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TITLE ONE. 

POST OFFICE DEPARTMENT AND POSTAL SERVICE. 

CHAPTER 1. 

ESTABLISHMENT AND ORGANIZATION OF THE POST OFFIOE 
DEPARTMENT. 

ESTABLISHMENT: OFFICERS. 

Sec. 1. The Congress shall have power '" * * to establish Po S t 0 fit e e 8 
t ffi 1 d and }lost roads. pOS 0 ces ane post roa s. Oonstitution, 

See sec. 286 as to establishment of 
established post roads. 

post offices; sec. 1246 as to art, 1, § 8. 

Sec. 2. There shall be at the seat of government an executive Po S t Of/lee 
department to be known as the Post Office Department, and a Post- Department. 
master General, who shall be the head thereof, and who shall be :he sPott�l��ter 
appointed by the President, hy and with the advice and consent of G�neral. c .  

the Senate, and who may be removed in the same manner ; and the 
term of the Postmaster General shall be for and during the term -term of office. 
of the President by whom he is appointed, and for one month 
thereafter, unless sooner removed. 

Sec. 3. Authority to appoint the following-named officers may Authority to 
be found in the statutes cited : 

appoint of/lccrs. 
First Assistant Postmaster General, R. S. 389. 
Second Assistant Postmaster General, R. S. 389. 
Third Assistant Postmaster General, R. S. 389. 
Fourth Assistant Postmaster General, appropriation act of 

March 3, 18m ( 26 Stat. 944 ) ,  and subsequent appropriation acts. 
Solicitor for the Post Office Department, act of July 16, 1914 

( 38 Stat. 497). 
Chief Inspector, act of July 31, 1886 (24 Stat. 205 ) ,  and suh

sequent appropriation acts. 
Purchasing Agent for the Post Office Department, act of April 

28, 1904 (33 Stat. 440 ). 

Comptroller, Bureau of Accounts, Post Office Department, act 
of June 10, 1921 ( 42 Stat. 24). 

Special Assistant to the Attorney General, act of July 28, 1916 
(R!) Stat. 413). 

Other officers and employees, annual appropriation acts. 

../ 

NOTE.-See sec. 1471 as to officers of the Railway Ma.i1 Service; Note. 
sec. 27 as to post-office inspectors. 

Sec. 4-. The Postmaster General may employ, when the service Depa rtment 
requires it, the Assistant Postmasters General and superintendents of/lcers may be 
in his department as special agents ( duly accredited agents �;!�ts.ncc

redlted 
01' officers of the Post Office Department ) ,  and he may allow R. S. § 4019. 
them therefor not exceeding the amount expended by them as Travel ex-
necessary traveling expenses while so employed. penses. 

See sec . .  61 as to limita.tion on allowance for travel expenses. 

1 



§5 POSTAL LAWS AND R,EGULATIONS. 

Acting omcers. Sec. o. In case of the death, resignation, absence, or sickness of --of department. the head of any department, the first or sole assistant thereof R. s. § 177. 
shall, unless otherwise directed by the President, as provided by 
section one hundred and seventy -nine ( see par. 3 below ) ,  perform 
the duties of such head until a successor is appointed, or such 
absence or sickness shall cease. 

-of bureaus. 2. In case of the death, resignation, absence, or sickness of the 
R. S. § 178. chief of any bureau, or of any officer thereof, whose appointment 

is not vested in the head of the department, the assistant or 
deputy of such chief or of such officer, or if there be none then 
the chief clerk of such bureau, shall, unless otherwise directed by 
the President, as provided by section one hundred and seventy 
nine, perform the duties of such chief or of such officer until a 
successor is appointed or such absence or sickness shall cease. 

-named by Pres- 3. In any of the cases mentioned in the two preceding sections 
ident. * � ,,! the Presiclent may, in his discretion, authorize and direct 

R. s. § 179. the head of any other department or any other officer in either 
department, whose appointment is vested in the President, by and 
with the advice and consent of the Senate, to perform the duties 
of the vacant office until a successor is appointed, or the sickness 
or absence of the incumbent shall cease. 

-in Post Office 4. Pursuant to the authority conferred by section 179 of the Re
Departm�nt. vised Statutes: The Second Assistant Postmaster General is 
de������t�V\8��� authorized and directed to perform the duties of the Postmaster , 

General whenever and so long as he and the First Assistant Post
master General shall hotl1 be absent or sick; and the Third Assist
ant Postmaster General is authorized and directed to perform the 
duties of Postmaster General whenever and so long as he and the 
First and Second Assistant Postmasters General shall be absent 
or sick. And the Fourth Assistant Postmaster General is author
ized and directed to perform the duties of Postmaster General 
whenever and so long as he and the Fir::;t, Second, and Third 
Assistant Postmasters General shall all be absent or sick. 

DUTIES oli' THE POSTM_�8TER GENERAL. 

General duties Sec. 6. It shall he the duty of the Postmaster GeIleral: of P. ]1. G. F'irst. To establish and discontinue post offices. R. s. § 396. 
S T h ·  . h f 1921, June 10; econcl. 0 instruct all persons in t e postal serVIce WIt re er-

42 Stat. 24. ence to their duties. 
Third. To decille on the forms of all oftlcial papers. 
Fourth. To enforce the prompt rendition of l'eturns relative to 

accountS. 
Fifth. To control, accol'ding- to law, and subject to the settle

ment of the Auditor fol' the Post Office Depal'tment ( General 
Accounting Office ) , all expenses incident to the sel'vice of the 
department. 

Sixth. To superintend the disposal of the moneys of the depart
ment. 

Seventh. To * * * issue warrants to cover money into the 
Treasury and to pay out the same. 

Eighth. To superintend generall y  the business of the depart
ment, and execute all laws relative to the postal sel'vice. 

Note. NOTE,-As to certain duties of the Postmaster General not directly 
Miscellane 0 U s connected with the postal service, see Title One. ch. 11 (Government duties not con- telegrams).i R. S. � 3734 (approval of plans for public buildings); 

nected with pos- R. S. § § 5<:>79' and 5585 (as member of Smithsonian Institution). 
tal service. For duties of Postmaster General as member of board of tl'llstees, Postal 

Saving's System, see act of June 25, 1910' (36 Stat. 814). 

Official seal. Sec. 7. The Postmaster General shall keen the spal hel'etofore R. s. § 395. adopted for his department, which shall he affixed to all commis-
���:OdY. 

sions of postmasters and others and used to authenticate all 
transcripts and copies which may be required from his department. 

2 



TITLE I.-POST OFFICE DEPARTMENT. §10 
REGULATIONS. 

Sec. 8. The head of each department is authorized to prescribe Regulations. 
regulations, not inconsistent with law, for the government of his 

_ � os
� t§���te 

department, the conduct of its officers and clerks, the distribution' General may pr:' 
and performance of its business, and the custody, use, and preser- scribe. 
vation of the records, papers, and property appertaining to it. 

2. All regulations or amendments thereof shall be promulgated -promulgation. 
by the Postmaster General and duly entered of record in the 
journal. 

ORGANIZATION. 

Sec. 9. The bUSiness of the department is distributed among Distribution of 
busIness of de· 

its several officers as hereinafter provided. partment. 

POSTMASTER GENERAL. 

Sec. 10. The Postmaster General assigns to his office: The Omee of Post· 

superintendence and government of the department, and the ap- �:�\�e:��a�·s. 
pointment of the officers, clerks, and employees; the ge

. 
neral di- sign 

S
ed to: d upe rl n ten ·  

rection of the postal service in all its branches, the management ence of depart· 
of its finances, and disbursement of appropriations ; the submis� ��\ostal sel'\" 
sion of cases to the President relating to appointments to be made ice. 
by him ; tjle determination of appeals from the action of the sev-

ApPOintments. 

eral Assistant Postmasters General; the promulgation of rules 
and regulations ; the consideration of claims for damage done to de

��Ulations, 01" 
persons or pl'operty by or through the operation of the Post Office 
Department and claims of postmasters for credit or reimburse-
ment for losses by fire, burglary, or other unaVOidable casualty; 
the issuance of all orders requiring the formal approval of the 
Postmaster General ; the custody of the official seal; and the /

seal. 
performance of all special {luties enjoined by law upon the Post- Special duties. 
master General. (See sec. 6.) 

2. The Ohief Olerk of the Post Office Department and Superin- t 
°hffidc

erSt 
a

ffi
t -

ac e 0 0 ce 
tendent of Post Office Department buildings, the Special Assistant of Postmaster 
to the Attorney.General, the Appointment Clerk, the Disbursing General. 

Olerk, the Traffic Manager, the Solicitor, the Purchasing Agent, 
and the Chief Inspector shall be attached to the office of the 
Postmaster General. 

3. The Chief Clerk of the Post Office Department is charO"ed Chief clerk of 
to> Post Office De-

with the general superintendence and assignment to duty of the pm'tment. 
derical and subclerical forces of the department, the considera- -:-���:�iSion of 
tion of applications for leave of absence and all evidence affect- clerical force. 
ing the discipline of such employees, and the review at frequent 
intervals of the efficiency ratings of employees; the superVISIon 
and administration, subject to the approval of the Postmaster 
General, of the provisions of the Reclassification and Retirement 
I,aws; the supervision of the preparation of estimates of appro-
priations for the departmental and postal service ; and of adver-
tising; the supervision of requisitions upon the Treasury and the Supe;Vi5io!l of 
expenditure of the appropriations for the departmental service; 

expendItures. 

the keeping of the journals and o rder books; the furnishing of . 0 U 51 tOddY of Journa s an rec· 
stationery and supplies for the departmental service; the con- ords. 
sideration and signing of requisitions upon the Public Printer for 

51664°--24----2 3 



§ 10 POSTAL LAWS AND REGULATIONS. 

the printing and binding required in the postal service and the 
department ; the receiving, and inspecting on receipt of, blanks 

required in the Post Office Department ; the supervision of the 
receipt and inspection of supplies for the department and the 
postal service, which are delivered in Washington ; the general 
superintendence of the publication and distribution of the Official 

Preparation of Postal Guide ; the fixing of rates, subject to the approval of the 
Offi�ial P 0 s t a l  Postmaster General, for the transmission of Government tele-GUIde. • 

M i s  c ellaneous grams ; the miscellaneous business correspondence of the Post-
business cone- • 
spondence. master General's office, and mlscellaneous correspondence of the 

�upervision of department not assigned to other offices ' the care maintenance bUIldlllgS a n d  ' , , 

property therein. and operation of the department and other buildings used in con-
nection therewith ; the care of all furniture and public property 
located in these buildings ; and the performance of such other 
duties as may be required by the Postmaster General. 

anfPt�c1,�e 1�:,�� 4. The Special Assistant to the Attorney General is charged 
ney G.eneral. with the duty of assisting in the defense of cases against the 

=��i�:� of cer- United States arising out of the', transportation of the mails, and 

�a�s��t!�ce in in other matters affecting the postal revenues. These include 

matters affecting suits in the Federal courts involving claims of the railroads and 
����d���

e�����_ other contractors for the carriage of the mails ; the representa

������tg:te 
b
6��� tion of the Postmaster General and the preparation and

. 
presenta

merce Commis- tion of the department's cases in proceedings before the Interstate 
sion. Commerce Commission for the determination by the commission 

-special 
ments. 

of the basis for adj ustment of railroad mail pay and the fixing 
of fair and reasonable rates for the transportation of the mails 

and for services in connection therewith by railroads and urban 
and interurban electric railway common carriers, and in other 
matters of petition by the Postmaster General to the commission ; 
the representation of the Postmaster General in hearings before 
the department on orders changing the mode of transporting peri-
odical mail matter in connection with reviews of such orders b y  

assign· the Court o f  Appeals of the District o f  Columbia ; and the con
duct of such matters as may be specially assigned by the Post

master General. 

Ap p o i ntment 5. The Appointment Clerk, undei' the direction of the Chief 

�d��ie8. Clerk, shall keep the official roster of all officers, clerks, and 
employees of the department, those employed at the stamped 
envelope agency, post office inspectors, superintendents and assist
ant superintendents of the Railway Mail Service, and all papers, 

applications, recommendations, and files relating thereto ; and the 
record of absences of employees of tbe department ; certify the 

pay rolls ; and prepare all orders and correspondence relating to 
appointments, promotions, removals, and acceptance of resig
n ations. 

D i B b u r  sing 
Olerk. 
-dutieR. 

6. The Disbursing Clerk is charged with the pa;vment of all 
salaries to all officers, clerks, and employees of the department ; 
the making of all payments for rent of departmental buildings, 

contingent expenses, the publication of the Official Postal Guide, 
printing and binding, postage on the department's foreign cor
respondence, and such other expenditures as may be authorized ; 

the sale of post route ma�, the custody of all Liberty bonds 
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TITLE I.-POST OFFICE DEPARTME NT. 

submitted to the Post Office Department by contractors in lieu of 

surety bonds, and the keeping of accounts of expenditures. The 
Disbursing Clerk shall give bond in the sum of $25,000 for the Bond. 

safe-keeping, proper disbursement of, and 3;ccounting for all pub-

lic moneys coming into his possession, and for the faithful dis-
charge of the duties of his office according to law. 

§10 

7. The Solicitor is charged with the duty of giving opinions to tl 
SOl

p
icitor o� r �e ost fI,· ce 

the Postmaster General and the heads of the several offices of Department. 
the department upon questions of law arising upon the construc-

-���:�ns 0 n 
tion of the postal laws and regulations, or otherwise, in the questions of law. 
course of business in the Postal Service ; with the consideration 

and submission ( with advice ) to the Postmaster General of 
claims for damage done to persons or property by or through 
the operation of the Post Office Department, and of all claims of Olaims. 
postmasters for losses by fire, burglary, or other unavoidable 
casualty, and of all certifications by the Comptroller General of 

cases of proposed compromise of liabilities to the United States, Oompromises, 
and of the remission of tines, penalties, and forfeitures under the 

remissions. 

statutes ; with the giving of advice, when desired, in the prepara-
tion of correspondence with the Department of Justice and other 

departments, incl ueling the Court of Claims, involving questions 
of law oJ.' relating to prosecutions or suits affecting or arising 
out of the postal service, 

'
and with assisting wllen c1es i red in the 

prosecution or defense of such cases, and the maintenance of 
suitable records of opinions rendered affecting the Post Office 

Department and the postal service ; and with the consideration 
of applications for pardon for crimes committed against the Pardons. 
postal laws which may be referred to the department ; with the 

preparation and submission (' with advice ) to the Postmaster 
General of all appeals to him from the heads of the offices of the A p p e a 1 s to 
department depending upon questions of law ; with the deter- !'rO:l�master Gen

mining of questions as to the delivery of mail the ownel"ship of 
which is in dispute ; with the hearing and consideration of cases 
relating to lotteries and the misuse of the mails in furtherance l!rauds, l o t 
of schemes to defraud the public ; with the consideration of all 

tenes. 

questions relating to the mailability of alleged indecent, obscene, 

scurrilous, or defamatory matter ; with determining the legal 
acceptability of securities offered by banks to secure postal sav-

ings deposits ; with the examining and , when necessary, draft-

ing of all contracts of the department ; with the enforcement of ContrlWts. 
laws making unmailable matter containing any advertisement of 

intoxicating liquors or solicitation of an order for such liquors 

when addressed to places where it is unlawful to advertise or 
solicit orders for such l iquors ; with the legal work incident to 

the enforcement of those provisions of the espionage law which 
concern the Post Office Department ; and with such other like 
duties as may from time to time be required by the Postmaster 
General. 

( a )  The assistant attorneys for the Post Office Department are Assistant at. 
assignefl. to the office of SoliCitor. The senior assistant attorney �:l�. 
will have general supervision of the work of the office under the 

Solicitor and in his absence will discharge the duties regularly 
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§10 POSTAL LAWS AND REGULAT'IONS. 

devolving upon that officer ; and in the absence of both, the as
sistant attorneys in the order of their standing will act in their 

stead. 

P tt j' c h asing 8. The Purchasing Agent for the Post Office Department is 
��:�t t 

O
�o:e 1J�� assigned, under the direction and control of the Postmaster Gen-

partmcnt. eral, the supervision of the purchase of all supplies ; and all 
-duties. purchases of supplies of every nature and character, whether un

der contract or not, either for the Post Office Department proper 

or for any branch of the postal service, shall be made by the 

Purchase of Purchasing Agent : Provided, however, That the bureau officer con-
�.::fFl:::. by post- trolling an appropriation may authorize postmasters and other 

postal officials to purchase supplies chargeable to that appropria
tion, subject to the approval of the Purchasing Agent in each 
instance. 

T r affi c m a n- 9. The Traffic Manager, who shall have charge of the Division 
���ties. of Traffic, shall supervise and direct the freight and express traffic 

activities of the Post Office Department an d the postal service ; 
advise shipping and receiving clerks as to the proper nomenclature 
to use in describing property for shipment, methods of packing 
and loading to insure propel' classification; issue instructions rela
tive to excess, loss or damage or special service ; deSignate routing 

for freight shipments ; have custody of and distribute bills of 
lading ; conduct all pf the transportation accounting relative to 
freight and express shipments ; and conduct all correspondence on 
traffic matters with the various officers of the department and 
service and with the carriers and other departments of the Gov

ernment. 

Div i s i o n. o j  10. The Division of Post-office Inspectors, under the supervision 
Pos t - office In- of the Chief Inspector, is charged with the government and as
sPcl;7;r Inspec- signment to duty of all the post-office inspectors employed in the 
� .. �ljuhes. service, and the supervision of the business of that force ; with 

Supervision of the supervision of the adminstrative duties aSSigned to the post-rg
l
�;

.
-office inspec-

office inspectors in charge under section 30 ; with the prepara
tion and issue of all cases for investigation by post-office inspec

tors ; with aU matters reiating to depredations upon the mails 
and losses therein, including complaints and inquiries relating to 

mail matter passing between the United States and foreign coun
tries and across the territory of the United States from one 
foreign country to another, and the correspondence ( foreign and 

domestic) relating to the same, such correspondence to include 
the treatment of all inquiries addressed to the United States 
Post Office Department by foreign postal administrations or by 
persons interested, or reported by postal officials and others, under 

section 634, concerning losses and irregularities in the interna
tional mails ; and the prosecution of all inquiries for the pur
pose of determining whether articles of mail matter have been 

delivered, and also all cases involving international mail where 
some form of return receipt is required which ..has not been re
ceived ; consideration of complaints

" 
and correspondence relative 

to criminal offenses against the postal service ; claim s  for re
wards and correspondence relative to the department's inter
est in the prosecution of offenders against the postal laws ; and 
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TITLE I.-POST OFFICE DEPARTMENT. 

with the performance of such other duties as may from time to 
time be required by the Postmaster General. 

§11  

11. The Postmaster General designates a n  official of the c1epart- Budget Officer. 
111ent as Budget Officer therefor. ( See sec. 175. ) 

See sec. 28 as to grades, salaries, and travel allowance of post-office 
im;pectors ; sec. 31 as to duties o f  post-office inspectors ; sec. 30 as to 
duties of inspectors in charge. 

FIRST ASSISTANT POSTMASTER GENERAL. 

Sec. 11. To the First Assistant Postmaster General are assigned Office of the 
the appointment of postmasters including their bonding and com- F i r s t  Assistant , Postma·ster Gen-
missioning ; the general management of post offices and the in- erlll. 
structiol1 of postmasters, except as otherwise provided ; the estab- -����'�ment of 
lishment, discontinuance, and changes of si.tes and names of post PO�ll����es. 
offices ; the authorization of allowances for rent, light, and fuel, City, village, 
for clerk and city and village carrier hire and vehicle hire, and ��;1. special deliv
other expenses connected with post offices ; and the conduct of Vehi <; l e  and 

. pneumatic tube 
the CIty delivery, village delivery, speCial delivery, screen wagon, services. 
pneumatic tube and vehicle services in cities, and the treatment u �d�i��

b
!��l� 

of all unmailable and undeliverable mail matter. matter. 
The divisions of this bureau shall perform duties as follows : D i v i s i o n  oj 
2. The Division of Post-office Service, under the snpervision of fc��t-office Serv

the Superintendent of the Division of Post-office Service, is charged Sup e r i n tend
with the computing for annual adjustment of salaries of post- ��uties. 
masters at presidential offices ' the organization and management Management of , post offices. 
of post offices of the first and second classes ; the appointment, A p p o i  n tment 
diSCiplining' and fixino' of salaries of assistant postmasters su- and �he fixing of 

, b , salarIes of post 
pervisory officers, clerks, special clerks, watchmen, messengers, office employees. 
laborers, printers, mechanics, skilled laborers, and motor-vehicle 
employees at such offices, and of city and village letter carriers ;� 
the establishment, maintenance, supervision, and extension of  Maintenance of 
city and village delivery and city collection service ; the contract city and vi llage 
and Government-owned vehicle service in cities includ.ing the ���{:el'rer�r:e vie� 
equipment of garage quarters ; the preparation of advertisements cities. 
in viting proposals for the transportation of mails by screen 
wagon, the drafting of ord�rs awarding such service, and the 
preparation of contracts therefor ;  the fixing of rental of vehi-
cles used in the delivery and collection service ; the considera-
tion of all matters pertaining to the pneumatic tube serviee ; Pneumatic tube 
allowances for clerk hire at first second [;.nc1 third class a,nd speci�l de-" hvery servlCes. 
offices, and for mail separations and " unusual conditions " at 
fourth-class offices, and for miscellaneous items at first and sec-
ond-class offices, such as telephone and water rentals, laundry, 
towel service, and miscellaneous service items ; and all matters 
concerning the special-delivery service, and the hours of business 
at presidential offices. 

3. The Division of Postmasters' Appointments, under the su- p Dt i v its i  � nAoj 
08 mas e1'S p-

pervision of the Superintendent of the Division of Postmasters' pointments. . 
Appointments, is charged with the preparation of cases for the en�. 

u p  er intend

establishment, change of name, and discontinuance of post offices ; -duties . . t t A p p o l n  men 
the appointment of postmasters and keeping a record of such of postmasters. 
appointments ; the obtaining, recording, and filing of bonds and 
oaths of office and issuance of postmasters' commissions ; the 
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§ 12 PO ST'AL LAWS AND REGULATIONS. 

consideration of charges and complaints against postmasters ; and 
the regulation of hours of business and change of site of post 
offices of the fourth class. 

D i v i s  ion of 4. The Division of Post Office and Garage Quarters under the Post-office an d . . ' 
Garage QuarteTs. SUperVISlOn of the Superintendent of the Division of Post Office 

en�U p e r i  n tend- and Garage Quartp.l's, is charged with the selection, equil)ping, and 
-duti�s. leasing' of quarters for presidential post offices and stations LeasIng a n d  
equipping qual'- thereof ( except those located in Federal buildings which are 
t�rs for presiden. under the J'urisdiction of the Supervisino' Architect of the Treas-tial post offices . b 
and stations. ury Department ) . the leasino- of post-office o'arages ' the fixing of -post-office gar- ' b  b '  
ages. allowances for rent, light, and heat at post-office garages and 

Allowances for presidential post offices and stations thereof ' the fixino' of allow-rent, heat, and ' , to  
light. auces for janitor and cleaning service ; and the establishment, 

tio��ntract sta-
maintenance, and discontinuance of contract stations. 

De�t���tie�s� of 5. The Division of Dead Letters, under the supervision of the 
S u p e r i ntend- Superintendent of the Division of Dead Letters, is charged with 

��uties. the treatment of all unmailable and undelivered mail matter which 

anyn�dJlfv�r�d is sent to it or its respective branches, and to post offices at the 
matter. several division headquarters of the Railway Mail Service, for dis-

position ; the enforcement of the prompt sending of such matter ac
cording to the regulations ; the correcting of errors of postmasters 
connected with the nondelivery of mail matter sent to the division 
of dead letters or its respective branches, and the investigation, by 
correspondence, of complaints made with reference thereto ; the 
verification and allowance of claims for credit by postmasters for 
postage-due stamps affixed to undelivered matter ; the examina
tion and forwarding or return of all letters which have failed of 
delivery ; the inspection and retnrn to the country of origin of 
undelivered foreign matter ; recording and restoratio,l!.- to owners 
of letters and parcels which contain valuable inclosures ; care and 
disposition of all money, negotiable paper, and other valuable 
articles found in . undelivered matter, and correspondence, both 
foreign and domestic, relating to these subjects. 

SECOND A S SISTANT POSTMASTER GENERAL. 

Office of tho Sec. 12. To the Second Assistant Postrnaster General 8.re as
����::,da8t::iS�!:� signed the authorization and management of' the transportation 

���;ties. of the domestic and foreign mails I by ,means of railroads, electric 
• Tra?sportation and cable cars, steamships, steamboats, mail messellgers, star 

or malls. t . Al I . th t' f I t' t TlIail letting'S. rou es III aska, anc auplanes ; ;  e prepara lOn 0. : ac vel' Isemen 

Contracts. 

for mail lettings for the transportation of mail by steamboats 
and on star routes in Alaska ; the p-l'eparation of orders of awards 
t hereon and the execution of contracts accordingly ; the authori
zation of changes in schedules on steamboat routes and on star 
routes in Alaska where they are fixed by orders ; the receipt and 
examination of reports from postmasters and others as to the 
performance ' of such service alld tlIe preparation of orders for 

Deductions and the Postmaster General making deductions for nonperformance 
fin�tatements of and imposing fines for delinquencies ; the, issuance of statements 

amounts due. of amounts found upon administrative examination to be due the 
various companies, contractors, and others for performance of 
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TITLE I.-POST OFFICE DEPARTMENT. §12 
such service, and the forwarding of such statements t o  the Gen- Salaries and 

• . , travel allowances 
eral Accountmg Office for payment ; the authol'lzabon of payment to railway postal 
of salaries to railway postal clerks and making allowances for cleb��tribution of 
theil" travel expenses ; the ,:iistribution of pouches, sacks, and pouches, sacks, 

pouch locks used in the transportation of the mails ; the designa-
an��f{k�istribu_ 

tion and supervision of mail-bag depositories ; the direction of the tioR�ilwa Mail 
mail distribution and the course of the mails ; the su.pervision of Service. 

y 

the Railway Mall Service, Foreign Mail Service< ( including the se::i��:gn Mail 

sea-post and the navy Ulail services ) ,  Air Mail Service, and 
ice

�ir Mail Serv

other classes of transportation mentioned above ; and the general 
supervision of the divisions of the bureau. 

The divisions of th is bureau shall perform duties as follows: , , , 
2 Tl D" " f R ' l \ d '  t t d tl " D � v � 8 � o n  of - 1e l1'lSlOn 0 al way 1.1. JUS men s, un er , 1e supervIsIOn Railway Adju8t-

of the Superintendent Division of Railway Adjustments, is charged meS�p
e r i ntend_ 

with the preparation of cases authorizing the transportation of ent, 
'I ' 1  d 1 t '  d bl ' 'I t -duties mm s on rm roa , e ec rIC an ca e car, mm messenger, s eam- Prepai'ation of 

boat, and Alaska star routes, and changing authorizations on such author i ,z a t ions 

t 
' 1 ' f 'I d f 'd d t f for mall trans-

rou es ; passmg upon c alms 0 rm roa s Or Sl e an rans er portation_ 

service required of them in connection with the transportation mi��1\e���e,
ter

of the mails ; examining evidence of the performance of those Examination of 

services, and paSSing upon the application of the requirements f�i�e�c! 
n

O� /e�f 
and rates fixed by the Interstate Commerce Commission govern- �:

r
���: o r tJation 

ing service on railroad and electric car routes, and preparing 
statements of accounts of the carriers for payment ( except for 
mail messenger service) , the consideration of cases of delinquen-
cies in service and preparation of orders thereon of fines or deduc- Fines and de-

t· d 1 dl' ' . .  f h 1" f 1 ductions. 
IOns, an lan mg cases ansmg rom t e app lcatlOn 0 t 1e Private express_ 

private express statutes ( Government monopoly of carryjpg 
letters) _ 

3. The Division of Foreign Mails, uncler the supervision of the Fo
D 

� 
v i 8Mi o ,TIl " of 

ret{Jn a� 8, 
superintendent division of foreign mails, is charged with the S u p e r i ntend-

arrangement of all details connected with the exchange of mails ��uties, 
with foreio'n countries including the ocean transportation of mails Tran,sportat�on I:> , of foreIgn malls, 
from the United States ; the preparation of postal conventions Preparation of 
and agreements ( except those relating to the money-order sys- ii��:.

a I conven· 

tem ) and the regulations for their execution ; the preparation of -except. 

instructions to postmasters in regard to the foreign mail service ; 
the preparation of the general correspondence with foreign coun-
tries ( except that assigned to the Third Assistant Postmaster 
General and the Chief Inspector) ; the consideration of and prepa-
ration of replies to inqniries relating to the international postal 
and parcel post services ( except those addressed to the Third 
Assistant and Chief Inspector) ; the consideration and disposal 
of applications for the return to senders of, or change of address 
on, articles of m�il contained in the mails exchanged with foreign 
countries ; the conduct of all correspondence relating to the use 
of alleged fraudulent stamps on articles of mail from foreign 
countries ; the translation of letters and documents in foreign 
languages received by the department ( except those intended for 
the Third Assistant Postmaster General or the Chief Inspector ) ; 
the prepar.ation of the monthly foreign-mail steamship schedule ; Sailings. 

the preparation of the accounts of eac,h vessel or line carrying 
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§13 POSTAL LAWS AND REGULATIONS. 

Certifica t i o n mails from the United States to foreign countries, to be forwarded for payment of . . . •  mail transporta- to the General Accountmg Office for audIt and certificatIOn for 
tion. payment ; determination of the balances due from or to foreign 

countries on account of intermediary maritime and land transit 
of foreign mails, for forwarding to the General Accounting Office 
for settlement, as well as the preparation of instructions to govern 

Transit rates. the collection of the transit statistics on which these balances are Sea-post and navy mail. based ; and the supervision of the sea -post service, navy mail 
pal�d�iel;o�£ ional 

service, and the international parcel-post service . 
. Assif>tant super- ( a )  The assistant superintendent at New York, N. Y., shall 
�;���ent, New 

perform such duties as may be assigned to him. 
D � v i 8 i o n  ot 4. The Division of Rail way Mail Service under the supervision R a � l w a y  10! a�l ' 

Service. of the General Superintendent, Division of Railway Mail Service, 

.int��d:�;t. super· is charged with the preparation of all regulations for the govern· 
-dutieR. . ment of the Railway Mail Service, and of cases for the appoint-Regulatl 0 n s , 
etc. ment, removal, transfer, promotion, and reduction of all officers 

et/PPointments, of the service and railway postal clerks ; the general conduct of 
c .o n d u e t of the mail service on railroad and inland steamboat routes ; the in-semce. 

vestigation and report of the necessity for the establishment of 
New service. new or additional service on railroads ; reporting as to necessary 
Car space. changes in car space ; the instruction of postmasters relative to 
D i s. t ributiol1 the distribution and dispatch of mails at post offices ; the distribu-

���hs�lspatch of 
tion of pouches, sacks, and pouch locks used in the transportation 

Dilstribution
k

of of the mails other than those nse(l exclusively in the city and pouc les, sac s, . 
and lockf>. rural clelivery servjces ; the deSignation and supervision of mail-

bag depositories ; the preparation of statements of allowances for 
Travel allow· travel e:xpenses of railway postal clerks ; and preparation of cases an���cellane 0 u s for the authorization of miscellaneous expenditures and credits 

expenditUJ'es. for the incidental needs of the Railway Mail Service. 

Note. NOTE.-8ee Title Eleven for laws and regulations relative to the organ
ization an d conduct of the Railway !\fail Service, sections 459 to 466, as 
to· pl'epa,l'ation ()f certain matter for mailing, and sec. 634 ( p ars. j and k) 
a s  to reports of m i ssending of, damage, and dela.y to mail in teansit. 

D iv i s i o n  of 5. The Division of Air Mail Service, under the supervision of 
Ai1' Mail .Service. the General Superintendent Division of Air Mail Service is General super- , , 
iJlten�€nt. charged with the management of all flying fields used, the air--duties. plane equipment, and all other equipment necessary in the con

duct of the Air Mail Service ; the preparation of cases for 
appointment, promotion, and removal of pilots and other em
ployees of the service ; the aSSignment of pilots and other em
ployees ; the arrangement of schedules ; the preparation of requi
sitions for supplies and services, the examination of claims 
therefor, and the keeping of accounts of payments ; and the 
supervision of the service generally ; also with the conduct of 
radio service in connection with the Air Mail Service, including 
the transmission of messages and " broadcasting " for other de
partments. 

Oftlce of the Third Assistant Postmaster Gen
era]. 

THIRD ASSISTANT POSTMASTER GENERAL. 

Sec. 13. To the Third Assistant Postmaster General are as· -duties. Finances. signed the general supervision of the financial operations of 
Postal Savings the postal service ', the supervision of t�e Postal Savings System ,. System. 

10 



TITLE I .-POST OFFICE DEPARTME NT. §13  
the general conduct of the Money-order System ; the classifica- MonEtv' - order System. 
tion of mail matter ; questions pertaining to the use of penalty . 0 1  a ssification 
envelopes and the franking privilege ; the enforcement of the of ���l�a����l_ 
statutes relative to the limit of weight and size of mail; the opes, etc. . .  . L i m i t o f  
grantmg of authoI'lty to refund postage charges III excess of the weight. 
lawful amounts · the supervision throuO'h the Government aO'en- Stamps, postal 

, , b  b cards, etc. 
cies, of the manufacture of all postage stamps, postal cards, -rrmnufacture. 

1 1 d d th · d · t · b -distribution. 
stampec enve opes, an newspaper wrappers, an ell' IS I'l U- Registry s y 8 -
tion ; the supervision and m anagement of the registry system, ;�� �. j.nD�l:e��� 
hoth foreign and domesti c ; the insurance and collect-on-delivery ices. 
scnices ; tIle determination in comlllicated cases of responsibility 
for shortages of any kind in postmasters' accounts ; and the 
preparation of the Postmaster General's reports to Congress in Preparation of 
cases involving loss of Government funds or stamped paper special reports. 
through embezzlement 01' otherwise. 

The c1 ivisions of this bureau shall perform duties as follows : 
2. The Division of Fillance, under the supervision of the Super- D i v i 8 i o n  oj 

intendent, Division of Finance, is charged with gathering and F��;��:intendent. 
distributing funds derived from the collection of the revenues -duties. 
of the postal service fOl.' the purpose of meeting the obligation s 
of the service when and where payable; covering postal moneys 
into the Treasury of the United States; receiving moneys coming 
directl�7 to the department ; paying indebtedness not settled 
by postmasters; handling matters affecting the postal revenues ; 
and the regulation of box-rent rates and deposits for keys of lock 
boxes in post offices. 

3. The Superintendent of Finance shall give bond in such . rond of Super
amount as the Postmaster General may determine for the faithful III l

e
;od�n}�me 22 . discharge of his duties. '-' 34 Stat. 438'. ' 

( a )  TIle bond required of the Superintendent of the Division A m  0 U 11 t .of . . bond, supenn-
of Fmance I S  $10,000. tendent. 

4. The Division of Postal Savhlgs, under the supervision of D i v i s i o n oj 
the Director, Division of Postal Savings, is charged with the 

PO:;�ec���ings. 
general direction of postal-savings business at post offices, the -duties. 
administrative examination of postal-savings accounts, the prepa-
ration of correspondence and the keeping of records of accounts 
pertaining thereto. 

5. The Division of Money Orders, under the supervision of the D i v i s  i o n  oj 
Superintendent, Division of Money Orders, is charged with the MOS�Yp ��t.:�8�nd

_ 
general direction of the postal money-order system, both domes- en� , 
tic and international, and the preparation of �onventions for the - �;��S�ntions. 
exchange of money orders with foreign countries. 

6_ The Division of Classification, under the supervision of the D i v i s i o n oj 
Superintendent, Division of Classification, is charged with the Ols�i�Ceal�����nd_ 
consideration of all questions relating to the classification of ent. . 
matter admissible to the mails, intended or deposited for mailing, -�u(�e:�ification 
including the determination of the admissibility of publications of mail matter. 
to the second class of mail matter and their right to continue S eco nd - clase 
therein; the limit of weight and size of mail ; the admissibility 

matter. 
of meat and meat-food products under the meat-inspection act, 
and of nursery stock, etc., under the plant-quarantine and termi-
nal inspection acts; the requirements as to the name and address 

11 
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§ 14 POS TAL LAWS AND REGULATIONS. 

of the sender on mail and the addressing thereof ; the use of 

Penalty envel- precanceled stamps ; the use of penalty envelopes and the frank-
opes. . . ing privilege ; the supervision of the collection of postage ; the Frankmg pnv- . .  ilege. exam matlOn of postmasters' statements of second-class postage 

Oollection of collected ' and the OTanting of clUthority to refund postaO"e charges "postage. ' b  < b 

in excess of the lawful amounts. 
D i v i  8 i o n  of 7. The Division of Stamps, under the supervision of the Superin

Stas�i;'e r i ntend- tendent, Division of Stamps, is  charged with the general super
ent. . vision of the producti on of postage-stamp paper, including inter-��;�:iacture of national reply coupons and postal-savings stamps ; the examina
stamped �a"pr' tion, verification, and adjustment of the accounts of contractors -paymen or. 

for these supplies ; the disposition of requisitions for stamped-
-distribution of. paper supplies, the distribution of such supplies, the keeping of 
-accounts of. accounts of stamped paper i ssue(l to postmasters and on hand in Reports. 

post offices, and the audit and clisposition of reports and inven
tories regarding the same ; the distribution of internal-revenue 
stamps and Treasury savings certificates sold through the postal 

Adjustments. sen-ice and the accounting thereof ; the adjustment of cases or 
loss, miscarriage, or detention of stamped supplies in transit ; 
/the receipt, examination, and disposition of stamped paper sent 
by postmasters to the department for redemption and the certifi
cation of credits in favor of postmasters therefor ; the considera-

O o un t e r f e i t tion of cases relating to the counterfeiting or imitating of United 
BtaLem p�t" of States postage stamps and the legitimacy of postmasters' sales of gl unacy sales. stamped paper. 

D i v i  8 i o n  of 8. The Di vision of Registered Mails, under the supervision of 
Re��t;:el�i �:��� tb e Superinten(lent, Division of Registered Mails, is charged with 

��uties. the management of the registry system and the insurance and 
Insurance. collect-on-delivery features of the postal service, both foreign 
Oollect on de· and domestic, and all instructions and corresponderree in relati�n livery. 

Indemnity. 

thereto, except that assigned to the Chief Inspector under sections 
10 and 634 and the Second Assistant Postmaster General, Division 
of Foreign Mails ; the authorization of all rotary-lock, brass
lock, lead-seal, and exceptional exchanges and dispatches of 
registered mail ; the authorization of refunds of postage on 
registered, insured, and cOllect-on-delivery mail ; the recovery 
and disposition of indemnity found to have been improperly paid ; 
the adjustment of indemnity claims for registered mail and such 
claims for insured and collect-on-delivery mail as are not adjusted 
by postmasters. 

FOURTH ASSISTANT POSTMASTER GENERAL. 

Offico of the Sec. 14. To tl1e Fourth ARsiRtant Postmaster General are as
���:!�st::1S�!!� signed the general supervision of the Rural Mail Service, includ

�d�ties. ing rural-delivers' routes, contract star routes ( except those in 
Su pervision of Alaska) , and Government-operated star routes, the custody ���'al Mail &erv- and distribution of equipment and supplies for the postal 
Dis�ribution of service ' the production and distribution of post-route maps and supplIes. ' . . . .  Supervision of parcel-post zone keys ; the general superVISIon of the mml-eqmp-

mail - equipment ment shops and the manufacture and repair of mail bags locks shops. . � , , 
Mail bags, etc. keys, _and key chains. 

12 



TITLE I. -POST OFFICE DEPARTMENT. §15  

The divisions of this bureau shall perform duties as follows : 
2. The Division of Rural Mails, under the supervision of the D i 1) i 8 � 0 n of 

S 1 D· · . R M '1 1 Ruml lIfatls. 
uperlntenc ent, IVIsion of ural al s, is c larged with the s u p e r i ntend-

consideration of all matters pertaining to the rural delivery ��uties. 
service, the star-route contract service (except in Alaska ) ,  and Rural delivery 
the Government-operated star-route service ; the appointment �e�Sce��ar - route 
and discipline of rural carriers, the preparation of advertisements Rural carriers. 
inviting proposals for the transportation of mails on star routes 
(except in Alaska ) ,  the drafting of orders a warding such service 
and the preparation of contracts therefor, the performance of for���!So�\�:�: 
service, the examination of monthly and special reports of post- ice. 
masters, and the preparation of orders making deductions and fin�s�ductions and 
imposing fines for nonperformance of service and other delin-
quencies on the part of contractors and carriers on star routes, 
a nd the preparation of monthly statements to the General Account-
ing Office of the amounts found upon administratiye examination 
to be due contractors for the performance of such star-route 
service. 

3. The Division of Equipment and Supplies, under the super- D.i v i s i o n  of 
. . 

f th S 
. 

d 
. 

D' . . E ' C< I· 
Egutpment and  

VISiOn 0 e upermten ent, IVISIon of  qUlpment and ;:IUPP IeS, Supplies. 
is charged with the preparation of specifications for equipment en� up e r i ntend
( other than that assigned to the mail-equipment shops ) and -:-duties. 

1· f 
. 

tl t d d · ·b · d S p e c ifications SUpp Ies or the postal servIce ; 1e cus 0 y, Istn utlOn, an f o r equipment 
transportation of such equipment and supplies ; the maintenance, aIJ�e��f.ali��. ex
of a record of expenditures for equipment and supplies by penditures. 
appropriations ; and the conduct , of all correspondence pertaining su��l;��.bution of 
thereto. 

4. The Division of Topography, under the supervision of the D i v i s i o n of 
T I D · · ·  f T }. ,  1 d ·tl tl Topography. - opograp leI', IVIslOn 0 opograp lY, IS C large WI 1 1e super- Topog'�'apher. 
vision of the production of post-route and rural-delivery maps ; -�U�i:�. _ r 0 u t e  
the distribution of post-route and rural-delivery maps and parcel- and rural - cleliv
post ZOne keys ; also the care and custody of lithographic stones erYZO�:PI��Ys. 
and other similar property in the possession of contractors ; and L i thographic 
the conduct of correspondence pertaining thereto. 

stones. 
5. The Mail-Equipment Shops, under the supervision of the Mail-Equipmen t 

Superintendent, Mail-Equipment shops, is charged with the manu- Sh�p�p er i ntend_ 
facture and repair of mail bags and other mail containers and ��uties. 
attachmen ts, mail locks, keys, chains, tools, dies, and such other Man  u f a c tlll'e 
equipment for the postal service as may be deemed expedient ; b��.sl;e�f�.r of mail 
the preparation of specifications for the articles named, the reCOffi- P�epar!ltion of specificatIOns. 
mendation of award for pnrchase ; the maintenance of a record Lo cks, keys, 
of expenditures ; the issnance of letter-box locks, mail keys, key chains, etc. 
chains, etc., to postmasters and other officials entitled thereto, 
and the maintenance of a record thereof. 

Sec. 15. The bead of each office or division shall prescribe what s i �fl��tle�� iaesf 
duties shall be performed by assistant general superintendent, clerk, assistll;nt 
h ·  . d 

. 
dO ' th h' f g'eneral supenll-

t e assIstant superll1ten ent, the assIstant Irector, or ' e c Ie tendent, assistant 
clerk or assistant chief clerk of his office or diviSion, and in the ���fs��'�rel����� 
absence of the head of any office or division his duties shall be tor. 
performed by the next ranking' officer present. -dutieso 

13 



§ 16 POSTAL LAWS AND REGULATIONS. 

COMPTROLLER, BUREAU OF ACCOUNTS. 

C o mptroller, Sec. 16. To the Oomptroller, Bureau of Accounts, are assigned 
��r:t�� of .lc· the administrative examination of all postal and money-order ac
-duties. counts of postmasters and foreign administrations; the instruc

tions to postmasters relative to preparation and rendition of their 
accounts; the keeping of administrative appropriation and cost 
accounts; and the compilation of statistical reports, monthly oper
uting statements, and other financial data for the information of 
the Postmaster General and other officers of the Post Office 
Department in connection with the administration of the service. 
( See sec. 227. ) 

GENER..I\L ACCOUNTING OFFICE. 

G e n e r a  1 Ac- Sec. 1 7 .  The General Accounting Office audits and settles all  ���\��� Office. accounts for salaries and incidental expenses of the office of the 
Postmaster General and of all bureaus and offices under his direc
tion ; all postal and money-order accounts of postmasters and for
eign administrations; all accounts relating to the transportation 
of mails, and to all other business within the jurisdiction of the 
Post Office Department, and certifies the balances arising thereon 
to the Postmaster General for accounts of the postal revenue and 
expenditures therefrom and to the Secretary of the Treasury for 
other accounts; countei'signs and registers the warrants upon the 
Treasury issued in liquidatIon of indebtedness ; superintends the 
collecting of debts due the United States for the service of the 
Post Office Department and all penalties imposed ; directs suits 
and all legal proceedings in civil actions, and takes all legal meas
ures to enforce the payment of money due the United States fOl' 
the service of the Post Office Department, and for this purpose has 
official relations with the Solicitor of the Treasury, Department 
of Justice, and receives and accepts, with the written consent of 
the Postmaster General, offers of compromise under sections 295 
and 409 of the Revised Statutes. ( See sec. 228. ) 

Note. NorrE.-T'he General Accounting Office is an independent establishment 
and is not under the jurisdiction of the Post Office Department. 

CHAPTER 2. 

OLERIOAL ORGANIZATION OF THE DEPARTMENT. 

OI.ASSIFICATION : ApPOINTMENTS : ASSIGNMENTS : EFFICIENCY 
RATINGS : TRAN SFERS. 

CI 1:6. t· ·  Sec. 18. The clerks in the departments shall be arranged in 
of ele�k�. 

ea Ion 
four classes, (listinguished as the first, second, third, and fourth 

R. S. § 163 . classes. 
-to be revised, 2. From time to time * * * the Postmaster General * * * wh1e�83, Jan. 16 ; shall, on the direction of the President, and for facilitating the 
2 2  Stat. 4 06. execution of this act, respectively revise any then existing classifi-

cation or arrangement of those in their respective departments 
and offices, and shall, for the purposes of the examination herein 
provided for, include in one or more of such classes, so far as 
practicable, subordinate places, clerks, and officers in the public 
service pertaining to their respective departments not before 
classified for examination. ( See sec. 19. ) 
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TITLE I.-POST OFFICE DEPARTMENT. 

3. The clerical department force shall be classified as follows : 
All persons receiving an annual salary of, or a compensation at 

a rate per annum of-

$900 01' more, but less than $1,000 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

$1 ,000 or more, but less than $ 1 ,200 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

$ 1,200 or more, but less than $1,400 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

$1 ,400 or more, but less than $ 1 ,600 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

$1,600 or more, but less than $ 1 ,800 _ _ _  -- _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

$1,800 or more, but less than $2,000 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Class D 
Class EJ 

Class 1 

Class 2 

Class 3 
Class 4 

Classes. 

NOTF}.-Annual appropriation acts for several years past have contained Note. fl provision authorizing the Postmaster General to fix the salary of a n y  
clerk in any class at $100 below t h e  salary fixed by l a w  f o r  s u c h  class 
and to use the unused portion of such salary to' increase the salary of 
any clerk i n  any class entitled thereto by not more than $100 above the 
salary fixed by law for such class. 

§2 1  

Sec. 19. No officer or clerk shall be appointed, and no person Appointments. 
shall be employed to enter or be promoted in either of the 2 

l:r, Jan. 1 6 ; 

said classes now existing, or that may be arranged hereunder �civ���e�'���e ex
Iml"SUant to said rules, until he has passed an examination, or amination. 
is shown to be specially exempted from such examination in con- -exceptions. 
formity herewith. But nothing herein contained shall be con-
strued to take from those honorably discharged from the military 
or naval service any preference conferred by the seventeen hun-
dred and fifty-fourth section of the Revised Statutes, nor to take 
from the President any authority not inconsistent with this 
net conferred by the seventeen hundred and fifty-third section of 
said statutes ; nor shall any officer not in the executive branch 
of the Government, or any person merely employed as a laborer 
or workman, be required to be classified hereunder ; nor, unless 
by direction of the Senate, shall any person who has been nomi-
nated for confirmation by the Senate be required to be classified 
or to pass an examination. 

3. A person employed merely as a laborer or workman with- Laborers n o t  
out examination under the civil-service rules shall not be assigned ;� ��a::i�l:d w��� 
to work of the grade performed by classified employees. - .---ployees. 

See civil-service rule 2,  par. 5. 

Sec. 20. No civil officer, clerk, d ranghtsman, copyist, messenger, Employment.ln 
assistant. messenger, mechanic, watchman, lahorer, or other em_ d e p.a r t m e n t a l 
ployee shall * * * be employed in any of the executive 

se;v��t 
Aug. 6 ;  

departments, or subordinate bureaus or offices thereof at the seat 22 Stat. 219. 
of government, except only at such rates and in such numbers, -only as appro
respectively, as may be specifically appropriated for by Congress priated. 
for such clerical and other personal services for each fiscal year ; 
and no civil officer, clerk, draughtsman, copyist, messenger, as-
sistant messenger, mechanic, watchman, laborer, or other employee 
shall hereafter be employed at the seat of government in any ex-
ecutive department or subordinate bureau or office thereof or 
be paid from any appropriation made for contingent expenses --contingent fund 
or for any specific or general purpose, unless such employment is not to be used 
authorized and payment therefor specifically provided in the for, except. 
l aw granting the appropriation, and then only for services 
actually rendered in connection with and for the purposes of the 
appropriation from which payment is made, and at the rate 
of compensation usual and proper for such services. 

Sec. 21. In making appOintments to clerical and other positions Soldiers, 
.
san

in the executive branch of the Government in the District of Co- ors, and marines. 

I b· h h l b ' h bl d'  
R .  S .  § 1754. 

urn la or elsew ere preference s a I e gIven to on ora y IS- 1919, July 1 1  ; 
charged soldiers, sailors and marines and widows of such, and 41 Stat. 37. 
to the wives of injured soldiers, sailors and m arines who them- -pr�ferred f o r  
selves are not qualified and whose wives are qualified to hold appomtment. 
such positions. 
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POSTAL LAWS AND REGULATIONS. 

-and widows and 2. In maldng any reduction of force in any of the executive 

��f��� °t� t�e�� departments, the head of such ?epartment shall retain those 
ice. persons who may be equally qualIfied who have been honorably 

1876, Aug. 15 ; discharged from the military or naval service of the United 
19 Stat. 169. States and the widows and orphans of deceased soldiers and 

sailors. 

I EffiClentCyblr
a:- Sec. 22. The Civil Senice Commission shall, subj ect to the ap':::!l ors:ste�: proval of the President, establish a system of efficiency ratings 

1912, Aug. 23 ; for the classified service in the several executive departments in 
37 Stat. 413 .  the District of Columbia, based upon records kept in  each depart

ment and independent establishment, with such frequency as to 
make them as nearly as possible records of fact. Such system 
shall provide a min imum rating of efficiency which must be at
tained by an employee before he may be promoted ; it shall also 
provide a rating below which no employee may fall without being 
demoted ; it shall further provide for a rating below which no
employee may fall without being dismissed fo r inefficiency. All 
promotions, demotions, or dismissals shall be goyerned by pro
visions of the civil-seryice rul es. Copies of all records of efficiency 
shall be furnished by the departments and independent establish
ments to the Civil Service Commission for record in accordance 

I? r e � e r e  \Cl e with the provisions of this section : Providel1, That in the event 
di�c\��r<Ye�t����i!r of reductions being made in the force in allY of the executive de
or sail;r. partments no honorably discharged soldier or sailor whose record 

in said department is rated good shall be discharged or dropped 
or reduced in rank or salary. 

-�enalty for vio- 2 . Any person knowingly violating the provisions of this section latlOlI of law. shall be summarily removed from office, and may also upon con
viction thereof be punished by a fine of not more than one thou
sand dollars or by imprisonment for not more than one year. 

Note. NOTJiJ.-By act of Fehruary 28, 1916 ( 3 9  Stat. 15 ) ,  the division of 
efficiency of the Civ i l  Service Commissioll was transferred from the Civil Service Commission and established as an independent office known 
aR the B U l'eau of Efficiency, and by Executive ol'der of October 24, 1921,  
the Bureau of Efficiency waR directed to prescribe a uniform s ystem of 
ra ting'S for all  flepartmen ts to b0. us!'d as a basis for changes of com
pensa tiOll of employees . 

1 A.�SlgDment of Sec. 23. Each head of a department may from t ime to time alter 
e e�. �. § 166. the distribution among the various bureaus and offices of his de-

1896, May 28 ; pal-tment of the clerl;:s and other employees allowed by law, except 
29 Stat. 179. such clerks or employees as may be required hy law to be exclu

sively engaged upon some specifie work, as he may find it neces-
Details. sary and proper to do, but all details hereunder shall be made by 

written order of the llead of the department, and in no case be for 
a period of time exceeding one hundred and twenty days : Pro-

-renewal of. vided. That details so made may, on expiration, be renewed from 
time to time hy written order of the head of the department, in 
each particular case, for periods of not exceeding one hundred 
find twenty days. All details heretofore made are hereby re
Yoked, but may be renewed as provided herein. 

Note. NOTE.-The approp riation act of June 19 .. 1022 (42 Stat. 653 ) . prov ides 
thflt the Postm :l s t!'r General shall aSSIgn to the severnl bureaus, 
offiC'es, and divisions of the Post Office Department in the nistrict of Columbi a snch number of the emplo yer-S' * * ¥ fiR may be necessary 
to perform tIle work requi red therein ; and he shall submit a statement 
Rhowing snch assignmentR and the number employed at the various stllaries 
in the DuflgH following the estimateR for Ralaries in the Post Office 
Department. Similar provision has been can'ied ill such acts since 1917. 

1 Dke t � i 1 .  of Sec. 24. It shall not be lawful to detail clerks or other em
�::tai' to cd�)���f. ployees paid from general appropriations for the postal service 
mental senlce from any branch of said postal service, whether located at the forbidden. seat of government or elsewhere, to any of the offices or bureaus

' 

30
1��:t. M:{7.

15 ; of the Post Office Department at Washington. 
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TITLE I. -POST OFFICE DEPART ME NT. §26 
2. All details of civil officers, clerk�, or other subordinate em- Details of em

ployees from places outside of the District of Columbia for duty �l��e� �u
e
t:id�rf� 

within the District of Columbia, except temporary details for duty District of Co
connected with their respective offices, * * * are * * * lumbia. 
prohibited. 1882, Aug. Ii ;  

. . fi 
. f 22 Stat. 255.  

3. AppropnatlOns * * * made for the eld serVIce 0 the -a p p ropriatioll.5 
Post Office Department, except as otherwise provided, shall not not to be expend· 
be expended for any of the purposes * * * provided for on ed , how. . 
account of the Post Office Department in the District of Columbia. 42

1
�:a�. J6��� 19 .  

NOTE.-The preceding paragraph .is a provision of the "Act making� Note. 
appropriations tor the Post Office Department tor the fiscal year end-
ing June 30, 1923."  A similar proviSion has been carried in the apP'l"o
priation act-s for a number ot years past. 

HOURS OF SERVICE : LEAVES OF AB SENCE. 

Sec. 25. It shall be the duty of the heads of the several execu- Hour8 of serv
tive departments, in the interest of the public service, to reqUIre �c t in depart· 
of all clerks and other employees, of whatever grade or class, in e1�98, Mar. 15 i 
their respectve departments, not less than seven hours of labor 30 Stat. 316. 
each day, except Sun days and days declared public holidays by 
law or Executive order : Provided, That the heads of the depart-
ments may, by special order, stating the reason, further extend -extension of. 
the hours of any clerk or employee in their departments, respec-
tively ; but in case of an extension it shall be without additional 
compensation : '" * *.  

2. It shall
. 
be the duty of the head of each �xecutive depart- dit�:���t�:s����: 

ment to reqUIre monthly reports to be made to hIm as to the con- rd. 
dition of the public bUSiness in the several bureaus or offices of 
his department at Washington ; and in each case where such re-
ports disclose that the public business is in arrears, the head of 
the . department in which such arrears exist shall require, as pro-
vided herein, an extension of the hours of service to such clerks 
or employees as may be necessary to bring up such arrears of 
public business. ..J 

3. No money appropriated by this Act shall be used for expense R e s t r i ��fo n 
of repairing recording clocks used

· 
for recording time of clerks ¥Jr

on tl�e��e�o�d� 
or other employees in any of the Executive Departments at Wash- ing clock. 
ington, nor shall there hereafter be used in any of the Executive 1899, Feb. 24 ; 
Departments at Washington any such reco�'ding clocks. 3 0 Stat. 864. 

Sec. 26. The head of any department may grant thirty days' sen�:�yeS of al,· 
annual leave with pay in any one year to each clerk or employee : 1898 , Mar. 15 ; * * :,: ( anel ) where some member of the immediate family of a 3 0  Stat. 316. 
clerk or employee is afflicted with a contagious disease and re-
quires the care and attendance of such employee, or where his or 
her presence in the department would jeopardize the health of 
fellow clerks, and in exceptional and meritorious cases, where a 
clerk or employee is personally ill, and where to limit the annual 
leave to thirty days in any one calen dar year would work pecu-
liar hardship, it may be extended, in the discretion of the head of -additional, on 
the department, with pay, not exceeding thirty days in any one ����unt of sick
case or in any one calendar year. This section shall not be con-

" .  

strued t o  mean that s o  long a s  a clerk o r  employee i s  borne upon -a b s e n c .e in 
the rolls of the department in excess of the time herein pro- excess of, wlthout 
vided for or granted that he or she shall be entitled to pay during pay. 

the period of such excessive ahsence, but that the pay shall stop 
upon the expiration of the granted leave. 

2. Nothing contained in :;: * * ( this section ) shall be con- -sick, not to af
strued to prevent the head of any executive department from feet regular. . 
granting thirty days' annual leave with pay in any one year to a 30 l�f�t. ��� 7 ,  
clerk or employee notwithstanding such clerk or employee may 
have had during such year not exceeding thirty days' leave with 
pay on account of sickness as provided in said section. * * * 
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§27 POSTAL LAWS AND R.EGULATIONS. 

-e x c I u s  i v e �f 3. The thirty days' annual leave of absence with pay in any one 
Sundays and hoh- year to clerks and employees in the several executive departments da�s899, Feb. 2 4 ; authol'iz'ec1 by existing law shall be exclusive of �undays and legal 
30 Stat. 8

9
0. holidays. 

Note. NOTI�.-CopipS of special rules publisherl from tim€ to time, covering 

Authority appointment 
Inspectors. 

hOUl'S of service, leave of absence, etc.,  are furnished all employees, 
See sec. 45- as to leave of absence of employees in postal service ; sec. 46 as to employees of Mail Equipment Shops ; see s. 47 to 50 as to mili

tary duty. 

CHAPTER 3. 

POST-OFFICE INSPECTORS. ' 

for Sec. 2 7. Authority to appoint the follo,wing-named officers and 
of employees may be found in the statutes cited : 

Inspectors in charge, June 17, 1878 (20 Stat. 140 ) ; March 3, 
1891 ( 26 Stat. 1079) ; June 2, 1900 ( 31 Stat. 260) ; and subsequent 
appropriation acts. 

Post-office inspectors, R. S. 4017 ; June 11, 1880 ( 21 Stat. 177 ) ; 
and subsequent appropriation acts. 

Clerks at division headquarters of inspectors in charge, annual 

appropriation acts. 
See sec. 3 as t o  authority to appoint Chief Inspector. 

Post-office in- Sec. 28. Post office inspectors shall be divided into seven 
spectorR. grades, as follows : Grade one-salary, $2,300 ; grade two-411��t. �uO�e2.5 ; salary, $2,500 ; grade three-salary, $2.700 ; �rade four-salary, 

Grades and sal- $2,900 ;  grade five-salary, $3,200 ; grade SIx-salary, $3,500 ; 
aries. , . grade seven-salary, $3,700 ; and there shall be fifteen inspectors Promotlon. in charge at $4,200. Inspectors shall be promoted successively to 

grade five at the beginning of the quarter following a year's sat
isfactory and efficient service in the next lower -·grade, and to 
grade six at the beginning of the quarter following the expiration 
of one year's meritorious service in grade five, and not to exceed 
20 per centum of the force to grade seven for specially meritorious 
service after not less than one year's service in grade six. The 
three grades of inspectors without per diem allowance and the 
three senior grades of field inspectors shall be considered on a 
parity in readjusting the inspectors to the grades provided. 

Trave l  ex .  2.  Inspectors shall b e  p a i d  their actual expenses not t o  exceed 
penses. $5 per day while engaged on official business away from their 

homes and official domiciles. 
See sec. 4 as to d uly accred i ted agents 01· officers of the depa.rtment. 

Bonds of in- Sec. 29. Whenever a speCial agent ( post-office inspector) is 
spectors. required to collect or disburse any public money, he shall, before 

-�he� ���l8be er:tering upon s�ch duty, give bond in such sum and form, and 
given. WIth such securIty, as the Postmaster General may approve. 
-amount of. 

Inspectors charge. 
-duties. 

2. Every inspector, before he shall receive any compensation, 
shall give a bond in the sum of $5,000, with sureties qualifying 
to double that sum , but in lieu thereof corporate bond in the sum 
of $5,000 may be furnished. 

In Sec. 30. To the post office inspectors in charge are · intrusted 
the supervision of the post office inspectors assigned to their 
respective divisions and such clerks as may be allowed their 
offices ; the administrative audit of the pay accounts of such post 
office inspectors ; the conSideration and investigation through cor-

18 

--------- .----------------------------------� 



TITLE I.-POST OFFICE DEPARTME NT. 

respondence of such service complaints and inquiries as may be 
delegated by the department from time to time, also requests of 
all postmasters and post office inspectors within their respective 
divisions, and clerks at their division headquarters, for leave of 
absence, miscellaneous complaints against postmasters, employees, 
and the service at post offices of the second, third, and fourth 
classes, incl nc1ing delay and irregular hand ling of ordinary mail 
at such offices ( see paragraph j, sec. 634, as to delay in transit 
and at first class offices ) ,  and requests from such offices for inter
pretations of the Postal Laws and Regulations, notices and orders 
relating to such laws and regulations published in the Offi.cial 
Postal GUide anel the Postal Bulletin, except inquiries regarding 
registry, insured, 01' C. O. D. services, which shonld be addressed 
to the Third Assistant Postmaster General, Division of Registered 
Mails. 

§3 1 

Sec. 31. Post-office inspectors are the special representatives Duties of post· 
f tl P t t G 1 Tl h d 'tl th ' t' office Inspectors. o le . os mas er ener-a . .. ley are c arge W1 . 1 e mves 1- -to make inves-

gation of post offices and all matters connected with the postal tig·ations. � -report needs of 
sel'vice, and with keeping the department advised as to the con- service. 

clition and needs of the service. Alleged violations of law are to 
be investigated and reported upon by them, and they will, when 
uecessary, aid in the prosecution of all criminal offenses. tio�s� in prosecu-

2. Postmasters, clerks, employees, contractors, and others con- Employees of 
llf�cted with the postal service, are subordinate to post-office in- service s�bordi-

nate to mspec-
s11ectors when acting within the scope of their duty an d employ- tors. 
meut. But no arbitrary power is hereby conferred upon them. 
They are not to interfere with any officer or employee who is in 
the proper discharge of his duty further than to examine his 
methods, system, and accounts, or any complaints which may be 
made against him. Nor are they to interfere with the mails or 
the transportation thereof, except as expressly authorized by 
Jaw and as permitted by the regulations. 

3. Inspectors are empowered to open pouches and sacks and InspeCtOrs may 

examine the mails therein and are authorized to enter and inspect i�:��?� exam

post offices at all times. -;;mr::::. enter post 

4. Inspectors are required to exhibit as evidence of their au- Commissions of 
tbOl'ity the commission issued b y  the Postmaster General, which ����f�d� to be 

commissiou, in the event of death, resignation, or removal, must 
be immediately returned to the Chief Inspector. All officers in 
the service to whom commissions are issued must at the end of 
tbe calendar year send their expired commissions through official 
channels to the Chief Inspector, who shall designate a committee 
of three employees of his office to check the returned commissions 
with the list of those issued and personally witness the cancella-
tion of such commissions. 

NOTE. -See Official Postal Guide as to territory assig'n ed to and bead- Note. quarters of tbe several divisions of post-o·ffice inspectors. 
See sec. 507 as to probibition against breaking seals, etc. 

51664°-24-3 
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CHAPTER 4. 
MIS CELLANEOUS PROVISIONS RELATING TO THE PER

S ONNEL OF THE DEPARTMENT AND PO STAL SERVICE. 

OATH OF OFFICE : ADMI NISTRATION OF OATH. 

Oath of omce. Sec. 32. The oath to be taken by any person elected or ap
-genera�, as em- pOi nted to any office- of honor or profit * * * in the civil 
ployed In Gov- * * '" service '" ::: * shall be as prescribed in section seven
e,r��:��'II:Iay 13 ; teen hundred and fifty-seven of the Hevised Statutes. 
23 Sta;t. 21. 2. Before entering upon the duties, and before they shall re-1��:�lal;1 aSo�fai ceive ftl;Y salary, the Pos�master General, �ll1d all persons em
rer�ice. P ployed 111 the postal serVIce, shall respectIvely take and sub-

R. s. § 3 9 1. scribe before some magistrate 01' other competent officer author-
187 4 , Mar. 5 ;  ized to administer oaths by the laws of the United States, or of 

18 Stat. H).  any State or Territory, the following oath 01' affirmation. 

-form of. 3. The oaths required to be taken 'under the preceding statutes 
by the Postmaster General and all other officers and employees 
of the Post Office Department and the Postal Service are com
binell in the following form : 

R. S. § 1 757.  I ( name of appointee ) ,  having been appointed ( designate office 
or employment ) ,  do solemnly swear ( or affirm ) that I will sup
port and clefend the Constitution of the United States against 
all enemjes, foreign and domestic ; that I will bear true faith 
and allegiance to the same ; that I take this obligation freely and 
without any mental reservation or purpose of evasion ; and that 
I will well and faithfully discharge the u uties of the office on 
which I am about to enter. So help me God. 

R. s. § 391. I do further solemnly swear ( or affirm ) that I will faithfully 
1874, Mar. 5 ;  perform all the duties reqnired of me and abstain from every -

18 Stat. 19. thing forbidden hy the laws in relation to the establishment of 
post offices and post roads \vithin the United States ; and that I 
will honestly and truly account for and pay over allY money be
longing to the said United States which may come into my pos
session or control ; and I also further swear ( or affirm ) that I 
will support the Oonstitution of the United States. So help me 
God. 

Sworn to and subscribed before me, a ---, -- day of 
--, A. D. 19-. 

--- ---, 

NOTID.-Mail contractors, subcontractors, carriers , mail messengers, 
and other persons concerned in the transp ortation of the mail's, �xcept 
employees of railroads and steamboats, must t ake th� special oath p,re
scribed by th e act of Mar . 5-, 1874, wh ic h is the latter part of the above 
oath, beginning " I  do further sol�mnly Rwear," etc . Taken separately 
this special oath begin::; " I , A. B., do so lemnly SWeal", " etc. Contrac
tors can not receive pay until such oath is taken and filed in the POSt 
Office Df'l1artment. ( See secs. 1363 and 1425 . )  

See sec . 1421 a s  to disposal of oaths of mail carriers filed in depart
ment. 

Who may ad- 4. '.rhe oath of offiee req uj reel by �: '" ( act of May 13, 
minister oath. 1884 ) may be taken before any officer who is authorized either -general. by the laws of the United States or by the local lllunicipal law, R. S. § 1758. to administer oaths in the State, Territory, or District where 

such oath may be administered. 
R- S. § 1 778. 5. In all cases in which, under the laws of the United States, 

oaths or acknovl'ledgments may now be taken or made hefore any 
justice of the peace of any State or Territory, or in the District of 

Columbia, they may hereafter be also taken or made by or before any 
notary public duly appointed in any State, District, or Territory, 
or any of the commissioners of the circuit courts, and, when 
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certified under the hand and official seal of such notary or com
missioner, shall have the same force and effect as if taken or 
made hy or before such justice of the peace. 

§36 

Sec. 3S. ( The) oath ( of office ) or affirmation ( required by the �a�f' d T act of March 5, 1874 ) may be taken before any officer, c'ivil or ;-rc;v�ffI��rs I�a�� 
military, holding a commission under the United States, and administer. 
such officer is hereby authorized to administer and certify such �87S. \l�2.r.: . 
oath or affirmation. 18 Sta4t. 1 :1. () ,  

NOT1!l.-The gent>xal oath of otllce prescribed by the act of May 13, Note. 
1884, which is combined in sec. 7,2 with the special oath required by General a n d 
the act of March 5, 1 874, may bo taken as provided in this section. combined oath. 
'.rne special oath is to be taken in practically the same manner ; so that 
the combined oath may be taken before any of the officers nam.ed in this section. Postmast�rs, post-office inspectors, United States judges 
and district attorneys, United States commissioners, United States mar-shals, collectors of customs and internal revenue, and all other officers, civil or military, hal oing commissions under the . United States, may 
administer the oath. 

Ree sec. 2 3 3  as to j urat to postal accounts ; sec. 38 as to oath to 
witness. 

Sec. 34:. The chief clerks of the several executive departments Chief clerks of 
and of the various bureaus and offices thereof in Washington, depar�ment8 may 
D· t . t f C I b' h b th ' d d d' t d admhuster oaths. IS l'lC 0 0 urn la, are ere y au onze an Irec e , on 1890, Aug. '29 ; 
application and without compensation therefor, to administer 26 Stat. 370. 
oaths of office to employees required to be taken on their appoint-
ment or promotion. 

Sec. 35. No officer, clerk, or employee of any executive depart- Clerks who are 
ment whO' is also a notary public or other officer authorized notarIes public 
to administer oaths, shall charge or receive any fee or compen- ::,�t !�mi��::!r� 
sation for administering oaths of office to employees of such In� oath. 
department required to be taken on appointment or promotion 1890, Aug. 29 ; 
therein. 26 Stat. 370 . 

2. No officer, clerk, or employee in the executive service of Notary's fees. 
the Government who is also a notary public shall charge or receive ;;�'�etd b� �ler�s� 
any compensation whatever for performing any notarial act h���s�uring office 
for another officer, clerk, or employe in his official relation to 
the Government, nor charge or receive any compensation for.r 
performing a notarial act for any person during the hours of 
such notary's service to the Government, which hours shall in-
clude the half hour allowed each week day for luncheon, except --e x c e p t b y 
I f " fourth-class post-t lat · ourth-class postmasters and rural carners are permItted masters and rural 

to charge a fee for administering oaths at any time in connection �f��i��u���rs�en. 
with the execution of pension vouchers. ( See sec. 329. ) 

3. Postmasters, assistant postmasters, * * * chief clerks of 0 a t  h s to ex. 
the various executive departments and hureaus, or clerks desig- pense !l�counts. 
nated by them for tlle purpose, ':' * * are required, em- ��d���ho��!e�� 
powered, and authorized, when requested, to administer oaths, administer. 
required by law or otherwise to accounts for travel or other 1912, Aug. 24 ;  
expenses against the United States, with like force and effect 37 Stat. 487 .  
a s  officers having a seal ; for such services when s o  rendered, 
or when rendered on demand * * '" hy notaries public, who 
at the time are also salaried officers or employees of the United 
States, no charge shall be made ; and * '" * no fee or money -no charges al
paid for the services herein described shall be paid or reimbursed lowed. 
by the United States. 

Sec. 36. Promptly upon the marriage of a female employee holcl- MarrIage of fe-rn a l e  employee 
ing a classified position in the postal service, postmasters and to be reported. 
other appointing officers shall report to the proper bureau of the 

' 

department the name of such employee as officially indicated 
on their rosters, the date of the last day of service prior to 
marriage, the married n ame of the employee as she desires to be 

21 



§37 POSTAL LAWS AND REGULATIONS. 

officially known , and the date of the first day of service under 
her married name. 

Report of mal'- 2. A woman postmaster should immediately report to the Bu
riage of woman reau of the First Assistant any chano'e in her name by marriage postmaster. ( � .  , 

giving her new name, and failure to do so promptly shall be 
sufficient cause for removal. Such postmasters wil l not be re
quired to furnish new bonds, and another appointment will not 
he necessary. She shall sign reports and official eommunict1-
tions under her new name ( using, however, her Christian name ) 
after she has reported her marriage to the department. 

Omission t o  Sec. 37 .  Every person employed in the postal service shall be ta� �Ilt�. 2 subject to all penalties and forfeitures for the violation of the 
190'9: M��� 4 ,  laws relating to such service, whether he has taken the oath of 

ch. 321 , § 230 ;  office or not. 
3 5 Stat. 1134. 

See sec. 44 a s  to removals from classified service. 

Administration Sec. 38. Any officer or clerk of any of the departments lawfully 

��s�:stlt�n t�n���: detailed to investigate frauds on, or attempts to defraud, the 
tigations. Government, or any irregularity or misconduct of any officer or 

R. s. § 183. agent of the United States, * :;: :I: shall have authority to 1901, l\I�r. 2 ;  administer an oath to any witness attending to testify or depose � �W� ;� �· and in the course of such investigation. 
clerks may ad-
minister. RESTRICTIONS ON HOLDING OTHER OFFICES.  

Holding two Sec. 39. Unless otherwise specially authorized by law, no o f  f l c e s forbid- money appropriated by this or any other act shall be a vailahle (le� 
S. § 1763. for payment to any person receiving more than one salary wlIen 

1894, July 31 ; the combined amount of said salaries exceeds the sum of $2,000 
28 Stat. 205. per annum, but this shall not apply to retired officers or enlisted 1916, May 10 ;  men of the Army, Navy, Marine C01'PS, or Coast Guard, or to offi-39 Stat. 120. 

d I '  t 1 f tl 0 . 
d M'l 't'  d N I M' l't '  1916, Aug. 29 ;  cers a n  e n  IS ec  men 0. . Ie . rgamze l I la an ava 1 l I la 39 Stat. 582. in the several States, Territories, and the District of Columbia. 

-exceptions. 
See sees . 187 and 188 as to extra com pensation for 

'"
discharging duties 

o f  different offices, etc. 

Sta.te or mu- Sec. 40. No person holding an office under the Post Office 
niclpal o�ces. Department Rhall accept or hold any elective office under any 
-e 1 e c t I o n  not . . . . " 
permitted. State, Terl'ltona l ,  or mlmlclpal governIT\ent ( mcludmg the offices 

of alderman, councilman, etc. ) ,  even though no compensation may 
attach thereto, and no such person shall accept or hold such office 
by appointment. 

-positions that 2. A person in the postal service may be appointed ( not may be held by 
appoi ntment. elected) to the office of justice of the peace, notary public, com-

missioner to take acknowledgment of deeds or administer oaths, 
or a commission in State or Territorial militia, or may accept 
an appointive pOSition in a local or municipal fire department 
without compensation, or on a school committee, board of edu
cation, puhlic lihrary, or religious or eleemosynary institution 
incorporated or sustained by State or municipal authority, but 
will not be permitted to hold such office or position if it interferes 
with his duties in the postal service. 

COMPENSATION IN CASE OF DISABILITY OR DEATH. 

C ompensation Sec. 41. The Un ited States shall pay compensation as herein· for lllsobility or after specified for the disability or death of an employee resulting de���'6 Sept. 7 ' from a personal injury sustained while in the performance of his 
39 Stat . 742. ' duty, but no compensation shall be paid if the injury or deatb 
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is caused by the willEul misconduct of the employee 01' by the 
employee's intention to bring about the injury or death of himself 
or of another, or if intoxication of the inj ured employee is the 
proximate canse of the iujury or death. 

2. Every employee injured in the performance of his duty, Ol' Notice of in
some one in his behalf, shall, within forty-eight hours after the jury. 
injury, give written notice thereof to the imn1ediate superior of Id . ,  § 15.  
the employee. Such notice shall be given by delivering it per-

- sonally or by depositi ng it properly stamped and addressed in the 
mail. 

3. The notice shall state the name and address of the employee, -det�il. 
the year, month, day and hour when, and the particular 10calit�T Id . ,  § 1 6. 
where, the injury occurred, and the cause and nature of the in-
jury, and shall be signed by, and contain, the address of the 
person giving the llotice. 

4. Unless notice is given within the time specified, or unless -fuilme to gi\ e 
the immediate superior has actual knowledge of the injury, no noti0e. � 
compensation shall be allowed ; but for any reasonable cause 1d. , § 1 , . 
shown, the commission may allow compensation if the notice is 
filed vvUliin one year after the injury. 

NOT·E .--Original claims for compcn sation for disability must be made Note. 
within (3<Y days after the injury and those for death within one yea r 
after death, addressed to the United States Employees' Compensation 
Commission, at Washington, D. C., o n  forms furnished by the commii,;-
sion. The commission determincs the amount of compen sation _ to be paid 
in each case. In certain cases m edi ral treatment,  hospi tal sel'vic('s, and 
bUl'i al expen ses may be provi de(l by the commission . An employee can not 
assign his cl aim. ( See Official Postal Guide. ) 

HETIREl\IENT. 
Sec. 42. All employees in the claRsified civil service of the Retirement. 

United States who have * * ,� ren checl the age of Seyellty _ 1 9 2 0 ,  Ma{ 22 : 
years and rendered at least fifteen years of service * * . 4 1  Stat. 6 I - .  
shall be eligible for reti rement on an annuity * * * :  Pro-
vided, That mechanics, city and rural letter carriers, and post-
office clerks shall be eligible for retirement at sixty-five years of 
age, and railway postal clerks at sixty-two years of age, if said 
mechanics, city and rural letter carriers, post-office clerks, anti-" 
railway postal clerks shall have rendered at least fifteen years 
of service. 

2. It shall be the duty of the head of each executive depart- Report to bE 
ment and the head of each independent establishment of the Gov- made .of emplo� 
ernment not within the jurisdiction of any executive department ees III nODpa: 

t t t th C· '1 S . C 
. .  . 1 

'
d 

status. 
o repor 0 e IVI erVlce ommlsSlon, In suc 1 manner as sal 1 92 0 ,  May 22 : 

commission may prescriiJe, the name and grade of each employee 41 Stat. 6 1 9. 
to whom this act ( the retirement act ) applies in or under said 1 9 22,  Feb. 14 ; 
department or establishment who shall be at any time in a non-

4 2  Stat. 365. 
pay status, showing the dates such employee was in a nonpay 
statns, and the amount of salary, pay, or compensation lost by 
the employee by reason of  such absence, 

3. Each executive department, and each independent establish- Record to be 
ment of the Government not within the jurisdiction of any execu- k.ept of declllC
live department, shall establish and maintain such record as will �l�n�tf���f 

c���� 
enable it to determine the amount deducted within each fiscal ployees. 
year from the basic salary, pay, or compensation of each employee 19 2 2 ,  Fe�. 1 4 ;  
with in its jurisdiction to whom this Act ( the retirement act ) 4 2  Stat. 36;) .  
applies. When such employee is transferred from one office to 
another a certified abstract of his official record shall be trans-
mitted to the office to which the transfer is made. When appli- A p p l i c a t i on 
cation is made to the Comm issioner of Pensions for return of for �etul'n of de, 
d d t' d d . t t 'd d ' th' t ' h ductlOlls to be ac, 

e uc IOns an accrue 111 eres , as provi e In - IS sec lOn, sue c o m  p a n  i e d by 
application shall be accompanied by a certificate from the proper certificates show, 
officer showing tIle complete record of deductions, by fiscal years, ing record there
and other data llecessary to the propel' adjustment of the claim, of. 
The Commissioner of Pensions, with the approval of the Secre-
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tary of the Interior, shall establish rules and regulations for 
crediting and reporting deductions and for computing interest 
hereunder. 

Notes. NOTEs.-Provision is illade by act of September 22, 1 922, ( 42 Stat. 1047)  for the pa.yment of a n nuity to employees involun lurily sepal'ated 
from the Government service before reaching retirement age,' nnless re
moved for cause on charges of misconduct 01' delinquency. 

The Commissioner of Pensions is charged with the duty of administering' this l aw. All necessary instructl,olls may be found in the Official 
Postal Guide or may be obtained from the Commissioner of Pensions. 

rOl�lviiol.rb(\i�!��n Sec. 43: The establishment Of. a civil pension roll or an honor-
18�9 Feb. 24 . 3 ble SerVICe roll, or the exemptlOn of any of the officers, clerks, 

30 Stat. 890, ' and persons in the public service from the existing laws respect
ing employment in such service, is hereby prohibited, 

See sec. 42 as to provisions of the retirement act. 

REl\WV.ilLS, 

Remol'als from Sec. 44. No person in the classified civil service of the United 
classIfied service. States shall be removed therefrom except for such cause as will 
371�t:t. ���: 24 ;  promote the efficiency of said service and for reasons given in 

writing, and the person whose removal is sought shall have notice 
of the same and of any charges preferred against him, and be 
furnished with a copy thereof, and also be allowed a reasonable. 
time for personally answering the same in writing ; and affidavits 
in support thereof ; but no examination of witnesses nor any trial 
0 1'  hearing shall be required except in the discretion of the officer 
making the removal ; and copies of charges, notice of hearing, 
answer, reasons for removal, and of the order of removal shall 
be made a part of the records of the proper department or office, 
as shall also the reasons for reduction in rank or compensation ; 
n nd copies of the same shall be furnished to the person affected 
upon request, and the Civil Service Commission also shall, upon 

Membership in request, be furnished copies of the same : P1'oviderZ, however. 
organizations, etc. 'rhat membership in any society, association, club, or other form 

or organhmtion of postal employees not affiliated with any outside 
organization imposing an obligation or duty upon them to engage 
in any strike, or proposing to assist them in any strike, against 
the United Sta'tes, having for its objects, among other things, 
improvements in the condition of labor of its members, including 
hours of labor and compensation therefor and leave of absence, 
by any person or groups of persons in said postal service, or the 
presenting by any such person or groups of persons of any griev
ance or grievances to the Congress or any Member thereof shall 
not constitute or be cause for reduction in rank or compensation 

R' h t t' or removal of such person or groups of persons from said service. 
tionlgc�ng;�e�� 1- The right of persons employed in the civil service of the United 

States, either individually or collectively, to petition Congress, 
or any Member thereof, or to furnish information to either House 
of Congress, or to any committee or member thereof, shall not 
be denied or interfered with. 

LEAVES OF ABSENCE OF EMPLOYEES IN POSTAT, SERVICE. 

I.eares of ab· Sec. 45. Employees in the postal service shall be granted 15 
se��eio J r-. .  days' leave of absence with pay, exclusive of Sundays anrl holi-
4 1 Stat. I�e2.::> ' days, each fiscal year, and sick leave with pay at the rate of 10 

1922, June 19 ; days a year, exclusive of Sundays and holidays, to be cumUlative 
!1 2  Stat, 660. for a period of three years ; but no sick leave with pay in excess 

of 30 days shall be granted during any three consecutive years. 
Sick leave. Sick leave shall be granted only upon satisfactory evidence of 

illness and if more than two days the application therefor shall 
be accompanied by a physician's certificate. 'rhe 15 days' leave 
shall be credited at th e rnte of It days for each month of actual 
service. 
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2. The Postmaster General shall not approve or continue any �m pl o y e e s '  
rule o r  regulation which terminates the en:ployment of an! em- ��::��!t��\

t� a�: 
ployee by reason of absence on account of Illness for a perIOd of count of illness 
less than one year, and * * * any postal employee who has of less than one 
entered the military service of the United States or who shall ye��16 J 1 28 '  
hereafter enter it shall, upon being honorably discharged there- 39 Stat. �1� . 

' 

from, he permitted to resume the position in the postal depart- Re i nstatement 
ment which he left to enter such military service. �e�';i�cl: 

military 

3. Employees serving as members on local civil service boards Ch�l�s!rvf�
ty 

e�: 
during examinations or as witnesses for the Government in United aminations a n d  
States courts shall be given leave with full pay during necessary ��ur�'�itnesses in 

absence occasioned by such services. 
4. Compensation shall not be granted in lieu of lapsed leave. No compensa

tion for lapsed NOTE.-The provisions of this section cover employees in the postal lea.ve. 
service only. See sec. 330 as to leaves of absence of pos tmasters, sec. 26 
as to employees of the Post Office Department, sec.  46 as to emp loyees of Note. 
the Mail-Equipment Shops ; secs. 47 to 51 as to leave for military duty. 
See also secs. 342,  68:3, 784, and 1 489 as to absence of post-office em
ployees, city letter carriers, rural carriers, and f'mployees of the Railway 
M a i l  Sel'Yice, respectively.  

Substitute clcrl(8 and carriers in post offices and substitute railway 
postal clerks are not entitlrd to annual and sick leave with pay. ( Comp
troller General, May 29, 19 2 3 . )  

LEAVES OF An SEN CE O F  EMPLOYEES OF MAIL EQUIPMENT SHOPS. 

Sec. 4:6. r.rhe employees of the mail-bag .repair shops con- Lea.ves of ab-
d . h P Offi D th U ' 1 St t 

sen c e for em-necte WIt the ost ce epartment of e nlte( a es, plOl'CCS of repair 
whether employed by the month, day, or otherwise, ( shall ) be shops. 
allowed leaves of absence, with full pay, for not exceeding fifteen 

26
1��O, Oct. 1 ;  

days in any one fiscal year : P'I'ov'ided, That no '" * * em- _not
at

' u���i in 
p}oyee be granted a leave * * :;: until he has performed servIce service a year. 
for one year. 

2. The employees of the mail-bag repair shop in Washington, -increased to 30 
District of Columbia, and Chicago, Illinois, and the employees of da.r�i2 A . 
the mail-lOCk repair shop in Washington, District of Columbia, 3 7 Stat. �f6 24. .  
may be allowed thirty days' annual leave of absence. 

3. Thirt� days' annual leave of absence shall be allowed em- -;-rules govern
ployees of the mail-equipment slloP's. Extension of leave with mg. 
pay on account of sickness shall not be granted such employees. 

MILITARY DUTY : OTHl!;n. OnLIGATION S AS CITIZENS : LEAVE AND 
REINSTATEMENT PRIVILEGES. 

Sec, 4: 7. All * '.' '" postmasters and persons employed by the P o  S t ma s  t era 
U . t d St t . tl t 

" 
f th 'I ( d )  f 

and certain other ill e a es m le ranSllnSSlOn 0 e mal an errymen em p l o y  e e s ex-
employed at any ferry on a post road * �: * shall be exempt empt from mlUtla 
from militia duty. duty. 

2. Postmasters and other employees of the postal service are R. S. § 1 6 2 9. 

not exempt by reason of their employment from jury or road duty, 3/��:t. J775. 21,  
or any other obligation as citizens arising under the laws of any �not . e x e m p t 

. ,  . Hom Jury or road 
State or mUnIcIpalIty. duty, etc. 

3, Postmasters will cooperate to the fullest extent with recruit- Postmasters to 
. . cooperate with re-

lng officers of the Army and Navy and Marme Corps. cl'Uiting officers. 
Sec. 4:8. Section forty-nine of "An act to provide for the Leave with pay 

organization of the militia of the District of COlumbia," ap- covers period or-
fi 

. h d d '  ht ' h 11 b 
d e r C d by com_ 

proved March rst, eIghteen undre an elg y-nllle, s a e mandlng genera.I. 
construed as covering all days of service which the National 1902, July 1 ;  
Guard, or any portion thereof, m'ay be ordered to perform by the 3 2 Stat. 61 5. 
commanding general 
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E m p l o y e e s 2. All officers and employees bf the United States and of the 
�;�Je�u�!d.Na. District of .Oolumbia who 

.
are members of t?e Nati0I?-al GU�ll'n 

-leave with pay shall be entltled to leave of absence from their respectIve d utIes, 
for parade or en· without loss of pay or time, on all days of any parade or encamp· campment. ment ordered or authoi'ized under the provisions of this act. 1909, Feb. 18 ; 
35 Stat. 634. 
-when engaged 3. All officers and employees of the United States and of t11e 
in field or .c?ast District of Oolumbia who shall be members of the National Guard d�e

9
nls� ����lD!: shall be entitled to leave of absence from their respective duties, 

39 Stat. 166. ' without loss of pay, time, or efficiency rating on all days during 
which they shall be engaged in field or coast-defense training 
ordered or authorized under the provisions of this Act. 

:::lee 2 Comptroller General, 1, 54 . 
. EmploYjles In Sec. 49. Employees, including substitute employees, of the postal mIlitary or naval service who have entered the rnilitar.Y 01' naval service of tlle service. 

-reassigned to United States or who shall hereafter enter it (luring the existenc,� 
duty. in postal of the present war shall, when honorably discharged from such ser!��� 

July 2 ' service, be reassigned to their duties in the postal service at the 
40 Stat. 754. ' salary to which they would have been automatically promoted had 

they remained in the postal service, provided they are physicall y 
and mentally qualified to perform the duties of such positions. 

Postmaster� to
h 2. Postmasters will cooperate to the fullest extent with recruit

cooperate W I t • 
r e c r u i ting om· mg officers of the Army and Navy and Marine Oorps. 
celE�ployees en- Sec. 50. All officers and employees of the United States 01' of 
titled to leave the District of Oolumbia who shall be members of the Officers' with pay when Reserve Oorps shall be entitled to leave of absence from their members of Re- . 1 t· · th 1 f t ' ffi . t · serve Corps while respectIve c u Ies, 'VI out OSS 0 pay, Ime, or e clency ra mg, 
attending duty on all days during which they shall be ordered to duty with troops 
Wi��

l
t.f

,
o�:� 12 ; or at fiel.d exercises, or for instruction, for periods not to exceed 

40 Stat. 72. 15 days III any one calendar year. 
See 1 Comptroller General, 544 ; 2 id., 29. 

REIN ST.'.\. TEMENTS. 
R e i n s t a t e - Sec. 51. Oivil Service Rule IX provides that a person separated 

m('f�endment of without delinquency or misconduct from a competitive position 
Nov. 13, 1920. or from a position which he entered by transfer Of promotion 

from a competitive position or to accept another appointment 
in the executive civil service may be reinstated upon certificate 
of the commission subject to the following limitations : 

M a n n e r  and  ( a )  Unless otherwise provided hereinafter a person may be 
place of. reinstated only to the department or independent Government 

establishment from which separated and upon requisition made 
within one year from tl1e date of his separation. When the 
commission and the appointing officer are in agreement that 
the public interest requires such unusual action, the commission 

A m e n d m e n t  may authorize waiver of the one· year limit herein prescribed 
June 25, 1921. under the

e 
following time limitations : Two years where service 

has been two years but less than three years ; three years where 
service has been three years but less than four years ; four 
years where service has been four years but less than five 

years ; and five years where service has been five years or more. 
V et e r a n o f  ( b )  A person honorably released from the active military or 

o i v il W a r  0 r 1 . 
f th U ' t 1 St t ft 

. ,  
th 0" 1 Spanish . Ameri· nava SerVICe 0 e m ec a es a er serVIce ill e IV1 

can War. War or the war with Spain, or his widow, or an Army nurse, 
of either war, separated prior to July 18, 19l8, from the com
petitive cl assified service, may be reinstated in the department 
or independent establishment from which separated without 
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time limit. If separated on or after .July 18, 1918, reinstate
ment may be made within .five years from the date of separation. 

§53 

( 0 )  A soldier, sailor, marine, or Army nurse o f  the war with .v�tel'all of war 
• . . . . wIth Gel'ma.ny. 

Germany formerly III the competltIve classIfied serVIce may be 
reinstated in any part of the competitive classified service 
within five years from the date of honorable cessation of active 
military service if he has the required fitness to perform the duties 
of the position to which his reinstatement is sought. After ex
pir'ation of the five-year eligibility period such person may be 
reinstated only in the department or independent establishment 
from which he had been separated within the, preceding five 
years. Any person with similar military service who was ap
pointed subsequently thereto and who has been separated may 
be reinstated within five years in the department or independent 
establishment from vvhich separated. 

( d )  The widow of a veteran of the war with Germany Widow of y�t
formerly in the competitive classi.fied service, who was the wife g::�l1��}:�'ar WIth 
of such veteran while he was in the military service, m ay he 
reinstated in any part of the competitive classified service 
within five years from the date of cessation of her husband's 
military service by death or otherwise without discredit. 

( e )  No person in any of the foregoing groups may be rein- Examination. 
stated to a pOSition requiring an examination different from that 

required in the pOSition from w hich he was separated without 
passing an appropriate examination. 

POLITICAL CONDUCT : ASSES SMENTS AND CONTRIBUTIONS. 

Sec. 52. No nerson in the executive civil service shaH use his 0IIDCerS lttll �l 
� cmp oyecs no - to 

official authority or influence for the purpose of interfering with Ilse position for 
an election or affecting the results thereof. Persons who by the ��s!Lt i c a I Illlf' 
provisions of these rules are in the competitive classified service, Oi v i l - service - ) rule 1, § 1 .  
while retaining the right to vote as they please and to express 
privately their opinions on all political subjects, shall take no 

active part in political managements or political campaigns. 

2. Officers and employees of the Post Office Department and -n 0 t forbidden 
Postal Service are not precluded from exel'cisino' their political to exe�'c!se po]iti-

b cal pl'lVl]ege�. 
privileges, but shall not use their official positions to control 
electio,ns or political movements. 

Sec. 53. No Senator or Representati ,'e in, or Delegate or Resi- Political con
dent Commissioner to, Congress, or Senator, Representative, tr�;��onJ�n 1 . 
Delegate, or Resident Commissioner elect, or officer or employee 22 Stat: 406'. 

6 , 
of either House of Congress, and no executive, judicial, military, 1 909, Mar. 4,  
or naval officer of the United States, and no clerk or employee ch. ,321 , § 1 1 8 ; 
-of any department, branch, or bureau of the executive, judiCial, ���\a\ol1�2' 50-
or military or naval service of the United States, shall directly licited. 
or indirectly solicit or receive, or be in any manner concerned 
in soliciting or receiving, any assessment, suhscription, or contri-
bution for any political purpose whatever, from any officer, 
clerk, or employee of the United States, or any department, 
branch, or bureau thereof, or from any person receiving any 
salary or compensation from moneys derived from the Treasury 
of the United States. ( See sec. 55. ) 

2. No person shall, in any room or building occupied in the -not to be re
discharge of official duties by any officer or employee of the ceived in public 
United States mentioned in the preceding section ( sec. 163, P. L. Offi���'3 

Jan. 1 6 ' 
and R. ) ,  or in any navy yard, fort, or arsenal, solicit in anY22 Stat: 4 07.  ' 
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1 909, Mal'. 4 , manner wh atever 0.1' receive any cantribution of money 0.1' other ��. S�;�: A1��g ; thing af value far any palitical purpose whatever. ( See sec. 55. ) 
�not t.o be given 3. No officer, clerk, 0.1' other person in the service of the United to l���la��l1 16 States shall, directly 0.1' indirectly, give 0.1' han d  over to. any otheL' 
22 Stat. 407. ' afficer, clerk, 0.1' per san in the service of the United States, or 1909, Mal'. 4, to. any Senator 0.1' Member af or Delegate to. Congress, or Resich. 321, § 1 21 ; dent Commissioner, any money 0.1' ather valuable thing on account 35 Stat. 1110. 

of or to. be applied to the promotion of any political ohject what. 
ever. ( See sec. 55. ) 

Immunity from S �,t N ffi • > 1 f l U 't d St t . 
1 offtc'ial proscrlp. . ec . . .,:1:. 0 0 lCer 0.1 emp

.
oyee 0 t Ie nI e a es mentIOnec 

tiOll, III sectIOn one hundred and eIghteen ( sec. 53, pal'. 1, P. L. and R. ) ,  
1883, .Tan. 16 ;  shall discharge, 01' promote, or degrade, or in any manner change 22 Stat. 407. th e official rank or compensation of any other officer or employee. 

ch.1930ii, �al�204; Dr promise or threaten so to do, for giving or withholding or neg· 
35 Stat. 1110. lecting to make any contribution of money or other valuable thing 

for any political purpose. ( S ee sec. 55. ) 
.Pnll!shmcnt for S ec. 55. Whoever shall violate any provision of the four precedVlo
l
l�����}�n. 16 ; ing sectians ( secs. 53 and 54, P. L. and R. ) shall be fined not more 

22 Stat. 407. than five thousand dallal'S. 0.1' imprisaned not mare than three 1909, Mar. 4 ,  years or bath. ch. 321, § 122 ; , 
35 Stat. 1110. 

SPECIAL PROHIBITIONS : Las s aF OR DAMAGE TO. GOVERNMENT O.R 
PRIVA TE PROPJ�RTY. 

EmPlt
yeeS {fl" Sec. 56. No. persan employed in the postal service shall receive 

�!��1�01� �)�C:I�� any fees 0.1' perquisites an accaunt of the duties to. be performed by 
R. S. § 3858. virtue af his appaintment. 

Note. No'rE.-This section is somewhat ambiguous, but it is evidently in-
t en ded to prohibit persons employed in the postal service from accepting 
fees or perquisitps from the pnblic  for the performance of duties required 
of them by virtue of tlH�ir appointment, except for the execution of pen· 
sion voucheJ'f; by postmasters a11 offices of the fourth class and rural 
carriers as provided in sec. 329. 

See sec. 35 as to notarial fees. 

e o  II d n e t  of 
S 1:: 7 E 1 "  . th 1 . 

h 11 t b postal employees. ec. .., .  � mp O� ees III e posta serVIce s a no orrow 
-not to borrow money 0.1' contract debts which they have no reasonable pI' aspect 
�:��:Ydeb��. con- af being able to. pay. They are expected to. pay their just debts, 

but the department fill nat participate in the callection af debts 
of employees. They ' shall nat solicit nor accept from patrons of 
the service, in person or thraugh others, contributions of money ; 

-not t? sO.licit neither shall they solicit in person or through athers, gifts, pres-o n t l' 1 butlOl1S, . . . gifts, or presents. ents, advertIsements, 0.1' benefits ; Issue addresses, camplunentary 
tickets, prints, publications or any substitute therefar intended ot' 
calculated to. in duce the public to make them gifts or presents ; 

-not to dist�'ib- distribute, offer for sale, or collect the praceeds of the sale of ute or sell tIck- , etc, etc. . 
tickets far theaters, cancerts, balls, fairs, picnics, excursions, or 

-not to issue places of amusement 0.1' entertainments of any kind, issue fal' p 0 s t a I hand-books. prafit sauvenirs 0.1' postal han dboaks to secure the patronage of 
the public ; compile city directories far public use 0.1' assist pub
lishers in compiling the same ; nar request puhlishers to. send free 

-not to compile copies thereaf to them, nor accept any money or gratuity arising city directories. fram the publicatian of such directories. 
Note. NO't'E.-The preceding paragraph shall not be interpreted as prohibiting 

the solicitation of the purchase of Government securities of any charac
ter, or the collection of moneyS in payment of such securities, u nder 
instructions of the department. 

fic�r�P�:r��Y ��: 2. Supervisory afficers within the classified civil service at fir
.
at 

gage in outside and second class past offices, fram the rank of foreman up, WIll employment. nat be permitted after their afficial tours of duty to. engage in any 
outside emplayment, such as general business, the professions, or 
any regular trade 0.1' vacation. 
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Sec. 58.  Whenever Government property of any kind is lost or Responslblllty . . for loss of or 

damaged through the carelessness, negligence, wIllfulness, or damage to . Gov-
malice of a postal employee, the facts should be reported by the errtnment prop-e y. 
postmaster to the proper bureau of the Post Office Department for 
determination as to whether such postal employee shall be held 
personally responsible for the value of the property so lost, dam
aged, or destroyed. 

2. Whenever in pursuance of the preceding paragraph a postal . Manner of ad
employee is held to be personally responsible for the value of any 

Justment. 

Government property lost, damaged, or destroyed by him, the 
postmaster at tlle post office to which such employee is attached 
shall withhold from such employee any and all salary or com-
pensation due such employee until he has paid over to the post-
master such amount of money as the department may determine 
to be the value of the property lost, damaged, or destroyed. The 
postmaster shall account for such money in bis quarterly postal 
acconnt under the head of miscellalleous receipts. 

Sec. 59. When any damage is done to person or ll)"opert:y by or so:a�:ge t�:::; 
through the operatlon of the Post Office Department III any proporty. p 
branch of its service, and such damage is found by the Postmaster 1921 ,  June 1 6 ; 
General upon investigation to be a proper charge against the 4 2 Stat. 63. 
United States, the Postmaster General is hereby invested with 
power to adjust and settle any claim for such damage when his 
Rvvard for such damage in any case does not exceed $500. 

NOTID.-Subsequent annual appropriation acts have each carried Rp'pro- Note. 
priations to pay claims in accordance with the provisions of the foregOing 
a.ct, 

2. Authority is hereby conferred upon the head of each c1e- Damage to pri
partment and establishment acting on behalf of the Government vai�f�ob�Y'

28 . 
of the United States to consider, ascertain, adjust, and determine 4 2 Stat. 1066, • 

any claim accruing; after April 6, 1917, on account of damages to 
or loss of privately owned property where the amount of the claim 

, does not exceed $1,000, caused by the negligence of any officer or 
employee of the Government acting 7within the scope of his em� 
ployment. Such amount as may be found to be due to any 
claimant shall be certified to ConoTess 'is a leo'al claim for pay- Report to Con-'"' C '"' gress, 
ment out of appropriations that may be made by Congress there-
for, together with a brief statement of the character of each , 
claim, the amount daimed, and the amount allowed : Provided, Clai�s .to be 
Tl.J.at no claim shall be considered by a department or other inde- filed wlthm one 
pendent establishment unless presented to it within one year 

year. 
from the date of the accrual of said claim. 

3. Acceptance by an y claimant of the amount determined un- Acceptance of 
del' the provisions of these acts shall be deemed to be in full 

set tlement. 

settlement of such claim against the Government of the United 
States. 

4. Accidents in which property of the Government is damaged C l a i m s  f o r  
shall be investigated by the postmaster and the facts reported to �;��gC to prop

the bnrean of the department concerned with a recommendation 
as to the action that should be taken. Reports on all accidents in 
which persons have been injured 01' private property has been -for InJury to 
damaged, and in which instrumentalities of the Post Office Depart-

person. 
ment are concerned, shall be forwarded to the Solicitor for the 
department for review. ,Vhen deemed necessary, cases descri hed 
above shall be referred to the Chief Inspector for investigation. Investigation. 
In those cases where the property of the departIllent has been 
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llal1laged through the fault of a private party and collection can 
not be made from such party such reports shall be forwarcled to 

the Solicitor who shall determine and advise the Chief Inspector 

whether suit should be instituted to collect the cost of the repail's 

to the department's equipment. In those cases ''''here persons 

ha ve been injured or private property has been damaged the 

Action by 80- Solicitor shall determine whether 01' not responsibility rests upon 
!icitor. the Government and compensation be allowable under the acts of 

June 16, 1921, or December 28, 1922 ; but no such claim shall be 

considered unless presented to the department within one yenr 

from the clate of the accrual of said claim. The Solicitor shall 

recommend to the Postmaster General the payment of snch claims 

as in h i s  opinion should be paid pursuant to the provisions of the 

act of June 16, 1921, not exceeding in the aggregate the amount 

R e c o r d 
claims. 

of of the appropriation for this purpose. He shall also keep a recorl1 

of the number of claims submittell, the n u mber rejected, the nnlll

bel' approved, the n umber paid and the total amount thereof, and 

of the Humber approved hut not paid because of lack of appropria

tion, if there be such , and the total amount thereof. He shall a l :'-:I) 
consider and recommend to the Postmaster General the certifica

tion of s uch claims as in his opinion should be recommended for 

payment uncler the provisions of tbe act of December 28, 1922. 

GIFTS TO SUPEHIOHS. 

Gifts. Sec. 60. No officer, clerk, or employee in the United S tntes 
R. 8. § 1784. Government employ shall at any time solicit contrihntions from 

other officers, clerks, or employees in the Government service for 
-supcriors not to a gift or present to those in a snperior official position ; nor slmll 
receive. any such officials or clerical superiors receive any gift or present 

olJ'ered or presentelt to them as a contribution from persons ill 
Government employ receiving a less salary than themselves ; nor 

-S\l b 0 r cl inates shall any officer or clerk make any donation as a gift or present not to make. 
to any official superi<)!r. Every person who violates this section 
shall be snmmarily discharged from the Government employ_ 

. Offic�al accept- 2. Whoever, being an officer of the United States, or a person 
lfl1t b��b§.§ 5501 acting for or on behalf of the United States, in any official ca-
5502. ' pacity, under or by virtue of the authority of any department or 

1909, Mar. 4 , office of the Government thereof ; or whoever, being an officer or 
��. 8��t' llo§: 7 ; person acting for or on behalf of either House of Congress, or . 

of any committee of either House, 01' of both Houses thereof, 
shall ask, accept, or receive any money, or any contract, promise, 
un dertaking, obligation, gr&tuity, or security for the paymen t 
of money, or for the delivery or conveyance of anythin6 of value, 
with intent to have his decision or action on any question, matter, 
CH nse, or proceeding which llla y  at flny time be pendin g, or whieh 
may by law be brought before him in his official capacity, or in 

P\lnishment. his place of trust or profit, inflnenced thereby, shall be fined not 
more than three times the amount of money or value of the 
thing so asked, accepted, or received, and imprisoned not more 
than three years ; and shall, moreover, forfeit his office or place 
and thereafter be forever disqu a l i fied f)'om holding allY office of 
honor, trust, or profit un cleI' the Government of the United States. 

TRA VEL EXPl!iN SES. 

T r a v e  I ex- Sec. 61. On and after July first. nineteen hundred and fourteen, 
�:ds:!. O{o��c�c�� unless oth:rwise expressly provided by law, �o officer or �mployee 
the t n· i t e d of the Umted States shall . be allowed or paId any sum 111 excess 
States. of expenses actually incnrred for subsistence while traveling on 
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duty outside of the D i strict of Columbia anel away from h i s  des- 1 9�4. Apr. 6 ;  
ignated post of duty, nor any snm for such expenses actually in.- 38 Stat. 818. 
curred in excess of $5 per day ; nor shall any all owance or reim-
bursement for suhsistence be paid to any officer or employee in 
any branch of the publ ic sel"Yice of the United States in the 
District of Columbia unless absen t from h i s  designated post of 
duty outside of the District of Columbia, and then only for the 
period of Lme actually engaged in tIle discharge of official duties. 

2. The heads of executiYe elepartments and other Government Per diem in 
establishments are authorir,ed to prescribe per diem rates of lieu of subsiEt
a llowance not exceeding $4 in lieu of subsistence to persons en- ell

��14 A 
gaged in field work or traveling on official business outside of the 3 8 Stat: 6;f 1 ;  

District of Columbia and away from their designated posts of 
duty when not oth erwise fixed by law. For the fiscal year nine-
teen hundred and sixteen and annually thereafter estimates of 
appropriations from w hi0.h pel' (Uem allowances are to be paid 
shall specifically state the ra tes of such allowances. 

3. Any officer, clerk, or employee of the Post Office Depm'tment Expens�s of of
traveling on the husiness of the department, upon the order . or fi;ers ann cle!'l,� 
direction · of the Postmaster GeneraL shall be allowed h is actual g�pa����l1t ���� 
and necessary expenses, not to exceed $5 pel' day for subsistence, eling) on business 
unless lesser amount is fixed by the Postmaster General as per of department .  
diem in lieu of subsistence, '''h ich shall be paid out of the appro-
priation for the service for which said travel is i ncurred. 

4. When any clerk or other officer of the United States is sent A II owance vf 
away from his place of business as rr witness for the Government, expenses , to wit
his necessary expenses, sta ted in items and sworn to, in going, �Ie�;n���.the Go,,
l'eturning and attendance on the court, s hall be audited and pa i d ; R. S. 850. 
but no mileage, or other compensation in addition to h is salary, 
shall in an y case be allo,ved. 

CHAPTER :'5 . 

ORDERS, OONTRAOTS, B ON D S ,  AND OFF ICIAL BONDS. 

Sec. 62. Every order, entry, or memorautlum whatever,  on Orllers. c o n 
which any action is to be hased, allowance made, 01' mone:\, paid, tractsi et.�, 

t 
to 

and every contract, paper, or ohligation made by or with the Post ci[ s�u§ 4�2�· 
Offke Department, sh all h ave its true date affixed to it ; and every Date of filing! 
paper relating to contracts or allowances filed in the department pape�s relat!ng to 
shall have the date when it was filed indorsed upon it. b�n����d. 

eLC·. , to 
Sec. 63. All lJ onas taken and contracts entered into by the Post Bonds and con

Office Department shall be m a de to and with the United States of tracts to be in 
America. name of United 

Sta.tes. 
2. In every such contract or agreement to be made 01' entered ��n��}ct!03. to 

into, or accepted by or on behalf of the United States, tbere shan contain c I a u s e  
be inserted an express condition tbat no Member of ( or Delegate that Members of 

J to ) Congress shall be a dmi tted to any share 01' part of such ��;t:e��t:r�s���� 
contract or agreement, or to an y benefit to arise thereupon. R. s. § 37 4 1. 1 877, Feb. 27 ; 

1 9 stat. 249. 3. "V hoeve1', being elected or appoi nted a Member of or Delegate Member of Con-
to dongress, or a Resident Commissioner, shall, after h i s  election gTes� interested in 

I. or appointment and eith er hefore 01' after he haR qualified, and public cont�acts. 
d ·  h '  . . ill l '  tl . d '  tI l '  If 

R. s. § ,,739. 
urmg IS contuHUt nCe III 0 ce, ( J l'ec . y or lD Irec y, l lmse , 1 909, Mar. 4, 

or by any other person in trust for him, or for his  use or benefit, cl�. 321, � 114 ; 
or on his account, undertake, execute, hold, or enjoy, in w hole 3:) Stat. 1 1 09. 
or in part, any contract or agreement, made or entered into 
in behalf of the United States by any officer or persoll authorized 
to make contracts on its behalf, shall he fined not more . than 

Punishment. three thousand ' dollars. All contracts or agreements inade in Contracts void. 
violation of this section shall be void ; and whenever any sum 
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Repayment, etc. of money is advanced by the United States in consideration of 
any such conlract or agreement, it shall forthwith be repaid ; and 
in case of failure or refusal to repay the same when demanded 
by the proper officer of the department lmder whose authority 
such contract or agreement shall have been made or entered into, 
suit shall at once be brought against the person so failing' or 
refusing, and his sureties, for the recovery of the money so 
a dvan�ed. 

Contracts not S�c. 64:. No contract or order, or any interest therein, shall be 
assignable. transferred by the party to whom such contract or order is given 

�. s. § 3731. to any other party and any such transfer shall cause the annul
��sfes aa�ls��et: ment 

. 
of the contr�d or order transferred, so far as the Ullited 

ment. States are concerned. All rights of action, however, for any 
-right of action breach of such contract by the contracting parties are reserved 
reserved. 

to the United States. 

See sees. 1364 to 1 368 as to subletting of contracts for carrying 
the mail. 

Special war- See.. 65. All contracts entered into on hehalf of the Post Office · 
ranties. Del)artment 01' the postal service shall contain the following 

Executive 01'- covenant: der. 2. The contractor expressly warrants that he has employed no 
third person to solicit or obtain this contract in his behalf, or 
to cause or procure the same to be obtained upon compensation 
in any way contingent, in whole or in part, upon such procure
ment ; and that he has not paid, or promised or agreed to pay, 
to any third person, in consideration of such procurement, or in 
compensation for services in connection therewith, any brokerage, 
commission, or percentage upon the amount receivable hy him 
hereunder ; and that he has not, LJ. estimating the contract price 
demanded by him, included any sum by reason of any such broker
age, commission, or percentage; and that all , money payable to 
him hereunder is free from obligation to any other person for 
services rendered, or supposed to have been rendered, in the pro
curement of this contract. He further agrees that any breach 
of this warranty shall constitute adequate cause for the annulment 
of this contract by the United States, and that the United States 
ma�T retain to its own use from any sums due or to become due 
thereunder an amount equal to any brokerage, commission, or 
percentage so paid, Ql' agreed to be paid. 

�. Provided, hOtDC1JCr, It is understood that this covenant does 
not apply to the selling of goods through a bona fide commercial 
representative employed by the contractor in the regular conrse 
of his business in dealing with customers other than the Govern
ment and whose compensation is paid, in whole or in part, by 
commissions on sales made, nor to the selling of goods through 
established commercial or selling agents 01' agencies regularly 
engaged in selling such goods, nor to contracts for the sale or 
rental Of real estate made by or through a bona fide established 
and recognized real-estate agency. 

4. No person shall be received as a contractor for furnishing 
supplies of any kind whatsoever to the Post Office Department 
or to the postal service who is not a " manufacturer of or regular 
deal er in the articles which he offers to supply. 

5. In inviting proposals the attention of bidders shall be cUre�ted 
to these requirements. 

Employees l�. Sec. 66. 'Whoever. being a person employed in the postal service, 
terestlld in mall shall become interested in any contract for carrying the mail eo�.

r�ts412 .  or act as agent, with or without compensation, for any contrac: 

1909, Mal'. 4, tor or person offering to become a contractor in any business be

��. s��:, ll3�26 ; fore the Department, shall be immediately dismissed from office, . . 
and shall be fined not more than five thousand dollars, or im-
prisoned not more than one year or both. 
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2. Pro'vided * * * That, in the discretion of the Postmaster P.erformance of 

General postmasters assistant postmasters and clerks at post maI,l - messenger 
" ' , < serVIce by em-

offices of the third and fourth classes may enter into contracts ployees at third 
for the performance of mail-messenger services, * * * P1'O- and fourth class 
vided :� * * That the total amount payable under such con- offices. 

tract to any postmaster, assistant postmaster, or clerk shall not 391�t:t. J4�lK 28 ; 
exceed $300 in any one year. 

Sf!e sec. 271 as to recovery of penal ties ; sees. 1254 and 1318 as to 
postmasters being interested in mail contracts ; sec. 1614 as to penalty 
for officers being interested i n  contracts, etc. 

Sec. 6 7 .  In addition to the persons employed in the Post Office Bonds of per
Department and the postal service required to O'ive bond under sons employed 

b in department 
specific provisions of law, the Postmaster General will, when- and Postal Serv-
ever he deems it to the best interests of the Government, require ice. 

b -may e re-
any other persons employed in the Post Office Department or the quired in addi· 
postal service to give bond to the United States in such form �i��ed

t�n ����ons 

and with such security as he shall prescribe. 
See sec. 13 a s  to hond of Superintendent, Division of Financ e ; sec. 10, 

of Disburs.ing Clerk ; sec. 29, of pORt-office inspectors ; sec. 295, of post
masters ; sec. �53, of clerks in post offices ; sec. 670, of letter carriers ; 
sec. 1485, of railway postal clerks ; sec. 720, of rural carTiers. 

Sec. 68. The bonds of all postmasters may, by the direction of Approval 0 f 
the Postmaster General, be approved and accepted, and the P 0 s t m a s t ers' 
approval .and acceptance signed by the First Assistant Postmaster bO���'7, Mar. 3 ;  
General m the name of the Postmaster GeneraL 19 Stat. 335. 

2. The bonds of all postmasters, by the direction of the Post- ----:-by First Assist
master General, m�y be approved and accepte� and the approval ��an�ourth As
and acceptance SIgned by the Fourth ASSIstant Postmastel� sistint. 
General in the name of the Postmaster General. 1893, Dec. 21 ; 

Sec. 69. Whenever any postmaster, clerk, carlier, or other per- 2��i:!�e2�i sure
son in the postal service, employed in the Post Office Department ties and renow
or elsewhere notifies the Postmaster General of his desire to als of postma,s
execute a n�w bond, or: whenever an y of the sureties of such ter18;�OD�:�

r 3
' 

postmaster, clerk, carrier, or other person, notifies the Post- 33 Stat'. 1259. ' 
master General of his desire to be released from such suretyship, 
or whenever the Postmaster General deems a new bond necessary 
or expedient, the execution of the I7ew bon d may be directed by 
the Postmaster ' General. When accepted by the Postmaster 
General, the sureties of postmasters in the prior bond shall be 
released from responsibility for all actR or defaults of the post-
master which may be done or committed subsequent to the last 
day of the quarter in which such new bond shall be executed and 
accepted, and the sureties of other persons in the- prior bond 
shall be released from responsibility for all acts or defaults of 
such persons which may be done or committed subsequent to the 
day such new bon d becomes opera tive. 

See sec. 243 as to liability of surety under old and new bonds. 

Sec. 70. Every officer required by law to take and approve Official bonds. 
official bonds shall cause the same to be examined at least once 281�::t'. ���:. 2 ; 
every two years for the purpose of ascertaining the sufficiency of 
the sureties thereon ; and every officer having power to fix the -to be examined 

amount of an official bond shall examine it to ascertain the suffi-
every two years. 

ciency of the amount thereof and approve or fix said amount at 
least once in two years and as much oftener as he may deem it 
necessary. . . . -to be renewed 2. Every officer whose duty It IS to take and approve offiCIal every four years. 
bonds shall cause all such bonds to be renewed every foul' years 
after their dates, but he may require such bonds to be renewed 
or strengthened oftener if he deem such action necessary. In the 
discretion of such officer the requirement of a new bond may be 
waived for the period of service of a bonded officer after the ex-
piration of a four-year term of service pending the appointment 
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-liability. on, to  and qualification of his successor : Provided, That the · non pe1'
cove! pel'lod of formance of any ' requirement of this section on the part of any servIce. 

official of the Government shall not be held to affect in any re-
spect the liability of principal or sureties on any bond made or 

Postmas t e r s '  to he made to the United States : Provided further, That the lia�otd� not af- bility of the principal and sureties on all official bonds shall con-ec e . tinue and cover the period of service ensuing until the appoint
ment and qualification of the successor of the principal : And tWO
vided turther, That nothing in this section shall be construed to 
repeal or modify section thirty-eight bundred and thirty-six of 
the' Revised Statutes of the United States. ( See secs. 300 
and 301 . )  

Liberty bonds Sec. 7 1.  Wherever, b y  the laws of t h e  United States, o r  l'egu-
acceptable in . ' I  . '  t th . fi • > t' . 
lieu of surety. latIOns mac e pursuan ereto, any per son, I'm, or cor por a 'IOn IS 

required to furnish any recognizance, stipulation, bond, guarantee, 
or undertaking, United States Liberty bonds, or other bonds of 
the United States, will be accepted by the Post Office Department 
in lieu of individual or corporate sureties in accordance with the 
general regulations of the Department of the Treasury set out 
in Circular No. 109 of that department, baced upon the authority 
of section 1320 of the revenue act approved February 24, 1919 

( 40 Stat. 1148 ) . 

D i s b u r si n g 2. The Disbursing Clerk of the Post Office Department shall ��e��
s. 

to handle 
accept and receipt for such bonds and perform such other neces
sary duties in connection with the transfer of their custody to 
and from the Treasurer of the United States, as required by the 
Treasury regulations referred to, and as may be more specifically 
directed by the said Treasurer, or by the Secretary of the 
Treasury. 

Surety compa- Sec. 72. Official bonds, contracts, and undertakings executed by 

���ecution 0 f a c0mpany authorized to do business under the act of Congress 
bonds and con- approved August 13, 1894 ( 28 Stat. 279) , as amended by act of 
tracts. . .  
-conditions to March 23, 1910 ( 36 Stat. 241 ) ,  WIll be accepted, prOVIded such 
be complied with. company is incorporated and has its principal office within the 

State or Territory,(or District of Columbia, or has an agent upon 
whom process can be served within the United States judicial 
district wherein the suretyship is to be undertake'n. 

-where two or 2, Whenever any official bond 01' undertaking is required to be 
m�re Bureties re- given with two or more sureties the execution thereof solely by a qmred, may qual- ' 
ify as sole surety. surety company will be sufficient. 

3. No officer of the Post Office Department or postal service 
Corporate sure-

h II '  h t' f ffi '  b ty. s a reqUIre or exact t e execu IOn 0 any 0 CIal ond, contract, 
;;;��� to be ex- or undertaking by a surety company, or by any particular surety 

company. 

Limitation 0 f 4. Until otherwise provided hy law no bond shall be accepted 
cost. from any surety 01' honding company for any officer or employee 

1909, Aug. 5 ;  of the United States which shall cost more than thiry-five per 36 Stat. 125. centum in excess of the rate of premium charged for a l ike bond 
during the calendar year nineteen hundred and eight : Provided, 

United States That hereafter the United States shall not pay any part of the 
to par no part of prem ium or other cost of furnishing a bond required by law or 
premmm or cost. otherwise of any officer or employee of the United States. 

Certificate re- 5. Ou every bond of an officer or employee of the postal service 
quired. accepted from any surety or bonding company there shall appear 

a certificate, signed hy the person signing for the surety or bond-
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ing company, stating the amount of the premium per $1,000 on 

said bond and the rate of premium charged by said company for 

a like bond during the calendar year 1908, where such bonds were 

issued by said company during that year. If no such bond was 

issued during said year, that fact shall be stated. 

NOTE.-See Official Postal Guide as to ,surety companies acceptable on 
Note. bonds. 

§73 

Sec. 7 3. N o  company having authority under the act o f  Con- nl�snre!�t�:�re�i 
gress of ,August 13, 1894 ( 28 Stat. 279) , to do business with the to act on bonds. 
United States shall be accepted as sole surety on any recogni-

zance, stipulation, bon d, or undertaking under this department 

i: the penal sum of which is greater than 10 per cent of the 

paid-up capital and surplus of such company. 
2. Two or more companies may be accepted as sureties on any -two .or more 

compames may 
recognizance, stipulation, bond, or undertaking under this de- b e  a c c ep t e d, 

partment the penal sum of which does not exceed the limit herein 
when. 

prescribed of t heir aggregate paid-up capital and surplus ; and 

in such cases each company may limit its liability, in terms, 

upon the face of the bond, to a definite speCified amount, such 

amount to be in all cases, however, vrithin the limitations herein 

prescribed. In cases where the law expressly or Impliedly re-

quires or contemplates it, every such recognizance, stipulation, 

bond, or undertaking shall be executed by the principal and 

sureties joi ntly and severally. 
3. No company shall be accepted as surety on any recognizance, -limitation as 

stipulation, bond, or undertaking under this department Which to penal sum. 

s}lall execute any recognizance, stipulation, bond, or undertaking 

on behalf of any in dividual, firm, association, or corporation, 

whether or not the United States is interested as a party thereto, 

the penal sum of which is greater than 10 per cent of the paid-up 

capital and surplus of such company, except under the conditions 

�nd limitations herein prescribed. 

4. No portion of any recognizance, stipvlation, bond, or under

taking shall be included in determining the limitations herein pre-

scribed which shall have been reinsured at . the time of execu- -reinsurance. 

Hon and delivery of the original obligation, or within 20 days 

thereafter, in a company authorized to do business under the act 

above referred to, within the limitations herein prescribed, or 

in such companies and un der such limitations as the Secretary 

(If the Treasury shall have approved : Provided, That on every 

such recognizance, stipulation, bond, or undertaking in which the 

United State;:; is interested as a party. the reinsurance agreement 

shall be executed simultaneously with the original obligation by 

a company authorized to do business under the act of August 

13, 1894, and shall run directly to the United States. 

5. The amount of paid-up capital and surplus of every such -s t a t u s  a n d  
company shall b e  determined b y  the annual and quarterly finan- 2¥����i�s�wer 

cial statements filed with the Secl'etary of the Treasury as herein 

provided, or by reports upon current examinations made by the 

insurance departments of the several States or by the Attorney 

General of the United States. The Secretary of the Treasury 

will keep the other executive departments advised, from time to 
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time, as to the status and qualifying power of the various com, 
panies under these instructions. 

-waiver of limi, 6. In the event that it becomes necessary to waive the limita
tationr.. tions herein prescribed on any recognbmnce, stipulation, bond, 

or undertaking given to the United States, notice of such waiver 
and the manner in which the excess is required to be covered shall 
in each instance be immediately transmitted by letter to the head 
of each of the other executive departments. 

-failure of com· 7. Failure on the part of any company to comply with the pro
�'1�rii il;�r��t%;l�: visions of these instructions will be considered sufficient ground 

for refusing to accept further such company as surety on obliga
tions under this department during the continuance of such de
linquency, and in the event of persistent failure to observe the 
provisions of these instructions the name of any such company 
will be eliminated from the published list of sureties acceptable 
to this department. 

bO:d:. Il 0 r d 01 Sec. 7 4. All officials having custody . of bonds in fa VOl' of the 
United States shall segregate and file the bonds ( except post
masters' bonds) , or maintain corresponding collective record 
thereof, in such manner as to enable them to furnish promptly, 
when requested, complete information as to the bonds furnished 
by given surety companies. 

CHAPTER 6. 

ANNUAL REPORTS. 

Reports to Con- Sec. 75. The Postmaster General shall make the following 
gr��·s. § 4 1 3. annual reports to Congress : 

1 8 9 7 ,  Mar. 3 ;  First. A report of the finances of the department for the pre-29 Sta�H, ceding year, showing the amount of balance due the department 
-of fl ces. at the beginning of the year, the amount of postage which accrued 

within the year, the amount of engagements and liabilities, and 
the amount actually paifl during the year for carrying the mail, 
showing how much of the amount was for carrying the mail in 
preceding years. 

t;;�:s. e x p  e n d i, Second. A report of the amount expended in the department for 
the preceding fiscal year, including detailed statements of expen
ditures made from the contingent fund. 1895, Jan. 12 ; 2. The Postmaster General shall canse all of such reports to 28 Stat. 6 1 2. 
be printed at the Public Printing Office, either together or sepa
rately, and in such numbers as may be required by the exigencies 
of the service or by law. 

-of revenues and 3. The Postmaster General shall eaeh year prepare and sn bmit 
��;.:�ru��� !�� in his 

,
annual

, 
report to Congr�ss estimates of the revenue and 

suing fiscal years. expendItures m the postal serVIce for the fiscal year current anel 1907, Mal'. 2 ;  also for the fiscal year next ensuing at the time said report is 
34 Stat. 1217. submitted, together wi th a statement of the reCeil)ts and expendi

tures for the preceding completed fiscal year. 
tl Report of Mn- Sec. 76. The head of each department shall make an annual reo nlest f§U��·3 port to Congress, giving a detailed statement of the manner in 1874; June 20 ; which the contingent fund for his department, and for the bureaus 18 Stat. 96.. . and offices therein, has been expended, giving the names of every -e.x p e nditures person to whom any portion thereof has been paid ; and if for thelefrom to be 

h' f · · 1 d th t' d '  d 'f f 
' 

given in detail. anyt mg urlllS le ,  e quan Ity an prIce ; an 1 or any serVIce 
rendered, the nature of such service, and the time employed, 
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and the particular occasion or cause, in brief, that rendered such 
service necessary ; and the amount of all former appropriations p'o:mel' appro· 
in each case on h and, either in the Treasury or in the hands of pnatIons. 
any disbursing officer or a<rent. And he shall require of the Disbursing offi· 
d· b '  ffi 

. 
b d h '  d" h 

. c e r s to return IS ursmg 0 cel's, actmg un er IS lrectlOn and aut onty, statements of next 
the return of precise and analytical statements and receipts for preceding year. 
all the moneys which may h ave been from time to time during 
the next preceding year expended by them, and shall communicate 
the results of such returns and the sums total, annually to Con-
gress. 

Sec. 7 7 , The annual reports
. 

of the Auditor for the Post Office dit�i:ancl:I cO
l�; Department ( General Accountll1g Office ) to the Postmaster Gen- shown by report 

eral shall show the financial condition of the Post Office De- of General !c
partment at the close of each fiscal year, and he made a part co����

n�
T�

mc
:2 

. 
of the Postmaster General's annual report to Congress for that 19 Stat'. 8U.y , 

fiscal year . 

. 
Sec. 78 .  It shall be the duty of the heads of the seyeral execu- em!:ln�

rt o�s e!� 
bve departments of the Government to report to Congress each l)loyees y In the 
year in the annual estimates the number of employees in each Post Oftlce De
bureau and office, and the salaries of each who are below a partment. 1 
fair standard of efficiency. 261���t. J2�K. 11 ; 

Sec. 7 9. In case any increase or d iminution of service by postal Postal-car serv
cars shall be mad.e by. ( tl�e Postmaster General ) ,  the . reasons Iceis79, Mar. 3 ;  
therefor shall be gIven III hIS annual report next succeedmg such 20 Stat. 357. 
increase or diminution. 

Sec. 80. Except where a different time is expressly prescribed When reports 
by law, the various �nnual reports required to be submitted to ar'k.

to
s.

b
§ �::.e. 

Congress by the heads of departments shall he made at the com-
' 

mencement of each regul ar session, and shall embrace the trans-
actions of the preceding year. 

See sec. 167 as to annual report of action on postmasters' claims for 
credit on account of losses ; sec. 103 as to reports of departm.ent property, 
etc. 

Sec. 8 1. The Postmaster General is required by long-establi shed Pr!�N�!:� 
to the 

usage to make an annual report to the President of the transac- -to be made all
tions of the Post Office Department and of the operations and nually. 

financial affairs of the postal service, with such recommendations 
as shall appear to him proper, in time for the President's con-
sideration in preparing his annuai message, and th is report is to -to be printed, 

be printed in time for delivery to the Congress at the first meeting 
thereof. 

2. It f'lhall be the duty of the head of each executive depart- --of condition of 
ment, or other Government establishment at the seat of govern- bUSjness to be 
ment, not under an executive department, to make at the expira- m�s

e9squ�[:�rlj'; . 
tion of each quarter of the fiscal year a written report to the 30 Stat', 316: ;) ,  
President a s  to the condition of the public business in his execu-
tive department 01' Government establishment, and whether any 
branch thereof is in arrears. 

3. It shall be the duty of the head of each executive depart- Statement as 
ment or Government establishment in the city of Washington to to . condition of 
submit ( to Con <rress ) * * * annually * * * in the an- busln.esf; to be 

b. • • • f;ubmltted to Con· 
nual Book of Estlmates, a statement as to the condltlon of busl- gTess in annual 
ness in his department or other Government establishment, show- Book of Esti· 
ing whether any part of the same is in arrears, and if so, in what ma

l
t;�5 .M . 2 ;  

divisions of the respective bureaus and offices of his department 28 Stat. soa;: 
or other Government establishment such arrears exist, the extent 
thereof, . and the reasons therefor, and also a statement of the 
number and compensation of employees appropriated for in one 
bureau or office who have been detailed to another bureau or 
office for a period exceeding one year, 
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}<'aHure to make Sec. 82. Every officer who neg-letts or refuses to make any 
r����ns or re- return or report which he is required to make at stated times by p R: s. § 1 780. any act of Congress or regulation of the Department of the Treas-

1 9 09, Mar. 4,  ury, other than his accounts, within the time prescribed by such �l�. s�;�: AO��1 ; act or regulation, shall he fined not more than one thousand 
Punishment. dollars. 

CHAPTER 7. 
SUPPLY CONTRA CTS : SERVICE PROPERTY. 

ADVERTISEMENTS. 
Purchases anrl Sec. 83. All purchases and contracts for snpplies or services, in 

r:ontr�cts f � r any of the departments of the Government, except for personal 
supplJes or SCIY- • h 11 b d b d t" ffi . , . . 1 iccs, how madc. SerVICeS, s a e rna e y a vel' 'Ismg a su clent tIme prevIOUS y 

R. S. § 3709. for proposals respecti ng the same, when the public exigencies do 
not require the immediate delivery of the articles, or performance 

Exig'ency pur- of the service. When immedi ate delivery or performance is re-

����l�et. in open quired by the publ ic exigency, the articles or service required may 
be procured by open purchase or contract, at the places and in the 
manner in which such articles are usually bought and sol d ,  or 
such services engaged, between individuals. 

Proposals �or 2. The advertisement for such proposals shall be made by all 
certaIn supplIes the executive departments, including the Department of Labor, to be called for U . t d St t F' �1 C : ,, ' tl' I t ·"'t t C . (' at Rllme time by 11I .e a es . ' l:s 1 ..Iomml,"slOn, 1e n el ;:, a e ommel ce _,om-
all dp.partments. mission, the Smithsonian Institution, the Government Printing 1894, Jan. 27 ; Office, the Government of the Disti'ict of Columbia, and the Super-
�e���\�8. intendent of the State, War, and Navy Building, except for paper P and materials for nse of the Government Printing Office, and ma-

terials used in the work of the Bureau of Engraving and Printing, 
which shall continue to be advertised for and nurehased as now 

;-time . of opell- provided by la,v, on the same days and shall each designate two 
Illg) deSIgnated. o'clock post meridian of such days for the opening of all such pro

posals in each department and other Government establishment8 
in the city of Washington ; and the Secretary of the Treasury shall 
designate the day or days in each �Iear for the opening of sneh 
proposals and give due notice thereof to the other departments 
and Government estahlishments. Such proposals shall be opened 
in the usuaJ way and schedules thereof duly prepared, and, to
gether with the statements of the proposed action of each de-

;w���rd to COIl- partment and the Government establishment thereon, shall be sub
mi tted to a board, consisting of one of the Assistant Secretaries of 
the TreasUl'y and the Interior Departments; and one of the Assist
nnt Postmasters General, who shall be designated by the heads of 
said departments and the Postmaster General, respectively, at a 
meeting to be called by the official of the Treasury Department, 
who shall be chairman thereof ; and ,said board shall carefully 
examine and compare all the proposals so submitted and recom
men d the acceptance or rejection of any or all of said proposals. 
And if any or all of such proposals shall be rejected, advertisements 
for PI'oposals shall again be invited and proceeded with in the 
same manner. 

Advertisements 3. The provisions * * :;, sl1all apply only to a dvertisements for proposals. f 1 .I' f l ' t t '  
.

, t l  . 11  Fuel, ice, sta- . or proposa s .Lor ue , Ice, s a IOnery, ana 0 .ler mlsce aneous 
tionery, and mis- supplies to be purchased at Washington for the use of the execu
C€�lalleous sup- tive departments and other Government establishments therein fl�� d;��rt::n�� named ; and no advertisements made or contracts awarded 0)' to 
at Washing·ton. be awarded thereon since .January twenty-seven, eighteen hundred 1894, Apr. 21 ; and ninety-four, in accordance with the laws in force prior to 28 Stat, 62. said date, shall be declared to be illegal or invalid for noneom

pliance with said Jaw of January twenty-seven, eighteen hundred 
and ninety-four. 
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4. All contracts which s] lall hereafter be entered into by officers Executive or· 

or agents of the United States involving the employment of labor f��5 May 13,  
in the States composing the Union, or the Tenitories of the United . 6�ntl'acts by 
States contiguous thereto, shall, unless otherwise provided by law, officers of United 
contain a stipulation forbidding, in the performance of such con- States involvi ng 
tracts, the employment of persons undergoing sentences of impris- f���.�yment of 
onment at hard labor which have been imposed hy the courts of -to contain stip
the several States, Territories, or municipalities h aving criminal ulation , etc. 
jurisdiction. 

Sec. 81. All supplies of fuel , ice, stationery, and other miscella- Pll�:rtt�\� n id: 
neous suppUes for the executive departments and other Govern- vertised and con
ment establishments in Washington, when the public exigencies do tractid fO� t�Y 
not require the immediate delivery of the article, shall be adver- ;����u�r:. 0 e 
ti sed and contracted for by the Secretary of the Treasury, instead 

. 

of by the several departmeuts and establishments, upon such days 
as he may designate. There shall be a general supply committee G I in lieu of the board provided for in section thirty-seven hundred Co����e�upp y 
a n d  nine of the Revised Statutes as amended, composed of offi- 191 0, June 1 7 ; 
cers, one from each such department, designated by the head 36 Stat. 53l. 
thereof, the duties of which committee shall be to make, under -duties 
the direction of the said Secretary, an annual schedule of re-

. 

qui red miscellaneou s  supplies, to standardize such supplies, elimi- -annual sched
nating all unnecessary grades and varieties, and to aid said ule, n�iscellaneous 
Secretary in solici ting bids based upon formulas and specifica- supplIes. 
tiODS drawn up by such experts in the service of the Government 
as the committee may see fit to call upon, who sllall render what-
ever assistance they may require. The committee shall aid said -proper fulfill-
Secretary in securing the proper fulfillment of t h e  contracts for ment of con-
such supplies, for which purpose the said Secretary shall pre- t

r
�ce

t
�;'etary 0 f 

scribe, and all departments comply w i th, rules providing for such 'freasury to pre
examination and tests of the articles received as may be neces- scribe rules. 
sary for such purpose ; in making additions to the said schedule' ; 
in opening and considering the bi ds, and shall perform such other 
similar dnti.es as he' may assign to them : Provided, That the Articles for use 
articles intencl ed to be purchased in this manner are those in of two 01' more 
('ommon nse hy or suitable to the ordinary needs of two or more de§:�'I��:��s�f th 
such departments or establishments ; but the said Secretary shall T l '  e a s u r  y t� 
have discretion to amend the annual common supply schedule amencI schedule. 
ftom time to time as to any articles that, i n  his judgment, ·:;8.11 
as well be thus purchased. In all cases only one bond for the One bOlld re. 
t)l'oper performance of each contract shall be requi red, notwith- quired for each 
stancl ing that. supplies for more than one department or Govern- contract. 
ment establishment are included in such contract. Every pur- Re

p
ort of pur. 

ehase or drawing of such supplies from the contractor shall be c�ses to com· 
immediately reported to said cOI?mittee. No disbursing officer mlgi�turSing offi. 
sllall be a m�mher of such commIttee. No department or estab- eel'S not allowed 
lishment shall purchase or draw supplies from the common sched- 011 C'omn;ittee. 
ule throuo-h m ore than one office or bureau except in case of SupplIes not to '" . ' be drawn through detached bureaus or offices having field or outlying service, which more than one 
m a y  purchase directly from the contractor with the permission bureau. 
( l l' tIle head of their d epartment : And prov·i.ded j'u,rther, That tele- -�xl

cep�. el 
phone service, electric light, ana power service purchased or con- trice 

efiO""��e, a�cci 
tracted for from companies or individuals shall be so obtained by power s�rvice. 
l l irn. 

NOTE.-ThiR act does DOt al)ply to supplies for the postal service. See Note. 
decision of the Comptroller dated July 7 ,  1913 ; 20 Compo Dec. 4. 

S6C. 85. Advertisements shall be prepared and published prior Advertisements for proposals. 
to the beginning of each fiscal year, or before the expiration of 
an existing contract, inviting proposals for furnishing supplies, 
including the pl'inting of post-l'oute maps. 

2. Whenever the public exigency requires the immediate pur-
ch!���ency pur

chase of any supplies, or the performance of any work, not 
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covered by'" contract, such supplies or work shall be obtained in 

the open market after first inviting several bids, provided there 

is sufficient opportunity. 

Advert i s lag, Sec. 86. No advertisement, notice, or proposal for any executive 

ne����p§r3828. department of the Government, or for any bureau thereof, or for 
. any office therewith connected , shall be published in any news-

-autl�onty . .  for, paper whatever except in pursuance of a written authority for 
�b�fl \�h:�f���g· such publicatio� from the head of such department ; and no bill 

for any snch advertising or publication shall be paid, unless 
there be presented, with such bill, a copy of such written 
authority. 

:tf�es for ad- Sec. 8 7 .  Al l advertisements, notices, proposals for contracts, 
'fe 18�8ngjune 20 ' and all other forms of advertising required by law for the several 
20 Stat: 206. • departments of the Government may be paid for at a price not 

1876. July 31 ; to exceed the commercial rates charged to private individuals, 

�n�ta\010:�ceed with the usual discounts ; such rates to he ascertained from sworn 
commercial. statements to be furnished by the proprietors or publishers of 

the newspapers proposing so to advertise : * * * But the 
heads of the several departments may secnre lower terms at 
special rates whenever the public interest requires it. 

See seCR. 1342 to 1H45 as to advertisement of mail Jettings. 

BIDS : CONTRACTS. 

��d1er� to be Sec. 8 8. 'Whenever proposals for supplies have heen solicited, 
r:g of bl�S.open. the parties responding to such solicitation shall be duly notified 

R. s. § 3710. of the time an d place of opening the bids, and be permitted to be 
-may be present. present either in person or by attorney, and a record of each bid 

shall then and there be made. 

ex!!�!ltt�01 dt� Sec. 89. All members of committees to open bids or proposals, to 
and contracts. recommend awards, or to pass upon any contract shall be selected 

by the Chief Clerk of the Department and shall make their reports 

and recommendations to the Postmaster General through the 

office of the Chief Clerk for transmission to the Purchasing 

Agent. The head of a bureau, the Chief Clerk of the Post 

�!��r�Otl to b€ Office Department, the chief clerk of the division who certifies 

Procedure. to the correctness of any bill or account contracted for, or through, 

his division, or an officer or employee of the office of the Pur

chasing Agent or the Division of Equipment and Supplies, 

shall DOt be a member of any board 01' committee to open bids or 

proposals, or to pass upon any contract. The committee or board 

shall, through the Chief Clerk, request the attendance of any of 

the officers or employees named ahove, who may give them in

formation and assistance or with whom they may desire to 

advise. They shall consider proposals as they are submitted, 

with all the information they are able to procure concerning 

them, independently of other influences offered or presented, 

whether by persons in
'
the service or from other sources. B idders 

may call at the committee room to take up matters properly to 
be discussed upon request or b y  consent of the committee only. 

Requests for such visits, whether by the committee or bidders, 

shall be made through the Purchasing Agent. The Purchasing 

Agent shall prepare a se t of instructions to be signed by the 
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Postmaster General for the different committees of award, spe
cifically outlining their duties and the restrictions under which 
they should work. 

§92 

Sec. 90. It shall not be lawful for any of the executive depart- corncts t for 
ments to make contracts for stationery or other supplies for a :���e!ron�Oyea�� 
longer term than one year from the time the contract is made. R. S. § 3735. 

2. ( The foregoing ) shall not be construed to apply to or include Exceptions. . 

mail · bags mail locks keys postal cards posta rye stamI)S news- -except for mall 
, , .  , ' b " bags stamps etc 

paper wrappers, or stamped envelopes. ( See sec. 96. ) R�s. 1868,' Jan: 
3. All blanks, blank books, and printed or engraved matter 31 ; 15 Stat. 24(5. 

II< * * for the transaction of money-order business shall be ob- 24 �e:8 1
S
8
t�t: �I:�: 

tained from the lowest responsible bidders '" * * for a period -money - order 
of four years. ( See s�c. 97. ) supplies. 1883, Mar. 3 ;  4. The Postmaster General may, when if in his judgment the 22 Stat. 527. 
good of the service so requires, make contract for necessary sup- -supplies . f o r 
plies for the Free Delivery Service for a period not exceeding four �e�\;i�e. Dehvery 
years. 1889, Mar. 2 ;  

5. The Postmaster General may, i n  his discretion, cause the con- � �i:;hn
841 . ost. 

tract for printing post-route maps to be let for a term of four ro�te ma�s. 
p 

years. 1895, Mar. 2 ;  
6. The Postmaster General is authorized to contract for a term 

28 
c�

t
�;�a�f;' f o r 

not exceeding four years, for the supply of any or all articles supplies. 
enumerated un dei' the head of " Supply DiviSion," when, in his 19 02 , Apr. 21 ; 
judgment, it shall appear to be for the best interests of the service. 32 Stat . . 114 . 

7. The Postmaster General may, in his discretion, enter into con- �f�;scehng rna· 
tracts for a period of noi exceeding four years for the rental of -equi'pages, City 
canceling machines, for the hire of the equipages for the city de- Delivery Service. 
livery service, for the collection service by means of boxes attached 361�tl\, ��l� 4 ;  
to street cars, and for the steamboat and other equipment neces- 1 9;6� July '28 ; 
sary for the Detroit River postal service. 39 Stat. 417. 

8. The Postmaster General may, in his disbursement of this ap
propriation ( appropriation for vehicle service) ,  apply a part 
thereof to the leasing of quarters for the housing of Government
owned automobiles at a reasonable annual rental for a term not 
exceeding ten years. ( See sec. 358. ) 9. No contract or purchase on behalf of the United States shall Contracts not 
be made unless the same is authorized by law or is under an ap- to be made .un-
propriation adequate to its fulfillment, * * * .  ��:\

a
lV�uthoflZed 

See sec. 1 84,  forbidding contracts for future payments in excess of ap
propriations. 

R. s. § 3732. 

10. No .contracts for furnishing supplies to the Post Office De- 0 0 1 1  u s i o n  
partmerit or the postal service shall be made with any person who among bidders. 
has entered, 01' proposed to enter, into any combination to pre- 37 1�tu2t'. ���. 24; 

vent the making of any bid for furnishing sucll supplies, or to 
fix a price or prices therefor, or who has made any agreement, or 
given or performed, or promised to give or perform, any consider-
ation whatever to induce any other person not to bid for any such 
contract, or to hid at a specified price or prices thereon ; and if 
any person so offending is a contractor for furnishing such sup-
plies, his contract may be annulled, and the person so offending -penillty. 
shall be liable to a fine of not less than one hundred dollars nor 
more than five thousand dollars. 

Sec. 9 1 .  Hereafter no contract shall be entered into by the Post P� od uc t s  of 
Office Departmell t for th� purchase of material and supplies to CO�1�!, 1����'28 : 
be manufactured by convlct labor. 33 Stat. 435. 

Sec. 92. All contracts for stationery, wrapping paper, letter SIgning of con
balances, scales, and street letter boxes, for the use of the postal tr�C:�7 M 

. 3 ' 
service may be signed * * * by the First Assistant Post- 19 Stat. 33��' , 

master General in the place and stead of the Postmaster General First Assistant 
and his signature shall be attested by the seal of the Post Office P. r· Geni . 
Department. 

. - or supp les. 
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Second Assist- 2. The Second Assistant Postmaster General on the order of the 
�io�\�ilG

t��ns- Postmaster General may sign with his name? in. the place and 
portation. stead of the Postmaster General, and attest hIS sIgnature by the 
-mail bags, key::, seal of the Post Office Department, all  contracts made in the said 
etc. department for mail transportation and for supplies of mail bags, 

mail catchers, mail locks, and keys, and all other articles neces
sary and incidental to mail transportation. 

Contracts for 3. Oontracts ma de in the Post Office Department for the various n�ail trans�orta- classes of mail transportation may, upon order of the Postmaster hon to be Slg1led . .  P G by the Assistant General, be sIgned III the place and stead of the ostmaster en-
P. M. Gen. in eral by the Assistant Postmaster General who is charged with the 
chal�ge . of the supervision of the mail transportation involved, and such officel' sel;�1� , l;}:��v�d; shall attest his signature to such contracts by the seal of the Post 39 Stat. 1 068. Office Department. 

Third Assistant 4. The Third Assistant Postmaster General, when directed by P ' 1�77Ge�:i . 3 ' the Postmaster General, may also sign, in his name, in the place 
19 Stat'. 33�: • and stead of the Postmaster General, and attest his signature 
-f 0 r stamps, by the seal of the Post Office Department, all contnl cts for sup
stamped paper , plies of postage stamps, stamped envelopes, newspaper wrappers, ��fficial envel- postal cards, registered-package envelopes, locks, seals, and offi- ) 
opes, etc. cial envelopes for the use of postmasters, and return of dead let

ters, that lllay be required for the postal service. 

PURC HASES. 

P n r c  b a sing Sec. 93. There shall be appointed by the President, by and with ag���4, Apr. 28 ; the advice and consent of the Senate, a purchasing agent for 
33 Stat. 44 0. the Post Office Department, who shall hold office for four yea rs 
-appointment. unless sooner removed by the President, and who shall * * '" 

Bond. give bond to the United States in such sum as the Postmaster 

Duties. General may determine, an d report direct to the Postmaster 
General ; and who shall, under such regulations, not inconsistent 
with existing law, as the Postmaster General shall prescribe, 
an d subject to h is direction and control, have supervision of tIle 
purchase of all supplies for the postal service. 

�urchasing sup- 2. The purchasing agent, in making purchases for supplies phes. necessary for the Post Office Department, shall advertise, as 
now provided by law, and award contracts for such supplies to 

Records of lJids. the lowest responsible bidder in pursuance of existing law. The 
purchasing agent shall have recorded in a book to be kept for 
that purpose a true and faithful ahstract of all bids made- for 
furnishing supplies to the Post Office Department, giving the 
name of the party bidding, the terms of the offer, the sum to be 

Inspection of paid, and he shall keep on file and preserve all such bids until 
b ids. the end of the contract term to which they relate. Each bidder 

shall have the right to be present, either in person or by 
attorney, when the bids are opened, and shall have the right to 
examine and inspect all hids. All purchases, advertisements, and 
contracts for supplies for the Post Office Department shall be 
made by the purchasing agent in the Dame of the Postmaster 

Preference to General subject to his approval, and in purchasing such supplies 
domestic produc- preference shall be give)l to articies of domestic production and. 
tio;s. 

I manufacture, conditions of price and quality being equal. There roposa s. shall be separate proposals and separate contracts for each 
Records to be class of material furnished. These records shall be open at all 

open to inspec- times for the inspection of Congress, and for the inspection of tiOll. those who may be interested in such contracts made, or to be 
ma de, to furnish supplies to the Post Office Department. 

Preparation of 
specifications. 3. Specifications for supplies shall be prepared under the direc

tion of the head of the bureau for which the supplies are to be 
purchased. The purchasing agent shall review such specifications 
carefully, and if he finds them unsatisfactory shall state his 
objections in writing to tIle said officer. If, after further consider-
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ation, the officer and the Purchasing Agent still disagree, each 
shall submit a written statement of his position to the Postmaster 
General. 

§93  

4 The PUl'chasino' Ao'ent shall prepare and issue all advertise- Advertisement • '" to> C for proposals, 
ments for proposals to furnish supplies under term contracts, and 
all forms for use in making such proposals. All such proposals 
shall be opened and examined by a committee appointed by the 
Postmaster General, which committee shall make a report 
suggesting such awards as in their judgment are desirable and 
proper. Such report shall be submitted for review, throngh the 
office of the Chief Clerk, to the P urchasing Agent and the bureau 
officer, who shall forward it  with their recommendations to the 
Postmaster General for action. P u r c h a· s e of 5. Orders for items under contract shall be drawn by the Pur- contract items. 
chasing Agent npon requiSitions m ade by the superintendent 01' 
chief of the division requiring the supplies, approved by the head 
of the bureau. The requisition shall state the appropriation to 
which the purchase is to be charged, the item number, quantity 
required, description of the article, unit price, cost, and when 
practicahle, the estimated time the supply on hand will last ; 
also that these supplies are necessary for the public service and 
that the available halance of the appropriation is adequate for 
the purchase. If the Purchasing Agent, because of his knowledge 
of market conditions, or for other than administrative reasons, 
doubts the advisability of the purchase at the particular time of 
the requisition, he shall communicate immediately with the hureau 
officer, stating the reasons which lead him to believe that the pur-
chase should not be made at that time, and in the event of a dis-
agreement each shall submit a written statement of his position 
to the Postmaster General. The order shall be sent to the con-
tractor by the Purchasing Agent, the duplicate retained on file, 
and the triplicate attached to the contractor's invoice when pre-
pared for payment. 

6. Requisitions for articles not under contract shall be made on Open · market purchases, 
the Purchasing' Agent by the superintendent or chief of the c1ivi-
sion requiling the supplies, approved by the head of the bureau. 
The Purchasing Agent, after ascertaining' that there is no contract 
under which the purchase may be made, shall issue the specifi-
cations and when practicable send them to three or more respon� 
sible dealers so as to reach them at least three days prior to the 
date fixed for the opening of the bids. If samples are available, 
they shall accompany the specifications calling for proposals or a 
statement will be made as to where samples may be seen. Bids 
l'eceived by the Purchasing Agent and bidders' samples, if f1.1r-
]1ished, shall be submitted to a committee appointed by the Post-
master General or to the officer making the requisition, who shall 
examine them, recommend an award, mark the accepted samples, 
and return bids and samples to the Purchasing Agent for h is 
action. If a purchase is made, the ol'der shall be drawn in the 
manner prescribed in paragraph 5. The approved bid shall be 
held by tbe Purchasing Agent to be attached to the contractor's 
invoice, and the accepted sample ( if any ) shall be forwarded to 
the board of inspection. 
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I nvoices, 7. Forms prescribed by the Oomptroller General shall be used 
for purchases for the Post Office Department and for the postal 
service. Two copies of the proper form shall accompany each 
order sent to the contractor, except where statements are rendered 
monthly or at other stated periods, in which case the invoice may 
be made to cover all orders during the period. 

Receipt and in- 8. A board of inspection, consisting of five members, appointed 
�1���ion of Sup- by and acting under the direction of the Postmaster General, 

shall, except as hereinafter provided, receive and inspect all sup
plies purchased which are delivered in -Washington, reporting 
their findings in triplicate to the Purchasing Agent, who, after 
indorsing his action thereon, shall attach the " original " to the 
contractor's invoice, retain the " duplicate " on file, and return 
the " triplicate " to the board of inspection. The board shall re
tain custody of the articles until they are accepted or rejected b;r 
the Purchasing Agent. If accepted, the articles will be tnrned 
over to the requisitioning officer, who shall give a receipt therefor. 
If rejected, they will be disposed of under direction of the Pur
chasing Agent : PTo'/?iclecl, That when inspections in the field are 
necessary the Purchasing Agent shall request the Postamster Gen
eral to designate one or more persons to perform this duty, and 
they shall report their findings in the same manner as prescribed 
for inspectIons made by the board of inspection in Washington. 
In emergent cases, when the requisitioning officer shows the 
necessity therefor, the Purchasing Agent may waive the inspection, 
and in such cases he shall state the l;easons for the waiver on the 
invoice when it is prepared for payment. The Purchasing Agent 
shall have the right to make an independent inspection, and for 
this purpose may ask the Postmaster General for any necessary 
assistance. 

Payments. 9. All invoices shall be received by the Purchasing Agent. 
Those for accepted supplies shall be properly prepared, certified 
for payment, and transmitted by him to the requisitioning officer, 
who will enter them on the Postmaster General's journal and 
then forward the in voice with the journal for payment. A copy 
of that portion of the journal authorizing payment for purchases 
shall be sent to the Purchasin,g Agent for his information. 

Rejected sup- 10. If supplies are rejected, the Purchasin g Agent shall Hnmedi· 
plies. ately notify the contractor, the requisitioning officer, and the 

board of inspection, giving the l'eason8 therefor. If contractors 
fail to remove supplies within the time specified by the Purchasing 
AgCllt,  the supplies may be sent to ,storage by the Purchasing Agent 
at the contractors' risk and expense. 

Accounts. 11. The bureau officers shall be responsible for the appropria-
tions under their control and shall keep an accurate account of 
the expenditures authorized therellnder. The bureau officers shall 
furnish the Purchasing Agent a statement of the balances of the 
appropriations under their jurisdiction out of which supplies are 
pu rchased as frequcntly as they are d-etermined. The Purchasing 
Agent shall keep individual ledger accounts with contractors and 
such general accounts of expenditures for purchases as he may 
deem necessary. 
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12. Correspondence with contractors and others from whom Correspondence. 

supplies are purchased shall be conducted by the Purchasing 
Agent. The Purchasing Agent shall also issue any necessary in-
structions to postmasters regarding inspection of supplies. Cor-
respondence with postmasters and other postal officials in regard 
to supplies shall be conducted by the officer controlling the ap-
propriation to which the supplies are chargeable. 

13. All appropriations for supplies for the Post Office Depart- Supplies for de
ment shall be under the control of the Chief Clerk of the depart- pal'tment. 
ment, except the appropriation for post-route maps, which shall 
be under the control of the Fourth Assistant Postmaster GeneraL 
The regulations hereinbefore prescribed shall govern purchases 
under these appropriations. 

Sec. 94. In making contracts tor postal cards, stamped en vel- D e l i v c r  y of 
opes, stamped paper, and all other supplies, the Postmaster Gen- sUPI)lics by con. 
eral is authorized to require the contractor, under such regulations tractors. 
as he may prescribe, to make delivery at such points in the United 28 1�;a�' 

;�1 16 ; 
States as he may direct, Whenever, in h is opinion, any such con-

' .  

tract can be made at a saving to the Government. 
Sec. 95. The Attorney General of the United States is author- Factories 3n

ized and directed to establish, equip, maintain, and operate at th.� � i z e d  at 
the United States penitentiary, Atlanta, Georgia, a factory or p:�i:entl�:ya t:t� 
factories for the manufacture of cbtton fabrics to supply the lanta, Ga. . ,  
requirements of the War and Navy Departments, the shipping 1 918, July 1 0 i 
Corporation, cotton duck suitable for tents and other army 40 Stat. 896. 
purposes, and canvas for mail sacks and for the manufac-
ture of mail sacks and other similar mail-carrying equipment 
for the use of the United States Government. The factory or 
factories shall not be so operated as to abolish any existing Gov-
ernment workshop or curtail the production within its present 
limits of any such Government workshop, and the articles so man-
ufactured shall be sold only to the Government of the United 
States. 

Sec. 96. The Postmaster General shall contract for all envelopes OffiCial enfC. 
* * * for use by his own or other departments, and may con- lopes. 
tract for them to be plain or with such printed matter as may 28 1�;5, Jan. 1 2 ; 
be prescribed by the department making requisition therefor. -con�;.��t2Lr. 2. The Postmaster General shaH contract, for a period not ex- Contracts f 0 I' 
ceeding four years, for all envelopes, stamped or otherwise, de- four years. 
signed for sale to the public, or for u.se by the PO$t O ffice De- 3/�f;t �u7�e 26 ; 
partment, the postal service, and other executive departments, 

' .  

and all Government bureaus, and establishmellts, an d the branches 
of the service coming under their juri sdiction, and may contract , 
for them to be plain or with snch printed matter as may be pre- Pla�n

n
�re l �.Pte �, 

scribed by the department making requisition therefor. PUll e . 

Sec. 9 7 .  All blanks, blank books, and printed or engraved mat- Blank forms, 
tel' supplied to postmasters by the Postmaster General or used et�., f o r the 
in his department for the transaction of money-order business ��:v�c�Y - o r d e r  
shall be obtained from the lowest responsible bidders for furnish- 1883: Mar. 3 ; 
ing printed and engraved matter, respectively, under separate 22 St�t. 527. 
advertisements calling for proposals to furnish the same * * * R. " .  § 4048. 
upon such conditions as the Postmaster General may prescribe : iP1:oh?sals for 
PTov ided, That the Public Printer and the Chief ( D irecto r )  of the �:O�tl����S. 
Bureau of Engraving and Printing of the Treasury Department -es t im ates for 
�hall s�bmit, respectively, estimates of the cost

. 
of furnishir:g ���u�sh i  

;�nt�i. such prmted and engraved matter as may be reqUIred for use III and BUl"eau of 
the money-order business, and they shall furnish such printed and Engraving a n d  
engraved matter whenever upon their estimates of cost the ex- Printing. 
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Note. 
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penditure therefor "vill be less than upon proposals made as 
above provided for. 

NOTE.-The omitted part shown by stars refers to term of contract 
and is included in sec. 90 . 

�niform can- Sec. 98. The Postmastcl' General ',' .,. ", is hereby author

Ct:l;�¥8h:tc;ne 20 ; ized to adopt a uniform canceling ink or othel' appliance for 
20 Stat. 206, canceling stamps which experiments and tests lmve proved or 
-may be adopt- may prove to be the most practicable aud the best calculated to ed, when. protect the revenues of the department from the frauds practiced 

upon it,  to be used in all the post offices wherE: stamps are can
-distribution of. ('eled, and he is hereby authorized to distribute said canceling 

ink or other appliance in the same manner as other supplies are 
now distributed to the different post offices in the United States. 

l �let;ric llOstal Sec. 99. TIle Postmaster General shall furnish to the post oil1ces 
)3 1:,U��S§ 3880, exchanging mails with foreign countries, and to such other offices 

-to be furnished as he may deem exvedient, postal balances denominated in grams 
cxchallg·p. offices. oJ the metric system, fifteen grams of which shall be the equiva-

lent for postal purposes of one-half ounce avoirdupois, and so on 
in progression. 

Secreta,ry . o f Sec. 100. 'rhe Secretary of 'Val' is authorized hereafter, in his 
i�ar d:�����rtZ1� discretion to deliver Hnd turn over to the Postmaster General, 
Postmaster Gen- without charge therefor, from time to time, such motor vehicles, 
e�1I1 m�tor ,e- aeroplanes, and parts thereof, and machinery and tools to repair ����es, Illrplancs. 

and nmintain the same, as may be suit?-ble for l�se in the postal 
1 920, Apr. 24 : service ; and the Postmaster General I S  fluthol'lzed to nse the 

41 Stat. 583. same in the transportation of the mails and to pay the necessary 
expenses thereof, including the replacement,  maintenance, ex
clmnge, and repair of such equipm ent, out of any appropriation 
available for the service ill which such vehicles 0 1' aeroplanes are 
used. 

l)llservicealllc Sec. 101. Unserviceable property [1 11(1 \Yaste materials accumu-

���s�� ��:e;'i:�l�d lating in the department proper and mail -equipment shops shall 

be handled in the following manner : Heads of bureaus desiring 

to dispose of unserviceable property or \V8 ste materials shall 

make report thereof to the Chief Clerk and S uperintendent, de

scribing property, and when practicable, giving the record num

ber of each piece. The board of inspec tion, oj' such special com

mittee . as may be designated by the Postmaster General, when 

so directed, shall make a ca reful inspection and report to the Post

master General, with respect to each article, as to whether it 

-how disposed should be condemned and sold or othenvise disposed of. If the 
of. report of the board or committee is apDrovec1 by the Postmaster 

General, the Chief Clerk and Sl1perintem1ellt shall dispose of the 

property G:_� recommended, keeping a record thereof in his files. 

'1'h8 property condemned shall be in the custody of the Chief Clerk 

and Superintendent, who shall dispose of sa me in accordance 

with the law and Executive orders of the President. 

Waste paper. 2. Tlie Chief Clerk and Snpel'inten(lcnt of the department build

i ngs shall dispose of waste paper accumulating in the department 

and l\Inil-EQuipmellt Shops in accordance with U l e  law and Execu-

tive orders of the Presi dent. 

m ���1�1�tYvehic7! 3. Unserviceable property and waste materials accumulating 

service. in the motor-vehicle service shall be disposed of as outlined in 

the rules and regulations for conducting Government-owned mo

'COr-vehicle service. 
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4 .  Unserviceable propertv a n d  waste materials n o t  specified i n  Property accu· - � 

. mUlating' in field 
pa ragraph 3 aboye or in section 104, accumulating III the field service. 

service, shall be disposed of in the following manner : Whenever 

sufficient unsen-iceable property or w aste materials accumulate to 

justify inviti l l g  bids for its sale, a list thereof shall  be prepared 

by the postm aster. The postmaster shall appoint a comm ittee 

fif three, to cOllsist of supervisory employees when possible, who 

shall  be required to make a c areful inspection of each article 

and submit a re:pol't to the postmaster for approval as to whether 

it should be condemned or sold or otherwise disposed of. After 

approval of the report the postmaster shall prepare proposals in-

viting competitive bids covering ullserviceable property and wa ste 

materials recommended to be disposed of. Copies of said pro-

posals should be distributed as widely as possible and mailed to 

all known dealers in the m aterials to be sold, etc. As much 

as possible should be realized from such sales and the proceeds 

:-: l w ll be accounted for a s  postal funds. ( See sees. 107 and 219 

to 221. ) 

;). The Chief Clerk of the Post Office Department is the surplus� Chief Clerk of 

i ll·illJel' ty officer for the (lepartlll ent anel entire postal service Al l department sur-' .  ' . - . . . plus property of-
surplus property accumulating in the department or field service fleer. 

�;l in 11 he reported tlll'l)Ugh ])roper chnuuels to the Chief Clerk, who, 
under such rules and regulations a s  the Postmaster General may 

promulgate, shall issue the necessary instructions relative to 

the final disposition thel'eof. 

Sec. 102. The Postnwstel' General is authorized to sell under Airplanes, etc. 
such rules and regulations as he may prescribe any airplanes, Sale of unsnit
parts thereof, field eqnil)lllent, tools, and other aviation material able authorized. 
�vhich h a ve become unsuitable in the postal service 01' which will 41

1�t��' /���e 5 , 
deteriorate and become unsuitable before it can be used. The pro-

. . 

ceeds of snch sales shall be covered into the Treasnry as " Miscel-
l aneous receipts." 

Sec,. 1 03. The Postmaster General shall make out and keep, in Reconl amI re
proper books, iull and complete inventories and accounts of all port of property 
t he Droperty belon o-i n o' to the United States in the buildino-s in d

,
epartment. 

L , ' b� e· - .  b '  R .  S. § 397. 
rooms, offices, and groun c1s occupied by hIm and under his charge ; 
and shalJ add thereto, from time to time, an account of such -record. 
vroperty as m a y  be procured subsequently to the taking of the -sale of useless 
same, and alsOl an account of the sale Oi' disposal of any such property. 

property, and to report the same to Congress during the fi rst 
-report. 

week of each allnual session. But this section shall not apply 
to the supplies of stati onery and fuel. 

2, vVh enever there shall be in any one of the executive de- Useless papers. 
partments of the Government an accumulation of files of papers 1881, Mar. 3 ; 
which are not needed or useful in the transaction of the current 2\�1�t. i;';· 1 6 . 
business of such department a n d  haye no permanent value 01' 25 Stat. 672. ' 
historical interest it shall be the duty of the head of such de- -report to Con-

partment to suhmit to CongreBs a report of that fact, accompanied g-ress. 

, by a concise statement of the condition amI charactei' of such 
papers. And upon the submis!3iou of such report it shall be the 

" duty of the presiding officer of the Senate to a ppoint two Senators, 
and of the Speakei' of the House of Representatives to appoint 
two Representatives, and the Senators and Representatives so 
apPointed shall  cOllstitu t(� a jOint commi ttee, to which shall be 
referred sucll l'e1l0rt, 'v ith the a ccompanying statement of the 
condition and chnracter of such papers, fi n d such j oint committee 
shall meet and examine such report and statement and the papers 
therein described, a n d  submit to the Senate and House, respec-
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tively, a report of such examination and their recommendation. 
And if they report that such files of papers, or any part thereof, 
are not needed or useful in the transaction of the current business 
of such department and have no permanent value or historical 
interest, then it shall be the duty of such head of the department 

-sal e, etc., how to sell as waste paper, or otherwise dispose of, such files of 
authorized. papers upon the best obtainable terms after due publication of 

notice invi ting proposals therefor, and receive and pay the pro
ceeds til ere of into the Treasury of the United States, and make 
report thereof to Congress. 

See sec. 104 as to disposi tion of useless files ; sec. 1421 as to disposition 
as waste paper of certai n reports of arrivals and departures of mai ls 
and certificates of oath of mail carriers. 

Waste llaper Sec. 104. Postmasters shall carefully preserve all waste paper, 

�!h��l��cluded which includes dead and unclaimed domestic printed matter ( see 

�sale of. sec. (12 ) ,  facing slips that ha ye been used ( see sec. 5(5 ) ,  and all 

other useless paper and all waste twine, including remnants of 

twine unfit for nse ( s�e sec. 510 ) .  A s  m uch as possible should be 

realized from this waste matter, competitive bids being procured 

if feasible, and when practicable it  should be sold before the ex

piration of the quarter and the proceeds accounted for a s  postal 

funds ( see secs. 107 and 219 to 221 ) .  For a list of dealers · in 

paper stock communicate with the local chamber of commerce or 

board of trade, or tho.se of near-by cities. S'ales should be made 

in the neighborhood of post offices, if possible. Waste paper and 

twine can not be sent free in the mails to a purchaser, and mail 

bags shall not be used to store or carry it away. If after exhaust

ing every resource a profitable market can not be found, advise the 

Fi rst Assistant, DiYi sion of Post-office Service, and request instruc

tions. Undeliverable printed matter, such as picture cards, news

papers, -magazines and other periodical publications, falling with

in the term " waste paper " for which no sale can be effected, may, 

if suitable for the purpose, be delivered by postmasters, on ap

plication therefor, to the proper local municipal authorities for 

distrihution to hospitals, asylums, or other charitable or reforma

tory institutions. 
Disposition of 

files of papers in 2. The Postmaster General is hereby authorized to sell as waste 
post offices. paper or otherwise dispose of the files of papers which have ac-3/§�;t. ���. 1 1 ;  cumulated o�' may hereafte�' accumulate in post offices, that are 

not needed 111 the transactIOn of current business and h ave no 
permanent value or historic interest, anel pay the proceeds of 
said sales into the Treasury as postal revenues. 

Report of accu-
mulation of files. 3. Whenever tllere shall be in any post office an accumulation of 

files of papers such as are described in the preceding paragraph, 

the postmaster shall submit to the inspector in charge of the 

district in which the office is situated a report showing in detail 

the age and description of the papers which it is proposed to dis-

. . . pose of. . DIspOSItIon of 
files by postmas- 4. Upon receipt from the inspector in charge of authority to 
tel's. 

dispose of the files of papers the postmaster shall make publica

tion of notice inviting proposals for the purchase of such files by 

posting a notice in the post office, or by advertising in a newspaper, 

if so authorized by the Department, and shall thereupon dispose 

of the files upon the best obtainable terms so secured and account 

for the proceeds so received in accordance with regulations, and 
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report the facts to the Department. If no proposal can be secured 
for such files, they shall be destroyed without expense to the de
partment. Copy of such notice or advertisement shall be sent 
to any historical society or institution of learning within the 
State in which the post office is located which, in the judgment 
of the postmaster, may be interested in the preservation of such 
documents. 

§ 105 

5. "\Then there has arisen any action at law or equity eithH Files to be re
by or against the United States involving the postal service, or ������ ill ����:�g 
any prosecution under the laws of the United States, the post-
master shall retain all files relating to the cause of action until 
otherwise instructed. 

6. Files and memoranda in division headquarters of post-office Files and mem
inspectors in charge and of the Railway Mail Service shall be oranda . of �il
subject to the provisions of this section ; the papers to be turned 

way Mall ServIce, 

over to the postmaster and to be disposed of by him with similar 
papers in his own office. 

NOTm.-See Official Postal Guide for description of files and memoranda Note. 
to be reta.ined and the ppriods of retcntion. Specific authority must be 
secured from t h e  pro per burcau or office of the department for the dis-
posal of files and memoranda not listed. 

PRINTING AND BINDING. 

Sec. 105. All printing, binding, and blank books for the * ::. * PrlutIng and 
executiv� .* * * depart�ents shall be . done a! the Govern- bl��i��. 

§ 3786. ment Prmtmg Office, except m cases otherwIse provIded by law. -to be done at 2. No head of any executive department, or of any bureau, G o  V e r n  m e n  t 
branch, or office of the Government, shall cause to be printed, nor Printing Office, 
shall the Public Printer print, any document or matter except ���); as . th ._ 
that which is authorized by law and necessary to the public ized by la�� 

01 
business ; and executive officers, before transmitting their annual 1895 , Jan. 12 ; 
reports, shall carefully examine tIle same and all �ccom�anying �o�

ta;�n�:- re
documents, and exclude therefrom all matter, mcludmg en- ports. 
gravings, maps, drawings, and illustrations, except such as they 
shall certify in their letters transmitting such reports are neces-
sary and relate entirely to the transaction of the public business. 

3. No printing or binding shall be clone, or blank books fur- -to be dOlle only 
nished, * * * for any of the executive departments, except on requisition. 
on a written requisition by the head of such department or one R. S .  § 3789. 
of his assistants. 

4. No printing shall be done for the executive departments in -not to be in 
any fiscal year in excess of the amount of the appropriation, ex?cs: of appl'O
and none shall be done without a special requisitioll, Signed by pnti��n"Ja 12 . 
the chief of the department and filed with the Public Printer. 28 st:t. 6d�. ' 

5. The following reports required by law tQ be macle to Oon- Reports of mail 
gress shall not be printed unless the printing be recommended t�ntI;����d not to 
by the head of the depa:ctment making the same, and ordered by 1�95 ,  .J�n. 12 ; 
concurrent resolution of Congress, namely : Report of contracts 28 Stat. 612 . 
for conveying the mails, report of fines and deductions in the R. s. § 3797. 
Post Office Department. 

6. The .Joint Committee on Printing shall have power to adopt Joint Commit
and employ such measures as in its discretion may be deemed tee on Pri nting" , . ' .  . e m p o w e r  e d to necessary to remedy any neglect, delay, duplIcatIOn, or waste III remedy any ir-
the public printing and binding and the djstribution of Govern- reg·ula�·ity 0 \' 
ment publications : Prov'ided, That hereafter no journal, maga- �aste I? t�e pub
zine, periodical, or othel' similar publication, shall be printed ��cndi;1�.

ntmg or 
and issued by any branch or officer of the Government service 1919, Mar. 1 ;  
unless the same shall have been specifically authorized by Con- 40 Stat. 1270. 
gress, but such publications as are now being printed without 
specific authority from Congress may, in the discretion of the 

49 



§ l06 POSTAL LAWS AND R.EGULATIONS. 

Joint Commi ttee on Printing, be continued until the close of the 
next regular session of Congress, when, if authority for their 
continuance is not then granted by Congress they shall not here
after be printed : Provided further, That on and after July 1,  
1919, all printing, binding, and blank-book work for Congress, 
the Executive Office, the judiciary, and every executive depart
ment, independent office and establishment of the Government, 
shall be done at the Government Printing Office, except such 
classes of work as shall be deemed by the Joint Committee on 
Printing to be urgent 01' necessary to have done elsewhere tl:an 
in the District of Columbia for the exclusive use of any field 
service outside of said District. 

A P p l'opriation 7. That appropriations herein and hereafter made for prin ting 
not to be used and bindino' shall not be used for any annual report or the a(:C0111 -I1nless copy 1S ( b '  • . • 
furnished as pro- panying docu ments unless the copy therefor IS furmshed to the 
\'ided by law.. Public Prin ter in the following manner : Copies of the documents 

1 916,  .July 1 ; accompanying such annual reports on or before the fifteenth (lay 39 Stat. 336. of October of each year ; copies of the annual reports on or before 
the fifteenth day of November of each year ; complete revised 
proofs of the accompanying documents and the annual reports 
on the tenth and twentieth days of Novemher of each yea r, respec
tively ; and all of sai d annual reports and accompanying (lo(:u
ments shall be printed, made public, and available for d i stl'ibntion 
not later than within the first five days after the assembling o:E' 
each regular session of Congress. The provisions of this section 
shall not apply to the annual reports of the Smithsonian Institu
tion, the COl1 lmissioner of Patents, or the Comptroller of the 
Cu rrency. 

Revenues be deposited 
'l'rea·sury. 
·-except. 

CHAPTER 8. 
POSTAL REVENUES AND OTHER PUBLIC FUND S : 

SOURCE S AND DI SPO SAL OF. 

SOURCES OF REVENUE. 

to Sec. 106. Revenues from all soul'ces, except so much of the 
in receipts at post offices as may be needed to pay the authorized ex

penditures thereof, shall be depOSited in the Treasury or desig
nated depOSitaries for the use of the Post Offie-e Department. 

Notes. NOTEs.-The revenues of the Postal Service are derived from-
(a) Posta ge . 
( b )  Box rents. 
(0) Money-order business. 
(d )  Dead letters. ( e )  Fines and penalties . 
( f) Balances from. foreign countries. 
(g) Miscellaneous. 
( h )  Unpaid money orders more than one year old. 

1910, June 25 ; (1) Excess of profit accruing from postal-savings deposits 01' in-
36 Stat. 816. vestment of postal-savings funds. 

Money - order Money-order fUll ds are not part of the postal revenues. 
funds not part of See sec. 1.1 7 7  as to money-order funds ; sec. 206 as to expenditure;; by 
postal revenues. postmasters out of receipts of office ; sec. 373 as to key-deposit fun ds ; sec. 

2 7 1  as to fines and penalties ; sec. 232 as to manner of keeping account�. 

�iscenoncous Sec. 107.  Unclaimed money in dea(1 letters for which no o\yuel' re� .. ��s.
§ 4050. can he !ol1l1d ; .all money take� from tIle mail by robbery, theft, or 

-from dead let- otherWIse, WhiCh may come llltO the hands of any agent or em
tel's. ployee of the United States, or any other person whatever ; al l 
fr":mo:Iils :.����� fines and penalties imposed for any violation of the postal laws, 
credo except such part as may by law bel()llg to the informer or Piil'ty 
-�11es and pen- prosecuting for the same ; and all money derived from the sale of 
�\���te p a p  e r waste paper or other public property of the Post Office Department 
::Ind material. shall he deposited in the Treasury under the direction of the Post-

master General , as part of the postal revenue. And the POBt
master General shall caURe to be placed to the credit of the 
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Treasurer o f  the United States, for the service o f  the Post Office 
Department, the net proceeds of the money-order business ; and �P::;_��d

s
er f���� 

the receipts of the Post Office Department derived from this source illess. 
during each quarter shall be entered by the Auditor for the Post 
OtIice Department, ( General Accounting Office, ) in the accounts of 7ccount there
such department, under the head of " revenue from money-order 0 . 
business." 

See sec. 271.  as to collection of fines, penalties, and forfeitures, and 
payment of half to informer ; sec. 203, as to money stolen from the 
mails ; sec. 104, a s  to sale of w a ste paper and twine by postmasters ; sec. 
101, as to unserviceable property and waste matelial. 

Sec. 108. Receipts fr-0111 the transportation of mails for foreio'n Recei)lts fr.om 
b t r a n s p o r tatIOn 

countries arising under the Postal Union Convention and other foreign malls. 
postal conventions, and balances due the United States from for-
eign countries which are paid by remittances to the Post Office 
Department, upon periodical adjustments, shall be deposited in fu;�ow accounted 

the Treasury as " foreign-mail transit service." 

CARE OF PUBLIC FUNDS. 

Sec. 109. Postmasters shall keep safely, without loaning, using, k lI�o nel l to be 
depositing in an unauthorized bank, or exchanging for other e�. �� � �846. 
funds, all the public money collected by them, or which may come R. S. § 3847.  
into their possession, until it is ordered by the Postmaster General-until ordcred to 
to be transferred or paid out be .  transfcrred or . paId out. 

NOTlD.-The regllllltions relative to the care of public funds apply to Note. 
money-order, key-deposit, and postal-savings funds as well as postal funds. 
( See sees. 373 to 375, 11 77, and 1 1 78. ) 

See sec. 1596 as to punishment for misappropriating public funds or 
property ; sec. 1599 as to penalty for vtolation of above section. 

Sec. 110. Postmasters must exercise all possible care for the Care of public 
" . .  funds and prop-

protectIOn of the publIc funds and property lD then' custody. erty. 
2. If the post office is not such a reasonably safe place as to -to be rcmoved 

warrant the postmaster in leaving his own funds in it at night, 
from office, whell. 

or wIlen the building is unoccupied, all moneys and postage stamps 
should be removed to a place of greater security. ( See sec. 125. ) 
During business hours money and postage stamps shall be kept 
in places inaccessible to the public and concealed from view. 

3. -When funds or postage stamps are left at night in offices -where there _ is 
no safe, to be 

unprovided with iron safes, they shall be kept in strong drawers kept in locked 
oL' other fixed receptacles, which shall be securely fastened with drawers. 

good lOCks. The doors and windows of the office shall be made 
as secure as possible. The same precautions shall be taken when 
the post office is closed temporarily during the day. 

4. 'Where stamps and funds are kept in iron safes with " com- Safes to be com 
bination locks," such safes shall be carefully and completely 

pletely locked. 

locked at night or when the office is left without occupants. No 
credit will he allowed for losses from safes fastened only wi th 
what is termed a " day lock " or " day combination."  

5.  A postmaster upon taking charge of his office shall imme- Oombination o f  
. s a  f e s to he 

diately change the combina tIOn on every safe therein ; and where changed. 
at any time a safe is procured, eithel' new or secondhand, he shall 
immediately change the combination. Failure to make such Ch:�I��.

l U l' e to 

change sl1all be considered as p rima facie evidence . of contribu-
tory negligence on the part of the postmaster in any case where 
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claim is made for credit for money or other property stolen from 
such safes which have been opened without resort to violence. 

See sec. 167 as to reimbursement for losses. 

Disbursing om· Sec. 1 1 1 .  It shall be the duty of every disbursing officer having �le��S to deposit any public money intrusted to him for disbursement, to deposit 
I R. S. § 3620. the same with the Treasurer * * * of the United States, and 

-with whom. to draw for the same only as it may be required for payments 

Transfers. to be made by him in pursuance of law ( and draw for the same 
only in favor of the persons to whom payment is made ) ; and all 
transfers from the Treasurer of the United States to a disbursing 
officer shall be by draft or warrant on the Treasury. 

fu::sCh�:g�anS! . Sec. 1 1 2. No exchange of funds shall be made by any disb�rs

of disbursing l11g officer or agent of the Government, of any grade or denoml11a
agents. tion whatsoever, or connected with any branch of the public 

f' b�di 3651. service, other than an exchange for gold, silver, United States -;;;;pr 1 en, ex- notes, and national-bank notes ; and every such disbursing officer, 
when the means for his disbursements are furnished to him in 
gold, silver, United States notes, or national-bank notes, shall 

Payments. Drafts. 
make his payments in the moneys so furnished ; or when they are 
furnished to him in drafts, shall cause those drafts to be pre
sented at their place of payment, and properly paid according to 
law, and shall make his payments in the money so received for 

-to be collected. the drafts furnished, unless, in either case, he can exchange the 
means in his hands for gold and silver at par. 

Money t� be Sec. 1 1 3. All postmasters ·and other persons employed in the 
�t�:' to deposita· postal service who collect or receive moneys of any description 

connected with the business or operations of the postal service 
shall, as often as provided by law or as directed by the Post

-as directed by master General, pay over all such moneys, not otherwise legally 

�1?a1�ma6ter Gen· expended, to their designated depositaries. 

See sec. 121 as to deposits of postal funds by postmasters ; secs. 116 
and 1 2 6  to 1 32 as to treatment of deposits by depositaries ; sec. 1192 as to 
remittances of money-order funds ; sec. 1 1 97 as to depositories for money
order funds ; Sec. 128 as to receipts or certificates of deposit. 

Character 0 f Sec. 1 14. Deposits of postal funds may be made in United 
deposits. States coin, Treasury notes, or national-bank notes, or paid money 

orders. 

be �����J�t may 2. Postmasters may cash with postal funds disbursing post
:tpasters' checks, pension checks, Post Office Department war

rants, Postal Savings System checks, and other kinds of Gov
ernment paper, provided they are received from responsible per
sons whose indorsement on said paper the postmaster is willing 

to guarantee. 
When b a n  k 3. Such paper, as well as drafts issued by national or State 

�����s may bi> banks, may be used by postmasters to remit their surplus postal 

funds, provided they can make 
'
satisfactory arrangements with 

their depositaries to receive them at par. Postmasters will be 
held liable on their official bonds for any losses of Government 
funds resulting from fault or negligence on their part. 

What shall n?t 4. Postmasters in making deposits shall not use postage stamps, 

�:po����uded III foreign coins a:ld notes, or mutilated coins and paper, or bank 
checks and drafts other than those issued by national or State 

banks. 
Paid money 01'- 5. Money orders paid by district postmasters shall be treated as 

��r�st�as�� treat- cash, and such orders shall be used to remit their surplus funds. 

See sec. 1 1 6  as to treatment of drafts, etc., by depositaries ; sec. 1193 
as to remittance of money-order funds. 
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Sec. 1 1 5. Remittances o� surplus funds for de�osit when made re!ftt����ion r! 

by means of currency or com shall be sent by 'regIstered mail, ancl cnrr(lney. 
there shall be ( in addition to the person preparing the remittance) 
at least one reliable witness to the preparation and dispatch 
thereof. 

2. When it is convenient, remittances should be made in paper Form of remit ·  
currency of the highest denominations that can be obtained, and tance. 
when coin is included in a remittance it shall be, if at a money-
order office, inclosed in coin bags, which shall be furnished upon 
application to the depositary. If not at a money-order office, it 
shall be securely wrapped and inclosed in a strong envelope. Re-
mittances shall not be delayed to secure notes of large demon ina-
tions or to exchange coin for notes. 

3. The notes or coin comprising the remittance shall be counted co������ to he 
by the postmaster or assistant who prepa.res such remittance in 
the presence of the witness, who shall also count them: 

4. Form 3044-A shall be used by postmasters at direct account- -description of . 
ing offices . when postal funds are remitted and Form 1842 by �ift:;�;��t��/e. 
postmasters at district offices. A letter containing in detail a de-
scription of the money inclosed, according to the form used an d 
the proviSions of this section, shall accompany every remittance. 

5. When United States notes, gold or silver cei'tificates, or Ho:-v . to make 
Treasury notes are included in a remittance the number, letter, 

descnptlOn. 

and denomination should be given thus :  U. S. note E26170837A, ���.
ited States 

$10.00 ; Silver certificate N34075154B, $5.00. 
6. When national-bank notes are included in a remittance the -national - bank 

name of the bank and place where located, the United States 
notes. 

Treasury number and letter, and the denomination should be 
given thus : Mechanic's Nat'l, Trenton, N. J.,  Z289091E, $10.00. 

7. When coin is included in a remittance, the denominations -coin. 
should be given thus : 

Two twenty-dollar gold pieces _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  $40 
Ten silYer dollars _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  - - _  10 

8. The witness should sign both the original and copy of the Remittance let
remittance letter, the latter of which shall be kept on file in the �e:ss�i��� by wit· 
post office. 

9. The remittance and letter shall be inclosed' in an envelope Package regis· 
sufficiently strong to hold the contents, sealed an d prepared for ��\�tdal:� p���: 
registration in accordance with section 873. They shall be Con- ence of witnp;;,. 
tinuously under the observation of the witness from the time the 
money is counted until the package is placed in the pouch and 
the pouc.h locked and delivered to the mail carrier or other person 
authorized to receive the same. 

10. When no one can be secured to witness the preparation When no wit· 
and dispatch of a remittance, the postmaster shall make a record 

ness. 
of the fact on the remittance letter, and the copy retained in 
the office, giving the reasons therefor. 

11. When a postmaster fails to comply with the foregoing . When- instruc-
• . . . . . tlOns not com-

instructlOns and the money IS lost m tranSIt, he shall be reqmred plied with. 
to make good the amount unless the facts relating to the re-
mittance satisfactorily establish his exemption from blame. 
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Deposit of post- 12. When by reason of previous neglect to deposit, or other al iunds for dif- . f d .' 
ferent periods. cause, a postmaster makes a deposlt of postal un s covenng 

more than the period prescribed for an office of his class ( see 
sec. 121 ) ,  the letter of transmittal should state the aIllount (1ue 
for each perioo. ( See sec. 128. ) 

13. When a postmaster makes a deposit for another post
master, he shall so state, as a separam certificate is required 
for each. 

dr!rt�.t h o r l z e d  Sec. 1 1 6. The Treasurer of the United States, Government 
depositaries, and depositary postmasters accept drafts issued by 
national or State banks, Post Office Department warrants, pen
sion checks, checks of disbursing postmasters, and other kinds 
of Government paper, provided satisfactory arrangements are 
made , for the acceptance of such drafts, checks, and other paper 
at the risk and cost of remitting postmasters. Certificates for 
such deposits will not be issued until the amount of drafts or 
warrants has been collected. 

lec�aj�'���s.to col- 2. When a draft can not be collected, notice shall be sent 
·-notice of. immediately to the postmaster ' making the deposit, and to the 

'l'hird Assistant Postmaster General, Division of Finance. 

de����dl����
o 

d�� 3. When exchange must be paid for the collection of any draft, 
posit. it should be deducted from the amount of the deposit. 

Inquiries, 
whom made. 

t o  4. All inquiries concerning the use of drafts' and Government 
paper for the deposit of postal funds should be . addressed to 
the Third Assistant Postmaster General, Division of Finance. 

See sec. 1198 as to money-order funds ; sees. 1 193 and 1200 as to 
remittances of money-order funds by means of drafts. 

Credits for de- S II " . .  . 
posits. ec. ,. Postmasters shall take credlt m their quarterly ac-

counts for postal deposits. Postal accounts of direct-accounting 
offices shall be rendered to the Comptroller, Bureau of Accounts, 
promptly at the close of each quarter and not delayed a waiting 
the receipt of duplicate certificate of deposit. Certificates must 
be examined on receipt, and if any error is found therein immedi
a te notice should be sent to the depositary, in order that tlJe 
necessary correction may be made. 

CCi��ilur!c��o�t 2. When an acknowledgment of the receipt of a registered 
edgment of re- package containing a remittance and a certificate of deposit are 
mittance, etc. , to 

t . d '  d 
. 

f th d · t d'ffi I be reportcd. no receIve 111 ue tIme rom e eposl ary, or any 1 cu ty 
arises in correcting errors in a certificate, the facts should be re
ported to the Third Assistant Postmaster General, Division of 
Finance, in the case of postal funds ; and a report w ill also be 
made to the inspector in charge of the division where the post 
office is located in case the receipt of a remittance is not ac
knowledged. 

ruJ::ealtio 
f :a� Sec. 1 1 8. Postmasters who fail to make deposits according to 

over balances. illstructions, or pay over balances on demand of post office inspec
tors or other duly authorized representative of the Government 
shall be liable to removal. 

See sees. 1596. and 1 600 as to penalty for embezzlement of and failure 
to promptly remIt postal funds. 

D e p o s itaries Sec. 1 19. The Treasurer of the United States, and such Governfor postal funds. ment depOSitaries as may be specially designated by the Post-
master General, and postmasters at such post offices as may be 
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specially designated by the Postmaster General, are depositaries 

for postal funds. 

See also sees. 1196 to 1201 as to depositories and depository offices for 
money-order funds. 

§ 121  

S 120 I · I f d th R e m i t tances ec. . Postmasters sha I not remIt surp us un s to e not to be sent to 
Post Office Department or the General Accounting Office. Money dep�tment. 

t ·  h '  '11 b t th . k f th ·tt· t 
-w en sent to be 

sen In t IS manner WI e a e ris 0 e remi mg pos - at riRk of post. 

master, and may be returned. master. 
Sec. 1 21. Postmasters at all offices included in the following Deposit of post· 

list are designated as depositary postmasters for direct-account-
al funds. ' 

ing offices. Postmasters at central accounting offices are de-

positaries for offices of the third and fourth classes in the re-

spective territories served. Depositary postmasters shall deposit 
their surplus postal funds as directed by the Third Assistant 

Postmaster General. 

State or Territory. 

Alabama . . . . . . . . . . . . . .  . 
Alaska . . . . . . . . . . . . . . . .  . 
Arizona . . _ . . . . . . . . . . . .  . 
Arkansas . . . . . . . . . . . .  . . 
California . . . . . . . . . . . . .  . 
Colorado . . . . . . . _ . . . . . .  . 
Connecticut _ _ _  . . . . . . . .  . 
Delaware . _ . . . . . . . . . .  . .  
DistIict of Col urn bia . .  . 
Florida • . . . . . . . . . . . . . . .  
Georgia . . . . . . . . . . . . . . .  . 

���li: : : : : : : : : : : : : : : :  
Idaho . . . . . . . . . . . . . . . . .  . 
lllinois . . . . . . . . . _ . . . . . .  . 
Indiana . . . . . . . . . . . . . .  . .  
Iowa . . . . . . . . . . . . . . . . . .  . 
Kansas . . . . . . . . . . . . . . .  . 
Kentucky . . . . . . . . . . . .  . 
Louisiana . . . . . . . . . . . . .  . 
Maine . . . . . . . . . . . . . . . .  . . Maryland . . . . . . . . . . . . . . 
Massachusetts . . . . . . . .  . 
Michigan . . . . . . . . . . . . .  . 
Minnesota . . . . . . . . . . . .  . 

�i:�:J��� : : : : : : : : : : : : 
Montana . . . . . . . . . . . . . .  . 

Depository office. 

Birmingham. 
Seattle. 
Phoenix. 
Little Rock. 
San Francisco. 
Denver. 
New Haven. 
Wilmington. 
Washington. 
Jacksonville. 
Atlanta. 
Honolulu. 
Honolulu. 
Boise. 
Chicago. 
Indiana,Polis. 
Des Momes. 
Topeka. 
Louisville. 
New Orleans. 
Portland. 
Baltimore. 
Boston. 
Detroit. 
St. Paul. 
Vicksburg. 
St. Louis. 
Helcna. 

State or Territory. 

Nebraska . . . . . . . . . . . . .  . 
Nevada . . . . . . . . . . . . . . .  . 
New Hampshire . . . . . .  . 
New Jersey . . . . . . . . . . .  . 
New Mexico . . . . . . . . . .  . 
New york . . . . . . . . . . . .  . 
North Carolina . . . . . . . .  . 
North Dakota . . . . . . . .  . 
Ohio . . . . . . . . . . . . . . . . . .  . 
Oklahoma . . . . . . . . . . . .  . 
Oregon . . . . . . . . . . . . . . . .  . 

���;)ii���: : : : : : : : :  : 
Rhode Island . . . . . . . . .  . 
South Carolina . . . . . . . . 
South Dakota . . . . . . . .  . 
Tennessee . . . . . . . . . . . . .  . 
Texas . . . . . . . . . . . . . . . . .  . 
Samoa . . . . . . . . . . . . . . . .  . 
Utah . . . . . . . . . . . . . . . . .  . 

��7���''' : : : : : : : : : : : :  : 
Virgin Islands . . . . . . . .  . 
Washington . . . . . . . . . .  . 
West Virginia . . . . . . . .  . 
Wisconsin . . . . . . . . . . . .  . 
Wyoming . . . . . . . . . . . . .  . 

Depository office. 

Omaha. 
Reno. 
Concord. 
Newark. 

�����;��e. 

Raleigh. 
Fargo. 
Cincinnati. 
Oklahoma. 
Portland. 
Philadelphia. 
San Juan. 
Providence. 
15harleston. 
Sioux Falls. 
Nashville. 
Austin. 
Honolulu. 
Salt Lake City. 
Burlington. 
Richmond. 
St. Thomas. 
Seattle. 
Wheeling. 
Milwaukee. 
Cheyenne. 

The postmaster at W ashington , D. C., shall deposit funds with the W a s  hi ngi:on, 
Treasurer of the United States. ( See R. S. 3848 . )  D. C . ,  to deposit with Treasurer of United States. 

2. Direct-accounting postmasters shall deposit surplus postal 
rio���OSit p e -

funds on the 15th and last day of each month. 
3. Postmasters at district offices shall deposit surplus postal District offices 

funds with the central-accounting offices whenever the amount ��l1t�:fOS!�co��i� 
on hand during the quarter equals $50, and at the end of the ing offices. 
quarter shall remit the amount due to balance the quarterly 
account. 

4. Any postmaster who fails to deposit his surplus funds at Failure to make 
tIle designated time shall be held liable for any loss 

-
that may �i%�.sit at stated 

result from such delay. 

NOTE.-The regulations relative to the deposit Qf surplus funds and Note. 
preparation and dispatch of remittances apply to money-order funds, ex-
cept where a regulation applies speCifically to postal fundS only , and 
as provided in sees,  -1191 to 1195, rel ating to money-order funds. 

See secs. 119R to 1201 as to depositories and treatment of deposits 
therein ; sec. 1 07 as to deposit of money paid to postmaster on account 
of penalty or forfeiture. 
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Transfer 0 f Sec. 122. The Postmaster General lllay transfer money belong-
money. ing to the postal service between the Treasurer, * * *, and R. S. § 3641. d ·  t d d "t · t h '  d· t· d h f f 1920, May 29 ; eSlgna e epoSl arIeS, a IS Iscre lOn, an as t e sa ety 0 
�h��:tr'n!�:: 

the P?bliC money and the convenience of the service may require. 

-when. NOTE.-Whenever the postal re.enues are insufficient to meet the cur-
rent expenses, the Postmaster Gen eral makes a requisition upon the 

Note. Treasury, pursuant to the appropriations provided to meet such de
M e t h o d of ficiencies, and the amount is placed to the credit of the Post Office De-

transfers. purtment. All expenditures for the postal service not settled directly by 
postmasters are made by wurrantR drawn by the Postmaster General 

imount to remitted. be 

and countersigned by the Comptroller General, which are paid by the 
Treasurer or Government depositories. ( See sec. 199.)  

Sec. 1 23. A postmaster who has suffered loss of money, postage 
-deposit not re- stamps, or other stamp supplies through any cause, and has made 

�f;[�d 
fo;v hl�s� claim for credit or reimbursement, shall not be required to deposit pending. immediately the amount or the value of the supplies. Any bal-

ance against a postmaster on account of such loss may remain 

outstanding until his claim is settled, and in every quarterly 

stamp account rendered and in every postal account rendered 

by a first or second class postmaster from the date of the loss 

until the claim therefor is settled, a note should be made 011 the 

-notatio n on ac- margin concerning the loss, specifying the date, cause, and amount count. 
thereof, and stating that a claim for credit is pending. Whatever 

balance is due after deducting such credit as may be allowed upon 

settlement of the claim shall be deposited at once. am��I��si�uew��� 2. When a postmaster does not know the actual balance due 
known. on account of postal funds, an amount sufficient to cover all con

tingencies shall be deposited, and if there is any excess, proper 

credit shall be given on the account for the succeeding quarter. 

Deposits shall not be delayed awaiting a statement of account 

from the General Accounting Office. 

Deposit of bal- 3. On receipt of a statement from the General Accounting Office 
ance due. disallowing items or correcting errors in an account and requir

ing a deposit of the balance shown hy the statement, such deposit 

shall be made promptly. 

See sec. 11 92 as to money-order funds. 

TEMPORARY DEPOSITS IN BANKS. 

Temporary de· Sec. 124. Any postmaster, having public money belonging to the 
I).oslts in DS- Government, at an office within a city or town where there is no �::;!. or State Treasurer * * * of the United States, or designated depos

R. s. § 3847. itary, may deposit the same temporarily, at his own risk and in ,_ 1908, ��y 27 ; his official capacity, in any national or State bank in the State 3;) Stat. 5. in which the said postmaster resides, or in which his office is 
located, or within a reasonable radiu� of his post office in an 
adjacent State, but no authority or permission is or shall be given 

-interest on, not for the payment to or receipt by a postmaster or any other person, 
to be received. of interest, directly or indirectly, on any deposit made as herein 

described. 

Depository to 2. In places where a national bank has been designated by the oe used. 
Treasury Department as a depository of public funds, such bank 

must be used by the postmaster to the exclusion of all others in 

making temporary deposits of postal funds. Designated depos

itories are required to pledge collateral with the Treasury Depart

ment as security for deposits, and postmasters are thereby pro
tected against loss of such deposits. 
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3. When temporary deposits of postal funds are made in banks 
which are not designated depositories they shall not be carried 
in a personal acconnt of the postmaster, but shall be deposited 
in an account in the name of " Post Office Department, by 
--- ---, Postmaster." 

§127 

4. When temporary deposits are maintained by postmasters in Remittances. 
national or State banks, regular remittances shall be made to 
their depositories as provided in sect ions  114, 115, 117, 120, 121, 
and 123. 

NOTID.-" Public money " includes postal, money-order, and other Note. ' 
funds. 

See sec. 1 1 90 as to tempornry deposit of money-order funds at offices 
where there are designated depositaries ; sec. 207 as to use of checks i n  
payment of expenses o f  offices. 

Sec. 125. Any postmaster may at his own risk and expense, Sl!eelal depos-
. ' . .  . Its In State or 

place any public funds and property III hIS custody III any bank other banks. 
located in the town, city, or county in which the postmaster 
resides, for safe-keeping ; that is to say, such funds and property t;1��dc��fl���mas
may be kept in a receptacle under the depositing postmaster's 
exclusive control, and the receptacle placed in a safe-deposit vault 
of such bank, or otherwise intrusted to it for safe-keeping, at -not to be used 
the risk and expense of the depositing postmaster. Under no dr-

by bank. 

cumstances may such funds or property specially deposited in any 
bank for safe-keeping be used by the bank or become a part of its 
assets, or be mingled with its regular deposits. Nothing in this 
sectiori shall be so construed as to affect the claim of any post-
master to credit or reimbursement on account of loss resulting 
from burglary, fire, or other unavoidable casualty. 

2. All postmasters are required to make regular remittances to Regular remit
their designated depositories, as provided by sections 114, 115, 117, 

tances. 
120, 121, and 123. 

See sec. 1601 as to punishment of private banker who receives regular 
deposit of public funds. 

. 

TREA TMENT OF DEPOSITS BY DEPOSITARIES. 
. Keeping of ae· 

Sec. 126. Every depositary shall keep his account of the money counts by de. 
paid to or deposited with him belonging to the Post Office De- positaries. 
partment separate and distinct from the account kept by him of R. s. § 3642. 
other public moneys so paid or deposited. 

NOTE.-This, of course, applies only to the Treasurer and Government Note. 
deposi taries. 

Sec. 1 2 7. Postmasters at depository post offices shall keep Deposits. 
accurate accounts of all remittances received ; and the same rules =!������n�f�f. 
in regard to the care of such funds shall be observed as in the -care of. 
case of the regular funds of the office. ( See sec. 110. ) 

2 All deposits shall be treated in the same manner as the re- -to be used same . af> regular re-
gular receipts of the depository post office, and when such re- ceipts. 
ceipts are not sufficient to meet the authorized expenditures of 
the office so much of the deposits as may be necessary will be 
utilized for this purpose. 

NOTEl.-The regulations concerning depositories for postal funds apply Note. 
to depOSitories for mon ey-ordel' funds, excep·t where the regulation ap- Distinctions be
plies speCifically to postal fun ds, and as provided in sees. 1 1 9 6  to 120 1 ,  tween postal and 
relating to money-order depositories ; the distinctions must be carefully m 0 n e y - 0 I' d e r 
o!}served. funds. 

See sec. 134 as to remtttances of surplus funds hy depository offices ; 
sec. 220 as to entry of deposits in postal account ; sec. 136 as to reports 
of deposits to Comptroller, Bureau of Accounts, Post Office Department. 
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Deposits of Sec. 128. Postmasters at depository offices for postal funds and 

�!���J�f��: central-accounting postmasters shall enter in the proper account 

every deposit received. ( See sec. 220. ) 

Depository of- 2. Postmasters at depository offices receiving deposits from 
llc,es to i?sue ,ce,:"- offices of the direct-accounting class shall issue certificates theretlllcates In trIplI-
cate. · for in triplicate on Form 156&-A, the original to be sent to the 

General Accounting Office, the duplicate to the postmaster mak� 

ing the deposit, and the triplicate to be retained. 
Central ac- 3. Postmasters at central-accounting offices shall issue a receipt counting, office to . . issue receipts. on Form 156&-D for deposIts receIved from postmasters at offices 

of the third and fourth classes and send it to the postmaster 

making the deposit. 

ca�:far��� ce�;� 4. Certificates shall not include deposits covering different 

quarter. quarters or terms of service ; in such cases separate certificates 

shall be issued specifying the quarters or periods within a quarter 

for which deposit is made. 
Deposits f o r 5. When one postmaster makes a remittance for another, the 

�!�s�
r postmas-

certificate shall be issued in the name of the postmaster for 
-how treated. whom the deposit is made. ( See sec. 115. ) 

Certificates, 6. Certificates of deposit shall be numbered consecutively, witll-

-how numbered. out regard to a change of postmasters, through each fiscal year, 

beginning with No. 1 from the 1st day of July and ending on the 

30th of June following. 

-a d d i t i o n a l, 7. When it is found Bmt a certificate has been issued for a 
where error. less amount than the deposit, an additional certificate should be 

issued for the difference. 

See sec. 1199 as to money-order funds. 

Record of de- Sec. 129. The amount of all deposits which reach depository 

��ts·be entered post offices during business hours shall appear in the account for 

on date of re- that day, and the certificates of deposit and receipts shall be 
ceifs��e of certifi- issued the same day. 
cates. 2. When it is impracticable to issue and mail all certificates 

and receipts during the same day in which the remittances are 

-to bear date of received, they shall be issued and mailed on the following day, 

rcceipt. and shall bear the date of the receipt of the remittances. 

Errors in re- Sec. 130. When a remittance is less or more than the amount 

�!����a�tte\� stated in the remittance letter, certificates will be issued for the 
issue . for actual actual amount of the deposit. depOSIt. 

S 131 
. . 

Remittances in ec. . Postmasters at depository offices shall deSIgnate two 
currency. employees both of whom shall take part in opening each regis--by w h o m  

d k 
. . . opened. tere pac age contammg a remIttance in currency, and shall 

��o-:eri��d� n e d examine and count the contents, and compare the same with the 

-act.ion in c::ses remittance letter. If any discrepancy is found in the amounts, of dIscrepancIes. 
it shall be carefully noted on the letter over the initials of both 

witnesses, and on the letter envelope, which should be forwarded 

to the inspector in charge of the division in which the office of 

mailing is located, with a report giving a description of the miss

ing money as entered in the remittance letter. 

See sec. 1198 as to money-order funds. 

Counterfeits. 2. When a remittance contains any apparently counterfeit notes 

-how treated. or coins, they should be submitted to the nearest Federal reserve 

bank or branch the1'eof or to the proper officer of a national bank 
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for examination, who will, if the notes or coins be connterfeit, 
stamp or brand them in accordance with instructions from the 
Treasury Department, which department, under its regulations, 
will retain such counterfeit notes or coins and acknowledge re
ceipt thereof to the remitting postmaster. 

§136 

3. Postmasters making remittances shall in all cases be Postmasters to 

promptly notified by the depositary of any errors in the same, ��r
��otitied of ('1'

and such errors shall be clearly specified ; but no portion of a 
deposit shall be.  returned. 

Sec. 132. Whenever a postmaster fails to forward a remittance Errors in rc

on the same day the remittance letter is dated or it is evident mi������ting. of 
from the registry records or the time in transit that a remittance remittance let

was not actually made on the date named in the letter, or when 
ters. 

a remittance or the letter accompanying the same is not prepared 
in accordance with the instructions in section 115, a report giving -to be reported. 

the office and date of remittance shall be made to the Third As-
sistant . Postmaster General, Division of Finance, in the case of 
postal funds. 

See sec. 1 198 as to money-order funds. 

Sec. 1 33. The postal revenueR and all debts due the Post Office P a y m e n t of 
Department shall when collected be paid into the Treasury of the postal revenues 

. ' . '. mto the Trens-
Umted States under the dlrectlOn of the Postmaster General, ury. 
and the Treasurer, * * * or designated depositary receiving R. S. § 4 07. 

such payment shall give the depositor a duplicate receipt therefor, 281�rt J2
a
8n. 22 ; 

to be retained by him in his office as a voucher, and shall forward 189�: Ma;' 28 ;  
the original to the Auditor for the Post Office Department ( Comp- 29 Stat. 179. 
trolle�·, B�reau ?f Acc?unts ) ,  to be placed to the credit of the 421�;a\'

. 
J
2��c 1 0 ; 

deposItor III audIt of hIS accounts. Duplicate r e .  
ceipts for depo�-

NOTEls.-The postal revenues are generally collected in depository its. 
post offices under the provisions of sec. 113, and by such depositaries Notes. 
are remitted to the Treasurer, or Government depository ( sec. 134 ) .  Method of col
Only one certificate of deposit is issued in case of deposits of money-order lecting revenue. 
funds (see sec. 1199 ) .  

Under the reglllations o f  the Treasury Department· postmasters are 
now required to prepare certificates of deposit in quadruplicate on forms 
furnished by that department to accompany each deposit. After being 
signed by the depositary the original is sent to the Treasurer of the 
United States, the duplicate to the depositor, the triplicate to the 
Third Assistant Postmaster General, and the quadruplicate retained 
by the depository. 

See sec. 1 192 aH to deposit of money-order funds. Remtttanco of 
S . s u r p l u s  f u n d s  " ec. 1 34. Postmasters a t  depository and central-accountmg from depository 

offices shall deposit daily all surplus postal funds accruing at post offices. 

their offices in such Government depositories as may be designated 
Bringing" dc-by the Postmaster General. p 0 s i t  s i n t 0 

Sec. 1 35. All deposits on account of the postal service shall be Treusury§ 
brought into the Treasury by warrants of the Postmaster General, f92�' JU;2

8io . 

Gountel'signed by the Auditor for the Post Office Department 4 2 Stat: 24. ' 
( Comptroller General ) ;  and no credit shall be allowed for any -warrants fOf. 
deposit until such warrant has been issued. Note. 

NOTE.-The revenues of the postal service are used to meet the 
expenditures, but all such revenues, whether disbursed directly by post
masters ( see sec. 205 ) or df'posited with the TreasUl'er and disbursed 
upon warrants ( see sec. 199 ) , a rp brought into the Treasury by war-
rant of the Postmaster General, and all expenditures are charged against . 
the proper a p propriations. ( See sec. 179 as to appropriations for serv- DepositarIes to 
lees ) make rcturns of . 

deposits and pay-
Sec. 136. Each depositary :I: '0' * shall make returns to the ments. 

,;: ,� * Post Office Department of all moneys received and paid R. S. § 3644. 
by him, at such times and in such forms as shall be directed by ;��ri:� fi mt� 
the * * * Postmaster General. and form. 
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Po�tma.sterB a t  2. Postmasters at depository post offices shall forward by ordi
��p��t�? re����: nary mail ( not registered ) to the Comptroller, Bureau of Ac
of deposits. counts, Post Office Department, on the 15th and last day of each 

month, on forms furnished by the Fourth Assistant Postmaster 

General, Division of Equipment and Supplies, a transcript of 

deposits of postal funds l'ecei ved during the period. 

Note. NOTI!l.-Depositaries of moriey-order funds are required to make and 
forward to the Comptroller, Bureau of Accounts, transcripts -of all de
posits, as provided in sec. 1 199. 

DISPOSAL OF FUNDS AND PIWPERTY UPON CHANGE OF POSTMASTERS, 

ETC. 

Change of post· Sec. 1 3 7 .  Whenever a change of postmasters occurs duplicate 

:�:��:an�� d�i inventories shall be made of the public property in the post office. 
Offi

L
C�S

t
' 

f The several classes of property shall be listed separately as IS S 0 prop-erty. follows : 
Stamps. 

Supplies. 

( (f, )  Postage stamps, books of stamps, coils of stamps, special

delivery stamps, due stamps, stamped envelopes, newspaper wrap

pers, postal cards, international reply coupons, internal-revenue 

stamps and Treasury savings certificates. 

( b ) Mail bags and pouch locks. 

( c ) Money-order records, letter-box locks, mail keys, mail-key 

Public p r o p _ chains, letter-carrier satchels, etc. 
erty. ( d )  All other public property, including furniture and equip-

ment belonging to or leased by the United States, post-office rec

ords ( except money-order records ) ,  copies of the Postal Laws and 

Regulations and of the Official Postal GUide, postmarking and 

dating stamps and ink and pads therefor, unused printed forms 

find blank books, and all other supplies. 

Postal - savings ( e ) Postal-savings funds on hand and accountable stock, in-funds. 
cluding blank certificates and postal-savings cards and stamps. 

Rec-eipts in du- 2. The incoming postmaster shall sign receipts in duplicate ac-
plicate. 

cording to these inventories. He shall deliver the duplicate re-

ceipts to his predecessor and transmit the originals as follows : 

( a )  Stamp supplies ; in accordance with the instructions 

printed on the receipt forms supplied by the Department. 

( b ) Mail pouches, sacks, and pouch locks ; to the Second Assist

ant Postmaster General, Di vision of Railway Mail Service. 

( c )  Letter-box locks, maii keys, and key chains ; to the Fourth 

Assistant Postmaster General, Mail-Equipment Shops. Letter

carrier satchels ; to the Division of Equipment and Supplies. 

( d )  Money-order records ; to the Third Assistant Postmaster 

General, Division of Money Orders. 

( e ) The original receipt for all public property, including fur

niture, etc., certified to by the postmaster's predecessor, shall be 

retained in the files of the post office. 

( 1 ) The original receipt for postal-savings funds and account

able stock shall be delivered with the duplicate to the postmaster's 

predecessor, who shall forward the original with his final report 

to the Third Assistant Postmaster General, Division of Postal 

Savings. 

( g )  An incoming postmaster or acting postmaster at a third or 

fourth class post office shall render to the outgoing postmaster or 
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acting postmaster receipt in triplicate for all undelivered C. O. D. 
and insured packages on hand. The original receipt shall be 
delivered to the outgoing postmaster or acting postmaster, the 
duplicate retained for the files of the office and the triplicate sent 
to the Third Assistant Postmaster General, Division of Registered 

l\1ail�. 
3. When a change of postmasters occurs, the outgoing post

master shall deliver · to the incoming postmaster all of the equip
ment and supplies on hand in accordance with the inventories 

as specified in preceding paragraphs 1 and 2, and complete 
certificates on the appropriate form ( Form 1058 for direct-ac

counting and central-accounting post offices, Form 1057 for post 
offices of the third class, and Form 1059 for post offices of the 
fourth class ) . The certificates when completed shall be signed 
by both outgoing and incoming postmasters, detached, and for

warded as indicated on the form. 

See sees. 1205 and 1206 as to disposition or money-order funds and 
supplies on change of postmaster. 

§138 

4.  A postmaster on talring charge shall not receive from his be ���:rved
o
iro� 

predecessor any money belonging to the department, except money- predecessors, ex
order funds ( see sec. 1205 ) and postal-savings funds, unless 

cept. 

specially instructed to do- so. 

See sec. 138 as to cash to balance fixed credit. 

5. When an office is discontinued, the above inventories shall of 
�����tinuance 

be made and the property and supplies delivered to the post- -disposal of RUp
master designated by the department to receive the same, dupli-

plies, etc. 

cate receipts being given, which shall be treated as provided in 
the case of a change of postmasters. Property and supplies shall 
not be returned to the department, but mail keys shall be for- Return of mail 
warded by the postmaster designated to receive the property to 

keys. 

the Fourth Assistant Postmaster General, Mail-Equipment Shops. 

by registered mail, accompanied by a letter giving the name of 
the office discontinued, county and State, and the number stamped 

on the mail keys which are inclosed. 
6. Surplus funds shall be depOSited with the regular depositary F u n  d s .  how 

upon rendering the final account. ( See sec. 121. ) treated. 

Sec. 138. When a postmaster at a first or second class post D l s p o s a i  o f  
office goes out of office the full amount of postal funds due to funds 011 change , of postmasters. 
the Government, according to his own account, and without wait-
ing to ascertain the exact balance on a final settlement by the 

General Accounting Office ( see sec. 242 ) ,  shall be deposited with 

his designated depositary and not transferred nor paid to his 
successor. 

2. When a postmaster at a third or fourth class post office At district post 
goes out of office he shall turn over to his successor all postage 

offices. 

and internal revenue stamp supplies on hand and sufficient cash 

to make up the amount of the fixed credit charged to his office. 
He shall also forward to his central-accounting postmaster all D e p 0 s i t o f 
funds due the Government to balance his final account. Four funds. 
receipts shall be taken, one to be retained by the outgoing post-
master and the others to be forward ( 1 )  to the First Assistant Receipts. 
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Postmaster General,
' 

( 2 )  to the Oomptroller, Bureau of Accounts, 

and ( 3 )  to the central-accounting postmaster. 

fUJ;��.Y - d ep0 8 i  t 3. Key-deposit funds shall be held by a postmaster in trust 

( not as a part of the regular funds of the office) and shall be 

transferred to h is successor who shall give him a receipt therefor. 

See sec. 374 as to treatment of key-deposit funds ; secs. 242, 250, 1205, 
and 1206 as to disposition of money-order fundS on change of postmasters. 

CHAPTER 9. 

POSTAGE STAMPS AND OTHER STAMPED PAPER AND 
SECURITIE S. 

GENERAL PROVISION S :  POSTAGE STAMPS, ENVELOPES, ETC. 

Pos t m it s t e r Sec. 139. The Postmaster General shall prepare postage stamps 
Gcneral to prc- of suitable denomina tions, which, when attached to mail matter, 
I;:ml stamps. shall be eYidence of the payment of the postage thereon. R. S. § 3914.  

See sec. 522 as to restrictions against use of stamps not valid for 
payment of postage. 

Special - dell v- Sec. 1 40. A special ( d eli very ) stamp of the face val ua tioll of 
cr� :�,�m�. 3 '  ten cents may be provi ded and issued, whenever deemed advisable 

�3 St:t. 38
ar ' 01· expedient, in such form and bearing such device as may meet 

1 886, Aug. 4 ;  the approval of the Postmaster General, which, when attached to 24 Stat,
. 
2 20. 

. 
* * * ( m ail matter ) in addition to the lawful postage thereon, ;��;

.
lI��t�� 

ent��f:d * * * ( shall entitle such matter to immediate delivery as pro
to � ;mmediate de- vided in sees. 830, 832, 833, and 838. ) 
livery. 

Note. NOTE.-Tbe words in parentheses show the amenoments to the original 
statute as inoicated in the margin ; the parts which are superseded , are 
omitted and shown by stars. 

See Title Six, ch. 4, " Special-delivery service ;" sec. 830 as to use of 
ordinary stamps for special-delivery service. 

l� 0 0 k s 0 f Sec. 141. Books containing postage sta mps interleaved with 

�����. prepa.red. nonadhesive paper, shall he issued and supplied to postmasters, 

.. -- how charged to for sale to the public. Such books shall be charged to post
po;:tmastel's. masters and sold to purchasers at their postage value and 1 cent 

additional for each book. 

See sees. 157 and 1 58 as to reqnisitions for hooks o f  stam ps ; sec. 146 
a s  to .unlawful sale of same by postmasters. 

Coiled starn!)!. 2. Postage stamps, of denominations determined hy the depart

ment, shall be issued in coils of 500 and of 1,000 stamps each , 

and shall be charged to postmasters and sold to the public at the 

cost of coiling in addition to the postage value of the stamps. 
U n p e r i orated 3. Postage stamps, of denominations determined by the depart-

�tamps. ment, shall be supplied without perforations when desired by pur

chasers in that form for use in automatic stamp-affixing or stamp

vending machines. 

\) !l e e l  a 1 Sec. 142. ( The Postmaster General shall :� '" * prepare 
,(}m.!ll� f�r col- stamps ) of such special design and denomination as ( he )  may �::;/ ' ��;l' ot post-

prescribe ( to be known as postage-due stamps, for the collection 
" '- 18'19 , " Mar. 3 ;  of post.age on insufficiently paid matter ) ,  and which shall in no 
20 Stat. 361. ca se be sold hy any postmaster nor received by him in prepayment 

of postage. 

See secs. 571 to 574 and 607 as to use of postage-due stamps. 

P. 1\L G. may Sec: 143. TIl e Postmaster General may, from time to time, ad�Pt 
a tl 0 p t Improl'C- such ImprOyemen ts in postage stamps and stamped envelopes as ne 
lUents \ 11 stamps may deem advisable ; and when any such improvement is adopted and stam11cd cn-
velopes. 

62 



TITLE I.-POST OFFICE DEPARTME NT. §146 
it shall be subject to all the provisions herein respecting postage il. S. § 3917. 
stamps or stamped envelopes. 

Sec. 144. No portrait shall be placed upon any of the securities Portraits of 
of the United States while the original of such portrait is living. ��� It!'h/:f!�:J 

NOTE.-Postage stamps, stamped envelopes , and postal cards are se- on R
st�mp

§
s'35e��. 

CUl·ities of the United States. . , 
r ,'  

See sec. 1609 as to penalty for issuing or circulating business or pro- �o 
S. § 541".  

fessional cards, etc. ,  in likeness of securities of the United States ; secs. 
teo 

522 and 1605 as to offenses in . connection with postage stamps, etc. 

Sec. 146. Postage stamps and stamped en "elopes shall be fur- Posta.ge stamps 
llished by the Postmaster General to all postmasters, and shall be anld stamped en
kept for sale at all post offices ; and each postmaster shall be held 

ve .;i:��. § 3 9 18. 
accountable for all such stamps and envelopes furnished to him. R. S. § 391 9. 

-to be furnished 
See Title One, ch. 9, as to preparation and issue of stamps, etc. and kept for sale. 

I) p .  . -not to be used 
_ .  ostage stamps, postal cards, and stamped envelopes fur- by postmasters in 

nished for sale to the public sh all not be used by postmasters to 0 f f  i c i n  I corre-spondence. 
mail requisitions for supplies to the department nor for official 
correspondence. 'When a postmaster's supply of official penalty 

em'elopes is exhausted, he should use a plain, unstamped envelope, 

ind orsed \Yith ink, as prescribed by section 485. 
3. Postmasters and post-office employees who sell postage stamps ;-�����ry to pur

shall hand them to purchasers in such manner that the gummed 
surface will not come in contact with the base of the stamp 
window. This precaution is considered necessary to preyent the 

spread of disease. 
4. Postmasters, or clerks acting for them, shall sign receipts for . Postm�t

t
ers. to 

sIgn recelp S. 
money paid them for postage stamps and other stamped paper, 

provided the receipts are prepared in advance by the purchasers 

and presented at the time of purchase. 
Note. - Mean, 

NO'.rE.-The term " stamped pa per " applies to adhesive stamps of all ing of " stamped 
kiuds, and postal cards, as wen as to stamped en velopes. paper." 

Sec. 146. Whoever, being a postmaster or other person em- I � � 1 8  W f u\
\ 

ployed in any branch of the postal service, and being intrusted :f
est�!�s.or sa. e 

with the sale or custody of postage stamps, stamped envelopes, R. S. § 3920. 
01' postal cards, shall use or dispose of them i n  the payment of 1878,  Ju ne 1 i ; 
debts, or in the purchase of merchandise or other salable articles, 20 l����' l!��: 4, 
or pledge or hypothecate the same, or sell or dispose of them eh. 3 21, § 208 ; 
except for cash ; or sell or dispose of postage stamps or postal 35 Stat. 1128. 
cards for any larger or less sum than the values i n dicated on 
their faces ; or sell or dispose of stamped envelopes for a larger 
or less sum than is charged therefor by the Post Office Depart-
ment for like quantities ; or sell or dispose of, or cause to be soleI 
or disposed of, postage stamps, stamped envelopes, o r  postal cards 
at any point or place outside of the delivery of the office where Inducing pur
such postmaster or other person is employed ; 01' induce or attempt chases to iI1Cl'eaSe 
to in duce, for the purpose of increasing the emoluments or com- pay. 

J' 
pensation of sucH postmaster, or the emoluments or compensation 
of any other person employed in such post office or any station 
thereof, or the allowances or facilities provided therefor, any 
person to purchase at such post office or any station thereof, or 
from any employee of such post office, postage stamps, stamped 

J 
envelopes, or postal cards ; or sell or dispose of postage stamps, 
stamped envelopes, or postal cards, 0

o
th

ffi
el'Wi

D
Se than as provi

1
de

b
d Pu ni6hment. . 

by law or the reg11lations of the Post ce epartment, shal e 
fined not more than five hundred dollars, or imprisoned not more 
than one year, o r  hoth. 

See sec. 308 as to unusual sales of stamped paper ; sec. 515 as to 
diverting postal business .from otbel' post offices. 
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-fraction of cent. 2. When the price of envelopes or wrappers sold includes a 
fraction of a cent, postmasters shall require payment of the 
entire cent. 

See sec. 162 as to accounting for " excess revenue " accruing from 
tbis source ; secs. 522 and 1605 as to penalty for unlawful use, counter
feiting, etc., of stamps, etc. ; sec. 515 as to soliciting mailing of matter. 

Foreign or mn- Sec. 147.  Postmasters shall not accept foreign money, as it is 

��::::C\�oins or not legal tender in the United States, or perforated, mutilated, or 

-nGt to be ac- abraded coins, or mutilated paper currency, except fractional 
cepted, except. silver coins worn by abrasion, which should be received so long 

as the superscription thereon can be distinguished. 

Trade dollar. 2. The " trade dollar " is not legal tender and should not be 

accepted, as it will not be received by the Treasury as a deposit. 

Minor coins. 3. Minor coins-5, 3, and 1 cent pieces-are legal tender to the 

amount of 25 cents, and fractional silver up to $10. 

C o  u n t e r feits, 4. Where counterfeit money is accepted, the postmaster must io�t.master to bear bear the resulting loss. 
Change, post- 5. Postmasters should provide themselves with a sufficient 

master to make. 
amount of minor coins and bills of small denomination to enable 

them to make change for purchases of stamped paper. When a 

postmaster is unable to make change, the purchaser must tender 

the exact amount of his purchase. 

See sec. 1086, note, as to further explanation of " legal tender." 

STAMPED ENVELOPES AND WRAPPERS. 

Stamped en- Sec. 148. The Postmaster General shall provide suitable letter Ye�P�s, ;t��n _  and newspaper envelopes, with such watermarks o r  other guards 
uii6', .July t2 ; against counterfeits as he may deem expedient, and with postage 

19 Stat. 78. stamps with such device and of such suitable denominations as he 
1 906, June 26 j may direct impressed thereon ' and such envelopes shall be known 34 Stat. 47 6. 

as " stamped envelopes " .and s
' 
hall be sold as nearly as may be at -P o s t m a s t e r , 

General to pro- the cost of procuring them ( including all salaries, clerk hire, and 
vide. 

d 
other expenses connected therewith ) ,  with the addition of the �:� be sol at 
'value of the postage stamps impressed thereon. 

Note. NOTE.-'1.'he. clause. in pa renth�ses shows the amendment to the original 
-!lot to contain statute as lDdlCated III the. �arglD. . .  
printing', except. See sec. 1 52 as to restrIctIOns on prmtmg. 

iJ e t t e r- sheet Sec. 149. The Postmaster General is hereby authorized to 
envelopes. * * * furnish for public use a letter-sheet envelope, on which 
20 l�Za�'. i���' S ;  postage stamps of the denominations n0'Y in use on ordinary 

( stamped ) enveLopes shall be placed. '" * >« and also to 
D o u b l e - letter * * * furnish for public use a double-letter envelope, on which 

envelolle6· stamps of the denominations now in use may be placed, and with 
the arrangement for the address ( that it may be forwarded and 
returned ) .  Said letter sheet and * * * double envelope to 
be issued under such regulations as the Postmaster General may 
prescribe ; * * * An d provided that no money shall be paid 
for royalty or patent on any of the articles named. 

:Note. NO'l'E.-No letter-sheet and double-letter envelopes are now issued. 

I1istribntion of Sec. 160. An agency shall be maintained at the place of manu
st·1I1ll11ed envoI· facture of stamped envelopes and newspaper wrappers, to over

��:�s.and postal see their production and attend to their distribution. Subagencies 

for the distribution of stamped envelopes, newspaper wrappers, 

and postal cards shall be maintained under the supervision of 

postmasters at centrally located points to be designated by the 

Postmaster General. 
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SPECIAL-REQUEST ENVELOPES. 

Sec. 151. Postmasters shall make requisitions for special-request Requisitions. 
envelopes, on Forms 3202 ( direct and central accounting ) and 
3202-d (district accounting) ,  promptly upon receiving orders 
therefor. All orders are, however, subject to acceptance by the 
department. 

2. Postmasters shall require the purchaser to deposit with his A d v a n  c e de
order the difference between the schedule and the postage value posit. 

of the envelopes, the postage value to be collected when the en-
velopes are delivered to purchaser. 

3. A · receipt on Form 3202-a shall be given the purchaser for Receipt. 

advance deposits on stamped env'€lopes. 
4. The postmaster shall be held accountable for advance de- Disposition of 

posits upon orders for stamped envelopes in the same manner and money. 
to the same extent as for other receipts of the post office ; but 
such deposits should not be transmitted to the postmal!;ter's de-
positary or central-accounting postmaster before he receives the 
stamped envelopes from the department. Upon delivery of such 
envelopes to purchasers, direct and central-accounting postmasters 
shall include the amount of their postage value and of the ad-
vance deposit made for them with proceeds from the sales of 
other stamp supplies, and remit the same with the next deposit 
of postal funds. 

5. District postmasters shall remit the full value of special- District post
request and office-request envelopes to their central-accounting fuW���u�o 

o�err:�: 
postmasters, promptly upon delivery. velopes. 

See. 152.  No envelope shall be sold by the Government contain- P r i n t i n g on 
ing any lithographing or engraving nor any printing nor adver- e n v e l  0 p e 8 re
tisement, except a printed request to return the letter to the 

st�lg���'
June 26 ; 

writer. 34 Stat. 476.  
2. No advertisement or special device of any kind nor the -advertisements_ 

names of addressees shall be printed on stamped envelopes by 
the department. The matter to be printed shall be limited 
to ( 1 )  a request to return after a given number of days ; ( 2 )  -request for re
the name . of . the purchaser ( individual, firm, corporation, in- ���me of pu r
stitution, association, or society ) ; ( 3 )  rural-delivery route, post- chaser. 

office box number, street address ( in the ' case of city-delivery -local address. 

post offices only ) ,  or the name of a building and room number 
therein, or the names of intersecting streets, in lieu of a street 
address ; ( 4 )  the name of post office or branch post office, county -post office a n d  
and State. Any portion of the foregoing, except the name of State. 

the post office or branch post office and State, may be omitted, -� e �' m i ss i b  I e 

when desired by the purchaser of the envelopes, if the address 
omlHSlOns. 

to which undeliverable letters are returnable is not thereby 
made indefinite. For example, if the name of the purchaser 
of special-request envelopes is omitted, the box number, street 
number, or room number and name of the building should be 
substituted therefor. The name of a branch post office or of -branch post of-

an independent station . may be substituted for that of the princi-
fices. . 

pal post office, at the option of purchaser. The form of return- -form of return 

request for the stamped envelopes shall be, " Afte� 5 days, return 
request. 
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to," the number of days to be not less than 3 nor more than 30. 
( See secs. 609 and 610. ) 

3. A name indicating or incidentally disclosing the nature 
of the purchaser's business or vocation may be printed on stamped 
envelopes if it be certified by the postmaster in writing on his 
requisition therefor that such name is used under corporate 
charter, copartnership agreement, or other articles of organiza- . 
tion so designating the concern, or that it is the name under 
which the purchaser is actually doing business with the public. 
Such return cards as " Brown's Pharmacy," " The Style Shop," 
" \Vashington Mills," etc., may be printed only upon proper cer
tification by the postmaster that the names are bona fide and so 
incl uded in signatures to letters, checks, and other business papers. 

-officers of firms, 4. The name and title of an officer of a firm, corporation, 
etc. institution, association, or society may be printed when so 

desired ; for example, " Joe Doe, treasurer, \Vashington Educa
tional Association." 

-titles. 5. Such titles as " lVi. D.," " D. D. S. ," " Rev.," " L. L. D.," 
etc.,  may be printed when they are clearly for purposes of identi
fication and not for advertisement. 

-branch of busi· 6. The name of a branch or department of the purchaser's 
ness. business may be printed only when other branches or depart

ments are located at the same post-office address, making it 
necessary to include such printing to insure the return of 
undeliverable letters to the writer, and when such branch or de
partment is shown as a part of the return card, the postmaster 
shall explain in writing the necessity for including it. 

-\I ll n e c e s s a r y  7. Any matter not needed to secure the return of undeliv
printillg prohib. erable letters to the writer shall not be printed by the deIted. 

partment in the return card on stamped envelopes. 

-special - request 8. Special-request envelopes shall be purchased and delivered 
envelopes, place only through the post office or branch post office to which tIle of purchase. 

card directs their return. 

-printing of reo 9. No variation shall be made in the location of the retul'll 
turn cards. card in the upper left corner of the envelope, or in the style or 

size of type, the color of ink, or the form of request adopted by 

-spelling; of post the department. The name of the post office or branch post of
office. fice shall be spelled, and the name of State abbreviated, only as st:fe�reviation of 

they appeal' in the Official Postal Guide. 

-copy for return 10. All requisitions shall be accompanied with a legible copy 
cards. of the return card desired. If obtainahle, a printed letterhead or 

bUSiness card of the purchaser should be attached to his first 
requisition. With each box of special-request envelopes is fur
nished a slip of paper bearing the printed retul'll card, which the 

-postmasters reo postmaster should preserve and attach to his next requisition for 
spo�lsible for it· the same printinO' In all cases of error caused through i1 leo'ible legible copy. /:> .  . < /:> 

or incomplete copy for return card, the postmaster shall be held 
responsible therefor and credit allowed at postage value only in 
redemption of the envelopes. 

-liD printing on 11. Return cards shall not be printed by the department on wrappers or post-
al cards. newspaper wrapDers 01' postal cards. 
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TITLE I.-POST OFFICE DEPARTMENT. §153 
12. Purchasers may haye stamped or u nstu mped em-elopes �private pri llt

printed in any manner they desire by a private printing offiee and 
lIlg. 

at their own expense, but a space should be reserved for the post-
n:nrk ( S ee par. 3, sec_ 437. ) 

13. Requisitions for I-cent envelopes intended for inclosing -return - request 
third-class matter shall include the pledge, " Return postage f�es� -cent emc
guaranteed." 'Vhen envelopes are desired for local use at a 

I )Ost office not h aving eity, vill age, or rural delivery serviee, the 

guarantee pledge will be omitted if the requisition is indorsed 
" For first-class matter onl�7," or other information given to the 

pffect that the envelopes are to be used for first-class matter at 

r Ile drop-letter rate. 
14. If the H u me and address of tIle purchaser are desired with- d l�;!n�� it�l��:t �.�: 

out a request to returll, the postmaster should draw an ink l ine tum request. 
through the words "After -- ll a,Ys, return to " on Forms 3202 and 

3:20�--d, tl n fl on the printer's slip_ 
15. Office-request envelopes for O'eneral sales shall bear in the � f f i e e-l'equest o enveiolles. 

upper left corner a request to return, a blank line for the name 

of the purchaser, ' and the printed post-office address. 

Sec. 15 3. If return-card stamped envelopes are refused by the . Rejectell S}le-clal.reqllest en-
pnrchaser because of misprint or error in the card, because of l"Clo}les. 
wrong denomination, size, color, quality, or var iety of envelopes, 
01' because of defective manufacture, a new requisition on the 
deSignated blank form� marked " 'ro replace rejected envelopes 
invoiced ( date) ," shall be sent to the Th ird Assistant Postmaster 
General, Division of S tamps, by direct and central accounting 
postmasters. The rejected envelopes, accompanied with a letter 
of explanation mentioning the date of the department's invoice, 
sh ull be sent by official registered mail to the Third Assistant 

Postmaster General, Divi sion of Stamps, imlllediately, not await-
i ng the regular quarterly redemption shipment. If the error 
"'as made by the department or by the contractor, redemption 

shaD be made at the full value of the envelopes. If the error 
was made 

'
by the purchaser of the envelopes, redemption shall be 

made at tlleir postage value only. If the error was made by tho 
postmaster, he shall be given credit in his account at postage 
Yalue, but shall allow the purchaser full value in redemption. 

2.  When mispacked return-card stamped envelopes ( those bear- Mispacked en.. velopes. 
ing the card of another purchaser ) are received in a shipment, a 
report giving date of invoice and fully describing the mispacked 
envelopes, and whether they are in lieu of or in excess of those 
i nvoiced, shall be made by letter to the Th ird Assistant Post

ma ster General, Division of Stamps. The mispacked envelopes 
sh all be held for instructions. If any of the envelopes in . the 
sh ipment are found to bear the proper return carel, such envelopes 
shall be delivered to the purchaser without delay. District 
postmasters shall submit such reports and retui'll rejected en

velopes to their central-accounting postmasters. 

3. Postmasters shall not send stamped envelopes, printed or 
unpri nted, to the United States Stamped-envelope Agent without 
authority from the department. 

51664°-23-6 
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POSTAL CARDS. 

Postal cards. Sec. 154. To facilitate letter correspondence, and to provide for 
R. S. § 3916. the transmission in the mails, at a reduced rate of postage, of 

-P o s t m a s t e r  m�ssageS, ord�rs, no.tices, m.ld oth.er short communications, eith�r 
General shall fur- pnnted or Wl'ltten 111 pencIl or mk, the Postmaster General IS 
nish. authorized anci di rected to furnish and issue to the public, with 

postage stamps impressed upon them, " postal cards," manufac
tured of good stiff paper, of such quality, form, and size as he 
shall deem best adapted for general use ; Wh ich cards shall be 
used as a means of postal intercourse, under rules and regulations 
to be prescribed by the Postmaster General, and when so used 

--to be sold at 1 shall be transmitted through the mails at a postage charge of 
cent each. one cent each, including the cost of their manufacture. 

2. The Postmaster General is '" * * authorized to * * * ���l�If'MCa��·d� . furnish for public use a double postal car d, on which shall be 
20 S tat'. 362: ' placed two one-cent stamps, and said card to be so arranged for 

t b 1 1  t ?  the address that it may be forwarded and returned, said cards to 
;-n�il e��"'::. ( a ,  ' be sold for two cents apiece ; '-' * * Said * * * double 

postal card * * �, to be i ssued under such regulations as the 
Postmaster General may prescribe. 

P o s t a l  cardR Sec. 155. The Postmaster General is hereby authorized to fur
for �ire\tlatlon In nish and issue to the public postal cards with postage stamps im
fo;�g: �r�1�.s·3 ' pressed upon them, for circulation in the mails exchanged with 
20 S�at. 357. ' foreign countries under the provisions of the Universal Postal 

1 880, June 11 ; Union Convention * * * at a postage charge of two cents 

:':t�
t

�;. s�i�' at 2 each, including the cost of their manufacture. 

cellts each·
f

. 2. Postal cards with paid reply shall be prepared and issued to Double orelgn 
cards. the public for circulation in the mails exchanged with foreign 

countries, in accordance with the provisions of the Universal 
-to be sold at 4 Postal Union Convention, and sold at 4 cents each, including the 
cents each. cost of their manufacture. 

Stamped enve- 3. Embossed stamped envelopes, single I-cent postal cards, and 
lopes and postal the reply half of double I)Ostal cards of the 

'
United States are cards to and from 

Philippines. valid for postage in the Philippine Islands when di rected to ad-

I n  t ernatlonal 
reply coupons. 

Domestic cou
pons. 

Foreign. 

dresses in the United States, and such envelopes and postal cards 
of the Philippine Islands are valid · for postage i n  the United 
States when directed to addresses in the Philippine Islands. 

INTERNATIONAL REPLY COUPONS. 

Sec. 1 56. International reply coupons of the denomination of 
11 cents shall be issued to postmasters and sold to the public for 
use in prepaying international reply postage. 

2. Unused domestic reply coupons may, if either damaged ()r 
undamaged, be redeemed in postage stamps at postage value ( 10 
cents ) from original pnrchasers. 

3. International reply coupons issued by foreign countries shall 
be redeemed by postmasters in postage stamps. 

b
e
Pl�l�t:e��J�ot to 4. To be acceptable for redemption, each coupon shall be in 

whole condition. Parts or pieces of coupons shall not be re-

Note. 

deemed. 

NO'l'EJ.-Interna tiolllll reply coupons a r e  sold and redeemed pm'suant to 
sec. 2 of article 1 3 .  Universal Postal Convention of Madrid, 1920, and 
Art. VII of the regula tions for i ts execution. ( See Official Postal Guide . )  
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TITLE I.-POST OFFICE DEPARTMENT. § 158 
REQUISITIONS FOR STAMPED PAPER STOCK. 

Sec. 1 5 '2 .  Postmasters shall keep on hand a supply of postage S n p p l y  0 f 
. stamps, stamped 

stamps of every kmd, books of stamps ( see sec. 143 ) ,  postage-due envelopes, a n d  
and special-delivery stamps, stamped envelopes, newspaper wrap- pos

t
tal

bcar
k
ds. 

- 0 e ept on pel's, postal cards, and international reply coupons, sufficient to hand. 
meet the public demands and the legitimate needs of the service. 

2. Requisitions shall be made sufficiently in advance so that the -r e q u i s i t i o ns 
. for. 

stock of stamp supplIes will not become exhausted, and from di-
rect and central accounting post offices for 3 to 12 months' supply 
if storage space is available ; but care should be taken not to 
exceed the amount that can be given adequate protection. 

See sees. 110 and 125, as to care of postage stamps. 

3. Postmasters of the first class may make requisition at any -w�e!1 .  to d raw 
time during the quarter ; postmasters at all other direct-accounting 

requlSltIon. 

post offices may make requiSition at any time except the first 15 

or the last 10 days of a qnartel'. Postmasters at district ac-
counting post offices shall make requisitions to restore fixed credit 
not oftener than once each month, except in emergencies. These 
rules do not apply to requisitions for special-request envelopes, 
which shall be forwarded on the same day on which order is taken 
from purchaser. ( See sec. 151. ) . 

4. An itemized invoice shall be furnished with each supply of -invoices. 
postage stamps and other stamped paper issued to postmasters, 
and shall be preserved as a post-office record. 

5. All stamped paper supplied to direct and central accounting -when charged 
post offices shall be charged to postmasters in the accounts of the 

to postmasters. 

Post Office Department in the quarter in which the invoice is 
dated, even though the stock reaches the postmaster after the 
close of that quarter. 

6. Stamped paper shall not be loaned by one postmaster to Stamps not to 
another. 

be loaned. 

7. If stamp supplies become exhausted, temporary purchases -temporary, may 
may be made from another post office. Postmasters shall not in- ��li::.rc:���:�. from 

elude such supplies in their quarterly stamp or postal account, 
and the amount thereof shall not be reckoned in the business of 
their offices. The selling postmaster shall report such sales to 
the First Assistant Postmaster General. ( S ee sec. 308. ) 

See sees. 219, 220, and 221., as to keeping account of stamps received 
and sold. 

Sec. 1 58.  Requisitions for postage stamps of all kinds, books Requisitions for 

d . 1 d l '  d 
stamps, stll.mpcd 

of stamps ( see sec. 141 ) , postage- ue, specla - e Ivery, an envclOllCS, ctc. 

postal-saving stamps, stamped envelopes (" ordinary," " special 
request," or " office request " )  ( see sec. 151 ) ,  newspaper wrap-
pers, postal cards, and international reply coupons, shall be made 
by direct and central accounting postmasters on the Third 
Assistant Postmaster General, Division of Stamps, on Forms 3201 -may be filled 
and 3202. Telegraphic requisitions are objectionable. If deemed with more or less 
advisable, the department will furnish more or less stamped ���.��. tha n or
paper than the amount for which requisition is made by the 
postmaster. District postmasters shall draw requisitions on 
their central-accounting postmasters, using Forms 3338 and 
3202-d. 
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- sigllatures to. 2. Requisitions and stamp accounts shall be signed legibl�y, in 
writing and with ink, by the postmaster himself when possible, 
and exactly ilS his bond is signed. In the absence of the post
master, or after his death or suspension and pending the appoint
ment of a new postmtlster or of an acting postmaster, the post
master's assistant 01' bondsman should sign, writing his own 
llame and title in full under those of the postmaster. 

See sees. 301 and 302. 
- fot' u n u s u a l 3. When requisition is made for an unusually large supply 

<; i,l l i tities. of postage stamps or other stamped paper to fill a special order, 
the postmaster shall give the name and husiness address of tile 
purchaser, and state where the matter originated and is to be 
mailed. 

S u p p l i e s  not 4. No postmaster shall be supplied with stamped paper until 
:l�:;:Jti::����ltil ���: his commission shall have been duly issued. 
mj" iOlled. See sec. 298 as to postmastel's holding oyel'. 

(' l\ ll ll t i ll g of Sec. 159. Packages of stumps, books of stamf}";;, or otlwr 
,.tamF supplies. stamped paper, sh all, upon receipt, he opened by the postmaster, 

and the contents counted jointly by the postmaster and a dIs
interested witness. 

--�ho\'iag'es and 2. If the yalue of the stamped Daper receiYed at direct oi: 
C'xcesses. central accounting post offices is short or in excess of the invoice, 

the postmaster shall make immediate report of the facts, upon 
his oath of office, in a letter attested by the witness to the count 
and addresse{l to· the Third Assistant Postmaster General, DiYision 
of StalllDs, stating the registry number of the shipment and 
inclosing the invoice. When such reports relate to postal cards, 
the postmaster shall send with his report the packer's ticket and 
the packing information stamped upon the box, and in the case 
of stamped envelopes the end of the packing box. The shipment, 
with the packing box 01' wrappers, shall be held by the post
master for instructions. A requisition for a new supply, if 
needed, pending investigation of the reported discrepancy, should 
be fastened to hi s report. 

()Jii��:1isirict post 3. If the stamped paper received at a district post office is 
short or in excess of invoice, a report as outlined in paragraph :2 
shall be made by the district postmaster to the central-accounting 
postmaster who supplied the stock. The district postmaster will 
hold the shipment, with the packing box and wrappers, for 
instructions. 

See sec. 153 a s  to treatme nt of irregularities in printed stamped en
velopes furnished, and sec. 164 as to stamped paper damaged on receipt. 

Error in rcqnl. Sec. 160. If an error is malle by a postmaster in a requisition 
sit·ion for stamp- f ' -d" . t d I d' h 11  b ell envelopes. 01 01 lllaI Y s ampe enve opes, cre It s a e allowed atl 
- - Cic d ii fol' post- postage value only, when the envelopes are returned to the Post 
age only_ Office Department ; and the envelopes shall not be returned until 

permission bas been granted by the Third Assistant Postmaster 
General. 

See r;.ec. 153 as to errors in special-request envelopes furnished. 
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ACCOUN TING. 

Sec. 161.  Postmasters at direct and central accountino- post P o s t m asters' '" stamp account. 
offices shall render to the Third Assistant Postmaster General; 

Di y i l"ion of Staml)s, promptly at the close of each quarter, a stamp 
necount, embodying : ( a )  The amount of stamps and other 

8taml)ed paper on hand at beginning of the quarter ; ( b )  the 

alllount of stamped paper received during tbe quarter from the 
departmen t or by transfer from other postmasters ; ( c)  - the 

amount of stamped paper on hand at close of quarter ; ( d )  the 
amount of stamped paper redeemed by the department ; ( e )  the 
amount of stamped paper transferred to other post offices ; ( 1 )  
amount o f  dead-letter bills ; ( g )  amount of stamped_ paper sold 

during the quarter. 
2. The postmaster shall list in chronological order in the li6����ices to be 

space provided therefor on his quarterly stamp account the total 

yalue of all invoices for postage stamps and oth er stamped 
paper received by him. 

3. The postmaster shall certify to the correctness of his stamp Certificate of 
account, an d  mail it  in an official  "penalty " envelope addressed 

conectness. 

plainly, " Third Assistant Postmaster General, Division of Stamps, 
Washington, D. C.," and bearing the words " Stamp account " 
in large, plain letters in the lower left corner. No papers not 
relating to the stamp account should accompany it. 

See sec. 233 as to quarterly postal account.  
4. Postmasters shall issue to �uperintendents and clerks in Postmasters to 

1 f t t· t 1 k d 1 . .  ffi '  t 
supply superill-C large 0 s a  Ions, s amp c er s, an rUl'a curners a su Clen t e n d e n t s ,  etc. , 

supply of nostao'e stamps and other stamped papel' within the with stamped pa-
� ", .  . .  ' per. 

a mounts of the respective bonds of tlO'::se employees, to meet the 
publi c demand. Postmasters shall take receipts for stamp sup
plies so issued, a n d  carry tl1e supplies in their records as stock on 

hall(1. Money received from the sale of stamped paper to the 
puhlic shall be used by superintendents and clerks in charge of 
stations, stamp clerks and rural carriers to · purchase additional 
stamp supplies from the postmaster, as needed. Postmasters Inventories of 
shall take inventories of the stamped paper aud cash held by ������d 

s��p�:�� 
employees to wbom stamp snpplies are i ntrusted, not less fre" ployees. 
qnently than once each month at the main office and classified 
stations and once each quarter at contract stations. Upon dis-
continuance of the sen'ice of such an employee, stamped paper 
and cash to the full amount of the credit allowance shall be 

retnrned to the postm aster. 
5. Central-accounting postmasters shall issue a supply of post- C e .n t r a 1 - a c-

count! ng' postmas
age stamps and other stamped paper sufficient to meet the public ter to supply dis-
(lemands to district postmasters in their respective territories on tr!ct postmasters • . WIth stamped pa-
fixed credit in multiples of $50. Central-accounting postmasters per. 
shall take receipt for stock so issued and carry the supplies. as 
Rtock on hand. Money received by a district postmaster for , the 
sale of stamped paper shall be remitted to the central-accounting 
postmaster not oftener than once each month, except in emer

gency, with a requisition on F01'm 3338 for needed supplies. 
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Quarterly ac· 6. Postmasters at  district post offices shall render a quarterly 

����;Js ;�nt�l���: account to their central-accounting- postmasters promptly after 

���t�l�Sj. 
n g  post. the close of the quarter. This account shall include a record of 

stamp transactions for the period coyered. 

ex.!��:l1::;::u��r Sec. 162.  Postmasters shal l charge tllemselves in their quar
terl y postal acc:ounts with tIle difference between the invoice 

value of stamped envelopes and newspaper wrappers and the 
amount recei,'ed from their sale. This difference consists of the 

gain accruing in fractions of a cent from the sale of envelopes 

and wrappers singly or in odd lots. 
Method of de· 2. The difference may be ascertained, whenever .an inventory is terminillg. 

taken, by deducting the amount for which the postmaster is ac-

countable to the department or central-accounting postmaster 

from the amount of cash received from the sale of postage-stamp 

supplies since the previous inventory. 

-at branch post 3. Branch post offices, postal stations, stamp clerks, and rural offices, etc. 
carriers having a fixed credit for starrp supplies may ascertain 

this difference by adding the value of stamp supplies and cash 
on hand at the time of inventory and deducting therefrom the 

amount of such fixed credit. 

REDEMPTION OF STAMPED PAPER. 

Po�tage stamps, Sec. 163. Postage stamps. or special-delivery stamps, whether 
p 0 S t a l  cllrds, 
s t a IU p e d euve- affixed to envelopes or not, shall not be redeemed from the public 
lopes, etc. nor exchanged for other postage stamps, stamped envelopes, 

-damaged in the 
post office. 

-redeemed from 
the public. 

Stamped eave· lopes. 

newspaper wrappers, or postal cards, except as provided in para

graph 7. Stamps removed from embossed stamped envelopes, 

newspaper wrappers, or postal cards shall not be redeemed nor 

accepted in payment of postage. 

2. Postage stamps, stamp books, postage-due stamps, special-

delivery stamps, international reply coupons, stamped envelopes, 

newspaper wrappers, postal cards, and internal-revenue stamps 

damagec1 in the post oflice may be returned for redemption and 

cl'edit, but shall be accompanied with a statement setting forth 

fully the time when, and manner in which, they were damaged. 

3. Uncanceled, unserviceable, and spoiled stamped envelopes or 

newspaper wrappers presented in a substantially whole condition 

may be redeemed from the public at their postage value only in 

postage stamps or other stamped paper, provided that stamped 

envelopes bearing a printed return card or address may be re

deemed only from the original purchaser thereof. 

4. Stamped envelopes and newspaper wrappers which bear n o  

printing indicating t11e original purchaser may be redeemed 

when presented by any responsible person. In case of doubt, or  

where large quantities are presented for redemption, especially 
in the case of office-r6{IUest stamped envelopes bearing the blank 

return card of some other post office, the matter should be re

ferred, with a statement of all the facts, to the Third Assistant 

Postmaster General,  Div ision of Stamps, and instructions awaited. 
5. When the redemption value of stamped envelopes, news

paper wrappers, or postal cards includes a fraction of a cent, 

such fraction shall accrue to the department. 
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TITLE I .-POST OFFICE DEPARTME NT. § 164 
6. Uncanceled and unserviceable postal cards, not treated by Postal cards. 

bronzing, enameling, or other process of eoa ting, may be redeemed 

in postage stamps or other stamped paper only, at 75 per cent of 
their face value, when presented by the original purchaser. Parts 

or pieces of cards shall not be redeemed. Each unused half or" 

a reply postal card shall be regarded as a single card. 

7. When, through inadvertence, a postmaster sells damaged or Errol's in �ales, 
unserviceable postage stamps, international reply coupons, 

etc. 

stamped envelopes, newspaper wrappers, or postal cards, or when 

a patron through error purchases postage stamps of the wrong 

denomination, or stamped envelopes of the wrong color, quality, 

size, or denomination, or newspaper wrappers of the wrong de-

nomination, or postal cards of the wrong size, postmasters may 
exchange such stamped paper at full value, provided that it is 

presented for exchange by the original purchaser thereof within 

a reasonable time after the sale, not to exceed two business days. 
Errors made by purchasers in ordering special-request envelopes 

shall be adjusted by redemption at postage value only, in ac-

cordance with section 153. 
8. An " original purchaser " of stamped envelopes or postal " Original pur

cards is the person who purchased them at a post office. Post-
chaser." 

masters shall refuse stamped envelopes or postal cards purchased 

at post offices other than their own, or which bear a return card 

or printed address other than that of the person offering them 

for redemption, unless satisfied that the person presenting them 

is the original purchaser. When thus satisfied, they should be 

redeemed. 
Sec. 1 64. Po:stmasters at direct and central accounting post R e d e m p t i o n  

offices shall make shipments o f  stamped envelopes, newspaper d���::.e��!d f�::, 
wrappers postal cards and international reply coupons redeemed tral accounting , ' .  post omces. 
from the public and postage stamps and other stamped paper 
damaged in transit or made unsalable after receipt at post offices 

to the Third Assistant Postmaster General, Division of Stamps, 
by registered mail, for credit. In disposing of redeemed and 
damaged stamp stock postmasters shall follow the instructions 

in the Official Postal Guide under the title " D lrections for 

returning postage-stamp stock for credit." 
2. Stamped paper redeemed by district postmaster.s or damaged District post

in their possession shall be forwarded to their central-accounting ���ter:o toc��:�:C 
postmasters by official registered mail once every six months, or �C��t����ng post· 

oftener if necessary, in exchange for other stamped paper. 
3. Where any portion of a shipment of stamps or other stamped Stamped paper 

. . . .  . damagJed on re-
paper receIved on reqUISItIon IS found to be damaged or defec- ceipt. 
tiYe, except misprinted special-request envelopes ( see sec. 153 ) ,  

the postmaster shall, if direct o r  'central accounting, submit a 

report of the facts to the Third Assistant Postmaster General, 

DiYision of Stamps, and, unless otherwise instructed, include the 
unsalable stock in the next regular redemption shipment. If 

additional stock is needed, a requisition should be submitted on 

the proper form, indorsed " To replace damaged stamped paper ti:ns� 
W I'equisi-

received on invoice of Stamped paper received by dis-
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trict postmasters in unsalable condition shall be returned to the 
central-accounting postmaster with a statement of the facts, for 
replacing wi th new stock. 

D a m  a g e  d in 4. When a shipment of postage stamps or other stamped paper 
transit. 

is damaged in transit with loss of contents, the postmaster shall 
make an immediate report of the facts, upon his oath of office, to 
the Third Assistant Postmaster General, Division of Stamps, stat

ing the registry number and date of invoice. A requisition for 
additional stock, if needed, should be submitted. District post
masters receiving shipments damaged in transit with loss of 
contents shall submit the foregoing report to their central-account

ing postmasters from whom the stock was received. 

S
t
a
m

ped paper 5. Postage stamps or other stamped paper made unfit for 

uamag'
e
d by fire. use by fire or other unavoidable casualty while in the custody 

dc, of postmasters shall, in the case of direct and central account

ing post offices, be forwarded to the Third Assistant Postmaster 

General, Division of Stamps, accompan ;ecl by an itemizecl list 
of the number of each denomination and variety. Postmasters 
at district accounting post offices shall fonvard such stock in 
the same manner to their central-accounting postmasters, who 

shall furnish other stamped paper of equal value in exchange. 

��
h
e�\�

va1u:tC;:'
� 6. V\then postage stamps 01" other stamped paper returned 

mined. by postmasters in accordance with the foregoing paragraph 

are damaged so the value can not be determined, a full statement 

of the facts in connection with the damaged condition of the 

stock shall accompany the shipment. 

to Po��;�:ste�':e��i 7. Postmasters shall not take credit for redeemed, damaged, 

without autllOr- or spoiled stamped paper returned to the department until 
ity. authority is granted, which will be as soon as practicable after 

I the shipments have been received and checked. 

to �;�;���Oel�p
o
se( See section 512 as to d i sposition of stamp supplies exposed to in fection . 

INTERNAL REVENLJE STAMPS. 

Internal-reve- Sec. 165. The Commissioner of Internal Revenue shall furnish IIl1e stamps. 
1 9 1 7 ,  Oct. 3 ; to the Postmaster General, without prepayment a suitable quan-

40 Stat. 3 21 .  tity of adhesive ( internal revenue ) stamps to be distrib uted to 
and kept on sale by the various postmasters in the United States. 
The Postmaster General may require each such postmaster to 
giYe additional or increased bond as postmaster for the value of 
the stamps so furnished, and each such postmaster shall deposit 
the receipts from the sale of such stamps to the credit of and 
render accounts to the Postmaster General at such times and in 
such form as he may by regulations prescribe. The Postmaster 
General shall at least once monthly transfer all collections from 
this  source to the Treasury as internal-revenue collections. 

;:sl�:i�. be kept 2. Adhesive internal-revenue stamps shall be kept on sale at 
all post offices. 

-;t101?�lla����J= 3. Internal-revenue stamp
'
s shall be supplied to pogtmnsters 

illlCe with depart- and accounted for in accordance with detailed instructions of �����1 instnw-
the Third Assistant Postmaster General. 

-liot to be re- 4. Internal-revenue stamps shall not be redeemed from the 
���med from pub-

public. The holders of such stamps should apply directly to the 
Commissioner of Internal Revenue, Treasury Department. 

See sec. 163 ,  par. 2, as to redemption of u nsalable internal-revenue 
stamps in post office stock. 

. 

Note. NOTE.-See Official Postal Guide as to tbe Bale of and accounting for 
internal-revenue stamps. 
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TITLE I .-POST OFFICE DEPARTME NT, §IB6 
GovElmr �IENT SECURITIES. 

Sec 1 66 The Secretary of the Treasury is authorized to bor- W a, r - Sllfings 
f

' 
t
'· t t ' th ' d 't f tl TJ ' t 1 St t f th and Treasury-gar-row rom Ime . 0 Ime, on ' e ere 1 0 ,. 1e .... ill �(l a es, or. e lugs secul"itie�. 

pl1l'poses of tllls act and to meet pubhc expendItures authorIzed 1917 ,  Sept. 24 : ' 
by law, such sum or sums as in his ju dgment may be necessary, 4 0 Stat. 291. 
and to issue therefor, at such price or prices and upon such terms 1918,  Sept. 24 ; 
and conditions as he may determine, war-savings certificates of the 401���:' J�� .. 23 ; 
United States on ,vhich interest to maturity may be discounted 40 2 Stat. 321.  
in advance at such rate or rates and computed in such manner 
as he may prescribe. 

2. Each war-saving certificate so issued shall be payable at Limitation as 
such time, not exceeding five years from the date of its issue, �o_ �:ou �;so�eld 
and may be redeemable before matu rity upon such terms and Y p . -
conditions as the Secretary of the Treasury may prescribe. 
* * * It shall not be lawful for any one person at any one 
time to hold war-savings certificates of any one series to an aggre-
gate amount exceeding $5,000. The Secretary of the Treasury 
may, under such regulations and upon such terms and conditions 
as he may prescribe, issue, or cause to be issued, stamps to evi-
dence payments for or on account of such certificates. 

3. In connection with the operations of advertising, selling, and Services of post
deliverino' * * * war-savings certificates of the United States al emp�oyees , i l l  

. '" . • connectIOn WIth 
provIded fO'r III thIS Act, the Postmaster General, under such regu- sale to be with-
lations as he may prescribe, shall reqnire, at the request of the out extra com
Secretary of the Treasury, the employees of the Post Office De- pensatioll. 
partment and of the Postal Service to perform such service as may 
be necessary, desirable, or practicable without extra compensation. 

4. United States Government thrift stamps, issued by the Sec- Thrift stamps. 
retary of the Treasury under authority of the act referred to in 
the preceding paragraphs, shall, when affixed to thrift cards, not 
more than 16 to the card, be cashed from postal funds at 25 cents 
each at any money-order post office, They may also be accepted 
in part payment for Treasury savings certificates. ( The sale of 
such stamps was discontinued December 31, 1921. ) 

5. United States war-savings certificates to which have been Certificates may 
ffi U ' t l ' St ' Cf" fi  

be registered at a xed one or more ill ec ates war-SaVlll",S certl cate stamps any money-olde:' 
of the corresponding annual series, issued by the Secretary of the office, but fOHl'th-

class offices must 
Treasury under authority of the act of September 24, 1917, and be specially au-

which have been inscribed with the name and address of the thorized. 

owner, may be registered at any money-order post office : Prov'ided, 

That postmasters at money�ordel' post offices of the fourth class 
may only be authorized to register certificates upon application 
approved by the Third Assistant Postmaster General. Unless 
registered, the Un ited States will not be liable for payment of such 
certificates if made to a person other than the lawful owner. 

6. War-savinO's certificates with one or more war-savings cer- � a y m e 11 t of '" regIstered a )l Ii 
tificate stamps affixed, if not registered, are payable at any money- u lll'egistcJ'eli ('N-

order post office, at the amounts specified in the redemption table tificatpfi" 

printed on each certificate. On Or after the date of maturity they 
are also payable at the Treasury Department in Washington. 
Registered certificates are payable only from the post office where 
registered. Postmasters shall require 10 days' notice in writing 
before making payments, but the Third Assistant Postmaster 
General may authorize postmasters to waive notice when circum-
stances require that action. Upon payment the certificate shall 
be surrendered and the receipt printed thereon shall be dated and 
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signed by the owner in the presence of the postmaster or his 
authorized representative : Provided, That when the owner can not 
appear in person he may sign the receipt before the certificate is 
presented by mail or through a representative. In case of death 
or disability of the owner, payment shall be made on receipt of 
special instructions from the Third Assistant Postmaster General, 
aCCOml)anied with a special receipt to be signed by the authorized 
payee. 

Certificates to 7. Postmasters at dish'ict offices authorized to transact money

�1�iC�
a
:

e
ie:'�r�:� order business shall cash war savings certificates with surplus 

offices. funds, and shall remit them to the central-accounting postmaster 
-subsequent dis- in lieu of a like amount of cash. If surplus funds are not ayail
position of. able, an interim receipt should be given to the owner, and the 

certificate shall be sent by registered mail to the central-account
ing postmaster, who shall return cash or a bank draft therefor. 

Certificates to 8. Postmasters at first or second class offices shall cash war
be cashed at ac- savings certificates with surplus postal funds and shall remit 
counting offices. . .  . 

them to theIr deSIgnated deposltary postmaster for postal funds, 
-subsequent dis- in lieu of a like amount of cash. If such funds are not available, 
position of. an interim receipt shall be given to the owner, and the certificate 

shall be sent by official registered mail to the designated deposi
tary postmaster for postal funds, who shall return cash or a bank 
draft therefor. 

Treatment by 9. Depositary postmasters shall deposit all war-savings eer
depositary post" tificates paid from surplus postal funds, including those remitted 
masters. to them by accounting postmasters, in their local United States 

depOSitories for surplus postal funds, to the credit of the postal 
revenues, in lieu of a like amount of cash. 

Treasury sav- 10. Registered war-savings certificates of $25, $100, and $1,000 
ings certificates denominations ( maturity value) issued by the Secretary of the 

��s���le;.!�
ed to Treasury under authority of the act of September 24, 1917, and 

known as Treasury savings certificates, shall be supplied to 
postmasters at such post offices as may be deSignated by the 
'.rhird Assistant Postmaster General, for sale to the public. 

Treasury cer- 11. Treasury savings certificates are payable by the Treasury 
t�cates not to be Department and shall not be paid by postmasters. paId by postmas-
ters. 12. Savings stamps of $1 denomination ( noninterest bearing) 

Treasury sav- k " T . t " . d b th S t ings stamps to nown as reasury saVIngs s amps, Issue . y e ecre ary 
be acceP

f
ted in of the Treasury under authority of the act of September 24, 1917, payment or sav-

ings certificates. when affixed to Treasury savings cards shall be accepted at their 
face value in exchange or part payment for Treasury savings cer
tificates, or may be cashed from postal funcls. 

Remittance of 13. District postmasters shall remit daily by official registered 
fu�ds to be. ml!;de mail to their respective central accounting postmasters all funds dally by dlstrIct 
postmasters. and exchanged War savings stamps received from the sale of 

Treasury savings certificates, together with the original regis
tration stubs corresponding to the certificates sold. Twenty'-five 
cent thrift stamps and $1 Treasury savings stamps accepted by 
a district postmaster in exchange or partial payment for Treasury 
savings certificates shall be remitted in lieu of a like amount of . 
Treasury savings cash. 
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14. Postmasters at first and second class post offices ( except as Remittances by 
provided in par. 15 ) shall  remit by official registered mail to their i��

t
�:c

s
;��s c1���� 

designated depositary postmaster for postal funds the entire pro-
ceeds of sales of Treasury savings certificates and Treasury 
savings stamps promptly at the close of each month, or whenever 
during the month the same shall amount to $100. Thrift stamps 
and $1 Treasury savings stamps received in exchange for or in 
partial payment of Treasury savings certificates shall be remitted 
in lieu of a like amount of Treasury savings cash. The depositary 
postmaster shall issue a certificate of deposit, which shall be a 
voucher to the monthly account of the remitting postmaster. 

15. Depositary postmasters and the postmasters at such offices Remittances by 
of the first class as the Third Assistant Postmaster General may depositary post-

. masters and other 
designate shall deposit daily the entIre cash proceeds of the sale designated offices. 
o{ Treasury savings certificates and Treasury savings stamps, in-
cluding Treasury savings fun ds remitted to them by other post-
masters, in local active United States depositories to the credit of 
the Treasurer of the United States for " Post Office Department, 
Treasury savings ' certificate account." Certificates of deposit will 
be issued therefor. 

16. Postmasters at first and second class post offices, includ- Disposition of 
ing State depository offices, shall deposit monthly all thrift stamps ���t�:!�:rfs al

�1 
affixed to United States Government thrift cards and Treasury �{:;8 a��ce��

cond
sa vings stamps affixed to United States Government Treasury 
savings cards received in exchange for and in partial payment of 
Treasury savings certificates in accordance with such special in-
structions as may be issued by the Third Assistant Postmaster 
General. 

17. The liability of postmasters under their bonds for Treasury L i a b i l i t y of 
savings funds not remitted or deposited in accordance with para- �:t��:i:r�ffici�i 
graphs 13, 14, 15, and 16, above, shall increase proportionately in bonds. 
the same amount that the liability of the Government increases 
for Treasury savings certificates issued by them and outstanding, 
in accordance with the table of redemption values printed on the 
back of Treasury savings certificates. Postmasters who are de-
linquent or negligent in remitting funds received from the sale 
of Treasury savings certificates as provided above shall remit 
to their respective central accounting postmasters, their State 
depositary postmasters or deposit in their authorized depositories 
for Treasury savings funds, whenever called on to do so by a duly 
authorized representative of the department, for each and every 
Treasury savings certificate sold, issued, or unaccounted for, an 
amount of money sufficient to cover the redemption cost to the 
United States Treasury, at the time the remittance or deposit or 
collection is actually made. Central accounting postmasters are 
responsible for, and shall he held accountable to, the department 
for the collection and deposit of sufficient funds from district 
postmasters in their respective territories to cover the redemp-
tion cost to the United States Treasury of every Treasury sav-
ings certificate sold, issued, or unaccounted for by such district 
postmasters. 

77 

I 

I 
i 



§ 167 POSTAL LAWS AND REGULATIONS. 

D e t a i l e d in- 18. Detailed instructions in regard to the registration and pay-
structions to be • . ' .  
issued by Third ment of war-savmgs stamp certIficates, the sale of and account-
Assistant. 

Note. 

ing for Treasury savings certificates and the remittance and 
deposit of and accounting for Treasury savings funds, shall be 
j ssued by the rrhird Assistant Postmaster General. 

See sees. 228 and 1 237 as to postal-savings accounts and records. 

CHAPTER 10. 

LOS SES OF FUNDS AND STAMPED PAPER. 

Po stma st e r Sec. 1 6 7 .  The Postmaster General ,� '" * is hereby author�e�e�a\oao:��� ized to investigate all claims of postmasters for the loss of money:::edit for cer· order funds, postal funds, postal savings funds, postage stamps, 
lain losses. stamped envelopes, newspaper wrappers, postal cards, postal sa\'-19 14 , Jan. 21 ; ings cards, postal savings stamps, and postal savings certificates 
38 Stat. 2 7 9. belonging to the United States in the hands of such postmasters, 

and for the loss of key-deposit funds, funds deposited to cover 
postage on mailings, and funds received as deposits to cover 
orders for stamped envelopes, in the hands of such postmasters, 
resulting from burglary, fire, or other unavoidable casualty, and 
if he shall determine that such loss resulted from no fault oi' 
negligence on tIle part of such postmasters, to pay to such post
masters or credit them with the amount so ascertained to have 
been lost or destroyed, and also to credit postmasters with the 
amount of any remittance of money-order funds, postal funds, or 
postal savings funds made by them in compliance with the in
structions of the Postmaster General, which shall have been lost 
or stolen while in transit by mail from the office of the remitting 
postmaster to the office designated as his depository, or after ar
rival at such depository office and before the postmaster at such 
oepository office has become responsible therefor : Provided, That 
no claim exceeding the sum of $10,000 shall be paid or credited 
until after the facts shall have been ascertained by the Postmaster 
General and reported to Congress, together with his recommenda
tion thereon, and an appropriation made therefor : And provided 
tU1·ther, That this Act shall not embrace any claim for losses as 
aforesaid which accrued more than four years prior to the date 
of approval of this Act ; and all such claims must be presented 
within six months after such date, and no claims for losses which 
may hereafter accrue shall be allowed unless presented within six 
months from the time the loss occurred. 

2. It is hereby made the duty of the Postmaster General to re
port his action herein to Congress annually, with his reasons 
therefor in each particular case. ( See sec. 80. ) . 

Losses involv- 3. That the Act approved January twenty-first, nineteen hun
i n  g'i Navy mail dred and fourteen ( Thirty-eighth Statutes, page two hundred and cl e{��6 

May 18 ' seventy-eight ) ,  authorizing the Postmaster General to adjust eer
R9'  Stat: 1 63 . ' tain claims of postmasters for loss by burglary, fire, or other un-

avoidable casualty, be so amended as to include Navy mail clerks 
and assistant Navy mail clerks. 

Claims include 4. The act approved January 21, 1914 ( 38 Stat. 278 ) , authoriz, 
war savi ngs, etc. ing- the Postmaster General to adjust certain claims of postmas-
10 l&tla�' f�lY 2 ; tel'S for loss by burglary, fire, or other unavoidable casualty, be . . . so amended as to include U. S. War-Savings Certificate Stamps, 

U. S. Government Thrift Stamps, war tax revenue stamps, and 
funds received from the sale of such stamps : Provided, That this 
act shall not embrace any claim for losses as aforesaid which 
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accrued .pl'ior to September 24, 1917, and all such claims must be 
presented within six months from the time the loss occurred. 

NOTE.-Paragraph 4 is held to include Treasury savings securities. 

See sec. 1206 as to unadjusted claims upon change of postmasters. 

§ 170 

Sec. 168. A t  direct-accounting o r  central-accounting offices all Cd� a i m  s fr.r 
. � �  

claims for credIt on account of losses by burglary, fire, or other 
unavoidable casualty, and correspondence concerning the same ��O�\���s�dence 
shall be addressed to the Solicitor for the Post Office Department, 
who shall furnish the necessary blanks for making such claims. 

See sec. 328 as to repo!,ting losses by burglary, fire, or other unavoid
fible casualty. 

2. In case the value of stamps or other stamped paper damaged -:-s t a m p s, etc . ,  
by fire or other unavoidable casualty can not be ascertained the 

damaged. 
d amaged supplies shall be sent as provided in section 164 to the -to be sent to 

'l'hird Assistaut Postmaster General, Division of Stamps, who �!�aste�.sis5:�,: 
shall determine their value, if possible, and notify the postmaster era!. 
vnd the Solicitor. 

3. Immediately after a fire, burglary, or other similar casualty Inventory after 

the postmaster shall count all Government funds, postage stamps, c:asualty. 
and other stamped paper remaining in his possession and make 
and keep a complete inventory of the same. 

4. At a district office the postmaster should promptly notify the 
central-accounting postmaster of the particulars of the loss and 
the amount, and file his claim with the Solicitor. The inspector 
in charge shall also be notified. The central-accounting post
master shall promptly forward to the district postmaster stamp 
stock and cash equal to the amount of the loss. The district 
postmaster shall sign an " emergency claim pending receipt " to 
cover the amount furnished, which receipt shall include the 
certificate acknowledging his accountability for the additional 
stamps and cash furnished him, and agreeing to account for them 
in cash or stamps to' the central-accounting postmaster if 

·
his 

claim is subsequently disallowed by the Postmaster General. 

CHAPTER 11. 
GO VERNMENT TELEGRAMS. 

Sec. 1 69. Telegrams between the several departments of the Rates for Gor
Government and their officers and agents, in their transmission ��a':: :: t t.ell'
over the lines of any telegraph company to which has been given g 1 v e n 

e:er�:r! 
the right of way, timber, or station lands from the public domain, privileges. 
shaH have priority over all other business at such rates as the R. S. § 52 66. 

Postmaster General shall annually fix. And no part of any appro- 271��ft. '���Y 5 ; 
priation for the several departments of the Government shall be -P o s t m a s t e l  

paid to any company which neglects or refuses to transmit such General to fix. 
telegrams in accordance with the provisions of this section. 

. 

NOTE.-The rates for o ffi cial telegrams may be (}btained from . th(> Note. 
annual orders of the Postmaster General issued in acC{)rdance with law. 

Sec. 1 1 0. Before any telegraph company shall exerdse any of Companies RC
the powers or privileges conferred by law such · company shall ceptlngprlvllegcs 
file their written acceptance with the P�stmaster General of !�ce:l�lt:C;�t 
the restrictions and obligations required by law. master General. 

R. S. § 5 268. 
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Chief clerk to 2. The Chief Olerk of the Post Office Department shall file, file acceptances. 
with the date of filing indorsed thereon, and preserve in the office 

List of 
panies. 

of the Postmaster General all acceptances by telegraph com
panies. 

com- 3. A list Of the companies which have filed acceptances " of 
the restrictions and obligations required by law," and are bound 
to transmit official telegrams at the rates prescribed by the Post
master General, will be published in circular form, accompany
ing the annual order of the Postmaster General fixing the rates. 
The chief clerk shall furnish copies of this circular on application. 

Note. NOTID.-For the privileges granted to telegTaph companies accepting 
" the restrictions and obligations required by law " see R. S.  § § 5263. 
5 264, 5265 ; as to penalty for failing to transmit official telegrams, R. S.  
§ 5269 ; and as t o  use of lines for military a nd p08tal  purposes, H .  S .  
* 5267. See act of August 7 .  1888, c h .  772 ( 2 5  S tat. 382 ) ,  which re
quires aU railroad and telegraph companies which have been aided by 
the United States to construct and operate telegraph lines. 
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TITLE TWO. 

ESTI MATES, APPROPRIATIONS, DISBURSEMENTS AND 
ACCOUNTS. 

CHAPTER 1.  

ESTIMATES. 

Sec. 1 7 1. The President shall transmit to Congress on the first The Budget to 
day of each regular session, the Budget, which shall set forth in �e transmitted to 
summary and in detail : * * * Estimates of the expenditures 0�g�1s�une 1 0 ' 
and appropriations necessary in his judgment for the support 42 Stat. 20. ' 

of the Government for the ensuing fiscal year ; except that the Details of esti
estimates for such year for the Legislative Branch of the Govern-

mates. 
ment and the Supreme Court of the United States shall be trans-
mitted to the President on or before October 15th of each year, 
and shall be included by him in the Budget without revision. 

Sec. 1 7 2. The President from time to time may transmit to S u p p lemental 
Congress supplemental or deficiency estimates for such appropria- or deficiency estl
tions or expenditures as in his j udgment ( 1 )  are necessary on m�t;s. 
account of laws enacted after the transmission of the Budget, 

. 

or ( 2 )  are otherwise in the public interest. He shall accompany 
such estimates with a statement of the reasons therefor, in
cluding the reasons for their omission from the Budget. 

Sec. 1 7 3. Except as otherwise provided in this Act, the con- Estlmates and 
tents, order, and arrangement of the estimates of appropriations s t a t em e nt S to 
and the statements of expenditures and estimated expenditures �:=f�r: to exist
contained in the Budget or transmitted under section 203 (of the Id. • 

act ) ,  and the notes and other data submitted therewith, shall 
conform to the requirements of existing law. 

2. Estimates for lump-sum appropriations contained in the Estimates for 
Budget or transmitted under section 203 ( of the act ) shall be ���1:sum appro
accompanied by statement showing in such detail and form as 

III. IOns. 
may be necessary to inform Congress, the manner of expenditure 
of such appropriations and of the corresponding appropriations 
for the fiscal year in progress and the last completed fiscal year. 
Such statements shall be in lieu of statements of like character 
now required by law. 

Sec. 1 7 4. No estimate or request for an appropriation and no D ep artmental 
request for an increase in an item of any such estimate or request, �ro���s or 

t 
e-r

and no recommendation as to how the revenue needs of the submit 't�O Con� 
Government should be met, shall be submitted to Congress or gress estimate or 
any committee thereof by any officer or employee of any depart- request for an 
ment or establishment, unless at the request of either House of 

RPf��Prlatlon. 
Congress. -exception. 

Sec. 1 7  o. The head of each department and establishment shall Budget ofticer 
designate an official thereof as budO'et officer therefor who in to be designated 

• • •  b , . by each depart-
each year under hIS dIrectIOn and on or before a date fixed by ment. 
him, shall prepare the departmental estimates. Id . .  

2. Such budget officer shall also prepare, under the direction - dutres. 
of the head of the department or establishment, such supplemental 
and deficiency estimates as may be required for its work. 
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Estimates t o  Sec. 1 76. �rhe head of pad) (lepartment and establishment shall 
be revised by revise the departmental estimates and submit them to the Bureau head of each de- . .  . '  . . 
partment. on or before September 15 of each year. In case of hIS fmlure 

Id. so to do, the President shall cause to be prepared such estimates 
and data as are necessary to enable him to include in the Budget 
estimates and statements in respect to the work of such depart
ment or establishment. 

Presilll'nt. to Sec. 1 7 7. The departmental estimates and any snpplemental or 
IIl'cscribe man· deficiency estimates submitted to the Bureau by the head of any �er of prepara- department or establishment shall be prepared and submitted in �l�� gf�s�r!:'l:; such form, manner, and detail as the President may prescribe. 
to Bureau. 

Id. 
Note. NOTE.-For general information see sections 3660 to 3665, R. S. For 

Postmaster General estimates for postal service see also sec. 3668. 
R. S. ; submission to Congress and publication i n  Book of Estimates, sec. 
3669, R. S. ; statement of appropriations made by former acts, sec. 3670, 
R. S . ; copy of Postmaster General' s  estimates, sec, 414, R. S. ; extracts 
from reports, act Ma.rch 3 ,  1875, 18 Stat. 370 ; public works, act February 
27, 1877, 19 Stat. 249 ; Railway Mail Service, act March 3, 1879, 20 
Stat. 357 ; rented buildings, act March 3, 1883, 22 Stat. 552 ; trans
mission of estimates and deficiencies, act July 7, 1884, 23 Stat. 254 ; 
inefficient employee'S, a ct July 1 1 ,  1 890, 26 Stat. 268 ; rented buildings 
in District of Columbia, acts J uly 16, 1892, 27 Stat. 199, and May 1, 
1 m 3, 38 Stat. 3 ;  condition of business, act March 2, 1 895, 28 Stat. 
808 ; Money-Order Service, act June 9,  1896, 29 Stat. 316 ; Free� 
Delivery System, act March 3, 1 897, 29 Stat. 648 ; time of furnishing 
estimates, acts March 3, 1901, 31 Stat. 1009, and August 23, 1912 , 
37 Stat. 4 15 ; order and arrangement, acts June 22, 1906, 34 Stat. 448, 
March 4, 1909, 35 Stat. 907, Sept. 8, 1916, 39 Stat. 830, and August 
23, 1912, 37 Stat. 415 ; printing and bindi ng, act June 30, 1906, 34 Stat. 
762 ; statement of money from proceeds of public property and pay
ments therefrom, act June 30, 1906, 34 Stat. 763 ; where estimates exceed 
estimated revenues, act March 4, 1909, 35 Stat. 1027 ; proceeds !ro� 
sale of old materials to be separate from Books of Estimates, act .Tune 25, 
1910, 36 Stat. 773 ; and lump-sum appropria tions, acts August 24, HH2, 
37 Stat. 487, August 1, 1914, 38 Stat. 680, and J uly 1, 1916" 39 Stat. 336. 

CHAPTER 2. 

APPROPRIATIONS. 

Restriction as Sec. 1 78. No money shall be drawn from the Treasury, but in 
to withdrawal of consequence of appropriations made by law ; and regular state
m 0 n e y f r o m ment and account of the receipts and expenditures of all public Trg���t tution, money shall be published from time to time. 
art. 1, sec. 9. 

S 1 74\ Th . ed f th t 1 . . h 
Appropriations ec. ". e mone� requu' or e pos a serVIce 111 eacu 

out of revenues. year sl1 all he approprIated by law out of the revenues of the 
R. S. § 4 054. service. 

NOTllk-T'he money required by the Post Office Department as well Note. as the p ostal service in the fiscal years 1923 and H)214 was appl'opri
ateo out o f  the revenues of the service, Postal a.ppropl'iation acts 
havc contained pro,visions that if the revenues were insufficient t() meet 
the appropriations, a sum equal to such deficiency was appropriated 
out o! tbe money in the T'reasury not otherwise appropriated. 

Restriction on Sec� 1 80. No Act of Oongress hereafter passed shall be con
construction of stl'ued to make an appropriation out of the Treasury of the lIet,s of Congress U · ·t d St t t th ' tl t · · f t t ·  1 · nlth respect to . ill e a ·es, or 0 au orIze Ie execu IOn 0 a con rac Invo V-
a p p r opriations, ing the payment of money in excess of appropriations made hy 
etc. la w, unless such Act shall in specific terms declare an appropri-

341��a
6t'. '�1�1�� 30 ; ation to be made or that a contract may be executed. 

Footing of par- Sec. 1 81.  Hereafter the total amount appropriated in the V3 1'i
a�raphs to deter- ous paragraphs of an appropriation act shall be determined by 
mme amonnt ap- the correct footing up of the specific sums or rates appropriated prolll·iated. . . ,  

1896, May 28 ; in each paragraph contained therein unless otherwise expressly 
29 Stat. 148. provided. 

82 



TI TLE H.-ESTIMATES, APPROPRIATIONS, ETC. § 184 
Sec. 182.  A l l  balances o f  appropri ations contained in the B a l a n c e s  of 

annual appropriation bills �nd made specifically for the service appro�rl�t,�o.ns. 
of any fiscal year, and remaining unexpended at the expiration -r; �� L��9��1 
of such fiscal year, shall only be applied to the payment of ex- payment of ohJ i 
penses properly incurred during that year, or to the fulfillment gat�ollS incUl'red 
of contracts properly made within that year ; and balances not dunng year. 
needed for such purposes shall be carried to the surplus fund. -carried to cLll
This section, however, shall not apply to appropriations known plus fund. 
as permanent or indefinite app ropriations. 

Sec . . 1 83. The Secretal'y of the Treasury shall cause all Ull- U n  e x p � Jl (lNl 
d d b 1 ·  f 

. '  
t ·  l '  h h 11 1 . . d 

balances of tlV" 
expen e a ances 0 appropna IOns w He s a lave I emalne propriat.lolls. 
npon the books of the 'I'reasui'Y for two fiscal years to be carried 1 8,4 ,  JUlle 20 ; 
to the surplus fund and covered into the Treasury. 18 Stal. 1l0 .  

2. And it shall be the duty of the several accounting officers Claims undb
of the Treasury ( General Accounting Office )  to continue to re- e x.h a u : t e d :-t llU 

. . 1 . 1 tl . t' 1 l · ,l · t  f 1 1  l '  
Ull,l\ !l1J ablc " , ) -tE') \-e, exannne, ane conSH_ er le JUs Ice an( va luI y 0 a c 311118 propriat i o Jl!'. 

under appropriations th� balances of which have been exhausted or 1878, Junp. H ; 
carried to the surplli::l fun d under the provisions of said section 20 Stat. 1:30.  
( act June 20, 1874, supra ) that may be brought before them 
within a period of five years. ::< * :;: Provided, That nothing in -rejected, not to 
this act shall be construed to authorize the reexamination and pay- be reopened, 0:
meut of any claim or acco unt which has been once examined and 

cept. 
rejected, unless reopened in accorLlance with existing law. 

CHAPTlm 3. 

DISBUR SEMEN'.rS AND ACCOUNTS. 

RESTRICTION S ON EXPENDITURES. 

Sec. 184:. All SUlUS appropriated for the variouf; hranehes of ipl)rOl)ri3ti oJl� 
expenditure in the puhlic service shall be applied solely to the ob- to be (\X))t'Jlll('(\ 

only l or ohj('ch 
jects for which they are respectively made, and for no others. "lwc i lil'tl. 

H. S. � 3 6 ,8. 
1 878, JUDe 1 9 ; 

20 Stat. 1 i8 ; R .  
S. � §  3690 ,  :-l G91.  

2. No moneys appropriated for contingent, incidental, or mis- C O Il t i n  g e n t 
cellaneous purposes sh all be expenc]ed or paid for official or cleri- ��l�t i o be ex
cal compensation. pended for cleri

tal servic:es. 
1875, :Mar. 3 ;  

18  Stat. 367 ; R. 
. S. § 3682. 

3. No part of the contingent fund appropriated to any depart- -written .order 
ment, bureau, or office shall be applied to the purchase of any ���m.expelldl ttlr(S 
articles except such as the head of the department shall deem R. S. § !'l o S S .  
necessary and proper to cnrry on the business of the department, 
lmreau, or office, and shall ,  by written order, direct to be pro-
cured. 

4. No executive department or other Government establishment Expellclitures in 
of the United States shall expen d, in any one fiscal year, any sum ex?es:, of appl:o
in excess of appropriations made by Congress for that fiscal year, ��:�:tlOns forh l d

or involve the Government in any contract or other obligation 1906.  Feb. 27 ; 
for the future payment of money in excess of such appropriations 34 Stat. 49. 
unless such contract or obligation is authorized by law. Nor 
shall any department or any officer of the Government accept . Voluntan ,en'
voluntary service for the Government or employ personal service 

Ice. 
in excess of that authorized by law, except in cases of sudden 
emergency involving the lol';s of human life or the destruction 
of property. All appropriations made for contingent expenses or Allotment, to. 
other general purposes, except appropriations made in fulfillment prevent df'fi den
of contract obligations expressly autll Orized by law, Of for objects Cles. 
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required or authorized by law without reference to the amounts 
annually appropriated therefor, shall, on or before the beginning 
of each fiscal year, be so apportioned by monthly or other allot
ments as to prevent expenditures in one portion of the year 
which may necessitate deficiency or additional appropriations 
to complete the service of the fiscal year . for which said appro
priations are made ; an d all such apportionments shall be adhered 

Exceptions in to and shall not be waived 01' modified except upon the happening emergencies. of some extraordinary emergency or unusual circulllstance which 
could not be anticipated at the time of making such apportionment, 

Appropriations but this provision shall not apply to the contingent appropriations 
for CongTess. of the Senate or House of Representatives ; and in case said appor-

tionments are waived or modified as herein provided, the same 
Written orders shall be waived or modified in writing by the head of such execu-

required. tive department or other Government establishment having con
trol of the expenditure, and the reasons therefor shall be fully 
set forth in each particular case and communicated to Congress 
in connection with estimates for any additional appropriations 

Penalty for vio- required on account thereof. Any person violating any proviSion lations. of this section shall be summarily removed from office and may 
also be punished by a fine of not less than one hundred dollars 
or by imprisonment for not less than one month. 

Annual appor- 5. In addition to the apportionment required by the so-called 
t�onment of con- antideficiency act, approved February twenty-seventh, nineteen tl"fg

etJ, 7�:: 23 ; hundred and six ( Statutes at Large, volume thirty-four, page 
37 Stat. 414. forty-nine ) ,  the head of each executive department shall, on or 

before the beginning of each fiscal year, apportion to each office 
or bureau of his department the maximum amount to be expended 
therefor during the fiscal year out of the cpntingent fund or funds 
appropriated for the entire year for the department, and the 
amounts so apportioned shall not be increased or diminished dur
ing the year for which made except upon the written direction of 
the head of the department, in which there shall be fully ex
pressed his reasons therefor ; and hereafter there shall not be 
purchased out of any other fund any article for use in any office 
or bureau of any executive department in Washington, District 
of Columbia, which could be purchased out of the appropriations 
made for the regular contingent funds of such department or of 
its offices or bureaus. 

Restriction on 6. No book or doc1.lment not having to do with the ordinary 
printing books by husiness transactions of the executive departments shall be departments. printed on the requisition of any executive department or unless 
331

��;t·. �1�r9. 3 ; the same shall have been expressly authorized by Congress. 
Restriction on 7. No part of the appropriations made for printing and binding 

illustrations, etc. shall be used for any illustration, engraving, or photograph in 
,,1905, Mar. 3 ; any document or report ordered printed by Congress, unless the 3" Stat. 1213. order to print expressly authorizes the same, nor in any document 

or report of any executive department or other Government estab
lishment until the head of the executive department or Govern
ment establishment shall certify in a letter transmitting such re
port that th e illustration is necessary and relates entirely to the 
transaction of puhlic bUSiness. 

P I'  i v a t e  tele- 8. No money appropriated by this or any other act shall be ex
phone service or pended for telephone service installed in any private residence or tol��'1 2  Aug. 23 ' private apartment or for tolls or other charges for telephone serv-
37 Stat . 414 . ' ice from private residences or private apartments, except for long-

distance telephone tolls required strictly for the public business, 
and so shown by vouchers duly sworn to and approved by the 
head of the department, division, bureau, or office in which the 
official using such telephone or incurring the expense of such 
tolls shall be employed. 

Publications for 9. No money appropriated by this or any other act shall · be 
p.ublic distribu- used after the first day of October, nineteen hundred and twelve, hon. for services in any executive department or other Government 

establishment at Washington, District of Columbia, in the work 
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of addressing, wrapping, mailing, or  otherwise dispatching any -�r�paration for 
publication for public distribution, except maps, weather reports, mall mg. 
and weather cards issued by an executive department or other 
Government establishment at Washington, District of Columbia, 
or for the� purchase of material or supplies to be used in suct.. 
work ; and on and after October first, nineteen hundred and 
twelve, it shall be the duty of the Public Printer to perform such Duty of Public 
work at the Government Printing Office. Prior to October first, Printer after Oct. 
nineteen hundred and twelve, each executiye department and 1, 1912. 
other Government establishment at Washington, District of Co-
lumbia, shall transfer to the Public Printer such machines, equip-
ment, and materials as are used in addressing, wrapping, mailing, 
or otherwise dispatching publications ; and each head of such 
executive department and other Government establishment at 
Washington, District of Columbia, shall furnish from time to time 
to the Public Printer mailing lists, in convenient form, and 
changes therein, or franked slips, for use in the public distribu-
tion of publications issued by such department or establishment ; 
and the Public Printer shall furnish copies of any publication only 
in accordance with the provisions of law or the instruction of 
the head of the department or establishment issuing the publica-
tion. The employment of all persons in the several executive de-
partments and other Government establishments at Washington, 
District of Columbia, wholly in connection with the duties herein 
transferred to the Public Printer, or whose services can be dis-
pensed with or devolved upon another because of such transfer, 
shall cease and determine on or before the first day of October, 
nineteen hundred and twelve, and their salaries or compensation 
shall lapse for the remainder of the fiscal year nineteen hundred 
and thirteen and be covered into the Treasury. .A detailed state-
ment of all machines, equipment, and material transferred to the 
Government Printing Office by operation of this provision and of 
all employments discontinued shall be submitted to Congress at 
its next session by the head of each executive department and 
other Government establishments at Washington, District of Co-
lumhia, in the annual estimates of appl'opriations :  Provided, That D epartmental 
nothing in this section shall be construed as applying to orders, o r der s  not in
instructions, directions, notices, o r  circulars of information, eluded. 
printed for and issued by any of the executive departments or 
other Government establishments or to the distribution of public 
documents by Senators or Members of the House of Representa-
tives or to the folding rooms and documents room s  of the Senate 
or House of Representatives. 

Sec. 1 85. No money appropriated by this or any other Act shall Restriction as 
be expended for membership fees or dues of any officer or em- ::es �:m�:sr:�� 
ployee of the United States or of the District of Columbia in any tions or for ex
society or ass?ciation or for �xpenses of attendance of any. person r:ns:�ni�::t::d. 
at any meetmg or conventIOn of members of any SOCiety or �9I2 June 2�' . 
association, unless such fees, dues, or expenses are authorized 37 Stat. 184. ' 

to be paid by specific appropriations for such purposes or are 
provided for in express terms in some general appropriation. 

Sec. 186. No advance of public money shall be made in any Payments not 
case whatever. And in all cases of contracts for the performance t� be made III 
of apy service, or the delivery of articles of any description, for a ��n��.§ 3648. the use of the United States, payment shall not exceed the value -Dor to exceed 
of the service rendered, or of the articles delivered previously to value of articl e". 
such payment. It shall, however, be lawful, under the special et�dvances may 
direction of the President, to make such advances to the disburs- be made to diH. 
ing officers of the Government as may be necessary to the faithful bursing officers. 
and prompt discharge of their respective duties, and to the ful- when. 
fillment of the public engagements. ( See ::lec. 202. ) 

2. That hereafter subscriptions to periodicals, which have been S u b.s c �·iptions 
certified in writing by the respective heads of the executive to perlOdlCals. 
departments or other Government establishments to be required 381�ta�: ro�l�. 4 ; 
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for official use, may be paid in advance from appropriations 
available therefor. 

Extra compen- Sec. 1 8 7 .  No allowance or compensation sball be made to an�' 
.:.::.��o:�ting offi�er officer or clerk, by reason of. the discharge of duties which belong 
forbidden. to any other officer or clerk III the same or any other department ; 

R. S. § 1764 . a nd no allowance or compensation shall be made for any extra �f�� e�:'�i����: services whateveJ:, which any offi�er or c1erk may be required 
unless. to perform, unless expressly authonzed by law. 
-for performing 2. An officer performing the duties of another office, during a 
dllties duri.ng ,,;t- vacancy, as authorized by sections one hundred and seventycaR? s�o§b��r��n. seven, o�e hundr�d and seventy-eight, and �ne hundred and 

seventy-nIlle ( ReVIsed Statutes, see sec. 4 ) , IS not by reason 
thereof entitled to any other compensation than that attached 
to his proper office. 

Note. NOTEl.-Tllese statutes overlap, but are both quoted for reference-. 
Se€ sec. 188 as to simlJ ar provisions applicable to the departmental 

and postal service alike. The two sets of statutes practically cover 
the same subject. 

See sec. 39 as to, holding two offices. 

Extra compen- Sec. 1 88. No civil officer of the Goyernment shall hereafter 
s�tion or perqul- receive any compensation or perquisites, directly or indirectly, 
81t.��/rY!I��c:o . from the Treaslll'Y or property of tbe United States beyond his 
18 � Stat. 85. ' salary or compensation allowed by law. -f 0 l' disburse- 2. No officer in any branch of tbe public service, or any other 

:��i�es�nd extra person whose salary, pay, or emoluments are fixed by law or regu-
R. S. § 17 65. lations, shall receive any additional pay, extra allowance, or com

pensation, in any form wh atever, for the disbursement of puhl ic 
-unless. money, or for any other service or duty whatever, unless the same 

is authorized by law, and the appropriation therefor explicitly 
states that it  is for such additional pay, extra allowance, or com
pensation. 

Note. NOTEJ.-Tbese statutes ove-rlap somewhnt, but they are hoth Quoted 
for purposes of reference. The statutes are applicable to tile depart
mental and postal service alike ; but see sec. 1 87 for similar provisions 
a pplicable solely to the department. See sec. 39 a s  to holding two offi ces. 

See sec. 280. relati n g  to with b olding' pa yment on j udgment or claim 
against the United States where the person in whose favor the judgment 
was rendered 01' claimant is indebted to the Government ; and a s  to 
withholding salary where officer or employee is in arrears to the United 
States. 

I,ump-sllm up- Sec. 1 89. No part of any money contained herein or hereafter 
pro).rintions not appropriated in lump sum shall be available for the payment of Il V n i l  � 11 1: �or personal services at a rate of compensation in excess of that paid g:�:::'{f snl�1rI:�- for the same or similar services during the preceding fiscal year ; 

1912 ,  Aug, 26 ; nor shall any person employed at a specific salary be hereafter 
37 Stat. 6�6. transferred and hereafter paid from a lump-sum appropriation a 371���t. :r.i��·. 4 ;  rate of compensation greater than such specific salary, and the 

heads of departments shall cause this provision to be enforced : 
Me<ha l lics, etc. , Provided, That this section shall not apply to mechanics, artisans, 

excepted. their helpers and assistants, laborers, or any other employees 
whose duties are of similar character and required in carrying 
on the various manufacturing or constructing operations of the 
Government. 

Restrictions on Sec. 190. Hereafter law books, books of reference, and periodi� .,l u r c h a. s e s  of cals for use of any Executive Department, or other Government nooks. etc., from t bl' h t t d E t' D t t t th t f a pp r o p r lotions es a IS men no un er an 1 xecu Ive epar men , a e se� 0 
f o r  cont,ingent Government, shall not be purchased or paid for from any appro
{,xpensc�. priation made for contin o'ent expenses or for any specific or O"en-

301�:a8t. �t�: 15 ; eral purpose unless such purchase is authorized and pay�ent 
therefor specifically provided in the law granting the appropria
tion. 

Restrictions 011 Sec. 191.  Hereafter the expenditure of the contingent expenses 
expenditures . of of the Post Office Department shall be expended as specially r��r ��:t\�t;::� directed in the law, and according to the appropriations for the 
expenses of the items specifically named, and th at no moneys appropriated for 
Post Office De- the specific purposes named under the head of " For contingent partment. expenses of the Post Office Department " shall be diverted from 
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one purpose to another ; and that a l l  moneys unexpended for one 1878, June 19 ; 
or more specific purposes shall be turned into the Treasury, and 20 Stat. 203. 
not expended, by the Superintendent and disbursing officer, for 
any object or purpose whatsoever other tha:n the specific ones 
named in the appropriation for the " Contingent expenses of the 
Post Office Department." 

Sec. 192. Hereafter no department or other Government estab- Restrictions us 
l ishment shall dispose of any typewriting machines by sale, ex- to disposal (If 
change, or as part payment for another typewriter, that has been �t1�::;,ritlllg JUl,
used for less than three years. 1 920, Ju ne 5 ;  

4 1  Stat. 947.  
POST OFFICE DEPARTMENT DISBURSEMENTS. 

Sec. 19S. The Disbursing Clerk shall prepare his accounts qual'- A c c o n n t �  (bf 
. P G f . disburRillg clerk. terly and submIt the same to the ostmaster eneral or examma- -to be prepared 

tion and transmission to the General Accounting Office. qua rterly. 
2. The Disbursing Clerk shall deposit monthly in the Treasury -in duplicate. 

to the credit of the " Service of the Post Office Department on 
account of Miseellaneous Receipts " all moneys realized from the 
sales of Post Route and Rural Delivery Maps, and render a 
quarterly account thereof accompanied with a certified copy of 
the monthly statement of orders forwarded to the Fourth As-
sistant Postmaster General, Division of Topography. 

3. The accounts of the Disbursing Clerk shall be made in dupli
cate, and one copy filed in his office. 

Sec. 194. The Disbursing Clerk shall make a report to the Quarterly J'('. 
IJ G ' port of disbur�· ostmaster eneral at the close of each quarter, showing the lng clerk. 

' 

fiscal , transactions of his office for the respective quarter, which 
shall include a statement of the amount deposited with the 
Treasurer of the United States ; the amounts received from the -details. 
sale of Post Route and Rural Del ivery Maps, and from all other 
sources ; the amounts disbursed for salaries and for other pur-
poses ; also the balance on deposit with the Treasurer of the 
United States subject to check. and the amount of cash on hand 
at the close of the quarter. 

2. At the close of each quarter a committee of three, appointed Examina tion of 
b h P G h ·  accounts of Di,�· y t e ostmaster eneral, s all examme the accounts, count the bursing C181'I;, -

cash on hand, verify the balances on hand and subject to check 
at the close of business on the l ast day of the quarter, and shall 
certify the result of their examination in writing to the Post-
master General. 

Sec. 195. Requisitions for advances of fnnds from the Tl'eas- Salary rel/ui�i. 
ury, or from the postal revenues, for salaries and other expenses tions on Trells-

ury. 
shall be made and presented at such time and in such amounts 
only as may be necessary to meet the semimonthly salary pay
ments and such other expenditures as may be authorized. The 
Disbursing Clerk shall prepare and forward to the Comptroller, 
Bureau of Accounts monthly a statement showing all expendi- :M:ollthl�' stnte· , , ments of expelld-
tures made by him chargeable to the several appropriations. itures. 

Sec. 196. All salaries shall be paid in cash upon semimonthly Disbnrsempuls 
pay rolls, which shall first be submitted to the Chief Clerk, who ����·l�����·jon of 
shall certify before payment is made that the names and salaries pay rolls. 
as therein stated are correct as shown by the records in his office, 
and that the amounts are severally due to the respective persons 
named. 

See sec. 184 as to limitations on expenditures. 
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Payments (ex- 2. Payments for all sums of $10 and upward ( except salaries ) 

�h��I�alarieS) by shall be made by the check of the Disbursing Clerk on the Treas
urer of the United States, and the appropriation from which the 

payment is made shall be stated on the check. 

P o s t - r o ll t e  Sec. 197. The Postmaster General may authorize the sale to 
maps. the public of post-route maps and rural-delivery maps or blue 

42 ��t��: n�4:4 ; prints at the cost of printing and ten per centum thereof added. 

Note;;. NOTEs .-The p-rovision relating to the sale of post-route and rural
delivery maps has been repeated in appropliation acts for several years 
past, the last one being referred to in tbe margin .  

See Offi cial Postal Guide for inform ation a s  t o  the distribution of the 
maps refen'ed to. 

2. Application for the purchase of Post Route and Rural Deliv
ery Maps and payment therefor shall be made to the Disbursing 
Clerk, who shall draw an order on the Fourth Assistant Post

master General, Division of Topography, for them. 

-prepared by de- 3. Post-route, rural-delivery county, and local-center maps, shall partment. 
be prepared by and printed under the supervision of the Topog

ra pher, Division of Topography, of the Post Office Department. 
The maps shall not bear the name or any imprint of the con

tractor doing the printing. 

-' .. vhen sold to 4. The Fourth Assistant Postmaster General, Division of Topog-
be on order Dis- . . 
burgi ng' Cleric. raphy, shall lssue all post-route, rural-dell very county, and local-

center maps sold through the Disbursing Clerk, on the written 
order of the latter. 

Postal service 5. The Topographer shall issue all maps to the offices of the 
��5t!ed�1 others service entitled thereto upon their request, and to all other 

persons entitled. 
Zone keys. 6. The Topographer shall issue parcel-post zone keys used in 

connection with the Official Postal Guide to offices of the service, 

and to the public upon request. 
-a c c o u n t of 7. The Fourth Assistant Postmaster General, Division of Topog
sales. raphY, at the end of each month shall make a statement in 

duplicate of all orders received from the Disbursing Clerk, one 
copy to be forwarded to the latter and one to the General Ac

counting Office. 

See secs. 85 and 90 IlS to contract for pri ntillg post-route mup,,_ 

POSTAL SERVICE : DISBURSEMENTS. 

Disbursements. Sec. 198. The revenues shall be applied to the maintenance 
-=-how made. of the postal service. Disbursements shall be made either-
-by warrant. ( a ) By warrants drawn upon the Treasurer of the United 

States, countersigned by the Comptroller General. ( See sec. 199. ) 
-by postIrulsters ( b )  By postmasters retaining out of the receipts of the post out of receipts. 

office their salaries, and such amounts as may be allowed by 

order of the Post Office Department for clerk hire, the main

tenance of the office, and other authorized expenses of the postal 

�·
en·ice. ( See sec. 206. ) 

-by:" post�sters ( c )  By payments by certain postmasters designated as dis

�r��SbUl'Sll1g offi- bursing officers, of such sums as may be ordered by the Post 

Office Department to be paid its creditors and postal employees. 

( See sec. 206. ) 

-restrictions o n. ( d ) No disbursements sllall be made without authority from 
the Post Office Department. 
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Sec. 199. Payments of money out of the Treasury on account Payments by 
of the postal service shall be in pursuance of appropriations made wa�ra:t.§ 3674 by law, by warrants of the Postmaster General, registered and 1921 : .June 10 ; 
coun tersigned by the Auditor for the Post Office Department 42 Stat. 24. 
( Comptroller General ) ,  and expressing on their face the appro- -howhdrawn . 

. t· t h' h th h -to s ow appro-prIa IOn 0 w IC ey s ould be charged. priation. 
Sec. 200. The Postmaster General may, from time to time, des- Designation of 

ignate any officer of the Post Office Department above the grade officers to sign 
of fourth-class clerk * * * or * * * any employee in the wa{��:tsMar. 3 '  
office of the Third Assistant Postmaster General above the grade 32 Stat. 1176. ' 

of a clerk of class E to sign warrants, " collection " and " trans- 1907, Mar. 2 ;  
fer " drafts in his stead, and such warrants and drafts when so 34 Stat. 1206. 
Signed shall be of the same validity as if signed by the Postmaster 
General. 

2. The Third Assistant Postmaster General, or whoever is -Third Assistant 
acting in his stead shall sign all warrants and " transfer " drafts Postmast�r Gen-, era! to SIgn. 
on account of the postal service : P1"O'Vided, That in the discretion 
of the Third Assistant Postmaster General such warrants and 
" transfer " drafts may be signed by the chief clerk. to the Third -chief clerk to. 
Assistant Postmaster General, the Superintendent Division of entS UEi��';i�;en

�f 
Fi nance, or any employee in the office of the Third Assistant Finance. 
Postmaster General above the grade of a clerk of class E, or other ---<Jther officer or 
officer of the Post Office Department above the grade of fourth- employee, when. 
class clerk who IIlay be designated by the Postmaster General to 
sign such warrants and drafts as acting superintendent Division 
of Finance. 

3. The official title shall appear on all warrants after the Official title on 

Signature of the proper officer of the Post Office Department. warrants. 
Sec. 201. The Postmaster General may transfer debts due to Pa ym ent  of 

the department from postmasters and others to such contractors contractors by 
as have given bonds, with security, to refund any money th at may ����:fe�u:f f�:!; 
come into their hands over and above the amount found due them postmasters. 
on the settlement of their accounts ; hut such transfers shall only R. s. § 4056. 
be in satisfaction of legal demands for which appropriations have 
been made. 

NOTEl.-The practice authorized by this section is no longer pursued, Note. 
contractors being paid directly by warrant. ( See sec. 1363. ) 

Sec. 202. All payments on account of the postal service shall Payments to be 
be made to persons to whom the same shall he certified to be due ��n���r!cat� 1� 
by the Auditor for the Post Office Department . ( General Account- lug Office.cc

o U 
ing Office ) ; but advances of necessary sums to defray expenses R. S. § 4055. 
may be made by the Postmaster General to agents employed to 1921, .Tune 10 ;  
investigate mail depredations, examine post routes and' offices, 4\SJ�t

� n2c\ s to 
and on other like services, to he charged to them by the auditor post-office inspec
( General Accounting Office ) ,  and to he accounted for in the settle- tors. 
ment of their accounts. ( See sec. 186. ) =h��r;�����ted 

See sec. 206 as to payments by postmasters for expenses of their for. 
offices and as disbursing agents. 

See. 203. Whenever the Postmaster General is satisfied that Stolen money 
money or property stolen from the mail or the proceeds thereof or property re
has been recei�ed at the department, h� . may, upon satisfactory �!��� at, dep:trt-
evidence as to the owner, deliver the same to him. R. s. § 4058. 

See. 204:. All moneys received from mail robbers or other er
:l�ncys recov

offenders against the postal laws, and moneys recovered by suit, 
or otherwise, on account of moneys taken from the mail or losses 
therein shall be forwarrled at  once to the Chief Inspector, who -transmittal to , . . . . . . department. 
shall deposit the same dally WIth the Supermtendent DIVISIOn of . 

Finance, office of the Third Assistant Postmaster General. 
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-· -l('�tol'atio n t o  2.  The Ohief Inspector shall determine, upon satisfactory evi
dence, -the proper persons or owners to whom the moneys shall 
be restored, and the Superintendent Division of Finance, office of 
the Third Assistant Postmaster General, shall make payments in 
accordance with. the schedule furnished and approved by the Ohief. 
Inspector, under the authorization of the Postmaster General. 

Payments by Sec. 205. Upon the certified quarterly statement by the Auditor 
I�(}��:��lr�·06. for the Post Office Department ( General Accounting O�ce ) of the 

1 9 21, .Ju ne 1 0 ; payments by postmasters on account of the postal service, the 
,; � Stat. 24 .  Postmllster General FJlall issue his warrant to the Treasurer to 
- to be chfl.rged to carry the amount to the credit of the postal revenues and to the �ppropna.tlOns. debit of the propel' appropriations upon the books of the auditor 

t General Accounting Office ) .  ( See sec. 206. ) 
n"�;igllation of Sec. 206. The Postmaster General i s  authorized to designate p�)stmllr:ters as postmasters at money-order post offices as disbursino. officers for :::.�.�:.!Irslllg olI\.· the payment of the salaries of officers and employees �f the postal 
1 8 81,  July 5 ;  service, and for such other payments as postmasters are now 23 Stat. 156. authorized to make from postal rev(->nues. 

l
D('�I�ction �f 2. The salary of a postmaster, and such other expenses of the sa.::tlJes and ex- 1 . I ' d b l b " d h ' pellses from re- posta serVice aut lorlze y aw as may e lllcurre by 1m, 

ceiptt: of post of- and for which appropriations have been made, may be deducted fjC��: 
s. R 3 8 6 1 .  out of the receipts of his otIke, under the di rection of the Post-� master General. 

fu��s�����;�:'SIl�� 3. All postmasters at offices of the first, second, and third 
thi l'd class and at classes, anel at money-order offices, are designated as disbursing 
;)1\ l11olley-o)'der t 1 f h I ' f h ffi d offices designated. postmas ers for t .le payment 0 t e sa al'les 0 suc 0 cers an 

::\ote. 

Pllyment.s 
d!eck . 
-when may 
made. 

C h e c k s, 
ll t·awn. 

employees of the postal service and of such other amounts as may 
be speCifically authorized by the Post Oflke Department. 

NOTE.-The payments made by a postmaster for the regular expenses 
of bis office are made in his capacity as postmaster, but in making 
exp�nditures of the character above referred to, which do not relate  
to t h e  business of his  office,  he acts as disbursing- officer under the 
ahove authority. Post masters are liable o n  their official bonds for 
s u ch c1if>h ursemen ts. ( See sec. 295. ) 

Sec sec. 1 88, prohibi ting extra compensation for uisbursements ; sec. 
2 1 0  as 1 0  paym ent. of salaries and travel allowances to officials and 
cmployees of the Railway Mail Service. 

b" Sec. 207.  Payments are regularly made in cash, but postmas
ters who maintain temporary deposits in national banks, as 

be provided in section 124, may make payment of the expenditures 
how of their offices by means of checks drawn upon such banks, when

eyer it can be done without expense to the Post Office Depart-
ment. 

Form of check. 2. The regular forms of checks issued by the bank where ' the 
deposit is maintained may be used. The signature of the post
master shall always be followed by his official title. 

e 1 ��Jk �h�r�r�{ Sec. 208. At offices of the first and second classes pay sheets 
:tnd second clnss s11a11 be made upon Form 1590, regular, and 1592, substitute, for 
()filces. 

the clerks and employees therein ,  which shall he sig;ned by them, 
the Hames and s : gnatures cOl'l'esponding, and such pay sheets 

-how made. shall give all information called for therein, and shall be com
pletely made out before being signed. If a regular clerk or em
ployee is absent the entire qnal'ter that fact shall be shown and 

Payments, when 
made. 

n l so that no pa:nllent hns been made to him. 
2. Payments may be made i l l  fuJI semimonthly, but i n  no case 

sh all salary he paid in advance. 
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3 .  When a substitute, auxiliary, o r  temporary clerk i s  author- S.u.b s t i t u t e s, 

auxlhary 01· tem
ized, receipt for payment shall be taken on Form 1592 which porary clerk, re-

shall show the time sen·ed and the amount paid. ceipts from. 

Sec. 209. At post offices where letter carriers are employed, Salaries of let· 
Postwasters will pay their salaries out of the postal fund<;: ter earrl�rs. 

. � �. -how paJd. 
2. Pay sheets shall be made upon Form 1591, regular, and 1593, -pay sheets {0r. 

substitute, for all letter carriers, which shall be signed by them, 

the names and signatures corresponding, and such pay sheets 
shall give all information called for therein. Pay sheets shall be 

completely made out before heing s i gned. If a regular carrier is 

absent the entire quarter, that ·fact shall be shown and also that 

no paymel1t has been made to him. 

3. Payments may be made in full semimonthly, but in no case -:yhen Jl lay be 

shall salary be paid in advance. 
paI d .  

4. When a substitute is employed in place of a carrier absent !"aym ellt of suo·  
without pay, the subst itute shall be paid at the rate of 60 cents 

rsbtutes. 

an hour for the time he is actually employed ; when employed in 

vl ace of a carrier absent \-vith pay, or when performing auxiliary 

or temporary work, th e substitute shall be paid at the rate of 60 
cents an hour. Substitutes shall be paid on quarterly voucher, 

( Form 1593, ) on which all the information called for shall be 

given, and special care exercised in entering tlle substitutes' 

earnings in the proper column. 
Sec. 210. Payments of salaries and travel allowanf'es to all  Slllflries of of. 

officials and employees of respective divisions of the Railway Mail fleers all�1 rlHks of the R.fli11'f1l1 
Service shall be made by postmasters at division headquarters Mail Senice. 
of ° the Rail way Mail Service. 

2. Payments shall be made by check drawn on the Treasurer -payment5 to bf' 
of the United States upon semimonthly certifications by division ����teer,�)ol�he���t
superintendents, Railway Mail Service. 

3. Semimonthly cel;tifications shall be ma(1e by chief clerks of the °Dilo i,ion Sll pel.
Railway Mail Service to their division super,intendents, showing i ll�elld ents to sob
° h  t t b d d t d f h I · d 1 I I  

m I t  pay sliep.ts to t e amoun s 0 e e uc e rom t e sa arIes an trave a O\y- postmasters semi-
ances of regular clerks, arid the amounts of salaries and travel monthly. 
allowances due surplus, unassigned, and substitute clerks for serv-
ice actually performed ; these computations to be made in accord-
ance with the department's salary and travel allowance tables. 

These data shall be prepared and mailed to the division superin-
tendents on the 15th and the last days of the month. Division 

super: ntendents shall submit the semimonthly pay sheets, showing 

the names of the employees and the amounts to be paid, to post-
masters on the 16th and 1st days of the month. 

4. Overpayments and underpayments to clerks shall be aclj nl')ted 
by division superintendents in subsequent semimonthly pay-sheet al1�ve r �J��'e�:;�;'� 
certifications and checks. Overpayments shall not be adjusted ments to be ad, 
in cash, except in those cases where clerks have left the service I:;����e�{". 

�\lper. 
and it is impossible to make adjustments in the manner stated 
above. In these cases the division superintendents shall call upon 
them for a refund, and if not given prompt attention the matter 
shall be reported to the General Superintendent Railway Mail 

Service for reference to the Chief Inspector for collection of th e 
amount overpaid. In case of death of a clerk before payment is 
certified and check issued, there shall be forwarded to the General ca:er��e3�!�f'. IJ. 
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Accounting Office application of next of kin on Form 69, or a 
certificate of the court if the estate is under administration, and 
instructions awaited before certifying payment. In case of death 
of a clerk after check has been issued, the check shall be for
warded to the General Accounting Office with application of next 
of kin on Form 69, or with a certificate of the court, if the estate 
is nnder administration, and instructions a waited. 

Use of address· 5. The names of all empioyees on the semimonthly pay sheets ogTaph. 
shall be entered by division superintendents with an addresso-
graph machine, which shall be in the custody of the postmaster. 

Method of en- 6. Postmasters who are required' to pay the salaries of Railway 
tering' amounts. Mail Service or other postal employees by checks shall cause the 

Use of 
graph. 

W h e n  
mailed. 

amounts and other particulars of such checks to be filled therein 
with pen and ink, or on typewriting machines, printing presses, 

signa- or addressing machines. They are authorized, however, to use 
signagraph machines in connection with this work .. 

checks 7. Checks shall be mailed within 24 hours, exclusive of Snn
days and holidays, after receipt of pay sheets from the division 
superintendents. 

Record of pay- 8. Postmasters shall enter on the semimonthly pay sheets the 
ment. number of the check opposite the employee's name and shall re

tain such sheets in their offices in lieu of check stubs. No other 
records of amounts paid shall be kept. 

Use of window 9. The checks shall be mailed by postmasters in window en-
envelopes. 

velopes in accordance with the addresses furnished by the divi
sion superintendent. 

Suffici ent bal- 10. Postmasters shall keep on deposit with the Treasurer of the 
uncc to be kept United States funds sufficient to meet the checks drawn in payon deposit. 

ment of salaries and travel allowances. The deposits with the 
Treasurer shall be made through Federal Reserve banks or 
branches of Federal Reserve banks, accompanied with certificates 
of deposit in triplicate on Treasury Form 6599. The bank will 
send the original certificate to the Treasurer of the United States 
to be placed to the credit of the depositing postmaster and return 
the duplicate to the depositor. 

P a y m ents in 11. Payments to Railway Mail Service employees by post
���s�a�rtoH�l:��i, masters in Alaska, Porto Rico, and Hawaii shall be made in cash. 

P r o c edure in 12. On the resignation, transfer, sllspension, or removal of a 
c!lse of resigna- railway postal clerk final settlement shall be deferred until all bon, transfer, 
suspension, or re- mail keys, records, and other property of the department have 
mo"al. been turned over to the chief clerk or division superintendent. 

II 0 S t checks Sec. 2 1 1. Whenever any original chec]� is lost, stolen, or de
and w�rrlJ,nts. stroyed disbursing officers and agents of the United States are 

f91�' i�:l�' 21 ' a uthorized, within three years from the date of such check, 
39 Stat. 37. ' to issue a duplicate check, under such regulations in regard to 
-duplicates may its issue and payment, and upon the execution of such bond, 
be Issued. with sureties, to indemnify the United States, and proof of loss 

of original check, us the Secretary of th e �reasury shall pre
Post Office De- scribe : Provided, That whenever any original check or warrant 

partment checks of the Post Office Department has been lost, stolen, or destroyed 
or warrants. the Postmaster General may authorize the issuance of a duplicate 

thereof, at any time within three years from the date of such 
original check or warrant, upon the execution by the owner 
thereof of such bond of iu demnity as the Postmaster General may 
prescribe : Pr-ovided further, rrhat when sueh original check or 
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warrant does not exceed i n  amount the sum o f  $50 and the Checks t o  em
payee or owner is, at the date of the application, an officer or ployees, etc. 

employee in the service of the Post Office Department, whether 
by contract, designation, or appointment, the Postmaster General 
may, in lieu of an indemnity bond, authorize the issuance of a 
duplicate check or warrant upon snch an affidavit as he may 
prescribe, to be made before arty postmaster by the payee or 
owner of an original check or warrant. 

2. In case the disbursing officer or agent by whom such lost, Check of de

destroyed, or  stolen original check was issued is dead or no longer ceased disbursing 

in the service .of the United States it shal� be the duty of the offi��rs. § 36 47 .  
proper accountmg officer, under such regulatIOns as the Secretary 1 909, Feb. 23 ; 
of the 'I'reasury may prescribe, to state an account in favor of 35 Stat. 643 .  

the owner of such original check for the amount thereof and to 
charge such amount to the account of such officer or agent : Pro-
vided, That in case a check drawn by any officer or agent of the 
Post Office Department is lost, stolen, or destroyed a duplicate 
thereof may be issued under regulations prescribed by the Post-
master General, as set forth in section thirty-six hundred and 
forty-six. 

3. Application for the issuance of a duplicate warrant or check Application for 
( see sec. 213 relative to checks and drafts which do not come duplicate. 

within the purview of the statutory provisions embodied in pars. 
1 and 2 )  on the ground that the original is lost, stolen, or de-
stroyed, must be addressed to the Third Assistant Postmaster 
General, Division of Finance, except in case of the loss of a 
check drawn against postal-savings funds, when the application 
shall be addressed to the Third Assistant Postmaster General, 
Division of Postal Savings, and in case of the loss of a check 
drawn against money-order funds, when the application must be 
addressed to the Third AssIstant Postmaster General, Division 
of Money Orders. Such application shall be signed by the payee, 
show the time, place, and all the circumstances attending the loss 
01' destruction of the warrant or check, its number, date, and 
amount, ill whose favor it was issued, the bank, Treasurer of the 
United States, or other officer upon whom drawn, and if assigned, 
to whom and how, with any other material particulars within the 
knowledge of the applicant and be accompanied with a certificate 
from the officer or bank on whom the warrant or check was drawn 
showing that the original has not been paid and that payment of 
it will not thereafter be made to the owner or any other person 
whomsoever. In cases where the payee or owner is, at the date 
of the application, an officer or employee in the service of the 
Post Office Department and the check or warrant does not exceed 
in alUount the sum of $50, the issnance of a duplicate warrant 
or check may be authorized immediately upon the submission of 
an affidavit giving the information referred to above, and the 
certificate of nonpayment. In all other cases the applicant 8'ha11 
be furnished 'with a blank bond of indemnity, with instructions 
for its execution. On the return of the bond properly executed 
the issuance of a duplicate warrant or check may be authorized. 

Sec. 212. A duplicate warrant or check, when issued, shall ra���P���t�h:::; 
have the same tenor, force, and effect as the original ; except that made payable to 
in case of an assigned warrant or check the duplicate may, on 

a.sslgnee. 

production of due authority in writing from the payee for its 
issue, be made payable to the assignee. 
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Duplicatcs of Sec. 213. The Third Assista nt Postmaster General may au
::Jr.t:::t8C�:��� thorize the issuance of a duplicate of a lost check or draft drawn 
to cffect official to effect official transfers of postal, money-order, or postal-savings 
t r a n  s f c r s of . 
funds. funds between officers of the Government, or in the case of postal-

savings funds between such officers and the depository hanks of 
the Postal Savings System; upon the submission of an application, 
affidavit, and certificate of nonpayment of the character prescribetl 

���t�n�����)lo:�(: in section 211, paragraph 3.  A bond of indemnity may, howeyel', 
be required for the protection of the Government if the circum
stances make such action advisable. 

Blll:U1ces due Sec. 214. When there is any balance due as salary or otllel"
t,o deceased cm- wise to a deceased creditor which is to be paid out of the revenue Jl10yces or other ' 
persons. of a post office, or through such office, the postmaster should make 
-to be pain to payment of such amount to the executor or administrator aftel' 
cxecutors, etc. his appointment and qualification, taking duplicate vouchers theJ"e-

for. A certified copy under seal of the court of the appointment 
.of the executor or administrator shall be forwarded to the Gen
eral Accounting Office. 

-when may be 2. When, however, the postmaster is satisfied that there is to 
paid to heil's, etc. h d " . f ' . e no a mllllstratIon 0 the estate of the deceased, he may make 

payment, provided the amount is not more than $250, to the per
son or persons who under laws of the domicile of the decedent 
'would be entitled to receive the same if administration Vlere had, 
using blanks furnished by the department, and shall certify to 

-c e r t i ficate to the signature of the pavees on the vouchers, to bel' or their re-vouchers for. J 
lationship to the deceased, and to the fact that there is no ad-
ministration. 

-pay roll to be 3. 'Vhen payment is made on account of a decedent the fiil
sig-ned for. ministrator or other payee should sign the pay roll, an d the post

master shall certify to the signature as aboye. 
-when made as 4. Payments made by postmasters as disbursing officers shall 
��s��r��lfI1���:�� be authorized in the usual manner before being made to executors, 

widows, or heirs. 
A. u t h o r l :r. ed ' Sec. 215. The hu siness of each qnarter shall be kept sepa rate 

llayments t f °br from that of every other quarter, and postmasters shall pay all 4]narter ,0 e 
made before ren- authorized expenses incurred during the quarter at tl1eir respec-
dering account. tive offices, and forward proper vouchers for such expenditures 

YOllchers not to 

to the Comptroller, Bureau of Accounts, with the postal accounts 
for tIla t quarter. ( See secs. 242 and 302 . )  

2 .  Vouchers shall never be held t o  b e  forwarded a n d  credit 
be held. therefor claimed in an account for a subsequent quarter. 

RECOR.DS AND ACCOFNTS AT POST OFFICES. 

Records at post Sec. 2 1 6. Every postmaster shall keep a record. in such form olll�e� 
� 3 84 2 as the Postmaster General shall direct, of all postage stamps, en

-of' �t��lpS. . vel opes, postal books, blanks, and property received from his 
-of supplies, etc. predecessor, or from the department or any of its agents ; of a ll 
-of receiPts·

d
. receipts in money for postages and box rents, and of all oHler �:s. e x  p e n  } - receipts o n  account o f  the postal service, and of any other truns

-to be reserved actions which may be req nired by the Postmaster General ; anel 
p . t hese records shall be preserved and delivered to his successor, 

an d shall be at all times subject to examination by any speeial 
a gent of the department ( post-office inspector ) . 

Accollnts to he 2. Postmasters sh aJ ]  keep the accounts of their offices by by quarters. quarters. 
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3 .  At money-order offices of the first and second classes sepa- .Money·order ac· 

rate . accounts shall be kept of the money-order business. ( See ���::;,s to be sep· 

sec. 1203. ) 

See sec. 375 as to accounts of key-deposit funds. 

Sec. 217. All postages, box rents, and other receipts at  post R e e e l  p ts lit 
offices shall be accounted for as part of the postal revenues ; and post oJ.fices. 
each postmaster shall be charged with and held accountable for -��·st�;1a�t!�;��. 
any part of the same, accruing at his office, which he has neg- coun table for. 
lected to collect, the same as if he had collected it. 

Sec. 218. All expenses of letter cal'l'iel's, * * * 01' incident Accounts 0 f 
thereto, shall be kept and reported in a separate account. ��r�i�e. Delivery 

NOTEl.-The omitted portions of the statute refer to expenses of branch R. S. § 3874. 
offices and receiving boxes. These items were to be kept separately and Note . 
.. shown ill comparison wi th the proceeds. frDm postage on local mail lIlat· 
tel' at each office," so that the Postmaster GeIieral m i ght be guided in mak-
ing expenditures b y  the income from the service. In view of tllP pn�sent 
practice of making an aunual appropriation for each item of expenditure, 
which i s  to be disbursed at the discretion of the Postmaster General, 
there is no necessity of keeping the a ccounts in the mannc�r referred to. 
The items referred to are to be included in the quarterly postal accouut. 

Sec. 219. Postmasters at offices of the first and second cla sses acc!�����S s::! 
shall keep in suitable books and forms, separate from the postal rate from postal accoullts, of first 

, account- aucl second class 
. ( a )  A record in the form of an inventory of all desks, cases, oMces. 
fi t f · t 1· t k·  t '  t 

. 1 Record of £Ul'X ures, urnl ure, cance lng, pos mar lng, or ra lng S amps, III \: niture, supplies, 
pads, canceling ink, books, maps, blanks, Official Postal Guides, etc. 
and other property of the United States received from their pred-
ecessors or furnished by or on account of the Post Office De-
partment. 

( b ) An account of all postage stamps and other stamped A c c 0 u n t of 
paper, according to their respective kinds and denominations, stamps received. 
received from a predecessor or the department, and of all dam-
aged stamped paper returned to the department. 

( c )  A daily account of stamps and other stamped paper sold. -stamps sol d. 
The preceding accounts and the stock on hand should be verified 
by count at least once a week. 

( d ) An account of all the boxes in the post office, showing -box rents. 
the total number of all boxes and drawers therein, the number 
rented, the period during which each was rented, with the name 
of the renter and the number of the box, the quarterly rate of 
rental, the amounts due for rent, and the amounts collected. 

( See sec. 371. ) 
( e ) An account of all sales of waste paper, twine, or other -receipts ·  from 

waste paper, etc. 
Government property, giving quantity or amount, date, price, 

and name of pnrchaser. ( See sec. 104. ) 
Sec. 220. Postmasters at offices of the first and second cl asses P o s t 11 1 ac_ 

must keep the postal account in a suitable book, to be closed at the ��d�t�f ��ce:e�i 
end of each quarter. :[::se��d second 

2. In the postal account postmasters will charge themselves Debits. 
with-

f� ( a ) The balance, if any, due the United States at the close of -balances d u e 
, � the preceding quarter. 

United States. 

( b )  The amount of stamps and other stamped paper of all kinds -sales of stamps. 
sold for the day, week, or month preceding the entry, as shown 

by the stamp account in the record. 
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-----excess. ( 0 )  Amount received in excess of the department invoice value 
from the sale of stamped envelopes and newspaper wrappers, 
singly an d in odd lots. 

-11 C W s p a. p e l" ( d )  The amoun t collected for postage on newspaper and postage. 
periodical publications entered as second-class matter. 

-postage c o l- ( 0 )  Amount of postage collected in money on matter mailed 
�n:.d under per- under permits without postage stamps affixed. 

-sales of waste ( f ) The amount received frow sales of \vaste paper and twine, 
paper, etc. or other property, an d miscellaneous receipts. 
-box rents. ( g )  The amount of box rents receiye(l for the period since 

the last entry, as shown by record of box rents. 
-letter postage. ( h )  Letter postage ( deficiency in foreign registry fee ) .  

-deposits from U )  Such deposits as rilaY from time to tiwe be recei ved from 
postmasters. other postmasters, when the office is a depository office. 
-collection. 
-transfers from 
money order. 
-aceo u n t a b  I e 
warrants. 
-credits. 

( j )  Amount collected from former postmasters. 
( k ) Transfers from money-order funds to postal account. 
( l )  Accollntable warrants. 
3. Postmasters will credit themselves with-
« (1, )  Corrections of former accounts, as per statement from , 

General Accounting Office. 
( b )  Salary of postmaster. 
( c )  Paid for ship letters. 
( d )  Fees paid for special-delivery messengers. 
( e )  Car fare for special-delivery messengers in emergency cases. 
( f ) Paid assistant postmaster and clerks in post office. 
(g )  Paid for rent, light, and fuel. 
( h )  Paid for labor-sa ving dev ices. 
( i )  Paid for stationery. 
( j )  Paid for miscel laneous expenses. 
( k )  Paid for post office eq Uiplllellt and snpplies. 
( l )  Paid for twine and tying devices. 
(rn)  Paid for freight and expressage on mail bags, postal cards, 

etc. 
( n )  Paid for shipment of supplies. 
( 0 )  Transfer drafts paid, as per abstract ( Form 1569. ) 
( p )  Paid for Railway Mail Service. 
( q )  Paid for railroad transportation, weighing mails. 
(r )  Paid for City Delivery Service. 
( 8 )  Paid for Rural Delivery Service. 
( t ) Paid for foreign mail transportation. 
( �t )  Transfers to money-order account, as per notifications 

( Form 6024 ) sent to Third Assistant Postmaster Genera l. 
( v )  Paid fol' mail bags and equipment. 
(t w )  Deposits of surplus postal funds. 
( x )  Credit specifically allowed by the department for losses of 

postal funds, stamped paper ,etc. 
R e c o r d and Sec. 221.  Postmasters at district offices shall keep, in books postal account of . '  , _ 

district post of- pl OVlded fOI the purpose ( Form 1545 at thIrd-class offices and 
fices, Form 1558-} at fourth-class offices ) ,  a record and postal account, 

as follows : 
Record of fur- ( a )  An in ventOl'y of all desks, cases, fixtures, furniture, can-

����
re, supplies, celing, postma rking, ,O� l'ating stamps, ink pads, ink, books, maps: 
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blanks, and Official Postal Guides received from their predecessors 
or furnished by the Post Office Department, according to the 
directions in the record book. 

§222 

( b )  A monthly account of all postage stamps, books o f  stamps, A c c 0 u n t of 
coils of stamps, special-delivery stamps, postage-due stamps, �����, etc. ,  

reo 
stamped envelopes, newspaper wraP11ers, postal cards, and inter-
national reply-coupons received from their predecessors ., or the 
central-accounting office, and of all damaged stamped paper 
returned to the central-accountl.ng office, which must be entered 
at the time of the receipt or return. 

( 0 )  A daily account of stamps and other stamped paper sold, -stamps sold. 
ar.d of " excess " revenue on Rtamped envelopes. ( See sec. 146. ) 
The preceding accounts and the stock on hand should be verified 
at the end of the quarter. 

( d )  At fourth-class offices a daily statement, made up by actual -cancellations. 
count, of the cancellations of stamps on matter actually mailed 
at their offices, including postage-due stamps, and excluding 
special-delivery stamps, and ordinary stamps when used to effect 
special delivery. 

See sec. 514 as to cancellations at railway stations. 

( e ) The amount collected for postage on newspaper and peri- -n e w s p a p e r 
odical publications entered as second-class matter. ( See sec. 415. ) postage. 

( f )  The amount collected in money as postage on matter mailed ���d
o��;der 

c
p��: 

under permits without stamps affixed. mits. 
(g)  A summary of all box rents, showing the rental rates and -box rents. 

number rented at each rate, respectively, and the total amount of 
the rents therefor, as indicated by the forms and instructions. 
This summary should be made up from the list of boxes kept as 
required by section 371. At the end of the quarter the whole 
should be combined in the quarterly returns according to the in
structions and forms provided therefor. 

( h ) A daily account of the special-delivery system, showing -special · deliv· 
number of special-delivery letters received, delivered, and for-

ery matter. 

warded, separately, in appropriate columns. 
( i) An account of all moneys received from the sale of waste -sales of waste 

paper and twine, or other sources of postal revenues. · 
paper, etc. 

( j )  A statement of all conections made by the General Ac- �I����c����u�l 
counting Office in the accounts as rendered. ing Office. 

( k )  A statement of all expenditures made on account of allow- -expenditures. 
ances for the office, as a disbursing postmaster, for repairs of mail 
bags and upon any other account, in the manner indicated by the 
forms and instructions. ( See secs. 206, 350, and 1439. ) 

See sec. 161 as to quul'terly stamp account to Third Assistant Post
master General ; sec. 233, as to quarterly report to the Postmaster Gen
eral ; sec. 239, as to quarterly postal accounts to Comptroller, Burea n 
of Accounts, Post Office Department, and from district to central account
ing offices. 

Sec. 222. Whenever the classification of an office is chano'ed Change of of· b nce from fourth 
from the fourth to the third class, such change takes effect to third class. 
from the date designated by the Postmaster · General ( see secs. 

. . .  1 -cancellations to 310 and 312 ) and untIl such tune the dady reports of cancel a- be kept until 01'-
tions shall be kept. del' takes effect. 
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False ret.urns Sec. 223. In any case where the Postmaster General shall be by P?stmnsters. 
, satisfied that a postmaster has made a false return of business, 201���t. ��I�� 1 7 , 

it shall be within his discretion to withhold commissions on such 
·-P o s t m a s t e r  returns, and to allow any compensation that under the circuli
(J eneral l�y �x stances he may deem reasonable. compensatIOn 111 
( a�r��'l's to be 2. All orders of the Postmaster General withholding commis
certified to Gen· sions and fixing the compensation of postmasters shall be certified 
��Ice, Accounting' 

to the General Accounting Office, which will make the proper 
C o I l  e c t i ons charges in its accounts, and whenever an account has been closed whel'e accounts -

are closed, it will be reopened by the General .,\ccounting Office, and the 
balance due the Government after making the charge provided 
in the Postmaste'" General's order shall be collected in the 
usual manner. 

See secs. 310, 3 1 1 ,  and 1219, as to compensation of postmasters ; sec. 1602 for remainder of statute, which provWes a penalty for false returns. 
}<'alse retnr.lIs  Sec. 224:. "'hene"er, upon evidence deemed satisfactory to cf specll1l-dohv- him the Postmaster General shall  determine that any * �, * ery lHlsin('ss. ' ' 

1 8 86, Aug. 4 ;  false return ( of the receipt or delivery of any article of mailable 24 Stat. 2 2 0, matter as being stamped with - a special-delivery stamp, Oi' of 421�;1t' J��le 10 ; the number of articles specially delivered ) has been made, he 
-P o s t m a' s t e l' may, by order, fix absolutely the compensation of the postmaster 
General may fix for such special delivery during any quarter or quarters which 

����Ifl�;d�.a tion he shall deem a�ected by such fa�se return, and the auditor 
( General Accountmg Office ) shall adJust the postmaster's a ccoun t 
accordingly. 

-orders, etc., in 2. The provisions of paragraph 2 of the preceding section case of. 
shall be applicable in case of false returns of special-delivery 

business. 

See sec. 1602 for balance o f  statute, which provides a pen alty for 
false returns of special-delivery business. 

C I II  j m s for Sec. 225. When a postage-due bill is not returned from the credit for post- . . . . . 
-

age-due stslllllS. post office to wInch sent, or IS returned WIthout stamps, post-
Central and ,di. masters at central and direct accountino- post offices may obtain red accountlllg b 

post offices. credit for the value of the postage-due stamps by making special 

--on 
out. 

claim therefor. · A duplicate postage-due bill shall be made out 
from the stuh of the original, indorsed in the blank space at the 
end, " Duplicate ; original not returned," or " Original returned 

without stamps," and attached to the regular Llead-letter bill 

transmitted ot the Division of Dead Letters or a branch thereof. 
( See secs. 579, 639, a nd 640. ) 

bills sent 2. When postage-due stamps are attached to a postage-due l)ill 
which is returned to the post office from 'which l'ecei,ed and the 
matter with which such bill was received can not be delivered, 

-ou bills I'e· or ,,,hen postage-due stamps are inadvertently placed and canceled 
ceived and inad· d t· '1 I '  h t b d l ' d . 1 l '  f I \ t:I'Lently placed on . omes lC mal w llC can no e e Ivere , specla c aIm or t Ie 
��ttel��

ndelivered amount of such stamps shall be made by central and direct 

accounting postmasters on the dead-letter bill for " postage-due 
stamps canceled on undelivered matter " at the time such matter 

is sent to the Division of Dead Letters or a branch thereof. ( See 
secs. 574, 579, 639, and 640. ) 

�,de�aat��.r f��� 3. When domestic mail to which postage-due stamps have been 
turned to foreig-n affixed and canceled is forwarded to a foreign country, special 
country. claim should be made for the amount of such stamps at the time 

the postage-due bill is forwarded to the Divis: on of Dea d Letters 
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or a branch thereof, as provided in section 579 ; and "'hell postage
due stamps have been affixed and canceled on foreign mail which 
can not be delivered, special claim shaH be made by central and 
direct accounting postmasters for the amount of such stamps at 
the time snch matter is forwarded to the Division of Dead Letters 
or a 'branch thereof, as provided in sections 628 and 639. 

§227 

4 .  The notice receiyed from the Division o f  Dead Letters o r  a Credit In. ac
branch thereof of the amount allowed for postage-due, stamps 

count. 

shall be kept on file in the post office. Credit for the amount of 
such stamps shall also be claimed by central and direct accoUJlt-
ing postmasters in th e quarterly stamp account under " Item F."  

5 .  Credit for postage-due stamps affixed to  undeliverable mat
ter at district offices shall be submitted to the central accounting 
postmaster, who shall make reimbursement in postage stamps. 

6. Central accounting postmasters shall obtain credit for stamps 
sent to reimburse district offices for postage-due stamps on dead-
letter bills, Form 1561 . .  

District otfJces. 

Sec. 226. Postmasters shall render to the Third Assistant Post- Rl'lJort of S(>('
ma ster General, Division of Classification, promptly at the close ��:�-:�::3. postllgC 
of each quarter, on blanks furnished for the purpose and in ac- -to be made quarterly. 
cordance with the instructions thereon, a statement of postage 
collected at the pound rates from each publisher an d news agent 
during . the quarter, together with the weight of the free count�1 
matter. With such statement shall be sent the duplicates of 
the receipts ( Form 3539 ) issued during the quarter. A new post-
master shall render separate statements of the amount collected 
by himself and that collected by bis predecessor in the same 
quarter, giving the exact date, also when the change of post-
masters took effect. 

2. Postmasters at offices of the first, second, and third classes -forms used for. 
shall make quarterly reports of secbnd-class postage collected, 
and free-in-county mailings, on Form 3551 ; postmasters at of-
fices of the fourth class shall use Form 3551-a. 

See sec. 415 as to collection of second-class postage. 

CHAPT:ER 4. 

SETTLEMENT OF ACCOUNTS : LEGAL PROCEEDING S :  
COMPROMISES. 

Sec. 22 7.  The administrative examination of the accounts and Estab1i£hm('lIt 
vouchers of the Postal Service now imposed by law upon the Rurl'lIu of Ar-

d· f h P Offi D h b counts, Post Of· Au Itor or t e ost ce epartment s all e performed on fiee Dl'partml'lIt 
an d after July 1, 1921, by a bureau in the Post Office Department 1 921, June 10 ; 
to be known as the Bureau of Accounts, which is hereby es- 42 Stat: 2 4 . � 

talJlished for that purpose The Bureau of Accounts shall be ApPollltm en l 01 . comptroller. 
under the direction of a comptroller, who shall be appointed by 
the President, with the advice and consent of the Senate, and 
shall receive a salary of $5,000 a year. The comptroller shall 
perform the administrative duties now performed by the Auditor 
for the Post Office Department an d such other duties in relation 

. thereto as the Postmaster General may direct. 
NOTE,.-See sec. 276, R. S., and net of July 31, 1894 ( 28 Stat. 205 ) ,  Notc . 

. relative to tbe former office of ,Auditor for the Post Office Department. 
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G e n e r a l le- Sec. 228. All powers and duties now conferred or imposed by counting omce. law upon the Comptroller of the Treasury or the six Auditors of 
1921, June 1(} ; the Treasury Department, and the duties of the Division of Book-

42 St�t. 24, 25. keeping and Warrants of the office of the Secretary of the Treas-dutles of. 
ury relating to keeping the personal ledger accounts of disbursing 
an d collecting officers, shall, so far as not inconsistent with this 
act, be vested in an d imposed upon the General Accounting Office 

-balances certi- and be exercised without direction from any other officer. The 

�:�lerbben��fr� balance.s certified by the 9omptr61ler General shall be final an d 
be final. concluslye upon the executIve branch of the GovernmenL 

2. The offices of the six auditors shall be abolished, to take 
effect July 1, 1921. 

A u d i t o  r for 3. The .Auditor for the Post Office Department ( General Ac
Post Office De- counting Office ) * * '" shall keep and preserve all accounts 
partment (Gen- and vouchers after settlement. He shall close the account of the eral Accounting department quarterly and transmit to the Secretary of the TreasO��k � 277. ury quarterly statements of its receipts and expenditures. He 

. shall report to the Postmaster General, when required to do so, 
-�utles kof. the nianner and form of keeping and stating the accounts of the 
;;;'l� �tl:m1���� department and the official forms of papers to be used in connec
-to report man- tion with its receipts and expenditures. He shall report to the 
nel' of keeping ac- Postmaster General all delinquencies of postmasters in rendering co�nts, w�e

�
'
l" their accounts and returns or in paying over money-order funds 

;e�{epo;ost���: and other receipts at their offices. He shall register, charge, and 
ters. countersign all warrants upon the Treasury for receipts or pay
-to countersign ments issued by the Postmaster General, when warranted by law. 
warrants. He shall perform such other duties in relation to the financial 

concerns of the department as may be assigned to him by the 
-to make r�- Secretary of the Treasury and make to the Secretary or to the 
ports. Postmaster General such reports respecting the same as either 

of them may require. 

Note. NOTE.-The part of the statute which is omitted , as shown by the 
stars, is superseded by the succeeding paragraph. 

Auditing 0 f 4. The Auditor for the Post Office Department ( General Ac-
Post Office De· counting Office ) shall receive and examine all accounts of salaries 
par:�ent � n d and incidental expenses of the office of the Postmaster General pO�:94

ac��y�
1 :i . and of all bureaus and offices under his direction, all postal and 

28 Stat. 207. ' money-order accounts of postmasters, all accounts relating to the 
transportation of the mails, and to all other business within the 

Certification of jurisdiction of the Post Office Department, and certify the bal-
balances. ances arising thereon to the Postmaster General for accounts of 

the postal revenue and expenditures therefrom, and to the Divi
sion of Bookkeeping and Warrants ( General Accounting Office ) 
for other accounts, and send forthwith copies of the certificates in 
the latter cases to the Postmaster General. 

( a )  'I'he further duties of this auditor ( Comptroller General) 
shall continue as now defined by law, except as the same are 
modified by the provisions of this act. 

Quarterly r e . 5. The Auditor for the Post Office Department ( Comptroller 
port to Postmas- General ) shall state an d certify quarterly to the Postmaster 
tel' Ge��l�l oJ General an account of the money paid by postmasters out of the 
b;�%tlll��t��:.

e receipts of their offices, and pursuant to appropriations, on ac-
R. s. § 294. count of the expenses of the postal service, designating the heads 

under which such payments were made. 
See sec . 205 as to charging disbursements by postmasters to appro· 

pria tions. 

d i�
ii�n�ia\o 

co�� 6. The annual reports of the Auditor for the Post Office De
shown by report partment ( Comptroller General ) to the Postmaster General shall 
of auditor (Comp· show the financial condition of the Post Office Department at the 
troi�e;6 ���er��: close of each fiscal year, and be made a part of the Postmaster 
19 Stat. 80: ' General's annual report to Congress for that fiscal year. 
Auditor (Comp- 7. The Auditor for the Post Office Department ( Comptroller troller General ) General ) shall superintend the collection of all debts due the Post 

��llec:i���ntend Office Department, an d all penalties and forfeitures imposed for 
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any violation of the postal laws, and take all such other measures R. S. § 292� 
as may be authorized by law to enforce the payment of such debts 29

1�;6t ��b. 26 ; 
and the recovery of such penalties and forfeitures. He shall also -to :nforc� pay. 
superintend the collection of aU penalties and forfeitures arising ment. 
under other statutes, where such penalties and forfeitures are 
the consequence of unlawful acts affecting the revenues or prop-
erty of the Post Office Department. 

See secs. 107 and 271 as to deposit of fines in criJIlinal cases as part (If 
postal revenue ; sec. 274 as to priority of debts due United States. 

8. It shall hereafter be the duty of the Auditor for the Post PerlIUlnent re�. 
Office Department ( General Accounting Office ) to maintain a com- ord of d 

unpaId 
plete and permanent record of all unpaid money orders issued by m01

ngeJ'8����s·2
7 ; 

postmasters in the United States, or such of its insular possessions 35 Stat. 416. 
/itS are amenable to the authority of the Postmaster General for 
payment within its own territory, such record to serve as a basis 
for adjudicating claims for payment by warrant of the amounts 
of said orders. 

9. All expenditures in the Postal Savings System shall be Expendi t � r e s  
audited b y  the Aud itor for the Post Office Department ( General Postal S a.VI ngs 

. 0 ) System. 
Accountmg ffice . . 1912, Aug. �4 ; 

37 Stat. 559 . . 
G ·  ·d f h f Comptr o l l e r  

· 10. The Oomptroller . eneI al may provl e o r  t e payment 0 General to pro. 
accounts or claims adjusted and settled in the General Accounting vide the settle· 
Office, through disbursing officers of the several departments and ment of accounts. 
establishments instead of by warrant. 4

2
1g��t. 

J�5
n
.e 10 ; 

11. The Oomptroller General shall prescribe the forms, systems, . Fund acc0l!nt. 
and procedure for administrative appropriation and fund account- �r!� a�1 ������� ing in the several departments and establishments and for the and claims. 
administrative examination of fiscal officers' accounts and claims 
against the United States. 

NOTm.-AU statutes relating to the proper accounting fo r postal reo Note. 
ceipts are made applicable to postal-savings funds. ( See act June 25, 
1910, sec. 12 ; 36 Stat. 818. ) 

Sec. 229. All official acts performed by such officers or em- th 
p1rs�n\ aui 

ployees specially designated therefor by the Oomptroller General to:r c�mpt�oli:r 
shall have the same force and effect as though performed by General. . 

the Oomptroller General in person. 42
1���{ J2

u5�e 10 ; 

Sec. 230. All claims and demands whatever by the Government Settlement of 
of the United States or against it, and all accounts whatever in aC�����Sjune 10 ; 
which the Government of the United States is concemed, either 42 Stat. 24. 
as debtor or creditor, shall be settled and adjusted in the General u�� dO�t �

gainst 
Accounting Office. m e a es. 

Sec. 231. All orders and regulations of the Postmaster General UI�[i�e:Ss 
a�: re:� 

which may originate a claim, or in any manner affect the accounts certified to .Gen
of the postal service, shall be certified to the Audito r for the eral Accounting 
Post Office Department ( General Accounting OffiCe ) . o��es. § 405. 

Sec. 232. The accounts of the postal service shall 
such a manner as to exhibit separately the amount 
derived from the following sources respectively : 

First. Letter postage. 
Second. Book, newspapel', and pamphlet postage. 
Third. Registered letters. 
Fourth. Box rents and branch offices. 
Fifth. Postage stamps and envelopes. 
Sixth. Dead letters. 
Seventh. Fines and penalties. 
Eighth. Revenue from m·oney-order business. 
Ninth. Miscellaneous. 
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1921, .June 10 ; 
42 Stat. 24, 25. 

• ]ll It n n e r of 
be kept III k e e. p 1 n g ae
of revenue counts. 

R. s. § 4049; 
1921, June 10 ; 

42 Stat. 24. 
-what to ex· 
hibit. 
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-to show ex- 2. The Auditor for the Post Office Department ( General Ac
�:�}�itu�'es 

r
�n

l
��� counting Office ) 

_
shall keep the accounts in his office so as to 

tioD. 
PP p show the expendItures of the Post Office Department under each 

1875,  )lar. 3 ;  item of appropriation provided by law. 
18 Stat. 343 .  

Note. NOTE.-The part of R. S. ,  � 4049, which is omitted is superseded by 
the act oj' :March 3, 1875, quoted. 

hlone\'-order ac- 3. '1'he Auditor for the Post Office Department ( General Ac-
counts: counting Ottice ) sh all keep the accounts of the money-order 

n .  s. § 293. business separately, and in such manner as to show the number 
;;;fel�� 

kept sep- and amoullt of . money orders issued at ea�h office, the number 
-what to show. and amount paId, the amount of fe8s receIved, and all the ex

penses of the money-order business. 

See sec. 1 1 3f> as to permanent appropriation for payment of " unpaid 
money orders more than one year old ;" Title Eight, ch. 6, as to money
order funds and accounts. 

Quarterly rc- Sec. 2 33. Every postmaster shall  render to the Postmaster Gen
tnrn of accounts. eral, under oath, * * * a quarterly account of all moneys 

�92�' lu��41
3
0 ·  received or charged by him or at his office for postage, rent of 

42 Stat. 24. ' ' boxes or other receptacles for mail matter, or by reason of 
-to he rendered. keeping a branch office, or for the delivery of mail matter in any 

manner whatever. 
O a t h ,  

tal,en. 
how 2. Postal accounts shall be sworn to before a notary publ ic, 

justice of the peace, or other public officer authorized to a dminis
ter oaths. ( See sec. 239 ( a )  and 246. ) 

District a n d  3. In order to promote economy in the distribution of supplies, 
central offices to and in auditing and accounting, the Post:master General may di�tl'ibute suI?- designate district and central offices in such districts through �1���l1n���d audlt which supplies shaH be distributed and accounts audited, but in 

I n 1 i ,  �Iar. 3 ;  no case shall  the postmaster at the central station be given author
S9 Stat. 1069 , ity to abolish offices, to change officers or employees in offices in-lll0. cluded in such district. 

See sec. 238 as to vo-uchers for expenditures. 

Sworn state· Sec. 234. The Postmaster General may require a sworn state
ment. to Rccom- lllent to accompany each quarterly account of a postmaster. ����. accounts, * * * The form of affidavit to be made by postmasters upon 

R. S. § 3844 . their returns shal l  be such as may be prescribed by the Post-
1878 ,  .June 17 ;  master General. 20 Stat. H I .  
Note. NOTE.-The first part of the section of the act of June 17, 1878, quoted 

above, given as sec. 223, authorizes the Postmaster Ge'neral to fix the 
compensation of a postmaster where he believes false returns have been 
made ; and the last part, given as Hec. 1602, " Offenses," makes it an 
offense for any postmaster to make false returns. 

Oaths III �et- Sec. 235. Any mayor of a city, j u stice of the peace, or judge of 
���:!!�:t of ac- any court of record in the United States may administer oaths 
-who may ad. in relation to the examination and settlement of the accounts 
minister. committed to the charge of the Auditor for the Post Office Depart-

R. S. § 298. . ment ( General Accounting Office ) .  ( See sec. 35. ) 
icsC��t���2rn��p- Scc. 236. In order to ascertain the amount of !he postal receipts 

188 3, Ma r. 3 ; of each office, the Postmaster General may reqUIre postmasters to 
22 Stat. 602. furnish the department with certified copies of their quarterly 

1920, June 5 ; return to the auditor ( Comptroller, Bureau of Accounts ) at such 41 Stat. 1 04 6. t· d f h . d h d . h 1921 , June 10 ; 1 mes an or suc perlO s as e may eem necessary In eae case. 
4 2 Stat. 24. 
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Sec. 2 8 7 .  No postmaste r shall, uu der any pretense whatever, Pos

t
mas t e r: � 

have, receive, or retain for himself, in the aggregate, more than the !Ootre tlh8:et:s� 
amount of his salary and his commission on the money-order busi- ary or comp en�n 
ness. Uon Bnd I�om-

missIons allowed. 
NOTE.-This statute d oes not prevent the payment of special-delivery ��t�: § 3857.  

fees to postmasters. Postmasters at first and second class offices are 
not allowed commissions on money-order business. 

See sec. 1081 as to commissions on money-order business ; secs. 830 
and 855 as to special-delivE:ry fees and as t o  payments at free-delh'ery 
offices on account of special-delivery service ; sec. 350 as to allowances for 
separating mails at fourth-class offices ; sec. 1318 as t o  payment for mail- ' 
messenger service. 

Sec. 238. Vouchers for all deductions ma(le by n postmm;tel' Vouchers for 
out of the receipts of his office, on account of the 

'
expenses of the ex�ngltr

��62 
postal service, shall be submitted for examination anq settle- 1921: June 1() ; 
ment to the Auditor for the Post Office Department ( General 42 Stat. 2 4. 
Accounting Office) , and no such deduction shall be valid unless -to h,e su�mittEd 
f d b ·  f . . h I to Genel al A t -
oun to e 1 0  con orIDIty WIt  aw. counting Office. 

2. Vouchers or receipts for all payments to clerks employees. -to . be tal,en in , . '  dupl lcate for all 
or other persons out of the allowances made by the Post Office payments. 
Department, and for all other expenditures ·which postmasters 
may be directed to make, shall be taken in duplicate on the forills 
fumished by the department. 

3. Bills for articles purchased out of allowances shall be m�! lo�:.' 
ho\\ 

fully itemized and show the date of purchase alld the quantity 
and price for each item. 

4. Postmasters shall obtain and attach to the vouchers for Affidavits to ac-company adver· 
vayment of advertising accounts the affidavit of the puhlisher tising accounts. 
that the rates do not exceed the COlllmercial rates charged to 
individuals, with the usual 'J iscounts. ( See sec. 87. ) 

5. The duplicates of the clerks', letter carriers' ( see secs. 208 vo�f�:�at
�o �: 

and 209 ) , special-delivery messengers' ( see sec. 855 ) ,  pay rolls, filed in office. 
and of each voucher or receipt taken shall be retained in the 
files of the post o·ffice, subject to inspection. 

See R. S. § 5438 as to penal ty tor taking and presen ting a receipt 
for a greater sum than actually paid. 

Sec. 239. Postmasters at di rect-accounting offices shall observe Quarterly re
the following directions in rendering their quarterly postal ac- turns. 

counts : 
( n )  The accounts shall be made out and forwarded immediately :-manner of mak

after the close of the quarter on the last day of March, June, 
lng-. 

September, and December upon the blanks furnished by the Post -,-when to br 
Office Department, a sufficient supply of which shall be kept on made. 
hand for one year. 

( b) The name of the postmaster, post office, and State, and -name of post. 
number of the post office and period, shall be written in the mast�r, �tc., tc 

be gIVen Ill. 
proper blank spaces in the account. 

( c )  The account shall be Signed by the postmaster himself, or -signing of. 
in case he is necessarily absent or sick, by his assistant. 

See sec. 302 as to signature to account. 

( d) The oath at the foot of the account shall be subscribed and --<>ath to. 
sworn to by the postmaster, or by the assistant when the latter 
renders the account, before an officer authorized to administer 
oaths ; no allowance can be made for fees paid for administering 
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such oath. At offices located at a distance from any person 
authorized to take acknowledgments postmasters may render 
accounts under their official oaths. 

-to be in dupli- ( e )  The account shall be made in duplicate, one copy of which 
cate. shall be retained by the postmaster. 
-vouchers must ( f ) Vouchers for all expenditures, including employees' pay 
accompany. rolls, shall accompany the account. 
-expenditures as (g) Postmasters who act as disbursing officers shall include in 
t�����:�n1n�tfl

cers their accounts all expenditures made in this capacity, and submit 
all vouchers therefor with the accounts. 

-how forwarded ( h )  The account, with its accompanying papers, shall, unless 
and addi·essed. forwarded in a special envelope provided for that purpose, be 

inclosed 1n one package, in which no letter, receipt, 01' other paper 
not relating thereto shall be inclosed, and addressed and for
warded by ordinary mail ( not registered ) to the " Comptroller, 
Bureau of Accounts, Post Office Department, Washington, D. G." 
The words " Quarterly postal account " shall be plainly written 
on the package. Postmasters will be furnished, on application to 
the Fourth Assistant Postmaster General, Division of Equipment 
and Supplies, with printed labels for pasting upon the package 
containing their quarterly postal accounts. 

To be for- 2. Po�tmasters at central-accounting offices shall forward to 
;:rd:da�un�:�� the Comptroller, Bureau of Accounts, Post Office Department, in 
offices to depart- one package, not later than the 20th of the month after the 
ment. 

close of the quarter, the following accounts and vouchers : 
( a )  Central-accounting postmaster's quarterly postal account 

and all supporting vouchers prepared in accordance with the 
foregoing regulations. 

( b )  District postmasters' quarterly accounts and all support
ing ' vouchers. 

(c)  Quarterly summary, Form 1545c. 
spcecial

t 
re

l
Plort 3. On the last day of the second month after the close of a to omp ro e r  . . 

by c e n t r a l-ac- quarter central-accounting postmasters shall transmit to the Comp-
counting officers. troller, Bureau of Accounts, a special report of all remittances 

received to adjust district office accounts after they have been 
forwarded to Washington, D. C. These deposits will be con
sidered by the General Accounting Office in making the final 
audit. 

T� 
d 

b� �<?r- 4. Postmasters at district offices shall forward to the central-
���'t 

e 
to !entr�t accounting offices, immediately after the close of the quarters 

accounting office. ended March 31, June 30, September 30, and December 31 of each 
year, a quarterly account, with all supporting vouchers, prepared 
in accordance with instructions contained in postmaster's account 
book or amendments thereto. At district offices · the duplicate ac
count (see paragraph ( e » shall be made upon the form printed 
in the postmaster's account book. 

d Neglect \0 ren- Sec. 240. Whenever any postmaster neglects to render his ace����o§�:45. counts for one month after the time, and in the form and manner 
prescribed by law and the regulations of the Postmaster General, 

-penalty for. he and his sureties shall forfeit and pay double the amount of the 
gross receipts at such office during any previous or suhsequent 
equal period of time ; and if, at the time of trial, no account has 
been rendered, they sha ll he liable to a penalty of such sum as the 
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court and jury shall estimate to be equivalent thereto, to be re
covered in an action on the bond. 

NOTm.-Accounts must be ren dered immediately after the close of each Note. 
quarter. ( See sec. 239. ) 'l'lle aboye section does not give postmasters 
one month in which to render accounts, but prescribes a penalty in 
case the account is not rendered within that time. ( See sec. 228 �s to 
recovery of penalties. ) 

§246 

Sec. 241. Every postmaster shall render a postal account for Returns to be 
each quarter, even though during certain quarters no business :h�:e e no e b:s� 
has been transacted ( as in the case of offices at some summer and ness don{'. 
winter resorts ) ( see sec. 291 ) ,  and in such cases the postmaster 
shall state that fact on the regular postal-account blank. 

Sec. 242. Whenever a change of postmaster occurs, the out- Accounts of . outgoing and in· 
gomg postmaster shall render an account and pay the employees coming postmas-
of the office to and including the day upon which the office is ters. 
delivered to his successor ; and the successor shall render an -how rendered . 
account and make payment to the employees for the remainder 
of the quarter. 

2. No payments should be made by a postmaster for any ex- -payment of ex· 
penses extending beyond the day on which he turns the post 

penses. 

office over to his successor. 
3. The new postmaster shall not render his account for any New account, 

time prior to the day next after the date he assumed possession ;���e. 
t

o com· 
under his commission. ( See secs. 302 and 215. ) 

4. No part of any unadjusted claim for loss in transit, or by C I a i m  not 
burglary, fire, or other casualty, shall be transferred to the 

tral)sferable. 

accounts of the incoming postmaster. ( See sec. 1206. ) 
Sec. 243. The execution of a new bond shall not in any way No change in 

ch ange the manner or time of rendering the quarterly return. �:! u r tl.�n�he�� 
The sureties on the new bond are responsible from the date the gIven. 
bond is accepted by the Postmaster General, the old bond to run 
to end of quarter. ( See sec. 295. ) 

Sec. 244. Whenever a postmaster, having mailed his accounts, FaIlure t,o rp· 
is notified that they have not been received, he shall forthwith colve accounts. 
make out duplicate transcripts from the original accounts re- -duplicates to be 
tained in his possession and inclose with them the duplicate �:��f. upo n no. 
Touchers kept by him, of which he shall make true copies and 
retain the same in his office. 

Sec. 245. When a balance is found to be due to a postmaster at  Bta I Stn c 0 due pos mss ,er. 
the end of a quarter on an audited account, and a report thereof 
is received from the General Accounting Office, the amount of 
such balance may be deducted from the receipts in a subsequent -may hp. deduct· 
quarter. ed, when. 

Sec. 246. In accounts and claims relating to the postal reyenues When alMa-
and expenditures therefrom any affidavit required by the regula- �!�ved .may be 
tions and not required by statute may be waived when it is 
shown to the satisfaction of the Postmaster General and General 
Accounting Office that the officer or claimant is located at a dis-
tance from any person authorized to take acknowledgments, or 
that for good and sufficient reason it is impracticable to furnish 
the affidavit. 
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Co�putation of  Sec. 247.  ·Where the salary or compensation of [\ n y  employee i n  salaries of postal the postal service i s  at an annual or monthly rate the following employees. . . ' 1911 ,  Mar. 4 ; rules shall be followed In computmg the amount due : An annual 
36 Stat. 1 339. salary or compensation shall be divided into twelve equal install

ments, one of which shall be the pay for each calen dar Ir'onth ; 
and ·  in making payment for a fractional part of any calendar 
month there shall be paid such proportion of one of such install
ments, or of the amount of the monthly salary or compensation, 
as the number of days in the fractional part of that month bears 
to the actual numher of days in that month. 

lUOJl1Y - 0 r d er Sec. 248. It shall be the duty of postmasters at post offices 
Ilc�.n�. s§ 4044. authorized to issue money orders to render to the Auditor for the 

1 89 4 ,  Jan. 2 7 ; Post Office Department ( General Accounting Office ) monthly, 
28 Stat. 32. semimonthly, weekly, semiweekly, or daily accounts of all money 
42 1�;;t. J�4�e 10 ;  orders issued and paid, of all fees received for issuing them, of 

all transfers and payments made from money-order funds, and of 
all money received to be used for the payment of money orders 

-at first 
second-class flces. 

or on account of money-order business. 
a�f� 2. Postmasters at first and second class offices ( except daily 

and quarter-monthly offices, which receive special instructions ) 
shall render the following money-order accounts to the Comp
troller, Bureau of Accounts, Post Office Department, Washing
ton, D. C. : 

( a )  Postmaster's monthly money-order account ( Form 6011 ) .  
( b )  Monthly list of money orders issued ( Form 6(13 ) ,  accom

panied by all spoiled forms. 
( c )  Monthly list of domestic money orders paid ( Form 6014 ) ,  

accompanied by all paid and repaid domestic orders. 
( d )  Semimonthly list of international and domestic-interna

tional money orders paid ( Form 6014 ) ,  accompanied by all paid 
and repaid international and domestic-international orders. 

�f��\�:��i�g of 3. The monthly money-order account ( Form 6011 ) ,  the monthly 
vouchers. and 

list of money orders issued ( Form 6013 ) ,  the monthly list of do
mestic money orders paid ( Form 6014 ) ,  with all accompanying 

-bl'anches 
stations. 

vouchers, shall be forwarded in one package immediately after 
the close of each month ' s  business. The semimonthly list of in
ternational and domestic-international money orders paid ( Form 
6014 ) ,  and all accompanying vouchers, shall be forwarded in a 
separate envelope marked " International " immediately after the 
close of business on the 15th and last days of each month. 

and 4. The money-order transactions of all branch offices and sta-
tions, except branches on naval vessels, shall be taken up . in the 
account of the main office. The totaJs for the main office and for 
each station shall be kept separate on the report sheets and com
bined only when carried to the monthly recapitulation. Contract 
branch offices and contract stations shall transmit to their re
spective main offices daily, with report ( Form 6019a-Contract ) ,  
the applications and stubs of all money orders issued at such 
branches or stations, and the amount thereof ( including fees ) ,  
either in cash or in cashed or repaid money orders. Form 6012 2 
shall also be used by all offices having branches and stations. 

Special instruc- 5. ( a )  Postmasters having money-order remittances in transit 
f�l�n�c��l�:t�l.

lder- at the close of a quarter shall hold their last money-order ac
counts of that quarter until the certificates covering such re
mittances are received, in order that credit therefor may be 

106 



TITLE H.-ESTIMATES, APPROPRIATIONS, ETC. 

claimed in the same quarter in which the certificates were issued 
an d dated. Accounts, however, shall not be thus delayed in cases 
where it is manifest that the certificates to he issued will bear 
dates of a subsequent quarter. 

( b )  An account shall not be held for this purpose longer than 
three days, and under no circumstances shall credit be taken in 
such account for a certificate i ssued in a subsequent quarter. 

( 0 )  In claiming credit for a certificate of deposit received on 
account of a money-order remittance, the date to be entered in 
the cashbook shall be that on which the certificate is received, 
except at the close of a quarter, when credit for a certificate 
received shall be claimed under date of the certificate itself. 

( d )  Where a certificate of deposit is receive(l after the account 
has gone forward at the close of a quarterly period, and such 
certificate bears date of the quarter just closed, credit therefor 
shall be taken in the next money-order account rendered and an 
explanatory note made thereon. 

§250 

6. Postmasters shall not claim credit for money orders issued :Money order� 
issued by expres� 

by express companies, banks, and commercial houses, companies. 
7. The cash balance, however small, remaining on hand at the Cash balance 

close of the period covered hy the preceding account shall be �l��� llt 
pr��edi�� 

brought forward and accounted for in the usual way from month broug-,ht forward. 

to month. 
8. Postmasters at district offices shnll fonyar(} to tile Comptrol- District offices. 

-rendering of ac
ler, Bureau of Accounts, Post Office Department, monthly ac- COllnts to Oomp-
counts of their money-order transactions on Form 1843. At the troller and C�J1-

trlll - accountlllg 
close of each quarter they shall include in their quarterly account postmasters. 
to the central-accounting postmaster the amount received for 
money orders issued and fees for money orders issued and com-
missions claimed on orders issued. Lists of money orders issued 
shall accompany the quarterly accounts to the central-accounting 
postmaster, and in making them up the following instructions 
shall be strictly observed : 

( a )  Money-order forms are numbered consecutively, and each fOl:��.ot 
serial number shall be accounted for. When a form is spoiled 
the serial numher shall he entered in the account in the same 
sequence as though issued, and across the amount and fee columns 
write in red ink " Not issued." The same notation shall be made 
on the face of both the coupon and order. The coupon shall be 
retained and the spoiled order forwarded with the account to 
the central-accounting postmaster. 

issned " 

( b )  Special care shall be exercised to detach the coupons from Detaching cou
the paid money orders in such manner as not to remove the serial 

pons. 

numbers or amounts of the orders. 
Sec. 249. Where no money-or(1er business has been transacted ,, " R e p  � r t s "or No bUSiness. 

at a district office authorized to issue and pay money orders, an 
issued list ( Form 1846 ) shall be sen t to the cen tral-accoun ting 
office bearing the words " No business," written across the face 
of the blank. 

Sec. 2 50. An outgOing postmaster at a first or seeond class post ma���t!.oing post· 
office shall transmit a final account coYering aU " money-order lmsi- -final account. 
ness transacted since the date of his last completed statement up 
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to and including the day of his retirement from the office, even 
if the period embraced is only a fractional part of a month. 

Credit in final 2. In his  final account the outgoing postmaster shall take account. 
credit fOl" the amount of funds actually turned over' to his 
successor in cash, after the following form : 

-form of re- By cash turned over to my successor, John Doe, per his receipt 
ceipt. herewith, $---. 

DestructIon of Sec. 251.  The Secretary of the Treasury and the Postmaster 
money_order rec- General shall cause to be destroyed, in such manner as they may or��'08 May 27 ' deem best, all money-order statements rendered by postmasters 
35 Stat. 4 15. ' and all paid money orders accompanying the same, as well as 

1921, June 10 ; all descriptive lists of international money orders certified to or 
42 Stat. 24. by the exchange offices designated for conducting

· 
money-order 

transactions with foreign countries, and all coupons of issued 
international money orders now filed in the office of the Auditor 
for the Post Office Department ( General Accounting Office) , or 

-a f t e l' three which may hereafter he :fi.led therein, after three years shall 
years. have elapsed from the expiration of the period covered by such 

statements and lists. 

Certlication by Sec. 2 52. Accounts for the performance of transportat ion and :�r:���st r a t t v  e other services shall be certified by the administrative officer 
ha ving charge thereof. 

-now addressed. 2. All communications relative to the settlement of the accounts 

of such services shall be addressed to the General Accounting 
Office. 

Balances cer- Sec. 253. The balances which may from time to time b� cer
tified by GeJleral tified by the auditors ( General Accounting Office) to the D i vision �cc()untlng Of- of Bookkeeping and Warrants ( General ACCollnting Office ) ,  or · to c�894. July 3'1 ; the Postmaster General, upon the settlements of public accounts 
28 Stat. 207. shall be final and conclusive upon the executive branch of the 

1921, June 10 ; Government, except that any person whose accounts may have 42 Stat. 24. 
been settled, the head of the executive department, * * * or 

-:-�nhject to re- the Oomptroller of the Treasury ( General Accounting Office ) ,  
:��lon 

A�!oun���� may, within a year, obtain a revision of the said account by the 
Office. 

I 
Oomptroller of the Treasury · ( General Accounting Office ) , whose 
decision upon such revis:on shall be final and conclusive upon the 
executive branch of the Government. ( See sec. 228, par. 3. ) 

Where p a y _ Sec. 2 54. Any person accepting payment under a settlement by 
.ent Is accepted, an auditor ( General Accounting Office) shall be thereby pre� 
revisio. cn not cluded from obtaining a revision of such settlement as to any 
J,e 1��!' J I 31 ' items upon which payment is accepted ; but nothing in this act 
28 Stat. ·2�1. ' shall prevent an auditor ( General Accounting Office ) from sus-

1921, June 10 ; pending items in an account in order to obtain further evidence 
(2 

s
stat. 24·.t . or explanations necessary to their settlement. When suspended 

mav
ep:;a:�s�ee� items are finally settled a revision may be had as in the case of 

ed: the original settlement. Action upon any account or business 

Secre t a r  y of shall not be delayed a waiting applications for revision : PrOVided, 
Treasnry to fix That the Secretary of the Treasury shall make regulations fixing 
time ,befm'e war- the time which shall expire before a warrant is issued in payment 
rant Issues, of an account certified as provided in sections seven and eight of 

this act. 

Application of Sec. 255. 'Whenever any postmaster is required to execute a 
payments after new bond, all payments made by him after the execution of such ne� ��n� . 

3835 new lJond may, if  the Postmaster General or the Auditor for the 
1921', ju�e 10 ; Post Office Department ( General Accounting Office ) deem it just, 

42 Stat. 24. be applied first to discharge any balance which may be due from -hJW may be such postmaster under his old bond. ( See note, next paragraph. ) ma
D:ficiencies in 2. When a deficiency shall be discovered in the accounts of any 

postmasters' ac- postmaster, who after the adjustment of his accounts fails to 
counts. make good such deficiency, it shall be the duty of the Auditor 
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for the Post Office Department ( General Accounting Office) to R. S. § 3835. 
notify the Postmaster General of such failure, and upon receiv- 20 1�:y i8et 4 ; 
ing such notice the Postmaster General shall forthwith deposit -to �� rep�rted 
a notice in the post office at \Vashillgton, District of Columbia, to Postmaster 
oddressed to the sureties respectively upon the bonds of said post- Gener�l: 

to be master, at the office where he or they may reside, if known. ���::d�es 
But a failure to give or mail such notice shall not discharge such 
surety or sureties upon such bond. 

NOTE.-Sec. 255 is R. S. § 3835 in its original form, and the act of Note. 
February 4, 1879, was added as an ame ndment thereto. 

. 

Sec. 25G. Whenever any deficiency shall be discovered in the Defici,enc!es In 
accounts of any official of the United States, or of any officer �:i�:rnts o. any 
disbursing or chargeaule with public money, it shall be the duty 1888, Aug. 8 ;  
of the accounting officers making such discovery to at once 25 Stat. 387. 
notify the head of the department having control over the affairs 
of said officer of the nature and amount of said deficiency, and it 
shall be the immediate duty of said head of department to at once 
notify all obligors npon the bond or bonds of such official of the 
nature of snch deficiency and the amount thereof. Said notifica-
tion shall be deemed suflicient if mailed at the post office in the 
city of Washington, District of Columbia, addressed to said sure-
ties, respectively, and directed to the respective post offices where 
said obligors may reside, if known ; but a failure to give or mail 
such notice shall not discharge the surety or sureties upon such 
bond. 

LEGAL PROCEEDINGS. 

Sec. 2 5 7 .  The district courts shall blne original jurisdiction as District courts. 
follows * * * Sixth. Of all cases arising under the postal 361�t;t. �Ig;2. 3 ; 
laws. Suits to be in 2. All suits arising under the postal la \vs shall be brought in name of United 
the name of the United States. States. 

3. AU causes of action arising under the postal laws may be �ta�� !n�l�er_ 
sued, * * * before the justices of the peace, magistrates, or ritorial courts. 
other judicial courts of the several States and Territories hav� R. S. § 3833. 
ing competent jurisdiction by the laws thereof, to the trial of 
claims and demands of as great value, * * * ; and such jus-
tices, magistl'ates, or judiciary shall take cognizance thereof, and 
proceed to judgment and execution as in other cases. 

See sec. 1587 as to jurisdiction of courts in criminal cases under the 
postal laws. 

Sec. 2 58. In all cases where money has been paid out of the Fraudulent and 
funds of the Post Office Department under the pretense that serv- ImprOl)er pa.y-
ice has been performed therefor, when, in fact, such service has m(';t� § 4057 not been performed, or as additional allowance for increased serv- -for �ervice �ot 
ice actually rendered, when the additional allowance exceeds the performed. 
sum which, according to Jaw, might rightfully have been allowed 
therefor, and in all other cases where money of the department -m a d e UPOD 
has been paid to any person in consequence of fraudulent repre- fraud�lent rep�e
sentations or by the mistake collusion or misconduct of any offi- sentatJous, mlS
cer or other employee in th� postal se'rvice, the Postmaster Gen- �;� :�l� as t e r  
eral shall cause suit t o  b e  brought to  recover such wrong o r  fraud- Ge.neral t o  bring 
ulent payment or excess, with interest thereon. smt to recover. 

See sec. 228 as to duty of General Accounting Office to superintend col
lection of debts due the Post Office Department. 

Sec. 259. In case of deli nquency of any postmaster, contractor, P�pers to be 
or other officer aO'ent or employee of the Post Office Department furmsbell De
. . . !  I:> ' . ' partlllcnt of Jus-
ill WhICh smt IS brought, the AudItor for the Post Office Depart- tlce . in suits 
ment ( General Accounting Office ) shall forward to the Depart- against deUu-
ment Of

. Justice c�rtified copies of all papers in his office tending qUR�tS. § 296. 
to sustam the clUlm. 1921, June 10 ; 42 Stat. 24. 
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United States Sec. 260. In the prosecution of any suit for money due the �t.torne� to obey Post Office Department the United States attorney conducting the InstructIOns of 1 11 b >  th d' t' h' h b '  h' b tl D"',lartment of same s la 0 ey e lrec IOns w IC may e gIven 1m y le 
.lustice in postal Department of Justice. 
snitR. 

R. S. § 381.  
R e p 0 r t s of Sec. 261.  Each district attorney shall, immediately after the 

p r o c e e dings in end of every term in which any suit for moneys due on account 
liostal sn its:... of the Post Office Department has been pending in his district, n:. S'. § 7 1 5 . forward to the Department of Justice a statement of any J'udO"--dlstnct attor- » ' . • > b 

neys to make. ment or order made, or step taken In the same, durmg such term, 

Execution 
accompanied by a certificate of the clerk, showing the parties to 

judgments to �� and amount of every such judgment, with such other information 
speedy. as tbe Department of Justice may require. And tbe said attorney 

shall direct speedy and effectual execution upon said judgment, 
and the United States marshal to whom the same is directed 
shall make returns of the proceedings thereon to the Department 
of Justice, at such times as it may direct. 

Copies of quar- Sec. 262. Copies of the quarterly returns of postmasters and of terly returns of any papers pertaining to the accounts in the office of the Auditor r,ostmast.ers and f th P t Offi D
' 

t >t ( G  I A t ' Offi ) d money _ 0 r d e r >01' e os ce epar men en era ccoun mg ce an 
transcripts to be transcripts from the money-order account books of the Post Office 
admitted as OTi- Department, when certified by the Auditor for the Post Office Ile�ces § 889 . Department ( General Accounting Office ) under the seal of his 

19 21
'
, June 10 ; office, shall be admitted as evidence in the courts of the United 

4 2 Stat. 2'1. . States, in civil suits, and criminal prosecutions ; and in any civil 
-to be certIfied suit > in case of delinquency of any postmaster or contractor a bv General Ac- > , . .  > . '  > 
connting Office. statement of the account, certified as aforesmd, shall be admItted 
- j u d g m e n t in evidence, and the court shall be authorized thereupon to give 
thercon. judgment and award execution, subject to the provisions of law 

as to proceedings in such civil suits. 

See R. S., § 882, a s  to admission as evidence of certified copies of any 
books, records, papers, or documen ts in any of the executive departments. 

Certified eopies Sec. 263. In all suits for the recoyery of balances due from 
of statement �f postmasters a copy duly certified under the seal of the Auditor ���:e�dS as en- for the Po�t Office

' 
Department ( General Accounting Office ) , of 

R. S. § 890. the statement of any postmaster, special agent ( post-office in-
1921, June 10 ; spector ) ,  or other person, employed by the Postmaster General 

4. 2  Stat. 24. or the auditor ( General Accounting Office ) for that purpose, that 
be has mailed a letter to sucb delinquent postmaster at the post 
office where the indebtedness accrued, or at his last usual place 
of abode ; that a sufficient time has elapsed for said letter to have 
reached its destination in the ordinary course of the mail ; and 
tbat payment of such balance bas not been received within the 

What consti- time designated in his instructions, shall be received as sufficient 
tutes demand. evidence in tbe courts of the United States, or other courts, that 

a demand has been made upon the delinquent postmaster ; but 
No demand to when tbe account of a late postmaster has been once adjusted and 

1�Cte 
1ll

0�t��ste�;' settled, and a demand has been made for the balance
. 

appearing 
when: to be due, and afterward allo>wances are made or credIts entered, 

it shall not be necessary to make a further demand for the new 
balance found to be due. 

'Vhen claims to Sec. 264. No claim for a credit shall be allowed upon the trial 
ho. allowed 1D of any suit for delinquency aO"ainst a postmaster contractor or �lIIf,s. • 

< b < " 

It. S. § 952. other officer, agent, or employee of the Post Office Department, un-
1\)2 1, June 10 ; less the same has been presented to the Auditor for the Post 

42 Stat. 24. Office Department ( General Accounting Office ) and by him dis
allowed, in whole or in part, or unless it is proved to the satis
faction of the court that the defendant is, at the time of trlal, in 
possession of vouchers not before in his power to procure, and 
tbat he was prevented from exhibiting to the said auditor ( Gen
eral Acconnting Office ) a claim for sucb cred it by some unavoi9-
able accident. 

S�e R. S. � 951 as to credits on account of clai ms, etc., in suits against 
others than postmasters. 
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Sec; 260. In all suits for balances due to the Post Office Interest on bal
Department, interest thereon shall be recovered, from the time an�ess § 964 of the default, at the rate of six pet· centum a year. -r�te '  of. 

. 

Sec. 266. In suits arising under the postal laws the court shall Jtutgm�r in 
proceed to trial, and render judgment at the return term ; but 

po�.a. s�u§ s95R. 
whenever service of process is not made at least twenty days 1921, .June 10 ; 
before the return day of such term, the defendant is entitled to 42 Stat. 24. 
one continuance, if, on his statement, the court deems it expedi- �)�'�nd����l at ;� 
en t ; and if he makes affidavit that he has a claim against the cept. ' 
Post Office Department, which has been submitted to and disal- Continuances. 
lowed by the Auditor for the Post Office Department ( General Ac- �rhe�s d�l���; 
counting Office ) ,  specifying such claim in his affidavit, a nd that against Post Of
he could not be prepared for trial at such term for want of flee Department. 
evidence, the court, if satisfied thereof, may grant a continuance 
until the next term R e t u r n  s of 

Sec. 267 .  Every marshal to whom any execution upon a judg- ma.rshal to Gen
ment in any suit for moneys due on account of the Post Office De- (>fli t Accounting 
partment has been directed shall make returns to the Auditor for �mce of proceed
the Post Office Department ( General Accounting Office) , at such �f!!s. on execlI
times as he may direct, of the proceedings which have taken place R. s. § 792. 
upon the said process of execution. 42 1�;a1t. J�te 1 0 ; 

Sec. 268. In all cases where debts are due from llefa ult ing or Warrant of lit
delinquent postmasters, contractors, or other officers, agents, or �ic�::l�:t In post
employees of the Post Office Department, a warrant of attachment R; s. '§ 924 . 
may issue against all real and personal property and legal and 
equitable rights belonging to such officer, agent, or employee, and 
his sureties, or either of them, in the following cases : . 

First. When such officers, agent, or employee, and his sureties, -may i .s f3 u e 
or either of them is a nonresident of the district where such offi- where partIes are 
cer, agent, or employee was appointed, or has departed from such 

nonresIdents. 
district for the purpose of permanently residing out of the same, 
or of defrauding the United States, or of avoiding the service of 
civil process. . 

Second. When such officer, agent, or employee, and his sureties, :-where pr()perty 
or either of them, has conveyed away or is about to convey away IS to be removed. 
his property, or any part thereof, or has removed or  is about to 
remove the same or any part thereof from the district wherein it 
is situate, with intent to defraud the United States. 

2. And when ' any such property has been removed, certified -where property 
copies of the warrant may be sent to the marshal of the district �vedb eh�� e�� 
into which the same has been removed, under which certified copies euted. ' 
ll e may seize said property and convey it to some convenient point 
within the jurisdiction of the court from which the warrant origi-
nally issued. And alias warrants may be issued in such cases 
upon due application, and the validity of the warrant first issued 
shall continue until the return day thereof. . . 

3. Application for such warrant of attachment lllay be made by AppbcatIOn for 
any district or assistant district attorney, or any other person ������t. of at
authorized by the Postmaster General, before the judge, or, in his R. s. § 925. 
absence, before the clerk of any court of the United States having bto �vhOmt a�cl 
original jurisdiction of the cause of action. And such application n[ad: om 0 e 
shall be made upon an affidavit of the applicant, or of some other -affidavit in sup
credible person, stating the existence of either of the grounds of port of. 
attachment enumerated in the preceding section, and upon pro-
duction of legal evidence of the debt. 

See R. S. § § 926 to 933 as to proceedings under warrants Qf attachment. 

Sec. 269. When proceedings at law for money due the Post P{Oc�edlngS in 
Office Department ar� fruitless, the Department of Justice may ��� t\>o�� mo��� 
direct the institution of a suit i n  chancery, in any United States Depa.rtmcnt. 
district or circuit court, to set aside fraudulent conveyances or R. S. § 382. 
trusts, or attach debts due the defendant, or obtain any other 
proper exercise of the powers of equity to have satisfaction of any 
judgment against such defendant. 
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Limitations In Sec. 2 7 0. If on the settlement of the account of any postmaster �ts. 0 tmasters' it shall appear that he is indebted to the United States, and suit 
bon�s� S t h r e e therefor shall not be instituted within three years after the close 
years. of such account, the sureties on his bond shall not be liable for R. s. § 3 8 38. such indebtedness. 

1921, June 10 ; 
42 Stat. 2

4. 2. If, upon the statement of the account of any official of the 
-:>n bonds of. of- United States, or of any officer disbursing or chargeable with flC1Uls of Umted public money by the accountin.o· officers of the Treasury ( General States, etc., five , - I:> 
years. Accounting Office ) , it shall thereby appear that he is indebted to 

18 88, Aug. 8 ;  the United States, and suit therefor shall not be instituted within 
25 Stat. 3 87. five years after such statement of said account, the sureties on 

his bond shall not be liable for such indebtedness. 

Recovery 0 f Sec. 2 7 1. All penalties and forfeitures imposed for any viola 
penalties and for- tion of law affecting the Post Office Department for its revenue or fel��r��. § 4059. property shall be recoverable, one-half to the use of the person in
-by action, how forming and prosecuting for the same, and the other half to be 
disposed of. paid into the Treasury for the use of the Post Office Department 

Fi3eS,f how dis- unless a different disposal i s  expressly prescribed. All fines col-
pose o .  lected for violations of such laws shall be paid into the Treasury 

for the use of the Post Office Department. 

Note _ NOTE.-Penalties and forfeitures are imposed for violations of certain 
8tat�tes which postal laws which are not made crimes or misdemeanors. These penalties 

prescribe penal- an d  forfeitures are recovtrable in a civil action in the United States 
ties etc where courts as provided in the statute. The entire amount of all fines for the 
am�unt i� to be v,iolation of criminal statutes is to be paid into the Treasury for the 
divided with in- use of the postal service as provided in sec. 107. 

former. tio��r 
s
�statutes which p.rovide penalties or forfeitures for their viola-

Sec. 66. Postal employees interested in contract or acting as agent 
for contractor. 

Sec. 240. Neglect of postmasters to render accounts. 
Sec.  286. Setting up or professing to keep an office bearing the Sign, 

name, or title of post office, Wlthout authority from the Postmaster 
General. 

Sec. 327. Postmaster acting as agent for a lottery. 
Sec. 1 256. Establishing private express for the conveyance of letters or 

packets, or aiding or aSSisting therein. . 
Sec. 1259. Can-ying persons on stagecoach, railway car, Rteamhoat.  

vehicle, o r  ves-sel who are employed as private express for conveyance of 
letters and packets. 

Sec. 1260. Senrling letters by private express, or delivering them for 
transmission thereby. 

Sec. 1 26 1 .  Sta�ecoach, railroad car, steamboat, etc., carrying letters 
or parcels otherwise than in the mail ; penalty on owner and dr.iver, con
ductor, etc. 

Sec. 1 2 65 .  Failure by master of vessel to deliver all letters at the 
nearest post office on arrival within any post or collection district of the 
United States. 

Sec. ] 266. Carrying letters or packets on board a mail vessel otherwise 
than in the mail. 

Sec. 1 2 7 1 .  Forfeiture of package seized on mail vessel with concealed 
letter. 

Sec. 1 38 1 .  Failure by master of steamboat paSSing between ports of 
the United States to deliver to postmaster letters and packets brought 
by him. 

Sec. 1 634. Delaying passage of mail at a ferry by ferryman's neglect 
or refusal to transp<>rt it. 

See Title Twelve, as to offenses against the postal service, etc. 

Liablllty of In- Sec. 2 7 2. If any informer or plaintiff on a penal statute, to 
former In action whom the penalty or any part thereof, if recovered, is  directed to on penal statute. dO '  h " t t ' . ° t d -for costs on accrue, IscontInues IS SUI or prosecu lOn, or IS nonsul e 
failure of suit, therein, or if upon trial judgment is rendered in favor of the 
etc., �xc§ep� defendant, the court shall award to the defendant his costs , unless R. . 9 5. such informer or plaintiff is an officer of the United States spe

cially authorized to commence such prosecution, and the court, at 
the trial in open court, certifies upon the record that there was 
reasonable cause for commencing the same, in which case no costs 
shall he adjudged to the defendant. 

-

-for fees of ofli- , 2. If any informer on a penal statute, to whom the penalty or 
ce;s on failure of any part thereof, if recovered, is directed to accrue, discontinues SUlk �x§P�

76 his suit or prosecution, or is non suited therein, or if upon trial . .  . 
judgment is rendered in favor of the defendant, such informer 
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shall be alone liable to the clerk, marshal, and attorney for the 
fees of such prosecution, unless he is an officer of the United 
States whose duty it is to commence such prosecution, and the 
court certifies that there was reasonable cause for commencing 
the same ; in which case the United States shall be responsible 
for such fees. 

§277 

Sec. 2 7 3. Whenever money i s  voluntarily turned over t o  a post- t �oJley I\OI�D
master by a person who has rendered himself liable to a penalty vf:IaIlO��f(pen�� 
or forfeiture for a violation of any of the postal laws, for whi.ch laws. 
no suit has been brought, such amount shall be immediately -h 0 w disposed 
deposited on account of " fines, penalties, and forfeitures " with 

of. 

the regular depository post office. ( See secs. 113 and 121. ) 
2. The amount which might be imposed as a fine for a violation Amount of fine 

of a criminal statute, if tendered by a person who is charged ���'m;���i��;B �� 
with a violation of such a statute, shall not be accepted. Fines be collected only 
for · such offenses can only be imposed and collected through the 

through courts. 

courts. 

Sec. 2 7 4. Whenever allY person indebted to the United States . Priorlty estab
is insolvent, or whenever the estate of any deceased debtor, in hs�e� 

§ 3466 
the hands of the executors or administrators, is  insufficient to pay 

" . 

all the debts due from the deceased, the debts due to the United 
States shall be first satisfied ; and the priority hereby established 
shall extend as well to cases in which a debtor, not having suffi-
cient property to pay all his debts, makes a voluntary assignment 
thereof, or in which the estate and effects of an absconding, con-
cealed, or absent debtor are attached by process of law, as to cases 
in which an act of bankruptcy is committed. 

NOTEl'.-After payment of all expenses, taxes, and claims for labor and Note. 
services. rendered, the United States, as between the Government and 
other claimants, is entitled to priority under R. S.,  sec. 3466, in the 
distribution of any balance of assets. ( Opinion of the Solicitor of the 
Treasury, September 28, 191�. )  

Sec. 2 7 0. Every executor, administrator, or assignee, or other LlablIity of ex
person, who pays any debt due by the person or estate from whom eCl::o�s, 

§ e�ii7 
or for which he acts, before he satisfies and pays the debts due to 

. .  . 

the United States from such person or estate, shall become an-
swerable in his own person and estate for the debts so due. to the 
United States, or for so much thereof as may remain due and 
unpaid. 

Sec. 2 76. Whenever the principal in any bond gi \"en to the P r i o r I t '1 or 
United States is insolvent, or whenever, such principal being de-

su�
.
tl��. § 3468. 

ceased, his estate and effects which come to the hands of his 
executor, administrator, or assignee are insufficient for the pay-
ment of his debts, and, in either of such cases, any surety on the 
bond, or the executor, administrator, or assignee of such surety, 
pays to the United States the money due upon such bond, such 
surety, his executor, administrator, or assignee shall have the 
lilce priority for the recovery and receipt of the moneys out of 
the estate and effects of such insolvent or deceased principal as 
is secured to the United States ; and may bring' and maintain a 
suit upon the bond, in law or equity, in his own name, for the 
recovery of all moneys paid thereon. 

COMPROMISES, ETC. 

Sec. 2 7 7 . Whenever a judgment is obtained for a debt or dam- . Compromise of 
ages due the Post Office Department, and it satisfactorily appears 

Ju�mS�n�s295. 
that such judgment, or so much thereof as remains unpaid, can 1921, June 10 ; 
not be collected by due process of law, the Auditor for the Post 42 GStat. 24'1 
Office Department ( General Accounting Office) may, with the coun�i�; r a  o:�� 
written consent of the Postmaster General, compromise such judg- may make, with 
ment, and accept in satisfaction less than the full amount thereof. :;sSt:.

t 
�:ne��t 
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C�m� r o m I se, Sec. 2 7 8 . III  all cases of fine, penalty, forfei tu re, or disahil ity, 
rcml�slOn, etc., or alleged liability for any sum of money by way of damages or ot tIlles, penul- tl . d . . f l ' 1 t· t tl ffi ties. fol"i'eiturl.'s, 0 len-ViSe, un ,e1' any proVISIOn 0 �nv m 1'e a 1011 0 1e 0 eel'S, 
iiisallilities, liu- employees, operations, or business of the postal service, the Post. 
bilities, �tc. master General may prescribe such general rules and modes of 

iD2�' jU�1�9io · proceeding as shall 'appear to be expedient for the government of 
42 St�.{. 2 1 .  ' the Auditor for the Post Office Department ( General Accounting 

Office ) ,  in ascertaining the fact in each case in which the auditor 
( General Accounting Office ) shall certify to him that the interests 
of the department probably require the exercise of his powers 
over fines, penalties, forfeitures, and liabilities ; and upon the 

-G c .ll c r a l  Ac- fact bei ng ascertained, the auditor ( General Accounting Office ) ( 0111ltlllg Off!-ce may with the written consent of the Postmaster General m iti� 
�l��l�e�¥a��, ;V;stt. gate

' 
or remit such fine, penalty,  or forfeiture, remove su�h d is

master General. ability, or compromise, release, or discharge such claim for such 
sum of money and damages, and on such terms as the auditor 
( General Accounting Office ) shall deem j nst and expedient. 

Deposit to be 2. Before the General Acconnting Office will entertain any made before offer . - f " t  t b b ' t d . . . d of compromise proposItIOn 0 compromIse 1 mus e su mIt e I n  wrItmg an . 
::\l�ed.be enter- the amount thereof deposited with the Treasurer of the United 

States, 01' national bank deSignated as a United States depository, 
in special account No. 5 of the Secretary of the Treasury. If 
the offer is rejected the deposit will be returned. 

CLAdIS AGAINST THE UNITED STATES. 
Transfers and Sec. 2 7 9. All transfers and assignments made of any clainl 

�;:i!t���n�nit�J upon the United States, or of any part 01' share thereof, or inter
States null and est therein, whether absolute or conditional, and whatever may 
void . be the consideration therefor, and all powers of attorney, orders, 

R .  s. § 3 4 7 7 . or other authorities for receiving payment of any such claim, or 
of any part or share thereof, shall be absolutely null and void, 
unless they are freely made and executed in the presence of at 
least two attesting witnesses, after the allowance of such a claim, 
the ascertainment of the a mount due, and the issuing of a war
rant for the payment thereof. Such transfers, assignments, and 
powers of attorney must recite the warrant for payment, a nd 
must be acknowledged by the person making them before an 
officer having authority to take acknowledgments of deeds, and 
shall be certified by the officer ; and it must appear by the cer
tificate that the officer, at the time of the acknowledgment, read 
and fully explained the transfer, assignment, or ,varrant of at
torney to the person acknowledging the same. 

Exception. 2. Hereafter the provisions of' section thirty-four hundred and 
1 908, May 2 7 ;  seventv-seven of the Revised Statutes shall not apply to payments 

35 Stat. 411 . for rent of post-office quarters made by postmasters to duly 
authorized agents of the lessors. 

C.1ailllS, �tc., Sec. 280. "When any final judgment recovered against the 
�galDst Umted United States or other claim duly allo\ved by legal authority shall 
st,·��1.'�5 Mar. 3 ;  he presented to the Secretary of the Treasury for payment, and 
1 8  Stat'. 481 . the plailltiff or claimant therein shall be indebted to the United 192 1 ,  June 1 0 ;  States in any manner, whether as principal or surety, it shall he 42 Stat. 2 4 .  the duty of the Secretary to withhold payment of all am'ount of 
-amount to be such judgment or claim equal to the debt thus due to the United 
withheld where States ; and if such plaintiff or claimant assents to such set-off, 
claimant i J1(l�bt- and discharges his judgment or an amount thereof equal to said 
��ate:.o Umted debt or claim ,  the Secretary shall execute a discharge of the debt 

due from the plaintiff to the United States. 
-proc e e d i n g' s 2. But if such plaintiff, or claimant, denies his indebtedness to the 
where indebted- Un ited States, or refuses to consent to the set-off, then the Secre
ncss denied. tary shall withhold paym'ent of such further amount of such judg-

ment, or claim, as in his opinion wil1 be sufficient to cover all legal. 
charges and costs in prosecuting the debt of the United States to 
final judgment. 

. 
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3. And if such debt is nQt already in suit, it shall be the duty Qf 
the Secretary to. cause legal prQceedings to. be immediately CQm
menced to. enfQrce the same, and to. cause the same to. be prQse
cuted to. final judgment with all reasQnable dispatch. 

§283 

4.  And if i n  such actiQn judgment shall be rendered against the Balance, h o w  
United States, Qr the amQunt recQvered fQr debt and CQsts shall paid wh�n c�aim-
b 1 th h t . t- h ld b f 

. 
d d 1 b 1 ant obtams Judg-. e ess an t e amQun . so. WI n e as e o.re prQVl e , t 1e a - m e n t against 

ance shall then be paid over to. such plaintiff by such Secretary United States. 
with six per cent interest thereon fQr the time it has been with-
held frQm · the plaintiff. 

5. No. mo.ney shall be paid to. any perSQn fo.r his cQmpensatiQn Officers, etc., i n 
Who. is in arrears to. the United States until he has accounted fo.r arrears. 

§ 
7 

and paid into. the Treasury all sums fQr which he may be liable. ��� ��� ��. 
In all cases where the pay 0.1' salary Qf any perSQn is withheld in 

. 

pursuance Qf this sectiQn, the accQunting Qfficers o.f the Treasury 
( General Acco.unting Office ) , if required to. do. s o  by the party, 
his agent 0.1' attQrney, shall repo.rt fQrthwith to. the SQlicitQr o.f 
the Treasury the balance due ; and the solicito.r shall, within sixty . . 

days thereafter, Qrder suit to be cQmmenced against such de- �SUlt upon bond 
linquent and his sureties. 

NQTE.-The accounting officers of the United States h av� the inherent Note. 
right, independently of the act of March 3, 1875 ( 1 8  Stat. 481 ) ,  to set off, 
in a propcl" case, an amount due fl'OID :l claimant to thc United States 
against an amount otherwise due to said claimant. ( 1  Comptroller Gen-
eral, 605. ) 

Sec. 281.  Any head Qf a department 0'1' bureau in which a cla im WItnesses in 
against the United States is prQperly pending may apply to. any ela�n� 

1 84 
judge 0.1' clerk of any CQurt Qf the U nited States, in any State, -h�d ·oJ dep�rt
District, 0.1' TerritQry, to. issue a subpcena fQr a witness being ment may apply 
within the jurisdictio.n of such cQurt to. appear at a time and !or subpoona to 
place in the subpcena stated, befQre m{y Qfficer authQrized to. take li���dor s\e�� �! 
depQsitiQns to be used in the cQurts Qf the United States, there court. 
to. give full and true answers to. such written interrQgato.ries and 
crQss-interrogatQries as may be submitted with the applicatiQn, 
0.1' to. he Qrally examined and crQss-examined uPQn the subject Qf 
such claim. 

See R. S. § 185 as to fees to witnesse� ; R .  S. § 186 as to penalty for 
witness refusing to attend in response to subpcena ; R. S. § 187 as to 
attendance of counsel upon (�xamill ation of witnesses ; R. S. § 188 a.s to 
report to department upon suits in Court o f  Claims ; R. S. § § 5438 and 
5454 as to penalties for presenting false claims, etc. T'hese proviRions 
apply to claims. arising in connection with the departmental service. 

Sec. 282. The CQurt Qf Claims shall have jurisdictiQn to hear C o  u r t 0 f 
and determine the fQllQwing matters : Claim�. . . 

First. All claims ( except fQr pensions) founded UPQn the CQn- JunsdICtl�n. . 
stitutiQn Qf the United States 0.1' any law Qf CQngress, uPQn any 361:t1a\: fi�16. 3 ,  
regulatiQn Qf an executive department, UPQn any cQntract, express 
0.1' implied, with the Government o.f the United States, 0.1' fQr 
damages, liquidated 0.1' unliquidated, in cases nQt sQunding in to.rt, 
i.n respect Qf which claims the party WQuld be entitled to. redress 
against the United States either in a CQurt Qf law, equity, 0.1' 
admiralty if the United Statp-s were suable, * * * Second. 
All set-Qfis, counterclaims, claims for damages, whether liqui-
dated 0.1' unliquidated, 0.1' Qther demands whatsoever on the part 
Qf the GQvernment Qf the United States against any claimant 
against the GQvernmen t in said court. 

Sec. 2 83. 'When any claim 0.1' matter is pending in any Qf the Trltnsmis "i 0 n 

executive departments which invQlves cQnfroverted questiQns of ��r�::t o:r :�: 
fact 0.1' law, the head of such department may transmit the same, c o  U 11 t 8 a n d  
with the vQuchers, papers, dQcuments, and prQQfs pertaining �}tl�ia:;m�o CQurt 
thereto., to. the CQurt of Claims and the same shall he there prQ- 191 1 , Mar. 3 ;  
ceeded in under such rules as the court may adQpt. When the 36 Stat. 1 1 3 7 .  
facts and cQnclusIQns Qf law shall have been fQund, the court 1921,  June 1 0 ;  
shall repo.rt its findings to. the department by which it was trans- 42 Stat. 24.  
mitted fQr Its guidance and actiQn : Provi£le£l, however, That if it 
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shall have been transmitted with the consent of the claimant. or 
if it shall appear to the satisfaction of the court upon the facts 
established, that under existing laws or the provisions of this 
chapter it has juriRdiction to render judgment or decree thereon, 
it shall proceed to do so, in the latter case giving to either party 
such further opportunity for hearing as in its judgment justice 
shall require, and shall report its findings therein to the depart
ment by which the same was referred to said court. The Secre
tary of the Treasury may, upon the certificate of any auditor 
( General Accounting Office ) , or of the Oomptroller of the Treas
ury ( General Accounting Office ) , di rect any claim or matter, of 
which, by reason of the subject matter or character, the said court 
might under existing laws, take jurisdiction on the voluntary 
action of the claimant, to be tra nsmitted. with all the vouchers, 
papers, documents, and proofs pertaining thereto, to the said court 
for trial and adjudication. 

Settlement of Sec. 284. "Vhenever any person shall preseTlt his petition to the 
accounts, etc., In Court of Claims alleging that he is or has been indebted to the 
Conrt of Claims. United States as an officer 0)' ao-ent thereof or bv vi rtue of any 1911 Mar 3 ' . b ,.J • 

36 Stat: 114i. ' contract therewith, or that he is the guarantor, or surety, or per-
sonal representative of any officer, or agent, or contractor so in
debted, or that he, or the person for whom he is such surety, 
guarantor, or personal representative has held any office or agency 
under the United States, or entered into any contract therewith, 
under which it may be or has been claimed that an indebtedness 
to the United States has arisen and exists, and that he or the per
son he represents has applied to the proper department · of the 
Government requesting that the account of such office, agency. or 

b had indebtedness may be adjusted and settled, and that three years ill�ra�hre: years have elapsed from the date of such application and said account 
where can not be still remains unsettled and unadjm;ted, and that no suit upon the 
had from proner same has heen brought by the United States, said court shall, due 
department. notice first being given to the head of said department and to the 

Attorney General of the United States, proceed to hear the parties 
and to ascertain the amount, if any, due the United States on said 
account. The Attorney General shall represent the United States 
at the hearing of said cause. The court may postpone the same 
from time to time whenever justice shall require. The j udgment 

-final judgment of said court or of the Supreme Oourt of the United States, to 
to be conclusive. which an appeal shall lie, as in other cases, as to the amount due, 

shall be binding and conclusive upon the parties. The payment 
of such amonnt so found due by the court shall discharge such 

Suit on judg. obligati?n. . An action shall accrue to �he United States Rgainst 
ment for amount such prmclpal, or surety, or representatIve to recover the amount 
found due. so found due, which may be brought at any time within three 

years after the final judgment of said court. Unless suit shall he 
bronght wi thin said time, such claim and the claim on the original 
in(1ebtec1ness shall be forever barred. The provisions of section 
one hundred and sixty-six shall apply to cases under this section. 

Dlstrlr-t. conrts, Sec. 285. The (listrict courts shall haye original jurisd iction as 
jurisdiction con- follows : c u r r e n t ,-,ltll Tw.ontieth Ooncnrrent with the Oourt of Ol aims of all claims Court of ClaIms. '-' . . . . J • . • , • ' • 1911 , Mar. 3 ; not excee�ll1g ten thousand dollars, founded upon the ConstItutIOn 
36 Stat. 1093. of the Umted States or any law of Oongress, or upon any regula

tion of an executive department, or upon any ('ontmet, express or 
implied, with the Government of the United States, or for dam
ages, liquidated or unliquidated, in cases not sounding in tort, 
in respect to which claims the party would be entitled to redress 
against the United States, either in a court of law, equity, or 
admiralty, if the United States were suable, and of all set-offs, 
counterclaims, claims for damages, whether liquidated or unliqui
dated, or other demands whatsoever on the part of the Govern
ment of the United States against any claimant against the 
Government in said court. 
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TITLE THREE. 

P O S T  O F F I C E S .  

CHAPTER 1 .  

ESTABLISHMENT O F  POST OFFICE S '  AND APPOINTMENT O F  POST
MASTE RS. 

EST.-'..BLISHMEN T OF POST OFFICES. 

Sec. 286. The Postmaster General shall establish post offices at Post offices. 
all such places on post roads established by law as he may deem �92�' j 382

1� ' expedient, and he shall promptly certify such establishment to the 42 Stat. �4�e , 
Auditor for the Post Office Department ( General Accounting P o s t m a s t e r  
Office) . �eneral to estab-

2. Whoever, without authority from the Postmaster General, hs�o n d u c t i ll g  
shall set up o r  profess to keep any office o r  place of business bear- post office with
ino' the sign name or title of post office shall be fined not more out authority. 

o , , Penalty. than five hundred dollars. 1909, Mar. 4, 
See sec. 1 as to authority to establish post offices and post roads. ��. it!�: Ilil.9 ; 
Sec. 287.  The Postmaster General, when the public convenience Branch post 

requires it, may . establish within any post-office delivery one or o�ess 3871 more branch offices ( stations or substations ) for the receipt and -m'ay . bt estab
delivery of mail matter and the sale of stamps and envelopes ; and lished. 
he shall prescribe the rules and regulations for the government 
thereof. But no letter shall be sent for delivery to any branch 
office contrary to the reqnest of tLe party to whom it is addressed. 

2. No station, substation, or branch post office shall be estab- -limi t a t  i o. n::; 
lished beyond the corporate limits or boundaries of any city or �fe

o
n�. 

establIsh

town in which the principal office to which such station, substa- 18 96, JUlie 9 ; 
tion, or branch office is attached is located, except in cases of 29 Stat. 313. 
villages, towns, or cities of fifteen hundred or more inhabitants 
not distant more than five miles, as near as may be, from the 
outer boundary or limits of such city or town in which the prin-
cipal office is located. -contracts f o r  

3. The Postmaster General may enter into contracts for the conduct. 
conduct of contract stations for a term not exceeding two years. 191�, May 18 ; 

4. That the Postmaster General is hereby directed to establish 391�W; 6�:: 28 ; 
in the islands of Hawaii, in Porto Rico, and the Virgin Islands, 41 Stat. 323. 
under appropriate regulations to be prescribed by him, such 
branch offices, nonaccounting offices, or stations of Honolulu, San 
Juan , and Charlotte Amalie, respectively, as in his judgment may 
be necessary to improve the service and as may be required for 
the convenience of the public : Provided, however, That such 
branches, non accounting offices, and stations shall be conducted 
under the name of the existing post offices affected so as to 
maintain the identity of the offices concerned. 

Sec. 288. Postal stations for the receipt and dispatch of mails Brunches and 
that are located outside of the corporate l imits of the city or stations. 

town in which the principal office is located to which they are 
attached shall be known as branch post offices and designated by de��:��h offices 

local names only, and the name of every such branch post office 
shall be separately entered in its alphabetical order in the list -shall be listed 

alphabetically ill of post offices in the Official Po stal Guide. Postal Guide. 

2. Stations located within the corporate limits of the munici
pality in which the post office to which they are attached is 
situated, shall be designated by numbers, letters, or local names. -designation. 

Numbered stations may be locat�d outside the corporate limits. 
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3. Stations and branch post offices shall be divided into the fol
lowing classes : 

-" classified." ( a ) " Olassified," those in chatge of classified employees and 
occupying quarters provided by the Govemment. 

�" contract." ( b ) " Oontract," those usually located in drug stores or other 
places of business and operated under contract by persons not in 
the classified service who are required to furnish quarters and 
equipment, heat, light, and the necessary clerical assistance. 

-"independent. " Stations and branch post offices are " independent " when desig
nated as such for the receipt and dispatch of registered mail 
direct, without passing through the office to which they are at
tached. 

-window service 4. All stations and branch post offices shall transact moneyitt. 
order and registry business and shall sell postage supplies, and, 
when specially designated, shall transact postal-savings business. 

�e x c h a n g e  
mails at. 

of Stations and branch post offices designated by letters or local 
names shall also receive and dispatch mails. 

Chaug'e of name Sec. 2 89. Names of post offices shall be changed only by order 
of post office. of the Postmaster General. 

Diseonti�uance Sec. 290. The Postmaster General may discontinue any post of post offices. ffi . . 
R. S. § 3864. 0 ce where the safety and secunty of the postal serVIce and reve-
1 92 1, June 1 0 ; HUeS are endangered from any cause whatever, or where the 

�t 
St�t. 24. , .  . efficiency of the service requires such discontinuance, and he shall 

to 0 Ge�el?a
�l tll�� promptly certify such discontinuance to the Auditor for the Post 

connting Office. Office Department ( General Accounting Office ) . 
:-at. county scats 2. No post office established at any county seat shall be abol
tOl'blddcn fOl"pUl:- ish ecl or d iscontinuecl by reason oj' a ny consolidation of post poses of consoli- ' - . . - . 

. 

dation. offices made by the Postmaster General under existing law 
1896,  June 9 ; * * ;,: : P1'ovided however 'I'hat this provision shall not aoply 

29 Stat. 313. to the city of Oa�lhrido'e ivlassachnsett'" or to Towson rv{ary-1912 Au'" 24 ' b , .:=>, , .  

3 7  Stat. 545'. ' land, or to Olayton, Saint Louis Oounty, Missouri. 
Summer uud Sec, 291.  Post offices at " summer resorts " and " winter re-

winter resort 
post offices. sorts " shall be continued as offices, although no mail is received 

or dispatched during certain seasons. 
2. The postmaster at a " summer-resort " or " wintel'-l'eSort " -to be continued 

durino• year. 
-property at, post office, when closing the office for the season, shall return 
how cared for. 

-postmaster 
report time 
closing. 

to 
of 

all unsold postage-stamp stock to his central-accounting post
master, with a postal account in which he shall account for the 
difference between the amount of postage-stamp stock returned 
and the amount of his fixed credit. lTixecl credits for stamped 
paper other than postage-stamp stock shall be accounted for by 
the return of the stamps or the cash derived from their sale. 
Fifteen days before the proposed reopening of a " summer-re
sort " or " winter-resort " post office the postmaster shall notify 
his central-accounting postmaster, ",,110 will furnish him with 
stamp stock on fixed credi.t. The post-·office equipment at a 
" summer-resort " 01' " winter-resort" post office may be retained 
by the postmaster 01' turned over for safe-keeping to the nearest 
post office. 

3. Thirty days prior to the close of each season the postmaster 
at a " winter·'resort " or " summer-resort " post office shall notify 
both the Second and Fourth Assistant Postmasters General that 
the office is to be closed for the season at a certain date, that 
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necessary changes may be made in the mail service, and also send 
the First Assistant Postmaster General his post-office address for 
the remainder of the year. 

§292 

4. Twenty days prior to the proposed l'eopening of a " summer- ;:��g. time of 
resort " or " winter-resort " post office, the postmaster shall notify 
the First, Second, and Fourth Assistant Postmasters General that 
arrangements may be made for supplying the office with mail. 

ApPOINTMENT AND QUALlFICA1'ION OF POSTMASTERS. 

Sec. 292. Postmasters of the first, secon(l, and third classes A.ppoint m e n  t 
shall be appointed and may be removed by the President, by and ;�:tm�l�:���l of 
with the advice and consent of the Senate, an d shall hold their R. s. � 3830. 
offices fOi' four years unless sooner removed or suspended accord- 1 876, July 12 ; 
ing to law ; and postmasters of the fourth class shall be apPOinted 1 9  

l���t
' J��� 10 ' and may be removed by the Postmaster General, by whom all ap- 42 · Stat. 24.  ' 

pointments and removals shal l he notified to the Auditor for the -of fi�st, second, 
Post Office Department ( General Accounting Office ) .  �/F���tI2�1!��: 

See f'Jec. 44 as to removals. 
2. All positions of postmaster of the fourth class, except in Appoilltm�nt�. 

Alaska, Guam, Hawaii, Porto Rico, and Samoa, having been by ��ig:rlaw� l V l l 
Executive order placed in the competitive classified service and 
made subject to the civil service la\.v and rules, appointments to 
offices having an annual compensation of as much as $500 shall 
be made in tl1e same manner as provided by the civil service law 
and rules for other positions in the competitive classified service, 
except as otherwise provided. Appointments of offices having an 
annual compensation of less than $500 shall be made in the follow-
ing manner : When a vacancy has occurred or is about to occur -upon inspec· 
in any such office, a post-office inspector shall visit the locality ���:�n.recommel'l
and make report for appointment from among the persons filing 
appl ications, in the order of their fitness, such report to be based 
solely upon the suitabi l ity of the applicant and his ability to 
provide proper facilities for transacting the business of the office. 

3. A postmaster of the fourth class having an annual compen- -trans fern n o t  
sat ion of less than $500 shall not be eligible to transfer to any pcrmissible. 
other position in the competitive classified service. A postmas- -exception. 
tel' of the fourth class having an annual compensatlon of as much 
as $500 may, in accordance with l aw and the civil service rules, 
be transferred to a position of rural carrier at the same post 
office after having passed the examination prescribed for original 
appointment a s  rural carrier or i ts equivalen t ; and he may be 
transferred under like restrictions to any other position in the 
competitive classified service after having served three years in 
such service. When the annual compensation of an office is in-
creased to as much as $500, the incumbent of such office shall be 
given all the rights and priv ileges of persons appointed to offices 
with anllual compensation of as much as $500. 

4. No person shall he appointed as postmaster of an office of -age limit. 
the fourth class where the annual compensation is as much as 
$500 after he has reached his sixty-fifth birthday_ 

5. No person occupying the position of postmaster of the fourth �\�h:�egiv���t
class shall be given a competitive classified status unless he has 
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been appointed as a result of open competitive examination or 
until he is so appointed. 

Ineligible fot Sec. 293. No person will be appointed postmaster who is not a 
���f!��tershiP. cithr,en of the United States, except that where the needs of the 
�exception8. service so require a person not a citizen may be appointed a 

postmaster of the fourth class in case there is no other eligible 

candidate. 
-minor. 2. Minors are not eligible for appointment as postmaster. A 

woman over 18 but under 21 years of age may be appointed post
master in a State where women are declared by statute to be of 

full age at 18. 
-contractor. 3. No person concerned in a contract for carrying the mails, 

either as contractor, subcontractor, or surety, nor any member 
of his immediate family shall be appointed postmaster : Provided, 

That a person who is concerned in a contract for mail messenger 
service, either as bidder, contractor, or subcontractor, or allY 

member of his immediate family, may be appointed postmaster, 
assistant postmaster, or clerk at a third or fourth class post 
office when the total amount payable under such COlltract does 
not exceed $300 in any one year. ( See act of July 28, 1916 ; 39 
Stat. 418. ) 

-holdin� claim 4. No person engaged in the prosecution of claims against the 
�:�t�st Govern- Government shall be apPointed postmaster. 

:i�e
us�a��ral c�r� 5. The husband or wife of a rural carrier shan not he appointed 

riel'. postmaster. 

Residence. Sec. 294. Every postmaster shall resid.e within the delivery of 331��:t. !f�: 28 ; the office to which he is appointed, or within the town or city 
where the same is situated. 

-State bounda
ries. 

2. The delivery district of a post office is not affected by State 
boundaries, and a postmaster may reside outside the State where 

his office is located if he is within the delivery thereof. 

BONDS AND COMUIS SION S OF 'POSTMASTERS. 

Bonds of post- Sec. 295. Every postmaster, before entering upon the duties of m��e�. § 3834 . his office, shall give bond, with good and approved security, and 
1909, Mar. 1 ;  in such penalty as the Postmaster General shall deem sufficient, 

3f) Stat. 6 7 0. conditioned for the faithful discharge of all duties and trusts im-
1 9 2 1 ,  June 1 0 ; posed on him either by law or ,the rules and regulations of the 42 Stat. 24. 

department. On the death, resignation, or removal of a post
master, his bond shall be delivered to the Auditor for the Post 
Office Department ( General Accounting Office ) .  The bond of 
any married- woman who may be appointed postmaster shall he 
bin ding upon her and her sureties, and she shall be liable for 
misconduct in office as if she were sole. 

bo::.:.cntion 0 f Sec. 296. A bond and official oath shall be executed by ever.v 
person appointed postmaster or acting postmaster on a blank fur

nished by the department. The bond shall be signed by the ap

pointee as principal and one or more approved bonding com
panies or two or more individual sureties and the signatures of 

--oath of 
fication. 

the principal and sureties attested by witnesses. An authorized 

justi- officer shall administer the oath of justification to the individual 
sureties as to their financial responsibility, and such officer shall 

certify to the sufficiency of the bond. 
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2. After execution the oath and bond shaH be transmitted to the -exami n a t i o n  

First Assistant Postmaster General for examination, approval ( if 
and filing. 

satisfactory ) ,  and filing. 

See sec. 72 as to corporate surety on bonds ; sec. 74 as to manner of 
filing. 

Sec. 297.  The commissions of all postmasters appointed by the Commissloos o( 
President, by and with the advice and consent of the Senate, shall po�t,��stets ::
be made out and recorded in the Post Office Department, and shall ����I�ent. y e 
be under the seal of said department, and countersigned by the 1874, Mar. 18 ; 
Postmaster General, any laws to the contrary notwithstanding : 18 Stat: 23. 
Provided, 'l'ha t the said sea 1 shall not be affixed to any such com- =���;;s���eal 
mission until after the same shall have heen signed by the Presi-

. 

dent of the United States. 

Sec. 298. A commission shall be issued to' every person ap- When (lommis
pointed postmaster upon the filing and acceptance of his bond :!�::(lrs O!lla�o�; 
and oath of office. The duties of the office · shall not be assumed �s��:ed�d duties 
until a commission is received. 

2. After a postmaster has been commissioned the old postmaster Former post
shall continue to he recognized as such, and his requisitions Sl1all ti���el' un\�l ���: 
be honored until his successor has actually taken possession of the C�SSol' t a k e s  
�� c �  

::�. Tile postmaster shall turn over the post office and all records, Pos t m a s  t e r 
supplies, and other Government property in his custody to his ��l ���� o::� 
successor upon presentation of his commission, or at such time records. 

as may suit the convenience of the new postmaster. ( See secs. 

137, 138, 242, 250, and 1206. ) 
Sec. 299. New bonds will be required from postmasters in the New bonds by 

f 11 . 
d l I d d b th F' · t postmasters. o owmg cases, an a so w lenever eeme necessary y e j lIS -wben required. 

Assistant Postmaster General : 

( a )  Upon the death, insolvency, or other disability of one or -upon death, in
mOre of ·  the sureties on the postmaster's bond. Postmasters shall �������y, etc. ,  of 
promptly report to the department the occurrence of any such 

event, and failure to do so will be deemed sufficient cause! for 

removal. 

( b ) Whenever any postmaster �hall have remained in office for -e v e r y foUl' 
four years from the date of taking effect of his last official bond. years. 

( See sec. 70. ) 
ACTING POSTMASTERS. 

Sec. 300. Whenever the office of any postmaster becomes vacant, Vacancies 10 
the Postmaster General or the President shall supply such vacancy post omce to be 
without delay, and the Postmaster General shail p

'
romptly notify fil�� lr§�����. 

the Auditor for the Post Office Department ( General Accounting 1895, Mar. 2 ;  
Office ) of the change ; and every postmaster and his sareties shall 28 Stat. 807. 
be responsihle under their bond for the safe-keeping of the public 4/�;;t J�4ne 10 ; 
property of the post office, and the due performance of the duties Gene;al '  Ac
thereof, until tbe expiration of the commission, or until a suc- counting Office to 
cessor has been duly appointed and qualified, and has taken pos- b� advised of 
session of the office ; except that in cases where there is a delay c t���ility 0 f 
of sixty days in supplying a vacancy, the sureties may terminate sUl'eties. 
their responsibility by giving notice, in writing, to the Postmaster ;-to cont.inue till 
General, such termination to take effect ten days after sufficient 

et�ancy IS filled, 
time shall have elapsed to receive a reply from the Postmaster -":"'may be termi
General ; and the Postmaster General may, when the exigencies of nated by notice. 
the service require, place such office in charge of a special agent Inspector may 
( post-office inspector) until the vacancy can be regularly filled ; be put in charge. 

121 



§301  POSTAL LAWS AND RE GULAT10NS. 

and when such special agent shall have taken charge of such post 
office, the liability of the sureties of the postmaster shall cease. 
( See sec. 70. ) 

cas�r��e�:��nc\� Sec. 301. Vvhenever the office of a postmaster becomes vacant 
• R. S. § 3836: ' through death, resignation, or removal the Postmaster General 

1920,  Apr. 24 ; shall designate some person to act as postmaster until a regular 
4 1 1���t. /75·10 ' apPointment can be made by the President, and the Postmaster 

4 2 Stat. �r ' General shall notify the Auditor for the Post Office Department: 

G 'al A ( General Accounting Office ) of the change. TIle postmaster so 
coun

e
t���· Office f� appointed shall be responsible under his bond for the safekeeping 

be advised of of the public property of the post office and the performance of the 
change. duties thereof until a regular postmaster has been duly appointed 

Liability 0 f and qualified and has taken possession of the office. Whenever a 
sureties. vacancy occurs from any cause, the appointment of a regular post-

master shal l be made without unnecessary delay ; and the Post
-to cont

.
i nue till master General may, when the exigencies of the service require, :f�.al1cy IS filled, pla�e such office in charge of a special agent ( post-office inspectoy ) 

untIl the vacancy can be . regularly filled ; and when such speCIal 
-may be termi- agent shall have taken charge of such post office, the liability of 
lJated by notice. the sureties of the postmaster shall cease. ( See section 70. ) 

Abandonm e n  t 2. When a postmaster voluntarily abandons his office, such regard ed as res- . . 
ig·nation. actIOn may be regarded as suffiCIent cause for removal. 

Acting post- Sec. 302. 'Nhen, upon the death, resignation, oj' removal of a master. postmaster, an acting postmaster is designated by the Postmaster 

-signature. 

-accoUlItS. 

General, and takes charge of the post office, he shall sign all 
papers, returns, accounts, requisitions, money orders, etc., as 

" acting postmaster." 

2. The accounts, up to and including the day of the death or 
retirement of the postmaster, shall, however, unless they bave 
been rendered by the assistant postmaster, be signed by the act

ing postmaster thus : "A. B.,  acting postmaster, ---, post

master, deceased " ( or removed, resigned, as t'!le case may be) . 
-requisitions. 3. The requisitions of an acting postmaster shall not be honored 

until his bond is  approved by the First Assistant Postmaster 
General. 

As�istant post- 4. When an assistant postmaster is in charge of the post office master. 
during the temporary absence or sickness of the postmaster, be ���cial sigma- shall sign all papers, returns, acconnts, requi.sitions, etc. : "A. B., 

postmaster, by O. D.,  assistant postmaster." When the postmaster 

dies or resigns, or is removed, the assistant postmaster, during 

such time as he conducts the business of the ,)ffice, before the
· 

designation of an acting postmaster, shall sign all papers, etc. : 

Clerk. 

-official 
ture. 

"A. B., postmaster, deceased ( resigned, suspended, etc., as the 

case may be) , by O. D., assistant postmaster." 

5. ,,yhere a clerk, other than the assistant postmaster, performs 
the duties of the office · during' the temporary ab.sence or sickness 
of the postmaster, under the proviSions of section 306, he shall 

signa- sign all papers, returns, accounts, requisitions, etc. : "A. E., post-

master, by E. F., clerk." 
Signing of l�a· 6. Postmasters may authorize their assistants to sign their 

r:�s 
pno��\��sl��,�'� names to snch reports, letters, and papers as are not specially 

signature. required to be signed by the postmaster himself. The signature 
should be : " .Tohn Doe, postmaster, by Richard Roe, assistant 
postmaster." The name of the postmaster may be either written 

or stamped, but the signature of the assistant must be in ink. 

122 



TITLE IlL-POST OFFICES. §308 
PERFORMANCE OF DUTIES DURING ABSENCE OF POSTMASTER. 

Sec. 303. In case of the sickness or una voidable absence from Perform a n  c e 
his office of the postmaster of any moneY-Ol'del' post office, he may, of duties during 
with the approval of the Postmaster General, authorize the chief :!:::t��: of post· 

clerk, 01' some other clerk employed therein, to act in his place, R. S. § 4031. 
and to discharge all the duties required by law of such post- -at money-order 
master ; and the offici al bond given by the principal of the office offices. 

shall be held to COVel" and apply to the acts of the person ap-
pointed to act in his place in such cases ; and such acting· officer I,iahility 0 f 
shall, for the time being, be subject to all the liabilities and postmaster. 
penal ties prescribed by law for the official misconduct in like 

• 

cases of the postmaster for whom he shall act. 

Sec. 30i. The postmaster at every money-order post office hav- Designation of 

ino- a money-order credit with the Treasurer of the United States clerk at money· b order offices to 
shall designate the assistant postmaster, chief clerk, 01' some other ]wl"form duties 

clerk therein, subject to the approval of the Postmaster General, �fr�fstm:�::�ce 

to perform the duties of the office during his sickness or unavoid-

able absence. Such designation shall be made on Form 6834 -how made. 
and forwarded to the Third Assistant Postmaster General, Divi-

sion of Money Orders, by whom blanks of that description are 

furnished. 

Sec. 305. '1'he assistant postmaster shall in nJI cases manage the Assistant post· 

business of the post office during the absence of tIle postmaster, �ng��
t
��e�O u:I�!; 

unless at money-order offices some other clerk is designated for :���ney
o

' 
t
o��e� 

this purpose, as provide(! in section 303. At money-order offices clerk is desig. 
a designation as provid8d in succeeding sections must be made, nated. 

even thongh the assistant postmaster is the person designated. 

See sees. 331 and 334 as to assis tant postmasters and their duties. 

Sec. 306. "'Nhene-ver at any money-or(ler office, a cIerI;:, whO' is Clerk designat· 

not assistant postmaster, is authori7.ed, with the approval of the ��tic�o 
ol�M��� 

Postmaster General, to take charge of the office during the sick- -to take charge 
. o . during absence of 

ness or absence of the postm aster, as IH·ovlded in sectIOn 304, postmaster. 
such clerk shall, whenever the postmaster is absent, assume the 

duties of the post office, and the assistant postmaster, and all 

clerks and employees therein, shall observe his instructions · the -i nstructions to 
same as those of the postmaster. 

be obeyed. 

CHAPTER 2. 

CLA S S H'ICAT ION AND COMPENSATION OF PO STMA STERS. 

Sec. 3() 7 .  Postmasters shall be divided into fom· dasses, as (jIassifie a t l O l! 
follows : of ])ostmasters. 

The first class shall embrace all those whose allllual salaries If) l�l;t. J�J: 12 ; 
are $3,200 01' more. 1920, .Tune 5 ; 

The second class shall embrace all those whose allnual salaries 41 Stat. 1045. 
are less than $3,200 and not less than $2,300. 

42 1�;;{. J���e 10 ; 
The third class shall embrace all those whose anllual salaries --first class. 

are less than $2,300, but not less than $1,000. -se�ond class. 

The fourth class shall embrace all postmasters whose annual =i���.�hc����s. 
compensation, excl usive of their commissions on the money-order 
business of their offices, amounts to less than $1,000. 

Sec. 308. The respective compensation of postmasters of the S :t 111 r i e s of 
first, second, and third classes shall he annual salaries, gradE:-d postmasters at 
. 

h d rl f d 11 d bl · 
. 

thl 
offiees of thc III even un reus 0 0 ars, an paya e m semlmon y pay- :first, second, and 

ments to be ascertained and fixed by the Postmaster General from third classes. 

123 



§ 308 POSTAL LAWS AND REGULATIONS. 

1883,  Mar. 3 ; their respective quarterly returns to the Auditor for the Post 
2 2:tS�' §6§0�'852_ Office Department ( General Ac�ounting Office ) , or copies or dupli-
3856. cates thereof to the First AssIstant Postmaster General, for the 

1 916, July 28 ; calendar year immediately preceding the adjustment, based on 3 9 Stat. 42 5. gross postal receipts at the following rates namely ' 1920, June 5 ;  , , ' 
41 Stat. 1 045, 

192 1 , June 1 0 ; 
42 Stat. 2 4. 
�how fixed. 

THIRD CL,ASS.  
$1,500, but less than 81,600 . ' "  . . . . .  $1, 000 
$1,600, but less than 51,700 . . . . . , . . . 1, 100 
$1,700, but less than 81,900 . . .  . . . . . . 1, 200 
81,900, but less than $2,100 . . . . . . . . .  1, 300 
82,100, but less than $2,400 . . . . . . . . .  1, 400 
$2, 400, bu t 1 ess than 82,700 . . . . . . . . . 1, 500 
$2,700, but less than 53,000 . . . .  . . . .  . 1, 600 

$3,000, but less than $3,500 . . . . . . . . .  31, 700 
$3,500, but less than $4,200 . . .  . . . . . . 1, 800 
$'1,200, but less than $5,000 . . . . . . . . .  1, 900 
$5,000, but loss than $6,000 . . . . . .  . . . 2, 000 
56,000, but less than $7,000 . . " . .  . . .  2,' 100 
$7,000, but loss than .$8,000 . . .  _ . . . . .  2, 200 

SECOND CLASS.  
$8,000, but less than $10,000 . . . . . . . . 32, 300 

I 
$18,000, bllt less than $22,000 . . . . . .  '. $2, 700 

$10,000, but less than $12,000 . .  ' . . . _ 2, 400 :[;22,000; but less than $27,000 . . . .  . . . 2, 800 
$12,000, but less than 315,000 . _ . . . .  _ 2, .500 $27,000, but less than $33,000 . . . . . . .  2, 900 
$15,000, but less than $18,000 . . . . . . .  2, 600 $33,000, but less than $40,000 . .  _ . . . _ 3, 000 

FIRST CLASS.  
$40,000, but le3s th an $50,000 . . . . . .  : $3, 200 $200,000, but less than $250,000 . . . . . $3, gOO 
$50,000, but less than 860,000 . . . . . . .  3, 300 $250,000, but less than $300,000 _ _  ' "  4, 000 
$60,000, but less than $75,000 _ . . .  . . . 3, 400 $300,000, but less than $400,000 . . . .  _ 4, 200 
$75,000, but less than 890,000 . . . . . . .  3, 500 5400,000, but less than 8500,000 . . . . . 4, 500 
$90,000, but less than $120, 000 . . . . . .  3, 600 $500,000, but less than $600,000 . . . .  , 5, 000 
SI20,OOO, but less than $150,000 _ . . . .  3, 700 36CXl,OOO, bu t less than $7,000,000 . . . 6, 000 
$150,000, but less than $200,000 . . . . .  3, 800 $7,000,000, and upward . . . . . . . . . . � . .  8, 000 

Note. NOTE.-Postmfistp-rs at first class ::tno. second class offices a re no t 
Money - 0 I' d e r allowed commissions on the money-order businp-ss, but such commissions 

conunissions. are allowable to postm asters at offices of the third class. ( See sec. 108l. ) 
Money-order fees al"p- not includp-d as a part of the gross receipts in 
adjusting salaries under this a ct . The gross receipts on which the 
postmaster's salary is based arc the legitimate, normal receipts of the 
office, a n d  any abnormal or illegal increase in the receipts, whether caused 
b y  the postmastpr or persons interestpd, will he disaIlowp-d in the ad-
ju stment of the salary of the postmaster. ( See secs. 223 and 146 . ) 

See sections 838, 849, and 855 as to compensation for special-delivery 
bu siness at o ther than city delivery o ffi ces. 

te��l��� o�r��� 2. Hereafter, in determining the gross receipts upon which the 
receipts. salary of a postmaster shall be hased, stamps, stamped envelopes, 

1 914,  Mar. 9 ; and postal cards sold in large or unusual quantities to any person �8 Stat. 296. to he used i n  mailing matter at other pos t offices, o r  in mailing 
matter d iverted from other offices, shall not be included, whether 
the sale be made with 01' without solicitation by the postm aster. 

Unusual stamp 3. When postage stamps or other stamped paper are sold iu sales. 
-duty 
master 
tigate. 

t
�f i��!�� large or unusual quantities, it shall be the duty of the postmaster 

to inquire into and ascertain whether the purchaser intends to 
use such postage stamps or other stamped paper for mailing 
matter in his office or another office, or for mailing matter di
veited from another office ; and any " outside " sales shall be re-

-report of. ported to the F irst Assistant Postmaster General, Div ision of 
Post Office Service, at the end of the quarter in which the sales 
are made. The statement of such outside sales shall be itemized 
hW the postmaster as to dates, amounts of purchases, and business 
addresses of the purchasers, and shall bear the following form of 
certificate : 

I hereby certify on my oath of office that the foregoing is a true 
and correct statement, and that to the best of my knowledge and 
belief it shows all the stamp supplies sold at this office for nse 
elsewhere, or on mailings diverted from othel' post offices. 

Refund of ex- Upon evidence of neglect of the postmaster to ascertain and 
cess salary. report such facts, he shall be required to refund the amount of 
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the excess salary and allowances he may have received on ac

count of such sales. 

§310 

4. When matter entitled to transmission in the mails at the Matter shipped by freight and 
fourth-class rates of postage is shipped by freight or express, mailed. 
without solicitation by the postmaster, and not primarily for the 
purpose of increasing his salary or allowances, to be deposited in 

tIle mails at a given post office, such office of mailing is construed 

to be the office of origin, and the mail shan not be considered 
as diverted. Stamps sold at the post office of mailing and there 

used on such mail shall be included in determining the gross re-
ceipts upon which the salary of the postmaster is based. 

See sec. 146 as to penalty for unlawful sales. 

Sec. 309 . The Postmaster General shall make all orders r?la- of 
Re

s�J�:!me:: 
tive to the salaries of postmasters ; * * �: and the AudItor postmasters of 
for the Post Office Department ( General Accounting Office ) shall ���:d ����!:�.

and 

be notified of any and all changes of salaries. 1883,  Mar. 3 ;  
2. Readjustments ( salaries of postmasters of the first, second, 221�i�:' J�;' 28 ; 

and third classes) shall be made annual ly to take effect at the 39 Stat. 413. 

beginning of the ensuing fiscal year ( July 1 )  upon the basis of 42 1�;;t. J�r 10 ; 
returns for the four quarters ending December 31 precedino- such To take effect 

b July 1.  
acljustments. 

NOTE.-For exceptions as to reaojustments nnder the act of .June 5, . Note. Excep-
1920, for offices advanced because of UllUsual conditions see sec. 310.  tlOllS under act 

June 5, 19 20. 3. When the receipts at any office fall below the minimum re- Relegation to 
quired for the class to which it is assigned it shall be relegated to 

lower class. 

its proper class ; but the status of an office of the first, second, or 
third class shall be changed at the regular readjustment period, 

e:s:cept as provided in section 310 with reference to unusual condi-
tions. 

4. Where two or more postmasters serve during the same quar- Division of �l
ary among dIf

tel', the salary of the office shall be divided pro rata among them_ ferent postmas
ters. 

Sec. 310. ( Effective July 1, 1921, ) the compensation of post- Fourth - c la s s  
masters of the fourth class shall b e  fixed UDon the basis o f  the postmasters, com-- . � , llensation. 
whole of the box rents collected at their offices and commissions 1920, June 5 ;  
upon the amount of canceled postage-due stamps and on postage 40 Stat. 1046. 
stamps, stamped envelopes, and postal cards canceled, on matter 
actually mailed at their offices, and on the amount of newspaper 
and periodical postage collected in money, and on the postage 
collected in money on identical pieces of third and fourth dass 
matter mailed under the provisions of the act of April 28, 1904, 
without postage stamps affixed, and on postage collected in money 
on matter of the first class mailed under the provisions of the act 
of April 24, 1920, without postage stamps affixed, and on amounts 
received from waste paper, dead newspapers, printed matter, and 
twine sold at the following rates, namely : 

One hundred and forty-five per centum of the cancellations of 1921 , July 21 ; 
the first $75 or less per quarter, 70 per centum of the next $100 42 Stat. 144. 
or less per quarter, and on the balance 60 per centum, the same 
to be ascertained and allowed by the Auditor for the Post Office 
Department ( General Acconnting Office ) in the settlement of the 
accounts of such postmasters upon their sworn quarterly returns : 
Provided, That when the total compensation of any postmaster at 
a post office of the fourth class for four consecutive quarters shall 
amount to $1,000, exclusive of commissions on money orders issued, 
and the receipts of such post office for the same period shall aggre
gate as much as $1,500, the office shall be assigned to its proper 
class and the salary of the postmaster fixed according to the re-
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�(immissiollS of 
postmasters of 
fourth clll.ss. 
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ceipts : Provided f'urthe'l', That in no case shall there be allowed 
any postmaster of this class a compensation greater than $250 in 
any one of the first three quarters of the fiscal year, exclusive of 
money-order commissions, and in the laRt quarter of each fiscal year 
there shall be allowed such further sum as he m ay be entitied to 
under the provisions of this act, not exceeding for the whole fiscal 
year the sum of $1,000, exclusive of money-order commissions : 
And provided tm-t7wl', That whenever un usual conditions prevail 
the Postmaster General, in his discretion, may advance any post 
office from the fourth class to the appropriate class indicated by 
the receipts of the preceding quarter, notwithstanding the proviso 
which requires the compensation of fourth-class postmasters to 
reach $1,000 for four consecutive quarters, exclusive of commis
sions on money-order business, and that the receipts of such post 
office for the Ra ille period shall aggregate as much as $1, 500 before 
sl:ch advancement is made : And provided t'lLrthe1', That when the 
Postmaster General has exercised the authority herein granted, 
he shall, whenever the receipts are no longer sufficient to justify 
retaining such post office in the class to which it has been ad
vancell, reduce the grade of such office to the appropriate class 
indicated by its receipts for the last preceding quartel". 

NOTE.-The language of the first three lines of second paragraph clos
ing with " centum," is from the act of H)21 ; th e remainder is from the 
act of 1!l20. 

Sec sec. H l l  as to com missions on postag-c collect0d in money ; sec. 
RB8 as to compensatIon for special-delivery business ; sec. 1081 as to 
com missions on mon ey-order businesR ; sec. 223 as to fixing' compen
sn.tions in case of false l'ctnrns of cancellations ; sec. 1602 as to pun ish
ment for mn king false returns ; sec. 1219 as· to transaction of postal
fi:l \lings business. 

Sec. 311.  Postma sters shall be allowed comm issions as fOllOY/s : 

( a )  Upon the amount of canceled postage st.amps, stamped ell

velopes, newspaper wrappers, postal cards, and other matter 

actually mailed at their offices, and on canceled postage-due 

stamps. 

( b ) Upon the amount of newspaper an d periodical postage col

lected in money at pound rates ; and on the postage collected in 

money on mailings of the various classes of matter under permit 

without postage stamps affixed, as provided in section 452, tbe 

same as on cancellations of postage stamps. Credit shall be al

lowed postmasters for cancellations of stamps on matter mailed 

on rural routes and at ruml stations of their offices. The total 

col leetions on second-class matter mailed at pound rates shall be 

reported as one item, and the total collections on mailings under 

section 452 as another separate item in the quarterly postal ac� 

count. 

�. Commissions shall not be claimed by postmasters for the 

cancellation of the penalty clause on official envelopes. 

3. Comm issions shall not be cla imed by postmasters for the 

cancellation of postage stamps on matter diverted from other 

110st offices to their post offices for mailing. ( Sec. 515. ) 

4. Credit shall not be allowed for cancellation of internal-rev

enue stamps nor of special-delivery stamps or ordinary stamps 

used to effect special delivery of mail. 

5. At offices of the fourth class, when two or more postmasters 

serve during the qu arter, tbeir combined compensation shan be 

identical with the amount one postmaster would have received 

had he served the entire quarter. 

126 



I 
I 

i. 

TITLE IIl .-POST OFFICES. 

6. When the combined cancellations for a quarter do not ex
ceed $75, each postmaster shall be allowed 145 per centum on his 
individual cancellations. 

7. When the combined cancellations for a quarter exceed $75, 
but do not exceed $100, each postmaster shall be allowed 120 per 

centum on his individual cancellations. 
8. "\Vhen the combined cancellations for a quarter exceed $100, 

but do not exceed $200, each postmaster shall be allowed his pro 

rata share of $100 at 115 per cent and the balance of his cancel
lations at 75 per cent. 

9. When the combined cancellations for a quarter exceed $200 
each postmaster shall be allowed his pro rata share of $100 at 

115 per cent ; of $100 at 75 per cent, and the balance of his cancel
lations at 60 per cent. 

10. Each postmaster shall debit himself with the box rents 
collected by him and credit himself with his pro rata share of 
the total rentals collected for the entire quarter. 

11. "'lhen the combined compensation for a quarter computed 
in accordance with the foregoing exceeds $250 each postmaster 
shall be allowed his pro rata share of that amount, and the ex
cess shall be suspended and considered in adjusting the compensa

tion at the end of the fiscal year. ( Sec 310. ) 

§315 

12. Postmasters o f  the fourth class m a y  withdra,y their earned Withdrawal of 

compensation at any time during . the quarter, but shall not with- compensation. 

draw more than their pro rata portion of the quarterly compensa-
tion, to be determined in accordance with the provisions of this 
section, and shall have on hand at all times an amount sufficient 
to meet the demands of the Government nfter credit is given for 

salary and all other authorized expenditures. 

See sees. 223 and 224 as to false returns of business. 

See. 3 1 2 .  ( Any order advancing an office of the fourth class to Orders assIgn
a higher class ) shaH not take effect until the first day of the ing fourth .  class 
quarter next followi�g the order. 

. - �f!�:.s to higher 
Rp.e note, sec. 309. The words in parentheses are to make the statute 221��:t. ���'. 3 ; clear. 

Sec. 3 1 3. Postmasters of the first, secO'nel, and third cla sses Withdrawal of 
shall withdraw their accrued salaries at the close of business on 

accrued sala,ries. 
the 15th and last day of each month. If either of said days falls 
on Sunday or a legal holiday, tb e accrued salaries may be with-
drawn on the next business day. 

See. 814. The salaries of postmasten1, as fixed by law, shall be 1 S a I a r I c  s of 
deemed and taken to be full compensation for the responsibility ��st::rr�smpe�� 
and risk incurred and for tIle personal services rendered by them sation for all 
as custodians of the money-order and other funds of the Post rIsks, etc. 
Office Department. 281�i!t. J:��. 27 ; 

Sec. 3 1 5. Any person perrol;ming the du ties of postmaster, by COID'pensation 
authority of the President, at any post office where there is a �ast�C::�g 

post· 
vacancy for any cause, shall receive for the term for which the 1 879,  Mar. 3 ,  
duty i s  performed the same compensation to which h e  would 20 Stat. 362. 
1 h t "tl d " f  1 I . t d d fi d h -to be regular lave een en 1 e 1 regu ar y appolll e an con rme as suc compensation of 
postmaster. office. 

NOTlIl.-A person performing thc duties of postmaster where there is Note. 
a vacancy in th e Offi ce, by appointmeut of the Postmaster General, is held 
to be acting by autbority of the President. ( Ree sees. 300 and 301.)  
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§3 16 POSTAL LAWS AND REGULATIONS. 

CHAPTER 3. 

GENERAL PROVISIONS RELATING TO POST OFFICES. 

Post oftlces to Sec. 316. Every postmaster shall keep an office in which one or · 
be open as dl- more persons shall be on duty during such hours of each day as 
rect:d � PO\t- the Postmaster General may direct, for the purpose of receiving, 
illnte�. § 

e����: delivering, making up, and forwarding all mail matter received 
thereat. 

Change of site Sec. 3 1 7 .  The site or location of a post office shall not be 
�al����c����' for changed without authority. Application for such authority should 
authority. be made to the First Assistant Postmaster General, Division of 

Post-office Service, when the office is of the first, second, or third 
class, and to the First Assistant Postmaster General, Division of 
Postmasters' Appointments, when of the fourth class. 

tio�h�halfpplica- 2. The postmaster shall state in his application the distance show. and direction of the proposed new site from the one occupied, and 
whether the cost of transportation of mails will be increased or 
decreased, and shall furnish a map or diagram of the city, town, 
or village, showing the present and proposed locations with re
spect to the principal places of business, and a petition signed by 
a majority of the patrons of his office that the change is satis
factory to them. In the case of first, second, and third class post 
offices the postmaster should also forward a diagram of the 
present and proposed quarters upon which is accurately indicated 
the dimensions of each and the space therein to be used for post 
office purposes exclusi,ely. At such offices the postmasters should 
also state the amount that will be required for rent and for l ight 
and fuel per year for the proposed new quarters. Where post 
offices are located on railroads the application must show the 
distance between the proposed site and the railroad station by 
the nearest route open to public travel, and must state whether 
mails are handled by railroad employees or a department mail 
messenger. 

Division super- 3. Postmasters at post offices located on railroads shall also 
intende�t R a �  1- advise the division superintendent Railway Mail Service in ad-way Mall ServIce . - , . , 

to be advised. vance of a change in site of the office, giving the distance between 
the railroad station and the new site, and stating whether mails 
are handled between post office and station by emplDyees of the 
railrDad or of the Post Office Department. ·Where mails are 
handled by railroad employees the local railroad agent or other 
representative should also be advised before change of site is 
made. 

W h e r  e site 4. Where the site of an office is changed without authority, 
changed without . . 

authority. the exchange and carrYlllg of the mails must be proVlded for by 
the postmaster without additional expense to the Post Office 
Department. 

Care of post Sec. 318. Post offices shall not be allowed to become resorts fl)r 
offices. . • 
-to be kept free loungers or dIsorderly persons, or the scene of dIsputes or con-�:�� m loungers, troversies. Smoking may be prohibited in the lobbies. Whenever 
-smoking may necessary, postmasters should call on the civil authorities to pre-be forbidden. ' . . . . serve order, and if they refuse or fall to do so, the office may be 

closed. 

128 



TITLE Hr.-POST OFFICES. §320 
2. Post offices shall be kel1t at all times in a clean and orderly -to be clean and orderly. 

condition. 

Sec. 3 1D. Adyertisements, Circulars, placards, handbills, cards, Allvel't,isements 
or notices relating to any private business, and pictures, cartoons, �!o�s\oo��e8ciiS_ 
or other documents of a political character, or concerning any played. .

. 
. . ft. . • f f 

N o h  c e 5 de-
election, or desIgned to III uence an electIOn 1ll avor 0 any can- signed to inftu-
didate shall not be placed upon the walls or elsewhere for public ence elections n?t , 

_ ' to be placed 1'1 
exhibition, within post offices or the lobbies thereof, or on any post offic�s. 
portion of the post-office premises. 

2. Postmasters may, for the convenience of the public, allow Bulletin: board 
• fOI' publIc no-

bulletin hoards to be placed 1ll the post office, or may set apart tices, etc:' 
some convenient place where notices of public assemblies, judicial 

sales, and other like announcements, whether printed or 'written, 

may be displayed ; but these privileges shall be afforded without 

discrimination as to party or sect. 

3. Postmasters shall post in a conspicuous place Weather Weather Bu· 
_ reau reports. 

Bureau reports received at theh' offices. ( See secs 391 and 12;)5. ) -to be posted. 
Sec. 320. Post offices shall be kept open for the delivery of ho;r�.s t - o f f i c e  

mail and the sale o f  stamps every week day during the hours ---:-weelc days. 
when the principal business houses are open. Any postmaster 

desiring specific instructions as to general-delivery and stamp· 
window hours should write to the First Assistant Postmaster 

General, stating when mails arrive and depart and what hours 

are observed by the principal business houses. 

2. Offices of the first class and their stations shall be kept open Registry serv
for the receipt and delivery of registered mail until 6 p. m., and ice. 

offices of other classes during the hours observed by the princi-

pal business houses. 

3. Post offices of the first class shall be kept open for the trans- M 0 n ey - order 
action of money-order business from 9 a. m. to 5 p. m. ; offices !�;i��co�� c��� 
of the second class from 8 a. m. until 6 p. m. ; and stations of offices. 
offices of the first and second classes from 8 a. m. until 6 p. 111 . 
Additional time must be allowed by the postmaster if necessary. 

4. ,Third and fourth class offices doing money-order business -at third and 
shall be kept open for such business during the hours observed ����:h class of
for the transaction of postal business ; and, as a general rule, 

money-order business should be transacted during the period in 
which stamps are sold. 

5. Every post office designated as a postal-savings depository Postal - Ravings 
shall remain open for the receipt and withdrawal of deposits service. 

every week day during the hours prescribed for the transaction 

of money-order business and at such other Urnes as the business 
of the office may require or as the Postmaster General shall 
direct. 

6. Service to the public at post·office windows should not be Window serv
suspended on account of the distribution of mails during the ��ti��ri�f ��Si\�� 
regular hours of service at such windows if the clerical force is 

sufficient to attend to both distribution nnd delivery at the same 
time. 

7. Post offices shall not he closed during business hours unless Authoritv fo!' 
special authority has been obtained from the First Assistant Post- dosing. 

,-

master General. 
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§ 3 2 1  POSTAL LAWS AND REGULATIONS. 

Night service. 8. Postmasters shall not maintain night service, either at the 
main office or stations, where such service involves any addi
tional expense, without authority from the First Assistant Post
master General. 

Lobbies open. 9. Lobbies of post offices may remain open at the postmaster's 
discretion when no one is on duty if the screen work extends to 
the ceiling and if all doors, windows, and wickets connecting the 
lobby with the working portion of the office are securely locked 
and police protection is adequate. 

Suminy hours. Sec. 321. Post offices of the first and second classes shall not 
,. 191 2, 

A
u

g
. 24 ; he open on Sundays for the oUl'pose of delivering mail to the 3 7  Stat. 543. 

general public, but th is provision shall not prevent the prompt 
delivery of special-delivery maiL 

-clerks and cal'· 

riel's at first and 
2. Postmasters at first and second class post offices shall not re-

second class of- quire more clerks and carriers to be on duty on Sundays than are 
fices. requisite to collect and prepare mail for dispatch and to make 

-lobbies. 

such distribution of incoming mail as is necessary to meet the 
requirements of the law as to special-delivery mail and to perform 
such distribution as may be necessary to prevent congestion or an 
accumulation of mail that would prevent prompt deliveries on 
Monday. Renters · of lock boxes may be permitted to obtain on 
Sundays such mail as may be distributed into their boxes during 
the process of necessary distribution. 

3. When the distribution of mail to lock boxes is necessary lob
bies may be left open for such length of time thereafter as is safe 
and expedient. 

;-wl�c� i l�·�qU�� 4. Third and fourth class post offices nee? not be opened on 
f�urth class of- Sundays unless a mail or mails arrive during the time between 
flees. the Saturday closing hour and 6 p. m. Sunday. If such a mail 

-�rvice. 

does arrive and the public cODvenience requires its delivery on 
Sunday, the office may be opened to the public not more than once 
nor for more than one hour, and the time of service to patrons 
must not be during that of church services. 

5. If such an office is opened to the public on Sundays, special
delivery mail shall be delivered, bnt the sale of postage stamps, 
the registration of mail, an d the delivery of registered mail is left 
to the option of the postmaster, and money orders need not be 
issued or paid. 

Holidays. . Sec. 322. Postmasters may observe as holidays : New Year's 
��e�· )�: deslg- Day ( January 1 )  ; Washington's Birthday ( February 22 ) ; Memo-

1916 , J
uly 28 ; rial Day ( J\-lay 30 ) ; Independence Day ( July 4) ; the first Monday 

39 Stat. 416 . in September, known as Labor Day ; Ohristmas ( December 25 ) ,  
1919, Feb. 28 ; and such other days as the President of the United States may set 40 Stat. 1193. 

apart as days of fast or thanksgiving. 
2. All days, other than the holidays enumerated in the act of 

July 28, 19i6, making aI,propriations for the Postal Service for 
the fiscal year e!lding Jnne 30, 1!)17, set aside by the President 
of the UnIted States as holidays to be observed by the other de
partments of the Government throughout the United States shall 
be construed as applicable to the Postal Service in the same man
ner and to the same extent as the executive departments. 

-service on. 3. Post offices shall be kept open on holidays specified above 
such length of time as may be necessary to meet the reasonable 
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TITLE IlL-POST OFFICES. 

postal requirements of the public. Mails shall be made up and 
dispatched on such holidays as on other week days. 

§ 325 

4. When any o f  the holidays mentioned i n  the precedin<r para- -holiday falling b on Sunday. 
graphs falls on Sunday, the following Monday may be observed, 
unless otherwise specially provided by proper authority. 

See s ec. 348 as to compensatory time for service performed by employees 
in post offices on Sundays and holidays. 

Sec. 323. Postmasters shall file and preserve in their offices all d
R e gu

t
l a ti

hOlll
sl' or ers, e c., s a. 

correspondence, records, books of regulations, guides, instl'uc- be preserved. 
tions, circulars, and orders received from any officer of the de-

partment or the General Accounting Office. ( See sec. 104. ) 

2. "Whenever a postmaster at a first-class office is in c10ubt as to 
the interpretation of a provision of law or regulation or. other 
departmental requirement affecting a matter requiring his official 

action, he shall, before taking action, ask instructions from the 

proper bureau of the Post Office Department, provided the neces
sary information can not be found in the Postal Laws and Regl.l
lv tions, the OffiCial Postal Guide, or the Postal Bulletin, except 
inqu iries regarding registry, insured, or C. O. D. services, which 
should be addressed to the Third Assistant Postmaster General, 
Division of Registered Mails. 

3. Inqui ries of the character mentioned in the preceding para- Postmaster to 
oraph when made by postmasters at offices of the second third ?ODsult i nspector b . , 

' . 
' , 1 n charge. 

or fourth classes, shall be addressed to the post office inspector 

in charge of the division in vvhich their respectiye offices are 
located. 

Sec. 324. In all co'rrespondence with the Post Office Department Correspondellce 
the name of the post office and State shall be plainly written or 

with department. 
printed at the head of each communication, and the letter or in-
dorsement dated and signed. Each letter shall be confined to one 

subject. 

2. All communications from the Post Office Department and . O o m m u n i c a-

G I . Offi ill ' "  . 1 t -" tlOns to be an
enera ACCountlllg ce and. Q clal Inqulnes ane racers fl'Om swered promptly. 

postmasters or inspectors shall be answered promptly, and all 

letters of inquiry, applications, or complaints which have been" 

addressed to the department and referred to a postmaster for 
explanation or information shall, as far as possible, be regarded 
as confidential and returned in the same inclosure with the report 

or answer respecting the same. 
3. Postmasters and others in the postal service shall make Telegrams. 

official telegrams as brief as possible. 
4. A postmaster should be addressed simply by his title, as -to be addressed 

" Postmaster, Buffalo, N. Y." Postmasters should sign with their to title of official. 

surnames, followed by the word " Postmaster." Department 
officials should not be addressed by name, but simply by their 

-to be sent " col titles. Telegrams to the department shall be sent, " Official busi- l ect " to depart: 
ness, collect Government rate." Pers

.
onal telegrams must . be ment. 1 

-persona . 
prepaid. Employees of the department traveling or located out- -from emp loyees 
side of Washington should endeavor to divide equitably the tele- ��;���� of Wash
graph business between the different companies. -d�ffe)'ent com

Sec. 325. Postmasters and their subordinates shall treat all the 
pa

D��enllor to
patrons of their offices with courtesy and consideration. 
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§326 POSTAL LAWS AND REGULATIONS . 

Postmasters at Sec. 326. Postmasters at post offices of the fourth class may offices of the t th b . . h' h h ffi fourth class may ransact 0 er USlDess in the same room lD W IC t e post 0 ce 
t��!:�:. 0 t h e r is located ; but such business shall be kept separate and distinct 

from that of the post office. 
Postmasters not 2. Postmasters shall not use their official signatures for adver

to use positions 
f o r  advertising tising purposes, or stamp their own 01' any other advertisement 
purposes. upon mail matter passing through their hands. 

? 1} S t m a � t c r Sec. 32 ';' .  Whoever, being a postmaster or other person em::�)�lf. as lQttcry ployed in · the postal service, shall act as agent for any lottery 
R. S.  § 3 8 5 1 .  office, or under color of pnrchase or otherwise, vend lottery tick-
1909,  Mar. 4,  ets, or . shall knowingly send by mail or deliver any letter, pack-��> s�;�: flil4 ; age, postal card, circular, or pamphlet advertising any lottery, 

gift enterprise, or similar scheme, offering prizes dependent in 
whole or in part upon lot or chance, or any ticket, certificate, or 
instrument representing any chance, share, or interest in or 
dependent Ul)on the event of any lottery, gjft enterprise, 01' simi
lar scheme offering prizes dependent in whole or in part upon lot 
or chance, or any list of the prizes awarded by means of any 

Punishment.  such scheme, shall be fined not more than one hundred dollars, 
or imprisoned not more than one year, or both. 

See secs. 47i'l to 476 a s  to- lottery matter in the mails. 

R (' P 0 r t 8 of Sec. 328. When fl post office has been broken into by burglars, 
��c���le8 of post the postmaster shall, if possible, immediately make report thereof 

by telegraph, showing the approximate loss and the number of 
-to whom made. any blank money-order forms stolen, to the post-office inspector 

in charge of the division in which the post office is located, the 
telegram to be sent " collect " and indorsed " Official business, col
lect Government rate. " An immediate report by letter also shall 

-w hat to show. be made to the same inspector in charge, giving all known cir
cumstances connected with the burglary, including the date, a 
detailed inventory of the loss, the denominations of the stamped 
paper stolen, the amount of postal and money-order funds and of 
each class of Goverument property taken, and whether any clues 
have been found indicating the identity and whereabouts of the 
person or persons responsible. If the mail key has been taken, 
its number should be given. ( See sec. 1463. ) Full particulars 
also regarding registered mail lost or rifled should he given; 

Solicitor to he 
adyised. 

2. The inspector in charge upon receipt of a notice that the 
burglary of a post office has been committed shall report the name 
of the post office, date of burglary, and all known facts to the 
Chief Inspector, who shall immediately notify t11e Sol icitor for 
the Post Office Department of every such case from which a 
daim for credit under the provisions of section 167 may arise. 

Telegraphic
.
re- Where the circumstances warrant, the inspector in charge shall 

port of robbenes. report the facts in detail by telegTaph to the Chief Inspector. 
( See sec. 634, par. 0. ) 

Postmasters li- 3. The postmaster shall be held responsible for the loss if he 
able, when. fails to exercise due care in the protection of the property. 

See sec. 6i'l4 ilS to reports of losses of mail matter, delays, etc. ; sec. 
158D as to report of commiSSion of offenses against postal laws ; sec. 
1068 as to indemnity for lost registered matter ; sec. 324 as to manner of 
sending telegrams. 
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TITLE III.--POST OFFICES . §329 
PEN SION VOUCH EH S .  

Sec. 329. Fourth-class postmasters o f  the United S tates are PCllsion yonch
hereby required, empowered, and authorized to administer any cr�894 

A 2 3 . 
and · all oaths required to he mad� by pensioners and their wit- 28 Stat'. 4�i. . 
nesses in the execution of their vouchers with like effect and force -to be executed. 
as officers having a seal ; and such postmaster shall affix the -by fourth-class 
stamp of his office to his signature to such vouchers, and he is  

postmaster.s. 
anthorized to charge and receive for each voucher not exceeding 
hyenty-five cents, to be paid by the pensioner. 

2. Rural free-delivery carriers of the Un :tec1 States are hereby -by rnral caJ· 
required, empowered, and authorized to administer any anfl all riel's. 

J 
oaths required to be made by pensioners and their witnesses in 

361§}�t. ��1;. 25 :  
tIle exetntion of their vouchers, with like effect an(l force as 
officers having a seal, and they are anthorize(l to charge and 
receive for each youcher not exceeding twenty-five cents, to be 
paid by the pensioner. 

3.  A pensioner within the meaning of said acts and as referred Definition of 
to throughout this section may be any person to whom pension is 

" pensioner. '· 

due and payable from the United States and who is required to 
execute and present a voucher for the payment thereof, whether 
such person be in fact a . pensioner, the wife of a pensioner, the 

guardian of a pensioner or of his wife or minor children, or a payee 

of pension as reimbursement on account of expenses of last sick-
ness and burial of a pensioner. '1'h e  term " voucher " applies not ---of " voucher. " 
ouly to the form commonly so designated hut to any and all sworn 
statements required in connection with sucll form. 

4. A fourth-class postmaster or rural carrier may demand and 
tio

��es for execu
receive but one fee for each voucher as prescribed by the acts, 

·whether the voucher should include one or several papers or in-

volve the administration of an oath to one or several persons, 
but he is entitled to the fee if called upon to uutllenticnte any one 
of the papers necessary to complete a voucher where the others 

are reqnired to be or have been executed elsewhere ; and he can 
not refuse to authenticate a voncher or any paper necessary to its 
completion if the lawful fee be tendered. The acts do not empower 

postmasters or rural carriers to administer oaths in any other 
matters relating to pensions within the j urisdiction of the Com- . 

missioner of Pensions or any other Federal officer. 
5. No report of the money received by postmasters or rural car- ;�7etd. 

to 
riel'S as fees for authenticating pension vouchers need be made to 

the department. 

be )"(.'-

6. Persons having religjous scruples against taking an oath may Taking of oath. 
affirm. No particular set of words need be employed in adminis-

tering the oath or taking the affirmation. It will be sufficient, in 
substance, to charge the persons swearing or affirming : " You do 

solemnly swear ( or affirm ) that the statements contained in the 

voucher signed by you are to your knowledge true." 
7. In all cases where the voucher form calls for statements of Exhibition 01 

possession and exhibition of the pension certificate, it must be 
certificate. 

exhibited to the postmaster or rural carrier at the execution of 
each and every voucher for the payment of any penSion. When 

the certificate is lost or can not for any other reason be exhibited, 
the voucher may be executed only upon the exhibition to the 
postmaster Dr rural carrier of a permit duly issued by · the Com-
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missioner of Pensions, and such permit must be securely attached 
to the voucher. 

Signature. 8. Postmasters should add after their names, when signed to 
�� c���i�ster

' vouchers, the words " Fourth-olass postmaster." Rural carriers 
shall attach their signatUl'es to voucl1ers written in the same 
manner as signed to their official bonds, adding thereaft�r the 
words " Rural Carrier No. -," the name of the post office and the 
State. 

-who can 
execnte. 

-must be 
ble. 

not 9. Neither acting postmasters, assistant postmasters, tem
porary nor substitute rural carriers are qualified by the acts of 
August 23, 1894, and June 25, 1910, to authenticate pension vouch
ers. Vouchers authenticated by any such " officials will not be 

legi-
accepted. 

10. Postmasters and rural carriers shall place on each voucher 
in the place marked " L. S." a clear, distinct, and legible impres
sion of the postmarking stamp, showing the date, name of the post 
office, and State. Vouchers authenticated by postmasters and 
rural carriers without using a postmarking stamp or with unsatis
factory impressions of the postmarking stamp will not be 
accepted. 

W�e� n a 1 ty for 11. To authenticate a voucher prior to the fourth day of the 
month in which the pension is payable and post-date the jurat to 
make it appear that the voucher was executed on any other than 
the actual date of execution ; or to authenticate a voucher with
out the pensioner being present and duly sworn, or in the absence 
of witnesses where witnesses are required ; or to willfully aid or 
assis t in the making or in any wise procure the making or pres
entation of any false or fraudulent affidavit, declaration, cer
tificate, voucher, or paper, or writing concerning any claim for 
pension, renders the offender liable to a fine not exceeding $500, 

or to imprisonment for a term of not more than three years. 

See R. S .  § 4146 as amended July 7, 1898, ch. 5-78 ( 3 0: Stat. 71 8 ) . 

In s tr uct i ons 12. Inquiries concerning the execution of . pension vouchers concernIng exeCll- . 
tion. " should be addressed to the Commissioner of Pensions, WaGhing-

"
ton, D. C. 

CHAPTER 4. 

PO STIV£ASTERS, ASSI STANT POSTMASTERS, AND CLERICAL 
PERSONNEL. 

Postmasters to give personal at Sec. 330. Postmasters shall give their personal attention to the 
tention to offices.business of their offices, and shall not absent themselves there-

from for a longer period than two days without written authority 
from the inspector in charge of the division in which the office is 
located, but in every instance absence for two days or less shall 
be reported promptly to the inspector in charge. Postmasters at 
offices of the first, second, and third classes shall devote a mini
mum of eight hours daily during the business part of the day to 
their duties as postmaster. 
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TITLE IlL-POST OFFICES. §331 
2. Postmasters a t  offices o f  the first, second, a n d  third classes Annual leave . . . of absence post-shall be granted, upon applIcatlOn, 30 days leaye of Rbsence wlth masters, first, sec-

pay and, ,vhen necessary, 30 days with pay on account of per- �l�d�es�
d third 

sonal sickness, each fiscal year. Sundays and holidays a re not 
included in annual or sick leave but must be counted in all other 
leave. 

3. Fourth-class postmasters will be granted leave of absence Annual leave, 
_ • of absence, fourth-not to exceed 30 days III any fiscal year, except that III cases of class postmasters. 

urgent necessity or illness leave may be extended to 90 days in 
any fiscal year. Request for extension, llowever, must be made 
at the end of each 30-day period. When extension is requested 
on account of illness, the postmaster shall submit to the inspector 
in charge a doctor's certificate that such leave is necessary. 

4. Applications for leave of absence shall be addressed to the fo/ l!��c �JiO�! 
inspector in charge of the division in which the office is located. addressed to in
Postma sters' telegrams applying for leave must be prepaid and spector in charge. 
replies thereto from the inspector in charge sent " collect." 

5. There is no appropriation from which to OTant additional Absence, third-/:'> class postmasters. 
allowance for clerk h ire at a third-class office on account of the 
postmaster's absence, and during such absence a competent assist-
ant who has taken the oath of office and furnished the required 
bond shall be left in charge. ( See secs. 304 and 353. ) 

6. Postmasters at offices where branch oftices an d stations are viJtO��
I;����:s to 

maintained shall visit the same frequently. 
Sec. 331. At post offices where the appointlUent of an assistant m:s���sst:lllt post

postmaster has not been specifically authorized by the depart- -appointment of. 
ment the postmaster shall designate one of the clerks to perform 
the duties of the postmaster during his absence. . 

2. At post offices of the first and second classes the pOSition of ��� cf;i\�;�a:��: 
assistant postmaster is in the competitive classified service, and �����dt c���� a�f� 
when appointments thereto are authorized they shall be made in fices. 
accordance with the civil-service rules and be reported ( on the 
proper form in triplicate ) to tbe First Assistant Postmaster 
General for approval. 

3. Assistant postmasters at offices of the third and fourth f�71\h thd{�ss agf. 
classes may be selected without the approval of the department, flces. 
but males under 21 years of age aud females who are not of age 
under the laws of the State are not eligible for such appoint-
ment at any preSidential post office. Such selections need not be 
reported to the department unless tIle office has a money-order 
credit with the Treasurer of the United States. ( See sec. 304. ) 
A member of the postmaster's family or a surety on his  hond 
may, if competent, he appointed assistant postmaster at a third 
or fourtll class office or designated to perform the duties of the 
postmaster during his absence. 

4. Assistant postmasters or persons designated to act for the -duties of_ 
postmaster shall perform such duties as may be :lssigned to them 
by the postmaster except as otherwise prescribed by departmental 
instructions. 

5. At post offices of the first, second, and third classes the per- -bond. 
son appointed assistant postmaster or the person designated to 
perform the duties of postmaster during the postmaster's absence 
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shall, if he has not already clone so, furnish bond on F'orm 1117. 

The bonds of all such employees shall be filed by the postmasters 
in their offices. 

-clerical help, 6. The postmaster at an office of the third or fourth class may 
����� ���es�ourth employ as clerks without expense to the department, in addition 

to the required assistant, such competent members of his family 
or other persons, whether of legal age or not, as he may desil'e to 
have assist him. All persons eligihle and competent who are 
regularly employed or likely to be call ell upon to handle mail Dr 
perform other official ,york in such n ])03t ·office shall take the oath 
of oflke ( Form 90(5 ) ,  which oath shall be filed in the post office. 

-mail contrac- 7. Contractors or subcontractors for carrying the mail, mail tors, etc., ineligi-
bIe. messengers, assistant messengers, o r  persons concerned in the 

-exceptions. 

prosecution of claims against the Governmen t s.hall not be ap
pointed assi:-;tant postmaster or clerk in a post office ; except that 
in the discretion of the Postmaster General, a postmaster, an 
assistant postmaster, or a clerk of a post office of the third or 
fourth class may enter into a contract for the performance of 
mail-messenger service, provided the total amount payable under 
such contract �hall not exceed $300 in any one year. ( See secs. 
509, 1253, and 1318. ) 

See sec. 305 as to authority of as sistant postmaster to perfol'm duties 
of office during ahsence of postmaster ; sec. 304 as to designat ion at 
money-order offi ces of some clerk hesides the assistant postmaster to per
form duties of office during absence of postm aster ; sec. 32 fiS to oath of 
office ; secs. :i35 and 348 as to clerks in offices of tlle first and second 
classes ; secs. 349 and 350 as to clerical help at distributing' offices for 
extmordinary business. 

Oaths of 8S· Sec. 332. Assistant postmasters, derks, unel employees in post slstant postmas· ill b f t ' tl d ' 1 f tl ' . d t' 1 11  tors, clerks, (lte. 0 ICeS, e. _ore en erlng upon le ISC large 0 leIr u -les, s la 
take the oath of office upon the form furnished by the Post Office 
Departmen t ( see sec. 32 ) ,  Hnd l)OstInusters shall retain such 
oaths on the files of their respective offices. 

AssIstant post· Sec. 333. The Postma ster General is allthorizec1 to fix the sal a
cl:�!e�riIc::

co�t ries of assistant po�tmasters at offices of the
. 
secon� class, based 

arIes of. ' on gross postal receIpts· for the calendar year nnmedlately preced-
1920 ,  June 5 ;  ing the adj nstment at the following rates, namely : 

41
1���

t. J 1�48
21 

. $8,000, but less than $12,000, $1,850 ; 

42 Stat. l�l ' $12,000, but less than $15,000, $1,900 ; 
$15,000, but less than $18,000, $1,950 ; 
$18,000, but less than $22,000, $2,000 ; 
$22,000, but less th an $27,000, $2,050 ; 
$27,000, bnt less than $33,000, $2,lOO ; 
$33,000, but less than $40,000, $2,150. 

ma!�:�stat�t Pc�s; Sec. · 334. When a postmaster l'esigns or dies, or is removed, the 
duct omce duro assistant postma ster or deSignated employee shall conduct the 
lng vacancy, etc. business of the office until othenvise instructed by proper au-

thority, or until an acting postmaster hus been appointed and 
assumed charge of the office, as provided in sections 300 and 301, 

01' until a successor is appointe(l and commissioned . 
Sec sees, 300 and 301 as to placing- post-office inspector in charge 01' 

post office. 

Clerks at post Sec. 335. The First Assistant Postmaster General may allow to 
��cds 0: et�eoft!sJ postmasters at offices of th e first and 

-
second classes such numbers 

��l�ioyment ot. of clerks and other employees as he may deem necessary for the 
to be authorized. proper conduct of the husiness of their offices, in accordance with 
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the classification prescribed, and within the limit of the appro
priation provided by law. 

§336 

2 The allowances for clerk hire made to l)Ostmasters of tIle Allowances to 
first and second class post offices by the Fi;st Assistant Post- ��ll���v:��s.cleri- ,. 

master General, out of the annual appropriation for clerks in 1894,  Jan. 27 ; 
post offices, shall cover the cost of clerical services of all kinds in 28 Stat. 3 1. 
such post offices, including the cost of clerical labor in the money-
order business. 

Sec. 336. At offices of the first class, the annual salaries of the C l as s ification 
employees other than those in the automatic o-rades shall be in Ilnd salaries of 
even hunclreds of dollars, based upon the gross "'postal' receipts for �If�l:;ee�fatfi�:t 
the preceding calendar year, as follows : class, other than 

Receipts $40 000 but less than $50 000-Assistant postmaster those .in the au-
0 "  • " , tOIDatIc grades. $2,200 ; supermtendent of maIls, $2,100. 1920, June 5 ;  

Receipts $50,000, but less than $60,000-Assistant postmaster, 41 Stat. 1049. 
$2,200 ; superintendent of mails, $2,100. 4 2

1
���f 

J�Z 21 ; Receipts $60,000, but less than $75,000-Assistant postmaster, . .  
$2,200 ; superintendent of mails, $2,100. 

Receipts $75,000, but less than $90,000-Assistant postmaster, 
$2,300 ; superintendent of mails, $2,200. 

Receipts $90,000, but less than $120,OOO-Assistant postmaster, 
$2,400 ; superintendent of mails, $2,300 ; foremen, $2,100. 

Receipts $120,000, but less than $150,000-Assistant postmaster, 
$2,500 ; superintendent of mails, $2,400 ; foremen, $2,100. 

Receipts $150,000; but less than $200,000-Assistant postmaster, 
$2,600 ; superintendent of mails, $2,500 ; foremen, $2,100. 

Receipts $200,000, but less than $250,000-Assistant postmaster, 
$2,700 ; superintendent of mails, $2,600 ; foremen, $2,100. 

Receipts $250,000, but less than $300,000-Assistant postmaster, 
$2,800 ; superintendent of mails, $2,700 ; assistant superintendent 
of mails, $2,200 ; foremen, $2,100. " 

Receipts $300,000, but less than $400,000-Assistant postmaster, 
$2,900 ; superintendent of mails, $2,800 ; assistant superintendent 
of mails, $2,200 ; foremen, $2,100. 

Receipts $400,000, but. less than $500,000-Assistant postmaster, 
$3,000 ; superintendent of mails, $2,900 ; assistant superintendent 
of mails, $2,200 ; foremen, $2,100. 

Receipts $500,000, but less than $600,000-Assistant postmaster, 
$3,200 ; superintendent of mails, $3,000 ; assistant superintendent 
of mails, $2,300 ; foremen. $2,100 ; postal cashier, $2,600 ; money
order cashier, $2,300. 

Receipts $600,000, but less than $1,000,000-Assistant postmas- -
tel', $3,400 ; superintendent of mail s, $3,200 ; assistant superin
tendent of mails, $2,500 ; foremen, $2,100 ; postal cashier, $2,800 ; 
money-order cashier, $2,500. 

Receipts $1,000,000, but less than $2,000,000-Assistant post
master, $3,600 ; superintendent of mails, $3,400 ; assistant super
intendents of mails, $2,300, $2,500, and $2,800 ; foremen, $2,100 
and $2,200 ; postal cashier, $3,000 ; assistant cashiers, $2,300 ; 
money-order cashier, $2,700 ; bookkeepers, $2,000 ; station exam-
iners, $2,000. , 

Receipts $2,000,000, but less than $3,000,000-Assistant post
master, $3,700 ; superintendent of mails, $3,500 ; assistant super
intendents of mails, $2,300, $2,500, $2,700, and $3,000 ; foremen, 
$2,100 and $2,200 ; postal cashier, $3,100 ; assistant cashiers, 
$2,200 and $2,400 ; money-order cashier, $2,800 ; bookkeepers, 
$2,000 and $2,200 ; station examiners, $2,300. 

Receipts $3,000,000, but less than $5,000,000-Assistant post
master, $3,800 ; superintendent of mails, $3,600 ; assistant super
intendents of mails, $2,300, $2,500, $2,800, and $3,200 ; foremen, 
$2,100 and $2,200 ; postal cashier, $3,300 ; assistant cashiers, 
$2,200, $2,400, and $2,800 ; money-order cashier, $3,000 ; bookkeep
ers, $2,000 and $2,200 ; station examiners, $2,300 and $2,500. 
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Receipts $5,000,000, but less than $7,000,000-Assistant post
master, $4,000 ; superintendent of m ails, $3,800 ; assistant superin
tendents of mails, $2,300, $2,500, $2,800, $3,000, and $3,400 ; fore
men, $2,100 and $2,200 ; postal cashier, $3,500 ; assistant cashiers, 
$2,200, $2,600, and $2,800 ; money-order cashier, $3,200 ; bookkeepers, 
$2,000, $2,200, and $2,300 ; station examiners, $2,300 and $2,500. 

Receipts $7,000,000, but less than $9,000,000-Assistant post
m8.ster, $4,300 ; superintendent of mails, $4,000 ; assistant super
intendents of mails, $2,300, $2,500, $2,800, lji3,200, and $3,600 ; fore
men, $2,100 and $2,200 postal cashier, $3,700 ; assistant c[�shier�., 
$2,300, $2;500, $2,800, and $3,000 ; money-order cashier, $3,300 ; 
bookkeepers, $2,000, $2,200, and $2,300 ; station examiners, $2,300 
and $2,500. 

Receipts $9,000,000, but less than $20,000,000-Assistant post
master, $4,500 ; superintendent of mails, $4,200 ; assistant superill
tendents of mails, $2,400, $2,500, $2,800, $3,200, $3,400, and $3,800 ; 
foremen, $2,100, $2,200, and $2,300 ; postal cashier, $3,800 ; assist
ant cashiers, $2,300, $2,500, $2,800, and $3,000 ; money-order cash
ier, $3,400 ; bookkeepers, $2,000, $2,200, $2,300, and $2,500 ; station 
examiners, $2,300 and $2,500. 

Receipts $20,000,000 and upward-Assistant postmaster, $4,600 ; 
superintendent of mails, $4,400 ; assistant superintendents of 
mails, $2,400, $2,600, $2,800, $3,200, $3,600, and $3,800 ; superil)
ten dent of delivery, $4,400 ; assistant superintendents of delivery, 
$2,400, . $2,600, $2,800, $3,200, $3,600, and $3,800 ; foremen, $2,100, 
$2,200, and $2,300 ; superintendent of registry, $4,000 ; assistant 
superintendents of registry, $2,400, $2,600, $2,800, and $3,200 ; 
superintendent of money orders, $4,000 ; assistant superintendent 
of money orders, $3,800 ; auditor, $3,600 ; postal cashier, $4,000 ; 
assistant cashiers, $2,300, $2,500, $2,800, $3,000, and $3,200 ; 
money-order cashiel', $3,600 ; bookkeepers, $2,100, $2,300, $2,500, 
and $3,000 ; station examiners, $2,300 and $2,:500. 

Supervisory em· 2. Provided, That in fixing the salaries of supervisory employees 
ployees in Wash· in the post office at Washington, District of Columbia, the Post

��s1 
t
o':u�'e. 

D. c. , master General may in his discretion add not to exceed 50 pel' 
centum to the gross postal receipts of that office : 

Limitations as 3. P1"ovided further, That not more than one assistant superin-to n u m b e  r of 
t d t f ' I . .. t . t d t f d 1 ·  supervisory offi. en en 0 mal s, one aSSls�an supenn en en 0 e Ivery, one 

cials. assistant superintendent of registry, and one assistant cashier 
shall be paid the m aximum salary provided for these positions at 
any office, except where the receipts are $9,000,000 and less than 
$20,000,000, to wh ich offices

-
two assistant superintendents of mails 

shall be assigned at the maximum salary, one to be in charge of 
the City Delivery Service. 

Minimum sal· 4. Effective July 1, 1921, the minimum salary of foreman jn f�Y fil�tci��':m�f� first-class offices shall be $2,100 per annum. 
{ices. 

Minimum sal· Effective July 1, 1921, the minimum salary of assistant super
a r y ,  . assistant intendents of mails in post offices witll receipts of $1,000,000, s ll P e r l n t endent b t 1 th $'> 000 000 h 11 b 4'2 "00 . . 
mails, at certain U ess an �, , , s a e �) ,<> pel annum. 
offices. 

Grades, special 5. And pr'ov'ided f1('rthm-, That there shall be two grades of 
clerks. special clerks, as follows :  

Printers, me. First grade, salary, $1,900 ; second grade, salary, $2, 000. 
c h a 11 i c s ,  and 6. And provided further, That printers, mechanics, and skilled 
skilled laborers laborers shall, for the purpose of promotion and compensation, be 

f�l��e. of clerical deemed a part of the clerical force. 
CI e I' k  s and . 

other employees Sec. 337 .  Clerks 111 first and second class post offices * * * 
in first and sec- sh all be divided into five grades as follows : 
ond class offices. 1907, Mar. 2 ;  First grade--salary _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _  _ 34 Stat. 1206. Second grade--salary _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 411��t. JUOI�t5.5 ; Third grade--salary _ _ _ _ _ _ _ _ _ _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . __ _ __ _ _  _ 

Clerks shall be Fourth grac1e--salary _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

d i v i d e  d into Fifth grade--salary _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  � __ grades. 
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2. Provided, * * '.- That hereafter substitute clerks in first Substitutes. 

ttud second class post offices * * * when appointed regular 
clerks * * * shall have credit for actual time served on a 
basis of one year for each three hundred and six days of eight 
hours served as substitute, and appointed to the grade to which 
such clerk * :;: * would have progressed had his original ap-
pointment as substitute been to grade one : 

That watchmen, messengers, and laborers in first and l:>econ d W a t c h m e  n . 
class post offices shall be divided into two grades as follows : ���I�:;��I'S, and 

First grade-salary _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _  $1, 350 
Second grade-salary _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  1, 450 

3. P1·ovidecl, That watchmen, messengers, Ullfl laborers shall be 
promoted to the second grade after one year's satisfactory service 

in the first grade. 
4. And prOl:iclecl /1wtheT, That in post offices designated as state E mp l o y e e iu 

depositories for surplus postal �und8 and central acco1mting ���.�� �;. ��c,o��: 
offices where the gross postal receIpts are less than $500,000 and c o  u n  t i n  g and 
no postal cashier is provided the employee directly in charge State depositoq 
of the records and adjustments of such accounts shall be allowed offices. 
an increase of $200 per annum, and if the gross postal receipts of 
such offices are $500,000 and less than $5,000,000, the postal 
ca�hier shall 'be allowed aJ?- increase of $200 p��' annum: S u p eri nteud. o. The salary of supermtendents of classitieu statlOns shall ents of classified 
be based on the number of regular employees assigned thereto stations. 
and the annual postal receipts : Provi,ded, That no allowance shall 
be made for sales of stamps to patrons residing outside of the 
territory of the stations. 

� 

6. At delivery stations each $100,OQO of postal receipts shall be 
considered equal to one additional employee. At nonclelivery 
classified stations known as finance stations, each $25,000 of 
postal receipts shall be considered as equal to one additional 
employee. 

7. At classified stations having less than foul' employees and 
where the receipts are less than $100,000, tIle salary of the 
superintendent shall not be greater than that of a special clerk. 

8. At classified stations having four employees OJ.' more the 
salary of the superintendent shall be as follows : 

Foul" and not exceeding six employees _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Seven and .not exceeding eighteen employees _ _ _ _ _ _ _ _ _ _ _ _  _ 

Nineteen and not exceeding thirty-two employees _ _ _ _ _ _ _  _ 

Thirty-three and not exceeding forty-four employees _ _ _ _  _ 

Forty-five and not exceeding sixty-four employees _ _ _ _ _ _ _ _ 

Sixty-five and not exceeding ninety employees _ _ _ _ _ _ _ _ _ _ _ 

Ninety-one and not exceeding one hundred and twenty 
employees _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

One hundred and b,'enty-one aud not exceeding one hun-
dred and fifty employees _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _  _ 

One hundred and fifty-one and not exceeding three hun-
dred and fifty emDloyees _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ _  _ 

Three hundred and fifty-one emplo;yees and ove1'- _ _ _ _ _ _ _  _ 

$2, 100 
2, 200 
2 , 300 
2 , 400 
2. 500 
2, 600 

2, 700 

2, 800 

3, 000 
3, 200 

9. At classified st�tions havir;.g sixty-five or !11Ore �mployees ���:�de
t
ntB. 

su
there may be an aSSIRtant supermtendent of statIOns WIth salary P 
as follows : 

Sixty-five and not exceeding ninety employees _ _ _ _ _ _ _ _ _
_ _ 

Ninety-one and not exceeding one h undred and twenty 
employees _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

One hundred and twenty-one and not exceeding one hun-
dred and fifty employees _ _ _ _  :.. _ _ _ _ _ _ _ _ _ _ _ _ _ _  � _ _ _ _ _ _ _ _  _ 

One hundred and fifty-one and not exceeding three hun-
dred and fifty employees _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _  _ 

Three hundred and fifty-one employees and ove1'- _ _ __ _ _ _  _ 
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Clerks shall be 10. Clerks in first and second class post offices * '" '," shall promoted 8u<:�eB- be promoted successively after one year's satisfactory service in 5jvely. 
each grade to the next higher grade until they reach the fifth 
grade. All promotions shall be made at the beginning of the 
quarter following one year's satisfactory senice in the grade. 

-:-may be reduced 11. The Post Office Department may reduce a clerk '" ,': "-, 
In gTade, from a higher to a lower grade whenever his efficiency falls 

below a fair standard or whenever necessary for purposes of 
-may be pro- discillline * '" *. When a clerk '" :;: * fails of promotion 
�ot�d at the be- because of unsatisfactory service, he may be promoted at the gInnIng' of seconrl beo'inning' of the second quarter thereafter or of ':my subsequent or s u b  s e q  u e n t '" . ( , ( , . 
quarter, when, quarter, on evic1 ence that his record has been satisfactory during 
-el,igJble fOl: pro- the intervening period. Clerks '" * >I: of the highest grade 
mO�I<?n to hIgher in their respecth'e offi ces shall he eligible for promotion to the posltlOns. 

higher positions in said post offices. 
Restoration to 12. ,\-Vheneyer an employee herein provided for shall have been 

former gTade not reduced in salary for any cause, he may be restored to his to . be cons�rued fonller gra de Or advancefl to an intermediate grade at the as a promotwn. 
beginning of any quarter following the reduction, and the restora. 
tion to a former grade or advancement to an intermediate grade 
shall not be construed as a promotion within the meaning of the 
law prohibiting Ildvancement of more than one grade within one 
year. 

Cl erk may be 13. The Postlllaster General may, when the interest of the t�'ansferred to c�r- 8ervice requires, transfer any clerk to the position of canier or 
�'�el�I:I�r� carner 

any carrier to position of clerk, such transfer to be made to the 
corresponding grade and salary ' of the clerk or carrier transferred. * * * The time which such clerk or cUTrier shall have served 
in the grade from which such transfer was made shall be counted 
in connection with th e service to which such transfer may be 
made in computing the time of service necessary to entitle such 
employee to promotion : Provided, That no clerk !;' * * shall 
he promoted more than one grade within any one year's period of 
service. 

C o mp ensatio n l4. Substitute, temporary or auxiliary clerks at first and second 
���,��;�lt�;"e, ���: elass post offices * * * shall be paid at the rate of 60 cents 
iliary clerks. an hour. 

Classified civil Sec. 338. Under civil-service rule 2 all the employees of post 
son-ice. 

ffi f -I- fi d d -all employees 0 ces 0 Lhe rst an sec on classes shall be included in the 
��1Jir�ias�

n����� dassified postal service, but no officer or employee in any office 
inclu ded in. advanced to these classes or consolidated with an office of these 
-;;J:j��ienCY a req· 

classes shall be classified under the terms of this rule who fails to 

Officer or 
plo�'ee shall 
instruct for 
ami nations. 

Beginning" 
probationary 
dod. 

establish to the satisfaction of the Postmaster General his or her 
capacity for efficient service in the position held. 

2. No officer 01' employee of the Government shall, directly or 
��t indirectly, instruct or be concerned in any manner in the instruc
ex- tion of any person or classes of persons, with a view to their 

special preparation for the examinations of the United States 
Civil Service Commission. The fact that any officer or employee 
is found so engaged shall be considered sufficient cause for his 
removal from the service. 

of 3. The probationary period of six months for persons appointed 
pe· in the post office service shall begin with the date of appoint

ment as a regular substitute and terminate on the basis of 1,224 

hours of actual service performed, or, where the appointment is 

made direct from a register to the pOSition of regular clerk, car-
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riel', or other regular employee, on the basis of six calendar 
months from date of appointment. 

§341  

Sec. 33D. The number, oTades, and salaries o'f clerks and other Appo.lntmont of o clerks III po�t, of-
employees at post offices of the first and second classes, where 1ices of first and 
allowance for clerk hire is ma de, will be fixed by the First second classes. 
Assistant Postmaster General. All allowances for clerks will Allowances to 
con tinue from year to year unless otherwise ordered. ( See see. 

continue, except. 
198. par. d . )  , 

2. At post offices embraced in the classiiied postal service un��p �t�ti��:�;� 
uncler the civil service act ( see sec. 338 ) appoi ntments shall be ice rules. 
made under the civil-service rules from the eligible list furnished 
by the Civil Service Commission. 

3. When at any post office in the classified service there is not Temporary ap· . pointments. 
a complete list of eligibles, temporary appointments may be made. 

4. Postmasters shall make no appointments to fill vacancies, or F i�' ; f rL�8:i��a�i 
ol'igjn�ll appointments of clerks or other employees who are paid Postmaster Gen· 

from the clerk-hire allowances made by the Post Office Depart-
eral. 

ment, without first submitting a nomination to the First Assistant 
Postmaster General, Division of Post-office Service, and receiving 
his approval thereof. 

5. All appointments of clerks and changes in grade or compen- A p p o intments 

sation shall be reported to the General Accounting Office by the ��d c��ftfi��'l �� 
First Assistant Postmaster General ; an d no payment on account Gene

O
ra

ffi
l Account· 

\- Ing ceo 
of salaries of clerks shall be allowed, except where such pay-
ments are made to persons employed by authority of the FiTst 
Assistant Postmaster General. 

See sec. 21 as to preference to be given to honorably discharged 
soldier>;, sailors, and marines, their widows ann ol'pl.l ans. See sec. 51 on 
reinsta tements. 

Sec. 34:0. When it is deemed necessary at any post office of the en�no� et!����nd. 
first class, the Postmaster General will apl-'oint from the classified -how appointed. 

postal service a superintendent of mails, who shall be selected 
by the First Assistant Postmaster GeneraL 

2. The superintendent of mails is subject to the direction of the -subject to post. master. 
postmaster at the office where he is employed, and is charged with -duties of. 
the supervision of the distribution and dispatch of all mails from Dispateh a 11 d 
the post office ; the preparation and correction from time to time receipt of mails. 
of all necessary schemes or lists for distributions, subject to the 
approval of the division superintendent of Railway Mail Service ; 
the conduct of the case examinations prescribed jn section 346 ; tio���e exam ina·  
the keeping of a record of all errors and irregularities checked Error�. 

by or against each clerk under his charge ; and the examination 
of all slips returned to the post office in which errors are noted, 
comparing the same with the schemes and orders, making a record 
thereof, and returning them to the respective clerks by whom the 
distribution was made, or, in case checks were erroneously made, 
to the division superintendent of Railway Mail Service, in order 
that proper credit may be given. 

Sec. 341. Postmasters shall not suspend clerks or other post- Snspension and de m e r i tlng of 
office employees without authority from the First Assistant Post- clerks. 
master General, except for a criminal act or any act of such a �r�i�rh��\��rii� 
serious nature as to render an immediate suspension from duty for, except. 

-
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imperative. Such suspension must be immediately reported . to 
the First Assistant Postmaster General for approval. 

2. In cases where removal or reduction would not be warranted, 
but where disciplinary action is necessary, the postmasters should 
recommend that the offending employees be demerited as pro
vided for in the rules governing efficiency records. 

See sec. 44 as to reductions and removals. 

Leaves of lI,b- Sec. 342. Postmasters shall requ ire the clerks at their offices scnee for clerks. 
1 l '  I ] t' 1 . 1 d ' 11 1 -postmasters to to ta {e t leu' ea ves at suc 1 Imes anc III SUC I or er as WI east 

arrange for. interfere with the service, and the business of the office shall be 
so arranged that it can be carried on during the absence of the 
clerks on leave without the employment of temporary clerks. 

When substi· 2. Where leaves can not however, be granted without serious 
tutes may be em- ' 

ployed. embarrassment to the service, authority may be obtained from the 

First Assistant Postmaster General to employ substitutes at the 
rate of 60 cents an hour. 

s e�v: �ith��t 3. Postmasters may, in addition to leave of absence with pay, 
pay. provided by law, grant leave of absence without pay to employees 

for personal r�asons, such leave not to exceed 30 days in any case 
during any one fiscal year. Application for leave of absence for a 
period longer than 30 days shall be submitted to the First Assist
ant Postmaster General with a full statement of the facts. An 
employee shall not be allowed to start on such leave until formal 
approval has been received . 

.i\l e t h o  d of 4. A postal employee shall not be separated from the service on 
granting leave on account of illness for a neriod less than one year Postmasters account of pel'- . - < • 

sonal illness. may, without specific apPl·oval from the department, upon written 
application of an employee of their office, accompanied by proper 

physician's certificate, grant leave without pay on account of per
sonal illness of the employee concerned in 30-day periods for a 
total not to exceed one year's continuous absence. Each new ap
plication shall be accompanied by a physician's certificate. When 
an employ�e has been continuously absent three months or longer, 
his return to duty for a period of less than 30 days will not be 
consiflered as breaking the period of his continuous absence. 
Employees deSiring- leave for a longer period will be dropped from 
the service without prejudice. However, no employee who has 
been absent for one year on account of illness, and has enough 
service to his credit to entitle him to retire under section 5 of the 
act of May 22, 1920, should be separated from the service until he 
has been given an opportunity to retire. 

See sec. 45 as to statutes covel'ing leaves of absence of employees in the 
postal service ; sec. 330 as to postmasters ; sec. 26 as to employees of the 
Post Offiee Department ; sec. 46 as to employees of the mail-eqUipment 
shops ; sees. 47, 48, 49, and 50 a s  to military duty. 

E mp l o yment Sec. 343. "'''hen any clerk in post offices of the first or second Ilnd payment of class, or in the Railway Mail Service, or any letter carrier in the 
���l��I.t��e abs��� City Free Delivery Service, is absent from duty from any cause 
on other than other than the fifteen clays' annual leave with pay allowed by law, 
anf��� li:'::. 3 .  the Postmaster General, under such regulations as he may pre-33 Stat. 1 0S·5. ' scribe, may authorize the employment of a substitute for such 

work, and payment therefor from the lapsed salary of such ab-
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sent clerk or letter carrier at a rate not to exceed the pay of the 
grade of WOrk performed by such substitute. 

See sees. 337 and 664 for statutory authority for rate of pay of sub
stitutes of cIerI,s in post offices and carriers. 

§347 

Sec. 344. When clerks in first and l"tecond class post offices are Substitutes for 
. • •  . c.1 e r k s subllOO-

subpcenaed as wItnesses m the Umted States courts, allowances naed as witnesses. 
for substitutes to take the place of the absent clerks may be 
authorized by the First Assistant Postmaster General at the rate 
of 60 cents an hour, to be paid out of the appropriation for tem-
porary and auxiliary clerk hire. 

Sec. 34:5. ""hen postmasters at offices of the first and second T e mIt 0 r a q 
. . . ill clerks. 

classes can not satIsfactorily perform the work of theIr 0 ces -application for. 
with the regular force at holiday or election periods, or at any 
other time, on account of unusual conditions, they should report 
such fact to the First Assistant Postmaster General, DiYisioll of 
Post-office Service, with a statement as to what temporary clerks 
are needed to meet such emererency ' and if the facts justify the :-may be author-b , LZed when J'eg'ular 
same the First Assistant Postmaster General may authorize the force can not do 
employment of temporary clerks. ���t��s.particu

Sec 34:6 At offices of the first class ha viner a superintendent of ;Examination of • � ' .  b d i s t r i b n t i n g  
mails all clerIcs l'egularly assigned ( at least once each week ) to clerks. 
the distribution of mail, either in coming or outgoing, shall be tio\�ht�t C����;I��: 
examined yearly on the distribution schemes in use in their 
offices. Such examinations shall be conducted by the superin-
ten den t of mails. 

2. At first-class offices not having a superintendent of mails 
and at second-class offices all clerks, including assistant post
masters, assigned to the distribution of mail one hour or more 
daily, or who from time to time are assigned to assist in distri
bution during rush hours or periods of congestion, shall be exam
ined once yearly on the distribution schemes in use in their offices. 
Such examinations on dispatching .schemes shall be conducted by 
ch ief clerks of the Railway Mail Service, and on city schemes by 
the postmaster or assistant postmaster. 

3. A record shall be kept of the number of cards distributed 
per minute and the number of errors made. 

4. Clerks engaged in distribution shall also be frequently ques
tioned regarding orders affecting the distribution of mail. In
competent distributing clerks ,,,ill not be retained in the sen ice. 

Sec. 34: 7 . The aIlPoin tmen t of clerks in post otIices as secre- Clerks servi.ng 
taries or as members of boards of civil-service examiners shall ��ard��vn.serVIce 
not affect their relations to the Post Office Department TIley -I?ot to affect re-• latIons to post 
shall continue subordinate to the postmaster anel shall not absent office. 
th 1 f th · d t

·
· ffi k 

-t 0 a pp 1 Y t o  emse ves rom ell' u les as post-o ce cler s to attend meet- postmaster f 0 l' 
ings of the hoard or to transact the business of the Civil Service pel'�ission. to at-

tena meetings. 
Commission without special authority from him. 

2. Clerks who are members of boards of civil service examiners ;;:�iO�
e �fdebieti 

are in the performance of their duties as such under the direc- Service Commis
tion of the Civil Service Commission. They shall, however, ���t to neglect 
render faithful and efficient service as post-office clerks and shall duties as clerks. 
not neglect their duties under the pretext of performing service 
for the Civil Service Commission. 
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Postmasters to 3. Postmasters shall allow clerks who are members of the local 

�i��tf:� :;�tO! board of civil-service examiners ample time to attend to their 
boards. duties as members of such boards during the regular office hours, 

upon proper notice and application, and shall in every way 

facilitate the work of the Oivil Service Oommission. 

IC�o��s cot 0 ;e��. Sec. 34:8. Olerks in first and second class post offices shall be 
watchmen, mes! required to work not more than eigbt hours a day : P1'ovided, That 
songers, and la- the eight hours of service shall not extend over a longer period bo���s2, Aug. 24 ;  than ten consecutive hours, and tl!e schedules of duty of the 
37 Stat. 554 .  employees shall be regulated accorc1mgJy. 

40 l���t. FJ�92�8 ; 2. In cases of emergency, or if the needs of the service require, 
-clerks in post * * :;: clerks in first and second class post offices can be reoffices. quired to work in excess of eight hours a day, and for such addi
���s. emergency tionaI services they shall be paid extra in proportion to their 

salaries as fixed by law : Prov'ided t1l1'ther, 'I'hat hereafter when
ever practicable in case of emergency or otherwise a substitute is 
available the postmaster is prohibited from employing a regular 
clerk overtime. 

-compe n s a  tory 3. 'Vhen the needs of the service require the employment on time. Sundays or holidays of foremen, special clerks, clerks, ':: * >.: 
411 ���f. ·J�1�('3.5 ; watchmen, messengers, or laborers at first :md second clas::! post 

offices, :� :,: ::: they shall be allowed compensatory time within 
6 days next succeeding the Sunday and within 30 days next suc
ceeding the holiday on wbich service is performed, and that por
tion of the act approved .July 2, 1918, authorizing the payment 
for overtime in lieu of compensatory time is hereby repealed. 
( See sec. 322 for enumeration of holidays. ) 

-special clerks. 4. Section five of the act approved August twenty-fourth, nine-1916, .July 28 ; teen hund red and twelve, entitled "An act making armropriatioris 39 Stat. 416. 
for the service of the Post Office Department for the fiscal year 
ending .Tune thirtieth, nineteen hundred and thirteen, and for 
other purposes " ( see paragraphs 1 and 2 above) , be, anfl the 
SHme is hereby, amended to include employees of first and second 
class post offices designated as " special clerks." 

-watchmen, mes- 5. Watchmen, messengers, and laborers in first anel second class 
Rp.ngers, and lao post offices, '" ,!: �, shan be required to work not more tban bO��1;8, 

July 2 ;  eight hom'S a day, and :!: • .�. the eight hours �f service shall 
40 Stat. 753. not extend over a long;el' penoel than ten consecutIve hours, and 

':' * :;: in cases of eme)'?;�ncy or if the needs of the service 
require they may be required to \vork in excess of eight hours a 
day, and for such additional services they shall be paid in ' pro
portion to their salaries as fixed by law. 

-time recorders. 6. At offices supplied with time recorders the recorders shall be 

used by clerks, carriers, and all other employees ( except 8.ssistant 

postmasters, cashiers, superintendents of delivery, superintendents 

of mails, snperintendents of money order, superintendents of 

vehicle service, and superintendents of registr y )  in reporting for 

duty, on leaving for and returning from trips or meals, and at the 
close of their tours of duty. The record taken from the time re

corder shall constitute the official time record, and all other 

methods of ti me keeping ( except carriers' trip reports ) shall be 

discontinued. At post offices not equipped with time recorders 

the prescribed form shall be used in keeping the time of em

ployees. 

Clerical servo Sec. 349. No allowance to third class post offices to coyer the 
1 e ll s at third- cost of clerical services in excess of $450 shall be m ade where Cla1s�2�m��:�e 5 '  the salary of the postmaster is $1,000, $1.100, or $1,200 ; 
41 Stat. 1052. ' Nor in excess of $600 where the salary of the postmaster is 

$ 1,300, $1,400, or $1,500 ; 
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Nor in excess of $700 where the salary of the postmaster is 
$1,600, $1,700, or $1,800 ; 

Nor in excess of $900 where the salary of the postmaster is 
$1,900 or $2,000 ; 

Nor in excess of $1,200 where the salary of the postmaster is 
$2,100 or $2,200 : 

Pro1)idcd, That the Postmaster General may in the disburse
ment of the appropriation for this purpose and within its limita
tion provide for the employment a t  a maximum salary of $900 
per annum of assistant postmasters at post offices of the third 
class where the salary of the postmaster is $2, 100 01' $2,200 per 
annum, 

NOTE'.-The law in this section does not fix thr. amounts to he allowed 
by the department but fixes the maximum. allowance Dl:'l'mll';sillle for each of the several grades (}f offices. ( See sec . 198, p a r. d. ) 

§350 

Sec. 350.  The Postmaster General may designate offICes at the Allowances for 

intersection of mail routes as distributing or -separating offices ; clerk �ire at dis

and where any such office is of the third ( or )  fourth "' "-, !�lb't�fl�d o��e
l
� 

class he may make a reasonable allow ance to the postmaster for fourth classes. 

the necessary cost of clerical services arising from such duties. rdd�ti�n:18:0�-
2. The Postmaster General may allow to JOll lth-class post- pcnsatioll in lieu 

masters additional compensation for separating servIces and for of allo\vance for 
unusual conditions during a portion of the year, in lieu of the clerical . servic�s 
al lowance for cleri cal sen-ices for those purposes no\\" allthori�ecl ��st�����I:s: cla�s 
by law. 1 9 1 0, :May 1 2 ; 

NOTEl.-Postmasters of the third class shall furnish vouchf>l's signed by 
S 6  N;��t. 359.  

the clcrk to whom p ayments are m ade under the provi8ions of para-
. 

graph 1. 
3. Applications for allowances for clerical assistance at sepal'at- -ap p l i C"! a t i ons 

ing offices of the third and fourth classes shall be made to the 
for. 

First Assistant Postmaster General, Division of Post-office Service, 
stating the amonnt of mail handled for other offices and the 
reasons why help is necessary in order to atten d properly to such 
distribution. 

4. Post offices of the third and fourth classes located at the -at post offices of t h i ]' d and 
intersection of mail routes m ay be allowed clerk hire out of the fourth classf's 10-
appropriation for separating mails, upon the applicatJon of the ��t�dn a; :n�r�eici 
postmaster. Such allowances shall be based upon the average routes. 
amount of ordinary mail in transit daily , and the average number 
of registry pieces in transit monthly, one registry transit being 
regarded as equi\-alent to 30 pieces of ordinary mail. 

5. Allowances for separating mails shall be made substantially Allo�ances !or separatJn� malls. 
in accordance with the following scale, and in no case shall the 
allowance exceed the maximum amount fixed under the scale , 
but it shall be graded according to the condition of the appro-
priation for separating mails and for clerk hire for third-class 
post offices. 

6. Where the average number of pieces of mail separated daily an��le of allow
amounts to 34 and is not in excesiS of 66 pieces, the annual 
allowance shall not exceed $36. For each i ncrease of 33 pieces 

in the average number separated daily, not to exceed $12 addi 

tional may be allowed annually until the average number of 
pieces separated daily amounts to 600 pieces. For each increase 
of 50 pieces in the average number separated daily above 601, $12 

additional may be allowed annually, as follows : 

From 34 to 66 pieces _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  , _ _ _ _ _ _  $36 per annum. 
From 67 to 100 pieces- _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  48 per annum. 
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From 101 to 133 pieces _ _ _ _ _ _ _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

From 134 to 166 pieces _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

From 167 to 200 p�ces _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - -

From 2001 to 233 pieces _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

From 234 to 266 pieces _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

From 267 to 300 pieccs _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

From 301 to 333 pieces _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _  _ 

From 334 to 366 pieces _ _ _ _ _ _ _ _ _ _ _ _  � _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

From 367 to 400 pieces _ _ _ _ _ _  � _ _ _  . _ _ _ _ _ _ _ _  .. _ _ _ _ _ _ _ _ _ _  _ 

From 401 to 433 pie�es _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ..: __ _ 

From 434 to 466 pie ces _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  , _ _ _ _ _  _ 

From 467 to 500 D�ceB _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

From 501 to 533 picccs _ _ _ _ _ _ _ _ _ _ - - - - - - - - - - - - - - - - - - - -

From 534 t o  5 6 6  piecNi _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

From 567 to 600 p ieccs _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  I _ _ _ _ _ _ _  _ 

From 601 to 650 pieCC!L _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  '- __ _ 

From 651 to. 700 pieces _ _ _ _ _ _  -L _ _ _ _ _ _ _ _ _ _ _ _ _  . _ _  .. _ _ _ _ _  _ 

$60 pel' annum. 
72 per annum. 
84 per annum. 

96 per annum. 
108 per ann u m. 

120 per anllum. 

132. per annum. 
144 per annum. 
156 per anl, u m .  

168 per annum. 
180 per annum. 
192 per annum. 
204 per annum. 
216 per a nnum. 
228 pcr annum. 
240 per anIlum . 
252 per annum. 

Allowanccs for Sf;C. 351. Whenever unusual business aCCi'ues at any post office, 
���e

r i��!r:Ss�!: the Postmaster General shall make a special order allowing rea
usual business ac- sonable compensation for clerical service. 
crues. R. S. § 3863. 

fur� P p l i c a t i ons 2. Applications for allowances for clerk hire on account of 
unusual conditions obtaining at third and fourth class post offices 
shall be made to the First Assistant Postmaster General, DiYision 
of Post-office Service, and allowances may be granted when it is 
shown that the salary of the office ( or the commissions on can
cellations and regular clerk hire at third-class offices ) Is not 
sufficient compensation for the work performed, and where, by 
reason of the unusual conditions, clerical assistance is employed 
that would not be necessary under usual conditions. 

Emp l o yment Sec. 352. 'Vhen an allowance is made for clei'ical assistance at under allowallces .L '  f o r sep:trating any post office of Lhe thIrd or fourth class, the postmaster may 
mails, etc. employ any responsible and trustworthy person who is com-

petent and can take the oath of office. ( See sec. 32. ) No re
port of the person employed need be made to the Post Office 
Department. ( See sec. 349. ) 

See sec. 238 as to vouchers to be filed with the General Accounting 
Office for payments out of allowances for separating mails, etc. 

-

cll1�
ou::d 

o�,le��; Sec . . 353. Assistant postmasters and cashiers at first, seco�ld, 
in post offices. and thIrd class post offices, and when deemed necessary by the 

1 898,  June 1 3 ; Postmaster General for the better protection of the interests of 
30 Stat. 444. . tbe Government any other employees in such offices, shall. before =;::�t;e�ted. entering upon the duties of their office, give bond to the United 
-what to covel'. States with good and approved security, and in  such penalty as 

Note. 

the Postmaster General shall prescribe, conditioned for the faith
ful discharge of all duties and trusts imposed upon them either 
by law or the rules an d regulations of the Post Office Department. 

NOTE.-Ca:shiers are allowed only at first-chlRS PORt office'S. 
See sec. 69 as to release from suretyship and approval of new bond. 

Clerks In post Sec 354: All employees of first and second class post offices ol1\ces required to • • 
glre bond. who handle money, stamps, or valuable packages, and assistant 

Note. 

postmasters at first, second, and third class offices shall furnish 
bonds executed to the United States in accordance with the 
forms prescribed by the department. 

NOTEl.-The postma ster at an office of the third class, if be so desires, 
may require his clerks to furnish bonds executed in his favor. 
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2. The bonds given to the United States by clerks and em- all

BOd��i!� co�: 
ployees in post offices under their roster designation shall apply posed. 
to and cover the faithful discharge of all duties and trusts im-
posed upon them, and the due accounting of all moneys which 
may come into their possession while performing the duties of 
nny other clerk 01' employee or of any position under any other 
roster designation 01' classification whatever. 

3. The amount of bond in each Instance shall be fixed by the A ill 0 U n t of 
postmaster, based according to financial responsibility upon the bond. 
minimum amount as fixed by the department in the schedule 
printed in the Official Postal Guide. 

4. Postmasters may represent the employees of their offices in Pos tm as t e r s  
negotiating premium rates with surety companies, but shall not �t�� negotiate 
solicit or accept commissions from such companies, nor seek to 
compel their clerks to do business with any particular company. 

5. Bonds of assistant postmasters at first, second, and third BOntd
s
j bm

ay bt
e 

accep e( y pos . 
class offices and other employees at first and recond class offices masters in behalf 
( except regular and substitute rural carriers ) may be accepted (fen�)�i.tmas t  er 
by the postmaster for and on behalf of the Postmaster General. 

6. It is the duty of postmasters at first, second, and third class 0 11 1  Y bonded 
post offices to see that only clerks and employees who are under ��t��ee� �����t� 
bond are permitted to handle money, stamps, registered ma il, and money and valu· . able matter. 
other valuable matter, and postmasters WIll be held responsible 
for any losses of such matter chargeable to an unbonded employee 
intrusted with such matter in disregard of this provision. 

7. Assistant postmasters ( and clerks who perform the duties an�on���t sCf�r�i 
of the postmaster in his absence ) at third-class post offices must postmasters, third 
give bond to the United States. Bonds are not required of ���e

:ourth class 
assistant postmasters and clerks at fourth-class post offices or of 
clerks at third-class offices who do not handle money, stamps, 
registered mail, or other valuable matter. However, such per-
sonal employees may be required to give bond in favor of the 
postmaster if he so desires. Postmasters will be held responsible Postmaster held 
f 1 f t 

. 
t . d '1 th ' 1 l'€sponsible f o r or any osses 0 money, s amps, regIS eI e mat ,  or 0 er va u- losses chargeable 

able matter chargeable to an un bonded employee, regardless of to unbonded em· 
the class of the office. ( See sec. 355. ) . 

ployce. 

Sec. 355. The taking of bonds by the United States directly Jj i n b i l i t y of . postmaster n o t 
from aSSIstant postmasters and clerks in post offices does not in aft'eewd llY tak-
anywise affect the liability of postmasters upon their official �i�rk��nds from 
bonds for the proper discharge of aU the duties of their office 
and the due accounting for all public funds which may be in, or 
come into, their custody as postmaster ; and postmasters and 
their sureties are responsible on their official bonds to the same 
extent as theretofore for the defaults and defalcations of ,their 
subordinates. The bonds taken from assistants and clerks in 
post offices are simply additional security of wl1ich the United 

States may avail itself in case of loss. 

NOTE.-Mo ney received by a clerk in a post office is, in contemplation Note. 
o! law, received into the official custody of the postmaster ; and the fact that such money is embezzled by the clerk does not constitute a 
defense to an action to- recover. (Bryan v. U. S . ,  90 Fed. Rep. 473, 
474. citing opinion s of the United States Supreme Court.) 

51664 °-23-11 
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CHAPTER 5. 

LEASES, ALLOWANCES, AND SUPPLIES FOR POST 
OFFICES. 

E x p endltures Sec. 356. The Postmaster General may authorize such allow
for rent, light, ances as may be necessary for rent, light, and fuel for post 
and fnel at first, .  . .  . 
seeonlI, anli thlrd offices of the first, second, and thIrd classes, wIthlll the limit of 
�R�� �mC��thor. the appropriation provided by law. ( See also sec. 3860, R. S . )  
i
Z��te NOTE.-The act of April 24, 1920 (41 Stat. 518 ) ,  removed limitation . 

of prior statutes as t() allowances t() third-class offices. ( See sec. 198, 
par. d.)  

R e n t , light, Sec. 35 7 .  Applications for allowances for rent, light, and fuel 
�:P�t��tions £or at offices of the first, second, and third classes shall be addressed 
allowances. to the First Assistant Postmaster General, Division of Post-office 

and Garage Quarters. The amount needed for each item should 
be specified. 

-exp endi tures 2. Expenditures for rent, light, and fuel shall not be made 
��ou�Ot 

e ��th�r� unless authorized ; and the amount allowed for each item shall 
ized. not be exceeded. C redit shall only be allowed for the amount 
-vouchers to be actually disbursed, aud vouchers therefor shall accompany the 
filed. quarterly postal account. ( See sec. 238. ) 

Room occupied 3. Postmasters at offices where an allowance is made for rent 
��t ��h�e ����:d shall not rent a part of any room or store until a report has 
£ 0 r post office been made to the First Assistant Postmaster General and author-
without approval . . d f ,

. f h Tl 1 11 . of department. Ity recelve . .rom mm or suc occupancy. le report s la gIve 
a description of the room or store and the class of business car
ried on by the occupant ; what separation there will be between 
the post office and the other part of the room, and all other neces
sary information. 

Premises rented 4. When the rental for an entire room or store for the use of 
by 

t 
de

b
Partm

b
e
l
nt
t the post office is paid by the Post Office Department, no portion not 0 e su e . 

without author- thereof shall be sublet without the consent of the First Assistant 
ity. Postmaster General. If any such premises are sublet, the rental 

received. therefor shall be accounted for as part of the revenues 
of the office. 

No allowance 5. No allowance for rent, light, or fuel can be made under the 
at fourth-class of-
fices. la w to any office of the fourth class. 

L e a s  e s for Sec. 358. The Postmaster General may, in the disbursement of 
premlses for use the appropriation for rent light · and fuel for first second and 
of post ollices ' "  , 

1920, Apr. 24 ; third class post offices, apply a part thereof to the purpose of 
41 Stat. 578.  leasing premises for the use of post offices of these classes at a 
:-may be entered reasonable annual rental to be paid quarterly for a term not Into £01' not 1!X- d' o· ')0 

' 
ceeding 20 years. excee lll", � years. 

Note. NOTE.-Leases for quarters for the housing of Government-owned auto-
mobiles (garages) are limited to a term of not exceeding 10 years. ( See 
act of Feb. 14, 1923. ) 

-!13 r�nt to h be 2. Whenever any building or part of a building under lease 
b�hdfn�' ��fi� f�� becomes unfit for use as a post office, no rent shall be paid until 
use. . the same shall be put in a satisfactory condition by the owner 
2/��:t. �:�': 3 ; thereof for occupation as a post office, or the lease may be can-

1922, June 19 ; celed, at the optIOn of the Postmaster General. 
42 Stat. 656. 
---crequests for ad· 3. Where under the terms of a lease for post-office quarters, ditional e q u i  P - ' 

ment. the lessor is required to provide equipment, postmasters shall 
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TITLE III.-POST OFFICES. 

submit requests for addltions to the First Assistant Postmaster 
General, Division of Post-office an d  Garage Quarters, and not 
make demands directly upon the lessor of the quarters. 

§ 362 

4. All correspondence relative to the leasing of premises for 
rel�f[�:sf�l�:��.

e 
post offices shall be addressed to the First Assistant Postmaster 
General, Division of Post-office and Garage Quarters. 

See sec. 357 as to subleting any portion of post-D-ffice premises. 
Sec. 359. Applications for canceling machines at first and A.p p l l c a tlons 

second class offices and allowances covering the purchase of 
for allowances. 

miscellaneous items at such offices shall be addressed to the Fourth 
Assistant Postmaster General, Di Yision of Equipment and S up-
plies, and should show each item or article separately, with the 
cost of each, and wherever it is possi.ble to do so competitive bids 
for the necessary supplies must be obtained and transmitted with 
the request. 

Sec. 360. Authorization for expenditures shall specify the E xp e ndlt.ures 
allowance for each item and the period coverecl. Allowances may ��:h!�t b�lIlu.ao�� 
be made at an annual rate. Credit shall be allowed only for tty. 

expenditures anthori7.erl and for the amount actually disbursed, 
and vouchers therefor shall accompany the quarterly postal -vouchers for, to 
account. ( See sec. 238. ) be filed. 

3. Applications for allowances for labor incident to cleaning 
post office and station quarters should be addressed to the First 
Assistant Postmaster General, Division of Post-office and Garage 
Quarters, and for telephones, laundering towels, and other service 
items to the First Assistant Postmaster General, Division of 

Post-office Service. 

NO'l'm.-There is n o  objection to postmasters procuring canceling ma- Note. 
chinf'S at their own expense. 

Sec. 361. No allowance shall be .made to any postmaster for llo/���:ro;ce�� 
expenses incurred in paying authorized expenditures hy money penses in making 
order, check, 01· otherwise, 01' in depositing or collecting moneys fea:t����S 

or eol· 
due the Post Office Department. 

Sec. 362. Requisitions for supplies, including stationery, gell- Supplies.  
eral service, and money-order forms and postal-savings certificates, �� e�\� s�����s 

shall be made on such forms and suhmitted in such manner as 
' 

may be prescribed by the Fourth Assistant Postmaster General, 
Division of Equipment a11(l Supplies, through the medium of the 
Official Postal Guide and through general orders issued from time 
to time. 

2. Postmasters shall not permit any person or firm to leave or p. r 0 h i b i t i .o  n against leavwg 
install in post offices or upon post-office premises, for test, ap- devices in post 
proval, or otherwise, any machine, invention, or device, on any 

offices for test. 

pretext whatsoever, without first obtaining- specific written au-
thority from the department : Provided, however, That this pro-

vision shall not be construed as prohibiting a postmaster, unless 
he shall be otherwise di rected by the department, from utilizing 
in his office any typewriter, adding machi ne, or other office appli-
ance or article purchased at his own expense. 
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§363 POSTAL LAWS AND REGULATIONS. 

CHAPTER 6. 

LETTER BOXES, CALL AND LOCK BOXE S, AND KEY 
DEPOSITS. 

LETTER, CALL, AND LOCIe BOXES. 

Le t t e r drops Sec. 363. A letter box shall be provided at third and fourth 

:�lr� fa�idc :o�r�� class post offices for the deposit of mail, and shall be so con
classes. structed that it will be accessible to the public at all hours and 

the mail therein be properly protected. 
Box equipments Sec. 364. At post offices of the second and third classes, where 

��dOffi��d Oft�lercd the equipment is not provided for by the Post Office Department, 
classes, it shall be furnished by the postmaster'. 

Note. NOTE.-Equipmentfl are furnished by the 'l'rt'asury Department for 
post offices located in Government buil dings. ( See sec. 35 8 . )  

Box cquipmellt Sec. 365. Equipments will not be  furnished 01' rented by the 
:�aos�ceS of follrtb Post Office Department at offices of the fourth class. Postmasters 
-must be fur- at such offices shall furnish at their O\vn expense such equip
�!���s. by post- ment as may be necessary to meet the public demands. 

Box equipment Sec. 366. Postmasters are not required to purchase the equip
of predecessor. ment of their predecessors. A retiring postmaster should not -purchase of, not required. remove his equipment to the detriment of the public service, when 

such equipment is not purchased by his successor, until the latter 
has had a reasonable time in which to obtain an d install other 

;:;�� e n  us e d, equipment. Where the equipment of a predecessor is used at 

paid. 
must be 

offices of the second or third classes and is not included in a lease 
to the Post Office Department, and at offices of the fourth class, 
the postmaster shall pay from his personal funds a reasonable 
rental for such equipment, the amount to be agreed upon between 
the parties interested. 

-kef or auto- 2, It is suggested that postmasters provide lock boxes of the 
�h�u% c bekey;�:�� key or automatic keyless types. Nonautomatic keyless boxes are 
vided. considered unsafe and their use is not approved by the Post Office 

Department. 

Jj 0 c k boxes Sec. 36 7. Postmasters lllay allow box holders who desire to do ma.y be erected In so to provide lock boxes or drawers for their own use, at their 
f,���on�

mces by own expense, which lock boxes 01' drawers, upon their erection in 
R. S. '§ 4052. any post office, shall become the property of the United States, 

-t 0 b e e  0 m e and be subject to the direction and control of the Post Office Dei/ �Pde �tt r 0 f partment, and shall pay a rental at least equal to that of other 
_�le�t th!r:��r. boxes in the same office, or, if there be no other boxes in such 

office, of boxes in other offices of the same class, which rental 
shall be accounted for as other box rents. ( See sec. 370. ) 

-0 n l  y allowed 2. The erection of lock boxes and drawers by the patrons of 
�:n�i�i�ns.c

ertain post offices shall be permitted only in cases where it will not 
result in damage to the other equipment or necessitate such a 
rearrangement thereof as to make the change detrimental to the 
service. Applications for authority to erect private boxes or draw
ers should be submitted to the First Assistant Postmaster Gen
eral, Div ision of Post-office Service. 

Patrons not to 3. Postmasters shall not require the patrons of the office to 

��rnil��
q
U����s �� furnish their own lock boxes or drawers or to contribute in any

to contribytc to- wise, beyond the payment of the regular rental for the use of a ward eqUIpment. 

150 



TITLE IlL-POST OFFI CES. 

box, toward the purchase or maintenance of an equipment of lock, 

call, or delivery boxes. 

Sec. 368. Box rents shall be collected in accordance with the 

follow"ing schedule, no change in existing rates to be made by 

postmasters without authority from the Third Assistant Post-

master General, Division of Finance : 

Rate per quarter. 

Gross receipts of post office. Call Call Lock Lock 

boxes, boxes , boxes, boxe<:, 
medi-small '! large.2 small.l om.3 

--- --- --- ,---
Less tban $.500 . . . . . . . . . . . . . . . . . . . . . .  $0. 10 $0. 15 
$500 and less tban $1,900 . . . . . . . . . . . .  . 15 . 20 
$1,900 and less than $5,000 . . . . . . . . . . .  . 20 . 25 
SS,ooo and less tban $10,000 . . . . . . . . . .  . 25 . 35 
$10,000 and less tban $40,000 . . . . . . . . .  . 35 . 45 
$40,000 and I ess than $100,000 . . . .  , . . .  . 45 . 60 
$100,000 and less than. $300,000 . . . . . . . . 60 

1: b8 
I 

$300,000 and less than $1,000, 000 . . . . .  . 75 
$1,000,000 and less than $5,000,000 . . .  1. 00 1. 50 
85,000,000 and less than $15,000,000 . .  1. 50 2. 00 
$15,000,000 and upward . . . , . . . . . . . . .  2. 00 3. 00 

I 
1 Less than 200 cubic incbes in capacity. 
2 Capacity 200 cubic inches and upward. 

$0. 20 $0. 25 
. 25 . 35 
. 35 . 45 
. 45 . 60 
. 60 . 75 
. 75 1. 00 

1. 00 1. 50 
1. 50 2. 00 
2. 00 3. 00 
3. 00 4. 00 
4. 00 I 5. 00 

Lock 
boxes, 
large.' 

---
$0. 35 

. 45 

. 60 
75 

1. 00 
1. 50 
2. 00 

I 3. 00 
4. 00 

I 
5. 00 
6. 00 

3 Capacity 200 cubic inches and less than 500 cubic inches. 
� Capacity 500 cubic inchf',s and less than 900 cubic incbes. 
(, Capacity 900 cubic incbes and upward. 

Lock 
boxes, 
extra 

large.· 

---
.'50. 45 

. 60 
. 75 

1. 00 
1. 50 
2. 00 
3. 00 
4. 00 
5. 00 
6. 00 
7. 00 

2. Patrons shall not be required to rent either lock or call 

boxes, or lock dr-a weI's. 

Sec. 369. No box at any post of rice shall he assigneu to the use 
of any person until the rent thereof has been pai d  for at least 
one quarter in advance, for which the postmaster shall give a 
receipt. 

§3.69 

Box-rent rates. 

-schedule of. 

Rent oi boxes. 
R. S. § 3901. 

2. Box rents shall be collected at the beginning of each quarter -to be coll ected 
. .  . for the e n  t i  r l'll 

for the entIre quarter, but no longer. Ten days before the last quarter. 
day of each quarter postmasters shall place a bill ( on Form 1538 ) 

bearing the date of the last day of the quarter in each rented 

box. If a box holder fails to renew his right to his box on or 

before the last day of a quarter the box shall then be closed and 

offered for rent, and the mail placed in the general delivery. 

3. When a box is taken during a quarter rent shall be collected -when taken or , used for part of 
pro rata for the remainder of the quarter. A box taken or in quarter. 
use at the. beginning of a quarter shall not be rented for a shorter 

period than one quarter. When a box is surrendered during a 
quarter no portion of the rental shall be returned, and such box 

shall not be rel'ented until the beginning of the following quar-

ter. Boxes shall not be assigned or transferred to others. 

4. When boxes are removed during a quarter, and no others Change of box 
. . . . equipment during 

substituted III then' place, a pro rata amount of the rent paId quarter. 
shall be refunded. When box equipments are changed during a 
quarter or the equipment is destroyed, boxes bearing the same 

numbers, if possible, in the new outfit shall be aSSigned to box 

holders without payment of additional rental. 
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7. BoxeR shall not be rented in cases in which a postmaster 
good reason to believe that they will be used for immoral 
improper purposes ( see sec. 470) , 01' for the conduct of a fra 
t('nt or lottery business ( see secs. 469 and 473 ) ; and when 
found that boxes are being used for any of these purpose� 
that the safety of the mail is enclangered by their continned 
the Post Office Department reserves the right to close sllch be 
and no portion of the rent paid therefor shall be refunded. 

8. Boxes shall not be rerented to persons who do not 
proper care thereof or who disregard the rules concerning t 
use. 

Sec. 3 7 0. Postmasters at all offices, including those where 
box eqnipment is furn "shed by the postmaster, shall enter in t 
quarterly accounts the amount of all rents collected for bl 
assigned for that qnarter as part of the receipts of the ( 
( see sec. 310 ) , and in case of retirement from office durir 
quarter the exact amount of box rents collected only sImI 
reported. When different postmasters serve in the same qua: 
the division of the box rents, which are a part of the compe 
tion of the office, shall be adjusted by the General Accoun 
Office, an d  propel' cl'etl ; ts given each postmaster. ( See sec. :3 

NO'I'E.-Box rent� shall he dehited in tile acco,unt covering the qUl 
'o r which the rental js due, irrespective of the date of collection. 

Sec. 3 7 1. Postmasters shall keep in their offices and del iVE 
:heir successors a list of box holders, with the number of the 
Issigned to each, the time during which it has been used, the ' 
nents therefor, and the quarter for which rent is ,prepaid. 

2. r.rllis l'ecor d shan be kel1t at offices of the first� second, 
third classes as indicated in the " Box and key register," an 
�ffices of the fourth class ill book 15581. The stubs of box
eeceipts shall be preserved at all offices. 

3. When no record is turned over to a postmaster by his pI 
cessor, be shall require box holders to produce receipts or c 
satisfactory evidence of payment of rent, and allow the liE 
the boxes for the remainder of the period for which payment 
been made. 

See sees. 219 to 221 as to accounts of box rents received. 

Sec. 372 . Postmasters shall not di scl ose the names of 
holders to any person other than the clerks of their l'espel 
)ost offices and post-office inspectors. 

KEY DEPOSITS. 

Sec. 3 7 3. Postmasters at post offices located in Federal b 

�ngs, and in premises leased by the Government where the e< 
nent is furnished by the lessor, shall collect a deposit of 20 ( 
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lOCK ooxes ana arawers to wnom Keys are lssueu l\,eLllm 01 K 
1 to return them, whether a deposit has been made 
whenever the box or drawer is surrendered. 
s shall not permit renters of lock boxes and drav,'- 0 n I y regl 
eys except those regularly issued through the post keys to be USI 

stmasters will be held responsible under their L i n b i l l t ! 
. ,  . I)Ost.mnsters 

r the safe-keepIllg of, and due accountlllg for, al l  k e y  - (1 e 1) 0 
as deposits for keys. funds, 

: funds are not a part of the regular funds of Use of ke!' 
L'e trust funds which are held for the redemption 

posit funds. 

keys, and when forfeited such funds may be 
to  the direction of the Third Assistant Postmaster 
, purpose of replacing keys that have been lost or 

ld. 
to transfer of key-deposit funds to successor ; secs.  10(1 

.'e of public funds, which will be observed in regard to 
; sec, 124 as to deposit of public funds in banks. 

postmaster shall be permitted to expend from the Rules as to 
ffi 

. f b ' ll d 
dcposits . 

. s post 0 ce any amount III payment o '  1 s e- Payments fl 

S unless such bills contain an itemized statement key deposits. 
mber and kind of keys for which payment is de-
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M A I L  M A T T E R .  

CHAPTER 1. 

MAIL MA'J'TRR : CLAS SIFICATION AND RATES OF 
POSTAGE. 

Gr�NEl�AL PROVISIONS. 

Sec. 3 7 6. Mailable matter shall be divided into four classes : 
First, Written matter ; 
Second,  Periodical publications ; 
Third , Miscellaneous printed matter ; 
Fourth, Merchandise. ::' ::: '" all other matter, includi 
I'm and factory products, not now embraced by law in eitt 
e first, second, or third class. 

Sec. 3 7 7. The domestic rates of postage and conditions ap} 
mail addressed for local deli ver;;r, or for transmission fr( 

Ie place to another within the United States, or to or from 
�tween the possessions of the United States, and to that j 
ansmission to or from the United States or its possessions a 
flcers or members of crews of Unitec1 States naval vessels ; 
flcers and men of the United States Marine Corps, and of 1 
avy in the UnIted States Naval Hospital at Yokohama, Jap: 
ld to any other places where the United States Mail Sen 
ay be in operation. The term " United States " includes Haw. 
::>rto Rico, and the Virgin Islands of the United States. 'I 
I'm " possessions of the United States " includes the Phil 
ne Islands, Guam, Tutuila and Manua Islands of the Sarno 
'oup east of longitude 171 degrees ( west of Greenwich ) ,  a 
,e Canal Zone. 

NOTE.-The i slan ds in the Bay of Panama named Perico, Na 
Ilebra, and Flamenco are embraced in the term " Canal Zone." 'J 
rgin Islands of the United States embrace St.  Thomas, St. John, 
'oix, and actjacent islands, formerly known as the Da nish West I n d' 

Sec. 37 8. Postage on all mail matter must be prepa id 
amps at the time of mailing, unless herein otherwise provic 
r. 

See sec. 389 a s  to transmitting unpaid soldiers' , sailors' ,  and marir 
tters ; sec. 387 as to first class matter prepaid 2 cents ; sec. 388 as 
rta.in letters paid at drop-letter rates ; sec. 835 as to unpaid spec 
livery letters ; sec. 390 as to ship and steamboat letters ; secs. 412,  4 
d 4 5 2  UR to payment of postage in Illoney. 

Sec. 379. If any mail matter, I.1n which by law the posh 
required to be prepaid at the mailing office, shall by in: 

�rtence reach its destination without any prepayment, double 1 
'epaid rates shall be charged and collected on delivery. 

See Rees. 569 to 574 as to collection of postage due ; sec. 389 as 
ldiel's', sailors',  and ma rines' letters ; sec. 390 as to postage on s 
ld steamboat letters. 
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(tleU Vi" V ll1\�r "V l�e t:' l U � � U .  <lbU-..l..l .......... ... - ,.. ... . - J .� � - -

-class rna tter. ( See sec. 453. ) !�.
I)e treatea sa 

II cards issued by the Post Office Departmen t Postal card 

printed, or other addi tions as follows : 

)f the card m a y  be divided by a vertical l i ne -f! I: i II t i n  g 
tely one-third of the di stance from the left end �;l�:.:n�de�n 
:pace to the left of the line to be used for it mes-

space to the ri ght fop the address only. 

upon postal cards * * ;;, may be either \\Tit- -address lar 
fixed thereto, at the option of the sender. olli 8 7 6 ,  Julj' ] 
sheets of rla11er may he attached to the card 

ey completely adhel'e thereto. 

19 Stat. 82, on -rhin sheets 
paper, at tachm 
of. 

nents, illustrations, or writing may appear on the -adyertisemel 
and on the left third of the face. 

J:�;, on back I 

I to a postal card of matter other than as above -n n u u t h ori 
),Ys its privilege as a postal carel 

additions. 

:lall be lawful to transmit by mail, at the postage Private ml 
tpiece, pa;plble by stamps to he affixed by the �ll�dc;,;)'ls ('�£ 
er such regul ations as tile Postmaster General i:ed.

s au 
vritten messages on private mailing cards, such 1898, May ]  
openly in the mails, to be no larger than th e size 30 Stat. 41 9. , 
vention of the Univer snl Postal Union,  and to be 401�t;t. ;1�'o: 
If the same form, quality, and weight as the 
:ard now in general use in the Un ited States. 

rate mailing cards ( "  post cards " )  in the (Iomestic Prlrato ?Jl: 
t t- f II ' d't '  

i n g  carll� ( p 
)I'm 0 he 0 OWIng con 1 -1011S : ea,r!ls" ) .  

carel " shall be a n  unfolded piece of cardboard -size. 
lpproximately 31'h hy 5 l" i nches nor Jess than 

� by 4 inches. 

1 form and in the quality anc1 "'eight of paver be -form,. qual 
e the Government postal card. 

and weight. 

)e of any color not interfering wi th a legihle -color. 
tmark. 

l' may not, at the option of the sender, bear n ear  -indicia. 
,ce the words " Post card." 

of the card may be diYicled lJy a vertical line ' -division of , fo]' message 
be used for a message, etc .. but that to the right address, 
only. 

l sheets of paper may be attached to the card, ;;:t���!�. maJ 

.n condition that they completely adhere thereto. 

ments Rnd illustrations may appeal' on the b a ck ��(h;�1����;'�1 
on the left h alf of the face. 111 II y ap] 

where 
ble that post cards bear i n  the upper right corner -iust'ructior 
blong diagram containing the words " Place post- �;l�f���ress.Sj 
" and at tl1e bottom of the space to the riglJ t of 

ding liue tlle words " This space for the address." 
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Cards which do not conform to the prescribed condition 
II be charged with postage according to the character of th 
:sage-at the letter rate if wholly or partly in writing, or th 

'd-class rate if entirely in print. 
Cards bearing particles of glass, metal, mica, sand, tinse: 

other similar substances, shall not be accepted for mailin� 
�pt when inclosed in envelopes tightly sealed to prevent th 
tpe of such particles, or when treated in such manner as wi] 
vent the objectionable substances from being rubbed off 0 
Iring persons handling the malls. 

oTE.-Cards mailed nnde)' cover of seakel envelopes ( transparent 0 
·rwis e )  shall he charged with postage at the first-class rate, and. j 
Ill sealed envelop(>s, according to the character of the message. Th 
:age stamps should be affixed to the en velopes covering the cardl 
nps affixed to matter inclosed in envelopes can not be recognized i 
llent of postage thereon. 

RATES OF POSTAGE. 

ec. 384. Upon al l matter of the first class * ". * postag 
11 be charged * * * at the rate of two cents for eac: 
ce or fraction thereof ; and drop letters shall be mailerl at th 
� of two cents per ounce or fraction thereof, including deliver, 
Letter-carrier offices, and one cent for each ounce or fractio' 
reof where free delivery by carrier is not established. 

· Postage on letters deposited in rural or star-route boxes, .0 
lled to persons who are served by rural or star-route carrier� 
11 be charged at the rate of 2 cents for each ounce' or fractioJ 
reof. 
· When persons or concerns of any city or place send thei 
ers ill bulk for mailing for local delivery at a post office a 

Ither place where the i-cent drop-letter rate is applicable, suc' 
ers are not drop letters and are ·not entitled to the i-cent d1'or: 
er rate, but shall be charged with postage at the rate of ' 
ts for each ounce or fraction of an ounce. ( See par. 2, se( 

6. ) 
'o'rE.-A drop letter i s  o n e  addressed for delivery from the office a 
ch it is posted. 'l'here is no drop rate on any matter except letters. ce section 300 as to rates of postage on sinp and steamboat letters 

452 as to payment of postage in money. 
,ec. 385.  The Postmaster General, in his discretion, may rt 
re the payment of postage on mail carried by aeroplane at no 
eeding 24 cents per ounce or fraction thereof. 

ee sec. 861 a s  to Tegistration ; sec. 1330 as to airplane mail service. 

lee. 386. Postal cards shall be transmitted through the mail 
1 postage charge of one cent each, including the cost of manu 
ture. 

ee sees. 154 and 155 as to postal cards. 

· Private mailing cards shall be transmitted by mail at : 
tage charge of 1 cent each. ( See sec. 382. ) 
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l'essed to a locality within the delivery or all- - w  Ut; LV' v 
Iffices, which shall have been inadvertently pre- ed, when. 
) or local letter rate of postage only, m ay be for-
destinati on through the proper office, charged 

nt of the deficient postage, to be collected on 

to collection of postage due. 

e Postmaster General may * * * proYide, by �oldiers', 
transmitting unpaid and duly certified letters of �f:�s' l�tter 

, and marines in the service of the United States 1879 ,  }far 
tion, to be paid on delivery. 20 Stat. 35� R. S. § 3.) 
It by soldiers, sailors, and marines in the United ;;;;�:i��missi( 
located in the United States or any of its posses-

places where the United States domestic mail 
,eration, addressed to places in the United States 
)ssessions, when ilHlorsed " SOldier's letter," " Sail- -how mad 

" Marine' s letter," and signed therennder either 
hand stamp or in w riting, with his official design a-
or staff officer, post or detachment commander, to 

d the soldier helongs, or by a surgeon or chaplain 
here he may be ; and in the Navy and Marine serv
lmissioned officer attached to the vessel or officer 
hospital or detachment ashore, may be dispatched 

vvithout prepayment of postage, and only the single 
shall be collected on delivery. 

letters conveyed by vessels not regularly employed D�U.blCl p08 

e mail shall, if for delivery within the United onR� �� §e�t� 
'ged with double postage, to cover the fee paid to 

l'S shall be charged double rate of postage, to be Rating �i age 011 slup 
� office {)f delivery ; but on any such letter which ters. 
tid by United States stamps at such double rate 
harge shall be made. 
d packages carried in a private ship or vessel from ;;�. c��:���� 
lOther in the United States, if the whole of the dared a 
;t road by law, shall be charged only with single 

road. 

ly a part of the voyaO'e be over water declared to -if cll:rried b .  a pmhu � 
such letters and packages shall be charged with way over a 

, of postage. ( See sec. 1246. ) road . 

as to meaning- of " ship letters " ;  sees. 1379, 1 3 8;), 1384.  
to masters of yessel s  for canying sbi p and steamboat 

lent thereof : sees. 517 an d 51 8 as to treatment of ship 
nces. 

atter delivered to a post office by the master of a Printed - matter 
from a foreign port and not regularly engaged 

. 

� mail, which is wholly unpaid, shall be charged -how trea 
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elopes or by private persons and prepaid by stamps. 

See sec. 319 :1S to posting- weather l'eports received by p ostm asi  
n d  sec.  1 2 55 as to display o f  such reports. 

Sec. 392. Mutilated coin and paper currency belonging t o  iI  

iduals shall not be transmi tted to the Treasurer of the Uni 

tates for l'edemption except as mail m atter of the first cli 

pon which the regular postage shall be prepaid. 

Se€ sr.c. 871 and R72 as to l'egis tration of packages of muti l a ted 
'ncy, etc . ,  without payment of fee. 

• l\L\'l'TER OF THE SECONU CLA SS-DESCIUPTION . 
Sec. 393. l\I ailable matter of the second class shall embrace 

ewspapers and other periodical publications which are lssuec 
;atec1 intervals and as frequently as four times a year, and 
'ithin the cOlldition s n amed in sect ions twelve and fourteen. 

NO'l'E'.-Secs. 12 and 14 referred to' al·.e given as secs. 431 ano 304, r 
od R. 'l'here arc two classes of second-class matter : ( 1 )  That senl 11bl ishers 01' news agents ( see sec. 4 1 2 » ; ( 2 )  that sen t by o thers t 
ublisilel's or )lews agents ( see sec. 4 H} ) . 

See sec. 4 1 7  as to definition of " newspapers " , and " periodical pi  
ltions." 

Sec. 394. The conditions upon wh ich a vn hlicatioll shall 
c1m i tted to the second class are as follows : 

Fi rst. It must regularly be issued at stated intervals, as 
uently as four times a year, and bear a date of issue, and 
umbered consecuti vely. 

Secon d .  It must he issued from a known office of publication 
Third, It must b e  formed of printed paper sheets, v" i tll 

oard, cloth, leather, or o ther substantial binding, such as 
ngllish printed books fo r preservation from periodical Pl1 
ltion s, 

Fourth. It must be originated and published fo r the dissem 
on of information of a public character, or devoted to litl 
.1re, the sciences, a rts, or some special industry, and havin 
:giti mate list of subscribers : P1'(J1Jided, however, That notl 
erein contained shall he so construed as to admit to the sec( 
lass rate regular publications designed primarily for advertil 
OJ'Doses, or for free circulation, or for circulation at nom 
ltes. 

Se.e sec. 4 0 ;3 as to applications for entry ; sec. 409 as to penalty 
l b m i t t i n g  false evidence to secure entry of matter as second class. 

Sec. 395. All periodical publications issued from a known p 
f publication at stated in tervals, and as frequently as four ti 

year, by or under the a u spices of a benevolent or fraternal 
iety or order organized under the lodge system and h aving a 't 
de membership of not less than one thousand persons, or t 
egularly incorporated institution of learning, or by a reguI: 
stablished State institution of learning supported in whole 0 
art by public taxation, or by or under the auspices of a tra 
nion, and all publications of strictly professional, liter 
i storical, or scientific societies, includi ng the hulletins iss1le(' 
tate boards of health,  and by State boards or department! 
ubIic charities and corrections, shall be admitted to the ill 
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l1cerns ; but such periodical publications, hereby 

Restrictio TY ad\'ertising matter, must not be designed or 
rily for advertising purposes, and shaH be origi-
shed to further the objects and· purposes of such 
aternal societies or orders, trades-unions, or other 
tively ; and a l l  such periodicals shall be formed 
!r sheets, without board, cloth, leather or other 
ing, such as distinguish printed books for pl'eser-
'iodieal publications : Provided, That the circula-
Ie m ails of periodical publications issued by, or , Limit�tiOl 
ces of, benevolent or fraternal societies or orders, cIrculatIOn. 
;, or bjT strictly professional, literary, historical, or 
ies, as second-class mail matter, shall be limited 
1 to such members as pay therefor, either as a part Paid with 
l' assessments or otherwise, not less than fifty per 
l'egulal' subscription price ; to other bona fide sub-
�hanges, and ten per centum of such circulation as 
Prov ided further, That when such members pay 

)art of their dues or assessments, individual sub-
'eceipts shall not be required : Provided further, . O�ce of 

of publication of anjT such periodical publication hcatlOn reql 

)y the a ssociation or body by which it is published, 
ltive board, and such publi<:ation shall be printed 
m d  enter:d at the nearest post office thereto. 

th is act a puhlication is ))ot required to have subscrib- Note. le casE' of publications of the societies, orders, or trades-
there.ill, w hich CatTY a.dvel' tisements in the interest of 

l' concerns than snch societies, orders, or unions. The 
llgh the mails at tlle pound l'a tes of postage of publica
�ietjes, orders, or tradeil-unions referred to, whose mem
r therefor, the publications being for free circulation, is 
e membership and to exchangps, Publications of such 
, or trades-unions,  not meeting the requirements of the 
a l im i tation on cil'culati(}n, 3.l1d publications of institu

r, State board8 of hE'.alth , and State boards or departments 
es and correction s ,  cfll'rying advertisements, including the 
intel', pertaining to other pen;ons or concerns than such 
;, or trades-union"_ institu tions of learning, 01' State 
entitled to the privileges of the act. 
s to application for entry. 

I periodical publications issued from a known place Periodic: 
at stated intervals as frequently as four times a d��� rt�Y t 

departments of agriculture shall be admitted to the agrfcu1t::e 
td-class m ail matter : Provided, 'l'hat such matter 1900, Ju 
:hed only for the I?urpose of furthering tlle obj�cts �a�;;i�si�: 
:ments : And p1"ovl,ded further, That such pubhca- as second 
: contain any advertising matter of any kind. ��rio c 
s to applications for entry. advertisin!!i 

tel'. 

)reign newspapers and other periodicals of the same Foreign 
�ter as those admitted to the second class in the cationR. 
may, under the direction of the Postmaster General, 201�I�t. � 
of the publishers thereof or .their agents, be t1'ans- -entry of 

t the mails at the same rates as if published in the 
Nothing in this act shall be so construed as to 

nsmission through th e mails of any publication 
any copyright granted by the United States. 

s to applications for entry, 
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td shall not bear a double number. 

2. Publications of colleges and schools, otherwise admissible 
,conll-class ma tter, sha l l  not lose such privil eges by suspension 

sue during vacation. 

S. Extra editions of a publication admitted as second-class m 
T manifestly issued for the purpose of communicating additio 
'C'};<::, .�\\.<1. \\\\\\\\.\:.�\�\'b ,""Q..-t(.\\:.l;.\\.\\.t\.I)R ��,:xo""1\� t() U .. '! \\u.\\\'l<:.u.tlQ"U. 

eceivec1 too late for insertion in the regular issue shall be 

epted at the second-clas� rates, provided the same a re not is� 
or advertising purposes. 

Sec. 399. A known office of publ ication is a public office wI 
he business of the newspaper or periodical is transacted duo 

he usual business hours, and such office shall be shown by 

mblication itself. 
2. In towns having letter-carrier service the street ana null 

�f the office of publication shall he given. 
3. Newspapers and periodical::; may have more than one 0 

�or the transaction of business, but shall be mailed by the 1 
ishe1' as second-class matter at the pound rates of postage � 
It the post office or post offices wher81 entered. The namE 
lames of the post office or post offices of entry shall precede 

lames of any other offices of the publication and be given e< 
)l'ominence in all printed notices relative to the oft1ces of pub] 

ion. 
4. When a period i cal publicatio11 is issued at a pln ce that is 

1 post office the post office at which it is entered shall be shl 
n the publication. 

5. A. publication of a benevolent or fraternal society or" or de] 
rudes-union, 01" strictly professional, literary, historical, or sc 
.ific society to be admissible as second-class matter under the 
)f August 24, 1912 ( see sec. 395 ) ,  is req nired to be printed at 

)ffice of publication. 

Sec. 4:00. A " l egitimate list of subscribers " to a newspape: 
)erioclical is  a list of : 

( (( )  Such persons as have subscribed fol' the publication f( 
lefinite time, either by themselves or by another on their bel: 
md have paid, or promised to pay, for it a substantial SUIT 
'omparec1 with the advertised subscription price ; 

( b ) News agents and newsboys purchasing copies for res: 

( c )  Purchasers of copies over the publisher's counter ; 

( d )  The receivers of bona fide gift copies, duly accepted, gi 
'or their benefit and not to promote the interests of the donOI 

( e )  Other publishers to whom exchanges are mailed, one c 
'or another ; 
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c. 403. ) 
Ids of a publisher in fixing the price of his publica- Subscri p 
I .. b ' t · b th . . f 

. price, prerr 
ucmg su scnp IOnS y e gl Vlllg 0 premlUmS, clubbing' an 

�r considerations, or by clubbing his paper with ments, etc. 
or by giving commissions upon subscriptions ob-

ts, will be carefully scrutinized in respect of their 

� legitimacy of the subscription list and upon the 

primary design of the publication. Persons who.3e 

lre obtained at a nominal rate can not be included 

le " legitimate list of subscribers " required by the 

)tions are regarded as at a nominal rate when 

)nnection with the methods or offers effecting a 

he regular advertised annual subscription price to 

d under the conditions set forth in the following 

( a )  and ( b )  : 
ptions obtained at a reduction to the subscriber of 

per cent of the regular advertised annual price for 

ription whether the reduction be a direct discount 

ough a rebate, premium offer, clubbing arrangement 

blications, or otherwise, and whether full payment 

le time or in instaliments. ( The actual cost of a 

�Ii. with a subscription shall, together with the 

::ription offer, be filed by the publisher with the 

.nt Postmaster General, Diyision of ClaSSification, 

lining the value of a premium, not only the cost but 

Ie and worth or value represented to the subscriber 

ered. ) 

ptions obtained through agents or agencies on . com

connection with clubbing arrangements with other 

n cases where the amount receivecl by the pub

educting the amount allowed or paid as commission, 

�, or through other arrangement, is less than 30 l)er 

Gount �t the regular advertised annual subscription 

Iblication. 

t of publishers to extend in good faith credit on Expired 
ls recognized and win not be abridged, and although scriptions. 

ms are regarded as expiring with the period for 

�re obtained, nevertheless, in order to give an oppo1'-

llre renewals, copies of their publications will be 

nailing as to subscribers at the usual second-class 

1ge for a period of one year from the date of ex-

:opies sent to persons after one year from the date 

ion of their subscriptions, unless such subscriptions 
enewed for a definite time, together with an actual 

lbscription or a bona fide promise of payment, will 
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not be accepted as subscribers' copies but will be accepted as 
other than subscribers' copies at the rates shown in section 420. 

h 
At;er t 1 11 1  n g Sec. 401. The question of whether a publication is designed 

���fi�itioll of. primarily for advertising purposes or for free circulation or for 
circulation at nominal rates is one of fact and shall be deter
mined in each case from the evidence. 

M e a n i  ng of 
" primarily. " 

Nominal rate. 

2. The word " primarily " is intended to indi.cate the chief or 
principal object of a publication. 

3. Among regular publications designed primarily for adver

tising purposes within the meaning of the statute ( see sec. 397 ) 

will be incl uded-
( a )  Those owned and controlled by one or several individuals 

or business concerns and conducted fiS an auxiliary to and essen
tially for the advancement of the main business or calling of 
those who own or control them ; 

( b )  Those which, having a few or no genuine or paid-up sub
scriptions, insert advertisements free on the condition that the 
advertiser will pay for a number of papers which are sent to 
persons whose names are given to the publisher ; 

( c )  Those which do advertising prinCipally and whose columns 
are filled with editorial puffs of firms or individuals who buy a 
certain number of copies for distribution ; 

( d ) Publications devoted largely to advertising and having a 
nominal list of bona fide subscribers but whose circulation is 
mainly gratuitous. 

4. A publication the subscription price of which is low and 
from the subscription list of which the publisher does not regu

larly exclude expired subscriptions ( see sec. 400 ) with the same 
care and accuracy as is exercised by a publisher whose rate is 

evidently more than nominal, or where the subscription price 

does not appear to be a material consideration in the business 
of the publisher, will be considered as Circulated at a nominal 
rate within the meaning of the law. 

Stencil or hee- Sec 402 AlleO'ed periodical publications produced bv the sten-t,ogra.ph pnbUca- • • h .J 
Hons inadmls- cil or hectograph process will not he admitted to the mails as 
�lble. 

second-class matter. 

APPLICATION FOR AND ADMISSION TO ENTRY AS SECOND-CLA SS MATTER. 

Applica t i o n s Sec 403 When a publication is offered for mailing for the for entry of do- • • . 

�estlc pnbUcll- first time as " matter of the second class " ( see sec. 393 ) , the post-
�i��: �!tt

�::.
Oll\l-

master shall require the publisher or his duly authorized repre-
sentative to file an application on the proper form, accompanied 

with two representative copies of the issue of the publication 
nearest to the date of the application. Instructions to both post
master and publisher as to the proper procedure will be found on 
the application form. 

( a )  Application for entry as second-class matter of a news
paper or periodical publication under the provisions of the act 

of March 3, 1897 ( see sec. 394 ) ,  shall be made on Form 3;')01. 
( b ) Application for entry as second-class matter of a publica

tion of a benevolent or fraternal soCiety or order, or strictly pro-
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fessional, literary, historical, or scientific society, or trades-union, 

institution of learning, State board of health, State board or de

partment of public charities and corrections, or State depart

ment of agriculture, under the provisions of the act of August 24, 
1912, or the act of June 6, 1900 ( see secs. 395 and 396) , shall be 

made on Form 3501-b, 

(e) Application for entry as second-class matter of newspapers �Ol'eigll publi
and periodicals published in a foreign country ( see sec. 397 ) catIOns. 
shall be made on Form 3501-a. 

See sec� 469 as, to matter in violation of copyright laws. 

2. When a publisher of a publication entered as second-class Additional en-
'
: matter at any post office desires an additional entry at another ��t o�ce.another 

post office, an application for such additional entry shall be sub-

mitted through the postmaster at the office of original entry to the 

Third Assistant Postmaster General.
' 

Such application should 

show the approximate number and weight of the copies to be ' 

mailed at the office at which additional entry is sought and the 

territory to be served from such office. 

3. Postmasters shall not, except as provided in section 406, Mailings 0 f 
. . .  publications be-

accept a publIcatIOn for mailmg at the second-class rates of post- fore entry as sec-
age until formally

' 
authorized by the department to do so, and ond-class matter. 

on all copies of a publication mailed before the application for 

its entry as second-class matter has been filed postage at the. 

third or fourth-dass rate, whicheyer is applicable according to 

the physical characteristics of the publication, shall be prepaid 

I, by means of stamps affixed, or in money under permit as provided 

II by section 452. 
1 

See sec. 404 for further instructions. 

Sec. 404. 'Vhen an application has been made as provided in ('ollditioual R�- ' 
. 

403 f t
' 

f bI' t '  d 1 tt · , th eeptance by llost-
sectIOn or en ry 0 a pu lca IOn as secon -c ass ma el , e masters of pub-
postmaster shall issue to the publisher, on Form 3503, a permit !����f��� ��tt:�: 
conditionally accepting the publication, pending its classification, 

for mailing in the manner in which second-clas
,
s matter is mailed 

( see sec. 434) , and require a deposit of money sufficient to cover 

postage at the third-class rate, or the rate for books, whichever' is 

applicable, according to the physical characteristics of the publi

cation, computed on each separately addressed copy or package 

of unaddressed copies offered for mailing pending consideration . 
of the application. Such deposit shall NOT be taken up in the thi�de�� Blo;l]'tg: 
quarterly postal account nor in the quarterly statement of pound- class postag'e. 

rate postage rendered to the Third Assistant Postmaster General, 

but shall be held in trust until the postmaster is advised as to its 

disposition. If the publication is admitted as second-class matter, 

the excess of the deposits over the second-class rates of postage 

shall be refunded. If the publication is not admitted, the entire 

deposit shall be converted into ordinary postage stamps, affixed to 

a sheet or sheets of paper, canceled, and sent by registered mail to 

the Third Assistant Postmaster General. Stamps of the highest 

available denominations shall be used for this purpose. The 

stamps so used shall be accounted for at preSidential offices as 

sold and at fourth-class offices as canceled. 
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Indicia in pub
lications. 

POSTAL LAWS AND REGULATIONS. 

2. The following indicia shall be conspicuously printed on one 
of the first five pages, preferably on the first page, of each copy 
of publications entered as second-class matter : 

(a )  Title of the publication. ( e )  Known office of publica-
( b )  Date of issue. tion. 
( c )  Regular periods of issue ; ( 1 )  Subscription price. 

that is to say, frequelicy. (g)  Notice of entry reading 
( d ) Serial number. as follows : 

Entered as second-class mattel' __ � _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ at the post office 
1'.L _ _ _ _ _ _ _ _ _ _  under the Act oL _ _ _ _ _ _ _ _ _ _ _  . 

-i n s e r t i o n  of 3. The insertion in a publication before entry of a notice that it �;�ce before en-
is entered as second-class matter will be regarded as submitting 
" false evidence relative to the publication for the purpose of 
securing admission thereof to the second class of mail matter." 
( See secs. 409 and 430. ) Pending action on an application for 
admission of a publication as second-class matter, there may be 
printed on the copies the words " Application for entry as second-
class matter is pending." 

Admissib i I i  ty Sec. 400. The Third Assistant Postmaster General shall decide 

:sf s!�:!���l��: upon the admisSibility of publications as secon.d-class matter, and, 
ma

fi
tter

1
• 

d . . upon being satisfied that a publication is entitled to admission, - na eClSlOll 
as to. shall authorize the postmaster at the proper office to accept mail-

ings thereof at the second-class rates of postage. 
Procedure in Sec. 406. In case of a change of name, or frequency of issue, 

r:se
tuf! o

C
r
ha:!:�� of a publication entered as second-class matter, the postmaster 

�:il�'i!, of pubU· shall promptly · report such change to the Third Assistant Post
master General, Division of ClaSSification, inclosing with his re
port a copy of the publication issued after the change, and con

R e m o v a l  of 
office. 

tinue to accept it for mailing at the second-class rates of postage. 
2. In case of the removal to another post office of the known 

office of publication of a newspaper or other periodical entered as 
second-class matter, the postmaster at such office shall require a 
written request from the publisher that it be accepted at that 
office for mailing at the second-class rates of postage. This re
quest should show the full name of the pubiication, its frequency 
of issue, and the place where it was formerly entered as second
class matter, and be accompanied with a copy of the first issue 
thereof at the new office. The postmaster shall promptly send 
the request and copy of the publication to the Third Assistant 
Postmaster General, together with a report showing where the 
publication is printed and whether there is maintained therefor 
at his place a known office of publication ( see sec. 399 ) , and,  
pending instructions from the department, shall accept it  for 
mailing at the second-class rates of postage. 

D i s co n t i nu- 3. When a publication entered as second-class matter is perm a-ances. 
nently discontinued, the postmaster shall promptly report the fact 
to the Third Assistant Postmaster General. 

re!��a r:r f)8:e� Sec. 407. The Third Assistant Postmaster General shall keep 
ODd-class pubU- a record of publications admitted to the second-class rates of 
ea.tiolllJ. postage, giving the date of entry. 

164 

. 



TITLE IV.-MAlL MATTER. §411 

Sec. 408. Postmasters shall keep a record of all  publications of Record of sec-
. . '  ond-class matter the second class matled at theIr post offices. at post omces. 

Sec. 409. Whoever shall knowingly submit or cause to be sub- . False evidence 
mitted to any postmaster or to the Post Office Department or any as to character 

. . . of publications 
officer of the postal servIce, any false eVIdence relatIve to any to secure entry 
publication for the purpose of securing the admission thereof at as second class. 
the second-class rate, for transportation in the mails, shall be ch 193029i ya�·2/.' 
fined not more than five hundred dollars. 35' Stat: 1133. ' 

2. When a postmaster has reason to believe that a publisher False evidence 
. . . submitted to se-

has submItted to hIm, or to any postmaster, or to the Post Office cure entry of 
Department any false statement or evidence as to his publication publications. , . -postmasters to 
to secure its transmission as second-class matter, he shall report report. 
the fact ( with the evidence in his posseSSion substantiating it ) 
to the Third Assistant Postmaster General, DiviSion of Classifica-
tion. 

Sec. 410. When any publication has been accorded second-class CanceUatlon of 
mail privileges, the same shall not be suspended or annulled until certificate of en
a hearing shall have been granted to the parties interested. 

tr�·901 , Mar. 3 ;  
31 Stat. 1107. 
-hearing. SWORN STATEMENTS REQUIRED : PAID EDITORB.L AND READING MATTER. 

Sec. 411.  It shall be the duty of the editor, publisher, business Sworn state
manager, or owner . of every newspaper, magazine, periodical, or ments of names, 
other publication to file with the Postmaster General and the etc., of editors, 

t t t th ffi t h· h 
. 
d bl' t· . t ed t 

owners, stock-
pos mas er a e 0 ce a w IC Sat pu Ica IOn IS en er , no holders, etc., to 
later .than the first day of April and the first day of October of be :filed semlan
each year, on blanks furnished by the Post Office Department, a nU��?2 A 24 -
sworn statement setting forth the names and post-office addresses 37 Stat. 5��·. ' 

of the editor and managing editor, publisher, bu!';iness managers, 
and owners, and, in addition, the stockholders, if the publication 
be owned by a corporation ; and also the names of known bond-
holders, mortgagees, or other security holders ; and also, in the 
case of daily newspapers, there shall be included in such state- C-rculatioD of 
ment the average of the number of copies of each issue of such new�papers. 
publication sold or distributed to paid subscribers during the 
preceding six montlls : Provided, That the provisions of this para-
graph shall not apply to religious, fraternal, temperance, and Religions, etc., 
scientific, or other similar publications : P.,·ovided further, That it �u�l��ations not 
shall not be necessary to include in such statement the names of fi c d. 

persons owning less than one per centum of the total amount of S m a  1 1  stock
stock, bonds, mortgages, or other securities. A copy of such holders omitted. 
sworn statement shall be published in the second issue of such . To �e _ printed 
newspaper, magazine, or other puhlication printed next after the 

III lJex lssue. 

filing of such statement. Any such publication shall be denied Denied admis
the privileges of the mail if it shall fail to comply with the pro- sion to mails on 
visions of this paragraph within ten days after notice by reg- failure. 
istered letter of such failure. 

2.  All editorial or other reading matter published in any such Paid editorial, 
newspaper, magazine, or periodical for the publication of which �:c. , to �e mal'ke,1 
money or other valuable consideration is paid accepted or advertIsement. 
promised shall be pl ainly marked " advertisement> ' Any editor 371�fa1. ��t 24 ;  
or publisher printing editori.al 01; other reading matter for which 
compensation is paid, accepted, or promised without so marking 
the same, shall upon conviction in any court having jurisdiction, 
be fined not less than fifty dollars ( $50 ) nor more than five hun- Penalty for fail-
dred dollars ( $500 ) .  UTe. 

3. The statement required by this section sllall be made in Statements to 
duplicate, on Form 3526, and both copies delivered to the post- ��c�:

d
:njdea�: 

master at the office of entry of ,the puhlication. The postmaster ��;� to postmaS

shall forward one copy to the Third Assistant Postmaster Gen- -disposition of. 
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eral, Division of Olassification, and retain the other in the files of 
Postmasters to the post office. To enable publishers to file such statement 

��h���h form�, 
promptly, postmasters shall furnish them copies of Form 3526 at 
least 10 days prior to the 1st day of April and of October of each 

year. 

Postma.sters to 4. Postmasters shall ob tain for tl],e files of their offices a copy 
obtain copies of f tl ' . f 1 bl ' t' t t'· . t' ffi 

. 
l '  J publications con- 0 1e lssue o· ellC .. l pn lca IOn a '  lieu' respec lve 0 ces In W HC .1 

::!���.g' s t a t  e - the required S;V01'11 statement is published. 

Reports of fail- 5. Postmasters shall give prompt and careful attention to the 
ure .to file and makino- an d filino- by publishers of the statements required by pubhsh s t a t  e _ to to • 

ments. this section and promptly report to the Third Assistant Post-
master General the failure of any publisher to file such state-

Privileges of  ment or to publish it in the second issue of the publication 

�:i� i ��t !�ce�� printed next after it hus been filed, but in no case shall a publi
upon ,  depart�en- cation be denied the privileges of the mail except upon depart
tal InstructIons. 

men tal instructions. 

Where exemp- 6. Where exemption is claimed from compliance with the pro

����on�s ��:����� visions of this section, the postmaster shall request from the pub
to be shown. lisher a statement showing the ground on which such exemption 

is  claimed and forward it to the Third Assistant Postmaster 
General, Division of Olassification, together with a copy of the 
publication. 

POSTAGE ON SF;COND-CL�.SS 1IATTER. 

Postage 0 11 Sec. 412. The rates of postage on publications entered as sec-
second-class mltt- ond-class matter ( including sample copies to the extent of ten per 
te�'917, Oct. 3 ;  centum of the weight of copies mailed to subscribers during the 
4 0  Stat. 327 , calendar year ) wIlen sent by the publisher thereof from the post 
328.  office of publication or other post office, 01' when sent by a news 

agent to actual subscribers thereto, or to other news agents for 
the purpose of sale ; 

-rates. 
( a )  In the case of the portion of such publication devoted to 

matter other than advertisements shall be * * * 1� cents per 
pound or fraction thereof. 

( b )  In the case of the portion of such publication devoted to 
advertisements the rates per pound or fraction thereof for delivery 
within the several zones applicable to fourth-class matter shall 
be as follows ( but where the space devoted to advertisements 
does not exceed five per centum of the total space, the rate of 
postage shall be the same as if the whole of such publication was 
devoted to matter other than advertisellients ) : 

�& �� 
For the first and second For the fifth zone____ _____ 6 

zones__ ______ ___ _ __ _____ 2 For the sixth zone_�_____ _ 7 
For the third zone ________ 3 For the seventh zone_____ 9 
For the fourth zone__ _ _ ___  5 For the eighth zone _______ 10 

Where weight 2. Where the total weight of any one edition Oj� issue of any 
of one edition publication mailed to any one zone does n ot exceed one poun d, the 
does not exceed ra te of Dosta ()'e shall be 1 cent one pound � c � • 

Rates 
'
related 3. The zone rates provided by this title shall relate to the en-

�9 entire bulk tire bulk mailed to any one zone and not to individually addressed mailed to any pac]{ages. on�;�l���tions in 4. In the case of newspapers and periodicals entitled to be en
th e . . interest o ftered as second-class matter and maintained by and in tIle inter
rehglOus, educa- t f 1" d t' 1 . L 'fi  1 ' 1 th ' . It 1 tional, and other es 0 re IglOUS, e uca IO!la '

. 
SCIenLl C, p l� a� rOplC, agnc.u ura , 

organizations, labor, or fratefnal orgamzatlOns, 01' aSSOCIatIOns not orgamzeL1 for 
profit and none of the net income of which inures to the benefit of 
any private stockholder or individual, the second-class postage 
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rate shall be, irrespective of the zone in which deli vcreel ( except 
when the same are deposited in a letter-carrier office for delivery 
by its carriers, in which case the rates shall be the same as now 
provided by law ) , H cents a pound or fraction thereof on and 
after July 1 ,  1918, and until July 1, 191D, and on and after July 1, 
1919, 1 ?£ cents a pound or fraction thereof. The publishers of such 
newspapers or periodicals before being entitled to the foregoing 
rates shall furnish to the Postmaster General, at such times and 
under such conditions as he may prescribe, satisfactory evidence 
that none of the net income of such organization inures to the 
benefit of any private stockholder or individual. 

§413 

5. No publication shall be accepted for mailing at the special M a i J i !l �; S at 
rate provided in paragraph 4 of this section until the publisher �����leJateo i� Jh� 
has furnished the evidence prescribed in that parao:raph and the, when >tll thorhed 

o by department. 
postmaster has been authorized by the Third Assistant Post-

master General to accept the publication at such postage rate. 

The publisher shall submit such evidence to the postmaster, who 
shall forward it to the Third Assistant Postmaster General,  Diyi-
sion of Classification. Pending consideration by the depal'tInent of 
the evidence submitted, the publ ication may, if already entered as 

second-class matter, be accepted under deposits of money to cover 
postage at the rates set forth in paragraph 1 of tllis section, such 
deposits to be treated and dispos�d of in the manner prescribed in 
section 404. 

6. The rates of postage prescribed in paragraphs 1, 2, and 4 of \Yhen mailed 
this section are applicable to second-class matter mailed by pub- i?a!�:'�' (�\l�ad 
Ushers for delivery in Mexico, Cuba, Panama, and certain othe r Canada. 
foreign countries designated in the current Postal Guide, an(1 to 
dally newspapers, issued as frequently as six times a \,'eek, ad-
dressed to bona fide subscribers in Canada, the eighth zone rate 
b(>ing applicable to ad vertisjng portions of publicatiollS subject to 
the zone rate. The rate of postage on second-class matter other 
than such daily newspapers addressed for (lelivery in Canada shall 
be 1 cent for each 4 ounces 01' fraction of 4 ounces, calculated on 
the weight of each package and prepaid by postage stamps affixed, 
and copies of such publications addressed for delivery from the 

same post office may be placed in one package, addressed to such 
lJost office, and postage paid thereon b:v- a ffixing the stamps to the 

outside \vrapper. 

Sec. 413. Single sheets or portions thereof from flny publ ication Singl� "heeb 
entered as second-class matter, sent by a publisher to an adver- f�HC:fO �!'�t �: 
tiser or the latter's agent OR account of and in proof of the inser- proof of ins('r
tion of an advertisement, shall, un der such rules alld regulations ti on of adH'rtlse
as may be prescribed by the Postmaster General, be received and mel�;23, Mar. 3 ; 
transmitted through the mails at the zone rates of postage appJi- 42 Stat. 1434. 
cable under the law to the advertising portions of such second-
class matter. 

2. Single sheets or portions thereof from publications entered �to b:c���S!�� 
as second-class matter, which a publisher desires to send in proof "with i!lstl'ucti?ns 
of the insertion of an advertisement to an advertiser 01' the �;1t Th¥gst���;�; 
latter's agent at the zone rates of postage applicable to the ad- General. 
vertising portions of publications, shall be prepared and presented 
for mailing in accordance \vith instructions issued by the Third 

Assistant Postmaster General, 
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Back numbers 

and reprints. 
-postage on. 

POSTAL LAWS AND REGULATIONS. 

Sec. 414. Unbound back 
'
numbers of a publication may be 

mailed at the second-class rates so long as the publication con
tinues to be published as second-class matter. 

2. Bound back numbers and unbound reprints will be treated as 
books or as miscellaneous printed matter according to their physi
cal characteristics. 

Collection of Sec. 415. Postage on second-class matter mailed shall be colpostage. 
R. S.  §§ 3884, lected and a ccounted for u nder such regulations as the Postmaster 39��98, June 13 ; General may prescribe. 30 Stat. 443. 

-in money be· 2. The postage on all second-class matter mailed at the pound 
�'!a���a����nd rates shall be collected in money before the matter is dispatched. 
receipts. 3. Whenever publications of the second class are presented for 

mailing by the publishers thereof or a news agent, the postmaster, 
after weighing the same, as provided in section 520, s11all collect 
the proper postage thereon, and give the publisher a receipt from 
a book of forms furnished therefor ( Form 3539 ) showing the 
weight of the matter mailed and the amount collected. When 
specially authorized by the Third Assistant Postmaster General, 
the postmaster may give this receipt to the publisher at the end of 
the mailing of each issue of the publication or at stated periods. 

Advance de· 4. For convenience postmasters may receive from publishers 
posits. a deposit of money in advance ( for which a special receipt shall 

be given ) sufficient to pay for more than a single mailing. The 
deposit shall be charged with the proper amount of each mailing ; 
but if the amount on hand is not sufficient at any time to cover 
the postage due on the entire mailing the excess shall be held 
until an additional deposit is made. Oredit for postage shall 
ne,er be allowed. ( S ee secs. 146 and 217. ) 

See sec. 226 as to statement of postage to be rendered. 
Matter trans_ Sec. 416. Publications entered as second-class matter are not 

mitted by print- entitled to the second-class rates of postao'e until issued from a er to publishcr. b 

-not entitled to " known office of publication." ( See sec. 399. ) ,Vhen sent by second-class rate. 
a printer to a publisher they must be prepaid at the third-class 
rate, or the rate for books, whichever is applicable, according to 
the physical characteristics of the publication. 

F r c e county Sec. 417.  Publications of the second class, one copy to each 
matter Rnll rates actual subscriber residing in the county where the same are 
��ltte

s:C:tll��n:�� printed, in whole or in part, an d publishe
'
d, shall go free through 

carrier offices. the mails ; but the same shall not be delivered at letter-carrier 
R. s. § 3907. offices, or distributed by carriers, unless postage is paid thereon R. ,..S .  § 3872 . . at * * * ( the cent-a-pound rate ) : Provicled, That the rate 

20 1��;t. ���: 3 , of postage on newspapers, excepting weeklies, and periodicals 1885, Mar. 3 ;  not exceeding two ounces in weight, when the same are deposited 23 Stat. 387. in a letter-carrier office for delivery by its carriers, shall be uni-
40 Igt:t. ��k 3 ; form at one cent each ; periodicals weighing more than two 

ounces shall be subject, when delivered by such carriers, to a 
postage of two cents each, and these rates shall be prepaid by 
stamps affixed. 

d '1 . 2. The rate of postage on daily newspapers, when the same are 
;r:llepo�i�:dP:t deposited in a letter-carrier office foi' delivery by its carriers, 
letter-carrier of- shall be ( one cent each ) ,  the same as now provided by la w ( act of flces. Mar. 3, 1879 ) ; and nothing in this title shall affect existing 
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law ( act of Mar. 3, 1879) as to free circulation and eA:isting rates 
on second-class mail matter within the county of publication. 

§417 

3 .  Publications of the second Class ( mailed for delivery within 
-pubblica tbl1' ?hn s  

f . . )  h . 1 bl' h tl f sent y pu IS er the county 0 pubbcatIOn , w en sent by t le pu IS er lereO , or news agency. 
and from the office of publication, including sample copies, or 
when sent from a news agency to actual subscribers thereto or to 
other news agents, shall '" * .:' be entitled to transmission 
through the mails at 1 cent a pound or a fraction thereof (except --exceptions. 
as otherwise provided in the preceding and following paragraphs 
of this section ) .  

4. The right of a publisher to mail his publication free of ��;�itions nec· 
postage, including delivery by rural or star route carriers, under 
the provisions of this section, depends upon the existence of the 
three following conditions : 

First. The addressee must be an actual subscriber. 
Second. The residence of the subscriber must , actually be 

within the county in which the publication is printed in whole 
or in part and published. 

Third. The publication must be addressed for delivery from a 
post office ( or rural route emanating from such post office ) not 
ha ving letter-carrier service. 

5. The fact that the post office at which , a person receives his ���tl���e�it�?� 
mail is located outsid� of the county in which he resides, and county. 
the fact that the post office at which a publication is entered 
is located in an adjoining county from that in which it is 
printed in whole or in part and published do not subject to 
postage copies of a publication otherwise entitled to free county 
circulation ; but copies addressed to subscribers who do not 
reside in the county where the publication is printed in whole or 
in part and published shall not be accepted for mailing froo, 
even though addressed for delivery from a post office in such 
county. 

6. Second-class matter mailed at a post office in the county -:-to letter· car·, 
of publication where letter-carrier service is not established, if 

rIer offices. 
addressed to a letter-carrier office in the same county, shall be 
charged with postage at the cent-a-pound rate. 

7. Publications of the second class mailed by the publishers ma����n�t' 1�t�eSr� 
thereof or news ao-ents at a letter-carrier office for distribution carrier offices. 

o --r a t e  w h e n 
through the boxes or general delivery thereof, or addressed to mailed for rleliv. 
another letter-carrier office in the same county, or for delivery on b��es �I��t�t�e� 
rural or star routes emanating from such letter-car

'
rier offices, offices. 

shall be charged with postage at the rate of 1 cent a. pound. 
8. Weekly newspapers mailed by the publishers thereof or �:�ag�rs�eeklY 

news agents at a letter-carrier office, for local delivery by carriers 
or otherwise, shall be charged with postage at the rate of 1 cent 
a pound, 

9. Newspapers other than weeklies ( without regard to weight ) tI:�te �e ��1e; 
and periodicals not exceeding 2 ounces in weight, mailed by ne,,:sPd�pelrs and peno lca s n o t  
publishers or news agents for local delivery by letter carriers, e x  c 'e e d i n  g 2 
shall be charged with postage at the rate of 1 cent each. ounces in weight. , -rate on peri· 

10. Periodicals exceeding 2 ounces in weight, mailed by pub- odicals weighing 
lishers or news agents for local delivery by letter carriers, shall ���es. than 2 
be charged with postage at the rate of 2 cents each, to be prepaid 
by ordinary stamps affixed. 
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" Newspaper." 

-definition of. 

" Periodical." 
-definition of. 

POSTAL LAWS AND REGULATIONS. 

11. A " newspaper " is held to be a publication regularly issued 
at stated intervals of not longer than one week and having the 
characteristics of second-class matter prescribed by statute. 

12. A " periodical " is held to be a publication regularly issued 
at stated intervals less frequently than weekly and having the 
characteristics of second-class matter prescribed by statute. 

Public a, t i o n  s 13. Publications of the second class mailed by news agents, 
mailed by news b bl' I d dd· t ·  I t t t ill t ' d agents or pub· or Y pu IS lers un e1" a 1 ,1Ona en ry, a a pos 0 ce ou SI e 
li��eJ's under ad· the county of publication shall be charged with Dostage at the dIbonal entry. -
-exception. rates set forth in section 412 except as prescribed in paragraphs 

9 and 10 of this section. 
Regula t i o n s Sec. 4: 1 8. All copies of a publication entitled to free county 

�::fnt�ti!�tt!�ee circulation shall be presented for mailing separately from those 
FI:ee . county on which postage is to be paid, and when not so presented postage ��\�a

s
t�ons. 

b e shall be charged on the whole at the pound rates. Free county ���i�� s e p a  - matter shall be weighed and recorded in the post-office records 
-weight of, to separately from that which is mailed at the pound rates. be reported to . 
department. See sec. 226 as to statemellt of free county mailings. 

Separations of 2. At letter-carrier post offices second-class matter should be �:;o�� -�����d�i;� made up separately at the office of publication, that for delivery 
ery officeR. by letter carriers, subject to the special rates prescribed in sec
-how made. tion 417, being put in one package or bund l e, and each copy of the 

paper or periodical therein properly stamped, and that intended 
for delivery through the boxes of the post office by itself. If the 
separation is not made at the office of puhlication, each paper or 
periodical not properly stamped shall be placed in the boxes OJ' 
in the general delivery fol' delivery therefrom. 

R-ate on tran- Sec. 4:19. The rate of postage on newspaper and period i cal 
slcnt publlca- publications of the sec:ond class, when sent by others than the tlOr:S4 J 9 '  publisher or ne 'ws agent, shall be one cent for each four ounces or 
23 Stat. ' l��e ' fractional part thereof, and shall be fully prepaid by postage 
-when sent by stamps affixed to said matter. 
others than pub-
lisher or news See sec. 452 as to mailings without stamps affixed. f�e

J�
;tes�o chang'e 2. Where a newspaper or periodical is mailed by other than 

1917,  Oct. 3 ; the publisher or his agent or a news agent or dealer, the rate 4 0  Stat. 328. shall be the same as now provided by Imv ( act of .June 9, 1884, 
set forth in lweceding paragraph ) .  

-sent to any 3. Newspapers and periodicals which have been admitted as 
place ' in Uncite

d second-class matter may be sent to any place in the United States, States, to an-
ada, Cuba, Mcx- Canada, Cuba, Mexico, Panama, and certain other c:ountries desig-
ico, and Panama.. nated in the current Postal Guide, without regard to the place 

of mailing or destination, at the rate of postage herein provided. 
-when sent by 4. Publications of the second class sent by publishers to others g����h���n S�b� than subscribers, and copies mailed by them in pursuance of a 
scribers. contract or agreement with an advertiser or other interested 

party for advertising purposes, shall not be accepted as sub
scribers' copies, but will be accepted as other than subscribers' 
copies at the rates shown in section 420. 

-if portion of 5. Parti al or incomplete copies of publications of the second 
publication . de- class shall not be regarded as second-class matter and postage tached, tranSIent ' , , 
rate inapplicable. thereon shall be prepaid at the third-class rate, 01' the rate for 

books, whichever is apI)licable except as provided in section 413. 
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Sec. 420. Copies of publications entered. as second-class matter Rates on cop' 
' . ' . . , .  ' ies of pnbllca-not entItled to be maIled as subscl.lb�rs copIes or as sample tion ent.ered, but 

copies ( see pars. 3 and 4, sec. 400 ; par. 4, sec. 419 ; pars 5 and 6, ::l�sc�i��:,�le �; 
sec. 421 ) if presented for mailing by a publisher, shan be acceIlte<l sample COllieR. 
at the transient second-class rate of 1 cent for each 4 ounces or 
fraction thereof, except when the postage at the pound rates is 
higher, in which case the pound rates shall apply. 

S A M PLE COPIES OF SECOND-CL.\ S S  PUBLICATIONS. 

Sec. 421. Sample copies, which may be sent by publishers from Sample cQple�. 
the office of entry at the second-class pound rates, are copies sent ;;r.admissibi 1 i t y 

to persons for the purpose of inducing them to subscribe for, ad-
vertise in, or become agents for the publication. 

2. Only complete and unaltered copies of regular editions as sent -m�lRt be rcg'l1-
to subscribers shall be mailable a s  sample copies. Iar lssues. 

3. Sample copies shall be plainly marked as such on the exposed -m u s t h e 
face of the publication or package or wrapper. Several sample �����al

a
isn ����l� 

copies may be inclosed in a single wrapper to one address, or wrapper. 

may be sent in one wrapper addressed to the post office, and each 
paper therein properly folded, addl'ess�d to some patron of the 
office, and marked " Sample copy." 

4. Copies addressed to the same person in �xcess of three times 
in any one calendar year shall not be accepted as " Sample 
copies." 

5. Sample copies shall be accepted for mailing at the pound -mailing of. 
rates to the extent of not exceeding 10 per cent of the total weight 
of copies mailed to subscribers during the calendar year. Such 
sample copies may be mailed at any time during the year, based 
on an estimate of the probable mail ings to subscribers during the 
year, obtained from the best information at. hand. For instance, 
a publisher of a " weekly " mailing an average of 1,000 pounds 
per week to subscribers would mail during the year 52,000 pounds 
to such subscribers, and may, therefore, mail sample copies to the 
extent of 5,200 poun ds at any time during that year at the second-
class pound rates. Shoul d a publisher offer for mailing as -extra numbers 

. n o t  s a m p J e " sample copies " copies III excess of the amount above prescribed, copies, when_ 
the postmaster shall require postage on such excess copies at the 
1'a tf'S shown in section 420. 

NOTE.-Mailings of a publication ( includin g  sample copie s )  penc1ing Note. 
co.nsideration of the application for admission thereof as second-class 
matter shall be a ccepted as provided in sec. 404. 

6. Copies mailed by a publisher acting as an agent for an ad- blwhen n,?t maiJ
l-, � a e as samp e 

Yel'tiser or · pnrchaser shall not be accepted as sample copies. copies" may be 
Copies marked " Sample copy," but not mailable as such, and �:�ie�at

�� tran

copies paid for by advertisers or others for advertiSing purposes, 
mailed by a publisher, shall be subject to the rates shown in sec-
tion 420, and snch mailings will not be regarded as a ffecting the 
second-class status of the publication, except that the regular mail-
ing of large numbers of such copies tends to show that the 
publication is " designed primarily for advertising purposes, or 
for free circulation, 01' for circulation at nominal rates." 
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_��r���i���iet� 7. Sample copies shall not be admitted to the mail as free 

free county cir- connty matter. ( See sec. 417. )  
culation. 

SUPPLEMENTS TO AND ILLEGAL INCLOSURES WITH SECOND-CLASS 
PUBLICATIONS. 

Supplements. Sec. 422. Publishers of matter of the second class may without 
20 l�i�i ���. 3 j subjecting it to extra postage, fold within their regular issues a 
----admitted . as supplement ; but in all cases the added matter must be germane 
second-class mat- to the public:?tion which it supplements, that is to say, matter 
��ust be gpr- supplied in order to complete that to which it is added or supple
mane to publica- mented, but omitted from the regular issue for want of space, 
tion. time, or greater convenience, which supplement must in every 

case be issued with the publication, 

Characteristics Sec. 423. Publications of statutes, ordinances, proceedings of 
of permissible 

bl' d l 'b  t' bl ' b I t' d supplements. pu IC or e I era lye assem les, oarc s, or conven IOns, a ver-
Municipal pub- tisements of tax rates, or other notices or advertisements re-

lications, etc, quired by law to be published, whether gratuitously or for com-
pensation, are proper supplemental matter. 

Supple me n t s 2, Supplements shall in all cases bear the full name of the 
must bear name 

bl " ' h ' f Id d d b d of publication. pU lcatlOn WIth w lch they are 0 ed, prece e y the wor s 
etc. " Supplement to," and also the date corresponding to the regular 

1\1 a p s , 
grams, etc. 

!ssue. 
dia· 3. Maps, diagrams, illustrations, etc" which form a necessary 

part of a publication, shall be admitted, either loose or attached, 
as a part of the publication itself, without the words " Supple� 
ment to ---." 

Supple m e n t s 4. Supplements shall not be combined with oI'ders for subscripnot to carry or-
ders for subscrip· tions, or bills, or receipts for subscriptiOns. ( See sec, 427. ) 
tiOS�IP�\�'m In t s 5. Supplements shall be folded with the regular issues they 
m�st .be folded purport to supplement. If mailed otherwise, postage shall be WIth Issues sup· 
plemented. prepaid at the third or fourth class rate, according to their 

p hysical characteristics, 
C�aracteristics Sec. 424. A publication entirely distinct from and independent 

of Illegal sup- . . 
plements. of the regular issue, but complete in itself, especially if it be not 

puJn�:fi��S� e n t germane to the regular issue nor connected therewith. shall not 
be accepted as a supplement. 

C i l' c u i a r s , 2. Circulars, handbills, show bills, posters, and other special handbills, etc. 
advertisements shall not be accepted as supplements. Advertis-
ing sheets consisting entirely of advertisements, or of a combi
nation of literary or pictorial matter and advertisements, issued 
by bus!ness houses and furnished to publisbers for the purpose 
of being circulated with second-class pUblications, shall not be 
accepted as supplements or covers to such publications when 
mailed at the second-class rates of postage. 

Matter printed 3. MaHer printed elsewhere than at the office of publication, 
outside of office . . as supplements to to be used as supplements to vanous newspapers for the purpose 
various pap�rs. of securing circulation of advertisements of vrivate business, or  

covers to such publications, when mailed at  the second-class rates 
of postage, shall not be accepted as supplements, even though 

containing literary matter. 
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Sec. 4:25-. All advertisements in periodicals shall be perm a- mtn:s: e r t I s  e 

nently attached thereto, and the sheets containing the same shall -to be penna
be substantially as large, but not larger, than the pages of the nently attached, 
publication. 

2. Advertisements printed on sheets exceeding in size the -inadmis s i b  1 e 
, h when larger than regular pages are inadmisSible, though folc1ed to the size of '( e pages of publica-

regular pages. tions. 

_,\DDITION S  TO :UAT'l'EI� OF THE SECOND CLA S S .  

Sec.  4:26.  Mailable matter of the seconc1 class shall contain no Permi s s i b  I e  
writing print or sio-n thereon o r  therein in addition to the orig- writing, print· . I .' t 

'
t 0 h ' ' d d t ' t Th d d ing, or additions ma pnn ,  excep as erem provl e ,  0 WI : e name an a - on seeond.ela!ls 

dress of the person to whom the matter shall be sent, index matter. 
figures of subscription book either printed or written, the printed �88�' ! 388260 , 
title of the publication and the place of its publication, the 25 Stat: t.n. , 

printed or written name and address without addition of adver-
tisement of the publisher or sender, or both, and written or 
printed words or figures, or both, indicating the date on which 
the subscription to such matter will end, the correction of any 
typographical error, a mark, except hy written or printed words, 
to designate a word or passage to which it is desired to call at-
tention ; the words " sample copy " when the matter is sent as 
such, ,the words " marked copy " when the matter contains a 
marked item or article. And publishers 01" news ag;ents may in-
close in their publications bills, receipts, and orders for sub-
scriptions thereto, but the same shall be in such form as to con-
vey no other information than the name, place of publication, 
subscription price of the publication to which they refer, and the 
subscription due thereon. 

2. A pledge to pay the postage for the return of undeliverahle Pledge to fur· 
( . nish return post· copies see secs. 614 and 619 ) may be prmted OIl wrappers of age. 

second-class matter. 
3. The words " Please exchange " and similar requests and Words ::Pleas-e 

directions relative to delivery inconsistent with these regulations ��Ch!;!;per �tl�;: 
are not permissible on the wrappers of matter mailed at the hibited. 
seconc1-class rates of postage. ( See sec. 457. ) 

4. The number of copies inclosed may be indicated upon the Number of copies in package. wrapper or face of a pac:kage. 
5. Printed illustrations, including photographs, not in the nature Printed iIlll� ' 

of advertisements, may be pasted to the pages of a publication ad- trutions, etc. 
mitted to the mails as second-class matter. 

6. Coupons, order forms, and other matter intended for de- Coupons, orde, 
tachment and subsequent use may be included in permanently forms, etc. 
attached advertisements, or elsewhere, in newspapers anel peri-
odicals, provided they constitute only an incidental feature of 
such publications and are not of such character, or used to such 
extent, as to destroy the statutory characteristics of second-class 
publications, or to bring them within the prohibition of the statute 
denying- the second-class rates of postage to publications " de-
signed . primarily for advertising purposes," or to give to them 
the characteristics of hooks or third-class matter. Coupons, etc. , 
consisting- of not more than one-half of one page shall be regarded 
as an incidental feature. 
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Bills, receipts, Sec. 42 7 .  Bills 01' receipts printed or written in substan t : ally 
orders, etc., ac-
companying sec_ the following form may be inclosed with second-class matter : 
ond - class mat-
ter. NEw YORK, N. Y . ,  --- -, 19-. 

Office of ---.- ---, 
Tb(� --- Weekly, 

3 7  Pa rk Row. 1'. O. Box 4 21)5. 
--- --- to the --- Weekly, Dr. 

---, sub scription,  in advance. 
H ece i verl paymell t for the --- Weekly from --- to ---. 

Bill;; or receipts 2. A bill or receipt for subscription may include the names of 
m a y  include 
what. more than one publ ication and their regular prices, provided they 

Orders may in
clude what. 

are all published by the same individual or company, or sent by 

the same news agent, and may also include any period of sub

scription or any number of shipments to a news agent. 

3. Orders for subscription may indicate the term or period for 

which the subscription is ordered. The written or printed words 

or figures, or both , to indicate when the subscription will end may 

be placed upon the matter itself, or the wrapper, or upon the 

bills, receipts, 01' orders which may be inclosed therewith. 

bl����sc�� i �e� 4. Subscription blanks, otherwise conforming to these require

ceptadeR for coin ments, may be mailed with second-class publications at the regn
permi ssible. 

l n r  second-class rates of postage, although printed on cardbNl]'(l 

and arranged with a receptacle for coin. 

NEWS AG.EN'l'S : MAILING OF R1WOND-CLASS PUBLICATIONS. 

_d��;�i�i��e�\�. Sec. 428. News agents are persOlls, i n clu d ; ng new:;boys, en-

gaged in business as news dealers or sel lers of publications of 

the second class. If a pel'son restricts himself to advancing 

the jnterests of a single publication,  or the puhlications of one 

vubl i sher, he is not a " news agent " \vithi.n the meaning of tl)e 

J aw, but shall be regarded as a mere local agent of the publisher 

and not entitled to a " news agent's " mai ling privileges. 
ne:'f1����:�nf�: Sec. 429. When a person,  firm, or coqlOrn Hon desires to mail 
registry. second-class matter as a news agent at the second-class pound 

rates of postage, formal application for the privilege should be 

made an d submitted to Ol e vostmaster on Form 3501-0. Instruc

tions to both postmaster and news agent as to propel' procedure 

will be found on the form. 
Regi stration. 2. If upon examination of the application it is found that the 

applicant is entitled to exercise the privil eges of a news agent, 

he ·shnll  be duly registered as such and the postmaster authorized 

to accept from him, at the applicable second-class postage rates, 

mailings of publications entered as second-dass matter, so long 

as he complies with the law and the regulations. 
Mailing of pub- Sec. 430. ·When periodical publications are presented by a news 

liclltions b y 
new� agents. agency or agent for mailing at the second-class rates of postage, 

postmasters sh all  require such agency or agent to furnish satis
Evidence of en- factory evidence that the publications offered nre entitled to sueh 

try. 
rates, and l mve been duly entered at the office of publication, 

and are being sent to actual subscribers, or to other news agents 

for the , purpose of sale. 
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2. A printed notice of entry sha ll be regarded as sufficient Printed llotice 
evi dence that a publication is entitled to pass in the mails at 

evidence of entry. 
the second-class rates of postage. Postllla sters may refuse to 
accept at second-class rates publications which do not beal' such 
a notice. ( See sec. 405. ) 

3. Satisfactory evidence shall also be furnished that the per- M a t  t e l' nel 
sons to whom bulk packages are sent from a news agency are ���s:s� 

to other 

also news agents, and the addresses upon such bulk packages 
should show this fact. 

4. A news agent shall not be permitted to take packages of notu��ica�ei 0 ;e� 
newspapers or periodicals out of a post office, write an address mailed without 

1 d . t . tl t th ffi f . I '  . . 1 additional pre-on eac 1 copy, an · 1 e Ul n 1em 0 e 0 ce or mal ll1g 01 ( e- payment of post-
livery withont additional prepayment of postage, except in the ag'e. except, 
case of publications entitled to pass free in the county to actual 
suhscribers thereto. ( See secs. 412 and 417. ) 

5. Postmasters shall not open packages addressed to ne\vs Packages 0 f 
agents and distribute any of the papers or periodicals therein publications not , to be opened and 
through the post office or otherwise. distributed. 

6. Unsold second-class matter returued by news agents to nofllSt�d b�at���· 
either publishers or other news agents, and copies sent by news turned to pub
agents to other news agents, except for the purpose of sale, or to aJ ig�ehnetrsS or news at pound 
persons not subscribers to such agency, shall be subject to post- rate. 
age at the rate of one cent for each four ounces or fraction 
thereof, except when the postage at tlle pound rates is higher, in 
which case the pound rates will apply. 

7. When news agents desire to return to publishers merely the Portions of UIl

head or small portions of each publicfltioll as evidence that the �l�\d i�blib:ti�.
l�� 

copy has not been sold, such portions shall be rated as third-class ;�r�ed at pound 
matter. ( See sec, 4:35. ) 

�IIS CELT,A NEOUS PROVI SIONS. 

Sec. 431. Matter of the second cl ass illay be examined at t11e Examlllit t I o n 
office of mailing, and if found to contain matter which is snbject at mailing orneI'. 
to a higher rate of postage, sucll matter shall be ch arged with 20 l��t. :r.�a;�. 3 ;  
postage at the rate to which the inclosed matter is subject : -for matter sub
Prov ided, That nothing herein eontained shall be so constrned as ject to higlhel' 
to prohibit the insertion in l)eriodicals of advertisements attached rate of postage. 
permanently to the same. 

Sec. 432. Postmasters slmll scrutinize mailings of publicat i())ui VIolation 0 f 
entered at their offices as second-class matter to ascertain ,,,hether �d�tssi���erning 
the publish ers arc comnlvina- with the law and these regulations. -ex�mi!lation of - "  b pubhcatlOlls for. 

2. Every postmaster having reason to helieve that a publica- Change in char. 
tion passing in the mails as matter of the second cla ss is not ti;��' of publica
entitled to the second-class mailing privi leges, sha ll report the 
matter promptly, with any evi dence or facts in his possession 
tending to support such belief, to the Thi rd Assistant Postmaster 
General ,  Div isi on of (;lassificatioll .  

S e e  sec, 409 as to PCllUlty f o r  �nbmitting f n l s e  cvidence as t o  secoud
class publications ; sec. 4 1 0  as to annulment of entry. 

Sec. 4S3. When the postmaster at the office of mailing fin ds Det.ent.lon of 
that a publisher or I?ews agent h as depOSited matter for mailing tl:i�t3\o n�:co:�: 
at the second-class rates of postage which, in his ju(lg'ment, is CJll!ll· " ra.te, Itnd 

. . - col ection 0 f 
chargeable WIth a higher rate by reason of illegal mclo8ures or proper postage. 
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additions, he shall detain the same, notify the sender, and de
mand of him proper postage, to be prepaid by stamps affixed to 
each separately addressed pi ece. 

rec��,��S
it t

� n
b
� 2. When the decision of the postmaster is questioned, he shall, 

f a  c t s reported, on receipt of a deposit of postage at the higher rate, dispatch the 
when. package as second-class matter, and submit to the Third Assist-

Conversion 
deposit. 

ant Postmaster General, Division of Classification, a sample of the 
objectionable matter, with a full statement of the facts in the 
case. Should the publication be held entitled to the second-class 
rates, the excess of the deposit over the same shall be refunded : 
if the decision of the postmaster is sustained, the full amount of 

o t the deposit shall be sent, in ordinary stamps, with report of the 
facts, to the Third Assistant Postmaster General, in the manner 
prescribed in section 404. 

'!rapping and Sec. 4:34:. No newspapers shall be received to be conveyed by foldmg of pub- maiJ unless they are sufficiently dried and inclosed in proper llcatiolls, etc. . 
R. S. § 3883. wrappers. 

-wrappeors for. 2. Newspapers and periodicals shall be wrapped in such man-

-manner of. 

ner that the wrappers can be removed and replaced without 
destroying them or injuring their inclosures. When envelopes 
are used as wrappers they shou1d bear, in addition to the name 
of the publication, a notice of its entry as second-class matter. 

3. All publications should be properly folded for assorting an(l 
delivery and addressed in a legible hand or plain type not smaller 
than long primer. Postmasters shall request publishers and 
news agents to fold their publications to a size not larger than 
9 by 12 inches when practicable. 

�����nc�
otwi�� 4. Publications which are illegibly addressed and those which 

regulations. are not wrapped and folded in accordance with the above regu
lations shall be held until aU other matter is distributed. 

M_-\TTIW OF THE THIRD CLAS fl-DEBCRII'TIO N. 

Third - c 1 It � S Sec. 4:35. Mail matter of the third class shall embrace :;: * * 
Illat:�r. M 3 circulars, and other matter wholly in print ( except books, and 
20

1 s;;t'. 3:�': ; newspapers ana other periodical publications entered as second, 
1 9 1 2, Aug. 24 ; class matter ) ,  proof sheets, cOl'l'ected proof sheets, and manu-

3 7  Stat. 5 5 7 .  script copy accompanying the same, and postage shall be paid 
=�:�:

ed
�f post- at the rate of 1 cent for each 2 ounces or fractional part thereof, 

e.g·c. and shall fully be prepaid by postage stamps affixed to said 
Order of Post- matter. master General, 

Dec. 6, 1913 . See s�e. 452 as to payment of posta�e on third-class matter in money ; 
sec. 39(} as to postage on printed ship matter. 

Circulars. Sec. 4:36. The term " circular " is c1efined to be a printed letter , 
20 1��;t. �i��·. 3 ;  which, according to internal evidence, is being sent in identical 
-definition and terms to several persons. A circular shall not lose its character 
characteristics. as such, when the date and the name of the addressee and of the 

sender shall be written therein, nor by the correction of mere 
typographical errors in writing. 

;;-;;-�
at

�n 
of 

c��!
ta

�� 
2. When a name ( except that of the addressee or sender ) ,  date 

written additions. ( other than that of the circular) ,  or anything else is hand· 
written or typewriten in the body of a circular for any other 
reason than to correct a genuine typographical error, postage 
shall be charged at the first-class rate. ( See sec. 384. ) 

See sec. 441 as to permissible additions to matter of third class. 
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TITLE IV.-lVIAIL lVIATTER. §437 
Sec. 43 7. " Printed matter " within the intendment of this act Printed mat

is defined to be the reproduction upon paper, by any process ex- te�·879 Mar 3 .  
cept that of handwriting, of any words, letters, characters, figures, 20 Stat. 360: 
or images, or  of any combination thereof, not having the char- -defined. 
acter of an actual and personal correspondence. 

Sec. 438. All impressions obtained upon paper or cardboard, by Printed mat
means of printing, engraving, lithographing, or any other mechan- ��rther points 
ical process easy to recognize--except the typewriter, letterpress, 0 f definition, 

. rules, etc. 
or mamfold copy-are matter of the third class when not in 
the nature of an actual and personal correspondence. 

2. Typewriting and carbon and letter-press copies thereof are Typew r i t t  e n  
first-class matter. Facsimile copies of handwriting or type- �f�����ile cop
writing, produced by a mechanical process, such as the printing ies. 
press, mimeograph, multigraph, etc.; shall be treated as matter 
of the third class, provided they are presented for mailing at 
the post-office windows, or other depositories designated by post-
masters, in a minimum number of 20 identical unsealed copies. 
If mailed elsewhere, or in less number, payment of the first-class 
rate of postage shall be required. 

3. Printed matter sent in the mails as a sample of the printing S a m p i e  g of 
thereon is matter of the third class ; but samples of paper with �{���ing ; third 

printing thereon merely to invite attention to the quality or Samples of pa
per ; fourth class. 

price of the paper are matter of the fourth class. ( See sec. 442. ) 
Sec. 439. All letters written in point print or raised characters Letters for tb 

used by the blind, when ullsealed, shall be transmitted through blind. 

the lUails as third-class matter. 30 l�f:t. t�a:: 2 ;  
Sec. 440. The postage on each copy of the daily Oongressional ' p  0 s t a g  e on 

Record mailed from the city of \Vashington as transient matter �r��s�e:� s �rt�� 
shall be one cent. Record. 

See sec. 480 as t o  transmission of C;ongressiona 1 Record free under 181�la�. J;31\7� 23 ; fra n k  of Memhers of Congress, etc. 

PEHMISSIllJ,E ADDITIONS ON THIRD-CLASS MATTER. 

Sec. 441. Upon matter of the third class or upon the wrapper Permissible ad
or envelope inclosing the same or the tag or label attached thereto (litiOllS on thlrd

the sender may write his own name, occupation, an d residence or Cla��8�,ll;���. 
20 ; 

business address, preceded by the word " From," and may make 25 Stat. 1. 
marks other than by wlitten or printed words to call attention to 
any word or passage in the text, and may correct any typograph-
ical errors. There may be placed UpOll the blank leaves or covel' -what are. 
of any book 01' printed matter of the third class a simple manu-
script dedication or inscription not of the nature of a personal 
correspondence. Upon the wrapper or envelope of third-class 
matter or the tag 01' label attached thereto may be printed any 
matter mailable as third class, but there must be left on the ad-
dress side a space sufficient for a legible address and necessary 
stamps. 

2. There may he placed on such mail matter ( of the third " Please do not 
class ) ,  or on the package, wrapper, or envelope inclosing the open,?ntil Christ
same, or on a tag or label attached thereto, either in writing or m�s

91l M 4 . 
otherwise, the words " Please do not open until Christmas," or 36 Stat. l�·O. ' 
words to that effect. 

3. It is permissible to place on third-class matter, or on a card -designation of 
. 1 d h ·th 

. 
d '  t' f t t 

. 
I 

contents, serial 
Inc ose t erewl , a wntten eSlgna IOn 0 con en s, a sena number, " Merry 
number and such simple inscriptions as " Merry Christmas " C h r i s t m as , " , . '  " Happy N e w  
" Happy New Year," " Dear Sir." " My Dear Friend," " Sincerely Year," etc. 
yours," " With best wishes." 
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--i ll1 P l' i Jl t s by 4. Imprints hy hand stamp upon printed matter of the third 
hand ;:tamp. 

class will not affect its classification except when the added 
print is in itself personal, or converts that to which it is added 
into a personal communication ; in the latter case, ·however, the 
mailing at one time at the post office or other depository desig
nated by the postmaster of not less than 20 identical unsealed 
copies shall be sufficient evidence of impersonal character to en
title such matter to the third-class rate of postage. 

-hand _ stamped 5. Printed cards bearing a hand-stamped, marked, or punched dat�s, .e�c., on date, giving information as to when the sender will call, or deliver f:I� si�����t:;;: something, or when some event will occur, or some article was 
received, etc., mailed in a less number than 20 identical copies, 
shall be treated as personal communications, and charged with 
postage at the first-class rate ; but when not less than 20 identical 
unsealed copies are mailed at the same time they shall be accepted 
at the third-class rate. 

See sec. 436 as ' to definition of circular and additions thereto. 

lVL-\'TTER OF THE FOURTH CLASS : PARCEL POST-DESCUlP'l'IO X. 

F th . class Sec. 442. Fourth-class mail matter shall embrace all other 
malr!:.atter de· matter, including farm and factory products ( and books ) ,  not 
fined. now embraced by law in either the first, second, or third class 71�t2t' ���. 24 ;  ( books excepted ) ,  not exceeding eleven ( seventy ) pounds in 3 

Ord�I:S of Post- weight ( when mailed for delivery within the first, second or 
master General : third zones, nor exceeding fifty pounds in weight when mailed fOl' 1913, gulY 2g : delivery within any of the other zones ) ,  nor greater in size thall i�i�' Jur�' 10 ;  seventy-two ( eighty-four ) inches in length and girth combined, 1918; Feb. 26. nor in form or kind likely to inj ure the person of any postal em-

� i m i t . 0 f ployee or damage the mail equipment or other mail matter and 
welg'ht and SIze. not of a character perishable within a period reasonably re-

Note. quired for transportation and delivery. 
NO'I'Fl.-Thp- words inserted within parentheses in above paragTaph 

show the effect of the orrlers of the Postmaster General issued in PUI'
suance of the authority contained in acts of August 24, 1912 , and .lu i y 
28, 1916 ( see sec. 444, par. 3 ) ,  as fOllows : Order No. 7349 of July 2[., 

1913,  increasing the weight limit of fourth cla'S's from 11 pounds to 20 
p.ounds in the first and second zones' and reducing the rates of postage 
in these zones, effective August 15, 1913 ; order No. 7705 of !Mcembcl' 6, 1913, extending the classification of articles mailable as parccl po!;'t 
to include books, effective March 16, 1914 ; order No. 7706 of Decemher 6, 1913, increasing the limit of weight of fourth class for delivery 
within the first and second zones from 20 to 50 pounds and in the third, 
fourth, fifth, Sixth, seventh, and eighth zones from 11 to 20 pounds, 
and reducin g  the rates of postage in the thirrl, fourth, fifth, and sixth 
zones, effective January 1, 1914 ; order No. 9005 of July 1.0, 191 5, in
crea'sing the limit of size of parcels of fourth class from 7 2  inches to 
84 inches in length and girth comhined, effective July 10, 1915 ; order No. 
1 140 of Februnry 26, 1 9 1 8 ,  increaRing weight limit from 50 pounds in 
first and second zones and 20 poounds in the third zone to 70 pounds, a n d  
in all other zones from 20 t o  50 pounds, effect.ive March 15·,' 1918. 

Units of area. 2. For the purposes of: this section ( sec. 8, act Aug. 24, 1912 ) the 
United States and its several Territories and possession s, except
ing- the Philippine Islands, shall be divided into units of area 
thirty minutes square, identical with a quarter of the area formed 
by the intersecting; parallels of latitude anel meridians of longi-

Zones. tude, represented on appropriate postal maps or plans, and R11eh 
units of area shall be the basis of eight postal zones, as follows : 

First zone. ( a )  The first zone shall include all territory within sucll quad-
rangle, in conjunction with every contiguous quadrangle, repre
senting an area having a mean radial distance of approximately 
fifty miles from the center of any given unit of area. 

Second zone. ( b )  The second zone shall inelude all units of area outside the 
first zone lying in whole or in part within a radius of approxi-
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mately one hundred and · fifty miles fl'om the cen ter of a given 
uni t of area. 

( c )  TIle th ird zone shall intlude all un its of area outside the 
second zone l y ing in whol e or in part within a radius of approxi
mately th ree hundred m i les from the cen ter of a given u n i t  of 
area. 

( d )  The fourth :wne shall incl u de all u n i t s  of H l'ea out.side the 
th ird :wne lying i n  whole or in pa rt within a radius of approxi
mately six llUu dred m i les from the center of a giVt'll u nit of area. 

( e )  The fifth zone sh all include a ll un it s of a rea outside the 
fourth zone lying in wh ole or in part w ithin a radius of approxi-
matel y one thousalld miles from the center of a giYen unit of a rea. 

( 1 )  The sixt h zone shall inclu de all units of a rea outside the 
fifth zon e  lying in whole or in part w ithin a radius of approxi-
mately one thousand four hun dred miles from tile center of a 
given unit of area. 

( fI )  The seventh zone shall incl uclf> a ll u n i ts of a rea out si de 
the sixth zone lying in whole or in part within a radius of ap
proxima tely one thou san tl ei ght hun dred mi les from the c('nter 
of a given unit of area. 

( h ) 'l'!le eigl l th zone shall include a l l  nn its of a rea outside the 
seventh zone. 

See sec. 602 IlS to delivery of matter ill rxeess of weight or size inad
vf'.rtently dispatcbed ; sec. 459 as to determ i n a ti o n  o.f admissibility of 
matter to the mails ; sees. 460 to lW! 111'; to pl'ep : \ration for mailing of 
liqnids, disea se germs, all(l matter J i a ble to illJ ure mails 01' persons ; 
secs. 534 and 602 as to treatment of rlullgerons m a tter excluded from 
ma ils.  

§443 

Third ,.,one. 

Fourth zone. 

Fifth zone. 

Sixth zone. 

Seventh zone. 

. Eighth zone. 

Sec. 413. If a parcel of fourth-da ss matter excee(l s the size, In excess of 
in length and girth combined, prescribed in paragraph 1, secti on 

limit of size. 

442, it sha l l not be accepted for maillng, 1JO ma tter how sllln l I  the 
excess may be. 

2. In measuring n pa rcel the greatest cli stance in a straight lin:e �how measured. 
between its en(ls, but not around th e parcel lengthwi,<w, shall be · ·  

taken a s  the length, while tIle d istance aronn d i t  at its tll ickest 

part shall be taken as the gi rt l ! . F'or example, a parcel 10 . inches 
wide, 5 in ches high, and 35 in ches long bas a g irth of 30 inches, 

its length and girth combined heing 65 inches. 

RATES O}' POSTAGE. 

Sec. 444. The rate of postage on fourth-class matter weighing Rates of P08� 
not more than four ounces shall be one cen t for each ounce or ag�912 A 24 ' 
fraction of an oun ce ; ann on such matter in excess of four onnces 37 Stat. �t'7 . ' in weigh t the rate shall be by the pound, as hereinafter prov ided, Orders Post-
the postage in a ll ca ses to be prepaid by * * postage stamps master General :  

affixed. �re aU(f6De/u� 
NOTE.-The word " distinctive " is omi tt.ed fro m  the above parn graph 

1913 . 
at the point Indicated by astel'isl;:s. Distinctive posta ge stamps for parcel 
post were d iscontinued by order of Postmastel' Gen e r a l  da ted .Tune 26, 
1 9-1;�, l1ased npoll the antllol"it.y of tIlt' act of A u g u st 24, 1D12.  See 
puragraph 3 below. 

See sp-c. 445 for rates on boo}< s ; sec. 446 for rates Oll seeds, plants, etc. ; 
sec. 45-2 as to payment of postage in mom'y. 

2. Except as providetl in the next preceding paragraph postage 
on matter of the fourth class shall be prepa id fit the following 
rates : 

( ao) On all matter mailed at the post office from which a rural For l?cal or 
route starts, for delivery on such route, or mailed at any poi nt on 

rural delIvery. 

such route for delivery at any other point thereon, or at the office 
from which the route- starts, or on any rural route starting there-
from, and on all matter mailed at a city carrier office, or at an y  
point within i t s  deli very limits, for deli very b y  carriers from that 
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the first 

For the second 
ZO U(I.  

For the third 
zone. 

POSTAL LAWS AND REGULA.TIONS. 

office, or n t allY offiec, for Iocal (leli yel'�v, five ct'nts for the first 
pound or fract io n of a pound ana one cent fOl' each additional 
( two poun ds 0 1'  fractio l l  thel'eof ) .  

( b ) For delivery \vHhin the fi rst zoue, except as pi'ovideu i n  the 
next IF'€ceding paragraph, :five cents for the first ponnd or fraction 
of a po und, and one cent for each additional pound cir fractiou 
of a poun d ( U IHl excct)t where tile dista nce by t1H:� shoi'test: regno. 
lar mail route from the offi,-�e of origin to the office o E  deli,-et';y is 
300 m i les or mOl'c, i l l  w h i 0.h case tlle tutes of postage shaH he Six 
cents for the tl l'st pound ()[' fraction o f  a pound :tud two cents lor 
each ac1 rl itionat pound or fraction of a pound ) .  

( 0 )  For tle J i\'ery \v it l t in the second zonE'. fixe cents fot' t i te 
first pOUlHl or fraction of fi pound , Hnd one cent for each add j -
tional poun d 01' fraction o f  a pouD_d ( exrept where the distan�e by 
the shortest regu l a r  mail ro ute from the office of OI'igiD to the 

office of del i very is BOO miles Of more. in which c ftse the rn.tes of 
postage shall be six: cents fot' the ti I'si; pound or fr;v:-tion of a 
po und and two cen t s  fo\.' each additional pound 01' fraction of it 
pound ) .  

( d )  For del ive ry wi th i n  the third zone , six e�nts T(l1' t i le fi l'st 
po und or fraetion of a POlllHl and two cents for each n d rHUouaJ 
pound or fract ion of a pouneL 

For the fourth ( e )  F or deli 17ery w i t h i n  t he fourth zone .  s�n?n rents for the 
zone. first pOUll(l 01' -traction of a ponncl and fOUl' cents f{.l' eiH: h add(

tional poun el Ol' frac tion of a pound, 
For the fifth ( f )  F01' delivel'Y within the fifth zone, e ight cents for the 

ZO IlE'. 

Fot" 
zone, 

first poun!l or fractioll of a pOntHl fi nd six centp. for each addi
tional poun d  or fl'action of a pound, 

the sixth ( JI )  For del i very wit h i u  t he s i xth 7.one, nine cents for the fil'st 
l)otmd or fractioll of a l)OUll(l and eigh t cents for each n(}(l itiOlUl.l 
pou n d  or fl':1rtion of a pound. 

For the seYenth ( h ) For deliver;\' with in the seventh zone. eleven co?nts for th� 
zone. first pound or fraction of a pound and ten cents for each addi-

tional pOHll<l or fract ion of a pound.  
Fo!' t h e  eigbth ( i )  Fo r (leli YE'l'Y with in Ole eight h zone and between the Phil ip-

zo ne.  pinE' Islands a n d  any port ion . of the United S tates, inclnd ing the 
Distl'ict of Columhia and the s('vel'ul Territories and 1)()SSe88ions, 
twelve (';:>nts for the first pound or fraction of a pound [lnd h-<;el \'e 
cents for each ndditi onal pou nd 01' fraction of a po und. 

Authority to reo 3, If tile Postm aster Ge neral silall find on experienee that : he cl�ssifY a�t.�c: les, classifica tion of a rt icles ma i l nhle, as '.yell as the weight: limit. o r  �� �;{ atlO�\)� {iOt��'� the r-1 tes of postage, 7.011e 01' zones, und other co nditi-on s  of mail
etc. . ability, u nder sect ion 8 of the act �l.pprovecl August twen ty-fourt h ,  

., 
1�J 2, A�ff: 2 4 ;  nineteen Inmc1red a nd t\Y�lye, or allY o f  them. al'e sueh as to  p�'0-

,, 7  i�tfJ: ,ft�l� 28 ; vent the sh ipment of artic1e3 desira ble. o r  to permanently rendei' 
3 9  Stat. 131. the cost of th e senrice greater than the receipts of the reveIHie 

therefrom, he is hereby autllori:;>;ed to re-form ft'om t ime to time 
su ch classifi.cation, weight limit,  rates, zone or zones, or con d i 
ti ons, o r  ei tl ler, i u  order t o  promote th� ;":�I'vi ('e t o  t h e  public 01' 
to immre t he l'ec�jpt of revenue from snell sel'vke fl clequate to 
pa y  the cost thereof : Prom'rIca, however, That before any ch ange 
is hereafter made in weight lim it , ra tes of postag;e, o r  7.()n� O t' 
zones, by the Postmaster Genei'al, the proposed cha nge shall he 
approved by t he I nterstate Commerce Comm ission after thorough 
find i ndepenrlent cOL1si del'ut ion by that body in such mauner as it 
may determ i ne_ 

�ate3 and eon- Sec. 445. The purcel-post rute bet\veen any pOint i n  the -Cni terl 
ditlOUS appllca- . , , . , . . 

. . .  
tile to Alaska, States :lnd any pomt m (he Hnwanan Isla n ds, and any l)Omt m 
In H I" (\ i l !';  n n �<;

l· Alaska, aBd between any two points in Alaska, except for pa rcels 8!H S, . ,  B .. _ 
Zone, Phlllpl)!ne of books, seeds, pJ ants, etc., weighing S ou nces or less, on ,yhich Islallils. 

the rate is 1 cent for each 2 onnces or fraction of 2 ou nces, and 

except for ull other vurcels welgh ing 4 ounces or less, on which 
the rate ig 1 cent for erlc l l  ounce 01' fraction thereof. shall be 1 2  

180 



TITLE rV.�MAIL MATTER. 

cents for the first poun d nl ! cl 12 c.en ts for each additional pound 

or fruction thereof. These rates also avply to pareel:; mailed in 
tbe United States fol.' delivel'Y in the Canal Zone, and to parcels 

between the Philippine Islands and the United States, or its 
DO�8essions. ( See sec. 444. ) 

:�. The eighth-zone rate of pos tage shall appl;" to parcels of 

§446 

fourth . .  class mail, subject to the pound rates, exchanged between -nayal v<,ssels. 
the Unite(l Stlltes, 01' a n y  of i ts possessions, and United State�l 

ll:1 yul 'vessels stationed in foreign waters. 'When such vessels 
a re stationed ill a port of the United S tates, or any of its pos-

sessions, the ra tes app licahle to or from the post office at such 

port shall be c.harged . 
3. The eighth-zone ra te of postage, except on parcels wei!?;hing 

4 ounces or less, Oil which .the ra te shall be 1 cent for each ounce 

0 1' fraction thereof ( see par. 1, sec. 444 ) shall apply to all parcels ��a n�:��� , r.��d 
of fourth-class mattee, except hooks, mailed ill tIle United S tates Rcpublic of Pan· 
for delivery ill Canada, Mex ico , Cuba. and the Republic of 

amu. 

Panama. 
See sec. 504 and the Official Postal Guide for foreign parcel post. 

4. The rate of postage on parcels of hooks weighi ng 8 ounces Rateq 011 books 
. or less shall be 1 cen t for eacll 2 ounces or fraction thereof, and ��I��e�' �/ 1�6�. S 
on those weighing more than 8 ounces the pound rates shown in 

section 444 shall apply, 

5. The rate of postage on gold coin, go ld bullion, and gold dust ��old . l)ctween 
offered for mailing between any two points in Ala ska, or hetween ;��r�h�n &���� 
any point in Alaska and any' point in the Un ited States or its States. 
possessions, sh all be 2 cents an ounce or fraction thereof, re-

ga rclless of distance. Such gold coin, gold hullion , or gold dust 

shall be inclosed in sealed packages not exceeding 11 pounels in 

weight and sent by reg i ste red mail. See sec. 863 for amonnt 
of registry fee. ) 

1 Seeds, bulbs, 
Sec. 446. Seeds, cuttings, hulbs, roots, scions , and plants shaL. lllants, et'l�. 

hereafte r be emhra ced in and C'ar ried as fourth-class matter, and 1 8 88 , J uly 24 ; 
fo!' the s.a�e rates of postage : P,,'ovi:ded, That all packages thel'e- 25 l�i�t: 1�;: 24 ; 
of contalllll1g 8 ounces or less shall he ch arged for at the rate 37 Stnt. 557.  
of 1 cent for 2 ounces 01'  fraction thereof. 1 9 1 4 ,  ApI. 24 ; 

88 Stat. 346. 
2. The rate of postage on parcel s of seeds, cuttings, bulbs, -postag'e on. 

roots, scions, and plants weighing 8 ounces or less is 1 cent for 
each 2 ounces or fraction thereof, regardless of distance ; OIl 
parcels weighing more than 8 o unces the pound rates shown in 

seetion 444 apply. These ra tes apply wbethel' the articles are 

for pla nting 01' other llUrposes. 

See sec. 45g as to prrparrrtion of seeds, etc., fo1' maiIi.ng-. 

PERMIS SIBLE ADDITIONS TO FOURTH-CLASS J\L\"TTF:n. 

Sec. 44:7. 'W i th It package of fonrth-class ma tter prepaid at the . �rrlJl!s!ilhle ad. 
propp1' rate for that class, th.e sender 1.' '" ':: may w ri�e upon �i!��II��:t:��:�t't.b. 
the wrapper 01' cover thereof , 01' tag or label accompanymg the 1 888, Jan. 20 ; 
snme, his nnme, oc(:upa tion , residence 01' business address, pre- 25 Stat. l .  
ceded by t h e  w o r d  " from," and a n y  marks , numbers, names, or 
letters fo r pm1)Ose of description, or may print thereon tile 
sa me, and any printec1 matter not in the nature of a personal 
cor respondence, hut there m ust be left on the afl.dress - side 01' 
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face of the package a space sufficient for a legible address and 
necessary stamps. 

" Plea�e clo �lot 2. There may be placed on such mail matter ( of the fourth 
�;ae:.,?nhl Ohl'Jl>t- class ) ,  or on the package, wrapper, or envelope ihclosing the 

191 1 ,  MaL 4 ;  same, or on a tag or label attached thereto, either ill 'writing or 
36 Stat. 1340. otherwi se, the words " Please do not open until CIl'ristrhas, " or 

words to that effect. 
Tllg or label . 3_ The tag or l abel, with the printing or writing authorized 

thereon, may be atta ched to the whole parcel or separate tags or 
labels, bearing the same, may be attached to each of one or more 
articles contained in the parcel. 

" ¥,err,); .  Christ- 4. Inscriptions such as " Merry Christmas, " " Happy New 
mAS, Happ" y .  " " W ' tl b t . h "  I th l ' k  l I d New Y ear, ' ''  etc:, edr, I 1 es WIS es, ane . e I e, may Je p ace on 
per.mi�s':ible i n - matter of the fourth class or on a card inclosed therewith. 8crlptIons. Inclosures. 5. There may be inclosed with matter of the fourth class an 
-invoices, etc. invoice showing, in writing or printing, the name and address of 

the sender and of the addressee ; the names and quantities of 
a rticles inclosed, together with inscriptiolls indicating. " for pur
pose of description, "  the price, style, stock nnmber, size, and 
qnality of the articles ; the orner or file number, date of order, 
and date and manner of shipment ; and the il litials or name of the 
salesman or of the person by whom the articles were packed or 
checked.-

MIS CT<:LL.,\NF,OUS PROVI SIONS. 

It e e e i p t to Sec. 448. When desired, the postmaster at the mailing office 
seder at mall· shalL on payment of 1 cent, 2'ive the sender of. an ordinar'. '  parcel jng &ffiee. � .J 

of fourth-class mail a receipt therefor. A postage stamp to cover 
the charge for the receipt shall be affixed thereto and canceled 
and the receipt postmarked. No receipt for the parcel shall be 
obtained from the acl dressee on deliYel'Y. ( See sec. 1072. ) 

Supplios f o r  Sec. 449. The Postmaster General shall provide such special 
parctll-post: iiYS- equipment, maps, stamps, directories, and printed instructions as 

te�;:t2, Aug. 24 ;  llJuy be necessai.'Y for the administration of this section. ( Parcel 
37 Slat.  558. post a ct. ) 

PHOVISION S ApPLICABLE TO THE SBVEHAL CLA SSES OF MAIL MATTER. 

LIMIT OF WEIGHT AND SIZE OF MAIL MATTER. 

Llalt of weIght Sec. 4:50. The weight ( of mail matter ) :r. * . is hereby 
aud size of mall declared to be not exeeeding four pounds for each package thereof, matter. - . 1 k 

. J "  f th t t 18�6, June 8 ;  except · ll1 case of Slllg e boo s welg ung 111 excess 0 a amOUll ; 
29 Stat. 262. ( fourth-dass lllail matter not exceeding seventy pounds in weight 

R. S. § 3829. when mailed for delivery within the first, second, or third zone, 37 1�;;t. ��� .. 
24 ; and not excee(ling fifty pounds in weight when mailed for delivery 

Orders of Post- w i thin any of the other zones, nor greater in sh�e than eighty-four 
���er J�l�ner�� : inches in lengtl: anel gir�h combined ) ,  and except for books. and 
Dec. ' 6 '  - 1915' d ocuments publlshed or CIrcnlated by Ol'fler of Congress, or pnnted 
July 10'; 1918: or written official matter emanating from any of the departments 
Feb. 26. of the Government or the Smi thsonian Institution. 

Note. NOTE.-The words inserted within pa.rentheses in. above paragi'uph 
placing books i n fourth-class mattcr and increasing the weight limits 
and sizf; of fourth-class or parcel-post mattf'r, are based upon Qrders 
of the Postmaster General. The orders werc issued in pursuance of 
the authority contai ned in acts of August 24, 1912, and July 28, 1916. 
( See sec . 444, par. 3. ) 
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2. The limit of weight of mail m a tter of the first class shall First-class mat-

. be the same as is applicable to m a il of the fourth class. te\916, May 18  ; 
39 Stat. 162. 

3. Books, pamph lets, and other rea ding ma tter in raised char- --:rnattel' for the 
acters for the u �e of the blind, whether prepared by hand bh¥g04 

A 27 . 
or printed, in si ngle volumes not exceeding ten poun ds in weight, 3 3 Stat: 3l�'; , 

"' "' * shall be t ransmitted in the United States mails. 

4. Matter addressed to Manila, Ph ilippine Islands, shall not -m a t t e r ad-
d -0 > .  • I f II ' C b d Z '  dressed to the excee :) pOUnCIS Jll welg lt ; parcel s or 0110, e U, an am- P h i l i p p i n e  Is-

boa nga shall not exceed 44 .ponn ds, and parcels for all ot.her post lands. 
offiees in those islands shall not exceed 20 pounds in weight. 

5_ Postmasters shall decl ine to accept for mailing packages -in excess of, 
offered to them weighing in excess of the limit provided by la� , ���ted

t� ex��Pt.
ac. 

whether such packages are presented as free matter by officers 

of the Government, under the penalty label, or under prepaid 

posta ge, except as provided herein and in the following section. 

See sec. 602 us to delivery of matter in excesR' of weight inadver
tently dispatched. 

Sec. 451.  Ma il matter of the second class prepaid at either the M it t t e r t o  
publishers' second-dass pound ra tes or the transient second-class :�:��t \I:":na�� 
rate shall he Hecepteo for mailing regardless of the wei ght thereof. pllcable. - . ' -second dass. 

2. Books and documents puhlished or CIrculated by order of -single books. 
Congress, without regard to their weight a n d  whether wrapped ;;f

n�
�
.
lic docu· 

separately or not, shall be accepted for mailing at any post office. 

3. Pdnted or wr itten official matter weigh ing in excess of 4 -p r i n t e d  ot 
pounds, emanating' from any of the departments of the Govern- :�N:l� f��i� 
ment or tIle Smithson i a n  Ins titu tion, shall be accepted for mailc "V a s h i n g t 0 n ; 
. ' when mailed at mg un der a pen alty envelope or label at the post office at , Wash- other post otllces 
ington, D. C., only. Such official ma tter 'veighing more than 

4 pounds, but not exceeding the l im i t  of weight prescribed: by 

secti on 4f)0, lllay be accepted fo r mailing at other p ost offices only 

when postage is prepa id thereon. ( For further information with 

yespect to the acceptance of official rna tter see section 488. ) 
4. The we igh t (}f official matter relating to the postal service, -official matter 

including postal suppl ies and equipment, sent in the mails ' from ���i��� to postal 

any post office sha ll not exceed the maximum weight l imit for 

foul'tll-cln ss mail ( see sec. 442 ) except in special cases where 

specific in structions are issued. 

R. Packages of postage stamps, sta mped envelopes, newspaper _posta� stamps, 
wrappers, postal cards, internal-revenue stamps, and copyright l

stamped . e
t
n v e

l
" 

o p e  S ,  III erna " 
matter in its si mplest ma ilable form add ressed to the Register of revenue stamps, 

Copyrights, Vla shington, D. C., shall be accepted at any post �t��ped ;a��r.e r 

office, regardless of the weight thereof. ( See secs. 488 and 494. ) -copyright mat-
6. The limit of weight for miscellaneous prin ted matter con- ��iscellaneo u s 

. stitnting third-class mail ( the rate of postage on which is 1 cent printed matter. 

for each 2 ounces or fraction thereof ) is 4 pounds. Parcels of 

miscell a neous printed ma tter weigh ing more than 4 pounds, but 

which are \vithin the limit of weight and size for matter of the 

fourth class, come within that class and are mailable at the 
pound rates of postage prescribed for fourth-class matter in sec-

tiou 444. 
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MAILING l\L\'T'rElt WrTHOUT POS'L\.GE STA:MPS AFFIXED • 

. �Iaillng matter Sec. 452. The Postmaster General, under sn ch regulations as :���.]': starnl)!; he may prescrihe for the collection of snch postage, is hereby 
1920, Apr. 2 4 ; authorized to accept for del ivery alld deliver. withont postage 41 ��tat. 583. stamps affixed thereto , mail matter of the first class on which tlie F mt class. postage has been fully p repaid at the rnte provided by law. 
1904 ,  Apr. 2 8 ; 2. Unde�' such regula tions as the Postmaster Genet'al may 

33 stat. 440. estn1>lish for the collection of the lawful revenue ana foe facili-
3 9  ��.;�: �f�r 18 ; tat ing the handling- of such m a tter In the mnils, it shall be lawful 

Identical pieces to a ccept for trHnsmission in the m uils, without postage stamps 
of secon� 'l 

third, affixed, qun n tities of not less than 300 iden tical pieces of third��1t:�Hl t 1 class class mat ter and of second-class matter, and 250 identical pieces 
of fourth-cl a ss matter, and p�c1\:ages of money and securities 
ma iled un der postage a t  the fil'st OJ' fourth class rate b�T the 
Treasnry Depar tment : Pro'vide-d, That posta ge shull be fully pre
paid thereon at the rate required by law for a single piece of 
such matter. 

-postmast-ers to 3. Postmas ters at whose offices patrons desire to avail them·· 

lE,Ply 
t�or �.���f:� selyes of tlH:� privileg.e of this section shall

· 
apply to the Third 

anch. Assistant Postma ster Genel'n l .  Di vision of Classification, for au-

thority to l'eceh'e such mailings and instructions as to procedure. 

Until such a uthority and instructions nre l'e('eived no postm n�ter 
shan receive m atter of any class for mailing- with out stamps 

affixed un der this section. Only such second-class matter may be 

accepted under the proYisions of tll is section as is chargeable with 

the tra mdent seco}l(l-c!w::s rate of postage ( see sec. 419 ) or the 

specjal rn tes prescribed by p:1i'ng:t'�phs 1) and 10, section 417. 
4. Persons desiring the privilege of mailing matter of any class 

with ou t  stamps affixed, under the provisions of this section, should 

make application therefor on Form 3612 to the p08tma�"iter, who 
Application for shall after h e  has been properly authorized, as provided in the 

privilege. foregoing paragraph, issue a pE'rmit on Fm'm 3601, vl"hich shaH 

contnin the regulations. so far as tile�r affect the sender of such 

matter, and those regulations shouW in every case be strictly 

complied with, or the postma ster shaH refuse so to receive the 
matter in the mails. Such permit shall be issued in t l'iplicate, the 

origina l  to be handed to the Pl'Ospectb7e mailer, the dl,lplicate 

to be giYen to the superinte n dent of mails or superintendent of 

second-class matter, as the case may be, and the triplicate sent 

to the cashier. 

-i n d i c i a. 
matter. 

o n  5. In th e u pper right corner of the address side of the envelope, 

wrapper, address label, or tag of each separately addressed piece 

of such matter shaH be pl'intetl by means of a printing press or 

other device a statement showing the amount of postage paid on 
the piece, the word " Pai.c1," the nnme of the post office and State 

where mailed, the permi t number, and, in the case of first-class 
matter, such other information as may be ref(uil'ed. all in the 

form and in the size of type prescrihed in in structions issued by 
the Third Asslstant Postmaster General. Matter mailed \vithout 

stamps nffixed under the provisions of this section is  not to be 
postmarked. 

6. Except as otherwise provided in instructions issued by the 

Third Assistant Postmflster General , Division of Classificati o n, 
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eilch mailing must b e  accompanied with u statement on Form -mailings t o  he 
3602, signed by the sender, shov;ring the vermit number, the class �f�fe���11��ed by 
of m'atter, the total Humber of pieces in the mailing, the amount 
of postage ,chargeable thereon , the exact weight of a single piece" 
amI snch other information as may be required, To facilitate the 

h II '  f h tt ' t' 'I tl ' I t 1 " �1 -mailer to (omanl . lng 0 suc rna er In ne m al s, Ie mm er m us comp y WlL 1 ply with rcqum(:-; 
all reasonable requests of the postmaster for tIle separation �f ��tt���nl'ali() 11 
thereof into States, cities, etc. Postage on the entire qunntity 
shall 

'
be paid at or before the time the matter is presente(l 

for mailing, either in money or, at the option of the post-

master and at his risk, by check drawn to his order. When the 
mailing of mattpl' of the second, third, or fourth class extends 
oyer two or more consecutive days, and the number of, pieces 

presented on the last cla y to complete the mailing is less than 
that prescribed, such number shall be accepted and an indorse-

ment m ade on receipt Form 3603, as follows : 

This is the remaincler of mailing 01- _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 
( Give date .of preceding mrtiling. ) 

7. A receipt ( Form 3603) for each mailing of second, third, or -:--po6tma��ei" to 
fOlU'th-class matter shall be issued by the postm aster to tll€' Issue receIpt. 

sender. Such receipt shall also be issued for each mailing of 
first-class matter except when otherwise specially authol'ized by 

the Third Assistant Postmaster General, Division of Classifica-
tion, in connection with the a uthorization in each case of the 

issuance of the permit to the mailer. . This receipt shal l show the 
class of matter mailed, the permit n umber, the total number of 

pieces in the mailing, the amount of postage chargeable 011 a 
single piece, and the total amount paid, Such receipt shall be 

issued in triplicate by m anifold process ; the original to be handed 
to the m ai ler, the duplicate, together with the " S tatem�:mt of 

Mailing' " ( Form 3602 ) , to be sent to the cashier at the close of 
the business clay, and the triplicate to be retained in the mailing 

division. 
8. Postmasters shall require at least two post-office employees " s�����:��on oOi r 

to verify the " Statement of mailing " ( Form 3602 ) , by an in- mailing " hy two 
dorsemen t on the back thereof ; the saI!le two employee� shall g?�;���ce eHl-

I sign each copy of the receipt , which is issued in triplicate , and 
they shall be given due notice that the pei'fm'mance of this duty 

in a mere perfunctory manner will result. in the administering 
of severe disciplinary action. The superintendent of mails, or 

the employee ill charge of the ma iling' diviSion , shall be held 

responsible for the strict enforcement of this regulation. 
9. At the expiration of each month, or as soon thereafter as �t�tement 0 f 

possible, the cashier ( or postmaster, if the office be without a :��thi���llt�fv �� 
cashier ) shall send to ' every permit holdel' a statement of mail- permit holders. 

ings ( Form 361R ) . In the event that there have been no mailings, 

a statement to that effect should be .sent. 
10. At the close of each quarter the postmaster shaH send with m�t�rterIY state, 

the quarterly postal account the duplicate receipts on Form 3603 

and a certificate ( J?OTlLl 3604 for presidential offices, or FOl'm 1)605 

for fourth-class offices ) ,  showing the total amonnt of postage col-
lected during the quarter on matter mailed under the proviSions 
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of this section, which amount shall be charged in the quarterly 

postal account. 
-l1'att.er n'l�al.l

e
· lae�.(� 11. The envelope, wrapper, or label of m atter mailed . hy the by U. S. 

ury Dept. United States Treasur y  Department nnder the provisions of this 

section shall bea r in the upper right corner the words " --

('ents paid, 'Washington, D. C. ," followed by the permit number. 
Packa,ges must Sec. 453. The Postmaster General ma y prescribe. by regulation, �����.Of cxami· the manuel' of wrapping and securing for the m ails all packages 
1 879,  Mar. 3 ;  of matter not ch arged w i th fi l'st-cl nss postage, so that the con-

20 Stn,t. �61 .  tents of sucll pa('kages may he easily examine d ; and DO package 
---!th�;w'1s:8pRol;t. th e cOll�ents of Wl1 icJ l can not be easily exam i�ed .shall pass in 
ag'e to be at fi)'�t· the m:uls, or be dehvcrec1 at a less r ute than for mutter of the 
class rate. first class. 

thi�� C (:��l�� ;;�t
(: 2. Matter of the second and third cla sses should be inclosed 

tel'. in }l.n unsealed em'elope or 'wrapped in such m anner that the 

cpn tents of the package can be eas i l y  exnmined. Unfolded cards 

and double aclYertising cards w i th detachable parts for reply 

may be maile(l \vithont cover. In all cases the matter should b �  

prepared in such form as t o  facilitate i t s  handling i n  t h e  mails. 

Fourth · c l a s s  3, Pm'cels of fourth-class matter shan not be accepted for mail

�:�:;��i nati On of ing unl ess packed so as to insure safe sh ipment an d permit the 

���h��R. i nclosed ('ontents to be easily exall lilled. ( See sec. 462. ) Such matter 
i n  boxes. inclosed in hoxes to which t h e  lids are nailed or screwed m ay be 

accepted for mailing at the fourth-class rates of postage if, with 

reasonable effort, the lids can be removed by the use of a chisel, 

screw dri \'el', or oth er sui table instrument for the purpose of 

-whell inclosed permitting examination of the contents. When a postmaster to 

ill 
sewecl bag'�

' '''hom i s  presented for mailing a bag which is sewed up is satis-

fied from an examination of H that it  contains only fourth-class 

mail, he should accept it  at the fourth-class rates of postage and 

mark it , "  Examined at mailing office ; contains only fourth-class 

mail." 

Two or n�ol'e 4. '1'wo OJ.' more pieces or pack ages of fourth-class matter shall, packag'es mai led 
as a :::ingle pal" in order to be mail able as a si ngle lXl l'cel, be of approximately 
eel. the same 817:e or sh ape or constitute 1)(11'ts of one article, an d be 

secm"ely tied, wrapped, or otherwise fi rmly fastened together. 

G. Seeds or other art icles not prohibited, which are liable from Seeds, etc. 
-i ll sealed tralls, 
parent envelopes, their form 01' nature to loss or c1a m�l.ge unless specially protected, 

shall , i f  not labeled as i s· provided in paragraph 6, be put up in 

;-;ealec1 envelopes m a de of material sufficiently transparent to show 

tI l e  contents clearly w ithout opening, and accepted as fourth-class 

mail. 

Proprietary ar' 6. ( a ) Proprietary articles of merchandise not in themselves 

�\�;'�ise�f r��� ullmailable ( see secs. 442, 460, and 1 70 ) , such as fan cy soaps, 
and f a. c t o r  y tobacco harmless medici nal preparations fruits nuts and other products. ' " , . , , 

farm and factory products, put up in fixed quantities by the 

manufacturer, producer, or shipper, for sale by himself and others, 

which may be sealed in such m a nner as properly to protect the 

articles, but to allow examination of such package in i ts simplest 

mercantile form, shall be accepted for mailing at the fourth-class 

rates of l)Ostage, provided the parcels are labeled in printing to 

show the specific nature and quant ity of contents, together with 
the name of the manufacturer, pl'oducel', or shipper. 
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( b )  Articles o f  merchandi se o r  oth er a rticles embraced in mail Merchandise i n  
of t h e  fourth class which a r e  n o t  in themselves unmai l able ( see 

sealed parcels. 

8ecs. 442, 4GO, anl1 470 ) ,  when i nclosed in sealed p arcels bearing 
pri n ted label s which show, in a general way, the nature of con-
tents as, · · for, exa mple, " Contents : Merchandi se-foul'th-class 
mail," and name of the manufacturer, producer, or shipper, and. 
in dorsed " Postm aster : This parcel may be opened for postal 
inspection if necessa ry," or words to that effect, shall be accepted 
for mailing at the fourth-class rates of postage. 

See section 454 as to penalty for inclosing matter of a higher class in 
tbat of a lower class and mailing same It t a lower rate than would be 
required for sucb h i gb er class.  

7. \Vhen any matter offered for mailing i s  sealed against inspf'c- . Parcels closed 
tion, except as provided in paragraphs 5 and 6 of this section, �tb�!,n!L. inspec

or contains or bears writing not perm isSible ( see secs. 426, 441, 
<l ll d 447 ) ,  it s h all be c] wrgeo. wi th postage at the first-class rate 
ano. trea ted as fi rst-class Bl a tter ( see He<'s. 387 amI 5�9 ) .  When 
in douht as to cl assification, postmasters shoul d submit samples 
to the Thi nI Assist.m t  Postmaster General , Division of Classifi-
cation. 

8. Postmasters shall exam ine parcels when presented for mail- Examination. 
ing to ascertain that the postage i s  inl1 y prepaid.  ( See sees. 426, 
441. 447, 431, and 433. ) 

9. So-ca lled " window " envplopes, ha ving fill opening or a trans- W i n d 0 \Y ell
D�1l"ent panel in the front, through which the address upon the vclopes. 

inclosure is di sclosed, are m a i lable under conditions prescribed by.  
the ']'hinl Assistant Postmaster General. ( See Official Postal 
Gui de. ) 

�fI S CELL.\ N EOUS PROVI SIONS. 

Sec. 454. MR ttf'J" of the SeeO]H1.  th ird, or fourth class conta ining . I n c l o s i n g  
any writing or printing i n  addition to the original matter, other Jllgher class in 
than a s  auth orized by law, shall not be admitted to the mails, 

��;er class mat· 
nor delivered. except upon pH�'lllent of postage for lllatter of the 1 909, M.ilJ'. 4, 
fi rst class, deducting therefrom any amount whi ch m a y have been ��. s�2i' 1§ 221 ; 
prepai d by stamps affixed, unless by direction of the Postmaster a .  132.  
General such postage shall be rem itted. Whoever shall know-
ingl y conceal or inclose any m a tter of a h igher cl ass i n  that of a 
lower class, and dpposit 01' ca u se the same to he deposited for con-
ve�'allce b.y mail . nt a less rate · than would be cha rged for such 
higher class matter, shall be tined not more than one hundred -fine for. 
{lolla rs. 

See f!f'Cf'. 426. 441, and 447 for permi�sibl e a(1<Htions to second, third , 
and fou rth C], ISS Hl n ttp\, ; sec. 45U as to mcrclJ a ll(lise in sealed parcels. 

2. When tile postmaster at the office of mailing is satisfied R�port to Third 
that the sender of n pi ece of m ail  ma tier has knowingly con- �����!:nt 

Ge��;!i 
cealed or inclosed matter of a higher class in that of a lower, in case law be
in v i ol ation of th is section, he sh all report the case to the Third �

i
::I�dvioi�ted�ave 

A ssistant Postmn ster General, Diyision of Cl a ssification, on Form 
3595, giving all the facts and circumstances, including the n ame 
of the sender, if known, addressee, office and date of mailing, �:.ffice of mail
and a description of the package and of the matter inclosed or 
concealed therein. 

3. vVhen the postmaster a t  the office of address is satisfied �s��e of ad
that there has been a vi olation of this section, he shall deliver 
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the package to t he audre;,;see Oil paYIll€n( of ·;Ju' Pi'ofH,:r postage 

and repo rt the facts to the Third Assistunt Postmastel' Genel'al, 
on :H'orm 339;::; , as above set forth. If the proper postage is not 

paid, the package shall be retained by the postmastei' to be used 

as evidence, and i te should be aule to ,�stabUsh its identity. 

Third or fonrth Se�. 4:55. 'Vhen the seuder tl!�sires that a parcel of third 01' clnss matte:r ae- . 
eomplmi('d b y fourth class matter on ViTlli.cli the postage is fully prepaid at the 
cOID.nHluicatioll. rate for the respecti ve class, or a package of second-cll':.ss matter 

prepaid at the rate of 1 cent for each 4 ounces or fraction of 

<1 oun ces , 0 1'  at publishers' second-class rates, be accolllpanied 

with a communication, or other matter of the first class, which 
is not n permissible inclosure at the lower rate, the com nmniea

tion lllay be placed in an eu \'elope, and after the full Q mount of 

postage at the first-class l'H te is affixed to the envelope it may 
be tied to 01' otherwise securely attached to the outside of the 
parcel or package in snch manner as to prevent its separation 

therefrom and not to interfere 'xith the add ress thereon, The 
envelope shal l  be adclressefl to co rrespond with the ad.dress on 

the parcel. Combi nation envelopes or containe1.'S baving separate 

portions fOl' n letter a11(l nm tter of a lower class may be used 

for lllniling- together two classes of matter. Parcels or packages 

with \vhich comm nnications arE' mai l ed in this luanner sh a l l  be 
tr�ated as second, third, or fotlrth cla ss matter. as the case muy 
be. ·When se('oIHl-class matter accompanied with a COlllIU1.Ulication 
under the prov i sion s of this section is prepaid a t  puhl ishers' 
second-class rates, a notice of ent ry as second-class matter shall be 
placed in tlte uppel' right cornel' of the addr�ss side of the package. 
Pi'operly prepaid third-class matter inclosE'<l in unsealed envelopeiS 

endorsed " Third-Class " may be mailed with fu ny prepahl pack
ages of secoml , thi rd or fourth-class matte)' u ndei' these con(Utiou�. 

Orcre.!targc3 on Sec. 456. \V bene-re,-' it slin n be she.wIl. to the sn tisfuction of the Jllli��o�llt:;r: 3 .  Postmaster General tha t any postage is paid on B_ilY mail matter 
33 St�t. 1��i.. ' for w hich service is not l'end·2l'ecl, or is collected in excess of the 

lawful rate, he may, in hiS c1iSCl'etion , authorize the postmaster fu�d�l be re- at the office where paid to refund the proper amount out .of the 
postal receipts in the possession of the postmaster. 

re/��ft�ication for 2. All applications for refunds under the provisions of this sec
t ion shoulel. be addresseel to the T hird Assistant Postmaster 

Payment 
receipt. 

and 

Credit to be 
claimed. 

General, DiYiBion of Classiticatioll, accompanied with a full state

ment of the facts and, when pOSSible, the envelope 01' wrapper in 

which the matter was mailed. Postmasters shall not make re

funds until instructed by the department. 

3. Upon receipt of instructions to make a refund a postmaster 

shall pay the amount authorized out of the postal receipts in his 

possession and shall i'equire the person to whom the payment is 

made to give a receipt thel'eror in duplicate on Form 3533, which 

will accompany the d-epartment's instructions. The " original " 

receipt shall be sent pl'omptly to the Thil'd Assistant Postmaster 

General ; the " dupli cate " shall be retained in the post-office files. 
4. Credit for the amount of the refund shall be claimed by the 

postmaster in the quarterly postal accouut. 
Sec sec. 571 3.S to procedure in cases where the addressee otjects to 

the payment of postag-e duC:'. 
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SM�. 4 :) 7 .  I I I  n I l  (:a s('� tl i n'd i ollS fol' t l 'ansm i t  ( tra llsmission ) ,  Dircc�ion? for 

deliver:\-. · , forwlI rding, or return sha ll be deemed part of the trallS lll l S S !  0 u ,  . ch� •• lllll't of a d ·  
address. dress. 

�. 'I'he words " personrrl , "  or " to be called for," and return 
25 l�!�,. Jt.n. 20 ; 

requests and other direc tions as to delivery, forwa rding, or �� pe\��na��; I�� 
returu, are deemed part of the address, and permissible. lor," etc., dee-med 

3. Space should be left on the address side of all mail sufficient 
part of add ress, 

for a legible address and for all directions permissible thereon, Sufficient spu('e 
for postage stamps, for postm a rki ng, rating, and any words neces- ��'e��, ���. for ad
s�u'y for forwarding or return. Watermarks which do not render "Vatennarks. 
the reading of the address difficult will be permitted. 

4. A Darcel of fourth-class matter shnll not be accepted for 
mailing unless it bears t he name and address of the sender , Must hear r<.'l
which. should be preceded by the word " From. "  -When a parcel 

tum card. 

of fourth-class matter which does not bear the name and address 
of the sender is deposited for mailing, and the sender is known 

or can be ascertaineu from the co ntents of the parcel, it shan 
be returned to h i m  with the informat ion that his name and 
address should be placed on it. If the sender is not known, or 

can not be ascertained, the parcel shall be marked " Sender un-
known " and dispatched. 

5. All mail shall bem' a complete, definite, and legible address, 
and, when intended for delivery at a letter-carrier office, the 
address should include the street and number or post-office bOK 
number of the addressee. The address should be placed in the 
lowel' right portion of the face or address side of envelopes, 

cards, or wrappers, the postage stamps or permit indicia ( see 
sec. 452 ) indicating amount of postage paid being placed . in the 
upper right cornel', and tbe retm'n card of the sender in the 

upper left corner of the side used for the add ress. Unaddressed 

matter is nnnuliiable. 
6. -When it is desired to send a piece of advertising or other 

matter as ordinal'S' mail to every box:holder on a rural route, the 
name and box: number of the addressee may be omitted, provided 

each piece is definitely addressed in the following manner : 

Box holder, 
il o u te l .  

Bristol, Tenll . ,  

postage a t  the propel' rate i s  fuHy I1repaid thereon , and all the 
pieces for the same route are put up by tlle mailer in a package 
labeled, preferably by means of a facing slip, as follows : 

For c1 istl'illutio.1l to box: holders, 
Route 1 ,  

Bristol, Te nD. 
7. The sender's name and complete address must also be placed 

on all window envelopes and on all registered mail and should 
be placed on all other mail, in the upper left corner of the 
address side. 

NOTE.-Se� parag;raph 3, sec. ' 508, £l..S to furnishing information con
cerning number of rural routes and number of box&: served by ead! 

carrier, 
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Fourtlt - elllRf( Sec. 4·58. The Po:o;tm a ster General m ay, in his discretion , by m�t���. 
Mar 9 .  order, fix Ul e ti me within which all parcels of the fourth class 

38 Stat. 304." ' shall be lleliverecl. 
1 9 1 4 ,  Apr. 24 ; 

38 Stat. 346 . 
Time w i t h i n  which i1elivery 

shall be made. 
.... . · r · 

t . . Weight lim1i!a- 2. When more than 200 pounds of parcel post, other than Ion on 8 up-
menta. perishable m atter, is offered for mailing by one sender to one 

addressee on the same day, and the delivery thereof to destina
tion will involve its transportation over a star route, the post
master shall apply to the Fourth Assistant Postmaster General 
for special authorization before accepting such shipment. 

�IATTER LIA13LE TO DAMAGE THE IHAILS OR I N J URE THE PERSON ; 

PREPARATION AND PACKING WHERE ADMIS SIBLE ; PLANT QUARAN

TINE. 

Swmd A.ssist- Sec. 459. The Second Assistant Postmaster General shall deant Poshl3Rter 
GeJleral to deter- termine, subject to the laws and regulations, what matter should fe�ll�h�I�:l�em:;. be absolutely excluded from the mails, as liable to destroy, deface, 
elu(lCII as lin,ble 01' otherwise damage the contents of the mail bags or harm the 
to injnre mails. 

person of anyone engaged in the postal service ( see sees. 442 and 
-to prescribe 4(0 ) , and what precautions should be observed as to prepara ti on 
���

lI1er of pack- and packing where such matter is admitted to the mails. ( See 
secs. 453, L160 to 463. ) 

-postmasters to 2. Postmasters shall submit questions of this cha racter to the 
��he���usf�����c�� General Superi ntendent of the Railway Mail Service with a full 
to General Supt., statement of the facts necessary to a proper decision . R. M. S. " 

Divif;ion snpel'- 3. Division superintendents shall report to the General Super-
intendents to re- . t· d' t' �f . th · . d t tt ' 

. 
d ·tt d t th port improper. lD en en 1 · , m err JU gmen , any ma er IS a ml e 0 e 

a d  m i 8 S  i o n of mail s  which should be excluded therefrom, and such report shall matter. 
be accompanied with a statement of any injury to the mails which 
may come to thei r knowledge, caused by the admission of such 
matter, and the reasons which lead them to apprehend any 
damage from the continued admiss,ion thereof. 

S a m  p I e of 4. InqUiries regarding doubtful matter should, where possible, 
��ua

b
c���lPa��

t
l:l: be accompanied with a sample of the same. 

quiry. 
See sec. 442. as to authority for excluding ma tter liable to injure roails, etc. 

P.oiRons. ex- Sec. 460. All k inds of poison, and all articles aml compositions !tl:'i;l:�f� etc., not containing pOison, and all poisonous animals, insects, and reptiles, 
i909, ·Mar. 4,  and explosives of aU kinds, and inflammable materials, and i n

ch. 321 ,  § ;17 ; fernal mach ines, and meclJ anical, chemieal, or other devices or 351����' J;;125 ; compositions which may ignite or eXI!lode anc� all disease %�rms 
41 Stat. 620. or scabs, and all other natural or artlfical artlcles, compositlons, 

or material, of whatever kind, which may l{ ill or in anywi se hurt, 
harm, or injure another or damage, deface, or otherwise injure 
the mails 01' other property, whether sealed as first-class matter 
or not, are hereby declared to he nonmailable matter, and shall 
not be conveyed in the m ails or delivered from any post office or 
station thereof, nor by any Jetter carrier ; but the Postmaster 
General may permit the transmis.sion in the mails, from the 
manufacturer thereof or dealer therein to licensed physicians, 
surgeons, dentists, pharmacists, druggists, and veterinarians, un
der such rules and regulations as he shall prescribe, of ' any 
flrtic1es hereinbefore described which are not outwardly or of 
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their own force da ngBl'o,lS or injuriolls to life, health Or property : 
Provided, That all spirituous, vinous, malted, fermented, or other 
intoxicating l iquors of any kind are hereby declared to be non
mailable, and shall not be deposited in or carried through the 
mails. Whoever shall knowingly deposit or cause to be deposited 
for mailing or deli very, or shall knowingly cause to be delivered 
by mail, according to the direction thereon or at any place at 
wh ich it is directed to be del ivered by the person to whom it is 
addressed, anything declared by this · section to be nonm ailable, 
nnless in accordance with the rules and regulations hereby 
authorized to be prescribed by the Postmaster General, shall . be 
fined not more than $1,000 or imprisoned not more than two years, 
or both ; and whoever shall knowingly deposit or cause to be 
deposited fo-r mailing or delivery, or shall knowingly cause to 
be delivered by mail, accord ing to the Direction thereon or at 
any place to which it is directed to be delivered by the person to 
whom it is a.ddressed, anything declared by this section to be non
mailable, whether tnmsm i tted in accordance with the rules and 
regulations authorized to be prescribed by the Postma ster General 
01' not, with the design, intent, or purpose to kill or in anywise 
hl1lt, harm , or inj ure another, or damage, deface, or otherwise in- . 
jure the mails or other property, shall he fined not more than 
$10,000 or imprisoned not more than twenty years, or both. 

§460 

2. ( a,) Spirituous, vi nous, malted, fermented, o r  other intoxi- Liquids, explo
cating liquors of any kind, poisons of every kind, and articles and !lc�.ei� th!���1�: 
compOSitions containing poison ( except as prescribed in the ;;J:�:tted�ot to be 
fourth paragraph hereof ) ,  and poisonous animals, insects, anll 
reptiles, corrosive materials, fireworkS, and explosives of every 
kind, and inflammable materials liable to cause fire by self-
ignition through friction, through absorption of moisture, or 
through spontaneous chemical changes, and infernal machines, 

and mechanical, chemical, or othei· dev ices or compositions which ' i  
may ignite or explode, and disease germs or scabs ( except as 

prescribed ill sec. 461 ) ,  and other natural or artificial artiCles, 
compositions, or materials of whatever kind which may kill or 
ill anywise hurt, harm, or injure another, or damage, deface, or 
otherwise injure the mail or other property, live animals, insects, 

birds or fowls ( except as prescribed in sec. 466 ) ,  fresh hides or 
pelts, or any articles exhaling bad odor, whether sealed as first-
class matter or not, shall not be admitted to the mails. 

( b) Inflammable· liquids and substances having a flash-point 
below 80 0 F., such as paints, varn ishes, automobile tire-repair 
ontfits containing rubber cement, etc., that are not liable to cause 
fire by self-ignition through friction, through absorption of mois
ture, or through spontaneous chemical changes, and are not poi
sonous or explosive or unmailable for reasons other than their 
inflammability, shall be accepted for transm ission in the domestic 
mails, when in quantities of not more than four ounces and when 
contained in tightly cl osed metal tubes or cans and packed in 
strong papier-mache tubes or in boxes made of good quality 
donble-faced corrugated pasteboard. The word " iniiammable " 
and the proper name of the article must be plainly marked on 
the outside of the package. 

( c )  Substances mentioned in the preceding paragraph ( b ) 
when in larger quantities shall be accepted for transmiSSion in the 
tlomestic mails when in tight and strong metal containers inclosed 
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in Ugllt find strong ou tside woode n hoxes or cases : Provided, 
That the maximuUl qt n n tity of any initammable liq u id packed 
in one outside container must not exceed one gallon when the 

flash point is 20° F. or below, a nel m ust not exceed · five gallons 
·when the flash point is above 200 F. ana below 80 ° F.; and the 
containers m ust not he entirely filled-not less th an two per cent 
of their cavucity i:o be len vacant. TIl e proper name of the in
fiamrr.Hlble substance contained therein must he plainly mnrk;,�d 
on the outside of tll,� package and caution hti)Gls ( red for liquid 
and yellow for solids ) mus t be attached thereto by the shipper. 
These caution labels must be diamond shaped, each side four 
inches long, with the ... vording p rinted in black letter!;; i nside of n 
black·lined border measul'ing three and a Intf incll"'s on each side. 
The wording on the red labels to be : 

Notice to postal emtlloyees. Caution. Do llOt drop. l\..eep away fl'om 
fires, stoves, radiators, lighted matclJcs, lantel.'lls, and direct sunlIgbt. 
Ally lea.king package must bc removed to a safe plaee. Tl.lis is to cerCify 

that tbe cOllt�nts of tilis package ::Ire properly described by name ulld are 

p:lrke<1 and marked and aee in propel' condition for tran:c::portati{)u accord
ing" to the regulations J)t'es eri hed Dr the Pos t Office Dcpal'tment. 

Shipper'i' name. 
The ·wording- on the yellow labels to be : 
Notice to p08tal employees, Cantion. Do not drop. Keep fire and 

Jights away. Sweep up and remove carefully contents {)f broken packages. 
'l'his 1s to certify that the contents of t l.J is paeknge !l.l'e properly described 
by Dame :llld !U'e packed ::tnd marlwd and. llre i..u proper . condition fot' 

tl'anHportation according to the regulations prescribed by the Post Office 
D€'pal'tment. 

Shipper's lllunc. 
All snch parcels to be handled outside of mail bags. 

Liq\l�ds. pastes, 3, I.iquids not spirituous. vi nous, malted, fermented, or other-����C!����tte�toc., wise intoxicating, and not liahle to explosion or svontaneous com
bustion or ignition hy shock or jar, and not inflammable. fruits 

or vegetable matter Ii:� ble to decomposition, comb hOlley, soft 
soap, pastes or confections, oi ntments, salves, and at'ticles ('If 
similar consistency, f�hall be admitted to the mails for tr'nnsll1 is

sion in the domestic malls when inc]o;;.;ed in packHges in con
fo:nuity with the cond iti ons prescribed in sections 462 and 463. VlhJ� e ��l�A��.s, 4, ( a )  }\:Iedicine8 w·hich o-l1.'e not outwardly or of their own forc�� 
dangerous or injurious to life, health, or property, and not in 
themselves unmailable ( see sees. 442 and 470) , may be admitted 
to the mails for transmission in the domestic mails when inclosed 
in packages in conformity \vith the conditions peescribed in s'ec

tioll. 462 : Provided, That the tenu " me(licincs " shall not be con

strued to mean poisons : Provided fWTther, That the article mailed 
bears the label or superscription of the manufacturer thereof or 
dealer therein, or of the licensed physicifl.n, sllrgeon, dentist, 

pharmacist, druggist, 01' veterinarian preparing or prescribing the 

same. 
( b )  POlRonoul'l drugs am1 mef1icines and anesthetic agents which P O i s o }l O l1 S  

drugs and anes· 
t il e t i c  ag·ents, a re not outWHl'flly 01' of their own force dangerolls or injurious to when admitted. life, health, or pI'opert,,', and not otherwise ulllwtilahle ( see SIX'S, 
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44� and 470 ) ,  \ ' h+':·t) �e(:nre].r packed for �tlfe tl'n m;wi ssioll llla�' b� 
a dmitted to the mails for tra n smi ssion in the domestic mails 
when sent hy the manufacturer thereof 01' dealer therein to 

Iiceu8",d physicians, sUl'geons, dentists, pli:u'macists, druggists, 

and Yetel'lllndans, wilen nddressed as such ; Provided, That the! 
container .of the article mailed is ylaillly labeled to show iJ� COll
tents, is ll1 :n:J;::('tl " Poison . "  and hen I',; the labE'l or superscription 

of the manufacturer thereof. 

§460 

C. ( a )  Motioll-pietul'e films must. be packed in spark-proof . Motio:u-pi<.:ture 
metal boxes (H' cans, complying with specification No. 32 of tIle �!ITt.�(1. whcli ad· 

Intel'"tate Commerce CommisSion regulations for tbe shipment 

of dangerous a rticles, Case and covel'" must be lined throughout 

with lund fiber board rrt least one-eighth iuch thick, Each out-
:;;ic1e llwtal case shall he plaiil1 5' :::nul permanen tl y marked in the 
metal uy embOSSing the folhnYing s?mhol, consisting- of a rectaugle 

and t he foHowing mark : 

I 1. C, C,-32 A, I 
The letters and figures in this symuol mnst be at least oue-half 

i11ch high , and the final letter may be eitller A. B. C, D, E, F, or G. 
( b) l\1oti Oll""picture films may also be pncked in outside wooden 

boxes complying with specifications No. 19 of the Interstate COlU
merce Oommi ssion regulations for the shipment of dangerous 
articles, l)I'ovidec1 each reel is placed in a tightly closed inside 
metu.l conta iner. Each box must be plain ly marked with tIle 

words " Complies with 1. C. O. Spec'n No. 19,;' or, if de.sil'ed, this 

mn rking m ay he in(licflterl hy n s.vmhol consisting of fl rectangle 
as fol l ows : 

1. C. C.-19. 

The letters and figures in this symbol must be at least one-half 

inch high. 
( c )  Sl10rt motion-p icture fi lms ( not exceedIng 25 feet in length ) 

mn�' be accepted when pl aced in tightly closed metal cans and 

in outside conta inel'S of corrugated strmvboarcl or other suitahle 
material. 

( d )  Noninflammable motioll-picture films may be accepted 

without o ther restriction wben packed in sufficiently strong- con

tainers ; each outside container m u st be p l fl i11ly mm'ked " l\IOtiOll

pictnre films-Not dangerous. " 

( e )  Pyroxylin plastic,'� ( cellulo id, ftberloid, pyralin, viscoloid, 

zylonite, etc, )  in sheets, rolls. or tubes, must be packed in strong' 

spn rk-proof wooden boxes , 01' sheet pyroxylin may also be packed 

flat in double-faced corl'ug-atecl stI'ft\vbofll'd packages, provided that 
the total thickness of sheet mater ial in one package does not ex� 

reed one-half inch in thickness. The pyroxylin plastic must be 

wrapped in paper and the box must not be less than two thick

nesses of double-faced corrugated strawhoard at all points. When 
materIal is in 1'0118,  it must he placed in fiber or strawboard cylin

d'cfS with walls not less than 0.045 inch thick, and the cylinilerR 

must be lined wit l l  single-facE'(l c0l'l'ugated strawhoard two-
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tenths inch thick. The maximum amount of pyroxylin plastics 
in one of these cylinders must not exceed 6 pounds. 

( f )  All packages containing inflammable motion-picture films 
( except short length s )  or pyroxylin pl astics ( except munufactmed 

articles ) must have attached thereto by the shipper a diamond
shaped yellow label , each side 4 inches long, with the wording 
printed in black letters inside of a black line border measuring 
RJ inches on each side, reading as follows : 

Ca ution . Keep away from fire, heat, anti open-flame l igbts. Sweep up 
n nil. remove carefully contents of broken packages. This is to certify 

that the contents of t h is package are properly described b y  Dame and are 
packed and marked and are in proper condition for transportation, accord· 

ing to the regulations prescribed by the In terstate Commerce Commission. 

- - - -(Shipper's-na-me�)- - - - - ·  
( g )  Motion-picture films must b e  loa ded i n  cars occupied b y  a 

postal or railrond employee and in a place that will permit of 
their ready removal in case of fire. They must not be loaded 
in C3 rs -nor stored in stations or offices in contact 'with steam pipes 

(II' other sources of heat. 
( 11 )  Postmasters must exercise special care in accepting motion

picture films and pyroxylin plastics for shipment and see that 
containers a re in good condition and have attached thereto the 
required caution label. 

( i )  The address labels must be plain, with the name of the 
shipper shown in th e upper left cornel' less conspicuously than the 
name and address of the addressee, which must appear on the 
l ower hal f  of the label , and aJl old label s and postage stamps 
must be removed. 

U) .Packages of motion-pictnre films must not exceed the size 
and weigllt limit fo r parcel-post maiL 

( k )  Motion-picture films pa�kec1 in containers which were manu
factured and purchased prior to September 1, 1921, and which 
comply with previous Post Office Department or Interstate Com
merce Commission regulations may be accepted for shipment if 
the containers are in good shipping condition. 

Biseasell tis- Sec. 461. Specimens of diseased tissues may be admitted to 
��hen mailable. the mail for transmission to United States, State, municipal, or 

other laboratories in possession of permits referred to in para
graph 3 0f this section only when inclosed in mailing cases con
structed in accordance with this regulation, provided that bac
teriologic or pathologic specimens of plague and cholera shall 
under no circnm�tances be admitted to the mails. 

-when not mail· 
able. 

2. Liquid cultures, or cultures of mi�rool'ganisms in media that 
are fluid at the ordinary temperature ( below 45° C. or 113 ° F. ) ,  
are unmailable. Such speeimens may be sent in media that re
main solid at ordinary temperature. 

-p e r m i t from 3. No package containing diseased tissue shall be delivered to 
���t�::��� d�l�e: any representative of any of sai d laboratories until a permit shall 
ery. ha ve first been issued by the Postmaster General, certifying that 

said in�titution has been found to he entitled, in accordance 
with thf> requirements of this regulation, to receive such speci-
mens. 
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4 .  ( a )  Specimens o f  tubercular sputum ( whether disinfected -Rr�pal'ation for 

with carbolic acid or not disinfeded ) shall be transmittetl i.n a mal mg. 

solid glass vial  with a mouth not less than 1 inch in tliarneter and 
capacity of not more than 2 ounces, closed by a cork stopper or 
by a metallic screw top protected by a :rubber or felt washer. 
Specimens of diphtheria, typhoid, or other infectious or com-
municable diseases, or disen sed tissue shall be placed in a bottle 
made of tough glass not over 3 inches in diameter, closed with a 
stopper of rubber, cork, or cottOD and sealed with paraffin or cov-
ered with a tightly fitting rubber cap, or in a test tube made of 
tough glass, not over three-fourths of an inch in diameter and not 
over 7� inches in l ellgtll, closed in a similar manner. In place of a 
glass bottle or test tube a hermetically sealed tinned container not 
over 3 inches in diameter may be used. 

( b ) The aforesaid container shall then be placed in a cylin- bo�:l�����i��r tt� 
drical tin box, with soldered joints, closed by a metal screw be placed in. 
cover with a rubber or felt washer. The vial or test tube in this 
tin box shall be completely and evenly surrounded by absorbent 
cotton closely packed. 

( c )  The tin box with its contents must then be inclosed in a Tin box to be 
closely fitting metal, wooden, or papier-mach� block or tube, at inclosed. 

least three-sixteenths of an inch thick in its thinnest part, of 
sufficient strength to resist rough handling and support the 
weight of the mails piled in bags. This last tube shall be tightly 
closed with a screw-top cover \vith sufficient screw threads to 
require at least one and one-half full turns before it will come off, 
and fitted with a felt or rubber washer. 

( d )  Specimens of blood, blood serum, and spinal fluid for Specimens of 
serological examination shall be transmitted in a glass vial or blood, etc. 

test tube, closed by fusing the glass or by a rubber or cork stopper 
of good quali ty. The glass vial or test tube shall be surrounded 
evenly and completely with sufficient absorbent cotton to absorb 
the contents should the container be broken, and packed in a 
metal, wooden, papier-mfi.che, or pasteboard block or tilbe of suffi-
cient strength to resist rough handling and support the weight of 
the mails piled in bags. This block or tube shall be closed with a 
screw-top cover with sufficient threads to require at least one and 
one-half turns before it  will come off. 

NOTEl.-In lieu of the above, specimens may be transmitted a s  pro- · Note. 
vided in subdivisions ( a ) ,  ( b ) , and ( 0 )  of this paragraph. 

( e )  Infectious matter upon swabs, such as are used for the 
djagnosis of diphtheria and which can not escape from a suitable 
container in case of breakage, shall be transmittetl in a strong 
glass tube. This tube shall be packed and placed in a container 
as descrihed in subdivision ( d ) .  

In lieu of the above, specimens may be transmitted as provided 
in subdivisions ( a ) " ( b ) ,  and ( c )  of this section. 

( f )  Specimens of feces for examinations for intestinal parasites 
shall be transmitted in a slip-top metal ointment box and this 
ointment box to be packed as described in subdivision ( d ) .  
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IN lllRT No. 246. ORDER No. 4763. OCTOBER 15, 1926. 
Paragrs.ph 4 (d) , section 462, Postal Laws 1:1. d Regulations, is amended to rear1 

as follows : 
I t (d) Mailable liquids in securely closed (hermetically sealed or screw-top) 

metal containers when in quantities of less than 1 gallon and suitably boxed for 
shipment inside of mail bags are mailable, but when in friction top cans the 
tops must be securely soldered on or the callS be surrounded with sawdu st, bran, 
or other suitable absorbent material in sufficient quantity to absorb all the liquid 
if the top of the can should come off. Mailable liquids in tightly closed mei:.al 
containers in quantities of 1 gallon or more are acceptable for mailing when 
suitably boxed or crated to be dispatched outs�de of mail bags, but when in 
extra strong metal containers such as heavy milk cans the boxing or crating may 
be omitted. 



§462 POSTAL LA\VS AND REGULATIONS. 

SP'!�imen3 for fi. Specimens of hlood dried on glass microscopic slides for the 
malana or ty- '. . .  ' .  l '  1 . '" f b tl W'd 1 t "t - b phoid-fever test. dIagnosIs of ma ana OT typ 101u ever Y Ie 1 ·  a es mas . e 

. IndoTsement on 
packages. 

sent in any strollg mailing case which is not liable to breakage 
or loss of the specimen in transit . 

. 6. Upon the outside of every package of diseased tissues au
mitted to the mails shaH be writtea or printed the wor"ds 

" Specimen for bacteriological examination. This package to he 
pouch ed with letter maiL" 

• When artlcle� See� 462. Admissible articles which from their form or natn re 
bable to damage ' , 

mllil 01' in,Iuro might damage other mail matter or equipment 01' injure the per-
emplo)'ec� ma:y f . c.+ 1 1 1 11 b t d h k ·d . bo l\ecc�}ted. SOll o ·  any pO;-jLa emv oyee s la o e accep e w en pac e m 

When fragile. 

accordance with the following conditions : 

2. In case of articles Hable to break,. the inner bag, box, en
velope, or wrapping shuH be surrounded by sawdust, excelsior, 

cotton, or other SimWll' substance. 
f LiqtUl ' ds1an

dd 01 p:s 3. Admissible liq nids and oils ( gee sec. 460) in packages not 
or oca e IV-

ery. · 
' exceeding the limit of weight of fourth-class matter ( see see. 

442 ) shall he [tccepted for mailing l,yhen intended for delivery 
at the office of mailing or on a rural route starting therefrom 

when inclosed in strong and secuTely closed containers, provided 

it is not necessary to- transport them over steam or electric 
railways. 

-for points be- 4. Admissible liquids and oils, pastes. salves, or other ar ticles yond . ' 
easily liquefiable shall be accepted for mailing, regardless of 

distance, when they collform to the following conditions : 
Bottles of 4 ( a) W'hen in strong glass bottles

' holding ·4 ounces or less, the ounces or less. 
total quantity sent in one parcel shall not exceed 24 ounces, 

liquid measure. Each bottle shall be wrapped in paper or other 
absorbent substmice and then ali placed in a box made of card
board or other suit.able material and packed in a contajnel' made 
of double-faced corrugated pasteboard of good quality. The (;01'
ners of the container must fit tightly and be reinforced witll taDf'. 
so as to prevent the escape of any liquid if the contents should 
be hroken, and th� whole parcel shall be securely wrapped witIt 
strong papB'J" arid tied with twine. Single bottles of liquid holding 

4 ounces OT' less may also be packed as prescribed in the fol
lowing paragraphs ( b )  and ( c) : 

oll�ge�tl��. 7!ss.16 ( b )  When in glass bottles holding more than 4 and not more 
than 16 ounces, the bottle must be very strong and must be in
closed in a block 01' tUDe of llletal , wood, oi' papier-mft.che or 
similar material, and there must be provided between the bottle 
and the block or tube a cushion of cotton, felt , or other absorbent. 
'The block or tube .. if of \-"ood or [Iupier-mftche, must be at least 
one-erg;hth of an inch thick :for bottles holding 8 ounces or less 
and at least three-sixteenths of an inch thick for bottles holding 

more than 8 ounces. The block or tube must be rendered water

tig:ht by an application on the inside of pal'affin or other suitable 
suhstance and must be closed by a screw-top cover with sufficient 

screw threads to require at least one and one-half complete turns 
before it will come off. rl'he covel' must be provided wIth a 

washer, so that no liquid could escape if the bottle should be 
broken, Such bottles may also be packed in strong and tight 
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receptacles of wood, m(�tH l ,  or waterproof cOl'l' ng-a Uo(l pasteboard 

if surrounded. wi tIl bran, sawdust, or other a bsorbent ma terial i ll  
8uftlcient quanttity t o  absorb all tIle liqu id i f  the bottle should 

be broken. 

§462 

( c )  Mailable liquids, in quanti ties of more tIlan 16 ounces.  Bottle;! over l 6  
when in securely sealed glass bottles, sha ll b e  accepted for mailing ounces. 
w hen packed ill stl'ong boxes and surroullded with sawdust or 

other suitable substance to protect the conte nts from b reakage. 

All sucll packages to he marked " II'ragile-This side up," or \vith 
sImil ar inscrip tion, and t o  be t ransported outside of mail bags. 

( d )  Liquid i n  securely closed metal eonta iners may be lHfliled tailn�l'�dal con
when suitably hoxed or crated ; but,  when in extra strong metal 
containers, such HS heavy m ilk cans.  the boxes or Cl'<1_ting mu y he 
omitted. Liquids in " fl'iction--top " cans a rc u u ma il able unless 
seu t ill quantities of one gallon or more to be lUIllOJcd outside 

lllail bags, 01' tlle tops are secueely soldered on. 
( e ) All packages containing liqnid must he llJarkecl " Fragl le.- _ �[ark " Frag-

LiqU id." 
l I e  . .  

5. Pa ste s, salves, etc., not easily liquefi able shall b e  aceepted for Pa"re�, �ali!e8, 
mail i llg when inclosed in water-tight containers and placed ill a etc. 
strong pasteboard or wooden box. 

6. �Ianufactul'ers or dealers i ntending to transmit articles in Spccintcl l-�  to 
considerable quantities should submit to the postmaster a t  the 

be �llbmitted. 
mailing office for appeoval a specimen parcel ;) howing the manner 
of packi ilg.' 

7. Shm'p-pointed or sharp-edged instruments or tools slmll be Shall' i l lstiru 
capped or incased so t hat they can not cut tll l'ough theil' con�ring. mento, etc. 
Bla des shall be bonnd so that they w i l l  remain firmly atblched to 
each other or with i n  thei r han dles or sockets. Plowsl1ares, stove 
castings, pieces of machiner.y, etc. ,  sha l l  have an [loin ts, edges, 
and cornel'S thoroughly proteCted with escelsior 01' similar ma-
terial and be wrapped in burl ap, cloth, 01' tough paper, or be 
prol1erly boxed to prevent damage to maE or equipment, when 
intended for other than local delivery. 

8. Ink powden;, flour, peppel', snuff, 01' other �imi l ar po wders Pow<kfil. 
not explosive, 01' any sim ilar pulverized dry sulJ� tan c�' Bot poi-
sonous, shall be accepted. when inclosed in the manner prescribed 
herein for liquids, or when incl osed in cases m ade of metal, wood, 
papier-mache, or similar material, in such manner as to render 
impOSsible the escape of any of the contents. 

9. Cand les .  confectionery, yeast cakes, soap in hard cakes, etc., COtlfectionery. 
shaH be inclosed in boxes ane! so wrapped as to prevent injury to soaps, e tc. 
other mail matter. 

10. Ma ilable hides and pelts ( sees. 460 and 465 ) shall be thor- II. i d C' s a n d  
o ughly wrapped to prc\'ent grease soaking through the package pelts. 
and damagin g other mail mattet'o 

11. Unloaded pistols 01' guns may be sent in the mails, but t ite l' i � t 0 1 8  a l ld 
postmaster at the m::

'
tiling office shall caref u l l y  examine such pack -

guns. 

ages and shaH receive them only when :s;ure they are harmless. 
Cartr��ges or loaded shells are not m a i lable. 
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POSTAL LAWS AND REGULATJONS. 

1:2. F r a gile a rUde:,:, snel l as mill inery , t()Y8,  rn1.1 sical instruments, 
etc., a n d al"ti rlPH ('onsi:-::til l g  w holl y  or in ) ), I J"t of ghl f,;S, or eonta.ined 
in glass, s l l n H  be secnrely pa<.:ked and the pm�el stamped or 
J abel(-'d " Fra gil f'. " Parcels so label ed sh a l l  he handletl with the 
greatest possibl e �al'e. 

Sec. 463. Parcels conta i n i n g  perishable n l'tieles �;h all be Ji13 l'l,-ed 
"Perishahle. "  Arti cles l i l\:ely to spoil ,yi th i n  the t ime reasonably 
require d  for transportatioll and del ivery �h all  not be accepted for 
mai l i ng-. 

Butter, ! la.l'll , 2. Butter, lard, aDel lWl'islwble a rticles. snch ns fish, fresh lllPats, D� e a t E .  I'UltR, �tr. ' dressed fowls, vegetll h I es, fruits, berries, a nd a rticles of a simi lar 
-;;bfe�e� del ivery, n ature, which decay qnickly, shall he accepted for mai ling to a ny 

litHee wh ich j l l  the OJ"/1i.ll:l l)- course of mail thpy ca n re;l ch without 
spo i ling, when inclosed in crates, bo x€'s, ba skets, OJ' other sui tahle 
conta iners, so constructed a s  properly to p rotect the contents and 
lll'event the psc; l pe of any t hing- therefrom. I f  necessary for sfl fe 
shipllIellt, sneh llll J 'cel s shall be t ranspo rted ontsi<1e of mail bflgS. 
Berries , fruits, and vegetah les shall  not be accepted for ma iling 
unless they l I J'e in goo d dry shipping condition. 

liggs. 3. Eggs shall be a ccepted for m a i li n g  when pael{ed in crates, 
hoxes. baskets, or other suitable eon tn inel's, so constructed as 
properly to proted the con ten t s. Such pH (�kages to be tran sport.ed 
outside of mn il ba gs. All parcels contain i n g  eggs shall be plainly 
marke(1 " EGGS." ,YJ1Pn necessary, they should be marked 
" TH I S  SIng UP. "  i ' l  

.l;gg" for hatt::h- 4. Eggs for h atch ing shall be accepted f o r  mailing, when each ing. 

t n r e ll  
and .-eat 
oet·/!. 

egg is wrapped separ ately and slll'J'onn ded with excelsior, w�qd-
wool, or other �m i tH ble mn teri n l  a n d  packed in a basket, prefer� 
ahly with a handle, or other suita hle container; linNl with paper, 
tiher bOiud, or corrngn ted pastehoard. Such pai'eels shan ' be 
label ed " Eg:gs for lw tehing," " Keep frOlll hea t anll cold," " Ple,3se 
han dle ,,, i th care," or other suitable words, and shall  be handled 
outside of lIl a il sacl{s. 

Dlc-ats Sec. 464 . .  Fref,;h, sal ted, dri ed, smoke(l, or cured meats and pntI· 
other meat products may be admi tted to the m a il s  and may be 
t ransported, rega rdless of distall ce, from one StH te or Terri tory 
or the Dist r i ct of Co lumbia to a nother State or Territory 01' the 
District o f  Col umhilt whell the IH'Oyisions of the act of June 30, 

1906, and the regulation s promul gated the reun der by the Depart
ment of Agricnlt ul'e l i n  ve been complied w i tll ; Pl'o riCled, hOl(:'c ceT, 

FJ"i';'�h meat. that fresh meat i n  any form Sl lHIl  be ac('el1ted for mailin g only 
to post offices to which, in the ordinary coun;e of mail, it c a n  be 
:-;ent without spoil ing. ( See �e<.:. 463. ) 

H t:: g u l a t i o ns 2. The regu l ations promnlgated hy , the Depart ment of Agri-
gO\! t'l'nillg' inter- . 8tate �hipment . culture, referred to in the preced i n g  par agra p l l ,  provide as 

follows : 
(;�rtifi cates of ( a. )  N o ,  carriel' 01' other p(' r>;on 1<h nll  tl'a llsport or rrceive for trans-

' l J,<;pection or ex- portn tion fro m Ollt' Sta tl' or Tel'litol'Y or the J)istr ict of Columbia to 
t'lI ! ption. a 1.l o tl1er Stu te 01' TerritOQ' or the District of ColumlJ:i.a, or to any place 

unu el' the juri l"l1icrion of t h.-· Unitt'a States, 01' to a foreign country , any 

article 11(�l' i"eil wh-o l J y  or in part  from ('Ht1 lf', Rh e;·' p, swine, or' goats 
U llll',,8 twd unti l a cNtificnte is m a de and fUl'n i8b ed to l1im in one of 
tbe ( follo w ing fo r m s  pn'scri bed for the purpose showing that such 
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meat or meat-food product hllR been eitber i nspected and passed or 
&emptoo from im:pedion ac{'ol'di n g  to act of C'ong:l'css of ,Tune SQ, 
1906) , 

§464 

( b) When any meat Or pl'odu ct wbich b a s  been inspected a n d  passed Oertificate of 
and bears tbe inspection lege-no is offered tc any carrier for transporta- inspection, 
tioll from one State 01' Territory or the District of Columbia, to or 
through anotber State 01' Territory 01- th e DiRtrict of Columbia, or to 
liny place under the juri sdiction of the United States, or to a foreign 
eoun try, the ca rri er shall r(�q ui re, a n d  the shippcr fihal\ make and 
deliver to tbe cal'rit>l', a certHicate in tbe foll owing form : 

Dat c _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  1 9 _ _  -form of. 
Nnme of common carrier _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Sbipper _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ � _ _ _  _ 

" Point of ship m p]l L _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 
Con�gnee _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  � _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Desti n ation _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

I hereby certify that the fol lowing descr ibed meat or meat-food produ cts 
wb ich n l'C offered for fillipment in interstate or foreign commeree, have 

been U. S .  in spected and pasfled" by Department of Agriculture, are so 
marked, and at this date are sound, healthful, wholesome, and fit for 
human food. 

Kind of product, Amount and weight. 

( Signatm'e of f;h ipper. ) 

( AddreRS of shipper . )  

The signnture of t h e  sbipper ot o f  h i s  agent shall h e  writtelJ in full, 
This certificate may be stampeo upon or in corporated in any' form whicb 
is ordinarily W'leo in the trallspor-tation of meat and products, Certifi
cates of this form -or copies thereof need not be forwarded to the ( Bureau 
flf Ani m al Industry ) at Washington.  

(0 )  W h en any meat or product which has not be€n inspected and passed Oertificate �f 
" ulla e

�
r these l'eglllayo�s is offered 

.
for transportation from o n e  State ,01' �:�mb�fche�'� r�; 

Ten"]tQry or the DlstrIct of ColumblU to OJ' througb a110ther State 01' Ter- dealel's. 
ritol'y or tbe District of Columbia,  or to allY pla ce 1111(ler tbe jurisdi ction 
()f the United States, or to a fOl''Cigll country, by any retail butcher or 
l'etail dealer who b olds a certificate of exemption issued ( by the Secretary 
of Agrieulture) , the carrier shall require, and such retail butcher or retail 
dealer shall m a k e  and deliver to the currier, a certificate in duplicate i n  
the following form : 

Date _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  1 9 _ _  -form of, 
Name of common carrieL _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Sllipper _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
' 

_ _  

Point of sbipmenL _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

COllR ignee _ _ _ _ _ _ _ _ _ _ _  

" 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Destinatiol1 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Num ber of eXl'mp tiOJl certificate _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ..: _ _  _ 

I h ereby certify that I am a retail butcber or a retail a ealer in meat 
or meat-food produ ct s ; tbat the following-described meat 01' meat-food 
products <Ire offered for �hipment in i nterstate or foreign commerce under 
a certificate of exemption issued to me by the U n ited States Department 
of Agriculture, and that at this date they are sound, healtlJ fnl, wholesome, 
and fit for lJ uman food, and contain no preservn tive or coloring matter or 
other substance prohibited by the regulations of tbe Secretary of Agri-
(�ult nl'e go verning meat in specti on. 

Kind of product . Amount and weigbt. 

.;.�-- ,--- - - - - - - - - - - - - - - - - - - - - - - - - -

( Signature of shipper. ) 

( Address of shipper, ) 
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The signature of the shipper or of his agent shall be written in full, 
and each certificate shall show the e:;;:emption number. o f  the shipper. 
This cer tificate shaH be. 8epllrate a n d  apal't f!"Om [l il Y  waybill ,  bill o f  
lading, o r  {)tbcr form ordin arily mw-d i n  tIl e  t.l'unsportatlon o f  lUc:>at. The 

duplicate certificate 8hnll be forwD. I'ded im mcdiately by the initial currieI' 
to the Chief of the Bu rpan of Allimal I ndustry, Washington D, C ,  

Certificate of ( d) 'When cattle, sheep, swine, or goa ts h:l"vc been sl:lng'htel'ed b y  a 
ex�mption as to fRrmer on th e farm and any nwn (;  or p roduct derived therefrom is offered 

��:��Jal�ll ;�����. to a carrier for trUJlsporta tion from one State or Territory or the D i strict 
of Col um l)ia to or through a l1 otlw-r Stnte or Territory or the District of 
Columbia, or to any place under the ju dsdiction of the Uniteo States, o r  
t o  a foreign cou ntry, the carrier m a y  s o  t t'ansport such mea t o r  product 

which is identified as derived from allY of snch f1. nimals slaughtered by a 
farmer on the farm, 

-form of. 

Note. 

The catTier shall require,  and the s hil}PCl' shall make and deliver to 

tlw carrier, a cert ificat� i n  duplicate in the following' form : 

]late _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  192 _ _  

Name of common cal'l'ier _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

S� ipper _ _ _ _ _ _ _ _ _ _ _ _ _ _  � _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Po int of shlpillpn t _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  � _ _ _ _ _ _  _ 

Con�gnee _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Destinatio lL _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

I hereby certify thrr t the fol l o w in g-(lf'serihed uninsppet.ecl nlf'at or meat· 
food p roducts arC' f rom animals slaughtered by a farln<'r on the farm, ilnd 
a re offered for transportation in interstate or foreign commerce as ex
empted from inspection according to tl10 act of Congress of .Tune 30, 1906, 

and that at this datI' they a rc sound , healthful, wholesome, and fi t  for 

human food, nnd con ta in no pI'N;m'vative or coloring; mn tJer nt' other snh
stance prollibite<l i)y tll l'  rpgulat"ioas {If the Secreta L'Y o f  Agri culture gov

eming meat i.nspection , ·  

Kind of pl'odu c t .  Amount [i n a  wt' ight, 

( Signature of shipper . )  

( Address o f  shippe.r . )  

The si g-na ture o f  the sllipper 0 1'  o f  h is age nt sha ll l w  w r i t t!'n in' 'full. 
This ce. L'tificli tc shn ll be sr-pa r a te all d apart fro m any waybill, bill o f  
la ding, o r  other fOI'm ordinarily used i n  tho transportation o f  mea t. 'l'h �  
duplicate certificn tr shall  1)(' forwa rded iUl mediately b y  the ill itial caniel' 
to the Chief of the Bureau of Animal I n dnstry,  Washingt.on, D. C ,  

Nou),-The exemptiollS R e t  fOI"th i n  paragl'uphs 2 ( f') a n d  2 (d) of t.hiR 
sectio n,  applying tD fi n ima l!> slallg:h tel't'll by any farmer on a farm and to 
retail butchers and retail deal<'l'i'; in meat-food products do not apply to 
meat or meat-food pro duc ts of horses slaughtered 0 1'  handled by farmers 
or retai l  butchers or dealers. See pal'. 7 of · tbis sectio n .  

Parcels unac- 3. Postmasters shall not accept for mailing any parcel contain-
companied with , '  0" 

t - f .. f � d t f ttl p I'  0 p e r certifi- lUt'> any carcass, par 0 carcass, Or meav' 00(1. pro uc 0 Cll . e, 

cates not to be sheep, swine, or goats offered for transmission from one State or 
accepted, 

Territory or the District of Columbia to another State 01' Terri-

tory or the District of Colum oia, or fOl' foreign shipment, unlt'ss 

and until the person offering the parcel fOI� muil ing shall furn ish 

the certificate applicahle in the particular case under the require
ments of the regulations issued by the Department of AgricultUl'e 

embodied in the preceding pa ragTaph. 

Ins tructions for 4, In making out the certi.ficate the sender or shipper should �ll����f�. out eel" gi ye the United Sta ti:'s mails as the carriei', tl1e post offi"ee ' of 

mailing as the po:nt of slJiprnent, the name of the uc1dl'essee as 
tile consignee, and the post office of address as the desti.nation. 
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5. Paragraphs 2 ( c )  and 2 ( d )  of this section requ ire the �er- , Duplicate , ce[" 

, . tlficates reqUIred. 
tlficate to be made in duplicate. Postmasters shall promptly send -disposition of. 
the duplicates to the Oh ief of the Bureau of An.imal Industry, 
Washington, D. C. The originals required by these paragraphs, 

as well as the certificate required by paragraph 2 ( b ) ,  shall be 

retained in the files of the post office for one yea r. 

6. In all cases the forms on wh icll the required certificates are F o r m 8 to be 
. 

d I I I I d f . h 1 b d 
f u r  II i s h  e d by 

to be rna e s )ul De prepa1'6t an" urms ec y the sen . et· or sender. 
shipper. 

7. Under the act of July 24, 1919, provicting: for the inspection H 0 r S e meat 
, - .  and p r o  d u e  t ;; 

of horse meat and products (hereof and the regulatIOns promul- thereof may be 
gated in connection therewith by the Department of Agriculture, accepted, whe'l'l. 
horse meat and food products thereof may be accepted for mailing 

from one State or Territory or the District of Columbia to a n -
other State, Territor�r, or  the District of Columbia, or to any 
place under the jurisdiction of the United States. or to any 
fOl'eign country, only when laheled or marked " Horse meat " or 
" Horse-meat products " and each shipment is accompanied with 
a certificate in the form in dicated in paragrnph 2 ( b )  of thi s  
section. 

NOTEl.-The regul ationl'l of th� Department of Agriculture provide that N<Jte. 
tile (Jomestic meat lallels for borse meat or meat-fooo pl'Olluc ts sllaH be 
printed o n  paper light grpell in color. The legend composing the body of 
each label shall he n>: follow� : " The horse meat or mea t-food product 
contained herein 11a,; been United States- inspected a n d pa.ssed by the' 
DC'pu!·tment of Agriculture," and in lipu of the phl'ase " domestic meat 
label " there sh a.ll be printed th ereon the phrase " domestic horse meat or 
horse-meat product." 

Sec. 465. Postmasters shall not accept for mfliling any parcel B)�j\d w�ld ;uli · 
. ,  h d b f '  d 

. - mills or birds or 
coutmmng t e ead odies, or parts thereof. 0 any w lI amma lS portions thereof.. 
01' birds which have been killed 01' are offered for shipment in ����en not mail
violation of the laws of the State, Territory, or District ill which 

. 

the same wel'e killed or offered for shipment : Provided, ito'we'vel', 
That the . foregoing shall not be construed to prevent the a{" · 
ceptance for mailing of any dead a nimals or birds killed during 
the season when the same may be lawfully captured, and the 
export of which is not prohibited by the law in the State, Terri-

tory, or District in which the same are captured or killed. 

2. Parcels containing the dead bodies of any game animals, or -when a(.'c�pt.a
parts thereof, incl uding furs, skins, sknlls, or meat, or of any hIe. 

game or wild birds; or parts thel'eof, including' skins or plumage, 

ma y be admitted to the mails only when plainly marked on the -parcels to b? 
outside to show the actual nature of the contents and the name marked llOW. 

and address of the sender 01' shipper : Prov'ided, ho wever, That 
fresh game in any form may be accepted for transmission only to 
post offices to which, in the ordinary course of mail, it can be sent 

\vithout spoiling. ( See sec . 463. ) 

NOTE-.-Sec.<;, 242. 243, and 244. act of Murch 4. 1909 (3;'; Stat,  1 1 37 i ,  Note. 'Illakel it unlawful to ship in i nterstate commeree the dead bodies, (lr 
parts thereof, of any, game animals or wild birds which have been killed 
or shipped in violation of the laws of the State, Territory. Ol' District in 
which the same were killed or from which they were shipped. 

Sec. 466. ( a )  Queen bees. and thei r attendant bees, when a('� QUllen hem!. 
companied with a copy of a certificate of the current year from a 
State or Government apiar,y illspectol' to the effect that the apiary 
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from which said queen bees are shipped Is free from disease ('1' 
by . a copy of a statement by the beekeeper made before a nota ry 
public or other officer having a seal that the honey used in m ak
ing the candy used in the queen mailing cage has been diluted 
and boiled in a closed vessel ; beneficial insects, when shipped 
by departments of entomology in agricultural colleges and persons 

8€(�!�er live in- holding official entomological positions ; other live insects, when 

addressed to the Bureau of Entomology of the United States 

Department of Agriculture, to departments of entomology in 
State agricultural colleges, and to persons holding official ento-

Dried . insects mological positions ; and dried insects and dried reptiles may be and reptiles. 
sent in the mails when so put up as to render it practically im-

possible that the package shall be broken in transit, or the per
sons handling the same be injured, or the mail bags or thei r 

contents soiled. 
Honey �ees. ( b ) Honey bees in quantities may be sent in the mails under 

L i v e  e:hicks. 

the same conditions as a re prescribed for queen bees and their 

attendant bees when deli very can be made to the addressees within 
a period of five days. If the cages are wooden, the material of 
wh ich they are constructed shall not be less than three-eighths 

of an jnch thick an d the saw cuts therein or space between slats 
shall not be over one-eighth 0'" an inch wide ; if wire screen is 

used for the sides of the cages, there shall be two thicknesses of 
screen, separated by slats at least three-eighths of . an inch in, . 
thickness. The container shall be provided with a suitable handle 
and no water or liquid food shall be placed therein. Such p a r-

cels shall be tmnsl)orted outside of mail hags. 
day-old 2. Live da:y:-old chicks shall be accepted for mailing when the 

package in which they al'e con tained is properly prepared and cun 
he flBlivered to the addressee within 72 hours from the time they 
are hatched. 

HarmleS6 live 3. Harmless live animals, having no offensive odor
· 

and iwt !'�r\�l�,a �:c'. fish, 
likely to become offensive in transit, and which do not require 

food or water while in transit, such as goldfish packed in moss, 
baby terrapin, soft crabs, shellfish, blood worms, chameleons, etc.,  

may be sent in the mails to poi nts they lllay reasonably be ex
pected to reach in good condition. They must be properly pre

pared for saf� transmission, and containers must be labeled 
" Perishable," and the nature of the contents mm'ked thereon. 

Insurance and 
C. O. D. 

PlaRt quarantbll. 

4. Live day-old chicks, honey bees, and ha rmless live anima ls, 

mailed uuder the conditions set forth in the preceding paragraphs 

<;If tbis section, may be accepted for insurance or collect on de
livery, and indemnity will be paid on account of the outright 

loss thereof only and in accordance with the proviSions of 
section 10'75, paragraph 6. 

Sec. 46 7.  When allY State, Territory, or District of the United 
States, or any portion thereof, is quarantined by order of the 
Secretary of Agriculture, \vith respect to a plant disease or insect 
infestation. unuer the provi sions of the pJ ant quarantine act o! 
Augnst 20, 1!)l2 ( 37 fj ta t. 31 5 ) , the ar('eptance for mailing frQm , 

such quarantined State, Terri tory, or District, or . any p�rti �� i 

thereof, into OJ.' through any other State, Territory, or District, 
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of any class of nursery stock, plants, or plant products, cov-ered 
by such quarantine order, shall be subject to the restrictions of 
that order. 

§468 

2. Nursery stock, including all field-grown florist.s' stock, trees, Nursery stock, 
shrubs, vines, cuttings, grafts, scions, bUlls, fruit pits an d other etc. 
seeds of fruit and orna mental trees or sh rubs, and other pl ants 
a n d  plant products for pl'opagation, except field, vegetable, and 

flower seeds, bedding plants and other herbaceous plants, bulbs, 
and roots, may be admitted to the mails only when accompanied Oertificate of 
with a certificate from a State 01' Government inspector to the 

i nspection. 

effect that the nursery 01' premises from which such nUl'sery 
stock is shipped has been inspected within a year and found 
free from inj urious insects, and plant diseases and the parcel 
containing such nursery stock is plainly m arked to SIlO"" tile 
n a tnre of the contents and tIle name and address of the sender, 

Sec. 468. ( a )  When any State shall provide for terminal in- T�rnlnt\ l�. 
spection o f  plants and plant products, and shall establish an d i�ed ;l�:t PP;:d� 
m aintain, at the sole expense of the State, such inspection at one nets by the sef' 
01' more places therein, the propel' officials of said State may eral States. 
submit to the Secretary of Agriculture a list of plants and plant 381�t:t. IT�r3. 4 ;  
11 i'oducts a n d  the plant pests transmitted thereby, that in th e 
opinion of said officials should be subject to terminal inspection 
in order to prevent the introduction or dissemination in said 
State of pests injurious to agriculture. Upon his approval of sai d 
list, in whole or in part, the Secretary of Agriculture shall trans-
mit the same to the Postmaster Gelleral, and thereafter all pack-
a ges contain ing any plants or plant products n amed in said ap-
proved lists shall, upon payment of postage therefor, be for-
warded by the postmaster at the destination of said package to 
the proper State official at the nearest place where im:;pection is 
IDR intained. If the plant or plant products are found upon in-
spection to he free from injurions pests, or if infected shall be 
disi nfected by said official,  they shall upon payment of postage 
therefo}' be returned to the postmaster at the place of inspection 
to be forwarded to the person to ,"vhom they are addressed ; but 
if foun d to be infected with injurious pests and incapable of 
satisfactory disinfection the State ill spector shall so notify tIle 
postmaster at the place of inspection, ,vho shall promptly notify 
the sender of said plants 01' plant pro(lucts that they ""i ll be 
returned to him upon his request and at his expense, or in default 
of such request that they will be turned over to the State authori-
ties for destruction 

( 11 ) It sh all be nnlawful for any person, firm, or corporation Pac]{ages to be 
to deposit in the United States mails an y package containing ma�ked so that 
any plant or plant product addresssed to any place within a State ���e�ttrie�Y be 
ma intain ing inspection thereof, as herein defined, without plainly 
marking the package so that its contents may be readily ascer-
tained by the inspection of the outside thereof. Whoever shall 
fail to so mark sai d packages shall be punished by a fine of not 
more than $100. 

( 0 )  The Postmaster General is hereby authorized and directed P o s t m a. s t e r  
to make all needful rules and regulations for carrying out the yeneral author-. h f lZed to make nee-purposes ereo . essary regulation. 

2. When the Secretary of Agriculture furnishes the Postmaster Appropriate in
General a list of plants and pllint products subJ'ect to terminal �tructions to be 

Issued by Third 
inspection under the provisions of the preceding paragraph, ap� Assi stant. 
propriate instructions in regard thereto shall be issued to post-
Dlasters by the Third Assistant Postmaster General, Division of 
ClaSSification. 
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A d d l' e s see to 3. When a package containing plants or plant products subject furnish postag",e t . I ' " .  . d 1 t ffi f dd f o r  forwarding 0 termllla InspectIOn IS receIve at t Ie pos 0 ce 0 "  a ress, 
pac.kag·e t? place the postmaster shall at once notify the addressee of tho e required of lllsp�ctlOn and 
return. amount of postage for forwarding it to the place of inspection 

and return. Upon payment of the required amount, the post
master shaU affix to the parcel stamps sufficient to cover the post
age fr{lm his office to the place of inspection, and place in an 
official emrelope, to be attached to the parcel and addressed to the 
postmaster at the place of inspection, the stamps representing 
the amount of postage furnished by the addressee for its return. 
'l'h� · postmaster shall then indorse on the wrapper of the parcel 
the words-

Forward to _ _ _ _ _ _ _ _ _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  for illspection, 
(Give pos t office of inspe·ction. )  

and transmit the parcel. t o  the postmaster a t  the place 0:[ inspec
tion. 

T�'eatment of 4. ( a )  On receipt of the parcel at the post office of inspection 
parcel at office of . .  • . 
inspection. the postmaster shull dehver It to the proper State officIal, and 

if such official shall return it to him marked to show that it 
has been inspected and passed, the postmaster shall affix to the 
parcel the postage furnished for returning it to the post office 
of address and promptlr transmit it to that office. It shall then 
be delivered to the addressee. 

Disposition of ( b )  If the State official to whom a parcel containing plants 
t�t�.e c t e d  prod- or plant products has been sent for inspection shall inform the 

postmaster at the place of inspection that such plants or plant 
products are infected with injurious pests and incapable of satis
factory disinfection, the postmaster shall promptly notify the 
sender that the parcel is undeliverable, giving the reason therefor, 
together with the name and address of the addressee, and stat
ing the amount of postage required for its return, and .that if the 
postage is not promptly furnished the parcel will be turned over 
to the State authorities for destruction. After the sending of 
such notice the postmaster shall ,vait the length of time prescribed 
in paragraph 8, section 614, when, if postage be not received by 
that time, lIe shall inform the State authorities that the parcel 
may be destroyed by them. 

Return of un- 5. When a parcel containing plants or plant products is re
used p 0 s t a g  e 
stamps. turned to tile sender or destroyed under the provisions of the 

preceding paragraph, the postage stamps representing the amount 
of postage furnished by the addressee for the l'etUlrn of such 
parcel from the post office of inspection to the office of address 
shall be sent by the postmaster at the former office to the ad
dressee, together with a letter of information as to the disposition 
of the parcel. 

State in�pect�T 6. If the addressee, after having beell notified, as prescribed in 
:�d��ss��ttfaifs ;� paragraph 3 of this section, fails to furnisli. the required postage 
furnish postage. for sending the parcel to the place of inspection and return, 

the postmaster shall so notify the State inspector at that pJnce and 
advise him of the amount of postage required for sendlilg th� 
parcel to him. If such official furnishes the postage the post-
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master shall, afte r affixing the neCeSSlll'Y stamps, indorse on the 
wrapper of the parcel the words :  

Forward to _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _  1- _ _ _ _ _ _ _ _ _ _ _ _  • _ _  �for i.nspection, 
( Give post office of inspection) 

together with the words " Postage paid by State," and transmit 
it to the postmaster at the place of inspection. If the State in
spector shall l'etUl'll the parcel to tile postmaster at the point of' 

inspection, marked to show that it has been inspected and passed, 
and having postage properly prepaid, it sllaU be t i'ansmitted to 

the office of address and delivered to addressee. Should the 
Sta te inspector fail  to fUl'll ish the postage for sen ding the parcel 

to him fol' inspection, the parcel shall be treated as other 
undeliverable fonrth·cl ass lllatter, as pl'escribell in section 61�" 

Uj\DfAILABLE JHATTEIL 

§470 

Sec. 469. Unmai lable matter includes all ma tter ;vhich is hy U l'l Il'l ;l, i L t � l ll  
law, regulation, o r  trea ty sti pul ation prohibited from being trnnR· ��::��iti'ln, 
mitted in the mails, or which by reason of illegible, incorrect, or 
illsufficient address it is fonn(l impossible to forward to destiiw-
dOll. Unmailable ma tter is classitled as follows : C I a  �Ri fi(,l!,tion. 

( a. )  Matter which is insufficielltly prepaid to eutitle it to be -hf'lrl for �lIli. 
dispatched in the mail. cieJlt postag'p. 

( b ) Matter without addn'ss or so incorrectly, insufficiently. or --mi8di reett'd" 
illegibly addressed that it ca n not be transmitted to its destina· 
tion. 

( c )  MatteI' whIch from its harmful nature is forb idden ill. tiLl' --de�trll(' t i v(', 
mails. ( See secs. 4GO ro "162, ) 

( d )  Matter so damaged in transit that it can not he forwardl�u -mutilated. 

to its destination , matter of value found loose in the mails 
without address so that the destination can not be known , anti 
all mat ter recovered after depred.ations in the mails , which shall 
be forwarded to the department for di�positiou. 

( e )  Package::; exceeding tile limit of weight or size allowed. -c x c c � � () f 
( See sees. 450 and 4�31. ) 

weig'hl of ,;ize, 

( 1 ) Obscene ma tte!'. ( See sec. 470. ) 
( {J )  Lihelous and ilHleeeut matter, . ( See sec. 471, ) 
( h ) Treasonable matter, ( See sec, 472. ) 
( i )  Liquor advertisements. ( See sec. 478. ) 
( j )  Lottery mutter. ( See sec. 473, ) 

-obscE'ne lt1 a t· 
teL 
-libel()u� and iH. 
deceut matter. 
-t r l' a :s  0 11 a h I e  
llU1Her, 
-l iquor advcr
tisemE'nb, 

( 7\� ) Framlulent mattel' . ( See sec. 475 . )  -l o t  t e r y 
( 1 )  Publications whkh violate copyrights granted by the United ��e:.nae�; d u l e n  t 

States. ��,Ct��� tions of 
. . copyrights. 

Sec. t HO. Every obscene, lewd, or lascIViOUS, anfl every filthy Obscene 1l11\t;. 
book, pamphlet, pictul'e, paper, letter, writing, print, or other pub· t,r umm!.lbble. 
l�cation of all indec.ent eharactee, and �very artjcl� or thing de- !l. S. � 389,)3 . •  

�lgned, ad.apted, or mtende� fo r pl'event�ng conceptIOn or vroduc- 251���t,f)��t6, �G . 
lllg :l.bortlOl1, or for an,v mdecent or HUllIoral nse ; and every J. 9 09, 'Mal'. 4, 
a rticle, instrument, substallce, drug, med ici ne, or thing w hich is ch. 321, § 211 ; 
adveJ'tised or described in a man ner calculated to lead another to 

35 Stat. 1129. 
use or apply U fo!' pl'eYenting conception or produCing abortion, 
01' for any indecent or immoral Durpose ; and every wTitten or 
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printed card, letter, circ ular, book, pamphlet, ' advertisement, or 
not iee of Hl ly kind givi ng information, directly or indirectly, 
where , 01' how, or from whom , or by what means any of the 
hereinhefore-mentioned ma tters, articles, or things m a y  be ob
ta ille(l or made, 01' \" h ere or by WhOHl any ad or operation of any 
kin(1 for the procu ring or produ cing of abortion will be (lone or 
performed, or how or by wlJHt mea ns conception may he prevented 
or ahOl'tion produced, whether sealed or unsealed ; and every 
letter, packet, or package, or other mail m a tter containing allY 
filthy. vile , or indecent th ing, device, 01' substance ; and every 
pflper, writi ng, a dver t isement , 01' representation that any article, 
instrument, substance, drug, mediCine, or thing may, or cau be, 
used or applied for prevent ing conception or producing abortion, 
or for a n,\" imlecent 01' im moral purpose ; and .every description 
calcnl ah�(1 to i n duce or inci te a person to so nse or apply any such 
article, instrument, substance, dl'ug-, medicine, or th ing, is hereby 
declared to be nonnU l .i i n hle ma tter and shall not he conveyed in 
the ma i ls or delivered from any post office or by any letter car-Puni�hment for riel'. 'Whoever sh all knowill gly deposit, 01' cause to be deposited }���iDg����l�akil�� fo r m�iling or deli very, an�th i ng declare(1 by this section to be 

circulate. ' nonm�Hla ble, or s i l a l l  know mgly take, or canse the same to be 
taken , from the m a i l s  for the purpose of circulating or d i sposing 
thereof, or of airling in the circulation or disposition thereof, 
sh all he fi ned not more than five thousand doll ars, or i mprisoned 
not more than five years, or both. 

Arsoll, murder, 2. And the term " indecent ·" within the intE'ndment of th is  sec-a�sa�sillation. tion shall include matter of a charactel' tending to incite flrsoD, 

361�l1t'. ����. 4 ; murder, or assa ssi nation. ' . 
Threat to harm 3. That any person who knowingly and wi lfu lly deposits 01" th r P�esident. causes to he deposited for conveya nce in the mliiI or for delivery 391���t. F�fD.14 ; from any post office or by any

'
letter carrier any letter, paper, 

writi ng, print, m issive, or doenment contai n ing a ny. threat to tal{e 
the life of or to inflict hodily h a rm upon the President · of the 
United St ates, or 'who knowingly and wilfully o.therwise makes 
any sucll threat against the Presid ent, sh all upon conviction ',be 
fined not exC'eed i ng �1 .000 or imprisoned not exceed.ing five yeai's, 
or both. 

See sec. 47 4 as to treatment of matter when mailability is in (Hwption. 
UlJelons and Sec. 471.  AlII ma tte1" otherwise mailable by law, npoll' the 

IDfl()'�Nlt maHer envelope or ont si(1e cover or wrapper of which, or any postal card 

�:vc�:;�tn 01' npon which, any delineations , fl.pithets, terms, or language of an 
1888, Sept. 26 ; in decent, lewd, lascivions, obf;cene, l ibelous, scu rrilous, dfl.fama

'25 Stn-t. 496. tory, or th reatening character, or calculate(1 by tlle terms or man
ch 1 ��;' �a�'124 � Del' or style of display ann. ohvionsly intended to reflect inju-

3.'j· Stat. ' 1 1 20. ' rionsly upon tll e c hara c ter or cond uct of another, m ay be written 
or printed oj' otherwise i m pressed or a pparent, are herehy de
clared nonm aila ])le matter, and shall not be eonveyed in the m ails 
nor del ivered from any post. office nor by any letter . carrier, and 
sha l l  be with drawn from the mails under Ruch regulations as the 

Pllni�hmellt for Postmaster General shul l prescribe. 'Vhoever shall knowi ngly 
mailing. deposi t or cause to he deposited, for mailing or delivery, anything 

(1 ecia l'ed hy th is section to be non m a ila ble matter, or shall 1m ow
ingl y take tl1fl. same or canse the same to be taken from the mails 
fo]' tIle pUl'pose of circulating 01' disposing of or aiding in the 
circulation or dispo sition of the same, shall he fined not more than 
five thou sand dollars or i mprisoned not more than five years, or 
bot h .  

See  s ec .  5 3 1  as to treatment of  scurrilous matter. etc . ,  at mailing 
offices : sec. 562 at offices in tl'a n::;it ; sec. 580' at. offices of delivery ; sec. 
H4 as to treatment of ma tter wben ma ilahility is in qnestion. 

DI�lo�lI.J ma.t· Sec. 4 72. Every l etter, writing, ci rcul ar, postal card, pictUte, 
k1' not JIIslJlI.bk. print, engravi ng, photograph , ) ) ewspaper, · pamphlet, b60ki, ' : l()r 4/�tZt J�8� 15 ; other publication, ma t ter, 01' thing, of any kind, in violation of . . . .  any of the pl'ovisions of t.h is Act is hereby declared to be non-
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mailable matter and shall not be conveyed in the mails or de
livered from any post office 01' b;r any letter ca1'6er : Provided, 
That nothing in th is act shall be so construed as to authorize any 
person other than an employee of the Dead Letter Office, duly 
authorized thereto, or other �l'son upon a search warrant author
ized by law, to open any letter not addressed to himself. 

§473 

2 .  Every letter, \\-T iting, circular, postal car(l, picture, print, Matter .  urging 
engraving, photograph, ne\vspaper, pamphlet, book, or other pub- treason, etc. 
lication, matter, or thing, of any kind, containing any matter 
advocating or urging treason, insurrection, or forcible resistance 
to any law of the United States, is hereby declared to be non-
mailable. 

3. Whoever shall use or attempt to use the mails or Postal Use of mail. 
Service of the Uni ted States for the transmission of any matter forbidden. 
declared hy this  title to he nonmailable, shall  be fined not more 
than $5,000 or imprisoned not more than five years, or both. 
Any person violating any provision of this title may be tried and 
punished either in the district in which the unlawful matter 01' 
publication was mailed, or to which it was carried by mail for 
delivery according to the direction thereon, or in which it was 
caused to be delivered by mail to the person to whom it was 
addressed. 

NOTID.-Paragraph 1 above relntes to mail matter of any class which Note. 
is in violation of any of the prov i s ions of the act of June 1 5 ,  1917 ( 40 I n t e r f e r e nc e  
Stat. 2 1 7 ) ,  and when the United States i s  at war applies specifically t o  with military or 

. all matter Which is intended to interfere with the operation or success of naval forces. 
the military or naval forces of the Un ited States or to promote the success 
of its enemie� or which is intended to canse insubordination, disloyalty

.! mutiny, or rerusal of duty, in the military or nava1 forces of the Uniteo 
States, 01' which is intended to obstruct the recruiting or enlistment 
service of .the United States. ( See net of June 15, 19 ] 7, sec. 3, Title I, 

. 40 Stat. 2 1 9. ) 
. See sec. 474 as to treatment of matter when mailability is in question. 

Sec. 4 7 3. No lette r, package, postal card, or circular concerning Lottery, gUt 
any lottery, gift enterprise, or similar scheme offering prizes de- �f�ecr:l��'s e!�t 
pendent in whole or in part upon lot or chance ; and no lottery mailable. 
ticket or part thereof, or paper, certificate, or instrument purport- R. S. § 3894. 
ing to be or to represent a ticket, chance, share, or interest in 1890 , Sept. 19 ; 
or dependent upon the event of a lottery, gift enterprise, or 261���t. ���: 2 ' 
similar scheme offering prizes dependent in whole or in part 28 Stat. 963. ' 

upon lot or chance ; and no check, draft, bill, money, postal note, 1909, M
§

ar. 4: ' 
or money order, for the purchase of any ticket or part thereof, ��. ;t��: 1122i.3 , 
or of any share or chance in any such lottery, gift enterprise, or 
scheme ; and no newspaper, circular, pamphlet, or publication of 
any kind containing any advertisement of any lottery, gift enter-
prise, or scheme of any kind offering prizes dependent in whole 
or in part upon lot or chance, or containing any list of the 
prizes drawn or awarded by means of any such lottery, gift 
enterprise, or scheme, whether said l ist contains any part or all 
of sllch prizes, shall be deposited in or carried by the mails of 
the United States, or be delivered by any postmaster or letter 
carrier. 'VllOever shall knowingly deposit or cause to be de- Punishment. 
posited, or shall knowingly send or cause to be sent, anything to 
be conveyed or delivered by mail in violation of the provisions 
of this section, or shall knowingly deliver or cause to be de-
livered by Ulail anything herein forbidden to be ca·rried by mail, 
shall be fined not more than one thousand dollars, or imprisoned 
not more than two years, or both ; and for any subsequent of-
fense shall be imprisoned not more than five years. Any person Place of trial. 
violating any provision of this section may he tried and punished 
either in the district in which the unlawful matter or publication 
was mailed, or to which it was carried by mail for delivery ac-
eording to the direction thereon, or in which it was caused to be. 

" delherec1 by mail to the person to whom it was addressed. 

See sees. 476 and 1 1 1 4  as to forbidding delivery of mail matter and 
payment of money orders to persons or concerns conducting lotteries or 
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fr:l1Hlnl en t en tCl'pl'isf:'� ; sec. lGSl a� to pellulty for impoL'ting, etc .• 
lottery tickets ; sec. 4'/4 as to treatment of m atter when mailabIlity is 
in question. 

P o s i; m a s t �rs Sec. 4 7 4:. The postmaster shall not give opinions to tile Dublic, s It a II not gIVC _. 

opinions, bllt re- and when in dou,bt as to the mailability of any matter under 

{fc�t�:.ttl'r to 80-
sections 470, 471, 472, 473, 475, 477, 478 he shaH "withhold the 

same from d i spatch or deliYery and submit tll e question ,vith 

sample of the matter to the Solicitor for the Post Office Depart

ment for instructions .  

S e p  s e c.  507 n s  to breaking scal o f  letters or pnckages suppm,;cd to mn
tain u nma.ilablf' matter ; sec-. 5:n as to trea tment of lottery ill'lttel' at mail i ng o ffi ce:, ; src.  5G:.l �: t offices in tra nsi t : sec. 3 80 at oill c!" : of ctt>
livery ; sec. 626 as to lottery matter in foreign mailB. 

Grl'eu goods, Sec. 4:" 5. All matter the deposit of which in the mails is hy ����t���I�n�a�t�;� this act ( sec. 1628 ) ll!<,de puni�ha\ )le is here!)y decla red nonll lft i l -
1.c;il9, IIIar. 2 ;  able ; but nothing ill this act shaH b e  so constl'UHl a s  t.o :luthol'J:;;e 

25 tHat. _ 874.  any person other than an employee of the Dead LeU€i' Oflice, duly -nonmaIlable. authorized thereto, to open any letter not add.ressed to h i mself. 

See sec. 5D7 as to breaking sea l of leiters or package:; S1.ippos.:-n ;:1) eOD
tain nnmaila ble mutter ; sec. 5 ' .a tLS to treatmen t of fraudulent ll1lJ. ttei· 
at mailiug ofiices ; sec. G6:� at officeR in transit ; sec, 580 flt Offi Ci" S of 
del i v ery ;  sec. (U6 as to fra udu lent ma tter in foreign mails ; ,;ee. 473 as to 
matt!'r rdating to �;c:h('m('s for oiJ tai n i n g  IUOlle'Y hy f1l1se pn:t"�ns,, ; >:0(·S .. 
476 and 1 1 14 a.s to forbiddi.ng delivery of mail matter [\ n d  paymeu t of 
money ortl('rs to llt'l'sonc: or eonCern>; condu ctin/; frillHt;.li"nt schemes ; 
:o:ec. 474 as to trea.tment of matter wlleil llnilability is in question. 

D e l i v e r y  or Sec. 4 7 6. The Postmnster General may. upon evidence �atisfac:;���n m��cr£lO�� tory to h im thl
.
tt any llel'S�)lJ or company is engaged 

_
i n  �imd.ncting 

fcrns <'onrlllcting ally lottery, gift enterpnse, or scheme for the dlstl'lhutlOn of l o t  � C r i !,  S 0 .. money , or of any real or personal property by lot. chance, or dl'llW
�;i�!��Ul��� t'1lt<.'r- ing of any kind, or that any person or cOffillany is couducting any 

R. 's o  � * ·3 92().  other scheme or dey i{'e fol' obtain ing money 0 ) '  property of . any 
lS?O, Sep.t� 1 9 ; kind through th e mails bJ. means of :false or fra udniellt pl.et.t:.nses. �.pS;�� ;�(� t e r  representations, o r  promises, instruct postmasters a t  an,Y post 

Ge;lel'al may for- office at "vhich registered letters ftlTive di. rectecl to any such pel'
bid, when. son 01' company. or to the agent or representH tive of any such 

person or company, ,,-betilel' such : l gent or represen t ative if, adi ng
as an indivi dual or a s  a :firm, bank, corporation, or assw'l nt!on of 
any kind, to retU l'il aU such l'egisterf:!d lettel'F; to the Dostmaster at 

Return of l1lat- tll e offi ce at which they WE're originally maile(l ,  ,,>-'i ll! the ywnl 
tel' to sender�. " F raudulen t " plainly wri tten or stamped upon tl ie 0utside 

j\[atter not to tllereof ; and aU such ldters 80 retnrned to such postlll astprs 
be opcllea. shall he by them returned to the writers thereof. undet· such regu

lations as the Postma ster General rna�' lwescrihe. But noth i n g  
contained in this section shall be B O  construed a s  t o  au t hoelze 
an�T postmaster OJ." other person to open any letter not addr"'�'3secl 

Public adver- to himself. The public aovertisement by such person or company 
tisrmcnt :vidence so conducting such iottel';V, gift enterprise, scheme, or de'." ice, 
of agency_ that remittances f()l' the ;3ame may be made by registered letters 

to 8.ny other I>0l'SOll, 6.r:m , hank, corporation, or association named 
therein shall be hel d to he Dl'ima facie evidence of t11e existen::e 
of said agency by all the v-

al'ties named therein ; but the Post
master General shan not be precluded from ascertaining the e.".:
istence of such agency in any other legal way satisfactory to 
himself. 

01:dinar.v rna.t· 2. Th e pOWCl'H coni'ened upon the Postmaster General by tll e tC\8��Clu�i�d: 2 '  statute of eighteen hnndred and n inety. chHpter nine hundred and 
28 - St�t. '9G�·. ' eight, section two, are hel'ehy e-x:tended and macle applicable to 

aU letters or other matter sent by maiL 

wh:'� \� r be and 3. This statute shan he enforced at offices of deliveQT and thtm 
forced. 

en-
only upon thf� specific ordel' of the Postmastel' General, 'When 
mail is returned to senders under fraud orders. there shall ,je 
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plainly written or stampe.d o n  the outside thereof the \vords : 
" FRAUDULENT : Ma i l  to this address returned -by order of Post
master General," 

See sec. 1 1 14 3S to forbiddi ng payment of Dloney orders to persons 
or coneerns conducting- Iottf'ri(':o; o r  fraudulent entf'rpl'iReS ; !'leo:. ?97 a� 
to tr-eatment of registered mattel' und€.l" • .  fraud order " ; sees. 6�;-; and 
1 157 as to trentm.E\nt of ma tter addre:'!sed to , and mouey orders P ::l Y-able :til, foreign countries. 

. 

§478 

Sec. 4"  7.  The Postmaster G-eneral ma�" upon evidence satisfac- t Fictitious mut
tory to him, tha t a ny persoll is ns ing all;r ftctit ious, false, or e�'889 Mal', 2 ;  assumed name, ti tle, or address In conducting, promoting, 0 1' 2 ,3 Stat. 873. 
currying on, or assisting therein, by means of the post·-office 'l'reatment o f  
establishment of the Uni ted States, any business scheme o r  devic:e ��a�tr� tttie�s�(! ill v iolation of the prodsion" of t1th; act ( �e(��. -!7G a n<1 1(-i2S ) .  names, etc., for 
jnstru_ct any postmaster at allY post office at which such lettel'S, promotion ?f un
cllrds, or paeJ;:.ets, addressed to sue l l  fictitious, rai se, or <ls�umed lawful bus!�e,,; .. 
name or add ress U lTiYe to notify the pa rty cln imiug or l'(?(�ejvjng 
such letters, cards, 01' packets to appear at the post office and be 
identified ; and if the party so notified fail to appear and bc 
identified, or if it shall satisfactorily appea r that such letters, 
curds, or packets n re addressed to a fictitions, fa1s(" or assumed 
name or address, sucll letters, postai cards, or packages shall be 
fonva.rded to t11 8  Dead Letter Office as tlctiti{}us matter. 

2. \J\lhcneYel' the Postmaster General is satisfied that let tees or -d e l i v � n' ')f. 
packets sent iu the mails Ui:e addressed to places not tile residence from [Jo�t 'OffiCI�, 
or busi ness addl'e�s Df t he persons for whom t hey are intended, 

when. 
to enable such perSOllS to escape identification, he may direct 
postmasters to delh'el' such letters only reom the post office upon 
identification of persons addressed. 

See sec. 581 as to idf>ntificatiOll of per"iOll!> cla i m i ug' ftctiUO lt::; m:ttt01' : 
sec. 47·1 as to trea tment of maHer wlren mailabHit:.' II'! in que.stion: 

S<?c. 4 7 8. No lettel', postal. cartl, circular, ne\Ys:,�uDer. palllDhlet, UqI,lO[ IHIvN ' 
or. publicati?ll of any ki�d containing any. adv�t·ti�eille!lt of ��<;&!by"l\�t R  �i lt ·  
s[nl'ltuons, VInOUS, malted, fermented, or othel' mtoxlcatmg lIquors 1917. Mar. � ;  
of any kind, or contailling a solicitation of an order or orders 30 Stat. 1069, 
for Evald liquors, or a ny of them, sha H be deposited in or carried 
by the mails of the Uuiter} �tates, or be delivered by any post-
master or letter-carriel', when addressed. or .directed to any person, 
firm, corporation, or associai"ioll, or other addressee, at au�' place 
or point in any State or Territory of the United States. 

2, If the publisiler of any ne'wspapel' or other publication 01' the Peolllt,. 
agent of snell pubHshel', or if any dealer in sucll liquol's or l ib 
agent, shall Imowi ngl�' deposit or' cause to be deposited, or shall 
kllowingly Rend or c.lUBe to be sent, anything to be ci}nveyed or 
c1elh-ered b�' mail in. viola tion Dr the provis ions of this section, 
or shall  knowi ngly deliver o r  eause to be delivered bJT man 
anything herein forbi dden to be carried by' mail, shall be fined 
not more than $l,OOO, ot' imprisoned not more than six: months, 
or hoth ; anel for any subsequent offense shall be :imprisoned not 
more than one yea l'. Any persou violating' any provision of t llis 
section may he tried �m(l punIshed, either in the district in wh ich 
the unlawful matter or publication \yas mailed or to which it W?l.;'3 
carried. by mail for del i vel'Y, according to direction thereon. or 
in which it ,vas caused to be delivel'ed b�; m ail to the person t.) 
whom it was addressed. 

3. Section five of the act avpt'o\'ed lUarcll t hird. nineteen Certain l lqu'lf 
hun dred and seventeen, ' *  '" �, sh all not be eom;trued to apply matter, mai1ab! :� 
to ethyl alcohol for governmenta l .  scientific, medicinal, mech a u- ,1 0 l���t ��� . .  � :  
kal, manufactul'ing, and indnstdal pUI.'poses, and the Postmaster 
General sbaH preserlbe suitable rules and regulations to carry 
into ' effect this section in connection with the act of which it ls 
amendatory, nor shall said section be held to prohibit the use 
of t he mails by regularly ordained. m i nisters of religion, or by 
officers of regularly established churches, for ordering wines for 
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sacramental uses or hy manufacturers and dealers for quoting 
�nd billing such wines for such purposes only. 

J.'ol'eign n�ws- 4. Nothing in this ( national prohibition ) Act or in the Act 
:�i� f' r s delIver- * * * approved March B, 1917 ( 39 Stat. 1069 ) ,  shall apply 

11)1 9, Oct. 28 ; to newspapers published in foreign countries when mailed to 
41 Rt:l t .  313. this country. 

See sec. 474 as to treat m ent of ma tter when mailability is in question. 

FREE MATTER IN THE MAILS. 

MAT'fER TO BE FRA N lC ED. 

Congressioul S ec. 4 7 9. The Vice President, Senators, Representatives, and 
Q()CHIII..eB}s. 12 ' Delegates in Congress, the Secretary of the Senate, and Clerk of 
28 1���t. :�2. ' the House of Representatives may selld and receive through the 
-may be sent mail ( free ) all public documents printed b�r order of Congress ; 
and , {efeived �y and the name of the' Vice President, Senator, Representative, 
�bao� a�d

e;he:' Delegate, Secretary of the Senate, and Cierk of the House shall ' .  
be written thereon, with the proper designation of the office he 
holds ; and the provisions of this section shall apply to each of 
the persons named therein until the first day of December follow
ing the expiration of their respective terms of office. 1911, Feb. 16 ; 2. Resident Commissioners to the United States ( elected by the 

36 St.at, 910. Philippine Legislature ) shall * * * be allowed * * * the 
franking privi lege now enjoyed by Members of the House of 
Representatives. 

See secs. 417 and 418 flS to free county publictltions of the second 
cla ss ; l>E'C. 5D3 as to free matter in foreign mails. 

C4Ing. Record. Sec. 4 80. The CongreSSional Record, or }lny part thereof, or 1875, Mar_ 3 ; speeches or reports therein contai ned, shn ll, under the frank of a 
�C ���l\ /J3iree Member of Congress, or Delegate, to be written by himself, he 
ullder fraDk of carried in the mail free of postage, under such regulations as 
Member of Con- the Postmaster General may prescribe. 
gress. 

Seeds and ag'ri- 2. Seeds transmitted by the Commissioner ( Secretary) of Agri
cultural reports. culture, or by any Memher of Congress or Delegate receiving seeds 181�i�t. ���'. 3 ; for distribution from sai d  department, together with agricultural 
-m a y be sent reports emanating from that department, and so transmitted, 
free by �ecreta ry shall, under such regulations' as the Postmaster General shall pre
�en�b�: .. ; �¥l���: scribe, pass through the mails free of charge. And the provisions 
gress, and Dele- of this section shall apply to ex-Members of Congress and ex
gates. Delegates for the period of nine months after the expiration - of 

their terms as Members and Delegates. 
Official corre- Sec. 481. The Vice President. Members and l\Iembers-elect ot 

���b:r�nO�eco� and Delegates and Delegates-elect to Congress shall have the 
gress. privilege of sending free through the mailS, and under their 
n 1904, Apr. 28 ; frank, any mail matter to any Government official 01' to any per,,3 i.����: J;� ' 12 ; son, correspondence, not exceeding foul' ounces in weight, npon 
28 Stat. 622.  official or departmental business ( until the first day of December 

following the expiration of their respective terms of office) . 

Letters exceed- 2. Letters which exceed 4 ounces in weight to be entitled to !\���g�t o��1Ce�o�� free transmission shall in every case . be addressed, upon ofticial 
ernrnent officials. business, to a Government official, whose title shall be given in 

the superscription of the letter, either with or without his name. 
The term " any Government official " includes only officers of the 
United States, Senators, Members, and Delegates in Congress. 

Letters to per- 3. When letters to other than Government offiCials, weighing 
:�:t n�kc?a��.ern- over 4 ounces, are mailed without postage thereon, they shall be 

held for postage and treated in accordanC"e with the provisions 
of section 529. 
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4 .  The IH lme o f  the Senator, Representative, o r  Delegate, writ- Nal.ue of person 
. . frankmg to up-

ten or Impressed, shall a ppear on the envelope of the letter, lll pcar 011 envelope. 
connection with the initials of his office, and be preceded by the 

word " Free. " 
5. 'Vhen any person is suspected of being guilty or known to be Forgery or m i s

gu ilty of forging 01' m i susing the frank of any Senator , llepre- lise of frRnk. 

sentative, . or Delegate, the fact should be promptly reported to 
the Third Assistant Postmaster General ,  Di \'ision of Cl assification. 
No letter bearing the frank of the Vice President, Member, Mem-
ber-elect, Delegate, or Delegate-elect should be detained on the 

mere snslli cion that the frank is forged 01' misused. 

NOTE.-This RectioD does not a ffect Sf�CS. '1 70 <l nd -1S0, rela tin,'!; to the Note. frankIng of public documen ts, the Congn's:-;ionai Record, and seeds. 

Sec. 482. All mail matter sent by the post by Frances F. Cleve: S}lccittl grants 
J and ( Preston ) ,  willow of the late Grovel' Cleveland, under bel' of frank ing priv_ 
wri tten a utograph signature, and by Mary Lord Harrison, widow i1eie� -

F 
of the late Benj amin IIarrisoll, nnder her written autograph Clev�l!l�d� e 

� . 

�ignature, and by Edith Carow Roosevelt, wi dow of the late . Jlfary Lord Har
Theodore Roosevelt, under bel' written autograph signature, will I"lSOll. 
be con veyed free of postage during the natural life of each, :351 §�;t. ��\ .. 1 ; 
l"l'speetively. E d i t h  Carow 

Roosevelt. 
Sec. 483. No matter sball be udmittetl to the mails under an 191 9, Oct, 27 ;  

a uthorized frank unless �tdmissible as ordinary mail matter. 41 Jst:t�l�!�'nk. 
2. To entitle matter to free carl'iao·e it should bear the ·word iug privIlege. 

b , W h a  t matter 
" Free " aud the sig11ature, either written or printed facsimile, of Illay be franked. 

tb t ' tl ;:t t f k ' t t th · th 1 . ffi '  1 d '  
Name and des

e person en 1 eu 0 ran 1 ,  ·oge er WI us 0 , CIa eSlgna- ignation of person 
lion, if any, on the a ddress side of the package, except in case of franking matter to be affixed. 
matter addressed to the persons named in the preceding section. -except when. 

3. All franked matter shall be forwarded like any other, but Fra nl(ed mat. 
when once delivered to the addressee may not be l'em a.i led unless �'��I"({�l�,Y h�l� ��(�.� 
properly fr anked again. A bulk package of franked articles may remailed without 

b t l t · tl d t tl -f' k ' ' · 1 t 1 refranking. 
e sen oy a person en 1 e 0 1e .Lran mg pnVl ege, .0 one ae ·· Bulle pacl(3g,,� 

dressee, who, on receiving and opening the package, may, on �!r. franked mat
b('balf of such person, place a<-luresses on the franked articles and 

remail them for carriage and delivery tn the respective addresses. 

NOTE.-'I'his section rf'lates to matter entitled to free c3.l'l'iag'e un der 
sees. 479 and 480 ; see sec. 60:3 as to franked nw tt er in foreign mails. Note. 

Sec. 484. It sb a ll be unlawful for l l ny person entitled uuelel' the P r o h I l li t i on 
law to the use of a fTank to lend said frank or permit its use by a�aillstlonn, �t.(' . •  

any committee, organization, or association, or permit its nse by ot /t�llki Z(J .  
f ill Y person for the benefit or use of any committee, organization, 3,l Stat.' ��I�. ' 
01' association : Provided, 'That this provision shall not apply to 
any com m i.ttee composed of l\lembel's of Congress. 

OFFICIAL }[ATTETI·. 
Sec, 48;'). It shall be lawful ( for all oflicers of the United S tates' Offldlll or }It'll

Government, not including members of Congress, .  and for the aUy envelopes. 
�";mith soll �all Institutior� the Nat.ional H?me

�
for Disabled yoluu- 191�iZL j\��� •• 3 ;  

1 eer SoldIers, alH1 the I an Amencan Umon, .cormerly the hureau -use of, who en. 
of tbe American RepuQlics, established in Washington ) to trans- titled to. 
mit through the mail, free of postage, any letters, packages, or <)/��!f Jll�l; 5 ;  
other matters relating ('xclnsi vel y to the bu siness of t11e GoVel'll- _ .  1886 , · jl�l; 2 ·  
mcnt of the United S tates ( or of such institution, home, 01' 24 Stat. 122. 

' 

union ) : Provhlecl, Tlmt every such letter or package to entitle 18894, Aug. IS ; 
't t � .e ,  1 11 b r , ' tl . 'd " Offi '  1 b� '  " 28 , tRt. 372. 1 0 pas:::; .1.1 ee S Ul eal over Ie WOl s CUl usmess ap 1897 , Feb. 20 j 
endo rsemeilt showing also the name of the department, and, If 29 Stat. 5DO. 
from a bureau or office ( or officer ) ,  th e names of the depal'tment 1D1 4, S,;pL 23 ; 
antl bureau 01' office ( 01' otticer ) ,  as the case mft y ' be, whence �i��a;·r �I!�nt8 
tran smitted ( with a s tatement of the penalty f�l' their misuse ) . on. 
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23 Stal. 611 ,  

POSTAL LA V,rS A :-r D REGT�LA T I ONS,  

2. OfficifLl COl'l'(:spondence of tI lE'  Sl1 rr�'tn : en (1:>nt (If docnm ents 
* <' * shull 00 Eutitled to 1 1 "(>e trallStn ! :': ;3 10H hr lnH !.l ( uP(ler 
the vena1 t3' clause ) .  

1 8 9 5 ,  Jan. 1 2 ; 3. Oflldal cOl'l'eSllOu(lence c()ncel't1 i n .��· . the ( Congl'essi0nal ) Di-
23 Stat, 6 2 0 .  rectory fJ)J Y be bad in pen,tHy envelopes uuder t�le dii.'ection of 

the Joint Commi ttee ( Oil Pl'i1ltull,n . 
1 9 0 5 ,  l\Tay 28 ; 4. The Secretary ot the Interim' skl:l  (ltt';t} :-;Il free to all pen-3;; Stat. 4 2 0. sioners '" * :,: penalty cnvt'lOlW��, prolledr n dt1 1'8S"'8(1, to be 

used hy sa i d  pens ionct';s only for tlw l'el"Ui"n o f:  their pe,l sioll 
vou�l1ers, 

-rerum ma l' DC 5, Any tlppal'tment (h' officel' anthol'i ze(l tO I�',:8 the penalty llsed, \\·herk . 
1 , . l '  " , 

1 1' 8 4 ,  ,Ttl!Y 5 '  (>}1\"8 ,Ope8 1118.Y l!JCi OSe hlf'lJl wIth r('tnl'D. aClor PsS to auy person or 
23 Stat, 1;;8: ' p ersons from or tin'ou�ll ,y11OlH offkial i nf01�m<j.tlon is desi H:'f1, 

the sam.e to be l1sed oniy to coyer s:nch of\:kiftl inform ation, ana 
indorsements: relating thereto. ( See sec. 489. pa L �. ) 

Enl isted ma.l1 6. , Upon the di �('tw.l'ge (Ii' fUrl0Ugh to tIl€' !'f."5er':e of an enlisted ���;�'1 , l"�\�t�:�. Un!' 
man, :!: ' "  �, witll i l; t'om' months after such t('J 'minaUon of 

1913 ,  July f) ; his active service he slJ<"'.ll return aU unif01'JD ('loUling, \yhich l)e 40 Sta t. 8Dl. was * :;: * permitted to retn iu for weal' to h is  home, b�' mn i l ,  
nnder a fi'ankec1 ( venl1 H:;,,- )  Ia bel wbi/?!t :;::kdl hl� furnisb:'d h im fot' 
the PUl'p()Se, and in COIJi'o l 'mity ·',Yitl l the instrnctim1 S  glyen him 
at the time of such term ination (If hi s � ct ive sel'Yi ce. 

bllok to be lIi<eci 7. ( The pl'iY ; leg-e of ll :::: i n g ppaalty 0 l lyelolws ) shall not exteHil 
i � g� c::!\��������� 01' fll1Ply to ,,: ':: ':' oH\cers WllO ' re('('h'e it fixed al lol'i'ance n s 
for [lostag·e.  compensation for their set'y'lce!:':, ind ndiug' expenses of Dostag�, 

1 38 1 ,  ,Tu!y 5, 
23 F���\tdut:.�t· u�(' 8, Whoever shaH mab� u��e of auy official envelope, lahel, 01' 
of offic:ial em e· indorsement all  tlJorill<:'d. by l a w, to a void the paym��nt of postage 
��;:�al tv. or regi�try fee OI! I d s  In'�yat� letter , packet, package, 01'  otl tr'r 

1909, . Mal'. 4, matter 111 t b e  milll, shall  ne noed not more than thl'C'e hundl'e(l 
ell, 321, §. 22, ; clollars. 
35 Stat. 1 1 3 4 .  r-iI)Tl'},-Tli(' parts of t i ll' atoye section i n  p a i'entlwRN, � h o w  tlw m o rl i ·  Note. flultiom;. of the original l:lW ; tIle eXflct words used in the amendatory 

acts arc noi: given, lmt such acts a re referred to in the lll :ll'gil1. Tlw 
section slnw:-; the existing- law, 

See 8CC. ; ) ( 0  ;1� t.o dci in'l'Y 0f pnl't-pn i d  llw ttel.' to pxecuti n� ,1"�iJ�\l't, 
mellt� nt \Y[lf;hingto n ; sec. ;. W: as to f1'(,(, ffif\ttpl' i n  fOi'eign mans ; "pc, 
8G9 flS to registration of: official ma tter, 

Pnblic doe\l- Sec. 48G. No report, (loC'nmen t,  or pub l icution of nny kind d is-
wents. tributf-'Cl by 01' from an �xecutive department or bureau of the 

1895, . JRn, 12 ; Government :-:kl l l  ('onta i n  a uy llofice that the Sll me is sent with 28 Stat. �20. " the cornI)li n;'�n ts " of '1 1' ofri{,<>l' of tha GnH'1'1l11'ent tH' vvith anv -�(; 0 11l P 1 l Ill cnts . - A . : "- • • .' . - .\: .... , . • • • • • � : '  � " ' 
Il 0 t permh�ible specml not ice that It is so sent, except tha t  notI ce that It 11l.lS 
on.  heen sent. ,,'Uh a l'equc:st for a n  acknowledgment of its f"f>ceipt, 

may be given, 

(! C D fi< U f;  mall Sec. 18 7 .  All mail ma Uer, of whfl teyel' cl ass or weiglJt, l'elar-
matter. ing' to the census and addressed to the Census Office, or to any 

1 9 1 9 ,  M�r> 3 ; official thereof, and in(lorsed " Official bu�iness, Census Office." �t ��I�,S 1�;�O;t �d shall he transm itted 1r\"e of postage. * * * and so marked : 
free. Proviiled, Tha t if any 1)'2)'50n shalt mal;:e use of such indorsemr>nt 

.Penalty for m:e to avoic1 the payment of postage * :;: ::: on bis 01' her pt'iv:1.te of llldorsp.ment for 1 ' te . ] . e t· ·l D '  Ill' Lte ' 1' t'le Hl c ' 1  +-lle ')el'''()}· l CO )  ofr" eIl Cl1' '1°' eya �i o n  of post- er x, pac ;:,!g , or o .  kl, d l  1 H I  rl l�: ': 1. " ;�( • �,, -, � .'""0 
ag·e. sball be gmlty of a nllsdpl1H�UnOr and 8nO]ect to a IIne 01: ,:,0(.,0, 

to he prosecuted in any court of competent jurisdiction. 
nUl"{'an of Kat. 2, Al l mail matter, of wlwtever dasi'l, l'eluting to naturaHzatiol1 , 

Ill'alization. including (luplicat(' ·papers requirec1 by l a w  or regulatioil  10 
19 17, Oct, () ;  be sent t o  t h e  BUl'ean Df Na i:nn:lli ;t.ation by clerks of Rtate o r  11'8(1-4 0  Stat.  376.  eral conrts, ftdc1ressed. to th e Depftl' tment of La bor, or the B u rea u 

of Natul'alizn t.ion. or to ::lny ot1kial t.ilereof, and i ndorsec1 " Officinl 
B usiness, " shall be tTfl nsmit tei'l free of postage i.: >,: '" fmll 
so marked, le��eUIll{.y pl:'l \l- Sec. 488. No urtide or IHlcknge {')�eeedlHg 4 pou nds in 'vei�ht 

' lin!;, May 1 8 ;  shall be adm itted to th0 mnil s und�r the penalty privilege un le�s 
39 stat. 162. it tOmes " ,'Ul l in  the exeeptiol1s named in Ole Acts of June 8, 

s tl�'c\b �l�il��ma\� 1.8$)6, chapter 370. 29 f.;t!lt .. 262 ; .THllf> 26, 1006. e�laptel' 3546. 34 
ter. . .  

S t i l t . ,  47"'1 : and 1H: Hcl i :3, 1 0 W , Se(;tiuil :29, ;to 8tnt. 1;.>01. 
21:J 



TITLE n-.-lIAIL �\rIATTE11.  §490 
2.  The exceptions referred to ill  th(� l)recedillg paragraph em- �xception8, 

brace onl�T single books, books and docum�nts published or 
circulated by order of Congress, printed or ,vrittell official matter 

emanating from any of the department.s of the Government or 

from the Smithsonian Institution mailed at \Vashington, D. C., 

postage stamps, stamped envelopes, nevvspaper wrappers, pDstal 
cards, and internal- revenue stamps and matter relating to the 

census when addressed to the Census Office 01' an official thereof. 

Official matter exceeding 4 pounds in weight which is not em-

braced within these exceptions shall not be accepted for mail-

ing free of postage under a penalty envelope 01' label, but, if 
it does not exceed the limit of weight prescribed by section 450, 

shall be accepted provided postage is paid thereon at the rate 

for the class to which the matter belongs. 

Sec. 489. Persons not officers writing tD the executive de- Uso 01' peuaUy 
partments or to officers of the United States concerning the busi- t:l:�iflJle� :tml la
ness of the writers with the Government may not use the penalty ,-----restr.ictio m. 

envelope to transmit their correspondence. Officel's authorized 

to use such envelopes shall not furnish them for use to contrac-
tors with the Government or to enable private persons or ('on-
cerns to send free reDorts, etc., \vhich they are required by law 

to make. 
2. Officers desiring official information from or through per- Retum penalty 

sons not officers may furnish penalty envelopes or labels to coyer �j�V�13g�:�B��c'b�� 
the same only with return address printed 01' written thereon . fore sendi ng' out.  
Where the information is to b e  forwarded periodically or on 
more than one occasion the envelopes or labels bearing printed 

return address may be furnished in quantities for the transmiB-
sion of such information. 

3. The right of an officer of the United States to use the Officer not en-
It 1 . 

d' t I l ' "  t f = titled to u�e of pena y enve ope ceases imme m e y upon us gOlllg OU 0 Oulce ; penalty ellveloIle 

and he may not use such envelopes in transmitting papers con� after resignation, except, 
nected with the settlement of his accounts or other business per-

tain ing to the office he has vacated, except as he may receive 

them with requests for official information, with return address 

thereon, from a department 01' ofilcer of the Government. 

4. Postmasters shall not stop census matter or any' mail mD_tter MatteI" in offi
. ffi . 1 It 1 d It l' h 1 tl cial envelope, etc., III an 0 Cia pera y enve ope or un er a pena y a ue upon - le not to be sto�tled. 

mere suspicion that the penalty envel ope, lahel, or census iu- on snspidol.l, 
dorsement is being used to cover private matter ; but if the�r han 
good reason to helieve that any pel'son is using official envelopes 

01' labels in violation of law, they should promptly report the 
matter to the Third Assistant Postmaster General, Division of 
Classification. 

See sec. 503 as to free matter in foreign mails. 
HEPORTS AND BUJ"LETIN S OF AGRICULTURAL COLLEGES AND EXPERIMENT 

STATIONS . 

Sec. 490. One COllY of ( each of the ann ual reports required by RCllort!; of tel" 
law to be made to the Secretary of the Interior and the Secretary talu agricliltural 
of Agricultul'e, by snch colleges as are or may hereafter be es- coV���s, J�1� 2 '  
tn blished for the benefit of agriculture ano the mechanic arts ill 12 Stat. 503. ' 

the several States and Territories under the provisions of the act 1�!l0, Aug,.: 30 ; 
of July 2 1862 entitled " An act donati no' puhlic lands to the 26 Stat. 4 1 / .  

. • , , . . ( . :=> < 1866 July 93 • 
seveml States and Territories which rna',' nl'ovide colleges for 14, . Stat. 208.- , 
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TITLE rV.--.:\LUL :i\'IATTER. §490 

2. The exceptions referred to in the precf'cling paragraph em- -t'xceptions. 
brace only single books, books and documeui:s published or 

circulated by order of Congress, printed or vvTitten official matter 

emanating from any of the departments of the Govei'nment or 

from the Smithsonian Instit ution mailed at 'Wash ington, D. C., 

postage stamps, stamped envelopes, newspaper wrappers, postal 
cards, and internal-revenne stamps and matter relating to the 
census when addressed to the Census Office or an official thereof. 

Official matter exceeding 4 pounds in weight which is not em-

braced within these exceptions shall not be accepted for mail-
ing free of postage under a penalty envelope or label , b ut, if 
it does not exceed the limit of weight prescribed by s�tion 450, 
shall be accepted provided postage is paid thereon at the rate 
for the class to which the matter belongs. 

Sec. 489. Persons not officers writing to the executive de- Uso of llCuaUy 
partments or to officers of the United States concerning the busi·· b�{�lopeq :UHi, la
lless of the writers with the Government may not use tlle penalty �l'est1'iction3. 
envelope to transmit their correspondence. OfIicees authorize!l 

to llse such envelopes shall not fUl'nisll them for use to contrac-
tors with the Government or to enable private persons or ('on-
cerns to send free reports, etc., which the�r are required by law 

to make. 
2. Officers desiring official inform ation from or tlu.'ougll per- Return pen.alty 

sons not officers may furnish penalty envelopes or labets to cover ��v��g:�fl��C'b�� 
tl.le same only with r8turn address printed or written thereon. fore seJldin�; out. 
",There the information is to be forwarded periodically or on 

more than one occasion the envelopes or labels bearing printed 

return address may be furnished in quantities for the tmllsruis-

8ion of such information. 

3. The right of an officer of the United States to use the Officer not en· 
penalty envelope ceases immediately upon his going out of office ; �)i!�;1t/oel����o�! 
and he may not use such envelopes in transmitting papers COll- after resig'lUltioll, 
neeted with the settlement of his accounts or other business per-

except. 

taining to the office he has vacated, except as he may receive 

them with requests for official information, with return ad.dress 
thereon, from a department 01' oft1cer of the Government. 

4. Postmasters shall not stop census matter or any mail matter .MaUer in om., 
in an official peralty envelope or under a penalty lauel upon the ��af ��vJ��Oft�;�d 
mere snspicion that the penalty envelope, label, or census iu- 011 s\lspiclo!l. 
dorsement is being used to coyer private matter ; but if the�Y haVe 
good reason to believe that any person is using official envelopes 

or labels ill violation of law, they should promptly report the 
matter to the Third Assistant Postmaster General, Division of 
Classification. 

See sec. 503 as to free matter in foreign mails. 
nEPOTITS AND BULLETINS OF AGRICULTURAL COLLIWES AND EXPERIMENT 

STATION S .  

Sec. 490. One copy of ( each of the annual reports requited by RCl)orts of rcl'
law to he made to the Secretary of the Interior and the Secretary taln ag:ricliltlil:a{ 
of Agriculture, by such colleges as are 01' may hereafter be e8- co�����, J��y 2 '  
tn blisiled for the benefit of agriculture and the methanic arts ill 1 2  Stat. 503. ' 
the several States and Terri.tories under the provisions of the act 1 � 9 0, Aug. 30 ; 
of Jul�T 2 1862 entitled " An act dona�ing public lands to the 26 Stat. 41 '7 . 

• " , . L ,  . 1866 .July 93 . 
several States an d Territories which may nrovide colleges for 14 - Stat. 208.- , 
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§491 POSTAL L A  WS A � D  REGULATION S .  

�free when trans- the benefit o f  agrIculture a n d  the mechanic arts," and the acts 
IDltte.d to other amendatory theraof ) * * :� shall be t1 "msmitted by mail free ruch colleges, etc. < ( '" . � _ 

- ( , 
by each, to all the other colleges ''lInch may be endowed un der 
the provisions of this act ( of July 2, 1862 ) ,  and also one copy to 
the Secretary of the Interior ( and the Secretary of Agriculture ) .  

l�(jt€. NO'l'E,.-The mattei' ill parentL e-ses in connectIon with the text shows 
the present law, though the exact words of the s tatutes nrc not given. 

-ho w m;:.iled, 2. Postmasters at offices where colleges are established under 

the provisions of the act of July 2, 1862, shall receive from the 

officers thereof the reports referred to addressed, one copy each, to 
such other colleges and to the Secretary of the Interior and the 

Secretary of Agriculture, and affix to each a penalty . label or 
official envelope of the post office, and fonvard the same free. 

A�ic1!ltural ex- S('c. 491. All correspondence, bulletins, and reports. for tbe 
te��!: ����·30 ' furtherance of the purposes of the Act approved May 8, 1914 ( see 
38 St�L 438. ' paragraph 2 of this sectioll ) .  entitled "An Act to provide for coop

erath�e agricultural extension work between the agricultural col
leges in tIle seyeral States receiving the benefits of an Act of 
Congress approved July 2, 18G2, and the Acts supplementary 
thereto, and the United States Department of Agriculture," may 
be trallsm itted in the mails of the United States free of charge for 
postnge, umler such regulations as the Postmaster General, fJ'om 
time to time, may prescribe, by such college officer or other person 
connected with the extension department of sHch college as the 
Secretary of Agriculture may designate to the Postmaster G eneral. 

1914, May 8 ;  2. There may be inaugurated in connection with tIle col lege or �8 Stll� 378. colleges in each State now receiving, or which may hereafter re
ceive , the hpuefits of the Ad of Congress approved July 2, 1862 
'" * * ( 12 Stat. ,  503 ) ,  an d of the Act of Congress approved 
August 30, 1890 ( 26 Stat . ,  417 ) ,  agricultural extension work 
\vhich shall be carried on in cooperation w ith the United Sta tes 
Department of Agriculture. * * * Cooperatiye agricultural 
exten sion work shall consist of the giving of instruction and prac
tical demonstrations in agriculture and home economics to persons 
not attending or resident in said coll eges in the several communi
ties, lind imparting to such persons information on said subject� 
through field demonstrations, publications, and otherwise. 

bl�;�!�'t:�f.0����ll��� 3. Upon designation to the Postmaster General by the Secre
JlQrts, ' tary of Agriculture of a co llege officer or other person connected 
-W]H'1l tc. be nc- with tl'e extension department of a State a OTicultural colleue cepted by post- • � b - e 

mastH. receiving the benefits of the act of July 2, 1862, and the acts s n p-

plementm'y thereto, by whom the correspondence, bulletins, and 
1'cports mentioned in paragraph 1 of this section 1I1'e to be tran s

mitted, the ThIrd Assistant Postmaster General shall authorize 

the postma ster at the post office where the extension department 

of such college is located to accept from the officer or person so 
designa ted such correspondence, bulletins, and reports for free 

transmission in the mails. 
-i J] d i e  i a on 4. In the upper left corner of the envelope or ,,, rapper ccntain
�,����e;'o b:'us�d: ing such correspondence, bulletIns, or reports sIlall be printed over 

the words " Free-Cooperative Agricultural Extension YVol'k

Acts of Ma:\T 8 r- nd June 30, 1914," the name of the agricultural 

co llege and the name of the post office at which the matter Ls to -be 
accepted fl'ee, followed by the name and title of the college officer 
or person c1esif::nated to transm it such matter, Hnd in the upper 

right corner the words " Penalty for private use to avoId payment 
of postage, �300." The deF1igIlU ted co-l!ege offleel' or 11erson is not 

214 



TITLE TV.-MAIL MATTER. 

ftuthorized to furnish such envelopes for use as return envelopes 

by individuals or concerns from whom replies are requested. 

§493 

5. Only such correspondence, bulletins; and reports as are for -restrictions. 

the furtherance of the purposes of the act of May 8, 1914, set 

forth in paragraph 2 of this section, and are mailed at the author-

ized post office by the college officer or other person duly desig-

nated may be transmitted free under the provisions of this section. 

A ll such correspondence, etc., to be entitled to free transmission, 

must be conducted under the n ame of such designated college 

officer or person. Correspondence with autograph signature may 

be mailed sealed, but all other matter shall be presented unsealed. 

6. When in doubt as to whether any particular matter Dresented -ques�i?JJs as to � mallabIhty to be 
for mailing under the provisions of this section is entitled to be s u b  m i t  t e d  to 

transmitted free, the postmaster shall submit a sample to the 
l'hird Assistant. 

Third Assistant Postmaster General, Division of Classification, and 

pen ding decision may dispatch the matter if the sender makes a 

deposit to cover the postage at the proper rate. The deposit will 

be refunded if the matter is held to be entitled to free trans-

mission. 

Sec. 492. Bulletins or reports of progress ( one COpy to each Rullctins Ilnd 
newspaper in the State or Territory in which the colleges here-

reports of eel'-- . .  . . . taln agricultural 
fl fter referred to are located, and to such individuals actuallY experlmcnt sta· 

engaged in farming as may request the same ) and the annual tlons. 
reports ( required by law to be published by the agricultural 2/��Zt. }.I!�� 2 ; 
experiment stations established under the· provisions of the act 1862 , July 2 ; .  
of March 2, 1887, entitled "An act to establish agricultural 12 Stat. 503. 
experiment stations in connection with the colleges established 24 IS8t��: ��Jl. 23 ; 
in the various States and Territories under the provisions of an 
act approved July 2, 1862, and the acts supplementary thereto " 
for the benefit of agriculture and the mechanic arts ) ( o f  said 
station8 ) shall he transmitted in the mails of the United States im:lY be ,ent 
free of charge for postage, un der snch regulations as the Post-

ree. 

ma ster General may from time to time prescribe. 

NOTE.-The matter in parentheses in connection w ith the text shows Note. 
the meaning of the existing law, thongll tlle exact words of the statu tes;; 
arc not used . The woros in italics are part of the text of tlle law, but 
shonld be omitted in reading, a s  the matter in parenth eses is an am9lifi-
cation thereof. 

Sec. 493. An agricultural experiment station which claims the in Ttrl:, n!�h:�I� 
privilege of transmitting free throngh the mails, uncler the pro- bulletins and l·e· 

. . 
f I d' t' b 11 t' 

. 
t f 

) orts of agriclll. YlS lOllS 0 t 1e prece mg sec 1011, u e IllS, repor s 0 progress, 1,url\1 experIment 
or annual reports should make application to the Third Assistant station,s . .  , '. -apphcatlOn for 
Postmaster General , Division of Classification, through tile post- authority, h o w  

master at the office where such station is located, stating the 
made. 

date of the establishment of the station, its proper name o r  

designation, its official organization, a n d  the names o f  i t s  officers, 

the name of the university, college, school, or institution to which 

it is attached, if any, the legislation of the State 01' Territory 

providing for its establishment, and any other granting it the 

benefits of the acts of Congress referred to in the preceding 

section, and wbether any other such station in the same State 

or Territory is considered, or claims to be, also entitled to the 

privilege ; and also tlie place where such station is located and 

the name of the post office where the bulletins and reports will 

be mailed. , The application shoulcl be Signed by the officer in 
charge of tIle station. 



§494 

Admi,sion of 2.  If �mcl l pl'i \' i lege i s  ::"I Uo;ved, elC' postmaster vrill  bE' instructed 
blll l eti l�S a nd re· 
ports, to a dmit sueh bulletins and reports TO the maiJs free of llostllge, 
-restrictio ns, 3, Only such buHet i n ' m' r�[lort� as shall have been issued 

M a  i1 n e r  
w r a p p i  n g ,  
d 1· e ):; :3 i n g', 
mailing', 

after an 2Xpel'imp'i l t  ��ta t i j ) l !  b;:'came entitled to the privileges of 
the preceding section illay be U-;,msmitted free ; and they may 

o f  be inclosed in envelopes or \vr�PPf'l'S, sealed or unsealed. On the 
�I�d exter ior of €',-er.Y envf'lope, 'i"i'l'appel'. Oi' paclmge shaH be wr·itten 

or pl'inted the name or the statioll mHl place of its lOCfl.UOH, the 

desigllation of the hullet in or re[lort inclosed, and tile word 
" Free," ove:r the signl tlu'e or facsi m i le , thei:eof of the OfJ'ic"01' in 
cha rge of tlle station ,  tt) b� aft1.x€'d by himself, 01' b�' some Ol1f: 
!luI,v anthorized by him. There illay nISi) be "\vri(te-n or printed 
upon the em;ehli.F� or ,\V l'npper n request tlint  tI le postm astel' nl" 
the oftke of delivery not if�; tl ie mailing statioll of tllB change of 
address of the �uldres8�e, or other rem:Ol l  for .i nn bilitr to clelh'er 
the same, and upon a bulk package a request to t i le pnstm,tster 
to oven H nd disti"ib ut2 t he " fraul\:<"d " matter therein, in n('cord
a nce with the :Hhh'e",,,es til.crel){\. 

B\1l1etins oi Die. 4, B nlIetiu�: puhEl, ! ! e i.! hy the T!nit'ed Sl at-2s nl�l)tn'tmt'llt of 
��:'trt�r�\o�Il·�r;�jct Agriculture, an(( en t i t led to he mnile,} free Hillie i.' tl l� pen n1 ty 
l:�i��s�tatioll hnl· on\-elo[le of Uwt depa rtment, may :ll�o be D.tloptccl and maile • .  '! 

hy agi'icultura i exp:?J'i nlt'ut sta t' ons, with such of tU"'-ll' owa 
pub lications us a re entitled tn free tr:lnsm j f>s ion in the !1hJ. il:;;, 
under the S�llne rC'gu l ar ion,c; : :md il UY bulletins or reports llw.il ,1 1) lo 
free by any agricultw'aI €Kpei.'iment station under ihese regula
tions ma.\' be 8',1 md led by allY other station eutitlBd to such 
privilege. 

�b.tion report� 5. If anou;. t l'f'Porti' of an agdculturnl experiment station a re pnnted \.;y State . ' -

authorit�· 11 n d pnn tecl br State authority, and consist in part of mutter l'elu tIng 
���;i���'fte;����: to th·p land-grant co ! !eg0 to \\'hie 1 snch �tntion i� :1 ttached, t.il'211 

8a1<1 report entire m �l Y  hp mn iled fret' by tIlt' dircctor of the st:t
liOIl, provided, in hi:::: juc1g'ment, til'::' -hole c(ln[;�st::: of u,c;e fnl infor
mation of nn a gdcnltnroll c a1";;.<:t<:>1'. P,u� the reports of State 
ngricnUural d pa rtntents or hOlJ rds may Hot be adopted by il g;ri ·  
cultural experi men t �tatioHS In Oi.'ttE'l' to secure free circulntiou of 
such State reports, 

Bulletin;; and 0, rrl le ImUet ins aili1. rel.)flt'ts of progress issued hy agl'icuHurnl 
reports, 
--to whom may expe riment stations may ouly he s?nt free to the newspapers and 
be sent. persons stated ill Uw preeeding: st'ctiOtl, 

he sent free tt) :W ,i' a dtlre,;;,;. 
'The :l iHilWl l'e!){))'ts may 

s� sec. GO ::: ns 1'0 ;.:(>uu i n g' :l n n 'w.1 n· poi'1s to cer t a in fOl'('ig:1l eonn tries. 

Copyright or Sec. 494. 'uopyright may " " ,  * be had of tile '.yorks of an 
;���k�h��O��a:h: author of wh ich copies are H(,t reproducecl for salE':, by the depo8it, 
ic l'�illt" cw. with claim of copyright, of one com plete copy of such Iyork if it 

1909, Mal', 4 :  be n lectUl'e or srmilar production or a aramutic or musical com-
3.'5 Stat. IO'78. position ; of a photographIc print if the \York be a photogl'upli ; 

(lr of a pllOtograph or !) thel' identlfying reproduction thet'eof if it 
be a work of art Oi' a pi:�"!tie W;)I'I;: 01' <1 nHvill�, 

Copies, to .. ,be 2. After copyright has b�en sec1J!'ed by puhlicat ion of the worl( 
���:. (,°pYl lght with the notice of Cf)PY1'j;�ht as prov i�led in section nine of this 

rd. ,  § 1 2 .  act, there sh ..... ll be * "' * deposite-d. ill the Copy ' ig!lt Oft'tce 
or in the mail a\J.dl'(,�f;(·d to the Heg '" tee of Cop:vrights, ,\Yash-

216 



TITLE TV.-MAIL 1\[ATl'ER. 

ington , District of Columhia, two mmpl etc copies of the- best 
edition thereof then published, \vh ich copies, if the work be a 
book or periodical ,  shall have been produ ced ill accordance 
with the manufn c tnring proYisions speci fied ill · section fifteen 
( see note ) of this act ; or if such work be a contribution to it 

periodicat for which contribution special registration is requested , 
one copy of the issue or issues containing such contribution ; o r  
if the ' work i s  not reproduced i n  copies for sale, there shal l he 
deposited the copy, print, pho tograph , or o ther iden tifying repro
duction provi ded by section eleven of this act , such cop ies 01' copy, 
print, photograph, or other reproduction to be accompanie(l in 
eacb case by a claim of copyrigbt . 

§494 

NOTE.-Sec. 15 of the a c t  of March 4, 1909, prescrihes thn t hooks nn'i Note. 
periodicals �nti t�ed to copYl'igh t. c�cept Y'<?i"k:, in J'aii'('d chal'fl.ct �ri' fo t' Co ie� shall b� 
the US0, of tne hllnd or ])001(8 of foreign ong·\tl lU a lfingnng-e OJ' In ug"nag!:'>1 r 0 � l; c e d i n  
other t}1un En�lish.  s h a l l  br PI"0(1.\1('0<1 w i thiu t h l'  lim its  of t h e  Unitf'd b-nited State.>. S t a tes In l"f>.spect of the follo'Vlllg fentul"Ps : 

( ((. )  8dting of type. 
(b) Preparation of plates, includinl;!' setti ng' of type therefor. 
(c) Printing of text a.nd illnstra t ions, except wlwrr slllljrctA reprf's(,i1t'�d. 

aloe locntel1 in a foreigu country [lnd ill nRtra tl� a sci(�n tine work ()l" n·D �·j)
dnce :t work of a r t .  

(d )  Bindillg. 

3. In the case of the hook the cop ies so U(�po sited slJall be Affidavit to ae· 
accompan ied by an affida Yit , un der the official seal of allY officer compaur· '" 
authorized to administer oaths within the United Stntes. duly Id., � 11). 
made by the person claiming copyr ight or hy his duly authorized 
agent or repreSf'lltatiY0 residing in the Un it0d Sta te�. or by the 
printer who has printed the bOOk. 

NOTEJ.-The " affidavit " abovf' refel'l"ed to should set fOi"th that the Note 
text of the bool, deposited hus been printed from t:vpe se t or pl ates made Wha t affida v i t  
in t h e  Unitecl States, or produced by lithograp h i c  01' plloto·engravillg shall sl\()\y. 
process wholly perform�d therein ; that the priutin� ilnd binding w�:-"(' 
done t h ere i n ; and also give tile names of the pl:1 (;oS ( est:lhl ishm0n ts )  
whel'e t h e  printing a n d  binding were performed, a n d  t tl r· (lllte of complp-
tioll or publication of the book. 

4. The postmaster to whom are delivered the artic10S (leposi te<l Postnmster to 
as provided in sections eleven and twelve of tllis act shall. :if gh'c receit>t. 
requested, give a receipt therefor and sh all mail tllem to their Id. , �· 14.  
destination without cost to the copyright claimant. 

5. A postmaster to whom are delivered with a claim for regis- Dil'patch \lnd!'r 
trn tion of copyl"ight copi es of fi lectut'0 or similar 11rodllction , a penalty label. 
drama tic or musical composition, a photograp hic print of a photo- . 

graph, a photograph or other identifying repro duction of a work 
of art or a plastic work or drawing, a book ( accompanied "·lith 
the affidavit prescribed by par. 3 ) , 01> a periodical public ation, 

shall d ispatch the same under a penalty envelope or label of his 

oflice to the Register of Copyrights, Washington, D. C. ; and, when 
reqnested , shan give a receipt therefor on a form furn ished by the 

sender. 

6. When persons presenting copyright matter for transmission Fee f01" COPy· 
free of postage to the Register of Oopyrights, Washington, D. C. , ���i �� ff�I:.I: 
desi re to have such matter and the fee. for copyright registration when. 
mailed together, this lhay be done, provided the remUti10uce fOL" 

such fee is inclosed in an envelope addressed to the Register of 
Copyrights, Wash ington , D. C. , and postage is prepaid thereon at 
the first-class rate, 2 cents for each ounce or fraction thereof, in 
which case the postmaster, after properly cancel ing tl1e stamps 

afIL"Ced to the elwe]ope cOlltain ing such fee, shall inclose it in 

the penalt y envelope in which the copyright matter is transm itted 

to the Register of Copyrights, or it may be inclosed in a penalty 
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envelope attached a s  a lnhel to the parcel containing the cOP�]

right matter. 

Rq;lstry fee. 7. Matter for copy right sllall  llot be dispatcbed by regi stered 

m ail  without the prepayment of the registry fee. When so d is

pa tched, the sender is entitled to the usual registry receipt in 
addi tion to the receipt pl'oY i dcd for ill. p a r a graph 5 of this section. 

TIEADING MA TTER FOl� THE BLIND. 

p. 1)(1 k s, panL Sec. 495. Book�, lhl III pIll ets, and other rerul ing lll atter in raised r:J.e�1il!d�e., for c haracters for the u se of the blind, w hether prepared by hand or 
1 904-, Apr. 2 7 ; printed, in sin gle yolumes Hot exceeding ten pounds in weight, 

3:3 :-Ot<,t .. 3 1 3 .  or in packa ges not exceeding four pou n ds in weight, an d cOlltaiu
t;;J'�eq �I�:��;:�n:� ing no ac1verti sillg or ot her m atter whateYer, unsealed, and when 
t]'l\li�ll1i:;siOJl. sent by publ ic i nstitutions for the hlind, or by any public libra ries, 

-.ha ll not CO)]· 
ta! Jl advertising 

as a loan to blind readers, or w h en returned by the latter io such 
institutions or public lIbraries, shall be transmi tted in the United 
States mails free of postage, and uncleI' such regulations as the 
Postmaster G eneral may prescribe. 

2. Rea ding matter in rai sed characters for the use of th e blind, 

('I othp.l' matter. to be entitled t o  transmission ill the m a i l s  free of postag�, slw.ll 

�Sh��t����t �� not contain any adYertising matter, and shall in eyel'Y case be 
fil���it�ltl���'ar� oo� sent by or retnrned to a pub lic lib rary . 01' public institutioD for the 
bli nd. blind. 
�sh�ll )O�� �e::J 3. 'Vhen m aile d by a public library or pnblic institution for tlJe 

r e t u r n  e d b y  bUml, the matter shall be sent as a loan to a blind reader. \VlH:>ll 
ohm1 reader. mailed for retu rn to a public library or vubli.c inst i tu tion fm' 

the bl iu d, the sem1er shall be a 1)lilld reader. 
-hoI\' wrapped. 4. The matter should be ,jTupped so that it may be ea sily ex� 

nminec1. 

-SlJ pcrs(;riptioll. 5. On the upper left corner of the em"elope 01' wrapper con-
t a ining the matter the name and acl dress of the sender should 

n ppear, and on the upper right corner the '''o1'd " Free " over the 

W<H'ds " Heacling m ntter fol' the blin d . "  

:",'otc NOTE.-Lr.tte1'8 writtrll in point print 01' l'fl isel1 rllarn etrJ.'s· nSE'd b y  
't he blind a rC! n o t  induded in the rending mattrl' entitled, under t h e  pl'O
y i sions of tIllS section, to ll'ee transmi ssion in tile mails. ( See sec. 43! / . ) 

1 Pll�Ucrltio ns for �. Magazin es, periodicals, and other regularly issued publica-t I; fll �n An"'. 2 4 ; tions in raised characters for the use of the blind, wbether pl'e-
37 :-;tat. 551 .  pared by hand or printed, which contain no advertisements an d 
-wilen IllUY be for which no subscription fee is cll Hr�!'ed sh all be tra llsmi tted in lila I ler] fl'ee by . . , . . '.' , 
publiRhel's. the Dlllteo States malls free of postage and under such regula-

-�')1�il erl free hy 
plIl:>li,ohers. 

Appl ; ca tioll for 
priYilege. 

t ion s as the Postma ster General may prescribe. 

7. Before a p1.1blic8. tion may be mailed free of postage, uJlclei' 
the provisions of the aboye paragraph , it shaH be formally en

tere<l a s  free mattel' at the post office at which the publisher 

tlesires to mnil it. To obtain such entry.  the lIuhlisher shall file 

with the local postmaster a written a pplica tion therefor, neCOlll
pan ied wi th a copy of the publication. rrhe application s]l Oul d 
show : ( a, ) The name of the publication ; ( b )  the periods of its 
issne ; ( c )  whether it  contains a(lvertisements ; ( d )  whether a 
subscri ption fee is cha rged. UpOll receivt of such ::pplication the 
postmaster shall forward it, together with a (;opy oj' the publica .. 
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tion, to the Third Assistant Postmaster General, Division of Clas- Oonditi onal ac-
. , .  P l '  . l '  l '  . b d ceptance u n d e r SlncatlOn. . eue mg conSH. eratlOn of the app lcatlOn y the e- deposits to coyer 

partment, the postmaster shall accept the publication for mailing postage. 
under a deposit of money to cover the postage at the rate which 
otherwise would be chargeable. If the publication be admitted 
fi S free matter, the deposit shall be returned to the publisher ; 
otherwise it shall be converted into ordinary postage stamps and 
sent to the Third Assistant Postmaster General in the manner 
prescribed by section 404. 

8. On the first page of a publication formally entered as free I ndicia in pub
matter should be printed, in ordinary type, the following : ( a, )  l icatio ns. 
Name of publication ; ( b ) place where published ; ( c ) date of 
issue ; ( d )  frequency of issue ; ( e) the words " Entered --- at 
t.he post office at --- as free matter, un der the act of August 
24, 1912. " 

CHAPTER 2. 

FORgJG� :'IIAIL l\IATTER : OLA S S IFIOATION AND RATES 
OF P O STAGE. 

POSTAL COXVENTION S. 

Sec. 496. For the purpose of mnking better postal arrangements Postal comen
with foreign countries, or to counteract their adverse measures tions with for
affecting our p?sta� iutel'c?urse with them, the Postm.aster Gen- elg:. C;IJ §t�i:;� 
eral, by amI WIth the adVIce and consent of the PreSIdent, may -to be Ilco'otiated 
ne,g;otiate and conclude po..<;tal treaties or conventions, an d may hy the Postmu!Y 
reduce 01' increase the rates of postage on mail matter conveyed tel' G eneral . 
between the United States and foreign cOlUltries. 

NOTE,-The l imit of weight of rlomestic mail mutter ( sec. 450) does Note. Jl o t  :JP'Ply to conventions executed under tbe a uthority of this statute. 
See secs, 498, 490, 500, 5 01 ,  and 505 us to i'ates of postage. 

Se<:,. 497.  The Postma ster General shall transmit a copy of each Publicati on of 
postal convention concluded with foreign Governments to the 1) 0 S t a I com' en
Seeretn.ry of State, who shall furnish a copy of the same to the tiOlts § 999 C\mg-ressional Printer for publ ication ; and the printed proof . . 

v " 

:-;heets of a n such conventions shall be revised at the ' Post Office 
Department. 

2. There shall be printed in slip form :I: ',' '" foul' hundred Printing a ll d 
and sixty ( seven hundred and sixty ) of :;: * * postal con- cl i s,t l' i bution of 
YentiollS, and treaties, which shall be distributed as follows : cO)I8e�5 , Jan. 1 2 ; 
To the House document room, * ':' * one hundred copies of 28 Stat. 609. 

private laws ; to the Senate document room, ,� ,� ':' one hun- 2 1  or· Atty. 
dred copies of private laws ; to the Department of State, five Gen. , 4 05 .  
hun dred copies of all J aws ; and to the Treasury Department, 
� ixty of al l J aws. Postal conventions and treaties shall be dis-
tributed as private laws. 

Sec. 4�8. :Ma il 'matter is dnssifie(l hy the Universal 
Convention as follows : 

( a )  Letters. 

Postal C la s sifieatlon 
a nd payment of 
postllge 011 mat
ter III Interllll-

( b )  Post cards or J10sb l cards,  an d post or postal cards 
tiolla} malls. 

with 
pa id repl.Y. 

( c )  Commercial papf'l'S. 
( cl )  Printed pa pers, 
( e )  Samv1es of mel'clian(lise. 
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Prepayment of 2. ( a )  Except where o therwise provided by special postal con
��t��;lal as to ventions ( seB Official Postal Guide ) letters and post or postal 

����e��lai!�-ticlCS cards may be dispatched whether or not any postage is paid 

to be .prepaid at thereon ; other articles shaH not be dispatched unless prepaid at 
least I II part. . . ill ' d bl least in part, and 111 all eases o.f lllSU · Clellt p repayment o.u . e 

the amount of the defidency shall be collected from the addressee. 
The o.ptio.n o.f no prepayment 0.1' o.f part prepayment of postage 
does not appl J', however, to either letters or other articles mailed 

with the evi dent intention of avoiding prepayment. 
d !3l�Sinte5;;. lettel

t
·g ( b )  Except in the case 'of l'edirected letters or letters eyiden tl y (>tlclen In pos - . 

age: being excllangecl between branch es of the same firm or corpm:a-

tion, busiI!ess letters ( unregistere d )  for foreign destinations, de

ficient in postage, bearIng the addreSS of the sender, wil l not be 
dispatched from the United States, but will be returned to the 

sE'nder from the mailing OJ' exchange office rnarked " Retm'lle(l 

for a dditional postage." After being fully prepaid such 18tters 

wIll be forwarded to destination. The postage stamps origina lly 
affixed will, when the letter is again presented for mailing, be 
accepted in payment of postage to the amount of their face value. 

l�anriet' of pre- 3. Postage can be pre')aid on articles for for'eio'n countries paywO' postage. . � > . b ,., only by mean s of postage stamps of the country in which the ar-

Matter 
warded. 

ticles are mailed ;  and, except in the case of p arcel-Po.st packages, 

in cash under the permit system, as provided for by section 452, 

provided the mail matter so p
'
repaid bears a stamped impression 

in the upper right corner of the address side, showing the nanH� 
of the country of origi.n and the amount of postage prep aid-such 

stamped impression to be in bright red color, except where our 
domestic regulations apply. ( See Official Postal Guide. ) Articles 

( other than the reply half (If double Po.st cards ) m ailed in one 

coul1tr�r addressed to another, which bear postage stamps o:E the 

country to which they are a ddressed or of ailY country other than 

the one in \vhich they were m a iled, shall be treated as if wholly 

unpa id. 
refor· 4. All mailab le matter shall be reforwarrled without charge 

vdthin the lim its of the Postal Un ion and the deficient postage, 

if any, collected at the office of delivery. 1\[atter erroneously or 

incompletely addressed and returned to the send el' for correction 

sllall not be l'efol'warded except upon payment of postage therefor 

anew. 

Short-paid ar· 5. If an unvaid (li' short-paid ar ticle is returned to the sendei' 
���;��/etllrned to 

as undeliverahle, the sender shall be requ ired to pay the amoun t 

which vi'oulc1 have been collected of the addressee if the article 

had been delivered and, in addition, when returned through the 

divisiol1 of dead letters, under the p roYisions o.f section 644, tlle 

sender shall be required to pay the fee of 3 cents for the return 

of letters to the writers, all of which charges shall be indicated on 

official or penalty envelopes before dispatch to post offices from the 

Division of DeI Hl Letters or its respectiYe branches. 
Letters retlJp:' 6. Letters received from foreign countries to be returned to ed through D1Vl- , . • , • • f 

sion of Dead Let- Wl'lters throngl1 the DIY ISlOll of Dead Lette!�s a re subJect to a ·  ee 
tel'S, of 3 cents for the return of letters to writers, under the Drovisions 
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of section 644, and the amount to be charged shall be indicated on 

official or pen alty envelopes before dispatch to post offices from the 
division of dead lettel'� 01' its respectivE' hr3 l'lclies . 

NO'l'ID.-D�tili1ed information R.ettIng 10l'th the rate8, conditions, and Note. 
cla !'sificflti oll of a dmissible muil mattf'Tr thp llH llLll€-l' of i ts pl'eparation 
fol' mailing, articks prohibited (jispn trb, und miscellaneous provisions 
will be found in the Offidal postal Guide, 

§502 

See.. 1199. The rn te o f  United States posta ge o n  m a il  matter sent R:ttl's o f  IH),;;t· 
to or recei ved from forei8:11 countries' with which different I'ates ngc t? forcl�ll 
have not beeE establis he({ by posta l  convention or other al'range- ����!�JC�D��!. III 
mellt whe11 forwarded by vessels regularly employed ill tl'unsport- R. S. §. 3912. 
ing the mail, sllall be ten cen ts for each half onnce or fraction 
thereof on letters, unless l'ednceEl by order of the Postmaster Geu- -may be redu('ed 
el'nl ; two cents' each on new�papers ; and not exceeding t\�'O �ents �i'�n�I'�f.t rn a s t er 
pel' each two ounces, or fractIOn thereof. 011 pamphlf'tS. pel'lOdlCals, 
books, anel other printed ma tter, which postage sh all be prepaid 
on matter sent and collected on matter received ; and to avoid 
loss to tIl e United States in the payment of balances, the Post-
mfl stel' General may coll ect the unpaid posta ge on letters from 
foreign countries in coin or its equiv alent. 

NOTE.-Tbe rates have been reduced ; 8ee sec, 408 and Offici::>.l PO-stal Note. 
Guille. 

See. 50{). Tbe Postma ster Generfl l,  under the direction Df the R e h l l a h ry 
President of the United States, is hereby authorized and em- p�st�,gC .on cer
pOWered to charge upon, and collect from, all letters and o ther t!��.� Ol'{>.I.gn lllllt· 
mailfl.hle matter cfllTied to 01' fl'om any port of the United R. S. § 4 0 1 5 .  
Stntes, in any foreign packet ship or other vessel , the same rate -m a y  · h(· im-
01' rates of charge for American postage which the Government po<oed, when. 
to w hiCh snch foreign packet or other ve!'>sel belongs impose::; 
tivon letters and ot her mailable matteI' con veyed to 01' from such 
:fol'C'i gn conntry in A merican packets or other vessels as the 
postnge of such Government, and at any time to revoke the same ; 
an(l an cnstomhollse officers a11(l other Unite{l S tnt es agents des-
igna ted or appointed for that purpose shull enforce or earry 
into effect the foregOing provision, and aid 01' assist ill the co.Uee� 
tjon of such postage, and to that end it shall be la wful for 
such officers and agents, on suspicion of frau d, to Ol)eU and ex-
amine, in the presence of two or more respectable persons, 
being citizens of the United States , any package or packages 
supposed to contain mailable matter found on hoaTel such packets 
or other vessels or else\vhere, and to prevent, if necessary, such 
packets or other vessels from entering, breaking bul k, or making 
clearance until such letters or other mailable matter are duly 
deJivered into the United States post office. 

See sec. 1409 as to lettel'S brought to United States on foreign vesHels, 
Sec. 501. By virtue of speCial postal convent ions or alTiUJge- DOIll{'"Hc II08t. 

ments , United States domestic postage ra tes and conditi ons ap- :.ft��lt'l!.es ar,>!,li· 
ply to certain m ail matter destined for deSignated foreign COUll- �when. 
tries. Detailed informaUon will be found in the Official Post.ul 
Guide. 

Sec. 592, All mail matter originating in the United Stv_tes for lUatter to alld 
transmission to officers and members of the crews of United States �:'�1:': �:i��i \�s� 
war vessels stationed ab road and all mflil matter ol'fginati ng sols. 
with officers and members of the crews of such ves82ls and 
destined for transm iss ion to persons in the United States shaH 
be admitte d to. the sealed sacks fonvarded to such vessels from 
post offices in the United States or from such vessels to such post 
offices. ( See sec. 377 as to rates of postage and conditions. ) 
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FREE �fATTER. 

F
' :J8(�:'tattl{'.lin See. li03. tinder the "Universal Postal Con vention official cor

tountr it�. 
nwn 

respondcll('e relative to the postal service exchanged between 
postal administrations, between these administrations and the 

International Bureau of the Universal Postal Union, between 

post OffiCE"Fl of union coun tri es, and between these post offices and 

the admi nistra tions is exempt from postage. 

-'illl<lu sp<"f:ial 2. By vi rtue of special vostal conventions or arrangements 
t��):,:�,t �; a;�����: \Vitll e:ertain cCuntries extending the domestic rates and COll
rtJel!t�. d i tions to mail matter exchanged with said countries, all mail 

matter \v hieh is a dmissible to the domestic mails of the United 

States free of charge for postage is a d missible under the same 

conditions to the m a il s  for these countries. For a list of the 

coun tries referred to F'ee the current Ofndnl Postal Guide. 

I:'\ 'i' J':! L ,\ A T l O �' .\L P.\RCET.-l'OST SZHYICE. 

l' l" (� t 1 post 8-�e. 504. Packn ges of ll I ail able In ercllandi."1e run y  be exchnngecl 
��! ���:i�:,,;r. by pureel vust \yit'll practicall y eyery country and colony in the 

\yol'ld. 
Note'. :r;.-,'I'E,- SI'I', Oflicial  l 'o�tfi l  Gu ide fOi' 1.il';t. of count rie� and co-lonies. 

: m d  fur in fol'mH t ion as to pos t a ge ( and transit) rates and condltion s. 

EXCITA:\ GE OF :\lA11.8 "-ITH FOREIGN COri.\TlUES. 

Ex d: uge o f  Sec. 505. 'Tile exchange of mails between the Un ited States ��:���i·. ho'� g'o \'- an d  foreign countries generally is governed by the Universal 
ros tal Convention. The exchange of mails with foreign countries 
not i n  the Universal Postal U nion is effected through union 

conn tries b H Ying posta! r el a tions witb coun tries outside the union. 

UX }fAIL.\ RI.E l\L\'fTER. 

li n m :d h b l c  Sec. ;)06. The follo wing articles a re l)l'oli.iui ted transmission ���\�IX��,.-'�bat it in the int ernational nWils by tDe ))l'oY i s ion s  of the Unh'el'�n l 

Postal COllyenticl-ll : 

( (( )  Samples and other articles w hich, from their nature, may 

expose postal ofticials to danger or soil or damage conespond(>ncp. 

( b )  Ex plosiye, inflammable, 01' dangerous substances, animals 

and insects, livin g or dea d ,  except in the cases provided for in the 

detaHetl l't't;u lat i on s  of the preseut conYentioD. 

( c )  Samples of ",vhieh the num ber forwarded by the same 

semler to the same addr essee shovvs an obvious intention of 

a v oiding pa ymen t of t l le  customs charges due the country of 
uestin ation. 

( d ) A.l'ticles l i able to cu:;;tums duty. 
( e )  Opi um, morpliine, co caine, a.nd other nnrcotics. 

( 1 )  Obscene or immoral ar ticles. 

( fl )  Any articl es w h atever the i mpor tation or cil'cuhuion of 

which are forbi ddf:ll in the countries of origin Oi' destination. 
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2. All articles which are not admissible to the domestic mails 

of the United States S'hall llot ])e adm itted to the mails exchange(t 
with foreign countries. 

NOTE.--See Official Post al Guide for detailed information regarding Note. 
articlps prohibited gen erally in tIle regular mails exchanged bet.ween the 
United States liiHI foreign countries, for list of special prohibitions to 
individual countries, and a s  to a rticles proh ibited in tIle international 
parcel post. 

See St'es. 628 and 62D as to undeliverable articles of foreign origin ; 
see. 46D as to unmailable m atter in domf'st i e mails ; sec. ·162 as to 
articles not admissible because of possible resultant damage to the mails 
or injury to persons · handling same ; sec. 470 as . to pl'ollibition against 
ob:=;ecn e or immoral articles ; sec. 471 as to matter bearing scurrilous 
01' defamatory in<lorsf'ments ; sec. 473 as to ma tter relatin g  to lotteries 
01' similar ell tcrpl'ise:-:, including newspaper adYel'tisements, etc. ; secs . 
4 6D and 4 7;� as to matter relating to schemes to defl'au(l ; sec. 460 as to 
jntoxicating liqU01'S , poisons, a n d  a rt i cles contaiuing poison ; sec . 620 
as to treatmen t of obscene ,  scurrilous, lottery, and fl'auQulpnt matter 
at mailing- otJ1ces, sec. ;)130 at <lelivery office :" and sec. 6�:) at exch ange 
offices ; sec. J 6:W as to im portation of lottery and olJsccue mn tter ; sec. 
Hi30 as to penalty for ofticprs a iding in i m p or tation of obscene matter ; 
scc". 1 631 as to importatiou of obscene or lottery mattct'. 
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TITLE F I VE.  

TREATMENT OF M:AIL MATTER IN POST OFFICES : NAVY 

l\1AIL SERVICE : LOSS OR . I MPROPER TREATMENT : UNDE� 

LIVERABLE MAIL MATTER. 

CUAPTElt 1 .  

T H e  PRIVACY A�TI SAPRGUARDIKG 011' THE MAILS. 

Privacy of nlllt
ter uudcr s(,ItL Se�. 507.  No person in th e postal serYice, except those emploY8d 

for th n t  purpose in the Divi sion of Dead Letters, or a hranch 
thereof, shall break, or permit to be broken, the seal of 'any letter 
o r  other matter \V-hile in the custody of the Postal Service. 
NeUJli"l' postmas ters, inspectol's, employees of the Post Office De-

Scal�rl matter partllwnt, nor officers of the law, without legal warrant therefol', 
������ 'J�I�PE'�;��: have Huthority to open under any pretext a sealed letter while in 
r:11i'(. the mails. l1ot eyen though it may contain improper or criminal 

ma tter, or furnish eyidence for the conviction of offenders. ( SC'e 
s .... c, 47,) . ) 

See ;'ec. G:i2 as to ari icl" s snppos",d liable 1:0 customs duty. 

Sen.l e d  letters, 2. The seal of letters o r  l) uclmges suspected to contain unrn ailetc . ,  not to be 
opened. able matter shall Hot be broken to ascertain that fact. 

tf'r�����:��� e���: 3. Postal cards, post cards, and circulars unsealed and all othel" 

inerl when sus- unsealed matter may, when suspected to contain unmailable mat� 
���l;�l;�l�o�{�i;� tei', be C,(nmilled for the purpose of a scerta in ing their character. 

tel'. 
Employees f()r- 4. Xo person employed in tIl e postn 1 serYice shall pl ace or cany 

biri.cten t,) place in his '1oroket� OJ' other part of his clnthin'y 'll1 Y mail which is; in nUlll I II clo� n1 ng:� 1 . ....... ...... . ,  (. . . . .  b ( ..  ( .. ..... 

I Jl f l) r m ati.on 
}jflt t(l IHl glnm. 

tllt' cu:stotly of the postnl sen ice. 

See sec. 1622 :lB to pennlty ror improperly detll ining. opening, or de
s t roying letters ; f;f'C. 16�5 as tl) IWIlfl lty for i n tf'rcep ti n �s  or secl'eril ll! 
lett<'l' ; sec". 470 to 477 uS to obscene, scnrrilons, lottery, aua frau d lllent 
mat t:'l'. S0" cnrrent Official  Postal Guide for iustrHctions iil  conil0ct ; 'j J]  
vl'it ll mail  matter 1'01' thE' 1'11Hippi IH' I slands and transmitted by l'nral frpe 
c1pliv0l'Y. 

Sec. 508. Postrnas ters :md others in the postal seniel? slw l! 
not give to nn.authorized persons information concel'llin g mail 
matter. They shall fu rnish such information to post-office in

suectors, and may furuish it also to the sender, the addressee, 01' 
the uu thol'i7.ed l'epresentlltiVE' of eitllel', and they may give to 

-�x(:e"t If) . offi· officer;'3 of the law to aid in the apprehension of fugitives from C�l' or l a"'N, etc. 
j llstke informa tion regarding the adclresses, return cards, or post-

marks on mail matter, but must not wi thhold snch mail from 
deliYel'Y to the nddl'essee�. Inforll iation concerning· money ord .el'S 

shaH not be g-iven to any person eXCel)t the remitter or payee o r  
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the n;.:;ent of either 01' to :1. l'epl'es'mtn.tiYc of the Post OfTice De

VEl'tment, or under special instruc tions fl'Ot:ll the department. 
( Su> sec. 1533, ) 

2. Postmasters are permitted, though not required, to correct Li6ts of OlHl1?3. 
m u illlg i istst but the lists, whetIler corrected or not, sl lall be -cOfl'ecti'HI :)f. 
returned to the senders whell postage stamps are fUl'llished for 

this purpose. If a postmaster findr.; it practicable to correct a 
l ist he mny cross off tIle names of persons to whom mail cun no t 

be del ivered or forwarded ; add t he correct street, rural, 01' boox 
number ; correct in itials where apparently there has been a bona 

lide intention to \\Tite a llame known to the sender of the Est ; 

fwd wIlen bvo or more names appeal' at any one address the head 

of the family may be indicated if known . A(}\lresses of persons 
wIlo Mave removed to other post offices shall not be furni shed no r 
sllaIl Ilew names he added to the list. 

NOTF..-Undel' the limitation8 of paragraph 2 and with the con" ent or -nolte. 
the O,Vller of the li8t corrections may be made at first and secon d class 
OffiC8S by substitute clerks a.t the owner's expense, at the rate indicated 
in sec. 337. Post mfl stel's of thh'd :l D O  fourth cl asR post office!: ::tre not 
prohibited from making a reasonable cbarge for such work. 

3. Postmn �ters lllny fu rnish inform:ltioll n s  to th-: nU.ml)er of Nurnoet·of n·ra!.  
rural routes at tileir offices and the number of boxes served by ��:.�t:d . and ':la x".; 

each canier, after satisfying themselves that such information 
is not to be used for any improper or unlawful purpose. 

4, Postmasters shall aclmowledg-c the receipt of letters of in- l,etter" or  i t ! 
qn lry or request addressed to them in their offic:ial capa e � t:;. ���'�le�'�S? ltC
using- the penalty envelope when postage is not fumished, and if 
the information asked for is such as it would be improper or 
impracticable to give, the reason for declining' to GD so S110111.d 
be Gtated, 

5. A pos tmaster or other postal employee summoned as rr witness Testimony by 
811n11 obey the summons and go into court, but shal l refuse to 

order of cou rt .  
test i fy in regard to mail matter or money orden;, at the same tilne 
exhihiting this regulation. He shall then testify if so directed 

by me court. 

See sec, 1236 as to postal savings. 
Sec. 009. Postmasters shall not permit to have access to any A�t'lIll t�. waHl! 

ma il matter in the post office a ny persons except duly sworn fo()riud.tc:!l . 

assistants, clerks, letter carriers, post-office inspectors, and thoSf' 

nw it  contractors and carriers who, under the terms of the con-
tract, are required to perform duties necessitating their persona! 
presence in the post office. 

2. l\lails should not be made up or handled within reach of U11- -ll n ';l. ! I t h o rt?;<)J 
authorized persons , und such persons shoul d be excluded from the ����:·���t to be ('0(. 
room appropriated to the use of the post office while the mails 
are being opened or made up. 

See sec. 1464 as to care of m.ail locks tWU keys. 
3. A former postmaster shaH not be permitted to ha're access ;-;:���:�r 

to or handle mnil unless he · takes the oath of office anew. 

See sec, 7 46 as to rural carri�l's ; sec. 853 as to special-delivery mes
sengers. 
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CredE-ntials . of 4. Postm asters shall always require pOi'!t-offi ce in spectors to pOet · office m· 
I 'b' l '  . . 

b f b '  d · t d t tl t ffi �-pcctors to be reo ex II It t le1r cOmnllSSlOnS e ore emg a un te 0 Ie pos 0 ce, 
quired. in order to avoid imposture., un less such officers are personally 

Imown to them. ( Sec sec. 31. )  
t '!Ilste l�aper Sec. 510. The postma ster sh al l cause the waste paper flccumu-,() ,Ie eX:lItllDcd. . • • '-5 a f e g U �. r d lating ill Jus office to be examined as It IS collected and before 

�faaAn�;lati��� of it is di sposed of, in order to preyen t the loss of l etters or other 

mail m atter. 
Rf'e �;ec. 104 and Official Postal Guide as to waste paper R n cl d i sposal thereof. 

f!t�e� to� e,! l��� Sec. 511. M a i l  matter of the fir�!t class deposit etl in 01' received 
onlcr. at any post office unsealed or in a m ut i lated or otherwise bad 

-to be olfieially condition shall be stamped or m arked with the ·words " Recei�' ed 
t;e:d.ed. 

-tags to be taehed, etc. 

unsea led " or " Received in b a d  order," as tIle case may be, and be 

officially sea led before being forwarded or delivered. 

2. \Vhen matter of the fourth class in b a d  order is receiYed In 

n post office, or by a ra ihvay postal clerk, there shan be attached 
at· thereto a tag beari ng the words " BAD OnDER " in conspicuous type, 

ri nd appropriate in structions. The employee first discovering the 
tlanmge shall postmark tllI s tag and attach it to the parcel to be 

transmitted to the office of address, and. shall also make a brief 
report of the essential facts, attaching thereto the pouch or sack 
label, to be sent to the Superintendent, Raihvay Ma il Service. 

f(,l.�eaJl 1���fIt1��: Sec. 512. A postmaster shall refuse to receive into his office 
-p o s t m a s t e r mail matter brought to it by persons who a re inmates of or mes;���l\�, l�h��. to sengers from houses containing cases of contagious diseases, such 

as smal lpox, yellow fever, etc. , when ordered to do so by a board 

of heal th , or other local authority having jurisdiction of matters 

affecting the publi c health. Ii' there be no such organization or 
offici al , the postmaster should be goYel'llell by tIle a dv ice of one 
or more reputable physicians. 

m1ile l� \�l�!ct�J 2. Mai l matter arriving at an o:fl.ice a ddressed to the inmates of 
bOUlOes. sucll houses may be sellt to them by the han d s' of some responsible 

person known to the postmaster. 
How postmas. 3 When a board of Ilea ltIl serves uI10n a l)ostma "tel' a certified ter shall proceed . . '  . ,  < " 

llpon service of copy of a declaration or order duly made that mail matter from declaration. 
any other post office is li able to communicate a contagious disease 

prevailing at the time, he should refuse to receive such mail mat-
tel' from an y carrier or messenger and shall deliYer to the carrier 

or messenger a copy of such order or declaration and will report 

the facts at once to the First Assistant Postmaster General and 

the division superinten den t of Railway Mail Service. If there be 

no board of health, the same action lllay be taken by the post

master upon the declaration of a regular county or city medical 
society, or, if there be none, upon the advice of a physician 
reputable in his profession. .The mail  so returned shall be held 
until the prohibition is removed, and shal l, after being properly 
fumigated under the directions of the medical authorities, be 

dispatched to its destination. 
How t.o p!'oc�ed 4. If a case of smallpox, �Tellow feyer, or other conta gious dis-

wJlen contagIo n  " "  in postmaster's ease occurs III the Jamrly of a postmaster occupying a bUil ding family. in whi ch the post ofi1ee is kept, the postmaster should notify his 
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sureties t o  take possession of the office and conduct it temporarily 
elsewhere until the danger of contagion is passed. 

5. 'Vhen blanks, · books, and other office supplies of a post office -.infected sup-
. pheL 

hecome mfected, so as to render them liable to communicate 

smallpox or other contagious disease, permission will be given to 

hurn them upon application to the Fourth Assistant Postmaster 

General, Div ision of Equipment and Supplies. Permission to burn 

infected stamp supplies will be given upon application to the 

':L'hi l'd Assistant Postmaster General, Division of S tamps. The 

postage stamps, due stamps, stamped envelopes, postal cards, and 

international reply coupons shall be counted in the presence of 

two disinterested witnesses and an itemized statement of the 

quantity, denomination, and value sworn to and attested by the 

witnesses, forwarded, together with the letter authorizing said 

destruction of stamp supplies, to the Third Assistant Postmaster 

General, Division of Stamps. 

Ree sec. 2'46 with regard to n ffi da vits. 

CHAPTER 2. 

TREATMENT OF DO.MESTIC MAIL 
OFFICES OF MAILING AND AT 

'l'RA N S IT. 

MATTER AT POST 

POST OFFICE S IN 

HECEIPT OF MATTER AT MAILING OFFICES. 

Sec. 013. All letters brought to any post office half an hour T.ime Cor clos
hefore the time for the departure of the mail shall be fm:warded lng mails. 

therein ; but at offices where, in the opinion of the Postmaster R. S. § 3 8 4 0. 
General, more time for making up the mail is required, he may 
prescribe accordingly, not exceeding one hour. 

2. Mail s  at first-class post offices shall be closed not more than -a.t first-class of
one hour, and at all other offices not more than half an hour, ��? o��rh���.�. 
hefore the schedule time of departure of trains, unless such de-

parture is between the hours of 9 p. m. and 5 a. m., when they 
may be closed at 9 p. m. At fourth-class offices day mails should 

not be closed until it becomes necessary, allowing a reasonable 

time for delivery at the train or to the carrier on star routes. 

3. This regulation sh all not apply to the post office ut New -special exemp
York City, and any office may be exempted t.herefrom by special tions. 

order. 

See sec. 558 as to opening o f  mails at intermedi ate offices ; sec. 1 4 20 as 
to notice Rnd record of arl'iv!ll and departure of mails. 

Sec. 514. Postmasters may, for tbe con venience of the public, CancellaUon of 

t b t ' l t t '  f th 
·
t· f '1 tt 

stamps at rail-
crec oxes a ral way s a Ions or e recep IOn 0 _ mal rna e1' way stations. 
and cancel the stamps on said matter at the station , either per-

sonally or by a sworn employee. ( See sec. 221. ) 

See sec. 552 as to postmasters delivering late letters after ca ncella tion 
to postal clerks in person o r  by clerks, but not by private hands.  

Sec. 515. Postmasters �\hall not solicit the mailing of matter �lverslon oC 

I ·  fl' . . 
d '  b '  'tl ' tl 

mOll. 
at t lel1' 0 lces by persons hVlllg or Oll1g usmess WI un Ie -£olicitillg- for-
lleli \'t'l'y of another post office. 

bidden. 
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2. Postmn stel's at post offices of the fourth class shall not 
claim credit for the cancelltl.tions of postage stamps on muttel' 
diverted from other post o1fices to their post offices for mailing, 

and they shall report to the Third Assistant Postrua;ster General 

ali such cases coming to their kno w l edge. The report should 
show the amount of postage stamps canceled on such diverted 

matter and the names and ad.dresses of the senders thereof. 

Fourth - c 1 a S6 R \V hen matter entitled to transmission in the mails at the matter by freight . . . 
or express to be fOl1rth··claSB 1'0 tes of l)Ostnge is slnpped by freIght or express, 
depo<;itcd. without solici tation by the postmaster, ::md not prim arily for 

the vurpose of increasing his compensation, to be deposi ted in 
the maUs at a giYen post office, sucll ot1'l.ce of mailing is con

strued to be the office of origin, and tIlt:' mail sl1al l  not be consid · 

ered as diverted. The po�tlll;t stel' shall be allowed commissions 

11pon the amount of the stamps caneeled on such mail. 
Postage to bo Sec. 516. When matter i s  received for mailing, i ts weight shall r It t I) (\ nil OJ! .. . . , we igh t  of "  m at- be ascertmlled ancl postage thereon ruted up. '.rne postage shaH 

���Ill�:g. time of be determ ined from the \veigllt of matter at tIle time of mailing. 

as mail matter, feom -Vad O'l' 8 causes, frequently dim inishes in 
weight duri ng transit. ...1>. decided down weigllt is necess ary to 
subject mutter to an addW.onal 1'<1 te of postHgC. ( S ee sees. 387 
to 389, 529, and 835. ) 

R�ceipt of ghip Sec. 6 1 7. All sh ip and steamhoa t letters aud printeu matter 

�n�ter:�teaUlbollt cleliYered into post offices by masters of vessels shall be ratc(l 

with the postage clue thereon, ai'S p1'o'dl le(/ i ll section 3no. and 
indorsed " Postage d ue, - cents .. " and dispatched to destiuutioi l .  

S e e  s e c .  1 382 as t o  s h i p  le tters a n d  mea ning tilel'eof ; sees. 1 :18�: to 1385 £ l R  t o  f e e s  to masters of ve:;sels f o r  can'yiug s h i p  and :; team1:Joa t 
letters and payment thereof. 

Account o( shIll Sec. a18. Letters brought by steamboat::,; sha ll be mar�·;ed 
f:\� e ;t�ca:bo�! " S tea mboat " at the t i me of receivi ng- them. 
ke!)t. 2. Postmasters shall keep an account of both ship and steam-

boa t letters received, the postage ch argeable thereon, and the 
fees paid therefor. 

Ree sec. 300 fiS to postage on suell letters, and 1 ; : 8 4  as to paymen t of 
fees. 

Unl)uld letters See. 519. When wholly nnpai<1 letters are deliYel'ed into u tcr

���ll�8. Rteamiloat m inal post office by a postal clerk on a steamhoat route, they 
-how' treated. sh all be treated in all r0spects as other ulll>aid letters. ( See sec. 

529. ) 

See sec. I B 7D as to nonp:J.ymellt of :fees iu sucll cases. 
• 

Second · c l a S B Sc-c. 620. ,"VHh the first mailing; 0f eileh i ssne of each such m:';t�g' 
0 t 

3 '  ( second-class ) publi�ati.oll, the publisher shall file with the post-

40 Stat. 3�8: ' master a copy of such issue together with a statement contai n i ng 
-what

. 
to �c such inform ation as the Postm astet' General may prescrihe ' fo1' r��d, WIth mUll- determining the postage C1Ull'geabie t hereon. -tlloliShCl' may 2. '.r11e Postmaster Generni may llel'eaftel' require publishers 

be refJuirp.� to to separa te or make up to zones in such D.' manner as he may 
separate mail.  direct all mail matter of the secon d cla::;,'.; when offered for 

mailing. 
--copy filed to 3_ ( a )  The copy of the publication filed with the postmaster be marked, how. 

as required by paragraph 1 of this seetion shan be marked by 

the publisher to show the portion d('\'oteo to advertisements and · 
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thn t  to matter other than ndYertisemt'nts. awl the lWl'C'elltage o f  

each shall b e  indol'secl · ' > l \  t he first p a g e  of such copy by the 
publisher. The term " ::ulYertisements " as used herein and in 
pn rR graph 1 ( b ) ,  80ction 412, embrnces display, classified, and all 
other forms of adv<:'i'tL;emellts as well as all editorial or other read

ing matter for the publication of which money or other valuable 

consideration i� paid, accepted, or promised. Where the publisher 

has not been, and is not to be, compensated for the publication 

of editorial or other readipg matter, such matter will take the 
rate of postage for other than advertising. In all cases where 
tlle publisher has been or is to be compensated in any form 

wh atever the a dvertising rate of postage ,vill be charged. Articles, 

items, and notices in the form of reading matter inserted in 

accordance with a custom or understanding, explicit or tacit, 

that a " reader " is to be given the advertiser or his products in 
the publication in which the display advertisement appears are 

advertising within the meaning of the law. Display advertising 

is obvious in its character and must pay the advertising mailing 

l'ate. When a newspaper or periodical advertises its own services 

or issues, or any other business of the publisher, in the form of 
either display adYerti semen ts, 01' editorial or reading' matter, this 
is a dvertiSing within the meaning of the law and shall be charged 

tlle adyel'tisill� mailing rate therefor. ( S ee pal'. 2,  see. 411. )  
( b )  When a news agent presents for mailing second-class ��

l
e wssu b���t� matter subject to the zone rates of postage, he shall submit to �tate1l1ent SitOVl

t he postmaster a statement ShtWi'ing' the per cent of the space iug', what. 
in such matter devoted to a dvertisements and the pel' cent devoted 

to other than advertisements, Publishers should furnish this in� 
fOl'mution to news agents purchasing copies of their puhlications; 

ill order that such agents may be ahle to prepare the statements 

l'�q nired, 
4. Second-class matter shall be brought for mailing to the post -whel'� . hroug'ht for mallwg". 

office, or such other place as is deSignated to receive it, and 
there weighed in bulk. 

5. It shall be inclosed ill United States mail sacks, or other -how . ,rrepal'etl 
suita ble receptacles, and separated to routes, States, and cities, 

for malhng·. 

in such manner as may be prescribed by the department. The 
sack;5 or bundles shall be marked to show the route, State, or 
cHy and State, and also the zone when the copies are required 

to be separated by zones. 

6. Publishers shall make separate sacks or bundles of ( 1) -;-to be made up . In separate sack� 
sample copies to places wi,thin county of publication 3ubject to or bundles. 
pos tt1.ge at the rate of 1 cent a pound ; ( 2 )  silmple copies to 
places outside county of publication ; ( 3 )  subscribers' copies 

entitle d to free county circulation ; ( 4 )  subscribers' copies to 

pl aces within county of publication subject to postage at the 
rate of 1 cent a pound ; ( 5 )  subscribers' copies to places outside 

county of publication. Such m ail matter, when so presented, shall 

he weighed separately, ( S ee sec, 418. ) 

7. ( a )  In the case of sample copies of a publication carrying -sample , copies 
. of publicatIOn" 

advertisements subject to the zone rates of postage as prescnbed carrying adver-
in section 412, the publisher shall arrange H1Hl present separately tisements. 
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by zones the sacks 01' bundles of such sample copies a ddressed to 
places outside the county o f  publication. '1'he publisher shall also 
arrange and present by zones copies ad dressed to subscribers out
side the county of publication, except when such zone separation 
would interfere w i th their routing as required by paragraph 5 of 
this section, or the publisher prefers not to separate the copies, 
in 'which case they may be presented under the provisions of the 
following subparagraph ( b ) without being separated by zones. 

-wben sc:para- ( l! )  When it is  not practicable because of the large quantity 
tion of subscrib- tl . , . �1'8' copies by or 0 lei' reasons to separate the subscrIbers copIes by zones 
z?nes is not prac- without d isa rranging or interfering with their routing as rei.J cnbl (0. 

quired by paragraph 5 of this section, or when the publisher pre-
fers not to do so, sermration by zones shall not be required of the 
subscribers' copies subject to zone rates addressed to places out
side the county of publication, but in such case the publisher 
shall present to the postmaster sem iannual1y on April 1 and 
October 1, o r  more frequently when regarded necessary or the 
vublisher so desires, f\. statement on Form 3539-a showing the 
total number of copies, the advertising portions of wh ich are sub
ject to the zone rates wh ich, according to a careful an alysis by 
the publisher o f  his subscription records at the time of the sub
mission of the statement, are to be mailed to subscribers outside 
the county of publication, and the per centum o f  this number to 
be addressed to each zone. The percentages given in the pub
l isher's statement on Form 3539-f\. ( which shall be retained i n  the 
files of the post office ) shall until a new statement is due or 
required be applied by the postmaster to the total weight of the 
subscribers' copies of each ma iling subject to zone rates in order 
to a scertain the weight of and compute the postage on the por

tion devoted to advertisements going to the respective zones and 
the portion de,"'oted to other than advertisements going to all 
zones. The postmaster shall m ake such test of the publisher's 
subscription list or records a s  may be necessary to determine the 
accuracy of the percentages given by the publisher on Form 
�53!}-f\.. In case a postmaster desires information with respect 
to tlle manner of making snch test, 01' if it should appear im
practicable i n  any case to use the foregoing method in its en
tirety, he should address the Third Assistant Postmaster General. 
Division of Classi fica tion, for special instructions. 

--:-copje� of pre: ' ( c )  WOhen a reasonable number of copies of previous issues are 
:���� a��r:;�i'��d� included in a mailing of a current issue, they may be accepted 

a n d  charged with postage on the basis of the percentages of a d
vertisements and matter other than advertisements contained in 
the current issue, the issue forming the bulk of the mailing pre
sented being regarded as the current issue. 'Vhen such copies 
are presented under the provisions of the preceding subparagraph 
without being separated by zones, they shall be weighed with the 
copies of the current issue and charged with postage at the 

-fmctl c,)",£ 
weight of. 

zone rates applicable to the latter. 
i ll 8. In weigl} ing second-class matter fractions shall be trea tecl 

as full pounds in all cases ; for instnnce, 4� pounds shall be called 
5 pounds. 
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9. Individually addressed copies of a publication intended for -copies to one 

subscribers at the same post office shall, if there be more than ���ft��� ��l 8a°:k� 
five, be securely wrapped or t ied in one package ; or, if there 
are more than 30 pieces and weighing 15 pounds or more, be 
placed in .a separate sack addressed to such office. Sacks contain-
ing less than that amount of mail ( except bulky matter ) shall 
not be made up, except where a direct sack is necessary mate-
rially to advance the mail, but the mail shall be securely tied in 
bun dles, properly labeled, and be included in sacks with other 
mail. The name of the add ressee of each copy shall be placed 
in the upper right corner thereDf. 

Sec. 521. Parcels of books, seeds and plants, weighing more Fonrth. c 1 & S 8 
than 8 ounces and parcels of other fourth-class matter weigh- matter t.o be , maned, where. 
ing more than 4 ounces, must be mailed at a post office, branch 
post office, named, numbered, or lettered station, or delivered to 
a rural or other carrier duly authorize.d to receive such matter. 
Smaller parcels may be deposited in mail boxes. 

2. Parcels collected on star routes shall be deposited in the Parcels collect· 
next post office at which the carrier arrives and postage charged ed on star routes. 

at the rate from that office. 

Sec. 522. Whoever shall use or attempt to use in 11ayment of U s  i ll  g .  etc., 
postage, any canceled postage stamp, whether the same has been ca.�ce�e(l st:��� 
used or not ; or shall remove, attempt to remove, or assist in re- 3925 . . § §  
moving, the canceling o r  defacing marks from any postage stamp, 1879, Mal'. 3 ;  
or the snperseription from any stamped envelope, or postal card, 20 

1
�6�t . .J62. 4 

that has once been used in payment of postage, with the intent ch. 32i, § 
a�'05 � 

to use the same for a like purpose, or to sell or offer to sell the 35 Stat. 1 1 27.  
same, or shall knowingly have in possession any such postage 
stump, stamped envelope, or postal card, with intent to use the 
same, or shall knowingly sell or offer to sell any such postage 
stamp, stamped envelope, or postal card, or use or attempt to use 
the same in payment of postage ; or whoever unlawfully and will-
fuUy shall remove from any mail matter any stamp attached 
thereto in payment of postage ; or shall knowingly use or cause 
to be used in payment of postage, any postage stamp, postal card, 
or stamped envelope, issued in pursuance of Jaw, which has 
already been used for a like purpose ; shall, if he be a person em-
ployed in the postal service, be fined not more than five hundred Punishme:1t . .  _ 

dollars, or imprisoned not more than three years, or both ; and if 
;rstal en.pIo). 

he be a person not employed in the postal service, shall be fined --<>ther peroOl1�. 

not more than five hundred dollars, or imprisoned not more than 
one year, or both. 

2. When m atter bearing previously used stamps is deposited Treatment . (If 
,.. 

f 
, . . ) 

matter beanng 
for mai ling ( except as provided in sec. 875 as to orwarCllng mall , previously used 
it shall be treated as " held for postage. " ( See sec. 529. ) Upon stamps. 
receipt of stamps to pay postage they shall be affixed and can-
celed and the mail forwarded to addressee. 

3. Mutilated or defaced postage stamps, fractional parts of Stamps 1\ () t g'ood for postage. 
stampS, postage-Gue stamps, stamps cut from embossed stamped 

-

envelopes, newspaper wrappers, or postal cards, or stamps other 
than postage stamps, may not be used or counted in prepayment 
of postage, and matter bearing such stamps shall be treated a:� 
" held for postage," except when bearing special-delivery stamps, 

as to which see section 835. 
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Def�eedstamps. 4. United States l){)stage stamps, to be acceptable for p08tJge, 
shall be without defacement, provided that for the purpose of 

i dentification only, and not for advertising, it shall be perrnis

sible to puncture or pel'forate letters, numerals, or other marks 

or devices in United States postage and svecial-delivery stamps. 

Perforation for The punctures or perforations shaH not exceed one thirty-second 
identification. of ail inch in diameter, and the whole space occupied by the iden

tifying device shall not exceed one-half inch square. The punc

turing or perforating must he done in such manner as to leave 

the stamp easily recognizable as genuine and not previously used. 

The use of ink or other coloring matter in connection with such 

O\'erl a p pi n g'  
stamps. 

pUDcturing or perforating is l)rohibited. 

5. When postage or speciul-delivei'Y stamps are so affixed to 
mailable matter that one overlies another, concealing part of its 
surface, the stamp thus covered shall not be taken into account in 
prepaymen t. 

Imi tations 0 f 6. Imitations of postage stamps may not be placed on mail 
postage stamps. matter. All domestic mail m utter hearing imitations of postage 

stamps shall he returned to the sender, if knm\' n. or, if unknOV\'ll, 
sent to the D ivision of Dead Letters. 

CANCELING A ND POS'l'l'.L rnGN'G �\T ::\oL\.ILIKG OFFICES. 

Stamps to be S ec. 523. Po�tn ge �ta mp� a ffixed to flU mail matter or the 
d!'fac!'d. stamped envelopes in which the Sflme is inclosed shall, ,,,hen R. 8. § 3921.  deposited fo r mailing 0 1'  deU"ery. be defaced by the postmm:te-r 

at the mailing ofii.ce, in �mch n1ftn net' as the Postmaster General 

Report of de- may direct ; and if any lnflH matter shall be forwarded without 
linqllent posi:mas- the stamps or envelopes being so defaced , the postma ster at the tpl'S. office of delivery shall deface them, and report the delinquent 

postmaster to the Postmaster General. 

No commission 2. Commissions shall not he claimed for the cancellations of 
��nc�i�dmi: m��� stamps · not defaced at the mailing office. Report of failures to 
ing' office. cancel stamps shall be made to the Third Assistant Postmaster 

Genera l, Divi sion of Finance. 

Canceling ink 
IJrl'scrlbed. 

-illstructions for 
usi ng', 

Postmark 0 D 
mAil matter. 

Sec. 524. Postmasters sAlall cancel stamps on mail matter by 

the use of black canceling ink furnished by the department and 

shall thoroughly and completely deface the stamps. 

2. Canceling ink shall be carefully kept, and the instructions 

for the use and care of the ink and pad furnished with those 
supplies shall be strictly observed. 

Sec. 5-25. All mail matter, except that of the second cla ss 
m ailed by publishers and news agents without stamps affixed. 

and identical pieces of matte r of the third and fourth classes 

without postage stamps affixed, mailed under the provisions of 

section 452, deposited in any post office for nUl.iling, shall be post
marked on the address side, the postmark to show name of post 

office, name or abbreviation of . the State , and, on ali insured :md 

coUect-on-delivery mail the date of mailing, and on first- class mat
tel', the date of mailing, and hour thereof if the office be sup
plied with an hour-dating stamp. All classes of correspondence

' 

addressed to foreign countries shall be i.mpressed at the mailing 

office with a stamp indica ti ng the office of origin and clate of 

posting. 
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AMENDMENTS TO THE POSTAL LAWS AND REGULATIONS 
INSERT N o .  244. ORDER N o .  4712.  OCTOBER 2 ,  1926. 

Paragraph 1 ,  section 524, Postal Laws and Regulations, is amended to read 
as follows : . b th :, " SEC. 52'1. Postmasters shall cancel stamps on mall matter y e ,nse oJ. 
blaek canceling ink furnished by the department and �hall tho!'ouglllY and 
completely deface the stamps. However, the postmarkmg portlOn of ha, 1d 
postmarking and canceling stamp shDJI not be uscd to cancel postage stamp:, , " 

INSERT N o .  245. ORDER No. 4738.  OCTOBER 2, 192 . 
Paragraph 4, section 1489, Postal Laws and Regulations, is amended to read 8," 

foHows: . ,  . ,. 
" Sick leave with pay shall be granted clerks, upon satIsfactOry eVIdence O( 

illness, at the rate of 10 days a year, exclusive of Sundays and holidays, to he 
cumulative but no sick leave with pay in excess of 30 days shall be grant ' __ !.l 
d uring any one fiscal year. When an employee is attended by a phYf1 i_ciD, n 
during the period of his illness! and in, other c�ses wher<� <;lee�ed a?vis�ble . to 
PFotect !,he .interest� �f the servlct';z. he s nal� !urmsh a phYSIClan s certlfic�l,te W l 'lJh 
hIS applIcatlOn for SlCK leave. " (;joe sec. '±D.) 

INSJi1RT No. 246. ORDER N o .  4763. OCTOBER 1 5, 1 926. 
ParagT[-l.,ph 4 (d) , section 462, Postal Laws aDd Hegulations, is amended to reM1 

as follO\,ys : 
" Cd) Mailable liquids in securely closed (hermetically sealed or screw-top) 

metal containers when In qmmtitjBs of less than 1 gallon and suitably boxed for 
shipment insi de of mail bags are mailable, but when in friction top cnn8 the 
tops must be securely soldered on or the nans be surrounded with sawdust, bran, 
or other suitahle absorbent material in sufficient quantity to absorb all the liqui d 
if the top of the can should come off. Mailable liquids in tightly closed mob.! 
containers in quantities of 1 gallon or more are acceptable for mailing when 
suitably boxed or crated to be dispatchcd outside of mail bB,gs, but when in 
extra strong metal containers such a.s heavy milk cans the boxing or crating In[!,y 
be omitted. 

INSERT No. 247. ORDER No. 4764. OCTOBER 15, 1926. 
The first paragraph of section 525, Postal Laws and Regulations, is hereby 

amended to read as foHows : 
" Sl';C, 525. Al l mail matter deposited in any post office for mailing to domestic 

destinations (except that of the second cla.ss ma,iled by publishers and news 
agents without sta,mps affixed, identical pieces of matter of the third or fourth 
c19,8s without postage stamps affixed mailed under the provisions of section 1:152, 
matter bearing precanceled stamps, and registered letters and other sealed 
registered articles which section 874, paragraph 3, stipulates shaH be postmarked 
only on the back) shall be postmarked on the address side, the postmark to shew 
the post-office name in full and the State name in full or abbreviated. All 
insured, all C. O. D . ,  and all special-delivery mail of whatever class, and an mail 
addressed to foreign countries (except second-class matter mailed by publishers 
and news agents, without stamps affixed, for dip-patch to those countries to whieh 
domestic conditions apply) shall show, in addition to the post-office and State 
names, the date of mailing. All mail of the first class when dispatched from [1, 
post office having an hour-dating stamp shall show the names of post office and 
State and the date and hO-IlT of mailing. All " special-handling " parcels and all 
parcels of motion-picture films accepted for mailing at any post office shall be 
postmarked or otherwise indorsed to show the post office and State and the date 
and hour of mailing." 



TITLE V.-TREATl\iENT OF r.IA fL }\fATTER IN POST OFEICES. §528 
2. The 'wilful impression on any mail matter o f  a postmark -:-impl'oper dat,· lIlg or erasure of h�:1 j' j n;.;· any other elate than that on which such matter is dis- date prohibited. 

lJi tched or of a backstump bearing a date other than that on 
which the mail is received at the post office backstamping it, or 
the erasure of any date of a postmark or backstamp, whether for 
purpose of fraud or deception or to (;onceal a delay or detention 
of mail matter or allY other official error or delinquency, may 
subject the offender to dismissal from the service. 

Sec. 626. The type of postma rking stamps shall be carefully P o s t m a rkillg 
d . t d h b' . , f l

' 
h 

. f stamps. 
a JUs e at t e eglllnlllg 0_ eac 1 day, and, w ere type IS ' ur- -adjustment, 

nished to indicate the hour of dispatch or receipt of mail, the 
type shall be changed punctually at the specified period. At 
offices of the first class the time of postmarking first-class mail 
shall be changed each hour and h alf hour and kept ol.le-half hour 

in advance. For instance, at 1 p. m. the time indica ted in the 

postmark should be 1.30 p. m. and at 1.30 p. m. the time in the 
postmark should show 2 p. m . . etc. 

2. Postmarking stamps and type shall be kept clean. Broken -broken. 
stamps shall be returned to the Fourth Assistant Postmaster 
G eneral, Diyisioll of Eqnipment and Supplies, except where the 
wooden handle only is broken, in which case a new han dle will 
be furnishecl. 

3. Postmasters shall not use any postmarking stamps but those -special sta mps 
furnished by the Post Office Department. Nothing herein shall not permitted. 

be construed to prohibit postmasters from purchasing or renting 
canceling m ach ines from their personal funds, subject to the ap-
proval of the department : Provided, That �10 allowance shall be 
mu{le for the purchase or rental of such machines in the event 
the office hecomes entitled to a canceling machine under the 
rules of the del)artment. 

4; At all third and fourth class post offices a ' clear and dis- -reconh. 

tinct impression of the postmarking stamp shall be made im
mediately after each change in either date or hour, including 
Sunday where mail is made up for dispatch on that day. Such 
record of postmarks shall show every change made in the post
marking stamps and shall be kept in chronological order in suit-
able record hooks or on loose sheets to be supplied by postmasters. 

SHORT-PAID .AND UNM AILABLE l\LI,TTER AT MAILING OF�'ICES. 

Sec. 527. All dome�tic letten: deposited in any post office for Unpaid lct�'('rs. 
mailing, on whiCh the postage is wholly unpaid or paid less than �. t § 3D;7. 
one fun rate as required by la'\v, except letters lawfully free mV?Siol� �rDe:� 
an d duly certified letters of soldiers, sailors, and marines i n  the Letters. ex(:cpt. 
sen-ice of the United States, shall be sent by the postmaster to the 
Dend Letter Office in Washington 'I' :;, ,� ( unless the deficiency 
is furn ished, as provided in section 529 ) . ( See s�s. 636 and 647. ) 

See sec. 388 for remainder of stntute rf'l n ting- to forwa rding- in cer
tain cases ot matter mailed at droj}-ietter rate. 

Sec. ;)28. When a number of letters , are deposited in fJ. J etter Unllald. l�tter 
box wholly unpaid by stamps atnxed, and a sum of money is :��,}:I�;';JHrm:ufll: 
found in such box which is not suffident to pay ODe futI rate of �.�:t!� for ODe fun 
postage on all of said letters, theJ< shall ,  if mailed hy the same 
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-to �e returned person, and h e  i s  knO'Yll alld resi des ,yithin the delivery of the to WrIter, when. 
mailing office, be returned to him, together with the money. 

-ll 0 t i c  e to b� 2. 'Vhen such lettm's are mailed by different persons they 
ginll, when. should be notified that the letters are held for postage. If this 
�to be treated as ca ll not be done, then the letters shall be treated as " heW for ;;:��:� W[l�l�. post- postage " and disposed of as provided in the following section, 

and the mOlley fOl'-Y\-arc1ed to the DiTision of Dead Letters, or a 
hranch thereof, as provided in section 641. 

Unr.aid or In- Sec. 529. When any letter or matter of the first class wholly �:�i!��tlY paid 
unpaid or prepaid at less than one full rate (2 cents ) ,  or any 

-treatment 01. matter of the second or third class of obvious value, such as sheet 

music, pictures, photographs, or pamphlets likely to be of use or 

value to the addressee, or any parcel of the fourth class not fully 

prepaid but otherwise mailable, shall be deposited in any post 

;:;;-;�l;cdb�nloJ�� office for delivery in the Uniteu States, it shall be postmarked 
fideney of po,t- ,yith date of receipt, rated up, and the amount of deficient postage 
age noted. noted thereon . ( See sec. 522. ) 
-returned t o  2. ,\Vhen the matter described in the preceding paragraph bears 

;�/i:;�Ja�f�ell a�;� th e card o r  address of the sender, or if he be known to or can be 
f;�;�l'�,ffic:,f mail - conveniently located by the postmaster, and is within the delivel'Y 

'" 
of the office, it sha l l  be a t  once returned to him for the required 

�(>rigi llil.l post· postage. The stamps originally affixed to such mattei' shall, 

��;;�teJ� be ac· 'when it is again presented for mailing, be accepted in payment · of 

postage to the amount of their face value. If the sender be not 
within the delivery limits of the office, he should be, if known, 

-l otice to �elld- notified that the matter is held for postage, and if the postage 
��.e�t <!llother of· be not furnished with i n  two Yi'eeks the addressee should be noti

fied as provided in the following parr.graph, 
-if sellder lJot 3. 'Y11en the postage is not furnished by the sen del' of such 

i';! r��l� O����d�"ee matter 01' �le i r� not knOlyn or can not be cOllYeniently located, the 

matter shall be indorsed " h eld for postage " and the addressee 

notified by next mail, by an offici al carel ( Form 3548 ) or othe1'

,vi se,  of such deten tion and the amount of postage required. 

4. After the addressee of unpaid or insufficiently paid ma.tter 

held for postage h a s  been notified of the amount of postage due 

-time of hold- thereon, such mfitter shall. be held not longer than two weeks, 
�i'�'in{)te offices, ullle�s tIle o:ffice of acldress be so remote from the office of mailillg 

that the postage could not be received from the addressee within 
that time, in which case the matter shall be held not longer than 

four weeks, except that six: weel,s lllay be allowed for the notice 
to be dispatched and returned between any post office in the Ter

ritory of Hawaii and any other United States post office outside 
the Territories of Hav\1aii and Alaska, and 90 days for such 

service behreen any post. office in the Territory of Alaska and any 

-tr€f<bnent i f  other United States post office not in the same Territory. - If ����:��� p a y B with in the prescribed. time the required postage is received, stamps 

of the Talue thereof shall be aflix:ed to the matter in such manner 
as to cover a part of the ,yords " Held for postage " and the 

-if s�llder 
pequently 
pott�ge. 

matter dispatched. 
r,-nb- 5. If the sender of any ilisufficiently paid letter or otlier matter pa�'s 

shall pay the postage, a fter dIspatch of notice to addressee, it 
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shall be indorsed " Postage subsequently pn ill by son der," the 
necessary stamps affixed and canceled , and the matter dispatched. 

6. If the amount of unpai d or insufficiently paid postage on -w h e n  
any m atter o f  the first class i s  not received from the addressee cl:i!��." 
at the expiration of two weeks from the date of mailing of the: 
notice, except as provided in paragraph 4, and prepayment shall 

Hot have been m ade by the sender, such matter shull be marked 

" Unclaimetl " and disposed of as provided in sections 638, 639, 

and 640. 

See sec. 522 as to matter bearing stamps llot good for postage thereon ; 
sec. 835 as to matter bearing special -delivery stamps, but without 
proper postage ; sec. 569 a s  to treatment of unpaid or i nsuffi ciently 
paid matter at offices of delivery ; secs. 575 and 614 as to payment of 
lIew postage on f.;econd, third, and fourth class mattel> before forward
ing or returll ; sec. 620 a s t o  the treatment of foreign mail matter u n 
paid ; s e c .  6] 2 a� to ma tter without YH lue ; and rritle Seven, Registry 
System, as to registered rna t ter. 

to be 
" U n -

7. 'When matter wholly unpaid o r  insuffiCiently prepai d i s  de- Tr�atment () f 
't d t . 1 J '  ffi f l I d l ' d tl unpaId and ir:· 

pOSI e a any cltY-Ge lvery post 0 ce . or oca . e Ivery an . 1e sufficiently pre-
send er is unknown notice of detention need not be sent but paid ma.ttel' for ' .  , local delIvery. 
such matter shall be del ivered to the addressee by the carrier, 

and t he deficient postage collected by means of postage-due stamps 

atilxed. ( See sec. 57-:1:. ) If the addressee refuses to pay the 
postage, the matter shall be treated as prescribed by paragraph 

G oJ this secti on. ( See soC's. 637 and 640. ) 

Sec. 530. Postmasters and o thers in the vostal sen ice shall �I i s d i r e  ett .• J 
not attempt to correct post-office addresses on mail matter ex- ;��tt:�c:: mall
cel)t as provided in this section and in sections 575 and 577. 

2. lUail that is misdirected as to post··office name, unless ad� -not to be rlif
dressed to a known coun t.y and State, should not be dispatched a::��l��ion �t�'l��� 

except upon rea sollable a8surance as to its destination ( in w hich vious. 
cuse it should be indorsed to show hy whrrt post office the ntl dress 
is supplied ) , hut should be returned to the sender, if his n ame and -to be retur11ed 
address are known, with the words s tamped or written thereon,  ��o"'I�.endel' i f  
" Ret urned for better di rection," together with such info rmation 
as the mailing office may have as to the correct post-office name. 
Tile sta mps originally affixed to such matter will, when it is again -remailecl,  o)'ig
presented for mailing, be accepted in payment of postage to the i nal postage good.  
a mount of their face val ue. 

3. If the name of the sender is not known rm d the postoffice -s e ll  d e r  not 
address (:Hll not be s upplied with reasonable certainty at the ���s':\�llc��1�a i:d
mailing office, the mail shall be c1 isposed of as unmailable. ( See 

:,;pc. 532. ) 
4. Mail not addressed to a post office but to a known county and -known county 

State shall be d ispatched in the m ails without change of ad-
and St�te. 

d ress. ( See pal'. ( q ) , sec. 1 059. ) 
See sec. 577 as to treatment of rnisOirectpd mail [lftel' dispatch ; sec. 58!) 

as to di rectory ::;ci"vice at city carrier offices.  

Sec. 531. All matter which is  nnmailaule ulH}er the provi sions TJ ll m n i h lt l e  
o f  sections 470, 473, or 1628 shall, when deposite(l in a post office, �������ent of. 
be wi thdrawn from the lllails und S(�llt to the Div ision of Dead 

Letters with a statement of the facts comH�ci ed therewith. 
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-withdrawal and 
dis posi tion. 

-doubtful. 

POSTAL LA ,�,rS ANn TIEGlJLATIONS. 

2. All matter which is manifestly unmailable nnder the pro
yi sions of section 473 shall be withdrawn from the mails and 

forwarded to the Diyision of Dead Letters. If there is doubt as 

to whether such matter is unmailable it shall be forwarded vdth 
a statement of the facts connected therewith to the Solicitor for 
the Post Office Department for decision. 

·-to be refused 3. Postmasters should exclude from the mails aU unmailable 

b;���l1��jf��Ye. to 
matter, and when it is known at the time an�r matter is offered 
for mailing that it is unmailable under any statute the postmaster 

shall decline to receive it. 
See sec. 46!) as to unmailable matter g"f'ne-l'al Iy ; s"c�. '15() a nd 4().·� 

as to the admission of matter liable to injure the person 01' damage t110 
mails, and admission of certain of such matter when properly p a cked, 
etc. ; sec. 450 as to ma tte!' in excess of wt'ight ; sec. 44:� as to matter in 
excess of siz-e. 

DiSllosition of Sec. 532. The following unmailable matter, when of the first ���er Dll�d�:�t class, shall be sent from the office where it is deposited for mail
ed1' ddllmagoo, or ing to the Diyision of Dead Letters, exce

.
pt that snch matter posted h� for postage. . . . _ . m the States of New York, Mame, NIassachuetts, New Hamp-

Exception. 

shire, Vermont, Connecticut, and Rho de Island, shall be sent 

to the New York ( N. Y. ) post office, and matter I)Osted in the 
States of Illinois, Indiana, MiclligaL1, Minnesota, Wisconsin, 

Noi-th Dakota , South Dakota, Iowa, Missouri, Kansas, Nebraska, 

Montana, Wyoming, and Colorado, shall be sent to the Chicago 

( Ill. ) post office, and mat tci' posted in the States of Californi:1, 

Oregon, Washington, Id aho, Nevada, Arizona, Utah, New Mexico, 

and the Territory of Alaska shall be sent to the San Francisco 
( Calif. ) post office ; and when of We th ird or foul'til class, to 

the post office at the proper headquarters of the divisions of the 

Rail \vay 1\lail Senice, . under the provisiollS of section 636 : 
( a )  " Held for postage " matter which can not be l'etu l'lled 

to sender and has not been prepaid by add ressee, as provided 

in section 529. 
( b ) Misdi rected mutter which can no t be dispatched to the 

addressee nOl' returned to the sender, as provided in sect ion 530. 
( 0 ) Excess of weight a nd size mn ttel', 01' those packages o f  

domestic matter which exceed the ,,'eight o r  si7.e limited b y  law. 

( See sees. 443, 450 and. 4:31. ) 
( d ) Mutila ted 01' damaged matter othe r than merehandise 

found loose in the mails, or that which when cleposited in th� 

post office is, or before dispatch may heco me , so damaged that 

it can not be forwarded to destinatio n and can not be returned to 
the sender. ( See sec. 511. ) 

2. " Held for postage " and mis(lirected printed mattel� ( nixies ) 

of no obvious value, and samples of merchandise sent for adver
tising p'urposes and articles of l ike chal'acter having no salable 
value, may be disposed of as waste paper or destroyed, as PrD
vided in section 612 respecting unclaimed printed 1ll,ltter of like 
charactel' upon which postage-due stamps have not been affixed, 

Before such matter is di.sposed of all llostage stamp:'l tllereon 

shall be canceled and endl piece carefuHy examined, and if any 
is found to contain othee matte r  of a higher class inclosed it shall 

be sent to the Division of Dead Letters. 
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TITLE V.-TREATME NT OF MAIL MATTEa IN POST OFFICBS. § 536 

3. Obscene, scurrilons, and lottery matter of any class, declared Obscene, SCl1f. 
. . .  l'i1ous, and lot. 

nonmailahle by sections 4GD to 47R. " � i ; l 1 l  be sen t to the DlYlSlOU tery matter. 
of Deael Letters. 

See sec. 620 as to foreign matter ; sec. 637 as to treatment of dead 
matter at receiving offices. 

Sec. 583. At post offices of the first class daily, and at all other Frequency of 
POBt offices weekly, returns shall be made to the Diyision of Dead ::.�ft���e o�t\�:; 
Letters or to branches thereof, or to post offices at d ivision head- t>eaf�!1���s. o( 
guartei's of the Railway Mail Service, as prescribed in section 

532, of all unmailable matter deposited · therein, except articles 

of merchandise found loose in the mails, as provided in sections 

638 to 643, unless other di�l)Osi ti on thereof is di rected. 

Sec. !)34. When any article of destructiye mail matter ( see DispoRal of de4 
sees. 442 and 460 ) is receiYec1 for fonmn1ing or dE-pos ited in the 

�t��c�:�t��:nall
post office, the Dostmnster shall hold it and notify the sender, -sender to be 
whether he live �ithin the delivery of the post office or not, that 

notified, when, 

it can not be transported by mail. If the sender is not knowll, 

the postm::i.stel' shall notify the addressee of the detention of the -a ddressee t() be 
packn ge, that it can not be transmitted in the mails, and that he notified, whcu. 

must pro vide some other means fOl' its being forwarded a t  his 
own expense outside the ma ils. If the package is not taken from 

the post oft1ce by or for ei ther the sender or addressee within -r e p  0 r t t o  
30 days, the postmaster should report the facts to the First ��;t�1;a�tc�i5l:��� 
A[,sL:;tnut Postmuster Genera l, D i v ision of Dead Letters, and eral, when. 
a wait instructions. 

See sec. 602 as to delivery of dangero u s  m atte r rea ching offi�� 01 
nddress. 

\VI'l'lwru. W ,\1, AKD HEC.\LL OF �L\'IL l\L\T'l'ER AT l\LI..ILIl'\G OFFICE;';. 

SeC4 585. After mail matter has been deposited in a post ollice WitltdralYnl hJ 
• • . . • • R e 11 II r r bdonl It shall not be WIthdrawn except by tile sender, or, III case of dispatch. 

a minor ch ild, by the parent or guar(lian duly a uthorized to COll-
trol the correspondence of the writer. 

2. vVhen request is made for the \ovithdrawal of any mail mat- -:-car� in per(llit� 
tel', the postmaster shall ascertain. whether the person making- the 

tmg. 

request is entitled to such matter. The applicant shou1 d be re-

quired, if necessary, to exhib it a written address in the same haud 
as tha t upon the matter sought to be withdrawn, and such de-

scription of the matter, or other evidence, as will identify tile 
same and satisfy the postmaster that the applicant is entitled 

to withdraw it. 
3. 'Vhen matter withdrawn from t he m ails before dispntch -ori;;illai post. 

is again presented for mailing, the stamps originaJly affixed 
a�e .'alia. 

thei'eto shall be accepted in payment of postage to the amount 

of theil' face value. 

See sec. 955 as to withdl'rtwnl from the mails of regist0red matt-;:-r ; sec. 
G2:! as to witbdrawal of fDi'eign matter. 

Sec. 536. 1,yhen. the send.er of any article of unregistered mail Reran of liI�t. 
d ·  

. 
L � .  1 b 1 ' · t I d  f tl tcr afte!:". diS-matter eSlres ns retul'n a:der It .t1aS een ( ISpa c Ie . rom Ie llatcll. 

mai ling office applicatioll shall be made to the postmaster at the h()�y;��cg!!on for, 
oflke of mailing, stating the reasons ror such request. The matter 
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shall be identified, the application accompanied by proper proof 
-df.'po£it to (over in writing, and a sum deposited with the postmaster sufficient to expense. 

cover all expenses incurred. 
-requEst fol', to 2. 'When application has been made in due form for the recall be telegT:lphed. 

- i €lHl' lI t o  maii· 
jng office. 

of an article of mail matter the postmaster shall telegraph a re
quest to the postmaster at the office of address, or to a raihvay 

postal clerk in whose custody the matter is known at the time to 
be, for the return of such matter to his office, carefully describing 

the same, so as to identify it and prevent the return of any other 
matter. 

3. On receipt of a request for the return of any article of mail 
matter the postmaster to whom such request is addressed shall 
return such matter to the mailing postmaster in a penalty enve

lope, who shall deliver it to the sender upon pa;yment of all ex
penses anel the regular ra te of postage on the matter returned 
( except first-class matter, which is returned without additional 

chu rge for returning) ,  and on the envelope or cover thereof P08t-

;;:l? �elif,�l���bl e age-due stamps of the proper value shall be placed Ilnc1 canceleu. . 
( See sec. 571. ) If the mail to which the application relates has 

been delivered, the applicant Oi' the postmaster at the mailing 

Filing of appli· 
<:StiOD8, etc. 

Form 01 a pp1 i· 
cat io!:. 

office should be so informed. 
4. All applications for the recall of any article of mail matter, 

together 'with the proofs submitted therewith, the sender's re
ceipt for such matter, and the envelope or wrapper in which it 
was inclosed, shall be filed at the mailing office. 

5. The following form may be used for making appli cation for 
w ithd r�rwal of mail matter after dispatch : 

---- --, 19-. 

Por::tma ster, --- --- : 

Ph'ase recall and deliver to myself or bearer a letter ( or whatever 
a rticle of mail matter it may be) deposi ted in --- -.,.-- on or abo.ut 

--, --- --, 19-, add ressed to --- ---, and described as 

follows : ---'--. -, a n d  in the same handwriting as this app1ica tioll, and 

which was written by me or by my authority, and which I do not 

desire delivered to the addressee for the following reasons : --- ---. 
It is hf'reby agreed that if the letter ( o r  other article o.f mail matter) 

is l'()turned to me I will protect you from any and all claims made against 

you for such l'f'tnrn, and will fully indemnify you for any loss you IDay 

fSustain by reason of such action, and I herewith depo"i t $� to cover 
all expen ses incurred,  and will deliver you tlle envplope ( or wrapper) 
of the l etter ( or oth er article o f  mail matter ) returned. 

[ Name . ]  --- --
[ A ddresR . ]  --- --. -. 

[ Receipt. ] ReceiYed -�-. ---, --' , 19-, of the postmaster tlle 
"boy e-described piec(� of lUail matter for a ccdunt of the Render. 

Witn(,Sf> : [ Name. ]  --- ---. 

[ Name.] ---- --

[ A ddresf>. ] --- ---. 

Note. NOTEl.-Telcgramf> sen t in !;:ucb. cases mUflt be paid for at the regular 
commercial rates and not at the· rates established for official business. 

See sec. 1566 as to return of matter by postal cl erl{s upon request of 
postma ster ; sec. 935 a s  to recall I)f registered matter ; sec. <322 as to recall 

l of fore ign matter. 
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TITLE V.-TREATMENT OF MAIL MATTER IN POST OFPICES. §541 
DISTRIBUTION AND DISPATCII OF MAILS AT MAILING OFFICES. 

Sec. 537. Postmasters shall be governed in the distribution and Distrib Ii t.! () n 
dispatch of mails at offices where a superintendent of mails is ��1Is?iSP&tch ()f 
not employed (see sec. 3,10) by the orders received from the Geu- -to be gjOverned by orders from 
eral Superintendent, Railway :Mail Senice 01' from the division General Superin-
superintendent in whose division the post office may be located. �j�ft

e
lst�rv�::.t",ay 

2. In the absence of other instructions, postmasters whose �:t�'u���;��e of 
offices are situated upon a railroad shall send all mail direct to 

the cars, unless it be addressed to post offices dil'ectly connected 

with their own by star or steamboat routes. Postmasters at other 

post offices shall mail to the nearest post office upon a railroad 

all matter which can not be sent direct to its destination by 

star or steamboat route. 

3. Postmasters at junction points shall never change the dis- -postmasters not 
. to ehange diE:-

patch of malls from one road to another except upon orders from patch without 
the division superintendent. special orders. 

See sec. 620 as to dispatch of foreign mails; Title Seyen as to regIs
tered mail; sec. 530 as to dispatch of matter address to known county and State but unknown post ofllce. 

Sec. 538. Postmasters at offices of the first and second classes Onlers relatho 
shall keep an order book in which all orders relating to the ��d �l��l��h. np 
making up and dispatching of mails at their offices and changes -how kept. 
in schemes which are received from division snperintendents, 

Railway ]Vlail ServIce, shall be inserted or recorded; and distrib-

uting clerks shall be required to examine ,the same daily and, if 

necessary, to place their initialS at the foot thereof to indicate 

snch examination. (See sec. 346.) 

Sec. 539. Postmasters shall carefully distribute and make up D 1 s t dIllI ti(l.ll 
mails by the official schemes which may be furnished them and �:he::e:.i Is by 
which must he kept corrected, and shall conform to any changes 

that may be made in the same by the proper division superin-

tendent of Railway Mail Service, and shall make up and exchange 

only such pouches as he may order. Any post office may be ex-

cepted from this requirement by the division snperintendent. 

2. No clJange in distribution or dispatch of mails shall be made -hl1 0 t to be 
. . .' . . . . . • c anged without 

WIthout first obtammg authorIty from the proper dIVISIOn SuperIll- authority. 
tendent of H.ailway Mail Service, except in cases of emergency; 

and in all such cases an immediate report, giving the reasons for 

such change, shall be made to the division superintendent. 

Sec 540 A di"'tributioll or separation should be made onlv of Distribution of • . .,-, . 
• mails by St3te� 

such mail for States or portions of States as can be advanced etc. ' • 
thereby. All' mail for States of which no distribution is made 

shall he made up "by States," and facing slips used as provided 

in section 547' letter aIHl circular lllail for each State shall be Ma.il to be lI\ade , . up In packagelO 
made up in. packages, and other mail in canvas sacks by Itself by States. 
when the quantity is sufficient, and the name of the State marked 

on the slip used as a label for the package or sack. (See secs. 

520 ana 546.) 
Sec. 54:1. Post offices Oll railway l)Ost-office lines, in making up JJocal mail for 

local mail for such lines, shall send by each train by which a �t�!�b:!at l�n�� 
dispatch is made all mail which can be expedited by sucll train. 
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-to he made up When sent by railway post-office trains, th€ nlf:l,n for llesx-hy stl),· in 
p

ackagcs. 
tions shall be made up in a separate package and plated under a 

-exception. 

facing slip addressed to the railway post office and train and. in 
addition, be marked " No. 1" to indicate that it is, for iimnediil,te 
distribution. Any mail for the remaining offices on the bne 
proper to be forwarded shall be included in a package addreSfJet.l 
to the railway post office und train and marked" No. 2." 'Mail 
for States for which distribution is not required Gud not in sufE
dent quantity to be made up in separate pacl{ages shall be com
bined in a package addressed to tIle railway 1'03t office and train 
and marked" No. 3." 

2. If the quantity of mail is not sufficient to warrant the�ie sepa
rations, it shall be combined in one package addi'essed to tbt-) 
railway post office and train, the No. 1, No. 2, and No. 3 separa

tions to be arranged in sequence. 
Letters for de- Sec. 64:2. Mail for delivery and mail for distribution at a post �����lio:�d dis-

office shnll be made up in separate packages, unless special au

thority to combine it is given. 

Dirl'ct pllck- Sec. 543. A direct package shaH be made u p by placing uU 
���·\\r Inade u

p
. letters for one post office in a lla[�l{flge b:r themselves. all f�lJ."ed_ 

one way, with a plainly addressed letter on the olit�ide aut ;l 
facing slip bearing the postmark of the oftice and the name Ot' 
number of

, 
the person making up the package on the hack of the 

same, faced out. 
Mn!l not to be Sec. 544:. Letter and circ ular mail shall be properly "fneed put. lil P 0 11 C h 

loo�c, or nnder up" and tied in packages find not placed ]oo:;e in the pou<:'il or 
����1�e to mes- snclc 

seng'er in case of. 2. After pouches are closed and dispatched fl'om a wist j)ifki>, 
letters shall Bot be plnced under the strap or attad.led tf� t"l€' 

- outside of the pouch. V/hen this is clone at the station the post
master sllltll inform the nmB messenger that the practice '11u:-;t be 
discon tin ued. 

Re3triction� Sec. �45. Postmustel's Bhull not make up thl'Oli"'ll pouches to flS to make up of - to 
througb lloncblHl. be dispatched by mail trains unless specially instructed to 1'1.0 so. 

Hmit of weight Sec. 546. Not more than 125 pounds (';f mail l1mttel' SlUFlid be of sacks of mail. placed in a sack. 
Sacks, w hen 2. A mail saek may he m:ed for a separation of second. rilil'd, usc(1 for separa-

tions. and fourth elnss maHer under the con(1itiol1!=: prescrihed in seetin,l 
520, paragraph 9. 

Facing slips. Sec. 647. Upon each package of lotters or cil'cnl;us, nr�d in �to be used Oil h· h k f . , 1 b l' 1 i packages and eae pouc or canvas sac 0 newspnpers or m t n e a e !10.(ef, 
pouches. if any is attached thereto, shall be placed a facing slip or lahel 

bearing the postmark of the office, \'-(Hh date awl time of closing 

or dispatch, the name 01' number (If the person making up the 
package or pouch. and nddl'('s8ei'1 flS proyWe!.l in section 1550. 

See sec. 564 as to filing :md disposal of facing slips received, 

ter Ciri}�larca�;�� Sec. 548. \Vhen it is necessary to sen(l cll·cl.11nr mrttter inclosed 
snrks, how In- in envelopes similar tc tbose used t(I CDVer bn;:;iuess lett�rs. in beled. canvas sacks, the label upon the sacks must read, in addition to 

the regular addres:�, "Circulars," 
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TITLE V.-TREAT.i\IE1-;T OJ!' j\fA�L }\IATTER HI POST OFFICES. §553 
Sec, 5·49. Every sack containing perishable parcel post matter. S��ck (out.ai�; 

, 'l 1 tt· . d th d' . t' b "  
IllS' Per_sllllbic Silai la\"e a HC1lf:' ereto a lstlllC lve tag eanng approprIate parcel post) hi)W 

lettering, indw51Dg the word" Perishable," in conspicuous type. marked. 
Use of h;}oi<s Sec. 550. Hooks shan not be used in handling mail bags. prohibited. 

Sec. 6&1.. PostmD.�ters shn ll keep a permanent record of all It e cor;l ()� 
I d t b d· . 1 1 b 1 h '  , . P () U c ben IHtl-

poue leS ue ' 0 e ISpa[Cllec , except w .ere on y one pouc IS (lIS" llll.tched. 
pat��hed at a time, and such pouches shall be checked off on the 
record when dispatched, so that accurate and specific information 
can be furnished in regard to any losses or delays to mail in 
transit. 

See sec. 568 as to record of pouches at post offices; sec. 1281 us to record by railroad compauies; sec. 1825 as to mail messengers; sec. l():W a� to railway postal clerks. 
S�C. 552. Postmasters slwll (}ispatch fi!'st-class mail to rail-fir:;'i

�¥:�;�nQH�'� 
,vay post offices in the lock pouches provided for that purpose. to raih13r ,lost 

" 'Wh '1 tt ' . d t It .L b t ·  th 
office!!. 

;::. en any mal ma er IS r·ecel ve 00 a ,e LO e pu III e -in pouche;;. 
lock pouch, the postmaster or S'VOl'n assistant or clerk may, after -by halld, wheH. 
postmarking and canceling the same, deliver it in person to the 
railway postal clerk. 

3. After the stamps are canceled upon any mail matter it shall -;;;�,Y a��'!�:���Il��t 
not be returned to the person mailing it to be taken to a railway latioJl, forbidden. 
post office. 

See sec. 514 as to canceling stamps at railroad stations. 
Sec. 6�3. On each stUI' route there shall be used one locked. I,ocked ilOtlch-

I h· 1 lib d ffi If th cs alld <tired 
pOUC 1 W IC} '�Lla 1 )e opene at every post 01 ceo . . e amount l)ll.ckn,�c� ou shu' 
of Ulail is not too large, it shall all be carried in such pouch. routes. 

2. All mail matter of the first class carried on star routes shaH What :nat,ter in locked PClUClIl';. 
bB inclosed in locked pouches; other mail matter shaH also be 
included in the locked pouches unless the quantity or bulk. is so 
great as to,varrant its being carried outside of bags 01' make the 
use of ti{� sacks for it advantageous. 

of 3R1����ea�r 
i
�l!�;

e 
�:l?V�:

e
��le

Of
a:�

e
u��'o��;rm��iS:�: ::;e���::n����n� ���:!�: n t�)Cl(� 

star route is sufficiently large to justify it, he may order a locked 
pouch made up for and label ed to that office, w'hich shall not be 
opened by any other office; but such pouch shall not contain any 
regIstered mail; and no such special pouch shall be used unless 

authorized by the division superintendent, who shall notify the 
Uellern I Superintendent of Raihvay l\lail Service of evel'y sucll 
order. 

4. In making up mail to be dispatched on a star route, all letter Tying in pad(
mail for each office shall be tied o ut in a direct package (see sec. ag·es. 
5-13) ; all other mail matter for each office shall be tied out ill 

pildwges in a similar manner as far as practicable. 
G. Mail to be dispatched from an office on a star. route to Mail dispatch· ed beyond' ter· 

points beyond the terminal office tLereon shall be made up, as far minal office, how 
as possible. "by States" (see sec, 540) ; or if not sufficient for distributed. 
that, then in one package with the name of the terminal post office 
marked on the slip covering the same and the abbreviation " Dis." 
to indicate that the package is foe distributioll. 

NOTE.-" Locked pouches," as used in this section, ine1udes horse mail. Note. 
bags as well as mail pouches. 

Sce sec. 1370 as to menning of " star rOl1t� .. ; Title Bevel) as to regis
ter'cd mail; sees. 1�g2 to 1470 a� to IDail bags, locl;:�; and 6\OYS, allct u!';(! 
thereot 
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DeHvcry /'0 u.r- Se�,. 554. Postmaster shall not deli yer mail to cal'ricr�\ in ad· riers In ILdfant�e • .  • . ef schedule time vance of schedule tunc wIthout express permiSSIOll from the pr()h!bited. Post Office Department, nor permit the mail to be taken from the 
post office on the evening before schedule day for departure to be 
kept in a private house overnight. d()r�::�n�sal �n� Sec. 555. Eml1loyees in the postal service shall not place per

mail matter for- sonal or unofficial indorsements or messages of any kind upon l,jddcll. mail matter handled by them in their official capacity. 

EXCHANGE OF MAILS AT CATCHER POST OFFICES. 

Ma.ll clItehwl Sec. 656. Mail catchers and cranes will be used for the pu1'
�!�!�n���d. pose of exchanging mails between post offices and railway post 

offices when trains do not stop at the stations. 

PI'f'pa r � tic n 2. At such stations mail pouches for railway post offices shall am hang-mg ot . ' .  .I.. 
pouches 011 mail be hung on the mml crane not exceechng 10 mmutes before the 
craner;. time of arrival of the train. 
to �('���(I�0t1Ch(,5 3. Canvas mail pouches, provided specially for catcher ex

changes (see �ecs. 1432 and 1434), and no others, shall be l1sf'd. 
ArrllligcDlent ot 4. 'When only a small amount of mail is to be dispatched, the 1l11)il ill pouch. 

pouch shall be strapped tightly around the center and the mail 

Light Cll C'ralll: a� night. 

Mail on craue 10 be ,·,·aiched. 

placed in the top of the pouch, but when a large mail is to be 

sent it shall be divided about equally between top and bottom. 

The strap should be buckled around the center of the pouch. III 
case the strap is missing, the middle of the pouch should be tied. 

r.rhe pouch should.be hung lock end down. 

5. When the exchange of mails occurs at night and a lamp is 
not affixed to the crane and kept in order as provided in section 

1205, the chief clerk of Railway Mail Service should be notified. 

6. The person charged with the duty of affixing pouches to 

mail cranes shall watch the pouch until it is caught by the 

-posin;�ctet' in passing railway post office, or if there is a failure to catch the r;i���t IlTeg'lular, 
pouch he shall deliver it to the post office and the postmaster 

shall immediately report the failure (either to catch or deliver 

the mail ) to the chief clerk, Railway Mail Service, giving prob

able cause of failure. 
Extra l)Ouch to be !'eturned. 

Cralle, out of ::cri:ljr. 

7. W·hen a pouch is not caught from a mail crane, and a 

110uch is put off the train, the extra pouch shall be returned by 

the next mail train. The regular and extra pouches shall be 

strapped 01' tied together at the middle as OIle pouch. 

8. When a mail crane is out of repair, report thereof shall be 
made to the chief clerk, Railway Mail Service. 

See sec. 04:) ns to ponches containing- rcgistel't'd mail; sec. 1295 as to t'l'cction of mail cranes nnd fUl'llishinlr of lamp tbereon; sec. 1322 as to dlltirs of mail messengers; secs. 1432 and 1434 as to- catcber poucbes and nsc thereof. 

�V c.1 g h t of Sec. 557. I'{ot exceed ing 35 pounds of mail matter shall he noll, . 1l In ente·her J!ouchl)s. placed in a catcher pouch. Letter mail shall be given preference; 33n��uj�d�. ('x('('ccl and when the mail matter to be sent exceeds 35 pounds, the ex-

eess shall be dispatched by local trai.n if there be one. 
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:MAIL l\IATTER AT OFFICES IX TRAKSIT. 

Sec. MS. At all intermediate offices on star routes where no Timefor open. 
time is Sl)edfied the mails should be opened and closed wi thin 10 ��g i�l�r�!����� 
minutes. If this time be too short, the postmaster should apply �c;��'nsion of. 
to the Fourth Assistant Postmaster General for an extension. 
On railroad and steamboat routes there should be no more delay 
than is necessary to receive and deliver the mails. 

2. When eyer a pouch of mail in transit on a star route is passed Record of pas-
. :  . sage of pouch un-

along wIthout bemg opened, a note shall be made on the post- opened_ 
mnster's trallsit registry recol'cl to show that the pouch was 
passed unopened to the next office, giving the reason and the date. 

See sec_ 1437 as to pouches which can not be opened; sec. 1450 as to 
oefective lo<:ks on pouches and forwarding of mail bag which can not 
be opened. 

Sec. 559. When n pouch is received nddressed to another of- Re p  0 r t of . . . . pouches in tran-
flce or rUllway post office, and, on account of bell1g delayed, IS sit opened to ad-
opened and the contents distributed in order to advance the vance malls. 
mail, the label of such pouch shall be marked "Distributed," 
postmarked, and sent direct to the office of destination, if ad-
dressed to a post office, or to the chief clerk (if known, otherwise 
to the superintendent) of the railway post-office line addressed, so 
that the pouch may be properly accounted for. Unless there is 
reason to think the pouch has been lost or stolen, the postmaster 
may defer reporting nonreceipt of pouch for twelve hours after 
pouch is due, or until arrival of next following mail; then if label 
is received, no report need be made. 

2. When a pouch due to be made up for a post office or rail- I'ouches" Kot 
way post office is not made up for any reason, the label for such 

made up.': 

pouch shall be inclorsed "Not made up," with reasons therefor: 
and be disposecl of in the same way as labels referred to in para-
graph 1. 

3. Labels from emergency or irregular pouches shall be sent hy Disposition of . . labels from emer-
the post office or raIlway post office addressed, wIth a statement gency or irregu-
showing how and when received, to the post office of origin; or lar pouches. 

if made up by a railway post office, to the chief clerk (if known, 
othenvise to the superintenclent) of that railway post office. A 
railway postal clerk so disposing of a label shall make a notation 
thereof on his trip report. 

Sec. 560. Matter dispatched from a post office 011 which the Unc a nee Ie d 
stamps are not properly canceled must not be stopped in transit b;'lm�:nce��� �� 
nor the stamps thereon canceled at any office but that of desti- transit. 
nation. 

See sec. 523 a� to defacing uncanceled stamps at office of delivery, and 
r('porting postmaster. 

Sec. 561. Where a mail carrier stops overnight at any place Carriers stop-
. • ptng overnight 

where there IS a post office, the mail shall be kept III the post to deposit mail 
office or where otherwise ordered by the" Fourth Assistant Post- in post office. 
master General. (See sec. 1424.) 

Sec 562 :Misdirected matter or mutter which is liable to Misdir () et e d, • • missent, and un-
injure the person or damage the mails, unless prepared for mail- mailable matter. 
jng as prescribed in section 462, and all matter which is mani-
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§563 POSTAL LAWS AND REG TLATIONS. 

festly obscene, etc., nnu. matter which con'i:ains on the outsille 
cover or Wi'apper, 01' postal carets, bearing scurrilous 01' libelous 
language, etc., and matter 'which relates to 10ttel'iBs or similar 
enterprises, or to frauc1ulel t schemes, which was dispatci1e(l from 
the pos1: office of mailing eontrm'y to the provisions of section 

--to be wiih- f531, shall he detained and '';<{ithUrUWll from the JJ �ils hy ally ��"l��;:�sf;tm mail l)Ostrnastel' into v{hose hands the same may come in transit and 
trea ted as though it weJ:e originally deposited at his office. (See 

S(.;c. G3-t) 
Pul�l�ca t i 0 HS 2. Nc,'!'\YSpapel'fl ullfl other pub1ieatiolls in transit which contain COllral1Hllg lot-tery .ndvertis.:- lottery adYel'tisements or lists of prizes drawn at a lottery shall ��e����.s , how be held and a report made to the SolicitDr for the Post 011ice 

Department for instructions. 
be ��'�;��{;'a��� to 3. Any matter, except as above provided, which should have 

been detained at the office of mailing as "held for postage," 

" excess of weight or size," shall not be stopped in transit. (See 

f::ecs. 529 and 532.) 
Mi�di l' � l� t e tl 4. :r;Usdil'ected matter of the first class, if it bear the card or fln;t-class matter, 

request of the sender, shall be 'ivWulra-\vn and returned to him 

Missent matter. 

with the 'Nords \vritten or stamped thereon, "Returned for better 
direction." (See sec. 530.) 

5. Missent matter, or Umt which is plainly add�'essed but sent 

in the wrong direction, shall, when discovered, be placed in the 
first mail going in the proper diJ�ection. mi�,��;tli��\\;��.of 6. Postmusters tll1cl superintendents of stations shall examine 
the addresses of all mail matter received and select therefrom 

any that may be found directed to other post offices of the same 
name jn other States, or which have in any manner been missent 

t� their oluces, and �;hall at once pJainly stamp or m�rk such 

matter with the word " J'fIissent," also with the postmark of the 

office, and forward it by Dext mail to its destination. 
Sec sec. 5!Jo- as to misd.i1'ceted matter. 

Po:;tl!ge "tfllite Sec. 063. Matter inadvertently dispatched without prep!1:irment m:nt{\r no ,0 .  " • • •  ' "  • _ }H\ RtvPl)ed ill of poswge thereon, or w1lleh IS mSUlllclendy pl'epa�d, shall not 
tr:msit. be stopped in transit or rated up at intermediate offices. 

Opening pOilc,h{''l. 

See sees. 516 and. G2D fl.S to tl"en1:mcnt of post�!ge-due matter at offiee of muilill.g; sec. 074, 'it office of delivery. 

CHAPTER 3. 
'l'REATMEN'1' OF DOI\IESTIC MAIL lVIATTER AT RECEIVING 

POST OFFICES. 

OPENING OF NIAILS. 
of Sec. 56:1. Upon the arrival of the 111ail at fl post office, the 

lllail sacks and pouel1es addressed to that office shall be ex
amined to ascertain if they are pi'operly locked and are not CHt 
or torn so that mail matter could have been lost 01' abstracted 

thel'cfrom, and shall then be opened. Upon being emptied the 
Exj:muuatioll of pouch 01' sack shall be carefully examined to S8e that no mail poue 1. Only one pouch matter is left th�!�ein. Only one sack or pouch should be openetl 

��en��C�t :ti�e� at a time, so that the responsibility for 
-
all errors may l)e defi

nitely fixed. 
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2 .  The address slips o f  all pouches and sacl;::s should h e  care- Address ;3Jipd on 
fully removed, postm arked witll elate of re<>eipt, and kept on file 

pouches. 

at least 10 days. 
See see. 5 :16 as to rctm'u of m � i l  UpOIl l'equ('st of t1ostmas tel' at mailing

otnce ; sees. 9GO, 1452, and 14G6 as to prceeclm'e wilen lock or k(·'y is defecTIve and pouch can not b(> opened ; see. fJii !),  1)77, a nd l OGO as to 
regif:tered matter ; iJCC. 1420 �s to notice Uiltl l.'PCOl'l] of nl'l'iv�!l and de
partUl'I� of muils. 

�h�c. o�5. Postmasters a nd other employees, 011 ol1ening and En:(1rs tmi} il.'" 
assorting tIle mail, shall exnmine the same tor errors in its dis- X�ft�:\a;!;;���u !� 
tributio!1 . and maJre-up, and such errors s!w.ll be Doted UpO .. l the �I��l�� !:�.("" .l. 
address sUp fwd reported to the division superintendent of Hai.l-
,,-n.y Mail Service. 

2. All errors found in the distribution of any package of lett ers Errors in. diB · 
or in an" �ack of new'"'I)" perS "h .... 11 J- c.. '- ot�d 0 OJP l'pvp.'·�e side of tribu tion ()t  p;tcl:-. .J . .. < - ;:., L\. . I�L .. (t. - } ..... . d '-' ' '"' . .  ..; ".' ...... ..1. ij .... ..... ug'e or in �nck of 
the slip coYer ing or insillA of the same, giving the namt� of J)0St. H('w;:;paperB. 
office or State, if incl u ded in the snperscription, th2 llfU11� of tIle 
person noting the error, and postmarking wUh date. 

3. If any J)aclmge or sack arrives "without sliI)s, the lUvision Pad< :ag'(C .1r S<leJ{ 
superIntendent shall be promptly notified of the fact, and the without slirs_ 
name of mailing office, if known, and the . lubel shall be sent to 
him. 

4. Any irregularities i n  the receipt or dispatch or forwarding I r r e g lll;l.l'itie:; 
of any mail shall also be promptly reported. 

to be l·epolt�d. 
5. Any mail received f'.t any post otnce \vll:i.ch has not been 'Mail im proper· 

properly distributed or made up by rnilwt1. Y pO!'Jtal clerks shall be �u�!�s��:��t�e l�� 
promptly reported to the division superintendent and the slips ported. 
covering or received with the same shall be sent with the report. 

6. Mllisent paclmges of letters and papel's shall be checked on Missellt pacJc
ag�8, ho\v check
ed, the sliD that is on or in the p�.:.ckage, ns follows : 

Missent pkg. of 
_ _ _ _ _ _  letters (or 
papers ) ,  all for 

John Smith, P. iYL 
(Postma?]\. ) 

and the sl ip shall be fonvn '.1(>(1 to the di vision snperintendent, 
Hailway :M:.til Service, vilith the l abel of the pouch or sack. If 
there is no slip on the package, check 011 a blank slip and forward 
us above. If the pouch or sack is not lubeled, tb at fact shall be 
stated. A package of: papers is construed to meau a tie-out under 

a separate label of more than one piece of separately "wl'apl1ed 
and addressed l1i.[l.il matter other than letters. 

7. Misdi rected packages of letters and papel S shaH be chG('ked Mi;,{\i r e c t e d  
i n  the same manner a s  a missent packr,ge, eXc8pt <:llG Y'!Orcl " lH i s- f���I�\f%� to be 
c1h'ected " shall he substituted for " ]Vliss'2n t," anel the label of the 
pouch or snck shall not be :fonvarded. 

8. Missent 01' misdirected pouches and SaCkfj shaH be l'eoortecl :Mi.:;:;p.nt or mis
US prescribed in paragraph 6 for missent packages. The 

�
labels ��r:�;��. pouches 

shall be forwarded in an these cases. 
9. All sUps received UpOll packages of letter or circuJar mail, Facing siip� t� 
. .  ' 1  1 . It . 

b t l 
be sent to dlVl-

or 111 sacl..zs or newspaper mal , upon w 11e errors nave eell no ec sion supedntend-
must be preserved and sent to the division superintendent daily ent. 
from first and second class offices an.d weekly from all others. 

Sec sec. 569 as to examination for insufficiently paid matteI', etc. 
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Missent milt· Sec. 566. Whenever, on opening the mails at a post office, ter to be prompt. . . . .  
ly forwarded. matter IS found therem dIrected to other post offices of the same, 

llame in other States, or which in any manner has been missent to 
such office for delivery, it sh all at once be plainly stamped or 
marked with the word " Missent," also with the postmark of the 
office, and forwarded by next mail to destination. 

Mll il left ill bag. 2. If mail belonging to an intermediate office is found in a pouch 
when opened, it 81w.11 be sent back by the return pouch. 

Ra�kstaniplng. Sec. 567. All registered and special-delivery mail of whatever 
-registered, spe- 1 ] II 1 f t ' . t iiI . d l ' dal-deJivcry mail, C ass ane a parce s '0 mo lOn-pIc ure ms receIve for de Ivery 

�l�;!�ll - picture at any post oflice shall be backstamped. 
2. At city-delivery and village-delivery post offices every piece 

-mail . for gen- of mail of any class that is subject to general-delivery service 
eral delIyery. 

shall be backs tamped, hand stamped, or othenvise indorsed to 
show the date of its receipt in the general-delivery section. 

R c e o r d. of Sec. 568. Postmastel'R shall keep a permanent record of all 
IJo\leh�s recclvcd. 

pouches due to be received, except where only one pouch is re-
ceived at a time, and such poucbes shall be checked off on the 
record when received, so that accurate and specific information 
can be furnished in regard to losses or delays to mail in transit. 
In case of failure to receive a ponch due, prompt report shall be 
made to the division superintendent, Railway Mail Service, and a 
copy of such report attached to permanent record. 

See sec. 551 a s to record of pouches at post offices ; sec. 1 282 as to 
l'Hilroad companies ; sec. 1325 as to mail messengers ;  sec. 1 5 3 7  as to 
railway postal clerks. 

MATTER INS'(cFFICIE1'1TI,Y PAID AND OOLI,ECTION OF POSTAGE DUE. 

Rating up l)Os t· Sec. 569. Postma sters at the office of delivery may remove the rt: :;�,(�te�CUf�� wrappers and envelopes from mail matter not charged with letter 
lIropnl y ratl' d. postage, when it can be done without destroying them, for the pur

n. 8. § 3882. pose of ascertaining whether there is upon or connected with any 
such matter anything whicb would authorize or require the charge 
of a higher rate of postage thereon. 

fOl�����i�;� �;l�l�l�� 2. On opening the mail postmasters shall look over the letters 
p:tid. and examine paclmges and parcels to ascertain 'whether the post

age thereon has been sufficiently prepaid, and shall rate up at 
double the p rel)aid rate ( see secs. 379 and 573 ) the amount found 
to be due on all matter, not free, dispatched inadvertently with
out any prepayment, and on all partly hut not fully prepaid mat
ter the deficient postage at the single rate, according to its class 
and weight, and note in writing or stamp the amonnt due on each 
letter or Darcel. 

See sec. 529 as to deficient matter at m ailing- office ; sec. 56:-:1 as to mut
ter in tran sit deficient in postage ; sec. 574 as to collection of postage due ; 
i'pc. 454 as to p�maJty for incloRing lligher-clnRs in lower-cl a ss matter ; and 
sec. D83 a s  to deficiency on registered matter. 

Tl·.eatment .0 f 3. l\fail inadvertently dispatched with postage-due stamps 
m a I l  , bearIng' . 
wrong stamps. affixed, but no others, such stamps representlllg the full amount 

of postage, shall be delivered to the addressee without additional 
charge. If such stamps. do not represent the full amount of post
age, the deficient postage at the single rate only shall be collected 
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from the ad dressee. I n  aU such cases the office of mailing shall -ma il illg . offiee 
be reported to the Third Assistant Postlnaster General, Division 

to bc reported. 

of Classifica tion. 

See sec. 3 2:: as to treatmellt of mail bea rillg canceled or mutilated 
stamps, etc. 

4. M atter of the second class without evi dence of prepayment of Appeal in case 
, t  ' 1 ffi . . . . of �upposed OYCl'

pos age )y stamps a xed contammg Illegal mcIosures of nny charge. 
character or contain ing or bearing additio n s  not authorized by 
seetion 426, or which the postmaster helieves was not enNtlecl to 
the pound rates, shall be delivered \v ithout exacting additional 
postage, but a report of the facts should be made to the Third 
A.sp,istant Postmaster Genel'al, Pivision o f  Cla ssi ficntion, inclu ding 
therein the n ame, date, and place of entry of the publication, and, 
where practicable, submitting the copy thereof containing the 
illegal inclosure 01' i1lUlU thorized add ition .  ( S ee secs. 431 to 433. ) 

Sec. 5 7 0. Any part-11 u i d  letter or packet addressed to either Underpaid om· 
of said departments or bureaus ( the execu tive llepn rtlllents or ��al Imatt,el' at 
bureaus thereof and Public Printer ) may be delivered free ; but �S:S�lgtJl�iy ;) .  
\vhere there is good reason to believe the omission to prepay the 23 Stat. 158. ' 

full post age thereon was in tentional, SUell letter or packet shall ���:l ivered free, 
be returned to the sender. . pt. 

NOTE.-This exemptioll from tlw pnyment of dPii<'ient postag-(' on m :J t t('r Rote. addl'f'ssed to the executive departments- 01' bureaus thereof before deliv-
ery applies only a t  the Washlngton ( D. C. ) post office. 

�ee secs. 485 to 489 as to official DlaiJ matter. 
Sec. 5 7 1. No mail matter shall be (leIiYerc(l until  the postage Collection 0 f 

due thereon has been naid. llOstllge due • 
. �. �ostmasters, befon� del ivering .;. ::: ::' ( any mat�er of -:�s�; g§ e �9fr�' e tbe first class upon WhICh one full rate ha s been prepaId ) or stamps to be u�eu 

any a rticl e of lllail m a tter upon which prepaymen t  in full has in. 7 3 ; 

not h{)en made, shall affix, or cause to be affixed, and ca?celed, �s 201�ta�'. i�;�' 
ordinary stamps are canceled, one or more stamps eqmvalent III 
Ylllue to the alUount of postage due on sueh article of mail matter. 

3. Wh oever, being a postmaster or other person engaged in the Failing- to ae
postal service, sball collect and fail to account for the postage �ount rr postage 
due upon any article of mail matter which he may deli vel', with- ( U�8�9�' Mar. 3 ;  
out h aving previously afib::ed a n d  canceled the special stamp pro- 20 Stat. 362.  
vided by la,,,, o r  shall fail to affix sueh stamp, shnll be fined not cl/��;', �[��'09

4
; 

more than fifty dollars. 35 Stat. 1128. 
. Punishment. 

4. Postmastel's shall not accept postage stamps In payment of Postage due to 
]10stage remaining due on mail ma tter. The amount due shall be pairl ln cash. 

invt1l'iably be paid in cash. 
5. 11' the addressee objects to the payment of th e add itional Postmasters at 

po:::;tn g:e, he may depo si t  the a mount thereof with th e postmaster, �����e �;).address 
who shall give a receipt therefor, and submit to the Third Assist-
allt Postmaster General, Division of Classification, a full state-
ment of the facts and the reason for the charge. If the charge Appeal to de
be made because the matter is closed against i nspection, the partment. 

addressee may deposit the deficient postage and require the 
package to be sen t unopened to the Third Assistant Postmaster 
General for his. decision whether i t  be so wrapped a s  to require 

it to be rated as matter of the first class ; and the postmaster 
shall promptl y .  transmit it accordingly, under penalty envelope, 
with proper letter of advice. Should it be held that the matter 
was prepaid at the proper ra te, or if  for fl n y  reason it appears 
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proper not to insist on the payment or sneh additional postage, 
the postmo ster will be directed to refund the deposit. ( See Eec. 
456. ) 

See sec. :.310 af\ to commirJs ions on postage-due stamps �ancelell Itt 
offices of tllf) fourth clans. 

Underp:}.}(l JUail Sec. 572. "\Yhen ins m1kiently prcpnid matter is n ddressed to 
�::�t����d to l)osi- a post.master he neecl not pay the additional necessary postage if 
-deficient pOEt- the ma ttm' is not taken out of the ofiice , but it shall be treated. 
a,o'c must be pa id " . 

. ' . .' 
b�£ol'e delivery. '  as " l'e.rllsed " Iimtter ; wh-ere, however, STIch matter 18 Laken out 

of the office the dcfkient postage shall be paid. 
Double J)06t- Sec. M3. Double rate of po�!tage shall be charged only on 

���\V ehal'g·Pod. matt(�l' reaching" its clestination with no evi dence of any prepay
ment whutever. 

-WhCH not to be 2. 'Vllen it is apparent from the envelope 01' Wi'apper of mail 
charged. that a stamp has been on it and llUS been ,yhol ly or partially lost 

off, the postmaster may assume the ll1fltter to have been prepaid, 

but the evidence that the starup has been affixed shall be from th� 

bl ank in the impression of the can�eling stamp. In such case 

ill<l.tter of the first class shall be pl'esnmed to have been prt�paid 

one full rate only. ( See sec , 387. ) 

See sec. 379 as to double- rate of postage and matter on which charged ; 
SPC • . 388 flS to collection of unpaid postage on certain letters mailed at 
dl'DP rate ; sN:. i:SB us to soldiel's, SHilol's, :l!1a marines' letters ; sec. 835 
as to special-delivery letters. 

Postage - d u e  See. 1) 74. Postagc··due sta mps shall be used for the collection 

�:l;�ll��'hat mat- of postage at the otI1ce of destination on unpaid or part-paid mat
ter lised. tel' of the first, thil'(i, and fourth cl asses, Rnd of the second class 

when maili-.�d by others than publishers or nev,rs ag-ents, and on 

undeliverable second-class matter returned to tile publisher under 

tIle provisions of section 617. 

SPf' flCC. 390 as to nse of postage-fl ue stm nps in collecting postage 
on iOllip letters ; flec. 6:.!R, on i OL'(>ign matt er ; sec. 5H9, on mr. tte.;.· improp
t'l'ly ruted ; sec. 60'1 as to coJlecting charge on advertised mutter. 

2. Postmasters at other than city-delivery post ofIices shall not 
affix postage-due stamps to purt-paid 01' unpaid matter of any 

-:-at o�her than clD_SS until the delivery thereof has been requested. No post-('1 ty-dpllVCl'r of- . 

-,-\'tiel! to be af
fixed. 

fiees, when dcliv- master shall affix postage-due stamps to part-paid or unpaid mat-
el y is reqnested

. Vw of the third or fourth claf�s until the delivery thereof can be 
effected, Postage-due stumps shall not be nffixed to matter for
wanled by request of addressee, returned to writer, or sent to the 
Division of Dead Letters, to a branch thereof, or to post of!.kes at 
division headquarters of the Railway ]\-fail Service. 

-at city·delivery 3. At city-delivery post offiees postage-due stamps shall be 
���r;'e�:s soon as affixed to all part-paid or unpai d mail of tIle first and second 

cla sses as soon as received unless a fOl'WUi'dil1g order is on file, in 

which case first-clnss mail prepaid at least 2 cents shall be fo1'-
,yarded without affixing due stamps. 

See sec. 57G as to fonvul'dillg mail. 
When no post- 4. When postmasters have no postage-due stamps on 1 and they age-due starnps 

Oll hand. shaH collect the amount of postage due, and a s  soon a� they 

obtn in sucll st amps an amount equal to the postage collected shall 
be affixed to a sheet of paper., canceled, and forwarded to the 
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Third Assistant Postmnstei" GeDceal \vith f t  s!-ntement of U'� 
facts. 

Sec SPC. 579 flS to a t taching; l) oRbgc-(luc bill to ull, Uel' fOnYUl;ded with pos hge-cluc sta mps :,tT:i;;:eo : .se.c_ i)S3 us to deiiciency in po::;t,lge Oll T<?:gistercel matter ; :1nd Bee. IG'1 us to timely requisition for sta mp snpplies. 
5. Vlh\�n matter is receivpd at nay post office, l'etUl'ned to �I;]ttcr receive;) 

! , ' te ' ' 1"{)" '·l·, l "d f " ", · · '-J ) -' · C(' E> e ; "1 , ,,1 · · " ",1_ q o· . _ l l • .>. :lCCOllipanicd . b.V " I I I ,  OI . _� .. , . " < � a", rom <,llO L . •  C_. Oill� ·  on \ , .1.\.. .1 p�.���'"'e C.Ue; po�tag.e-d1J� lll ll  
stumps ha.ve been afiixed a nd citncelt�d, and 'which is fl CCOUl-
pftl1ied \-yith ft postage-due bill, as prov ided in section 579, sHch Due bill b) iF� 
blll  shall be returned to the pos tmaster from who m it .is received, retul'ued, how. 
accompanied .;vitlt the <1n:lOllnt of uncanceled postage-due sta mp:� 

named thereon. Upon the deliv€r�r of sneh matter the provel' post- t;�eJiyery of !!lat
age shtdl be collecte(1. 

Sec Rec. 22;) :Hi t o  claim for post;;ge-dlHl flfalliPS ca llceled on m a tter :not de1iv(-�red, forwarded to foreign country, O.l" nndeJ ivf'>.l"p(] Ior0ign mat ' i)!', where postfl.g�-due billA are not retul'Jwd or retur ned wit:J O ll t  Rtami>:� afib:ed, fl nd wh ere lin t·ter is forwarded to foreign country ; :,wc. 617 as to postage due 011 returneel second-class mat ter. 

FOH.vVAHDING OF MAIL l\:iATTE.P., 
Sec. 575. Prepaid letters shall be forwarded from one po:""t office li',wwarding i){ 

to Hllother at the reqnest of the Vt1l'ty addressed, without ad di- Ill!!}.! matt!}r. 
tional charge for postage. 

1, Irst-dasstU�i1. R. R_ � :31)10. 
2. Under St1CD. regulation;,; as th(� Postmn skr G!e: leral may Perishable m'� t 

Pl'eRcribe, fourth-class matter of obvious val lIe ',\'hkll is of �1 tt'\rll i), Nov. 19 ; 
perishahle nature may be forwarded to the addressee at anot her 41 Stat. 3()O. 
post ofIice charged with the a mount of the forwarding' postage 

;hil��, :l��ry;��;��d�l;��� ���r\�n��;:�����e t��rl����r�l����:e��.n� ���t1���th t�{��� 
such other person as the sender may direct, at flnotl.le!.' post otrice, 
charged " 'itll ' the nmount of the forwarding postage * * �, 
when it bears the sender's pledge that the postage for for\varding- -bearing s'�(ld · '* 'l: ,� \vi ll he paid, such postag:(� to be collected on del i  �'ery : er's pledge. 
Pr01)ided t1{rther, Tbat when tho sender refuses to furnish such 
postage in accordance with his pledge, the acceptnnce from him 
of fUrther matter bearing such pledge may be, refused. 

3. Mail which cnn be fOl'wnrdcd without ::tclfH tio na l c h arge -:-without ,ao�u-- tIonal charge, Infor postage includes letters l) )'epuid at one full i'ate ( 2  cGnts ) ,  eludes what_ 
pm'cels fully prepn i d  nt tlle fin;t-elass rate, postnl card.::, post 
cards, .and official matter. 

4. :Mail of the second, third, .ft. (1 fourth classes is chal'geable 
'.vW.1 additional postage every time it is f61'\\Tilrdetl. Mail of ti\ese 
classes vyhich Deal'S the pledge of Ule: s8nder that pos tage £01' its 
forwarding will be paid · ( i3ce sec. G14 as to p'edgo ) ilia:: be io '
warded to the addressee oJ.> such other person as the sender liUY 
direct in connection with his pledge, at ullothe:e po;�t oi'ilee, dw.l'ged 

with the amount of the f(·n:;rarding' p0stage. :H'ourtll-clm,s mnHej.' 
of obvious value which is of a perishable nature !Jw y also be foJ.'.
wa rded to the addressee charged with the iOl'wal'Lting postil:,g-e, 
eveu though it does not tear such pledge. """ben mail charge<1 
\vi th the forwarding postage is forwarded as provIded in tIus s.ec
tiOll, sucll post:lgc silall be colle:cted on delivery by means @:E 
postage· due stml�Vs, Other mail of the secol1(l, thil.'d, aucl fourth 
classes may be fOl'war(leil, to the uddressee only, but not unless 
the addressee, or some 01.1e fOl' bim, shall have first prepaid the 
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forwa rding postage, in which case the necessary stamps- shall be 
afl1xed a nd canceled by the forwarding postmaster. In each case 
the postage for forwarding mail of the third 01' fourth class shall 
be computed at the same rate as would be chargeable if the matter 
were originally m ailed at the forwarding office. Matter of the 
second class when forwarded shall be charged with postage at 
the rate o f  1 cent for each 4 ounces or fraction thereof. ( See 
sec ·119. ) Before mattct" is forwarded, as herein provided, the 
postmaster shall make the necessary change in the address 
thereon, induding the name of the n ew addressee when the sen
der requests in connection with his pledge to pay the forwarding 
postage that the matter be sent to some person other than the 
original addressee. 

Mail addressed 5. IUail of the second, third, and fourth classes addressed to a 
��)st �����ltinued discontinued post office may, when the office to which such mail 

is ordered sent by the department is not convenient for the ad
dressees, be transmitted to such ofike as they may designate, 
without additional charge. 

Chang� of ad- 6. Patrons of ally oi'Iice, who, Oll aCCoullt of the establishment dress on account 
f l ' 1 d 1 -

. -
tl ' '1 f 4)f change in post- 0 01' a c lange In rurtl - e Ivery serVIce, receIve 1811' m al rom 

al service. the rnral carrier of another office, may have their mail of the 

Notice to lHl
dressec, when. 

seconu,  third, and fourth cla sses sent to the latter office for de
livery by the rural currier without a new prepayment of postage, 
provided they first file with the postmaster at the former office a 
'written request to that effect. This is not construed as " fonvard-
ing " \.vithin the meaning of the law. 

7. 'When mail of the second, third, or fourth class, except sucll 
as may be forwarded charged with the forwarding postage to be 
collected on delivery as proY i<led ill paragraphs 2 and 4 of this 
section, is received addressed to a person who has filed a forward
ing order, notice shall be sent adv ising him that the matter will be 
forwarded on receipt of postage therefor. 

Dclivery of mail 8. Mail of the second, thiro, or fourth class, t he addressee of 
!�t���rc�!�

e 
}};:� which has been notified of the amount of postage required for 

sent. forwarding, may be delivered to the addressee at the office from 
w hich the notice emailated, without payment of the forwarding 
charge, provided he shall first revoke hts order for forwarding, 
thus relieving the postmaster of sen ding notices that are to be 
inoperativ e ; 01', if he does not revoke his fOl'\varding order, the 
matter may be delivered to him on paJ;ment of 1 cent for each 
card notice sent him. 

Mail matter ad- 9. All mail, ,vllatever its class, addressed to persons in the 
?�es���tte�tEr:��� United States service ( civil, military, or naval ) ,  serving i n  the 
service. United States or any of its possessions, or en route to or from the 

United States or any of its possessions, whose change of address 
is caused by official orders, shall be transmitted as rapidly as pos
sible until it reaches the addressee ; the actual location of the 
addressee for the time being shall be considered as the original 
destination of the piece of mail matter. Such transmission shall 
not be considered as " forwarding " in the sense in which that 
word is u sed in the postal service, and llO addition al postage shall 
be required therefor. To insure prompt delivery mail matter sent 

250 

�====����---------------------



TITLE V.-TREATl\lEN T  OF .MAIL MATTER l� POST OFFICES. §577 

t o  persons in the Uniteu S tates sCl'yice should include i n  the 

address the complete designation of the orga n ization,
. 

company, 

u1l l1 regiment, vessel, or otller brancb of the Reryice to wh ich the 

a ddressee belongs, and the postage thereon should be fully 

wepaid. 

10. Any erroneonsly deli vered article of mail on being retm'ne(l Matter errone· 
to the post office, and any matter proper to be forwarded free, �d�[.e�s�lj�

ered or 
addressed to the care of another, and returned by him redirected, ���·�{:�l. to be fop
may be forwal'lled as if i t  had not passed from the post office. 

Matter wh ich lias been opened inadvertently upon m i sdel i very -opened by mis. 
" take 011 misdeliv-

may be Iorwar ded. Unopened letters properly readdressed for ery. 
forwarding may be d eposited in the post office origin ally ad-

dressed, 01' a letter box of such office. 
NOTE.-A cbange of street n um b er to secnr e delivery � t tbe office of Note. 

addrl)f;S h; not regarded as " forwarding " and does not subject matt!'r · to 
additiollal postage. 

Sec. 5 7 6. Requests to forward mail, llnlesR made in writi ng o r  Forw:Jrding re-
qnest.s when dis· 

hy telegram, and those m ade by any othe r person than the ad- regarded. 
dressee or his lawful agent 01' the person in whose CUl'e the 

matter is addressed, except by the sender of m atter of the sec-

ond, thi rd, or fourth class, as . provided in section 575, shall be 

<1isregarded ; the husband of an addressee will be presumed her 

agent when she has not directed her mail to be witllhel<l from his 

control.  

2. Unlimited requests for the forwarding of mail to other post Unlimited reo 
offkes shall be ohserved for a perioll of two yea rs, unless revoked, 

quests. 

except that such requests affecting general-delivay mail at city-

delivery post offices shall expire at the end of thi rty days unless 

renewed . 
3. TIle di rection may be cha n ged and matter l'efol'\vanlec1 upon R � fo rwardillg 

request as many times as may be necessary to reach the addressee. pernlltted. 
4. l\Iatter entitled thereto shall be promptl y forwarded. Ma�tcr to be 

expedIted. 
5. At city-delivery offices the city carriers shall record only Change of ad. 

changes of address ( local changes and forwarding or ders ) of ����s ���lo�,��m�f 
patrons, and the records of perma nent removal shll ll be retained patrons. 
a n d  observed for two years. ( See sec. 679, par. 11. ) 

6. Letters should not be forwarded on trial. A postmaster at .Forwarding on 
whose office a letter can not be d elivered may forward such letter 

tnal. 

to another office if he has special reason to believe it  can be de-

li vered therefrom. 

Sec. 5 7 7 . The [Hlures�\ on nll misdireetell mattel' which. by the 1Ilis(l I r e c t e d  matte.r. 
aid of the street di rectory furn ished to city-delivery offices and -at ci ty·delivery 
other reliable books of reference, it is reasonably certain can be ��C;tied, l��,

l'ess 
delivered at another office, may be corrected and the matter for-

warded to such office. Each piece of m a i l  matter so treated shal l  -with corrected address, to be 
bear the postmark of the office where the a ddress is corrected, stamped when 
with i ts current date, below or following the words " Deficiency forwarded. 
in ad dress supplied by," o r  some other stamp or indorsement 

giving l ike inform ation. 
2. Postmasters at other than ci ty-del ivery offices may correct ��t� ��hera���::� 

the addi'ess on, and forward to destina tion, all mail matter which may be supplied. 
1s received at their offices through obvious mistake of the sender 
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in addressing it, but sHch Jestitlution should not be guessed at, 

nol' the mi1Her forwarded on tri1t1 . Matter thns forwarded should 
be postmarke<1 and stamped as hm:ein provided. 

--d j s p 0 s i t  i o n  3. \Vheu illail ma"t ·cl' upon \vhich c1efieiency in address has teen 
��l��l ulldeliYer- suppl ied as herein pro vided is �'eceiyed at the post office to which 

directed and can not be delivered, the postmaster shall stamp 
the :::ame " l\1isdirectcd " und in('lulie it with his next l'egular 
n�t l1 l'n of nnmn i l abl e ma tter as provid.ed in seetiollS Ci32 and 533. 
Suell an article of :mnil matter shall not be returned to ' he for

wardIng office nol' sen t to a nmv c1estination u n less the postmaster 

has a propel' f'cr\varding ordel' from the addressee. 

See sec. ;) 3 0  as to cOl'l'cctillg misdirected matter at office of mailillg. 
T,dt\,i'S undf'r Sec. ;' 7 8. Postmn s tel's shall forward aU matter o:� the first 

��;;!;{(,l."S:() post" cl a ss on wh ich one full rate of postage is prepaid which may be 

received under cover from any ethel' post oflice with or without 

- - how treated. request to mail the same. Before forwa rding they shall cancel 

the :=;t�lmps and ih<'lol'se i n  writi ng 01' stamp on sneh mntteJ' the 

foHo" 'ing : 

-to be stamppcl H !,;'('j \'('(1 n t --- ---, uuder cover from the post office at 
when forward ed. ---. ---

When th � name of th0 mailing office does not appeal', the indorse

ment sJwuld he mn.de as in dicated, leaving the 1n5t two spaces 

blank. 'I'he foregoing does not apply to matter received for mail
in.g U1Hler the provisions of 1)[1 i'agraph 2, section 12()6. 

}'ol"nmling of See., 5 79. 'When at a city .. deliyery office matter to which matter to wliic!1 po"'tn p'e due "t' mns huvo Ipen aftb�ed and c� rcal � d  �s  forwarded tl ue st!UUl)� hu,'e . " ,,,,) .t't c ,- . "".' . { l '  '- '...... ...... (. - �. J ( - (..\.. 1 �-' e ..1 
lloen affixed. to another post office within the Un ited S tates, a numbered post

--to be �('com- age-due bill, stating amount due and name of the person from pa nied w i th hill. whom it  is to be collected, sl1 all be a ttached to and sent with the 
matter. 

-r.o foreign co\!n- 2. "V'hen domestic mnil on \vhieh post�\ge-due stamps have been t ric-s. 
affixed is forwa rded to foreig;n conntries, the postage-due bill , 
indorserl " Foreign letters fonvu rded, "  sh;:l 'l  be attached to the 

" dea d-letter bil l " and sen t to the Division of Dead Lettc)'s or 
propel' branch thereof. ( See sec. 6-10. ) 

See sec. 637 as to disl.1osHioll of ref' ;.;ed, uncl aimed, tlnd tmdcliv€I'ert m:1.tteJ' ; sec. 57-4 us to re turn of postag'p-dlle hill by postmnste;: J'f�ceiving same : s�c. G28 a s  to postage um.' on forc1gn maHel' ; sec. 225 ti S  to credit for post':lge-rlu� stnlllps n HixC'd to iwdclivcre<1 matter, etc., matter forw:ll'de(! to fon�l.gil country or un( eliY(,l'p.d foreign matter, awl where postage-due oills are not returIled. 01' l'ell l'ued without stamps affixed. 

'(TNDEuvrWABLE Arm UK �L\rLAnUi; J.L\TTElt AT Itr-;CF,lVING POST 
OFFTCES. 

'Umll :l 1 1  a b 1 ('. Sec. 580. All matter declared nonmailable by st'ctlon thirty" lllt�tt.f'r. s . ei ght hundred and ninety .. thl'ec of the Revised Statutes a s  
20 l��?t,. t��:·· . , amended, whIch shall reach the office of delivery, shall be held by 

tIle 1108tTl'Ulster at the said o:iT:i.ce suhject· to the order of the Post
master General. 8 

-treatment of, at 2. All matter received at offices of delivery which is manifestly offiees of delivery. 
obscene, etc. ( see sec. 470 ) , and matter wbich contains 011 tile 
outside cover or wl'appel', or p0stal cnl'ds bearing, scurrilous or 

defamatory language, etc. , and matter whIch relates to lottedes 

or similar enterprises, or to fraudulent schemes, which \yas 
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TITLE V,-TREATMENT OF MAIL MATTER IN POST OFFICES. § 581 
through inadvertence disi1l1 tchec1 from the mailing office contrnl'Y 

to the provisions of section 531, shall be "\vith dra\vn :f rom the 
mails and tl'(�ated llS pro vided in sai d seetion. 

See sees. 620 and fi2G 3" to uU n1a.il :! ble mat t er of al>ov\� C h lli';1 <'tf'l.' ill foreign mans. 
Sec. 081. Ol'ui.nal'Y mail matter a(l<1l'GRsecl. to ncLitions pen�()1 } ;" l\!�ttl:r not to 

Or lll'JlH" to ini tials, or to no particular person or firm, unle::5s ;)tc t�1��(';'�'! !!�� 
directed to be delivered at a designated place, as a post-office box, drcSS!ls. 
street and number, or to Gle care of a certain jier:wn 01' n.nu 
within the del i very of the post ofii.ce, sh all not t.e delivered and 
shall be sent to the Division of DE-Hd LettN's. to bn.lll('hes tlle�'eof, -to be Rent to 
or to post ofi1ccs at division heauquarters of the H,uilwuy Idail E�tt����1 of Oead 
Service, as pl'cscl'ilJetl by section G37, 1l111ess th e envelope containB 
the card of the sen der 01' a reclPest to returll, in which {:Hse sueh 
letters or fW.ckag(,R should be returned accol'(1.ingi y. 

S('e sec. fJS6, p a l' .  12, regarding- the trea t men t of. regIstered mutter ad(ll'f:'SEt'd to 110 par ticular pel'son 01' Drm. 
2. 'Whenever a po�:tma stel' ]1:).S reason to believe that II street Ruepe.ctecl flCti. 

or numher, designated place, box, (P� address in care of another �i:�����.��d�St's to 
is being usecl b;y �l1 lyone fo1' couducti ng, uncleI' a nctitiou;:; address, 
CO!Tcspondence forbidden circulation in the ma ils, he shall 
promptly report the fact and the reason for his belief to the 
Solicitor for the Post Office Dqml'tment and rrwalt his instruc-
ti0'-18, giving; notice at the same time at the place where such 
mail matter has heen received th ut, pending instructiolls from 
the Post OfIiC0 Department, tIle claimant of suell matter mU:jt 
call at the general delivery to receive it upon esta blisl ling his 
identity. ( Se(� sees. 469 and 477, ) 

Sc;o sec. 583 as to mail addl'esseti to 11 busiuess 11ame) or ti tle. 
3. Postm3.stel'S are authorized to deliver all letters on which ',;he "Santa Claus" 

postage has been fully prepaid, arriving at' their respec tive post 
letters. 

offices during the month of December of eaeh year, wh ich ure 
addressed plainly and unmistnl:::n.bly to " Santa aiaus," without 

any other terms OJ' expressions identifying the person for whom 
such letters are inten ded, to l'€SIXl!lsible charitable institntions or 

reputable indivich.lills ill the town or city of address ,vIlo may 
desire to nse them exclusively for philanthropic pm'poses. Let

ters of the charactel' de�cl'ibecl nddl'essed for local deli very, on 
which the posta ge is wholly unpaid or paid. less than Olle full 
rate, a.lso may be delivered to such institutions 01' incU.viduals 
upon the pn yment of tI le postage with whieh they UTe chargeable. 

In the event that tb ese letters arc requested by more than one 
institution or individu.al, the postmaster shall (list�'ibute them in 
such proportion us he may deem proper, V/hen no volulltary 
request is presented, postmastees will forward wi thout delay all 
" Santa Claus " letters to th8 Division of Deafl Letters, iu accord
ance with section 527. 
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DI:LIVEI:Y OF .l\L\IL. 
Jlail to be de- Sec. 082. Mail shall be deliYere(l from the l10St office to which 

. ��':li�l ��r�� :.t it is addressed and shall not be wi thdrawn for delivery in transit, 
dressed. except as provided herein. 

=!'���?c�'sed t o  2. l\-Iail addressed to a discontinued vost office shall be delivered 

����onti nl1ed of- from the office to which mail is sent by order of the department. 

( See sec. 575. ) 
-w]Jen delayed 3. A postmaster at whose office mail matter in transit is lying Lj' ca�.ualties. delayed by flood or other casualty which bas made the mail route 

impassable may deliver such matter to the parties addressed upon 
their personal or written applications and identification, or may 
deliver all of the mail for a particular office to which mail can 
not be regularly carried on account of such casualties upon the 
personal application of the postmaster or a sworn employee of 
such office. 

-to officers and 4. Mail addressed to officers and solc1iers of the United States ('1I1isted men 01 A d St t ' l ' t '  
. 

th fi 1 ..-1 I ·m ' 1  d Army and Navy rmy an a e ml I 'la 111 e e.u ant Oulcers, SUi ors, an 
in active servi ce. marines of the United States Navy in active service may be for-

warded and delivered, in accordance with instructions from the 
proper mil itary ancl naval authorities, through the general or divi
sion suverintendents of the Railway l\1ail Service. 

-to reprcsentn- 5. l\1ail matter addressed to any ambassador or otller diplo
g���rn�);enf;�:eign matic representative of a foreign Government may, on his request, 

be delivered from any post office through which it may be passing, 
the postmaster being sure of his identity. 

-to post - o/iic:c 
inspectors. 

6. l\Ia il matter addressed to a post-office inspector may be 
delivered from any vost office through which it may be passing, or 
by any railway postal clerk when assured of the inspector's 
identity by inspecting his commission. 

-on addressee's 7. OrdInary mail Ipatter in transit to an intermediate post 
�Z�l�f�tion cUo���� office which is supplied by closed pouch by rural carrier may be 
iions. delivered from the distributing office on Sundays and holidays or 

in an emergency, when the office is open to the public, upon ad

dressee's r)ersonal or written applic;} tion ,  with satisfactory identi
fication. 

Mail ! n transit 8. Ordinary mail matter in transit to a post office receiving spe-
�\�C��ecJal-SuPplY cial supply may be delivered from the distributing office upon 

addressee's personal or written application, with satisfactory 

identification. 
Mail in transit 9. Ordinary mail in transit to a post office located on a star 1�/tar"route of- route may in  cases of emergency be delivered from the distribut

ing office upon personal or written application of the addressee, 
with satisfactory identification. 

General dlrce- Sec. 583. Mail matter shoulcl he deIiYerec1 to the person ad-
tlons for dellv- 1 l ' r1 • 1 l · · t  ,)(7h 1 d cry of ordinary ( ressea or III accoruance WIt 1 llS W1'1 ten order. 'v en t 1e a -
mall matter. dressee habitually sends for or receives his mail through his -to person acl-
(hessed or to his clerk, servant, agent, or some member of his family, and recog-ol'der. nizes or acquiesces in such delivery, no written order need be 

required. 
-Up011 verbal re- 2. ,Vhen a llerson requests delivery to him of the mail of an
���s:he�fdd������ other, claiming that the addressee has verbally given him au

thority to receive it, the postmaster, if he doubts the authority, 
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may require it to be in writing, signed and filed in his office. 
Ordinary lettel� bearing the word " Personal " in connection with -when addressed 
the address should be delivered as other mail for the addressee " persona1." 
Is delivered. 

3. A letter addressed to a person imprisoned to await trial, -when addressee 
upon indictment or pending indictment should be delivered in is in prison. 

accordance with the order of the person addressed. In the ab-
sence of an order the mail may be delivered to the sheriff or 
officer having charge of the prisoner. 

4. "When a postmaster is in doubt as to the identity of the -when addressee 
addressee he may require proof, and should exercise great care !�en����atf���wn, 

to make proper delivery, especially where mail matter appears 
to be of value. 

5. \Vhere two or more persons of the same name receive -where two pa .. 
mail at the same office the postmaster should advise them to adopt �a

o
n��. 

have same 

some address or means by which their mail may be distinguished. 
Postmasters may deliver such matter according to their best 
judgment, and should not return it to the mailing office for better 
description of the addressee until after inquiry they are unable 
to determine to whom it should be delivered. 

6. Mail matter addressed to a person in care of another should -addressed " in 
be delivered to the addressee, if he so direct, and not to the care of. " 

person to whose care it is addressed. In the absence of such 
direction it should be delivered to the first of the two persons 
who may call for i t. ( See sec. 584. ) 

7. Mail matter addressed to several persons may be delivered -to several pel"' 
to any one of them. 

sons. 

8. Mail matter addressed to a public official or to an officer -to public olli .. 
of a corporation by his official title should be

' 
delivered to the �fft�: etc. , by 

person actually holding the office designated in the address. 
9. Neither husband nor wife can control the delivery of matter Neither h u s  .. 

addres"ed to the otht>r When so inNtructed a postmaster must band nor wi�e to ;:, � • ':' , < control debvery 
refuse to deliYer mail to the husband which is addressed to the of mail to the 
wife, or mail to the wife wh ich is apd ressec1 to the husband. In 

other. 

the absence of instructions to the contrary the wife's mail should 
be placed wHh the h u sband's and delivered to him with his own, 
unless they be known to live separately. 

10. A person engaged in a legitimate business may adopt a Addressed to 
business name, and, when duly identified, may receive his mail, business name. 

registered or ordinary, by that name as well as by his proper 
name. 

11. Any number of citizens may employ an agent and give him Delivery to 
a written order on the postmaster for their mail ; and when such ���t bot ��d�a�n 
order is presented to the postmaster the mail for such parties, written order. 

and also mail addressed to a person in care of any such parties, 
should be delivered to the agent named. 

12. Mail matter of patrons of a post office should, at their re- -to mail carriers 
quest, be de1ivei'ed to a sta r or rural carrier to be carried out of 

for addressees. 

the mail and handed to them on his route before he passes an-
other post office. 

255 



§ 584 
Disputed el'sh ip.  

POSTAL LA vV"S AND REGULATIONS. 

own· 13. In all cases of dispute .as to the person or persons to whom 
mail should properly be delivered, where the postmaster is in 

doubt as to his duty unde!' the regulations, he shall obtujn written 

statements from the contending parties as to the gTounds of 
their cla ims, and submit such statements, with a full report of 

his own, to the Solicitor for the Post Ofliee Department, for ad

vice in the premises. 

See sees. 477 and 581 as to mutter addr.essed to fictitious addresses 
usea fut' unlu\, fnl business ; sec. 986 as to delivery of registel'crt matter ; 
sec. 582 as to transit mnil ; sec. 585 Us to g"('ncral delivery ; sec. 607 
as to, advert ised m ail ; sec. fi90 as to pen RioD mail ; �:ec. 501 as to minor's 
mail ; sec. 592 as to deceased a ddressee ; s�)c. 593 as to disp-uted owncl.·
ship ; sec. 843 as to specIal delivery. 

Package, of Sec. 58!1. When · hnlk pa ckages of second-class matter are re-

1���lld.eh:SS mat· ceived at any post office, addressed thereto, they shall be opened 
�s����I�e��s:eg and the separate copies of the publication contained in such pack

ages shaH be delivered according to the addresses thereon. ( See 

secs. 43/± a n d  520. ) 
-for clnb sllb- 2. V\Then a package of second-class matter, intended for a 
��:;�)ebs� wI�lf'��� club of actual subscl'ibers at any except a letter-carrier office is 

on " separate pa- addressed to one of the members of such club, the addre ssee perB. 
may call at the post office and write addresses on the single 

copies, which shall be delivei'ed without payment of additional 

postage ( see sec. 434 ) ; but the package can not be taken away 

from the post office and the copies returned again for delivery 
or transmission in the mails unless additional postage is paId at 

the rate for transient rnattcl' of the second class ( see sec. 410 ) .  

nsr of general Sec. 1)85. Mail bearing a s  a part of its address the 'indol':"<ement, deliTery. 
" Transi ent," " To he called for," " General c1eHvery," or other 

-by transients. words indicating that it is intended for a transi ent person, shall 

be pl�ced in the general-delivery case to' be delivered upon appli
cntion and p;.'opei' i dentification, except as hereinafter provi ded. 

( See sec. 581. ) 
-at city and vi�- 2. At city afid vil Ir..ge delivery offices, persons supposed to be lage d elivery 01- residents who call at the g'eneral delivery for mail will be reflees, 

quested to furnish in wrIting their names and addresses ( Form 
1527 ) together with thei r reasons for desiring to use the general 

. 
delivery i nstea d of carrier service. Minors will be requi red to 

furnish the same information, as well as the names of their 

parents or guardians, whose written consent must aceompany the 
applicntion. ( See sec. rim. ) Tll e general-delivery privilege \vill 
not be extended to patrons whose mail can be delivered regularly 
by city or village carrier, except in cases where the reasons 

ftssigned are wholly satisfactory to the postmnster. 
-a� offi('�s not 3. Postmasters at offices not having city Oi' village delivery serv-havJng Clty 01' . . . 1 . f '  . 1· 1 ' t 11 ' " village delivery. ICe may notlty t le parents 0 :  mlllors 1ll a lllR ances w .ere I \,  

appears that such minors are using t h e  general-delivery o r  post
office boxes for receiving mail under objectionable drcnmstances. 

-und e l i  v e r e  d 4. Mail without sender's return request that i s  not ac1d ressed matter. 
as indicated in paragraph 1, nor to a post-office box, street, or 

rural-route numb�l', shall he placed in the genel'nl-clelivel'Y case 

when tbe address can not be supplied in the directory section 

( see sec. 58D ) ,  unless it is adClressecl in care of a person whose 
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address is known to the distri )uting clerks or carrie_'s a . an offic� 
Dot equipped with a Clirectory. 

See. 588. Onlin;l l'Y ma il, eX('ept t )ut of the 11'St das!'; be:u:i ni'; 1)A,NltiMt of 
" W • � .  -. .... :!lui t at ['Ofiuesi: 

the reWl'H cards 01: the senders, mily be retcHued at tne olh ce t,r uJi!i>{> �{'�: 
of address at the request of the add ressee fot' it pe1'io'1 (If 60 days. 
If the request is fOl' a longer p2riod, the postnlUt,ter shaH ::::ulrult 
the que;:;tion to the JTIl'st Assistant Postmusi:el' Gellf�l'l t with it 
statement as to wlleth81' it woulU be practicable to CDlllpl y  with 
such request. First-chiS.:; mail b,>.al'ing return card.s ::H ll Hot 
be held at the request of the mlc1i:essee beyond the time indicHteJ 
in such cards. ( Se� 8e::. (HO. ) 

Sec. 587.  'I'he use of a hox shall be restricted to tl.H-� ren ter Use l,n�{)l\.G 'L 
thereof, tile members of his household, and those connected with 
him in business. 

2. l\Jail addressed to the members of the hOUS8hold of a box --;)y 1l\emb'�i'S or 
lwh181', including visitors, servants, and traDsifmt and temporary 

hIEl il i{';;, etc, 
boarders, or ill his care, and mail for confidential 01' otlicia t em-

ployees llHlj' he placed in his box:. 

3. A firm renting a box: may have placed therein all mail matter -OJ firm . 
a d dressed to its !lHme a nd to any of its offIcial employees. By 
t11e consent of aU the membel's of a firm any member thereof may 
have mail addressed to himself or members of his fll.illily de-
pOf:�i ted in the box assigned to the firm's use. 

4. "Vhen a box is rented by a cornoration, associ.ation, or -by corporati,)tl, 
society, mail for its offidals may lJe plae�d therein. society, \::tc. 

5. Mail matter addressed to the students and eumloyees at a �by c o l i eg e " ,  
• " . '0. publie inRtitll -

college, SE'mmal'Y, 01' school, who boa rd tnerelll, or to lDlllates and tions, etc. 
employees of Hlly pubHc institution, may be pluced in the box 
rented by such college, scllool, or institution, if consistent \'l-°ith 
the usage alld rules thereof. 

6. Mail addressed to guests or transient b�ti,l'derf1 at a hotel or bo�r�i nO" 
boarding h Ollse shoul d he placed in the box assigned to su('h . -, 

hotel 01' house, or t ie proprietor thereof. 

ho teL., hOtl3e;,. 

7. Mail a(ldl'essed merely to the Humber of a box may be de- ?lIuil fldd , ,, ',;,;(,d 
livered to the holder thereof as long as no hnpl'oper (ll' unlawfu i to box 1 I '.t raber. 
business is cO') liucted in this mEUIler. 

E:� cc A<'C', vSC, pnr. i2, n:;gn l'ding t1H\ tl'c:utUWllt ;)f l"(;giRtel'f;U rufittlT il.Uo 
dressed to no pal'tic u!al' P21'S')11 or firm. 

8. Dills and circulars ;;l� all not be pl ctccd in l)()xes by IH)stmas- :lIatt el' Wit.hOllr. 
tel'S for theUl:3el'ves or anyone else '.vH)lont pU;1l1l8nt of !'8gul H' g��ti\;-E'b��;:'J�'{) be 
postage thereon. 

9. Postmasters may hand ou t ll::!il from 10e \: boxes or dl'myej�iJ Mail In 1 0  C k 
when tbe holder or ' sueh pel'��<:m as may be a uthorized to tal'.:€' �3xe3 tOw��:��'l,lld 
the mail h a s  forgotten th e key o r  ean not open t h e  box. 

10 . .  No discrimination in favor of bo:;;: reiltel's �hall be lJl.ade in Di"crirnij]�_tion 
the delivery of mail, but each person shall be served in his turn. ��uiN:;1}i�J�lenout 

See sec. aSH UG to rental of hoxes. 
See. 58S. All m.nll n d<1l'essed to residences and businef4s houses DeliTilry of mail at eit,y·de· within the city-delivery limits of a city or to\vn shall, HS far as liVC1'Y of:ilces. 

possible, be delivered by letter carriers. 
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-by eept. tarr ier, ex- 2. }\lail addressed to street and number shall be delivered by 
letter carriers unless the a ddressee directs otherwise. If a patron 
so direct, all of his mail, however addressed, shall be delivered 
by carrier or through his post-office box ; otherwise it should be 

deliYered as addressed. 
See sec. 58!) as to use of �eneral  delivery by residents sel'ved by car

riel's ; sec. 1043 as to delivery of registered mail. 

(JIt, directorIes. Sec. 583. At letter-carrier offices where a city directory is -use of, in aseer- _ taining addresses. available it shall be used when necessary to ascertain the 

addresses of persons to whom letters are directed, and it should 
aJso be used in the case of transient newspapers and other mat
ter of the third and fourth classes where the error in or omit-
ting of the street a ddress is evidently the result of ignorance. 
or inadvertence ; but ,,,hen circulars, printed postal cards, or 
other matter, except letters, arrive at any Dost office in large 
quantities, mailed apparently by the same person or firm, and 
from which the street addresses have been omitted, the directory 
need not be used to supply such omissions, and all such circulars, 
etc. , which can not be delivered through boxes or b y  letter car
riers shall be placed in the general delivery to await call. 

Pcnsiol! letters. Sec. 590. Postmasters, delivery clerks, letter carriers, and 
-;;eo; delIverable, all other postal employees are prohibited from delivering any 

1912, Aug. 17 ; sneh Ulail to any person whomsoever, if the addressee has 
37 Stat. 312. died or removed, or in tbe case of a widow believed by the 

postal employee entrusted with the delivery of such mail to have 
remarried ; and the postmaster in every such case shall forth
with return such mail with a statement of the reasons for so 
doi ng, and if because of death or remarriage, the date thereof, 
if known . .  

Note. NOTE.-The word " ma il " '1S llsed in the a d  l'f'iers to letters contain-
ing checks in payment of pension drawn without separate vouchers or 
receipts, and the word " removed " haf' reference to removals beyond the 
delivery of the post office to which the mail iR addressed and not to 
ch anges of rpsidence or address within the delivery of such office. A 
temp.ol"ary absence is not a removal within the meaning of the law. 

-:--befcre deliver- 2. Before deli Yering a letter the envelope of which bears inlI1g postal em-ployee must as- structiOl1S referring to the act of August 17, 1912 ( a  provision of certain what. 
"\vhich act constitutes paragraph 1 of this regulation ) ,  the postal 
employee entrusted 'with the delivery of such letter shall ascer
tain that the add ress�e is living, has not removed from the deliv
ery of the post office addressed, has not reenlisted in the military 
or naval service of the United States, is not under guardianship, 
an d, if a wi.c1ow, has not remarried. 

Treatment of 3. If the addressee has died reenlisted in the military or naval matter under spe- ' 
dal ceuditionR. service of tbe United States, or, if a widow, remal'rietl, the letter 

shall be indorsed with the word " Deceased," " Reenlisted," or 
" Remarried, " and also the date of death, reenlistment, or remar
riage, if known. If the ad dressee is under guardianship or has 
removed, the letter shall be indorsed to show the fact and also 
the name of the guardian or the new post-office address, if known, 
and shall be returned under covel' of penalty envelope to the 
Disbursing Clerk, Bureau of Pensions, 'Washington, D. C. In no 
case shall the letter be held for delivery except by the direction 
of the sender, beyond the period specified i n  the sendel" s return 
request. 
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4. If the addressee has not died, reenlisted, removed, or, if a to \b�e�e���r�lg.W 
widow, remarried, letters bearing instructions un der the act of 

. .  

August 171 1912, may be delivered to the add ressee or, without 
his or her 'v ritten order, to any member of his or her family or 
}lOusehold, his o r  her clerk, servant, o r  agent who has been in the 
habit of receiving the addressee's ordinary mail with his or her 
knowledge and consent, or to any responsible person who presents 
the addressee's written order, except that in no case shall such 
mail he delivered to a claim agent, attorney, or broker. Such 
letters m ust not be forvmrc1ed to another post office nor placed 
in lock or call boxes in the post office, nor delivered by city or 
rural carriers into receptacles on their routes. Upon receipt of 
such a letter addressed to the hoWer of a post-office box, notice 
Sh9Uld be placed in the addressee's box requesting him to call or 
send a proper representative for the letter. The same procedure 
should he followed with respect to such a letter addressed to 
rural-route boxes, unless the cond itions are such that del ivery at 
the add ressee' s  residen ce is required by section 707. 

5. Letters from the Bureau of Pensions ( including those from L e t t e r s  not 
the office of the Disb nrsing Clerk ) not bearing such instructions, fi��;�g i nstruc

addressed to a pensioner, a claimant for pension, or a payee of 
the pension ( in whole or in part ) of another person, may be 
delivered to the addressee, to his or her guardian, to the person -d e l i v e r a b l e, 
in whose care they may be addressed if a responsible person or how. . 

, c < .  , <  , -u n d ehverabl� 
to a member of the addressee's fam ily or household, or other how. 
fJerSOn to whom other mail for the pensioner is delivered. They 
may also be forwarded at the addressee's reqnest. They must 
not be delivered to Ol' placed in the box of an attorney, claim 
agent, or broker, even upon the addressee's written or verbal 
order o r  request. They shall not be heW for delivery beyond the 
period given in the card request ; and if the addressee has d i ed, 
they should be immediately returned with a statement of that -return must be 
fact and the date of death, if known. 

prompt. 

NOTF).-'-A payee {)f the pension of another p('l'son m a y  be the wife ( not Note. 
widow ) of a penSioner, the guardian of such wIfe or of the pensioner, or 
his child or . children. 

Sec. 591. "Then minor child ren reside with their varents, the 1Iiail addressed 
father or if he be dead the mother generally· i s  entitled to to m�nors. , , , , c  ' -delI very to be 
direct the dispOSition of mail matter addressed to such m inors controlled by par-

. . . .  . ents or guaJ'di-
and, unless the mmors be u nder guardIanshIp, may authOrIze a ns, wher.. 
another to receive mail matter addressed to them; although they 
be not resicling with the parent ; and postmasters sh ould deliver 
said matter accordingly, requiring d irections in wdting, if deemed 
necessary. 

2. In the absence of d i rections from a parent or guardian or -to be delivered 
one auth orized to control the correspondence of a m inor, mail 

direct, When. 

ma tter addressed to such m inor should be delivered to him or her. 
3. Mail matter addressed to a minor who is not dependent -when not de

upon a parent fo r maintenance and support, and does not reside 
�rndeDt, delivery 

with a parent or guardian or with some one in whose charge 
he may have been placed, should be delivered to the minor, or in 
accordance with hi s in structions. 
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. -when deceased. 4. :Mail matter arJdl'essell to a d2('eas�d minor '.vho ep to the 
. time of decease resided witlt parents or gnai'dian mny be c1e
livered to the pare:nt Of gur rdian ; but if the minor left a hus

-at colleges, etc. 
band or wido\v, c1elivery may he Ei ade tc him or her. 

5. At colJ c.g·es an d similar institutions. whel'e students ll::rve been 
placed in cllarg-8 of the prin('ilml by their parents 01' gu a rdians, 
and wh ere the rUles of if 8 insti tution proyide Hurt Hw Dl'ill(;ipnl 
shnll haye control of mail UlRttel' I1d(li'(?ssf'd to BUell students as 
are minors, snch mail �:honh l be delil'cl'8tl in accOl'f!UI1C8 ;vHh the 
order of the prinC i l)fll . If, hOWeVei\ tlH � pri ncilJa 1 IlH� not au
thority from the parent or guul'dlml to control the mail of the 
chilch'cn pln.ced under his care ( which �ruthority is Ui1fi.el'stoo\1 by 

an acceptance of the l'u]e�c, that heing one ) , such rnan r:hould not 
be delivered to the lIrt nC'iV: II ngaiuf:t the \vishes of the scholar. 

See flee. rlG9 as to Tenting /)o:;:es to minot'B. 
Mail 8(ldrcsscil Sec. 59�. Mail ma ttN ( n ot pension m(;ii ) addl'e8�\ea tl) a de-

!�lI .. �,eceas(),j llCl'- ceased person shall be d'')liv-8l'ed to the e:,,�ecutor or aaministl'ntor 
of his estate ; if there be nOll"', delivery mny oe ma(l�� to the sur
viving husband or widew, unless tllE're be other clui :..nan U3, in 
wtkh event the Dostmnr;tel' :-;hall 1'2p(lrt the facts, with written 
statements fl'om the pa rties, to t1 e soJiC'itm', U'l(1 await instruc

tions. 

-to be sent to 2. \iYhen tbere is no c!'Cecu tor, a ctministratOi', surviYing hus-
Division of Dead b d - 1 ·  ; 1 , - . .4- tl 'j 1 11 ' 
Letters, when. an . ,  'YI( o\Y, or 0': "<:'1' C1<1Un a n L  " ,18 ma l.. S U l  _ ) e  SBn!: to tne 

First Assista n t  Postmaster General, Di rision of Dead Letters, 01' 
to a branch thel'eor, \vitll the l't't1.1l'n of nne1 aime(l mutter, with II 
statement of the facts. ( Ste HE'·('. ()37. ) 

See sp.e. r5fl() as to delivei'Y of 111 (lttel' fl ddrCflsed to p0nHioners ; sec . GI0 as to returll of re(jue:::t and ca ril  llhltter ; a nd sees. 087 and !iSS as to registered matter. 
llIall Il.dtlr()3Se!1 Sec. 59ft Mail mnUer tl f1cll'E'sf::ed to a firm may be delirerecl to to p3,rtncrshlps 1 {:> tl " aud corporations. any mem J .�l' 1ereOL 

-d e l i v e r y to 2. Mail matter addressed to a. COi.'l1ol'atlon shoul d be delivered 
ag-ent. 

to the ag-ent 01' officer conducting its c�r respond0nce or to the 
person authorized to l'eceiye it. 

-postmaste;- not 3. Postmasters shall not decide disputes between members ot' 
i)�itesde��d

e
to �{�� nn existi ng firEl as to deli very of iW mai1. \Vh81'e the mail has 

livHY oi. previously been delivered thl'ollg;i1 f.l. box or general delivery such 
delivery should he con tinued ; ii th 'ough carrier tIle Illail should 

be l lfwded to any Inembcl' of the firm. 
w h e 11 same 4. Attempts to secure the mnil of ,1 11 established house, finn, Of 

name is used, de- .4-' livery of. corporaLl on t.hrough the adopVon of a si milar n am� ��honld not 
be recognized. l,vhen disputes ftl'iS8 het'vvecn im 1i yitl\"Ull�:, firms, 

or corporations as to the use of a name 01' design utkm, matter 
addressed to a street ,  lHllnher, or building should be deE ' ered ac
cording to such addresf:>. V/hen not so add ressed, the mail  should 
be delivered to the finn or COl'poratlou W lieh first acl opted the 
nfi me of the address at that place. 

Report to de- 5. In nIl cases of disputes Hi"! to the firm or cOl'pol'nJion which 

r:ld�l�: ,,,hell is entitled to receive mail matter. when the postma::rter is bl 
doubt as to his duty lHlI.:1C: . .' the regulati ms he shall obtain \vritten 
statements from the contending parties as to the grouuds of tileir 
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claims a n d  submit sucll statements, with a full report o f  his own, 

to the Solicitor for advice. 
Sec. 594-, '\-Vhen a firm or compn. ny d issol"res, and con tention Contention as 

ariSBs us to lNhom the mail matter addressed to the former busi- :lln del���ry di�� 
ness fin!} or com r:any, 01' its ofIlcials, shall be delivered, the post- sohed firlll .,r � COIllllany. lllu;:;ter, bei ng fOl'h':'dden by one party to deliY8r to an other, should 

require the appointm8nt of a receiver, retai ning all mail matter -postmaster . to 

until said l'ecei vel' is appointed ; and if no such receiver is ap- �il�r�r �Gc�7���,: 
po inted or no 8g'l'eement between the contending parties is reached when. 
before the expiration of 30 days from the d ate when delivery 

cea se(t, the mail in dispute and aU that may aiTive thereafter 

' ( until an agreemellt is made or receiver appointed ) shaH be sent 

to tile Division of Dead Letters or a branch thereof marked " In ;;;:::ra.��erDi\:'isi�� 
dispu te." ( See sec. 640, ) I f, however, such letters benr card of Deild Letters 

requests £Oi> theil' return if not delivered wi thin a certain time �e���ill;f di��tJi�: 
they shall be retu rned to the sender direct at the expiration of except. 

the time named JWl.l'ked " In dispute." 

Sec. ;;95. JHail matter for a dissolved cOl'l)ol'a tion should be SQlI��l ���llod;!: 
deliYE':rec1 to the l'ecei ... ·er or other legaL representative authorized tion. 
to settle its affairs.  

Sec. �9G. 'Vvhen tbe busines:'\ of a firm, corporation , or indi- lIInil for per-. - 1 1 .'I • t tl h d f '  
. 

tl 
S 0 11 , firm, or 

vwua las passe\! III 0 Ie an s o an aSSIgnee or recelver, 1e corllorutioll ill 
m a il matter addressed to such firm, corporation, or individual l:

e
�:�:

.
S ef rc

should be delivered to the assignee or receiver' \-"hen the instru - -delivery of, to 
mont of a:::sigumellt authorizes the assignee to receive it and a �j�����rwh��. as· 
copy thereof is filed with the postmaster, or when the order of the 

court by which such receiver was appointed directs him to receive 

it ; or when the members of the firm, ofikers of the corporation, 

01' person to \vhom the mail is addressed consent that he shall re-

ceive it ; or when the firm or corporation has not resumed business 

under the same name, so as to have correspon dence in regard to 

busille�.s 01' property which did Hot pass to the aSRignee 01' re-
ceiver ; or when the l'E:eeivel' has been appointed to take charge of, 

continue, or wind up tIle busi ness of an existing corporation . 
2. Mail matter should be del ivered to tile firm or person and -delivery of, ,to 

not to the a ssignee or receiver vill1en the person making the assi gn- �;,��t�rc�':�i�l��� 
ment hus not consented o r  agl'eed that the assignee shall receive or receiver, when. 

mail 111attel' addressed to him , the assignor, and arl'iving after the 
assignment, or \vben it reasonably appears that the matter does 

not relate to the bus iness assigned ; 01' ·when the firm wh ose busi-
lless has been pl aced in the receiver's hands is engaged i n  con-

ducting a new or other business under · the :l'oriller name or has 

subsequently acquired 01' ha s other property that does not pass 

into th e receiver's lumds ; or when the order of the court b y  

which the receiver i s  appointed directs that the mail m atter shall 

be deliv€l'ed to the person, fieill, or some officer of the corporation 

instead of the receiver. 

Sec. 59 7. When a. business is sold, tho mail shaH be delivered illflil rolat'�llg 
according to the agreement entered into by the parties. Post- �� !J:l��lC�S ,v!uch 
masters shall not construe contrn.cts nor determine rigllts, but 

should deliver the mail according to such directions as may be 
'given by the ven dor or the plain provisions of contract of sale ; 
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and in the absence of directions by the vendor or any provlslon 
in the contract of sale the mail should be delivered to the person 
for whom it appears to be intended. 

Ortll'f or court Sec. 598. When mail matter is claimed by different persons 
to be obeyed. and suit is instituted between them to determine their rights 

thereto, any order of the court affecting the delivery of the mail 
shall be obeyed. 

L il t  t e r B Sec. M)9. When fl letter intended for one person is delivered 
;I?r : n � �l �is� to another of the same name and returned by him, the postmaster 
takl'." should reseal the letter in the presence of the person who opened 
-te be resealed • 
and indorsed by It and request him to write upon it the words " Opened by me 
party opening. through mistake," and sign his name ; the letter should then be 

replaced in the post office. If the person who opens the letter 
is unable to sign his name, the postmaster should make . the in
dorsement an d have the person sign by " mark " in presence of a 
witIless. 

-to be treatC'd as 2. A letter opened by mistake shall be treated until its proper 
s c a l e (l u ntil " . 
proper deliverY. delIvery as though It were sealed. Postmasters shall not examme 

the contents of such letters, but mnst confine themselves to the 
information contained upon the envelope or wrapper. 

See sec. 610 as to return to senders of letters opened by mistake. 

Valuable 1 e t ·  Sec. 600. When dead letters containing money o r  other valu
r��� �tvci:I�! eo� able matter- are received from the D ivision of Dead Letters, or 
liead Letters or a branch thereof for delivery to the owners dilio'eut effort shali llranch. ' , ,,, '. 
-e f f o r t  to d .... be made to deliver them to the proper person. Such letters shall 
liver. be treated as if under seal, and postmasters and their employee� 
-;;(>crecy as to shall maintaIn the strictest secrecy as to their contents. No ex
contents. change shall be ma de for. other funds of any money therein con-

tained. 
-:if �10t delivered 2. If letters received from the Division of Dead Letters, or a wlthl ll 30 days, • • . 
disposal of. branch thereDf, contammg money or other valuable matter can 

not be delivered, after holding them 30 days from date of receipt� 
the reason for nondelivery shall be indorsed on the circular which 
accompanies each letter, and they shall ])e returned to the Di
vif)ion of Dead Letters or the proper branch thereof. Sucll letters 
shall be entered on one list, which shall be sent in duplicate, 
giving the record ietter, number, and book. The package should 
be indorsed " Dead registered matter from ---" ( here add 
Harne of post office ) , and be addressed " The Division of Dead 
Letters, Washington, D. C.," or the proper- branch. 

See sec. 996 as to manner of sending regis tereo ma tter t(} the Division 
of Dead Letters ; sec. 636 as to points whel'e undelivered matter should 
b(> sent. 

-registry of dead 3. Letters containing articles of value, not money, shall not be 
lrtters, when. registered on return unless they were received registered. No 

other letters should be sent in the same package. 
4. Dead letters containing . money or other. valuable matter re

-not to be for- ceived from the Division of Dead Letters for delivery shan not be 
warded. 

forwarded to another post office without special permission of 
the Division of Dead Letters or proper branch thereof. If th� 
whereabouts of the owner be known, the letter shall be returned 
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immediately to the DiYision o f  Dead Letters, as prodded i n  panl

graph 2, with full information. 
Sec. 601. Unclaimed card and request letterf.;, prepaid one full D e l i v e r y  to 

rate but not wholly prepaid, shall, when returned to tbe office of �I:\�!� °fett!�; 
mailing, be delivered to the sender, and the amount of postage returned. 
due collected thereon. ( See sec. 610. ) -postage due. 

2. Unclaimed letters bearing the card of a hotel, school, college, Card requests. 
or other public institution retuTned to the office of mailing in 
accordance with a special request thereon shall be presented to 
the hotel, school, college, or other institution, and if the writer or 
his address is unknown such letters shall be treated as other 
undeliverable matter. 

See. 602. If any mn tter excluded from the mails ( under secs. D e,1 i vc r y ?f 
442 and 450 ) �, ':' :� except that declared nonmail able by cel'tam unmlul-

ti th o 
• - h I d . t th f th R . d able matter. sec on lrty-elgnt ,une red an nme y- l'ee 0 e eVlse 1879, Mal'. 8 ;  

8ta tutes as amended ( see sees. 470 and 580) , shall, by inad- 20 Stat. 360. 
Yertence, reach the office of destination, the same shall be -when

f 
reac�ing 

delivered in accordance wi th its address : P'fovided, That the fro�e 0 destma
party addressed shall furnish the name and address of the sender N�mc of sender 
to the postmaster at the office of delivery, who shall immediately and facts to be 
report the facts to the Postmaster General. If the person ad- reported. 
dressed refuse to give the required information, the postmaster 
shall hold the package subject to the order of the Postmaster 
General. 

. 

2. All improperly wrapped ma ilable matter, all matter which I�ind of matter 
in its form and nature is liable to destroy, deface, or otherwise ����fe�1\�vb�:

e
f� 

damage the contents of mail bags or harm the person of anyone injure or destroy. 
engaged in the postal service ( see sees. 460, 463, and 466 ) , all mat- -matter in ex('ess 
ter in excess of the weight prescribed by law ( see sec. 450 ) , upon of weight or r,ize. 

Vvhich postage is paid for its full weight, and all matter exceeding 
the size prescribed by law ( see secs. 442 and 443 ) , which inadver-
tently reaches the office of address, shall be delivered undel' the 
provisions of the preceding statute. In such cases reports sha ll be 
made, giving the date and office of mailing and the names and 
addresses of the sender and addressee, reports concerning matter 
liable to injure or destroy being sent to the Second Assistant 
Postmaster General, Diy ision of Raihvay Mail Service, and reports 
relative to matter exceeding the lim�t of weight or size to the 
,]�hirct Assi stant Postmaster Genera l, Division .of Classification. 

ADVERTISEMENT OF NONDELIVEHED MATTER. 

Sec. 603. 'The Postmaster General lllay direct the l1nhlicatioll AdvertiSing of 
of the list of non delivered letters at any post office by written list nondelivered let
posted in some puhlic place, or, "'�hen he shall deem it for the terR' s. § 3930 
public interest, he may direct the publication of such list in the ' 

. 

daily or weekly newspaper regularly published within the post- -i n d a i l y 0 r 
office delivery wh ich has the largest circulation within such de- weekly newspa
livery ; and where no daily paper is published within the post- pers. 
office delivery, such list may be published in the daily newspaper 
of any adjoining delivery having the largest circulation within 
the delivery of the post office publishing the list ; an d in case of 
dispute as to the circulation of competing newspapers, the post-
master shull receive evidence and decide upon the fact. Such -f l' e q u e n(;y of 
list shall be published as frequently as the Postmaster General publication. 
may deem pl'oper, but not oftener than once a week. 
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A d r e r t i g i n g Sec. 604. TlJe l ist  of nondeli\'el'eLl letters n rJdress0l1 to fot'",·lr;-nfO��ig: �e�t�r�' bo l'll persons may be published in a newspaper printed in the �i;n-
\" , , i> • guage mORt used by them, which shall he selected in the tnftUner 

pl'e2:cribec1 in the preceding section. 
teyD��:���i��{"llt- SN�. G();i. Unclaimcd dome�,tic matter sball not be ad ve.l'ti�;ed, 

. .ilI:ltt�r. of for· Sec. GOG. At post offices other than of the fomth cIfts"') none] !1,':<l ong1!l. 
--':'when to be ad, delive;:ec1 matter of foreign origin RhaU be advertised weekly, nnd 
vcrtised. 

when vracticrrhle on the first Oay of the week, and at vast o'i"]J.ces 
of the fourth class such matter shaH be advertised 'llonthly an :l 
as nem' the first day of the month as practicable ; but no m atter 
shall be included in the advertised list unless tile. same h as 1'2-
mained on call in tbe office at 18:lst Olle week before advert ising. 

-b-letf:('brl .l jh·st dm�Ji 2, it list of legibly addressed nondelivered letters of foreign e pu lS  e lil • 

foreign - lang"uage origin may be published ill r. newspnpel' printed in tilt:! lanf;·i.wg:(� 
�o

e
p; ��rs� \�os�l: of the country of >:nni l ing when pl'acticabh�, OJ' by l)ost ing a copy 

ed. of the list in a conspicuDilS plr..ee in the POE:t office. 

1. �nf·ang'embelll.t
of 3, The na mes of persons to '''hom llondeli vel'ed mutter iF; adlS.S or pu lCa-

tiOll. dressed sha ll be uiTanged in the lJ.st of llOillJeli vel'(�d Inattet' to 
. b e  adv8ri'ised in 3.lpliahdical order and when there ar � Po. lal.'g'e 

number of pieces of matter to be ndvert i s{�tl ,  the lUtnl('S of lHeu 
and women shall be state(l separately. 

Published list 4. Every postmaster shall post, in a conspicuous; pl act>, in his 
to ;� ¥.osrg933. o�ce" a copy. of . each l i st of non delivered letters immedia tely 

aftel' Its publicatIOn. 
-in post office 
a Hd station. 5. One or more printed copies of tlH� list of non deli vered lTIntter 

of foreign origin or a mnnU ;';Cl'lpt copy shall be posU'd in the post 
office, and in each classified station, contract station, 01' branch 

office thereof. 

C Olfi l)e�s�tl()1! Rec. 60 �. The compenS:ltioll for nublisbing- the l i.t of hr)!1-fo�.a(��e§tt;��t cleliver�d letters shall in no case ex£eect one cent for each lettel' 
so published. 

Charg'e on ad- 2. All lotte l'E,; published a s  nonc1elivered 81u�1l be charged with 
vertisccl �natt;!'. one cent in ndrli tioll to the regular postage, to be accotint\�(l for as R. s. � 39,,;> , part of the postal revenue. 

-to be collected 3. The same charge as on letters shall be ma de on an othCl' ad
on delivery, vertised matter. Such chru'ge shall be col lected on neli very by 

m eans of a postage-due stJ mp, which shall Dot b� affixel1 until the 
charge ha:;; been pilid. 

No expense for 4. No expense \vlluteVel' Shti ll  he inCHl'red nor any amount advcrtising' to be , 
incl\l'recl \"ithout clalmed fOl' advertising u n delivered m�tttf'r, unlB;,s authority 
authority. tllel'(� for is gi,'en in advance by th0 Ij'il'st As�:istnnt Postmaster 

General, Division of p{,st-Otlke Service. ( Rce SPC. 360. ) 
Lists ma:v be 5. At offices where puhli!':�i1el's Of newsp(lpers ydU puhli sh the 

f U l' n i s h e rl fOl' 1 , <o<"- of tlll /1el' ,r"l'e " 1 "'o.·r.' o· 1 1 n1�tt.L/.>l' O"l"lt'll' toll"'lv " \ "  l(l � ·�· l 11"1,"-' gratuitous ·publi. .L;.:,L . \...1. 1 \:� , J � . ...... .t <..-, . l t v b ·t \. 1 ,i . ,} :'fi.�� • \..... (i. l '-' ''' .� 
cation. matter a copy mllY be furnished to such lIuhiis1.lers, 

A d v e r t i s e d G. On every lettel' 01" other mail matter ad" el'tised shull be 
�;r��de, r to be plainly 'written or staml)cd UPOI� the Ud(l1'€8S side the word "Ad

vertised, "  to[,�ethe1" witll the ctl\ te of adverEsing. The orlginul 
address shall not oe defaced. 

List to be post, 7. \Vhen no newspaper is  published \vithin the deU\Tery of a 
ed , i t; o�ce :when post office or the ImHicn ti O'l of the Hst of llondelivel'llble ma tter publicatIon IS not " � -- - � ,. . . '  , 

P?ssible or ad- of foreign origin is not auth orized as provided in section 360, 01' 
vlsable. is not published gratuitouSly, such matter shall be advertised 
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TITLE V.-TREAT�IENT OF l\1:AIL IvIATTER IN POST OFFICES. §610 
b y  posting a list thereof in the post o111ce a s  prov ided i n  the pre

ceding section. 

RETURN AND DISFOSAL OF UNCLAIMED l\fATTER. 

Sec. 60S. The Postnwstel' General may regulate . the period neteniiou of 
during wr.ich undelivered letters shall remain in any post oake Ull(Jdivored mat· 
and ,vhen tuey shan be retarned to the Dead Letter Ofri·�e. :,�r !�i�'\\i:l;tll�� 

See sec. tH4 f01' l'cmaindcr of above stntute a s  to i."etnl'n of matter from ]}eacl LI)�te��. 
the Dead-Lettcr Office and the brancheR thereof ; sec. 640 as to returns to Rq S. 3 .  �l!3?6 • •  
the Dead--I-IBtte-J." Olnce and the i.J1'allches thel'c:" r ; sees. 931, 997, and 9::'1-1 L 20, Ap .. A ,  
a:, to regis t ered mutter. 41 Stat. 583.  

Sec. (l09. When the writer of a:1y letter on which the pos�D.ge Reillm of un
is prep aid 311a11 indorse on the outside thereof his name and delivm�ed IM.te]·s. 
address, such letter shall not be advertised, but, after remaining �9"�' j ��3294 ' 
u ncalled for at the ofIice to \vhich it is d irected the time the writer 36 stat. ��o. ' 
may di rect or the Postmaster General prescribe, shnll be returned -time specified. 
to the 'ilritt:i' wi thout a dditi.onal ch arge fOi> postage, and if not 
then delivered, shall he treated as a dead letter. 

2. The writer's card request for the holding of a letter for a Limi tation. 

period shorter than 3 days or longer than 30 days shall be dis-
regarded, except that a special-delil'ery letter bearing the specific 

request that it be returned to the ,vrIter if immediate delivery can 
not be effected shall he so returned. 

3. The sender of a letter bearing a specific return request may �time altered by 
by subsequent written instruction to the postmaster at the office sender. 
of delivel'Y lengthen or shorten the time originally allowed for 
delivery, but no letter shall be· returned in less than 3 days 

( except as pl'ovidef1 in sec. 536 as to the rec:Ul of lllail ) nor held 

for delivery more than 30 days. 
4. Mail matter of the first class bearing the sender's return Addressee's re· 

re(lUest shall be returned at the expiration of the time specified in {���t n�f\aIf��n. 
the request, regardless of instructions from the addressee for the 

retention Qf his mail. 

NCYl'ID.-T-hf> return request on such matter becomes inoper:>.tive when Note. the- m a il is placed iIi a patron's renteo box, but tile return rcquclrt will be observed with l'csp€ct to mail whieh is in a bo]( when it is ueclal.'cd V3.cant. 
5. City carriers' return s of first-class ordiurtry mn.il bearing the Sender's return 

senders' return requests, which are not deliverable at the st!.'eet �:��;��(to �'�e��' 
a ddresses placed thereon by the senders, shall be given directory 

sel'i'ice, and if addresses the correctness of which is l'easoD:Jhly 

certain aJ'e not found, such mail shuH be retm'necl at once to the 

senders without regard to the number of days specified 01' implied 

by the return cards thereon. Such mail shaH not be placed in the 
general delivery nor held to R"vait call. 

See sec.  5,1;6 ns to the holding of mail without return cards at tue adul'essee".s l'€({l1est. , 
Sec. 610. Undeliverable ordinary mail of the first class ( ex" Retll.rn. off card 

cept single postal cards and post cards) bearing the name and ::N:!�' not speci
a ddress of the sender without a request specifying a number of fied. 
days shn11 not be ao.ve;."tised, but shall be returned to the sender 
at the expiration of-

Five da;ys if intended for delivery by village or rpral carrier. -when to be re
Ten days if intended fOl' general delivery service at an office turned. 

having cit�T carrier servic�. 
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F ifteen days fl'OlU oft1ces no t  having city cal�rier service unless 

in tended for delivery by vill age or rural carrier. 
-official mail. 2. Unclaimed official mail sent un der penalty envelope or label 

-drop letters. 

0]' the fr ank of a l\lember of Congress and unclaimed reports and 

bulletins sent out from State agricultural colleges ( in accordance 

with �cc. 400 ) ftnd from agricultu ral experiment f..tati ons ( as pro

v ided in nal'. �, sel? 493 ) shall he retul'l1ed to the office of m ail ing 
if it is known. If the office of origin can not be ascertained, such 
m a il shall be returned '  to the post office at Washington, D. C. 

8. A request U1)On a drop letter for its return to the writer at 

another post office shall not be complied with unless the letter 
is pl'epai d with one full l'a te of postage (2 cents ) .  -C?lds of hotcls, 4 .  An unclaimed letter bearing the card of a hotel, school, or 

!!C:hoolf', etc. 
college, 01' other public institution prin ted upon the envelope as 

an advertisemen t s}l Hll not be returned unless the card includes a 
printed or written request for return . 

-'-1 n a d ." eltently 5. If a prepaid letter bearinO' a return card is opened inad-opeJJed letters. . b 
Yertently or upon a ""rong delivery, it shall be returned to the 

writer wit h out add itional cha rge. ( See sec. 5flO. ) t��:-J.!cl't-]iaid let- 6. An un del ivered letter or other matter of the first class bear

ing a return card and prepaid one full rate, but not wh olly pre
pa id, shall be returned to the mailing office to be delivered to the 

sender upon his payment of the postage due. ;;���-;�.l'sement of 7. Every piece of first-cl ass mail returned i n  accordance with 
the sen der's return card sllall bear on its face an jndol'sement of 

the l'eaF::>on for its return a s  prescribe(l b y  section 615, an(l shall 
also be indorsed " Returned to writel'," and. bear a postmark 

sho"Ting- the (la te of retm'n and the name of the post office from 

which returned. The original address should be canceled, but 

must not be obliterated or rendered illegible. 
�hlll n 11' 1 f rsO m 8. Undel iverabl e  mail bearing the card of the ","hite House, the n' Ite louse, en-�te, etc. Speaker's room ( House of ReDresentatives ) , the United States 

Senate, or of the House of Representatives, with or without 
postage stamps afiixed, should be returned direct to the Wash

ington ( D. C. ) post office a nd not sent to the Division of Dead 

Letters. 
U u (l e l i v e red S ec. 611. Vnpaid m i �1il'ected, nnmailable, and un claimed do-p()�tRl and post ' 

(,lmls. mestic postal cards and post cards deposited for local delivery ;;l����d. may be shall be returned to the sender, wi thout a dditional postage, when 

they bea r his card address. Single po stal cards and post cards, 
and douhle post cards not havin g  postage prepaid on reply por

tion, when mailed for other than local delivery, shall be returnecl 
to the sender onl y when they bear his return card in the upper 

left corner of the address side, together wi th a pledge to pay 

return postage . Such cards bea ring the sender's return card and 
pledge to pay return postage shall be returned charged with 1 

cent postage due, to be collected on delivery, as provided in sec

tion 614. All other u ndeliverab le domestic cards shall be held 

for reclamation two weeks an(1 then if not deli vered shall be ����less ullmail- destroyed or d isposed of as waste by postmasters, except that 
S11eh as are obscene or scn rrilous or bear uncancel ed postage 

stamps shall be sent. to the Division of Dead Letters. Before 
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TITTLE V.--TREATMENT OF MAIL MATTER IN POST OFFICES. §61 3 

being disl10 sed of a s  w aste, the ,,,ritten comlllunic ations on Ull- -message to be 
delivetable cards shall be canceled or mutilated so as to preven t 

canceled. 

the improper use of the correspondence. 
2. Double postal cards, and double post cards with postage -double. 

prepaid o n  reply portion, when uncl aimed, shall be returned to 
sender when the address of the sen der can be ascertained ; other-

wise they shall be sent to the Divis ion of Dead Letters, or a branch 

thereof. Care shall be taken in in dorsing and returning double 
cards not to deface or destroy the unused half. 

Sec. 612. Tbe Postmaster Genera l may provide, by l'egula- Disposal of un
tions, for disposing of printed and mai lable matter which may claimed llrintcd 

rem ain in any post office, or in the department, not called for by JI1a��e�: § 406l.  
the party addressed ; but if the publi sher of any refused or un- -reg'ulations as 
called-for newspaper or other perio dical shall pay tlle postage due to. 
thereon, such newspaper or other periodical shall be excepted 
from the operation of such regulations. 

' 
2. Domestic printed m atter obviously without value, including Matter without 

printed single postal cards, and post cards, anel double post car ds , ��lu!��
t
�e t������ 

not having postage prepaid on reply portion, wh ich are not re- except. 
turnable under the condi tions prescribed in paragraph 1, section 
G11, shall not b-e , sent to the Di Y i si on of Dead Letters when un-

claimed, except that upon which postage is due, but shall be dis-
posed of as waste paper, nnd the proceeds taken up and accounted 

for as other postal reven ue. ( See sec. 104 . ) 
NOTE.-Prillted ma tter of obvIous value means such as sheet music, Note. 

pictm·es, photographs, books, or p a ru b plcts 1iI,ely to l)c of any spccial 
use or value to the addl'e'ssee. 

See. 613. Umlel i Yerable sumples of merchandise sent for ad- S :1  m )) � c s of 

vertising purposes, or articles of like character, having no salable 
merchandIse. 

value, ::;hall not be sent to the Division of Dead Letters or to post 
offices at division headquarters of the Raihvay Ma il Service, 

but should be destroyed an d a suitable record kept of their dis-
posal. 

2. Perishable m atter shall be deli vered as promptly as pOSSible, Perishable mat
but if suc h matter c�m n ot be delivered and becomes offensive �\�'hen p05tmas
and i nju rious to h ealth, postmasters may destl'oy it, or the in- tel'S ma.y destroy_ 
jurious o r  offensive portion thereof. 

3. Undeli verahle perishable parcels containing poultry, fresh -when it may 
meats , fish, vegetables, fruits, berries, cut flowers, eggs, or im- �:l��"l�����r�!i�: 
l)rOperly packed h i des and pelts, when there is insufficient time 
to return them to the sender before they would spoil, may be dis-
posed of by postmasters by sa le throup;h competitive bidding. 

With the exception of hi des and pelts, articles of this character 

which can not be di sposed of in the manner prescribed may he 

delivered to the proper local mu nicipal authority to be distributed 
to 110spitals, asylums, or other charitable or reformatory insti-
tutions. If there is no such municipal auth�rity, the m atter may 
be delivered to any ch aritable institution or organization maldng 

application therefor ; otherwise it shall be destroyed. 
4. Postmasters shall keep a complete record of the receipt and -I" e c o r d to be 

_ . . .  _ kept of tl"ansac-
dispOSItIon made of each pIece of undellverable perIshable matter. tions and disposi-
If sold, the net amount realized may be delivered at any ti me �\O�al��. proceeds 

within two weeks to tbe sender, the original addressee, or on 
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the "\vritten O1'ller of either, and a receipt ohtalned tl' E'l'eror. At 
the expimtion of that pel'iod the nei: proceeds remaining un
claimi�d shal l be sent with a full explanation of the transaction 
to the post office at the headquartel's of the divIsion of the Ruil
way Mail Service in which the matter was detnined and included 
by that office ,vitll its regular remittances f!)l' sal es to the DiYision 
of Dead Letters, Unde-r no circumstallces sllall sneh perishable 
matter be sent to the Diyision of Dead Letters ot' to post officss 
at division headquarters of the Railway Muil Service. 

-i n s u r e d  a n d  5. \iVhen the matter is insured 01' C. O. D . ,  appropriate oftke 
C. o. D. record should be made showing the full pal'ticultu's of the parcel, 

and if sold, the alllount obttliuei.l and the disposition J.l.lade thereof. 
The postmnster a t the o:tnee of maWng or of address, as ill;::'y be 
appropriate, or botl1, if the matter is disposed of in t ransit, should 
be advised in detail of the ar.tion taken nnd they ;vill make propel' 

notation 011 thei r oifice records. In the eyent of the fHing of 

claim for . in demnIty covering an y such insured or C. O. D. parcel, 

postmasters sbould see that a full statement of the fncts accom

panies the claim pr.pers for tl'anslllis�.ion to the duly deJignated 
postmaster or the department, a s  :may be appropriate. 

Prellaymeut of Sec. 614. Under snch regulations a s  the Postma ster General 
l:I�:�,��e ���Q!it m?y . pres::l'ilJc, fourth-class mattei' Of" o�.vions " al n� vl'hich is 
thirl!, lulIl fourth or a penshable na ture may ,  when ¥ -i' * undellvern ble to 
Chl8S m;ltter. the addressee, be :returned to tIle sendei' charged with the return 
� 18 .08, Juae 13 ; postng'e : Prot'idc(l, That other undeliverable matter of the secollr1,  ,, 0 Stat,  444.  

tl ' rl � d f tI l '" ,.. ,.. , ;  ' .  1 t . , 1 1 9 0 3 ,  )I<U". 3 ;  . lJ.l'�" ali -on I' 1 c asses ." 'i' .� may De re curne( 0 t.lle senltel' 
32 ;�tat. 1 176. charged "\-vUh tIle return postage, when it beErs the S('lH1er's 

1 :,1?, N,?;. 19 ; pledge that the postage for :;: ':' '" return will be paid, such 41 '_' L A  0 tJ O. postag'e to be collected on delivery : Pro1, i(J,ccl f1P'theT. That "when 
the sender refuses to furnish such postage in accordance 'with his 
pledge, the acceptance from him of fm'ther mattm' hearing such 
pledge may be refused. 

� ll d p. l i v e red 2, Second, third, and fourth class mail matter ( except perish-mall matter. able fourth-class matter of obvious value and th a t  of the second, 
thi;'d, an d fourth classes bearing the sender's pledge to pay the 
return postage ) shall not be returned t('i sender or remailed until 
the postage h fl S  been fully prepaid on the same : Pro1) i.clecl, Tlmt 
in all cases ( except sueh as come within the a bove exception in 

. this paragraph ) 'where nndelivered m atter of these cla�ses h; of 
-8 C 11 d e r to be obvi ous value, the sender, if known, shall he notified of the far.t 
notified, when. of non deHvery, and be given the opportunity of prep'1ying the 

return postage, or ( in the case of third and fourth cIa:;;!:', matt2f 
only ) accepting- delivery to himself 01' upon his order, at the office 
wllere it is ht�ld, upon the payment of 1 cent postage for each 
ca ni n otice giYen him, un der such regulations as the Postmaster 
Genera l may prescribe. 

. . 

See sec. 57i'i ns to th e fo�'w::1i.'{Hng- of s�cGnd, tiJii'd, and fo.urth e18.s'5 
m atter ; sees. 617 to. 619 us to. tIle return of secon d-cla:ss matter. 

i\�at�el' bea1l'ing 3. ( a )  Un(1eliverable matter of ele second, thil'd, an.(! fourth �('() "cr s p edo'e r.:1d thllt of ob;i- cl ns::1es which henrs the pledge of the sender that postnge for its 
��I:isl������ na�:Jre� return 'vvill be })aid, and undeliverable fourth-class matter of ob-

vious value whir.h is of a perish able nature, shall he ret"ilrlled to 
the sender rated with the postage chargeable for its i'ei-uJ'n, such 
postn ge to be colleerE,d hy meflns of postage-cluE' stamps on de

livery of the matter to tIl e sender. Such matter as h as first heen 

i'or''lmrded from the office of the origiuul address under the pro-
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-vl ;;ions o f  paragraph 4 ,  section 573, \yitl1o nt prepayment o f  the 

fOl'.,varc1ing postage, is chargeable, when returned to the .sendel·, 
with the postage for such forwarding, in addition to thut required 
for i ts l'etut'D, both to, be coU2cted on delivery of the matter as 
herein provided. 

( b ) 'Vllell the sender of matte': 02 t1'>e second, third, 01' fourth 1\1 a 11 n e r j n 
c1i1t:s deSIrGS, in case it is undeliyer[�ble as originall y addressed W 11 i c h sender's , pledge should he 
that it be forwarded to the addressee 01' to some other designated indi cated. 
per so 1 at anotiler pest ofIice 01' that it be returned to t e sender 

and the furwarding or retum postage, or both, collected Oil de-

livery, he m u st place on tIte mat ter an Hppropriate pledge that 
sUch postage will be paid. 'l'he pledge should be pl aced immedi-

ately ulH1e1' ti le sender's return card, wltklt the matter must heal' 
in eVGry case, ill the upper left comer of the address side. 'V.hen 

the sendej' refuses to pay the Ionvui.'ding or return postage in 
accordance '\VitIl his pledge, report of all the facts shall be made 

to the Third Assistant Postmaster General, but acceptance of 
further matter bearing such pledge shall nOl: be re:l�use d until 

specific in structions to do so are received. 

4. The rate of postage for the return of matter of the second Rates of uost
class is :i cent for each 4 ounces 01' fraction thereDf ; of the third a�'e fer the ' sev-eral clas'>es. 
class 1 cent for each 2 ounces or fraction thereof, and of th� 
fourth class tile rates prescribed in sections 444 to 446. In every 

case the postage must be computed on each separately a<ldressed 

piece. 
5. (a ) Mattel' of the second, third, and fourth classes which Matter not l,,,,ar. 

does not bear the 1)1€u2:e of the sen cle1' to pay return I)Ost[! £::e, ex- i ln ,� s <! n d c r ' s � • " J P euge. 
cept perishable matter of the fourth class of obyioUB value, may 

noL be retm<lled uutil the postage for such return sh all have been 

prepaid. \Vl1en snch matter of ol.rvious value bearing no pledge, N e t  i c e  t o 
except perishable fourth-class mutter, is undeliverable, the post- sender. 
muster shall notify the sender of that fact by carel notice ( Forlll 
3540) and give him un opportunity to furnisll the return postage 

or, in tIte case of third and fou.rth class mattel', to \'vithdraw the 
mattel', if lie so prefers, from the mails ( either himself or through 
some person au thorized by him ) at the OfliC0 where it is held, 

upon payment of 1. cent postage for each card notice sell!: him. 
When postage shall have been furnished for the return of m attei' 

as herein provided, the postmaster sh all nfi-!x: the necessary stamps 

to each sepamtely add ressed piece, cancel the stamps, make the 
necessary change in acldress, and pl'omptly return the matter. If 
the sender prefers to ,vithdraw the matte;." and pay 1 cent postage 
for each notice furnished h im, the stamp l'epl'8senting such post-

age shall be affixed to the matter itself w hen withdrawl1, and be 
canceled by the postmaster, 

( b )  No more notices of non delivery of third or fourth class 
matter than are actually necessary SllOUlll be sent. 'When t.here 
are several pieces of undeliverable third or fourth class matter 

of obvious value from tIte same sender, one notice, 011 Form 3540, 
may be used to covel' as many of sucll pieces as practicable, and 

. the form shonld be suitably altered wIth a pen to silo," that it is 
for a bulk number of pieces, the Dames and addresses on which 
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are not to be giYen un less demanded ; but when demanded, a sepa-' 
rate notice shall he furnished for each piece and postage therefor 
be collected, as provided above. \Vhen the sender himself, or 
through some person authorized by h im, upon receipt of a bulk 
notice, elects to withdraw such matter from the mails at the 
office of address, all pieces covered by such notice sball be with
drawn at the same time. Such pieces may not be distributed 
among several persons. 

NOTE.-There is DO provision or law by which the sender of undeliver
a b l e  r,econ d-class matter ma.y with draw it in this mauner from the mails 
a t tile office of address. 

6. Under tile foregoing provisions un deliverable matter of the 
third and fourth classes addressed for local delivery at the office 
of mailing shall l10t be returned to tile sender by letter carrier, or 
by rural carrier, with out a new payment of postage on each piece 
fit the rate ch argeable thereon when the matter was originally 
mailed. 

U n o c l iy erabl.e 7. Undelivera ble " nixie " matter of the second, third, and ���t���c!!. terml- fourth classes of obvious v alue received at a terminal office from
' 

rai lway postal clerks shall at once be returned to the sen der, if 
knowIl, without additional charge for postage. Such matter shall 
he properly in dorsed to show the reason for its return. If the 
seneler is unknown or the matter is not of obvious value, it shan 
be treated as if the office receiving it were the post office of 
ori ginal address. 

l! II d c lh crable 8. When a notice concerning undeliverable matter of the second, 
�������r ���vbvI�I�l; th �rd, or fourth class, of obvious value , has been sent as provided 
to be helel. in this section, the pos,tmaster shall hold such matter not longer 

than two weeks, unless the office of mailing be so remote from 
the office of address that a response could not be received from 
the sender within that time, in wllich case the matter shall be 
held not exceeding four "'eeks ; except that six weeks may be 
allowed for tile notice to be dispatcll ed and returned between any 
post office in the Territory of Hawaii and any other United States . 
vost office outside the Territories of Hawaii and Alaska, and 90 

days for such service bet,,'een any pest office in the Territory of 
Alaska anel any other Unite d . States post office not in the same 

Mat.ter 01 obvi. ous value. 
Territory. 

9. Matter of obvious value within the meaning of this section 
is not only such as the postmaster may so regard, but includes 
all registered, insured, an d C. O. D. matter, and such as bears 
the pledge of the sender that postage for its forwarding and 
return will be furnished. 

Un d e liverable 10. « (l )  Undeliverable matter of the third and fourth classes of �.���� n��ftc�,�urth obvious value 'vhich can not be returned to the sender under the 
-Ui8positioll. provisions of this section shall be sent to the post office at the 

headquarters of the division of the Railway JUail Service that in
cludes the State, Territory, or part of a State in which the office 
of detention is located, except that such matter detained at offices 

-C);ccptiOll. in the lower peninsula of Michigan shall be sent to the postmaster 
at Chicago, Ill., and that matter addressed to foreign countries, 
posted in violation of Ja w or treaty stipulation, and undelivered 
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parcels detained in the third division, Railway Mail Service, 

shall be sent to the Division of' Dead Letters. 

( b ) Fourth-class matter may be returned to the sender, or -rate of postage 
forwarded, from the post office at the division headquarters of ��rne!F

t�� f��= 
the Railway Mail Service to which it bas been sent by the post- warded. 
master at the maiiing office or the office of address for final 

disposition, but not until postage thereon has been prepaid at 

the zone rate from the office where it was origin ally detained to 

the post office at such division headquarters, in addition to the 

zone rate from the post office at such headquarters. 

See secg. 529 an d 530 a s  to return of matter to scnder hefore dispatch 
wh ere pos tag0 is unpaid,  01' the ma tter i F:  misdirected, without payment 
of new postage ; sec. 575 ( note ) as to sending local mattH redirected to 
new address without Dew postage. 

Sec. 615. Upon every umleliverecl article of l1lail  llwtter must R e a s o n  for 
he indorsed or stamped the reason for nondelivery, such as, " Not ���!�l�:r�a\�:r� 
found, " " Refused," " Rem,)ved," " Firm dissolved," " Deceased," 

" In dispute, " etc. When no other reason can be ascertained the 

matter shall be indorsed, " Unclaimed." In indorsing or stamping 

undelivered matter the original address Or postmark must not be 

defaced or obscured. 

Sec. 616. When at letter-canier post offices matter to which Return of mat-
. ter to which post-

pOl'3tage-llue stamps ha ye been affixed IS returned to sender, the age - d oe stamps 
l>l"oYisions of section 579 relating to postage-due hill  shall be have been affixed. 
observed. 

UNDELIVERABLE SECOND-CLASS MATTER. 

Sec. 617 .  When copies of any puhlica tion of the second class, Undellvernb10 
mailed by a puhlisller at the pound rate or free in the county of second-class mat
publication, are un deliverahle at the address thereon, the post-

ter
i 9 1 0  May 12 ' 

master at the office of destination shall promptly notify the 36 Stat: 366. ' 

publisher of the fact, giving the reason tllerefor, and copies -p.ubli sher to be 
received five weeks after the mailing of the notice to the Pub- �I�����ne�\o Pub
J isller, and in no instance until two snccessive issues thereof l i s 11 e r charged 
ha ve been published, shall, under such regulations as the Post- tt�d posta�e at 
master General may prescribe, be separately returned to the t 11 ·class l ate. 
pub l isher thereof charged with postage at the tllird-class rate. 
All lavvs and parts of laws in conflict with this act are hereby -conflicting- laws 
repealed. 

repealed. 

2. If the publisher refuses to pay the postage due on undeli \' - A � t i o n  wh€.n 
hI . f l · hI · · ' h · d F publisher refuses erau e COpIeS 0 11S pu 1catlOn returnen to 1m un er { orm to pay postage 

3579, the postmaster shall immediately obtain tIle publisher's due. 
statement of his reasons for such refusal and make a full report 

of the matter to the Third Assistnnt Postmaster General, Divi-

sion of Cl assification. 

See sec. 574 as to use of po:::;tage-due stamps. 

Sec. 618. The notice to the publisher that copies of his pub- lis��:!ce to pub
l ication are for any reason undeliverable at the address thereon -how gdven. 
shall be made in duplicate, on Form 3578, the original to be re-

tained by the postmaster as a record of notices furnished and the -record of. 
duplicate sent to the publisher. 

2. Copies of all publications received after five weeks from the rle�o��;��nsm��= 
date of mailing the notice on Form 3578, but in no instance until tel' shall be re
two successive issues tilereof have been published, which are 1.1n- I�s���� to pub
deliverable at the address thereon, including local change of ad-
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dress, sliall be l'etul.'lled to the publ i shers under la')el, F'orm 35'79. 
This label shall be pasteti on the outside of the puhlication 01' its 
Wl'ilpper in such nwnnei' U.� Hut to cover or ob8cure the original 
addt'€I.i£j or the sub�cl'iption number tliel'eo;a. Lines shall he lightly 
drm·vn through the Ol.'ig'llUl lHh!l'css. The p08tmastel' shaU enter 
in the place l)l'oyi c1ecl therefor the a lO1.1:nt of post".ge due at the 
th irl1-clu.ss rate amI the date of the notice sent to tb·� publisher. 

NOTFl.-CopieR of publicatious l.1.!l(!pliveL'a.ble at the adorN;:;; thereon ]JecaLUiC of Uw j·(>mpOl.·ur;;' .absence oj' the tld�l l'e"St'e frOll I'Uth addr -RS "ha il not 1><.' regarded n El (:omillg' within the l1l'ovis.ions -of pal' .  1 of the above seCTion.  See Bee. 574 :18 to collection of postrrge due Oil tmdeJiv01'nbie sec(}ud
class IDa ttel' retul'oed to publisher. 

�isposal of UIl- See.. 619. The copy which forill:'; the basis for sending tuc 
�;�:��l:,��l�ll:l�[�; notice on Form. 3578 and cor ies receivea similarly addressed for 
:�tl�ht:��llCll to the period of fi\' .. � weeks thereafter, 01' i.n the event that dnrin� 

the five \-vee-ks' period two issues have not been Imblish€d, then 
copies rcceiVf-�d nntU two issues have been Imhlishec1, sil:111, if un
deliYcl'able at the post office of a.dd 'css. he disposed of as v;:aste 
« (';ee Hee. 104 ) ,  unless ther<,:: he on tile a fonval'(ling ordBl' of the 

addressee, 01' un12SS there Hppef.u·s on the fac(� of the publicati-oll 

or 'Vl'apD81' u vl edge of the pub] ishel' to l)ay postage fOt' its return, 
in which e-rents the copies should be fonvul'ded or returned. ( See 
sees. 573 and GJ .:!·, as tlw c n se Ulny he, ) If the postage for for
warding or ri.}tnrning snch matter is not furnished, the copies 
shall be disposed of as waste. 

Rate of postag e 2. 'Vlhell secDnd-class matter is  forwarded to the addressee 01' applicahle, 
returned to th e Wlu] i::;ltel' Ull([cl; the provi sions of sectim1R ;-i7i) 
a nd 614, l'r:spcctivply, the rate is 1 cent f01' ea ch 4 ounces ( tran

sient second-cl ass rate ) , whereas the rate of postoge ap')licable 
to such matter '.vhen returned to t he puhlisLel' under the Jwoyi
sions of seetioll (;17 is 1 cent 101' '�aeh 2 ounces ( tllinl-t:iass rate ) . 

'l'RIDA'I'l\IIDN'l' OF FOREIGN ThIAILS. 

Trc:l.tlll£nt of See. 62@. P"stm: l �'tt.:ers f..:hn ll exercise care in the acceptnnce of �:t a. t:t��'r mti��� matter for mail ing tl) forei:�n COi)ntries, in order to Hssure co1'
�������'�a���l��' rcct: classificatiou and r.uthg-, IH'opel' and substantial packing, 

complete and legible addressing, and the withhol d i ng of urticles 
Vl'ollib ited �dmi8sion. ( See sees. 498, 506 and the Offlcial P08tal 

-'-deficient 
age. 

Guide. ) 
post· 2. Wheil postage on foreign mail matter is not snfficiently paid 

to authol'iJl;e itti {} i spa tdl ( HI�e S8C. 498 ) ,  it shall, where possible, 
and except othenvise provided, be returned to the sender, -unpaid matter. 3. Uilpaid matter addressed to a foreign country ''''here prepu;;-
l1lent of postage is required shall be sent to tl Dh�i�ioll of De:ul 
Letters. or a branch thereof, at once, if tIle name of the sendel' 
is unknown. ( S�e sec. GOG. ) Notiee of detention fol.' postage 
shall not be sent to addressees in such casesl except that post· 
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masters shall treat llnpaid and insaUlcient1y prepaid matteI' ad
c1 ressed fOI" del ivel'Y in C1J.na{la ill tIiC same manner as domestic 
mattei', requesting postage directly from the addresseeS, ( See 
sec, 32!), ) On receipt of Cal1Hdirlll stamps in response to such Canadian I3tOOli)S 
notices the postma ster shall take fl.-om hIs stock an equal amount ::����v�� j��c1�;:t 
of Uni ted S tateR p;)Atage sta:�ups, s fll.x tl H�m to tIle nwttel' and di::::-- postage, 
patch it to its deSUlli',tion. The Canaliiaa stamps shou.ld be held 
tempOl'(ll'i} :,.' ,I S .:tock, unO tnmsmltted to the Division of Dend 
L�tters (]uf; !'terl�iT to be excl!auged :Lvi' IUw amounts in domestic 
stamps. 

4. AU n:ratt2l' addressed to 01' received from foreign countries, U n m.a i l a b l e  
€,xce})t such �.tS i s  :me)'eJy in j:ransH across the territory o I  t 18 matter. 

United Sta tes, ,y l1icl1 by section s 4GO, 470, 471 ,  an d, 473 is pro-
hibited transmission in the domestic mails shall be withdrawn -tl'eatment of 

I I from the m ails, w hetl1�'l" at oflke of origin, of address, or at an 
exchange ollice, the SHIne as domestic matter, and treated as pro
,-idee! in secti on 531. 

S('c: sec. 62v ilS to illfttl (')' L'om foreign count-riC's under seal suspectcd 
to contain obseene or lottery matter. 

5, �fa ttel' a dmissible to the international mails slu-..ll be c1i.s- Disp::>.tch .f ad
patcllecl tIle �m,me as domestic mail to the prop�l' exchange office. 

misRible matter, 
SCi': Postal G u ide !t." to routh1g Imd JisDfttch oj' articles for forei3'n 

cOiJ,lltries ; sec. 623 :AS �o speci;.llly acldl'csse-U articles. 
Sec. 691. Pn,l'cels orrei.'cd for trnnSll"ission by pnrcel pm�t sl1BH lUa!l31eHUy of 

be exami ned, ,,'ei ghed, and measueed to ascertain if all conditi ons l����:l-t)Qst puck
appliCllble thereto haye been compli.eG wlth ancl that tIle proper 

nmoun t of postnge ( plus the transit cl la l'ge in certain cases ) is 
prepaid tllerc'ou. ( For r�:rt'2s and conditions see Official Post::tl 
Guide. ) 

Sec. e·22. The sender of any article addressed f01' deli.vel'Y in Recl1ll .f mat· 
a lor·eign cotl!.liry may cause it to be \vithdrawn from the IDflils !�drO��8�ilanbi or 
and retUl'B2{(; or have its address clmnged before delivery to the 
n ddressee, provi ded the leg islation of tbe conntl'Y of destination 

of the article al1o�,Y3 such vJitlldl'av.'111 Oi' alteration. 'Vhen ap-
pllrati.on is mnde for the recall of an article or the change of the 
[l (1 c1ref's th ereon the conditions prescribed in section 536 relative 

to vlitlldra'vi'llg letters frOID the domestic mails sllall be complied 
wi th ; and, in a ddition, the sender must furnish a facsimile of the 
address of tIle article, �md m ust pay ( by means of postage stamps 
affixed to his apl1licai"lon, '\vilich shall he canceled by the post-

master ) the Hillount cilargerJJle on a registered slngle·,rate letter 

to the couutry concerned. 'V"hen these conditions h ave been com� 
plied '.vith the postmaster shall forward the application, aCCOlll-
rJal1ied by the facsimile of the addn�ss, under registration, to the 
Sec:o:nd. A.sRistant Postmrrs i'(,l' General, Division of Foreign JH:ail s, 

'.\,110 shall request the foreign postal administration interested to 

comply with the sender's directions. 

See sec. 1013 88 to recall of i'egistered fl I'ticles. 
2. When application is made for the return of an article or the 

change of th2 addreSR tl1e1'eon before it has been dispatched from -before dispatch. 
the United States, it shall l,}e returned to the sender upon com-
pliance by him "vith the requirements of section 536 01' 955. 
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-p 0 s t m a s  t er 3. Postmasters shall not, without permission from the depart-shal� not comply . .  . 
)\lith requests. ment, return or change the address of artIcles for forelgn coun: 

tries. Requests to return articles to the sender or to change the 
address thereon should be referred to the Second Assistant Post
master General. and the article held until i nstructions concern-

-must be treat- ing it are received. A request for simple correction of address '�ed, how. 
( without modification of the name or description of the ad
dressee ) may be addressed directly to the delivering office by the 

sender ; that is to say, without fulfilling the formalities required 
for an alteration of address properly so called . 

. L��islation I>ro- 4. The leg'islation of certain foreiO'n countrie'" does not allow hlbltmg l'ecall. b " 
senders of articles to withdraw them from the mails or change 

their address. 

Sec O ffi cial Postal Guide for detailed informa tion ; also for special COIl
ditions applicable to p a rcel-post packages. 

AT EXCHA N GE O]'FIC E S .  

DISPATCH O F  MATTER TO l�OREIGN COU NTRIES. 
Exchango of- Sec. 623. Mails shal l  be exchanged with foreign countries 

fiees. through post offices and railway post offices duly authorized to 

uct a s  " exchange offices." 
R e g u l a t i o n s  2. Mails shall be prepared and dispatched in accordance with 

��;i�l�liI�nlr��� the convention and regulations of the last congress of the Uni
patch of mails. yersal Postal Union ; such other conventions as are in force, and 

the instructions in the current Official Postal Guide, as modified 
by special instructions issued by the Second Assistant Postmaster 

General, Division of Foreign Mails, or by other bureaus of the 

" Specially ad
dressed " corre
Epondence. 

department having j u risdiction of the matters involved. 
3. Correspondence may be: " specially address�d," that is, 

m arked for transmission by a particular vessel or designated 
route, and shall be dispatched accordingly if the steamship con
veys m ail or the route is open for the transmission of m an. In 
case of postponement of a sailing, o r  an arrival too late for dis

patch by the vessel for which intended, such correspondence 

shall be dispatched by the first available steamship. In an . ap� 
propriat� case the envelope of the article shall be stamped " Too 
late. " 

FOREIGN MAnS RECEIVED. 

Rcccillt of malls Sec. 624. Mail� received at exchange po::;t offices shall be :!
e.

cxehangO of- treated and their contents disposed of in accordance with the 
convention and regulations of the last congress of the Univel'sal 
Postal Union ; sucll other conventions as are in force and the 

instructions in the current Official Postal Guide, together with 

special instructions issued from time to time by the Second 

Assistant Postmaster General, Division of Foreign Mails, and by 

other bureaus of the department having jurisdiction of the mat

ters involved. 
Comparison of 2. When m ails are received at exchange post offices where ves

�fl�� with way-
sels land, the sacks shall be counted, and if found to agree with 
the waybills thereof the exact time of receipt shall be entered on 
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the waybill and the same signed a s  a receipt o f  the mails, any 
errors being noted on the waybill before sign ing. 

Se� sec. 632, joint regulations gOYel"lling tbe treatment of dutiable matter. 
Sec. 625. Forelgn transit dose<1 mails-th at is, mails nm(]e IIp Foreign . tran. 

in one foreign country addressed to another and sent to the �n ��se� :al�� 
United States to be fOl'\varded onward to destinatioll-shall not be opened. 
opened. ( See secs. 506, 620, 628, 631, and 632. ) 

2. Foreign transit closed mails receivec1 at exchauge offices -examination as 
shall be examined, and if they are u nsealed or the seals are dam- to condition of. 

aged or saeks 01' covers are torn 01' damaged, the imperfections 
shall be corrected 01' the damage repaired as far as prHcticable. 
The condition of such mails shall be reported to the foreign 
dispatching exchange office · i n  a bulletin of verification. ( S ee sec. 
G28 . )  

Sec. 626. That a l l  persons fi re prohib ited frow im porti1l g into Importation o f  
the Un ited States from a n y  foreign coun try any obscene l)ook, obscene antI lot· 
I)' l mI)h let paper wri tino' 'ldvertisement circular print piC'ture tcry matter. u , , "', (. , , , _ . , 1 922 Sept 21 -drawing, or o ther represen tation , figure, or image on 01' of paper 4 2 Stat. 9 36. 

" 
or other material, or any cast, i nstrument, 01' other article of an -prohibited. 
immoral nature, o r  any drug 01' medicine, 01' any article whatever 
for the i)l'evention of conception or for causing unlawful abortion, 
or any. lottery ticket, 01' any printed paper that may be used as a 
lrttery ticket, or any adve rtisement of any lottery. No such 
articles, wh ether i mported separately or contained in packages 
w ith other goods entitled to entry, shall be admi tted to entry ; and -articles may bE: 
all such articles shall be proceeded against, seized, an d forfeited Re!zed and for
hy due course of law, All such proh ibited articles and the pack- felted. 

age in which they are contained shall be detained by the officer of 
cnstoms, and proceedings taken against the same as hereinafter 
prescribed, unless it appears to the satisfaction of the collector 
that the obscene articles Contained in the package were inclosed 
therein without the knowledge o r  consent of the importer, owner, 
agent, or consignee : P'J'oviclecl, rrhat the drugs hereinbefore men- :-d rugs importea 
tioned, when imported in bulk an d not put up for any of the pur- III bulk excepted. 
poses hereinbefore specified, are excepted from the operation of 
this subsection, 

2. Postmasters shall watch the mails received from foreign -disposition of 
, , ' .  articles supposed 

countnes, and If any sealed letters or packages tl1ere1l1 are sus- to co ntain pro· 
l)ected to con tain any matter or articles prohibited hy paragraph hibitcd matter. 
1 of this section, they shall be stamped or indorsed " Supposed to 
contain matter prohibited importation " and forwarded to desti-
nation ; but this shall not apply to m atter originating in a foreign 
country and merely in transit across the terr itory of the United 
States to another foreign country. 

3, Upon receipt of a letter or package at the office of delivery 
from an exchange office stamped 01' indorsed " Supposed to con
tain matter prohibited importation," the postmaster shall at once 
notify the nearest customs officer and the addressee of the receipt 
-of such letter or package and set a t i me for the addressee to ap
pear and open the same in the presence of the customs officer. If 
tilere is no · customs officer l ocated at the place where the lettm' 
�r parcel is addressed for delivery, the same shall be opened in 
the presence of the postmaster, and if found to con tain obscene 
or lottery matter shall be disposed of as provided in these Regu
lations, unless upon being opened the Imckage is found to contain 
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in a d dition to such prohibited m nt t �i: article,:; other th;l n manu
scripts, money, or postage stamps, in \vhich latter e';'ent the pack

age should be subm itted to the nearest customs officer, as required 

by section 632. ( See sec. 620. ) 

�ee sec. 'W:30 as to penalty for officer a idiug- ill impo rting obscene mat
tel' ; sec. 1 1;:11 as to pel1illt�' fot' iruporti llg' IOttNY matter ; sec, 032 as to matter liuble or S U p p os\�d liable to rnited S tutes customs duties. 

� !lt t t e r  ad· Sec. 62 7.  'WileneYel' orders sb nll be is:::ued to postmfl";t8L'� n t  
����se�;:i;lr,�1��� exchange offices by the Postmaster General fOl'hid(1ing t112 for
����.ll�n order will'diag of nny mail matter to any pet'son or concerll located in a 
of P o s t m a s t e r  foreign country conducting a lottery or fraudulent enterprise, g.:��:;{ a I ,  how such matter shall be b'en ted as prescribed in sa ic1 ot'der ( see S·2C. 

475 ) , CXC8pt that matter merely in tntl lsit ncross tile t01'ritol'Y of 

the United States sha ll not he (1etn ined undei' such order:;, 
See sec. 1 1 ;') 7  11 S to Ol'dCl'S forb idd illg- CCl'tific,ltion of mOllCY ord"rs. 

T.rcatlllent. or Sec. 628. On receipt of foreign matter a t  the office o'f address f�����ll :}:lt���i�� it shall be deliYcred ( see secs. 383 to 0(2 ) , forwarded ( see sees, 
cry, 575 to 57!) and GS2 ) ,  or adyel·ti :sed Ht; 'lIllcla i meu ( see sees. G03 to 

607 ) , the snDle as domestic mail  matter, except as hei'ein provided. 
S(,E' secs. 1004 to 10J O. and lOl9 R fl  to l'€'gistl"l'cr] matter ; sec. 632 as to 

custom" duties ; sec, (lHl rtf) to copyright ma tter. 
Postage due. 2. Postuge due on unpaid or short-pa id mat ter, as indorsed 

thereon at the exchange otnce ( see S8C. (24 ) ,  shall he collected 
and postage-due sta mps affixed, the same us in tIle case of 
d o mestic mail matter ( see :,;pc, 674 ) .  

See sec. 22fi r:.� to crec1it for Y� lll e of postage-(llle <; tQ UlPS ; sec. (320 as to uumailable ma tter. 

Ulld�lherllble Sec. 629. rndelivel'ed OJ' uncln im ed mail H!-utter Ir'om foreign fir IlHel :1ilUNl fox- � • ' 
eign uure gistered cm1n trIes, except that originating- in Cann da and IHexko, other 
matter. tl1an parcel-post pacl;;:uges, 'which ]'emaills umlel iyered for 30 

days from the date of its )'f'ceipt at the post office:" of destination,  
shall be marked to sho,v the reason for it �o; non deli very; and sent 
to the propel' United Sta tes exchange post offices for retnrn there
from to the countries of origin. In dispn t<:hing this matter to 
the exchange post offices it SIHlll be made up in letter lmckages, 
bundles, or tie sacks, under f:1.Cing slips or sack lahels marked 
" --- li'ol'etgn. Rebuts." 

Hatt2r bearing 2. Ulldeliv(�rec1 01' uncla imed mail mrrtter from all foreign coun
��qu���s b�s������ tries bearing l'equests of the sen dE'l'S for its return in cu:;.;e of nOll
card. delivery by a certain date, or within ft specified time, Rnc1 th n t 

beal'iug the bus ine.ss card, names, addresses of th2 send('l's or 

designations of places in foreign countries, such as a post-office 
box, street and number, etc., 'without requests for thei r returll 

in case of nOllclelivery in a specified t ime , shnll be l'etul'lled to the 
countries of origin directly through the Unit8d States exchange 
post offices, in the manner hereinbefore provided, at the expi ra 
tion of the period of its retention in.dicated in the requests Ot' 
where no time is mentioned at the expiration of thirty days from 
the date of receipt at the ofIices of uestination, 
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3 .  Un deliYerc(l n n d  uncl aimed mail matter from Canada and -f r 0 lTl Canarla 
M ·  t J .  E • and l\IC'Kico not 

eXICO, nO . )€arrng requests : or Its return nor the names or bearing request, 
addresses of sen ders, slmll be in cluded in the returns sent to the 

Di Yision of Deatl Lettel's, as provided for in section 640. 

4. Undelivered matter of foreign origin, having postage-due Matter baving 
stamps affixed, shall be sent to tlie Division of Deua Letters, as ���d. stll.IIlP� af

rt'{}uiretl by sections 225 and 6:1:0. 
5. Each piece of undelivered mail of foreign origin slmll be Each piece to 

marked " Rebut " ( undeli vered article ) on the address side and ��t:;�arkd " R':l

the entire ol'iginal a ddress canceled, so as to avoid the possibility 

of tIl e pi ece beillg dispatched a second t i me to the United States 

post office of destination. 
See sec. 630 n s  to return of undclivf'l'ed intern ational parcel-post 

pa cka.geB ; �ec. (i3:? as to ret-urn of undelivGreo dutiable parcels amI 
SllPposl'd duti n ble letters or senJ0d pa ckages ; sec. 1006 as to the return 
of ullclelivercd registf'red matter. 

800. 330. Pa rcel-post paclwges originating in foreign countries P a r C () I - IH) s t  
1 1 1  I 1 I ·  1 t - 1 l '  ' j  th d· '.L - [)Jl.rkages. S 1a )€ t e Iverec 0 adi l'essees su )JeCL :O e con !LIOnS p1'e- -delivery of. 

scribed in tIle Official Postal Guiue. 
2. Those which can not be delivered, as wen as those origina ting -u ll d eliYel'ahi{-. 

in the United States and returned as undeliverable, shall be 
treatment .f. 

tl·eated as indicated in the Ofiicial Postal Guide. 

Sec. 631. The · jo int regulations governing the treatment of A.rticleg Ilro
ehtiable and S'1ppo:'etl d uti '1 b 1 e articles l'eceiveu in thc mails bibif,e([ im:Hlrt-:t-L � ( • ( . , :;, • • c. , !lon IJY COlljTight 
from fOl"eig;n countries ( see sec. G32 ) are also appl icable in the act, how t.reatl�d. 
treatmen t of art icles which contain or which are supposed to 
contain ma tter prohibited importation by the copyright act of 
:March 4, 1909 ( chap. 320 ; 35 Stat . 1075 ) ,  except as hereinafter 

mOll ifie d. 

2. Unsealed correspoll(lence and Dacka ges ( registered and uu- Uusealed cow�-- , . r1 ) � 11 ] ·  1 h· 1 . t- t spo ndencc pIY)-
reg-lslereI L or a nne S W IC 1, upon examlll U -wn, pl·ove 0 con- hibited irnporta-
tain articles prohibited importation by the cop;yright act shall �t�.�:l.tnlell t �f. 
be retained by customs officers , who will notify the addressee 

of t1l8 facts of the case. If an appl ication is not made within 
a reasonable time to the Secretary of the rl'reasury for permission 

to return sncll arUdes to the country of export, the customs offi-
cers shall take appropriate steps to forfeit the a rticles, as pro-

vided in section :l2 of the copyright act. 
3. Sealed articles gupposed to contain matter prohibited irn- Sealed articles 

I t- b t- , 1 " .L t I . t I ' d t 
8upnose1 to con· por.:a 1011 y 11e copyrlg h aCl mus . )8 appropna e y manre 0 tail} matter pro-

indicate that fact at the exchano'e ofike of receint. The same h.ibited by copy-/:> 1. l"lg'ht act. 
con ditions sball apply in regard to the mark ing, opening, and -treat.rnent of. 
disposition of such sealed ar ticles by the ad (]l'cssee or authol·ized 
agent as arc l'equil'ed in the case of the opening and treatment 

of s0ulecl " supposed liab-Ie to customs duty " pieces, If the cus-

toms officer fin ds an article contains matter prohibited importa-
tion by thf) copyright act, he shull notify the ad dressee of the 
faets through the postn1Uster at the office of delivery, If an ap-
plication is not then made ,vithin a reasonable time to the Sec-

retal'Y of the 'l'reasnry for permission to retu:rn the article to 

the country of export, the customs officer shall take appropriate 
steps to forfeit the matter, as provided in section 32 of the copy-

right act. 
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Recf:ipts of eus- 4. Heceipt should be taken for articles submitted to customs ��\��Sn�fli(:ers to be officers as prohibited importation under the copyright law and 

proper record made on the post-office records of the disposition 

of such articles as are not returl led to be disposed of through 

the mails. 

JOINT REGULATIONS ADOPTED BY THE SECRETARY OF THE TREASURY 

AND THE POSTMASTEH GENERAL GOVERNING THE TREATMENT OF 

1I1AIL MATTER RECEIVED FRO)! FormIGN COU:,\,TBIE S INVOLVING THE 

CUSTOMS REVENUE . 

• chil of ens- Sec. 632. In ol'ller to safegunrd the revenlle and expedite de!rl�:ie��e�� ;p��: livery of the mails, collectors of customs sh all detail represent a,. 
�::I�Jla�: l�f��: tives for duty at exchange post oftices amI at other post offices 

rivals of mail to which mails of foreign origin may be forwarded for customs 

�:st!��re�:" llY examination. Postmasters shall provide proper facilities for the 

Segregation of the mails. 

Stamping. 

treatment of such mails by customs officers and shall furnish 

them with information regarding prospectin) arrivals thereof. 

2. ( (t ) Customs officers shall be present at the opening and 

di stribution of tile mails and segregate all articles known or be

lieved to contain merchandise or pri nted matter, including those 

mailed origi nally in the United States and returned for any rea

son. Such articles sha ll be stamped " Supposed liable to customs 

duty," except those which are to be redispatched, without cus

toms examination, under seal, from New Yo!'};;:, San Francisco, 

and Seattle. ( See par. 11 ( c ) . )  Articles suhsequently found on , 

exami nation to contain dutiahle matter shall be stamped " Ex

amined by U. S. Customs ( office) ; Duty to be collected," in ad

<Iition to having the entry form attached. Articles found not to 

contain dutiable matter shall be stamped " Passed free ; U. S. 

Customs ( office ) ,"  and the " Supposed liable " impression effectu-

Registered aI'- ally canceled. Registered articles shall be segregated aud treated ticles. 
only in the presence of an authorized representative of the post-

Parcel post. master. Unregistered parcel post articles, books and printed 

matter shall, when practicable, be delivered immediately to cus

toms officers for examination. 
When customs ( 1)  "Then it is not possi ble for customs officers to be present, b�c;l�:se��n not and in order that the mails may Dot be delayed unnecessarily, 

the segregation shall he made by postal employees All articles 

lOlOwn or believed to contain merchand ise as indicated above 

shall be properly stamped and held by the postmaster for in

spection hy customs officers 

m��p��t�m;�c�: ( 0 )  Unnecessary del ay by customs officers i n  the treatment of 

Sc'U'y delays on articles submitted to them for exam ination shoul.d be reported part of customs. to the Secretary of the Treasury by the postmaster. 

Articl�Sxa�t�l�� ( d ) Should an article supposed or kuown to be dutiable es-

:f��P�t exchange cape examination at an exchange post office of receipt, the postcffice. 
master han dling it either in transit or for del ivery, shall with

hoW deliYery nnd submit the ,uUcle to the nearest customs 

Mails in transit. 
officel'. 

( e ) ]'oreign mails i n  transi t slw 1 1  not be submitted for in

spection by United S tates cUBtOll1S officers. 
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3 .  All sealed articies containing merchandise shall, o n  arrival Sea.le? articles 
in the Uni ted States, bear an i n dorsement " l\1ay be opened for ������ng�o b:�'; 
customs Iml'I)OSeS before delivery to addressee " or words of indo!�ement au-. . . . , . thonzmg exam· 
similar purport, and SllUlI be treated as provided in paragraphs ination of con· 

9 ( a )  an d ( b ) ,  and 10 ( a )  an d ( b ) .  Sealed arti cles not so in-
tents. 

dorsed, a nd which from their o utward appearance and character 

are bel ieved to conta i n  merchan d i se, shall be treated as herein-

after provided. ( See pars. 9 ( c )  and 10 ( c ) . )  

4. ( a )  A rticles add ressed to ambassador s, min isters, and A r t i c l e s  

cha rges d'affai res representing foreign goYernm ellts at \V ashing- ambassadors, 

ton, shan be deli vered to the a ddressees without submission to 

or intervention of customs officers. 

f o r 
et-c. 

( b )  Sealed articles addressed to consular and other representu- co!�fs: 
c !:�� f o r  

tlves of foreign governments not mentioned i n  the preceding para-

graphs, bearing the seal of a foreign government o r  inclosed 

in its official envelope, an d indicating from a casual exami nation, 

without breaking the seal, that they contain only offic ial docu-

ments, shall be forwarded immediately to the addressees. Such 

sealed articles wIlen believed to contain merchandise, and also 

unsealed arti cles so ad dressed, sllall be trented as provided in 
these regulations for other articles of the respective classes. 

( 0 )  Articles con tain ing merchandise of any character shall beMto��!�1'3�d i� 
n ot be fonvm'decl in diplomatic or other official pouches, as such d i p  I 0 m a t  i c 
articles a re suhject to the custom s lavvs and regulations. 

pouches. 

5. Articles add ressed to officials of the United States Goverll- u.i�·�����I�m:�� 
ment, known or believed to con tain only official documents, shal l officials. 
be forwarded im medi ately to the addressees. Such articles, 

when kn own or bel ieved to contain merchandi se, shall be treated 

:1S provided in these regulations for other sim ilar articles . 

. 6: Regardless of the country of origin, customs declarations l'
a
3���on�sngeci�: 

gl\rm g a ccurate statements of the contents and value shall ac- voices. 
compan y a ll parcel post packages and be pasted upon or securely 

atta ched thereto. 'l'bere shal l be inclosed in parcels containing 

books and printed matter, when forwarded by parcel post or 

otherwise, and in sealed artic les containing merchan dise im-

ported under the p rovisions of paragraph 3, an invoice, in the 
case of commercial shipments, or statement, in the case of articles 

not purchased or consigned for sale, giving accurately the value of 

the contents, and the number of parcels covered thereby, for 

<.:ustoms purposes. If impracticable to inclose such invoice or 

statement in a sealed article, it may be securely attached to the 

article. When the aggregate value of a single Shipment, regard-

less of the n umber of parcels, exceeds $100, customs entry will be vo���sular 

facilitated by inclosing the consular invoice required by law. 

When this is inclosed, no other form of invoice or statement will 

he necessary. 'When an invoice or statement of value is necessary, 

the pnckag-e wh ich it  accompanies shall bear the word " Invoice " 

on the address side. 

in-

7. Post·office, sea-post, rail way postal, and terminal railway Postal eml?l<?y

postal clerl\� shall scrutinize letters handled by them ( par- ��tt��· �tf�;��i�� 
ticularly sealed envelopes which may contain narcotics or fh��� handled by 
�ther merchandise ) ,  also newspapers mailed by other than pub-
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, lishers, and packages, sea led and ulisealed, of fore i gn o rigin, 
including ma tter fl'om CiUmda, Cuba, IHexico, the Republic of 
Pan ama , and United States postal agencies, naval vessels and 

nava l stations abroad, 'ivhether or not such articles are marked 

DispositiolJ of " Supposed lia ble to customs duty." Railway postal, sea-post, 
slmposed (\utiable . , 

" 
mn,ncl' by R , p,  and termll1al nulway postal clerks shall fOl'\vf�rd snpposed dub-

3'el'k��ld scapost abl·e a rticles to the post m1ic:e nearest the end of their run, or 
nearest thei l' terminal l'ililway post ofIice at wh iclI there is a 
customs officer, in locked pouches, sealed sacks, or envelopes, 
labeled " For customs i n spection, " Supposed dutiable nrticles 

shall not be stamped or otherwise treated by railway postal or 

termimtl railway postal clerks. The postmaster, upon receipt 

of the supposed dutiable articles sh ull treat them in accordance 

with these regulations. 

J,Ta ke-up pack- 8. Packages of letters labeled to " states, "  " cities, "  or to 

����� b�f fOl:�;;���� R. P. O. lines lllay be fOl'.varded intact, vrovicled the address label 
ed 'intact. or 'wrapper be sta mped " Supposed liable to customs duty. " Pos

tal employees shall trea t such mail in v.ccol'drmce with the ill

struc tions in paragraph 7. 
Articles fo)" de· 9, ( a )  Sealed articles indorsed ((.'5 req'I.lIred In 1JaN�[/ra1Jh 3 and 

1in�ry to address· 11'1 s>!"ulerl a"tl'cles SllD'POO!Dd II' n ')1'" to cl' stom" dut" -""I' d·el'; VO " 1)' ees at exchang'e J ,,-, t L .  " c  '"� (U '-' , ,l , ::; OJ '  .Lv . l ' 'U.L J  
post offices. to addressees at exchange post offices or a t  d ii'itribu ting oifices to 

which the mail may have been reforwarded in accordance with the 

special distribution scheme, for treatment, �3hall be opened by 

customs representatives ( registered mattci' and sea led matter 
only in the presence of a representative ()f the postma ste r )  COll
tents examined, apPl'ah;ed, duty assessed, and en try form attached ,  

when dutiable and wI len the value does not exceed $100, after 

which such articles shall be retuined by, or returned to, the post

master for delivery 0 1.' apPl'opr iate treatment un cleI' the posta l 
l'egulations, except as indicated in paragraph 17, relat ing to 

S h i p  111 c 11 t s ma ttei' subject to seizure, vVhen the ag'greg-ate value of one 01.' 
��l���. $ 1 0 0  in more packages coml)osing a sh ipm ent from one G�nllel' to one 

addressee exceeds $100, the addressee shall be notified by the 
postma ster to make formal customs entl'y. 

Sealed articles ( lJ )  Immedin.tely after customs treatment, sealed articles, ex-
��t�l� re�1��������1� cept those opened by 01' in the presence of the addressee and de

by custom�' livel'Y effected at the time of such opening, shall be inclosed ill 
special penalty envelopes l'eac1dres;.;ed and resealed hJT postal em
ployees in the presence of the customs l'�pl'esentative who pal'
ticipated in the opening thereof. Both pel'sons shall sigrl or 
initial the envelope in all cases ; and when the artic1e is found 
in bad order, shall note on the envelope, o ver their signatures, 
the exact nature of i ts condition. 

Seal ed articles ( c) When a sen led article believed to contain mel'chandiSf) not bead ng nee· , . • • . cssary indorse. �8 not ?,ndorsed as l'eqUll'ecl by pal'ugi'upn 3, the posrmaster shall 
ment. notify the addl'es::iee ( see pal'. 16 ) to appeal' una open it in th{� 

presence of postal and customs representatives, and s Innit it to 
the customs representative, but only after receipt hftS been given 

in the case of a registered article. 8ueh sea1ed articles shall 
be retained by the postma sters unt il opened by the addressees, 

except as provided in paragraph 17 relating to seizures . If the 
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article shaH b e  found t o  (ontain ouly written communications, 

money, genuine postage stumps, facsimiles of caneeled fOl'eign 
OT domestic posb"!ge stamps, or mCl'ehan dise not exceeding $1 in 
value, or on which the duty 01' nne is less than 25 cents. appa· 
rentiy intended as gifts, or presents, it may be delivered to the 
addressee. If other merchandise is found, the article shall be 1'e

enveloped ( see par. I) ( b ) ) , marked " Not indorsed as required by 

departmental jO'int reguIDtions," and treated as undeliveratle mail 
to' be cUsposed of in accordance \vith the PGstal Regulations, ex

ceDt as provided in para graph 17. 
10. ( a )  Sealed articles indor8ed a8 rcqutrecl in pani{jraph S, Article!> for de. 

and all unseLtled articles , sunposed liable to eustoms duty, 1'e- liverJ:b to lHdldretshs. � . ees eYOl1 e 
ceivecl at exchnnge post offices ( except New York, San Francisco , delivery limits of 

d � tLl --1 1  \ . _ · ·t 11 t· 'ffi ... h ' h --<-1 exchange office3 
an ";Jea l. e ;  see pal'. 1. ' J or at {US T 3D: ll'lg v, ces to W IC L 1C (e x c e p t  N f' w  
mail may have been redispatci1ed for customs treatment, for de- ":or1{, sand �.l'altl' CISCO, an .:lea · 
livery to addressees at points outside the del ivery lin.1its of STIch tIc) . 
ofikes, shall be t l'G:itec1 from a customs standpoint as provided 

for si milar articles in paragraph 9 ( 0 )  and ( b ) ,  except as to 

articles exceeding $100 in vulue and dispatC!led by the post
mG stel' to c1estinatio-ll. 

( b )  When a single shipment as described ill paragraph 9 ( a )  Sbipment8 mrer 
exceeds $100 in YaIue, or includes articles of a fragile nature. $100 i n value. 
and is addressed for delivery at a point where a customs officer 

is located, tIte custom�) officer handling' the shipm�nt at the ex-

change office of first receipt shall inclose, in lieu of the mail entry, 

a F:pec inl customs curd Form No. 3511 in the entry form envelope 

a ddressed to the collector of customs in care of the postmaser at 
destination ; atbl,ch the envelope to the package and return it to 
the postmaser for cUspatcn to destination. "FIlen the shipment 
consists of more than one package, customs label Form 3435 
shall also be used. The postmaster at destination ShRll submit 
such packages to the customs officer, ·who shall treat them as 
required in pural1rngh 9 ( a ) , sign the special card .form and 
return It to the issuiug collector. When addressed to a point 

',"there there is no customs officer 10cated, the postmaster at the 

office of first receipt shnll notify the ad dressee to maj.-:e formal 
en try l1S required in paragraph 9 (i n  or to designate some per-

son to act for him. 

( c )  f\('nlec1 al'ticles believed to contain merchan.(Hse and not Sealcd articlcR 
indol'.<;e(l, as required by paragraph 3 shaH be retRined by the ��st'\l.;eari�l

l
�d;:

.
��: 

postmaster, who shall notify the addressee in ellch case that lllcnt. 

the article is not so indorsed and to appeal' and open it for cus-
toms examinaeon, or designate in writing some other person to 

do so. ( See pal', 16. ) The coBector of customs or his representa-

tive may be so designatf'cl. The articles shaH then he treated in 
the m:'-mner provided in paragraph 9 ( 0 )  for similar a:dJcles. 

11. ( a ) Articles of all classes supposed liable to customs duty . Articles for d e ·  
o • lIvery to addre�8· received at the exchange post offices of Ne',v York, San FranCiSCO, ee8 at New York, 

and Seattle, for delivery to addressees within the delivery limits ��'d seitIf��l7iSCo, 
of such offices" shall be treated as IH"ovided in paragraph 9. 
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-----:f 0 y delivery ( u )  \Vhen for delivery outside the (Ie livery limits of said 

:�g�I:I\ i�l� 1i�� offices, but within their distrihution districts ( as shown in tbe !����. of these special distribution scheme ) ,  such articles shall be given cus-

toms treatment as provided in paragraph 9, and returned to the 

postmaster for dispatch to destination. Single shipments exceed

ing $100 in value, inclnding articles of a fragile nature, shall be 

treated in accordance with paragraph 10 ( u )  and ( c ) . 

;;-���e t��livJrs� ( c )  All articles for delivery at points outside the distribution 

t r i b  u t i 0 n d i s- districts of these three excbange offices sball be left in the cus
tricts thereof. 

tody of the postmaster, without customs examination, for redis-

patch to other distributing post offices in accordance with the 

special distribution scheme, in sealed sacks, sealed Post Office 

Department penalty envelopes, or sealed registered sacks or 

jackets, a s  may be appropriate. No mail matter other than articles 

supposed to be liable to custom duty shall be sent in such dis

patches. The sack labels or address side of penaly envelopes or 

jackets shall be conspicnously marked " Supposed liable to cus

tom duty ; treat in accordance with section 632, Postal Laws and 

Regulations." Upon receipt at the distrihuting post offices, 

the dispatches sllall be opened in the presence of customs officers 

and the mail handled as provided in paragraphs 9 and 10. 
}\ (lv ice as to ( a )  The dispa telling postmaster shall forward by the same .1i�patches_ 

mail,  not registered, apart from the dispatches to which they re-

late, card notices advising the collector of customs as to the 

respective number of sacks, envelopes, and jackets forwarded, the 

d ate, and the R. P_ 0_ 01' numher of train hy which dispatched. 

The dispatches shall be addressed to the main post office at which 

the customs officer is located, and not to a post-office s tation unless 

a customs officer is  located at such place or contignous thereto. 

Carc _to bc cx- 12. ( a )  Postal anel customs emplo�-ees shall exercise proper ercl-ec} I II repack-i ng of parcels. care in repacking the contents of parcels examined by them. 

A ffix.ing
forms. 

Where it can be shown tbat an article bas sustained damage as 

the result of improper repacking, the negligent employee will be 

held respollsible for the damage. -When packages are received 

in damaged condition by postal employees notation shall be made 

on the address side of the wrapper showing the nature and ex

tent of the damage, to be followed by the signature of the em-

ployee making the written stntement_ 

entry ( b )  Envelopes containing- entry forms shall be so affixed to mail 

articles that they will not become mutilated or detached in 
transit. When possible, tl1ey should be placed under and at

tached to the twine used in wrapping th e parcel, where the. twine 

crosses on the a ddress side. Upon receipt of such mail articles 

with entry form attached, postmasters shall make appropriate 

record for tracing and accounting purposes. Any postmaster re

ceivi ng or handling an article from wh ich the entry form has 

become detached shall endeavor to locate the entry form and 

reaffix it to tbe article ; and if unable to do so, shall hold the 

article and communicate with the collector of customs at the office 

where the a rticle was examined, as shown by the stamp thereon. 
Postmahtllrs to 13. ( a )  Postmasters and Navy mail clerks or assistants upon €flllect duty a nel ' 

forward same to del i very of dutiable articles to addressees, shall collect the duty cmst()ms officer. 
( or fine ) and immediatel y forward same, with the mail entrY. as 
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directed thereon, accompanied by customs receipt Form 3437 in 
triplicate, in penalty envelope, by registered mail, to the customs 
officer who issued the entry. The customs officer shall promptly 

acknowledge receipt. 
( b )  Customs officers shall review, weekly, the record of entries Failure of post-. . master to make 

lssued by them and mak� prompt request of dellllquent post- pi'ompt returns. 
masters on customs Form 343!) to account for such entry forms 
as have not been returned, with the duty, at the expiration of 30 
days after the date issued. Should the postmaster fail to make 
sucll accounting, the customs officer issuing the mail entry shall 

report the facts to the Chief Inspector, Post Office Department, 

'Vasbington, D. C. , for investigation. Deputy collectors in charge 
will make such requests and reports through the headquarters 
ports. The Chief Inspector shall promptly advise the collector of 
customs of the result of the investigation. 

( c )  Entries covering undelivered dutiable articles shall be re- Entries coyer
turned to the collect�;: of customs who issued same, after first �l;�icle��

de
live

red 
being marked by postmasters to show the reason for nondelivery 
of the articles and the disposition made thereof. The parcels 
shall be similarly marked to show why delivery "vas not made 
and forwarded to th e propel' exchange post office for return to the 
country of origin, unless the contents thereof are liable to de- -artide� 1i�ble 

. . to detenorahon. 
tel'lOratlOll or corruption, in which case they may be destroyed 
by the postal officials, if having no commercial value. If having 
{�ommercial value, they shall be delivered, with the mail 

'
entries 

covering the same, to the nearest customs officer for disposition 
as unclaimed or seized articles. The customs officer receiving and 
disposing of such articles shall make proper notation on the mail 
entry and return it to the customs officer who seized it. Appro-

priate note should be made in the post-office record. ( See 
par. 12 ( b ) . ) 

( d )  When an article covered by a mail entry is redirected to -affixed to arti· 
another post office, the postmaster at the forwarding office shan 

cles forwarded. 

notify the customs officer who issued the entry, and shall enclose 
the entry in a properly readdressed penalty envelope securely 
attached to the article covered thereby. 

14. Amounts collected on mail entry forms can not be re- Duty not to be 
funded by postmasters. Should an addressee be dissatisfied �����.�� by post. 
with the charges he should notify the postmaster in writing, 
who shall hold the package an d report the facts to the collectOl" 
of customs who issued the entry, forwarding such papers or 
statements as the addressee may submit. 

15. Navy mail clerks, or assistants, shall mark with the words Navy mail sery
" Supposed liable to customs duty " all articles addressed for ice. 
delivery ill the United States or any of its possessions, mailed 

on board United States naval vessels, which may contain matter 
subject to United States customs duty. All articles of foreign 
origin received for delivery on board United States naval 
vessels, in the waters of -;;he United States, which may contain 
matter subject to United States customS' duty, but not marked 
" Supposed liable " thereto, and not showing evidence of having 
been passed upon by United States customs officers, s<naH oe 
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marked " Supposed liable to cuHtoms duty " and fOl'wardE'd to 
the nearest collectol' of cus toms for treatment in accordance. 
with these regulations. If the vessel is in foreign water:';, 
articles may be delivered without submission to cm·toms officers 
or the colleetion of duty ; and if a�companied ).)y mail entry 
sllch form shull iJe indoTsed to show that tlle vessel was ill 

foreign \vuters when delivery wus made and titen l'etul'lled to the 
customs officer who issued it. 

Fuilll1'f! of ad· 16. ( (! )  If t he addl'e:-:::;ee fnUs to respond within 30 days to a 
f�'e�S;�J� respond notice sent him us l'eqtlh'etl by paragraph 9, 10, or 11, the article 

shall be treated as un cl(·] j verecl, excep,t in the case of a registered 
artic le, which, un cler the Postal Itct!;nl atlolls, is required to he 
held for a longer period ; and exeept also a�s provided in para
graph 17 for articles subject to se izure. 

" Refused " ar· ( b )  If the acldressee of an arti cle declines to accep t delivery, tides. 
it sll�Jl be rewrapped or reenveloped, marked " Refused," and 
treated as other uncleli vel.uhle mail mntter, except as IH'ovided 

in pal':::.graph 17 for a rticles subject to seizure. In flie case of 
registered ma tter, the receipt a lso shall be marked " RBfused." 

D e l i y e l' Y  t o ( 0 )  If for any l'elu:on ail twdelivered article JUIO'.vn or supposed 
��:st

o��� 1?e\u���i(1 to be dutiable is not retul'ned to the country of origin,  it shan 
t 0. � 0 u n t l' Y 0 f be delivered to the proper customs OffiCCi' for dIsposition uuder Ol'lg'lil� 

Articles 
to seizure. 

the customs laws anc1 regulations go\'el'n ing seized or unduimed 

articles as tlle case may be. 
liable 17. ( n )  Ai'tides �u'i'i ViBg I I  t a post oftice wliere no customs 

ofllc8r is located, and with respect to wh ich the postmastel' may 
hhve information as to their seiza ble ckl.l'<1cter, sh all be detained 
by the postmaster, �mcl fonvardeo. to the ne�ll'est customs oft'ieer 
for approDl'iate treatment uude)' the ellston s laws and :I.'egulatiolls. 

Sealed artides not indorsed as requj red by pat':lgmpl: 3 Should 

first be opened by the addressees. In the case of j'0gistered [tl'
tides, the a d dressee's receiDt �h(}ulcl be obtained. 

-brc:ui?:1t i n t �  ( b ) Art icles brought into the Unitefl States contrary to law 
the lJ m • .  eJ States . ' . . 1 ·  . '  ' l  
contrary to law and placed III the nUllIs Siliil , upon U le Vl'OduetlOl1 to r.1e post-
��lt

aced in the master or postal emplo;vee of satisfactor�� evidence to that effect, 

-prohibi led 
portution. 

be marked " Imported contrary to law ; sei!':uble. " Unsealed arti
cles, not registered, Yvileu so marked, slldl be delivered immedi
ately to the n€:1l'est customs officer to be trented a s  l'{�quil'ed by 

the customs laws and regulations. Sealed ar ticles and al l regis
ten�d articles, ... "hen so marked, �.;h all he fonv[ll'ded to the post 

office of d8livery to be opened by tlle adclr{>SS8e ( l"tHer receipt ilaS 
been given in the. case of a registered article) in the presence of 
the postmaster, who shall then delivel' t ile article to the netu'est 
customs officer for treatment as pl'ovLded above for unsealed 
articles. If the addressee refuses to l"eceipt for or open the ar
ticle, it shall he d(�livered to the customs of!1cer for diSPOSitiOll 
under the customs laws and regulations. 

im· ( c )  All articles -which are prohibited impDl'tat.ioll and aU ar· 
ticles subject to seizure as being impoi'ted or brought into the 
Un ited States in any manner cOlltrar�v to law, including; ar ticles 

subject to seizure under thB customs laws because of: a false or 
-\ln�el' . fraudu· fraudulent invoice or declaration covering the same, or for any 
lent lllVOIce. 

wilful act or omiSsion on the part of any consignor, seller, 
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owner, importer, consig-nee, or agent, by means 'vl tel'eof tlt� 
United States shall or m ay be deprived of the lawful duties, 

shall be immedi ately taken anci helc1 by customs officers for ap-

propr i ate treutment nnder the customs 10.''"8. All articles known -0£ which ad-, , . .  drcs.see refuse:; t;> 01' hel lE�yed to contmn merchunchse of wInch the addressee re- take delivery Ot' 
fuses to take delivery, or declines to make formal entry when make entry, 
requested by the customs officer in cases where the appraised 

value exceeds the value shown in the declaration or entry, shan 
be del ivered to customs officers for treatment under the customs 

la\ys, upon production to postmasters of satisfactory evidence 

of fraud ulent intent OIl the part of any of the persons men -

tioned in this section, In aU cases w here articles are seized 
hy cl1stoms otncel's they shall notify the addressee of that fact 

and the reason therefor . Such reason shall be noted also on 

the receipt covering- registered matter. 
18. The reqn il'ernellts of the customs la-\Ys regarding the mark- Me\'chandij;c tl} 

ing of imported merchandise shall be strictly enforced. Customs �t�m���l'k��v a;;t 
officers shall vInce ill the envelope containing the mail entry ��e!��c;�l (; �I\ wf�� 
ful l  i n strnctions to postmas.ters for the marking, stamping, custOlllS l a ws. 
1J1'anding, or labeling, of all articles not markecl, stam ped, 

branded, or labeled as required by In w, and which nre aclc1l'essetl 
for < I elin�ry at a point otlier than the point where the mail 

ente;\' cOYC'l'ing tile sn me is iss ued, Postmasters shall l'eruil'e 
such Hrttcles to be marked, stamped , bnmc1ed, or label e d  ill ac-
conlance with the in structions before delivery. On failure of 
an addressee to coulply with tile requil'emf'llt s  indicated in the 

i.nstruction::, the article and mail entry shall be treated as re-
qnired in pa rag-rapIi lR ( c )  fOl" uudel i vcred articles. 

19. Postmasters an d other postal employees shall permit cns- Exam i nation of 
toms 011i(:e]'8 to exr. mine newspnpers recei.ved in the mails from 

Ile\\'�pal)('l';;· 
foreign countries as often as tIley may desire to do so, and sha H 
assist in such exam inations when necessary. 

20, Po:�tfll and custOdS offi cers find empl()�'ees shaH keep them- Employee'>; b 
. 1 'r eo ' ." 1 -1 1- ' ' d ' ' 1 L ' . -

, - . ' .  ' . . keep Informed as S(�., ,�;') 111 . 01 me( a!'! to t 1e cl.WS Rh l egu U llOl1;-; covei lllg Obscene to laws and rcgu. 
anrI lottery matter, copyi'ighted, trade-llw.rked, and other Ul'tic12S }�;����ar.���;�: nt:g 
prohihHed importation in the m ails. The importation of ill- Ilw.il, y 

t0xicat ing liquOJ:s, opium , morphine, cocaine , and other nal'coties 

by mail is prohi bited. ( See par, 1'7 ( c ) , )  Plants and plant 

P1'OdUrotf;, inclm'ling seecls and bulbs of all kin(18 fol', or capabl� 

of, ll)'opagiltion may be imported into the United States only 

under conditions set fOl-i:b in the plant quarantine a ct, amend-
ments thereto and regul ations the�'eplldel'. All such al'tie1e� 
must be suhmitted to customs officers for fulfillment of the 1'e-
qn il'emen ts of the In ',Y. Vi ruses, sel'um�, toxins, and other hio-
logica 1 products covered by the act of July 1, 1902, may be im-
ported ouly in accordance with the pl'ovisions of the act and the 
regubtions thereunder, nnd shall therefore, in all cases, he suh-
mitted to customs l'epl'esentaUYes, who shaH, hefore l'eturnin g the 

merchandise to the country of origin , commnnicate w ith t1 1e 

addressee to de-tel'mille ,,,hethel' such importations are in com.-
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pliance with the law and regulation s. ( See secs; 460, 467 to 478, 

506, 6�6, 627, fi nd 631. ) 

NOTE.-Instructions applicable to the foregoing and to otller articles 
prohibited importation, or requiring special treatment, based on postal 
and customs laws and regulations, and also list of post o ffices where 
enstoIDr; officers are located.,: wil l be found in the current Official Postal 
Gu ide.  

CHAPTER 5. 

NAVY MAIL SERVICE. 

N A. v y  m u i I Sec. 633. Enlisted men of the United State� Navy ( 01' Marine 
elerks. . _ Corps ) may, upon selection by the Secretary of the Navy, be desig-

1905, May 2 1 ; nRted by the Post Office Department as " Navy mail clerks " and 36 Stat. 417. , • .  N . " . HH 2, Aug. 24 ; " _�sslstant avy maIl clerks, who shall be authorlzed to receive 
37 Stat. 560.  and open all pouches and sacks of mail addressed to n aval 

ApfJ?intments. vessels, to make proper delivery of such mail, receive matter Duhe1>. 
for transmission in the mails, to receipt for registered matter 
( keeping an accurate record tbereof ) ,  to keep a nd l1u ve for 
sale an adequate supply of postage stamps, to make up and 
dispatch mails, nud other postal duties as may be al,lthorizecl 
by the Postmaster Genernl ,  all in accordance ,vith snch rules 
Hnd regula tions as may be prescribed by the commanding officer 
of the vessel or of the sqnadron to which the vessel is atta ched. 
Each mail clerk and assistant mail clerk shall take the oath 

OaHJ8. of office prescribed for employees of the Postal Service '.' * * 
and shall be nmenable in all respects to naval discipl ine, ex
cept that, as to their duties ns 811('b clf'l'ks, the commanding offi
cers of tl1e vessels upon whicl1 they are stationed shall require 
them to be governed by the Postal Laws and Regulations of the 
United S tates. 'Vhenever necessity arises therefor, any assistant 
mail clerk may be required by the commanding officer of the 
vessel upon which he is stationed, or of the squadron to which 
said vessel is attached, to perform the duties of mail clerk. They 

Oompcn�ati0n. sl1all receive as compensation for such services from the Navy 
Department, in addition to that paid them of the grade to which 
they are assigned, such sum, in the case of mail clerks not to ex
ceed $500 per annum and in th at of assistant mail clerks not to 
exceed $300 per annum, as may be determined and allowed by the 
Navy Department, 

Rono. 2. Every Navy mail clerk and assistant Navy mail clf'rk shall 
191 2, A ug. 24 ; give bond to the United States in such penal sum as the Post-

37 stat. 554.  master General may deem sufficient for the faithful peJ'fol'mance 
of his duties as such clerk. 

Dl1ty with ex· 3. Enlisted men of the United States Navy ( or Marine Corps ) ·  
peditionary force may, upon selection hy the Secretary of the Navy, be designated as���c7 :Mal'. 4 '  by the Post Office Department as " Navy mail clerks " and "Assist-
3 9  Stat. 1 1 88.  

' ant Navy m ail  clerks " with the expeditionary forces on shore. 
-at stations and 4. Enlisted men of the United States Navy ( or Marine Corps ) '  �o�e

s e,tablish· may, upon selection by the Secretary of the Navy, be  designated a s  
;i1 8 July 1 ' "  Navy mail clerks " and "Assistant Navy mail clerks " for duty at 

40 Stat. 718. • stRtions and shore establishments under the jurisdiction of the. 
Navy Department where the services of such mail clerks and 
assistant mail �lerks are necessary. 

�ost offices to 5. Branch post offices in charge of Navy mail clerks or assistant which branch of· N . I k b 1 I I . h h d' t' flees in charge of � a vy mall c er s on oare na va vesse s, or WI t t e expe I lOnary ���he�.erl{S are forces on shore, shall be attached to the post office at New York, 
N. Y. Branch post offices in charge of Navy mail clerks or assist
ant Navy mail clerks established at station s and shore establish
ments under the jurisdiction of the Navy Department in this 
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country and its possessions sh all he attached to the nearest post 
office of the first or second class. 

NOTEos.-Tbe words in parentheses were · a dded by act of AUgURt 24, Notes. 
1912. 

Detailed instructions fQr the guidance of Navy mail clel'ks, ass istant 
Navy mail clerks, and mail orderlies are issued by the Post Office Depart
m ent and fu rnish ed each clerk and orderly cbat'g-ed with the duty of han
uling- the m a i l .  

See sec. 948 as to make-up an(l dispatch o f  registered mail ; sec. 950 
as to trnn smission of registered. mail to and from naval vessels ; sec. 949 a s  to billing registered matter ; sec. 1071) as to money-order service ; OffiCial Postal Guide as to nuval vessels and stations whe�'e N-avy mail 
service is  in operation ; sec. 632 as to treatment of ma tter supposed lin ble 
to custom:::; duty. 

CHAPTER 6.  

LO S S B S  01" AND DAMAGE TO MAIL MATTER : C01'.I

PLAIN'l'S AND INVESTIGATIONS. 

Sec. 634. Postmasters an(l other postal officers shal l report in Lo�s or 1m
the manner ou tlined every complaint made to them, 01' which �l�)�tP e:r t�:t 
comes to their knowledge, of the loss, rifling, delay, wrong de- matter. 
livery, or other improper treatment by postal employees 01' others 

of, or damage to, any article of mail rna tter : 
( a )  The loss 01' rifling of, tampering with, 01' damage to do- Domestic reg

mestic registered mail shall be reported to the post-office inspector 
istered mail. 

in charge of the division in which the post office of mailing is 

located. The wrong del ivery of domestic registered mail shall be 

reported to the post-office inspector in cha rge of the division in 

which the post office where · the irregularity occurred is located_ 

Complaints at first or second class offices should be made on 
Form 565, and those at third or fourth class offices on Form 1510, 
or hy letteI'. \Vhenever available the envelope 01' wrapper should 

be submitted, and in cases of damage to the contents the dam-

aged article and packing material should be retained if prac-

ticable until the inYestigation is completed. 

( b )  Inquiries concerning the disposition or delay of domestic Delay and dis-
. t d '1 d I . t f f ' l t · · t 

position, domes-
regIS ere mm an comp am S o Ul ure 0 receIve re urn re- t i c registered 
ceipts therefor shall be reported to the Third Assistant Post- mail. 
master General, Division of Regi stered Mails. T hese reports 

should be made on Form 1510 or by letter, and in every instance 

of delay the envelope or wrapper should be submitted if possible. 
( c ) A complaint of the loss of registered mail addressed to any Loss of . regis

foreign country except Canada, or of the failure to receive a re- �e:���ed
m��l f��� 

turn receipt therefor, if made to a postmaster at a first or second eign countries. 
class office, should be made on old Form H ( Form 542 ) or new 

F'orm I ( Form 542 ) prescribed by the Universal Postal Conven-

tion, the answers to the questions on the form to be made in 
accordance with the instructions printed thereon. The particulars 

of dispatch within the United States should be inserted by the 

postmaster and the form forwarded to the postmaster at the ex-

change office to which the registered article was dispatched if 

known, and if not known the form should be forwarded direct 

to the Chief Inspector. The postmaster at the exchange office 
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when Form I-I is r�e ived shaH insert the particulars of dispatch 
of the registered article from that office and .lonvard the form to 
the Chief Inspector. I:E the complaint is made to a postmaster at 
�.l third or fourth class office, i t  should be made on Form 1510 and 

the form fonvarGect di rect to the Cllief Inspector. 

I�lquirics �or ( cl )  Inquiries reeeiyed at any post office in this country for 
r e g l R t e l' c d, lll· . . . " . . . .  , sured, and ordi· reg18t01'ed, ll1sul'ed, �md ordmary maLL adc1ress(;d to C'l lliHla Sl1ft11 
Jd::e�s�d ll��il c��� be procured on Form 1510, tll e p�rticuJars of c1ispatch fl"om the 
ada. oflke of origin and other appropriate data entered on the back, and 

the form fOl'warcled by tlle postmaster to the l"lostmaster at the 
• office of address in Canada. Tile usual ofilcial penalty envelope 

furnished postmastel's should be used and particular can; taJrell 

to enter thereon the Dame of the Proviuce in Canada in Ivbich. 
the office of addres,s iR  located. ,Vhcn a reply is l'ecei ved from 
Canada , the complainant should be advised of the result of the 

inquiry. If the cemphi int relates to registered mail and it has 
not been delivered iu Canada, aU papei"S must be forwarded to 
tile Chief Inspe ctor for further attent ion. If tl1e com]}laint re

lRtes to insured mail and the al'ti �le is not �CColl11ted for an 
appl ication for indemnity (Form 3S1� ) :,llould be filled out aDd 
sent to the propel' Canadian District Su perintendent of Postal 

SCl'yicc. In case a reply is not rccei':ed to an inqniry directed 

to a Canadi a n  VOstm:1ster within a reasonable time, a duplicate 
Form 1510 siloul(l be prepared and fonvardec1 to the Chief In

spector with a notation sho'wing the date on wh ich the original 
inquiry was fOl'wfl�rded. Oanadian postrrw.sters wi.n fOl.'ward their 
inqnil'ies through cliBtl' i ct sHl1el'inteudents in Canada,  and when 
l'eceivel1 by postmasters ill this country it shall be determined 

by illql.1il'in� of the addi'essee and consulting the office records, 
if necesRclry, wll"ther the mail in question has been delivered 

fi nd appropriate reply made prol l lptly, iucluding the date of de
livery, if delivered, unless it is not possible to show the date, when 

a sta tement to that effect should be added. 'l'he Cunurlian service 
will use a IOI'm similar to Form 1GIO, aud the forms should be re
tlll'lled, with reply, to the point from whlell received. When the 

report received from C<Ulac1.a is to the effect that o'l'dlnary lUail 
has not been deliyered to the addressee, first and second class 
})o:'<t oJfices shall jaclwt the complaint on ]j'ol'm 651 aud forward 

the papers to the inspector in charge of the di vi':lio-n in wliich the 

post office wllCl'e tile article \VD.S mailed is located. Third aud 
fourth clas:,: post ofIices shall forward Form 1.')10 and other papers, 
if any, to the inSpBctO'l' in chaxge of the <1t vision in ,,;hieh the 
post office where the artide Fas mailed is located. Inspectors in 
charge shall give the cases the same treatment accorded com· 

plaints of lO SElCS of Ol'dinary mail in the domestic sel'yice. Articles mailed ( e )  When COlll)lsJnts are made of tile 10::;3 of registered articles ��\e!�reig'n COUl;· mailed in foreign countries addressed to the United States, or in 
transit through the United States, the complainants should be 
requested to have the senders make complaint at the office of. 
mailing. If the investigation in the foreign serviCe discloses that 
the articles WC1'e dispatched to this conntey, the foreIgn postal 

administration will furnish the particulars of dispatch and re-
. quest that the investigation be continued by this department. 
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( f )  Complaints o f  the rifting, \vrong delivery of, delay or Compl a, i n t s , foreign registered 

damage to, foreign registered mail should be made in all in- mall,  how made, 
stances on Form 1510 and the form forwarded direct to the Chief 

InspectOl'. W ith all compla ints of the rifling, delay of, or dam-

age to, m ail, the envelope or wrapper should be submitted, if 

possible, 

( 0 )  Postma sters at exchange offices shall report to the Chief Rcports frQlll 
Inspeetor, with fnll pm'ticulars of the mail iilvolyed, where upon 

exchang-e �ffices, 
the exchange of bulletins of verification it  is determined that a 
loss of or Qamage to mail matter dispatched from the United 

S tates has occulTed, 

( h ) Complaints of the loss or rifling of domestic mail of any Loss 01' rifling, 
CIa s - t ' " t ' 1  ,1 - Id }. l '  F "  1P':;  0 1 f . --ordinary, spe-c S , 110 1 eg IS e1ec , S.lOtl J8 ma( e 0"1 j 01 111 ,).1. ane 01 - dal- delivery, · in-
warded to the inspector in charge of the di.vision in ,:v111ch the sured, , and C, 0, 
arti cle was mn Ued. WIlen ' a comp7aint is fo rwarded from a 

D, mall . 

post office of the first or second class, it shoul d be accompanied 

\vith " B  " jacket, Form 651. Before concluding th at a complaint 

represents loss of mail, in rpliries shall be made to determine 

whether it has been delivel'ell,  hel d at office of mailing or address 

for uny reason, or missent ( when prolJable ) .  The post office 

preparing the " B "  jacket shall see that suitable inquiries have. 

been made and replies inclosed. Indemnity app lications required 
by section 1072 t11'e illdependent of the action prescribed ahove, 

\'i) Complaints of the \Vl'ong delivery Of 01' tampering with \rroilg deliv· 
ery 01' tam;,et'· ordinary domestic mail, including IWTcel post, insured or C. O. D., ing), " 

or sl'e ni':tl-delivel'Y mail shall be repol't.-'d o n  Worm 1 F,10 or by -:-ordi�al'Y, st?e· j \.. < , < - - -" clUl-dehvel'Y. In· 
lettel', to the inspector in charge of the division in which the SUl'�d, and 0, 0, D. 
i rregul urity is known to have occulTed, or, if not known, to the 

mal l .  

inspector in charge of the divishm in which the mailing oftice is 
loca ted. The envelope or wrappe,' should be submitted, whenevel' 

available. 

ej ) Complaints of the missending. llelay, or damage, while in Tl:ansit, mis, 
t 't  f - " 

l '  1 d ' '1 1 - 1  b t - senchng, delay-, or -ranSl ', o ·  orc[] nary ant speCH t  - ell very mal S lai e repor "eli damage, 
to the div i!:;ion snperin tenchmt, RaihvD.Y Mail Service , of the divi- -:-0

l
rdd-in

l
�ry, spe-

CIa e !.Very, 
sinn jn \vhich thf! inegularity is kno\vn to h ave occulTed, or, if 

not kno\Yll, to tI te supel'intendent of the division in which the 
mailing office is located, Complaints of the missellding, dela y, or , Office, missend" 
1 - t fl' f d' d ' '1 1 I ' d t' ll1g, delay, or 

( amage 111 pOS - O lces o· or mary an specut -( e Ivery omes lC damag'e, 
mnil sh all be reported to the F i rst Assist.ant Postmaster General --:-�rdlinlarYJ spe-CUlL ae Ivery, 
in the case of first-class offices and to the inspector in charge of 

the div ision in which th e office iR located in the case of second, 
third, or fourth cl ass oflices. 'I'llese reports should be made on 

Form 1510 or by letter, and the envelope or \vrappel.' subm itted 

therewith, if possible. Complaints of dams.ge to i nsured or 
C. O. D. mail should be submitte d OIl Form 3812, as directed in 
section 1075 accompanied with the wrapper or cover, wllel'eVC1' 
l'l'flctic<lble , 

( Ie )  The d8.mage to mail sacks or pouches and contBnts in the Damage to mail 
s a c k s  a n d  

excha nge of mail by railway postal clerks shall lJe reported to the pouches. 
division superintmldent, Railway Mail Service, of the division in 
which the damage occurred. The report shall contain a de� 

s(!rip tion ( n ame and address of addressee, name of sender, and 
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office of mailing) of any registered mail damaged or ordinary mail 
of the th ird or fourth class damaged. If any registered mail is · 
damaged, report shall also be made to the proper inspector in 
charge witll full description. 

for· (l') Complaints of the loss, except to Canada, rifling, wrong 
delivery, delay, or damage of ordinary fOl,'eign mail should be 
made on Form 1510 and the form forwarded direct to the Chief 
Inspector. ( See par. ( d )  conccrning ordinary mail to Canada. )

· 

Other mistrea�- ( 1n )  Complaints of any improper treatment of mail matter, Dlent, domestic . and foreign. domestic or foreign, registered or ordinary, not covered by the 
preceding paragraphs, shall be l'ep(lrted on Form 1510 or by 
letter to the bureau of the department having jurisdiction of the 
subject involved. ( See secs. 9 to 16. ) 

Extraordin a r y ( n )  All cases of rifling, robbery, or burning of mail or post lOR!'> or damage. 
offices or postal cars, or any extraordinary loss or destruction of 

Philippine lands. 

mail matter, as well as any accident, occurrence, or depredation 
of consequence requiring the immediate attention of inspectors, 
shall be reported promptly by telegram, if possible, to the post
office insllcctor in cha rge of the proller div ision. ( Sec sec. 328 · 
as to the robbery of a post office. ) Also an immediate report· by 
letter shall be macle to the same inspector in charge, giving, if 
possible, all the facts and circumstances connected with the 
irregularity. Full particulars regarding registered mail lost or 
rifled should be reported, and if the loss includes the mail key 
the number sllou1cl be given. ( S ee sec. 1463. ) The inspector in 
charge shall, when the circumstances warrant, report the matter 
to the Chief Inspector by telegraph. 

Is- ( 0 )  Postmasters ( except postmasters at United States ex-
change offices when speCifically authorized ) shall refrain from 
addressing inquiries to postmasters or other postal officers in· 
the Philippine Islands regarding the alleged loss, rifling, delay, 
wrong delivery, or other improper treatment by postal em
ployees of or damage to any article of mail matter, registered or 
ordinary_ All losses 01' mistreatment of mail matter paSSing 
bet\veen this country and the Philippine Islands should be reported 

to the Chief Inspector. 
Unauthor i z e d 2. Other than taking the usual action toward effecting settle

���;��:3��:�ts a�� ment in the regular way through the payment of claims for �:�rl���.dge for- indemnity, postmasters and other postal employees shall not 
make, nor attempt to make, settlements in whole or in part 
di rect with patrons of the postal service on account of loss, 
depredation, delay, wrong delivery, or other mistreatment of 
mail matter unless specially authorized so to do ; nor shall they 
conceal any known facts or circumstances concerning a depreda
tion upon or loss of mail matter. 

I n v estlgation Sec. 635. The loss or rifling of or damage to registered and 

:VO�/ftd�!!!�� other mail ( reported under sec. 634 ) shall be investigated by the 
t.o, mall. Chief Inspector, who shall ascertain th e facts. 

Pavment of in- 2. In case the facts ascertained by the Chief Inspector establish tlcmnity. a loss, rifling, or damage of mail for which indemnity is claimed 
and no recovery can be made without materially delaying the 
payment of such indemnity, the Chief Inspector shall transmit the 
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cuse to the Third Assistant Postmaster General for certification 
or rejection of the claim. 

3. In case the facts a scertained by the Chief Inspector establish -demand, when 
a responsibility for such loss upon the postal employee or mail 

and of whom. 
contractor by reason of the fault or negligence of such employee. 
person. company. or corporation, or that of his or its agents or 
employee, the Chief Inspector shall demand of such postal em-
ployee or contractor the amount of the loss. Which. if so recov-
ered, shall be paid to the senders or owners of the mail and to 
the United States as their interests shall appear. He shall report -report. 

tile facts to the office having such employee, person? company, or 
corporation in charge for administrative purposes. 

4. 'When an inspector makes a col lection from a postal emnloyee -receipt given 
a s  contemplated by the above paragraph, he shall give su�h em-

�����se of colIec

ployee a receipt on a form furnished by the department, showing 
the amount, the case number, a description of the mail, and the 
grounds on which the collection is based. Such receipt shall 
bear a printed n otice advising that if the employee questions the 
proprie ty of the collection, he is at liberty to take the matter up 
with his superiors and that any statement he or his superiors 
desire to submi t  may be forwarded to the office having him in 
charge and will be considered in reviewing the case at the depart-
ment, and that un less t11e propriety of the col1ection is sustained 
by the Ch ief Jnspector, tile money w ill be returned to the employee 
from ,vhom collected. Such pl'otest must be filed within 30 days -protest. 

from the date of the collection, and the officer with whom it is 
fIled sllall immediately notify the Chief Inspector of such action. 

5. If such recovery be not so made, then the following pro- Recovery 1] 0 t 
cedure shall be had : made. 

( a ) If the loss is chargeable to a mail contractor 01' raihvay Discipl i n  3. 1'  y 
postal clerk, the Chief Inspector shall report the facts to the officer action. 

having charge of the serv i ce or employee, who shall impose such 
fine or take such disciplinary l:neusures as he shall determine 
propel', and report the amount of such fine or character of dis-
ciplinary actio n taken or proposed to be taken, to the Chief In-
spector, in order that the latter may determine whether it may 
be desirable that further proceedings be had. 

( li )  If the Chief Inspector shall determine that further proceed- I nstitution of 

ings shall be had, he shall submit all the facts to the Solicitor for suit. 
the Post Office Department, with a request :Eor udyice whether suit 
shall be brought by t.he Un ited States for the recovery of the. 
amount involved. Upon receipt of the reply of the Solicitor the 
Chief Inspector shall, if he deem proper, prepare the request of the 
Postmaster General upon the S olicitor of the Treasury that suit 
be bronght against the person or concern held responsible and 
against his or its surety or sureties, if there be any. In case of 
recovery, the amount so recovered shall be paid over to the Un ited 
States and to the losers of the mail as their respective interests 
sball appear. 
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CHAPTER 7. 
DEAD MAIL MATTER. 

V"VHF.RE TO BE SENT. 

nn�lIdl���'::;�;:l�� Sec. 636. Undeliverable and unmailable matter which is not 

matter, where returned to senuers from post ofl1ces shall be forwarded by postforn'urded. masters and other empJ.oyees of the postal service to the First 

Assistaut Postma ster General, Division of Dead Letters, unless 
otherwise provided. 

sE'r���d - fne t k:'l�' 2. ( (( )  Such matter origi nating in or reaching any post office 

.waii, Virgin Is, in the 'Territory of Hawaii shall be forwarded to the post office 
lands, PO.l'�o �ico, at 'Llonolul'" in the Viro'in I"hnds of the United St'1 tes and in and PlnlIppmes. . .1. u. , b ·'" ( • ... c 

POl"LO H ieo, to t.11e post otnce at 'San Juan. Such matter ol'igio 

nating in tile Philippine Islands shall be fo!'\varded to . the post 

office at Manila. 
D�acl le ttNs in ( b )  Such matter of the fi rst class reaching an;y post office in ��l't���t sl�te�:\� 

the States of New York, Maine, Massachusetts, New Hampshire, 
York, 

l'>1:lIY" 
Chid' Vermont,  Connecti cnt, and !thode Island shall be sent to the dead-eng'o, . , an . 

San Francisco, letter branch at the NeVi' York ( N. Y. ) nost office, and such matter Calif. • 
of the first class reaching any post office in the States of Illinois, 

Indiana, Michigan, lUinnesota, WisconsIn, North Dakota, South 

Dakota, Iow a, IHissonri, Kansas, Nebraska, :MontanD., \Vyoming', 

and Col"'rado shall be sent to the c1ead-lettei' branch at the Chi
cago ( IlL ) post oflice, and ,snch matter of tho first class reaching 
any post office in tIle S tates of California, Oregon, \V asllington, 

Idaho, Ne··. ·ac1a, Al'izo;:l::l, Utah, New Me:x:;_co, �nd the Terl'lt01'Y 

of Alaska shnll be sent to the dead-letter branch at the San 
F'l':u1CisC'o ( Cn.1i f. ) post office. ( See sec:s. 64G to 6::)3, ) 

T 11 j r d and 3. Un delh'-erai)le ma tter of the third and fourth classes, of 
���uthofc1a��)vio�;� obvious value, wll ich can not he returned to the senner u.nc1er 
nlue. the provisions of this section shall be sent to the postmaster at 

the oI-fi('8 whel'e the dlvLsion superintendent of Raihvay lUail 

Service is locat.ed ( excelit Cleveland, Ohio, and Pittshurgh, Pa. ) 

that includes the State, Territol'Y, or part of a State in '.vhich 

the office of detentioll is located, except that such matter detainerl 
at offices in the 10w8r peninsula of Michigan shall be sent to 

the postmaster at Chicago, Ill., and that m attel' addressed to 
foreign conntries, posted in violation of la-\v or treaty stipula

tions, and und'elivered parcels detained in the third diviSion, 

Railway Mail Service, shall be sent to the Division of Dead 
Letter·s. 

C I it s sificatiOll of drad matter. 

MARING RETURNS FROM POST OFFICES. 

See. 6370 Dead nW.tter, or that of t.he first clas�i and obscene" 
scurrilous, or lottery matter of any class, which is to be sent 
from the post office of address to' the Divis ion of Dead Letters 01' 
branch thereof, and that of the third and fourth classes which is 

to be Sent to post offices at division headquarters of the Railway 

Mail Serv ice, shall be made up as follows :  
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( a )  Unclaimed matter : That which i s  not c[)Jled for and c a n  -unclaimci. 
not be delivered or returned as provided in sections 52!) and 610 

to 61,1, other than matter of the second class, treated as waste 
paper, as provided in sect i ons 613 and 619. 

( b ) Refused m atter : That which for any reason the parties -refusf> •. 
ac1dl'cssec1 decline to receive, otlle).' than matter of the secon<1 

class and printed matter, treated as Vlaste paper,. as provided in 

sections 612 and 618. 
( c )  Fictitious matter : That which is addressed to fictitious -fictitiolls. 

or assumed names or to initials, or in :;J ay manner so that the 

person or pei'sons for whom it is i ntended can not be identifi ed. 

( See sec. 581. ) 

( d )  Illegible matter : That "which llavin� reached the office of -illegi�ie. 
destination is so illegibly or imperfectly addr2ssed that it can not 
be D..scel'tained for whom it was intended. 

( e ) Hotel matter : That which has been delivered at a. hotel or -h@teI. 
pub lic inst i tution, or to a consul, agent, or Oth21' public officer, 

01' individual who is in 'the habit of receiving mail for transient 
persons, and which has been returned to the post oiiice from such 

hotel, etc.,  as unclaimed. ( See Bees. Gl0 and 640. ) 

( f ) Obscene and scurrilous mHtter : Thnt '.vhich inadvertently -0 b.s c e ll e and 
reaches the office of delivery, but of "which delivery is forbidden 

sCl!l'nl<>m. 

b;v sections 470 and 471. ( See see. 580. ) 

( r/ )  Lottery matter : Circulars or other matter concerning lot- -lottery. 
teries, gift concerts, or similar entervrises offering pl'izes, which 

are unmailable und er the provisiDns of section 473. ( See sec. 580. ) 

See sec. 532 as to matter to b.e sent from llD..lling offices ; sec. 628 
as to matter of foreign ol'igin, 

Sec. 6380 Unclaimed mail matter shall be helll at post offices Um-Iali1i:>d m!lt· 
of th2 fourth class for one month alld at all other offices ( e:{- ���tellti()n �ltd 
C;?l)t as hereinafter provi ded ) two weeks mId ti'on · if undelivc:red �l�����llellt (bpo·· 
sllall be sent to the Divi sion of Dead Letters or to a designated 
branch th ereof if of the first class and of domestic ol'igin, or to 

the postmaster at the office where the uiyi stOD superintendent of 

Rai lway lUaU Service is located if of the third or fourth class in 
regula I' peri odical returns, to be made at post offices of the fourth 
class once a month, and at otller po;;t otrices once a wcek. 

2. ,yitl1 the exception of postal c3.rc1s fUHl post cards, city CUl'- -11 0 t 
• sender." 

riel'S' retUl'llS of first-class ordinary mail matter of domestic request. 
origin which do not bear the sendl?rs' return l'efluests, ulld also 

nOllcard letters, addressed simply to a city delh"ery offi�e but with-

out local street or othel' a ddress and without the �yold:J " Genefal 
delivery," " Transient," 01' other iudiclltioll tll<lt tIle addressee is 
a tran Sient patron, shall be gi ven directory s81'yice, and if ad
dress0s the correctness of which is reasonably Cel'cain are not 
fou nd shall be held OIle 'veeL and sent to tIle Division of Deau Let
ters or a desigmtted branch thcl'eof tn regulal' periodical returns. 
All letters on band at the time of the return shall be included 

therein. 

bea�'il.lg 
rc·turn 

3. At letter-can·jer offices ordinary, first-class, nOilcal'd letters �::�iel��'��l'�leli\r
or parcels of domestic origin specifically addressed to the gelleral . 
delivery or bearing the word " Transient " or other indication that 

293 



§639 POSTAL LAWS · AND REGULATIONS. 

Ule addressee will call at the general delivery for his mail shall, 

if  not cleliYered at the expiration of 10 aayS, be sent to the Di
y i sion of Dead Letters or a desi gnated branch thereof in regular 
periodical returns. 

Une1rtiDl(>o Dla�- Sec. 639. Postmasters in the Territory of Hawaii shall trunster at post 01-fiees in Hawllii, mit to the postmaster at Honolulu and postmasters in Porto Rico 

rho:t;'�If;Pi!�� aud the Virgin Islands of the United States to the postmaster at 
San Juan, and postmasters in the Philippine Islands to the post

mas ter at Manila all matter and reports required by these regula

ti on s  to be sen t to the D i,ision of Dead Letters and to ' the post 
offices at division headquarters of the Railway Mail Service. 

�c. i ,po.s ition hy 2. Postmasters i n  the Stutes of New York Maine Massacllu-S r r. tc� 1 n groups. ' , 
setts, l\ ew Hampshire, Vermont, Connecticut, and Rhode Island 

shall transmit to the postmast€�r at New York, N. Y., and post

masters in the States of Illinois, Indiana, Michigan, Minnesota, 

'Visconsin, North Dakota, South Dakota, Iowa, Missouri, Kan

sas, Nebraska, l\lontana, \Vyoming, and Colorado shall transmit 

to the postmaster at Ch icago, Ill., and postmasters in the States 

of California,  Oregon, Wasllington, Idaho, Nevada, Arizona, Utah, 

�ew Mexico, and the Territory of Alaska shall transmit to the 

postmaster at S an FranCiSCO, Calif., all matter and reports re

qu ired by these regulat ions to be sent to the Diyis ion of Dead 
Letters. 

Making up amI Sec. 64:0. I n  making up returns to be sent to the Division of 

t����mit�irg l;�: Dead Letters, to br an�hes thereof, and to post offices at division 
clahucd matter. head" uar ters of the, HaUway Mail Service, every l)iece of mail -!lo<;tmal'king. 'i 

matter shoul d be postm arked hy sta mp or han d with the name 

of the post office anll the date of sending. 

:!vIntter beal'ing 2. Matter bea ring postage-clue stamps which can not be deUv-p Q S t a g  e - due 
_ ,... � " • .  

stamps. ered ( see sec. :) Fcl:) shall be tled m one package, wIth a wrl tten 

statement as to the amount of such postage-due stamps, and 

inclosed in a separate wrapper o r  envelope plainly marked on 

the outside, " Postage-due matte:!;." At city-deliyery offices eacll 

cl ass of matter shall he tied in separate bundles and a facing 

slip put on each one stating the number of pieces therei n an d the 

amount claimed for postage. 

See sec. 225 as to claim for credit for the yal ne of stamps and for ya llW of stamps on postage-due bills not returned 01' returned without 
,:: tAmps, and on mnttel' forwarded to fDreign cOll Dtries., and on foreign 
undelivered matter. 

to be 3. A memorandum giving the date and number of pieces t rans� 

mUted shall be sent from other than letter-carrier offices with 

eyery retu rll. 

List of thinJ- 4. A manuscript l ist of each piece . of matter of the third class 

�ha����u�:���;�· al�J of obvious yalue and of all matter of the fourth class, whether 

of fourth·class advertised 01 not, shall be sent with such matter. This list may �l����er to be be made on blank ( Form 1522 or 15221 ) for unmai lable matter 

by changing the word " Unmailable " to " Unclaimed." Copy of 
list shall be retained for reference. 

Dispatch of re- 5. The whole retUl"ll shall be wrapped and securely tied in one tUl'll. 
parcel addressed " Division of Dead Letters, \Vashington, D. C.," 
or " Postmaster, ---, "  ( at post office at division headquar

ters of Railway Mail Service ) as may be proper, and indorsed 
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" Return of unclaimed matter from --- " ( here add name of 

post office) . A penalty envelope may be used for the address 

label but must be fastened securely to the parcel. When a return 

of first-class matter is too bulky to be tied in one parcel a pouch 

shall be used, so that all the matter will be received together ; 

but returns of third-class and parcel-post matter shall be in

closed, as far as practicable, in locked mail sacks equipped with 

locking- cord fasteners. Returns from letter-carrier post offices 

shall be registered only when a claim for credit for tIle value of 
due stamps is included therewith. 

6. Hotel and fictitious matter shall be accompan ied with a state- Hotel and fic
ment showing the number of pieces transmitted and sent sepa- ti tious matter. 

rately from other unclaimed matter. 
7. Postmasters at letter-carrier offices sllall use dead-letter bills Deacl - l  e t t e I' 

( Form 1561 ) printed on hlue papei;, and returns from all other 
bills . 

. offices shall be sent without dead-letter bills. 
< 

Sec. 641. Postmasters at division headquarters of the Railway Valuable mat· 
Mail Service receiving money or stamps found loose in the mails r'�\�:I�I�ilslo:�� 
shall, if they be unclaimed, retain the same for three months, ill post offices. . . -to be. retained 
and shall keep a complete record of sucll matter, With ful l  pa1'- three mo nths, at 
ticulars, such as may enable the rightful owners t? identify and ��ac�o��c�1: 
receive their property without loss of time. These postmasters 

may deliver such matter to the proper cl�timants, and take re-

ceipts therefor upon blanks provided for the purpose. TIley 

should make every effort to match or identify money or articles -:-effort to de
found with losses or deficiencies in registered, insured,' collect-oll-

hYel'. 
delivery, or ordinary mail coming- to their knowledge, and, if 

possible, deliver the same to the proper owners at the same time 

as the letters or packages from which they have become sepal'ated, 

or as soon thereafter as possible. Any articles of merchandise �h�:;�icsI2 of mer

found loose in the mails and unclaimed at the end of six months 

shall be disposed of by the postmasters at division headquarters 

of the Railway Mail Service by public sale, except that such 

matter found in the 'Washington ( D. C. ) post office shall be sent 

each month to the Division of Dead Letters for disposal. A snit-

able. record shall be kept thereof, and the net proceeds sent to the 

Division of Dead Letters to be accounted for as part of the postal 

revenue. 

2. Any money remaining at post offices located at division -forwarding of, 
headquarters of th� Railway Man Service unclaimed at the end ifea d

DL�Wc��. 
of 

of three months shall be forwarded to the Division of Dead Let-
ters, each article being inclosed in a separate enve10pe or wraDper, 

ind9rsed with a full description and statement of when and where 

found. The articles must be numbered and ctescribed upon an 

unmailable bill ( Form 1522 or 1522� ) .  

3. Weekly returns shall b e  made to postmasters a t  division -'weekly returns 
headquarters of the Railway Mail Service of all  articles except ��es.n

t what of


money and stamps found loose in the mails by postmasters at 
other offices received from the Railway Mail Service or other 

sources. All such matter on hand at the time of such return shall 

be included therein. 
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, Trr�tnlept and 4. Postmasters, other than those at division headquarters of the ����os��rnl02��t�� Railway Mail Service, receiving money or stamps found loose 
at division �(>ad- l' n t1lo moi l '" fl'om <-11e Tl'al' l ,v<> y 1\"-" 1' 1  �e"vice 01' o <-11e1' sources quarters, n,ulway - '" - ," " >:> �-" l, -,-,,< i ., u. .lUG. I.J � .. , 

1f3il Service. shall make "\voekly returns thereof to the Division of Dead Letters 

or a ;}l'nDch thereof, and include therein all such mlltter on hand 

at the time of making the returns, Each article of this matter 

must be inclosed ill a separate envelope 01' wi'apper, indorsed with 

a descrip tion of the article ancI a statement of when and where 
found. 'rIle parcels nmst be numbered and descr ibed on unmail� 

able bills ( Form 1522 Oi' 15221 ) ,  but all articles of merchandise 

found loose in the mails shall be 8ent by postmasters to the post

master at the office .. vhere the division superintendent of Rail

,yay lUaU Service is located that includes the State, Territory, or 

part of a State in vvllich their respective oflices are located, except 

that snch Blatter Jetainell at offices in the iowel' peninsula of 
Michigan shall be sent to the postmaster at Chicago, Ill. , and 

that founel ill the thil'd division, Raihvuy Mail SeTVice, shall be 

sent to the Division of Deac1 Letters, 
See sec. 6-34 as to l'epol't of compla intf', �nfl damage, loss, theft,  etc"., 

-of wail ; sec. ;::28 as to report of ro bberies of post offices. 
R�t.:n·lls M Ull. See. 642. Unmailable matter shan not be held to be a dverma.ll:!"bl� mattu. -fir�t - class of· Used. At post offices of the first class daily, ana at all other post �ili�e�����G�:hel' offices 'weekl�', returns shall be mllde to the Di vision of Dead Let-

ters, or branches, or to post orriJ;es at division headquarters of 

the Railway l\Iail Service of all unmailable matter received 

through the: mails <:Iud on hand [tt the time of return ( see sec, 

580 ) ,  which is not dil'ectetl to be cUspose c1 of otherwi se ( see sec. 

532 ) .  

See se£.  5 8 1  !!s to numaiIallle matter at mailing offices ; sec. 5 G 2  a s  to 
offices in transit, 

Maki.ll� Ul) ll!l41 Sec. 643. Ea ch return of unmailable pa rcels shall be aCCOill-t�ausnllttmg U ll- , . mailahle watter. pnmed "with a list of such matter on Form 1522 01' 1522}, the full --List o f. llame �Uld ad(1ress on each parcel to be given as nearly as pos-

f{easoll for send-ing-. 

sible ; but llluti:ei' of tl1e first class should be accompanied ,vith a 

statement only of the numbe1' of pieces transmi tted and sent sepa

ra te from IHuttel' of the third unel fourth classes, 
2. Every piece of unmailable matter Sent to the Division of 

Dead Lett ers, to branches thereof, or to post offices at di vision 

headquarters of the Railway Hail Service shall have plainly 

''\THten or stamped upon it the specific reason therefor as pro
vided in Section G15, and must also bear the name of tIle post 

office and the date on which it was so sent, care being taken in 

indol'sing or st<lmping such matter not to deface the original 

postmark 01' address. reE,�,���l'ation of 3. Heturlls of unmnilahle matter shall be securely fastened in one 

package, ,,·ith list inclosed, addressec1 " DiYisio:�l of Dead Letters, 

Washington, D. C.," 01' " Postmaster, --- " ( at post office at 
division 'headquarters of Hailway Mail Service ) ,  as may be 
proper, and plainly indOJ'ssc1, " Return of unmailable matter 

from ( here add th'2 name of the post office ) .  All 

ma tter should lJe inc-l udell in the same return. 

4. Duplicates of all lists and statements shall be retained by 

postm asters. 
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TITLE V.-TREAT:J\IENT OP 1\1..:\11., l\IATTm: IX rOST OEFICES . §647 
5 .  Unmailable matter shall not lJe sent w i t h  l'etlll'ns of orcE

nary unclaimed muttel'. 
See Gees. 994 nn<1 DD7 as -Co ullcJ3j.med re",iste l"ed maHer ; SE'C. GOO a il  1;f.) dr.Uvery o f  valus,DIe letters received from Divis ion o f  Dead Lett u;;.  

Sec. EH4. ( The Postmaster-G,tHeral ) may l11nke re!?;Ulf<tioDB ff),' Hll!ut'u of n", 
( the ) ::'

.

:� .,' ,retm'l: ( of tmdeliv81.:ed letters ) f)·0.1 11 thl;> Df.n.1 1�I��r!���'s�eu{'i' 
Letter OffiCe t o  tne wnters when they can not he (lel lyct'ed to the l U 2 0 ,  A p r. 2.1 ; 
parties add l'eSBcd : Pro r'icled, 'T'lw.t when letters are l'e tlll'lle(l from 41 S ( ;, t .  ;; 8 3 .  
the Dead Letter Office to the \vl'itel's, a fee of :3 cents shall be 
collected a t  the time of delivery, under such rules and regulations 
ES th(� Postma ster-General mn.y prescribe, 

See sec. 608 as to time or l'eteutioil ill po�,t offices. 
80e; 645. AJl matter uncl a imed by the adc1l'e�;sees anci Ull· t Unclai'jll:d iila�-. , P i" reae.!l u!-\' Ilj -

Delivered matter o f  every cha racter reach ing the Divi sion o f  Dead 'ri,ioll of Drad 
. . . lJdters to bl' " ('-Lettel'is an{l the bYanclles thereo f shall, as far as Cll'CUlHstHllces tUi'llcri to �c �II. 

and conditions permit, be returned to 8enOe1'S, except such as is ���xcC"Jt;o)n 
obviously of no value or is unmailable uilcler any provision of In w, � - _ .  
which shaH be disposed of as the First Assistant Postmaster 
Genernl may direct. A ll redstered matter shall be returned to All ri'�'i,>tei'('�j � ma tter n be p-the senders upon payment of allY post age due thereon reqnired to tmllecl. 
be pa id before tnmsmission. 

2. The fee of 3 cents for tIlt': rel'm'll 0[ letters to l,Y riters \vl1 icll Fe!' Of 3 ce nts 
do not be�r the c�Hd :l(,1c11'8SS o '� tlle sender sllflll be collected by to l;� ('o�l ected.  
mea n s  of IlO stage-due stamps to be affb::ell by postmasters to snch 

letters before deli Y(�nr, and the nrnoullt to be charged shall be 
in(1icated on official or penH l ty envelopes befCrl'e dispatch to 
pCHJt oft1ces froul the Division of De:ld Letters 01' its l'ei3pective 
brunches. 

§e{c o  646. Volhell 11 Gcess(.l 1':" to OlJC11 letters for the :rrurpose of I tOfR:lI i�n; f�r.a:! 
making propel' disposition of them, they shall be oDened only hy .:{e'lt�'�:r · O;n� ![�� � 
clerks or ernployees designated for tllat purpose, and undei' the iU!'B, 
direction of the Superi nten dent, Division of Dead Letters or tll �  --;-nn2el' direc t iG [! 
postmasters at the bruncDes of the Di i"if,Ion of Deud Letters. ��!t. 0 I1p (' rlllt�liJ
EVBl'Y letter containing a n:tlnahle j ncl (ll3Ure shall  be i n dorseel with 
the name of the person Oil en I ng' i t  HIh1 D. b l'ie·r: Hlemorn n cl1:Hl of tDe " :'IT'em :>l"::;' n d I: Tn. 

1 � . "  _ • 1 N .  -r-y- � .1+ _. " .J! 'l �, _ .., . or le �.t·�i's with CllaI [tctel o f  the IDC!Q"l1re.  \Vhen a l e l LCl IS l.O Ll;l c1 to COlltc�ll1 ",l l Ull h ll' i ll (;' 1 () _  
mon ey, a recol'll of the adell'CBS thcrcon and the amoun t Shelll b e  ��;;�1�./·ontaillill� 
imm ediately mrrde b y  the person who opens it, and the record and 
all such letters, together with aU other letters containing iD.clo-
Bures of valne, shall be delivered at t1l8 close of each (tty to the 
clerk clesigru;,rted to l'08cei ve them. 

DISPOSITION OF VALU.e.D'LE Il'�CI,OSlIRES A j\'D LEI'TEl1S CON'LHEfI-;-G 
'l'uEI"r. 

Se{�. 647. All letters of (lo me�·'tic orHnn ',vi1 icll Ci�. nn0t be {18- il{,!lil. leHl'i'g 
livered by postm.:lflters shall he sent to the Post Office Denartm{mt Cr\lt :.� i1 i�� \·�Iu· 
or to a 

'
post office aesignated by the Postmaster Genei'Rl nnd :1 \{. 1�I,\o�����: 

snch as conta in inclosures of value, other than correspondence, 19 16,  Jllly 28 ; 
shull be recorded. If the sender or, addl'�ssee cannot be. i.dentified, �r����d 4�t sucll letters shaH be heW for a ll<'l'lOf1. of om� year ;r,vmtmg rechl. - -d i�' iJdi'J�l, 
mation. If within one year they have not been dnimed, they slJaH -
be disposed of as the Postmaster Genel'al may c1il'e('t. All other 
undeli vel'allie letters shnll be disposed of without record and not 
held for reclamation. 
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�oyel'11m�!1t s�- 2. Unregistered Government bonds, Government-bond coupons, cUl'liles, dlSPOS1-
d th ' t '  f h U 't d St ( .  h . f tioll of, when not an 0 er secun les 0 t e ill e ates Wlt the ex:ceptlOn 0 

i'eclaiDled. postage stamps, war-savings stamps, and thrift stamps ) and all 
other negotiable paper or intangible property susceptible of being 
converted into cash, wh ich may be found in unclaimed letters or 
be found loose in the mails, shall, if not reclaimed after the ex
pit-ation of one year, be converted into cash, and the proceeds 
deposited in the TreasUi·y as miscellaneous postal receipts in the 
manner vrovided for the deposit of money hy sect ' on 107. 

3. Unregistered war�savi ngs stamps, thrift stamps, and any 
similar secu rities that may be issued by the Government which 
shall be found in unclaimed letters or be foun d loose in the mai ls, 
shall , if not reclaimed after the expiration of one year, b� pre
sented to the Trer..sury Department for redemption, and the pro
ceeds he credited to m iscellaneons receipts of the postal service. 

Dead matter Sec. 648. Suita ble record shall be kept of all artIcles contain-

���!a::�r:su;���- ing mon ey, negotiahle paper,
· 

notes, drafts, money orders, wills, 
deeds, and other valuable and important papers, valuable personal 
photographs or pictures, and more than 5 cents i n  po�tage stamps. 
Such of the matter as can not be restored to proper claimants 
shall be filed for reclamation. 

-treatment money. 
of 2. Money inclosed in ar ticles \vhich can not be restored to 

claim ants shaH, before filing, be separated from the remainder of 
the contents thereof, and an additional entry of the amounts 
made on the envelope or wrapper. The branches thereof shall 
forward su ch money to the Divi sion of Dead Letters at least once 
a month, to be transferred to the Third Assistant Postmaster 
Genera l ( D ivision of Finance ), who shall c1eDosit it j n  the Treas
u ry to the crec1it of the Dostal revenues. Each employee through 
whose hands such matter passes shall receipt and account for it. 
Unclaimed postage stamps shall be destroyed, under proper super
v ision , and record kept of their value_ 

T h I r d and Sec. 649. Records shall be kept of the address and contents of fourth cl ass mat- thO d l' N tt - f t 1 d .f'  ' I  bl .f' -tl I t e r  contalning · lr -c ,"\",8 rna cr 0 apparen vaLue a n . oJ. ' a ua e _LOUI l-C ass 
articles of mIlle matter not of a perishabl e character receive<1 at the Di vision of and ,letters con· - . tainfng mel'chan- Dead Letters and at post offices at divislOn heac1qnarters of the 
�sl�cord. Haihvay Mail Service ; and ",-hen snch inclosures can not he de-

livered or restored to sender they shall be filed for a period of 
six months from the date of recording, after which no claim for 
recla m ation will be considered. 

Disposition of 2. All artides remaining unclaimed at the expiration of the ����lail1led mat- time prescribed shall be disposed of under such con ditions as 
the Postmaster General may direct. 

Account of pro- 3. An account shall be kept of the proceeds of sales of dead ceeds. 
matter and the net amollnt realized delivered by the Divi sion 
of Dead Letters to the Superintendent, Dhrj s ion of Finance, office 
of the Third Assistant Postmaster General, for deposit in the 
'rreasury to the credit of the postal revenues. 

Packages COIl- 4. Packagoes reaching tb e Diyision of Dead Letters or post 
!o �lli�g li quids or offices at diviSion headquarters of the Railwa v :Mail Service con-lIlJUrIOUS matter . < . .  ( . L 
to be destroyed. taining medicine, perisllable articles, liqui ds, or articles of a like 

character liable to injnre other matter with wh ich they come 
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in contact, or to attract rodents or vermin, shall be destroyed 

as soon as it is ascertained th at ,they can not be restored to 

the owners, but a suitable record shall be kept of all articles 

thus destroyed. 

5. A parcel of fourth-class mail returned to the sender from Postage on re
the Division of Dead Letters or post offices at division headquar-

turned parcels. 
tel'S of the Railway Mail Service shall be charged with postage at 

the zone rate from Washington, D. C., or such d ivision head-

quarters, together with an additional charge for postage at the 

zone rate from the post office where the matter was originally 

detained to ·Washington, D.  C.,  or sucll division headquarters. 

DISPOSITION OF LETTERS WITHOUT VALUABLE IN CLOSURES : PRINTED 

AND UNMAILABLE l\L\TTF:R. 

Sec. 650. Letters without "aluable inclosures shall be returned Letters "\lith
to writers, so far as possible, subject to a charge of 3 cents each, �;l;SIl���able in- . 
and no record shall be kept thereof, except as to the number 

�
t�ITt�r��tur'ned 

returned. -110 record. 
2. Letters not retUl:ned to writers, and undeliverable printed Lett-ers not reo 

matter, obviously without value, shall be disposed of daily, !��n��dt�i�v:/���'! 
under proper supervision, and sold as waste paper. printed matter. 

3. Undeliverable magazines and other periodicals, illustrated Magazines, etc . . 
vapers, and picture cards, not classed as merchandise and ap-

propriate in character, may he d isposed of to such hospitals, 

asylums, and other charitable and reformatory institutions as 

the F irst Assistant Postmaster General may direct. 

Sec. 651. An letters, packets, or  other matter ·which m a y  be .Seized or de
seized or detained for violation of law shall be returned to the tamed matter. 
OW11er or send er of the same or otherwise disposed of as the R. S. § 3 895 .  
Postmaster General may direct. 

2. All domestic matter of the third or fourth class received by foJi,;�i �l�SS n���� tbe Division of Dead Lette�'s, its branches, or post offices at d iYi- tel' received by 
sion · beadquarters of the Ra ilway Mail Service, which is unmail- E���:��� of Dead 
able uncler sections 469 to 473 shall be c1estroyetl under the -destruction of, 
direction of the superintendents Or the postmasters,

· 
except wben 

except. 
it  can be ascertained therefrom by whom it was deposited in 

the mails, in which case the matter shall be held and the fact 

reported to the Chief Inspector, 01' unless on submission to tIle 

Postmaster General he shall direct its preservation as evidence or 

other disposition. 

3. Sealed matter declared nonmailable by law and received by Sealed matter 
the Division of Dea<1 Letters, i ts branches, or post offices at divi- ;�f�h is nonmail. 
sion headquarters of the Raihvay Mail Service shall be disposed 

of in accordance with the order of the Postmaster General. 

4. All mail m atter the delivery of which is  forbidden by order Matter forbid· 
of the Postmaster General under sections 476 antI 477 which is �:� �;����;J ��� 
received by the Division of Dead Letters, its branches, or post ders." 
offices at division headquarters of the Railway Mail  Service 

shall be treated in accordance with such order. 

See sec. 626 as to treatmen t of obscene, lottery matter, and matter of an immoral cbaracter. 
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Foreign (lead 
matte.I'. R. S. � 4 0 1.  -treatment of. 

POSTAL LAWS AXD REGULATIO}iS. 

Sec. 652. The aetion of the Post Office Departlileut l'Gspecti.ng 
foreign dead le tters shall be subject to conyentl onal stipulations 
with the l'cspecti ve foreign aO.ll.liuistra tions. 

Sec. 653. Dnuer the provisions of the UniYersal Postal Con-Disposal 0 f forehm !l e a d 
matter. vention of Ivrndrid ( Article XXVII, Detailed regulations of execu-

tion ) undeliverable matter originating in foreign COuntries mnst 
he returned to the country of origin at the expiril.tion of the 
period, 110t ex(�eecling six months, during '.vilich it is requil'ed to 
be held by the la,Ys of the country of c1estination or by special 

postal conventions or arrangements. Printed papers of no value 

are not returned to o rigin unless the sender, by means of a note 
-" print� " re- on the outside of the package, has requested theIr l'etm'n. Regis

f.����dto s��ldel'�f tered " p rillts " shull be regarded as articles of "nIne to the 
sender. 

Spp, Official Postal Guide as to treatmellt of undelivered fOlreigll Blail matter. 
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TITLE SIX� 
DELIVERY SERVICE. 

CHAPTER 1. 

CITY DELIVERY, 

ESTABLISIBrENT AND SUPERVISION, 

Sec. G54. Letter carriers shn.ll he employed for the free de- Ci.ty i!{\!ir('.y 
livery of mail matter, as freqnently as the public business may re- se�y���. 
quh'e, at Cyel'y incorporated city, village, or borough containing a 24 S�:lt. ;��' 3 ;  
population of fifty thousand witllin its COl'p01.'ate l i m its, and Tuay --establishm'e n t 
ly� so employed at every place containing a population of not less of, when, 
tllan ten thonsan d , \vitllin its COl'llOl'ate li mits, accon1ing to the 
last general census, taken by authority of S tate or Un ited States 
l aw, 01' at any post oHice which produced a gross revenue, for the 
preceding fi scal year, of not less than ten thousand dollars : P1'O-
'Li'iderZ, Tllis act shall not affect the existence of the free delivery 
in places where it  is now est<lhJj{:li1ec1 : lind provldecl f'urther, 
That in offices where the free delivery shall be establishecl tIndel' \ 
the rH'oYisioll S of this act, sncll free delivery shall not be abolished - discontinnance ' 
b�T reason of decrease heloyv ten tb.oH!'land in population 01' ten of, wllett. 
thousand dollars in gross postal revenl1e, €xce)t in the discretIon 
of the Postmastel' General. 

NO tE �This f;ta tnte S\1pei"Hc�l ( f;  1' .  S .  � 38G:) .  }, :pplicfl tjr,ns for tile Xot,e. 
establishment of city flelivery should 11" a(ldresscd to the Fh'st Assistant 
P o s ! ' ru a s t N  Genera ! ,  Di vision of Pcs t-ofilce Service'. Tiley slJonld give the 
population of the pince, state wheth('.\' the h ous rs are numbered, the 
s t l'(�(� i s  ]ll'0lWl'ly l i ;2'ht('cl. tlwir n,l IDN; po:; tc,l, ann Wllctllcl' tll e r(' m'e good 
conj inuous sidewalks thr01.-'ghout tile ,,'!uole .of th c district l;vhi,�h it is 
pr'oposed to se rve by lettel' carrie:CG, 

20 'Vhen two or more post offices situated within the corpOl'ate -iron c O llSoli-' 
l i mits of any city, village, O l'  borough are consoli(lated hy uuthol'- da\ed1 po'i� �ffiC8S. 
ity of the Postmfl ster Genet'al, and the said offices together pro- 3 6  -it-;t l��t�., 1 6 ; 
dueecl a gross revenue for the preceding fiscal year of H Ot. less 
than ten thousand dolial's, letter caniel's may be employed for 
the free del iYel',Y of mail mattei' in l ike m flnn�l' as if any 01':8 of 
such post Dtfiees had produced such revenue in said fiscal yef:�r. 

Sec. 655. No extra pOSL:1ge 01' cn l'l'iel'R' 'fees sllnjl he charged 01' Extn� Pl}stllgO 
collected upon any mail matter collected or delivered by carriers. Oi' CI ::;�,I "��' fet'S 

In'o ! W U!" " 
R. S. � ::873 .  

Sec.  65G. T h e  limits of the city deliYer;v service and the FjxiugQf limit� 
number of dai1y deliveries and collection trips to be made shall 

�l�l?�i���qti(,!lry of 
be fixed by the department and shall not be changed except by 
authority of the Ii"il'st Assistant Postm aster G-enera1. 

2, Postm:lstel's may make changes in carrier routes within c It a 11 g' e s in 
estHblished limits so as to equaliZe the carriers' wo:rk and to illl- route',. 
prove the service. 
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3. The routes shall be laid out in such a manner that none 

of the carriers shall be required to work more than 8 h ours a day 

within a period of 10 consecutive hours. ( See sec. 678. ) 

Snpenision of Sec. 657. Postma sters shull see that all employees connected delivery senlco . 1 . 1 l '  
. 

f 11 . f 1 t th ' 

Hours of Eerv-
ice. 

by po�tmastCl's. w I th Lle CI t.y ( e  I very serVIce are u y III ol'me( a s  0 ell' 

duties and responsibilities. 

Fil iJ:g of or- 2. All or ders of the Post Office Department affecting the city (fErs. 

Issue of 
Etructio n�. 

(lelivery service or the duties of letter carriers sha l l  be suitably 

filed, and copies of all such or(lers shall be poste d i n  conspicuous 

places in the post offices an d stations. 
in- 3. Postmasters shall issue such instructions as are necessary 

to promote the efficiency of the city delivery service and main

tain proper discipline, provided they do not conflict with the 

Postal L:n\'s and Regulations. 
Tc�ting of car- 4. Postmasters shall frequently test at irregular intervals 

eftki ency of letter carriers i n  the collection and delivery of 

mail. 

the rier�. 
the 

EXJ.lcndit � r C S Sec. 6i18. Postma sters shall not muke expen diture� on account for CIty · delivcry 8cnice. of the cit.y del i very service without first obta ining authority 

����u\o b:u!�h��: f1'om the First Assistant Postma ster Genera l ,  Division of Post" 
ity. Office Service, except in cases of urgent necessity, wben the First 

Assi.stant Postma ster General shall be p romptly notified. 

S�e sec. 218 as to l'lCCDlllltS Qf city delivery service. 
Correspondence Sec. 659. Postmasters should address to First Assista n t  Post, ���ll���;�I]�tt e;�: IilHstel' GeneraJ , DIyis : on of Post-Office Service, a l l  necessary cor· 

of carriers. l'Pspondence rel ating to the city delivery service,  and to the ap

pointment, removal,  and reinstatement of letter carriers and sub

stitute letter carriers. 

LETTER CARRIERS AND SUBSTITUTE CARRIERS. 

C]a�"lfic;a t i o n Sec. 660. Letter carriers in the City Delivery Service shall be lnd �alanes. l '  . . 1 1 . . d I 1 9 0 7 ,  Mar. 2 ;  (.IVlC e( . 111tO nve gl'a es, as fol ows : 
34 �tat. �20�. " . salarY' l Sulury. 4/8;0°: 1��9 .) ,  First gra. de _ _ _ _ _ _ _ _ _ _ _ _ _ _  $1 ,  40D

. 

F�Ul'tlI gradc _ _ _ _ _ _ _ _ _ _ _ _  $ 1 , 700 . " c .  . S econd gl'f1,de _ _ _ _ _ _ _ _ _ _ _ _  1 , 500 FIfth gl'ade _ _ _ _ _ _ _ _ _ _ _ _ _ _  1 , 800 
Third grade _ _ _ _ _ _ _ _ _ _ _ _ _  1, GOO 

Provided, That in the readj ustment of grades for * * * let
ter carriers in the City Delivery Service to conform to th e  grades 
herein provided, grade 1 shall include present grade 1, grade 2 
shall include present grade 2, grade 3 shall incl ude present grade 
3, gr:lde 4 shall include present grade 4, and grade 5 shall include 
present grades 5 and 6 :  Prov icled f'twther, That hereafter * * * 
subst itute letter carriers in the City Delivery Service when ap
pointed regular * * :r. carriers shall have credit for actual 
time served on a basis of one year for each 306 days of eight hours 
served as substitute, and appointed to the grade to which such 
* * :j: carrier would have progressed h a d  h is original appoint
ment as substitute been to grade 1 .  

f�g?O��o�s. 2 '  Sec. 661 . Letter carriers in the City Delivery Service shall be 
3 1  Sta{ 1;�6. ' promoted successively after one year's satisfactory service in 
, 1920, June 5 ;  each grade to t.he next higher grade until they reach the fifth 
41 Stut. 1 019. gra(le. All promotion s shall be made at the beginning of the 
-when made. qu arter following one year's satisfactory service in the grade. -basis of. -delayed. 2. 'Vh en a * * * carr ier fails of promotion because of 

unsatisfactory serv ice he may be promoted at the beginning of 
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the second quarter thereafter, or of any subsequent quarter, on 
evidence that his record has been satisfactory during the inter
vening period. 

§666 

3 .  Carri ers of the highest grade i n  thei r  respective offices shall -to higher posi
be el i gible for promotion to the higher posi tions in sn iel post tiOllS. 
offices. 

Ll. No * * * carr ier shal l be promoted more than one grade -one Inade a 
withi n  one y ear's period of service. } ear. 

5. Whenever an employee herein provided for shall have been -restoration to 
reduced i n  salary for any cause, he may be restored to his former gl'ad.e af!el' re-

d d d t 
. 

d
' 1 " clucilon 1Il sal-gra e or a v ance 0 an mterme rate grade at the .Jegmnmg of ary. 

any quarter foll owi ng the reduction, and a restoration to a former 
grade or advancement to an intermediate grade shall not be con
strued as a prom otion within the mean i. n g  of the law proh ibit i ng 
advancement of more than one grade within one year. 

6. Fifteen days before the end of each quarter recommenc1a·· -a Jlnu � l re\om
tions should be submi tted to the departm ent either for or against 

mClldahons. for. 

the prom otion of every clerk and c arrier who at the end of the 

quarter will h ave completed a year's service in any of the grades 
from $1,400 to $1,800, inclusive. 

Sec. 662. The Post Office Department may redu ce a '" '" * R euuctlons. . 
. f ] . 1 l ' .1 1 I "  1'" . 1 9 0 7 ,  Mar. 2 . 

ca rner rom a ug ler to. II ower graue W leneVel' l i S  e u clency 34 Stat. 1 206. 
falls below a fa ir stan dard or 'wbenever necessary for purposes 
of discipline. \iVhen a ':' * * carrier has been reduced in -restoration. 
sa lary he may be restored to his former grade or advanced to an 
intermediate grade at the beginning of any quarter following the 
rel1uction, on ev idence that his record has been satisfactory dur-
ing the intervening period. 

Sec. 663. Postmasters shall keep ratin gs, under instructi ons R:ttil!gs. 
issued by the department, to show the relative standing of letter 
CluTiers based On their faithfulness and efficiency. 

Sec. 6 64:. S ub stitute letter carriers in the City Deliyery Ser vice Snl)stitutcR. 
Compensation. 

shall be paid at the rate of 60 cents an hour. 1 9 2 0 ,  June 5 ;  
Sec. 666. Applicants for apPOintment as letter c:l niers Shlill 4 1

E
S;!.��

1
1i2��·

o n  
be examined by the Civil Service Commission, to whom applica- of Il}l}lllcfrnts. 
tions sh ould be m ade. Examinati olls will be open only to ci tizens 

of the United States. 
2. Every applicant for appointment must be between 18 and 45 

years of age, weigh at least 125 pounds, and be not less than 
5 feet 4 inches in height. He shall also be required to undergo a 

physical examination by a reputable physician, who shall make 

the certificate requ ired by the Civil Service Commission . 

Qualifications. 

. Sec. 666. Letter car riers and substitute letter ca rriers are a}1- Appoiutme nts. 
pointed by the Postmaster General on the n omin ation of the -how mad'!. 

postmaster. 
2. Selections of persons for appoi ntment as substi tute letter Substitutes. 

carriers shall be made by the postma ster from the carriers' eli-

gible regi ster in the lUanner prescribed by the civil service rules 

and the nom inations submitted to the civil service d istrict secre-

tary for indorsement and transmitted to the First Assistant 

Postmaster Genernl, Di visi on of Post-Office Service. 

3. When two or more persons are nominated on the same day -seniority in. 
for appointment as substitute letter carrier, their seniority shall 

be determined by their standing, 01' rating, on the eligible regis-
ter and not by the order of their selecti on. 
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-.of senior sub- 4. A vacancy in the regular force s hall be filled by the promo-�!�.:llte to l'-2gu- tiol1 of the senior substitute. ;U��;��� no sub- 5. When a vacancy occ urs in the regular force and ther.e are 

no substitute letter cal'rie1's, the nomin at ion for appointment 

shall be m ade from the carriers' eligible register. 

-at new city· 6. TIle apDointment of letter cm:ri8rs and substitute letter car-dejin'ry offices . .  
ri el's at llew city delivel'Y offices upon thei r estaulishment shall 

be made from the c arriees' eligible register by the Postmaster 

General on nomination of the postmaster. 
Temporary ap· 7. Vll1en a VftCR ncy ocelli'S Oi' an emergency arises neceSSitating 

po���me�;��'l_serv_ the immedi ate appointment of a letter carrier, and the eligible �e\"\t;ip\� �'l}d l�!;'-,v register contains less than three names, appointment shall be 
made. made in accordance with civil service rule 8. 

Selection from 8. A postmaster is not required to make selecti on for permanent incomplete regis· 
ter. aVDointment from an eligible l'egistel' containing less than three 

R d H s t a t ,, _  mellis. 

-applic a t i o n s  for. 

names. 

Sec. 667. Reinstatemellts to the service shall be run de, in the 

discretion of the Postmu stel' General, only in accor dance with 
civil service rule 9. 

2. Applications for reinstatement to the service shoul d be made 

through the postmaster to the F'irst Assistant Postmaster Gen-
eral, Dids ioll of Post-Office Serv· ce. 

-soldiers, etc. 3, If an applicant for reinstateli1ent is an honorably discharged 
soldier, sailor, 01' ma::,'ine of the late Civil War or war with Spain 

or war with Germany, he shall state the title of the mili tary 01' 
naval organization in which he served and, if possible; transmit 

through the postmaster the certificate of his honorable discharge 

from the military 001' naval service or a certified. 01' photostat copy 

thereof. 
Tra :Sf81'S. Sec. 668. Any clerk shall be eligible for transfer to the service n/�� ' t  ���'7 2 ;  of a carrier, and any carrier shaH be eli gible for transfer to the " -lDZt: ,lt�1e 'fi ; service of a clerk, sucll transfer to be made to any grade not 

41 Stat. 10:33. higher thun the COtTeSponllL.lg grad.e of salai'j, and the time 
-:-of de!"!, to ca,- .vhicll snch cle rk or calTier shall have served in the grade from �������\�1�r�j�s�f. 'which such tra nsfel' was made shall be counted in connection with 
time. the service to which such transfer may he m ade in computing the 

time of serv ice necessary tc entitl e SlH:h employees to promotion. 
2. The Postmaster Genenl.l may, when the interest of the 

sei'vice requires, tramifel' anJ' clerk to the posi tion of carrier oi' 
any carrier to the position of clerk, such transfer to be made 
to the corresDomling grade and salary of tile clerk or carrie!.' trans
ferred. 

3. Transfers from the grade of clerk to that of carrier in the 

-:-�xchange of po- same office may be made, provided they are effected by exchange 
SltHlllS. • • 

h b f h . . 1 1 1  -physical atH- of pOSitIons and t e clerks to e trans.:erred are P YSical y a )  e 

��'lltel"C"t" 0 f to perform the duties of a carrier, but such transfers should be 
s(!\"\"ice. recommended only when the best interests of the service will be 

subserved. 

�t;e� nother post 4. The transfer of a carrier from one office to another will be 
-app I i c: a t  i o n  permitted only in exceptional cases. Applications should contain i�;;.l1g·h postmas· a full statement of the circumstances in the case and be ad-

dressed to the postmaster at the office to which transfer is de
sired, and submitted to the postmaster at the office ill which the 

currier is employed. The last-named postmaster shall forward the 
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applicatio-n accornpnilied ,,-ith a statement o f  the currier's recoru -)"cconmH� n d a ·  
and any pertimmt facts in his case. If the postmaster at the ���.�1 of po"tmas· 

office to which the tran sfer is desired is favorable thereto, he shall 

forward the application, together with his recommendations, to 
the First Assistant Postmaster General, Division of Post-Office 

Service. 
Sec. 6G9. Resignations of letter carriers and substitute- letter Resignati(}>/, 

carriers shall be made in writing and forwarded to the First 

Assistant Postmaster General, Division of Post-Offtce Sen-ice. A 
resiguatioll requested by the postmnster or by anyone fOl' him 
will not be acc0pted. 

2. Letter carriers and substitute l-ettel' cftl'l'iers will not be Removal. 
remOved except for just eause upon written dlUrges filed with the 
First Assistant Postmaster General, Division of Post-OJ-llce Sery-

ice, of which they shall be given dne notice amI allowed full 
opportnnity fo1' {[efense. The charges shaH specifically set forth 

alleged delinquency or misconduct, giving' elate and place of the 
occurrence. ( See sec. 41. ) 

Sec. 6 7'0. Every letter cflITier shall give bonds, with suretie�t, n�n(ls of l�tter 
to be 811pl"oved . by the Postmaster General, for the safe Cl]S[OCly 4'l\�rlet·.s.§ ::1870. 
anel delivery of all mail maUer, and the faithful account and pay-
ment of ail money received by him. 

2.  Each letter carrier and substitute letter �arrier shull, at the -amo u nt �f. 
time of his apPointment, give bond in the sum of $1,000. It is -hy authorized 

_ . . . . • surc:tr company 
preferred that bonds fUl'lllShed by one of tile surety compames pl'efe]'j'e�. 
authorized to act as sureties on official bonds be given. A list of 
such companies is printed in the Official Postal Guide. 

3. Letter carriers transfen:'ed fTom one post office to anothel' �:���>. required 
shall file nevV' bonds, their fOlTflCl' bouds te:cmiIiating on the date 

of such transfer. S ubstitutes promoted to the position of regulrr]' 
carrierE need Dot file new bonds unless called upon to do so b;y 
the First Assistant Postmaster General, Division of Post-Office 

Service. 

Sec sec. 70 as to renewal of official \)olld�, 
4. Bonds of city and village letter Cal'riB�'8 may be accepted by tili�1��eplan8e and 

the postmasters at the post offices in which such carriers m'e � 

employed, f01; and on behalf of the Postmn:;:tpI' G.enentl. These 
bonds shall be filed by the postmasters in their respective office::>. 

See sec. 69 as to release from SUl'.2tyshlp an.d aplJl'Oval of new bOlld. 
Sec. <; 7 l. EVery c2 lTier, before begh ning n etive sel'Yice, shall , 0pi,e.ial .ll.tb to 

tal�e the official oa.th prescribed in section 32, whi ch oa th shall r:r ��;��.�JC1�: M· 
be retained on the :ales of the local post office, subject to the call 
of the First ASf:istant Postmaster General o r  to inspection by a 
post-office inspector or other officer of the Post Office Department. 

UI'GFOR)[S FOR CITY LETTEn C�\rrnIEns. 

Sec. 6 j �. The Postmaster G'en eral may prescribe a uniform lTlIiform� 0 f 
dress to be worn by letter carri ers. carriers. 

2. Whoever, not being connected with the ietter-carrier branch ;l90�', §:r..i��·�7 4. 
of the postal service, shall wear the uniform or badge which may ch. 321,  § 18'7 ; 
be presci'ibed by the Postmaster G

.
enel'lll, to be worn by letter 35,,�!��i lll.12\�;th. 

carriers, shall be fined not more tnan one lnmdl.'ecl doUers, o r  out (luthc)�·it.l'. . 
. imprisoned vot more than six months. or both. Peaalty. 
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vl�:rrl���;o pro- Sec. 6 7 3. Letter carriers amI substitutes shall procure uniforms 

forms. u nl-
at their own expense. Postmasters shall advise and assist them 

in obtaining well-fitting suits of the prescribed material and at 

the best term s. 
Empl oyees not 2. No postmaster or employee at any post office shall act as 

to act as agents 11 f . I' . 1 1 fi d '  tl f o r  ma nufac- agent or co ector . or any Ill( IVI( ua or I'm engage III 1e manu-
turel's. facture or sale of letter carriers' uniforms or any portion thereof. 

Distribu tion of 3. Postmasters, or employees designated by them for the pur-uniforms. 
pose, will receive and di stribute to the letter carriers and sub

stitutes for whom they are intended uniform goo ds shipped singly 

or in bulk by manufacturers to their offices or to the stations 

thereof, a n d  shall keep a record of such deliveries. 

Sped�cati 0 Jl S - Sec. 6 7 4. Uniforms made according to the fol1 o w ing specifica. ����:�rICrs' nul· 
tions sh all be worn by all letter carriers : 

-for w i n t e r 
wear. 

FOR WINTm� WEAR. 

Coat. ( a )  Coat : A double-breasted, square-corner sack coat, with 

Trousers. 

Ved. 

Overcoat 
cape. 

lapels, and made of bluish, m ixed cadet-gray flannel, or a heavy 

bluish-gray worsted or serge, termi nating two-thirds the distance 

from the top of the h ip bone to the knee, with a pocket at each 

side ancI one on the left breH st, all outside, with fiaps 2i to 3 
inches wide, with length to suit height of wea rer, say 61 to 7 
inches ; coat to be p i ped with best grade mohair b raid, l\i inch 

projecting, to be i n serted between edges ; 10 brass buttons with 

the designs of this department ( letter carrier in uniform with 

mail bag on sllOulcler and letter i n  upl ifted hand, o r  present fle� 

sign with letters " P. O. D." beneath ) down the front to button 

to the neck, and cora piping a roun d the sleeves, 2� inches from 

the bottom, to correspond with piping on the edge ; hvo circular 
buttons ( vest size ) on sleeve of coat, equidistant below cord on 

sl eeve ; coat to be l i ned with a durable all-wool fl annel. 

( b ) Trousers : Of same material and color as coat, with fine 

black broadcloth piping i inch "vide down the outside seam .  S ide 

and two hip pockets, to he made of strong, durable m aterial. 

( 0 )  Vest : A single-breasted vest of same material and color 

as coat and tl"ou �ers, vi'ith seven circular brass buttons ( vest 

size ) with the letters " P. O. D." upon the face. Four pockets 

on outside ( two on b reast and two at waist)  and (me on inside. 
o r  ( d )  Overcoat o r  cape : A reversible cape ( detached from the 

coat)  reach ing to the cuff of the coat sleeve when the arm is 

extended, of the same material and color o n  one side, and gutta

perella cloth on the other side, with five buttons ( the same as 

on the coat) down the front, and bound ent irely round with black 

mohair piping ; or an overcoat of the same material and color, 

trimmed to correspond with the coat, with five brass buttons down 

the front of the same size and design as the coat button. It shall 

not be obligatory on the carriers to wear either, but whenever 
additional covering i s  needed the postmaster of each city shall 

oecide, in accordance with the wi shes of a m ajority of the car

riers, whieh shall be worn, as both shall not be worn i n  the same 

city. 
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FOR SUMMER WEAR. -f 0 r summer 

wear. 

( e) Coat : Single-breasted, straight-front sack, with square Coat. 

corners, skeleton made, of bluish-gray flannel, or a light-weight 
bluish-gray worsted or serge, composed wholly or in part of 
wool or cotton, and terminating two-thirds distance from top of 
hip bone to knee, with lapels ( medium roll ) made to button over 
the breast, three pockets outside, with flaps, one on each side 
and one on left breast. Coat to be bound with black mohair 
piping, 1� inch projection, and five buttons down front, four 
buttons to button, and one at top under lapel of coat. 

(f )  Trousers : Same material and color as coat, with black- Trousers. 

cloth cord i inch wide down the outside seam. Side and two hip 
pockets, to be made of strong and durable material. 

( g )  Vest : Same material and color as coat and trousers, piped Vest. 

same as coat, with collar cut to open same height as coat, and 
five regulation buttons down the front. Vest may be omitted in 
summer. 

2. During the heated term postmasters may permit letter car- Shirt waists. 

riers to wear a neat shirt waist or loose-fitting blouse instead of 
coat and vest, the same to be made of light-gray chambray, ging-
ham, light-gray cheviot, or other light-gray washable material, to 
be worn with turndown collar, dark tie, and neat belt, all to be 
uniform at each office. 

3. All garments shall be sewed with pure-dye sewing silk, and Se
t
wing on gar

men s, etc. 
the garments must be finished, in a proper and workmanlike man-
ner and goods thoroughly shrunk. 

Sec. 675.  Carriers shall be designated by a number, Which cllr�fe��erin� of 
shall be shown on a metal badge to be worn on hat, cap, or helmet 
as part of the carrier uniform. The badge shall be solid and com-
posed of metal 18 per centum German silver, No. 18 B. & S. gauge, 
nickel plated, elliptical in shape, 1! inches in height the shortest 
diameter, and 2� inches in width the greatest diameter ; the car-
rier number shall be raised and japanned and located in the center 
of the badge, and shall be of numerals nine-sixteenths inch high ; 
surrounding the figures representing the carrier route shall be an 
elliptical border each point of which shall be five-sixteenths inch 
from the outer edge of the badge ; in the top half of the badge, be-
tween the outer border and the inner ellipse, shall be the words 
" U. S. · Post Office " ;  similarly located, except in the lower half 
of the badge, shall be the name of the post office and State ; the 
legend " U. S. Post Office " and name of the office and State shall 
be of japanned raised block letters one-eighth inch high ; at each 
end of the badge, between the outer border and the inner ellipse, 
shall be a raised japanned five-point star ; surmounting the badge 
shall be the symbol eagle and shield, the top of the eagle's head 
to be one-half inch from the upper edge of the badge and the 
spread wings to measure 2 inches on a straight line from tip to 
tip ; on the back of the badge and immediately in the rear of each 
star there shall be one staple, hard-soldered, projecting one-fourth 
incb ; a bar pin of steel wire 2! inches long with safety catch to 
he used in fastening a badge to the headgear ; the entire badge 
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shall be curved 10 per cent, so as to conform to the shape of the 
headgear. 

Service IItar.. Sec. 67 6. Length of service as letter carriers shall be indicated 

-size of. 

on the carriers' uniforms by stars;- as follows : 
Five years' service, one black silk star. 
Ten years' service, two black silk stars. 
Fifteen years' service, one red silk star. 
Twenty years' service, two red silk stars. 
Twenty-five years' service, one silver star. 
Thirty years' service, two silver stars. 
Thirty-five years' service, one gold star. 
Forty years' service, two gold stars. 
Forty-five years' service, three gold stars. 
2. All stars shall be three-fourths inch in diameter and placed 

one-half inch above black braid on each sleeve, equidistant be-
tween seams. 

Substitute car· 3. Substitute carriers shall wear a black-cloth bar, one-fourth 
����.�� fod/.stinctive inch wide and H inches long, one-half inch above the black braid 

on each sleeve, equidistant from seams. 
Inspection of Sec. 6 7 7. Postmasters at city-delivery offices shall cause a 

uniforms. careful inspection of carriers' uniforms to be made twice a year. 
A carrier should not be required to buy a new suit or any part 
thereof unless the postmaster, after inspection, decides that it 
is necessary in order to maintain a uniform and neat appearance 
of the force. 

HOURS OF SERVICE. 

Hours of serv- Sec. 6 7 8. Letter carriers in the City Delivery Service * * * 
Icei912 Aug 24 ' shall be required to work not more than eight hours a day : 
37 Stat. 554: ' Provided, That the eight hours of service shall not extend over 

1020, June 5 ;  a longer period than 10 consecutive hours, and the schedules 
41 Stat. 1053. of duty of the employees shall be regulated accordingly. 
-excess in emer- 2. In cases of emergency, or if the needs of the service require, gency. letter carriers in the City Delivery Service * :I< * can be re-

quired to work in excess of eight hours a day, and for such addi
-additional pay. tional services they shall be paid extra in proportion to thei r . 

salaries as fixed by law. --:c 0 m p ensatory 3. ,Vhen the needs of the service require the employment on time. Sundays or hol idays of * * * carriers * * * at first and 
second class post offices * * * they shall be allowed compen
satory time within 6 days next succeeding the Sunday and within 
30 days next succeeding the holiday, on which service is per
formed. 

Postmasters to 4. Postmasters shall prepare for the guidance of carriers in arrange schedules . and submit them theIr work a time schedule made on the basis of 8 hours' work 
for approval. each week day and so arranged as to provide only such time as is 

Copy to rier. 

absolutely necessary for the legitimate duties of each carrier. 
The hours of daily service need not be continuous, but they must 
be within 10 consecutive hours. A copy of the schedule shall be 
submitted to the First Assistant Postmaster General,' Division of 
Post Office Service, for approval, and any change in schedule shall 
be promptly reported to him. 

car- 5. Each carrier shall be furnished with a copy of the schedule 
under which he is required to work. 
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6. Postmasters shall not direct or permit carriers to work over.- Overtime for-
i . bidden. t me except III cases of emergency. -except. 

Sec. 679. Letter carriers shull not report prior to schedule 3n��r�/: �:r� 
time for the first trip of the day nor for the beginning of a trip rlers. 
following a " swing." 

2. Carriers shall not remain at their desks nor in the working Carrier not to 
room of the office during a " swing " or interval between trips, ����n in office, 
nor during the dinner hour ; neither shall they remain in the post 
office after completing the last trip of the day. 

3. Carriers engaged exclusively in the collection service shall Collectors not 
not be allowed to remain in the workroom of the office except �ork:��in in 
while depositing and facing the mail collected by them. 

4. Carriers shall register on the time recorder upon reporting, Time recorders. 
leaving, returning, and ending for each trip which begins and 
ends at the post office. The time cards shall constitute the 
official time record. Should the time recorder be out of order, 
the time recorded by carriers on their time cards shaY constitute 
the official record. 

5. One carrier shall not register on the clock for another. If Carrier not to register for an
this rule is violated, both the carriers concerned are liable to other. 
removal. 

6. The time of reporting, leaving, returning, and ending for Entries on trip 
each trip shall also be recorded by the carriers on their time :ig��s, h o w  
cards ; the entries on these cards shall be made at the beginning 
and end of each trip and not be deferred until the close of the 
day. 

7. When collections are made in the morning, on the carrier's ---:-w h e n  collection made on way 
way to the office, the first and second entries on the time card to office. 
shall be the time of opening the first box. 

8. When a carrier completes his delivery on his route and does do": h �o� ����i:� 
not return to the post office, the time recorded on his time card for after completing 
returning and ending on that trip shall be the time of delivery trip. 
of his last piece of mail. 

9. Carriers or supervisors in charge of carriers shall not con- Overtime to be 
ceal the fact that overtime has been made ; nor shall carriers 

reported. 

whose duties require less than eight hours a day expand the ac- Carri�rs not to 
tual working time on their routes, nor attempt to record unneces-

waste hme. 

sary time in order that their trip reports may show eight, or 
approximately eight, hours' work. 

10. When carriers are unable to deliver all mail matter taken Madil to be re-
turne to office, 

out on the last trip of the day without making overtime, they when. 
shall return to the post office within the eight . hours prescribed 
with the undelivered mail, and such fa'nure shall be reported 
to the postmaster or the superintendent of the station, and a 
full statement also be made on Form 1571 of the day. 

11. Every city carrier shall keep a record of all changes of Route book. 
address ( local changes and forwarding orders ) of patrons, and 
shall observe permanent changes for two years. 

12. Carriers shall not perform clerical work. Their duties , Clerical. labor not permItted. 
shall be restricted to ( 1 )  the collection and delivery of mail, ( 2 )  
the routing o f  mail for delivery, ( 3 )  the forwarding o f  mail 
aC!ldressed to their routes and the transfer of mail of former 
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patrons whose addresses have been changed to other routes, (4) 
the indorsing of undeliverable mail, ( 5 )  the receipting for and 
recording of registered mail, ( 6 )  the posting of route books, 
( 7 )  the facing of mail collected by them whenever such work 
will not retard collections, and' 

( 8 )  to serving at carriers' de
livery windows. 

Carrier m u s t 13. A letter carrier shall not be deSignated as superintendent, 
not be designated f taO t f '  

. . . 
super i n t endent, oreman, cap m, or sergean 0 carrIers, or gIven superVISIOn 
etc. of or authority over other carriers. 

Substitute car- Sec. 680. When regular carriers are absent from duty for 
����PIOyment of. any cause their places shall be supplied by substitute carriers 

if necessary. 

See sec. 664 for rates of pay. 
-assignment of. 2. Substitute carriers shall be assigned to duty by the postmaster 

or his representative and must never be called into service by car
riers except in cases of urgent neceSSity, when it is plainly im
possible to ' notify the postmaster in time either by telephone or 
messenger. 

Note. NOTID.-As substitutes are paid by the hour, their services are not 
-exempt from 8- restricted to eight hours daily nor to service within any number of con-
hour law. secutive hours. 

OONDUCT : DISCIPLINE. 

Conduct of car- Sec. 681. In the performance of their duties letter carriers riers. 
shall be civil, prompt, and obliging. 

Shall attend 2. Carriers shall attend quietly and diligently to their duties, 
quieHy and diU- . . 
gently to duties, shall not lOiter or stop to converse on theIr routes, and shall 

refrain from loud talking, profane language, and . smoking in the 
office or on their routes. 

Not to use in- 3. Oarriers shall not drink intoxicating liquor while on duty, ��X����:9 while 
nor in public places while in uniform. Any carrier who becomes 
intoxicated while on duty, or who is addicted to intemperance, 
will be .removed from the service. 

Carrie�s not to 4. Oarriers shall not engage in any business during their pre-ellgag'e In other . d f '  d . 
business, when. scrIbe hours 0 servIce, or con uct any busmess after hours 

D1sClpllne. 

which offers the temptation to solicit patronage on their routes, 
or which, by reason of their position in the Government service, 
gives them special advantage over competitors : Provided, how
ever, That this shall not be interpreted as prohibiting solicitation 
to purchase Government securities of any character, or the col
lection of moneys in payment therefor, under instructions of the 
department. They shall be governed in their conduct by -the re
quirements of section 57. Violation of this will be followed by 
removal. 

See sec. 40 as to holding State, Territorial, or municip.al offices. 

Sec. 682. Letter carriers may be reprimanded, their promotions 
withheld, thei ... salaries reduced, or they may be removed from 
the service for infractions of the Postal Laws and Regulations, 
of orders of the department, and of orders of the postmaster not 
inconSistent therewith, as the nature or gravity of the offense 
may require. They may be suspended with loss of pay only by 
approval of the department. In urgent cases authority therefor 
may be requested by telegram. ( See sec. 669. T -
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L EA  VES OF ABSEN CEo 

Sec. 683. The words " each year " ( see act of June 5, 1920, Leaves of 

sec. 45 ) mean fiscal year ( July 1 to June 30, inclusive ) ,  and �:��n to 
carriers in the service on the 1st day of July are entitled to taken. 
receive 15 days' vacation, exclusive of Sundays and holidays, at 
any time during the year when the postmaster can best spare 
them. Carriers entering the service after the 1st day of July 
are entitled to a pro rata leave of absence during the remainder 
of the fiscal year equal to one and a quarter days for each 
month. 

ab-
be 

2. Carriers serving as members of local civil-service boards -during special 
during examinations, as members of the United States Militia of service. 
the District of Columbia, or as witnesses for the United States 
Government in courts, shall be given leave with full pay during 
necessary absence occasioned by such service. 

3. Postmasters may, in addition to the leave of absence with Leave without 
pay provided by law, grant leave of absence without pay to city pay. 
carriers, such leave not to exceed 30 days in any one fiscal year. 
Applications for leave of absence to cover a longer period in 
cases of illness or disability received in the service shall be sub-
mitted by the postmaster to the First Assistant Postmaster Gen-
eral with a full statement of the facts and recommendation. 

See sec. 45 as to statutes covering leaves of absence of employees in the 
postal service ; sees. 47 to 51, as to military duty. 

Sec. 684 . .A letter carrier absenting himself without leave shall Absence with· 
be reprimanded by the postmaster, or reported to the First As- �!cl���

e'relative 
sistant Postmaster General, Division of Post-Office Service, for thereto. 
suitable discipline or for . removal. ( See sec. 44. ) 

DELIVERY AND COLLECTION OF MAIL BY CARRIERS. 

Sec. 686. The regulations as to the delivery of mail matter General regll_ 
shall apply to the delivery of such matter by letter carriers ex- lations .to apply 

. ' to dehvery of 
cept where inapplicable or as otherwise modified herein. mall matter. 

See sees. 583. to 6()'2 as to delivery of mail matter ; sec. 588 as to 
matter to be delivered by carriers ; sees. 1024, 1043 to 1 048. 1072, par. 7, 
as to delivery of register,ea, insure{], and C. O. D. matter by carriers ; soc. 856 as to special-delivery matter. 

Sec. 686. Carriers shall be careful to deliver mail to the per- Care In dellv· 
sons for whom it is intended, or to some one authorized to receive cry of mall. 
it. They shall, in case of doubt, make inquiry with the view of 
ascertaining the owner. Failing in this, the mail shall be re-
�urned to the office, to be disposed of as the postmaster may 
direct. 

Sec. 687. Carriers shall not deliver mail matter to patrons in Prohibitions. 

the street unless such delivery can be made without unreasonable de��
a�l�edO\nto t�: 

delay. street. 
2. Mail matter shall not be delivered by carriers in boxes or Mail not to be 

other receptacles at premises not occupied in whole or in part by delivered in boxes at vacant prem-
the addressees unless expressly ordered by the postmaster. ises. 

3. Carriers shall not enter any house while on their trips, ex- Houses not to 
cept in the discharge of their official duties. be entered. 
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Only mail re- 4. Carriers shall not deliver mail matter which has not passed 

��i��d J�?;�;��e through the post office or station with which they are connected. 
Mail not to be 5. Mail matter intrusted to carriers shall not be exhibited to 

exhibited. 
persons other than those addressed, except on the order of the 
postmaster or some one authorized to" act for him. 

Mail not to b& 6. Letters for delivery shall not be carried by carriers in their 
carried in pock-

k t 
. 

ets. POc e s. 
Carriers not to 7. Carriers shall not deviate from their respective routes nor 

lea.ve routes, nor stop for their meals while on their trips stop for meals. . 
No matter to be 8. Carriers shall not throw away or impro\)erl�' d\s\)o 'e i mal\ 

thyo",", a"a�. matter, 11o,,'e,er trifting or unimportant it may appear to them. 

Stamps not to 9. Stamps shall not be removed from mail matter intrusted to 
be removed. carriers for delivery or collected by them for mailing. 

See sec. 655 as to demanding fees for delivery of mails. 

Delivery 0 f Sec. 688. Mounted carriers shall dismount and deliver the 
:��lebis.mounted mail at the doors of residences or into receptacles, except in cases 

where .the patrons on their routes consent to respond to their call 
and receive the mail at the sidewalk. 

Delivery where Sec. 689. Carriers are not required to deliver mail at resi
��C�t.DS dogs are dences where vicious dogs are permitted to run at large. 

Collection 0 f Sec. 690. Carriers shall collect and promptly return to the 
postage due. postmaster all postage and other charges due on mail intrusted to 

them for delivery, as indicated by the postage-due stamps at
tached or otherwise. Such mail matter must not be delivered 
until the amount due shall have been paid. 

See sec. 571 as to penalty for failure to collect or to account for 
postage due. 

Collectlen of Sec. 691. When carriers, making collections from letter boxes, 

:;:� �e:e\;l�� find that it will be impossible on any one trip to carry to the 
boxes. post office the contents of all the boxes on their routes, preference 

Preference t o  shall be given to mail matter of the first class. Newspapers and 
�:!!�r of first packages placed on the tops of letter boxes should be collected 

when it can be done without overloading the mail sacks and pre
venting the prompt collection of mail matter properly deposited 
in the boxes. 

CarrIers to re- Sec. 692. Carriers, while on their routes, shall receive letters 
:!Ifln��tter for with postage stamps affixed, handed them for mailing, but they 

Letters. should not delay their deliveries by waiting for such letters. 

Money to pay postage on letters tendered to them for . mailing 
shall not be accepted. 

Other matter. 2. Carriers shou ld also receive other small articles of mailable 
matter with postage properly prepaid, but they should refuse to 
receive packages that are cumbersome on account of size, shape, 
or weight, especially when the carrying · of such packages would 
interfere with the prompt delivery of mail and the collections 
from letter hoxes. 

To receive and 3. Carriers shall receive and register all letters and packages 

:������ !�!��lasS of first-dass matter that a re not cumbersome on account of size, 
shape, or weight, and properly offered them for registration, and 
shall give the regulation receipt therefor. 

-
See sec. 655 as to carriers demanding fee for letters collected ; sec. 1028 as to registration of mai l by letter carriers. 
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Sec. 693. Carriers shall not return, under any circumstances, Matter collect· 

. ed or received by 
to any person any letter or letters said to have been deposlted carrlers not to be 
in a letter box, or which have come into the custody of the carrier ��!:Irned to send

in a regular way. An applicant for the return of such mail 
should be directed to the postmaster. ( See sees. 535 and 536. ) 

Sec. 694. After the last daily delivery carriers shall return Return nnde

to the post office or station with which they are connected their livered m a i l ,  
satchels, etc., to 

satchels and all mail that can not be delivered, except that when, o ffice at night. 

in the opinion of the postmaster, the interests of the service will 
-except. 

be promoted thereby, carriers may be permitted to take their 
satchels home with them direct from their routes, but undelivered 
ordinary mail matter remaining in satchels shall first be deposited 
in the nearest letter box. 

LETTER. BOXES. 

Sec. 696. The Postmaster General may establi�tll, in places Street letter 
where letter carriers are employed, and in other places where, in boxes. 
his j udgment, the public convenience requires it, receiving boxes �88�' �!�683 ' 
for the deposit of mail matter, and shall cause the matter de- 24 Stat. 569." 

' 
posited therein to be collected as often as public convenience may 1893, Jan. 23 ; 

require. 27 Stat. 42l. 

2. No boxes for the collection of mail matter by carriers shall -not to be placed 
be placed inside of any building except a public building, or a inside buildi ng'S, 
building which is freely open to the public during business hours, except. 
or a railroad station. 

Sec. 696. The Postmaster General is hereby authorized, in his 
t 

C h n t e s at
discretion, to declare by official order that the chutes connected b

�c:
e
�� to letter 

with mail boxes that are attached to any chute or device which 1893, Jan. 23 ; 
may be approved by him are a part of sai d  receiving boxes and 2 7 Stat. 4 21-
under the exclusive care and custody of the Post Office Depart- ��e� y p�:t d� 
ment. box. 

2. Mailing chutes and receiving boxes may be placed, 4Subject Mailing c�u.tes 
t th I f th t t . bl' b 'ld' 

. . d
a n  d receiVIng 

o . e approva 0 e pos mas er, ill pu Ie UI lngs, rallroa boxes may be 
stations, hotels of not less than five stories in height, business or placed, where. 
office buildings of not less than four stories in height, and apart· 
ment houses comprising not less than 50 residential apartments. 
Buildings in which receiving boxes are or may be located shall 
be open to the general public, without restriction, at all times 
during the hours prescribed for mail collections, in order to afford 
access to such receiving boxes for the deposit of mail matter 

therein. . j 
3. The postmaster is vested with authority to approve the in- Installation to 

stallation of mailing chutes conforming to these regulations. ��st�is��;;ed by 
Unapproved chutes shall not bear any sign or insignia indicating 
that they are under the jurisdiction and protection of the United 

States postal service. 
4. No receiving box shall be located more than 100 feet from a Location of re

main entrance. In no case shall a receiving box be plac'ed on 
ceiving box. 

other than the ground floor of a building. 
5. Mailing chutes and receiving boxes shall be constructed in bo�;s�tes a n d 

accordance with specifications prescribed by the department. -£pecifi c a t  i o n  
( Application should b e  made to the First Assistant Postmaster 

for construction. 

General, Division of Post· Office Service. )  
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-to be kept in 6. Owners or lessees of buildings shall be required to maintain 
good order. 

mailing chutes and receiving boxes in good order at aU times. 
-to be inspected 7. Every mailing chute and receiving box shall be inspected by 
annually. 

a representative of the postmaster at least once each year. 
-for matter of 8. Only matter of the first class shall be deposited in mailing 
first class only. chutes and receiving boxes. 

Property of the 9. Mailing chutes and receiving boxes shall be considered the 

�h���d States, property of the United States whenever and so long as collections 
of mail matter are made therefrom, and shall be an d remain 
under the exclusive custody and control of the postmaster until 
such collections are discontinued by his direction. 

COlltraot tocon- 10. Every · mail-chute contract shall. contain an explicit waiver 
tain waiver by by the owner or owners of patents issued and to be issued upon patentee. 

the chute and receiving box, or either of them, covered by such 
contract, and upon any device or devices connected therewith, of 
all claims against the United States and its officers and agents on 
�count of the use or employment of such chute and box and such 
device or devices, and shall also contain a full warranty by the 
company or person propOSing to erect such chute and receiving 
box against claims on account of infringements of the patents of 
others. Before commencing collections of mails the postmaster 
shall also require such person or company to file with him a 
waiver of all claims of every name and nature arising under the 

Bond of indem- contract, with a bond in such form and with such penalty as shall nity. be prescribed by the Postmaster General, conditioned that the 
obligor and his or its sureties shall and will protect and indemnify 
the United States from any and all such claims, accompanied 
with a written notice from such person or company that they 
have 00 claim of any kind against such mailing chute and re
ceiving box or either of them. 

When erected 11. When mailing chutes and receiving boxes are erected under 
under. lease. lease, the postmaster is authorized to sign an agreement, indorsed 

on the back ()f the contract, between the proprietor or lessee 
of the building and the person or company erecting such chutes 
and boxes, providing that if the lessor of such chutes and boxes 
shall request the discontinuance of mail collections therefrum 
and the · return of the mailing apparatus to them, the post
master will, after due notice to such proprietor or lessee, dis
continue such collections, remove the lock from the receiving 
box, and permit the removal of the mailing apparatus by said 
lessors. 

Information as 12. Printed cards, properly framed and glazed and giving fo chutes. information as to the use of mailing chutes and receiving boxes 
Hours of coHec- and the hours of collection therefrom, -shall be attached at each 

tion. 

Regulations 
become part 
contract. 

mail opening, and every chute and receiving box shall be furnished 
with a suitabl(; and convenient glazed frame for such cards. 

to 13. These regulations shall be printed on the back and become of 
a part of every contract hereafter entered into between manu
facturers or owners of mailing chutes and receiving boxes for 
the erection and use of such chutes and boxes and the proprietor 
or lessee of the build ing in wh ich they are located. 
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Sec. 697. Postmasters may locate bDxes within the city-delivery to Pc��:r�la\!��� 
limits in places where, in their judgment, they are most needed. tion of boxes. 

Sec. 698. All letter boxes shall be supplied with time cards su:p��:J 
to"'I�: 

showing the hours at which collections are made therefrom. , tlc�r�aro�R'8treet 
Sec. 699. A list of street letter boxes, giving number and loca- letter boxes and 

tion, shall be kept in the post office. ken�t of boxes. I 
2. Letters boxes shall be kept in repair and in neat condition. 

If this should involve any expenditure, the postmaster shall first 
write to the Fourth Assistant Postmaster General, Division of 

Equipment and S upplies. 
3. Whenever a letter box is broken or the time card thereon Damaged boxes, 

defaced, the carrier on whose route the box is located should 
report of. 

promptly report the facts to the postmaster ; and at the end of 
each month he should make a report on the general condition 
of all the letter boxes and time cards on his route. Broken or -if useless to be 
unserviceable letter boxes and package boxes that can not be 

sold as waste. 
easily and cheaply repaired shall be thoroughly demolished and 
sold as junk. Postmasters shall charge themselves in the quar-
terly postal account with the proceeds of such sales. ( See sec. 

104. ) 
4. Every letter carrier ha ving in his possession a mail key Mail keys. 

shall attach it securely to his clothing by means of a safety chain. 
He will be held strictly accountable for the safety and proper use -ac c ountability 
of the key, and he shall not permit it to be examined or handled 

therefol'. 

by any person not authorized to do so. 
5. At the end of the clay's work carriers shall deliver their keys -culltody there

to the person designated by the postmaster to receive them, except 
of. 

that carriers who make early morning collections may be per-
mitted to retain their keys overnight. 

6. The loss of a mail key by a carrier must be reported im- -loss to bt re
mediately to the First Assistant Postmaster General, Division of ported. 

Post-Office Service. The report must contain the name of the car-
rier and the number . of the l{ey, as well as a full statement of 
the circumstances surrounding the loss. 

Sec. 700. Private mail receptacles should be used to facilitate Private bo.xes. 
the delivery of mail. 

2. Any letter box or other · receptacle intended or used for the M a i l  recep
receipt or delivery of mail matter on any city-delivery route, ;;'I��:er

d��;;:�;d 
rural-delivery route, star route, or other mail route, is hereby 
designated a letter box for '

the receipt or delivery of mail matter 
within the meaning of the act of March 4, 1909, section 198. ( See 
sec. 1620. ) 

Sec. 701. Postmasters shall arrange with the police authorities Po.lIce protec
of their respective cities for the arrest of all unauthorized per- �l�:es. o.f letter 
sons found tampering with , defacing, or collecting matter from -postma

f
sters to 

arrange or. 
street letter boxes, and of all persons wearing the carriers' uni-
form ( including the carriers ) found tampering with or collect-

ing from the boxes at other than the usual and regular collection 
hours, of which ,the police authorities shall be kept informed. 

See sec. 1620 as to penalty for injuring letter boxes Qr matter tberein : sec. 672 · as to penalty for wearing carrier's uniform . 
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CHAPTER 2. 

VII.JLAGE DELIVERY. 

Establishment. Sec. 702. Village delivery may be established under such regu
lations as the Postmaster General may prescribe in towns and 
villages having post offices of the second or third class and in com
munities adjacent to cities having city delivery. ( See acts of 
August 24, 1912, February 28, 191!), and February 14, 1923. ) 

Deliyery 11m- Sec. 703. The limits of village delivery and the number of Its. 
delivery and collection trips to be made daily are fixed by the. 
department and shall not be changed except by authority of the 
First Assistant Postmaster General : Provided, That where all 
requirements are met extensions may be authorized by the cen
tral-accounting l)Ostmaster, upon application of the postmaster, if 

no additional expense is involved. Within the delivery limits, a 
postmaster ma y ba ve add itional patrons served whenever a suit
able mail receptacle is provided. ( See sec. 717 as to rural patrons 
within corporate limits. ) 

Compensation Sec. 704. The compemmtion of cu rriers in the village delivery of ����ie? 5 . service, under such rules and regulations as the Postmaster 
4 1  Stat: 1���. ' General shall prescribe, shall be from $1,000 to $1,200 per annum. 

Salary and pro- 2. The entrance salary shall be at the rate of $1,000 per annum, motions. 
with consecutive promotions of $100 each for two years, promotion 
to be made at the beginning of the first quarter after one year's 
satisfactory service in the previous grade. 

Appointments Sec. 7 05. At second-class offices appointments of village car-and separations. riel's shall be made under the civil-service rules from the eligible 
list furnished by the Oivil Service Commission. ' ( See sec. 339. ) 
Nominations shall be submitted, on Form 1531, through the 
district civil-service secretary, to the First Assistant Postmaster 
General, Division of Post-Office Service. All changes at second

class offices shall be reported on Form 1532 to the First Assistant 
Postmaster General. ( See sec. 44 as to the removal of classified 
employees. ) 

-at third-class 2. At third-class offices appointments of and changes in village offices. 
carriers shall be reported by letter to the First Assistant Post-

master General, Division of Post-Office Service. 
Employment of Sec. 706. At second-class offices when auxiliary assistance is 

:�!!�Iary assist- necessary the person shall be selected from the eligible register 
( either clerk or village carrier) if any. In the absence of an 
eligible register a temporary appointment may be made. ( See 
sec. 666, p�r. 7. ) 

2. At third-class offices any capable male person of good 
character may be employed when temporary service becomes 
necessary. 

Auxlllary aI- Sec. 707. Requests for auxiliary allowance on account of vaca
!�::feeOf 

on
y
&��: tions shall be submitted to the First Assistant Postmaster Gen-

tion. eral, Division of Post-Office Service. 

Salary p a y  - Sec. 708. Salary payments shall be made semimonthly, re-ments. ceipts therefor to be taken on the prescribed form. 
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TITLE Vr.-DELIVERY SERVICE. §716  
Sec. 709. Oompensation for �\ubstitute service shall be made of s�r:l:�:t:st.IOD 

at the rate of 40.9 cents per hour for the actual number of hours 
of service performed. 

Sec. no. Village carriers while on duty are required to dress Uniform. 
in uniform similar to that worn by city carriers. ( See sec. 674. ) 

Sec. 711. Village carriers shall not be employed in the de- h ISIUd
Ddlty 81 D d o ay serv ceo 

livery or collection of mail on Sundays or holidays, excepting 
Christmas Day ; Provided, 'rhat at third-class offices open to 
the public on Sundays village carriers may be required, if con-
ditions warrant, to report at the post office for one hour to assist 

in the delivery of mail to patrons of their routes who call. AU 
mail received in the post office up to noon Christmas Day should 
be delivered. 

Sec. 712. The regulations concerning vacation and sick leave . Leave of abo 
with pay and leave without pay for post-office employees apply 

sence. 

equally to village carriers. ( See sec. 45. ) 
Sec. 7 13. Patrons shall provide private mail receptacles. De- Mail recep· 

livery service shall not be accorded any residence not equipped 
tacies. 

with a door slot or receptacle. 
Sec. 714. Village carriers must deliver all mail addressed to ma��llvery 

patrons if practicable. Patrons should be notified to call at the 
post office for packages too large to be handled by the village 
carriers, or which can not be delivered by a rural carrier. 

o f  

Sec. 7 15. Every village carrier shall keep a route book, which Route book. 
shall be a complete directory of the persons served by him, and 

all changes of address. should be posted daily. 
NOTE.-In the administration and operation of the village-delivery Note. 

service postmasters shall be governed by the provisions of. the Postal 
Laws and Regulations concerning city carriers in so far as they are 
applicable, as well as instructions in the Official Postal Guide relating 
to city carriers where applicable. 

CHAPTER 3. 

RURAL DELIVERY. 

ESTABLISHMENT OF SERVICE. 

Sec. 716. Rural mail delivery shall be extended so as to serve, Authority t o  
as nearly as practicable, the entire rural population of the United e

s
\a8bJ-��\,fal'. 3 '  / States. 27 Stat. 732. . 

2. All rural mail delivery routes shall be divided into two 1916, July 2 8 ; 
classes to be known as- 39 Stat. 423.  

3. Standard horse-drawn vehicle routes, which shall be twenty- 41 1���t. J;�n5�1 .5 ;  
four miles in length, and Classes of servo 

4. Standard motor-vehicle routes, which shall be fifty miles in ice. . .  
length, and shall only be established hereafter. :when :: :najority est��i����!nt f�� 
of the proposed patrons who are heads of famIlIes resIdlllg upon moto r · vehicle 
such proposed routes shall by written petition ask the Post Office routes. 
Department to establish the same. 

5. Nothing herein contained shall be construed to prohibit the When ho:se-
establishment of horse-drawn vehicle routes of less length than d r ll: w n vehIcle 

the standard of twenty-four miles : Provided, That if, in the discre- �:�:t�!sh��y be 
tion of the Postmaster General, in order to render more complete Extension of 
service, it should be necessary to do so the Postmaster General routes. 
is herehy authorized to increase the length of routes not to ex-
ceed fifty per centum above. the standards herein prescribed. 
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ce�r::�di;�ons pre- 6. Roafls on which rural-flelivery service is establisbed shall 

l ishment. 
estab-

be in good condition and so maintained, unobstructed by gates, 
and there shall be no unbridged streams not fordable at all sea
sons of the year. 

s
er

:;��quency of 7. The freq uency of service on a newly established route shall 

routes. 
on new 

not exceed three times a week, unless such route is formed wholly, 
01' in greater part, by rearrangement of six-times-a-week service. 

ser:::.o may be Sec. 11 1. All persons, except those who reside wi thin the city
delivery limits of a city where city delivery service is in opera
tion, may be served by rural carriers, provided they will erect 
approved boxes on the established line of the route in the manner 
required by the department. 

CARRIERS : SUBSTITUTE AND TEMPORARY CARRIERS. 

Appo I n tment Sec. 7 1 8. Rural carriers shall be appointed by the Postmaster 
of rllral carriers. General upon certification by the Civil Service Commission from 

registers of eligibles resulting from examination. 
Official oath. Sec. 719. Every rural carrier, temporary carrier, substitute car-

rier, and temporary substitute carrier shall, before beginning 
service, take the official oath prescribed in section 32, and no 
person who has not taken the prescribed oath shall be given 
custody of the mails. 

Bond required. Sec. 720. Each rural carrier and sllbstitute carrier shall, upon 

=����en
t
fif�. being appointed, execute a bond in the sum of $500 with accept

able sureties, the bond to be forwarded to the department when 
executed. 

--S\lrety compa
nies or personal. 

2. Bonds to be acceptable must be signed by two personal sure-
ties, each of whom is worth the sum of $500 in property over 
and above his debts and personal liabilities, or by an indemnity 
company that is authorized to qualify as sole surety on an official 
bond. 

Not-e. NO·TE.-For a list of such companies see Official Postal Guide. 
Bonosmen. 

-report of death, 3. When a person who has qualified m; surety on a bOud of a 
removal, insol- rural carrier dies, removes from the locality of the route, or veney. 

becomes insolvent, the postmaster shall at once notify the Fourth 
Assistant Postmaster General, Division of Rural Mails. 

New bonds. 4. The execution of new bonds for regular, substitute, or ;;��:J. be re- temporary rural carriers may be required by the Postmaster 
General whenever it is deemed necessary or expedient. 

P o s t. m u s ters Sec. 721.  Postmasters at offices where rural delivery service is 
fben:s���! a�i�� in operation shall familiarize themselves with the regulations, 

�����t!�ns a �n� rules, orders, and instructions governing rural delivery, as the instruct carriers. service is under their supervision, and they are required to 

instruct carriers and inform others in relation to it. 

pc������ of su- 2. Postmasters shall supervise the work of the carriers and 
see that they perform their duties in an efficient manner and 
shan keep themselves informed as to the condition of the routes 
attached to their offices and the business transacted on them, 
and shall make prompt report to the Fourth Assistant Postmaster 
General, Division of Rural Mail s, of any dereliction on the part 
of the carriers, such as dishonesty, immorality, intoxication, any 
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irregularity in the transaction of money -order or registry business, 
continued failure, without excuse, to serve their routes completely ; 
unsatisfactory service, persistent insubordination and disregard 
of postmaster's orders, or ' otber conduct detrimental to the 
best interests of the service, and await specific instructions before 
taking other action in the matter. 

§723 

3.  Postmasters shall make trips o f  inspection over the rural Routes t o  be 
t t '  h 'th' th tb f A 'I d O t  b 

inspected semian-
rou es Wlce eac year, WI In e mon , s 0 pn an c o er, nually and re-
such inspections to be made witbout expense to the department. ports submitted. 
If the inspections sbow no cbanges practicable, and the post-
master has no recommendation to make, reports are to be filed 
in the post office, If cbanges are deemed necessary, the reports 
will be prepared in duplicate, the original submitted to the Fourtb 
Assistant Postmaster General, Division of Rural Mails, and tbe 
copy filed in the post office. 

4. Pos
,
tmasters shall make prompt report to the department of h P e r m a n e n t  c ang-es of travel. 

any permanent changes of travel by rural carriers from the -report to be 
line of their routes as officially described, due to changes in ��� to depart
roads by State or local authorities, or for other reasons, and 
should make recommendation for withdrawal of service from 
retraces or other portions of routes not regularly traveled, or 
on which the number of families served and the amount of mail 
delivered and collected do not warrant continuance of service ��f:s�nsions 0 f 
tbereon. Tbey should make suggestions for extensions of routes 
for the supply of families not easily accessible to facilities, or to 
more conveniently serve patrons when, in tbeir opinion, the num-
ber of families, tbe distance tbey reside from rural or star routes 
or post offices and the condition of the roads to be covered warrant 
such extensions. 

NOTE.-At offices of the first and second clasS€s postmasters may Note. 
deputize the assistant postmaster or some other competent employee to 
make the inspections requIred and to prepare the reports. 

See. 7 22. Rural carriers .are subordinate to tbe postmasters at Carriers 8ubor. 
the offices to which they are attached and shall comply with tbeir :::'���8.to post. 
instructions , and obey their orders, subject to directions from the 
department. 

See. 723. Postmasters sball not require carriers to perform _:?O�C�O W��\e_ 
work in post offices, except such as may be necessary for the quired of carriers. 
proper di scharge of their own duties. Carriers shall not be 
permitted, without specific authority from the

, 
department, to 

handle or have access to mail other than that of patrons of their 
routes. Postmasters at city-delivery or village-delivery offices 
may, bowever, require rural carriers to deliver parcels to patrons 
of the city or village service when such deliveries can be made 
without deviating from their established line of travel or unduly 
retarding the delivery of mail to patrons of the rural routes. 
Carriers should hot leave their conveyances or enter buildings 
in order to effect such delivery. 

2. Postmasters may obtain permission from the department to Assis�ance i II  separa tmg. 
allow rural carriers to assist in tbe separation of second, tbird. - pe r m i t t e d ,  
and fourth class matter only when such action i s  necessary to when, 
enable the carriers to depart for the service of their routes at 
the prescribed time and a change in the schedule is impracticable. 
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Carriers' eom· Sec. 724. On and after July 1, 1920, the compensation' of each pensatlon. rural carrier for serving a rural route of twenty-four miles six 1 902 Apr 21 · < , 
32 Stat: 11 3." ' days in the week, shall be $1,800 ; on routes twenty-two miles 

1 920, June 5 ;  ana less than twenty-four miles, $1,728 ; on routes twenty miles 
41 Stat. 1051. and less than twenty-two miles, $1,620 ; on routes eighteen miles 

and less than twenty miles, $1,440 ; on routes sixteen miles and 
less than eighteen miles, $1,260 ; on routes fourteen miles and less 
than sixteen miles, $1,080 ; on routes twelve miles and less than 
fourteen miles, $1,008 ; on routes ten miles and less than twelve 
miles, $936 ; on routes eight miles and less than ten miles, $864 ; 
on routes six miles and less than eight miles, $792 ; on routes 
four miles and less than six miles, $720. A rural letter carrier 
serving one tri-weekly route shall be paid on the basis for a 
route one-half the length of the route served by him, and a car
rier serving two tri-weekly routes shall be paid on the basis for 
a route one-half of the combined length of the two routes. Each 
rural carrier assigned to a horse-drawn vehicle route on which 
daily service is performed shall receive $30 per mile per annum 
for each mile said route is in excess of twenty-four miles or 
major fraction thereof, based on actual mileage, and each rural 
carrier assigned to a horse-drawn vehicle route on which tri
weekly service is performed shall receive $15 per mile for each 
mile said route is in excess of twenty-four miles or major frac
tion thereof, based on actual mileage. That the pay of a carrier 
who furnishes and maintains his own motor vehicle and serves 
a route not less than fifty miles in length be at not exceeding 
$2,600 per annum. 

Additional com- 2. The Postmaster-General may, in his discretion, allow and 
pensation . f o r  pay additional compensation to rural letter carriers who are re
po���tru\y 28 . quired to carry pouch mail to intermediate post offices, or for 
39 Stat: 423. ' intersecting loop routes, in all cases where it appears that the 

1920, Apr. 24 ; carriage of such pouches increases the expense of the equipment 
41 Stat. 582.  required by the carrier or materially increases the amount of 

labl'r performed by him, such compensation not to exceed the sum 
of $12 per annum for each mile such carrier is required to carry 
such pouch or pouches. 

Pay dependent 3. The pay of rural carriers and substitute rural carriers, which 
upon length of depends upon the length of the route, shall be determined in ac
rout� to be de- cOl·dance with the records of the Post Office Department which termmed by de- , 
partmeut. records shall be promptly corrected whenever the Postmaster 

General determines that such records are not correct. 

�!i1���f cf��p:�: cr:�s!l!n 

c���m:x:::s:��i����m�:��:�:���od� :r
n 

o;c:;n���r��� 
increase in the amount of labor performed because of the carriage 
of pouch mail, will receive individual consideration when sub
mitted to the Fourth Assi stant Postmaster General, Division of 
Rural Mails, with a full statement of the facts. The statement 
shall be submitted to the department through the postmaster, who 
shall make such comment or recommendation thereon as he may 
deem proper. 

Pay of substi· Sec. 725.  Substitutes for rural carriers on vacation to be paid tute carriers. durino· said service at the rate paid the carrier. 1907, Mar. 2 ;  '" 
34 Stat. 1 2 1 5. 2. Substitutes who perform service for regular carriers absent 

with pay shall be paid at the per diem rate paid the carrier for 
each day's service, exclusive of Sunday's and authorized holidays, 
and shall sign voucher Form 4253. 

3. Temporal'Y substitute carriers shall be paid at the same rates 
and in the same manner as substitute carliers. 
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Sec. 726. Regular and temporary rural carriers shall sign the C a r r 1 e r s t 

_ voucherH. semimonthly voucher ( Form 4201 ) on the 15th day of each -preparation of. 
month and on the last day of the first two months of the quarter, 
and the quarterly voucher in duplicate ( Form 4252 ) on the last 
day of the third month of each quarter for all service rendered 
and pay due them during the quarter. Substitute carriers who 
serve routes during the absence of regular carriers on annual 
leave shall sign voucher Form 4253, while voucher Form 42fi�-B 
shall be signed by substitute carriers who serve routes while 
regular carriers are on sick leave under the provisions of sec-
tion 734. 

2. Postmasters at certifying offices shall see that the amount --certificatio n or, 
due a rural carrier or a substitute rural carrier for service ren- by postmaRters. 

dered each month or portions of a month is correctly entered on 
the voucher and that the carrier's signature thereto agrees with 
that in the apPOintment notice on file in the post office. 

3. Deductions shall be made from the pay of rural carriers for 
each schedule day on which no service is rendered by them, 
unless it is found impossible after the carriers have reported at 
the post office to serve any part of their routes because of weather 
and road conditions, and for failure to serve their routes on any 
holiday not designated in section 739. On triweekly routes deduc- -failures to be 
tions shall be made of two days' pay for each schedule day on noted o n. 
which no service is performed. Notations of failures and of the 
reasons therefor must be made on Form 4241 by certifying post-
masters, which forms shall be submitted by them to the disburs-
ing postmasters. Entry of the deductions shall not be made on 
vouchers until the disbursing postmaster so instructs the certify-
ing postmaster. 

4. Vouchers in favor of a substitute or a temporary carrier 
serving a route in place of a regular carrier absent on leave with
out pay shall be prepared on lI'orm 4253c and sent to disbursing 
postmasters. 

�ec. 727.  Temporary rural carriers shall execute vouchers on Vouchers 
the same form and iu the same manner as regular carriers. ;�:::�.

orary of car-
Sec. 728. Substitutes for rural carriers who shall perform serv- Vouchers for 

ice during the absence of regular carriers on annual leave with �!:::.1tute car-
pay shall execute vouchers in duplicate ( Form 4253 ) ,  signing their 
names exactly as subscribed to their bonds, and the postmaster at 
the certifying office shall attach his certificate that the service was 
duly performed by the person signiDg the voucher. 

2. In case of the death of a rural carrier the salary due him Deceased 
for service shall be paid to the person who shall qualify under �;!yment 
the rules of the department to receive and receipt therefor. In- services of. 
formation on this subject will b� furnished on application to the 
disbursing postmaster. 

car· 
f o r  

Sec. 729. Rural carriers shall be paid semimonthly, at the rates Salaries to be 
fixed by law, through certain designated post offices, upon pre- r:.

id semlmontb
sentation by postmasters at rural-delivery offices of properly exe-
cuted vouchers. 
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. Temporary car- 2. Regularly appointed temporary carriers shall be paid for ners, rate of pay. service at the same rates of pay as regular carriers. 

Transfers. Sec. 7 30. Carriers shall not be transferred from one route to -authority from . . . 
oepartm€nt. another wIthout specIfic authorIty from the department. 

-application for 2. A rural carrier desiring transfer from one route to another transfer. 
shall make application therefor ' to the postmaster, stating his 

reasons for desiring the transfer and his willingness to accept the 

salary prescribed for the route to which he desires assign ment. 

The postmaster shall transmit the application with his recom

menD-ation to the Fourth Assistant Postmaster General, Division 

of Rural Mails. Transfer \'vill not be made for trivial reasons. 

See sec. 292 for transfer of postmaster to rural carrier. 
PosItion n o t  Sec. 731. A rural carrier has no right or advantage in his posi· 

!�,�:b{:�able or tiQn which is transferable or salable. An offer to resign for a 
consideration subjects a carrier to re�val, and an applicant who 

Carriers' 
ties. 
-defined. 

offers a consideration is barred from appointment. 
do- Sec. 732. The official duties of rural carriers shall be the 

delivery into and collection from boxes on their routes of mail 

matter of all classes, serving of post offices with mail whenever 

such service is authorized, sale of stamp supplies, receiving. and 

receipting for matter presented for registration, delivery of regis-

. tered matter, the handling of registered matter in transit over 

their routes, taking of applications for money orders and the 

money therefor, the acceptance of parcels for insurance, the ac

ceptance of C. O. D. parcels, the forwarding of mail addressed to 
their patrons, and the transfer of mail of former patrons whose 
addresses have been changed to other routes, the erection of 

United States collection boxes, an d the performance of such other 

duties as may be required of them by law and the regulations of 

the department. 

D('linqnencies. Sec. 733. That the Postmaster General be, and he is hereby, 
i3��ltle�t21 . authorized in his discretion, whenever for disciplinary purposes 
42 Stat. 993. ' he D-eems it advisable to do so, to reG.uce temporarily the pay of 

rural carriers : Provided, That in no case shall such a reduction 
in pay be of more than one grade, as fixed. by the act of June 5, 
1920, nor extend over a greater period of time than one year. 

Leave of abo 
senee. 

2. Rural carriers are subject to reprimand, temporary reG.uction 

in pay, or removal from service, in accordance with the gravity 

of the offense, for dishonesty, immorality, intoxication, or im

proper conduct of any character, irregularities in the transaction 

of money-order, registry, insureG., or C. O. D. parcel-post business ; 

for continued failure, without excuse, to serve their routes com· 

pletely, unsatisfactory service, neglecting to take mail to and 

from a post office which they had been ordered to serve ; for leav

ing behind or throwing off any portion of the mail ; for allowing 

the mail or any pa t of it to be D-amaged, lost, or destroyed ; for 
frequent failureg to reach an intermediate office at about the same 
time each day ; for total or partial abandonment of service, or 

for persistent insubordination or disregard of the orders of the 
department or of the postmaster. 

Sec. 7 34. Rural carriers shall be granted 15 days' annual leave 
of absence with pay, exclusive of Sundays and holidays, the 15 
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days' ,leave to be credited at the rate of 11 days for each month 
of actual service. Oarriers in the service on the 1st day of July 
may be granted 15 days' annual leave at any time during the fiscal 
year when their services can be spared. Oarriers entering the 
service after the 1st day of July are entitled to leave of absence 
at the rate of 1i days for each month of actual service. Leave 
for a fractional part of a day will not be granted. Any unused 
part of annual Jeave can not be allowed during any subsequent 
fiscal year. 

§737 ' 

2. A rural carrier serving in court as a witness for the Govern- -for service ,as 
ment or serving as a member of a civil-service examining board �e�::�:�l��;. c���t 
will be allowed leave with pay during the period of such service service duty, 
in addition to the annual leave to which he is otherwise entitled, 
but in every such case immediate report shall be made to the 
department, with dates and the name of the temporary carrier 
who served the route. 

See sec. 45 as to statutes ,covering leaves of absence of employees in 
the postal service ; secs. 47 to 51 as to military duty. 

Sec. 73 5. Postmasters may, in addition to the leave of absence Leave of abo 
with pay provided by law, grant leave of , absence without pay ����e without 

for not exceeding 30 days in any one fiscal year to rural carriers 

without making report thereof to the department., Entries of such 
leave shall be made on Form 4241, revised. Applications for leave 
of absence to cover a longer period in cases of illness, or dis- '  
ability received in the service, must be submitted by the post· 

master to the Fourth Assistant Postmaster General with a full 
statement of the facts, but leave of absence for more than one 
year will not be granted in any such case. Rural carriers w110 
desire to be absent for longer periods will be dropped from the 

rolls without prejudice. 
2. Application for leave without pay on account of sickness Physician's cer

shall be accompanied, if possible, with a statement from the tificate. 

attending physician certifying as to the nature of the carrier's 

illness and its probable duration. 
'.1 3, When a carrier is absent from duty on account of an injury Absence on ac-

sustained while on duty, the first date of absence and the name count of injury. 

of the temporary carrier employed should be reported promptly 
to the Fourth Assistant Postmaster General. A report of the 
injury should be made to the United States Employees' Oompensa-
tion Oommission, Washington, D. C., upon a form which should be 
obtained from the nearest post office of the first class. 

Sec, 736, Absence of a rural carrier without permission of the Absence wIth. 
postmaster subjects him, in addition to forfeiture of his pay ��e�:f:;i���n, 
for the period of such absence, to reprimand, suspension without 
pay, or removal from the service, as the circumstances may 
warrant. 

Sec, 73 7. When a rural carrier is absent, his place shall be Another c a r ·  
fill d ' f  'bl b b d d b t't t A l 

. rier not to sene e , I POSSI e, Y a on e su s I u e. regu ar carner on as substitute. 
leave with pay shall not be employed as substitute for another 
carrier who is on leave of absence. 
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Deductions for Sec. 738. Deductions for failure to perform service on a standfailure to per- ard rural delivery route for twenty-four miles and less shall form service. t f '1 f . f t t f 1920, June 5 ; not exceed the ra e 0 pay per mi e or serVIce or wen y- our 
41 Stat. 1051.  miles and less ; and deductions for failure to perform service on 

mileage in excess of twenty-four miles shall not exc.eed the rate of 
compensation allowed for such excess mileage. 

Bolld..,!. 

2. If a rural carrier shall fail to serve any part of his route 
and such failure is due to lack of proper endeavor, proper equip
ment, or to any reason personal to the carrier, deduction shall be 
made from his salary for such partial failure at the rate of pay 
per mile for service on routes of 24 miles and less ; and for failure 
to perform service on that part of a route in excess of 24 miles 
deduction shall be made at the rate of pay for such additional 
mileage. 

Sec. 7 39. Service shall not be required on rural-delivery routes 
on New Year's D ay, Washington's Birthday, Memorial or Decora
tion Day ( May 30 ) ,  Fourth of July, Labor Day ( the first Monday 
in September ) ,  Christmas Day, or on such day as the President 
may set apart as Thanksgiving ' Day. 

When holiday 2. When a holiday on which service is not required faUs on falls on Sunday. 
Sunday, the following Monday shall be observed unless otherwise 
specially provided. 

Neatness and Sec. 740. Rural carriers while on duty shall present a neat 
courtesy r e -
quired. appearance, and be courteous to patrons. 

Exemplary con- Sec. 741. Rural carriers shall not use intoxicants while in duct required. 
charge of the mail, shall not drink to excess at any time, and 
shall refrain from improper conduct of any character under 
penalty of appropriate punishment, or, in repeated instances, of 
separation from the service. 

Soliciting f of 2. Rural carriers shall not, either in person or through others, patronage or-
bidden. directly or indirectly, or by any method whatever, cooperate with 

or assist publishers or others in securing the patronage of the 
public, nor furnish, directly or through others, the names and 

no�is�o of leat�:.� addresses of patrons of the service, with or without compensation, 
nished. to any individual or company, except to officers who are, under 

the regulations, entitled to them. ( See sec. 57. ) 
Passe%ers. f 3. Rural carriers shall not carry in their vehicles while on 

M�I;J��� 00 ' duty any unauthorized person, but shall allow post-office in
-exceptiolL spectors and other agents of the department, on presentation of 

proper credentials, to accompany them on their regular trips. 
Petitions f o r  4. Rural carriers shall not circulate or encouraO'e the circula-changes of route. b 

-circulation of, tion of petitivns for changes in the service, the appointment or 
forbidden. removal of postmasters, or for any other object in connection with 

the postal service. 
Jury and road Sec. 7 42. Rural carriers and clerks in charge of rural stations duty, etc. -carriers a n d  are not, by reason of their official character, entitled to any 

�l�:k� 1 -no�tat��� special privileges, nor are they exempt from performing jury or 
empt. road duty, or from any other obligations imposed by the laws of 

�l:Ct�mPdt t from, any State, county, or municipality upon its citizens, but are mI l Ia u y. . 
exempt from militia duty without regard to their ages. 

al A.c�!�:o P��d Sec. 7 43. Rural carriers shall have access to the copies of the 
Regulations to be Postal aws and Regulations and Official Postal Guides in post 
�=:�rs�Y post- offices so that they may inform themselves regarding all regula-
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tions, rules, and orders relating to the rural delivery service. 
Carriers shall receive their instructions and obtain information 
concerning the service from the postmasters to whom they are 

§747 

subordinate and shall not write to the department in regard to Carriers not to 
such matters. In cases of uncertainty postmasters shall submit 

:':�;t. to depart

questions to the department and await definite instructions. 
2. Rural carriers may submit directly to the department sug- -exception. 

gestions pertaining solely to methods of improving the service, 
either by enlargement of the local delivery zone to serve more 
patrons at reduced postal rates, through the direct exchange of 
mail matter between carriers, or by any other means that will 
promote the efficiency of the service or increase the patronage 
thereof. Copies of all suggestions at time of transmission shall 
be furnished the postmaster, whose duty it shall be to forward the 
same to the Fourth Assistant Postmaster General, with such 
recommendation or comment as may be deemed proper. 

Sec. 744. Any special rules or instructions which postmasters Special rules 
may desire to promulgate for the guidance of their rural carriers :�:s����? by post
with a view to promoting efficiency and maintaining proper disci- -approval 0 f , 
pline shall be submitted to the Fourth Assistant Postmaster 

by department. 

General for approval. . 
Sec. 745. Every rural carrier shall procure the name of each Roster -of pa

patron on his route, using for that purpose the " Patron's name ��:;nt e n a n c e  
and address slip," and shall enter the names in alphabetical order of, required. 
in the roster book ( item 136 ) , and place opposite each name the 
number of the box through which mail is delivered. He shall 

, also keep in the same book a numerically arranged list of boxes, 
with the names of all persons receiving mail through a box placed 
opposite its number. 

2. Postmasters shall make a quarterly examination of each -postmasters to 
rural carrier's roster of patrons and ascertain the correctness ���e

of. 
examina

thereof. 
3. Postmasters shall have prepared. from the patrons' name and Mail ing lists, 

address slips and posted in the workroom of the office lists of ��oe ��o�������n 
names of patrons of each route, with number of box opposite each 
patron's name. 

Sec. 746. Space shall be provided for the rural carriers in Room for car
some part of the post office not accessible to the public, which rlers. 
space shall be sufficient to enable 

'
them properly to perform their 

office work. Carriers shall have access to tbis portion of the 
office only for such time as may be required to arrange their mail 
and to make necessary records and :reports before and after 
serving their routes. 

Sec. 7 4 7. In all cases of impass'ible roads, bad condition of Obstruction of 
. . travel to be re-roads, unsafe bl'ldges, dangerous fords, or other obstructIOns to ported to post-

service on rural routes, ,the postmasters at distlibuting offices master. 
shall notify the patrons affected and the road supervisors or offi-
cials in charge of such matters and request that the necessary 
repairs be made, using for the purpose Forms 4024 and 4024-A_ 
If the repairs are not made within a short time the postmaster 
shall report the facts to the Fourth Assistant Postmaster General, 
Division of Rural Mails, with recommendation for an amendment 
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of the route to withdraw it from impassible or unsuitable roads. 
Postmasters shall in like manner report every instance where a 

nQnautQmatic gate is being maintained on any rQad cQvered by 

rural delivery service. 
f D e T t at t I � D B  Sec. 748. Rural carriers shall serve their rQutes as ordered by 

b��!fe:'ou es or
- the department and as Qfficially described, except in cases of 

emergency. In such cases the deviatiQn shall be repQrted imme

-postmasters to diately by the carriers to. the postmasters. If the Qfficial lines · of 
make reports re-
garding. travel are nQt prQmptly resumed, the facts shQuld be reported 

Sel'vice on tri
weekly routes. 

to. the FQurth Assistant PQstmaster General, Division of Rural 

Mails. 

2. When, owing to. climatic or Qther cQnditions which can nQt 

be contrQlled, a carrier serving Qne triweekly route is unable to 

perfQrm service Qn the days prescribed by the department, he 

shall, if cQnditiQns permit, be required to. perfQrm service Qn the 

next wQrking-day. 
F u n d B re. Sec. 749. Rural carriers shall account for and prQmptly pay 

celved. 
-accounting for over to. the prQper officials all funds belQnging to. the United 

�t d disposition States which may CQme into their PQssession, and make prQper 

disposition of any money intrusted to. them as agents Qf the PQst 

Office Department. 

Carriers to re- Sec. 750. Rural carriers shall rePQrt at the Qffices fQr duty in 

:c:: �ir
e ��ty r:; accQrdance with schedule without regard to the cQndition of the u::

s
�h e r condl- weather and to. put fQrth every effQrt to perform full service. 

If a carrier is tempQrarily prevented frQm traveling Qver this 

-partial service, route as Qfficially pescribed, he shall, if necessary to serve SQme 
when required. 

Qf his patrQns, reverse the Qrder Qf travel, and shall, in case Qf 

any ob�truction to. travel Qver the regular rQute, use any avail

able rQads in Qrder to. serve his patrQns. 
Horsebackserv. 2. PQstmasters may permit carriers to. perfQrm service Qn 

�he�.ermi tted. hQrseback when, Qn account Qf stQrms 0.1' other causes, roads are 

tempQrarily impassable fQr vehicles. In such cases the prescribed 

schedule shall be Qbserved and the mail completely prQtected 

frQm lQSS Qr damage. 
Constant serv- Sec. 751. Postmasters at distributing o.ffices shall nQt permit 

lee requIred. 
suspensiQn Qr interruptiQn of service Qn rural-delivery rQutes 

because Qf the absence Qf regular carriers o.r substitutes, but in 

BUch emergency shall emplQY a suitable perSQn to. perfQrm serv

ice temporarily. 

Schedules. Sec. 7 52. Rural carriers shall repQrt at the PQst Qffices to 

po�ar1��s tiluf;: which they are attached nQt less than 30 minutes priQr to. the when. scheduled hQur of departure to serve their rQutes, 0.1' as much earlier 

as may be necessary to. enable them to. assort their mail for de

livery, shall have their conveyances at the PQst offices by the 

starting time, and shall return with their collectiQns before gQing 

co:e���es to �e to. their hQmes. They shall cover their routes expeditiQusly, but 

tiously. 
expedl-

so regulate the rate of travel that the respective bQxes will be 

reached at about the same hQur each day. 
O h a n g e s  of 2. In case Qf emergency a tempQrary deviatiQn frQm the schedule 

schedules by car· 
b 'tt d b t h "  , 

riel'S or postmas- may e perml e , u no. permanent c ange III a carrIer s 
t e r 8 forbidden, schedule shall be made except by direction of the department except. • 
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3. When a change of schedule is rendered advisable by reason N e c e s s a r y 
f h . th t' f ' I d t f ' I f changes to be re-O C ange III e lme 0 arrlva or epar ure 0 mal s or or any ported to the de-

other reason, the postmaster shall notify the department accord- partment. 
ingly and submit a new schedule, 

4, Postmasters shall require carriers to delay departure for 1 
t
A�aiti�f of be

service of their routes one hour when advisable on account of �i�ted�lh�/er
delay in incoming mails at the post office, provided such delay 
in departure will not prevent the complete performance of service 
on the route or the regular dispatch of mails collected by the 
carrier. 

5. Carriers, while serving their routes, may stop not to exceed St�p for dinner 
30 minutes for dinner and to feed their animals, provided such 

pernutted, when. 
stop will not prevent their return to the distributing office on 
schedule time. During such interval the carrier shall retain per-
sonal custody of the mail and equipment. 

Sec. 7 5 3. The exact time a ru ral carrier repo·rts at the office, hO
!r�&d!�

port8, 
leaves to serve his route, returns at completion of the trip, and 
lea ves the office after completing his duties shall be reported 
daily by him on Form 4240. In case of partial failure the carrier 
shall note in his report the cause of his failure to complete the 
trip, the number of miles traveled, and the number of miles of 
the route served. The entries shall be made at the beginning 
and end of his trip. The carrier shall not be permitted to take the 
report away from the post office, and at the end of each month he 
shall complete the report promptly. 

Sec. 7 54. Rural carriers who serve " loop routes " shall report Loop routes. 
to the postmasters at offices to which they are attached at stated 
intervals for instructions and to have checked their accounts of 
stamps and other postal supplies, and the postmasters shall exer-
cise as close supervision as practicable over the service and keep -:-under supervi
themselves advised, as far as possible, through inquiry of patrons ���� a�f d1�:;���� 
and otherwise, as to the character of service rendered by the ing] offices. 
carriers. 

Sec. 7 55. Rural carriers shail not solicit business or receive Outside em· 
orders of any kind for any person, firm, or corporation, and shall Pto{tient, r e • 

not during their hours of employment carry any merchandise S \�o���pr. 28 ; 
for hire : Provided, That said carriers may carry merchandise for S3 Stat. 440. 
hire and upon the request of patrons l'esiding upon their respec- -:-soliciting for
tive routes whenever it shall not interfere with the proper dis- bIdden. 
charge of their official duties and under such regulations as the 
Postmaster General may prescribe. 

2. Rural carriers shall not engage in any business while on B u s  i n e s s in 
ff d t h· h 1'1' t t t· t I ' 't t th ' wh i c h carriers or 0 u y W IC 0 ers emp a Ion 0 so ICI pa ronage on ell' shall not engage. 

routes or in which their official position would give them special 
advantage over competitors. 

3. Rural carriers shall be permitted to carry outside of the Express b u s i ·  
mails, for and upon request of patrons of their routes, articles ness. 
and packages of merchandise which under the law and regula-
tions are unmailable provided there is no delay or interference 
with the regular mail service ; but intoxicating liquors, explosives, 
or any articles exhaling bad odor shall not in any circumstances 
be carried by them while on duty, 
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Mailable mat- 4. Rural carriers shall not carry while on duty any package 
���I'is�

all n��le�� of mailable matter the weight of which is within the limit 
postage prepaid. prescribed for admission to the mails ( except franked and other 

matter entitled under the law to free transportation ) ,  unless 
postage shall have been paid thereon at regular rates. Admissible 
matter shall be properly prepared for mailing and carried only 
in the mails. 

Carriers not to 5. Rural carriers shall not while on duty convey outside the 
�e
a
nd�l�d P���;i�� mails any package which has been rendered unmailable by the 

��le b�x:!��!��� addition of extraneous matter, nor any package containing articles 
matter. or parcels to be delivered by the carrier to different Persons. 

;;;�f: t�O re����: 6. Articles and packages which patrons desire conveyed out-
01' delive: pack. side the mails shall be delivered to the carrier in person. Carriers 
:�e: tC:�'f��il��

t- shall not leave their routes while on duty to receive or deliver 
such matter. 

-fees to be paid 7. Any fees charged by the carriers for transporting and deby patron. livering matter outside the mails shall be paid ,by the patrons 
for whom such service is rendered. Carriers shall not receive 
compensation from merchants for such service. 

Pa,ssilge of car- Sec. 756. The passage of a carrier on a rural route shall not 
����r:��!d.

to be be wilfully obstructed, but ' rural carriers are not entitled to 
privileges on public highway not possessed by private individuals. 

( See secs. 1627 and 1633. )  
Resignations. Sec. 757.  The resignation of a rural carrier or substitute shall fui����asters to 

be made in writing and forwarded through the postmaster to the 
Fourth Assistant Postmaster General, Division of Rural Mails. 

-new substitute In transmitting the resignation of a SUbstitute carrier, the post
to be named. master shall furnish the name of some suitable · person agreed 

upon by himself and the regular carrier for appointment to fin 
the vacancy. 

Continuance of 2. A rural carrier who has tendered his resignation is re-
service required. • . . • 

-how long. qUlred under hIS bond to see that serVIce on the route IS per-
formed until his successor shall have been appointed and qualified. 

Substitute may 3. If deemed advisable by the' postmaster, a substitute may :�vel'
o
':;t:.e than be assigned to two or three routes, but not more. 

-when n o n e 4. When a substitute is no longer available for service, the available. postmaster shall promptly report that fact to the , department. 

DELIVERY AND COLLECTION OF MAIL. 

Separation of Sec. 758. The mail for each rural route shall be separated by man by oftl.C(l • • • 

force reqnlr(ld. the postmaster or his assistants at the dlstrlbutmg office and 
handed to the carrier for delivery. 

A.rranglng by See. 759. Before starting from distributing offices rural carriers 
carriHS. shall assort their mail, arranging it in the order in which it is 

to be delivered, placing togethei' the entire mall for each box, 
in order that prompt and accurate delivery may be effected. 

Rural carriers Sec. 7 60. RUral carriers are held strictly accountable for the accountable for • • • • 

mall matter. care and proper delIvery or dIspatch of maIl mtrusted to them ; 
they shan not carry mail in the pockets of their clothing, throw 
it into yards, nor leave it where it is likely to be lost. Throwing 
away, destroying, or improperly disposing of mail matter of any 
kind is an offense punishable by fine or imprisonment. 
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2 .  A parcel too large t o  b e  placed i n  the addressee's box shall M a i l  rruttter 
. . . . . shall not be left be carned out on the route on the first tnp after Its receIpt at on top of boxes. 

the post office, but shall not be left outside of the box. Where 
the patron does not live within hailing distance of the route and 
is not at the box to receive the parcel from the carrier, a notice 
on the form for that purpose shall be left in the box, requesting 
that the patron meet the carrier on the next trip unless the 
parcel is called for at the post office in the meantime. 

Sec. 7 61 .  Mail shall not be exhibited by rural carriers to Exhibition of 
others than the addressees. mail to unau· thorlzed personfl 

2. Rural carriers shall not request or receive from patrons fO��:sd::rbidden. 
fees for the delivery or collection of mail, and shall not require 

. 

the payment of postage on mail in excess of that prescribed by 
law. 

Sec. 7 62. Mail, other than registered, insured, and collect-on- Mail addressed 
delivery mail, for delivery by rural carriers which is addressed ��!�!ran���:t; 
merely to the box and route number may be delivered to the may be delivered. 
owner of the box as long as no improper or unlawful business is 
conducted in this manner. Matter which is unaddressed is un-
deliverable. 

2. First-class matter mailed by a patron and returned on ac- Mail matter reo 
count of failure of delivery to the addressee shall be placed in �����. to box 
the box of the sender if the name of the post office and the route 
and box numbers are given on the return card, regardless of the 
absence of the sender's name. 

See sec. 5.g 1, par. 2, which requires postmasters to report suspeeted 
fictitious addresses, and sec.  986, par. 12. regarding registered matter. 
Insured and eollect-on-delivery mail is delivered in accordance with the 
regulations that govern the delivery of registered mail. 

Sec. 7 63. Ordinary mail shall be delivered only into boxes of Delivery t o  
patrons to whom it is addressed, or into those of persons duly :;:S�ees

b!� d!t; 
authorized to receive it. Carriers may deliver such mail directly ::!:.orized per· 
to patrons whom they meet provided their identity is known and 
carriers are not thereby unduly delayed. 

Sec. 7 64:. Rural carriers shall open and examine boxes of Examination of 
t I h . I d' I d . d' h th 

boxes by carrIers pa rons on y w en SIgna s are ISP aye to III lcate t at ey not r e q u i r e d , 
contain mail for dispatch. When the mail is collected from the when. 
box, the carrier shall lower the signal, whether he has deposited 
mail in the box or not. 

. 
2. The signal on a box is not to be raised by the carrier when -signal not to 

,he deposits mail therein. be raised. 

Sec. 7 65. Postmasters shall deliver newspapers to patrons of Office delivery to rural patrons, 
rural-delivery routes who call therefor at the offices when they when required. 
are open for business on Sundays and holidays, and shall deliver 
mail of any class to rural patrons who chII for it during business 
hours on ordinary week days at times when such delivery will 
not interfere with the business of the office nor delay the rural 
carriers in departing to serve their routes. 

Sec. 7 66. When mail matter, addressed to a patron of a rural Po R t a g e - due . . mail Itt rural-de· route, on which the required postage has not been fully paId, IS livery otllces. 
received at the distributing office, the postmaster shall note -treatment of. 
thereon the amount of postage due and hand the mail to the 
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carrier for delivery on collection of the amount due. If the 
deficient postage can be collected by the carrier without leaving 
his route he shall, on receiving the required amount in coin, affix 
postage-due stamps to the matter, cancel them, and deliver tile 

Use of Form mail ; otherwise the carrier shall fill i n  a notification card ( Form 
4233. 

4233 ) ,  deposit it in the addressee's box and return the unpaid or 
part-paid matter to the post office to be held until the amount of 
postage due is paid or directions are received from the addressee 
as to disposition of such mail. ( See sec. 574. )  

stal�ndPs shall be 2. When matter o n  which postage is to b e  collected i s  sent sUPP Je to car-
riers. out for delivery upon a rural route, the carrier shall be furnished 

by the postmaster with postage-due stamps in the required 
amount, but such stamps shall not be affixed to the mail until 
the carrier shall receive in coin the amount due. 

See sec. 983, governing the collection of deficiencies on short-paid 
l'egistered mail. 

. 

Pension mall, Sec. 767 .  Letters from the Bureau of Pensions bearing upon the delivery of, at r e s  i d e n e e reo envelope reference to the act of August 17, 1912, addressed to a qnired, wben. patron of a rural route, shall be delivered at the residence of the 
addressee by the carrier on his regular trip if such residence is 
not more than one-half mile from the line of travel and there is 
a passable road leading thereto. 

-exceptions. 2. If the patron's residence is more than one-half mile from 
the route, or there is no passable road leading to his residence, 
a note shall be placed in his box informing him of the receipt of 
pension mail at the post office and that he may personally receive 
such mail at his box, or by calling at the post office for it. ( See 
sec. 590. ) 

D 1 v e r s ion of Sec. " 68. Postmasters and rural carriers shall not divert in 
mail in tra.nslt . prohiblteil. tranSIt any mail addressed to a post office other than the dis-

tributing office for the purpose of effecting more expeditious de
livery thereof by carrier to the box of the addressee. All mail 
shall be delivered from the post office to which it is addressed 
except as otherwise provided by the Postal Laws and Regula
tions. 

I n t e rmediate Sec. 769. Rural carriers shall stop regularly at intermediate orne·es. . . 
-carriers to stop offices on theIr routes for mml addressed to such offices for 
at, when. patrons of the rural-delivery routes. If such patrons reside 

on the part of the route already traveled by the carrier, the 
mail shall be left overnight in the distributing office and delivereq 
by the carrier on his n ext trip. Such action shall not be considered 
as forwarding mail and no additional postage shall be required. 
Carriers shall enter intermediate offices to obtain mail from the 
postmasters or their assistants, provided it is not necessary for 
them to go a greater distance than 50 yards from their vehicles 
or out of sight of them. 

Acceptanee of Sec. 7 70. A rural carrier shall accept any mailable matter a n y m a i l re· . 
h '  1 . flnlred, wben. wInch may be tendered to 1m by any person for ( ehvery 01' 

dispatch provided the postage is fully prepaid or money equal 
-exceptions. to the postage required is furnished, unless it is ascertained that 

the purpose of thus handing mail to the carrier for deposit into 
one office is to " boycott " another office, or deprive it  of its legiti-
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mate revenue. This provision applies also to registry business, 
the insurance of fourth-class matter, the sale of stamped paper 
supplies, and to money-order business. 

§775 

Sec. 7 7 1.  When matter i s  tendered t o  a rural carrier for mail- A m o u n t  o f  
ing, the weight o f  which o r  the rate o f  postage thereon h e  i s  fe���!:d.

how de

unable to ascertain, he shall receive from the sender an amount 
sufficient to insure full payment of postage, take the mail to the 
post office, and affix the necessary postage, returning to the sender 
on the next trip any excess amount coll�ted. 

Sec. 7 7 2. All mail collected by rural carriers shall be properly Collections by 
faced by them and deposited in the distributing offices for delivery ���I��s'deposited 
or dispatch, except such as they are specifically authorized by the in distributing' of-. . . fice. 
department to delIver or depOSIt In another manner. -excep.tions. 

Sec. 7 7 3. When a rural carrier finds un stamped mail in a U n 8 t a In p e d 
Patron's box and the requisite amount of money for postage matter found In , b o x  e s , treat-
properly wrapped or placed in a coin-hOlding receptacle, he shall m e n t of, when 

. money for post-
collect the mall and money and affix the necessary stamps. age Is provided. 

2. When mailable matter is deposited in a box for dispatch and Unpaid or part· 
the required postage has not been paid nor sufficient money left ���at��tter for 
for the purchase of stamps, a rural carrier shall, when the iden-
tity of the sender is known, place in the box a notice that such 
matter can not · be dispatched until the necessary postage is paid. 
If the identity of the sender is unknown, the matter shall be 
taken to the distributing office and treated as prescribed in sec-
tion 529. 

3. Mail boxes erected on rural routes are intended exclusively Patrons' boxes 
for the reception of matter regularly in the mails, and any mail- �ailb�nl�,�ed for 
able matter, such as circulars, sale bills, etc. , deposited therein 
is subject to the rules governing the mails, including proper ad-
dreSSing and the payment of postage at the regular rate. 

4. When a rural carrier finds deposited in a box mailable mat- Unpaid matter 
tel' on which postage has not been paid, addressed to or intended �:��s

s,itb�x��: pa
for the person in whose box it is depOSited, the carrier shall take 
such matter to the distributing post office to be held for postage 
and treated as prescribed by section 529. 

Sec. 7 7 4. Where the exchange of mail by rural carriers through United States 
a United States collection box is authorized each carrier sball collection boxes , at points .  of ex-
open the box and deposit in it, without canceling the stamps, change. 
mail collected on his route addressed to patrons of the intersect-
ing route, to intermediate post offices or stations located thereon, 
or to the distributing office, delivery or dispatch of which will be 
thereby advanced, to be collected by the carrier on the connect-
ing route. 

2. When carriers on intersecting rural routes are authorized -hand exchange. 
to make hand-to-hand exchange, each shall deliver to the other all 
mail which would be thereby advanced in delivery or dispatch. 

Sec. 7 7 0. When mail is collected by a carrier en route, 01' re- Cancellation by 
ceived by one carrier from another, which can, in regular course �a:ne:� r

O! d
m�� 

of service, be delivered in the addressee's box by the receiving route. 
carrier prior to his return to the distributing office, he shall 
cancel the stamps thereon by writing legibly across them, with 
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an indelible pencil, the date, the name of the distributing office, 
the State, and the number of the route, and deposit the mail 

in the proper box. 
Report of value 2. The value of stamps canceled by a carrier on mail collected 

of stamps. 
and delivered by him shall be reported to the postmaster of the 

distributing office. 

-a d dr es s e d  to 3. Any mail collected or received by a rural carrier on his 

����led�ce. 
how 

route addressed for delivery at a post office on a route other than 

the one from which his route starts, shall be delivered, uncan

celed, at the office of address, if an intermediate post office, or 
dispatched to the office of address, even though the addressee is 

a patron of the carrier's route and a more expeditious delivery 

could be effected by the carrier. 

-exception. 4. Except as provided in this section, no stamps on mail shall  
be canceled by carriers. 

Return of matI Sec. 7 7 6. Mail which has come into the custody of a rural by carriers for-bIddeR. carrier shall not be returned by him to any person. Any ap-

plication for return of a letter or package shall be referred to 
the postmaster at the distributing office. 

Rn d eJ i V e te� Sec. 7 7 7. Rural carriers shall deliver to the postmaster or other 

Tt:'nds aro .re0SI!_ authorized person, each day, immediately after completing their 
:��iat�l�os��!!: trips, the undelivered matter and the mail collected by them and 
ter by carrier. all postal funds and stamped paper supplies, and complete their 

money-order and registry business records and make all required 
reports before going off duty. When conditions warrant it, post

masters may require carriers before going off duty, to arrange 

for delivery by them mail received after the departure of the 

carriers upon the service of their routes. Carriers shall not, 

except by specific authority of the department, or in cases of 

extreme emergency, retain any mail in their possession overnight. 
Notation of non- 2. Carriers shall note on the face of each piece of mail which 

delivery. 
they are unable to deliver the reason for nondelivery. 

U n l d e n t liled Sec. 7 78. When the addressee of mail received at a distribut
��'be examined ing office is unknown, such mail shall be placed in the hands of. 
by carriers. the rural carriers for identification and delivery, before it is 

treated as undelivered matter. 
T w o r u r a I Sec. '7 79. A patron residing on a road traveled by two or more 

�:�l�s on one rural carriers may select the carrier by whom he prefers to have 

his mail delivered and collected, in which case only the designated 
carrier shall handle his mail. Unless such selection is made by 

the patron, each carrier paSSing the box shall deliver mail into it 

and collect therefrom any mail which he can expedite in dispatch 

or delivery. 

Service where Sec. 7 80. Rural carriers shall deliver mail into the boxes of contagions dls_ 
t . h f ' l t '  d '  

. 
t h th O ease prevalls. pa rons III W ose amI y con aglOus Iseases eXls w en IS can 

be done without exposure to contagion, but no mail shall be 

collected from such boxes while quarantine is in force. 

Quarantine. 2. When service on a rural route is wholly or partially sus-
pended on account of quarantine because of the prevalence of a 

contagious disease, the postmaster shall promptly notify the de
partment of the fact. ( See sec. 512. ) 
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Sec. 7 8 1. Special-delivery mail addressed to a patron o f  a rural ·· SpecIal dellv

route who lives more than 1 mile from the post office shall be �ibr! �:nd���: 
sent out by the carrier on his first trip after the receipt of such of route. 
mail and shall be delivered by the carrier at the patron's dwelling 
or place of business, provided it is not more than one-half mile 
from the route and there is a passable road leading to it, for -fee allowed. 
which service the carrier shall be paid the regular fee. If the -outside h a l f 
patron l;esic1es more than one-half mile from the route, the mail . ��l�.sli;;:�/;. to pa
after being properly recorded, shall be delivered by the carrier 
into the patron's box the same as ordinary mail. In the latter -no fee l:Eo\Vecl. 
case neither the postmaster, the clerk in charge of a ru ral sta-
tion, nor the rural carrier shall be paid the 8-cent fee. 

2. Special-delivery mail shall be delivered to the addressee oi" to . To whom de-. ' "  lIvery may prop-
some one authonzed to receIve hIS mall. erly be made. 

Sec. 782. If a rural carrier can not make personal deliverv of Special . dellv· 
. . • . " ery matter, when 

speCIal-delIvery matter at ,the reSidence or place of busmess of to be dellosited 
the addressee, it shall not be returned to the post office, but shall 

In patron's box. 
_ be deposited in the patron's box, and the carrier shall leave at 

the residence or place of business notice of nondelivery ( Form -no tice to pa-
3955-A ) .  

tron, form of. 

2. Special-delivery mail addressed to a patron of a rural route -w i t b j n mile 
. . .  . . limit, immediate 

who reSIdes wlthm 1 mile of the post office or of the rural statIOn delivery. 
from whiCh the route is operated shall be delivered immediately 
by a person other than the rural carrier unless the mail is 
received before the carrier starts on the service of his route 
and the residence of the addressee is not more than one-half mile 
from the route. 

Sec. 783. When a rural carrier collects on his route special- Special · dellv
delivery mail addressed to a patron of his route which can be de- �::te���:r 

de�r!: 
livered before he returns to the office, he shall make proper entry ered en routc. 
on Form 3954, or on messenger's receipt book ( Form 3951 ) ,  as -procednre. 
the case requires, cancel the stamps, and make delivery in the 
regular way, and upon arrival at the distributing office promptly 
notify the postmaster or clerk in charge of such collection and 
delivery so that the proper entry can be made on the records. • 

Sec. 784. Special-delivery matter shall be transferred by one . Exehange of 
. 

h . h 
. special · dell very carner to anot er at a pomt w ere regular exchange of ordmary matter by car. 

mail is authorized, either in person or through a United States ��1�wed when. 
collection box, if such action will facilitate delivery. The carrier -effected how. 
who makes or attempts to make the delivery to the addressee shall � o m p e llsation 
be paid the regular fee by the postmaster at the office from which 
his route emanates. 

Sec. 785. A rural carrier starting from an office having city Record and re' 
. . ceipts. 

delivery service shall take a receIpt on Form 3951 for specIaI-
delivery matter delivered. At other than city delivery offices 
receipts shall be taken on sheets ( Form 3954 ) .  If receipts can 
not be obtained on delivery, proper record shall be made of the 
reasons for failure to' ohtai n them. ( See secs. 844 and 845. ) 

Sec. 786. Rural carriers and clerks in charge of rural statiO'ns Fees. . 
shall be paid the fee of 8 cents on such special-delivery matter 

-to whom paId. 

only as each specially delivers or attempts to deliver it. 
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Record of spe- Sec. 787 . Special-delivery matter addressed for delivery along 
cial-deIivery mat- . . • .  ter In post omce. a rural route, beyond the specIal-delIvery lImIts of an office, shall 

-blanks for. 

be recorded in the post office and treated in accordance with the 
regulations governing the handling of such mail. 

2. For recording special-delivery matter received, Form 3951 
should be used at city-delivery and village-delivery offices, and 
Form 3953 at all other offices. 

Numbering, reo 3. A separate series of numbers commencing with No. 1, shall cording\ and mak- ' 
ing r e p  0 r t s at be used for each carrier each quarter. The special-delivery mail ����:�e - delivery delivered from the post office shall also be numbered consecutively, 
-method of. commencing with No. 1 each quarter. The rural carriers at the 

end of each quarter shall turn over to the postmaster all sheets 
that may have to be included by the latter in his postal accounts 
for that quarter . 

. Deliv�ries from 4. At city-delivery offices the postmasters shall keep a record ��t��dehve]'y of-
of the number of articles specially delivered by each rural carrier, 

��:.thOd of pay- and at the end of each month shall pay him the fee earned, taking 
his receipt therefor on Form 3950. 

Registered spe- Sec. 7 88. In registering special-delivery mail and in making 
1��1:d

el
i
ver

y mat- delivery of registered special-delivery matter, the rules and regu
-treatment of. lations governing the registry system also shall be observed. 

Time consumed Sec. 789. In computing the average time of delivery of special-In delivery of d I' t b I ' I th t'  d . special _ dellvery e Ivery mat er y a rura carner on y e Ime consume III 
����{\eckoned. deviating from the route and returning thereto in order to make 

special delivery will be taken into account. 
Statistical re- Sec. 790. During the first 15 days in the months of January 

ports to be pre-
)lared semlannu- and July of each year a count shall be kept of the number of 
ally. pieces of mail delivered and collected on every rural route ; also, 

-routes 
ed. 

aceount shall be kept of the number and vveight of locked pouches 
carried to intermediate post offices and the weight of mails car
ried for delivery to carriers on loop routes, and of the number 
of pouches and weight of mails received from intermediate offices 
and the carriers on loop routes ; and of tpe value of stamps can
celed on mail collected, and the value of stamps, stamped paper, 
etc., sold by carriers. Appropriate entries shall be made on Form 
4240. 

except- . 2. When the delivery and collection on a daily route aggregates 
more than 5,000 pieces of mail a month for three consecutive 
months, the counting of mail may be discontinued except during 
the first 15 days in the months of January and July of each year, . 
as pTovided by paragraph 1 of this  section. On daily routes on 
which the mail averages tess than 5,000 pieces a month, and on 
all triweekly routes, the number of pieces of mail delivered and 
collected shall be counted each schedule day and record thereof 
made on Form 4240. 

SUPPLY OF INTERMEDIATE OFFICES. 

Transportation Sec. 791. Rural carriers shall transport mails between post 
::,fanlob:eg��:I�� offices located on their routes whenever the performance of such 
reqnlr�d. service is specifically ordered by the department. They shall also EqUIpment and . . supplies to be convey, WIthout extra pay, post-office blanks, mml bags, locks, 
co nveyed, when. keys, postal supplies, and official equipment to and from the in-

termediate post offices or stations to which they render regular 
service. 
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Sec. 7 92. Mail pouches and their contents shall be carefully Protection of maH. 

protected from injury, depredation, or loss. They shall not at 
any time be intrusted or delivered to a person who is not a sworn 
employee of the Post Office Department. 

Sec. 793. Rural carriers who supply post offices shall make Pun c tual i t y  
special effort to exchange mails a t  the post offices i n  accordance :bit

gat
����larity 

with prescribed schedules even though at times adverse condi-
tions of weather or highways prevent them from traveling over 
their entire routes. 

Sec. 794:. Rural carriers are required in serving intermediate Carriers to tin· 
. . ter post oMce8 post offices to enter the offices to make exchange of malls WIth in e x c h Ii n g ing 

the postmasters or their assistants : Provided, That in order to ����n. 
do so it will not be necessary for them to go a greater distance 
than 50 yards from their vehicles or out of sight of them. 

Sec. 795. When a rural carrier finds it impossible to effect R e t 11 r n 0 f 
exchange of mail at an intermediate post office he shall return :r

�:,C hw:::el�r 

the pouch to the postmaster at the distributing office with a state- lowed. 
ment of the reason for such failure, and such postmaster shall 
promptly report the facts to the Fourth Assistant Postmaster 
General, Division of Rural Mails. 

Sec. 796. Postmasters shall not detain carriers at intermediate- Detention of 
offices more than 10 minutes to effect the exchange of mails ex- ���f:�d to 10 
cept by express authority of the department. minutes. 

Sec. 79 7. Postmasters at offices supplied by rural routes shall Postmasters to 
make report to the Fourth Assistant Postmaster General, Division l:,���t Irregular· 

of Rural Mails, of all cases of abandonment or interruption of 
service, or continued irregularity in time of arrival of the car-
rier ; when mail arrives in bad condition or exposed to depreda-
tion, loss, or damage ; when a pouch is received unlocked or 
without lock or fastened with other than a regulation lock ; when 
mail ,is carried by an unauthorized person ; and any other irregu-
larity in the performance of service or the conduct of the carrier 
tha t may occur. 

Sec. 7 98. Rural carriers shall not open or close mail pouches, Restrictions as to handling mall handle mail to be pouched, or have in their possession locks or and equipment. 
keys to locks used on closed pouches. 

Sec. 799. Upon the personal application or written request of ' Hall in tra.Bsit. 
the addressee, ordinary mail in transit to a postoffice, which 
is supplied by rural carrier, may be delivered from the distribut- -hd e l i v e �tYt 0df, w en perml e . 
ing office on Sundays and holidays, when t.he office is open to the 
public. 

VEHICULAR AND OTHER EQUIPMENT AND STAMP SUPPLIES. 

Sec. 800. Carriers in rural mail delivery service shall furnish Carriers sh�ll 
and maintain at their own expense all necessary vehicle equip- ���r I s h eqUIp· 
ment for prompt handling of the mail : And provided further, 19i6, July 28 ;  
That nothing herein shall be construed, and no order shall be 39 Stat. 423. 
issued, to prevent the use of motor vehicles on horse-drawn vehi-
cle routes : Provided f'lwther, The Postmaster General in his dis-
cretion may require all carriers to furnish sufficient equipment 
to properly handle postal business on their routes. 
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Co nveyance to 2. Each rural carrier shall prQvide fQr use in the perfQrmance 
�:rrl::;�vided by 'Of service a suitable c'Onveyance, S'O cQnstructed as tQ acc'Omm'O

date the mail and thQr'Oughly prQtect it fr'Om damage 'Or lQSs. 

Animals to be His st'Ock shall be kept in such c'Onditi'On as will enable him t'O 
in good condition. perfQrm c'Omplete and uninterrupted service under adverse 

weather 'Or r'Oad c'OnditiQns. P'Ostmasters shall rep'Ort t'O the de
partment when carriers are using f'Or service animals which are 
in pOQr c'OnditiQn 'Or  which are n'Ot prQperly cared fQr. 

A u t o m o b i l es 3. AutQmQbiles may he used by rural carriers in serving their 
and motorcycles 

t b t h h '  I b f ufIi '  t 't t may be used. r'Ou es, U suc ve IC es must e '0 s Clen capac I y '0 pr'OP-

Bicycles 
permitted. 

erly handle the PQstal business. In each case where service is 
perfQrmed by aut'Om'Obile, the PQstmaster shall state the m'Onths 
in which the r'Oute can be SQ served, the carrying capacity 'Of the 
vehicle, and whether the cQnditi'On 'Of the r'Oads is such as t'O 
permit its uninterrupted use fQr an extended periQd. M'Otor cyc1es 
may be used under the same CQnditiQns as aut'Om'Obiles, but it 
being cQnsidered that these vehicles with'Out s'Ome special attach
ment will n'Ot furnish sufficient equipment tQ pr'Operly handle the 
postal business 'On rural rQutes, the use 'Of m'OtQr cycles will n'Ot 
be permitted unless such vehicle has a cylinder displacement 'Of 
nQt less than 60 cubic inches, and there is attached t'O the machine 
a c'Ommercial body 'Of waterprQ'Of material n'Ot less than 42 inches 
I'Ong, 24 inches wide, and 18 inches high, S'O c'Onstructed as to 
prQtect the mail th'Or'Oughly fr'Om damage and lQss, the assembled 

n o t  machine tQ have a tread 'Of n'Ot less than 56 inches. The use 'Of 
bicycles 'On rural rQutes is n'Ot permitted. 

Conveyance for 4. In aU cases where a rural carrier is absent fr'Om duty, the substitute. 
substitute emplQyed must prQvide suitable equipment with which 
tQ perf'Orm the service. If the regular carrier's equipment is 
used, he may make a reasQnable charge theref'Or. 

Adv�rtisement8 5. Rural carriers shall n'Ot display advertising matter 'Of any on eqmpment not • . permitted. character up'On theIr eqmpments. 
Equ���ent'f Sec. 801. General equipment f'Or rural delivery service, such -requIsItions or. 

as carriers' furniture, satchels, straps, rec'Ord b'Ooks, v'Ouchers, re-
port, and 'Other 'Official blanks, etc., when nQt 'Otherwise pr'Ovided, 
will be furni shed UP'On requisitiQns 'Of PQstmasters. 

-cllrriers shall be 2. P'Ostmasters shall see that the rural carriers attached tQ provided with. their 'Offices are cQnstantly supplied with, and regularly take 'Over 
their r'Outes, all necessary service bQQks and blanks and every 
article 'Of equipment required in the perf'Ormance 'Of their 'Official 
duties. 

-c a r r i e r ' s  re- 3. Rural carriers 'On receiving equipment shall gIve dated and 
ceipts for. itemized receipts theref'Or, specifying the quantity and conditi'On 

'Of articles received. These receipts shall be filed and preserved 
as vouchers by P'Ostmasters. 

-care of. 4. All satchels, straps, recQrd b'O'Oks, 'Official blanks, etc., fur-
nished by the department f'Or carriers' use, shall be carefuUy 
preserved and always dep'Osited in the P'Ost 'Offices 'Or rural sta
ti'Ons when carriers are 'Off duty, except in cases 'Of extreme 
emergency. 

-reports regard- 5. When carriers' satchels 'Or 'Other articles 'Of equipment are 
ing conditions. in bad c'OnditiQn, the facts shall be repQrted prQmptly tQ the 
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Fourth Assistant Postmaster General, Division of Equipment and -'-----r e p a i r ing by 
. carriers forbid-

Supplies. Satchels shall not be repaIred by carriers. . den. 
6. When a rural carrier leaves the service he shall satisfactorily -accounted for. 

. -return of, when 
account for and return to the postmaster, or some duly authOrIzed required. 
person, every article of the official equipment, including all master 
keys and keys to patrons' boxes. 

7. Postmasters shall not make expenditures on account of the Expenditures by 
rural service for the purchase or repair of service eqUipment, bf��r;:.sterR for
or for any other purpose, without specific authorization from the 
department. 

Sec. 802. While engaged in the service of rural routes, carriers Stamped-paper 
h 

supplies. S all carry, for sale, a stock of postage stamps, postal cards, -sale of, by car-
stamped envelopes, newspaper wrappers, and other postal sup- riers. 
plies of this nature to the value of $3 or more sufficient to meet 
the demands of purchasers. ( See sec. 161. ) 

2. Carriers shall not accept checks in payment for postal sup- Ohecks not ac-
plies purchased of them. ceptable. 

3. Rural carriers shall turn in to postmasters or to clerks in Proce�ds to be 
charge of rural stations, each day, the exact amount of money 

turned In. 

received during the day from the sale of stamp supplies. The Accou nting fOI' 
amount must in each case equal the difference between the value value. . 

of stamp supplies on hand when the carrier starts out and when 
he returns and include the overplus from sales of stamped en-
velopes and wrappers. 

RURAL STATIONS. 

Sec. 803. Rural stations are established and maintained in con- of �:::���.!i���� 
nection with rural delivery service when considered necessary 
to facilitate the transaction of postal business in communities 
where a considerable number of people would be seriously incon-
venienced if compelled to transact bUSiness with the rural carrier 
only, or at such points where rural carriers are required to 
exchange mails and it is deemed inadvisable to establish post 
offices. 

2. A rural station shall be tributary to a post office and shall Clerk in charge, 
• • s u b o r d i nate to 

be m charge of a clerk subordmate to and under the control of postmaster. 
the postmaster of such office, who shall frequently visit and in-
spect the station with a view to ·correcting irregularities and 
seeing that it is conducted properly. 

3. Clerks in charge of rural stations are appOinted by the Post- Appointm�nt. 
-compensatIOn. 

master General at an annual compensation fixed by him, and are -bond r�quired. 
required to furnish bonds in a deSignated sum. The person ap- -'-quarters. 

pointed shall provide suitable quarters in Which the business of 
the station can be transacted. 

Sec. 804. Clerks in charge of rural stations shall exercise Clerks inchargfJ 
supervision over rural carriers on routes emanating from their ;�s�!:rc!��:u�:�: 
stations, S'hall receive and certify to the correctness of the required riera. 
reports, and . transmit them to the postmasters at the offices to 
which they are attached. 

Sec. 805. At rural stations mail shall be dispatched, received. Funotions. 
and delivered, money orders issued, mail registered, and stamp 
supplies sold. 
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R ec e i p t 8nd Sec. 806. Mail shall be supplied to rural stations by rural car-dispatch of malls. 
riel'S unless otherwise specifically authorized. Mail for delivery 
at a rural station or for a rural route emanating therefrom shall 
be properly separated at the distributing office, tied in bundles, 
and transported in the carrier's satchel to the station, where it 
shall be delivered to the clerk in charge. Dispatch of mail from 
rural stations shall be made in the same manner. 

Stations open. Sec. 807. Rural stations shall be kept open during ordinary 
-when. 

business hours each week day, except on holidays when service on 
routes emanating therefrom is not required, and shall invariab.ly 
be open in ample time to permit the rural carriers to work their 
mail, and shall be open when the rural carriers return from their 
routes, in order to permit them to deposit collections and attend 
to other duties. 

H a n d 1 1 n g of Sec. 808. Mail addressed to a rural station shall be retained mail matter. there to be called for, unless the addressee is a patron of a rural 
route starting from such station, or of a route contiguous thereto, 
in which case the mail shall be delivered in the patron's box by 
the carrier of the route. The usual notices for registered, in
sured, and cOllect-on-delivery mail addressed to a rural station 
for delivery shall be issued in accordance with the requirements 
of section 984. 

Cancellng of Sec. 809. Postage on all mail deposited at a rural station for 
�!:Cb� �le�ks �: delivery or dispatch , whether by rural carrier or local patrons, 
charge: shall be canceled by the clerk in charge, who shall make report 

thereof to the postmaster at the distributing office. 
Co rr e s p o nd- Sec. 810. Clerks in charge of rural stations shall conduct all 

��:'quisition8, official correspondence with the postmasters at the offices to which 
etc. the stations are attached, make remittances and accountings to 

them, and make requisitions on them for aU necessary snpplies. 
SUPlllies to be Sec. 811.  Postmasters at offices to which rural stations are 

��:l:��ed !IPd1!: tributary shall furnish the clerks in charge of such stations with 
trlbutlng omces. postage stamps, stamp books, stamped envelopes, postal cards. 

registry supplies, etc., in sufficient quantities to meet their de
mands, for which the postmaster shall take proper receipts. 

-receiI?t for, by 2. When clerks in charge of rural stations issue stamp supplies 
clerks In charge t 1 . 

th h 11 . . t h f " 1  . and by carriers. 0 rura carrIers ey s a reqUIre recelp s t ere or SImI ar III 
form to those required by postmasters in such cases. 

Mto n t h l y  re- Sec. 812.  Accurate detailed accounts of business transacted at por s. 
-to be made to rural stations shall be kept by the clerks in charge and reports 
postmasters. rendered monthly to the postmasters of the offices to which they 

are attached. 

PATRONS' BOXES. 

�o�es'b Sec. 813. Persons wishing to become patrons of l'\lral routes 01' 
�J:� by p�tr���: to receive box delivery and collection service on star routes shall 
-must confonn 'd d t t th 

. 
b ' t bl ' II to regulations. prOVI e an erec , a ell' own expense, oxes SUI a e III a 

respects for the purpose, the manufacture of which has been 
approved by the department. 

Dimension�. 2. Two standard sizes have been designed and adopted : 
No. 1-18� inches long, 6-1 inches wide, 7-1 inches bigh ; foi' 

letters and ordinary mail. 
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No. 2-23-! inches long, 11 inches wide, 14 inches high ; for all 
mail, including parcel post. 

§816 

3 .  Oopies o f  specifications and requirements to b e  followed i n  Specifications. 

the manufacture and sale of these standard-size boxes may be ob-
tained on application to the Fourth Assistant Postmaster General, 
Division of Equipment and Supplies. 

4. Manufacturers may make such changes in the construction of Changes in con

their boxes as in their opinion will better adapt them to the struction shall be 
, approved by de-

purpose, but such changes must first be approved by the depart- partment. 

ment. 

5. Patrons may use boxes of any of the approved styles they Use and trans-

f d ·11 t b . d t d· d 1-.� • J I fer of boxes of 
may pre er, an WI no e reqUIre 0 Iscar lJ'Uxes In use u Y approved styles. 
1, 1916, while they remain serviceable. Such an authorized box 
may be transferred by the owner to another route when he moves, 
or it may be continued in use on the old site by a person moving 
into the place occupied by the original purchaser, but a box which 
does not conform to the latest specifications, or has not been 
approved by the department, obtained by one patron from another, 
may not be erected and used by the former at a different location. 

Sec. 814. The following inscriptions shall be placed on rural- InsCriptiODS. 
mail boxes, other inscriptions not being permitted : 

' 

( a) Name of owner. 
( b ) Name and address of manufacturer, inconspicuously placed. 
( 0 )  The words "Approved by the Postmaster General," " U. S. A p p r o val of 

Mail." boxes. 
Sec. 815. Individuals, firms, or companies proposing to manu · -how obtained. 

facture rural-delivery mail boxes for sale should submit a sample �����ii���r��: 
( full size ) of such box, and of the material of which it is con- facturer. 

structed, to the Fourth Assistant Postmaster General, Division 

of Rural Mails, for approval. If approved, the manufacture and 
sale of the box will be authorized on condition that the manu-
facturer shall emboss or stamp in a conspicuous place on each such 
box the words "Approved by the Postmaster General." The name 
of the man ufacturer shall alsO' be placed inconspicuously on each 
box. 

2. Authorized manufacturers are not prohibited from employing Sale and pur- , 

agents throughout the country to promote the sale of their boxes. chase of boxea. 

But, regardless of any contracts or arrangements between manu-
facturers and agents, patrons may purchase boxes direct from 
manufacturers at authorized prices, patrons paying cost of trans-
portation. Information as to persons or concerns authorized to 
sell boxes and the prices at which they are sold may be obtained 
on application to the Fourth Assistant Postmaster General, 
Divisi,on of Rural Mails, or from the Postal Guide. 

Sec. 816. Each box shall, if practicable, be erected on the right E r e  C t i o n  of 
side of the road regularly traveled by a rural carrier and in boxes. 
such position as to be easily and safely accessible for the delivery ---il.ccessibility re

and collection of mail by the carrier without leaving his con- quired. 

veyance. 
2. Patrons shall, as far as practicable, keep clear the ap- Removal of ob. 

h ·  b b tl . b t t· h·  h
s t r u c t l o n s  re-

proaches to t elr oxes y promp y removmg 0 S ruc IOns w IC qui red. 
may render difficult or impossible the delivery of mail by the 

�arrier. 
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1 Several faml- Sec. 8 1 7 .  More than one family, but not more than five fam-ies may use same . •  • box. ilies, may use the same box, proVIded that wrItten notice of agree-��f:;r�ment reo ment, signed by the respective heads of families or ' indivi
'
duals 

desiring to join in the use of such box, shall be filed with the 
postmaster at the distributing office. 

Withdrawal of Sec. 818. Service shall not be withdrawn from any box owner 
service. by a postmaster or carrier without specific authority of the 

department. 
Insecure or bad- Sec. 8 19. Rural carriers shall make report to postmasters of ly located boxes. 

b t d h' h d t f 'th h i t' 
. -r e p 0 r t to be any oxes erec e w IC 0 no con orm WI t e regu a Ions III 

made. the matter of type, condition, location, or inscriptions, and to the 
owners of these boxes the postmaster shall send Form 4056 

( Notice to patron of irregularity in rural-mail box ) , requesting 
that the irregularities or defects be remedied. If, after a rea
sonable time, any patron fails to comply with the requirements, 
the postmaster shall make report thereof to the Fouth Assistant 
Postmaster General, Division of Rural Mails, giving the name of 
the patron and a statement as to what is required in connection 
with the box. The same action shall be taken by postmasters in 
respect to boxes which they note in making the semiannual In
spections required by section 721 are not i n  conformity with the 
regulations. The form (4056 ) should be obtained by requisition 
on the Division of Equipment and Supplies. 

Manufacture (Or Sec. 820. Official£ and employees of the Post Office Depart-
sale of boxes by . 

f employees for- ment and postal serYlce shall not act as agents for manu ae-
bidden. turers of rural-mail boxes and shall not be interested, directly or 

indirectly, in the manufacture or sale of any rural-mail box. A 
postmaster may, however, order, without compensation or profit 
to himself, on request of a patron or prospective patron, any 
regulation box selected by him. 

Damage to or Sec. 82 1. Cases of depredations on or interference with United 

:�fl���r:!O���� States collection boxes or their contents, or with rural-mail boxes 
to be reported. or their contents, shall be promptly reported by the postmaster 

of the distributing office to the ' pos�-office inspector in charge of 
the division where such depredation occurs. 

2. When a United States collection box becomes broken, or is 
in bad condHion, the carrier on the route shall notify the post
master, who shall report the facts to the Fourth Assistant Post
master General, Division of Equipment and Supplies. If the lock 
Is out of order or the key broken, appropriate report shall be 
made to the Fourth Assistant Postmaster General, Mail-Equip
ment Shops. 

See sec. 1620, relative to injul"ies to mail OOxes. 
IJ{)cks to boxes. Sec. 822. The use of locks on boxes is not required, but is con� 

sidered advisable as a measure of protection. If patrons provide 
-carriers mus; locks, carriers shall accept keys and unlock and lock boxes when 
accept keYiI. 

serving them. To facilitate the carriers' work, patrons Should, 
as far as practicable, adopt locks for each route of such pattern 

-master keys. that a master key may be provided the carrier for use in unlocking 
the boxes. 
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Sec. 823. Master keys t o  locks o n  rural-mail boxes intended for Giving out of 

carriers' use should be delivered only to postmasters, who will 
master keys. 

place them in the hands of the carrier. Carriers are required to' -protection of. 
protect from misuse, loss, or destruction master and other keys 
to patrons' boxes. The loss of a key by rural carrier shall be -lost ones to be 
promptly reported to the postmaster, who shall require the carrier ���

�:.ced by car· 

to replace the key at his own expense. 
Sec. 824. Box numbers shall not be assigned until the expira- R e p  0 r t reo 

tion of two months from the date of installation of new service. ���e:o�:!:.rding 
If at that time 75 per cent of the heads of families residing on 
the route have not erected boxes, the postmaster shall report that 
fact to the Fourth Assistant Postmaster General, Di vision of 
Rural Mails, stating how many boxes have been erected. 

Sec. 825. Each man box on a rural-delivery route shall huYe a Assignment of 
number assigned to it, beginning with No. 1 for the first box �::::;. 
reached by the carrier after leaving the office, succeeding boxeR 
to be numbered in regular sequence in the order reached by the 
carrier in traveling over the route in accordance with the official 
description. 

2. A box served by more than one route shall be given a number 
in the regular order for each route. 

3. The box numbers so assigned shall be entered in the car- -to be entered 
rier" s roster book as required by section 745 of the regulations, but ���:rrier' s roster 
shall not be inscribed upon the boxes hereafter erected. 

Sec. 826. When the assignment of box numbers on a route is Notification of 
completed the postmaster shall furnish each box owner with the a s s i gn me n t of , - numbers to pa.-
official number of his box, with request that he advise his corre- trons. 
spondents to include in his address the number of the rural route 
and his box number. 

Sec. 827.  New boxes erected between those already numbered Numbering of 
h 11 b ·· l '  b h' h . h b b o x e s subse-S a e given any regu ar num ers w IC may ave een VU- quently erected. 

cated, and which would appear in order of sequence, otherwise 
new boxes shall be designated in the following manner : Those 
between the carrier's starting point and box No. 1, as A, B, C, 
etc. ; those between Nos. 1 and 2, as I-A, I-B, etc., and so on 
throughout the route. 

UNITED STATES COLLECTION BOXES. 

Sec. 828. United States collection boxes are supplied by the Boxes. 
department for use in the rural delivery service, to be erected -when supplied. 
only at points where, after proper investigation, it is ascertained -where erected. 
that they are necessary for the proper and convenient handling 
of the mail, such as at junction points of two or more routes, 
as a means for effecting exchange of mail by carriers, or as a 
depository for mail for dispatch in communities. where there are 
no post offices. After such boxes have been erected at designated -removal not al
points in accordance with official instructions they shall not be lowed. 

removed therefrom except by order of the Fourth Assistant Post-
master General. 
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-·when not suffi- 2. Postmasters shall from time to time take count of the ciently used, re- ' f ' l k b . f U 't d St t 1 port to be made amount 0 mm matter ta en y carners rom nl e · a es co . 
�e�te d e  p a r t - lection boxes, and if it shall appear that the maintenance of a 

box is no longer necessary they shall so report to the Fourth 
Assistant Postmaster General, Division of Rural Mails. 

-record of, shall 3. A record shall be kept in the distributing offices of all United 
be I,ept. 

Keys. 

States collection boxes erected on rural-delivery routes, giving the 
location thereof, and full information concerning exchange 
through them. 

See sec. 821 as to damage or depredation upon collection boxes. 

Sec. 829. Keys to United States collection boxes shall be fur-
nished to rural carriers by postmasters at distributing offices. 

-re.ceipt for, by For each key delivered to a carrier the postmaster shall take a earners. 
separate receipt, on which shall be indicated the designative 
number of the key and date of its delivery to the carrier. 

-care of. 2. Every carrier having possession of a United States collec-
tion-box key shall, when on duty, wear it securely attached to his 
clothing by the chain. When off duty, the key must be deposited 
in the distributing office with the postmaster, or person designated 
by him, for safekeeping, and shall never be passed over to, 
handled, or examined by any person not a sworn officer of the 
postal service, nor be left where there is danger of losing ' it  

-rep.airs to, not or exposing it  to theft. These keys shall not be tampered with pernutted. 
h '  . . -loss of, penalty nor s all any attempt be made to repaIr or alter them. A VIO-

for. lation of this rule, or the loss of a key, shall be considered suffi-
cient cause for removal of a carrier. 

-report regard- 3. When a carrier loses or breaks a key to a United States 

!n:�e. 
loss, how collection box, the fact shall be immediately reported by the 

postmaster to the Fourth Assistant Postmaster General, Division 
of Rural Mails, giving a full statement of the circumstances ' and 
the number of the key. 

CHAPTER 4. 

SPECIAL DELIVERY. 

ESTABLISHMENT : RATE : DISPATCH. 
M a i l ma.tter Sec. 830. Mailable matter upon which * * * ( a )  special entitled to spe· ( d  1 · ) * h 11 b d 1 ffi d ( . d "  cial delivery. e Ivery stamp * * s a e u y a xe 1 0  a ditIOn 
1886,  Aug. 4 ;  to the lawful postage thereon ) shall be entitled to immediate 

24. Stat . . 220. delivery * * * within the carrier-delivery limit" of any free
�Imme�Iate de- delivery office, and within one mile of any other post office which IVcry o .  

the Postmaster General shall at any time designate as a special
delivery post office. 

1907, Mar. 2 ;  2. When in addition to the stamps required to transmit any 
�bSet!\ /!�:-10 letter or package of mail matter through the mails there shall be 
cents' worth of attached to the envelope or covering ten cents' worth of ordinary 
additional or�li- stamps of any denomination, with the words " special delivery " nary stamps, w�th or their equivalent written or printed on the envelope or cover-words " SpecIal . . 
delivery." mg, under such regulatIons as the Postmaster General may pre-

scribe, the said package shall be handled, transmitted, and de- ' 
livered in aU respects as though it bore a regulation " special
delivery " stamp. 
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TITLE VI.-DELIVERY SERVICE. §835 
So The Postmaster-General shall prescribe suitable regulations, R�gulatiol�s for 

not inconsistent with the law, for the performance of the imme- spec�al - delIvery 
diate-delivery service, the keeping of the records and rendering ser{8��', Aug. 4 ;  
of accounts thereof, and all matters connected therewith, and 24 Stat. 22 0. 
may prescribe the hours within which such immediate delivery a;;�e�:lt:-aa s \ee� 
shall be made at any post office. scribe. Y p 

NOTE_-Special-delivery service between the United States and Canada Note. 
is governed by conventional stipulation providing for the use of the 
:,;pecial-delivery stamps of the country of origin and a fee of 20 cents 
in .  addition to the postage. For detailed instructions, see current OffiCial 
Postal Guide. 

Sec. 831 .  The charge for speCial delivery of mail matter shall Rate on spe
be 10 cents for each piece, to be prepaid by a special-delivery ���t!r: delivery 
stamp, or by 10 cents in ordinary stamps, affixed thereto in addi-
tion to the lawful postage. 

2. If ordinary stamps are used, the words " Special delivery " -use of ordinary 
should be plainly written directly under, but never on, the stamps. 

stamps. 

Sec. 832. Special-delivery service shall be performed at every SpecIal - delh-
post office. 

ery omcea. 
Sec. 833. Postmasters and all persons employed in the postal P e r  s o  11 8 em

service shall facilitate in every way the prompt dispatch, trans- :��:ic� Iro Jleo:�:� 
mission and immediate delivery of all special-delivery matter. lute special-de-, livery mlltter. 
Where delivery is possible, failure to deliver will not be con-
sidered excusable. 

2. Any disregard of the regulations relative to the special de- -failure · of. to 
livery service, or failure to give proper attention to special- be reported. 

delivery matter, should be reported to the First Assistant PORt-
master General, Division of Post-Office Service. 

Sec. 834:. The expenses of the special-delivery service shall be Ex p e n s e s  of 
paid out of receipts of said service and charged against the ap- ?e���:!: delivery 
propriations for said service. -to be paid out 

of receipts. 
Sec. 835. The omission by the sender to place the lawful post- Postage oupe

age upon a letter bearing such special-delivery stamp and other- cial-deUvery mat
wise entitled to immediate delivery under the provisions of this te�'885 Mar 3 '  
section ( sec. 830 ) shall not hinder or delay the transmission and 2 3 Stat. 387'. ' 

delivery thereof as provided herein, but such lawful postage shall 1889, Jan. 1 6 ; 
be collected upon its delivery, in the manner now provided by law 25 S�at: 65t 
for the collection of deficient postage resulting from the over- ;;or;������ n�i�� 
weight of letters. ( See sec. 574 . ) d e l a y transmis-

2. The foregoing provision permitting the dispatch of mail �hall be pre
matter bearing a special-delivery stamp without prepayment of r:A�rs.

eJ(cept on 
postage applies to letters only. 

3. Mail matter of the first class other than letters, when pre- -of first class 
paid one full rate ( 2  cents ) by stamps affixed in addition to .the other than �etter�, 

p a r t p a I d  o r  
special-delivery stamp, shall be dispatched with the deficient post- wholly unpaid. 
age rated thereon ; but such matter with postage wholly unpaid, 
although bearing a special-delivery stamp, shall be held for 
postage. 

4. Wholly unpaid and insufficiently prepaid matter of the -of ?ther classes 
second, third, or fourth class, although bearing a special-delivery 

unpRld. 

stamp. shall be held for postage. 

5. Due postage at the single rate only shall be required of the Po s tage due, 
addressee on special-delivery letters transmitted without any pre- how rated. 
payment of postage ; but all other special-delivery matter which 
through inadvertence reaches its destination with no prepayment 
of postage shall be charged with postage due at double rates. 
( See secs. 379, 573, and 574. ) 
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-collection of, on 6. On partially prepaid special-delivery matter the deficient delivery. 
postage shall be collected on delivery, the same as on other short
paid matter. 

Making up and Sec. 836. Special-delivery letters should be made up in separate dispatch of IIpe- • clal-delhery mat. packages when there are five or more for the same place or route , 

ter. if less than five they should be placed at the top of the package. 
Fa c i n g slips, When the package is for a route or " dis.," the slip should be how placed on 

packages. placed across the package so as to expose the stamps, the lower 
third of the slip being turned in to inclose the special-delivery 
matter. 

S e c 0 n d  and 2. Matter of the second and third classes, bearing special-de
i��rd t�labSe ��: livery stamps, shall be dispatched with first-class matter unless 
pa�ched with first. otherwise ordered by the department. 

See sec. 883 as to dispatch of registered special-delivery articles. 

C omm i s s ions Sec. 83 7 .  No commissions shall be allowed on cancellations of not allowed for . 1 d l' t th 11 t' f d' t cancellations of SpeCla - e Ivery s amps or on e cance a IOn 0 or mary s amps 
stamps. w�en they are used for the purpose of effecting the special de-

livery of mail. 
S t a m  p B at- 2. United States special-delivery stamps attached to articles 

�� t�b��!�.les mailed abroad and contained in mails for the United States shall 
be canceled in the sea post office or the l!nited States exchange 
post office which opens the mails and distributes the articles 
therein contained. In case said stamps were canceled in the 
foreign mailing office, the articles shall nevertheless be delivered 
by special messenger. 

See sees. 310 and 3 1 1  as to compensation of postmasters. 

RECORD AND DELIVERY. 

Spec!ai deUvery Sec. 838. The postmaster shall be responsible for * * * of IDall matter. ( the ) immediate delivery of every * * * article ( bearing a 2/���t_ ���-. 4 ;  special-delivery stamp ) , and shall cause deli very to be made ot 1900, June 2 ; all such articles received at his office bearing such stamp and 31 Stat. 26�. entitled to delivery thereat, and may employ any persons, in;;g��i��:S���'� re- cluding clerks ,;: * * ( and other salaried employees at his 
-how made. office ) as messengers, on such terms as he shall fix as compensa
�o m p e nsation tion for such delivery ; and to defray the expense thereof such or. postmaster shaH be entitled, upon the adjustment of his quarterly 

account, to eighty per cent of the face value of all such special
deUvery stamps received at his office and recorded, according 
to said act and regulations of the Post Office Department during 
the quarter ; and such allowance shall be in full of all the expenses 
of such delivery. 

Co m p ensation 2. The compensation of postmasters for the delivery of special� w h e n ordinary d l' '1 ' th d" t ffi d h 11 b th stamps are used. e I very mal WI or mary s amps a xe s a e e same as 
that provided for the delivery of mail matter with regular special
delivery stamps attached. 

Special delivery 3. To provide for the payment of such persons as may be at other tha? city- employed for this service, the postmaster at any office designated de����� :a�,�s'3 ; by section three of this act ( 23 Stat., 388 ) shall keep a record 23 Stat. 388. of the number of letters received at such office bearing such spe-1903, Mar._ 3 ; cial- ( delivery ) stamp, which number shall correspond with the 
::p����n!�1�er- number entered in the receipt books heretofore specified, and at 
sons employed. the end of each month he may pay to such person or persons 

employed a sum not exceeding eighty per centum of the face 
value of all such stamps received and recorded during that month : 
Provided, That nothing in this act shall interfere with the prompt 
delivery of letters as now provided by law or regulations of the 
Post Office Department. 
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Sec. 839. Postmasters shall immediately after opening the 

Separation and , stamping of spe· 
mails and upon the receipt of local or drop matter in the post clal-dellvery mat-
office, separate the matter bearing special-delivery stamps, and ter. 
impress with the receiving stamp of the office or write on the 
envelope or wrapper the name of the office and the date and hour 
'when the matter arrives. 

Sec. 840. ( The Postmaster General) may contract for the imme- C?ntract f O l  
diate delivery of all articles ( bearing. special-delivery stamps) 

speCIal delivery., 
from any post office at any price less than eight cents per piece, 241���t. ���'. 4 , 
when he shall deem it eXJ)edient. -may be made. 

Sec. 841. The postmaster * '" '" ( at every special-delivery . Reco�d of spe.
post office ) shall keep a record of the number of '" * * ( arti- C1al-dehverymat
des ) received at such office bearing such special ( delivery) stamp. 

teri885, Mar. 3 ;  23 Stat. 388. 
2. A record shall be kept of each piece of special-delivery mail -how kept. 

received for delivery, showing office of origin, complete address, 
registry, insurance, or collect-on-delivery number, if any, and the 
name or number of messenger to whom delivered, and the time of 
delivery to messenger. This record shall also show reason for 
nondelivery or delay of any piece of such mail and its subsequent 
treatment or disposal. 

Sec. 842. Special-delivery matter shall be delivered at city- Hours of spe
delivery offices from 7 a. m. to 11 p. m., and at all othel'" post 

����-delivery sen' 

offices from 7 a. m. till 7 p. m., and after the arrival of the last -at city-deliver, 
. officffi. 

mail, provided this is not later than 9 p. m. .Special orders may -at other offices 

be made fixing later hours for delivery in particular cases. 
2. Special-delivery matter shall be delivered at post offices of -on Sundays. 

the first and second classes on Sunday, and at other offices if 
open on Sunday. Special delivery shall be made at all offices on -o n holidays. 

holidays. ( See secs. 321 and 322. )· 
3. When special-delivery matter arrives on Saturday night too W�en no deliv

late for delivery, or on Sunday morning, except where deliveries �7nd��, ��e
m�t� 

are made on Sunday, the postmaster should put a notice thereof ter is treated. 

in the addressee's bo�, or. in the general delivery if he have no 
box, and deliver the matter on call ; and if such matter is not 
called for, prompt delivery should be made on Monday . 

. Sec. 843. Every reasonable effort shall be made to effect the All reasonable 
prompt delivery of special-delivery mail. If the address is defi- :Uf;3:\� t:tre�� 
cient or incorrect, it should be completed or corrected if possible. deUfery. 
If the addressee has removed to the delivery of another pos t 
office, the article, if ordinary mail of the first class, shall be 
immediately forwarded if · the new address is known or can be 
ascertained ; if the article be registered mail, it should not be 
forwarded without such authority as is required by section 991 ; 
in the absence of which a registry notice should be sent. 

See sec. 575 as to immediate forwarding of pel'i::,hable or " pledge " 
matter of second, third, or fourth class. 

Sec. 844. ( Special delivery messengers ) upon the delivery of Delivery rec
'" * * ( every article ) will procure a receipt from the party ords. 
addressed, or some one authorized to receive it, in a book to be 231���f. ���'. 3 ; 
furnished for the purpose, which Shall, when not in use, be kept 
in the post office, and at all times subject to examination. 

2. Each messenger at a city-delivery office shall be furnished -:-manne� of mak
with a delivery book, or its equivalent ( Form 3951 ) ,  in which 

lllg entnes. 
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shall be entered the address of each piece of matter received for 
delivery, the date and hour of its receipt by the messenger, the 
registry, collect-on-delivery, or insurance number, if any, . the 
amount of postage due thereon, and the time of delivety bV 
messenger. 

-receipt of ad- 3. The receipt of the person to whom any special-delivery matter 
dressee. is delivered shall be taken in the blank space provided for this 

purpose in the delivery book, or its equivalent, and the time of 
such delivery shall be noted thereon. 

-to be kept in 4. Delivery books, or their equivalent, shall be kept in the post ���t i�ffi:se:. when office when not in use. and messengers shall promptly return them 
to the office after every tour. Whenever for any cause a book is 
no longer used, it shall be filed in the post office. 

-at other than 5. At post offices other than city-delivery offices receipts shall �jct:s:delivery of- be taken on sheets ( Form 3954 ) . ( See sec. 855, par. 4. ) 
Tre:J.tment oC Sec. 845. vVhen, because of the fact that the addressee is tem. 

�:� a rh�!l1�::; porarily not in and no person is in to receive mail, personal de, 

can not be eC· livery can not be effected and a receipt taken, special-delivery
feded. 

ordinary mail may be placed in the usual mail receptacle ( includ-
ing door slot8 ) on the reasona hle assumption that the addressee 
will shortly return anel that such a course would be preferable to 
returning the mail to the post office. 

-Jlot to be left 2. Care must be exercised that mail is not left in receptacles 
in receptacles. 

at offices, houses, or apartments where the occupants are away 
for more than a few hours or a day. The messenger must be held 
to a high degree of diligence and common sense in dealing with 
such cases. 

-exceptions. 3. When no one responds to the repeated ringing of the bell or 
knocking on the door, the messenger may deposit the mail in the 
receptacle, or door slot, only after determining through close ob
servation of the premises and suitable inquiry that the occupants 
are only temporarily absent (for a day or less) . 

-messenger to 4. When special-delivery mail is left in the receptacle after make note on re-
b 

. 
th f '  t· th ' 11 t '  ceipt form and 0 servmg e oregomg precau IOnS, e messenger W I  no e III 

also leave notice. the proper space on the receipt form the time of such action and 
the reason why he felt justified in leaving the mail. He will also 
place under the door a notice showing that there is a letter in 
the receptacle except in cases where door slot is used. 

Addressee to be 5. Where there is no receptacle, notice ( Form 3955) will be left 
�e���:de gel�!e:;: informing the addressee of the attempted delivery, and that the 

mail can be obtained by ca..lling at the office ( or station ) prior 
to the next delivery by carrier_ If the article, the delivery of 
which has been attempted, is marked or known to be " perishable," 
the employee making the attempt at delivery shall write across 
the face of Form 3955 " Perishable." 

-matter there- 6. Immediately upon the inability to make personal delivery as after becomes or- ' "  . . 
dinary mail. per the foregomg, speCIal-delIvery matter becomes ordmary mall ; 

and where there is no receptacle, such mail shall be returned to 
the post office ( or station ) and delivered by the regular carrier 
on the next trip immediately following such return. The mes
senger upon failure to make personal delivery and in doubtful 
cases must obtain advice on his return to the office. 
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7. Postmasters will hold strictly responsible for effective amI P o s t m a s t e r G 
accurate special-delivery service the supervisory official or other 7;:d 

effi��!��D:!�� 
employee directly in charge of such service, who shall at all times ice. 
maintain proper discipline among the messengers, see that they 
perform their full duty in all cases, and that in the event of 
failure to make proper effort at delivery messengers are immedi-
ately dismissed, suspended, or . other suitable disciplinary action 
taken. The messenger's claim for pay for delivering a piece of 
mail shall not be allowed unless he exercises diligence and good 
faith in attempting delivery. 

8. Paragraph 6 of this section shall not apply to a special-de- M a i l  bearing 
livery letter bearing the specific request that it be returned to the card request. 

writer if prompt delivery can not be effected by either the mes-
senger or the regular carrier. ( See par. 2, sec. 609. ) 

See. 84:6. When special-delivery matter is registered, insured, R e g i s t r y, in

or sent collect on delivery, the usual registry, insured, or collect- :::t�/r C. O. D. 

on-delivery receipts shall be taken, and all other requirements of -how treated. 
the registry system and collect-on-delivery regulations shall be 
observed, but no special-delivery receipt need be taken. 

See. 84: 7. After special-deliyery matter has been taken out for Forwarding of 
delivery and returned with the information that the person ad- ::tl::: dellver,. 

dressed has removed to the delivery of another office, and such 
matter is then forwarded, it is not entitled to special delivery at 
the office of second address. Such matter should be indorsed by the 
forwarding postmaster, " Forwarded, delivery fee paid by office of 
first address." But where a forwarding order has been given 
by the addressee in advance of the arrival of the matter, so 
that no attempt to deliver is necessary, it should be forwarded 
with the indorsement, " Forwarded, fee not claimed," and the -with indorse-

. postmaster at the office of final destination shall make special ment. 

delivery and be entitled to the regular fee therefor. Special-de-
livery matter forwarded from one post office to another without -w i t h o  n t in
any indorsement shall be taken out for immediate delivery the 

dorsement. 

same as if indorsed, " Forwarded, fee not claimed," and the facts, 
with particulars, reported to the First Assistant Postmaster Gen-
eral, Division of Post-Office Service. The failure of postmasters 
to properly indorse special-delivery matter may deprive them of 
the fee to which they would otherwise be entitled. ( See sec. 
575. ) 

See. 84:8. Special-delivery matter which can not be delivered U n d e l i v e r ed 

shall be treated in accordance with thE' regulations governing the ::tl::: 
dellTery 

return of other undelivered matter. ( See secs. 609 to 616. ) -disposal of. 

See. 84:9. Special-delivery matter may be delivered, at other Special deli,_ 
. . . cry at other than 

than cIty-delIvery offices, by the postmaster or any assIstant or free·delivery of-
employee, or other competent person whom the postmaster may fiCb

cs. h d - y w om rna e_ 
employ as messenger. Postmasters shall provide the means and 
pay the expenses of such delivery, and shall be allowed the 
fnll compensation of 80 per cent of the face value of all special- -C o m p e nsation 
delivery stamps on matter recorded and delivered, or attempted 

for. 

to be delivered. 

See sec. 830 as to limits of delivery at other than free-delivery offices ; 
sec. 838 as to responsibility for delivery of special-delivery matter. 
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SPECIAJ.-DELIVERY MESSENGER SEltvICE. 

Special - dellv- Sec. 850. The Postm.aster General may, in his discretion, eri8�gss�nu��r� . direct any free-delivery office to be excepted from the foregoing 
24 Stat. 220. • provision ( concerning' the delivery of special-delivery matter by 
-at free-delivery postmasters' clerks or other persons, see sec. 838 ) ,  and require offices. the delivery to be made entirely by special messengers, according 

to the provisions of the act to which this is amendatory. 
See sec. 830 as to limits of delivery at free-delivery offices ; sec. 855 as 

to compensation of messengers. 

Substitute car- Sec. 851. At city-delivery offices postmasters should employ riers and clerks. b t ' t  t . d 1 k f bl h f . t d f -employment of. SU S 1 U e carners an c er s, pre era y t e or mer, Ins ea 0 
boys as special-delivery messengers where the volume of such 
business is sufficient to warrant these employees in taking up the 
work and the conditions are otherwise favorable ; but boys 16 

;;:.minimum age years of age or over may be so employed when, in the judgment 
of the postmaster, circumstances require it or he is of the opinion 
that the efficiency of the service will be promoted thereby. 

-suitable num· 2. The force of special-delivery messenO'ers in each office shall ber to be on duty . I:> 
during- prescribed be so arranged that a sUltable number may always be on hand 
hours. to secure immediate delivery of all special-delivery matter at 

any time within the prescribed hours of the day. 
-c l e r k s ,  etc., 3. When delivery of special-delivery matter can not be made 
beh��::�;�:d 1i. promptly by regular special-delivery messengers, postmasters may 

cause such delivery to be made by any regular clerk or em
ployee, who shall be allowed the same compensation and be paid 
and give receipt therefor in - the same manner as regular messen
gers, except that, at offices of the first and second classes, ' regular 
clerks or employees shall not receive fees for delivering special
delivery mail during their regular tours of duty and substitutes 
shall not receive fees for effecting special deliveries during the 
time for which they are paid at the hourly rate. 

Emilloyment of Sec. 852. Postmasters should not employ a greater number of 
messengers. messengers than actually necessary. 

C o m  bi nations 2. Special-delivery messengers shall not make combinations or ::.s� ng messen· arrangements with a view to securing a division of the total per
missible . compensation of the month, and postmasters should, by 
distribution of work and assignment of hours of duty, equalize 
as far as practicable the compensation of messengers. 

Assignments. 3. A messenger should not always be assigned to duty during" 
the same periods of each day ; but cbanges should be made from 
time to time whereby a messenger employed during the busy hours 
of one day may be assigned to the duner hours of another day. 

C o n  d u e t of Sec. 853. Special-delivery messengers shall conduct themselves 
messengers. in an orderly manner while in the office and on their trips. 

Not to have ac 2. A special place should be provided in the post office for the 
ces� to other mail accommodation of the messengers, and it should be so arranged as maLter. 

to prevent their access to other parts of the office and to mail 
matter other than that in which they are immediately concerned. 
( See sec. 509. ) 

M e  s s e n g e rII Sec. 854. Special-delivery messengers need not be uniformed, 
f:l?!e��t be unl· 

except in such special cases as may be ordered, but they should 
be decently and comfortably clad. Substitute letter carriers, 
when employed as messengers for special delivery, may wear 
their carrier uniforms. 
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TITLE Vr.-DELIVERY SERVICE. §858 
Sec. 855. Postmasters * * * a t the end of each month may P a y  m e n  t of 

pay to suc� per�on or persons employed ( as messengers ) a sum me:����e:ls�r. 3 ;  
not exceedmg eIghty per centum of the face value of all such 23 Stat. 388.  
( special ·delivery ) stamps ( on the matter ) received and recorded 1903.  Mar., 3 ; 

during that month. 32 Stat. 1 1 7 5 .  

2. Messengers shall be paid at the rate of not exceeding 8 cents -rate of. 
for each piece delivered or attempted to be delivered. ( See 
sec. 838. ) 

3. Postmasters of first and second class offices shall take receipts Pay roll ,  first 
from each messenger, on a regular pay roll ( Form 3950 ) , show-

���
e
:

.
eco nd class 

ing the name of the messenger ( or substitute carrier, or clerk 
employed as messenger ) ,  number of pieces delivered or attempted 
to be delivered by him, as ascertained by the postmaster's record, 
and the amount paid ; but the aggregate of the pay roll shall not 
exceed 80 per cent of the total value of the special-delivery 
stamps on matter actually delivered or attempted to be delivered 
during the month. The pay roll shall be in duplicate, one copy 
to be retained by the postmaster and the other to be sent with 
the quarterly postal account. ( See sec. 215. ) 

4. Postmasters of third-class offices shall report in their Pieces delivered 
quarterly postal accounts ( Form 1545a ) the actual number of ��urtbh i;i:ss a�f� 
pieces delivered or attempted to be delivered, and the amount flces. 

paid as fees to messengers, and postmasters of fou'rth-class offices 
shall make similar report on Form 1558. ( See sec. 844. ) 

See sec. 224 as to fixing compensation where false returns of special
delivery matter are made ; sec. 1602 as to punishment for false returns. 

Sec. 856. Whenever special-delivery matter can be as promptly Matter deli v
delivered by a letter carrier on his regular trip, it may be given �a��I:rs�Y 

letter 

to him for that purpose, but he shaH not be allowed any compensa- fu�o all�o:abr�l
.
sa

Hon therefor. The carrier shall be provided with a delivery book, 
or its equivalent, and a receipt shall be taken by him, or delivery 
effected in a receptacle, the same as in case of delivery , by 
messenger. 

Sec. 85 7.  Letter carriers, whether assigned to delivery or coHee- CarrlCl'S, etc., 
tion duty and special-delivery messenO'ers shall receive all pre- receiving Sl)ecial,· , b delh'p,ry matter 
paid matter bearing a special-delivery stamp which may be for maillllg. 
handed to them on their trips, and shall keep such matter 
separate from other mail, and deliver it to the proper clerk im-
mediately upon their arrival at the post office. Letter carriers 
shall not turn over local matter for special delivery directly to 
messengers, even though they may be satisfied that it will be 
more speedily delivered. 

Sec. 858. Allowances will be made at post offices of the first Allowances for 
class upon application to the First Assistant Postmaster General, �fr f::�c c���)��

ce� 

Division of Post-Offic� Service, for car fare for special-delivery -appl ication for. 
messengers in emergent cases where immediate delivery in the 
usual way is impracticable. 

2. Car fare should not be allowed to special-delivery mes- -how expended. 
sengers in all cases, but only where it is impossible to make 
delivery in the usual way. 

3. Postmasters shall take vouchers for all expenditures, noting V o u c h e r s  for 
thereon that the car fare is for special-delivery messengers in expenditures. 

emergent cases, and forward them with the quarterly account. 
( See sec. 215. ) 

349 



TITLE SEVEN. 
REGISTRY SYSTEM : INSURANCE AND COLLECT�ON�DELIVERY 

SERVICES. 

CHAPTER 1 .  

REGISTRATION O F  DOMESTIC MAIL MATTER. 

ESTABLISHMENT OF SYSTEM OF REGISTRATION. 

Establlsbment Sec. 859. For the greater security of valuable mail matter the 
r.:t:i�t:� of reg- Postmaster General may establish a uniform system of registra

R. S. § 3926. tion. 
1897, Feb. 27 ; PREPARATION OF MATTER FOR REGISTRATION . 

29 Stat. 599. 

Dla�t::���t���l�� Sec. 860. Postmasters and other postal employees, before re
tratlon. ceiving matter for registration, shall require it to be legibly and 

correctly addressed, to bear the name and address of the sender, 
the necessary stamps to pay postage and fee, and to be properly 

-w.h e !1 re�urn enveloped or wrapped. If a return receipt is requested, the I ecelpt IS desued. 
words " Return receipt desired " shall be placed conspicuously 

-r es t r � ct i o ns upon the cover, preferably above and · near the address. Any npon delIvery. 
indorsements restricting delivery shall similarly .be placed upon 
the cover near the address. Postmasters and other postal em
ployees are not permitted to assist in the preparation of matter 
for registration, either hy placing the contents in an envelope or 
by sealing or addressing it. 

See 8eOCS. 1022 to 1035 as to carrier registrations. 
te;irst-class mat- 2. Letters and other first-class matter shall be placed in an 
-to be sealed. envelope or wrapper, securely sealed in every part, and strong 

op�;i�� t�nv�� enough safely to carry them. Flimsy envelopes should not be 
used. used as covers for registered mail. The " extra-quality " 2-cent 

stamped envelope is especially recommended as a cover for such 
mail. Postmasters m ust decline to accept for registration articles 
not so wrapped or enveloped as to carry safely. An unsealed· 
parcel containing first-class matter shall not be accepted for regis
tration until it has been sealed. If the sender refuses to seal a 
domestic parcel containing second or third class matter but on 
"vhich postage is prepaid at the first-class rate, its acceptance for 

Matter of sec- registration as first-class mail shall be declined ; but it may be ac-

��sses�nd 
third cepted for registration as second or third class mail, according to 

its nature. In such case the cover of the parcel, the sender's 
registration receipt, and the office record shall show the class of 
matter as accepted. 
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TITLE VII.-REGISTRY SYSTE M. §862 
3. The envelopes or other covers for coin or heavy articles �nvelopes for 

should be as strong at least as ,the envelopes provided by the ��ilcres.
o
r heav

y 

Post Office Department for making remittances of postal and 
money-order funds. Coin in bulk or heavy articles of medium or 
large size, when sent in registered letters, shall be sewed in 
canvas or material of equal strength, then wrapped in strong 
paper and securely sealed. No sealed letter or parcel which bears Matter appar· 
the appearance of having been opened and resealed shoulrl be ently resealed not v to be accepted. 
accepted for registration. Registered articles containing fragile 
matter shall be marked " Fragile." 

See sec. 989 as to responsibility for loss of registered mall. 

4. Matter indefinitely addressed, or addressed to fictitious Indefinitely ad
names, to initials, or to box numbers or buildings only, shall not 

dressed matter. 

be accepted for registration. This applies to the names and ad-
dresses of senders as well as addressees. 

See sec. 583 as to right to use a trade name. 

REGISTIL\TION OF UNOFFICIAL MATTER. 

Sec. 861. Ma il matter shall be registered only on the applica- Registration of 
tion of the party posting the same, and the fee therefor shall unoffielal matter. 
not exceed twenty cents in addition to the regular postage, to be, _�� S�P�li3c��7�n 
in all cases, prepaid ( sec. 863 ) ; and all such fees shall be ac- of party mailing 
counted for in such manner as the Postmaster General shall direct. �7e� for. 

2. Postmasters shall register all mailable first, second, and -w h a t classeds 
may be accepte . 

third class matter properly prepared and offered for that pur-
pose. Mailable domestic fourth-class ( parcel-post ) mail may 
also be registered if it is sealed and the first-class rate of postage 
is paid thereon. 

See sec. 320 as to offiee hours for registry business ; sees. 450 and 451 
itS to limit of weight. 

3. - Money and valuable matter of the first, second, and third -valuable mat-ter. 
classes should be registered. Valuable articles of the fourth 
class, such as currency, coin, jewelry, and precious stones, 
usually of small bulk but of considerable value, also should be 
registered, because of the greater safeguards provided by the 
registry service. Postmasters and postal employees shall recom
mend the use of postal money orders, whenever available, instead 
of cash, for remittances by mail ; and when postal money orders 
are not available, that money be sent by registered mail 

4. Mail for · dispatch by airplane service, except that supposed :-'lirplane servo 
to contain matter of large value, such as securities, coin, or 

Ice. 
currency of large amounts, will be accepted for registration 
upon the prepayment, by postage stamps affixed, of a registration 
fee of 10 or 20 cents in addition to the airplane postage. Such 
registered mail will be inclosed in registered package jackets or 
inner registered sacks and dispatched in iron locked pouches, in 
accordance with the registry regulations covering such dispatcbes. 
( See secs. 385 and 1330. ) 

Sec. 862. Wherever found in the ordinary mail, an article m!i:�st;'o���n f! 
marked to indicate that the sender desired it registered and bear- the 0 r d I n  a r y 
ing 10 cents in ordinary stamps in addition to required postage, mail. 
shall be removed from the ordinary mail and registered. Like 
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§862 POSTAL LAWS AND REGULATIONS. 

treatment shall be accorded an article, whereyer found in the 

ordinary mail, marked to' indicate that it was intended for regis

tration, even though it does not bear the name and address of the 

sender, or postage and registry fee are partially or wholly unpaid. 
Oondition

to 
an
b
d
e 2. A postal employee who removes from the ordinary mail an deficiency 

indorsed. article intended for registration shall indorse the article to show 

its condition, if other than good, and, if registered at a post 

offi� , the amount of any deficiency in postage or fee collectible 

upon delivery. If the article is in bad condition, it must be re

pH irec1 01' reinclosed. ( See sec. 973. ) 
Removed from 3. If the article is removed from the ordinary mail by a rail-

the ordinary mail 
t I l k I ll '  ·t tl b . l '  

. 
by railway post- way pos a c er , he s la gIve 1 le next num er m lIS regls-
al clerk. try-jacket series, inclose it in a jacket bearing the same number, 

and list the article on the j acket bill to show the number given 

it, the railway post office an d train number, date of registration, 

the post office and State and date of original mail ing, and the 

names and addresses of sender, if shown, and addressee. The 

jacket shall be addressed to the postmaster at destination of the 

article, if for domestic delivery, or to the proper United States 

ex-change office if for foreign delivery. 

Receipts to !Je 4. The post-office employee who actually registers the article 

i��:i�na
n�e�:r�:� shal l receipt for it to the mailing section and mail a registration 

��nd�:. mai l e d receipt to the sender with caution against placing in the ordinary 

mail matter intended for registration. The registration receipt 

shall show when, where, and by whom the article was originally 

mailed, amount of postage and fee borne by it, amount of any 

deficiency in postage or fee collectible upon delivery, wben and 

by whom it was removed from the ordinary mail, the registra

tion number given it, and the condition, if other than good. 

This information, as far as ascertainable, must also be shown 

On the records of the employee removing the article from the 

ordinary mail and on the records of the post office of delivery. 

Postmasters at offices of delivery shall be careful to rate up, 

when necessary, and collect any deficiency on articles \vithdrawn 

from the ordinary mail and registered, and their records shall 

also show amount of deficiency, if any, collected upon uelivel'Y. 

When not to be registered. 

5. If the article does not bear the name and address of the 

sender or is removed from the ordinary mail by a railway postal 

clerk, the postmaster delivering tbe article shall mail the regis

tration receipt and customary notice to the sender after obtaining 

the name and address from the addressee and notify the post

master at the office of origin. Cautionary notice shall likewise 

be given by a postmaster receiving such an article from a dead-

letter office for restoration to the sender. 

6. When, after due notice, any sender continues placing in 

the ordinary mail articles intended for registration, they shall 

be indorsed at mailing, but not at other post offices, " Not in the 

registered mail ,"  dispatched as ordinary mail, and report made to 
the Third Assistant Postmaster General. Postal employees who 

notice at points other than the offices of mailing that any sender 

frequently places in the .ordinary mail matter intended for 
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TITLE VII.-REGISTRY SYSTE M. 

registration shall report the fact, throt:.gh proper channels, to 
the postmaster at the mailing office. 

§866 

7.  An article found in the ordinary mail drop bearing 10 cents W h e n to .be . treated as special 
in ordinary stamps in addition to any required postage, but not delivery. 
marked to indicate whether the sender desired the article sent as 
special delivery or registered mail, shall be dispatched as ordinary 
special-delivery matter after being indorsed " Special delivery," 
provided that where practicable without missing the first avail-

o.hle dispatch, the desire of the sender shall be ascertained and 
the article treated accordingly. 

See sec. 993 as to treatment of registered matter found in the ordinary 
mail. 

Sec. 863. The registry fees on both domestic and foreign mail Registry fee. 

shall . be at the following rates and in addition to the regular ���r t�t:�j: ��ci 
postage, both of which shall be prepaid by stamps affixed, viz : fourth class

. 
matter, respecbve1y. 

For domestic articles of the first class indemnified for $50 de���fJes. of in 
or less, 10 cents ; for over $50 anti not in excess of $100, 20 cents. 

For domestic articles of the second class, for which no in
demnity is provided, and for domestic articles of any class with
out intrinsic value for which indemnity will not be allowed, 10 

cents. 
For domestic articles of the third class indemnified for not 

exceeding $25, 10 cents. 
For domestic fourth-class ( parcel-post )  articles sealed and 

prepaid at the first-class l'ate of postage, the same as for first
class mail. 

For all articles of whatever class addressed to foreign coun- Fee for forp.ign 

tries, 10 cents. 
mail. 

2. Two or more articles tied or otherwise fastened together shall F e e  n o t  t o  

not be registered as one unless inclosed in the same envelope or c:n�;ee �rtfc;:� or 
wrapper. 

See sec. 1070 as to payment of indemnity for domestic registered 
mail ; sec. 1071 as to payment for foreign registered mail. 

Sec. 864. Mail may be registered and registered mail delivered 
br

�!��:
s
l�S a II d 

at branch post offices and stations designated by name or letter. 
At numbered stations mail may be registered, but registered 
mail is not customarily delivered to addressees from such stations. 

Sec. 865. Window registration receipts, and the articles they Numhe�ing reg� 
d 'b h 11 b t' I b d b " ' th N 1

1stered articles. 
escn e, s a e consecu lve y num ere , egmmng Wl o. receipts. etc. 

on the 1st day of July of each year, and continuing throughout 
the entire fiscal year. At large offices, where it is necessary, in 
order. to prevent conflict of numbers, the registration series may 
commence with some number other than 1. 

Sec. 866. Unless otherwise specially authorized, the registra- Stations 11 n d 
tion numbers given articles at a numbered station shall be in a branches t� lise 

separate senes or 
series beginning with an even thousand, in which the figllre incU- llumber8, 

cating the thousand shall be the same as the number of the sta-
tion, thus : 

Station No. L _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  1000 to 1 999 
Station No, 2 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  2000 to 2999 

When a station has exhausted its series, the same series shall 
be started anew, 
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§867 POSTAL LAWS AND REGULATIONS. 

Receipt to be Sec. 867. Receipt shall be gil'en the sender at the time each 
���t!: iSa�C:!:� article is accepted. The receipt and the office record shall bear 

�details to be appropriate notation showing the amount of the registry fee in 
recorded. case of domestic first-class mail, and when the article is so 

marked the restrictions, if any, as to its delivery or a request for 
return receipt. W hen the quick registration receipt is issued, 
the necessary steps shall be taken to complete the office record to 
show the required particulars. 

When matter Sec. 868. After a receipt has been given therefor, as prescribed 
:e��:.m e s regll- in preceding sections, the article becomes registered. 

REGISTRATION OF PENALTY AND FREE MATTER. 

Registration of Sec. 869. Letters upon tbe official business of the Post Office official matter. 0 Department \-vhich require registering shall be registered free of 
-�ffic��l § p 309s2t7 � 1 charge, and pass through the mails free of charge. 

��t��;'al mail of 2. Any letter or packet to' be registered by either of the execu
executive depart- tive departments or bureaus thereof * * ,.. or by tbe Public 
mrnts. Printer, may be registered without the payment of any registry 1884, July 5 ; fee �C�l�:�� l��tter 3. All mail matter, of whatever class, relating to theo census and 
free. addressed to the Oensus Office, or to any official thereof, and in-

1909, July 2 ; dorsed " Official business, Oensus Office," shall be transmitted free 36 Stat. 1 0. ", .  * * by registered mail if necessary, and so marked : Pro
vided, That if any person shall make use of such indorsement to 
avoid the payment of * * * registry fee on his or her private 
letter, package, or other matter in the mail, the person so 
offending shall be guilty of a misdemeanor and subject to a fine 
of three hundred dollars. ( See sec. 487. ) 

-n a turalization 4. All mail matter of whatever class, relating to naturalization, 
ma

1
t��

1
7 Oct. 6 '  including duplicate papers required by law or regulation to be 

40 Stat. 37 6. ' sent to the Bureau of Naturalization by clerks of State or Federal 

Note. 

courts, addressed to the Department of Labor, or the Bureau of 
Naturalization, or to any official thereof, and indorsed " Official 
Business," sball be transmitted free * ,� * by registered mail 
if necessary, and so marked. 

NOTID.-The above statutes, except those which relate to matter upon 
the official business of the Post O ffice Department, or the census, or tha t 
relating to naturalization mail, apply to such matter only as is registered 
at the seat of government. Government officers located at Washington, 
D. C., whose official mail may be registered free there, under the above 
statutes, may have such mail registered free elsewhere, when they are 
temporarily away from Washington ; but not those officers who are per
manently away from that city, or who are engaged in field service for 
their respective departments. Matter entitled to free registration by 
officers or employees of the Government temporarily absent from Wash
ington should be indorsed over their signatures with the words " Tem
porarily absent from Washington, D. C." , 

O i v.i l . 
Service 5. Letters or parcels relating exclusively to official business of 

OommISSIon. 
h U ' t d St t O· ' I  S 

. 
0 

. .  , 
D 0 -registration of t e ill e a es IVI ervlce ommlsslOn, Washmgton, . . , G:;;d;. of local and addressed thereto, when presented for mailing by members of 

local boards of examiners of the commiF;Sion located permanently 
in the various cities, shall be accepted by postmasters, who shall 
place them under their regular official penalty envelopes or labels 
and in their official capacity register them free, as from the post
master to such commission. If desired, an informal receipt shall 
be given by the postmaster to the official from whom the matter 
is received. 

See sec. 485 as to penalty for misuse of official indorsement ; sec. 487 
as to the free transmIssion of ordinary mail relating to the census ; secs. 
871 and 872 as to currency for redemption. 
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Sec. 870. Most of the official matter registered at the post office Omelal matter . . . registered In Ii 

at Washlllgton, D. C., WIll be prepared and dIspatched under cover s}leeial manner. 
of specially printed envelopes or labels. These official registra- I Special enve· 

opes. 
tion envelopes and labels may also be used for official matter at 
offices other than Washington, but their use .does not authorize 
the free registration of any official mail not entitled to be regis

tered free under the provisions of section 869. The rubber regis
tration stamp need not be used on registered official mail under 
cover of such specially printed envelopes or labels, but such mail -mail not under 

cover of, to be 
not under cover of these envelopes or labels shall be marked marked " Regis. 
" Registered." tered." 

2. In delivering registered mail inclosed in such envelopes or -mail under COy· 
. el' of, to be deliv· 

havlllg such labels attached, the envelopes or labels shall not be ered intact. 
separated from the matter. 

Sec. 871. Under such regulations as the Postmaster General tl Free f refr�ia.d 
may prescribe, all postmasters are authorized to register in the St��es 0 cllr:e1n:y 
manner prescribed hy law, but without payment of any registra- f o r redemption 
tion fee, all letters containing fractional or other currency of the and new ell�ren
United States, which shall be by them sent by mail to the Treas- �!d::!.e��rIenCy 
urer of the United States for redemption ; and the postmaster at R. S. § 3932. 
the city of Washington, in the District of Columbia, shall register 
in like manner, without charge, all letters containing new cur-
rency returned for currency redeemed, which shall be received by 
him from the Treasurer, in  sealed packages, marked with the 
word " register " over the official Signature of the said Treasurer. 

Sec. 872. When letters containing currency to be rent to the Le tt e r s  eon-
. . talning currency. Treasurer of the Umted States for redemptIOn are offered for -registration of. 

registration, postmasters shall require the contents to be exhibited ;;;1�?;A�d:s to be 

to them and a list furnished giving a detailed description of the 
money to be remitted. In case of fractional currency, the number 
and denomination of pieces will be sufficient ; but of currency o� 
the denomination of $1 and upward the letter, number of series, 
date, and denomination of each note shall be given. 

2. The list shall be carefully compared with the money to be -list of contentB. 

remitted, and when found correct shall be filed. 
3. The money shall be inclosed and the letter sealed in the -preparation of. 

presence of the postmaster, who, after postage is prepaid by the 
sender, shall mark plainly upon the envelope the words "Accepted 

without registry fee under section 871," issue the usual registry 
receipt therefor, and treat it as any other registered letter. 

Se.c. 8 73. When remittances of postal or money-order funds are �r�paration of 
registered, the package shall be prepared as follows : ���e� r�;::n::; 

( a.) If in bulk small enough, the money shall be inclosed in a ����&i��iosed. 
strong envelope ( such as the department provides expressly for 
the purpose ) ,  which shall be securely sealed, and addressed. 
If the remittance is of such · a character that the envelope alone 
will not safely carry it in the mails, the funds should be wrapped 
in material strong enough to carry them, the wrapper sealed, 

and the remittance then securely inclosed in the official penalty 
remittance envelope. 

( b )  If in coin in bags or in currency in packages too large for -if in coin, etc., how wrapped. 
inclosure in the official remittance envelope, the bag or package 
shall be rewrapped with strong paper, and this additional 
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wrapper thoroughly sealed. An official remittance envelope sllall 
then be pasted thereon in such manner as to expose the address. 

( See sec 115. ) 

CHAPTER 2. 

TREATMENT OF MATI'ER AT POST OFFICES OF MAILING 
AND IN TRANSIT. 

PREPARATION OF MATTER FOR DISPATCH. 

Regilltry mark. Sec. 874. All registered matter shall be plainly marked on its 
face " Registered," in bold letters, the original registration num
ber being placed immediately under such word. This indorse
ment, if practicable, shall be placed in the upper left portion 
of the address side of the article or directly above the address. 

Articles too small to contain the word " Registered " shall be simi
larly marked with the letter " R," to be followed by the original 
registration number. Registm'ed aTtwles received at United 

States exchange offices 01' at railway post ojJices fTom fOTeign 

countries shaU be marked at such ojJices " Registered " or " R "  
above 01' near the oTigina� foreign regist1'ation 11JUmbeT, unless 
already similarly indorsed to show they are registered. 

County of ad- 2. Postmasters accepting mail for registration shall see that 

�:�en inserted. the name of the county is plainly marked on each registered ar
ticle near the lower left corner of the address side, unless it is 
addressed to some office which is excepted from this requirement. 
( See sec. 876. ) 

Postmark. 3. A legible impression of the postmarking stamp shall be 
placed twice on the back of each letter and other sealed article, 
as nearly as practicable at the crossings of the upper and lower 
flaps. The postmark shall not be placed on the face of first-class 
registered mail. All other matter shall be legibly postmarked 
on the address side. 

See sees. 524 to 526 as to canceling and postmarking. 

Correction of Sec. 875. When a receipt has been inadvertently given for a 
address before registered piece which, before dispatch, is found to be unmailabl, eo, dispatch. 

either because of noncompliance with the requirements of the 
regulations or because it is. addressed to a place not listed in the 

-shall be made Official Postal Guide as a post office, the sender shall be notified 
by sender. and permitted to correct the address. 
--0 n m a t  t e r 2. Incorrect addresses, as to destination only, on registered 

"IT:n!: �tc. 
at sta· articles mailed at stations, and which have been erroneously 

sent to the main office, may be corrected thereat upon the written 
request of the sender, verified by the superintendent of the 
registeling station. All records. and receipts given for the articles 
shall be changed to cover the new address. 

Registered mat- 3. Unmailable registered articles for which receipts have been 
t e r before dis· . 
patch not ,to leave gwen shall not be allowed to leave the custody of the post office 
����.dY of post for correction of address or otherwise, unless the formalities 
--except. for withdrawal prescribed in section 955 are fully complied with. 

356 



TITLE VII.-REGISTRY SYSTEM. §880 
Sec. 8 7 6. The name o f  the county i n  which the post office o f  Name or COUD

destination is located may be omitted from a registered jacket, �when omitted. 
letter, or parcel when it is-

( a )  Exchanged between stations and main office. 
( b )  Addressed for delivery in the same county in which the 

dispatching office is located. 
( c ) Known to be addressed for direct delivery from the same 

railway post office on which the dispatching office is located, or for 
direct delivery from another railway post office immediately con
necting therewith. 

( d )  Dispatched in registered pouches, sacks, or jackets, or 
inner-lock pouches, addressed to the same office as the pouches, 
sacks, or jackets. 

( e) Addressed to any post office of the first class. 
Sec. 8 7 7. A registry return receipt shall be filled out and accom- R e g i s t r y re

pany every article addressed to a post office in the United States turD receipt. 
or its possessions when indorsed " Receipt desired " or with 
similar words. ( See secs. 867 and 985. ) 

2. Senders' return receipts accompanying registered mail shall -�ow fastened to 
be securely fastened to the article. Receipts found loose in the �1�1�'8 e in the 
mails should be assembled with and fastened to the registered mails. 

articles to which they belong, but .if this can not be done the 
loose receipts should be destroyed. 

See sec. 1000 relative to return receipts for registered matter sent 
to foreign countries. 

BILLING OF REGISTERED MATTER FOR DISPATCH. 

Sec. 878. The Third Assistant Postmaster General may pre- Particulars to 
scribe what particulars of the registered matter ( not at variance ::gl��� �!CeO�d!� 
with the requirements of any postal convention ) shall be entered 
in billing or recording any registered mail. 

Sec. 8 79. Postal employees in billing to domestic post offices or Foreign regls
railway post offices registered matter addressed to, or received tered mall. 
from, foreign countries, will use the particulars required in the 
domestic service. ( See sec. 880. ) The name of original post office 
and State ( or country ) and not the name of the United States 
exchange office of original receipt, or other office from which the 
mail is received, unless it is the office of mailing, should be re-
corded. If the postal employee is unr ble to obtain all of this 
information from the registered articles or accompanying bills 
or package receipts, he shall record a full description of all of -record. 
the particulars which are obtainable, including the 90st office and 
State ( or country) of destination, followed by the word 
" Foreign." 

See secs. 623 to 628 as to dispa tch and receipt of foreign mails ; secs. 
973 to 975 as to damaged or unsealed articles ; sec. 1008 as. to billing 
registered mail direct to foreign countries. 

Sec. 880. Unless otherwise specially authorized by the Third Bllling and re
Assistant Postmaster General, all registered letters, parcels, and �eOr!: ��ft ir:�!: 
jackets shall be billed and recorded in the domestic service under mastic service. 
the original registration or dispatching number and the name of 
the post office and the State or country of origin. Rotary-locked 
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pouches and sacks shall be billed and recorded by lock letters 
and numbers and the name of the post office and State of origin. 
The dispatching record, such as the stub of the window registra
tion book, pouch-bill book, manifold registry dispatch book, tran

sit book, or railway postal-clerk's receipt book, shall show to 
whom the registered matter was delivered or dispatched. ( See 

secs. 878 and 1057. ) 

-when required 2. When all of the required information can not be furnished, 
}�����:e��n not such portion of the description as is legible, together with the 

name of the post office and State or country of destination, shall 
be entered in making the dispatching or transit record. 

-articles fodor- 3. United States exchange post offices, and railway postal 
eigJIl countries. clerks, in dispatching registered mail direct to foreign countries, 

shall be governed by the provisions of the Universal Postal Con
vention covering the listing of registered mail. These provisions 
and necessary instructions are . published in the Official Postal 
Guide. 

-entries to be 4. In billing and recording registered articles the entries shall 

��::edi��� arti-
be made from the articles themselves. ( See sec. 1057 . )  

1 raD1f�
i
d r:gh Sec. 881. The manifold registry dispatch bill ( Form 3851, 3852, 

b�ll.r 
y spa e 

3853, or 3854) shall be used in the dispatch of registered mail �;d� e n  to be closed with rotary locks anp in paper and sack jackets. The 
form should be used in lieu of registry dispatch receipt card, 

Form 3830 ( see sec. 882 ) , when more than five registered articles 
are dispatched at one time, and when advantageous may be used 
even though an average of but three articles are dispatched. 

clta
o��e��r�:�� 2. When the manifold registry dispatch bill is used, the matter 

records. described thereon should not be reentered in the transit record 

or railway postal receipt book. 

See sec. 899 as to use of manifold registry dispatch bilI in connec
tion with rotary lock and jacket · dispatches. 

IRON AND BRASS LOCK POUCH AND REGISTERED POPCH AND 
JACI{ET SEIWICES. 

IRON AND · DRA S S  LOCK POUCHES. 

Billing arti· Sec. 882. All registered matter dispatched in iron-lock mail ��es l:� :�8f:�c� 
bags shall be accompanied with a registry dispatch receipt card 

pouches. ( Form 3830) , or a manifold bill ( Form 3851, 3852, 3853, or 3854 ) ,  

describing each registered article. 

See sec. 883 as to pouching registered mail. 

-how made out. 2. In making out registry dispatch 'eceipt cards, the sending 
post office or postal employee shall fill in the blanks provided for 
the return address and shall make the required entries. ( See 
sec. 880. ) The receipt shall be postmarked with date of its dis
patch. ( See sec. 1057. ) 

-transit and 10- 3. Transit articles, as well as articles of local origin, shall be 

�nJ>
a��:;�: o;� entered on the same receipt. ( See sec. 934. ) No blanks shall 

tween entries on. be left between the entries, and after the last entry a diagonal 

line shall be drawn from the left side to the lower right corner. 
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4. I f  blank lines o r  spaces are left o n  the receipt b y  the send- :-blanks, when to 

ing office the receiver should fill them with waved lines or receipt �:iv�:�ed by re
for the mail on the line immediately under the last-described 
article. 

5. The entries and signatures on registry dispatch receipt cards Entries and sig
in post offices shall be made with pen and ink or indelible pencil, ��U��t �:.t�na:l� 
when · practicable, and in railway post offices with pen and ink ible pencil. 
or ordinary or indelible pencil. Stamped signatures only on such 
cards are forbidden. ( See sec. 1060. ) 

Sec. 883. Registered matter and registry dispatch receipt cards Dispatches In 

h II b d· h d . . 
k 

i r 0 R or brass S a not e lspatc e III a newspaper or tIe sac , except when lock pooches. 
lead-sealed sacks are specially authorized. -pouching of; 

2. When not impracticable on account of size or shape, regis- -tied w!th ordi
tered matter dispatched in iron or brass lock pouches shall be 

nary mall. 
placed on top of the local or No. 1 working package, immediately 
under the registry dispatch receipt card or manifold bill. It shall 
not be included in city packages unless inclosed in direct pouch --;-not included in . • CIty packages. 
for <::ity addressed, nor III " State " packages. When there IS ' 
special-delivery mail and registered mail for dispatch, the former -spe�ial - delivc . ery d I s p a t c h ed 
shoulcl be placed on top of the No. 1 working package immediately w i t  h registered 
under the package receipt and on top of the latter. matter. 

3. The words " register " or " registered matter " appear prom i- -plainly. stamp-
ed " RegIstered " 

nently on the registry dispatch receipt card and manifold bills, 
. 

and the card or bill must be placed, with those worc1s exposed, 
on top of the package of registered mail, in lieu of a facing slip. 

4. In offices where registry and mailing sections are separate -not necessary 
and the outgoing package of ordinary mail first to be worked to un�ie packa�e 

of ordInary mall. 
has been tied out in the mailing section, it need not be untied 
to insert registered letters subsequently brought to the mailing 
section. Such letters shall be tied on top of the local or No. 
1 working package of ordinary mail with the registry card or 
bill on top so as to expose . the words " Registers " or " Registry 
bill No. --." 

5. Registered matter that can not be tied with the ordinary -when not tied 
mail shall be inclosed, if possible, in unaddressed, unnumbered, w i.tl 

h ordin�ry mal , to be In
and unsealed registered jacket envelopes, used merely as con- closed in regis-
tainers for reo-istered articles that mio-ht become mislaid on ac- tered jacket en-' b  b ·  velopes, or loose 
count of size or shape ; otherwise the registered articles should in pouch. 
be placed loose in the pouch. The unsealed jacket must be 
securely closed with clips or string so that the parcels will not 
become loose in the pouch. 

6. The entry on the manifold bill or registry dispatch receipt -entries on bill 
card of any registered artiGle which is not included in the local �::ec�;;g b�o" J�'e, 
or No. 1 working package must be preceded by the letter " L "  or " 0 "  when 
( 1  . h) " 0 "  ( t ' d f h )  b 

deposited loose in 
oose III pouc or ou SI e 0 pouc as may e appro- unsealed jackets 

priate. In the absence of a local or No. 1 workino- packao-e any O�' as o u t s i d e b b , pI�ce. 
registered matter which ordinarily would be included in such 
package shall be placed in an unsealed jacket used as a con
tainer and the registry card or manifold bill describing the 
matter securely attached to the outside of the jacket. 
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B r a s s - l o c k  

pouch service. 

POSTAL LAWS AND REGULATIONS. 

Sec. 8 84. The brass-lock pouch service is provided for the 
direct exchange of registered mail in pouches fastened with 

special brass locks between post offices where the service is mainly 
over star routes ; also for the exchange of ordinary through mail 
when it does not interfere with the proper transaction of the 
registry business. 

D i s p a t ch  ot Sec. 885. Postmasters shall dispatch registered mail in brass-b r a s s - l o c k . 
pouches. lock pouches to such offices only and at such tImes only as may 

be specified by the Third Assistant Postmaster General. ( See 

sec. 894. ) 
If more than �c. 886. If more than one brass-lock pouch be required for one pouch. 

both the registered and ordinary letter mail in any one dispatch, 
the postmaster shall, as far as possible, avoid a division of the 
registered portion of the mail, placing it all in one pouch or as 
few pouches as will contain it. 

..... 
Record to be Sec. 887. In exceptional cases where brass-lock pouch dis-k e p t of brass- h 

. 
b ffi '  lock pouches in patches ave been authorIzed etween a post 0 ce and raIlway 

certain cases. post office or between railway post offices, record ( similar to that 
made of iron-lock pouches ) shall bet made by all persons han
dling the brass-lock pouches, showing the number of pouches re
ceived and dispatched, the offices of origin, and the offices to 
which the pouches are addressed. 

S e p a r ate reo Sec. 888. When two or more brass-lock pouches are used in 

�!��n. any one dispatch, separate registry dispatch receipt cards shall 
be inclosed in each pouch ; and a note shall be made at the foot 

-how indorsed. of each such card specifying the number of pouches sent, as 

follows : " --- brass-lock pouches sent by this dispatch." 
A c c umulation Sec. 889. If more than the usual number of brass-lock pouches 

of pouches and . .  . 
locks prohibited. are receIved at one tune from any post office, the extra locks 

shall be returned to the s'ending office by the next mail, being 
listed on the manifold bill or registry dispatch receipt card as 
"--- brass locks returned." 

B r a s s - l o c k  Sec. 890. Brass-lock pouches shall not be exchanged with any 

:�u�:e�r:S��lo!� other than the first brass-lock post office on the route nor shall 
oMces. they be permitted to pass such office. They shall be properly 

labeled and the registered contents billed to the first brass-lock 
post office on the route. 

Brass locks not Sec. 891. Brass locks shall not be used on pouches sent 
'
to 

��c:se :::t a!� offices not authorized to exchange brass-lock pouches. If, how
thorized to ex- ever a postmaster not so authorized receives a mail pouch se-change them. ' 

cured with a brass lock and labeled to his office, he shall file or 
cut the staple to which the lock is fastened, as provided in sec
tions 1452 and 1468, and properly dispose of the contents of the 
pouch. 

-report of irreg- 2. In every such case the brass lock shall be returned and the ����r.. to post-
postmaster who improperly used it shall be notified. 

b ��s�a�r!ig: cO� Sec. 892. When a brass-lock pouch labeled to some other office 
pouches. . is brought to a brass-lock office, it shall be at once opened and 
;;;;e���ent m the registered articles inclosed checked against the entries on 

the registry dispatch receipt and indorsed as to condition, when 
required, and recorded in the transit record. The registry dis
patch receipt card shall be indorsed " Pouch delivered at this 
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office because of ( giving the reason ) ; contents ( correct or not, 
as the case may be ; but if incorrect the details shall be given) ," 

§898 

a�d this indorsement shall be signed by the postmaster and post- �receipts in case 
marked with the date thereof and the name of his office. ( See 
sec. 977. ) A new registry dispatch receipt card, returnable to 
the postmaster who prepares it, shall be dispatched with the 
registered articles to the post office for which the pouch was 
originally intended. 

2. If a properly labeled brass-lock pouch be left by mistake at -t r e a t m e n t 
. . . . where no key to 

an office havmg no key to open It, It shall be forwarded, un- open. 
opened, to its destination by first mail. 

Sec. 893. Brass locks and keys shall, as far as possible, re- C a r e t o  b e  
. . . taken of brass 

mam III the custody of one person m the office, and such record locks and keys. 
kept that it may be shown beyond question who had possession 
of a key on any given day. 

2. When not in actual use the brass-lock keys shall be attached Keys to be kept 
by a chain to the inside of the safe, if there be one in the office. �� s:::. when not 

REGISTERED JACKETS, SACKS, AND POUCHES. 

General provis'ions. 

Sec. 894. Registered mail may also be dispatched under rotary- D i s  p a t c  h of 
. • . registered mall. lock pouches and sacks, reglstered Jacket envelopes, State pouches, -pouches, sacks, 

sacks, and jackets, split paper jackets, iron and brass-lock pouches, and jackets. 
and ( when specially authorized ) ,  lead-sealed sacks. Except 
where otherwise modified the general regulations and instruc-
tions relating to the registry system shall also apply to these 
dispatches. 

Sec. 895. Postal employees shall use the lightest equipment Lightest. possl
practicable in dispatching registered mail. Pouches or sacks t�e u:::�pment t'o 
shall not be used when a registered jacket envelope or a split 
paper jacket will properly carry the registered matter. 

Sec. 896. None but the locks intended therefor shall be used 0 n I y rotary 
in making rotary-lock dispatches. These locks shall not be used 

locks to be used. 
for any other purpose. ( See sec. 1057. ) 

Sec. 891. Rotary locks of the " T "  series shall be used only Rotary locks 
in dispatches of official mail to and from the Treasury Department 

of " T "  series. 
of the Government and branches thereof. Postal employees 
shall record and handle these pouches in transit similarly to 
other rotary-lock pouches. 

Sec. 898. Rotary-lock pouches or sacks shall be labeled before I tabeUng 'hd 
any articles are placed therein, the articles, tied together in a�� l:a�ks�ouc es 
bundles in order of entry on bill, compared with the biil, and the 
bill with the label of the pouch, and the lock numbers proved 
correct. The bill and articles should then be placed in the 
pouch or sack, which shall be securely locked. 

2. Postal employees locking pouches and sacks shall shake the . Inspection to 
locks and endeavor to turn the shackle to make certain that the lO��i�;.t' proper 
lock is securely fastened. No rotary lock is to be used that is ����eb�e�ts��kS 
broken or wanting in any of its parts, is imperfect in the opera-
tion of its rotary numbers, or is difficult to unlock ; and all locks 
shall be tested before use. 
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A MEN DME NTS TO THE POSTAL LAWS A.ND REGULATIONS 57 

INSERT No. 248. ORDER No. 4786. OCTOBER 20, 1926. 

Paragraph 1 of section 790, Postal Laws and Regulations, 1924, i ' amended . 0 
as to read as follows, and pa.ragraph 2 is rescinded : 

" During the first 15 days in the month of May of each year a count shall be 
kept and record made on Form 4240 , in duplicate, of th� number of pi ec es nf 
mail delivered and col lected on every rural route on which the service is dail�
exc ept Sunday ; also a ccou n t shall be kept of the number and weight of l od� 
pouches carried to intermedi ate post ofrice and the weight of mails carri ed for 
deliv ery to carrier� on l oop routes, and of the number of pouches and weight of 
mails rec eived from intermediate offices and the carriers on loop routes ; aud of 
the al ue" of stamps canceled on mail coll ected, and the value of stamps, stamped 
paper, etc. , sold by carriers. One copy of the report shall be promptly forwarded 
t o the Fourth Assistant Postmaster General , Di vision of Rural M ails ; the other 
•. ha11 be reta i n e d in the files of the po t office. On an tri-weekly routes the num
ber of pieces of m ail delivered and c ollec ted shall be counted each schedule day . _ 
Appropri ate entries shaU be made OIl Form 4240, and the record retained ill the 
files of the post office." 

INSERT N o. 252. ORDER No. 481 1 .  OCTODER 21 , 1926. 

Paragraph 8,  section 883, of the Postal Laws and Regulations of 1924, is 
amended to read as follows : 

1 1 8 . When any iron or brass lock pouch or rotary lock pouch or sack contains a 
special del ivery regi tered article , the label of the sack 01' pouch must be marked 
' Special Delivery . ' When suc h a pouch contains an air mail registered article and 
is to be transmitted over any portion of the route by other than airplane, the 
label must be marked I Ail' Mail ' ,"  
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Pouch bills. See. 899. A bill sbal l be prepared as indicated by the prescribed 
form ( see sec. 880 as to particulars required in billing) and sent 
ill each rotary-l ock pouch or sack ( see sec. 881 ) .  

lIand- to -haJid Sec. 900. Hand-to-band receipt sball be obtained for dispatches �l�t,��je� t �� eb: of registered mail in paper jackets or in pouches or sacks closed 
pos£ible. with rotary locks, whenever practicable. Unless it is known that 

hand-to-hand receipt can be obtained over the entire route, 
pouches or sacks used to inclose registered matter shall not be 
filled so that they can not be inclosed in a No. 2 iron-lock pouch. 

F.xa.mination of Sec. 901. Postal employees who receive or dispatch rotary-lock ��dc���ks. sa.c
ks, ponches, sacl{s, or jackets shall carefully examine them for any 

damage to the pouches or sacks or discrepancy in the lock num

bers, and make sure the pouches or sacks are securely locked. 
( See sec. 920. ) 

Missent lack- Sec. 902. When a registered jacket or rotary-lock sack or :!�k�
.
ouches, and 

pouch plainly addressed to a post office is missent to another post 
-\d d�e s s ed to office, the postmaster shan make proper entry of it on his transit� 
��o �e c::�sent. or other authorized record, and dispatch it unopened to its 

address. 
-a d d r e s s e d  to 2. When a registered jacket or rotary-lock sack or pouch ad
���s�

ay post of- dressed to a rai lway post-office train or transfer clerk is missent 
or has missed connection, it shall be treated by the postmaster or 
other postal employees receiving it in accordance with section 921_ 

Registe1'ed jackets. 

8h:;�nbe J���:�8 Sec. 903. Postal employees shall use registered paper jacket en
velopes in the dispatch of three or more separate registered 
articles addressed to or intended for distribution by the same 
post office registry transfer station, railway post office, terminal 
railway post office, or transfer clerk, when at least one record 
and handling of the articles in transit will thereby be saved. 

-Alaska. 2. Postmasters at offices in Alaska are authorized to use 
registered paper jacket envelopes in the dispatch of one or more 
letters and small sealed parcels, when the method of handling 
the registered matter in transit or · the conditions of its trans
mission justify the use of jackets in order to give greater pro
tection to the mail. 

-r e g,u l a ti o n s 3. When applicable the rules governing rotary-lock pouches and 
govcrmng' rotary- • . . . 
lock dispatches to sacks shall be observed m the opemng and closmg of reglstered 
be o?Rerved when jacket .envelopes · in other recpects the treatment of the jacket appiIc3.ble. ' 

envelopes shall be as prescribed for registered letters and parcels, 
except as modified herein. ( See sec. 922. ) 

Jackets to con- Sec. 904. All domestic registered letters or parcels to go by the to,ln all domes- '1 t th ffi h II b 'f . bl ' 
. tic articles to go same mal 0 e same 0 ce s a e, 1 practlca e, mclosed m 

::m�a:�c�a.n to the same registered jacket envelope and entered on the same 
manifold bill. Such envelope shall be plainly postmarked so that 
the postmark will appear partly upon the lower fiap. The number 
of the registered jacket shall be entered in the proper place on 
the dispatching record. 

-jackets for rail- 2. When made up for a railway post office, its name and the 
way post offices. 

train number shall be given in the address on the jacket. Jackets 
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containing " special-delivery " articles shall be marked " Special 
deli very " on the ad dress side. 

§9H9 

Sec. 905. Separate registered j ackets shall be used for fo reign Separate juck
and domestic mail. Jackets containing registered matter for the :�d f:� ,1��ei�� 
countries named shall be marked " Canad a," " Cuba," " Mexico," ���dorsement of 
or " Panama," respectively. Registered jackets containing regis- jackets contuill
tered mail for any otlier foreio'n country shall be marked " For- ing) . matter �or 

b foreIgn countnes 
eign," unless addressed direct to a foreign country served through a n d  possess�oJls 

. .  . of the Umted 
a Pacinc coast exchange office. ( See secs. 1002 and 1003. ) States. 

2. Registered jackets containing registered matter fo r United 
States naval vessels, th e Canal Zone, or the Philippine Islands, 
shall be m arked " Naval mail," " Canal Zone," or " Phil ippines," 
respectively. 

Sec. D06. Registered ja cket envelopes and sealed sacks shu 11 be R e g i s t e r e  d 
consecutively numbered, beginning with No. 1 on the 1st day of ��cr:ea�:Je!���� 
July of each year and continuing throughout the fiscal year, to be conseclI
without regard to ,the numbers on the articles inclosed in them. 

tively numbered. 
Sec. D0 7. If a registered j acket envelope is dispatched un- Responsibility 

addl'essed or unsealed except as provided in para o-raph 5 section for losses caused 
, . I::> , by f a i I u r e to 

883, or in bad ord el", and a depredation is committed w hich c;:;m properly prepIlle 
not be traced to th e person committing it, the dispatching postal jackets. 
employee will be held responsible for the loss. 

Sec. 908. 'When a misdirected or unaddressed reo'istered jacket Misdirected or 
b IllJaddressed jack. 

( except one containing postage stamps, stamped envelopes, or cts. 
postal ca rds, which shall be treated as required by sec. 970 ) is -treatment of. 
received at a post office or railway post office, it shall be opened 
and contents verified in the presence of two witnesses ( when prac-

ticable ) who shall certify on the bill and jacket whether the con-
tents were found correct, as billed. If it is found that any of the 
contents can be expedited they shall be distributed and dispatched 
to desti nations, the empty jacket file d, an d the coupon of the b ill 
signed and in dorsed with the reason for opening and sent to the 
post office or railway post office by which the jacket was dis-
patched, and the irregularity reported to the Third Assistant 
Postmaster General, Divi 8ion of Registered l\la]s. If it  is found 
that none of the , mail can be expedited, the entire contents shall 
be rein closed in the jacket, with the bill, both jacket and bill 
being indorsed to show wh y the jacket was opened ( and whether 
the contents were found correct ) an d signed by the opening em-
ployees. The jacket and contents shall then be placed in another 
jacket properly addresse<l and indors'ed with the name of tile 
original dispatching office or railway post office, and also with the 
name of the rejacketing office or railway post office, sealed, wit-
nessed ( when practicable ) ,  and dispatched un der the original 
jacket number. Jackets which upon opening are found to contain 
mail billed or intended for another office will be Similarly treated. 

Sec 909 Transit reO'istered jackets damaged or opened by mis- . Dams;gell reg-• •  b '  lstered Jackets. 
take, shall be at once reenveloped at the post office where the -treatment of. 
injury or opening occurs or is discovered. 

2. The original jacket shall not be removed or ch anged, but -h () w reenvel
s�all be indorsed with a full statement of the facts, signed by the oped. 
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postal employee receiving it, placed in a new jacket bearing the 
same number, postmark, office of origin and address, and the post
mark of the office at which the new envelope is supplied, and in-

-r e c o r d e d in dorsed " Reenveloped at ( name of office and State ) ." A record of transit record. . 
the facts shaU be made in the transIt record. 

-t rea tment in 3. When a railway postal clerk discovers a registered jacket. 
transit. in a damaged condition while in his possession, he s11all indorse 

such fact on the jacket and accompanying receipt. The damaged 
jacket shall be indorsed " Reenveloped by ( name of railway postal 
clerk, etc. ) ," and inclosed in another registered jacket bearing the 
same number, postmark, office of origin, and address, and the 
postmark of the railway post office or transfer office jacketing the 
same. A statement of the facts shall be made in the proper record. 
If a clerk is not provided with a supply of registered jackets, he 
shan make proper indorsement and deliver the jacket to the post 
office at the terminus of his run or to a connecting line or transfer 
office to be reenveloped. A damaged jacket too large for inclosure 
in another jacket shall be delivered to the post office at the termi
nus of the clerk's run, there to be rewrapped and treated as pre
scribed in this section. 

Jackets not to Sec. 910. A jacket plainly addressed to a post office in opera-
::an���a 1 e d In 

tion shall not be delayed merely because some simple irregularity 
is noted in connection with it. Registered jackets, sacks, or 
pouches in transit or addressed to another post office shall not 
be opened, except as provided in the regulations or by special 
order of the Third Assistant Postmaster General. 

J a c k e t s for Sec. 911. When a registered jacket envelope addressed to a 
�����ay post of- railway post-office train misses connection, it shall be treated in 
�t��a:�:r�:h�� the manner prescribed for rotary-lock pouches by section 921. 
missed. 

STATE POUCHES, SACKS, AND JACKETS, AND SPLIT PAPER JACKETS. 

State pouches, Sec. 912. When the quantity or bulk of registered mail ad
����s, and jack-

dressed for delivery in any State or Territory justifies, postal 
-wd h ell to be employees may dispatch such mail in pouches and sacks closed rna e up. 

with rotary locks and in jackets, addressed simply to a State or 
Territory by name only, in accordance with the following limita-
tions : 

-fichemes a n d  2. State pouches, sacks, and jackets' shall not be made up until 
���%��tions reo schemes and instructions have been received from the proper 

officer of the Railway Mail Service. 
-rules govern- 3. State pouches, sacks, and jackets shall be prepared and 
ing. treated in accordance with the rules and regulations governing 

registered pouches, sacks, and jackets, and, as far as applicable, 
shall be opened and contents distributed by the authorized rail
way postal clerks only. 

Authority to Sec. 913. Authority to make up State pouches, sacks, or jackets 
:o�ke pe:!lt d��� shall not be construed as permitting the exceptional dispatch of 
c ep t l o n a l dis- registered mail in iron-lock pouches. p a t  c h in Iron-lock pouches. Consolidation of dispatches. Sec. 914. Dispatches addressed to offices may be billed and in

closed in the proper State pouch, sack, or jacket, and one or more 
State pouches, sacks, or jackets may be billed and inclosed in 
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another State pouch, sack, or jacket addressed to the same State, 
when at least one record and handling in transit is saved thereby. 

Sec. 910. When the quantity or bulk of registered mail is not S p 1 1  t 
sufficient to justify the use of a sack or pouch, and is too large �:�t�'n 
to inclose in a registered paper jacket envelope, it may be re- made up. 
wrapped in a strong paper wrapper, securely sea'led, and a regis-
tered paper jacket split open and so pasted thereon as to expose 
both front and back. 

LEAD-SEAI,ED SACKS. 

paper 
to be 

Sec. 916. Lead-sealed sacks may be used in authorized cases L e a  d - sea.led 
in lieu of, and in accordance with the regulations governing, ��� y be used 
rotary-lock pouches and sacks, and registry jackets, in the dis- when. 
patch of registered mail whenever the quantity or bulk of such 
mail j ustifies. ( See sees. 917 to 931. ) 

ROTARY-LOCK POUCHES AND SA.CKS. 

Sec. 917. AU postal employees furnished with rotary-lock keys R o t a r y-Iock 
may make and receive dispatches of registered mail in pouches :::,Ci!e.and sack 
or sacks closed with rotary locks when the quantity or bulk of 
registered matter involved justifies the use of the equipment 
and at least one handling in transit of the registered mail in-
closed is saved thereby. 

NOTE.-All post offices of the first and second classes, all terminal Note. 
railway post offices, all railway post offices in full postal cars, and in 
the most important apartment car lines designated by an asterisk ( * )  in 

the schedul� of the Railway Mail Service, and certain transfer clerks 
have ro tary-lock keys. Lists are published in the current Official Pos tal 
Guide showing the post offices of the third and fourth classes, branch 
post offices, and stations that have such keys. 

Sec. 918. When a rotary-lock pouch or sack is delivered hand- ta��ce�� �el:�� 
to-hand receipt therefor shall be taken immediately on the ery. 
proper record. 

2. When hand-to-hand delivery can not be made of a rotary- -p o u c h i n g of pouches and sacks. 
lock pouch or sack it shall be inclosed in an iron-lock mail hag, 
labeled to the proper office, and a registry dispatch receipt card 
or manifold bill describing the pouch or sack by its letter, fixed 
and rotary lock numbers, inclosed with it. 

3. In receipting, each rotary-lock pouch or sack shall be counted ;;;c��cfo b�u;�n�� 
as one registered piece in the totals written on registry dispatch ed as one piece. 
receipt card. 

Sec. 919. Railway postal clerks ( including transfer clerks ) I�and - to- hand delivery of reg-
and postmasters at offices which are terminals of railway post- istcred mail in 
office runs may reciprocally make hand-to-hand delivery of regis- �fons��es :i�hsa��� 
tered mail in pouches or sacks closed with rotary locks whenever tary locks. 
the quantity or bulk of such matter justifies the use of the equip-
ment, in lieu of hand-to-hand "delivery of the matter by individual 

l) ieces. ( See sec. 917. ) This does not authorize the pouching of 
such mail under iron locks between railway post offices and ter-
minal post offices. 

Sec. 920. If a pouch or sack in transit is damaged so as to Dama.gefl tran
endanger the contents or if it bears a damaged or defective lock, :��k��\Iches and 
the receipt given for it shall show such fact, and it shall be sent -treatment of. 
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to, or delivered at, the first office having a rotary-lock key and 
there opened, the contents repouched, and the bill indorsed 
" Pouch delivered to this office because of --- ; contents ---" 
( correct or incorrect, as the case may be, any discrepancy being 
stated ) .  Postal employees shall record the facts in such cases 
and make a report at once to the Third Assistant Postmaster

General, Division of Registered Mails, or to their inspector in 
charge if the damage involves the mail or indicates a loss. The 
pouch shall then be forwarded to its destination. ( See sec. 1452. ) 

2. If a new pouch or sack or lock must be substituted, the fact 
shall be stated on the original bill, and the new lock numbers 
given. 

3. upon the arrival of the damaged pouch or sack at an office 
having a rotary-lock key, the receiving clerk shall withhold his 
receipt until the contents have been examined and checked with 
the bill. When hand-to-hand delivery is made, -the delivering 
postal employee shall be allowed to be present at such examina
tion, and if there be any discrepancy or damage to the contents, 

the receipt shall so state. ( See sec. 930. ) 

4. When, however, it is necessary for the protection of the 
registered matter, or to avoid its being materially delayed, a 
railway postal clerk may cut the strap of a registered pouch or 
sack which is so damaged as to endanger its contents or has 
attached a lock which can not be opened. 

P o  n c h e  s or Sec. 921. When a wrongly labeled or missent rotary-lock pouch ����d 'IV��n�;�lCa.h or sack, the destination of which is not plain, or one that has 
Jm\'e missed con- missed connection is received in transit, it shall be recorded in 

��!���d in tran- the transit record, the hours of arrival and departure and lock 
sit book ; receipts. numbers being given. If the receiving office has a key and be-

lieves the contents can be expedited, the pouch shall be opened. 
If it is opened the bill shall be indorsed " Pouch delivered to this 
office because --- " ( giving the reason ) .  The . articles shall 
be checked and any necessary notations made. If any of the. 
contents can be expedit.ed, they shall be distributed and dis
patched to their destinations and the coupon of the bill signed, 
indorsed with reason for opening, and sent to the office making 
up the pouch. If none of the contents can be expedited in 
delivery by redistribution, the changed lock number shall be 
written on the bill and the pouch properly labeled, closed, and 
sent to its destination. 

2. If a pouch is opened and any of the contents are found to 
be missing, report shall be made to the office making up the pouch 

and to the inspector in charge of the division i 1 which the short
age is discovered ( see sec. 930 ) .  The missending of the pouch 
shall be reported to the . Third Assistant Postmaster General. 

-p 0 U c h e s or 3. If a pouch or sack addressed to a railway post office and sacks for railway h' h h . d . h 
. 

post offices ; treat- W IC as mlsse connectIOn or as been mIssent can be read-
:��t 

o\;he�on
Z::��: dressed and dispatched to another railway post-office train on the 

tiOil missed. same route without the likelihood of delaying any of the contents, 
this shall be done, the name of the office of origin of the pouch or 
sack and the name of th e railway post office and train to which 
it was originally addressed being crossed off, but not obliterated, 
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and the name of the new dispatching office and new railway 
post-office train addressed substituted. On the receipt of such 
pouch or sack the opening clerks shall mark the coupon to 
explain how it came into their hands and proceed in the usual 
manner. 

§923 

Sec. 922. Rotary-lock pouches and sacks shall be opened by O p e n i n g  of 
. . pouches and sacks 

two clerks whenever practIcable, who shall enter on the bIll the at receiving of. 

hour of opening and verify with the bill the serial letter and the fiCCSh• k'  -c ec wg con-
number of the lock. The contents of the pouch shall be checked tents. 
against the entries on the bill, and the bill postmarked and signed 
by the two opening clerks. If any discrepancy or damage is ob-
served, they shall be noted on the bill and coupon, and in such 
instances the coupons shall also be postmarked and signed by 
the two opening clerks and the coupon returned to the dispatching 
office or railway post office. ( See sec. 930. ) 

2. Every discrepancy between the serial or rotary numbers of loc�B������. in 
the lock and the bill thall be at once reported to the dispatching 
office, and the lock shall be withheld from use until information 
is received from the dispatching office in reply to inquiry which 
should be made that the discrepancy is due to clerical error. 

See sec. 1453 as to damaged locks. 

3. Any irregularities noted in connection with the dispatch ,...-discrepancy be
shall be reported to the Third Assistant Postmaster General, Divi- ��e �Hl contents 

sion of Registered Mails, by postmasters direct to the department 
and by railway postal clerks through their chief clerk. 

4. J.f there are entries on the bill for which no corresponding -missing arti
articles are found, the discrepancy shall be reported immediately cles. 

to the dispatching office by telegram and by letter if a probable 
loss is indicated and report is made by a postmaster, or by letter 
to his chief clerk if report is made by a railway postal clerk. 

5� If the dispatching office can not properly account for the -reports by post· 
article, immediate report shall be made by postmasters by tele- masters. 
gram and by letter to their inspector in charge and by railway 
postal clerks by letter to their chief clerk, who will in turn re-
port the matter to the proper inspector in charge. 

6. When there are articles in the pouch for which there are -regarding arti
no entries on the pouch bill, they shall be entered on the bill 1�� unaccounted 

with a note of explanation and the particulars stated on the -a r t i c 1 e s not 
coupon. Any missent articles shall be pr0mptly transmitted to 

billed, 

their destinations. ( See sec. 968, ) 
See sec. 978 as to ponches, sacks, and jackets unaccompanied by regi stry 

dispatch card or manifold bill. 
Sec. 923. Pouch-bill coupons shall not be returned unless dis- Coupons. 

crepancies or other irregularities are noted or unless the bills �;:��� to be re
are received in iron or brass lock pouches, in lead-sealed sacks 
to or from Navy mail clerks, or from the United States stamped-
envelope agent and subagents for the distribution of stamped 
paper. 

2. Discrepancies shall be noted on the bills, and coupons used -d i s c r e pancies 
t t'f 1 d' h' ffi f h "  

between contents o no I y t Ie Ispatc mg 0 ces 0 suc dIscrepancIes, care being and bills. 
taken to fill in the blank spaces on the coupon with correspond-
ing data on the bills. 
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Failure to ro- Sec. 924. When the receiving postal employee fails to send port discrepaB- . cles or irregular- proper notice of irregularities or discrepancIeS', the absence of the 
lties. notice will be regarded as evidence of the receipt of the contents 

of a registered pouch, sack, or jacket as billed, until the contrary 
be shown. 

Poucll bllls at Sec. 925. At receiving offices the bills shall be used for check
receiving oMces. ing and indicating the distribution of the articles within the office. 

Each entry showing such distribution shall be signed with the 
initials of the clerk who makes it and who records the articles 

-bills to be filed. on any other registry record. The pouch bills, after being checked, 
shall be filed. 

;;w�r�kl:see�Z 2. Registered articles received accompanied by manifold bill 
necessary. need not be reentered when the incoming bill can advantageously 

and properly be utilized to show record and dispatch of the 
matter. ( See secs. 932, 934, and 936. ) 

in D���?:�el:: Sec. 926. In case of the nonreceipt of any rotary-lOCk pouch or 
pouches or sacks sack listed, the receiving postmaster shall immediately telegraph 
received. notice of it to the sending postmaster, who, if the discrepancy 

be due to clerical or other remedial error, shall make immediate 
explanation by letter to the receiving office. In similar cases 
railway postal clerks shall make telegraphic report to their chief 
clerk, who in turn shall advise the office or railway post. office 
of address, by letter, if the shortage is due only to clerical or 
remedial error. If the discrepancy be such as to indicate to the 
dispatching office that a loss or miscarriage has occurred, the fact 
shall immediately be reported by postmasters and chief .clerks 
of the Railway Mail Service, by telegraph, to the inspector in 
charge of the division in which the sending office is located ( see 
sec. 930 ) . All telegrams shall immediately be confirmed in 
writing. 

-subsequent in- 2. Should the matter afterwards arrive at its destination, .or formation. 
Sh.oUld disc.overy .of its whereabouts be made .otherwise than 
through such procedure, the P.ostmaster first .obtaining such infor
mation shall promptly c.ommunicate it by letter t.o the officers 

-nonarrival of entire dispatch. 
mentioned. 

3. The course prescribed in this section shall be pursued when-
ever an entire dispatch fails to a::-rive at destination _when due, 
unless the postmaster shall have P.ositive inf.ormation that it has 
been unavoidably delayed. 

R e t II r n 0 f Sec. 92 7. Specially printed carJ. slide labels shall, unless used used labels. for return dispatches, be promptly sent by ordinary mail to office 
of origin under cover of .official penalty envel.opes, or other au
thorized forms. 

R eq u i s i t ion" Sec. 928.  Requisiti.ons for registry pouches and sacks and for equipment. 
rotary locks shall be made as directed in secti.ons 1440 and 1449, 
respectively. 

D i s  p 0 s a l of Sec. 929. Rotary l.ocks not needed f.or use · shall be promptly 
::e�f.lus  equip- sent to the depositories as directed in section 1454. Surplus reg... 

istry pouches and sacks shall be disposed of as directed in section 
1443. 
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Sec. 930. Pouches o r  sacks used i n  making registry dispatches Pouc�es used . . In makmg regis-

shall not be returned except when the quantlty or bulli: of regls- try dispatches not 
tered mail involved justifies a return dispatch, but if not needed ���e���urned. 
for use shall be treated as surplus mail bags. 

2. If, however, a pouch or sack is received damaged or bearing 
evidence of having been tampered with, and a shortage or depre
dation is discovered in connection with any of the registered 
contents, the pouch or sack must be marked for identification and 
forwarded with report which is made of the loss or depredation. 
vVhen the sack or ponch was received in good condition the report 
of a loss or depredation should be accompanied by the statement 
" Pouch examined and found in good condition." 

Sec. 931. Registry locks and keys shall be given special care. Care of rotary 
Rotary locks shall not be tampered with nor exposed to injury or locks and keys. 
loss. When a pouch or sack is opened the lock shall at once be 
placed in the safe, if there is one, of the registry branch, and 
kept there until needed. Rotary-lock keys shall be attached to the 
safe by a chain, and may be detached therefrom only by the 
postmaster or the clerk in charge, or by a post-office inspector 
when he may require it. When the key is removed by a post-
office inspector the postmaster shall make report of the fact at 
once to the Fourth Assistant Postmaster General, Mail-Equipment 
Shops. 

DISPATCHING AND ROUTING. 

Sec. 932. Postal employees shall be prepared at any time to Certification to 
make affidavit stating that any particular registered piece was proper dispatch. 

Employees to 
properly dispatched, delivered as a hand piece, or received, and be prepared to 
its condition. When practicable, two persons shall witness the mavt�t�!���itilis_ 
pouching of the registered mail for dispatch and the locking patch. 

. 

of the pouch, and also the opening of the incoming pouches, and 
the removal of the registered matter therefrom, and write their 
names or initials as evidence thereof in the transit, de1 i very, or 
other proper record. This witnessing shall not be perfunctory ; 
nor will failure to witness be excused on the ground merely of 
inconvenience or other insufficient reason. 

2. Registered mail shall not be placed in a pouch, S'ack, or Registered mail 
jacket until the equipment is ready to be locked or sealed, and �u�� i����ati� 

in dispatching registered with ordinary mail the registered mat- ly before closing. 
tel' shall be placed in the pouch last, j nst before the pouch is 
locked and delivered to the person authori7.:ed to receive it. 

3. In dispatching and delivering registered mail it shall be ar- Mail to be ar
ranged, as f�r as possible, in the order in which it is entered on ��ll��tr/n 

order 

the dispatching record or accompanying registry dispatch receipt 
card or manifold bill. 

Sec. 93S. Registered mail shall n ot be delivered to a mail mes- Delivery of reg
senger or mail carrier without first being inclosed in a locked istered mail to 

mail messenger 
pouch, except as herein provided. �t�a�:l

e
��closed 

2. A registered article too large for inclosure in a sack or in locked pouch. 
pouch shall be dispatched outside of the pouch and hand-to-hand -except. 
receipt obtained therefor when practicable. 
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When imprac- 3. When it is impracticable to obtain a hand-to-hand recelpt 
�i���!�o_�an�

bt
��� j or an outside piece, it shall be dispatched with the pouch and 

<:eipt. the registry dispatch receipt card or manifold bill inclosed in 
the pouch shall designate the article as an outside piece. I:t;I 
such cases receipts may be taken from, and obtained by, the mail 
carrier or mail messenger if practicable ; otherwise notation 
shall be made on the dispatching record showing to whom and 
when the article was delivered, and delivery made in the 'Presence 
of a witness, if practicable. ( See secs. 934, 935, 964, and 900. ) 

R e g  1 s t e r e d Soo. 934. On routes over w:qich there is railway post-office maUer at oftices . . t d tt h II b h d d I ' d t th 011 routes havIng serVIce regIs ere rna er s a e pouc e or e lvere 0 e 

�l;�t ?� ��rv:;�t postal clerk in charge of the railway post office. It shall not be 
direct nor by ex- sent in a direct pouch labeled to a post office on the route, or 
���:;in�aipn� s ��l by an express train which does not carry a postal clerk, without 
clerks. special authorization. ( See sec. 1057. ) 
-:����·to - hand 

2. When it is practicable, registered mail shall be delivered 
l'eCpeiPt

s
k
· direct and hand-to-hand receipt ohtained on the authorized record. a c a g e  re-

ceipts or coupons When hand-to-hand receipts can not be obtained, signatures should �� ��lJ�: when to be obtained on a registry dispatch receipt card or coupon of 
�eceipting 1<;,r the manifold bill. ( See secs. 881, 958, 967, and 977. ) Registered reg;lstered m a l l . . . by totals forbid- mall shall not be receIpted for by totals, unless specIally author-

den. lzed. ( See sec. 1057. ) 

See sees. 925 and 956 as to l'eeord of matter for whlch hand-to-hand 
receipts are received. 

R. P. O. clerkll Sec. 935. Unless otherwise specially authorized, railway postal to call at post . .  offices and re- clerks before leavmg a term mal post office shall apply for, re-
ceIpt for mall. ceive, and receipt for all registered pouches, sacks, jackets, and 

single pieces to be dispatched by their line. ( See secs. 1057 and 
1510. ) 

Reglsteredmo.l1 Sec. 9 36. On railroad oi' steamboat routes over which there 
�rear!b�!���ut�� is no railway post-office service registered mail shall be dis
fsve�ow��\t�eo� patched in pouches which contain the ordinary letter mail, labeled 
service. in accordance with the speCial orders given. ( See secs. 881, 958, 
-how dispatched. 967, and 977. )  

D i s p a t  c h of Sec. 93 7. Postmasters at offices on railroad or steamboat routes ma.tter on rail- • . . wa.y or boat line. havmg a closed-pouch serVlCe only shall place theIr registered 

���'�!l],o:�ut�� mail in pouches labeled to office's at terminals of such routes, or to 
for closed-pouch junction offices connecting with railway post offices. Where trains 
��c�r���r; rail- on branch lines of railroad have direct connection with railway 

����i��n:i1h ��n: post-office trains, registered mail may be included in direct 
w a y  post-office pouches labeled to the railway post office by postmasters at offices 
trains. located on the branch lines and be transferred without passing 

through the junction office when �o ordered by the proper officer 
-at junctions. of the Railway Mail Service. Registered mail shall not be in

cluded in pouches that lie over at railway junction points. 
R e g  i II t e r e d Sec. 938. Bulky or fragile registered articles, liable to lllJury cases and other . t . .  th ' l 'f h . bulky or fra.glle or 0 lllJure 0 er mal I t rown from movlllg cars, shall not be 

::t!�:/ ��o.tl�:8� sent to railway post-office trains which do not stop at the post 
--:-how delivered. offices of dispatch or to which the articles are addressed, if they 

can be dispatched to railway post-office trains that do stop at such 
offices. ( See sec. 1565. ) Railway postal clerks ' receiving such 
registered articles for stations at which their train does not stop 
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shall dispatch them at a station which will permit the most ex
peditious handling of the matter by another railway post-office 
train, or in charge of railroad employees if no railway post-office 
train stops at the catcher station. In such case the registered 
matter shall, if practicable, be inclosed in a locked mail bag ad
dressed to the post office at which it is put off, and the postmaster 
at that office advised, on a registry dispatch receipt card or 
manifold bill, of the reasons for such dispatch. The bill or re
ceipt shall describe the matter as outside pieces when it is dis
patched outside of a locked mail bag. If close train connections 
or the weight or bulk of the matter make it impracticable to take 
it to the post office at such place, it may be left at the station in 
the custody of the railroad company if of nominal value, in which 
case it should be billed and dispatched to another railway post
office train or to the post office of destination. 

§944 

Sec. 939. Unless specially authorized otherwise, postmasters at D 1 s P 8 tc h of 
offices on star routes at a distance from a railway or steamboat :c�ts

t
e:ol��mra�t 

line shall not send registered matter in through pouches direct to way or boat line. 
--on star route, 

a railway postal clerk if other offices intervene, even though manner of. 

ordinary mail be so sent. Such registered matter shall be sent 
in the regular way pouch. 

See sec. 1057 as to exceptional treatment ; secs. 958 and 967 as to treat
ment of such matter in transit. 

Sec. 94:0. Unless specially authorized otherwise, registered ar- Registered ar. 
ticles on a star route shall be placed in one locked way pouch. ���;s st�l:P:o��:s� 

2. Registered articles passing between authorized brass-lock -exception. 
or rotary-lock exchange offices are specially -excepted from these 
requirements. ( See secs. 884 to 886, 894, and 967. ) 

Sec. 94:1. Postmasters on fltar routes shall dispatch registered Matter must be 
matter by the route which offers the best security, railway mail �:�� h!ou��st se. 
service routes always being preferred. ( See sec. 956. ) 

2. If unusual delay results from sending matter by one route Delays. 
in preference to another, a report of ,the facts should be made to 
the Third Assistant Postmaster General. 

Sec. 94:2. Postmasters at .offices using a catcher pouch shall R e g  1 s t e r e  d 
place registered articles therein for dispatch the last thing before :O

a:�h�s�
n ca.tcher 

locking, so that when the pouch is hung for catching the registered -how placed . 

• articles will rest at its mouth. 
Sec. 94:3. tThe person whose duty it is to hang on a mail crane Care of catcher 

Ii pouch containing registered mail must remain in sight of the pooches. 
pouch until it is caught by the passing train. 

See sec. 556 as to exchange of mails by catcher p(}uches. 
Sec. 94:4:. Unless specially authorized registered mail 

be pouched direct from one railway post-office train to 
except in the manner provided in section 964. 

shall not P o u c h l ng by 
another �}���� a. y posta.} 

-direct forbid
den, except. 

2. Registered matter shall not be pouched to distant offices so as -to distant of-
. . ffi 'th t . t ' d d t f i c e s  forbidden, 

to pass JunctIOn 0 ces WI OU examma IOn an recor , excep except. 
where railway post-office trains have direct connection with the 
trains of branch lilles on which. there is no railway post-office 
service, in which case, when ordered by the proper officer of the 
Railway Mail Service, registered mail may be included in direct 
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pouches exchanged between railway post-office trains and such 
post offices as are located on the branch lines. When there is 
sufficient time between the arrival and departure of trains at 
junctions, the registered mails shall be transferred between the 
railway post office and branch lines through the junction post 
office. Registered mail shall not be included in pouches that 
lie over at railway j unction pOints. ( See sec. 1057. )  

STATION DISPATCHES. 

Stations a n d Sec. 945. The regulations governing the treatment and trans
branches to han- mission of registered mail at and between post offices shall apd I e  registered :m:��

s.
llke post ply to the treatment and exchange of such mail at and between 

branches and stations as far as practicable, except as herein 
otherwise provided. ( See sec. 1057. ) 

Mal  n-oMce-to- Sec. 946. When registered matter is dispatched from the main 
,tatlon btn. office to a station, and is descriptively recorded on the main-office

to-station bill, it need not be descriptively reentered on the de
livery book at either the main office or station. 

I n d ep e ndent Sec. 947. Independent branch post offices and independent sta

rl�!s- °a��e I:J:: tions shall receive and dispatch registered mail direct, and be 
pendent branch guided in so doing, as well as in the delivery of such matter, by post oMces. 
-to d i R p a t c h the postal laws and regulations governing postmasters. ( See 
matter direct. sec. 288, par. 3. ) 

tei�d
t
��� 

rebis- 2. Registered jacket envelopes inclosing matter directed for 
delivery at any branch post office or independent station shall be 
addressed to such office or station, followed by the name of the 
county and State in which it is located. The name of the post 
office to which such branch post office or independent station is 
attached need not appear, except in cases where an independent 
station which is not a branch post office is designated by a letter 
only, when postmasters shall add upon the registered jacket en
velope the name of the post office to which the lettered station is 
attached. 

be"ja���t!t �oJ' ;� 3. Registered jacket envelopes addressed to any independent 
transit matter. branch post office or independent station, when received at the 

main office or at any branch office or station other than the one 
addressed, shall be treated as transit matter ; but all such jackets 
addressed to any branch post office or any station which has not 
beeu deSignated as independent for the receipt and dispatch of 
registered mail shall be opened at the main office and the con
tents dispatched to the branch post office or station addressed, 
accompanied with manifold bill or registry dispatch receipt card. 

NAVY MAIL. 

Make up and Sec. 948. Postal employees shall make up and dispatch regis
f�t:r

a
e�h n?!nref� tered mail for United States naval vessels in the same manner 

wnsl Tessels. as for a domestic destination, except that the articles shall be 
transmitted to, or in the direction of, the proper United States 
exchange office. ( See sec. 1002. ) As a rule such mail should be 
sent to New York, N. Y., or San Francisco, Calif., according to the 
location of the vessel. 
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2. Registry jacket envelopes containing registered mail for -registry jacket 

United States naval vessels shall be addressed to the " Navy mail :d�����:�: ho w 
clerk, U. S. S. ---, "  and indorsed " Navy mail." 

See sec. 63� as t o  authority for establ ishment of Navy mail service 
and appointment of Navy mail clerks and assistants. 

Sec. 949. Postmasters making up closed registered mails for Registry manl
naval vessels shall enter the same on a manifold bill ( Forms ����. bill to be 

3851., 3852, 3853, 3854) and inclose the bill with the registered 
mail. 

Sec. 950. When hand-to-hand delivery can not be effected, the T r a n s mission 
exchange of registered mail between United States post offices �!!:�i;!:!:�:�\l 
of final dispatch ( or railway mail clerks when specially author- vessels. 
ized ) and United States naval vessels shall be made in the sacks 
or pouches containing the ordinary mail, in the manner pre-
scribed for the dispatch of registered mail in iron-lock pouches 
between postmasters, unless rotary-lock dispatches have been 
authorized. 

LOSSES AND DISCREPANCIES IN CONNECTION WITH DISPATCHES. 

Sec. 951. When a registry dispatch receipt card or the coupon Failure to re
of the manifold registry bill is not promptly returned the postal turn registry dis-� . . ,  . p a t  c k receipt 
employee who sent it shall fill out and send a duplicate, noting cltrds or coupons 

' "  of registry bill. 
date thereof on the regIstratIOn book, raIlway postal clerk's D u p l i c a t e  of 
registry-receipt book, or the counterpart of the manifold bill reg�try dispatch 

. receIpt card to 
Failure to return either original or duplicate in due season shall be sent. 
be . reported to the inspector in charge, railway postal clerks 
reporting through their respective division superintendents. 

See sec. 923 as to when coupons should lJ.e returned. 

Sec. 952. When a registry dispatch receipt card or pouch-bill } 
R e p 0 r t 0 f 

. . . . osses to be made 
coupon IS returned to the dlspatchmg postmaster mdorsed to to inspector In 
indicate that an articJe was not received, he should ascertain cha.rge. 

whether the missing article can be otherwise satisfactorily 
accounted for. If it can not, the dispatching postmaster shall 
immediately communicate with the postmaster at the office of 
address for the purpose of ascertaining whether it was received 
at its destination. If the postmaster at the hitter office is unable 
to determine whether the missing article was received hy the · 
addressee, and it can not be otherwise satisfactorily accounted 
for, a full report should be made promptly to the proper in-
spector in charge. Like report shall be immediately made when 
a postmaster at an office of address reports nonreceipt of any 
registered matter. 

See sec. 164 as to damage and loss of registered slIipments of postage 
stamps and other stamped paper. 

Sec. 953. On . the return of a registry dispatch receipt card Registry dis-
Properly postmarked and sio-ned the l)()stmaster or railway· postal patch receipt card "" , a n d coupon of 
clerk shall at once note the

' 
date of its return on the registration bills. 

book (or other proper office record ) or railway postal clerk's be"re����ke�f. an� 
registry receipt book, ana file it by days and months. If the filed. 
return of such receipt be checked in the post office on the transit 
record, no further checking is required. 
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Inquiries for Sec. 95'1. In cases arising nnder section 634, when the sender 
�Wo�:S1?c.man. of a registered article originating at and addressed to a United 

States post office inquires about its disposition, the postmaster 
-w h e n  to be shall, after a reasonable time has elapsed, send an inquiry ( Form sent. 1516) to the postmaster at the office of address. 
-w h e n  report 2. If the inquiry is returned with the information that the 
g�nc;11���Jgtoi\�� registered article was not received, or a reply is not received 
department. '''ithin a reasonable time, a detailed report shall be made to the 

proper inspector in charge. 
-where records 3. If the records of the post office of address fail to show the 
fail to show re- . . 
ceipt of article. receIpt of the artIcle, the postmaster at that office, before re-

turning the inquiry, shall endeavor to ascertain from the ad
dressee whether the article was received by him, either as ordi
nary or as registered mail, or through any other source. If it is 
found that the article was received but not entered upon the 
registry records it should be entered, a receipt obtained, and a 
registry return receipt furnished to the sender, if one was re
quested. Replies to circulars of inquiry should be made im
mediately and give full information called for on the circular. 

VVI1'llDRA W AL OR RECALL OF MATTER. 

Recall of regis- Sec. 955. A registered article may be withdrawn or recalled tered matter. by the sender, or authorized representative, after identification, 
before its delivery, upon compliance with the following : 

-before dispatch. ( a )  Before dispatch : The sender shall write on his registry 
receipt " Withdrawn before dispatch," sign his name thereto, and 
surrender the receipt. The postal employees shall write or �tamp 
" 'Vithdrawn hefore dispatch " on the counterpart of the receipt 
in the registration book or opposite the description on Form 
3807, sign his name, and paste the surrendered receipt on the 
counterpart, or file it if Form 3807 is used ; and shall write or 
stamp the same words and imprint the postmark on the face of the 
article. The postage stamps should not be canceled ; but if they 
have been and reimbursement is requested, application therefor 
should be made to the Third Assistant Postmaster General, Di
Yi sion of Registered Mails. 

�fter dispatch. ( b )  After dispatch : The sender shall file with the mailing 

Records. 

postmaster a written request for the return of the article, giving 
llame and full address of sender and of addressee, the registry 
number, and date of mailing. The mailing postmaster shall then 
request the postmaster at the office of address, by mail or telegraph 
at the expense of the sender, to return the arti de, giving the par
ticulars necessary to identify it. The postmaster at office of ad
dress shall return the. article by registered mail without ad
ditional registry fee. 

See 8ec. 614 [lR to postage on other than first-class matter Teturn�d ; 
sec. [lSI as to postage on request for recall. 

2. The same records shall be made and receipts taken for 
registered articles recalled after dispatch as for ot11er registered 
matter returned to writer, except that the article and records 
shall be marked " Recalled." ( See secs. 992 and 997. ) 

374 



TITLE VII.-REGISTRY SYSTEM. §959 
3. The request of the sender and postmaster for recall shall Filing of send· 

be filed with a note of action indorsed thereon. 
er's request. 

REGISTERED MATTER IN TRANSIT. 

Sec. 9 5 6. A transit record shall be kept at each office receiving Transit rea
transit mail or having stations or city or rural carriers specially ��� be kept a.t 
for recording registered mail addressed to some other office which what offices. 

may be received, including missent matter. Such mail shall be 
recorded in the transit record immediately upon its arrival unless 
it is accompanied with a manifold bill, which can be utilized as 
record of the matter. 

2. Registered mail of local origin shall be recorded in the Record Of. I?ail 
transit record unless it is dispatched with manifold bill or record 

of local ongm. 

of its dispatch is made on counterpart of the re�stration receipt 
or on other registration record. ( See secs. 882, 934, und 1057. ) 

3. Railway postal clerks shall record in their registry-receipt Railway postal 
book or manifold registry bill book the required particulars of 

clerks. 

each registered article handled by them. 
See sec. 899 as to record of register'ed articles inclosed in registere<t 

pouches or sacks ; sec. 880 as to the record of rotary-lock pouches and 
sacks.. 

Sec. 957. When a postal employee receives a registered letter R e g I s  t e r e  d 
. . matter to be 

or parcel, or a paper or sack Jacket, he shall carefully examme carefully eum. 
it, and, if in bad condition, note on the envelope or wrapper and ��t ?� �;�el���_ 
on the records a statement of the facts over his signature and dition or mis
office stamp. ( See sec. 973. ) No " Record of transit " need be 

sent. 

made on registered jacket envelopes except at the office of delivery 
and when the mail is received in bad condition or missent. 

2. If registered tags used in connection with certain lead-seal Separated tags 

dispatches are torn off in transit, they shall be securely reat-
to be reattached. 

tached to the mail from which they became separated. 
See sec. 977 for manner of opening registered jacket envelopes. 
Sec. 958. When a postal employee, upon opening an iron-lock or slt�an 

brass-lock pouch, finds inclosed registered matter addressed to 
an office, or for distribution by a railway post office, beyond his 
own, he shall sign and return the accompanying registry dispatch 
receipt card or coupon of the accompanying bill. He shall then 
fill out a new registry dispatch receipt card, returnable to his own 
post office, or a manifold bill if the quantity of mail justifies. 
The articles, with the new receipt card or bill, shall then be de-
posited in the pouch ( see sec. 883) and sent forward by the same 
mail. 

in tran. 

Sec. 959. When a postmaster receives and opens a pouch that Po.cll pasl'led 
has been passed as provided in sections 1452 and 1466, he shall ��e. aaotller of· 

retain the registered matter for the office or offices passed and ��r:;�:�\he�!: 
enter it on his transit record. If the pouch has been passed on in. 

account of defective key, the postmaster shall retain such mat-
ter until he is advised that a new key has been received at the 
office passed ; if on account of defective lock, the postmaster shall 
return the registered matter for the office passed in the first 
locked pouch sent to that office. 
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M at t e r I n Sec. 960. When a postmaster is compelled to pass a way pouch 
r:���:sl:C�� de- unapened to the next office on the route, for the reasons given 
-treatment of. in sections 1452 and 1466, he shall note the fact, the cause, and the 

date on bis transit record" and advise the postmaster to whom 
the pouch is forwarded. 

De lh ery of Sec. 961. Transit registered mail shall be delivered direct, and 
:::.

slt mall di-
hand-to-hand receipts obtained therefor whenever practicable. 
( See sec. 934. ) 

Registry trans- Sec. 962. At certain post offices listed in the Official Postal ���. statl�ns, mail 
Guide separate stations have been established for handling tran
sit registered matter and for the opening of all registered pouches, 
�ucks, and jackets containing transit registered mail. In mak
ing up registered mail for such offices separate registered pouches, 
sacks, or jackets should be used for the " city " and " distribu
tion " matter when the quantity of registered mail justifies, the 
pouch labels being marked " City " or " Dis. " as may be appro
priate. ( For detailed instructions see Official Postal Guide. ) 

Witne;sing f
er Sec. 963. Receipts shall be given when registered mail of any 

�!:8t;:ns�:;: �e� kind is transferred in either direction between registry clerks 
tween registry and mailing clerks Mailing clerks shall receipt postmark and and m a l  1 1  n g .  " 
clerks. return all registry dispatch receipt cards and coupons of registry 

bills arriving with registered matter taken from iron or brass 
lock pouches, and note on the witnessing record the date of return 
of similar cards and paste returned coupons over their counter
parts ( or otherwise satisfactorily file ) for registered matter 
originally dispatched by them in iron or brass lock pouches, af
ter which such return cards and dispatch bills shall be filed. 

-in manifold. 2. Manifold bills which may be used in duplicate and tripli-
cate are supplied to post offices on request, and when such records 
are used mailing clerks can receipt through carbon paper, detach, 
and retain in the mailing department one sheet for proper entries 
thereon. 

Del i v e r y  of Sec. 964 . .At terminal offices registered matter shall be de
:::!!eran�t t!;::'�: livered direct and proper receipts obtained unless otherwise 
nals of route. authorized. ( See sec. 1057. )  When railway postal clerks make 

direct connection at junction or terminal points they shall de
liver to the connecting clerks all registered matter for their 
lines. At junction points the delivery shall be hand to hand, 
except where there is only one clerk on each of the connecting 
rail way post offices, and neither can leave his car ; in such �ases 
registered matter may be included in pouches exchanged between 
the railway post offices, if direct and immediate transfer is made ; 
otherwise such matter shall be delivered direct to the postmaster 
01' transfer clerk, or in authorized cases pouched into the junc
t ion post office. ( See sees. 935 and 1510. ) 

W h e n direct 2. When registered matter can not be delivered direct to a 
g:li��%e. 

can not postmaster or to a railway postal clerk on a connecting car and 
must be pouched, it shall be dispatched in the manner prescribed 
hy paragraph 2, section 883. ( See sec. 932 as to witnessing. ) 

W h e n  mail 3. Registered mail shall not be placed ill a pouch, sack, or 
shall be placed in jacket until the equipment is ready to be locked or sealed. pouch, etc. " " 
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4. Railway postal clerks shall transfer return ( go-back) or Transfer of re

missent registered matter at meeting points by hand-to-hand re-
turn registers. 

ceipt and delivery, unless· it can be turned back from some other 
point where hand-to-hand receipt and delivery can be effected 
through a transfer clerk. In cases where this treatment would 
cause material delay such registered matter may be pouched un-
der the following conditions : 

( a ) On railway post-office lines where two or more clerks are 
on duty the registered matter may be pouched to any office that 
can ad vance deli very of it. ( See sec. 932 as to witnessing. ) 

( b ) On railway post-office lines having but one clerk on duty 
the registered matter shall be pouched only to such offices on 
the line as are specifically designated by the division superin
tendent, Railway Mail Service. 

5. In conveying matter · between the terminal office and the . Oare in convey-
• mg" pouches. postal car a locked pouch shall be used ( so far as the Slze of 

the packages will permit ) ,  which shall be kept in the personal 
charge of a railway postal or · transfer clerk, who shall accom-
pany the wagon on which it is conveyed. 

See sees. 1510 and 1570 as to mail being accompanied by postal or 
transfer clerk. 

Sec. 965. Postmasters at terlllina I offices of routes on which R e Cl e I p t for 
there is railway-mail service shall at aU times be prepared to �:�is��re:erm�:!i 
receive an d receipt for registered pouches brought to their offices omces. 
by railway postal clerks, unless otherwise directed by the Third 
Assistant Postmaster General. ( See sec. 1057. ) 

Sec. 966. Ra ilway postal clerks shall not deliver registered D e 1 1  v e r y to 
Platter to employees of any railroad company, nor to mail carriers, �:!l

r
:radm:f:P!:�: 

unless specjally authori zed to do so. ( See sec. 934. ) riers forbid don. 
Sec. 967. The first recipient of a registered article bearing an A.rtlcle megl

illegible postmark shall write on the article the name of the office �flO!O��:����d. 
or railway post office from which it was received. 

ARTICLES MIS SENT, MISDIRECTED, DAMAGED, UN SEALED, OR VVITHOUT 

COVER. 

Sec. 968. When a registered article is missent to a post office Mlssont letters 
or railway post office, the postal employee receiving it shall indorse �l':�c���ated in 
the piece and the registry dispatch receipt carrl or the manifold po�t offices and rallway post of
bill and coupon accompanying it " Missent," sign, postmark, and fices. 
return the registry dispatch card or coupon, and enter the article 
on the post-office delivery book or railway postal clerk's registry 
receipt book as " Missent and forwarded," showing the date of 
redispatch. 

2. 'Vhen a postmaster or railway postal clerk receives regis
tered matter not billed to him and obviously dispatched to him 
through error, immediate report thereof shall be made to the 
office or R. P. O. which sent the matter. Report shaH also be 
made by telegraph if the missent matter consists of a jacket, 
pouch or sack, three or more articles of nominal value, or if one 
or more of apparently exceptional value:· 
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-!l-t post o�ces 3. At post offices where specially authorized systems of deliver
��l��rize�p

e���� lng registered mail are in operation, " missent " registered articles 
ery systems. shall · be treated in accordance with the special instructions re-

ceived. 
Misd i r e c t e d  Sec. 969. When a postmaster receives registered first-class 

�a���·treated. matter not addressed, misdirected, or directed to a place not a cl;.:S� e n first post office, he shall record it in his delivery book, or .other author
ized form, as " Retu rn ed for proper direction," giving the date, 
and return it to the mailing office so markert. ( See sec. 997. ) If, 
however, the time prescribed f.or the retention .of the article per
mits, he will hold the article and ascertain from the sender, 
through the mailing P.ostmaster, what dispositi.on the sender de

sires made of it. ( See sec. 981. ) 
-w h e n o t h e r  2. A 11lisdirected or unaddressed article prepaid at other than 
than first class. the letter rate shall be similarly recorded; and the sender notified 

to send stamps t.o prepay return postage, unless the article is 
one of the second or third class on which the sender has pledged 
payment of return postage. Upon receipt of the stamps they 
shall be. affixed t.o the article, which should then be returned, 
indorsed as above. 

-when first· class 3. If the name .of the ma-iling office .of any registered first-class 

��t
e
fo 

i�)i;?Si�� matter can n.ot be ascertained by careful examination, the matter 
of Dead Letters. shall be sent by registered mail to the Division of Dead Letters 

.or pr.oper branch thereof, accompanied with a letter .of advice. 

-disposition of When stamps are not furnished for the return .of registered matter 
���s

e: ��t��r.fi
rst. of other than the first class, which does n.ot bear the postage

return pledge .of the sender, it shall be disposed .of as prescribed 

in paragraph 10 ( a ) ,  section 614, being sent by registered mail. 
-when received 4. Misdirected and unaddressed registered mail when received 
�ie:�!�w.y postal by railway postal clerks shall be delivered to the post office at the 

terminus of the P.ostal clerk's run for treatment by the P.ostmaster 
in acc.ordance with this secti.on. 

MIsdlr e c t e d  Sec. 9 70. Postmasters on receiving a registered package of 
p a c k a g e  s of stamps, stamped envel.opes, postal cards, or .other stamped paper stamps, etc. 

hearing an incorrect .or imperfect address shall rec.ord it on the 
delivery book or other auth.orized f.orm, hold it, and at .once 

-report of. n.otify the Third Assistant Postmaster General, Division of Stamps, 
giving the registry number, date of postmark, post .office of origin, 

--special instruc- and full address .of the package, and await instructions. When 
tioI?s. as to dis- the package is disposed of under instructi.ons from the Third pOSItIOn of. . 

Assistant Postmaster General, such disposition shall be n.oted 
on the record. 

Packages of Sec. 9 71. Registered packages .of stamped paper which become 
postage stamps' damaged shall be securely rewrapped and sealed by the P.ost-stamped enve- . 
lopes, or post!ll master wh.o disc.overs the damage. A split registered jacket 
cards damaged In • • 
transit. envelope, plalllly marked " RegIstered postage-stamp package," 
-to be rewrap· " ReO'istered P.ostal-card package " or " Reo-istered stamI)ed-en-ped, readdressed, '=' " , . '=' " . 
and .fonyarded to velope package," as may be proper, shall be pasted to the. new destInatIOn. 

wrapper, and be numbered, postmarked, and addressed precisely 
like the .original label attached to the package, and the f.ollow
ing inscription shall also be marked .on it : " Placed under ,cover 
at 
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2 .  The package shan then b e  recorded upon the transit book -record of, in 

or other authorized record, whereon a note of the facts as to the 
transit bool,-

damage and the reenveloping shall be made, and the article sent 
to its destination. A report of the facts shall be made in every -report of. 
case to the Third A5sistant Postmaster General, Divi sion of 
Stamps. 

Sec. 972. Any railway postal clerk who receives a misdirected DIIsdlr e c t e d  . .  a n d  damaged or damaged package of stamped paper shall delIver It to the post- stamped paller In 
master at the terminus of his run for treatment by the postmaster �!�v��i.IWay Mall 
in accordance with sections 970 and 971. -how treated. 

Sec. 9 7 3. Registered letters ( including articles originally tlc�:g:����:�d8f� 
sealed ) received unsealed or in bad order must be marked to bad order. 
that effect by, and over the signature of, the first postal employee -treatment of. 
who notes that the article is in such condition. ( See secs. 930 
and 957. ) If the article is open, or is damaged to such an extent 
that any of the original contents may have been lost or removed, 
and it appears that the article contains, or originally contained, 
money, bonds, jewelry, or similar matter, notation must be made 
on the envelope or 'wrapper to indicate the value of such money, 
bonds, checks, or draft� or the number and character of articles 
of jewelry or similar valuable matter, actually found in the letter 
by the postal employee first noting its unsealed or damaged con-
dition, if the art i cle is in such condition that the information is 
obtainable without further mutilation of the envelope ; if none of 
the valuable contents which it may be apparent were originally 
in the article are found therein,  note to this effect shall be made 
on the envelope. 

2. The article will then be reinclosed without delay in a special I
to d .be re;r 

registry " bad order " penalty envelope ( Form 81 ) ,  or in an 01'- �n�:lople� pena y 
dinary official penalty envelope, if Form 81 is not available, the 
new envelope to be securely sealed and addressed, numbered, and 
postmarked like the original envelope ( which shall not be re-
moved ) ,  marked " Have this examined on delivery," and recorded 
in the proper record. Any indorsement or other indication on the 
original envelope restricting delivery, requesting return receipt, 
or showing that the article is for special delivery, shall also be 
noted on the new envelope. 

3. If a registered article in bad order is so slightly damaged -if slia-htly dam· aged. 
that it is improbable that any of its contents could have been lost 
0:' removed therefrom, it shall be marked " Received in bad or
der," by, and over the signature of the first employee who notes 
the damage, and the article promptly repaired by means of offi-
cial sealing stamps or rein closed in a penalty envelope as described 
above if sealing stamps are not available. The postmark and full 
name of the postal employee repairing the article must be placed 
on it in such a manner that an impression of the stamp and the 
writing of the name will appear partly upon the sealing stamp 
and partly upon the envelope of the article. 
. 4. In recording an unsealed or damaged registered article, the ���g�i�i��<l��d�e 

postal employee wbo reincloses or repairs it shall make note of 
its receipt in bad condition and of its inclosure or repair, stating 
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particulars of presence or absence of valuable contents if known 

to him. 
-addresse� to re- 5. The post office of delivery will require the addressee, or 
f;��y an;po�ere: his authorized representative, to open a bad-order registered 
livery. article, whether repaired with sealing stamps or reinclosed, in 

the presence of the delivering employee, the envelope being cut 
at tl18 end so as to preserve the · sealing intact. If any of the 

-report of short- contents are misSing, the envelope ( letter, and penalty if any ) age to be sent to I d b b ·  d h dd ·th · i n s  p e c t o r in or wrapper S lOul e 0 tame from t e a ressee, WI hIS 
charge. indorsement as to shortage of contents, and sent to the proper 

inspector in charge with report of the facts. 
. 

��tailed exam- 6. Examination of the contents of a damaged registered article 

����onnor n:c��� at the office of delivery in the presence of the delivering postal 
sary .  where dam- employee will not include the counting of large sums in coin age IS apparently slight. or currency in registered articles addressed to banks and other 

large financial institutions in cases where the damage is so 
slight that apparently none of the inclosures could have been taken 
or lost from the article. 

-large articles 7. When a registered article too large for inclosure in an to be rewrapped. 
envelope is received in bad order at a post office, it shall be 
rewrapped and a split bad-order or other penalty envelope pasted 
thereon, and the article treated in other respects in the manner 
outlined above for damaged or unsealed registered letters. Such 

-railway p o st  an article received in a railway post office may be inclosed, if office clerks may u s e  registered practicable, in a registered jacket envelope bearing the indorse-
penalty jacket. ment required for a penalty envelope ; otherwise it shall be turned 

in at the terminus of the postal clerk's run to be rewrapped at the 
post office in accordance with this section. 

-unsealed or 8. When a registered letter or parcel originally sealed ( including 
::;�:;lYt:n�:a��� those opened by mistake ) is unsealed or open when restored to 
inclosed. the registered mails for any reason, so that any of the contents 

are acceSSible, it should be indorsed by the one who opened the 

letter or by the person returning the article to the postal service, 
over his signature, to show by whom the letter was opened, and 
the postal employee who receives the letter back must examine 
the contents in the presence of the person returning the article, for 
the purpose of aseertaining and noting on the envelope over 
his signature the amount of any money, bonds, or similar matter, 
or the character and number of articles of · jewelry or similar 

matter, found in the letter upon its restoration to the postal 
senice, and of making note if any of the original contents of 
this ch aracter are apparently missing. The artIcle must there
after be promptly reinclosed in a penalty or bad-order envelope, 

Form 81, and if this is done by an employee other than the 
one who received the article back into the postal service he 
also will certify on the opened letter as to its valuable contents 
at the time the article is actually reinclosed by him in the penalty 
or special envelope and resealed. The new envelope must bear 
all the indicia of the original envelope and be marked " Have 
this examined on delivery." Brief note of the facts must be made 
on the proper record. 
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9. Postal employees must observe the sanctity of the seal and ;�y�e� 

t an�t e�� 
not read or inspect correspondence contained in a damaged or read or inspect 
unsealed first-class registered article further than is actually correspondence. 
necessary to verify any valuable contents therein. 

Sec. 97 4:. When money or other small articles are found loose Matt.er found 
. . . . . loose In pouch. III a pouch, sack, or Jacket III WhICh only one damaged regIstered sack, or jacket. 
article is contained, it may be assumed, in the absence of evidence 
to the contrary, that the money or otber article belongs to the 
damaged registered piece. Both the damaged registered piece 
and the money or other article should be placed in a " bad-order " 
or ordinary penalty envelope. When the registered matter is de-
livered it should be opened in the presence of the delivering postal 
employee for the purpose of ascertaining whether the money or 
other article belongs to the damaged piece. If it is found that 
the money does not belong to the piece in which it has been 
placed, it shall be disposed of in the manner directed in sec-

tion 641. 
Sec. 9 7 5. If a registered letter arrives at a post office or rail- I,etters found 

way post office unsealed, it shall be indorsed " Received unsealed, " ���!let;eated. 
over the signature of the receiving postal employee, and officially 

sealed and treated as directed in sections 973 and 974. 
Sec. 976. If a registered jacket envelope or rotary-lock sack or Matter found . . . without cover I n 

pouch contaIllS loose money or other matter not Illclosed III an registered jacket 
envelope the receiving postal employee shall note all the par- envelope or ro-, tary-lock sack or 
ticulars on the bill and coupon accompanying the mail, have the pouch. 
statement signed by two witnesses, if possible, and postmark and -how treated. 
return the coupon to the dispatching office. 

2. If received at a post office and the inclosure be a postal or -if a postal or 
money-order remittance, the postmaster shall receipt" for it and �ft���:.der re
make proper disposition thereof. 

3. When there is anything connected with the loose matter, -must be deIiv
whether received in a post office or railway post office, to indicate ered if possible. 
without dOI1b.t the name and address of the person for whom it is 
intended, the matter shall be carefully inclosed in a sealed penalty 
envelope, addressed, and delivered at the post office as prescribed 

in section 973, and a report of the case made to the Third Assist- -report of. 
ant Postmaster General. 

4. If the railway postal clerk is in doubt as to the name and If doubt as to 
address of the person for whom the matter is intended, he shall �����f���' toi �� 
deliver it to the · postmaster at the terminus of his run. If the obtained f r o m 
postmaster is in doubt as to the ownership of the matter, he shall 

department. 
report the facts and await instructions from the Third Assistant 
Postmaster General. 

See sees. 922 to 926 as to statement of discrepancies in connection 
with registered mail received in jacket envelopes and rotary-lock sacks and pouches. 
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CHAPTER 3. 

TREATMENT OF MATTER AT POST OFFICES OF 
DELIVERY. 

OPENING AND EXAMINATION OF MAIL. 

Matter reech· Sec. 9 7 7. Every postal employee who opens an iroti or brass lock 
�h�� ���;:J.Y' pouch containing registered mail shall sign the accompanying reg� 
-receipt for. istl'Y di':3patch receipt card and write, in words, within the rectangle 

after his signature, the total number of articles described in the 
receipt and received by him, postmark the receipt on the address 
side, with date he received the registered matter it describes, and 
return it by next mail, without cover of an envelope or postage. 

-errors and ir- 2. Before signing the receipt the postal employee shall correct 
����r:c\\��S Wi�h� any errors which it may contain, and note upon it any irregu

larities observed in connection with the articles described therein. 

-coupon to 
signed and 
turned. 

( See sec. 930. ) 
be 3. If a sheet registry bill instead of a registry dispatch receipt 
re-

card accompanies registered mail in an iron-lock or brass-lock 
pouch, the coupon of the bill shall be similarly signed, postmarked, 
and returned under cover of an official penalty envelope. ( See 
sec. 882. ) 

-registered mail 4. In opening and working mixed mails, employees shall check 
;�ce

h
a��er 

p
r�;��� and receipt for the registered mail before disposing of the ordi� 

miry. nary mail. Ordinary mail shall be carefully scrutinized to ascer-
tain whether any unrecorded registered mail has been placed 
therein. ( See secs. 862 and 963. ) 

. R e g  i s t e l'  e d 5. A postmaster in opening a registered jacket envelope ( see 
Jacket envelopes. 
-how opened. sec. 903 ) shall cut the envelope on the end so as not to detach 

any part of it. The initials of the person opening such envelope 

���
m
blftson of, shall be indorsed on it and the articles therein compared with 

the bill, which shall be signed, postmarked, and filed., ( See secs. 
923 and 924 ..  ) 

-exami n � t i o n 6. Letters anc1 parcels shall be examined as to their condition, and recordlng of. 
postmarked on the back, and recorded at once in the delivery book 
or other proper record. 

;:;m��
e
�the�

i
���� 7. When the office from which a registered letter or parcel is 

office of origin. received is not the office of origin, the names of both offices should 
be recorded. 

Record and re- 8. Official matter adc1ressed to a postmaster shall be recorded ceipt on delivery 
book of official and receipted for the same as other registered mail. ( See 
matter. sec. 870. ) 

Registry dis· S 9 7 8 Wh . t l' t 1 . t 'f ld . t p a t e h receipt ec. . en a regIS ry ( Ispa c 1 l'eCeIp or mam 0 regIS ry 
cards and manl· hill is not accompanied with all the registered articles described fold bills not ac- " . .companied wIth thereon, there shall be marked Opposlte the entry of the mIssmg 
!::lb:d�lcles de- article " Not received," and the missing article descrihed on the 

coupon of the bill, whieh shall be similarly indorsed. The card 
or coupon shall be returned to the dispatching postal employee 
and nonreceipt of the registered matter reported-by postmasters 
to their inspector in charge a nd by railway postal clerks to their 
division superintendent. ( See sec. 930. ) 
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TITLE VII.-REGISTRY SYSTE M. §981 
2 .  When a registered article i s  not accompanied with 

-
a registry t;;::dh ��

tte
�e'if�. 

dispatch card or manifold bill, one shall be filled out and seIlt accompanied with 
promptly to the postal employee by whom the article was dis� card. or bill. 
patched. If the dispatch card or bill accompanying an article -r e c o r d not 

is not properly filled out ( see secs. 881 and 882 ) ,  it should be ���:erly filled 
completed, or a new one made 'Out, signed, postmarked, and the. 
card or coupon returned. Report of these irregularities shall be 
made by railway postal clerks to their division superintendent 
and by postmasters to the Third Assistant Postmaster General, 
Division of Registered Mails. 

3. If a registered pouch, sack, jacket, or other article is -regis.tered mat-. t e r I rregularly 
irregularly received, unaccompanied by a regIstry dispatch card received. 
or manifold bill an d under such circumstances as to indicate 
that it  may have been erroneously dispatched, a registry card or 
manifold bill shall be supplied by the first postal employee re-
ceiving the matter through irregular channels and sent to the 
postal employee by whom the irregular dispatch was made, if 
known, and report made as indicated in paragraph 2. If it is 
not known by whom the article was irregularly dispatched, 
report shall be made to the superintendent of the division of 
Railway Mail Service in which the post office or railway post 
office is located-such report t() be made by telegraph if a regis-

tered pouch or sack is inv()l ved. ( See sec. 924. ) 

Sec. 979. Registered matter dispatched from one station to Station regb. 

another of the same 'Office for delivery without passing through tratlons for loca.l 
dellvery. 

the main office shall be recorded at the delivery station on the 
delivery record, and if delivery is made by carrier his receipt 
shall be taken on that record. The same procedure shall be 
followed where mail is registered at a delivery station for 
deli very therefrom. 

See sec. 947 as to direct receipt of matter at independent stations ; 
sec. 864 as to deliveries at stations. 

Sec. 980. When a " fraud order " has been issued by the Post- Frand orders. 

master General, the postmaster to whom it is specifically directed 
and no other shall return to the senders thereof all registered 

mail addressed to the person or concern named in the order. 
Stich mail shall be marked in the manner prescribed in section 
476, and returned as directed by section 994, paragraph 2. 

Sec. 981. When a domestic registered article is known to be un- Registered mall 

deliverable, the postmaster at the office of address shall, if the �:l�;e�a�le�e un

time limit for the return of the article is sufficient for the pur- -treatment of. 
pose of obtaining a reply, notify the postmaster at the sende\"'s 
address, and any proper directions received through him by the 
postmaster at the office of address as to the disposition of the 
article shall be c'Omplied with. 

2. Up'On receipt 'Of the notice referred t'O in the preceding para- -p o s t a g e re
graph, the postmaster at the office of the sender's address shall ���3�g fO�r f�� 
notify the sender, and collect from him 2 cents to prepay the P'Ost- turn. 
age on any request made by him for the forwarding, recall, cor-
rection of address, or other disposition he wishes made of the 
registered article to which the notice relates. A postage stamp 
representing such amount shall be affixed to the request and 
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canceled, and the request sent under penalty envelope by the 
postmaster to the office of address. If the request be unaccom
panied with such postage, it shall nevertheless be complied with, 

-report to 
partment. 

de- but the circumstances shall be reported to the Third Assistant 
Postmaster General. 

Note. 

SUp system of 
deUvery record. 

NOTJIJ .. -Form 3858 should be used in complying with the provisions 
of this section, as well a s  sees. 875, 991, and 955. 

Sec. 982. At presidential offices a slip ( number only ) system of 
delivery record, in connection with either the record in the de
livery book or pouch, sack, and jacket bills, may be authorized 
by the Third Assistant Postmaster General. 

th �pe
d
cia

d

I
lY

I
' au-

2. At post offices where special systems of delivering registered 
Orlze e Ivery 

systems. mail have b.een installed the instructions governing the conduct 

Short-paid reg
lstered matter. 

of those systems shall be observed in the treatment of registered 
mail where stations are involved. 

Sec. 983. When domestic registered mail is received for de-
livery to the addressee or restoration to the sender, and the post-
age and registry fee have not been fully prepaid, the postmaster 

-;:ollection of de- shall collect the deficiency upon delivery. To ascertain amount 
ticlency. 

to be collected add the registry fee, 10 or 20 cents as the case 

-treatment of, 
when refused. 

may be, to the amount required for postage and deduct the amount 
in stamps affixed to the letter or parcel. 

See secs. 569, 573, 574, and 579 as to rating and collecting post
age due. 

2. "When the addressee refuses to pay the defiCiency, a first-class 
article shall be treated as directed in paragraph 3, section 994, 

-bearing pledge and a second or third class article which does not bear the 
of sender to pay . 

return postage. sender's pledge to pay return postage shall be treated as pre-
scribed by paragraph 4, section 994 ; in the latter case, Form 3540 
should be used in communicating with the sender. Second or 
third class registered matter bearing the pledge of the sender 
to pay return postage shall be returned to the sender rated. with 
the postage chargeable for its return, such postage to be collected 
by means of postage-due stamps upon delivery. ( See sec. 614. )  

-addressed t o  3. I f  a postmaster improperly accepts registered matter ad
��:.rnment offi- dressed to Government officials without the prepayment of the 

registry fee, the deficiency shall be collected from the dispatching 
postmaster. ( See secs. 217, 570, 861, and" 869. ) 

-weekly reports 4. Reports of the receipt of short-paid registered matter shall of. be made weekly to the Third Assistant Postmaster General, 
Division of Registered Mails, on the form furnished for the 
purpose. 

R e g i stry no- Sec. 984. Postmasters shall promptly notify the addressee, on 
tlees to be Issued. . . . . 

Form 3849, of the arnval of regIstered mall not delIverable by 
carriers. ( The notice will be postmarked and delivered through 
the regular channels of the addressees' ordinary mail. ) If the 

Second notice. article be not delivered within three days, a second notice, so 
marked, shall be served in the same manner, and the article in

Dates to be in- dorsed " Second notice." The dates on which such notices are 

�f:s�
ed on arti- issued shall be noted on the article. 

See sec. 1046 relative to serving of registry notices by carriers. 
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2.  When it is  necessary to send a registry notice to a hotel or Sent to hotels 

the like, where mail is ordinarily subject to scrutiny by those �l�ges. s i mi l a r  

not entitled to receive the registered matter, i t  shall be trans-

mitted in a sealed penalty envelope, regardless of the manner of 
delivery. 

3. Registry notices bearing deli very or forwarding orders shall . Notices bear. 
be retained on file in the post office. fi��d.

orders to be 
Sec. 9 85. Whenever the sender shall so request, a receipt shall Return receipt. 

be taken on the delivery of any registered mail matter, showing to f91�' �!�2�3 ' 
whom and when the same was delivered, which receipt shall be 36 Stat. 416. ' 

returned to the sender, and be received in the courts as prima -prima facie ev· 
facie evidence of such delivery idence of deliv. . ery. 

2. Both the delivery record and the return receipt if requested, Delivery record 
shall be signed by the person accepting delivery, and they shall :��wP��:t d� 
show the actual date of delivery, the person receipting for the livery. 

article being requested to write or stamp such date on the registry 
return receipt card. If this request is not complied with, the 
postal employee shall write or stamp such date on the card. When 
the quantity of registered mail justifies, a stamped signature 
showing the names of both the addressee and his agent may be 

authorized by the Third Assistant postmaster General, provided 
the addressee assumes responsibility for any improper use of the 
stamp. 

3. When registered mail is signed for by an authorized agent Receipt to be returned prompt· 
of the addressee the names of both the addressee and agent shaH ly. 
appear on the card. The return receipt, after being properly 

signed and postmarked with actual date of delivery, shall be 
promptly mailed to the sender of the article. 

4. If no registry return receipt accompanies a registered article -when . not ac
bearing the indorsement " Receipt desired," or similar words, the �?�ianYlllg ar· 
delivering postmaster, or other postal employee, shall prepare one 
and treat it as though it had accompanied the article. If a 

domestic registered article does not bear the indorsement men--
tioned, but is accompanied with a properly addressed return 
receipt card, a receipt should be obtained thereon and the card 
mailed to the sender. 

See sec. 1005 as to delivery of dutiable matter ; sec. 1019 as to fo reIgn 
return receipts. 

Sec. 986. Registered mail the delivery of whic!! has not been DeHver,. of reg-
restricted by the sender or addressee may be delivered-

lstered matter. 
( a )  To the addressee. 
( b ) To a person authorized by the addressee in writing to 

receive it. 
( 0 )  To such person other than the addressee as the sender, after -written order 

mailing, directs in a written order verified by the mailing post- for. 
master. Deliveries of this character shall not be made on tele- -not to be made 
graphic orders, but articles described in such orders may be with- ��r!�legraphic or. 
held from delivery until the receipt of a duly certified written 

order from the sender. The name of the addressee of articles so -name not to be 
delivered shall not be changed. ( See sec. 981. ) changed. 
. ( d ) To any responsible person to whom the addressee's ordi- -for hotel guests, 
nary mail is customarily delivered, including the authorized repre- h�u��, e:��ternity 
sentative of a club, fraternity house, or similar institution of good 
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Notes. 

-firm, corpora
tioD, etc. 

POSTAL LAWS AND REGULAT1 0NS. 

standing. In the absence of a written order from the sender or ad· 
dressee, mail addressed to a guest at a hotel, occupant of an 
apartment house, or the like, should not be delivered to the pro
priet�)l', manager, or clerk; unless addressed in his care or in care 

of the hotel or house. ( See par. 11. ) 

NOTEls.-In the absence of knowledge to the contrary the following 
should be regarded as responsible persons within the meaning of para
graph 1 ( d )  of this section : Arlult members of the addressee's family ; 
his employees in a clerical or supervi sory capacity ; the proprietor or 
manager of a private lodging house in which he resides. 

The following should not be regarded as responsible, and no mail ad
dressed to others should be delivered to them unless they are authorized 
in writing by the a ddressee to receive it : Minors ; janitors ; laborers ; 
messengers ; elevator boys : house servants. Sections 590 to 602 , con
cerning the delivery of ordinary mail, apply to the delivery .of registered 
matter in all cases where applicable, except as provided in this chapter. 

See sec. 600 as to registered matter from the Division of Dead Letters. 

( e ) As if addressed to the person, firm, corporation, association, 

or institution in whose care it is addressed. 
-w � e n appli- 2. Identification shall always be required if the applicant for 
f��!ttJc���o��: registered mail is unknown. He shall not be allowed even to ex-

amine it until his identity as a person entitled to receive it is 
established, and when identified as such, shall not be permitted to 
open the envelope or wrapper until the mail has been delivered 
and the necessary receipts obtained. In case of doubt as to the 
sufficiency of the evidence of identity offered, instructions should 
be obtained from the Third Assistant Postmaster General, DiviSion 
of Registered Mails. 

-the sender may 3. The sender of registered mail may restrict its delivery by 
restrict. indorsement thereon. 

-indorsed for de- ( a )  Mail indorsed " Deliver to addressee or order," or with 

g;e�l!ee o;�rde��- words of similar import, shall not be delivered except to the ad-
dressee or on his written order. 

-t o 
only. 

addressee ( b )  Mail indorsed " Deliver to addressee only," or with words 

-exceptions. 

of similar import, shall not be delivered to any person except the 
addressee, not even on his written order ; if personal delivery 
can not be made, the mail shall be treated as undeliverable. 

Mail so indorsed, addressed to a firm, corporation, institution, 
or the lik�, may be delivered to the person duly authorized by the 
addressee in writing to receive registered mail so addressed. The 
word " Personal " is not to be construed as an indorsement so 
restricting delivery. Directions to deliver only to the addressee 
can not be observed when registered mail is addressed to the 
President, Vice President, or Ex-Presidents of the United States, 
heads of departments or bureaus of the Government, Justices of 
the Supreme Court of the United States, Senators or Representa
tives in Congress, governors of States or Territories, or to the 
diplomatic representatives of governments. Mail so addressed 
when marked " Deliver to a(ldre8see only," or with words of 
similar import, will be delivered to the addressee or on his 
written order, and senders of snch mail so indorsed should be ad
vised accordingly. 

-t h e a?dressee 4. The addressee of registered mail may restrict its delivery may restnct. 
by filing at the post office of address directions in writing stating 
to whom delivery may be . made, and such directions shall be 
strictly observed. 
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5.  No exception shall be made to the rules governing the de
livery of registered mail because of relationship of any nature 
between the addressee and any person claiming the mail. 

§986 

6.  If the addressee is dead or insane, delivery may be made to -;-when ad�hessee 
his legal representative. ( See secs. 987 and 988. ) 

IS dead or Insane. 

7. Registered mail addressed to a minor living with or under -when addressee 
the control of his .parents, or dependent on them for support, or 

is a minor. 

under control of a guardian, is subject to the parents' or 
guardian's control unless it be indorsed for personal delivery, 
when paragraph 3 applies. In such cases, if delivery be forbid-
den by parents or guardian, the mail shall be so indorsed, and 
treated as undeliverable. 

8. Registered mail, not of obviously personal nature, addressed -ad:!ressed t o 
. pubhc or corpo-

to � former pubhc officer or to a former officer or employee of a ration officer by 
firm, corporation, association, or institution, by his name and title. 
former title, should be delivered as if addressed to the person 
holding the title or performing the duties of the office.' If the 
person named in the address objects to such delivery, the person 
to whom delivery is authorized by this section should be required 
to open the mail in the presence of the postmaster, and, if de-: 
s ired, of the other claimant, or of their representatives, in order 
to ascertain for whom it is intended. If after the mail is opened 
there remains a doubt as to the proper delivery, the postmaster 
should require its return to him, ascertain the intention of the 
sender through the mailing postmaster, and deliver the mail ac-
cordingly. If the person to whom the delivery is authorized by 
this section will not consent to such an arrangement, the post-
master shoul d retain the mail and follow the same course. 

9. Unknown signatures on written orders for the delivery of -unknown sig
registered mail shall be verified and the orders retained on file r;:�re:n

td boer�:;� 
for four years StalldinO' orders shall be complied with until retained for four • • l::> years. 
countermanded in writing. -standing) or

ders. 
10. Registered letters from the Bureau of Pensions at Washing- -pension letters. 

ton, D. C., addressed to a pensioner, a claimant for pension, or the 
payee of a pension, shall be delivered in accordance with the re-
quirements of section 590. 

n. Postmasters shall exercise discretion in the delivery of ��:���:��on to be 
registered mail. If thei'e is reason to believe that the person or 
institution to whom delivery of registered mail may be made is 
not such a responsible person or institution as would care for and 
properly dispose of it, delivery should not be made except to the 
addressee or person in whose care it is addressed, or to a repre-
sentative of the addressee or person in whose care it is addressed 
authorized in writing to receive it, or in compliance with a written 
order from the sender verified by the postmaster at the office of 
mailing. 

12. Registered mail received for delivery which has been erro- -:mail errone· • • > ously accepted for neously accepted for regIstratlOn ( sec. 860, par 4 ) ,  when ad- registration. 
dressed simply to a box ( post-office or rural ) numbe.r, street num-
ber, to initials or fictitious names, shall be considered undeliver-
able and treated in accordance with section 981. 

See sec. 870 as to label envelopes covering official matter. 
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Disposition of Sec. 987. Regi9tered mail for a deceased addressee may be de

:r��
t8
ee� rsh�:a.��. livered to his legal representative. If none, it shall be returned to 

-ldelivery to tIe. the sender with reason indorsed thereon, unless he, through the ga represen a· 
tive. mailing postmaster, directs delivery to another person. If there 

is no legal representative and the article is claimed by a relative 
of the deceased addressee, such relative may be furnished with 
the name and address of sender. 

See sec. 1006 as to the disposition of foreign matter wbich can not be 
delivered to legal representative of deceased addressee. 

De 1 1 ,  e r ,.  of Sec. 988. Registered mail ,  the delivery of which has not been 
mall to specially restricted by the sender or the addressee--described p e r -
���dressed t o ( a )  Addressed to a prisoner, may be delivered to the officer 
prisoners. having charge or custody of the prisoner to whom the addressee's 

ordinary mail is customarily delivered, or to the person acting 
for such officer and under his authority. 

-t 0 employees ( b )  Addressed to an inmate or employee of a hospital, sani-
and inmates Of

t 
. 1 . ' 1  . 

t't t' b d l ' d t th hospitali and asy. anum, or asy urn, or SImI ar IllS 1 U lOn, may e e lvere 0 e 
lurns. person who customarily receives the ordinary mail of the em� 

ployees or inmates of such institutions ; but if a committee or a 
guardian has been regularly appointed for such inmate, his regis
tered mail should be delivered to, or in compliance with the 
written order of, the committee or guardian. 

-to members of ( 0 )  Addressed to members of theatrical companies at a theater, 
��:t!tC����:��' may be delivered to any responsible person who customarily re

ceives the ordinary mail of the theatrical company or its members 
or to any responsible person to whom ordinary mail for the 
theater is customarily delivered. 

Responslblllt,. Sec. 989. Postmasters and other postal employees will be held of postmasters II 'bl b h P Offi D f tl f o r registered persona y responsl e y t e ost ce epartnient or le 
��e��se of loss wrong deli

.
very, depredation 

.
upon, or loss o� any registered letter 

through negli· or parcel If such wrong delIvery, depredatIOn, or loss be due to 
gence, negligence or disregard of the regulations. ( See secs, 860, 934, 

and 986. ) 
Llablllty of de. Sec. 990. The liability of the department for registered mail 

�:rt�:fI�ore;as�; ceases on its delivery in accordance with the Postal Laws and 
registered mall. Regulations. ( See secs. 986 and 993, ) 

Forw a r d I n g Sec. 991. All registered matter, except that which has once matter. been properly delivered, may be forwarded from one post office 
to another, without additional charge for registry fee, on pay
ment of the charges, if any, for transmitting the forwarding 
request-

-upon the writ· ( a )  Upon the written order of any person to whom the matter 
ten request of ffi f sender or any is deliverable at the 0 ce 0 address. 

�:f;�e��?e. whom ( b ) If delivery is restricted, upon the written order of any 
person to whom it would be deliverable in the absence of the 
restriction. 

( 0 )  Upon the written order of the sender or addressee verified 
by the postmaster who sends the request. 

( d )  Upon the telegraphic request from a postmaster based on 
the verifie'd written order of the sender or addressee. 
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' ( e )  In cases where the postmaster is satisfied that no fraud 
is intended, upon a written or telegraphic order received direct 
from the sender or addressee. 

§993 

2.  If the postage req uired for forwarding or returning other -postage r e _ 
than first-class mail which does not bear the sender's pledge to i���ed fi��� _oc\��� 
pay forwarding or return postage is not received within the mail. 
period prescribed by sections 575 and 614, the article shall be 
disposed of as an undeliverable registered article. ( See sees. 994 
and 997. ) 

3. Written orders to forward mail shall be construed to apply Forwarding or
to both ordinary and registered mail, unless the contrary is fs��sr:aPl: !�l�e�� 
specifically stated. ordinary mail. 

4. Forwarding orders shall invariably be signed and retained -����rding or-
on file. ( See sec. 576. ) ders to . be signed 

. . .  and filed. Sec. 992. In forwardlllg or returning regIstered mall, the post- Method of for-
master shall not change the name of the addressee or sender, warding. 
but shall change the address only, cross off the name of his 
post office and State and all numbers but the one under which 
the article is forwarded, plainly mark it " Forwarded," or " Re-
turned to writer " ( "  R. vV. " ) , as may be proper, and dispatch 
it, accompanied with the original return receipt, if any. As a 
substitute for the crossing off of numbers a line may be drawn 
encircling the number under which the article is forwarded or 
returned, but when an article is forwarded more than once 
under such procedure all but the last encircled number, under 
which it is forwarded or returned, shall be crossed off. The de- Entry in del iv
livery book or other authorized record in the forwarding office ery book. 
shall show when and to what office and State or country a given 
article was forwarded or returned and the number under which 
it was dispatched, if other than the original number. ( See sec. 
1057. ) " R. VV. "  or " Forwarded " shall be placecl opposite the 
entry of the article on the manifold bill or registry dispatch re-
ceipt card accompanying it when it is returned or forwarded. 

Sec. 993. A registered article found in the ordinary mail not R e g  i s  t e r e  d 
marked " Not in the registered mail " sball be removed from matter found in t h e  ordinary 
the ordinary mail wherever found and given the safeguards pro- mall to be re-
vided for registered mail. Report of the finding shall be made moved therefrom. 

to the Third Assistant Postmaster General. 
2. The article shall be recorded to show original number, of- -recording and 

fice and State of origin, names and addresses of sender and ���Position there
addressee, and condition, if not good, when and by whom found 
in the ordinary mail. If the article is in bad condition it shall 
be repaired or reinclosed. ( See sec. 973. ) The article shall then 
be disposed of as registered mail. If removed from the ordinary 
mail at the office of address after proper delivery, inquiry will 
be made of the person whose receipt is held to ascertain reason 
for the article being in the ordinary mail, the article redelivered 
or otherwise properly disposed of, and the receipt originally ob-
tained marked to show action taken. 

3. A registered article once properly delivered requires new -new fee reo-
registry fee if reregistered, and additional postage if this would quired, when. 
be required were it ordinary mail. 
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4. Any registry fee required when forwarding or returning a 
registered article found in the ordinary mail or presented for 
reregistration by other than the addressee after proper delivery 
need not be prepaid, but if it is not prepaid, the article shall 
be marked " Removed from the ordinary mail and registered " 
and " Collect -- cents on delivery," or, where scales are not 
available, " Collect deficiency on delivery,''' or if reregistered after 
delivery the indorsement shall be " Reregistered after delivery ; 
Collect -- cents On delivery," and dispatched as registered mail. 
However, if an article found in the ordinary mail or presented 
for reregistration after proper delivery is to be returned to the 
sender, the postmaster shall advise the sender that the article is 
held, stating the amount of additional registry fee, and postage, 
if any, required for returning it, provided the period specified in 
the return request, or in its absence the period prescribed by the 
regulations for the retention of the article, will permit of notice 
to the sender and the receipt of reply within the prescribed period. 
If the article bears the pledge of the sender to pay any additional 
forwarding or return postage, this postage shall also be rated up 
for collection upon delivery if not prepaid. If the article reqnires 
prepayment of additional postage before forwarding or return, 
nny additional registry fee required shall also be collected. and if 
both postage and fee are not prepaid in such cases, the article 
shall be marked " Remailed after delivery-Not registered," and 
disposed of as ordinary mail. ( See secs. 575 and 614. ) 

-when to be !e- 5. A sealed article presented for reregistration bearing evidence 
�¥�:�d. or reIn- of having been opened, resealed, tampered with, or which is other

wise in bad order shall be refused until reenveloped by the 
patron. In such case additional postage,. as well as registry 
fee, is required and must be collected before dispatch. 

-registration re- 6. A descriptive registration receipt shall be issued to the ����� to be is-
person presenting for reregistration a registered article once 
properly delivered, which shall show by whom the article was 
presented, postmark of issuing office, original number, name of 
original mailing office, names, and addresses of original sender 
a nd addressee, and be marked " Reregistered after clelivery," fol
lowed by notation showing the amount of any additional postage 
or fee collected, or collectible upon delivery. 

-connection be- 7 .. Such arrangement shall be made as will connect the de
tw�en record of livery record of an article reregistered · after proper delivery delIvery aud ree- · . 
o!,d of r egistra- with the record of the article made upon reregistration. bon. 

of, 8. If the addressee or sender declines to arcept an article re--disposition when refused. moved from the ordinary mail and reregistered and pay the 
additional fee, and postage, if any, required, the article shall be 
di sposed of as undeliverable. 

-w h e n  sender 9. If the sender of any registered article does not desire it does not desire .  . . 
rereg.istration af- regIstered, If forwarded or returned after proper del Ivery, he 
ter proper deliv- may indorse the article when mailed " Do not rereo-ister after ery. " I:>  

propel' delivery." When such an article is remailed after prvper 
delivery it should be indorsed " Remailed after delivery-Not 
registered," unless the person presenting it, or the addressee or 
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his authorized representative, requests reregistration and pre
pays the fee and any postage required. 

§994 

10. If for proper reason any article once registered is forwarded -m?-nner of in· 
or returned in the ordinary mail, it shall be marked " Remailed ���r!ed�en not 

after delivery-Not registered." 
11. Offices to which articles removed from the ordinary mail Office of deliT· 
d 

. 
d d t' I . d ft d I '  ery t o  keep rec· 

an regIstere an ar IC es reregIstere a er proper e Ivery are ord showing reg. 
forwarded or returned marked to indicate that additional registry isb·,ation. and reo 

regIstratIOn after 
fee and postage, if any, is required, shall keep such record as delivery and deft· 
will show that the articles were removed from the ordinary ciency collected. 

mail and registered or remailed after delivery, how they were 
disposed of, and the amount of any additional fee or postage 
actually collected on any particular article. ( See sec. 983. ) 

12. Registered matter which has not been marked " Registered " A r t  i c 1 e s  not '" marked " Regis· 
by the mailing postmaster shall be so indorsed by the first postal tered," treatment 
employee noting the irregularity. of. 

13. Foreign registered articles for sailors or any other persons Foreign articles 
addressed in care of a consul and returned by him to the local ���o

e���� in care 

post office as unclaimed shall be treated as foreign undeliverable 
registered articles and any charges paid by the consul on this 
correspondence must at the same time be repaid to him by the 
postmaster. 

See sec. 862 as to matter intended for registration found in the 
ordinary mail. 

Sec. 994. Domestic registered letters and parcels which remain Undel l ,  6 r e d  
undelivered at either the office of their original address or the ;:r� refused mat· 
office or station to which they have been properly forwarded for- ;-��d� to be reo 

( a )  Five days if intended for delivery by village or rural car- , 
riel' ; 

( b )  Ten days if intended for box or geneml delivery at an office 
having city-carrier service or for delivery by city carrier ; 

( c ) Fifteen days from offices not having city-carrier service, 
unless intended for delivery by village or rural carrier ; 

( d )  Such other period as may be named in the sender's return 
request, if any, not less than 3 nor more than 90 days-

Shall be ma rked on the face with the reason for their nondeliv
ery, and be disposed of as herein provided. 

2. Undelivered registered articles of the first class and those -when to be reo 
inclosed in penalty envelopes, or under penalty labels or franks, ������. without 
those of any class the delivery of which is forbidden by the Post-
master General ( see sec. 476 ) ,  shall be returned to the office 
given in the sender's address by registered mail, without charge 
for returning. 

3. Refused articles prepaid at the letter rate and all those Certain matter 
to be immedi· whose deli very is forbidden by the Postmaster General ( see ately returned.  

secs. 476 and 980 ) shall be returned immediately. 
4. At the expiration of the period mentioned in the sender's Other than first· 
t t ( 'f th . d . t t· d '  th t 

class ma.tter send· 
re urn reques or l ' e peno IS no men lOne Ill , e re urn er required to 
request, at the expiration of the periods mentioned in paragraph furnish postage. 
1 above) a notice shall be promptly mailed to the sender of un-
delivered or refused registered articles originally prepaid at 
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other than the first-class rate ( unless the sender has pledged pay
ment of return postage, in which case the matter may be returned 
without prepayment of postage ) , requesting him to send the re
quired amount in stamps to pay the return postage ( see sec. 614 ) , 
but not registry fee, on such articles. When the stamps are re-

-treatment if re- ceived, they shall be affixed to the article and canceled, and the 

����ish���age not article promptly returned. If the stamps be not furnished, the 
articles shall he treated as prescribed in section 614. Undelivered 
or refused registered matter of other than the first class originat
ing in the Philippine Islands, or on board United States naval 
vessels, shall be returned, through the proper post office at divi
sion headquarters of the Railway Mail Service, without notice 
to the sender, unless provision has been made for the payment 
of the return postage by either the sender or the addressee, in 
which case the matter should be returned direct. 

See sec. 992 as to dispatching matter for return to sender. 

Specially held 5. When a postmaster has good reason to believe that unde-
for delivery. livered registered mail of domestic origin, bearing no time limit, 

can be properly delivered if it is held longer than the periods 
specified in the first paragraph of this section, he m ay indorse it 
" Specially held for delivery " and retain it not longer than three 
months. 

Undelhered sr. Sec. 995. Undelivered registered articles at stations or branch 
���8w8\:::tt:g�s· post offices shall be held for the period prescribed in section 994, 

unless there is good reason to believe that an article is not de
liverable within the territory of such station or branch, in which 
event it shall be returned immediately to the main office. 

�tdi�:ct�orward- 2. Registered mail for which there is a proper forwarding 
order at other than an independent station or branch may be 
forwarded to destination through the main office in the manner 

prescribed by sections 991 and 992, instead of being sent to the 
main office for purposes of forwarding. 

Articles sent to Sec. 996. When registered articles are disposed of under the :�:� el:�ter of· 
provisions of sections 614 anel 637 to 643, they shall be post

-how prepared. marked with the date of sending, indorsed with reason therefor, 
be accompanied with duplicate lists showing the sending post 

office and the n nmber and acldrp,ss of each letter and parcel ; 
and the lists, with the articles described thereon, shall be placed 
in an official penalty envelope indorsed " Inclosing registered 

-must be 
tered.. 

matter,'" and addressed as prescribed in paragraph 5, section 640. 
regis. The packet shall then be registered and dispatched as one free 

registered article. 
-not to be en· 2. The contents of a sealed packet of matter sent to the Division �1�:.d on registry of Dead Letters, or branch thereof, or to a post office at division 

headquarters of the Railway Mail Service shall not be entered 
on the registered-package receipt or manifold registry bill, but 

only the packet itself as made up. ( See sees. 994 and 997. ) 
Treatment of Sec. 997. When an undelivered article reaches the office to 

:.��:� t:e!ait which it is sent for restoration to sender, it shall be recorded 
lng ontee. as billed, and be receipted , for by the sender as such on the 

delivery record, but the letters " R. W." shall appear in every 
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record Of such article. The original return receipt may be de
stroyed. When practicable note shall be made on the original 
record of the article, showing its return and date, with a reference 
to its new entry Oll the delivery record. 

§ 1000 

2. After a registered article has been returned for restoration Matter once reo 
to the sender the addressee has no further claim upon it. After tur�ed for resto-

ratIon to sender, 
a registered article has been returned to the sender it shall not addressee has no 
be again received in the registered mail without prepayment 

further claim to. 
anew of postage and registry fee, and its reinclosure in a new 
envelope. ( See secs. 632 and 860. ) 

3. When a returned registered article can not be delivered to When matter 
the sender within the time

· 
specified in the first paragraph of d�W:��tl�nd �n� 

section 994, it shall be treated as prescribed in sectiolls 636 and sender. how to be 
637 to 640. 

treated. 

CHAPTER 4. 

REGISTERED IJ'OREIGN MATTER. 

PREPARATION AND DISPATCH. 

Soo. 998. Articles admissible to the Postal Union mails may be Registratlon of 
registered in the same way as domestic matter. ( See sec. 860. ) foreign matter. 
F'ourth-class parcel-post mail exchanged with Canada should 
not be registered unless sealed and the letter rate of postage 
paid, but sueh matter may be insured. ( See sec. 1072. ) 

2. The address on registered matter for Mexico should include -f 0 r Canada, 
the Mexican State or territory, and that for Canada the Canadian Mexico. 
Province and county, or district. 

3. Parcels sent by international parcel . post addressed to any -by parcel post. 
of the countries with which the United States has parcel-post 

. 

conyentions may be registered the same as other matter, unless 
the contrary is stated in the information concerning international 
parcel post published in the Official Postal Guide ; no extra 
charge shall be made for the return receipt. 

See sec. 504 as to foreign parcel post ; sec. 634 as to inquiries con
cerning disposition and oomplaints of lost or damaged registered matter ; 
sec. 863 as to fee for registration. 

Sec. 999. Articles for foreign countries shall not be accepted Restrictions 011 
for registration if not admissible to the ordinary mails for those registration. 
conn tries, nor if addressed to initials only or in ordinary lead 
pencil. 

Sec. 1000. If a return receipt is desired by the sender for a Return receipt. 
registered article sent to a foreign country, he should write OU furd��ned w;�;[:� 
the envelope or wrapper the words "A. R. " or "Avis de reception " on envelope or 
which are equivalent to " Return receipt desired." In such case wrapper. 
the return receipt shall be prepared at the United States exchange 
office, unless the postmaster at the office of mailing is specially 
authorized to prepare foreign return receipts. Nonreturn of 

2. Oomplaints of failure to receive registry return receipts regnstry receipt. 
for registered articles addressed for delivery in foreign countries, -requests there
or requests made for such receipts after the articles have been for. 
mailed, should be made by letter, or on Form I or 1510, and 
transmitted to the Chief Inspector. ( See sec. 634. ) 
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Rc g i s t  e r e  d Sec. 1001. Registered jacket envelopes or split paper jackets jacket envelopes 
not to bc ad- ( see secs. 903 and 915 ) shall not be addressed or sent direct 
�r:!S�1nc:� for- to foreign post offices ( see sec. 1057 ) .  Should a jacket thus ad-

dressed be received in transit, the postal employee shall for
ward it to, or in the direction of, the proper United States ex
change office. The postmaster at the exchange office shall open 
such envelope an d dispose of the contents in proper manner, and 
report the · sending office to the Third Assistant Postmaster Gen
eral, Division of Registered Mails. 

Dispatch 0 f Sec. 1002. Registered mail for foreign countries shall be dis
registered mat- patched to the post office or railway post office in the United ter to foreign 
countries. States designated to exchange registered matter with such coun-

tries. ( S ee par. 3, sec. 623. ) When the quantity or bulk does 
not warrant making up a jacket envelope, sack, or pouch ad-

-bow made. dressed to the proper exchange office, postmasters should dis
patch the mail in the general direction of its destination. If the 
original cover is in bad order it shall be reinclosed in a penalty 
01' " bad-order " envelope, or if practicable repaired with official 
sealing stamps ( see sec. 973 ) .  

2. Registered mail for delivery at the exchange office or at an
other United States office shall not be included in registered 
jackets, pouches, or sacks containing matter for foreign coun

tries. ( See sec. 905. )  
L a b e ling of Sec. 1003. Registered mail for foreign destinations propel' for 

pouches, sacks' d · t h 
. 

S F · C l 'f S ttl W h T and Jackets for ISpa c VIa an � ranClsco, a 1 ., ea e, as . ,  or acoma, 
�!sti!!tl�

:a�ClftC Wash .,  shall, when the quantity · or bulk of matter for each 
foreign country jUstifies, be inclosed in a j acket, pouch, or sack 
addressed simply to the country of destination-"China," 

Separate equip- "Japan," "Australia," etc. Separate registered jacket envelopes, 
�ent for interna- sacks or pouches marked to indicate that they contain iriter-tIonal parcel-post ' , 
mail. national parcel-post mail, shall be used · in dispatching parcel-

post registered matter for trans-Pacific destinations. 
D i s  p a t  c h of 2. Registered mail for two or more countries scheduled for dis

��� n \0; i :�ve�� patch from a Pacific-coast exchange office by the same vessel 
same vessel. shall, when in sufficient quantity or bulk, be inclosed in one 

jacket, pouch, or sack, addressed simply to the countries of desti
nation. 

-r e i n c l o s ing, 3. Pouches, sacks, ancI jackets, containing only mail addressed 
when. . 

to trans-Pacific countries, as well as' single pieces, may be rein
closed in pouches, sacks, or jackets, addressed to the proper ex
change office when it is known that they will reach the exchange 
office at least 24 hours in advance of the sailings. In other cases 
they shoulc1 be di spatched as hand pieces. 

Treatment 
matter for 
UYer}'. 

RECEIPT AND DELIVERY OF FOREIGN REGISTERED MATTER. 

of Sec. 1004. Postmasters receiving registered articles for dede-
livery which originated in foreign countries, shall treat such 
articles the same as domestic registered matter received for de
livery, except as provided in sections 1005 and 1017. 

See sec. 1006 as to treatment of matter when addressee is dead ; sec. 628 as to foreign parcel post ; sec: 632 as to custo-ms requirements. 
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Sec. 1005. Registered articles received from foreign countries Matter llabldo 

which are liable or supposed to be liable to customs duties shall 
customs dutIes. 

be treated as prescribed in section 632. 
Sec. 1006. Registered mail of foreign origin ( except inter- Undel l v e r e d 

national parcel post-see par. 4 ) , not specially held for delivery, foreign matter. 
which remains undelivered at the expiTat-ion of 30 days fTom the 

date of its receipt, or such otheT period as may be named in the 

sender's return request, if any, not less than 3 nor more than 90 
days, shall be indorsed with the cause of its nondelivery, marked 
.. Returned to writer," and dispatched by registered mail to, or in 
the direction of, the United States exchange office from which re-
ceived, unless the return address on the article requires it to be 
sent to some other United States exchange post office. ( See sec. 
1002. ) Registered matter of foreig11 origin positively known to 
bE' undeliverable shan be returned immediately if a period for its 
retention does not appeal' upon the article ( see sec. 1007 ) .  

2. When undelivered registered mail of foreign origin is ac- -return receipt 
. to remai n with 

compamed with return receipts, such receipts shall be left attached article. 

to the registered articles to which they apply. 
3. When registered mail of foreign origin is addressed to a de- -:-when addressee 

ceased person, delivery may be made only to the legal represen-
IS  deceased. 

tative of the addressee. If such delivery can not be made, the 
mail shall be indorsed with the cause thereof and disposed of as 
prescribed in paragraph 1 of this section. If the mail is claimed 
by a relative of the deceased addressee, who desires to communi-
cate with the sen delv with a view to having sender direct dispo-
sition of the letter through the foreign postal administration of 
origin, such relative may, if possible, be furnished with the 
sender's name and address, and the mail specially held not longer 
than three months, unless it bears a request for its return in a 

Bhorter period. 
4. Undelivered registered parcel-post articles of foreign origin -p a r c  e 1 - post 

matter. shall be disposed of in accordance with the rules and regulations 
governing the foreign parcel-post service. 

Sec. 100 7. 'Vhen a postmaster has good reason to believe that ci:h� tt!fd Sf:; 
undelivered registered mail of foreign origin, bearing no time dellv

'
ery. 

limit for its return, can be delivered to the person addressed if 
held longer than the period specified in sect;on 1006, he may 
indorse it " Specially held for delivery " and retain it not longer 
than three months. Registered articles indorsed " Poste restante " 
or " To be called for," and those addressed to a sailor or a 
passenger on a vessel expected to arrive, may also be held not 
longer than three months. 

Sec. 1008. �change offices receiving undelivered registered Treatment of 
'1 f f '  . .  f h 11 tl t 't t th 

undelivered for· 
m31 0 orelgn ongm o r  return s a promp y re urn 1 0 e elgn registered 
proper exchange office of the country of origin, or of the country ����:.t exchange 

named in the sender's address, if shown . The registry list or 
Table 1 of the letter bill used in billing the returned registered 
matter shall show, in addition to other particulars' used in billing 
registered mail to foreign countries, the word " Rebuts ' )  in the 
column headed "  Observations." 
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C o r  r e 8 pond· Sec. 1009. Postmasters, except those at exchange offices, shall eRee with for· . eign omcia18. not correspond with foreign postal officials on registry busmess. 
-how conducted. All matters of this kind requiring foreign correspondence should 

be reported to the Third Assistant Postmaster General, Division 
of Registered Mails, except where otherwise directed herein. 
( See secs. 10, 12, 13, 634, and 1056. ) 

FORW ARDING, REc.\LL, AND RETURN OF FOREIGN REGISTERED 

MATTER. 

Forw a r d i n  g Sec. 1010. Registered mail of foreign origin ( except parcel-post and return of '1 f t · f '  t ' ) b f d d t th registered mat. mal rom cel' am orelgn coun nes may e orwa1' e 0 e 
ter. addressee from one United States office to another, or ( except 

parcel-post pieces ) to any foreign country, without additional 
charge for postage or registry fee, upon direct request of the 
postmaster at office of origin, but any deficiency in the postage 
or fee originally chargeable and which had not been paid up 
to the time of forwarding should be rated up for collection on 
delivery. No additional registry fee is chargeable for forward· 
ing any registered article which has not been once properly 
delivered and on which the original registry fee has been fully 
paid. 

ltlatter orlgl· Sec. 1011. When a request is received to forward a domestic 
s�t��� !n 

c
x:��e

e
� 

registered letter or parcel to the addressee in 11 foreign country, 
able 

I
Wlth a

t
ddi. additional postage shall be required suffiCient, with that originally tiona ros age 

()uly. paid, to equal the amount required had the article been addressed 
to the foreign country at the time of its original registration, and 
if stamps are furnished for such purpose, they should be affixed 
and canceled before forwarding ; otherwise the amount will be 
collected from the addressee upon delivery of the article. No ad
ditional registry fee is required in such case. 

R e q u e  8 t s by Sec. 1012. A request from the sender of a registered article 
!�n:d�:�:sc:;n�� 

addressed for delivery in a foreign country that it be forwarded 
call. . 

t to the same addressee at any other post office in the Postal Union -r e q U I  rem en s 
of, to be com- will be complied with. If the sender wishes the article for-plied with. warded or delivered to a person other than the one named in the 

address of the article, or that the article be returned to him, the 
request shall be made by the mailing postmaster through the 
Second Assistant Postmaster General, Division of Foreign Mails. 
Such requests when received by United Stat.es postmasters direct 
from persons in other countries shall be referred to the Second 
Assistant Postmaster General, and the article held pending in
structions. 

See sees. 991 and 992 as to forwarding domestic registered matter. 

Appllca t I o n  8 Sec. 1013. All applications for the recall of registered letterH 
for recalling and . .  - . 
change of ad· or parcels sent to foreIgn countnes, Dr for the dellvery of such 
:�:

l
S:
le

�� foreign articles to others than the persons to whom they were addressed, 
should be made to the Second Assistant Postmaster General, 
Division of Foreign Mails. ( See sec. 622. ) 
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TITLE VIl. -REGISTRY SYSTE M. § 1018 
REGISTRY EXCHANGE OFI�ICES. 

Sec. 1014. Requests by postmasters at United States exchange Postal eonfen· 
offices to be furnished with copies of the Postal Union Oonvention, 

t1ons, etc. 
with regulations of detail and order attached, shall be addressed 
to the Second Assistant Postmaster General, Division of Foreign 
Mails. Requests for other information and instructions shall be -special instruc

addressed to the bureau of the department having jurisdiction of 
tions. 

the matters involved. 
Sec. 1015. Registered matter for dispatch to foreign countries Dispatch maOtf• registered 

shall be made up at United States exchange offices in accordance ter to f o r e i g n 
with the terms of the postal conventions 01' other special arranO'e- countries by ex-

e> change post of-
inents entered into with foreign countries, but the description of flees. 
tl t ·  I 'tl T bl 1 f 1 I t b 'll h . 1 l ' Description of le a1' IC e on el leI' a e 0 t le e ter 1 or t e specm lStS registered article. 

shall show the name of the post office and State of origin, and the 
number given to the article at that office, the name of the office 
and country of destination being omitted unless required by 
reason of some special arrangement with the foreign country to 
which the dispatch is made. 

Sec. 1016. When a short-paid or unpaid reo-istered letter or Short·pald mat-• •  . e> ter for dispatch 
parcel IS receIved at an exchange office for dispatch to a foreign abroad. 
country, the postmaster at such exchange office will indicate on 
the article, by a stamp or other means, in legible figures placed 
in the front upper right corner, the amoun t in francs and centimes 
to · be collected from the addressee. 

Sec. 1017. Except as otherwise stated in current Guides, short- Short-paldmlat. . . . tel' from fore sn 
paId regIstered Postal Umon letters or parcels or those WhICh countries. 
bear no postage stamps at all, received in the mails from foreign 
countries, are liable to a charge equal to double postage, or 
double the amount of the deficiency in postage, to be paid by 
the addressee on delivery of the article, but such charge to be 
collected shall not be less th an six cents except that this mini-
mum charge is not applicable to articles exchanged with coun-
tries which apply reduced rates of postage on articles sent 
to the United States. In the case of unpaid or short-paid 
registered articles being returned to senders as undeliverable, 
the senders are chargeable with the amount which would have 
been collected of the addressee if the article had been delivered. 
Registered matter on which any charge bas to be collected after 
posting, either from the addressee or, in the case of undelivered 
articles, from the sender, is impressed with a stamp " T "  ( tax 
to be paid ) .  This stamp should be applied by the prope:- ex-
change post office. Every article of correspondence \vhich does 
not bear the stamp " T "  is considered as fully paid and treated 
accordingly, unless there is an obvious error. 

Sec. 1018. All registered matter to or from foreign countries, P 0 8 tmarkln� 
. . • of articles at ex� 

or III translt through the Dlllted States, shall be postmarked at change omces. 
exchange offices with the date of dispatch or receipt, except 
transit matter sent in sealed bags as through matter. 
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§1019 POSTAL LAWS AND REGULATIONS. 

R e t  u r n  re- Sec. 1019. Return receipts describing foreign matter sent to 

�:�y�� �e,:!e!� I
n- interior post offices in the United States from exchange post 

offices after being properly signed and postmarked shall be re
turned without cover ( if card form of return receipt ) ,  by ordi
nary mn il,  direct to foreign post office of origin of the registered 
ma tter. 

-foreign office of 2. 'When postmasters are unable to determine at what foreign origin not known. 
offices the letters or parcels were mailed, the return receipts 
should be sent under penalty envelope to postmasters at the 
rnited States exchange offices from which the registered pieces 
"'ere dispatched. 

-return receipt 3. If a sender's registry return receipt does not accompany a not accompany-ing' foreign piece. piece of foreign origin, and the piece is not marked " A  vis de 
reception " or with the letters " A. R." ( return receipt demanded 
by the sender ) ,  or with words to that effect, it may be assumed 
that no sender's registry return receipt is required. ik:; e����!e �l�� 4. When postmasters at United States exchange offices receive 

accompanied by registerecl matter of foreign origin unaccompanied with foreign �l���:: n receipt return receipt blanks, but for which it is apparent that the 
senders desire receipts, they shall supply the United States form 
of foreign registry receipts ( Form 3870 ) before dispatching the 
matter to interior offices, and the irregularity should be made 
the subject of a bulletin of verification. When it is apparent 
to the postmaster at the interior office of delivery that a return 
receipt is desired by the sender of a registered piece of foreign 
origin, and no return receipt blank accompanies the piece, he 
shall supply a sender's return receipt, on Form 3870, or, in case 
he has no such form, he shall use Form 3811, noting thereon the 
fact that no receipt accompanied the piece when received at his 
office, and report the omission to the department, giving the name 
of the United States exchange office through which received. 

Record at ex- Sec. 1020. Postmasters at exchange offices shall keep such 
�:;�t:r:r

ce!u1� record of registered mail received from foreign countries as will 
from � 0 r e i g u show the pa rticulars required by section 1015 concerning regis-countrIes. . . . . . .  
-how recorded. tered mall dIspatched to foreIgn countl'les. When lists receIved 

with registered mail from foreign countries do not show the 
information provided for in section 1015 nor the name of the 
office of origin, name of the addressee, and place of destination, 
the lists shall be completed and the omission made the subject of 
a bulletin of verification. ( See sec. 1057. ) 

Dispatch 0 f Sec. 1021. Registered letters or parcels received from abroad matter from ex- . . . chauge offices. shalJ be dIspatched by Ulllted States exchange offices or raIlway 
post offices of original receipt to their destination in this country, 
or to other United States exchange offices if they are again to 
be dispatched to other countries, according to the rules govern
ing the domestic registry system. ( See sec. 632. ) 
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TITLE VIl.-REGISTRY SYSTEM. 

CHAPTER 5 .  

HANDLING OF REGISTERED MATTER B Y  CITY, VILLAGE, 
AND RURAL CARRIERS. 

GENERAL PROVISIONS. 

§1028 

Sec.  1022. City, village, and rural carriers and clerks in charge RegulatioDs. 
of rural stations shall be governed in the acceptance of mail �c

d
ity, 

_ l
villag�, 

an rur..... carn-
for registration, and the handling and delivery of registered ers to be gov-

matter, by the Postal Laws and Regulations governing post-
erned by. 

masters and other postal employees, except as otherwise pro- -except. 

vided in this chapter. 
2. The regulations in this clrapter apply to city, village, and 

rural carriers, unless otherwise stated. 
. 

Sec. 1023. No unauthorized person shall be permitted to have Unltut h orlzed 
access to registry records or registered mail while in possession of ���son!cce!�r

bl:� 
a carrier. Carriers will be held responsible in case of the loss registereil mat-

d d t·  f . t d 1 tt I h'l  . th ' ter or records. or epre a IOn 0 a regIs ere e er or  parce w I e In ell' R e s ponsibility 
custody. of carriers. 

Sec. 1024:. Carriers shall not change the address of any regis- Address not to 
terec1 article without proper order, nor shall city or village car- be 

IC
bangeIdtb b! carr ers w ou. 

riers transfer registered mail from one district to another except order. 
through the registry clerk at the post office or station. When 
the address is changed by carrier he shall write his initials and 
num bel' over or near the new address and indicate that the 
order was verbal, if such is the case. 

REGISTRATION BY CARRIERS. 

Sec. 1025. Each carrier shall be furnished one carrier'SI regis- Forms Ii D d 
tration book ( Form 3897, if office record Form 3807 is kept at blaf

Dks. . - or c a r r I er s, 
the post office on which to record the post office or city carrier list of. 

registrations ;  Form 3896, if Form 3807 is not kept at the post 
office for office or city registrations ) ,  and adequate supply of 
registry delivery notices ( Form 3849 ) ,  and such other forms as 
may be prescribed from time to time. 

2. The clerk in charge of each rural station shall be supplied 
with a window registration book ( Form 3805 ) ,  a registry de
livery book ( Form 3850 ) ,  registry return receipts ( Form 3811 ) ,  
and registry delivery notices ( Form 3849 ) .  

Sec. 1026. Carriers, when out on their routes, shall have with Reeeipt. 
them the required registry forms, and immediately upon accept-
ing a letter or parcel for registration shall issue the prescribed -issue ot 
receipt and deliver it to the sender. 

Sec. 1027. If a carrier loses his registration book or is unable MlssIDg recelpt, 
satisfactorily to account for a missing receipt, the facts shall be reporting of. 
reported immediately to the post-office inspector in charge of the 
division in which the post office is located. 

Sec. 1028. City and village carriers shall receive and register ReglstratloDof 
. fi . b mall by city aDd all maIlable matter of the rst class that IS not cum ersome on village carrIers. 

account of size, shape, or weight, when properly offered them for -first class. 

registration, and shall give the regulation receipt therefor. 
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§ l029 
-other than first 
clas.';. 

POSTAL LAWS AND REGULATIONS. 

2. Small packages of matter other than of the first class, 
proper for registration ( see sec. 8(1 ) ,  may also be registered by 
city and village carriers, provided it does not interfere with their 
other duties. ( See secs. 860, 867, and 999. ) 

Mail registered Sec. 1029. When a rural carrier accepts for registration a 

S� I ��u!� etd �: piece of mail addressed to a patron residing on a portion of the 

��t��n. route over which the carrier is to pass before returning to the 
post office or station with which he is connected, he shall en
deavor to effect its delivery before reaching such office or station, 
making the usual entries in the registration and delivery records 
and obtaining proper receipt for the article, which receipt shall 
be filed at the post office or station. The carrier's record shall 
be marked to show how the piece was disposed of, and signed 
by the postmaster or superintendent of the station. 

See sec. 523 a� to can celing stamps. 

Numbering of Sec. 1 030. All mail registered by carriers and the registration 

!:g�����:�s. mall 
receipts issued therefor shall be numbered by them in consecutive 
series, consisting of 100 numbers for each carrier, beginning on 
July 1 of each year and continuing throughout the fiscal year. 
( See sec. 1057. ) The numbers of articles registered by each city 
and village carrier shall correspond in " hundreds " with the series 
assigned to the carrier according to his number. The first regis
tration number in each carrier's series shall be represented by 
each carrier's number followed by two ciphers. For example : 

Carrier No. L_______________ 100 to 199,  inclusive. 
Carrier No. 5_ _______________  500 to 599, inclusive. 
Carrier No. 10 ____ ___________ 1000 to 1099, inclusive. 

A.ssignment of 2. A cycle series of 100 registration numbers should be aSSigned 
����

e
r�eries of to each rural route and used in numbering mail accepted for 

registration and the receipts issued therefor, which series shall 
commence with a number formed by affixing two ciphers ( "00" ) 
to the route number and end with a number formed by affixing 
" 99 " to the number of the route, the series to commence anew 
as soon as 100 numbers have been used and on July 1 of each 
year. For example : 

The first article registered on rural route No. 1 on July 1 
would be given No. 100 and the numbers continued through 199, 
when the series will again commence with " 100." Likewise the 
first article registere,d on route No. 5 would commence with 
" 500," continue through 599, and then commence anew with 
" 500." 

3. This cycle series number shall be used as the dispatching 
number for city and rural carrier registration by the post office 
or station to which the carrier or route is attached. 

4. When a carrier has exhausted h is series of numbers the same 
series shall be started anew without regard to date and continue in 
this manner until .June 30 of each year. The number of the car
rier who registered an article or the rural route on which it was 
registered may be ascertained by striking off the last two figures 
of the registration number borne by the article, the remaining 
figure or figures ind icating the number of the carrier or of the 
route. 
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TITLE VII.�REGISTRY SYSTEM. § 1035 
5 .  Each carrier shall number consecutively the registration �umb�ring of 

b k d b h· d '  fi b . .  
. h N 1 regIstratIon books 00 S use y 1m urIllg any scal year, egmmng WIt 0. .  and receipts. 

The first receipt in a new book shall he given the registration 
number in the series prescribed in paragraph 1 above following 
that of the last receipt in the book previously filed unless the 
series is commenced anew because exhausted or of commencement 
of new fiscal year. 

Sec. 1031. Rural carriers shall register any matter proper for Au t horization 
registration ( see secs. 860, 861, 867, 993, 999, 1032, 1036, and ��:������t1oni n 
1038 ) ,  which may he offered to them while on duty, hanclle regis- transit and. deliv. 
t d ' 1 ' t 't th . t d d l' h ' l t 

ery of re�lstered ere mal In ransl over ell' rou es, an e lver suc mal 0 mail by carriers. 
patrons on their routes, issuing and taking the necessary receipts 
on forms prescribed for the purpose. 

See sec. 770 for exceptions. 

Sec. 1032. When a rural carrier finds in a rural mail box an Matter found 
t bl 1 tt I k d f . t t' b '  In rural mail accep a e e er or parce mar e or regIS ra IOn earIllg name box, treatment 

and address of sender, with sufficient stamps affixed to pay both of. 
postage and registry fee, or money to pay for same, he shall at 
once register the article, and, if the sender is a patron of the 
route, leave the registration receipt in the box. If the sender 
is not a patron of the route, the registration receipt shall be 
mailed in a penalty envelope to his address. 

Sec. 1033. A letter or parcel deposited in a mail box for regis- Considered reg,· 
tration is not registered mail until the receipt therefor has been 

Istered, when. 
issued by the ctlrrier. 

Sec. 1034. Carriers shall not address matter tendered for regi&- Carriers not to . .  address mall for trahon, place contents III envelopes or seal them, but may act or plaee COD-
as ' agents of patrons, without remuneration. to inclose money fents In enve· 
orders, procured for the remitters, in addressed envelopes fur- ��:y act as 
nished by senders for the purpose, and seal or present the same agents. 
for registration at the office or station to which they are attached. 

Sec. 1035. When a piece of matter accepted for registration by Unma i l ab l e  
a carrier i s  found t o  b e  nnmailable, i f  the irregularity can b e  ������ent of. 
properly corrected by the sender without taking the article from 
the carrier's custody, the sender shall be permitted to make such 
correction. It shall then be returned to the distributing office or 
station for dispatch without requiring the payment of additional 
postage or registry fee. Corrections so made shall be noted on 
the sencler's original receipt and on the office or station records. 

2� If an unmailable piece of matter can not be rendered -return of, to 
mailable by the sender while in the custody of the postal service, 

sender. 

it shall" be returned to him with a statement of the reasons for 
its rejection, and the sender's registration receipt indorsed across 
the face " Returned to writer," with the reason therefor. When 
mail is returned to the sender in this manner the carrier shall 
receipt to the post office for it by signing his name and number 
under the indorsement " Returned to writer," the sender's receIpt 
taken by the carrier on the proper form, and the sender requested 
to surrender the original registration receipt, which shall be 
similarly indorsed and signed by the carrier and pasted on the 
edge of the stub in the carrier's registration book. 
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§ 1036 POSTAL LAWS AND REGULATIONS. 

TREATHENT AT POST OFFICES OF MATTER REGISTERED BY CARRIERS. 

rec���Cki:l :!� Sec. 1036. Immediately upon returning to the post office or sta
rier registrations tion after serving his route, each carrier shall deliver to the post
::a£t��� ofllce or master or authorized representative all matter accepted for regis-

tration ( except as provided in sec. 1040 ) ,  who shall check the 
matter and any postage or fees collected by the carrier against 

the record in the book ( see sec. 10'29 ) and give the carrier proper 
receipt therefor at the time. 

2.  After mail registered by the carrier has been found accept
able, the postmaster or representative shall complete the office 
record of the matter. 

Exam i n a t ion Sec. 103 7 .  Postmasters or their authorized employees shall ex-by p08tmasters . . .  

of matter rcgis- am me all letters and parcels regIstered by carrIers to see that 
tered by carriers. the requirements of the Postal Laws and Regulations have been 

complied with. ( See secs. 387, 529, 973, and 974. ) 
Exccss casb r�i Sec. 1038. Any cash in excess of the amount required to pay 

�tt:r.wltb rna 
postage and registry fee shall be handed to the sender on the 
carrier's next trip or inclosed in an envelope and deposited in the 
sender's mail box. The amount required shall be noted by the · 
receiving postmaster or authorized employee directly beneath the 
amount received, as written by the carrier, the subtraction being 
made on the registration receipt and office record, so as to show 

-return of. both on the office record and the receipt given the sender the 
amount received and the amount returned to the sender. ( See 
sec. 771. ) 

Carbon copy Sec. 1 039. '.rhe carbon copy of the sheets taken from the mani
�!rrr�:,:ts r��� fold carrier's registration books ( Form 3896 ) shall be filed in 
tration books to the post Office according to dates, the most recent on top, and be tiled. 

ffi f '  I . b 
. 

shall be the permanent 0 ce record 0 artIc es regIstered y 
carriers attached to a post office or station. The window reg
istration book shall not be used for recording such matter. Form 
3807 shall be used as the office record of registrations by rural 
carriers when " quick-receipt " Form 3897 is issued. 

2. The office record of registered articles handled by carriers 
shall be frequently compared and checked to see that each article 
is properly accounted for. 

Ma.tter for dis- Sec. 1040. Registered articles shall be made up for dispatch 

��:king. up of. to other offices at rural stations the same as they are made 
up for dispatch at post offices. Receipts for registered articles 
dispatched from rural stations shall be taken from the rural 
carrier direct, and receipts shall be taken by the rural carrier 
from the postmaster, railway postal clerk, or other postal em-

Articles, bow ca.rried. 
ployee to whom the registered articles are delivered. 

Sec. 1041. Unless otherwise �pecially authori.zed by the '.rhird 
Assistant Postmaster General, registered articles dispatched over 
a rural route to other offices or stations shall not be inclosed 
in iron-lock pouches but handed to the carrier outside of the 
pouch, hand-to-hand receipt being obtained. ( See sec. 1057. ) 

Delivery : Y Sec. 1042. When a postmaster receives a registered article ad
��r!��h::t:�cee� dressed to his office which is properly deliverable by a rural car

rier attacherl to another office which is served by an exchange 
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TITLE VII.-,-REGISTRY SYSTE M. 

between carriers, he shall change the address on the article, as to 
destination only, to that of the office from which it ic deliverable, 
and treat it in accordance with the provisions of section 1054. 

DELIVERY OF REGISTERED MAIL BY CARir-ERS. 

§1047 

Sec. 1043. Postmasters at city and village delivery offices, un- Delivery b y 
less requested to the contrary by addressee, shall deliver by city ��\.Yri::!� vIlla.ge 
Dr village carriers all registered mail, addressed to street and -except. 
number and to persons whose address appears in the city or office 
directory, but when there is reason to believe that registered mail Packages con-

t ·  I f 't' h· h ld t b 
taining money, con ams arge sums 0 money or sec urI les w IC cou no e securities, etc. , to 

delivered by carrier without unusual risk the addressee shall be be .held for desk ' .  . dehv�ry. 
requested to call for it at the post office. 

Sec. 1044. When the addressee is a box holder, all of his reg'is- B o x  h o I  der's 
tered mail should be held for desk delivery unless he requests !fe�i� d�f��ry.fOr 
that it be delivered by carrier. 

Soo. 1045. Carriers shall receipt on the post-office or station Carriers to re
delivery record for all registered mail handed them at such office t:�� �o:tte�e���; 
or station for delivery, and also enter, or have entered, complete delivery. 
descriptions thereof, as well as of transit registered articles, in 
their own registry records ( Forms 3830, 3849, or 3851, 3852, 3853, 
3854. ) ( See sec. 1057. ) 

See sec. 986 as to delivery of registered mail . 
Sec. 1046. Carriers shall endeavor to deliver registered mail o n  Delivery 1) f. 

the first trip after it is prepared for delivery, unless the addressee t:�l��r:!ri�:�· 
has given orders to the contrary, and shall make as many efforts . Attempts to de
each day to deliver such mail as their trips will permit, unless it. 

lIver. 

clearly appears after any trip that delivery by them is impossible. 
2. After each unsuccessful trial the carrier shall write in -me mora ndum 

pencil, on the left end or back of the letter or parcel, the reason notice as to. 
for nondelivery, and sign it with his initials and number and 
leave a notice ( Form 3849 ) at the addressee's residence, place of 
business, o r  mail box. 

Sec. 1047. When on _ any day it is found impossible to deliver When delivery 
a registered article on that date, it shall be returned to the post- �:cled.0t be ef· 
master, superintendent, or authorized clerk. This shall be done 
also after the last trip each day, and after any t:-ip which is 
followed by the carrier's lay-off. 

2. Receipts for registered mail delivered, and undelivered Ch e c k ing of 
registered articles returned to the post office by carriers, should carriers' returns. 
be checked off in the presence of the carrier immediately upon 
his return. Form 3867 ( sheet record of registered matter re-
ceived for delivery) or the incoming manifold bills, if more con-
venient, should be used at post offices having the " inward-num-
ber-only " system of delivering registered mail, as the checking 
record. At other offices Form 3867, delivery-book Form 3850. or 
the incoming manifold billFl ( if more convenient ) may be used 
on which to check the carriers' returns. 

3. Undelivered registered articles returned by carriers shall, at Signed receipts 
each return, be carefully examined and reentered on the author- ��te�

ndeljvered 
ized record ; and every time thereafter they are taken out for -how treated. 
delivery by the carrier he shall receipt for them. 
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§1048 POSTAL LAWS AND REGULATIONS. 

Rlef l�tf{ e d  Sec. 1048. Registered letters for special delivery should be ln- ' 
�::�e:S: e 

nry 
trusted only to adult employees of a post office, or, if this be 

-delivery of. not practicable, only to sworn messengers of undoubted discre
tion and good judgment. Postmasters may make delivery of such 
letters in person. 

-re c e i p t s  ob- 2. In delivering special-delivery registered mail the receipts retained. qui red for special-delivery mail need not be obtained in addition 
to the receipts for registered mail. 

See sees. 843' and 986, par. 1 ( d) ,  as to delivery of special delivery aud 
registered rna tter. 

Delivery b y Sec. 1049. Registered mail addressed to a patron of a rural 
rural carriers. 

route shall be delivered at the residence of the patron if it be 

-when notice is necessary. 

not more than one-half mile from the line of travel and there 
is a passable road leading to it, but a carrier shall not be required 
to make more than one visit to a residence to effect the delivery 
of any one piece of registered mail . 

2. If the addressee does not meet the carrier on the first trip, 
or by reason of location is not entitled to delivery at his resi
dence, or delivery at the residence is not effected as prescribed 
by the preceding paragraph, the carrier shall place in the box 
of the patron a notice (Form 3849) that the patron may obtain 
the registered article by calling at the post office or meeting the 
carrier at the box on the next trip. 

Telephone. Sec. 1050. A rural carrier may artvise a patron of his route 
;;he::- be used, whose residence or place of business is located more than one

half mile from the route, by telephone or otherwise, that he 
holds registered mail addressed to him, and that he will be at 
the patron's mail box at a specified time to effect delivery. Such 
arrangement shall not be made, except on initiative of the patrO'n, 
when the latter is located one-half mile or less from the route. 

I n t e rm e d i ate Sec. 1051. Rural carriers who call at intermediate offices on 

����tment 0 f their routes to receive mail for delivery to their patrons shall 
matter received treat registered mail received at such offices in the same manner 
'::':return receipts, as if received at the distributing offices of their routes. The 
where mailed. signed return receipts, if any, shall be mailed from the distrib-

uting offices. 
I n  t e r m e  d hte Sec. 1062. Any registered rna tter received by a rural carrier 

��t:.�t���. from an intermediate office on his route or registered by him, re
maining in his hands undelivered when service of his route is 
completed, shall be turned in on his arrival at the distributing 
office or station. 

Exchange 0 f Sec. 1063. If a rural carrier, under due authorizntion, delivers 
mall by carriers . registered mail to' another carrier, he shall obtain receipt there-

for on an appropriate record. The carrier receiving the mail 
shall in turn enter it in his record and secure receipt from the 
person to whom he makes delivery. 

Delivery b y  Sec. 1054. When a rural carrier attached to an office which ii:f 
c!lrrler in tran- served in transit by an exchange of mail between him and a carSIt. 
-when permit- riel' attached to another office receives from the latter carrier 

�:�te�.nd 
how ef-

a registered article for delivery on his route, he shall, if possible, 
effect delivery before reaching his office, and shall report the, 
fact to the postmaster or authorized employee at such office, 
exhibiting his record of the article ( which must embody the usual 
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TITLE VII.-REGISTRY SYSTEM. § 1059 
delivery record and particulars ) ,  from which such postmaster or 
employee shall enter a .description of the article on the delivery 
records of the post office or station. 

Sec. 1055. Registered mail addressed to a rural station for de- DelberT from 
livery shall be held there, to be called for, the usual office registry rural stations. 
notice ( Form 3849 ) being issued, unless the addressee is a patron 
of a rural route starting from such station or a route contiguous 
thereto, in which case the mail shall be sent out by the carrier, 
unless patron otherwise directs. 

CHAPTER 6. 
MISCELLANEOUS PROVISIONS. 

GENERAL. 

Sec. 1056. All correspondence or other business, foreign as well Co rr e s pond. 
as domestic, relating wholly to matters concerning the registry ::�c r::l���;eSyts� 
system, shall be conducted through the office of the Third Assist- tem, etc. 

P t G 1 A . . h 
. -how conducted. 

ant os master enera . 11 papers commg mto t e posseSSIOn 
of any other branch of the postal service or other office of the 
department in connection with snch business shall be referred, 
either entire or by copies or appropriate extracts, to the office 
directly in charge of the registry system ; but all cases involving Cases of losses, 
the loss, depredation, or wrong delivery of a registered article, depredations, etc. 

and all inquiries fOT missing registered matter, foreign or do-
mestic, shall be referred or reported in the first instance to the 
Inspector in charge. ( See secs. 634 and 1009. ) 

Sec. 1057. When at particular points or in particular instances Exce p t l o n a l  
the general method prescribed b y  the regulations relative to reg· �:g�s�!::dn!all�f 
istered mail is not practicable or advantageous, the Third As-

. sistant Postmaster General may authorize exceptional dispatch or 
other exceptional treatment of such mail. 

Sec. 1058. All registered matter shall be kept separate from R c g i s t  e r e .r 
ordinary matter, and properly protected from accident or theft. �:t�e[ s:;ara�: 

See sec. 328 as to responsibility of postmaster for negligence ; . sec. 509 and secure. 
as to unauthorized persons. 

Sec. 1059. P,ostmasters and other postal eml)loyees shall not Mail matter not 
. surrender registered matter upon the service of process of attach- !� b:p�:rrs����:; 

ment, garnishment, or other legal process. A postmaster or other of l:�!�r��o::l�:: 
employee served with such process shall make answer to the ice of process. 
court from which it issues, setting forth his official character 
and the fact that the matter in dispute came into his hands by 
virtue of h is official authority. If, after such answer, the court -delivery direct
directs the delivery, the postmaster shall request the suspensIon 

ed after. 

of the order until he can communicate with the Third Assistant Report to Third 
Postmaster General, by telegraph if necessary, and obtain further :;;�s�:�n�en!�r
instructions. 

2. A postal employee summoned to take registry records into Registry 
court shall not permit them to be taken from his custody, and ����t. 

taken 

during the absence of such records as are in current use at the -<!are of. 
post office blank record forms of the same kind shall be used. 
( See sec. 508. ) 
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R e c e i p t s of Sec. 1060. Receipts for registered mail shall be written, not postal employees. . ) d. . . -written, n o t  stamped. ( See sec. 985 for exceptIOn. When con Ibons reqUIre 
stamped, etc. it, the initials of the receiving postal employee may be omitted, 

except when two employees in the post office or railway post office 
have the same surname. 

Checking maH Sec. 1061. Registered articles shall not be checked by totals 
by description unless specially authorized. required. 

See sec. 932 as to witnessing. 

RECORDS, FORMS, AND REPORTS. 

Registry r e c - Sec. 1062. Postmasters shall keep proper record of all matter 
�t�· post offices. registered and received for delivery, respectively. ( See secs. 867, 
-r e g i s t r ation 963, and 977. ) Proper dispatching and transit records also shall 
��O�1�ery r e c - be maintained of all registered letters, parcels, and jackets, and 
ord

d
·· 

t b '  g a  d rotary-lock sacks and pouches addressed to other post offices. 
- Ispa c III n 
transit record. ( See secs. 880, 881, 899, and 956. ) 
-special, at pres. 
idential offices. 

2. Postmasters at presidential offices may be furnished specially 
arranged registration, delivery, and transit record forms, as well 
as other special forms, with instructions for exceptional treat-
ment of registered mail at their offices. 

Special registry Sec. 1063. Registry books and forms of a special character not 
books and formll. needed at all offices will be furnished upon the authority of the 

-how obtai ned. 

Third Assistant Postmaster General only, and by " special allow
ance," when the volume of registry business transacted warrants 
it, or when for other reasons the registry business would be bene
fited thereby. 

2. After due authorization books and forms with office head
ings may be ordered from the Fourth Assistant Postmaster Gen-
eral, Division of Equipment and Supplies. 

Blanks for reg- Sec. 1064. Postmasters shall make timely requisition for, and 
Istry business to keep constantly on hand at their main offices at stations an d in be kept on hand. ' , 
-at every post possession of city, village, and rural carriers ( if any ) such au-
office. thorized registry bl anks and forms as are necessary for the proper 

conduct of the registered-mail service at their offices. 
Registry forms Sec. 1065. Railway postal clerks shall be furnished, tbrough 

�ai:��rv�:��way their respective division superintendents, with such registry forms 
as they are authorized to use. 

Registry reo- Sec. 1066. The registry records of a post office are the property 

���� property of of the Government, and shall be preserved among the files of the 

���s��' pre- post office for the prescribed period and turned over by a retiring 
served. postmaster to his successor. 
-of discontinued 2. All books, blanks, and other papers' relating to registry bnsi
offices. ness received by a postmaster from any discontinued office shall 

be kept by him as a part of the records of his office. 
How disposed of 3. When a post office is discontinued and made a station of 

���� (}t�����inu-
another post office, all books, blanks, and other papers relating to 
the registry business of the discontinued office shall be turned 
over to the designated postmaster, who shall continue their use 
at that station, making a notation in the books to show where the 
record of the discontinued post office stops and that of the station 
begins. 
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TITLE VII.-REGISTRY S YSTEM. §1069 
4. Records of registered matter handled by railway postal clerks -i!J the �ilway . . Mall ServICe. 

shall be retamed by them for a perIOd of two years ( unless sooner 

disposed of in accordance with the provisions of sec. 1500 ) and 
thereafter turned in to the respective division superintendents. 

Railway postal clerks' certificate of final service shall not be 
issued to ,the paying postmaster until these records are turned in. 

Registry records of a terminal railway post office are the property 

of the Government and shall be preserved among the files of such 
office and in the custody of the clerks in charge. All registry 

records shall be inspected from tim� to time by chief clerks or 

examiners of the Railway Mail Service. 
Sec. 1067. Postmasters shall maintain such statistical record Reports of re!

of registered matter as may be required by the Third Assistant �s:r:e:d:::d�8 to 
Postmaster General and report the items called for on the forms 

provided for the purpose promptly on the 1st day of July of each 

year. The larger offices are furnished with Form 3873 as main-

office record and Form 3874 as station or branch record of such 

statistics. Postmasters also shall be prepared to furnish without 

delay such additional reports as may from time to time be re-

quested hy the department. 

NOTEl .-Information as to the statistics to be reported annually will be Note. 
found in the Official Postal Guid e .  . 

2. All station statistical reports of registry business shall be Station reports 
sent to the main office on Form 3874 at the close of each month, or �air��ffi:.nt to 
oftener if required by the postmaster. 

CHAPTER 7. 
INDEMNITY FOR LOSSES. 

Sec. 1068. As a part of such system ( of registration ) he ( the Indemnity for 
Postmaster General ) may provide rules under which the senders l o s t domestic 
or owners of first-class registered matter shall be indemnified registered mat
for losses thereof in the mails, the indemnity to be paid out 

teri s. § 3926. 
of the postal revenues, but in no case to\ exceed one! hundred 1897, Feb. 27 ; 
dollars for any registered piece, or the actual value thereof when 29 Stat. 599. 
that is le�s than o�e hundred dollars, and for which no other 32

1��:t'. fiV4. 3 ; 
compensatIOn or reimbursement to the loser has been made. -first class. 

2. The Postmaster General is hereby anthodzed to indemnify 1911, Mar. 4 ;  
the senders or owners of third and fourth class domestic regis- 36 Stat. 1337. 
tered matter lost in the mails, the indemnity, which shall be paid -third class. 
out of the postal revenues, not to exceed twenty-five dollars for a 
single piece of registered matter or the actual value thereof if 
less than twenty-five dollars : Provided, That no indemnity shall 
be paid if the loser has been otherwise reimbursed. 

NOTE.-As fourth-class matter is not now accepted for registration 
( indemnity f-or its loss having been provided by the parcel-post act of Note. 

August 24, 1912 [see secs . 1072 and 107 3 ) , the indemnity provided by 
the ar.t of March 4, 19'1 1 ,  above quoted, applies to registered thjrd-class 
mail only. 

Sec. 1069. Whoever shall make, allege, or present, or cause to False elllimll 
be made, alleged, or presented, or assist, aid, or abet in making, for Indemnity. 
alleging, or presenting, any claim or application for indemnity ch 

19�ii �a�2l: 
for the loss of any registered letter, parcel, package, or other 85' Stat: 1138. ' 

article or matter, or the contents thereof, knowing such claim or 
application to be false, fictitious, or fraudulent ; or whoever for the 
purpose of obtaining or aiding to obtain the payment or approval 
of any such claim or application, shall make or use, or cause to be 
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Limit of 
demulty. 

POSTAL LAWS AND REGULATIONS. 

made or used, any false statement, certificate, affidavit, or deposi
tion ; or whoever shall knowingly and willfully misrepresent or 
misstate, or, for the purpose aforesaid shall knowingly and 
willfully conceal any material fact or circumstance in respect of 
any such claim or application for indemnity, shall be fined not 
more than five hundred dollars, or imprisoned not more than 
one year, or both. 

In- Sec. 1070. Indemnity within the prescribed limit ( see sec. 863 ) 
will be paid to the rightful claimant in case of the injury, loss, 

or rifiing of domestic registered mail, as follows : 

( a )  In case of loss or irreparable damage, the market value 

of the article at the time of loss, or its value on date of mail

ing, if date of loss can not be ascertained. 
( b ) In case of partial damage, the actual and necessary cost 

of repairs. 

( c )  The actual, direct, and necessary expenses of duplicating 
valuable papers, or the original cost of such papers when not 

duplicated. 

Matter partly 2. Claims for idemnity involving registered mail partly covered 
���r�? a?Y i::r: by commercial insurance and partly by postal indemnity will be 
allee. paid on a pro rata basis. 

Where fraud�- 3. Whenever a false, fictitious, or fraudulent value is knowingly �����. v a l u e 
19 and wilfully stated, the department reserves the right without 

any refund of fee to decline to pay indemnity or to pay such 

indemnity as may in its discretion be considered equitable in 

the light of the evidence procured. 

D et ermination 4. If no agreement is reached in the case of a confiicting claim, 

�fai�s. c
onflicting the department reserves the right either to determine who. 

should receive indemnity or to withhold payment until the prop
erty right is determined by legal procedure. 

Claims to be 5-. Claims for indemnity involving domestic registered mail 
made within one must be made within one year from the date of mailing unless year. ' 

Where indem
nity is not paid. 

the delay in filing such claim was unavoidable or not due to 

the fault of the claimant. 

6. No indemnity will be paid-

( a )  For the injury or loss of any registered matter upon which 
both postage and registry fee have not been paid. 

( b )  For the injury or loss of fl ny registered matter which 

was not rightfully in the mails, or was I!ot inj ured or lost while 

in the custOdy of the postal service, or for which other compensa
tion or reimbursement has been made through the Post Office 

Department or the postal service; 
( c )  For the injury or loss of any registered matter exchanged 

between post offices in the United States and post offices in pos

sessions of the United States having separate and distinct postal 

services, except in accordance with such stipulations as may be 

agreed upon between the postal administrations interested un

less the matter originatecl and the weight of evidence indicates 
that the matter was lost in the postal service of the United States. 

( d) For injury to registered mail, due to insecure or insuf

ficient preparation and wrapping by the sender. 

( e) For the loss, injury, or rifiing of a registered article re

mailed after proper delivery unless the article was reregistered 
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after delivery and the evidence indicates to the satisfaction of 
the department that the loss, injury, or rifling occurred in the 
postal service. 

( f )  For indirect, remote, and unnecessary expenses incident to 
repairs or duplication of papers, or for any consequential loss. 

§1071 

7. When the sender is incompetent or deceased and has no legal d Pa�fent o� in
representative or can not be located the department reserves the c::�;t % �: 
right to pay indemnity to such relative or representative of the �:t�tc.incompe
sender as may in its judgment be entitled to receive the amount 
due, or to pay the addressee or owner of the contents of an 
article, when indemnity is claimed by him under the circum-
stances outlined, without the consent of the sender. 

8. Lost articles recovered shall be surrendered upon the re- re����ed a��icl�! 
turn of the indemnity paid. The claimants must accept the surrendered upon 
article and reimburse the United States for the full indemnity r�turn of indem-

mty. 
paid if the article is undamaged, or such pro rata amount as 
may be deemed equitable by the department if the article is 
damaged or has depreciated in value, or if the contents are not 
intact. If the article can not be surrendered and the indemnity 
refunded within 30 days after notice, the article shall be disposed 
of as undeliverable dead matter. 

Sec. 10 71. In case of the loss of a registered article ( in the Indemnity for 
Postal Union mails ) ,  and, except in cases beyond control, the ::::r!dr��:te��g
sender is entitled to an indemnity of 50 francs, or its equivalent 
in United States money. 

2. Indemnity will be paid in any amount claimed within the -limit of. 
limit of 50 francs for the complete loss in the Postal Union mails 
of a registered article of any class regardless of its value. 

3. Claims for indemnity for the loss of registered articles in -daims must be 
th P t 1 U . . b d . h'  f h made within one 

e OS a mon m aIls must e rna e WIt III one year rom t e year. . 
date of mailing, counting from the day following the posting of 
the registered article. 

4. No indemnity will be paid-
( a )  For the complete or partial loss or rifling of or damage -restriction as 

. . 1 . 1 ' .  to payment. 
to, any regIstered artIc e sent VIa parce post, unless so stIpulated 
in a parcel-post convention concluded between the United States 
and the foreign country concerned. 

( b )  For any registered article which was not lost while in the 
cnstody of the mails. 

( c) For a registered article in the Postal Union mails, the 
contents of which fall within the prohibitions of the Universal 
Postal Convention of Madrid. 

( d) For damage to, or the partial loss or rifling of, any regis
tered article, unless it was mailed in the United States, and the 
damage, partial loss, or rifling occurred while the article was in 
the custody of the postal service of the United States, and then 
for the value of the loss only, not exceeding 50 francs, and, in 
case of damage, only under the conditions specified for the pay
ment of indemnity for damage or loss in the domestic registered 
mails-although indemnity may be allowed for the actual loss 
sustained within the limit of 50 francs, on account of the com
plete damage, partial loss or rifling of any registered article in 
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the Postal Union mails, provided the foreign countries interested 

agree with the United States reciprocally to pay like indemnity 
in such cases. 

( e) For any article lost under circumstances of " force 
majeure " ( beyond control ) ,  as the term is construed by the 
country in which the loss occurred, unless the foreign countries 
interested will assume liability for indemnity reciprocally with 

the United States in such cases. 

Note. NOTE-.-Tbe term " force majeure " ( major force) is generally inter-
preted to mean causes which co uld not be prevented by human agency, 
such as earthquakes, tempests, wars, etc. 

( f )  Administrations cease to be responsible for registered arti
cles for which the owners have given a receipt and accepted 
delivery, as well as for articles which they can not account for 
in consequence of the destruction of official documents through 
a cause beyond control. 

Domestic regu- 5. The regulations governing indemnity for the loss of regis-
L���ons applica- tered articles in the domestic mails will, as far as applicable, 

govern indemnity for the loss of registered articles in the Postal 
Union mails, except as otherwise specified herein or in the current 
Postal Union Convention. ( See secs. 1068 to 1070. ) 

NOTID.-Carefully note d etailed information published in the Official 
POstal Guides relative: to domestic and foreign indemnity, especially as 
regards Canada, C entral and South American countries, and international parcel-post maH. 

. 

CHAPTER 8. 

INSURANCE AND COLLECT-ON-DELIVERY SERVICES,  IN
CLUDING SPECIAL INSURED SERVICE WITH CANADA : 
INDEMNITY. 

GENERAL PROVISIONS. 

Insurance of Sec. 107'2.  The Postmaster General shall make provision bj 
fourtb-class mall, regulation for the indemnification of shippers, for shipment Ill' collect - oR - dellv- .  d 1 t b . 

h '  d h d '  d f ery service. Jure or os , y Insurance or ot erWlse, an , w en eSl re , or 
1912, AUg!. 24 ; the collection on delivery of the postage and price of the article 

37 Stat. 557. shipped, fixing such charges as may be necessary to pay the cost 
of such additional service. 

Not acceptable 2. Parcels addressed to foreign countries can not be sent collect 
��i{;!�reign coun- on delivery nor as insured mail to any foreign country other than 

Canada. ( See sec. 1076. ) 
In�uiry as to 3. Postmasters and other postal employees before accepting a 

f:�:ng and con- parcel for mailing shall inquire as to the manner of packing and 
what it contains. Unmailable and improperly packed parcels 
shall not be accep ted . ( See sees. 462 and 463. ) 

!3ender's �e- 4. The sender of an insured or collect-on-delivery parcel shall be celpt and maIl- . . . . 
ffi d 

'} ' 
b ing office record. gIven a receIpt showmg the 0 ce and ate of mal mg, the num er 

of the parcel, and, separately, the amount of fee and. postage paid, 
and, in the case of a collect-on-delivery parcel, the amount to be 
remitted ; and a record shall be retained at the mailing office show, 
ing the same particulars and in addition the name and address of 
addressee of insured mail, and the name and address of both 
sender and addressee in the case of collect-on-delivery mail. The 
receipt shall be signed with the name or initials of the employee 
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IN SEHT No. 250. 
�E 'flO 

ORDER No. 4787. OCTOBER 20, 1 926. 
* * * * * * * 

Paragraph 2 of section 1 072 is further amended to read as follows : 1 1 2. (a) Parcels addressed to foreign countries other than Mexico can n( t, 
be sent collect on delivery. They can not be sent as insured mail to any foreign 
country other than Canada, Great Britain ,  and Nort.hern Ireland, Irish Fn:e 
State, the Netherlands, and Newfoun dla.nd (including Labrador) . 

I I  (b) International parcel-post packages addre sed to the Netherlands ma he 
either registered or insured, but when sent to the Netherlands as registeru1 
parcels they will be treated in that country as declared value (insured) parcels. 
InternationaJ parcel-post packages from the Netherlands may be insured bl lt. 
may not be registered .  (For insurance service ,,�th Canada, see sec. 1076 ; wi th 
Great Blitain and Northern Ireland, sec. 1076Yz, pars. 1 to 6 ;  with the Iri:;;h 
Free State, sec. 1076Yz, pars. 7 to 1 5 ;  with the Netherlands, sec . 107631, pars. 
16 to 23 ; with Newfoundlan d  (including Labrador) , sec. 1076 ; for C. O.  D.  service 
with Mexico, sec. 1074Yz.) " 

' 

* * * * * * * 
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issuing it and route number if issued by a rural carrier. The 

number on the receipt shall correspond with that on the parcel. 

§l072 

5 .  Insured and collect-on-delivery parcels shall b e  numbered NumberilJg- and 
separately and consecutively, the numbering to commence anew 

indorsement. 

on July 1 or other authorized times, and indorsed " Insured," or 

" C. O. D., No. ( of parcel ) ,  due sender ( amount ) ,  money order 
fee ( amount ) ,  total ( amount to be collected) ." 

6. Domestic insured and collect-on-delivery parcels 

dispatched and handled in transit as ordinary mail. 
shan be Dispat�hed and 

11a udled In tran· 
sit as ordinary 

7. Delivery of insured and C. O. D. mail shall be 
accordance with the regulations governing the delivery 

tered mail. ( See secs. 984 to 990. ) 

made in 
mail. 

of regis-

8. Damaged insured or collect-on-delivery parcels should not be Damaged par· 
withheld from delivery. �:��. to be deliv-

9. Domestic insured or collect-on-delivery parcels may be for- Forwarding or 
warded or retu:med without the payment of additional insurance 

return. 

or collect-on-delivery fees. ( See secs. 575 and 614. )  When an 
insured parcel is forwarded or returned, office record shall be 
made, describing the parcel and showing office to' which for-

warded or returned and date. 
10. Undeliverable parcels shall be treated as provided by sec- �re�. el iverabll! 

tions 575, 613 to 615, 638, and 640. 
11. FQurth-class matter inadvertently registered shall be Parcels inad· 

handled in transit and delivered as registered mail, but any de- �:��tlY regis-
ficiency in postage shall be collected at fourth-class rate ( see sec. 
983 ) by means 00£ postage-due stamps. 

12. All irregularities in respect to' insured and collect-on- Irregularity re
delivery mail shall be reported to the Third Assistant Postmaster 

ports. 

General, Division of Registered Mails. 
13. Postmasters at rural-delivery offices shall see that rural Acceptance of 

. 
. 

t t d t t l f 
. 11 insured and C. O. 

carrIers are IllS ruc e 0 accep parce s or Illsurance or co ec- D. mail by rural 
tion on delivery, and are equipped with necessary supplies. carriers. 

14. Each rural route shall be assigned one series of numbers . Numbers for 
for insured and another for collect-on-delivery mail, in conformity D.

s
l;:;�11 

a
�� ;�l�i 

with the scheme in sectiO'n 1030 for numbering registered mail, routes. 
and record shall be kept 00£ the last number used. Every number 
shall be accounted for. 

15. Rural carriers shall insure fourth-class matter and accept Receipts 0 n 
such mail to be sent collect on delivery, when requested. The 

acceptance. 

patron must fill iIi a collect-on-delivery tag ( with ink or in-

delible pencil, if practicable) showing amount to' be collected and 
names and addresses of the sender and addressee. Stubs and 
mailing-office coupons descriptive of insured and cOllect-on-delivery 
parcels accepted by rural carriers shall be filed at the post office. 

16. Stamps to pay the required postage and fee shall be affixed, Parcels accept-
• • ed by rural car-

a tag filled out and attached if the parcel IS collect on dellvery, riel'S. . 

and the parcel turned in by tbe rural carrier at the post office. �t
e �k�e� 

r y to 
A notation shall be made on " perishable " and " fragile " pa f'(:els 
( and tag coupons if collect on delivery) , to insure indorsement 

with stamp at the post office. 
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17. Insured and collect-on-delivery parcels accepted by rural 

carriers shall be carefully examined at the post office to ascertain 

whether they bear appropriate indorsements, required postage 

and fee, are properly packed, and that tags of collect-on-delivery 

parcels are correctly completed. ( See sec. 525 as to requirement 

for post-marking insured and collect-on-delivery mail with date 

of mailing. ) 

bo
���ter left in 18. A parcel intended for insurance or collect on delivery may be 

-preparation for left in a rural patron's mail box for collection, provided sufficient 
mailing. 

stamps are affixed for postage aI!.d fee, or money therefor is left 

in the box, and the parcel is properly packed, marked " Insured " 

or " C. O. D.," and the collect-on-delivery tag is properly filled in 

and attached. A note must be left stating contents of the parcel 

( and value if insured ) and what part of the stamps or money 

represents fee.. When desired, a blank collect-on-delivery tag may 

be left in the box to be filled out and attached to a parcel for 

collection on a subsequent trip. The department assumes no 

responsibility for such parcel until receipted for in good conditiOn 

or for such money unless received. 
ko�o�

o
��t i on  19. When a rural carrier collects a parcel from a patron's box 

to be insured or sent collect on delivery, he shall fill in the stub of 

the insurance receipt or mailing-office portion of the collect-on

delivery tag and, if patron has left money for postage and fee, 

enter amount of money found with the parcel. 

tr!�:ntt.
i onal 20. When the general method prescribed by the regulations 

relative to domestic or international insured and collect-on

delivery mail is not practicable or advantageous, the Third Assist

ant Postmaster General may authorize exceptional treatment. 
Statistical re- 21. Statistical reports covering domestic and international inports. 

Bured and collect-on-delivery mail shall be rendered annually in 

accordance with detailed instructions in Official Postal Guide. 

I N SURED MAIL. 

Its 
Fee:r an�J!:: Sec. 10 73. Fourth-class or parcel-post matter mailed at or ad

nltr. dressed to any post office in the United States or its possessions, or 

on or to United States naval vessels, except parcels mailed in the 

Philippine Islands, may be insured against loss, rifling, or damage 

in an amount equivalent to its value, including postage ( exclusive 

of fee ) ,  when claimed in case of outright loss or irreparable 

damage to entire contents, or the cost of repairs, but not to ex

ceed $5 for 3 cents, $25 for 5 cents, $50 for 10 cents, 01' $100 for 

25 cents, in addition to the postage, both fee and postage to be 

prepaid with stamps affixed. ( See sec. 525 as to post-marking 

insured mail with date of mailing. ) 

Note. 

I n d o  r sement, 
" Insured." 

NOTE.-There i s  no insurance service from the Philippine Islands, 
and indemnity will not be allowed tor insured mail addressed to the 
Philippine Islands, unless the loss occurred in the postal service (}f 
the United States. 

2. Parcels marked " Insured " but not actually insured by the 

Post Office Department are unmailable. 

Return receipts. 3. When a return receipt is desired for an insured parcel, the 

parcel shall be indorsed "Receipt desired." The postmaster at 

412 



TITLE VII.-REGISTRY SYSTEM. 

office of delivery shall supply the form and obtain a return 
receipt from the addressee. ( See sec. 985 as to signing. ) 

COLLECT-ON-DELIVERY MAIL. 

§1074 

Sec. 1074. Fourth-class matter may be sent collect on delivery C.  o.  D .  servo 
between money-order offices of the United States and its posses- �;cope, fees, and 
sions except the Philippine Islands, and United States naval ves- indemnity. 

sels having money-order service, on payment of a fee of 10 cents 
in addition to the postage when the amount to be remitted does 
not exceed $50, or upon payment of a fee of 25 cents when the 
amount to be remitted does not exceed $100. Parcels on which 
the remittance is $50 or less but on which, because of the value 
of the inclosure, insurance exceeding $50 is desired, may have a 
25-cent fee paid, at the option of the sender, but the sender shall 
not be permitted to pay a fee of only 10 cents when the amount 
to be remitted is greater than $50, although willing to accept 
indemnity for only $50. Both postage and fee shall be prepaid 
with stamps affixed. The collect-on-delivery fee shall cover also 
insurance against loss or irreparable damage of entire contents 
including postage ( exclusive of fee ) ,  rifling, damage, and non-
receipt of returns up to $50 and $100, respectively, according to 
the fee paid. Parcels may not be sent collect on delivery to any 
foreign country. ( See sec. 525 as to post-marking collect-on-deliv-
ery mail with date of mailing. ) 

2. Collect-on-delivery shipments should in all cases be based. Bona fide or. 
on bona fide orders for the contents of the parcels, or be in con- ders. 

formity with agreements between senders and addressees. 
3. A collect-on-delivery tag shall be prepared and attached to Mailing . office 

each collect-on-delivery parcel, sho\ving office and date of mail- record. 
ing, number of parcel, amount due the sender, and the amount 
of money order fee necessary to make remittance. 

4. In delivering C. O. D. mail receipts shall be obtained on the Delivery. 
tags attached thereto. 

5. Examination of contents of a collect-on-delivery parcel shall Examin a t  i o n 
not be permitted until it has been receipted for and all charges prohibited. 
paid. A parcel may be refused when tendered for delivery, but 
after delivery it shall not be 'received back because of dissatis-
faction with contents or amount collected. 

6. When a collect-on-delivery parcel is received without the Without C O. 
tag attached, a tag shall b� prepared, the charges shown on the D. tag attach�d . 
parcel shall be collected, and the prescribed receipt obtained. 

7. When a collect-on-delivery parcel is forwarded or returned, Forwarding or 
the original tag shall be left attached and a duplicate tag pre- return. 

pa red and filed bearing the record of forwarding or return and 
date. 

8. An employee shall receipt for the total number of collect-on- Employees to 
delivery parcels given him for delivery. This receipt shall be receiP

l
t for all 

parce s. 
surrendered on return of the parcels or receipted tags and the 
total amount to be collected. 

9. The receipted tag shall be considered th8 addressee's appli- Delivery · office 
• record. 

catIOn for a money order for amount due sender. A money order Application for 
shall be issued on the day ,the parcel is delivered, if possible, or money order, 
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at the latest on the next business day, stamped " C. O. D.," the 
number of the C. O. D. parcel entered thereon, and mailed to 
sender in a penalty envelope by the postmaster, who shall enter 
on the tag the number of the money order, the amount, and 
date of issue, and file it with other money-order applications. 

R esponsibility 10. The department will not be responsible for senders' errors of department. 
in stating charges or for misunderstandings between senders and 
addressees as to character or contents of collect-on-delivery 
parcels. 

Treatment at 11. If a cOllect-on-delivery parcel is received at a nonmoney-�:c��ney - order order office, the postmaster thereat shall notify the mailin� post
master ( even though the parcel may bear a return-postage guar
antee ) , . who shall ascertain whether the sender desires the parcel 
returned or delivered without collection of charges. If the sender 
instructs in writing that the parcel be delivered without collec
tion, the mailing postmaster shall attach the order to the mailing 
office record and notify the postmaster at office of address accord
ingly. 

Alteration of 12. If sender directs, the amount originally stated as due on 

�o�c�' o�ha��t delivery of a collect-on-delivery parcel may be increased ( not to 
ing. exceed a total of $100) , decreased, or canceled. Such direction 

should be filed with the postmaster at office of mailing, who shall 
connect the authorization with the filed coupon covering the 
parcel and notify the postmaster at office of address. 

�ce of a.d· 13. The postmaster at office of address shall comply with an 
authorization for change or cancellation of charges on a collect
on-delivery parcel received from the postmaster at the office of 
mailing and shall attach the authorization to and file it with the 
delivery office portion of the collect-on-delivery tag. 

INDEMNITY FOR Loss, RIFLING, OR DAMAGE. 

Payment of In- Sec. 1 0 7 5. The Postmaster General may, under such rules and demnit.y III alma regulations as he shall prescribe, authorize postmasters t(l pay by postmasters. l' 't d . d 
. cl '  . 

d d 11 t d l' ' 1  1 9 2 0, A p r i l Iml e III emmty aImS on Illsure an co ec  -on- e Ivery mal . 
24 ; 41 Stat. 581. 

Postmasters at 2. Postmasters at the central accounting offices of the States or central account· 
t

' , h' h '  d d 11 t d l' 1 ingJ offices author· sec IOns In w lC msure an co ec -on- e Ivery parce s are 

�l!?ms, 
to pay mailed are authorized to pay indemnity claims ariSing from the 

Manner of ing claim. 

loss, rifling, and injury of insured and collect.Jon-delivery parcels 
mailed on and after July 1, 1922, and exchanged within and be
tween the continental United States ( including Alaska ) ,  Hawaii, 
Porto Rico, and the Virgin Islands : Provided, That the Third 
Assistant Postmaster General may change the deSignated paying 
post office for any particular State or section whenever in his 
judgment such action is advisable or necessary, Detailed instruc
tions for the execution of this regulation will be issued by the 
Third ASSistant Postmaster General, Division of Registered Mails, 
and all rules and regulations in conflict therewith are modified 
accordingly, 

til- 3. When an insured or collect-on-delivery parcel is lost, dam
aged, or rifled and claim for indemnity is made, the sender shall 
file an affidavit ( which may be executed at a post office without 
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cost ; ( see sec. 35, par. 2) on Form 3812, showing contents of 
parcel, actual value, method of packing ( i n claims involving 
damage ) ,  and to whom indemnity should be paid. The ' post
master at the mailing office shall certify on Form 3812 as to mail
ing of parcel. The form shall then be forwarded to the post
master at office of address, who, in loss claims, shall certify what 
record, if any, he ha s of the parcel. The addressee shall be 
required to make affidavit on Form 3812, showing whether t he 
parcel has been received, or as to the articles missing, or condition, 
if rifled or damaged. 

§l076. 

4. When completed, the application shall be sent promptly to Disposition of 
the proper paying postmaster or to the Third Assistant Postmaster �PdPlica�ti

on tor ill emm y. 
General, Div ision of Registered Mails, as may be appropriate 
under existing instructions, for consideration of the payment of 
indemnity. 

5. Claim should be started at the office of mailing, and may be Claims should 
. be started at 

instituted at office of address only when the addressee IS aware p o  s t office of 

of th e  contents of the parcel, and the mailing particulars ( except mailing", except. 

fee and posta <Ye ) are available. When the addressee institutes a -when addressee b • institutes claim. 
cl aim, the postmaster at office of address shall obtam the declara-
tion of the addressee on Form 3812, execute declaration of post-
master at office of address, and transm it the application to the 
postmaster at the office of mailing for completion. 

6. Indemnity for lost, damaged, or rifled insured or collect-on- Paymel'lt. 
delivery mail shall be paid according to the procedure outlined in 
Section 1070, except that preliminary investigation by post-office 
inspectors shall not be essential, and except that no indemnity 
shall be paid : 

( a )  If claim is not made within six months from date of mail- S i x  months' 
ing of the parcel, unless it is established to the satisfaction of the limit. 

Third Assistant Postmaster General that the delay was unavoid-
able and not the fault of the claimant. 

( b )  In the case of a claim on account of damage, if the sender Instructions as 
had been instructed prior to the date of mailing of the parceI 1�dof.:���1 di� 
relative to proper packing and indorsement and had failed to regarded. 
comply therewith. 

See pars. 2 to 4, sec. 466, and Official Postal Guide and Form 3812 (Ap
plication for Indemnity) for additional information and instructions. 

INSURED :MAlL SERVICE WITH CAN ADA. 

Sec. 10 76. Mailable fourth-class parcels of general merchandise What may be 
for Canada may not be registered unless sealed and prepaid at InSct�:·v 

e n tion, 
the letter rate of postage, but may be insured under the same U

c
nite

d
d effStatet.s-ana I., ec lye 

conditions, in so far as applicable, as apply to domestic fourth- Jan. 1, 1923. 
class ( parcel-post ) mail. 

NOTE.�See Official "Postal Guide for rate of .postage. The insurance Canal Zone and 
service with Canada does not extend to the Canal Zone or Philippine Phil ippi ne l B '  
Islands. lands. 

2. Currency and coin and certain other articles listed in current Articles not �c
postal guides shall n ot be accepted for transmission as insure'd ���!!��� fOJ: Ul
mail for or from Canada, but, when mailable, may be sent 
registered. 
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Sealing. 

POSTAL LAWS AND R.EGULATIONS. 

3. Insured packages of general merchandise paid at the parcel
post rate should generally be open to inspection, but may be 
sealed if they bear a printed label showing name and address of 
sender and a statement, in a general way, of nature of contents, 
as " Merchandise--Fourth-class mail." ( See secs. 453 and 462. ) 

Insurance fees. 4. The domestic insurance fees and limits of indemnity shall 
apply to insured parcels for Canada. 

R e t u r n  re- 5. Sender's return receipts shall not be obtained for parcels ceipts. 
exchanged with Canada. 

Not to be re- 6. Unless otherwise authorized by the Third Assistant Post
corded in transit. master General insured parcels exchanged with Canada shall 

be dispatched and handled in transit as ordinary mail. 

ret
���1�ardiDg or 7. Additional insurance fees and postage shall be paid on 

parcels from Canada when forwarded or returned. ( See details 
in Official Postal Guide. ) 

Indemnity. 8. In case of loss, rifling, or damage of insured parcels originat-

---amounts 
condit�ons. 

ing in either country and addressed to the other, the country 
of origin shall be responsible for and undertake the payment 
of indemnity in accordance with its domestic laws and regula
tions. ( Art. 2 ( 0 )  Postal Convention with Canada effective Janu-
ary 1, 1923. ) 

and 9. Indemnity for the loss, rifling, or damage of insured parcels 
exchanged with Canada shall be paid in the same amounts and 
under the same conditions, as far as applicable, as apply to do
mestic parcel-post matter. ( See Official Postal Guide for detailed 
procedure. ) 

416 



f' �a--e ,-!-I  , 
AMEN DM ENTS TO PO TAL LAWS AND RJ!:GULATIONS 6 1  

23. No application for i demnity will b e  ell.tertained �nless a claim .or an.in�tial 
inquiry , oral or written , hall be made. by Clalmall� or hIS repres

.
entatlVe �lthlll a 

year commencing with the day followlllg the postmg of the regl tered 01' msured 
parcel . 

N oTE.-See official Postal Guides for detn,iled· instructions concerni�lg the 
registration and insurance services with the Netherlands and indemnity m con
nection therewith . 

I> A G-£. ttl & 
INSERT No. 249. ORDER No. 4787. OCTOB E R 20, 1926. 

A new international parcel-post convent'on haR been concluded between the 
United States and the Netherlands which makes pro vision for the ins urance, 
reciprocally, of international parcel-post packages dispatched from the United 
St tes to the Neth erlands an d f 'om the Netherland to the United tates, an d 
for the nonreciprocal 1'egistration from the United tates to the Netherland ' of 
pa1'cel-post packages . (See chap. 4, It Registered foreign matter, " pp. 393 to 
398, inclusive, particu larly amended pars. 1 and 3, see. 998, of the Postal Lawti 
and RegulD,tions of 1921, relative to the registration of parcel-post packages to 
foreign countries .) This reciprocal insurance service witJ:+ the Netherlands and 
nonreciprocal regi stry service to the Netherlands for iIlt rnational pare I-po t 
packages shall become effective November 1, 1926. Detailed instructions for 
the conduct of the 'e services and for the treatment and payment of i ndemnity 
claims in connection therewith will be issued by the Third Assistant Postmaster 
Gen ral ( Di vision of Registered Mail ) . 

Effective Noveml>er 1, 1 926, the Postal Laws and Regulations of 1924 are 
amen ded a follows : . 

Paragraph. 3 f section 998 is further amended to read : 
3. Parcels sent by international parcel po t addressed to any of the countri es 

wii,h which the United States has parcel-post conventions may be registered the 
same as other matter, uLless the contrary is stated in the information concernin g 
international parcel po t published in the Postal Laws and Regulations and in 
the Official Postal Guide' . See amended paragraph 1 of this section and amended 
section 1076Y:3 relati ve to registration of parcel-post packages for certain foreign 
countries. 

* * * * * * * 
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AMENDMENTS TO THE POSTAL LAWS AND REGULATIONS 59 

I NSE RT No. 251. ORDER No. 4787 OCTODER 20, 1926. 
* * * * * * * 

Add a new subheading and the fonowing paragraphs (numbered 1() to 23) to 
section 1076;!1 :  

IN SURED AND REGIS'rERED PARCEL-POST SERVICE WITH THE NETHERLANDS 
16. International parcel-post packages mailed in the United States (including 

Alaska, Hawaii, Porto ilico, Guam, Samoa, and the Virgin Islands of t.he United 
States, but excl uding the PhilippiIle Islands and the Canal Zone) addres ed to the 
Netherlands may be either registered or insured. Such packages mailed iD the 
Netherlands addressed to the United States may be insu red but may not be 
Fcgistered. 

17 .  Mailable pm·cel-post packages addressed to the Netherlands containin� 
coin, bum on, j ewelry , or any other precious article must be registered. Such 
parcels mailed in the Netherlands addressed to the United States must be in
sur d.  If a parcel containing coin, bullion, je-welry, or any other precious article 
is mailed unregistered in the nited States or uninsured in the Netherlands, it 
shall be placed under registration in the United States and under insurance in the 
Netherlands by the post office which first observes the fact of its having been 
niailed unregistered or uninsured, and treated in accordance with the regulations 
of the country placing the matter under registration or insurance. 

18. The l imit,s of indemnity payable and the registration or insurance fees 
chargeable in addition to the postage for registered or insured parcel-post pack
ages for the Netherlands are as follows : 

Registered pat·cel-post packages for the N ethe1'lands 

Limit of indemnity : Cents 
For value not over $ 1 0  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  25 
From $ 10.01 to $25 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  30 
From $2.5.01 to $50 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  40 
From $50.01 to $ 100 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  60 

Insured parcel-post packages for the Netherlands 

Limit of indemnity : Cents 
For value not over $ 1 0  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  20 
From $ 1 0.01 to $25 _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _  _ _ _  _ _ _  _ _ _  _ _ _  _ _ _ _ _ _ _ _  _ _ _ _ _ _  _ _  _ 25 
From $25.0 1  to $50 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 35 
From $50.01 to $ 100 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  55 

19. The limit of indemnity payable in connection with insured parcels mailed 
in the Net herhmds addressed to the United States is 250 gold guilders or the 
eq llivalent thereof (approximately $ 1 00) .  

20. When a registered or insured parcel mailed in the United States addressed 
to the Netherlands is returned or redirected thereto, additional postage and a new 
registration or insurance fee equal to that originally paid shall, if not prepaid, be 
collec ted upon delivery. 

2 1 .  An in ured parcel from the Netherlands redirected to an address within the 
United States is subject to additional postage at the domestic parcel-post (zone) 
rate and an additional insurance fee equal to the fee required in the domestic 
insured parcel-post service for a parcel of the value mentioned in the accompany
ing customs declaration, not exceeding $100. If the additional fee and postage 
are not prep aid, the parcel will be marked " Collect --- postage and fee," and 
the amount due collected on delivery and recorded . . When an insured parcel 
from the Netherlands is delivered to an alternate addressee at the original office 
of address, additional postage (but not fee) , computed at the domestic local rate, 
shall be collected. 

22. Except in cases of loss or damage through force majeure (causes beyond 
control) , as that term is defined by the legal decisions or rulings of the country in 
the service of which the loss or damage OCCurR, when a registered or insured parcel 
haR been lost, rifled, or damaged ,  the sender, or other rightful claimant, is entitled 
to an indemnity corresponding to the actual amOl.U1t of loss, rifling, or damage 
based on the actual value at the time and place of mailing of the l(}st, rifled or 
damaged article, unless the loss, rifling, or damage has ariRen from the fault or 
l1egligence of -the sender or the addressee or of the representative of either or from 
the nature of the article, provided that the indemnity shall not exceed the sum 
for which the required regiBtnttion or insurance fee was paid in the country of 
origin. 
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T I TLE E I GHT. 

MONEY-ORDER SYSTEM. 

CHAPTER 1. 

GENERAL PROVISIONS. 

ESTABLISHMENT OF SERVICE. 

Sec. 1 0 7 7.  To promote publi c  convenience, and to insure greater /����rity t 
fO� 

security in the transfer of money through the mail, the Post- �;o�ey 
s _ �e: d eO r 

master General may establish and maintain, under such rules and system. 
regulations as he may deem expedient, a uniform money-order R. s. § 4027. 
system, at all suitable post offices, which shall be designated as o���!�?ey - order 
" money-order offices." 

See ch. 5, this title, as to international money-order service. 
Sec. 10 78. Any postmaster may, upon application in the form Establ l shment 

of an ordinary letter addressed to the Third Assistant Postmaster 
��c,::�ney - order 

General, Division of Money Orders, have his office designated as a -application for. 
" money-order office." 

2. All branch offices and stations shall transact money-order Branch offices and stations. business. ( See sec. 288. ) 

See sec. 320 as to business hours ; sec. 321 as to Sunday business. 

Sec. 1079. Navy mail clerks and assistant Navy mail clerks Navy mail serv
attached to United States vessels which have been designated 

lee. 

for that purpose by the Secretary of the Navy and the Postmaster 
General are authorized to transact postal money-order business, 
including the issue and payment of money orders, the remittance 
of surplus funds, the keeping of necessary records, and the render-
ing of required accounts. 

See s�. 633 as to authority for establishment of Navy mail service 
and appointment of Navy mail clerks and assistants. 

Sec. 1 080. The Postmaster General may authorize postmasters Postal notes. 
at such offices as he shall designate, under such regulations as he 3 1�;1. Mar. 4 ; 
shall prescribe, to issue and pay money orders of fixed denomina- 6 at. 1340. 
tions, not exceeding ten dollars, to be known as postal notes. 
* * * Postal notes shall be valid for six calendar months from 
the last day of the month of their issue, but thereafter may be 
paid under such regulations as the Postmaster General may 
prescribe. ':' * *. Postal notes shall not be negotiable or trans-
ferable through indorsement. * * * If a postal note has been 
once paid, to whomsoever paid, the United States shall not be 
liable for any further claim for the amount thereof. 

AJ�LOW.-\NCEi'; FOR CLERICAL SERVICES AT MONEy-ORDER OFFICES . 

Sec. 1 08 1 .  Postmasters at money-order post offices of the first Allowance for 
and second classes may be allo\ved by the Postmaster General CI�k� 

4047 
to employ such number of clerks in the transaction of their 1883, §M:ar. 3 ;  
money-order business, and at- such rates of compensation, respec- 22 Stat. 528. 
tively, as he may deem expedient. The allowances for clerk hire 28 IS

8
t9� , �

an. 27 ; 
made to postmasters of the first and second class post offices by -at fi�� a�d sec
the Postmaster General, out of the anllual appropriaticn for ond class offices. 
clerks in post offices, shall cover the cost of clerical services of 
all kinds in such post offices, including the cost of clerical labor 

(417) 
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-at other money· in the money-order business. And at all other money.-order order offices. post offices the compensation for the clerical labor in the money
order business shall be paid out of the fees received for the issue 
of money orders, and shall be three cents for each domestic or 

-at international international money order issued : Provided, That the Postmaster 
exchange offices. General may allow to the postmaster at each international 

exchange office such additional amount in each case, out of the 
annual appropriation for clerks in post offices, as he 'may deem 
expedient, to enable these postmasters to obtain the clerical labor 
necessary for the performance of such special duties as are 
imposed upon -them by the operations of the money-order system 
and are not required of other postmasters. 

Note. NOTlil.-The compensation of clel'ks i n  po,.<;t offices of the first and 
second classes js based upon the classification provided by law. ( See 

secs. 333 and 336.)  
S e e  sec. 314 a s  to salaries allowed postmasters, being full compensation 

for money-order business. 

MISCELLANEOUS PROVISIONS. 

Postm as t e r 8 Sec. 1082. Postmasters at money-order offices shall not accept n o t to act as 
f b k b k '  . t't t '  h agents In com- rom any express company, an er, an ll1g IDS 1 U lOn, or ot er 

:::�1ve b U 8 1 - corporation or firm any agency for the issue or payment of money 
orders, drafts, bills of exchange, or similar instruments for the 
transmission 0.f money, whether such individual, companY, or 
corporation transacts business within the United States only or 
between localities in the United States and in foreign countries, 
except under special permission of the Third Assistant Postmaster 
General. 

Employees for· 2. No employee of any money-order post office, or of any 
����� to act as 

branch or station of such office, shall transact business of the 
character referred to in the preceding paragraph, except as  
a bove provided. 

Co r r e s  pond- Sec. 1083. Postmasters at direct accounting offices shall observe ence. the following instructions in correspondence with the Post Office 
Department : 

-with . General ( a )  Requests concerning paid orders and for information ap
AccountIng Office. 

pearing on the orders, or other matters pertaining to the auditing 
of money orders accounts should be addressed directly to the 
General Accounting Office. Letters should not be inclosed with 
accounts. Postmasters at district offices shall forward all ac
counts to central-accounting office. 

-with Division . .  ( b )  Correspondence regarding other matters connected with of Money Orders. 
money-order business should be addressed to the Third Assistant 
Postmaster General, Division of Money Orders, and the envelopes 
inclosing such communications should bear the letters " M. O. B.," 
written or printed. 

. Envelopes to .be ( c )  In every case the envelope inclosing a communication must 
t�i�fo �/ �o�t:n\t�� bear, at the upper right corner, after the word " Contents," a 

brief description of the matter inclosed. 

See sec. 302 a s  to Signing o f  reports and papers by aSSistant post
masters. 
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TITLE VIII.-MONEY-ORDER SYSTEM. § 1086 
CHAPTER 2.  

I SSUE OF DOME STIC MONE Y ORDERS. 

GENERAl. PROVISION S. 

Sec. 1084. Money orders shall he drawn on the domestic form Offices u p 0 u 
. w h I c h orders 

only upon all money-order post offices III the United States an9. may be drawu. 
its outlying possessions or dependencies, including the Canal 
Zone and Philippine Islands, and upon post offices in the foreign 
countries named in Table 1 of the Register of Money Order Post 
Offices, with which the United States transacts money-order 
business on the domestic hasis. 

See Register Df Money-order Offices for list of such · offices. 

2. A domestic money order may be drawn payable to the Payable to re-
person making application for issue thereof, if he so desires. 

mitter. 

Sec. 1085. The postmaster of every city where branch post Issue of mouey 
offices or stations are established and in operation, subject to his orders at brauch 
supervision, is authorized, under the direction of the Postmaster i::�:� aud sta
General, to issue, or to cause to be issued, by any of his assist- R. S. § 4 029. 
ants or clerks in charge of branch post offices or stations, postal 
money orders, payable at his own or at any other money-order 
office, or at any branch post office or station of his own, or of any 
other money-order office, as the remitters thereof may direct ; and 
the postmaster and his .sureties shall, in every case, . be held �c- ;;;� c )�

o�n:
ta

sb
il�7-

countable upon his offiCIal bond for all moneys receIved by hIm ceived fI'O�. 
or his designated assistants or clerks in charge of stations, from 
the issue of ,money orders, and for all moneys which may come 
into his or their hands, or be placed in his or their custody by 
reason of the transaction by them of money-order business. 

See sec. 288 as to classification of branch offices and station s ; sec. 295 as to bonds of postmasters ; sec. 353 as to bonds of post-office clerks. 

Sec. 1086. Postmasters shall not receive or pay out in the trans- Char:ctbr t of 
action of money-order business any money that is not legal tender 

:e���: 0 e eu· 

by the laws of the United States, excepting national-bank notes, 
Federal reserve notes, and silver certificates. ( See sec. 147. ) 
At post offices near the border line between the United States and 
Canada, however, Canadian money may be received for and used 
in payment of money orders, under such special restrictions as the 
Third Assistant Postmaster General shall prescribe. 

2. Promissory notes shall not be accepted in any case for the P r o  m i £> sory 
G 

' .  . n o t  e 8 ,  checks, 
issue of money orders. overnment paper of any kmd ( dlS- etc., not accepted. 
bursing officers' checks-which include disbursing postmasters' 
checks in payment for rural-delivery service--pension checks" 
Post Office Department warrants, etc. ) may be received from re-
sponsible persons whose indorsem€:ut thereon the postmaster is 
willing to guarantee, provided such paper will be accepted at par 
by the depository to which the postmaster remits surplus money-
order funds. Subject to these conditions, such Government paper, 
including Postal Savings System checks, may be cashed with 
surplus money-order funds, and forwarded for deposit in accord-
ance with section 1192. 
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§ 1087 POSTAL LAWS AND REGULATI ONS. 

Subsidiary coin. 3. Postmasters must accept, . and may pay out, the silver, 
nickel, and copper coins of the United States in amounts for 
which they are legal tender. 

See sec. 147 as to mutilated money. 

Note. NOTm.-l::)tandard silver dollar s of the United States are legal tender a t  
Explanation of their nominal value for all debts and dues, public an d  private, except 

legal tender where otherwise expressly stipulated in the contract ; Subsidiary silver . 
coini'l-thn.t is, the silver coins of denominations less than $l-are legal 
tender in sums not exceeding $10, in full payment of all dues, pu blic and 
private ; the minor coins-copper, nicl{el, and bronze-are legal tender at 
their nominal value for any amount not exceeding 25 cents in any one 
payment. 

Walver of iden- Sec. 108 7. Postmasters shall not issue any money order condi-t l f l c a t i o n of t · d th t · d t · fi t · f . d 's • tt m be payee forbidden. lO�e a 1 en 1 ca IOn 0 payee, III 01 ee, or a orney ay 
1899, Mar. 1 ; WaIved, nor shall any postmaster pay any money order * * * 

3 0 Stat. 966. without requiring identification of the payee, indorsee, or attorney. 
Identlftcat I o n Sec. 1088. When a money order is drawn payable to the re-

�t::!�e by slg· mitter, the issuing postmaster shall question the applicant, and 
if he is not sure that he can prove his identity at the paying 
office the issuing postmaster shall procure and transmit to the 
paying postma ster a specimen of his signature on Form 6339 
attached to a statement of particulars of the order on a separate 
advice ( Form 6006) as an aid to identification. Across the 
back of the coupon in such case the 'issuing postmaster shall 
write or stamp the words " Specimen signature of payee sent 
per Form 6006." When · a postmaster has no Form 6339, a slip 
of paper bearing the specimen signature and a statement from 
the issuing postmaster that it is the signature of the payee may 
be substituted. 

Specimen sig- 2. When the remitter and payee are different persons, the nature of payee. 
issuing postmaster upon request shall attach a specimen of the 
payee's signature to a statement of particulars of the order on 
Form 6006 and mail the same to the paying postmaster in a 

sealed penalty envelope. It should be accompanied by a note 
( on Form 6339 or slip ) from the issuing postmaster to the effect 

that it is the signature of the payee. 
Postmaster to 3. Nothing in this section shall be understood as relieving a exercise precau-

tion. postmaster from exercising every precaution to avoid wrong pay-
ment of a money order. ( See pars. 3 ann 5 of section 1108. ) 

FEES AND LIMITATIONS. 
Feel and 11m- Sec. 1089. A money order shall not be issued for more than one lta:,�o:�,

§ �032. hundred dollars
.
' and fees for domestic money orders shall be 

1883, Mar. S ;  as follows, to WIt : 
22 Stat. 527. For orders not exceeding two dollars and fifty cents, three cents. 

18 94,  Jan. 27 ;  For orders exceeding two dollars and fifty cents an d not ex-28 Stat. 31. d ·  fi d 11 fi 
-

Single 0 r d  e r eee mg ve 0 ars, ve cents. 
limited to $100. For orders exceeding five dollars and not exceeding ten dollars, Fees for money eight cents. orders. li"or orders exceeding ten dollars and not exceeding twenty 

dollars, ten cents. 
For orders exceeding twenty dollars and not exceeding thirty 

dollars, twelve cents. 
For orders exceeding thirty dollars and not exceeding forty 

dollars, fifteen cents. 
For orders exceeding forty dollars and not exceeding fifty 

dollars, eighteen cents. 
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For orders
· 
exceeding fifty dollars and not exceeding sixty 

dollars, twenty cents. 
For orders exceeding sixty dollars and not exceeding seventy

five · dollars, twenty-five cents. 
For orders exceeding seventy-five dollars and not exceeding 

one hundred dollars, thirty cents. 
NOTEl.-The above fees are applicable also to orders drawn on post Note. offices in countries named in Schedule 1 of the R�ster of Money Order 

Post Offices'. 

§1092 

2. Money orders may be drawn by the Superintendent of the Orders drawn 
Money-Order System without the exaction of an additional fee to correct errors. 
for the purpose of correcting errors made by issuing or paying 30 1��;t. �:�: 1 ;  
postmasters. 

3. No money order shall be issued for less than 1 
no order shall contain a fractional part of a cent. 

cent, and No order issued 
for fraction of a 
cent. 

See sec. 1606 as to penalty for fraudulent issue of money orders ; 
sec. 1607 as to penalty for issue of orders without receiving money 
therefor. 

ApPLICATION AND I SSUE. 

Sec. 1090. The Postmaster General shall supply such money- Form of appll� 
order offices, as he may deem expedient, with blank forms of ap- ca�oDs § 4033 
plication for money orders, in such forms as he may direct. 1894, Jan. 27 ; 

S 1091 " 
d h 11 b d 

28 Stat. 32. ec. . The applIcatIOn for a money or er s a e rna e ApplIcatioDS. 
on the printed form ( No. 6001 ) ,  showing the particulars required -to be filled in 
to be stated in the money order and coupon or separate advice. 

by applicants. 

NOTlll'.-If remitter is D o t  a resident of the place where the order Note. 
Is issued he should be requested to enter his p ermanent (home) address 
at bottom of his application. 

2. When the order is payable in a city the full address of the -particulars nec
payee ( street and number ) should be entered in the application ; 

essary. 

but the postmaster shall not decline to issue the order if · the ap-
plicant is unable to give such complete address. 

3. The application shall be filed for ready reference and pre- -to be filed. 
served not less than three years. 

Sec. 1092. Money orders shall be drawn from the information Issue of mODe,. 
contained in the remitters' applications upon a designated money- orde1'8. 

order office. They shall not be drawn upon an office which is not 
a money-order office. 

2. The Register of Money-order Post Offices an d the money- List of money- II 
order changes listed in the monthly supplements to the Official order offices. 

Postal Guide should be consulted by the postmaster, if necessary, 
for the purpose of ascertaining whether there is a money-order 
office at the place named in the application. 

3. In entering the name of the paying office in the order, the Abbreviations. 
issuing official shall give also the name of the State or its cus-
tomary abbreviation. The name of the office itself shall not be 
abbreviated. 

4. The number of the order to be issued shall be entered in Number on ap· 
. . . plication. 

the space prOVIded therefor on the apphcatlOn. 
5. The serial number printed on the upper right corner of the Number to be 

money order and repeated on the stub, coupon, and receipt shall �����en��. 
corre

be used in designating the order in returns and corespondence. 
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Instructions for 

issue. 

Date. 

Stub. 
Coupon. 

POSTAL LAWS AND REGULATIONS. 

6. Money orders shall be issued in accordance with the instruc
tions printed thereon and on the cover of each book of money-
order forms. 

7. The date affixed to the order and its several 
issuing postmaster shall be the actual date of issue. 
and 1203. ) 

parts by the 
( See secs. 62 

8. The stub shall be retained by the issuing postmaster. 
9. The coupon shall be delivered to the purchaser with the order 

to which it is attached, and shall be attached to the order when 
presented fo1' payment. This rule applies also to orders issued 
on domestic forms payable in countries named in Schedule 1 of 
the Register of Money-Order Post Offices. 

R�ceipt to 
retained by 
mitter. 

be 10. The receipt should be given the purchaser with the money 
reo order, and remitter should retain it until the order is paid . 

See sec. 1098 as to separate advices ; sec. 1101 as to money-order 
forms ; sec. 1104 as to " not issued " forms ; sec. 1 1 00 as to signing of 
postmaster's name by clerks. 

Precautions In Sec. 1093. An order shall be made payabl e to only one person drawing orders. 
Payable to one or one firm. An order shall not be drawn in favor of " .John Doe 

person or firm and Richard Roe " or of "John Doe or Richard Roe " nor in only. ., . , 
favor of husband and wife jointly. 

If only surname 2. If only the surname of the payee be given by the purchaser 
f�v��, iS����� not the postmaster shall decline to issue the order unless the payee's 

street address and house number be given for entry with the 
surname in the coupon ; but the order may be issued \vithout 
street address-

Exceptions. ( a )  If the single name given is the business name of the 
-business name. 

payee, as " :Mason's," " Johnson's Store," or " Madam Saville. " 
-official titles. ( b ) If the payee is designated only by an official title indica-

-members of re
ligious orders. 

tive of the capacity in which he is to receive payment; as " Re-
eeiver, U. S Land Office," 01' " Cashier, First National Bank ." 

(c)  If the payee is designated by a name adopted under mem-
bership in a religious order, the name and address being so com
hined as clearly to indicate the person intended, as " Sister 
Theresa, Academy of Visitation," or " Brother Joseph, St. An
selmo's College." 

Orders not to 3. Money orders should be drawn on the main office and not on �
i�n

�:awn on sta-
stations or branch offices. If an application be made for an 
order to be drawn on a branch or station, the order shall be 
drawn on the post office only and the name of the branch or sta

-cashed at sta- tion omitted ; but orders presented at branches or stations may tions. 
be cashed under the same rules as govern payments at the main 
office. 

R e c o r  d -0 f Sec. 1094. Postmasters shall promptly record in the " Register 
��eYin�f���s'all of orders issued " all the particulars of orders issued at their 
particulal's, and offices, as shown by the applications therefor ; and any subsequent su b s e q u e n t  ac-
tion. :1 ction taken in reference to any of these orders shall be noted 

opposite the entries thereof in the register under the head of 
. .  Remarks." 

Note. NOTIll.-Tbis section is not applicable to offices authorized by special 
order to use the " filing system." See sec. 1 2:02 as to " Register_ of 
ord ers issued." 
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TITLE VIII . -MONEY-ORDER SYSTEM. § l097 
ERRORS AND CHA NGES. 

Sec. 1095. If n postm aster bas actually drawn an order on a Error in order. 
place at which there is no money-order post office he shall en-
deavor to recall it, and if returned shall treat it as repaid to Recall of order. 
the remitter or payee, as tIle case may be. If it is presented by Repayment in 
the remitter' it shall he repaid to him either in money or by the :'d��� or by new 
issue of a Bew orde1' Oll a money-order office ; if repaid in money Fees for new 
the postmaster shall refund the fee from his private funds ; if order. 
repaid by issue of a new order the postmaster shall pay the fee 
therefor out of his own funds. If the irregular order is returned 
by the payee to the postmaster, the latter shall charge himself 
with the additional fee, and replace the order by issuing another 
for the same amount, on such money-order office as the payee 
may designate, and shall mail the new order to him without 
charge for postage. In such case, if the payee has not receipted Treatment of lr. 
the irregular order, the postmaster, in his official capacity, may regular order. 
receipt it for him, writing across the back of it the words " Re-
paid to payee by issue of order No. --."  

2 .  When an errol' of any kind has been made in drawing a Return of irreg. 
money order, and is not discovered until after it has been ular order. 
delivered to the purchaser and its issue made an item of ac-
count, the order, in the eyent of its retu rn in conseqnence of 
such error, shall be treated as repaid to the remitter, or to the Treatment. 
payee intended, as the case may be ; and if the postmaster was 
at fault he shull refund the fee from his private funds or pay out 
of his own funds the fee for a new order issued in lieu of re-
payment in money, as may be desired by the remitter or payee. 
( See secs. 1121 to 1123. ) 

Sec. 1096. If, before it has been taken from the post office, or Change in place 
its issue made an item of account in the cash-book or register of 

of payment. 
orden, issued, an order regularly drawn is returned by the re-
mitter with request for a change in the place of payment, or for ----:requested by re
any other change therein, SUCll order shall be treated as " not 

ml�t��: s t o r d e r 
issued '" ( see sec. 1104 ) and a new order issned in its stead, drawn i�:�!��" as " not 
upon such money-order office as the remitter may designate. A 
new appl ication, however, must be filed, and the words " Not is-
sued " written across the face of the first application ; and if 
there is a change in the amount of the order the difference in 
fees, if any, shall be paid by the remitter .or refunded by the Fee. 
postmaster, as the case may be. 

Sec. 109 7.  After a money order has been issued, if the pur- R e q u e  s t for 
chaser desires to have it modified or changed, the postmaster who cbange in place 
issued the order shall take it back and issue another in lieu of it, 

of Ie§�§n�'03
e
8�

' 
for which a new fee shall be exacted. -by remitter. 

2. If after it has been taken from the post office or its issue Original order 
made an item of account in the cashbook and register of orders !�d ��rr���e�fet�� 
issued an orde-r regularly drawn is returned by the remitter with 
request for a change in the place of payment, or for any other 
change therein, the postmaster, provided it has not become in-
valid by reason of age ( see sec. 1135 ) ,  shall first reqnire that it 

423 



§1098 POSTAL LAWS AND REGULATIONS. 

su��w order is- be duly receipted, and then, treating it as repaid, shall issue a 
Fee. new order in its stead, exacting the usual fee therefor. 

See sec . .  1 1 21 as to repayments. 

ADVICES. 

!d,ic6S. Sec. 1098. Form 6006 shal l he used as the " separate advice " 
��e�p a r

a t e ad- of a domestic order, when called for because of discrepancy in 
amount or in name of payee or for other reasons. 

2. When the issuing postmaster receives from the paying office 
a request for a separate advice, he shall carefully examine the 
remitter's original application, and if the particulars therein 
agree with those reported by the office drawn on as given in 
the order and coupon, he shall make out a separate advice 
accordingly, on Form 6006, and promptly mail it to the paying 

Discrepancies. postmaster. If, however, the application differs, the issuing 
iUI�::itter COll- postmaster shall, if practicable, consult the remitter, and, in 

case it  is found necessary for the latter to amend the application, 

a:e�!e�� c a t i o n shall fill in and mail an advice agreeing with the application as 
amended. 

Remitter to re- 3. When the name in the coupon differs from that of the party 
��;�t t a me n d - claiming to be the payee intended, the postmaster drawn upon 

shall advise the holder to write to the remitter and to request 
him to make such amendment in his application as may be neces
sary to enable the issuing postmaster to furnish a correct separate 
advice. 

Remitter n o t  4. If the remitter can not be found, the issuing postmaster shall . 
found. 

fill out an advice ( Form 6006 ) from the aj)plication as it is and 
mail it, after writing thereon the words " Remitter not found " 
and adding thereto any information in his possession which may 

Record of ad
vice furnished. 

be of use to the paying postmaster. 
5. When a separate advice is furnished, the fact, with date of 

the transaction, shal1. at once be noted on the application and 
opposite the entry of the order in the register of orders issued. 

MONEy-ORDER DATING STAMPS AND SIGNATURES TO MONEY ORDERS. 

H. O. R. sta.mps. Sec. 1099. The speCial dating stamp, known as the " M. O . B . "  -use of. 
stamp, shall be used for stamping money orders and advices and 

-not to be used. upon requisitions for money-orJer supplies, but shall not be used 
in postmarking letters. 

-when lost, ordi- 2. When the M. O. B. stamp is lost, stolen, or destroyed, an 
�:r�s:J�mp may ordinary postmarking stamp may be used in transacting money

order business until a new M. O. B. stamp has been procured'. 

Signature of Sec. 1100. The postmaster may authorize any clerk employed 
s��:�a8ter to or· in his office to sign his name to money orders and advices. The 
-by clerks, may name of the postmaster may be written or stamped, and under
�h��t�:f:te:�. neath it the clerk should write his own initials. 

A c t  i n g post- 2. An acting postmaster may authorize clerks in his office to 

��e�:
ers , signa- sign his name to money orders and advices the same as a post· 

master. 
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TITLE VIII .-MONEY-ORDER SYSTEM. § 1 103 
3 .  When an assistant postmaster o r  a clerk designated by 

de�ig���� ��Si��: 
the postmaster is in charge of the post office during the tempo- ant postmaster or 
rary absence or sickness of the postmaster or upon his death or clerk in charge of . ' �� 
resigna tion before an acting postmaster takes charge, all · money 
orders shall be signed in the name of the postmaster the same as -to be in name 
if he were present. An assistant postmaster or clerk designated 

of postmaster. 

by the postmaster may, while in charge of the office, select the 
clerks who shall be authorized to issue and sign money orders. 

See secs. 295 and 353 as to bonds of postmasters and clerks ; sec. 301 
as to acting- postmasters ; sees. 303 to 306, also 1187, as to performance 
of duties cf office during temporary absence of postmasters ; sec. 302 as 
to signing of papers, etc., by assistant postmasters in name of postmaster. 

MONEy-ORDER FORMS. 

Sec. 1 101. The Postmaster General shall furnish money-order M 0 ne y - order 
offices with printed or engraved forms for domestic money orders forms. '" * * n nd no money order shall be valid unless drawn upon R. S. § 4034. 
such form. 28 1��!t. J;�: 27 ; 

2. The Postmaster General shall prescribe the forms for the 1899, Mar. 1 ;  
issne of money orders. 

3 0  
N�ta

o
t;d2r6�alid 

See sec. 1609 as to penalties for issue of advertisements, circulars, ¥nless on regular 
business or professional cards, etc. ,  in likeness of money order. orm. 

Sec. 1102. Postmasters shall keep their stock of blank money- Safe tty Oftf�rm�. 
. -pos mas ers re-

order forms in their own custody, under lock and key, in some sponsible. 
place of security to which unauthorized persons can . not have 
access, and they will be held responsible for any loss which the 
department may suffer arising from fraud made possible through 
a disregard of this regulation. 

2. In case of theft of money-order forms the postmaster shall Theft of forms. 
'immooiately notify the post office inspector in charge of the 
division in which the office is located, also the Chief Inspector, 
and the Third Assistant Postmaster General, Division of Money 
Orders, giYing the {i1'st and last serial numbers of the stolen 
forms. Whenever pmct'ica ble this report shall be made by tele>-

graph in 0.8 b1'ief form as may be . consistent with clearness and 

accuracy, and shall state the date on which the rob bery occurroo, 

01" the 1088 'Was detected. ( See par 3, sec. 324. ) 
Sec. 1103. Forms fol' money orders, with attached coupons Blank forms 

and receipts, shall bear com�ecutive numbers for each money- of Issue. 
order office. 

2. Every blank money-order form sent to a postmaster for -must be ae
issue at his office must be duly accounted for in its proper counted for. 
numerical order in his money-order accounts. 

3, Books of money-order forms supplied to an office should -examination of, 
be examined immediately upon receipt, and all irregularities for irregularities. 

therein reported promptly to the Third Assistant Postmaster 
Genel'al, Division of Money Orders. 

4. When a form is omitted from any book the postmaster shall -omitted. 
make a note of the fact opposite the proper consecutive number 
in the account in which the order, if supplied, would have heen 
reported as issued, and a similar note in the " Register of orders 
issued." 

5. Defective or mutilated forms with the corresponding coupon -defecliveormu
and receipt shall be treated as " not issued." ( See sec. 1104. ) tilated. 
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§ 1104 
-duplicated. 

.. Not issued " 
forms. 
-defined. 

-disposition. 

-no fee chargeable. 

POSTAL LAWS AND R,EGULATIONS. 

6. Where two forms bear the same number, one of them shall 
be canceled by writing across the face thereof the words " Number 
duplicated," and be sent, with the corresponding coupon and 
receipt to the Third Assistant Postmaster General, Division of 
Money Orders. 

Sec. 1104. A form shall be treated as " not issued "-
( a.) When a mistake is discovered in it before it is delivered 

to the remitter. 
( b ) When a mistake is discovered in it after delivery to the 

remitter, but before it has been taken from the post office or its 
issue made an item of account in the cashbook or register of 
orders issued. 

( c) When order, coupon, or receipt, through defective printing, 
mutilation, or disfiguration, is not fit for use. 

2. A form included in any of the classes named above shall 
be canceled by writing across the face of the order, of the .coupon, 
and of the stub, and opposite an entry of the number in the 
register, the words " Not issued." The spoiled order shall be 
sent with the account in which it would be entered if it were 
regularly issued ; the coupon shall be filed with the coupons of 
paid and repaid orders ; the stub shall be left in its place be
tween the covers ; and the receipt form shall be destroyed. 

See sec.' 248 as to attaching " not issued " forms to accounts. 
3. No fee shall be charged for a " not issued "  ord�r and no 

amount therefor entered on list of orders issued. 

CHAPTER 3. 
PAYMENT OF DOMESTIC MONEY ORDERS. 

GENERAL PROVISION S. 

Application of Sec. 1105. The regulations embodied in Jhis chapter relative 
regulations as to . 
payment. to payment of money orders apply III general to money orders 

issued in outlying possessions or dependencies of the United 
Foreign coun- States, and in the several foreign countries enumerated in tries. 

Schedule 1 of the Register of Money-order Post Offices, with which 
the United States exchanges money orders on the domestic basis, 
as well as to domestic money orders issued in the United States. 

Prompt p I, "I - Sec. 1106. Postmasters shall provide as far as possible for the 
ment of orders. 

prompt payment of mOlley orders on presentation, and when neces-
sar;y shall make prompt application to the Post Office Depart
ment for additional  funds. 

-not to be reo 2. A postmaster who has sufficient funds, whether arising from fused. 
the issue of money orders or from postal receipts in his hands, 

Application for shall not refuse to pay money orders drawn upon his office. When additional funds. ' . . necessary, a distrIct postmaster shall apply to hIS central ac-
counting postmaster for additional funds. 

See sec. 1 1 82 as to transfer of postal funds to money-order account ; 
secs. 1185 to 1187 as to applirutionB for drafts for payment of money 
orders and credit with the Treasurer of the United States ; sec. 1188 BS to supplying funds at �tations. 

426 

l ______ _ 



TITLB VIII.-l\10NEY-ORDER SYSTEM. § 1 107 
Sec. 1 1 0 7 .  Under such rules and regtllations as the Postmaster P 1I Y m e n t at 

General shall prescribe postal money 
-
orders may be issued pay- ani!)�TceF b 6 '  

able at any money-order post office, and on and after the date 38 Stat'. 2 8('0.' • 

upon which such rules and regulations become effective all money 
orders shall he legally 

'
payahle at any money-order Pbst office, 

although drawn on a specified office ; and that all laws or parts 
of laws in conflict herewith are hereby repealed. 

2. Original domestic money orders issued at any money-order Orders payable 
office in the continental United States, excepting Alaska, may be ��an o���� d�;��� 
paid at any money-order office in the continental United States, upon. 
excepting Alaska, if presented for payment on or before the 
expiration of the thirtieth day following the date of issue. After 
that lapse of time within the period of their validity, which is 
one year from the last day of the month of issue, they shall be 
paid only at the office therein deSignated as the paying office, Or 
repaid at the office of issue. 

3. Money orders iss'ued in Ha'waii, drawn on offices therein lo- O r d er s  issued 
cated, may be paid at any money-order office in Hawaii if pre- �7£:e

n�nd�:;a7�' 
sented tor payment 0'11, or before the expiration of the thirtieth 

day following the day of issue. After that lapse of time 'within 

the period of their validity, which is one yeaT fTom the last da,y 

Of the nwnth of iss�tC, thcJj shall be paid only at the office therein 

designa ted as the paying office, or repa'id at the office Of issue. 

4. When in accordance with the foregoing provisions of this I s  s u i  n g post-
. 

d . . 
d ffi h th th 

master to be noti-sectIOn a money or er IS pal at an 0 ce ot er an e one tied of payment. 
therein designated as the paying office, the postmaster making 
the payment shall immediately send to the postmaster at the 
issuing office a notice thereof ( Form 6126 ) ,  which shall describe 
the money order by its serial number, the amount, and the dates 
of issue and payment. Upon receipt of such notice the postmas-
ter at the issuing office shaH file it with the application for the 
money order, and send at once to the postmaster paying the order 
an acknowledgment of receipt of the notice, which acknowledg-
ment shall include a statement to the effect that an application 
for a duplicate of the order has not been and will not be certified. 
Until such acknowledgment is received credit shall not be taken 
for payment of the order, but it shall be considered as part of the 
cash on hand : Pr01;idcd, hOlDf3Ver, That when ten or more money 
orders drawn on the same office are presented for payment at an 
office other than that designated for payment in the money orders 
the postmaster cashing same may forward them with a request 
for reimbursement by nse of Form 6588 to the post office on which 
they are drawn. 

5. Payment of a money order may be made on due presenta- Name of paying 
tion, and credit therefor may be taken at the office meant, when 

office misspelled. 

the name thereof in the money order is only slightly misspelled, 
or in such case as where " Balto." is given in place of Baltimore, 
" Cin. " in place of Cincinnati, " Kans. City " in place of Kansas 
City, " N. Y." in place of New York, " Okla." or " Oklahoma " in 
place of Oklahoma City, 01' " Phila." in place of Philadelphia. 
Irregularities of this kind shull be reported by the paying post� 
master to the Third Assistant Postmaster General, D ivision of 

Money Orders. 
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PrecautlOll8 In Sec. 1108. When a money order is presented for payment the paying orders. ' 
Examination of postmaster shall examine it to see that it is properly drawn, 

or�e{g. ;�Ct u r e of signed, and stamped ; that it corresponds e�actly with the coupon, 

;:�r��ri��'
d 

1�rs:: and that it is signed by the payee or by the person authorized 

ceive payment. by the payee to receive payment. The postmaster shall not re-
Order issued on fuse to pay a money order issued on Sunday if it be reo-ular in Sunday. b 

otller respects. 

A m 0 u n t not 2. The amount of an order shall not be paid un til the original paid until order 
is presented. order, or a duplicate thereof issued by the department, is pre-

sented. 
Id�ntification of 3. Unless the applicant for payment is personally known by the applIcant for pay· • 

ment. postmaster or paymg clerk to be the owner of the order, he 
should be required to prove his identity. 

See sec. 1088 as to payee who is also remitter and a s  to specimen 
signatures sent as aids to identification. 

It app1ic�nt un· 4. If the payee or the person applying for payment be unable able to wrIte. • •  
to WrIte, hIS mark shall he witnessed in writing, in the presence 

to ���t:a�;n��� of the postmaster, by a person known to the latter. Neither the 

postmaster nor the paying clerk shall act as witness. 

R e s ponsibility 5. If an order be paid to the wrong person through lack of prefor wrong pay· 
ment. caution on the part of the postmaster, the latter will be held 

accountable for the amount of the order. 

ac3�nu ��
e
�. loBt, 6. Upon payment on separate advice it shall be attached to 

the coupon and filed therewith. When the order and coupon 
have become separated and the coupon lost before presenta

tion of the order, application shall be made on Form 6006 for a 
separate advice, upon receipt of which, if it agrees with the order 

and names the party claiming to be tlle payee, and the order is not 

invalidated by age, nor otherwise irregular, payment may be 

made, and the separate advice, with the date of payment stamped 

thereon, shall be filed in place of the coupon. 
D i f f e r ence in 7. III case the name given in the separate advice differs from the name of payee. 

name given in the coupon as that of payee, but is that of the per-

son or firm claiming to be the payee, and the order is not other

wise irregular, payment may be made on due presentation of the 
order properly receipted in claimant's own name. It will not be 

necessary to make any notation on the order relative to such dis

crepancy. ( See sec. 1098. ) 
Alterations or 8. Upon presentation of a money order for payment the post-discrepancies. 

master shall examine it, and in case any discrepancy whatever 

is found between the amount written in the blocks on the right 
of the orner and the sum named in the coupon or between the 

amount written in order or coupon and the printed figures con

stituting the marginal check on the left of the order, the post-

master drawn on, stating the nature of the discrepancy, shall 

make application immediately to the issuing postmaster on Form 

6006 for a correct statement of particulars or separate advice, 
which shall be given on the reverse of that form ; and credit shall 

not be taken for payment in any such case prior to receipt of 
response to such application unless specially authorized by the 

department. When such application is made, a memorandum 

428 



TITLE VIII.-MONEY-ORUER SYSTEM. 

thereof shall be written on the lower margin of the coupon or on 
the back of it by the postmaster, but he shall not retain posses
sion of order or coupon unless he has made a payment or an 
advance thereon as provided in the next paragraph. 

§1 108 

9. In case the amount is omitted in the blocks on the right of O m i s s i o n  of 
the order, but appears in the coupon, and as there enterQd is 

amount. 

free of alteration and does not exceed the largest sum indicated 
by figures remaining attached to the marginal check, payment 
may be made and credit taken therefor without sending for a 
separate advice, provided the amount paid be written by the pay-
ing official on the face of the order, thus : " Paid $---, amount 
named in coupon." Similarly, if the amount is omitted in the 
coupon, but appears in the blocks on the order, and as there 
entered is free of alteration and does not exceed the largest sum 
indicated by figures remaining attached to the marginal check, 
payment may be made and credit taken therefor without sending 
for separate advice, provided the amount paid be written by the 
paying official across the face of the coupon, thus : " Paid $--, 
amount named in order." Defects of this kind, however, shall be 
reported to the Third Assistant Postmaster General, Division of 
Money Orders. 

10. Payment of an order shall not be withheld because the Am 0 u n  t ex
amount in the coupon is expressed wholly in figures, if the �;l;�ed improp
amount thus expressed is the same as that entered in the blocks 
on the right of the order, and does not exceed the largest sum 
indicated by the figures remaining attached to the left of the 
order. Letters, and not figures, shall always be employed to ex-
press the number of dollars in the coupon ; and the paying post-
master, giving the name of the issuing office, shall report to the 
Third Assistant Postmaster General, Division of Money Orders, 
every case where figures instead of letters have been employed in 
the space for entry of the number of dollars in the coupon. 

11. In any case of discrepancy between the amount entered in D i s c r epancies 
the blocks on the order and that written in the coupon payment in amount. 
may be made on receipt of a separate advice, on Form 6006, 
naming ei ther of those two amounts, even if it exceeds the largest 
amount indicated by the printed figures remaining attached to 
the left of the order, or even if the marginal check has been en-
tirely removed, if the order be not otherwise irregular. Pending 
receipt of response to request for a separate advice in such a 
case, the smaller of the two amounts named, respectively, in the 
blocks on the right of the order and in the coupon may be ad-

vanced, if the payee so desi res, provided it does not exceed the 
largest amount indicated by the printed figures remaining at-
tached to the left of the order. For any sum thus advanced the 
paying postmaster shall take from the payee a written receipt an d 
hold the same ( with the order and coupon)  as representing a 
corresponding sum in cash until the required separate advice is 
received. The proper [lmount should then be paid, and the formal 
receipt of the payee be obtained on the order itself ; and the 
order shall be forwarded in the usual way, as the voucher, with 
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the account in w-h ich credit is taken for the payment. Across 
the face of the order, before it is thus forwa rded, if the snni 
named in the blocks thereon differs from that paid, the paying 
postmaster shall wri te a statement of the amount pai d, thus : _  
" Paid $---, in accordance with separate advice, the same 
being the amount named in coupon." Similarly, if the sum named . 
in the coupon differs from that paid, he shall write across the 
face of the coupon the words " Paid $---, in accordance with 
separate advice, the same being the amount named in the order." 
The separate advice shall be attached to the coupon and filed 
therewith at the Daying office. 

bl!J�� 0 �n�h
co� 12. In case the sum named in separate advice is less than the 

p o  n dissimilar amount entered in the blocks on the order and that written In ��ou
g:tf�e�d;f� the coupon, and the owner of the order accepts the amount named 

in the a dvice, the paying postmaster shall \-vrite across the face 
of the order an d of the coupon the words " Paid $_. --, amount 

-procedure when named in separate a dvice," and take credit for that amount. If 
����e�:,,����J.bas a larger sum has been advallced under the provisions of the 

preceding paragraph, and the difference is not returned by the 
payee, the issuing postma ster shall be required to make the differ
ence good to the paying postmas ter. 

A m  0 u n t s in 13. In case the sum named in the separate advice exceeds both 
blocks and cou- . . 
p o  n dissimilar the amount entered in the blocl�s on the order and tha t wntten III 
��un\ ei� �d;f�e� the coupon, the postmaster at the office drawn on shall report the 

I m p r o p e r l y  
stamped. 

facts by letter to the Third Assistant Postlllfl ster General, Di
vision of Money Orders, stating what amount is entered in the 
order, what amount is written in the coupon, what amount is 
indicated by . the marginal check, and what amount has been paid, 
if any, and await instructions. 

14. Payment of a money order shall not be refused because 
the issuing postmaster impressed the coupon with a stamp other 
than the 1\1. O. B. stamp. If the issuing postmn.ster has inad
vertently affixed his stamp at the Dlace for the stamp of the 
paying office o n  the order, payment may yet be made ; the im
pression of the former stamp may he covered by pasting oyer 
it a piece of paper bearing the impression of the latter. In like 
manner, when an order bears on its face, i n stead of on its back, 
the stamp of another office at which it has heen cashed for the 
payee and from which it is received with request for reimhurse
ment of .the postmaster, the stamp of the office drawn on, or the 
stamp of the office of issue, according to circumstance, may be 
affixed and the order treated as paid or repaid th ereat. 

O m i. 6  B i o n of 15. An or(1er may be paid notwithst<lnd ino' the absence of Rtamp III coupon. 1:0 
. stamp in the coupon. if the da te of i ssue be not lacking in the 

order itself ; also n otwithstanoing the absence of date in the 
order, if the stamped date be not lacldng ill the coupon. 'Vhen the 
date is lacking in hoth on1er and coul'0n,  the postmaster clnnvn 
on shall forward an applic-ation for a separate advice ( Form 
6006) to .the i ssuing postmfl stel'. If both the or(1er and coupon 
are regular in all other respects, the postmaster at the paying 
office ' may, if the payee is known to him to be a responsible 
person, advance the amount of the order and bold the receipted 
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order as cash until in receipt of the required separate advice, 
properly stamped and dated. The order may then be treated 
as paid if not invalidated hy age. 

§ 1108 

16. I n  case of omission o f  the name of .the remitter application re�ift�r�:���e�f 
shall be made promptly for a separate advice supplying that 
particular, if desired by the payee. Payment may be made, 
however, on due presentation of the order if it  be not otherwise 
defective. It will not be necessary to call for a separate advice 
when address of the payee is missing if the postmaster at the 
office drawn on is satisfied that the party presenting the order 
is  the payee therein named and intended or is .the owner thereof 
and the order is found to be regular in all other respects. 

17. Any signature of the payee not inconsistent with the name S ig n a tu r e of 
given in the coupon may be accepted by the paying postmaster 

payee. 
as sufficient, provided he is satisfied that it is the genuine signa-
ture of the payee intended. 

18. When an order is issued in favor of a married woman, she S ig na tu r e of 
should be described in the application and in the coupon by her 

married woman. 

own given name and not that of her husband, if the former name 
is known to the remitter. The postmaster drawn on, however, 
in any case where a married woman, payee of an order, is de-
scribed in the coupon by her husband's given name, may pay the 
order on due presentation, after causing her to write the hus-
band's name, or to incorporate that n ame with her own in signing 
the order. 

19. An order drawn in favor of a public officer or officer of a Sig na tu r e of 
corporation, company, or aSSOciation, as such, may be paid to his Officer. 
successor, if presented by the latter, who, in receipting for same, 
shall be required to indicate in writing the capacity in which he 
acts, thus : " William Jones, treasurer, successor to George Thomp-
son." 

20. When the payee is a society or corporation, the person who Wb�n payee is 
has authority to receive payment of moneys due such payee shall ����I��: or cor· 
receipt the order in his official capacity, and, if occasion arises, 
the postmaster may require satisfactory proof of such authority. 

21. The paying postmaster shall affix or cause to be affixed to S i g na t u r e of 
the signature of the person receiving payment on a money order 

agent. 
any such word or words as may be necessary to explain the right 
of such person to collect the amount. For instance, where an 
order drawn in favor of a company is paid to its local manager, 
the word " Manager " should be made to appear beneath or 
opposite his signature to the receipt. 

22. The use of a stamp for signature in place of written St:u:uped si�na
signature of payee or agent of payee in receipts on money orders ��:n l;uth��f��J: 
drawn in favor of a business house, society, corporation, or 1 n-

dividual receiving remittances largely in that form is hereby au-
thorized, provided orders so receipted are presented for payment 
only through a National or State bank located in the city or 
town on which they are drawn, and when such banks expressly 
guaTantee the signature by rubber stamp or other indorsement 
on the back of the orders. 
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23. All of the requisite signatures to any money order-those 
of payee, indorsee, or witness to payment-shall be written and 
not stamped. When, however, an order is drawn or made payable 
to a firm, corporation, or association the name of the firm, cor
poration, or association may be stamped, provided that beneath it 
the signature of the person receiving payment or executing the 
indorsement in their behalf be written. 

24. Neither the use nor the omission of a title or prefix such 
as " Dr.," " Rev. ,"  " P rof.," " Madam," or " Mrs.'" in the signatUre 
to an order shall affect the validity of the order as a voucher, 
and should not be insisted on by the paying postmaster, whether 
or not the payee is designated by such title or prefix in the 
coupon, except in a case of the kind mentioned in paragraph 22. 

P a I d moner Sec. 1109. After payment of an order the date of payment shall o r  d e r s to be stamped and re. immediately be stamped upon the order and coupon or advice cordell. and also entered opposite the record of the order in the " Register 
of orders paid and advices received." 

See sec. 248 as to attaching paid orders to accounts as vouchers. 
D e p a r tmnt  Sec. 1110. After a n  order has once been paid a t  a money-order not responsible . after payment. office, by whomsoever presented, the department WIll not con-
R e c o v e r y of sider any further claim therefor, but in case of wrong payment 

amount in case of . • . wro ng payment. It WIll endeavor to recover the amount for the owner, provlded 
such wrong payment did not result from the fault of the remitter, 
payee, or indorsee. 

PAYMENT OF ORDERS TO OTHER THAN PAYEES. 

TranRfer {)f or- Sec. 1111.  The payee of a money order may, by his written de�. 
S § 4037 indorsement thereon, direct it to be paid to any other person, and 

1875: Feb. 1 8 ; the postmaster on whom it is drawn shall pay the same to the 
18 Stat. 32 0. person thus desig11ated, prodded hc shall furnish such proof as 
-upon payee's i n- the Postmaster General may prescribe that @1e indorsement is do���el�ta n  one genuine, and that he is the person empowered to receive payment ; 
indorsement in- but more than one indorsement shall render an order invalid and 
validate,;; order. not payable, an<l the boldcr, to obtain payment, must apply in I nval�d order, writing to the Postmaster General for a new order in lieu thereof, how pald. 

retnrning the original order, and making sucb proof of the 
genu ineness of the inc10rsements as the Postmaster General may 
require. 

See sec. 1130 as to payment by duplicate of order jnvalioat�d hy more 
than one indorsement. 

t P a y  me n  t to S'oo. 1112. A money order sball not be paid to a second person 
�o��r!a!!:J:: pel'- without written transfer or indorsement of the same to such 
-on indorsement. person by the payee, in the prescribed form provided on the 

-on power of at· 
tor ney. 

order, except in the following cases : 
( a. )  When tbe payee has, by a duly executed power of attorney, 

designated and appointed some person to collect moneys due or to 
become due him ( in which case the attorney should be required, 
before payment is made to him, to file at the office of payment 
a certified. copy of such power of attorney ) ; or 

-on written or- ( b )  When the payee has given a separate written order, . ad� der of payee. 
dressed to the postmaster at the office drawn upon, and filed with 
tbe latter, authorizing' payment to another person, and designat-
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ing such person by name as the one to' receive payment Qf and to' 

receipt fDr any specified Qrder, Qr fQr all orders payable by the 

£lame PQstmaster to' the payee ; 0'1' 

§ 1 112 

( c )  When a perSQn 0' 1'  firm makes an assignment, and the -u p 0 n assign-ment. 
assignDr intends that money Qrders payahle to' him shall be paid 
to' the assignee, he shQuld execute a PQwer Qf attQrney, Qr give 

such written Qrder separate frDm the instrument Qf assignment, 
to' be filed in the PQst Qffice. The persQn receiving payment as 

attQrney, 0'1' as agent designated in separate written Qrder, shQuld 

receipt the mQney Qrder as such, indicating beneath his signa-

ture the capacity in which he acts ; 0'1' 
( d ) In case Qf the death Qf the payee the mQney Qrder shall be -in case of death 

paid to' his " legal representatives," whO' shQuld be required to' 
of payee. 

present to' the paying PQstmaster satisfactQry evidence Df his 
authDrity to' act in such capaci ty, and to' sign the mDney Qrder 
as executQr Qr administratQr, as the case may be. 

2. A mQney order payable to' a firm, bank, Qr cQmpany which ;b\�h fl�SnCce!:e� 
has ceased to' exist shall he paid to' the legal representative to exist. 
thereQf. ( See sec. 595. ) 

3. The stamp impressiQns which banks O'rdinarily place upDn Bank indorse· 
Drders left with 0'1' sent to' them fO'r cDllectiDn shall nQt be re-

ments. 
garded as indorsements transferring Dwnership Df the Qrders Dr 
within the meaning Qf the statute which fDrbids mQre than Dne 

indQrsemen t. ( See sec. 1111. ) ThDugh all Dr a part Qf any such 
impression is spread Dn the back Df the CDUPQn, the Drder may be 

paid, separated, and emplDyed as a vDucher in the usual manner. 

If the back Df the CQUpDn is so cQvered with bank-stamp impres-

siQns that nO' rDDm is left Dn it fQr the stamp Qf the paying Qffice, 
the date Qf payment may be stamped Qn the face Df the fD'l'm, Dver 

and UPQn the wQrd " CDUPQn." 

4. If an Qrder which has been indorsed twice 0'1' oftener is Order present-ed by first i ndor
presented fQr payment by the first indQrsee, it may be paid to' see. 
him, if regular in alL Dther respects, after he shall have receipted 

it, and the incQnsistent indDrsements may be canceled. 

5_ When an Drder is presented fQr payment by the payee it is Order present-, ed by payee. 
immaterial what signatures appear at the place fDr receipt Dr 
what indQrsements there may he Qn the Drder ; payment may be 

made if the Drder is Dtherwise regular and there is space fDr th� 
payee to' sign his name belQw 0'1' near the wDrds " Received pay-

ment," and incQnsistent Dr unnecessary signatures or indDrsements 

may be canceled. 
n. The payee Dr the remitter Qf an Drder ( but nO' Dne else) na!�b��!.w:��n f� 

may substitute any Qther name fDr Dne which he has already -error by payee or 
written by mistake in the bQdy Df a first indDrsement thereDn, 

j;emitter. 
and payment may be made Dn due presentatiDn Df the Drder by 

the persDn whDse name has thus been substituted, if the Drder be 

nQt irregular in Qther respects. 
7. When a mDney Drder purpQrting to' have been receipted by ba�:s�

m e n t 8  to 
the payee Dr first indDrsee is depDsited in a bank fDr cDllectiDn, 
the pDstmaster at the Qffice drawn upDn may effect payment Dn 

due presentatiDn Df the same thereat by the bank, prQvided there 

be a clear understanding and guaranty Qn the part Qf the bank 
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that the latter will refund the amount if it afterwards appear 
that the depositor was not the owner of the order. A money 

order thus paid should hear upon its back the impression of the 

stamp of the bank. The person receiving payment in the bank's 

hehalf on a money order thus receipted, the signature of the 

payee or indorsee being left undisturbed, may, if the postmaster 

deem it advisable to secure such additional evidence of payment, 

he required to execute a separate manuscript receipt, to be filed 

with the coupon. 

Payment to re- 8. A money order may be paid to the original purchaser ( re-
mitter. mittel' ) thereof at the office on which it is drawn, if presented by 

him thereat, when that office is not the office of issue, provided 

it be a money-order office. ( See sec. 1121. ) 

Note. NOTE.-At offices where the " clearing-house system " is authorized. 
special im:tructions concerning the same will be given. 

"WHEN ORDERS SHALL NOT BE PAID. 
P a y  m e n  t of Sec. 11 13. Payment of money onlers :,;hnll be withheld under 

orders withheld. the following circumstances : 

-w h e n  order ( a )  When the order is presented after the expiration of one 
over one year old. 

year from the last day of the month of its issue. 

See sec. 1 1 35 as to payment of such orders. 
-when presented ( b )  When the person presenting the order is a second or sub-
by second Or sub-
sequent indorsee. sequent indorsee. 

See sec. 1 130 as to payment of orders more than once indorsed ; sec. 
1 1 1 2  as to disreg"ard of i n dorsements when presented by original payee ; 
sec. 1 1 2 1  when presented by remitter for repayment. 

Alleged fraud 2. When request is made by the issuing postmaster or by the 
by payee. 

remitter that payment be withheld for sufficient time to enable 
the remitter to furnish the paying postmaster with proof that 

the order was purchased by him through false representations 

or other frau dulen t action of the payee, who is furthermore al

leged by him to be engaged in conducting a scheme or device 
for obtaining money through the mails by

" 
false or fraudulent 

pretenses, representations, or promises, the case, together with 

the proof furnished, shall be forwarded to the Third Assistant 

Postmaster General, Division of Money Orders. Where the pay
ment of a money order is not forbidden by the Postmaster Gen

eral under the provisions of section 1114, the payee is entitled 
to payment, notwithstanding the protest of the remitter of the 

money order, and the remitter of the money order can not 

forbid the payment of it by any notice to the post office at which 

it is made payable. 

P a. y m e n t of Sec. 1 1 1 4. The Postmaster General may, upon evidence satis
money orders to factory to him that any person or company is engaged in con�::!�D:OllO�IC��:- d:acting any lottery, gift enterprise, or scheme for the distribu
f r n u d u 1 e JI � bon of money, or of an�r real or personal property by lot, chance, 
schemes, }otter- or drawing of any kind, or that any person or company is con
ies, etc., forbId- ducting any other scheme for obtaining money or property of 
de� .. S. § 4041. any kind through the mails by means of false or fraudulent pre-

1890,  Sept. 19 ; tenses, representations, or promises, forbid the payment by any 
26 Stat. 466. postmaster to said person or company of any postal money orders 

-O�d��S payable drawn to his or its order, or in his or its favor, or to the agent 
to agents includ- of any such person or company, whether such agent is acting 
ed. as an individual or as a firm, bank, corporation, or association 
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TITLE VIII.-MONEY-ORDER SYSTEM. § 11 16 
of. any kind, and may provide by regulation for the return to the Amount of or
remitters of .the sums named in such money orders. But this t�;�ed

to " be re-
shall not authorize any person to open any letter not addressed 

. 

to himself. The public advertisement by such person or company 
so conducting any such lottery, gift enterprise, scheme, or · de-
vice, that remittances for the same may be made by means of 
postal money orders to any other person, firm, bank, corporation, 
or association named therein shall be held to be prima facie eyi- E v i d e n c e of 
dence of the existence of said agency by all the parties named agency. 
therein ; but the Postmaster General shall not be precluded from 
ascertaining the existence of such agency in any other legal 
way. 

See sec, 473 as to punishment for mailing lottery matter ; sees. 476 
and 1628 as to mailing fraudulent matter ; sec. 1157 as to international 
mOlley orders. 

Sec. 1115. The postmaster at the paying office shall not for- Payment by Is· 
\Yard by mail in the form of money or a · draft the · amount of a d��. of a new or· 
money order sent to him by mail and purporting to be signed by 
the payee, but shall instead inform the latter that if he so desires -at request of 
a new money order for the same amount, less fee, will be drawn 

payee. 

in lieu thereof in his favor payable at any · money-order office he 
may designate. 

2. If the payee declines in a case of this kind to consent to the If payee de
issue of a new order in his fa VOl', the postmaster shall return to clines new order. 

him the receipted or indorsed order. 
3. If an order which has been indorsed to another person is P a y m e n  t by 

sent by the indorsee with · request for a new order the postmaster new orde.l', at re-, , quest of mdorsee. 
unless satisfied as to the genuineness of the sigllature to the 
'indorsement, shall return the order to the sender and advise him 
that his request will be complied ·with if he · will have the signa- Signature to be 
ture guaranteed by the postmaster where he resides. Such guar- guaranteed. 

antee should be written on the back of the order, thus : " Indorse-
ment guaranteed, --- ---, P. M. --- ---," followed 
by the stamp of the office. 
, 

4. When · a money order is paid by the issue of another one the N o t a t i o n  on 
postmaster shall write across the coupon or advice of the paid coupon or advice. 

ollder the words " Paid by issue of order No. --," giving the 
serial number of the new one. 

COUPONS AND ADVICES AT PAYINQ OFFICES. 

See. 11 16. Every advice received from a country named in Defects In ad· 

Sehedule 1 of the Register of Money-Order Post Offices, shall be vices. 

examined by the postmaster immediately upon receipt thereof ; 
and if another office is designated therein as the paying office he 
shall write the word " Missent " on the upper margin of the 
advice, stamp the date of receipt on the face thereof with . the 
M. O. B. stamp, and mail it to its proper destination. 

2. If an original advice bears a date indicating unusual delay D e l a y e  d arl
in receipt thereof, the postmaster shall examine his file of ad- vices. 

vices and coupons of paid orders, and if be finds that the order 
has already been paid on a " second advice " the original advice 
should be attached to the " second advice " and filed without fur-
ther action. 
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Advices drawn 3. Advices of orders drawn on offices not authorized to transact 
��r ����

ne
y-

or- money-order business shall be forwarded to the Third Assistant 
Postmaster General, Division of Money Orders. 

M i s s I n g ad- Sec. 1 1 1 7. Upon presentation for payment of a money order 
vices. issued in a country named in Schedule 1 of the Register of Money-
-request for. Order Post Offices, if no advice thereof has been received, . a 

req uest ( Form 6OO6b ) for an advice shall be sent to the issuing 
postmaster, and a record of the same, with date thereof, be made 
opposite an entry of parti culars of the order in the register of 
ad vices received, or ( at a post office where the filing system has 
superseded the use of registers ) on a " dummy advice " ( Form 
6647 ) ,  to be filed with advices of unpaid orders. 

Examination of 2. Upon receipt of a " second advice " the register and file of 

�i
e
�e�g�� ��1��: advices ( of paid as well as unpaid orders) shall be carefully ex

alllined, and if an advice has not been received, the " second 
advice " shall be treated as if it were the original. 

S�cond advice 3. If a " second advice " is received which o-ives the name of nallling another b 

paying office. another office as the one drawn on, the postmaster shall make 
report of the facts to the Third Assistant Postmaster General, 
Division of Money Orders. 

to S�:n�ec��1�� Sec. 1118. When a separate or second advice is received, cor
and filed. recting the name of payee or amount, the entry in the register 

shall be made to read accordingly, and the separate or second 
advice shall be attached to and filed with the coupon or origiI}al 
advice. 

a dC;r��n: t: 
nb� Sec. 1119. As soO'n as practicable after the close O'f each day's 

filed. business all couPO'ns of money orders paid and all advices re, 
ceived during the day shall be filed in proper order, alphabet� 
ically, according to names O'f issuing O'ffices and State 0'1' country 
of O'rigin. The advices of unpaid O'rders shall be kept separately 
from the advices and COUPO'ns of paid orders. 

Note. NOTE.-At certain of the large post offices equipped with the electrical 
tabulating system a special method of filing p.aid conpons adapted to 
the system is in use. 

yalt:Y��d�r�� In-
Sec. 1120. Advices of orders issued in the countries named in 

Sehedule 1 O'f the Register of Money-Order PO'st Offices, when they 
become invalid by reasO'n O'f age-that is, when not paid · within 
one year frO'm date of issue of the orders-shall be forwarded to 
the Third Assistant Postmaster General, Division of Money Orders. 

CHAPTER 4. 

REPAYMENT OF MONEY ORDERS : DUPLICATE ORDERS : 
PAYMENT OF INVALID ORDERS BY WARRANT. 

REP A YM:ENT OF DO':MESTIC ORDERS. 
Repa.yment up- Sec. 1121. The postmaster issuing a money order shall repay 

::m��f�!�atlon of the amount of it upon the application of the person who obtained 
R. S. § 4039. it and the return of the order ; but the fee paid for it shall not be 
Fee not to be returned. returned . 
. R e p  a y m e n  t 2. A domestic mO'ney order may be repaid if the holder receipts made, when. 

it and presents it at the post office within one y�ar frO'm the last 
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day of the month of its issue ; and it shall not be repaid within 
that period if  a duplicate of it has been issued, or if it is presented 
by anyone other than the remitter or payee or first indorsee. 

§ 1124 

3. When an order is presented by the remitter for repayment R e p  a y m e n  t 
within the period of its validity repayment shall be made if there to remitter. 

is sufficient space for his signature below or near the words 
" Received payment," and inconsistent signatures or indorsements I n c o ns i s tent 
thereon shall be crossed out with pen and ink. signatures. 

4. Immediately after repayment of a money order the date of Date of repay
repayment shall be stamped on the face of the order and on the ment. 

back of the coupon, with the M. O. B. stamp, and entered in the 
register of orders issued. The coupon shall be detached and filed 
with the coupons of paid orders. Credit for the repayment shall vic��call of ad

'be taken in money-order cashbook and the postmaster's account, 
and the Qrder be forwarded as a voucher by the issuing post-
master. 

5. When the notice is received from the issuing postmaster of Return of ad
repayment of an order issued in one of the countries named in ;!��y�e��tice of 
Schedule 1, Register of Money-Order Post Offices, the postmaster 
at the office drawn on shall return the corresponding advice to 
the issuing office, provided payment has not been made by means 
of a duplicate order. If the advice is not in the possession of 
the postmaster at the office drawn on, he shall mail to the issuing 
office a certificate to that effect on Form 6028, or in manuscript 
if he has · no form of that kind. The notice of repayment shall 
be filed with the advices and coupons of paid orders, and a note 
of the fact and date of repayment shall be made opposite the 
entry of the order in the register of advices received and orders 
paid. 

See sec. 1130 as to money order>; in the hands of a second or any sub
sequent indorsee ; sec. 1135 as to tile issue of warrants for amounts of 
orders which have become invalid by reason of age. 

Sec. 1122. A money order may be repaid by the issuing office Repayment to 
to such person as the remitter may designate by his indorse- i::.nt of remit
ment thereon, substituting the word " Remitter " for that of 
" Payee " where the latter occurs in the printed form for indorse-
ment, or by giving a separate written order addressed to the 
postmaster and to be filed at the post office. The persQn receiv-
ing repayment as agent designated in separate written order 
shall receipt the money order as such, indicating beneath his sig-
nature the capacity in which he acts. 

Sec. 1123. �n the case of every repaid order, acro� the face Record of ri.'
of the remitter's original application, and in the column of " Re- payments. 
marks," against the entry of the order in the register of orders 
issued, the issuing postmaster shall write the date of repayment 
and the words " Repaid to remitter," " Repaid to payee," or 
..  Repaid to indorsee," as the case may be. 

DUPLICATE ORDERS : APPLICATION AND ISSUE. 

Sec. 1124. Whenever a money order has been lost within one Lost valid Or
year from the last day of the month of issue the Postmaster ders. 
General, upon the application of the remitter or p�yee of such f89�' � 4042°,.; . 
order, may cause a duplicate thereof to be issued, without charge, 28 Stat. " ��: I ,  
providing the person losing the original shall furnish a certificate -p a y m e n t  by 
from the postmaster by whom it was payable that it has not been, duplicate. 
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. C.ertificate of and will not thereafter be, paid ; and a similar certificate from 
�ssUlng and pay- the postmaster by whom it was issued that it has not been and mg postmasters. 

will not . thereafter be, repaid. 
' 

D n p l i c ate of Sec. 1 120. An application for a duplicate of a lost money order lost valid orders. b 
. 

d b 'tl h "  h . may e receive y el leI' t e ISSUIng or t e paYIn.g postmaster 
within one year from the last day of the , month of issue of such 

�pplication for, order. Such application shall be made on Form 6002 and shall 
how maoe. 

be filled in by the postmaster, who, after signing the certificate 
on the back, shall mail it to the postmaster at the office of issue 
or of payment, as the case may be, for his certificate, after which 
it shall be sent to the Third Assistant Postmaster General, Divi
sion of Money Orders. 

See sec. 1 1 35 as to application for warrant where orders are more 
than o()ne YE:'.ar old. 

Duplicate pay- 2. A duplicate in lieu of a lost order can be made payable only 
able to whom. to the payee, or, in case of indorsement, to the indorsee of the 

C o  n s e n t of original, unless the written consent of the payee or _ indorsee to 
payee or indorsee. 

the repayment of the order by duplicate to the remitter, sh aH 
have been obtained and duly filed in the department. 

C e r t i ficate o.f 3. The written consent of payee or indorsee to the repayment 
�uec�u�o�:;�:.s of by duplicate to the remitter of a lost order shall bear a certificate 

as to its genuineness from the postmaster at the place where the 
payee or indorsee resides. Issuing and paying postmasters shall , 
aid the remitter, so far as they may be able, in obtaining the , 

If payee is dead. consent required by this section. If the payee or in dorsee is dead, 
the written consent of his legal representative must be obtained, 
who should be required to exhibit to 'the postmaster who certifies 
to such consent the proper documentary evidence of his authority , 
to act in that capacity. If the payee or indorsee, or his legal . 
representative, can not, after the lapse of a reasonable time, be 
found, satisfactory evidence of that fact should be forwarded 

Bond of indem- to the depa rtment with the application for duplicate. A bla nli 
nity. bond of indemnity, in a penal sum of the amount of the lost 

order, shall then, if necessary, be sent the remitter for execution 
and return to the department, the condition of such bond being 
that if, after the issue and payment of a duplicate to the re.,
mitter, any other person shall establish a valid adverse claim to 
the original order, the amount paid on the duplicate shall be 
refunded to the department upon demand. 

R e m i t t e r  or 4. When an application is made by the remitter of a lost order 
�oa�:nt. refuses for a duplicate thereof payable to himself, if the payee will not 

sign consent to repayment the postmaster at the office drawn on 
shall return the application, with a statement thereon to that 
effect, to the issuing postmaster, who shall then notify the 
remitter and suggest to him that he change the application so 
that the duplicate shall be drawn payable to the payee. If the 
remitter declines to do so, the postmaster at the' office drawn on 
shall be notified of that fact in writing on the same application. 
The latter, after certifying it, shall transmit such application to 
the department, unless he has. already received and forwarded an 
applicati.on :!'rom the payee for a duplicate to be issued �n place ; 
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of . the same ordel', in which case he shall return the remitter's 
application with a statement to that effect. 

5. An application for a duplicate of a lost order may be Ap p l i c a t i o n  
accepted b y  the postmaster drawn on from the payee if h e  can 

from payee. 
give the particulars thereof, and without certifying it, the post-
master shall mail the application to the issuing postmaster, who, 
after certifying the same, if repayment has not been made, shall 
return it to the paying postmaster, for certification by the latter, 
and for transmission by him to the department, if meanwhile the 
original shall not have been presented and paid. 

6. Applications originating in the United States for duplicates Cert�in foreign 
of lost orders issued at or drawn upon post offices in any of the countrIes. 
countries named in Schedule 1, of the Register of Money-Order 
Post Offices, shall be forwarded directly to the Third Assistant 
Postmaster General, Division of Money Orders. 

Sec; 1126. When an application for a duplicate of a lost order A p p l i c a. t i o n  

. . . d t t h  ffi h t h  d 
. d th t for (]upllcate or· IS reCeIVe a e 0 ce w ere . e or er was Issue , e pos - der at Issuing of. 

master shall compare the particulars of the order as entered · in fiee. 

the application for duplicate with the remitter's application on 
which the order was issued, to see if the number and all other 
particulars are correctly given, and especially whether the order 
should have been drawn on the office named in the application for 
duplicate as paying office. The register of orders issued shall also Exam i n .a tion and companson. 
be examined for any record of repayment before a certificate of 
nOJwepayment is given. When the application for duplicate is 
certified at the issuing office, the following should be written or 
stamped across the I;emitter's original application and opposite 
the entry of the order in the register : " Duplicate applied for in 
favor of --- --- ( remitter or payee, as the case may be ) ,  

---, 19-; Original not to be repaid." The issuing post� 
master shall enter correctly the number of his office in the upper 
left corner of the application. 

2. To guard against the possibility of paying a money order . When applica
more than once, the postmaster at the office of issue shall not ����d!��ll be for
certify or forwaI�d an application for a duplicate order prior to 
the expiration of the thirty-sixth day following the s.ate on which 
the original was issued, provided, however, that an application 
may be accepted, certified, and forwarded at once if the applicant 
or the party in whose favor the appl ication is made shall execute 
a good and sufficient bond of indemnity ( Form 6116 ) in a penal 
sum not less than the amount of the order, conditioned for the 
refund of the amount paid on the duplicate in the event that 
after payment thereof any other person shall establish a valid 
claim to the original order, or in case it shall appear that the 
original has been paid to the rightful owner at another office. 

Soo. 1127.  When application for a duplicate of a money order Execution of 
eertilieaire at pay

alleged to be lost is received at the paying from the issuing office, Ing office. 

the postmaster, before executing the certificate as to nonpayment 
of the original shall examine all entries in the register of orders Examination of , . . . . records. 
paid and advices received subsequent to the date on WhICh the 
order ·· was issued, and shall also examine his file of coupons 
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and advices of paid orders to ascertain whether or not payment 
has already been made on the original or a duplicate thereof. 
If he finds that the order has not been paid, he shall execute 
the required certificate to that effect and forward the application 
to the department. If it was issued in the United States, he shall, 
by copying from the application for duplicate and without making 

Record at pay- any payment on the application, prepare and file with his coupons 
iog office. of paid orders a description of the lost order on Form 6002-a or 

6006, upon which he shall make a memorandum as follows : 
" Duplicate applied for in favor of --- --- ( payee or re
mittel' ) , ---, 19-," the date to he inserted being that of the 
certificate. A similar entry shall also be made in the register of 

Order issued in orders paid and adYices received. If the order was issued in 
foreign country. 

any one of the foreign countries named in Schedule 1 of the Reg-
ister of Money-Orc1er Post Offices, with which the United States 
transacts money-order business on the domestic basis, like memo
randum shall be made. Particular care shall be taken to avoid 

Original order mistakes in writing the amount on Form 6002-a or 6006 and ill paid. 
the register. If it is found that the original order has been paid, 
the application shall be returned to the issuing postmaster with 
a statement to that effect, giving date of payment. 

When applles- Sec. 1128. The issuing postmaster shall not accept an applica� t I o n  for dnpll- . f d ' d b '  cltte may be ae- bon or a uplIcate or er to e Issued on account of loss of the 
eepted. original until sufficient time for receipt of acknowledgment from 

the payee has elapsed unless it is known that the original has 
been lost or destroyed or has gone astray. Proof of actual loss 
need not be required. If the remitter has not received a response 
in any form from the payee within a reasonable time from date of 
issue of the money order, the issuing postmaster may, at the re-

Inquiry to pay- mitter's request, a ddress an inquiry on Form 6193 to the paying 
inC>'" office. . . " postmaster for the purpose of ascertammg whether or not the 

order has been presented and paid. 
R e e o v e r ;r of Sec. 1 1 29. When a money order alleged to have been lost lost order. 

comes into the possession of the remitter, payee, or indorsee 
thereof after application for a duplicate has been made, the 
postmaster to whom the order , is presented shall notify the 

Paymer:t of, b� Third Assistant Postmaster General Division of Money Orders fore duphcate IS ' , 
issued. who may authorize the payment or repayment, as the case may 

he, of such original order, provided no duplicate has been issued 
in lieu thereof. If such duplicate has been issued, the postmaster 
to whom the order is presented shall write across it the words 

Cancella�ion o�, " Canceled-Duplicate issued." If the person who presents the after duphcate IS 
issued. order requires the postmaster to return it to him, he may do SO ; 

but if not, the order shall be sent to the department for disposal. 

de�:Yfne
V�\I���:d Sec. 1130. An original or duplicate money order bearing more 

by indorsements. than one indorsement is invalid in the hands of anyone other 
than the remitter, payee, or first indorsee. ( See sec. 1111. ) The 
holder of such an order, if he is the second or any subsequent 
indorsee, to obtain the , amount thereof, must make application for 
a duplicate or triplicate, as the case may be, and furnish such 
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proof as the Post Office Department may require relative to the 
genuineness of the indorsements. 

See Sec. 1112 as to payment to payee or first indorsee wilen order has 
been more than once indorsed. " 

§ 1133 

2. Application for a duplicate of an illegally indorsed or muti- A p p lIcations. 
lated or defaced money order shall be made on Form 6002, and how made. 
may be received at either the issuing or paying post office. The 
coupon as well as the order itself shall be forwarded with the 
application to the Third Assistant Postmaster General, Division 

" of Money Orders. If the application is made through the office at 
which the order was issued, a record of it shall be made as pro
Yided in section 1126. If the application is made tl1rough the 
office drawn on, the postmaster thereat shall place in his files a 
memorandum thereof as provided in section 1127. 

Sec. 1181. Duplicate money orders shall be issued only by the Duplica.t,c or-
P t t h 11 t ·  th d . ders to be Is-department. os mas ers s a no Issue em un er any CIrcum- sued only by de-

stances. partme.nt. O f f  I c e s  UI)()D 
Sec. 1182. A duplicate money order shall be drawn only upon which duplicates 

the office where the original was issued, or upon the office " on may be drawll. 
which the original was drawn and payment or repayment shall 
be made only at such offices. When the payee of a duplicate 
resides at a place distant from the office on which it is drawn, it 
may be paid by the issue of a new order for the same amount, 
less fee, on the money-order office nearest such payee's place of 
residence. He should receipt the duplicate, or indorse it to the 
postmaster at the office on which it is drawn, and send it to the 
latter with request for payment thereof by the" issue of a new 
order, naming the office on which the new order should be drawn. 

PAYMENT AND REP A YMENT OF DUPLICATE ORDERS. 

Sec. 1138. Upon presentation of a duplicate of an order which Record of pay
was drawn on his office the postmaster shall look for the descrip- :::� �� �e::�: 

tion of the original order on Form 6002-a or Form 6006, filed as cate. 
provided in section 1127, with the coupons of orders paid thereat, 
or for the advice ; and upon effecting payment shall see that 
record of the number of the duplicate and date of payment be 
made opposite an entry of the order in the register of orders paid 
and advices received, thus : " Paid by duplicate No . --, 19-." 

Similarly, when repayment is made on a duplicate order a 
note giving the number of the duplicate and the date of repay-
ment shall be made across the face of the remitter's original ap-
plication and in the register of orders issued. The coupon at-
tached to the duplicate after being stamped with the date of pay-
ment or repayment shall be separ,ated therefrom and filed in its 
proper place among other coupons of paid and repaid. orders ; and 
the duplicate order itself, stamped with the date of payment or 
repayment as voucher for the disbursement, must be forwarded 
by the postmaster, with his next money-order account, to the 
Comptroller, Bureau of Accounts, Post Office Department. The 
record kept on Form 60()2-a or Form 6006 or the advice, as 
the case may be, should be attached to the coupon and filed 
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therewith when payment of duplicate is made at the office on 
which the original was drawn. Before payment 01' repayment 
is made on the duplicate particular care should be taken to see 
that it agrees with the record as to amount. In taking credit for 
such payment or repayment in the money-order account at first 
and second class offices the number of the duplicate' as well as 
the number of the original shall be written. 

See sec. 1135 as to payment by wan'ant when duplicate bas become in
valid by reason of age. 

P r e c a. u t ions See. 1134. When a money order more than a month old is 
�f;��l\� double presented at the paying office, the postmaster shall examine his 

file of coupons of paid orders, likewise his register of ad vices 
received and orders paid, to see if he has any record of the order, 

,and if he finds that an application for a duplicate of the order 
has already been certified and forwarded he shall follow direc
tions given in section 1129. Similarly, when an order more than 
a month old is presented for repayment the postmaster shall 
examine the application on which it was issued. also the register 
of orders issued. If a duplicate has been applied for, neither 
payment nor repayment shall be made on the original without 
special authorization from the department as provided in section 
1129. Postmasters and paying clerks generally shall take like 
precaution whenever circumstances render it advisable in the case 
of money orders presented within one month from date of issue. 
Clerks in charge of contract stations should be careful in this 
respect and should, in case of presentation of a money order more 
than a month old, make inquiry of the main office as to w�ether 
or not an application for a duplicate has there been certified, 
and may do so in the case of any money order of more recent issue 
if the interval between date of issue and date of presentation 
has been of such length as to suggest the possibility that such 
an application has been filed. 

Record of ap- 2. At first and second class offices where the " filing system " 
gU�����ns fol' du- has superseded use of registers or where payments are numerous, 

in addition to the memoranda to be made on advices or filed 
with coupons of paid orders as provided in section 1127 for the 
convenience of the paying clerk, a separate card record of appli
cations for duplicate money orders may be kept on Form 6002-a or 
Form 6006. 

iNVALID ORDERS PAYABLE BY WARRANT. 

Invalid money Sec. 1 135. Domestic money orders shall not be paid at the or�\ers 4036 offices upon which they are drawn, or at the offices of issue after 
iS83: �Iar. i ;  one year from the last dflY of the month of issue of such money 

22 Stat. 528, , orders ; but such money orders shall be sent to the Post Office 
1�9<l, Jail. 27 ; Department and shall be paid by ' a warrant of the Postmaster 28 

l���t. J��� 10 . General countersigned by the Auditor for the Post Office Depart-
42 Stat. 24. • ment ( Comptroller General ) out of any money in the Treasury 
-payable 0 n 1 y to the credit of the Post Office Department, to the extent of the by warrant. . d . tl ' . t th t d t' b --{L p p r opriation moneys pal III on us accoun , e paymen s so rna e o , e 
out of which pay- charged to an appropriation account hereby created to be de-
able. , llDminated " Unpaid money orders more than one year ' old." 

1908, :May 27 , 2. The Postmaster General, upon evidence satisfactory to him, 35 Stat. 416. . and under such special regulations as he shall prescribe, may 121��t.J��� 10 , 
cause · payment to be made in the manner prescribed in �ections 
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four and eleven of the act approved January twenty-seventh, 
eighteen hundred and ninety-four, of the amount of any domestic 

§ 1 136 

money order remaining unpaid after the lapse o f  three years -more than three 
from the date of its issue. And it shall hereafter be the duty years old . 
of the Auditor for the Post Office Department ( General Account-
ing Office ) to maintain a complete and, permanent record of all 
unpaid money orders issued by postmasters in the United States, 
or such of its insular possessions as are amenable to the authority 
of the Postmaster General for payment within its own territory, 
such record to serve as a basis for adjudicating claims for pay-
ment by warrant of the amounts of said orders. 

3. A duplicate money order becomes invalid if not presente<l Duplicate or· 
for payment \vUhin one year from the last day of the month 

ders. 

of issue of the original. 

4. The holder , of an o riginal or duplicate money order which Application for 
. 

'd f f 
warrant. 

remams unpal a tel' the lapse of one year from the last day 0 -p r o c e e d i n g s 
the m onth of issue of the original, in order to obtain payment of thereupon. 
the amount thereof must present such original or duplicate order 

to the postmaster at a money-order office ( not necessarily the 

office of issue or of payment ) ,  who shall forward it through the 
postmaster at the office at which it was issued or the postmaster 

at the office upon which it was drawn to the Third Assistant 
Postmaster General, Divi sion of Money Orders, with an appli-
cation from the holder for a warrant for the amount. The post-
master hefore whom the application is made shall furnish the 
required Form No. 6003. Upon receipt of the application in due 
form at the Post Office Department, if the department is satisfied 
that the order has not been paid or repaid and that the applicant 

is entitled thereto, a warrant for the amount thereof, drawn upon 
the Treasurer of the United States, shall be issued without charge 
to the applicant and mailed to his address. The Post Office De-
partment, however, reserves the right in all cases, before issuing 

a warrant for the amount of an invalid money order, whether to 
the remitter, payee, or indorsee, or legal representative, beirs, or 
assigns of ei ther, to exact from him or them a bond of indemnity 

in a penal sum of the amount of the money order, for the purpose 
of securing the department against loss in the event that any 

other person shall establ ish a valid adverse claim to the order or 
the amount or any portion of the amount thereof. 

' 5. The regulatiO'ns gO'verning applications for and issue of -regulations not 
duplicate money orders, where nO't inconsistent with the pro- �1��nsistent to ap· 

visions of th is section or section 1136, shall apply to' O'rders 
which have become invalidated by age. 

Sec. 1 136. Whenever a money O'rder, which has not been paid L o s t  Invalhl 
within one year frO'm the last day of the mO'nth O'f issue, has money orders. 
been lO'st the Postmaster General, uPO'n the application O'f the �89�· !a��4

2
07 .  

remitter or payee of such O'rder, shaH issue a warrant fO'r the 28 Stat. ,33. ' 

payment thereof, as prO'vided for in section four of this act, with- 1921, June 10 ; 
out charge, on the certificate O'f the Auditor for the Post Office ':':w S;�t� a2�t for 
Department ( General Accounting Office ) ,  or upon such other payment of, issued 
proO'f sati sfactO'ry to the Postmaster General, that the order has on application. 
not been paid. ' -proof of 110n· 

payment. 
2. Application fO'r the issue of a warrant in lieu O'f an O'rder -appl ication Jor 

invalidated by age, which is  alleged to ' be lost, shall be made in ������1.1t, how pre· 
accO'rdance with the preceding sectiO'n. Satisfactory proof of 
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such loss must be submitted to the postmaster, who shall transmit 
the same to the Post Office Department with the application for 
the warrant. 

See see. 1124 as to first part of above statute regarding payment of 
lost orders witbin one year from date of issue ; sec. 4 of tbe above act 
is given as part of sec. 1135. 

CHAPTER 5. 

INTERNATIONAL MONEY-ORDER SERVICE. 

GENERAL PROVISIONS, 

Esta1>1lshment Sec. 1 1 37. The Postmaster General may conclude arrangements 
of international with the post departments of foreign Governments with which 

::,fc:.Y - 0 r d e r postal conventions have been or may be concluced for the ex
R. S. § 4028.  change, by m�ans of postal orders, of small sums of money, not 
1889,  Jan. 30 ; exceeding one hun dred dollars in amount, at such rates of ex-

25 Stat. �54. change :;: * '" and under such rules and regulations as he may ���:entlOns. deem expedient ; and the expense of establishing and conducting 
Expenses. such systems of exchange may be paid out of the proceeds of the 

money-order business. 

Domestic regu· Sec. 1 138. As far a� practicable, the regulations concerning lations govern. d t, d b ' h 11 ' . th t t' f -applicable to in- omes lC money-or er usmess s a govern e ransac IOn 0 
�ernational serv- international business, except as otherwise modified herein or by 
Ice, except_ 

special money-order conventions. 
I n t e rn3tional Sec. 1139. InternatiomiJ money-order business shall be trans

:coe��Y-Order of· acted at all post offices of the first, second, and third ciasses, and 
at such offices of the fourth class as may be designated by the 
Third Assistant Postmaster General, Division of Money Orders. 

Applications for 2. Applications for the establishment of international money
establishment. order service shall be addressed to the Third Assistant Post

master General, Division of Money Orders. 
Orders payable 3. Money orders payable in any of the countries named in ��ie
�rtain coun- Table 1, page 4, of the pamphlet (Form XIV ) List of Interna

tional Money Order Offices, may be issued at any post office 
authorized to transact domestic money-order business. 

Notice to the Sec. 1 140. When authorized to conduct international money
fl���Centf o�st�:: order business, publicity of the fact shall be given by the post
ternational lien- master through local newspapers and otherwise, without expense ice. to the department, and by posting the placards furnished by the 

D i r e c t  e x. ·  changes. 

I n d 1 r e c t ex· change. 

Charges. 

department for that purpose. 

DIRECT AND INDIRECT EXCHANGE : EXCHANGE OFFICES. 

Sec. 1141. Direct exchange of money orders will be made be· 
tween the United States and the countries named in Tables 1, 2, 
nnd 3, pages 4 and 5 of the pamphlet ( Form XIV ) List of Inter
national Money Order Offices. 

Sec. 1142. A few of the countries named in these tables under
take to act as intermediaries in the exchange of money orders 
between the United States and other countries not reached by 
direct exchange ; to keep the resulting accounts and assist in 
conducting correspondence relative thereto. For their services 
in read vising a remittance of that kind a slight deduction is made 
from tIle face value of the original order. 
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Sec. 1 143. Where dissimilarity of language and monetary sys- Exchange of· 
terns, or of organization and methods, necessitates that course, 

flees. 

money orders shall be exchanged with countries abroad through 
the intervention ·of exchange offices, one, as a rule, acting for 
each country. To these offices all advices and coupons of issued 
orders shall first be sent for verification ancI for correction of 
errors. 'rhe particulars of the advices shall then be entered on 
descriptive lists in duplicat�one for each country-which shall lis1s� 8 c r i p t i v e  
form the basis of accounts. The lists shall be numbered con-
secutively, and each entry therein be preceded by two numbers, 
the serial number of the issuing office and that of the exchange 
office, the latter being technically known as the international 
number. 

2. The following are the United States exchange offices : u. S. exchange 
( a )  New York for all countries in Europe and Africa, South ���� York. 

and Central America, also for Siam and Straits Settlements. 
( b )  EI Paso and Laredo, Tex., for Mexico. -Laredo. 
(c)  San Francisco for China, Japan, the British colony of -San Francisco. 

Hongkong, New Zealand, and the Commonwealtn of Australia, 
conSisting of New South Wales, Queensland, South Australia, 
Tasmania, Victoria, and. Western Anstralia. 

( d )  Seattle, Wash., for Japan only, for all offices in Alaska, -Seattle. 
Idaho, Minnesota, Montana, North Dakota, Oregon, and Wash
ington. 

( e ) Honolulu for trans-Pacific countries for offices in Hawaii -Honolulu. 
only. 

( f) The postmaster at Pago Pago, Tutuila, Samoa, is author- �amoa. 
ized to certify his own orders to trans-Pacific countries. 

ISSUE OF INTERN ATION AL ORDERS. 

Sec. 1144. In issuing international orders the tables and sched- Fees, method 
ules given on pages '4, 5, and 6 of the pamphlet (Form XIV )  List of issoe. 

of International Money Order Offices shall be consulted to ascer-
tain the proper fees and correct method of issue. 

2. Postmasters at domestic money-order offices shall not issue -at d o  m e s t  i c 
money orders for payment in any foreign country other than :C:�Y-Order of
those ennmei.'ated in Table 1. When an intending remitter applies 
at a domestic office for a money order payable in any other foreign 
country the postmaster shall direct him to the nearest interna-
tional money-order office. 

3. These tables and schedules, with such notices as appear in Tables, scbed
the Official Postal Guide, shall be kept in sight, as they show the ��e�e ac�

dns�ftt:��s 
correct fee to be charged for the issue of a money order. The 
schedules of fees printed on the back of the applications for inter-
national money orders ( Form 6701 ) are often misleading, because 
of changes made since some of the forms now in the hands of 
postmasters were printed 
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" A p p l i c a t l o D  , Sec. 1146. Application for an order payable in a foreign country 
forms. 

shall be made on Form 6001 if the country is named in Table 1, 
and on Form 6701 if the country is given in Table 2 or 3, on 
pages 4 and 5 of the pamphlet ( Form XIV ) List of International 
Money Order Offices. 

P o s t m a s t ers Sec. 1146. A postmaster may advise an applicant for an inter-
prohibited from t · 1 d ' b h 11 t fill ' th f f l' t' If filling in appli. na IOna or eI , ut s a no III e orm 0 app lca IOn. 
cations. the applicant is unable to write, he should request some one not 

connected with the post office to prepare the application. Should 
a postmaster disregard this caution, and an improper payment 
abroad be occasioned by his stating the address imperfectly, he 
will be held accountable for the amount. 

Particulars to Sec. 1 14'1. The postmaster shall examine every application for 

��!c!!�::' 
in a.p-

an international order and require that the necessary particulars 
be given therein. There must be no misunderstanding between 
him and the applicant in regard thereto. 

Name and ad- 2. The full name and exact address of the payee shall be stated, 
dress of payee. 

including the name of the city, town, or village: and country, and 

-if in town or 
city. 

-if a �oldier. 

-if a sailor; 

also the name of the canton, department, or district, as the 'case 
may be. When entei'ed in the application form, the payee's ad
dress should be exactly the same as the superscription on a letter ' 
intended to be mailed to him. 

3. When the payee resides in a town or city, the name oCthe ' 
street and the munber of the house shall, if possible, he given. 

4. If tt� person to whom the money is to be sent is a soldier, 
his rank, company, regiment, and the arm of the service ( lnfan;, 
try, Cavalry, Artillery, etc. ) to which he is attached shall bG ' 
stated, In addition to the ,name of the place where he may be 
stationed. 

' 

5. If the payee is a sailor, his rank or rating and the name of 
the ship on which he is serving shall he stated, besides the narue 
of the place where the vessel was stationed at latest accounts . 

. 6. If the payee is a woman, it shall be stated whether she is 
-if a woman. single, married, or a widow. If married, her maiden name 

shall be given, as well as her name by marriage. 
7. In case of the inability of the applicant to converse with ' 

Interpreter. the postmaster intelligibly in a common language, recourse should 
be had to the services of an interpreter. 

Form of order. Sec. 1148. When an application is presented for an order pay.; 
able abroad, the postmaster shall consult the tables given on 
pages 4 and 5 of the pamphlet ( Form X IV )  List of International 
Money Order Offices. If the country of payment appears in 

- domestic form. TabJe 1, the order ' shall be issued on the domestic form and for 
the same fee as if it were payable in the United States, the ' 
amount to be expressed in United States currency-dollars and 
cents. 

-i n t e r n ational 2. If the paying country be found in Table 2, the order shall 
form. be drawn on the international form and delivered to the remitter 

for mailing, because payment is made upon the original order. 
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TITLE - VIII.-MONEY-ORDER SYSTEM. § 1 151 
3 .  I f  the name of the paying country appears in Table 3 ,  the Order marked 

order shall be marked " Canceled " and mailed with the advice
" Canceled." 

and coupon to the proper exchange office. In every case the 
" receipt " should be handed to the remitter. Generally speaking, 
payment will be effected by means of a new order issued by the 
receiving exchange office in the country drawn upon. In the 
case of Germany and the Free City of Danzig, however, payment 
is made on a card order ( Form (309 ) ,  which must be made out 
by the issuing postmaster and sent to the exchange office with 
the original order, .advice, and coupon. 

See Table 3 for disposition of advice and for manner of expressing 
amount. 

Sec. 1149. The issuing postmaster shall observe strictly the fol- Cautions. 
lowing . injunctions : 

1. Read carefully the application presented until its terms are Examination of 
clearly understood. If in doubt as to the amount . intended, application. 

the names and addresses of remitter and payee, especially the 
latter. question the applicant and obtain the required information. 

2 . .  Consult the tables and schedules ( pp. 4, 5,  and 6 of the List Consult tables. 
of International Money Order Offices ) to determine the proper 
fee and form of order. 

3. Before writing the order place on the application the same Number on ap
number as that on the order. 

4. Place the carbon sheet between the order and advice. Write 
the. particulars legibly in the order and receipt . in such manner 
that the writing may be clearly reproduced in the advice and 
coupon . .  

plication. 

Carbon process. 

5. Before delivering the order or receipt to ,the remitter, com- Compare order 
pare all the forms with the application. 

with application. 

6. Complete the advice, taking care to omit nothing from the Complete a d _ 
payee's address as given in the application. vice. 

7. The mistakes made most commonly by postmasters and M i s t a k e s to 
likely to be followed by loss to them result from failure ( 1 )  to avoid. 

number the application before issuing the order ; ( 2 )  to enter 
in the advice the payee's full address, as stated by the remitter ; 
and ( 3 )  to compare the forms with the application, after filling 
them up and before handing the order to the remitter. 

Sec. 1150. If the address furnished by the remitter is not Language. 
written in English script or Roman letters which can be ac-
curately transcribed, the remitter may write in his own language 
the payee's address on Form 6083, wh ich shall then be attached 
to the advice and mailed with it to the exchange office. This is 
important . in the case of orders payable in countries which do 
not employ the English script or Roman letters, as, for instance, 
China, Germany, Greece, or Japan. 

2. Addresses shall be plainly written and proper names cor- Addresses, C!lfe 
rectly spelled, or at least as spelled by the remitter, if the issuing �ell�v�i:i ng- and 

postmaster is unacquainted with the correct orthography thereof. 
Sec. 1151. . . In all . the countries named in Table 2, page 4, of the Designation of 

pamphlet ( Form XIV ) ,  List of International Money Order Of- ���tc e of pay
fices, payment is made on the ·  original order, which must desig-
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§ 1152 POSTAL LAWS AND REGULATIONS. 

nate the place of payment. Therefore the issuing postmaster 
shall ascertain whether the post office named by the remitter is 
authorized to transact international money-order business, and 
if not shall select, with the remitter's assistance, the nearest 
office so qualified. Lists of the money-order offices in these 
various countries may be found in this pamphlet. 

I n d i  r e e t  ex- 2. In the countries named in Table 3, except Germany, payment 
��n

r
g�·e r s , how is effected by means of a second order issued by the exchange 

drawn. office in the country drawn Upon which designates the office of 
payment nearest the payee's residence. In these cases the issuing 
postmaster shall enter on the receipt, coupon, and advice the name 
of the country drawn on, together with the payee's full address. 
No lists of the offices in these countries are supplied to post
masters. 

Intermediary. 3. Orders intended for payment in certain countries not named 
in the tables mentioned above shall be drawn on the country 
acting as intermediary. A list of the countries accessible through 
indirect exchanges may be found in the pamphlet List of Inter
national Money Order Offices. 

D i s p at c h  of Sec. 1 1 52.  Advices of international money orders shall be 
advice. dispatched by the earliest mail after the issue of the orders. 

Special enve- 2. International advices and German card orders shall be trans
lopes for advices. 

mitted to the several exchange offices only in the special envelopes 
furnished for that purpose. 

Errors. Sec. 1103. If a mistake in either order, advice, or receipt is 
observed before handing the order to' the purchaser, the next fol
lowing order, advice, and receipt shall be substituted therefor. 

Treatment be- 2. The spoiled blanks ( order, receipt, advice, and coupon ) shall 
fore delivery. be detached from the book of forms, marked " Not issued," and 

Treatment after 
delivery. 

inclosed with the next money-order account rendered. ( See sec_ 
248. ) 

3. In no case, however, shall an international order be treated 
as " not issued " after the order, advice, or receipt has passed 
beyond the control of the issuing postmaster. If an error has 
been made in the advice which is not detected until after the 
order of the same number has been delivered to the remitter and 

Duplicate ad- has passed beyond the control of the issuing office, a duplicate 
vicco 

advice on Form 6702 shall be issued, attached to the original
after the latter has been marked " SpOiled in issue "-and trans
mitted therewith to the proper exchange office. 

Correction of Sec. 1104. If an error is discovered after certification of an 

�r::::ioa:.ter cer- advice, or if a remitter desires to correct the name or address 
of a payee, notice of the correction shall be given to the exchange 
office to which the advice was sent ; but Form 6760 and not a 
second advice shall be used for that purpose. 

M h s l n g ad- Sec. 1100. Upon receipt by a postmaster in the United States 

��I�S' �b�C::l
a:� of a notification from an exchange postmaster that the advice 

\:;t!.rna t io n al of an international order issued by the former has not been 
received by the latter, a duplicate advice, on Form 6702, shall be 

Duplicate ad- issued and forwarded to the exch�nge office. Such duplicate ad-
vice. vice shall bear the same number as the original which it replaces. 
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The name of the issuing office shall be written at the top of the 
form. The impress of the money-order stamp shall indicate the 
actual date of issue of the duplicate advice, but the written date 
in the body of the form shall be that of the original advice. 

§1 156 

2.  Should a double payment result from lack of due precaution D o u b 1 e pay
in the issue of a second advice; the postmaster at fault will be me

��sponSibility. 
held responsible for the amount overpaid. 

3. A duplicate international advice shall be issued only upon Duplicate ad
formal application from the exchange office to which the original �c:hen issued. 
was sent or upon instructions from the department. In such case 
the application for an advice should be returned to the exchange 
office or the department, accompanied by the duplicate. A memo- -record. 
ran dum of the action taken shall be noted upon the register of 
orders issued and the remitter's application. 

4. Should information reach the issuing postmaster from other Loss of original 
sources, indicating the loss of the original international advice, advice. 
he shall communicate at once with the exchange office to ascer- -inquiry. 
tain whether the loss occurred between that office and the place 
of issue or upon foreign territory, and at the same time forward 
a duplicate advice cautioning the exchange office against double 
certification. 

5. Second advices of orders payable in any of the countries Second advices. 
named in Table 1, page 4, List of International Money-Order ;b����r�n P�b��;: 
Offices, however, shall · be furnished on receipt of applications tic form. 
from the paying offices and shall be forwarded directly in the 
same manner and on the same form ( No. 6006-a ) as the original 
separate advice. 

Sec. 1 156. Inquiries relating to domestic orders drawn on co un- Inqoirles COD
tries named in Table 1, page 4, List of International Money_ cernlng payment. 
Order Offices, should be sent directly to the paying post office 
on Form 6193, but inquiries concerning payment of international 
money orders should be addressed on Form 6684 to the exchange 
office through which the advice was transmitted. The inquiry 
concerning payment of an order drawn on France, Algeria, or 
Tunis must invariably be accompanied by an application on Form 
6753-a for the issue of a duplicate order unless the remitter has 
received word from the payee of the due arrival of the original 
order and the nonarrival of the advice at the paying office. 

2. Complaints of alleged wrong or delayed payment of money -c o m p l a i n t s  
ol'ders drmvn on Austria, Denmark, Germany, Hungary, Norway, about payment. 
or Switzerland will not be considered hy those countries unless 
made within one year from the date of payment or from the date 
on which the order, if unpaid, would have become invalid by 
reason of age. 

3. In order to obviate unnecessary correspondence the issuing -un nec e s s a ry 
postmaster shall decline to forward a complaint unless satisfied correspondence. 
that the remitter has just and reasonable cause, as, for instance, 
the death or removal of the payee, or a letter denying receipt of 
the amount or affirming that wrong payment has been made. If 
the remitter is in possession of written evidence to substantiate 
hi s statement and asks that it he sent to the foreign department 
to aid in an investigation, the postmaster shall attach the docu-
ment to Form 6684 and forward both to the proper exchange office. 
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C c r t lftcatloD Sec. 1167.  When orders are issued to postmasters at · exchange 

��r�����n�;3:��e offices forbidding the certification under the provisions of section 
1114 of money orders addressed to any particular person or con
cern in a foreign country, the offices of issue shall be notified to 
repay said orders. Exchange offices receiving ad.ices of orders 
drawn in favor of persons to whom payment of money orders has 
been forbidden by the Postmaster General shall return such 
advices to the issuing office with notice to that effect, and with 
instructions to apply for repayment. 

. Note of actlon Sec. 1158. A memorandum of aU action taken in regard to a 1D regard to or-
d h h '  f d li t d '  l' t ·  ders. money or er, suc as t e Issue 0 a up ca e a VIce, apD lca IOn 

for l'epay ment, inquiry as to payment, etc. , shall be made by the 
-to. be .made on issuing postmaster on the remitter's application to prevent con-
applIcatIOn. 

flicting action being taken in the future. 

PAYMENT OF INTERNATIONAL MONEY ORDERS. 

deis�yment of or. 
Sec. 1159. The regulations rel ative to the payment of domestic 

money orders, except where inapplicable or otherwise modified, 
-care in. shall apply equally to international orders. Greater care must 

be exercised in regard to the latter class of orders because of tIle 
increased liability to error arising from the inability, in many 
instances, of the persons presenting such orders . to speak the 
English language. 

Examination of 2. When a money order is presented for payment, the postmas-

Zil��s� l
' s and ad-

tel' shall examine it to see that it is properly drawn, signed, and 
stamped ; that it corresponds exactly with the adyice, and that it 
is signed by the payee or by the person authorized by the payee 
to receive payment. The signature at the place for receipt shall 
be that of the person who presents and receives payment of the 
order. 

Identification. 3. Unless the applicant for payment is personally known by the 
postmaster or paying clerk to be the owner of the order, he shall 
be required to prove his identity. 

Responsibility. 4. If an order be paid to the wrong person through lack of pre
caution on the part of the postmaster, the latter will be . held 
responsible. 

Payment with· Sec. 1160. Payment of an international order shall be with-
beld. held under the . following circumstances : 
-order invalid. ( a )  When the order, is invalid by reason of age. 
-indorsements. ( b )  When the order bears two or more indorsements. 

Note. 

-differences. 

-al terations. 

-advice not cer
tified. 
-amount uncer
tain. 
-inquiI'Y· 

NOTE.-When presented by original payee indorsements may be disre-
garded. 

. .  

See sec. 1112 as to order presented by original payee. 

( c )  When the name given by the payee does not correspond 
with that in the order and advice. ( See sec. 1108. ) 

( d ) When the order or advice contains an alteration or .era
sure affecting the amount or the name of payee. 

( e ) When advice has not been certified. 
( f ) When the amount is not plainly stated therein. 

.2. In any such case the postmaster should immediately . ad
dress an inquiry to the exchange office or report to the department 
for instructions. 

450 



TITLE VIII.-MONEY-ORDER SYSTEM. § 1 166 

Sec. 1161. If it  be regular in other respects, a postmaster may I r r eg�larlties 

pay an order lacking the stamp of the issuing office, or one for 
�:

n
��ectlDg pa.y

which he holds an advice, notwithstanding the fact that the order 
itself designates a different office of payment. In the latter case, 
before sending in the paid order as a voucher, he shall write 
across its face in red ink, "Advice certified to this office," or "Ad-
vice drawn on this office." 

Sec. 1162. The la ws and regulations which govern tl1e payment Pa.yment to in-
" d 0 r s e e  s, Ilttor-

of domestIc orders to mdorsees, attorneys, and the legal repre- neys, or thll legal 

sentatives of deceased payees shall apply also to international representatives. 

orders. 
2. No printed form of indorsement appears upon most orders of -how effected. 

foreign issue, but an indorsement may be written similar to the 
form printed on the hack of the domestic order. 

3. When an order is presented by an indorsee or attorney he �i d e n t i fication 

occupies precisely the same position as the payee were the latter 
In case of. 

to claim payment in person, and, if unknown, shall be required to 
establish his identity to the satisfaction of the postmaster, fur-
nishing such proof as the postm aster may require as to the 
genuineness of the indorsement. 

See sec. 1112 as to indorsement and payment of domestic order to 
other than p-ayee. 

ADVICES AT PAYING OFFICES. 

Sec. 1163. When an order of foreign issue is presented for pay- . 111 i s s 1 n g ad-
. . , Vices of orders 

ment, If no adVIce has been receIved by the postmaster drawn on, payn.ble in United 

he shall make immediate application on Form 6752 for an advic'e States. st f d -reque . or a . 
to the exchange office in this country through which the original vice. 

should have passed, or on Form 6006a directly to the issuing 
office, as the case may be. 

Sec. 1164. When a postmaster receives an international advice Advice not ccr

which should have, but has not, been certified, he shall promptly 
tlfied. 

send it to the proper exchange office with request that the omis-
sion be rectified. 

2. When an uncertified card order is received by a postmaster C!l'.rd order not 

or presented to him for payment, he shall send it to the Third 
certlfied. 

Assistant Postmaster General, Division of Money Orders, with a 
statement of the facts and request that action be taken to have 
it replaced by a formal international order. 

Sec. 1165. In case of a difference between the name of the Advice correct-NI throu�h ex-
payee as stated in the advice and that given by the applicant, or change omoe. 

in the event of an alteration of the amount, tJ:le postmaster shall 
immediately dispatch, on Form 6752, a request for correction to 
the proper exchange office, or an application, on Form 6006a, for 
a second advice, addressed directly to the issuing postmaster, as 
the case may be. 

Sec. 1166. When notice of repayment of an order payable in w�::IC::d!�l'nrl'�� 
the United States is received from any country listed in Table 1, paid. 
page 4, List of International Money Order Offices, the postmaster 
drawn on shall return the advice to the office of issue, retaining 
on file in his own office the notice of repayment. If the adviCe is 
not in his possession, or if payment has been made on a duplicate 
order, he shall notify the issuing postmaster. 
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Disposition of Sec. 1167. Money orders issued in all the countries named in 
�i�

!� r s  Ilnd ad-
Tables 1 and 2, page 4, List of International Money Order Offices, 
are mailed by the remitters to the payees, and payment is made 
on these original orders. 

Foreign orders Sec. 1168. Advices of orders issued in the countries named in 
8��::8�

d in United 
Table 3, page 5, of the List of International Money Order Offices, 
are sent to exchange offices, there to be verified before entry in 
descriptive lists, which are then formally certified and trans
mitted to the corresponding exchange offices in the United States. 
Upon receipt of the lists in this ' country new orders shall be 
issued and forwarded to the payees at the same time that the 
ad vices are mailed to the paying offices. 

Value in United Sec. 1169. In orders issued in the countries named in Table 2, 
�:a��Ste��n:! a�� of the List of International Money Order Offices, the amounts are 
'fice. frequently expressed in foreign money only, but the equivalent 

sum in United States currency to be paid shall be noted in each 
advice by the exchange office in this country. 

N o t  a ti 0 n on 2. Before the paid order is transmitted as a voucher from a paid order. direct-accounting office or is transmitted as postal funds by a 
district postmaster to his central-accounting postmaster the pay
ing postmaster shall note in red ink in the upper portion of the 
order the amount paid and the international number stamped oli 
the back of the advice. The date of payment shall be stamped 
on both order and advice. 

Unclaimed In- Sec. 1 1 70. At the end of each month the postmaster at each 
�����tional or- office shall notify by means of Form 6706 the payee of every 

Notice to payee. international order the advice of which remained unpaid at the 
close of the previous month to apply fOi' payment. 

Invalid orders. Sec. 11 71. By the terms of the conventions with the various 
foreign countries with which the United States exchanges money 
orders, the amounts of orders which remain unpaid for one year 

Advices sent to from the date of issue revert to the country of origin. Post-
department. 

masters therefore shall send promptly to the Third Assistant Post-
master General, D ivision of Money Orders, the advices of all in ter
national money orders which become invalid by reason of age, 
including advices of orders issued in any of the countries named 
in Table 1, page 4, List of International Money Order Offices. 

REP A YMENT OF INTERN ATION AL ORDERS. 

Repayment of Sec. 11 72. A money order drawn on the domestic form payable 
���e��:�:no

� ��: in any country named in Table 1, page 4, of the pamphlet ( Form 
mcstic form. XIV ) List of International Money Order Offices, may be repaid 

on due presentation at the office of issue at any time within one 
year from the last day of the month of issue, provided an appli
cation for a duplicate order has not been certified. ( See secs. , 
1121 and 1174. ) 

Notice sent of 
repayment. 

2. When repayment has been made, the issuing postmaster shall 
immediately dispatch a special notice ( Form 6036 ) advising the 
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postmaster at the office drawn on of the repayment as a necoassary 
precaution against double payment. 

. 

See sec. 1121 as to taking credit for repayment. 

§ 1 175 

Sec. 11 73. An international money order drawn o n  any country AuthorIty for 
named in Table 2 or 3 of the list of International Money Order 

repayment. 
Post Offices shall not be repaid without express authority from 
the Third Assistant Postmaster General, Division of Money 

Orders, to whom application shall be made on Form 6759. 

2. After preparing and signing the application for repayment Application for-
th 

. .  
t t h II d '  t t th h ffi w a r  d e d to ex-e ISSUIllg pos mas er s a sen I 0 e exc ange 0 ce to change office_ 

which the advice was sent for a statement of the particulars of 
certification. If the advice has been certified, the receiving ex-
change office shall supply the number and date of the list and the 
international number of the entry and forward the application to 
the foreign office for its action. 

3. If the order is in the remitter's possession, it should be at- Order returned 
tached to the application for repayment. If the advice has been 

by remitter. 
received but not certified by the exchange office, both advice and Advice returned 
application shall be transmitted directly to the Third Assistant 

��e. exchange of
Postmaster General, Division of Money Orders. In the latter case 
it will not be necessary to obtain the formal consent of the coun-
try drawn upon for the desired repayment to the remitter. 

DUPLICATE INTERNATIONAL ORDERS : INVALID ORDERS. 

Soo. 11 74. Duplicates of lost orders drawn on the United Du p l i c a t e of 
• •  lost order '  pay-

States by any of the countrIes named III Table 1, page 4, of the able In UnIted 
Pamphlet ( Form XIV ) List of International Money Order Offices States, domestlo , basIs. 
will be issued by the post department of the country of origin. 
As in the case of a lost domestic order, the paying postmaster 
shall receive the payee's application on Form 6002, but after exe- -application. 
cutino- the " Certificate of paying postmaster " thereon he shall ---e�r t i ficate of to , paymg p()stmas-
forward the application to the Third Assistant Postmaster Gen- ter. . . 
eral, Division of Money Orders, for correspondence with the coun-
try of origin. 

2. In like manner, when a duplicate is required of an order -:-payable in for
issued in the United States for payment in any of the countries 

elgn country. 
named in that table, the issuing postmaster, after receiving and 
certifying the remitter's application on Ii'orm 6002 for such dupli-
cate, shall forward it to the department. 

Sec. 11 75. Duplicates of lost orders payable in the United Dup l i c a te of 
States. which originated in any country named in Table 2 or 3, �C;:l� ��deunY::d 
pages 4 and 5 of the List of International Money Order Post States, interna-, tional basis. 
Offices, shall be issued by or procured through the Third Assistant -issue. 
Postmaster General, Di v.ision of Money Orders. When notified 
of the loss of such order, the paying postmaster, if in possession 
of a corresponding advice, shall receive the payee's application -application. 
for a duplicate on Form 6753 and forward such fonn to th� rl!�pIicate a d 
department. If he has not received the advice, he shall apply to 
the proper exchange office for a duplicate advice before certifying 
an application for a duplicate order. 
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§ 1176 
Invalid of foreign 

POSTAL LAWS AND R,EGULATIONS. 

order Sec. 11 76. When application is made to a postmaster for payIssue. 
ment of a money order of foreign issue which has become invalid 
because more than one year has elapsed since the date of issue, 
the order shall be 'lttached to Form 6753 and sent to the depart
ment for adjustment. 

CHAPTER 6. 

MONEY-ORDER FUNDS, ACCOUNTS, AND RECORDS. 

GENERAL PROVISION S. 

M o n e y -order Sec. 11 7 7 . All money received for the sale of money orders, fn�1ss § 40 45 including all fees thereon, all money transferred from the postal 
. . . revenues to the money-order funds, all money transferred or paid 

from the money-order funds to the service of the Post Office De-to he c.onsid- partment, and all money-order funds transferred from one post
el'ed money in the master to another shall be deemed .and taken to be rooney-order Treasury. funds and money in the Treasu ry of the United States. 

Note. NOTEl.-Money-ordel' fundR are not part of the postal !'evenues. 
See Rec. 1196 as to remainder of above statute ; sees. 1 180- to 1184 as to 

transfers of funds. 
�eneral regn- . Sec. 11 78. All regulations as to care of public funds and proplatIOns as to pub-lic funds. erty given in sections 104, 109, and 110 shall apply to money-order 

��o n Nl ? � i. d !� funds unless they specifically refer to postal funds · or are other
funds, except. wise modified in this chapter. All funds at district offices are 

posta 1 funds. 
1II
h
ontey b

" °kr
dert Sec. 1 1 79.  Postmasters at direct-accounting and centralca.s ° e ep separately at dl� accounting offices shall keep their money-order cash apart from 

���e�.acc
ountlng all other cash whatsoever, and a special drawer should be pro-

vided therefor. ( See sec. 110. ) 

fic"!; tgj��r���ato:d 2. At district offices money-order funds shall be added to the 
as postal. funds. receipts from other sources and treated as postal funds, and all 

postal funds on hand shal l be available for the payment of money 
orders. It is not necessary that such funds be kept separate, 
although the postmaster may keep funds from stamp sales sepa
rate should he so desire. 

TRANSFERS OF MONEy-ORDER FUNDS. 

Payments and Sec. 11 80. Al l payments and transfers to and from money-order 
!toa

nn:: �� � d :� offices shall be under the direction of the Postmaster General. 
funds. He may transfer money-order funds from one postmaster to 

R. S.  § 4 04 2. another, and from the postal revenue to the money-order funds, 
;;��obn

e ��de;o�t and he may transfer money-order funds to creditors of the de
master General. partment, to be replaced by equivalent transfers from the postal 

revenues. 
See sees. 1594 and 1599 as to penalty for embezzlement of and failure 

properly to remit money-order funds. 

w �:::�ft
e ��:� Sec. 1181. The Postmaster General may transfer to the post- ' 

p o s t a l  revenues master at any money-order office, by warrant on the Treasury, 
to money - order countersigned by the Auditor for the Post Office Department 
ac�u�t. § 4 04 3 ( 90mptroller General ) , and payable out of the postal revenues, 

l!i21' June Hi · such sum as may be required over and above the current reve-
42 Stat. 2 4. ' nues at his office to pay the money orders drawn upon him . .  

See sees. 1 185 to 1 188 as to credits with the Treasurer of the United 
States ; sees. 1196 and 1197 and note as to accounts of money-order fundS 
with assistant treasurers and depositories. 
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TITLE VIII .-MONEY-ORDER SYSTEM� § 1184 
Sec. 1182. Postmasters at direct-accounting and central- T r a. n s f e r of . posta.l · funds to accountmg moneY-Qrder offices shall transfer to the money-order money-order ac-

account such available postal funds as may be needed for the count. 
payment Qf O'rders, whenever the money-order funds Qn hand are ;ahd

o
e� and when 

not sufficient. Every such transfer shall be made in complete 
dollars. 

2. If, having duly transferred a certain sum, it is found that -surplus on ac-
t· f th ' 11 t b . d f 

count of, how dis-a pOl' lOn 0 e money Wl nO' e reqUlre or mQney-order pur- posed of. 
poses, the residue should be deposited as moneY-Qrder funds, the 
same as other surplus moneY-Qrder funds, unless a cQntingency 
has arisen under which such residue is required fQr disbursement 
on postal account under section 210, 0'1' for cashing PostaL Savings 
System checks. ( See sec. 1183. ) 

3. No permissiQn from the department other than this regula- -authority for. 
tion is necessary for making transfers frQm the PQstal to the 
money-order account. 

Sec. 1183. Postmasters at direct-accQunting offices may transfer T r a n 8 f C l'  of m o n e y - o r d e r surplus funds from the money-order accQunt to' the postal account funds to postal 
if it becQmes necessary thus to prQvide for immediate payment 8.ccounht . . -ant onty for. 
of authQrized expenses Qn postal accO'unt. ( See sec. 206. ) They 
shall nQt, hQwever, transfer surplus mQney-Qrder funds to' postal 
account fQr the purpQse Qf accumulating funds to meet future 
payments, 0'1' make up fQr deficiencies in postal receipts by 
creating a surplus of money-order funds through negQtiation of 
drafts drawn by them against any credit thay may ha ye on 
mQney-order accQunt with the Treasurer of the United States. 
When it is apparent that the postal receipts will nQt suffice fQr -limitation. 
expenditures to be made Qn PQstal accQunt on the next pay day, 
they should make application fQr an " accountable warrant," as 
directed in section 210. 

2. Superintendents O'f branch Qffices and stations shall not trans- Transfer not to 
fer funds frQm either account to the other under any circum- t�n�ade at sta· 
stances. In cases Qf emergency they shall apply to the main 
office for ad ditiO'nal funds, as provided in section 1188. 

Sec. 1184. In making a transfer of funds from the PQstal to' the R c e o r d 0 f 
mQney-order account, postmasters shall debit themselves there- �::d:. H f e r  8 of 
with in the money-order cashboQk, enter the transaction under its -p 0 8 t � I t o 
proper head in the summary sheet of the money-order aCCQunt to ���£-or er ac

he sent to' the Comptroller, Bureau of Accounts, PQst Office De-
partment, fQllowing such ti'ansfer, and make a corresPQnding 
credit entry in the general postal account. 

2. In the case of transfer from the money-order to' the postal -money-order to 
account the amount must be entered Qn the credit side of the 

postal account. 

money-order cashboQk, and a corresponding entry made on the 
debit side Qf the general postal account, the transfer to be nQted 
in the moneY-Qrder accQunt, as prQvided in the preceding para-
graph. 

3. All entries pertaining to' a transfer must appear Qnly in the fer�
ntry of trans

accQunts fQr the quarter in which the transfer is made. For 
example, if $100 is transferred frQm the postal account Qn March 
31, the debit entry must appeal' in the moneY-Qrder accQunt ren-
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§ 1 185  

Notice of tntns
fers. 

POSTAL LAWS AND REGULATIONS. 

dered March 31, in the cashbook record for March 31, and in the 
postal account for the March quarter. 

4. A notification ( Form 6024 ) shall in all cases be sent in a 
separate envelope addressed to the Third Assistant Postmaster 
General, Division of Money Orders, immediately after a transfer 
of funds from either account. 

See sec. 1180 as to authority for transfers of funds from one account 
to another ; sec. 1182 as to disposal of balance of funds transferred 
from postal to money-order account, when not needed. 

MONEy-ORDEit DRAFTS AND CREDITS WITH THE TREASURER OF THE 
UNITED STATES. 

Special money- Sec. 1185. When the postmaster at a money-order office is called 

���en
d�::�!d. upon to pay orders drawn upon him for sums in excess of the 

amount of money-order funds and available postal funds in his 
possession, · he shall, if he has no credit on money-order account 

-application for. with the Treasurer of the United States, at once make application 
to the Third Assistant Postmaster General,' Division of Money 
Orders, on Form 6033 ( or, lacking that form, by letter)  for a 
special draft. ( See sec. 1106. ) 

;;;d�rs�ay foreign 2. Postmasters shall provide funds in anticipation of presenta
tion of orders issued abroad, the advices of which are in their 

-hranch offices 
and stations. 

Advances from 
private funds. 

possession. 
3. Superintendents of branch offices and stations in all emer

gencies of this kind shall be governed by the provisions of sec
tion 1188. ( See sec. 1183. ) 

4. If a postmaster is willing to advance from his private funds 
the amount required to pay an order drawn upon him, he may do 
so. In such event he should cause the order to be indorsed 
in his favor and hold it as his personal property · until he shall 
have received the draft he has applied for, or until in receipt of 
funds sufficient to reimburse himself. An order so paid shall not 
be entered in the cashbook, register, or money-order account, as 
paid, nor shall it be stamped as paid, until the sum of the entries 
on the debit side of the money-order account is large enough to 
cover the amount thereof. 

e r e d 1 t s on Sec. 1186. When the payments at any office regularly exceed �Jt:d
a 
S
S
t:t!8� 

r ' the money-order receipts, the Third Assistant Postmaster Gen
-when allowed. eral, Divi sion of Money Orders, may grant the postmaster at snch 

office a credit, on money-order account, for a specific amount, with 
the 'I'reasurer of the United States. 

-drafts against. 2. When at any office having a credit with the Treasurer the 
funds arising from the business are insufficient to pay the orders 
presented, the postmaster shall draw a draft, against the amount 
placed to his credit, for such sum as may be necessary to meet the 
exigency, and no more. The entire amount shall not be drawn 
immediately unless the whole of it is needed at once for the 
payment of orders. Drafts drawn against such credit shall not, 
in other than exceptional cases, be given to individuals in pay
ment of money orders, but shall be negotiated through some 
bank or business house, in order that they may be presented 
promptly for payment to the Treasurer. 
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3. A postmaster having a credit account with the Treasurer -not to be used 
should exhaust both h is money-order funds and his a vailable ����us:e�. 

funds 

Po.stal funds before drawing against such credit. ( See secs. 
1106 and 1183. ) 

4. The amount of a draft shall be entered by the postmaster to. -entry of amount 
his debit in the cashbook upon the day it is drawn, and also in of drafts on. 

the money-order account, when rendered. 
5. When the credit with the Treasurer allowed to any office is -renewal of. 

about to become exhausted, the po.stl1laster shall make applica-

tion to the Third Assistant Postmaster General, Dfvision Of Money 
Orders, for a renewal thereof, using Form 6035. 

See. 1187. A book of blank drafts, consecutively numbered, �hnll Drafts. 
be supplied to each postmaster having a standing credit with the -form of. . 

Treasurer of the United States. 
2. The postmaster shall record on the stub o.f each draft the -entries on stub. 

amount of the credit, the date and amount of the draft, and the 
name of the payee. 

3. Postmasters shall not draw drafts in manuscript or upon -to be on forms 
. furnished by de-

any form other than the engraved ones supplled by the depart- partment. 
ment. Drafts shall invariably be signed by the postmaster if he 
is present, or if it be impossible for him personally to sign them 
they shall be signed in his name by the authorized clerk. ( See 
sec. 303. ) 

4. If a postmaster is unable to. negotiate in the vicinity o.f his -negotiation of. 
o.wn office a draft on the Treasurer of the United States, he shall 
pro.mptly notify the Third Assistant Po.stmaster General, Division 
o.f Mo.ney Orders� 

5. A postmaster having a standing credit with the Treasurer of -a d d i t i o n  a 1 
the Uniteo States shall make application on Form 6054 for addi-

drafts. 

tional blank drafts before his supply of such blanks is exhausted. 
Spoiled ' drafts shall be returned promptly to the Third Assistant 
Postmaster General, Division of Money Orders, for cancellation. 

Sec. 1 188. When a branch post office or station is in need of S u p p l y I n If 
. . funds to statlon..�. 

funds for the payment of money orders exceedmg III amount the -through main 
money-order funds on hand the superintendent shall forward an office. 

application to. the Po.stmaster at the main office who. shall supply 
the necessary amo.unt fro.m money-o.rder funds. For the amount Receipts. 
SO furnished the superintendent shall give a receipt o.n Form P 
( acknowledgment o.f funds received ) .  

See sec. 1 183 as to tran sfer o f  funds from postal to money-order 
account at stations. 

TEMPORARY DEPo.SITS o.F MONEy-ORDER FUNDS. 

See. 1 1 89. No.thing herein shall be construed to prohibit any Deposits, etc., 
postmaster depositing, under the direction of the Postmaster pe����tedMar 4 
General, in a national bank designated by the Secretary o.f the ch. 32i, § 2'25 ; 
Treasury for that purpose, to. his own credit as postmaster, 35 Stat. 1133. 
any funds in his charge, nor prevent his negotiating drafts or 
other evidences of debt thro.ugh such bank, 0.1' thro.ugh United 
States disbursing o.fficers, 0.1' o.therwise, when instructed or re-
quired so to do by the Po.stmaster General, for the purpo.se o.f 
remitting surplus funds from one post office to ano.ther. 

See sec. 124 as to deposit of public fundS temporarily in national or 
State banks, etc. ; sec. 1193 as to remittance of money-order funds by 
bank drafts, etc. 
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§ 1 190 POSTAL LAWS AND REGULATIONS. 

Temporary de- Sec. 1 190. Postmasters may deposit the moneycorder funds of 
��d�t: f�

f
n::�

ney- their offices in a national bank or a State bank, or may make a 
special deposit thereof for safe-keeping in any other bank, as pro
vided in sections 124 and 125. 

Regular remit- 2. Where postmasters maintain temporary deposits, regular 

!n��e� e s  to be remittances of surplus funds shall be made a s  provided i n  section 
1192. 

DEPOSITS OF SURPLUS FUNDS : REMITTANCES : RESERVES. 

General regn- Sec. 1191. All re1?;ulations as to deposit of surplus funds and 
laU.oDs as to de- preparation and di�patch of remittances O'iven in sections 114 POSitS. < ' '''' , 
-to apply to 115, 117, 118, 120, 121, and 123, shall apply to money-order funds 
money · o r d e r . . 
funds, except. unless they specIfically refer to postal funds or are otherWIse 

modified in this chapter. 
Remittances of Sec. 1192. Postmasters at direct-accounting money-orc1el' offices 

;:'��l�: - o r  d e r shall remit daily to the depository designated by special instruc
tions to each office ( see sec. 1197 ) all surplus money-order funds 
unless the amount is less than $50, in which case no remittance 
is required. ( See sec: 1195. ) Postmasters at district offices shall 
remit daily to the central-accounting postll1aster all surplus funds 
unless the amount is less than $50, in which case no remittance 
iR required, except that remittance to halance quarterly account 

-not to 
fractions 
dollar. 

-except. 

-w h e n  
made. 

shan' be made at the close of a quarter. 
include 2. Remittances shall consist of complete dollars only and not 

of a include fractions or a dollar. Small coins may be used, if neces
sary, in making remittances, but should amount to even dollars. 
When drafts, checks, etc., are used in making remittances the 
total of the remittance need not necessarily be in even dollars. 

to be 3. Remittances shall be prepared and dispatched after the 
close of the money-order business for the day, when there is 
sufficient ' time to prepare them properly and they can be sent by 
registered mail, otherwise they shall be dispatched by the first 
mail leaving the office after the beginning of business on the fol
lowing day. If, however, the mails are regularly dispatched from 
an office at 3 p. m.,  the postmaster should prepare and dispatch 
at that hour a remittance of the surplus funds then on hand and 
the remittance made at 3 p. m. next day should include the sur
plus which accrued since the previous remittance. 

Doubt as to de
pository. 

4. When a postmaster is in doubt as to the proper depository for 
money-order funds he should apply to the Third Assistant Post
master General, Division of Money Orders, for instructions, as 
national banks are sometimes designated as depositories, and 
money-order funds are not always to be remitted to the same de
pository as postal funds. 

Loss in transit. 5. Surplus funds must be remitted in accordance with the 
regulations in order to secure credit or reimbursement for the 
amount thereof in case of loss. ( See sec. 167. ) 

See secs. 1 1 5  and 873 as to preparation and dispatch of remittances 
and as to coin bags ; sees. 1086 and 1193 as to remittances by check or 
draft ; sec. 1 1 95 as to reserves ; sec. 1 600 as to penalty for fail ure to 
remit . or pay over money-order funds as instru cted. 
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TITLE VIII.-MONEY-ORDER SYSTEM. § 1 195 
Sec. 1193. Remittances of surplus money-order funds may be Remlttances by . .  drafts, checks, 

m ade by mean s of drafts drawn by a natIOnal bank upon a na- etc. 
tional bank of the city \vhere the post office designated as the 

depository is located, or by means of drafts drawn by a national, --<Jf n a t  i o n  a I 
State, or private bank upon a S tate bank or private banking 

banks. 

institution of that city , or by a State or private bank upon a 
-of other banks. 

national bank there located. Postmasters will be held liable on 

their official bon df; for any losses of Government funds resulting 

from fault or negligence on their part. 

2. When it Is not practicable to use drafts such as are de- --<Jf private par· 
scribed in the foregoing paragraph, and postmasters are able ties. 
to procure the checks of a reliable firm or individual, to be 

used for a like purpose, the use of such checks may be autbor-
ized, provided the postmaster and the sureties ·on his bond 

shall enter into a special agreement ( Form 6848-b ) whereby 

they ohligate themselves to be responsible for the payment of 

any check so used . 

See sec. 1 086 as to the use of Governmen t  paper in rcmittancC'8 of snr
pi us money-order funds : sec. 1189 as to statute under wbich drafts otJwr 
than those of national banI,s may be used in mal,jng" such remittances ; 
sec. 1200 as to treatment at depository offices of unauthorized drafts. 

Sec. 1194. Postmasters shall not take credit in tlleir c}l�!!1bool,s Credit for re
or in their money-order accounts for the amount of any re- ���:i����� ��f��� 
mittance until a certificate of deposit is received therefor from tnlned probib-
the depository to which it was sent. 

ited. 

2. The amount of each remittance for which no certificate yo; n t r y when 
has been received shall appear in the cashhook and in the ac- ���'����ate not re
count as a part of the " cash balance on hand," exactly as though 

no remittance had been made ; but it should be entered with its 

proper date in the blank space provided for such entries at the 

bottom of the money-order account. 

Sec. 1190. At direct-accounting and central-accounting offices " Reserve." 
where necessary to keel) on hand a sum of money to insure the �:.llowance and 
prompt payment of money orders on presentation, the Third 

Assistant Postmaster General may allow a " reserve " in such 

amount as he may determine. 

2. A postmaster to whom a " reserve " is allowed may retain Am 0 u n t re
from deposit the amount thereof an d no more, but is not r(? tained. 

quired to retain all or any portion of it unless actually needed. 

3. From the amount of funds on hand at the close of business Surplus funds, 
each day the postmaster may deduct the amount of the " reserve " bow determined. 
allowed his office ; the remainder will pe the amount of surplus 

funds, every dollar of wh ich, when more than $50, must be re-

mitted promptly to the designated depository. ( See sec. 1192. ) 
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DEPOSITARIES AND DEPOSITOHY OFFICES FOR MONEy-ORDER FUNDS. 

Deposits with Sec. 1 196. And it shall be the duty of the Treasurer of the Treasurer, U. c S. United States to open, at the request of the Postmaster General, 
R. S. § 404;) . . an account of " money-order funds " deposited by postmasters to 

41 1�;�t'. ��r. 29 ,  the credit of the Postmaster General, and of drafts against the 
1921, J

u ne 10 ; amount so deposited, drawn by him and countersigned by the 42 Stat. 24. Auditor for the Post Office Department ( Comptroller, Bureau of 
Accounts ) .  

Note. NOTID.-Moncy-order funds are n o t  part of the postal revenues, and 
such fun os, when deposited with the Treasurer of the United States may 
be paid out or transferred upon the draft of the Postmaster General. 
( See secs. 1177 and 1180 for first part of above statute. )  

Deposl t o r I e s Sec. 1197.  Depositories for money-order funds shaH be oesig
���d�oneY-Order nated by special instructions from the Third Assistant Postmas
-

de.
signa

�
ed by tpr General Division of Money Orders. ( See sec. 131. ) 

specIal Instruc- ' . 
tions. 

Note. NOTID.-The Treasurer of the United States, natiol1al banks designated as Government depositories, and postmasters at certain of the larger 
post offices are depositaries of money-order funds. Surplus money-order funds accruing at places where there is no bank designated as a Govern
ment depository are remitted directly to larger post offices specially 
designated as depositories therefor. 

General regu- Sec. 1 198. All regulations under Subdivision IV, " Treatment 
���ii�:�ie!�r de- of deposits by depositaries," in chapter 8, Title One, sections 116 

-to apply to and 126 to 132, shall apply to depositories of moneY-order funds, 
mO�tey.?rder de

t
· unless they speCifically refer to postal funds or are otherwise 

POSl ones, excep . . 
modified in this chapter. 

Deposits, eer- Sec. 1199. Postmasters at depository offices Sh9.11 issue a cer� tlfieates of. tificate of deposit ( Form 0-1) for each remittance of money-

-repOl·ts of. 

Note. 

order funds received. The date, number, and amount of each 
cel'tificate of deposit so issued shall be immediately entered in 
the quarterly schedule of deposits received ( Form 6021-B ) .  One 

leaf shall be used for entering all deposits received from each 
post office during a quarter, except in cases where there is a 
change in postmasters, when a separate leaf shall be used for 

entering the deposits received from each postmaster. 
2. At the close of business on the fifteenth and last days of 

each month the several amounts appearing on each quarterly 
schedule of deposits received shall be added and the total entered 
in the column provided therefor. A semimonthly memorandum 
of remittances ( Form 6025 ) ,  showing the name of each post office, 
State, and semimonthly total of deposits received, shall be pre

pared anrl transmitted to the Comptroller, Bureau of Accounts, 
Post Office Department, Washington, D. C. 

3. The total deposits received from each post office during the 
quarter shall be shown on the quarterly schedule of deposits 
received. In ' addition to the regular semimonthly memorandum 
of remittances, a quarterly memorandum, showing the name of 
each post office, State, and quarterly total of deposits received, 

shall be prepared and transmitted to the Comptroller, B ureau of 
Accounts, accompanied with the quarterly schedule of deposits 

recei ved, as  vouchers. 

NOTID.-Certificates of deposit are not issued for remittances made by 
branch offices and stations the business of which is combined with that 
of the main office. 

h U�autho rd1 zed Sec. 1200. When a remittance contains any checks or drafts 

�e:it�an���. In other than those of national banks, the receiving postmaster shall 
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TITLE VIII.-MONEY-ORDER SYSTEM. § 1204 
issue a certificate of deposit upon collection of the same, but, 
unless p

.
reviously authorized to accept them, shall report the facts -report of. 

to the Third Assistant Postmaster General, Division of Money 
Orders. 

See sec. 1086 as to use ()f Government paper in remittances of surplus 
money-order funds ; sec. 1 193 as to remittances by drafts other than tllOse 
of nati onal banks. 

Sec. 1201. All money-order funds received at depository post Deposits 0 f 
offices shall be treated as money-order funds accruing at such r.-l�d� �t l:eo��:J 
office, and shall be used whenever necessary for the payment of �J�:r s���('d::�s reg-
money orders drawn on such offices. 

2. Postmasters at depository offices shall remit a,s directed by Re?Jittances by 
the Third Assistant Postmaster General all surplus funds accrning ��fs��lrts�ry 

post
at their offices, whether from the sale of orders or from remit-
tances by other postmasters, such surplus to be ascertained in 
the ma nner outlined in section 1195. 

MONEy-ORDER RECORDS AND ACCOUNTS. 

Sec. 1 202. The following records shall be kept at the smaller Record books. 
money-order offices at which the " filing system " is not authorized : tk"!:. smaller of

( a ) A " Register of orders issued," in which shall be recorded Daily register. 
daily the particulars of all orders issued. 

( b )  A " Register of orders paid and advices received," in which Advice a n d  
shall be entered daily the particulars contained in coupons and r:

:
.
d-order regis

advices of money orders and the date of payment. 
( C )  A cashbook, showing the debit and credit transactions of Cashbook. 

each day. 
2.  The records shall be kept in accordance with the printed in- Complete ree

structions contained therein an d shall be retained on file in the ord kept on file. 
post office as permanent records. 

NOTFJ.-Special instruGtions will be issued to such ()ffices as are author- Note. ized by the Third Assistant Postmaster Genel'al to use the " filing system." 

�;i��;�
s
O:�hi�ghi�����i�e�

o�Rhot��e
t
d 
o�

oh���i� ��C;:. or stations the 

Sec. 1203. The money-order accounts at direct-accounting offices Dally a.dJust
shall be kept separately from all other accounts, and shall be ad- :�t:s. of ao

justed at the close of each day's business in order that the balanc� 
of funds on hand may be accurately ascertained. ( See sec. 216. ) 
At district offices the accounts shall be combined in the daily 
cashbook. 

2. Postmasters must wait until they are positive that all busi- Al l business of 
ness for the day has been transacted before they close the account 

day to be entererl. 
or change the date in M. O. B. stamp. ( See secs. 62, 1092, amI 
1099. ) Should it become necessary to issue or to pay an order 
after the account of the day has been closed, such account must 

be reopened and made to include the transaction. 
Sec. 1204. Postmasters at third and fourth class post offices Compen s ation 

are allowed a commission of 3 cents for each money order issued, ���I��s�ey.order 
which shall be credited in the cashbook and in the account to the fu�l\h 

thir� I aa�� 
central-accounting office at the close of each quarter. ( See secs. offices. 
248 to 251 and 1206. ) 

See sec. 1081 as to commissions for money-order business at third 
and fourth class offices. 
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CHANGE OF POSTMASTER AT MONEy-ORDER OFFICE. 

Change of post· Sec. 1205. When a change of postmasters occurs at a direct

:���
te::�t��{ Ca�� accounting or central-accounting post office, the outgoing postmas

conntlng omces. tel' shall deliver all money-order funds, records, forms, stamps, 

and other money-order property to the incoming postmaster, 

and complete the certificate on Form 1058, which shall be signed 

by the outgoing and incoming postmasters, detached, and for

warded to the offices named thereon. 

-surplus fun�s 2. 'When an outgoing postmaster has made a remittance of sur
sent to dePOSl 
tory. - plus funds to his depository for which he has not received a cer-

tificate of deposit on the day of his retirement, his successor 

shall not receipt for the amount of such remittance, nor make any 

entry thereof in his accounts. The outgoing postmaster shall, in 

such case, delay forwarding his final account until he shall have 

received the certificate, and take credit for the amount thereof 

in that account, thus closing it. 

ma�f::sg
e �f p��;: 3. When a change of postmasters occurs at a district post 

trict offices. office, the outgoing postmaster shall deliver to the incoming 

fll�l� 1 ia�l�r �ro�: postmaster all money-order funds, records, forms, stamps, etc., as 
CIty. provided in paragraph 1, and shall complete certificates on 

Form 1057 if the post office is of the third class, or Form 

1059 if the post office is of the fourth class. The certificates 

when completed shall be Signed by both outgoing and incoming 

postmasters, detached, and forwarded as indicated on the form. 

8ee secs. 137 and 138 as to disposition of postal funds and other 
property on change oj' postmasters ; sec. 250 as to final money-order 
account of outgoing postmaster. 

Incoming post· Sec. 1206. Upon taking charge of a money-order office the ill-
mastcr. 

coming postmaster shall debit himself in the cashbook and in his 

Cash received first account with the amount of funds received in cash from his 
from predecessor. 

predecessor after the following form : 

To cash received from my predeeessor, Richard Roe, per my receipt to 
him, $--. 

Receipt given. 2. The receipt for funds should be given only for an actual 

transfer of cash on hand and not include the amount of any un" 

adjusted claim whatever_ Two or three pages in the cashbook 

should be left blank so as to separate the account of the. late 

postmaster therein from that of his successor. 

Failure of out- 3. If the outgoing postmaster fails to comply with the pro-gOIng postmaster 
to comply with visions of the preceding section, such fact shall be reported by the 
instructions. new postmaster to the Third Assistant Postmaster General, Di-

vi sion of Money Orders. 

CHAPTER 7. 

MONEY-ORDER BUSINESS ON RURAL ROUTES. 

CONDUCT OF BUSINESS AT RURAL STATION S .  

R�ral postal Sec. 1207. Rural postal statiOll� shall be supplied with money-statIOns. . 
-money-orderfa- order facilities upon their establishment, and money orders shall 
dlities at. be issued by clerks in charge of such stations, under the direction 
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TITLE VIlI.-MONEY-ORDER SYSTEM. ·  §1212 
of the postmasters at the offices to which the stations are 
tributary. Money orders shall not, however, be drawn on a rural be0d�!�;ho�� not 
postal station. ( See secs. 355, 1085, 1093, and 1100. ) 

Sec. 1208. Clerks in charge of rural postal stations shall remit C I e  r k s i n 

daily to the post offices to which their stations are tributary all �l�:;;�ttances by. 
money-order funds accruing at the stations. They may also be 
required by the postmaster to render to him, for his information, 
daily reports, on Form 6019-a, of the money-order business trans- -reports by. 
acted at the stations. 

2. Clerks in charge of rural stations who are supplied with �f�r6:d��·� c;n� 
sufficient funds for the purpose may, with the approval of the ditionally. 
postmasters of the offices to which the stations are attached, 
cash for payees whose identity is satisfactorily substantiated, or 
for such duly authorized persons as may present the same, money 
orders drawn upon such offices. In every such case the postmaster 
shall treat the cashed orders as vouchers, and shall stamp each of 
such orders on the face as paid at his main office, and take credit 
as for payment made thereat. ( See secs. 1093, 1112, 1183, 1185, 
and 1188. ) 

3. In the transaction of money-order 
'
business, clerks in charge -to be g'overned . by Postal Laws 

of rural postal statIOns shall be governed by the Postal Laws and and Regulations 
Regulations applicable to the money-order system and by such :f�ct����.ial in
special instructions as may from time to time be issued by the 
department. 

PURCHASE OF MONEY ORDERS THROUGH RURAL CARRIERS. 

Sec. 1209. Rural carriers while serving their routes shall take Rural carriers 
. . 

' 
' to receive ItPpli· 

applIcatIOns and accept money for money orders from persons c It t i o n s f o r 
desiring to purchase same, and give receipts for funds so received. money orders. 

They shall accept for delivery collect-on-delivery parcels turned 
over to them by the postmasters at the post offices from which 
their routes emanate or which are served by them. 

Sec. 1210. Each rural carrier shall be furnished with a small Money ·  0 r «I e r  

supply o f  blank applications for the use o f  intending remitters, ��rp����i:�:' rn· 

and with a book of forllls for receipts ( Form 6387 ) to be given by 
him for money intrusted to him for the purchase of orders. 

Sec. 1211. In all cases where applications for money orders are ProcurIng' or· 
made through rural carriers such orders shall be procured at the ��t what offices 
distributing post offices or rural stations to which the carriers are allowed. 
attached, . and not at any other post office on the carriers' routes 
without special authorization from the department, except that 
when collect-on-delivery parcels are delivered the returns shall 
be made to the postmasters from whom the parcels were received, 
who shall issue the money orders and dispatch them to the send-
ers of tlle parcels as directed in section 1073 of these regulations. 

Sec. 1212. Unless specia l instructions to the contrary shall have 
an:Pl)

f�I��� ti��� 

been issued by the department, rural carriers shall , immediately ceived. 

after returning to the distributing offices from their trips, present -turning in at . . . . office. 
to the postmaster the applIcatIOns they have receIVed and the 
money, including fees, for money orders, and he shall issue the -treatment b y  postmaster. 
orders according to the applications and mail to the respective 
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§1213 POSTAL LAWS AND REGULATIONS. 

remitters, in official penalty envelopes, the receipts which are 
detached from the coupons of the orders; On the back of each 
application the carrier shall write over his own signature the 
n umber of the receipt . given by him to the remitter ( the pur
chaser) . 

Delivery of or
t
- Sec. 1 2 1 3. A money order issued on an application presented 

der to appllcan • . .  

-method of. th�ough a rural carrier shall, if possIble, be personally dehvered 
on the route to the applicant or his duly authorized representative 
when the carrier makes his. next regular trip, but the carrier 
should not leave his route for this purpose . .  If personal delivery 
is found impracticable, the order may be inclosed in a penalty 
envelope addressed to the applicant and deposited in applicant's 
( the remitter's ) mail box. 

Mailing of order 2. Instead of delivering to the remitter a money order so pur-
to payee. chased and issued, the rural carrier may, as agent of the remitter 

and at his request, mail the money order to the payee thereof in 
an addressed envelope furnished for the purpose by the remitter 
( the purchaser ) ; but carriers shall not accept any extra fee or 
remuneration for performing such service. 

Trea�ment of 3. The receipt form for the remitter, duly stamped and showr e c e 1 p t and . 
money order at mg the amount, shall be detached from the coupon of the money 
post office. order and mailed to him separately in a sealed penalty envelope 

by the postmaster if · the order is to be mailed to the payee by the 
carrier. If the order is not to be mailed by the carrier, or taken 
out by the carrier for personal delivery, it, with the receipt form, 
undetached, shall likewise be sent in a sealed penalty envelope by 
the postmaster to the remitter. 

Carrier's ree- Sec. 1 2 14. The date, number, and amount of each order pur-
ord. chased through a rural carrier shall be entered by the issuing 

official on the stub of the receipt ( Form 6387) given by the 
carrier to the purchaser. 

-to be exhibited 2. The carrier shall exhibit to the postmaster or assistant post-to . postmaster or . . . 

assistant p o  s t - master, at close of busmess each day, hIS book of receIpts ( Form 
master daily. 6387) . 

Receipts. 
-numberirig' 

-postmaster 
fill out. 

Sec. 1215. The postmaster shall number consecutively in ink aU 
of. of the stubs in each receipt book before it is given out to the 

carrier for use. The number thus given each stub is the number 
to be borne by the receipt which the carrier gives to the purchaser 

to of the money order. Each stub shall at the time the order is 
issued be made to show the date, number, and amount of the 
order, and shall at that time be signed by the postmaster, or in 
his name by the issuing clerk conformably to section 1100. The 

--£arrier's vouch- stub will then constitute the postmaster's receipt to the carrier 
er. 

-spoiled, treat
ment of. 

-stub receipts, 
preservation of. 

for the money. 
2. If one of the receipt forms has been spoiled, and therefore 

not delivered to any applicant, the word " Spoiled " shall be 
written on the stub by the carrier. 

3. After all the receipt blanks in a book have been used, the 
carrier may turn the stubs over to the postmaster for preserva
tion, in which case they shall be retained on file the same length 
of time as the applications. The carrier may, if he desires, retain 
the stubs himself for his own protection. 
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TITLE VIII.-MONEY-ORDER SYSTEM. § 1217 
4 .  When a carrier i s  furnished with a n  additional ( new) book -n:ethod of num-

of receipt forms, the numerical series may be continued. 
benng. 

Sec. 12 1 6. In case a rural carrier is, by authority of the depart- Exchatl�e from 
ment, required to deliver his collections to another carrier to be �::th::�ner to 
taken by him to a post office or station, the carrier who made -method of. 
the original collections shall deliver also the money-order appli-
cations and the money for the orders, including fees for the same, 
to the other carrier for delivery at such office or station and take 
proper receipt for the amount in each case on Form 6387, chang-
ing the same · to read as follows : 

Received of --- --- ( remitter ) ,  through --- --- ( rural 
carrier No. --) ,  tbe sum of ---, etc. 

2.  The carrier who originally received the application and Receipts. 
money shall keep this receipt attached to the stub of the receipt 
given to the remitter. The postmaster of the distri buting office 
shall receipt on Form 6387 to the carrier presenting the applica� 
tion and money. 

PAYMENT OF MONEY ORDERS THROUGH RURAL CARRIERS. 

Sec. 1 2 1 7. Money orders drawn in favol' of persons residing on b Pa.Ylnl� orden 
a rural route may, as a matter of accommodation, be paid through n!;.tt�a:.r ers per
the carrier serving the route, but the carrier shall not in any -method of. 
case exact any fee or compensation for collecting the amount of 
an order . 

. 2. The payee, so situated, who desires to collect the amount R e q u e s t  of 
through the carrier, shall deliver the money order to the latter payee. 
and therewith hand him a separate request, addressed to the 
paying postmaster, in the following form : 

Please pay to --- ---, carrier, for delivery to me, the amount 
of money order No. -- issued at --- in my favor and this day 
handed to him . by me for collection. 

3. Such request, properly dated, may be made wholly in writ� :-in . writing · or 
I n pn nted forIn. 

ing or on Form 6387-a. 
4. In such case the carrier, upon receiving the money from Carrier shall  re

tbe postmaster, shall execute a receipt therefor on the back of ceipt. 

such request, which should then be filed with the coupon. 
5. Upon delivery of the money by the carrier to the payee, the Payee tv l'e

latter shall be required to execute the receipt on the face of the ceipt o n order. 

order ; and the order shall  then be turned over by the carrier to -=-u s e of, a B 

the postmaster, to be by him treated as the voucher for tile �s����" by post
payment. 

6. If the payee has receipted the order before delivery thereof l\drlitional . re
to the carrier for collection, the postmaster shall instruct the ��:t t reqUired, 
carrier, upon payment of the money, to procure an additional 
receipt, from the payee to the carrier personally, to be filed with 
the coupon. 

See sec. 1108 as to identification, etc. 
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TITLE NINE. 
POSTAL SAVINGS SYSTEM. 

CHAPTER 1. 
ESTABLISHMENT OF SYSTEM. 

Authority for Sec. 1218. The Postmaster General shall select and designate establishment of the post offices which are to be postal savings depository offices, 
Postal SaYings 

h 11 . 
d fi th t· f h 

. 
System. and s a appomt an x e compensa IOn 0 sue snperlll-

1910, JUDe 25 ; tendents, inspectors, and other employees as may be necessary 
36 Stat. �.14. 4 . in conducting, supervising, and directing the business of such 

36
1�t;t. lSu;O. ' offices, including the employees of a central office at Washington, 
1012, Aug. 24 ; District of Columbia, and shall prescribe the hours during which 

37 Stat. 5 5 9. postal savings depository offices shall remain open. He shall  also 
from time to time make rules and regulations with respect to the 
deposits in and withdrawals of moneys from postal savings de
positories and the issue of pass books or such other devices as 
he may adopt as evidence of such deposits or withdrawals. The 
provisions of the act approved June twenty-fifth, nineteen hUn
dred and ten, are hereby modified accordingly. 

Notes. NOTEs.-The administration of the postal savings system is by lRW 
Organization. divided into two parts.  T'he Postmaster General is charged with the desig
Function 0. f nation Df PDst offi ces as postal-savings df\positories, the supervision of 

Postmaster Gen- po.stal-savings business transacted at depository PDSt Dfikes, and the cra!. conduct of the central administrative office at Washington. The board --of board of of trustees, consisting of the Postmaster Gf\neral, the Secretary of the 
trustees. Treasury, and the Attorney General, is charged with the. management a n d  

investment of postal-savings funds after t h e y  leave t h e  custody o f  PDSt
masters. ( A ct Df June 25, 1910, sec. 1, as amended by the act of August --of Treasurer of 24, 1 9 1 2. ) The Trf\RRllrer of the United States i s  treasurer o,f the board 

United States. of trustees. ( A ct of May 1 8 ,  1 91 6 ,  sec. 2. )  
FUllction 0 f The Third Assistant Postmaster General i s  constituted the agent of the 

Third Assistant ooard o.f trustees for all purposes connected with the qualification of de
Postmaster Gen- pository banks, the fixing Df the amounts Df securities to be deposited cra1. and withdrawn by such banks, and the conditions of such deposits a n d  

withdrawals, t h e  deposit of postal-savings funds t o  th e  credit of said 
board and the withdrawal and transfer of such funds, the authorization Df 
the sale of securities of banks which faB Dr decline to repay deposits on 
demand, the purchase of postal-savings bonds for dePDsito rs, and the 
repurchase of such bonds from holders at par and accrued interest. 

See sec. 320, par. 5, as to office hours. 

Depositories in- 2. The names of all post offices, branches, and stations where 

�f�fj;gsta\nGu?:e: postal-savings accounts may be opened shall be indicated in the 

State list of the Official Postal Guide, and changes in postal-sav

ings depository offices shall appear in the monthly supplements. 

Placards. 3. Postmasters at offices designated as postal-savings deposi-

tories shall post conspicuously one or more placards calling the 

attention of the pubUc to the postal savings service. 

P o s t m a s t � r  Sec. 12 19. The Postmaster General is authorized to require �1�:��m�o;��Y e�: postmasters and o ther postal officers and employees to transact, 
1)IOY�cs to"trans- in connection with their other duties, such postal savings de
lict postal - sav- pository bUSiness as may be necessary. ings business. . 2. Postmasters, assistant postmasters, clerks, or other e111-
36

1it�"1�: '1��� 
26 , ployees at post offices of the presidential grade · and postmasters 

1014, Sept. 23 ; at post offices of the fourth class, shall not be allowed or paid 38 N"Ja\Jdftional any a?ditional. compensation for the transaction of postal-savings 
compensation al- depOSItory busmess. 
lowed for trans-
action of postal-
saving¢; business. 
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TITLE IX.-POSTAL SAVINGS SYSTEM. § 1221 
CHAPTER 2. 

DEPOSITS AND IS SUE OF CERTIFICATES. 

DEPOSITS AND ACCOUNTS. 

Sec. 1220. Accounts may be opened and deposits made * * * Accounts. 
by any person of the age of ten years or over in his or her own 36 1�ta°t. J�l

n
5� 

25 ; 
name, and by a married woman in her own name and free from -who may open. 
any control or interference by her husband ; but no person shall 
at the same time have more than one postal savings account in 
his or lier own right. 

2. Deposits shall be accepted only from individuals, and no ac- Individuals only may deposit. 
count shall be opened in the name of any corporation, association, 
society, firm, or partnership, or in the names of two or more 
persons jointly. No account shall be opened in the name of one 
person in trust for or on behalf of another person or persons. 

3. Deposits may be accepted without regard to the residence �egardl-ess of . . resIdence, a per-
of the depOSItor, but no person may at the same tIme have more. son may have one 
than one postal-savings account either at the same office or at account. 
different offices. 

4. At least $1, or a larger amount in multiples thereof, must po�n.
nimum de

be depOSited before an account is opened * * * and $1, or 1910, June 25 ; '  
multiples thereof, may be deposited after such account has been 36 Stat. 815. 
opened 1916, May IS ; 

5. The balance to the credit of any one person in a postal- 39?vf:�{��;;'Cl'ed_ 
savings depository, exclusive of accumulated interest, shall not it allowed c1epos
exceed $2,500. Noninterest-paying depOSits shall not be accepted. ito

1
r
9
· 

8 J I . 1 ,  u y 2 ,  
6. The provisions of sections 147 and 1086 defining what may 40 Stat. 754 .  . What may be 

be accepted for the purchase of money orders shall be applicable accepted as post-
to postal-savings deposits, subject to the provisions of sections il��

vings depos-
1227 and 1228. 

Sec. 1221. When a person applies to open an account, the post- Depositor's fiP� 

master or his representative shall question the applicant to obtain ����i�S ?oo�rd, 

the necessary information and shall carefully fill out an applica- -to be filled out 
tion on depositor's card ( Form PS 600 ) in accordance with the 

by postmaster. 
instructions printed thereon. 

2. Great care shall be taken to comply with all instructions rela- Info r m a t  i o n  
tive to the depositor's card ( Form P S  600) , and no account shall ����. 

bt: com
be opened with any person until all the information called .for by' 
the application form has been furnished and the form Signed by 
the intending depositor. When an applicant, though willing to do When applicaflt 
SO, is unable to answer all the questions on the application form, �sis�nf�loer��tr��: 
a partly completed application, if properly signed, may be ac-
cepted, provided other data are entered on the application which 
will assure subsequent identification of the depositor. 

3. Accounts shall be numbered consecutively when opened, be- Numbering of 
ginning with No. 1. The number shall be entered on the de- accounts. 
positor's card and on all certificates issued in the name of the 
depositor to whom the acco.unt belongs. In no event shall a de-
positor have more than one account number at any one time. A 

new account opened by a former depositor shall receive a new 
number. 
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Filing of de- 4. Depositors' cards shall be filed numerically by account num
positors' cards. 

bers. When the number of accounts is lfj.rge an alphabetical card 
index of depositors' names shall be maintained, showing the 
account number assigned to each. 

Deposits made Sec. 1222. When any person because of infirmity or other good throogh a reprc- ffi . . scntative or by and su Clent reason IS unable to appear personally to open an 
m'11. 

l '  t '  
account, the postmaster shall furnish to the representative of 

forni)u:�i:he� °t� such person a blank application card ( Form PS 600) and shall 
representative. instruct the representative as to the method to be observed in 

filling out the application. 
Acceptance of 2. When the application has been returned, properly filled out 

�:ie��tf��� rep- and Signed by the depositor, the postmaster shall accept the de-
. Depos

b
itor whkO posit and issue the necessary certificates. An intending depositor SIgns y mar 

must appeal' in who signs by mark must appear personally to open an account. 
pe��r�'

on residing 3. Any person residing in a community served by a post office �he�'�
t 

p�st 
d�:O�� which has not been authorized to transact postal-savings business 

itory may op�n may open a postal-savings account by mail through the local 
account by mall. 

postmaster. Postmasters at all such offices, in receiving applica-
tions to open accounts in this manner, shall be guided. by the 
instructions in paragraphs 4, 5, and 6 of this section. 

Applica t i  o n ,  4. When a patron of a post office not designated as a postal-
Form PS 300b. savings depository desires to open a postal-savings account by 

mail, he should apply to his local postmaster, who will make re
quest on the most convenient postal-savings depository office for 
an application blank ( Ii'orm PS 300b ) .  If further applications to 
open accounts are anticipated, the postmaster shall request an 
adequate supply of  application forms for subsequent use. The 
postmaster at a postal-savings depository office shall furnish copies 
of .. Form PS 300b to any postmaster at a nondepository office 
who requests them. 

-filled out for 5. The postmaster where the intending depositor resides will 
�it;�:!a�[er!°' carefully fill out the application ( Form PS 300b ) in his presence 

after first identifying him and making sure that he is a resident 
of the community. The postmaster will write the applicant's 
name at the top of the form, and after questioning him will enter 
thereon all required information. The applicant must personally 
sign his name on the line marked " Signature or ( x )  mark of de
positor." A married woman should Sign her own Christian or 

Identifying cer· given name and not that of her husband. The postmaster will 
ficate to be sign�d personally execute the certificate at the foot of the form and then by postmaster lU 
person. forward the application to the most convenient post office in the 

State which is shown by the Official Postal Guide to be a postal
sa Yings depository office, unless the intending depositor specifi
cally requests that the account be opened elsewhere, in which 
case the postmaster will be governed by his wishes. The certifi
cate to the application must be signed in person by the post
:inaster at the office where the applicant resides. If it is signed 
by an assistant or clerk, the application will be rejected. 

�o m��ty to �e 6. No money should be sent with the applicatiQll, and the post
:�ion

uis
l a;gfo�� master at the nondepository office must not accept deposits in any 

��c:� depository form. The applicant will be notified direct by the postmaster at 
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TITLE IX.-POSTAL SAVINGS SYSTEM. 

the office where the account is to be opened on the approval of the · 
application and will be instructed how to make deposits. 

§ 1223 

7. O n  receipt · of an application on Form PS 300b t o  open a �pp'roval o f  ap
postal-savings account by mail, the postmaster at a postal-sav-

plIcatIon. 

ings depository office shall see that the application has been 
properly prepared as provided in this section and that the certifi-
cate of identification has been executed in person by the post-
master from whom it was received. If the application is ap-
proved, the postmaster at the depository office shall notify the 
intending depositor on Form PS 629 and authorize him to begin 
forwarding deposits direct to the office by . money orders made 
payable to the depository postmaster or by registered mail. 

8. When the initial deposit is received at the depository office, Entries on de
the information furnished by the applicant on Form PS 300b ��s:!>�� 6cO�.

r d , 
shall be copied on a depositor's card ( Form PS 600 ) and the ap� 
plication filed therewith. In the space provided for the deposi-
tor's signature on Form PS 600 the name of the nondepository 
office through which the application was made shall be entered. Maili ng of cer
The postmaster shall then issue the necessary certificates and tificates. 

mail them to the depositor. For procedure in handling subse-
quent deposits and withdrawals see paragraphs 9 and 10 of this 
section and section 1234, paragraphs 5, 6, and 7. 

9. When a person who has already opened an account is  unable Deposits may 
t ,  

. 
t k b t d 't I ' tl . be sent by repreo appear III person 0 rna e a su sequen eposl , le may el leI sentative, regis-

send the amount through a representative or forward it to the tered mail, or 
post office by registered mail or money order. When a deposit is 

money order. 

sent through a representative, the procedure prescribed in para-
graphs 1 and 2 of this section shall be followed, except that an-
other depositor's card ( Form PS 600) need not be used. When 
a depositor forwards money by mail for deposit, the postmaster 
shall issue the necessary certificates and mail them to the de-
positor. The postmaster shall file the letter accompanying the 
remittance with the depositor's card ( Form PS 600 ) .  

10. Post-office money orders mailed for deposit should be made Money orders to 
payable to the postmaster. Money intended for deposit for- be 

t 
pay 

t
able to 

pos mas er. 
warded to the post office by mail or through a representative is Money sent at 
sent at the risk of the depositor. 

. depositor's risk. 

ISSUE OF CERTIFICATF.S. 

Sec. 1223. Postal-savings deposits shall be evidenced by non- Certificates. 
transferable and nonnegotiable certificates of deposit, to be sup-
plied to postmasters in fixed denominations of $1, $2, $5, $10, $20, -denominatbns. 
$50, $100, $200, and $500. Certificates will be furnished with -stubs. 
stubs attached, each denomination bound in books. A separate ---separate series 
numerical series of certificates of each denomination will be sup- ��d 

laf�� o!a�� 
plied to post offices and stations having large deposits, with the State. 
name of the post office or station printod on the certificates. For 
other post offices a separate numerical series of certificates of each 
denomination will be supplied for each State. 

2. Certificates thus numbered when issued shall bear the name -entries. 
of the issuing office, the date of issue, the name of the depositor, 
the number of his account, and the date on which interest begins. 
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The stub of each certificate besides the serial number shall show 
the depositor's account number and date of issue. In entering 
dates on certificates, the month, day, and year shall be written 
or stamped in the spaces provided, thus : August 1, 1917. The 
name of the month may be abbreviated, but should not be indi
cated by figures. The depositor's name shall be written as signed 
on the application ( Form PS 600. ) No entries shall be made on 
certificates except as authorized by these regulations. ( For cor
rection of errors see sec. 1225. ) 

Postal - savi�B 3. Certificates issued on any day of a month shall begin to bear 
�:�!!�c:�� In-

interest on the first day of the next succeeding month. ( See sec. 
1227, par. 2. ) 

Procedure 0 n 4. On receipt of a deposit the postmaster shall prepare a postal-
receipt of deposit. savings certificate or certificates covering the amount of the 

deposit, note the date of deposit and the depositor's account 
number on the corresponding stubs, and enter on the depositor's 
card ( Form PS 600 ) the date, serial number, and amount of each 
certificate, and the balance then to the depositor's credit. The 
certificates shall then be delivered to the depositor as evidence of 
his deposit. Each depositor shall be provided with an envelope 

Envelope Form ( Form PS 301 ) in which he may preserve his certificates. The 
PS 301. 

envelope shall bear printed information for the depositor's guid
ance and contain a blank ledger record on which the postmaster 
shall enter his deposits and withdrawals, and the balance to his 
credit. The entries thus made are merely for the convenience of 
the depositor, but the certificates issued to him constitute the 
evidence of his deposit. 

Deposit by per- 5. Before accepting a deposit from a person who has already 
��� a���cc���tdY opened an account the depositor's card ( Form PS 600) shall be 

withdrawn from the files, and if the proposed deposit will not 
cause his balance to be more than $2,500, exclusive of accumulated 
interest, certificates covering the deposit should be issued and 
recorded. 

Recor�ing day's 6. The depositors' cards ( Form PS 600 ) ,  after the entry ot transactIons and . • 
proving' balances. transactIons, shall not be returned to the files untIl all accounts 

for the day are in balance. At the close of each day the total 
value of certificates issued shall be entered in the daily summary 
( Form PS 708 ) and the inclUSive serial numbers for each de
nomination of the certificates issued as shown by the retained 
stubs shall be entered on Abstract A ( Form PS 705 ) .  The entries 
on the depositors' cards shall be proved daily by adding the de
posits made during the day as shown thereon and comparing the 
total with the total issues shown by the abstract of issues, Form 
PS 705. 

Certificates to 7. Certificates shall be issued in consecutive order, beginning 
�:r.

iSSs:�at
n
nu�� with the lowest serial number. Serial numbers shall not be 

bel'S not to be changed under any circumstances. changed. 
When certifi- 8. If, after certificates have been issued from a new book, tbe 

f:�: w���g ����� postmaster discovers that a book of lower serial numbers of that 
a boole of lower denomination is on hand from which no certificates have been 
h�:b���!>:J�g on 

issued, he shall continue to use the book of higher serial numbers. 
until it is exhausted and then issue from the book of lowest serial 
numbers. 
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9. If, after certificates have been issued from a new book the -a book of lower . . . ' numbers being on postmaster dIscovers that a book of lower senal numbers of that hand partly used. 

denomination is on hand from which certificates have been issued, 
he shall resume issuing certificates from the partly used book of 
lower numbers until that book is completed. When the certifi-
cates issued out of order are reached in the regular order of 
issue, they shall again be entered in Abstract A with a notation, 
. .  Issued and charged ---," showing the day, month, and year 
of issue. 

10. Certificates are valid until paid. The 10-year interest table No limit to life 
on the back of each certificate does not limit the life of the 

of certificates. 
certificate or the accumulation of interest to 10 years. ( For the 
reissue of certificates more than 10 years old, see sec. 1226. ) 

11. Postmasters shall not accept issued postal savings certifi- Issued certificates not to be cates for safe-keeping. kept. 

BLA.NK CERTIFICATES .AND STAMPS. 

Sec. 1224,. All r�uisitions for postal-savings certificates shall Certlfiea,tes and 
be made on Form 4620 and other supplies on Forms 1580, 1580A, 01' ���� s��p;J���ss 
1580B and addressed to the Fourth Assistant · Postmaster General, requisitions. 
Division of Equipment anel Supplies, except that postal-savings 
stamps shall be obtained from the Third Assistant Postmaster 
General, Division of Stamps, using the blank spaces on requisition 
Form 3201, which should be plainly marked ., Postal savings." 

2. Postmn stel's slInll keep on hand a sufficient quantity of postal- Stock of postal
savings stamps and postal-savings certificates to meet the public !�'1��rtifi����:s 
demand, and of such other supplies as may be necessary to enable 
them to transact all postal-savings business promptly. 

3. Postmasters will be held accountable for all postal-savings -accountability. 
certificates and stamps sent them for issue. Postal-savings 
stamps and certificates shall not be loaned or sold by one post-
master to another. They shall in all cases be obtained by requi-
sition as provided in paragraph 1 of this section. 

4. No postmaster will be furnished with postal-savings supplies -furnished ?'nly 
of any kind until his office shall have been designated as a postal- ��c�stal-savmgs 
savings depository, but the postmaster at a depository office may 
place postal-savings stamps on sale at all stations of his office. 

5. Packages of postal-savings stamps and postal-savings certifi- -ope?ing a n d 
. cates Shall, on receipt, be opened and counted jointly by the post-

countmg. 

master or his authorized representative and a witness. If the 
quantity does not agree with the accompanying invoice, the post-
master shall immediately make a report of the discrepancy, with 
invoice attached, addressed to the division from which the sUp-. 
plies were issued, and hold the shipment for instructions. The 

report shall contain the date of invoice, the number of the regis-
tered package, and the full address of the shipment, and shall 
state the condition in which it arrived. In case of shortage the 
correctness of the report shall be certified by the postmaster on 
his official oath and attested by the witness. 

6. Upon receipt of postal-savings certificates and stamps the -entries in ree
postmaster shall immediately charge himself with the value ords and reports. 
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thereof, regardless of their condition, on the lines provided in the 
postal-savings certificate-form account and the savings stamp 
account of his daily summary ( Form PS 708 ) and make similar 
entries in his next monthly account current. 

to 
��t���:d.

voice 7. In each communication relating to postal-savings supplies 
received the postmaster shall refer to the date of the invoice. · 

titfc:�g:g D��I: 8. ( a) If postal-savings certificates are received in a damaged 
8io� of P o 8 t a l  condition, become damaged by fire or otherwise while in the posSavlIIgs. 

session of a postmaster, they shall be treated as " spOiled " and 

sent to the Third Assistant Postmaster General, Division of 
Postal Savings, with the next monthly account current ( Forlll 
PS 704 ) .  An itemized statement of the quantity returned, giving 
the serial numbers and containing a full explanation of the 
damage, shall accompany the certificates. Credit will be claimed 
in the account with which the certificates are forwarded. 

D a m  a g � ? ( b ) If postal-savings stamps are received in a damaged condi-
stamps to DIVl-

t ' b d d b fi th ' h
"

' l ' th sion of Stamps. IOn or ecome amage y re or 0 erWIse w 1 e III e posses-

R e p o r t  
losses. 

sion of the postmaster, they shall be sent to the Third Assistant 
Postmaster General, Division of Stamps, for redemption. An item
ized statement of the quantity returned and containing a full 
explanation of the cause of the damage shall be prepared in dupli
cate. The original shall accompany the returned stamps, which 
shall be counted, prepared for mailing, and dispatched in the 
presence of a witness, and the duplicate shall be retained by the 
postmaster as a voucher, but credit must not be taken until for
mal authorization is received from the Third Assistant Postmaster 
General. If the amount of the stamps can not be ascertained 
from an examination of them, they should nevertheless be for
warded, and the postmaster will be informed of their redemption 
value if it can be determined. 

o f  9. Losses of postal-savings stamps shall be reported immediately 
to the Solicitor for the Post Office Department, to the post"office 
inspector in charge of the division in which the post office is 
located, and to the Third Assistant Postmaster General, Division 
of Postal Savings. 

Serial numbers 10. When blank postal-savings certificates are stolen or de-
oI cert i f i c a tes . stolen or de- stroyed the postmaster shall report the senql numbers at once 
stroyed to be re- to the post-office inspector in charge of the division in which the ported. 

post office is located, and to the Third Assistant Postmaster Gen-
eral, Division of Postal Savings, who will furnish the postmaster 
with a form for use in certifying to the loss, and on return of 
such certification the postmaster will be authorized to claim credit 
for the loss in his accounts if such action is found to be proper. 

Requisitions to · 
11. Requisitions to replace postal-savings certificates or stamps 

replace lost or . . 
damaged stock. WhICh have been stolen, destroyed, or rendered unservIceable 

Protection. 

from any cause shall be made in the usual manner, except that 
the requisition shall be plainly marked " To replace stock lost or  
damaged." 

�2. Postal-savings certificates, stamps, and record books shall 
be given the same protection as is required by section 110 for 
postage stamps, stamped paper, and postal records. 
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TITLE I X.-POSTAL SAVINGS SYSTEM. § 1226 
CORRECTION OF ERRORS. 

Sec. 1225. If an error made in issuing a certificate is discovered Errors. 
before the issue is recorded and the certificate delivered, the ;;:i�:� i t; �;�:. s 
postmaster shall stamp both the certificate and the stub " Spoiled," 
and issue the certificate bearing the next serial number. He shall 
enter the serial number of all such spoiled certificates on Ab-
stract A at the close of each day and transmit the spoiled certifi-
cates with his next monthly report. 

2. If an error is found in a certificate after issue, the depositor Errors in issued 
should be requested to leave the certificate at the depository 

certificates. 

o1fice, and the postmaster shall forward it to the Third Assistant 
Postmaster General, Division of Postal Savings, with a detailed 
description of the error made and the correction desired. The 
postmaster shall issue a receipt ( Form P S  305 ) in duplicate, for 
the certificate, give the original to the depositor, and place the 
duplicate as a memorandum with the depositor's card ( Form 
PS 600 ) .  If necessary, the Third Assistant Postmaster General 
will stamp the certificate " Spoiled " and issue and forward to 
the postmaster a new certificate bearing the same serial number, 
which he shall deliver to the depositor after destroying both the 
original receipt returned by the depositor and the retained dupli-
ca te. The spoiled certificate having been already entered on the 
depositor's card, the postmaster shall make no new entry of the 
certificate issued in lieu of it, but shall make such corrections as 
may be necessary by drawing lines through the erroneous entries 
and interlining the correct entries immediately above. 

3. In case of error in making an entry in any postal-savings Errors in rec
record of his office, the postmaster shall draw a line through the 

oreIs. 

entry and initial it. The correct entry shall then be made on the 
line immediately below, or if subsequent entries have been made, 

. by interlining immediately above the erroneous entry. 
4. If the postmaster discovers an error after he has rendered Errors in ac

his monthly account current which in any way affects its accu- count current. 

racy, he shall report the facts immediately to the Third Assistant 
Postmaster General, Division of Postal Savings. 

5. The postmaster shall, under no circumstances, except as . No erasures or 
. . I . changes in certifi-herem provIded, erase or change an entry on any posta -savmgs cates or records 

certificate, or in any postal-savings record, without authority from yt;ithout author-
the Third Assistant Postmaster General. 

1 y. 

CERTIFICATES LOST , STOLEN, DESTROYED, OR MORE THAN TEN YEARS 
OLD. 

Sec. 1 226. When notified by a depositor that his certificate or Appllcatlon for 
certificates have been lost, stolen, destroyed, improperly withheld, ��7�ue, Form PS 
or are more than 10 years old, the postmaster shall furnish an 
application ( Form PS 607 ) for a certificate or certificates in lieu 
thereof, and on its return properly executed shall forward it to 
the Third Assistant Postmaster General, Division of Postal Sav-
ings. Certificates more than 10 years old shall be attached to 

and accompany the application, and all interest due on the annual 
basis shall be paid prior to the preparation of the application. 
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The application shall be noted on a memorandum slip ( Form 
PS 306) and the slip attached to the depositor's card ( Form P S  
600 ) .  

Reissue of cer- 2. If it i s  deemed proper, a new certificate of the same denomi
tificate. 

nation, date, and number, but distinguishable from the original, 
-entry on de- will be issued by the Third Assistant Postmaster General and 

t,��!!ll;� 603�rd, forwarded to the postmaster, who will write the word " Reis-
sued " after the entry of issue on the depositor's card ( Form PS 
600) , destroy the memorandum slip ( Form PS 306) , and deliver 
the new certificate to the depositor after entering in the proper 
spaces on the back of those issued in lieu of certificate lost, 
stolen, destroyed, or improperly withheld, the dates of interest 
payments that have been m ade on the original or on a previously 
reissued certificate. No entry of previous interest payments shall 
be made on the back of a certificate issued in lieu of one more 
than 10 years old. 

When certificate 3. If, after a new certificate has been issued to replace one 

}�����
ed lost is 

lost, the depositor reports that he has found the first one, the 
postmaster shall instruct him to surrender the old certificate, 
which is void, and shall forward it to the Third Assistant Post
master General, Division of Postal Savings, with a statement of 
the facts. 

L{lSS of deceased 4. When a postmaster is notified of the loss or destruction of a 
��l�,si

tor'S c
ertifi- certificate or certificates issued to a depositor who has since died 

or become mentally incompetent, tIle provisions of section 1235 
should be complied with in conjunction with this section. 

Intel'(�st pay- 5. Postmasters must enter on the back of each certificate is-
11��:�S ;l� ��rt�fi: sued in lieu of a certificate lost, stolen, destroyed, or improperly 
cates. withheld, before delivering it to the depositor, the date of pay

ment of each year's interest paid on the original certificate. The 
dates of payment should be taken from entries made on the 
depositor's card ( Form PS 600 ) . FailUre to make such entries 
on the back of reissued certificates will not be accepted as an 
excuse should a duplicate payment of interest be made. 

INTEREST. 

Interest. Sec. 122 7. Interest at the rate of two per centum per aunum 

3G l�t�t. J�;6� 25 ; �hall be allowed and entered to the credit of each d�positor once 
III each year, the same to be computed on such baSIS and under 
such rules and regulations as the Board of Trustees may pre
scribe. 

-when payable 2. Interest at the rate of 2 per cent per annum shaH be allowed 
on certificates. 

and paid on the amount represented by a postal savings certificate 
for each full year that it remains on deposit from the first day of 
the month following the day on which the certificate is issued : 
Provided, That upon surrender of a certificate on which interest' 

for a period of a full year has not accrued, interest thereon may 
be allowed and paid for fractional parts of a .  year at the rate of 
one-half of 1 per cent for each full period of three mouths that 
the amount represented by the certificate has remained on deposit 
from the first day of the month following the date on which the 
certificate was issued, or from the date to which the ' last interest 
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was paid. IntereRt on an un surrendered postal savings certificate 
{loes not become payable until one year from the interest date 
which the certificate bears. 

§ 1228 

3 .  Compound interest i s  not allowed o n  a n  outstanding certifi- Interest n o t  
cate, but a depositor may withdraw interest payable and make compounded. 

a new deposit, subject to the restriction that deposits will not be 
recei ved for fractions of a dollar. 

POSTAL SAVINGS CARDS AND STAMPS. 

Sec. 1228. It is made the duty of the Postmaster General to Postal - savIngs 
prepare * * * postal savings stamps of the denomination of cards and stumps. 
ten cents, and to keep them on sale at every postal savings de- 36 1�f�t. J�r�, 25 ; 
pository office, and to prescribe all necessary rules and regula-
tions for the issue, sale, and cancellation thereof. 

2. In order that smaller amounts may be accumulated for 1918, July � ;  
deposit, any person may purchase for ten cents from any postal 40 Stat. 7 54 . ,  

. d . t ' 11 d dh ' b 
Cards W I t h 

savlllgs epOSl ory, SpeCla y-prepare a eSlve stamps to e s t a m p  s affixed 
known as " postal savings stamps," and attach them to a card may be accepted 
Wh ich shall be furnished for the purpose. A card with ten as deposit .. 
postal savings stamps affixed shall be accepted as a deposit of 
$1 eilther in opening an account or in adding to an existing 
accoun t, or may be redeemed in cash. 

3. Postmasters at depository offices shall keep for sale specially Postmasters to 
prepared adhesive lO-cent postal-savings stamps, and shall furnish ��l� stampR for 
each purchaser thereof free of charge with a card ( Form P S �1!�S i � � � i s�� 
333 ) , to which the postal-savings stamps may be affixed. The charge. 
value of postal-savings stamps furnished the postmaster shall 
be entered by him in his daily summary ( Form PS 708 ) .  The 
cards ( Form PS 333 ) have no value as accountable stock and 
shall not be taken up in the postmaster's accounts. 

4. vVhen a card ( Form PS 333 ) with 10 postal-savings stamps t r��
c
:�;�n)�� a�� 

affixed ( or a 10-cent postal-savings card previously authorized stamps as depos
by law with nine postal-savings stamps affixed ) is presented, it its. 
shall be accepted as a deposit of $1 either in opening an account 
or in adding to an existing account, or it shall be redeemed in 
cash. The postmaster shall cancel the card and stamps with a 
special date stamp provided for that purpose, bearing the word 
" Canceleu." He shall place an impression of the postal-savings 
dating stamp of his office in the space provided therefor. The 
value of postal-savings stamps sold and postal-savings cards 
and stamps redeemed shall be entered at the close of business 
each day in the daily summary ( Form PS 708 ) , and all cards 
canceled during the month shall be forwarded with the post-
master's monthly report. 

5. One certificate may be issued to cover a deposit made partly -limitation. 
in cash and partly by means of postal-savings cards with stamps 
affixed, but no card having less than 10 postal-savings stamps 
affixed ( nine if affixed to a 10-cent postal-savings card ) shall 
be accepted for deposit or redemption ullder any circulllstances, 
nor shall postal-savings stamps not affixed to a postal-savings 
card be accepted. Postage stamps shall not be accepted for de� 

posit in lieu of postal-savings stamps. 
6. Postal-savings stamps are transferable and need bot be -transferable. 

presented for deposit or redemption by the original purchaser 
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or at the office where purchased. They may . be sold to any person 

in any quantity desired. 

DEPOSIT OF FUNDS IN BANKS. 

D e p 0 8 I t 8 In Sec. 1229. Postal savings funds * * * shall be deposited in 
qualified banks. solvent banks, whether organized under national or State laws, 

1910, June 25 ; * * * being subject to national or State supervision and exam-86 Stat. 816. ination, * * * The board of trustees shall take from such 
391�l6t �:l 18 ; banks such security in public bonds or other securities, authorized a . . by act of Congress or supported by the taxing power, as the board 

may prescribe, approve, and deem sufficient and necessary to 
insure the safety and prompt payment of such deposits on 
demand. 

2. The funds received at the postal savings depository offices in 
each city, town, village, and other locality shall be deposited in 
banks located therein ( substantially in proportion to the capital 
and surplus of each such bank ) willing to receive such deposits 
under the terms of this act and the regulations made by authority 
thereof : P1"ovided, however, If one or more member banks of the 
Federal Reserve System established by the act approved Decem
ber 23, 1913, exists in the city, town, village, or locality where 
the postal savings deposits are made, such deposits shall be placed 
in such qualified member banks * * .,  but if such member 
banks fail to qualify to receive such deposits, then any other bank 
located therein may, as hereinbefore provided, qualify and receive 
the same. 

Note. NOTEl.-Banks receiving deposits of postal savings funds are required 
Reference t o to qualify for that purpose in accordance with the regulations adopted by 

regulations of the the board of trustees of the Postal Savings System under authority of the 
board of trus- postal-savings act of June 25, 1910, as amended May 18, 1916. 
tees. 

Fllnds to be de- 3. If one or more local banks have qualified under the law, 
posited daily. the postmaster shall deposit each day to the credit of the board 

of trustees, Postal Savings System, all postal-savings funds 

amounting to $10 or more on hand at the close of business on the 

preceding business day, unless the amount used in the meantime 

to meet withdrawals has reduced such balance to less than $10. 

Sums less than No deposit of less than $10 shall be made, and any less amount $10 to be held ex-
h 1 b . . 

b h h h d cept on 25th of S al e I etamed y t e postmaster as cas on an , except on 
the month. the 25th day of each month, when all cash on hand shall be 

Heavy receipts deposited. If on any day the receipts are unusually heavy, the 
�:��SiJ!�. t h e  

postmaster, in h i s  discretion, may deposit all or a part of the 

funds on the same day they are received. He .will be informed by 

the Third Assistant Postmaster General which banks have quali

fied for deposits and what proportion and amount under the law 

s hall be deposited in each bank. For each deposit the postmaster 

Certificates of will receive from the bank a duplicate certificate of deposit on 
�gg�8it, Form PS Form PS 400. No deposit shall be made to the official credit of 

any postmaster. ( See pars. 8 and 9- of this section as to record 

of bank deposits. ) It is contemplated that the daily postal

savings receipts shall be deposited in bank early during the feil

lowing business day ; but, if there are proper facilities to safe

guard the funds, the bank deposit may be deferred until just 

before the closing time of the banks_ By making full use of the 

daily postal-savings receipts to meet depositors' withdrawals, the 

number of bank transactions will be reduced and the necessity for 

requesting an increased checking credit frequently obviated. 
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4. To provide for meeting withdrawals when the current re- Postma s t e r ' s  
. ·t 

. ffi ·  t 1 ·  monthly checkCelp s are IllSU clen , t Ie postmaster WIll be authorized to draw ingl credit held 
checks on a designated bank to a specified amount in any calendar by one bank. 
month against the funds on deposit therein to the credit of the 
board of trustees. The postmaster will be instructed to deposit �whose share of • . deposits is . in
In the bank so desIgnated an amount equal to the monthly creased by a like 
checking credit before making a deposit in any other bank. amount. 
Where two or more banks have qualified, the postmaster, after 
making a withdrawal from the designated bank, shall restore the 
amount to that bank before apportioning additional funds among 
the several banks. The checking credit bank is entitled to hold 
at all times the amount of the monthly checking credit in addition 
to its regular share of the deposits. 

5. Should the amount specified as the checking credit of the When checldllg 
postmaster be insufficient to meet withdrawals at any time, he 

�r:��� is insuffi
shall comply with the provisions of section 1232, paragraph 6. 

In determining the amount of unused credit the postmaster should 
be governed by the dates of checks drawn and not the dates of 
payment. The postmaster may authorize his assistant or one or Checks signed . . . . .  by postmaster's 
more of hIS clerks to draw checks III hIS absence, sIgmng the representative. 
postmaster's name, " per --- " ' ( the signature of the person so 
authorized ) ,  giving proper notice to the bank of each such au-
thorization, but he will be liable on his official bond for the 
amount of all checks signed by such authorized representatives. 

6. When a check or transfer draft is received by a postmaster O h e c k s  and 
from the Third Assistant Postmaster General for deposit as postal- ����:�e�r�;;�rr� 
savings funds, the amount shall be taken up on line 8 of the !!�it!:n�ene��l�t
daily summary ( Form PS 708) and the account current ( Form 
PS 704 ) as " Received from department by check ( or transfer 

draft) No. --." The check or draft shall be properly in-
dorsed and deposited in bank to the credit of the board of trustees 
in the usual manner. If the margin between the balances already 
held by the local qualified bank or banks and the maximum 
balances which they are authorized to receive is not sufficient to 
permit the deposit of the amount involved, the postmaster shall 

make no entries in his records, but shall return the check or draft 
at once without indorsement to the Third Assistant Postmaster 
General, Division of Postal Savings. 

7. The postmaster shall procure a supply of deposit slips . from an�eE�s��( Ch��: 
the depository bank or banks and a supply of blank checks from to be obtained 
the bank on which he will check to meet withdrawals. Checks from bank. 
shall be drawn substantially in the following form : " Pay to 
postmaster at --- from postal-savings funds --- dollars." 

f h b k 
. II b d ·  h Entry of bank 8. The amount 0 eac an depoSIt sha e entere III t e deposits in daily 

daily summary ( Form PS. 708 ) for the day on which it is actually summary. 
deposited, and the certificate of deposit received from the bank 
should also bear that date, except when the postmaster makes 
deposits after the books of the bank have been closed for the day, 
in which case both the post�aster's entry and the bank certificate 
of deposit shall bear the date of the following working day. 
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Re�ord of bank 9. The duplicate certificates of deposit ( Form PS 400) issued deposIts on ell-velope, Form PS by banks shall be filed by the postmaster in envelopes ( Form 
317.  P S  317 ) ,  on which he shall keep a record of the amount on de

posit in each bank. The postmaster will be informed as to the 

Record of max- maximum amount of funds each bank is  authorized to receive, imum b a 1 a n c e • 
bank may .hold. WhICh he shall note on the envelope ( Form PS 317 ) used for that 

bank, and he shall under no circumstances deposit any sum which 

would cause the bank's balance to exceed such amount. On mak

ing any deposit or withdrawal or on receiving notice of any de

posit or withdrawal by the board of trustees, the postmaster shall 

make ' the necessary entry in his record ( Form PS 317 )  to show 
\Then deposits the correct balance in the bank. When the deposits in any bank in a bank ap- _ • proach maximum reach 75 per cent of the m aXImum amount authOrIzed, the post-

::��:,lC:� b�e���t ruasteJ� shall immediately bring the facts to the attention of the 

fied. bank and submit to the Third Assistant Postmaster General, Divi-

sion of Postal Savings, a recommendation as to the amount of 

additional securities which should be required from the bank. 

Entry of inter- Immediately following June 30 and December 31 of each year the 

��tnk�.redited by postmaster will ascertain from each bank the amount of interest 

credited by it to the board of �rustees and enter this addition to 

the bank's balance on his Form PS 317. The audited figures will 

be furnished later by the Third Assistant Postmaster General. 

Record to be The postmaster wUI from time to time verify. the accuracy of his 

����,�d stat��l�n� record of bank deposits by checking the same with the bank's 

statement for the purpose of reconciling any differences that may 

When maxi- exist. When the postmaster has deposited the maximum amount ��umb �a�a�cse i:S authorized for all local qualified banks he shall notify the Third 

�!�fe
f� b�e���t Assistant Postmaster General, Division of Postal Savings, and 

fied. disPQse of his surplus receipts as provided by section 1230, para-

graphs 8 and 9. 
Where no bank Sec. 1230. If no * * * qualified bank exists in any city, 

qu�11:3SJune 25 . town, village, or other locality, or if none wllere such deposits are 
36 Stat: 816. ' made will receive such deposits on the terms prescribed, then such 

1 916, May 18 ; funds shall be deposited under the terms of this act in the bank 
39 Stat. 160. most convenient to such locality. 

D a i l  y rem,it- 2. If no local bank has qualified for deposits, the postmaster tances to deslg- '1 b d' t d t k d ' l 'tt b . t d ' 1  nated post office W I  I e Irec e 0 rna e al y rem 1 ances y. regIS ere mal 
for deposit. ( see pars. 6 and 7 of this section ) to the postmaster at a desig-

Central depos- nated post office where one or more banks have qualified. The itory offices. 
Third Assistant Postmaster General may, as a matter of con

venience, designate one or more central depository offices for 

each State or Territory to which the postmasters in such State or 

Territory having no local qualified banks will remit their postal

savings receipts and from which they will obtain funds to meet 

withdrawals by depositors ( see sec. 1232 ) ,  the net gain in de

posits for each such remitting post office to be later transferred 

at convenient intervals by drafts of the Third Assistant Post

master General fQr deposit as required by the law in the qualified 

bank or banks most convenient to' the point where the deposits 

Qriginated. 
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TITLE IX.-POSTAL SAVINGS SYSTEM. § 1230 

3,  No remittance of postal-savings funds of less than $10 shall Sums less than 
, $10 to be hcld 

be made for deposIt except on the 15th day of each month, when except_on 15th of 
all cash on hand shall be remitted. the month. 

4. The postmaster to whom postal-savings funds are sent shall . R�mi t t a n c e s  
. . t '  t '  l '  t F P S  313 f h ' tt 

receIpted for by 
Issue a recelp In rIp Ica e on orm or eac remi ance, central deposi-
the duplicate to be forwarded immediately to the remitting post- �rl. on Form PS 

master, the triplicate filed, and the originals of all such receipts 
forwarded to the Third Assistant Postmaster General, Division of 
Postal Savings, promptly by registered lllail after the close of 
business on the last day of each month. ( See sec. 1232, par. 14, 
as to other vouchers. ) The amounts received shall be debited 
in the daily summary ( Form PS 70S ) and the funds included -entered in rec
with the next deposit to the credit of the board of trustees. Simi- f:�� i�n

b�n��Pos
lar entries shall be made on the next monthly account current 
( Form PS 704 ) . The postmaster may use such funds to meet ;;-����a;�s.meet 
withdrawals by depositors at his own office. 

5. The amount of funds remitted shall be credited by the remit- -:en�ered by remIttIng postmas-
ting postmaster in his daily summary ( Form PS 70S) on the date ter in records and 
of remittance. The total of such remittances during each month reports. 

L shall be ,shown as a credit entry on the monthly account current 
( Form PS 704 ) , and the date, amount, and receipt number of 
each such remittance shall be entered in Abstract C on the back 
of said form. The monthly account current shall not be delayed 
lJecause all receipts on Form PS 313 covering remittances during 
tl1e month have not been received, but the report shall be for- ��oO�nt 

t�urr��ty 
warded promptly at the close of the month and the numbers of 
the missing receipts omitted. 

6. All remittances of postal-savings funds to other post offices -accompanied by 
. . . '  letter of trans-for depOSIt shall be accompamed by a letter of transmIttal ( Form mittal, Foi'm ' PS 

PS 314 ) .  If the remittance includes currency or coin, it shall be 314d·· t h d b - - Ispa c e y 
made by registered mail and shall be prepared and dispatched in registered mail. 
the manner required by section 115 for remittance of postal funds. 

7. Remittances of postal savings funds may be made by means -by drafts. 
of drafts on national or State banks if negotiable at par without 
delay, provided that a postmaster's personal check shall not be 
used or accepted for this purpose. Postmasters will be held liable 
on their official bonds for any losses of postal savings funds 
resulting from fault or negligence on their part. 

S. When a postmaster who has been depositing in local banks ba�: 
e
h�veIO�� 

has no further margin for deposits in such banks, he shall remit margin, funds to 
his surplus receipts daily to the central depository office in his �:nt:�

mitt��pos
ti� 

State designated by the Third Assistant Postmaster General. In tory office. 
making suoo remittances the procedure set forth in the preceding 
paragraphs of this section shall be followed. The postmaster will -to p,?stma

t
sterh

conk· Inumg 0 c ec 
continue to obtain funds to meet withdrawals in excess of his on local bank. 
current receipts by checking on his local bank designated for that 
purpose and will replace from his next receipts any withdrawals 
thus made which reduce the bank's balance below the . authorized 
maximum. The postmaster is not authorized to draw against the 
cent�al depository postmaster for any of the funds remitted by 
him, but a record of such remitted funds will be -maintained by 
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§ 1231 POSTAL LAWS AND REGULATIONS. 

the Third Assistant Postmaster General, Division of Postnl Sav
Return of re- ings, and the amount involved will be subsequently returned for 

mitted funds by deposit in his local depository bank or banks if the required department. 
additional security is furnished, otherwise the funds will be trans-
ferred for deposit in the qualified banks most convenient to the 
locality, as in the case of deposits at offices which have no local 

qualified banks. 
Surplus funds 9. Postmasters at central depository offices will be specially 

�:or�
e�tk�es�epos- instructed by the Third Assistant Postmaster General as to the 

disposition of surplus funds. 

ApPORTION Ml';NT OF BANK DEPOSITS. 

Depa r t m e B t Sec. 1231. Where more than one bank has qualified to receive will I nstruct as I . 
f d f h d ·  ill h to percentn.gc of posta -saYings un s rom t e same eposltory 0 ce, t e post-

�;p:��� �:B��O master shall make deposits in such qualified banks in accordance 
. 

with instructions from the Third Assistant Postmaster General as 
to the percentage of deposits to which each bank is entitled. 

�����:�t ap��� 
ba!k 

T

:a

e
c:���a:!e; s�:��

l 

;���
n
�:��Si�:

P
i�

Si
!h!

U
�e�

S
er

i
� ���kS

o
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stich rotation and amounts as will keep the total deposits in each 
bank at substantially the proportion to which it is entitled. For 
example, if there are two qualified banks each of which is entitled 
to 50 per cent of the postal-savings funds, deposits shall be so 

alternated between the two banks as to give each bank approxi
mately one-half. Thus, if the postmaster deposits $200 in the 

first bank on one day and $100 in the second bank on the succeed
ing day, he should make sufficient additional deposits in the sec
ond bank to bring its balance to approximately $200 before making 
any further deposit in the first bank. He should be careful to 

preserve as nearly as practicable the proportion to which each 

bank is entitled ; and if on any day the receipts are unusually 
hea vy the postmaster may depart from the usual procedure and 
make deposits in all qualified banks on the same day in the 

respective proportions to which each is entitled. 
W h e n  addi- 3. After the first apportionment of funds has been made to the 

tion�l banks may banks in any locality additional banks may qualify to take effect qualIfy. . ,  . , 
on the 1st day of January, April, July, or October, in accordance 

"with the regulations adopted by the board of trustees. ",V hen 
additional banks so qualify as depositories, the postmaster will be 

R e a  p p ortion instructed in regard to the reapportionment of deposits. Each 

�
ent

c������s 
o�� such reapportionment will apply only to current funds a vailabla 

posits. for deposit on and after the date when the additional banks 

qualify and does not affect funds previously apportioned and de
posited. The postmaster mus t therefore not place with a new 
bank more than its proper share of the current funds, since it is 
not entitled to participate in funds previously apportioned to other 
banks. 

Adjustment of 
apportionment. 

4. The Third Assistant Postmaster General will from time to 

time review the apportionment of postal-savings funds among 
depository banks and ,,, ill take or authorize such action as illay 
be necessary to correct any departure from the proper apportion

ment of deposits. 
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TITLE IX.-POSTAL SAVINGS SYSTEM. § 1232 
5. The postmaster shall inform the Third Assistant Postmaster Postmaster to . report changes in 

General, DivIsion of Postal Savings, of any chan ge in the amount status of deposi-
of capital or surplus of a qualified bank, or of the suspension of tory banks. 
business of any bank in which he has deposited postal-savings 
funds. He shall also report any change in the corporate name of 
any such bank or its announced merger with any other institution. 

CHAPTER 3. 
PAYMENT OF CERTIFICATES AND INTEREST. 

WITHDRA W ALS. 

Soo. 1232. Any depositor may withdraw the whole or any Withdrawal of 
part of the funds depOSited to his or her credit, with the accrued po s  t a 1 - sllvlngs 
interest, upon demand and under such regulations as the board de���15s'June 25 ' 
of trustees may p'rescribe. ( See sec. 1218, containing amendment 36 Stat: 816. 

• 
conferring upon the Postmaster General authority to make such 
regula tions. ) 

2. To withdraw the whole or any part of the funds deposited Depositor must 
to his credit, with the interest payable thereon, the depositor �u�'�e;:�r ce:tffi: 
shall surrender at his depository office postal-savings certificates, cates. 
properly indorsed, covering the amount of the desired with-
drawal. 

3. Withdrawals shall be paid from the deposits in the State or Withd r a w a l s  
Territory, so far as the postal ( savings ) funds o n  deposit i n  paY!1ble fr.om �e
such State or Territory may be sufficient for the purpose, and, ������ W I t h I n 

so far as practicable, from the depOSits in the community in 1 1 H O, .Tune 25 ; 
which the deposit was made. 36 Stat. 816. 

4. Postmasters are authorized to meet withdrawals by de- -payable from 
positors, including both principal and interest due, out of daily daily receipts. 
postal-savings receipts. 

5. When sufficient funds are not on hand to meet withdrawals, Checks on local 
a postmaster who deposits in a local bank shall draw his official bank. 
check on the bank designated for that purpose, as provided in 
section 1229, paragraph 4. Such checks shall be drawn only 
when absolutely necessary and for the sole purpose specified, 
and shall be made payable to the postmaster or his authorized -payable to post
representative. They shall not be made payable to depositors nor master. 

delivered to them. When required to meet withdrawals after -cashed f r o  m 
• money -' order or bankmg hours, such checks may be cashed from money-order or postal funds or 

postal funds, or, when such funds are not available, through ������!� busi ness 
local business houses, if accepted without charge for exchange. 
( See par. 8 of this section. ) 

6. Should the amount specified as the checking credit of the When checking 
postmaster be insufficient at any time to

, 
meet withdrawals by �r:�� is insuffi

depositors, the postmaster shall report the fa�ts to the Third 
Assistant Postmaster General, Division of Postal Savings, stating 
the amount of funds needed, in order that additional credit may 
be allowed. The use of the telegraph shall be avoided whenever Use of tete

possible, and depositors should be encouraged to give advance graph. 

n?tice of contemplated withdrawals. When it is necessary to 
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§ 1232 POSTAL LAWS AND REGULATIONS 

request such allowances by telegraph, the postmaster shall use 
the code word "Admerge," meaning " To meet withdrawals please 
authorize an additional credit of," so that a request for an 
additional credit of $200 will read " Admerge two hundred." 
Postmasters will be charged with the cost of unnecessary words 
in telegrams not complying with this regulation. Telegrams shall 
be sent " Collect, Government rate." To avoid the cost of 
duplicate telegrams in such cases, the postmaster shall request 
the checking credit bank to notify him at once on receipt of the 
authority. Letters requesting an increase in checking credit shall 
state whether the increase should be granted by mail or tele
graph. 

Entry of checks 7. When the postmaster draws a check against his checking 
in records and credit, he shall on that day debit the amount of the check on the reports. 

line provided in his daily summary ( Form PS 708 ) .  The total of 
the checks drawn during each month shall be shown by a similar 
debit entry on the monthly account current ( Form PS 704) , and 
the date, number, and amount of each check shall be entered in 
Abstract D on the back of said form. 

Use of postal 8. At offices where the cashing of several postal-savings checks 
or money·order 
funds in one day out of postal 01' money-order funds on the same day would be 
covered by a· sin- necessary instead of drawing such checks a temporary memo-gle check. ' 

ran dum slip for each transaction may be placed with the postal 
or money-order funds and a single check on the postal-savings 
credit substituted at the close of the day to cover the total 
amount involved. Such checks must always bear the date of the 
transactions covered. 

Drafts on . cen· 9. In order to obtain funds to meet withdrawals of principal or 
��e, ��f�l

t
�·§ interest in excess of his dfJ.ily receipts, a postmaster who has no 

316.  local depository bank and who remits funds to . another postmaster 
for deposit shan draw drafts ( Form PS 316 ) on the postmaster 
to whom such remittances are made to an amount not to exceed 

-monthly 
itation. 

lim- $1,000 in any calendar month, unless ' a greater credit is authorized 
by the. Third Assistant Postmaster General .  Subject to' this monthly 
limitation, the postmaster will be authorized to draw against his 
depository postmaster to any amount needed to meet withdrawals 
of depositors, even though a part of the previops postal-savings 
receipts of his office may have been remitted for deposit to some 
other office. Postal-savings drafts shall not be drawn for any 

-penalties for purpose other than that specified. Any postmaster or postal 
ov�rdraft. employee who shall knowingly draw a draft in excess , of the 

amount authorized may thereby subject himself to the penalties 
-when monthly provided in section 15 of the postal-savings act. ( See sec. 1638. ) �f:��� is insuffi- Should the amount specified as the postmaster's monthly credit be 

insufficient at any time to meet withdrawals, the Third Assistant 
Postmaster General should be requested to authorize additional 
credit as provided in paragraph 6 of this section. In determining 
the amount of unusued credit the postmaster shall be governed by 
the dates of drafts drawn and not the dates of payment. 

. 

--cashed 
d
f r o m 10. When required to meet withdrawals promptly, postal-savings money · or er or 

postal funds or drafts may be cashed from money-order or postal funds or, when 
������h business such funds are not available, through local banks or business 
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houses, if accepted without charge for exchange. Thell shall 'not 

be made payable to depositors nor delivered to them. 

§ 1232 

11. When the postmaster draws a draft ( Form PS 316 ) o n  -entered in rec-ords and reports, 
the postmaster to whom he makes remittances, he shall on that 
day debit the amount of the draft on the line provided in his 
daily summary ( Form PS 708 ) . The total of the drafts drawn 
during each month shall be shown by a similar debit entry on 
the monthly account current ( Form PS 704 ) , and the date, num-
ber, and amount Of each draft shall be entered in Abstract D on 
the back of said form. The stubs of the drafts ( Form PS 316 ) 
shall be retained on file. 

12. A postmaster to whom remittances are made, on receiving Action of de
a draft properly signed and indorsed by a remitting postmaster, ��:�i��'Y office on 
shall make certain that the amount of the draft does not exceed 
the balance of the postmaster's authorized cred�t remaining un-
used for the month in which the draft was drawn. The depository -payment from 
postmaster shall then pay the draft from his current postal- ��l'l'e;; �i:eip�i 
savings receipts, or, if they are insufficient, by cashing a check on checking credit. 
his designated bank, as provided in paragraph 5 of this section. 
If the draft is received direct from the drawing postmaster, the db�:�\e�ro�cdel���� 
funds shall be sent by return registered mail, accompanied by a iug postmaster. 
letter of

, 
transmittal on Form PS 319, and the remittance shall 

be prepared and dispatched in the manner provided in section 115. 
13. When any draft is received the honoring of which would -when credit i� 

cause the drawing postmaster's authorized credit to be exceeded, 
exceeded. 

payment shall be temporarily withheld, and the Third Assistant 
Postmaster General shall be immediately notified of the amount 
by which the monthly credit is exceeded. When such an over-
draft is presented for payment through banking channels and 
prompt action is necessary to prevent return for nonpayment, the 
bank should be requested to hold the draft and telegraphic report 

should be made to the Third Assistant Postmaster General, Divi-
sion of Postal Savings, in the following form : " --- ( name of 
month ) drafts --- ( name of post office ) exceed credit ---
dollars." On receipt of such notice the Third Assistant Post-
master General shall immediately instruct the postmaster by 
telegraph as to the action he should take. To reduce telegraph 
charges, all cases of ove.rdraft, when possible, shall be handled 

by mail. 
14. When a postmaster pays drafts drawn by other postmasters, -entries in rec

he shall on that day credit the total amount of such drafts on ords and reports, 
the line provided in his daily summary ( Form PS 708 ) .  The 
total of all drafts paid during each month shall be shown by a 
credit entry on the monthly account current ( Form PS 704) . 
The date, number, and amount of each draft paid, as well as 
the name of the drawing office, shall be entered in Abstract E 
( Form PS 519 ) .  This abstract, together with all drafts paid and 
receipts issued on Form PS 313 during the month, shall be for-
warded by registered mail promptly after the close of business 
on the last day of the month to the Third Assistant Postmaster 
General, Division of Postal Savings, without awaiting the comple-
tion of the monthly account current. 
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Payments. Sec. 1233. When a depositor presents a certificate for payment 
Indorsement of • • . . . 

depositor. of the prmcipal he shall mdorse It m the presence of the post-
master or his authorized representative · and surrender it. 

-by mark. 2. If a depositor can not write and signs by mark, his name 
shall be written · and attested by a disinterested witness in the 
following manner : 

His 
John X Doe 

Mark 
Richard Roe 

Witness 
-in characters 3. If a depositor signs his name in characters not used in the 
n��. used in Eng- English language, his signature shall also be attested by a dis

interested witness. 
Finger impres

sions. 

Who may act 
as witness. 

Identification of 
depositor. 

Payment. 

4. If an office is equipped to take finger impressions, the instruc
tions contained .in the pamphlet entitle.d " Important and Confi
dential Instructions Concerning Finger Impressions in Connection 
with Postal Savings Transactions " must be complied with. 

5. Neither the postmaster nor any clerk employed on postal-
savings work shall act as witness, but any other employee of the 
office not engaged on postal-savings work and having no interest 
in the transaction may witness signatures to postal-savings vouch
ers and documents. 

6. The postmaster shall withdraw from the files the depositor's 
card ( Form PS 600) and see that the indorsement corresponds 
with the original signature on the application to open an account 
and satisfy himself as to the identity' of the depositor. Unless 

. the applicant for payment is personally known to be the true 
depositor the postmaster shall ask test questions as to all per
sonal facts shown on the application and take such other action 
as may be necessary to assure himself of the depositor's identity. 

7. If the postmaster after complying with the foregoing in
structions is positive that the claimant is the depositor, and if 
the certificate bears no evidence of alteration or erasure, and 
corresponds in every particular with the records of its issue, it 

Payment with- shall be paid, together with all interest due thereon ; otherwise 
held. . payment shall be withheld until the postmaster is satisfied that 

it is proper. 
---e.nd facb re- 8. If the postmaster is unable to satisfy himself as to the 
�:��� to depart- propriety of any payment, he should transmit the certificate with 

a statement of the facts to the Third Assistant Postmaster Gen
eral, Division of Postal Savings, after giving the holder a receipt 
on Form PS 305 for the certificat� surrendered. 

Record of pay- 9. Certificates when paid shall be canceled across the face with 
ments. the special " Paid " date stamp furnished for the purpose, and che 

employee responsible for the payment shall pJ ace his initials on 
the back of the certificate in the left margin between the words 
" Information for depositor " and above the interes t table. Pay-

--on 
card. 

depositor's nients of principal shall be recorded on the depositor's card 
( Form PS 600) by entering on the card the date and the total 
amount of the withdrawal, noting the balance remaining to the 
credit of the depositor, and entering the date of the payment 
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opposite the number of each certificate paid. Depositor's cards on 

which withdrawals have been entered shall not be returned to 
the files until all accounts for the day are in balance. (As to 

interest payments see pars. 14, 15, and 16 of this section.) 

§1233 

10. At the close of each day's-business or at such time during-in abst r a c t  
. (Form PS 706) 

the day as may be convement the postmaster shall enter the date and daily sum· 
of payment and serial number of the certificates paid under the mary. 

proper denominations in the abstract of payments ( Form PS 
706) and carry the total amount to the daily summary ( Form 

PS 708 ) . The entries on depositors' cards shall be proved daily 
by adding the withdrawals made during the day and comparing 

the total with the total withdrawals shown by the' abstract of 
pa yments ( Form PS 706 ) . At the close of the month Form PS 
706-a-709 ( detailed instructions for the preparation of which 

appear thereon ) ,  an,d all paid certificates, properly arranged, 

shall be forwarded with the postmaster's monthly account cur� 

rent. The abstract of payments ( Form PS 706 ) shall be retained 

and become a part of the permanent files of the post office. 
11. When a depositor desires to withdraw only a part of the Part paymen t 

amount of any certificate, the postmaster, on pres�ntation of the 
of certificat e. 

certificate, properly indorsed, shall pay the amount demanded, 

with all interest then payable on the full amount of the certifi-
cate. He shall stamp the certificate as paid and issue a new cer-
tificate or certificates covering the amount to remain on deposit, 
which shall bear interest from the 1st day of the month suc-
ceeding that in which payment is made. 

12. Partial payments of certificates outstanding in the name of No part pay. 
a deceased depositor shall not be made, ment after death. 

13, Whenever aU certificates issued to a depositor have been Closing of ac· 
paid, the ,depositor's card ( Form PS 6(0), bearing the record of counts. 
his account, shall be marked "Account closed" and placed in a 
separate file with other closed accounts in numerical order, An 
exception is made when deposits are exchanged for bonds. ( See 

sec. 1236, par, 10,) 
14. A depositor may withdraw the interest payable on any cer- Depositor may 

t'fi t b 
. -

'd t'fi t t th ill f '  
withdraw inter· 

I ca e y pre�entlng Sal cer I ca e a e 0 ce 0 Issue and est ; cond it i ons. 
bE;ing identified as provided in paragraph 6 of this section, Full 
instructions for the payment of interest without the surrender of 

the certificate appear on the cover of interest receipt book ( Form 

PS 608 ) . Instructions for the payment of interest when the cer-
tificate is surrendered will be found on the back of the Abstract 

of Certificates Paid and of Interest Paid ( Form PS 706a-709 ) .  
15. Interest payments shall be totaled daily and credited on the Interest to be 

line provided in the Daily Summary ( Form PS 708 ) . At the �a��� i
d:!lr r e. 

close of the month all original receipts on Form PS 608, num- ���d��o be for· 
bered consecutively, covering interest paid during the month shall 

be forwarded as vouchers with the postmaster's monthly Account 
Current ( Form PS 704) , in which credit shall be claimed for the 
total, together with the amount of interest receipted for on the 

back of paid certificates, as provided by section 1237. 
16. Whenever an interest receipt of either kind is taken the Entry of dat e 

postmaster must enter the date of such receipt on the Postal 
of receipts. 
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Savings Certificate under the heading" Dates of annual interest 
paymentR." If the interest paid covers more than one year, an 
additional entry must be made for each year. No other entry 
shall be made in those spaces. Under no circumstances shall the 
postmaster pay interest on any certificate without entering the 
date of- payment· on the back of the certificate, except as provided 
in section 1236, paragraph 8. 

WITHDRAWALS THROUGH A REPRESENTATIVE OR BY MAIL. 

Payment may Sec. 1234. When it has been shown to the postmaster's satis� 
be made through f t· th t d 't b f . fi ·t f th d representativll. ac IOn a a eposl or, ecause 0 III rIDi Y or or 0 er goo 

and sufficient reason, can not appear in perS'On to make a with
drawal, the postmaster shall furnish to the representative of such 
depositor a blank order for the purpose. Payment shall not be 
made on such an order unless the postmaster is satisfied as to the 
identity of both the depositor and the representative. 

Pa y m e 11 t of 2. For the payment of a certificate to such a depositor, a blank principal and any . interest due; au- order (Form PS 304) shall be furmshed. When the order has 
���O�i��� �s o���� been properly filled out and signed by the depositor, it shall be 

returned to the postmaster, together with the certificate or certifi
cates properly indorsed by the depositor. If any interest is due, 
the depositor shall give a receipt on the back of the certificate in 
the following form: "Received the amount of this certificate and 
$ ______ (amount to be specified) interest due thereon." The post-
master shall then make payment to the representative. The pay
ment of the certificates and interest shall be recorded as provided 
in section 1233, paragraphs 9, 14, 15, and 16. The order on Form 
PS 304 shall be filed with the depositor's card (Form PS 600). 

Payment of in· 3. When such a depOSitor desires to withdraw merely the intertcrest alone, au- bl 'fi 'fi f . d thorized by order est pay a e on any certl cate or certI cates, he shall be urmshe-
on Form PS 302. with a blank order (Form PS 302) and the original of an 

interest receipt (Form PS 608), both of which must be signed 
by the depositor. The payment shall be recorded as provided in 
section 1233, paragraph 14, and the retained duplicate of the 
interest receipt completed from the signed original. The order 
on Form PS 302 shall be filed with the depositor's card (Form 
PS 600). 

Death of de- 4. If the death of a depositor occurs after he has signed an positor after sign- d f · thd · 1 d b f . h b d f ing' an order. or er or a WI Iawa an e ore It as een presente or pay-
ment, the postmaster, if aware of such death, shall defer payment 
and pro-ceed as provided in section 1235. 

Depositor may 5; A depositor desiring to make a withdrawal by mail may 
��PI�15 o[or F�!� obtain from any depository office an application blank (Form PS �.��;. by money 315) requesting a money order for the amount of the surrendered 

certificates and any interest due, less the money-order fee. This 
form shall be filled out and signed in duplicate in the presence of 
the postmaster, who shall witness the application and date it with 
the office stamp. The depositor shall indorse the certificates and 
deliver them, with the completed Form PS 315, to such postmaster; 
who shall forward the certificates and the original application to 
the postmaster at the depository office. The duplicate Form PS 
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315 shall be used to assist in the identification of the depositor on 
the presentation of the money order for payment. 

§1235 

6; If any interest is due, the depositor shall give a receipt on. Receipt for !lny 
the back of the certificate, in lieu of indorsing it,· in the following 

lnterest due. 

form: "Received the . amount of this certificate and $ ___ -' __ 

(original amount to be specified by paying office) interest due 
thereon." 

7. The postmaster at the office where the certificates were ProC€durEl in 
• . . ,  . paving by money 

issued, If sattsfied as to the applIcant's Identity, shall forward to order. 
him at the stated addr;ess a money order for the amount with-
drawn, less the money-order fee. The payment of the certificates 
and interest shall be recorded as. provided in section 1233, para- . 
graphs 9, 14, 15, and 16. The order on Form PS 315 shall be filed 
with the depositor's card (Form PS 600). 

DEATH, LEGAL DISABILITY, OR CHANGE IN NAL,m OF A DEPOSITOR. 

Sec. 1236. Payment of the amount on deposit to tbe credit of a Sl!eclfic :t ll
deceased, insane, or otherwise legally incompetent depositor must :eo:�t!u!�\t:�: 
not be made until specific authority therefor has first been ob- talned. 
tained from the Third Assistant Postmaster General. After the 
death of a depositor his account shall not be increased by further 
deposits. 

2. Administration under the laws of the State in which the . A dministra-bon, when re
money is deposited will be required in settling the account of a quired. 
deceased depositor when the amount on deposit exceeds $250, ex-
cept when, under the laws of the State, administration is not re-
quired. In case, administration has been granted on the estate 
of a deceased depositor, or a depositor has been adjudged legally 
incompetent to handle his own affairs, the postmaster shall ob-
tain from the executor, administrator, or other legal representa-
tive and forward same to the Third Assistant Postmaster General 
a certified copy of an order of a court of competent jurisdiction, 
or a certificate, showing that the person demanding payment has 
been appointed and qualified as such executor, administrator, or Payment to ad-

. . • . ministrator 0 r 
other legal representatIve. If proper authol'lty IS shown, the other representa-
Third Assistant Postmaster General will then authorize the post- tive of estate. 
master to pay such legal representative the amount standing to 
the credit of the depositor, together with all interest payable 
thereon, upon indorsement 0.£ the certificates, as provided by para-
graph 9 of this section. 

3. When the appointment of the legal representative has been When appoint
in force for a period exceeding one year, the legal representative fo��! hn��l�eet1�� 
shall be required to obtain an additional certification from the one year. 
clerk of the court or other proper official showing that his ap-
pointment still remains in full force and effect. 

4. In the case of th� death of a depositor intestate and the Payment when 
amount on deposit is small ($250 01' less, except where the laws �:����Ol'

a��S \�� 
of the State in which the money is deposited provide for the pay- admi.nistl'atol' is appomted. 
ment without administration of a larger amount) the postmaster 
shall obtain an application for payment on Form PS 114 from 
one of the next of kin or the person who paid the funeral ex-
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penses, duly acknowledged before an officer authorized to admin

ister oaths. This form must be executed in accordance with the 
instructions printed thereon and forwarded with the receipted 
bills for the funeral expenses to the Third Assistant Postmaster 
General, Division of Postal Savings, who, if the application is 

approved, may authorize payment of the amount standing to the 
depositor's credit, with all interest payable thereon, to the person 
or persons entitled to receive it under' the laws of the State in 
which the money is deposited, upon indorsement of the certificates 

as provided by paragraph 9 of this section. 
Payment to un� 5. If the funeral expenses and other preferred claims have not 

dertaker or other b . .  . 
b S preferred credi- een paid and no exemptlOns are created y the laws of the tate 

tors. in which the money is deposited, or if existing exemptions do not 
equal the amount on deposit, the postmaster shall obtain an appli

cation for payment on Form PS 115 from the undertaker who 

buried the depositor or from the other preferred creditor or cred

itors. This application, accompanied by a certification on Form 
PS 115-a as to the correctness of the claim, shall be forwarded 

to the Third Assistant Postmaster General, Division of Postal 

Savings, who may authorize payment to the proper person or 
persons. 

Payment to con· 6. In the event of the death intestate of a depositor residing 

:W:� h�T;;t for 
in the United States who is survived by alien heirs residing 
abroad entitled to the amount on deposit or a portion thereof, the 
postmaster shall obtain an application for payment on Form PS 

112 from the consular officer having jurisdiction in the case. This 
application shall be forwarded to the Third Assistant Postmaster 

General, Division of Postal Savings, accompanied by the receipted 
bills for the funeral expenses or an application from the under
taker, as provided by paragraph 5, and payment to the proper 

person may be authorized. 

Death intestate 7. In the case of the death intestate of any depositor while 

�tdi:;P�����d. re- residing abroad, special instructions will be issued upon appli
cation to the Third Assistant Postmaster General; Division of 

Postal Savings. 
Requirementsas 8. When a depositor dies and is buried abroad, is lost at sea, 

��ns���f;ed.ex- perishes in some catastrophe that makes interment impossible, or 

is buried by the United States Government, a statement to that 
effect should be made in the application for payment, in which 

event the requirements as to the funeral expenses will be waived. 
Signatur e 0 f 9. Before making payment the postmaster shall obtain the �:le�e a�d i�:!;!�t Signature of the payee to each of the postal-savings certificates, 

receipt. and his receipt for all interest due, in the following form: "John 

Doe, by Richard Roe" ( executor, widower, guardian, or other 
proper title). 

Me!llora n du m 10. After payment has been made a memorandum shall be 
shOWIng author-ity to be attached affixed to the certificates stating that "  payment was made in ac-
��teiaid certifi-

cordance with authority contained in the letter from the Third 
. Assistant Postmaster General dated ---." The certificates 

shall then be treated as paid and forwarded by the postmaster 

with his next monthly account current. 
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TITLE IX.-POSTAL SAVINGS SYSTEM. §1236 I 
11. Application forms for the use of the next of kin, undertaker, Applicatio n 

. . .  forlIlB. 
preferred credItor, or consul may be obtallled from the ThIrd 
Assistant Postmaster General, Division of Postal Savings. In re
porting the death of a depositor, or in requesting these forms, 

the postmaster shall state the name· of the depositor and the 

amount on deposit and any other information that may assist in 

the settlement of the account. 
12. A depositor may not deSignate a beneficiary to receive pay- Payment in set· 

. .  tlement of de· 
ment except through the formalIty of a wIll. Payment must be ceased depositors' 
made direct to the person or persons to whom authorized. When- ���nt�i��r �� 
ever funds are to be remitted by mail a money order, less the persons author
usual fee, shall be used. 

.ized. 
13. A woman who opens an account and afterwards marries Woman who 

should present her postal-savings certificates to the postmaster, marries. 
who shall note on the face of each certificate the new name of the 

depositor and affix his signature. The depOSitor shall be required 

to sign her new name on the application. Until the depositor 

presents her certificates for proper notation the postmaster, if 

aware of her marriage, shall receive no further depOSits on her 

account nor make any partial or interest payments to her, but he 

may make full payment to close her account on being satisfied as 
to her identity. 

14. In the event of the change of a depositor's name by the ChAnge of name 

order or decree of a court of competent jurisdiction, the pro-
by order of court. 

cedure set forth in the next preceding paragraph shall be fol-

lowed. 

POSTAL-SAVINGS BONDS. 

Sec. 1236. Any depositor in a postal savings depository may Postal-savings 
surrender his deposit, or any part thereof, in the sums of twenty bonds. 
dollars, forty dollars, sixty dollars, eighty dollars, one hundred 1910, June 25 ; 
dollars, and multiples of one hundred dollars and five hundred 36 Stat. 817. 
dollars, and receive in lieu of such surrendered deposits, under 
such regulations as may be established by. the board of trustees, 
the amount of the surrendered deposits in United States coupon or 
registered bonds of ,the denominations of twenty dollars, forty 
dollars, sixty dollars, eighty dollars, one hundred dollars, and five 
hundred dollars, which bonds shall bear interest at the rate of 
two and one-half per centum per annum, payable semiannually, 
and be redeemable at the pleasure of the United States after 
one year from the date of their issue and payable twenty years 
from such date, and both principal and interest shall be payable 
in United States gold coin of the present standard of value: 
Provided, That the bonds herein .authorized shall be issued only 
(first) when there are outstanding bonds of the United States 

subject to call, * * * and (second) at times when under 
authority of law other than that contained in this act the Gov
ernment desires to issue bonds for the purpose of replenishing 
the Treasury, * * * And provided furthm-, That the bonds 
herein authorized shall be exempt from all taxes or duties of 
the United States, as well as from taxation in "lny form or under 
State, municipal, or local authority. 

NOTE.-Bonds are issued under this authority only in denominations Note. 
of $20, $100, and $500. 

2. A depositor may, subject to the conditions provided in the bo
�Silication for 

precedlng paragraph, surrender his deposits in whole or in part, 
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in the sum of $20 or any multiple thereof, up' to $2,500 (see 
par. 90f this section ) ,  and receive in lieu of such surrende'red 

be deposits postal-savings bonds in appropriate denominations. Such 
exchange may be made by a depositor as of January 1 and July 
1 of each year. Applications may be received from depositMs 
from January 1 to and including the first business day in June 
for bonds to be issued to bear interest from the following .July 
1, and from July 1 to and including the first business day in 
December for bonds to be issued to bear interest from the fol-

-{)n 'Form PS lowing January 1. The depositor shall obtain at his depository 
G09. office an application ( Form PS 609 ) , complete it in duplicate, 
-with indorsed and return it to the postmaster. At the time of such application 
certificates . the depositor shall indorse and surrender to the postmaster 

postal-savings certificates representing the exact amount of the 
bonds for which application is made. The indorsement in each 
case must correspond with the name on the face of the certificate. 
The postmaster shall make certain that all information called 
for by the application ( Form PS 609) is entered on both copies 
thereof and that the post-office address of the depositor is com
pletely and correctly shown. 

Applicant to be 3. Before accepting the application the postmaster shall identify identified. the depositor in the same manner as if the certificates were to 
be paid in cash. ( See sec. 1233, pars. 6 and 7. ) 

Proced ure for 4. The postmaster shall certify the surrender of the certificates postmaster. 
on both copies of the application. He shall detach the certified 
list of surrendered certificates from the duplicate application at 
the perforated line, return the list to the depositor as his re
ceipt for the certificates, and file the retained portion of the 
duplicate application with the depositor's card ( Form PS 6(0). 
He shall then immediately forward the original application and 
the surrendered certificates to the Third Assistant Postmaster 
General, Division of Postal Savings. Applications shall be for
warded at once and not held until a number have accumulated. 

Approval of ap- 5. 1f the depositor's application is approved, the Third Assistant plication. Postmaster General, after detaching the list of surrendered 
certificates from the original application, will transmit the ap
plication to the Secretary of the Treasury, who will cause the 
bonds to be issued and forwarded direct to the applicant. The 
list of surrendered certificates detached from the original appli
cation will be returned to the postmaster with the approval of 
the application noted thereon. This approval will be the post
master's authority for recording the certificates as pai d when 
the proper time arrives, and the list bearing it may be filed with 
the retained portion of the duplicate with the depositor's card. 

Finnllist of ap- 6 .. As a check against the loss of postal-savings-bond applica-
pIicants. tions in the mails a postmaster shall forward a statement at the 

close of the first business day in June and December giving the 
names of all applicants and the amount of bonds applied for by 
each. 

Treatment 
surrend �red 
tificates. 

of 7. The certificates exchanged for bonds will he treated as paid eer-
on the date on which the bonds begin to bear interest, namely, 
January 1 or July 1, and must be considered as outstanding until 
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that date. The certificates will be stamped" Paid " in the office 
of the .Third Assistant Postmaster General, Division of Postal 
Savings, and placed with vouchers to the postmaster's account 
cur�ent for January or July. On the 1st day of January or July, 
as may be proper, the postmaster shall enter the certificates as 
paid on the depositor's card ( Form PS 600) from the list of cer
tificates surrendered for bonds, and include the certificates in 
the amQunt of paid certificates for that day in the daily summary. 
A debit entry of the same amount shall be made on the line pro
vided in the daily summary. The amount shall also be deducted 
from the balance in the summary of depositors' accounts. These 
entries shall be carried forward to the corresponding items in 
the monthly account current. 

§1236 

8. If any interest is already due and payable on certificates Payment of in
when they are surrendered for conversion into bonds (see sec. �:���t 

s ��re ��l���:d 
1227, par. 2 ) ,  payment of all interest due should then be made, ;�i:�

o
:di.lication 

entered as of that date in the manner provided by section 1233, 
paragraphs 14, 15, and 16, and credit claimed in the account cur-
rent for the month in which the payment is effected. Care must be 
taken to enter the interest payments on the backs of the certifi-
cates before they· are forwarded with the bond applications. The 
payment of interest shall also be entered on Form PS 600. If any 
interest becomes due after the certificate s  have been surrendered 
and prior to or on the date on which the certificates are treated 
as paid (January 1 and July 1 ) ,  the same shall be paid to the 
depositor on or after the date of exchange, and the same pro-
cedure followed, except that since the certificates are not at hand 
the notation " Certificates surrendered for bonds " shall be 
written on the interest receipt. After certificates are forwarded 
with an application for· bonds no further interest thereon shall 
be paid until the date of exchange (January 1 or July 1) . If 
any interest remains payable on the date of exchange, the de-
positor shall be requested to call for it  immediately, and payment 
made as provided in the preceding sentence. In no case will 
credit be allowed for the payment of interest before it is due. 

9. A depositor applying for bonds who has on deposit in his When applicant 
t I ·  t th ' t th ' d b I with $2,500 to his pos a -saVIngs accoun e maXImum amoun au OI'lze y aw credit may make 

may not make additional deposits until the date of exchange �dditional depos
ItS. 

(January 1 or July 1) , but may do so then even though the bonds 
have not been delivered. 

10. If the entire balance on deposit to the credit of a depositor When account 

on the date of exchange has been converted into bonds, his ac� � ss cl�S:d� treated 

count shall be closed and any subsequent deposits entered under 
a new account number, unless interest due remains unpaid on 
the date of exchange or additional deposits are received from the 
depositor before the account is  reported as  closed, in either of 
which events the depositor's account shall be kept open and the 
old account number retained. 

11. Postal-savings deposits which have been exchanged for Bon Ii s not 
. 

$ 5 counted in maxi-
bonds are not counted as--a part of the maXImum of 2, 00 al- mum of $2,500. 
lowed one depositor, and there is no limitation on the amount 
of postal-savings bonds which may be acquired by a depositor 
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when such bonds are available for issue as provided by paragraph 
one of this section. 

Bo n d s issued 12. Postal-sa vings bonds can be procured only by the surrender 
only in exchange f t I . d 't d '11 t b '  d t h for d eposits. 0 pos a -savmgs eposl s an WI no e Issue 0 persons w 0 

are not depositors, but after delivery they may be sold or 
assigned by the owner to any person desired. 

b P
d
urcbha�e oJ 13. The board of trustees will purchase postal-savings bonds at 

ortr�ste�. 
oar 

their par value and aecrued interest on the application of any 
holder. Registered bonds offered for sale must be assigned to the 
board of trustees, and when such an assignment is acknowledged 
before a postmaster an impression of the postal-savings deposi
tory stamp shall be made on the bond in the space provided in 
the " Transfer" clause for a seal. Acknowledgments must not 
be witnessed by an assistant in the name of the postmaster. If 
necessary, the assistant postmaster may witness in his own 
official capacity. 

Interest checks 14. Checl{s and coupons covering interest on postal-savings bonds and c o  U p 0 n 8 
cashed by post- may be cashed by postmasters from postal or money-order funds 
masters. in the same manner as other Government paper. They may also 

be cashed out of postal-savings funds as provided by section 1242, 

paragraph 2. 

CHAPTER 4. 

ACCOUNTS, RECORDS, REPORTS, AND CORRESPONDENCE. 

Da.lly 8 U m - Sec. 123 7. The postmaster at a depository office shall keep a 
mary, Form PS daily summary (Form PS 708) in which he shall enter daily all 708. 

postal-savings funds received and disbursed, all postal-savings 
certificates and stamps received, issuedj and otherwise disposed 

Record of cer- of, and other information concerning the postal-saving transactilicates Issued. 
tions at his office required by these regulations. 

( a) Certificates as issued shall be entered individually on the 
depositors' cards (Form PS 6(0) as provided by section 1223, 

paragraph 4. The inclusive serial numbers of certificates issued 
-of certificates shall be entered daily on the abstract of issues (Form PS 705), 
paid. 

as required by section 1223, paragraph 6. 
-of interest pay- (b) Certificates paid shall be entered on the depositors' cards 
ments. (Form PS 600) and on the abstract of payments (Form PS 706), 

as provided by section 1233, paragraphs 9 and 10. 

-of proved to- (c) Interest payments on a certificate, whether the principal 
��!�sac�fons.

dailY is also withdrawn or remains on deposit, shall be entered as pro
vided by section 1233, paragraphs 14, 15, and 16, and the total 
payments carried daily to the daily summary as therein provided. 

Balanc e s  in (d) The value of certificates issued and paid shall be proved 
g�i�o�ued.

mary to daily and the totals carried to the daily summary (Form PS 
708), as provided by section 1223, paragraph 6, and section 1233, 

paragraph 10. 

2. The daily summary shall be closed daily, all items of receipt 
and disbursement verified, and all balances proved. No entry 
�eed be made on days when no postal-savings business is trans
acted, but at the top of the page on which subsequent business is 
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recorded the dates on which no business was transacted shall be 
noted. 

§1237 

3. The postmaster shall report promptly to the Third Assistant t tOSS of rtd rds 
Postmaster General, Division of Postal Savings, any loss of postal-

° e repor e . 

savings records by fire or burglary or in any other manner. 
4. At the close of business on the last day of each month the Account cu r -

postmaster shall prepare an account current on Form PS 704 7�:' Form PS 
by combining items shown in his daily summary (Form PS 
708)  . The number of certificate forms of each denomination on 
hand at the close of the month, and their value, as shown by the 
daily summary, as well as the value of savings stamps, must 

be verified by an actual count of the stock before the report is 
rendered. The balance in the summary of depositors' accounts 
must be verified by adding the balances to the credit of' the indi-
vidual depositors, as shown by the depositors' cards (Form PS 
600). After preparation the account current shall be carefully 
checked and promptly forwarded with abstract of issues, abstract 

of certificates paid, abstract of interest payments (Forms PS 705, 
and PS 70&-a-709 ) ,  all paid certificates, interest receipts, and 
other supporting vouchers to the Third Assistant Postmaster 
General, Division of Postal Savings, in the special envelope pro-
vided for that purpose. The Third Assistant Postmaster General 
may modify the requirements concerning postal-savings records 
and reports with respect to the larger post offices. 

5. If the total of balances to the credit of the individual de- Procedure i n 
positors, as shown by the depositors' cards (Form PS 600) , does ���es�f discrep
not agree with the amount shown by item No. 39 of the summary 
of depositors' accounts, the following action should be taken at 
once to discover the errors: 

( a )  Examine all cards and envelopes to see that no errors in 
addition or subtraction have been, made. If the error IS not dis
covered in this operation, then-

(b) Verify the totals shown on the envelopes ( Form PS 300) 
with the amount of unpaid duplicates filed therein. If the error 
is not discovered up to this point, then-

(0) The entries on depositors' cards (Form PS 600) should 
be checked with the records of certificates iS'sued and paid. The 
data for certificates issued prior to .July 1, 1917, will be found in 
the " Postmasters' register of certificates issued " (Form PS 509). 
The record of certificates issued subsequent to June 30, 1917, will 
be found on the stubs or duplicate certificates bound in the books 
from which the certificates were issued. The data for certificates 
paid prior to July 1, 1917, will be found in the " Postmasters' 

register of certificates paid " (Form PS 509-a). The data for cer
tificates paid subsequent to June 30, 1917, will be found on the 
abstracts of certificates paid ( Form PS 7(6). 

(d) If the two items are not brought into balance within a 
reasonable time, that fact should be reported to the Third As
sistant postmaster General, Division of Postal Savings, when 
additional instructions will be furnished. This report should in
clude the amount of the summary of depositors' accounts, the 
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total. of all balances to the credit of the individual depositors, 
and the resulting difference. 

re- 6. Postmasters shall keep copies of all reports and accompanyab- lng abstracts. 

lIe���:�'a�����<;�� 7. If no business is transacted during any month, an account 
current (Form PS 704), showing the cash, stock, and depositors' 
balances, shall be forwarded, and the words " No business trans-
acted" written across the face of the cash account .. 

Signing) of ac· 8. The account current shall be signed in ink by the postmaster, (ount current. or in his absence by the assistant postmaster or other representa-
tive designated in accordance with sections 304, 305, and 306. 

Monthly report 9. Promptly after the close of business on the last day of each �IS 5��I�d, Form month the postmaster shall mail a card (Form PS 541) contain
ing statistical information con�erning the postal-savings transac
tions of his office. This report shall be prepared in accordance 
with the instructions printed thereon, and shall not be inclosed 
with the account current. 

When there llIre no transactions. 10. If there have been no transactions during any month, a 
copy of Form PS 541 shall be forwarded showing the business 
during the current fiscal year under the heading "From July 1 

to date," and the balance to the credit of depOSitors. The words 
"No business transacted" shall be written in the column headed 
"This month." 

Receipt for cash 11. When a change of postmasters occurs, the retiring postmas
����eJtocfo tr���� tel' shall deliver all postal-savings stamps; unissued postal-sav
postmaster. ings certificates, and cash on hand to his successor, who shall 

make a careful inventory thereof and issue a receipt in duplicate 
(F. L. 71), prepared in accordance with the instructions printed 
thereon, for the stock and cash actually received by him. The 
incoming postmaster shall also check the amounts receipted for 
with the balances shown in the daily summary (Form PS 708) 

and the retiring postmaster's final account current (Form PS 
704), and if a discrepancy is found which can not be reconciled 
the matter should at once be reported to the Third Assistant 
Postmaster General, Division of Postal Savings. 

-forwarded with 12. 'rhe retiring postmaster shall forward the original receipt final report of re-
'th h· :fi I t t th Th' d A . ta P G 1 tiring postmaster. WI IS na repol' 0 e Ir . SSIS nt ostmaster enera , 

Delivery of rec- Division of Postal Savings. He shall deliver to his successor all 
urds and supplies. postal-savings records, blank forms, dating stamps, and instruc-

tions which have been received from the department. 
Separate r e - 13; When a change occurs during the inonth, each postmaster ���!�hS.for part 

shall render a separate report c')vering that part of the month 
for which he has served. 

AT STATIONS AND BRANCH OFFICES. 

Rer,ords kept Sec. 1238. In the absence of special instructions, a station and reports ren- . . ,  dered by sta- deSIgnated as a postal-savlllgs depOSItory shall keep the usual 
tions. records of postal-savings transactions and render to the post-

master at the close of each month a complete report on the regular 
account current and abstract forms. The station superintendent 
shall make a daily report to the postmaster on Form PS 621, 
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which shall be accompanied hy the net postal-savings receipts 
of the day and the vouchers covering the day's transactions, and 
must be dispatched in time to permit the funds remitted to be 
included in the postmaster's bank deposit on the following day. 
In the absence of special instructions to the contrary, the daily 
summary kept at the main office shall be a record of the busi
ness transacted there and shall not include transactions at sta
tions. The total cash received from stations shall be entered 
as an inserted debit item, and funds sent to stations similarly 
credited. 

§1238 

2. At the close of each month the postmaster shall prepare and Postmaster'sac
forward a consolidated account current ( Form PS 704) cover- f��llt��ecur:r�n;sa�� 
ing the business of the main office and all stations, with the ab- tions at stations. 
stracts and vouchers submitted by each station, and a recapitula-
tion on Form PS 717 of the abstracts of issues and payments. 

3. The superintendent of a station may be authorized by the Use of postal . and money-ord er postmaster to use postal or money-order funds in paymg postal- funds at station. 
savings certificates and to submit to the main office as a part 
of the daily remittance of postal or money-order funds a memo-
randum slip debiting postal-savings funds to the amount of other 
funds used. On receipt of this memorandum at the main office 
the necessary adjustment shall be made between the funds in-
volved. Remittances from a station to the main office may, with hRemittdan

ces by 
, . . c ecks an d rafts. 

the approval of the postmaster, be made in the form of checks 
or drafts, as provided by section 1230, paragraph 7. 

4. The postmaster shall arrange to transmit to the station such Postal- sa\'ing� 
postal-savings cash as may be needed to meet withdrawals in ex- �f:ho�s�n

ished to 
cess of its available funds. As a convenient method of furnishing 
stations with postal-savings funds, the postmaster may authorize 
each station superintendent to draw drafts on the main office 
( Form PS 316) , within such limit as the postmaster may fix, Use of drafts on 
which the superintendent may cash out of postal or money-order 

Form PS 316. 

funds, or through near-by banks or business houses, if accepted 
without charge for exchange. The words" Drawing postmaster," 
on Form PS 316, should be stricken out and the words " Superin-
tendent, station ---,"  inserted. The station superintendent 
drawing such drafts should forward with his daily report on 
Form PS 621 a statement showing the number and amount of 
each draft drawn on that day. All drafts thus drawn shall be 
entered in the records and reports of both the station and main 
office, as provided by section 1232, paragraphs 11 and 14. 'Vhen 
the main office is not a central depository office, the paid drafts 
with accompanying abstracts need not be forwarded in advance 
of the monthly report. 

5. Stations shall be furnished from the main office with postal- Supplies f u r
savings certificates, stamps, and other supplies, and a separate 

nished to stations. 
account shall be kept at the main office showing the distribution 
of all certificates and stamps to the main office and stations. Pos-
tal-savings certificates and stamps transferred to or returned by 
a station should be accounted for, both at the main office and the 
station, by appropriate entries in the postal-sa vings-certificate 
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form account and the savings-stamp account of the daily sum

mary. Postal-savings stamps shall not be accounted for as sold 

until actually sold. 
Supply of cer- 6. The supply of postal-savings certificates. furnished stations 

�ifi��!��o��.r post- shall be held at the main office until such certificates are actually 

needed. Certificates furnished on requisition to stations shall 

consist of not more than one book of any series, except in cases 

where the issues in any month usually exceed one book. In 

such cases the matter should be brought to. the attention of the 

Third Assistant Postmaster General, Division of Postal Savings, 

when special authority will be granted if deemed necessary. 

The clerk in charge of the supply of certificates at the main 

office and the clerk receipting for the certificates at the station 

shall each make a careful examination of each book to see that 

there are n,o miSSing certificates. 

:ecord9 t kept 7. A branch post office, designated as a postal-savings deposi
��reie6;r �ra�e;h tory, shall keep the usual records of postal-savings transactions, offices. and at the close of each month the superintendent shall prepare 

for the signature of the postmaster a complete account current 

on Form PS 704, with abstracts and vouchers covering the busi

ness of the branch office for the month. The postmaster shall 

sign and forward the report for the branch office with the monthly 

account current for the main office. The transactions at the 

branch office shall not be included in the records and reports for 

the main office. 

caP����!� in 10- 8. Local banks in a town served by a branch post office trans
acting postal-savings business are entitled to qualify for the de

posits if they desire to do so. (See sec. 1229, par. 2.) If one 
or more local banks qualify, the postmaster will be authorized to 

instruct the superintendent to deposit the postal-savings receipts 

in such banks and to obtain funds to meet withdrawals by check

ing on the bank designated for that purpose, all such transactions 
of the superintendent to be in the name of the postmaster. In 

making such bank deposits and withdrawals the superintendent 

shall be guided by the procedure set forth in sections 1229, 1231, 
and paragraphs 5, 6, and 7 of section 1232. Surplus funds shall 
be remitted to the main office, as provided by section 1230, para
graph 8. 

fu�d�mi\t;-nc�J� 9. In the absence of special instructions the superintendent at 

office. the branch office shall remit his surplus postal-savings receipts 

daily to the main office in time to be included with the post

master's bank deposit on the following day, which shall be 
entered in the daily summary of the main office as " Received 

from branch offices." The postmaster shall issue a receipt on 

Form PS 313 for each remittance received from a branch office, 

and shall enter the date and amount of each such remittance in 

Abstract D on the back of the monthly account current submitted 

for the main office under a special heading reading "Funds re

ceived . from branches." The remittances shall be entered in 

Abstract C on the back of the account current rendered for the 

branch office. Special entries in Abstract D will not be required 
at central depository offices where Form PS 519 is used. 
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10. The superintendent at a branch office lllay be authorized to Use of postal 

use postal or money-order funds in paying postal-savings cer- ��nd��? b�:�:h 
tificates and to make remittances to the main office in the manner offices. 
provided by paragraph 3 of this section. The postmaster shall 

arrange to transmit to the branch office cash needed to meet 

withdrawals in excess of the available funds. All remittances 

thus sent shall be entered in Abstract C on the back of the 
monthly account current submitted by the main office. Funds 

received at a branch from the main office shall De shown in Ab-

stract D on the back of the monthly account current of the 

branch office under the special heading " Funds received from 
main office." 

11. As a convenient method of providing a branch office with Use of drafts on 
. • Form PS 316 to 

funds to meet wIthdrawals, the postmaster may authorIze the provide branch 
superintendent of the branch to draw drafts on the main office offices with funds. 
(Form PS 316 ) , as provided by paragraph 4 of this section, such 

drafts to be entered in the records and reports of both the 

branch and main office, as therein IJrovided. 

12. A branch office shall be furnished with postal-savings cer- Supplies f u r
tificates, stamps, and other supplies from the main office, and such �::;;:� to branch 

transfers shall be entered, as provided by paragraph 5 of this 

section. 

13. The supply of postal-savings certificates furnished branch Supply of cer-
. . . t i f i e  a t e  s for 

offices shall be held at the mam office until such certificates are bra nch post ' of-
actualiy needed. Certificates furnished on requisition to branch fices. 
post offices shall consist of not more than one book of

' 
any 

series except in cases when the issues in any month usually ex-
ceed one book. In such cases the matter should be brought to the 
attention of the Third Assistant Postmaster General, Division of 

Postal Savings, when special authority will be granted if deemed 
necessary. The clerk in charge of the supply of certificates at the 
main office and the clerk receipting for the certificates at the 

branch office shall each make a careful examination of each ' book 

to see that there are no missing certificates. 
14. A single statistical report on card Form PS 541 shall be Statistical re

forwarded showing the consolidated business of the main office, port. 
stations, and branches. 

TRANSFER OF ACCOUNTS BETWEEN OFFICES. 
Sec. 1239. The account of a postal-savings depositor may be Depositor's ac

transferred between depositories without cost or loss of interest. ��:::fer:dY bb� 
A depositor desiring to have his account transferred shall be fur- tween deposito
nished with a depositor's application for transfer of account 

rles. 
( Form PS 612-a ) ,  which shall be handled in accordance with the Appl i c a t i o n  
instructions contained thereon. 

Form PS 612t:-a. 

MISCEI,LANEOUS PROVISIONS. 

Sec. 1240. The final judgment, order, or decree of any court of A.dJudication of 
competent jurisdiction adjudicating any right or interest in the cou� �n��u8ire 
credit of any sum deposited by any person with a postal savings :so s t a { .gsa:ing� 
depository if the same shall not have been appealed from and funds. 
the time for appeal has expired shall, upon submission to the Post- 361il�' ���e 25 ; 
master General of a copy of the same, duly authenticated in the , a . . 
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manner provided by the laws of the United States for · the 
authentication of the records and judicial proceedings of the 
courts of any State or Territory or of any possession subject to 
the jurisdiction of the United States, when the same are proved 
or admitted within any court within the United States be accepted 
and pursued by the Board of Trustees as condusive of the 
title, rigllt, interest, or possession so adjudicated, and any pay
ment of said sum in accordance with such order, judgment, or 
decree shall operate as a full and complete discharge of the 
United States from the claim or demand of any person or persons 
to the same. 

Note. NOTE.-This statute is held to provide for recognizing the judicial 
determination of cases involving the disputed ownership of p<lstal
savings deposits, but since moneys accepted by the G<>vernment under 
the postal-savings act assume the nature of public fund s  they are not 
subject to ordinary proceedings of attachment, garnishment, or exe
cution ( Buchanan v. Alexander, 4 Howard U. S. 1 9 ; 14 Am. &, Eng. 

Ency. Law 8 1 4 ; Shinn, Attachment and Garnishment, sec. 505 ) .  In 
order to be recognized as affecting the title t o  postal-savings deposits, 
the judgment, order, or d ecree of the court must establish specifically 
the ownership of the postal-savings deposits in controversy, 

. Legal p!oceed- 2. Postmasters shall promptly report to the Third Assistant 
lIlgs affectmg de- p 

t G 1 D' . . f P S '  1 . d
' 

posits to be re- os master enera , IVISlOn o .  os tal avmgs, any c alm ma e 
ported. or legal proceedings instituted for the purpose of affecting the 

payment of postal-savings deposits, forwarding at the same time 
any legal papers served upon them in connection therewith. 
Payment of withdrawals involving disputed accounts shall be 
withheld pending instructions from the department. 

Privacy of ae- Sec. 1241. No person connected with the Post Office Department 
co���so 

J 
25 . shall disclose to any person other than the depositor the amount 

30 Stat. ��n8� ' of any deposits, unless. directed so to do by the Postmaster 
General. 

No in!ormation 2. Postmasters and postal employees shall not disclose the concermng a c � . 
counts to be giv- name of any postal-savings depositor, nor give any information 
en except to de- " .  . • 'I t t th . tl th positor or repre- concermng a parbcu ar accoun , 0 any person 0 er lan e 
s�ntative of his depositor himself, unless specially authorized to do so by the 
estate. 

Third Assistant Postmaster General, except when a depositor is 

deceased or has been adjudged mentally incompetent, in which 
case information relative to the amount on deposit may be fur
nished to the duly appointed legal representative or the next 
of kin : Prov'ided, That nothing in this regulation shall prohibit 
the giving of such information to post-office inspectors. 

Funds to be Sec. 1242. Postal savings depository fnnds shall be kept separate ke��ls0ep;rate25 . fram other funds by postmasters and other officers and employees 
36 Stat. �t8� , of the postal service, who shall be held to the same accountability 

under their bonds for such funds as for public moneys. 

Postal - savings 2. Postmasters may cash out of postal-savings funds checks 
�.���s 

cel����� n� covering interest on postal-savings bonds and other checks or nego
g'otiable paper. tiable paper of the Postal Savings System provided they are re

ceived from responsible persons whose indorsement on such 
paper the postmaster is willing to guarantee. He may also cash 
out of such funds coupons covering interest on postal-savings 
bonds. Such checks and coupons must be included in his next 
deposit or remittance of postal-savings funds in lieu of a iike 
amount of cash and so treated in his l'ecords and reports, 
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Sec. 1 243. All statutes relating t o  the safe-keeping o f  and A C C O D n t i n g 

proper accounting for postal · receipts are made applicable to postal statutes. 
savings funds, and the Postmaster General may require post- 1910, June 25 ; 
masters, assistant postmasters, and clerks at postal savings de- 36 Stat. 818. 
positories to give any additional bond he may deem necessary. 
( See secs. 109 and 110. ) 

2. Unbonc1ed clerks shall not be assigned to the transaction of Postal - �avings 
postal�savings business at depository offices unless such assign- ���rks to be bond
ment is specially authorized by the First Assistant Postmaster 

General. 

Sec. 1 244. The faith of the United States is solemnly pledged to Ple(lge for re
the payment of the deposits made in postal savings depository ���;rsent of de
offices, with accrued interest thereon as herein provided. 1910 , June 25 ; 36 Stat. 810. 

Sec. 1 245. Correspondence with the department concerning a Corre s P O ll d -
depositor's account shall specify the name of the depositor and, �ll�e. 
when necessary, the number of his account and the amount on spec����l. 

to be 
deposit. Letters should not be inclosed with . monthly reports Letters not to 
unless they refer to the inclosures. be inclosed with 

reports. 
2. Officiai communications on postal-savings business shall be Use of penaHy 

transmitted in penalty envelopes. envelopes. 
3. When it becomes necessary for a postmaster to communicate Letters to de

with a depositor at an address in a forei O'n country except P?sitol's in. fol'-t:> , elgn countnes. 
Canada, Cuba, Mexico, and Panama, the letter and any accom-

panying inclosures shall be placed in an envelope properly ad

dressed to the depositor ( but which shall not be sealed ) and 

shall be forwarded under cover to the Third Assistant Postmaster 

General, Division of Postal Savings, at Washington, for the affixing 
of the necessary postage� 

51664°-23--33 
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TITLE TEN. 

TRANSPORTATION OF THE MAILS. 

CHAPTER 1.  

POST ROADS AND ESTABLISHMENT OF MAIL SERVICE. 

Post roads. Sec. 12 46. The followin2: are established post roads : 

-!at�rs
§ 

o�9��i.t_ All the waters of the United States during the time the mail 
ed States. is carried thereon. 
-railroads. All railroads or parts of railroads which are now or hereafter 

may be in operation. 
-canals. All canals, (luring the time the mail is  carried thel'eon. 
-plank roads. All p1ank roads, during the time the mail is carried thereon. 
-roads to court- The road on which the mail is carried to supply any court-
houses, etc. house wlticll may be withont a mail, and the road on which the 

mail is carried under contract made by the Postmaster General 
for extending the line of posts to supply mails to post offices not 
on any established route during the time such mail is carried 
thereon. 

-letter - carrier All letter-carrier routes pstablishec1 in any city or town for the 
routes. collection and delivery of mail matters. 
-public I' 0 a d s  2. All public roads and highways while kept up and maintained 
and hig·hways. as . such are hereby declared to be post routes. 1 884, Mar. l '  
23 Stat. 3. 

Note. 
Post roads. 

NOTID.-Pri o r  to the act of March 1, 1884. all post roads were estab· 
lished by specific acts of CongJ.·ess ; but inasmuch as all p,ublic roads 
and highways, while kept up and maintained as such, are now post 
routes, this is no longer necessary. R. S. § 3!-l72,  authori?:ing the Post 
master General, where there is more than one ro,ad between p-Iaces desig
nated by law for a post road, to designate which shall be the post road, 
is o bsolete in view of the act of March 1, 1884. 

p 0 � t. m a s t e r Sec. 1247.  The Postmaster General shall provide for carrying 
Ge ne!'ul to pro- the mail on all post roads established hy law, as often as he, ��ei lor o�rr:�:t� having due regard to productiveness and other circumstances. 
roads. may think proper. R. S. § 3965. 

Note. NOTE.-As under the act of March 1, 1884 ( sec. 1246 ) ,  all pu blic roads 
while l,ept up and maintained as such are now post roads, the statute 
must b e  read in the light of thi s fad. The statutes under this chapter 
authori?:ing contracts for mail service apply to the various classes of 
transportation . 

. Chango of tor- Sec. 1 248. The Postmaster General may change the terminus of ����� s of post post . roads connecting with or intersecting railways when the 
R. S. § 3973. serVIce can be thereby improved. 

Note. NOTID.-!nasmuch as all public roads while kept up and maintained as 
such are post routes, any change in the terminus of a mail route by the 
Postmaster General does not divest the abandoned road of the character 
of a post rou teo 

Co u nt y  soats Sec. 1249. The Postmaster General shall cause a mail to be �itb b�alsl�pplled carried from the nearest post office on any establ ished post road 
R. S.  § 3966. to the courthouse of any county in the United States which is 

without a maiL 

TranSllort,attoll Sec. 12 50. The Postmaster General may, when he deellls it ad-of mall to and . bl t t f th t t t' f th ' 1  t d from post offices. VIsa e, con rae or e ranspor a IOn 0 e mal s o an from 
R. S. § 3975.  any post office. 
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I' Sec. 1 2 5 1 .  The Postmaster Geneifal, after advertising for pro- Transportation 
posals, may �nter into c.ontracts or make sl!itable arrangements t�r��m:st����I� 
for transportmg the mall through any foreIgn country, between count�les. 

g 
any two points in the United States, and such transportation shall R. s. § 4006. 
be by the speediest, safest, and most economical route ; and all 
contracts therefor may be revoked whenever any new road or 
canal shall be opened affording a speedier, more economical, and 
equally safe tran sportation between the same pOints ; but in case 
of the revocation of any such contract, a fair indemnity shall be 
awarded to the contractor. 

Sec. 1 252. "\Vhen the amount of mail matter to be carried on Mail retarded 
any mail route is so , great as to seriously retard the progress or b�lk.accol1nt of 
endanger the security of the letter mail, or materially increase R. S. 5 3994 . 
the cost of carriage at the ordinary rate of speed, the Postmaster 1 87 5 ,  Feb. 1 8 ; 
General may provide for the separate carriag� of the letter mail �w��a;'l :��'

e r s 
at the usual rate of speed ; but the other mal l matter shall not may be carried 
be delayed any more than is absolutely necessary, having due re- separately. 
gard to the cost of expedition and the means at his disposal for 
effecting the same. 

Sec. 1253.  Whenever, in the opinion of the Postma ster General, Discontinuance 
the postal service can not be safely continued, the revenues col- ��a�ervlce 011 any 
lected, or the · laws maintained on any post road, he may discon- R: s. § 3974. 
tinue the service on such road or any part thereof until the same 
can be safely restore�. 

Sec. 1 254:. No postmaster, assistant postmaster, or clerk em- Po s tm ast or� 
ployed in any post office shall be a contractor or concerned in any :�� d to e��lo��:� 
contract for carrying the mail. tractors. 

2. No postmaster, assistant postmaster, or clerk in a post office, _�� � � d3p��. e 

nor any member of the immediate family of a postmaster or as- ����. o�f a�s��t 
sistant postmaster, will be permitted to become a bidder, or con- ant included. 

tractor, 01' subcontractor, or to receive compensation for carrying 
the mails. ( See sees. 66 and 1296.) 

See sec. 1318 as to contracts hy postmasters, assistant postmasters, 
and clerkS! at offices o·f third and fourth class for mail-messenger service ; 
sec. 1614 as to penalty for being interested in contract Qr acting as agent 
for contractor. 

Sec. 1 2 05. The Secretary of Agriculture, in coopel'a tion with the D I s  p I a y of 
Postmaster General, may arrange a plan by which there shall be weat.her signals 
d· 1 � ]1 d th d f t 

- t' . on car� and veISP ayecl on a cars an 0 er conveyances use or ranspor mg hicles tranRport-
United States mail suitable flags or other signals to indicate ing the mail. 
weather forecasts, cold-wave warnings, frost warnings, and so 1896, Apr. 25 ; 
forth, to be furnished by the Chief of the Weather Bureau. 29 Stat. 1 08. 

CHAPTER 2. 

GOVERNMENT MONOPOLY OF MAIL TRANSPORTATION. 

PRIVATE EXPRF.S S :  CARRYING OF LETTERS OUTSIDE OF MAn, BY COMMON CARRIERS, 

VESSELS, MAIL CARRIERS, ETC. 

Sec. 1 256. Whoel,ver shall establish any private express for the Conv�yingmail 
conveyance of letters or packets or in any manner cause or pro- by prIvate (I x
vide for the conveyance of the s�me by regular trips or at stated Pl'�S;09, Mar. · 4, 
periods over any post route which is or may be established by ch. 321 ,  § 181 ;  
law, or from any city, town, 01' place, to any other city, town, or 35 Stat

. 1 1 23 . 
place, between which the mail i s  regularly carried, or who�vel' 
shall aid or assist therein shall be fined not more than five hun- Punishment. 

dred dollars, or imprisoned not more than six months, or both : 
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Provided, That nothing contained in this section shall be con
D e l  i v e r y to strued as prohibiting any person from receiving and delivering to ���\

ve
�ffiCe, etc., the nearest post ofIice, postal car, or other authorized depository 

. for mail matter, any mail matter properly stamped. 

Letters deliv- 2. Postmasters are not precluded by this section from accepting 

���� i� b��il: �f; for mailing letters delivered to them in bulk by freight, express, 
freig'ht, expreRS, mai l ,  01' messenger :  P'rovlcled, :mach of such letters bears the re
etc. 

turn card of a person or firm located within the delivery limits 
of their offices : And wov·icled f'1t1"ther, That each of such letters is 
duly directed and properly sealed and bears the proper postage, 
which should be purchased at the office of mailing. Under such 
conditions the office of mailing is construed to be the office of 
origin under the postal laws and regulations. 

Note. NOTE.-The Cong'ress , nndet· authority of the Constitution ( sec. 1 ) ,  
G o v er n m e n t  has vested i n  the Post Office Department a n  abFJolute monopoly of the 

m o n o p o l y o f transportation of letters and packets l?y regular tl:ips or at sta.te� periods 
transportation of over n I l  post routes. 'Tbe above P1'OVlS0 and sectlOn make certam excep
letters tions. to the general statute. Tile term " pac\{et " as used in this and 

Defi �ition 0 f following- statutes means a packet of letters ; th erefore the Government 
" packet " monopo ly does not extend to all matter a(lmitted to the mails, but only . 

to letters. Letter-canier routes an� post routes. ( See sec. 1246. )  
S e e  secs. 1 6'13 a n d  1634 as to penalty f o r  obstruction a nd detention of 

mails ; sec. 1632 as to pen alty for llse ()f sign " U. S. Mail," etc. ; sec. 271 
as to· recovery o f  penalties. 

When convey- Sec. · 1 2 5 7 .  Nothing in this chapter ( Criminal Code, chapter ance by i�rl;'?;� eig'h t, offenses against the Postal Service ) shall be construed to r:fSOllR W prohibit the conveyance or transmission of letters or packets by 
R. s. § 3992. private hands without compensation, or by special messenger 
1909, Mar. 4, employed for the particular occasion only. 

eh. 321 ,  § 186 ; 
35 Stat. 1 1 24 . Sec. 1258. All letters inclosed in stamped envelopes, if the post-Wh� c��::f:d age stamp is of a denomination sufii.cicnt to cover the postage that 
:�y of tChe �n�il. would be chargeable thereon if the same were sent by mail, may 

R. s. � 3993; be sent, conveyed, and delivered otherwise than by mail, provided 
-i n  stamped en- such envelope shall be duly directed and properly sealed, so that 
vel opes. the letter can not be taken therefrom without defacing the en

velope, and the date of the letter or of the transmission or receipt 
Suspension oJ thereof shall be written or stamped upon the envelope. But the 

this sectio n. Postm aster General may suspend the operation of this section 
upon any mail route where the public interest may require such 
suspension. 

Note. NO'.rID.-" Stamped envelopes " means Government stamped envelopes. 
( See sec . 148. ) 

Tra n s porting Sec. 1 2 59. 'Vhoever, being the owner, driver, conductor, master, persons unlnw� or other person having charge of any stagecoach, railway car, f u �ly conveylnt> steamboat 01' other vehicle or vessel shall knowingly convev or mall. . ' �. ' . . u 
R. S. § 3983. knowmgly permIt the conveyance of any person actmg or em-
1909, Mar. 4, ployed as a private express for the conveyance of letters 01' 

�. Jt21' �lir ; 11ackets, and actually in posseSSion of the same for the purpose of u a . . 
conveying them, contrary to law, shall be fined not more than one 

Penalty. hundred and fifty dollars. 

Sending letters Sec. 1 260. Whoever shall transmit by private express or other by private ex- unlawful means, or deliver to any agent thereof, or deposit or In·�s·s § 3D84 cause to be deposited at any appointed 11lace, for the purpose of 
190(j, Mar. 4, beillg so transmitted, any letter or packet, shall be fined not more 

��. it;} f1l4�3 ; than fifty dollars. 

Penalty. Sec. 1261. '''hoever, being the ovmer, driver, conductor, master, 

ter�n��lin�f l�� or other person na ving charge of .any st�gecoach, rail way car, 
mail aver l)Ost steamboat, or conveyanee of any kmd WhICh regularly performs routes. tri)1s at stated 11eriods on allY post route, or from any city, town, 

R. S . § 3985 .  or place to any other city, tow n, or place between which the mail 
ch.

l���" �a�'8l; is regularly carried, and which shall carry, otherwise than in the 
3ii Stat. 1124. mail, any letters or paekets, except such as relate to some part 
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of the cargo of such steamboat or other vessel, to the current 
business of the carrier, or to some article carried at the same 
time by the same stagecoach, railway car, or other vehicle, ex
cept as otherwise provided by law, shall he fined not more than 
fifty dollars. Penalty. 

See sec. 1258 as to transportatiou outside of mail letters inclosed 
in stamped envelopes ; sec. 1 265 as to ship letters ; sec. 271 as to recovery 
of penalties. 

2. A railroad or steamboat company or other common carrier Letters whi"h 
may carry outside of the mails letters written and sent by its may b0 carried 

• by common car·  
officers and agents which relate to its business only, without riers outside mail. 
inclosin g  the same in stamped envelopes. Such letters may be 

to other of such carriers' officers and agents, to those of con-

necting lines, or to anyone else, so long as no other carrier 

intervenes. 
3. Letters of a company or carrier addressed to officers or -for connecting 

agents of a connecting line on business relating to such eompany 
li nes. 

or carrier and delivered to an agent of the latter at the point of 

connection may be carried, and such carriage continued by the 

connecting company or carrier. 

4. Letters written by a railroad company and addressed to the ���e�. e R t i n  g 
manager of an eating house operated by such company, or writ-
ten by him and addressed to the company, may be carried. 

5. No company or carrier, or any officer or employee thereof, Letters which 

may carry letters which are neither written by the company or �fed. 
not be car· 

carrier nor addressed to it. The fact that letters relate to 

through business over the lines of all companies or carriers trans-

porting the same does not warrant a company in carrying SUell 

letters from one of its connecting lines to another. 
6. -Where companies or corporations operating railroads are Railway f ): s ,  

united a s  a system o f  railways, the right to carry letters outside � : � �\. s 
c�l�f���� 

of the mail without payment of postage remains as an appurte- m.a�l , rig'ht of i n· dlvldual compa· 
nant of the individual companies or corporations composing the nies and not of 
system, and does not by reason of the union into a system become system. 

the right of the system. 

Sec. 1 2 62. Whoever, being concerned in carrying the mail. shall IJlt.p l �ltrry

COllect receive or carry any letter or packet or cause or pro- lug ()( mall by 
. '  '

b d 
' 

1 
. olTIcials, etc. 

cure the same to e one, contrary to law, s 1all be fined 110t R. s.  § 3 9 8 l .  
more than fifty dollars, or imprisoned not more than thirty days, 1 9 0 D ,  _Mar. 4 ,  

or both. ch. 3 2 1 ,  § 180 ; 
35 Stat. 1 1 2 8 .  

Sec. 1 263. Contractors or mail carriers may convey, out of the �ullishment. 
'1 f 1 d' t 'b t' t b 'b 

N c w s JJ a p e r �  
mal , newspapers -or sa e or IS n u lOn 0 su scn ers. mn.y be

' 
carried 

NOTID.-Postage o n  such newspapers when placed in post office must be out of the malL 

paid by stamps affixed at the transient second·class rate. ( See sec. 41D . )  NR
. S. § 3888.  

The United States only assumes it monopoly of the transportation o f  let- ote. 
ters and packets. ( See sec . 1256.) 

Sec. 1264. Every * '=' * ( railway ) postal clerk or other .ellrri!'rs to reo 

carrier of the mail shall receive any mail matter pref:;entec1 to 11 ill1 eNl-e and dellOR
.
it 

, .  - . ' propcrh prer,uld 
if properly prepaid by stamps, and deliver tl1e same for mailing matter presented 
at the next post office at which he arrives ; but no fees shall be to thfim. 

allowed him therefor. R. s.  § 3 980.  

NOTE.-All postal cars and mail apartments in cars and steamboats Note. 
are post offices for the distribution of mail ill transit, aDd mail matter 
placect therein is deposited in a post oflice. Thc term " route agent," 
omittect from above section, is obsolete. 

See sec. 1536 a s  to acceptance of m ail from public by raHway postal 
clerks. 
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. Vessels to de· Sec. 1265. No vessel arriving within a port or collection disliver letters at trict of the Un ited States shall be allowed to make entry or break post oMce before . . . .  
entry. bulk untIl all letters on hoard are dellvered to the nearest post 

R. s. § 3988 . office, and the master or other person having charge or control 

ch.1��9i
, 
�aliol: thereof has signed a nd sworn to the following declaration before 

35 Stat. 1127 . the collector or other proper customs officer : 

Oath. I, A. B . ,  ID::lster ----, of the ----, arriving frOID ---, and now 
lying in the port of ---, do solemnly swear ( or affil'm ) that I h ave to 
the best of my knowledge and belief delivered to the post office at --

pvery letter a n d  every bag, packet, or parcel of letters which was on board 
the said vessel during her last vovage, or which wpre in my possession o r  
under my power 01' control. 

Penalty for fail- And any master or other person having charge or control of 
ure. such vessel who shall break bulk before he has delivered such 

letters shall be fined not more than one hundred dollars. 

See sec. 1381 as to delivery at post office of lettel's by master of vessel 
and payment therefor ; sec. 140{) as to penalty for foreign vessels n o t  
delivering letters a t  post office on arrival, etc. ; sec. 500 as t o  retaliatory 
p o s tag"P on letters carried to or from United Stutes on foreign vessels: ; 
sec. 390 as to postage 011 ship letters. 

Carrying let· Sec. 1266. Whoever shall carry any letter or packet on board ter� Ollt of the any vessel which carries the mail otherwise than in such mail mall on vessels. . . . ' . ' , 
R. S. § 3986. except as otherWIse prOVIded by law, shall be fined not more than 
1909, Mar. 4, fifty dollars, or imprisoned not more than one month, or both. ch. 321, § 185 ; 

35 Stat. 1124 .  
Punishment. 
Illegal earry Sec. 1 2 6 7. Whenever a postmaster, or othe.r officer of the 

Ing of mail, reo postal service, receives information or has good reason to believe port of. . 
that letters are illegally brought to or sent from any city, town, 

landing, station, or place, whether by steamboat, railroad, private 

carrier for hire, 01' any other m ode of conveyance, or in any way 

in violation of law, he shall immediately report such violation to 

the Postmaster General, with all the facts concerning it in his 

possession. 

Of!lcers of Post Sec. 1268. The Postmaster General may , by a letter or author
O f  r i c  e Depart. iZ'ltion under his hand to oe filed 'lmono' the records of his de-ment may lle spe- < ' . < b . • 

cially authorh:ed partment, empower any specml agent ( post-office mspector) or 
to m11ke searches. other officer of the Post Office Estab l ishment to m ake searches 

R. S. § 4026. for mailable matter transported in violation of law ' and the 1880, June 11 ; agent ( inspector ) or officer
' 

so authorized may open a
'
nd search 21 Stat. 177. . .  

-of any car or any car or vehIcle passmg, or having lately before passed, from 
vehicle. any place at which there is a post office of the United States to 
-of s t o r e or any other such place, or any box, package, or packet, being, or 
building. having lately before been, in such car or Yehicle, or any store or 

house, other than n dwelling house, used or occupied by any com
mon carrier or transportation compan y, in which such box, 
package, or packe t may be contained, whenever such agent ( in 
spector )  or officer h a s  reason t o  believe that mailable matter, 
transported contrary to law, may therein be found. 

AuthorIty for Sec. 1269. Any special agent (post-office illspector ) of the Post 
���Ic�e�!II�:s8e�� Office Depa�tm�nt, when in

.
structed by the Postlllaster General to 

letters. make ex ammatlOns and Sel7.UreS, and the collector or other cus
R. S. § 3989. toms officer of any port, without special instructions, shall care-
1880, June 11 ; fully search all vessels for letters wh ich may be on board or wl1ich 

21 Stat. 177. have been conveyed contrary to law. 

Agents of de· Sec. 12 70. Any special agent (post-office inspector ) of the Post 
partment or eol. Office Department, collector, or other customs officer, or United 
��e����I���t���s

e 
States marshal or his deputy, may at all times seize all letters 

etc., illegally car: and bags, packets, or parcels containing letters which are be'ing 
rled. " carried contrary to law on board any vessel or on any post route, 

�88�' 1u�;9
1
0i . and convey the same to the nearest post office, or may, hy the 

21 Stat. 177. ' direction of the Postmaster Gener:=l1 Ol" Recretary of the Treasury, 
Period of deten· detain them until two months after the final determination of all 

tion. suits and proceedings which may, at any time within six months 
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after such seizure. be hrought against any person for sending or 
. . carrying: such letters. 

§ 1272 

Sec. 1 2 71.  Every package 0 r parcel seized by any special agent . S e 1 Z Cl d plWk
( post-office inspp-ctor ) of the Post Office Department collector or ages . u!'lawfully 
other customs officer, or United States marshal or hi� deputie;, in 

��:.�tat!lDge l��: 
which any letter is unlawfully concealed, shall be forfeited to f e i t  e d t? the 
the United States, and the same proceedings may be had to en- Un�tcg Sta;��"t 
force the forfeiture as are authorized in respect to goods, wares, 1880' june Ii . 

and merchandise forfeited for violation of the revenue laws ; and 21 Stat. 177. ' 

aU laws for the benefit and protection of customs officers making Proceedi� to 
seizures for violating revenue laws shall apply to officers making enforce forfeIture. 

seizures for violating the postal laws. 

See se·c. 651 as to return to sender of letters or otheJ.· matter seized or 
detained for violation of law ; sec. 271 as to disposition of penalties 
and forfeitures. 

CHAl'TER 3. 

TRANSPORTATION OF MAILS BY RAILROADS. 

AUTHOltIZYI'ION .  RATES "\ ND REQUIREMENTS OF SERVICE. 

Sec. 1272. The Postmaster General is authorized and directed ,\d,n!!tm.e nt of 
to readJ·ust the COml)el1sation to be p'l id to railroad companies compensatIon . .  

< < (8 p a c e  baSIS 
from and after the thirtieth day of June, nineteen hundred au d  act. ) 
sixteen, or as soon thereafter as may be practicable, for the trans- 1916 ,  July 28 ; 
portation and handling of the mails and furnishing facilities 39 Stat. 4 2 5  to 
and services in connection therewith upon the conditions and at 431. 
the rates hereinafter provided. 

2. The Postmaster General may state railroad mail routes and . Classes o E serv
authorize mail service thereon of the following- four classes, H�e. 

namely : Full railway post-office car service, apartment railway 
post-office car service, storage-car service, and closed-pouch 
service. 

3. Full railway post-office car mail service shall be service by -full R.  P,  o. 
cars forty feet or more in length, constructed, fitted up, and maIn-

cars. 
tained for the distribution of mails on trains. The authorizations 
of full railway post-office cars shall be for standard-sized cars 
sixty feet in length, iIlside measurement, except as hereInafter 
provided. 

4. Apartment railway post-office cal' mail service shall be sen-- p-agartment R, 
ice by apartments less than forty feet in length in cars con- _ . . carT. 

structed, fitted up, and maintained for the distribution of mails on 
trains. Two standard sizes of apartment railway post-office cars 
may he authorized and paid for, namely, apartments fifteen feet 
and thirty feet in length, inside measurement, except as herein-
after provi ded. 

5. Storage-car mail service shall be service by cars used for the -storage cars. 
storage and carriage of mails in transit other than by full and 
apartment railway post-office cars. The authorizat ions for storage 
cars shall he for CUl'S sixty feet in length, inside measurement, 
except as hereinafter provided : Provided, That storage space in 
units of three feet, seven feet, fifteen feet, and thirty feet, both 
sides of car, may be authorized in baggage cars at not exceed-
ing pro rata of the rates hereinafter named for sixty-foot storage 
cars. 

6. Service by full and apartment railway post-oilire cars and -sc?pe of car 

storage cars shall incl ude the carriage therein of all maii matter, servIce. 
equipment, and supplies for the mall service and the employees 
of the Postal Service or Post Office Department. as shall be 
directed by the Postmaster General to be so carried. 
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-closed - p o u c h  7. Closed-pouch mail service. shall be the transportation and 
service defined. handling by railroad employees of mails on trains on wllich full 

or apartment railway post-office cars are not authorized, ercept 
as hereinbefore provided. The authorizations for closed-pouch 
service :5hall be for units of seven feet and three feet in length, 
both sides of car. 

Rates per mile 8. The rates of payment for the services authorized in accord
and . initial and ance with this section shall be as follows, namely : ��c:.nal allow-

9. For full railway post-office cal' mail service at not exceeding 
21 cents for each mile of service by a sixty-foot car. 

10. In addition thereto he may allow not exceeding $4.25 as a 
combined initial and terminal rate for each one-way trip of a 
sixty-foot cal'. 

11. For apartment railway post-office car mail service at not 
exceeding 11 cents for each mile of service by a thirty-foot apart
ment cal' and 6 cents for each mile of service by a fifteen-foot 
apartmeht car. 

12. In a ddition thereto he may allow not exceeding $2.75 as a 
combined initial and terminal rate for each one-way trip of a 
thirty-foot apartment car and $2 as a combined in itial and 
terminal rate for each one-way trip of a fifteen-foot apartment 
car. 

13. For storage-car mail service at not exceeding 21 cents for 
each mile of service hy a sixty-foot car. 

14. In a ddition thereto he may allow not exceeding $4.25 as a 
combined initial and terminal rate for each one-way trIp of a 
sixty-foot car. 

15. For closed-pouch service, at not exceeding H cents for each 
mile of service \vhen a three-foot unit is authorized, and 3 cents 
for each mile of service when a seven-foot unit is authorized. 

16. In add ition thereto he may allow not exceeding 25 cents as 
the comhined initial and terminal rate for each one-way trip of a 
three-foot unit of service and 50 cents as a combined initial and 
terminal rate for each one-way trip of a seven-foot unit of service. 

Notes. NOTE,>;,--'l'be line rat�s for railway post-office eat's and apartments, 
st.ol"fll;;"e, ano closed-pouch service ( see pars. !), 1 1 ,  13, and 15 of the act) 
were (".hanged by the order ()f the Interstate COillIDm"Ce Commission. ( See 
sec. 1 27 3 . )  

The initial and terminal rates named in the act ( see pars. 10, 12., 14, 
and 1 6 )  were eanceled and abolished by the order of the Interstate C()m
IDm-ce Commission, payment in lieu thereof being included in the line 
mtes prescribed by the commission. ( See sec. 1273. ) 

Oversize and 17. Where authorizations are made for cars of the standard 
undersize cars. lengths of sixty, thirty, and fifteen feet, as provided by this sec

tion, and the railroad company is unable to furnish such cars of 
the length authorized, but furnishes cars of lesser length than 
those authorized, but which are determined by the Department to 
be sufficient for the service, the Pbstmaster General may accept 
the same and pay only for the actual space furnished and used, 
the compensation to be not exceeding pro rata of that provided 
by this section for the standard length so authorized : PrO'lJided, 
That the Postmaster General may accept cars and apartments of 
greater length than those of the standard requested, but 110 com
pensation shall b e  allowed for such excess lengths. 

L a n d - g r a nt 18. Railroad companies whose· railroads wel'e constructed in 
rates. whole or in part by a land grant made by Congress, on the condi

tion that the mails should he transported over their roads at such 
price as Congress shoulc1 by law direct, shall receive only eighty 
per centum of tbe compensation otherwise authorized by this 
seetion. 

�nitial and tel'- 19. The initial anel terminal rates provided for herein shall 
����j�;t��vered cover expenses of loading and unloading mails, switching, light
by. ing, heating, cleaning man cars, and all other expenses i ncidental 

to staHon service and required by the Postmaster General ill con
nection with the mails thrct are not included in tbe car-mile rate. 
The allowance for full raihvay post-office cars, apartment railway 
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post-office �ars, and storage cars may b e  varied i n  accordance with -may b e  varied. 
the approximate difference in their respective cost of construction 
and maintenance. ( See note following par. 16 of the act. )  

20. In computing the car miles of the full railway post-office R. P. O. space 
cars and apartment railway post-office cars, the maximum space to be computed 
authorized in either direction of a round-trip car run shall be re- i �  both direc
garded as the space to be computed in both directions, unless 

hons. 
otherwise mutually agreed upon. 

21. In computing the car miles of storage cars, the maximum Computation of 
space authorized in either direction of a round-trip car run shall storage space. 
be regarded as the space to be computed in both directions, unless 
the car be used by the company in the return movement, or other-
wise mutually agreed upon. 

22. New service and additional service may be authorized at not A u t h orization 
exceeding the rates herein provided, and service may be reduced a n d discon�inu
or discontinued with pro rata reductions in pay, as the needs of ance of serVlce_ 
the Postal Service may require : Provided, That no additional pay 
shall be allowed for additional service unless specifically author-
ized by the Postmaster GeneraL 

23. The Postmaste"!.' General is au thol'ized to make special con - s p e e  i a 1 con
tracts with the railroad companies for the transportation of the tracts with rail
mails where in his judgment the conditions warrant the applica- road compani es_ 
tion of higher rates than those herein specified, and make report to 
Oongress of all cases where such special contracts are made and 
the terms and reasons therefor_ 

24. All cars or parts of cars used for the Railway Mail Service Co ns t rn dian 
shall be of such construction, style, length, and character, and and mai ntenance 
furnished in such manner as shall be required by the Postniaster of cars, 
General, and shall be constructed, fitted up, maintained, heated, 
lighted, and cleaned by and at the expense of the railroad com-
panies. No pay shall be allowed for service by any railway post-
office car which is not sound in material and construction and 
which is not equipped with sanitary drinking--water containers 
an d toilet facilities, nor unless such car is regularly and thor-
oughly cleaned. No pay shall be allowed for service by any 
wooden full railway post-office car unless constructed substan-
tially in accordance with the most approved plans and specifica-
tions of the Post Office Department for such type of cars, nor for 
service by any wooden full railway post-office car run in any train 
between adjoining steel cars, or between the engine and a steel car 
adjoining. After the first of July, nineteen hundred and seven-
teen, the Postmaster General shall not approve or allow to be 
used or pay for service by, any full railway post-office car not con-
structed of steel or steel underframe or equally indestructible ma-
terial ; and all full railway post-office cars accepted for this service 
and contracted for by the railroad companies hereafter shall be 
constructed of steel. Until July first, nineteen hundred and seven-
teen, in cases of emergency and in cases where the necessities of 
the service require it, the Postmaster General may provide for 
service by full railway post-office cars of other than steel or steel 
underframe construction, and fix therefor such rate of compensa-
tion within the maximum herein provided as shall give considera-
tion to the inferior character of construction, ancl the railroad 
companies shall furnish service by such cars at such rates so fixed. 

25_ Service over property owned or controlled by another com- S e rv i c e per
pany or a terminal company shall be considered service of the f 0 ]' m e d by one 
railroad company using such property an d not that of the other carrier over prop- . 
or terminal company : P1'ovided, That service over land-grant erty of ::mother. 
road shall be paid for as herein provided. 

26. Railroad companies ca rrying the mails shall furnish all nec- N ecessary :1a
essary facilities for caring for lmcl handling them while in their cilities fOl' pro
custody, They shall furnish all cars or parts of cars used in the te�i;ing a,nd . han
transportation and distribution of the mails except as herein dhn�l malls 1:0 �e 

. ,  . . , '  . . . prOVIded by rall-
otherWISe prOVIded, and place them III statIOns before the clepaI'- road companies. 
ture of trains at such times and when required to do so_ r.rhey 
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shall provide station space and rooms for handling, storing, and 
transfer of mails in transit, including the separation thereof, by 
packages for connecting lines, and such distribution of registered 
mail in transit as may be necessary, and for offices for the em
ployees of the Railway Mail Service engaged in such station work 
when required by the Postmaster General, in which mail from 
station boxes may be distributed if it does not require additional 
space. 

P e n  a 1 t Y for 27. If any railroad company carrying the mails shall fail or 
failure .to f.urnish refuse to provide cars or apartments in cars for distribution purand maIntam cars poses when required by the Postmaster General or shall fail or or apartments. ' 

refuse to construct, fit up, maintain, heat, light, and clean such 
cars and provide such appliances for use in case of accident as 
may be required by. the Postmaster General, it shall be fined such 
reasonable sum as may, in the discretion of the Postmaster Gen
eral, be deemed proper. 

Railroad com- 28. The Postmaster 'General shall in all cases decide upon what 
pauies required trains and in what manner the mails shall be conveyed. Every nnder penalty. to rai lroad company carrying the mails shall carry on any train it transport m a l l , . ' < .  • •  • 
supplies, etc. operates, and With due speed, all mmlable matter, eqUlpment, and 

supplies directed to he carried thereon. If any such railroad com
pany shall fail or refuse to transport the mails, equipment, and 
supplies when required by the Postmaster General on any train 
or trains it operates, such company shall be fined such reasonable 
amount as may, in the discretion of the Postmaster General, be 
deemed proper. 

Deductions of 29. The Postmaster General may make deductions from the pay 
p� . for re?uced of railroad companies carrying the mails under the provisions of 
���:��eo�

ngn��¥�; 'this section for reduction in service or infrequency of service 
delinquencies. where, in his judgment, the importance of the facilities with-

drawn or reduced requires it, and impose fines upon them for 
delinquencies. He may deduct the price of the value of the serv
ice in cases where it is not performed, and not exceeding three 
times its value if the failure be occasioned by the fault of the 
railroad company. 

C o m b i n  e d 30. The provisions o f  this section shall apply to service oper
s t.e a m b o a t. and ated by railroad companies partly by railroad and partly by raIlroad serV1ce. steamboats. 

Mails conveyed 31. The provisions of this section respecting the rates of com-
b freight trai ns. pensation shall not apply to mails conveyed under special ar

rangement in freight trains, for ,,;rllich rates not exceeding the 
usual and just freight rates may be paid, in accordance with the 
classifications and tariffs approved by the Interstate Commerce 
Commission. 

Reports of serv- 32. Railroad companies carrying the mails shaH submit, under 
ice performed. oath, when and in such form as may be required by the Postmas

ter General, evidence as to the performance of service. 
Transportation 33. The Postmaster General shall , from time to time, request in

of mail �atter at formation from the Interstate Commerce Commission as to the rates paId by ex- . ,  . '  d b · · 1 . 1 . f '  . . press companies. H�, enUe l eCeIVe y 1 m  r oa e  companies 1 0m express compames 
for services rendered in the transportation of express matter, and 
may, in his discretion, arrange for the transportation of mail 
matter other than of the first class at rates not exceeding those 
so ascertained and reported to him, and it shall be the duty of the 
railroad companies to carry such mail matter at such rates fixed 
by the Postmaster General. 

C a r  l o a  d and 34. The Postmaster General is authorized, in his discretion, to 
less - than-carload petition the Interstate Commerce Commission for the determina
�f�:s ��tt��u�t�d tion of a postal carload or less-than-carload rate for transporta
periodicals. tion of mail matter of the fourth class and periodicals, and may 

provide for and authorize such transportation, when practicable, 
at such rates, and it shall be the duty of the railroad companies 
to provide and perform such service at such rates and on the con
ditions prescribed by the Postmaster General. 
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35. The Postmaster General may, in his discretion, distinguish P o s t ma s t � r  

between the several classes o f  mail matter and provide for less �
ener.

4 
�� dIS· 

frequent dispatches of mail matter of the third and fourth classes t��g�:�e�'al �l::s�� 
and periodicals when lower rates for transportation or other of mail matter. 
economies may be secured thereby without material detriment to 
the service. 

36. 'l'he Postmaster General is authorized to return to the Return to the 
mails when practicable for the utilization of car spaee paid for mailR of eq�ip. 
and �ot needed for the mails, postal cards, stamped envelopes, ��.

nt,  supphes, 

newspaper wrappers, empty mail hags, furniture, equipment, and 
other supplies for the Postal Service. 

37. The Postmaster General, in cases of emergency between b E rn p t y mail 
October first and April first of any year, may hereafter return to r:t�

s
;'n:�

c
" to

to 
t�� 

the mails empty mail hags and other equipment theretofore with- mails. 
drawn therefrom as required hy law, and, where such return re-
quires additional authorization of car space under the provisions 
of this section, to pay for the transportation thereof as provided 
for herein out of the appropriation for inlan d transportation by 
railroad routes. 

38. The Postmaster General may have the weights of mail taken 'Wei�hing of 
on railroad mail routes, and compntations of the average loads of 

the malls. 

the several classes of cars and other computations for statistical 
and administrative purposes made at such times as he may elect, 
and pay the expense thereof out of the appropriation for inland 
transportation by railroad routes. 

39. Pending the decision of the Interstate Commerce Commis- Operation . of 
sion, as hereinafter provided for, the existing method and rates ser':l�e pendwg 

of railway mail pay shall remain in effect, except on such routes r!CI��I�� t �f CoI�: 
or systems as the Postma ster General shall select, and to the ex- � e r c e  Commis· 
tent he may find it practicable and necessary to place upon the SlOn. 
space system of pay in the manner and at the rates provided in 
this section, with the consent and approval of the Interstate Com-
merce Commission, in order to properly present to the Interstate 
Commerce Commission the matters llereinafter referred thereto : 
Prov'icled, That if the final decision of the Illterstate Commerce 
Commission shall be adverse to the space system, and if the rates 
established by it under whatever method or system is adopted 
shall be greater or less than the rates under this section, the 
Postmaster General shall readjust the compensation of the car
riers on such selected routes and systems in accordance there
with, from the dates on which the rates named in this section 
became effective. 

40. All railway common carriers are hereby required to trans- Railway com· 
port such mail matter as may be offered for transportation by the m�n carriers re· 
United States in the manner under the conditions and with the qmred to t�·a.n�. , , ( port the muils 
service prescribed by the Postmaster General and shall be entitled 

. 

to receive fair and reasonable compensation for such transpor-
ta tion and for the service connected therewith. 

41. The Interstate Commerce Commission is hereby empowered Interstate Com· 
and directed as soon as practicable to fix and determine from m.erce Commis· 
time to time th

.
e fair and reas?nable rates an� compensation for �� 0 fi� e

����t
e
;�� 

the transportatIOn of such mUll matter by raIlway common car- compellflation. 
riel'S and the service connected therewith, prescribing- the method 
or methods by weight, or space, or both, or otherwise, for l1scer-
taining such rate or compensation, flml to publish the same, and 
orders so made and published sl1a11 continue in force until changed 
by the commission after due notice and hearing. 

42. In fixing and determining the fail' and reasonable rates for C�mmission . to 
such service the commission shall considel' the relation existino- co!,sl.der relatIon 
between the railroads as public service corporations and the Gov� ����;���s ��t;��� 
ernment, and the nature of such service as distinguished, if there Government. 
be a distinction, from the ordinary transportation husiness of the 
railroads. 

43. The procedure for the ascertainment of said rates arid com
pensation shall be as follows : 
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P l' o ? e d u r e of 44. Within three months from and after the approval of this 
�����ta�n�en�o�� act, or as soon thereafter as may be practicable, the Postmaster 
pcnsation. General shall file with the commission a statement showing the . transportation required of all railway common carriers, including 

the number, equipment, size, and construction of the cars neces
sary for the transacti on of the business ; the character and speed 
of the trains v[hich are to carry the various kinds of mail ; the 
service, both termin al �llHl en route, which the caniers are to 
render ; and all other information which may be material to the 
inquiry, but such other information may be filed at any time in 
the discretion of the commi ssion. 

P o  s t m a s t e r  45. TIle Postmaster General is authorized to employ such cleri
?cllcral author- cal and other assistance as shall be necessary to carry out the 
��:�kaioan�n�1?1�� provisions of this section, and to rent quarters in Washington, 
a s s  i s t a n (; c and District of Columbia, if necessary, for the clerical force engaged rent quarters. thereon, and to pay for the same out of the appropriation for 

inland transportation by railroad routes. The Postmaster Gen
eral shall file with the commission a comprehensive plan for the 
transportation of the mail s on said railways and shall embody 
therein what he believes to be the reasonable rate or compensa
tion the said railway carriers should receive. 

Commission to 46. Thereupon the commission sh all give notice of not less than ��v� ea�h c��'rier thirty days to each carrier .so required to transport mall and ays no ICe. render service, and upon a day to be fixed by the commission, not 
later than thirty days after the expiration of the notice herein 
required, each of said carriers shalt make answer an d the com
mission shall proceed with the hearing as now provided by law 
for other hearings between carriers and shippers or associations. 

Testimony, etc. 47. All the provisions of the law for taking testimony, securing 
evidence, penalties, and procedure are herehy made applicable. 

C:la�sification of 48. IJ'or the purpose of determining and fixing rates or compen-carriers. sation hereun(1er the commission is authorized to make such 
classification of carl"iers as may be just and reasonable and, 
where j ust and equitable, fix general rates applicable to all car
riers in the same classification. 

A d d  i t i o n a 1 49. Pending such hearings, and the final determination of the 
weig'hing of the question, if the Interstate Commerce Commission shan determine mails. that it is necessary or advisable, in order to carry out the provI

sions of this section , to l1aye additional anc1 more frequent weigl1-
ing of the mails for statistical purposes, the Postmaster General, 
upon reqnest of the commission, shall provide therefor in the 
manner now prescribed by law, but such weighing need not be 
for more than thirty days. 

E s tablishment 50. At the conclusion of the hearing the commission shall 
of rat!' or C0111- establi shed by order a fair, reasonable rate OJ" compensation to be 
���lsa��onc��m��: received, at su�h stated .times as may be nam�d in the order, for 
sion. the transportatIOn of mall matter and the serVIce connected there-

with, and during the continuance of the order the Postmaster 
General shall pay the carrier from the appropriation herein made 
such rate or compensation. 

Ree�amination 51. Either the Postmaster General or any such carrier may at after SIX months. any time ufter the lapse of six months from the entry of the order 
assailed apply for a reexamination, and thereupon substantially 
similar proceedings shall be had with respect to the rate or rates 
for service covered by said application, provided said carrIer Ot" 
Cal-riel's have an interest therein. 

C o m m i s s i o n  f)2. For the purposes of this section the Interstate Commerce 
vested witI: pow- Commission is hereby vested with all the powers which it is now f��v ay�ho���ed i�� authorized by law to exercise in the investigation and ascertain
vestigation. men t of the j ustness and reasonableness of freight, passenger, and 

express rates to be paid by private shippers. 
L a n d - glI" a 11 t 53. The Interstate Commerce Commission shall allow to rail-rate'S. road companies whos� l'uilroads were constructed in whole or in 

part by a land grant made by Congress on condition that the 
mails should be transported over their roads at such price as 
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Congress should by law direct only eighty per centum of the 
compensation paid other railroads for transporting the mails and 
all service by the railroads in connection therewith. 

§ 1273 

54. The existing law for the determination of mail pay, ex- Existi!lg l a w  
cept as herein modified, shall continue in effect until the Inter- to contm�le III 
state Commerce Commission under the provisions hereof fixes the ����� ��n���l�= 
fair, reasonable rate or compensation for such transportation and sion. 
service. 

55. That the appropriations for inland transportation by rail- Appropriations 
road routes and for railway post-office car service for the fiscal made available. 

year ending June thirtieth, nineteen hundred and seventeen, are 
hereby made available foJ' the purposes of this section. 

56. That it shall be unlawful for any railroad company to re- Penalty f�)J' re
fuse to perform mail service at ··he rates or methods of Coml)en- fusal of raIlroad 

l- company to per-
sation provided by law when required by the Postmaster General form mail serv-
SO to do, and for such offense shall be fined $1,000. Each day of ice. 
refusal shall constitute a separate offense. 

Sec. 12 7 3. This case having been initiated under the provisions 
pay�llihfltY mail 

of the act of July 28, 1916 ( 39 Stat., 412, 425-431 ) ,  and having 1. C. C. oreier 
been duly heard and submitted by the parties, and full investi- Dec. 23 ,  19 19. 
gation of the matters and things involved having been had, and 
the Commission having, on the date hereof, made and filed a re-
port containing its findings of fact and conclusions thereon, which 
said report is hereby referred to and made a part hereof : 

It is ordeTed, That the following system, rules, an d ratings be 
established on or before March 1, 1920, and be observed, main
tained, and applied to the transportation of mail matter of the 
United States by railroads subject to the act of July 28, 1916, 
S'lIp?"a, until further order or orders of this Commission : Space basis es-

1. That the space-basis system inaugurated under the authority tablished . . 
of the act of July 28, 1916, supra, shall be continued as herein 
modified and be extended to all mail routes ; and that the Post-
master General shall, on or before March 1, 1920, place on the 
space basis the routes now paW on the weight basis. Initial and ter-2. That the initial and terminal allowances permitted in the minal allOWaJlce 
act shall be canceled and abolished, payment in lieu thereof being abolished. 
included in the rates hereinafter prescribed. Rates for trans-

3. ( a )  That the fair and reasonable rates of payment for trans- portation between 
portati.on of mail matter as of November 1, 1916, and to Janua;ry Nov. 1,  1916, and 
1, 1918, are as follows : Cents. Jan. 1, 1918. 

Fo.r each mile of service by a 60-foot R. P. O. car _____ _______ 27 
For each mile of service by a 30-foot apartment car ___ _____ 15 
F'or each mile of service by a l!1-foot apartment car _________ 10 
For each mile of service by a 60-foot storage car ____________ 28 
For each mile of service by a 30-foot storage space __________ 15 
For each mile of service by a 15-foot storage space_________ 8 
For each mile of service by a 7-foot storage space_________ 4� 
For each mile of service by it 3-foot storage space______ _____ 21-
:D'or each mile of service by a 15-foot closed pouch space _____ 10 
For each mile of service by a 7-foot closed pouch space__ ____ 5 
For each mile of service by a 3-foot closed pouch space______ 3 

( b )  For separately operated railroads not exceeding 100 miles -�epar�tely oper
in length, and not less than 50 miles in length, 20 per cent acldi- ated rallroans. 
tional to the above rates ; and separately operated railroads less 
than 50 miles in length, 50 per cent additional : P1'ovided, That 
the minimum payment on any mail route, over any part of which 
mail is transported not less thun six days a week, shall be $50 per 
mile per annum. 

( c )  The fair and reasonable rates on and after January 1, 1918, -{)n ami n fter 
are 2fl per cent additional to the rates prescribed as of November Jan. 1, 1 918.  

1, 1916. 'I'his increase is applicable to the minimum payment of 
$50 per mile per annum. 

NOTEl.-'l'be l aRt sentence of par. (oJ is eontained in the order of tbe Note. 
-Interstate Commerce CO lllmission of June 13 .  1921. 
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-land grant. ( d ) The law fixes the rates for railroads which were con-
structed in whole or in part by a land grant made by Congress 
at 80 per cent of those herein prescribed. Rate for 70- ( e ) The fair and reasonable rate of payment for transporta-ft. storage cars tion of mail matter on and after December 1, 1921, for each mile OIl and after Dec. . . . b 70 f . 40 5/6 Th I 1, 1 9 2 1 .  of serVIce y a - oot storage car IS cents. e ru es gov-1. C. C. order el'lling service hy a 60-foot storage car shull apply to service by a Nov. 18, 192 1 .  70-foot storage car. 

Oversizp. ann. 4. ( a. )  "Where authorizations are made for cars or apartments 
o�1de�;;;zJ� s Ra J:ci of the sta.n dard lengths of ?O, 30, and 15 feet, and the railroad 
apal'tmeuts. company 1� unable to furnIsh such cars or apartments of the 1. C. C. order length authorized, but furnishes cars or apartments of lesser Nov. 1 8, 1 9 2 1 .  length, but which are accepted by the department to be sufficient 

for the service, payment shall be made only for the actual space 
furnished and used, the compensation to be not exceeding pro rata 
of that provided for the standard length authorized. The Post
master General may accept cars and apfl rtments of greater length 
than those of the standard requested, but no compensation shall 
be allowed for such excess lengths except that where an oversize 
car is furnished storage units may be authorized therein on either 
the basis of actual measurement or count of sacks and outside 
packages, whichever may be more practicahle, provided that in 
no case shall payment be made for more than the actual length 
of the car. 13a�is of com- ( b )  In computing the car-miles of full and apartment railway 

putatlOIl .  of R. post-office cars, the maximum space authorized in either direction P. O. mlieag"e. of a round-trip car run shall be regarded as the space to be com
puted in both directions. 

-s t o r  ago e-space ( c )  In computing the miles of service of a storage car or lesser mileage. unit, the maximum space authorized in either direction of a round
trip car run shall be regarded as the space to be computed in both 
directions unless any part of the car containing such unit be used 
by the railroad company in the return movement. 

Authorizations 5. All regular authorizations for full railway postal cars, aparto! serv�ce may be ment railway post-office cars, and full storage cars may be dis
��Cto�����e��ints. continued, in accordance with the needs of the service at estab-- lished railway passenger or freight division points or junctions 

at which the train is scheduled to stop. E rn e  rg p n c Y 6. All units of emergency space needed to supplement regular 
��Ct�'t h o rization authoriz�tions shall be of .3, 7, 15, or 3� feet .withou� duplication >J n cl cliscontinu- or groupmg, and such umts shall be chscontmued, mcreased, or 
an"e. decreased at any point where a fiuctuntion in the volume of mail 

carried requires a change from one unit to another. w h e r  e com- 7. Whenever a regularly authorized unit of storage or closed
��i�se rlnec:;�:�:1: pouch space, combined w�th an emer�ency unit, necessitates the 
use of more than use of more than 30 feet lmea r �pace m a baggage cal', or storage 30 fect of space. car used exclusively for the mails, a GO-foot car shall be authorized 

and paid for on the basis of the round-trip, provided the car is 
not used by the railroad company in the opposite direction. 

When . reg�Jlar 8. Whenever a regular nuthorization is exceeded on 50 per cent a u t h O J: l z a t lOns or more of the trips in any calendar month, the appropriate higher 
mal �� lcre:l�3�1: uu it shall be authorized. This rule will not apply to the month of 
�[a;' 1 7 , 1922.  December. 

l�ailroa? com- 9. ( a ) Where the railroad companies are required by the de-pames to oe �ep- ·t t t 'f ' . d t . . ) t . f ·  . th h II arately compen- pm men 0 pel OJ. ill S1 e, el ffi1nn ", or I ans .el serVIce, ey s a 
sated for si d e, be separately compensated for such service, unless tbe service is t e r n: i n a  1 ,. or performed in or directly contiguous to railway terminal£) and trallsfer servtc:e. depots. The amount to be paid therefor shaH be measured by 

the amount paid by the railroad to contractors plus 3 per cent ; 
a nd where the service is performed hy agents or employees of the 
railroad companies the payment shall be for the va�ue of the pro 
rata time of such railway agents or employees while engaged in 
rendering the service, including cost of vehicular service that 
may be necessary, with the addition of 3 per cent. 
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TITLE X.-TRANSPORTATION OF THE MAILS. § 1273 
( b ) Where the railroad companies contract for such service -\V.here the com· 

c�)lltracts shall �e let to the lowest responsible bidder upon adver- f:rm��ch C�e��\��: 
tlsement. ReadJustment for such service shall be made annually. 
The railroad companies shall submit certified copies of each con-
tract to the Postmaster General on or before July 1 of each year 
showing the rate of payment for the ensuing year, and the 
amounts specified in such contracts plus 3 per cent shall be ac-
cepted as the basis of payment to the Postmaster General here-
tofore prescribed. The railroad companies shall also furnish the 
Postmaster General each year, on or before July 1, a detailed 
statement of the daily time consumed in handling the mails by 
their agents or employees at each point whel'e side, terminal, or 
transfer service is performed, which statement shall be verified 
by a responsible official of the company conversant with the facts, 

. and such verified statement shall compute the pro rata payment 
of the agent or employee performing the service, based on the 
time actually consumed, and the amount named in the statement 
plus 3 per cent shall constitute the basis of payment for the next 
ensuing year, unless in special cases, and for good cause, the 
Postmaster General may require further statements and verifica
tions from any particular l'ai lroad compallY at other periods of 
the year. 

10. That from time to time, at least once in two years the T e s t s to be 
Postmaster General, upon notification to the railroads, and 

'
with ��l��f�!e�a;'�y�� 

their presence and assistance, shall conduct tests to determine the capacity of 1 foot 
number of sacks and outside packages that will fill a foot or 3 or 3 f e e t of 
feet of space in a car, and the results thereof shall be reflected in space. 
changes of rules, where necessary, in the count of sacks and 
packages as the basis for measurement. 

11. That the provisions of the act of July 28, 1916, except 
herein modified, shall remain in full force and effect. 

as 28�C\91�� e�U:-
tive, except as 
modified herein. 

12 That paymen ts for transportation of the mails and the Payments to be 
servIces �onnected therewith shall be made each month

' 
after the m

ade monthly. 

service has been performed. ( Order of the Interstate Commerce 
Commission of December 23, 1919, as modified by its orders of 
June 13, 1921, November 18, 1921, and May 17, 1922. ) 

NOTE.-The space-basis rates per mile effective from January 1. 1918 
( except the rate for 70-foot storage car is effective from December I, 
1921 ) ,  are a s  follows : 

------------------------�-----.----�------------�-----------
Separately oper-

ated railroads 
Separately oper-
ated railroads 

,so to 100 miles less than 50 

Class of service Regular. Land in length. miles in length. 
grant. 

Land Land Regular. grant. Regular. grant. 

--- --- -. --- ---- ---
Cents . Cents.  Cents. Cents. Cents. Cents. 

60-foot railway post-office car . . . . . 33. 7,so 27. 0 40. 50 32. 4 50. 6250 40. 5 0 
30-foot apartment car . . . . . . . . . . . .  18. 750 15. 0 22. 50 18. 0 28. 1250 22. 50 
IS-foot apartment car _ . . _ . . . . . . . .  12. 500 10. 0 15. 00 12. 0 18. 7500 15. 0 0 
70-foot storage car _ _ _  . _ . . . . . . . . . . . 40{f 32� 49. 00 39. 2 61. 2500 49. 0 0 
60-foot storage car. . . . . . . . _ . . . . . . . 35. 000 28. 0 42. 00 33. 6 52. 5000 42. 00 
30-foot storage space . . . . _ . ,  . . . . . .  18. 750 15. 0 22. 50 18. 0 28. 1250 22. 50 
IS-foot storage space . . . . . . .  _ . . . . . 10.000 8. 0 12. 00 9. 5 15. 0000 12. 00 
7 -foot storage space . . . . . . . . . . . . . .  5. 625 4. 5 6. 75 5. 4 8. 4375 6. 7 5 
3-foot storage space . . . . . . . . . . . . . . 3. 125 2. 5 3. 75 3. 0 4. 6875 3. 7 5 
I5-foot closed-pouch space . . . . . . . . 12. 500 10. 0 15. 00 12. 0 18. 7500 15. 00 
7-foot closed-pouch space . . . . . . . . .  6. 250 5. 0 7. 50 6. 0 9. :3750 7. 50 
3-foot closed-pouch space . . . . . . . . .  3. 750 3. 0 4. 50 3. 6 5. 6250 4. 5 0 

Minimum pay on rOlltRs over any par t of which mail is transported not less than six 
days a week, $52.50 per mile per annum. 
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§ 1274 POSTAL LAWS AND REGULATIONS • 

. C o n  t r a e  t s Sec. 1 2 7 4:. The Postmaster General may enter into contracts for 

't'i����utfor I\t���: c?-rrying the mail, with railway companies, without advertising for 
R. S. § 3942. bIds therefor. 

nlnils not to be Sec. 12 7 5. Mail s shall not be carried on any new railroad, or carried 'W ithout 
tl ·1 d t th f h' h ·1 . departmental nu- 0 leI' I'm roa or pal' e1'eo . on w lC mal serVice has not been 

thority. authorized, either regularly or under vvraivers, until ordered by the 

Second Assistant Postmaster General. 
Recommenda- 2. Division superintendents of Railway Mail Service shall report 

n��me��r o�s��: to the General Superintendent with recommendation and facts 
I��s:�nb

C
o!

U
bS���� upon which it is based, all cases for establishment of service on 

ted by R. M. S. new railroads and extension of service on existing routes, and all 
cases fo r increase and decrease of space on all  routes necessary to 
conform properly to the mails carried. 

Provision for Sec. 12 76. Out of the appropriation for Inland Mail Trans
c l e r i c a l assist· portation the Postmaster General is authorized hereafter to pav 
�:c� ����ucan�r: rental, if necessary, in Washington, District of Columbia, allcl 
with 'Weighing of compensation to tabulators and clerks employed in connection with 
mans and tabu- the weighings, for assistance in computing computations in con
lat{��

i �Iar 4 .  nection with th e expenses of taking the ,,,eights of mails on rail-
3 6 Stat. 'i33·4. ' road routes as provided by lawo 

JJ a 11 d · gu n t Sec. 12 7 7. All rai lway companies to which the United States 
roads. have furnished aid by grant of lands, right of way, or otherwise, -���pe�S:���: shall carry the mail at such prices as Congress may by law pro

vide ; and, until such price is fixed by law, the Postmaster General 
may fix the rate of compensation. 

Notes. NOTEs .-Tbe act of July 28,  1 916, provides tbat railroad companies 
whose railroads were constructen in whole or in part by a land grant made 
by CongTess on the condition that the mails should be transported over 

their roads at such price as Congress should by law direct, shall receive 
only 80 pel' centum of the compensation otherwise authorized by sec. 5 of 
that act. 

Under the act of .Tuly 1 ,  1 862 ( 1 2  Stat. 493, and R. S.  5260 ) ,  the Seen" 
tal'Y of the Treasury is flirected to withhold payments for mail tram;pOi'ta
tion to certain railroad companies which have received finan cial aid from 
the Government. Settlement has been made of all the bonds issued ex
cept in tbe case of the indebtedness covering the railroad between Atchison 
and Waterville, Kans. 

Transportation Sec. 1 2 7 8. If the Postmaster Gene!.'al is unable to contract for of mail by oth�r carrying the mail on any railway route at a compensation not 
�<;:rwt��n :�l�; exceeding the maximum rates herein provided, or for what he 
demanded exceed may deem a reasonable and fair compensation, h e  may separate 
maximnm. the letter mail from the other mail, and contract, either with or R. s. § 3999. without advertising, for carrying such letter mail by horse ex

press or otherwise, at the greatest speed that can reasonably be 
obtained, and for carrying the other mail in wagons, or other
wise, at · a slower rate of speed. 

Transp�rtlttion Sec. 1 2 79. JDvel'Y railroad company carrying the mails shall 
�!ent� f fa�d e �!� carry on any train it operates and without extra charge therefor 
pl o y � e s  of tho the pel:sons in charge of the mails and when on duty and traveling 
Post Office De· to :l11d from duty, and all duly accredited agents and officers of 
p a :.: t m c n t an.d the Po'st Office Department and the Railway Mail Service and 
:e�:I��v :Jd ���� Post Office inspectors while traveling on official business, upon tbe 
ot1l.ce inSl)ectors. exhibition of their credentials. 

1916, July 28 ; 
39 Stat. 419.  

T r a n s f e r at Sec. 12 80. 'Vhenever a railroad company finds it necessary. place of 'Wreck or • . 
washout. to transfer at the place of a wreck or waShout, its officlRls and 

employees shall see that the mails  and railway postal clerk's are 
promptly transferred and every possible convenience furnished 
the clerks for viTorking their mails. 

tr��!�e�'M�:s�f Sec. 1281. Offkes at stations for the; employees 0f the Railway 

Mail Service engaged in station work shall be lighted, he3ted. 
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furnished, supplied with ice water, provided with toilet facilities 
( where such facUities are not easily accessible ) ,  and kept i n  
order b y  the railroad company. 

§ 1285 

Sec. 1 282. Railroad companies shall require their employees �ailroa(l com· • pames to keep 
who handle the mails on trains to keep a record of all pouches record of pooches. 
Que to be received or dispatched by them, and to check the 
pouches at the time they are received or dispatched. 

2. Every irregulari ty in the receipt and dispatch of mail shall I r r e g'ularities 

. .  to be promptly 
be reported by the employee to Ius supermtendent promptly, and reported. 
if a probable loss of or damage to mail is involved, 01' if the 
cause of failure to receive a pouch is not known, the report 
should be made by wire, and the superintendent shall notify the 
division superintendent of Railway Mail Service without delay. 
A copy of the employee's report shall be attached to and become 
a part of the permanent pouch record. 

3. Train pouch records shall be kept on file at the headquarters T r a i n pouch 
of division superintendents of railroad companies for at least Olle 

��
e
�

.
o l' d s to be 

year immediately following the date the mail covered by them 
was handled, and shall lJe accessible there to post office inspectors 
and other a gents of the Post Office Department. Where a bag· 
gagemall pp-rforms service over two or more railroad divisions 
on a single trip, pouch records may be filed at the headquarters 
of the one division superintendent of the railroad company 
agreed upon by the divi sion superintendents of the Railway Mail 
Service concerned. 

4. Railroad companies shal l  require their employees to submit Reco1'ds 8ubj!'ct 
I)Ouch records for examination to post office inspectors and other to examination. 
duly accredited agents of the Post Office Department upon their 
request and exhibition of credentiais to such employees. 

See sec. 551 and 568 as to record of pouches at post offices ; sec. 1 3 2 5 ,  
b y  m a i l  messengers ; s e c .  1 537 , by railway postal clerks. 

Sec. 1 2 83. Railroad companies shall forward time-tables to the Railroad r,Olll· 
diviSion superintendents and local officers of Railway Mail Serv- �fS�e�im�?tab���: 
iee in time to reach them 24 hours before taking effect. If for Telegraphic no-

t 
. . t b lI l t · · . tice of chang'e of any reason a ram IS 0 e allnu ec or ram serVIce temporanly trains, wb en. 

curtailed or suspended, telegraphic notice shall be immediately 
given to the division superintendent and other local officers of 
the Railway Mail Service. 

2. At places where railroad companies have agents, such agents Notice of sched

shall notify the postmasters as soon as possible after receipt of 
���. to postmas

any notice of change in schedule of mail trains. 
Sec. 1284:. Division sllperintendents shall promptly notify the Su})erin t c n d ·  

proper officers o f  railroad companies o f  any changes i n  the list o f  ;�\�o:t�o c����� 
closed pouches to be handled by railroad employees. �Jies of c.ha,nge 

III pouch list. 
Sec. 1 285. When it appears that the public convenience will be .Letter boxes at 
1 d h G I S . 1 . . railroad depots. 

SlL)SerVe , t e enera upermtenc ent of RaIlway Mail Service --companies may 
may authorize railroad companies to place letter boxes in their place, when. 

depots for tl1e receipt of mail matter other than tllat for local 
delivery. 

See sec. Hi40 as to taking of lllail from boxes by raHway postal clerks ; 
sec. 5 1 4  as to erection of boxes at d epots by postmasters. 
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RECEIPT AND DELIVERY OF MAILS. 

Receipt and Sec. 1286. Every railroad company shall take the mails from 
delivery of mails and deliver them into all post offices and postal stations located by railroad com-
panies. 80 rods or less from a railroad station at which the company 
-companies to th ti h " b th P t b e separately has an agent or 0 er representa ve, w ere reqUlrel. y e os 

���pe:e��\��. 
for Office Department, the company to be separately compensated for 

-when. such service unless it is performed in or directly contiguous to 
railway terminals and depots. 

Company to 2. The railroad company is required to give 30 days' advance 
���ontill��;C:ce �� notice to the department at Washington, D, C., of the discontin

:fe�?:��\i���10V- uance of an agency where mails are handled, or the removal of a 
station to a point outside the 80-rod limit, and the company shall 
not be relieved of the duty of handling the mails unless such 
notice is given. 

When the de- 3. The department will provide for the carriage of mails to and 
partment w i l l  

f . . ffi · 
.' 1 d . h 80 ' d provid-e receipt l Orn post 0 ces and postal statIOns ocate . mOl e t an 1 0  S 

and delivery. from the nearest railroad station and also to and from post offices 
and postal stations located 80 rods or less from the nearest rail
road station when the company has no agent or other representa
tive employed at such station. The department may also provide 
for such service at any post office or postal station and relieve 
the company of the performance of the service whenever such 
action is deemed advisable. 

Measurement of 4. In all cases the distance between the railroad station and distance between . 
post office and the post office or postal statIOn shall be measured by the shortest 
station. route open to public travel, avoiding angles, from the nearest 

door of the baggage room to the nearest . door of the post-office 
building where the receipt and delivery of the mails is practicable. 
In case there is no baggage room or station the measurement 
shall be made from the middle of the station platform where 
mails are exchanged. The route need not be a way regularly 
dedicated to public use ; and if it be over private property, nu pro
hibition against the Government will be recognized which shall 
llOt also have been made and enforced against the general public . .  

Definition 0 f 5 .  Any person acting for an adv antage t o  himself or another, 
;':'����;:i;::""l'ep- by authori�y or consent of the railroad company, and represent

ing in any manner the interests of the company or railroad in its 
business transactions with the public, will be regarded as the 
company's agent or representative. 

See eh. 5, this title, as to mail-messenger seil'vice ; sec. 1273, par. 9. as 
to sepatate compensation for side service. . 

tw!::
n
sr:�ne�t Sec. 1287. At connecting points where railroad stations are not 

lng trains. over 80 rods apart the company having mails on its trains to be 
-how made. forwarded by a connecting train will be required to transfer such 

mails and deliver them i nto the connecting train ( unless relieved 
of the service by the department )  ; first, where the two companies 
have agents or representatives employed, and, if the connection is 
not immediate, to deliver them to the agent of the company to be 
properly dispatched hy the trains of said company ; and, second, 
where the company having the mails for dispatch makes transfer 
of baggage or passengers. Transfers of mail between connecting 
trains of steam -railroad routes and cars of electric-railway routes 
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shall be required to be made by the respective companies operating 
the routes where the railroad company employs an agent and its 
station is adjacent and readily accessible to the tracks of the elec
tric railway company and the connection is immediate, except 
where other provision for the service may be made by the Post 
Office Department. Companies shall be separately compensated 
for any such transfer service performed by them unless it is per
formed in or directly contiguous to railway terminals and depots. 
'''here the tracks of electric-car routes are contiguous transfers of 
mail between the cars shall be required of the operating com
panies when practicable and the connection is immediate. 

§ 1290 

Sec. 12 88. At places where railroad companies are required Employees of 
k h '1 f d d '  th ' t ffi 

railroads. to ta e t e mal s rom an ellver em mto pos 0 ces or postal -not postal effi-
stations or to transfer them to connecting railroads the persons pIOyee

l
�'

fi t ' -qua 1 ca. I o n  B 
employed to perform such service are agents of the companies of. 
and not employees of the postal service, and need not be sworn ; 
but such persons shall be more than 16 years of age and of suit-
able intelligence and character. Postmasters shall promptly report 
any violation of this requirement to the superintendent of Railway 
Mail Service. 

Sec. 1283. When it is desirable to have mails taken from the Advance deU,. 
post office or postal station to train at a point where the service 

���s. by compa

devolves upon the company in advance of the regular time of 
closing mails, the company shall be required to make such advance 
delivery as becomes necessary by the requirements of the service. 

Sec. 1290. Where a mail messenger is employed by the depart- Duties of rail
ment the railroad company will not be required to receive mails �:d a �a�rm:-:s: 
from and deliver them into the mail cars, or place mail on mail se���;oad COffi
cranes, where the volume of mail is relatively small and can be pany not required 

readily handled by the mail messenger. In cases where mail �� s�;l�le.,o���� 
trains arrive at times when there is no railroad representative on -where no rail-road representa.
duty, the mail messenger shall place mails on and take them tive is on duty. 

from trains in the customary manner ( see sec. 1322 ) ,  and if 
trucking be necessary under such circumstances the railroad com"-
pany shall provide and render accessible to the messenger the 
necessary trucks. The department reserves the right, however, 
to require the performance of this service by railroad employees 
at any time (luring the 24-hour period. The Railway Mail Serv-
ice officials will notify the railroad when such service is required. 

2. When the department mail messenger can not wait for the When depart-
ment messenger 

delayed train without delaying the other mails, the railroad com- can not wait for 
pany will be required to take charge of and dispatch the mails delayed train. 
for the delayed train and will be responsible for the inward mail 
until it is delivered to the .messenger or other authorized repre-
sentative of the department. 

3. In cases where the company's agent can not or will not give Delayed trai1l15. 
the mail messenger or other carrier of the mail advance informa-
tion as to the time the train will arrive, the messenger need not 
wait for the train beyond its schedule time of arrival, and where 
the train is reported as being more than two hours late, the mes-
senger need not wait for the arrival of the train. In each case 
the messenger may deliver the mail to the company's agent, or 
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other representative, whose duty it shall be to dispatch the mail 
by proper train and to retain custody of the incoming mail, if 
any, until it is called for by the messenger. Where the train is 
actually more than two hours late, although reported to arrive 
within two hours of schedule time, the messenger should wait for 
the arrival of the train, but need not wait more than two hours, 'I 
at the expiration of which time he may turn the mails over to the 
agent, whose duty shall be the same as in the other cases. At �t 
point where there is no telegraph office or other means of ascer
taining when the arrival of the train may be expected, the mes
senger may not turn the mail over to the agent until two hours 
after the train is due to arrive. In all cases where mail is regu
larly turned over to the company's agent for dispatch the com-

-l'esponsibi l i t  y pany becomes responsible for its proper han dling, and the mes
��n��i lroad com- senger shall call for and deliver the incoming mail to the post 
-delivery to post office immediately after the a rrival of the train, unless the train 
office. 

arrives at a late hour of the night and the post office is closed, 
when the incoming mails may be disposed of as provided for in 
the section next following. 

Arrival of mail Sec. 1 2 9 1 .  'Vhenever the mail on any railroad route arrives at 
��g�t�e hour of 

a late hour of the night, or at a time when the Government mes
senger is not on hand to receive it, the railroad company must, if 
a representative is on duty, retain custody thereof by placing the 

-care of mails. mail in a secure and safe room or apartment of the depot or sta
tion until called for or until the following morning, when it must 
be delivered at the post office, or to the Government messenger, at 
as earl y an hour as the necessities of the post office may require. 

D i s p a t c h  of Sec. 1 2 9 2. When a train departs from a railroad station be-
Ulails nt late tween 9 p m and 6 a m and it is deemed necessary to have the hour at night. . ,  . . , . 

mail dispatched by such train, the division superintendent of 
Railway Mail Service shall, where mail is taken from and deliv
ered into the post office by the railroad company, request the 
company, or where a mail messenger or carrier is employed by the 
Post Office Department shall direct him, to take the mail to the 
railroad station at such time as will best serve the interest of the 
mail service. Such mail shall be taken in charge by the agent or 
other representative of the railroad company, who shall be re
quired to keep it in some secure place until the train arrives and 
then see that it is properly dispatched. 

-notice of, to 2. The division superintendent of Railway Mail Service shall 
company. give reasonable advance notice to the proper officer of the rail

road company in order that the agent or representatives of the 
company may he properly instructed. 

L o ad i n g of Sec. 1293. Railroad companies shall be expected to place their m��:il cars to be mail cars at points accessible to mail messengers or contractors 
accessible. for wagon service. If cars are not so placed the companies shall 

be required to receive the mails from and deliver them to the 
messengers or contractors at points accessible to the wagon of 
the messenger or contractor. 

N ecessary help 2. RuilJ'oad companies shall furnish the men necessary to 
to be furnished . • .  
by railroad com- handle the mailS, to load them mto and receIve them from the 
pany. doors of railway post-office cars, and to load and pile the mails 

in and unload them from storage and baggage cars, under the 
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direction of the transfer clerk or clerk in charge of the ca r  if one Loading :vhen postal clerk IS on 
is on duty, except as provi oed in section 1290. Mails intended duty, 

for delivery to postal clerk shall never be placed in a postal car 
unless there is a clerk on duty to receive and care for them. 

Sec. 1294. A train shall not depart from a station anel leave Mall t r  a 1 n 8 
mails which are beino' loaded or are being trucked from vehicles must, not. leave b , J when malls are 
or some part of the station to the train, or are aboard a connect- beIng lo::ded. 
. ' h  t h t t '  th 

. P 'd d -exceptIon. 
Illg tram t a as come 0 a s op III e same statIOn : Tom e , Rule as to pay 
That where holding an important train for mails from a delayed f?r transporta-

tIon by subse-
connection would cause serious delay and there is subsequent quent train. 

available train service within a reasonable length of time, the de-
partment may authorize a time limit beyond which such train 
may not be held excepting to load first-class mail, daily news-
papers, and foreign mail if necessary to insure steamer connec-
tion. If the application of this provision to any train is desired 
by a railroad company, request should be made to the superin-
tendent of Railway Mail Service for same, specifying reasons and 
length of time beyond which it is thought impracticable to hold 
the train in question. If such request is approved by the super-
intendent of Railway Mail Service any delayed mail involved un-
der such authority as may be given shall be carried on the subse-
quent tl'ain in lieu of service authorized on the first train to the 
extent of any unused space thereon, no additional pay to be al-
lowed the company unless the quantity of mail carried in both 
trains is in excess of that which could have been carried in the 
space authorized. 

2, Mail trains may not be held beyond their scheduled time of Trains not to 
departure for mail originating in local post offices, terminal rail- �eai?:.

ld for local 
way post offices, or offices of publication. The Railway Mail Serv-
ice will fix and enforce an ample time limit in which mails shall be 
delivered to the railroad companies for dispatch. 

3. At joint stations where mails are due to be transferred from Respon s i bility 

a train of one railroad company to a train of another, the mail ;�� ils 
tra;rer

jOi �� 
after being unloaded from the incoming train will be held to be stations. 
in the custody of the company operating the train to which the 
mail is due to be dispatched, and the responsibility for the trans-
fer will then rest with that company. 

4. Whenever necessary to transfer passengers, baggage, or ex- Mails to be ac
press from one train to another, for an�r reason, all mails shall be corded tran�fer 

included in the transfer unless such transfer is a regular connec-
with other traffic. 

tion coming within the provisions of paragraph 1. 
5. Division superintendents of Railway Mail Service may cause Classes of mails 

to be withheld catalogue, circular, pal'cel post, and ordinary paper th
.
at m a y  be 

'1 . h d d f l' t h t '  t 
. '

f 
Withheld f r o  m 

mm s, III t e or er name , rom ( ISpa c_ 0 Impor ant trams I important trains. 
necessary and advisable to prevent delay to such trains, and for-

ward such mails in other trains in regular or emergency space. 
Sec. 1295.  At all points at which trains do not stop where the Mail cranes. 

Post Office Department deems the exchange of mails necessary a To be fllrni�hed 
device for the receipt and delivery of mails satisfactory to the by compani-es. 
department shall be erected and maintained ; and pending the 
erection of such device the speed of trains shall be slackened so 
as to permit the exchange to be made with safety. 
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Reduction 0 f 2. Where the department deems it necessary to the safe ex���� or stop-
change of the m ails, the railroad company shall be required to 

L i g h t s  cranes. 
reduce the speed or stop the train. 

o n 3. When mails are caught at night from a crane, the railroad 
company shall furnish the lantern or light to be attached to the 
crane and keep it in proper condition, regularly placed, and 
lighted ; also the light shall be so kept and displayed for the 
guidance of the clerks when delivery only is made, as well as 
when mails are caught. However, if the company has no agent 
or other employee at the station, the company shall furnish the 
light, which shall be cared for and placed by the department's 
carrier. 

Signal of approach of train. 4. The engineer of a train shall give timely notice, by whistle 
or other signal, of its approach to a mail crane. 

See sees. 556 and 557 as to use of mail eranes and catcher pouches. 
TEMPORARY SERVICE. 

T.e m p o r i r y  Sec. 1296. When a postmaster at a post office dependent o n  a 
:!�tce'Of,em!::� railroad for its mail supply deems temporary mail service neces
�:n�.oatl service sary because of a failure of the railroad service, he should ascer

tain from persons eligible to perform the service the lowest rate 
at which he can obtain sucll temporary service and immediately 

Report to su- repol't the facts, by telegraph, if necessary, to the su perintendent peri ntendent. 
of Railway Mail Service in whose division the office is located, 
stating the cause and probable duration of the failure, the point 
from which temporary service is desired, and the ol west obtain
able rate for such service. 

S u p e r intend- " 2. The superintendent of Railway Mail Service shall endeavor 
ent's duty. to have the railroad company resume regular service. If not 

resumed, such temporary service as may be necessary shall be 

pa����:. to de- employed. In cases wl�ere all regular supply for an office is 
suspended, the superintenc1ent may employ temporary service, if 
a reasonable bid therefor is obtained, before submitting the case 
to the department. In cases where temporary service is recom
mended to supplement other supply, the Second Assistant Post
master General if he thinks advisable, will authorize the employ
ment of temporary service. The facts in all cases shall be 
reported promptly to the department. 

�em p o r a r y  3. No temporary service rendered necessary by the failure of 
��r��to�i���.flrst railroad service shall be employed by a ·  postmaster until he has 

first obtained authority therefor from the Railway Mail Service. 
Persons ineli- 4. Postmasters, assistant postmasters, clerks in post offices, and 

�!��?vet�a��d or members of the immediate families of postmasters and assistant 
postrna :;;ters are not eligible to bid or receive pay fo:r temporary 
railroad service. 

MISCELLANEOUS PROVISIONS. 

fllr����P!\nA��a:t� Sec. 1 2 9 7. The Postmaster General shall request aU railroad 
ment with data companies transporting the mails to furnish, under seal, such data 
relative to Oller- relating to the operating, receipts, an d expenditure of such roads 
ati�;�9 �I . 3 '  as may, in his jUdgment, be deemed necessary to enable him to 
20 Stat'. 35t ' ascertain the cost of mail transportation and the proper com pen-

P o s t m a s  t e r sation to be paid for the same ; and he shall, in his annual report General to make to Congress, make such recommendations, founded on the infor
�i��So���chdi�: mati on obtained under this section, as shall, in his opinion; be 
fonnation. just and equitable. 
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Sec. 1298. The Postmaster General is authorized to provide for OMclal matter 
the transportation of official matter of any department of the :::te/

e by
tra!!: 

Government over any railroad or express company whenever he press. 
can do so at a saving to the Government and without detriment to 1892, July 13 ; 
the public se�vice : Provided, That nothing in this section shall �fl����l4c8� n 
apply to officIal matter franked by Members of Congress. ( See gressional matter 
sec. 1272. ) excepted. 

Sec. 1 299. So much of section one of the " Act making appro- Freight ship
priations for the service of the Post Office Department for the cl�::s;!d:;�nd
fiscal year ending June thirtieth, nineteen hundred and thirteen,  1916, .Tuly 28 ; 
and for other purposes," approved August twenty-fourth, nineteen 39 Stat. 424 . 
hundred and twelve (37 Stat. , 547 ) , which provides that the Post 
Office Department shall not extend or enlarge its present policy 
of sending second-class matter by freight trains, is hereby re-
pealed, but no publication shall be sent by freight if such method 
of transportation results in unfair discrimination. 

2. Whenever the owner of any publication required by an order Owner of pub
of the Post Office Department to be transmitted by freight be- lication may ap
lieves that he is unfairly discrimim .. ted aga�nst, he may apply to A�� t�e��l�:m��t 
the Post Office Department for an opportulllty to be hear d ; that for hearing. 
upon such application being duly filed in writing, the owner of -proceeding·s. 
such publication shall have opportunity for a fuB and fair hear-
ing before said Department, and pen ding final determination no 
change shall be made in the method of transportation of such 
publication as ordered by the Department. The testimony in any 
such hearing or proceedings shall be reduced to writing an d filed 
in the Post Office Department prior to entering an order upon 
such hearing. That upon such hearing if the Post Office Depart- Action follow
ment decides adversely to the contention of the publisher, such ing adverse deci
publisher shall have the right, within the period of twenty days sian. 
after the date of the order of the Post Office Department made 
upon such hearing, to appeal to the United States Court of Ap-
peals of the District of Columbia, for a review of such order b y  
said Court o f  Appeals, by filing in  the court a written petition 
IH'uying that the order of the Post Office Department be set aside. 
A eopy of such petition shall be forthwith served upon the Post 
Office Department and thereupon the said Department forthwith 
shall certify and file ill the court a transcript of the record and 
testimony. Upon the filing of such transcript the court shall have 
jurisdiction to affirm, set aside or modify the order · of the Depart-
ment. The jurisdiction of the Court of Appeals of the District of Jurisdiction of 
Columbia to affirm, set aside or modify such orders of the Post C�urt. of Appeals, 
Office Department shall be exclusive. Such proceedings in the �l�b��t of Co-
Court of Appeals of the District of Columbia shall be given 

. 

precedence over other cases pending therein and shall be in every 
way expedited. 

CHAPTER 4. 

TRANSPORTATION OF MAILS BY ELECTRIC-RAILWAY 
COMMON CARRIERS. 

Sec. 1 300. The Interstate Commerce Commission is hereby Interstate Com
empowered and directed as soon as practicable to fix and de- It;J e r e e Commis
termine from time to time the fair and reasonable rates and :�on

fix 
ecit�:e::: 

compensation for the transportation of mail matter by urban and compensation. 
interurban electric ra ilway common carriers and the service con- 1918, .Tuly 2 ;  
nected therewith, prescribing the method or methods by weight or 40 Stat. 748. 
space, or both, or otherwise, for ascertaining such rate or com-
pensation nnd to publish snme, and orders so made and published 
shall continue in force until changed by the commission after due 
notice and hearing : And provided furthwr, That it shall be un-
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Penalty f?r re- lawful for any urban 0'1' interurban electric railroad to refuse to 
fusal of railroad perform mail service at the rates or methods of compensation thus ��e. perfor

m serv- provided for such service when required by the Postmaster Gen
eral so to do, and for such offense shall be fined $100. Each day 
of refusal sh all constitute a separate offense. 

Electric · rail· Sec. 1301. This case having been initiated under the provisiollS 
way mail pay. of the act of July 2, 1918 ( 40 Stat . ,  742, 748) , and having been 

HI ����l:ttt�n��: duly heard and sub:t;nitte? by the part
.
ies, and full investigation of 

s i o n order of the matters and tlungs 111volved hav111g been had, and the Com
Aug. 7, 1 920. mission having, on the date hereof, made and filed a report con-

taining its findings of fact and conclusions thereon, which said 
report is hereby referred to mid made a part hereof : 

It is ordered, That the following systems, rules, and ratings be 
established on or before December 6, 1920, and be observed, main
tained, and applied to the transportation of mail matter of the 
United States by all urban and interuxban electric railway com
mon carriers subject to the act of July 2, 1918, SU1J1-a, until fur
ther order or orders of this Commission : 

Rates. 1. That the fair and .reasonable rate for transportation of 
- c ,l o R. e d.pouch closed-pouch mail on a car constructed and run primarily for ����I�:/n passen- passenger service, with no separate compartment for mail, bag

gage, and express, is 4 cents per mile of authoxized car run for 
10, or less than 10, pouches, sacks, and parcels. Where more than 
10 pouches, sacks, and parcels are regularly tendered for trans
portation on one such passenge;r car, at any point on a mail 
route, the Postmaster General shall authorize not less than 60 
cubic feet of space and the fair and reasonable rate therefor is 5 
cents per mile of authorized car run ; and for each additional 30 
cubic feet or fraction thereof, 1 cent per mile of authorized car 
run, over said mail route ; the authorization to be determined by 
actual measurement where practicable, or by count of pouches, 
sacks, and parcels as provicled in paragraph 7. 

- c l o s e d·pouch 2. That the fair an d reasonable ,rate fol' closed-pouch service 
service in bag>- in baggage or express cars or in ba O'o'a o'e and express compart-"'ag'e or express . . 00 " • . 
�al' or com part- ments 111 passenger cars, 1& 3 cents per mIle of authonzed car 
ment. run for 30 cubic feet of space or less, and 1 cent per mile of 

authorized car run for each additional 30 cubic feet or fraction 
thereof of space authorized ; the authorization to be determined 
hy actual measurement where practicable, oJ' by count of pouches, 
sacks, and parcels as provided in paragraph 7. 

-inde p e n d e D  t 3. That the fair and reasonable rate for independent cars de': 
cars. voted to the transportation of the mails, on which xailroad em

ployees handle the mails. i s ii cents per linear foot per mile of 
authorized travel in cars 20 feet or less in length, inside measure
ment ; and in cars more than 20 feet in length, inside measure
ment, H cents per linear foot per mile of authorized t.ravel for 
the first 20 feet and i cent per linea r foot or fraction thereof per 
mile of authorized travel for each additional foot or fraction 
thereof. 

-R . P. O.  CRrs 4. That the fair and reasonable rate for railway post-office cars 
and apartments. and railway post-office apartments in cars, in which postal em

ployees handle the mails, is H centl? per linear foot per mile of 
authorized travel in cars or apartments in cars 20 feet or less in 
length, inside measurement, and in cars or apartments in cars 
more than 20 feet in length, inside measurement, Ii cents per 
linear foot per mile of authorized travel for the first 20 feet and 
� cent per linear foot per mile of authorized travel for each addi
tional linear foot or fraction thereof. 

Minimum rate 5. That the minimum rate of payment on any electric railroad on any route. mail route shal1 be $175 per annum. 
Side, terminal, 6. Where the railroad companies are required by the depart�r transfer servo ment to perform side, terminal, or transfer service they shall be ICe. 

�eparately compensated for such service, unless the service is per
formed directly contiguous to railway terminals and depots. The 
amount to be paid therefor shall be measured by the amount paid 

522 



TITLE X.-TRANSPORTATION OF THE MAILS. §1301 
by the railroad to contractors, plus 3 per cent ; a n d  where the -performed by 
service is performed by agents or employees of the railroad com- raIlroad c o m  -
panies the payment shall he for the value of the pro rata time of 

pany_ 
such agents or employees while engaged in rendering the Aervice, 
including cost of vehicular service that may he necessary, with 
the addition of 3 per cent. 

V';There the railrpad comr anies contract for such service con- -contract sen" 
tracts shall be let to the lowest bidder upon advertisement. Re- ice. 
adjustments for such service shall be made annually. The rail-
road companies shall submit certified copies of each contract t,O 
the Postmaster General on or before July 1 of each year showing 
the rate of payment for the ensuing year, and the amounts speci-
fied in such contracts plus 3 pel' cent shall be accepted as the 
basis of payment by the Postmaster General heretofore pre-
scribed. The railroad companies shall also furnish the Postmaster Statements to 
General each year, on or before .July 1, a detailed statement of be furnished de
the daily time consumed in · han dling the mails by their agents or p�rtment annu
employees at each point where side, terminal, or transfer service 

a y. 
is performed, which statement shall be verified by a responsible 
official of the company conversant with the facts ; and such veri-
fied statement shall compute the pro rata payment of the agent 
or employee performing the service, based on the time actually 
consumed, and the amount n amed in the statement plus 3 per 
cen t shall constitute the basis of payment for the next ensuing 
year, unless in special cases, and for good cause, the Postmaster 
General may require further statements and verifications from 
any particular ra ilroad company at other periods of the year. 

7. That from time to time, as often as he may deem it neces- Tests to be con
gary, and at least once in two years, the Postmaster General, upon d�cted b . deter
n otification to the railroa d, an� with their pnsence and assistance, �;���y

ca�?�Ibg ��: 
shall conduct tests to determme the number of pouches, sacks, bic feet of space. 
a n d  outside packages that will fill 30 cubic feet of space in a car 
or compartment of a car, and the results thereof shall be re-
flected in changes in rules, when necessary, in the count of 
pouches, sacks, an d packages as the basis of measurement. . . 

8. That the provisions of the existing postal regulations, with 1 t�XISbllgff j'�l?u
respect to carriage of mails by electric railroads, except as herein e�;�;tS as

e ��j'�r� 
modified, shall remain in force and effect. modified. 

9. That payments
. 

for transportation o� mails by electric rail- se��renen�� f�� roads and the serVIce connected therewIth shall be made each made monthlY 
month after the service has been performed. 

. . 

NOTE.-The rates for service hy urban and int!lrurban electric railway common Note. 
carriers are a� follows: 

Closed-pouch service: 
In passenger car without compartment-

10 bags or less . . . _ _ _  . _ _  . . . .  _ _  . . .  _ _  . .  _ _ _  . _ _ _ _  . .  _ .  _ _  . _ _ _  . _ . . _ . .  _ _  . . .  _ . _  60 cubic feet . . . . . . . _ . . . . . . . _ _ _  . _ .  _ _  . _ _ _  . _ . . .  _ _  . . . . . . .  _ . . . . .  _ . . . . _ . . .  _ 
For each additional 30 cubic feet. .  _ _ _  . . . . . . . . • . . . .  _ .  _ _  . . . . . . _ . . . . . _ . _  

In baggage or express car and compartment in passenger car-30 cubic feet . . _ . _ _ _ _ _ _  . _ _ _  . . . . .  _ . .  _ _  . _ _ _ _  . _ . . . . . _ _ _ _ _ _ _  . . . . .  _ . .  _ _  . - . .  

For each additional 30 cubic feet _ _ _  . _ _ _  . .  _ _ _ _ _ _ _  . _ _ _  . .  _ . _ . _ . . . . - . _ - . 1 

Independent cars: 

Per mile 
traveled 
(cents). 

Per 
linear 

foot per 
mile 

(cents). 

20 linear feet or less_ . _ _  . . _ . .  _ . . . _ . . .  _ . . . . . _ _  . _ _  . _ . _ _ _  . . . .  _ _ _  . _ . .  _ _ _ _ _ _  . . . l� 
Excess of 20 linear feet __ . .  - _ _ _  . . . .  _ _ _  . .  _ . _ . . .  - _ _  . . .  _ . _ _  . _ . . _ - . . . .  - . . . .  - - . 'j" 

Railway post-office cars: 20 Iinear feet or l ess . . . _ _  . . . .  _ _ _  . _ .  _ _ _ _  . . .  _ _ _ _  . . . .  _ _  . _ . . . . _ _ _  . .  _ . .  _ .  _ .  _ . . .  1� 
Exce�s of 20 linear feet. _ . . . . .  - . . . . . . - - . . . . .  - - - - - . . - - - . - - . - . - . . . . - - - - - . . . . :.: 

Minimum payment on any route, $175 per annum. 
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Service author- Sec. 1302. Mail service on electric and cable car lines shall be bed only by de- .  . partment. estabhshed only by (hrect order of the Post Office Department, 
and no increase, decrease, or change in the service, as ordered, 
shall be made without first securing authority therefor from the 
Second Assistant Postmaster General. 

Employees of Sec. 1303. Any person employed by an ele.ctric or cable car 
companies. company and desigl1ated by such company to handle the mail is 
--not employees an agent of the company and not an employee of the postal serv
of postal service. ice and need not be sworn as an employee of the postal service. 

Compen s a�lon Sec. 1304. The compensation for transportation of the mails by 
��d!I!�;oC;t:er:a�� electric and cable cars shall include the transportation, . in cars 
p o s t!!,l service carryinO" the mails or on trips desio-nated by the Post Office De-and IDSllectors. b b 

partmejnt, of such employees of the postal service as accompany 
the mails or are necessary for and actually engaged in distribut
ing the same, and also post-office inspectors and other duly ac
credited agents of the department in the discharge of their duties. 

Style and equip- Sec. 130.1). All 'independent and trailer cars, or apartments in ment of cars, th d '  th t t t' f th 'I I '  d -to be prescrib- e same, use 10 e ranspor a IOn o .  e mal s on e ectnc an 

�ent.by depart- cable car routes shall be of such style and so constructed, painted. 
lettered, equipped, furnished, heated, lighted, and maintained by 
the companies performing such service as required by the Second 
Assistant Postmaster General and without expense to the Post 
Office Department. 

1Iiall space In Sec. 130.6. No part of the space authorized in a full car or 
��·�·striction 0 f a mail apartment of a car, on an electric or cable car line, may be liSt 

nauthor i z e d used for other than mail purposes. No person other than the duly 
persons not to be authorized clerks, carriers, messengers, inspectors, or officers and 
admitted to. agents of the Post Office Department shall be admitted thereto ; 

and these may be admitted only upon exhibition of their 
credentials. 

Termlual, side, Sec. 130 7. Every electric and cable car company over whose 
::r�iC!.r 

a n s f e r  line the transportation of mails is authorized shall take the mails 
-to be p e r - from and deliver them into each terminal post office, railroad de-formed by rail- . . . . . 
road when 01'- pot, mall car, or mall statIOn, and take the malls from and dehver �e.:I�f. by depart- them into each intermediate post office or mail station located 

directly on the street or road along which the cars pass, where 
required by the Post Office Department, the company to receive 

-separate com- separate compensation for any such service unless it is performed e�%:�:ion p r o - directly contiguous to railway terminals and depots. ( See sec. 
1301. ) 

Service to be 2. At any point where service is not required to be performed performed by de- b h t ' 11 b
·
· t d h I d' partment, when. Y the company t e pos master WI e expec e , w ere t 1e IS-

tance to be traveled is not too great, to provide for the service 
between the cars and the post office or mail station without ex

Service to be pense to the department. Where the intermediate post office or performed by com- . . . 
1 t d ' d bl d' t f tl- ' 

f pany, when. mall statIOn IS oca e a conSl era e IS ance rom lle pomt 0 
exchange with the cars, the department will make provision for 
the carriage of the mails, but where the conditions as to train 
service, agency, etc., are similar to those found in the railroad 
service the provisions of section 1286 relative to the exchange of 
mails at intermediate post offices shall, where practicable, apply. 
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Sec. 1308. Every electric or cable car company o n  whose line � a r e t y 0 f 

mail service is authorized shall be held responsible for the safety �I��panies t o  
and security of the mail while in the care of its employees. provide for. 

Sec. 1309. Where necessary for a safe exchange of the mails, Safe exchange 
1 ·  bI . . 

'1 h II b of mails. e ectnc and ca e car compames carrymg the mal s s a e re- -companies t 0 
qui red to stop their cars at such points as may be designated by provide for. 

the Post Office Depal"tment. 
Sec. 1 31 0. The use of the sign " U. S. Mail " or " United States " Use ?f .s �,g n . . . I u. S. Jlllul. 

Mall " shall be pernntted on cars only when they are actna ly -restricted. 

carrying the mails. Such sign shall be< painted on cars u sed ex-
clusively in the transportation of the mails. Removable signs 
bearing the words " United States IV[ail," or letters or charac ters 
of like import, shall be displayed on cn l'S only when United States 
mail is being actually ti'ansported thereon. 

See sec. 1632 as to penalty for unlawful use of sign " U. S. Mail." 

Sec. 1311. The use of letter boxes and the carriage of mails Letter b o x u  
therein o n  electric or cable cars can not be considered such mail �';;�Si therei n 
transportation as is contemplated by the law providing for mail how considered . •  

service on electric and cable car lineK 
Sec. 1312. Where canceling machines are used in postal cars Power for can-

I t ·  l' th f '  1 . th I 11 ' d ceUng machines on e ec rlC mes, e company urms Hng . e cars s la provi e, -{)n electric l ines; 
without additional expense to the Post Office Department, such to be provided. 

power as may be necessary to properly operate them. 
Sec. 1313. In case of failure on the part of an electric or cable . FailuJ:e of s()rf. 

car company to provide for the carriage ' of the mails in accord-
Ice. 

ance with the requirements of the department, temporary mail ��ic: PI��a rb� 
service, by some other mode of cOil,eyance, shall be authorized by authorized by de· 

the Second Assistant Postmaster General. 
pal'tment. 

2. In. case of failure in such service postmasters shall be gov- ;;:S��l�n ?� P�as�� 
erned by the proyisions of section 1296, applying to failure of of. 

service on steam railroads. 

CHAPTER 5. 
MAIL-ME S SENGER SERVICE. 

Sec. 1314. The Postmaster General * * * is hereby author- Authority for 
ized to employ such mail-messenger service as may be necessary ��rl�Y:�:S�ng�: 
for the carriage of the mails in connection with railroad and service. 
steamboat service, transfer service between depots, over bridges 1887, Mar. 3 ;  
or ferries, between post offices, post . offices and branch offices · or 24 Stat. 492. 
stations, in cases where by the laws and regulations of the Post 
Office Department, railroad companies, steamboat companies, and 
the masters of vessels are not required to deliver into· and take 
from the post offices the mail s carried on their lines or vessels. 

Sec. 1315. Where mail-messenger service is deemed necessary Advert i sement for prollosals snd 
by the Post Office Department, the postmaster at the office to be posting notices. 
supplied will be instructed to advertise for ten days for sealed 
proposals to perform the service in accordance with the specifica-
tions prepared hy the department. The postmaster shall post the 
advertisements in the most conspicuous places in the post office, 
and at such other public points as will bring the matter to the 
attention of those likely to bid for the service. He shall give 
wide publicity to the advertisement. 
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Postmaster to Sec. 1316. The postmaster shall receive all bids offered and, 
�::Jvblg:�o f3�: when the time of advertisement has expired, forward all of them partment. unopened and incl osed in one envelope, together with a full rec 

port of his action in the matter, a copy of the notice posted, and 
a statement of the manner of giving i t  publicity, to the Second 
Assistant Postmaster General, Division of Railway Adjustments. 

Postmaster's re- 2. The postmaster shall also forward at the time he transmits port on bidders. 
the bids a specific statement of the servIce required and a report 
as to the character and suitability of the bidders. Bidders may 
forward bids direct to Post Office Department, but should inform 
the postmaster so that he may make proper report. 

�esiglit\tlon of Sec. 1317.  Proposals for mail-messenger service 'shall be opened nllul messengers. 
ill the office of the Second Assistant Postmaster General, and the 
lowest bidder, if in all other respects acceptable, shall be desig
nated as mail messenger. The right is reserved to . reject any and 
all bids. 

�ostmasterd 
to 2. Notice of the designation of a mail messenger will be sent to notIfy party es-

ignp.ted. the postmaster, who, on its receipt, shall immediately notify the 
party designated to begin service on the date mentioned in  the 
notice. A formal writtep contract, with bond, is  not required. 

Mail messenger 3 A mail messenger shall not be desirnated for a fixed period not designated for . . b 
fixed period. unless the speCifications eXpressly so provide ; but he shall he ex-

pected to continue the performance of service at the compensa
tion specified until his employment is terminated by proper notice 

No increa.s� of or order. No increase of pay under the designation shall he 
ifYse��I�c:�

dltJon- allowed for additional trips performed, increase in distance, or 
for increase in the weight of mails carried between the points 
named in the order desIgnating the mail messenger. 

Postma s t e r s 8-ec. 1318. In the discretion of the Postmaster General, post-and employees at . 
d 1 ffi f third all(l fourth masters, aSsIstant postmasters, an c erks at post 0 lces 0 the class offices may third and fourth classes may enter into contracts for the perc on t r a e  t for formance of mail-messenger services, and allowances may be ����l�e�essengcr made therefor from this appropriation : Provided f1irthe1', That 

-limitation. the total amount payable under such contract to any postmaster, 
1916,  J\lly 8 ; assistant postmaster, or clel'k shall not exceed $300 in any one 39 Stat. 418. year. 
Member of im· 2. Postmasters, assistant postmasters, and clerks at third and mediat€ family 

may contract for fourth class post offices or members of their immediate families 
��a;� i cn�es!��gf� may, in the discretion of the Postmaster General, enter into con
limitation. tracts for the performance of mail-messenger service, provided 

the total amount payahle under such contract shall not exceed 
$300 in any one year. 

See sec. 1254 as to restriction upon po:;.;tmast�l'R and postal employees 
witt regard to ma il contracts ; sec. 1614 as to penalty for being interested 
in contract or acting as agent fOT cont.ractor. 

se�f::nsi��rbfd� Sec. 1319. The postmaster shall not extend the service of a 
den without au· mail messenger beyond the limits of that named in the advertise-thority. . 

ment and notice of designation without express authorization 
from the Post Office Department. 
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Sec. 1320. The postmaster shall instruct the mail messenger in Duties of p ost

regard to the performance of his duties, prescribe schedules of :e�\�:� in", f1D'; 
fil'ri vals and departures for the service ( allowing reasonable run- ��

l
f�;truct mes

ning time for the trips ) ,  and require the messenger to receive senger and pre
and deliver the mails in case of delayed incoming or outgoing scribe schedule. 
trains or boats. ( See secs. 1290 to 1292. ) 

2. The postmaster shall keep accurate record of all failures to -to repo�·t fail-ures, dehnquen
perform trips and of all other delinquencies or irregularities, cies, etc. 
and the resulting delays or injuries therefrom,  and report the 
same, stating the cause or causes therefor, to the Second Assistant 
Postmaster General, Division of Railway Adjustments. 

3. Postmasters shall report promptly to the Second Assistant -to. report when 
• . serVIce ceases to 

Postmaster General, Division of Railway AdJustments, when mall- be necessary, dis· 
messenger service ceases to be necessary ; also, when the condi- �:��� ��:t�!� �� 
tions change so that the distance is not over 80 rods between the reduced. 
post office and the railroad station, measured in accordance with 
section 1286, 01' when the distance between the post office and 
steamboat landing is not over 80 rods, an d when cost of servIce 
can be reduced by a readvel'tisement of the route. 

4. If a mail messenger die, resign, or abandon the service, the -to r�port . death 
. or resIg1Jl3.tlOn of 

postmaster shall at once report the fact to the Second ASSIstant m ef> s e n g er or 
Postmaster General, Division of Railway Adjustments. :�

r
av���.nment of 

NOTE.-See sec. 1286 as to taklng of mails from and delivery Qf same in Note. 
post offices by railroads. 

Sec. 1321.  Mail messengers shall be not under 16 years of age, Age of mall 
and shall be suitable to be intrusted with the care and custody 

messengers. 

of the mails. 
2. No bid for carrying the mail on a mail-messenger route shall �%e:s��g�� ���� 

be considered unless the bidder resides on or contiguous to the tig1.l0US to the 
route on which the service is to be performed, or shall file with route. 

his bid an agreement that in the event of the service being 
a warded to him he will reside on or contiguous to said route and 
will give his personal attention to the performance of the service. 

3. When necessary, the mail messenger may employ at his own Messeng'er l1?ay 
expense assistant mail messengers, wlla shall conform in all re-

�::fi. l oy aSsIst

spects to the requirements applying to the mail messenger himself. 
4. The postmaster shall at once forward to the Second Assistant Oath. 

Postmaster General, Division of Railway Adjustments, the certifi
cate of oath required by section 32. 

5. No person shall be paid by the Post Office Department for No payment for 

mail-messenger service unless the employment of such service y;:.uthorized serv

has been previously authorized. ( See secs. 1254 and 1319. ) 
6. A mail messenger may resign at any time by giving the Sec- ·Resignation. 

ond Assistant Postmaster General written notice 45 days before 
the time he intends to cease service. ( See sec. 1324. ) 

7; A mail messenger can not assign or sublet the service. Messenger can 
not assign or sub
let. 

Sec. 1322. Mail messengers shall receive the mail from and Duties of mail messengers. 
deliver it into the post office, mail cars, and on board steamboats -to receive and 
when such cars or boats are accessible. When cars or boats are deliver mail. 

not accessible, mails shall be delivered to the railroad or steam-
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:-perform service boat employees at nearest accessible point. The service shall be 
r;it�

c��e��e�c e 
performed in accordance with the schedules of arrivals an d de-
partures prescribed by the postmaster. 

�;t ����l��e m�:� 2. The m ail messenger shall guard the pouches and sacks in his 
ders and instruc- custody from theft or injury, and shall obey all orders and regu
tiODS. lations or special instructions from the Post Office Department or 

the postmaster affecting the messenger service. 

See sec. 556 as to exchange of mails by catcher pouches ; sec. 1295 as tCJ 
lights on mail cranes.  

Temporary ne'IV Sec. 1323. Where temporary service becomes necessary prior Dlail • messeng'er 
service_ to the establishment of mail messenger service, the postmaster 

shall apply to the Second Assistant Postmaster General, Division 
of Railway Adjustments, for authority to employ such service, 
stating the necessity for the same and the lowest obtainable rate 
pel' annum at which it can be secured. The Second Assistant 

�a II th 0 rizatioll Postmaster General, if he deems it necessary, shall issue instruc
tions to the postmaster authorizing the employment of such 
sel·vice. 

� e m p 0 r a r y 2. In the event of the failure of a mail messenger to' provide 
mall - messenger 
service. reasonable service on an established route, the postmaster may 
-how employed. employ such temporary service as may be necessary, at not ex-

ceeding the rate at which service on the route was authorized. 
-when not ob- If the necessary temporary service on the route can not be sei::ll��i:. at r

egu- cured at such rate, the postmaster shall ascertain the lowest ob
tainable rate for such service and report the same at once, with 
a statement of its necessity, to' the Second Assistant PO'stmaster . 
General, Division of Railway Adjustments, and await instructions. 

-report of em- 3. The postmaster shall immediately report the employment of ployment of. 
temporary service to the Second Assistant Postmaster General, 
Division of Railway Adj ustments. 

S u b s titute to 4. When a mail messenger is absent from duty for short pe-
be paid by regu. . 
lar messengel'. riods, and a substitute carrier is employed, his services should be 

paid for by the regular messenger. 

tll���:::r��rs::; Sec. 1324. �ostm?-sters
, 

may be designated by the �ostmnster 
mail messengers. General as dlsburslllg officers for the payment of mall messen-

1 9 16, July 28 ; gel'S and others engaged under their supervision in transporting 
39 Stat, 4 1 8 ,  the mails. 

�ayment f o r 2. Mail messengers shall be paid monthly by the postmaster mall - messeng'er • 

service. having supervision over the service. When the services of a 
-how made. mail messenger terminate for any reason final payment shall be 

deferred until notification is received from the Second Assistant 
Postmaster General authorizing such payment, and no payment 
shall be made until the postmaster's report of the service has 
been submitted on Form 2242. ' . 

R � c o r
d 
d �r Sec. 1325. Mail messengers shaH keep lists of all pouches due 

C�U�e�!lved
e 

an� to be received and dispatched by them, and verify aU pouches 
dispatched. by the lists at the time of receipt or dispatch, except where the 

only pouches handled are in exchange between the post office and 
a train or a boat and not more than one pouch is involved in 
either direction at a time. In cases of failure to receive any 
regular pouch and the cause of the failure is not known the 
division superintendent or chief clerk ?f Railway Mail Service 
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shall be notified by telegraph. A copy of the report shall be at
tached to and become a part of the permanent pouch record. 

See secs. 551 aDd 568 as to record of pouches to be kept at !)Qst offices ; 
sec. 1287, by raill"oad compaDies ; sec. 1537, by railway postal clerks. 

CHAPTER 6. 
SERVICE BY PNEUMATIC TUBES OR SIMILAR DEVICES. 

§ 1327 

See. 1326. For the transmission o f  mail b y  pneuma tic tubes o r  P n e u m a t  i (l 
other similar devices five hundred thousand dollars or so much tubes Imd simi
thereof as may be nec�ssary ; and the Postmaster Gen�ral is hereby lar1g�;icX�r 21 ' 
authorized to enter into contracts for a period not exceeding four 32 Stat: 114 : . 
years, after public advertisement once a week for a period of six 
consecutive weeks in not less than five newspapers, one of which 
shall be published in each city where the service is to be per� 
f-ormed. That the contracts for this service shall be subject to the Contracts fo r 

provisions of the Postal Laws and Regulations relating to the let- service. 
tilig of mail contracts, except as herein otherwise provided, and 
that no advertisement shall issue until after a careful investiga- Advertisement 
t ion shall have been made as to the needs and practicability of for ?ids . after in
s .lch service and until a favorable report, in writing, shall have vestIg;�tt.on b y 
been submitted tQ the Postmaster General by a commission uf 

commISSIOn. 
not less than three expert postal officials, to be named by him ; 
nor shall such advertisement issue until in the judgment of the 
Postmaster General the needs of the postal service are such as to 
justify the expenditure involved. Advertisements shall state in 
general terms only the requirements of the service and in form -:-form of adver-
best calculated to invite competitive bidding. tIsement. 

2. The Postmaster General shall lla ve the right to reject any -a war d i n g of 
and all bids ; that no contract shall be awarded except to the contract. 
lowest responsible bidder, tendering full and sufficient guaranties, 
to the satisfaction of the Postmaster General, of his ability to 
perform satisfactory service, and such guaranties shall include an 
approval bond in double the amount of the bid. 

3. No contract shall be entered into' in any city for the char- -limit of anm'al 
acter of mail service herein provided which will create an ag- expenditure. 
gregate annual rate of expenditure, including necessary power 
and labor to operate the tubes, and all other expenses of such 
service in excess of four per centum of the gross postal revenue of 
said city for the last preceding fiscal year. 

4. No contract shall be made in any city providing for three -exp e n d i t u I' e 
miles or more of dou hle lines of tube which shall involve an shall cover pow
expenditure in excess of seventeen thousand dollars per · mile er, etc. 
per annum, and said compensation shall cover power, labor, and 
all operating expenses. 

5. The Postmaster General shall not, prior to .June thirtieth, -when contract 
nineteen hundred and four, enter into contracts under the pr()- ��y be entered 
visions of this act involving an annual expenditure in the aggre- In 0. 
gate in excess of eight hundred thousand dollars ; and there� 
after only snch contracts shall be made as may from time to time 
be provided for in the annual appropriation act for the postal 
service ; and all provisions of law contrary to those herein con-
tained are repealed. 

Sec. 1327.  For the transmission of mail by pneumatic tubes Appropriation. 
or other similar devices, nine hundred thousand dollars, and the 1906, .Tune 26 ; 
P G I ·  h b th ' d t t . t . t t 34 Stat. 4 7 2. ostmaster enera IS ere y au Ol'lze 0 en er III 0 con rac s 1908 May 27 . 
not exceeding, in the aggregate, one million two hundred and fifty 35 Stat. 4 1 2. ' 
thousand dollars, under the provisions of the law, for a period 
not exceeding ten years : '  Provided, That said service shall not be -ex;te n s t ° � .or 
extended in any cities other than those in which the service is ���vIce prohIbIt· 
now under contract under authority of Congress, except the -exception. 
Borough of Brooklyn, of the city of New York, and the cities of 
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Baltimore, Maryland ; Cincinnati, Ohio ; Kansas City, Missouri ; 
Pittsburgh, Pennsylvania, and San Francisco, California. 

2. For the transmission of mail by pneumatic tubes or other 
similar devices, one million dollars ; and the Postmaster General 
is hereby authorized to enter into contracts not exceeding, in the 
aggregate, one million three hundred and eighty-eight thousand, 
seven hunDred and fifty-nine dollars, under the provisions of the 
law, for a period not exceeding ten years. 

Service In New Sec. 1328. For the transmission of mail by pneumatic tubes or York, N. Y., and I · · 1 d · . th ·t f N Y k ·  1 d· th B Brooklyn, N. Y. ot ler SImI ar eVlces 10 e Cl y 0 ew or , Inc u mg e 01'-
1922,  June 19 ; ough of Brooklyn of the city of New York, at an annual rate of 

42 Stat. 6 61. expenditure not i n  excess of $18,500 per mile of double line of 
tubes, including power, labor, and all other operating expenses, 
$513,911.50 : Provided, That the provisions not inconsistent here
with of the Acts of April 21, 1902, and May 27, 1908, relating to 
the transmission of mail by pneumatic tubes or other similar 

Application for devices, shall be applicable hereto : Provided further, That either 
revisio� ?f rate. party to the contract for the transmission of mail by pneumatic -condlhons. tubes or other similar devices may apply to the Interstate Com

merce Commission at any time after October 1, 1922, and before 
July 1, 1923, for a revision of this rate, its decision to be effective 
after July 1, 1923, but in no case shall the rate exceed $19,500 
per mile. 

General pi"ovl- Sec. 1329. The general provisions relating to contract service, dons to apply. 
chapter 8, this title, shall apply, so far as pertinent, to the pneu-
matic-tube service. 

CHAPTER 7. 

AIR MAIL SERVICE. 

Mail IDaUer of Sec. 1330. Mail matter of the first class, including sealed par-
:���e��ass trans- cels not exceeding 30 inches in length and girth combined, with 

postage prepaid at the rate of 2 cents an ounce or fraction 
thereof, may be transported by airplane, when such dispatch is 
practicable and advisable. 

Note. NOTE.-The first authority for the establishment of airplane mail 
Authority for service was contained in the postal service appropriation act approved 

establishrr:ent. Jul y 28, 1916 ( 39 Stat. 4 1 8 ) .  App.ropriations have been made in subse· 
quent acts for the maintenance of au·plane service. The appropriation 
act for the fiscal year 1924, approved February 14, 19231 provid es for the 
operation and maintenance of the airplane mail serVICe between New 
York, N. Y., and S an FranCiSCO, Calif . , via Chicago, Ill . ,  and Omaha , 
Nebr., including necessary incidental expenses and employment of neces
sary personnel ; and 81'.30 for the trans portation of foreign mails by aIr
craft within the apPl'opriation limits provided in the act. 

See sec. 385 as to postage ; sec. 861 as to registration. 

ic
20ntract serv- 2. The Postmaster General may contract with any individual, 

firm, or corporation for the transportation of mail by airplane 
between such pOints as he may deem advisable and designate, in 
case such transportation is furnished at a cost not greater than 
the actual cost of the same service by rail, and shall pay therefor 
out of the appropriation for inland transportation by railroad 
routes. (Act of March 1, 1921. ) ( See sec. 1355. ) 

Note. NOTEl.-Authority for the transportation of foreign mails by aircraft js 
-transporta  tion contained in ' acts making appropriatio n s  for the service of the Post Office 
of foreign mails. Department and for other purposes from and including the act of April 

24, 1920. 
See sec. 100 as to authority of Secretary of War to deliver airplanes 

and material to Postmaster General. 
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CHAPTER 8. 

STAR, STEAMSHIP, AND STEAlVIBOAT ROUTE S, AND VEHICLE SERVICE 
IN

· 
CITIE S. 

ESTABLISHMENT OF SERVICE. 

See. 1331. The Postmaster General may contract for calTying Carrying mails 
the mail on any plank road in the United States when the public on l)laJlk J:'o�us. 
. . . . '  R. S. § 39·"J8.  
mterest or convemence reqUIres It. -contracts for. 

Sec. 1332. The Postmaster General may contract for carrying Carrying mails 
th� �ail on the n:=tv�gable canals of th

.
e several �tate.s, when, in his OllR�a;1l1s·3967. OpInIOn, the vuhllc mterest or convemence reqUires It. -co ntracts for. 

Sec. 1333. The Postmaster General may enter into contracts for Supply to of
extendino' the line of posts to supply mails to post offices not on /ices

. 
not on es-

e> • . ,  
h 

tabhshed rOllte�. any establlshed route, and, as a compensatIOn for carrymg t e R.. S. § 397 1 .  
mail under such contracts, may allow not exceeding two-thirds of Compens a t i o  n 
th e salary paid to the postmaster at such special offices. to carriers. 

See sec. 1377 as to employm.ent of special service. 
Sec. 1334. The Postmaster General may cause the mail to be C n r f i ll g c  of 

carried in any steamboat or other vessel used as a packet on any mails by stram-
of the waters of the Urrited States. 

boat or l'eS�'('!. 
R.. S. § 3 96}). 

Sec. 1335. The Postmaster General may, if he deem it for the L 
liiail senice in 

bl' . t t . k L t f . d t d' s�eamshlps ilepU lC m �eres , ma Te con Lrac s or any peno no excee ll1g one tWOI'll U n i t  e d 
year, for carrying the mails in steamships between any of the Statos ports. 
ports of the United States. R. S. § 3 970. 

-contracts for. 
NOTE.-SO much of the foregoing SP.ctiOD as may be in conflict with the Note. 

two sections next following is repealed by the act of May 17, 1878  (20 
S t a t .  62 ) .  

Sec. 1336. The Postmaster General may contract with the Contracts f o r  
owners o r  masters of steamships, steamboats, o r  other vessels servIce

. 
npon do

plying upon the waters or between ports of the United States for �:t�� l � w hTl':�e� 
carrying the mails upon such routes where no mail service has service Is new. 
previously been performed, without advertising for proposals 1 878, May 1 7 ;  
therefor ' but no contract for such new service shall be for a lono-er 20 Stat. 6 2 .  

• ' • > 0 -how mad e. 
tIme than one year. -duration of. 

Sec. 1337.  When from any ca u� it illay become necessary to Contracts f o r  
make a new contract for carrying the mails upon any water route Renlco upon do-

h t t f th U 't d St t h' 1 ' 1  . 
h m e  s t I (l wl\tcr e ween pOI' S 0 e ni e a es, upon w IC 1 mal serVIce . as routcs W It o r  e 

previously been performed, the Postmaster General may contract sCl'rice hOn been 
with the owner or master of any steamship, steamboat or other prevIously per
vessel plying upon the waters or between ports of the United forJ���' 11{ . '  

1 7 . 
States, for carrying the mail upon said route for any length of 20 Stat. 6�: ' 
time not exceeding four years and without advertising for pro- -duration of. 
posals therefor whenever the public interest and convenience \vill -how made. 
thereby be promoted ; but the price paid for such service shall in 

Compensation. 
no case be greater than the average price paid under the last 
preceding or then existing regular contract upon the same route. 

Sec. 1338. 'l'he Postmaster General is authorized to contrnct Com'Jlned lu· 
for i�land

. 
and foreign steamboat ma�l service, when it can be !:�;�c��d for.elgn 

combmed 111 one route, where the foreIgn office or offices are not .  188 5 , Mar. 3 '  
more than two hundred miles distant from the domestic office, on 23 Stat. 386.  

' 
the same terms and conditions as inlfUld steamboat service, and -:contracts f 0 I' , 
pay for the same out of the appropriation for inland steamboat ;;;���. m Ii y hr. 
service. ' 

Sec. 1339. When there is no competition on a route and the JllailR to he 
rate of compensation asked is excessive, or no proposal is re- curricd 118 freight 

ceived, the Postmaster General may require that the mails be or 
1
e9x

I�rc��lY 2 ;  
carried as freight or express, and it shall be unlawful for any 40 Stat. 747.  
common carrier by water to refuse to carry the mails when so -when. 
required, and the penalty for such offense shall be a fine of $500. 
Each day of refusal shall constitute a separate offense. 
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Contracts for Sec. 1340. When deemed advisable the Postmaster General may ,ehlcular trans- . f l · t f t ' h ' 1 ' portatlon. enter llltO . orma wrl ten contract or ransportlllg t e mal S In 
;;.�����cter of cities in regulation screen vehicles between post offices ; between 

Note. 

Aotho r i zation 
of sorvice. 
-advertisement. 

-without writ
ten contract. 

Contnct sec

post offices and railroad stations ; between the post office and ter

minal railway post offices ; between the post office and steamboat 

landings ; between the post office and mail stations ; between the 

post office and points of exchange with electric or cable cars or 

like points, and between the several post offices, railroad stations, 

terminal railway post offices, steamboat landings, mail stations, 

or points of exchange with electric or cable cars in cities and 

to,vns, and may also entei' into formal written contracts for fur

nishing specified equipments for use in the delivery and collection 

of mail, for use in the delivery, collection, and transportation of 

mail, and for the delivery and collection of mail in combination 

with contracts for ordinary regulation screen-vehicle service. 

NOTE.-This class of scrvice if> usually pe.rformed under a formal writ-
ten contract, with bond, and in accordance with specifications prescril}ing 
the equipment and the requirements of the service. Such mail-messenger 
and transfer service as is herein indicated is di51:inguished from the 
" mail-messenger service " provided for in chapter 5 this title in the 

foregoing particular. 

Sec. 1341. Vehicle service under formal contract in cities shall 

be authorized after public advertisement in wh ich special instruc

tions with regard to the requirements of the service, the style and 

character of the equipment to be used, and the general provisions 

of the contract shall be stated. 

2. When deemed advisable the transportation of the mails in 

covered, screened, and locked vehicles furnishing complete pro

tection to the mails may be authori7.ed in cities and towns with

out formal written contract and bond, in which cases the rules and 

regulations governing ordinary mail-messenger service shall apply 

thereto. 

ADVERTISEMENTS AND PROPOSALS FOR SERVICE. 

Sec. 1342. The United States shall be divided into four con-

tions. tract sections. A general letting fol' one of these sections will 

�fedi s � � � t �! occur every year, and contracts will be made for four consecu
into. tive years, commencing on the first day of · July. The sections 

are : 

First.-Maine, New Hampshire, Vermont, Massachusetts, Rhode 

Island, Connecticut, New York, New Jersey, Pennsylvania, Dela

ware, Maryland, District of Columbia, Virginia, and West Vir

ginia. 

Second.-North Carolina, South Carolina, Georgia, Florida, Ala

bama, MissiSSippi, Tennessee, Kentucky, and Porto Rico. 

Third.-Ohio, Indiana, Illinois, Michigan, Wis�onsin, Minnesota, 

Iowa, and Missouri. 

Fourth.-Arkansas, Louisiana, Texas, Olrlanoma, Kansas, Ne

braska, North Dakota, South Dakota, Montana, ·Wyoming, Colo

rado, New Mexico, Ari7.ona, Utah, Iclaho, Washington, Oregon, 

Nevada, California, Alaska dnd Hawaii. 
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TITLE X.-TRANSPORTATI ON OF THE MAILS. §1346 
Sec. 1343. Hereafter the Postmaster General shall cause ad- Genera.l man 

vertisements of all general mail lettings of each State and Terri- let����. 111 
1 2 ' 

tory to be conspicuously posted in each pOit office named in said 36 Stat. 3��. ' 
advertisements for at least sixty days before the time of such - advertisements 
general lettings, and no other advertisement of such lettings shall for. 
be required ; but this provision shall not apply to any other than 
general mail lettings. 

See sec. 1339 for provision for requiring carriage as freight or express 
where there is no competition, or the compensation asked is excessive, or 
no proposal is received. 

Sec. 1344. After providing by genera I ad yertisement for the ill I s c ellancous 
transportation of the mails in any State or Territory as authorized mn����ttinr·2 

. 
by law, the Postmaster General may secure any mail service that 27 Stat: ��l. 6 , 
may become necessary before the next general advertisement for -before general 
said State or Territory by posting notices, for a period of not less advertise:nent. 
than ten days, in the post offices at the termini of any route to be furadvert l s e ment 

let, and u pon a bulletin board in the Post Office Department, in-
. 

viting proposals, in such form and with such guaranty as may be 
prescribed hy the Postmaster General, for the performance of the 
proposed service. The contract for such service shall be made to Term of con
run to the end of the contract term under the general advertise- tracts. 

ment, shall be made with the lowest bidder whose proposal is in 
due form, and who, under the law, is eligible as a bi dder for such 
postal service. 

See sees. 1 3 9 6  and 1 397 as to temporary service . 

Sec. 1345. The lettings of sCl'Y ice UPOIl new ll1nil routes, cstab- iU l � c ellaneOll8 
lished pursuant to law in any contract division of the United ::!!I.lettlngs de
States during a contract term, and upon routes where the con-
tractor has failed or abandoned his contract, shall be denomi-
nated " miscellaneous mail lettings," and shall be made under bul-
letin advertisement to cover the mail service on such routes until 
the expiration of the contract term, when the service, if continued, 
shall be embraced in the general advertisement. 

Sec. 1346. Every proposal for carrying the mail shall be n ccom- Proposals to be 
panied by the bond of the hidder, with sureties approved by a bcco�p;tnied bJ 
postmaster, and in cases wllere the amount of the bond exceeds o� . . S. 3D45 . 
five thousand dollars, by a postmaster of the first, second, or third 1 87 1, Ju ne 23 ; 
class, in a sum to be deSignated by the Postmaster General in the 18 Stat: ?35. 
advertisement of each route ; to which bond a condition shall be bo

�g�dlbons 0 f 
annexed, that if the said bidder shall, within such time after his 
bid is accepted as the Postmaster General shall prescribe, enter 
into a contract with the United States of America, with good and 
sufficient sureties, to be approved by the Postmaster General, to 
perform the service proposed in his said bid, and, further, that he -that s e r v i c  e 
shall perform the said service according to his contract, then the s h a l 1 be per
said obligation to be void, otherwise to be in full force arid obliga- formed. 
tion in law ;  and in case of failure of any bidder to enter into such --:l iabili ty f o r  
contract to perform the service, or, having executed a contract, i n  failure. 
case of failure to perform the service, according to his contract, he 
and his sureties shall be liable for the amount of said bond as 
liquidated damages, to be recovered in an action of debt on the 
said bond. No proposal shall be considered unless it shall be Proposals with
ac�ompanied by such bond, an? there shall have been 

.
affixed to E�\����el��� to 

Sa id proposal the oath of the bIdder, taken hefore an officer quali- Oath of bidder. 
fied to administer oaths, that he has the ability, pecuniarily, to -What to COT!
fulfill his obligations, ' and that the bid is made in good faith, and tain. 
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with the intention to enter into con tract a n d perform the service 
in case his bid is accepted. 

Notes. NOTFls.--Wben rr bond ' i:;:; executed by a surety company acceptable on 
Bond of surety bonds to the United States, the approval of a postmaster is not requ ired . 

companies. ( See sec. '/2. ) 
-p o s t m a s t er'� .\ propo sal bond given by II bidder for a contract for canying the mails 
approval not re· * '" � is an a bsolute u n dertaldng to pay the :lillount I!:lmed the rei n as 
quircd. liquidated dam ages in ca se of cond ition broken, and not one of indemnity 

Effect o f pro· or security to t h e  GoverJ) mcnt again st lO:';H 01' dam a ge for breach of con-
posal bOll(l. tra ct, allel in an actio n ther e o n  the actual d amagc;, c a n  not be inquired 

into. (H5 FNlel'al HeportC'l', 905 ; 1 5 1  W . .  534 . ) 
See sec. 1G:]7 as to penalty for false ;1 pPl'oyal of bonel by postmaster. 

S u r e t i e s  on Sec. 1347.  Befol'e the b ond of a b �dc1er ( for carry ing the mn il ) 
ilOlll1"QOf bi�ders.  * * ';: is approved, there shall be in dorsed thereon the oaths of �876' L��41oi · the su reties therein, taken before an officer qualified to adm inis
I D  Stat: 1 29. ' tel' oaths, that they are owners of l"eal estate worth in the aggre
-oath to be tak- gate a sum double tIle alllount of said bond, over and above all 
�� ��iification of. debtR (!ue and ?wing by tllepl, and al� j udgments , m?rtgages, and q 

executIOns agamst them, after al lowmg all exemptlOns of every 
character whatever. Accompanying said bon d an d  as a part 
thereof, tll el'e 81lall be a series of interrogatories, in print or writ

-inte r r ogatories ing, to be
. 

prescribed by the P?stmaster General, and answered by 
to be a nswered the snretles Ulltlel' oath , sbo,,"mg the amount of real esta te owned 
b�·. by them, a brief description thereof, a n d  i ts probable value, where 

it i s situated, in "vh at county and State the record evidence of 

) their ti tl e exists. And if any sm'ety shall knowingly and wi11-
f3il�e\�\�!;i�g.for fully swear fal seJ y to i1.ny statement made un der the provisions of 

this section he shall be deemed guilty of perjUl"Y, and, on comric
tion thereof, be Dunished a s is provided by l aw for commi ssIon 
of the crime of perjury. ( See act March 4, 1909, sec. 125 ; 35 
Stat. 1111. ) 

-;\ote. NOTJi:.-Whcn a IJO!ld if' execu tNl by a surety eompallY a cceptablf' on 
-surety compa- bonds to the United StD I' es, the a bove -oatb a n d interrog'atories are not 
ni cs. required. ( See sec . 7 2 . )  

Form o f  pro- Sec, 1348, Proposals for carrying the mails shall b e  mmlc on Ilosals. 
the forms prescribed by the Postmaster General, and bi dders for 
service on star routes shall propose to transport the mails with 

" c eler ity, certainty , .Ult1 securi ty." ( See sec. 1355. ) t;r��:- to he. al- 2. A proposal altered ill any of its essen tia l terms shall not be 
considered in competition with proposals submitted in proper 

form. 

D�ll'l'ery and Sec. 1349. Proposal:'! for carrying the mail Rha 11 be delivcred openl ng of pro- sealed , an d so kept until the hidding is closed, and shal l then be IIOn. �. § 394 4 .  opened and mn rkec1 jn the presence of the Postma ster General and 
] 91 6,  July 2 8 ; one of the Assistant Postmasters General, or of two of the Assist-

39 Stat. 4 1 8. ant Postmasters Genet'al , or of any oth el' two officers of the De-Before whom 
"t t ·L 1 l '  d b ' I P t " G " I ' 1 opened. Pal men ', LO )e ( eslgnate y r. 1e os ma stel enel a , ane any 

Withdrawal of bidder may \vithdl"i1.\v his bid at any time before twenty-four 
proposals. honrs previou s to the time fixed for the opening of proposals by 

serv ing upon the Postmn ster General notice in writing of such 
with drawal. 

Pro}losals. Sec. 1350. Proposal s submi tted in response to a 'general or �-��l:�����.t to b e  
miscellan eous ac1vedisement, l'eceived at the Post Office Depart

ment after the limit of t i me fi.xed in such advertisement for the 

receipt of bids, sh all Dot be considered in competition with bids 

l'eceivetl w itil in the prescribed time. No transfer or assignment 

Award, suspen
sion of. 

shall be made of a bid Ol" any interest therei n. 
2. The award under a general advertisement for Service on any 

route may he suspen ded by th e Postrnftster General for a period 
not exceeding 60 day s after the date stated in such a dvertisement, 

with a corresp ond ing allowance of time for the execution of the 
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contract ; all bids on any route may be rejected whenever in the 
judgment of the Postmaster General the interest of the service 
requires it, and bids accompanied by bonds on which there ap
pears as surety the name of any person who is barred from bid-

§1355 

ding b y  reason of being a failing bidder o r  contractor, m for any . R e j e c t i o n  of 
• blds. 

other reason, may be dIsregarded. -

Sec. 1351. The Postmaster Genera l shall haye recorded, in a Pos!f�ord of PfO
book to be kept for that purpose, a true and faithful abstract of 1898, June 13 ; 
all proposals made to him for carrying the mail, giving the llame 30 Stat. 44'L 
of the party offering, the terms of the offer, the sum to be paid, 
and the time the contract is to continue ; and he shall put on file 
and preserve the originals of all such proposals until the end of 
the contract term to which they relate, after which the proposals Proposals n o t 
that were not accepted may be destroyed or disposed of as waste accepted to be de· 
paper. 

stroyed. 

S 131!2 N - t t ,  th ' 1 f th'" t 1 Am o u uts of ec. tI .  0 pos mas e1 or 0 e1 emp oyee 0 e pos a . }.foposals Dot to 
service shall divulge to anyone the amount of any proposal of be divulged. 
which he may have knowledge. DOing so will be considered suffi-
cient cause for removal from the service. 

'rhe �pl)roval of tbe sureties shall be by a postmaster .or duly Approval 0 f .< surehes by post· 
appointed acting postmaster, and the certificate shall be signed master personally. 
in person by such official. An assistant postm::tster 01' clerk i s  
not authorized to approve the sureties o f  a bidder, either i n  his 
own name or in the name of the postmaster. 

Sec. 1&53. No extra pay shall be allowed a contractor for mail on NOac�!�r:t p�� 
service on account of alleged mistakes or misapprehension as to mistakes. 
the amount of service required, nor for increased distance caused 
by ohstruction of roads, destruction of bridges, or discontinuance 
of ferries occurring during the contract term ; nor shall addi-
tional pay be allowed should it be shown that the actual distance 
is greater than that stated in the advertisement, if the points to 
be supplied are correctly stated. 

2. Post offices established during a contract term shall be Offices estab-
'. 't d b j ,  t 

-
' th "- ] l f dd' 

lished during' coll_ V IS1 e y cne contrac or or carner WI OUL a ,  owance 0": a 1- tract , term. 
tional pay if the distance be not thereby increased, and for pr.o 
rata additional pay if the distance he incl'eased. 

Sec. 13540 Conwlidated or combined bids for mail service ( pro- - Con B 0 1 1  dated 
posing one sum for two or more routes) will not be considered. 

bIds. 

CONT�':ACTS FOR SERVICE. 

Sec. 1355. All contracts for carrying the mail shnll be in the na,��ut�:C\� 't l� 
name of the United States and shall be awarded to the lowest States. m c 
bidder tendering sufficient guaranties for fr.tithful performance in R. S. § 3949. 
accordance with the terms of the advertisement : Provided, ho'W- 19 16,  .May 18 ; 
ever, That such contracts require due celerity, certainty, and 39.� ���;'d ;�1 .10W_ 
security in the performallce of the ser\'ice ; but the Postmaster est bidder ex-
General shall not be hound to consider the bid of any person who cept. ' 

has wilfuny or negligently failed to perform a former contract. 
2. That whenever in the judgment of the Postmaster General When bids for 

the bids received for any star route are exorbitant or unreason- stal: route are ex
able, or whenever he has reason to believe that a combination of /��·�����tle or un-
bi dders has been entered into to fix the rate of star-route service, 

. 

the Postmaster General be, and he is hereby, authorized, out of 
the appropriation .for inl and transportation by star routes, to 
employ and use such means or methods to provide the desired 
service as he may deem expedient, without reference to existing 
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law or laws respecting the employment of personal service or the 
procurement of conveyances, materials, or supplies. 

Restriction on 3. Hereafter no part of this appropriation ( for iri.land trans
a p p r op r i a t ion portation by star routes) shall be expended for continuance of where star.ro�te any star-route service the patronage of which shall be served and rural fl ee· 

t'  1 b th t 
. 

f R I D l' S '  h 11 delivery services en Ire y y e ex ensIOn 0 ura e Ivery ervlCe, nor s a any 
are involved . of said sum be expended for star-route service for a patronage a 

191 8, July 2 ;  major portion of which has been served by Rural Delivery Serv-40 Stat. 7 5 1 .  ice, unless the services of a qualified rural carrier can not be 
secured. 

Contractor to 4. A contractor for service on star, screen, or regulation wagon 
reside on route. route shall live on or contiguous to the route, an d shall give his 39I���t. 1i�.18 ; personal supervision to the performance of service thereon. 

Contracts Um- Sec. 1356. No contract for carrying the mail shall be made for 
Ited t o f O il  r a longer term than four years. 
years. _ 2.  In all cases of regular contracts hereafter made, the contract r87�' ��:nii . may, in the discretion of the Postmaster General, be continued in 
19 Stat. 1 3 0 :  ' force beyond its express terms for a period not exceeding six 

Continuation oi months, until a ne"v contract with the same or othel' contractors 
�g����:s ;�\h��: shall be made by the Postmaster General. 
ized . 

Combi na t i o n s  Sec. 1357. No contract for carrying the mail shall be made with 
to prevent bid- any person who has entered, or proposed to enter, into any com
dh��. 

S. � 3950. bination to prevent the making of an� bid for carrying the mail, 
-contra cts not to or who has made any agreement, or gIven or performed, or prom
be made with per· ised to give or perform, any consideration whatever to induce 
sons entering!. any other person not to bid for any such contract ; and if any 

person so offending is a contractor for carrying the mail, his 
-penalty for. contract may be annulled ; and for the first offense the person so 

offending shall be disqualified to contract for carrying the mail 
for five years, and for the second otIense shall be forever dis
qualified. 

See secs. 1254 and 1318 as to persons disqualified as mail contractors ; 
sec. 1613 as to Members of Congress being interested in contracts. 

Failure of pld. Sec. 1358. After any regular bidder whose bid has been acder to enter mto cepted shall fail to enter into contract for the transportation of ��::.[::t 
t�r C

c�!: the mails according to his proposals, or having entered into con
mence serviee. tract, shall fail to commence the performance of the service 

1876, Aug'. 11 ; stipulated in his or their contract as therein provided, the Post
�n���o��;�ct in master General shall proceed to contract with the next lowest 
case of. bidder or bidders in the order of their bids, for the same service, 

who will enter into a contract for the performance thereof, unless 
the Postmaster General shall consider such bid or bids too high, 
and in case each of said bids shall be considered too high, then 
the Postmaster General shall be authorized to enter into contract, 
at a price less than that named in said bids, with any person, 
whether a bidder or not, who will enter into contract to perform 
the service in accordance with the terms and provisions pre
scribed for the execution of other contracts for similar service ; 
and in case no satisfactory contract can be thus obtained, he 
shall readvertise such route. 

Failnre of con- Sec. 1 359. If any bidder whose bid has been accepted, and 
tractor t.o per- who has entered into a contract to perform the service acfor

l
�

7
�err�;: 11 . cording to his proposal, and in lJursuance of his contract has 

19 Stat. 1 3 0. ' entered upon the performance of the service, to the satisfaction 
of the Postmaster General, shall subsequently fail or refuse to 
perform the service according to his contract, the Postmaster 
General shall proceed to contract with the next lowest bidder for 
such service, under the advertisement thereof ( unlesS" the Post
master .General shall consider such bid too high ) ,  who will enter 
into contract and give bond, with sureties to be approved by the 
Postmaster General, for the faithful performance thereof, in the 
same penalty and with the same terms and conditions thereto 
annexed as were stated and contained in the bond which accom-
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panied his bid ; and in case said next lowest bidder shall decline -new contract in 
to enter into contract for the performance of such service, then case of. 
the Postmaster General may award the service to, and enter into 
contract with, any person, whether a bidder on said route or not, 
who will enter into contract to perform the service and execute 
a bond of like tenor and effect as that required of bidders, in a 
penalty to be prescribed, and with sureties to be approved by 
the Postmaster General, for the performance of the service con-
tracted to be performed at a price not exceeding that named in 
the bid of the said next lowest bidder ; and if no contract can 
be secured at the price named in said next lowest bid, then the 
Postmaster General shall proceed to secure a contract, at a price 
not considered too high, with any person who will execute such 
contract in accordance with the law applicable thereto, giving, 
in all cases, the preference to the regular bidders on the list whose 
bids do not exceed the price at which others will contract there-
for ; and if no satisfactory contract can be thus secured, the route 
shall be readvertised. 

Sec. 1360. The Postmaster General shall deliver to the Sixth DUl)llcate 0 1  
Auditor ( Auditor for the Post Offiee Department ) ( General Ac- con.tracts to be 

t· Om ) ' th' . t 1 ft th k' f 
delivered to (len-coun mg ce , WI III SIX Y ( ays a er e rna mg 0 any con- eral Accounti ng 

tract for carrying the mail, a duplicate copy thereof. Office. 
R. S.  § 404. 

Sec. 1361. Whenever it  becomes necessary to change the terms C h a n g e  I n 
of an existing contract for carrying the mail otherwise than as ����s of con
provided in the preceding section, notice thereof shall be given R. ss. § 3958. 
and proceedings had thereon the same as at the letting of original -how effected. 
contracts. 

NOTE.-Tbe " preeed ing seetion " to the one above Quoted, or R. S, Note. 
§ 3957. is evidently not the one inten-ded to be referred to. In the ad 01' 
June 8, 1872 ( 17 Stat. 3 1 5 ) ,  the section from which R. S. § 3958 was 
taken reads, " otherwise than as provided in secs. 261 and 262." Those S e c t i o n s  re
sectio ns reappeared i n  the revision as 3960 and 3!)61, and are here given ferred to 
as secs. 1387 ann pa�t of 1388. The above s.e�tion is al�o qualified. hy the 0 t h e ; provi. 
ad of A",ugust 3, 18?� ( see �ec . .  13�6 ) ,  a�thOl'lZlllg extepslOn of servIc�, �nd s i o n s a s  t o see. 13!1u, under Wh ICh serVIce IS dlscontlllued ol' curtaIled. The provISIOn, changes in con
" the same as at the letting of original contracts, "  is qualified by the act tracts

' 

of July 26, 1892 (see sec. 134'4 ) , in relation to bulletin advertisements for " 
service needed before the general lettings. 

Sec. 1362. The Postmaster General, whenever he may deem it New sureties on 
consistent with the public interest, may accept or require new contracts. 

surety upon any contract existing or hereafter made for carrying 20 1��;t. �I:�: 3 ; 
the mails, in substitution for and release of any existing surety. 

Sec. 1363. No person whose bid for carrying the mail is ac- P a y m e n t  on 
cepted shall receive any pay unt i l  he has executed his contract c0¥ttr�ct

§
s. 

3 
according to law and the regulations of the department. 

, . " 959. 
2. Where any person, corporation, or partnership shall have 1882, May 4 ;  

contracts for the performance of mail service upon more than one 22 Stat. g4. 
route, and any failure to perform the service according to contract �ri�t J�nt;'a�a�� 
on any one or more of such routes shall occur, no payment shall be executed. 
made for service on any of the routes under contract with such -withholding of, 
person, corporation, or partnership until such failure has been when. 

removed and all penalties therefor fully satisfied. 

3. Payments shall be made by warrant on the Treasury direct -how made. 
from the department, after the expiration of each month, and as 
soon as accounts can be settled, if required evidence of service 
has been received . ( See sec. 1422. ) Payment shall not be made 
by postmasters unless specially 'authorized by the department. 

NOTl!l.-Contractors for carrying the mail shall not he paid until the !'Tote. oath prescribed in sec. 32 is taken and filed in the department. ( See sec. 
1425. ) 
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ASSIGN MENT OF CONTRACTS FOR SERVICES : SUBLETTING OF CON

TRACTS. 

Assignment of Sec. 1364. No contractor for. transporting the mails within or 
t��n�racts ll r Q - between the United States and any foreign country shall assign or lH��e�: § 396<:. transfer l1is contract, and all such assignments or transfers shall 

be null and void. 

?�ole. NOTEl.-This scetion i s  not in conflict with the provisions of the follow
Distinction be- illg �ection. A C01)tl'a.�tor may, with the conspnt of the Postmaster Gen

r.ween assignment eral, make a subcontract with another for the performance of tbe service 
il 'ld cpbletting un dertaken by him, but he continues as con tractor a n d  is responsible for . - " . . 

the dne fulfillment of bis contract. Un der tbe abovp statute a contract 
can not be assigned or transferred to anotber. 

See following section, note, as to subcontracts ; sec. 1401 as to contracts 
for tran sporting foreign mails. 

Snl)letting of Sec. 1365. No subletting or transfer of any mail contracts shall rOJ�t.r�ct� . he permitted without the consent in writing of the Postmaster 
:20 ����: ";{:'Y 17 , �eneral ; and whenever it shall come to the knowledge of the 
---P o s t ma s t e r  postmaster General that any contractor has sublet or transferred 
Gell€l'al may au- his contract, excent with the consent of the Postmaster General th�)·i7,p'. f -th as aforesaid, the 

-
same shall be considered as violated and the 

�l� 
c
�s:r�ni���on� service may be again advertised as herein provided for ; and the 

to be annulled. contractor and his securities shall be liable on their bond to the 
United States for any dam age resulting to the United States in 
the premises. 

�ote. �OT]l] .-Contrfl ctors can. n�t. assign OJ: tl'ansf�r their .contracts so as to 
Liabilitv of con- relIeve themselves from lLablllty. ( See precedmg sectlOll ,. note. ) When 

tractors � w h e n the �e�'vicc is �llb�ct their resp�ns�bmty �or the due fulfillment of 
"

all the 
<D" vice sublet Pl'OVISlOns of LllPll' contracts I!': III l10WlSe al'l'ectpd. The term trans-� � , . . fer " 8S u sed in this section has been regarded as qualified by " sublet-

ting" and as meaning the same thing ; and only subcontracts are ever a uthorized by the Postmaster General. 
Sulll(\f,t,ing for Sec. 1366. Whenever any contractor or Ffubcontractor shall sub-1 c s s  t�:ln con- let h is contract for the transportation of the mail on any route for tr;('8t8�r ��;y 4 ;  a less sum than that for which he contracted to perform the serv

Z2 Stat. 52: ice, the Postmaster General may, whenever he shall deem it for 
--c ontract to be the good of the service, declare the original contract at an end, 
\·o�. ntract with and enter into a contract with the last subcontractor, without ad
nlbc�ntructor. vertising, to perform the service on the terms at which the last 

subcontractor agreed with the original contractor or former sub
contractor to perform the sam e : Provicled, That such last sub
contactor shall enter into a good and sufficient hon d, and that the 
original contractor shall not be released from his contract until 
a good and sufficient hon d  has been made by such last subcon-

Conti'actor not tractor and accepted by the Post Office Department : P'rovided 
to l1uve indem- f'urtheT, That when a contract hereafter made is declared void on nit-i· account of its having been sublet, the contractoi' . shall not be 

entitled to one month's extra pay as provided for by law. ( See 
sec, 1395. ) 

Uanner of snb- Sec,. 1367. When any person or persons being under contract letting C�fat�8f�S� \\'ith the Govel'l1ment of the United States for carrying the m ails, 
�o 1�;�{ -G�� , shall lawfully sublet any such contra�t, or lawfully employ any 

1 91 6 ,  .Tuly 2 8 ; other person or persons to perform the service by such contractor 89 Rtat. 4 18 . agreed to be performed, OJ' any part thereof, he or they shall file Copy of con- in the office of the Postmaster General a copy of his or their contract to be filed. 
tract ; and therenpon it shn11 be the 

"
duty of the Postmast�r Gen-

eral to notify the Au ditor of the Treasury for the Post Office De
c: f' 11 e 1 a 1 Ac- partmen t ( Genel'f1 1 Accounting Office ) of the fact of the filing in 

rountil;g <?ffice to his office of such contract. Said notice shall embrace the name or be notified. names of the original contractor or contractors, the number of 
the route or routes, the n ame or names of the subcontractor or 
subcontractors, an d the amount agreed to be paid to the subcon
tractor or subcontractors. And upon the receipt of said notice by 
the Au ditor of the Treasury for the Post Office Department ( Gen
eral Accounting Office ) , it shall be his duty to retain, out of the 
amount due the original contractor or contractors, the amount 
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TITLE X.-TRANSP ORTATION OF THE MAILS. § 1369 
stated in said notice as agreed to he paid to the subcontractor or 
subcontractors, and shall pay said amount, upon the certificate of G e n e r a I Af'.
the Postmaster Genernl, to the subcontractor or subcontractors, counting Office to 
under the same rules and regulations now governing the pay- r::. subco lltrac
ments made to original contractors : Pro'videa, That upon satis-
factol'Y evidence that the original contractor or contractors have 
paid off and discharged Cle amount due under his 01' their con-
tract to the subcontractor or subcontractors, it shall he the duty 
of the Postmaster General to certify such fact to the Auditor of 
the Treasury for the Post Office Department ( General Accounting 
Office ) ; and therenpon said au ditor ( General Acconn ting Office ) 
shall settle with the original contractor or contractors, under the 
same rules as are nmv provided by law for such settlements. 

Sec. 1368. Contractors shall in all cases secure the permission Subcontracts. 

of the Postmaster General before making a subcontract on any -applications to 
route. The application to sublet shall be made separately for make. 
service 011 each route, specifying the number and terminal points 

thereof. 

2. A suhcontract shall be executed in the form prescribed by -forms for, to be 
the Postmaster General, shall embrace but one route, be executed followed. 
in triplicate for service upon the whole route, and fol' a period 

not less than one year, or for the remaincler of the contract term 

when less than one year, and one copy thereof shall be filed in the 

Post Office Department within 30 days after the time when the 

service is to begin under it. 

3. None of the stipulations in the form of subcontract pre- -to co nform with 
scribed by the Post Office Department shull be eliminated there- ���g.��t� t ions of 
from, and no collateral stipulations shall he added. thereto. 

4. The subcontract shall be made with the original contractor. be"\%t�de�vhom to 
5. The subcontractor shall reside upon or continguous to the S u b c ontractor 

to live on or con-
route. tiguous to route. 

6, Neither the permission to sublet, nor the recognition of th� Co n t r a c t or's 
subcontract made in pursurance thereof, shall be consh'ued as 

liability, 
releasing the contractor from any of the obligations of his COD-
tract 'vith the United States_ 

7. If the subcontract rate of pay is greater than that named -in excess of reg
in the contract, the department may pay the subcontractor at the ����ontract, how 
latter rate only, and for the remainder he shall look to the 

contractor. 

Sec. 1369. That if any person shall hereafter perform an y Liens ullon pay 
service for any contractor or subcontrRctor in carrying the mail, of c o n t r a c t ors 
he shall, npon filing in the Department hi:;; contract for such t:r� . 

suhcontrac

service and satisfactory evidence of its performance, thereafter 1 8 82, May 4 ;  
have a lien on any money due such contractor or subcontractor 22 Stat. 5 4.  
for such service to the amount of same ; and if such contractor or 1 916,  May 1 8 ; 

b J 11 ,. '1 � th t t' h h 39 Stat. 1 6 2 .  
su con tractor s la ral ': 0  pay e par y or par leS w 0 ave -p e r s o n s per-
performed service as aforesaid,  the amount due for such service forming service 
within two months after the expiration of the month in which to have. 
such service shall have been performed, the Postmaster General ;;:;;���t�f� n t of 
may cause the amount due to be paid said party or parties and 
charged to the contractor : Provided, That such payment shall not 
in any case exceed the rate of pay pel' annum of the contractor 
or subcontractor. 
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Star route. -definition of. 

Note. 

POSTAL LAWS AND REGULATIONS. 

PERFORMANCE . OF SERVICE. 

GENERAL. 

Sec. 1370. The term " star route " shall mean a post route on 
which the mails are carried under a formal contract awarded to 
the lowest bidder tendering sufficient guaranties for faithful per
formance in accordance with the terms of the advertisement, 
and requiring due celerity, certainty, and security in the perform
ance of the service. 

NOTE.-Under this cbapter are grouped certain statutes which apply 
to tbe transportation of the mails generally, but they are so classified 
as they are refened to more frequently in connection with this class of 
transportation. 

Official bead of Sec. 1371. Wherever in these regulations the post office at the 
����t offices are. " head of a route " is referred to it shall mean the post office first 

named in the statement of the service, whether originally the 
initial point or subsequently made so by reason of change of the 
l'oute. An office from which a mail carrier starts to make his trip 
is not necessarily " the head of the route." 

Q n al iftcatioDS Sec. 1372. No person under 16 years of age shall be permitted of carriers. to carry mail, nor shall a person who is undergoing seD.tence of 
hard labor imposed by a court having criminal jurisdiction be 
permitted to perform any service under a mail contract. The 
carriers on star routes shall be persons of good character, reliable, 
and trustworthy, and of sufficient intelligence properly to handle 
and deposit mail along the routes. 

f Fn�her t duties Sec. 1373. Unless otherwise specifically stated in the advertise-o COD r� on. 
ments, contractors for service on star routes shall, in addition to 
carrying the mail to the various post offices, be required to de
liver mail into all boxes and hang mail bags and satchels con
taining mail on cranes or posts that may be erected along the 
route, and to collect mail from the boxes and collect the bags or 
satchels from cra nes or posts and deposit the same in the proper 
post office ' at the risk of the addressee, in accordance with the 
l'ules governing such service and without charge to the persons 
sending or receiving the mail. But registered mail shall not be 
so delivered unless expressly directed by the addressee in a 
written order. 

Box delivery. 2. All persons desiring to avail themselves of box delivery and 
-patrons to pro- collection service on star routes must provide boxes of the 
�t��:ardbo·f:�e. of standard type approved by the Postmaster General, as mail will 

not be delivered in or collected from boxes of other types or in 
sacks : PTovided, That this shall not apply to boxes and sacks in 
use prior to July 1, 1917. (See sec. 813 as amended May 4, 1917. ) 

te::h��IL�fstml\si Sec. 1374. Where carrier�, of the mail can not leave their horses 

carriers. mee 
to deliver the mail into intermediate post offices, postmasters 
shan arrange to take the mail from them. 

I n t nlcsting Sec. 13?o. No contractor or carrier on any star route shall be 
lIqu-ors. 

permitted to transport intoxicating liquors from one pOint to 
another while in the performance of mail service. 
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Sec. 1376. All mail contractors shall be required- P e r f o rmaDco 
( a )  To carry the mail with certainty, celerity, and security, �!n:r��t�!� e by 

using therefor such means as may be necessary to transport the �anner. of car-ryIng mall. 
whole of the mail, whatever may be its size, weight, or increase 
during the term of the contract, and without additional

' 
pay ; to 

carry the mail by the schedule of departures and arrivals stated Schedules. 
in the advertisement under which contract is made, and within 
the running time fixed therein, until said schedule is altered by 
the authority of the Postmaster General, and then to carry ac-
cording to such altered schedule : Prov'ided, That when more 
than 10 minutes are taken for opening and closing the mails at Ten minutes for 
any office ( see sec. 558 ) the a dditional time so taken will be ?pening an� clos· Ing the malls. 
allowed in addition to the time fixed in said schedule, unless 
otherwise provided in the contract ; in all cases to carry the mail 
in preference to passengers and freight, and to their entire exclu-
sion if its weight, bulk, or safety shall so require ; and to carry 
the mail, upon demand, by any conveyance which the contractor Extra trips by 

regularly runs, or is concerned in running, on the route, beyond ��%e�.
l a r  convey

the number of trips specified in the contract, in the same manner 
and subject to the same regulations as are provided concerning 
regular trips. 

( b )  To carry the mail in a safe and secure manner and to pro- P r o t e ction of 
tect it from becoming wet or otherwise injured. mail. 

( 0 )  To take the mail and every part thereof from, and deliver T a k i  n g  mail 
it promptly at each post office on the route or that rna" h� fl'?m a.nd deiiv-• , , , ' .J enng Into post 
established on the route, and into the post office at each end of offices. 
the route, and into the post office, if one is there kept, at the place 
at which the carrier stops for the night ( see sec. 561 ) ; and if no Care of mail 
post office is there kept, to lock it in some secure place, at the overnight. 
risk of the contractor. When horses are employed, the driver 
will not be required to leave them for the pm'pose of delivering 
the mail at a way post office, but must drive' as near the office as 
practicable and deliver the mail to the postmaster. In no case 
shall the mail be thrown on the ground. 

( d) To be accountable and answerable in damages for the per- L i a b i l i t y fol' 
son to whom the contractor shall commit the care and transpor- carri�r. 
tat ion of the mail, and responsible for his care and faithful per-
formance of the obligations assumed by the contractor and im-
posed by law ; to commit the care or transportation of the mail to 
no person under 16 years of age, nor to any person prohibited by 
law from being concerned in a contract for carrying the mails ; to 
discharge any carrier of the mail whenever required so to do by 
the Postmaster General ; to carry post-office blanks, mail locks Transpo rtation 
and bao'S and other postal supplies and also post-office inspec- of.inspectors, �up-o , ,- , -- plIes, etc. 
tors and other agents of the department on the exhibition of their 
credentials, if a coach or other suitable conveyance is used, with
out additional charge. 

( e) Where the service on a star route term ina tes at a railroad E J( C h a n g e of 
station, to make the exchange of mails, delivering the pouch to ::i;�if:o�ed'�inu!l 
and receiving it from the postal clerk on the train ; where crane 
and catcher service is used, to hang the pouch on the crane and Catcher service. 
remain in charge of it until it is on board the train, and to take 
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charge of the pouch immediately on its being thrown from the 

mail car ; unless the star route terminates at 11 railroad station 

at which the railroad company has an agent and the requiring of 
the carrier to remain at the station and receive the mail from 01' 
deliver it to the train would delay the mail for the star route or 

When to deIiv- impose a hardship upon the carrier ; in which cases the carrier 
er to agent of rail- th t .. l' tp h 11 d l '  . tl ' 1 1" 1 " ' ' t  f ·  tl way company. on e s ar _ ou ,� s .  a e_1ver 1e mal� �O ane receIve I .l om 1e 

agent of the railway company, the agent being required to re

ceive the mail from and place it on the train. 

Employment of Sec. 137 7. A postmaster n t a post office not on an established 
�pecial eurrier. route may employ, when directed by the department, a suitable 

person to perform special mail service as often as practicable. 

The oath of office of the person so employed shall be transmitted 

to the General Accounting Office. ( See sec. 1333. ) 
Certificate of 2. Immediately after the close of each qual'ter on March 31, 

�e[���� �o J:n���i June 30, September 30, and December 31, the postmaster shall 

Acconnting Office. transmit to the Comptroller, Bureau of Accounts, Post Office 

Department, on f01'111s furnished by the office, a certificate of the 

special carrier's service and a duily transcript of stamps and other 
stamped paper canceled at his office during the preceding th ree 
months. The postmaster shall not pay the special carrier. 

Limitation 
service. 

Boats used 
mail service. 

of 3. Special mail service shull be continued until a regular supply 

is authorized or other instrnctions are given by the department; 

ill Sec. 1378.  On routes on which steamboat or other !Jower boat 

service is performed the contractors sh�ll provide boats which are 

safe, suitable, an d satisfactory to the Postmaster General. 

Ac c o m m o d a- 2. The contractor wIlen required shall provide and fit up on 
tions for clerk. each boat used in the service a room suitable for the distribution 

of the mail, with a sleeping apartment attached, for the �:x:clusiye 

use of the postal clerk, and fUl'nish first-class board to such c1m'k, 

without additional charge. 

Contractors to 3. Contractors on steamboat lines shan J�eep a record of all 
����be:;�J'�1a�� pouches due to be }'eceived or dispatched by them and check all 
report. pouches when received or dispatched. In cases of failure to re

ceive a pouch clue the contractol' or · his employee shall notify the 

division superintendent, Railwu3T Mail Service. 

Lctters Oll lllall See. 13 79. All letters pla ced on a lllail boat, on which the 

����:a���posed mails are in charge of a postal clerk, shnll be delivered to such 
of. cIerI;;: ; and on these letters the master of the vessel shall not be 

paid any compensation, None but letters on which at least one 

ft�ll rate or postage has been paid shall be received on snch boat, 

and these shall be duly mailed. 
G(\nice on ]�ake Sec. 1380. The compensation for

· 
the carrier of mail on Lake 'tJ. i:.n epesaukee, �i nnep�saukee fI'�m the post ,office � at Laconia, N. H., who fur-1919, Feb. 28 ; lllshes hIS own eqUIpment, shalt be $.1,800 per annum. 

40 Stat. 1 794.  
Deli.ery of let- Sec. 1381. 'l'he master or othei' person having eha rge or con

tel'S by 1ll11�ter of troJ. of any steamboat or other vessel passing between ports or ve���'9 Mar 4 places in the Un ited Sta.tes, nrriving at n n ;y such port or place 
ch. 321', § 2'00 : ,,-,here there is a post office, shan deliver to the postmaster or at 
35 Stat. 1 1 26.  the post office within three hours after his arri val, if in the day-

time, am') if at night., 'vi thin two hours after the next sunrIse, all 
letters and packages bronght hy him or ·within his power or con
trol and not relating to the cargo, addressed to or destined for 
such port or place, for \vhich he shall receive from the postmaster 
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two cents for each letter o r  package s o  delivered, unless the same 
is carried under a contract for carry ing the mail ; and for every Penalty for fail· 
failure so to deliver such letters or packages, the master or other ure. 
person having charge 01.' cOl ltrol of such steamboat or other vessel 
shall be fined not more than one hundred and fifty dollars. 

See sec . 390 as to postage on ship letters ; sec. 517 as to treatment of 
sucll letters ill post officf'S. 

Sec. 1382. The term " ship letters and packages " embraces the S h i p  letters 
letters and packages bi'ought into the United States from foreign 

defined. 

countries, or carried from one port in the United States to an-
other, in any ship or vessel not regularly employed in carrying 
the mail, and in the latter case over a route where the mail is not 
regularly car�ied, before such letters ha ve heen ma iled . 

2. Letters from any foreign port brought loose on a vessel Foreign letters 
which brings al so a mail from abroad are not embraced in the ���� st

O
e�mr

e��u��� 
category " ship letters. " They shall be treated as though in-

i
ncl

uded. 
eluded in the mails brought by the carrying vessel. ( See sec. 

624. ) 

Sec. 1383. The Postmaster General may pay, to fhe master 01' C o m p ensation 
owner of any vessel not regularly employed in carrying the mail, for carriage of 
two cents for each letter carried by such vessel between ports or shl:. 

1�.ttr�978. 
places i n  the United States, or from any foreign ' port to any port 
in the United States ; but all such letters shall be deposited in 
the post office at the port of arrival. 

Sec. 1384. Postmasters at offices where ship am1 steamboat Certificate of 
1 tt- d I '  d I l l '  b . f h h' shipmaster sholT' e �ers are e Ivere S la _ 0 tam _ rom the master of t e s lp or lng letters car. 
vessel a certificate specifying the nu mber of letters, w ith the rled. 
name of the ship or vessel, and place from which she last sailed ; 
and upon each letter which has not been before mailed, and 
which shall be delivered into his post office for mailing or deliv-
ery, he shall pay to the said master or owner 2 cents, and take his P a y  m e n  t o f 
receipt therefor ship!Daster, a n d  . receipt. 

See s ec . 517 as to manner of rating postage:> and sec. 5 1 8  as to record 
to be kept. 

Sec. 1385. No fee sJ:tall be a1l0wel1 for ship letters adc1resse(1 to When fees on 
a foreign country, but they should be marked " Ship." No fee !�f�w:��ters not 
shall be allowed for ship letters delivered to a postmaster by a -a ? d r e s s e d to 

. . forelgn country. 
passenger or saIlor ; nor to the master of any vessel or any per- -to passenger; Or 
son on board any vessel which carries mail ; nor to any carrier ���r�ail vessels 
on any m ail route ; nor to the master of a vessel who delivers to o r  carriers. 

-for mail carried 
a postmaster letters which were carried over a post route ; nor over post route. 
for printed matter. 

See sec. 390 as to postage on ship letters and printed ship matter ; 
sec. 517 a s to treatment of all ship matter at post offices. 

CHANGES IN SERVICE : ADDITIONAL SERVICE. 

Sec. 1386. The Postmaster General is hereby authorized, in �xten�ion of 
cases where the mail service would be thereby improved to ex- serVIce on route 

d ·  
' 1 d 1'· under contI·act. 

ten serVIce on a mal route un er contract,. at not exceec mg pro 1911 , Mar. 4 ;  
rata additional pay : Pro1:idccl, That the exten sions beyond either 36 Stat. 1339. 
terminus ordered during a contract term shall not, in the aggre-
gate, exeeed twenty-five miles. 
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A d d  1 t 1 0 na 1 Sec. 1387. Compensation for additional service in carrying the se�lc�. § 3960 mail shall not be in excess of the exact proportion which the 
-c � m'p e n sati�n original compensation bears to the original service ; and when any 
for. such additional service is ordered, the sum to be allowed therefor 

shall be expressed in the order, and entered upon the books of the 
tio�ofor�o:nl�n��: department ; and no compensation shall be paid for any additional 
dered. regular service rendered before the issuing of such order. 

Expcdltlon of Sec. 1388. No extra allowance shall be made for any increase 
����\��d�hen au- of expedition in carrying the mail unless thereby the employment 

R. S. § 3961 . of additional stock and carriers is made necessary, and in such -c 0 m p e nsation case the additional compensation shall bear no greater proportion for. to the additional stock and carriers necessarily employed than the 
compensation in the original contract bears to the stock and car
riers necessarily employed in its execution. 

-limitation upon 2. The Postmaster General shall not hereafter have the power 
compensation �or. to expedite the service under any contract either now existing or 21 1���t. �r' 7 ;  hereafter given to a rate of pay exceeding fifty per centum upon 

the contract as originally let. 

Increased ceo Sec. 1389. Wh(mever it shall become necessary to increase the lerIty. 
speed by whicb the mail is carried on any route, the contractor 
shall ha"ve the option of continuing service upon the expedited 

-when required, running time, with the consent of his sureties, without additional 
to be without ex- . . . 
tra pa.y. compem;atlOn ; but If after offer he does not promptly agree to so 
-�ontractor re- continue the service it  shall be readvertised for the expedited fuslI1g to meet de-mand for. running time required. 

sCh�:Uie�. 
g e of Sec. 1390. The Postmaster General may change the schedule of 

the departures and arrivals on any route \vithout increase of pay, 
provi ded the running time be not abridged. 

Gratuitons ex- Sec. 1391. Upon application to the Post Office Department per
��nogs\�fa�t��S; mission may be given to postmasters to provide for the gratuitous 
may .arrange, in exchange of mails by sworn carriers, between their offices, either 
addItIon to regu- . . . . . lar service, when. by separate route or by addItIonal tl'lPS on an eXIstmg route. 

Until such permission is given postmasters shall not dispatch or 
receive mail more frequently than required by the schedule of the 
route on which the mails are regularly carried. 

Extra, senlce. Sec. 1392. No additional regular trips shall be required of 

-not to be re- contractors by postmasters or superintendents of Railway Mail 
i;::�'��en��::ePt in Service without first securing authority therefol' from the proper 

burea u officer having charge of the service, except in case of 
emergency, in which event the service may be required of the 

-r e p o r t  of, to contractor ' but the fact shall be reported immediately for ap-department. ' 
-application for, proval. When permanent additional service becomes necessary 
when pel'manent- application therefor including' a full statement of the facts shall ly necessary. .. , . . , 

be made to the proper bureau officer having charge of the service. 
U nn e c e s s ary Sec. 1393. Postmasters shall so arrange the schedule of trips 

�:��\��;o:f t�o�� on regulation screen-vehicle rout
,
es for the receipt and dispatch 

tractor. of mails that the contractors will not be required to perform un
necessary service, and where possible, without detriment to the 
service, they should comb:ne two or more mails in one trip. 

Reduction or Sec. 1394. When service in whole 01' in part becomes unneces
�!��::.lnunnce of sary, for any reason, the postmaster shall report the facts to the 
-d report of, to proper bureau officer having charge of the service, and if the reepartment. 

duction or discontinuance of service is only temporary, that fact 
should be stated, and the probable date of resumption given. 
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Sec. 1395. The Postmaster General may discontinue or curtail or ����\�:::�� 

the service on any mail 'route, in whole or in part, in order to service. 
place on the route superior service, or whenever the public inter- -reasons for. 
ests, in his judgment, shall require such discontinuance or cur-
tailment for any other cause, the contractor to be allowed, as 

full indemnity, one month 's extra pay, on the amount of service -i n d e mn ity in 
dispensed with and a pro rata compensation for the amount of 

case of. 

service retained and continued. 

TEMPORARY SERVICE. 

Sec. 139.6. That whenever an accepted bidder shall fail to enter Temporary con
into contract, or a contractor on any mail route shall fail or trac�, when an
refuse to perform the service on said route according to his con- thorJzcd. 
tract, or when a ne,,,, route shall be established or new service l/��t.A�lfo.ll ; 
required, or when, from any other cause, there shall not be a 1879, June 12 ; 
contractor legally bound or required to perform such service, the 21 Stat. 11 . 
Postmaster General may make a temporary contract for carrying 39 �t;�: f��:: 18 ; 
the mail on such route without advertisement for such period as -where service is 
may be necessary, not in any case exceeding one year, until the d e f � ll l t c d, .new 
service shall have commenced under a contract made according s�rvlce . n�qlll �·eo ,  
t o  law : Provided, That the cost of tempoi'ary service rendered ��n��a�:�ronslbl e 

necessary by reason of the failure of any accepted bidder to enter -when cost may 
into a contract or a contractor to perform service shall be be charged to bid
charged to such bi dder

· 
or contractor. der or contractor. 

2. When , because of an emergency, it becomes necessary to -:-for �ransp2rt
divert mail in transit the Postmaster General may enter into a ��ris. d l Y e r . e d 
temporary contract for transporting such diverted mail over such 
other route as he may elect. 

NOTID.-When a contractor for carrying- United StateB mall fails or Note. 
refuses to perform the required s�rvice, and temporary services can not -failure of COIl
be procured · within the amoun t of the contractor's bond , the Postmaster tractor to per
General may employ temporary services on such route at a rate pel" form service. 
'lnnum in excess of the amount of the bond and chR rge same to the con-
tractor. ( 1  Coml)troller Genoral 201 . )  

Sec. 1 39 7.  Temporary service rendered necessary by reason T e m p 0 r It r y 
of the fail?re of any �idder or con�ractor to perform the service t�d�:� c :r w���� 
awarded hun under tIns act ( meal1lng the act of .July 26, 1892- t r a c t o r  under 
see sec. 1344 ) may be employed b�r the Postmaster General with- b u l l e t i n advcr
out advertisement, at a rate. whic h he lllay deem reasonable, at tis��ge

2
nt

J 
fflls2

6 . the expense of a ny failing bidder or contnlctOl'. 27 Stat. �ls. ' 
Sec. 1 398.  When any contractor fails to hegin the performance P r o  c e d Il l: e 

f - 1 · ·  - . .  where cont,rltctor 
o mal. serVIce under the contract, or, ha vmg begun serVIce, faIls fails to begin or 
to continue the same, the postmaster at the head of the route continue servicc_ 
( i. e., the post office first named in the advertisement and con-

tra ct-see sec. 1371 ) ,  or the postmaster where vehicle service is 
under contract, shall employ temporary service at the lowest rate 
possible, any other postmasters on the route to communicate .to 
him any offer they may have received for the performance of the 
service, and if the lowest obtainable rate seems excessive when 
compared with the contract rate, he should communicate with the 
proper bureau officer of the Post Office Department, by wire if 
necessary, and reqllest instructions ; the cost of any such tempo-
rary service to be charged to the contractor, and to continue until 
the contractor, in person or by agent, appears with proper equip-
ment and takes charge of the route, or until otherwise ordered. 
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§1399 PO STAL LAWS AND REGULATIONS. 

Restl'ict�on on 2. In the performance of temporary service postmasters shall 
use of eqmpment . . 
of contractor, etc. not permlt the use of any eqUlpment owned by the contractor, sub-

contractor, or bondsmen of either nor employ the snbcontractor 
or bondSl1len of tlle contractor or subcontractor. If such equip
ment is used or such person employed as temporary carrier, serv
ice so performed shall be considered as being performed for the 

contractor or subcontrnctol', and shall not be recognized by the 
Post Office Department as temporary sen ice. 

Postmaster to 3. Postmasters shall immediatel" report to the Post O. IDce De-
,'epol't. " 

partment any action taken in connection with the employment of 
temporar�7 service and shall not pay for such service. 

ser���:r:�t;�:u �� Sec. 1390. Postmasters shall not requil'e contractors to carry 
railroad or eIcc· the mails in lieu of railroad, electric car, or cable car service tric service. 

which has failed, unless specific authority be received from the 
proper bureau officer of the Post Office Department. 

P o s tma st e rs Sec. 1400. After the expiration of a ('')ntract, and until the 

:e�v�eetoaf:�P!�: Postmaster General has decided upon a new contract or upon 

r;���!�n of con- the expediency of discontinuing the post office, postmasters shall 
not employ any service unless expressly authorized to do so by 
the Post Office DepR rtment. 

CHAPTER 9. 
FOREIGN MAIL SERVICE. 

CONTRACTS : GENERAL PnoVlsIONS. 

m ;{l�n�e��!:� Sec. 1401. Th� Postmaster General may, after .advertising f<?l' 
United States amI proposals, enter 111 tO contracts for the transportatIOn of the mml 
f o r  e i g II COlW- between the United States and any foreign country whenever the 

hi��. s. § 4007. public interests will thereby be promoted. 
See sec. 1 338 as to combining foreign find inlan(l steamboat service ; sec. 

1364 as to assignment of mail contracts ; sec. 1 251 as to contracts for 
transporting domestic mails ovel' foreign tenitol'Y ; Title FOUl', ch . 2, as 
to foreign mails ; sec. 1 330 as to transporting fOl'rign mails by aircraft ; 
src. 1406 as to ocean m a il service act ; sec. 1407 as to transportation on Amel'iC'an-bnilt and documented vessels ; secs. 1416 and 1417 as to sea 
post offices ; '3cc. 1636 as to penalty for offenses in connecTion with. foreign 
mails. 

Foreign mails. Sec. 1402. The mail between the United States and any foreign 
R. S. � 4.008. port or between ports of the U'lited States touching at a foreign ��ow transport-

VOl< sh all be transported in ste�mshiPS ; hut the Postmaster Gen
eral may have such transportation performed by sailing vessels 
when the service can be facilitated thereby. 

�,�rnit of con- Sec. 1403. No contract for carrying the mails between the tr;ci�8 May 17 ' United States and any foreign port shan be for a longer time than 
20 Sta.t. 63. ' two years, unless otherwise c1irected_ by Congress. 

See sec. 1406 as to ocean mail subsidy service. 

m;�f.(}I!tl.nuHnce Sec. 1404. Every contract for transporting the mail between the i� u�o!"�\��ta'ci�� United States and any foreign country shall contain, besides the 
eont��Jts: 

' 
usual stipulation for the right of the Postmaster Genel'al to dis

R. s. § 4 011.  continue the same, the further stipulation that it may be termi
nated by Congress. 

Note. NOTl!l. -This Drovisiol1 d.oes not apply to the ocean mail subsidy service (.liec. 1406 ) ,  which was authorized after its enactment. 
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AMEND�1 ENT TO POSTAI� LA"\VS AND REGULATIONS 

INBI!illT N o .  44. ORDEJIt No. 1349. 
DECElIlBT.m 20, 1924. 

Paragraph 3, sectio n  855, of the Postal Laws ann. Regulations is hereby amended 
to read as follows :  

" Postmasters o f  first and second class offices shall take receipts from each 
messenger or rural carrier acting as messenger, on a regular pay roll (Form 
1594) ,  showing the name of the messenger, number of pieces delivered or at
t.empted to be delivered by him, as ascertained by the postmaster's record, and 
the amount paid; but the aggregate of the pay roll shall not exceed 80 per cent 
of the total value of the special-delivery stamps on matter actually delivered or 
attempted to be deli vered during the month. (See sec. 21.5 .) The quarterly 
voucher "rill be deta.checl and fonnt-rdecl to the Comptroller, B ureau of 
Accounts, with the q narterly postal ac,couut . "  

fA � �'';1 
IN SERT No.  253. ORDEn N o .  482 1 .  OCTOBER 2 8 ,  1 926. 

Section 1363 of the Postal Laws and Regula.tions is amended by adding para-

gra.ph 4 as follows : . '  ' . , . . . '1 - " 
" .1. Postmasters may be desIgns,ted by the Postmastcl qeneIal as ells ) ursmg 

officers for the payment �f contr�ctors, e�el'gency carners, and �e�p
.
or�ry 

carriers, for performance of authorIzed serVICe 011 power boat and stal 1 0U ves 

in Alaska. (Act of April 23, 1 926.) " . _ 
" No postmaster shall make payments unless specIfically deSIgnated by the 

depal'tm
-
ent to do so , " 

1 
i 



TITLE X.-TRANSPORTATI ON OF THE MAILS. § J 408 
Sec. 1405. For transporting the mail  between the United States Co mpensation 

and anJ' foreign port or between ports of the United States touch- f o r transport.a.· 
ing at a foreign port, the Postmaster General may allow as com-

:�rls.
0f foreign 

pensation, if by a United States steamship, any sum not exceeding R. S. § 4009. 
the sea and United States inland postage ; and if by a foreign 
steamship or by a sailing vessel, any sum not exceeding the sea 
post�ge, on the mail so transported. 

NOTlll .-In view of the provisions of the Universal Postal Union Conven- Note. 
tion the term " sea postage " has no meaning. United StAtefl steamships -on actua.l com
receive not exceeding the whole of the postage collected on the al'ticl�s pensation in view 
contained in the mails conveyed by flaid vessels ; and foreign vessels are of Postal Union 
paid any sum not exceeding the rate of PQstage fixed for a single maritime Convention 
transit by the Universal Postal Union Convention in force at such time. 

. 

See sec. 1406 as to compensation for " ocean mail service· " ;  secs. 1428 
and 1429 as to fines and deductions. 

Sec. 1406. The Postmaster General is hereby authorized and em- O c e a n  mall 
powered to enter into contracts f.or a term not less than five n.or se�vlg�· M ' more than ten years in duration, with American citizens, for the 26 Stat. 8��·. 3 ; 

carrying of mails on American steamships, between ports of the 1885, Ma r. 3 ; 
United States and such ports in foreign countries, the Dominion 23 St�t . . 387·f of Canada excepted, as in his judgment will best sub serve and pro- ���t�h��nt �/ 
mote the postal and commercial i nterests of the United States, the 
mail service on such lines to be equitably distributed among the 
Atlantic, Mexican Gulf and Pacific pods. Said contracts shall be 
made with the lowest responsible bidder for the performance of 
said service on each route, and the Postmaster General shall have 
the right to reject all bids not in his opinion reasonable for the 
attaining of the purposes named. 

NOTID.-The other provisions of the act refer to the classes of vessels , Note. 
their speed, equipment, etc., and the rates payable. 

Sec. 1�7. All mails of the United States shipped or carried on �nited Stote� 
ve�sels shall, if practicable, be shipped or carried o� American- �:dlS :� b:m���: 
bUIlt vessels documented under the laws of the Umted States. eo.n-bnilt vessels, 
No contract hereafter made with the Postmaster General for car- If practicable. 
rying mails on vessels so built and documented shall be assigned 1920, .Tune 5 ;  

o r  sublet, and no mails covered by such cont ract shall be carried 
41 

S���t. c;��:act� 
on any vessel not so built and documented. No money shall be not to be sublet 
paid out of the Treasury of the United States on or in relation or assigned. 
to any such contract for carrying mails on vessels so built and 
documented when such contract has been assigned or sublet or 
when mails covered by such contract are in violation of the terms 
thereof carried on any vessel not so built and documented. The D et ermina.tion 
board and the Postmaster General, in aid of the development of a of rat.e of com
merchant marine adequate t.o provide for the maintenance and pensatlOn. 
expansion of the foreign or coastwise trade of the United States 
and of a satisfactory postal service in connection therewith, shall 
from time to time determine the just and reasonable rate of com-
pensation to be paid for such service, and the Postmaster General 
is hereby authorized to enter into contracts within the li.mits of 
appropriations made therefor by Congress to pay for the carrying 
of such mails in such vessels at such rate. Nothing herein shall 
be affected by the Act entitled "An Act to provide for ocean mail 
service between the United States and foreign ports, and to pro-
mote commerce," approved March 3, 1891. 

Sec. 1408. The Postmaster General may, by and with the ad- Transllortatioll 
vice and consent of the President, make any arrangements which tbrough United 
may be deemed j ust and expedient for allowing the mails .of Can- States of 

mnil� 
d th d

· . . th U '  d St t t b of Canada and 
a a, or any 0 e1' country a J.ommg' e nlte a es, 0 e cORnt.ries adjoin-
transported over the territory of the United States from one lug the United 
point in such country to any other point in the same, at the ex-

St�ess § 4012 pense of the country to which the mail belongs upon obtaining a " . 

like privilege for the transportation of the United States mail 
through the countl'Y to which the privilege is granted ; but such 
privilege may at any time be annulled by the President or Con-
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§ 1409 POSTAL LAWS AND REGULATIONS. 

Withdrawal of gress from and after one month succeeding the day on which privilege. notice of the act of the President or Congress is given to the chief 
executive or head of the post office department of the country 
whose privilege is to be annulled. 

See sec. 1251 as to contracts for tl'ansporting domestic mails over 
foreign . territory ; sec. 496 as to a uthority of Postmas ter Gen eral to make postal cOllventions with foreign COUll tries. 

DELIVERY INTO AND T,�KING LETTERS FROM POST OFFICES BY 
l\1ASTERS OF FOltEIGN VESSELS. 

I,etters carried Sec. 1409. All letters or other mailable matter conveyed to or 
in foreign vessels from any part of the United States by any foreiO'n vessel except �� p��t �rl::!ted such sealed letters relating to such vessel or any part of the cargo 

1909, Mar. 4, thereof as may be directed to the owners or consignees of the ves

��. s�2t, 1\2�03 ; sel, shall be subject to postage charge, whether addressed to any a .  . person in the United States or elsewhere, provided they are con-
veyed by the packet or other ship of a foreign country imposing 
postage on letters or other mail able matter conveyed to or from 
such country by any vessel of the United States ; and such letters 
or other mailable matter carried in foreign vessels, except such 
sealed letters relating to the vessel or any part of the cargo 
thereof as may be directed to the owners or consignees, shall be 
delivered into the United States post office by the master or other 
person having charge or · control of such vessel when arriving, 
and be taken from the United States post office when departing, 
and the postage j ustly chargeable by law paid thereon ; and for 
refUSing or failing to do so, or for conveying such letters or other 
mailable matter, or any letters or other mail able matter, in
tended to be conveyed in any vessel of such foreign country, over . 

,runishment for or across the United States, or any portion thereof, the party failure. offending shall be fined not more than one thousand dollars. 

See sees. 1382 to 1385 as to payment for ship letters. 
Carriage bi ves- Sec. 1410. No vessel departing from the United States for any �e�� :f v �� f;:'� foreign port shall receive Qn board or convey any letter 0'1' packet 

post omce for- originating in the United States which has not been regularly re
bidden. ceived from the PQst office at the port of departnre, and which R. S. § 3987. does not relate to' the cargo Qf such vessel, except as provided in 

section three thousand nine hundred and ninety-three ( of the 
Revised Statutes ; sec. 1258, P. L. & R. ) ; and every collector, or 

Officer of port other officer of the port empowered to grant clearances, shall to require oath of require from the master of such vessel, as a condition of clear
:�s��\i�iat�e:��! anee, an oath that he has not received on board, has not under 
section. his care or control, and will not receive or convey any letter or 

Note. packet cQntrary to the prQvisions Qf this sectiQn. 

No'rB.-LAtters inclosed in stamped envelopes as provided in sec. 1258 
can he carried without ema nating from a pos t o ffi ce. ' 

POSTAL AGENCIES. 

Agencies i� for- Sec. 1411. The Postmaster General may establish resident mail e(�. J.o§n!���: agencies . at the PQrts o! Panama and Aspinwall, in New Granada 
[CQlQmbIa ] ; Havana, III Cuba ; at  St. Thomas, and at such other 

foreign ports at which United States mail steamers touch to land 
and receive mails, as may, in his jUdgment, promote the efficiency 

Agents. of the foreign mail service ; and may pay the agents employed 
by him at such ports, out of the appropriation f01' tl'ansporta-

-expenses of. tiQn of the mail, a reasonable compensation for their services. 
and the necessary expenses for Qffice rent, clerk hire, office furnI
ture, and Qther incidentals, to' be allowed him at each of such 
agencies. 

A g e  � e y i n Sec. 1412. The Postmaster Genera l may establish, in CQnnec
Ch��as.or§ �����. nection with the mail-steamship service to Japiln and China. a 
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TITLE X.-TRANSPORTATION OF THE MAILS. §1418 

general postal agency at Shanghai, in China, or at Yokohama, in 
Japan, with such branch agencies at any other ports in China -branches of. 
and Japan as he shall deem necessary for the prompt and effi-
cient management of the postal service in those countries ; and 
he may pay the postal agents employed thereat a reasonable Agents. 
compensation for their services, in addition to the necessary 
expenses for rent, furniture, clerk hire, and incidental expenses. -expenses of. 

. NOTE.�The postal agency formerly maintained at Shanghai was discon� Note. 
twued December 31, 1922. 

S ec. 1413. The Postmaster General may appoint an agent in Agents on ocean 
charge of the mail on board of each of the mail steamers on the ste:��rs§ 4022 
routes between San Francisco, Japan, and China ; between San -on \;hat rout�s. 
Francisco and Honolulu, in the Hawaiian I slands', anel hetween 
New York and Rio .Janeiro, who shall be allowed, out of the -compensation. 
appropriation for transportation of the mail, a salary of two 
thousand dollars a year. 

See sec. 1418 as to sea post-office clerks. 

TRAN SPORTATION BY POSTAL UNION COUNTRIES OF THE MAILS OF 
OTHER COUNTRIES. 

Sec. 1414 • .Any Postal Union eountry may send by the postal Right of traas
transportation service of other Postal Union cou.ntries both closed ������ i OU�i:! 
mails and a dmissible correspondence in open mail, according to countrIes. 
the requirements of trade and the convenience of the postal 
service, either by sea or land. 

See sec. 1251 as to contracts for transporting domestic mails over for
eign country. 

Sec. 1415. Each Postal Union country whose transportation Postal UniOD 
service is used by another country of the Postal Union for the transit charges. 
transmission of its mails to a third country is entitled to be paid 
for such service by the country in which the mails originate, at 
the transit rates fixed by the Universal Postal Convention. The 
amounts of the transit charges involved are ascertained in the 
manner prescribed by the Universal Postal Convention and settle-
ment therefor made in accordance with the stipulations of said 
convention. 

SEA POST OFFICES. 

Sec. 1416. The Postmaster General shall be authorized to ex- �Ialntenanee of 
pend such sums as may be necessary, not to exceed $150,000, to sea post service. 
cover the cost to the United States for maintaining sea post 49 1�;3t F��5l4 ; 
service on ocean steamships conveying the mails to and from the � a . '" 
United States. 

Sec. 141 7. Sea post offices duly authorized by the Post Office Sea post of
Department shall be estahlishecl and operated on such ocean :!ices. 
steamships as may be designated. 

Sec. 1418; United States sea post clerks shall be of two classes ; Sea post clerks. 
clerks of class 1 shall receive pay at the rate of $2,000 per an- �o

s�Jfs�s�����n 

num each ; clerks of class 2, who shall be clerks in charge, shall 
receive pay at the rate of $2,200 per annum each. In addition 
thereto they shall be entitled to first-class board on the steam-
ships to which they are agsigned and to commutation for board 
and lodging while in foreign countries or in Porto Rico at rates 
fixed by the Post Office Department. They are subject to the 
ship's diScipline to the same extent as are passengers. 
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§ 1419 
Appoin tments. 

-·how made. 

POSTAL LAWS AND REGULATIONS. 

2. Vacancies i n  the sea post service shall be filled by transfer 
from the Railway Mail Service 01' from the classified personnel 
of first and second class post offices i n  accordance with the postal 
regulations and instructions of the Second Assistant Postmaster 
General. Each unsuccessful applicant should renew his applica
tion at the expiration of one year. If the application is not re
newed it will be taken for granted that the transfer is no longer 
desired. Employees receiving a salary of $1 ,800 01' less per an
num are not eligible for transfer. 

See sec. 1413 as to agents on ocean steamers. 

BcndR of clerks. Sec. 1419. United States sea post clerks sh;111 give bond to the 
United States, with good and approved security, in the sum of 
$1,000 each. Each clerk shall pay the premium chargeable to 
h imself. Bonds shall be filed with the Second Assistant Post
master General. 

See sec. 70 as to renewal of bonds ; sec. 1 379 as to letters mailed on 
vessels car rying sea POSit clerks. 

CHAPTER 10. 

EXAMINATION OF REPORTS OF SERVICE PERFORMED : 
DEDUCTIONS AND FINES. 

EXAMINATION OF REPORTS : GENERAL PROVI SIONS. 

H r glsterR of  Ilr- Sec. 1420. The Postmaster General shan furnish to the post
rhals 1111(1 depllr- masters at the termination of each route a schedule of the time of 

tu�(>.\. § 384 1 . arrival an� departur: of the mail
. 

at their offices, respectively, to 
Reports, h o w  be posted m a conspIcuons place III the office ; and he shall . also 

made. give them notice of any change in the arrival and departure that 
may he ordered ; and he shall cause to be kept and returned to the 
department, at short and regnlar intervals, registers, showing the 
0xact times of the arrivals and departures of the mail. 

Destruction of Sec. 142 1. The reports of the arri vals and departures of the 
certain. registers mails on mai l  routes made and sent by postmasters to the Sec-of arrIVals and d A '  p. . . G . I h' h fi . 1 I .1 C )l a r t u r c s  of on SSIstant . ostm aster ",ener a , on W }('  no nes 01 ( e( UC-
mails. Uons from the pay (')f contractors for carrying- the mails have been 

R. s. § 3948. based, and the certificates of oaths taken by carriers on mail 
n 1898, June 1 3 ; routes may be disposed of as waste paper after the expiration of ",0 Stat. 444. 

Gl1e year from the end of the contract term to' which they relate. 

::\'ote. NOTE.-Reports are made to the Fourth Assistant Postmaster General, 
in charge of this service. 

Ucporis cf mail  Sec. 1422. Postmasters at term inal officei" on mail routes, and 
���c;;horn to be at such other post offices as the Postmaster General may desig-nate 
made. as reporting offices, shall report the performance of the service 

upon the blank forms furnished by the department strictly in 
nccordance with the instructions printed thereon. 

-sta ndriro time 2. Standard ( railroad ) time shall be observed by contractors in 
to be observed in. 

performing, and used by postmasters in reporting, service on 

-w h e n  t o  b e  made. 
aU routes. 

3. The regular reports above required shall be forwarded by the 
ti rst m a il after the close of each month to the Post Office Depart-

:-d\lpli�ates of, to 111ellt, and a duplicate of each report shall be retained by the post-
ce l'etall1ed. • 

master and carefully preserved, to be turned over to hIS successor. 
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TITLE X. -TRANSPORTATI O N  OF THE MAILS. § 1426 
Sec. 1428. Every postmaster shall promptly report t o  the Post- Delln�uencie8. 

master General every delinquency neglect or malpractice of the R. S. § 3849. 
contractors, thei r agents or can'i�rs, wlli�h comes to his know 

1- -report of. 

edge. 

Sec. 1424. A special report shall be made to the Post Office Special rcportR, 

Department in each of the following cases : 
sub3ects of. 

( a) Mail carried by a person w ho has not taken the oath. 
( b )  Mail carried by a person under the prescribed age. 
( c )  Carrier intoxicated on duty, or who calls for the mail 

\" hen intoxicated. r.rhe postmaster i n  such cases shall suspend 
the carrier and employ another for the trip or to complete the 
trip at the lowest obtainable rate. 

( d ) Failure of carrier to deposit mail in post office in place at 
which he stops overnight. 

( e )  Mail arriving without a lock. If the name of the person at 
fault can be ascertained, it should be included in the report. 

( f )  Mails left exposed to damage or depredation. 
( g )  Failure of carrier to properly protect mail from the 

weather. The postmaster shall call the carrier's attention to 
such delinquencies an d see that they are corrected. 

( h )  Failure of carrier to take all the mail on each trip. 
( 'i )  Mails unnecessarily thrown upon the ground. Mail 

pouches or sacks ( or contents) damaged by being dragged about 
or otherwise. 

( .f )  Where any postmaster, assistant postmaster, or clerk em
ployed in any post office, or any member of the immediate family 
of a postmaster or assistant postmaster is interested in any mail 
contract or employed either regularly or temporarily as a carrier 
of the mail. 

( k )  Extraordinary failures, interruptions, or abandonment of 
service. 

2. Postmasters shall furnish the Post Office Department with Postmasters to 
any information that may aid it in enforcing the performance of ���::!�i��1�eraI in· 
duty on the part of contractors, and in securing regularity, safety, 
arid efficiency in the mail service. All reports should state the 
number and terminal points of the route, if known. 

See sec. 1376, relative to the- l'pq nirements of contractors ; sec. 1 322 relative to the duties of mail messengers ; sec. 554 as to dclivel'Y of mAil to carriers in advance of scheduled time. 
Sec. 1425. All mail carriers, except employees of a railroad COlTI- Oath of mail 

pany when carrying mail for such company, must, before enter-
carriers. 

ing upon their duties as such, take the oath pi'escribed in sec-
tion 32. 

2. Postmasters shall see that the requirements of this section ·-supervision by 
are strictly complied with. 

postmasters. 

Sec. 1426. When mail fails to arrive at the end of a contract E x p l a n a tion . l' t h d 1 d ' t  ·th· 1 
. for delinqnencies 

route, or at any mtermec Ia e se e u e  pom , WI III t Ie tlme by eo ntrllctor8. 
fixed in the contract or schedule, the contractor shall promptly 
send' his explanation to the Post Office Department, stating par-
ticularly the cause of the failure. A specific explanation is re-
qnired for each delinquency. Mere general allegations will not be 
considered. If only part of the trip was performed, the report 
shall show what part and state the distance traveled. 
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§ 1427 POSTAL LAWS AND REGULATIONS. 

R a i l r oads to Sec. 142 1. Evidence of the performance of service by railroad 
!�bs�:�lC:.vldence shall be submitted quarterly, under oath, by the companies, in the 

form prescribed by the Post Office Department, for regular train 
service and for side and transfer service, and monthly for emer
gency service. The statements shall be rendered in duplicate. 
Evidence of the performance of service by electric railways shall 
be submitted under oath monthly by the companies in the form 
prescribed by the Post Office Department. All such evidence shall 
be submitted through the Railway Mail Service. ( See sec. 1272. ) 

DEDUCTION S  AND FINES. 

Deductions and Sec. 1428. The Postmaster General may make deductions from 
:fines for failures the pay of contractors, for failures to perform service according to :i:S� deUnquen- contract, and impose fines upon them for other delinquencies. He 

R. S. § 3962. may deduct the price of the trip in all cases where the trip is not 
-authority for. performed ; and not exceeding three times the price if the failure 

be occasioned by the fault of the contractor or carrier. 

Note. NOTE.-The action of the Postmaster General in authorizing deduc-
tions, u n der the provisions of the aforesaid section, for failure to per
form service according to contract, is no t subject to review. ( Allman v. 
United States, 1 3 1  U. S. 3 1 ; 20 Compo Dec. 555. ) 

See sec. 1272 us to penalty for refusing to furnish railway post-ofike curs or equip them. 

Fines on eon- Sec. 1429. 'l'he Postmaster General may impose fines on cont�actors . for for- tractors for transporting the mail between the United States and elgn malls. . f . 
R. S. § 4 0 1 0. any foreIgn country, or any unreasonable or unnecessary delay III 

-m a .x i m u m  the departure of such mail, or the performance of the trip ; hut 
amount of. the fine for any one default shall not exceed one-half the contract 

price for the trip. 
Note. NOTl'l .-Fines may be im posed for failures and delinquencies in con-

nection with the ocean mail subsidy service. The provision authorizing 
the same is included in the act providing for said service. ( See sec. 1 406. ) 

GENERAL SERVICE. 

Fines,  how amI Sec. 1 4 30. Fine� shaH be imposed, unless satisfactory eXCllse he for what imposed. 
made in due time, for each of the following deli.nquencies on the 
part of a contractor, to wit : 

Failure to takt! ( a )  Failure to take the mail, 01' any part of it, from a post 
01' deliver mail. office, or to deliver it thereto, or to deliver it immediately upon 

D a m a g e  t o  
mail. 

Refusal to trans
port mail. 

arrival. ( Note exceptions in sec. 561. ) 
( b )  Suffering the mail, or any part of it, to become wet, lost, 

injured, or destroyed, or conveying or keeping it in a place or 
manner that exposes it to depredation, loss, or injury. 

( C )  Refusing, after demand, to transport mail by any coach, car, 
boat, or other conveyance which the contractor runs or is COll-

cel'ned in running on the route. 
L e a v i n g  mail ( d )  Leaving or putting aside the mail, or any part of it, for 

!t�� passengers, the accommodation of passengers, baggage, express, freight, or 
other matter. 

Failure to ob
serve schedule. 

o t h e  r delin-

( e )  Habitual failures to observe schedule. 
( f )  Other delinquencies or violations o f  the terms of the con-

quencies. tract, or the requirements or regulations of the Post Office De-
partment. 

P 0 s t m a s  t e r 2. The fine shall in each case be such sum as the Postmaster 
��:o���' �i ��e�x 

General may impose, in view of the gravity of the delinquency, 
and shall be deducted from the contractor's pay for the service 
on the route on which the delinquency occurred. 
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TITLE X.-TRANSPORTATION OF THE MAILS. § 1431 
Sec. 1431.  I n  addition to the foregoing general causes, fines tlc!{::scl��se�a!f 

shall be illlposed for the following delinquencies in the different service. 
classes of service, to wit : 

RAILROAD, ELECTRIC, AND CARLE CAR SERVICE. 

( 0 )  Leaving mail which arrives at the station before the de- Leaving mail. 
parture of the train or car for which it is intended. 

( b ) Failure to use the first praCticable means of forwarding Forwarding of 
mail which is delayed en route. 

delayerl mails. 

( c )  Failure to furnish suitable apartments when required in Failure to fur-
which to distribute the mail. rl�

s�ar:.
partment� 

( d )  Failure to sound proper signal when approaching mail F a i I u r e to 
sound sig·nal . crane. 

( e ) F'uilure to furnish proper accommodations for the handling, . Failure to fur-
t 1 'f 1 d' t 'b t '  f ' 1 ' d t 

rush proper ac-S orage, ane , 1 necessary, t le IS 1'1 U Ion 0 mal S In epo s. commodations in 
depots. 

STAR SERVICE. 

( f )  Failure to arrive or depart at time fixed by schedule with- . Failure to observe schedule. 
out satisfactory excuse. 

( g )  Intoxication of carrier while in charge of mail. Intoxication of 
carrier. 

( h )  Employing a carrier under 16 years of age. Carrier under 
age. 

( i )  Failure to deposit all mail in the post office at any place C a r  e of mail 
overnigiht. where the carrier stops overnight. 

( j )  Employing either as subcontractor or carrier any post- E m p l o y i n g 
t . t t l '  t ffi b 

p 0 s t - office em-mas er, aSSlS ant postmas er, c erk m a pos 0 ce, or any mem er ployees. 
of the immediate family of u postmaster or assistant postmaster. 

BOAT SERVICE. 

( lc )  Failure to arrive at time fixed by schedule without satis- Failure to observe schedule. 
factory excuse. 

( l )  Failure to furnish necessary facilities for the distribution Failure to furnish apartment�. 
of mail. 

( m, )  When a grade of service is rendered inferior to that stipu- Iufer!or grade 
lntecl in the contract. 

of serVIce. 

VEHICLE SERVICE IN CITIES. 

(n )  Failure to provide and maintain in good condition suffi- Failure to pro-
t v i d e  sufficient dent equipment ( motor tr ucks, wagons, horses, and harness ) 0 equipment. 

perform the service properly. 
. 

( 0 )  F a ilure to carry the mails in the prescribed vehicles, for Fa.ilure. to carry 
d 1 . . 

. 
d 1" ' I t 1 m a l l s  In p r e -unnecessary e ays m receIving or e I venng mal s, or 0 comp Y scribed wagons. 

with any or all other terms of the contract. 

l-IAIL-MES SENGER SERVICE. 

( p ) Faiiure to perform service properly. Imperfect serv -
ice. 

2.  Applications from railroad and electric-car companies for A pp I i ca tions 
remission of fines and deductions will not be considered unless, fflor rem

d
iSSi

d
on
d 

of 
nes an e uc-

in the case of fines, the company has previously made reply to tions. 
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§1432 POSTAL LAWS A N D  REGULATIONS. 

th� complaint of the officer of the Railway Mail Service within 
30 days from the date of his communication relative to the de
linquency for which the fine has been imposed, nor unless, in 
cases of fines and deductions, the application for remission, with 
evidence in support thereof, is filed in the office of the Second 
Assistant Postmaster General within six months from the date of 
notice by the Post Office Department to the railway company that 
such fine has been imposed or deduction made. 

CHAPTER 11. 
MAIL EQUIPMENT. 

NIAlL BAGS. 
T e r m " maH Sec. 1432. The term " mail bags " includes ma il pouches ano ���sh'a t i t i n _ mail sacks. Mail bags shall be numbered 0 to 4, according to size ; 

eludes. No. 0 indicating the largest, No. 1 the next smaller size, etc. 
2. The several styles · of mail bags are : 

Mail pouches. ( a )  Mail pouches, designed for locking, sizes 1, 2, 3, an d 4. 
S a d  d 1 e mail ( b )  Saddle mail bags, designed for locking, and for use ex-

bags. clusively for horseback service ; one size only. 
C a.t ch e r  ma.il ( 0 )  Catcher mail pouches, designed for locking, and for use 

pouches. exclusively for the exchange of mails with moving trains by 
means of catchers and cranes ; one size only. 

Sacks for do
mestic mail. ( d ) Canvas mail sacks, known as class D, for ordinary second, 

third, and fourth class domestic matter, sizes 1,  2, and 3, equipped 
\vith laCing cord and cord fastener. All size 1 class D sacks 

Sad;s fol' ordi- manufactured or repaired subsequent to July 31, 1922, are 
nary foreign mail. equipped with locking cord fasteners, and are used for parcel post. 

Sacks f?r regi.�- ( e )  Canvas mail sacks, known as class E, for ordinary foreign 
tered fOreIgn mall. 

mail, sizes 0 and 1. 

SpeciaL bags. 

( 1 )  Canvas mail sacks, known as class F, for registered foreign 
mail, sizes 0 and 1 . 

( g) Special bags. 
�vaterproof cov- ( h ) Tarpaulins or other waterproof coverino- for mail bags enng's not ful'- '" 

nished. shall not be furnished by the department. 

U s e  0 f D1 a i 1  Sec. 1433. Mail bags shall be furnished by the department for 
�g�. postal serv- use exclusively by the postal service. These bag� or striped 
ice only. canvas used fOl' their manufacture shall not be sold or otherwise None sold . 

disposed of by private parties to the commercial trade, except 
where specifically authO'rized by the Post Office Department. -e x p e r  i mental 2 Th . ' J.. 1 

. 
'-h '- ] . 

f 11 d ·  use of alleged im- . e experImen la use ill L e posLa . sel'VIce 0 a ege · Im-
provements for- provements in mail bags or other mail equipment shall not be bidden. 

permitted unless specially authorized by the department. 
Restrictions on Sec. 1434. Mail bags shall be used only for the transmission of use of Ulall bags. 

mailable matter while under the care, custody, and control of the 
Post Office Department, through its postmasters and other au
tliorized agents, an d shall not be used for other purposes, except 
as provided in section 1435. 

-for storage of 2. Mail bags shall not be used for storing records, waste paper, 

biddl���' etc., for- etc., or for personal convenience. Surplus mail bags shall be dis
posed of daily as indicated in section 1443. 
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TITLE X.-TRANSPO RTAT1 0N OF T HE MAILS. § 1437  
3. The use of catcher mail pouches and saddle mail bags shall Use of catcher 

be restricted as indicated in section 1432. and saddle bags. 
4. The accumulation of mail hags of any kind in excess of the A c c u mulation 

. � • . . of bags forbidden. quantIty actually required for the regular chspatch of malls shall 
not be permitted unless duly authorized. 

Sec. 1435. When deemed ad"i�able, for the purpose of ex- sa:k��n 
of mal l 

pediting the dispatch of mails, mail sacks may be loaned to pub-
lishers or others who deliver their mail to the post office made 
up for dispatch in accordance 'with Railway Mail Service schemes -account to be 
of distribution, and the postmaster shall keep a separate and exact 

kept. 
account with each party to whom the privilege is extended show-
ing the number and si7.es of sacks taken from and returned by 
him to the post office. 

2. No sacks shall be loaned by the postmaster except on 1I1'eSen- -restriction on. 
tation of a pass book, with which the party to whom the privilege 
is extended shall provide himself, in which he shall be debited 
and credited with the sacks loaned and returned. 

3. Postmasters shall see that mail sacks which have been loaned -to he returned 
are returned to the service within a reasonable time, and shall ����!e�IY to the 
advise each patron to whom such sacks are loaned that 11e will 
be held responsible for the proper cure and return of each sack 
in trusted to him. 

4. The Fourth Assistant Postmaster General, Mail Equipment -value of sacks. 
Shops, shall advise postmasters, on request, of the ynlne of mail 
sacks. 

5. The postmaster shall collect from the patron the value of -collections for. 
mail sacks not returned and shall account for such collections as 
postal funds. 

6. Mail sacks may be furnished upon specific authorization of b�fof�'ei<;��p�e��� 
the Secono Assistant Postmaster G eneral, Division of Railway pl'ess, t� be final· 
Mail Service, in each case for shipment of catalogues and �he !�f:.

ited i n  
other advertising matter in large quantities h y  freight or express 
to post offices into which such matter is to be depositeo for 
dispatch as mail, and for shipment by publishers of second-class 
mail by freight or express to post offices where such matter has 
additional entry : Prov ided, That the shipper shall make such dis-
trihution as may be required by the Railway Mail Service and a 
record is kept of the number of sacks delivered to the shipper and 
the number returned to the service at the post office where mailed, 
the shipper to be held responsible for any shortage 

Sec. 1436. Postmasters who receive canvas illail sacks COll- 1Ilall sacks con· t a l n l n g  pllbllr, 
taining public documents or other official mail matter addressed to documents, etc. 
Senators or Representatives in Congress or to resident agents of 
any executive department at Washington, D. C., stationed within 
the delivery of the post office, may permit such sacks to be taken 
from the receiving post office for the purpose of conveniently -to be emptied 
emptying the same bnt with the distinct understandin o '  that such a n d I '  e t u r il e d , I:> promptly. 
sacks shall not be withheld from the service for a longer period 
than one day.

' 
All other sacks shall be disposed of promptly as -disposal of. 

directed in section 1443. 
Sec. 143 �. The lock staple of a mail pouch illay be filed or cut, dcl!:I��a1�c���h 

if necessary, to remove a defective lock, as indicated in section -lock staple may 
1452. be cut. 
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§ 1438 

-no other muti
lation allowed. 

-except. 

POSTAL LAWS AND RE GULATIONS . 

2. Mail bags shall not be mutilated otherwise by postmasters or 
other post-office employees. 

3. A railway postal clerk may cut the fastening strap of a mail 
pouch, if  necessary. 

4. Cord fasteners or other attachments shall not be removed --a t t a c h m e n ts 
not to be re-
moved, etc_ wilfully from mail bags, nor shall the laCing cord on mail sacks 

be cut, or tied into hard knots. 

h ;��ma:rr:t:: Sec. 1438. When a mail bag is needed on a star route, it shall 
routes to order be ordered by the postmaster at the head office ( see sec. 1371) , bags and locks. and failure on his part to keep the route equipped with suitable 

bag and lock shall be reported to the Second Assistant Post
Elaster General, Division of Railway Mail Service. 

Repair of mall Sec. 1439. A postmaster at the head of a star route shall avoid bags. • . . .  • 
-to be avoided. the necessIty of havmg mall  bags repaIred locally by ordermg 

new bags before those in use become unserviceable_ ( See secs. 
1438 and 1440. ) 

-no a l l o w ance 2. The continued use of mail bags on star routes until they befor, when. 
come defective from natural wear shall be considered negligence, 
and may he deemed sufficient reason for disallowing any claim 
for credit arising from the repair of such bags_ 

-when permissi- 3. A postmaster w hose office is located on a star route may have ble. 
a mail pouch used on said route repaired ( no serviceable bag 

--allowa.nce for. 

being available to 'substitute in its place ) only when tIle same has 
been damaged by unusual accident in transit, or when it becomes 
necessary to replace a lock staple which has been cut to remove 
a defective lock as authorized by section 1452. Unnecessary re
pair of pouches, or the repair of sacks, shall not be made. 

4. The receipted bill for money paid by a postmaster for revah' 
of a mail pouch shall accompany his quarterly account as a proper 
voucher for the alJ owance of the money as paid and charged by 
him, said bill to be accompanied with a letter from the Fourth 
Assistan t  Postmaster General, Mail Equipment Shops, authorizing 
this expemliture_ The bill shall state clearly the nature and 
price of the work done_ 

f A. p plIi �a tlons Sec. 1440. All requests for mail bags of all styles in quantities, 
�to�.'\o a����ss. and requests for saddle bags for use on star, rural, and special 

routes, shall be addressed to the Second Assistant Postmaster 
General, Division of Railway Mail Service. 

2. All requests for mail bags for use on star, rural, and special 
routes, except saddle bags, shall be addressed as follows : 

From post offices in- To postmaster at� 

Maine, New Hampshire, Vermont, Massachusetts, and 
Rhode Island _ _ _ _ _ _ _ _ _ _ _  - - _ _  - - - - - _ _ _ _ _ _ _ _ _ _  - _ _  - _ - _ _ _ _ _ _ _ _ _ Boston, Mass . 

Connecticut, New York, New Jersey, and Pennsylvania . . _ _ _  New York, N_ Y .  
Georgia, Florida, .Alabama, Mississippi, and Louisiana . . _ '  _ _ _ _  .Atlanta, Ga. 
OhiO, Indiana, Kentucky; and Tennessee . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Cincinnati, Ohio. 
Michigan, Wisconsin, Illinois, Iowa, Nebraska, Wyoming, 

and Idaho_ . _ _ _ _ _ _ _ _ _ _ _ _  . _ .  _ _ _  . .  _ _ _ _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Chicago, Ill. 
Millnesotat-...North Dakota, South Dakota, and Montana . . _ _  _ _ St. Paul, Minn. 
Missouri Kansas, .Arkansas, Oklahoma, Texas, Colorado, 

New Mexico, and .Arizona _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . .  __ . _ _ _ _ _ _ _ _ _ _  St. Louis, Mo_ 
Utah, Nevadai California, Oregon].. Washington, and .Alaska_ San Francisco, Calif. 
Maryland, De aware, District of  \,;olumbia Virginia, West 

Virginia, North Carolina, and South Caroli:r:a. __ . _. _ _ _ _ _  . . .  Washington, D. C .  
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TITLE X.-TRANSPORTATION OF THE MAILS. 

( a )  The requisition shall state, if for a star ronte, the num
ber and terminal offices of the route ; if for a rural-delivery or spe
cial route, the name of office supplied. 

( b ) The style, size, and quantity wanted, and the reason why 
needed shall also be stated. 

§ 1443 

3. Separate locked pouches for offices on a star route shall not -extra pouches 
f 

. 
h h ·  d b h d' . . for star routes not 

be urnlshed, except w en ant OrIze y t e proper IVlSlon furnished, except. 
superintendents of the Railway Mail Service. 

Sec. 1441. Postmasters who�.e offices are designated as de- lUuil bag and . ' . . lock depositories. 
posltones for maIl bags and locks shall receIve each day all 
mail equipment addresRed to them, and render to the Second As-
sistant Postmaster General, Division of Railway Mail Service, at 
the end of every month an account, on form blank prescribed hy -to milke month· Iy reports. 
the department, giving the information indicated thereon. 

2. Mail bags and locks received for deposit shall be kept sepa- E q u i p m e n t ,  
rate and apart from the equipment in use for the current needs 

how kept. 
of a depository post office. 

3. Mail bags and locks in the several depositories shall be dis· �;� �: o�iJ!���' 
tributed on orders of the Second Assistant Postmaster General, 
Division of Railway Mail Service. Postmasters in charge of de- Exceptions. 
positories, however, may withdraw equipment, without special in-
structions, to meet the needs of their respective offices, and to 
meet emergency calls from other post offices which admit of no 
delay. 

Sec. 1442. All defective mail bags shall be promptly dispatched Defective bags. 
by mail to the Mail Equi pment Shops, 'Vashington, D. O. -where sent. 

2. Serviceable empty mail bags shall not be included in bundles -s e l' v i c e a b I e 
containing defective mail bags. ��;!ts tl:�ew��h. be 

3. Mail bags which have been mutilated as a consequence of Bags mutilated . . . . in consequence of depredatIOn upon the malls, however, shall accompany the report depredation. 
made to the nearest post-office inspector in charge, after which, 
when the case has been closed, or when the inspector has no fur-
ther use for them, they slmll be forwarded to the Mail Equipment 
Shops. ( See secs. 328 and 634. ) 

4. Mail bags sent to the repair shop shall be covered by plainly LaJ;>eling a n d  
addressed labels, the face of the label to be marked " Mail Equip-

markIng of bags. 
ment Shops, Washington, D. C.," and to show contents of bundle, 
the reverse side of label to bear the postmark of dispatching office 
or line and name of employee having the matter in immedia te 
charge. 

Sec. 1443. Any serviceable mail bag not actually required for 1 Surplus mall 
the regular dispatch of mails is surplus equipment. 

Jags .  

2.  Surplus mail bags shall not be held at any post office to meet -not t o  be ?eld 
possible emergencies unless specially authorized by the Railway 

for emergencIes. 
Mail Service. 

3. All surplus mail bags shall be dispatched daily by mail to -to ,?e dispat�h . . . . ed dally to deslg'· 
recelvmg points designated by the Railway Mail Service. Post- nated receiving 
masters and railway postal clerks dispatching mail bags shall points. 
obtain the necessary information as to points to which they should 
dispatch, in cases where they are in doubt, from the superin-
tendent, Railway Mail Service, of the division in which their office 
or line is located. 
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-labeling marking. a n d  4. Each sack contain i ng empty lliail bags shall be properly lab
eled, the face of the label to show the point to which shipment is 

being made and the contents of the bundle, the reverse side of the 
label to bear the postmark of dispatching office or line and name 

Defective mail 
bag·s. 

of the employee having the matter in immediate charge. 
5. Defec tive mail bags shall not be included in these dispatches, 

but shall be disposed of ns d i recteel in section 1442. 

Bags �elongillg Sec. 1444. Mail bags received from and belonging to foreiNn 
to forclgn cOlln- b 

trIes. countries shall be promptly returned empty, pursuant to the in-
--return of. ternational postal regulations ; and such bags shall not be used by 

Cord fastenors 
anl1 label cI1scs. 

postmasters or others. 

Sec. 1445. Corel fasteners and label cases which become de
tached from mail bags shall be forwarded by ordinary mail to the 

Fou rth Assistant Postmaster General, Mail Equ ipment S hops. 

Sec. 1446. Postal employees �,hall prevent, when possible, any 
Improper use of improper use or abuse of mail bao's and mail locks, and shall re-

hags and locks. b 

-to be reported. port every instance of which they may be aware of theft 01' il-
legal nse of such equipment. 

MAIL LOCKS. 

T e r m " mail Sec. 1447. The terill " mail locks " includes : locks." 
-w h a t  it i n - ( a )  The LA and double-star lock, which shall be used for 10ck-

�����\nd double illg pouches in which first-class mail  matter is conveyed and sacks 
star. il l which parcel post js conveyed. 
-rotary registry. ( b )  The rotary registTY lock, which shall be used at authorized 

post offices an d by postal employees specially authorized for 

locking pouches and sacks containing- registered matter only. 
-brass registry. ( C )  The brass ( star route ) registry lock, which shall be used 

-letter box. 

-special. 

Usc of mall 
locks. 
-restriction. 
-never sold. 

Requests for 
locks. 

-how to address. 

only wh ere specially authori zed b;y the Third A.ssistant Postma ster 
General, its principal use being at designated post offices on star 
routes to lock mail bags containing registered mail and ordinary 
th rough m ail. 

( d )  The letter-box lock, which shall he used for United States 
collection hoxes. ( Va rious kinds of padlocks and " insi de " or 

" a I'1'OW " loe-ks. ) 
( e )  Special mail locks, whidl shall be used when specially 

authorized. 

Sre sec. 894 as to registry dispatches ; sec. 9:11 as to cal'e of registry 
'Jocks and keys. 

Sec, 1448.  I\Iaj] locks shall be nse(l exclusively in the postal 
8ervice and shall not be diverted t o private or other uses, nor 
shall they be sold or otherwise d isposed of to private persons. 

Sec. 1449. All requests for mnil-pouch locks in quantities shn 11 
be addressed to the Second Assi stant Postmaster General, Division 

of Railway Mail Service. 
2. An requests fo1' mail-pouch locks for use ou star, rm'al, and 

specin l. routes ::.;l lall  be a<ldrcsse(l as provid e(l in section 1440, Ilfl.l'a
graph 2, in reference to requests for mail bags for star, I'm'al, 
and special routes, and give information· tha.t is required in sub
paragraph ( a) .  

558 



TITLE X.-TRANSPORTATION OF THE MAILS. § 1453 
Sec. 1450. Brass registry locks shall b e  used only on pouches _�:t�S�ri;��k�se_ 

dispatched to post offices to which the brass-lock system of ex-
change has been extended. 

2. A postmaster ""hose office is without a brass"lock exchange, -h 0 w treated 
receiving a pouch addressed to his office and secured with a brass when so used . 

registry lock, shall bp guided by sedion 1452. Shonld it be neces-
sary to forward the pouch unopened to the next office on the route, 
as provided for in section 1452, a letter of advice shall be trans-
m itted therewith by each dispatching office. 

See sec. 884 as to brass--lock pouch service. 
Sec. 1461. When a pouch of mail, in transit without lock, is Pouch without 

received at an office and the postmaster has no mail lock to put ���w treated. 
on it, he should lock such pouch with any safe padlock he may-
have and send the key in a sealed envelope by the carrier to the 
next postmaster, who, if he has no mail lock, shall use the same 
padlock on the pouch and forward the key i;n the same manner. 

2. The first postmaster who has a mail lock shall attach it to ;:�
.
pplYing; 0 f 

the pouch and immediately return the padlock to its owner. 
3. If a postmaster has no mail lock or private lock and key -credit for, - if p ur c h a s  e d by wi th which to secure the mail, he should purchase an inexpensive postma�tp.r. 

padlock and key. The bill for such lock and key should be pre-
sented, like other accounts, in his quarterly statement to the Gen-
eral Accounting Office if he desires credit for the same. When 
the price of a purclm sed lock and key is claimed and intended to 
he included in the " quarterly statement," such lock and key 
should be promptly forwarded, after discontinuance of its use, to 
the Fourth Assistant Postmaster General, Mail Equipment Shops. 

Sec. 1452. When a lock attached to a pouch can not be opened Defective loeks 
, on pouches. 

the lock staple may be cut and -another pouch and lock, if avail- -how treated. 
able, placed in service. If no other pouch is at hand, a new 
staple shall be affixed to the old pouch, to which a good mail 
lock, if available, can be attached, or, if necessary, a padlock, 
\1'hich may be pnrchased in accordance with section 1451. 

2. In case the foregoing provision can not be complied with at 
an intermediate office on a star or other route, the pouch shall be 
passed unopened to the next office on the route, and so on, if 
necessary, until it reaches a terminal office, where the postmaster -at terminal of· 
shall release the mail by cutting the lock staple, and either pro-

flee. 

vide a new staple and lock or another bag and lock, as above 
provided. 

See sec. 1437 as to treatment of mail bags with defective locks. 

Sec. 1463. Whenever a mail lock of any kind is found to be D�fect�y.e locks. 

defective in the slightest degree it shall be withdrawn imme-
-dIspoSItion of. 

diately from service. The defective LA and double-star locks shall 
1) (' sent by ordinary mail to the Mail Equipment Shops, Wash ing-
ton, D. C. All other defective locks shall be forwarded by regis-
tered mail v,rith a letter of advice to the Mail Equipment Shops. 

2. Defective mail locks which are returned to the department 
are not replaced unless accompanied with a requisition for good 
locks ill lieu of those defective. 
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§ 1454 POSTAL LAWS AND REGULATIONS. 

Surplus locks. Sec. 1464. .Any serviceable LA and double-star ordinary mail 
-double-star and . • 
rotary registry. lock or rotary regIstry lock not actually reqUired for the regular 

dispatch of mails is surplus equipment and shall not be held by 

any postmaster or transfer clerk to meet possible emergencies of 

the service without special permission from the department. 
-disposition of. 2. Surplus LA and double star locks shall be dispatched daily 

by offices of the first class, large terminal raihvay post offices, 
and railway post-office lines hy ordjnary mail, and the rotary 

registry locks daily by registered mail to points designated below, 

the pouch or package inclosing them in each case to show by 

postmark the name of the dispatching office. Offices of the second, 

third, and fourth classes anel small terminal railway post offices 
dispatching pouches of mail to railway post-office lines should 

include daily in these pouches all surplus LA, double star, and 

rotary registry locks. Offices of the second, third, and fourth 
classes not dispatching pouches of mail to railway post-office 
trains should send surplus locks daily to the nearet office making 

dispatches of mail in pOllches to rail way post-office trains. Locks 

must not be dispatched in catcher pouches when it can be a voided : 
( a )  From first-class offices, large terminal railway post offices, 

and railway post-office lines ending in Maine, New Hampshire, 

Vermont, Massachusetts, and Rhode Island to the postmaster at 
Boston, Mass. 

( b )  From first-class offices, large terminal rail way post offices, 

and railway post-office lines ending in Connecticut, New York, 
New Jersey, Pennsylvania, Delaware, and Eastern Shore of Mary

land and Virginia to the postmaster at New York, N. Y. 

( c )  From first-class offices, large terminal railway post offices, 

and railway post-office lines ending in Maryland, District of 
Columbia, Virginia, vVest Virginia, North Carolina, and South 

Carolina to the mail equipment shops, Washington, D. C. 

( d )  From first-class offices, large terminal railway post offices, 
and railway post-office lines ending in Georgia, Florida, Alabama, 

Mississippi, and Louisiana to the postmaster at Atlanta, Ga. 

( c )  From first-class offices, large terminal railway post offices, 

and railway post-office lines ending in Ohio, Indiana, Kentucky, 

and Tennessee to the postmaster at Cincinnati, Ohio. 

( f ) From first-class offices, large terminal railway post offices, 
and railway post-office lines ending in Michigan, Wisconsin, 

Illinois, Iowa, South Dakota, Nebraska, Utah, -Wyoming, Idaho, 

Nevada, Washington, Oregon, and Alaska to the postmaster at 

Chicago, Ill. 

( g )  From first-class offices, large terminal railway post offices, 

and railway post-office lines ending in Minnesota, North Dakota, 

and Montana to the postmaster at St. Paul, Minn. 
( h )  From first-class offices, large terminal rail way post offices, 

and rfrilway post-office lines ending in Missouri, Arkansas, Texas, 

Oklahoma, Kansas, Colorado, New Mexico, Arizona, and southern 

California to the postmaster at St. Louis, Mo. 

Ci ) From first-class offices, large terminal railway post offices, 

and railway post-office lines ending in northern California to the 

postmaster a t San Francisco, Calif. 
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TITLE X.--TRANSPORTATION OF THE MAILS. §1461 

Sec. 1455. Surplus brass registry locks shall be forwarded Surplus brass 
promptly, by registered mail, to the Fourth Assistant Postmaster 

registry locks. 
General, Mail Equipment Shops. 

Sec. 1456. Each application for letter-box locks shall be ad_ Ioc��� t t e r - box 
dressed to the Fourth Assistant Postmaster General, Mail Equip- -application for. 
ment Shops, and shall state explicitly the combination and num- ��t��id�ation to 
bel' of locks wanted and why they are needed. 

2. When letter-box locks are sent to an office, the card form ����1.t and in· 
of receipt and inventory forwarded therewith shall be filled in 
carefully and verified, and then returned to the Fourth Assistant 
Postmaster General, Mail Equipment Shops. 

3. Postmasters shall keep an accurate and separate account of ke"a�.
counts to be 

each combination of letter-box locks issued to their respective P 
offices. The inventory submitted by a postmaster shall account 
for every letter-box lock of the combination to which said in-
ventory refers with which his office is charged, and any dis-
crepancy must be explained by letter accompanying the inventory. 

4. Postmasters at letter-carrier offices shall keep on hand such -surplus num. bel' to be kept. 
letter-box locks in excess of the number of collection boxes in 
actual use as may be authorized by the department. 

5. Surplus letter-box locks shall be kept in a safe, or other se- �!�d� p 1 u s 11.1-
cure place, in the post office, and when any of them are issued 
to replace defective ones, the latter shall be returned to the de-

partment promptly in accordance with section 1453. 
6. All letter carriers should be expressly . instructed ( through --care of. 

the superintendent of carriers ) that it is forbidden ( 1 )  to put 
oil or grease in mail locks, ( 2 )  to pry open the case of such locks, 
( 3 )  to injure a letter box in order to remove a defective lock. 

7. The shackle of a letter-box padlock may be pried when it Is -�hac]{le may be prIed. 
on a letter box and can not be opened with a' key, but not until 
the carrier has properly reported the matter to the post office and 
a new key has been tried on the lock. Should it be necessary to 
remove a damaged " inside " · or Arrow street letter-box lock, 
a most satisfactory method is as follows : Carefnlly center the 
screws with a center punch, then drill a hole at least i inch deep, 
using a breast drill and a number 23 twist drill ; drive out the 
Rcrews with a drive punch the same size as the drill, then retap 
tlle holes with a Il; inch 32 pitch tap. If the foregoing method is 
not feasible, remove the screws hy any a vaiIable metllod that will 
not injure the lock or box. No attempt shall be made to open a 
h�tter box by the methods described until a new key has been 
tried in the lock 

8. In cold climates where trouhle is experienced from water -a I ?  0 h.o 1 and , gasolIne Inserted. 
freezing in locks, alcohol or gasoline may be injected into the 

locks to prevent. freezing or cause the ice to thaw. 

Sec. 145 7.  Mail locks Eillall not be repaired nor shall oil or Ropairs for-
grease be applied 'to them. bidden. 

Sec. 1458. Postal employees shall reclaim when possible and 
Locks in Im-, ' proper hands. 

transmit to the Second Assistant Postmaster General, Division of -to be reclaimed, 

Raihvay Mail Service, all mail locks found to be in improper 
hands or applied to any other than their lawful use. 
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§ 1462 POSTAL LAWS AND REGULATIONS. 

Locks. Sec. 1459. In case of theft or loss of a letter-box lock, or -thefts and loss • •  • to bc reported. theft of any other kllld of mall lock, a report, statmg the facts 
and circumstances relating to such theft or loss, shall be made 
immediately to the proper inspector in charge, and also to the 
Fourth Assistant Postmaster General, Mail Equipment Shops. 

MAIL KEYS A N D  SAFETY CHAIN S .  

T e r m " mail Sec. 1460. The term " mail keys " includes all  keys issued by 

��v�:t it i n- the department for use in connection with the mail locks referred 
eludes. to in section 1447. The ordinary mail keys in general use are 

known as LA and douhle-star keys. 
�Ian keys shall Sec. 1461. Mail keys shall be furnished to postmasters, postal ��IO��nlRbcd to clerks, and post-office inspectors, and such other subordinates of 

the postal service as may be authorized by the department to use 
them. 

Application for, Sec. 1462. Application for mail keys and safety key chains to bc addressc(l to whom. shall be addressed to the Fourth Assistant Postmaster General, 
Maii Equipment Shops, and prompt request shall be made for 
new keys which may be needed to replace broken, lost, or dam
aged ones. RC�CilrS l o r Sec. 1463. A mail key which is the subject of correspondence 

���I�ln� f�; m��i should be referred to by its number and combination. 
keys. 

Key number. 
Receipts f o r 

!,eyi'. 2. The form of receipt which accompanies every mail key issued 
for service shall be filled in and signed by the proper person and 
immediately returned to the Fourth Assistant Postmaster General, 
Mail Equ ipment Shops. 

:M a i l  
charged by 
bel'. 

k e y  3. Each mail key bears " a  different number. Every postmaster 
num-

or employee to whom such keys are intrusted shall be charged 
therewith and held to a strict account therefor. On the receipt 

Record to be of any such mail key by a postmaster he shall make a reconl, to 
](ept. be kept in his post office, of the date of its receipt, the number of 

the key, and its comb ination. In case of letter-box keys the com
bination shall be shown on the re�orc1. 

Receipts to be 4. Postmasters shall obtain and file in their o1iices receipts 

��;�I�l�� f r o  m from letter carriers for mail keys issued to them. 
Mail keys from 5. Postmasters shall acquaint themselves with the mail keys discontinued of-

charged to their respective offices ; and any other mail keys comfices, etc. 
ing into their possession from discontinued post offices, or other 
source, shall be forwarded promptly, by registered mail, to the 
Fourth Assistant Postmaster General, M:ail Equipment Shops, 
accompanied by a letter of advice. 

Sa.fe-keeping of Sec. 1464. Mail keys shall be kept with special care and shall mall keys. 
not be exposed to public observation nor allowed to pass into the 
hands of mail contractors, drivers, m ail messengers, or other 

To be kept on 
saiety chains. 

unauthOl'ized persons. 

2. Every mail key, excepting those furnished as extras, shall 
be kept attached to a safety key chain until the key is returned 
to the Fourth Assistant Postmaster General, Mail Equipment 
Shops. 
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TITLE X.�TRANSPORTAT'ION OF THE MAILS. § 1470 
3.  The LA a n d  double-star mail keys in use a t  post offices shall 

The L A  and double-star key i n ' 
be attached by means of a long safety chain and screw-eye to the use at post office�. 
receiving table or other fixture, having in view the safety of the 
key. 

4. Postmasters and other postal employees shall report to the 
Losses, etc. , to 

Fourth Assistant Postmaster General, Mail Equipment Shops, all 
b e \'eported. 

instances of loss or accident to, or of any unlawful or improper 
use of, mail keys which come to their knowledge. In all eases 
the combination, as well as number of key, shall be indicated. 

Sec. 1465. When extra mail keys are furnished for use in case� Use and care 
of emergency, they shall be locked in a safe place in the post office, 

of extra ke!s. 

accessible to only the postmaster and his assistant. 
Sec. 1466. No attempt shall be made to have a nail key 1'8- U n  s eniceable 

paired. 
m a i I keys and chains. 

�rail key not to 
be repaired. , 

2. If the only mail key in an office supplied by star, rural, or 13 a g s to hi: 
special route be broken, or is so defective as not to open the mail 

passed unopened. 

locks, the bags shall be passed nnope;ned to the next postmaster 
on the route with a written request that the letters for said office 
be delivered in a sealed package, by the mail carrier, until a new 
key can be obtained from the department. 

3. When a mail key of any kind is returned to the department, How to ret1ll'n 
it shall be addressed to the Fourth Assistant Postmaster General, keys. 

Mail Equipment Shops, and be forwarded by registered mail, 
accompanied with a letter of advice. Broken ( all parts ) ,  defec- D e f e c t i v e s ,  
tive, and stray mail keys shall b e  forwarded without delay. Mail 

strays, etc. 

keys and locks shall not be sent to the Post Office Department in -not inclosed. 
the same package. 

4. Safety key chains which are badly worn and endanger the Safety chai ns_ 
safety of mail keys shall not be used. 

Sec. 146 7 .  No mail key shall be transferred or exchanged ex- Mail keys not 
cept to a successor in office, nor loaned without special instruc- t

f
o b

d
e t r a nt s 

erre , exeep '. 
tions from the department. _ 

Sec. 1468. The failure of a mail key in apparently good condi- Proof of de
tion to open the mail-pouch lock for which designed ind icates that fecthe locks. 
the lock is defective, and the postmaster shall be guided by sec-
tion 1452. 

MISCELLANEOUS PROVISIONS. 

Sec. 1469. The Second Assistant Postma ster General, Division Equipment in 
of Railway Mail Service, shall submit to the Fourth Assistant ��e;��.��ceto be 
Postmaster General, Mail Equipment Shops, when requested, peri- made. 
odically such data as may be desired relative to mail pouches, 
sacks, and locks in the service. 

Sec. 1 4 70. Repairs to mail bags and mail locks shall be made R e p a i r s  to 
in the Mail EquipmeJllt Shop3 at Washington, D. C. ���

re 
a=:d:�ck8, 
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Authority to ape 
lloint. 

TITLE ELEVEN. 
RAILWAY }\trAIL SERVICE. 

CHAPTER 1. 
ORGANIZATION AND SUPERVISION. 

See. 1471.  Authority to appoint the following-named officers of 
the Railway Mail Service may be found in the statutes cited : 

General superintendent, R. S. 4020 ; June 17, 1878 (20 Stat. 
140) ; June 2, 1900 ( 31 Stat. 258) , appropriation act. 

Assistant general superintendent, April 16, 1890 (26 Stat. 56 ) .  
One chief clerk ( to be employed in the Post Office Department ) , 

April 16, 1890 ( 26 Stat. 56 ) .  

Nine division superintendents, June 17, 1878 (20 Stat. 140) . 

Two division superintendents, February 29, 1888 ( 25 Stat. 43 ) .  

One division superintendent ( to be assigned to duty at New 
Or leans, La. ) ,  May 27, 1908 ( 35 S tat. 413 ) .  

One division superintendent ( thirteenth ) ,  March 1 ,  1909 ( 35 

Stat. 660 ) , and subsequent appropriation acts. 
One division superintendent ( fourteenth ) ,  March 4, 1911 (36 

Stat. 1335) , and subsequent appropriation acts. 
One division superintendent ( fifteenth ) ,  August 24, 1912 (37 

Stat. 548 ) , and subsequent appropriation acts. 
Assistant superintendents, R. S. 4017 ; June 2, 1900 ( 31 Stat. 

259 ) , and subsequent appropriation acts. 
Assistant division superintendents, June 2, 1900 ( 31 Stat. 259 ) ,  

and subsequent appropriation acts. 
One assistant di"vision superintendent ( to be assigned to duty 

at New Orleans, La. ) ,  May 27, 1908 ( 35 Stat. 406 ) . 
Chief clerks, June 2, 1900 ( 31 Stat. 259 ) ,  and subsequent 

appropriation acts. 
Assistant chief clerks, June 5, 1920 ( 41 Stat. 1052 ) ,  and sub

sequent appropriation acts. 

�alarj('s of of· See. 1472. The annual salaries of officials of the Railway Mail fiClals, �allwllY Service shall be graded in even hundreds of dollars, as follows : iUall SerVIce. 
D· · · · $4 200 ' t d" 

. . 1920,  June 5 ;  IVISlOn supermtendents, at . , ; aSSlS ant IVlSlon superlll-
41 Stat. 1 050. tendents, at $3,200 ; assistant superintendents, at $3,100 ; assistant 

superintendent in charge of car construction, at $3,000 ; chief 
clerks, at $3,000 ; assistant chief clerks, at $2,500 : Provided, That 
the clerks in charge of sections in the offices of the division super
intendents shall be rated as assistant chief clerks, at $2,500 sal
ary, and the chief clerk in charge of car construction shall be 
designated as an assistant superintendent, at $3,000 salary per 
annum. 
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TITLE XI.-RAILWAY MAIl .. SERVICE. § 1478 
Sec. 1 4 7 3. The General Superintendent of the Railway Mail Dnties of G�n-

S . . h d '  1 I I d "  
eral S u p  e 1 1  n-

erVlCe IS c arge WIt 1 t le genera management an superVISIOn ten4lent. 
of the Railway Mail Service and the employees thereof. ���fc��gement of 

See sec. 12 as to other duties of General Superintendent ; secs. 459 to 
463 and 466 as to preparation of matter for mailing, to be under direc
tion of General Superintendent ; sec. 1275 as to establishment of new or 
additional railroad and railway post-office cur service. 

Sec. 1474. The Railway Mail Sen ice shall be d ivided into 15 th:�!�l��� l\1�1� 
divisions, each in charge of a d ivision superintendent. Service. 

Sec. 1475. The di viSion superintendent shall superi'ise the oP- lnt��vJ��t� !lnper. 
el'ation of the service and clerks assigned to his division ; see that -duties of. 
the Postal Laws and Regulations and all departmental orders 
are complied with ; prepare schemes of distribution and schedules 
for use as guides to the correct dispatch of the mails ; prepare 
semimonthly pay sheets and quarterly pay rolls showing the 
names of the employees and the amounts of salaries and travel 
allowances to be paid by checks issued by postmasters at division 
headquarters of the Railway Mail Service ( see sec. 210 ) ; make 
investigations ordered by the department, and of irregularities 
occurring within his territory, except losses ( see sec. 1576 ) , taking 
corrective action when necessary, and report upon all essential 
matters to the General Superintendent. 

Sec. 14 76. The assistant division superintendent shall aid the . Assistant dlvi
' . .  • • • • •  S10U sUllerintend

supermtendent III the conduct of all work mCIdent to the dIVISIOn, ent. 
perform such duties as may be assigned to him by the division -duties of. 
superintendent, and, in the absence of the latter, shall be in 
charge as acting superintendent. 

Sec. 1 4 7 7 .  The general superintendent may ass i g'n chief clerks C1 h i e f clerks, - aSR gnment. 
of Railway Mail Service at such points as he may deem advis-
able, and place them in charge of one or more lines or offices con-
stituting a district. Orders from a chief clerk to clerks under hi.s 
charge shall be obeyed as though emanating from the division 
superintendent. 

2. There shall be assigned to the office of a chief clerk an as- Assistant c!lief c 1 e r k s .  asslgn
sistant chief clerk and such additional clerks as m�y be found ment. 
necessary. 

3. Ohief clerks shall see that clerks under their charge perform Chief clerks, 
. . duties. 

all duties reqUIred of them promptly and thoroughly, that schemes 
and Book of Instructions furnished are kept corrected, and that 
all orders from the department and division superintendent are 
promptly executed. All irl'egularities, insubordination, ineffici-
ency, and lax morality coming to their attention shall be re
ported to the division superintendent. ,]�hey shall examine mailing 
clerks in post offices of the first and second classes where there 
are no superintendents of mails and perform such other duties as 
may be specially delegated to them. 

Sec. 1478. The Postmaster General may, in the disbursement of Terminal rail" 
the appropriation for such purposes, apply a part thereof to the wal92POos�

P
�����: 

purposes of leasing premises for the use of term inal railway post 41 Stat. 580. . 

offices at a reasonable annual rental, to be paiel quarterly, for a 
term not exceeding twenty years. 

2. Termillal railway post offices may be established at points c l  �oJ'�e Irrin6i��. 
where mails can be advantageously distributed or combined. The clerks. 
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§ 1479 POSTAL LAWS AND REGULATIONS. 

force at a terminal railway post office may include the transfer 
clerks employed to supervise the handling of the mails or to 
transfer registered matter, and such other clerks as may be 
necessary. 

Trave�in� ex· Sec. 1479. The ( general ) superintendent of railway mail service 
te���sa; 0 MC:�8i * * * shall be paid ( his ) actual expenses while traveling on 
Service. the business of the Department. 

1881, Mal'. 1 ; 2. ( The ) assistant general superintendent and chief clerks 
21 Stat. 37�. . ( will be ) paid their necessary and actual expenses while travel· 
26 �t��: ��� . 16 , 

ing on the business of the Department. 
1922, .June 19 ; 3. ( The ) general superintendent and assistant general superin-

42 
1
S
9
t:i' :��. 

14 . tendent, division superintendents, assistant division 8uperintend-
4 2 Stat: 125'2. ' ents, assistan t superintendents, and chief clerks, railway mail 

service, and railway postal clerks while actually traveling on busi
ness of . the Post Office Department and away from their several 
designated headquarters ( will be paid their actual and necessary 
expenses while traveling on business of the Department ) .  

Note. N01.'E.-Thp. foregoing ( except word s in parentheses) i s · quoted from 
the appropriation act for the fiscal year 1924, approved February 14, 
1923, and applies t o  that fiscal year only, but other appropriation acts 
for recent years contain a n  appropriation fer a similar purpose. The ·ex
pen ses of railway postal clerks while engaged in their runs can not b e  
paid from t h i R  appropriation ; it relates to expenses incurred while trav
eling under special orders. 

a n�
l:;el r:tV;:' Sec. 1480. In add�tion to the salaries provided by law, the 

postal �lerks. y Postmaster General IS hereby authorIzed to make travel allow-
1919, Feb. 28 ; ances in lieu of actual expenses, at fixed rates per annum, not 

40 Stat. 1195. exceeding in the aggregate the sum annually appropriated, to 
railway postal clerks, acting railway postal clerks, and substitute 
railway postal clerks, including substitute railway postal clerks 
for railway postal clerks granted leave with pay on account of 
sickness, assigned to duty in railway post office cars, while on 
duty, after 10 hours from the time of beginning their initial run, 
under such regulations as he may prescribe, and in no case shall 
such an allowance exceed $2 per day. 

Tra�'el expenses, 2. Substitute railway postal clerks shall be credited with full 
su���tut�;- 5 '  time while traveling under orders of the department to and from 
41 Stat'. 19;�. ' their designated headquarters to take up an assignment together 

with actual and necessary travel expenses, not to exceed $2 per 
day, while on duty away from such headquarters. When a sub
stitute clerk performs service in a railway post office starting 
from his official headquarters he shall be allowed travel expenses 
under the law applying to clerks regularly assigned to the run. 

CHAPTER 2. 

RAILWAY POSTAL CLERKS. 

ApPOINTMENT, GRADES, AND SALARIES. 

Appointment ; Sec. 1481. The Postmaster General may appoint railway posta] g!ades and . sala· clerks in such manner and of such respective grades and salaries rles of railway b 'd d f . th I . . 
h postal clerks. as may e provi e or In e annua apprOpl'latlOn acts for t e 

1912, Aug. 24 ;  service of the Post Office Department, for the purpose of sorting 37 Stat. 555. and distributing the mail in railway post offices, railway post
office terminals and transfer offices, and for service . in . the- offices 
of division superintendents and chief clerks, and as transfer clerks 
and such other services as may pertain to the Railway Mail 
Service. Such clerks shall be designated as railway postal clerks. 
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TITLE XL-RAILWAY MAIL SERVICE. § 1483 

2.  (a)  - Railway postal clerks shall be  divi ded into two classes, CI�ses, gl'ad�s, 
class A and class B and into six grades as follows : Grade on� salanes of raIl-, way postal clerks. 
salary, $1,600 ; grade two-salary, $1,700 ; grade thre�salary, 1920, June 5 ;  
$1,850 ; grade four-salary, $2,000 ; grade fiv�salary, $2,150 ; 41 Stat. 1050. 
grade six-salary, $2,300. And laborers in the Railway Mail Serv-
ice shall be divided into two grades, as follows : Grade one-sal-
ary, $1,350 ; grade two-salary, $1,450. 

( b )  In the readjustment of the service to conform to the grades 
herein provided, grade one shall include clerks in present grade 
one, grade two shall include clerks in present grades two and 
three, grade three shall include clerks in present grades four and 
five, grade four shall include clerks in present grades six and 
seven, grade five shall include clerks in present grades eight and 
nine, and grade six shall include clerks in present grade ten. 

3. Railway postal clerks on entering the service shall receiye Salary on en· 
the salary of the lowest grade. tel"ing service. 

1 908, May 27 ; 35 Stat. 413. 
4. Substitute railway postal clerks shall be paid the salary of �ay and p �·o· 

grade one for service actually performed during the first calendar batlOnal'?, penod 

f . 
h' 1 h 11 

. t h' b '  
. of substItutes. 

year o . serVIce, w IC 1 S a constItu e IS pro atIOnary perIOd, 1920, June 5 ;  
when, if his services are satisfactory, unless sooner appointed 41 Stat. 1050. 
a regular clerk, he shall be promoted to grade two and paid the 
salary of that grade for service actually performed until ap-
pointed a regular clerk. 

5. Service of clerks shall be based on an average of not exceed- I E/ �. � \ hours, 
ing 8 hours daily for 306 days per annum, including proper allow- �

c
:�' (s al y serv

ance for all service required on lay-off periods. Clerks required to 
perform service in excess of 8 hours daily, as herein provided, 
shall be paid in cash at the annual rate of pay or granted com-
pensatory time at their option for such overtime. 

6. Hereafter when t�e needs of the servic� require the employ- til��lfgre ������is 
ment on Sundays or holldays * * * of raIlway postal clerks at and holidays • •  
terminal railway post offices and transfer offices, they shall be 
allowed compensatory time within six days next succeeding the 
Sunday and within 30 days next succeeding the holiday on which 
service is performed, and that portion of the act approved July 
2, 1918, authorizing the payment for, overtime in lieu of compen-
satory time is hereby repealed. 

7. Hereafter railway postal clerks and substitute railway postal Deadheading. 

clerks shall be credited with full time when deadheading under 41 �it!�: 1r�o.24 ; . 

orders of the department. 
See sec. 210 as to payment of salaries and travel allowances to officials 

and employees of the Railway Mail Service. 
Sec 1482 All orio-inal appointments to the pOSition of railway Railway postal • • b clerks appoInted 

postal clerk shall be made bv the Postmaster General under the nuder civil-�en-

�ivil-service rules and regUla
'
tions. 

ice rules. 

2. And any vacancy in the regular force of clerks shall be filled Vacanc�es filled 
by appointment 

by the appointment of the first SUbstitute in the State entitled by of substitute. 
proper apportionment to the appointment. 

3. All vacancies in the substitute force shall be filled by certi- s\l�:�f:'���ielorc�.n 
fication of the Civil Service Commission from the Railway Mail 
Service register of the State in which the vacancy exists. 

S 1 483 
Certain pref-

ee. • In the assignment or transfer of clerks from the erence gIven In 
Railway Mail Service, however, preference shall be given to the the assignment 
persons honorably discharged from the military or naval service or transfer from 

who served in the 'Civil War and who are now serving as clerks the RaIlway Mail 
. . ServIce. 

on the railway mall cars III order that they may be transferred · 1906, June 2G ; 
to clerical service in the department or in the post oflices and 34 Stat. 474. 
relieved from service on said car.s as rapidly as  practicable, pro-
vided they are found to possess the business capacity necessary 
for the proper discharge of the duties of the offices to which they 
may be transferred. 
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Promotions !n S'eC. 1484. For the purpose of organization and establishing ::;!��: M it  11 maximl�m gra�es to which pr�motions may be made �uccess!vely, 
1920, .Tune 5 ; as herem provIded, runs now III class A and all termmal raIlway 

41 Stat. 1050. post offices an d transfer offices shall be placed in class A, and the 
remainder in class B. 

Road clerks. 2. Road clerks shall be promoted successively to grade three 
for clerks, and to gl;ade four for clerks in charge of class A, and 
to graoe five for clerks, and to grade six for clerks in charge of. 
class B. 

Terminal and 3. Terminal railway post-office and transfer clerks shall be transfer clerkR. promoted successively to grade three for clerks of whom general 
scheme distribution is not required, and to gTade four for clerks 
of whom general scheme distribution is required, and for clerkf{ 
in charge to grade five in terminals or tours or crews in ter
minals consisting of not more than 19 clerks or in . transfer offices 
or tours in transfer offices of not more than 4 clerks, and to 
grade six in terminals or tours or crews in terminals consisting 
of 20 or morei clerks and in transfer offices or tours in transfer 
offices of 5 or more clerks. 

O l e r k i n 4. A clerk in charge is defined as a clerk in charge of a rail-
�����ition of. way post office, terminal railway post office, or transfer office 

whether he performs service alone or has a crew of clerks un der 
his supervision, or of a tour or a crew within a tour of a terminal 
railway post office or transfer office. 

Clerks in divi- 5. All clerks assigned to the office of division superintendents or sio� superinter;o- chief clerks' offices shall be promoted successively to grade three, 
�fe\�'s �1�ces�hlef and in the office of division superintendent four clerks may be 

promoted one grade per annum to grade four, four clerks to grade 
five, and four clerks to grade six, and in the office of chief clerks 
one clerk m ay be prom ted one grade per annum to grade four, 
one clerk to grade five, and one clerk to grade six. 

Examiners. 6. Examiners shall be promoted successively to grade five and 
assistant examiners to grade four whether assigned to the office of 
divi sion superintendents or chief clerks' offices. 

Laborers. 7. Laborers shall be promoted to grade two after one year's 
satisfactory service in grade one. 

Successive pro- 8. Promotion shall be made ,successively at the beginning of the 
motions. quarter following a year's satisfactory service in the next lower 

grade. 
Rel>torations. 9. Whenever an employee herein provided for shall have been 

reduced in salary for any cause, he may be restored to his former 
grade or advanced to an intermediate grade at the beginning of 
any quarter following the reduction, an d a restoration to a for
mer grade or advancement to an intermediate grade shall not be 
construed as a promotion within the meaning o� the law pro
hibiting advancement of more than one grade within one year. 

Promot�ons re- 10. All employees herein provided for in automatic grades, who 
f:l:a\��ie��crease have not reached th� maximum grades to which they are entitled 

to progress automatIcally, shall be promoted at the beginning of 
the quarter following the completion of one year's satisfactory 
service since their last promotion, regardless of any increases in 
salary granted them by the provisions of this act. 

Arbitrary trans- 11. Hereafter when railway postal clerks are transferred from fer�917 Mar 3 . o n e  assignment t o  another because of changes in the service, their 
39 Stat. 1065. • salaries shall not be reduced b y  reason of such change. 

n��sf1rs. 24 . 12. A clerk of any grade of any classification of railway post 
37 Stat'. 5��: ' offices, terminal railway post offices, transfer· offices, or in the 

office of a division superintendent or chief clerk, may be trans
fen'ed and assigned to any classification of railway post offices, 
terminal railway post offices, transfer offices, or to an office of a 
division superintendent or chief clerk, under such regulations as 
the Postmaster General may deem proper. 
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TITLE XL-RAILWAY MAIL SERVICE. §1486 
13. Clerks in the highest grade in their respective lines or other Pro�otiom; to 

assignments shall be eligible for promotion to positions of clerks ���I!fa�� ���g:f 
in charge in said lines or  corresponding positions in other assign- clerks, and chief 
ments, and clerks assigned as assistant chief clerks and clerks in clerks. 
charge of crews consisting of more than one clerk, either assigned 
to the line, the transfer service, or to a terminal railway post 
office, and clerks in the highest grades in offices of division super-
intendents in their respective divisions, shall, after two years of 
continuous service in such capacity, he eligihle for promotion to 
positions of chief clerks in said division for satisfactory, efficient, 
and faithful service during the preceding two-year period, under 
such regulations as the Postmaster General shall prescribe. 

14. In filling POSitiOi1S below that of chief clerk no clerk shall Advance o nly 
be advanced more than one grade in a period of a year. one grade a year. 

15. Factors in determininO' the efficiency and faithfulness of a Fac!or? in de · b t e r m I n  I ng effi-
clerk are readiness and willingness in the performance of duty ; ciency, etc. 
capability, as shown by amount and accuracy of work done ; 

familiarity with and observance of rules and regulations ; regu-

larity in keeping up runs ; and knowledge of distribution and con-

nections. 

16. EliO'ibility for promotion to clerk in charge shall include C 1 e r Ie � . i n b charge, elIgIDr[-
all requirements of the precedi.ng paragraphs of this section, and ity for. 
the clerk must be especially adapted to the assignment and com-

petent to direct a crew to the best advantage. 

17. Eligibility for promotion to the position of chief clerk will O'i�iW:! ��ell:k. eli-

be based upon the following factors : Experience, record, efficiency, e> -

faithfulness, adaptability, impartiality, and capacity as a super·· 

visory officer. 

Sec. 1485. Railway postal clerks shall give bond to the United cle�;!���n���t81 
States, with good and approved security, in the sum of $1,000 

each, drawn in accordance with the form prescribed by the de-

partment. Each clerk shall pay the premium chargeable to him-
self promptly when due. Bonds shall be filed with the general 

superintendent. 

NOTFl.-This shall not apply to railway p ostal clerks who are assigned Note. to clerical du ties in which they do not huve access to the mails. 
ASSIGNMENT TO DUTY. 

Sec. 1486. All assignments of railway postal clerks to duty upon ASHigulll"lnt of 
lines and in offices shall be made by the General Superintendent. 

clerks. 
2. When emergencies arise, division superintendents may make -emergency. 

any assignment of clerks in their respective divisions which will 

be for the benefit of the service ; but such assignments shall not be 

for a longer period than 30 consecutive days, and shall be 

promptly repol'ted to the General Superintendent. 
3. When the necessities of the service require the temporary Temporary RR-

. 
f ' 1 1 1 k 1 d 

sigllments. 
asslgnment 0 an extra ral way posta c er to a crew, t 1e or er 

of assignment must, when possible, be in writing, and shall be -to Ire made hy 
presented to the · clerk in charge of the railway post office to ��.��. ��d�:. ac. 
which the clerk is assigned. This order shall be accepted as au- �

t
ePted as author

thority to admit the clerk to the car and assign him to duty. =--:teleg-raphic 0 r 
When it is impossible to give a written order, an or9.er by tele- ��al ao��e�'p �neuJ� 
graph or telephone or an oral one shall be accepted. when. 
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Run� not to be Sec. 1487. Division superintendents shall not extend the runs 
��n(le!tensions of clerks over extensions of railroads, or place them upon new 
or new lines. lines, without authority from the General Superintendent. 

ResilIence 0 f Sec. 1488. All clerks appointed to the Railway Mail Service 
postal clerks. and to perform duty on . railway post offices shall reside at some 

1895, Feb. 28 ; point on the route to which they are assigned ; but railway postal 28 Stat. 692. . . F b t . 1 
. h I 1912, Aug. 24 ; clerks appomted pnor to j e ruary twen y-elg lth, elg teen mn-

37 Stat. 556.  dred and ninety-five, and now performing such duty shall not 
-to be ?n route. be required to ehange their residences, except when transferred -exceptIon. to another line. 

ABSENCES FROM DUTY, LEAVES, ETC . 
.\ JI ll U It I and Sec. 1489. Substitute railway postal clerk�, temporary clerks, 

sick leave. and clerks employed jointly by the Post Office Department and 
Employees not railroad, steamboat, or express companies shall not be granted entitled to leave. 

annual leave or sick leave with pay. 
No annual leave 2. Clerks may not be granted annual leave in excess of that 

in excess of that accumulated to their credit at the rate of 1i davs a month until earned first year. oJ 
, . .  they have been i n  the service for one year. Clerks who have been 

Alway� for fis- in the service for one year or more may be granted their full 15 
���e��ar in which days' vacation at any time during the fiscal year when their serv

ices can best be spared. 
Sick leave. 3. Sick leave will be granted clerks upon satisfactory evidence 

of illness at the rate of 10 days per annum or pro rata of 10 days 
for the remainder of the fiscal year in which appointed. An 
employee making application for sick leave, if the period is for 
2 days or less, must accompany such application with a personal 
certificate or affidavit to the effect that during the period ' in 
question he was actually sick and incapacitated for tl1e per-

Physician's cel'- formance of his official duties. If the period involved is for more 
tificate. than :::: days, physician's certificate must also accompany the 

applica'jon. 
Annual leave 4. Employees who have been absent from duty for 60 or more 

not granted if cCdsecutive days immediately preceding the beginninG' of the employee absent I b 
over 60 days. fiscal year will not he granted annual leave of absence until 30 

days after their return to work. 
See sec. 26 as to employees of the Post Office Department ; sec. 45 as 

to statutes covering leave of absence of 'employees in the postal service ; 
secs. 48 to 50 as to lea.ve for mllitary duty. 

Clerks not to Sec. 1490. A railway postal clerk shall not absent himself from 
be absent wlth- . . . out permlslllon. hIS lIne, 01' exchange runs wIth a clerk on the same or any other 

Absence witb
out pay. 

line, without the written permission of the division superintend
ent or chief clerk ; nor shall a clerk leave his home during his pe
riods of rest without notifying the division superintendent or 
chief clerk of his exact whereabouts, so that he can be reached 
by letter or telegram. 

2. Leave of absence without pay may be granted by the chief 
clerk or division superintendent for periods not exceeding 30 
consecutive days and not exceeding 60 days in any one fiscal 
�'ear. Should further leaye be desired, special authority shall be 
obtained from the General Superintendent. 

See sec. 343 for authority to €!II1ploy substitutes. 
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TITLE XI.-RAILWAY MAIL SERVICE. § 1493 
SEPARATION S  FROM SERVICE A N D  REIN STATEMENTS. 

Sec. 1 491.  Resignations shall be sent to the General Superin- _�o,:i�:����:J: 
ten dent through the division superintendent, and as long prior to 
the date on which they are intended to take effect as possible. 
Clerks transferred to another branch of the service shall submit 
resignation from the Railway Mail Service. 

Sec. 1492. No person who has been discharged from the service C 1 e r k s dis
for causes affecting his character and standing as a clerk or a �::�fe�f �:ar:: 
citizen shall be employed as a substitute or in any other capacity. ��bs�f:u::s.act a

s 
Sec. 1498. Ex-Railway -Mail Service employees who were sepH- Reinstatement. 

rated from the service without delinquency or misconduct or 
against whom no charges were pending and whose records were 
good-free from all objectionable features-and who had evinced 
a disposition to readily comply with all instructions of the depart-
ment, may be considered for reinstatement within one year, at 
the discretion of the appointing officer. 

2. When the Civil Service Commission and the appointing officer limft� i gi b i ]  i t y  

are i n  agreement that the public interest requires such unusual 
action, the commission may authorize waiver of the one-year limit 
herein prescribed under the following time limitations :  Two years 
where service has been two years but less than three years ; three 
years where service has been three years but less than four years ; 
four years where service has been four years but less than five 
years ; and five years where service has been five years or more. 

3. When vacancies exist and experienced employees are needed, Grade. 

a former railway postal clerk may be reinstated at one grade 
below that which he held when he resigned from the service, pro-
vided that he had not been formerly reinstated. A clerk who has 
resigned hvice may be reinstated two grades below the salary he 
was receiving at the time of his second resignation, and if he has 
resigned three times, three grades below the salary he was receiv-
ing at the time of his third resignation : Provided, That former 
employees of grade 1 may be reinstated at that grade : Provided 
further, That where the records show that a clerk resigned on 
account of illness or was dropped without prejudice at the expira-
tion of one year's leave on this account, he may be reinstated at 
the same sa lary he was receiving at the time of his resignation 
with all seniority rights. 

4. Clerks who have been appointed or transferred to some other Retransferll. 
branch of the postal service and who apply for return to the 
Railway Mail Service may be reappointed Qr retransferred at 
their former grades, but not above grade five, and seniority will be 
at the foot of grade. If a clerk is reappointed or retransferred 
within one year, he may return at the foot of the grade to which 
he would have been automatically promoted had he remained in 
the Railway Mail Service. 

5. A person honorably released from the active military or C i.v il a n d  
naval service o f  the United States after service i n  the Civil War �t:n�Sh Wa.r Yet
or the War with Spain, or his widow, or an Army nurse of either 
war, separated prior to July 18, 1918, from the competitive classi-
fied service, may be reinstated in the department or independent 
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INSERT No. 245. ORDER No. 4738. OCTOBER 2, 1 926. 
Paragraph 4, section 1489, Postal Laws and Regulations, is amended to read as 

follows : 
" Sick leave with pay shall be granted olerks, up on satisfactory evidence of 

illne s , at the ra.te of 10 days a year, exclusive of Sundays and holidays, "to he 
cnm ulative , but no sick leave with pay in excess of 30 days shall be grant�d 
during any one fiscal year. When an employee is attended by � pbr'cin.!l 
dnri ng the period of his illness, and in other cases where deemed advisahle to 
protect the interests of the service), he shall furnish a physiciall 's certificate with 
his application for sick leave. " (i::5ee sec. 45,) 
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establishment from which separated without time limit. If sepa
rated on or after July 18, 1918, reinstatement may be made within 
five years from the date of separation. 

Veterans World 6. A soldier, sailor, marine, or Army nurse of the war with Ger-
War. many formerly in the competitive classified service may be re

instated in any part of the competitive classified service within 
five years from the date of honorable cessation of active military 
service if he has the required fitness to perform the duties of the 
position to which his reinstatement is sought. After expiration 
of the five-year eligibility period such person may be reinstated 
only in the department or independent establishment from which 
he had been separated within the preceding five years. Any per� 
son with similar military service who was appointed subsequently 
thereto and. who has been separated may be reinstated within five 
years in the department or independent establishment from which 
separated. 

Widows of vet. 7. The widow of a veteran {)f the war with Germany formerly 
erans World War. in the competitive classified service who was the wife of such 

veteran while he was in the military service may be reinstated 
in any part of the competitive classified service within five years 
from the date of cessation of her husband's military service by 
death or otherwise without discredit. 

R e i  nstatement 8. The question of reinstatement is one of administrative dis� 
���:n����t 

to b e cretion, and not to be granted except when consistent with the 
interests of the public sei'vice. ( Opinion of the Attorney General, 
August 27, 1902. ) 

Uniform. Sec. 1494. ( Railway ) postal clerks * * '." shall not be re--
1879. Mar. 3 ;  qui red to wear uniform other than a cap or badge. 

20 Stat. 357. 
Badge. 2. The railway postal clerk's badge shall be in such form as 

-where worn. 

-care. 

�record. 

may be prescribed by the Postmaster General. 
3. Every railway postal clerk, except those assigned to clerical 

duty in offices of superintendents and chief clerks, shall wear this 
badge on the outside of the outer garment, over the left breast, 
during the entire time he is on duty. 

4. Clerks shall keep their badges in .good condition and tUrn 
them in with other Government property when leaving the serv
ice. A record of all badges, with the names of the clerks hold
ing them, shall be kept by each division superintendent or chief 
clerk. 

CaliI' 
tious. 

examlna.- Sec. 1495. Railway postal clerks shall be examined from time 

Offenses. 
·-discipline for. 

-reports. 

to time upon the official schemes of distribution furnished them, 
the connections of trains and such other instructions and orders 
as relate to the service ; also at least once a year as to their 
knowledge of the Book of Instructions for 10 consecutive years, 
after which they shall be examined thereon at least once in 
three years. 

Sec. 146ft The Postmaster General may withhold promotion 
from, suspend, reduce, or remove any railway postal clerk for 
dereliction of duty or misconduct. 

2. Violations of the regulations by, or misconduct of, railway 
postal clerks shall be reported to the division superintendent, 
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who will if necessary transmit such report, with his recommenda
tion thereon, to the General Superintendent. 

§ 1502 

3. Whenever a clerk commits an offense o f  such a serious char- -serious. 
acter as seems to warrant immediate removal, the division super
intendent may temporarily suspend him and submit the case to 
the General Superintendent. 

4. Superintendents shall not suspend clerks, except in cases Suspensiolls, ap
referred to, without the approval of the General Superintendent. proval of. 

Sec. 1497. When a railway postal clerk is subpmnaed to attend Clllrks sobpoo
court, as a witness for the Government, his salary shall continue, �:e��t::rs::��: 
and he will be paid by the United States marshal his necessary court. -salary to con
and actual expenses incurred going to and returning from and tinue. 
while in attendance on the court, such expenses to be stated in be"e;fid�ses of, to 
items and sworn to. ( See R. S. § 850. ) 

2. When clerks reside at the place at which the court is held 
they are not entitled to expenses. 

3. While clerks are in attendance at court as witnesses for the 
Government substitutes may be employed to keep up their runs. 

4. A clerk subpcenaed as a witness for the Government by a Certificate 01 
court shall furnish an official certificate of the qualified officer of court. 

the court issuing · the subpcena, showing the number of days and 
dates on which the clerk was in attendance on the court. 

Sec. 1498. Railway postal clerks are exempt from arrest on Clerks exempt from arrest on 
civil process while on duty. civll p r o  c e 8 8 ,  

See sec. 4 7  a s  to militia. duty. when. 

SeC. 1499. Railway postal clerks are required to pay their just Debts of post
and honest debts. When a complaint regarding indebtedness of a 

al clerks. 

clerk is received, the division superintendent or chief clerk shall 
acknowledge its receipt to complainant and then advise the clerk 
thereof, ascertaining his intended action in the matter, and in-
form the complainant accordingly. Should a dispute arise as to 
the validity of the claim, the matter shall be adjusted between 
the interested parties or by a court. ( See sec. 57. ) 

Sec. 1500. On the resignation or removal of a railway postal H o v e r n m o u t  
clerk h e  shall turn over t o  the division superintendent or chief rl�:::dtYlu tonp:: 
clerk the mail keys. photograph commission. badge. and all other resignatiol).. re
property and records belonging to the Post Office Department in 

moral, etc. 

his possession ( including all records of registered matter ) .  In 
case of extended suspension he shall in like manner turn in his 
keys, commission, and badge. ( See sees. 1617 and 1619. ) 

CHAPTER 3. 
RAILWAY POST OFFICES, 

MANAGEMENT AND CARE OF RAILWAY POST OFFICES AND MAILS. 
Sec. 1501. All railway postal cars and mail apartments in cars Railway post 

and steamboats in use for the distribUtion of mail matter in �pC�� t a l cars, 
transit shall be designated as railway post offices. etc . ,  designated 

Sec. 1502. Railway postal clerks shall thoroughly examine their aSExamillutioll of 
cars upon entering and before leaving them to see that no mail ��t;:\�:�s'to be 
has been or is left therein. left therei n. 
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-nor · locks, ex
("('pt. 

Care of cars. 

POSTAL LAWS AND REGULATIONS. 

2. Mail locks shall not be left in postal cars, except to secure 

drawers and closets or the car itself when this is a matter of 

necessity. 

Sec. 1 503. Railway postal clerks shall not deface or injure the 

postal cars or other property of the railroad company. Oars shall 

be kept clean and in orderly condition. Waste paper or twine 

shall not be thrown upon the floor or permitted to lie about. 

Clerks shall not expectorate upon floor or walls of car or in the 

waste sack, nor deposit any foreign matter in the latter ; nor • u se the water cooler for refrigerating purposes. 

Use of lights. 2. Oare and economy shall be exercised in the use of lights. 
e 1 e r k I n Sec. 1504. Where two or more railway postal clerks are as-

���if�8. signed to duty in a crew, one shall be deSignated as clerk in 

charge. He shall have charge of the car ( or cars ) ; be account

able for all property belonging in or pertaining thereto ; keep in

formed of the mail space authorized and needed on his run and 

advise hi s chief clerk whenever an economy therein appears to be 

possible ; require each clerk of crew to comply with all instruc

tions, regulations, and orders relating to the service ; have all re

ports made ; see that all mails are propp,rly made up and dis

patched, special care being given to local exchanges, and that 

registered matter is carefully handled and safeguarded ; that the 

clerks use their utmost endeavor to complete the distribution. 

The remaining clerks of the crew shall obey the orders of the 

eIerk in charge. 

-c o r r e s p o n d - 2. Correspondence relative t o  service performed b y  the crew 
ence. :'>lmJ J ,  when practicable, be- sent to the clerk in charge for attention 

and report. 

Absence from Sec. 1505. Olerks shall not leave their cars during a run ex� 
postal cars. 

cept for meals, or for purposes of urgent necessity in the interests 

of the service, and then only for brief periods. 

-1 0 C k i n  g of 2. Clerks shall keep the doors of their cars locked, especially 
doors. 

end doors, and particularly at nighttime. They shall not leave 
the car without locking it unless another clerk is left on duty 

tllerein, except for the purpose of collecting from letter boxes 

which are in full view of the car door. 

AdmissIon t o  Sec. 1506� Olerks in charge shall not admit unauthorized per
�:��ltay post of-

sons to railway post offices, transfer offices, and terminal railway 

post offices. 

-unant h o r i z e d  2. Only the following persons shall be permitted to enter rail

r��?��d�ot to be ''" '-IS post offices : The Postmaster General, Assistant Postmaster 
-who may be. General, officials of the Railway Mail Service, and post-office in-

Admits . 
. -duration' of. 

spectors upon the presentation of their commissions or proper 

credentials, clerks actually on duty, transfer clerks and terminal 

railway post-office clerks in the performance of their official duties 

only, such as supervising the loading and unloading of mails and 

receiving and delivering registered matter, conductors and other 

railroad employees in the performance of their official duties only, 

and those presenting admits properly signed. Such admits are 

good only during the period for which issued. If an admit is pre

sented which has become void, it should be taken up and for-

warded to the division superintendent. 
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3. Admits issued to railroad employees shall be honored only on -to railroad em

mail trains not provided with a baggage car or coach, except as b�oh���r��en to 

heretofore noted. 
4. An admit shall not entitle the holder to transportation. -not g o o  d for 

'Vben any person is riding in a railway post office upon an admit 
transportation. 

the clerk in charge shall notify the conductor of tbe train.  

5.  Annual admits will not be taken up,  but tbeir number and -annual, to bf> 
. . notcd on trip re-

the full name of the holder and the pomts between WhICh he rode port. 
shall be noted on the trip report. 

6. Railway postal clerks not on duty, though accredited to the Clerks off duty 
line over which they are passing, are not entitled to enter or ride ��i\te�� be ad

in the railway post office without special authority. However, -except. 
clerks who work one way only and are deadheading back to initial 

pOint of run shall be permitted to ride in mail cars and their 
names shall be noted on the trip report. 

7. In actual emergencies clerks who are deadheading to and Extra duty re
from their homes may be called upon to perform extra duty by 'lui red o! clerks . deadheadmg to 
the clerk in charge, and in such cases their names shall be noted and from their 
on the trip report, showing the points between which duty was homes, when. 

p�rformed. (See secs. 1486 and 1507. ) 
8. Conductors and other railroad employees are not allowed to Admi!)sion 0 f 
t 'l t ffi t " th d' h f th " ffi ' l conductors a n d  en er rat way pos 0 ces excep III e ISC arge 0 elr 0 CIa ra ilroad employ-

duties, and when they have attended to such duties they should ees. 

immediately leave the car. 
Sec. 1507. Whenever a railway postal clerk becomes unable Illness of clerk 

from any cause to discharge his duties, the nearest clerk available whIle on run. 
may be called upon for assistance and he should promptly respond ; 
but such cases must be confined to those of absolute necessity, the 
occurrence noted on trip report, and special report also made. 

Sec. 1508. In the distribution of mail and other work to be All clerks of 
done every clerk of a crew shall do his full share and must assist �n�flew ��r:SSi�: 
other clerks until all work is completed. done. 

Sec. 1509. All employees shall use the utmost vigilance in pro- Guarding t h e 
tecting the mails under their charge, especially where there are ��IlS. vigilance 
transfers involving considerable trucking between depots, wagons, 

or trains. Mail shall not be exposed to inclement weather or 
depredation, day or night. 

2. Whenever clerks become aware that the mails are so exposed Report of ex
posure. 

they shall safeguard them if possible, and note the fact upon 
their trip reports. 

See sees. 1291 and 1292 as to care of mails arriving and departing at 
late hour of night, etc., by railroad companies. 

Sec. uno. The railway postal clerk who takes charge of tbe Clerk shall ae-
. 

d 
. 

h 11 f 
" .  . company regis-

reglstere mUll s a accompany the same to and rom ImtIal and tered mall, when. 
terminal post offices of his run unless otherwise specially author-

ized. When accompaQying the mail on regulation wagon he 

shall see that it is securely locked, and on other than regulation 
wagons he shall sit in such a position as to be able instantly to 

detect the loss of a pouch or sacl{. ( See sec. 1570. ) 
2. In crossing a ferry, being caught in street blockade, or other . Crossi ng fer· 

hindrance, or while mail is being trucked between office and 
nes, etc. 

"Wagon, or wagon and train, clerk if riding shall alight and keep 
mail under constant surveillance. 
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§ 1511 POSTAL LAWS AND REGULATIONS. 

mnt{������ t o  Sec. H,ll. When an accident occurs to a mail train, °che clerk 
-how to be re- i n  charge shall at once make full report through the chief clerk 
�)orted. to the division superintendent. The report shall include the fol-

lowing : Extent of injury to clerks and mail, place of occurrence, 
date, hour, cause, extent or delay, speed, numbel.· , and consist 01' 
train, class of each car, whether storage end of mail car is run 
next to engine, to what extent each car in train was damaged ; in 
case of fire state how and whete it originated, and if practicable 
the origin or destination and character of any mail that may have 
been lost, damaged, or destroyed-this report to be in addition 
to notation on trip report. 

Death, serious 2. In case of loss of life or serious injuries to clerks, or if mails injury destruc- . .  tion of mail, etc. , are destroyed, a brief telegrapluc report thereof shall be made 
�r�� reported by to the division superintendent and chief clerk, but this shall not 

relieve such clerk from making a full report in writing to the 
division superintendent. 

WJ:en division 3. When circumstances warrant the division superintendent supenntendent to ' 
wire General Su- sball make telegraphic report to the General Superintenden t. perintendent. 

CJare of mail 
keys. 

CARE OF MAIL EQUIPMENT AND OTHER PROPERTY. 

Sec. 1512. Railway postal clerks when carryIng a mail key 
shall always wear it securely attached to their clothing by the 
safety chain. ( See sec. 1464. ) 

Mail l�eY8 in 2. Every railway postal clerk shall hold his mail key so long as 
�1�11(��S S l O  n of he shall continue to be connected with the same chief clerk's dis-
fut�a�eh�\��f��� trict, unless otherwise directed_ 
-not to be trans- 3. Mail keys shall not be transferred or exchanged except as 

!��t�d, 
etc. ,  ex- provided by regulations, nor loaned without special instructions 

from the division superintendent or chief clerk. 
;-��n b

eci�I���eda�� 4. When a railway postal clerk makes application for leave of 
sent over 60 days. absence for 60 days, he shall turn in his mail key and badge to 

the division superintendent or chief clerk, who will give a re
ceipt therefor and take charge thereof while the clerk is absent 
from duty. 

f Wt or11 all II de· Sec. 1513. When a mail key is worn and becoming defecti
.
ve, ec Ive keys. . . 1 b '  1 f t t' th b f -report of, to su- tlmely notice s Jall e given of t le ac , sta mg e num er 0 

��;�,e�!�:,\o be the key. A new key will be furnished to the clerk, who shall re-
furnished.' turn the old one to the division superintendent. 

I Damaged mail 2. Railway postal clerks shall promptly send all damaged or de

�k�'ys, 01' broken fective mail keys with broken parts, if any, to the division super

f:I:��d tOto bedi�t intendent with an explanatory letter. 
sion superintend- See secs. 1457 and 1466 prohibiting repairs to mail locks and keys. ent. 

Disposition of Sec. 1514. Mail keys received from di�continued, post offices or 
:o�i�� i: �etg'lIf:�; elsewhere shall not be retained, but shall be promptly forwarded 
manner. to the division superintendent with a full report of the facts in 

relation thereto ; when known, the name and address of the per
son from wh

'
om the key was received shall be given. 

Mail bag;; l)c- Sec. 1515. When a pouch or sack becomes damaged in tran�it 
f:����sltll1tlged to such an extent as to jeopardize the safety of the mails, the 

contents shall be transferrerl to another bag and the damaged 
bag forwarded to the Mail Equipment Shops, the clerk noting on 
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TITLE XL-RAILWAY MAIL SERVICE. 

trip report cause of the damage, if known. If the sack is of for
eign origin, both the sack and contents shall be inclosed in a do
mestic sack labeled to the exchange office through which the mail 
is due to be dispatched. 

§ 1521 

Sec. HilS. Railway postal clerks must not carry a n  excessive Snrplns equip. 
amount of equipment and shall promptly dispose of all surplus. went. 
The use of damaged equipment is prohibited. 

2. All surplus pouches, sacks,
. 
and locks shall be forwarded to -disposition of. 

the depository designated by the division superintendent. Pouches 
and sarJrs shall be carefully examined to see that no mail is left 
therein, and be properly labeled to show by whom made up, and 
the number and kind of pouches or sacks inclosed. If possible, 
the different sized sacks and pouches shall be packed separately. 

3. Empty equipment in transit to a depository or the Mail Equip- Equipment in 
ment Shops shall be forwarded intact to the place of address, un· ����:!

r
;Jt ;?

th�e 

less it becomes necessary to use it. If only a portion of a bundle 
is used the clerk shall forward the remainder under his own 
label. 

4. Railway postal clerks shall note on trip report the receipt Report of ex

from any local office or other source of an excessive amount of cess.ive amount of 
eqUlpment. 

equipment. especiaJly catcher pouches. 
Sec. 1517. The use of hooks in handling mail bags is fo1'- Use of hookl'l 

bidden. forbidden. 
See sees. 1434 and 1437 as to use and mutilation of mail bags. 
Sec. 1518. Oard slide labels used for labeling rotary-lock C8.l'd label!l. 

pouches and sacks and brass-lock pouches shall under no circum- -not to be de

stances be mutilated or destroyed, but shall be returned by first faced. 

mail under official cover addressed to the office of origin. 
Sec. 1519. Waste paper and twine shall be preserved and an::;i

t
n�. 

papllr 
turned in at the terminal post office in a special sack furnished 
for that purpose. Before being dispatched it shall be carefully 
examined and labeled " Waste," using a slip of clerk in charge, 
properly postmarked. 

2. Due economy shall be observed in the use of twi ne. When Economy in u�e 

conditions permit it shall be reused. When any is left in car, it 
of twine. 

shall be locked in a drawer or other receptacle. 

GENERAl, PROVISION S. 

Sec. 1520. Every railway postal clerk, when on duty, sha ll In s t r netioDR, 
carry photograph commission, the Book of Instructions, copies of �!::�:, :o

tc�arrv 
any special orders issued for his gui.dance, schemes of his distl'i- copy of. 

. 
bution, and copies of such schedules of mail trains as .may be 
necessary. The clerk in charge of the train, and clerk in charge -c I e [ k s i n 
of each car, when there is more than one cal' on a train, shall in 

��a�.ge, in addi

addition to the above c�rry the Official Postal Guide for the cur-
rent year. Railway postal clerks will see that letter cases and -I e t  t e  r c a s e g  

k I b 1 d 
. 

d ' th ffi '  1 d' 
a n d  paper racks 

paper rac s are a e e III accor ance WI 0 CIa IagramS. properly labeled. 
Sec. 1521. Railway postal clerks shall notify their division Changes a n d 

. t d t h' f 1 l� f 11 h 
. 

h d I errors in ached-superm en en or c Ie c er \. 0 a c anges III sc e u es or run- ules :<nd guides. 
ning of trains upon their respective lines, or of errors in pub- - [  e p 0 [ t  of, to 
Ushed schedules and Official Postal Guides. 

superintendent. 
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O r  d e r books Sec. 1622. A file of division general orders, as well t�S svecial 

b� e�e:::l::J� to 
orders, will be kept at certain designated points, in which nothing 
but official matter shall be posted. Clerks immediately before de
parture and after arrival shall examine these order books and 
obtain all communications addressed to them. 

Official notices. 2. Official notices only may be posted in postal cars, transfer -where posted. 
offices, and terminal railway post offices. 

C o n  s t r u i D g Sec. 1623. Whenever there is doubt as to the meaning of any 
regulations. 

regulation, the division superintendent or chief clerk should be 
consulted. 

ni��i�:!.
commu-

Sec. 1624. Each railway postal clerk �hall date and sign with 
-"":repJies to. his official signature and promptly dispatch replies to all official 

--£ignatu\'e to. 

Oftlelul tele
grams. 

Form of. 

inquiries and other communications. 
part of the clerk's official signature. 
made thus : 

John Doe, 

The name of his line is a 
The signature should be 

Clerk, N. Y. & Chi. R .  P. O .  

See. 1 625. Clerks shall make official telegrams as brief as may 
be consistent with clearness. The following form IS illustrative : 

CHESTER, V '1'. , F'eb'nw.1'!1 1, 192:t. 
SUPERINTENDBNT RAILWAY MAIL SERVICE, 

Bost on, Mass , :  
Alburg-Boston train ten derailed near Ludlow noon to-da y .  ,Toh nson 

severely, Sheffield slightly, injured ; car badly damaged, mail safe. 
Official business. 
Charge Government rate. 
Railway Man Service. 

Dom, OZet·k. 

Night. 2. Advantage shall be taken of the night service, when it will 
serve the same purpose as a " fast " message, marking the message 
•• Night." Clerks when filing official messages for transmission 
shall show, upon request of the te,legraph office, traveling commis
sion or badge for identification purposes. 

Personal to be 3. Telegrams shal l not be sent except in urgent cases, and when 
r repaid.  of a personal nature shall be prepaid. Telegrams asking that runG 

be provided for or leave of absence granted and replies thereto are 
personal and shall be paid for by applicant at commercial rates. 

Clerks must not Sec. 1626. Lay-off periods shall not be utilized by clerks for 

�.��l�e�s�n other the purpose of engaging in business for profit either as principal 
or as agent for others, nor should they overtax their physical 
strength so as to prevent their being in a refreshed condition 

-n 0 t to carry 
freight on cars. 

Smoking. 

-in storage cal'S 
prohibited. 

when resuming active duty. 
2. The carrying of freight in railway postal cars or traffic in 

merchandise by clerks while on duty is strictly prohibited. ( See 
sec. 755, ) 

Sec. 1527. Clerks shall not smoke while receiving mail from the 
public or while loading or unloading mail or visiting letter boxes. 
Smoking on duty is a privilege and not a right, and shall not be 
indulged in to the detriment of a clerk's work or the discomfort 
of nonsmoking employees. 

2. No person shall smoke or carry lighted cigars, cigarettes, or 
pi pes in ma il storage cars while same are being loaded, unloaded, 
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01' while in transit. Railway PQstal clerks and transfer clerks 

shall prevent any viQlatiQn Qf this regulatiQn. 

§1536 

Sec. 1028. Railway postal clerks shall remain Qn duty the Clerks to re
whQle length Qf their allQtted runs and shall nQt exchange runs ::�fn :n e��!! 
withQut authQrity. When Qff duty they are expected to' · prQtect run. 
any run that they are advised is vacant. . ��� 

r;:�s�ect va-
Sec 1029 Clerks in charge Qf railway post Qffices shall keep Postage stamps. • • --clerks to keep 

Qn hand a supply Qf l-cent and 2-cent postage stamps fQr the supply for sale. 
accQmmQdatiQn Qf the public at the car ; and such stamps shall 

nQt be SQld fQr mQre than their face value. 

Sec. 1030. Railway PQstal clerks shall Qbserve in their Qfficial cle�:s� d u c t of 
interCQurse with the public and with Qne anQther the strictest -must be cour
cQurtesy, and endeavQr, by active and intelligent effQrt, to' prQ-

teous. 
mQte the interest Qf the service. DiscussiQn and IQud talking 
when at wQrk shall be aVQided. 

Sec. 1031. Railway PQstal clerks shall nQt use intQxicating In t OX i c ating 
liquQrs when Qn duty, and the frequent and excessive use O'f the ��S�r�'f, on duty 
Same while Qff duty will be sufficient cause fQr dismissal frQm the prohibited. 

. -excessive use of, 
SerVICe. off duty. 

Sec. 1032. PQst-Qffice inspectQrs presenting prQper credentials Post-office in· 
shall be given such Qfficial assistance as they may require, and ���t�s'giVen as
the fact that a post-Qffice inspectQr is Qn the train 0'1' has ridden liiistance. 
thereon shall nQt be cQmmunicated by a. railway PQstal clerk to' 

' 

any persQn whatever at any time, either during 0'1' after the run. 
Entry Qf the fact shall nQt be made Qn the trip repQrt 0'1' the rec- -presence of, on . train not to be 
ocd Qf the arrIvals and departures. reported. 

2. The presence Qf a supervisQry Qfficer Qf the Railway Mail Supervisory of-. . flcer of Rail way 
Service in the car shall be nQted Qn triP repQrt unless lllstruc- Mail Service, pres-
tiQns are given to' the cQntrary. ence of, on train to be reported. 

-except. 
Sec. 103.3. NO' infQrmatiQn shall be imparted cQncerning mail I nf o rm ation 

matter passing thrQugh the hands of railway PQstal clerks in the ::tt���ing mall 
discharge Qf their duties, except to' persQns whO' are entitled -not to be given 
theretO' under the regulatiO'ns. (See sec. 508. ) :��fE�J�h���:� 

Sec. 1034. The rules and regulatiQns Qf the railrQad CQm- Rules of ran· 
panies Qver whQse lines a railway PQstal car passes, nQt in CQn- ��� �m�;::re:�d 
tiict with these regulatiQns, shall be respected and Qbeyed. �i��n ���hin t���� regulations. 

CHAPTER 4. 
TREATMENT OF MAIL MATTER IN THE RAILWAY MAIL SERVICE. 

RECEIPT QF MAIL AT PQSTAL CARS. 

Sec. 1{)30. Mail shall nQt be placed in a PQstal car unless there D e I I  T e r y of 
is a clerk Qn duty to' care fQr it. mail to railway . post offices. 

Sec. 1 036. Railway postal clerks shall accept frQm a PQstmaster Railway postal 
0'1' SWQrn assistant IQQse mail matter Qn which the stamps have �!��k!taif.ay ac
been canceled, but matter bearing canceled stamps shall nQt be -from a p�st
accepted frQm mail messengers 0'1' the public, except matter Qf :n�

ter or assIst-
the first class readdressed fQr fQrwarc'Ung. (See sec. 552. ) 
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TITLE XI.-RAILWAY MAIL SERVICE. 

or while in transit. Railway postal clerks and transfer clerks 
shall prevent any violation of this regulation. 

§1536 

Sec. 1528. Railway postal clerks shall remain on duty the Clerks to reo 
whole length of their allotted runs and shall not exchange runs :oa�fn :n e���! 
without authority. When off duty they are expected to protect rnn. 
any run that they are advised is vacant. 

;-�� r;:�s:ect va-
Sec 11!:29 Clerks in charge of railway post offices shall keep Postage stamps. 

• tI • . ---clerks to keep 
on hand a supply of i-cent and 2-cent postage stamps for the supply for sale. 
accommodation of the public at the car ; and such stamps shall  

not be sold for more than their face value. 

Sec. 1530. Railway postal clerks shall observe in their official cle�:8� d «  c t of 
intercourse with the public and with one another the strictest -must be cour
courtesy, and endeavor, by active and intelligent effort, to pro- teous. 
mote the interest of the service. Discussion and loud talking 

when at work shall be avoided. 
Sec. 1631. Railway postal clerks shall not use intoxicating I n tox i ca.ting 

liquors when on duty, and the frequent and excessive use of the �:S�r�'f, on duty 
same while off duty will be sufficient cause for dismissal from the prohibited. . -excessive use cf, 
SerVICe. off duty. 

Sec. 1532. Post-office inspectors presenting proper credentials Post-office in· 
h II b ·  h ffi '  I . t th . d spectors. S a e gIven suc 0 CIa assls ance as ey may reqUIre, an -to be given as-

the fact that a post-office inspector is on the train or has ridden liistance . .  
thereon shall not be communicated by a_ railway postal clerk to 
any person whatever at any time, either during or after the run. 
Entry of the fact shall not be made on the trip report or the rec- -presence of, on . train not to be 
ord of the arrIvals and departures. reported. 

2. The presence of a supervisory officer of the Railway Mail Supervisory of-. . ficer of Rail way 
Service in the car shall be noted on trIp report unless mstruc- Mail Service, pres-
tions are given to the contrary. ence of, on train to be reported_ 

-except_ 
Sec. 1633. No information shall be imparted concerning mail I n f o rmation 

matter passing through the hands of railway postal clerks in the ::t����lng mall 
discharge of their duties, except to persons who are entitled -not to be given 
thereto under the regulations. ( See sec. 508_ ) :���E;J�h���ro� 

Sec. 1634. The rules and regulations of the railroad COffi- Rules of ralI· 
panies over whose lines a railway postal car passes, not in con- ��� �m��:;l��d 
fiict with these regulations, shall be respected and obeyed. ���n ���hin t���� regulations. 

CHAPTER 4. 
TREATMENT OF MAIL MATTER IN THE RAILWAY MAIL SERVIOE. 

RECEIPT OF MAIL AT POSTAL OARS. 

Sec. 1536. Mail shall not be placed in a postal car unless there D e l l T e r y of 
is a clerk on duty to care for it. mall to raHway . post offices. 

Sec. 1536. Railway postal clerks shall accept from a postmaster Railway postal 
or sworn assistant loose mail matter on which the stamps have �!��k�.aW.ay ac
been canceled, but matter· bearing canceled stamps shall not be -from a p�st
accepted from mail messengers 01' the public, except matter of :n��ter or aSsist· 
the first class readdressed for forwareing. ( See sec. 552. ) 
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-from the public. 2. Railway postal clerks shall accept from the public, unless 
otherwise ordered, all mail matter, except that of the fourth 

class, upon which the proper rate of postage is paid ; all matter 
in penalty envelopes or bearing the frank of any person entitled 

thereto by law ; soldiers' and sailors' letters unpaid when duly 

certified ; and matter of the first class upon which the stamps are 

canceled when readdressed for forwarding. 

List of pouches Sec. 1537. A correct list of pouches due to be received and dis
received Ilnd dis- patched shall be kept and checked as the pouches are delivered 
patched. 

from or received into the car, except at local offices where not 

more than one pouch is exchanged. When a railway post office 

or a post office makes up two or more pouches for the same ad

dress, the pouch label shall indicate the sequence of the pouch 

in the series, numbers to be used in regular order for that pur

pose, thus, the first pouch " 1, "  the second " 2," the third " 3," 

and so on, the label of the last pouch to bear, in addition to its 

proper number, a cross, thus, " X," to indicate the last pouch of 

the series. In case of failure to receive any regular pouch, and 
the cause of the failure is not known, the division superintendent 

or chief clerk shall be notified by telegraph. 

I r r egu l ar or 2. If irregular or emergency pouches are received or dispatched 

�or:;che:.g 
e n c Y entry thereof shall be noted on the record and proper check 

made. . 

See secs. 551 and 568 as to record of pouches to be kept at post otftce ; 
sec. 1282 as to railroad companies ; sec. 1325 as to mail messengers. 

S e c o n d-class Sec. 1538. The Postmaster General may provide by order the 
matter. 9 terms upon which route agents ( railway postal clerks ) may re
_�'0�'t� !�8t � r ceive from publishers or any news agents in charge thereof, and 
General may pro· deliver the same as directed, if presented and called for at the 
vide fo� receipt mail car or steamer, packages of newspapers and other periodicals and delIvery of, not received from or intended for delivery at any post office � �W �� . '  
-can only be RC· 2. Railway postal clerks may receive newspapers and periodicals cepted by clerks • • • 
w b e n accompa· from publIshers and news agents only when accompamed WIth a 
nied by certificate certificate from the postmaster at the office of publication that the 
of postmaster. 

postage has been paid. 
-outside delivery 3. Second-dass matter marked to be delivered outside the mails to news agents 
or agents of pub· shall be so delivered only when addressed to news agents, or lishers only. 

agents of publishers. and shall be treated according to instruc-

tions upon the package. 
-notice on wrap· 4. Publishers shall have printed in bold type on wrapper of per. 

mail packages for outside delivery the words, " U. S. mail for out-

side delivery at publisher's risk," 
�n t r a i nilS to 5. When newsdealer packages a re forwarded as mail on trains whIch no ra way 
postal clerk is as· upon which no railway postal clerk is assigned, the baggageman 
signed. shall deliver the packages as outside matter at place shown in the 

address, and while in his custody they shall be considered as mai l  

matter. 

;;;;-� �;�e��i���i� 6. Baggagemen shall not receive second-class mail directly from 

reet from publish· the publisher on postmasters' certificates unless specially author

��xcePt. ized to do so by the department through the -division superintend-

ent. 
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TITLE XI.-RAILWAY MAIL SERVICE. §1544 
Sec. 153D. When railway postal, transfer, or terminal railway S e c ond .elass 

postal clerks are authorized to receive second-class matter direct�r���ed f r o m 
from publishers accompanied with a certificate signed by the post- publishers at de-, pots. 
master, they shall insist on a certificate with each load offered, -certificate re-
showing number of sacks, the weight of the mail, and that the quired. 

postage has been paid thereon ; otherwise the matter shall not be 
accepted for mailing. 

2. When matter is offered without a certificate that fact shall illf�t�a�= ��e�� 
be communicated to the publisher or the postmaster, if time will 
permit, with request that a certificate be furnished ; if not done, 
the matter shall be refused. 

3. In case of apparent discrepancy in either the weight or num- -in case of diR
bel' of sacks, the papers shall, if practicable, be weighed at the ���bt no� i ��!� 
time of receipt by the clerks and proper correction noted on the ber of sacks. 
accompanying certificate, being careful not to deface the original 
as furnished by the postmaster. The certificate, together with re-
port, shall then be mailed to the postmaster and also report made 
to the division superintendent, in addition to proper notation on 
trip or daily report. When, in case of discrepancy, the sacks can 
not be weighed or the discrepancy otherwise reconciled, the mat-
ter shall not be accepted. 

Sec. 1540. Railway postal clerks shall visit letter boxes main- Letter bO:l:es ln 
tained at railroad stations ( see sec. 1285 ) and collect mail there- ���f�o d�:O;�i_ 
from at the last moment practicable before the departure of their lected from. 
respective trains unless such duty is performed by a transfer 
clerk. Care shall be taken to lock the box after collection is 
made. IJetter boxes at local stations shall be conveniently 
located with respect to the operation of the Railway Mail 
Service. 

OPENING, DISTRIBUTION, AND DISPATCH OF MAIL. 
Sec. 1541. Railway postal clerks shall carefully distribute mails 0 f f I c I a I 

hy the official schemes furnished, which shall be kept corrected ����:'to be dis-
to conform to changes published in general orders. tributed by. 

2. Only such pouches as may be ordered by the division super- -pouches to be 
intendent or chief clerk shall be made up, except when necessary made up and ex
to make an emergency pouch to advance mails, in which event ��r��.

g>e d  as or

note thereof must be made on trip report. 
Sec. 1542. Railway postal clerks shall complete the distribution 

of the contents of one pouch or sack before opening another. 
Distribution of 

mall In one pooch 
to be completed 
b e for e opening 

2. The address label shall be removed from a pouch or sack anl!���� to be re
when it is opened. moved from sack 

when opened. Sec. 1543. After emptying and before using a pouch or sack EXllmlnationof 
care shall be taken that no mail is left therein ; it shall be held pooches. 

th t th h I . t '  b d '  d -to be made on so a e w o e ill enol' can e seen an examme . emptying, etc. 
Sec. 1644. Letters and circular mail shall be made up in pack- JJetters and cir. 

ages and not placed in the pouch or sack loose. The twine used culars. 
shall be tied in a hard knot, and no more used than necessary tie� be properly 

to make package secure. 
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D i r e c t pack- Sec. 1545. A " direct package " is made by placing all letters 
��:hat are. for one post office in a package by themselves, all faced one way, 

-how made. with a plainly addressed letter on the outside and a Slip covering 
-slip on. the back of the package. The slip shall be postmarked and bear 

the name of the clerk making the package. When necessary to 

�c��:�:;�l(fe.a i 1 include circular mail in a direct letter package, a letter shall be 
tied on the outside of the package. 

See sec. 836 as to making up special-delivery letters. 

m �te:�:dt"o
cl&b: Sec. 1546. Newspapers and periodicals sent to regular sub

treated as care- scribers shall be promptly dispatched to destination. Such matter ���� y as letter shall not be withdrawn from its wrapper except to ascertain its 
-not to be open- destination, or, if necessary, the name and date. ed except to learn destination. 

Cnllcellatlon of Sec. 1547. Postage stamps affixed to mail matter and all 
���P�tter de. stamped envelopes, newspaper wrappers, and postal cards depos
posited in rail· ited in railway post offices shall be immediately and effectually way post office. . -u s e of post· canceled by the use of black ink. The postmarking portIOn of the 
mf a r fk

i nb�d· dSetamp postmarking and canceling stamp shall not be used to cancel POSt-or, or 1 n. 
age stamps. ( See sec. 560. ) 

Postmarking. Sec. 1 548.  All mail matter, except that of the second class -of mail depos· 
'1 1 b bl' h d 't d . f ' 1 '  h 11 b ited in car for mm ec ·  Y pU IS ers, epOSl e m a car or mal mg s a e 

mailing. legibly postmarked. 
See secs. 525 and 526 as to manner of postmarking. 

-to show date of 2. On trains running in more than one day the postmarking 
�t:�. t i n g trip, stamp during the entire trip shall show the date the train is 

scheduled to start. 
Failure of post. 3. The continued violation by a postmaster of section 525, masters to post· 

mark matter to reqUiring the legible postmarking of all matter of the first class 
be reported. before dispatch shall be reported to the division superintendent. 

Matter to �� Sec. 1049. Mail matter shall not be carried outside of the carried In ma 
' 1  

. 
k '  bags. regular mal bags except second-class matter mar ed for outSIde �xcedPtl certiind delivery, as provided in section 1538, or matter the character, secon ·c ass an bulky matter. form, or weight of which prevents it from being carried in the 

mail bags or makes it liable to damage the mail. 
Facing sUps or Sec. 1550. Facing slips or labels shall be placed upon all pack

����� and how ages of letters and circulars and in the label holder of all pouches 
used. and sacks, with proper address indicated thereon, except that the 

address shall be omitted from slips used on direct letter packages. 
When used as a label for a pouch or a sack the name of the rail
way post office of dispatch shall also be shown. Train numbers 
may be omitted from paper sack-labels by authority of the division 
superintendent. All slips shall bear the postmark showing num
ber of train and date the trip was scheduled to start and name of 
clerk. Where connection is made with any line at a point dis
tant from the office making up the pouch or sack, the name of the 
junction or other point at which the connection is made shall also 
be shown on the address label . 

-not to be used 2. Facing slips shall not be used a second time. Railway postal 
����k:irnt� reo clerks shall note every instance of a violation of this rule, in
port violations. clOSing the slips as evi dence. 
-economy in use. 3. Blank facing slips shall not be wasted, and but one slip placed 

upon a package. 
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Sec. 1551. Special reports shall be made of serious irregularities I DIr:r���::i��\�: 

in the transmission of mails. Exact postmarks shall be given, of mail. 
as also the source date place and time of receipt and from what S�ecial repor

t 
, , , reqUIred. 

train, if known ; also, if all one publication, the name and date 
thereof. If mail is first class, .indicate origin and give other infor
mation desired. Note must also be made on trip report, and slips 
upon mishandled mail inclosed. 

Sec. 1 5 52. The proper routing and expeditious dispatch of tIle tri��f:: a�d ���: 
mails is of the utmost importance ; therefore the noting of all pateb. . 
errors is required. Every railway postal clerk is bound to perform 

-checkmg of. 

this duty and must loyally and conscientiously comply with rules 
governing the same. 

2. An error shall be charged when a piece of mail is not dis- -when charged. 

patched in accordance with the scheme, schedule, or special in-
strnctions, but nixie matter dispatched with State where " ex-
ception schemes " are used shall not be charged. 

3. Errors shall be noted on reverse side of Slip or label, giving -how noted. 
name of the post office and State, slip or label postmarked with 
clate, and be signed with full name, of clerk, noting the error to be 
shown. Such notation shall include the entire number of pieces 
of mail erroneously distributed, in the following form : 

LETTERS. 

1 Omaha, Nebr. 

2 So. Bend, Ind. 

1 St. LOllis, Mo. 

W. Brown. 

( Postmark.) 

PAPERS. 

1 N. Y. , N. Y 

1 Phila.,  Pa. 

I Balto. ,  Md. 

2 Wash. , D. C. 
1 Richmond, Va. 

C. J. Smith. 

( Postmark.) 

4. Slips or labels upon which errors have been noted shall be -report of. 
inclosed with trip reports to chief clerk or superintendent as may 
be directed. 

A missent package of letters and papers shall be checked on Missent pack. 
the slip covering the package, as follows : 

ages. 

Misspnt pkg. 
of _ _ _ _ _ _  letters (or papers) , 
aU for _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

frank Jackson. 
(Postmark . )  

and the slip, with the label of the pouch or sack, shall be for
warded to the division superintendent, with the trip report. If 
there is no slip on the package, check on a blank slip and forward 
as above. When checking errors found in a package made up for 
a post office and bearing an unaddressed slip, the office shall be 
noted at the foot of the slip over the Signature of the clerk, as 
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follows : " F'ound in package for ---. "  In this connection a 

package of papers is construed to mean a tie out under a separate 

label of more than one piece of separately wrapped and addressed 

mail matter other than letters. 
Mi s d i re ct ed 6. Misdirected packages of letters or papers shall be checked in 

��k�S. checked the same manner as a missent package, except the word " Mis
and reported. directed " shall be substituted for " Missent " and the label in 

the pouch or sack shall not be forwarded. 

M i s  s e n  t and 7. Missent or misdi rected pouches or sacks shall be reported 
m i s d i r e c t e d • 
pouche s. · as above. The labels shall be forwarded m all cases. In relabel-

-how reported. ing a missent or misdirected pouch or sack the new label should 

contain the correct destination as well as the name of the post 

office or railway post office by which originally made up, and the 

slip shall bear the postmark of the railway post office to which 

missent. 

Repor t  to b e 8. When there are no slips or labels on packages or in pouches 
made when there • ' f ' i are no slips on or sacks, reports shall be made thereof, statmg I possIble the I ne 
packages. with train number or post office from which the mail was re-

ceived. 
When no e';{ore 9. All slips or labels on which no errors have been noted, after 

��l:. treate as 
being counted, shall be disposed of as waste, unless otherwise in

structed. 

Missent matter Sec. 1563. Each letter or daily paper missent to a line shall be to be stamped. 
plainly stamped or marked on the face, " Missent," and the post-

mark of the line also stamped thereon. 

dr�S�
a::�ndf

or'!�: Sec. 1554. Railway postal clerks shall not change the address 

ment on matter upon any mail matter nor make any personal or unofficial or un
forbidden. authorized indorsement upon a letter or addition to the address. 

Counting mall Sec. 1566. In counting mail worked each letter slip shall be 
worked. 

counted as a package of letters, and each lahel on sacks of papers 

as a sack of paper mail. Packages and sacks merely opened for 

the purpose of consolidating or verifying the contents shall not 

-what to include. be counted. The count shall include only matter actually dis

tributed, but report shall be made of mails received unworked 

or left undistributed. 
Ii:'l.ch clerk to 

furnish statement 2. Each clerk in crew shall furnish to the clerk in charge a 

of amount of ma.il memorandum in writing over his signature at the end of trip of 
distri b uted, etc. the amount of mail distributed, number of registers handled, also 
-basis for trip 

d '  report of clerk in the number of errors checke . The slIps shall be attached. The 
charge. clerk in charge shall use such record in preparing the trip report 

and retain the memoranda for at least 30 days thereaIter. 
TrlbP reportl'l'

t
'
! Sec. 1566. Trip reports, together with all the slips upon which -to e promp y . .  

m ad e out and errors have been noted, shall be properly filled out and promptly 

����e��. superin- sent to the chief clerk at the end of each trip. 

2. All the information called for by the trip report shall be 

given, and a duplicate of each report shall he kept for one year. 

to 
��rt��ier.rvice 3. When a railway postal clerk does not perform duty over the 

whole length of his run, the portion over which he performed 

duty shall be noted on the trip report. 
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UNMAILABLE, SHORT-PAID, AND UNPAID, IMPROPERLY ADDRESSED 
MATTER AND NIXIES. 

§1557 

Sec. 1557. Railway postal clerks shall detain and turn in at ma¥t::'lall&b le 
the terminal offices of their runs all domestic matter collected -to be w i  t h �  
from station boxes or deposited i n  the car for mailing on which ���Wt��= �i!: 
postage is wholly unpaid ( see sec. 529 ) ; all matter of the first terminal office . .  
class on which less than one full rate of postage is paid ( see sec. ;;a.\;t�;.IY unpaId 
387 ) · all matter except letters bearing a special-delivery stamp -i!lsufficiently , p a I d first·class 
on which no other postage is paid ( see sec. 835 ) ; all matter bear- matter. 
ing stamps that have been previously used or cut from stamped ;:ft��i.al-delivery 
en velopes or wrappers ( see sec. 522 ) ; and all matter of the third -=-ma�ter bearing . invalId stamps. 
class not fully prepaId. -i nsuf ficiently p a i d  third-class matter. 

2. Parcel-post matter weighing more than 4 ounces received by Parc el - p o s t  
railway postal clerks from station boxes or deposited i n  their car �:n�� e rnt�O t�� 
shall be turned into the terminal office of the run. Such package miDal office. 
shall be covered by a slip of the clerk, marked " For examination �mr:r::�on" ;�J 
and rating ; deposited in postal car at ---." ra

Wt'� t 
et� be 

3. Railway postal clerks shall also withdraw from the mail all turned in. 
llquids not admissible to the mails under sections 460 and 462, ;;��i�:B����: 
gunpowder and other explosives, live animals ( except as pre-
s<'ribed in section 466 ) , pOisons, and any articles liable to injure 
the mails or the persons handling the same, and which have been 
declared unmailable by the rulings of the Post Office Department 
( see sec. 460 ) ,  perishable articles found loose or without ad-
dress, and matter relating to lotteries, as described in section 
473 ( see sec. 506) , and turn the same into the terminal post office 

. accompanied with the pouch or sack label and a report giving 
the name of the post office or other source from which such -matter without 
matter was received, and at the same time make a special report ��;��l

e:� found 
of the matter to the division superintendent or chief clerk. All loose in the mails. 
matter on which the addresses have been detached or erased and 
all articles found loose in any pouch or sack shall be forwarded 
under cover to the postmaster at headquarters of the division 
superintendent, accompanied with the pouch or sack label and a 
special report giving the name of the post office or other source 
from which such matter was received. Articles of apparent value 
of 25 cents or more shall be registered. 

4. When money is found loose in the mails the identical notes -identical money 
or coins found shall be turned in. 

��il�. loose in the 
5. Matter which should have been detained at the mailing office Certain matter 

as " held for postage," " excess of weight or size," shall not be ra��ed�o be de
stopped in transit. ( See sec. 532. ) 

6. Mail matter of the first class deposited or received in a Matter received 
vostal car unsealed or in a ,mutilated or otherwise bad condition t� !a�ta%��d. to 
shall be stamped or marked with the words " Received unsealed," 
or " Received in bad order," as the case may be, together with 
the postmark of the line, and where necessary such matter shall 
be sealed. 

7. Railway postal clerks shall report to the division super in- Report of mAt
ten dent the receipt of any matter which from its character or l��e l����s. 

to in
form they think is liable to injure the mails or the persons of 
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those handling them and any iIijury caused by the admission of 
such matter which may come to their knowledge, which reports 
shall be forwarded to the General Superintendent. ( See sec. 636 ) . 

Loose letters Sec. 1668. Railway postal clerks on steamboat routes to whom 
�:u::s� a m  

b o a t prepaid letters are delivered shall place the same in the mails. -how treated. 
Letters wholly unpaid shall not be accepted, hut if they come into 
the possession of a clerk they shall be deposited in the post office 
at the terminal of the route. 

Nixie8. -m e a n i n g  term. 

See sec. 1379 as to treatment of sucb letters on steamboats. 

Sec. 1669. Under the general term " n ixies " is embraced 
of all mail matter not addressed to a post office, or addressed to a 

post office without the name of a State being given, or otherwise 
so incorrectly, illegibly, indefinitely, or insufficiently addressed 
that it can not be transmitted. Such matter, except parcels 
marked " perishable," dispatched from a post office or mailed 

-w h e r e  to be upon the cars, shall be withdrawn from the mail and sent to the sent. postmaster at the headquarters of the division superintendent Ot· 

to such office as the division superintendent may designate. Nix
ies conSisting of parcels marked " perishable " shall be turned 

-to be p o s t - into the terminal post office. Nixies must be postmarked on the marked, etc. 
back and covered by a slip addressed as heretofore instructed, 
with the word " Nixies " in the upper left corner. 

rul�.xcePtions to . 2. Th
.
e following exceptions, however, will be observed : 

-matter for mil- ( a. ) Mail addressed to military or naval posts and stations of 
itary and naval the Weather Bureau and Life Saving Service which are not post posts, etc. 

offices shall be sent to the proper post office, if known. 
-matter for dis- ( b ) Mail addressed to discontinued post offices shall be sent continued, resort, ' .  . . . etc. , offices. as dIrected In the order of dIscontInuance. MUll, etc., addressed 

to offices whose names have been changed shall be sent to the 
office of the new name. Mail addressed to watering places and 
summer resorts which are not post offices shall be sent to the 
nearest post office known. 

-m a t t e r from (C)  Mail from the Post Office Department addressed to new 

� ��!r�ffic�!,t to 
post offices, marked on the envelope " New office," will be sent to 
destination in the best manner practicable, in the absence of 
definite instructions. 

-Ilmes sent by ( d )  Nixies which reach a line from which they can be deliv-
�vh��::�· tbeenJ: ered shall be delivered to the proper post office. livered. • -nixies address- ( e )  Nixies mailed upon a line addressed to a local to that hne ed to I.ocal tOJine 

shall be delivered to the post office which has been desIgnated to On WhICh maIled. 
receive mail so addressed. 

-matter without ( f )  . Matter addressed to a post office without the name of the 
r�ta��o:�.en office State being given, which is known to be intended for the prin

cipal city of that name, shall be forwarded accordingly. 
-matter address- ( g )  Matter �ddressed to a place not a post office but bearing 
��atCe� u n t y and 

the name of a known county and State shall be examined by a 
clerk on a line making distribution of that State by general 
scheme. If then not known, it shall be forwarded to the county 
seat of the county addressed. 
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( h ) When mail matter addressed to a place which i s  not a post Treatment of 
office contains upon it a direction to send via a post office the ��;�� t��ut �1� 
matter shall be sent to the post office indicated. a post office. 

( 'i )  Mail of foreign origin addressed to persons in the United Mail of foreign 
States is to be treated in the same manner as domestic mail. ���!sL�. 

same as 

( j )  Mail shall not be treated as nixies on account of incorrect Matter improp-
_ . . . erly t r e a t e d  as 

spellmg when the destmatlOn IS undoubted. nixies. 
( k )  All matter supposed to be nixies must be verified with the fie

�iX\��:� b���ld� 
latest annual and monthly Postal Guide and general orders. and g.eneral 01'-. del's. 

( l ) When second-class matter improperly addressed is received d l'��a��ei�Jol��� 
clerks must not change the address or course of the package, but ment on matter 
shall treat it in accordance with the regulations. 

forbidden. 

3. When mail matter is treated as nixies and the address E r r 0 r s to be 
h . f d ·  I P G . d 

noted. 
t . ereon IS oun III the latest annual or month y ostal Ul e or 

in the general orders, it shall be noted as an error on the slip ac
companying the same and cha rged against the clerk. 

FOREIGN AND DUTIABLE MATTER. 

Sec. 1560. When mail matter addressed to foreign countries is d�
or o �g� mail 

specially addressed to go by way of a particular vessel, steamship �iCII�:�s
e
ro�lt���

r


line or route railway postal clerks shall forward the same ac- -to ?e sent when , , . . pracbcable� 
cordingly, as far as practicable. ( See sec. 623. ) 

Sec. 1561. When mail matter addressed to foreign countries ]\llltter for for
other than Canada is received in mails from Canadian offices ���s c�;:!

r
lc��� 

made up for distribution, postal clerks shall forward such mails ��� be forward
in accordance with the foreign scheme applicable to mails of ed in accordance 
domestic origin for the foreign countries invol ved. 

���:me.
f 

0 
l' e i g n 

Sec. 1562. Clerks in railway post offices exchanging mail with Dutiable mat· 
Canada shall carefully examine all Canadian mails, and turn into ���!da�alls from 
the nearest exchange post office or other designated post office -to be sent to 
where there is a customhouse officer all books and merchandise 

exchange office. 

known or supposed to be liable to customs duty, and all musical Musical compo
compositions in any form found in such mails. ( See sec. 632. ) 

sitions. 

Sec. 1563. Closed mails for foreign countries made up at mosed foreign 
United States exchange post offices, and those of foreign origin 

malls. 
and destination in transit through the United States, and diplo-
matic pouches dispatched from Washington, D. C.,  shall be ac- -to be accompa
companied with waybills showing the number, origin, and ad- ��fl� w�th W8,Y
dress of the sacks. 

2. This section shall not apply to mails regularly exchanged Waybill not to 
between the United States and Canada or Mexico, but closed mails :�����g

�
e1 :m� 

passing through the United States to or from Canada or Mexico �anada and Mex-
shall be accompanied with \vaybills. 

lCO. 

3. Waybills shall be prepared by the first United States post Waybills to be 
office of receipt, and the mails shall be checked therefrOm by all �l�r

e
k�.

a �l�n.
b y 

railway postal clerks who handle them, except that where it is 
impracticable to check such mails while in transit in a car, it 
will be sufficient to check them when loaded into the car and 
again when unloaded therefrom. Any shortage shall be reported. 
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-failure to 8Up' If a railway postal clerk r�ives such mails without a waybill ply waybills to • . . 
' 

be reported. he shall note the faIlure on trlp or dally report and make a way-

bill on the required form. ( See sec. 624. ) 
Foreign sealed. 4. All foreign sealed sacks made up abroad and labeled to sacks, etc. 

United States post offices, and direct sacks made up in sea post 

-forwarded in· offices and addressed to a United States post office, shall be fortact, when. warded intact to their destination, to be opened only in the post 
office to which they are addressed. This paragraph does not 

apply to mails made up in foreign countries for the United 

States, which sea post offices maintained on ocean steamships may 

be ordered to open. 

DELIVERY OF MAIL FROM CARS. 

Exchang e  of Sec. 1564. Letter mail shall be forwarded in locked pouches 

�t��em::liocked except that exchanged with Canada, Cuba, and Mexico, which 
pouches. t 'th shall be inclosed in sealed sacks; A pouch duly locked shall be 
��!da.eind �x. exchanged if due at each local and terminal office whether or not ico. there is any letter mail. 

Local sta.tlons Sec. 1i65. At local stations where train does not stop fQr ex-where trains do 
h f 'l . 1 f '1 "  h b 'd d . h not stop. c ange 0 mal s and no �pecia aCI lbes ave een proVl e elt er 

-delivery of mail for making the delivery or for receipt of the mail by roadside at. 
device, it must not be merely pushed over sill of door, but shall be 

thrown off downward and outward to a distance sufficient to be 

-notice to post. clear of the train. Catcher pouches only shall be used, except in 

fo�;:���; lcl\�:r� cases of emergency. The clerk shall notify postmaster by return 

-notice to eng i- mail where there has been a failure to catch or deliver, also serve 
����dofw�f��� to written notice on the engineer when he fails to sound the whistle. 
-point of deli v- 2. Division superintendents shall issue special instructions re-� �  . 

gar ding the point of delivery of malls at catcher or local stations 
to prevent accidents. 

Care in de�iv. 3. Mail shall not be thrown on a station platform from a train ery from movlDg . , 

trains. in motion, except by special instructions of the diviSion superin-
tendent. The utmost care shall be taken in deliveries to avoid 
injury to person, mail, equipment, or property. When the amount 
01 mail is greater than one clerk can deliver with safety, it must 

be divided and put out from different doors. 
R e g  i s t e r e  d 4. Registered boxes and fragile or other parcel-post matter for boxes, .fragile or local stations the size or form prohibiting it beinO' thrown from c e r t a l  n parcel- , . I:> 

post matter, put a moving train, should be put off at a point where the train does off at point where _ . train does stop. stop, for dell very by a local tram, ( See sec. 938. ) 

Withdrawal of Sec. 1566. When a request is received by a railway postal 
m B: t t e r f r o  m clerk from a postmaster, post-office inspector, division superin-malls. 

h' I' k 
. 

hd i 
. -when may be tendent, or c lef c er to WIt raw certa n unregIstered matter made. from the mails and return it to the office of origin, as provided 

-record of. in section 536, such request shall be complied with, and a record 

thereof, giving the address on the letter or other matter, return 
card, postmark, etc., be made on the trip report, and the original 

telegram or letter requesting the withdrawal be transmitted with 
the report. If the matter requested is not in the office, a telegram 
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to that effect shall be sent and the proper record made on the trip 
report. ( See sec. 955 as to registered matter. ) 

§ 1573 

Sec. 1567. Railway postal clerks shall not make delivery a t  �lell l T e r y of 
the postal car of mail in transit, although it be known to them 

�cler�s
t��::t�ot 

that the applicant therefor is the person named in the address, make. 
except as provided in sections 582, 1538, and 1571. 

TRANSFER SERVICE. 

Sec. 1 568. The General Superintendent may assign railway Transfer clerks. 
postal clerks, when necessary, to perform duty at important junc-
tions, to be designated " transfer clerks." 

2. T�ansfer clerks shall supervise the handling and transfer of 
-duties of. 

mails at railroad depots where they are stationed ; keep them- -to inform them
selves correctly informed of the routes over which mails should ��u

lt;s� 
s a b o  u t  

pass that are transferred at that point, of the time of arrival -a bo u t arrival 
and departure of all trains upon which mails are carried, and the �n

a�ls�eparture o f  
mail space authorized and space needed on such trains ; notify 
their chief clerk or division superintendent in writing of any 
changes of schedules which affect mail connections ; and perform 
such other work ( such as filling runs, furnishing supplies, etc. ) as 
may be directed. 

Sec. 1569. Transfer clerks . shall closely examine the labels upon L it  b e l S 0 f 
all pouches upon receipt and before delivery. In cases of failure :�����s �l�:lt 
to receive any pouch due, and the cause of failure is not known, ure toh r e c e I ,  e 

. . . . . . ponc es due to 
the dIVIsIOn superintendent or chief clerk shall be ImmedIately be reported. 
notified by wire. 

See sees. 5 5 1 ,  1281, 1 325, and 1537 as to record of pouches to be kept 
at post offices, by railroad companies, by mail messengers, and by railway 
postal clerks. 

SeC. 15 70. Transfer clerks may be required to accompany the Guarding the 
mails while being conveyed by wagon service when considered 

malls. 

necessary. 

Sec. 1571. Transfer cler ks when specially instructed by the D e l l v e r y of 
General Superintendent may deliver mail to the party addressed. �aJ�e8�d.partle8 
( See sec. 582. ) -when may be 

Sec. 1572. Transfer and terminal railway post-office clerks m�:il-meSSenger 
shall carefully observe the manner of performance of messenger service. 
and wagon service and the handling of mails by railroad em-
ployees, and report to the chief clerk every irregularity therein -i r r e g;ularitlcs 
which comes to their knowledge. ��' t�O c�:e{�l�l

:�: 
2. Wagons delivering mail shall not be allowed to depart until Wagons deliv

they have been carefully inspected to ascertain whether any mail :���inr:�l to be 
has been left therein, and departing wagons containing mails 
shall be examined to see that they are securely locked. 

Sec. 1673. Transfer and terminal railway post-office clerks shall DallJ reportR. 
keep a record and make a daily report to the division superin- -transfer clerks . to make. 
tendent or chief clerk, as may be directed, of all failures of rail- -what to con-
road trains to make their regular mail connections, and all lrregu- tain. 
larities in the transmission of the mails. 

2. When there are no failures in any class of service a daily -when no fail-
report with the statement " No failures " shall be made. ures. 
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G o v e r nment Sec. 15?4. The rooms assigned for use of transfer offices and and r a I I  r 0 a d . . property. termInal raIlway post offices shall be kept clean an d orderly. 
�t�:;:f��/lerks Economy in the use of water and lights shall be exercised. Gov-

ernment and other property shall be kept in good order. Locks, 
eqUipment, and supplies must not be allowed to lie about pro
miscuously. 

'f r a n sfer and Sec. 15 75. In addition to these special instructions for transfer terminal clerks . . 
to be guided hy and termInal raIlway post-office clerks, they shall also he gov-
fl��tLl ins.truc- erned by the general instructions to railway postal clerks when 

applicable. 

Loss OF OR DAMAGE TO MAIL MATTER. 

lln v e s tigatlon Sec. 1576. Division superintendents, Railway Mail Service, shall 

�Iltt:;�s 
of mail 

not investigate cases of loss of mail matter. 
-cases involving 2. If, in investigating the causes of a delay or other irregularity 
��sl�:d \� f:''lp��� in his division, a superintendent finds that a loss of mail matter 
tor. is involved in the case, he shall at once discontinue the investi-

gation and forward the papers, together with all the information 
obtained by him, to the inspector in charge of the proper divi

-whcll may 110- sion. If in the judgment of the division superintendent imme-tify in�pector. . 
diate action shoul d he taken, be shall show the papers to the local 
post-office inspector and, if necessary, give him a copy thereof. 

m���orts, h o w 3. When losses are reported to a division superintendent, he 
shall immediately refer the same to the inspector in charge of the 
proper division and, if in his judgment necessary, notify the 
local post-office inspector. 

Damagie to mail 4. Superintendents shall investigate the damage to mail matter matter. . tb h f 'l b 'l I k 1 -division super- III e exc ange 0 mal s y ral way postal c er s, reporte( to 
inte�dents to in- them under paraO'raph 1 ( Ie )  section 634 ' also complaint of dam-vestJgate. 0 . ,  , 

age to an individual piece of any class of domestic mail matter, 
except registered, insured, or collect-on-delivery mail reported to 
them under paragraph 1 ( j )  of section 634. When registered 
mail is damaged in exchanging mails, or a postal employee or 
mail contractor is shown to be in fault in any case, the report of 
the investigation giving full information, including statement of 
equipment damaged and dispOSition of damaged mail, shall be 

-report t.o gell- forwarded to the General Superintendent ; in other cases, reports eral supermtend-ent. of investigation shall be filed in the offices of superintendents. 
Complainants shall be advised of action taken. Reports received 
by superintendents of fourth-class mail tagged " Bad order," as 
prescribed in section 511, shall be filed in their offices. 

REGISTERED MATTER IN THE RAILWAY MAIL SERVICE. 

General regis- Sec. 1 5 7 7. Railway postal clerks shall carefully study and be-try regulations. . . . . . 
rome fully conversant with tile regulatIOns and InstructIOns per-

-to be followed, taining to the handling of registered matter. ( See Title Seven when. 
and Official Postal Guide. ) These shall be strictly complied with 

except where clearly inapplicable. 
Duty of mem- Sec. 1 5 7 8. An experienced member of the crew shall be as-

lier of crew as- . . I k h h II h th d t d f signed as regis- Slgned as regIstry c e1' w 0 S a ave e care an cus 0 y 0 
try clerk. . all registered mail received and dispatcbed from his car, and 
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shall be in waiting when pouches are opened or closed to take 
charge of any registered matter that may be dispatched or con

tained therein. If he is compelled to leave the car temporarily, 
or before the end of the run, he shall have permission to do so 
from the clerk in charge ; and before leaving the car he shall turn 

over the registered matter to the person designated by the clerk 

in charge, taking a receipt for the same. 

§ 1580 

Sec. 15 �9. Transfer clerks shall receipt for, transfer, and de- T r a n s f e r  of 
liver registered matter. When such delivery is made, the regis-

��!8tered mat
tered articles shall be entered in a record book which will be �w�:n �� h�; 
furnished for that purpose, and a receipt obtained from the post- transfer clerks. 
master or postal clerk to whom the articles are delivered. 

CHAPTER 5. 
FULL AND APARTMENT RAILWAY POST-O FFICE CARS : CONSTRUC

TION, EQUIPMENT, AND SANITATION. 

Sec. 1080. ( a ) In the matter of construction, all new steel Railway post-. office c a r ;j  and 
full and apartment raIlway post-office cars shall conform to the apartments. 
departmental specifications approved March 28, 1912, and to sub- as �oe ���r�.��ts 
sequent modifications thereof. 

( b ) All railway post-office cars and apartments in cars shall Floor plans and fixtures. 
conform to standard floor plans and to the specifications referred 
to in preceding paragraph with regard to type and arrangement 
of fixtures, including lighting and heating, drinking-water con

tainers, hoppers, lavatories, etc. 
( 0 )  Under the provisions of the act of August 24, 1912, all new New full cars 

full railway post-office cars accepted for service shall be con- �� �:ecl�nstructed 
structed of steel, except that steel-underframe · full cars in exist-
ence, under construction, or under contract for construction on 
the date the act became effective ( August 24, 1912 ) may be con-

tinued in service, but no other steel-underframe full cars shall be 
authorized or - paid for. 

( d ) Apartment mail cars intended for operation with steel or Steel or steel-. underframeapart-
steel-underframe cars may be eIther of all-steel or steel-under- ment cars. 
frame construction. The underframes of steel-underframe apart-

ment cars shall conform to specifications for full all-steel postal 
cars. ( See par. " a. " )  The superstructure of such cars shall con-

form either to specifications of August 25, 1914, for the construc-
tion of wooden mail apartment cars, reinforced by metal vertical 
end members, or the framing of the superstructure may be of 

steel. In both types the section moduli of the metal vertical end 
members shall be not less than 65, distributed as provided in sec-
tion 18 of the standard construction specifications. 

( e )  Apartment mail cars intended for operation between steel Apartment cars 
or steel-underframe equipment adjoining or in trains in which 50 �t�e� r:/�t�e���� 
per cent or more of the other cars are of such construction shall derframe cars. 
be of steel or steel-underframe construction. New apartment cars, 
especially those intended for service in fast and heavy trains, 

shall preferably be of all-steel construction. 
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New w o o d e n 

apartment cars. 

Note. 

POSTAL LAWS AND REGULATIONS. 

( f ) New wooden apartment cars shall conform substantially to 
the specifications of August 25, 1914. 

NOTE.-The requirements as to the construction of narrow-gauge apart
ment cars are contained in department circular of May 31, 1916. 

Full aDd apart· Sec. 1581. (a )  Full cars may be remodeled for use as apart
me nt cars. 
,-remodeling. ment cars provided they are so constructed as to permit of their 

operation in accordance with the provisions of section 1583. 

( b ) When it is desired to operate former plan 1 cars or cars 
built to the plans of August 25, 1914, in connection with all-steel or 
steel-underframe cars they shall have steel underframes applied 
as provided in paragraph ( d ) , section 1580. Full or apartment 
cars not built to fOl'mer Plan 1 or the specifications of August 25, 
1914, for wooden cars shall, if converted into steel-underframe 
cars not blocked should preferably be blocked throughout, but if 
cars, have metal reinforcement added to side sills equivalent to the 
specifications referred to, or the reinforcement may be in the form 
of Z bars, angles, or equivalent as a part of the steel underframe. 
this is not done they shall be reinforced, in lieu of blocking, by 
adding metal plates not less than one inch by six inches, to ex
tend diagonally from the ends of end plates to outside sills, and 
be securely fastened to plates, sills, and posts to prevent buckling. 
Connection at bottom with sills shall be made as far from end 
of car as pOSSible, but in no case less than four feet from the 
corner posts of the car. Where cars are equipped with steel 
underframes and the requirements set forth are not fully met, 
such cars shall be regarded as reinforced wooden cars only and 
not acceptable for operation with steel or steel-underframe cars 
adjoining, or in trains in which 50 per cent or more of the other 
cars are of steel or steel-underframe construction. 

( c )  In the reconstruction of wooden apartment cars which are 
to continue as such it .is required that they he sound in material 
and construction and preferably be constructed substantially in 
accordance with the specifications of August 25, 1914, for wooden 
cars. They shall be reinforced by metal members when neces
sary to make them acceptable for operation under the provisions 
of section 1583. 

Creep doors. ( d) Creep doors shall be installed between mail and baggage 
or mail and passenger apartments in all cars not so equipped 
when the cars are shopped for overhauling. 

Inspection of Sec. 1582. ( a )  New and reconstructed rail way post-oflice cars 
::!t. and equlp- shall be inspected by representatives of the department, in accord

ance with instructions issued by the General Superintendent, Rail
way Mail Service. 

Certificates re- ( b )  A certificate ( Form 5292 ) from rail way companies is re-
quired. quired for all new steel or steel-underframe cars or rebuilt cars 

to which steel underframes are applied. 
Department to ( c )  Railway and car-building companies shall keep division be a d  y i s e d of . t d t f th R 'l  M 'l S . f 11 d '  d t buil di ng, recon- superm en en s 0 e Ul way al erVlCe u y a VIse as 0 

s�ruction, or shop� the proposed construction or reconstruction of mail cars an d as to 
pIng of cars. 

the dates when such cars will be ready for inspection. Railroad 
companies shall also advise the Railway Mail Service of shopping. 
of all mail cars at time such cars are received at car shops, so that 
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representatives of the service may inspect the cars and call 
attention to needed betterments. 

. § 1 584 

Sec. 1683. (a)  Steel-underframe cars constructed in accord- R e q nlrements 
. h h f . I . b d . of construction 

ance WIt t e .oregomg regu atlOns may e operate m connec- with respect to 
tion with all-steel cars. operatIon. 

( b )  Wooden railway post-office cars ( either wooden 0 apartment 
cars or wooden full cars in apartment-car service) shall not be 
operated between adjoining steel or steel-underframe cars, or be
tween such cars adjoining and the engine. 

( c )  In apartment-car service, operated in heavy trains, wooden 
cars shall be constructed substantially in accordance with the 
department's former plan No. 1 for wooden cars or the speci
fications of August 25, 1914. In no case shall the mail car be of 
less strength than a majority of the other cars in the train. When 
50 per cent or more of the other cars of the train are of steel or 
steel-underframe construction, the mail apartment car shall be of 
like construction. Apartment cars without steel end reinforce
ments may be operated on branch-line trains ( not exceeding four 
cars of about the same strength )  on slow schedule ( not exceeding 
an average of 21 miles per hour ) so long as they are kept on these 
branch lines. If these light trains are operated partly on branch 
lines and partly on main lines, or wholly on main lines, the cars 
shall be reinforced at least on ends by the application of four
track rails, as per blue print of May 8, 1914, revised to April 6, 
1915. If these light trains are operated wholly on branch lines 
and the average speed exceeds 21 miles per hour, but does not 
exceed 27 miles per hour, the mail cars to be acceptable for such 
operation shall have the four-track rail reinforcement applied to 
mail end of the car at least. 

( d )  Mail cars whether of steel, steel-underframe or wooden Cars not to be , o p e r a t e d  with 
construction, which have the letter cases in the end shall not be letter end next 
operated with the letter end next to the engine when it is prac- to engi ne. 
ticable to turn the cars so as to run the storage end forward. 

Sec. 1084. ( a )  Hoppers shall be constructed and installed in Hoppers. 
accordance with the standard construction specifications. Toilet 
paper shall be provided. 

( b )  Drinking-water containers in which the water is separated Dripldng- water 
from the ice shall be provided and be so constructed as to permit 

contamers. 

of proper drainage and be readily cleaned. Drinking water shall 
be furnished as required by the United States Public Health Serv-
ice, and iced as frequently as climatic conditions render it neces-
sary. 

( c )  Full and apartment cars, including drinking-water contain- C l e a n i n g of 
ers and hoppers, shall be thoroughly cleaned before each trip ; and 

cars. 

when cars are in use continuously for more than 24 hours, not 
more than 24 hours shall elapse until they are again cleaned. 
Under the latter conditions the cleaning en route may be limited 
to cleaning the hopper ( when the construction thereof makes it 
necessary )  and providing fresh water and ice. 

( d ) Stoves installed in full or apartment mail cars shall be of Stoves, devices 
for safety. 

a safety type approved by the department. The safety features 
include automatic fastening for stove door ( double doors pre-
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ferred, in which case the inner door shall have automatic or 
spring fastenin g ) , baffle plate to prevent fire or live coals escaping 
through the smoke-fiue opening, and metal casing to prevent over
heating of closely surrounding objects. 

], I b D t i n  g of S'ec. 1585. ( a )  All cars or parts of cars used in mail service e.al:�. 

" No (I, d m l s 
sio�J " JWticciI. 

shall be adequately lighted in accordance with departmental speci· 
fications. A light failure is defined as a condition when for a 
period exceeding 30 minutes the primary lighting system fails to 
prov ide sufficient illumination to permit the distribution of mail 
to be continued. Whenever the above condition obtains it sha:ll be 
reported as a total failure. If such failure is for 30 minutes or 
less, or if there is such deficiency of light for any period wherein 
distribution is not necessarily stopped but is rendered difficult a 
partial failure shall be reported. There shall at all · times be in 
the cars some mean s of providing light in emergencies when the 
regular lights fail. When the car is not equipped with a secondary 
lighting system there shall be at least a suitable supply of candles 
and candle holders provided for emergency use. 

( b )  When any of the passenger equipment in which mail cars 
are operated is lighted regularly by either gas or eiectricity, the 
mail car shall be lighted by gas Ol' electricity. 

Sec. 1 586. Two " No admission " notices, properly framed, shall 
be placed in full cars, and one notice in apartment cars. These 
notices shall be placed on the end of paper boxes or on suitable 
wall location near side doors. 
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TITLE TWELVE. 
CRIMES AND OFFENSES. 

PRO'SECUTION O'F OFFEN SES UNDER PO'STAL LAWS : JUlUSDICTION O'F CO'URTS. 

Sec. 1587.  The district courts ( of the United States ) shall ha ve Conr�s .having 
ori O"inal jurisdiction as follows ' j u r i s dictIon of 

SecO'nd. Of all crimes and offenses cognizable under authO'rity PO���ltJ��:
n
cs�{;�ts 

O'f the United States. United States. 
Sixth. Of all cases arising un der the postal laws. �91�' �..r 6�. " . 
Ninth. Of all suits and proceedings for the enforcement of pen- 3 6 Stat 1��·1.i) , 

alties and forfeitures incurred under any law of the United 
. 

States. 
2. All O'ffenclers against the same ( postal laws ) may be prO'se- S t a t e  courts, 

cuted before the justices O'f the peace, magistrates, 0'1' other judi- etC'
R S § 383� 

<:ia l cO'urts O'f the several States and Territories having cO'mpetent 
. .  u. 

jurisdiction by the laws thereof, to' the trial O'f ,;, * '" prosecu-
tions where the punishments are O'f as great extent ; and such 
justices, magistrates, 0'1' judiciary shall take cO'gnizance thereof, 
and pro�eed to' judgment and executiO'n as in O'ther cases. 

3. The crimes and O'ffenses defined in this title ( Criminal CO'de ) . Ju:isdiction .of 
shall be cO'gnizable in the district cO'urts O'f the United States, as Cl�'CUlt �nJ dIS-

. _ . • tnct COUI ts. 
prescribecl In sectIOns five hundred and sIxty-three and SIX hun- R. S. � � !)6::l, 
dred and twenty-nine O'f the Revised Statutes. 629. 1909, Mar. 1, 

See sec. 257 as to jurisdiction of courts in civil cases under the postal ch. 321, § 3 10 ; 
laws. 35 Stat. 1 153 . 

Sec. 1588. FO'r any crime or O'ffense against the United States, P r e li m inary 
the O'ffender �ay.' by any jus�ice ?r judge of the Uni�ed States, 0'1' pr�rs�i§g�014. 
by any . commISSIOner O'f a CIrcuIt court to' take ball, 0'1' by any -before whom. 
chancellO'r, judge O'f a supreme or superior cO'urt, chief 0'1' first 
judge O'f commO'n pleas, mayor of a city, justice O'f the peace, or 
O'ther magistrate, of any State where he may be found, and agree-
ably to' the usual mode of process against offenders in such State, 
and at the expense of the United States, be arrested and impris-
O'ned, 0'1' bailed, as the case may be, fO'r trial before such court of 
the United States as by law has cognizance O'f the offense. Copies 
of the process shall be returned as speedily as may be intO' the 
clerk's O'ffice O'f such cO'urt, together with the recognizances O'f the 
witnesses for their appearance to testify in the case. And where Removals. 
any O'ffender 0'1' witness is committed in any district O'ther than 
that where the offense is to' be tried, it shall be the duty O'f the 
judge of the district where snch O'ffender or witness is impris-
oned, seasO'nably to' issue, and of the marshal to execute, a 
warrant for his removal to the district where the trial is to 
be had. 

NOTl!l.-The office of commissioner of the circuit court, referred to Note. 
above, wa� a bolished ano the office of United States commissioner created 
in lieu thereof by the act of May 28, 1896 ( ch .  232, sec. 19, 29 Stat. 184 ) . 

Sec. 1 5 89. Postmasters anel all O'ther employees O'f the postal Reports of rio
service shall report to the proper inspector in charge any viola- ���:� ��j��m. 
tiO'ns O'f the postal laws, or other laws herein referred to, that 
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may come to their notice. not otherwise specifically provided in 
these regulations. 

m�rtedation Oll Sec. 1590. If a postmaster has reason to believe that any mail 
has been stolen in the vicinity of his post office, and that the per

---special reports son who stole it can be arrested by speedy action, he shall at once 
of. report all the facts and . evidence to the local inspector and to the 

inspector in charge of the division in which his office is located. 
If a local inspector is not available, he shall make such report at 
once to the nearest United States marshal or deputy marshal. 

See sec. 328 as to report of robbery of post office ; sec. 634 as to reports 
of loss, damage, delay, wrong delivery, nondelivery, or improper handling 
of mail matter. 

Arrests for vlo- Sec. 1591. When an arrest for the alleged violation of any 
lations of postal postal law is made at the instance of a postmaster the prisoner hWL ' 
-when made at should be put in custody of the United States marshal for the 

�!���l�e 
of post- proper district, or his deputy, at the earliest possible moment. 

�p re l im i  nary 2. Persons arrested for mail depredations or other violations �;.ariJlgB in case of the postal laws should be taken before a United States com-
missioner or district or circuit judge for examination or com
mitment. 

Hearing before 3. If examination of the accused can not conveniently be had 
whom. betore a judge or commissioner of the United States, he should 

be taken before a justice of the peace, or some other State officer 
authorized to examine and hold to bail, and if such officer has 
any doubt as to his jurisdiction his attention should be called to 
section 1014 of the Revised Statutes, given as section 1588. 

Rel)Ort of ar- Sec. 1592. 'When a criminal is apprehended by other than a 
�t1�::h�aJ:lt:� United States marshal or deputy marshal, the United States at
States oMcers. torney for the district in which the offense was committed should 

be promptly informed of the facts, and his advice and, if necessary, 
his personal attention be obtained. 

OFFENSES AGAINST THE GOVERN MENT AND THE REVENUES. 

E mbe z z l i n g  Sec. 1593. Whoever shall embezzle, steal, or purloin any money, 
p nb ll c moneys, property, record, voucher, or valuable thing Whatever, of the 
etci875 Mar 3 ' moneys, goods, chattels, records, or property of the United States, 
18 Stat. 479: ' shall be fined not more than five thousand dollars, or imprisoned 

1909, Mar. 4, not more than five years, or both. 
ch. 321, § 47 ; 35 Stat. 1097. 

Punishment. 
Embezzlement Soo. 1594. Any officer connected with, or employed in, the In

of m 0 n e y or ternal Revenue Service of the United States, and any assistant of 
Pt10 p � l' t y r�t such officer, who shall embezzle or wrongfully convert to his own 
�bl��w se pnn s • use any money or other property of the United States, and any 

1879, Feb. 3 ;  officer of the United States, or any assistant of such officer, who 
20 Stat. 280. shall embezzle or wrongfully convert to his own use any money 

ch.1
9
g�i 

M
;r'

9/: or property which may have come into his possession ()r under 
35 Stat.' 1106. ' his control in the execution of such office or employment, or 

under color or claim of authority as such officer or assistant, 
whether the same shall be the money or property of the United 
States or of some other person or party, shall, where the offense PUJli�hment. is not otherwise punishable by some statute of the United States, 
be fined not more than the value of the money and property thus 
embezzled or converted, or imprisoned not more than ten years, 
or both. 
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Sec. 1595. Whoever shall receive, conceal, or aid i n  concealing, Reeelving, et<:., 

or shall have or retain in his possession with intent to convert to s t 0 l e n  publIe 
h' . property. 1S own use ' or gam, any money, property, record, voucher, or 1875, Mar. 3 ; 
valuable thing whatever, of the moneys, goods, chattels, records, 18 Stat. 479. 

or property of the United States, which has theretofore been em-
h 

19��i �ar'48
4: 

bezzled, stolen, or purloined by any other person, knowing' the �5' Stat. '10D8. ' 

same to have been so embezzled, stolen, or 'purloined, shall be 
fined not more than five thousand dollars, or imprisoned not Punishment. 

more than five years, or both ; and such person may be tried either 
before or after the conviction of the principal offender. 

Sec. 1596. Whoever, being a postmaster or other person em- Mlsappropriat
ployed in or connected with any branch of the postal service, ing postal funds 
shall loan, use, pledge, hypothecate, or convert to his own use, 

or lr��enY4
04

6
, 

or shall deposit in any bank, or exchange for other funds or 4053. 
propel'ty, except as authorized by law, any money or property 1909, Mar. 4, 

coming into his hands or under his control in any manner what-
ch. 321, § 225 ;  

• 35 Stat. 1133. 
ever, m the execution or under color of · his office, employment, or 
service, whether the same shall be the money or property of the 
United States or not ; or shall fail or refuse to remit to or de-
posit in the Treasury of the United States or in a designated 
depository, or to account for or turn over to the proper officer or 
agent, any such money or property, when required so to do by 
law or the regulations of the Post Office Department, or upon de-
mand or order of the Postmaster General, either directly or 
through a duly authorized officer or agent, shall be deemed guilty 
of embezzlement ; and every such person, as well as every other 
person advising or knowingly participating therein, shall be fined Punishment. 

in a sum equal to the amount or value of the money or property 
embezzled, or imprisoned not more than ten years, or both. Any 
failure to produce or to pay o,rer any such money or property, 
w�en req�ired .so to do as above provided, shall be taken to 

.
be 

P rima facie evi. 
pr1ma faC1e eV1dence of such embezzlement ; and upon the tnal dence. 
of any indictment against any person for such embezzlement, it 
shall be prima facie evidence of a balance against him to produce 
a transcript from the account books of the Auditor for the Post 
Office Department ( General Accounting Office ) . But nothing 
herein shall be construed to prohibit any postmaster depositing, Deposits, :)tc., 

under the direction of the Postmaster General, in a national bank permitted. 
designated by the Secretary of the Treasury for that purpose, to 
his own credit as postmaster, any funds in his charge, nor prevent 
his negotiating drafts or other eviflences of debt through such 
bank, or through United States disbursing officers, or otherwise, 
when instructed or required so to do by the Postmastei' General, 
for the purpose of remitting surplus funds from one post-office to 
another. 

See sec. 124 as t o  deposit of postal fund s ; sec. 1 190 as to deposit of 
money-order funds ; secs. 146, 1 604, and 1605 as to offenses concerning 
postage stamps, etc. 

Sec. 159 7.  Whoever, being an officer, clerk, agent, employee, or Receipting for 
other person charged with the payment of any appropriation made larger sums than 
by Congress, shall pay to any clerk o� other employee of �he ar���.d.§ 5483. 
United States a sum less than that Pl'ov1ded by law, and reqUlre . 1909, Mar. 4, 
such employee to receipt or give a voucher for an amount greater (:h. 321 , § 86 ; 
than that actually paid to and received by him, is guilty of em- 35p���!ill�;0:
bezzlement, and shall be fined in double the amount so withheld 

n .  

from any employee of the Government and imprisoned not more 
than two years. 

Sec. 1598. Every officer or · agent of the United States who, Failure of om
having received public money which he is not authorized to eel:' to render ae
retain as salary, pay, or emolument, fails to render his accounts eo��tt § 5491. 
for the same as provided hy law shall be deemed guilty of em- 1909, Mar. 4, 
bezzlement, and shall be fined in a sum equal to the amount of eh. 321, § 90 ;  
the money embezzled and imprisoned not more than ten years. 35 P����h�!�t 
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Custo(Uan fall- Sec. 1599. Every officer or other person charged by any act · of 
lng to keep, etc., Congress with the safe-keeping of the public moneys, who shall ImbUc moneys. 

h' h 11 d . . b k R. S. § 5490. loan, use, or convert to IS own use, or s a eposlt In any an 
1909, Mar. 4, or exchange for other funds, except as specially allowed by law, 

cb. 321 , § 89 ; any portion of the public moneys intrusted to him for safe-. 
35p����h�!�t keeping, shall be guilty of embezzlement of the money so loaned, 

used, converted, deposited, or exchanged, and shall be fined in a 
sum equal to the amount of money So embezzled and imprisoned 
not more than ten years. 

See secs. 374 and 375 as to deposits of postal funds in banks ; sec. 1190 
as to deposit of money-order funds in banks ; sec. 1 601 as to penalty 
where bankers receive unlawful deposits. 

Fanure to de- Sec. 1600. Whoever, having money of the United States in his 
posit as required. possession or under his control, shall fail to deposit it with the �9�9 §:M:��24 Treasurer, or some assistant treasurer, or some public depositary 
ch. 3d, § 91 ; of the United States, when required so to do by the Secretary of 
35 Stat. 11 05. the Treasury, or the head of any other proper department, or by 

the accounting officers of the Treasury, shall be deemed guilty 
Punishment. of embezzlement thereof, and 'shall be fined in a sum equal to 

the amount of money embezzled and imprisoned not more than 
ten years. 

Banker, etc., Sec. 1601. Every banker, broker, or other person not an 
receiving unau- authorized depositary of public moneys, who shall knowingly 
thorlze� (leposit receive from any disbursing officer or collector of internal reve-of publIc money. . ' . 

R. S. § 5497. nue, or other agent of the Umted States, any pubhc money on 
1909, Mar. 4, deposit, or by way of loan or accommodation, with or without 

c�. 321 , § 96 ; interest, or otherwise than in payment of a debt against the 3::> Stat. 1 1 06. United States, or shall use, transfer, convert, appropriate, or 
apply any portion of the public money for any purpose not pre-
scribed by law ; and every president, cashier, teller, director, or 
other officer or any bank or banking association who shall violate 
any provision of this section is guilty of embezzlement of the 
public money so deposited, loaned, transferred, used, converted, 

Punishment. appropriated, or applied, and shall be fined not more than the 
amount embezzled, or imprisoned not more than ten years, or 
both. 

Di sbursing offi- 2. Whoever, being a disbursing officer of the United States, or 
ce:'fl unlawf\ll�y a person acting as such, shall in any manner convert to his own ����·y�tc., publIc nse, or loan with or without interest, or deposit in any place or 

R. S. § 5488. in any manner except as authorized by law, any public money 1909, Mar. 4, intrusted to him ; or shall, for any purpose not prescribed by law, 
eh. 321, § 87 ; withdraw from the Treasurer or any assistant treasurer or any 3 5 Stat. 1105. authorized depositary, or transfer, or apply, any portio� of the 

public money intrusted to him, shall be deemed guilty of an em
bezzlement of the money so converted, loaned, deposited, with

Punishment. drawn, transferred, or applied, and shall be fined not more than 
the amount embezzled, or imprisoned not more than ten years, 
or both. 

See sec. 1599 as to unlaw ful deposits in banks ; secs. R74 and 1 1 90 as to 
authorized deposits of postal and money-order funds. 

False returns Sec. 1602'. Whoever, being a postmaster or other person ern
by postmasters ployed in any branch of the postal service, shall make, or assist in to Increase com- I . n t 1 � f l ·  . t peDsation. rna ong, or "ause 0 )e macle, a a se retul n, s atement, or account 

1878, June 17 ; to any officer of the United States, or shall make, assist in making, 
20 Stat. 141. or cause to be ma de, a false entry in any record, book, or account, 1909, ¥a.r. 4: required by law or the rules or regulations of the Post Office De-
��. s'i!t: 112�.06 , partment to be kept in respect of the business or operations of any 

post offi"ce or other branch of the postal service, for the purpose 
of fraudulently increasing his compensation or the compensation 
of the postmaster or any employee in a post office ; or whoever, 
being a postmaster or other person employed in any post office or 
station thereof, shall induce, or attempt to induce, for the purpose 
of increasing the emoluments or compensation of his office, any 
person to deposit mail matter in, or forward in any manner for 

598 



TITLE XII.-CRJMES AND OFFENSES. 

mailing at, the office where such postmaster or other person is 
employed, knowing such matter to be properly mailable at another 

§ 1604 

post office; shall be fined not more than five hundred dollars, or Punishment. 
Imprisoned not more than two years, or both. 

2. That any postmaster, or any assistant postmaster, clerk, or False returns of 
employee of a postmaster, who shall make any false return or spe9ial - delivery 
record of the receipt or delivery of any article of mailable matter bU�1

8
n
8
e�s. 

Aug. 4 '  
as being stamped with a special-delivery stamp, or shall make any 24 Stat. 220. 

' 

false return of the number of articles specially delivered from his 
office, for the purpose of increasing his compensation under the 
provisions of this act, shall be ·deemed guilty of a misdemeanor, 
and on conviction thereof, shall be fined not less than one hundred 
dollars nor more than five h undred dollars, or imprisoned for a 
term of not less than thirty days nor more than one year, or both Punishment. 
such fine and imprisonment at the discretion of the court. 

3. Whoever, being an officer, clerk, agent, or other person hold- Records and ac
ing any office or employment under the Government of the United cO��isi 

M 4 . 
States and, being charged with the duty of keeping accounts or 36 Stat'. 13�r5. ' 
records of any kind, shall, with intent to deceive, mislead, injure, 
or defraud the United States or any person, make in any such -false entry. 
account or record any false or fictitious entry or record of any 
matter relating to or connected with his duties, or whoever with 
like intent shall aid or abet any such officer, clerk, agent, or other 
person in so doing ; or whoever, being an officer, clerk, agent, or 
other person holding any office or employment under the Govern-
ment of the United States and, being charged with the duty or 
receiving, holding, or paying over moneys or securities to, for, or 
on behalf of the United States, or of receiving or holding in trust 
for any person any moneys or securities, shall, with like intent, -false report. 

make a false report of such moneys or securities, or whoever with 
like intent shall aid or abet any such officer, clerk, agent, or other 
person in so doing, shall be fined not more than five thousand dol-
lars, or imprisoned not more than ten years, or both. 

Sec. 1603. Whoever, being a postmaster or other person author- Collecting un
ized to receive the postage of mail matter, shall fraudulently de_ IRwfnl postage. 
mand or receive .. any rate of postage or gratuity or reward other �90�' \1��.o94 
tluw is provided by law for the postage of such mail matter, shall ch. 3 d, § 2'07 ; 
be fined not more than one hundred dollars, or imprisoned not 35 Sta�. 1 1 28. 
more than six months, or both. PUnIshment. 

Sec. 1.604. Whoever shall forge · or counterfeit any postage Connterfeiting, 
stamp, or any stamp printed upon any stamped envelope, or po&- etc., p o s t a g e 
tal card, or any die, plate, or engraving therefor ; or shall make st�p�: § 5464 
or print, or knowingly use or sell, or have in possession with in- 1909, Mar. 4, 
tent to use or sell, any such forged or counterfeited postage stamp, ch. 321 ,  § 219 ; 
stamped envelope, postal card, die, plate, or engraving ; or shall 35 Stat. 1132. 

make, 01' knowingly use or sell, or have in possession with intent 
to use or sell, any paper bearing the watermark of any stamped 
envelope, or postal card, or any fraudulent imitation thereof ; or 
shall make or print, or authorize or procure to be made or printed, 
any postage stamp, stamped envelope, or postal card, of the kind 
authorized and provided by the Post Office Department, without 
the special authority and direction of said department ; or shall, 
after such postage stamp, stamped envelope, or postal card has 
been printed, with intent to defraud, deliver the same to any per-
son not authorized by an instrument in writing, duly executed 
under the hand of the Postmaster General and the seal of the Post Punishment. 
Office Department, to receive it, shall be fined not more than five 
hundred dollars, or imprisoned not more than five years, or both. Secreting or em-

2. Whoever, without authority from the United · States, shall bezz1i
.
�g tools and 

secrete within, embezzle, or take and carry away from any builcl- ����i��s sec��: 
ing, room, office, apartment, vault, safe, or other place where the ties. 
same is kept, used, employed, placed, lodged, or deposited by au- R. S. § 5453 . 
thority of the United States any bedpiece bedplate roll plate 1909, Mal'. 4, 

. , " "  ch. 321, § 155 ' 
die, seal, type, or other tOOl, implement, or thing used or fitted to 35 $tat. 1117. ' 
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be used in stamping or printing, or in making some other tool or 
implement used or fitted to be used in stamping or printing, any 
kind or description of bond, bill, note, certificate, coupon, postage 
stamp, revenue stamp, fractionaJ currency note, or other paper, 
instrument, obligation, device, or document, now or hereafter au
thorized by law to be printed, stamped, sealed, prepared, issued, 
uttered, or put in circulation on behalf of the United States ; or 
whoever, without such authority, shall so secrete, embezzle, or 
take and carry away any paper, parchment, or other material pre
pared and intended to be used in the making of any such papers, 
instruments, obligations, devices, or documents ; or whoever, with
out such authority, shall so secrete, embezzle, or take and carry 
away any paper, parchment, or other material printed or stamped, 
in whole or part, and intended to be prepared, issued, or Pllt in 
circulation on behalf of the United States as one of the papers, in
struments, or obligations hereinbefore named, or printed or 
stamped, in whole or part, in the similitude of any such paper, 
instrument, or obligation, whether intended to issue or put the 

Punishment. same in circulation or not, shall be fined not more than five thou
sand dollars, or imprisoned not more than ten years, or both. 

Uttering, etc., 3. Whoever, with intent to defraud, shall pass, utter, publish, or 
f .o r g e d obliga' sell, or attempt to pass, utter, publish, or sell, or shall bring into tlO��. 

S. § 5431 . the United States or any place subject to the jurisdiction thereof, 
1 909,  Ma.1'. 4, with intent to pass, publish, utter, or sell, or shall keep in posses

ch. S3 2 1 , § �51 ; sion or conceal with like intent, any falsely made, forged, coun-35 tat. 1 1 1 . terfeited, or altered obligation or other security of the United 
Punishment. States, shall be fined not more than five thousand dollars and im-

prisoned not more than fifteen years. 

Note. NOTE.-Act of March 4, 1909, sec. 150 ( 3 5  Stat. 1 1 16 ) , prohibits the 
importation of counterfeit stamps. 

Counterfeiting, Sec. 1605. Whoever shall forge, or counterfeit, or knowingly etc., f o r e I g n utter or use any forged or counterfeited postage stamp of any st&:p�: § 54 65 .  foreign Government, shall be fined not more than five hundred 
1909, Mar. 4 , dollars, or imprisoned not more than five years, or both. ch. 3 2 1 ,  § 220 ; 35 Stat. 1 1 32. 
Punishment. Sec. 1606. Whoever, with intent to defraud, shall falsely make, 

etcCou-:!.��:�tl:�! forge, counterfeit, engrave, or print, or cause or procure to be 
de;�. . 

falsely mad2, forged, counterfeited, engraved, or printed, or shall 
R. S. § 5463. willingly aid or assist in falsely making, forging, counterfeiting, 

2/�flt ;��. 3 ;  engraving, or printing, any order in imitat:on of or purporting 
1 888: Jun� 1 8 ; to be a money order issued by the Post Office Department, Qr by 25 Stat. 1 87. any postmaster or agent thereof ; or whoever .shall forge or coun

h 1��9, �ariut: terfeit the Signature of any postmaster, assistant postmaster, chief �5' stai: 1 1 31 . ' clerk, or clerk, upon or to any money order, or postal note, or 
blank therefor provided or issued by or under the direction of 
the Post Office Department of the United States, or of any foreign 
country, and payable in the United States, or any material signa
ture or indorsement thereon, or any material signature to any 
receipt or certificate of identification thereon ; or shall falsely 
alter, or cause or procure to be falsely altered in any material 
respect, or knowingly aid or assist in falsely so altering any such 
money order or postal note ; or shall, with intent to defraud, pass, 
utter, or publish any such forged or altered money order or postal 
note, knowing any material signature or indorsement thereon to 
be false, forged, or counterfeited, or any material alteration 
therein to have been falsely made ; or shall issue any money 
order or postal note without having previously received or paid 
the full amount of money payable therefor, with the purpose of 
fraudulently obtaining or receiving, or fraudulently enabling any 
other person, either directly or indirectly, to obtain or receive 
from the United States, or any officer, employee, or agent thereof, 
any sum of money whatever ; or shall, with intent to defraud the 
United States, or any person, transmit or present to, or cause or 
procure to be transmitted or presented to, any officer or employee, 
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or at any office of the Government of the United States, any 
money order or postal note, knowing the same to contain any 
forged or counterfeited signature to the same, or to any material 
indorsement, receipt, or certificate thereon, or material altera
tion therein unlawfully made, or to have been unlawfully issued 
without previous payment of the amount required to be paid upon 

§1609 

such issue, shall be fined not more than five thousand dollars, or Punishment. 
imprisoned not more than five years, or both. 

Sec. 1607. Whoever, being a postmaster or other person em- Issuing mone1 
ployed in any branch of the postal service, shall issue a money orders without 
order without having previously received the money therefor, 

pa���t.§ 4030. 
shall be fined not more than five hundred dollars. 1909, Mar. 4 , 

ch. 321, § 210 ; 
35 Stat. 1129. 

Punishment. 
Sec. 1608. Whoever shall falsely make, alter, forge, or counter- Forging bondR, 

feit, or cause or procure to be falsely made, altered, forged, or bids, ImbUe rec
counterfei ted, or willingly aid, or assist in the false making, alter- or'ft, �tc§ § 

5418 
ing, forging, or counterfeiting, any bond, bid, proposal, contract, 5479. . 

, 
guarantee, security, official bond, public record, affidavit, or other 1909, Mar. 4 , 
writing for the purpose of defrauding the United States ; or ch. 321, § 28 ; 
shall utter or publish as true, or cause to be uttered or published 

35 Stat. 1094. 
as true, or have in his possession with the intent to utter or 
publish as true, any such false, forged, altered, or counterfeit 
bond, bid, proposal, contract, guarantee, security, official bond, 
public record, affidavit, or other writing, for the purpose of de-
frauding the United States, knowing the same to be false, forged, 
altered, or counterfeited ; or shall transmit to, or present at, or 
cause or procure to be transmitted to, or presented at, the office Transmitt i ng  
o f  a n y  officer o f  the United States, a n y  such false, forged, altered, forged, etc. , pa
or counterfeited bond, bid, proposal, contract, guarantee, security, pers. 
official bond, public record, affidavit, or other writing, knowing 
the same to be false, forged, altered, or counterfeited, for the 
purpose of defrauding the United States, shall be fined not more Punishment. 
than one thousand dollars, or imprisoned not more than ten years, 
or both. 

Sec. 1609. It shall not be lawful to design, engrave, print, or in Imitating se
any manner make or execute or to utter issue distribute circu- euriUes or print;.. 
late, or use, any business 0; profession�l card, notice, placard, ��!t8 t�����t��e
circular, hand-bill, or advertisement, in the likeness or similitude R. S. § 3708. 
of any bond, certificate of indehtedness, certificate of deposit, h l��y �a;'7l: 
coupon, United States note, Treasury note, gold certificate, silver �5' Stat: 1122. ' 
certificate, fractional note, or other obligation or security of the 
United States which has been or may be issued under or author-

. ized by any act of Congress heretofore passed or which may here
after be passed ; or to write, print, or otherwise impress upon any 
such instrument, obligation, or security, any business or profes
sional card, notice, or advertisement, or any notice or advertise-
ment of any matter or thing whatever. Whoever shall violate Punishment. 
Ilny provision of this section shall be fined not more than five 
hundred dollars. 

2. The words " obligation or other security of the United " Obligat�ol1 or 
States " shall be held to mean all bonds certificates of indehted- other securl�Y .of 
ness, national-bank currency, coupons, U�ited States notes, Treas- �ra�es "  �e���%. d 
ury notes, gold certificates, silver certificates, fractional notes, R. S. § 5413. 
certificates of deposit, bills, checks, or drafts for money, drawn h l��y };tai'4l: by or upon authorized officers of the United States, stamps and �5' Stat: 1115. ' 
other representatives of value, of whatever denomination, which 
have been or may be issned under any act of Congress. 

3. Whoever, with intent to defraud, shall falsely make, forge, Fo r g i n g or 
co�nterfeit, or alter any obligation or other security of the ���m:��eiting- se
Umted States shall be fined not more than five thousand dollars R. s. § 5414. 
Ilnd imprisoned not more than fifteen years. 1909, Mar. 4 ,  
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ch. 3 21, § 148 ; 
35 Stat. 1115. 
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Fra.udul e n t l y Sec. 1610. Whoever shall place or cause to be placed any matter 
increa.singweight in the mails during the regular weighing period, for the purpose of l����' June 13 ; of increasing the weight of the mail, with intent to cause an in-
30 Stat. 442. crease in the compensation of the railroad mail carrier over 

h l��y MaIi28
4? whose route such mail may . pass, shall be fined not more than 

�5' Stat: 1134. ' twenty thousand dollars, or imprisoned not more than five years, 
Punishment. or both. 
Conspiring to Sec. 1611. If two or more persons conspire either to commit a ny 

��:':l�!� o1fense offense against the United States, or to defraud the United States 
R . S: § 5440. in any manner or for any purpose, and one or more of such parties 
1879, May 17 ;  do any act to effect the object of the conspiracy, each of the 21 1��a;. tiar 4 parties to such conspiracy shall be fined not more than ten thou

ch. 32i , J § '37 ;  sand dollars, or imprisoned not more than two years, or both. 
35 Stat. 1096. Punishment. 

Fa.lsely p r e ·  Sec. 1612. Whoever, with intent to defraud either the United 
tending to be States or any person, shall falsely assume or pretend to be an 
N:::�d States of· 

officer or employee acting under the authority of the United 
R. S. § 5438. States, or any department, or any officer of the Government 

23 ��
884, Apr. 18 ; thereof, and shall take upon himself to act as such, or shall in 

i9ttJ: \,j�,r. 4, such pretended character demand or obtain from any person or ch. 321,  § 32 ; from the United States, or any department, or any officer of the 
35 Stat. 1095. Government thereof, any money, paper, document, or other valu

Punishment. able thing, shall be fined not more than one thousand dollars, or 
imprisoned not more than three years, or both. 

:M e m b e  r of Sec. 1613. Whoever, being elected or appointed a Member of or 
Con�resg taking Delegate to Congress, or a Resident Commissioner, shall, after consJderation for . . . 

d . h b f f h 1 procuring con. hIS electIOn or appomtment an ei t er e ore or a' ter e 1as 
tract, etc. qualified, and during his continuance in office, or being an officer . 

�qO�: \f�;'�\' or �gent of the United �tates, shall directly or indirectly take, 
ch. 321 § 112 ' receIVe, or agree to receIve, from any person, any money, prop-
35 Stat: 1108. '

erty, or other valuable consideration whatever, for procuring, or 
Offering Mem- aiding to procure, any contract, appointive office, or place, from ber .of C�)llgress the United States or from any officer or department thereof for consIderatIon to . . . ' . procure contract, any person Whatever, or for gIvmg any such contract, appomtive 

etc. office, or place to any person whomsoever ; or whoever, directly 
or indirectly, shall offer, or agree to give, or shall give, or bestow! 
any money, property, or other valuable consideration Whatever, 
for the procuring, or aidIng to procure, any such contract, appoin' 

PnniRhment. tive office, or place, shall be fined not more than ten thousand dol· 
lars and imprisoned not more than two years ; and shall, more
over, be disqualified from holding any office of honor, profit, or 
trust under the Government of the United States. Any such 

Contracts void- contract or agreement may, at the option of the President, be able. declared void. 
�cceptingJ, etc., 2. Whoever, being elected or appointed a Member of or Dele

�fIg�n��e::.embel' gate to Congress, or a Resident Commissioner, shall, after his 
R .  S. §§ 1781, election or appointment and either before or after he has quaIl-

5450 ,  5502. fied, and during his continuance in office, directly or indirectly, 
ch l��y �ai'li? ask, accept, receive, or agree to receive, any money, property, 01' 
85' Stat.' 1108. ' other valuable consideration, or any promise, contract, undertak-

ing, obligation, gratuity, or security for the payment of money or 
for the delivery or conveyance of anything of value t o  him or to 
any person with his consent, connivance, or concurrence, for his 
attention to, or services, or with the intent to have his action, vote, 
or decision influenced, on any question, matter, cause, or proceed
ing, which may at any time be pending in either House of Con
gress or before any committee thereof, or which by law or under 
tbe Constitution may be brought before him in his official ca-

Punislunent. pacity, or in his place as such Member, Delegate, or Resident 
Commissioner, shall be fined not more than three times the 
amount asked, accepted, or received, and imprisoned not more 
than three years ; and shall, moreover, forfeit his office or place, 
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and thereafter be forever disqualified from holding any office 
of honor, trust, or profit under the Government of the United 
States. 

§1618 

Sec. 1614. Whoever, being elected or appointed a Senator, ReceiVing pay 
Member of or Delegate to Congress or a Resident Commissioner by Senator or , � , Member of Con. 
shall, after his election or appointment and either before or after gress In matters 
he ha s qualified, and during his continuance in office, or being affecting United 
the head o� a department, or ot?er officer ?r �lerk in the employ St�

.ess. § 1782. of the Dmted States, shall, dIrectly or mdirectly, receIve, or 1909 Mar. 4 
agree to receive, any compensation whatever for any servIces ch. 3d, § 113 ; 
rendered or to be rendered to any person, either by himself or 35 Stat. 11 09. 
another, in relation to any proceeding, contract, claim, contro-
versy, charge, accusation, arrest, or other matter or thing in 
which the United States is a party or directly or indirectly inter-
ested, before any department, court-martial, bureau, officer, or 
any civil, military, or naval commiSSion whatever, shall be fined Punishment. 
not more than ten thousand dollars and imprisoned not more than 
two years ; and shall, moreover, thereafter be incapable of holding 
any office of honor, trust, or profit under the Government of the 
United States. 

Sec. 1615. Whoever, being an officer of the United States, or a Officers in�er. 
Person holdinO' any place of trust or profit or discharging any ested In claims . . '" . . . ' . agaInst United 
OffiCIal functIOn under, or III connectwn wlth, any executIve depart- States. ment of the Government of the United States, or under the Senate R. S. § 

5498. 
or House of Representatives of the United States, shall act as an h 

1��;, �a�
09

4: 
agent or attorney for prosecuting any claim against the United �5' Sta't: i107. ' 

States, or in any manner, or by any means, otherwise than in dis-
charge of his proper official duties, shall aid or assist in the prose-
cution or support of any such claim, or receive any gratuity, or 
any share of or interest in any claim from any claimant against 
the United States, with intent to aid or assist, or in consideration 
of having aided or aSSisted, in the prosecution of such claim, shall Punishment. 
be fined not more than five thousand dollars, or imprisoned not 
more than one year, or both. 

OFFEN SES AGAIN ST PROPERTY BELONGING TO, OR IN USE BY, THE 
POST OF:FICE DEPARTMENT. 

Sec. 1616. Whoever shall forcibly break into or attempt to Breaking Into 
break into any post office, or any building used in whole or in and e n  t e r i n g 
part as a post office, with intent to commit in such post office, or 

po�. ��§e·fi478 . 
building, or part thereof, so used, any larceny or oUler depreda- 1909, Mar. 4, 
tion, shall be fined not more than one thousand dollars and im- ch. 321 , § 1 92 ; 
prisoned not more than five years. 35 p�;;}��!J�t 

NOTEl.-The acts making' appropriatIons for the po!'rtal service for 8e,- Note. 
eral years past have contain!'d p·rovisions for the payment of rewards for 
the deteetion, arrest, and convlctio·n of post-o.ffice burglars, l'obbers, and 
highway mail robbers ; and that rewards may be paid, in the discretion of 
the Postmaster General; when an offender o.f the class mentioned was 
killed in the act of committing the crime or in resisting lawful anest. ( See Official Postal Guide. ) 

Sec. 1617. Whoever shall steal, purloin, or embezzle any mail Stealing post· 
bag or other property in use by or belonging to the Post Office office prop�rt3;, 
Department, or shall appropriate any such property to his own �90�, §M�;:o4, 
or any other than its proper use, or shall convey away any such ch. 321 , § 190 ; 
property to the hindrance or detriment of the public service, shall 35 Stat. 11 24. 
be fined not more than two hundred dollars, or imprisoned not Punishment. 
more than three years, or both. 

Sec. 1618. Whoever shall tear, cut, or 'Otherwise injure any mail b I�juring mall 
bag, pouch, or other thing used or designed for use in the convey- a��, �.�. 5476. 
ance of the mail, or shall draw or break any staple or loosen any 1909, Mar. 4, 
part of any lock, chain, or strap attached thereto, with intent to ch. 321 ,  § 1 89 ; 
rob or steal any such mail, or to render the same insecure, shall 35 Stat. 11 24 . 
be fined not more than five hundred dollars, or imprisoned not Punishment. 
more than three years, or both. 
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S t e a II ng or Sec. 1619. Whoever shall steal, purloin, embezzle, or obtain by 
f�r:ln:r ke;! a 1 1  any false pretense, or shaH aid or assist in stealing, purloining, �:� S. § 5477. embezzling, or obtaining by any false pretense, any key suited to 

1909, Mar. 4, any lock adopted by the Post Office Department and in use on 

��. s�2f ' 
1�2�91 j any of the mails or bags thereof, or any key to any lock box, lock a .  . drawer, or other authorized receptacle for the deposit or delivery 

of mail matter ; or whoever shall knowingly and unlawfully make, 
forge, or counterfeit, or cause to be unlawfully made, forged, or 
counterfeited, any sucll key, or shall have in his possession any 
such mail lock or key with the intent unlawfully or improperly to 
use, sell, or otherwise dispose of the same, or to cause the same to 
be unlawfully or improperly used, sold, or otherwise disposed of ; 
or whoever, being engaged as a contractor or otherwise in the 
manufacture or any such mail lock or key, shall deliver or cause 
to be delivered, any finished or unfinished lock or key used or de
signed for use by the department, or the interior part of any such 
lock, to any person not duly -authorized under the hand of the 
Postmaster General and the seal of the Post Office Department, 
to receive the same, unless the person receiving it is the con
tractor for furnishing the same or engaged in the manufacture 
thereof in ,the manner authorized by the contract, or the agent of 

Punishment. such manufa(�urer, shall be fined not more than five hundred 
dollars and imprisoned not more than ten years. 

Injury to let- Sec. 1620. Whoever shall wilfully or maliciously injure, tear te� b�xe§,§ e�69 down, or destroy any letter box or other receptacle intended or 

5466 • • , used .for the receipt or delivery of mail on any mail route, or shall 
1903, Mar. 3 ;  break open the same, or shall wilfully or maliciously injure, de-

32 Stat. 1175 . face, or destroy any mail deposited therein, or shall wilfully take 
1909, Mar. 4: or steal such mail from or out of such letter box or other re��. :t�1: l12

1i.8 , ceptacle, or shall wilfully aid or assist in any of the aforerrien-
1916, May 18 j tioned offenses, shall for every such offense be punished by a fine 

39 �t:�. }�f' 28 ' of not more than one thousand dollars or by imprisonment for not 

39
1Stat: 41l. ' more than three years. 
PUllishment. Sec. 1621. That every special-delivery messenger, when actually 
Speclal - deItv- eng'aO'ed in carrying or delivering letters or other mail matter un-e r y  messenger < b · , -

deemed a car- del' contract, directly or indirectly, with the Post Office Depart-
rier, etc. ment, or employed by the Post Office Department, shall be deemed 

32
1��3t �i76 3 j a carrier or person intrusted with the mail and having custody a ,  . 

thereof within the meaning of sections thirty-eight hundred and 
sixty-nine, thirty-nine hundred and ninety-five, fifty-four hundred 
and seventy-two, and fifty-four hundred and seventy-three of' the 
Revised Statutes of the United States. 

Note. NOTE.-The sections of the Revised Statutes above referred to. were 
repealed and their provisions incorporated in secs. 197, 198, and 201 of 
the United States Penal Code by the act of March 4, 1909 (35 Stat. 1 126, 
1127, and 1153.)  

Unla.wfuUy en- Sec. 1622. Whoever, by violence, shall enter a post-office car, 
tering post-omce or any apartment in any car, steamboat, or vessel, assigned to cari

9
���' 

Mar. 3 j the use of the mail service, or shall willfully or maliciously as-
32 Stat. 1176. sault or interfere with any postal clerk in the discharge of his 
h 1��y Ma�·9l: duties in connection with such car, steamboat, vessel, or apart-�5· Stat: 1�25. ' ment thereof, or shall willfully aid or assist therein, shall be fined 

Punishment. not more than one thousand dollars, or imprisoned not more than 
three years, or both. 

OFFENSES AGAINST THE MAILS. 

Postmaster or Sec 1623 Whoever being a postmaster or other person em-postal employee . . . '  . detaining, (1 e _ ployed III any departmeqt of the postal serVIce, shall unlawfully 
stroying, or em- detain, delay, or open any letter, postal card, package, bag, or 
bezzUng m a 1 1 mail intrusted to him or which shall come into his possession, 
m:J��e�: § §  3890, and which was intended to be conveyed by mail, or carried or de-
8891, 5467. livered by any carrier, messenger, agent, or other person employed 

1909, Mar. 4, in any department of the postal service, or forwarded through or 3�' s1!f ' 
112g95 j delivered from any post-office or station thereof established by . . 

authority of the Postmaster General ; or shall secrete, embezzle, 
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TITLE XII .-CRIMES AND OFFENSES . 

or destroy any such letter, postal card, package, bag, or mail ; or 
shall steal, abstract, or remove from any such letter, package, hag, 

§ 1627 

o r  mail, any article 0 1"  thing contained therein, shall be fined not Punishment. 
more than five hundred dollars or imprisoned not more than five 
years, or both. 

. 

S 162,1 h b . h Postmas t e r !! ,  00 .  ':1: .  W oever, emg a postmaster o r  o t  e r  person em- etc. detaining or 
ployed in any department of the postal service, shall improperly destroying news
detain, delay, embezzle, or destroy any newspaper, or permit any papcrs. 

" 
other person to d�tain delay embezzle or destroy the same or R. 8,  § ;) 471 . 

. � "  , . ' 1 909, Mar. 4, 
open, or permIt any other person to open, any mall or package of ch. 321 , § 1 96 ; 
newspapers not directed to the office where he is employed ; or 35 Stat. 1 1 26. 
whoever shall open, embezzle, or destroy any mail or package of By other PCI'· 
newspapers not being directed to hi.m, and he not being authorized 

sons. 
to open or receive the same ; or whoever shall take or steal any 
mail or package of newspapers from any post-office or from any 
person having custody thereof, shall be fined not more than one Punishment. 
hundred dollars, or imprisoned not more than one year, or both. 

Sec. 1625. Whoever shall steal, take, or abstract, 01" by fraud S�callng, se-
d t· bt ' f . t f '1 t ffi t cretlllg, embez-or ecep IOn 0 am, rom 01 ou 0 any mal , pos 0 ce, or s :;t- zliug etc mail tion thereof, or other authorized depository for mail matter, or matt�r. . , 

from a letter or mail carrier, any letter, postal card, package, bag, R. S. § § 3892, 
or mail, or shall abstract or remove from any such letter, pack- 54l�'09 Ma ' 4 
age, bag, or mail, any article or thing contained therein, or shall ch. 321', § �'94 ; 
secrete, embezzle, or destroy any such letter, postal card, pack- 35 Stat. 1125. 
age, bag, or mail, or any article or thing contained therein ; or 
whoever shall buy, receive, or conceal, or aid in buying, receiving, 
or concealing, or shall unlawfully have in his possession, any let-
ter, postal card, package, bag, or mail, or any article or thing con-
tained therein, which has been so stolen, taken, embezzled, or ah-
stracted, as herein described, knowing the same to have been so 
stolen, taken, embezzled, or abstracted ; or whoever shall tak� 
any letter, postal card, or package, out of any post office or sta-
tion thereof, or out of any authorized depository for mail matter, 
or from any letter or mail carrier, or which has been in any 
post office or station thereof, or other authorized depository, or 
in the custody of any letter or mail carrier, before it has been 
delivered to the person to whom it was directed, with a design to 
obstruct the correspondence, or to pry into the business or secrets 
of another, or shall open, secrete, embezzle, or destroy the same, 
shall be fined not more than two thousand dollars, or imprIsoned Punishment. 
not more than five years, or both. 

See sec. 1623 as to similar offenses by persons in postal service. 

Sec. 1626. Whoever, except as otherwise expressly provided by Pn nls.hment of 
law, being an accessory after the fact to the commission of any aCCIlSSOrlCS after 
offense defined in any law of the United States, shall be impris-

t�� f��\
§ 5533, 

oned not exceeding one-half the longest term of imprisonment, or 55 35 .  
fined not exceeding one-half the largest fine prescribed for the 1909, Mar. 4 ,  
punishment o f  the principal , o r  both, i f  the principal i s  punish- ��. S�!:: 1\5��3 ; 
able by both fine and imprisonment ; or if the principal is pun-
ishable by death, then an accessory shall be imprisoned not more 
than ten years. 

Sec. 1627. Whoever shall assault any person having lawful Ass3!llting m,ail 
charge control or custody of any mail matter with intent to roh custOdlfi1i Wlt.h , , " Intent to rob, 
steal, or purloin such mail matter or any part thereof, or shall rob a.nd r o b  b i n  g 
any such person of such mail or any part thereof, shall, for a first mall. 
offense, be imprisoned not more than ten years ; and if in effecting 54,!tS 

S. * �  5472, 
or attempting to ert'ect such robbery, he shall wound the person �9'09, Mar. 4, 
having custody of the mail, or put his life in jeopardy by the use ch. 321, § 197 ;  
of . a dangerous weapon, or for a subsequent offense, shall be 1m- 35 P�t�it�h;;e��·. prlsoned twenty·five years. Using weapon, 

See sec. 162() us to injury to letter boxes, etc. 
et1;unishment. 
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§ 1628 POSTAL LAWS AND REGULATIONS. 

Usi ng mails to Sec. 1628. Whoever, baving devised or intending to devise any promote fra.uds. scheme or artifice to defraud or for obtaining money or property R. S. § 5480. b f f 1 f d
' 1 . . 

1889, Mal'. 2 ; Y means 0 a se or .rau u ent pretenses, representatIOns, or 
2.5 Stat. 873. promises, or to sell, dispose of, loan, exchange, alter, give away, 

h l���, Ma�'154: distribute, supply, or furnish or procure for unlawful use any 
�5' Stat; 1\30. ' counterfeit 01' spurious coin, bank note, paper .money, or any obli

gation or security of the United States, or of any State, Terri
tory, municipality, company, corporation, or person, or anything 

C o  u n t er f e i  t represented to be or intimated or held out to be such counterfeit 
money. 01' spurious article, or any scheme or artifice to ohtain money by 

or through correspondence, by what is commonly called the " saw
dust swindle," or " counterfeit-money fraud," or by dealing or 
pretending to deal in what is commonly called " green articles," 
" green coin ," " green goods," " bills," " paper goods," " spurious 
Treasury notes," " United States goods," " green cigars," or any 
other names or terms intended to be understood as relating to 
such counterfeit or spurious article, shall, for the purpose of exe
cuting such scheme or artifice or attempting so to do, place, or 
cause to be placed, any letter, postal card, package, writing, cir
cular, pamphlet, 01' advertisement, whether addressed to any per
son residing within or outside the United States, in any post 
office, or station thereof, or street or other letter box of the 
United States, or authorized depository for mail matter, to be 
sent or delivered by the post-office establishment of the United 
States, or shall take or receive any such therefrom, whether 
mailed within or without the United States, or shall knowingly 
cause to be delivered by mail - according to the direction thereon, 
or at the place at which it is directed to be delivered by the per
son to whom it is addressed, any such letter, postal card, package, 

Punishment. writing, circular, pamphlet, or advertisement, shall be fined not 
more thall one thousand dollars, or imprisoned not more than five 
years, or both. 

Using fraudl1- 2. Whoever, for the purpose of conducting, promoting, or carry
lent fictitious ad- tug on, in any manner, by means of the Post Office Establishment Ilr�s:89 Mar. 2 ' of the United States, any scheme or device mentioned in the sec-25 Stat. 873. ' tion last preceding, or any other unlawful business whatsoever, 

1909, Mar. 4, s hall use 01' assnme, or request to be addressed by, any fictitious, ��. s�t: 1!3i:6 ; false, or assumed title, name, or addre�s, or name other than his 
own proper name, or shall take or receIve from any post office of 
the United States, or station thereof, or any other authorized 
depository of m ail matter, any letter, postal card, package, or 
other mail matter addressed to any such fictitious, false, or as-

Punishment. snmed title, name, or a ddress, or name other than his own proper 
ll ame, shall be punished as provided in the section last preceding; 

See secs. 469, 473, ana 476 as to nonmuilubility of green goods and 
fraudulent matter ; see. 477 as to identification o f  persons claiming mail 
bearing fictitious addresses, etc. 

Importing and Sec. 1629. Whoever shall bring or cause to be brought into the 
tra.nsPtrtl�g �b. United States or any place subject to the jurisdiction thereof, �ce1�(l

97 
o�

e
�� e 

8
e: from any foreign country, or shall therein knowingly deposit or 

29 Stat. 512. ' cause to be deposited with any express company or other common 
1905 , Feb. 8 ; carrier, for carriage from one State, Territory, or District of the 

33 1��a:. 125.. 4 United States, or place noncontiguous to but subject to the juris
ch. 3zi § l\.�·45 : diction thereof, to any other State, Territory, or District of the 
35 Stat.' 11 38. ' United States, or place noncontiguous to but subject to the juris-
411�20, June 5 ; diction thereof, or from any place in or subject to the jurisdiction tat. 1060. of the United States through a foreign country to any place in 

or subject to the jurisd iction thereof, or from any place in or 
subject to the jurisdiction of the United States to a foreign coun
try, any ohscene, lewd, or lascivious, or any filthy book, pam
phlet, picture, motion-picture film, paper, letter, writing, print, 
or other matter of indecent character, or any drug, medicine, 
article, or thing designed, adapted, or intended for preventing 
conception, or producing ahortion, or for any indecent or immoral 
use, or any written or printed card, letter, circular, book, pam-
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TITLE XII.-CRIMES AND OFFENSES. 

phlet, advertisement, or notice of any kind giving information, 
directly or indirectly, where, how, or of whom, or by what means 
any of the hereinbefore-mentioned articles, matters, or things may 
be obtained or made ; or whoever shall knowingly take or cause 
to be taken from such express company or other common carrier 

§ 1632 

any matter o r  thing, the depositing of which for carriage i s  herein Punishment. 
made unlawful, shall be fined not more than five thousand dollars, 
or imprisoned not more than five years, or both. 

Sec. 1630. Whoever, beIng an officer, agent or employee of the Aiding In ob· 
Government of the United States, shall knowingly aid or abet scene llterature 

d . . I '  f f h 
. . 

f 
trade, etc. any person engage III any VlO atlOn 0 any 0 t e prOVIsIOns 0 R. S. § 1785 . 

law prohibiting importing, advertising, dealing in, exhibiting, or 1897, July 24 ; 
sending or receiving by mail obscene or indecent publications or 80 Stat. 209. 
representations, or means for preventing conception or procuring ch 

1
��? ��'024: 

abortion, or other articles of indecent or immoral use or tend- 35' Stat: 11 07. ' 

ency, shall be deemed guilty of a misdemeanor, and shall for 1913, Oct. 3 ;  
every offense be punishable by a fine of not more than $5,000, or 38l

ta\ 195't 
by imprisonment at hard labor for not more than ten years or ums men . 
both. 

See sec. 47() as to obscene matter in the mans ; sec. 1629 as to impor
tation of obscene matter ; sec. 626 for instructions to postmasters. 

Sec. 1631. Whoever shall bring or cause to be brought into the Importing, etc., 
United States or any place subject to the jurisdiction thereof, lottery tickets, 
from any foreign country, for the purpose of disposing -of the (lt�895, Mar. 2 ; 
same, any paper, certificate, or instrument purporting to be or 28 Stat. 963. 
to represent a ticket chance share or interest in or dependent 1909, Mar. 4, 
upon the event of a

' 
lottery,' gift e�terprise, or similar scheme, �h5 S�;�: A3��7 ; 

offering prizes dependent · in whole or in part upon lot or chance, 
or any advertisement of, or list of the prizes drawn or awarded 
by means of, any such lottery, gift enterprise, or similar scheme ; 
or shall therein knowingly deposit or cause to be deposited with 
any express company or other common carrier for carriage, or I l�tcrstate, et('., 
shall carry, from one State, Territory, or District of the United carnage. 

States, or place noncontiguous to but subject to the jurisdiction 
thereof, to any other State, Territory, or District of the United 
States, or place noncontiguous to but subject to the jurisdiction 
thereof, or from any place in or subject to the jurisdiction of the 
United States through a foreign country to any place in or sub-
ject to the jurisdiction thereof, or from any place in or subject 
to the jurisdiction of the United States to a foreign country, any 
paper, certificate, or instrument purporting to be or to represent 
a ticket, chance, share, or interest in or dependent upon, the 
event of any such lottery, gift enterprise, or similar scheme, or 
any advertisement of, or list of the prizes drawn or awarded by 
means of, any such lottery, gift enterprise, or similar scheme, or 
shall knowingly take or receive, or cause to be taken or received, 
any such paper, certificate, instrument, advertisement, or list so 
brought, deposited, or transported, shall, for the first offense, be 
fined not more than one thousand dollars, or imprisoned not more Punishment. 
than two years, or both ; and for any subsequent offense shall be 
imprisoned not more than two years. 

OFFENSES IN CONNECTION WITH THE TRANSPORTATION OF THE 
MAILS. 

Sec. 1632. It shall be unlawful to paint, print, or in any manner ye�icles, etc., 
to place upon or attach to any steamboat or other vessel, or any Cla?mlllg . to be 
car, stagecoach, vehicle, or other conveyance, not actually used in ma�� ��r§lC

3
r�7

9
. 

carrying the mail, the words " United States Mail," or any words, 1909, Mal'. 4, 
letters, or characters of like import ; or to give notice, by publish- c�. 8321, § 188 ; 

ing in any newspaper or otherwise, that any steamboat or other 3a tat. 1124. 
vessel, or any car, stagecoach, vehicle, or other conveyance, is used 
in carrying the mail, when the same is not actually so used ; and 
every person who shall violate, and every owner, receiver, lessee, 
or managing operator thereof, who shall cause, suffer, or permit Punishment. 
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§ 1633 POSTAL LAWS AND REGULATIONS. 

the violation of any provision of this section, shall be liable, and 
shall be fined not more than 'one thousand dollars, or imprisoned 
not more than two years, or both. 

th()O�a\f u c t i n g Sec. 1688. Whoever wall knowingly and willfully obstruct or 
R. S, § 3 99.5. retard the passage of the mail, or any carriage, horse, drivel', or 
1 909, .Mar. 4, carrier, or car, steamboat, or other conveyance or vessel carrying 

ch. 32 1, § 201 ;  the same shall be fined not more than one hundred dollars or 35�lt�i�h�;:t. imprison�d not more than six months, or both. 
' 

I ��rrinm�ll de· Sec. 1684. Whoever, being a ferryman, shall delay the pas
n)u. �. t I996, sage of the mail by willful neglect or refusal to transport the same 

1 909, Mar. 4, across any ferry, shall be fined not more than one hundred dollars. 
ch. 3 2 1 ,  § 2 0 2 ; 
35 Stat. 1 127. NOTE.-Mail carriers are not exempt from the obligation to pay toll o r  

Pllnishment. ferriage. 
Note. 
D tt th Sec. 1685. Whoever, having taken charge of any mail, shall 

m9-ll�ser ug e voluntarily quit or desert the same before he has delivered it into 
R. S. � 5474 . the post office at the termination of the ruute, or to some known 

h l�Og, J.tal'·9 4: mail carrier, messenger, agent, or other employee in the postal �5' s�;�: 1 1 2� . 9 
, service authorized to receive the same, shall be fined not more 

Punishment. than five hundred dollars, or imprisoned not more than one year, 
or both. 

O f f  e n s  e s Sec. 1686. Every foreign mail shall, while being transported 
again�t foreign across the territory of the United States under authority of law, JUall III tr:mslt. be taken and deemed to be a mail of the United States so far as R. s. § 4 01 3 .  

t k . . I '  t f d d t· h · . ff 1 909, Mar. 4, 0 rna e any VIO atlOn hereo , or epre a IOn t ereon, or 0 ense 
ch. 3 2 1 ,  § 229 ; in respect thereto, or any part thereof, an offense of the same 35 pSta\ 1 1 3 4

t
· grade, and punishable in the same manner and to the same ex:ums men . 

tent as though the mail was a mail of the United States ; and in 
any indictment or information for any such offense, the mail, 
or any part thereof, may be alleged to be, and on the trial of any I ndictments. such indictment or information it shall be deemed and held to be, 
a mail or part of a mail of the United States. 

Postmaster u· Sec. 1637. Whoever, being a postmaster, shall affix his signature 
legally approving to the approval of any bond of a bidder, or to the certificate o r.  bO�d'

se
tc. 3947 sufficiency of sureties in any contract, before the said bond or 

Ui74' �une 23 ;  contract is signed by the bidder or contractor and his sureties, or 
18 stat. 235. shall knowingly, or without the exercise of due diligence, approve 

1 909, Mar. 4, any bond of a bidder with insufficient sureties, or shall know��. s�;' 1�3i:2 ; ingly make any false or fraudulent certificate, shall be forthwith 
::> P�ni�lunent. dismissed from office and be thereafter disqualified from holding 

the office of postmaster ; and shall also be fined not more than 
five thousand dollars, or imprisoned not more than one year, 
or both. 

See · sec. 1346 as to bond to accompany bIds for transporting the mails ; 
sec. 1347 as to swearing falsely as to responsibility of bidder. 

Criminal stnt· Sec. 1638. All the safeguards provided by law for the protec
utes made appli. tion of public moneys, and all statutes relating to the embezzle�!�lJ� st�II:�:ta.l. ment, conversion, improper handling, retention, use, or disposal 

1 9 f6, June 25 ; of postal and money-order funds and the punishments provided 
3 6  Stat. 818. for such offenses are hereby extended and made applicable to 

postal-savings depository funds, and all statutes relating to false 
returns of postal and money-order business, the forgery, counter
feiting, alteration, imp roper use or handling of postal and money
order blanks, forms, vouchers, accounts, and records, an d the 
dies, plates, and engravings therefor, with the penalties provided 
in such statutes, are hereby extended and made applicable to 
postal-savings depository business, and the forgery, counterfeit
ing, alteration, improper use or handling of postal-savings de
pository blanks, forms, vouchers, accounts, and records, and the 
dies, plates, and engravings therefor. 

constrln� to Sec. 1 639. If two or mo re persons in any State, Territory, or 
f::�e�erfo�m�:� District conspire to prevent, by force, intimidation, or threat, any 

duties. persou from accepting or holding any office, trust, or place of 
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TITLE XII.-CRIMES AND OFFENSES. § 1639 
confidence under the United States, or from discharging any R. S. § 5518. 
duties thereof ' or to induce by like means any officer of the 1909, Mar. 4, 
United States 'to leave any State, Territory, District, or place, ��. s�;;: 1t92�1 ; 
where his duties as an officer are required to be performed, or to 
injure him in his person or property on account of his lawful 
discharge of the duties of his office, or while engaged in the law-
ful discharge thereof, or to injure his property So as to molest, 
interrupt, hinder, or impede h i m  in the discharge of his ofH-
cial duties, each of such persons shall be fined not more than 
five thouRand dollars, or imprisoned not more than six years, 
or both. 

2. The words " postal service," wherever used in this chapter Definition. 
( Criminal Code, chapter eight, entitled " Offenses against the 1909, Mar. 4: 
postal service " ) , shall be held and deemed to include the Post �� S�;�: A3!�1 , 
Office Department. 

NOTEl.-AU statutes relating to offenses against the postal service could Note. 
not properly be grouped under this title, inasmuch as, many of them con-
tained provisions relative to the civil administration of the postal serv-
ice. These statutes w ill  be found under their appropriate headings, as 
follows : 

SEC. 22. Violation of law relating to efficiency ratings. Ot�er statute.s 
SE C. 53. Soliciting, receiving 01' making assessments or subscriptions relatI Dg to of

either directly or indirectly for political purposes by or from any office r fenses agai,?st the 
or employee of the United States. postal serViCe. 

SEC. 54. Discharging, promoting, degrading clerk or employee, or 
threatening so to do" fOl' making or refusing to make a .political con tri
bution. 

SE�. 60. Offi cial accepting bribe. 
SEC. 63.  Member of Congress interested i n  public contracts. 
SEC . 66. Postal employees interested in mail contracts. 
SEC. 82. Failure to make reports. 
SIDC. 90. Co ll URion among bidders. 
SEC. 146. Selling stamps, etc. , for more or less than the lawful price 

chargeable therefor. 
SEC.  184. Expenditures in excess of appropdations. 
SEC. 240. Postmaster's neglect to render accounts. 
SEC. 2 7 1 .  Offenses for which penalty is recoverable by suit. 
SEC. 286. Conducting po�t office without authority. 
SEC. 327. Postmaster acting as lottery agent. 
SEC. 329. False dating of pension vouchers by fourth-class post-

masters. 
SEC. 409 . Submitting false evidence as 'to character of publication. 
SF-c. 4 1 1 .  Failin� to mark paid editorials. 
SEC. 454. Inclosmg higher class in lower class matter. 
SE C. 460. Sending through the mails poisons, liquors, etc. 
S�c: 470. Depositing to be f;�nt by mail or receiving obscene, lewd, or 

lasclvIOuS books, pamphlets, plctures, papers, writings, prints or inde
cent publica�ions, or any article. or thing designed or intended to pre
vent conceptIOn or procure abortIOll, or adapted for any indecent or im
mor':ll use, o r  any 'Yritten o r  pri!1ted card, <;ircular, pook, pamphlet, ad
vertlsement, or notice of any kmd giVlllg mfDrmatlOn, dIrectly or in
directly, where 01' how, or of whom, or by what means, such books, etc., 
articles, or things may be obtained. 

SEC. 4 7 1 .  Depositing in or taking from the mails any letter or other 
matter bearing on its outside indecent, obscene, scurrilous, or threaten-
ing language, delineations, epithets, or terms. 

. 

SEC. 473. Depositing to be sent by mail or receiving letters or circu
lars concerning lotteries, etc. 

SEC. 485. Unlawful use of official or penalty envelope, label or in
dorsement to avoid payment of postage or registry fee on private matter. 

SEC. 487. Using penalty indorsement for census matter to avoid pay-
ment of postage. 

SEC. 522.  Using canceled stamps. 
SEC. 571. Failure to account for postage due. 
SEC. 672 .  Unlawfully wearing the uniform of a letter carrier. 
SEC. 869. Using registration indorsement for census matter to avoid 

pa���
.
n;

0
0
6
�

.
rTa���y 

cf:fms for indemnity for lost registered matter. 
SEC. 1 256. Conveying mail by private express. 
SEC. 1259.  Transporting persons unlawfully conveying mail. 
SEC. 1260 . .sendi ng letters by plivate express. 
SEC. 1261. Carrying letters o u t  of the mail over post routes. 
SEC. 1262. Illegal carrying of mail by carriers and others. 
SEC. 1 265. Vessel failing to deliver letters at post office. 
SEC. 1266. Carrying letters out of mail on ves!?els. 
SEC. 1 347. Swearing falsely as to responsibility of a surety on a 

bidder's bond, etc. 
SEC. 1381. Failure of master of vessel to deliver letter. 
SEC. 1409. Foreign vessels carrying mail, failure to deliver into 

post office. 
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6 10 

10 , 
]0 8 

3 
9 

11 
11 
1 
13 
34 

3 
2 
5 

12 
13 
1 
12 

27 
6 
8 
9 
o 
6 
1 
2 
9 

12 
12 
13 
11 
13 
13 
13 
1 14 4 1  

2 
o 
8 

14 
14 

Elimi nate 
Eliminate. 

d. 
d.  

9 14 

1913 

Section. 
127 
128 
129 
130 
131 
132 
132� 
133 
134 
135 
136 
137 
138 
139 
140 
141 
142 
143 
14.4 
145 
146 
147 
148 
149 
150 
151 
152 
153 
151 
155 
156 
157 
158 
159 
160 
161 
162 
163 
164 
165 
166 
107 
168 
169 
170 
171 
171� 
l71� 
172 
173 
173} 
174 
175 
176 
177 
178 
179 
180 
181 
182 
183 
184 
185 
186 

(611) 

1924 

Sectio71 . 
154 
155 
143 
144 
156 
150 
165 

171-17'7 
179 
198 
199 
200 
201 
202 
205 
188 
203 
204 
635 
223 
224 
21 1 
212 
213 
167 
168 
168 

32 
33 
34 
35 
36 
37 
39 
40 

47, 49 
52 
53 
53 
53 
54 
55 
60 
66 
56 
57 
58 

555 
Eliminated. 

38 
59 

169 
170 
230 
227 
228 
235 

Eliminated. 
220 
231 
232 
233 
234 
236 

1913 

Section. 
187 
188 
189 
190 
191 
192 
193 
194 
195 
196 
197 
198 
199 
200 
201 
202 
203 
204 

I 20.� 
206 
207 
208 
209 
210 
21 J 
212 
213 
21 4 
215 
216 
217 
218 
219 
220 
221 
222 
223 
224 
225 
226 
227 
228 
229 
230 
231 
232 
233 
234 
235 
236 
237 
238 
239 
240 
241 
242 
243 
244 
245 
246 
247 248 
249 
250 

1924 

Section. 
206 
237 
207 
238 
218 
239 
240 
241 
242 

Eliminated. 
243 
244 
222 
245 
246 
247 
136 
248 
249 
250 

Eliminated. 
251 
252 
182 
183 
253 
254 
255 
256 

Eliminated. 
Eliminated. 

2.57 
258 
25 9 

o 26 
261 
26 2 

64 
65 

6 

263 
2 
2 
26 
26 7 

26 
27 

268 
9 
o 

271 
27 
27 

2 
3 
4 
5 
6 
7 
8 
9 
o 

27 
27 
27 
27 
27 
27. 
28 
281 

28 
28 2 

282 
283 

4 
5 

86 
29 
28 

1 
7 

288 



CONCORDANCE. 

Section numbers, 1913-1924-Continued .  

1913 1924 1\)13 1924 1913 1924 1913 1924 
- -

Section. Section. Section. Section. Section. Section. Sedion. flection. 
251 289 328 Eliminated. 405 387 479 469 
252 290 329 Eliminated. 406 389 480 470 
253 292 330 Eliminated. 407 390 481 471 
254 293 331 141) 408 390 481 } 472, :� 
255 294 332 146 409 391 482 
256 29.'i 333 147 4 1 0  392 483 474 
257 296 334 157 411  393 484 475 
258 2!l8 3.'\5 158 4 1 2  394 485 476 
259 297 336 159 413 395 486 477 
260 69 337 160 414 396 487 634 
2m 299 338 Eliminated . 415 397 4871: 511 
262 300, 301 339 151 4 1 6  402 488 1072,1073 
263 301 340 152 417 398 489 1074 
264 302 341 153 4 1 8  399 489� 1074 
265 305 311� 166 419 400 490 479 
266 303 342 161 420 401 491 480 
267 304 343 162 421 403 492 481 
268 306 344 163, 164 422 404 493 482 
269 307 345 1 56 423 405 494 483 
270 308 346 164 424 406 495 484 
271 309 347 363 425 410 496 485 

g�l l Eliminated. 348 3&1 426 407 497 486 
310, 1219 349 365 427 408 498 487 

273 311 350 366 428 409 499 488 
273} 313 3.')1 367 429 412 500 489 
274 312 352 368 429� 413 501 485 
275 314 353 369 430 416 502 490 
276 315 354 370 431 4 14 503 492 
277 316 355 371 432 415 504 493 
278 317 356 372 433 417 501� 191 
279 i Eliminated. 357 373 434 418 505 494 
280 318 358 374 4� 419 506 495 
281 319 359 375 436 421 507 496 
282 320 360 109 437 422 508 497 
283 321 361 1 1 0  438 424 509 ,�05 
284 322 362 104 439 423 510 505 
285 323 363 124 440 425 511 49R 
286 323 364 125 441 426 512 499 
287 321 365 137 442 427 513 500 
288 325 366 138 443 4 1 1  514 501 
289 326 367 Eliminated . 444 428 515 Eliminated . 
290 327 3G8 121 445 429 516 502 
291 328 369 120 446 430 517 503 
292 329 370 123 447 435 518 503 
293 330 371 115 448 437 519 506 
294 331 372 114 44£ 436 520 Eliminated. 
295 334 373 1 1 7  450 438 521 504 
296 33,� 374 118 451 439 522 507 
297 336 375 216 452 440 523 508 
298 333 37G 217 453 441 524 509 
299 337 377 219 454 442 525 51 o 
300 338 378 220 455 444 526 511 
301 339 379 221 456 415 527 641 
302 Eliminated. 380 208 457 446 528 512 
303 340 381 209 458 447, :�g 529 513 
304 Eliminated. 382 206 4581; 530 514 
305 34 1 383 Eliminated . 459 452 531 515 
306 342 384 210 460 454 532 516 
307 343 385 Elimina ted. 461 456 533 517 
308 344,345 386 EliminaLed. 462 450 534 518 
309 346 387 ElimimtLed. 463 451 535 519 
3 10 347 388 210 464 4�j ,�36 520, 521 
311 348 389 214 465 434 537 522 
312 349 390 215 466 431 .138 523 
313 350 391 225 467 433 539 524 
314 351 392 226 468 132 540 52!) 
315 352 393 376 469 453 541 526 
316 353 394 Eliminated. 470 457 542 524 
317 355 395 377 471 459 543 527 
318 354 396 378 472 460 544 528 
319 332 397 379 473 461 545 529 
320 356 398 380 474 462 546 530 
321 3.17 399 384 475 463 547 531 
322 358 3991, 385 476 466 548 531 
323 F.liminated . 400 386 477 464 549 532 
324 359,360 401 381 477} 465 550 533 
325 361 402 382 478 467 551 534 
326 362 403 383 478} 468 552 535 
327 Eliminated . 404 388 478� 458 553 536 

612 



CONCORDANCE. 

Section numbe1's , 1913-1924-Continued. 
I I 1913 1924 191:3 1924 i 1913 1924 1913 1924 

Section. Section. Section. Section. I Section. Section. Section. Section. 
554 537 632 609 711 690 788 778 
555 538 6::13 610 712 691 789 See O. P; G. 
556 539 634 611 713 692 790 779 
557 540 635 612 714 693 791 780 
558 54 1 636 613 715 694 792 781 
559 542 6::17 614 716 716 793 782 
560 543 638 615 715} Eliminated . 794 783 
561 544 639 616 717 717 795 784 
562 545 640 617 718 718, 730 796 785 
563 546 641 618 719 757 797 786 
564 547 642 619 720 731 798 787 
565 548 643 637 721 Eliminated . 799 788 
565} 549 644 638 722 719 800 789 
566 550 645 639 723 720 801 791 
567 551 646 640 724 720 802 792 
568 552 647 64 1 725 724, 729 803 '193 
569 553 648 642 726 725 804 794 
570 554 649 643 727 726 805 79.5 
571 556 650 620 727� 738 806 796 
572 557 651 621 728 727 807 797 
573 55G 652 622 729 728 808 733 
574 562 G53 623 730 734 809 798 
575 563 654 624 731 737 810 799 
576 560 655 625 732 S ee O .  P. G .  811 800 
577 558 G56 626 733 735 812 801 
578 561 657 627 73'J 736 813 802 
579 559 658 628 735 739 814 803 
580 564 659 629 736 722 815 806 
581 565 6GO 630 737 740 816 807 
582 566 661 630 738 741 817 805 
583 567 G62 Eliminated . 739 Eliminated . 818 808 
584 568 663 631 740 742 819 809 
585 569 664 632 741 Eliminated. 820 810 
586 570 665 654 742 Eliminated . 821 811 
587 571 666 655 743 74 1 822 812 
588 572 667 . 656 744 74 1 823 804 
589 573 668 657 745 741 824 813 
590 574 669 658 746 Eliminated. 825 815 
591 574 670 659 747 Eliminated . 826 814 
592 Eliminated. 671 695 748 721 827 816 
593 580 672 696 749 723 828 817 
594 581 673 697 750 743 829 818 
595 575 674 698 751 744 830 819 
596 576 675 699 752 732 831 820 
597 577 676 700 753 749 832 821 
598 578 677 701 754 745 833 Eliminated. 
599 579 678 660 755 746 834 822 
600 582 679 661 756 747 835 823 
601 583 680 662 757 748 836 Eliminated. 
602 584 681 663 758 750 837 824 
603 585 682 Eliminated. 759 751 838 Eliminated. 
604 586 683 664 760 752 839 825 
605 587 684 665 761 753 840 826 
606 588 685 666 762 See O. P. G .  841 827 
607 589 686 667 763 754 842 828 
608 590 687 668 764 155 1 843 821 
609 591 688 669 765 756 844 829 
610 592 689 670 766 758 845 830 
611 593 690 671 767 759 846 832 
612 594 691 672 768 760 847 833 
613 595 692 673 769 761 848 838 
614 596 693 674 770 762 849 840 
615 597 694 675 771 763 350 834 
616 598 695 676 772 764 851 831 
617 599 696 677 773 765 852 835 
618 600 697 683 774 Eliminated. 853 836 
619 601 698 684 775 766 854 837 
620 602 699 680 776 767 855 839 
621 603 700 678 777 768 856 841 
622 604 701 679 778 769 857 842 
623 607 702 Eliminated. 779 770 858 843 
624 606 703 681 780 771 859 846 
625 607 704 682 781 772 860 84'7 
626 606 705 Eliminated. 782 773 861 848 
627 605,606 706 685 783 774 862 849 
628 606 707 686 784 775 863 850 
629 607 708 687 785 790 864 851 ' 

630 607 709 688 786 776 865 852 
631 608 710 689 787 777 866 853 
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CONCORDANCE. 

Section numbers, 1913-1924-Continued. 

1913 1924 1913 1924 1913 1924 1913 1924 

Section. Section. Section. Section. Section. Section. Section. Section. 
867 854 946 902 1025 913 1103 Eliminated. 
868 855 947 968 1026 914 1104 Eliminated. 
869 844 948 969 1027 915 1105 949 
870 845 949 970 1028 884 1106 Eliminated. 
871 856 950 971 1029 885 1107 Eliminated. 
872 857 951 972 1030 886 1108 Eliminated. 
873 858 952 973 1031 893 1109 Eliminated. 
874 E liminated. 953 974 1032 887 1110 Eliminated. 
875 859 954 975 1033 888 1111 Eliminated. 
876 Eliminated. 955 976 1034 889 1112 Eliminated. 
877 861 956 994 1035 890 1113 Eliminated. 
878 8tH, 869 957 997 1036 891 1114 Eliminated. 
879 863 958 981 1037 892 1115 1077 
880 1056 959 980 1038 916 1116 1078 
881 860 960 996 1039 998 1117 1080 
882 867 961 1062 1040 999 1118 1081 
883 10m 962 1064 1041 1000 1119 1082 
884 862 963 963 1042 1000 1120 1083 
885 . 1058 964 1063 1043 · 1002 1121 Eliminated. 
886 877 965 1065 1044 1003 1122 Eliminated. 
887 865, 906 966 1066 1045 1001 1123 1084 
888 875 967 1067 1046 1004 1124 1086 
889 868 968 Eliminated. 1047 1006 1125 1085 
890 874 969 1059 1048 1007 1126 1087 
891 882 970 Eliminated. 1049 1008 1127 1088 
892 881 971 1068 1050 1005 1128 1089 
893 879 972 1069 1051 1009 1129 Eliminated. 
894 870 973 1070 1052 1013 1130 1090 
895 862 974 1071 1053 1010 1131 1091 896 883 975 864 1054 1011 11�2 1092 
897 933 976 945 1055 1012 1133 1093 
898 932 977 866 1056 1014 1134 1094 
899 936 978 946 1057 1018 1135 1095 
900 934 979 982 1058 1015 1136 1095 
901 938 980 979 1059 1016 1137 1097 
902 941 981 995 1060 1021 1138 1098 
903 940 982 947 1061 1017 1139 1098 
904 939 983 894 1062 1020 1140 1099 
905 937 984 895 1063 1019 1141 1100 
!J06 942 985 900 1064 1022 1142 1101 
907 943 986 880 1065 1031 1143 1102 
908 953 987 878 1066 1028 1144 1103 
909 978 988 917 1067 1025 1145 1104 
910 951 989 894 1068 1023 1146 1105 
911 9M 990 897 1069 1034 1147 1106 
912 952 991 Eliminated. 1070 1026 1148 1107 
913 871 992 896 1071 1027 1119 1108 
914 872 993 899 1072 1030 1150 1109 
915 873 994 See O. P. G .  1073 1036 1151 1110 
916 956 995 · ()62 1074 1039 1152 1111 
917 958 996 898 1075 1032 1153 1112 
918 967 997 1061 1076 1033 1154 1113 
919 957 998 898 1077 1037 1155 1114 
920 960 999 880 1078 1038 1156 1115 
\)21 961 1000 918 1079 1035 1157 1116 
922 965 1001 901 1080 1040 1158 1117 
923 964 1002 919 1081 1041 1159 Eliminated. 
924 935 1003 920 1082 1045 1160 1118 
925 944 1001 921 1083 1055 1161 1119 
926 96G 1005 922 1083t 1019 1162 Eliminated. 
927 977 1006 923 1084 1050 1163 1120 
928 959 1007 924 1085 1051 1164 1121 
929 977 1008 925 1086 1029 1165 1122 
930 1060 1009 926 1087 1053 1166 1123 
931 98!i 1010 927 1088 1051 1167 1124 
932 982 1011 928 1089 1042 1168 1125 
933 984 1012 929 1090 1052 1169 llZG 
934 9&'1 1013 930 1091 1043 1170 1127 
935 986 1014 931 1092 1044 1171 1128 
936 990 1015 903 1093 1046 1172 1129 
937 986 1016 904 1094 1047 1173 1130 
938 987 1017 905 1095 1024 1174 1131 
939 988 1018 876 1096 1048 1175 1132 
940 989 1019 908 1097 fi33 1176 1133 
941 983 1020 909 1098 Eliminated. 1177 1134 
942 991 1021 910 1099 9'!8 1178 1135 
943 992 1022 911 1100 950 1179 1136 
944 993 1023 907 1101 Eliminated. 1180 1137 
945 955 1024 912 1102 ElimiDated. 1181 1138 
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913 1924 

Se ction. Section. 
1182 1139 
1183 Elimlnatcd. 
1184 1140 
1185 Eliminated. 
1186 1141 
1187 1142 
1188 1143 
1189 1144 
1190 1145 
1191 1146 
1192 1147 
1193 1148 
1194 1149 
1195 1150 
1196 I Elimlnated. 
1197 1151 
1198 1151 
1 199 Eliminated. 
1200 1152 
1201 1153 
1202 1154 
1203 1155 
1204 1156 
1205 1157 
1206 1158 
1207 1159 
1208 1160 
1209 1161 
1210 1162 
1211 1163 
1212 1164 
1213 1165 
1214 1166 
1215 1167 
1216 1168 
1217 1169 
1218 1170 
1219 1171 
1220 1172 
1221 1173 
1222 1174 
1223 1175 
1224 Eliminated. 
1225 1176 
1226 1177 
1227 1178 
1228 1179 
1229 1180 
1230 1181 
1231 1182 
1232 1183 
12.13 1184 
1234 1185 
1235 1186 
1236 1187 
1237 1188 
1238 1189 
1239 1190 
1240 1191 
1241 1192 
1242 1193 
1243 1194 
1244 Eliminated. 
12-15 1195 
1246 1196 
1247 1197 
1248 1198 
1249 1199 
1250 1200 
1251 1201 
1252 1202 
1253 1203 
1254 1204 
1255 1205 
1256 1206 
1257 1207 
1258 1208 
1259 1209 
1260 Eliminated. 

CONCORDANCE. 

Section numbers 1913-1 924-Continued . 

1913 1924 1913 1924 

Section. Section. Section. Section. 
1261 1210 1338 Eliminated. 
1262 1211 1339 Eliminated. 
1263 1212 1340 1280 
1264 1213 1341 1281 
1265 1214 1342 1282 
1266 1215 1343 1283 
1267 1216 1344 1284 
1268 1217 1345 1285 
1269 1218, 1245 1346 1286 
1270 1220,1227 1347 1287 
1271 1221 1348 1288 
1272 1223 1349 11.89 
1273 1228 1350 1290 
1274 1222 1351 1291 
1275 1225 1352 1292 
1276 1226 1353 1293 
1277 1229 1354 1294 
1278 1231 1355 1295 
1279 1230 1356 1296 
1280 1232 1357 1297 
1281 1233 1358 1298 
1282 1234 1358� 1299 
1283 12315 1359 Eliminated. 
1284 1236 1360 1300 
1285 1224 1361 1302 
1286 1237 1362 1313 
1287 1238, 1239 1363 1303 
1288 1240-1244 1364 1304 
1289 1256 1365 1305 
1290 1257 1366 1306 
1291 1258 1367 1307 
1292 1259 1368 Eliminated. 
1293 1260 1369 1308 
1294 1261 1370 1309 
1295 1262 1371 1310 
1296 1263 1372 1311 
1297 1264 1373 1312 
1298 1265 13'74 1326 
1299 1266 1375 1327 
1300 1267 1376 1329 
1301 1268 1377 1314 
1302 1269 1378 1315 
1303 1270 1379 1316 
1304 1271 1380 1317 
1305 1246 1381 1319 
1306 1248 1382 1320 
1307 1247 1383 1321 
1308 1249 1384 1322 
1309 1250 1385 1323 
1310 1251 1386 1324 
1311 1252 1387 1325 
1312 1253 1388 1340 
1::113 1254,1318 1389 Eliminated. 
1314 1255 1390 1341 
1314! 1272 1391 1394 
1315 Elimlnated. 1392 1392 , 1393 
1316 1274 1393 1398, 1399 
1317 1276 1394 1370 
1318 1277 1395 1331 
1319 Eliminated. 1396 1332 
1320 Eliminated. 1::197 1333 
1321 Eliminated. 1398 1334 
1322 Eliminated. 1399 1335 
1323 Eliminated. 1400 1330 
1324 1278 1401 1337 
1325 Eliminated. 1402 1338 
1326 Eliminated. 1402{ 1339,1355 
1327 Eliminated. 1402! 1380 
1328 Eliminated. 1403 1378 
1329 Eliminated . 1404 1381 
1330 El iminfited. 1405 1382 
1331 Elimin ftted. 1406 1383 
1332 Eliminated. 1407 1384 
1333 Eliminated. 1408 1385 
1334 Eliminated. 1409 1379 
1335 Eliminated. 1110 1342 
1336 Eliminated. 1411 1343 
1337 Eliminated. 1412 1344 
1337; 1279 1413 1345 
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1913 

Section. 
1414 
1415 
1416 
1417 
1418 
1419 
1420 
1421 
1422 
1423 
1424 
1425 
1426 
1427 
1428 
1'429 
1430 
1431 
1432 
1433 
1434 
1435 
1436 
1437 
1438 
1439 
1440 
1441 
1442 
1443 
1444 
1445 
1416 
1447 
1448 
1449 
1450 

. .  141i1 
1452 
145:3 
1454 
1455 
1456 
1457 
1458 
1459 
1460 
1461 
1462 
1463 
1464 
1465 
1466 
1467 
1468 
1469 
1470 
1471 
1472 
1473 
1474 
1475 
1476 
1477 
1478 
1479 
1480 
1481 
1482 
1483 
1484 
1485 
1486 
1487 
1488 
141)9 
1490 
1491 
1492 

I 1924 

Secti on. 
1348 
1346 
1347 
1352 
1353 
1354 

Elimln ated. 
1349 
1350 
1351 
1355 
1356 
1357 

Elimi' nated. 
1358 
1359 
1360 
1361 
1395 
1362 
1376 
1372 
1375 
1373 
1374 
1371 
1363 
1386 
1387 
1388 
1389 
1390 
1391 

Elimin 

Elimin 

ated. 
1396 

ated. 
1397 
1398 
1400 
1364 
1365 
1366 
1367 
1368 
1369 
1401 
1402 
1403 
1401 
1405 
1406 
1408 
1409 
1410 
1411 
1412 
1413 
1414 
1415 
1416 
1417 
1418 
1419 
1420 
1421 
1422 
1423 
1424 
1425 
1426 
1427 

Elimin ated. 
1428 
1429 

Elimin ated. 
1430 
1431 
1432 
1433 



CONCORDANCE. 

Section numbers 191 3-1 924-Continued. 

I 
1913 1924 1913 1924 1913 1924 1913 1924 

Section . .  Section. Section. Section. Section. Section. Section. Section. 
1493 1438 1549 1484 1606 1533 1663 1577 
1494 1440 1550 1477 1607 1529 1664 1578 
1495 1434 1551 1478 1608 1534 1665 1579 
1496 1435 1552 Eliminated. 1609 1535 1666 1587 
1497 1436 1553 1486 1610 1536 1667 1588 
1498 1444 1554 1486 1611 Eliminated. 1668 1589 
1499 1437 1555 1487 1612 1537 1669 1590 
1500 1439 1556 1494 1613 1538 1670 1591 
1501 1442 1557 1488 1614 1539 1671 1592 
1502 1443 155R 1496 1615 1547 1672 1593 
1503 14.11 1559 1489 1616 1548 1673 1594 
1504 1415 156() Eliminated. 1617 E liminated. 1674 1595 
1505 1446 1561 1490 1618 E l iminated. 1675 1596 
1506 1447 1562 E liminated. 1619 1545 1676 1597 
1507 1448 1563 E limina.ted. 1620 E liminated. 1677 1598 
1508 1449 1564 E liminated. 1621 1544 1678 1599 
1509 1457 1565 1492 1622 Eli.minated. 1679 1600 
1510 1450 1566 Eliminated. 1623 391 1680 !GOI 
1511 1151 1567 E l iminated. 1624 1546 1681 1602 
1512 14,52 1568 1497 1625 1541 1682 1603 
1513 1453 1569 1498 1626 1542 1683 1604 
1514 1154 1570 1495 1627 1M3 1684 1605 
1515 1455 1571 1501 1628 1551 1685 1606 
1516 1458 1572 1504 1629 1549 1686 1607 
1517 1456 1573 1502 1630 1550 1687 1608 
lIi18 1456 1574 1505 1631 1.552 1688 1609 
1519 1456 1575 1508 1632 1553 1689 1610 
1520 1456 1576 1511 1033 1555 1690 1611 
1521 1459 1S77 1507 1634 1556 1691 1612 
1522 { 

1460
3

1462
6 

1578 1509 1035 Eliminated. 1692 Hi13 
146 , 146 1.�79 1510 1636 E l iminated. 1693 1611 

1523 1461 1580 1503 1637 1557 1694 161,5 
1524 1464 1581 Eliminated. 1638 1558 1695 1616 
1525 1465 1582 IS56 1639 1559 1696 1617 
1526 1466 158.3 1506 1640 1551 1697 1618 
1527 1463 1584 1,512 1641 1560 1698 1619 
1528 1467 1585 1513 1642 1561 1699 1620 
1529 1463 1586 1514 1643 1562 1700 1621 
1530 1466 1587 1515 1644 1,563 1701 1622 
1531 1468 1588 1516 1645 1564 1702 1623 
1532 1469 1,589 1517 1646 1565 1703 1624 
1533 1470 1590 1518 1647 Eliminated. 1704 1625 
1534 Eliminated. 1591 1519 1648 1567 1705 1626 
1535 46 1592 1500 1G49 1566 1706 1627 
1536 1471 1593 1520 1650 1540 1707 1628 
1537 1479 1594 1521 1651 Eliminated. 1708 1629 
1538 1480 1595 1522 1652 1568 1709 1630 
1539 1473 1596 1523 1653 1569 1710 1631 
1540 1474 1597 1524 1654 Eliminated. 1711 1632 
1541 1475 1598 1525 1655 1570 1712 1633 
1542 1476 1599 1526 1656 1571 1713 1634 
1543 1472, 1481 1600 1527 1657 1572 1714 1635 
1544 1481, 1482 1601 1S28 1658 1573 1715 1636 
1545 1483 1602 1530 1659 Eliminated. 1716 1637 
1546 1493 1603 1531 1660 1574 1717 1638 
1547 1491 1601 1499 1661 1575 1718 1639 
1548 1485 ! 1605 1532 1662 1576 

616 



CONCORDANCE. 

Section N u mbers, 1924-1913. 

1924 1913 1924 1913 1924 191:3 1924 1913 

Section. Section. Section. . Section. Section. Section. Section . Section. 
1 1 80 86 159 336 238 190 
2 2 81 87 160 337 239 192 
3 3 82 88 161 342 240 193 
4 33 83 60 162 343 241 194 
5 4 84 62 163 344 242 195 
6 6 85 67 161 345 243 197 
7 7 86 74 165 132-� 244 198 
8 8 87 75 166 341} 245 200 
9 9 88 63 167 150 246 201 

10 10 89 64 168 151, 152 247 202 
1 1  1 1  90 57 169 174 248 204 
12 12 91 New. 170 175 249 205 
13 1 3  92 58 171 89,133 250 206 
14 14 93 59 172 89, 133 251 208 
15 15 94 72 173 89,133 252 209 
16 16 95 New. 174 89,133 253 212 
17 New. 96 69 175 89,133 254 213 
18 17 97 68 176 89, 1:33 255 214 
19 18 98 70 177 �1!� 2.56 215 
20 19 99 71 178 257 218 
21 20 100 New. 179 134 258 219 
22 21 101 65 180 New. 259 220 
23 23 102 New. 181 New. 260 221 
24 24 103 66 182 210 261 222 
25 26 104 362 183 211 262 22:3 
26 ?:1 105 76 184 96 263 224 
27 30 106 102 185 New. 264 225 
28 31, 32 107 103 186 97 265 226 
29 34 108 104 187 99 266 227 
30 New. 109 360 188 141 267 228 
31 36 110 361 189 New. 268 229 
32 153 111 94 190 New. 269 230 
33 154 112 95 191 New . 270 231 
34 155 113 105 192 New. 271 232 
35 156 114 372 193 90 272 233 
36 157 115 371 194 91 273 234 
37 158 116 116 195 92 274 235 
38 173 1 17 373 196 93 275 236 
39 159 118 374 197 100 276 237 
40 160 119 106 198 135 277 238 
41 5a 120 369 199 136 278 239 
42 New. 121 368 200 137 279 240 
43 22 122 109 201 138 280 241 
44 29 123 370 202 139 281 242 
45 New. 124 363 203 142 282 243 
46 1535 125 364 204 143 283 244 
47 161 126 112 205 140 284 245 
48 New. 127 111 206 187,382 285 24Q 
49 161 128 113 207 189 286 247 
50 New. 129 114 208 380 287 249 
51 New. 130 115 209 381 288 2.,)() 
52 162 131 117 210 384,388 289 251 
53 163, 164, 165 132 1 18 211 147 290 2.')2 
54 166 133 108 212 148 291 248 
55 167 134 107 213 149 292 253 
56 170 135 110 214 389 293 254 
57 171 136 203 215 390 294 255 
58 171� 137 365 216 375 295 256 
59 173� 138 366 217 376 296 257 
60 168 139 119 218 191 297 259 
61 5 140 122 219 377 298 258 
62 55 141 120 220 378 299 261 
63 54 142 121 221 379 300 262 
64 56 143 129 222 199 301 262,263 
65 56! 144 130 223 145 302 264 
66 169 145 331 224 146 303 266 
67 77 146 332 225 391 304 267 
68 58 147 333 226 392 305 265 
69 260 148 123 227 177 306 268 
70 78 149 126 228 178 307 269 
71 7� 150 132 229 181 308 270 
72 79 151 339 230 176 309 271 
73 80 152 340 231 182 310 272 
74 New. 153 341 232 183 311 273 
75 81 154 127 233 184 312 274 
76 84 155 128 234 185 313 273z 
77 83 156 131, 345 235 179 314 275 
78 85 157 334 236 186 315 276 
79 82 158 335 237 188 316 277 
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CONCORDANCE. 

Section numbers, 1924-1 91 3-Contimied . 

1924 1913 1924 1913 1924 1913 1924 1913 

Section. Section. Section. Section. Section. Section. Section. Section. 
317 278 306 414 475 484 554 570 
318 280 397 415 476 485 555 171� 
319 281 398 417 477 486 556 ,571, 573 
320 282 399 418 478 New. 557 572 
321 283 400 419 179 490 558 577 
322 284 401 420 480 401 559 579 
523 285,�� 402 416 481 492 560 576 
324 403 421 482 403 561 578 
325 288 404 422 483 494 562 574 
326 289 405 423 484 495 563 575 
327 290 406 424 485 496,501 564 580 
328 291 407 426 486 497 565 581 
329 292 408 427 487 498 566 582 
330 293 409 428 488 499 567 583 
331 294 410 425 489 500 568 584 
332 319 411 443 490 502 569 585 
333 298 412 429 �.91 504} 570 586 
334 295 413 �! 492 503 571 587 
335 296 414 493 504 572 588 
336 297 415 432 494 505 573 589 
337 299 416 430 495 506 574 500,501 
338 3VO 417 433 496 507 575 595 
339 301 418 434 497 508 576 596 
340 303 419 435 498 511 577 597 
341 305 420 New. 499 512 578 598 
342 306 421 436 500 513 579 599 
343 307 422 437 501 514 580 593 
344 308 423 439 502 516 581 594 
345 308 424 438 503 517,518 582 600 
346 309 425 440 .'i04 521 583 601 
347 310 426 441 505 509, 510 584 602 
348 311 427 442 506 519 585 603 
349 312 428 444 507 522 586 604 
350 313 429 445 508 523 587 605 
351 314 430 446 509 524 588 606 
352 315 431 466 510 525 589 607 
353 316 432 468 .511 526,487} 500 608 
354 318 433 467 512 528 591 609 
355 317 434 465 513 529 592 610 
356 320 435 447 514 530 503 611 
357 321 436 449 515 5,'U 594 612 
358 322 437 448 516 .'i32 505 613 
359 323 438 450 517 533 596 614 
360 32,1 439 41i1 518 534 507 615 
361 325 440 452 519 535 598 616 
362 326 441 453 520 .';36 509 617 
363 347 442 454 521 536 600 618 
364 348 443 464 522 537 601 619 
365 349 444 455 523 538 602 620 
366 350 445 456 524 539 542 603 621 
367 351 446 457 52.'> ' 540 604 622 
368 352 417 458 526 541 605 627 
369 353 44R 45� 5'£7 543 : {  624, 626, 
370 354 449 61 528 544 627,628 
371 35.'5 450 462 529 545 623, 625, 
372 356 451 463 .530 546 629, 630 
373 3.';7 452 450 531 547,548 608 631 
374 358 453 469 532 540 609 632 
375 359 454 460 533 550 610 633 
376 393 455 458 534 551 611 634 
377 305 456 461 535 552 612 635 
378 396 457 470 536 553 613 636 
379 307 458 478, 537 554 614 63'7 
380 398 4.59 471 538 555 615 638 
381 401 460 472 539 556 616 639 
382 402 461 473 540 557 617 640 
383 403 462 474 541 558 618 641 
384 399 463 475 542 559 619 642 
385 399" 464 477 543 560 620 650 
386 400 465 477} 544 561 621 651 
387 405 466 476 545 562 622 652 
388 404 467 478 546 563 623 653 
389 406 468 478} 547 564 624 654 
390 . 407,408 469 479 548 565 625 655 
391 400, 1623 470 480 549 565� 626 656 
392 410 471 481 550 I 566 6'£7 657 
393 411 472 481!; 551 567 628 &8 
394 412 473 482 552 568 629 659 
395 413 474 Il8I}, 183 553 569 630 660, 661 
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CONCORDANCE. 

Section numbers, 1924-1913-Continued . 

1924 1913 1924 1913 1924 1913 I 1924 1913 

Section. Section. Section. Section. Section. Section. Section. Section. 631 663 710 New. 788 799 867 882 632 664 711 New. 789 800 868 889 633 1097 712 New. 790 785 869 878 634 487 713 New. 791 801 870 894 635 144 714 New. 792 802 871 913 636 38 715 New. 793 803 872 914 637 643 716 716 794 804 873 915 638 644 717 717 795 805 874 890 639 645 718 718 796 806 875 888 640 646 719 722 797 807 876 1018 641 647 720 723,724 798 809 877 886 642 648 721 748 799 810 878 987 643 649 722 736 800 811 879 893 644 39 723 749 801 812 880 986,999 645 40 724 725 802 813 881 892 646 43 725 726 803 814 882 891 647 44 726 727 804 823 883 896 648 46, !� 727 728 805 817 884 1028 649 728 729 806 815 885 1029 650 49,50 729 725 807 816 886 1030 651 51 730 718 808 818 887 1032 652 52 731 720 809 819 888 1033 653 53 732 752 810 820 889 1034 654 665 733 808 811 821 890 1035 655 666 734 730 812 822 891 1036 656 667 735 733 813 824 892 1037 657 668 736 734 814 826 893 1031 658 669 737 731 815 825 894 983, 989 659 670 738 727� 816 827 895 984 660 678 739 735 817 828 896 992 661 679 740 737 818 829 897 990 662 680 741 } 
738,743, 819 830 898 996, 998 663 681 744,745 820 831 899 993 664 683 742 740 821 832, 843 900 985 665 684 743 750 822 834 901 1001 

666 685 744 751 823 835 902 946 
667 686 745 754 824 837 903 1015 
668 687 746 755 825 839 904 1016 
669 688 747 756 826 840 905 1017 
670 689 748 757 827 841 906 887 671 690 749 753 828 842 907 1023 
672 691 750 758 829 844 908 1019 673 692 71)1 759 830 845 909 1020 674 693 752 760 831 851 910 1021 675 694 753 761 832 846 911 1022 
676 695 754 763 833 847 912 1024 
677 696 755 764 834 850 913 1025 
678 700 756 765 835 852 914 1026 
679 701 757 719 836 853 915 1027 
680 699 758 766 837 854 916 1038 
681 703 759 767 838 848 917 988 
682 704 760 768 839 855 918 1 GOO 
683 697 761 769 840 849 919 1002 
684 698 762 770 841 856 920 1003 
685 706 763 771 842 857 921 1004 
686 707 764 772 843 858 922 1005 
687 708 765 773 844 869 923 1006 
688 709 766 775 845 870 924 1007 
689 710 767 776 846 859 925 1008 
690 711 768 777 847 860 926 1009 
691 712 769 778 848 861 927 1010 692 713 770 779 849 862 928 1011 
693 714 771 780 850 863 929 1012 
694 715 772 781 851 864 930 1013 
695 671 773 782 852 865 931 1014 
696 672 774 783 853 866 932 898 
697 673 775 784 854 867 933 897 
698 674 7'76 786 855 868 934 900 609 675 777 787 856 871 935 924 
700 676 778 788 857 872 936 899 701 677 779 790 858 873 937 905 
702 New. 780 791 859 875 938 901 
703 New. 781 792 860 881 939 004 704 New, 782 793 861 877, 878 940 903 
705 New. 783 794 862 884, 895 941 902 
'106 New. 784 795 863 879 942 906 
707 New. 785 796 864 975 943 907 
708 New. 786 797 865 887 944 925 
709 New. 787 798 866 977 945 976 
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CONCORDANCE. 

Section numbers, 1924-1918-0ontinued. 

1921 
\ 

1913 1924 1913 i 1924 1913 1924 1913 

Section. Section. Section. Section. Section. Section. Section. Section. 
946 978 1025 1067 1104 1145 1183 1232 
947 982 1026 1070 1105 1146 1184 1233 
948 1099 1027 1071 1106 1147 1185 1234 
949 1105 1028 1066 1107 1148 1186 1235 
950 1100 1029 1086 1108 1149 1187 1236 
951 910 1030 1072 1109 1150 1188 1237 
952 912 1031 1065 1 110 1151 1189 1238 
953 908 1032 1075 1111 1152 1190 1239 
954 911 1033 1076 1112 1153 1191 1240 
955 945 1034 1069 1113 1154 1192 1241 
956 916 1035 1079 1114 1155 1193 1242 
957 919 1036 1073 1115 1156 1194 1243 
958 917 1037 1077 1116 llli7 1195 1245 
959 928 1038 1078 1117 1158 1196 1246 
960 920 1039 1074 1118 1160 1197 1247 
961 921 1040 1080 1119 1161 1198 1248 
962 995 1041 1081 1120 1163 1:"99 1249 
963 963 1042 1089 1121 1164 1200 1250 
964 923 1043 1091 1122 1165 1201 1251 
005 922 1044 1092 1123 1166 1202 1252 
956 926 1045 1082 1124 1167 1203 1253 
967 910 1046 1093 1125 1168 1204 1254 
968 947 1047 1094 1126 1169 1205 1255 
969 948 1048 1096 1127 1170 1206 1256 
970 949 1049 1083} 1128 1171 1207 1257 
971 950 1050 1084 1129 1172 1208 1258 
972 951 1051 1085 1130 1173 1209 1259 
973 952 1052 1090 1131 1174 1210 1261 974 953 1053 1087 1132 1175 1211 1262 
975 954 1054 1088 1133 1176 1212 1263 
976 955 1055 1083 1134 1177 1213 1264 
977 927, 929 1056 880 1135 1178 1214 1261i 
978 909 1075 883 1136 1179 1215 12G6 
979 980 1058 885 1137 1180 1216 121'\7 
980 959 1059 969 1138 1181 1217 12B8 
981 958 1060 930 1139 1182 1218 1269 
982 932,979 1061 997 1140 1184 1219 1272 
983 941 1062 961 1141 1186 1220 1270 
984 933,934 1063 964 1142 1187 1221 1271 
985 931 1064 962 1143 1188 1222 1274 
986 935,937 1065 965 1144 1189 1223 1272 
987 938 1066 966 1145 1190 1224 1285 
988 939 1067 967 1146 1191 1225 1275 
989 940 1068 971 1147 1192 1226 1276 
990 936 1069 972 1148 1193 1227 1270 
991 942 1070 973 1149 1194 1228 1273 
992 943 1071 974 1150 1195 1229 1277 
993 944 1072 488,489� 1151 1197,1198 1230 1279 
994 956 1073 488 1152 1200 1231 1278 
995 981 1074 489 1153 1201 1232 1280 
996 960 1075 New. 1154 1202 1233 1281 
997 957 1076 New. 1155 1203 1234 1282 
998 1039 1077 1115 1156 1204 1235 1283 
999 1040 1078 1116 1157 1205 1236 1284 

1000 1041, 1042 1079 New. 1158 1206 1237 1286 
1001 1045 1080 1117 1159 1207 1238 1287 
1002 1043 1081 1118 1160 1208 1239 1287 
1003 1044 1002 1119 1161 1209 1240 1288 
1004 1046 1083 1120 1162 1210 1241 1288 
1005 1050 1084 1123 1163 1211 1242 1288 
1006 1047 1085 1125 1164 1212 1243 1288 
1007 1048 1086 1124 1165 1213 12c14 1288 
1008 1049 1087 1126 1166 1214 1245 1269 
1009 1051 1088 1127 1167 1215 1246 1305 
1010 1053 1089 1128 1168 1216 1247 1307 
1011 1054 1090 1130 1169 1217 1248 1306 
1012 1055 1091 1131 1170 1218 1249 1308 
1013 1052 1092 1132 1171 1219 1250 1309 
1014 1056 1093 1133 1172 1220 12.51 1310 
1015 1058 1094 1134 1173 1221 1252 1311 
1016 1059 1095 1] 35 1174 1222 1253 1312 
1017 1061 1096 1136 1175 1223 1254 1313 
1018 1057 1097 1137 1176 1225 1255 1314 
1019 1063 1098 1138, 1139 1177 1226 1256 1289 
1020 1062 1099 1140 1178 1227 1257 1290 
1021 1060 1100 1141 1179 1228 1258 1291 
1022 1064 1101 1142 1180 1229 1259 1292 
1023 1068 1102 11-13 1 1 Rl 1230 1260 1293 
1024 1095 1103 1144 1182 1231 1261 1294 
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CONCORDANCE. 

Sect?:()n numbers, 1924-1.91 3-Continued .  
I 

1924 1913 192J 1913 1924 1913 1924 1913 

Section. Section. Section. Section. Section. Section. Section. Section. 
1262 1295 1341 1390 1420 1477 1497 1568 
1263 1296 1342 1410 1421 1478 1498 1569 
1254 129'7 1343 1411 1422 1479 1499 1604 
1265 1298 1344 1412 1423 1480 1500 1592 
1266 1209 1345 1413 1424 1481 1501 1571 
1267 1300 1846 1415 1425 1482 1502 1573 
1268 1:301 1347 1416 1426 ' 1483 1503 1580 
1269 1302 13'18 1414 1427 1484 150-1 1572 
1270 1303 1349 1421 1428 1485 150.5 1574 
1271 1304 13.50 1422 1429 1487 1.506 158.3 
1272 131 1} 1351 1423 1430 1489 1507 1577 
1273 New. 1352 1417 1431 1490 1508 1575 
1274 1316 1353 1418 1432 1491 1.509 1578 
1275 New. 1354 1419 1433 1492 1510 1579 
1276 1317 135.5 1402\,1424 1434 1495 1511 1576 
1277 1318 1356 142.5 1435 1496 1512 1584 
1278 1321 1357 1426 1436 1497 1513 1585 
1279 1337� 1358 1428 1437 1499 1514 1586 
1280 1340 1359 1429 1438 1493 1515 1587 
1281 1341 1360 1430 1439 1500 1516 1588 
1282 1342 1351 1431 1440 1494 1517 1589 
1283 1343 1362 1433 1441 1503 11)18 1590 
1284 1344 1363 1440 1442 1.501 1519 1591 
1285 1345 1364 1453 1443 1502 1.';20 1593 
1286 1346 1365 1454 1444 1498 1521 1594 
1287 1347 1366 1455 1445 1504 1.'>22 1595 
1288 1348 1367 1456 1446 1505 1523 1596 
1289 1349 1368 H57 1447 1506 152,1 1597 
1290 1350 1369 1458 1448 1507 1525 1598 
1291 1351 1370 ' 1394 1449 1508 1526 1599 
1292 1352 1371 1439 1450 1510 1527 1600 
1293 1353 1372 1435 1451 1511 1528 leAn 
1294 1354 1373 1437 1452 1512 1529 1607 
1295 1355 1374 1438 1453 1513 1530 1602 
1296 1356 1375 1436 1454 1514 1531 1603 
1297 1357 1376 1434 1455 1515 1532 1605 
1298 1358 1377 New. 141)6 1517-1520 1533 1606 
1299 135�. 1378 1403 1457 1509 1534 1608 
1300 1360 1379 1409 14.�8 1516 1535 1609 
1301 New. 1380 1402� 1459 11)21 1536 1610 
1302 1361 1381 1404 1460 1522 1537 1612 
1303 1363 1382 1405 1461 11)23 1538 1613 
1304 1364 1383 1406 1462 1522 1.',39 1614 
1305 1365 1384 1407 1463 { 

1522, 1527, 154{) 1650 
1306 1356 1385 1408 1529 1541 1625 
1307 1367 1386 1441 1464 1524 1542 1626 
1308 1369 1387 1442 1465 1525 1543 1627 
1309 1370 1388 1443 14Q6 { 

1522, 1526, 1544 16�1 
1310 1371 1389 1444 1530 1545 1619 
1311 1372 1390 1445 1467 1528 1546 1624 
1312 1373 1391 1446 1468 1531 1547 1615 
1313 1362 1392 1392 1469 1532 1548 1616 
1314 1377 1393 1392 1470 1533 1549 1629 
1315 1378 1394 1391 1471 1536 1550 1630 
1316 1379 1395 1432 1472 1543 1551 1628 
1317 1380 1396 1448 1473 1539 1552 1631 
1318 1313 1397 1450 1474 1540 1553 1632 
1319 1381 1398 1393, 1451 1475 15H 1554 1640 
1320 1382 1399 1393 1476 1542 1555 1633 
1321 1383 1400 1452 1477 1550 1556 1582, 1634 
1322 1384 1401 1459 1478 1551 1557 1637 
1323 1385 1402 1460 1479 1537 1558 1638 
1324 1386 1403 14Q1 1480 1538 1559 1639 
1325 1387 1404 1462 1481 1543, 1544 1560 1641 
1326 1374 1405 14Q3 1482 1544 1561 1642 
1327 1375 1406 1464 1483 1545 1562 1643 
1328 New. 1407 New. 1484 1549 1563 1644 
1329 1376 1408 1465 1485 1548 1564 1645 
1330 New. 1409 1466 1486 1553, 1554 1565 1646 
1331 1395 1410 1467 1487 1555 1566 1649 
1332 1396 1411 1468 1488 1557 1567 1648 
1333 1397 1412 1469 1489 1559 1568 1652 
1334 1398 1413 1470 1490 1561 1569 1653 
1335 1399 1414 1471 1491 1547 1570 1655 
1336 1400 1415 1472 1492 1565 1571 1656 
1337 1401 1416 1473 1493 1546 1572 1657 
1338 1402 1417 1474 1494 1556 1573 1658 
1339 14021 1418 1475 1495 1570 i�g 1660 
134{) 1388 1419 1476 1496 1558 1661. 
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CONCORDAN CE . 

Section numbers, 1924-1913-Continued . 

I 
1924 1913 1924 1913 1924 1913 1924 1913 

Section. Section. Section. Section. Section. Section. Section. Section. 
1576 1662 1592 1671 1608 1687 1624 1703 
1577 1663 1593 1672 1609 1688 1625 1704 
1578 1664 1594 1673 1610 1689 1626 1705 
1579 1665 1595 1674 1611 1690 1627 1706 
1580 New. 1596 1675 1612 1691 1628 1707 
1581 New. 1597 1676 1613 1692 1629 1708 
1582 New. 1598 1677 1614 1693 1630 1709 
1583 New. 1599 1678 1615 1694 1631 1710 
1584 New. Hioo 1679 1 616 1695 1632 1711 
1585 New. 1601 1680 1617 1696 1633 1712 
1586 New. 1602 1681 1618 1697 1634 1713 
1587 1666 1603 1682 1619 1698 1635 1714 
1588 1667 1604 1683 1620 1699 1636 1715 
1589 1068 1605 1684 1621 17(0 1637 1716 
1590 1669 1606 1685 1622 1701 1638 1717 
1591 1670 1607 1686 1623 1702 1639 1718 
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REFERENCE INDEX. 

REVISED STATUTES OF THE UNITED STATES REFERRED TO 
OR CITED. 

R. S. sec. P. L. & R. sec. 
63 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1587 
161 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  S 
163 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  18 
166 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  23 
177-179 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .1, 187 
182 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  187 
183 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  38 
184-188 . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 281 
193 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . .  76 
195 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . .  80 
276 . . . . .  . . . . . . . . . .  . . . . . . . . . . . . . . . .  . . . . .  . . . . . .  2'2:7 
277,292 . . . . . . . . . . . . . . . . . . . . . . . .  ' "  . . . . .  . . . . . .  � 
293 . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . 232 
294 . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  228 
295 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  17, '2:77 
296 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  259 
298 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  235 
381 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 260 
382 . . . . . .  . .. . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . .  269 
388 . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . .  2 
389, 390 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
391 . .  . . . . .  . . . . . . . . . . . . . . . . . .  . . . . . . . .  . . . . . . . . .  32 
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3957, 3958. .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1361 
3959 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1363 

g8��: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  g�i; g� 
3962 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1428 
3963 . . . . . . . . . . . . . . . . . . . . . . . . . . . .  � . . . . . . . . . . . . 1::164 
3964 • . •  , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1246 
3965 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1247 
3966 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1249 
3967. . . . . . . . . . . .  . . .  . . . .  . . . . . . . . . . . . . . . . . . .  . . . 1332 
3968. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1331 
3969 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1334 
3970 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  133,5 
3971 . . .  , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1333 
3972 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1246 
3973 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1248 
3974. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1253 
397,5. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1250 
3978 . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . .  1383 
3979. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1632 
3980. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1264 
3981 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1262 
39Kl, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12,59 
3984. . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  1260 
3985 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1261 
3986. . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . 1266 
3987. . . . . .  . . . .  . .  . . . .  . . . . . . . . . . . . . . . . . .  . . . . . .  . 1410 
3988 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1265 
3989 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1269 
3990 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1270 
3991 . . . . . . .  : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1271 
3992 . . .  , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  " .. 1257 
3993 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1258, 1410 
3994. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1252 
3995 . , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1621, Hi3il 
3996 . . . . . . . . . . . .  . ". . . . . . . . . . . . . . . . . . . . . . . . . . . .  1634 
3999 . . . . . . . . . . . . . . . . . . . . . . . . . . . . · . . . . . . . . . . . .  1278 
4001 . . .  , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1277 
4006. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1251 
4007 . . . . . . . . . . . . .  . .. . . . . . . . . . . . . . . . . . . . . . . . . . . 1401 
4008 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1402 
4009 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1405 
4010. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1429 
4011 .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1404 

R. S. sec. P. L. & R. sec. 
4012. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1408 
40.13. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1636 
401,5. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  500 
4017 . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . . . .  27, 1471 
4018. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  29 
4019 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
4020 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1471 
4021 . . . . . . . . . . . . . . . . . . . .  :. . . . . . . . . . . . . . . . . . . .  1411 
4022 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1413 
4023 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . .  1412 
4026 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1268 
4027. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1077 
4028. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1137 
4029 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1085 
4030 . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . .  1607 
4031. . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . 303 
4032. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1089 

:g�: : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : .  ���o, n5� 
4037 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1111 
4038. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1097 
4039. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1121 
4040 . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , . . . . . . . .  1124, 1136 
4041 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1114 
4042 . . . . . . . .  : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1180 
4043 . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1181 
4044 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  248 
4045 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1177, 1196 
4046 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1596 
4047 . . .  , . . . . . .  . . . . . . .  . . . . . . . . . . . . .  . . . . . . . . . . . 1081 
4048 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 97 
4049 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  · 2.32 
4050 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 107 
4051 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  217 
4052 . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 367 
4054 . .  , .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 179 
4055 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  202 
4056 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  201 
4057 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  258 
4058 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  203 
4059 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  271 
4061 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  612 
5260 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1277 
5263-5265. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  170 
5266 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 169 
5267-5269 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  170 
5413 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  144, 1609 
5414 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1609 
5418 . . .  ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ' " 1608 
5131 . . .  ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . 1604 
5438 . . . . . . . . . . .  '0' • • . .  • • • • • • . .  • • • • • • . . .  238, 281 , 1612 
5440 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1611 
5450 . . . . . . . . . . . . . . . . . . . . . . . . .... . . . . . . . . . . . . . . .  1613 
5453 . . . . . .  . . . . . .  . . . . . .  . . . . . .  . . . . . . . . . . . . . . . . .  1604 
5454 . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .. . . . . . . . . . . .  281 
5463 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1G06 
5464 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  · . .  1604 
5465 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1605 
5466 . . .  ' . . . . . . . . . . . . . . . . . . . .  � . . . . . . . . . . . . . . . . 1620 
5467 . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1623 
5470 . . .  ' . . . . . . . .  . . . . . .  . . . . . .  . . . . . . .  . . . . . .  . . . . 1625 
5471 . . .  ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1624 
5472, 5473 . . .  ' . . . . . . . . . . . . . . . . . . . . . . . . . . .  ' 1021, 1627 
5474 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1635 
5475 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  · · . . . . . . .  1617 
5476 . . .  , . ' . . . . . . .. . . . . .. . . . . . . . . . . . . . . . . . . .  . . 1618 
5477 . . .  ' . .  . . . . .  . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . 1619 
5478 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1616 
5479 . . .. . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1608 
5480 . . .  , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1628 
5483 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  · . . . . . . . .  1597 
5488 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  · . . . . . .  1601 
5490 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1599 
5491 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1598 
5492 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1600 
5497 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .. . . .  1601 
5498 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1615 
5501 . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  60 
5502 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  60,1613 
;)518 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1639 �g��; g�t : :  :

: : : : : : : : :  : : : : : : : :  : : : : : : : : : : : : : : : 
16Z:: 

624 



REFERENCE INDEX. 

STATUTES OF THE UNITED STATES REFERRED TO OR CITED. 

Statutes. P. L. & R. 

Date. Chap. Sec. I '  Date. 
Vol. Page .  Sec. 

1862, July 2 . .  130 5 1 2  503 490, 4()2 1882, May 4 . .  
1866, July 23 . .  209 1 4  208 490 
1868, Jan. 3!. . 15 246 90 Aug. 3 . .  
1872, June 8 . .  17 315 1361 Aug. 5 . .  
1874, Mar. 5 . .  46 18 19 32 

Mar 1 8  . .  57 18 23 297 t883, Jan. 16 • •  
Mar 24 . .  . ..  - - - - . . ..  - - 18 286 90 
June 20. 328 3 18 85 188 

96 76 
5 1 8  1 1 0  183 

June 23 . 456 1 2  1 8  235 1346, 1637 
. .. . .. . . 13 18 237 440 

1875, Feb. 18 . . .. . . .. 1 8  320 1111 1262 Mar. 3 . •  
Mar. 3 . •  - .. - - - .  3 18 343 

' 
480 

4 18 343 232 
129 - .. . - .. 18 367 184 
1 30 3 18 371 177 
144 1 18 479 1593 

2 18 479 1595 
149 .. .. - .. . 18 481 280 

1876, July 12 . .  179 4 19 80 77, 228 
5 19 80 307 1884, Mar. 1. . 

; 6 19 80 292 Apr. 18 . 
14 19 82 148 May 13 . 
15 19 82 381 June 9 . .  

July 3!.. 246 . . ... . . 19 102 87 July 5 • .  
Aug. ll . 19 129 1347, 1356 

130 1358, 1359 July 7 . .  
1396 1885, Mar. 3 . . . 

Aug. 1 5 .  287 3 19 143 21 
1877, Feb. 27. 19 249 63, 177 

Mar. 3 . .  103 2-4 19 335 68, 92 
5 19 335 485 

1878, May 17 . .  _ . - .. .. .. - .. .. .. ..  20 62 1335, 1336, 1886, July 2 . . •  
1337, 1365, July 23 . •  
1367, 1403 July 3 ! '  . 

June 1 4 . 191 4 20 130 183 Aug. 4 • . .  
June 1 7 .  259 . .. .  - . 20 140 27, 223, 1471 

141 146, 234, 1602 
June 19. 329 . .. .. . . 20 178 184 

20 203 191 1887, Jan. 3 • . .  
June 20 . 359 .. .. .. . . 20 206 87 , 98 

1879, Feb. 3 . •  42 - - - - - 20 280 1594 Mar. 2 . . •  
Feb. 4 . .  45 - _  . . .. 20 281 255 Mar. 3 . . . 
Mar. 3 . •  180 1 20 357 79, 155, 177 

357 1494 1888, Jan. 20 . .  
6 20 358 1297 
7 20 358 376 Feb. 29 . .  
8 20 358 380 June 18 . .  
9 20 358 386,389 July24 • •  

10 20 359 393 Aug. 7 . . . 
1 2  20 359 431 Aug . 8  . • .  
14 20 359 394,421 
15 20 359 397 Sept. 26 . 
16 20 360 422 
1 7  20 360 435 1889, Jan. 16 . .  
18 20 360 436 .Tan. 30 . .  
19 20 360 437 Feb. 16 . .  
2J. 20 360 580, 602 Mar. L . 
25 20 361 412 Mar. 2 . . . 
24 20 361 453 
25 20 361 417 
26 20 361 142, 387,571 

362 1362 
27 20 362 571 1890 , Apr. 16 . .  
28 20 362 522 July I I . .  

Mar. 3 . . 180 31 20 362 315 
32 20 362 149, 154 Aug. 29 . 

May 1 7 . 8 _ _  . a _  21 4 1611 Aug. 30. 
Juno 12. 21 11  13% Sept. 19.  

1880, Apr. 7 . .  .. .. .. .. .. 21 72 1388 
June I I .  . •  206 21 177 27, 1268. 1269

1 1270, 127 Oct. I .  . .  
179 155 1891, Mar. 3 • •  

1881, Mar. L .  .. . . .. .  21 374 1479 
Mar. 3 . .  130 21 385 103 

625 

Chap. 

- .. . .. . .. 

389 

27 

123 

142 

26 
,16 
73 

234 

334 
342 

611 

. - _  .. .  -
901 

13 
14 

314 
346 
388 

2 

18 
394 
702 
772 
787 

1039 

50 
100 
171 

- - .. ..  - .. 

374 
393 

- -667' 
820 
841 
908 

1260 
519 

Sec. 

. .. . . . 
4 

6 
7 

1 1  
1 2  
1 3  
1 4  
16 

2 

1 

2 
3 

3-4 . _  .. _ -
2 

. - - . -
1 
3 

. ..  _ - .  

1 

3 
5 
6 . - . - .. - - .. - . 
1 

2 
3 
2 
1 
4 . - . - .. 

- - - - -
1 

. _  . ..  -
2 

.. .. .. ..  -

- - . - -

1 
2 
2 
3 

. . . .. ..  - - .. ..  -

- " . " . 

- - - - -

1 
3 
4 
5 

2 

1 
3 
1 
2 
3 _ .. .. .. -. _  . .  -

Statutes. p. L. & R. 

Vol. Page. Sec. 

22 52 1363, 1366, 
1369 

22 216 1361 
22 219 20 
22 255 24 
22 406 18, 338 
22 406 19 
22 406 53 
22 407 53 
22 407 54 
22 407 53 
22 407 55 
22 527 90, 97 
22 528 1081, 1089, 

1135 
22 552 177 
22 600 308 

602 236 
22 602 272 
22 602 312 
22 602 309 
23 3 1246, 1247 
23 11 1612 
23 21 32 
23 40 419 
23 156 206 
23 l Ii8 485, 570, 869 
23 254 177 
23 386 358,384, 1338 
23 387 433, 1406 
23 387 140, 835, 8:�8 
23 388 844 
23 388 R41, 855 
24 122 485 
24 208 492 
24 205 3 
24 220 140, 8:�0,838, 

840,850 
24 220 830 
24 220 224, 1602 
24 355 1606 
24 355 654 
24 440 492 
24 492 1314 
24 569 695 
25 1 426, 441, 447, 

457 
25 43 1471 
25 187 1606 
25 347 446 
25 382 170 
25 387 256 
25 387 270 
25 496 470 
25 496 471 
25 6.'>0 835 
25 654 1137 
25 672 103 
25 84i 

48 
25 90 
25 873 1628 
2.'> 873 477 
25 873 475 
25 873 477 
26 56 1471, 1479 
26 228 78 
26 268 177 
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30 316 
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27, 8J8 

39(\, 403 
38 

177 
1J O 1 

Date. 

1902, Apr. 21 . 

July 1 . . \ 
1903, Jan. 21 . .  I lVlar.3 . . .  

I 

! 
1904, Apr. 27 . 

Apr. 2R .  

1905, Feb. ,!l . • .  Mar. i) . . .  

1 90r" Feb. 27 .  May 11 . . 
JUDe 22. 
June 2L . !  

- I J , Jne 30. ;  I 
1907, J1Ilar. 2 . . .  ; 

! 
I 

1908, Ma.y Z7 . . i 
I 
1 I 

May 2K . : 
WOO. Peb. 1 . . I }i'eb. 18 · 1  

���: 123 : 1  I 
M::tr. 4 . .  I 

I 

I 
I 

(C r i m i n ", )  Code.)  

626 

eh aT!. 

tl3 
. . . 
. . ' 

10 09 

1 6  

1 7  

1 2  
. . . 
59 

50 
80 

8;) 14 
14 
1 4  

8 4  
88 

5 
24 
35 

10 
48 
] 4  
.• G 

. . . . 

Sec. 

--

. - . - . 

. - . - -
- - . - -

2 
3 

4 
5 
6 

. .. - - -
- - - - -
- - .. - -

_ u .  _ _  
. .. ..  - -

. . .  - -
- . . . -
- . . - -
. . . . -
- - p - ' 
- . - - .  

- . . - -

. . . - . 

· · · 1 · · · · ·  

06 2 - - - - -

2 08 - . - -
55 _ - . 0 .  

. . . . . , 
. . . .  • • • 0 -

07 
. . . . - . 

_ _ _ _  A 

2 !l() 7 

3 
3 21 21 20 i . . · · ·  

. . . .  28 
32 
37 
4'7 
4.8 
86 

1 87 
89 
90 
91 
!)() 
97 

101 
102 
109 
110 
112 
ml 
114 
117 
118 
119 

! 17·0 

Statute". 

Vol. Page. 
-- --

32 1 1 3  
1 1 4  

32 61 5 
32 775 
32 . 1] 75 
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lC-'()l 
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84 609 177 6, 1218, 1236, 1240, 1241, 1242,1243, 1244 125 1220, 1227 1229 1228 1232 106, 1230 228 1219 1638 329 479 6,')4 1587 257 285 
282 
283 284 90, 1276 1471 1068 470, 1386 247 1080 1218 441, 447 1602 185 590, l�� 22 184 184 177 35, 177 403, 702 321 290 46 1299 1 471 395 
495 90, 411 633 678 
44 

1481 , 1484, 1580 376,435, 442, 444, 446, 450, 1072 449 228, 1218 189 189 17 7 o 7 7 
163 16 110 3 45 08 8 1 8 1 1 3 7 9 

6 446, 45 
49 
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61, 17 485, 121 



Date. 

1915, Mar. 4 . .  
1916, Feb. 28 . 

Ma.r. 21 . 
May 10 . .  
May 1 8  . .  

June 3 . .  
July 1. . .  
July 28 . .  

Aug. 29 . 
Sept. 7 . .  
Se?bt. 8 . .  

.1917, F e  . 14 .  
Mar. 3 . .  

Mar. 4 . .  
May 12 . .  
June 1 5 .  
Sept. 24 .  
Oct.a . . . 

Oct . 6  . . . 
1918, May 10. 

July L. 
July 2 . .  

July 9 . .  
July 10. 
Sept.24 .  

1919, Feb. 24 . 
Feb. 28. 

Mar. L .  
Mar. 3 . .  
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39 120 
39 159 
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186 
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1920, Apr. 24. 
22 
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39 May 25 . 

1218 May 29. 
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1230 
1355, 1396 
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1369, 1620 

167, 287 
48 

105, 177 
3, 45,309 

322 
90 

66, 647, 1318, 
1324, 1330, 
1349, VtI6 
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308, 1272, 
1273 , 1277, 

1279 
442,444, 4�g 

41 
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1484 
92 

233, 178 
633 

50 
472 
166 
478 
165 
412 

417, 419, 520 
487,869 

385 
633 

1339 
1300, 1301 

1355 
4 9, 167,1220, June 16. 

1228 July 21. .  
485 

95 Nov. 23 . 
166 1922, Feb. 14 . .  

71 June 19. 
382,384,386 

702 
322 

1380 
1480 

105 Sept. 21. 
487, 488 

21 Sept. 22. 
482 Dec. 28 . .  
478 1923, Feb. 14 .. 
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1478, 1481 
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Mar. 3 ••• 
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. .. .. .. .. ..  

.. .. .. .. .. . 
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998 
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4 1  .. _ .. ..  - -
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42 23 
42 23 
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42 24 
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42 936 
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42 1434 
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1480 
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1471 

668, 678 
1629 
1330 
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172 
173 
174 
175 
176 
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3, 227, 228 
230 
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6, 135, 199, 
202,205, 224, 
229, 231-233, 
236,238, 248, 
251, 253-255, 
259, 262-264, 
266, 267,270, 
277, 278. 280, 
283, 286, 290, 
292, 295, 300, 
301, 307-309, 

1135, 1136, 
1181, 1196, 
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310, 336 
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23 
24 
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1479 

45 
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1416, 1479 
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Receiving pay, in matters affecting United States . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1613,1614 
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Unmailable matter relating to. _ _  . _ _ _  " _ _  ' _ ' _  . _ _ _ _ _  . _ _  - _ _ _ _  . .  _ _  . . . . . . • . • . . . . . . . . • • . • . . . • . . . . . . . . .  469 
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Free co.unty matter, (See Seco.nd-class mfLtter.) 
Free-in-Co.llllty mailings, repo.rts o.f. _ _  . . .  _ . _ . _ _ _ _ _ _ _ _ _ _  . .  _ _ _ _  - _ _ _ _  . . . . . . . . • . . . . . . .  " ' " _ . . .  _ _  . • .  _ _ _  . 226 
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Freight shipments: 

Postal cards, stfLmped envelo.pes, supplies, etc _ _  . . . . . . . . . . . . . _ . . . . . . .  _ . .  _ _  . .  _ _  . .  _ . .  _ . .  _ _  . _ .  _ "  10, 1298 
Seco.nd·class matter - - _ _  - _ _  - _ _  - - _ - - .  - .  - - - - .  - - - . - . . . .  _ . . . .  _ . . , _ " " "  _ . .  _ _ _ _ _  . _ _  . _ _  . _ _  . . _ _  . . . . . _ . 1299 
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Fuel fo.r executive departments, co.ntracts fo.r. - _ . . . . . . . • . . . . . . .  _ _  . _ . . . . . . . .  _ _ _ _ _  . _ . . . _ _ _ _  . _ . . . . . . . • .  83, 84 
Funds (see Po.stal funds; Mo.ncy-o.rder funds): 

Disbursing postmasters, insufficient for needs of. . • • • .  _. _ .  _ _  . _ . _ . . . . . . . . .  _ .. _ _ _ _  . _ .  _ . _ . . . . . . • . .  _ 210 
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Transfer o.f _ _  . .  _ _ _  . . .  _ .  - . _ _  . . . .  _ .  _ _ _  . _ _ _  . _ _  ' "  _ "  _ . _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . _ _ _ _ _ _ _  . . .  _ . .  _ . . . . . . 1183, 1184 
Furniture: 

Post Office Department, care o.f. _ . .  _ . . . .  _ . .  _ " " ' " _ . . . . _ . . . . . . .  _ _  . . . . . . . . _ . . _ . "  . .  ' .  _ . . . . . . . . .  10 Po.st o.ffices, fLllo.wances fo.r _ _ _ _ _ . . . .  _ . . .  " "  . . . . . . . . . .  _ . . . . . . . . . . . . . . . . . . . . . . . . . • . • . .  _ _ _  . .  _ . . . . .  11 
Reco.rd of. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . . .  _ _  

.
' _ . . . . . . . . • . . . . . . . . . . . .  _ . . . . . . " _ . . . . . . _ _  . _ _  . . .  _ . . . . . • . . . • .  _ . •  219,221 

G .  
Garage Quarters, Division o.f, duties o.f. _ . . . .  _ _  . . _ _ _  . .  _ _ _  . . . .  _ . .  ' . .  ' .  _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  11 
General Accounting Offiee (see Co.mptro.ller General; Co.mptro.ller, Bureau of Acco.unts): 

Acco.unts-
��H���g���ei�e _

- _- : : : : : :  :: : __ : : : : : : : :  : :  : : : : : :  : : : : : :  : :  : :  : : : : : : : : : : : : :  : : : : : : : : : : : : : : : : : : : : : : :  ��} 
Settlement o.f aeco.unts _ _ _ _ . _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . . . . . . .  _ _ _  . .  _ . . . . . . . . . . . . • . . . . . . . . . . .  _ 230 
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Mail contmcts-
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N otiiicd of subletting of. . . . . . . . . . .  " . . . . .  . . . . . . . . . . . . .  . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1367 

Mail service by special carrier� certificate of service to be furnished. . . . . . . .  . . . . . . . . . . . . . . . . . . . . . .  1377 
Money order funds transfflrrea, warrants countersigned . . . . . . .  " . . . . . . . . .  , . . . . . . . . . . . . . . .  , . . . .  . . 1181 
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Vouchers for expenditures to be submitted to . . . . .  . . .  . . . . . .  . .  . . . . . . . . . . . . . .  . .  . . . . . . .  . . .  . . . . .  . . . 238 
General delivery . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  585 

Dead mail matter in . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 639 
General Supply Committee: 

Disbursing officers not allowed on . . . . . . . . . . .  , . . . . . . . . . . . . . . . . . .  " . . . . . . . . . . . . .  , . .  . .  . . . .  . . . . . . . . 84 
Duties of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  84 
Purchases reported to. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  84 

Germany, preference given to veterans of war with . . . . . , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  " . . . . .  . . .  . .  51 
Gift enterprises, unmailable . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  473 
Gifts: 

Soliciting, forbidden . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ' "  . .  . .  . . .  . . . .  57 
To superiors . . . . . . . . . . . . . . . . . . . . . . . , . .  . . . . .  . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . .  . . .  . . .  . . . . .  . .  . . . . .  . .  . 60 
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Monopoly of transportation of mails. . .  . . . . .  . . . . . . .  . . . • . • • • • • • • • • . • . • • • . . • . • . . . . . • • . . . . .  . . . . . . . .  1255 
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Not rcclaimed . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _ . . •  _ .  . • .  • . • • .  . • • • •  . • • . . . .  . • • • . • • . . . .  . . . . . . . .  647 
'Var and 'rreasury savings . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . • • . • . • . • . . . • • . . • . • . • . . . . . . . . . . . . . . .  166 
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Guide. (See Postal Guidc; Parcel·post matter-Guide.) 
Gunpowder, treatment by railway postal clcrks . . . . . . . . . . . . . . . . . .  • . • . • .  • • • • • . • . • .  . . • •  • • • . . . . . . . . . • .  1557 
Guns in the mails . • . , . . . . . . . . . . . . . . . .  . . . . . . . . . . . . • .  . . . . . . . . . . .  . . . • • . . •  . . • • . • • •  • • . • • • • • • • . • .  • . . .  . • • •  462 

H. 
Hand stamp imprints . . . .  _ . . . . . . . . . . . . . . . . . . . " " " "  . . .  . . . . . . .  . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . .  441 
Hannful matter in the mails . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . • .  . . . . . . . . 469 
Harrison, Mary Lord, franking privilcge granted to . . . . .  ' . . . . . . . . . . . . . . . . . . . . .  , . . .  . • .  . . . . . .  . .  . . . .  . .  . . 482 
Hawaii: 

Branch Offices, etc., established in . . . . . . . . . . . . . . . . . . . . _ . . . . . . . . . . . .  ; . . . . . . . . . . . . . . . . . . . . . . . . . . .  287 
Dead-letter scrvice in . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  636 
Money orders issned or drawn on offices in, payment of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , . .  1107 
Parcel'·post rate to . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . " ," . . .  . . . . . . . .  . . . . . .  . . . . . .  445 
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Hectograph public�ltions inadmissable as second-class matter . . . . . . . . . . . . .  � . . . . . . . . . . . . . . . . . . . . . . .  402 
Held for postage matter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , . . . . .  , . . . . . . . . . .  , . . . . .  _ . . . . . . . . " . . 528 

Not to be detaincd in transit by railway postal Clerks • . . . .  , . .  . . . .  . .  . . . .  . .  . . . . . .  . . . .  . . .  . . .  . . . . .  . 1557 
Unmailable . . . . . ' . . .  . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ·169 

Disposition of . . . . . . . . . . . . . . . . . . . . . . . . . .  '. . • .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . 532 
Hides in the mails . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 462 
Holiday service: 

Post offices . . . . . . . . . . . .  , . .  . . . . .  . . . . . . . . . . . .  . . . . . .  . . .  . . .  . . . . .  . . . . . . . .  . . . . .  . . . . .  . . . .  . . . .  . . . . . . .  . . . 322 

Rural routes. .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 739 
��:��r��¥���rkS : : : : : : :  : : : : : : : : : '. : : : :  : '. -. : : : : '. : '. : '. :  : : : : : : : : : : : :  ::-. -. : : :  : '. : . .-. : :  . . -.- .-:::. - .-:.-.-. .  ���,.�22, � 

Holidays not counted in leavE' of departmental employees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  26 
Hooks forbidden in handling mail bags . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 550,1517 
Horse meat in the mails . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . • . . . . . • . . . . . . . . . . . . . . . . . . . • . .  464 
Hospitals, mail for employees and inmates, registered . . . . . . . . . . . . . . . . . . . . . . . . " . .  . .  . . . .  . . . . . . . . .  . . . 988 
Hotel: 

��;1-���� b��t�&; g�:r?l;i card of: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : : : : : : :  : : :  : : : : : . . i�� 
Hotel matter: 

Registered . . . . . . . . . . . . . . . . . . . .  _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . • • • . 986 
Sent to DIvision of Dead Letters or division headql1ll,rters Railway Mail Service . . _ . . . . . . . • . . .  637,640 
Trell,tment in Division of Dead Letters . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . .  . . . . .  . .  . . . .  . . . .  . .  . • • . • . . .  637 

Hours of collection, City Delivery Service . " . . . . . . . . . . . . . .  . . . . . • • • .  . . • . . . . . • . • . . . • . . • . . • • • • • . • • • . • . 698 
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Husband: 

trn�o�fc��70i�:livei.y- of mali 't'o �iie":: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : :  �� 
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Ice for execntive departments, contracts Cor. • •  " . • . . • . . . . . • . . . • . . • . . . • • . . . . • • . . . . . . • • . . . • • • . . • • . . . .  83,84 Identification: 
Addressee unknown . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  583 
Depositor, postal savings system. - _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • .  1233, 1234,1236 

IJiirl��i�11;;)ji: : :  • • •  : : : : . . : : : . • : : :  . • . • •  · . : · : : • • · : · · . : · • • • .  : · . • • : : · :  . . •  1TI:: ;;TI': �t 1�� Illustrations: On post or postal cards . . ' "  . . . . . . . . . . . . . . . . . . .  " . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . .  381 , 383 
Restrictions on, ill Governmwt repOlts and documents . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  105, 184 

Imitating securities . . . . . . . . . . . . . . • . • • . . . . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . . . . . . . .  " . . . . . . . . . . . . . . . . . .  1609 
Importations prohibited: 

Certain articles . . . . . . . . . . . . . . . . . . . . " . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  " . . . . . . . . . . . .  . . . . . . 632 
��;f���������p 'informed i"eg�;rding : : : : :  : : : :  : : : : : :  : :  : : : : : :  : : : : : :  : : : :  : : : : : : :  : : : :  : : : : :  : :: : : : : :  �g 
Lottery tickcts . . . . ' . . . . . . . .  " . . . . .  " . " . . . . . .  " . . . . . . . . . . . . .  " . .  ' "  . " " . . . .  , . . . . . . . . . . . . . . . . . . . . . .  626, 1631 
g���?ahl:��tte'r'. : : : :  : : : :  : : : : : : : : :  : : : : : : :  : : : : : :  : : :  : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : : : : : : : :  : .�:6, lg�� 

Improper purposes, post·office boxes not to  be rented fOf • . . . . • . . . . . . . • • . . • . • • . . . . . .  " . . . . . . . . . . . . . . . 369 
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Paper, waste, disposition of (see Waste paper). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  104 
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Hable to damage mails or injure persons . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  459-468 
Par-cels-

g��f:�t:8���\��r��t��: :  : : : :  : : : � : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : :  �� 
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Credit for-

Claims for, on account of losses, consideration of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  � . .  10 
Postage-due stumps on undelivered matter. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _ 11, 225 
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Customs ccllections, failure to make prompt return of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  632 
Death. of . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _ . .  " "  . .  _ . . . . . . . . . . . . . . . . . . . .  _ . . . . . . . . . . . . . . . . .  30o..-:WZ 

Or removal, assistant to conduct bu:;iness . . . . . . .  . . . . . .  . . . . . . . . . . . . . . . .  . . . . . .  . . . .  . . . . . .  . .  . . . 334 
Delinquellt; General Accounting Office to report . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  22R 
Deiivery service by, supervision of. . . .  . .  . .  . . . . . . . . .  . . . .  . . .  . .  . .  . .  . . .  . .  . .  . . . . .  . . .  . . . . .  . .  . . .  . . . . .  . 657 
Depositaries of public funds . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 113; 116, 119, 126-132 
Depositary, list of. . . . . . . . . . .  . . . . .  . . . . .  . . . .  . . . .  . . .  . . . . . . . . .  . . . . . . . .  . . . . . . . . . . . . . .  . . . . .  . . . .  . . . . .  . 121 
Depositary oincor to make returns of deposits of . . . . . . . . . . . . . . . . . . .  ' "  . . . . . . . .  " . . .  . • . . . .  . . .  . . . . 136 
Dis bursing. . .  . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . .  . . .  . . . . . .  . . .  . . . . . .  . .  . . . . . . . . . . . . . .  . .  . . . . . . .  . .  206-215, 239 

Funds suftlciellt for needs of. . . . . . . . . . . . . . . . .  _ _  . . . . . . .  _ _  . . . . .  _ _  . . . . . . .  _ _  . . . . .  . .  . . . . .  . . . .  . . .  . 210 
Payments authorized for quarter to be made before rendering account. . . . . . . . . . . . . . . . . . . . . .  215 
Railway postal clerks, duty regarding payments to . . . . . . . .  _ _ . . . . . . . . . . . . . . _ _  . . . . . . . . . . .  _ _  . . 210 

Distribution and dispatch of mails, instructions to . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12 
Diversion of mail, credit not to be taken by . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  " . . . . .  . . . . . .  515 
Duties-

Assistant. . . .  . . . . . . .  . . . . . .  . . .  . . . . . . .  . . . .  . . . .  . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . .  . . . . . . . . . .  331 
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Required to-
Cooperate with recruiting officers of Army, Navy, and Marine Corps . . . . . . . . . .  _ _  . . . . . .  49 
Investigate ullusual sales of stamps .. _ _  . . . . . . . . . . . . . . . .  _ _  . . . . . . . . . . . . . . . . . . . . . .  _ _  " ' " ' '  308 
Meet mail carrier, when . . . . . . . . . . . . . . . . . . .  _ _  . . . . . . .  _ _  . . . . . .  _ _  . . . . . . . . . . . . . . . . . . . . . . _ _  . , 1374 
Heport carriage of matter out of the mails . " " " " " " " " "  . . . . . . . . . . . . . . . . . . . . . . . .  , . .  1267 
Serve until successor takes charge . . . . . . . . . . . . . . . .  , . . . . . . . . .  . . .  . . . . .  . . .  . . . .  . . . . .  . .  . . .  . . . 298 
Visit branch offices and stations frequently . . . . . . . . . . . . . . . _ _  . . . . . . . . . . . . . . , .. " " , , , , , . , ,  330 

Eligibility for appointment . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _ _  . .  . . . . . . . . . . . . . . . . . . . . . . . . . . .  293 
Ex-postmaster prolIibi ted from handling mails . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 509 
Fourth·class (see Fourth·class postmasters)-

Comn1issions of. . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 311 
Compensation of . . . . . . . . . .  : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  310 

Deduction of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  311 
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In doubt, instructions from department to be sought when . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  323,474 
Instruction of . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11 
InsuffiCiently prepaid matter addressed to . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ' "  . . . . . . . .  572 
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Liability-
For key-deposit funds . . . . .  _ _  . . . . . . . . . . . . . . .  _ _  . . . . . . . . . . . . . . . . . . . . . . . _ _  . . . .  . . . .  . . .  . . . . .  . . . .  . 374 
For losses chargeable to unbonded employee . .  _ _ _ _  . . . . . . . . . . . . . . . . " . . . . . . .  , . . .  . .  . . .  . . . . . . .  354 
Not affected by taking bonds from clerks . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _ _  . . .  355 
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Advances from private funds . • . • • • . . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • .  � . . . . . . .  . • . .  . • •  1185 Not to act as witnesses . . .  . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . .  . . . . . . . . . . . . . . .  . . . . . . . . . .  . . . . . . . . . . .  1108 Money·order funds, accountability of, received at stations . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . . . . . . .  1085 

Mong�����rjJ:;�· at: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : .  ��: ���, g� Performance of duty during absence of, at . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  300-306 Remittances for credit. . . . .  . .  . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . .  1194 Reports of . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ; . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 248 ���E��;�!-!����.e� ������l.��·S� �.f: : :  :' : :: : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : :  : :  : : : :  : : : : : :  : : : :  1�� Persona I a ttention to offices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . • .  . . . . . . . . . . 330 Postal savings funds, care of. . .  . . . . . . . . . . . . . . . . . . . .  . . . . . . . . .  . . . . .  . . . . . . .  . . . . . . . . . . .  . . . . . . . .  . . . . .  1229 Presidential (see Presidential postmasters)-AppOintment of. . . . . . . . . . .  . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . .  . . .  292 Submission of cases by Postmaster General. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  10 
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2,�� Public funds and property, charged with care of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 109, 110, 124,125 Publicity of ownership of publications, action regarding. . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . .  411 
Qualifications of.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 292-294 
Quac��lls1:J�����ias c�idence·. : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  ��� Registered matter-

����������e:e�f;!dI�i��li�ery of: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : .  ��9, 19� Examination of matter registered by carriers . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1037 

�;��r�f����ri�.����� : : :: : : : : : : : : :  : : : :  : : : : :  : : : : : : : : : : : : : : : : : : : : :  : :  : : : : : : : : : : : : : :  : :  : : : ���2, ��! 
Rem���a���iect·to reiidei:·account·s.·. : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  .���'.�����'.��� Residence of . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 294 Resignation of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , 300-306 A bandonment of office treated as . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  301 Rural canier subordinate to . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  0 • • • •  o .  722 Rural ronte, inspection by . . . . . . . . . . .  0 • •  0 • • • • • • • • • • • • • • • •  0 • • . • . . . • • • . • . • . • . • • • . • •  0 • .  0 . . . . . . . . . .  721 Rural service-

�����1t���� :;'�\?a�i�����h�!. '. '. '. '. : '. o. '. �'. '. o. � '. � '. o. '. � � '. '. '. : : '. o. : o. '. : : � .. .. .. : : : : : : : :  : : : : : : : : : : : : : : : : �gt Safeguarding the mails . . . . . . . . . . . . . . . . . . . . . . . . . .  " . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  509,510, 792, 1509, 1510 Salaries-And commissions allowed, not to retain more than . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  237 To be fuB compensation for responsibility, risk, etc . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  0 . . . . . . .  314 vVithdra\Vll, when . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  313 Salary, refund of excess . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 308 Signature-Of acting . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  0 0 . . . . . . . . . . . . . . .  302 Signing of papers not requiring . . . . . . . . . . . . . . . . . . . .  0 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  302 
����?v��iE��r���;. ��,.l.��i.t�����. �� � � � � � � � � � � � � � � � � � � � : � � � � : � � : : : :  � � �: : :  � � :  : : :  � � :  : : :  : : : :  : : : : :  3�g Supplies-Correspondence with, contractors regarding . . . . . . . . . . . . . . .  0 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  93 Purchase of . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 Sureties, release of. . . . . . . . . . . . . . . . . . . . . . 0 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  69 Surety companies , may negotiate premium ratcs with . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , . ,  . . . . 354 Third·class, compensation , on account of money·order business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 308,1204 

�?l�1:��m��!�i��1!��fs������ l������ � � : : :  : : : : : :  : : : : :  : : : : : : : : : : : : : : : : :  : : : : : : : :  : : : : : : : : : : :  :�O��� Witnesses , summoned as . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  0 . . . . . . . . . . . . . .  508 Post·office and Garage Quarters, duties of Division of. . . . . . . . . . . . . . . . . . . . . . . . . . . 0 . . 0 . . . . . . . . . . . . . . . .  11 Post·office carso (See Railway po�t-office carso) Post Office Department: Acconnts , audi t and settlement of. . . . . . . . . . . . . . . . . • . • . . . . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  17, 228, 233 Buildings. (See Buildings .) 
�;���lis����n�/!� .a.l������:.f.�r.-.-�: � : : : :  � : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  9-1� Superintendence and government under office of Postmaster GeneraL . . .  . . . . . . . . . . . . . . . . . . . . . . .  10 Post·office inspectors: Advances too . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 0 . . . . . . . . . . . . . . . . . . . . . . . .  202 Appointment of, anthority for. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 0 . . • . • • • •  0 • • • • • • • • • • • • • •  0 . .  '1:7 Authorized to search, detain, or make seizures . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 0 • • • • • • • • •  1268-1'1:71 Bonds of . . . . . . . . . . . . .  . . . . . . . . . . . . • . . . • • . . . . . . . . . . . . . . . . . . . .  . . . . .  . . . . .  . . .  . . . . . . . . . . . . . . . . . . . . . . .  29 Commissions-Carriage on railroads on presentation of. . . . . . . . . . . . . . . . . . . . . . .  0 • • • • • • • • • • • • • • • • • • • • • • • • •  1279, 1376 

����1\\�� �f:.-: : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : . 31, 5� Department officers may be . . . . . . . . . . . . . . . . . . . . . . . . . .  0 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 0 . . . . . . . .  4 Division headquarters , authority for appointmcnt of clerks at . . . . . 0 . . . . . . . . . . . . . . . . . . . . . . . . . . . .  '1:7 Division of, duties . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  10 
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���. ����: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : :  : : : : : : : :  : : : : : : : : : : :  1�; 

Unofficial. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 861 
Unsealed . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  975 
Valuable matter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  861, 1043 
When ma.il becomes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , 868, 1033 
Withdrawalorrecall of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  955 

Registrations (see Registry business; Registry service; Registered matter): 
Admissible matter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 861 
Applications for. . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  861 
By carriers-

���at���� :'����t�ffices·. ·.·",·,,: : : : : : : : : : : : : : : : : : : :  : : : : :  : : : : : : : :  : : : : :  : : : : : : : : : : : : : : : :  ig�}�� 
Free. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  869, 870 

Currency for redemption . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  871, 872 
Mark of. . . .  . . . . . . . . .  . . . . .. . . .  . . . .  . . . . . . . . . . . .  . . . . . .  . . . . . . . . . . . .  . . .  . . . . .  . . . . . . . . .  . . . . . . . .  . . . . . . . .  874 
Matter fOUlld in ordinary mails . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  862 

��:l� :�����'prOhllXted : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  l�b 
'rwo or more pieces as one prohibited . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 863 
Unoificiai matter . . . . . . . . . . . . . .  , . .  ' . . . . . . . . .  , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , . ,  861 

Registry business (see Registry service; Registered matter; Registrations) : 
Blanks. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1064 

!��E;tfm��::::;L�i �s::� i�:.:.:.: � � : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  ���4-im 
Records-

And p;�7a��'tia i offices; speclai: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . :�2-i�� 
Property of Government and treated as files of post offices . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1066 
Rendered . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , . . . .  . . . . . . . . . .  . .  1067 

Registry clerk in Railway Mail Service, duty of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1578 
Registryretumreceipts. (See Registered matter; Receipts.) 
Registry service (see Registered matter; Registry business; Registration) . . . . . . . . . . . . . . . . . . . . . . . 859-1071 

�gf:::nd ·l:ecordi;,g·.·.·.·.· : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : . 878-��i 
Bmnches and stations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 864, 866, 945-947, !l95 
Brass-lock . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  882-893, 1450 
Carriers-�����i�otJ�t:����� : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ���2-Hfi 
Correspondence regarding . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1009, 1056 
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� ���� ��8, 1:1 
Foreign mails . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  998-1021 

Exchange offices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . . . .  1014-1021 
Hours of service in post offices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  320-322 
Iron lock . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , . .. . . . . . . . . . . .  882-·893 
Jacket envelopes-

!f���t��j,��� _ _  . ; -:::;::; _;;: :;;::;::::;::::;: _ ;:;: _ ;;; ;; . ;;; ;;;;;;;; : ;: ; ; ; !1ltru 
Losses caused by failW'e to prepare properly, responsibility for . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  907 
Mail for same office, in same envelope and on same bill . .  . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 904 
Matter found without cover in . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 976 
Misdirected or wladdressed. . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 908 

����!r�,-e�!�:e�� ��l: ����l:S.��� � � � � � � � � � � � � � � � � � : : � : � � : � :  � � � : :  : � � : : : : : : : :: : : : : :::: :: :: : : : : : : ��, �� 
Postmark on. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  904 
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Manifold bills . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ' . . . . . . . . . . .  , . . . . . . . . . . . . 963 
Rece*l���.���.::: : � : � : : � � : : : : : : : : : : : :  : : : : : :  : : � � � : :  � : : � : : : : : : � :  : : : : : : : :  : : : :  : : : : : : : : :  : : : .  �� �34,:� 

Not accompanied with article described . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . .  . . . .  . . . . . . . . . . . . . . . . . .  978 
Written, not stamped . . . . . . . . . . . . . . . " . . . . . . . . . . . . .  . . . .  . . . .  . . . . .  . . . • . .  . . . . . . . . . . . . . . . . . . . . .  1000 

687 



INDEX. 

Section. Registry service-Continued. 
Records . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 878-881, 955, 956,978,993, 1036, 1062-1067 

Access to, by unauthorized person, forbidden . . . . . . . . . . . . . . . . . . . . . . . . . .  , . . . . .  . . .  . . . . .  . .  . . . .  . 1023 
�it��nt::: �l. ���.

c
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Rotary-lock pouches (see Rotary-lock pouches and sacks)-

i��f�;�;7;,�W« >« <C U!!/U·· ·Uili�i 
Superintendent and assistant superintendent in post offices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  336,337 
Through exchanges, establishment and controL . . . . . . .  . . . .  . . . . . .  . .  . . . . . . . . . .  . .  . . . . . . . . . . . .  . .  . . .  13 
Transfer stations. instructions for. . . .  . . . . .• . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 962 

Regulation, screen, and other wagon service. (See Wagon service.) 
Regulations, instructiOns, and orders must be preserved . . . . . . . . . . . . . . . . . . . . . .  , . . . . . . . . . . . .  . . . . . .  . . .  323 
Regulations of department, authority for promulgation of . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . .  . . . . . .  . . . . .  8 
Reinstatements. . .  . . . . . . . . . .  . . . . . . . . . . . .  . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . .  . . .  . . .  51 

After military service . . . . . . . . . . . , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  45, 49, 51 
Remittances: 

�l���Jl.���;�·����r:��i�� �;� � � � : : : � : : � � � : : : : : : : : : : : : : : : ::::::::: ::.:::::: :::.::::::::::: ���2-11�1 
R��;!;�!. ��: : : : : '. '. : : : : : : : : : : : : : � � � : : : � '. : '. '. : '. : '. '. : : '. '. '. '. : '0 : � : : : : : � : : : : : : : : : : : : : : : � : : : � : : : : : : : g� 
To depositaries . . . . . . . . . . . . . . . . . . . . . . . 0 0 "  0 • • • • • • • • • • • • • • • • • • • • • • •  0 • • • •  0 . ,  114, 115, 117, 120, 121, 123 

Removals: 
��!J��r��ITt'ed'se'i�ice'o' __ : __ __  : ____ :: ::::::: :::.-.- .. .- :  .. ::: __ : .. ..  __ .. .. ..  : :  .. ..  : :  .... __ ........  : ...... ____ ......  __ :: __ .-.-: :: __ : : :  ' 44, �i 
From department, preparation of orders for . . . . " . . . . . . . . . . 0 • • • • • • • • •  0 0 • • • • • • • • • • • •  0 • • • •  • • •  • • • • 10 
Postmaster. . . . . . . . . . . . . . . . . . . . . . 0 • • • • • • • • • • • • • • • • • • • • • • • • • •  0 0  • • • • • • • • • • • • • • • • • • • •  240, 292-294, 300-302 

Assistant to conduct business . . . . . . . . . . . . .  0 • • • • • • • • • • • • • • • • • • • •  0 • • • • • • • • •  0 . , • • • • • • • • • • • •  " • 334 
Renewal of official bonds . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 0 • • • • • • • • • • • • • • • • • • •  0 • • • • •  • • • • •  • •  • • • •  • • • 70 
Rent: 

Authorization for allowance . . . . . . . . . . . . . . . . . .  0 • • • • • • • • • • • • • • • • • • • • •  0 • • •  0 • •  , • • • • • • • • •  , • •  ' "  • • • •  • 11 
f�1:t� ��f;ep,�li��a�ce'ioi: "  __ : : : : .- : : : : .- .- .- : .- .- : : : : .- .- : .- .- .- .- .- .- .- .- : : .- : .- : : : : : : : : : : : : : .- .- : :  : : :  : : : .  ii;356, ��� 
Of 

d
�ti��::�la��;r1-;rtion . . . . . . . . . . . . . . . . . . . . . . . . . . . .  0 • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • •  " • 177 
Payments . . . . . . . . . . . . . _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 0 • • • •  : • • • •  0 _ • • • • • •  • • • • • • •  • • •  • • •  • 10 

Repairs: 

::�r�§rt�ii���U.» Y« \\\<U > ��\ <D« \dJ��i� 
Reports: 

Agricultural colleges, etc . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _ . . . . . . 0 • • • • • • • • • • • • • • • • • • • • •  490-493 
Annual, when made . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  0 . . . . . . . .  _ . . . . . . . . . . • . . . . .  0 . . . . . .  . • . .  . • . . . . . .  80 
Disbursing cler

k 
to Postmaster GeneraL . . . . . . . . . . . . . . . . . . . . . . . . . . _ . _ . . . . . . . . .  , . . . . .  . . . . . . . .  . .  . 194 if�ri?:k�: : : : : : : : : : : : : : : : : :  � : : : : . : : : : : :  � : . :  . . • : . . . . . . . • • • . • • • . • • • • • • : . • • • . • • • : : : : : : : . : i���m 

Sem
i
annual, as to ownerShip, circulation, etc., of publications · · . . . .  0 ·  . . . . . . . . .  0 . . . . . . . . . . . . . . . . 411 

�ti�i¥ir���tl�:t:i�� �;�:':': : :' : : :' : : : : :
' :: :

' :: : : : : : ::: :' : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  �����,��03, l�r 
Representati ves in Congress: 
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:::st�d'iii pUbiic coiiiiacis: : : : : :  � � : :  : : : : � :  � :  : � : : : :  � : :  : : : : : :  � : � : : :  : : : : : :  .:���,.�, 12�� 

�ecciving bay ill: matters affecting United States . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1613, 1614 
��E�ilets

s
i�f fh� !����.

s
.' __ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : .- : : : : : : : : : : : : : : : : : : : : : : : : : : : :.: : : : : : : : �6 

Requisitions: . 
By telegraph, ob.iectionable . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  158 
Special-request envelopes . . . .  " "  . . . . . . . . . . . . . . . . . . . . . . . . . . . . 0 • • • • • • • • • • • • • • • • • • • • • • • • • •  " "  • • • •  151 
����E:s����.�

s .... : : :  : : : .- : : : : :  : : : : :  : : :  : : : : :  : : :  : : : : : : : :  : : :  : : : : :: : : : : : :  : : :  : :  : : : : :  : : :  : :  : : : :  : : : : : : : .  �57-�� 
Residence ofpos.tmaster . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  0 • . • • • • • • • • • • • • • • • • • • • • • . • • • • • • • •  , • •  0 . . . . .  294 
Resident Commissioners from the Philippines to the United States, franked matter . . . . . . . . . . . .  0 ' 0 ' 479 
Resigna tions : 

giic!�E��f�:{:�:.t;��: �� ������: : : : : : :  : : : : : :  : : : : : :  : :': : : :  : :  : : : : :  : : : : :  : :  : : :  : :  : : : : : : : : : : : : : : : : :  6�f 
Penalty envelopes, officers not entitled to Llse, after. . . . . . . . . . . . . . . . . . . . . 0 • • • • • • • • • • •  0 • •  , • " • • • •  • 489 
Postmaster . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  " . . . . •  300-306 
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.�l�.l'�� : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : : :  . ��o, li�i 
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Time, standard or railroad, used in postal service. . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 1422 

!��iiI�§:;(l[���£:; f7�� : : : : : ::: : : : : ' ::: : : : : : : : : : : : : : : : ' : : : :  : : : : : : : : : :  : : : . : : : : : : :� 
Towson, Md. ,  exempt from law restricting discontinuDJ1ce of post office. . . . . . . . . . . . . . . . . .  . . . . . . . . . . .  290 
����'�o1��������fa��� 'o'f; by 'posti:riast�l:s � � : � � : � � � � � '. � � � � � � � � :  � � � � � � : � :  : � � : � � : � :  : � : : : : :  � �. : � : :  : : � :  i�i 
�������:Jgi���ii�� ��:����g:� .:.: : : :  : : : :  : : : : :  : : : : : :  : : : : : : :  : : :  : : :  : :  : : : : : :  : :  : : :  : : : : : : :  : : : :  :: : : : : :  i�� 
Transfi3f cler�s, Raihyay Mail .Servico, duties . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1506, 1568 
TransferstatlOns, regIstry busllless . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . .  , . . . . . . . . . . . . . . . . . . . . . . . . . .  962 
Transfers: 

���:�i:.cl�� ���i���t��;.�. ����: : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . �37, g� 
Mail matter-

1t �!���So��a���;:��� ��������: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . ���7 , g� 
Railway Mail Scrvice-
Rur!'{������ �����'.: : : : : : : : : : : : : : : : : : : : : : :  : :  : :  : : : : : :  : : : : : :  : : : : : : : : : :  : : : : :  : : : : :  : :  : : :  : : : :  : : : :  : : li� 
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Transit book for registered matter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  � . . . . . . . . . . .  956 
Transit matter. (See Mail matter.) 
Translation of letters and documents. . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12 
Transmission, directions for, part of address. . . . . . . . . . .  . . . . .  . .  . . . . . . . . . . .  . . . . . . .  . . . .  . . . . . .  . . . .  . . . .  . . 457 
Transpacific destinations, pouches, sacks, and jackets, labeling of. . . . . . . . . . . . . . . . . . . . . . . .  , . . . . .  . . . . . 1003 
'l'ransportation of mails (see Mail service; Railroad service) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1246-1586 

!a���������i����l�cts� ·etc.·: : : : : : : : : : : :  : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  . i2; i342-13�� 
Authori?-3:tion and management. . . . . . . . . . . . . . . . : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12, 1250, 1251 , 1253 
Cases ansmg out of-defense of. . .  . . . .  . .  . . .  . .  . . . . . .  . . . . .  . . . . . . . . . . .  . . . .  . . . .  . .  . . . . . .  . . . . .  . . . .  . . . .  1() 
Componsatiou-
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o�����t due: : : : :  : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : : : : : . ��� � ��l-14g 

����!r�����ife :I:���:����I���: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : i3�:�Hn 
Foreign mails . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . ".�" . . . . . . . . .  1401-1419 
Government monopoly of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . o r . � . , . ·  . . . . . . . . . . . . . . . . . . . � . . .. 1256 
OfIenses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , 1632-1639 
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Transportation of mails-Continued. Section. 
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s
. ��: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : .  i326713i� 

Railroad . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  127z.:.1299" 
By other means than, when rates exceed maximum. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1278" 

Schedules, change in . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . 12 
Second Assistant I'ostmaster General authorized to sign contracts. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  92 
Star routes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1331-1400 
Steamship and steamboat routes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1334-1385 

To and from any post office. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  "1250 
UnlawfuL . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1259 

Transportation of matter ont of the mails . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1258, 1261-1262j 1266-1271, 1298 
Transportation of officers, agents, and employees of Post Office Department, Railwav };Iai Service, 
T:���f�;����: inspeci:ors . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  :. . .  . . . . .  . . . . . . 1279 

Inspectors . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  28 
O:flicers, clerks, or employees of department . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 61 
Railway :Mail Service-

Clerks. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1480 
Officers . . . . . . . . . . : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1479 

Treasonable matter unmailable . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  469,472 
Treasury: 

Money-order account, drafts and credits with . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1184-1187 
Requisition on-

Chief Clerk of department to supervise. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  10 
For salaries. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 195 Revenue to be deposited in . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  106 

Savings stamps . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  166 
Warrants on, treatment by General Accounting Office. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  17 

Tre��;�J���T��f��1v�r::� :�i ��i,i;A��i�� : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  i� 
Treaties and conventions, postal, preparation of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12, 496,497 
Tu bcrcular sputum, spccimens of, in tbe mails . . .  . . .  . . . .  . .  . . .  . .  . .  . .  . . . . . .  . . .  . . . . . . . .  . . . .  . . . .  . . . . .  . .  461 
Twine: 

������l ��.���.�:,.�!. ����'��.�?���l. ������ : : : : : : : :  : : : : : : : : : : : : : : : : :  : : : :  : : :  : : : : : : : : : :  : : : : : : : : : :  1��� 
"Vaste. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  104 

����[ji1�tE!�f�:�i���::����: ��: ������; :��':': : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : �  � : : : : : :  � 
Unauthorized persons excluded from h?.ndling mails . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . .  509 
Uncanceled stamps not to be canceled in transit. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  560 
Unclaimed matter: 

Advertised. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  605 
Di

s
Pt;f�\�� ��: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : :  : : : : : : : : : : : : : : : : : : : : : : : : : . �����: �3�� 

Foreign . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , 652 
Return to- , 

Division of Dead Letters or the post offices at division headquarters, Railway Mail Service. 637-64.6 

Sec;�er�I��;S·. : : : : :  : : :  : :  : : :  : :  : : : : :  : : : :  : : : : : : : : : :  : : : : : : : : : : : :  : : : : : : : :  : :  : : : :  : : : : :  : :  : :  . ���: �����, �i��& 
'l'reatment in Division of Dead Letters or division headquarters, RaHway Mail Service.. . . . . . . .  637 
Unpaid nlatter. . . . . . . .  . . . . . . . . . . .  . . . . . . . .  . . . . . . . . . . .  . . . . . . . . . . . . . .  . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  529 

Undeliverable matter (see Undelivered matter): 
i�:e1�� �i�fu����l(; sendei.- : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . �8D, 5�� 
Forwarued to Division of Dead Letters or the post offices at division headquarters, Railway Mail 

Service. . .  . . . . . . . . . . . . . . . . . . . . .  . . .  . . . . .  . . . . . .  . . . . . . . . .  . . . . .  . . .  . . . . . . .  . . . . .  . . . . .  . . . . .  . . . . .  . . .  . .  636 
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Parcel-post packages-
COllect·on·delivery . . . . . . . . . . .  " . . . . . . . . . . . . . . . . . . . . . . . . . . .  ' "  . . . . .  , . . . . .  . . . . . . . . . . . . . . . .  . . . 1072 
Foreign . . . .  " . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  � . . . . . . . . . . . . .  . . . . . . . . . 630 

Printed matter, disposition of, as waste paper . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  604,612 
Second class . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  617-619 
��f.)�i�!i°:iatio;lS·.·. · . .. ...... .... .. .. .. : : : :: : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : : :  : : : : : : :  6i! 
Where forwarded . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  " . . . . .  . . . . . . . . . .  . . . . . . . . .  636 

Undelivered matter (see Undeliverab,Ie matter) :  
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Foreign, at delivery offices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  629 
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Return- " 
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Undelivered matter-Continued. Section. 
���;ld����ry: : : :  : : : :  : :  : : :  : : : : : : :  : : : :  : : : : : : : : : :  : : : :  : :  : : :  : : :  : : : :  : : : : : : : :  : : : :  : : : :  : :  : : : : :: . :��: :77, �� 

Unidentified matter, .exumination by rural carriers . .  _ _ _ _ _ _ _ _ _ _  . _ .  _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . .  _ _ _  . . . . .  778 
Uniforms of: 

��n��
ri;��t;il'cierkS:: : : : : : :  : : : : : : : : : : : :  : : : : : : : : :  : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : :� :  : : : : :  : : : .�72�� 

United States; 
£��Jf�t;���£���T�!i;��������: : : :: : : : : :: : : : : : : : : : : : : : : :  : : : : : : : : : : : : : : : : : : :  : : : : : :  : :  : : :  : : :  ��H 
lI-fail, use of words. _ _  . .  _ . .  _ _  . . . .  _ _  . .  _ _  . _ _  . . .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . _ _ _ _ _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . _ _ _ _ . 1632 
Officer of-�OntPi\�CY �o �revent, from performance of duty. 
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- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - . . . . . . .  i�t� 

E��C:f��J;Ji:���bf�e�-f/���l�i:�i :�;� :�i. � : :  : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : �I5 
Service-

Forwarding mail to persons ill . • . .  _ _ _  • . .  _ .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . . . . . . . . 575 
Units OR�,;�l�::;�I���l���f�� ��� � : : : : :  : : : :  : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : :  : : . �82, �  
Units of space. (See Transportation o f  mails .) 
Uniyersal Postal Convention governs exchange of mails between United States and foreign conn-

U����i:��g�i���i�. :;�:����isi� :f�;': : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :  : : : : : : : : : : : :  �����:���:�� 
At offices in tl'unsi t. . . _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . . . . . .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  . _ _ _ _ _ _ _ _  . _ _ _  . _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _ _  . _ . .  562 

15�1��'���_ ����� : :  : : : : : : : : : : : : : : : : : : : : :  : : :  : : : : : :  : : : : : : : : : :  : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : .  �80,�� 
�f�f�fo�l;fb����!����s o�r �ii�i�io:�� headq�;a':t��·;; -R,ail�;y -iiati -scr;i.co� - - - - - - - - - - . . . - . - - - . . . 534 

Forwarded to _ _  . . . .  _ . . .  _ . _ . _ . _ _ _ _ _ _ _  . _ . . . . • . . . •  _ . .  _ _  . . . . . • • . . . . . . . . . _ _  . . . . .  _ _  . _ _ _ _ _ _  . _ . _ . . . 636 

��!¥�f���;tf;�Ff�'i�n;H//>H:: :u: : : :< : : u: : : : :r' 
When permitted in thc mails _ _ _ _ _ _  . _ _ _ _  . _ . .  _ _ _ _ _ _ _ _ _ _ _ _ _  . _ _ _ _ _  . _ _ _ _ _ _  . _ _ _ _ _ _ _ _ _ _ _ _  . _ . .  _ . . . .  _ .  459-468 
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