 
successively to grade 5, and clerks in charge of tours to 
grade 6. 
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Clerk in charge. 4 A clerk in charge is defined as a clerk in charQ"e of 
-definition of. ' '-' '-' 
39 u. s. c. 620. a railway post office, terminal railway post office, or 

transfer office whether he performs service alone or has a 
crew of clerks under his supervision, or of a tour or a 
crew within -a tour of a terminal railway post office or 
transfer office. 

Clerks in divi- 5. Clerks assigned to the office of division superintend-
sion superin-
tendent's and ent or chief clerk shall be promoted successively to grade 
chief clerk' s 
offices.s 

0 
4, and in the office of division superintendent, four clerks 

39 u. . . 621. 
may be promoted to grade 5 and eight clerks to grade 6, 
and in the office of chief clerk one clerk may be promoted 
to grade 5 and two clerks to grade 6. 

~~alLi~~r~. 622• 6. Ex_aminers shall be promoted successively to. grade 6 
and assistant examiners to grade 5 whether assigned to 
the office of division superintendent or chief clerk. 

Laborers. 7. Laborers shall be promoted to grade 2 after one 
39 u. s. c. 607. , • f . . d I h ad. • year s satis actory service m gra e 1. n t e re ]Ust-

ment of the service to conform to the grades herein pro­
vided for laborers each grade shall include laborers in 
the grade of the same number existing on December 31, 
1924. 

suc~e!sive pro- 8. (a) * * * Promotions shall be made successively 
motions. . • 
39 u. s. c. 611. at the begmnmg of the quarter following a total satis-

factory service of three hundr:ed and six days in the next 
lower grade. 

PromotioJ?-S re- (b) * * * All employees provided for in this char)-
gardless rncrease 
~i u.las~c·. 627. ter in automatic grades who have not reached the maxi-

mum grades to which they are entitled to progress auto­
matically, shall be promoted at the beginning of the 
quarter following the completion of one year's satisfac­
tory service since their last promotion, regardless of any 
increases granted them by the provisions of this chapter. 

Restorations. 9. Whenever an employee provided for in this chapter 
39 u. s. c. •627. l h b . 

s 1all ave een reduced m salary :for any cause, he may 
be restored to his former grade or advanced to an inter­
mediate grade at the beginning of any quarter following 
the reduction, and a restoration to a former grade or ad­
vancement to an intermediate grade shall not be constmecl 
as a promotion within the meaning of the law prohibiting 
ad van cement of more than one grade within one 
year~ * * *. 
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10. Whenever the promotion of an employee provided ~~1%.1otion with­

for in this chapter is withheld because of unsatisfactory 39 u. s. o. 625. 

service, such employee may be promoted at the beginning 
of the second quarter thereafter, or any subsequent quar-
ter, on evidence that his record has beeii. satisfactory 
during the intervening period. 

11. When railway postal clerks are transferred from Arbitrary 
· transfers. 

one assignment to another because of changes in the serv- 39 u. s. o. 632. 

ice, their salaries shall not be reduced by reason of such 
change. 

12. A clerk of any grade of any classification of rail- 39 u. s. c. 624. 

way post offices, terminal rail way post offices, transfer 
offices, or in the office of a division superintendent or 
chief clerk, may be transferred and assigned to any classi-
fication of railway post offices, terminal railway post 
offices, tl.'ansfer offices, or to an office of a division super-
intendent or chief clerk, under such regulations as the 
Postmaster General may deem proper. 

NOTE.-The act of June 30, 1932, Public No. 212, s. 214, provides that Note. 
during the fiscal year ending June 30, 1933, the Postmaster General may, 
when the interest of the service requires, temporarily assign any clerk 
to the duties of carrier or any carrier to the duties of clerk, and in an 
emergency may assign any post-office employee to the duties of a railway 
postal clerk, or any railway postnl clerk to the duties of a post-office em­
ployee without change of pay-roll status. 

13. Clerks in the highest gTade in their respective lines Promotfons to 

h . h ll b 1. "bl f . clerks m charge, or ot er assignments s a e e igi e or promot10n. to assistant chief. 
. . :f l k . } . . d 1. d clerlrn, and chief pos1t10ns o c er s In c 1arge Ill sa1 ines or correspon - clerks. 

. . . . h . d 1 1 . d 39 u. s. c. 626. mg pos1t10ns rn ot er assignments an c er rn ass1gne as . 
assistant chief clerks and clerks in charge of crews con­
sisting of more than one clerk, either assigned to the line, 
the transfer service, or to a terminal railway post office, 
and clerks in the highest grades in offices of division 
superintendents in their respective divisions, shall, after 
two years o:f continuous service in such capacity, be eli­
gible for promotion to positions of chief clerks in said 
division for satisfactory, efficient, and faithful service 
during the preceding two-year period, under such regula­
tions as the Postmaster General shall prescribe. 

14. In filling positions below that of chief clerk no Advance only 

k h b cl 
. . one grade a year. 

cl er s all e a vanced more than. one grade m a per10d 39 u. s. c. 02s. 

of a year. 

15. In determining the efficiency ahd faithfulness of a clerk, Factors in de­

consideration shall be g.iven to readiness and willingness in the t~rminingt effi­ciency, e c. 
performance of duty; capability, . as shown by amount and ac-
curacy of work done; familiarity with and observance of rules 
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Clerks in charge, 
eligibility for. 

Chief clerk, eli­
g·ibility for. 

POSTAL LAWS AND REGULATIONS 

and regulations; regula1ity in keeping up runs; and knowledge 
of distribution and connections. 

16. Eligibility for promotion to clerk in cha·rge shall include 
all requirements of the preceding paragrapl;ls of this section, and 
the clerk shall be especially adapted to the assignment and com­
petent to direct a crew to the best advantage. 

17. Eligibility for promotion to the position of chief clerk shall 
be based upon the following factors : Experience, record, efficiency, 
faithfulness, adaptability, impartiality, and capacity as a super­
visory officer. 

Note. NoTE.-The act of June 30, 1932, Public No. 212, s. 201 and 202, sus-
pends all nutomatic promotions and all administrative promotions, except 
on Executive approval, during the fiscal year ending June 30, 1933. 

~!!~!1~!n<l~:a1 2014. Railway postal clerks, except those who are assigned to 

Assignment of 
clerks. 

--emergency. 

T emporary as· 
signments. 

clerical duties in which they do not have access to the mails, shall 
give bond to the United States in the sum of $1,000 each, with 
good and approved security and in such form as may be prescribed 
by the Department. Each clerk shall pay the premium on his 
bond promptly when due. Bonds shall be filed with the general 
superintendent. 

2. When a collection is made on the bond of a railway postal 
clerk, such clerk shall, if he remains in the service, furnish a new 
bond effective from the date collection was made on the old bond. 

ASSIGNMENT TO DUTY 

2015. Assignments of railway postal clerks to duty upo_n lines 
and in offices shall be made by the General Superintendent. 

2. When emergencies arise, division superintendents may make 
any assignment of clerks in their respective divisions which will 
be for the benefit of the service; but such assignments shall not be 
for a longer period than 30 consecutive days, and shall be 
promptly reported to the General Superintendent. 

3. When the necessities of the service require the temporary 
assignment of an extra railway postal clerk to a crew, the order 

-to be made by of assignment shall, when possible, be in writing, and shall be 
~~~e~. ~~d~~· presented to the clerk in charge of the railway post office to 
acctehpt~ta as which the clerk is assigned. This order shall be accepted as au­au on y. 
-telegraphic or thority to admit the clerk to the car and assign him to duty. 
b:a~i;~~et1~amust vVhen it is impossible to give a written order, an order by tele-
when. graph or telephone or an oral one shall be accepted. 
~x~~!d:~~ to be 2016. Division superintendents shall not extend the runs of 
-;;;01~~:x{i~~~~ons clerks over extensions of railroads, or place them upon new lines, 

without authority from the General Superintendent. 

:::;~i1~1:rk!. 2017. All clerks appointed to the Railway Mail Service 
~~P~: i-. c. 631

• and to perform duty on railway post offices shall reside 
-to be ~n route. at some point on the route or at some point convenient 
-exception. . . . ' . 

thereto m the chscret10n of the general sttpermtendent of 
the Railway Mail Service, to which they are assigned: 
Provided, That railway postal clerks appointed prior to 
February 28, 1895, and now performing such duty shall 
not be required to change their residence except when 
transferred to another line. 
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ABSENCES FROM DUTY, LEAVES, ETO. 

2018. When any clerk in the Railway Mail Service is Employment 
and payment of 

absent from duty for any cause other than the 15 days' substitute when 
clerk is absent 

annual leave with pay allowed by law, the Postmast. er on oth
1
er

1
than 

annua eave. 
General, under such regulations as he may prescribe, 39 tJ. s. c. G37. 

may authorize the employment of a substitute :for such 
1' work, and payment therefor :from the lapsed salary of 
1· such absent clerk, at a rate not to exceed the pay of the 

grade of work performed by such substitute. 

2019. Substitute railway postal clerks, temporary clerks, and ~nnual and 

clerks emplo'yed jointly by the Post Office Department and rail- sick leave. 
. Employees not 

road, steamboat, or express compames shall not be granted annual entitled to 

leave or sick leave with pay. leave. 

2. Clerks may not be granted annual leave in excess of that ~o annual leave 
• . . rn excess of that 

accumulated to thell' credit at the rate of 11,4 days ::i. month until earned first year. 

they have been in the service for one year. Clerks who have been 
. th • f • b . t d th . f 11 15 Al ways for fis-1n e service or one year or more may e g1 an e e1r u cal year in which 

days' vacatio'n at any time during the fiscal year when their serv- taken. 

ices can best be spared. 

3. * * * Not exceeding 5 days of the 15 days' an- ~~::.e carried 

nual leave with pay, exclusive of Sundays and holidays, 39 u. s. c. 82 3. 

granted to railway postal clerks assigned to road duty 
each fiscal year may be carried over to the succeeding 
fiscal year. 
NoTE.~The act of June 30, 1932, Public No. 212, s. 103, suspends 

all annual leave with pay during the fiscal year ending June 30, 1933. 

4. Sick leave with pay shall be granted clerks, upon satisfactory Sick leave. 

evidence o'f illness, at the rate of 10 days a year, exclusive of Sun-
days and holidays, to be cumulative, but no sick leave with pay in 
excess of 6 months shall be granted during any one fiscal year. 
When an employee is attended by a physician during the period 
of his illness, and in other cases where deemed advisable to pro-
tect the interests of the service, he shall furnish a physician's 
certificate with his application for sick lea Ye. (See sec. 44.) 

See sec. 24 Rs to employees of the Post Office Department; sec. 44 as 
to statutes covering leave of absence of employees in the Postal Service; 
secs. 47 and 48 as to leave for military duty. 

2020. A railway postal clerk shall not absent himself from his Clerks not to lie 

line, or exchange runs with a clerk on the same or any other ;!;:ii;sij~~out 
line, without the written permission of the division superintend-
ent or chief clerk; nor shall a clerk leave his home during his 
periods of rest without notifying the division superintendent or 
chief clerk of his exact whereabouts, so that he can be reached 
by letter or telegram. 

2. Leave of absence without pay may be granted by the chief Absence without 

clerk or division superintendent for periods not exceeding 30 pay. 

consecutive days and not exceeding 60 days in any one fiscal 
year. Should further leave be desired, special authority shall be 
obtained from the General Superintendent. 
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Resignations. 
-how tendered. 
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SEPARATIONS FROM SERVICE AND REINSTATEMENTS 

2021. Resignations shall be sent to the General Superintendent 
through the division superintendent, and as l-0ng prior to the 
date on which they are intended to take effect as possible. A 
clerk transferred to another branch of the service shall submit 
his resignation from the Railway Mail Service. 

Clerks dis- 2022. No person who has been discharged from the service for 
charged on ac-
count of charac- causes affecting his character and standing as a clerk or a citizen 
!~b~?:u~~s~ct as shall be employed as a substitute or in any other capacity. 
Reinstatement. 2023. Ex-Railway Mail Service employees who were separated 

Retransfers. 

Widows of vet­
erans, \Vorld 
War. 

:Reinstatement 
not a right to 
be demanded. 

from _the service without delinquency or misconduct or against 
whom no charges were pending and whose records were good­
free from all objectionable features-and who had evinced a dis­
position to readily comply with all instructions of the depart­
ment, may be considered for reinstatement at the discretion of the 
department in accordance with civil-service regulations. (See 
sec. 49.) 

2. When vacancies exist and experienced employees are needed, 
a former railway PDstal clerk may be reinstated at one grade 
below that which he held when he resigned from the service, pro­
vided that he had not been formerly reinstated. A clerk who has 
resigned twice may be reinstated two gra<les below the salary he 
was receiving at the time of his second resignation, and if he has 
resigned three times, three grades below the salary he was receiv­
ing at the time of his third resignation: Provided, That former 
substitutes, and employees of grade 1, and ·former employees re­
turning by reexamination under the Executive order of July 9, 
1929, may be reinstated as substitutes: Provid:cd further, That 
where the records show that a clerk resigned on account of ill­
ness or was dropped without prejudice at the expiration of one 
year's leave on this account, he may be reinstated at the same 
salary he was receiving at the time of his resignation with all 
seniority rights. 

3. Clerks \vho have been appointed or transferred to some other 
branch of the Postal Service and who apply for return to the 
Railway Mail Service may, at the discretion of the department 
and with the approval of the Civil Service Commission, be re­
appointed or retransferred at their former grades, but not above 
grade 5, and seniority will be at the foot of grade. If a clerk 
is reappointed or retransferred within one year, he may return 
at the foot of the grade to which he would have been automati-
cally promoted had he remained in the Railway Mail Service. 

4. The widow of a veteran of the war with Germany formerly 
in the competitive classified service who was the wife of such 
_veteran while he was in the military service may be reinstated 
in any part of the competitive classified service within five years 
from the date of cessation of her husband's military service by 
death or otherwise without discredit. 

5. The question of reinstatement is one of administrative dis­
cretion, and not to be granted except when consistent with the 
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interests of the public service. (Opinion of the Attorney General, 
August 27, 1902, 24 Atty. Genl. 103.) 

§2027 

2024. * * * railway postal clerks * * * shall Uniform. 
39 u. s. c. ()38. 

not be required to wear uniform other than a cap or 
badge. 

2. The railway postal clerk's badge shall be in such form as Badge. 

may be prescribed by the Postmaster General. 
3. Every rail way postal clerk, except those assigned to clerical -where worn. 

duty in offices of superintendents and chief clerks, shall wear this 
badge on the outside of the outer garment, over the left breas t, 
during the entire time he is on duty. 

4. Clerks shall keep their badges in good condition and turn -care. 

them in with other Government property when leaving the serv-
ice. A record of all badges, with the names of the clerks bolcl· -record. 

ing them, shall be kept by each division superintendent or chief 
<i!lerk. 

2025. Railway postal clerks shall be examined from time to S~~~.examina· 
time upon the official schemes of distribution furnished them, 
the connections of trains and such other instructions and orders 
as relate to the service; also at least once a year as to their 
knowledge of the Book of Instructions for 10 consecutive years, 
after which they shall be examined thereon .at least once in 
three years. 

2026. The Postmaster General may withhold promotion from, o~~n~ei: 
suspend, reduce, or remove any railway postal clerk for dereliction - iscip me 

for. 

of duty or misconduct. · 
2. Violations of the regulations by, or misconduct of, railway -reports. 

postal clerks shall be reported to the division superintendent, 
who shall if necessary transmit such report, with his recom­
mendation thereon, to the General Superintendent. 

3. Whenever a clerk commits an offense of such a serious char- -serious. 

acter as seems to warrant immediate removal, the division super· 
intendent may temporarily suspend him and shall submit the 
case to the General Superintendent, and in no other case shall 
he suspend a clerk without the approval of the General Super· Suspensions, 

approval of. 
intendent. 

2027. When a railway postal clerk is subpcenaecl to attend ~~~dk~:~~ft~· 
court as a witness for the Government, his salary shall continue, nesses in United 

. States court. 
and he will be paid by t he United States marshal his necessary -salary to con· 

and actual expenses incurred going to and returning from and ~e~~enses of, to 

while in attendance on the court, such expenses to be stated in be paid. 

items and sworn to. (See 28 U. S. C. 604 and 608.) 
2. While a clerk is in attendance at court as a witness for the 

Government a substitute may be employed to keep up his run. Certificate of 

3. A clerk subpcenaed as a witness for the Government by a court. 

court shall furnish an official certificate of an officer of the court 
issuing the subpcena, sho·wing the number of days and the dates 
on which the clerk was in attendance on the court. 

NOTE.-When a clerk resides at the place at which the court is held he Note. 
is not entitled to expenses. 
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Clerks exempt 
from arrest on 
civil process, 
when. 

Debts of postal 
clerks. 
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2028. Raihvay postal clerks while on duty are exempt from 
arrest on civil process. 

See sec. 46 as to militia duty, and sec. 2357 as to obstructing the mails. 

2029. Railway postal clerks shall pay their just and honest 
debts. When a com.plaint regarding indebtedness of a clerk is 
received the division superintendent or chief clerk shall acknowl­
edge its receipt to complainant and then advise the clerk thereof, 
ascertaining his intended action in the matter, and inform the 
complainant accordingly. If a dispute arise as to the validity 
of the claim, the matter shall be considered one for adjustment 
between the interested parties or by a court. (See sec. 56.) 

Government 2030. Upon the separation of a railway postal clerk from the 
property to be 
turned in upon service he shall turn over to the division superintendent or chief 
~!:!~~:t:0e~~. clerk the mail keys, photograph commission, badge, and all other 

property and records belonging to the Post Office Department in 
his possession (including all records of registered matter). In 
case of extended suspension he shall in like manner turn in his 
keys, commission, and badge. (See secs. 2338 and 2341.) 

CHAPTER 3 

RAILWAY PosT OFFICES 

MANAGEMENT .AND CARE OF RAILWAY POST OFFICES AND MAILS 

Railway post 2031. All railway postal cars and mail apartments in cars and 
~~es~~l cars, steamboats in use for the distribution of mail matter in transit 
etc., designated shall be designated as railway post offices. 
~~amination of 2032. Railway postal clerks sllall thoroughly examine their 
~~~a~~~~fsto be curs upon entering and before lea virig them to see that no mail 
left therein. has been or is left therein. 
-nor locks, 2. Mail locks shall not be left in postal cars, except to secure 
except. 

Care of cars. 

Use of lights. 

drawers and closets or the car itself when necessary. 
2033. Railway postal clerks shall not deface or injure the postal 

cars or other property of the railroad company. Cars shall be 
kept clean and in orderly condition. Waste paper or twine shall 
not be tlu·own upon the floor or permitted to lie about. Clerks 
shall not expectorate upon floor or walls of car or in the waste 
sack, nor deposit any foreign matter in the latter, nor use the 
water cooler for refrigerating purposes. 

2. Care and economy shall be exercised in the use of lights and 
electric fans. 

3. Clerks shall refra'in from placing lighted cigars and 
cigarettes on tables or label holders and shall not place bridges 
or other metal fixtures in overhead paper boxes. Safety rods 
shall not be used for storage of mail or fixtures. 

Clerk in charge. 2034. 'Where two or more railway postal clerks are assigned to 
-duties. 

duty in a crew, one shall be designated as clerk in charge. He 
shall have cha·rge of the car (or cars) ; be accountable for all 
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property belonging in or pertaining thereto ; keep informed of 
the mail space authorized and needed on his run and advise his 
chief clerk whenever an economy therein appears to be possible; 
require each clerk of crew to comply with all instructions, regu­
lations, and orders relating to the service; have all reports made; 
see that all mails are properly made up and dispatched, special 
care being given to local exchanges, and that registered matter 
is carefully handled and safeguarded; that the clerks use their 
utmost endeavor to complete the distribution. The remaining 
clerks of the crew shall obey the orders of the clerk in charge. 

§2036 

2. Correspondence relative to service performed by the crew -correspond­

shall, when practicable, be sent to the clerk in cha·rge for attention ence. 

and report. 
2035. Clerks shall not leave their cars during a run except for Absence from 

meals, or for purposes of urgent necessity in the interests of the p-ostal cars. 

. service, and then only for brief periods. 
2. Clerks shall keep the doors of their cars locked, especially -Jocking of 

end doors, and particularly at nighttime. They shall not leave doors. 

the car without locking it unless another clerk is left on duty 
therein, except for the purpose of collecting from letter boxes 
which are in full view of the car door. 

2036. Clerks in charge shall not admit unauthorized persons to A4mission to 

railway post offices, transfer offices, and terminal railway post ~ffi~'::.Y post 

offices. 
2. Oniy the following persons shall be permitted to enter rail- -unauthorized 

· persons not to 
way post offices: The Postmaster General, Assistant Postmasters be admitted. 

General, officials of the Railway Mail Service, and post-office in- -who may be. 

spectors upon the presentation of their commissions or proper 
credentials, clerks actually on duty, transfer clerks and terminal 
railway post-office clerks in the performance of their official duties 
only, such as supervising the loading and unloading of mails ancl 
receiving and delivering registered matter, conductors and other 
railroad employees in the performance of their official duties only, Admits. 

and those presenting admits properly signed. Such admits shall -duration of. 

be good only during the period for which issued. If an admit 
is presented which has become void, it shall be taken up and for-
warded to the division superintendent. 

3. An admit issued to a railroad employee shall be honored -to railroad em­

only on mail trains not provided with a baggage car or coach, E~0b.~~~r:d~en to 

except as heretofore noted. 
4. An admit shall not entitle the holder to transportation. -not good for 

When any person is riding in a railway post office upon an admit transportation. 

the clerk in charge shall notify the conductor of the train. 
5. An annual admit shall not be taken up, but its number and -annual, to be 

the full name of the holder and the points between whieh he ~:~;~~t.on trip 

rode shall be noted on the trip report. 
6. Railway postal clerks not on duty, though accredited to the Clerks off duty 

line over which they are passing, shall not enter or ride in the ~iit~~.be ad­

railway post office without special authority. However, a clerk 
who works one way only and is deadheading back to initial point -except. 

of run shall be permitted to ride in mail cars and his name shall be 
noted on the trip report. 
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Extra duty re­
quired of clerks 
deadheading to 
and from their 
homes, when, 

Admission of 
conductors and 
rail road em· 
ployees. 

Illness of clerk 
while on run, 

All clerks of a 
crew to assist 

POSTAL LAWS AND REGULATIONS 

7. In actual emergencies a clerk who is deadheading to and 
from his home may be called upon to perform extra duty by the 
C'lerk in charge, and in such case his name shall be noted on the 
trip report, showing the points between which duty was per­
formed. (See secs. 2015 and 2037.) 

8. Conductors and other railroad employees shall not be al­
lowed to enter railway post offices except in the discharge of 
their official duties, and when they have attended to such duties 
they shall immediately leave the car. 

2037. When a railway postal clerk becomes unable from any 
cause to discharge his duties, the nearest clerk available may be 
called upon for assistance and he shall promptly respond ; but 
such cases shall be confined to those of absolute necessity. The 
occurrence shall be noted on trip report, and special report also 
be made. 

2038. In the distribution of mail and other work to be done 
until work is every clerk of a crew shall do his full share and shall assist other 
done. clerks until all work is completed. 
Guardin!f ~1he 2039. All employees shall use the utmost vigilance in protecting 
mails, v1gi ance 
in. the mails under their charge, especially where there are transfers 

Report of ex­
posure. 

Clerk shall ac­
company regis­
tered mail, 
when. 

Crossing fer· 
ries, etc. 

Accidents to 
mail trains. 
-how to be re­
ported. 

involving considerable trucking between depots, vehicles, or 
trains. Mail shall not be exposed to inclement weather or 
depredation, day or night. 

2. Whenever clerks become aware that the mails are so exposed 
they shall safeguard them if possible, and note the fact upon their 
trip reports. 

See secs. 17 43 and 17 44 as to care of mails arriving and d eparting at 
late hour of night, etc., by railroad companies. 

2040. The railway postal clerk who takes charge of the regis­
tered mail shall accompany the same to and from initial and 
terminal post offices of his run unless otherwise specially author­
ized. When accompanying the mail on regulation vehicle he shall 
see that it is securely locked, and on other than regulation vehicles 
he shall sit in such a position as to be able instantly to detect the 
loss of a pouch or sack. (See sec. 2097.) 

2. In crossing a ferry, being caught in street . blockade, or other 
hindrance, or while mail is being trucked between office and 
vehicle, or vehicle and train, clerk shall keep mail under constant 
surveillance. 

2041. When an accident occurs to a mail train, the clerk In 
charge shall at once make full report through the chief clerk to 
the division superintendent. The report shall include the follow­
ing: Extent of injury to clerks and mail, place of occurrence, 
date, hour, cause, extent of delay, speed, number, and consist of 
train, class of each car, whether storage end of mail car is run 
next to engine, to what extent each car in train was damaged; in 
case of fire state how and where it originated, and if practicable 
the origin or destination and character of any mail that may have 
been lost, damaged, or destroyed-this report to be in addition 
to notation on trip report. 
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TITLE XL-RAILWAY MAIL .SERVICE §2046 

2. In case of loss of life or serious injuries to clerks, or if mails p~ath, serious 
lDJUry, destruc­

are destroyed, a brief telegraphic report shall be made to the tion of mail, etc .. 

division superintendent and chief clerk, but this shall not relieve t~ b;iI~e~ported 
such clerk from n;taking a full report in writing to the division 
superintendent. 

3. When circumstances warrant, the division superintendent When. division 
. . supermtendemt to 

shall make telegraphic report to the General Supermtendent. wire General 
Superintendent. 

CARE OF MAIL EQUIPMENT AND OTHER PROPERTY 

2042. Every railway postal clerk carrying a mail key shall wear Care of mail 

it securely attached to his clothing by the safety chain. (See sec. keys. 

1895.) 
2. Every railway postal clerk shall retain his mail key so long Mail keys in 

as he is connected with the same chief clerk's district, unless ~feS:~~ion of 

otherwise directed. ;b\1e bfn h:.~~e 
3. Mail keys shall not be transferred or exchanged except as division. 

·a d b 1 t" 1 d "th t · 1 · t t• -not to be prov1 e y regu a ions, nor oane w1 ou specia ins rue ions transferred, etc., 
from the division superintendent or chief clerk. except. 

4. When a railway postal clerk makes application for leave of-to be turned 

absence for 60 days, he shall turn in his mail key and badge to ~bs;~teno~~~r~o 
the division superintendent or chief clerk, who shall give a r~ days. 

ceipt therefor and take charge thereof while the clerk is absent 
from duty. 

2043. When a mail key is worn and becoming defective, timely Worn and 

t , h 11 b . f th f t t t" th b • f th k defective keys. no ICe s a e given o e ac , s a mg e num er o · e ey. -report of, to 
A. new key shall be furnished to the clerk who shall return the superintendent. 

' -new key to be 
old one to the division superintendent. furnished. 

2. Railway postal clerks shall pro·mptly send all damaged or Damag·ed mail 

defective mail keys with broken parts, if any, to the division keys be returned. 

superintendent with an explanatory letter. 
See secs. 1888 and 1897 prohibiting repairs to mail locks and keys. 

2044. Mail keys received from discoiltinued post offices or else- Disi)osition of 
. keys not re-w here shall not be retamed, but shall be promptly forwarded to ceived in regu-

the division superintendent with a full report of the facts in Iar manner. 

relation thereto; when known, the name and address of the per-
son from whom the key was received shall be given. 

2045. When a pouch or sack becomes damaged in transit to Mail bags be­

such an extent as to jeopardize the safety of the mails, the con- ~~:ii; t:~~it. 
tents shall be transferred to another bag and the damaged bag 
forwarded to the Mail Equipment Shops, the clerk noting on trip 
report cause of the damage, if known. If the sack is of foreign 
origin, both the sack and contents shall be inclosed in a domestic 
sack labeled to the exchange office through which the mail is due 
to be dispatched. 

2046. Railway postal clerks shall not carry an excessive amount Surplus equip­

of equipment and shall promptly dispose of all surplus. Dam- ment. 

aged equipment shall not be used. 
2. All surplus pouches, sacks, and locks shall be forwarded to -disposition of. 

the depositary designated by the division superintendent. Pouches 
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§2047 

Equipment in 
transit not to 
be interfered 
with. 

Report of ex­
cessive amount 
of equipment. 

Waste paper 
and twine. 

POSTAL LAWS AND REGULATIONS 

and sacks shall be carefully examined to see that no mail is left 
therein, and be properly labeled to show by whom made up, and 
the number and kind of pouches or sacks inclosed. If possible, 
the different sized sacks and pouches shall be packed separately. 

3. Empty equipment in transit to a depositary or the Mail 
Equipment Shops shall be forwarded intact to the place of ad­
dress, unless it becomes necessary to use it. If only a portion 
of a bundle is used the clerk shall forward the remainder under 
bis own label. 

See secs. 1865 and 1868 as to use and mutilation of mail bags, and 
sec. 7 44 as to hooks. 

4. Railway postal clerks shall note on trip report the receipt 
from any local office or other source of an excessive amount of 
equipment, especially catcher pouches. 

2047. Waste paper and twine sha.ll be preserved and turned in 
at the terminal post office in a special sack furnished for that 
purpose. Before being dispatched it shall be carefully examined 
and the sack labeled "Waste," using a slip of clerk making the 
examination, properly postmarked. 

~fc~~~[. in use 2. Due economy shall be observed in the use of twine. When 
conditions permit it shall be reused. When any is left in car, it 
shall be locked in a drawer or other receptacle. 

GENERAL PROVISIONS 

Instructions, 
schemes, etc. 2048. Every railway postal clerk, when on duty, shall carry 
;;;1~~r~~P;o of. photograph commission, the revolver assigned to him, the Book of 

Instructions, copies of any special orders issued for his guidance, 
schemes of his distribution, and copies of such schedules of .mail 
routes as may be necessary. The clerk in charge of the train, 

~~;~~~si;~ddi- and clerk in charge of each car, when there is more than one car 
tion. on a train, shall in addition to the above carry the Official Postal 
-letter- cases Guide for the current year. Railway postal clerks shall see that 
and paper racks letter cases and paper racks are labeled in accordance with official 
properly labeled. diagrams. 

~!!,~~:efn a~~ed- 2049. Railway postal clerks shall notify their division superin­
ules and guideS'. tendent or chief clerk of all changes in schedules or running of -report of, to 
superintendent. trains upon their respective lines, or of errors in published sched-

Order hooks 
at terminals to 
be examined. 

Official notices. 
-where posted. 

Construing 
regulations. 

Official com­
munications. 
-replies to. 

ules and Official Postal Guides. 
2050. A file of division general orders, as well as special orders, 

shall be kept at certain designated points, in which nothing but 
official matter shall be posted. Immediately before departure and 
after arrival clerks shall examine these order book~ and obtain 
all communications addressed to them. 

2. Official notices only may be posted in postal cars, transfer 
offices, and terminal railway post offices. 

2051. Whenever there is doubt as to the meaning of any regula­
tion, the division superintendent or chief clerk shall be consulted. 

2052. Each railway postal clerk shall date and sign with his 
official signature, including the name of his line, and promptly 
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TITLE XL-RAILWAY MAIL SERVICE 

dispatch replies to all official inquiries and other communications. 
The signature shall be made thus : 

§2056 

John Doe, -signature to. 

Clerk, N. Y. & Chi. R. P. O. 

2053. Clerks shall not send official telegrams except in urgent Official tele­

cases, and shall make them as brief as may be consistent ·with grams. 

clearness. The following form is illustrative: 

LUDLOW, VT., June 1, 1032. 
SUPERINTENDENT RAILWAY MAIL SERVICE, 

Boston, ~I ass.: 
Alburg-Boston train ten derailed near Ludlow noon today. Johnson se­

verely, Miller slightly, injured; car badly damaged; mail safe. 

Official business. 
Collect-Government rate. 

DOE,, Clerl~. 

Form of. 

2. Advantage shall be taken of the night service at lower rates Night. 

when it will serve the same purpose as a "day" message, mark-
ing the message "Night." When filing official telegrams for 
transmission, clerks shall, if requested by the telegraph office, 
show travel commission or badge for identification purposes. If 
the telegraph office refuses to transmit an official message " col­
lect," clerk shall prepay it at Government rate, take receipt there-
for, and forward receipt and copy of the message to his chief 
clerk for reimbursement. 

3. ·when telegrams are sent from points where a representative 
of the Railway Mail Service is located. they shall be indorsed 
" Charge" instead of " Collect" and shall be sent by (or through) 
and billed to the representative. 

4. Telegrams asking that runs be provided for or leave of Personal to be 
prepaid. 

absence granted and replies thereto are personal and shall be 
paid for by applicant at commercial rates. 

2054. Lay-off periods shall not be utilized by clerks for the Clerks ~ust not 
eng-age in othe1· 

purpose of engaging in business for profit either as principal business. 

o·r as agent for others, nor should they so overtax their physical 
strength as to prevent their being in a refreshed condition when 
resuming active duty. 

2. Clerks shall not carry freight in railway postal cars or -J?ot to carry 
fr eight on cars. 

traffic in merchandise while on duty. 
2055. Clerks shall not smoke while receiving mail from the Smoking. 

public or while loading or unloading mail or visiting letter boxes. 
Smoking on duty is a privilege and not a right, and shall not be 
indulged in td the detriment of a clerk's work or the discomfort 
of nonsmoking employees. 

2. No person shall smoke or carry lighted cigars cigarettes or -in. s~orage cars 
' ' proh1b1ted. 

pipes in mail storage cars while same are being loaded, unloaded, 
or while in transit. Railway postal clerks and transfer clerks 
shall prevent any violation of this regulation. 

2056. Railway postal clerks shall remain on duty the whole Clerks to re-
. • main on duty 

length of their allotted runs and shall not exchange runs without during entire 

authority. When o"ff duty they shall protect any run that they ~~ protect 

are advised is vacant. vacant runs. 
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Postage stamps. 
-clerks to keep 
supply for sale. 

Conduct of 
clerks. 
-must be 
courteous. 

POSTAL LAWS AND REGULATIONS 

2057. Clerks in charge of railway post offices shall keep on hand 
a supply of 1-cent and 3-cent postage stamps for the accommoda­
tion of the public at the car ; and such stamps shall not be sold 
for more than their face value. 

2058. Railway postal clerks shall observe in their official inter­
course with the public and with one another the strictest cour­
tesy, and endeavor, by active and intelligent effort, to promote the 
interest of the service. Discussion and loud talking when at work 
shall be avoided. 

~kit_::;~~ting 2059. Railway postal clerks shall not use intoxicating liquors 
-us~ ?f, Jn duty when on duty, and the frequent and excessive use of the same 
~~~~~~~~v~ use while off duty will be sufficient cause for dismissal from the 
of, off duty. service. 

2060. Post-office inspectors presenting proper credentials shall 
be given such official assistance as they may require, and the fact 
that a post-office inspector is on the train or has ridden thereon 

t;:fl~es1;~;etifbeon shall not be communicated by a railway postal clerk to any per-
18·eporte.d. f son whatever at any time, either during or after the run. Entry 

uperv1sory o - . 

Post-office in­
spectors. 
-to be given 
assistance. 

ficer of Railway of the fact shall not be made on the tnp report. 
Mail Service, 2 Th f · ffi f th R "l · 1\,f "l presence of, on • e presence o a supervisory o cer o e .a1 way J.Y. a1 
train tod be Service in the car shall be noted on trip report unless instructions 
reporte . . 
-except. are given to the contrary. 
Information 2061. No information shall be imparted concerning mail matter 
::t~e:;ing mail passing through the hands of railway postal clerks in the dis­
---;-not to bet t charge of their duties, except to persons who are entitled thereto 
given excep o 
persons entitled under the regulations. (See sec. 702.) 
ii1:1:!0~f rail- 2062. The rules and regulations of the railroad companies over 
~~~ ~~~bs~~ee<l whose lines a railway postal car passes, not in conflict with these 
when not in con- regulations, shall be respected and obeyed. 
flict with these 
regulations. 

CHAPTER 4 

TREATMENT OF MAIL MATI'ER IN THE RAILWAY MAIL 

SERVICE 

RECEIPT OF MAIL AT POSTAL CARS 

Dcl!
1
very of.

1 
2063. Mail shall not be placed in a nostal car unless there is a 

ma1 to ra1 way -
post offices. clerk on duty. 
Railway postal 2064. Railway postal clerks shall accept from a postmaster or 
cle1"ks may ac-
cept mail. sworn assistant loose mail matter on which the stamps have 
;1~~0::_: ~/~~;ist- been canceled, but matter bearing canceled stamps shall not be 
ant. accepted from mail messengers or the public, except matter of 

the first class readdressed for forwarding. (See sec. 746.) 
2. Railway postal clerks shall accept from the public, unless 

otherwise ordered, all mail matter of the :first class upon which 
the proper rate of postage is paid; all matter in penalty enve­
lopes or bearing the frank of any person entitled thereto by law; 
soldiers' and sailors' letters unpaid \Vhen duly certified; and 
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matter of the first class upon which the stamps are canceled when 
readdressed for fonvarding. They shall not accept from the 
public mail matter of the second, third, and fourth classes .. 

§2066 

2065. A correct list of pouches due to be received and dispatched ;!~!i~!l!:dhes 
shall be kept and checked as the pouches are delivered from or dispatched. 
received into the car, except at local offices where not more than 
one pouch is exchanged. When a railway post office or a post 
office makes up two or more pouches for the same address, the 
pouch label shall indicate the sequence of the pouch in the series, 
numbers to be used in regular order for that purpose, thus, the 
first pouch "1," the second "2," the third "3," and so on, the 
label of the last pouch to bear, in addition to its proper number, 
a cross, thus, "X,'' to indicate the last pouch of the series. In 
case of failure to receive any regular pouch, and the cause of 
the failure is not known, the division superintendent or chief 
clerk shall be n<;>tified by telegraph. 

2. If irregular or emergency pouches are receiYecl or dispatched Irregular or 

entry thereof shall be noted on the record and proper check ~~~f:~cy 
made. 

3. ·where it is necessary for a post office to use more than one 
pouch for the same dispatch of air mail, and the pouches are 
closed with rotary locks, or part are closed with rotary locks and 
part with LA locks, all of the pouches comprising the dispatch 
shall be numbered and marked as one series. 

Sec secs. 753 and 762 as to record of pouches to be kept at post office ; 
sec. 1734 as to railroad companies; sec. 1779 as to mail messengers. 

2066. The .Postmaster General· may provide by order Second-.class 
matter. 

the terms upon which railway postal clerks may receive ~P~~t~a~te~39 . 
from publishers or any news agents in charge thereof Gene.ral may 

. ' provide for re-
and deliver the same as directed i:f presented and called ceipt and deliv-

' ery of, by postal 
for at the mail car or steamer, packages of newspapers clerks. 

and other periodicals not received from or intended :for 
delivery at any post office. 

2. Railway postal clerks may receive newspapers and periodi- -cant odn~r lle 
accep e uy 

cals from publishers and news agents only when accompanied clerks when ac-

with a certificate from the postmaster at the office of publication ~~~ffi~~\eed ~l 
that the postage has been paid. postmaster. 

3. Second-class matter marked to be delivered outside the mails -outside deliv-
• ery to news 

shall be so delivered only when addressed to news agents, or agents 01. agents 
!:!.gents of publishers, and shall be treated according to instruc- of pubishers 

only. 
tions upon the package. 

4 P ublishers shall have printed in bold type on wra1)per of -notice on · · . wrapper. 
mail packages for outside delivery the words, "U. S. mail for out-
side delivery at publisher's risk." 

5. When newsdealer packages are forwarded as mail on trains ~~ht~~ 1~~~~ 
upon which no railway postal clerk is assigned, the baggageman ~ay . l?ostal clerk 

, h . th is ass1g·ned. shall deliver the packages as outside matter at place s own 111 e 
address, and while in his custody they shall be considered as mail 
matter. 
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not to receive, 
direct from 
publishers. 
-except. 
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-received from 
publishers at 
depots. 
-certificate re­
quired. 

POSTAL LAWS AND REGULATIONS 

6. Baggagemen shall not receive second-class mail directly from 
the publisher on postmasters' certificates unless specially author­
ized to do so by the department through the division superin­
tendent. 

2067. When railway postal, transfer, or terminal railway postal 
clerks are authorized to receive second-class matter direct from 
publishers, accompanied with a certificate signed by the post­
master, they shall insist on a certificate with each load offered, 
showing number of sacks, the· weight of the mail, and that the 
postage has been paid thereon ; otherwise the matter shall not be 
accepted for mailing. 

-in case no cer- 2. \Vhen matt€r is offered '"ithout a certificate that fact shall 
tificate is offered. be communicated to the publisher or the postmaster, if time will 

permit, with reqtiest that a certificate be furnished; if not fur­
nished, the matter shall be refused. 

-in case of dis- 3. In case of apparent discrepancy in either t~e weight or nnm­
crepancies in 
weight or num- ber of sacks, the papers shall, if practicable, be weighed at the 
ber of sacks. time of receipt by the clerks and proper correction noted 011 the 

accompanying certificate, being careful not to deface the original 
as furnished by the postmaster. The certificate, together with 
report, shall then be mailed to the postmaster and also report 
made to the division superintendent, in addition to proper nota­
tion on trip or daily report. ·w11en, in case of discrepancy, the 
sacks can not be weighed or the discrepancy otherwise recondled, 
the matter shall not be accepted. 

Le.tter boxes in 2068. Raihvay postal clerks shall visit letter boxes maintained 
railroad depots. 
-mail to be col- at railroad stations (see sec. 1737) and collect mail therefrom 
lected from. at the last moment practicable before the departure of their 

Official schemes. 
-mails to be 

respective trains unless such duty is performed by a transfer 
clerk. Care shall be taken to lock the box after collection is 
made. 

OPENING, DISTRIBUTION, AND DISPATCH OF MAIL 

2069. Railway i1ostal clerks shall carefully distribute mails by 
distributed by. the official schemes furnished, which shall be kept corrected to 

conform to changes published in general orders. 
-pouches to be 2 Onl..Y such pouches as may be ordered by the divi>::fon super-
made up and · "' 
exchanged as intendent o'r chief clerk shall be made up, except when necessary 
ordered. 

Distribution of 
mail in one 
pouch to be 
completed be­
fore opening 
another. 

Labels to be 
removed from 
sack when 
opened. 

to make an emergency pouch to advance mails, in which event 
note thereof shall be made 011 trip report. 

207-0. Railway postal clerks shall complete the distribution of 
the contents of one pouch or sack before opening another. 

2. 'The address label shall be removed from a po'uch or sack 
when it is opened. 

Examination 'Of 
p'Ouches. 2071. Befo1·e using and after emptying a pouch or sack it shall 
-to be made on be thoroughly examined to see that no mail is left therein; it 
emptying, etc. shall be lield so that the whole interior can be seen and examined. 
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2072. Letters and circular mail shall be made up in packages ~etters and 
• . . cir.culars. 

and not placed m the pouch or sack loose. The twme used shall -to be properly 
be tied in a bard knot, and no mote used than necessary to make tied. 

package secure. 
2073. A "direct package" shall be made by placing all letters ~~~h;tP!~:.ages. 

for one post office in a package by themselves, all faced one way, 
with a plainly addressed letter on the outside and a· slip covering -how made. 

the back of the package. The slip shall be postmarked and bear -slip on. 

the name of the clerk making the package. Air mail letters shall -air mail. 

be made up in separate packages when there are five or more for 
the same office or route; if less than five they shall be placed at 
the top of the package. 

See sec. 1081 as to making up special-delivery letters. 

207 4. Newspapers and periodicals sent to regular subscribers Second-class 

shall be promptly dispatched to destination. Such matter shall :r~~e;t1;o :i~­
not be withdrawn from its wrapper except to ascertain its desti- ~~~~ci; be 

nation, or, if necessa·ry, the name and date. opened. 

2075. Postage stamps affixed to mail matter and all stamped Cancellation of 

envelopes, newspaper wrappers, and postal cards deposited in ~~i:P::;atter de· 

railway post offices shall be immediately and effectually canceled ~~;t~~st~ffi~~.­
by the use of black ink. The postmarking portion of the post- -use. of post-

. . d l marking stamp markmg and cancelmg stamp shall not be use to cance post~l'ge for, forbidden. 

stamps. (See sec. 754.) 
2076. The railway postal clerk shall legibly postmark all mail Postma:r;king. 

matter deposite{l in a car for mailing, except that of the second ~f Tna1~~~Pf~~ 
class mailed by publishers. mailing. 

See secs. 719 and 720 as to manner of postmarking. 

2. On trains running in more than one day the postmarking -to show date 

stamp during the entire trip shall show the date the train is ~hes~arting trip, 

scheduled to start. 
3. The continued violation by a postmaster of section 719, re- Failure of post­

quiring the legible postmarking of all matter of the :first class ~~~i,er~!~t~?stt~ 
before dispatch shall be reported to the division superintendent. be reported. 

4. Railway postal clerks shall backstamp all missent mail and -backstamping. 

each piece of special-delivery mail handled by them in the dis-
tribution of the mail, but packages and pouches containing spe-
cial-delivery mail only shall not be opened in transit for ba:ck-
stamping. 

2077. Mail matter shall not be carried outside of the regular Matter to be 
. . . carried in mail 

mail bags except second-class matter marked for outside delivery, bags. 

as provided in section 2066, or matter the character, form, or ;-ce~~~~la~:r!!~n 
\veight of which prevents it from being carried in the mail bags bulky matter. 

or makes it liable to damage the mail. 
2078. Facing slips or labels shall be i)laced upon all packages Facing slips or 

of letters and circulars and in the label holder of a.11 pouches ~'?:~!'rt and how 

and sacks, with proper address indicated thereon, except that tbe used. 

address shall be omitted from slips used on direct letter packages. 
When used as a label for a pouch or a sack the name of the rail-
way post office of dispatch shall also be shown. Train numbers 
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may be omitted from paper sack-labels by authority of the division 
superintendent. All slips shall bear the postmark showing num­
ber of train and date the trip was scheduled to start and name of 
clerk. Where connection is made with any line at a point dis­
tant from the office making up the pouch or line sack, the name of 
the junction or other point at which the connection is made shall 
also be shown on the address label. 

-not to be used 2. Facing slips shall not be used a second time. Railway postal 
~ccl~~kJi-Foe~e- clerks shall note every instance of a violation of this rule, inclos­
port violations. ing the slips as evidence. 
--economy in 3. Blank facing slips shall not be wasted, and but one slip placed 
use. upon a package, and only one label shall be placed in the label 

holder of a pouch or sack. 
Irregularities 2079. Special reports shall be made of serious irregularities in 
~f !~~i.smission the transmission of mails. Exact postmarks shall be given, as 
Spec~al/eport also the source, date, place, and time of receipt and from what 
require · train, if known; also, if all one publication, the name and date 

thereof. If mail is first class, indicate origin and give other 
information desired. Note shall also be made on trip report, and 
slips from mishandled mail shall be inclosed therewith. 

Errors of distri- 2080. Every railway postal clerk shall note all errors in the 
bution and 
dispatch. proper routing and expeditious dispatch of the mails. Every 
-checking of. railway postal clerk is bound to· perform this duty and must 

loyally and consdentiously comply with rules governing the same. 
- when charged. 2. An error shall be charged when a piece of mail is not dis-

patched in accordance with the scheme, schedule, or special jn­

structions, but nixie matter dispatched with State where "ex­
ception schemes " are used shall not be charged. 

-how noted. 3. Errors shall be noted on reverse sic1e of slip or label, giving 

-report of. 

name of the post office and State, slip or label be postniarke<l 
with date, and be signed with full name of clerk noting the errors. 
Such notation shall indude the entire number of pieces of mail 
erroneously distributed, in the following form: 

LETTERS. 

1 Omaha, Nebr. 

2 So. Bend, Ind. 

1 St. Louis, Mo. 

W. Brown. 

(Postmark.) 

PAPERS. 

1 N. Y., N. Y. 

1 Phila., Pa. 

1 Balto., Md. 

2 Wash., D. C. 

1 Richmond, Va. 

C. J. Smith. 

(Postmark.) 

4. Slips or labels upon which errors have been noted shall be 
inclosed with trip reports to chief clerk or superintendent as may 
be directed. 

718 



TITLE XI.-RAILWAY MAIL SERVICE §2083 

5. A missent package of letters and papers shall be checked on Missent pack-

the slip covering the package, as follows : ages. 

M:issent pkg. 
of ______ letters (or papers), 

all for ---------------------
l<'rank Jackson. 

(Postmark.) 

and the slip, with the label of the pouch or sack, shali be for­
warded to the chief clerk, with the trip report. If there is no 
slip on the package, check 011 a blank slip and forward as above. 
When checking errors found in a package made up for a. post 
office and bearing an unad<.lressed slip, the office shall be noted at 
the foot of the slip over the signature of the clerk, as follows: 
" Found in package for ---." In this connection a package 
of papers is construed to mean a tie out under a separate label 
of more than one piece of separately wrapped and addressed 
mail matter other than letters. 

-how checked 
and reported. 

6. Misdirected packages of letters or papers shall be checked in Misdirected 

the same manner as a missent package, except the word "Mis- ~~~~~8i;ecked 
directed" shall be substituted for "l\iissent" and the label in and reported. 

the pouch or sack shall not be forwarded. 
7. Missent or mis.directed pouches or sacks shall be reported Missent and 

as above. The labels shall be forwarded in all cases. In relabel- ;10i~~t1~~ted 
ing a missent or misdirected pouch or sack the new label should -how reported. 

contain the correct destination as well as the name of the post 
office or railway post office by which originally made up, and the 
slip shall bear the postmark of the railway post office to which 
missent. 

8. When there are no slips or labels on packages or in pouches Report to be 

or sacks, reports shall be made thereof, stating if possible the line ~~d~o':~f;s ~~re 
with train number or post office from which the mail was re- packages. 

ceived. 
9. All slips or labels on which no errors have been noted, after w.hen no errors 

being counted, shall be disposed of as waste, unless otherwise in- ~~~~e.treated as 

structed. 
2081. Each letter or daily paper missent to a line shall be Missent matter 

plainly stamped or marked on the face, " Missent," and the post- to be stamped. 

mark of the line also stamried thereon. 
2082. Railway postal clerks shall not change the address upon Change of ad­

any mail matter nor make any personal or unofficial or unauthor- :~~:!m~~/~~ 
ized indorsement upon a letter or addition to the address. d~~t.ter forbid-

2083. In counting mail worked each letter slip shall be counted Counting mail 

as a package of letters, and each label on a sack of papers as a worked. 

sack of paper mail. Packages and sacks merely opened for the 
purpose of consolidating or verifying the contents shall not be 
counted. The co°lmt shall include only matter actually distrib- -what to in­

uted, but report shall be made of mails received unworked or left elude. 

undistributed. 
2. Each clerk in crew shall furnish to the clerk in charge a Each clerk to 

memorandum in writing over his signature· at the end of trip of ;;:~·~is~f ~~t~~nt 
the amount of mail distributed number of registers handled also of mail dis; 

' ' tributed, etc. 
the number of errors checked. The slips shall be attached. The 
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-basis for tri~ clerk in charge shall use such record in preparing the trip report 
report of clerk m . · 
charge. and retam the memoranda for at least 30 days thereafter. 
Trip reports. 2084. Trip reports, together with all the slips upon which 
;-;~/~X~1::Stly errors have been noted, shall be properly filled out and promptly 
~~~~e~t. superin- sent to the chief clerk at the end of each trip. 

Partial service 
to be noted, 

2. All the information called for by the trip report shall be 
given, and a duplicate of each report shall be kept for o'ne year. 

3. When a railway postal clerk does not perform duty oYer the 
whole length of his run, the portion over whkh he performed 
duty shall be noted on the trip repo'rt. 

UNMAILAELE, SHORT-PAID, AND UNPAID, IMPROPERLY ADDRFJSSED 

MATTER AND NIXIES 

Unmailable 2085. Railway postal clerks shall detain and turn in at the 
~~t~; with- terminal offices of their runs all domestic matter collected from 
~~~:Cd. f~c~t ter- station boxes or deposited in the car for mailing on which 
minal office. . postage is wholly unpaid (see sec. 723) ; all matter of the first 
-wholly unpaid 
matter. class on which less than one full rate of postage is paid (see sec. 
-insufficiently 513) · 11 tt pt 1 tt b · · 1 d 1. " t paid first-class , a ma er exce · e ers earmg a specrn - e ive.._y s amp 
matter: . on which no other postage is paid (see sec. 1080') ; all matter bear-
-spec1al-dehv-
ery matter. ing stamps that have been previously used or cut from stamped 
:-ma.tter bearing envelopes or wrappers (see sec. 716); and all matter of the second, 
mvalid stamps. third, and fourth classes collected from station boxes or deposite<l 

in the car for mailing (see sec. 715). 

re~rct~-1b~s\;~!d. 2. Parcel-post matter received by railway postal clerks from 
into terminal station boxes or deposited in their car when turned in to the 
office. . 

termrnal office of the run shall be covered by a slip of the clerk 
marked " For examination and rating; deposited in postal car 
at---." 

-liquids, explo- 3. Railway postal clerks shall also withdraw from the mail all 
~~~~· poisons, liquids not admissible to the mails under sections 588 and. 590, 

gunpowder and other explosives, live animals (except as pre­
scribed in section 594), poisons, and any article liable to injure 
the mails or the persons handling the same, and which have been 
declared unmailable by the rulings of the Post Office Department 
(see sec. 588), perishable articles found loose or without address, 
and matter relating to lotteries, as described in section 601 (see 
sec. 2203), and turn the same into the terminal post office accom-

-matter with­
out addresses. 
-articles founo: 
loose in the 
mails. 

-identical 
money found 
loose in the 
mails. 

panied with the pouch or sack label and a report giving the 
name of the post office or other source from which such matter 
was received, and at the same time make a special report of 
the matter to the division superintendent or chief clerk. All 
matter OU Which the addresses have been detached 01' erased and 
all articles found loose in any pouch or sack shall be forwarded 
under cover to the postmaster -at headquarters of the division 
superintendent, accompanied with the pouch or sack label and a 
special report giving the name of the post office or other source 
from which such matter was received. Articles of apparent value 
of 25 cents or more shall be registered. 

4. When money is found loose in the mails the identical notes 
or coins found shall be turnecl in. 
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5. Matter which should have been detained at the mailing office ~~~t~~nb:~~-er 
as " held for postage," " excess of weight or size," shall not be tained. 

stopped in transit. ( See sec. 726.) 
6. Mail matter of the first class deposited or received in a t~a1t;~ ~~=~v~~ 

postal car unsealed or in a mutilated or otherwise bad condition be so stamped. 

shall be stamped or marked with the words "Received unsealed," 
or "Received in bad order," as the case may be, together with 
the postmark of the line, and where necessary such matter shall 
be sealed. 

7. Railway postal clerks shall report to the division superin- Report of matter 

tendent the receipt of any matter which from its character or ~~~i:. to injure 

form they think is liable to injure the mails or the persons of 
those handling them and any injury caused by the admission of 
such matter which may come to their knowledge, which reports 
shall be forwarded to the General Superintendent. (See sec. 817.) 

1 2086. Railway postal clerks on steamboat routes to whom pre- Loose letters 
1 11 paid letters are delivered shall place the same in the maiis. Let- ~-::n:::.amboat 

ters wholly unpaid shall not be accepted, but if they come into -how treated. 

the possession of a clerk they shall be deposited in the post office 

!. 

at the terminal of the route. 
See sec. 1830 as to treatment of such letters on steamboats. 

2087. The general term "nixies" shall embrace all mail matter Nixies. 

not addressed to a post office, or addressed to a post office with- t;;~~aning of 

out the name of a State being given, or otherwise so incorrectly, 
illegibly, indefinitely, or insufficiently addressed that it can not be 
transmitted. Such matter, except parcels marked "Perishable," 
dispatched from a post office or mailed upon the cars, shall be -where to be 

withdrawn from the mail and sent to the postmaster at the head- sent. 

quarters of the division superintendent or to such office as the 
division superintendent may designate. Nixies consisting of par-
cels marked " Perishable " shall be delivered to the terminal post -to be post­

office. Nixies shall be post.marked on the back and covered by marked, etc. 

a slip addressed as heretofore instructed, with the word " Nixies " 
in the upper left corner. 

2. The following exceptions, however, shall be observed: Exceptions to 

(a) Mail addressed to military or naval posts and stations of ~~atter for 

the 'Weather Bureau and Life Saving Service which are not post military and naval posts, 
offices shall be sent to the proper post office, if known. etc. 

( b) Mail addressed to discontinued post offices shall be sent -matter for 

as directed in the order of discontinuance. Mail addressed to ~~~~~ne\~~ed, re­

offices whose names have been changed shall be sent to the offices. 

office of the new name. Mail addressed to watering places and 
summer resorts which are not post offices shall be sent to the 
nearest post office known. 

(o) Mail from the Post Office Department addressed to new -matter from 
. · · department to 

post offices, marked on the envelope "New office," shall be sent to "new office." 

destination in the best manner practicable, in the absence of 
definite instructions. 

( <l) Nixies which reach a line from which they can be deliv- ;-~ib~s de~~~~·~d. 
ered shall be delivered to the proper post office. 
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-;-~~ids~diocal ( e) Nixies mailed upon a line addressed to a local to that line 
to line on which shall be delivered to the post office which has been designated to 
mailed. receive mail so addressed. 
-matter with- (f) Matter addressed to a post office without the name of the 
out State, when 
office is known. State being given, which is known to be intended for the prin-

cipal city of that name, shall be forwarded accordingly. 
-matter ad- (g) Matter addressed to a place not a post office but bearing 
dressed county 
and State. the name of a known county and State shall be examined by a 

clerk on a line making distribution of that State by general 
scheme. If then not known, it shall be forwarded to the county 
seat of the county addressed. 

~~~~~~~~\ ~j- (h) When mail matter addressed to a place which is not a post 
dressed to but office contains upon it a direction to send via a post office the 
via a post office. matter shall be sent to the post office indicated. 
Mail of foreign ( i) Mail of foreign origin addressed to persons in the United 
origin same as 
domestic. States shall be treated in the same manner as domestic mail. 
:Matter improp- (j) Mail shall not be treated as nixies on account of incorrect 
e1:lJ'. treated as 
mx.ies. spelling when the destination is undoubted. 
Nixie ~o be yeri- (k) .All matter supposed to be nixies shall be verified with the 
fied with Gmde 
and general latest annual and monthly Postal Guide and general orders. 
orders. 

Chd ange 0~ ad- (l) When second-class matter improperly addressed is received 
ress or indorse-

ment on matter clerks shall not change the address or course of the package, but 
forbidden. shall treat it in accordance with the regulations. 
Errors to be 3. When mail matter is treated as nixies and the address 
noted. thereon is founcl in the latest annual or monthly Postal Guide or 

in the general orders, it shall be noted as an error on the slip ac­
companying the same and charged against the clerk. 

FOREIGN AND PUTIABLE MATTER 

Foreign mail 2088. When mail matter addressed to foreign countries is 
addressed via 
particular specially addressed to go by way of a particular vessel, steamship 
~~;e~.e sent line, or route, railway postal clerks shall forward the same 
when practicable. accordingly, as far as practicable. (See sec. 2212.) 
~atter for .for- 2089. When mail matter addressed to foreign countries other 
e1gn countries 
in mails from 
Canada. 
-to be for­
wa rded in ac­
cordance with 
foreign scheme. 

than Canada is received in mails from Canadian offices made up 
for distribution, postal clerks shall forward such mails in accord­
ance with the foreign scheme applicable to mails of domestic 
origin for the foreign countries involved. 

2090. Clerks in railway post offices exchanging mail with Dutiable mat­
ter in mails 
from Canada. Canada shall carefully examine all Canadian mails, and turn into 
;;~ha~~es;fic~~ the nearest exchange post office or otllel' designated i1ost office 

Musical compo­
sitions. 

Closed foreign 
mails. 

where there is a customhouse officer all books and merchandise 
known or supposed to be liable to customs duty, and all musical 
compositions in any form found in. such mails. (See sec. 2230.) 

2091. Closed mails for foreign countries made up at United 
States exchange post offices, and those of foreign origin and desti­
nation in transit through the United States, and diplomatic 
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pouches dispatched from Washington, D. C., shall be accompanied -t<? be ~ccom-
. b" 1 • b.11 h . h b . . d pamed with with way il s or registry i s s owmg t e num er, ongm, an wa.ybill. 

a'ddress of the sacks of registered mail. Ordinary closed mails 
shall be billed in bulk, with only the total number of such saclrs 
shown on the waybills. 

2. This section shall not apply to mails regularly exchanged -ex
1
·cept amai~s1 exc 1ange wit l 

between the United States and Canada or Mexico, but closed Canada and 

mails passing through the United States to or from Canada or Mexico. 

Mexico shall be U'ccompanied with waybills. 
3. ·with the exception of mails exchanged between Canada Waybills to be 

' preparerl by 
Cuba, and Mexico (mails from any of which -countries, when clerks, when. 

addressed to either of the others, will pass through the United 
States under the original waybill. prepared by the foreign office 
of origin from which the mails will be checked), waybills shall 
be prepared by the first United States post office or railway past 
office of receipt, and the mails shall be checked therefrom by all 
railway postal clerks who handle them, except that where it is 
impracticable to check such mails svhile in transit in a car, it will 
be sufficient to check them when loaded into the car and again 
when unloaded therefrom. Auy shortage shall be reported. If -failure to sup­

a railway po~tal clerk receives such mails without a waybill, he b!r r;p3;;1~~1d~ to 

shall note the failure on trip or daily report and make a waybill 
on the requirecl form. 

4. All foreign sealed sacks made up abroad and labeled to Foreign sealed 
sacks, etc. 

United States post offices, and direct sacks made up in sea post 
offices and addressed to a United States post office, shall be for- -t ftorwahrded in-

ac, w en. 
warded intact to their destination, to be opened only in the post 
office to which they are addressed. ~'his paragraph shall not 
apply to mails made up in foreign countries for the United States, 
which sea post offices maintained on ocean steamships may be 
ordered to open. 

DELIVERY OF MAIL FROM CARS 

2092. Letter mail shall be forwarded in locked pouches except Exchange of 

that exchanged with Canada, Cuba, and Mexico, which shall be ~:~~e~~i~~cked 
inclosed in sealed sacks. A pouch duly locked shall be exchanged pouches.t "th -excep w1 

if due at each local and terminal office whether or not there is Canada and 
any letter mail. Mexico. 

2093. At local stations where train does not stop for exchange Local stations 

f ·1 d · l f ·1•t• h b . l d . f where trains do o mai s an no specia ac1 i ies ave een provH e either or not stop. 

making the delivery or for receipt of the mail by roadside device, ~i1~t~ry of 

it must not be merely pushed over sill of door, but shall be 
thrown off downward and outward to a distance sufficient to be 
clear of the train. Catcher pouches only shall be used, except in -notice to post-

. master of failure 
cases of emergency. The clerk shall notify postmaster . by return to catch or de-

mail where there bas been a failure to catch or deliver. liver. 

2. Division superintendents shall issue special instructions re- rpointt°f de­

garding the IJ()int of delivery of mails at catcher or local stations ivery a· 

to prevent accidents. 
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Care in delive;· 3. Mail shall not be thrown on a station platform from a train 
~~~i~~~m movmg in motion, except by special instructions of the division superin­

tendent. The utmost care shall be taken in deliveries to avoid 
injury to person, mail, equipment, or property. When the amount 
o'f mail is greater than one clerk can deliver with safety, it shall 
be divided and put out from different doors. 

Reg~stered box~s. 4. Registered boxes, fragile matter, or matter which because of 
fragile or certarn . . f . 1. bl t · · h 11 t b '-h f parcel-post mat- its size or · orm IS ia e o lnJury s a no e L rown rom a 
te~, put off at moving train but shall be put off at a point where the train point where ' 
train does stop. stops, for delivery by a, local train. (See sec. 1274.) 
Withdrawal of 2094 When a request is received by a railway postal clerk 
matter from • 
mails. from a postmaster, post-office inspector, division superintendent, 
;-;~~~n may be or chief clerk to withdraw certain unregistered matter from the 

-record of. 
mails and return it to the office of origin, as provided in section 
730, such request shall be complied with, and a record thereof, 
giving the address on the letter or other matter, return card, 
postmark, etc., be made on the trip report, and the original tele­
gram or letter requesting the withdrawal be transmitted with 
the report. If the matter requested is not in the office, a telegram 
to that effect shall be sent and the proper record made on the trip 
report. (See sec. 1292 as to registered matter.) 

~~Vivi.:?t~!nsit. 2095. Railway postal clerks shall not make dellvery at the 
-clerks must postal car of mail in transit, although it be known to them that 
not make. the applicant therefor is the person named in the address, except 

as provided in sections 776, 2066, and 2098. 

TRANSFER SERVICE 

Transfer clerks. 2096. The General Superintendent may assign railway postal 
clerks, when necessary, to perform duty at important junctions, 
to be designated "transfer clerks." 

- duties of. 2. Transfer clerks shall supervise the handling and transfer of 
-to inform mails at railroad depots where they are stationed; keep them-
~-~~~~~lves about selves correctly informed of the routes over which mails should 
- about arrival pass that are transferred at that point, of the time of arrival 
~:j1~.eparture of and departure of all trains upon which mails are carried, and the 

Guarding the 
mails. 

mail space authorized and space needed on such trains; notify 
their chief clerk or division superintendent in writing of any 
changes of schedules which affect mail connections; and perform 
such other work (such as :filling runs, furnishing supplies, etc.) as 
may be directed. 

3. Transfer clerks shall keep informed as to the current space 
authorizations in the several trains departing from the railroad 
depots at which they are stationed; supervise the ' loading of 
storage cars; keep a record of the space used in closed-pouch 
trains; and issue requests for such additional space as may be 
l'equired. 

2097. Transfer clerks may be required to accompany the mails 
while being conveyed by vehicle service when considered 
necessary. 
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2098. Transfer clerks when specially instructed by the General Delivery of 
. . mail to parties 

Superintendent may deliver mail to the party addressed. (See addressed. 

sec. 776.) ;-:ci~~n may be 
2099. 'l'ransfer and terminal railway post-office clerks shall Mail_-messenger 

service. 
carefully observe the manner of performance of messenger and 
vehicle service and the handling of mails by railroad employees, 
and report to the chief clerk every irregularity therein which :-irregularities 

m, t o be reported 
comes to their knowledge. to chief clerk. 

2. Vehicles delivering mail shall not be allowed to depart until Vehicles deliver­

they have been carefully inspected to a scertain. whether any mail ~~~m1fna1d. to be 
has been left therein, and departing vehicles containing mails 
shall be examined to see that they are securely locked. 

2100. The rooms a ssigned for use of transfer offices and terminal Government 
. . and railroad 

railway post offices shall be kept clean and orderly. Economy m property. 

the use of water and lights shall be exercised. Government and cie~:;1~~ei~are 
other property shall be kept in good order. Locks, equipment, for. 

and supplies· shall not be allowed to lie about promiscuously. 
2101. In addition to these special instructions for transfer and 'fe~~t.!.!f :i~~ks 

terminal railway post-office clerks, they shall also be govemed by to be guided by 

the general instructions to railway postal clerks when applicable. fi~1:t~~al instruc-

LOSS OF OR DAMAGE TO MAIL :M:ATI'ER 

2102. Division superintendents, Railway :Mail Service, shall not Investigation of 
. . . losses of mail 
mvestigate cases of loss of mail rnatte1·. matter. 

2. If, in investigating tho causes of a delay or other irregularity ~~~e~jb'e0\:;g 
in his division, a superin tendent finds that a loss of mail matter ported to in-

is involved in the case, he slrnJl at once discontinue the investi- spector. 

gation and forward the papers, together with all the informatio'n 
obtained by him, to the inspector in charge of the proper divi-
sion. If in the judgment of the division superintendent imme- -when may 
diate action should be taken, he shall sho·w tlle papers to the local notify inspector. 

post-office inspecto'r and, if necessary, give him a copy thereo.f. 
3. ·when losses are reported to a division superintendent, he Reports, how 

shall immediately refer the same to the inspector in charge of the made. 

proper division and, if in his judgment necessary, notify the local 
post-office inspector. 

4. Superintendents shall investigate the damage to mail matter Damage to mail 

in the exchange of mails by railway po·stal clerks, reported to ~citf~f~ion su­

them under section 814; also complaint of damage to an individual rirY:i~e~~i~:~e. 
piece of any class of domestic mail matter, except registered, in-
sured, or collect-on-delivery mail reported to them under section 
814. When registered mail is damaged in exchanging mails, or a 
postal employee or mail contractor is shown to be in fault in any 
case, the report of the investigation giving full information, in-
cluding statement of equipment damaged and disp-0sition of dam-
aged mail, shall be forwarded to the General Superintendent; in -report t? gen­eral superm-
other cases, reports of investigation shall be filed in the offices of tendent. 

superintendents. Complaints shall be advised of action taken. 

725 



§2103 POSTAL LAWS AND REGULATIONS 

Reports received by superintendents of fourth-class mail tagged 
"Bad order," as prescribed in section 705, shall be filed in their 
offices. 

REGISTERED MATTER IN THE RAILWAY MAIL SERVICE 

General re~is- . 2103. Railway postal clerks shall carefully study and become 
try regulations. 

-to be fol­
lowed, when. 

fully conversant with the regulations and instructions pertaining 
to the handling of registered matter. (See Title Seven and Of­
ficial Postal Guide.) These shall be strictly complied with except 
where clearly inapplicable. 

~t~:! ~!.:Uber 2104. An experienced member of the crew shall be assigned as 
signed as regis- registry clerk who shall have the care and custody of all regis­
try .clerk. tered mail received and dispatched from bis car, and shall be in 

waiting when pouches are opened or closed to take charge of 
any registered matter that may be dispatched or contained therein. 
If he is compelled to leave the car temporarily, or before the 
end of the run, he shall have permission to do so from the clerk 
in charge; and before leaving the car he shall turn over the 
registered matter to the person designated by the clerk in charge, 
taking a receipt for the same. 

Transfer of 2105. Transfer clerks shall receipt for, transfer, and deliver 
~:;:istered mat- registered matter. When such delivery is made, the registered 
~b~e~:Jed~ow articles shall be entered in a record book which shall be furnished 
transfer clerks. for that purpose, and a receipt obtained from the postmaster or 

Construction 
and mainte­
nance of cars. 
(Space basis 
act.) 
39 u. s. c. 537. 

Penalty for 
failure to fur­
nish and main­
tain cars or 
apartments. 
39 u. s. c. 567. 

postal clerk to whom the articles are delivered. 

CHAPTER 5 

FULL AND APARTMENT RAILWAY POST-OFFICE CARS 

CONSTRUCTION, EQUIPMENT, AND SANITATION 

2106. All cars or parts of cars used for the Railway 
Mail Service shall be of such construction, style, length, 
and character, and furnished in such manner as shall be 
required by the Postmaster General, and shall be con­
structed, fitted up, maintained, heated, lighted, and 
cleaned by and at the expense of the railroad companies. 

2. H any railroad company carrying the mails shall 
fail or refuse to provide car~ or apartments jn cars for 
distribution purposes when required by the Postmaster 
General, or shall fail or refuse to construct, fit up, main­
titin, heat, light, and clean such ca~·s and provide such 
appliances for use in case of accident as may be required 
by the Postmaster General, it shall be fined such reason­
able sum as may, in the discretion of the Postmaster 
General, be deemed proper. 
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3. All new full and apartment railway post-office cars shall be> New cars to be 

constructed of steel or equally indestructible material, and shall ~f~:~t!~e~o~-f 
conform in construction and arrangement to the departmental ~~~~n;~ specifi­

specifications approved January 2, 1929, and any subsequent modi-
fication thereof. 

4. Full and apartment railway post-office cars previously ac- ~~~e~~!~~~~.~~ 
cepted for service shall be brought up to the specifications men- izing old cars. 

tioned in all material respects wherever operating conditions ren-
der strengthening, standardization, or improvements necessary. 
Approval of the General Superintendent, Railway Mail Service, 
shall be obtained before any changes in construction or :fixtures 
are made. 

5. Cars originally built for other traffic shall not be acceptable Conversion of 

for conversion into full and apartment railway post-office cars cars. 

unless they are reconstructed to fully meet departmental specifi-
cations. Such conversions shall be approved by the General 
Superintendent, Railway Mail Service, before the work is started. 

6. The principal mechanical officer of the railroad company Certiflcat~ of 
'l f · · fi f t . .r S F 5992 construction re-sha 1 ur111sh a certi cate o cons ruction on R. Jlf..1.. • i orm .. - quired. 

for each new and -rebuilt steel or steel underframe mail car. 
2107. The ends and underfrume of steel underframe apart- Construction 

ment railway post-office cars shall conform to the departmental f~;u;;eee1f~1!itder­
specifica tions for all-steel cars. The section moduli of the metal frame cars. 

vertical end members shall be not less than 65, distributed as 
require<l by the specifications. 

2. Superstructure of steel underframe cars shall conform either 
to former plan No. 1 or the specification of August 25, 1914, for 
construction of wooden cars, reinforced by metal vertical end 
members, or framing members of the superstructure may be 
steel shapes. Steel sheathing applied to superstructure on out­
side shall not be rated as an additional strength factor. 

NOTE.-Cars whi ch do not meet the above underframe nnd superstruc- Note 
ture requirements shall not be rated as " steel underframe." · 

3. Wooden apftrtment railway post-office cars which are to be ?e~~f~~~~~~~t and 

reconstructed and continue as such shall be sound in material of wooden cars. 

and construction and shall conform substantially to former plan 
No. 1 or the specification of August 25, 1914, for wooden cars. 
They shall be reinforced by metal members when: necessary to 
render them acceptable for operation under the provisions of 
section 1583. 

4. Wooden mail apartment cars for narrow-gage lines shall Narr?w-gage 

conform to requirements of departmental circular of May 31, requirements. 

1916. 
2108. New and reconstructed railway post-office cars shall be Inspections by 

. . . departmental 
rnspected by representatives of the department, in accordance representative. 

with instructions issued by the General Superintendent, Railway 
Mail Service. 

2. Railway and car-building companies shall advise the Gen- Repor~ of cars to 
. . be bmlt or re-

eral Superrntendent, Ra1hvay Mail Service, concerning the pro- constructed. 

posed construction or reconstruction of mail cars and dates when 
such cars will be ready for inspection. 
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Notices of 
" shoppings." 
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3. Railway companies shall notify the Railway Mail Service of 
the "shopping" of any mail cars at the time such cars are 
received at the shops, so that representatives of the service may 
inspect the cars and call attention to needed betterments. Notice 
shall be given also when cars are to be "outshopped," in order 
that inspection may be made by the Railway Mail Service if 
considered necessary. 

Cars not to be 4. Railway companies shall not "outshop" and return to service 
" outshopped " 
until repairs are any full or apartment railway post-office car for which changes 
acceptably made. or betterments have been requested unless such repairs have been 

made in a manner acceptable to the Railway Mail Service. 
All-s.teel :ars 2109. Cars 01)erated in full railway post-office authorizations 
required m full 
R. P. o. service. shall be of all-steel construction. 

Note. 

Steel apartment 
cars required in 
steel trains. 

Steel uncl er­
frame cars may 
not operate be­
tween steel 
equipment. 

NoTE.-On July 1, 1930, all steel underframe full railway post-office 
cars which were acceptable under the act of Aug. 24, 1912, bad either bP-en 
r etired or converted into mail apartment cars. 

2. Apartment railway post-office cars for opera tion in trains 
where a majority of the cars are steel shall be of steel con­
struction. 

3. Steel underframe mail apartment cars. sh:;i,11 not be operated 
between steel cars, nor betweBn the engine and a steel car 
adjoining, nor in any train where a majority of the cars in 
the train are cf steel construction. 

Wooden cars 4. Wooden mail apartment cars shall not be operated between 
must be equal in l t l l f · I ·11 t' th 'l strength to ma- stee or s ee unc er rame eqmpment. n a opera 10ns e ma1 
~~~~t~n °fra~~~er apartment car shall be at least equal in construction strength to 

a majority of the other cars in the train, except as provided in 
paragraph 6. 

Vl'oo<lcn cars- 5. 'Vooden mail apartment cars for main-line operations in heavy 
suitability under . . • 
certain operat- trams (more than four cars) or on fast schedules (averagmg 
ing. more than 27 miles per hour between termini) shall be subs tan-

tially equal in construction to former plan No. 1 or the specifica­
tion of August 25, 1914. Wooden mail apartment cars with lim­
ited reinforcement on longitudinal sills, but having suitable re­
inforcement on both ends, may be operated in branch-line trains 
or in light trains (not exceeding four cars) on main lines having 
an average speed of not more than 27 miles per hour. In light 
trains running partly on main lines or wholly on branch lines, 
with an average speed of less than 27 miles per hour, wooden 
mail apartment cars without metal reinforcements on longitudinal 
sills may be operated, provided such cars have the approved 
track-rail reinforcement or equivalent on both ends. 

W~:)Oden c~rs in 6. Wooden mail apartment cars intended for operation in mixed 
mixed trams on • . 
side lines and in trams on side lmes or as. trailers to self-propelled cars . shall be 
trailer service. substantially equal in construction to former plan No. 1 or the 

specification of August 25, 1914. In the mixed trains the mail 
car shall be operated in the rear-end consist, followed only by 
passenger coach or caboose, and shall have full-length metal draft 
gear applied when deemed necessary. 
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7. Mail cars. whether of steel steel-underframe, or wooden Cars not to be 
' ' operated with 

construction., which have the letter cases in the end shall not be letter end next 

operated with the letter end next to the engine when it is prac- to engine. 

ticable to turn the cars so as to run the storage end forward. 
2110. Drinking-water containers in full and apartment cars ~:!~!/;:;;:ater 

shall be of a type approved by the General Superintendent, Rail-
way Mail Service, and shall conform to the standard fixtures 
specification of August 25, 1914. In the mixed trains the mail 
ing water shall be furnished in accordance with United States 
Public Health Service requirements. Ice and fresh water shall 
be supplied as frequently as climatic conditions render it 
necessary. 

2. Flushing hoppers shall be installed in accordance with stand- Hoppers. 

ard fixtures specifications in all new and remodeled cars and in 
old cars when deemed advisable by the Railway Mail Service. 
Toilet paper shall be provided in all cars. 

3. All mail cars and such fixtures as water coolers and hop- Cleaning of 
pers shall be regularly and thoroughly cleaned after each trip, cars. 

and where such cars are in continuous use more than 24 hours 
they shall be cleaned en route when necessary. 

2111. All cars and parts of cars used in mail service shall be Lighting of 
adequately lighted and equipped with light fixtures in accordance (;ars. 

with standard construction specifications, including auxiliary 
lights fo.r use in event of failure of the primary lighting system. 

NOTE.-When the primary lighting system fails to provide sufficient Note. 
illumination for completion of the distribution for a period of more than 
30 minutes, it shall be regarded as a total light failure. When this con­
dition prevails for 30 minutes or less, or when the distribution is retarded 
or rendered difficult by insufficient light, it shall be rega rded as a partial 
light failure. 

2. When any of the passenger, baggage, or express cars regu- Electric lights 

larly operated in a train are lighted by electricity, the mail car required. 

or apartment shall be lighted by electricity as the primary system. 
3. Each electrically lighted full or apartment mail car, either storage battery 

axle-generator or head-end system, shall be equipped with storage required. 

battery of the required capacity. 
4. Electric fans shall be installed in all electrically lighted full Electric fans 

and apartment mail cars. required. 

5. Heating of full and apartment mail cars shall be in accord- Heating of cars. 

ance with the standard construction specifications. Guards over 
heat pipes and radiators in all cars shall be constructed and in-
stalled as required by the specifications, in order to prevent 
damage to mails. 

6. Stoves are not to be installed in full and apartment mail Stoves, devices 

cars without the approval of the Railway Mail Service, and s.hall for safety. 

not be accepted as the auxiliary heating system unless of a safety 
type approved by the department. The safety features include 
automatic fastening for stove door, vvith double doors preferred, 
baffle plate to prevent fire or live coals escaping through the 
smoke-flue opening, and metal casing to prevent overheating of 
closely surrounding objects. 
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Mail cars not to 
be used for 
other traffic. 

" No admission " 
notic.es. 
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2112. All full and apartment mail cars shall have lettering 
painted on the outside in accordance with the standard construc­
tion specifications. Such cars, and parts of cars, bearing the 
legend "United States Mail," or "U. S. Mail," shall be reserved 
exclusively for carrying the mails and shall not be used for any 
other class of traffic. 

See sec. 2356 as to penalty for unlawful use of sign "U. S. mail." 

2. Two " No admission '' notices, properly framed, shall be 
placed in each full car, and one notice in each apartment car. 
Such notices shall be located in cars so as to be readily observed 
on entering at side doors. 
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TITLE TWELVE 

INTERNATIONAL POSTAL SERVICE 

CI-:!:APTER 1 

GENERAL PROVISIONS 

POSTAL OONVENTIONS 

2201. For the purpose of making better postal arrange- ~~~~a~~h''f~~: 
ments with foreign countries or to counteract their ad- eign countries. 

' 5 u. s. c. 372. 
verse measures affecting our postal intercourse with 
them, the Postmaster General, by and with the advice 
and consent of the President, may negotiate and conclude 

Postal treaties or conventions and may reduce or increase-to be negotiated 
' by the Postmaster 

the rates of postage on mail matter conveyed between the General. 
United States and foreign countries. 

2202. The Postmaster General shall transmit a copy of Publication of 
postal conven-

each postal convention concluded with foreign Govern- ;i~•s. c. 373. 

ments to the Secretary of State, who shall furnish a copy 
of the same to the Public Printer for publication; and 
the printed proof sheets of all such conventions shall oo 
revised at the Post Office Department. 

2. There shall be printed in slip form * * * seven fiib11~;1:;11 a~f dis­

hundred and sixty copies of * * * postal conven- ~~Pu.8•8 . c. 19i. 

tions, and treaties, which shall be distributed as follows: 
To the House document room, * * * one hundred 
copies of private laws; to the Senate document room, 
* * * one hundred copies of private laws; to the De­
partment of State, five hundred copies of all laws; and to 
the Treasury Department, sixty copies of all laws. Pos- ~~11~P40t_tty. 
tal conventions and treaties shall be distributed as private 
laws. 
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CHAPTER 2 

T1IBAT1\'1ENT OF MAILS 

CLASSIFICATION AND CONDITIONS, POSTAGE AND FEES 

Classification in 2203. The exchange of all mailable matter in the reguiar (not 
regular mails. parcel post) mails between the United States and foreign coun­

tries is governed by the Universal Postal Union Convention and 
other conventions in force. Mail matter is classified by the 
Universal Postal Union Convention as follows: 

Care in accepting 
mattE.r for 
mailing. 

Postal Guide to 
be consulted for 
detailed infor­
mation. 

Treatment of 
unpaid or 
short-p·aid 
matter. 

Unmailable 
matter. 

(a) Letters. 
(b) Post cards (single and. reply-paid). 
( c) Commercial papers. 
( d) Prints. 
(e) Raised prints for the blind. 
(f) Samples of merchandise. 
( g) Small packets. 
The exchange of parcel-post mail between the United States 

and foreign countries is governed by conventions or agreements 
concluded with each country or group of countries. 

2. Postmasters sball €Xercise care in the acceptance of matte1· 
for mailing to foreign countries, whether in the regular or parcel­
post mails, in order to assure correct classification and proper 
prepayment, p1·oper .and substantial packing. complete and legible 
addressing, and the withholding of articles prohibited admission. 

See Official Postal Guide for list of countriPs and colonies, for informa­
tion as to postage rates, transit charges (parcel post) and fees (air mail, 
registry, etc.), and for detailed information as to treatment and classifica­
tion ; also for detailed information regarding articles prohibited generally in 
the regular mails exchanged between the United States and foreign coun­
tries, for list of special prohibitions to individual countries, for articles 
prohibited in the international parcel post, and as to free matter. 

See secs. 2223 and 2227 as to undeliveral.Jle articles of foreign origin; 
sec. 597 as to unmailable matter in domestic mails; sec. 590 as to articles 
not admissible because of possible resultant damage to the mails or injury 
to persons handling same; sec. 598 as to prohibition against obscene or 
immoral articles; sec. 599 as to matter hearing scurrilous en· defamatory 
indorsements; sec. GOl as to matter r elating to lotteries or similar enter­
prises ; including newspaper advertisements, etc. ; secs. 597 to 601 as to 
matter relating to schemes to defraud; sec. 588 ai:; to intoxicating liquors, 
poisons, and articles containing poisons ; sec. 2204 as to treatment of 
obscene, scurrilous, lottery, and fraudulent matter at mailing offices; sec. 
774 at delivery offices and sec. 2212 at exchange offices; sec. 2352 as to 
importation of obscene matter; sec. 2354 as to penalty for officers aiding 
in importation of obscene matter; .sec. 2355 as to importation of lottery 
matter. 

2204. Mail matter addressed to a foreign country, unprepaid 
or insufficiently prepaid to authorize Hs dispatch, where fall or 
partial prepayment of postage is required, shall be returned 
promptly to tlle sender if known, or, if the sender is not known, 
shall be sent nt once to the Division of Dead. Letters and Dead 
Parcel Post, or a branch thereof. Notice of retention for postage 
shall not be sent to the addressees in such cases. 

See Official Postal Guide for info1·mation relative to optional and 
compulsory prepayment. 

2. All matter addressed to or received from foreign countries, 
except such as is merely in transit across the territory of the 
United States, which by sections 588, 598, 500, and 601 is pro-
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hibited transmission in the domestic mails shall be withdrawn -treatment of. 

from the mails, whether at office of origin, of address, or at an 
exchange office, the same as domestic matter, and treated as pro-
vided in section 72-5. 

See sec. 2233 as to matter from foreign countries under seal suspected 
to contain olJscene or lottery matter. 

3. Whenever orders shall be issued to postmasters at e~change Matter addressed 

offices by the Postmaster General forbidding the forwarding of ~~a~~~f;~t acno~­
any mail matter to any person or concern located in a foreign ~;esia on order 

country conducting a lottery or fraudulent enterprise, such matter of Postmaster 

shall be treated as prescribed in said order (see sec. 603), except fr~~~~a~' how 

that matter merely in transit across the territory of the United 
States shall not be detained under such orders. 

See sec. 1473 as to orders forbidding certification of money orders. 

2205. Articles intended for special delivery may be sent only to Special-delivery 

certain foreign countries listed in the Official Postal Guide. The !o~:~:~ to 

special-delivery fee shall be 20 cents, in addition to the regular countries. 

postage, which shall be prepaid by United States special-delivery 
or other stamps affixed to the cover. There shall also be affixed 
to the cover an" Expres (Special Delivery)" label (Form 2977), 
or the cover shall be marked boldly in red ink, " Expres " directly 
beiow but not on the stamps. Articles intended for special de-
livery but insufficiently prepaid shall be marked by the post-
masters, "Not in special-delivery mail," and dispatched to destina-
tion as ordinary mail matter whenever such articles can not be 
returned to the sender for the deficiency in fee without seriously 
delaying the dispatch thereof. 

See Official Postal Guide as to special delivery service with foreign 
countries. 

1 22-06. Article9 for foreign countries may b€ sent by air mail Air mail 
where such service (United States or foreign) is available. Such service. 

articles are subject to an additional charge or fee which shall be 
fully prepaid. This fee shall be stated separately in some cases, 
while in others the postage and air-mail fee may be combined. 
The air-mail fees vary according to the extent of the air truns­
portation furnished. 

See Official Postal Guide as to use of the blue "Par Avion-By Air 
Mail " label anrl certain other Rpecial markings and as to the various 
fees and air mail routes or services available-

2207. The registry fees on international mail shall be in addi- Registry fee. 
tion to the regular postage, both of which shall be prepaid by 
stamps affixed unless otherwise . authorized. 

2. The registry fee for all Postal Union articles of whatever 
class addressed to foreign count1ies shall be 15 cents, which shall 
cover risks for losses due to.force niajeivre (causes beyond control) 
in connection with registered Postal Union mail. The registry fee 
for international pa.reel-post packages shall be 15 cents unless 
otherwise stated in current Postal Guides. 

NOTE.-The term "force majeure" (major force) is generally inter- Note. 
preted to mean cunses which could not be prevented by human agencies, 
such as earthquake:<;, tempests, wars, etc. 

3. Two or more articles tied or otherwise fastened together Fee n.ot to cover 

shall not be r egistered as one article unless inclosed in the same ~;t~cl:s.more 
envelope or wrapper. 

See sec. 2235 as to indemnity for international registered mail. 
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Registry mark. 2208. All registered matter shall be plainly marked on its face 

Postmark. 

Backsbmping 
of articles at 
exchange offices. 

Return receipt. 
-demand there­
for to be written 
on envelope or 
wrapper. 

"Registered," in bol<l letters, the original registration num­
ber being placed immediately under such word. This indorsement, 
if practicable, shall be placed in the upper left portion of the ad­
dress side of the article or directly above the address. Articles 
too small to contain the word " Registered" shall be similarly 
markecl with the letter "R," to be followed by the original regis­
tration number. 

2. A legible impression of the postmarking stamp shall be 
-placed twice on the back of each letter and other sealed article, 
as nearly as practicable at the crossings of the upper and lower 
:flaps. The postmark shall not be placed on the face of first-class 
registered mail. All other matter shall be legibly postmarked on 
the address side. 

See secs. 718 and 720 as to canceling and postmarking. 

3. All registered matter to or fro~n foreign countries, or in 
transit through the United States, shall be backstamped at ex­
change offices with the l1ate of dispatch or receipt over the cross­
ing of the upper and lower flaps without covering any other 
postmark, except transit matter sent in sealed bags. (See sec. 
2218.) 

2209. (a.) vVhen the sender of any registered article addressed 
to a foreign country desires a return receipt therefor, he shall 
write on the envelope or wrapper the words "Avis de reception," 
or the letters "A. R.," which are equivalent to "Return receipt 
requested." 

Where prepared. ( b) He turn receipts (Form 2865) requested for international 
registered articles mailed at first, second, and third class post 
offices shall be prepared at such offices. Return receipts for inter­
national registered articles mailed at fourth-class offices shall be 
prepared at the United States exchange offices, unle-ss the post­
masters at the offices of mailing have been specially authorized 
to prepare such receipts. 

fa1f~~~a~~t:~:ive. ( c) Complaints of failure to receive return receipts for regis-
tered articles addressed to foreign countries and requests for ::mch 
receipts after articles have been mailed, should be made and dis­
posed of in accordance with section 815. 

See Official Postal Guide as to return receipts and inquiry fees tn 
in tern a tional service. 

~~~if~~~~ ~~he 2210. A registered article to or from a foreign country fo1md 
ordinary mail. in the ordinary mail not marked "Not in the registered mail" 

shall be removed from the ordinary mail wherever found and 
given the safeguards provided for registered mail. Report of 
the :finding shall be made to the Second Assistant Postmaster 
General, Division of International Postal Service. 

Applications for 
refund. 

See sec. 1329 as to treatment. 

REFUNDS OF POST.AGE .AND FEES 

2211. All applications under the provisions of the law cited in 
section 584 for the refund of postage paid on international mail, 

734 



TITLE XII.-INTERNATIONAL POSTAL SERVICE 

ordinary, registered, insured, and collect-on-delivery, shall be 
addressed to the Second Assistant Postmaster General, Division 
of International Postal Service, and be accompanied with a full 
statement of the facts and, when possible, the envelope or wrapper 
in which the matter was mailed. Postmasters shall not make 
refunds until instructed by the department. 

§2212 

2. The Second Assistant Postmaster General, Division of In- Refund of fees, 
ternational Postal Service, may on requests therefor authorize when. 
refunds of fees collected for international return receipts when 
such receipts or their equivalent are not obtained because of some 
fault of the Postal Service; and may also authorize refunds of 
fees for inquiries or complaints, when they were caused by some 
irregularity of the Postal Service, in connection with interna-
tional ordinary, registered, insured, or collect-on-delivery mail. 

3. Upon receipt of instructions to make a refund a postmaster -repayment. 
shall pay the amount authorized out of the postal receipts in his 
possession and shall require the person to whom the payment is 
made to give a receipt therefor in duplicate on a form furnished 
by the department, \Vhich will accompany the department's in-
structions. The "original" receipt shall be sent promptly to the 
Second Assistant Postmaster General, Division of International 
Postal Service, in the case of all international mail, ordinary, 
registered, insured, and collect-on-delivery; the "duplicate" shall 
be retained in the post-office files . 
. 4. Credit for the amount of the refund shall be claimed by the~~~~: to be 

postmaster in the quarterly postal accounts. 

MAILS DISPATCHED TO FOREIGN COUNTRIES 

2212. ~fails shall be exchanged with foreign countries through Exchange of­

post offices and railway post offices duly authorized to act as fices. 

" exchange offices." 
2. Mails shall be prepared and dispatched to the proper ex-Ma~ner of pr:-ra­

change office in accordance with the instructions as set forth in ~~~c0h1 ~n!:A~~ 
the current Official Postal Guide, as modified by special instruc-
tions issued by the Second Assistant Postmaster General. 

3. The labels of United States mail sacks dispatched by sea Labels. 

shall be of the following colors: Red for Postal Union registered 
articles; white for letters, including post cards ( oe mixed ordi-
nary correspondence, that is, letters, post cards, and other arti-
cles) ; Ught blue for prints, including samples and small packets; 
and g1·a.y for parcel post. The gray labels of sacks containing 
registered. parcels shall be indorsed with a bold "R," those con­
taining insured parcels with a bold "V," and those containing 
C. 0. D. parcels with the letters C~ 0. D. or " Remboursement." 

4. Correspondence may be "specially addressed," that is, "Specially ad-
. . . . dressed " corre-

marked for transmission by a particular vessel or designated spondence. 
route, and shall be disl)atched accordingly if practicable and the 
steamship conveys mail and the route is open for the transmission 
of mail. In case of postponement of a sailing, or an arrival too 

735 



§2213 

Foreign regis­
tered mail. 

- record. 

Making up 
r egist er ed mat­
ter for foreig n 
countri es by 
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offices. 
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late for dispatch by the vessel for which intended, such corres­
pondence shall be dispatched by the first available steamship. In 
an appropriate case the envelope of the article shall be stamped 
"Too late." 

2213. Postal employees in billing to domestic post offices or rail­
way post offices registered matter addressed to, or received from, 
foreig11 countries shall use the particulars required in the domes­
tic service. (See sec. 1220.) The name of original post office and 
State (or country) and not the name of the United States ex­
change office of original receipt, or othe1· office from which the 
mail is received, unless it is the office of mailing, shall be recorded. 
If the postal employee is unable to obtain all of this information 
from the registered articles or accompanying bills or package 
receipts, he shnll record a full description of all of the particulars 
which are obtainable, including the post office and State (or coun­
try) of destination, followed by the word "Foreign." 

See secs. 2204, 221 2, 2216, 2221, 222~, and 2233 as to dispatch and! 
r eceipt of inte1·nat ional mails ; secs. 1310 to 1312 as to damaged or un­
sealed articles. 

2. United States _exchange offices making up registered mail for 
foreign countries shall be governed by the provisions of the 
Universal Postal Convention or other convention in force or by 
srecial instructions issued from time to time in the Postal Guide 
or otherwise. 

Dispatch of 3. llegisterec1 mail for foreign countries shall be dispatched to 
regist ered mat ter -'-h t ffi .. 1 t ffi · tl U •t d <:!t -1- • 11 to foreign coun- l, e pos o 1ce or r :i1 \Yay pos o ce 111 ie n1 e 0 a,es spec1a y 
tries. authorized to exchange registered matter with such countries. 

-how made. 

(See Official Postal Guide.) When the quantity or bulk does 
not warrant making 1111 a jacket envelope, sack, or pouch ad­
dressed to the pro1)er United States excJ1ange office, vostmasters 
should dispatch the mail as a single piece or a hand piece in the 
general direction of such exchange office. If the original coveris 
in bad order it sha ll be reinclosed in a rlenalty or "bad-order" 
envelope, or, if practicable, repaired with official sealing stamps 
(see sec. 1310). 

SP-pnrn.te jackets 4. Separn.te r egistei:ed jackets shall be used for international 
~~l1~~~~:!:i~al and domestic mail. Jackets containing registered matter for the 
~1~aorsement of countries named shall be marked "Canada," " Cuba," "Mexico," 
jackets contain- or "Panama," respectively. Hegistered jackets containing regis-
ing matter for t l 'l f tl f · t l 11 b k l " F foreign countries. erec mm or any o · ler ore1gn coun ry s 1a e mar ec j or-

Labeling of 
pouches, sacks, 
and jackets fo r 
trans-Pacific 
destinations. 

eign," unless addressed direct to a foreign country served through 
a Pacific coast exchange office. 

5. Registered mail for foreign destinations proper for dispatch 
via San Francisco, Calif., San Pedro, Calif., Portland; Oreg., 
Seattle, YVash., or Tacoma, Wash., shall, when the quantity or 
bulk of matter for each foreign country justifies, be inclosed in a 
jacket, pouch, or so.ck addressed simply to the country of destina­

~1dn~r~~~ i~i~f.~~- tion-" China," "Japan," "Australia," etc. Separate registered 
;~~j1~1 parcel-post sacks, or pouches, marked to indicate tliat they contain inter­

national parcel-post mail, shall be used in dispatching parcel-post 
registered matter for truns-Pacific destinations. 
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6. Registered mail for two or more countries scheduled for dis- Po~~!;~~aYfc~u~~ 
patch from a Pacific coast exchange office by the same vessel tries by same 

shall, when in sufficient quantity or bulk; be inclosed in one vessel. 

jacket, pouch, or sack, addressed simply to the countries of desti-
nation. 

7. Pouches, sacks, and jackets containing only mail addressed ;-;e~~~closing, 
to trans-Pacific countries, as well as single pieces, shall be rein-
closed in pouches, sacks, or jackets, addressed to the proper ex-
change office when it .is known that they \Vill reach the exchange 
office at least 24 hours in advance of tlle sailings. In other cases 
they shall be dispatched as hand pieces. 

See Official Postal Guide for further information concerning dispatch 
of registered mails; and sec. 2230 as to customs trea tment; sec. 2228 as 
to undeliverable registered matter; sec. 2217 as to short-paid matter from 
foreign countries; sec. 815 as to failure to receive return r eceipts for 
foreign registered and insured mail. 

2214. When a short-paid or unpaid registered article in the Short-paid regis­

regular mails or a short-paid or unpaid registered or insured!:~!~ ~=tt~~­
parcel-post package (except when it has been forwarded as !b~o:l~patch 
provided in sec. 2223) is received at an exchange office- for 
dispatch to a foreign country,, the postmaster at such exchange 
office shall attach ordinary postage stamps sufficient to cover the 
deficiency, forward the letter or parcel to its destination, and 
notify the postmaster at the mailing office, on Form 2863, of the 
amount of such deficiency. On receipt of such notice the post-
master at the mailing office shall immediately remit this amount, 
in uncancelP-d ordinary postage stamps, to the i1ostmaster at the 
exchange office, with the return of the notice. (See secs. 245 and 
2207.) If the postmaster at the mailing office fails to make such 
remittance, the postmaster at the exchange office shall report the 
matter to the Second Assistant Postmaster Genei·al, Division of 
International Postal Service. 

2215. Exchange offices receiving undelivered registered mail of Treatment of 
f · · · f t h 11 tl · t h undelivered for-orergn ong1n ·or re urn s a promp y return it o t e proper eign registered 

exchange office of the country of origin, or of the country named :ffi~~:~ exchange 

in the sender's address, if shown. In the registry list or the ap-
propriate table of the letter bill used in billing the returned reg-
istered matter shall be shown, in addition to other particulars 
used in billing registered mail to foreign countries, in the column 
headed "Observations," the office nnd State (or country) of 
address. 

FOREIGN J.\IAILS RECEIVED 

2216. All foreign sealed sacks made up abroad and labeled to Foreign sealed 

United States post offices, aml direct sacks made up in sea post sacks, etc. 

offices and addressed to a United States post office, shall be for- -forwarded in­

warded intact to their destination, to be opened only in the post tact, when. 

office to which they are addressed. This paragraph shall not 
apply to mails made up in foreign countries for the United States, 
which sea post offices maintained on ocean steamships may be 
ordered to open. 
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Comparison of 
sacks with way­
bills. 

Record at ex· 
change offices of 
registered mail 
from foreign 
countries. 
-how recorded. 

Mail for ad­
dressees at other 
post offices. 

POSTAL LAWS AND REGULATIONS. 

2. When mails are received at exchange post offices where ves­
sels land, the sacks shall be counted, and if found to agree with 
the waybills thereof the exact time of receipt shall be entered on 
the waybill and the same signed as a receipt of the mails, any 
errors being noted on the way bill before signing. Registry (red 
label) sacks shall be checked in this service by offices of origin 
and offices of destination. 

3. Postmasters at exchange offices shall keep such record of 
registered mail received from foreign countries as will show 
the particulars required by section 2213 concerning registered mail 
dispatched to foreign countries. When lists received with regis­
tered mail from foreign countries do not show the information 
required the lists shall be completed and the omission made the 
subject of a bulletin of verification. 

4. Postmasters at ports of arrival of mail from foreign countries 
may deliv~r any piatter in such mail directed to any other post 
office to the person addressecl upon being satisfied of his identity. 

See Official Postal Gnide as to delivery of foreign mail at exchange 
post office; and sec. 2230, joint regulations governing the treatment of 
dutiable matter. 

Short-paid m~t- 2217. Except as otherwise stated in current Postal Guide 
ter from foreign ' 
countries. short-paid or unpaid Postal Union articles received in the 

mails from foreign countries are liable to a charge to be paid 
by the addressee on delivery of the article, as stated in the cur­
rent Postal Guide. 

Insufficiently pre- 2. In the case of unpaid or short-paid articles being returned 
f~~~ed~~t~~n~e~r. to senders as undeliverable, the senders shall be charged with . the 

amount which would have been collected of the addressee if the 
article had been delivered. Mail matter which does not bear the 
stamp "T" (tax to be paid) shall be considered as fully paid 
and treated accordingly, unless there is an obvious error. 

Marking of 2218. Registered articles mailed in foreign countiies received 
registered arti- · . 
cles at exchange at United States exchange post offices or railway post offices 
offices. not marked "Registered " or " R" or otherwise, to indicate that 

-at exchange of­
fices matter l.tn­
accompanied by 
return receipt 
blanks. 

United States 
special-delivery 
stamps affixed 
to articles 
mailed abroad. 

they are registered, shall be appropriately marked by such ex­
change offices above or near the original foreign registration 
number. 

2. When postmasters at United States exchange offices receive 
registered matter of foreign origin unaccompanied with foreign 
return receipt blanks, but for which it is apparent that the 
senders desire receipts, they shall supply the United States form 
of foreign registry receipts (Form 2865) before dispatching the 
matter to interior offices, and the irregularity shall be made 
the subject of a bulletin of verification. 

2219. United States special-delivery stamps attached to articles 
mailed abroad and contained in mails for the United States shall 
be canceled iri the sea post office or the United States exchange 
post office which opens the mails and distributes the articles 
therein contained. In case said stamps were canceled in the 
foreign mailing office, the articles shall nevertheless be delivered 
by special messenger. 
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2. An article mailed in a foreign country with which special­
delivery service is in effect, intended for special delivery in this 
country, and having affixed thereto United States special-delivery 
stamp or stamps would, in so far as the country of origin is con­
cerned, be short-paid the amount of the special-delivery fee applic­
able in the country of origin, and (if given special-delivery treat­
ment by the country of origin) would be subject to the collection 
from the addressee of double the amount of the deficiency. The 
special-delivery fee, as well as the postage, should be prepaid with 
stamps issued by the country of origin. However, on receipt in 
this country, the value of the United States special-delivery stamp 
shall be applied against the total amount of postage due to be 
collected from the addressee. If such article is not given special­
c1elivery service in the country of origin, it shall be treated in this 
country as not in the special-delivery mail. If svecial-delivery 
service is not in operation with the country of origin, the articles 
shall be given special-delivery service without additional special­
delivery fee upon their receipt in this country. 

§2222 

; 2220. :Ma'il sacks received from aml belonging to foreign coun- Sacks .belonging 
. . to fo1:e1gn coun· 

tries shall be promptly returned empty, pursuant to the rnter- tries. 
national postal regulations; and such sacks shall not be used by-return of. 
postmasters or others. 

2221. Foreign closed transit mails-that is, mails made up in Foreign closed 
. transit mails. 

one foreign country addressed to another and sent to the Umted -not to be 
States to be forwarded onward to destination-shall not be opened. 
o]_)ened. (See secs. 2203, 22()4, 2223, 2230, and 2232.) 

2. Foreign closed transit mails received at exchange offices ;-e~~:dffi~~ocrl. as 
Rhall be examined, and if they are unsealed or the seals are 
damaged or sacks or covers are torn or damaged, the imperfec-
tions shall be corrected or the damage repaired as far as practi-
cable. 

3 In the verification of dispatches exchange offices shall pro- v.erification of · ' dispatches. 
ceed in the manner set forth in the Uni versa! Postal Convention 
or other conventions in force issuing appropriate bulletins of 
verification to the foreign exchange offices concerned. 

WAYBILLS 

2222. Closed mails for foreign countries made up at United Clo~ed foreign 
States exchange post offices, and those of foreign origin and desti- mads. 

nation in transit through the United States, and diplomatic 
pouches dispatched from Washington, D. C., shall be accompanied 
with waybills or registry bills showing the number, origin, and 
address of the sacks of registered mail. Ordinary closed mails -to be accompa­
shall be billed in bulk, . with only the total number of such sacks b~l~ with way­

sho\vn on the waybills. 
2. Separate steamer waybills in triplicate shall be issued for the 

sacks to be delivered at each port. One copy shall be retained by 
the commander of the vessel after receipt for the mails has been 
obtained thereon from the Postal Service at port of debarkation 
and two copies shall be handed over with the mails at port of 
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debarkation, one of which, after acknowledgement, to be returned 
to the United States post office that issued the waybills. Unless 
special arrangements are made, the red-label sacks shall be 
entered on the waybills by the number of such sacks from each 
office of origin for each office of destination and totaled. The total 
number of ordinary letter and prints sacks shall be entered as one 
item, and th~ total number of parcel-post sacks also shall be 
entered as one item. The three totals (red label, letters an<l 
prints, and parcel post) shall be added and the grand total shown 
on the waybill. 

Waybill not to 3. This section shall not apply to mails regularly exchanged 
accompany mails 
exchanged with between the United States and Canada or Mexico, but closed mails 
~~~ada and Mex- passing through the United States to or from Canada or Mexico 

shall be accompanied with waybills. 
Waybills to be 4. With the exception of mails exchanged between Canada, 
prepared by cer-
tain offices. 

-failure to sup­
ply waybills to 
be reported. 

Cuba, and Mexico (mails from any of which countries, when 
addressed to either of the others, will pass through the United 
States under the original waybill prepared JJy the foreign office 
of origin from which the mails will be checked), waybills shall be 
prepared by the first United States post office or railway post 
office of receipt, and the mails shall be checked therefrom by all 
railway postal clerks who handle them, except that where it is 
impracticable to check such mails while in transit in a car it shall 
be sufficient to check them when loaded into the car and again 
when unloaded therefrom. Any shortage shall be reported. If a 
railway postal clerk receives such mails without a waybill, he 
shall note the failure on trip or daily report and make a waybill 
on the required form. (See sec. 2216.) 

AT DELIVERING OFFICES 

Treatment of 2223. On receipt of foreign matter at the office of address it· 
!~r:Af~~£t!ie1:. shall be delivered (see secs. 777 to 797) or advertised as un­
Iivery. claimed (see secs. 798 to 802), the same as domestic mail matter, 

Postage due. 

except as otherwise provided. Regular (not parcel post) mail 
matter of foreign origin, including such matter from Canada, 
Cuba, Mexico, Newfoundland (including Labrador), and Panama, 
received in the United States shall be reforwardec1 (see secs. 2203, 
769 to 773, and 776) from the United States post office o.f original 
destination to any other United States post office, or to any foreign 
country, without charge of additional postage therefor, or, if a 
registered article, without charge of an additional registry fee. 
Sec Official Postal Guide for detailed instructions. 

See secs. 22Hi, 2218, 2224 to 2228 as to registered matter ; sec. 2230 
as to customs duties; sec. 2232 as to copyright matter. ' 

2. Postage due on unpaid or short-paid matter, as indorsed 
thereon at the exchange office (see secs. 2216 and 2217), shall be 
collected and postage-due stamps affixed, the same as in the case 
of domestic mail matter (see see. 768) . 

See sec. 253 as to credit for value of postage-due stamps; sec. 2204 as 
to unmailable matter. 
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3. Parcel-post packages originating in foreign countries shall be Parcr~l-post 
packages. 

delivered to addressees subject to the conditions prescribed in -delivery of. 

section 2230 and the Official Postal Guide. 
4. Parcel-post packages which can not be delivered or are not tre~~~c~~~e~~~le, 

redirected, as well as those originating in the United. States and 
returned as undeliverable, shall be treated as indicated is the 
Official Postal Guide. 

2224. Return receipts describing foreign matter sent to interior~;;~~~ i1:t~e;i~~s 
post offices in the United States from exchange post offices after offices. 

being properly signed by the addressee or his agent and post-
marked shall be returned without cover (if card form of return 
receipt), by ordinary mail, direct to foreign post office of origin 
of the registered matter. 

2. If a sender's registry return receipt does not accompany a -return receipt 

piece of foreign origin, and the piece is not marked "Avis de ri; focrcci;rf~~~~e. 
reception " or '\Vi th the letters "A. R." (return receipt demanded 
by the sender), or with \Yords to that effect, it may be assumed 
that no sender's registry return receipt is required. 

3. When it is apparent to the postmaster at the interior office of 
delivery that a return receipt is desired by the sender of a regis­
tered piece of foreign origin, and no return receipt blank accom­
panies the piece, he shall supply a sender's return receipt, on Form 
2865, or, in case he has no such form, Ile shall use Form 3811, not­
ing thereon the fact that no receipt accompanied the piece when 
received at his office, .and report the omission to the department, 
giving the name of the United States exchange office through 
which received. 

2225. ¥/hen a postmaster has good reason to believe that un- Matter specially 

delivered registered mail of foreign origin, bearing no time limit~;~~ for deliv­

for its return, can be delivered to the person addressed if held 
longer than the period specified in section 1006, he may indorse 
it " Specially held for delivery " and retain it . not longer than 
three months. Registered articles indorsed "Poste restante" or 
"To be called for," and those addressed to a sailor or a passenger 
on a vessel expected to arrive, may also be held not longer than 
three months. 

INTERNATIONAL REPLY COUPONS 

2226. International reply coupons of the denomination of 9 International 
cents shall be issued to postmasters and sold to the public for reply coupons. 

use in prepaying international reply postage. 
2. Unused reply coupon-s issued in the United States may, Redemption. 

whether damaged or undamaged, be redeemed in· postage stamps 
at postage value (8 cents) from original purchasers. 

3. International reply coupons issued by foreign countries shall Foreign. 

be redeemed by postmasters in postage stamps. 
4. To be acceptable for redemption, each coupon shall be in Parts of, not to 

whole condition. Parts or pieces of coupons shall not be re- be redeemed. 

deemed. 
NOTE.-International reply coupons arc sold and exchanged pursuant Note. 

to the current Universal Po::;tnl Convention and the regulations fOr its 
execution. (See Official Postal Guide.) 
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Foreign dead 
matt'i!r. 
5 u. s. c. 375. 
-treatment ot. 

Undeliverable 
matter-
period of deten­
tion. 

POSTAL LAWS AND REGUIJATIONS 

DISPOSITION OF FOREIGN DEAD MA'ITER 

2227. The action of the Post Office Department re­
specting foreign dead letters shall be subject to con­
ventional stipulations with the respective :foreign 
administrations. 

2. Under the provisions of the Universal Postal Convention, 
undeliverable mail matter originating in foreign countries shall be 
returned to the country of origin at the expiration of the period, 
not exceeding four months, during which it is required to be held 
by the laws of the country of destination or by special postal 
conventions or arrangements. Ordinary printed matter of no 
value shall not be returned to country of origin unless the sender, 
by means of a note on the outside of the package, has requested 
its return. Such undeliverable printed matter received in the 
United States shall be disposed of as waste in the manner pre­
scribed in section 101. Registered " prints" shall be regarded 
as articles of value to the sender. 

See Official Postal Guide as to treatment of undelivered foreign mail 
matter. 

Undel iverable or 3. Undelivered or unclaimed articles from foreign countries, 
uncla imed for- • . • . . . . . 
eign unregistered includrng those origmatrng m Canada and Mexico, other than 
matter. parcel-post packages, which remain undelivered for 30 days from 

--reason for 
nondelivery to 
be shown on 
mail matter. 

Return of 
undeliverable 
foreign 
articles. 

the date of their receipt at the post offices of destination, shall 
be marked in the French language on the back of such articles, 
to show the cause of the nondelivery, in the following form: 
"Inconnu" (unknown), "Refuse" (refused), "En voyage" 
(traveling), "Parti" (removed), "Nonreclame" (unclaimed), 
"De~de" (deceased), or a similar word, there being no objection 
to the addition in the English language of the cause of nonde­
livery. The date stamp of the office of destination shall be ap-· 
plied to the back of letters, commercial papers, samples of mer­
chandise, printed matter, and small packets, and the front of 
post cards. The articles shall also be marked " Retour " (return 
to writer) on the front, beside the postmark of the office of origin 
and the entire original address canceled, but not obscured, so as 
to avoid the possibility of the articles being dispatched again to 
the United States post office of destina tion. The undeliverable 
articles (except those originating in Canada and Mexico) shall 
be sent to the proper United States exchange post offices for 
return therefrom to the countries of origin. In dispatching ordi­
nary matter to the exchange post offices, it shall be made up in 
letter packages, bundles, or tie sacks, under facing slips or sack 
labels marked " Postmaster --- Foreign. Rebuts." 

4. The ordinary undelivered articles received at United States 
exchange offices shall be returned to the proper foreign exchange 
offices in separate bundles or sacks with the labels thereof boldly 
indorsed "Rebuts." Undelivered registered articles shall be en­
tered on the registry list (or under the appropriate title of the 
letter bill) with other registered matter for the foreign exchange 
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offices and in the same manner, except that there shall also be 
entered in the column headed "Observations" the office and State 
(or country) of address. 

§2228 

5. Undelivered or unclaimed articles from all forei 0 ·n countries Matter bearing 0 requests of send-
bearing requests of the senders for their return in case of non- er or business 

delivery by a certain date, or within a specified time, and those card. 

bearing the business cards, names, addresses of the senders, or 
designations of places in foreign countries, such as a post-office 
box, street, and number, etc., without requests for their return in 
case of nondelivery in a specified time, shall be returned to the 
countries of origin directly through the United States exchange 
post offices, in the manner hereinbefore provided, at the expira-
tion of the period for their retention indicated in the requests or 
where no time is mentioned at the expiration of 30 days from 
the date of receipt at the offices of destination, except that orcU-
nary post cards received from countries signatory to the conven-
tion of the Postal Union of the Americas and Spain, which do not 
bear a request for return and the name and address of the sender, 
shall be destroyed at the office of address. 

6. Ordinary prints without value shall not be retumed, unless 
the sender, by a notation on the outside of the article, requests 
their return. (See sec. 101.) 

7. Undelivered and unclaimed articles from Canada and Mexico ~~rikx?~o~~~ 
bearing neither requests for their return nor the names or ad- bearing request. 

dresses of senders shall be included in the returns sent to tile 
Division of Dead Letters and Dead Parcel Post, or the branches 
thereof, as provided in section 821. 

8. Undelivered. articles of foreign origin having postage due Matter having 

stamps affixed shall be sent to the Division of Dead Letters and ~~~d~tamps af­

Dead Parcel Post, or the branches thereof, as required by sections 
253 and 821. 

See sec. 812 as to undeliverable second-class matter from Canada ; sec. 
2223 as to return of undelivered international parcel-post packages; sec. 
2230 as to return of undeivered dutiable parcel-post packa ges, unsealed 
Postal Union articles, and supposed dutiable letters and letter packages ; 
sec. 2228 as to ·the return of undelivered regist ered articles ; and Official 
P-0stal Guide for further information relative to treatment of uml eliver­
able parcel post packages and for list of countries signatory to the con­
vention of the Postal Union of the .Americas and Spain. 

2228. Registered articles of foreign origin (except international Un~eliv~red 
parcel post), not specially held for delivery, which remain unde- foreign matter. 

liYered at the expiration of 30 days from the date of their receipt, 
or such other period as may be named in the sender's return re-
quest, if any (not less than 3 nor more than 90 days), shall be 
marked in the French language on the back of such articles to 
show the cause of nondelivery, in the following form: " Inconnu " 
(unknown), "Refuse" (refused), "Envoyage" (traveling), 
"Parti" (removed), "Non Reclame" . (unclaimed), "Decede" 
(deceased), or a similar word, there being no objection to the 
addition in the English language of the cause of nondelivery. The 
date stamp of the office of destination shall be applied to the back 
of registered letters, commercial papers, samples of merchandise, 
printed matter, and small packets, and the front of post cards. 
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-return receipt 
to remain with 
article. 

POSTAL LAWS AND REGULATIONS. 

The undeliverable articles shall be marked also " Retour" (return 
to writer), beside the postmark of the office of origin, and sent 
by registered mail to, or in the direction of, the United States 
exchange office from which received, unless the return address 
on the article requires it to be sent to some other United States 
exchange post office. (See sec. 2213.) Registered articles of 
foreign origin positively known to be undeliverable shall be re­
turned immediately if a period for their retention does not appear 
upon the articles. (See sec. 2225.) 

2. When undelivered registered articles of foreign origin are 
accompanied with return receipts, such receipts shall be left at­
tached to the registered articles to which they relate. 

is'~~~~a:~Jressee 3. When a registered article of foreign origin is addressed to a 
deceased person, delivery may be made only to the legal repre­
sentative of the addressee. If such delivery can not be made, the 
article shall be indorsed with the cause thereof and disposed of 
as prescribed in paragraph 1 of this section. If the article is 
claimed by a relative of the deceased addressee, who desires to 
communicate with the sender with a view to having sender direct 
disposition of the article through the foreign postal administra­
tion of origin, such relative may, if possible, be furnished with the 
sender's name and address, and the article specially held not 
longer than three months, unless it bears a request for its return 
in a shorter period. 

4. All undeliverable registered prints shall be returned. 
Foreign articles 5. Foreign registered articles for sailors or any otller persons 
~1~~~~~t. in care addressed ,in care of a consul and returned by him to the local 

post office as unclaimed shall be treated as foreign undeliverable 
registered articles, and any postal charges paid by the consul on 
this correspondence shall at the same time be repaid to him 
by the postmaster. 

See sec. 2223 as to return of undelivered international parcel-post pack­
ages; sec. 2230 as to return of undelivered dutiable parcels and supposed 
dutiable letters or letter packages; sec. 2227 ns to the return of unde­
livered ordinary articles; and secs. 1320 and 2210 as to matter intended 
for registration found in the ordinary mail. 

CHAPTER 3 

w ITHDRA w AL AND CHANGE OF ADDRESS 

Recall of matter 2229. The sender of any article (ordinary or registered) ad­
~dd~~::,ge of dressed for delivery in a foreign country may cause it to be 

withdrawn from the mails and returned, or have its address 
changed before delivery to the addressee, provided the legislation 
of the country of destination of the article allows such with­
drawal or alteration. W'llen application is made for the recall 
of an article or the change of the address thereon, the conditions 
prescribed in section 730 relative to withdrawing letters from the 
domestic mails shall be complied with ; and, in addition, the· sender 
shall furnish a facsimile of the address of the article, and shall 
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pay (by means of postage stamps affixed to his application, which 
shall be canceled by the postmaster) the amount chargeable on a 
registered single-rate letter to the country concerned. When 
these conditions have been complied with the postmaster shall 
fonvard the application, accompanied with the facsimile of the 
address, uncler registration, to the Second Assistant Postmaster 
General, Division of International Postal Service, who shall re­
quest the foreign postal administration interested to comply with 
the sender's directions. 

NoTE.-The laws of certain foreign countries do not allow senders of Note. 
articlr.s to withdraw them from the mails or change their addresses. 

See Official Postal Guide for detailed in:!'ormation ; also for special con­
ditions applicable to parcel-post packages. 

§2230 

2. Postmasters receiving requests from senders or addressees -postmaster 
shall not comply 

for the return of an article for or from a foreign country, or for with requests. 

change or correction of the address thereon, shall not comply 
with same except by permission of the department. Such re-
quests shall be rPferred to the Second Assistant Postmaster Gen-
eral, Division of International Postal Service, and the article held 
until instructions concerning it are received. 

3. 'Vhen application is made for the return of an article or -before dis· 

the change of the address thereon before it has been dispatched patch. 

from the United States, it shall be returned to the sender upon 
his compliance with the requirements of section 730 or 1292. 

CHAPTER 4 

JOINT REGULATIONS ADOPTED BY THE SECRETARY OF THE 

TREASURY AND THE PosTIVIASTER GENERAL GovERNING 

THE TREATMENT OF MAIL MATTER RECEIVED FROM FOR­

EIGN CouNTRIES INVOLVING THF, CusToMs REVENUE 

2230. In order to safeguard the revenue and expedite delivery Detail of cus­

of the mails, collectors of customs shall detail representatives for }~cifit~~c::s~e 
duty at exchange post offices and at other post offices to which f:r:~~!~:ti!~das 
mails of foreign origin may be forwarded for customs examina- to arrivals of 

. P t l 11 . l f "lit" f t t .l? mail furnished, t10n. ostmas ers s ia prov1c e proper ac1 ies ·or reatmen oi: by postmasters. 

such mails by customs officers, and shall furnish them with infor-
mation regarding prospective arrivals thereof. 

2. (a) Customs officers should be present at the opening and Segregll;tion of 
. . . . the mails. 

d1stnbut10n of the mmls, and segregate all articles known or be-
lieved to contain mercll::mdise or printed matter, including those 
mailed originally in the United States and returned for any rea-
son. Such articles shall be stamped " Supposed liable to customs 
duty," except those which are to be redispatched without customs 
examination, under seal, from New York, Chicago, San Fran-
cisco, and Seattle. (See par. 10 ( b).) Articles subsequently Stamping. 

found on examination to contain dutiable matter shall be stamped 
"Examined by U. S. Customs (at---) : Duty to be collected," 
in addition to having the entry form attached, in case of articles 
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Registered ar­
ticles. 

Parcel post. 

When customs 
officers can not 
be present. 

Articles which 
escape examina­
tion at exchange 
office. 

Mails in transit. 

Reports to be 
made of unneces­
sary delays on 
part of customs. 

POSTAL LAWS AND REGULATIONS 

for informal entry. Articles found not to contain dutiable matter 
shall be stamped "Passed free U. S. Customs (at ---)" and 
the "Supposed liable" impression effectively canceled. Regis­
tered articles shall be segregated and treated only in the presence 
of an authorized representative of the postmaster. Unregistered 
parcel-post articles, books, and printed matter shall, when prac­
ticable, be delivered immediately to customs officers for exami­
nation. 

( b) When it is not possible for customs officers to be present, 
the segregation shall be made by postal employees, in order that 
the mails may not be delayed unnecessarily. All articles known 
or believed to contain merchandise, except as indicated above, 
shall be properly stamped and held by the postmaster for inspec­
tion by customs officers. 

( c) Should an article supposed or known to be dutiable escape 
examination at an exchange post office of receipt, the postmaster 
handling it either in transit or for delivery shall withhold delivery 
an<l submit the article to the nearest customs officer. 

( d) Foreign mails in transit shall not be submitted for inspec­
tion by United States customs officers. 

(e) Unnecessary delay by customs officers in the treatment of 
articles submitted to them for examination shall be reported to 
the Second Assistant Postmaster General by the postmaster. 

f0°s:~Ju~l~~yees 3. Post-office, sea post, railway postal, and terminal railway 
matter of foreig n postal clerks shall scrutinize letters handled by them (particu­
f1~~~~ handled by Iarly sealed envelopes whi.ch may contain merchandise or pro-

Make-up pack­
ages of letters 
may be forward­
ed intact. 

Articles for am­
bassadors, etc. 

hibi.ted articles), also newspapers mailed by others than pub­
lishers, and packages, sealed and unsealeu, of foreign origin, in­
cluding matter from Canada, Cuba, Mexico, the Republic of 
Panama, and United States postal agencies, naval vessels, and 
naval stations abroad, whether or not such articles are marked 
" Supposed liable to customs duty." Railway postal, sea post, · 
and terminal railway postal clerks shall forward supposed duti­
able articles to the post office nearest the end of their run or 
nearest their terminal railway post office at which there is a 
customs officer, in locked pouches, sealed sacks, or sealed enve­
lopes, labeled "For customs inspection." Supposed dutiable arti­
cles shall not be stamped or otherwise treated by railway postal 
or terminal railway postal clerks. Postmasters. upon receipt of 
the supposed dutiable articles, shall treat them in accordance 
with these regulations. 

4. Packages of letters labeled to " States.," "Cities," or to "R. 
P. O." lines may be forwarded intact, provided the address label 
or wrapper be stamped "Supposed liable to customs duty." 
Postal employees shall treat suet, mail in accordance with the 
instructions in paragraph 3. 

5. (a) Articles addressed to ambassadors, ministers, and charges 
d'a:ffaires, representing- foreign governments in the United States, 
shall be delivered to the addressees without submission to 
customs officers. 
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( b) Articles intended for the personal use of members of the ;;rff~~ni~~b~fs 
families of ambassadors, ministers, and charges d'affaires, or for ambassadors, etc. 

members and attaches of foreign embassies and legations or mem-
bers of their families, may be admitted free of customs duty, upon 
the Treasury Department's instructions to the collector of 
customs in each instance, which instructions will be issued only 
upon request of the Department of State. 

(a) Articles addressed to members and attaches of foreign -members and 
. . . ·- attaches of em-

embassies and legations and to consular and other representatives l>assics and lega-

not heretofore mentioned, bearing the official seal of a foreign tions, etc. 

government or inclosed in its official envelope, and indicating from 
casual examination, without breaking the seal, that they contain 
only official communications or documents, or office supplies, or 
equipment, shall be forwarded. immecliately to the addressees 
without customs examination. Sealed and unsealed articles ad-
dressed to "consular and other r epresentatives" referred to in 
this paragTaph, when believed to contain dutiable merchandise, 
shall be subject to usual customs treatment. 

( d) Mail articles for representatives of foreign governments Repres~ntatives 

resident in Washington, D. C., shall not be detained for examina- ~~~~~1f~n i~ov­
tion or . other customs treatment at the exchai1ge post office of first ~a0~ington, 
receipt in the United States. Such articles shall be fonvarded by 
mail to the customs authorities in Washington, accompanied by 
card Form 3511, in entry form envelope, addressed to the col-
lector of customs, in care of the postmaster, Washington, D. C., in 
the manner set forth in paragraph 12 (a). 

6. Articles containing merchandise of any character must not Matter not .to be 
. . forwarded in 

be forwarded in diplomatic or other official pouches, as such diplomatic 

articles are subject to the Customs Laws and Regulations. pouches. 

7. Articles addressed to officials of the United States Govern- Art~cles for 
U. S. Government 

ment, known or believed to contain only official documents, shall officials. 

be forwarded immediately to the addressees. Such articles, when 
known or believed to contain merchandise, shall be treated as 
provided in these regulations for other similar articles. 

8. (a) The importation of merchandise in sealed mail articles Sealed articles 

will be permitted, provided the sealed letter or other sealed ~h~~a\~~nfo ~:~~ 
article bears on the address side thereof the label (Form C 1) indo;s.emcnt au-

thonzrng exam-
provided by the postal convention, or the indorsement "May be ination of con-

opened for customs purposes before delivery to the addressee," or tents. · 

words of similar purport indicating that the artiele may be 
opened by customs officers 'vithout recourse to the addressee-
the privacy of the seal being definitely waived. Such articles shall 
be treated as provided in paragraphs 10 (a) and 10 ( b), 11 (a) 
and 11 ( b), and 12 (a) to 12 ( c). Sealed articles not so labeled 
or indorsed, and which from the outward appearances are believed 
to contain merchandise, shall be treated as hereinafter provided. 
(See pars. 11 ( c) and 12 ( d) . ) 

( b) The foregoing requirement as to label or indorsement shall -to be opened 
. • • immediately on not apply to parcels mailed under the provisions of the parcel-post receipt. 

conventions between the United States and foreign countries. 
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Such parcels if sealed may be opened by customs officers im­
mediately upon receipt and after examination resealed with offical 
seals. 

9. A customs declaration (on the form provided by the f oreigu 
mailing office) giving an accurate description and the value 
of the contents shall accompany each parcel-post shipment and be 
securely a ttachcd thereto. Commercial shipmen.ts by parcel post 
shall also be accompanied by commercial invoices. In case the 
shipment consists of more than one package, the invoice shall be 
placed in the package to which the postal form of customs dec­
laration is attached. There shall be inclosecl with the contents 
of all mail articles containing merchandise dispatched under the 
respective mail classifications of the Universal Postal Union con­
ventions an invoice in the case of commercial shipments, or state­
ment of value in the case of merchandise not purchased or con­
signed for sale, giving an accurate description and value of the 
merchandise. If impracticable to inclose the invoice or statement 
within a sealed article, the same shall be securely attached to- the 
article. When the aggregate value of a single shipment sent 
either in the parcel-post or Postal Union mails, regardless of the 
number of packages, exceeds $100, a consular invoice shall be 
furnished, except as otherwise provided by the Custo;ms Regula­
tions. (See T. D. 44179.) Customs entry will be facilitated by 
sending such in,voice with the mail shipment. Wh~n this is done 
no other invoice or statement is required. When an invoice or 
statement is required to be sent with any mail shipment, the 
particular package containing the same shall be marked on the 
address side " Invoice in,closed." The breaking up of shipments 
into small lots for the purpose of avoiding consular fees shall not 
be Dermitted. 

~rticles for de- 10. (a) Articles of all classes supposed liable to customs duty 
hvery to address- . • . · . 
ees at New York, not exceechng $100 m value, received at New York, Chicago, San 
~~!~1~:~~~0~a~nd Francisco, and Seattle, for delivery within their distribution dis­
Seattle. tricts, as shown in the special distribution scheme, shall be given 

customs treatment as provided in paragraphs 11 (a) to 11 (c). 

When the value exceeds $100, such articles shall be treated in 
accordau ce with paragraphs 12 (a) to 12 ( d) • 

-for delivery ( b) All articles, including shipments for formal entry, for de. 
outside the dis- li t . t t 'd . tl d' t "b t" a· t . t f h f tribntion districts very a po1n s ou s1 e 1e IS l'l u ion is nc ·s o t ese our 
thereof. exchange offices shall be left in the custody of the postmaster, 

without customs examination, for rec1ispatch to other distributing 
post offices, in accordance with the special distributing scheme, in 
sealed sacks, sealed Post Office Department penalty envelopes, 
or sealed registered sacks or jackets, as may be appropriate. No 
mail matter other than articles ·supposecl to be liable . to customs 
duty shall be sent in such dispatches. The sack labels or address 
side of the penalty envelopes or jackets shall be conspicuously 
marked " Supposed liable to customs duty; treat in accordance 
with section 2230, Postal Laws and Regulations of 1932." Upon 
receipt at the distributing post offices the dispatches shall be 
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openetl in the presence of customs officers and the mail handled as 
provided in paragraphs 11 (a) to 11 ( o) and 12 (a) to 12 ( d). 

§2230 

( o) The dispatching postmaster shall forward by the same mail, Advice as to dis-
patches. 

not registered, apart from the dispatches to whi.ch they relate, 
card notices advising the collector of customs as to the respective 
number of sacks, envelopes, and jackets forwarded, and the date, 
R. P. 0., and number of train on which dispatched. The dis­
patches shall be addressed to the main post office at which the 
customs officer is located, and not to a post-office station unless 
a customs officer is located at or near such place. 

11. (a) Sealed articles indorsed as required in paragraph 8 (a), ~~i~~~~~t ~~t 
and unsealed articles, supposed liable to customs duty, shall be exceeding $100 

opened by customs representatives (registered matter and sealecl in value. 

matter only in the presence of a representative of the postmaster), 
contents examined and appraised, duty assessed, and entry form 
attached when dutiable and where the value does not exceed $100, 
unless the article is subject to seizure, in which case it shall be 
treated in accordance with paragraphs 20 (a) to 20 ( c). 

( b) Immediately after customs tr ea tmen t, sealed articles, ex- Sealed articles to 
_ be reenveloped 

cept those opened by or in the presence of the adaressee and de- after treatment 

livery effected at the time of such opening, shall be inclosed in by customs. 

special penalty envelopes, readdressed, and resealed by a postal 
employee in the presence of the customs representative who par-
ticipated in the opening thereof. Both persons shall sign or initial 
the envelope in all cases, and when the article is found in bad 
order shall note on the envelope over their signatures the exact 
nature of its condition. Mail articles containing merchandise of 
nominal value shall be resealed by the use of adhesive tape, 
mucilage, or wax and the official adhesive seal of the Post Office 
Departrneut, in lieu of reinclosure in special penalty envelope 
described heretofore. 

( c) When a sealed article believed to contain merchandise is Sealed articles 

t · ' d ( l b 1 d) · d b h 8 ( ) ,_, not bearing nec-DO lllQOrSe 01' a e e , aS require Y paragrap a , Lile essary indorse-

postrnaster shall notify the addressee to appear and open it in the ment. 

presence of postal and customs officers, or furnish written au-
thority whereby the article may be opened (the collector of cus-
toms may be so designated to act for the addressee). After the 
article is opened the postmaster shall submit same to the customs 
officer, but only after receipt has been given in the case of a reg-
istered article. Such sealed articles shall be retained by the 
postmaster until opened, except as provided in paragraphs 20 (a) 
to 20 (c), relating to seizures. If the article shall be found to 
contain merchandise free of duty, or the aggregate value of the 
merchandise is not more than $1, it may be delivered to the ad-
dressee. If the article is found to contain dutiable merchanc1ise 
the aggregate value of which is more than $1, it may be released 
to the addressee upon payment, in lieu of the duty, of a fine equal 
to the duty plus 10 per cent thereof, the amount of the duty and 
the lO per cent thereof to be shown as separate items on mail 
fine Form 3421. Shoulcl the addressee fail to respond to the post-
master's notice within 30 days, or should the article remain un-
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delivered after 30 days, it shall be treated as undeliverable mail 
matter, to be disposed of in accordance with the postal regula­
tions, except as provided in paragraphs 19 (a) to 19 ( c) and 
20 (a) to 20 ( c) . 

12. (a) When a single shipment exceeds $100 in value and is 
addressed for delivery at a customs port or station, the customs 
officer handling the shipment at the exchange post office of first 
receipt or at the distributing office to which the shipment has been 
redispatched, in accordance with the special distribution scheme, 
shall transmit therewith customs card Form No. 3511, using mail 
entry tag envelope, addressed to the collector of customs, in care 
of the Postmaster at destination; attach the tag envelope to the 
package, and return the latter to the postmaster for dispatch to 
destination. When the shipment consists of more than one pack­
age, customs label Form 3435 also shall be used. The postmaster 
at destination shall submit such packflges to the customs officer, 
who shall sign card Form 3511 and return it to the issuing col­
lector, who shall note its return on customs Form 3515. The cus­
toms officer handling the shipment at the office where the merchan­
dise has been examined and found to be subject to formal entry 
shall also prepare, in quadruplicate, customs Form 3509 (notifica­
tion to addressee or consignee to make formal entry) nnd mail 
the original copy to the addressee or consignee ; send one copy to 
the comptroller of customs of the comptroller district in which the 
port of destination is located; forward one copy to the collector 
of customs, or deputy collector of customs, where the addressee 
or consignee is located, and retain the remaining copy as an office 
record. 

( b) When addressed to a point which is not a customs port or 
station, the customs officer handling the shipment at the office 
where the merchandise has been examined and found to be sub­
ject to formal entry shall prepare, in quadruplicate, Customs 
Form 3509, notifying the addressee or consignee to make formal 
entry at the port where said form was issued. Tbe customs officer 
shall mail the original copy of the form to the addressee or con­
signee ; send one copy to the comptroller of customs of the district 
in which the form is issued; deliver one copy to the entry division 
at his port, and retain the remaining copy as an office record. 

( o) In case of return of the merchandise to sender or other 
reason for nonentry, the collector shall obtain the postmaster's 
indorsement to that effect on Form 3509, and submit it to the 
comptroller of the port where issued, through that port. 

( d) Sealed articles believed to contain merchandise, and not 
indorsed or labeled as required by paragraph 8 (a), shall he 
retained by the postmaster and treated by postal and customs 
officers in accordance with the provisions of paragraph 11 ( c), 
except that formal _entry will be required if the merchandise is 
found after opening to exceed $100 in value. 

~1~~~~~i1~~e~i~cr 13. After the merchandise has been examined, appraised, and 
ment. assessed with duty, and the entry form is attached thereto in 

the case of shipments valued nt less than $100, it shall be retained 
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by or returned to the postmaster for delivery or dispatch to 
destination, or for appropriate treatment under the Postal Laws 
and Regulations, except as indicated in paragraphs 20 (a) to 
20 ( c), relating to matter subject to seizure. 

§2230 

14. (a) Postal and customs employees shall exercise proper a.are t? be exer­
cised rn repack-

. care in repacking the contents of parcels examined by them. Par- ing of parcels. 

ticular care shall be exercised in the case of articles of glass or 
other articles of an easily breakable nature to see that they are 
repacked in the same condition as when the package was opened, 
or in better condition. All original wrappers, labels, tags, cus-
toms declarations, and other articles contained in the packages 
shall be repacked therein. Where it can be shown that an a rticle 
has sustained damage as the result of improper repacking, the 
negligent employees will be held personally responsible for the 
damage. When packages are received in damaged condition by 
postal employees, notation shall be made on the address side of 
the wrapper, showing the nature and extent of the damage, to be 
followed by the signatme of the empioyee making the written 
statement. 

( b) When a damaged or rifled package reaches a customs em- Action taken in 

ployee, a "Damage notice," Customs Form 6423, or a "Shortage ~~s~ifi;c~~~~~~ 
slip," Customs Form 6425, as the occasion may require, shall be 
inclosed, a written report thereof promptly made to the local post-
master, and the damage or rifling taken into account in appraise-
ment and the assessment of cluty. 

( c) Envelopes containing entry forms shall be so affixed to Affixing entry 

mail articles that they will not become mutilated or detached in forms. 

transit. When possible they shall be placed under and attached 
to the twine used in wrapping the parcel, where the twine crosset; 
on the address side. Upon receipt of such mail articles with 
entry form attached, postmasters shall make appropriate records 
for tracing and accounting purposes. Any post master receiving 
or handling an article from which the entry form has become 
detached shall endeavor to locate the entry form ancl reaffix the 
same to the article, and if unable to do so shall hold the article 
and communicate with the collector of customs at the office where 
the article was examined as shown by the stamp thereon. 

15. (a) Postmasters and Navy mail clerks or assistants, upon Postmasters to 

delivery of dutiable articles to addressees, shall collect the duty ~~~~~~dd~!~!~~ 
(or fine) and ·immediately forward same by means of certified customs officer. 

checks or official postal checks, with the mail entry, as directed 
thereon, accompanied by customs receipt Form 3437, in duplicate, 
in penalty envelope, by ordinary mail, to the customs officer who 
issued the entry. The customs officer shall promptly acknowledge 
receipt. 

( b) If it is impossible to make remittance by certified checks or -remittances, 

official postal checks, then the duty (or fine) collected shall be how made. 

remitted at once in the form of currency in the registered mails, 
and all the requirements of section 111 of the Postal Laws and 
Regulations as to describing the money and witnessing its in-
closure shall be followed by the postmaster at tlle remitting office. 

751 

' 

I 
l 



§2230 

-to be carefully 
checked by cus­
toms officer. 

-discrepancy 
reported. 

Failure of post­
master to make 
prompt returns. 

POSTAL LAWS AND REGULATIONS 

The mail entry and customs receipt Form 3437, in duplicate, shall 
also accompany the cash remittance. 

(c) The receiYing customs officer shall designate two employees, 
both of whom shall take part in opening each registered package 
containing· a remittance in currency, and. shall examine and count 
the contents and compare the same with the remittance letter. 
If any discrepancy is found in the amounts, it shall be carefully 
noted on the letter, over the initials of both witnesses, and on the 
letter envelope, which shall be forwarded to the post-office in­
spector in charge of the <:livision in which the office of mailing is 
located, with a report giving a description of the missing money, 
as entered in the remittance letter. The postmaster or other 
remitting officer shall at the same time be notified by the receiving 
customs officer of the discrepancy, the particulars of which shall 
be clearly specified. 

( d) Customs officers shall review weekly the records of mail 
entries issued by them and make prompt request of delinquent 
postmasters on Customs Form 3439 to account for such entry 
forms as have not been returned with the duty at the expiration 
of 30 days after the date issued. Should the postmaster fail 
to make such accounting, the customs officer issuing the mail entry 
shall promptly report the facts to the chief post-office inspector, 
Post Office Department, Washington, D. C., for investigation. 
Deputy collectors in charge shall make such requests and report 
through tlle headquarters ports. The chief inspector shall 
promptly advise the collector Qf customs as to the result of the in­
vestigation. 

Entries covering ( e) Mail entries covering undeliverable articles shall be re­
~~~~livered arti- turned to the collector of customs who issued them, after first 

being marked by postmasters to show the reason for nondelivery 
of the articles and the disposition made thereof. The parcels 
shall be similarly marked to show why delivery Yi'as not made and 
forwarded to the proper exchange post office for retum to the 
country of origin, unless the contents thereof are liable to de­
terioration or corruption, in which case they may be destroyed by 

toa~~~~1i_~1~~~f~~. the postal officials, if having no commercial value. If having com­
mercial value, they shall be delivered, with the mail entries cov­
ering the same, to the nearest customs officer for disposition as 
unclaimed or seized articles. The customs officer receiving and 
disposing of such articles shall make proper notation on the mail 
entry and return it to the customs officer wllo issued it. Ap­
propriate note shall be made in the post-office records. (See 
par. 14 (c).) 

-affixed to arti- ( f) \\'hen an article covered by a mail entry is redirected to 
cles forwarded. another post office, the postmaster at the forwarding office shall 

notify the customs officer who issued the entry, and shall inclose 
the entry in a properly reudclressed penalty envelope securely 
attached to the article covered thereby. 

Duty not to be 16. (a) Amounts collected on mail entries shall not be refunded 
~!~te~~~ by post- by postmasters. Should an addressee be dissatisfied with the 

charges he should notify in writing the postmaster, who shall hold 
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the package aIJ,d report the facts to the collector of customs who !_~l~e:~~e dis­

issued the entry, forwarding such papers or statements as the 
addressee may submit. The mail article shall not be delivered 
until authority therefor is given by the collector of customs. 

( b) If the collector is satisfied from a reexamination of the Reexamination 
may be made by 

merchandise or from the evidence submitted that the objection is collector. 

well taken, he may, with the concurrence of the appraising officer, 
amend the entry at any time prior to liquidation. Mail entries 
may, with concurrence of the appraising officer, be amended either 
as to value or rate of duty, though the merchandize may have 

1 been delivered to the addressee, if a complaint is received by the 
'I collector of customs prior to liquidation of the entry or within 

60 days thereafter. 
( o) Fines · covered into the Treasury can not be refunded unless Application for 

they have been erroneously collected. Applications for refund of~~~~~ made, to 

fines should be transmitted to the Bureau of Customs with date 
and number of the certificate of deposit. 

17. The postmaster or assistant postmaster of the United States Administration 

at any post office where customs officers are not stationed is au- of oath. 

thorized to administer any oaths required to be made to statements 
in customs documents by importers of merchandise, not exceeding 
$100 in value, through the mails. 

18. Navy mail clerks or assistants shall mark with the words Navy mail serv­

" Supposed liable to customs duty " all articles addressed for ice. 

delivery in the United States or any of its possessions, mailed on 
board United States naval vessels, which may contain matter sub-
ject to United States customs duty. All articles of foreign origin 
received for delivery on board United States naval vessels in the 
waters of the United States which may contain matter subject to 
United States customs duty, but not marked " Supposed liable to 
customs duty," and not showing evidence of having been passed 
upon by United States customs officers, shall be marked "Sup-
posed liable to customs duty " an.a forwarded to the nearest 
collector of customs for treatment in accordance with these regula-
tions. If the vessel is in foreign waters, articles may be de-
livered without submission to customs officers or the collection 
of duty; and if accompanied by a mail entry form, such form 
shall be indorsed to show that the vessel was in foreign waters 
when delivery was made, and then returned to the customs officer 
who issued it. .Articles of merchandise of foreign origin may 
enter the area (both land and water) of the Guantana.rrio Bay 
naval station free of customs duty, but such articles are subject 
to duty upon their subsequent entry into the United States. 

19. (a) If the addressee fails to respond within 30 days to a Failure of ad-
. . . dressee to respond notice sent him as required by paragraph ~1 (o)-12 (a) or 12 (b), to notice. 

the article shall be treated as undelivered, except in the case of a 
registered article, which, under the Postal Regulations, is required 
to be held for a longer period, and except also as provided in 
paragraphs 20 (a) to 20 (o) for articles subject to seizure. 

( b) If the addressee of an article declines to accept delivery, it " Refused" arti­

shall be rewr~pped or reenveloped, marked "Refused," and treated cles. 
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as other undeliverable mail matter, except as provided in para­
graphs 20 (a) to 20 (c) for articles subject to seizure. In the case 
of registered matter, the receipt also shall be marked "Refused." 

Po~:~?a~i~l!; (v) If for any reason an undelivered article known or supposed 
not returned to to be dutiable is not returned to the country of cnigin, it shall be 
country of origin. delivered to the proper customs officer for disposition under the 

customs laws and regulations governing seized or unclaimed 
articles, as the case may be. 

~~~~:.s liable to 20. (a) .Articles arriving at a post office where no customs 
officer is located, and with respect to which the postmaster may 
have information as to their seizable character, shall be detained 
by the postmaster and forwarded to the nearest customs officer for 
appropriate treatment under the customs laws and regulations. 
Sealed articles not indorsed as required by paragraph 8 (a) should 
first be opened by the addressee. In the case of registered ar­
ticles the addressee's receipt should be obtained. If the addressee 
refuses to receipt for or open the article, it shall be delivered to 
the customs officer for disposition under the customs laws and 
regulations. 

-brou~ht into ( b) Articles brought into the United States contrary to law and 
the Umted States . . • 
contrary to law placed Jn the malls shall, upon the production to the postmaster or 
~fs~aced in the postal employee of satisfactory evidence to that effect, be marked 

-prohibited im­
portation. 

-under fraudu· 
lent invoice. 

--Of which ad­
dre86ee refuses to 
take delivery or 
make entry. 

"Imported contrary to law: Seizable." Unsealed articles, not 
registered, when so marked, shall be delivered immediately to the 
nearest customs officer to be treated as required by the Customs 
Laws and Regulations. Sealed articles and all registered articles 
when so marked shall be forwarded to the post office of delivery to 
be opened by the addressee (after receipt has been given in the 
case of registered articles) in the presence of the postmaster, who 
shall then deliver the article to the nea1·est customs officer for 
treatment as provided above for unsealed articles. If the ad­
dressee refuses to receipt for or open the article, it shall be .de­
livered to the customs officer for disposition under the Customs 
J_,aws and Regulations. 

(c) All articles which are prohibited importation and all ar­
ticles subject to seizure as being imported or brought into the 
United States in any manner contrary to law, including articles 
subje<!t to seizure under the customs laws because of a false or 
fraudulent invoice or declaration covering the same, or for any 
willful act or omission on the part of any consignor, seller, owner, 
importer, consignee, or agent, by means whereof the United States 
shall or may be deprived of the lawful duties, shall be immediately 
taken and held by customs officers for appropriate treatment under 
the customs laws. All articles known or believed to contain mer-
chandise, of which the addressee refuses to take delivery, or de­
clines to make formal entry when requested by the customs officer 
in cases where the appraised value exceeds the value shown in 
the declaration or invoice, shall be delivered to customs officers 
for treatment under the customs laws upon production to post­
masters of satisfactory evidence of fraudulent intent on the part 
of any of the persons mentioned in this section. In all cases 
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where articles are seized by customs officers, they shall notify the 
addressee of that fact and the reason therefor. Such reason shall 
be noted also on the receipt covering registered mail. 

§2239 

21. The requirements of the Customs Laws and Regulations re- Merchandise to 

1 t . t th k' t . b d' 1 b l" f . t d be marked ·and a mg o e mar mg, s amprng, ran ing, or a e mg o impor e - stamped by ad-

merchandise shall be strictly enforced. When a mail article not ~~~d~e~e i!i~~­
marked, stamped, branded, or labeled as required by such pro- customs laws. 

visions is not to be delivered from the post office where it has been 
given customs examination, the examining customs officer shall 
place in the envelope containing the mail entry a copy of Customs 
Form 3475, containing instructions to postmasters relative thereto. 
Postmasters shall be governed accordingly. When the mail article 
is to be delivered from the post office where it has been given 
customs examination, the customs officials shall require compli-
ance with the provisions of the law and regulations. Mail ship-
ments for formal entry shall be accorded treatment as prescribed 
for other formal entry shipments. Upon failure of an addressee 
to comply with the requirements the article and the mail entry 
shall be treated as set forth in paragraph 15 ( e) for unde-
livered articles. 

22. Postmasters and other postal employees shall permit cus- Examination of 

toms officers to examine newspapers received in the mails from newspapers. 

foreign countries as often as they may desire to do so, and shall 
assist in such examination when necessary. 

23. (a) Postal and customs officers and employees shall keep Employees to 

themselves informed as to the law and regulations covering f~e!~~~~~d;~~~ 
obscene seditious and lottery matter copyriO"hted trade-marked ~ations g;iverning 

, , ' 
0 

' ' importations by 
and other articles prohibited importation in the mails. The im- mail. 

portation by mail of intoxicating liquors, opium, morphine, co-
caine, and other narcotics, and firearms capable of being con-
cealed on the person, is prohibited. (See pars. 20 (a) to 20 ( c). 
Plants and plant products, including seeds and bulbs of all kinds 
for, _ or capable of, propagation, may be imported into the United 
States only under the conditions set forth in the plant quaran~ 
tine act, amendments thereto, and regulations thereunder. All 
such articles shall be submitted to customs officials for fulfillment 
of the requirements of the law. Viruses, serums, toxins, and other 
biological products covered by the act of July 1, 1902, may be im-
ported only in accordance with the provisions of the act and the 
regulations thereunder, and shall therefore, in all cases, be sub-
mitted to customs representatives, who shall, before returning the 
merchandise to the country of origin, communicate with the ad-
dressee to determine whether such importations are in compliance 
with the law and regulations. (See secs. 588, 595 to 606, 2203, 
2204, 2232, and 2233.) 

( b) Instructions applicable to the foregoing and to other Detailed informa­

articles prohibited importation, or requiring special treatment, ~~~t~l 8:1t.'d~~1 
based on postal and customs laws and regulations, and also list of 
post offices where customs officers are located, will be found in the 
current annual Official Postal Guide. 
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24. The postal and customs officers at the ports of New York, 
Chicago, San Francisco, and Seattle shall be furnished with copies 
of the special scheme of mail distribution referred to in these 
regulations. 

INSTRUCTIONS GOVERNING THE HANDLING OF DUTIABLE MAIL 

AND ACCOUNTING FOR OUSTOMS DUTIES .AT OFFICES OF 

DELIVERY 

Handling of 2231. The following regulations shall be followed in the han-
dutiable mail. 

dling of dutiable mail (mail which has undergone customs ex-
amination and for which the customs mail entry has been issued), 
and in accounting for the customs duty at offices of delivery. 

Labeling of sacks. 2. At ports of entry, dutiable ordinary mail for other post 
offices shall, if the quantity justifies, be dispatched in direct sacks 
labeled " Customs mail " in. addition to the name of the post 
office. If the quantity does not justify separate sacks, dutiable 
ordinary mail shall be combined with nondutiable ordinary mail 
but the sack labels shall be indorsed " Customs mail." Dutiable 
registered mail shall be dispatched under registration, in separate 
sacks or combined with nondutiable registered mail, as may be 
appropriate, with labels indorsed "Customs mail." 

Examination for 
dutiable articles. 
-record of. 

Delivery and col­
lection of duty. 

Dutiable mail 
charged to car­
rier. 

3. All incoming mail shall be carefully examined upon receipt 
at a post office to detect dutiable articles, and a record of same 
shall be made immediately on Form 2985, all articles covered by 
one mail entry being entered together. This record shall show 
the date of receipt; port of entry; registry number or numbers, 
if registered ; insurance number or numbers, if insured ; mail 
entry .number; the number of pieces covered by the mail entry; 
the name and address of addressee; amount of duty; the de­
livery, customs clearance, and demurrage charges in appropriate 
cases; amount of any C. 0. D. charges; and the date lluty and 
charges are paid and duty remitted. If the mail is reforwarded 
or returned to sender, or disposed of in any other manner without 
collection of duty, indorsement shall be made on the record to 
show what disposition has. been made. A periodical checking of 
the record shall be made to insure prompt accounting for customs 
duty or, if undeliverable, the prompt and proper disposition of tbe 
articles and the relative mail entries. 

4. Dutiable mail shall, so far as possible, be delivered by city, 
village, or rural carriers, who shall collect the duty upon delivery. 
If delivery can not be made by carriers, after the first attempt, 
delivery notices on Form 2921 shall be mailed immediately to 
addressees. 

5. (a) Registered dutiable mail, including registered C. 0. D. 
parcels, shall be charged to the carriers on the record of regis­
tered matter received for delivery, Form 3867. Ordinary, insured, 
and insured C. 0. D. dutiable parcels shall be charged to the 
carriers on the record of C. O. D. parcels received for delivery, 
Form 3814-0, either with the 0. 0. D. parcels or separately, as 
may be deemed advisable, the mail entry number to be entered in 
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the column headed "C. 0. D. number," and the word "Dutiable" 
in tlle column headed " Office and State of origin," and the amount 
of duty in the amount column. When a mail entry calls for more 
than one parcel, the number of parcels shall be indicated. 

§2231 

( b) In the case of articles to 15e forwarded to another post -forwarding or 

office, the customs officer who made the mail entry shall be noti- ~~\~r~r~fc~~ti­
fied and proper indorsement thereof shall be made on Form 2985, 
and in the case of articles to be returned to sender the mail entry 
shall be returned to the customs officer, indorsed to show the 
reason for nondelivery; the name of the exchange office to which 
the article is dispatched for return to origin; the date of its 
return; and the mail entry signed. Suitable record shall be made 
on Form 2985. 

(o) All dutiable matter, registered, insured, and C. 0. D., as ~re~~1~~t~~ duti-

well as ordinary, should be recorded in connection with the e · 

registry work, but if that is deemed inadvisable., there shall be a 
centralization of the records somewhere in the office. 

(d) Ordinary dutiable articles shall be sent to stations, -dutiable arti-

b h t . f th · ffi f d l' t d cles sent to sta-ranc es, or sec ions o e main o ce or e ivery, en ere on tions for delivery. 

C. 0. D. Form 3814-C in the same manner as for delivery by 
carriers, except that only dutiable articles shall be entered on 
the form, and the bills shall be serially numbered for each station 
or delivery point. The ordinary dutiable articles should be dis-
patched with C. 0. D. parcels, but if that is not practicable they 
shall be dispatched with letter mail, unless there are sufficient to 
justify a separate sack or sacks, in which event the sack or 
sacks shall -be labeled "Customs mail." The Form 3814-C shall 
be prepared in duplicate and the original be sent with the articles 
to the station or other delivery point, where it shall be the official 
record. Registered dutiable articles shall be charged on Forms 
3853 or 3854 and dispatched with registered mail. 

( e) If a dutiable article is received at a station or branch with- cl~u;~~~J~e~r~t 
out being charged by the main office, whether because it has been stations. 

missent from or overlooked at the main office, or because it is -record of. 

received directly, in due course, from a railway post office or 
another post office, and if the article is deliverable at the station 
or branch at which received, or is deliverable at a station or 
branch to which it can be more easily forwarded froµi the sta-
tion or branch at which received than from the main office, the 
article shall be recorded, with appropriate notation on Form 3814-C, 
ancl prepared for delivery or forwarding, and the station or 
branch shall notify the main office of the particulars of receipt 
and disposition, furnish the information necessary for the main 
office record on Form 2985, and note on Form 3814-C the action 
taken. On receipt of such a notification the main office shall fur-
nish the station or branch sending it with an acknowledgment. 
If an article so received at a station or branch is not deliverable 
there, and can not be readily forwarded to another point of de-
livery. it shall be dispatched to the main office for record and 
disposition, and notation be made. on Forms 3814-C, 3853, or 
3854. 
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Report of duti­
able mail .deliy­
ered. 

Dutiable mail 
returned to ma]n 
office. 

Customs collec­
tion~ to be re­
mi tted. 

POSTAL LAWS AND REGULATIONS 

6. AU employees at the main office and stations making de­
livery of dutiable µiail shall enter daily on the consolidated daily 
report to bookkeeper or designated supervisory official all C. 0. D. 
funds coJlected, Form 3814-D; the amoun,t of customs funds 
collected, the entry to be separate from entries concerning C. 0. D. 
funds and marked to indicate the amounts consisting of customs 
funds, and Forms 3814-C, 3853, or 3854 to be suitably indorsed. 

7. All .dutiable mail which for any reason can not be de­
livered at stations shall be properly inuorsed as required by 
section 2230, and returned to the main office, together with the mail 
entries, Forms 3814-C, 3853, or 3854 to be suitably indorsed. 

8. All customs funds collected at stations, or at delivery units 
of main office, shall be remitted daily to the postal cashier, to­
gether with the mail ent1ies which have been signed by the ad­
dressees, and with a list of the mail entries contained in the re­
mittance, the list to consist only of mail entry numbe1·s and 
amounts. 

Record of cus- 9. The postal cashier shall keep a recoru of customs funds 
toms receipts and 
disbursements. on Form 025, unless he makes bis daily financial statement on 
-daily tleposits. Form 3961-A, in which event he shaH keep the record of cus-

Record under 2-
division plan. 

Procedure 4n 
handling cus­
toms funds. 

Procedure under 
2-division plan. 

toms receipts and disbursements on Form 3961-A (instead of 
Forms 025 or E/ A-16). He shall make daily deposits or re­
mittances of customs funds to collectors of customs accompanied 
with the mail entries and lists in duplicate of the mail entries on 
customs Form 3437, and retain one copy of the lists on customs 
Form 3437. If these remittances are made by mail, checks should 
be used instead of cash. 

10. At post offices organized on the 2-division plan, stations 
and delivery units of the main office shall prepare the lists of mail 
entries in triplicate, one copy to accompany the remittance of 
funds to the postal cashier, one copy to be sent to the bookkeeper, 
and one copy to be retained. 

11. After the original of custo_ms Form 3437 has been receipted 
by the collector of customs, the postal cashier shall refer it to the 
bookkeeper, who shall initial it and return it to the postal cashier. 
Copy of customs Form 3437 received from stations making re­
mittances shall be sent by cashier to main office customs unit for 
checking with file of delivery record Form 2985. After checking 
Form 2985, the customs Form 3437 shall be returned to the cashier 
for filing. 

12. At post offices organized on the 2-divisioll: plan, the book-
keeper shall keep a record of the receipts and remittances of cus­
toms funds on Form 025, unless the postal cashier makes his daily 
financial statement on Form 3961-A, fo which event the book­
keeper shall not use For:m 025 or E/ A-16, but in lieu thereof shall 
make an accurate verification of the potal cashier's daily report on 
Form 3961-A. The record of the receipts shall be obtained from 
the lists received fro-m stations and delivery units of the main 
office, and the record of the remittances from the receipted 
copies of customs Form 3437. 
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13. Station examiners shall check the . records of dutiable mail ~~~~~~~~ion of 

in connection with their regular examinations of stations to as-
certain if all dutiable mail forwarded to stations has been properly 
accounted for or is on hand. They shall list the mail entries 
on hand, and have this list furnished to the main office for 
checking against the Form 2985. 

14. At the larger offices modifications of this plal!. may be au- ~ffi~~~d at large 

thorized by the Second Assistant Postmaster General, Division 
of International Postal Service. 

CHAPTER 5 

PROHIBITIONS 

· 2232. The joint regulations governing the treatment of dutiable Articles prohib-
. . . ited importation 

and supposed dutiable articles received m the mails from for- by copyright 
eign countries (see sec. 2230) shall govern also in the treatment act, bow treated. 

of articles which contain or which are supposed to contain 
matter prohibited importation by the copyright law (17 U. S. C. 
30 to 33), except as hereinafter modified. 

2. Unsealed correspondence and packaO'es (registered and un- Unsealed corre: 0 spondence proh1b-
registered) of all kinds which, upon examination, prove to con- ited importation. 
taiu articles prohibited importation by the copyright act shall be -treatment of. 

retained by customs officers, who will notify the addressee of the 
facts of the case; If an application is not made within a rea-
sonable time to the Secretary of the Treasury for permission ·to 
return such articles to the country of export, the customs officers 
shall take appropriate steps to forfeit the articles, as provided in 
the copyright law (17 U. S. C. 32). 

3. Sealed articles supposed to contain matter prohibited im- Sealed articles 
. . . supposed to con· 

portat10n by the copyright act shall be appropriately marked to tain matter pro-

indicate that fact at the exchange office of receipt. The same ~~~tc~cr: copy· 

conditions shall apply in regard to the marking, opening, and -treatment of. 

disposition of .such sealed articles by the addressee or authorized 
agent as are required in the case of the opening and treatment 
of sealed " supposed liable to customs duty " pieces. If the cus-
toms officer finds an article contains matter prohibited importa-
tion by the copyright act, he shall notify the addressee of the 
facts through the postmaster at the office of delivery. If an ap-
piication is not then made within a reasonable time to the Sec-
retary of the Treasury for ·permission to return the article to 
the country of export, the customs officer shall take appropriate 
steps to forfeit the matter, as provided in the copyright la~ (17 
r .. s. c. 32). 

4. Receipt shall be taken for articles submitted to customs Receipts of cus­

officers as prohibited importation under the copyright law and ~~1t:ik0e~~ers to 

proper record made on the post-office records of the disposition 
of such articles as are not returned to be disposed of through 
the mails. 
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Imb portationd 
1
°ft- 2233. All persons are prohibited :from importing into 

o scene an o 
t':r! matter pro- the United States from any foreign country any book 
h1b1ted. ' 
1
1

9
30

U
5

• S
8
• c. v pamphlet, paper, writing, advertisement, circular, print, 

a,, upp . • 
picture, or drawing containing any matter advocating 
or urging treason or insurrection against the United 
States, or :forcible resistance to any law of the United 
States, or containing any threat to take the life of or 
inflict bodily harm upon any person in the United States, 
or any obscene book, pamphlet, paper, writing, adver­
tisement, circular, print, picture, drawing, or other rep­
resentation, figure, or image on or of paper or other ma­
terial, or any cast, instrument, or other article which is 
obscene or immoral, or any drug or medicine or any 
article whatever for the prevention of conception or for 
causing unlawful abortion, or any lottery ticket, or any 
printed paper that may be used as a lottery ticket, or 

-articles may any advertisement of any lottery. No such articles, 
be seized and 
rol'feited. whether imported separately or contained in packages 

with other goods . entitled to entry, shall be admitted to 
entry; and all such articles and, unless it appears to the 
satisfaction of the collector -ehat the obscene or other 
prohibited articles contained in the package were in­
closed therein without the knowledge or consent of the 
importer, owner, agent, or. consignee, the entire contents 
of the package in which such articles are contained, shall 
be subject to seizure and forfeiture as hereinafter pro-

--drugs imported vided: Provided, That the drugs hereinbefore mentioned, 
in bulk excepted. h . d . 

w en importe m bulk and not put up for any of the 
purposes hereinbefore specified, are excepted from the 
operation of this subdivision: Provided fwrther, That 
the Secretary of the Treasury may, in his discretion, 
admit the so-called classics or books of recognized and 
established literary or scientific merit, but may, in his 
discretion, admit such classics or books only when im­
ported for noncommercial purposes. 

NOTE.-The act provides that the seizures and forfeitures referred to in 
this section shall. be made at the instance of the collector of customs. 

-disposition of t'2. Postmasters shall watch the mails received from foreign 
articles supposed . . . 
to contain pro- countries, and 1f any sealed letters or packages therein are sus-
hibited matter. pected of containing any matter or articles prohibited by para-

graph 1 of this section, they shall be stamped or indorsed " Sup­
posed to contain matter prohibited importation " and forwarded 
to destination; but this shall not apply to matter originating in 
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a foreign country and merely in transit across the territory of 
the United States to another foreign country. 

3. Upon receipt of a letter or package at the office of delivery 
from an exchange office stamped or indorsed " Supposed to con­
tain matter prohibited importation,'' the postmaster shall at once 
notify the nearest customs officer and the addressee of the receipt 
of such letter or package and set a time for the addressee to ap­
pear and open the same in the presence of the customs officer. If 
there is no customs officer located at the place where the letter 
or parcel is addressed for delivery, the same shall be opened iu 
the presence of the postmaster, and if found to contain pro­
hibited matter shall be disposed of as provided in these regula­
tions, unless upon being opened the package is found to contain 
in addition to such prohibited matter articles other than manu­
scripts, money, or postage stamps, in which latter event the pack­
age should be submitted to the nearest customs officer, as required 
by section 2230. (See sec. 2204.) 

See sec. 2354 as to penalty for officer aiding in importing obscene mat­
ter; sec. 2355 as to penalt:y for importing lottery matter; sec. 2230 as to 
matter liable or supposed llable to United States customs duties. 

CHAPTER 6 

LOSSES, DAMA GE, AND COMPLAINTS 

§2234 

2234. (a) Inquiries as to, or complaints of the loss of (see cur- Loss of regis­

rent Postal Guide relative to fees), registered mail addressed to ~~~~~e:U,~1 £~~: 
any foreign country, except Canada, made at a first or second class eign countries. 

office, shall be handled by executing Form 542. Particulars of 
dispatch shall be inserted, and the form forwarded to the ex-
change office to which the article was dispatched, if known; 
otherwise, direct to the inspector in charge of the division in 
which the office of origin is located. The exchange office shall 
insert on the form the particulars of dispatch, and information 
as to · the contents of any bulletin of verification received in con-
nection with the piece or the dispatch, and send it to the fore-
going inspector in charge. Inquiries at third and fourth class 
offices shall be executed on Form 1510 and forwarded direct to 
the foregoing inspector in charge. 

( b) Inquiries as to, or complaints of the loss of, registered mail -fro~ foreign 

from foreign countries, except Canada, shall be reported on Form countries. 

542 (first and second class offices) or 1510 (third and fourth class 
offices) and the form forwarded to the inspector in charge of the 
division in which the office of destination is located, with the 
certificate ·of mailing (registry receipt) attached; if the cer-
tificate can not be submitted, the complainant shall be requested 
to have complaint made at the mailing office. 

2. RifJ..ing, damage, delay, or wrong delivery of registered mail 1omplaii;ts, for­

to or from foreign countries shall be reported in all instances on :!i~R. lie;~s~~a~. 
Form 1510 and the form forwarded direct to the inspector in 
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charge of the division in which the American post office of origin 
or destination is located. Tbe envelope or wrapper shall be sub­
mitted, if possible. 

!~~~!aie!n~ro~·~t 3. (a.) Inquiries as to, or complaints of the . loss of (see cur­
nary mail ad- rent Postal Guide relative to fees), registered and ordinary (not 
~a:~sed to Can- insured) mail addressed to Canada shall be procured on Form 

-from Canada. 

Losses to be re­
ported. 

1510, the particulars of dispatch from the office of origin entered 
on the back with other appropriate data, and tbe form mailed to 
the postmaster at the office of address in Canada in the usual offi­
cial penalty envelope indorsed to show the proper Canadian Prov­
ince. {rhe Canadian service will u~ ·a form similar to Form 1510, 
and when such form is received it shall be returned with reply 
to the point in Canada from which received. 

( b) Inquiries as to, or complaints of the loss of, registered and 
ordinary mail from Canada shall be exchanged with the office of 
mailing in Canada under paragraph 3 (a) in so far as it is ap­
plicable, but unless the certificate of mailing (registry receipt) can 
be furnished in registry cases, the complainant shall be requested 
to have complaint made at the office of mailing. 

(c) Loss of registered and ordinary mail to or from Can·aaa 
as disclosed by correspondence under the foregoing, or otl;lel'wise, 
shall be reported to the inspector in ,charge of the division of 
origin or destination in the case of ordinary mail, first and second 
class offices also complying with section 814, paragraph 4 (a). 

!~~~r~aJo~j~- (d) Inquiries or complaints (see current Postal Guide relative 
dressed to can- to fees) as to insured mail addressed to Canada not coming under 
ada. subparagraph ( e) shall be handled as prescribed by paragraph 

3 (a),' except that Form 2855 shall be substituted for Form 1510. 
If loss or rifling is disclosed, the Second Assistant Postmaster 
General, Division of International Postal Service, shall noti.fy the 
chief inspector. 

Complaints, how (e) Complaints of loss of insured mail addressed to Canada 
made. where the sender has ascertained that the addressee claims · non-

1·eceipt, or has submitted other reasonable eviden~e to that effect, 
or that proper efforts have been made, without result, to deter­
mine whether the article was received, shall be executed on Form 
2855 and sent to the proper Canadian district superintendent of 
postal service as shown in the Postal Guide for completion· and 
transmission to the Second Assistant Postmaster General, Di­
vision of International Postal Service; at the same time Form 
1510 shall be executed, showing the date the Form 2855 was sent 

Claims, how 
made. 

to Canada, and disposed of under section 814, paragraph 4 (GA). 
( f) Claims for damage or partial loss of insured mail ad-

dressed to Canada shall be filed on Form 2855, which shall then 
be treated as provided in subparagraph ( e) ; at the same time, in 
cases of rifling, Form 1510 ·shall also be executed, showing the 
date the Form 2855 was sent to Canada, and disposed of under 
section 814, paragraph 4 (a). 

(g) Forms 2855, if indorsed to show delivery of insured mail 
intact in Canada, will be returned to postmasters in this country 
by Oanadian district superintendents, who wm in other cases send 
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the forms direct to the Second Assistant Postmaster General, 
Divisio~ of International Postal Service, after the addressee's 
declaration has been secured. Forms intended for the latter offi­
cial, received by postmasters, shall be promptly forwarded, but if 
not properly completed, postmasters shall . return them to the 
Canadian district superintendent for completion. 

§2234 

( h) Complaints of loss, rifling, damage, delay, or wrong delivery Compl.afnts of 
• , loss, rifling, etc., 

of insured parcels mailed in Canada, filed at a post office m this of insured Jar-

country, shall be executed on Form 1510 and sent to the post- g~~aa:ile in 

master at the office of mailing in Canada in the usual penalty 
envelope indorsed to show the proper Canadian Province; at the 
same time, in loss or rifling cases, a duplicate Form 1510 shall 
be executed, indorsed to show date of reference of the original to 
Canada, and forwarded to the inspector in charge of the division 
in which the office of destination is located, first and second class 
offices complying with section 814, paragraph 4 (a) . When 
loss or rifling is indicated from correspondence received from 
the Canadian service, report on Form 1510 shall likewise be made 
to the inspector in charge in accordance with the foregoing. 

4. (a) Inquiries as to disposition, or complaints-see current Inquiries or com­

Postal Guide as to fees- (as distinguished from prima facie f~a}~;:1;~1~~;e 
loss, rifling, damage, delay, or wrong delivery) relative to insured sured parcels. 

parcels addressed to any foreign country (except Canada) with 
which insured mail is exchanged, shall be handled as prescribed in 
paragraph 1 (a), Form 542 being amended by changing " Regis-
tered" to "Insured." 

( b) When such inquiries develop into cases of loss, rifling, 
damage, delay, or wrong delivery, they shall be promptly referred 
to the Second Assistant Postmaster General, Divisiol\ of Interna­
tional Postal Service, with the information obtained. 

5. (a) Loss, rifling, damage, delay, or wrong delivery of in- qaim for in?em-
mty for foreign 

sured parcels addressed to foreign countries, except Canada, being insured mail, 

reasonably evidenced, and the sender desiring to claim indemnity, how made. 

application shall be made on Form 2855; at the same time, 
Form 542 shall be executed -in duplicate (first and second class 
office~) or Form 1510, not in duplicate (other offices), and in-
dotsed "Claim for indemnity filed on --- (date)." 

( b) Form 2855 with both copies of Form 542 shall be trans­
mitted by first and second class offices to the domestic exchange 
office from which the parcel is presumed to have been dispatched, 
and third and fourth class offices shall transmit their Forms 2855 
and 1510 direct to the Second Assistant Postmaster General, 
Division of International Postal Service. If inquiry by that offi­
cial discloses apparent loss or rifling before receipt by the foreign 
admillistration, Form 1510 shall be transmitted · to the chief in­
spector with appropriate information. 

( c) The exchange office shall add to each copy of Form 542 
particulars of dispatch of the parcel, if received, and informa­
tion as to contents of any bulletin of verification received in · con­
nection with the piece · or the dispatch. Both copies with Form 
2855 shall be sent to · the · Second Assistant Postmaster General, 
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claimed. 

Inquiries as to 
disposition of in­
sured mail from 
foreign countries. 
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Division of International Postal Service, unless the investiga­
tion at·the exchange office discloses apparent loss or rifling before 
receipt by the foreign administration, in which event one copy 
of Form 542 shall be sent by the exchange office direct to the in­
spector in charge of the division in which the office of origin 
is located, and the other copy indorsed to this effect. 

( d) If indemnity is not desired, only Form 542 or 1510, as the 
case may be (one copy of each), need be executed. It shall be 
indorsed conspiciously at the top,. "Indemnity not claimed," and 
sent direct to the inspector in charge of the division in which the 
office of mailing is located. 

6. Inquiries as to disposition (as distinguished from prima 
facie loss, rifling, damage, delay, or wrong delivery) of insured 
parcels mailed in foreign count1ies, except Canada, with which 
insured mail is exchanged shall be transmitted direct to the in­
spector in charge of the division in which the office· of desti­
nation is located. The inspection service shall advise the Sec­
ond Assistant Postmaster General, Division of International 
Postal Service, of the result of any investigation ;made. 

Reports of loss, 7. (a.) Prima facie loss, rifling, damage, delay, or wrong de-
rifilng, etc., of 

1
. f . . . 

insured parcels ivery o msured parcels mailed m foreign countnes, except 
:~~~~i!~ foreign Canada, ~hall be reported direct to the Second Assistant Post-

Inquiries as to 
<)rdfoary foreign 
mail. 

-refund of fees, 
when. 

master General, Division of International Postal Service, without 
preliminary investigation, unless the inquiry, complaint, or 
claim is received direct at the office of address. In the latter 
event the postmaster shall enter in the mailing postmaster's por­
tion of a Form 2855 the particulars of mailing and obtain the 
affidavit of the addressee on the form and then transmit the 
papers as indicated above; and also attach Form 1510, showing 
disposition of the article, if received, and its condition, if other 
than good. The Division of International Postal Service shall 
notify the chief inspector where inquiry discloses apparent loss 
or rifling in this service. 

( b) When the office of address is also the exchange office of 
original receipt, the Form 1510 shall be indorsed to show whether 
a bulletin of verification was sent, and if so, what information was 
contained therein as to the article ; if a bulletin of verification 
was not sent, the Form 1510, in loss or rifling cases, shall be sent 
to the inspector in charge of the division, and Form 2855 indorsed 
to this effect. 

(c) Before the addressee's affidavit is executed there shall be 
entered under "Declaration of sender" a description of the 
original contents of the parcel, if known. 

8. (a) Inquiries as to disposition-see . current Postal Guide 
relative to fees-(as distinguished from prima facie loss, rifting 
or damage, delay, or wrong delivery) of ordinary foreign mail, 
except to or from Canada, shall be handled as prescribed by 
paragraph 9. 

( b) On requests therefor the Second Assistant Postmaster 
General, Division of International Postal Service, may authol'ize 
refunds to be made of fees collected for inquiries covering inter-
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national ordinary mail, and the Third Assistant Postmaste1· 
General, Division of Classification, may authorize such refunds 
in connection ·with domestic ordinary mail, if it is subsequently 
found that the inquities were clue to some irregularity which 
was the fault of the Postal Service. (See sec. 584.) 

NoTID.-See current Postal Guide and Supplements as to inquiries re­
garding registered and insured articles addressed for delivery in foreign 
countries. 

§223'4 

9. Loss of ordinary mail to or from foreign countries, except Loss of ordinary 
. . . . foreign mail to 

Canada,. if complamt is made at a first or second class office, shall be reported. 
be reported on Form 541 or Form 540 (parcel-post mail). The 
form shall be fonvarded direct to the inspector in charge of the 
division in which the United States post office of origin or des-
tination is located. Complaints made at third or fourth class 
offices shall be executed on Form 1510 and forwarded direct to 
the foregoing inspector in charge. 

10. Rifling, damage, delay, or wrong delivery of ordinary mail Rifling, da1!1age, 
t f f . . l b F 1510 . etc., of ordmary o or rom ore1gn countries sha 1 e reported on i orm di- foreign mail to 
rect to the inspector in charge of the division in which the be reported. 
United States post office of origin or destination is located. (See 
par. 11 as to parcels entirely devoid of contents.) 

11. (a.) "When parcels (except registered) en ti rely, rather than Treatment of for-
. . eign parcels, ex-

partially, devoid of contents, to or from foreign countries, are cept registered, 
observed in tran·su, whether in -the Railway Mail Service, in~~~~fdi~/~~~~it 
post offices, or elsewhere, the postal employees making such dis- tents. 
covery shall completely execute Form 5258 in duplicate. The 
original, together with the wrapper or container, shall be for-
warded to the domestic office or origin or address, as the case 
may be, unless insured C. 0. D. parcels of foreign origin are in-
volved. In the lntter event the original Form 5'258, together 
with the wrapper or container, shall be forwarded to the Second 
Assistant Postmaster General, Division· of International Postal 
Service, who shall appropriately advise the country of origin. 
Duplicate Form 5258, with the sack label, shall be forwarded at 
the same time to the inspector in charge of the division in which 
the condition of the parcel was first observed. 

( b) Postmasters receiving original Form 5258, together with Postmaster to 
the wrapper or container, shall file the form as an office record file form, etc. 
and deliver the wrapper or container to the sender or addressee, 
if desired. If an· insured or insured C. 0. D. parcel is involved, 
notation shall be made O!l the delivery record as to the disposi-
tion of the wrapper or container, and particularly whether it 
was desired by the sender or addressee. 

(c) If the wrapper or container of an insured or Pan American 
ordinary parcel of foreign origin is not desired by the addlf"essee, 
the wrapper or contain·er, together with a statement o.f the facts 
in the case, shall be forwarded to the Second Assistant Post­
master General, Division of International Postal Service, who 
shall appropriately advise the country of origin. 

(d) Wrappers or containers (except registered) not delivered 
to the sender or addressee for any reason and not required to be 
transmitted to the Second Assistant Postmaster General, Division 

765 



§2235 

Reports from ex­
change offices. 

Indemnity for 
Jost foreign reir­

POSTAL LAWS AND REGULATIONS 

of International Postal Service, under the foregoing, may be 
treated as waste paper. 

12. Loss, rifling, damage, or other mistreatment of mail dis­
closed by the exchange of bulletins of verification from exchange 
offices shall be reported to the inspector in charge of the division 
in which the exchange offiice is located with full particulars of 
the mail involved. 

See secs. 813 and 814; also sec. 815 as to retm·n receipts for foreign 
mail, and sec. 816 as to investigation of loss, ritJing, and damage 6f 
foreign mail. 

CHAPTER7 

INDEMNITY-REGULAR (POSTAL UNION) MAIL 

2235. In case of the loss of an article accepted for registration 
istered matter. under the provisions of the Universal Postal Union Convention, 

-limit of. 

-restriction as 
to payment. 
--claims must be 
made within one 
year. 

the sender shall be entitled to indemnity not exceeding 50 francs 
( $9.65). · However, in the case of the loss of an article accepted 
for registration under the provisions of the Convention of the 
Postal Union of the Americas and Spain, the sender shall have the 
right to indemnity which shall not in any case exceed $3. The 
limit of indemnity payable for the loss of registered maU ex­
changed with Canada and Newfoundland shall be $25 for any 
one article. 

2. Indemnity shall be paid in any amount claimed within the 
above-stated limits for the loss of a registered article of any 
class and, except in the case of Canada and Newfoundland, 
regardless of its value. 

3. No indemnity will be paid-
( a) Unless claims for the loss of registered articles are made 

within one year from the date of mailing, counting from the day 
following the posting of the registered article. 

( b) For any registered article which was not lost while in the 
custody of the mails. 

( c) For a registered article, the contents of which fall within 
the prohibitions of the current Universal Postal Convention. 

( d) For damage to, or the partial loss or rifling of,. any regis­
tered article, unless it was mailed in the United States and 
responsibility for the damage, partial loss, or rifling rests with 
the Postal Service of the United States~ and then for the value 
of the loss only, not exceeding 50 francs ($9.65) for articles 
accepted for registration under the provisions of the Universal 
Postal Union Convention and not exceeding $3 for articles ac­
cepted for registration under t.he provisions of the Convention of 
the Postal Union of the Americas and Spain, and, in case of 
damage, only under the conditions specified for the payment of 
indemnity for damage or loss in . the domestic registered .mans, 
although indemnity may be allowed for the actual loss sustained, 
within the limit of 50 francs ($9.65), or $3, as the case may be, 
on account of the complete damage, partial loss, or rifling of any 
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registered article in the international mails, provided that the 
foreign countries interested agree with the United States recipro­
cally to pay like indemnity in such cases. 

( e) The foregoing provisions shall also apply to registered 
articles exchanged under the Pan American Principal Convention 
of Buenos Aire~ and the Pan American Principal Convention of 
Mexico, except that under the latter Convention the indemnity 
payable shall in no case be higher than $3.85. 

( f) Administrations shall cease to be responsible for registered 
articles the delivery of which they have effected under the con­
ditions prescribed by their domestic regulations; also, for articles 
addressed " general delivery " or held at the disposal of the 
addressees, responsibility shall cease upon delivery to a person 
who has proved his identity in accordance with the regulations 
in force in the country of destination, and whose name and 
description are in conformity with the indications of the address. 

(g) When the registered articles can not be accounted for as a 
result of the destruction of the service records due to a case of 
"force majeure" (beyond control). 

'§2237 

4. The regulations ·governing indemnity for the loss of regis· p.omeatic V~ia­
tered articles in the domestic mails shall, as far as applicable, ions app ica e. 

govern indemnity for the loss of registered articles in the inter-
national mails, except as otherwise specially provided. (See secs. 
1380 to 1382.) 

NOTE.-See the Official Postal Guide under the general items relating 
to indemnity for international mail and under the parcel post item of 
the particular country concerned for the conditions under which in­
demnity may be paid for the loss, rifling, or damage of ordinary, regis­
tered, and insured parcels and for C. O. D. registered and C. 0. D. insured 
parcels. 

CHAPTER 8 

OCEAN MAIL SERVIOE 

GENERAL PROVISIONS 

2236. The mail between the United States and any Foreign mails. 
• 39 u. s. c. 653. 

foreign port, or between ports of the United States ~~ow transport-

touching at a foreign port, shall be transported in steam-
ships; but the Postmaster General may have such trans-
portation performed by sailing vessels when the service 
can be facilitated thereby. . 

See sec. 1833 as to ship letters. 

CONTRACT SERVICE 

2237. The Postmaster General may, after advertising ~~~spbortting ... ~s e ween 
for proposals enter into contracts :for the transporta- United ~tates 

' · and foreign 
tion of the mail between the United States and any ~~uu~r~~sc. 652. 
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foreign country whenever the public interests will there­
by be promoted. 

See sec. 1789 as to combining international and inland steamboat serv­
ice; sec. 1816 or 2241 as to assignment of mail contracts; sec. 1705 as to 
contracts for transporting domestic mails over foreign territory ; sec. 
1782 as to transporting international mails by aircraft; sec. 2238 as to 
ocean mail service ; sec. 2239 as to transportation on American-built and 
documented vessels ; secs. 2245 and 2246 as to sea post offices ; sec. 2360 
as to penalty for oi'J'enses in connection with international mails. 

2238. All mails of the United States carried on vessels 
und~r Merchant between ports (exclusive of ports in the Dominion of Manne act con-
!i:f:.9' if pos- Canada other than ports in Nova Scotia} between which 
~~P~: ~.c. s9ie, it is lawful under the navigation laws for a vessel not 

documented under the laws of the United States to carry 
merchandise shall, i:f practicable, be carried on vessels in 
respect of which a contract is made under sections 891e 
to 891q of this title. 

~~~;!~~f:r cefen- 2. As soon as practicable after May 22, 1928, and :from 
~r:;te~ s~~~1~g time to time thereafter, it sha.11 be the duty of the Post­
:ga{ls. c. 89u, master General to certify to the United States Shipping 
supp. v. Board what ocean mail routes, in his opinion, should be 

established and/or operated for the carrying o:f mails o:f 
the United States between ports between which it is law­
ful under the navigation laws :for a vessel not docu­
mented under the laws o:f the United States to carry 
merchandise, distributed so as equitably to serve the At­
lantic, Mexican Gulf, and Pacific coast ports, the volume 
of mail and commerce then moving over such routes , and 
the estimated volume thereof during the next five years, 
the times deemed by him advisable for the departure o:f 
the vessels carrying such mails, and other requirements 
necessary to provide an adequate postal service between 
such ports. 

~~We~ca~ia~:s 3. The board shall, as soon as practicable after receipt 
~i~~~~~!~:;d of such certification from the Postmaster General, deter­
~:11~~·~: c. 89ig, mine and certify to him the type, . size, speed, and other 
supp. v. characteristics of the vessels which should be employed 

on each such route, the frequency and regularity of their 
sailings, and all other facts which bear upon the capacity 
of the vessels to meet the requirements o:f the service 
stated by the Postmaster General. The board in making 
its determination shall take into consideration the desira­
bility of having the mail service performed by vessels 
constructed in accordance with the latest and most ap­
proved types, with modern improvements and appliances. 
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4. The Postmaster General is authorized to enter into f~0~\~~~tsu;<l;r 
contracts with citizens of the United States whose bids ll1:ri~ee~~~~nt 
are accepted, for the carrying of mails between ports ~~P~: i. o. s91h. 

between which it is lawful under the navigation laws for 
a vessel not documented under the laws o:f the United 
States to ca:r:ry merchandise. He shall include in such 
contracts such requirements and conditions as in his best 
judgment will insure the full and efficient performance 
thereof and the protection of the interests of the Govern-
ment. Performance under any such contract shall begin 
not more than three years after the contract is let, and 
the term of the contract shall not exceed ten years. 

5. (a) The vessels employed in ocean mail service vessels ~ligibie 
. for service. 

under a contract made under sect10ns 891e to 89lq of 46 u. s. o. B91i. 

this title shall be steel vessels, shall be steam or motor supp. v. 
vessels, and shall be either ( 1) American built and regis-
tered under the laws of the United States during the 
entire time of such employment, or (2) registered under 
the laws of the United States not later than February 1, 
1928, and so registered during the entire time of such 
employment, or (3) actually ordered and under construc-
tion for the account of citizens of the United States prior 
to February 1, 1928, and registered under the laws of the 
United States during the entire time of such employ-
ment. 

(b) A vessel for the services of which a contract is Character of ves-

d . d h . f . .e sels to be con-en tere mto un er aut onty o sections 891e to 891q O.L structed. 

this title, and the construction of which is hereafter 
begun, shall be either ( 1) a vessel constructed, according 
to plans and specifications approved by the Secretary of 
the Navy, with particular reference to economical con-
version into an auxiliary na\/al vessel, or (2) a vessel 
which will be otherwise useful to the United States in 
time of national emergency. 

(a) From and after May 22, 1928, all licensed officers Citizenship re-
. · • quired of offi-

of vessels documented under the laws of the Umted cers and crew. 

States, as now required by law, shall be citizens of the 
United States; from and after May 22, 1928, and for a 
period of four years, upon each departure from the 
United States of a vessel employed in ocean mail service 
under sections 891e to 89lq of this title, one-half of tlie 
crew (crew including all employees of the ship other than 
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officers) shall be citizens of the United States, and there­
after two-thirds of the crew as above defined shall be 
citizens of the United States. 

~f:i~;.d of adver- 6. Before making any contract for carrying ocean 
~~P~: ~.0· s9ij, mails under sections 891e to 891q of this title the Post­

master General shall give public notice by a.dvertisement 
once a week for three weeks in such daily newspapers as 
he shall select in each of the · cities o:f Boston, New York, 
Philadelphia, Baltimore, New· Orleans, Charleston, Nor­
folk, Savannah, Jacksonville, Galveston, Houston, and 
Mobile, calling for bids :for carrying of such ocean mails; 
or when the proposed service is to be on the Pacific 
Ocean, then in Los Angeles, San Francisco, Portland, 
Tacoma, and Seattle. Such notice shall describe the 
proposed route, the time when such contract will be made, 
the number of trips a year, the schedule required, the 
time when the service shall commence, the character of 
the vessels required, and all other information deemed by 
the Postmaster General to be necessary to inform pros­
pective bidders as to the- character o:f the service to be 
required. 

~!~~ ~?d~~r~o 7. Each contract for the carrying of ocean mails under 
46 u. s. c. B91k, section 891e to 89lq o:f this title shall be awarded to the 
Supp. V. 

lowest bidder who, in the judgment o:f the Postmaster 
General, possesses such qualifications as to insure proper 
performance-of the mail service under the contract. 

Class of vessels 8. (a) The vessels employed in ocean mail service 
to be employed. , . f I . . 1 h 11 b d. . d d 
46 u. s. o. 8911, unaer sect10ns 89le to 89lq o t us tit e s a e iv1 e 
Supp. V. • 

mto classes as follows: · 
Class 7. Vessels capable of maintaining a speed of 10 

knots at sea in ordinary weather, and of a gross registered 
tonnage of not less than 2,500 tons. 

Class 6. Vessels capable o:f maintaining a speed of 10 
knots at sea in ordinary weather, and of a gross registered 
tonnage of not less than 4,000 tons. 

Class 5. Vessels capable of maintaining a speed of 13 
knots at sea in ordinary weather, and of a gross regis­
tered tonnage o:f not less than 8,000 tons. 

Class 4. Vessels capable o:f maintaining a speed of 16 
knots at sea in ordinary weather, and o:f a gross regis­
tered tonnage of not less than 10,000 tons. 
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Class 3. Vessels capable 0£ maintaining a speed of 18 
knots at sea hi ordinary weather, and of a gross regis­
tered tonnage of not less than 12,000 tons. 

Class 2. Vessels capable of maintaining a speed of 20 
knots at sea in ordinary weather, and of a gross regis­
tered tonnage of not less than 16,000 tons. 

Class 1. Vessels capable of maintaining a speed of 24 
knots at sea in ordinary weather, and of a gross regis­
tered tonnage of not less than 20,000 tons. 

§2238 

( b) The classification of a vessel may be based upon its Coi:ditiona _under 
which clasa1ficu-

speed without reaard to its tonnage if the Postmaster tion may be 
b ' based on speed 

General is of opinion that speed is especially important only. . 

on the particular route on which the vessel is to be em­
ployed, and that a suitable vessel documented under the 
laws of the United States of a higher classification is not 
available on reasonable terms and conditions, or, on 
account of the character of the ports served or for other 
reasons, can not be safely or economically employed on 
such route. 

9. (a) The rate of compensation to be paid under Maximum rates 
. f h. . f . . allowable. sections 891e to 89lq o t is title or ocean mail service 46 u. s. o. 891m, 

shall be fixed in the contract. Such rate shall not ex- Supp. v. 
ceed ~ For vessels of class 7, $1.50 per nautical mile, for 
vessels of class 6, $2.50 per nautical mile; for vessels of 
class 5, $4 per nautical mile; :for vessels of class 4, $6 per 
nautical mile; for vessels of class 3, $8 per nautical mile ; 
for vessels of class 2, $10 per nautical mile; and for ves-
sels of class J, $12 per nautical mile. As used in this 
section, the term " nautical mile " means 6,080 feet. 

(b) When the Postmaster General is of opinion that Rate for class 1 
vessel of more 

the interests of the Postal Service will be served thereby, than 24 knots. 

he may, in the case of a vessel of class 1 capable of main-
taining a speed in excess of 24 knots at sea in ordinary 
weather, contract for the payment of compensation in 
excess of the maximum compensation authorized in sub-
section (a), but the compensation per nautical mile au-
thorized by this subsection shall not be greater than an 
amount which bears the same ratio to $12 as the speed 
which such vessel is capable of maintaining at sea in 
ordinary weather bears to 24 knots. 

(c) If the Postmaster General is of opinion that to Aux!Jiary air 
' service. 

expedite and mainta]n satisfactory service under a con-
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tract made under sections 891e to 891q of this title, air­
planes or airships are required to be used in conjunction 
with vessels, he. may allow additional compensation, in 
amounts to be determined by him, on account of the use 
of such airplanes or airships. Such airplanes or airships 
shall be American built and owned, officered, and manned 
by citizens of the United States. 

( d) The Postmaster General shall determine the num-
ber of nautical miles by the shortest practicable route 
between the ports involved, and payments under any con­
tract made under sections 891e to 891q of this title· shall 
be made for such number of miles on each outward 
voyage regardless of the actual mileage traveled. 

~0e:;ecHir~a!i°:e 10. In the case of failure of a vessel from any cause to 
~~~- irregulari· perform any regular voyage required by a contract made 
46 u. s. c. s91n, under sections 891e to 891q of this title, a pro rata de-
supp. v. d · h 11 b d f h · uct10n s a e ma e rom t e contract price on account 

of such omitted voyage; and suitable deductions, to be 
determined by the Postmaster General, may be made from 
the compensation payable under the contract for delays, 
failures to properly safeguard the mails, or other irregu­
larities in the performance of the contract. Deductions 
so determined upon shall be deducted by the Postmaster 
General from the payments otherwise due and payable 
under the terms of the contract. The Postmaster General 
may, in case of emergency, permit the substitution for a 
particular voyage of a vessel not within the provisions of 
the contract, even though not conforming to the require­
ments of the section 891i of this title. 

Mail messe_ngers 11. Upon each vessel employed in ocean mail service 
to be earned. . 
46 u. s. c. s91q, under a contract made under sect10ns 891e to 891q of 
Supp. v. this title the Postmaster General shall be entitled to have 

traru;ported such mail messengers as he may require, for 
whom shall be provided subsistence, suitable staterooms, 
and working quarter.s, all free of charge. 

Previous con- 12. * * * Any contract made prior to the enact-
tracts to con-
tinue in effect. ment of this act shall remain in force and effect in the 
~~P~: i·. 0 • 

891
e, same manner and to the same extent as though this act 

-contracts that had not been enacted. A:riy such contract which expires 
may be extended. • 

on June 30, 1928, may be extended for a period of not 
more than one year :from such date. 
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2239. All mails of the United States shipped or carried ~:;1i:t,s~:!:r­
on ve..'3sels shall, if practicable, be shipped or carried on :!~~h~iit\':::!is. 
American-built vessels documented under the laws of the if practicable. 

46 u. s. c. 880, 

United States. No contract hereafter made with the ~~~E· ~~tracts 
Postmaster General for carrying mails on vessels so built ~~ta!~i;~ecLblet 
and documented shall be assigned or sublet, and no mails 
covered by such contract shall be carried on any vessel not 
so built and documented. No money shall be paid out of 
the Treasury of the United States on or in relation to any 
such contract for carrying mails on vessels so built and 
documented when such contract ·has been assigned or sub-
let or when mails covered by such contract are in viola-
tion of the terms thereof carried on a.ny vessel not so 
built and documented. This section shall not be ap-
plicable in the case of contracts made under sections 89le 
to 89lq of this title. (Sec. 2238.) 

2240. Every contract for transporting the mail be- Dfisfcon~auanc.e1 o ore1p maJ 
tween the United States and anv foreign country shall transportation 

.J contracts. 
contain, besides the usual stipulation for the right of the 39 u. s. c. 656. 

Postmaster General to discontinue the same, the further 
stipulation that it may be terminated by Congress. 

NOTE.-This provision does not apply to the ocean mail subsidy service Note. 
(sec. 2238), which was authorized after its enactment. 

2241. No contractor for transporting the mail within Assignment of 
. • · contracts pro-

or between the Umted States and any foreign country hibited •. 

shall assign or transfer his contract, and all such assign-
39 

u. s. c. 
444

• 

ments or transfers shall be null and void. 
NOTE.-A contractor may, with the consent of the Postmaster General, Note. 

make a subcontract with another for the performance of the service under- Distinction be­
taken by him, but he continues as contractor and is responsible for the tween assign. 
due fulfillment of his contract. Under the above statute a contract can ment and sub-
not be assigned or transferred to another. letting. 

NONOONTRAOT SF..RVICE 

2242. (a) Except as provided in subdivision (b), for Cfompensation 
. . . or transporta-

tr ansporta t10n of the mails, ( 1) between the Umted tio~ of foreign 
mails. 

States or its Territories or possessions and any :foreign 39 u. s. c. 654. 
Supp. V. 

country, {2) between the United States and its posses-
sions or its naval or military forces abroad, or ( 3) between 
any such possession or :riaval or military forces and any 
other such possession or naval or military forces, the 
Postmaster General may allow, in the case 0:£ a vessel 
of the United States, compensation not in excess of 80 
cents a pound for letters and post cards and 8 cents a 
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pound for other articles (including parcel post), and in 
the case of a foreign vessel, compensation · not in excess 
of the sea transit rates prescribed from time to time by 
the Universal Postal Union Convention: Provided, That 
nothing herein shall limit the authority of the Post­
master General to enter into contracts for the transporta­
tion of mails under the provisions o:f chapter 24A of 
Title 46 at the rates of compensation therein authorized. 

(b) The provisions 0£ subdivision (a) of this section 
shall not limit the compensation for transportation of 
mail which the Postmaster General may pay under con­
tracts entered into in accordance with the provisions of 
section 652 of this title (sec. 2237), section 880 of Title 46 
(sec. 2239), or sections 891e to 891q of Title 46 (sec. 
2238). 

Service to be ( c) In the case of mails transported between the 
paid from ap-
propriation for United States or its Territories or possessions and any 
" transportation • • . 
of foreign mails." foreign country and m the case of mails transported he­
ld. 

tween the United States and its possessions or its naval 

Definite rates. 
-United States 
steamships. 

-foreign steam­
ships. 

or military forces abroad, or between any such possession 
or naval or military forces and any other such possession 
or naval or military forces, payment for such transporta­
tion shall be made out or the appropriation for the 
"transportation of foreign mails." 

2. Unless otherwise specially provided, the sums to be allowed 
for the transportation of United States mails on steamships of 
United States registry shall be 80 cents a pound for mails con­
sisting of letters and post cards and 8 cents a pound for mails 
consisting of other articles, including parcel post. For the trans­
portation of foreign closed transit mails on steamships of United 
States registry, 6.57 cents a pound (75 centimes a kilogram) for 
mails consisting of letters and post cards, and 0.87 cent a pound 
(10 centimes a kilogram) for mails consisting of other articles, 
including parcel post, for distances up to 300 nautical miles; 17.5 
cents a pound (2 francs a · kilogram) for mails consisting of let­
ters and post cards, and 2.2 cents a pound (25 centimes a kilo­
gram) for mails consisting of other articles, including parcel post, 
for distances over 300 up to 1,500 nautical miles ; and 26.3 . cents 
a pound (3 francs a kilogram) for mails consisting of letters and 
post cards, and 3.5 cents a pound ( 40 centimes a kilogram) for 
mails consisting of other articles., including parcel post, for all 
distances exceeding 1,500 nautical miles. 

3. Unless otherwise specially provided, the sums to be allowea. 
for the transportation of United States and foreign closed transit 
mails on steamships of foreign registry shall be 6.57 cents a 
pound ( 75 centimes a kilogram) for mails consisting of letters 
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and post cards, and 0.87 cent a pound (10 centimes a kilogram) 
for mails consisting of other articles, including parcel post, for 
distances up to 300 nautical miles; 17.5 cents a pound (2 francs 
a kilogram) for mails consisting of letters and post cards, and 2.2 
cents a pound (25 centimes a kilogram) for mails consisting of 
other articles, including parcel post, for distances over 300 up 
to l,tiOO nautical miles; and 26.3 cents a pound (3 francs a kilo­
gram) for mails consisting of letters and post cards, and 3.5 cents 
a pound ( 40 centimes a kilogram) for mails consisting of other 
articles, including parcel post, for all distances exceeding 1,500 
nautical miles. 

§2244 

4. When United States mails (including parcel post) or foreign Rates f<;>r mails 

1 d t · ·1 ( · · l h' d t transsluppe<l at c ose rans1t ma1 s mcludmg parce post) are transs ippe a canal Zone. 

the Canal Zone for onward transmission by sea to a foreign 
country, the rates of compensation to be allowed for the onward 
transmission of such mails from the Canal Zone to the port of 
destination of the mails in the foreign country concerned shall be 
as fo1lows, regardless of the registry of the conveying steamships. 

Other 
articles 

Letters (including 
parcel 
post) 

Per pound Per pound 
Costa Rica ________ $0. 0525 $0. 0087 
Colombia_________ . 0525 . 0087 
Ecuador~ --------- . 0875 . 0131 
Guatemala_______ . 0875 . 0131 
Honduras_____ ____ . 0875 . 0131 

Nicaragua ______ _ 
Salvador __ _____ _ 
Peru _______ ____ _ 
Bolivia _______ __ _ 
Chile ___________ _ 

Other 
articles 

Letters (including 

Per pound 
$0. 0875 

. 0875 

. 1312 

. 1312 

. 1531 

parcel 
post) 

Per pound 
$0. 0131 

. 0131 

. 0175 

. 0175 

. 0218 

2243. Unless otherwise specially provided, the sums to be al- ~~t;sJ;~i::il­
lowed for the transportation by railroad across the Isthmus of across the Isth­

Panama of United States and foreign-closed transit mails shall mus of Panama. 

be $0.0657 per pound (75 centimes per kilogram) for letters an'd 
postcards and $0.0087 per pound (10 centimes per kilogram) for 
other articles,. including parcel post. 

CHAPTER 9 

Arn MAIL SERVICE 

2244. When in his judgment the public interest will be Forileignait·r-.... _ ma ieon ra., ... . 
promoted thereby, the Postmaster General is authorized ~9 u. ~ c. 465a. 

to enter into contracts :for air mail service on routes be- upp. • 

tween the United States and possessions or Territories 
o:f the United States, bet:ween possessions or Territories o:f 
the United States, between the United States or pos-
sessions or Territories o:f the United States and :foreign 
countries, and in and between foreign · countries, :for the 
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transportation of mails of the United States and its pos­
sessions or Territories both ways over the routes, and in 
addition thereto mails of other countries on the outbound 
or the inbound flights under arrangements he may make 

;-!~ 10-year with such countries, for periods of not more than 10 
years, and to pay for such service at fixed rates per 
pound and/or per mile; and the Postmaster General is 
hereby authorized to a ward such contracts to the bidders 
that he shall find to be the lowest responsible bidders that 
can satisfactorily perform the service required to the 
best advantage of the Government: Provided, That the 

-rntes to be rate to be paid for such service for the load of mails 
paid. 

provided by the Postmaster General to be carried in a 
plane shall not in any case exceed $2 per mile each way, 
plus not exceeding $1 per pound per thousand miles, or 
pro rata thereof for greater or less mileage, for any 
mails required to be carried in the same plane in excess 
of the specified load, and that, at the request of the 
Postmaster General, domestic mail shall be conveyed 
without additional charge on that part of the route in 
the United States to the border of the United States 
and to intermediate points : Provided further, That the 
Postmaster General may make arrangements with con­
cessionaires operating air mail service in foreign coun­
tries for transportation by their service of mails of the 
United States and its possessions or Territories: And 

-award and iµ- provided further, That in the award and interpretation 
terpretation of 
contracts. of the contracts herein authorized the decision of the 

Postmaster General shall be final and not subject to re­
view by any officer or tribunal of the United States ex­
cept by the President and the Federal courts. 

Rules and regu- 2. The Postmaster General shall make and issue such 
lations. l l . b 
39 u. s. c. 465b, ru es and regu at10ns as may e necessary to carry out 
supp. v. the provisions of section 465a of this title. (See par. 3.) 
Ame!ldments of 3. All contracts heretofore made by the Postmaster 
previous con- . • 
tracts. General under sect10n 1 of the act of March 8, 1928, en-
39 u. s. a. 465a, • l d "A h . h · 
supp. v. tit e n act to grant aut onty to t e Postmaster 

General to enter into contracts for the transportation 
of mails by air to foreign countries and insular posses­
sions of the United States for periods of not more than 
ten years and to pay for such service at fix~d rates per 
pound or per mile, and for other purposes," as originally 
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enacted, may be a.mended under agreement of the parties 
thereto so as to provide for the transportation of excess 
mails and for transportation not covered by the existing 
contract 0£ mails 0£ the United States: and its posses­
sions or Territories or of foreign countries, at not ex~ 
ceeding the contract rate per mile and not exceeding the 
rates per pound provided in section 1 hereof (par. 1 
above) for excess mails. 

See sec. 1816 or 2241 relative to assignment of centracts. 

CHAPTER 10 

SEA PoST SERVICE 

§2246 

2245. ·The. Postmaster General is authorized to expend Maintenance; of 
sea post service. 

such sums as may be necessary, not to exceed the amounts 39 u. $. c. 667. 

appropriated by Cong~ess, to cover the cost to the United 
States for maintaining sea post service on ocean steam-
ships conveying the mails to and from the United 
States; * * * 

2246. Sea post offices duly authorized by the Post Office Depart- Sea post offices. 

ment shall be established and operated on such ocean steamships 
as may be designa tecl. 

2. United States sea post clerks in addition to one chief clerk, Sea. post clerks. 

who shall receive pay at the rate of $3,300 per annum, and one ;;;a°:b~i=~~~. 
assistant chief clerk, who shall receive pay at the rate of $2,800 
per annum, shall be of two classes; clerks of class 1 shall receive 
pay at the rate of $2,400 per annum, each; clerks of class 2, who 
shall be clerks in charge, shall receive pay at the rate of $2,600 
per annum each. In addition thereto they shall be entitled to 
first-class accommodations on the steamships to which they are 
assigned and to commutation for board and lodging while in 
foreign countries and possessions of the United States, at rates 
fixed by the Post Office Department. They shall be subject to the 
ship's discipline to the same extent as passengers. 

3. Vacancies in the sea post service shall be filled by transfel' Appointments. 
from the Railway Mail Service or from the classified personnel of -how made. 

first and second class post offices engaged in the distribution of 
mail in accordance with the postal regulations and instructions 
of the Second Assistant -Postmaster General. Each unsuccessful 
applicant should renew his application at the expiration of one 
year. If the application is not renewed it shall be taken for 
granted that the transfer is no longer desired. Employees re-
ceiving a salary of less than $2,100 per annum shall not be 
eligible for transfer. 
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Substitutes. 
39 u. s. o. 640, 
Supp. V. 

Bonds of clerks. 

Retirement. 

Navy mail 
clerks. 
39 u. s. 0 •. 134. 

Appointments. 
Duties. 

Oaths. 

POSTAL LAWS AND REGULATIONS 

4. The Postmaster General is authorized to assign rail­
way postal clerks and substitute railway postal clerks to 
temporary employment as substitute sea post clerks when­
ever, in his opinion, such employment is necessary. Such 
employees shall receive credit on their Railway Mail 
Service records for the time employed in the sea post 
service, but shall be allowed the salary and expenses o:f a 
class 1 sea post clerk, payable out of the appropriation 
available for maintaining sea post service, in lieu of. any 
other salary and expense. 

5. United States sea post clerks shall give bond to the United 
States, with good and approved security, in the sum of $1,000 
each. Each clerk shall pay the premiu.m chargeable to himself. 
Bonds shall be filed with the Second Assistant Postmaster 
General. 

See sec. 69 as to renewal of bonds ; sec. 1830 as . to l~ tters mailed on 
vessels carrying sea post clerks. 

6. All sea post clerks who have reached the age of 65 years 
and rendered at least 15 years of service shall be eligible for 
retirement under the provisions of section 41. 

See sec. 40 concerning the payment of compensation in the case of 
disability or death of sea post clerks. 

CHAPTER 11 

NA VY MAIL SERVICE 

2247. (a) Enlisted men o:f the United States Navy or 
Marine Corps may, upon selection by the Secretary of 
the Navy, be designated by the Post Office Department 
as" Navy mail clerks" and "Assistant Navy mail clerks," 
who shall be authorized to receive and open all pouches 
and sacks of mail addressed to naval vessels, to make 
proper delivery of such mail, to receive matter for trans­
mission in the mails, to receipt for registered matter 
(keeping an accurate record thereof), to keep and have 
for sale an adequate supply o:f postage stamps, to make 
up and dispatch mails, and other postal duties as may 
be authorized by the Postmaster General, all in accord­
ance with such rules and regulations as may be . pre­
scribed by the commanding officer of the vessel or o:f the 
squadron to which the vessel is attached. * * * Each 
mail clerk and assistant mail clerk shall take the 
oath 0£ office prescribed for e.rnployees of the Postal 
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Service * * * and shall be amenable in all respects 
to naval discipline, except that, as to their duties as such 
clerks, the commanding officers of the vessels upon which 
they are stationed shall require them to be governed by 
the Postal Laws and Regulations of the United States. 
Whenever necessity arises therefor, any assistant inail 
clerk may be required by the comma.nding officer of the 
vessel upon which he is stationed, or of the squadron to 
which said vessel is attached, to perform the duties of 

§2247 

mail clerk. They shall receive as compensation for such Compensation. 

services from the Navy Department, in addition to that 
paid them of the grade to which they are assigned, such 
sum, ~n the case of ;mail clerks not to exceed $500 per an-
num and in that of assistant mail clerks not to exceed 
$300 per annum, as may be determined and allowed by 
the Navy Department. 

( b) Such enlisted men may also oe designated as Navy 
mail clerks and assistant Navy mail clerks with expedi­
tionary forces on shore or for duty at stations and shore 
establishments under the Navy Department where the 
services of such mail clerks and assistant mail clerks are 
necessary. 

2. Every ~a vy mail clerk and assistant Navy mail l9T1: s. c. 135. 

clerk shall give bond to the United States in such penal 
sum as the Postmaster General may deem sufficient for 
the faithful performance of his duties as such clerk. 

3. No Navy mail clerk shall be deemed to have fully qualified 
until his bond has been executed and accepted by the Postmaster 
General, and pending such acceptance the stamped paper, postal 
funds, money-order forms, records, and other postal effects shall 
be delivered to the bonded assistant Navy mail clerk, if there be 
one, who shall receipt therefor. If there be no bonded assistant 
Navy mail clerk, the stamped paper, postal funds, money-order 
forms, records, and other postal effects shall be delivered tem­
porarily to a paymaster or other commissioned officer of the 
naval service, designated by the commanding officer, whose re­
ceipt shall be taken. All receipts shall be itemized and given . in 
duplicate ; receipts for postage stamped paper and postal and 
money-order funds to be separate from receipts for records and 
supplies. The original receipt of a clerk serving on a naval vessel 
or at a foreign station shall be sent at once through the com­
manding officer to the postmaster, New York, N. Y., who shall 
thereupon cancel the receipt of the Navy mail clerk whiCh he 
bolds; arid the original receipt of a clerk serving at a domestic 
shore station shall be sent through the commanding officer to the 
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postmaster at the office of which the station is a branch, who 
shall thereupon cancel the receipt of the Navy mail clerk which 
he holds. 

Post offices to 4. Branch post offices in charge of Navy mail clerks or assist-
wbich branch of- . . . 
fices in charge of ant Navy mail clerks on board naval vessels, or with the expe-
~~~~h~Irks are ditionary forces on shore, shall be attached to the post office at 

New York, N. Y. Branch post offices in charge of Navy mail 
clerks or assistant Navy mail clerks established at stations and 
shore establishments under the jurisdiction of the Navy Depart­
ment in this country and its possessions shall be attached to the 
nearest post office of the first or second class. 

Notes. NoTES.-Detailed instructions for the guidance of Navy mail clerks, as-

Agencies in for­
eign countries. 
39 u. s. c. 672. 

Agents. 

-expenses of. 

sistant Navy mail clerks, and mail orderlies are issued by the Post Office 
Department and furnished each clerk and orderly charged with the duty of 
handling the mail. 

See sec. 1284 as to make-up and dispatch of registered mail; sec. 1286 
as to transmission of registered mail to and from naval vessels; sec. 1285 
ns to billing registered matter; sec. 1405 as to money-order service; 
Official Postal Guide as to naval vessels and stations where Navy mail 
service is in operation; sec. 2230 as to treatment of matter supposed liable 
to customs duty, 

CHAPTER 12 

POSTAL AGENCIES 

2248. The Postmaster General may establish resident 
mail agencies at the ports of Panama and Colon, in the 
Republic of Panama; Havana,. in Cuba; at St. Thomas, 
and at such other :foreign ports at which United States 
mail steamers touch to land and receive mails, as may, in 
his judgment, promote the efficiency o:f the foreign mail 
service; and may pay the agents employed by him at such 
ports, out of the appropriation for transportation of the 
mail, a reasonable compensation for their services, and 
the necessary expenses :for office rent, clerk hire, office 
:furniture, and other incidentals, to be allowed him at 
e.ach of such agencies. 

Agency in China 2. The Postmaster General may establish, in connec­or Japan. 
39 u. s. c. 674. tion with the mail steamship service to Japan and China, 

-branches of. 

Agents. 

-expenses of. 

a general postal agency at Shanghai, in China, or at 
Yokohama, in Japan, with such branch agencies at any 
other ports in China and Japan as he shall deem neces­
sary for the prompt and efficient management of the 
postal service in those countries; and he may pay the 
postal agents employed thereat a reasonable compensa­
tion for their services, in addition to the necessary ex­
penses for rent, :furniture, clerk hire, and · incidental 
expenses. 
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2249. The Postmaster General may appoint an agent Agents on ocean 
· steamers. 

in charge 0£ the mail on board of each of the mail 89 u. s. c. 67a. 

steamers on the routes between San Francisco, Japan, -on what ronte8 • 

and China ; between San Francisco and Honolulu, in 
the Hawaiian Islands, and between New York and Rio 
Janeiro, who shall be allowed, out of the appropriation 
for transportation of the mail, a salary o:f two thousand -compensation. 

dollars a year. 
See sec. 2246 as to sen post-office clel'kfl. 

CHAPTER 13 

MISCELLANEOUS 

2250. The Postmaster General may pay, to the master fCompen~ation 
or carnage of 

or owner of any vessel not regularly employed in carry- ship letters. 

ing the mail, two cents for each letter carried by such 
39 u. s. c. 494. 

vessel° between ports or places in the United States, or 
from any foreign port to any port in the United States; 
but all such letters shall be deposited in the post office 
at the port of arrival. 

2251. Postmasters at offices where ship an<l steamboat letters Certificate of 

are delivered shall obtain from the master of the ship or vessel a :~!~.:;ti:uers 
certificate specifying the number of letters, with the namo of the carried. 

ship or vessel, and place from which she last sailed; and upon 
each letter which bas not been before mailed, and which shall be 
delivered into his post office for mailing or delivery, he shall pay !'hl.~~~~e;,oand 
to the said master or owner 2 cents, and take his receipt therefor. receipt. 

See sec. 711 as to manner of rating postage and sec. 712 as to record 
to be kept. 

2252. No fee shall be allowed for ship letters addressed to a Whhen fee$ on 
s ip letters not 

foreign country, but they shall be marked "Ship." No fee shall allowed. 

be allowed for ship letters delivered to a postmaster by a pas-
senger or sailor ; nor to the master of any vessel or any per- ~t~ll~~~~ngers 
son on board any vessel which carries mail; nor to any carrier -to mail vessels 

on any mail route; nor to the· master of a vessel who delivers to a ~f;~r~:~~~arrfod 
postmaster letters which were carried over a post route; nor ~~~~i~~ r%~tfo~·~ 
for printed matter. eign country. 

See sec. 516 as to postage on ship letters and printed ship matter; 
sec. 711 as to treatment of all ship mattPr at post offices. 

2253. No vessel departing from the United States :for Carriage hr ves-
sel• of mad not 

any foreign port shall receive on board or convey any received from 
post office for-

letter or packet originating in the United States which ~~di~~-3. c. 496• 

has not been regularly received :from the post office at the 
port o:f departure, and which does not relate to the cargo 
of such vessel, except as provided in . section 500 of this 
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title, and every collector, or other officer of the port em· 
omcer of port to powered to grant clearances, shall require from the 
require oath of t f ·h 1 d•t• f 1 master of vessel mas er o _ sue vesse , as a con I ion o c earance, an 
~~:t~~n~iolate this oath that he has not received on board, has not under his 

care or control, and will not receive or convey any letter 
or packet contrary to the provisions of this section. 

NOTE.-Letters incloscd in stamped envelopes as provided in sec. 1712 
may be carried without emanating from il. post office. 

?:~i:::i:r~~~ 2254. All letters or other mailable matter conveyed to 
1els ~0 be depos- or from any part of the United States by any foreign lted m post of-

~~eir. s. c. 326• vessel, except such sealed letters relating to such vessel 

Punishment for 
failure . 

Responsibility of 
steamship com­
panies, fines, etc. 

or any part of the cargo thereof as may be directed to 
the owners or consignees of the vessel, shall be subject 
to postal charge, whether addressed to any person in the 
United States or elsewhere, provided they are conveyed 
by the packet or other ship of a foreign country imposing 
postage on letters or other mailable matter conveyed to or 
from such country by any vessel of the United States; 
and such letters or other mailable matter carried in 
foreign vessels, except such sealed letters relating to the 
vessel or any part of the cargo thereof as may be directed 
to the owners or consignees, shall be delivered into the 
United States post office by the master or other person 
having charge or control of such vessel when arriving 
and be taken from the United States post office when de­
parting, and the postage justly chargeable by law paid 
thereon; and :for refusing or failing to do so, or for con­
veying such letters or other mailable matter, or any let­
ters or other mailable matter, intended to be conveyed in 
any vessel of such :foreign country, over or across the 
United States, or any portion thereof, the party offending 
shall be fined not more than one thousand dollars. 

See secs. 1833 to 1836 as to payment for ship letters. 

2. Steamship companies _shall · be answerable to the United 
States for the safety of the mail intrusted to them, and account­
able for any loss or damage resulting to any of such mail by 
reason of failure on the part of any of their officers, agents, or 
employees to exercise due care in the custody, handling, ·or 
transportation thereof. The registered (red label) sacks shall 
be specially protected during transfers and on board vessels. 
In case of delinquencies, fines may be imposed or deductions made 
from the company's pay. Mails for dispatch by outgoing steamers 
shall be delivered from the post office, and steamship companies 
shall haul the sacks to the steamers. Each truck (or wagon) 
shall be provided with a man to ride on the rear and protect the 
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mail. The re<.l-label sacks shall be separately delivered to the 
steamship company's representative at the post office; sacks and 
seals shall be carefully examined at time of receipt; and when a 
rack (open) truck is used the sacks shall be covered by a tar­
paulin. Unless special arrangements are made, mails shall be 
ready for delivery at the post office in time, designated by the 
postmaster, to connect with the conveying steamer. 

§2256 

2255. Except as otherwise provided by treaty or con- St~amships re-
quired to carry 

vention, the Postmaster General may require the trans-fga~~·s. c. 
326 

portation by any stea.mships of mail between the United Supp. v. ' 
States and any foreign port at the compensation fixed · 
under authority of law. Upon refusal by the master or 
the commander 0£ such steamship or vessel to accept the 
mail when tendered by the Postmaster General or his 
representative, the collector or other officer of the port 
empowered to grant clearance, on notice of the refusal 
aforesaid, shall withhold clearance until the collector 
or other officer of the port is informed by the Postmaster 
General or his representative that the master or com­
mander of the steamship or vessel has accepted the mail 
or that conveyance by his steamship or vessel is no longer 
required by the Postmaster General. 

2256. No vessel arriving within a port or collection Vessels to de-
• . • . . liver letters at 

district of the Umted States shall be allowed to make en- post office before 
· . entry. 
try or break bulk until all letters on board are delivered 1s u. s. c. s21. 

to the nearest post office, and the master or other per-
son having charge or control thereof has signed and 
sworn to the :following declaration before the collector 
or other proper customs officer : 

I. A. B., master --, o:f the --, arriving from --, oath. 
and now lying in the port of ---, do solemnly swear (or 
affirm) that I have to the best of my knowledge and belief 
delivered to the post office at --- every letter and every bag, 
packet, or parcel of letters which was on board the said vessel 
during her last voyage, or which were in my possession or under 
my power or control. 

And any master or other person having charge or Penalty for faH­

control o:f such vessel who shall break bulk before he has ure. 

delivered such letters shall be fined not more than one 
hundred dollars. 

See sec. 1831 as to delivery at post office of letters by master of vessel 
and payment therefor ; sec. 22.'54 as to penalty for foreign vessels not 
<lelivering letters at post office on a:rrivaJi etc.; sec. 2261 as to retaliatory 
postage on letters carried to or from united States on foreign vessels; 
sec. 516 as to postage on ship letters. 
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f:~~!..:i:r°tr- 2257. The Postmaster General may impose or remit 
cign mails. fines on contractors or carriers transporting the mails by 
39 u. s. c. 655, 
Supp. v. air or water on routes extending beyond the borders of 
-maximum 
amount of. 

Note. 

Carrying let­
ters out of the 
mail on vessels • 

. 18 u. s. c. 308. 

Punishment, 

Receipts from 
transportation 
fordgn mails. 

the United States for any unreasonable or unnecessary 
delay to such mails and for other delinquencies in the 
transportation of the inails. 

NoTE.-Fines may be imposed for failures and delinquencies in con­
nection with the ocean mail subsidy service. The provision authorizing 
the same is included in the act providing for said service. (See sec. 
2238. . 

2258. Whoever shall carry any letter or packet on 
board any vessel which carries the mail, otherwise than 
in such mail, except as otherwise provided by law, shall 
be fined not more than fifty dollars, or imprisoned not 
more than one month, or both. 

2259. Funds received from the transportation of mails on 
behalf of foreign countries arising under the Postal Union Con­
vention and other postal conventions, and balances due the Unite4 
States from foreign countries which are paid by remittances to 
the Post Office Department, upon periodical adjustments, shall b~ 

fu~OW accounted deposited in the Treasury as " foreign-mail transit service." 

Transportation 2260. The Postmaster General may by and with the 
through United ' 
~;a~:n~~:'!~:l ad vice and consent of the President, make any arrange.:. 
~o!1J?triesthad- ments which may be deemed just and expedient for al-
Jom1n1r e · 
United States. lowing the mails of Canada or any other country ad-
39 u. s. c. 669. ' 

joining the United States, to be transported over the 
territory of the United States :from one point in such 
country to any other point in the same, at the expense 
of the country to which the mail belongs upon obtaining 
a like privilege for the transportation of the United 
States mail through the country to which the privilege 

Withdrawal of is granted; but such privilege may at any time be an­
privilege. 

nulled by the President or Congr_ess from and after one 
month succeeding the day on which notice of the act of 
the President or Congress is given to the chief executive 
or head of the post-office department of the country 
whose privelege is to be annulled. 

See sec. 1705 as to contracts for transporting domestic mails over 
foreign territory; sec. 2201 as to authority of Postmaster General to make 
postal conventions with foreign countries. 

Retaliatory 2261. The Postmaster General, under the direction of 
postage on cer-
tain foreign the President of the United States, is authorized and 
matter. 
39 u. s. o. 671. empowered to charge upon, and collect from, all letters 

and other mailable matter carried to or from any port o:f 
. the United States, m any foreign packet ship or other 
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vessel, the same rate or rates of charge for American 
postage which the Government to which such foreign 
packet or other vessel belongs imposes upon letters and 
other mail:ible matter conveyed to or from such foreign 
country in American packets or other vessels as the 
postage of such Government, and at any time to revoke 

§2262 

the same; and all customhouse officers and other United -mday bhe im· 
pose , w en. 

States agents designated or appointed for that pur-
pose sha.11 enforce or carry into effect the foregoing 
provision, and aid or assist in the collection of such post­
age, and tq that end it shall be lawful for such officers 
and agents, on suspicion of fraud, to open and examine, 
in the presence of two or more respectable persons, being 
citizens of the. United States, any package or packages 
supposed to contain mailable matter found on board 
such packets or other vessels or elsewhere, and to pre­
vent, if necessary, such packets or other vessels from en­
tering, breaking bulk, or making cleara·nce until such 
letters or other mailable matter are duly delivered into 
the United States post office. 

See sec. 22G4 as to letters brought to United States on foreign vessels. 

2262. Postmaste1;s, except those at exchange offices in certain C<;>rrcspo~dcnce 
. . . with foreign 

cases, shall not correspond with foreign postal officials on postal officials. 

business. AU matters of this kind requiring foreign correspond- -how conducted. 

ence shall be reported to the Second Assistant Postmaster Gen-
eral, Division of International Postal Service, except where 
otherwise directed herein. (See secs. 10, 12, 13, 813, and 1367.) 

For additional laws and regulationi_11 applicable to matters in the Inter­
national Postal Service not included in this title, see the following 
sections: 

Canadian mail for foreign destinations------------------------- 2089 
Diplomatic correspondence---------------------------------- 614, 77'6 
Fqrwarding to foreign countries mail with due stamps affixed______ 778 
Letters under cover to postmaster______________________________ 772 
Loss of foreign mail involving indemnity, investigation of__________ 816 
Metric postal balances---------------------------------------- 96 
Money-order service, internationaL _________________ 1403, 1458 to 1476 
Offenses against foreign mail in transiL------------------------ 2360 
Publications, foreign------------------------------------------ 52~ 
Regulations, orders and inquiries----------------·------------ 438, 430 Return receipts for foreign maiL ____________________________ .:.___ 815 
Routed, specially, foreign maiL--------------------------------- 2088 
Second-class matter for Canada, Cuba, Mexico, and Panama_______ 538 
Ship letters defined------------------------------------------- 18R3 
Unmailable matter-------------------------------------------- 597 

117 452 °-32--· 51 785 
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Courts having 
jurisdiction of 
postal offenses. 
District courts 
United States. 
2s u. s. c. n. 

State courts, etc. 
39 u. s. c. 825. 

Jurisdiction of 
dis.trict courts. 
18 u. s. c. 546. 

Preliminary 
proceedings. 
18 u. s. c. 591. 
-before whom, 

TITLE THIRTEEN 

CRIMES AND OFFENSES 

PROSECUTION OF OFFENSES u NDER POSTAL LA ws: J URISDIO­

TION OF COURTS 

2301. The district courts (of the United StatBs) shall 
have original jurisdiction as follows: 

Second. Of all crimes and ofienses cognizable under 
authority of the United States. 

Sixth. Of all cases arising unde.r the postal laws. 
Ninth. Of all suits and proceedings for the enforce­

ment of penalties and forfeitures incurred under any law 
of the United States. 

2. All causes of action arising under the postal laws 
may be sued, and all offenders against the same (postal 
laws) may be prosecuted before the justices of the peace, 
magistrates, or other judicial courts of the several States 
and Territories having competent jurisdiction by the 
laws thereof, to the trial of * * * · prosecutions 
where the punishments are of as great extent; and such 
justices, magistrates, or judiciary shall take cognizance 
thereof, and proceed to judgment and execution as in 
other cases. 

3. The crimes and offenses defined in this title (U. S. 
Code, Title 18) shall be cognizable in the district courts 
of the United States, as prescribed in section 41 of Title 
28. 

See sec. 285 as to jurisdiction of courts in civil cases under the postal 
laws. 

2302. For any crime or offense against the United 
States, the offender may, by any justice or judge of the 
United States, or by any United States commissioner, or 
by any chancellor, judge of a supreme or superior court, 
chief or first judge of common pleas, mayor of a city, 
justice of the peace, or other magistrate, of any Stat~ 
where he may be found, and agreeably to the usual mode 
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of process against offenders in such State, and at the 
expense of the United States, be arrested and imprisoned, 
or bailed, as the case may be, for trial before such court 
of the United States as by law has cognizance of the o:f­
:fense. Copies o:f the process shall be returned as speedily 
as may be into the cler_k's office o:f such court, together 
with the recognizances of the witnesses for their appear­
ance to testify in the case. Where any offender or wit-

§2306 

ness is committed in any district other than that where Removals. 

the offense is to be tried, it shall be the duty o:f the judge 
of the district where such offender or witness is im­
prisoned, seasonably to issue, and o:f the marshal to exe-
cute, a warrant for his removal to the district where the 
trial is to be had. 

2303. Postmasters and all other employees of the Postal Service :!~~~:~0~~;!.~ 
shall report to the proper inspector in charge any violation of the -how made. 

postal lawst or other laws herein referred to, that may come to 
their notice, not otherwise specifically provided in these regulations. 

2304. If a postmaster has reason to believe that any mail has Dc~redation on 

been stolen in the vicinity of his post office, and that the per- mails. 

son who stole it can be arrested by speedy action, he shall at once 
report all the facts and evidence to the local inspector and to the -special reports 

inspector in charge of the division in which his office is located. or. 
If a local inspector is not available, he shall make such report at 
once to the nearest United States marshal or deputy marshal. 

See sec. 443 ns to report of robbery of po.st office; secs. 813, 814, and 
22:-34 as to reports of loss, damage, delay, wrong delivery, nondelivery, or 
improper handling of mall matter. 

2305. When an arrest for the alleo-ed violation of any postal Ar!"ests for vio-
0 . labons of postal 

Jaw is made at the instance of a postmaster, the prisoner shall laws. 

be put in custody of the United States marshal for the proper -;;;-;;:1~~e ~f~~~~ 
district, or his deputy, at the earliest possible moment. master. 

2. Persons arrested for mail depredations or other violations -·preliminary 

of the postal laws shall be taken before a United States com- ~;.arings in case 

missioner or district judge for examination or commitment. 
3. If examination of the accused can not conveniently be had Hearing before 

• whom. 
before a judge or commi8sioner of the United States, he should 
be taken before a justice of the peace, or some other State officer 
authorized to examine and hol<.l to bail, and if such officer has 
any doubt as to his jurisdiction his attention shall be called to 
section 591, Title 18, United States Code, given as section 2302. 

2306. When a criminal is apprehended by other than a United Report of ar­

States marshal or deputy marshal, the United States attorney for ~~h.!:'r n;-::: by 

the district in which the offense was committed shall be promptly ~ffi~~~~.states 
informed of the facts, and his advice and, if necessary, his per-
sonal attention be obtained. 
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OFFENSE AGAINST THE GOVERNMENT AND THE REVENUES 

Misprision of 2307. VVhoever, having knowledge of the actual com-
felony. ._, 
18 u. s. c. 251. mission of the crime of murder or other felony cognizable 

by the courts of the United States, conceals and does not 
as soon as may be disclose and make known the same to 
some one of the judges or other persons in civil or mili­
tary authority under the United States, shall be fined 
not more than $500, or imprisoned not more than three 
years, or both. 

:t%t~z~~1:i~ys, 2308. Whoever shall embezzle, steal, or purloin any 
l~cu. s. c. 100• money, property, record, voucher, or valuable thing 

Punishment. 

Embezzlement 
of money or 
property not 
otherwise pun­
ishable. 
18 u. s. c. 183. 

PuniEhment. 

whatever, of the moneys, goods, chattels, records, or 
property of the United States, shall be fined not more 
than five thousands dollars, or imprisoned not more than 
five years, or both. 

2309. Any officer connected with, or employed in; the 
Internal Revenu~ Service of the United States, and 
any assistant of such officer, who shall embezzle or 
wrongfully convert to his own use any money or other 
property of the United States, and any officer of the 
United States, or any assistant of such officer, who shall 
embezzle or wrongfully convert to his own use any 
money or property which may have come into his pos­
session or under his control in the execution of such of­
fice or employment, or under color or claim of authority 
as such officer or assistant, whether the same shall be 
the money or property of the United States or of some 
other person or party, shall, where the · offense is not 
otherwise punishable by some statute of the U nitecl 
States, be fined not more than the value of the money 
and property thus embezzled or converted, or imprisoned 
!lot more than ten years, or both. 

"Principals" 2310. Whoever directly commits any act constitutin!!' 
defined. ._, 
18 u. s. c. 550. an offense defined in any law of the United States, or 

aids, abets, counsels, commands, induces, or procures its 
commission, is a principal. 

Receiving, ':tc., 2311. Whoever shall receive conceal or aid in con-
~m p~~ ' ' 
I~0g~r~. c. 101. cealing, or shall have or retain in his possession with in-

tent to convert to his own use or gain, any money, prop­
erty, record, voucher, or valuable thing whatever, of the 
moneys, goods, chattels, records, or property of the 
United States, which. has theretofore been embezzled, 
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stolen, or purloined by any other person, knowing the 
same to have been so embezzled, stolen, or purloined, 
shall be fined not more than five thousand dollars or Punishment. 

' imprisoned not more than five years, or both; and such 
person may be tried either before or after the conviction 
of the principal offender. 

2312 Whoever bein o- a postmaster or other person em- !'Jisappropriat-
• ' b mg postal funds 

ployed in or connected with any branch of the Postal or property. . 18 u. s. c. 355. 

Service, shall loan, use, pledge, hypothecate, or convert to 
his own use, or shall deposit in any bank, or exchange for 
other funds or property, except as authorized by law, 
any money or property coming into his hands or under 
his control in any manner whatever, in the execution or 
under color of his office, employment, or service, whether 
the same shall be the money or property of the United 
States or not; or shall fail or refuse to remit to or deposit 
in the Treasury of the United States or in a designated 
depository, or to account for or turn over to the proper 
officer or agent, any such money or property, when re­
quired so to do by law or the regulations of the Post 
Office Department, or upon demand or order of the Post­
master General, either directly or through a duly author­
ized officer or agent, shall be deemed guilty of embezzle-
ment ; and every such person, as well as every other per- Punishment. 

son advising or knowingly participating therein, shall 
be fined in a sum equal to the amount or value of the 
money .or property embezzled, or imprisoned not more 
than ten years, or both. Any failure to produce or to pay 
over any such money or property, when required so to 
do as above provided, shall be taken to be prima £acie 
evidence of such embezzlement· and upon the trial of Prima facie evi-

' dence. 
any indictment against any person for such embezzle-
ment, it shall be prima :facie evidence of a balance against 
him to produce a transcript from the account books of 
the General Accountillg Office. But nothing herein shall 
be construed to prohibit any postmast.er depositing Dcpo~Us, etc., 

' per1mtted. 
under the direction of . the Postmaster General, in a na-
tional bank designated by the Secretary of the Treasury, 
for that purpose, to . his own credit as postmaster, any 
funds in his charge, nor prevent his negotiating drafts 
or other evidences of debt through such bank, or through 
United States disbursing officers, or otherwise, when in-
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Receipting fo-., 
larger sums 
than are paid. 
18 u. s. c. 172. 

Punishment. 

Failure of officer 
to render ac­
counts. 
18 u. s. c. 176. 

Punishment. 

Failing to ac­
count for post. 
age due. etc. 
18 u. s. c. 332. 

Custodian fail­
ing to keep, 
etc., public 
moneys. 
18 u. s. c. 175. 

Punishment. 

POSTAL LAWS AND REGULATIONS 

struct~d or required so to do by the Postmaster General, 
for the purpose of remitting surplus funds from one 
post office to another. 

See sec. 120 as to deposit of postal funds ; sec. 1505 as to deposit of 
money-order funds ; secs. 138, 2323, and 2324 as to offenses concerning 
postage stamps, etc. 

2313. Whoever, being an officer, clerk, agent, employee, 
or other person charged with the payment of any ap­
propriation made by Congress, shall pay to any clerk 
or other employee of the United States a sum less than 
that provided by law, and require such employee to re­
ceipt or give a voucher for an amount greater than that 
actually paid to and received by him, is guilty of. em­
bezzlement, and shall be fined in double the amount so 
withheld from any employee of the Government and 
imprisoned not more than two years. 

2314. Every officer or agent of the United States who, 
having received public money which he is not authorized 
to retain as salary, pay, or emolument, fails to render 
his accounts for the same as provided by law shall be 
deemed guilty of embezzlement, and shall be fined in a 
sum equal to the amount of the money embezzled and 
imprisoned not more than ten years. 

2315. Whoever, being a postmaster or other person 
engaged in the Postal Service, shall collect and fail to 
account for the postage due upon any article of mail 
matter which he may deliver, without having previously 
affixed and canceled the special stamp provided by law, 
or shall fail to affix such stamp, shall be fined not more 
than fifty dollars. 

2316. Every officer or other person charged by any 
act of Congress with the safe-keeping of the public 
moneys, who shall loan, use, or convert to his own use, 
or shall deposit in any bank or exchange :for other funds, 
except as specially allowed by law, any portion of the 
public moneys intrusted to him :for sa:fe-keeping, shall 
be guilty of embezzlement of the money so loaned, Psed, 
converted, deposited, or exchanged, and shall be fined 
in a sum equal to the amount of money so embezzled and 
imprisoned not more than ten years. 

See secs. 491 and 492 as to deposits of postal funds in banks; sec. 
1505 as to deposit of money-order funds in banks; sec. 2318 as to penalty 
where bankers receive unlawful deposits. 
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2317. "Whoever havin()' money of the United States in Fai.lure to d.e-
' b posit as required. 

his possession or under his control, shall fail to deposit 18 u. s. c. 111. 

it with the Treasurer, or some public depositary of the 
United States, when required so to do by the Secretary 
of the Treasury, or the head of any other proper depart-
ment, or by . the General Accounting Office, shall be 
deemed guilty of embezzlement thereof, and shall be Punishment. 

fined in a sum equal to the. amount of money embezzled 
and imprisoned not more than ten years. 

2318. Every banker, broker, or other person not an ~e~~~:;· ,~!~~-re­
authorized depositary o:f public moneys, who shall know- ~0;~ti1cdi!~~~;. 
ingly receive from any disbursing officer, or collector of 18 u. s. c. 182· 

internal revenue, or other agent of the United States, any 
public money on deposit, or by way of loan or accommo-
dation, with or without interest, or otherwise than in 
payment o:f a debt against the United States, or shall use, 
transfer, convert, appropriate, or apply any portion of 
the public money :for any purpose not prescribed by law; 
and every president, cashier, teller, director, or other 
officer of any bank or banking association who shall vio-
late any provision of this section is guilty of embezzle-
ment of the public money so deposited, loaned, trans-
ferred, used, converted, appropriated, or applied, and 
shall be fined not more than the amount embezzled, or Punishment. 

imprisoned not more than ten years, or both. 
2 Wh b · d" b · ffi · f th U "t l Disbursing offi . oever, e1ng a IS Urs1ng 0 Cer 0 e Ill ec cers unlawful!; 

States or a person actin()' as such shall in any inanner u.sing, etc., pub-
' c £ b ' he money. 

convert to his own use, or loan with or without interest, 18 u. s. c. 173· 

or deposit in any place or in any manner except as au-
thorized by law, and public money intrusted to him; or 
shall, :for any purpose not prescribed by law, withdraw 
from the Treasurer, or any authorized depositary, or 
transfer, or apply, any portion of the public money in-
trusted to him, shall be deemed guilty of an embezzle-
ment of the money so converted, loaned, deposited, with-
drawn, transferred, or applied, and shall be fined not 
more than the amount embezzled, or imprisoned not more Punishment. 

than ten years or both. 
SeP. sec. 2316 as to unlawful deposits in banks; secs. 491 and 1505 as to 

authorized deposits of postal and money-order funds. 
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False returns by 
postmasters to 
increase com­
pensation. 
18 u. s. c. 329. 

PuniEhment. 

False returns of 
special-delivery 
business. 
39 u. s. c. 172. 

PuniEhment. 

Records and ac­
counts. 
18 u. s. c. 189. 

-fal£e entry. 

POSTAL LAWS AND REGULATIONS 

2319. Whoever, being a postmaster or other person em­
ployed in any branch of the Postal Service, shall make, 
or assist in making, or cause to be made, a false return, 
statement, or account to any officer of the United States, 
or shall make, assist in making, or cause to be made, a 
false entry in any record, book, or account, required by 
law or the rules or regulations of the Post Office Depart­
ment to be kept in respect of the business or operations 
of any post office or other branch of the Postal Service,. 
for the purpose of fraudulently increasing his compen­
sation or the compensation of the postmaster or any em­
ployee in a post office; or whoever, being a postmaster 
or other person employed in any post office or station 
thereof, shall induce, or attempt to induce, :for the pur­
pose of increasing the emoluments or compensation of 
his office, any person to deposit mail matter in, or for- · 
ward in any manner for mailing at, the office where such 
postmaster or other person is employed, knowing such 
matter to be properly mailable at another post office, shall 
be fined not more than five hundred dollars, or im­
prisoned not more _than two years, or both. 

2. Any postmaster, or any assistant postmaster, clerk, 
or employee of a postmaster, who shall make any false 
return or record of the receipt or delivery of any article 
of mailable matter as being stamped with a special-. 
deli very stamp, or shall make any false return of the 
number of articles specially delivered :from his office, for 
the purpose of increasing his compensation, shall be 
deemed guilty of a misdemeanor, and on conviction 
thereof shall be fined not less than one hundred dollars 
nor more than five hundred dollars, or imprisoned for a 
term of not less than thirty days nor more than one year, 
or both, such fine and imprisonment at the discretion of 
the court; * * * 

3. Whoever, being an officer, clerk, agent, or other 
person holding any office or employment under the Gov­
ernment of the United States and, being charged with 
the duty of keeping accou;nts or records of any kind, 
shall, with intent to deceive, mislead, injure, or defraud 
the United States or any person, make in any such ac­
count or record any false or fictitious entry or record 
of any matter relating to or connected with his duties, 
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or whoever with like intent shall aid or abet any such 
officer, clerk, agent, or other pers01i in so doing; or who­
ever, being an officer, clerk, agent, or other person hold­
ing any office or employment under the Government of 
the United States and, being charged with the duty of 
receiving, holding, or paying over moneys or securities 
to, for, or on behalf of the United States, or of receiving 
or holding in trust for any person any moneys or securi­
ties, shall, with like intent, make a false report of such 
moneys or securities, or whoever with like intent shall 

§2321 

aid or abet any such officer, clerk, agent, or other person -false report. 

in so doing, shall be fined not more than five thousand 
dollars, or imprisoned not more than ten years, or both. 

2320 Whoever shall make or cause to be made or Pr~senting false 
• · · claims. etc. 

present or cause to be presented, for payment or ap- is u. s. c. so. 
proval, to or by any person or officer in the civil, mili-
tary, or naval service of the United Stah~s, or any de-
partment thereof, or any corporation in which the United 
States of .America is a stockholder, any claim upon or 
against the Government of the United States, or any de-
partment or officer thereof, or any corporation in which 
the United States o:f .America is a stockholder, knowing 
such claim to be false, fictitious, or fraudulent; or who-
ever :for the purpose of obtaining or aiding to obtain the 
payment or approval of such claim, or for the purpose 
and with the intent of cheating and swindling or de-
frauding the Government of the United States, or any 
department thereof, or any corporation in which the 
United States of .America is a stockholder, shall know-
ingly and willfully :falsify or conceal or cover up by any 
trick, scheme, or device a material :fact, or make or cause 
to be made any false or fraudulent statements or repre­
sentations, or make or use or cause to be made or used 
any false bill, receipt, voucher, roll, account, claim, cer-
tificate, affidavit, or deposition, knowing the same to con-
tain any fraudulent or fictitious statement or entry, shall Punishment. 

be fined not more than $10,000 or imprisoned not more 
than ten years, or both. 

, 2321. Whoever, being a postmaster or other person CollecHng un-
• • lawful postage. 

authorized to receive the postage of mail matter, shaU 1s u. s. o. 330. 

:fraudulently demand or receive any rate of postage or 
gratuity or reward other than is provided by law :for 
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Punishment. the postage of such mail matter, shall be fined not more 
than one hundred dollars, or imprisoned not more than 
six months, or both. 

Using, etc., can- 2322. Whoever shall use or attempt to Use in payment 
celed stamps. 
18 u. s. c. s2s. of postage, any canceled postage stamp, whether the same 

has been used or not; or shall remove, attempt to remove, 
or assist in removing, the canceling or defacing marks 
from any postage stamp, or the superscription from any 
stamped envelope, or postal card, that has once been used 
in payment of postage, with the intent to use the same 
for a like purpose, or to sell or off er to· sell the same, 
or shall knowingly have in possession any such postage 
stamp, stamped envelope, or postal card, with intent to 
use the same, or shall knowingly sell or off er to sell any 
such postage stamp, stamped envelope, or postal card, 
or use or attempt to use the same in payment of post­
age; or whoever unlawfully and willfully shall remove 
from any mail matter any stamp attached thereto in 
payment of postage; or shall knowingly use or cause to 
be used in payment of postage, any postage stamp, 
postal card, or stamped envelope, issued in pursuance 
of law, which has already been used for a like purpose, 
shall, if he be a person employed in the Postal Service, 
be fined not more than five hundred dollars, or im­
prisoned not more than three years, or both ; and if he 

~1;~~~~~pioy- be a person not employed in the Postal Service, shall be 
::iother persons. fined not more than five hundred dollars, or imprisoned 

not more than one year, or both. 
Counterfeiting, 2323. Whoever shall forge or counterfeit any postage etc., postage 
stamps. stamp, or any stamp printed upon any stamped envelope, 
18 u. s. c. 348. 

or postal card, or any die, plate, or engraving therefor; 
or shall make or print, or knowingly use or sell, or have 
in possession ·with intent to use or sell, any such forged or 
counterfeited postage stamp, stamped envelope, postal 
card, die, plate, or engraving; or shall make, or know­
ingly use or sell, or have in possession with intent to use 
or sell, any paper bearing the watermark of any stamped 
envelope, or postal card, · or any fraudulent imitation 
thereof; or shall make or print, or authorize or procure 
to be made or printed, any postage stamp, stamped enve­
lope, or postal card, of the kind authorized and provided 
by the Post Offic~ Department, without the special au-
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thority and direction of said department ; or shall, after 
such postage stamp, stamped envelope, or postal card has 
been printed, with intent to defraud, deliver the same to 
any person not authorized by an instrument in writing, 
duly executed under the hand of the Postmaster General 
~ncl the seal of the Post Office Department, to receive it, Punishment. 

shall be fined not more than five hundred dollars, or 
impri~oned not more than five years, or both. 

2. Whoever, without authority from the United States, ~~;~~~~~o~~se:<l 
·h 11 t · "th" b 1 t l d materials for s a secre e WI in, em ezz e, or a rn an carry away printing securi-

from any building, room, office, apartment, vault, safe, or 1~\). s. c. 269• 

other place where the same is kept, used, employed, 
placed, lodged, or deposited by authority of the United 
States, any bedpiece, bedplate, roll, plate, die, seal, type, 
or other tool, implement, or thing used or fitted to be 
used in stamping or printing, or in making some other 
tool or implement used or fitted to be used in stamping 
or printing, any kind or description of bond, bill, note, 
certificate, coupon, postage stamp, revenue stamp, :frac-
tional currency note, or other paper, instrument, obli-
gation, device, or document, now or hereafter authorized 
by law to be printed, stamped, sealed, prepared, issued, 
uttered, or put in circulation on behalf of the United 
States; or whoever, without such authority, shall so se-
crete, embezzle, or take and carry away any paper, parch-
ment, or other material prepared and intended to be 
used in the making of any such papers, instruments, ob-
ligations, devices, or documents; or whoever, without 
such authority, shall· so secrete, embezzle, or take and 
carry away any paper, parchment, or other material 
printed or stamped, in whole or part, and intended to 
be prepared, issued, or put in circulation on behalf of the 
United States as one of the papers, instruments, or obli-
gations hereinbefore named, or printed or stamped, in 
whole or part, in the similitude of any such paper, in-
strument, or obligation; whether intended to issue or put 
the same in circulation or not, shall be fined not more 
than five thousand dollars, or imprisoned not more than Punishment. 

ten years, or both. 
3. Whoever, with inte. nt to defraud, shall pass, utter, ur tterdingb.1 ~tc., or"'e o iga· 

publish, or sell, or attempt to pass, utter, publish, or sell, ti~: s. c. 265• 

or shall bring into the United States or any place subject 
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Punishment. 

Note. 

Counterfeiting., 
etc., foreign 
stamps. 
18 u. s. c. 349, 
Supp. V. 

Punh.hment. 

Counterfeiting, 
etc., money or­
ders. 
18 u. s. c. 347. 

POSTAL LAWS AND REGULATIONS · 

to the jurisdiction thereof, with intent 0 pass, publish, 
utter, or sell, or shall keep in possession or conceal with 
like intent, any falsely made, forged, counterfeited, or 
altered obligation or other security 0£ the United States, 
shall be fined not more than five thousand dollars and 
imprisoned not more than fifteen years. 

NOTE.-U. S. Code, Title 18, sec. 264·, prohibits the importation of coun­
terfeit stamps. 

2324. Whoever shall forge, or counterfeit, or know­
ingly utter or use ~my forged or counterfeited postage 
stamp or revenue stamp of any foreign Government, 
shall be fined not more than five hundred dollars, or 
imprisoned not more than five years, or both: Provided, 
however, That nothing in this section shall be held to 
repeal or modify section 350 of this title. 

2325. Whoever, with intent to defraud, shall falsely 
make, :forge, counterfeit, engrave, or print, or cause or 
procure to be :falsely made, forged, counterfeited, en­
graved, or printed, or shall willingly aid or assist in 
falsely making, forging, counterf~iting, engraving, or · 
printing, any order in imitation of or purporting to be 
a money order issued by the Post Office Department, or 
by any postmaster or agent thereof; or whoever shall 
forge or counterfeit the signature of any postmaster, 
assistant postmaster, chief clerk, or clerk, upon or to 
any money order, or postal note, or blank therefor pro­
vided or issued by or. under the direction of the Post 
Office Department of the United States, or of any :for­
eign country, and payable in the United States, or any 
material signature or indorsement thereon, or any ma­
terial signature to any receipt or certificate of identifica­
tion thereon; or shall falsely alter, or cause or procure 
to be falsely altered in any material respect, or know"'." 
ingly aid or assist in falsely . so altering any such money 
order or postal note; or shall, with intent to defraud, 
pass, utter, or publish any such forged or altered money 
order or postal note, knowing any material signature or 
indorsement thereon to be false, forged, or counterfeited, 
or any material alteration therein to have been falsely 
made; or shall issue any money order or postal note 
without having previously received or paid the full 
amount of money payable therefor, with the purpose of 
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fraudulently obtaining or receiving, or fraudulently en­
abling any other person, either directly or indirectly, to 
obtain or receive from the United States, or any officer, 
employee, or agent thereof, any sum of money what­
ever; or shall, with intent to defraud the United States, 
or any person, transmit or present to, or cause or pro­
cure to be transmitted or presented to, any officer or em­
ployee, or at any office of the Government of the United 
States, any money order or postal note, knowing the 
same to c~mtain . any forged or counterfeited signature 
to the same, or to any material indorsement, receipt, or 
certificate thereon, or .material alteration therein un­
lawfully made, or to have been unlawfully issued with­
out · previous payment of the amount required to be 

§2327 

paid upon such issue, shall be fined not more than five Punishment. 

thousand dollars, or imprisoned not more than five years, 
or both. 

2326. Whoever beino- a postmaster or other person em- Issuing l!'oney 
' o orders without 

ployed in any branch of the Postal Service, shall issue i:~~~~~. 333• 

a money order without having previously received the Punishment. 

money therefor, shall be fined not more than five hundred 
dollars. 

2327. Whoever shall falsely make alter :forae or F.orging b.onds, 
' ' o ' bids, public rec-

COUn terf ei t, or cause or procure to be :falsely made, al- ~~dv. ei~c. 72• 

tered, forged, or counterfeited, or willingly aid, or assist 
in the :false making, altering, forging, or counterfeiting, 
any bond, bid, proposal, contract, guarantee, security, 
official bond, public record, affidavit, or other writing 
for . the purpose of defrauding the United States; or 
shall utter or publish as true, or cause to be uttered or 
published as true, or have in his possession with the in-
tent to utter or publish as true, any such false, forged, 
altered, or counterfeit bond, bid, proposal, contract, guar-
antee, security, official bond, public record, affidavit, or 
other writing, for the purpose of defrauding the United 
States, knowing the same to be :false, forged, altered, or 
counterfeited; or shall transmit to, or present at, or cause 
or procure to be transmitted to, or presented at, the office 
of any officer of the United States, any such false, forged, fTransamittting 

orge , e c., pa-
altered, or counterfeited bond, bid, proposal, contract, pers. 

guarantee, security, official bond, public record, affidavit, 
or other writing, knowing the same to be false, forged, 
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altered, or counterfeited, :for the purpose 0£ defrauding 
the United States, shall be fined not more than one thou­
sand dollars, or imprisoned not more than ten years. or 
both. 

!:X.\~~!~n!r ;:int- 2328. It shall not be lawful to design, engrave, print, 
!:;n:sdii!~~~:~. or in any manner make or execute, or to utter, issue, dis-
1s u. s. c. 292. tribute, circulate, or use, any business or professional 

card, notice, placard, circular, handbill, or advertise­
ment, in the likeness or similitude of any bond, certifi­
cate o:f indebtedness, certificate of deposit, coupon, United 
States note, Treasury note, gold certificate, silver cer­
tificate, fractional note, or other obligation or security of 
the United States which has been or may be issued under 
or authorized by any act of Congress heretofore passed or 
which may hereafter be passed; or to write, print, or 
otherwise impress upon any such instrument, obligation, 
or security, any business or professional card, notice, or 
advertisement, or any notice or advertisement of any 

Punishment. matter or thing whatever. Whoever shall violate any 
provision o:f this section shall be fined not more than five 
hundred dollars. 

"Obligation or 2. The words " obliO'ation or other security of the 
ot her security of • b • . 

the United Umted States" shall be held to mean all bonds, certifi-
states " defined. • • 
1s u. s. c. 261. cates of mdebtedness, nat10nal-bank currency, coupons, 

United States notes, Treasury notes, gold certificates, 
silver certificates, fractional notes, certificates of deposit, 
bills, checks, or drafts for money, drawn by or upon 
authorized officers of the United States, stamps and other 
representatives of value, o:f whatever denomination, 
which have beel_), or may be issued under any act of 
Congress. 

Forging or 3. Whoever, with intent to defraud, shall falsely make, 
counterfeiting 
securities. forge, counterfeit, or alter any obligation or other se-
18 u. s. c. 262

' curity of the United States shall be fined not more tha:ri 
PuniEhmcnt. five thousand dollars and imprisoned not more· than 

.fifteen years. 
Fraudulently 2329. Whoever. shall pla.ce or cause to be placed any increasing 

l8e\'.J~1~.0t~~t matter in the mails during the regular weighing period, 

Punishment. 

for the purpose of increasing the weight of the mail, 
with intent to cause an increase in the compensation of 
the railroad mail carrier over whose route ·.such mail 
may pass, shall be fined not more than twenty thousand 
dollars, or imprisoned not more than five years, or both. 
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2330. H two or more persons conspire either to com- ~:~~f{i~tfe~~e 
mit any offense against the United States, or to defraud ~rJ~sJ: a. 88• 

the United States in any manner or for any purpose, and 
one or more o:f such parties do any act to effect the object 
of the conspiracy, each of the parties to such conspiracy 
shall be fined not more than ten thousand dollars, or im- Punishment. 

prisoned not more than two years, or both. 
2331. Whoever, with intent to defraud either the fi~s:~Yb~u!~~:d 

United States or any person, shall falsely assume or pre- ~~at~ss~~~Vi>. 
tend to be an 'officer or employee acting under the au-
thority of the United States, or any department, or any 
officer of the Government thereof, and shall take upon 
himself to act as such, or shall in such pretended char-
acter demand or obtain from any person or from the 
United States, or any department, or any officer of the 
Government thereof, any money, paper, document, or 
other valuable thing, shall be fined not more than one Punishment. 

thousand dollars, or imprisoned not more than three 
years, or both. 

2332. Whoever not beino- an officer ao-ent or em- Fals.ely rePTe-
' b ' b ' sentmg to be an 

ployee of the United States shall falsely represent him- ~~1rs.e~: 77. 

self to be such officer, agent, or employee and in such as-
sumed character shall arrest or detain any person, or 
shall in any manner search the person, buildings, or 
other property of any person, shall be deemed guilty of 
a misdemeanor and upon conviction thereof shall be 
punished by a fine of not more than one thousand dollars, Punishment. 

or imprisoned for not more than one year, or by both such 
fine and imprisonment. 

2333. 'Vhoever, beino- elected or appointed a Member Member ~f Con• 
o gress takmg 

of or Deleo-ate to Cono-ress or a Resident Commissioner consideration 
o b ' ' for procuring 

shall, after his election or appointment and either before contrns1:t,cetc. 
18 u. . . 202. 

or after he has qualified, and during his continuance in 
office, or being an officer or agent o:f the United States, 
shall directly or indirectly take, receive, or agree to re-
ceive, :from any person, any money, property, or other 
valuable consideration whatever, for procuring, or aid-
ing to procure, an:y contract, appointive office, or place, 
:from the United States or from any officer or department 
thereof, for any person whatever, or for giving any such 
contract, appointive office, or place to any person whom-
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Offedng Member soever· or whoever directly or indirectly shall offer 
of Congress con- ' ' ' ' 
sideration to pro- or agree to give or shall give or bestow any money 
cure contract, ' ' ' ' 
etc. property, or other valuable consideration whatever, for 

the procuring, or aiding to procure, any such contract, 
appointive office, or place, shall be fined not more than 
ten thousand dollars and imprisoned not more than two 

Punishment. years ; and shall, moreover, be disqualified from holding 
any office .of honor, profit, or trust under the Govern· 
ment of the United States. Any such contract or agree· 

Contracts void-
able. ment may," at the option of the President, be declared 

void. 
~1~i~eJ;1;te~b~r 2. Whoever, being elected or appointed a Member 0£ or 
~~ g~nf~.\99• Delegate to Congress, or a Resident Commissioner, shall, 

after his election or appointment and either before or 
after he has qualified, and during his continuance in 
office, directly or indirectly, ask, accept, receive, or agree 
to receive, any money, property, or other valuable con· 
sideration, or any promise, contract, undertaking, ohli· 
gation, gratuity, or security for the payment 0£ money 
or for the delivery or conveyance of anything o:f value 
to him or to any person with his consent, connivance, or 
concurrence, for his attention to, or services, or with the 
intent to have his action, vote, or decision influenced, on 
any question, matter, cause, or proceeding, which may 
at any time be pending in either House o:f Congress or 
before any committee thereof, or which by law or under 
the Constitution may be brought before him in his official 
capacity, or in his place as such Member, Delegate, or 

Punishment. Resident Commissioner, shall be fined not more than 
three times the amount asked, accepted, or received, and 
imprisoned not more than three years; and shall, more· 
over, forfeit his office or place, and thereafter be forever 
disqualified from holding any office of honor, · trust, or 
profit under the Government of the United States. 

Rbec
8
eiving pay 2334.. Whoever, being elected or appointed a Senator, 

y enater or 
Memb.cr of Con- Member of or Delegate to Congress or a · Resident Com. 
gress in matters ' 
sr:t~~~g United missioner, shall; after his election or appointment and 
is u. s. c. 20s. e_ither before or after he has qualified, and during his 

continuance in office, or being the head of a department, 
or other officer or clerk in the employ of the United 
States, shall, directly or indirectly, receive, or agree to 
;receive, any compensation whatever for any services ren· 
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dered -or to be rendered to any person, either by him4 · 

self or another, in relation to any proceeding, contract, 
claim, controversy, charge, accusation, arrest, or other 
matter or thing in which the United States is a party 
or directly or indirectly interested, before any depart 4 

§2336 

ment, court-martial, bureau, officer, or any civil, mili- Punishment. 

tary, or naval commission whatever, shall be fined not 
more than ten thousand dollars and imprisoned not · 
more than two years ; and shall, moreover, thereafter be 
incapable of holding any office of honor, trust, or profit 
under the Government of the United States. 

2335. Whoever beino- an officer of the United States Office!'s int.er-
' b · · ' ested in claims 

Or a person holding any place of trust or profit, or dis- s~:i~:.t United 

charging any official function under, or in connection 18 u. s. c. 198. 

with, any executive department of the Government of 
the United States, or under the Senate or House of Rep 4 

resentatives of the United States, shall act as an agent 
or attorney for prosecuting any claim against the United 
States, or in any manner, or by any means, otherwise 
than in discharge of his proper official duties, shall aid or 
assist in the prosecution or support of any such claim, or 
receive any gratuity, or any share of or interest in any 
claim from any claimant against the United States, with 
intent to aid or assist, or in consideration of having aided · 
or assisted, in the prosecution of such claim, shall be 
fined not more than five thousand dollars, or imprisoned Punishment. 

not more than one year, or both. Members of the N a4 

tional Guard of the District of Columbia who receive 
compensation :for their services as such shall not be held 
or construed to be officers of the United States, or per4 

sons holding any place of trust or profit, or discharging 
any official function under or in connection with any 
executive. department of the Government of the United 
States within the provision of this section. 

OFFENSES AGAINST PROPERTY BELONGING TO, OR IN USE BY, 

THE POST OFFICE DEPARTMENT 

2336. Whoever shall forcibly break into or attemp-t to Breaking _into 
· a~~tenq 

break into any post office, or any building used in whole f~8t.0~cc: 315• 

or in part as a post office, with intent to commit in such · 
post office, or building, or part thereof, so used, any 
larceny or other depredation,' shall ·be fined not :more 
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than one thousand dollars and imprisoned not more than 
five years. 

Note. NoTE.-The acts mnking appropriations for the Postal Service for sev-
eral years past have contained provisions for the payment of rewards for 
the detect.ion, arrest, and conviction of. post-office burglars, robbers, and 
highway mail robbers ; and that r ewards may be paid, in the diRcretion of 
the Postmaster General, when an offender of the class mentioned was 
killed in the act of committing the crime or in resisting lawful arrest. 
(See Official Postal Guide.) 

Robbery of per· 2337. "Whoever shall rob another or any kind or de-
sonnl property 
of the United scription of personal property belonging to the United 
States. 
13 u. s. c. 99. States, or shall feloniously fake and carry away the same, 

shall be fined not more than $5,000, or imprisoned not 
more than ten years, or both. 

Stealing post~ 2338. Whoever shall steal, purloin, or embezzle any 
office property, 
18 u. s. c. 313. mail bag or other property in use by or belonging to the 

Post Office Department, or shall appropriate any such 
property to his own or any other than its proper use, 
or shall convey away any such property to the hindrance 
or detriment of the public service, shall be fined not more 

Punishment. than two hundred dollars, or imprisoned not more than 
three years, or both. 

Stei-.Iing United 2339 . . vVhoever shall take and carry away or take for 
States property. 
1s u. s. c. s2. his own use, or for the use of another, with intent to 

steal or purloin, any personal property of the United 
States, or any branch or department thereof, or any 
corporation in which the United States of America is a 
stockholder, shall be fined not more than $10,000 or im­
prisoned not more than ten years, or both. 

Ibnjuring mail 2340. Whoever shall tear, cut, or otherwise injure any 
ags, etc. 

1s u. s. c. 312. mail bag, pouch, or other thing used or designed for 
use in the conveyance of the mail, or shall draw or break 
any staple or loosen any part of any lock, chain, or strap 
attached thereto, with intent to rob or steal any such 
mail, or to render the same insecure, shall be fined not 

Punishment. more than five hundred dollars, or imprisoned not more 
than three years, or . both. 

~:~;l~gg i:~n 2341. Whoever shall steal, purloin, embezzle, or obtain 
locks or keys. by any :false pretense, or shall aid or assist in stealing, 
18 u. s. 0. 314. 

purloining, embezzling, or obtaining by any false pre-
tense, any key suited to any lock, adopted by the Post 
Office Department and in use on any of the mails or 
bags thereof, or any key to any lock box, lock drawer, 
or other authorized receptacle for the deposit or delivery 
of mail matter; or whoever shall knowingly and unlaw-
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fully make, forge, or counterfeit, or cause to be unlaw:. 
fully made, :forged, or counterfeited, any such key, or 
shall have in his possession any such mail lock or key 
with the intent unlawfully or improperly to use, sell, 
or otherwise dispose of the same, or to cause the same to 
be unlawfully or improperly used, sold, or otherwise dis­
posed of; or whoever, being engaged as a contractor or 
otherwise in the manufacture of any such mail lock or 
key, shall deliver, or cause to be delivered, any finished 
or unfinished lock or key used or designed for use by the 
department, or the interior part of any such lock, to 
any person not duly authorized under the hand of the 
Postmaster General and the seal of the Post Office De­
partment, to receive the same, unless the person receiving 
it is the contractor for furnishing the same or engaged 
in the manufacture thereof in the manner authorized by 
the contract, or the agent of such manufacturer, shall be 

§2344 

fined not more than five hundred dollars and imprisoned Punishment. 

not more than ten years. 
2342. Whoever shall wilfully or maliciously injure, Injury to letter 

boxes, etc. 
tear down, or destroy any letter box or other receptacle ls u. s. c. 321. 

intended or used for the receipt or delivery of mail on 
any mail route, or shall break open the same, or shall 
wilfully or maliciously injure, deface, or destroy any 
mail deposited therein, or shall wilfully take or steal 
such mail froni or out of such letter box or other recep-
tacle, or shall wilfully aid or assist in any of the afore-
mentioned offenses, shall for every such offense be pun- Punishment. 

ished by a fine of not more than one thousand dollars or 
by imprisonment for not more than three years. 

See sec. 947. 

2343. Every special-delivery messenger, when actually Special-delivery 
messenger 

engaged in carrying or deli verying letters or other mail d~emed a car-
. ner, etc. 

matter under contract, directly or indirectly, with the 39 u. s. c. 174. 

Post Office Department, or employed by the Post Office 
Department, shall be deemed a carrier or person intrustecl 
with the mail and having custody thereof within the 
;meaning of sections 320, 321, and 324.of Title 18. 

2344. Whoever by violence shall enter a post-office Un.lawfully en-
' ' termg post-office 

car, or any apartment in any car, steamboat, or vessel, ~~ru.e~~·c. 316• 

assigned to the use of the mail service, or shall willfully 
or maliciously assault or interfere with any postal clerk 
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in the . discharge of his duties in connection with such car, 
steamboat, vessel, or apartment thereof, or shall will­
fully aid or assist therein, shall be fined not more than 
one thousand dollars, or imprisoned not more than three 
years, or both. 

OFFENSES AGAINST THE MAILS 

:i:f:ii~~~o~ee 2345. Whoever, being a postmaster or other person 
::;:;r~~~~:!""m- employed in any department of the Postal Service, shall 
~::~:!~;mail unlawfully detain, delay, or open any letter, postal card, 
18 u. s. c. 318· package, bag, or mail intrusted to him or which shall 

come into his possession, and which was intended to be 
conveyed by :mail, or carried or delivered by any carrier, 
messenger, agent, or other person employed in any de­
partment of the Postal Service, or :forwarded through or 
delivered from any post-office or station thereof estab­
lished by authority of the Postmaster General; or . shall 
secrete, embezzle, or destroy any such letter, postal card, 
package, bag, or mail; or shall steal, abstract, or re­
move from any such letter, package, bag, or mail, any 
article or thing contained therein, shall be fined not more 

Punishment. than five hundred dollars or imprisoned not more than 
five years, or both. 

~t~~:d'::!~~~;,.g 2346. Whoever, being a postmaster or other person 
or destroying en1ployed in any department of the Postal Service, shall newspapers. 
1s u. s. c. 319·- improperly detain, delay, embezzle, or destroy any news-
~Zns~ther per· paper, or permit any other person to detain, delay, embez-

zle or destroy the same, or open, or penmt any other per­
son to open, any mail or package of newspapers not di­
rected to the office where he is employed; or whoever shall 
open, embezzle, or destroy any mail or package of news­
papers not being directed to him, and he not being au­
thorized to open or receive the same; or whoever shall 
take or steal any mail or package of newspapers from any 

Punishment. post office or from any person having custody thereof, 
shall be finecl not more than one hundred dollars, or 
imprisoned not more than one year, or both. 

~tealing, sct:i:et- 234 7. Whoever shall' steal, take, or abstract,, or by 
1ng·, embezzling, 
etc., mail mat- fraud or deception obtain, from or out of any mail, 
ter. 
1s u. s. c. 311. post office or station thereof, or other authorized deposi-

tory for mail matter, or from a letter or mail carrier, 
any letter, postal card, package, bag, or mail, or shall 
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abstract or remove from any such letter, package, bag, 
or mail, any article or thing contained therein, or shall 
secrete, embezzle, or destroy any such letter, postal card, 
package, bag, or mail, or any article or thing contained 
therein; or whoever shall steal, take, or abstract, or by 
fraud or deception obtain any letter, postal card, pack­
age, bag, or mail, which has been left for collection upon 
or adjacent to a collection box or other authorized 
depository of mail matter; or whoever shall buy, re-

§2349 

ceive, or conceal, or aid in buying, receiving, or conceal-
1 

ing, or shall unlaw:fully have in his possession, any letter, 1 

postal card, package, bag, or mail, or any article or thing 
contained therein, which has been so stolen, taken, em-
bezzled, or abstracted, as herein described, knowing the 
same to have been so stolen, taken, embezzled, or ab-
stracted; or whoever shall take any letter, postal card, or 
package out of any post office or station thereof, or out of 
any authorized depository for mail matter, or from any 
letter or mail carrier, or which has been in any post office 
or station thereof, or other authorized depository, or in 
the custody of any letter or mail carrier, before it has been 
delivered to the person to whom it was directed, with a 
design to obstruct the correspondence, or to pry into the 
business or secrets of another, or shall open, secrete, em-
bezzle, or destroy the same, shall be fined not more than Punishment. 

$2,000 or imprisoned not more than five years, or both. 
See sec. 2345 as to similar offenses by persons in Postal Service ; sec. 

947 as to letter boxes. 

2348. Whoever, except as otherwise expressly provided PunishJl!ent fotf accessories a er 
by law, being an accessory after the :fact to the commis- ~~eu~as.t·c. 551• 

sion of any offense defined in any law of the United I 
States, shall be imprisoned not exceeding one-half the 

11 

longest term of imprisonment, or fined not exceeding 1 
one-hal£ the largest fine prescribed for the punishment 
of the principal, or both, if the principal is punishable 
by both fine and imprisonment; or if the principal is 
punishable by death, then an accessory shall be im-
prisoned not more than ten years. 

2349. Whoever shall assault any person having lawful Assaul_ting ~ail 
custodian w1t1'. 

charge, control, or custody of any mail matter, with in- intdent btob_rob, 
an ro 1ng 

tent to rob, steal, or purloin such mail matter or any part ~ag: ~. o. 
320

• 

thereof, or shall rob any such person of such mail or any · 
part thereof, shall, :for a first offense, be imprisoned not Punishment. 

805 



§2350 

Using weapon, 
etc. 

Punishment. 

Using mails to 
promote frauds. 
18 u. s. c. 338. 

Counterfeit 
money. 

Punishment. 
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more than ten years; and i:f in effecting or attempting to 
effect such robbery, he shall wound the person having 
custody 0£ the mail, or put his li:fe in jeopardy by the use 
of a dangerous weapon, or for a subsequent offense, shall 
be imprisoned twenty-five years. 

See sec. 2342 as to injury to letter boxes, etc. 

2350. Whoever, having devised or intending to devise 
any scheme or artifice to defraud, or for obtaining money 
or property by means of false or fraudulent pretenses, 
representations, or promises, or to sell, dispose of, loan, 
exchange, alter, give away, distribute, supply, or :furnish 
or procure :for unlawful use any counterfeit or spurious 
coin, bank note, paper money, or any obligation or se­
curity of the United States, or of any State, Territory, 
municipality, company, corporation, or person, or any­
thing represented to be or intimated or held out to be 
such counterfeit or spurious article, or any scheme or 
artifice to obtain money by or through correspondence, 
by what is commonly called the "sawdust swindle," or 
"counterfeit-money fraud," or by dealing or pretending 
to deal in what is commonly called "green articles," 
"green coin," "green goods," "bills," "paper goods," 
" spurious Treasury notes," "United States goods," 
"green cigars," or any other names or terms intended 
to be understood as relating to such counterfeit or spuri­
ous article, shall, for the_ purpose of executing such 
scheme or artifice or attempting so to do, place, or cause 
to be placed, any letter, postal card, package, writing, 
circular, pamphlet, or advertisement, whether addressed 
to any person residing within or outside the United 
States, in any post office, or station thereof, or street or 
other letter box of the United States, or authorized de- -
pository for mail matter, to be sent or delivered by the 
Post Office Establishment o:f the United States, or shall 
take or receive any such therefrom, whether mailed 
:within or without the United States, or shall knowingly 
cause to be delivered by mail according to the direction: 
thereon, or at the place at which it is directed to be de­
livered by the person to whom it is addressed, any such 
letter, postal card, package, writing, circular, pamphlet, 
or advertisement, shall be fined not more than one thou­
sand dollars, or imprisoned not more than five years, or 
both. 
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2. Whoever, for the purpose of conducting, promoting, ~~tnf0~:a~~~~~~:. 
or carrying on, in any manner, by means of the Post is u. 8 · c. 339. 

Office Establishment of the United States, any scheme or 
device mentioned in the section last preceding, or any 
other unlawful business whatsoever, shall use or assume, 
or request to be addressed by, any fictitious, false, or as-
sumed title, name, or address, or name other than his 
owii proper name, or shall take or receive from any post 
office of the United States, or station thereof, or any · 
other authorized depository of mail matter, any letter, 
postal card, package, or other mail matter addressed to 
any such fictitious, false, or assumed title, name, or ad-
dress, or name other than his own proper name, shall be 
punished as provided in section 338 of this title. Punishment. 

See secs. 597, 601, and 604 as to nonmailability of green goods and 
fraudulent matter; sec. 605 as to identification of persons claiming mail 
bearing fictitious addresses, etc. 

2351. Whoever shall, under a threat of informing, or '.Extortion by 
informer. 

as a consideration for not informing, against any viola- 18 u. s. c. 250. 

tion of any law of the United States, demand or receive 
any money or other valuable thing, shall be fined not 
more than $2,000, or imprisoned not more than one year, 
or both. 

2. Whoever, with intent to extort from any person 'l'hreatei:iing 
letters m 

any money or other thing of value shall knowinaly de- domestic mail~. 
. . • ' b • 1932, July 8, 

posit or cause to be deposited m any post office or station Public No. 274. 

thereof, or in any authorized depository for mail matter, 
to be sent or delivered by the postoffice establishment of 
the United States, any writhm or printed letter or other 
communication with or without a name or designating 
mark subscribed thereto, addressed to any other person, 
and containing any threat (1) to injure the person, 
property, or reputation of the addressee or of another 
or the reputation of a deceased person, or (2) to kidnap 
any person, or (3) to accuse the addressee or any other 
person of a crime, or containing any demand or request 
for ransom or reward for the release of any kidnaped Punishment. 

person, shall be fined not more than $5,000 or imprisoned 
not more than twenty years, or both. 

3. Whoever, with intent to extort from any person any f:~~;~;eri:ng 
money or other thing of value shall lrnowinrrly deposit or foreign mails. 

' E:l 1932, July 8, 
cause to be deposited in any post office or station thereof, Public No. 274· 

or in any authorized depository for mail matter of any 
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:foreign country any written or printed letter or other 
communication o:f the character described in section 1 
of this act, addressed to any person within the United 
States, for the purpose o:f having such communication 
delivered by the post-office establishment of such foreign 
country to the post-office establishment of the United 
States and by it delivered to such addressee in the 
United States, and as a result thereof such communica­
tion is delivered by the post-office establishment of such 
:foreign country to the post-office establishment of the 
United States and by it delivered to the address to 
which it is directed in the United States, then such per­
s9n shall be punished in the same manner and to the 
same extent as provided in section 1 of this act : Pro­
vi'.ded, That any person violating this section may be 
prosecuted either in the district into :which such letter or 
other communication was carried by the United States 
mail for deli very according to the direction thereon, · or 
in which it was caused to be delivered by the United 
States mail to the person to whom it was addressed: 

Importin~ and 2352. "Whoever shall bring or ca use to be brought into 
transporting ob- h u· . d s l b. l . . d' . 
scene books, etc. t e n1te tates or any p ace SU JeCt to t le JUrlS ICtIOn 
1s u. s. c. 396. I :f :f f . · I ll h · k t iereo , rom any ore1gn country, ors ia t erem now-

ingly deposit or cause to be deposited with any express 
company or other common carrier, for carriage from one 
State, Territory, or District of the United States, or 
place noncontiguous to but subject to the jurisdiction 
thereof, to any other State, Territory, or District of the 
United States, or place noncontiguous to but subject to 
the jurisdiction thereof, or from any place in or subject 
to the jurisdiction of the United States through a for­
eign country to any place in or subject to the jurisdiction 
thereof, or from any place in or subject to the jurisdiction 
of the United States to a foreign country, any obscene, 
lewd, or lascivious, or any filthy book, pamphlet, picture, 
motion-picture film, paper, letter, writing, print, or other 
matter of indecent character, or any drug, medicine, ar- · 
ticle, or thing designed, adapted, or intended for prevent­
ing conception, or producing abortion, or for any inde­
cent or immoral use, or any written or printed card, letter, 
circular, book, pamphlet, advertisenient, or notice of any 
kind giving information, directly or indirectly, where, 
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TITLE XIII.-CRIMES AND OFFENSES 

how, or of whom, or by what means any of the herein­
before-mentioned articles, matters, or things may be ob­
tained or made; or whoever shall knowingly take or 
cause to be taken from such express company or other 
common carrier any matter or thing, the depositing of 
which for carriage is herein made unlawful, shall be 

§2354 

fined not more than five thousand dollars, or imprisoned Punishment. 
not more than five years, or both. 
~353. It shall b~ unlawful for any person to deposit or ~1~~-figbt 

cause to be deposited in the United States mails for mail- 1s u. s. c. 4~5. -transportation, 
ing or delivery, or to deposit or cause to be deposited etc. 
with any express company or other common carrier for 
carriage, or to send or carry from one State or Territory 
of the United States or the District of Columbia to any 
other State or Territory of the United States or the Dis­
trict of Columbia, or to bring or cause to be brought into 
the United States from abroad any film or other pictorial 
representation of any prize fight or encounter of pugi­
lists, under whatever name, which is designed to be used 
or may be used for purposes of public exhibition. 

2. It shall be unlawful for any person to take or receive-receiving. 
f h · 1 h 18 u. s. c. 406. 
rom t e mai s, or any express company or ot er common 

carrier, with intent to sell, distribute, circulate, or ex-
hibit any matter or thing forbidden by section 405 of this 
title to be deposited for mailing, delivery, or carriage ill 
interstate commerce. 

3. Any person violating any of the provisions of sec- Punishment. 
• • • 18 u. s. c. 407. 

t10ns 405 and 406 ·of this title shall for each offense, upon 
conviction thereof, be fined not more than $1,000, or sen-
tenced to imprisonment at hard labor for not more than 
one year, or both, at the discretion of the court. 

2354. Any officer, agent, or employee of the Govern- Aiding. in ob-

£ h U · S • . scene hteraturc ment o t e mted tates who shall knowmgly aid or trade, etc. _ 
b d . . l . f f h rn u. s. c. 13ou a et any person engage m any v10 at10n o any o t e (b), supp. v. 

provisions of law prohibiting importing, advertising, 
dealing in, exhibiting, or sending or receiving by maiL 
obscene or indecent publications or representations, or 
books, pamphlets, papers, writings, advertisements, cir-
culars, prints, pictures, or drawings containing any mat-
ter advocating or urging treason or insurrection against 
the United States, or forcible resistance to any law of the 
United States, or containing any threat to take the lifo 
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§2355 

Punfahment. 

Imp'Orting, etc., 
lottery tickets, 
etc. 
18 u. s. c. 387. 

Interstate, etc., 
carriage. 

Punishment. 

POSTAL LAWS AND REGULATIONS 

of or inflict bodily harm upon any person in the United 
States, or means for preventing conception or procuring 
abortion, or other articles of indecent or immoral use or 
tendency, shall be deemed guilty of a misdemeanor, and 
shall· for every offense be punishable by a fine of not more 
than $5,000, or by imprisonment at hard labor :for not 
more than ten years, or both. 

See sE>c. 598 ns to obscene matter in the mails; sec. 2352 as to impor­
tation of obscene matter; sec. 2233 for instructions to postmasters. 

2355. Whoever shall bring or cause to be brought into 
the United States or any place subject to the jurisdiction 
thereof, from any :foreign country, for the purpose of 
disposing of the same, any paper, certificate, or instru­
ment purporting to be or to represent a ticket, chance, 
share, or interest in or dependent upon the event of a lot­
tery, gift enterprise, or similar scheme, offering prizes 
dependent in whole or in part upon lot or chance, or any 
advertisement of, or list of the prizes drawn or awarded 
by means of, any such lottery, gift enterprise, or similar 
scheme; or shall therein knowingly deposit or cause to 
be deposited with any express company or other common 
carrier for carriage, or shall carry, :from one State, Ter­
ritory, or District of the United States, or place noncon­
tiguous to but subject to the jurisdiction thereof, to any 
other State, Territory, or District of the United States, 
or place noncontiguous to but subject to the jurisdiction 
thereof, or from any · place in or subject to the jurisdic­
tion of the United States through a foreign country to 
any place in or subject to the jurisdiction thereof, or 
from any place in or subject to the jurisdiction of the 
United States to a foreign country, any paper, certificate, 
or instrument purporting to be or to represent a ticket, 
chance, share, or interest in or dependent upon, the event 
of any such lottery, gift enterprise, or similar scheme, 
or any advertisement of, or list of the prizes drawn or 
awarded by means of, any such lottery, gift enterprise, 
or similar scheme, or shall knowingly take or receive, or 
cause to be taken or received, any such paper, certificate, 
instrument, advertisement, or list so brought, deposited, 
or transported, shall, for the first offense, be fined not 
more than one thoµsand dollars, or imprisoned not n;i.ore 
than two years, or bqth; and for any subsquent offense 
shall be imprisoned not more than two years. 
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TITLE XIII.-CRIMES AND OFFENSES 

OFFENSES IN CONNECTION WITH THE TRANSPORTATION OF 

THE MAILS 

§2360 

2356. It shall be unlawful to paint, print, or in any Ve~ic!es. etc., 
clanmng to be 

manner to place upon or attach to any steamboat or other mail carriers. 
. 18 u. s. 0. 311. 

vessel, or any car, stagecoach, vehicle, or other convey-
ance, not actually used in carrying the mail, the words 
" United States Mail," or any words, letters, or charac-
ters of like import; or to give notice, by publishing in 
any newspaper or otherwise, that any steamboat or other 
vessel, or any car, stagecoach, vehicle, or other convey-
ance, is used in carrying the mail, when the same is not 
actually so used; and every person who shall violate, and 
every owner, receiver, lessee, or: managing operator 
thereof, who shall cause, suffer, or permit the violation 
of any provision of this section, shall be liable, and shall 
he fined not more than one thousand dollars, or im-
prisoned not more than two years, or both. Punishment. 

2357. Whoever shall knowingly and willfully obstruct Ob~tructing the 

d h f h .1 . h mail. or retar t e passage o t e ma1 , or any carnage, orse, 18 u. s. o. 324. 

driver, or carrier, or car, steamboat, or other conveyance 
or vessel carrying the same, shall be fined not more than 
one hundred dollars, or imprisoned not more than six 
months, or both. Punishment. 

2358. Whoever, being a ferryman, shall delay the pas- Ferryman de. 

sage of the mail by willful neglect or refusal to trans- ~~Yg~~-mai~25• 
port the same across any ferry, shall be fined not more 
than one hundred dollars. Punishment. 

N~TE.-Mail carriers are not exempt from the obligations to pay toll or Kote. 
ferriagc. 

2359. Whoever, having taken chanrn of any mail shall De~erting tl1e 
"--' ' mail. 

voluntarily quit or desert the same before he has de- rn u. s. o. s22. 

livered it into the post office at the termination of the 
route, or to some known mail carrier, messenger, agent, 
or other employee in the Postal Service authorized to 
receive the same, shall be fined not more than five hun- . 
dred dollars, or imprisoned not more than one year, or P . h t. umE men. 
both. 

2360. Every foreign mail shall, while being trans- Offe?tseg ag;ai!lst 
· • • foreign mail in 

ported across the territory of the U mted States under transit. 

h · f 1 b k d d. . f 18 u. s. c. 359. aut or1ty o aw, e ta en an deeme to be a mail o 
the United States so far as to make any violation thereof, 
or depredation thereon, or offense in respect thereto, or 
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§2361 

Punishment. 

Indictments. 

Postmaster il­
legally approv­
ing bond, etc. 
18 u. s. c. 352. 

Punishment. 

Postmaster act­
ing as lottery 
agent. 
18 u. s. c. 337. 

Punishment. 

POSTAL LAWS AND REGULATIONS 

any part thereof, an offense of the same grade, and pun­
ishable in the same manner and ·to the same extent as 
though the mail was a mail of the United States; and 
in any indictment or information for any such offense, 
the mail, or any part thereof, may be alleged to be, and 
on the trial of any such indictment or information it 
shall be deemed and held to be, a :mail or part of a 
mail of the United States. 

2361. Whoever, being a postmaster, shall affix his 
signature to the approval of any bond of a bidder, or to 
the certificate of sufficiency of sureties in any contract, 
before the said bond or contract is signed by the bidder 
or contractor and his sureties, or shall knowingly, or 
without the exercise of due diligence approve any bond 
of a bidder with insufficient sureties, or shall knowingly 
make any false or fraudulent certificate, shall be :forth-
with dismissed from office and be thereafter disqualified 
from holding the office of postmaster; and shall also be 
fined not more than five thousand dollars, or imprisoned 
not more than one year, or both. 

See s0c. 1797 as to bonrl to accompany bids for transporting the mails; 
sec. 1798 as to swearing falsely as to responsibility of bidder. 

2362. ·whoever, being a postmaster or other person 
employed in the Postal Service, shall act as agent for any 
lottery office, or under color of purchase or otherwise, 
vend lottery tickets, or shall knowingly send by mail or 
deliver any letter, .package, postal card, circular, or 
pamphlet, advertising any lottery, gift enterprise, or 
similar scheme, offering prizes dependent in whole or in 
part upon lot or chance, or ~ny ticket, certificate, or in­
strument representing any chance, share, or interest in or 
dependent upon the event of any lottery, gift enterprise, 
or similar scheme offering prizes dependent in . whole or 
in part upon lot or chance, or any list of the prizes 
a warded by means of any such scheme, shall be · fined 
not more than one hundred dollars, or imprisoned not 
more than one year, or both. · 

See secs. 601 to 604 as to lottery matter in the mails. 

Criminal stat~ . 2363. All the safeguards provided by law for the pro-
utes made apph- • . 
cab!e to postal- tect10n of public moneys, and all statt1tes relatin ()"' to the 
E<avmgs funds. . • o 
39 u. s. c. 765. embezzlement, conversion, improper handlmg, retention, 

use, or disposal of postal and money-order funds and the 
punishments provided for such offenses are hereby ex-
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TITLE xnr.~cnnvrns AND OFFENSES 

tended and made applicable to postal-savings depository 
funds, and all statutes relating to false returns of postal 
and money-order business, the forgery, counterfeiting, 
alteration, improper use or handling of postal and 
money-order blanks, forms, vouchers, accounts, and rec­
ords, and the dies, plates, and engravings therefor, with 
the penalties provided in such statutes, are hereby ex­
tended and made applicable to postal-savings depository 
business, and the forgery, counterfeiting, alterations, im­
proper use or handling of postal-savings depository 
blanks, forms, vouchers, accounts, and records, and the 
dies, plates, and engravings therefor. 

§2364 

2364. If two or more persons in any State, Territory, Conspirinffig to 
prevent o icer 

or District conspire to prevent, by force, intimidation, or !romdpe:form-
mg nties. 

threat, any person from accepting or holding any office, is u. s. c. 54. 

trust, or place of confidence under the United States, or 
from discharging any duties thereof; or to induce by like 
means any officer of the United States to leave any State, 
Territory, District,. or place, where his duties as an officer 
are required to be performed, or to injure him in his 
person or property on account of his lawful discharge of 
the duties of his office, or while engaged in the lawful 
discharge thereof, or to injure his property so as to mo-
lest, interrupt, hinder, or impede him in the discharge of 
his official duties, each of such persons shall be fined not 
more than five thousand dollars, or imprisoned not more 
than six years, or both. 

2. The words "Postal Service," wherever used in this Definition. 

( 
• • 18 u. s. c. 301. 

chapter Cnmmal Code, chapter eight, entitled "Of-
fenses against the Postal Service"), shall be held and 
deemed to include the Post Office Department. 

NOTE.-All statutes relating to offenses against the Postal Service could 
not properly be grouped under this title, inasmuch as many -of them con­
tained provisions r elative to the civil administration of the Postal Service. 
These statutes will be found under their appropriate headings, as follows: 

SEC. 20. Vio!a~i?n of lu~ .relating to e.tliciency ratings. . Other statutes 
. SEC. ?l. Sol1c1ti_ng,_ rece1vmg, or. 1pakmg a ssessments or subscriptions relating to of­

e1ther directly or rndu:ectly for pol!tical purposes by or from any officer fenses against the 
or employee ?f the ymted Stat~s. Postal Service. 

SEC. 52. D1schargrng, promotmg; degrading clerk or employee, or threat­
ening so to do, for making or refusin.g to make a political contribution. 

SEC. 54. Unlawful to give or receive consideration for appointment to 
public office. 

SEO. 57. Official accepting bribe. 
SEC. 62. Member of Congress ir,terested in public contracts. 
SEC. 65. Postal employees interested in mail contracts. 
SEC. 78. Failure to make reports. 
SEC. 85. Collusion among bidders. . 
SEC. 138. Selling stamps, etc., · for more or less than the lawful price 

chargeable therefor. 
SEC. 214. Expenditures in excess of appropriations. 
SEC. 2G9. Postmaster's neglect to render accounts. 
SEC. 299, OO:enses for which penalty is r ecovera ble by suit. 
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§2364 POSTAL LAWS AND REGULATIONS 

SEC. 401. Conducting post office without authority. 
SEc. 444. False dating of pension vouchers by fourth-class postmasters. 
SEC. 535. Submitting false evidence as to character of publication, 
SEC. 537. Failing to mark paid editorials. 
SEC. 582. Inclosing higher class in lower class matter. 
SEC. 588. Sending through the mails poisons, liquors, etc. 
SEC. 598. Depositing to be sent by mail or receiving obscene, lewd, or 

lascivious books, pamphlets, pictures, papers, writings, prints, or iude­
cent publications, or any article or thing designed or intended to prevent 
conception or procure abortion, or adaJ?ted for any indecent or immoral 
use, or any written or printed card, circular, book, pamphlet, advertise­
ment, or notice of any kind giving information, directly or indirectly, 
where or how, or of whom, or by what means, such books, etc., articles, 
or things may be obtained. 

SEc. 599. Depositing in or taking from the mails any letter or other 
matter bearing on its outside indecent, obscene, scurrilous, or threatening 
language, delineations, epithets, or terms. 

SIDc. 601. Depositing to be sent by mail or receiving letters or circulars 
concerning lotteries, etc. 

SEC. 615. Unlawful use of official or penalty envelope, label, or indorse­
ment to avoid payment of postage or registry fee on private matter. 

SMC. 617. Using penalty indorsement for census matter to avoid pay­
ment of postage, 

SEC. 918. Unlawfully wearing uniform of a letter carrier. 
SEC. 1211. Using registration indorsemcnt for census matter to avoid 

payment of registry fee. 
SEC. 1331. False claims for indemnity for_ lost registered matter. 
SEc. 1710. Conveying mail by private express. 
SEC. 1713. Transporting persons unlawfully conveying mail. 
SEC. 1714. Sending letters by private express. 
SEC. 1715. Carrying letters out of the mail over post routes. 
SEC. 1716. Illegal carrying of mail by carriers and others. 
SFJcs. 1719 and 22[)6. Vessel failing to deliver letters at post office. 
SECS. 1720 and 2258. Carrying letters out of mail on vessels. 
Smc. 1798. Swearing falsely as to responsibility of a surety on a 

bidder's bond, etc. 
SEc. 1832. Failure of master of vessel to deliver letter. 
SF.c. 2254. Foreign vessels carrying mail, failure to deliver into post 

office. 
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CONCORDANCE 

SECTION NUMBERS, 1924-1932 

1924 1932 1924 1932 1924 1932 1924 1932 

Section Section Section Section Section Section Section Section 
1 1 65 fl4 130 122 196 226 
2 2 66 65 131 123 197 227 
3 3 67 66 132 124 198 228 
4 4 68 67 133 125 199 229 
5 5 69 68 134 126 200 23(} 
6 6 70 69 135 127 201 Eliminated. 
7 7 71 70 136 128 202 23l 
8 8 72 71 137 129 203 232 
9 9 73 72 138 130 20! 233 

10 10 74 73 139 131 205 234 
11 11 75 74 110 132 206 235 
12 12 . 76 Eliminated. 141 133 207 28(} 
13 13 77 75 142 134 208 237 
14 14 78 Eliminated. 143 135 209 237 
15 15 79 Eliminated. 144 136 210 238 
16 10 80 76 145 137 211 239 
17 Eliminated. 81 77 146 138 212 240 
18 16 81)-2 2(}0 147 139 213 241 
l9 17, 18 82 78 148 140 214 242 
20 Eliminated. 83 79 149 141 215 243 
21 19 84 80 150 142 216 244 
22 20 85 81 151 143 217 245 
23 21 86 82 152 144 218 246 
24 22 87 83 153 145 218)-2 247 
2.5 23 88 81 154 146 219 248 
26 24 89 Eliminated. 155 147 220 249 
27 2.5 90 85 156 2226 221 250 
28 26 91 86 157 148 222 251 
29 27 92 87 158 149 223 252 
30 28 93 88 159 150 224 252 
31 29 94 89 HiO 151 225 25:1 
32 30 95 90 161 152 226 25~ 
33 31 96 93 162 153 227 255 
34 32 97 94 163 154 228 256, 257 
35 33 98 95 164 155 229 Eliminated. 
36 34 99 96 165 156 230 258 
37 35 100 97 166 157 231 259 
37~ 36 101 98 167 158 232 261 
38 37 102 99 168 159 233 2fiZ 
39 38 103 100 169 160 234 263 
40 39 104 101 170 161 235 264 
41 40 105 102 171 201 236 263 
42 41 106 103 172 202 237 266 
43 42 107 lOi 173 203 238 267 
44 43 108 2259 174 204 239 268 
45 44 109 105 175 205 240 2filJ 
46 45 110 106 176 206 241 270 
47 46 111 107 in 207 242 271 
48 47 112 108 178 208 243 272 
49 Eliminated. 113 109 179 209 244 273 
50 48 114 110 180 210 245 274 
51 49 115 111 181 211 246 275 
52 5!) 116 112 182 212 247 276 
53 lil 117 113 183 213 248 277 
54 52 118 114 184 214 249 278 
55 53 119 115 185 215 250 279 
55),-2 54 120 116 186 216 251 280 
56 55 121 117 187 217 252 281 
57 56 122 118 188 218 253 28~ 
58 58 123 119 189 219 254 282 
59 59 124 120 190 220 255 283 
60 57 125 121 191 221 256 284 
61 bO 126 122 192 222 257 280 
62 61 127 122 193 223 258 286 
63 62 128 122 194 224 259 287 
64 63 129 122 195 225 260 288 
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CONCORDANCE 

Section numbers, 1924-1932-Continued 

1924 1932 1924 1932 1924 1932 

Section Section Section Section Section Section 
261 289 340 456 414 540 
262 290 341 457 415 541 
263 291 342 458 416 542 
264 292 343 459, 2018 417 543 
265 293 344 460 418 544 
266 q~g 34.'i 461 419 545 
267 346 462 420 546 
268 296 347 463 421 547 
269 297 348 464 422 548 
270 298 348H 466 423 549 
271 299 348% 465 424 550 
272 300 348% 467 425 551 
273 301 349 468 426 552 
274 302 350 469 427 553 
275 303 351 470 428 554 
276 304 352 471 429 555 
277 305 353 472 430 556 
278 306 354 473 431 557 
279 307 355 473 432 558 
280 308 356 474 433 559 
281 309 357 475 434 560 
282 310 358 476 435 561 
283 311 359 477 435~ 562 
284 312 360 478 436 563 
2&5 313 361 479 437 564 
286 401 362 480 438 5()5 
287 402 363 481 439 566 
288 403 364 482 440 567 
289 404 365 482 441 568 
290 405 366 483 442 569 
291 406 367 484 443 570 
292 407 3f:8 485 444 571 
293 408 369 486 444~ 572 
294 409 370 487 445 573 
295 410 371 488 446 Eliminated. 
296 411 372 489 447 574 
297 412 373 490 448 576 
298 413 374 491 449 575 
299 414 375 492 450 577 
300 415 376 501 451 578 
301 416 377 502 452 579 
302 417, 418 378 503 452!;.I Eliminated. 
303 418 379 504 452}-i 580 
304 419 380 505 453 581 
305 420 381 500 454 582 
305 421 382 507 455 583 
307 423 383 508 456 584 
308 424 384 509 457 585 
309 425 384~ 510 458 586 
310 426 385 511 459 587 
311 427 386 512 460 588 
312 426 387 513 461 589 
313 428 388 514 462 590 
314 429. 389 515 463 591 
315 430 390 516 464 592 
316 431 391 517 465 593 
317 432 392 518 466 504 
318 433 393 519 467 595 
319 434 394 520 468 596 
320 435 395 521 469 597 
321 436 396 522 470 598 
322 437 397 523 471 599 
323 438, 439 398 524 471~ 2351 
324 440 399 525 472 GOO 
325 441 400 526 473 CO! 
326 442 401 527 474 602 
327 2362 402 524 475 603 
328 443 402~ 528 476 604 
329 444 403 529 477 605 
330 445 404 530 478 605 
331 446 405 531 478).1 607 
332 447 406 532 479 608 
333 448 407 533 480 609 
334 449 408 534 481 610 
335 4W 409 535 482 611 
336 451 410 536 483 612 
337 452 411 537 484 613 
338 454 412 538 484~ 614 
339 455 413 539 485 615 

816 

1924 

Section 
486 
487 
488 
489 
490 
491 
492 
493 
494 
495 
495)1 
496 
497 
498 
499 
500 
501 
502 
502~ 
503 
504 
505 
506 
507 
508 
509 
510 
511 
512 
513 
514 
515 
516 
517 
518 
519 
520 
521 
522 
523 
524 
525 
526 
527 
528 
529 
530 
531 
532 
533 
534 
535 
536 
537 
538 
539 
540 
541 
542 
543 
544 
545 
546 
547 
548 
549 
550 
551 
552 
553 
554 
555 
556 
557 
558 
559 
560 
561 
562 

11)32 

Section 
616 
617 
618 
619 
620 
621 
622 
622 
623 
624 
625 

2201 
2202 
2203 
2203 
2261 

Eliminated. 
Eliminated. 

2211 
2203 
2203 
2203 
2203 

701 
702 
703 
704 
70 5 

5 
7 

70 
70 
7 
70 

03 
9 
0 
1 
2 
3 
4 
5 
2 
7 
8 
9 
0 
1 

71 
71 
71 
71 
71 
71 

716, 232 
71 
71 
71 
72 
72 
7 
7 
72 

22 
23 
4 

25 
26 
7 

7 
7 
72 
7 
72 

28 
9 
0 
1 
2 
3 
4 
5 
6 
7 
8 
9 
0 
1 

73 
73 
73 
73 
73 
73 
73 
73 
73 
73 
74 
74 
7 
74 

42 
3 
4 
5 
6 
7 
8 
9 
0 
1 
2 
3 
4 
5 
6 

74 
74 
74 
74 
74 
74 
75 
75 
75 
75 
75 
75 
75 



CONCORDANCE 

Section numbers, 1924-1932-Continued 

I 

1924 1932 1924 1932 1924 1932 1924 1932 

Section Section Section Section Section Section Section Section 
563 757 638 819 714 962 792 1037 
564 758 639 820 715 963 793 1038 
565 759 (i40 821 716 964 794 103'9 
566 760 641 822 717 965 795 1~ 
567 761 642 823 718 966 796 1041 
568 762 643 824 719 967 797 1042 
569 763 644 825 720 968 798 1043 
570 764 645 826 721 969 799 1044 
571 765, 2315 646 827 721Y2 970 800 1045 
572 766 647 828 722 971 801 1046 
573 767 648 829 723 972, 979 802 1047 
574 768 649 830 724 973 803 1048 
575 769 650 831 725 974 804 .1049 
576 770 651 832 726 975 805 10.1)() 
577 771 652 2227 727 Eliminated. 806 1051 
578 772 653 2227 728 976 807 1052 
579 773 654 ·901 729 977 808 1053 
580 774 655 902 730 978 809 1054 
581 775 6,56 903 731 978 810 1055 
582 776 657 904 732 979 811 1056 
583 777 658 905 733 980 812 1057 
584 778 659 906 734 981 813 1058 
585 789 660 907 735 982 814 1059 
586 780 661 908 736 983 815 1060 
587 781 662 909 737 984 816 1061 
588 782 663 910 738 985 817 1062 
589 783 664 Eliminated. 739 986 818. 1063 
590 784 665 911 740 987 819 1064 
591 785 666 912 741 988 820 1065 
592 787 667 913 742 989 821 1066 
593 788 668 914 743 990 822 1067 
594 789 669 915 744 991 823 1068 
595 700 670 !)16 745 992 824 1069 
596 791 671 917 746 993 825 1070 
597 792 672 918 747 994 826 1071 
598 793 673 919 748 995 327 1072 
599 794 674 920 749 996 828 1073 
600 795 675 921 750 995, 997 829 1074 
601 796 676 922 751 998 830 1075 
602 797 677 923 752 999 831 1076 
603 798 678 924 753 1000 832 1077 
604 799 678Y2 926 754 1001 833 1078 
605 800 67814 925 755 1002 834 1079 
606 801 679 927 756 1003 835 1080 
607 802 680 928 757 1004 836 1081 
608 803 681 !)29 758 1005 837 1082, 22)!) 
609 804 682 930 759 1006 838 1083 
610 805 683 931 760 1007 839 1084 
611 806 684 932 761 1008 840 1085 
612 807 685 933 762 lOOll 841 1086 
613 808 686 934 763 1010 . 842 1087 
614 809 687 935 764 1011 843 1088 
615 810, 2227 688 Eliminated. 765 1012 844 1089 
616 811 689 936 766 1013 845 1090 
617 812 690 937 767 1014 846 1091 
618 812 691 938 768 1015 847 1092 
619 812 692 !)39 76!l 1016 848 1093 
620 2204 693 940 770 1017 849 1094 
621 2203 694 941 771 1018 850 1095 
622 2229 69.'i 942 772 1019 851 1096 
623 2212 696 943 773 1020 852 1097 
624 2216 697 944 774 1021 853 1098 
625 2221 698 945 775 1022 854 100!) 
626 2233 699 946 776 1023 855 1100 
627 2204 700 947 777 1024 856 1101 
628 2223 701 948 778 1025 857 1102 
629 2227 702 949 779 102G 853 1103 
630 2223 703 950 780 1027 859 1201 
631 2232 704 951 781 · 1028 860 1202 
632 2230 705 9ii2 782 1029 861 1203 
632~ 2231 706 953 783 1030 8112 1204 
633 2247 707 954 784 1031 863 . 1205, 2207 
6.."l4 813 708 955 785 1032 864 1206 
634J.a 814 709 9,51 785 1028 865 1207 
634~ 2234 710 957 787 1033 866 1208 
634~ 815 711 958 788 1034 867 1200 
635 816 71172 959 789 Eliminated. 868 1210 
636 817 . 712 960 790 1035 869 1211 
637 818 713 961 791 1036 870 1212 

117452°--32--53 817 



1924 

Section 
871 
872 
873 
su r 

l 
875 
876 
877 
878 
879 
880 
881 
882 
883 
884 
885 
886 
887 
888 
889 
890 
891 
892 
893 
894 
895 
896 
897 
898 
899 
900 
901 
902 
903 
904 
905 
906 
907 
008 
909 
910 
911 
912 
913 
914 
915 
916 
917 
918 
919 
920 
921 
922 
923 
924 
!)25 
926 
927 
928 
929 
930 
931 
932 
!l33 
934 
935 
936 
937 
938 
939 
940 
941 
942 
943 
944 
945 
946 
947 
948 

1932 

Section 
1213 
1214 
1215 

1216, 2208, 
2218 
1217 

Eliminated. 
1218 
1219 
2213 

1220, 2213 
1221 
1222 
1223 
1224 
1224 
1225 
1226 
1227 
1228 
1229 
1230 
1231 
1232 
1233 
1234 
1235 
12.)6 
1238 
1237 
1239 
1240 
1241 
1242 
1243 

1244, 2213 
1245 
1246 
1247 
1248 
1249 
1250 
1251 
1252 
1253 
1254 
12.55 
1256 
1257 
1258 
1259 
1260 
1261 -
1262 
1263 
1264 
1265 

Eliminated. 
1256, 1267 
1256, 1267 

1266 
1267 
1268 
1269 
1270 
1271 
1272 
1273 
1274 
1275 
1276 
1277 
1278 
1279 
1280 
1281 
1282 
1283 
1284 

CO NOOR.DANCE 

SccUon numbers, 1924.-1932-Continued 

1924 

Section 
949 
950 
951 
952 
953 
954 
955 
956 
957 
958 
959 
!l60 
961 
9G2 
963 
964 
!l65 
966 
967 
968 
969 
!l70 
971 
972 
973 
974 
975 
976 
977 
978 
!l79 
980 
981 
982 
983 
984 
985 
986 
987 
988 
989 
990 
!!91 
992 

993 { 
994 
995 
!l96 
997 
998 
9!l9 

1000 
1001 
1002 
1003 
1004 
1005 
1006 
1007 
1008 
1009 
1010 
1011 
1012 
1013 
1014 
1015 
1016 
1017 
1018 
1019 
1020 
1021 
1022 
1023 
1024 
1025 
1026 

1932 

Section 
1285 
1286 
1288 
1289 
1290 
1291 
1292 
1293 
1294 
1295 
1296 
1297 
1298 
1299 
1300 
1301 
1302 
1303 
1304 
mos 
1306 
1307 
1308 
1309 
1310 
1311 
1312 
1313 
1314 
1315 
1316 
1317 
1318 
1319 
1320 
1321 
1322 
rn23 
1324 
1325 
1370 
1326 
1327 
1328 

1329, 2210, 
2228 
1330 
1331 
1332 
1333 
2213 

See Guide. 
2209, 2211 

See Guide. 
2213 
2213 

See Guide. 
See Guide. 

2228 
2225 
2215 
2262 
2223 

Eliminated. 
See Guide. 

2229 
See Guide. 

2213 
2214 
2217 
2208 

2218, 2224 
2216 
2213 
1334 
1335 
1336 
1337 
1338 

818 

1924 

Section 
1027 
1028 
1029 
1030 
1031 
1032 
1033. 
1034 
1035 
1036 
1037 
1038 
1039 
1040 
1041 
1042 
1043 
1044 
104.5 
1046 
1047 
1048 
l049 
1050 
1051 
1052 
1053 
1054 
1055 
1050 
1057 
1058 
1059 
1060 
1061 
1062 
1063 
1064 
1065 
106{) 
1067 
1068 
1069 
1070 
1071 
1071~ 
1071% 
1072 

· 1073 
1074 
1074~ 
1075 
1076 
1076~'2 
1076% 
1077 
1078 
1079 
1080 
1081 
1082 
1083 
1084 
1085 
1086 
1087 
1088 
1089 
1090 
1091 
1092 
1093 
1094 
1095 
10% 
1097 
1098 
1099 
llOO 

1932 

Section 
1339 
1340 
1341 
1342 
1343 
1344 
1344 
134.5 
1346 
1347 
1348 
1349 
1350 
1351 
1352 
1353 
1354 
1355 
1356 
13.57 
1358 
1359 
1360 
1361 
1362 
1363 
1364 
1365 
1366 
1367 
1368 
1369 
1371 
1372 
1373 
1374 
1375 
1376 
1377 
1378 
1379 
1380 
1381 
1382 
2235 
1383 
1384 
1385 
1386 

1387, 1388 
Eliminated. 

1389, 2235 
Eliminated. 
Eliminated. 
Eliminated. 

1401 
EJiminated. 

1105 
1402 
1403 
1404 
1406 
1407 
1408 
1409 
1410 
1411 
1412 
1413 
1414 
1415 
1416 
1417 
1418 

Eliminate<'!. 
1419 

'1420 
1421 
1422 

1924 

Section 
1101 
1102 
1103 
1104 
1105 
1106 
1107 
1108 
1109 
1110 
1111 
1112 
1113 
1114 
1115 
1116 
1117 
1118 
lll9 
1120 
1121 
1122 
1123 
1124 
1125 
1126 
1127 
1128 
1129 
1130 
1131 
1132 
1133 
1134 
1135 
1136 
1137 
1138 
1139 
1140 
1141 
1142 
11'13 
1144 
1145 
1146 
1147 
1148 
1149 
1150 
1151 
1152 
1153 
1154 
1155 
1156 
1157 
1158 
1159 
1160 
1161 
1162 
1163 
1164 
1165 
1166 
1167 
1168 
1169 
1170 
1171 
1172 
ll73 
1174 
1175 
1176 
1177 
1178 
1179 

1932 

Section 
1423 
1426 
1424 
142.5 
1427 
1428 
1429 
1430 
1431 
1430 
1432 
1433 
1434 
1435 
1436 
1437 
1438 
1439 
1440 
1441 
1442 
1443 
1444 

. 1445 
1446 
1447 
1448 
1449 
1450 
1451 
1452 
1453 
1454 
1455 
1456 
1457 
1458 
1459 
1460 

Eliminated. 
1401 
1400 
1462 
1463 
1460 
1464 
1465 

Eliminated. 
1466 
1466 
1466 
1467 
1468 
1469 
1470 
1472 
1473 
1474 
1475 
1476 
1477 
1478 
1479 
1480 
1481 
1482 
1483 
1484 
1485 
1486 
1487 
1488 
1489 
1490 
1491 
1476 
1492 
1493 
1494 
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CONCORDANCE 

Seetion 11U1nbers, 1924-1932-Continued 

1924 1932 1924 1932 1924 1932 1924 1932 ' 
Sec lion Section Section Section Section Section Section Section 

1180 1495 1259 1713 1337 1788 1412 2248 
1181 1496 12p0 1714 1338 1789 1413 2249 

' 1182 1497 1261 1715 1339 1790 1414 Elimmatcd. 
1183 1498 1262 1716 1340 1791 1411i Eliminated. 
1184 1499 1263 1717 1341 1792 1416 2245 
1185 1500 1264 1718 1342 1793 1417 2246 

: 1186 1501 1265 1719, 2256 1343 1794 1418 2246 
1187 1502 1266 1720, 2258 1344 1795 1419 2216 
1188 1503 1267 1721 1345 1796 1420 1852 
1189 1504 1268 1722 1346 1797 1421 1853 
1190 1505 1269 1723 1347 1798 1422 1854 
1191 1506 1270 1724 1348 1799 1423 1855 

. 1192 1507 1271 1725 1349 1800 1424 1856 
1193 1508 

I 

1272 '1726 1350 1801 1425 1857 
1194 1509 1273 1727 1351 1802 142G 1858 I 
1195 1510 1273% 1727 1352 1803 1427 1748, 1767 
1196 1511 1274 1729 1353 1804 1428 18.59 
1197 1512 1275 1730 1354 1805 1429 1860, 2257 

l 1198 1513 1276 1726 1354Vi 1806 1430 1861 
1199 1514 1277 1726 135fi 1807 1431 1862 
1200 1515 1278 Eliminated. 1356 1808 1432 1363 
1201 1516 1279 1731 1357 1809 1433 1864 
1202 1517 1280 1732 1358 1810 1434 1865 
1203 1518 1281 1733 1359 1811 1435 1866 
1204 1519 1282 1734 1360 1812 1436 1867 
1205 1520 1283 1735 1361 1813 1437 1868 
1206 1521 1284 1736 1362 1814 1438 1869 
1207 1522 1285 1737 13fl3 1815 1439 1870 
1208 1523 1286 1738 13f>4 1816, 2241 1440 um 
1209 1525 1287 1739 1365 1817 1441 1872 l•I 
1210 1524 1288 1740 1366 1818 1442 1873 
1211 1526 1289 1741 1367 1819 1443 1874 
1212 1527 1290 1742 1368 1820 1444 1875, 2220 

- 1213 1529 1291 1743 . 1369 1821 1445 1876 
1214 1528 1292 1744 1370 1822 1446 1877 

! 1215 1524, 1528 1293 1745 1371 1R23 1447 1878 
1216 1530 129<! 1746 1372 1824 1449, 1879 
1217 1531 1295 1747 1378 1825 1449 1880 

, 1218 1601 1296 1749 1374 1827 1450 1881 
1219 1602 1297 1750 1375 1826 1451 1882 

I 1220 1603 1298 1751 1376 1827 1452 188.1 
1221 1604 1299 1752 1377 1828 1453 1884 
1222 1606 1300 1753 1378 1829 1454 1885 
1223 1607 1301 1754 1379 1830 1455 1886 
1224 1608 1302 1755 1380 1831 1456 1887 
1225 1609 1303 1756 1381 1832 1457 1888 
1226 1610 1304. 1757 1382 1833 1458 1889 
1227 1611 1305 1758 1383 1834, 2250 H59 1890 

.1 
1228 1612 1306 1759 1384 1835, 2251 1460 1891 
1229 1613, 1616 1307 1760 1385 1836, 2252 1461 1892 

,j ~I 
1230 1614 1308 1761 1386 1837 1462 1893 
1231 1615 1309 1762 1387 1838 1463 1891 
1232 1616 1310 1763 1388 1839 1464 1895 
1233 1617 1311 1704 1389 1840 14tl5 1896 
1234 1618 1312 1765 1390 1841 14G6 . 1891 
1235 1609, 1619 1313 1766 13\Jl 1842 1467 1898 I 
1236 1620 1314 1768 1392 1843 1468 1899 l 
1237 1621 1315 1769 1393 1844 1469 1900 
1238 1622 1316 1770 1394 1845 1470 1901 
1239 1()23 1317 1771 1395 1848 1471 2001 
1240 1624 1318 1772 1396 1847 1472 2002 
1241 1625 1319 1773 1397 1848 1473 2003 
1242 162(l 1320 1774 1398 1849 1474 2004 
1243 1627 1321 1775 1399 1850 1475 2005 
1244 1028 1322 1776 1400 1851 1476 2006 

J 1245 1629 1323 1775, 1777 1401 2237 1477 2001 
1246 1701 1324 1778 1402 2236 1478 2008 
1247 1702 1325 1779 1403 Eliminated. 1479 2009 
1248 Eliminated. 1326 1780 1404 2240 1480 2010 
1249 1703 1327 1780 1405 2242 1481 2011 
1250 1704 1328 1780 1405Vi 2243 1482 2012 
1251 1705 1329 1781 1406 Eliminated. 1483 Elimimited. 

11 

1252 1706 1330 1782 1407 2239 1484 2013 
1253 1707 1331 1783 1407}2 2238 1485 2014 

I 1254 1708 1332 1784 1408 2260 1486 2015 
1255 1709 1333 1785 1409 2254, 2255 1487 2016 

I! 
1256 1710 1334 1786 1410 2253 1488 2017 
1257 1711 1335 Eliminated. 1410Vi 2244 1499 2019 

I 1258 1712 1336 1787 1411 2248 1490. 202-0 

~ 
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CONCORDANCE 

Section numbers, 1924-1932-Continued 

1924 1932 1924 1932 1924 1932 1924 1932 

Section Section Section Section Section Section Section Section 
1491 2021 1530 2058 1569 Eliminated. 1605 2324 
1492 2022 1531 2059 1570 2097 1606 2325 
1493 2023 1532 2060 1571 2098 1607 2326 
1494 2024 1533 2061 1572 2099 1608 2327 
1495 2025 1534 2062 1573 Eliminated. 1609 2328 
1496 2026 1535 2063 1574 2100 1610 2329 
1497 2027 1536 2064 1575 2101 1611 2330 
1498 2028 1537 2065 1576 2102 1612 2331 
1499 2029 1538 2066 1577 2103 16127'2 2332 
1500 2030 1539 2067 1578 2104 1613 2333 
1501 2031 1540 2068 1579 2105 1614 2334 
1502 2032 1541 2069 1580 2106 1615 2335 
1503 2033 1542 2070 1581 2107 1616 2336 
1504 2034 1543 2071 1582 2108 1616)1 2337 
1505 2035 1544 2072 1583 2109 1617 2338 
1506 2036 1545 2073 1584 2110 1617,72 2339 
1507 2037 1546 2074 1585 2111 1618 2340 
1508 2038 1547 2075 1586 2112 1619 2341 
1509 2039 1548 2076 1587 2301 1620 2342 
1510 2040 1549 2077 1588 2302 1621 2343 
1511 2041 1550 2078 1589 2303 1622 2344 
1512 2042 1551 2079 1590 2304 1623 2345 
1513 2043 1552 2080 1591 2305 162'1 2346 
1514 2044 1553 2081 1592 2306 1625 2347 
1515 2045 1554 2082 1592)1 2307 1626 2348 
1516 2046 1555 2083 1593 2308 1627 2349 
1517 744, 2046 1556 2084 1594 2309 1628 2350 
1518 Eliminated. 1557 2085 1594)1 23JO 1629 2352 
1519 2047 1558 2086 1595 2311 1629)1 2353 
1520 2048 1559 2087 1596 2312 1630 2354 
1521 2049 1560 2088 1597 2313 1631 2355 
1522 ! 2050 1561 2089 1598 2314 1632 2356 
1523 2051 1562 2090 1599 2316 1633 2357 
1524 2052 1563 2091, 2216, 2222 1600 2317 1634 2358 
1525 2053 1564 2092 1601 2318 1635 2359 
1526 2054 1565 2093 1602 2319 1636 2360 
1527 2055 1566 2094 1602)1 2320 1637 2361 
1528 2056 1567 2095 1603 2321 1638 2363 
1529 2057 1568 2096 1604 2323 1639 2364 

820 



1932 1924 

I Section Section 
1 1 
2 2 
3 3 
4 4 
5 5 
6 6 
7 7 
8 8 
9 9 

. 10 10, 16 
11 11 
12 12 
13 13 
14 14 
15 15 
16 18 
17 19 
18 19 
19 21 
20 22 
21 23 
22 24 
23 25 
24 26 
25 27 
26 28 
27 29 
28 30 
29 31 
30 32 
31 33 
32 34 
33 35 
34 36 
35 37 
30 37~ 
37 38 
38 39 
39 40 
40 41 
41 42 
42 43 
4.3 44 
44 45 
45 46 
46 47 
47 48 
48 50 
49 51 
50 52 
51 53 
52 64 
53 55 
54 .55Vi 
55 5G 
56 57 
57 60 
58 58 
59 59 
60 61 
61 62 
62 (l:3 
63 6i 
64 65 
65 66 
66 67 
67 68 
68 69 
69 70 
70 71 
'il 72 
i2 73 
73 74 
74 75 
75 77 
76 80 
77 81 
78 82 
79 83 

CONCORDANCE 

SECTION NUMBERS, 1932-'-1924 

1932 1924 1932 1924 

Section Section Section Section 
80 84 159 168 
81 85 160 169 
82 86 161 170 
83 87 201 171 
84 88 202 172 
85 90 203 173 
86 91 204 174 
87 P2 205 175 
88 93 206 176 
89 94 207 177 
90 95 208 178 
91 New. 209 l/g 
92 New. 210 180 
93 96 211 181 
94 97 212 182 
95 98 213 183 
96 99 214 184 
9·, 100 215 185 
98 101 ' 216 186 
99 102 217 187 

100 103 218 188 
101 104 219 189 
102 105 220 190 
103 106 221 191 
104 107 222 192 
105 109 223 193 
106 110 224 194 
107 111 225 195 
108 112 Z26 196 
109 113 227 197 
110 114 228 198 
111 115 229 199 
112 116 230 200 
113 117 231 202 
114 118 232 203 
115 119 233 204 
116 120 234 . 205 
117 121 235 200 
118 122 236 207 
119 123 237 208,209 
120 121 238 210 
121 125 239 211 
122 126-130 240 212 
123 131 241 213 
124 132 242 214 
125 133 243 215 
126 134 244 216 
127 135 245 217 
128 136 246 218 
129 137 247 218~ 
130 138 248 219 
131 139 249 220 
132 140 250 221 
133 141 251 222 
134 142 252 223, 224 
135 143 253 225 
136 144 254 226 
137 145 255 227 
138 146 256 228 
139 147 257 228 
140 148 258 230 
141 149 259 231 
142 150 260 81~ 
143 151 261 232 
144 152 262 2.'33 
145 153 263 234 
146 154 264 235 
147 155 265 236 
148 157 266 237 
149 158 267 238 
150 159 268 239 
151 160 269 240 
152 101 270 241 
153 162 271 242 
154 163 272 243 
155 164 273 244 
156 165 274 245 
157 166 275 216 
158 167 276 247 

821 

1932 

Section 
zn 
278 
279 
280 
281 
282 
283 
284 
285 
286 
287 
288 
289 
290 
291 
292 
293 
294 
295 
296 
297 
298 
299 
300 
301 
302 
303 
304 
305 
306 
307 
308 
309 
310 
311 
312 
313 
401 
402 
403 
404 
405 
406 
407 
408 
409 
410 
411 
412 
413 
414 
415 
416 
417 
418 
419 
420 
421 
422 
42-3 
424 
425 
426 
427 
428 
429 
430 
431 
432 
433 
434 
435 
430 
437 
438 
439 
440 
441 
442 

1924 

Section 
248 
24() 
2~ 50 
251 
2..52 

253,254 
2.55 
256 
257 
258 
25 
26 

9 
0 

261 
262 
263 
264 
26.5 
266 
267 
268 
269 
270 
271 
272 
273 
274 
275 
276 
277 
278 
27!l 
280 
281 
282 
283 
284 
285 
286 
287 
288 
289 
290 
291 
292 
293 
294 
295 
296 
297 
298 
299 
300 
301 
302 

302. 303 
304 
305 
306 

New. 
307 
308 
309 

310, 312 
311 
313 
314 
315 
316 
317 
318 
319 
320 
321 
322 
323 
323 
324 
32.5 
326 



CONCOBDANCE 

SecUon nwnibers, 1932-19,~4-Continued 

1932 1924 1932 1924 1932 1924 1932 1!)24 

---
Section Section Section Section Section Section Section Section 

443 328 530 404 609 480 763 569 
444 329 531 405 610 481 764 570 
445 330 .532 406 611 482 765 571 
446 331 533 407 612 483 766 572 
447 332 53·1 408 613 484 767 573 
448 333 535 409 614 484~ 768 574 
449 334 536 410 615 485 769 575 
450 335 537 411 616 486 770 576 
451 336 538 412 617 487 771 577 
452 337 539 413 618 488 772 578 
453 New. 540 414 619 489 773 579 
454 338 541 415 620 400 774 580 
455 339 542 416 621 491 775 581 
456 340 543 417 622 492,493 776 582 
457 341 544 418 623 494 777 583 
458 342 545 419 624 495 778 584 
459 343 546 420 625 49572 779 585 
460 344 547 421 701 507 780. 586 
461 345 548 422 702 508 781 587 
462 346 549 423 703 li09 782 588 
463 347 550 424 704 510 783 589 
464 348 551 425 705 511 784 590 
465 348% 552 426 706 512 785 591 
466 34874 553 427 707 513 786 New. 
467 348),2 554 428 708 514 787 592 
468 349 555 429 709 515 788 593 
469 350 556 430 710 516 789 594 
470 351 557 431 711 517 790 '595 
471 352 558 432 712 518 791 596 
472 353 559 433 713 519 792 597 
473 354, 355 560 434 714 520 793 598 
474 356 561 435 715 521 794 599 
475 357 562 43572 716 522 795 600 
476 358 563 436 717 523 796 601 
477 359 564 437 718 524 797 602 
478 360 565 438 719 525 798 603 
479 361 566 439 720 526 799 .604 
480 362 567 440 721 527 800 605 
481 363 568 441 722 528 801 606 
482 364, 365 569 442 723 529 802 607 
483 366 570 443 724 530 803 608 
484 367 571 444 725 531 804 609 
485 368 57i2 44472 726 532 805 610 
486 369 573 445 727 533 806 611 
487 370 574 447 728 534 807 612 
488 371 575 449 729 535 808 613 
489 372 576 448 730 536 8Q!) 614 
490 373 577 450 731 537 810 615 
491 374 578 451 732 538 811 616 
492 375 579 452 733 539 812 617; 618, 619 
501 376 580 45272 734 540 813 634 
502 377 581 453 735 541 814 634~8 
503 378 582 454 736 542 815 634}2 
504 379 583 455 737 543 816 635 
505 380 584 456 738 544 817 636 
506 381 585 157 739 545 818 637 
507 382 586 458 740 546 819 638 
508 383 587 459 741 547 820 639 
509 384 588 460 742 548 821 640 
510 384),2 589 461 743 549 822 641 
511 385 590 462 744 550, 1517 823 642 
512 386 591 463 745 551 824 643 
513 387 592 464 746 552 825 644 
514 388 593 465 747 553 826 645 
515 389 594 466 748 554 827 646 
516 390 595 467 749 555 828 647 
517 391 596 468 750 1556 829 648 
518 392 597 469 751 5."i7 830 649 
519 393 598 470 752 cli8 831 650 
520 394 599 471 753 559 . 832 651 
521 395 600 472 754 560 901 654 
522 396 601 473 755 561 902 655 
523 397 602 474 756 562 903 656 
524 "398, 402 603 475 757 563 904 657 
525 399 604 476 758 564 905 658 
526 400 605 477 

I 

759 565 906 659 
527 401 606 478 760 566 907 660 
528 402),2 607 478% 761 567 908 661 
529 403 608 479 762 568 909 662 

822 
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CONCORDANCE 

. 
Sect-ion nurnbers, 1932-19.8/1-Con tinued 

I 
1932 1924 1932 1924 1932 1924 1932 1924 

Section Section Section Section Section Section Section Section 
910 663 989 742 1067 822 1242 003 
911 665 990 743 1068 823 1243 004 
912 666 991 744 1069 824 1244 905 
913 667 992 745 1070 825 1245 906 
914 668 993 746 1071 826 1246 907 
915 669 994 747 1072 827 1247 908 
916 670 995 748, 750 1073 828 1248 909 I 
917 671 996 749 1074 829 1249 910 
918 672 997 750 1075 

:r.1 
1250 911 

919 673 998 751 1076 1251 912 
920 674 W9 752 1077 832 1252 913 
921 57.5 1000 753 1078 833 1253 914 
922 676 1001 754 1079 834 1251 915 
923 677 1002 755 1080 835 1255 916 
924 678 . 1003 756 1081 836 1256 917, 928, 929 I 925 678% 1004 757 1082 837 1257 918 
926 678~ 1005 758 1083 838 1258 919 
927 679 1006 759 1084 839 1259 920 
928 680 1007 760 1085 840 1260 921 .. 929 681 1008 761 1086 841 1261 922 
930 682 1009 762 1087 842 1262 923 
931 683 1010 763 1088 843 1263 924 
932 684 1011 764 1089 844 1264 925 
933 685 1012 765 1090 845 1265 926 
934 686 1013 766 1091 846 1266 930 
935 687 1014 767 1092 847 1267 928, 929, 931 
936 689 1015 768 1093 848 1268 932 
937 690 1016 769 1094 819 1269 933 
938 691 1017 770 1095 850 1270 934 
939 692 1018 771 1096 851 1271 935 
940 693 1019 772 1097 852 1272 936 I 

941 694 1020 773 1098 853 1273 937 
942 695 1021 774 1099 854 1274 938 
943 696 1022 775 1100 855 1275 939 
944 697 1023 776 1101 856 1276 940 
945 698 1024 777 1102 857 1277 941 
946 699 1()25 778 1103 858 1278 942 
947 700 1026 779 1201 859 1279 943 
948 701 1027 780 1202 860 1280 944 
949 702 1028 781, 786 1203 861 1281 945 
950 703 1029 782 1204 862 1282 946 
951 704, 709 1030 783 1205 863 1283 947 
952 705 1031 784 1206 864 1284 948 
953 706 1032 785 1207 865 1285 949 
954 707 1033 787 1208 866 1286 950 
955 708 
956 New. 1034 788 1209 867 1287 New. 
957 710 1035 790 1210 868 1288 951 

958 711 1036 791 1211 869 1289 952 

959 711),i~ 1037 792 1212 870 1290 953 

960 712 1038 793 1213 871 1291 954 

961 713 1039 794 1214 872 1292 955 
002 714 1040 795 1215 873 1293 956 

963 715 1041 796 1216 874 1294 957 

964 716 1042 797 1217 875 1295 9/i8 I 965 717 1043 798 1218 877 1296 959 

966 718 1044 799 1219 878 1297 960 
967 719 1045 8CO 1220 880 1298 961 
968 720 1046 801 1221 881 1299 962 
969 721 1047 802 1222 882 1300 963 
970 721~ 1048 803 1223 883 1301 004 I 
971 722 1049 804 1221 884,885 1302 965 
972 723 1050 805 1225 886 1303 966 I 

973 724 1051 806 1226 887 1304 967 
974 725 1052 807 1227 888 1305 968 
975 726 1053 808 1228 889 1306 969 
976 728 1054 809 1229 890 1307 970 
977 729 1055 810 1230 891 1308 971 
978 730, 731 1056 811 1231 892 1309 972 
979 723, 732 1057 812 1232 893 1310 973 
980 733 1058 813 1233 894 1311 974 
981 734 1059 814 1234 895 1312 975 
982 735 1060 815 1235 896 1313 976 
983 736 1061 816 1236 897 1314 977 
984 737 1062 817 1237 899 1315 978 
985 738 1063 818 1238 898 1316 979 
986 739 1064 819 1239 900 1317 980 
987 740 1065 820 1240 901 1318 981 
988 741 1060 821 1241 902 1319 982 
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CONCORDANCE 

Seotfon. numi.bers, 193B-19.24-Con tinuecl 
. 

1932 1924 1932 1924 1932 1924 1932 1924 

Section Section Section Section Section Section Section Section 
1320 983 1410 1087 1487 1171 1706 1252 
1321 984 1411 1088 1488 1172 1;01 1253 
1322 985 1412 1089 1489 1173 1708 121i4 
1323 986 1413 1090 1490 1174 1709 1255 
1324 987 1414 1091 1491 1175 1710 1256 
1325 988 1415 1002 1492 1177 1711 1257 
1326 990 1416 10!)3 1493 1178 1712 1258 
1327 991 1417 1094 1494 1179 1713 1259 
1328 992 1418 1095 1495 1180 1714 1260 
1329 993 1419 1097 1496 1181 1715 1261 
1330 994 1420 1098 1497 1182 1716 1262 
1331 995 1421 1099 1498 1183 1717 1263 
1332 996 1422 1100 1499 1184 1718 1264 
1333 997 1423 1101 1500 1185 1719 1260 
1334 1022 1424 1103 1501 1186 1720 1266 
1335 1023 1425 1104 1502 1187 1721 1267 
1336 1024 1426 1102 1503 1188 1722 1268 
1337 1025 1427 1105 1504 1189 1723 1269 
1338 1026 1428 1106 1505 1190 1724 1270 
1339 1027 1429 1107 1506 1191 1725 1271 . 
1310 1028 1430 1108, 1110 1507 1192 1726 { 1272, 1276, 
1341 1029 1431 1109 1508 1193 1277 
1342 1030 1432 1111 1509 1194 1727 1273, 1273~ 
1343 1031 1433 1112 1510 1195 1728 New. 
1344 1032, 1033 1434 1113 1.511 1196 1729 1274 
1345 1034 1435 1114 1512 1197 1730 1275 
1346 1035 1436 1115 1513 1198 1731 1279 
1347 1036 1437 1116 1514 1199 1732 1280 
1348 1037 1438 1117 1515 1200 1733 1281 
1349 1038 1439 1118 1516 1201 1734 1282 
1350 1039 1440 1119 1517 1202 1735 1283 
1351 1040 1441 1120 1518 1203 1736 1284 
1352 1041 1442 1121 1519 1204 1737 1285 
1353 1042 1443 1122 1520 1205 1738 1286 
1354 1043 1444 1123 1521 1206 1739 1287 
1355 1044 1445 1124 1522 1207 1740 1288 
1356 1045 1446 1125 1523 1208 1741 1289 
1357 1046 1447 1126 1524 1210, 1215 1742 1290 
1358 1047 1448 1127 1525 1209 1743 1291 
1359 1048 1449 1128 1526 1211 1744 1292 
1360 1049 1450 1129 1527 1212 1745 1293 
1361 1050 1451 1130 1528 1214, 1215 1746 1294 
1362 1051 1452 1131 1529 1213 1747 1295 
1363 1052 1453 1132 1530 1216 1748 1427 
1364 1053 1454 1133 1531 1217 1749 1296 

· 1365 1054 1455 1134 1601 1218 1750 1297 
1366 1055 1456 1135 1602 1219 1751 1298 
1367 1056 1457 1136 1603 1220 17.52 1299 
1368 1057 1458 1137 1604 1221 1753 1300 
13GO 1058 1459 1138 1605 New. 1754 1301 

~ 
1370 989 1460 { 1139, 1142, 1606 1222 1755 1302 
1371 1059 1145 1607 1223 1756 1303 
1372 1060 1461 1141 1608 1224 1757 1304 
1373 1061 1462 1143 1609 1225, 1235 1758 1305 I 
1374 1062 1463 1144 1610 1226 1759 1306 
1375 1063 1464 1146 1611 1227 1760 1307 
1376 1064 1465 1147 1612 1228 1761 1308 
1377 1065 

1466 { 1149, 1150, 1613 1229 1762 1309 
1378 1066 li51 1614 1230 1763 1310 
1379 1067 1467 1152 1615 1231 1764 1311 
1380 1068 1468 1153 1616 1229, 1232 1765 1312 
1381 1069 1469 1154 1617 1233 1766 1313 
1382 1070 1470 1155 1618 1234 1767 1427 
1383 1071),2· 1471 New. 1619 1235 1768 1314 
1384 1071% 1472 1156 1620 1236 1769 1315 
1385 1072 1473 1157 1()21 1237 1770 1316 
1386 1073 1474 1158 1622 1238 1771 1317 
1387 1074 1475 1159 . 1623 1239 1772 1318 
1388 1074 1476 1160, 1176 1624 1240 1773 1319 
1389 1075 1477 1161 1625 1241 1774 1320 
1401 1077 1478 1162 1626 1242 1775 1321, 1323 
1402 1080 1479 1Hi3 lfl27 1243 1776 1322 
1403 1081 1480 1164 1628 1244 1777 1323 
1404 1082 1481 1165 1629 1245 1778 1324 
1405 1079 1482 1166 1701 1246 1779 1325 
1406 1083 1483 1167 1702 1247 1780 { 1326, 1327, 
1407 1084 1484 1168 1703 1249 1328 
1408 1085 1485 1169 1704 12.50 1781 1329 
1409 1086 148G 1170 1705 1251 1782 . 1330 
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CONCORDANCE 

SccN011: n:u-nibe1·s, 1932-19'24-Continued 

1932 1924 I 1932 1924 I 1932 I 1924 1932 1924 

---
Section Section Section Section Section Section Section Section 

1783 1331 181:2 1431 2010 1°510 2205 New. 
1784 1332 1833 1432 2041 1511 2206 New. 
1785 rn:n 18G4 1433 2042 1512 2207 863 
1786 1334 186ii 1434 2043 1513 2208 874, 1018 
1787 1336 18f;fl 143.~ 2044 1514 2209 1000 
1788 1337 1867 1436 2045 1515 2210 993 
1739 1338 1868 1437 2046 1516, 1517 2211 502~,1000 
1790 1339 1869 1438 2047 1519 2212 623 
1791 1340 1810 1430 2048 1520 !'79,880,905, 
1792 13,H 1871 1440 2049 1521· 2213 998, 1002, 
1793 1342 1872 14U 2050 1522 1003, 1015; 
1794 1343 1873 1442 2051 1523 1021. 
1795 1344 1874 1443 2052 1524 2214 1016 
1796 1345 1875 1444 2053 152.5 2215 1008 
1797 1316 1876 1445 2054 1526 2216 624,1010,1563 
1798 1347 1877 1446 2055 1527 2217 1017 
1799 1348 1878 1447 2056 1528 2218 874, 1019 
1800 1349 1870 1448 2057 1529 2219 837 
1801 1350 1880 1449 2058 1530 2220 1444 
1802 1351 I 1881 1450 2059 1531 2221 625 
1803 1352 1882 1451 2000 1532 2222 1563 
1804 1353 1883 1452 2061 1533 2223 628, 630, 1010 
1805 1354 1884 1453 2062 1534 2224 1019 
1806 1354H 1885 1454 2063 1535 2225 1007 
1807 133.5 1886 1455 2064 1536 2226 "156 . 
1803 1356 1887 1456 2065 1537 2227 {615,629,652, 
1809 1357 1888 1457 2066 1538 653 
1810 1358 1889 1458 21)67 1539 2228 993, 1006 
1811 1359 1890 1459 2068 1540 2229 622, 1013 -
1812 1360 1891 1460 2069 1541 2230 632 
1813 1361 1892 1451 2070 1542 2231 632~ 
1814 1362 1893 1462 2071 1543 2232 631 
1815 1363 1894 1463 2072 1544 2233 626 
1816 1364 1895 1464 2073 1545 2234 634>i 
1817 1355 1800 1465 2074 1546 2235 1071, 1075 
1818 1366 1897 1456 2075 1547 2236 1402 
1819 1367 1898 1467 2076 1548 2237 1401 
1820 1368 1899 1468 2077 1549 2238 1407~ 
1821 1369 1900 1469 2078 1550 2239 14.07 
1822 1370 1901 1470 2079 1551 2240 1404 
1823 1371 2001 1471 2080 1552 2241 1364 
1824 1372 2002 1472 2081 1553 2242 1405 
1825 1373 2003 1473 2082 1554 2243 1405Yi? 
1826 137.5 2004 1474 2083 1555 2214 1410~ 
1827 1374, 1376 2005 1475 2084 1556 2245 1416 
1828 1377 2006 1476 2085 1557 2'>.A6 { 1417, 1418, 
1829 1378 2007 1477 2086 1558 1419 
1830 1379 2008 1478 2087 1559 2247 633 
1831 1380 2009 1479 2088 1550 224.8 1411, 1412 
1832 1381 2010 1480 2089 1561 224.9 1413 
1833 1382 2011 1481 2090 1562 2250 1383 
1834 1383 2012 1482 2091 1563 22.51 1384 
1835 13~4 2013 1484 2092 1564 2252 1385 
1836 1385 2014 1485 2093 1565 2253 1410 
1837 1386 2015 1486 2094 1565 2254. 1409 
1838 1387 2016 1487 2095 1567 22.55 1409 
1839 1388 2017 1488 2096 1568 2256 1265 
1840 1389 2018 New. 2097 1570 2257 1429 
1841 1390 2019 1489 2098 1571 2258 1266 
1842 1391 2020 14.90 2099 1572 2259 108 
1843 1392 2021 1491 2100 1574 2260 1408 
1844 1303 2022 1492 2101 1575 2261 500 
1845 1394 2023 1493 2102 1576 2262 1009 
1846 1395 2024 1494 2103 1577 2301 1.387 
1847 1396 2025 1495 2104 1578 2302 1588 
1848 13G7 2026 1496 2105 1579 2303 1589 
1849 1398 2027 1497 2106 1580 2.304 1590 
1850 139iJ 2028 1498 2107 1581 2305 1591 
1851 1400 2029 1499 2108 1582 2306 1592 
1852 1420 203i 1500 2109 1583 2307 1592~ 
1853 1421 2031 1501 2110 1584. 2308 1593 
1854 1422 2032 1502 2111 1585 2309 1594 
1855 1423 2033 1503 2112 1586 2310 1594Yi? 
1856 1424 2034 1501 2201 495 2311 1595 
1857 . 1425 2035 1505 2202 497 2312 1596 
181l8 1426 2035 1506 2203 { 498, 499, 503, 2313 1597 
1859 1428 2037 1507 504, 505, 506, 2314 1598 
1860 1429 2038 1508 I 621. 2315 571 
1861 1430 2039 1509 2204 620, 627 2316 1599 
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CONCORDANCE 

Sect1()1i m111nbers, 1932-1924-Continued 

I 
1932 1924 1932 1924 1932 1924 1932 1!)24 

Section Section Section Section Section Section Section Section 
2317 1600 2329 1610 2341 1619 2353 1629% 
2318 1601 2330 1611 2342 1620 2354 1630 
2319 1602 2331 1612 2343 1621 2355 1631 
2320 160272 2332 161272 2344 1622 2356 1632 
2321 1603 2333 1613 2345 1623 2357 1633 
2322 522 2334 1614 2346 1624 2358 1634 
2323 1604 2335 1615 2347 1625 2359 1635 
2324 1605 2336 1616 2348 1626 2360 1636 
2325 1606 2337 1616Y2 2349 1627 2361 1637 
2326 1607 2338 1617 2350 1628 2362 327 
2327 1608 2339 1617Y2 2351 471Y2 2363 1638 
2328 1609 2340 1618 2352 1629 2364 1639 
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REFERENCE INDEX 

REVISED STATUTES OF THE UNITED STATES REFERRED TO OR CITED 

R. s~ sec. P. L. & R. sec. 
4017 ~- ---- -- -- -- - --- ------ ---------- - ----- - - - - -- -- - --- - - - - - - -- - - -- - -- --- - -- - -------- ----- - - - - - - - --- -- 2001 
4020c- ------ - _ -- __ -~ ------------------ - ---- -- - - - - - - - --- - _ - _ - _ -- __ - - ____ - - ---- ______ - - - - -- - - - - -- -- -- -- 2001 

STATUTES OF THE UNITED STATES REFERRED TO OR CITED 

Statute P.L.& Statute P.L.& 
R. R. 

Date Date 
Vol- Page Section Vol- Page Section ume ume 

1877, Mar. 3 ___________ 19 335 87 1909, Feb.!_ __________ 35 591 611 
1878, June 17 __________ 20 140 25, 2001 1909, Mar. L---------- 35 660 2001 
1884, July 5 ____________ 23 156 3 1911, Mar. 4 ___________ 36 1335 2001 
1885, Mar. 3 ___________ 23 386 509 1912'.D~~-g:_ ~~= == = == === = 

37 540 949 
1885, Mar. 3 ___________ 23 387 543 37 548 2001 
1888, Feb. 29 __________ 25 43 2001 1916, July 28 ___________ 39 429 1726 
1889, Mar. L __________ 25 779 47. 1917, Oct. 3 ____________ 40 328 543 
1890, Apr. 16-------- ~ - 26 56 2001 1918, July 2----~------- 40 753 464 

1891'.D~-~~·-~=========== 26 944 3 1919, Feb. 28 __________ 40 1198 949 
26 1079 25 1919, Oct. 27 ___________ 41 1449 611 

1892, July 26 ______ _____ 27 268 1848 1920, June 5 ___________ 41 1052 2001 
1894, July 16 ___________ 28 105 521 1923, Feb. 14_ _________ 42 1252 949 
1896, June 8. __________ 29 262 577 1924, Mar. 4 ____ _______ 43 1359 611 
1900, June 2 ___________ 31 258, 259 2001 1926, Feb. 26 __________ 44 122 70 Do ________________ 31 260 25 1928, May 29 __ ________ 45 940, sec. 4 538 
1906, June 22. ___ __ ____ 34 438 13 1928, May. 29 _________ 45 942 577 
1908, May 27 __________ 35 406, 413 2001 1930, June 14 __________ 46 1906 ()11 

STATUTES AT LARGE 

Public P.L.&R. Public P. L. & R. 

Date 

1932, June() ______ _ 

l'J32, June 28 _____ _ 
Do ___________ _ 

Do __ ____ . _____ _ 
1932, June 30 ____ _ _ 

Do ___________ _ 
Do ___________ _ 
Do ___________ _ 

No. Section 

154 1001 

201 
202 

203 
212 103 
212 112 
212 201, 202 
212 204 

Section 

424, 426, 509, 
513, 538. 

539 . 
1203, 1209, 1211, 

1380, 1382. 
1218, 1386, 1387. 
24, 44, 45, 931. 
973. 
453, 909, 9.51. 
41. 

Date 

1932, June 30 _____ _ 
Do ___ ________ _ 
Do _______ " ___ _ 
Do ___________ _ 

1932, July 5 _______ _ 
Do ___ ________ _ 

1932, July 7 _______ _ 
1932, July 8 _______ _ 
1932, July 2L_, ___ _ 

Do ___________ _ 

EXECUTIVE ORDERS 

No. Section 

212 207 
212 207-210 
212 215 
212 322 
262 
263 
271 
274 
300 
301 

Section 

2009. 
60. 
24. 
476. 
545. 
227. 
528, ,'i79 . 
2351. 
1412. 
812. 

Date P. L. & R. Date p, L. & R. 

18%, Jan.()______________________________ 5 1929, July 9________ _____ ___ ______________ 49 
1929, Mar. 2_________________________ __ __ 19 1932, June 30 _____________ ___ ____ -------·- 6J 
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REFER.ENCE INDEX 

TITLES AND SECTIONS OF THE UNITED STATES CODE REFERRED 
TO OR CITED 

United States P. L.&R. United States P.L.&R. United Stfl.tes P.L.&R. 
Code Code Code 

Title Section Section Title Section Section Title Section Section 

2 277 615 5 664 16 18 251 2307 
5 4 5, 217 5 666 16 18 261 136, 2328 
i5 5 5, 217 5 669 20 18 262 2328 
5 6 5, 217 5 673 16 18 264 2.'323 
5 7 5 5 676 1831 18 265 2323 
5 9 217 5 691a-708a 41 18 269 2323 
5 11 412 5 751 40 18 2S8 600 
5 16 30, 31 5 765-767 40 18 292 2328 
5 18 30 5 821-831 60 18 301 2364 
5 19 32 6 1-3 69 18 302 401 
5 20 33 6 4 284 18 303 1716 
5 21a 36 6 5 298 18 304 1710 
5 2lb 36 6 6-13 71, 72 18 305 1713 
5 22 8 6 14 71 18 306 1714 
5 26a 23 6 15 70 18 307 1715 
5 Zl 23 7 C.13 620, 621 18 308 1720, 2258 
5 29 23 7 154 595 18 309 1711 
5 30 24 7 166 596 18 310 918 
5 31 23 7 325 620 18 311 2356 
5 35 17, 19 7 341-348 621 18 312 2340 
5 37 19 7 365 622 18 313 2338 
5 : 38 21 10 371 48 18 314 2341 
5 ! 39 22 11 104 302 18 315 2336 
5 ;46a 308 13 214 617, 1211 18 316 2344 
5 '47a 41 15 318 1709 18 317 947, 2347 
5 ' 48 309 17 11 623 18 318 2345 
5 58 38 17 12 623 18 319 2346 
5 69 38, 217 17 14 623 18 320 2343, 2349 
5 70 38, 218 17 15 623 18 321 94 7, 2342, 2343 
5 71 218 17 16 623 18 322 2359 
5 ' 82 308 17 30-33 2232 18 323 1832 
5 83 215 18 25 600 18 324 2343, 2357 
5 91 309 18 27 600 18 325 2358 
5 92 30 18 31-38 600 18 326 2254, 2255 
5 93 37 18 54 2364 18 327 1719, 2256 
5 94-96 309 18 72 2327 18 328 2322 
5 97 33 18 76 309, 2331 18 329 263, 2319 
5 98 42 18 77 2332 18 330 2321 
5 106 76 18 80 309, 2320 18 331 138 
5 :112 100 18 82 2339 18 332 2315 
5 113 57 18 88 2330 18 333 2326 
5 298 3 18 89 598 18 334 598, ';'.74, 797 
5 331 288 18 92 309 18 335 599 
5 332 297 18 98 600 18 336 601 
5 361 2 18 99 2337 18 337 2.162 
5 362 7 18 100 2308 18 338 605, 2350 
5 363 3 18 101 2311 18 339 605, 2350 
5 364 3 18 130-132 600 18 340 588 
5 364a 3 18 149 54 18 341 606 
5 365 30, 31 18 150 54 18 342 606 
5 366 3,88 18 151 54 18 343 600 
5 367 86 18 172 2313 18 344 600 
5 368 262 18 173 2318 18 345 600 
5 369 6 18 175 2316 18 347 2325 
5 370 22 18 176 2314 18 348 2323 
5 372 2201 18 177 2317 18 349 2324 
5 373 2202 18 182 2318 18 351 582 
5 375 2227 18 183 2309 18 352 2361 
5 37 6 61 18 188 78 18 353 535 
5 377 62 18 189 2319 18 3M 1381 
5 378 259 18 198 2335 18 355 1504, 2312 
5 379 234 18 199 2333 18 356 65 
5 380 125 18 202 2333 18 357 615 
5 381 127 18 203 2334 18 358 2329 
5 382 230 18 204 62 18 359 2360 
5 383 306 18 207 57 18 360 35 
5 .384 306 18 208 51, 52, 53 18 361 607 
5 388 74 18 209 51, 53 18 381 600 
5 389 l.750 18 210 52, 53 18 387 2355 
5 392 58 18 211 51, 53 18 392-394 593 
5 631-642 17 18 212 53 18 3!l6 2352 
5 648 20 18 231 1798 18 405 23,53 
/j 65.2 43 18 250 2351 18 406 2353 
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REFERENCE INDEX 

'l'itles and sections of the United States Colle referred to or cited-Continued 

United States P.L.&R. United States I P. L. & R. United States P.L.&R. Code Code Code 

Title Section Section Title Section Section Title Section Section 

-
18 407 2353 31 524 122 39 58 469 
18 502 600 31 526 128 39 59 426 
18 546 2301 31 528 239 39 60 426 
18 550 2310 31 529 216 39 60a 475 
18 551 2348 31 530 216 39 61 425 
18 . 591 2302 31 543 108 39 62 266 
18 611--633 600 31 681 203, 256 39 63 4.~0 
18 794 90 31 627 210 39 64 474 
19 27 69 31 628 214 39 65 2.35 
19 1305a 2233 31 629 219 39 66 267 
19 1305b 2354 31 632 229 39 67 1815 
20 41 6 31 66.5 214 39 81 468 
20 45 6 31 669 214 39 82 . 469 
22 213 600 31 !!70 211 39 83 450,468 
22 220-222 600 31 674 214 39 8G 451 
22 231-235 900 31 675 214 39 87 451 
22 238-245 600 31 677 221 39 88 448 
26 907a 156 31 678 220 39 90-98 451 
28 41 285, 313, 2301 31 679 214 39 100 451 
28 250 310 31 712 212 39 101 452 
28 254 311 31 713 213 39 103 452, 907 
28 274 312 31 714 213 39 104 { 452, 453 
28 287 312 31 752-754 157 907, 922 
28 288 312 31 757, 758 157 39 106 951 
28 489 289 31 760 157 39 108 452, 903 
28 510 295 31 764-766 157 39 109 452, 908, 909 
28 604 60, 2027 31 769 157 39 110 451 
28 fl08 202i' 31 771 157 39 113 452, 907 
28 G61 290 31 773 157 39 115 907 
28 670 291 32 3 46 39 116 453,464 
28 671 290 32 75 47 39 117 464, 92-1 
28 732 285 34 768 47 39 118 464, 924 
28 737-i46 296 38 50 784 39 119 437, 464, 924 
28 774, n5 292 38 59a 414 39 121 452, 909 
28 782 294 38 59b 444 39 123 452, 903 
28 788 293 38 126 444 39 124 459 
28 823, 824 300 39 1 401 39 129 452, 914 
31 I, 2 256 39 2 405 39 130 452,908,91:1 
31 11 201, 256 39 3 405 39 132 472 
31 13 256 39 4 431 39 133 470 
31 14 202, 256 39 5 436 39 134 22!7 
31 1.5 204, 256 39 6 707 39 135 2247 
31 16-21 256 39 7 1852 39 136 38, 1772 
31 22 205, 2C'6 39 8 101 39 151 911 
31 23 206, 256 39 10 476 39 152 901 
31 24 207, 206 39 11 474, 476 39 l&! 918 
31 41-44 251l 39 12 476 39 155 942 
31 45 3. 255 39 14 476 39 156 942, 943 
31 4() 256 39 31 407 39 157 916 
31 47 256 39 32 409 39 158-161 402 
31 49-55 256 39 33 33 39 162 579, 902 
31 58 256 39 34 410 39 163 246 
31 71 258 39 35 67 39 164 85 
31 72 256, 257 39 36 283 39 165 1080, 1083 
31 73 256 39 37 283 { 1075, 1076, 
31 74 282 39 38 69, 415 39 16'7 1083, 1085, 
31 109 256 39 39 416 1095 
31 111 261 39 4-0 298 39 168 1075 
31 112 256 39 41 244 39 169 { 1083, 1089, 
31 113 261 39 42 262 1095 
31 114 75 39 43 263 39 169a 10S3 
31 115 305 39 44 269 39 170 1083, 1095 
31 116 '287 39 45 252, 263 39 171 1075 
31 118 264 39 46 105 39 172 252, 2319 
31 119 239 39 47 120 39 174 2343 
31 191 302 39 49 158, 306 39 191 964 
31 192 303 39 50 235, 1778 39 192 9fi4 
31 193 304 39 51 1855 39 193-195 1045 
31 203 307 39 52 85, 1708 39 196 1002 
31 215 58 39 53 423 39 197-199 973 
31 227 308 39 54 265, ·124 39 200 985 
31 413 136 39 55 '124 39 203 974 

' 31 471 256 il9 . 50 424 39 205 973 
31 492 107 39 fl7 426 39 206 973 
31 523 118 39 57a 426 39 207 980 
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-
39 208 1831 39 303 42-1, 426, 510 39 451 1807 
39 221 501 39 321 61.\ 764 39 462 1782 
39 22la 505, 579 39 32la 1211 39 463 511, 1782 
39 222 505 39 323 615 39 464 1782 
39 223 577 39 324 617, 1211 39 ·465 1782 
39 224 519 39 325 009 39 465a 2244 
39 225 519, 557 39 326 608 39 465b 2244 
39 226 519, 520, 529 39 327 610 39 465c-465f 1782 
39 227 523 39 329 609 39 468 99 
39 228 548 39 330 621 39 481 1701 
39 2~ 521, 525, 529 39 331 577, 624, 625 39 482 1701 
39 230 522, 529 39 333 618 39 483 1702 
39 232 li36 39 334 618 39 484 1703 
39 233, 234 537 39 ~~~I 613 39 485 1784 
39 235 561, 569 39 614, 1211 39 486 1783 
39 236 563 39 351 131 39 487 1786 
39 237 504 39 354 140, 144 39 488 1806 
39• 238 566 39 355 93 39 489 1785 
39 240 569, 571, 797 39 356 146 39 492 1707 
39 242 575 39 357 147 39 493 1704 
39 243 774, 797 39 358 141, 146 39 494 1834, 2250 
39 244 1385 39 359 89 39 495 1718 
39 245 1386 39 360 135 39 400 2253 
39 246 1387 39 361 137 39 497 1723 
39 : 246a 1385 39 362 140 39 498 1724 
39 ' 246b 1387 39 365 717 39 499 1725 
39 : 246c 1388 39 366 717 39 500 1712, 2253 
39 247 569, 571 39 367 95 39 501 li06 
39 248 506 39 370 580 39 504 97 

39 249 { 552, 568. 39 381a 1201, 1380 39 522 1751 
574, 585 39 382 1389 39 523 1731 

39 I 250 581 39 384 1203, 1211 39 524-536 .1726 
39 

\ 
251 763 39 385 1213 39 537 1726, 2106 

39 252 560 39 386 1218 39 538-566 1726 
39 i 254 1717 39 401 798 39 567 1726, 2106 
39 255 605 39 402 799 39 .568 1726 
39 256 603 39 403 801 39 570 1753 
39 257 605 39 404, 405 802 39 571 1729 
39 258 832 39 406 803, 825 39 576 1726, 1752 
39 259 604 39 407 514, 721 39 577 2008 
39 260; 26Qa 1384 39 408 828 39 578 1768 
39 261 808 39 409 804 39 579 65, 1726, 1772 
39 271 503 39 410 769 39 601 2009 
39 272 765 39 411 807 39 602 2002 
39 273 426,.579 39 421 1794 39 6()4 2009 
39 274 504 39 422 1795 39 60'5 2002 
39 275 134, 765 39 423 1780 39 606 2011 
39 275a 513 39 424 1789 39 607 2013 
39 276 769,809 39 425 1800 39 609, 610 2011 
39 276a 132 39 426 1797 39 611 2011. 2013 
39 276b 1077 39 427 1798 39 612-614 2011 
39 277 809, 812 39 428 1853 39 615 2010 
39 278 809 39 429 1802, 1807 39 616 2011 
39 279 486 39 430 87 39 617-622 2013 
39 280 509, 512, 515 39 431 1812 39 624-628 2013 
39 281 507 39 132 1809 39 629 2011 
39 283 . 538, 543, 714 39 133 1807 39 620 2011 
39 284 539 39 434 1808, 1810, 39 631 2017 
39 285 541 1811, 1847 39 632 2013 
39 286 543 39 435 1814 39 633 2010 
39 287 545 39 436 1808 39 636 2.011 
39 288, 289 538 39 437 1813 39 637 2018 
39 290 567 39 438 1813 39 638 2024 
39 291 561, 562, 579 39 439 1815 39 639 2066 
39 291a 579 39 440 1838, 1847 39 640 2246 
39 292 569 39 441 1839 39 651 1705 
39 293 571, 579 39 442 1&)7 39 652 2237, 2242 
39 293a 572 39 443 1859 39 653 2236 
39 294 571 39 444 1816, 2241 39 654 2242 
39 294a 571 39 445 1817 39 655 1860, 2257 
39 295 426, 579 39 446 1819" 39 656 2240 
39 298 516 39 447 1815, 1818 39 667 2245 
39 299 511 39 448 1821 39 669 2260 
39 300 584 39 449 1787, 1788 39 671 2261 
39 302 561 39 4.50 1790 39 672 2248 
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39 673 2249 39 759 1613, 1614 40 267 6 
39 674 2248 39 760 1()20 41 5 79 
39 692 25 39 762 257, 1625, 1626 41 7 so 
39 693 26 39 763 1602 41 7a 80 
39 696 27 39 764 1602 41 7b 80 
39 697 4 39 765 1627, 2363 41 8 84 
39 700 1722 39 766 1628 41 11 85 
39 711 1401 39 767 1624 41 13 85 

I 39 712 1458 39 768 1601 41 15 63 
39 713 1408 39 781 261 41 22 62 I 
39 714 418 I 39 782 104 41 'Zi 222 
39 715 85, 94 39 783 245 44 4 102 
39 716 1412 39 785 484 44 95 214 
39 717 429, 1403 39 786 209 44 111 94, 102 
39 718 1456, 1457 39 787 231 44 116 102 
39 719 1413 39 789 286 44 118 214 
39 720 1423 39 iOO 232 44 149 615 
39 723 1432 39 791 299 44 191 2202 
39 724 1410 39 793 260 44 213 102 
39 725 1419 39 802 85 44 216 102 
39 726 1412 39 803 85 44 218 616 
39 727 1429 39 804 85 44 219 214 
39 728 1442 39 805 'l:Zl 44 223 102 

39 729 1445,1456, 39 808 85 44 225 92 
1157 39 809 85 44 227 91 

39 730 1456 39 810 96 44 322 83 
39 731 257 39 812 55 44 324 82 I 

I 
39 732 1435 39 815 68 46 880 2239, 2242 I, 

39 733 1495 39 818 44 46 89le-891q 2238, 2239, 
39 734 1496 39 819 44 2242 
39 735 277 39 821 452 47 1, 2 161 
39 736 1492, 1511 39 822 276 47 3 160 
39 738 1402 39 823 44, 2019 47 4-6 161 
39 739 280 39 824 45 47 8, 9 161 
39 751 6, 1605, 1613 39 825 285, 2301 50 C.4 600 
39 754 1603 :m 828 466, 926, 2011 50 31--42 600 
39 756 1603, 1612 39 829 85 50 191-194 600 
39 757 1611 39 831 465, 925, 959, 
39 758 1616 2011 

j 
j 

831 





I 

1 
j 

•~ .. 

INDEX 

A 

Section 
Abbreviations of names of States ________________________ ------------------------------------------- 144 
Absence, leave of: 

Allowed to employee entering service during the year__________________________________________ 24 
Application for-

By postmasters, addressed to inspector in charge_ .. _________________________________________ 445 

Cityc~~;1~::~~- ~~ -~~!~=-~~~~~ -~~~-e-~~~~~~~~= = = = = = == == ==== == = = = = === = = = ====== === = ============-931, 9~g 
Department-

g~r~;s~~~ -~~~~~~~==== ==== == = = ==== = = = == = = = = = = = = = = == ====== = == = = = = == = = = ===== = = == = = === ===== 23, 2g 
Lapsed, compensation not granted in lieu oL__________________ __ ______________________________ 44 
Mail equipment shops, employees oL ________ __ __________________ __ __ ______________ -"-- _ _ _____ _ 45 
Military duty _____________________________________________________ _______ ---------------------- 47, 48 
Postmasters ___________________________________________________________________________ 11, 418--421, 445 
Postal Service __________________________________________________ ______ ______________ ----------- 44, 458 
Quarantine____________________________ ______ __ ______ _______ ______ ______________________________ 24 
Railway postal clerks ____ ---------------- ____________ ______________________ ---------------- 2019, 2020 
Record oL __ ------------- _ ------------------------------ -~- ______________ ____ ------------------ 10 Rural carriers ________________________________________________________________________ -------- 981-986 
Sickness, on account oL ____ _________________ ____________________ ___ ---------------------- 24, 458, 982 
Sundays and holidays not counted in_~---------------------------------c----------------------- 24, 44 
Without pay-

Clerks in department ____________________________________________________________ ---------- 24 
Post-office employees_____________________________ ______ __ __________________________________ 458 
Rural carriers-

Not granted for more than one year____________________________________________________ 982 
On account of sickness ________________________________________ -~_______________________ 982 

Accessory after the fact, offense against the United States _________________________________ _________ 2348 
Access to the mails ________________ ----------------------------------~------~--_____________________ 703 
Accidents: 

Employees injured _______________________________ ------------------_______________ __ ___________ 40 
Mail trains _____ ------_____________________ __ ________________________ ___________________________ 2041 

Accounts (see Postal accounts): 
Affidavits waived, when_______________________________________________________________________ 275 
Audit and settlement oL---------------------------------------------------------------- 256, 257, 262 
Change of postmaster __________ ------------ ______________ -------- ____ --------------____________ 271 
City Delivery Service _________________________________________ _ ----------______________________ 246 
Comptroller, Bureau of Accounts, charged with administrative examination__________________ __ 10 
Deficiency in ____________ ----------- ____ -------- ________ ----------------- _____________________ 283, 284 

B:~~m:~~om.008= = = = = = = = = = = = = = = = = = = = = = = = = = = = ====== = = = == = = = = = == = ==== === === = = = == = = = = = = = = = = = = = =-122-i~ Disbursements and ___________________________________________________________________________ 214-254 
Disbursing clerk of department _____________________ _________________________________________ 223, 224 
Duplicates to be furnished when requested________________________________________________ _____ 273 
Excess revenue on account of stamped paper_ _______________________ •_______________ ____________ 153 
Expenditures for supplies_____________________________ __________________________ _______________ 88 
Failure to render_ ________________ ------------------ ______________________________________ 78, 269, 2314 
False returns _______________ ___ __________ ---------- _____________________________________ ----- 252, 2319 
General Accounting Office, failure to receive______________________ ______________________________ 273 
Mail service, certification by administrative offices_____ ___________ ___ __________________________ 281 
Manner of keeping ______________________ -------- ____________ __ _________________ ---------- 244-254, 261 

· Money-order _______________ __________________________ __ _____________ _______ _________ ------- 1448-1519 
Oaths on __________________________________ ---------- _______________________ __________ 262, 263, 264, 268 
Postal savings _______________________________________________________________ ____________ 13, 1621-1629 
Postmasters' (see Postmasters' accounts)"---------------------------------- _____ --------- 244-254, 271 Post offices _______________________________________________________________ __ __________________ 244-254 

Changed from fourth to third class_________________________________________________________ 251 
Quarterly return oL _____________________________ ------------ _________ __ _____________ 262, 263, 265, 268 
Reexamination of, Comptroller General may direct____________________ _________________________ 282 
Revenue, expenditures, money-order accounts, etc., to be shown_______________________________ 261 
Revision precluded when payment accepted___________________________________________________ 282 
Settlement of-

Court of Claims ____ ------------------_-------~-_------- -- ---- ---- ------- --__ ---------- _____ 312 

~i~:i1~~~~~~~~~~~:=~=~===========================================================~~·-~~ ~i 
Accredited agents, officers of department to act as__________________________________________________ 4 
Acting officers: 

Acti~~~~~E1fsi~~~;~~~~!~?~~~~===== = = = = = =·= = = = = = = = = = = = = = = = = = = = == = = = = = = = = = = = = = = = = = = = = = = = = = = = = = =-~::_:~~ 
~~~i~~s~~i~~ sl~~ ~~~~~ -~~~~~~= = = == === = = = = = = = = = = = == == == = = = = = = = = = = == =: = = = = = == == =: =: = = = = = === == = 
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Additions to mail matter: Section 
Fourth-class matter_-----------•-------------------------- - ---------------------------------- 574, 583 
Second-class matter ____ ---------------------- ____ -------------------------------------------- 548-553 
'rhird-class matter _____ -------------------------- - --- __ _________________ ----------------------- 568 

Addressee: 
Delivery of mail to __________________________________ ----- -- ________ ______ ____ ________ -------- 769, 777 

Customs inspection ___________________________________________________________ -------------- 2230 
On application, under certain conditions___________________________________________________ 776 

Leaving forwarding order ____________________________________________________________ ---------- 769 
Notice to, mail forwarded __ _ -------------------------- - ------- -- ------- ------ ------------------ 769 
Retention of mail, request oL _ --------------------------------- ------------------------------ 780, 8().1 
Same name, two persons oL------~---------------- - -------------------- -- ------------------- 777, 788 Unknown, identification required ____________________ ________________________________ ---------- 777 

Address of m ail: 
Change of-

Foreign maiL ______ ------------- _________________________________________________ ---------- 2229 
Forwarding of maiL ___________________________________________________________ --------- 769, 770 
On account of change in Postal Service_ __ _______ ___ ________________________________________ 769 

City directories, use of, in obtaining____________________________________________________________ 783 
Directions for______________________________ _______________ _____________________________________ 585 
Fictitious ______________________ ___________________________________ __________ ____________ 603, 605, 2350 
Special, exchange offices ________________ ____________________________________________ ---------- -- 2212 

Admissible matter, foreign mails, dispatch oL ______ __ ____ _____________ _____ ___ ______ ___ ___________ 2204 
Admits __ ________ -------------_ ____________ ________________ ____________ _________ ___ ______ ________ __ 2036 
Advertised matter ____ --------------------------- __ ______________________________________________ 801, 802 
Advertisements: 

Authority and bills for_ _____________________________________ ___ ____________________ .. __________ 82, 802 
For proposals--

Mail contracts ___ ________________________________________________________ ··- ____ -------- 1794, 1795 
Mail-messenger service _________ --~ __________ ___ ____ _____ ___ ___ ___ ___ __ ____ ________ __ _____ 12, 1769 
Ocean mail service _________________________ __ ____________________________ ------------------ 2238 
Supplies _________________________________ · ________________________________ ___ _______________ 79-83 

Executive departments ______ ___________ __________ -- - -~ ___ __ ____________ ____ ------------ 80 
Transportation of maiL _____ _________ ______ ____ ____ __ __ __ ------ - ------- __ ------------------ 12 

In post offices___ _____________________ __ ____ __ _____________ __ __________ __ __ ____ _________________ 434 
Liquor_-------_________ _________ ___ __ ___ ______ ____ __ ___________________ ____ __ __________________ 600 
Lotteries ______________________________________________________________________________ -- ------- 7513 
Marked, in second-class publications _____________________ . _____________________ ---------------- 537 
On post and postal cards __________________ __ ______________ ___ ______ ______________ ------------ 506, 508 
Periodicals containing ____________________ _____ ___ ___ _____ __ ____ __ ___________ ____ _ -------------- 551 
Permitted in second-class matter_ ____________________________________________________ ---------- 521 
Prohibit,ed on-

Stamped envelopes ___________________________________________________________ -------------- 144 
United States securities __________________ _____________________________ --------------------- 2328 

Single sheets sent in proof of publication ____ -- ------- -- -- ----- -- -- - -- ---- ---------------------- 539 
Advertising: 

Accounts, affidavits to accompany ____ __ __ __ ---------- ----- ------------------------------------ 267 
Chief Clerk of department to supervise_____________________________________________ ____________ 10 

"[f ~~i~~~r~~ts~ = = = = == = = = = = = == == = = = = = = = = == = = = = == = = = = = = = = = = = = = = = = == = = = = = = = = = = = = = = = = = = = ====== =-i 7~i ~~~ N ondelivered letters, fee for_ ____________ ___ __________ ___ _____ __ ____ __ ____ __________ ------------ 802 
N ondelivered matter ___________________________________________________________ -------------- 79S-:-802 
Pneumatic-tube service ____________________________________________________________ ------------ 1780 
Postmasters not to use position for purpose oL--------------- - -- ··----------- --- -- -------------- 442 
Railroad contracts, unnecessary ______________________________ ________________________ ---------- 1729 
Rates for __________ ____ ________________________ ___________ _____________________ _ ---------------- 83 
Second-class matter, advertisiug sheets _____ ____ -- - -- --- ------ -- __________ ---------------------- 551 

Aflldavits (see Oaths): · 

Agoi~~~~dii:i:;~~~:.::::·~ ~~,:~t:;: _; _ ::-:: : : : ; _ ::: ; ; : : _; ;: : :; ::: ; :; ; : : ; ;: : :::::;;;;:~. l~~ 
Stamped envelope, etc _____ ______________ __ ______ ____________________________________ ---------- 142 

Agents: 
Delivery of mail to ___________________________ ------------------------------------------------ 777, 788 
Of Government to make search and seizure of mails i!Jegally carried ________________________ 1723, 1724 
Of Post Office Department to be carried on railroad trains ____ c ____________ _ __ _ __ _ __________ 1731, 1827 
~pecial officers of department to act as ____________________________________________ ------------- 4 
Uniforms for city carriers _________________________________________________ _________ ------------- 919 

.Agricultural colleges and experiment stations, reports and bulletins ____ _______ _________ __ _________ 620"-622 
Agriculture, Secretary of, sending seeds free in the mails________________________ ____________________ 600 
Agriculture, State departments of, periodicals oL_ _ __ _ ___ ___ ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ___ __ _ __ _ ___ ___ _ _ __ __ 522 

Aic ~~1~f ift~~~:~~~~i;,~;~~~ ~:::: ::-~: ::_~: :- ~-: ~- ~- : : ::= : ::_::-:::;;;;;: ~l 
Duties of division oL ____ ------------------- _____________ ---~-- __ ____ _________ _ c__ _____________ 12 
Establishment, authority for_ _______________________ ·- ________________________________ 1782, 2206, 224·1 

i~:~i:u~~~~£vice,-ai1-iiliary ====== ==== ~= === = = = == = = == === = == = == = === = = = = == = = == = == = ==== ===-=~~:~:~· ~~ 
~:~~:i:tii:aW~~~~ ~~~~~~-~~i~~~~~ ~~~ == = === ==== = = = = = = = = == = === = == = = == = == = == = = = = = == == == ============ i4~ Supervision oL __ _____________ ___ ____________________ ··- _ ··- __ ____ .. __ ___________ __________ ---·-- -- - 1'.:! 

Airplanes: 
Secretary of War authorized to deliver to Postm~ster GenernL ___________________ .______________ !l7 
Unsuitable, authority for s::ile oL. __ _ _ _ _ ___ __ _ ___ ___ _ _ _ _ __ ______ _ _ _____ ___ ____ __ ___ _ _ ___________ 9() 
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Alaska: Section 

~~~Y~;!Z!~~~:;:~ ~~j~;;~::;~~-~=== ::::=: == = = = = == ======= = = = == = = == :: == == ====== ======== =~=: . ~~~ Registered paper jacket enve1opes used by postmasters ________________________________________ 1~~ 

Alie~;8!s s~~~i:.asters_-~ = = == = = ==== == == ==== ======= = = === == == = === == === = == == == ==== == == == === ===== == ====- ~2, 1~ Allotments of appropriations _________________________ ·--___________________________________________ 214 
Allowances: 

~~~[!~~}~: i!~~s:~~~~~~~~~~~~~;~;;;=======================================================-~~~!~~ Post-office Inspectors ___________ ------- -____ ___________ _______ __ ____ __ ____________ ____ ------~-__ 26 
Post offices ___ __________________________ _________________ .. ____________________________________ 474-480 
Railway Mail Service-

Assistant superintendents__________________ ___________________ _____________________________ 2009 

sep::R;ga~e~~rJ:!_ ~~~r~~= = = = == = === == ======== ==== ====== ==== = = = == == = == = = == === = == = = = = = = == ====== !~g:~i~ 

Alte<~~1I~~~ij,;ci#~~~::::=~::~:~=:~::~==~=~~=~~~~~:==~:=:~:~=~~~==~=~:=:=:~::::::::~:~=jf 
Ambassadors, letters and packages for_-------------------------------------------------------·------ 2230 Animals or birds in the mails________________________________ ____________________ ___________________ 593 
Annual leave. (See Absence.) 
Annual reports: To Comptroller General _____________________________________ ~__________________________________ 260 

~~ ~~~fa:'t._~= = = == ===========:=== === ==== ==== == ==== ============ === = === = = = = = = = == ==== ====-~=~~~~=00, 1~~ To Secretary of Treasury ____ __ _____ ______________________ _____ -- --------------- -- -------------- 260 
Apartment mail cars. (See Railway post-office cars.) 
Appeals: 

From action of Assistant Postmasters GeneraL _ - -_____________________________ ____ __ ---------- 10 
On questions of law __ ---------------------------- __________ __ _____ __ __________________ --------- 10 

~~etr;i!i~~e ~t~:;~~e-d=============== ============ = ==: = == = = ==: ===== =: = = ==== ==:: == == == ======== ~~~ 
Second-class mail shipped by freight _____ ------------ ____ -- -------- ____ ------------------------ 1752 

App~~~cf:~j ~~p~st~m:~1~iiaii-:Yiioticeor========================== == ========= = === ===== ======-==~~01-:~ 
AppA~f::~~ f~ ~~~~~-e-~~~==========================~===== =========== == ==== ======== == ========== 17, ~~ 

Letter and orders concerning_-------- --- ___ --- --- -------------- -------- -- ----____ -_ _ _ _ __ _ _ _ __ __ 10 
Appropriations __ _________________ ------ ________ ---____ ------- -----___ ---____ --________ ___________ 208-213 

Apportionment__-------------- -- ------------- ---- -- ---___ -- --- ___ __ .. --- _ __ _______ _ __ __________ 214 
Contingent fund_--------- ----------------------------- --- -- ---- ---- --- --------- --- -------- 214 

Balac-~~fied: -iiY.-oe~era1 A.ccoliiiffilg-office-_====== === === == = = == = = = == = == = = = = = = == = === == = = = = = === ==-~12• ~~ 
cha~~~x~~rg~Y-illerifs_ t_i _vostillaste-rs~~====== == = = = = = = = === = = === = = = = = = = = = ==== = = = === = = == ======-~12• ~~~ 
Condition of, monthly statement of disbursing clerk____________________________________________ 225 
Construction of acts of Congress, restriction _______________________ -_ __ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ ___ __ 210 

~:e~~~~~ _i~:- ~~~:1!~!:~~----_ ~---=== == == = = = = = == = = == = == == = = = = = == = = = = == = = = = = = = == = = = = = = = = = = = = = = = = = =-2o1-~t 
Supervision of preparation of, under Chief Clerk of department_____________________________ 10 

Exhausted and unavailable, claims under---------------------------------- -- -------~---------- 213 
Expenditures-

In excess of, forhidden ______ ------- ________ --- -___ -------- --------- ------- -- _ -------____ -- -- 214 
Chief Clerk of department to supervise_____________________________________________________ 10 
Only for objects specified ___ ---------------- _____________________ -___ -________________ -----~ 214 

Lump sum _______________________ ---------- ___________ -_____ ---- ---------------- ----- ___ ------- 203 
Not available for payment of increased salaries_____________________________________________ 219 

Payments in advance __________ -------- _______________ -___ -_ ------ --- -- ----- -----___ -_ ----- -- -- 216 
Army: 

Delivery of mail to officers, etc ____________ ------- ______ -- __ -__ -------- ----- -- -- --__ -- ---- __ -- 776 
Arrests for violation of law ___________________________ __ ___ -_ -_ ----- --- --- -- ---- __ --- --__ ---- --- 2305, 2306 
Arson, matter inciting ____________________ -----------.-- --- ---- -- ------ --------- --- -- ---- -- ---------- 598 
Articles: · 

In quantities, specimen parcel to be submitted for approval of packing_________________________ 587 
Liable to damage mail or injure employees------------------------------- ---- ---- ------------ 587-594 Loose in the mails, treatment by railway postal clerks __________________________________________ 2085 

Assassination, matter inciting ___ ~-------------------------------- --- -- --- ----- ----------- --------- - 598 
Assault on: 

Mail custodian, with intent to rob----- -------------------------------------------------------- 2349 

1~i=:i~i:f~~~h:~:~J0~1~i~-ii~=~~~i~=~~~i=================================================== 2i~~ 
Assistance in securing appointment- _________ - ----~--_ ------- ---- ------------------------ -- -------- 36 
Assistant attorneys, Post Office Department, duties oL____________________________________________ 10 
Assistant Chief Clerk, duties _____________________________ ________ _________ ------------------------- 15 
Assistant postmasters: Appointments, reports, etc _____________ ______________________ -- ________ _____________ ------ --- 44H49 

As contractors _____________ ____________________________________ ----- ____________ __ ______ 446, 1708, 1772 
Bonds accepted by postmaster in behalf of Postmaster General_________________________________ 473 
Duties oL __________ ________ ___ ___ _____ · ____ ______ _________ _____ ----- ___ -- _____ -___ ---- -- -- -----~ 446 
In charge of office, when ___ ____ __________ ____ ______ __ _ ------------------- -- ---- -- ----- 415-418, 420, 449 
Oaths oL _________________________________ _______ ____ _______________ . ______ ---------------------- 447 
Third-class offices ______________ ------- ___________________ ---------------------- ---------------- 446 
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Section 
Assistant Postmasters General, appointment of, authority for-------------------------------------- 3 
Assistant Solicitor ________ ------ ___________ ______ _____________ -------------------------------------- 10 
Assistant Superintendent of Mails, minimum salary_______________________________________________ 451 
Assistant superintendent in office or division, duties_____________________________ ___________________ 15 
Asylums, registered mail for employees or inmates _________________________________________________ 1325 
Atlanta ~Ga. ) Penitentiary factory for manufacture of cotton fabrics for the Government___________ 90 
Attorney General, special assistant to: 

Appointment oL ____________________ ___ _______ ____ _________ ______________ c ________ ------------- 3 
Attached to office of Postmaster GeneraL______________________________________________________ 10 

Attorneys, assistant, Post Office Department, duties_______________________________________________ 10 
Auditors in post offices. salaries oL ___ _________________________ ______ __ ___ __ __ ___ ------------------ 452 
Automobiles in Rural Delivery Service ________________________________ ___ , _________________________ 1045 
Auxiliary employees, pay oL _________________________________ ------- ------------------------------ 452 
Award, Committee of_ _____________________________________ ---------------------------------------- 88 

B 

Baby chicks in the mails ___________________ ______________ ·--- -- ------------------ ------------------ 594 
Backstamping of maiL ___________________________ -.--- ________________ ------------ ---- -------------- 761 
Badge, railway postal clerk __________ ____________ ___________________________________________ -------- 2024 
Baggagemen not to receive second-class matter direct from publishers ______________________________ 2066 
Bags. (See Mail bags.) 
Ralances, certification of, by General Accounting Office __________________________________________ 256, 282 
Balance due: 

Deceased employees ____ -- ------------ - __ - _ -_ -_ -__ ___ - ______ ----- ___ -c------ -------------------- 242 
Demand for, evidence oL _____ -------- ____________________________________ ---------------- ------ 291 
Failure to pay--- ---- _____ ------------ ________________________________ ---------- ______ ---------- 114 
From postmasters, certified copies of statements ____ __ __ ---------------------------------------- 291 
Interest on _________ -------------- _______ - __________ __ ___ __________ --~-------- ------------------ 293 
Postmasters _____________________________________________ __ ___________________________________ 114, 274 
United States ______________ -------- ____________ _______________ ___________________ ----------____ 249 

Balances of appropriations ___ ------------------ ________ __ ____________________________ -------------- 212 
Unexpended _________________ -------- ______________________________________ __ __ ------------____ 213 

Bank indorsements on money orders------------------------------------------------------- -------- 1433 Banker receiving unauthorized deposit of public funds ____ _________________________________________ 2318 
Banks, deposit of public funds in----------------------------------------- -- ----------- - ---------- 120, 121 
Bees in the mails _____ ------------------ __ ------- ___ ------ ______ _____________ --------- __ ----------__ 594 
Benevolent or fraternal societies, publications of__ ______________ _____________ . ________________ 521, 529, 538 
Berries in the mails_._--------------------------- ____ . ___ ----· __ ------------------------------------ 591 
Bible for blind. ________ -------------- ___ . _________________ --- __ ---- _ -- ___________ __________ -------- 625 
Bicycles in Rural Delivery Service ___________________________________ __ __________________________ __ 1045 
Bidders on contracts, collusion among ________________ ------ __________ --------- _______ -------------- 85 
Bids. (See Proposals.) 
Bills, how made out _____ ---------------- -- ------------------------------- -------------------------- 267 
Birds in the mails ________ -- _ ----------- _______ _____ ---- ________ --------~--------------------------- 593 
Blanks and blank books: 

Money-order system-

~~~~~t!:~~:~~la~~~ontraci;:-etc_~~=== = = = = = = = = = == = = = = = = = = = = = = = = == = = = =~ = = = == = == = = = = = = ===== ~ Post Office Department, Chief Clerk charged with inspection oL____ __________________________ 10 
Post-office, carried free by mail contractors ____________ .________________________ __ ______________ 1827 

Blind: · 
Holy scriptures __________________________________________________________ .__ _________ __ ____ _____ 62.3 
Letters written in point print or raised letters used by___________ ____ __ __ _______________________ 566 
Limit of weight of mail matter for the ________________________________________________ c_________ 577 
Matter mailed free, contributing to deficiency_______________________________________ __ _________ 260 
Reading matter for the, free transmission oL _____________________ __ ___ __ . __ ____ __ ____________ 624, 625 

Blood, specimens, in the mails_ __________ ____________________________ __ ________ _____ _______________ 589 
Boat service. (See Steamboat and steamship service.) 
Bonds--------------------------------------------------------------- --- ------- --------------------- 61-73 Amount oL _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ __ __ _ _ __ __ _ _ __ 473 

Assistant postmasters_____ ___ __________ ___ ____________ _________________________ ________________ 446 
City carriers ____________ ------------- ____________________________________________ -------------- 916 
Clerks in post offices __ ---------------------- __ ___ ___ _________ ___ __ ___________________________ 472, 473 
Corporate security 01L _ _ _ ____ _ ___ _ ___ _ ___ _ _ __ _ _ _ _ __ _ __ _ _ __ _ __ _ _ _ _ __ ____ __ __ __ _ _ __ _ _ __ __ ____ ____ 71 
Disbursiug clerk_______________ ___________ __ ___ ____ __ __ ___ ______ ____ ______ __________ ___________ 10 
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Establishment oL _____ ______________ ____ ____________________________ -___ -- _____ - ---- ---------" 255 

Burglary, post offices ______ ____________________________ " _________________________________ -------- 443, 2336 

~~~i~i:· iifrJ!::~t:iF:~~:~:~~=-~======= = = =: == = == = = = ==== == == ====~= == ============================ 

22

~r~ Butter in the mails _______ -------- ______________________ ________ -- --- - -- ---- -- ------ ---------------- 591 

837 



INDEX 

c 
Section 

Cable-car service. (See Electric and cable car service.) 
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Car fare, special-delivery messengers._-------------- -- ------- ------------ _____ --------------------- 1103 
Carpenters in post offices, salaries __________ --------------____________________ ______________________ 451 
Carriers: 

City (see City carriers)__________________________ _________ ____ ___ ______ ___ __________ __ ___ _______ 901 
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Money-order offices _____ -------- --- ------- --- ---- -- ---- -------- ------- ---- _ _ __ _ __ __ _ __ _________ .1403 

i!~~\~~
0

~~E====:::::====================== = ========================================~~~?t1~~ Clerk of the House of Representatives, franked matter________________ ______________ ________________ 608 
Clerks in Post Office Department: 

±~~~!~~~~-~==== ========= === ==== == === == ================== ::::= =: = = = == == == = = = =============== N: ~ Classification oL __________________ -- -___ - ---- ---- ----------------- --- ------_ -______ -- ____ __ __ __ 16 

g;!~~~-<>i--~==== = = == = = = === == = = == == == = = = = = = == == = = = = == = = == ======= = == = = = = = = = = = = === = = = = = ====== ===== = 21, i~ 
Organization oL _________ -_ -_ -_ --- ------------------ ---------- --- ------------------ --- -- -------- 16 
Removals _________ -_ --------- ------ -- -------- ------ -- ----- --------- -- ------ ------ --- --- -- --- --- 43 
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Salaries _____________ -_ ----- __ ------ -- --- ------- ------ ---- ---- ------- --- ------ ·· - ------ -- ------ -- 16 Supervision of, under Chief Clerk of department_ ________________ ___ _________ __________________ · 10 
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Indemnity for loss. c ____ ___ ______ ----------------------------------------------------- 1383, 1389, 2235 
International (see Official Postal Guide) . 
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Fuel and ice, contracts for_ ________________________ -_________ -__________________ ________________ 79, 80 
Mail of, registered freo ___________ --------- __ __ __ _ _ _ _ _ _ _ __ _ __ _ _ __ __ __ _ _ __ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ 1211 

Executors, liability oL __ - __ -- __ ---- -- -- -- -- ---- -- -- ---- _ --- __ -- ---- -- ___ _ __ _ _ __ _ _ __ __ __ __ __ _ _ _ _ __ _ _ 303 
Exemption from examination of employee __________________ _____ _______________ ____________________ 17, 18 
Exigency purchases of supplies ________________ --- __ ---- ___ --- -- --- ---- _ ___ _ ____ __ __ __ __ _ _ _ _ _ _ __ __ _ _ 81 
Expenditures: 

Accounts-
Of department ___________ . ___________ - __ _ --- ___ - __ -- --- ---- _ --- _ __ _ _ __ _ _ _ _ __ __ _ _ __ _ _ __ _ _ __ __ 10 
To show _____ ---------- _____________ - __ _____ __ ----- ---- ____ -- ____ _______ _____________ 244, 250, 261 

Annual report_ __________ ------- _______________ - __ -- __ -- _ --- _ - ___ -________ ~- _ _ __ _ _ _ _ _ _ __ _ _ __ _ _ __ 74 
Chief Clerk to supervise _______________________ ____________ -_____________ _____ ____ __ ~ _ _ _ ________ 10 
City Delivery Service ________ ---- _________ ----- ___ -_ ---_ - ___ -_ -_ _ __ _ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ __ __ __ __ _ _ 905 
Contributing to deficiency ___ ---- _________ ____________ --- ___ _________ ____ ___________ " __ __ __ __ __ 260 
Estimate of, annual report_ ________ --------__ _____ ___________ __________ __ ______________________ 74 
For supplies, accounts kept_ _____________________ -- ------------------ ---- ________ ____ - --------~ 88 
In excess of appropriations forbidden _______________ __________ -- --_ _ __ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ ____ __ 214 
Postal Savings System audited by General Accounting Office__________________________________ 256 
Postal Service ________________________________ -- __ -- -- -- _ --------- -- _ - ___ - _____ - ___ -_________ _ 228-243 
Postmasters acting as disbursing oflkers _____________ ------------- __ _____ __ ________ _______ 235-243, 268 
Restrictions on ____________________________________________________________ __ _____ __ ____ ------ 214-222 
Rural service, postmaster not to make _____ _____________________________________________________ 1046 

t~~~~~~e~~~~~~ -~e_r_~~c_6--:=== ====================== ==== =: == == = = = = = = = = == = = == = === = === = = == = = == ====-267 :1~~ 
Written orders required------~- ____ ---------------- --______ --- --- -- -- --- -_ - _ -----_ -_ -_ ---__ __ __ 214 

Expense accounts, oaths on ______________________________________ -- ---- -- ____________ ____ ------ ____ 33 
Expenses: · · 

Advertising letters ___________ ------- ___ ---------- ___ ____________ -_ -__________________________ 798-802 
Allowances for _________________ ------------------- ____________ - __ _____ _______________ ________ 474--480 
Deducted from receipts ____________ ___________________ ________ c _________ - ____ · ________ ------ __ __ 235 
Government employee traveling on busir:ess of department____________ ______ __________________ 60 

Experiment stations, agricultural, reports n.nd bulletins oL ____________________ _________________ __ 620-622 
Explosives: Not mailable _______________________________________________________ __ _ -_ -_ - ___ - ___ - __ _ _ __ _ _ __ __ 588 

'l'reatrnent by railway postal clerks _______________________ _______ ____ ______ · ___ -_ _ __ __ __ __ _ _ __ __ 2085 
Ex-postmaster prohibited from handling mails________________________________________________ _____ 703 
Express: 

Official matter, transportation oL _____________ ------------------------- ------------------------ 1751 
Private, conveyance of mail by _________________________________ ________ -------------------- 1710, 1714 
Shipments under supervision of traffic manager________________________________________________ 10 

Express companies: 
Employees at money-order offices not to act as agent foL----- --------- -- -c--------------------- 1404 
Money orders issued by __________________ _________ ___________________ -------------------------- 277 
'l'ransportation of mail at rates paid by ______ _____ ---------------------------------------------- 1726 
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Section 
Extortion by informer _____________________________ _______ : _________ --------------__________________ 2351 
Extra editions of publications ________ ________________________________________ ---------------------- 524 

F 
Facing slips: · , . 

On packages and pouches ________ ---------- ______________________________ ------ ---- ------------ 741 
Preservation of, when errors are noted ______ ____________________________________ ---------------- 759 
Railway Mail Service; when and how userl., siz(\, etc ____________________ ________________________ 2078 

Fa~~Wep~~~~~=~~~~~r-~~·:~ -~~e~= = = = == = = ====== = = = = == = = = = = = = = = = = = = = == = = == == = = == = = == = ==== = == ======== l~~~ 
Failure to: 

Account for postage due ________________________ ---------- ____ __________________ _________ ____ 765, 2315 
Catch pouch_________________ __________________ __________ ________________________ ____ __________ 750 
Deposit funds as required ____________ c _ __ __ ____ _ _ __ ____ _ _ _ _ ___ _ ____ ___ _ __________ ____ __ ________ 2317 
Render accounts_-------------- _____________ ____ _______________________ __________________ 78, 269, 2314 

False claims, presenting _______ ---- --- ________ : __________ _______________ __________________ ---------- 2320 
False evidence as to second-class matter_________ _____________ ______________________________________ 535 
False returns, postmaster's accounts ____________________ ------ ---------- _________________________ 252, 2319 
Fees: . 

Collect-on-delivery _____ -------------------- ___________________________________________ 1385. 1387, 1388 
Copyright matter----------------------________________________ __________ ______________________ 62!~ 
Employees forbidden to receive ______________________ ____ ______ __________________________ 55, 902, 1008 
Entry, reentry, or additional entry us second-class matter_______ _______________________________ 528 
Insurance of ma.iL ___ ------------------------------ ___ ____________________________________ __ 1385, 1386 
International (see Official Postal Guide). 
Money-order system-

Domestic_ _ _ __ _ _ _ ____ _ _ _ _ _ _ _ _ __ _ ______ ___ _ _ ___ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ __ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ __ __ __ 1412 
New orders______________________ ____ ______________ ______ _________ _____________________ 1418 
Not included in adjustment of salaries ______ ______________ ------------------------------ 424 

International__ _________________ ------ ---------- __ _ _ __ _ _ ______ __ _ _ _ __ _ _ _ __ _ _ __ _ _ __ ____ ______ 1463 
Notaries public, when not charged ___ -':--------------------- ----- _------------- -- --------------- 3:; 
Pension vouchers, authentication oL_ ---------------- _____________________ ____ _______ ---------- 444 
Permit, bulk mailing, third-class matter________________ _____ __ ________ ______________________ __ _ 562 
Prohibited to--

City carriers ___ ---------- ________ ------_____________ __ ____ ___ ______ ____ ____ ____ __________ __ 902 
Postal employees_____________________________________________ _________ __ _______ __________ __ 55 
Rural carriers ___________________________ "______ ____ ______ ________ ___ _______________________ 1008 

Receipt or certificate of mailing__________________________ ______ __ _____ ____ ______ _____ ___ ________ 1384 
Registration ________________________________ _____ _____ ____ 623, 1203, 1205.1211, 1320, 1329, 2207, 2210, 2228 
Returning dead letters ___________________________________ __ ________________ __________________ 825, 826 
Special-delivery---------------------- _____________________ _______________________ ________ __ 1083, 1094 

On rural routes ________ --------------- ___ _____ ____ ___ .. ____ _____ ________________________ __ ___ 1028 
Unclaimed matter, return oL_ ------------- ____ ______ __ _ _ ___ ____ _______ __ ________ _____ ___ ______ 826 

Felony, misprision oL _________ -------- _________ ____ _________ __ __ ______ ___________________ ------- -- 2307 
:Female employees, marriage oL________________ __ _ ___ ___ _ _ _ _ _ _ ___ __ _ _ __ _ ___ ____ __ ___ __ _ ___ _________ 34 
Ferriage, mail carriers not exempt from payment oL _______________________________________________ 2358 
Ferryman delaying the maiL ________________ - _____ --- - --- _________________ ______ ______ ------------ 2358 
Fictitious address: 

Delivery of mail to _________________________________ __________________________ ___ _ ---- ---------- 775 
Fraudulent use oL _____________________________________________________ ------ -------- -------- -- 2350 
Registration of ma.il to ___ ------------------ _______________ _________ ---------------------------- 1202 

Fictitious matter _______________________________________ .. _______________ ______ ________________ ------ 605 
Sent to Division of Dead Letters ______________ ________ ____ __________ __ _______________________ 818,821 
Treatment in Division of Dead Letters or division headquarters Rr,ilway Mail Service_________ 818 
Unmailable________ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ __ _ ___ 603 

Files in post offices, disposition or retention oL____________________________________________________ IOL 
Films, prize-fight______________________________________ _____________________________________________ 2353 
Finance: 

Clerk in post office, salary ____ ______________ ______________________ .. ___________________________ 451, 452 
Division of-

Duties __________________ -______ ________________ ---- ---- - --____ - ___ __ ______ - ________ ---- -- _ _ 13 
Superintendent, bond oL ____________________ -------------------- ---- ___________ _ ---------- 13 

Finances of department, annual report. c _________________ --------- - -- ________________ -------------- 74 
Financial condition shown by report of Comptroller GeneraL _____________________ ------------ 75, 256, 257 
Financial data for information of Postmaster General and others __ ________ __________________ ---_ _ _ _ 10 
Financial operations of postal sen-ice, supervision and mrmagement________________ ________________ 13 
Financial s~atements, preparation by Comptroller, Bureau of ~\.ccount.s ____ ------------------------ 10 
Fines (see Penalties): 

Compromise of. ___________ --"- _____________________________________ _______________________ 10, 305, 306 
Customs duties __________________________________ ________________________________ ___ __ ------- -- 2230 
Deductions, and remissions _______________________________________ __________________ 12.102, 1859--1862 
Disposition of_ _________________ ________________________________________ . __________ __ __ _____ ----- 299 
General service _____________________________________________ ____ ____ _________ ___________ -------- 1861 
Remission of_ __________________________ --·---- ______________________ _____ _________ ______________ 10, 12 
Revenue from ______________________ _____ ____ --~ _________________________ __ _______ ------------__ 103 

F!re, bur~lary, etc.:.! claims for credit for losses by ________________ _________ ____ ____ ________________ 158, 1~9 
Firemen m post omces, salary __ --------- ______ ---- - - __ ___________________________ ------------------ 4ol 
Firm: 

Dissolved, delivery of maiL ____________________________________ ______________________________ 789,-791 
Post-office box, use oL _________________________________________________________________ ---- __ __ 781 
Registered matter for _____________________________________________________________________ ------ 1323 

First Assistant Postmaster General: 

1~r~~~?:d'.~~ ~1g~u~~~~l:~~~rc01--taiil-c:.011t1·ri<js~= = == ===== = == == == == = ========= ==================== 67, 8~ 
Office of, duties _________________________________________ ___ -- --------------------------------- -- 11 
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INDEX 

Section 
F·irst-class matter________________________________________________________ ___________________________ 505 

Foreign mail, limit of weight________________________ ___________________________________________ 591 
Insufficiently prepaid__________________________________________________________________________ 513 

~~~~~?~t;s~age--~============ = = = = = = = = = = = = = = = = = = = = = = = = = = = = = == == = = = = = = = = = = = = = = = == = =·== = === ==-~:=~~~6, 1~ Registered-
Indemnity for lost__________________________________________ ________________________________ 1380 

• ~~;~~~~o~nrol:-illailing ____ ==== = == == == = = = = = = = = = = = = = === == = = = = = = = = = = = = == = = = = ~ = = = = = = ====- =~=~~~~· i~~~ Fish in the mails _______________________________ ------- _____________ _________________ --------------- 591 
Flour in the mails ______ ----------------____ _____________________________________ ___________________ 590 
Foreign coins, acceptance of, by postmasters _________________________ ______ ____ ___________________ 110, 130 
Foreign countries: 

~~i7n~t~~~ii~~e o'l~~mestic maffs-tl1ro11-gh========== ==== == == = = = = = = = = = = = = = = = = = = = = = = = = = = == == == ==-=
2
• i~6~ Foreign Governments, delivery of mail to representatives of________________________________________ 776 

Foreign mails (see International mails) _______ ------------------ ________________________________ 2201-2262 
Foreign publications, second-class matter_ ___ __ ---------------___________ ________________________ ___ 523 
Foreman, minimum salary________________________________________ _____ ____________________________ 451 
Forfeitures: · 

~~;;g:~::i\~;; i?~~1;;i6~s~~€ci: == == ===== == = = = = = = = = = = = = = = = = = = = = = = = == = = == = = = = = = == = = = = = == = ====== ==-
10

• ~~ Enforcement under revenue Jaws ___________________________________________________ ------------ 1725 
Genernl Accounting Office to superintend_____________________ _____ __ __________________________ 256 
Packages 1md parcels seized for violation of law _____ ______________________________ __ ------------ 1725 

Forged obligations, uttering ______ -------------------- __________________________ -------------------- 2323 
Forged papers, transmission oL ____________________ -- __ -- _____ --- _ ----- ___ --- __ ______ -------------- 2327 
Forgery of: 

Ronds, etc _______ ---------------------------------- -- -- - --- - -- --- __ -- - - --- -------- ------------- 2327 
Mail locks and keys ______________ ________ --"-- _________ _ -___________ _________ ------------------ 2341 
Money orders _______________ - ----- - ---- ------ --- - -- ------ ---- - --- __ - - _______ - ____ -------------- 2325 
Securities of the United States ____ ____ -- ---- -------- -- _ ---- ··---- ---- ____ ---------- -------------- 2328 

Forwarding of maiL _____ "- ____ -- ______________ -- ___ -_ -_ -__ ___ - _____ -______________________ ---- __ 769--773 

8g~~~~-~~~~:~i-~:~~-~~~-~~~~= = = = = = = = = = = = = = = = = = = = = = = = ~ = = = = = = = = ~ = = = = = = = = = = = = = = = = = == = = == ~=========== l~~g Franked matter ____ ---- ____ -- -- __ -- -- --- ---------- ---- -- - -- __ - - ---- -- _ --- -- ---- ---------------- 612 
:'.'lfis.<ient matter ________ ----- - ____ -- - - __ -- --_ - ---- __ -- --- - -- __ - -- -·· ______ - ---------------------- 760 
Orders for ____ ---- -- ____ --- - ---- -- -- -- -- -- -- - - ------ --- -- - -- --·- --- - - - -- - ------ ------------------ 770 
Registered _________________________________________ ------------------ ______ ------ 1327-1329, 2210, 2228 
R.equests for_ ____ - - - - -- -- - - -- -- - - - - - - -- - -- - - -- - - - -- - --- - - -- - - -- -- -- - -- - - -- - -- -- -- ---------- -- -- 770 
Special delivery ____________ -- - - -- ---- -------- ---- -- -- - --- ---- - --- - ---- - ---- -- ------ ------------ 1092 

Found in the mails. valuahle matter.______________________________________________________________ 822 
Fourth Assistant Postmaster General: 

Appointment of, authority for ____________________ - --- __ ______ ----- -- _____________ -------------- 3 
Office of, duties _____ - ______ -- -_ -------------- -- ---- -- -- -- --- - ------ ---- ___ --------------------- 14 

Fou~~l\~Jh:!~rf~~:~~m;~fit~~{~~-~-~~~=-=_=_=_=_=_=_=_=-~~~~~~~=-~~~~~~~~~~~~~~~:~~==============-~t~~ 
Carload rates ________ _ ---- __ -- __ - --- __ -- ---- ---- -- - -- - -- - -- - ---- ---- -- ---- ------ ---------------- 1726 
Classification of, Postmaster Genernl authorized to re-form _________ :____________________________ 571 

B~~:;;~f~K;i~~~ ~t~~~~~~~~~===== = == = === = = = = = = = = = = = = = = = = = = = = === = = = == = =: =: =: == = ==== ~ ~~~~~~~~~0:m Examination of. __ ---------------- _______________ ________________________ --·-------------------- 581 
Forwarding oL_ ~ ___________________________ _ - - ___ -___________ -_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ ___ _ _ _ __ 769 
Inclosing matter of higher class ______ _____________________________________________ ------------__ 582 
Insurance oL ____________________ -- ________ - -____ --______ _______________ -- ____ - ------ ------ 1385, 1386 
Liable to damage mails or injure persor.s, preparation and packing ______ --------------------- 587-594 
Limit of weight and size ______ ---------_----------- _______________________________________ 569, 570, 577 
Parcels- . 

Closed against inspection ________________ _____ -- _____ ____ -- - ___ -- - ___ -_ - ________ ------------ 581 
Collected on star routes _____ ____________________________________________________ ----------- 715 
Containing two classes of matter, rate of posta¥e- _________ ___________ _________ ------- 574, 582, 583 
Registered inadvertently _______________ ----- __ ____ ______ -- - ___ - ______ _ - ______ -------------- 1385 

~~~~~fi~!~~~~~~o~;=~=~~~~;;: = = = = = = =: = ==:::::::: =::: = :: :; : : :·:::::::::::: ==: = == == ====== ~~74;~~ 
~~~~~g~f ~~~~~1reda~d'. !;~~ti\i_'== = = = = = = = = == = = == = = == = = == = = = = = = = = = = = = = = = = = = = = = == = = = = = = == = = = ======-5n; ~~~ Receipt to sender _________ ________________________ _____ _______________________ ________ --------- 576 

~~~~c~a~J ~~/-~:~i-~~ -~f- ~~~-~~~~~1~s~ -~~~~~~t!~~- ~~ == = = = = = = = = = = = = = = == = = = = == = = = == ====== ======== ~~~ Returned, prepayment of postage cm ________________________ -____ ---- ---- -------------------- __ 809 

~~~~~~~~~~ffixed. ___ --= == = = = = = = = = = = = = = = = = = = = = == = = = =--= == = =-~ = ~= = = = = == = = = = ==: = == === == == = = = = = ==-~=~~
70

• g~~ Treatment in Division of Dead Lett~rs ar:d division headquarters Raih··'aY Mail Service________ 830 

~~!w!i~r~:e~~~f; ~~~~~·~~= ================ =====~-============::::::: = =::: == ~=:=:===~~~~~ill:~~~~~~ Zones ______________ ____________________________________________________________________ -------- 569 
Fourth-class postmasters: 

Age limit___________________________________________________ __ ______________________________ ____ 407 
Appointment of__ ______________________________________ ____________ ______________ -----------___ 407 

. Classification of ______ ---------------- ____________ __________ ______ _______________ --------------- 407 
Commissions oL _ -------- _____________________________________________________ _________ -------·- 427 
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INDEX 

Fourth-class postmasters-Continued. Section 
Compensation of.. ______________________________ ____ ______________ ----------------_ 426, 427, 1519, 1602 
May transact other business. ______________________________________________ ------------ ____ ----· · 442 
Pension vouchers executed he fore __________________ ... _______________________________________ --- 444 
State or municipal officer _______ __ __________ ---------- -- __ -------------------------------------- 39 
Transfer to civil servire ____ ___ ___________________________________________________________ ------- 407 
Two or more serving in same quarter ___________________ ------ ------- ___________ ---------------- 427 

Fourth-class post offices: 
Assistant postmasters ________ ____________________________________________________________ ------ 446 
Bonds of employees at _____________________________ _____________________________________ -- ------ 4i3 
Changed to third class. _______ , ______________________ ________ ___________________________ ----____ 251 
Clerical help _________________________________ ___ ___ __________________________________ ---- 446, 469--471 
Establishment, discontinuance, and change of site, supervision of._____________________________ 11 
Money-order reports oL _______________________________ ____ __________ ------------ -------------- 277 
Records and accounts of. ____ ___________________ _________ _______________________________ -------- 250 
Rent, light, and fuel, allowance for_ ___________ ________________ ___________________________ "_____ 475 

Fragile articles in the maiL ________________________________ _______ ______________________ ----------- 500 
Registered, delivery at catcher stations _____________ ____ ______________________ ------------------ 1274 

Frank: 
Forgery or misuse oL. _________________________________________ __ ____ ·------------------------- 610 
Loan of, prohibited. __ --------------- __________________ ________ __________ --------- -- ----------- 613 

Franked matter _______________________________________ ____ ____ ___________________________________ 608--024 

fn°~~~~ti~~~l ~J~~~~~~::~~~-~~~~~~~s---~~~--~----~----~~~------~------~----~.~~~--~--~~--~--~~~--~~~~~~~~~~~~~~~~~ . 22~ 
Members of Congress._. _________________ --~. _______________________________________ 608--010, 613, 1751 

Franking privilege: 

~~~~~i~f~~~====== ==== == = = == == == == = = == = = = = = = == = = = = == = = = = == == = = = = == == === = = = = = === = = = = = == = ======= 
6

}~ Treatment of mail under___________________________________ ____________________________________ 612 
Fraternal societies, publications oL __________________________________________________________ 521, 529, 538 
Fraud orders _________ ------ _________________________ -- ·· _____________ -" ___________________ ------_ 604, 14i3 
Frauds, using mails to promote, penalty for___ ___ __________________________________________________ 2350 
Fraudulent claims: 

Indemnity-Domestic ___________________________________ ___________________________________________ 1380-1384 
Foreign ___________________________________________________________________________ _____ 2234, 2235 

Presenting, against the United States ______________________________________________ ·____________ 2320 
Fraudulent enterprises, delivery of mail to persons conducting _________________ -------------------- 604 
Fraudulent matter: 

~~~~~~~ii~Ji~~~-~~~~s_i~~-~!-~~~~-~:_t:~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~================== ~ Registered. _______ c _____________________ _ ____________________________________________ .. _ __ __ __ __ 1317 

~~~~fal:1~~~~~i:~~==== ~ ~~ ~ ~ ~~ ==~ ~ ~= ~ ~ =~ ~= == == == = = == == = ~ ==~= = = = = ==== == = ===~ ~== == == = = =~ = === == ==-597, ~~ Fraudulent payments _____ ~________________________________________________________________________ 286 · 
Fraudulent schemes: Consideration of cases __________________________________________________ ~ _______________________ 10 

Money orders, payment of, withheld, when __ __ _____ ___ ______________________ __________________ 1435 
Unmailable matter relating to __________ ___________________ -------------- ----------------------- 597 

Free county circulation _____ ------------------- _______ __ ____________ --- -- -- ------ - - -- ____________ 543, 544 
Sample copies not entitled to___________________________________________________________________ 547 

Free county matter. (See Second-class matter.) 
Free-in-county mailings, reports oL ________________________ .___ _ __ __ _ _ _ _ __ _ _ _ _ _ ___ _ _ ___ _ __ __ __ _ _ _ _ _ _ 254 
Free matter __ ------------- _______________ ___________________________________________ ____ ___ _ 608-624, 2203 

Bible for blind _________________________ ------------------------ __________ ----- - ________________ 625 
Blind, publications for ______________ ________________________________ ___ _______ _______________ 624, 625 
Census ________________________________ ________ ___ ___________________________________________ 617, 1211 
Congressional.. __________________________________________________________ ________ ___ 608--010, 613, 1751 
Deficiency in revenues resulting from_______________________________ ___________________________ 260 
Diplomatic and consular ____ ~__________________ _ _______________________________________________ 614 
International mails_______________________________________________ ____ ____ ____ __________________ 2203 
Registration of._________________________ _________________________________ ____ ___ _____ __________ 1211 
Second-class matter, in county_----- ----------- __________________ ____________________ 254, 543, 544, 547 

Free transportation of railway postal clerks. _____________________________ -------------------------- 1731 
Freight, matter shipped by, and mailed___________________________________ _________________________ 424 
Freight shipments: 

Postal cards, stamped envelopes, supplies, etc ___________________________ _____________________ 10, 1751 
Second-class matter _________ ~ _________________________________________ c ______________ ---------- 1752 

Freight trains, mails conveyed in _____________ ____ ___________________ ---------_____________________ 1726 
Fruits in the mails ____________________ -------------------- ___ -----------------------------~-------- 591 
Fuel for executive departments, c(mtracts for _______________________________________________________ 79,80 
Funds (see Postal funds; Money-order funds): 

Disbursing postmasters, insufficient for needs o~--- _ _ _ __ ___ _ ___ _ __ __ __ _ _ __ _ _ ____ _ _ __ _ __ ___ __ __ __ 238 
Money-order _______________________________________________________________________________ 1492-1521 
Received by rural carriers___ _______ ______________________________ ______________________________ 996 
Postal, treatment oL. ______ ~ _____________________________ . ____________________________ 13, 112, 122-128 . 
Public, care oL. ____________________ ___ " _______ ~- ____________ ________________________________ 105-108 
Transfer oL. _______________________________________________________ _. ______________________ 1498, 1499 

Furniture: 
Post Office Department, c'.lre oL--------------------------------------------------------------- 10 
Post offices, allowances for _____________________ ---- ·- _______________________ -------------------- 11 
Record of. _______________________ ------------ ___ --------------------------------------------~ 248, 250 

G 

Garagemen-drivers, motor-vehicl~ service. _____________ ----------------- · -------------------- ______ 45.3 
Garage quarters •. _----------------~--------- __________________ ------------------------------------- 14, 85 
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Gen.:_~~~~;~s~nting Office (see Comptroller General; Comptroller, Bureau of Accounts): Section 
Corrections in _______________________________ --------- ________________ ---------------------- 250 
Failure to receive _________________________________________ -~----- _________ -·-_------------- 273 
Settlement of acc-Ounts ________________________________________________ "---·-------------~-- 258 

Appointments and changes in department and service certified tb______________________________ 455 
Audit of Post Office Department ·and postal accounts_--------------------------------------- 256, 257 

~~~~~o;~~~~fi~~giiiaiiiig:-to- be cel-iifie2f i0====== ================ == ==== = ===== === === ==========-=
56

• ~~ 
gg~~[~~~~no~el_i~-~i!:~i~~--= = = = = = = = = = = = = = = = = = == = = == = = = = = = = = = = = = = = = =: = = = = = = = = = = = = = = = == === === = ===-~05, l~~ 

Regarding money-order statements, etc __ -------------------------------------------------- 1406 

~~;~e;e~~ns~bypostmast-er-s~-tr-eatmentby==================================================-=56• m Financial condition, annual report showing____________________________________________________ 75 
Mail contracts-

Duplicate oL _____ • __________________ -------- __________________________________ ------------ 1812 
Notified of subletting oL ___________________________________________________________ -------- 1819 

Mail service by special carrier, certificate of service to be furnished________ _____________________ 1828 
Money-order funds transferred, wanants countersigned ____________________ -------------------- 1496 
Payments made on certiiication oL-------------------------------------- -------------------- 231, 234 
Postmasters, change in, notice to be sent to _________________ ______________ ___ ------------------- 415 

oen:r~~!ff ~~~t~~:~;~!~~~~~~~~~~~~~~~~~~~~~~~~~-~~================~============================~
56

, ?~z Dead mail matter in _________________________________________________________________ ---------- 820 
General Supply Committee: 

Disbursing officers not allowed on______________________________________________________________ 80 
Duties of. __________ ---------- _______________________________________ . _________ ----------------- 80 
Purchases reported to ____________ ________________________________________________ -------------- 80 

Germany, preference given to veterans of war with_________________________________________________ 49 
Gift enterprises, unmailable _________________ ____________________________________ ------------------- 601 
Gifts: . 

*~\;~~~~~~~~~~~~~~-= == = = = = == = = === = = = = = == = = = = = = = = = = = = = = = = = = == = = = = = = = = = = = = = = = = = = ==== ============ ~~ Glass on post cards __________________________________________ ------- ____________ -------------------- 508 
Gold, shipment of, points in Alaska________________________________________________________________ 573 
Government: . 

Monopoly of transportation of mails _______ ------------ ___ ------- __________ -------------------- 1710 
Officials-

Foreign letters and packages for__"--------------------------------------------------------- 2230 Paper cashed with postal funds __________________________________________________ -------------- 110 
Registered mail addressed to ___________________ ---------- __________________ -------------------- 1320 
Securities-

N ot reclaimed __________________________________________________________ -----------------___ 828 
War and Treasury savings _______ --------------------------------- _______ ------------------ 157 

Telegrams __________________________ ______________________________________ ---------------- ____ 160, 161 
"Green goods" ______________________________ · ______________________________________ ---------------- 2350 

Unmailable _________________________ _______________________________ ~- ____________ ---------- __ _ _ 603 
Guardians, delivery of mail to_·------------------------------------------------------------- 785, 786, 1323 
Guide. (See Postal Guide; Parcel-post matter-Guide.) 
Gunpowder, treatment by railway postal clerks·--------------------------------------------------- 2085 
Guns in the mails .• _______________________________ _____________ ---------------- ____ --------------__ 590 

H 
Hand stamp imprints _________ ----------- ____________ ------------ _______ --------------------------- 568 
Harmful matter in the mails __ --------------------------------------------------------------------- 597 
Harrison, Mary Lord, franking privilege granted to------------------------------------------------ 611 
Hawaii: 

Branch offices, etc., established in ________________ -"---------- ______________________ ------------ 402 
Dead-letter service in ______ .... _ ___ _ _ _ _ _ _ _ _ _ _ _ __ __ ___ _ _ _ __ _ _____ __ __ _ _ __ _ __ _ ____ ____ _ _ __ ____ __ _ _ 817 
Money orders issued or drawn on offices in, payment of._______________________________________ 1429 
Parcel-post rate to _______________________________________ ---------______________________________ 573 
Railway mail employees in, paid in cash_______________________________________________________ 238 
Unclaimed matter ____________________________________________________________________ ---------- 820 

Hectograph publications inadmissible as second-class matteL----------------------~--------------- 524 Held-for-postage matter __________________ ____________________________________________ ----------____ 722 
Not t.o be detained in transit by railway postal clerks __________________________________________ 2085 
Unmailable. _________________________________________________________ c _______________ ---- __ ----. 597 

Disposition of. ______________________________________________________________ -------------__ 726 
Hides in the mails __________________________________________________________________________ -------- 500 
Hire of vehicles ________ --------- _________________________________________ __________________ -------- 85 
Holiday service: Post offices _____________________________________________________________________ .• ______________ 437 

Rural routes. _______ -----______________________________________________________________________ 986 
Special delivery _________________________________________________________________________ 436, 437, 1087 
Temporary clerks ______________________________________ ~;______________________________________ 4.61 

Holidays not counted in leave of departmental employees__________________________________________ 24 
Holy Scriptures for blind __________________________ ._________________________________________________ 625 

ijg~~es ~~f~~i: r:;}~~~~~-~i!_~~~===: ======= = === = = == =: = = ==== == =====~====== == ==== ============== ~~ 
Hospitals, mail for employees and inmates, registered______________________________________________ 1325 
Hotel: 

Keys___________________________________________________________________________________________ 561 
Post-office box by, use oL. __________________________________ . _____________________ ---------- ____ 781 
Unclaimed matter bearing card oL ________________ ·------------------------------------------·-- 805 
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Hotel matter: Section 
Registered ______ ----- _________ _____________________________________________ --------------------- 1323 
Sent to Division of Dead Letterg ot division headquarters Railway Mail Service_------------ 818, 821 
Treatment in Division of Dead Letters______________________ ___________________________________ 818 

Hours of collection, City Delivery Servie0___ _ ______ _ _ _ _ _ __ _ _ _ __ _ _ _ _ _ _ __ ____ __ _ ____ _ _ _ ___ _ __ ____ _ _ __ 945 
Hours of service (see Holiday service: Sunday service): 

~i~~;;:~;~r;r-fii1sine$8==== == == == = = == == == == = = = = = = == = = == = === = = = = ==== == == == ==== == == = = == ==-~~~~~~~~~~ Postal Savings System _____________ _______________ ___ __ ____________________ _______ ___________ 435-43'7 
Post Office Department_ __________________ ____ ___ ________ _________ "________ ___________ _____ ____ 23 
Post offices _____ -- ----- __ -- ----- -- ________________ ·- __________________________________ 431, 435-437, 464 
Registry business _____ _____________________ ____ ______________ ____________________________ ____ 435-437 
Special delivery________________________ _____________________________ ___________________________ 1037 

House of Representatives: 
Clerk of, franked matter _________ ___ _________ --------------------------------------------------- 603 
Undeliverable mail bearing card of l\f embcr oL _____ _________ ------------------------------- _ __ 80.5 

Husband: 
Agent of wife, when____________ ____________________ ____ _____________________________ ___________ 770 
Can not control delivery of mail to wife___________________________________________________ ______ 777 

I 
Ice for executive departments, contracts for_ _______ _________________ ________________________________ 79, 80 
Identical pieces ________ _______ - _______ --- ________ _ - ___ _ ___ _ _ __ _ __ _ __ _ _ __ _ _ ___ ___ _ ___ _____ _ ___ ___ __ __ 579 
Identification: 

Addressee unknown ____________________________________________________________________ -------_ 777 
Depositor, Postal Savings System ______ _______________________________________________ 1617, 1618, 1620 
Payee of money orders _____________ ______________________ ________ ------- -- - ---- __ 1410, 1430, 1475. 1478 
Registered matter ___________ - ____________________________ __________________________ ----- ------- 1323 
Stamps for, perforation oL ____________________________ __ _________________ -- -- ------ ------------ 716 

Illegible matter, disposition oL _ _ _ ___ __ _ _ __ _ _ _ _ _ _ __ _ _ _ _ __ _ _ __ _ _ _ _ __ _ __ _ __ _ _ __ __ _ _ __ _ ___ _ ___ ______ __ 818 
Illustrations: 

On post or postal cards _______________ ____ ____ ____ ________________ ------ --------- _______ ______ 506, 503 
Restrictions on, in Government rt'port:-: and docnrnrnts _________ ________________________ __ ____ 102,214 

Imitating securitii-,s ________________ _____________________________________ ___ . __ ________ ___________ 2.32:~. 2328 
Importations prohibitl:'cl: 

Certain articles____________________ _______ ____ _______ _______________ ____ ___ _____________________ 2230 
Copyright matter ___ _____________________ _____ ___ ___________________________________ ----------- 2232 
Employees to keep informed regarding_______________________________________________ _______ ___ 2230 
Lottery tickets ______ ____________________________________________ .. __ ________________ ____ ____ 2233, 2355 
Obscene matter _______________________ _______________________________________ _____________ 2233, 2352 
Unmailable matter ____ ________________________ ______________ _____ .. ___ __________________________ 223:~ 

Improper purposes, post-office boxes not to be rented for _____ __________________ __ _ -- --------------- 486 
Inadvertently opened letters bearing return cards--------------------~----- - ------------------------ 805 
Incapacitated employe11,s; civil pension roll prohibited--------- - -- ---- --------------- - -- - -------"--- 42 
Incidental items at post offices, allowances for _________________________________ ____ ________________ 477-47tl 
Inclosures: Fourth-class matter ____ ___________ ____________________________________________________________ 574, 583 

Matter of higher class in that of a lower class________ _____________________ _______________ _______ 582 
Second-class matter_ _______________ ------------- - - __ ___ __ ____________________ ________ 548- 553, 582, 76::1 
Third-class matter __________________________ _____ ___ ____ _______ ___ ___________________ -- -------- 568 
Indebtedness not settled by postmnstPrs ____ ___________________________ _______________ --------- 13 

Indecent matter: Treatment of. ______________________________________________ ____________ ______ __________ ··-____ 10 
Unmailable ____________________ ______ ________ ___ __ __ __ _________________ ··- ________ _______ _____ 597, 59~l 

Indemnity: · 
Bond, mailing chutes ____ ------ ---- -- ________ ____ ____ __ -------- ------ ______________ ------ - --- 696, 943 
Claims paid by postmasters________ __ _____ ____________ _______ _______ ___ ____ ____ ________________ 1389 
Fee and limitation _______ ------ - ------~-- ___ ______ _______________ ___________ ___ ------------ 1383, 2231) 
Losses ____________________________________________________________ _____ . _______ ______________ 13, 813, 816 

Collect-on-delivery matter. _____ ___________ __ _____ ___________ ___________________ 13, 1385, 2234, 22.3.5 
Insured matter __________________________ _ .. ________ ___________________ _______ ___ 13, 1385, 2234, 2235 
Registered matter _ -------------- - -- _________________ _________ ___ ---------- - - -- 13, 1380-1382, 2235 

Domestic. ____ ________________________________________ _________ --------------------- 1380-1382 
False claims __________ -~ __________ _______ ______________ __ _____________________ _________ c 138l 
Foreign______________ __________________ ____ ___________________ ____ __ ____________ ________ 2235 

Payment oL _____________________ ________ ______________ ____ ____ ---- -- - ··-- ________ __ __ __ __ ______ 816 
Independent branch post offices and stations_________ ___ ____ ___________ __________ __________ __ ______ 403 

Registered mail, treatment oL ______________ ____ ------ -- ---------- - _____________ 1200, 1208, 128:3, 133l 
Indorsement: 

Letters returned______________________________ _________________________________________ ___ _____ 805 
Mail returned _________________ ~ ___________ ____ __________ ___________ ___________ .. __ ___________ 810, 2227 

i~i;~c~~f,tfo~~lcf d!1n°~:- ~~~~~~~-r~~ _ ~~~ ~;~_e_ ~-l~~~--~== = = = = = = = = = = = = =: = = =: = = = = = == = = = =: = = = = = = == = = =: = = = ~~ Infection, mail matter carrying _____ _________________ --··------ ___________ _____________________ 588, 589, 706 
Infernal machines not mailable _________________________ ------------ ----- - ------ ____ -------- ------ -- 588 
Inflammable materials not mailable_________ ____ ___ ______________________________________________ ___ 588 
Influence, payment for, in procuring pooition ___ ··· ----------------------------------- --------------- 54 
Information not to be given: . 

By railway postal clerks __ _________ ___ ________ _________ ---------- - ----------~-------------------- 2061 
To unauthorized persons concerning-

Box holders, names oL __ _ _ _ _ _ __ ____ _ _ ___ ___ ____ ____ __ ________ ___ ___________ _____ _____ ______ 489 
Mail matter__________________ __ ________________________________ __ ______ _____________________ 702 
Money orders _______ _____________________ ___ _____________________________________ -.-----____ 702 
Postal savings _______________________ ·_____________________ __ ___ _ ___ ___ _ _ _ ___ ___ _ __ ___ _ __ __ _ _ 1625 
Registered matter. _____ -"--- _______ ____________ ------------ ______ ------------------------__ 702 

Informer: 
Extortion by ______________________________ ___ _ .. _______ _______ ----··------··----------------------- 2351 
Liability for costs __________________ ________ ____ _ ___ _____ .. - ------------- ------------------------ 300 
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Section 
Initials, registration of maii to ______________________________ ---------------------- ______ : _____ ------ 1202 
Injunctions affecting mail ______ -- -- ------ __________________________________________ ---------------- 793 
Injuring mail bags, etc _______ ---------_____________________________________________________________ 2340 
Injury to employee, compensation ______________ -------------- -- ----------------- -- ----------------- 40 
Ink, canceling: 

Uniform quality___________________________ ___ ________ ________________ __ __________________ _____ 95 
Used in defacing stamps________________________________________________________________________ 718 

Inquiry, letters of, to be acknowledged_____________________ __ ______________________________________ 702 
Insane persons, registered matter for_________ ___ ___________________________________________________ 1323 
Insects in the mails ______ ------------- ____________________ ___ -~-- _______________ _________________ 588, 594 
Inspection: 

Board of_____________________________________ ___ ________ _______________________________________ 88 
Unserviceable property and waste materia1s________________________ ______ __________________ 98 

1.fail service __________ __ --- _ ---- ---- ________________________________________ ______ _______ ___ 1852-1858 

Mas~~py[~;~-~~~~~~~~= ===== =====: == =:: =: = ~: = == = = == = = = =:::: == =~: :: : =:::: = : =: = =: =: : = =::::: = =: =-~5, 5~ Rural routes ____ ------__________________________________________________________ __ _____________ 970 
Inspectors. (See Pest-office inspectors.) 
Instructions: 

i~w:~~;~1H1~~~~~~~~; :f;;·=====::: = = == =: ==: = == == = = =::: == == == == ==== == ==== ============ :: = =:: _ ;~~; i~~ 
Ins~r~~!~Wef:_i~ ~~~·~~~·==: =:: == == = = = = == = = =: = =:: ==: = :: :: : ==:: ===: ===: =: ==: == = ==: = = =: _ ~~~~ ~~~~~=~~~63-m First class ____________ __ __________________ .. _____________________________________________________ 513 

Rural service ____________________ "_________ ______ __________________________ _____________________ 1020 
Insurnnce, internationd (see Official Postal G ui~e). 

InsuC~~gi~c~~~cgJ-i~1~ii~g~~~~~·-~~~:~~~~===============:=::::========:::========:===:=::==========-~3, g~~ Delivery oL____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ __ _ ____ ____ __ __ 1385 
Fees ____ -~- ___ - ---- __ - --- - __ -_ --__ - - ---_________ - ___ --- ________________________ ___ ____ _____ 1385, 1386 
Loss and damage to, reports oL _____ __ _______________________ ____________ ____________________ 813, 814 

Indemnity for-------- ______ ---- ______ ________ -------- ____ ------- ----- ------- ----- ________ 13, 1389 
Postmark on ________________________________ ~---______________ _ __________ ___ ____________ _ ______ 719 

r~~~~~i~r;~i-~~·- ~~i!~_r_e_ ~~ -~~~~i-'~~ =:: ==: =::: :=: :::=====::: =::: =: : :: =:: =: === ==: ===:: =:: = =: ==: = ==== Si~ 
Interest on balances due _______________________ ___________ __________________________ __ __ ··- --C- ______ 293 
Internal-revenue stamps _____ ··--- ______________________________ __________________________________ . 151l, 157 

Limit of weight__________________________ __ _____________________________________________________ 578 
Supervision of distribution oL____ _ _ _ ____ _ _ _ _ ________ ____ ____ __ ______ ____ ______ __ __ _ ___ ___ _____ 13 

International mails: 
Address, change of _______ - ·· _______________ ____ ---------------------------------------________ __ 2229 
Addressed-

For transmission by a particular route _____ ______ ____________________________________ ____ 2-088, 2212 
Improperly to persons in the Fnitcd States, treateu same as 0.omesLic maiL_______ _________ 2087 

Admissible matter, dispatch oL _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ __ _ _ _ _ _ _ __ _ _ __ __ _ _ _ _ _ _ _ _ ___ _ _ _ _ __ ___ __ __ _ _ __ __ 2204 
Advertising nondelivered __________ __________________________ __ __ _____ .. ___ _ __ _ ___ ____ __ ____ ____ 799 
Air Mail Service_---------------------------------------------------------------------- -- __ 2206, 2244 
Assistant director at New York_---------------_________________ _______________________________ 12 
Bags returned promptly _____ -----~- - ------------------ - ---------------------------- ______ __ 1875, 2220 
Classification and rates ofpostat;e _____________ _______________ ______ ___ _____ ___________ 22:11-2203, 2261 
Closed transit______________ ____________ ______________ _________ __ ____ __ _____ _____ __ ____ __ _______ 2221 

Way bills accompanying __ . _____________ __ __ __ ____ _________ ________ __________________ 2C91, 2216, 2222 
Collect-on-cleli,·ery (sec Oflicial Postal Guice). 
Commercial papers in_____________ ___ __________ ___ ____ ___________________________ ______________ 2203 
Compensation for transportation oL _________ _______ ___ ____ ________ ------ ------ -- __ ______ ______ 2242 
Complaints__________________________________________________________________________________ __ 2234 
Contractors, fines on ____________ -··-- - __ ____________________________________________________ 1860, 2257 
Contracts- • Discontinuance oL __ _ _ _ ____ ____ ____ __________ ____ __ _ ___ __ __ ___ _ __ __ __ __ ________ ____ __ ____ __ 2240 

Genera.I provisions __________________________ _______________________________ _______ 2236--2240, 2260 
Limit oL ____________________ ___________________ c _____________________ _ ___________ - ·- __ _ _ _ _ _ _ 2238 

Copyrir;ht articles prohibited importation _____ _ .. ______ --------------------------- -- ------ --- 597, 2232 
Customs duties-

Handling of dutiable mail _____________ ------------------------------------ --------··-------- 2231 
Joint regulations adopted by Secretnry of Treasury and Postmaster Gencrn.L______________ _ 2230 
Mails from Canada __________ ____________________________ ____________ --------- ______ -------- 2090 
Supposed liable to, mail on United States naval vessels ____________________ _________________ 2230 

Damaged ____________ _____________ ____________________________ ----"- ____________ . ___ -- ------____ 2234 
Deceased persons _________________________ __________________________ __ ____ - - -_ ------ -_ -----_ -- -- 2228 
Dead mail matter, disposition oL ______________________________________ __ ---------------- __ -_ -_ 2227 
Delivery oL _____________________ ____ ------------------ _______________________________ 2223, 2227, 2232 

~~~~°n~~~nd~(~~~--=: =: == : = =:: = = = == == = = == = = = = := = = == == == = = = = ==== === = = == = == === === = = == = = =-2203;2204, 22~~ 
Exchange ofilces-

Dispatch and receipt oL ______________________ -------"- ____________ 2204, 2212, 2213, 2216, 2221, 2233 
Money-order clerk, allowance for_ ____________________________ - _____ -------- ·------ ---- ------ 1403 

Files retained _______ " ______________________________ ________________ - ___ __ -- -- __ -_ -_ -- -- -- -- -- -- 101 
First-class mutter, limit of weight_______________ ________________ ______________________ _____ ____ 577 
Free matter in __________________ ___________________________ ------ --- --------------------------_ 2203 
Inquiries regarding _____________ _______ _________________________ -------------- ---------------- ·- 12 
Insurance (see Official Postal Guide). 
In transit, offenses against_ ___ ~ _ _ _____________ _ _________________________ _ _____ __ ________________ :2360 
Letters delivered into and taken from post office by £hipmasters ____________________________ 2253-2255 

t~~~i~;f ;g;ii!~~·h;gli~Elt~ct~~ ~~= =:: = =: = = = = === = :: == = = = = = == == == = = == == == == == ~ = := == =: = = === ======-~=3• ~~M 
Mail matter carried out of mails on vessel:L _______________ _____________________ "----------- 1720,2258" 

856 



INDEX 

International mails-Continued . Section 
Making up of mails ____ ____ ________ ______ _______ _________ ____ ___ ___ ---------------------------- 2212 
Merchandise ______ ______ _____ _____________ ____ ____ __________ ___ _________ ______ ~- _____ ---------_ 2203 
Merchant Marine AcL ____ - -~ --- _____________ _______ ____ ____ _________ __ ------ - --- - ------------ 2238 
JYietric balances _____________ ___________ ___ ________ _______________ ___________ ______ _ --- --------- 96 
Navy mails ___________ ___ ___ _______ ____ ______ ________ ______________ -- --- - --- - ------------------ 2247 
New York, assistant director nL ___________ ________ ___ _________________ ------------------------ 12 
Non contract service _____________ ____ _____________ _________ _____________________ __ ___ --------___ 2242 
Ocean mail service _____________ ___ ____ _____ ____________ · ___ _______ ___ _____ _____________ --------_ 2238 
Parcel post_ ________________ _____ ____ ___________ ____ _______ ____ ___________ ____________ ---------_ 2203 

Packages-

~g~~~~~;:/;;~~n;_-:== ======== = = === = = = = = = = = = = == = = = = = == === = = = = = = = = = == == == = = == == = ========== ~~ Postage due OIL-- - ___________ _ ______ ______ __ _______ __________________ - ------ - ---- - --- 773, 2223 
Registered, but not insured ____ ____ __ ___ ____ _______ __________ _____ ______ _ ---- ---------- 1385 

Received _________________________ ____ _________ ____ ____ _______ _____ ______ ___________ -------- 2223 
Supervision oL ___________ __________ __ _______ ____ ______ _________ ____________________ -------- 12 

Payments for servic.'0---- ______ ____ _______ ____ ____ ___ ____ ___________ _________ __ ---- -- ----- - ----- 12 
Postage-

Due _____ ----------- _________ ______ _____________ _______________ ____ ________________ _____ 2223, 2227 
Rates oL _________ __ _______________________ _______________________________ ________ 2201-2203, 2261 

Retaliatory postage on certain foreign matter___ ___________ ________ ___________ __________ 2261 
To countries- -

In Universal Postal Union. _____________ __ ___ _______ ____ ______ _____________ -------- 2203 
Not in Universal Postal Union ______ _____ ____ ___________ ___ ____________ ____________ 2203 
Special conventions (see Official Postal Guide) . 

Remission of excess charges __ __ _______ -- -- - -------- ______________ __ ------ ----------------___ 12 
Postal agencies _________________________ ____ __ ____ ~ ___ ____ ____ ··- __ ______ ____ __ _________ _____ 2248, 2249 
Postal and post cards _________________________________ ______ ________________ __________ ___ ___ 147, 2203 . 
Postal conventions ___ _________________ _____ __________ __ __ _______ _____ ______ ________________ 2201, 2202 . 
Printed matter in __________________ __ _____ ____ ____________ ____ _____________ ___ -- - -------------- 2203 
Rebuts ___________________ ____ _____________ _________ ___________ ______ _________ ______ ------------ . 2227 
Recall of matter______________________ __ __________ _________ ___ _____ __________ ____ __ _____________ 2229 
Reforwarding oL ___ ___________ _________ ____ _______ ______________ ~ - - _______ --------------- - -- -- 2203 

~:~~~~:e~r ~~;\~~~-~~~- ~~~~ --= = = == = = = == == == = = = = == = = = = == = = = === = = = = = = = = = = == = = ::-220s=-22i8~ 2223j~: ~~ Addressee, deceased _____________ __ __________ ______ _____ ______ _________ -----------__________ 2228 
Correspondence ______ ______ --------__ _______ ______ _____ ____ __________ _______ ____________ ___ 13 

Of postmasters restricted___________ _____________ ___________ ____ _______ _________________ 2262 
Customs duties, matter liable to_________ ___________ ___________ ____ __ _________ _______ ______ 2230 
Delivery oL _______ ______ ________________ ______ ___________ _____ ____ __________ 2215, 2217, 2225, 2228 
Dispatch oL ___________ ---------- -- -- ____ ____ ____ _______ _______________ __________ -- -------- 2213 
Exchange offices, treatment at_ _______________ ____ _________ _______ __ ____ ______ 2208, 2213-2218, 2224 
Fees for registration ______ -------- - ---- - __________ __________ ____ ___ __ __ _____ ________ -- ------ '12.07 
Forwarding, recaJl, and return oL ________________ ____ ____ _______ ___________ _______ _____ 2223, '12.29 
Inquiries concerning ___ ________ __ _____ ____ __ ____________ ________ __ __ ___ ____ _____ ________ 2209, 2211 
Losses, complaints regarding and indemnity for ___ _______ ___ ______ _____ ________ ____ 813, 2234, 2235 
Parcels __________ __________ ____ _____ _______ __________ ____ ____________ ______ ________ 2209, 2211, ~13 
Postage short paid _________ ____________ _______________ _______ ______ _____ __________ _____ 2214, 2217 
Postmarking____ _____ __________________ ___________ ____ _______ ______ ____ ________ ______ ______ 2208 
Preparation and dispa tch _______ ___________ ______ _____ ___ -------- -- - --- -------- --_ 2209, 2211, 2213 
Hecall oL _ _____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ____ _ _ __ _ _ _ _ _ _ _ _ ____ __ 2229 

~ml!r~~~~~~;~;~;~i~ ~== = = = == = = === = == = = ==== == === = = = = = == == == = = ===== = === == ~~~~=~~~~~~~!~: ~~ Restrictions (see Official Postal Guide). 

~:~~~~ ~!ceipt.s== ============ = = = = == ==== = = == == == == = = = = = = == = = == = = = = = = = = = = = == = = =-22o9.-22ii, m~: ~~~ 'j . Specially held for delivery__________ _________ ___________ ______ ___ ___________ ________________ 2225 l 
Undelivered______ ________________ ___ ______________ ___ _________ ___ __ __ _______ ____ ___________ 2228 

At exchange offices____ ___________ _______ ______ ___________ ______ ___ _______ ______________ 2215 

f i~!!~~fE~~Fe~g~~~~~~~~~~= == ======== = = == == == == = === ==== == == = = = = == = = = = == ==== = = == ========== ~~i ~. Sea post offices _____________ ___ ___ ------- - - _______ ___________ _______ ______ __________________ 2245, 2246 
Special-delivery stamps on articles mailed abroad __ - -- - - - ----------- __ ____ __ ______ ____ 1082, 2205, 2219 
Specially addressed correspondence _____________________ _________ ___________ __________ ____ ------ 2212 
Supervision oL __________ ------- - ____ _____ ______ _____ _______________ ___________ ~ _ _ _ __ __ ________ . 12 
Threatening matter _____ ___ --- ----- _____________ _____ ______ _________ _____________ ____ ---------- 2351 
Transportation oL _____ __ _____ _______ _________ ____ _____ ________ _____ ___________ ___________ _ 2236-2260 . 

Air maiL _________ _____ __________________________ _________ ____ -~ _______ ___________ ---------- 2244 
Compensation for--------~---- - ------ ____ _______ _________ _______ _______ ---- -- -------------- 2242 

Preparation of accounts __ _________ ________ ________ ______ __ __________ __________ --------·· 12 
Statements of amounts due _____ ___________________ ___ __ -- - ---------------- ----- -------- 12 

On American-built vessels __ ---------- - ---- - -------- - --- - --------- _________ _ ------ - -------- 2239 
Receipts from ________ __ ---------- __________ _______________ _____ _____ ___ _____ ___ --- --------- 2259 
Through the United States _____________ ---- ______ _________ ___ ----______ _____ _______________ 2260 

Treatment at-
Delivery offices_~ __________________ ________ ___ __ __ ______________ -- ________________ 2223, 2227. 2232 
Exchange offices of (see Exchange offices) ________ --- - ------ -- -- ---------- 2204, 2212, 2216, 2221, 2233 
Mailing offices _______________ _ --- ---- -- - ---- ----------------------------- ------ -- - 2203, 2204, 2229 Undeliverable or unclaimed matrer_ ____________ ______ _____ __________ , ______ __ _________________ . 2227 
Post and postal cards _____ __________ __ __________ ___ ___ · ________________________ ------------ 806, 807 
Returned to sender ___ _____ ___________ ___________________ _______ ----------- --------------- __ 12 

Unmailable _____ __ ________ ____________ ______________ ___ ---------- ______ ------------------ -- 2203, 2204 
Unpaid and short-paid matter ____________________________ --------------------------------- - 2203, 2204 
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International mails-Continued. Section 
Vessels to deliver letters to post office before rntry __ ____ ____________________________________ 1719, 2252 
Waybills __________________________________________ ---------- _____ --------------------- 2091, 2216, 2222 

International Postal Service, director of, duties_____________________________________________________ 12 
International reply coupons _________ __________________________ "- _________________________ ---------- 2226 

Redemption oL _______________ ____ ____ __ _________________________________ -- - ------------------- 154 
Requisitions for _______________________________ _______________________ ------------- ___________ 148-151 

Interstate Commerc•.e Commission: 
Empowered to fix rates and compensation for railroad service __________________________________ 1726 
Operation of railroad service pending decision oL __ __ _______________________ ___________________ 1726 
Parcel-post changes _______________ _________________________ -------- __________ ------------------ 571 
Representative in proceedings befcre _________ __ ___ ____ _________________________ ---------------- 10 

Intoxicants: 
Advertisements making matter unmailable ________ _____________ ______________________________ 10, 606 
Not permitted in the mails nor to be carried _____ ___________ _____________________________ 588,606,1826 
Use by, prohibited-

Carriers___ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ __ __________ 929 
Railway postal clerks __________ __ _______ . ____ ____ ______ ____ _________________ --------------- 2059 
Rural carriers ___ ___________________ -- __ ---- ---- ___________________________ ____ ___ ---------- 988 

Iu transit, matter. (See l\.fail mattrr.) 
Inventions ______________________________ ______________________________________ __ ___________ -------- 480 
Inventory, after casualty __________ __ ___ ___ _____________ ---------- ___ ___ c ______ _ _______ -------- - ---- 159 
Investigations: 

In charge of post-office inspectors _______________ ------------_______________ _____________________ 10 
Losses in the mails ______________________________ ____ ______ ____ __ ___________ ----------------____ 816 
Oaths to witnesses in _______________________________ -------------- ______ ---------------------- -- 37 

Invoices, supplies______ ____ _____________________ _________________ __________________________________ 88 
Iron and brass lock pouch sen-ice _____________ -- - - --------~------------ ___________ ------------- 1222-1232 

J 
Janitors in post offices, salaries oL _____________________ -------------------- __________ -------------- 451 
Japan, postal agency in _____________ _______ -------------------------------------------------------- 2248 
Journals of department, Chief Clerk to keep _____ ________________ _________ -----~-- ___ --------------- 10 
Judgments: Compromise of_ __________________________________________ ---- ________________________________ 305, 306 

Postal suits ____ _________________________________________ _______________ ____ ____ ______ ---------- 294 
Returns of marshal to General Accounting Office, of proceedings on execution__________________ 295 

·Jury duty __________________________ __ ________ ~_____________________________________________________ 46 
Rural carriers and clerks in charge of rural stations_____________________________________________ 989 

Justice, Department of, to be furmshed papers in suits against delinquents_________________________ 287 

K 
Key-deposit funds: 

Liability of postmasters for ___________________________________________ __________________ -------- 491 
Losses______ _______________ _______ __________________________ ___ ________ _________________________ 158 
Transfer of, on change of postmasters _________________________________ __________ ---- - ----------- 130 

Key deposits ___________________ ___________________ __________ _____________ _____ ___ _________ __ _____ 490-492 
Regulation oL ______ ------ -- - ----- _________________________ __________ ___________ ---------------- 13 
Rules as to____ __________________________________________ _______________________________________ 492 

Keys (see Mail keys): 
Brass, ca.re oL__ __ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ __ _ __ _ _ __ _ _ __ _ _ _ _ _ ___ _ _ _ _ _ _ _ _ __ _ _ _ _ __ ______ __ _____ _ 1232 
Hotel and steamship _____ __ ___ __ _____ ------- --- ----------- - __________________ ------------------ 561 
Lock hoxes in post offices ___ __ ______________ _ ---------- ____________ ---------------------------- 13 
Rotary-lock, care oL _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ __ _ ___ __ __ _ _ __ _ _ __ _ ___ _ ___ _ _ _ _ __ __ ___ ___ __ __ __ _ _ 1267 
Rural boxes-Patrons _____________ ___ ___________ ______ ___ ____________________________________________ 1067, 1068 

Unit.ed States collection _____________________________________________ -------------_----- 1073, 1074 

L 
Label cases cord fasteners _____________________ ____ ___________________ -------_______________________ 1876 
Labels, pena ty, use oL __________________________________________________________________________ 615-619 
Laborors: 

Not to perform work of classified empl?~ees _______ ---------------------------------------------- 17, 18 
Post Office Department, under supervision of Chief Clerk______________________________________ 10 
Post offices-Duties _ _ _ _ ___ _ _____ ___ _ __ __ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ _ _ __ __ _ _ __ ___ _ __ __ ___ ___ _ _ ______ __ __ __ ____ 4fl4 

Hours of service _________ __ _________________________________________ __ _______________ ------- 464 
Salary _______________________________ ___________ ____ _________________________ · __ -------______ , 452 

Lake Winnepesaukee, N. H., pay of mail earrier on _____________________________ --------------- 1831 
Land-grant roads, compensation___________________________________________________________________ 1726 
Larceny: . Mail locks or keys ______________________ ____ _______________________________________ --- ____ ______ 2341 

Mail matter _________________________ c _____________________________________________ --- _ --- ______ 2347 
Post-office property____________________ ________________________________________________________ 2338 

Lard in the mails ___________________________ ___ _______________________________________ ---------____ 591 
-Laws (see Criminal laws): 

Penal-

tfa~A1t~1~f thi1o~~~~ ~~~1rin
8

6~~~~==== = = = == = = == = = ========== ============================== 
2

~gg 
Violation of, money voluntarily paid------------------~-----------------------------------. - 301 Violations of, reports oL ____________ _________ _____________________ -- ________ -- ________ ------ 2303 

Lead-sealed sacks in lieu of rotary-lock pouches and sacks _____________ _____________________________ 1255 
Leases: 

Garages ______________________________________________________ ---------_________________________ 8.'i 
Post offices and stations----------------------------------------------------------------- 11, 85, 87, 476 
Terminal railway post offices _________________________ -.----------------------------------------- 2008 
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INDEX 

Leaves of absence. (See Absence.) Section 
Legal process, mail matter not to be surrendered on servke of_____________ _________________________ 1371 
Legal tender ___________________________ ._ ________________ ___________________________ ___ ____________ 1409 
Letter balances, signing of contracts {or_______ ____________________ __________________________________ 87 
Letter boxes __________________________________________ _________ ____ _____________________ ____ _____ _ 942--948 

Uare oL__ ____ ____ ____ ____ _ ___ _ _ __ _ _ __ ___ _ _ _ __ _ _ __ _ _ __ _ _ _ _ __ _ _ __ _ __ _ __ _ _ __ _ _ _ ___ ____ __ _ _ _ _ __ _ __ _ 946 
Chutes attached to_____________________________________________ __________________________ ______ 943 
Damaged and useless__________________________ _____ ____ _____________________ ___________________ 946 
First Assistant authorized to sign contracts __________________ ___ ________ ------------------------ 87 
In depots___________________________________________________ ____ ____________ ___________________ 1737 

Railway postal clerks to collect mail from ___________ _______________________________________ 2068 
Injury to__________________________________________________________________________ _____________ 2342 
Keys _____________________ ----_ -- ______ - _________________________ ____________________________ .___ 946 
List oL _ _ _ ___ __ _ _ __ __ _ _ ______ _ _ __ _ _ __ __ _ _ __ _ _ __ _ _ _ _ _ _ _ ___ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ __ _ _ __ __________ 946 
Location of_ ________________ ___ - ___ -_ - _____ --- __ __ _ _ _ _ _ _ _ _ _ ___ _ _ _ _ _ _ _ _ _ __ __ _ __ _ _ _ _ _ _ __ _ _ _____ ___ 944 
Locks for _____________________________________________ ____ _________ _______ ______________ ____ 1887-1890 
Mailing chutes_______________________________________ _________ ________________ _________________ 943 
On electric and cable cars ____________________________________ __________________________________ 1764 
Police protection _________ ------ _______________________ ____ ____ ____ .:___ _________________ ________ 948 
Private ______ ---------- _______________________________ ·_________________________________________ 947 
Rural service _____________ -------- __________ -------- ______ __________________________________ 1058-1074 
Time cards showing hours of collection__________________________________ _______________________ 945 

Letter carriers. (See City carriers: Rural carriers; Star-route service-Carriers.) 
Letter drops at third and fourth class offices_____________________________________________ ___________ 481 
Letter mail forwarded in locked pouches__________________________________________________ _________ 2092 
Letterpress copies_____________________________________________________________________________ _____ 565 
Letters (see First-class matter): · 

Carried-
By private express forbidden __________________________________________ _________________ 1711, 1715 
By private persons, when ___________________________________________ ___________________ 1710, 1711 
In foreign vessels to be deposited in post offices __ __ __ ____ _______________________________ 2254, 2255 
Out of the mails----------------------------------------------- -------------------- 1712, 1715, 1716 Separately, when __________________________ - __ _________ -c- _ _____ ______ __ _ _ __ ______ ____ __ __ __ 1706 

Made up in separate packages--------------- -------------------c--------·· ---------------------- 736 Nondelivered, advertising oL _____________ ~ __________________ _________ _______________________ 7!>8-802 
N ondutiable, stamping of. ________________________________ ._________________________ ___________ 2230 
Of inquiry to be acknowledged _____________________________________ --------------------- ------- 702 
Opened through mistake _________________________________________________________________ ____ 794, 80.5 
Opening _____________________ ----------- ____________________________ .. ____________________ 600, 603, 827 
Redirected, containing dutiable maiL ____ _ ____ _ __ __ _ _ __ ____ _ _ __ _ ___ _ __ _ _ _ _ _ __ ____ ____ __ __ _ _ _ __ _ 2230 
Return request. __________ ------------__________________________________________________________ 805 
Returned, indorsed as to reason_____________________________________________ _______ __ ____ ______ 805 
Ship_ - - ---- - - ---- ---- ------ ----------- - -- - -- --- - -C- - - --- - --- - -- - - - -- - --- - -- - - - - 516, 711. 712, 1832-1838 
Short paid, undelivered, bearing return card.___________________ ________ _______________________ 805 
Threatening ____________ ------ ___________ _______________________________________________ c __ ___ _ _ 2351 
Transient.---------------_______________________________ ________ ______ _________________________ 779 
Unclaimed, delivery to senders after return oL__ _________ _________ _____________ ____ ____________ 796 
Under cover to postmasters_______________________________________ ___ _____________ _____ ________ 772 
Under strap on catcher pouch ______ ----------------------------_______________ _________________ 738 
With valuable inclosures received from Division of Dead Letters, delivery to owners___________ 795 

Letter-sheet envelopes __________________ --------- _______________________________________ .. ____ _______ 141 
Liability of: 

Department regarding registered maiL_ _ _ _______ _ ___ __ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ _ _ _ __ __ __ _ __ __ _ ____ ____ 1326 
Executors, etc_________________________________ _____ ________________ __________ __________________ 304 
Informer in action on penal statute_________________________________________________ ____________ 300 
Sureties on official bonds _______________________________ ________________________ ~ _ ______________ 69 

Libelous and indecent matter, unmailable ___________ ____________ _______ __________ ____________ 597, 599, 602 
Liberty bonds in lieu of surety_____________________________________________________________________ 70 

Custody oL ___ _ ---------- _________________ c__ __ _ ___ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ __ _ ___ _ ____ _ _ _ ___ __ __ __ 10 
Library books _________________________ __________________________ __ ____________ _______ ____ ·____ ______ 572 
Liens on pay of mail contractor or subcontractor____ ____ _____________________ ______________________ 1821 
Limit of: 

Indemnity, registered mail losses-
Domestic ____________________________________________________ -------- ___________________ 1382, 1383 
Foreign_______________________________________ _______ ______________________________________ 2235 

Size (see Size of mail)---------------------------------------------------------- 13, 569, 570, 577, 726, 797 
Weight (see Weight of mails) _________________________________________ 13, 5G!l, 577, 578, 610, 751, 797, 2201 

Liquids in the mails _______________________ ___ - ·- --- ________________________ _________ ____ _____ 588, 590, 208.5 
Undeliver<J.ble, disposition oL _ _ __ _____ ___ ____ ____ _ _____ __ ___ ___ __ _ ___ _ _ __ __ __ _ _ __ __ _ _ _ _ _______ _ 830 

Liquors. (See Intoxicants.) 
List of money-order offices._________________________________________________________ _______________ 141.5 
Lists of names of patrons, correction oL _________________ ____________________ ____ _____________ ------ 702 
Lithographing on stamped envelopes prohibited_____________________ _______________________________ 144 
Live animals in the mails ________________________________________ ·-- ______ _______________________ 594, 2085 
Loans prohibited, public moneys ___________ -------- __ ------------------- _____ ---------------------- 2304 
Lobbies of post offices open ______ --~ _____ _________________________________________________________ 435, 436 
Local mail for railroad and steamboat routes. ___ _ ---~ - -- - --------- - ______ -----·--------------------- 735 Location of post offices _______________________ ____ ______________________ ~___________________ _ _______ 432 
Lock boxes at post offices (see Boxes in post offices) ______________________ --------------------- 481-489 

Use of_ ______________________________________ ___________________________________ ---- --------____ 772 
Locked-pouch mail, transportation of, by rural carrier______________________________________________ 1036 
Locks (see Mail locks): 

Brass (see Brass-lock registry service)-
Care of. _____________ ____ _______ ----·-.------- ______ --------------------·------------ ·- ---______ 1232 
Registry, authorized use of_ __________________________ ---------- - -------------______________ 1881 

Defective, on pouches _______ __ -------------- _____________ ---------------··---------- ____ 12!l7, 1883, 1897 
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Locks (see Mail locks)-Continned. Section Letter bo:xes ________ ______ ____ _______ __ .. ___ _____________ ------------- -- ---------------- ---- 1887-1890 
Loo;~o~?te;ahte t'?fe mails============ == ===::==::=:======:================================== =-738; 822, :; 
~~~~fo?~~Jn~t~;1-~0-~~~t-~=== ===== ============= ===== =============================-232,-233,-8i~8i6, 2~~ Bw·glary, fire, etc., claims of postmasters ______ ___ __________ _____ ____ ______________________ 10, 158, 159 

ggn:~i~~~J~~~e::i~~l:r~ ~~~= = = ==== === == = = = ============ = = == === = ====== == ==== === ===== ==== ====== 1~~~ Direct settlement with losers forbidden____ _______ ___ _____________________ __________________ ___ 728 
Discipline of employees for_._ --.. -. -- . ------ -.. ---. ---- --.. -. ---- ------ -- ---- --- -- ------- ---- -- 816 

Ei:~~t~~~~,~~~~~~~~~~~~~~~~= = = = = = = = = = = == = = == === = = = = = = == = == == == == ========= ======= ======== 10~~~! 
Post~~re~I ro:eo~:e~~= = = == = = ==== = == = = = = = == = = = = === = = ==: = = = == ====== == == == ==== == == ==== ======-703~~~ R.egistered matter-

C'ases involving, handled by Inspector in Charge _______________________________ 813, 814, 1367, 22J4 
Indemnity-

£~Jn~M~~·-~~~~~~~~~~~~~ -~~--= =:: =:: =:: = ==: = ==::: =: =: ====::: :: == == ======== == ==== == = =-138<>-rn~~ 
Rep~r~r~~g~iiiei Ynspect<i~ == := == =: = ==: == ==:: =: ==:: == = = =====: = = ==: = = == = == ==== ====-8i3;8i4;i289, ~~ 

§:k~~.~!f ~:;;J~t==== =: = ==== = == = = =: = == == =: =:: = == == =: = = === === =: :=== === =================== == ==-7o3, ~6: Losses of: Postal funds __________ . __ . __ ...... ----- -- --- --- _. -- . ----. --. --- -- --- -- --- ---- -- -- -- -- ---·--- -- 158, 159 
Postal savings stamps ____ ._ .. ---.. --- -. ----. -- -.. -.. ----. -. ---------- ---.. --- --- ----- -- -- --- --- 1608 Lc,t.teries: Advertisments in publications treatment at offices in transit. ____ ____ __ ~----------------------- 756 
Hearing and consideration of cases. ---- -- ... -_. -------- ----. ----------- ------ -- ---. ---- . --. ---- 10 Matter relating to-Prohibited in foreign mails __ ._ .. _ ..... _____ ...... -... -. -----. ----- -_. _ --------- --- -- --- -- -- 2203 To be sent to Division of Dead Letters_ __ ____ ___ ______ _____ ___ ____ __ ___ _____ ___ __ ______ __ __ 818 

Treatment-
~; ~~~~!~eP~Tt;~sC.1erk·s·_·:: ::: : : =: = =:: = =: =: = = == =::: :: :: : : :=:: = == == = = ====: ==: = == == =: .::~, ~~~ 

. In transit. ___ -- -- -. ---- ------ -- ---------- --- --- ---- -------- -- -- ---- -- --- ------- -------- 756 Unmailable_. __ .. -- -- -. -- --. --. ----.. -- .. -------- -- .. -. --... ---.. -.. -.. -- ----. -. -.. --- . -- 601, 602 
Money ~~&~~i~~~!n."t-<ir,-wfriliieia ~~ii-e-n:= = = == ====: = = :: = =:::: =:: =:::: = :: : = ==::::: ==: =: ==:::: 1~~~ Official or employee shall not act as agent for. __________________________________ ____ _______ ____ _ 2362 
Rulings of Solicitor __________________ . ___ --- -- . ----. -- ----- -- ------ ------- ---- --... ----- -- ---- __ 602 Schemes regarding-Delivery of mail to persons condur.1ing__ ___ _______ __ __ __________________ __ ___ ________ __ ____ 604 

Unmailable __ ________________ --____ .. ___ . -- --____ -- ---- __ -- -----------. -·---___ _ ---- -------- 597 

~~Jit~i;.;;t~: ~ ~: ~ ~~: ~~: _ ~ ~: :_ : ~: ~::: ~ -~ ~ ~ ~ - :~ : ~~ ~ ~ ~ ~:: ~:: ~::: ~ ~ ~ ~ ~~:: ~~~= ~~ ~ ~: ~4., ll~ 
M Machines for test. ____________ .--------.. ________________________ .___ ______ ________________________ 480 

Magazines received by Division of Dead Letters, sent to hospit!lls__ __________________ __ _________ ___ 831 
i'-fai~!~~e~!~b~~~~:.-for-emiiioyees-oC ~ = = = == ==== == = ==: == =::: = =: = = = =: === = =: = === =: ==== == = ===== ==- =~:1°· 19~g Management and supervision .. --- ----- ---_ __ ____ __ _________ _________ _________ __ ___________ ____ 14 
]\fail bags (see Mail equipment; Pouches): . Application for ___ . ___ . __ . ___ ._._ ---_ _ _ _ _ ___ _ __ _ ___ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ 1871 

Carried free on railroads ____ _____ ____________ ____ __ --------------___________ _____ __ __ ___ _______ _ 1726 Circulars in __ __ ___ __ ._____________ __ _________________________________ __________ ______________ ___ 742 
Complaints regarding ____ . ______ . __ _______ ~. ___ . ___ . _________________________________________ 813, 814 Cord fasteners anrl label cases detached from __________________ _________________________________ 1876 
R:~~1~~!~-~~~~~~~= == ====== === == === = === =: = = = = = = ======= =: =::: =::::: = === === ==: = = ==== === ==-~=~,-~:4· i~~ 
R~t~~a:~ru~~ed- to-the m-::Tils= =: =: = =: == = =:: == :: : : : : = ~: :: =:: ====:: =::: = = = = =:: ==== ==== =: = == =-:: ==-=

2
· m~ Failure to catch". ______________ __________________________________________________ .. ________ ___ __ 750 

~~!?i~t 8liiiJille11ts-oc==== = = =::: = = == =:: =:::: =: = = =::: =: =:::::::: =:: = =: = =:: = := = ======= ======-=~~5• 22ig Hooks prohibited in handling ___ ______ : __________ _________ . __________ ---------------------"--- - 744 Improper use of _____________________ _______ _______ ___ ____ -·-------- ______ ------------------_ __ _ 1877 Injury to ___________ ------ ____ .. __ . __ ... ____ ____ . _______ ._______ ______ _____ ____ _____ _________ ___ 2340 Loan oL _ ~ ___ --___ . __________ .... _. c _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ __ _ _ __ _ __ _ _ _ _ ___ __ 1866 Loose matter in_______________ ____ ____________ _______ __ ______ ____ ___________ __ _____ ____________ 738 
Manufactured at Atlanta (Ga.) Penitentiary____ ________ ___ ___ __ _____ ____ __ __ ____________ ___ ___ 90 
J'vlutilated in depredations, to accompany report to nearest inspector. __________________________ 1873 
t'1:e~{~~~~tofe;~1~i~~c!;~s!~!~:=== = === == : === :: : = == == == = := =::: =:: = =: = = =~ = := = = === = == = === ====-=~8, 1~~ Postmasters at head of star routes to order. ________________________________________________ 1823, 1869 Public documents in. ____________ ________ ______ __ __ ___ ___ : ___ ___ ___ -~ ____ --- ------------------- 1867 

f r!i~~~~i_o~~ ~~~ ~~~~~~~·~ ~r~~~~~~i~~~ ~~~:= = = = = = == = = == == === = == ;=== ======== ====== == ===========~~~O, ~:n 
w::~~;;;;~~~~~:i;~~t= i~~~;~~~~: = == = = = = = = = = == == == ======= = == ==== ============ ==== ========-~~¥:mi 
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Mail bags (See Mail equipment, Pouches) -Contiuued. Section 
Weight of contents of, limit oL--------------------- ------------ --- ---------------------------- 740 With defective keys passed unopened ___________ __ _____ __ _____ _________________________________ 1897 
With defective locks ______________ _____ _____________________________ _____ ----------____________ 1868 
Without locks __________ ----- _______________ ------ ____________ ______ __________________ ---------- 1882 

Mail carriers (see City carriers; Rural carriers: Star-route serv.ioo-Carriers) : 
Oaths oL __________ ______ ------ --__________ ------------ _ _ __ __ _ _ __ _ ___ __ _ _ _ _ _ _ _ _______ __ __ __ ____ 1857 
Vehicles claiming to be ____________________________________________ _______________ -------------- 2356 

Mail cars. (See Railway post-office cars.) 
lVIail catchers and cranes _______ --------- ____ ____ -- ___ _____ ______ __ _______________ ------------------ 750 
Mail contracts. (See Contracts.) 
Mail cranes: 

Out of repair _________________ ____ - ~ - ___________________ _____________ ___________ ___ ___ ---------- 750 
Railroad service __ ______________________________ ____ ______ _______ ________ ___________________ 1747, 1827 

Mail equipment (see Equipment; Mail bags; Mail keys; Mail locks)_ _____________________ _____ 1863--1901 
Depositaries for ___________ __________ - ______ - __ - ___ -________________ __ ______________ "- ____ ____ __ 1872 
Distribution of__________________________________________ _____________ __________________________ 1872 
Files retained ________________ __ ___________________ ______ _______ _______ ___ ____ __ __ -------------- 101 
Freight shipment oL _______ c ____________________________________ _ ____________ ----------------- 12 
Furnishing, repair, and distribution oL ____ ____ _________________ ____ ______________ -- ----------- 14 

~~:i~f-ic>-iiost:illasieis-ai!ci -ot~eiofficia!S= = =::: ==:: ====: =:: == ==== =: := :: = =: = == =: = === ==== ::=: =::: 
23~ 

Railway Mail Service, surplus __ -------------------- _________________________ __ ---------------- 2046 
Receipt and issue, record oL _ -------------------------- ___________ ___________ ____ --------------- 14 
Second Assistant Postmaster General authorized to sign contracts_____ __ __ __ ___________________ 87 
Shops ______________________ ~-- ______________________ .. ______________________ ___ __ ________ 14, 1900, 1001 
Specifications and orders, pre para ti on oL ____________ ________________ ____ ______________ -------- 14 
Stealing _______________ -----------_______ __ ______ __________ ___ _____ ____ ____ ____ _________________ 2338 

Mailing chutes to letter boxes____________ _________ ___________ __________________ __ __ __ ______________ 943 

~i:m~~ ~e:~~i~ft~~:t~~ni~~1:tlx~~-~= ::::: ::::::: :: : : : ===:::: ~::::: =: =:: ===: =::::: ::: :: ::::::_~51 • g~~ 
Mailing offices: 

Canceling and postmarking of mail at ____________ ____ ___ ___ ___ __ ________________ ------------- 717-720 

~~~~l~~u~~flsa~f_ ~~~~~:~~- ~~ -~~:~~-~t_-_: ::: ::: : : : :: : :: : : : : :: =~:: : : : :: : : = :: = = = =: : =:= :: ::-22b~~Z~ ~~ 
Receipt of mail at __________________________ _______________ _____ _________ _____________________ 707-716 
Short-paid and unmailable matter at_ __________________________ __ __ ___ ______ __ _ - --- -- - ------- 721-723 

)\1ai~~~l~~~f~~~;;;;;~;=[=~~~l=~~= == == == == =======::::::::::::::::: ::: : =::::: :: :: : : : : : =====: = ~ ~~~~~~: 
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~~~~~!~~~~b?fi~~::: = :=:: ====: :: : =: == :: : : : : : : : : = ==: : =: =:: =: : = =::: =::::: : : : :: : : : : : : = = = =: ===-=:9· rn~ 
Extra___________________________ ___ ___ ______________________ _____ ______________________________ 1896 
Found astray __ -----------------________________ ____ ___ __________ _________ ___ ___ ___ ____________ 1894 

~~~sii:~o~t~~~~~~=~==:: := :: : :=: :: :: ==:: :=::: = =: :: :: :: : =:::::: ==:: =:: ===: = := ==:: ::=: = =-=~~4, ~ Letter boxes _______________ c. __________________________________________ _____ -- "- __ _ _ _ _ _ _ _ _ _ __ __ 946 
Losses to be reported__________________ ___________ ________ __ ___ _ _ _ _ __ __ _ __ ______ _ _ __ __ __ __ ______ 1895 
Not to be sent to department with lock:o; ________________________ ___ ___ __ ________________________ 1897 
Number, specific _________ ------------ - ---_________________ _______________________ ______________ 1894 
Railway Mail Service-

Care oL__ _ ____ ___ _ _ _____ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ ___ _ _ _ __ _ _ __ __ _ _ _ _ __ __ __ _ _ _ _ _ __ _____ 2042 
Defective and worn ____________________________________________________ ____ ---------------- 2043 
Disposition of, not received in regular manner_ ________ ______ ____ ___ __________ ___ ___ __ __ ____ 2044 
When to be turned in____ ___ ___ _______________ __ _______________ _______ ___ ________ __ ________ 2033 

Receipts for and record oL _ _ ____ __ _ __ ___ _ _ __ ___ _ _ _ __ __ ____ _ _ _ _ __ _ _ __ _____ __ _ _ _ _ _ ____ ______ ___ __ _ 1894 
Repair of, forbidden_______________________ ___ ______ ____ ____ ___ ______ ____ __ __ ____ _______________ 1897 
Rural carrier not to have _____________________________ _______ __ _______ _______ _ --- --------------- 1043 
Safety chains, kept on ________________________________________ ------------ ------ -- --------------- 1895 
Stealing or forging______________ _________________________ _______________ ___ __ _______ ____________ 2341 
Transfer of, forbidden_____ __________ ____ _________ _____ _______ ________ __ ______ ___ _______________ 1898 

Mari'Y~fftn~~~-~~=~~~i~~== ==== :: : =: = : : : : : : =: == =:::::::::::: :: : ~====:::: == =:: == : : =::: == :: : : :: :: :: ml:.~~ 
Mail locks (see Locks): 

Application for______________________ __ ___________ _________________ _____________________________ 1880 
Brass registry (see Brass-lock registry servico?)-

Surplus ____________ -------- _ __ _ __ __ _ _ __ _ _ _ _ __ __ _ _ _ _ _ _ _ _ _ __ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ ___ ____ __ __ 1886 
Use oL _______________________________________ ___ _______ -_ _ _ _ __ _ __ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _____ __ _ _ __ 1881 

Defective--
Disposition oL_ _ _ _ _ _ __ _ _ _ ____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ __ _ _ ____ _ _ 1884 
On pouches _________ _________________ __ ____ ---- ~ __ ____ _____ ____ ______ __________________ 1297, 1883 

Depositaries ________________________________________ _______ __ _______________________ ------------ 1872 
Forging_------------------_________________________ ____________________________________________ 2341 
Improper use oL _____________ . ______________________________________ ___ _________ ---------------- 1877 
Letter-box ____________________________________ ___________________ ____ ___ __ ____ · _______ __ ____ 1887-1890 
Loss oL" ___________________ ._ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ _ _ _ _ _ _ _ _ __ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ __ ____ 1890 
Railway Mail Service, damaged __________ ~ ___________ ___ __ __ ____________ ___ _____ --------------- 2046 
Reclaimed, when in improper hands _______ _____________________________ ___________ ------------ 1889 
Repair oL ___________________________________ __ _______________ __ __ ____ __ ___ . _________________ 1888, 1901 
Requests for_---------------------- __________ _____ __ __ ______ _ . __ ____ ___ __ ______________________ 1880 
Return of, separate from keys ___ _____________________ _________ c __ __ ___ _ ___ _ ---- - ------ _ __ ______ 1897 
Rotary ________________________________________________________ ________ ________________ 1256, 1266, 126'7 
Rural carrier not to have _______________________________________________ ________ ---------------- 1043 
Specifications and orders, preparation oL _________________ _____________ ________________________ 14 
Stealing _____________________________________ __ __ _____ __ ___ ______ .. __________________________ 1890, 2341 
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Mail locks (See Locks)-Continued. Section 
Styles oL ____________ ---------- ____________________________ __________________ -------- ---------- 1878 
Surplus double-star and rotary registry _________________________________________________________ 1885 
Use restricted ______ ----------------- ___________ ____ __ ____________ __________________ ------------ 1879 

Mail matter: 
Acceptance of, by raiiwa.y postal clerks------------------------------~---------------------- 1718,2064 Access to __ ----- -- -- -- -- ---- _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ ____ __ __ ________ __ 703 
Address~ 

Change of ------------------ ________________________________________________________ 769, 770, 2229 
Directions for delivery, etc., part oL __________ __ _____ __ ______ ______________ ---------------- 585 

Addressed-
Foreign countries _____ -------·----- ___ __________________ ____ ___ __ ________ __________ 2203, 2204, 2229 
In care of second person __ -------------___________ ___ ___ ____________________________________ 777 
Indefinitely, registration of_ _______________________ __ ______ _______ ________ ------------------ 1202 
Not to post office, but to county and Str.te _______________ __________________________________ 2087 
Public officials by title___________________ ______ ______ ______ __ ______ __ ____ ___ _______________ 777 
Several persons ___ ------------------------ ___ __ ___________________ ____ ___ -- -- --- -- --------- 777 
Via a post office ____________ ____ ___ _________ ___________ ___ ____ __ __ ____ __ _ --- ~- -_____ _ ___ _ ___ 2087 
Without State when office is known ___ __________ __ __________________ -- --- - --- -------------- 2087 

Addressee unknown, identification required _____ ___________ _ ---------- - ---- ------ ---------- - -- - 777 
Addressing, preparation, wrapping, etc __________________________________ ____ __ __ 560, 581, 587-595, 2212 
Advertising ________ ___ _____________ ------ -- - -_____________ _____ _______ ______ ___ --- - --- --- ____ 798-802 
Articles liable to damage mnil or injure employees ___________ ______________ --------- -- --- 587-594, 2085 
Bad order ______________ _________ ______ ________ _________ ___ ________ ____________ ___ _______ __ __ 705, 2085 
Business sold ____________ ____ _______ _________ ________ ______ ___________________ ___ -------------- 792 
Business reply cards and em·e.J or:es ______ -------------------~----- - ------------------- - -------- 510 
Ca:-riage of-

Tiy foreign vessels ________________________ ______________________________________________ 2253-2255 
By sworn carrier_ ____________ __ _____ ___ ____________ ______ ___ _____ __________ ------------ ---- 1856 
Illegal, report oL __________________ -------- ·· _________________________ ______ -------------- __ 1721 
Out of mails ___ -------- _________ __ ____ ______ ___ ___ _______ _______ __________________ 1712, 1715, 1716 

On vessels ___ __ ___ ___ ______ _____ _______ _______ _________ ____ ______ ____ ________ _____ _ 1720, 2258 
· Retarded on account of bull;: _____ __ ________ ______________ _____ ______ __ ___ --- -- ------------- 1706 

Classification oL ________ __ _____________ ________ __ ____ __ ______________________ ---- -- ---------- 501-584 
Dead ___ ----------------------- ____ __ ____ -- ·· ___________________________ __ -------- ---------- 818 
Domestic __ ---------- -- ______ _______ __ _____ __ _____ __ _______ ______________________________ 501-584 
Foreign_---------------- ____________ ____ __________ ___ ______ ______ ____ _____________ 2201-2203, 2261 

Closed against inspection ___ _______ ___ - ·· - ---- ____ ____ _______ _______ _________ - -- -------------- 505, 581 
Consular_ _____________________________ _____ __ ______ ______ ________ __ __ ____ .. _____________________ 614 
Corporntions _________ -- -- ----- -- - ___ ___ ____________ ________ '-- ____ __ _____ __ __ ------------ . 777, 790, 791 
Deceased persons-

D om estic __ --- -- -- ___ ------ - --- _______________ _____ -·------ ______________ --------------- ---- 787 
Foreign ________ -- -------- --- ____ _______ ___________ __ ______ ______ __ ______ ------------------- . 2228 
Registered ___________________________ ___ ____ ________ ______ ____________ ____________ 1323, 1324, 2228 

Delayed-
n y casualty_ - - -- - - -- - ---------- -- --- - - --- -- -- - - -- -- -- -- -- -- - - -- -- -- -- -- -- - - -- -- -- -------- -- 776 On account of bulk _________ ---------____________________________ _____ ______ __ ______________ 1706 

Delivery of (see Delivery of mail) __ ---------- ________ _____ ___ ___________ _____ ---------- -- - --- 776-797 
By vessels ________________ _ -------- ______________ ______________________________________ 1719, 2256 
Court, order of, to be obeyed ________ ________ __ ________________________ ____ -------------____ 793 
General directions______________________________________________ ___ _________________________ 777 
Relating to.business which has been sold_____ ______________ __ ____________________________ __ 792 
To agent_ ____________________________________________________ _____ ____ __ ----------- - --- __ 777, 788 
To carrier for addressees ___ _ -------------------- _____ __ ___________ ___ __ ___ ______ _ --------- 777. 782 
'l'o guardian _______ _____ __ ____ ----------- ________ __ " ___ _____ __________ _____ __ _______ 785, 786, 1323 
·To receiver, assignee, etc _____ ------------____________ ______________ ___ _____ ________________ 791 
With valuable inclosures _____________________________________ __ __ ________ ------------------ 795 

Deposit of-
In post offices by carriers stopping overnight_____ ______ __ ____________ __ ____________________ 755 
Not to be solicited ___ --------------------- __ _______ ________________ ____ __ ------ --·---------- 709 

Desertion of, punishment for_ __________ ---------- - - __ __________ -~----- ____ ---- - ---------- - ----- 2359 
Destruction of; by postal employees ______ -- - --------- __________ __ ______ ______ -------------- 2345, 2346 
Detention of-At request of addressee _________________________ __ ____________ __ ____________ __ ____________ 780, 804 

By postal employee _____________________________________________________ --- ------- --- -- 2345, 2346 
Overnight in private ·house _________________ ______ __ _____ ___ ____ __ ______ ---- --- ----------- -- 748 

Diplomatic ______________________ _____________________ __ ______ __ ____________________ _ -------- -- 614 
Directions for transmission, part of address_ _____ __ _________________________________ __ ____ ______ 585 
Discontinued post offices __________________ __ _____________ __ _____________________________ 769, 776, 2087 
Dispatch of-

At exchange offices _____________________ ___ "-- ___ ___________________ ____ _ -----------________ ·2212 
At mailing offices __ ---------- _____ __ ___ _____ ____ __ ______ ______ --" _________ ~----- ____ 731-748, 2204 
Late ut night_ __ ________ ____ ____ _____ __ ___ ___ _______ ______________ _______________ ---------__ 1744 
To railway post offices ________ _______ ______ __ ______ ______ ____ __________ ________ _____ ._______ 746 

Dissolved firm ____________ __ _____ ____ ____ __________ " __________________________ _______________ 789-791 
Distribution of-

At mailing offices ______________________________________________________ -------- __________ 731-749 
Errors in ___ __ ______ __ _____ __ ___ ___ _____________ __ ____ ,_____________________________________ 759 

Diversion oL __________________________________________________________________________ 709, 1015, 1710 
Embezzlement of_ _____________ . ____ ____ _______ __ _____ __ _____ __ _____ __ __ --------------- - -------- 2347 

By postal employees___ _____________ __ ___________________ _____ _____________________________ 2345 
Employees forbidden to place mail in clothing_____ ____ __ ____ __ _____________ _______ __ __________ 701 
Erroneously delivered or addressed _______ ________ _______________ ·-______________________________ 769 
Examination oL ________ --- ------------- ____________________________ --- - ---- ------------ 557-559, 2204 
Exchange of-

A t catcher stations _____ ------ _____ __ _____ __ ________ ________ ------. _________ -------------- 750, 751 
Gratuitous __ ------------------- - _____ ____ __ ______ ______ _____ ___ -- -·--- - _. ____ --------------- 1842 
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Mail matter-Continued. 
Fictitious. (See Fictitious address; Fictitious mat ter.) • 
Foreign. (See International mails.) Section 
Forwarding of (see Forwarding of mail) __ -- --- ---- ------ ----- ----------- ----------- - 760, 769--773, 1092 
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f~ff;:_~[t~ concerning (see Informa tion) ___ ----- ---" --- ----------- --- --- ---.---- -------- 489, 702, 2061 

Delay or damage __________________ --- ---- _____ --- --- --- __ -------------- --- ___ ------- 81il, 814, 2234 
Delivery of-

By railway postal clerks ____________ ------ ___ _______________ ______ ___ _ ------------------ 2095 

For~~~ ~-i~~~~~~~~~~-~~~~~====== = == ========== ==== == = = = === ====== == = = == ==== === ============= J~ Misdirected___________________________________________ ____________________ __ _____ __ ________ 771 
Missent _______ --------------- ________ __ ________ __________ ___ __ _____________ _____ 756, 813, 814, 2234 
Not to be stopped on account of-

Excess in weigbt or size __ ------------ -___ _________ __ -- --------- ------ -------- ---------- 2085 

Regf:f:;:!~ -~~~=============== = = === = = == = === == == = ==== == = = = = = = = == == === == === == = = = = == = = ====-1293--1m 

'.fr1"~~~bie~f~ -~~ ~-~~t- ~~::~===-= = = = = = = = ~ = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = == == = = == = =-~52-~~~ Left in pouch __ ---------------------- - _____ _____ ____ _____ ___ _______ ___ ___ __ _____ ___ ---- --- ----- 7GO 
Liable to injure or destroy-Delivery oL _______ __ ____________ ____ ______ ________ ___ .. __ ___ ______ __ __ __ _____ ____ ____ ·------ 797 

Preparation and packing oL _______ _____ __ ___ _______ __ ____ _ --- -------- - ----- ----- ---- ____ 587-595 
Report of from railway postal clerks_______ ______ ____ __ _ _____ _ _ __ _ _ _ _ _ _ _ ___ __ _ _ ___ _____ ____ 2035 
Unmailable ___ ___ _____ ______ ___________ ___ ___ _________________ ___ __ ._ _ _ _ _ _ _ _ _ _ _ _ _ __ _____ ____ 588 

Loose in pouch ___ ______________ -------------- --_____ ________ ________ ___________ ___ ___ __________ 738 
Loose in the mails, disposition oL _____________ ____ ____ __ _____ _________ ___ ____ ___________ 738, 822, 2085 
Losses of and damage to (see Losses of mail mutter) _____ ___ _____ ______ ___ ___ ____ _ 232, 233, 813-816, 2234 

In railway mails, inYestigation oL ______________ __ __ ____ . ___ _____ __ _____ ___ ------- ----------- 2102 
8afeguarding against__--------------- _______ ___ ____ ___ ___ _______ ___ __ ___ _________________ 703, 704 

-Mailability oL _______________________ ____________________ ___ ___ ___ ____ _____ __ ___ ________ 587, 602, 606 
Make-up and dispatch __________________ ___________ ___ ____ __ ------------------ ------ --- ------ 731-748 
Manuscript copy accompanying proof sheets ____ ____ _____ ___ _ -- -- ---- - ---------------- --- ------ 561 
Metered maiL ____ ------ ---- ____ __ _ ___ _ _ _ __ _ _ _ ___ _ _ _ _ __ _ _ __ _ _ _ ___ _ ______ _ __ ___ _ __ __ _ _ _ _ __ _ _ ____ 579 
Misdirected (see Misdirected matter) _____ ________ ______ ___ _____ ____ ___ 597, 724, 756, 771, 1306, 1307, 2080 
Missent (sec Missent mutter) __ ___ ___ ___ ___ ____ __ __ ____ ____ _____ ____ ___ 728, 756, 759. 760, 1241, 1305, 2081 
M_u~ilated (see Mutilated matter) ___ ___ __ _____ _______ ___ ___ ___ __ __ __ __ __ ____________ 507, 705, 726, 2085 
Nixies ________________ ____________________ _____ _______ _____ ___ _ .. _ _ __ _ _ _ _ _ _ _ _ _ __ ___ ___ _ _ _ __ _ ___ __ 2087 

~g~t~~~ti~:-~~~~~-~~~==========~= = === == == = = = = =: = = = ==-= = = = = : =: = : : = = = = == == == = = = = = ==- = =: === == . ~=0• ~~~~ 
Opened by (see Opening of mails)-

Mistake on misdelivery ----- -- -- ------------- _________ __ __ ________ ________ __ ___ ___ _______ 769, 794 

out~~~t~~;.~;~re~e~a-ckages====== ==== = == ==== == = = = == = = = = == = = = = == = = == =: ==: = = == = =: = = =: =: == = =: == ==- ~~~~ Ownership in dispute_-- ----------. _______ _______ ___ ____ ___ __________ __ __ ___ _ ________ 10, 77i, 738-792 
Pan American Union, diplomatic free - - -- - ------- -- - - --- - -------~-- - - - -- - -- - - -- - ------ - -- -- ---- 614 Penalty privilege strictly limited __________ ___ _______ ___ _______ __ __ ___ ____ ___ - __ ___ ______ __ -__ -- 618 
Permit matter ___ _________ . ______________ ___ ___ ___ _ .. ___ __ _____ _____ ____ ____ ____ ___ _______ _ -_ --- 579 
Postage on (see Postage; Rates of postage)-

Insufficiently paid __ ---------------- ------- ---- --____ ____ _______ ____ ______ ___ 5tH, 721-723, 763-768 
Rates of_ _____ -------- _____ ____ ___________ ______ ____ ______ ___ ____ ________ ____ ____ _ 509, 538, 561, 571 

Postmarking oL _________ _________ _____ ___________ __ _________ ___ __ ________ ___ ---- ------ ------ 719, 720 
Precanceled stamps_------ _______ __________ ____ __ ___ __ ____ ___ ____ ______ ___ _____ ___ ___ ________ 562, 580 
Preparation for mailing_- ----------- ---- ___ ___ ____ ___ _______ ______ _ -·· ___ _____ ___ 560, 581, 587-595, 2212 
Privacy oL ______ ___ _________________ ___ __ __ _ __ _______ ___________ __ _______ ___ ___ ____ _ -------- 701, 703 
Protection oL _______________ ____ _______ ____ ___ _____ _______ ____ ___ _____ __ __ ____ 703. 704. 1037, 2039, 2010 
Provisions applying to several claoses oL ___ ___ ________ __ __ ______ ____ __ ____ ___ ________ -------- 577, 578 
Recall of- . 

After dispatch __________________ __ ______ - __ - _ - __ -_ ------· - --- ------------------- -------- ----- 730 
Foreign matter------------- ____ ___ __ ··-_______ __ ______ _____ ____ __________ ___ ____ ___ ___ ------ 2229 
Registered ___ ____ ---------- _______ _____ _____ ___ _ --.-___ ___ _____ ________ ___ __ ______ ---------- 1292 

~:1~:~~~dl~:- ~~~~~e_r~== ====== ========: : = =: : ==: =: : == = : =: == = = = ==: : == ==:: =: = =: :: == == =: = : : :== =::-77o, g5~ 
Registered. (See Registered mat ter.) 
Retarded on account of bulk_ __ , _____ _____ ________ ______ ___ ________ ______ ___ _______ ----- -------- 1706 
Returned-Indorsed as to reason _____ ______ _____ ____ ___ ____ ____ _____ ____ _____ _____ ___ ________ ___ 805, 810, 2227 

§~~ha~~-t~!. ~~g~at~::r1e~s = ::= ::: = == = = = = := = = = ===: == = = =: = =: == == = = = == : : = == == == == ========== 1gM 

l~~i~~~~;i~Jl~~;~~~~\j-mm irn m=j_-_=_=-=-~rnrnrn_ - = = ~rnjili~~~:;:~~ 
Size. (See Size of mails.) 
Special-delivery. (Se.e Special-delivery matter.) . Stamped, may be delivered to nearest post o.ffke ________ ____ ___ _________ ____ ___________ ____ ___ _ 1710 
Stamps on, canceled or improper _____ __ ______ ___ __ ---·-- - ·· -- --- --- ------- ------------------ -·- 716, 2322 
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Mail matter-Continued. · Section 
Stealing __________________________ -------------------------- ______________ --------------------- 2347 
Surrender of, prohibited on sen·ice of legal process _______________________ _ --------------------- i371 
Transfers-

At stations and between stations ___________________________ ---------------------------- 1739, 1746 
At wrecks and washouts _____ -------- _________ _____________ ----··--------------------------- 1732 

Transportation of (see Transportation of mails) _____________________________________________ 1701-2112 
Domestic mail over foreign territory _______ _______ ------------------------------------------ 1705 
Out of mails ______________________ --------------------- ________ 1712, 1715, 1716, 1720-1725, 1751, 2258 

Tre.atment in post offices _____ ________________________________ _____ ----------------------------701-706 
At offices of delivery __________________________ _ ·-- _____ . ___________ . -------------------' 1314-1333 
At offices of mailing and in tranf'iL·---------------------------- - ------------------------- 707-757 At receiving offices ________________________________________________ -··-- ___________ .. ----·_ 758-812 

Undelivered. (See Undelivered matter.) 
Under strap of catcher pouch---------------------------- ---------------"------ ---------------- 738 
Unmailable. (See Unmailable matter.) 
Unpaid ______ -------- _______________ -··--- __________________ ------------------------ 721-72.1, 2204, 2223 
Unsealed (see Unsealed matter) __ ------------------------------------------------------- 701, 705, 1312 
Weight of (see \Veight of mails) ______________________________________ -- --------------------- 577,578 
Withdrawal of- . 

At mailing office, as unmailable, disposition oL------------------·· ------------------------- 725 
By railway postal clerk _________________ --------- __ ---------------------------------------- 2094 
By sender, before dispatch ____________________________ __ _____ ------------------------------ 729 

Without address-
Specific __ ------------ __________ ________________ -------------------- _____________ ----------- 779 
Treatment of, by railway post.al clerks _________________________________ ·- - -----------·· __ 2085 

Without stamps affixed ________ ------ - ________ ------- ____ ------ __________ .. _ . _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ 579 
Wrapping _____________________________________ -- ________________ _____ __ . ----------------- 560, .587-595 

Mail-messenger service ________________________________ ----------- ______________ ________________ l 76B-1779 
Advertisements for proposals _______________ -------------- ____________________________________ 12, 1769 

~rJg~;~~~~~t~~-~~~-~:~~~~~==== = = = = == == = = == = = == ==== ==== = === = = == = = = == = == == == == ====== ==== ==-~
2

• m~ Bids for- . 
Forwarded by postmasters ______________________________________________ ------------------- 1770 
Mistakes in _________________________________________ · _____________ ---- - ---------____________ 1804 
Rejection of ________________ ___ . ·c _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ____ __ _ ___ _ _ ____ __ ____ 1771 

Catcher pouches, care oL ________ ----- ________________ _____________________ -------------------- 1279 
Compensation-

How payment is made____________________________ __ __ _________ ___ _________________________ 1778 
Liens on _____________ -----------___________________________________________________________ 1821 
No increase because of obstructions ____________________________ _____ . ________ --------------- 1804 
No increase for additional ser>ice ___________________________________ _____ ------------------- 1771 
Not allowed for unauthorized service_______________________________________________ ___ _____ 1775 

Contractors, postmasters at third and fourth class offices or members of families ______________ 65, 1772 
Duties of postmasters in connection with____________ _______________ ___ _________________________ 1774 
Employment of, authority for_ _____________________________________________ -------------------- 1768 
Extension of, forbidden without authority _______________ _______________________________________ 1773 
Failures to be reported ___ --------------------________________________________ _____________ _____ 1773 
Files retained ____ ----------------------------- _____ ------ __________________ ------______________ 101 
Fines __ ____ ·· ---- ____________ --------------- ___________________________ c- ______ -------- ______ 1861, 1862 
Gratuitous exchange of maiL-------------------------------------- _______ ---------------------- 1842 
Messenge.r-Age oL__________ _ _ _______ __ _ _ __ __ __ _ __ _ _ _ __ __ _ _ __ __ __ _ __ _ __ _ _ _ __ _ __ _ _ _ _ _ __ _ _ ___ ___ _ _ __ __ ____ 1775 

Assignment or subletting forbi<1<len_ _ _ __ ____ _ _ _ _ _ _ _ __ _ _ _ _ ___ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ _ _ __ ____ ____ __ 1775 
Assistant, employment oL------------------------------------ ___________ ____ -------------- 1775 Death oL _ _ _ _ __ _ _ _ _ _ _ _ ___ ____ ____ ____ ____ ____ _____ ____ _______ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ___ ______ 1774 
Designation oL ____________________________ ---------- __________________ . _ __ _ _ _ _ _ _ _ _ _ _ _ _ ___ _ 1771 
Duties oL--------------------------------------------------------------- ____ 1742-1744, 1774-1776 Oath of ________________________________________________________________________________ "--- 1775 
Postmasters, assistant postmaswrs, or derks in post offices may berome __________________ 65, 1772 
Registered mail, delivery to________________________________________________________ ________ 1269 
Residence on route _________________________________________________________ ________ -------- 1775 
Resignation oL _________________________________________________ _______________________ 1774, 1775 
Return of mail to post office overnight __________________________ ··-- ________ ______ ---------- 755 
Special or private, employed when _________________________________ ________ ---------------- 1711 
Substitute, paid by regular messenger_ __________________________ __________ __ -- --------- 1775, 1777 

roucbes received and dispatched by, record oL _ _ _ ____ _______ __ ______ __ _ _ ___ _ ______ __ __ ______ __ 1779 
'I'emporary _____________________________________ ____ ___________________ ________________ 1775, 1777, 1848 
Transfer clerks to report regarding ___ ------------ _____________ -----------_ .. __________________ ·__ 2099 

Mail route, official head oL __ -------------------- ______________ ---------- _____ ---" ___ ---------- 1823, 1369 
Mails: Access to, guarding oL _______________ . ____________________________________ ___________ · ______ - ___ - 703 

Closing, time fo;: _ ------------ ____ _ _ __ _ ___ _ ____ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ __ _ _ __ _ _ 707 
Delayof-

By ferryman __ ---------- ______ -.- _____ . _______ .__________________________ ____________________ 23fi8 
Prohibited, in search for dutiable artdes ____________________________________ --------------- 2230 

Desertion oL__ _____ _ __ _ ___ _ __ __ __ _ _ _ _ _ _ _ _ _ _ _ _ __ ___ _ __ _ _ _ _ __ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ ___ ___ __ 231\9 
Distribution or dispatch of, instrnctions to postmasters __ ·_____________________ __________________ 12 
Exchange of-

A t catcher post offices __________________________________ ------------ ____________ ---------- 750, 751 
Gratuitous ____________________ .- _________________________ . _______ ______________ ------------- 1842 
Time for __ --------- ___________________________________________ ___ --~- __________ ------------ 752 

Matter excluded from, authority far____________________________________________________________ 587 
Night, carrier stopping over, to depo.<it m?.il in post office _______ ____________ _ ------------------ 755 
Nigbt service. (See Night service.) · 
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Mails-Continued. Section 
Ohstructing__________________________________ ___ ____________________ ______ _____________________ 23.5i 
Opening of. (See Opening of mails.) 
Superintendent-

And ~ssist.ant sup~rintendent of, in post offices, safa.ries ______ ____________________________ 4:\1,452 
Appomtment, duties, etc ___________ _ , __ ______ ______ __ ____ _____ -- --------------------------- 451\ 

Mail sacks. (Sec Mail bags; Pouches.) 
Mail service (see Electric and cable car ser-dce; :.\fail-me~:senger scr-vice; Pneumatic-tube service; 

Railroad service; Transportation of mails): . 
Accounts, certification by administrative officer__________________________ _____ _______________ __ 281 
Advertisement for proposals __________ ___ ________________ __ c ________________________________ 1793-1796 
Appropriations, restrictions on, where two services are involved _______ __ _____ __________________ 1807 
Arrivals and departures, register or__ __________________ ___________________________ ______ ____ 1852, 1853 
Boat service ____________________ ______ ____ ______ ____________________________________________ 1829-1836 
Carriers-

Oatbs of_____________ _____________ __________ __ _____ __ _____ __ _________ ____ __ __ _______ __ ______ 1857 
Qualification of.._________________ ________ ___ __ _________________ _____ ______ ___ __ ____________ 1824 
When postmasters to meet__ ___ __ ____________________ _____ ____ __ _________ ___ ______ __________ 1827 

Catcher gervice ____________________________________________ __________ ____ ___________________ 1747, 1827 
Changes in _____________________________ __________ __________________________________________ 18.37-1841 
Compensati.on for-

Additional Set"'iice________ ___ _ _ _ ___ ____ __ _ _ _____ _ _ __ __ _ _ _ _ _ _ _ ___ _ __ _ __ _ __ _ _ ____ ___ _ _____ ____ 1838 
Adjustment oL ______________ ________________________________ -"- - __ __ ___ _ _ __ _ _____________ _ 1726 

Contractors-
Care of mail by _____ ___ ______ -------------- ____ ____ _____ _________________ _______ ----------- 1827 
Delinquencies- - _ 

Explanation of~ --- ------ -- --------- _________ __ --- ·· -- - - __ _____ __ ___ ________ __ _ --- ---- --- -- 18$ 
Report of, by postmaster. _____________ ___________________________ ___ __ ___________ -------- 1855 

Duties of.__________________ ________________ ________________________________________________ 1827 
Additional_____ __ ____ _____ ______ __ _______ _____ ___________ ______ __ ______ __ ______________ 1825 

Equipment, restriction on use of_ ___________________________________ ____________ ---------__ 1849 
Extra trips _____________________ __ __ _________ _______ ___________ . __________________ __ _ .. ______ 1827 
Failure of-

To commence service ___ ___ _______ ___ _________ ______________ ___ __________ -------- -------- 1810 
To perform service ______ ____ __ ___ ___________________ _________________ _________ 1359, 1397, 1849 

Inspectors transported by ______________________________________ "- _________________ _____ _____ 1827 
Liability for carriers __________________________________________ ________ __________ ___ 1365, 1368, 1827 
Mistakes as to amount of service requi;·cd, no extra pay allowed for_ ___ _____________ _______ 1804 
Pay of, liens on __ ------------------ __ ______ _ ·_ ___ _________ _______ ____ _______________________ 1821 
Performance of service _____ __ --------- ________ ____ ___ ____________________ , _____ . ___ .- - ----- 1827 
Personal supervision of service _____________ __ __ __ ___ ___________ ____ ____ . ________ .-- -- --__ __ 1807 
Residence on route _______________________ ____________ ---- ----------- - -- ______ -- ----- - -- -- __ 1807 

Contracts _______________________________________________________ __ ____________ ____ ._------- 1807-1815 
Assignment oL ___________________________________________ ________________________ 1816---1821, 2241 
Combination to prevent bidding _________ __________________ ____ ---------- _____ .. ___ ______ ___ 1809 
Continued in force __________ ________ ____ _____ _________________________________________ ------ 1808 
Duplicate delivered to General Accounting Office ______ ______ __________________ ____ ------__ 1812 
Expiration, performance of service prohibited_______________ ___ ___ __ ____________ ___ ________ 1851 
Failure of bidder to enter_ __ _________ __ ________ __ ____________ ___ ___ __________________________ 1810 
:tvfade in name of United States._______________ __ ________ _________ __ ____ ___________________ 1807 
New sureties on __ --- ··------------------ ---- -- ______________ ____ ___ ___ _____ _______ .___ ___ ___ 1814 
Payment. _______________________________ __ ___ __ _______ ____________ ___ c _____ ________________ -- 1815 
Postmasters not to employ service after expiration of______________ _ _ __ _ __ _ _ _ _ __ _ _ ______ __ __ _ 1851 
Responsibility for fulfillment of. _________ ___________________ ______________ ________ 1816, 1817, 2241 
Second Assistant Postmaster Gnneral authorized to sign___ ______ ___ ___ _____________________ 87 
Subletting_--------------------- _____ __ ___ ______ __________ ____ __ __________________ 1816---1821, 2241 

For less than contract price __________________ __ ___ _______________ ______ ____________ -----··__ 1818 
Manner oL _________ __ ____________________________ _____________________ ___ _ · __ ______ 1819, 1820 

Sureties, new__________________________ ____ __________ ____ ____ ____ ________ __ _________________ 1814 
'rerm of. ___ . ______________ __ ___________________ __________ ____ ___ .. . __ _____ __ ________ ___ _______ 1795 

Change in ______________________ __ _________________ .. __ __ __ ____ __________ ___ _________ ____ 1813 
Limit oL--- ----------- ·· _______________________________________ __ __ _ c___ _ ____ _ _____ __ ____ 1808 
Offices established during_____________ ___ __ __ ____________________ ____ __ ___ __ ____________ 17<.Yl 

Deductions, fines, and remissions __ -------- - --- ------- - __ ______ .. _____ . .. ______ ______________ 1859-1832 
Delinquencies _______ ----------- _______ ________________ ___ ____ ·- -- __ ________________________ 1355, 1858 
Discontinuance or curtailment oL. __ ________ _ ~ ____ ____ ___ ___ ___ ___ ____ ______ __________ __ __ 1845, 1846 
Exchange of mails ____ _________________________________________ ____ _____ __ _________ ___ _______ 1827, 1842 
Expedition of, compensation for_ _______ _________ _________________ __________ ________________ 1839, 1840 
Extra or emergency service __ c. ___________ _ ____ ___ __ _ _ _________ __ _ .. _ _ _ _ __ _ _ _ __ _ ___ __ ______ __ _ _ ___ 1843 
Fines; general service _____ ____ _________ ___________________ .. ___ __ __ ______ _____ __ __ _________________ 1861 
Fraudulent payments __________________________ .. _____ ______ ______ __ _________ _______ --------- - __ 286 

fn~~;f~~fn~fiiq-uors<leliieci-irfili8P.0riaiicili=== === == = = == = === = = = ~ = = = === == ~-- ~ == ==== ~-= ==-=~~~~=~~~~=~~2-rn~ Liens on pay of contractor or subcontractor_ ___________________ ____ ________________ ------------ 1821 
New service ________________ __ ... ___________________ __________ .. .. .. ______ ______ ____________ ______ 1726 
Postmaster General to furnish general information ____ ______ __ ______________ _____ ______ -- -- ---- 1856 
Proposa1s-

A.mounts, not to be diYulged. _ _ __ _______ _ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ __ ___ _ __ __ _ _ _ ___ __ _ _ ____ _ _ __ ____ 1803 
Award, suspension of.. ___ __ _________ ____ _____ _________ __ ___ ____ _______ _ ----- ---- -- ----------- 1801 
Bond accompanying ____ ___ __________ ______ __________ _______ .. _ ___ ___ _ _________ ___ __ __ ____ 1797 

Sureties on _________________ ____ ________________ ____ ___ ___ __ __ ___ ___ __ __ ____ ____________ ~- 1798 
Approved by postmaster_________ __________ __ ____ __ __ ___ ___ ___ _____ __ __ _____________ 1803 

Consolidated______________________________________________ ___ __________ ____ ___ _____________ 180.5 
Delivery and opening oL _____________________ ___ _______ _________ -- · __ __ __ __ __ __ _____ ___ ___ 1800 
DE>struction of those not accepted. _______________ ____ ___ __ __ ______ _ .. ______ ____ ____ ____ __ _____ J802 
Forging ______ .. . _________ . _ .. . __ ________________ ___ ______ ____________ __ ____ ______ ________ __ __ __ 2327 
Form of. ________________________________ ________ __________ ___ __ -- - --- -- - ------ ____ ______ ---------- 1799 

117 452. 0 -32--56 865 
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Mail service, etc.-Cont inueu. 
Propos&ls-Continued. Section 

Record oL _ --- - - -- - -___ __ - ___________________ _____________________ ------- ·-- -- -------------- 1802 
Rejection oL_ .. _ -_ -- ______ __________ _________ __ _______________ _______ _ .. ___ __ __ _ _ __ __ ____ ____ 1801 
When not considerad_______________ ______ __ __ __ _______________ _ ________________ ____________ 1801 

·Withdrawal of _______________ • _______ ~_______________________ __ __ _ _ _ ______ _ _________________ 1800 
Railroad service, Panama ______ ____ ____________ ~___ _ ___________ _ _______________________________ 224.3 

Rep~~icY!rsubfeC.:fo-of ===== ========== ===== = = = === = == = = == = = = === = = == = = == = = = = == = = == = = == = = ========== m~ Route- . 

~fif~f1S~~a
0

J 61:~!~:-~~= === = === ==== = = = = = = = == = = =:: = == = == = == = = == = = = = == == == == = == = = ===== ====-~~~0• ~m Schedules ____ -- ---- - - -- -- -- -- - - -- - - - -- - -- - - ___ - - - -- - -- _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ _ _ _ _ 1827 
Change oL _____________ -- ------- ------- __ ------- ___ _ ___ ____ _ _ __ __ __ ____ ____ ________ ________ 1841. 

Special reports subj~cts oL ___ - ------ ________________________ ____ __ . __ ______ _ _ ____ __ __ ________ 1856 
Subcontractor, payments to _____________________ ___________________ ____________ __________ __ 1819, 1820 

~~~~1r!ra~~ilsl>oi-tatioii-0r~l>-YDiu-ii eo-fif,:ac~t-ot:_-_-_-_-_-_-_-_-_- _- _-_-_-_-_- _- _- = _- _-_-_-_-_-= _-_-_- _-_-_- _-= = = == == =- ~~~~ ~~~1 • i~~~ 
Temporary ______________ ----------------- --- _ -- --________________________________ __________ 1847-1851 

Authority for __ -- ____ _ ___ _ _ _ _ _ _ __ _ ___ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ _ _ _ __ _ _ _ _ __ __ __ _ __ _ ________ 1847 
Contractor fails to perform service ________________________ ______________________________ 1848, 1849 

Unnecessary service________________________________ ___________________ _________________________ 1844 
Mail tiains, accidents to _____ ------_--------_____________________________ __________________________ 2041 
lY.rail transportation (see Mail service; Transportation of mails): 

Offenses in connection with ________________________________________________________________ 2356--2364 
Panama ______________ - _______ -- ---- ---------- __ _ _ _ ___ _ _ __ _ _ __ ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ __ __ _ _ __ __ 2243 
Second Assistant Postmaster General authorized to sign contracts for_ __ _____________________ ___ 87 

Mail weighers, appointment oL __ _ _ _ _ _ _ _ _ __ _ _ _ ___ __ _ _ _ _ __ _ _ __ __ __ _ _ __ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ __ __ __ ________ 12 
Mail weighings, conduct oL______________________________________ _________________________________ 12 
Make-up and dispatch of mails ___________________ _________________________________ ____ ___________ 731-748 
Malaria, specimens for testing, in the mails ________ "---- ________________________ -- -- ---------------- 589. 
Manuscript copy accompanying proof sheets _________________________ --~ _____________ -------------- 561 
Maps (see Post-route maps; Rural Dalivery Service-Maps). 
Marines: · 

Delivery of mail for_________________________________________ ______________________ _____________ 776 
Letters insufficiently prepaid____________________ _____________ _________________ _________________ 515 
Preference shown, in appointments _______________ _______ ,, ____________________ ___________ 17, HI, 20, 913 

Married woman ___________________________ --------- ________________________ -·-__ ________ ____________ 34 
Can not control delivery of mail to husband, and vice versa__________________ __________________ 777 
Money orders, signature of, in payment oL _____________________ ___________________ __ ____ ______ 1430 
Postal Savings System, account of__ ___________________________________________ _____ ________ Ie09, 1619 

l'viarshal, returns of, to General Accounting Office, of proceedings on execution_____ ________________ 295 
Matter excluded from mails ____________________________________________________________ ------------ 587 
Measuring fourth-class mail, method oL___ _ _ ____ _ _ _ _ _ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ _ _ ____ _ ___ _ _ _ _ _____ _______ 570 
Meat and meat products in the mails ________________________________________ ______ ______________ 5()1, 592 

Admissibility of, supervision over_ _________________________ ________________________ ------------ 13 
Mechanics deemed part of clerical force_______________________________ ______________________________ 451 
Mechanics, motor-vehicle service _______________ c_ _ _ _ _ _ _ _ _ __ _ _ __ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ __ ____ 453 
Medicinal preparations, packing oL_ __ _ _ _ _ _ _ _ ___ __ _ _ __ __ ____ ____ ____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ __ _ _ __ _ _ ___ _ 581 
Medicines in the mailii _________ - ________ c _______ __ ___ --------- ----- ___________ _ ________________ ---- 588 

In undeliverable matter reaching Division of Dead Letters.____________________________________ 830 
Membership in organizations. 

Fees, not payable from Government appropriations___________________________ _________________ 215 
Not cause for removal_ ___ ----____________________________________________ ______________________ 43 

l\1embers of Congress: 
Franking privilege oL _____ ___ _____________________________________ _____ ____ ________ 608-610, 613, 1751 
Not to be interested in public contracts __ -------------------------- __ _________ ___________ ____ 62, 2333 
Receiving pay by, in matters affecting the United States _________ __________________________ 2333, 2334 

1vlerchandise: Foreign mails ______________________________ ----____________________ ___________ _________________ 2203 
Proprietary articles, packing oL _________________________ ___________________ _ . .. _ ______ _________ 581 
Samples of, undeliYerable __ -------------------- _____ _ ____ ____ ____ ______ __ ___ _ _ _ _____ _ __ _ ___ ____ 808 
Stamped in accordance with customs laws ___________________________________ .. __________________ 2230 

1vlerchant marine act_________ ______________________________________________________________________ 22.'38 
JVIessenger service, special-deliYery (see Mail-messenger service; Special-delivery sen·ice) _______ 1075-1103 
Messengers in post offices: 

Hours of service_____________________________________________________________ ___________________ 46! 
Salary oL __ _ __ _ __ _ _ _ _ __ _ _ _ __ ___ _ ____ _ _ _ __ _ _ ____ __ ____ __ _ _ _ _ __ _ ___ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ ___ __ __ __ 452 

Metered maiL- __________________________________ : _________________________________ __________________ 57!:1 
Metric postal balances at exchange offices __________________________________________ ______ ---------- 96 
Mexico: 

Letter mail exchanged with.___________________________________________________________________ 2092 
Mail from, undelivered and unclaimed ________________________ . _________________________________ 2227 
Postage, rates of (see Official Postal Guide)-

Eighth-zone rnte for parcels_ - ____ c _ _ _ _ ______ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ __ __ _ _ __ _ _ ______ 573 
Parcel Post Service _________ ------------ __________________________________ ·________________ __ 573 
Second-clnss matter _______________ --- c--- __________________________ --- ·· _________ - ____ ____ 538, 545 

Registered jackets for ________________ -------- ______________________________________________ 1244, 2213 
Registered mail, address to include State or Territory ________ __________________________________ 2213 
Sealed packages from_________________________________________ __________________________ ________ 2230 
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Reaching Division of Dead Letters_________________________________________________________ -830 

Permit matter ____________________________________________________________________________________ 579, 580 
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Petition to Congress, right oL ___________________________ ----- - __ _________ _ ------ ----- ------------- 43 
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Dead-letter service in ________________________________________________________ - __ _____ ___ -------- 817 
Limit of weight_ _________________________________________________________________________ ------ 577 
Losses in the mails, complaints regarding ___________________ _____ ____________ __ __ ______ _______ 813, 814 
Money orders drawn on domestic forms_---- ~-- _______ ____ ___ _______ ___ ______ ____ ____ ---------- 1407 
Parcel-post rate to_________________________________ ____ _________________________________________ 573 
Registered jackets for _________________________________________ ____________ __ __ ______________ 1244, 2213 
Resident Commissioners from, allowed franking privilege ___ ______________ ~---0---------------- 608 
Stamped envelopes and postal cards, to and from------- - ------- ----- ----- - - - --~---- - ----------- 147 
Unclaimed matter ________ ---------- ______________________________________ -_ --_ ---_ ---_ --------- 820 

Photographs and pictures in dead mail matter______________________________________________________ 829 
Pistols in the mails ________________________________________ __ ____ __ _________ ---------------------- 590, 607 
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Pnaumatic-tube service ______________________________ _________ _________ .. ____ -- -- -------------- li80, 1781 

Advertisement and contract_ _____________________________________________ . __ -__________ -------- 1780 
Appropriation_____________________________________ _____ ____ ______________________ _______ _______ 1780 
Authorization and management_ ________________________ ____ ___ -------- --- ---- _ ---------------- 11 
Provisions relating to contract service apply ____________________ __ ___ ___ ___ ______________________ 1781 
Service in New York and Brooklyn ___ --------------------------------------------------------- 1780 
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Political contributions ______________________________________ ------ ---- -------- -- ---- -- -------------- 51-53 
Political privileges allowed offic~rs and employees_____________________________ ____ ______ ______ ______ 50 
Porto Rico. (See Puerto Rico.) 
Portraits on stamps ____________________________ ------------------------- --------------------------- 136 
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Additional, that may be held by postal em11loyees_________ ____________________________________ 39 
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Postage: 

-~mount of, in doubt, rural scrYice ______ ·----------- ------------------------------------------- 1018 
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Collection of, by ________ _________________________________ ___ .. _____________ ____ _________ 763-768 

City carriers ________________________________________ _________ --- ·-- . ____________________ !:!37 
Rural carriers_-----------______________________ ________ __ ______________ ________________ 1013 

Credit for on undeliverable matter ____________________ .__________ __ ______ ____ __ ____ _ _ ____ _ 253 
Parcel-post packages, foreign mails _________________ . _____ ____ _____ _____ _________ -----··-____ 773 
Redemption oL ____________________________________________ __________ ___ _________________ 154, 155 
Requisitions for----------------- _____________ . _______ __ __ ______________ __________________ 148--151 
Special-delivery matter ____ ____________________________ __ -· ________________ ________________ 1080 
Supply exhausted____________________________________________________________________ ______ 768 
Unclaimed matter bcming ______ _____________ -·-- _ --------- ----- --- --- - __ _______ __ _________ 821 
Used, appeal to departrne11t_ _______________________________________________ _____________ 765, 2315 
Use oL ___________ -----~ ___ ________________________ ··----- _ _ __ _ ______ ____ __ _ ____ _________ ____ 768 

Excess, refund of.__________________________________________________ ___________________ _________ 584 
To and from foreign countries _______ __ ____ "------------------- ··- --- -- ---------------------- 12 

Extra, not charged on mail collected or delivered by carrier_ __ ------------ --- -- ---------------- 902 
Foreign correspondence, pa:itment for.____________________________________________ ______________ 10 
Overcharges __________________ __________ ---·- ______________________ _______ .. ___________ ________ 584, 2211 
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Foreign mails __ -- ---- ------ _______________________ ·_________ ________ __________ ______________ 2293 
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Postal agencies ______________________ .c ______ _ _________________________________________________ - 2248, 2249 
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Postal employees (see Employees): 

Conduct oL _______________________________________________________ ___________________ ---------- 56 
Contracts, interested in __________________________________________________________ -------------- 64 
Forbidden to receive fees from the public_c---------------------------- - --- ---- ----------- 55, 902, 1008 In classified service _________________________________________ ___________ ___________ -------------- 454 
Salaries, computation oL__ __ ____ ____ _____ _________ __ ______ _ _ _ _ __ _ _ _ __ _ _ ___ ___ _ ___ _ _________ ___ 276 

Postal funds (see Accounts; Postal accounts; Public funds): 
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Account oL ____________ ____________ ________________ ____ ______________________ -------------- 122 
Certificates oL. _________________________________ ____________ ___ ___ -_ ___ _ _ _ ___ __ _ __ ___________ 122 
Account of __________________________________ ____________________ ___________ ---------------- 122 
Character oL _______________________________ ____ _________________ ________ _ ------------------ 110 
Credits for _________________ _____ _______________ _________________ __ __________________ -------- 113 
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, m Receipts for _____________________________ ·-___ ___________ ____________ _____ ___________________ 113 
Record of. ___________ __________________ ________________ ____ __________ -~____________________ 122 
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Errors in ________________________________________________________ _________________________ 122-124 
In currency __________________________ ---------- __________________________________ ---------- 123 
Not to be sent to dcp&rtment or to General Accounting Offke______________________________ 116 
Preparation of.________________________________________________________ ______________________ 111 
Registration oL _~--- __________ ________________________________________ _________ c __ __ _ _ _ _ _ _ __ 1215 

Hural carrier not to retain overnight_ ___________________________________ _____ "----------------- 1024 
Surplus-
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Between depositaries _____________ ---------- ______________________________ ---------------- __ 118 
With money-order account ___ ---------- _____________ ----------- __________________ ------ 1495-1499 

Postal Guide: 
File to be retained __ ----------- ______________________________________________ ------------ 101, 438, 439 
Nixie matter must be verified with _____ ------------------ _________ __ _________ ------------------ 2087 
Preparation, publication, and distribution, supervision oL _____________________________________ 10 
Publication, payment for __ _______________________________________________________ -------------- 10 
Rural carriers accorded access to _____________________________________________________ ---------- 990 

Postal handbook, employees not to issue_________________________________ _________ _________________ 56 
Postal Laws and Regulations: 

Authority for promulgation of_ _________________________________________________________ -------- 8 
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38

' i~g Postal notes ___________________________________________________________________ __________________ -"-- 1402 
Postal revenues (see Revenue; Receipts): 

Collection and distribution _________________________ ___________ _________________ ---------------- 13 
Deficiency_-------------- ________________________________________________________ -------------- 260 
Receipts at post offices, part oL-------------------- -------------------------------------------- 245 

Postal savings: -
Accounts _____ ------------ _______________________________________________________________ ___ 1621-1629 

Administrative examination __ --------- ---------- ______ ---- ----------------------- --------- 13 
Audit and settlement oL __________________________________ __ --- ------- -------------------- 10 
Numbering ________________ -"---- ___ ___ .. ___________________________ . _________ c--- ____ __ ____ 1604 
Opening oL _________________ -~- _ _____ __ __ _ _ __ __ ___ _ ____ __ __ _ _ _ __ __ __ _ __ __ __ _ _ _ _ ___ _ ___ _____ 1603 
Privacy oL _ _________ __ ____ _ __ _ _ _ __ __ ____ _ _ ___ _ __ _ ___ __ _ _ _ ___ _ _ _ _ __ __ __ _ __ _ ____ ___ _________ 1625 
Hecords, day 's tr::insactions and proving baluncP-~- _____ _______ __ ___ __________________ ------ 1607 
Transfer, between offices____________________________ ___ ___ _____________ ____________________ 1623 
Unclaimed ______________________________________________ _____ . _____ __ _______ _____ ---------- 1605 

Bonds___________________________________ _______________________________________________________ 1620 
Oards and stamps __________ -~-- _____________________ _______________ ____________ --------------__ 1612 
Depositaries _____ ----------- __________________________________________________________ 1601, 1G22, 1623 
Depositors __ ------------------- _________________ ____________________________ _______________ 1603, 1604 

Application ____________________________________________________________________________ 1604, 1606 
Change in name of. ____________________________________________________________________ 1609, 1619 

Death or disability oL---------------------------------------------------~-------- 1609, 1618, 1619 Identification _________________________________ c. ______________________________ ---- 1617, Hll8, 1620 
In foreign countries ____________________________________________ -·- __________________ ----____ 1629 

Deposits-
Amount of, not to be disclosed __________________________________________________ -- ---- __ -- __ 1625 
Certificates oL _______________________________________________________ ------------------ 1607, 1608 

Loss or destruction oL ___________________ : _ ----------------------- c-------------------- 1610 
Payment ____________________ .. _________________________________ -------------------- 16i7, 1618 
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Postal Savings-Continued. 
Deposits-Continued. Section 

In banks __ ---------------- __ --- ·- ------ ________ __ __ __ __ . ___________________________ 1613, 1616, 1622 
Apportionment__________ __ ______ _______ __ ___ __________________________________________ 1615 

InteWl~hgra'~_.af (L= ===== ==== = === = == = = === = == = = = == = = ==== ~ = == == = == = == = = == = = = ==== = ==- ~~~~~~~~l, m~ Legal proceedings affecting _ _ ___ _ ____ __ _ _ __ __ ___ _ ___ __ _ ____ _ ___ __ _ ___ __ __ _____ _ ____________ 1624 
Made through representative or by mai'--------------------------------------------------- 1600 Maximum and minimum amounts oL ____ _____________________________________________ ____ 1603 
Money acceptable for _____ ____ __ -C _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ __ _ __ __ 1607 
Repayments____ _____________________ __ ___________ _________________________________________ 1628 
Withdrawals oL __________ ___________________ ____ ____ _______ __ __ ___ _______________ _____ 16HH618 

Division of, duties _______ - c _ _ _____________ _ ________________ c _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ __ __ 13 
Envelopes, for official correspondence __________________________________________ ---------------- 137 
Funds-

Court action as to ownership oL ___ -------------- - --- - _ ________ ___ _ ___ _ ________ __ __________ 1624 
Daily ·summary_______________________________ ___ __________________________________________ 1621 
Safe-keeping oL _________ ______________ ____________________ ___ ________________ 1613, 1614, 1616, 1627 
Separate from other funds __ _____________ __ ___________ __ __ ____ ______________ ________________ 162() 
Statutes relating to accounts for postal f1m<ls applieacl0__ ____ ___________ ___ _______ _________ 256 

Losses __ --------------------------------- __________________________________ _________ __ __ 158, l.59, 1610 
Stamped envelopes _______________________________ ________________ . _______ ___________________ 13'7, 615 
Stamps_----------------- __ ----------- ___________________________________ __________________ 1608, 1612 
Supplies_----------___________________________________________ ___ ____________ _________ _________ 1608 
System- · 

Compensation to postmasters at fonrth-ebss oflk0s ____ _ ------- --------------------C-------- 1602 
Correspondence regarding_____________________ ____ ____ ____ _________________ __ ___ ___________ 162fl 
Criminal statutes applicable to__________ ______ _______ _________________ _____ ___ _____________ 2.363 
Errors, correction oL__ _ ____ ____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ ___ _ __ _ __ _ 1609 
Establishment of, authority for_ _________________ . _______ __ _____ _________ ___ _______________ 1601 
Expenditures, audited by General Accotll1ting Oille::- f.x clepartmt1;tr___ ______________ ___ ___ 256 
Hours of service in post offices ________ __ _____________________ __________ ___________________ 435--437 
Miscellaneous provisions_____________ _____________________________ ___ ____ _________ _________ 1624 
Placards in post offices ____________________________________ ___ ___________________ ------ ---- - 1601 
Postmasters and postal employees to transact business of__ ___ __ __________________ __________ 1602 
Postmaster's monthly report of transactions ___________ ______ __________ _ ---- ---------------- 1621 
Records, accounts, reports, etc ___ ----------------------- - -- _______ ___ _____ __ __ _________ 1621-1629 
Regulations of the--- - -·-- - -- _________________ ____________________________ ________ . ______ 1603-1629 
Report of free registrations _____ __ -------------- ___________ ____ _______________ -------------- 1379 
Supervision oL ___ ___ _________ _______________________ ________ _________________ ·__ __ __ ________ 13 
Trustees, Board oL __ -------- ---- -- _________________________ _____ _______ -- -- -- ------------- 1601 

Postal Service: · 
Accounts, audit and set.tlrment oL------------------------------------------------------------- 10 Definition_________________________________ __ ____________________ __ _____________ ___ __ _____ _____ 2364 
Under direction of Postmaster Genera!_ ________________________________________ ---- ·------------ 10 

Postal ,<;tations: 
Accounting for excess re\·enue__ _ _ ___ _ _ _ _ _ _ _ __ _ _ __ __ _ _ _ _ _ _ ____ _ _ _ _ _ ___ __ __ __ ___ _ __ ___ _ _ ___ ___ __ _ 153 
Meaning of term _____________________ _______________ _____ .. __ __________ .. ___ ___________ __________ 403 
Rural-delivery ___________________________________ __________________________________________ 1048-1057 

Postal suits (see Suits): 
Judgment in____ ___ ________ _____________ _____________________ ______ ______ __ __ __ ________________ 294 
Warrant of attachment_________________________________________________________________________ 296 

Postal Union conventions, etc. (See Official Postal Guide.) 
Post cards (see Postal cards) _____ _ ~ ______________ __ _________ __________ ________ ___________________ 5f.17, 508 

In foreign mails_----------------- - ________________________________________ __________________ 147, 2200 
l\1ica on __ ~ ___ --------- _________________________ ___ ___ _______ __ __ .. _______ ___ ______ ____ _________ 508 
Under cover of sealed envelopes, rates of po~tAge _________________ ____________ ---------------- __ 508 
Unpaid, misdirected, unmailable, and unclaimed ___ ·------------------------- --- ------------- 806, 807 

Postmarking: 
And dating-

Pension vouchers__________________________________________________________________________ 444 
Stamps ______________________________________________ __ __ _____ ________________________ 95, 526, 720 

Not to be used for canceling purposes __ ----------- - -- ____ -------- -- --- ---_------------- 2075 
Matter deposited in railway postn.l cars __ _______________ __________ _______ __ __ ________ __ -------- 2076 
Registered matter at exchange offices _____________________________________________ ---··--________ 2208 
Returns of unclaimed matter ________ .. ________________________ _____________ _______ ---------- -_ __ 821 

Postmarks on mail matter __ --------------- ______________________________________________________ 719, 720 
Registered jacket em· elopes_________________________________ _____ __ _____ __ ________ _____________ 1243 
Registered matter ____________________________ _______ __ _______________ __ ______ . ________ 1216, 2208, 2218 

Illegible _____________________________ ____ __________ .. ___________ .. ___________________ ---------- 1304 
Postmaster General: 

Appointment of, authority for__________________________________________________________________ 2 
Authorized to-

I?ix rates for official telegmms ________ _______________ __ ____________ _________ ~- - - _ _ _ ___ _ _ __ _ _ 160 
Negotiate conventions __________ ______ ____ ___ ______ · __________________________________ c __ _ _ __ 2201. 
Re-form classification, fourth··class matter (parcei pos t) ________________ ___ ________________ 571,572 
Transfer money-order fllllds ____ ______________ _______________________________ • __________ 1495, 1496 

Duties of. ________________________________________ ______ . __ __ ____________ ----------______________ 6-8 
Office of-

Matters assigned to____ ______________ _________ __________________ ___________________________ 10 
Organization of_ ____________________________________ .. _______________________________________ 10 

Tenn of office____________________________________ ________ ______________ ____ ___ ____________ __ ___ 2 
Postmasters ________________________ ________ __ _____________________________________________ _______ 445--473 

Absence oL ___ ______________ ___________________________ ___________________________ ____ 11, 41f>-421, 445 
Accounts _______________________ -------·-- ________________ __ _________________________ ··- ________ 244-253 

Deficiency in ___________________________ _____________________________ _______ -~-- ___ __ _____ 283, 284 
Failure to render ______________________ : _______ __ ._ . : __ . __________ ----- -- ___________ --- ----- 260 
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Bond and oath to accompany notice oL_____________________ __ ___________ __________________ 411 
Disability for_------------____ __ ___________________________________________________________ 408 
Minor not eligible __________________________________ __________________ ____ ______ __ ---------- 408 

Assistant_ ________________________________________________ _______________ _____________________ 446-451 
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Bonds __________ --------------- _________________________________________________________________ 69-72 

And commissions oL ________ ------------ -- ______________________________________________ 41D-414 
First Assistant Postmaster General authorized to sign_______________ _____________________ 67 
Liability for Treasury savings funds _______________ ____ __________________________ ----------- 157 
New, when required ___ -------------- ____ ______________________ ______________ -------------- 414 
Sureties on proposal, to be approved personally by __________ ________________ --------------- 1803 

Care of-
Catcher pouches by _________________________________ ___________ _________ - ------------------ 1279 
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Change of-

Disposal of public funds and property on ___ _______________________________ --------------- 129, 130 
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Annual adjustment_ ______________________ ______________________ ________ ------------------- 11 
Money-order fei;s not included in______ ___________ ___________________ ___________________ 424 

Fixed by Postmaster General__--------------------- - - ------------------------------------- 252 
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'l'oward patrons___________________________ __________________________________________________ 441 

Contagious disease in family oL_______ __ _ ____ ____ ______ __ _ _ _____ _____ _ __ _ __ __________ __ __ _____ _ 706 
Contractors, ineligible for appointment as ____ ___ __________________________________ 408, 1708, 1740, 1772 
Correspondence with department to receive prompt attention______ ____________________________ 440 
Credit for-
- Claims for, on account oflosses, consideration oL______ __ ___________________________________ 10 

Postage-due stamps on undelivered matter_ ____________________ ___________________________ 11, 253 
Stamped paper redeemed _____ ------------------ ___ _____________________ c _____________ 13, 154, 155 

Not to take, until authorized______________________________ ______________________________ 155 
Customs collections, failure to make prompt return oL______ _________ _______ _ __________________ 2230 
Death oL _ ------- __________________________________________ _________ __ ____________ -___________ 415-418 

Or removal, assistant to conduct business __________ _____________ _________________ ---------- 449 
Delinquent, General Accounting Office to report_______________________________________________ 256 
Delivery service by, supervision oL ______________ ______ _________ _____ -------------------------- 904 
Depositaries of public funds __________________________________ ________ ___________ 109, 112, 115; 122-124 
Depositary, list of__ __________ ------------------__________________________ __ ____________________ 117 

Bfs1b~~~f~~-~~~~~ _t_~~~~~~~~~~-~~ ~!-~~~~-s:~~ _o_f:=:: ==:::: :: :: :: :: :: = ::: :: : =: =:: :: :: : : : : ::-235~243, k~ 
Designate employees to sign checks ____ --------____________________________________________ 422 
Funds sufficient for needs oL _________ ------- __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ __ _ _ ____ __ 238 
Payments authorized for quarter to be made before rendering account______________________ 2'13 
Railway postal clerks, duty regarding payments to ___________ ________ ------------------------ 238 

Distribution and dispatch of mails, instructions to_______________ ______________________________ 12 
Diversion of mail, credit not to be taken by ________________________________ c___________________ 709 
Division of, duties __ -------------------------__________________________________________________ 11 
Duties-

Assistant_ ____ ------ ________ __ ______ ____ _ _ __ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ __ ___ ___ _ __ ___ __ _ _ _ __ ______ 446 
Mail-messenger service_____________________________________________ ________________________ 1778 
Not to be assumed until reci;ipt of commission __ --------------------------- ---------------- 413 
Required to--

Investigate unusual sales of stamps ___________________________________ ------------------ 424 
Meet mail carrier, when __ ______________ __________ ___ ________ --------------------------- 1827 
Report carriage of matter out of the mails________________________________ ______________ 1721 
Serve until successor takes charge________________ __________ ____________________________ 413 
Visit branch offices and stations frequently_____________________________________________ 445 

Eligibility for appointment __________________ ---------------- _______________ -----------------__ 408 
Ex-postmaster prohibited from handling mails______________ ___________________________________ 703 
Fourth-class (.~ee Fourth-class postmasters)-

Commissions oL ___________ ---------- __ _ ___ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ __ _ _ _ _ __ _ _ _ _ _ _ __ _ _____ __ ____ 427 
Compensation oL___ _ ____ ______ ______ __ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ __ __ _ _ _ __ ___ __ ______ 426 

Deduction oL _____________________________________________________________________ :___ 427 
On account of money-order business ______________________________________ -------------- 1519 

May transact other business _____________________________________ -------------------------- 442 
Pension vouchers executed before ________________________________________ ------------------ 444 
State and municipal officers ________ __ ____________________ ~_________________________________ 3~ 

Two or more serving in same quarter_________ ___ ______ _________________________________ ____ 427 
In doubt, instructions from department to be sought when---------------- ~ -------------- 438, 439, 602 
Instruction of_---------________________________________________________________________________ 11 
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~~~;i[~~~~J~~e~f_i~ -~:_t_t::_ ~~-~~~s_s:.~ :~--=::::::: =:: = = =::::: :: : : =:::: :: = =: == = = =: =: = = :-i i.-41~421. L6g 
Letters received under cover to ______________ ,________ ___________ ________________ __ ________ ______ 7i2 
Liability-

For key-deposit funds _________________ --- -------- - _________________________________________ 491 

~~f;~~¥!~~~~~f :i~~~~~~g~ ~~l~~" ~ ~:: - ~ ~ ~ :- -~: ~ ~ -:~::: ~ ~: :- ~: ~: ~: ~: ~ ;03~ fl 
Money-order business-

Advanccs from private funds______________________________________________________ _________ 1500 
Not to act as witnesses_________________ ___________________________ ________ _________ ________ 1430 

Money-order funds, accountability of, received at stations __________ __________ _________ _________ 1408 
Money-order offices- · 

. -g~;;~:n~~trin -o-c;a-(_~==== ============ = = = = = = == = = = = = = == = = = = = = = = == === = = = == == = = = = == == = =-:~=·- ~~:0• m~ Performanc,e of duty during absence of, at ___ ___________________ _________________ ____ _____ 415--421 
Remittances for credit_________________________________________ _________ _________ __________ 1509 
Reports oL _ --------------------------- ____ __ _ ___ _ _ __ ____ __ _ _ __ __ _ _ ____ __ __ __ __ __ __ _ _ _____ _ 277 
Signature of, at_ ____________________________ __________ . ______ _____________________ _________ 1422 

Outgoing, money-order accounts oL____ ______ _ ___ ____ _ _ ________ __ ____ __ ____ ____ __ ___ _ ________ __ 279 
Payme.nts by_-------------________________________ _____________________________________ ______ __ 234 
Personal attention to offices ______________________ ________ ___________ ________ c__ ____ __ _________ _ 445 
Postal savings funds, care oL _____________________________ ______________________________ ___ 1613, 1616 
Presidential (see Presidential postmasters)-

Appointment oL______ ______ _ ___ ________ _ ____ ___ ____ ___ _ __ ___ _ _ _ _ ___ ____ ____ __ __ ___ _______ 407 
Submission of cases by Postmaster General. __ ---------------------------------____ ____ 10 Compensation oL __________________________________________ __________________ _____ ______ 423-430 
Readjustment of __ ----------------______ _______ __ ______________________________________ 425 

Prohibited from giving-
Information to unauthorized persons _______ __________ _________________ ________________ ___ 489, 702 
Opinions to public_------------- ________ ___________________ ______________________ ______ ---~ 602 

Public funds and property, charged with care of__ _______ _________ __________ __ ________ 10;), 106, 120, 12~ 
Publicity of ownership of publications, action regarding ________ ___ __ __ _________ _______ _________ . 537 
Qualifications oL ______________________________ _______ ___ _______ _______ ________________ ______ 407-40;) 
Quarterly returns _______________________________________ ________________________ _ "_ __________ __ 268 

Copies admitted as evidence____________ __ __________ ________________ ___ __________ _____ _____ 290 
Registered matter-

Correspondence regarding ________________________________ __________ ____________________ 1367, 2262 
Discretion exerCised in delivery oL ____ ___________________ ________ ___________ ______________ 1323 
Examination of matter registered by carriers. ___ __ ---------------- --- -------- - -------______ 1348 
Registrations by carriers._-------~--- ______ ______________ __________________ ____ ______ __ 1334, 1366 
Reports annually_------------------- _______________________ ______ __ : ______________ ________ 1379 
Responsibility for_________________________________ ___________________________ ___ __ _________ 1370 

Removal oL _________________________________________________ __ _________________ _ 114. 407-409, 415--418 
For neglect to render accounts._________ __ _____ __ ________________ ___ ______________ ___ ____ __ 269 

Residence oL _ ------------------------- __ _ _________ _______ _ __ ___ ___ __ __ __ ____ _ ___ ________ ______ 409 
Resignation oL _______________________________________ ~ ________ __________________ ________ ____ 415:-421 

Abandonment of office treated as___________________________________________ ________________ 416 
Rural carrier subordinate to ____ :~_:: ________ ~_________________ _ ________ _ _______ _ _ _ _____________ 971 
Rural route, inspection by __ ------------------------- -- ---- ------------- - ---------------------- 970 
Rural service-

Expenditure not to be made by ______ : ___________________ __________ ________________________ 1046 
Regulations, familiarity with_______________________________________ _______ ___ _____ __ __ _____ 969 

.Safeguarding the mails __________________ ___________ ___________________________ 703, 704. 1037, 2039, 2040 
Salaries-

And commissions allowed, not to retain more than____ ___________________________ __________ 266 
To be full compe11sa.tion for responsibility, risk, etc--- - ----------- - ----- - ---------------- ~ -- 429 
Withdrawn, when __ --------------- - ---------__________________ ________ ________ _______ __ ___ 428 

Salary, refund of excess_______________________________________ __________ ________________________ 424 
Signature-Of acting __ ____________________________ _______________ _____ .. ____ . _______ __________ _____ ___ 417, 418 

Signing of papers not requiring __________________________________ _____ ----- - -------------- 417, 118 
Stamped paper, sales of, legitimacy or__ ____________________ _______________ _____________________ 13 
Supervision of offices______________________________ _______ ____________ __________________________ 445 
Supplies- · 
· Correspondence with, contractors regarding____________ __________________________________ __ 88 

Purchase oL _____________________ ___ _______________ __________________________ ------------ -- 10 
Sureties, release oL ______________________________________ --- _________________________________ --- 68 
Surety companies, may negotiate premium rates with.- - --- - ----- - ----------- - --------- -----~ -- 47:3 
Telephone calls, collection of commissions on ___________________ -------------------------------- 247 
Testimonials _____________________________________________________ _ . _________________________ - -_ _ 442 
Third-class, compensation, on account of money-order business----- ----------------------"-- 424, 1519 
Treasury savings funds, remittance oL. _______ . ____________________________________________ - --- 157 
Two or more serving during same quarter ____ _ ------------- _____ ------------------------------- 425 Vacancies in office of_ ____________________________________________ ____________ c _________ --~--- 415-421 
Witnesses, summoned as ___ __ _______ __ ____________________ ~~-__________________________________ 702 

Post-office and Garage Quarters, duties of Division oL_____________________________________________ 11 
Post-office cars. (See Railway post-office cars.) 
Post Office Department: 

Accounts, audit and settlement oL--------------------------~--------------------------- 2..'i6, 257, 262 
Buildings. (See Buildings.) 
Establishment of, authority for _____ -- __________ _____ ____ - -- --- -- - --- ---- - ~--- ------- ------- ---- 2 
Organization oL __________ ____________________ __ .. ___ _________ . _______________ --------------- ---- 9--16 
Superintendence and government nnder offire of Postmaster GenernL__________________________ 10 
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Post-office inspectors: Section 
Advances to ____________________________________________ -·------------------------------------___ 231 
Appointment of, authcrity for ___________________________ ____ __ _____ _________________________ --.- 25 
Authorized to search, detain, or make seizures ___ ____ __ _____________________________________ 17.22-1725 
Bonds of ________________________________________ _________ ____ _____ __________________________ --~ '1:l 
Commissions-

Carriage on railroads on presentation of_ _______________________________________________ 1731, 18'1:7 
Disposition oL__ __ __ _ _ __ __ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ __ _ _ ____ _ _ __ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ __ __ 29 

Dep!:'t1;1i~~t
0

~ffit;;;:;;-:rTia::V-lie== == == == == = = = = = = = = = == = === == = == == = = == ===== = == ===== = === = = = == = = == = = ===~ 
29

• 

70~ Division headquarters, authority for appointment of clerks at__________________________________ 25 

~i:U~i~~s~fie~~i~e;y-;;0illprisiiig===== ==== = = == = = = = = = == == = = == == === == = == = = = = = === == ==== == == == = = ====== - ~~ 
~~~~;~es-oi I>osiaf servfoe-sil"boiaiiiaie-io = = = = = = == === == = == === == = == ==== = = = = == == ==== == == ======== 

28
· ~~ Entering post offices______________________________________ ___ ______ ____________________________ 29 

Expenses of ____ ---.-----______________________________________________________ __________________ 26 
Grades___________________________ _________ _____________________________________________________ 26 
Mailfor, delivery oL ____________________________ __ ______________________________________ -"- ___ 776 
Old fi_les in post off!~'>, exar:iination of, before disposition oL ____ ___ c _____ ~- ------------------- 101 
Openmg and exammmg maiL __________________________________________________ --- _ __ _ __ _ _ _ _ _ __ 29 
Per diem allowance ______________________ ___ ___ ______________ ____ _ --- _ __ _ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ _ __ ___ 26 
Placed in charge of post offices in case of vacancies______ _________ ___________ ____________________ 415 
Presence on train not to be reported _______ _________ ____ ______ ____________ ______________ . ________ 2060 
Promotion ___________________________ __ __ __ ______________________________ ___ _______________ -~ __ . 26 
Railway postal clerks to give every assistance ____________________ ___ _________ --------------~-~-: 2060 
Roster oL ____ -------- ________________________________________ _____________ ~ _ _ __ __ ____ __ ___ _ __ _ _ 10 
Salaries _____ -------------------------------____________________ ____ ____________________________ 26 

1~:~~r~~~:~~~~~ ~ = = === = = = = = = = = = = = = = = = = = == = = = = == = = == == = = = = == = = = = = = = = = = = = = = = = = = = = = = = = = =-= ~~=~: ~~7. 18~ 
~E~=gjg! ;:t~t::~€if±3~~~i{~~?!~~~~== =:::::::: =: =::: =:: == :: = == == ==::: :::: :: :::::: ==: = = :: : : :: === ~~ 
Post offices: 

!g~:!~~-~~~~~~=~~-i~=========================== = ========================================-47~~~ Miscellaneous items ______________________________________________________________________ 477-479 
Separating service ________________________________________________________________________ . 469-471 

Appointments in_____________ ___ _______ _________________ _______________________________________ 4.'i.5 
Boxes, call and lock (su Boxes in post offices) ________ ---------------------------------~------ 481-489 Use oL_ __ _ _ _ _ __ _ _ __ _ _ _ _ _ _ _______ __ _ ____ ____ _ _ __ ___ ___ _____ ________ _ __ __ _ ___ _ _ __ __ __ ___ _ _ _ __ 781 
Branch. (See Branch offices.) 
Breaking into ______________________________________________________________ ·____________________ 2336 
Bulletin boards in______________________________________________________________________________ 434 
Care oLc _ _ _ __ __ _ _ _ __ _ _ ___ _ _ _ _ _ _ _ _ __ _ _ _ _ __ ___ _ __ ___ ___ __ __ _ _ __ __ _ ___ _ _ _______ ___ __ __ __ __ _ __ _ __ __ 433 
Clerks in. (See Clerks in post offices.) 
Closing of, authority for ______________________________________________________________________ 435-437 
Conducting, without authority _______________________________________________________ ~-________ 401 
Consolidation oL__ ____ _ _ __ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ __ _ __ _ __ _ _ ___ ___ __ _____ ___ __ __ _ _ __ __ _ _ __ __ __ __ ____ 11 

City Delivery Service _______ __ _________ ______ ------ ---------------------------------------- 901 
Delivery district not affected by State boundaries______________________________________________ 409 
Devices for test, installation prohibited_________________________________________________________ 480 
Disbursements for expenditures oL _ _ _ _ ____ __ _ ___ __ _ _ __ __ _ _ _ _ _ _ ____ __ _ ___ __ _ _ __ __ _ _ _ _ __ _ _ __ __ _ _ 237 
Disc<intinuance of_ ___________________________________________________________________ -~ _______ 11, 405 
Discontinued-

Mail addressed to_____________________________ ____ _____ ____________________________________ 776 
Forwarding oL _______________ ------ ___ _ ___ _ __ _ _ _ _ __ _ _ _ _ __ __ _ __ _ __ __ _ _ _ _ __ _ _ __ _ _____ __ _ _ 769 

Mail keys of_ __ ------------------------ ------ ----- ------------"--------------------- ____ 129, 1894 
Nixie matter for________________________ ____________________________________________________ 2087 
Public funds and property, disposal oL _ _ __ _ _ __ __ _ _ __ __ _ __ ___ __ __ _ _ __ __ ___ _ __ __ __ _ _ _ _ _ _ __ __ 129 
Registry records and reports oL _ _ ___ _ __ _ ___ _ __ _ _ _ __ __ _ _ _____ _ __ __ __ _ _ __ __ ___ _ __ __ __ _ _ _ _ _ _ __ 1378 

Election notices not to be placed in_____________________________________________________________ 434 
Employees-

In classified service. _______________________________________________________________ 451, 452, 453 
Oath of office ____ -------------- _____ _ __ _ _ __ __ _ _ _ ___ __ _ ___ _ _ _____ ___ ___ __ ___ __ __ ____ _ ____ _ __ 447 
Salaries of, payment of. ________ --------- _______________________________________ ·____________ 237 

Equipment in- · 
Requests for additional_ _________ --------__________________________________________________ 476 

~~~~~~~:i:~ t ~1·s~:J~~~~trs~~r ___ ~ = = = = = = = = = = = = = = = = = = = = = = = = == = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = =- ~~ 11, 4~i Files retained __ c ________ ------- __________________________________________________________ 101, 438, 439 
Foreign mails received in_ ----.-------------------------------------------------------- 2223, 2227, 2232 

Exchange offices __ ------------------------- ----------------------------- 2204, 2212, 2216, 2221, 2233 
Treatment at mailing offices------------------------------------------------------ 2203, 2204, 2229 

Fourth-class-
Advanced to third class __ ------ __________ ------------------________________________________ 251 

Date of effect of order_------------------- ---- - - ---- ------------------------------------ 426 
Establishment, discontinuance, and change of site, supervision oL_________________________ 14 
Money-order, reports oL _____ - · - - ------------ -- --- __________ ------------------------------ '1:77 Funiiture, record of. _________________________________________________________________________ 248, 250 

Holiday, service in_____________________ ________________________________________________________ 437 
Hours of service in ____________ : _________________________________________ 431, 435-437, 464-467, 903, 1087 
Leases oL _____ ------------ __ __ __ __ _ _ ___ _ __ __ ___ _ __ _ ___ ____ _ _ _ _ ______ __ ___ _ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ __ _ 476 
Lobbies open. _______________________________ :_________________________________________________ 435 

On Sunday permissible____________________________________________________________________ 436 
Location of_ _ __ _ _ ____ _ _ _ _ __ __ __ ____ __ __ ____ __ _ _ _ _ _ __ _ ___ _ ___ _ ______ ____ __ __ __ __ ______ ____ _____ _ 432 
Loungers in ________________ ------------------ ____ _____ ---------------~----------------------- 433, 927 
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Post ofilces-Continued. . Section 
Management of, supervision oL. _ --·--- ------ ______________________ · ______________ -----------· __ 11 

~~:~~~~l;~~~:~r~~:~~:;==============================================================~~~ii~m New, mail addressed from department to __ ------------------------------- - ---------- -~-~------ 2087 Night ser·vice _________________________________________________________ ____ ________ __________ ._ _ _ 435 

8:e~i~~~?illaf1-r0Cef;0d.-af===================== ======= ============== = ==-=~~·-=~~~~~·-=~~~·-~~:~~~ Organization oL _______________ __ ____________________ ____ __ ___________ ______ _________________ 445-473 
Postmasters, supervision by ___ " ___________________________ _______________ ___________________ .__ 445 
Presidential-

Location, change of site, and discontinuam:e, supervision___________________________________ 11 
Money-order reports oL_ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ ______ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ ____ _ _ __ _ _ _ _ __ _ ___ __ 277 
Property in, stealing oL _____ _______________ . _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ __ _ _ _ _ __ _ _ __ __ _ _ __ _ _ _ _ _ _ _ _ 2338 

Provisions relating to __________ ~--- ___________________ ___________ -------- ------ ---- __________ 431-445 
Records and accounts of_ __________ _________ ______________________________________ ________ ___ 244-254 
Registered mail, exchange of, with stations __ ____ ______ _______ ______ ____ _________ ______ 1206, 1281-1283 

~~~Be~~~tat~~~~~:ts f~~: = == == = == = = = = = = = = = = = = = = = = = = = = = = ~ = == == = = = = = = =: = ==: = ==== = ==: = = ==== = ==-: :·-=
11

• m Rural carriers, room for _______ ________________________ ---- ---- ------------- ---- - --------·----- 993 

f ~~:~~~~~:~~~~~~~= ~~;~e=c;;; =~~~~~~~~ =~~= = = = = = = = = == = = == = = = == = = = = = == = = = = = = = = = = = == = == ==========~ 11:!~~ Stationery for _______ ______ ____ ___ ____ ____ ____________________________ ---------- ----- ----------- 480 
Stations (see Branch offices; Stations of post offic~s)-

Money-order funds for __ . __________ ____ _______ ____ __ ________ --- --- - ---- ------ -------------- 150:{ 
Transfers of funds not made at_ __________ _______ ____________ ___ ______ ----------- --- ------__ 1498 

Sum~!~~~i;;'rf=-~-~i! _~~ = = ===: =: == = = == = = = = = = ===::: = = = = = = == = === =: == = = == == = = == = = = = = = == : = == = = ==-= ~~
9
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~ Sunday service ______________ _________________ _______________ _____ ____________ .. _______________ __ 4il6 

~~:\i~%~-~~~~~~~~~~~ !~~i-t~-t~~~-~~ -~~~~~~~: :---~ = = = === == = = = = == == = = == = = = = == = = == == = = = = = = == = =-47.J~~ Terminal. registered matter at_ ______________ ---------------- _______ _____ ______ ________ ____ 1301, 1302 
Third class- · 

Tim~fEY}~~r:~i::~~~~~~~t== ===: === =: = == =:: = == ==:::: == = = =: == == == = =:: ~: ===: = = =: == = == = = = = =: =: = ~~46• ~~ Unauthorized persons excluded from mail rooms oL ____ __________ ;____________________________ _ 703 
Undeliverable matter received ______ ________ ________________ __ _____ __________ __ ___________ ___ 774, 77.5 
Unmailable matter, returns oL _____ _______ _____________ ______ ----------- ----- --- _ ---- --- ---- - 727 
Waste paper to be examined to prevent loss of maiL _______ _____ _______________ _____ ________ _ ,,_ 704 
Weather Bureau reports posted in _______________________ __________________________ __ ---------- 434 
Window service _______ ______ __ ------------------------____ ____________________ ____ ____________ 435 
Winter resort____ ________ ____ ________________________ ______ ____________________________________ 406 

Post roads: 
Definition oL __ ---------------- ____________________ ------------- - - _______ ----------- -- --------- 1701 
Establishment oL ___________ __ __________ _______ __ ______________ ----- ------ - ---------------- __ 1701 

Authority for __ ------------------------______________ ___________________________ __ _______ __ 1702 
Mail transportation on ____ -- ----- -------------- - ________ __________ _____ ___________________ 1701-1709 

Discontinuance oL _________ .. ___ ______________________ .. ________________________ .. ________ c _ _ 1707 
Post-route maps (see Maps) ___________ _________________ __________________________________ ____ ____ __ 227 

Contracts for 4-year term ________________________________ ____________________ --- ~--- -- -_____ _ __ 87 
Expenses under Fourth Assistant Postmaster General_ ______ ____ _______ _____ _ .. __________ ___ ___ 88 
Making and distribution, supervision __________________________ __ ----- - ---- --- --- - - __________ __ 14 
Proposals for printing _____ .. ____________________ ,________________ _______ ______ ___________________ 81 
Sale oL _ _ __ __ __ __ _ __ _ __ _ _ __ _ _ __ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ __ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ ____ __ ____ 10 

Account of___________________________________________________________ ______________________ 227 
Supervision oL ___ ___________ ______________________________ __ ____________ ---------------------- 10, 14 

Pouches (see Rotary-lock pouches and sacks; Mail hags): 
Address slips on___________ ______________ ______ ___________ _______ ___ ___________ _____ _________ __ 758 
Catcher, care of ____________ ________________ _____ ____________ ___ _____________________________ 750, 1279 
Closed service defined ____ ------------------- __ _________ ,, _______ ____ _________________________ c__ 1726 
Complaints regarding _______________________ __ ________________ ------- -- -- - --------- ___ __ .. ____ 813, 814 
Dispatched, record oL ___________________ ________ ---------------------- ___ . .. _____ ____ __ _ ___ __ __ 745 
Distribution oL _____________ ------------------------- - ---- _______ _ __ ________ __ ______ __ _______ _ 12 
Emergency or irregular ____________ __ ---------------------------- ----- ______________________ 753, 2065 
Failure to catch_______ ___ ________ ___ _____________ _____ ____ ___________ __ ______________ __________ 750 
Locked, on star routes_____________________________ ____ __________ _______ ________________ _______ 747 
Mail matter loose in ____________ _______ ______ ______ __ ___ ____ ___________________________ ____ __ 738, 760 
Missent and misdirected _________________________ _____________ ____ __________________________ 759, 2080 

~ ~~i~a~ec~~~~~-~~-1-i~~=== = == == ==== =·= == ==== == == == = = == = = = = == == ====== == ==== == ==== ==== == = == = = ===~ 1 m Opening of-
At receiving ofilces_ __ _ _ _ _ ___ _ __ ____ _ _ __ ____ __ _ _ ____ __ _ ___ ____ _ __ _ __ _ _ __ __ ___ _ _ _ _ _____ _ _ __ __ 7.58 
In transit to advance mails_____________ _____________ ___________________________ ______ ______ 753 

Passed by another office ______ ___ -- - ------ - ------___________________________ __ _________________ 1200 
Railway Mail Service, received and dispatched, list oL.--- "---- -------------- ----- ------------ 2065 
Record of-

Mail-messenger service ___________________________________________________________ - _ _ _ _ __ __ 1779 
Post office_ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ __ _ ___ __ _ _ __ _ ___ _ _ __ ____ _ _ _ ___ _ _ _ _ __ ___ _ __ _ _ __ _ _ __ _ _ __ __ 762 

~;:c%f~~~!£~~~~r:i1~~r1~~:~~~======= = ==========~==========:============================~~~~&-i~?o Pouching of registered matter_ __________ ______ _________ ------ - ----------------------" 1222-1232, 1268, 1.301 
Pound rate for bulk: mailings of third-class m:.1tter_ _____ __ __________________ ,_______________________ 552 
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Pound rate of postage on socon<l-class matter (see Second-class matter): Section 
Sample copies ____ ______ ___ ____ ________ ____________________ ____ _ -------------------------------- 547 
Second-class matter mailed by news agents ______________________ ____ _________ ____________ 554-556, 714 

~~:~:~f ~{!;~al~sill_oney~orael--tu-siiiess== = = = = = = = == == = = = = == = = == == = = == == = = = = == == == ====== == ======== l~~~ 
Precanceled stamped envelopes and postal cards __ ____________ __________________ ___________________ 580 
Precanceled stamps ________________ _____ ___ ____ ____ __________ __ ----------------- ------------------- 13, 562 
Prepayment of postage: 

In money on matter mailed without stamps affixed------- - -----~------------------------------- 579 
On second, third, and fourth class matter returned_________________________ ____________________ 809 

President, reports to_________ __________ ____________________ ________________________________________ 77 
Presidential postmasters: 

Appointment oL ________ ______ _____________ _________ --------- ------------------------------- 407-409 
Submission of cases by Postmaster GeneraL___ ______ _____ ___ _________________ __ ____________ 10 

Compensation oL ____________ ____________ _______ _______ _____ __ ______ ______ __________________ 423-430 
Readjustment of_________ ____________ __ ________________________________ __ __________________ 425 

Presidential post offices: 
Location, change of site, and discontinuance of, supervision __ -------------------------- -------- 11 
Money-order reports___________________________________________________________________________ 277 
Registered matter-

SJ i p system of delivery _______________________________ -------------------------------------- 1319 

Pretendrir:i~a~~eB%~~-<l sfafe<;-officer ==== = === = = == == == == = = == === === === ==== = = === == == == = = ==== == == ==-~~~4• ~m 
"Principals" defined _____________ _________ ____ _______ ____ ----------- ---------------________________ 2310 
Printed matt~r: 

Puef~~~~o~ ~~18:::::: =:::: =:: : :::: =::: = = =:: = =::: =: =~:: = = = = = = = = = ~ = = = = =: = = = = =:: = =: =::: = = =: =::: =- ~642~g 
Of no value, disposition of, in Division of Dead Letters________ ______ ___________________________ 831 

W!i~!H~~i~t~~~~~~ ~~ == = == = ==== ==== ===== : == ==== : = = =: = == == = = == = = == = = = = = =: = = = == = = = = = = == == = = ~~01, ~~ Printers in post offices ______________ ----------____________________ ________________ __________________ 451 
Printing and binding ______________ _________________ _______ _______ -------- -- ------ --________________ 102 

Appropriation not to be exceeded ___ --------------------------- ---- -------- -------- -- ---------- 102 
Requisitions on Public Printer, Chief Clerk to supervise___________________________ ____________ 10 

Prin~;'~r~~~fa~~~d-envefoiies:: == = = = == = = === = = = = = = = = = = = == = = = = == = = = = == = = = == === = = === = == ==== = = == = = = = m: m 
Priority of-

Sureties on bonds_---- -----__________ ____________ ___________________________________ ___ ________ 304 

Pris~n~;.~d~~n~-~~~~ -~~~~~-~r_e_~i-t~~:= ==: = = = =:: == = ==:: = == = = == ===== === == === === = = = = =:: = == == == :: : =: = :: ~~~ 
Delivery of registered matter_ _________________________________ _____ _______ ________ _____________ 1325 

~~i~:i: e~:px:i~. ~oa~~~yance-Of rn!iit-hy= = == = ===== = = = === = = === = = == = = == = == = = = = = = = = = = = = = = = = = = = =-i 7iii~ i 1ig~i ~~~ 
Private mailing cards (see Post cards) ________ ___ ____ ______ _________________________ _____ fi07, 508, 512, 2203 
Private mail receptacles, City Delivery Service. __ ------- ---- -- --- -·----- -- -- ------------- --------- 947 
Private matter, use of frank on, prohibited_____ ____________________________________ ________________ 613 

~~i~!~g~~r~~s~~~~~=~-~~-o_r_~~~1-~~=~~===== = =========== = ========================= = ===========-~~6, ~m 
Probationary period, postal employees _______ c _______ c ______ _ __ _ ___________________ _ - ------ - ------- 454 
Proceedings in equity for money due Post Office Department___ ________ ____________ _______________ 297 
Prohibited matter_ ________________ __________ __ __________________ ___ ____________________________ 2230, 2233 
Promissory notes not accepted in payment of money orders ___________ _____________ _______ _________ 1409 
Promotion: 

City carriers________________________ ______ __ ________________ ______________ _____________________ 908 
Clerks in post offices _____________ ________ _ . ___ ___ ---- ------ __ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 452 
Department employees, preparation of orders __ -- ----------------------- ----------------------- 10 
Motor-vehicle employees________________ ______________________ __________ _______________________ 453 
Penalty for unlawful __________ ______ ___________ ~ -______________________________ _ _____________ _ _ 20 

Proof sheets, correction of and postage on ______ _________________ . ___________________ ____________ --- . 561 
Property: Government, loss or damage to _________ ________ ________________________________ . _____________ -_ _ 58 

Personal, of United States, robbery and stealing ______________________ ______ ________________ 2337,2339 
Private, damage to ______ --·· ____________________ ________ ____ _______ -- -_____ ----_ ---------------- 59 
Public, care oL _____________________________________ _______ _________ _________________ 101, 10-5, 106, 443 

Proposals (see Mail service): Combination to prevent_ _________________ ______________ __________ ___ ___________________________ 1809 
Forging oL__ ___ ____ __ ___ _ ___ _ ___ _ __ _ __ _ _ _ _ _ __ _ _ __ _ _ _ _ ___ _ __ __ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ __ _ _ _ _ _ _ _ _ 2327 
For supplies ______________________________________________________ ___ ___ .. __ _________________ ____ 79, 88 

Advertisements for _____ _______________ ________________________ __ ___ _____________________ ___ 79, 88 
Bidders to be notified of opening___________ __ _____________ ____ ________ ______________________ 84 

Proprietary articles of merchandise, packing oL __ _______ _______ ~------------- - - - --------------- - - - - 581 
Publications (see Periodicals; Second-class matter) : 

Admissibility to second-class matter _____________ ---------- ------ ---------------------- --_ 13, 519-536 
Fees for entry as second-class ________________________ _______ _____ __ _____ -- ---------- ________ ---- 528 
For public distribution, mailing oL ____ _______ _______________ __________ __________ ______ ________ 214 
Free-in-county, contributing to deficiency _____ ~ __ ______________________________________________ 260 
Mailing of, before entry to second class _____________ -- -- ------------ ____________ ----- ----------- 529 
Partial copies ___________________________ ________________________________________ ------- -- ------ 545 
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Con version to personal use________________ __ ____________________________________________________ 2316 
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~:~~~== === == = = = == = = = = = = == = = = = = = = = = = == ==== ==== == = = ====== === = = === = = = = == = == = == = === = = == = ~== == ~m Produce on demand__________ __ ________ __ ____ ___ _______ __ __________________________________ 2.312 
Remit______________ __ ________________________ __ ___ _____ ____________________________________ 2312 
Hender account _________________________________ ______ __ ________________________ ---~------- 2314 

Loan oL ____ _______ ------------ ____ _____________ _________________________ -------------------- __ 2316 
lVIisappropriation oL ________________ ___ __ ___ ___ __________ _____ ___________________ -------------- 2::\12 
Payment not to exceed vnJue of article__________________________________ __ ______________________ 216 
Receipting for larger sums than are paid ___ __ ___________________ ______ __ ------------------------ 2313 
Remittances to depositnries _______________________ ____ _______ ___ ______________ 110, 111, 113, 116, 117, 119 
Special deposits in banks ___ c _________________________________________________________ ---------- 121 
Temporary deposits in bank;;; ____________________ ------------------ ---- __ -------------------- 120, 121 

Publicity law as to ownership, etc., of publications_ ___ ________ _________ ____________________________ 537 
Public ofilcials, mail matter addressed to, by title________ ______________ ____ ________________________ 777 
Public Printer: 

Duty of, in mniling Government publications______ ___ ___ ____ __ ___ ___ __________________________ 214 
Mail of, registered free _____ __ -_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _____ _ _ ___ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ 1211 
Postal conventions, copy of, sent to ______________ ________ ______ ___ ____ ___________ __ ____________ 2202 
Supplies __________________________________ _________________________________________________ ____ 91, 92 

rublir, property: 
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Department-

Oare oL ______________________________________ __ ________ -- ----- - -- __ __ ___ _ ______ ___ ___ __ ____ 10 
Record and report_ _____________________________________________ _____ ____ _________ -- -- ------ 100 

Stealing_______________ ____________________________ _________ ____________________________________ 2338 
Stolen, receiving ___________ __ __ _________________ ___________ ------- ------ ----- ----- -__ ____ ______ 2311 

Publisher: 
Notice to, regarding undeliverable second-class matter______________ _________ _________ ___ ____ ___ 812 
Statements as to ownership, etc., of publication to be file<l by ____ ·-- - - --------- -------- - --- ---- 537 

Puerto Rico: 
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Railway mail employees in, paid in C[lSh--------------- - ---- --------- -------- ---- ---------------- 238 
Unclaimed matter_ ____________ __________ __ _______ __ ________________ ____ -------- -------- -- --- ---- 820 

Purchasing Agent: 
Appointment oL ___ __ _____ __ _______ ___________________ ---- --- -- --------- ------ ------- _ _ __ _____ 3, 88 
Attached to office of Postmaster GenernL_____________ _____ _____________________________________ 10 
Bond oL _________________ __ __ __ ______________________________________ ---------------- ____ ______ 88 
Duties oL ___________________________ _________ _________ __ ____________________________ --~----- __ __ 10, 88 
Records kept by ___ -------- ---------- -- __ ____ _______________________________________ ____ __ _____ 88 

Q 
Qualification of postmasters ______ _________ ___ ________ __ ____ __________ -- -- ------ __ ___ _____________ 107-400 
Quarantine: 

- Leave of absence on account oL________________ _________ _________ __ _______ ______ _______ ________ 24 
Plant, etc_ c ______________ _ ___________________ _ _ ___ __________ _ _____ _ _________________________ _ ~ _ _ 595 
Rural service_______________________________________________________ ____________________________ 1027 

Quarterly report: 
Condition of business_ - _______ ------ - -- _____________________________ ___ __ ________ ---- - - ____ ____ 77 
Money disbursed by postmasters _______ _______ _____ __ _____ ------------------ ________ __________ 256, 257 
Postage collected on second-class matter__________________ ______________ ________________________ 254 

Quarterly returns: 
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Neglect to render ____________________ ___ _________________ __ __ -- -- -- - _____ -- -- -- -____ - - -- ---- - - 78, 269 
No change, in where new bond given___________ _________________ __________ _____________________ 272 
Of accounts______________________ _______________________ ________________ _______________________ 262 
Report made, even where no business__ ___ ___ ____________ _______________ _____________ ____ ______ 270 
Time of rendering __________________________ ______________ __ ----------------- _______ -- -- -- ---- 268, 269 

Quarterly settlement, General Accounting Office to make. _-- --- ------------ - - ----------- -------- 256, 257 
Quarters for railway postal clerks at trnnsfer stations------------------------ - -- ----------------- - -~ 1601 Queen bees in the mails _______________________ -_____________________________________________________ 594 

R 

Radio service under supervision of Division of Air Mail Service____________________________________ 12 
Railroad companies: _ . · 

Facilities for protection of mail to he furnished by ____ ____________ __________________________ ____ 1726 
Penalty of, for refusal to perform mail service _________ __________________________________________ 1726 

Receipt and delivery of mail by ___ ____ ___ -------------------- - -- --------------------------- 17'38-1747 
Rules and regulations of, to be observed by railway postal clerks _______ ____________________ __ _;_ 2062 
Time-tables furnished by ________ ____________________ ___ _______ c ______ ---- ---- ------- -- --- ---- -- 1735 

Railroad depots, letter bo~rns at_ ______ ____________ ________ ___ _______ ___ ________________________ " 1737, 2068 
Railroad routes, inland transportation by, appropriations available _______________________________ __ 1726 
Railroad service __________________________________________ ______________________________________ 172&--1752 

Agent of company _____ ------------ ______ __________________________ ------- -- ------------------- 1738 
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Arrival of mail late at nighL----------------------------- ---- ---------------------------------- 1743 
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Land-grant roads _____________________________________________ ________ __ ____ _____________ 1726, 1727 
Payments, monthly__________________________________ ______________________________ ____ _ __ 1727 
Rate of, basis oL ___________________ _______ ____ _________________________________________ 1726, 1727 
Separate, for side, terminal or transfer service _____ ___________________________________________ 1727 

Contracts-SpeciaL ___________________________________________________ ___ " _._ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1726 
Without advertising________________________________________________ _______________________ 1729 

Cranes, maiL ___ __ .___ __ ______ _____ ___ __ __ ____ _ _ __ ____ ____ _ _____ ____ ____ __________ _ ___ __ _ _ __ ____ 1747 
Delayed train, when messenger can not wait for_ ________________________________ ______ _____ ____ 1742 
Delivery of mails in advance_____________________________ ______________________________________ 1741 
Discontinuance oL _______________ ____ ____ _ ___ __ __ ___ __ __ __ __ ______ _____ _ __ ____ ___ _ _ __ __ __ _____ 1727 
Dispatch of mail late at night_ _____ ___ ________ ___________________________________ ________ ______ 1744 
Employee of railroad handling mail matter__ __ ____ ______________________ ____ ________ _____ ___ ___ 1740 
Establishment recommended by Hailway Mail Service_------------------------ --- _____ ______ 1730 
Failure to perform service_____________ _______ _________________ ______ _____ ______________ _________ 1859 
Files retained ________________________________ ___ __ ____________ _________________ -________________ 101 
Fines ___________ ___________ ___ _____ __________ ____ ___________ _____ _______ ________ _________ __ 1861, 1862 
Free transportation of mail equipmflnt, supplies, and inspectors _____________ _____ ___________ 1731, 1827 
!,and-grant rates________________________________________________________________________ _______ 1726 
Letter boxes in depots____________________________________________________ ____ ____ ______________ 1737 
Mail cranes __ -------------- ___ _________ _____ __ _______ ________ ___________ ____ _____ ___________ 750, 1747 
Mail matter, care ot_ ______________ _______________ _________ ______ ________ __ __ _______________ 1742-1714 
Mail to be carried on, prohibited, without authority of dflpartment_ _______ ____ ___ __ ___________ 1730 
Nflw service __________________________ ____ __ .___ ___________________________________ ______ _____ __ _ 1730 
Official matter_____________________________________________________________________ _____ _______ 1751 
Operation of, pending decision of Interstate Commerce Commission _____ ____ _________ __________ 1726 
Operations of companies, data regarding_____________________________ ___ _________ _____ _________ 1750 
Performance of, reports oL _______ "-- --------- ------ --- --- -- -- - ---------- ----- - -·-- --- - --- 12, 1748, 1767 
Pouches of, list changes in_____________ _________________________________________________________ 1736 
Rates of pay for transporting mails ____ __ ________________ ___ ________________________ _________ ___ 1728 
Receipt and delivery of maiL ______________________________________________________________ 1738-1747 
Routes-

Classification oL_ __ __ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ __ _ __ _ _ _ _ _ _ __ _ __ _ __ _ _ _ _ _ _ __ _ _ _ _ __ _ _ _ _ _ _ _ ___ 1727 
Extension oL _ ___ __ __ __ ___ _ __ _ _ __ _ _ __ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ 1730 

Having no railway post-office service, registered matter on _---------- -------- - ----- -- ------ 1272 
Local mail for _____ _______ ______ ------------_________________ ________________________________ 735 

Registered matter, dispatch of, by_------------------------------------- ------------------- 1273 
Separately operated____________________________________________________________________________ 1727 
Side service ______________________ _________________ ___________________________ _______ __ 1727, 1738, 1744 
Space basis of compensation establishe<L _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ __ _ _ _ _ __ _ _ __ _ _ __ ____ __ _ _ __ __ __ __ _____ _ 1727 
Statements of amounts due __ ------------- -------- - ---- _________ _ ------------------------------ 12 
$torage space __ ------------- __________________ __________ ____ _______________________________ 1726, 1727 
Temporary __ ------------_____________________ _______________ __________________________________ 1719 
Terminal service_________________________________________ ______________________________________ 1727 
Tests_____ __ ___ __ ______ _________________________________________ ____ _____________________ ___ _____ 1727 
Time-tables furnisbed by companies___________________________________________________________ 173fi 
Trains-

Connecting, transfers________________________ __ ___ _________________________________________ 1739 
Delayed, when messenger can not wait_ __________ __________________________________________ 1742 
Must stop for excbange of mails ______ _______ ____ _________ ---------------- ______ ------------ 1747 
Not to leave when mail is being loaded_____________________________________________________ 1746 
To carry mails, Postmaster General to decide __ ________________________ ____________________ 1726 
Service, notices of, change in ______________________________ __ ___________ ~-_ _________________ 1735 
Transfer service_ ____________________________ ___________________________ ___ _________________ 1727 

Transfer sta.tions-
Quartcrs for clerks at_______________________________________________________________________ 1733 
Responsibility for mails at_________________________________________________________________ 1746 

Units of space__________________________________________________________________________________ 1727 
Wrecks and washouts____ _________ ____________________ __ _______________________________________ 1732 

Railroad time used in postal service----------------- -- --------------------~------------------------ 1854 
Railroad transportation. (See Railroad service.) _ 
Railway Adjustment, Division of, duties_______________________________________________ ____________ 12 
Railway mail pay ________________________________________________ ------------------------------____ 1727 
Hailway Mail Service: 

Assigned to bureau of Second Assistant_ ____ c- ----- - - -------- - ---------------------- - -~-------- 12 
Assistant general superintendent, duties _____________ ____ ---- ------------------- --------------- 12 
Assistant superintendents, per diem allowance to__________________ __ __________________________ 2009 
Circular mail_______________________________________________________________ ___________________ 2073 

Properly tied ________________ : _____________________________________________ ---··____________ 2072 
Clerks. (See Railway postal clerks.) 
Chief clerks, duties oL _________________ -----~---------------------------------------- _____ ____ _ 2007 
Delivery of mail from cars ______________ ---------------------------------------------------- 2092--2095 
Direct packages ______________________ ~ ___________ -------------------- __ -----~ __ --------- ___ --- _ 2073 
Division of-

Assistant superintendent, duties oL ______________________ ~--------- __ ~------------- -~ ____ _ 2006 
Duties oL ~ -- _ ~- __________________________________________ ------------ ___ __________ --------- 12 
S'Uperintendent, duties of _____________ ~ ____________ -~_---------------~ __ -~-··--------------- 2005 

885 



INDEX . 

Railway Mail Service-Continued. Section 
Divi:::ions oL ___ ___________ _________________ -------- ___ __ _ __ __ ____ __ __ __ _______ ___ __ ____ ______ __ 2004 
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Mail keys, supplies, etc., when to be turned in _____________ ______ __ ____________ ________________ 2030 

Mail matter to be carried in mail bags_------- ----------------------·--------------------------- 2077 
Mail worked, count oL----------------------- ------------ -------------- ------- ---------------- 2083 Maps, post route_______________ _______ ___ ___ ________ ___________________________ __ __ ___ _________ 227 
Miscellaneous expenditures, preparation of cases __ --------------------------------------------- 12 
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OffiCBrS _ - -- _cc ____ __ _ - - - --- - _ - - - -·-- _ -- - -- __ - ----- _ --- __ ___ ____ __ __ ___ ------------ -- ---·-- -- ··---- 2002 

Authority for appointment of _____ __ ____ ____ _____ ________ -------------- ________ ----- ~- ---__ 2001 
Clerks and subordinates, payment of salaries oL ______ ______ _____ .__________________________ 238 

Traveling expenses oL ------------------- __ ----- -- -------------- -------------- ------ -- ----- 2009 
Official notices, where posted___________________________________________________________________ 2050 
Organization and supervision _____________________ _________________ ________________________ 2001-2030 
Postmarking mail_ ____________________________________________________________________________ ~ 2076 
Pouches-

Examination to be made of__ ___________________ _ ------------ ------------- _____ __ _ ---------- 2071 
Slips to be removed when opened _____________________________________ _____________________ 2070 

Quarters for railway postal clerks at transfer stations ________ ___ __ ___ ____ _______________________ 1733 
Railway post offices _________________ _______ _______ __________ ______ ___ _________ _____________ 2031-2105 
Records, old, disposition oL ________ __________ __ __ _________ ___ _________________ --------------- - 101 
Registered matter in ________________ _______ ____ ----- --------- ______ __ _____ ------ ·· -- ________ 2103-2105 

Records of, inspection and disposition oL ____________ __ _______________ __ ___ ____ _________ 101, 1378 
Registry forms used in ______________ __ _____________ ------ -------- ----__________________________ 1377 
Regulations, interpretation oL _____________ _______ _____________________ ------------ ------ ------ 2051 
Schedules and guides, changes and errors in ______________________ __ _____ _________ __ ____________ 2049 
Schemes, mail t:o be distributed by __________________ __________________________________________ _ 2069 
Second-C'lass matter ___ --- -___ ______________________ __ ___________ ______________________ 2066, 2067, 2074 
Stationery for-- ----_________________________ ___ ___________ ___ _____________________ ______ _______ 480 
Stations where trains do not stop, delivery of mail at____________ ________________________ _______ 2093 
Superintendents and assistant superintendents, roster oL ________________ ___ __ _________ ___ ____ .. IO 
Supervision oL ______________ ________________________________________ ________ __ ____ _____ _______ '_ 12 
Supervisory officer, presence of, on train to be reported ___________ _____________ _______ __________ 2060 
Supplies, record of ______ ____ __ _______________ __ _____ ___ ____ __ ____ ______ __ ____ __ ______ __ _____ -··- 480 
Terminal railway post offices________________ __________________________ ______________ __ _________ 2008 
Train accidents to_________________________ ______________ _______________________________ __ ______ · 20H 
Transfer clerks (see Railway postal clerks) _________________________________________________ 2036, 209G 
Transfer service __ ____________________ ______ __ _____ __ __ ______ ____ __ ___ ____ ______ ____________ 2006-2101 

Transmiss.ion of mail, irregularities in , special reports_------------ - ------ - ----- - - - -~-- ·--------- 2079 
Transportation of employees ______________________ _____________ ___ __ _____ ___________ ·_---------- 1731 
Trip reports __________________________ __ ___ .. __ __ _________ _______ ____________________________ -~-- 2084 
Undeliverable matter _____________________________________ -- - - ~ ___ _______ _______ _____________ 8J.7-824 
Unmailablc matter, treatment of, in ____ _________________________________ ______ _____ ____________ 2085 
Weather reports treated as first-class matter_ ______________________________ __ ______________ ·_____ 517 

Railway postal clerks (see Railway Mail Service): 
Absence, leave of-AnnuaL ______________________________________________________________ _____________ _____ 2019, 2020 

Sick ______ -- ---- ______________________________________________ __ ______________________ .______ 2019 
Without pay _________________________________________________ _____ --------~ ____________ 2018, 2020 
Without permission______________________ __ __ __ ___ __________ _______ ______________ ________ __ 2020 

Accidents to mail trains ___________________________ c _____ _______ __ ______ ---------------- ______ __ 2041 
Address on mail matter, change of, forbidden _______________________________________________ 2082, 2087 
Animals in mails, treatment by __________ ----------- ____ _____ __ _________ -------------- - -________ 2085 
Appointment of__ _____________ __ ___ _______________ ________________ _ ; _____ __________ ____________ 2011 

Authority for_ ________________________________________ ___ _______ ---- -- ------------__________ 2001 
Preparation of regulations______ __________ __ _____ ___ ___ _____ ________________ __ ______________ 12 
Probationary ________________________________________ _____ ______________________ ------------ 2011 
Under civil-service rules _________________ _______________________________ --- --- ------------~- 2012 

Arrest on civil process, exempt from _____________________ c __ __ ___________ _______________ - --- _ ___ 2028 
Arrivals and departures, records oL _____________________________________ --- ___ - ______ __ -------- 2084 
Assault oL ___________________________ ______________ ______________________________________ -~- - _ ~ 2344 
Assignment oL _____________________________ __ ___________________________ __ ________________ 2007, 2015 
Assistant chief clerks _______________ ___ ______ __ _____ __ ------------ _____ ; ________________________ 2007 
Barlge _______________________________________________________________________________________ --~ 2024 

Bonds of_ ______________________ ------------- -- ----------------------- ____ ---------------------- 2014 
Business, must not engage in otb.er_ _____ c ________________ --- __________________________________ c 2054 
~reo~ -

Govern.men t and railroad property ______________________ --·- - ______________________ 2042-2047, 2100 
Mails __________________________________________________________________________________ 2039, 2040 

Case examinations ________________________________ ___ _________ ___ _____ _________ ; ____________ ~--- 2025 
Chief clerk, duties oL _____________ __ ______________________________ ;_; ____________ ; ___ ___ ;_~--- ·- 2007 
Classes ______ .. __ ________ • ________________________ _________________ c ; _; ________________________ -~ 2011 
Compensatory time ________ __ _____ ________________ ___ ____________ : _______ cc ____ . __ ~ ____ ~ ___ c _ --- · 2011 
Conduct oL ____ _______ __ _____ __ _____ __ ________ ; __ ________________________________ ---~---------- 2058 
Correspondence and official communications ____ ___ ____ ------------------------------~------ 2034, 2052 
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Railway postal clerks, etc.-Continued. Section 
Debts oL _______ . ___________________ ---- -------------------------------------------------------- 2029 
Delivery of mail in transit_ _____________________________ ---------- _______ ----------------------- 2095 
Discharged on account of character_ ____________________________________________________________ 2022 
Distribution from one sack completed before opening another__________________________________ 2070 
Efficiency, factors determining__ ___________ ____________________________________________________ 2013 
Emergency assignments_____________________________________________ ____________ ___ __________ __ 2015 
Equipment, supplies, etc., care oL __ --- ---------- --- - ----------------------- --------------- 2042-2047 
Errors in distributiou and dispatch _____________________ ------------------------------__________ 2080 
Foreign and dutiable matter, treatment of, by ____________ ___________________ 2088-2091, 2216, 2222, 2230 
Free transportation oL ____ ---- ____ __ _ _ _ _ _ ___ __ _ _ __ _ _ _ ___ _ _ _ _ __ _ __ ___ ____ __ _ _ _ _ _ _ __ __ _ _ __ __ __ __ 1827 
Freight not to be carried by__________________________________ ________________________ __________ 2054 
Grades oL _______ --------- ------ --- _ __ _ _ _ _ _ __ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ _ _ _ _ __ _ _ ___ _____ _ __ _ __ __ __ __ __ __ __ 2011 
Hours of service __ ---------------- _______________ ____ ___ _______________ _____________________ 2011, 2038 
Illness while on run_------------ -- ------------------ --- ______ ____ __ __ -- --- ·- -------------------- 2037 
Information concerning mail matter______________________ __ ________ ____ ________ _______ __ ________ 2061 
Injuries _____________________________ -_ __ _ _ __ _ __ _ _ __ __ _ _ __ _ _ __ _ _ _ _ _ _ _ _ _ _ __ __ __ __ ___ _ ____ __ ___ ___ 40 
Instructions oL __________________ ___ ____________ ___ __________________________ ____ __________ 2048-2052 
Intoxicating liquors, use of, by___________________ __ __ __ ______________________ __________________ 2059 
Letter boxes at railroad depots, collection of mail by _______ ___________ ____ ____ ___ ___ ________ 1737, 2068 
Letter cases and paper racks properly labeled ___ ___ ____ _______ ___________________ --------------- 2048 
Letters and circulars made up in packages _____ ____ ____________ ____ ____ ________ __ __ _____________ 2072 
M ail locks and keys ________ ------ ____ - -_ - -- ___ ___________ ____ __________ __________ ___ _______ 2042-2044 
Mail matter accepted by _____ ------------ ------ ------------ ______________________ ----- ----- 1718, 2064 
Matter liable to injure the mails, report oL__________ ___ ____ ___________ ___ _______ _____ ___ ______ 2085 
Militia duty, exempt from _________ ________ _____________________ -------- -------- ---------------- 46-48 
Missent matter ________ -------------_ - _____ - __ __ _ _ __ _ ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ __ _ _ _ _ __ __ __ ______ 2081 
Money found loose in the mails ___ --------~--- -- ----- - - ____________ ____ ---- -------------------- 2085 
Night duty------- ___ ---------------- ---- - -- - -- - __ - - __ -- _ -- _______ - _____ ---- ___ ____ __ _ ----------- 2038 
Offenses ___________ _______ ----------_ --- - -- ________ __ ____ -- ________________ ____ _______ ---------- 2026 
On duty during entire triP-------------------- - ---- ------- -- -- -- -- - ---- ------------ ------------ 2056 
Order books at terminals to be examined _______ _______ _____ ___ ____________ ______ ___ -- ---------- 2050 
Post-office inspectors given assistance by _______ ___ _____ ___ __ ___ _____________________ ---- ------- 2060 
Pouches , examination oL ___________________________ ___ __ __ ____ ____ ___ __________ __ ____ ---------- 2071 
Promotion oL ____________ ---- -- _ - -- -- ---- -- - __ __ ___ ___________ ____ ____ ___ ___________ ----------- 2013 
Quarters for, at transfer stations ________ - -- --- _____ __________________________________ __ --------- 1733 
Registered matter __ ________ ________ ___ -- - ______________________ _____ ___ __ __________________ 2103-2105 

Delivery of-
At junctions and terminals ___________________________________ ______ --------------------- 1301 
To railroad companies or mail carriers forbidden ___________ ____________________________ 1303 

Pouching oL_ __ __ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ ___ _ _ _ __ _ _ _ _ _ __ ______ ___ 1280 
Record oL ________ -- __ - ___ -___ -- - -- - __ - _ - ___ ___ ______________ _______ ___ ____ ___ __ _______ 1293-1295 
Rafe guarding _________ - ___ ____ - -- _ -___ -_ _ _ _ __ _ _ _ _ _ ___ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ ___ __ ___ ____ 2040 
To be called for by ________ ________ _ - - ___ ________ _________ ___ ___ ___ _________________ --- ----- 1271 
Transfer oL ___ __ _ ----- - --- - __ - - -- - - --___ -__________ ________ ____ ____ ___________________ ----- 2105 
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Reinstatement of. ______ ------ __ _____ ____ ________ __ ____ ___ ____ _____ __ __ ______ __ __ ___ ______ ------ 2023 
Residence oL ___________________ ____ ___ __________ ____ ___ _______ __ ___ ___ ________ __________ ------ 2017 
Resignation oL _______ - _____ ___ ____ - -_ -_ -_ -_ - __ _____ _____________________________ _______ ------- 2021 

Government property to be turned in _______________ ____ _________ __________________________ 2030 
Transfer, suspension, or removaL __ ___ ___ c __ _ ___ _ _____________________________ _ __ ---------- 238 

Restoration of, reduced _____________ ___ -_________ ____________ _____________ ___ _____ . ___ -------- -- 2013 
Rctransfers_ ___ ____ _ __ _ _ _ _ __ _ __ _ ____ __ __ __ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ ___ __ _ _ _ _ _ __ _ _ _ __ _ _ _ _ _ _ _ _ _ __ ________ ___ 2023 
Rotary locks, surplus oL _________________ ___________ __ __ ___ ___ __ __ _______ ____ --------- ----- 1256, 1267 
Rules and regulations of railroad companies to be observed by ___ ____ ____ _______________________ 2062 
Runs not to be extended without authority __ ___________ ______ ____ ____ ____ _______ ______________ 2016 
Salaries____________________________ __ ________________ _______________ ______ ____ __ __ _____________ 2011 

Authority for payment_ ______ --------------- ----- ________ __ ______ ____ ---- ---- ---- ----- - ---- 28 
Pe:rment oL _ ------------------ ---- - ---- --- -- ---- _______ _____ __ ___ _____ ------- -------------- 219 

Schedules and guides, changes and errors in ___ ______ ____ __________ ____ ___________ ______________ 2039 
Schemes ________________________ _____________________ ______________________ ________________ 2048, 2044 
Second-class matter, receipt and delivery oL __________________________________________ 2066, 2067, 2061 
Sick leave ____ _______ ___ --------_____ ___ __ _____ ____ ________ ________ _______ ______ ________________ 2079 
Smoking by ______________ ------ ___________________ ____________ __ ___ ___ ____ ___________ --- -- ----- 2055 
Stamps or stamped paper- . 

Cancellation oL ______________________ ____ ___ _________ _________ ____________ _ --------------- 2075 
Misdirected or damaged, treatment by ___________ _____________________________ --------- 1307-1309 
Supply of, for sale _____ ___________________________________ ____ ___ __ __ ___ ____________ -------- . 2057 

Substitutes-
Employment of, restriction ___________ __ _______________________ _ .. ______________ ___ ---------- 2022 
For clerks absent on other than annual leave __________ _____________ _____________________ 459, 2018 

.Pay oL ___________ ___ __ _______ ____ ____ _____________ ------- ----- - --- ____ -------------------- 2011 
Travel expenses ___________ _____________ ___ ___ ____ ____ ____ _____ _______ -_______________ ------- 2010 

'Sunday and holiday service _______ ____ _______ ___ - ------ ----------- -- ------- ---------------- ---- 2011 
Telegrams from ______________________ ____ ______ _____ ______ _____ ____________________ ------------ 2053 
T erminal- . 

Errors of _____________ ___ __ __ _______ ________ _______________ ____ _________ __ ____ ____ ---------- 2080 
Governed by general instructions ______________________________________ ______ -- ------------ 2101 
Mail-messenger service, reports regarding __ _____ ______ ____ _______ ______________ ------------ 2099 
Order books at, to be examined. ________________________________________ ___ ---------------- 2050 

Time of, at disposal of department_ _______________ _____ __ _______ ___ ____ ________ ---------------- 2054 
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Tied with ordinary maiL _________________________________ ___________ ___ _______________________ 1223 
Tracers for______________________ __ ____ ______ _______________________ ____ ________________________ 1291 
Transit ___________________________________________________________ ___ _____ _____ ____________ 1293-1304 

Delivery direct ___________ ____ - ·· -_____ ___________________ __________________________________ 1293 
Treatment at office of mailing and in transit_ __ -------------- -------- ------- 1216--1313, 2208, 2213, 2218 

~~id~~~~~-T~~~~~~ ~-~~ ~~-~~-~~:~~t:~:~~ ~s- ~~1_:>_-= = = = = == = = == = = = = = = = = = = = = === = = = = = = == = = = = == = = = ==-~~~5, f~g~ Undelivemble ______________________ ~ _____ ___ ______ ___________ _______________________________ 826, 1318 
Undelivered ___________________ ___ ___ _________ ____ _______ ____________ ______________________ 1330-1333 

At exchange officn_ _ _ ___ ____ ____ _ _ _ _ _ _ _ _ _ _ __ _ __ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ 221.'i 

~rt:i:"i;[sto°iilai1ing- office============================================================ =-~~~1 ' g~~ 1Jnmailable_ _____ ______ ____ ___ _ _ __ __ ___ ____ ____ ____________ __ ____ ___ _ _ _ _______ _________________ 1346 
Unofficial____________________ ____ __________ __ ________________ ___ ___ _____ _______________________ 1203 
Unsealed _________________________________ ______________________________ ___ .. ____________________ 1312 
Valuable matter __________________________________________________ .. __ _________ ____________ 1203, 1354 
When mail becomes __________________ _______ ~ ___________________ _________ ___ _______________ 1210, 1344 
Withdrawal or recil.11 oL__ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ __ _ _ 1292 
Witness to opening ___________ ____ ________ __________________________________________________ 758, 1268 

Registrations (aee Registry business; Regist.ry Rervice; Hegisterect m~t.ter): 
Admissible matter _______________________________________ ----------- - -- -- ______________________ 1203 
Applications for_______________________________ _____________________ ___ _____ ____________________ 1203 
By carriers-

Ci ty, rural, and village __________ __ _______ ______ _____________ ___________________________ 1334- 1366 
Treatment of, at post offices __ ___ ________________ _______________ __ __ ___ _________________ 1347-1353 

Free ____________________________ ____________ ___ ____ _____________ ____________ ___ ____________ 1211, 1212 
Currency for redemption ________________ ___________________________ ---- - --- ----------_. 1213, 1214 

Mark oL ______ ___________________ ______ __ ____________________________ _____ ___________ 1216, 2208, 2218 
Matter found in ordinary mails __________ __ ~ ----------------------------- - ----- ---------------- 1204 
Reports, annuaL ___________ ---------------- ___________________ __ _______________ ---------------- 1379 
Resealed matter prohibited __ --- -- - - --------------- -- ----------- ------------------------------- 1202 Two or more pieces as one prohibited ___________________________ ___________________________ 1205, 2207 
Unofficial matter___ ______________ __ _____________ ________ _________ ______________________________ 1203 

Registry business (see Registry service; Registered matter; Registrations) : 
B Ian ks ______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1376 
Books and forms, special_ ______________ --------------------------------________________________ 137/i 
Exchange offices __ . _____________ ___ __ -- - - -- -- ------ ____________________ 2208, 2213, 2214, 2217, 2218, 2224 
Railway Mail Service, forms used in ____________ ------------------------------ _________________ 1377 
Records-

And reports ____________________________________________________________________________ 1374--1379 
Presidenth\l.offices, srecial _ _____ ____ _____ _ _ __ _ ___ _ _ __ _____ __ _ ______________ ____________ 1374 

Property of Government and treated as files of post offices _____ __ __________________________ 1378 
Rendered __________________________________ _____ _____________ _______ ___ ___ _____________ .____ 1379 

Registry clerk in Railway Mail Service, duty oL ________ ___________ __ _____ ____ __ __ ________________ 2104 
Registry return receipts. (See Registered matter; Receipts.) 
Registry service (see Registered matter; Registry business; Hegistrn.tion) __ _ 1201-1384, 2207-2229, 2235, 2262 

Airplane____________________________ ___ ____ ___ ___ ______________________________________________ 1203 
Billing and recording _________________________ ______ ___________________________________ 1219-1221, 2213 
Branches and stations _______________________ ___ _____________________________ 1206, 1208, 1281-1283, 1331 
Brass-lock ________ _______________________________ ______________________________________ 1222-1232, 1881 
Carriers-

City, rural, and village ____________ __ ___ ____ _ · ___________ -------- ------ ---- --- ----------- 1334--136& 
Equipment for ___________________ ----- -- ------------------------- - __ ----------------------- 1337 
Registration books ______________ _____ ___ _____ __________________________________________ --~-· 1350 

iS?~~~~~~n~i!fs~6~~if ~~~~== = = = == = = ~= = = = = = = = = = = === = = = == == = = === = == = = = = = = = = = == = === = = == = = == == = =-~~~7• i~~i Equipment_ _____________________________________________________________________ 1233, 1256,1267, 1337 
Lightest possible ___ ______________ ________________________________ ____________________ c ___ :: 1234 

Establishment, authority for _______ _____ ____________ c _____ • _____________ ---------- ___________ c__ 1201 
Foreign mails ____________________ _____ _________________________________ "---- 2208--2218, 2223-2229, 2262 

Exchange officP..,s ____________________________________________________________ _ 2208, 2213-2218, 2224 
Hours of service in post offices _________ ___________ · _____ ______________________________________ .: 435-437 
Iron lock ____________________________________________________ c ______ ____ ___ ______ __________ : 1222-1232 
Jacket envelopes- _ 

Damaged _________________________________________________________________ _________ --.--_:~_ 1248 
Foreign mails __________________________ _____ .. _____________________ . _____________ -~_;._:_·_~----- 2213 
For railway post offices. _______ __ __ ______ ____________ ---------------------------------- : 1243, 1250 
General provisons ___________________ _ . . __ ___ __ __ _______________ -------- -- -- ------------ 1233-1241 
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INDEX 

Registry service-Continued, 
Jacket envelopes-Continued. Secfion 

Losses caused by failure to prepare properly, responsibility for______________________________ 1246 
Mail for same office, in saine envelope and on same bi!L __ __________________________________ 1243 
Matter found without cover in _____________________________________________________________ 1313 
Misdirected or unaddressed ________ ____________________ _ ____________________________ --~--- 1247 

. Not to be delayed in transit_ _______________________ __ __ _____ ______ ___ _________ _____________ 1249 

~g:p;~i~to!=== ==== ====== == = === = == = = == = === = = = = = = == == == ==== == === === === === == ====== ==== ==- ~=~7, m~ Postmark on________________________ _____ ___ ________________________ ____ __ ______ ___________ 1243 

~~~~~~~lo~;·go0;ern-ini: == = == == = == = == = = == == == === = ===== == = == == = == = == === == == = === == ===-1212:.1250, ~~1~ 
~~~f :1t~ef Y;~~;~~~~ -~~~ ~~~~~~t-i~ -~~~~1== = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = =- ~:~4, m~ 
E~tit~~~~~~~~~!-~~~=~~S---======= === ======================================== ====- ~:~~~ ~ :~4• m~ Jackets, split paper______________________________________________________ _____ _____ ____ ________ 12M 

Lead-sealed sacks_ _______________________ ___ _______________________________ ______________ __ __ ___ 1255 
Locks and keys, care oL _ _ _ ____ _ __ _ _ _ ___ __ _ __ _ __ _ ___ _ _ __ ___ _ _ _ _ _ __ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _______ 1232 
Management_ __________________ ------------------ _______ __ _________________ .. ___ ____ ____ ___ _____ 13 
Manifold bms________ ____ _ _ __ _ _ ____ ________ ___ _ __ __ _ _ __ _ _ _ __ _ __ _ _ __ __ _ _ __ _ _ _ _ _ _ __ _ _ _ __ _ __ __ ____ 1300 
Receipts-

Hand-to-band ____________ -------------- _____________ ___ __________ __ ___________ ____ 1239, 1270, 1298 
Package ______________________________________________ ________ __ _______ ______ __ _________ ·____ 1222 
Not accompanied with article described____________________________________________________ 1315 
Wri tteii, not stamped_________________________ _____________________________________________ 1372 

Records ____________ __ ____________________ 1219-1221, 1292, 1293, 1315, 1:329, 1347, 1374--1379, 2210, 2213, 2228 
Access to, by unauthorized person, forbidden _______ --·_________________________ _____________ 1335 
On opening of pouches_--------------------------------------______________________________ 1314 
Witnessing oL _____ ---------- __ _ _ _ _ ___ _ __ _ _ _ _ ____ _ _ __ _ _ __ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ 1300 

Rotary-lock pouches (see Rotary-lock pouches and sacks)-

~:c1~~\fr~~l~~~~~============ == == == = = = = = = == == = = = = = = = = = = == = === == = = = = = = ======== == = = = = = == = mg::: rn~~ Sacks, lead-sealed, Navy mail_____________________ _________ _________ ________ _______ ________ __ __ 1286 
Special delivery _____________________ __ ______ __ _______ _______ _____________________ 1034, 1086, 1091, 1359 
State pouches, sacks, and jackets __________________________ __ __________ _____ ________ ____ ____ 1251-1254 
Stations and branches ____________ ________ _____ ____________ ______ __________ __ 12013, 1208, 1281-1283, 1331 
Superintendent and assistant superintendent in post offices ________ __ ______________ __________ 451,452 
Through exchanges, establishment and controL----------------------- -- --- -- --------- --------- 13 
Transfer stations, instructions for ___ ----------------------------------_________________________ 1299 

Regulation, screen, and other wagon service. (See Wagon service.) 
Regulations, instructions, and orders must be preserved _________________ ____ _____________________ 438, 439 
Regulations of department, authority for promulgation oL---------------------- - - --- -----~ -- ------ 8 
Reinstatements ______ -------------------------- __________ ___ ______ ___ __ ___ ____ ___ ___ ___________ __ __ 49 

After military service ______________ ----------------- __________ ___________ __ _________ _____ ____ __ 44, 49 
Remittances: · 

Government funds, registration oL _________________________ _____ ____________________ _ ---------- 1215 
Money-order funds ____________________________________________________ _____ ___ .. ____________ 1507-1510 
Postal funds ___ ----------- - ------- - -~---- ___________ _____ ----- -------- - ____ __ --- _ _ _ ____ ___ _____ 126 

Deficiency in _______________________ _______ __ ______________________ ___ __ __ ~- ___ __ -~---______ 123 
Errors in______ __ ___ ____________________ ________________ ___ _______ ____ ____ __________ ________ 124 
To depositaries _________________________ ____ ___________ _____ ______________ 110, lll, 113, 116, 117, 119 

Removals: 
City carriers___________________________________________________________________________________ 915 
From classified service _____ ____ ___________________________________ ~ _____ ___________ ___________ 43, 457 
Fro_m department, preparation of orders for__----- -- --------------- -- -------- --------- -- --- --- - 10 Postmaster ________ _______________ __ _______ _____ _______________________ ______ _____ 2ii9, 407-409, 415-418 

Assistant to conduct business_________ ___________________ _________ _________________________ 449 
Renewal of official bonds _____ --------- --- -- --- -_______ _ ------ ________ --- --- ------ ------ --- --- -- ---- 69 
Rent: 

Authorization for allowance_______________ ____ __ ___________________________ __ _______ ___ __ ______ 11 
Boxes in post offices _________________________________________ __ ._ __ __ ___ ____ _____ _______________ 486 
Light and fuel, allowance for_-------~------------ ____________________________ _____________ 11, 474, 475 
Of department buildings-Estimate of appropriation ________________________________________________________________ -- 207 

Payments ______________ ________ _________ _______________________ _ ---____ __ --_ -_ ----- _ -- ---- - 10 
Repairs: 

~~n P:crs-_-::================ == == == = === == = = == = = == == == = = = = = = = = = = = = = = == == = = === = = = = = = = == == = = == m~: i~~i 
Repire~~~ti~~ ~~~~-a_t!~~-~1--~=== = = == = = == = = = = = = = = = = == = = = = = = == == = = = = = = ==== == == == == == == = == = == = = = = = = = = 2i;~ Requisition for _______________ . _________________ ______ ___________ __ ___ _ .. -_____ --- __ _ ----------- 148-151 
Reply postal cards _____ c ___________________________ __ ___ _ _ ___ __ -··-------- -- __ --- - - ----- ------ 146, 147, 806 
Reports: . 

~!iY,¥~g~fuE~~;;;;€,~:~;~~:: :;:~ _ ;:: : ::::- -=::: -:::: :::::: ::~:~ 
[~Ili'.itT:""'~~: ~t::: :-::::::- ::::_- ::: :::- :: :- : :::-_ ::::: : m;~!ni 
Semiannual, as to ownership, circulation, etc., of publications _____________________________ c_c__ 537 

~!~~~~~!~~~~~~~~=~~====== == == == = = = = = = = =: = = = == = = = = == :: = = :: :: : ::: == == ==== ====== :::: ~~~~~~~00, 1~ 
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INDEX 

Reports-Continued. Section · 
To the Comptroller Genera.I------------------------------------ ________ ------------------------ 260 
To the Secretary of the Treasury _______________ -----------~-~---~---------------~---------~--__ 260 

Representatives in Congress: 

~~~n~egem~i!~~tect-iil-p;l>-1ic-c0ilfracts ~ = = = = = = = = = = = = = == = = = = = = = = = = = = = = = = = = = = = = = = = = = ==-~~~~·-~~3' 17~i 
Receiving pay in matters affecting Unitert States------------------------- ----- -----c------- 2333, 2334 

Reprints of publications____________________________________________________________________________ 540 
Reptiles in the mails_______________________________________________________________________________ 588 
Requisitions: 

By telegraph, objectionable__________________________________________________________________ __ 14ff 
Special-request envelopes_______________________________________________________________________ 143 
Stamp supplies _______________________________________________________________________________ 148-151 
Supplies__________________________ __ ______________________________________ _______ ______________ · 480 

Residence of postmaster_ ___ ___________________________________ ___________________________ ~-_~______ 409 
Resident Commissioners from the Philippines to the United States, franked matter________________ 608 
Resignations: 

Acceptance of, preparation of orders _____________________________ ·_______________________________ 10 
City carriers______________ ________________________________ __________ ______________ ___ __________ 915 
Officer of department_ ___ ------------------____________________________________ ___ _____________ 5 ·· 
Penalty envelopes, officers not entitled to use, :.~fter_____ _ ___________ __ ________ _ ______ _ ________ __ 619 
Postmaster ______ _________ __ ______________ ____________ _______________________________ ____ _____ 415-421 

~~r~~r~fe~~~l-~~e-1~~= = = = = = == = = = = = = = = = = = = == = = = = ==== = = = === = ==== :: : =: == === =:: = = = === = =: = = = = = = = =- ~~8, i~~ 
Resort offices, nixie matter for __________ __ --- -- ---------_________ ____________________________ _____ __ 2087 
Restrictions on expenditures ______ ________________________ ____ ______ ________________________ _____ 214-222 
Retirement: ' Classified employees______ ____ ____ _______________________________ ___ ________________ ___________ 41 

Supervision and administration of faws________________ __ _______________________________________ 10 
Return and disposal of uncbimed m:itter ____________________________ __ ___ ___________ 803-811, 819-821, 222·7 

Foreign mails, fee__________________________________ ________ _______ ____ ________ __ _______________ 2203 
Return cards: 

Fourth-class matter __________________________ _________ ·-- --_________________________ __ __ _______ 585 
Letters_____________________________________________________ ______ ___ __ ____ _____________________ 805 
Special-request envelopes___________________________________ ______ __________ ________ ____________ 144 

Return penalty envelopes to be addressed before being sent out_ _______________________ ~ ----------- 619 
Return postage __________________________ ________________________ _______________________ _________ 552, 1320 
Return receipt, parcels insured _____ ______________________________________ ____ ________________ ___ 815, 1385 

~~~~sr~~~~~ii~f.;,r~-eiiositaries=== == = = = = == == == = = = = = = == == = = = = = = =::: ==:: = = = =: ==:: = ==:: ==:: == = = === =-~04• ~~ 
Returns to Division of Dead Letters or to division headquarters Railway Mail Service _______ ____ 818-827 
Revenue (see Receipts): 

Accounts of Postal Service to show ___ __________________________________ __________________ 244-254, 261 
Appropriations out oL _____________ : _ _ _ _ __ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ _ _ __ __ __ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ _ _ __ _ __ _ 209 
At post offices________________________ __________________________________ ______________ ___ _______ 245 
Collection and distribution__________ _______________________________________ ____________________ 13 
Deficiency n:\~ulting from free matter___________________________________________ ________________ 260 
Deposit of, in Treasury _____ _________________ _______________ ___ . __ -------------------------_____ 103 
Disposition of_ _______________________ -------- - -------__________________________________________ 109 
Estimate of, annual report__------- ---------------- -- --------------------------- --------------- 74 
Excess, from stamped paper______________________________________ ________________________ ______ 153 
Expenditure and, report by Secretary of Treasury ______ __ ___ _____ ______ ______________ __________ . 261 
False returns _____ __ _______________________________ ___________ ________________________________ 252, 535 
Payments into Treasury_------------------------------ __________ ---------------- ____________ 125, 127 
Postal-

Deposit of surplus funds _______ ------ ------ __________________ 107, 109, 110, 113-115, 117-122, 127, 128 
Remittances ___ ---------------------- ---------------------- __________________ 111, 116, 119, 122-128 Sources oL ______________________________ ___ ______________________ _____ __________________ 103, 104, 2259 

Stamps, internaL _ _ _ ___ _ _ _ _ __ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ __ _ __ _ _ __ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ __ __ _ _ ___ _ 156 
Revolvers in the mails ___________________________ __ ____________________________ __________________ 588, 607 
Rewards, claims for________________ __________________________ ______________________________________ 10 
Rifling of maiL __ --------------------- ______ ---------------------- ______________________ 232, 233, 811, 2347 

i· 

I Road duty ___________________________________________________________ ___________________ ___________ · 46 
Rural carriers and clerks in charge of stations________ ______________ __ ___________________________ 989 

Robbery: 
Assaulting mail custodian with intent toward---------- -- --------------------------------~----- 2349 Of post office, report oL ____________________ ________ ------------ ________ ____ ____ ______ __ _ _ _ _____ 443 
Personal property of United States---------------------- - ----------------------- - ~------------- 2337 

Roosevelt, Edith Carow, franking privilege granted to___ __________________________________________ 611 
Roster of officers, clerks, and employees____________________________________________________________ 10 
Rotary-lock pouches and sacks ____________________ ___________________________________ 1233-1241, 1256-1267 

Bills _________________________________________________________ _____________________________ ~---- 1237 
Connections missed __________ ____________ --------------- -- ________________ - - ~---------_________ 1260 
Damaged in transit_ _______________ ---~--____________________________________ _ _________________ 1259 
Discrepancies ______ ~ ___ ____________________________ _____ ___________________________________ 1261-1265 

In number received ________________ __________________ _________ __ ___ ___________________ ----- 1265 

Exa~fn~~I;~l~_i:!~~~ !~~~t~~~ :~- ~~~~~~= = = = = == = = == = = = = = = = = = = = = = = = = = = = = === = = = == = = == == ==== == == = == = = = mg General provisions _________________________ ____ ____ ________________________________________ 1233-1241 

~ir~~~i~~l~~~f~·~~f1~LT-·m- ~j :_ rn ::+:~~ :~:~j-~+=-~-1! 
~~~~~t~~~~ ~~~~~~-t-=~~~~~!~---= == = = = = = = = = = = = = = = = = = = = = = = = = = = == = ===== == = === == == == = = == = =-12.i1. mg 
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INDEX 

Rotary~lock pouches and sacks-Continued. Section 
Opening of, at receiving offices_________________________________________________________________ 1261 
Pouch-bill coupons, when to be returned _____ __________________ ___ _______ ______________ ___ _____ 1262 
Pouch biils at receiving offices __ _ . _____________ ____ __________ __ _____ ____ ___ _____ ___ --------- ----- 1264 
Receipts for __________________________ _______ _______ ___ _______ _ .. _____ ___________________________ 1257 

~:~~~~ ~~ -~i~~-~t-~~= == = = == = = = = === = = = = = == = = = = = = == = = = = = = = = == = = = = = = == == = == == = = ===== == = = = = = = == ==- ~::o, i~~~ Special provisions _______ _______ ___________________ ___ _____ _________ ___ __ __________ _________ 1256-12fi7 

~*P.
1

~:ries : == = = == = = == = = == == == ==== ===== == = = = = = == == = = = = == = = == == = = = = = = = = = = = = = = == == = = =: = = == = = ==-=~~
4

• i~ Rotary locks (see Mail locks) : 

£~~~o~~tlou-of ====== == == == = = == = = = = == = = = = = = = = = = = = = = = = = = == = = == = = == = = == = = = = = = = =~ = == == == = = == = = = = == == m~ Keys for, care oL-~- __________________________ -·-·· .. __ ___ _ _ ___ __ __ ___ _ _ __ _ _ _ __ _ _ _ _ _ _ __ _ _ __ __ _ _ __ __ 1267 
Nun1bering oL_ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ __ 121H 
Requisitions for____________________________________ _______ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ __ __ __ _ _ 1880 
Surplus____ __ __ __ ___ __ ___ _____ ______ _______ ________ __ ____ ________________________ _ _ __ _ _ _ __ _ _ _ 1885 

Routes. (See Railroad service; Star-route service.) 
Rules and regulations, Postal Service, promulgation oL __________ ______ ____________________ ______ __ 8, 10 
Rulings of the Solicitor ________________ ----------- -- ---- __ __ _________ _ . ________ __________ 602, 777 785-788 
Rural caiTiers: 

Absence-Leave of ___ _________ _______ _____ ___ ____ ___ _______ ______ __ ____ __ ____ ______________________ 981-986 

Without paY---- -- -------------- "----- -- -- - --- - -- -- -- - -- -- -- - - -------------- ------ - --- ----- 982 Without permission____________________ __ _____________ ______ ___ _____ ___ __ ____ __ ____ __ __ ____ 983 
Acceptance of maiL ___________________ -- ---- -------- -- --- - -- -- -- --····- - -- - --- -- - ------ -- ---- 1017, 1385 
Accounting for excess revenue ___ _____________________ ______ __ _____ __ ____ __ _________ ---- ··------- 153 
Appearance_ ___ __________ ____ __ __ __ _______ ________ ______ _______ __ _____ ____ ___ ___ ___ _____ _____ __ 987 
Appointment_______________________ ________ __ ____ __ ______ ______ _______ ___ _____ __ ___ _____ _____ _ 966 

And discipline __ --- ------ -·· __ ___ ___ ___________ ____ ___ __ _____ ____ _____ ___ ___________________ 11 
Assaulting ______________ _______ _______ ________ __________ __ ____ __ ________ __ __ .. __ ____ ____________ 2349 
Automobiles_-------- ___________ ______ __ ___ .. . ____ ___________ ____________ _ --·- -- - _______ ____ _____ 1045 
Bicycles not permitted _____________ __ _____ __ ____________ __ _________ ____ -~________________ _ _ ___ _ 1045 
Bond _______________________________ .. _______ ________ ______ ______ ____ .. .. _____ .. ___ ____ ____ ____ _____ 968 

Boxes-
Examined by, when__ ___________________________________ ______ ___ ___ ______ _____ ___ _________ 1011 
Signals on __ _______ _______ _______ ________________ __ ____ ________ __ ____ ______ _____ ------- ----- 1011 

Cancellation of mail en route_________ _________ ______ ____________________ ______ ____ ___ __________ 1022 
Carriage of matter_ ______ _______ -- ----- - --------------____ ________ _______________ ___ __ __________ 1002 
Civil-service board, member oL __ -- - ------ - - -· ------------------ - ·---- --------------- -- -- ------ 981 Collection of maiL _________ _ _ ____ __ ___ _ __ __ ____ __ ____ _ ___ _ _ __ _ ___ __ _ _ __ ____ ___ _______ __ __ __ __ __ 1019 
Compensation _____________ __ ______ _______ ___ - -· ----_ __ ______ __ ___ _____________ _________________ 973 
Conduct oL ____________ - -· -- ____ __ __________ ___ _ __ __ ___ __ _ _______ __ __ ___ _ _ _ _ _ _ __ ___ ___ _ __ _______ 987 
Conveyance provided by_______ _______ __ ___ ______ _____ __ _______ _______________ ___ _____ _________ 1045 
Deceased _________ ____ ___ __ __ .. ____ _____ _______ __ ___ _______ ____ __________ ______ __ ______ __ ________ 976 
Delayed mails, waiting for__ ________ ________________ _____ _______ ______ __ ______ __ ________ ___ __ __ 999 
Delinquencies oL _ _____ ____ _ _ _ _ __ _ _ __ __ _ _____ ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ __ _ _ _ _ __ _ _____ __ _ _ __ 980 
Delivery of mail- . 

Fee for carriage out of the mail paid by pat.rem ______________________ ____ ·--- - ----- --"- ------ 1002 
Fees for, forbid<len ___ ___ ______ _ -------- -- ---- ____ ___ _ _ _____ _ _ __ ____ __ ___ _ __ _ _ _ _ _ ___ ____ _ ___ 1008 

Detention oL ____________________ -- - ·· --·---- -- -- __ __ ____ __ __ _ __ _ _ _ _ ___ _ ___ __ __ _ _ __ ___ _ __ __ __ __ __ 1041 
Dinner, stop for ________ _____ _________ ____ __________ __ ____ _ .-··-__ _____ _______ _______ ___ _________ 999 
Duties of_ _____ ____ _____ __ ________________ _ ·- - _____________ _______ __ _____ ___ __ _ .... ____ _______ ___ __ 979 
Employment outsi<lc of service, restrictions ___________________ _ - ---- - -- ---- -- --- --------- ----- 1002 
Equipment_ _________ ________ __ ______ ___ __ ______ ______ ________ ___ ____ ___ ____ __ ____ __ _____ __ 1045, 1046 

Examinations-- ----- - -- - --- - - - --- -------- - -- - --- - -- - --- --- ------ - ··------------------- -- ---- ---- 966 Express business____ _______ ________ ______ ___ _____ __ ____ ___ __ __ _______ _______ ___ ____ ____ ________ 1002 
Funds received _________ _______ ____ __ ______________ ________ ___________ ____ ____ _______________ 996, 1527 
Holiday service ____ --------------_______________ ______ ____________________________ __ ______ _____ 986 
Husband or wife of, ineligible for postmastershiP ------- ----- --- -- -·· -- --- ---- -- ----- - -- - ---- ---- 408 
Injured, while on duty_____ ______________ ______ _________ _____ __ ____ ___ __ _____ __ ____________ __ __ 982 
Intermediate offices, stop at, when ______________ ________ _____ ______ --·· _________ __ ··- ------- - - - __ 1016 
.rntoxicants, use of by ____________ ________ -"---- __ ___ ___ ____ ____ __________ --------·· _____________ 988 
Jury and road duty ________ ______ ___ ___________________________ __ ____ __ __ -"____________________ 989 
Leave of absence ____________ _________ ______________ ______ __ ____________ ______ __ __ _________ ___ 981-983 

\Vithout pay ____ _________________ ______________ ___ ___________ ______ _______ _ ---------------- 982 
Without permission ___________ _______ ___ ___ _________ _____ __ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ __ _ __ _ 983 

Mail locks and keys not to be in possession of_ _____ ____________________________ ________________ 1043 
Mail matter-

Acceptance oL _ _ __ __ _ ___ _ ________ ______ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ __ __ _ _ __ __ __ _ _ __ __ ___ _ _ _ _ _ __ ____ 1017 
Accountable for __ ___ -------"-------- __ ___ ___ ___ __ _____ ___ -··-- -··---- - ------------___________ 1007 
Assortment of, b1Jfore starting on trips _____ _______ __ ----- --- ------- - ------_________________ 1006 
Cancellation en route __ ----------______________________________________________ ____________ 1022 
Carriage oL _______________________ --· _ _ _ _ _ __ _ _ __ _ _ _ _ __ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ ___ _ _ _ _ _ _ _ _ ___ 1002 
Collection oL ___ ___ -----~ ______ ___ .. __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ __ __ __ 1019 
Delayed, waiting for _______________________ __ ___ __ __________ __ ___ ________ ------------------ 90!l 
Delivery of-

Fee for carriage out of tho mail paid by patron ____ "-------------------------- ---------- 1002 Fees for, forbidden __________ __________________________ ____ _____ . _ _ _ _ _ __ _ _ __ _ _ _ __ _ __ __ __ 1003 
Diversion oL __________ __ ____________________ .. _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ __ _ _ 101.5 
Hand exchang~~ _ ----------------------- ______ ____ ___ ___________ ___ ____ ____ ___ ------------- 1021 
Handled, report oL __ ----------------- ___ __ __ ______________________________ ------ ---------- lo:3.'i 
Locked-pouch, transportat10n oL _ _ __ __ _ _ _ _ _ _ _ _ _ __ ___ _ _ __ _ _ _ _ __ __ __ __ _ _ __ ___ __ __ _ _ ___ _ _ _ ___ 1036 
Postage__________ ____________________ ______ __________ ____ _______ ______________ __ ___________ 1018 
Receipt and deposit oL ___________________________________________________ ___ -------------- 1718 
Undelivered ___ --------------- - ___ _________ ___ _____ __ __ ___ ____ __ ___ __ _____ __ __ _______ ______ 1024 
Unidentified ____ ----------__________ ___ __ __ _______ ________________ ___ ____ __________________ 1025 
Weight in doubt_ _____________________ _____ ________ --------·--·-- __ -- ------------------------ 1018 

895 



INDEX 

Rural carriers-Continued. Section 
Militia duty _________________ ------------------ ____ ------------------- ___ ------________________ 98!) 
Money-order business-

Acceptance by_____________________________________________________________________________ 1017 
Purchases and payment of orders ____ -------------------------------------------------- 1525-1531 

Motor cycles___________________________________________________________________________________ 1045 

§M[;~~iii;~f ;~~":':<!-:~~~~:~~~ - ::~:~~~~~~~-- :- :~~~~:::~ _ ~:;,,. m 
~~~~~~~~~~s~~i~were<l 1;0-fid.illiiliSfer 0a-ti15~ ~ ~ == = === ==: = = = = = = = == = = = = = === = ==== == = = = = = === ==== = =-=

88
• 
9ii~ Pension vouchers, execution before_-~ __ _______________ __ ____ _____ ______ _ ----------------------- 4'14 

Position not trnnsferahle or salable _______________________ ----------------------------------____ 978 
Postal Laws and Regulations and Postal Guide, access to______________________________________ 99{) 
Post office, room for____________________________________________________________________________ 993 
Pouches-

Delivery oL ________________________ _____ _______________ ___ ____________________________ 1036-1044 

Not to be opened by _____ ----------------------------------------------__________________ __ 1043 
Return of, undelivered ___________ --- -- ---- ______ ----_-------------_____ ___________________ __ 1040 
Transportation of __________ - - -- - --------- _____ __ ___ ------------------------______________ __ 1036 

Prohibited from- · 
Carrying passengers_____________________________________________________ __________________ 988 
Circulating petitions for changes in Postal Service ______ : ___________ ____ __ __________________ 988 
Deviating from routes _____ __ -- ---------------------------- _______ _ ----------______________ 905 

~~~~i~\~~ W~t
1

ol
0

p~fi-~~;~~~i~~~ ~~r~"-
0

_~= = == = = == = = == == ==: = = = == = = = =:: = = =:: = = = == = = == = = = = == = == = 
1~~ Leaving mail on top of boxes _________________ ______________________ ______________________ __ 1007 

Retaining mail overnight_ __ - - --------------- - ----------------------- - -- -------------______ 1024 Returning maiL _ __ _ _ _ _____ ___ __ ____ _______ __ _______ _ _ _ __ ____ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1023 
Soliciting gift.s _____________ __ __________ c ______ _ _______ _ _________________________________ ~ __ 56 
Writing to the department___________________________________________ _____ _________________ 990 

Punctualit.v and regularity required __ __ ___________ __ ____ ----------------_ _____________________ 1038 
Receipt and deposit of mail presented to them---- -- ------- --- --------------- -- ----------- --- - -- 1718 
Registered maiL _______________________ __________ ------------------ ______ . _________________ 1334-1366 

Delivery oL _ ------------------ --- --- ---------------- -- -------- __ ------ - ----------------- - - 1360 
By carrier attacbect to another office------ -- -- - -- -- ---------------- -- ----------- --- --- -- 1353 In transit _____________ ___________________________ __ -- - ----- -- --------__ __________ ____ __ 1365 

Exchange oL _________ . _________ ______________ ___ _ ------ -- -~ __ _ ________ ____ __ ___ ____ _ __ __ _ _ __ 13114 
How carriect ___________________ __ ----------------- ----- ____ _ _ _ _ ___ ___ ________ __ __ __ __ __ __ _ _ 1352. 
Intermediate offices ______ __ ________________________ ______________ __ -- - --- ---------- - ___ 1302, 1363 
Numhering oL __ __ ...... -- - --- ------------------------ - --- - --- - --------- - ----------- -- -- ---- 1342 
Telephone to he used in connection with ________ ____ . __________ __ -- --- - ------- ------- - -- - - -- 1361 

Registrations-
Authori7.ation for__________ ____ ________________________________________________________ ____ 1343 
Books and receirits, numbering oL-------------------------------------------------- - --- -- 1342 
En ronte for delivery en route ______ -------------------------------- ---- ----- ----- ------ -·-- 1341 

Registry business- ______________ _________________ __ _______ ____ _______ ----- - ---- ------- ______ 1334-1356 .. 
Acceptance hy ________ ___ ---------- ______________________________ _____ ___ ____ _______ _ ---- - ~ 1017 
Report annually _________________ ____ _______ ___ _____________________ .____________ ______ _____ 1035 

Report for ctuty-
Regardless of weather ______________________ ------- _____________ ___ _____ __________________ 995, 997 
Schedules__ ___ ______________________________________________ ___ ______ ____ ______ __ ___ __ _____ 99\.l 

Reports of mails hamlled ___ --------------------------- ________ . ___ __________ ______ ------ - - - --- 1035 
Resignations ______________ _____ ____________________________ .. _________ ._________________________ 1001 
Room in post office for_ _______________________ -- --------___________ ________________ ____ ________ 993 
Route of passage not to be obstructecL _________________________ _____ __ ___ __ _______________ ______ 1003 
Salaries-

Deductions for failure to perform service ___ __________ __ ________ ______ ______________________ 985 
How and when paid ___ -- ------------ ________________________________________ ---- - - ------ 973, 977 
Vouchers_______________________________ ____ _________________________ ____ _____ __ ____________ 975 

Schedules____________________________________________ ____ ________________________ ____ _____ ___ __ 999 
Separation service __________ _______________________ ----"--------- ____ ______________ ____ __ 972, 979, 1005 
Sickn0ss, leave without pay on account oL____ _______ __ __________ ______ ____ ____________ ________ 982 
Special rules proposed by postmasters ____________ ___ __________________ -- ----------____________ 991 
Stamps-

Cancellation of, en route __ ____ ___ ________________________ ____ __ --------____________________ 1022 
Record oL ____________ _____________________________________ ___ ____ ___________ ____ "_ __ _ _ __ _ _ 1035 
Supplies ________________ _______________________ ___ ___________ __ __ -~____________ ___ _________ 1047 

Statistics ___________________ __________ _________ ___ __ -- - ________ - - - -- - -- _ - ________ ~ -_____ -_ - - __ - - 1035 
Subordinate to postmasters ______________ ---- - ----- ----- ------ - -- - - -------------- -------------- 971 
Substitute-

Can not serve as, wllile on leave of absence ___ ------ - ------------ - - - - --------- ~ -- - --- - ----- 984 Salary ________________________ _________ ____________________________ ______ "---________ ______ 974 
Vouchers _____________________________________________________________________________ 975, 976 

Serving more than one route _________ ----- _____ ___________ ----- - - -- _ -_____ ------- - -- ----- __ 1004 
Temporary, salary _________ ~--- ______________________________ _______ ___ c ______ __ _ _ _ _ _____ 974, 977 

Sunday and holiday service __ _______________ --- ___________________________ ----- ____ ___ ___ __ __ __ 986 
Supplies-

Money-order ___ ------------- ------ -. _______ ___ --- _____ --- ___ - --- ---- ---------- ---- ------ __ 1524 
Postal, sale by _______ ___ _____ ______ __________ __ - _______ • __ - -- - _ ---- __________ -- -__ - -- -_ _ ___ 1017 

Temporary, salary _________ --------------- _____ __ --- - ---- ____ ------- - --------- ___ ---- ____ -___ 974, 977 
Vouchers _______________ ____ ________________ ______________ --.-_ -_ --- ______ ___ -__ -- _____ ____ 975, 976 

Transfers ____________________ - _ - - _____ - -- - - -- - -- -·- - - - - - -- - - --- -- - - -- - -- - -- - - -- -- - -- -- - -- - -- -- - - 978 
Transportation of locked-pouch matter ____ -------- ____ ---- ____ -- - ---- ---- --- __ --------__ __ ____ 1036 
'I'rip reports_ _________________________________________ __ ______________ __ ________________________ 1000 
Undelivered mail ___________ --- -------- _ _ __ _ _ _ _ _ _ _ _ _ _ ___ _ _ _ _ _ __ _ _ _ _ ___ _ __ _ __ _ ___ _ _ _ __ _ _ _ _ _ _ _ _ __ 1024 

896 



INDEX 

Rural carriers-Continued. Section 
Unidentified maiL ______ ______ " _______ ____ _________ __ ___ _________________ __ ___ __ --·- ____ ________ 102.5 
Weight of matter in doubt_ ____ ------ ------------- ---- - -- -------------- - ----------------------- 1018 W'itness for Government_ ________ _____ ________________ ~________________________________________ 981 

Rural Delivery Service: 
Admissible matter to be prepaid and carried in the mails _____ _______ __ ___________ __ ____________ 1002 
Boxes-

Collection____ __ _ ___ _ _ _____ ___ __ _ _ __ __ _ _ _ _ _ __ _ _ _ __ _ _ __ _ _ _ _ __ _ _ _ _ _ _ _ _ __ __ __ __ _ _ __ __ _ _________ 1021 
Patrons' __ ___________________________ _______ _____ ________________________________ __ __ __ 1058, 1072 

Approval oL _____ -- - ---------·- __________ _____________ ___ _________ __ ______ -------------- 1060 
Change in construction __ _________________ ______ ____ ___ _________ ___ ------ -- ---- -- ------ 1058 
Depredations to be reported _____ __ ________ ________ ________________ ~ _ _ _ _________________ 1066 
Dimensions___________________ ____ ________________ _____________________________________ 1058 
Erection oL _____________________________________________________________ -------------- 1061 
F.xamination of, not required _______________ ____ --·---------- __ -- ----------- __ ----------- 1011 
Inscription on_ __ ___________ ___ ___ _____ _____ ________ _______ ___ __ __ ______________________ 1059 
Location oL ______________________________________ __ _________ __________________ ___ _ 1061, 1064 
Locks and keys ____________________________________________________________________ 1067, 1068 
Manufacture or sale of, hy employees forbidden _______ ______ ___ __ ___________ __ _________ lOli.5 
Money deposited in, for payment of postage________ ______ _____ __ __ ___________________ __ 1020 
Numbering oL ______________________________________ __________ ____________________ 1070-1072 
Registration of matter found in _______ ------- -- -- -- - -------____ _______________ ______ ___ 1344 
Sale and purchase______ ____________________________ ____________ _____________ __ _________ lOfiO 
Served by two routes __ -------------------------- __________ -- -______ ----- ------- _______ 1070 
Several families may use same box_________ __________ ________ __________________________ 1062 

~;s1~~!~n:n;~~:~2~~r<l%~~~~= = === = == = = = = == = = ~ = = = = = === = == = = = == = = = == = = = = == = = = = = = == == == rn~g Use and removal of boxes of approved style ___ ________________ ___ ______ ________ ________ 1058 
Used for mail only ___________________________ __ ___ __________ - _______ - _ _ _ __ _ _ _ _ _ _ _ _ _ __ _ __ 1020 
Withdrawal of service ____ ---- -- - - - -- -- ________ ------- - ---------__ ______ ________ _____ __ 1063 

United States collection ______ ___ __ __ _____ ______________ ___ _____________________________ 1073, 1074 
At points of exchange _____ ___ __ ---------- -- - ---____ __________________ __________________ 1021 

Carriern. (See Rural carriers.) 
Closed pouches ___________ ________ ____________ __ ____ _____ _____ ___ ___________ ------------------- 1043 
Conduct oL___ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ ___ _ 11 
Constant service required ____ ____ ___________ _________ -- ----- --- - -- --- ----__ __ __ ________ __ ______ 998 
Contagious diseases ______ ________ ___________ _______ ___ __ ________________ ____________ --·--_ ______ 1027 
Conveyances used in_______ __ ___ __ ____ ___ ___ ____________ _____________________ __________ _______ 1045 
Corporation lines______________________ _______________________ _____ _______________ ___ ___ ____ ___ 965 

g:~~~:g ~ffi~
1

~~~\~':y
0

~~~gsfor==== ======= = == ==== = == == = == = = = = = = = = = == = = == = = == = = = = = = = = = = = =-=~~
5

' rn~ Delivery of mail to addressee or authorized person only ________ _ -- -------_______ ___ _______ __ ___ 1010 
Diversion of mail _________ _ ------------------------------------------______________________ ____ 1015 
Efficiency of, postmasters required to be informed as to_____ _____ _______ ___ _____ ____ __ __ _____ __ 969 
Establishment_ __________________________ ____ __ _______ __ ___ ___________ _______________________ 064, 965 

New service _________________ __________________ ____ ___ ___ ___ __ - __ __ __________ ______________ 11, 964 
Expenditures for, postmaster not to make ______ ___ ____ __ ___ __ _______ ___ __________ __ __ ___ _____ __ 1046 
Files retained_____________________________________ ______ ____________ _____________ __________ ____ 101 
Holidays_______________ _________________________ __ _________________ _____________ __________ ____ 986 
Horseback___________ ___ _______ _____________ _________ __________ __________ _____________ _____ ____ 995 
Inadmissible matter ____ - -- - -- -- .. - -- ---- - - -- - -- - -- - -- - - -- - -- -- - - --- - -- - -- - -- --- - -- -- -- - -c _ - - - - -- 1002 Information furnished by postmaster ______ _______________ ___ ________ ____________ _ ,_ ___ _________ 702 
Insufficiently paid matter________________________ __ _________ __________________ _________________ 1020 
Intermediate offices_______ __________ __ __ __ ____________ __ ______ _________________________________ 1016 
Intersecting routes, collection or hand exchange ____________________ ___ _________________________ 1021 
Letters mailed on route, rate of postage_________________________________________________________ 509 
Loop routes _______________ __ ___ ______ __________________ _______ .. ________________________________ 1001 
Mail matter-

Addressed to box and route numher merely __________________ __ ______________ _______________ 1009 
Diversion oL ____ --- - ---- ------ -------------------- __ ··--- ____ ____ ________ __ ___ _____ ________ 1015 
In transit, delivery oL ______ ----- - ------------- __ __ _______ __ ___ ____ ____ _ ___ _______ _____ __ __ 1044 
Protection oL _____ _____________ _____ _______ • _____ ____ ______ -_ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ __ _ _ 1037 
Returnable to box numbers ___________ ___ ________ __ ___ _______ --- _ ---- __ _ _ _ _ ____ __ ______ ____ 1009 
Sorting oL ________________ __________ _____ ____ __ ___ ______ _____ _______ _ .. _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ ___ _ 1006 
Undelivered _____________________ ____ __ ---------- - --" -- ----__ ___ _____ ________ _____ _________ 1024 

Maps____________________ __ ________ _____________ ____ __ ______________ ____ ____ _______________ ____ 227 
Making and distribution ____ ________________ --- -- - -- - ----- __ ______ ____ __________ ---------- 14 
Report of disbursing clerk as to sale oL____________________________________________________ 223 

Money-order business in: ________________________________ __ ________ ____________ ____ __ _______ 1525-1531 
Office delivery __________________ _____________ -----------------------_--------------- - ---------- 1012 
Parcel-post matter, rate of postage OIL ____ __ ____ -- - -------------------------------------------- 571 Partial service _____________________________ ______ ____ _____ c __ __ - _ -- ____________ _ _____________ 995, 99i 
Patronage requisite _____________ _ - ___________ ________ - __ _ -- - - -- - - -- -- - -- - -- - -- - -- -- ------ -- __ __ 964 
Patrons, roster oL ____ c-- ____________ __ ______________ - _ -- -- _ - ---- - - - - --- - -- - -- - - - - _ - - _ - _ _ __ __ _ _ 992 
Pension maiL ______________________________________ - ___ - ____ -- - --- - -- - - -- - -- - _ - -- -_ -- _ _ _ __ ___ __ 1014 
Performance of, records kept by postmasters _____________________ - - - __ - -_ -- -- _ - -- - _ _ __ __ ___ __ __ 1042 
Postage-due mail ____ ________ _________ ______ -____ _ - - -- - - -- -- - -- -- - -- - -- -- - ---- -- - --- - -- -- --- -- -_ 1013 
Registration of matter foun<l in rural boxes________________________________ _____________ ________ 1344 
Roads-

In good condition ____________________ -- ____ -- ---- - - -- -- - - -- -- -- --- - -- -- - - -- -- -- -- -- -- ------ 964 
Obstruction in, to he reported by postmaster_________________ _____________________________ 994 

Routes-
Deviation from, prohibited. ____ ----------------~---------------------- c-- ----------------- 995 
Change of, petition for _____________________________ -- _ - -- - - -- -- - - -- --- - -- -- - -- -- __ - -___ -_ _ _ 988 
Extension of _______________________________ -- __ ------- - ------ -- ---- -- - - -- -- -~ ----- - -- _ -- _ 964, 969 
Inspection ___________________________________________________________ --- - _____ ______ ----- 969, 970 
Loop _________________________ ---------- ____________ -- ------------------ -- --------- ------ ___ 1001 

117452°-32--58 897 



INDEX 

Rur~0~:~~~2i~;{;~~r.-Continued. Section 
New, reports regarding ____________________________________ ··-- __ -~______________ _ __________ 1069 
Parcels insured on. ______ ------------- ___________________________ --··-------------------____ 1385 
Stamps canceled on _____ ---------------- ___ _____________________ ----· ___________________ 4.46, 1022 
Tri weekly service__ ____________________________ ___ _____ _____ ________ _____ __________________ 995 
Two en one road ________ _____ _____ ______ ··- -- ____ ________________ ____ __ --------------------- 1026 

Separation of mail at distributing offices _______ ________________ ______________________ __________ 1005 
8ervice restricted______ __ _____ ____ _______ __ __________________________ ___ ___ _____ ______ ______ ___ 965 
Special-delivery service __________________ ________ ____________ ___ ______ _______ __________ _ ... 1028-1034 
Stamps canceled on routes and at stations, credit allowed postmasters ____ _____ ________ ____ __ 427, 1022 
Stations _________________ _________________ _____________ ____________ ____________________ ____ 1048-1057 

Business______________________________________________________ _______ _________________ __ ___ 1050 
Canceling of stamps __ _________________ __ . ____ _____ _________ ____ ___________________ _____ ___ 1054 
Clerk in charge_______________________ ____________________________ ___ _______ ________ ______ _ 1048 

Correspondence, requisitions, etc___ __ ______ ______ ______ ___ _ _ __ _ _ __ ____ __ __ __ __ _ _ ___ _ __ 1055 
Monthly reports of business transacte<L _ _ _ _ _ __ _ _ ___ _ __ _ _ __ __ ___ _ ____ __ ___ _ _ _ ___ __ __ __ 1057 
Not exempt from jury and road duty ________________ ______ _______ -- ------------------- 989 
Registered matter ____ _______ ______ _______ ______ _______ ---- ·· __ _________________ 1334-1384, 2235 
Registration equipment_ _______ -------- ___ -· . _____ ________ __ _ ---- - - _________________ ___ 1337 
Supervision of caniers __________ ___ __ ____ ___ -· __ _ _ _ _ __ _ __ __ __ _ ___ ____ ___ _ __ ____ __ __ __ _ _ 1049 

E stablishment oL _____ -------· --------- --------- ----- --------- -------- ------ -------- --- --- 1048 Function ______ ___ _________ -··- _____ ---·- -_--·- __ _ .... ___________________________________ __ _____ 1050 
Handling of mail at_ ______________________ ________ __ ____________ -------- ----- ----__________ 1053 

~~e~~Y:~~~~ ~~~i~~~~~ _c_o~:-~_c_t_~~ = == = = = = = = = = = = = ~ = = = = = = = = = = = = = = = = = = = = = = = = = == == = = = = = = = = = = = = = = ~g~~ Receipt and dispatch of mai!s __________________________________ ___________ ____ ___ c__ __ _____ 1051 
Registered mail-

Deli very from._ __ _______ ___ _____ ____ ______________________ __ ______ ________ ___________ _ 1366 
For dispatch ___________________________________________ ------- -- ---- __ -··____ _____ _____ _ 1351 

Supplies_________ ____ ____________________ ___________________________________________________ 1056 
Statistics ____________________________________ ________ ____________ -·· _______ ... __ _________________ 1035 
Supervision_________________________________________________________ ___ ____________ _________ __ _ 11 
Supply of intermediate offices __ _______ ____________ ___ _____________ - -- - ------- ----- --------- 103()-1044 
Suspension or interruption in. ___ --------------·· ----------------C--- - ------------------ ____ ____ · 998 
Undeliverable mail. __ ___ _____________________ . ___ ____ __ ____________________________ 1009, 1024, 1025 

Rural Mails, Division of, duties oL ________________________________________________________________ :.1 11 

s 
Sack ja.cket tags, numbering of. __________________________ . ___ -------------------------------------- 1245 
Sacks. (Sec Mail bags.) 
Safes, combinations to be changed. ______ ____________ .___ __________________________________________ 106 
Safety chains for mail keys ____________________________ _________________________ ________________ 1893-1895 
Safety of money-order forms______ _________ __________ ___ _____________ ______ ___ __________________ ___ 14.26 
Sailors: 

Delivery of mail for_--- --------- ---- ---------- - -- -- -- --------------- ----- ---- ------------------ 776 
Letters from, insufficiently prepaid _____ ---~---__ _ ______________________ _ _ _ _ _ _ _________________ 515 
Preference shown ____________ ___________________ _______ ___________________ ____ _____ ________ 17-20, 913 
Registered matter in care of consul addressed to __ ___ ___ _____ _________ ____ _____________ 1329, 2210, 2228 

Salaries (see Compensation): 
And commissions allowed, postmaster not to retain more than_______ ________ ________ ________ __ _ 266 
And expenses, deduction of, from receipts ______ c- -- -- ----- ------- --------------- -- ------------- 235 Computation oL ____ __ __ ___ _____________________ ______ _______________________ -·· .. _ _ _ _ _ _ _ _ _ _ __ _ _ _ 276 
Cover all risks of postmasters ___ ------ -- --- ________________ ____ --------------------____________ 429 
Department-

Disbursement oL _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ ___ __ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ 226 
Estimates of appropriations ______________ . _____ ____ _______________ ----- - - -------~- _______ 201-207 

Employees-Clerks ______________________ __ _________________ _____ ____ __________________________________ 16, 237 
In post offices _________ __ __ ___ ____________________________________________________ 228, 2.'37, 451, 4.52 
Letter carriers _______ ______ ___________________ ____ _____ ______ __________________ ________ ~_ 237, 907 
Postmasters _____________________________________ _______ _____ ______________ __________ 228, 424, 426 
Hail way Mail Service. __________________________ ____________________ _______ ______ __ 238, 2002, 2011 
Rural carriers ___________________ ________________ __________________ _______ ____ ____ __ ______ 973, 977 

Requisitions on 'rreasury _ _ __ _ __ _ __ _____ _ __ __ __ __ _ _ __ _ _ __ ___ ______ _______ __ __ ___ __ __ ___ _ _ __ __ __ 225 
Withdrawn by postmasters, when ______________ ______ _____ __________________ __ ______ _____ ___ 228, 428 

Sale of undeliverable perishable matter______________ _________ __________ _____ _______ ________________ 808 
Sale of useless materials of department_ _____ ________ ____________ ______ ... ________ ____ _____ _____ ______ 98 
Salves in the mails_________________________________________________________________________________ 590 
Sample copies __________________________________________ _____ _______________ .. _______________________ 547 

Samples: 
Merchandise, undelivernble ________________ . ____ ______ ... _ ____ _______ ____ _ ____ __ ___ _ ____ __________ 808 
Paper, fourth-class________________ ________ ________ __ ____ _____ __________________________________ 565 
Printed matter, third class _________ _______________ __ __ __ ___ ________ __________ ------------------ 565 

San l<'rancisco: 
Dead-letter branch at_ ________________ -~-- _____________ __ . ____________________ --~--____________ 817 
Dutiable articles for delivery to addresses aL--------- -- ----- ----- -------------- ~ -- - ----------- 2230 

Santa Claus letters _____________ --------"----"---- _____ _ ------ - - __ c_ ____ __ ____ _ ____ _____ ______ ______ 775 
Saturday service _______________ _________ ________ _________________________________ ____ _____________ 23, 465 

City caniers_ _ _ _ _ _ _ _ _____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ _ _ ____ 925 
Motor-vehicle employees ____ "_____ ________ _________________________________ ____________________ 465 
Post-office employees _______ ___ _____ ______ ___________________ --c- ____ ____ ____ __ ____ _ __ _ _ _______ 465 
Village delivery _____________________ _______________ _______________________ ---- -------- -- -______ 959 

Scale.~: Contracts for _________________________________________ · - ____________________ ___ ________ ______ __ _ 

. Wo;~r~]J~~.e~1~~~~i~ri~t~;'<lent= = ~=~ ~= = ~ ~= ~ ~ ~ = ~ ~ = = = ~ == = = = ~ ===~== ==== ==== ==== == ================== 
Schedules of supplies for department_ ________ ____ ___ ___ ___ ___ ______ __________ ----------------------

898 

87 
96 
10 
80 



INDEX 

Section 
Schedule time, mail not to be delivered to carrier before----------------------------------~----- - --~ 748 
Schemes used by postmasters in dispatch of mails ___ _____________________________________________ .733, 734 
School, unclaimed lettiirs biiaring card oL _________________________________________________________ ._ 805 
Screen-wagon service. (See Vvagon service.) · 
Scurrilous matter ______________________________________________________________ ------------ ------ 598, 599 

Sent to Division of Dead LBtters_______________________________________________________________ 818 
Treatment oL__ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ __ __ _ _ _ _ _ _ _ _ __ __ _ _ 10 
Unmailable, disposition oL __ ------------------------------------------------------------------ 726 

Sealed matter: . 
Customs duties ___________________________________________________________________________ ____ -~ 22HO 
Nonmailable, disposition by Division of Dead Letters__________________________________________ 832 
Not to be opened, except on warrant_-------------------------------------------------- - -----~- 701 
Treatment of, when not easily examined ___ ---------------------------------------------------- 581 

Seal of department, custody oL __ ---------------------------------------------------------------- 7, 10 
Sea post clerks: 

Appointment~ of_______________________________________________________________________________ 2246 
Bonds oL _ _ _ _ __ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ 2246 
Compensation oL _______________________________________________________________________ --.----- _ 221G 

Sea post service ________________________________________________________________________________ 2245, 2246 
Dutiable matter in __________________________________________________________________ . ______ __ __ 2230 
Establishment of. _________________________ c __ __ __ ____ __ ____ __ ___ _ __ ___ _ __ _ __ ___ _ __ __ _ ___ ______ __ 224G 
Supervision of__________________________________________________________________________________ 12 

Searches, mailable matter unlawfully transported ______________________________________________ 1722-1725 
Seattle, dutiable articles for delivery to addressees at_ ______________________________________ ·-----__ 2230 
Second Assistant Postmaster General: · 

Appointment of, authority for_ _________________________________________________________ -----~ - - 3 
Authorized to sign certain contracts____________________________________________________________ 87 
Duties oL _________ ------- ____ -·· ________________________________________________ .. _______ ____ .. _ _ _ 12 

Second-class matter: 
Acceptance by postmasters, conditional_ _____________________ ---------------------------- ----- - 530 
Accounting for postage ___________________________________________________________________ 2.5'1, 530, 541 
Additions to, permitted or prohibited ______________________________________________________ __ 548-,553 
Admissibility oL _________________________________________________________________________ 13, 519-,53G 

Publications, who shall decide __ ----------------------------------------------------------- 531 
Admission- . . . 

Applications for __________________________________________________________________________ 529-537 
General provisions _______________________________________________________________________ 521-527 
Rulss governing, violation of_______________________________________________________________ 558 

1:~~~~U~~:eg!-p-;;e"S~~=== ====== ==== ==== ========== ==== === = === === ==== == == ======~===========-~::· g~l:-~~~ · 
Advertising sheets _______________________________________________________ c ___ -"------ _______ c __ 527 
Benevolent or fraternal societies, publications of_ _________________________________________ 521, 520, 538 
Bills, receipts, etc., accompanying____________________________ ____ ______________________________ 5.53 
Binding oL ___ ------ ------------- _________ _________ _ ___ __ __ _ _ ______ _ ___ __ __ __ ____ __ __ ______ ____ ·520 · 
Boards of health, etc., publications oL_____________________ ____ ________________________________ 521 
Canada, Cuba, Mexico, and Panarna ___________________________________________________ c ____ 538, 545 
Carried outside the mails __ ---------------------------_________________________________________ 1717 
Certificate required when received from publisher at depots ______________________________ c _____ 2067 
Change in title or frequency, removal of office, or discontinuance of publication________________ .532 
Change of address or indorsement on, forbidden ________________________________ c __________ c 2072, 2087 
Character of contents __________________________________________________________________ ------" c · 520 
Circulation of_ _____________ ---------------------------- __________________________ 520, 523, 5261 527, 537 
Clubbing arrangements_----------------------------------- --- - --- - -- ---- -- -- -- -------------- c_ '526 
Club SUbSCribers_ -------- -- -------------- ---- ------- --- ---- ____ ---- __ ---- --- -- _ ------------ -- cC 778 
Collection of postage, how reported____________________________________________________________ 427 
Conditional permit_ ______________________________________________ ~ ____________________________ 530 
Definition oL _ --------------------------------- _____________________________________________ . __ c .519 
Deposit of third-class postage__________________________________________________________________ 530 
Detention of matter not entitled to second-class rate____________________________________________ 559 
Discontinuance________________________________________________________________________________ 532 
Discrepancies in weight or number of sacks ___ --------------- __________________________ -··-_____ 2065 
Editori~ls, paidbt.o b~ marked" A~vertisem!'.nt"-----~----------------------------------------- 5?7 
Educat10nal pu ltcat10ns, suspens10n of, durmg vacat10n_______________________________________ 524 
Entry-Application for ___________________________________________________________________________ 529-537 

Cancellation of certificate oL _______________________________________________ ------ ---------- 536 

~:l~e~~ld~~~ef~~e~~~~~-~~~~~-~~~:~--~================================================== ~~~ 
Fees ___________________________________________________________________________ -- ---------- 5;JS 

~~lfc!~f~~ -~~=~~~ _e_~:~~ == = = = = = = = = = = == = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = == = = == = = == == m Examination _________________________ · ____________________________________ -_ -_ -- -_ -_ -- -_ -_ -- -- -- 581 

~; ~~~~~s0~ffi~crs _____ = = = = = = = = = = == = = = = == = = = = == == = = = = == = = = = = = = = = = = = == = = = = = = == = = = = == = == = = = ==- ~572Mg 
Ext~efci~~l~~i=---~ = = = = = = = = = = = = = = = = = = = = = = = = = = = == = == = = = = = = == = = = = = = = = = == = = = = = = = = = = = = = = = == == == == = = == m 
. i~~~tg:~~~~~~~~~= == = = = = = = = = = = = = = = = = = = = = = = = = = = = = == = = ~ = = = = = = = = = = = = = == = = = = == = = = = =~ == = = == ====~~~. ~~ ~~~~~~~nsgociety-pubfications============================================================== = === m 
Free county matter- · 

~.~f ~~~i~~l\~~~~:~~-::~- ::::~-~~- ~ ~-~-- ::~==-~-=~= ~::::::_~ :~'.~:~:==~~=i~~~'\f d 
899 

1 

I 
./ 



JNDEX 

Second-class matter-Continued. Section 
Inclosures-lllegaL __________ ______________ c _____ _ ___ _ __ _ ___ __ __ _ _ __ _ _ _ __ _ __ __ _ _ __ ___ _ _ _ _ _ _ __ __ __ __ __ _ _ _ _ 550 

Of a higher class __________ ______________________ __ .______ _______________________ ________ ____ 582 

Indi~~~t~~tii~ftfg~~~~~~~===--== = = = = = -_ == = = = = = = = = = = = = = = = = = = = = = = == = = ~ = == = = = = == = = == -~~:·_ ~~~·-~~~·-~
58

' 1~~ 
t~i~i:i?Jirh~?ru:~~~~~~~~i=~~~=~f== = = = = = = = == = = = = = = = = = = == = = == = = = = == = = = = = = = = = = == = = = = = = = = == ~~g; ~~ Mailing, preparation for and plaee oL ______ ________________ __ _______ ______ ____ 541, .560, 714, 2066, 2067 

N °''P~~e~~i outsiae-iiie-mai-1s= = = = == = = = = = = = = = = = = = = = = = = = = = = = = = = = == = = = = = = = = = = = = = = = = = = = = = = = =-~~~~~
56

2b~~ Newspapers and periodicals defined_______________ _______ ____________________ __________________ 543 

8Fnc; ~~11:i~~~r:;~~ftioil-0L==: = ==: = == =:: = = = ==: =: == = =: = = = = = = = =: = =: =::: :: = = =: = =:: ==: = ==- ~
2

~·- ~:~·- ~
25

· m Packages of, for club subscribers _______________________ c___ ___________ ______ __________ ______ ____ 778 
Partial copies of publications ______________ ---- ___ -- --________________ ____ ______________________ 545 
~~~~~f~in_~~~~~~~~~~~~~-f~~-~~~:~~-----==--------====------ --=---_-_-_-_-_-_-_-_-_-_-_-_-_-_-_~---_-_-_-_-_-_-_-_~---_-_-_-_-_-_-_-_-_-_- -538-~!i 

Application pending __ ------------------- ------------ --________ ______________________ ______ .'i30 
Back numbers and reprints __ ------------- --- _ ---- _ __ __ ___ _ ____ __ _ ___ ____ __ _____ _ ____ _ _ ____ 540 

ggB~~ifgii-or: = ====== ==== = = = = = = === = == = = = = = = = = = = = = = = = == = = == = == = = =: == = = = = = = = = = = = = = = == = = = = = = =: _ 1
3
· ~ Commission of fourth-class postmasters________________ ________________________________ __ __ 427 

Rat~~1i~te:~-i~~~~~ ~~~~s~-:~========== = == = === == == == = = = =: = = = == = = = = = = = = = = = = = = = = = = = == = == = ~~:~?~: m Transient publications ___________________________________________________________ ____ 545, 547 
When sent by- . Other than publisher or news agent__ __________ _________ ___________________________ 545 

Publishers to other than subscribers_____________________ _____________________ ______ 545 
Reports ___________________________ -__ ------------_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 254 

Pre!'i~;:fs~~~~~~~~-~~ ~~~-i~~-----== ======== = ===== == == == == = = = = = = = = = = = = = = == = = = = == = = = = = = = = == ==: =: = = = ~~~ Printer sending to publisher_ ______ ___________________________ ------------ --_____________ ____ ___ 541 Publicity of ownership, sworn statement regarding______ ___ ________________________ ____________ 537 
Railway Mail Service, treatment in_------ -- -------------------- --______ ______________ 2066, 2067, 2074 
Record of-In department_________________________________ _____ ___ _____________ __________ _____ ________ 533 

In post offices_________ ______________ ___________________ ______________ __ ____________________ 534 
Reentry, fee _______ :_____________________ ___ ________ ________________ ____ __________________ ______ 528 
Regi~tered-

~~~~:~t~o~oc== === === = == === = == = === == = = == = == = = == = = = ==== = === === = = === = = = = = = = == = = = =-=:=~·-~
8

' i~~ Remailing ______________________ -- _ -__ ------____ -- ___ ----- _ __ _ _ _ __ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 809 Reprints_________________ ________________ __ ______ __ ____________________________ ________ ___ _____ 540 

~i~gti~;~~~;;= ~~ ~~t=~~~ ;=~= == = = = = ==== == ====== ====== == = == = = = = == = = = == = == = = = = = = = = = = = == ~ ~7' ill Separate delivery ___ ---- --------- ______________ ----------- ---__ ________ ____________ ___ _________ 778 

~fg:fea~~e~k = ==== = === ==: == =: == =: : = == == =: =: = = == == == = = == ==: =: = = = = = = = = = == = =: = = = == = = = = == =: =: = = = =- ~
14

• ;~~ Societies, professional, scientific, etc., publications oL _____ _____ ______ ____ ____ ---- -- ---- - ----- 521, 529 State departments of agriculture, boards of health, etc., periodicals oL___ __ _____ __ ______ ________ 522 

Stencil publications ____ -- -------------------- ____ ------- --------- ---- __ ________ ______ ---------- 524 Subscribers, legitimate list oL _________ ------- ----- ____________________ ________ ---------- ------ 526 
Subscriptions~ Expired ___________________________ ___ _____________________________ -· ______ __________________ 526 

~i~~~~-a-1-r-ati_~=== ====== == == = = == = = = = = = = = = = == = = == = = == = =: = = = == = = = = = = = = = = == = = = = = = = = == = = = =-~:~~~
21

· ~~ 
sup~{j;;{eiits=== = === == == ==== == = = == == == = = = = = = = = == = = = = = = = = = = == = ===== === == = = = = = = = = = = = = = = = = = = =-~~· ~~~ 
~~8&~n~t~~e~fn~b~;~~~~rsh-ip,-cfr-c~1fation,-ctc== = ==================================== = =======-~

24

' ~~ Title, change in_________________________________ _________ _____ ________________ ___ ________ ______ 532 

~~:~i:~~t~«{~~~~~~~~~~~~==============================·========== = ========= = =========~~0~d:i Undeliverable _________________ ___ --_ -_ -----_ -_ -------_ ---_ -___ -_____ ----- ____ _ -______ - ~ _ _ _ _ _ _ _ _ 812 Disposition of, as waste paper_ _____ ______________________ ___ ______________ ________ _______ 101, 812 Unsold publications not to be returned to publishers at pound rate______________________________ 556 Weighing______________________________________________ ________________ ______ ________ ___ _______ 714 
Weight, limit oL- ____ --- _________ -- __ -- --~ -- ---- -- -- __ -- -______ -----____ -- -------- ----_ ----- 577, 578 Wrapping and folding and preparation for mailing _____ ________ ___________________ M4, 560, 581, 714, 778 Second-class offices, assistant postmasters' salary____________________________ ______ _________________ 448 

Secretary of-Agriculture, sending seeds free in the mails ____________________________ --------- _______ ---- -- ___ 609 

~~~:~;,~~ll~!~ih~~;~~t~~~~~ifEt~~-=== = === == = = === = == ==·== = = === = == = = = = = = = = == ==== = ===== ==== 
2~g~ 

~~~~~irn~ ~aR~~~~~~·-~~~~~~1~~ _ ~~~~·- ~~~~~ == ==---_-_ -_ -_ -_ -_ -_-_-_-_ -_ -_ -_-_ -_-_-_-_ -_ -_ --~---_ -_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_=---_-_-_-:_ 2m 
Securities of the United States: Advertisements on _____________ __ ______________________________________ ______ __________ _______ ~ 2328 

Oounterfeiting, forging, or imitating ____________ ________________________________ __ -------------- 2328 Secreting tools and materials for printing ________________________________________________________ 2323 

900 

I ·l 

J 
I 

I 



f. 
! 

, 

I' 
I I• 

INDEX 

.. section 
Seeds in the mails ____________________ ----------------------------------------·---------------------- 595 

Bulbs and plants, rate of postage--------------------------------------------------------------- 561 
Free ___________________________ ________________ ------------------------------------------------ 609 
In sealed transparent envelopes ____________________ ------------------------ ____ -------------~-- 581 

Seized matter, ior violation of law, disposition oL _______________________________________________ :_:.:._ 832 
Senate, Secretary of, franked matter_ ___________________________ ---------------- ___ _______________ ::. 608 
Senators: Franked matter ________________________________ ------------ _______________________________ :____ 608 

Official correspondence ___________ _______ _____________________________________ --------~------:..:.._ 610 
Senders of mail, name and address on envelope or wrapper, supervi.sion____________________________ 13 
Separating offices. (See Distributing offices.) 
Separation of mail: 

Allowance for service _________________________ ------------ ____________ --------------------- 11,.469-471 
Distributing offices, rural maiL _ --------- ____________________________ ------------"----------~-- 1005 
Sacks, when used ______________________________________ __________________ - ----------------~---- 740 
Second-class matter ________________ -------- ________________ ___ _________ ------- _______________ M4, 714 
Service by rural carriers __________________ --------- ___________________ ---- ------ __ ___ --------- 972, 979 
Third-class matter, bulk mailings _______ ----------- ------- _______________________________ ------ 562 

Separators, salaries oL _____________________ ____________________________________ ______________ c--- 451, 452 

~~~~~:;! ~{~fs~1~lfe~uft~fe~i-~=~~~=~= = = == = = == ==== == == ====== == == = = == = = == = = = = == == == == === === == =========-
79-ig~ Services, purchases and contracts for _____ __ ______________________ ___________________________ ------- 79 

Settlements of losses, postmasters not to make ___________ _________________________ ___________ _:______ 813 
Shanghai, China, postal agency at_ ________ ________________ ___________________ ________ _______ :______ 2248 
Sharp instruments in the mails ___________________________________ ___ ___________________ ------------ 590 
Ship letters__________________________ _________ __ ________ _______________________ ____________________ 516 

Carriage of-
Compensation ____________________ ______________ __ ___ -------------------- --------- ___ __ 1834, 2256 
Fees_ - - ----- -- -- --- --- -- ------ -- __ --____ --c- ________ - _ -- __ c -- _______________ - -- --- 1835, 1838, 2251 

When not allowed _______________________________________________________ ______ 1836, 1838, 2252 
Definition oL _________________________ ________________ ____________ ----------------- ______ _ _ _ _ __ 1833 
Foreign letters loose on regular steamers not included in _______ _______________ __ ---------------- 1833 
Shipmaster-

g~lf ~~~~t~t\',;~~-~!~_g_ ~~==~r_s_ ~~·~~~~!~ = = = = = = = = = = = = = = = = = = = = = === = = = = = = = == = = = = == == == === = == ==-=~5, i~i 
Payment of_ _________________ __________________ _ . _____________ ------------- ------- 1835; 1838, 2251 

Treatment oL ___ ---- -- ________________________________________ ____ ------------ ----------- -~~ 711, 712 
Shipping Board, United States ________________ __ ____________ ___ ____________ _________ . __ ________ c____ 2238 

~~~~fu~gi~f s:~pc~~pplies-received= = = == = == = = ==== = = == = = = = = = = = = = = = = == == = == === == = === = == = = == == = === ==:c 
2i~ Short-paid matter ___ ____________ : ____________________________ __ ______________ ___ :)04, 721-7n,.763-168, 2315 

~~~~~~~r~~i~ = ==== ============ ==== == == == == == == = = == = = = = == == = = = = = = = = = === = == = == ======== == =-::~~~::~· m~ Undelivered, bearing return card __________________________ _________________________________ --.·- 805 
Sick leave: 

Clerks in department _____________________ ____________ _______ ____________ -----------------.----~ 24 
Post-office employee _______________________________ ___ __ __ ____________ ------------ - -------~-- ~ " 458 
Railway postal clerks ________________ _____ ___ ________ - - --------------------- - ----------~~-----~ 2019 

Sickness: 
Leave without pay on account of, rural carriers ____ -------- --------------------------------··--- 982 Or absence of officer of department, action in case oL ___ ______________________________________ ·". 5 

Side serviee: , .. 
Electric lines _____________________________________________ ________ ----------------------------"- 1760 

sign~:;~~g~~;0 of~ in issiiing-check"s_-_=== = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = == = = == == == = = == == ==-= ~~· 1 ~j~ 
Signature: 

On money orders __ ----------- ________________________________________ ---------------------- ---- 1422 
Postmaster-

~~~~~entative-of~================================ = ====================================== m: m Signs, "United States Mail," use of, in electric and cable car service ________________________________ 1763 
Site of post office, change oL ____________ ______ _____________________ -------------------------------·- '132 
Size of mail: 

Lim~e~f ver-y o{ matter==========--= ===== ==== ========================================== ====-~~=·-~70, m Excess matter, unmailable, disposition oL _____________________________________ ______ c_____ 726 

sup!~i~i~~c~f~-~:~~ = = = = = = == = = = =: = = = = = == = = = =================== ============ ============-~~=·-~10, 5n Skilled laborers deemed part of clerical force______________________________________ ______ ____________ 451 
Smithsonian Institution, mail of, officiaL ______________________________ ----------- ---------------~-- 615 
Smoking: 

By railway postal clerks ____________________________________ ___________ ------------ ------------ 2055 
In post offices ___________ ~ _________________________________________ ______________ ____________ ~ _ _ 433 

Snuff in the mails ________ ------~- ____________________________ ______________________ -------··-------- 590 
Soaps in the mails ________ --------__________________________ __ ____ ____ ______________________________ 590 

Packing of ___________ ---------- __________________ c ___________ __ ___ _ ________ _ ___ ------ ____ ----·-- 581 
Society, money-order payee ______________ ________________ ________________________ ------- -__________ 1430 
Soldiers: · 

Delivery of mail for_- - -- - -------- ___ ____ ____________ _____________ ------------------------------ 776 
Letters insufficiently prepaid _________________ __ ________________________ ----------______________ 515 
National Home for Disabled Volunteers, mail for_ _____ _________ ________________________________ . ·615 

Solidtlii~r~~~~:~wof stamps===================================== -- == = -- = = == = === = -- == == = == = = = = = = = = _ ~:~2o, ·~~ 

901 



INDEX 

Solicita: Section 
Appointment, authority for __________________________ ---------------- __ -- -- --------------______ 3 Attached to office of Postmaster GeneraL _ _ __ _ _ __ _ _ ____ ____ __ _ _ __ _ _ _ _ _ _ __ ____ ____ __ __ __ __ _ _ __ __ 10 Claims of postmasters______________ ____________________________________________________________ 159 Duties_____________________ ___ ______ ___ __ ______ ________________________________________________ 10 
Reports of robberies, etc __________________________ ------------ ____________ ---------------------- 443 Rulings __________________ ________________________________________ __ __________________ 602, 777, 785-788 
Suits, advice as to ___________ _______________ ---------------------- ____ -------------------------- 816 

Space basis (see Transportation of mails): 
Authorization oL __________ ________ ______ -- -- ------------------ -------------------------------- 1726 Spanish-American War, preference given to service in_ __ ___________________________________________ 49 

Speaker's room, undeliverable mail bearing card oL________________________________________________ 805 
Special agents, officers of department to act as_------------------------·----------------------------- 4 Special assistant to Attorney General: Appointment oL ___________________________________ -- __________ -------- __ ------------ ______ -- __ 3 

Attached to office of Postmaster GeneraL------------------------------------------------------ IO 
Special assistant to Postmaster GeneraL----------------------------------------------------------- 10 Special clerks: · Grades ______ _____ ---- _______ _____________ -- ---------------___ -------------- ______ ----__________ 451 Hours of service_______________________________ _________________________________________________ 464 
Special-delivery business, false returns by postmasters ___________________________________________ 252, 2319 
Special-delivery matter (see Special-delivery service) ___ ---------------------------------------- 1075-1103 Backs tamping oL _________________ ____ ___ ________ ----- ____________________________ ------------ 761 

Bearing return card request_ _______________________ ---------- _______________________________ -__ 1090 Bearing special-delivery stamps________________________________________________________________ 1075 
City carriers-Delivery by________________________________________________________________ ________________ 1101 

Receipt of, by __________________ ---- ------------------------------------____________________ 1102 
neli~ti~n°~ersolia1-<I0ffvery-cail-il0t-ti0-eireciecf_-_~======================-=~~~=~~~·-=~~~=~~~=~=4• i6~ Facing slips placed on packages________________________________________________________________ 1081 
Forwarding oL _________________________ ___ ___________ ---- __________________________________ -- _ _ 1092 

~f~:~~0~nW~fs~a~~ta_r-~i~~== === == = ====================================================-~=~~~=4' ~~{ Ordinary stamps affixed ____________________________________________________ ________________ 1075, 1076 

~~~~~~~s -r01-= = = == ==== = === == = = == = = = = = = = = = = = = = = = = == = = = = == = = ==== = = = = = = = = = = = = = = = = = = = = = = = = = =-=~~~·-=~~
6

' i~g Hecord of ______ ---------- __________ ____ _______ ------------------------------- ______________ 1086, 1089 

Reg~~~~~~ry-of_======== == ==== ==== == == == = = = = == ==== == ========== ==== == ~= == = === == == ============-=~~6' rn~~ Jacket envelopes inclosing____ _ _ __ __ _ _ __ _ _ _ _ _ _ _ _ _ _ __ _ _______ __ ___ _ __ __ _ _ __ ____ __ __ __ __ ___ _ ____ __ 1243 
Second and third class, to be dispatched with first_ _____________________________________________ 1081 Separation and stamping_______________________________________________________________________ 1084 Undelivered ___________________ ________ .. __ ______________________________________________________ 1093 

Special-delivery service (see Special-delivery matter) ___________________________ __ ______________ 1075-1103 Accounts _______ __ ________ ---- __________ -- _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ __ __ _ _ _ _ _ _ __ __ ___ _ __ _ _ __ _ _ 250 False returns_________________________ ____ ______________________ ___ _________________________ 252 

3g~!~~s~}!~~~~~~isioli== = ===== = == = == == = = === = = = == == == === = == == ==== ==== == = = == ==== == ==== === = ==- ~~~3· 10ii Contract for ______ ----------__________________ __ ______________ ___________ ________ ____ ___________ 1085 Expenses or____ __ _____________________________ _________________________________________________ 1079 
Foreign ____________ -----_________________________________ ______________________________________ 2205 
General provisions_------------------ ______________________________________________________ 1075-110~ 

~~~~saKf ;C:r~~--================== ==================== ==== === =================: ===== :: ==-~~~~ ~~7' i~~ Messengers _________________________________________________________________________________ 1095-1103 
Access to other maiL ____________________________________________ -·· __ __ __ ______ ____________ 1098 
Age oL _____ ------ ____ _ ___ ______ ____ _ _ __ _ _ _ __ _ _ __ _ ____ _ _ ___ _ __ _ _ _ _ __ ____ __ ___ _ __ ___ _ _ _ _ _ _ _ __ 1096 
Car fare_____ ________________________________ ___ ________________ ____________________________ 1103 
Carrier, considered as______________________________________________________________________ 2343 
Conduct oL__ __ _ _ _ _ __ _ _ _ __ _ __ __ _ _ ___ _ _ _ __ _ ___ _ _ __ _ _ __ __ __ __ _ _ ____ __ __ ___ _ __ __ _ _ ____ __ _ _ _ _ _ _ 1098 
Delivery books_____________________________________________________________________________ 1089 
Failure to deliver _______ ______________________________ __________ ~-__________________________ 1090 

~~~ee~ta~r~ -~~s-i~~~-~~== == == ==== = = ==== == === = ======= ======= == == ==== == == == ==== == == == ====-=~=6, im Substitute carriers and clerks as____________________________________________________________ 1096 

OffH~~!~~r-~ ~-~~ ~~~-~i:~~ = = = = =·= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = ~= = = = = = = = = = = = = = = = = = = = = = = = = = = = rnii Postal employees to expedite _______________________________ .. -_______ _________________ ·__________ 1078 

~~~~8£1~~; r;;~~~~!~!: _r~:===== == ==== = = == = = === = == == === = == == == ==== == == == == == = = ==== ==== == == == i~~ ~m 
Rur~f fe~_;'i~~~~ -~f==== = = == = = == = = = = == = = = = = =·= = = = = = == = = == = = == = = = = = = = = = = = = == = = == = === = = == = == = = = = =-io~'._ i&~i Collection and delivery on routo ____ ______ .. _ _ __ __ __ __ _ _ _ _ _ _ _ _ __ __ __ _ _ __ ________ ____ ____ __ __ 1030 

Exchange of special-delivery matter by carriers __________________ __________________________ " 1031 

~r~~1t8i~~~~~~= == == == == ==== ==·== == == == == = = == = = == == == = =: ===== == == == == = = == == == ==== = === == ~~~~· t~1 Rece~~~ct~-iiost _o_1f1ces-_====== == == == == ==== == === = == == == = = == = = == = = = = == = = == = = == == == == == == ==== == == i~~ Registered matter _________ _______________ ___ __ _________ ~-__________________________________ 1034 

Sta~~~~-~:~~-s!:~~ _ ~~ -~~:~~~~~ -~~~== == ====== == == ========== == == == = = == == == = = == = = == == = = == == = = == = = 
1~~ 

~~F~~~~l1~~m~":~tio~---=~=~==~~--=~=~=mm_=m~~-=~=-===~:_rn_ -~~~: 1~i 
902 



INDEX 

Special-delivery service-Continued. Section 
Sunday service ___ ____________________________ ______________________________________ --------- 436, 1087 
Vouchers for expenditures _____ ___________________ __ ___________ ------------~-------- - -----~----- 1103 

Special-handling: · 
Service _____________________________________________ ____ __________________________ __ ---------- --~ 571 
Stamps _____________ _____ _____ ________ ______ __ _____ _____________ ________ _______ __ --------------- 132 

Specially addressed matter, exchange offices _______________________________ ___ ____ --------- - ----~--- 2212 
Specially held-for-delivery matter ______ __ _____ ________________________________ --- - -------------~--~ · 780 

Register~d- . . Foreign maiL __________________ _____ _________________________________________________ ------ 2225 
Undelivered ___________________________________________________________ _________________ -~-- 1330 

Special-request envelopes _________________________ ____ _______________________________ . _____ -------- 143-145 
Rejection of. __________ _____ ___ _____ __ ___ __ ______ _________________________ -- ---------- ---------- 145 
Requisition, advance deposit, and receipt_ __ _____________________________________ -------------- 143 

Special-supply star routes __ ---------- --- - ___ ________ _________________________ _ ----- - --- - ------~-~--- 1785 
Split paper jackets, registry service _________ __ ______________________________ ---- -------------------- 1254 
Stamp accounts, administmtive examination ____ ______________________________________ _______ ------ 13 
Stamp books, redemption oL __ -- --- --- ___ ___ __ __________________________________ _ --------------- 154, 155 
Stamp clerks in post offices: 

Accounting for excess revenue ____________________________________________ ---------------------- 153-
Salaries __________________ ________ _______ _________________________________ _______ __ __ ---------- 451, 452 

Stamped envelopes (see Envelopes, stamped) _____________ __ __ _________________________ ____ ~- 137-155, 2226 
Agencies_______________ ________________ _____ ____ _________ ________ ____ ____ __ ____________________ 142 

Roster of employees __________ ______ __ __ ________ ____ "- _________ ________ ______ ------------~-- 10 
And wrappers __________ _________________________________________________ ___ _____ ------------- 140-142 
Damaged. ______________________ ______ ___ ___________________ __________ ___ __ ___ ___ __ ---- ---- --------- · 155 
Delivery of, by contractor _______________ ___ _________________________ __ __ __ ______ --------------- 89 
Excess revenue _________ ____ ____ _________________________ .. ___________ __________ _____ ---------~-- 153 
Freight shipments oL. c ____________________________________ _ ____ _ _ _ _ _ _ _ _ _____ _ ________ ------~-~ 10 
Improvements in ____ ______ ----------- --_____________________________ __ ____ ____ __ --------------- 135 
l'vianufacture and distribut ion, supervision oL ________________________ ________ ______________ c___ 13 
Miscellaneous provisions. ___________________ ____________________ __ ~ ____________________ ------ 135-142 
Official correspondence, not to be used for_ _____________________ __ ____ __ ___ ___ ____ -------------- 137 
''Original purchaser'' ____ ___ __ --------------------------- ___________ _____ _____ _ - -- ----------~~- 154 
Portraits on ________________ _____________ ___ _____ ___ __ ___ _____ ______ ____ ___ ______ _______ _ .. __ ---------- "136 
Precanceled ___ __ ________________________ __ ___ _______ ______ ________ ___ ________ ------------------- 580 
Printing on ________________________________ _____ ___ ______ ____ ___ .. ____ _ ·--- - ___ ________ _ -------- 140, 144 
Rertemption of. __ _____ ________________________________________ __ ______ ___ _____ _ -------------- 154; 155 
Requisition for_ ___________ ______ __ __________________________________________ -------------- 13, 148'---151 

Error in__________________________ ______________ ___ ____ ___ _____ ___ __________________________ 151 
Return requests ___________________________________________________ ___ ____ -__ __ --~--------------- 144 
Sale of. ___ ________ ____ ___ _______ _____ _________________________________________ ---- -------------137-139 

Fraction of a cent. _______ _______ ___________________________________________ ---------·----- 138, 154 
Unusual. ________________ _______ _____ _____ ________ ______ ____ __ __ ___ ______ _____ ______ ------------ 138 
Special request _______ _______________________________________________ ______ _____ --------------- 143-:-145 
Unlawful pledging or sale or__ _____ ______________________________________________ _ -------------- 138 

Stampers in post offices, salary oL __ ___ ___________________________________________________________ . 451, 452 

Stamps anrt other stamped paper (see Stamped envelopes)_------- --- ---- --- __ -- ----- --- ---- 131-157, 2226 
Acceptable for postage shall be without defacement_ ___________ _______ __________________ ____ 716, 2322 

Acc'i_g-~t~iii.g-or ===== == = = = = == = = = = = = = = == = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = == = = == ==- ~~:~~~~~~~:4s~· 2ig 
Affixed and canceled on second, third, and fourth class matter returned ________________________ · 809 
Books of._------------- _________________________________________ ____ _____ ___ _ ------------------ : 133 
Canadian, received in payment for deficient postage ______________ ______ ______ __ ________________ · 2204 
Canceled, use of.. ___________ ___ _____________________ ________________________________________ 716; 2322 
Cancellation oL ______________________________________ ___ ___ ____ ___________ ____ -------------- 717, 718 

At railway stations _______ __ ____________________ ____ ___ ______ _ . .. ___ _ ------------------------ 708 
Commissions on ______ ____ ____ _____________________ _____ ________________ _________________ 426, 1602 
Ink used in __________ ___ ___________________________ ___ _________ __ __________ ---------------- 718 

, 
On matter deposited in railway post offices _____ _______ _______ ____ ____ ____ ----------------"- 2075 
Prohibited in transit_ ______ ----------------- -_________________ ___ ·--- __ ____ ---------------- 754 
Rural service _____________ ________________________________ _____________ _____________ -------- 1022 

Care of. _____ _________ ------ --___________________ ____ _______ ____ ________________________ -------- 106 
Coils of. ______ _______ ______________________________ ____ ____ ____ ___ ____ _______ _________ ------____ 133 
Contractors, accounts of. ___________________________ _______ ______ _____ ---- ________ -------------- 13 
Contracts for_ _____ --- ___ _____ ___ ___________________ _____________ ____ ----- ---------------------- 87 

Third Assistant authorized to sign______________ __ _________ ________ ___ _____________________ _ 87 

gg~~ff~~e~f,n~eceii)is; ;1:1o;t-aies,-:iil<i e~-ce-s;es:=: = = = = = = = = =::: = = =:: = :: = = : = =: == =: =: = = := ==== ::=::: _=
3
• Zf~ 

Damaged_------- -- -- ---- ------ __________________ ______ ___ ---- --- - ___ _________________ 154, 155, 159, 716 
Delivery of-

By contractors •. _______________ · ____________________ ___ _________ ________________ ------------ 89 
To purchasers ________________________________ --- ---_ -__ ----____ ________________ ------------ 137 

m~1~~~~t~~.nduties~====== =====: =::: ==: = = = =: = == = =: = =: =: = = = = = = = = = =:::::: =: =:: =: = = ==== ===========-
13

' 
1r~ Foreign __ ________ ---- _____________________________ -_______________ ___________________ --------~- 2203 

Counterfeiting _____ ______________________________ _________________ ___________________ ----"- 2324 
Fraudulent use ___________________________________ ~ - ____________________ -------------------- 12 

i:;:;;~:trtt~~~!:~~= =:: =: = = :: =: == = ~: =:: :: = = =: = = =: = = = =: ==: =:: = = =::: : ::::: =:: :: = == :::::=====,~=6• zm 
In dead mail matter _________________________________________ __ -- - ---------------------------"~- 829 

Inte~~~e~~i:i~~eoi d.isf;ibutioD.:=::: =::: =:: = =: =:: =: =: = = =:: =: = = ==: = =: : =::: : := :: ::: === ==========:~=56• 1n 
ff~~Ei~~~-a~,~n"~~~ : -- - ::::~:::::~:~~~~~::: :_ :::~~~~~=~~:=~i~:j 

903 



INDEX 

Stamps and other stamped paper-Continued. Section 

~~~~a~::ii~S~td~~~£1;~~~~ ~fE~~a~~i-~~ -~r __ :=== = = = = = = = = = = == = = =·= == === = == = = = = = = == == ===== :-249; 2.50, 5~~ Miscellaneous provisions __________________________________________________________________ ___ 135-142 
Misdirected registered packages oL ___ _____________________ ____________________ ---------------- 1307 

- Or damaged ______ ------ ___ ___ __ ________ ______ _____________ _____________________ ------ __ 1308, 1309 

t1ffi~~~t~~1'.r:~i~cfeilc0;-ii<ii-to- be i1seci 1:01-= = ~ = = = = == = = = = = = = = = = = = = = = = = = = = == = = = = = = = = = = === = = = ====- ~~
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' 
2m Overlapping one another__________________________________________ ___ __________________________ 716 

Perforation for identification_______ ___ ___ _______ __ ___________________ __ ______ __________________ 716 
Portraits on ________ ________ __________ .. _____ __________________ ___ _______________________________ 136 

Post~~d1f1or======== ========== == = === == ==== = = == == == == == = = ==== ======= = ==== ==== == == == ============ ~~j On undelivered matter_ ______ ___ _____ __________________ -------------~------------------ 11 
Use oL _________________________________________________ ________ _______ ·-- -- __ __ __ ____ ______ 7ft3 

Postal-savings ______________ ___ __________________ ______ _______________________________ _____ _ 1608, 1612 
Postmasters' sales, legitimacy of, consideration of cases __ __ _______________________ _______________ 13 
l'recancelect, use of, supervision _________ ______ _______ ___________ ___________ _______________ 13, 562, 580 
Preparation oL ____ ___________________________ ______________________________________ c_· ____ 131, 133, lil4 

~~~~~~~~~g1f~t~~,:~-~~~-t~~~:-~~~~'.·~~ ~5-l~~~~~~~~o~= == = = = = = == = = = = = = = = = = = = = = = = = == == = == === = = == == = = = = 1~~ 
~:~o~~~E~!~~y~~~~ t~u~!~~;~I~~~~-~~r-~~~=: = = = = = = = = = = = = = = = = = =: = = = = = = = = = = = = = = = = = = = = = = = = = = == == i8~~ Redemption oL ___________ ______________________________________________________ · __ __ __ 13, 154, 155, 159 
Registered packages of, losses oL __ _ _ _ __ __ __ __ __ _____ _ _______ _ _ ___ ___ _ _ _ _ _ ___ _ ___ _ _ __ _ _ _ __ ______ 155 
Requisition for_ ______________ ______ ________ __________________ ____________ _____ ___________ 13, 148-151 

Large supply oL__ _ __ __ __ ____ _ _ ___ _ _ _ __ __ __ __ _ _ ____ ____ __ __ _ __ __ ___ _ _ _ _ _ _ __ _ _ __ __ __ __ ______ 149 
Revenue, excess______________________ ___________________________________________ _______________ 153 
Rural caniers ______________ ---· __ _____ _ -~- ____________ ·___ _ ___ _ ____ ___ _ __ _ _ __ _ _ __ _ __ _ ____ __ ____ __ 1047 

Cancellation en route ___________________________________________________________________ 427, 1022 
Record oL_ _ __ _ __ ___ _ _____ _ __ ____ ______ __ _ _ ____ __ ____ ____ _ __ ___ _ _ __ _ _ _ _ _____ __ _ ____________ 1035 
Supplies ___________________ _____________ __ ___ ______ ____ .. ··- ___________________________ ----~- 1047 

Rural stations, canceling oL ____________________ ____ --------- -- ---- --- -- -- - -- ------ ------- ----- 1054 
Sales oL ______ . __________________________ __ __ _______________ ________ ___________________________ 137-139 

Errors in ________________________ __ _________________________ _________________ _____ ------- --- 154 
·Postmasters to make change in ______ _______________ _____________ _________ ~ _________________ 139 
Receipts __________________________ _____________ _____________________ _ c __ __ __ _ _ _ __ _ _ _ __ __ ___ _ 137 
Unlawful pledging or _____________________________ ____________ c _ ____ _ ____ _ ________ _ _ -------- 138 
UnnsuaL ___________ ______________________________________________ ________ -.- ______________ 138, 424 

Securities of United States ___ __________ ______________________ -·________________________________ 136 
Shortages in supplies received________________________________ _______ __ _________________________ 150 
Special-delivery __________ --------_________________________________ ___ _____ _______ ______________ 132 

Commissions on cancellations not allowed _______________________________ __ ______________ 427, 1082 
Requisition for_ ____________________ __________________ ______________________ ---------------- 13 

Special-handling________________ __ ______ _____ __ _____ __ ____ _____ _____ ________ ___________________ 132 
Temporary purchases __________ -------------- ___________ __ _______________ ____ ___ ____ ___________ 148 
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Stamps, money-order dating______________ ___ __ __ __ ________________________ ________________________ 1421 
Standard time used in postal service_----------------- - --------------- ---------- - -- ---------------- 1854 Star-route service __ -------- -- ______ ___ ___________ __ __________________ __________________________ 1783-1851 
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Except in ____________ __ ___ ___________ _________ _________________________________ __ _________ '!? 12 
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For carriage out of mails ___________________ __ _________________ _____ ------- -- ------ ----- 777 
In advance of schedule time ______________ _____ ___ ________________________ ----- --------- 748 

SpeciaL_ _ __ _ _ _ _ __ ___ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ___ __ __ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ ____ 1828 
Stopping overnight, to deposit mail in post office_____ ___________ _____ _______ __ _____________ 755 
To receive mail matter from public _________ __________________________ __ -------------------- 1718 

Contract sections __ -------------- ___ _ . ________________________ ___________________ -------------- 1793 
Contracts __________________________________________________________________________________ 1783-1785 

. Preparation oL ________ ________________ __ ___ _________ _______ ___________ __________ ---------- 12 
Deductions, orders making _______ ________ ___ · __ ________ ______ _____________________ ------ -------- 12 
Exchange of mails at raih·oad terminus ________________ ___________ ------ -- ---------------------- 1827 
Files retained ______________________ ________________________ _____ ____ _______________ ------------ 101 
Fines __________________________ _______________ ______________ _____ _______ -. - _________________ 1861, 1862 
Letters mailed on route, rate of postage_________________ ___________________________ ______________ 509 
Locked pouches and direct packages on ____________ ----------- - -- ---------------------------- 747, 752 Mail bags for use in ________________ ___ __________ __ _______________ _______ ___ ________________ 1869, 1871 
Mail lettings ____________________________ ______ - ---_ ---- _______ __________________ - -- ---- -------- 1794 
Parcels collected ________ __ ________________ --- -- ------ ---- ---- ____________ - - ____ ---------------- 71.5 
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6r~~~= = = = = = == == = = == == == == == = = = = = = = = = =·= = == = = = = = = = = = = = = = = == = == ===-121s-m~ Reports to General Accounting Office, preparation oL ________________ ____________________ ---- 12 
Restriction on, in lieu of railroad or electric service_______________ _______________________________ 1850 
Rout~ 

Definition oL __________________________ ____________ - -_ - ____ --- ___ --- _ --_ - __ ---- -- - - -- - --- -_ 1822 
Head oL _______________ ______________ ________________________________ --------- ___ ------ 1823, 1869 
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Special supply _______________ ------------------------------------------------------------------ 1785 
Supply to offices not on established routes·--------------------------------------------------~-- 1785 
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State departments of agriculture, boards of health, etc., periodicals oL __ ; __________________ ~----- 521, 522 
Statement of mailings without stamps affixed __ ---------------------------------------------------- 579 State offices, restrictions regarding postal employees __ ________ __ ______________________________ ~ ----- 39 
State pouches, sacks, and jackets, registry service ______________________________________________ 1252, 1253 
States, separation of mails by __ ________________ -------------- -- ______ __ ____ ---------------- ________ · 734 

1 Stationery: 
Contracts-

First Assistant Postmaster General authorized to sign______________________________________ ~ 

Not to exceed one year--------------------------------------------------------------------- 85 
Departmental service, Chief Clerk to furnish____________________________________________________ 10 
Executive departments, contracts for_ ______________________ _______ -- ----- __________ ------------ 79, 80 
Post offices _____________________ ----------- ___________________________________________ ---------- 480 

Carried free on railroads ________________________ _________________________________ ;__________ 1827 
Stations of post offices: Classification _______ ______ __ ____________ -------- ________________________________________ ----____ 403 

Distance from main office, measurement oL.---------- -- ------------------------------------- ~- 1738 Establishment ______________ _______ -------------- _________ ____________________________________ 11, 402 
Money-order business at_-------------------------------------------- __________ ---------------- 1401 Money-order funds for _____ _____ ___ ____ --------__________________________ ___ __ ____ ___ __________ 1503 
Money orders may be cashed at, hut not drawn on _____________________________________________ · 1416 
Postal money-order records, supplies, etc ______________________________________________ _________ 1622 
Registered mail handled at__ _______ ____________________________ _______________ ___ 1206-1208, 1316, 2093 
Superintendent of clerks in charge, salaries ____________________ _____ ·- ---________________________ 452 
Transfers of funds not made aL---------------------------------------------------------------- · 1498 Visited frequently _______________ __ _ ----------------____________________________________________ 445 
Window service at_ ________________ ----------------____________________________________________ 403 

Statistical reports._------ -- ---- ________________ -------- ___________________ ___ --C- _____ _ ___ ----- 1384, 1385 
Stealing: 

M ail ___________ -------- ________________ ________________________ ------- __________________ 232, 233, 2347 
Mail lock and keys __ _________________ -------------------------------------- ____ ____________ 1890, 2341 
Personal property of United States __________________ __ _______________ ·-_________________________ 2339 
Post office property ________ -------------- --------------------------- - ______________ -- -- -~c ___ __ 2338 

Steamboat and steamship service ______________________________________ 1786-1836, 2238, 2239, 22il, 2250-22.52 
Advertisements, contracts, etc. _________ __ _____________ __ _______________________________ 12, 223&-2241 
Authorization and management ______________________________________________________________ 12, 2238 
Between United States ports _______________________________ ___ _____ _________ __________ ___ "- 178&-1788 
Boats used ___________________________________________________________________ -~ __________ --·. 1829;2239 
Clerks in, accommodat10ns for ____ --------------- --- - ______ -------- -- _______ ------------ ___ 1829, 2239 
Combined witb railroad service._______________________________________________________________ 17213 
Conduct of. ______________________________________________________________________ ---------- -- -- 12 
Contracts for, on domestic waters __________________________________________________________ 1787, 1788 
Fines. ___________ ___ _____________________________________________________________ 1860-1862, 2238, 2257 
Inland and foreign service, combined___________________________________________________________ 1789 
Keys to rooms ___________________ ------ _____________ ____ _________________________ -------- ______ · ii61 
L3ke 'Winnepesaukee, N. H __________________________ ------- -- -- - -------------------------~ ---~ 1831 
J,etters on, disposition oL __________________________________________________________________ --'-- 1830 
Local mniL ___________________________ _______ __________________________________________________ . 735 
Loose letters in _____________________________________________________________ ._ ___________________ 2036 
Mails carried as freight or express_______________________________________________________________ 1790 
Record of pouches, etc __________________ ---------- __ ________________________ ____________________ 1829 
Registered matter-

Dispatch oL _____________ ____ _ ---------------- _ __ _ _ _ _ __ _ ___ __ _ _ __ _ _ _ _ __ _ _ _ _ __ _ _ _ __ _ __ __ _ _ __ 1273 
Having no railway post-office service.______________________________________________________ 1272 

Shipmaster, delivery oflettl)rs by (see Ship letters)______ ____ ____ _____ __________ ________________ 1832 
Treatment of steamboat matter. ______ ______________________________ ______ __________ ____ _____ 711, 712 
Unpaid letters ____________________ ------------------------------- --- ------------ -------- - -- ---- 713 

1

. 
Stencil publications inadmissible as second-class matter______________ ______________________________ 524 . 
Stockholders of newspapers, sworn statement oL------------------------------------ --------------- 537 J 

:::a~&&~;;~,:::;:,~fi~~~i=.:1;;~== ================ === = ===== == = ======= == =======:-,,1,. Jli , 
Rates of pay_____________________________________________________ ______________________________ 1726 

Street letter boxes (see Letter boxes) _______________________________ ____ ___________________ ________ 942-948 
First Assistant Postmaster General authorized to sign contrncts________________________________ 87 

Subscription lists: 
Publications, benevolent or fraternal societies-------------------------------------------------- ii21 Second-class matter. _____________________________ ---------- __ _________ ____ ____ _______ __ __ 520, 521, 526 

Subsistence, per diem in lieu oL___ ____ __ _ ___ _ _ _ ___ __ ____ __ _ ___ __ _ _ _ _ __ _______ _ __ __ _ _ __ __ _ _ _ _ __ _ _ _ _ 60 
Substitutes: 

City carriers (see City carriers-Substitute) _______ ______ _________________________________ 907, 912, 928 
Distinctive mark for____________ ______ _________________ ______ _____________ _________________ 922 
Payment oL ____________ ____ ________ _______________________ ------------- ___ _ _ __ _ _ _ _ _ _ _ _ _ _ __ 237 

Olerks­
Absent-

As witnesses. ____ ------------------ -- -- ________________ --------------------------______ 460 
On other than annual leave. ___ _______ --------------------- _________ -- -- - -- ------ ___ 459, 2018 

During vacation.___________________ ___________________________ __________________________ __ 458 
Payment oL _ --------------- ----------------------- - ----------------- __ _____________ _____ __ ·237 

Motor-vehicle service ________________________ -------- _____________ _____________________________ . 453 
Pay oL _ - ---- ---- __ ---- -- ---- -- ____ -- ______ -- __ --- ----- ------- -- ----------- ______________ c_.____ 452 
Rural carriers. (See Rural carriers-Substitute.) 
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Summer-resort offices. __ ------- __ --------------_______________________ ________ _____________________ 406 
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Supervisory employees, limitation of number of__·· - ----- ··----------- - ---- - ------------------------- 451 
Supervisory officials not permitted to engage in outside pursuits ________________________ ___________ 56, 467 
Supplements, second-class matter_--------------- ________________________ _________ _______________ 548-551 
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City Delivery Service, contracts for four years _____________________ ------------ ---- --- -_ ___ ____ 85 
Contracts not to exceed one year_______________________ ________________________________ ________ 85 
Custody and distribution_---------------______________________________________________________ 14 
Delivery of, by contractors____________________________________________________ _________________ 89 
Department-

Board to consider bids______________________________ _______________________________________ 79 
Chief Clerk, to furnish ________________________________ -------··_____________________ ________ 10 

Disease-infected ____ -- ---- ------ _ -- ---- --- __ -- __ -__ ----_ -- -___ -- __ ------ -_ --- _ -- __ _ _ __ __ _ _ _ _ _ __ _ 706 
Division of, duties ___ ----------------------- _______ --------------______________________________ 14 
Executive departments, General Supply Committee.---------------------~-------------------- 79,80 
Rxigency purchases_----------------------_ -___ -- ___ -- __ -__ ---__ -- -___________ -:_ _____________ 79, 81, 88 
Expenditures-

. Accounts kept ___ ---------------- ______________________ -_____________________ -·· __ __ _ __ _ __ __ 88 
Record oL _______ ----------------- _ _ _ _ _ ___ _ _ __ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ __ _ _ __ 14 

Freiz.~~h~~~~~i~t~?_r = = = == = ==== ====== = = = = == == == == == == == = = = = = = = = = = = = = = == == == = == = == === = == = = = = = =-=o, 11n General, for post offices ___________________________________________________________ ----------____ 480 
Infected ____________ __ -_ -_ -___ -- ___ --_ ---_ -- -- -- -__ -_ ~ __ ____ -___ -____ --- _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ 706 
Inspection _______________ -___ -____ -__ ---- -_ -_ -_ -__ ____ --- __ --__ -_____ -___________ __ ______ .__ _ _ _ _ 88 
Invoices ________________ -_ ---- --- _____ -- -_ ---- -_ -___ ---- _ -__ -- __ -_________________ -- _ _ __ __ _ __ _ _ _ 88 
Maps __________________________________________ ---- ------_______________ _______________________ 227 
Miscellaneous, schedules oL _______ ---- ------------ ---------- __ __ --- -- --- __ _ _____ _____ __ ___ ____ 80 

~rre~1~~~~~-~~-1~c-~~~~~==== == === = == = = == = = == = = == = = == = = === = = = = = == = = = = = = = = = = == = = = = == === = = = = = = = = = = = 195~~ PostaL ______________________ _______________________ -- ---- ____________________________ -_ _ _ _ _ _ __ _ 480 
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Law governing supplies, executive departments, not applicable to__________________________ 80 
Rural carrier-Carrying to intermediate office _______________________________________ ______________ 1036-1044 

Sale oL ____________________________________ -------------_ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ 1017 
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Rail!~~eMcijl-Servlce;viiiEin-to-tii) ti:1~·i1ed-in: ~ = == = = = = = === === == = = = = = = = = = = = = == = = = == = == = = = === ==-~~' 8~o~g 

Ili~Jg;a~:~~~!~~~~~~~===============~==================================·================~~~~i~~ 
Rejected _______________________ --___ --__ ---_ ----_ --------_ -----------------_ -. -_ --- __ ---------- 88 
Requisition for ______________________ _ -___ --_ ---__ ---_ ---- _ -------__ -- __ ----__ --_ ---____ -_ ------ 480 
Returned to the mails ______________________ ------------ --- -. _ ------ ------ ____ ---- ---- ---- ------ 1726 
Rural service, stations ______ ------------------ ______ ------------- ___ -- ___ -____ --- --- ------------ 1056 
Specifications ____________ ----------------------------- ____ __ _ . __ _________ -_______ · _______________ 14, 88 
Stamp. (See Stamps and other stamped paper.) 
Transportation of, by mail contractors ____________________ .. ____________________________________ 1827 
Unserviceable and waste materials __ -- __ -- _______ -- ____ --- _____________ -________ ______________ 98-102 

Surcharges, collect-<Jn-delivery matter~----- ________________ -- ______ " ____ -_ _ _ _ _ _ _ _ __ __ __ _ ___ __ ___ ___ 1383 
Bure ties: Deficiency in postmasters' accounts, notice to _____________ __ __________________________________ 283, 284 

Insolvency or deatb oL _______ ---- -- ---- - .. ---- ---- ---- ~ - -- -- -- -- -- ------ ---- -------- ------------ 414 
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~:io~·~f/~f~~~ _ ~~~:~~~:~==== ===== = == = =: = = = = = = = = = = = = = == == = = = = = =: = = = = = =: = = = = == == == == = = == == == = = == == 
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Sure~;1::;~ii?:S ~~~~~-~~ ~~~~~~t-~~s----===: = ==: = == = = == = = = = == = = = = == == = = == = = = === = = == == == == == == == ==== 68-~~ 
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Suspension and fining of clerks _____ ------__________________________________________________________ 457 
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Taft, Helen H., franking privilege grnnted to_______________________________________________________ 611 
Telegrams: 

Economy in use oL _ ----------------------- ______________ -------- ------------ __ ---------------- 440 

~t~'l!~~~J~~s~ etc================================================ ===========================-JZ?2J~~ 
Telegraph: . · . 

Accounts, Government, Chief Clerk of department to supervise__ ___ ___________________________ 10 
Companies accepting provisions of law-------------------------------------- -- ---------------- 161 
Rates_ ----- -- --- _ --- _____ -- -- -- __ -- __ -- -- -- _______________ -~ _ _ _ __ __ _ _ _ _ __ _ _ _ _ __ _ _ _ _ __ _ _ _ _ __ __ __ HiO 
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~~~~fr~:~~w!~!tter == ============== ==== ======== == = = = = = = == = == = == = = ==== == = = == == == = = = = = ==== =-=~~1: 1~g~ Terminal service, electric and cable car service ______________________ ________ ________________ __ _ 17-54, 1760 
Territorial courts, postal cases in ________________________ _____________ -- --- --- ______________ 285, 2301·, 2302 
'restimonials _________ ____ _________ _________________ ____ ____________ _____ ________ _____________ __ --.-- . · 442 
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Forwarding oL__ _ _ _ _ _ _ _ _ __ _ _ _ _ _ ___ _ ___ _ __ _ _ __ _ _ _ _ _ ___ _ _ _ _ __ _ _ _ _ _ _ __ _ __ _ _ _ _ _ __ __ _ _ __ _ _ __ _ _ __ _ _ __ 769 
Inclosing matter of higher class ___________________________________ --- _ -- __ ---- -_ __ _ _ __ __ _ _ __ _ _ __ 582 
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Indemnity for losses___ __ __________________ ___________________________ ______________________ 1380 
Postmark on ___ ________________ __________________________ ____ _________________ · ____ 1216, 2208, 2218 
Preparation of_ _________________ __ __________________ ________ ________________________________ . 1202 
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Stamps not affixed when postage paid in money__________________________________ _____________ 579 
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Leave of absence of postmaster_ ________ -- ______ --__ ---_ ------ ---- ---------- -- -- ----- ----- ----- - . 445 

Threatening matter ____________________________________ ---_ ----------------- ---- ---------------- 599, 2351 

~rJK~i~::~r~~~~~in~¥i~~ir6~t~~~=ii1i============== = ========================================== ~~~ 
907 



INDEX 

Section 
Tie-out_ ________________________ __ _______________________________ .. c __ ____ __ _____ _ __ __ __ _ _ _ _ __ _ _ _ _ __ 562 
Time cards, letter boxes, City Delivery Service____________________________________________________ 945 
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Savings stamps ______ -------------------------------- ________ ________________ ------------ ------ 157 
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Waste.________________________________________________________ ______________________ __ _________ 101 

908 

r 



l 

I 

INDEX 

Section 
Typewriting machines, restriction on disposal oL __ -------------------------------------------- ____ 222 

~~gh~[Jti~ci:!:r iil-ilie -illai"is== == == = = = = = = = = = = = = = = = = == = = = = == = = = = == == ==== == == =================== =-~05• ~~~ 
u 

Unauthorized persons excluded from handling mails________________________________________________ 703 
Uncanceled stamps not to be canceled in transit____________________________________________________ 75-i 
Unclaimed accounts, postal savings_------------- --- ----------------------------------------------- · 160.5 
Unclaimed matter: 

~1s~e~St~~-0r= = == == == ==== = = = = = == = === = == = = = = = = = = = = = = = = = = = = = = = = = = = = ~ == == = = = = = == = ::-8o3~8ii; 8i~821, 2~g? Printed _________________________ -" ---- _____________ ___ _____ ___ --------- _____ ---------------- 807 
Foreign ______________________ __ ________ __ ____ __________________________ ------------------------ 2227 
Return to-

Division of Dead Letters or the post offices at division lieadquarters, Railway Mail Service_ 818-827 

seco~J1~r~;;_-_= = = = = = = = = == = = = == = = == = = = = === == = == = = = = = = = = = == = === == ==== == = = = === ==-~=~·-~~~~~==~ ~~·-~=6• 
2m Treatment in Division of Dead Letters or division headquarters, Railway Mail Service________ 818 

Unpaid matter ___________________________ ---------- ____ ---------------------------------------- 723 
Undeliverable matter (see Undelivered matter): 

J}~r~~:.v:~; u~:~~o-sen~Iet~: = = = = = = = = = = = = = = = == === === = = ===== = == == = == = == == = = = = = = == == == == = = = = == = =-~?
4

• 1rn Forwarded to Division of Dead Letters or the post offices at division headquarters, H.ailway Mail 
Service_______________________________________________________________________________________ 817 

Member of Congress, bearing card oL-----------------------------------------------------~---- 805 
Merchandise, samples oL ____________________ ---------- ------------------- ------ - ---- _________ .._ . 808 
Misdirected ___________________________________________________________________________________ .._ 771 
Parcel-post packages-

~g:~~~~~~~~~~~~~~~ == = = = = = == = = == = = = = = = = = == = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = =: = = == = == = = = = = = = = = ~~~~ Perishable matter, sale oL ____________________________ _________________________________ ---~ 808 
Printed matter, disposition of, as waste paper---- -- ----------------------- - --- - ---------- ·---- 709,807 Second class _______________________________________________ ___ ___ ______________ __ ____ ____ ~______ 812 
Supervision .. _----------- ______________________________________________ .._______ __ ________________ 11 
Terminal stations_------- ___________ -------- ________ _______________________ . ________ c _ __ __ _ c __ ..__ 809 
Where forwarded _________________________________________________________________ .. _____________ 817 

Undelivered matter (see Undeliverable matter): 
Advertised, when ______________________ _____________ _________ ____ ___ __ ___ ____ _ c ______________ 798~802 

Dutiable matter in _____________________ c _______________________________ c __ c ______ c _ __ _ _ _ _ __ __ _ _ 2230 
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Nondelivery, reason for _______ _____ _________ ------------ _____________________ --------------~ 810, 2227 
Registered __________ ___ __________ _____ ______ _____ ______ __ .. _________________________________ ·1330-1333 

At exchange offices __________________________ ______ ___ __ ___ ____ ___ ______ ------------------~-· 2215 
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