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TITLE ONE. 

POST OFFICE DEPARTMENT AND POSTAL SERVICE. 

CHAPTER 1. 

ESTABLISHMENT AND ORGANIZATION OF THE POST OFFICE 
DEPARTMENT. 

I.-ESTABLISHMENT-OFFICERS. 

Sec. 1. The Congress shall have power * * * to establish Post offices and 
post roads. 

post offices and post roads. C{)n s t i tution, 

S 2 . art. 1, § 8. 
ec. . There shall be at the seat of government an ex€cutIve Post Office 

department to be known fj,S the Post Office Department, and a Post- D1f.a~~:§e~. 
master General who shall be the head thereof and who shall be ThePostmaster 

. d b 'h P'd b d' h h d'· d f General. appomte y t e reslent, y an WIt tea VIce an consent 0 

the Senate, and who may be removed in the same manner; and the 
term of the Postmaster General shall be for and during the term of the -term of office. 

Presiden , by whom he is appointed, and for one month thereafter, 
unless sa :'ler removed. 

Sec _ Authoritv to apn.nint the following-nalued Authority to 
• , :..J - y ~ appotnt officers. 

officers may be found in the statutes cited: 
First Assistant Postmaster General, R. S., 389. 
Second Assistant Postmaster General, R. S., 389. 
Third Assistant Postmaster General, R. S., 389. 
Fourth Assistant Postmaster General, appropriation 

act of ~larch 3, 1891 (26 Stat., 944), and subsequent ap
propriation acts. 

Assistant Attorney General for the Post Office Depart
ment, R. S., 390. 

Purchasing Agent for the Post Office Departnlent, act 
of April 28, 1904 (33 Stat., 440). 

Other officers and employees, annual appropriation 
acts. 

NOTE.-See sec. 1536, as to officers of the Railway Mail Service; Note. 
, sec. 30, as to pORt-office inspectors; sec. 177, as tD the Auditor for the 

Post .office Department. 

Sec. 4. In case of the death, resignation, absence, or sicJmeRs of Acting offl· 

the head of any department, the firRt or sole assistant thereof shall, ~~~department. 
unless otherwise directed by the President, as provided by section R. 8'7 § 177. 
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§ 5 

-of bureaus. 
R. S., § 178. 

POSTAL LAWS AND REGULATIONS. 

one hundred and seventy-nine (see par. 3 below), perform the duties 
of such head until a successor is appointed, or snch absence or sick
ness shall cease. 

2. In case of the death, resignation, absence, or sickness of the chief 
of any bureau, or of any officer thereof, whose appointment is not vested 
in the head of the department, the assistant or deputy of such chief 
or of such officer, or if there be none then the chief clerk of such 
bureau, shall, unless otherwise directed by the President, as provided 
by section one hundred and seventy-nine, perform the duties of such 
chief or of such officer until a successor is appointed or such absence or 
sickness shall cease. 

:-named by Pres- 3. In any of the cases mentioned in the two preceding sections 
Ident. * * * the President may, in his discretion, authorize and direct R. s., § 179. 

the h ead of any other department or any other officer in either depart
ment, whose appointment is vested in the President, by and with the 
advice and consent of the Senate, to perform the duties of the vacant 
office until a successor is appointed, or the sickness or absence of the 
incumbent shall cease. 

-in Post Office 4. Pursuant to the authority conferred by section 179 of the Revised 
D~~~~!~!. Of- Statutes: The Second Assistant Postmaster General is authorized and 
der Jan. 6, 1893. directed to perform the duties of the Postmaster General whenever 

and so long as he and the F:iJ:st Assist~nt Postmaster General shall 
both be absent or sick; and the Third Assistant Postmaster General 
is authorized and directed to perform the duties of Postmaster General 
whenever and so long as he and the First and Second Assistant Post
masters General shall be absent or sick. And the FOUl'th Assistant 
Postmaster General is authorized and directed to perform the duties of 
Postmaster General whenever and so long as he and the First, Second, 
and Third Assistant Postmasters General shall all be absent or sick. 

Off.i~l~er~se~noJ Sec. 5. Any officer, clerk, or employee of the Post 
clerks of Post Office Department traveling on the business of the de
Office De-
p~rtlllellt trav- partlnent upon the order or direction of. the Postmaster 
elmg on business ' 
of department. General, shall' be allowed his actual and necessary 

expenses, which shall be paid out of the appropriation 
for the service for which said travel is incurred. 

Note. NOTE.-Under the rulings of the accounting officers any officer of 

General duties 
of P. ~I. G. 

R. S., § 396 .. 
Post offices. 
Employees. 

Official papers. 
Finances. 

the Government or clerk who travels on public business by direction 
of the head of the department or proper officer is entitled to reimburse
ment for actual expenses, to be paid out of the appropriittion for the 
service for which the travel is incurred. 

II.-DuTIES OF THE · POSTMASTER GENERAL. 

Sec. 6. It shall be the duty of the Postmaster General: 
First. To establish and discontinue post offices. 
Second. To instruct all persons in the postal serviqe with reference 

to their duties. 
Third. To decide on the forms of all official papers. 
Fourth. To prescribe the manner of keeping and stating accounts. 
Fifth. To enforce the prompt rendition of returns relative to accounts. 
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TITLE I.-POST OFFICE DEPARTMENT. 

Sixth. To control, according to law, and subject to the settlement of 
the Auditoi' for the Post Office Department, all expenses incident to the 
service of the department. 

Seventh. To superintend the disposal of the moneys of the depart
ment. 

Eighth. To direct the manner in which balances shall be paid over; 
issue wah-ants to cover money into the Treasury; and to payout the 
same. 

§ 10 

Ninth. To superintend generally the business of the department, and . c:..enera
f
l dsupet-rVIslOn 0 cpar 

execute all laws relative to the postal service. mcn.t and postal 
serVIce. 

NOTE.-As to certain duties of the Postmaster General not directly N~te. 
conlled-ed with the postal service sec Title One ch. 13 (Government ~Iscellaneous - " '... dutIes not con-
telegrams); R. S., § 3734 (approval of plans for public bUIldmgs); nccted with post-
R. S., §§ 5579 and 5585 (as member of Smithsonian Institution) . al service. 

For duties of Postmaster General as member of Board of Trustees, 
Postal Savings System, see act of June 25, 1!)10 (36 Stat., 814). 

Sec. 7. The Postmaster General shall keep the seal heretofore Ofiiclul seal. 
d d f h · d h' h h II b ffi d II .. R. S., § 395. a opte or ' IS epartment, w lC s a e a xe to a commISSIOns -eustody. 

of postmasters and others and . used to authenticate all transcripts and -use. 
copies which may be required from his department. 

III. -REGULATIONS. 

Sec. 8. The head of each department is authorized to prescribe Regulations. 
regulations, not inconsistent with law, for the government of his depa.rt-_~·:'~tti~l~ter 
ment, the conduct of itE officers and clerks, the distribution and per- ~;fbC::I may pro
formance of itE business, and the custDdy, use, and preservation of the 
records, papers, and property appertaining to it. 

2 . .N.. regulations or amendments thereof shall be -promulgation.. 

promul- "ed by the Postmaster General and duly en-
tered of record in the journal. 

IV.-ORGANIZATION. 

Sec. 9. The business of the department is distribl:1tedofD~~tJ~~stioo~ 
among its severd officers as hereinafter provided. department. 

POSTM_ASTER GENERAL. 

Sec. 10. The Postmaster GBneral assigns to his office: m~sTe~eGoe~~r~1~ 
The superintendence and government of the department, ;;g~e~t;o~rs as

and -the appointment of the officers, clerks, n;nd emploY-ell~~P~/id~;~t 
80S; the general direction of the postal service in all its~~ft:postal sel'V
branches, the n1anagement of its finances, and disburse-ice. 

ment of appropriations; the submission of cases to the 
President relating to appointments to be made by him; Appointments. 

the eJetermination of appDals from the action of the 

several Assistant Postmasters General; the promulgation 

17 



§ 10 POSTAL LAWS AND REGULATIONS. 

de~s~r,nlations, 01'- of rules and regulations; the consideration of clain1s of 
postlnasters for credit or reimbursoment for losses by 
fu'e, burglary, or other unavoidable casualty; the issuance 

Seal. 
of all orders requiring the fonnal approval of the Post
master General; the custody of the official seal; and the 

Special duties. perfOTIDt1nCe of all special duties enjoined by law upon the 
Postmaster General. (See sec. 6.) 

ta2~J~~ offi:e tor 2. The Chief Clerk of the Post Office Department and 
~~~~master Gen- superintendent of Post Office Department buildings, 

the appointment clerk, the disbursing clerk, the Assist
ant Attorney General, the Purchasing Agent, and the 
Chief Inspector shall be attached to the office of the 
Postmastc-r General . 

.p~~tiCfOjj~~Ci'kD1- 3. The Chief Clerk of the Post Office Department is 
~d~~i~~:' charged with the general superintendence and assigll
cl~.i~~\~~~~~ of m.ent of the clerical and subclerical forces of the de-

partment and the consideration of applications for leave 
of absence for such employees; the supervision of the 
preparation of estimates of appropriDJtions for the d(~part
mental and postal service; of advertising; the supervision 
of requisitions upon the Treasury and the expenditure 
of the appropriations for the departmental service; 

Custody of jour- the keeping of the J·ournals and order books· the furnish-
nals and reconls. ' 

ing of stationery supplies for the departmental service; 
SUI~enisiol1 of the consideration and signing of req uisitioIis upon the 

ex'])cudi tnres. 
Pu blic Printer for the printing a.nd binding required in 
the postal service and the department, and receiving, 
and inspecting on receipt, of blanks required in the 
Post Office Departnlent; the preparation of contracts 
and general superintendence of the pu blication and 

o&~r~lamti~st~f distributioll of the Official Postal Guide ; the fLying of 
Guide. rates, subject to the approval of the Postmaster Gen

eral, for the transmission of Government telegrams ; the 
lI~isce ll aneous miscellaneous business corresnondence of the PostlYlaster 

busll1ess con-e- .1 

SPsonrlenc~.. ,General's office; the care of the depart:ment and other 
uperVISlOn 01 A 

bnildingS
tl 

and buildings used III connection therewith, and of all fur-
property lerem. . 

niture and public property therein; and the performa.nce 
of such other duties as rD.ay be required by the Post-
master General. . 

cl~i~~igj~~t to (a) The assistant to the Chief Clerk shall act as chief 
-duties. clerk in the absence of that officer and perfornl such 

other duties as Inay be assigned to him. 

18 



TITLE I.-POST OFFICE DEPAIlTMENT. § 10 

4. The appointnlent clerk, under the direction of the clt!ltPOintment 
Chief Clerk, shall keep the officia.l roster of all officers, -~~~\e:l: of oill
clerks, and employees of tho department, those employed~~~~ and employ
at the stamped and official en-velope agencies, post-office 
inspectors, superintel).cients and assistant superintendents 
of the Railway Mail Service, and all papers, applications, 
recommendations, and files relating thereto; and the R e cor d of 
record of absences of employees of the departlnent; cor_absences. 
tify the pay rolls; and prepare all orders and correspond- pO?~~;l~nf~ret~t 
ence relating to appointnlents, promotions, removals, and 
acceptance of resignations. 

5. The disbursing clerk is charged -vvith the payment cI21;.SburSin g 

of all salaries to all officers, clerks, and employees of the -duties. 
department; the making of all payments for rent of de-
partmental buildjngs, contingent expenses, the publica-
tion of the Official Postal Guide, and for postage on tho 
department's foreign correspondence; the sale of post-
route maps, and tho keeping of accounts of expenditures. 
Thcdjsburding clerk shall give bond in the sum of Bond. 
$40,000 for the safe-keoping, proper disbursement of, and 
accounting for all public moneys coming into his posses-
sion, and for tho faithful discharge of the duties of hjs 
office, according to law. 

6 The Assistant Attorn<:}"\T General is charO'cd with A8si"~trm" t AttOT-
• .J b ney General f01" 

the duty of g.iving opinions to the Postmaster General~; a~1~~~nt.otfice 
and the heads of the several oIDces of tho department-duties. 

. f l" .' . h t'" f Opinions 0 n upon questIOns 0 aw mlSlng upon t e construe IOn 0 questions of law". 
tho PM"" 1 Laws and Regulations, or otherwise, in tho 
cOllrse o~ business in the postal service; with the con-
sidoration and submission (with advice) to the Post-
master General of all claims of nostrllasters for losses Claims of post-

1 masters for losses. 
by fue, burglary, or other unavoidable casualty, and 
of all ce:rtifications by the Auditor for the Post Office )1 
Department of cases of proposed compromise of lia- C?l,!?-promises, 

rellllSSlODS. 
bilities to tho United States, and of the ronlission of 
fines; penalties, and forfeitures under the statutes j with 
tho giring of ad"rice when desired in the preparation of 
correspondence with tbe Department of Justice and 
other departments, including the Court of Claims, in
volving questions of law or relating to prosecutions or 
suits Mf~ting or ar...sjng out of the postal service, and I 
with assisting when desired in the prosecution or defense 
of such cases, and the maintenance of suitabJe records of " 
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§ 10 POSTAL LAWS AND REGULATIONS. 

opinions rendered affecting the Post Office Department 
and the postal service; and with the consideration of ap~ 

Pardons. plications for pardon for crimes commjtted against the 
postal laws which may be referred to the department; 

P
AtP P At' a las to with the preparation and submission (with advice) to the os mas er en-

em!. Postmaster General of all appeals to him from the heads 
of the offices of the department depending upon questions 
of law; with the determining of questions as to the de
livery of mail the ownership of which is in dispute; with 

Frauds, lotter- the hearing and consideration of cases relating to lot-
ies. teries and the misuse of the mails in furtheranoo of 

schemes to defraud the public; with the consideration 
of all questions relating to the mailability of alleged 
indecent, obscene, scurrilous, or defamatory matter; 
with determining the legal acceptability of securities 
offered by banks to secure postal-savings deposits; 
with the examining and, whtm necessary, drafting of 

Contnwts. all contracts of the department; and with such other 
like duties as may from time to time be required by the 
Postmaster General. 

Assistant ~ttor- 7. The senior and junior assistant attorneys for the 
neys for Post 0 f-
fiee D.epartment. Post Office Department are assiO'ned to the office of the 
-dutieS. b 

Assistant Attorney General, for the performance of such 
duties as he may direct; and, in the abs~mce of the Assist
ant Attorney General, they will, in the order of their 
standing, discharge the duties regularly devolving upon 
the former. 

Pu r chasing 8 To the PurchasinO' Agent for the Post Office Depart-Agc'Titjor the Post • b 

~/t:nCt~ .ut· ment is assigned, under the direction and control of the 
-c!uties. Postmaster General, the supervision of the purchase of all 

supplies; and all purchases of supplies of every natUl'e 
and character, whether under contract or not, either for 
the Post Office Department proper or for any branch of 
the postal service, shall be made by the Purchasing Agent, 

o Pu.rchase otprovided, however, that the bureau officer controlling an 
supplies by post- • • • h I 
masters. appI'OprlatlOll may authorlZe postmasters and ot er posta 

qfficials to purchase supplies chargDable to that appro
priation, subject to the approval of the Purchasing Agent 
in each instance. 

Divisi?n of 9. The Division of Post-Offi.~e Inspectors, under the 
P08t-O/!tcc In- • • f h Ch' fl· h d" h spectol's. · supervISIOn 0 t e Ie nspcctor, IS C arge Wltn t e 

Chief InS{>ector. . • 
-duties. government and aSSIgnment to duty of all the post-office 

Post-office in- inspectors employed in the service and the supervision of 
~~~ , , 
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'TITLE I.-POST OFFICE DEPARTMENT. § 11 

the business of that force; with the preparation and issue 
of all cases for investigation by post-office inspectors; Investigations. 

with all lllatters relating to depredations upon the 111ails Depre~ations. 

d 1 1" 1 d' 1 . d'" Com;plamtsand an osses t.aermn, Inc u Ing comp allts an InquIrIes ~nquin~sconcern-
relating to majl matter passing between the United mg mail. 

States and foreign countries and across the territory of 
the United States from one foreign country to another, 

d h 1 J!' d d . l' -correspondence an t e corresponc ence, Iormgn an omestlC, re ahng relating to. 

to the Salne, such correspondence to include the tre.at-
·ment of all inquiries addressed to the United States 
Post Office Department by foreign postal administra-
ti.ons, or by persons interested, or reported by postal 
officials and others under section 487, concerning losses 
and irregularities in the international nlails, and the 
prosecution of all inquiries for the purpose of determining 
whether articles of nlfl.il matter have been delivered, 
and also all cases where some form of return receipt is 
required which has not been received; and with the per
formance of such other duties as may from tinle to time 
be required by the Postlnaster General. 

FIl~ST ASSISTANT POSTM:.-\.STER GENERAL. 

Sec. 11. To the First Assistant Postmaster General Fi~rcc.A8~fst!~~ 
are assigned the appointment of postrrulsters, including ~r~~~master Gen-

their bonding and commissioning; the general m.anage- -~~~~~ement of 

ment of post offices and the instruction of post- post offi<!es. 

masters, except as otherwise provided; the changing of 
names of post offices; and the changing of sites and dis-
c6ntinuin of presidential post offiecs; the authorization 
of allow ~'" s for rent, clerk hire, and other expenditures Allowances. 

connected with post offices; the conduct of the city qityandspecial 
... delivery. 

and speCIal delIvery SerVICeS; and the correspondence 
of the department with postn1asters and the public not 
assigned to other oftlces. 

2 .. The divisions of this office shall perform duties as 
follows: 

3. The Division of Postmasters' Appointn1ent'3, under DiIJi8i,onofPost-

h . . f h S . ] D" . I P masters Appoznt-t e sunerVISlOn 0 t e upenntencent IVISlOn 0" ost- menl". 
L . • • • • Superintend-

masters' AppOIntments, IS charged WIth the preparatIOn ent .. 
-duties. 

and custody of all papers and correspondence relating to Appointment of 
. . .. postmasters. 

the appOIntment of postmasters, IncludIng their bonds 
and commissions; to the conduct of postmasters and the 
management of post offices, including cOlnplaints relative 
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§ 12 POSTAL LAWS AND REGULATIONS. 

Len-yes of ab- thereto ,. to the !!rantinQ' .. of leaves of absence to postnlas-sence, etc. '-' < -

tel'S; to the changing of nanles of post offices; and to the 
discontinuing of pre:3idential post offices. 

arfc1vi~;~;' 1lg~= 4. The Division of Salaries and Allowances, under 
ans~\)erilltelld_ the supervision of the Superintendent Division of Sala
~LHes. ries and Allowances, is charged with the making of COill

p~i~~~~ent of put at ions for the annual adjustment of the salaries of 
. postmasters at first, second, and third class post offices; 

the consideration of all matters pertaining to the clerical 
forces of first and second class offices, including the 
appointment, upon the nOluination of postluasters, and 
the bonding, of clerks, their salaries, and preparation 

Allowances for f f 1 1.' d . 1 ' 11 c1e,'k birc, etc.,O cases or c larges pre.iClTe agalnst t lenl; tne a OW-
rent etc. f 1 1 -h· h~ d d f h 1 ( .) , ances ~or c er _{ Ire [Lt tillr an ourt c ass sepl1ratlng 

offices; rent, fuel, and light at first, second, and third 
class offices; for canceling machines and power for oper
ating them; for miscellaneous and incidental itenls, 
including furniture at first and second class offices; for 

otono~~li~~~~~ incidental expenses, City Deiivery Service; the consicl
~~!~~;si.lmCllt of eration of questions affecting the consolidation of post 

offices, and the establishluent of stations; and the location 
of offices of the first, second, and third classes and sta-

Lcases. tions connected therewith, and the arranging for leases 
therefor. 

D~/~~:t~n of City 5. The Division of City Delivery, under the super
en~.l1perintelld- vision of the Superintendent Division of City Delivery, 
- uuties. is charged with the consideration and preparation of 

City and special reQ'ulations for the government of the city and s1)ecial 
delivery services. b .I. 

om.<'o of tho 
Secoud Assistant 

delivery services, and preparation of cases for the ap-
.- intment, upon the nomination of postmasters, and the 
fJvnding of letter carriers, for allowa.nces for collection 
wagon service, and the preparation of cases for tho Gstab
lishnlent of new service and the extension of existing 
SerYlce. 

SECOND ASSISTANT POSTMASTER GElifERAL. 

Sec. 12. To the Second Assistant Postmaster Gener[Ll 
!:~1~~m.tster Gim- are assigned the authorization and Hlanagem.ent of the 
-duties. transportation of the domestic and foreign mails by fieans 
Ofy~~~:~portation of railroads, electric and cable cars, steamships, steanl-

boats, nlail nlBssengers, wagons, pneumatic tubes in 
cities, star routes in Alaska, and aviation, and the making 
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TITLE I.-POST OFFICE DEPARTMENT. § 12 

and execution of all contracts or agreen1cnts therefor; the -contracts. 

appoin tnlen t of mail vveighers; the direction of the weigh- m~s~ i g h i n g of 

iug of the !nuils and the adjustnHmt of compensation 
thereon; the t1U thorization of and allowances for railway OffiU:l~~~l. post

post-office car service; the au thor}zation of the transpor- m:~fs~ht ship

tation of postal cards, stalnped envelopes, and nlail bf:l-gs 
by freight; the preparation of advertisements fOI' Blail Mailletnngs. 

lettings for the transportation of mail by steamboats, 
wagons, pneumatic tubes in cities, and sLar routes ill 
Alaska; th~ preparation of orders of award t.hereon and 
the exeeution of contracts accordlllg1y; the fmthoriza-
tion of changes in schedules where the same are fixed 
by orders; the Teceipt and examination of reports from 
postmasters a.nd others as to the performance of such 
service, and the preparation of orders for the Postmaster 
General making deductions for nonperformance and inl- Deductionsand 

. fin f d l' .,. £ fines. posmg es or e lllquenCles; the lssuance 01 statements State,ments oi 
, . . amoun"s duc. 

of amounts found upon adlullllstrative examination to be 
due the vario·us companies, contractors, and others for per
formance of such mail service, and. the forwarding of such 
statements to the Auditor for the Post Office Department 
for a.udit and certification for payment; the authorization 
of payment of salaries to railwa,y postal clerks and the tr~~~r;~fow:n~c~ 
making of allowances for their travel expenses; the dis- ~?el:]~!l.way postal 

tribution of pouche<;( sacks and pouch 10CF.,B used in the POllches,S :lc],S, '-' , , . and pouch locks_ 
transportation of the mailg; the design~ttion and super-
vision of mail-bag depositories; the du:ection of the 11lail 
clistribu tion and the course of the mails; the supervision 
of the Railway :Mail Service, Foreign :Mail Service, and Ha:ilway Mail 
'1 f . . 1 1 1 SerVIce. OHler c asses o · transportatIOn mentlOnec aoove, a so of Fo::cign 111 ail 

the Navy i1 Servic;; and the general supervision of the SerVIce. 

various ill ._uions of the bureau. 
2. The divisions of this office shall perform duties as 

follows: 
3 The Division of Railway AclJ'ustments under the Divisi()noiRalZ-

, 'way AdJus!1/u.nI8. 
sllpervision of the Superintendent Division of Raihvay en~.u.perintcnd-
Aclh~stments, is charged with the preparation of cases -duties. 

authorizing the tl'ansportation of mails by railrDads ; the 
establishment of railway post-office cttr service and Railway post-
- ... . h . f' 1 1 office cars. 

cht1nges III eXlstmg servwe; t e preparatIOn or ore ers anc 
instruct.ions for the weighing of the · mails on railroads; m~;;.ighing of 

tho receipt and tabulation of returns and the COD1pU ta-
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§ 12 POSTAL LAWS AND REGULATIONS. 

Adjustment of ~ion of the basis of pay therefrom; the preparation of 
pay. cases for the adjustment of allowances to railroads for car-

rying the mails and for railway post-office cars; the au
Of~~~:~~·i:.~~r thorization of miscellaneous expenditures and of credits 
l~~~~.us expendi· therefor for the weighing of the mails and for the trans

portation by freight or express of postal cards, stamped 
envelopes, mail equipment, and such official matter as 
may be transported in this manner; the preparation of 
orders authorizing lap routes for the transportation of 
periodical mail matter in freight trains and payments ' 

P~rformance of therefor- tho examination of reports of performance of serVIce. ' 
mail service by railroads; the preparation of orders for 

De d 11 ctions deductions for nonperformance of servic.e and for imand fines. 
position of fines for delinquencies; the preparation of 

aI~~~~:d~1~sraB:statements of amounts found upon administrative ex
roads. amination to be due railroads for transportation of mails 

and for railway post-office car service, to be forwarded 
to the Auditor for the Post Office Department for audit 
and certification for payment; and the preparation of all 
correspondence and the drafting of all orders relating to 
these matters. 

Division of Mi$- 4. The Division of NIiscellaneous Transportation, under 
ceUaneous Trans- h . . f h S . d D'" f M' 1 
por/alion.. t e superVISIOn 0 t e upennten ent IVISIOn 0 lsce -

supenntend- l T .. h d' h h ' ent. . aneous ranSportatIOn, IS C arge WIt t e preparatIOn 
-unties. f d h' h 'f h I b o or ers aut orlzing t e transportatIOn 0 t e mai s y 

Electric and electric and cable cars and aviation service; the preparacable cars . 
. Aviation serv- tion of advertisements inviting proposals for the trans-
IC~creen wag0l!-s portation of the luails by screen wagons and pneumatic 
and pneumatlc b ' "'1 b h 
tube~. tu es In CItIeS, mal messengers, stearn oats, or ot er 

Mail mess en- .. 
gers, stealllboa~s, power boats, and by star routes In Alaska' the lndorse-star routes In ' 
Alaska. men t and recording of all proposals received, and the 

Award of con- ar/l,.....,. rrg of orders for the award of contracts' the prepa-
tracts. . ration of cases for the establishment of new 'service and 

C)1 an g e s in chanO"es in existing service including chal1l:tes in number serVlce 0 , <:> 

" . of trips and schedules of departures and arrivals where 
the same are fixed by the department; the examination 
of reports of the performance of service by these methods 

Deductions and of transportation; the preparation of ordors for ded.uc-
fines. tions for nonperformance of service and for the imposition 

Statements of of fines for delinquencies; and the preparation of stateamounts due. 
ments of amounts found upon administrative examina-
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TITLE I.-POST OFFICE DEPARTMENT. 

tion to be due contractors and others for the perfonnance 
of mail service, to be forwarded to the Auditor for the Post 
Office Department for fl,uclit and certification for payment. 

§ 12 

5. The Division of Foreign 1I1ails, under the supervision . Divisio.n of For-

f h S . d D" . I' F . Mf' . elgn Mmls. o t e uperlnton ent PV1SlOn or o reIgn ails, IS Superintend-
charged with the arrfLnge:ments of all details connected ~d~1ties. 
vlith the exchange of luails with foreign countries, in-
cluding ocean transportation of mails from the United of~~~ciin°~~{ls~n 
States; the preparation of postal treaties and conven- ti Postal conven-ons. 
tions, except those relating to international money or-~xcept. 
ders; the preparation of special instructions to postmas-
ters at tho United States exchange post offices in regard 
to foreign mails; the preliminary consideration and prepa·-
ration of cases relative to foreign mail matter, and for the 
remjssion of erroneous nostage charges in excess of the Remission of 

1. excessIve postage. 
authorized rates on matter for or frOIu foreign countries; 
the adjustment of the rates to be paid by foreign COUll- Transit rates. 
tries for the transportation of their mails in transit across 
the territory of the United States; the preparation of thB 
general correspondence with foreign countries, excepten~:.rrespond. 

that assigned to the Third Assistant Postmaster G~meral ~xoopt. 
and the Chief Inspector; the translation of letters and Translatioll .. 
documents in foreign languages received by the depart-
ment; the consideration of inquiries relating to the inter- Inquiries. 
natiolw.l postal service and the charges for United States 
customs duties on articles received ill the mails; the con-
sideration of applications for the r€turn to senders of, or R~tum of mail. 

change of address on, mail matter contained in the mails 
exehanged with foreign countries, and of complaints re-
latinO' to t,lw - se of alleO'ed fraudulent postage stamps . Fraudulent for-

b b - etgn stamps. 
on flrtic1es £ro14 foreign countries; the pl'eparation of the 
monthly schedule of the sailings of mail steamers; the Sailings. 
supervision of the sea post servi~e, Navy Majl Service, Sea post. 
and the international parcel-post service; the examina- Intflrnational 
. . f h f h I lin . '1 paroel post. bon 0 t e aC~Qunts 0 ea~ vesse or e carrymg mal s 

from the United States; and the preparation of state-
ments of amounts due for such service, to be forwarded Payments for serVICe. 
to the Auditor for the Post Office Department for audit 
and ce:rtification for payment. 

(a) TIle assistantsuperintendent at New York, N. Y" su~e~~lc~dc~fa~ 
shall perform such dll ties as 111ay be assigned to hirrL New York. 
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§ 13 POSTAL LAWS AND REGULATIONS. 

Divisiono/Rail- 6 The Division of Rfli1way :Hail Qervl"'e under the way .jlfllil Service. • L ~ , ~, u ~v, 

ii1. fe~~C:~i. Super- supervision of the General Superintendent Division of 
-duties. Railway Mail Service, is charged with the preparation of 

Regulations, all regulations for the bO'overnment or the Railwav :Mail etc. '-- v 

Appointments, Servic(}, and of cases for the appointrnent, removal, tl'ans-
etc. fer, prori:lOtion) and reduction of all officers of the service 

and railway postal clerks, and for the appointment of mail 
sei~.~~.duct of weighers; the general conduct of the Inail serllee on rail-

rOitd and inland steamboat routes; the investigation a.nd 
New service. report of the necessity for the establishment of service on 
Weighings. new railroads; the eonduet of mail weighings; the report 
Car space. as to necessary additional ca.r space; the instruction of 
DdiSrut.ribtllhtionrpostmasters relative to the distribution and dispatch of an spa 'c 0_ 

mc.ils. mails at post offices; the distribution of pouches, sacks, 
and poueh locks used in the transportation of the mails; 
the designation and supervision of mail-bag depositories; 

Travel allow- the preparation of statements of allowances for travel ances. 
expenses of railway postal clerks; tho printing of the offi-
cial Daily Bulletin; the preparation of cases for the all

Miscli~tllaneous thorization of miscellaneous eXl)enditures and credits for exncuc tIres. 
. the incidental needs of the Railway Mail Service. 

er;ls~~~~~fnt!~~: (a) The assistant generDJ superintendent shall perform 
cut. the such duties as may be assigned to him. 

Note. N oTE.-&e Title Eleven for 19;ws and regulations relative to the 

Office or the 
'Phird Assistant 

organization and conduct of the Railway Mail Service; sees. 471 to 
4'76, as to preparation of ceitain matter for mailing under direction of 
the General Superintendent. 

THIRD ASSISTANT POSTMASTER GENERAL. 

Sec. 13. To the Third Assistant Postmaster General DXC 

~i~(ie~.eJie':lI. assigned the general supervision of the financial operu-
Finances.. tio~~ the postal service' the sup-ervision of the Postal Postal s,nmgs ' 

System. SaVllO'S System' the general conduct of the lVloney-Order lI-Ioney-Ordcr b , 

SYclt:S~fication of System; the elassificatioll of n1ail matter; questions per-
ID#!~~~erenv~ taining to the use of penalty envelopes and the franking 
lopes, etc. . privilege; the enforcmnent of the statutes relative to the 
w~A~~ ito f limit of weight and size of mail; the granting of authority 

to refund postage charges in excess Df the lavrful amounts; 
the supervision, through the GovernDlent agencies, of 

ca~(i~~l~~~: postal the manufaeture of all postage stmnps, postal cards, 
-manufacture. stamped envelopes, and newspaper wTappers, and their 
-dIstribution. . distribution; ,the supervision and luarragernent of the 
te~~gistry sys- registry system in all. its parts, both foreign and dmnestic; 

the collection and recording of statistics relating thereto; 
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TITLE I.-POST mrE'ICE DEPARTMENT. 

the preparation of instructions to postmasters and other 
of.acel's and of all correspondence relating to the subject, 
provided that all correspondence with foreign COUll

tries relating to the foreign registry system, except on 
the subject of clairns for jnciernnity, shall be condueted 
through the Second Assistant Postmaster General, Divi
sion of Foreign Mails; but all changes fro In existing meth-
ods relating to the foreign registry system resulting frOlTI 
such . correspondence shall be reported to the Third As-

§ 13 

sistl1nt Postmaster GeneI'd; the lIlana.gmuent of the L"1l- Insurance. 

surance and collect-on-delivery features of the domestic liv~~~:ct-on-de
parcel post; and the consideration of all clain1s for ind.en1- Indemnity. 

nity for lost registered, insured, and collect-on-delivery 
matter. 

2. The divisions of this office shall perform duties as 
follows: 

Th D · . . f F· d 1 • • n Division of Fi-3. . e IVJSlOl1 0 · Inance, un _er t11e supervIsIon ot n..'lnce. 

I S . I n"" f F· . hI'} SUDcrilltend~ t 1e npenntenc ent l..}JVlSlOn 0 ~ .lnance, IS c. arge{ vnt:l ent. ~ 

gathering and distributing the funds d.erived from the eol- -duties_ 

lection of the revenues of the postal servIce for the purpose 
of meeting the obligations of the service when and where 
paynble; covering postal moneys into the Treasury of the 
United States; receiving :moneys coming directly to the 
department; paying indebtedness not settled by post
masters; handling lnatters affecting the postal revenues; 
the sale of parcel-post rnaps and g'uides; and the regula-
tion of box-rent rates and deposits for keys of lock boxes 
in post offices. 

4. The Superintendent of Di-vision of Finance shall aive bond in _ Bond of super-
h h P G 

1· b • mtendcnt. 
8UC~ amount as t e ostmaster ,eneral may aetermme for the faIthful HlO(), June 22; 

discharge of his duties. 34 Stat., ,138. 

(a) The amount of the bond required is $10,000. 
p) The Divisior' f postnl Savino'''' under the QUl)el'- Div isio.n of 'J. . .... OU, . u ~ Postel8avl7I{Js. 

vision of the lre\Jtor Division of Postal Sa;v-ings, is _~~~~I~i .or. 
charged with. the general direction of postal-savings Dusi-
n e::lS a~ post offices, the administrative examination of 
postal-savings accounts, and the preparation of corre-
spondence and the keeping of records of fwcoun"ts pBl'tain.. i 
ing tile.ret.o. 

(a~ The .. A . .ssistant Director Division of Postal Savings Ass.istant di-
1 l' hId' . . f 1 rectOl . 

IS c11arge( Vllt... t lerrect superVIsIOn o ' tn,e postal- -uuties. 

~javing8 accounting system and with such other duties as 
may be assig:ned to him by the Diroctor. 
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$[~r/t~ iJr~~l~. of 6. The Division of :Money Orders, under the supcrvi
en~.uPCrlntcnd- sion of the Superintendent Division of Money Orders, is 
-duties. charged with the general direction of the postal nloney-

order system, both domestic and international, and the 
Con.vcntions. preparation of conventions for the exchange of money 

ordBrs with foreign countries. 
8if?c~~1~~~n, o/Clas- 7. The Division of Classific9,tion, under the supervision 
en~.L1})erintend- of the Superintendent Division of Classification, is charged 
-gt'~~:l~ic~, tion of with the consideration of all questions relating to the clas
milll matter. sificatioll ,of matter admissible to the mails, intended or 

deposited for mailing, including the determination of the 
m~ff~~d-C 1 ass admissibility of publications to the second class of mail 

matter and their right to continue therein; the adlnissi
bility of m .. '1tter as parcel-post mail; the limit of weight and 
size of mail; the admissibility of meat and meat-food prod
ucts under the meat-inspection act, and of nursery stock, 
etc., under the plant-quarantine act; the requirements as 
to the namB and address of the sender on mail; the use 

Pe~alty enve- of precanceled stamps; the use of penalty envelopes and 
lop . h f k' . il h . . f h II . . Franking pnv- t e ran IDa" pnv eae' t e superVlSlOll 0 t e co ectlOn lIege. b b.'. 

Collection of of postage' the exammatlOn of postmasters' statements postage. ' 
of second-class postage collected; and the granting of au-
thority to refund postage charges in excess of the lawful 
amounts. 

St~;;l~S~sion of 8. The Division of Stamps, under the supervision of 
eIl~~llerintcnd-the Superintendent Division of Stamps, is charged with 
'-~~~~iactnre of the general supervision of the production of postage, 
stamped paper. due, and special-delivC1'y stamps, postal cards, stamped 

envelopes, newspaper wrappers, international reply 
coupons, postal-savings stamps and cards, and official 

-'-paYlTI(mt for. stanlps and staITIped envelopes; tho examinati.on, veri
fication, and adjustment of the accounts of the several 
contractors for these supplies; the reviewing, revising, 
and recording of requisitions from distributing subagents 

-distribution of. and postmasters for stalnp supplies; the preparation of 
-accouuts of. orders for their distribu tion; the kooping of accounts of 

stamped paper issued to subagents and to postmasters; 
RepOl'ts. the administrative exanlIDatioll of the reports of the dis

tributing agents and subagents, and of the quarterly 
Adjustments. stamp reports of postmasters; the adjustment of cases in

volving the loss, miscarriage, or detention of stamp sup
plies in transit; the receipt, examination, and destruction 
of stamped paper sent by postmasters to the departn1ent 

28 



TITLE I.-POST OFFICE DEPARTMENT. 

for redemption, and the certifying of credits to the Auditor 
in favor of postlnasters therefor; the consideration of cases 

§ 14 

relating to the counterfeiting or imitatino- of United States Cou n t e r feit 
b stamps. 

postage stalllPS, and the legitimacy of postmasters' sales sa~~~itimacy of 

of stamped paper. 
9. The Division of Registered Mails, under the super- ist~.~~8t-~S{Re(J

vision of the Superintendent Division of Registered :Mails, en~~pcrintelld
is charged with the management of the registry system --duties. 

and all correspondence in relation thereto, both foreign 
and domestic, subject to the proviso in paragraph 1 of this 
section; the instruction of postmasters and the furnishing 
of information relative to the registry service; the keeping 
of records and statistics of the registry business at all post Records. 

offices; the establishment and control of all rotary-lock, 
brass-lock, and lead-sealed exchanges and dispatche~ of I 
registered mail; the nlanageme.l.lt of the insuTance and IIL"llmnce. 

collect-on-delivery features of the domestic parcel post, . Collect-o!1-de-

and the keep.ing of statistics relating thereto; the consid- llvery. 

eration of all claims for indemnity for lost registered, in- Indemnity. 

sured, and collect-on-delivery matter, and the notification 
of applicants if claims are rejected. 

FOURTH ASSISTANT POSTMASTER GENERAL. 

Sec. 14. To the Fourth Assistant Postmaster Gen- FO~~bOAs~{st~~~ 
eral are assigned. the general slLpervision of the rural mail ~r~~~Jllaster Gen

service, including rural-delivery routes, star routes (ex- ~~~~~sion of 

cept in Alaska), and establishm.ent, discontinuance, and k~~l mail serv-

1 . f 'te f f th 1 t.a:!· th t d Diseontinu-C lange 0 Sl 0 our -c ass pOS Ol.uces, e CUS 0 Y anee, etc., fourt h:.. 

and distribution of supplies for the postal service; general CID~S~~~~ion of 

f h '1 b . h '1 b supplies superViSIOn 0 t e mal - ag repalr sops, mal - ag Mail b'ags, etc. 

storehouse, and. the mail-lock shop; the manufacture 
and repDjr of mail bags, locks, keys, and key chains; 
the making, printing, and distribution of post-route and Maps. 

I d li d h kin d .. f --post-route rura - e very maps, an t e ma g an pnntlng 0 -rural-deilv'ery, 

parcel-post lllaps; and the treatment of all unmailable-ta~C~-rif~ble 
and undeliverable mail matter. :bfe m;W~:liver-

2. The divisions of this office shall perform duties as 
follows:. 

3 T1 D··· f R l1.,f' il d h . . D i vis ion 0/ . Ie IVlsIOn 0 ura .tua S, un er t e superViSIOn Rural } .. Iails. 

of the Superintendent Division of Rural :Majls, is charged en~,a~erintend. 
'1 1 °d' f 11 . , h -duties. wItn t 1e COnSl el'atlOn 0 a matters pertammg to t e RU~'al-delivery 

1 d I· . d h' ( and star-route rura --: e Ivery serVIce an t e servlCe on star routes ex- services. 
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§ 14 POSTAL LA. WS AND REGULATIONS. 

F ourth-class. of- cept in Alaska)' the esta.blishnlent discon+b.LUanCe and fices , est a bllsh- . . . ,. , ~ , u ~, 

mmlt, t1iscon. tinu- change of site of -post offices of the fourth clit"s ' t 1y-. fi,I)-ance, :1:o.d dw,llge -. ~, ~ , .1. OJ < 

Oi~~.8J. carriers. pointment and discipline- of Tural carriers ; the prepara
tion of advertisements inviting proposnls for service on 
sueh star routes, the drafting of orders nwarding service, 
and the preparation of contracts therefor; the examlnfL-

Hepc;rts of peF- tion of monthly and special re-ports of postmasters as to 
fGl'Jn~\llCe 0·[ serv- • ._ 
ice. . the performance of serViCe, and the preparatlOn of orders 

D~cluctions and making deductions and imposing fines 101' nonperfonuance 
fine::; . 'd d I' . 1 f of servIce an other e mquenCles on tile part 0 contruc~ 

tots and carriers; and the- preparation of lTIonthly- state
Rep 0 r t s to ments to the Auditor for the Post Offi-ce Department of 

Auditor. .... 
the amounts found upon adW..llllstratlve examinatlOll to 
be due contractors for the performance of such star-route 
SBTVlce. 

1~;~'ision ofsl1'p- 4: The Division of Supplies, under the- supervision of 
P S uperintend- the Superintendent Division of Supplies is charO'ed \vith Mt. . , b 

-~~~~1~ieat ion s the preparation of specifications for supplies for the postal 
fer snpplies . service; the preparation of requisitions on the Purchasing 
Re~?rd of cx- Agen t therefor; the keeping of a recol'd of expenditures 

p cmduures . h d h .. 1 d as c arge to t e proper apprOpFlatIOns; tne custo . y, 
Dis~ribuLion of transportation, and di.stribution of supplies, and conduct 

supplies. I' d· . h . 'I I . 1 or correspon ence In connectIOn t ercWltn; t 1e generl1.l 
Repllir shops. management of the ffiftil-bag repair shops and the m,ail

lock shop; the preparation of specifications and requisi
tions for mail bags and materials for the repair therooI, 
and fOT materials requiTed for the manufacture and 
repair of mail locks and metal attachn1ents for lllail 

Accounts. bags; the. examination of all accounts pertaining to tho 
__ r tt · repair of mail bags, locks, keys, and key chains; the issu-
l s;me 0 Ie er-

box locks, etc. ing of letter-bo~lC locks, all mail keys, key challls r etc.} to 
postmasters and other officials entitled thereto; and the 

Hecords. keeping of records of the receipt and issua thereof; the 
Maps. preparation and revision of post-route Inaps and the super

intendence of their printing, issue, and distribution; the 
preparation or specifications for their manufacture, and 
the general care of the stones and property in the depart
ment and in the possession of the contractor3; also the 
making of rural-delivery maps and the distyibutioll of 
parcel~post maps and guides. 

Division oj Dead Th Di ··' f D d L d h L eUers. 5. e · VISion 0'- ea .etters, uner t e super-
Suuerintend- .. f h S . d D"' . "n 1 L cnt. ~ VISIOn 0 t · e upermtenent IVlSlOn OI ..!:../eacetters , 

-duties. 
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IS charged with the treatment of all unmailable and an~ n ~~!B~~!J 
undelivered mail nlatter which is sent to it for disposi- mattm·. 

tion; the verification and allowance of claims for credit 
by postmasters for postage-due stamps affixed to un-
delivered matter; the examination and forwarding or 
return of letters which have failed of delivery; tho in-
spection and return to the country of origin of unde-
livered foreign. Inattor; recording and restoration to 
owners of letters a,nd parcels which contain valuo,ble 
inclosures; care and disposition of all money, nego-
tiable paper, and other valuable articles found in unde-
livered matter, and correspondence relating to these 
subjects. 

Sec. 15. The chief clerk or assistant superintendent in ~hief de!"l. or 
a,s.'llstl1nt SUIH)!"-

any office or division shall perfonn such duties as Inay~~~~~~.lt. 
be assigned to him by the head of that office or division. 

AUD1TOR FOR THE POST OFFICE DEP.iRTMENT. 

Sec. 16. The Auditor for the Post Office Department p~~di(~Vn':~r~~~ 
is an officer of the Treasury Department. It is his duty !:'J~~l~:t. 
to audit and settle the accoun ts of the Post Office Depart-
ment, postal service, and 1Yloney-Order and Postal Savings 
Systems, and to certify balances arising thereon to the 
Postmaster General for accounts of the postal revenues 
and expenditures therefrom and to the Division of Book-
keeping and Warrants, rrreasury Department, for other 
accounts; to register, charge, and countemign all warrants 
upon the Treasury for receipts and payments issued by 
the Postmaster General; to prepare quarterly and annual 
financial statements showing the, fiscal operations of the 
Post Office Department and its financial condition at the 
close of each fiscal year; to superL.lltend the collection of 
all debts due the Post Office Department and all penalties 
anet forfeitures imposed for violations of the postal laws ; 
to comprom.ise, mitigate, remit, or discha.rge, with the 
written consent of the Postmaster General, judgments for 
debt or damages due the department and all cu.ses of 
fines, penalties, forfeitures, disabilities, and other lia-
bilities, and to perfOl'ffi such other duties in relation to the 
~lancial concerns of the Post Office Department as may 
be assigned by the Secretary of the Treasury. 

See sec. 180 for the of<Janization of his office. 
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§ 17 POSTAL LAWS AN D REGULATIONS. 

CHAPTER 2. 

CLERICAL ORGANIZATION OF THE DEPARTMENT. 

I.-CLASSIFICATION. 

of ~I:~~!:ication Sec. 17. The clerks in the departments shall be arranged in four 
R . S. , § 163. classes, distinguished as the first, second, thu'd, and fomth classes, 

;l~~n,be rovised, 2, From time to time .X- * .X- the Postmast€r General * * * 
1883, Jan. 16, shall, on the direction of the President, and for facilitating the exe-

ch. 27, § 6; 22 . f h' . I . h .. la iii . Stat., 406. cutlOn o· t 13 act, respectIve y rev:LQ{l any t en eX13tmg c ss cabon 
or al'l-angement of those in their respective departments and offices, 
and shall, for the purposes of the examination herein provided for, 
include in one or more of such classes, so far as pract icable, subordi
nate places, clerks, and officers in the public service pertaining to 
their reHpective departments not beforc classified for examination. 
(See sec. 18.) 

Classes. 3. The clerical department force shall be classified as 
follows: 

All persons receiving an annual salary of, or a compen
sation at a rate per annum of-
Less than $720 ................ . ............. : " .......... . ... Class A 
$720 or more, but less than $840 ................ . ... . ......... Class B 
$840 or more, but less than $900 ................................. Class C 
$900 or more, but les3 than $1,000 ....... _ ...... " ............ Class D 
$1,000 or more, but less than $1,200 ............. - - .. - ......... Class E 
$1,200 or more, but less than $1,400 ................ _ ..... . ..... Class 1 
$1,400 or more, but less than $1,600 .... . ........... -. -.,. - ..... Class 2 
$1,600 or more, but less than $1,800 ............. __ ... _" ....... Class 3 
$1,800 or more, but less than $2,000 .............. -. _. _ ........ :Class 4 
$2,000 or more, but less than $2,500 ...... . ........ . .. _ ....... . . Class 5 
$2,500 or more ......... . ................ .. ..................... Class 6 

11.- ApPOINTMENTS-ASSIGNMENTS-TRANSFERS. 

A 11 P 0 j n t. Sec. 18. * * * No officer or clerk shall be appointed, and no 
Dl~8~<;; Jan. 16, person shall be employed to enter or be promoted in either of the said 
ch. 27, § 7: 22 classes now existing, or that may be ananged hereunder pursuant to 
,~-\j~il:s~~:vice ex- said rules, until he h8"s passed an examination, or is shown to be specially 
aminatio,n. exempted from such examination in conformity herewith But nothing 
-exceptlODS. " . 

herein contaIDed shall be construed to take from those honorably dis-
charged from the military or naval service any preference conferred by 
the f:,'Cvent€en hundl'Cd and fifty-fourth section of the Revised Statutes, 
nor to take from the President any authority not IDconsist€nt with this 
act conferred by the sevent€en hundred and fifty-third section of said 
statutes; ' nor shall any officer not in the executive branch of the Go~~ 
ernment, or any person merely employed as a laborer or workman, bE 
requu'ed to be classified hereunder; nor, unless by direction of th( 
Senate, shall any person who has been nominated for confirmation by 
the Senate be requu'ed to be classified or to pass an examination. 
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TITLE I.-POST OFFICE DEPARTMENT. § 21 

2. A person enlployed merely as a laborer or workman to Ld~o::~c ~o~~ 
without examination undel' the civil-service rules shall ~1o;~~~ified em

not be assigned to work of the grade performed by 
classified mllploycos. 

See civjl-service rule 2, par. 5. 

Sec. 19. No civil officer, clerk, draughtsman, copyist, messenger, Employment 

assistant messenger, mechanic, watchman, laborer, or other employee ~~i'~i~~rtmen~al 
shall ·X· ;(- ,x, be employed in any of tho executive departments 1882, Aug.5,ch. 

- v ~J', 389, § ,.1; 22 Stat., 
or subordinate bureaus 01' offices thereof at the scat of government, 219. 

except only [I)~ such mWfl and in such numbers, respectively, as may -OntlYd as appro-pna e . 
be specifically appropriated for by Congress jor such clerical and other 
personal services for each fiscal year; and no civil officel', clerk, draughts-
man, copyist, messenger, assistant messenger, mechanic, watchman, 
laborer, or other employee shall hereafter be employed at the seat of 
government in any executive department or subordinate burean or 
office thereof or be paid from any appropriation made for contingent fu~~ n ~~tn 1~ b~ 
expenses or for any specific or general purpose, unless such employ- used for, except. 
ment is authorized and payment therefor specifically provided in the 
law granting the appropriation, and then only for services actually 
rendered in connection with and for the purposes of the appropria-
tion from which payment is m,aq.e, and at the rate of compensation 
usual and proper for such services;' 

Sec. 20. Persons honorably discharged from the military and saJ~g:~:ers It nil 
naval service by reason of disability resulting from wounds or sickness R. S., § 1754. 
. . l' d 1 11 b ~ d f . -preferred for ap-mcurred lD the me of uty sna e prelerre or appomtments to pointment. . 
civil offices, provided they are found to possess the business capacity 
satisfactory for the proper discharge of the duties of such offices. 

2 T k' -I'" ~ f· f h . d -a n d widows . _n rna mg any rec UCl>lOn 0 , _orce III any 0 t e executIve epart-andorphanSOf to 
ments, the head of such department shall retain those persons who be .retained' in 

may be equally qualified who have been honorably discharged from se~~~. Aug. 15, 
the military or naval service of the United States and the widows and fftaf.~l'43~ 3; 19 
orphans of deceased soldiers and sailors. 

NOTE.-The first paragraph of this section relates to the postal service. Note. 

Sec. 21. The Civil Service Commission shall, subject to the ap- Efficiency rat. 
proval of the President, establish a, system of efficiency fs,tings for the ~~~~~ o~S~;~!~~~~: 
classified service in the several executive departments in the District 1912, Aug. 23; 

f C 1 b · b d d k - h d d . d 37 Stat., 413. o 0 um ' )a, ase upon recor sept 111 eac epartmentan III e-
pendent establishment, with such frequency as to make them as 
nearly 2,s possible records of fact. Such system shall provide a mini-
mum rating of efficiency which must be attained by an employee 
before he may be promoted; it shall also provide a rating below which 
no employee may fall without being demoted; it shall further provide 
for a rating below which no employee may fall without being dis-
missed for iu,efficiency. All promotions, demotions, or dismissals S118,11 
be governed by provisions of the civil-service rules. Copies of all 
records of efficiency shall be furnished by the departments and inde-
pendent establishments to the Civil Service Commission for record in 
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§ 22 POSTAL LAWS AND REGULATIONS. 

-preference accordance with the provisions of this section: Provided, That in the 
shown honorahly f d . b' d'} f' f h . 
dL~eharged soldier event 0 re uctlOns eIllg rna e III t 1e . orce III any 0 t e executl ve 
or sailor. departments no honorably discharged soldier or sailor whose record in 

said department is rated good shall be discharged or dropped or reduced 
in rank or saJary. 

-Jwmlty for vio- Any person knowingly violating the provisions of this section shall 
latlOll of law. . ry> 1 . . 

be summarIly removed from omce, and maya so upon convlctlOn 
thereof be punished by a fine of not more than one thou&'tnd dollars 
or by imprisonment for not more than one year. 

Ciyil p~ilsion Sec. 22. The establishment of a civil pension roll or B,n honorable 
roil prohibited. . . ~ 

1899, Feb. 24, serVICe roll, or the exemptlOn of any of the officers, clerks, and persons 
ch 137 § 4' 30·· bl' . f h .. 1 . 1 St;t ,,890. ' III the pu lC senTlce rom t e eXIstmg .aws respectmg cmp.oyment 

in such service, is hereby prohibited. 

See sec. 98, as to payment of incapacitated employees. 

Assig'nme!lt of Sec. 23. Each head of a dep~rtment may from time to time alter 
cIerI,s 

lL S., § 1GG. the distribution among the variolJs bureaus and offic~s of his depal't-
ch~89gf2,M§aY3;2i9ment of the clerks and other employees allowed by law, except such 
Stat" 179. clerks or employees as may be required by law to be exclusively 

engaged upon some specific work, as he may find it necessary and 
Details. proper to do, but all details hereunder shall be made by written order 

of the head of the department, and in no case be for a period of time 
-rene\\ .. ~J of. e..~ceeding one hu.lldred and twenty days: Provided, '"That details so 

made may, on expiration) be renewed from time to time by written order 
of the head of the department, ill each particular case, for periods of 
not exceeding one hundred and twenty days. All details hm'etofore 
made are hereby revoked, but may be renewed as provided herein. 

I 
~ e t I't" il f of Sec, 24. It shall not be lawful to det.ail clerks or other emnloyees c eri<,s., c ('.., rOlU .I.. 

post!Jl to depart· paid from general [Lppropriations for the postal service from any branch 
f~~:t(~~elJ~8r..-Iee of said postal service, whether located at the seat of government or 

lSOS,Mar.15,cl1. elsewhere, to any of the offices or bureaus of the Post Office Department 
68, § 9; 30 Stat., . 
317, at Washmgton. 

Trallsfers of 
clerks. Sec. 25. Vacancies in the classified service of the Post 

Office Department at Washington, to which promotions 
M;WWerv~~way from lower grades can not be made, may be filled by 
fictr~.m post of- transfer from the Railway :Mail Service, or classified post 

offices, within the limits of the rules fixL.'lg the quota of 
each State. 

1I1.-PERFORMANCE OF SERVICE. 

lIonrsof servo Sec. 26. It shall be t..~e duty of the heads of the several executivo 
lee III deI)iir~o;:J t' tl . t t f h bl" . n 11 ment. uepartmen s, lnle muereG" (0 t e pu IC serVlce, to requll'e or a 
68~8§87~\'l:~O'~t~t clerk~ and other employees, of whatever grade or class, intheil' 1'e-
3J.G. spectIVe departments, not 1(;3S than seven hours of l:1bor each day, 

except Sundays and days declared public holidays by law or Executive ' 
-extension of. order: Provided, That the heads of the departments may, by special 

order, stating the reason, further extend the hoUl's of any clerk or em
ployee in their departments, l'espectively; but in case of an extension 
it shall be without additional compensation: 7< 7(. *. 
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TITLE I.-POST OFFICE DEPARTMENT. § 28 

2. It shall be the duty of the head of each executive department d.repo~~ o~ con· 

to require monthly reports to bo made to him as to the cOI0ition of IId.no 
llSllless. 

tho public business ill the several bureaus or offices of his department 
at Washington; and in each case where such roports disclose that the 
public business is in arrears, the head of the department in which sHch 
arrears exist shall require, as provided herein, an extension of the hours 
of service to such clerks 01' employees as lllay be necessary to bring up 
su<.:h <11're:11'S of public business. 

3. The daily hours of labor in the Post Office Depart- Daily hour~. 

ment shall begin Dot 9 a. m. and terminate at 4.30 p. Ill.} 

except Sundays and legal holidays} unless otherwise 
specially ordered. 

t1 Th l' f I k f h b ffi 1 II t Chief derks to .:. . e c lIe c er 0 eae ureau or 0 ... ~ce sna repor report abseuces. 

each day to the Chief Clerk of the department all absences 
from his office during the precediIl.g day. 

Sec. 27. The head of any department may grant thirty days' J.Jcavcs of abo 

anllual leave with pay in anyone yeal' to each clerk or em.ployee: l'lef8~l)~,1Ifar.l.5,ch. 
* * .* (and) where some member of the immediate family of a ~~G,§ 7; 30 Sta.t ., 

derk or employee is affiicted with a contagious disease and requiTes 
the care and attendance of such employee, or where his or her presence 
in the department would jeopardize the health of fellow clerks, and in 
exceptional and El.critorious cases, whore a clerk or employee is per- -addition~l, . on 

sonally ill, and where to limit the annual leave to thirty days in ally ~~~~~nt of SIck· 

one calendar year would work peculiar hardship, it may be extended, 
ill the diBcretion of the head of the department, with pay, not exceeding 
thirty days in anyone case or in anyone calendar year. This section 
shall not be construed to mean that so long a,s a clerk or employee is - a b sonce ill 

borne upon the rolls of the department in excess of the time heroin ~~c~s of, without 

provided for or gTanted that he or she shall be entitlfld to pay during J 

the period of such excessive absence, but that the pay shall stop upon 
the expiration of the granted leave. 

2. Nothing contained in ,x, * -)(. (this section) shall be construed kg~cI~~~~~~" to af· 
to prevent the head of any executive department hom granting thirty . 18!)8~ July 7, c:.h . 

days' annual leave with pay in anyone year to a clerk or employee D71; 30 Stat., 0::>2. 

notwithstanding such clerk or employee may have had during such 
year not exceeding thirty days' leave with pay on account of sickness 
as provided in sa-id section. * * ·;t . • 

3 Th ' ·h· t d' 1 1 f b 'th' -exclUSive 01 . e wIr y ays annua Aeave 0 a sence WI pay In anyone Sundays anc1 hoI. 

year to clerks and employees in the several executive departments idfJ;t·, Feb. :H, rh. 
authorized by existing law shall be exclusive of Sundays and legd 187, § <1; 30 Stat., 

~~~. ~ 

Sec. 28. Leave of absence for more than one day shaJlfo:'lZ~,~~t l 0ns 
be granted only by the Chief Clerk of the department 
upon application previously approved by the chief of 
division a.nd head of bureau under which t.heapplicant 
ia serving. 

2. Absence for one day or less may be granted by the Oue d ay or less, 

administrative officer under whose jurisdiction the em-
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Employed part 
of year. 

POSTAL LAWS AND REGULATIONS. 

ployee is serving, and such absence shall be charged in 
periods of 30 minutes or multiples thereof. 

3. Employees who have been i..TJ. the executive civil 
service of the Government less than one year may be 
granted ailllllalleave at the rate of two and one-half days 
for each m.onth of service. 

fro;~'a~tl;c~rrJ~ 4. Persons transferred to this departrnent from other 
partment. departlnents or independent offices at Washington may 

have their current annual leave transferred with them. 
The total leave taken by an employee shall not exceed 
30 days in any calendar year. 

Temporary em- 5. Temporary elnployees shall not be granted leave of 
ployees. 

absence with pay. 
m~~~Y\;e.llot cu- 6. Annual leave of absence is not cumulative. Any 

portion not taken within the calendar year sha11 be 
forfeited. 

Military leave. 

Sick leave. 

-(,,'11111 ulative. 

7. Applications for military leave shall be supported 
by the certificate of a com.petent officer of the District 
National Guard. 

8. Sick leave or leave on account of exposure to con
tagious disease shall be granted by the Chief Clerk of 
the departlnent upon application previously approved by 
the chief of division and head of bureau under which the 
applicant is serving, and when the absence is for more 
than two days shaH be accompanied with a certificate of 
a regular practicing physician. Only diseases against 
which the health authorities quarantine shall be recog-
nized as contagious. 

9. Sick leave shall be cumulative at the rate of 10 days 
a year, provided that not more than 30 days Dlay be 
granted in anyone year. Sick leave shall not be granted 
for less than one day. 

nen~ovalsfr.om Sec. 29. No person in the classified civil service of the United 
cla~sltiedserVlce. ,_ . 

1912, Aug. 24, Sts.tes shall be removed tllel'eiTom except for such cause as WIll pro-
§ G; 37 Stat., 555. mote the efficiency of said service and for reasons given in writing, 

and the person whose removal is sought shall have notice of the same 
and of any charges preferred against him, and be furnished with a 
copy thereof, and also be allowed a reasonable time for personally 
answel'iJlg the same in writing; and affidavits in support thereof; 
but no examination of witnesses nor any trial or hearing shall be 
required except in the discretion of the officer making the removal; 
and copies of charges, notice of hearing, answer, reasons for removal, 
and of the order of removal shall be made a part of the records of 
the proper department 01' office, as shall also the reasons for reduction 
in rank or compensation; and copies of the same shall be furnished 
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TITLE I.-POST OFFICE DEPAI-tTMENT. § 32 

to the person affected UpOll request, and the Civil Service COllrnission 
also shall, upon request, be furnished copies of the same: P1'01lided, MeJ.?1bc!·ship in 
however, 'l'hat membership in n,ny society, association, club, or other orgaruza.tlOlls,etc. 

form of organization of posbl employees not affiliated with any 
outside organization imposing an obligation or duty upon them to 
engage in any stri.1ce, or proposing to assist them in l),ny strike, 
against the United St2.tes, having for its objects, among other things, 
improvements in the condition of labor of its members, including 
hoUl's of labor and compensation. therefor and leave of absence, by 
any person or groups of persons in said postal service, or the pre~ 
senting by any such person or groups of persons of any grievance 
or grievances to the Congress or any Member thereof shall not con~ 
stitute or be cause for reduction in rank or compensation or removal 
of such person or groups of persons from said service, The right of . Rig,ht to peti-

1 d ' h "1 ' f h U' - S "tIOll Congress, persons emp_oye ill t e CIVI serVIce o' t e ruted tates, eltner 
individually or collectively, to petition Congress, or any Member 
thereof, or to furnish information to either House of Congress, or to 
rmy committee or Il'..ember thereof, shall not be denied or in,terfered 
with, 

CHAP'I'ER 3. 

POST-OFFICE INSPECTORS. 

Sec. 30. Authority to appoint the following-named rnsJlhect~rs. f 
. ,-a L1 tor 1 t Y or 

officers and enlployees may be found ill the statutes cIted: appointment, 

Chief Inspector, act of July 31, 1886 (24 Stat., 205), 
and subsequent appropriation acts. 

Inspectors in charge, June 17, 1878 (20 Stat., 140); :Mar. 
3,1891 (26 Stat., 1079); June 2,1900 (31 Stat" 260); and 
subsequent appropriation acts. 

Post-office inspectors, R. S., 4017; June 11, 1880 
(21 Stat., 177); and subsequent appropriation acts. 

Clerks at divi3ion headquarters of h'1Spectors in charge, 
annual appropriation acts. 

Sec. 31. The Chief. Inspector, inspectors in charge, and inspectors 1 EXJltenSes of nspec ors. 
without per diem allowance, shall be paid their actual expenses 1880, June 11; 

h 'I t I' b' f h 1 1 . . . h 21 Stat. 177. W 1 e rave mg on USID€ SS 0 t e c epartrnent, ane Inspectors m t e 1912, Aug, 24;37 

field, expenses incllrl'ecl not covered by per diem allowance, Stat., 540, 

S.ec. 32. Post-oftlce inspectors in the field (shall be allowedlO::!cediet~ i~: 
a per cliem) while actually travDling OIl official business away from their spectvrs in the 
home, their official domicile, and their hca,dquarters, at a rate to be fiefti2, Aug, 24; 37 

fixed by the Postmaster General, not to exceed three dollars per clay: ~;%~~~adc, 
Provided, That the Postmaster General may, in his discretion, allow Pr~viso. 
. d' h'l 'I 1 1 I b' -wIllIe tempora-1ll['1)ectors pCI' J,em W 1 e tempol'an y ocatec at any p ace on usmess rily located at ono 

away from theu' home, or their designated domicile, for a period not ~~~:;"lation5, 
exceeding twenty consecutive days at anyone place, and make rules 
and regulations governing the foregoing provisions relating to per 
diem. 
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?epartmon t Sec. 33. The Postmaster General may employ, when the service 
ofhcel"s may bo . . , A' p ' G I d . 1 
hlspedors. requues It, tllC SSlst::mt ostmasters en era an 3upenntenc ents 

R. S., § 4019. in his depm-tment as special agents (post-office inspectors); and he 
Expenses. may allow them therefor not exceeding the amount expended by 

them as necessary traveling expenses whilc so employed. 
Bonds of 111- Sec. 34. Whenever a special agent (post-officc inspector) is 

speetors. . I 11' d' b 1 li hIll ' f R. S., § 4018. l'eq1.w~ec to co eCG or IS luse any PU) c money, _ e s la , De ore 
;~::n must be entering upon such duty, give bond in such sum and form, and 

with such security, as the Postmaster General may approve. 

- amount of. 2. Evory inspector, before he shall receive any COll1-

pensation, shall give a bond in the sum of $5,000, with 
Bureties qualifying to double that SUIn. 

Dhisions. . Q '>'" '"rl t't '. 1 t d h h d -territory C .ODlr- i':>€'C. 0.,;)0. ~ne errl ory assIgnee 0 an t.L 0 ett quar-
prismg. tel'S of the several divisions of post-office inspectors shall 

be as follows: 

Territory. Heaclquartcrs. 

Florida, Georgia, South Carolina.............................. AtlaI?-ta,,,Ya. 
Louisiana, Texas ...................................... . ....... Anstm, .I. ex. 
COlU1ecticut, Maine, Massachusetts, New Hampshire, Rhode TIoston, M8SS . 

Islanu, Vermont. 
Alabama, MiRsissippi, Tennessee. . . . . . . . . . . . . . . . . . . . . . . . . . . . .. Chattanooga, Tenn. 
Illinois, Michigan, Wisconsin.................................. Chicago, Ill. 
Indiana, Kentneky, Ohio .. ____ ............................... Cincinnati, Ohio. 
Colorado, New Mexico, Utah, Wyoming ...................... Denver, Colo o 

Kansas, Nebraska, Oklahoma, city of Kansas City, Mo........ Kansl1s City, Mo. 
State of New york ............................................ New York, N. Y. 
New Jersey, Pennsylvania .................................... Philadelpllia, Po.. 
Arkansas, Iowa, Missouri (except city of Kansas City)......... St. I,onis, Mo. 
Minnesota, North Dakota, South Dakota...................... St. PaUl, :Mum. 
Arizono" California, Nevada, 'I'erritory of Hawaii ...... _....... San Francisco, Cal. 
Idaho, Montana, Oregon, Washington, Territory of Alaska. .... Spokane, ·Wash. 
Delaware, Maryland, North Carolina, Virginia, West Virginia, Washington, D. C. 

District of Columbia, Island of Porto Rico. 

Offi~~VI~~l~'~!t~~~: Sec. 36. Post-office inspectors are the special l'epre
tii~ti~;<;~e inves- sentatives of the Postmaster General. They' are chuTged 
;~~Y~2 needs of with the investigation of post offices and all matters 

connected with the postal service, and with keeping the 
department advised as to the condition and needs of 
the service. Alleged violations of law are to be in-
vestigated and reported upon by them, and they will, 

ti~~~. in prosecu- when necessary, aid in the prosecution of all eruuinal 
offenses. 

s eE;·~~lg~e;~bo~~ 2. Postmasters, clerks, em ployees, contractors) and 
f~~~~te to inspec- others connected with the postal service moe su bo]'(1i

nate to post-office inspecto1'S when acting within tho 
scope of their duty and employment. But no arbitrn.ry 
power is hereby conferred upon theln. They are not 
to interfere with any officer or employee who is in the 
proper discharge of his duty further than to examine 
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his methods, system, and accounts, or any complaints 
which may be made against hun. N or are they to 
interfere with the lnails or the transportation thereof, 
except as expi>essly authorized by law, and as permitted 
by the regulations. 

§ 38 

3. Inspectors are empowered to open pouches and op~~<;p:~~t~:a:% 
sacks and examine the In ails therein and are authorized ~~~;i~nter post 

to ooter and inspect post offices at all times. offices. 

4. Inspectors ftl'G recluired to exhibit as evidence of . Com.mis;;ions of 
lllspecrors to be 

their authority the commjssion issued by the Postmaster exbibited. 

General} which commission, in th~ event of death] resig
nation, or removal, llllst be liumediately retm.~ned to 
the Chief Inspector. .All officers in the service to whom 
commissions are issued IHust at the end of the calendar 
year send their expired commissions through official 
channels to the Chief Inspector, who shaH designa-te a 
committee of three employees of his office to check the 
returned commissions with the list of those issued, and 
personally witnesB the destruction of snch comnlissions by 
burning. 

See sec. 1567, as to pn.yrnent to legal represent:ttive8, if killed while 
on duty. 

Sec. 31. Special regulations are prescribed TIl a con£.- stl~~rl~ns?f in· 

dential book of instructions furnished to each inspector, 
obedience and conformity to which are enjoined. 

CHAPTER 4. 

UNDELIVERA.BLEMAIL MATTER. 

1.--'YVIIERE TO BE SENT. 

Sec. 38. All undeliverable t),nd unnlailable n1atter, do- anyn~i~,i;il~tig 
mestic and foreign, shvJI be forwurded by postInasters ~\~;j~~t'?obM~t j 
and otller employees o.f the postal service to the Fourtht~~;'of De~d Let· 

ARsiBtant Postrilaster General, Diyision 01 Dead Letters7 

unless otherwise provided hy regulations. 
2. Such IDt1tter originttting in or roaching any post ic~e1g·Ie¥1~~~~·it I 

Offi''''AS n'n tIle T· eITit' ory OIP Tlaw' ail" nhaP b A ·i1()I''t''ftI,·(l o d to t1~e Porto Rico, and . .L V ..;, ' . ", ' . .1 __ <. ' ;:J . _1 J'J 1 . n Co, Lv ' . II . the I'hi.Upp-iuns. 

post office at lIonolulu; in Porto Rico i to the post office at 
San Juan; 9..ncl in the Philippine Islands., to the post office 
at :Manila, where it shl:'l11, so fa.r as practicrtble, be tr0ated 
in accordance with the regulr.tions govel'ning the disposi-
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§ 39 POSTAL LAWS AND REGULATIONS. 

tion of undeliverPuble and unrnailablo nlatter and the con
duct of the Division of Dead Letters. 

to}.l~\t~~~iO~~c;~~ 3. lJndeliverable tbird and fourth class matter shall be 
g~at~l Letters,eX-sent to the post offices at the headquarters of the Rail

way ~1ail Service of the division in which such matter is 
detuined, except th.at matter addressed to foreign coun
tries and posted in violation of law or treaty stipula,tions 
shall be sent to the Division of Dead Letters, 

See 8P('. 64.5, as to instructions to postmasters in Hawaii, Porto Eico, 
andPhilipplne I slands. 

II.-TREAT:r.lENT OF UNDELIVERABLE MATTER, 

del~~~~~~ ~ft~!~~ Sec. 39. * ·x· .j{. (The Postm.aster General) may make regu
to writers. lations for (the) * .X- * return (of undelivered letters) from the 

H" S., § :)936. D d I OiP 1 . 1 h bdl' d ea ..Jetter 'ulce to t 18 wnters W len t ey can not eel ver0' 
to the pm-ties adJref.sed. 

U n c I it i m e d S "0 All tt I' 1 b th 1 I d matter reaching ec. ":I: • 111a er unc annec .y e auc ressoes an 
myi~lO).l of Dead ~1 l' - d ~ '. f 1). h'· th D' Letters to be reo Ul1(lB1.IVere illntter 0 every cnD,raClJer reac mg . e 1-
turned to send- .. f D d I h 11 f . , ers. VISIOn 0 . ea ..letters sa, as ar as CITCUn1.SLanCes 
-cxcr-ption.· and conditions permit, be returned to senders, except 

such as is obviously of no value or is ul1luailable under 
, any provision of law, which shall be disposed of as the 

All regIstered F i' A . t t p.I. t G 1 1', All mat.ter to be 1'e- ~ ouren SSIS an OSlJlllas er enera may em'ect. . ~ 

turned. registered n1.atter shall be returned to the senders upon 
payluent of any postage due thereon required to be paid 
before transmission. 

EXl1milt:1tion ,- - 1 U '1 b' . d' ..1 d l' 1 il of ret-urns re- l.:iec. 'b:,. nmal a 10, miS rrecteu, un L unCJ.alrD.eu rna' 
ceived. :l;t Divi· t · . 1 1 D'" £ D 1 L f sioI! of Dead mat er reCeIveu at tJ.10 IVlSlon 0 eae etters rOlTI post 
Letters. offices shall be treated as follows: 
m~~~ailable (a) Unmailable, hotel, fictitious, and other D1att81' 
et~~~~\~~~~,:tiOUS, not forming part of the regular returns of unclailncd 

matter shall be ex~uT1ined and cOlllparcd with the ontries 
on the accompanying list. 

te~.llclaiilledmat- (b) Unclailned matter frOlTI city-delivery offices shall 
;~'C::ilig~~~-deliv- be compared with the accompanying dead-letter bills] 

-,'ccord of. 
and if errors are discovered the bill shall be corrected 
and the po.stmaster notified thereof. A record shall be 
kept showing the number of pieces and character of mat

-credit for post. tel' received in each return and the amount of credit sl-
uge-due stumps . ] 
a1flxed, etc. lowed. for postage-due stamps affixed to the matter com-

prising the return and properly claimed for matter for
warded to other offices under the requirements of sec
tion 391. (See sees. 591 and 646.) 

40 



TITLE L--POST OFFICE DEPARTMENT. § 45 

(c) Returns of unclainloclmatter from other than cit,Y-m~,t~l~laimed 
' delivCl~Y post offices shall be exarnined and cOinpared ;;if~'~~do~~I~t~;~ 
with the lists nccompal1ying the SaIne, and such account offices. 

kept of the character of the In.atter and nurllber of pieces 
received as ll2,Y be necessary for statistic[tl reports. 

(cl) The O,l-Tc.rtispd list" "ccollI'anYTI]o' returns fronl Dead-letter lL £hl \';:' ' of -~ ~ "" J. b ~ _1. - - - lIsts, except from 

other than city-delivery offices shall be preserved for~M~;dt~lt~~~l. 
reference for 81."'( months. served. 

Sec. 42. Anplications for the recovery of ma.il matter ApplicatIon 
'-. . . _. . fol' recovery of 

sent to the DlvlSlon of Dead Letters or mOlleV or other ~nail matter, or 
, .J ll1elOGures tllere-

valuable or D.llportant inclosures therei.n or the pro- iu, etc., sent to 
, Division of DeR<l 

coeds frOlll the sale of such inclosures, should be ad- Letters. 

dressed to the Fourth Assistant Postmast.er General, ili'~~s~d.b 0 m ad

Division or Dead Le-jjters, on Form 1521. 
Sec. 43. VVhen necessary to open letters for the purpose <~pening dead 

k ' .. . - h h h II b d leuvers to effect of ma mg proper ChSposltlOn of t em tlley s a e opene _ ~~~~'()ry or re-

only by clerks or employees designated for that pur- - . 
pose, and under the direction of the Superintendent -under ~irection 

D· . . D - E I . .. of SUpeTI11 ten <i.-
IVISlOll of ead IJetters. ~ very etter contaJnlng a cnt. . 

vDJuable inclosure shall be indorsed with the name of the 
person openjng it and a brief luemorandum of the char- Of:M:I~~~~:~~~ ?t~ 
aeter of the inclosure.. VV'hen D. letter is found to contain ~r~';~l:b~o~t~~lj~g 
money, a record or the address thereon and the anlOunt mULley. 
shrJl be ilYUYlediutely made by the person who opens it, 
and the record and all such letters, together with all other 
letters eontR.ining inclosures of value, shall be delivered 
at the close of each clay to the clerk designated to receive 
them. 

rH.- DISPOSITION OF M:ATTER CONTAINING VALUABLE 

INCLOSURES. 

Sec. 44. Dead letters containing valuable inclosures shall be DeRd letters 

r8gistered ("Beorded) in the Dead·Letter Office; and when they can ~~f:~~\~~'u~~!~
not be delivered to the paTty addressed n.or to the writer, the contents -~C~t:d ~r38, 
thereof shall be disposed oI, and a careful account shall be kept of -disposition. 

the amount realized ill each case, which shall be subject to l'cclamu- btr7-~~~i~ed~~ 
tion by either the party addressed or the Render, for fOUl' years from fom- years, 

the registry (recording) thereof; and all other letters of value 01' of Letters of im
, - 1 1 . d h ' d h' h ' pOl'tanceto \\Tlter nnportanCG to tile prLrty au resse or to t e wnter an IV lC can nOL to be disposed of 

be retlll'Ilcd to eithor, shall be disposed of as the Postmaster General as directed. 

may direct. . 

Sec. 45. A record shall be kept in the Division of Dead De~d. matt;, 
cOllt.ammg val-

Letters of the address and contents of undeliverable u!!,ble inclosures. 

letters inclosL'1g articles of 111erchandise of apparent value, 
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§ 46 POSTAL LAWS AND REGULATIONS. 

;~~e ~~o le;~~~:.ed which shall be treated and disposed of under the provi-
sions of section 44. 

c o~~t~ 1 ~!~t~e~: Sec. 46. A record shall be kept of all letters and other 
IIHlJlCy. matt,el' containing money, ShO"vLl1g the name and address 
- record. 

of both sender and addressee, the amount and descript)on of 
the inclosure; f),nd the disposition thereof. Each employee 
of the Division of Dead Letters through whose hands such 
mv,il matter passes slmll receipt and account for it. 

-undelivera1>I(J. 2. :Money inclosed in mail matter which can not be 
delivered to the person addressed or returned to the 
sender shall he separated therefrOlU before such matter is 
[tied, the amount of contents entered upon the envelope 
or other wTapper and in the record kept for that purpose . 

. Money to be de- Such money shall he delivered at least once a month to 
ltvel'ed to Super- ~ 

il?tcildent pivi- the Superintendent Division of Finance office of the 
SlOll of Fmance , 
and deposited in Third Assistant Postmaster General who shall O'ive a 
Treasury. . ' b 

receipt therefor to be filed in the Division of Dead Letters, 
and shall deposit promptly all such moneys in the Treas
ury to the credit of the postal revenues. 

liIatter .c 0 n· Sec. 47. A record shall be kept of all letters or other 
tuluing lmpor- t l . f 1 t . . 'Id f tantinclosun~s of matter 'ouna 0 contmn negotmo .e paper, notes, . ra ts, 
no money val~e, 1 '11 d h 1 hI . 
drafts, dee d s, Inoney oreers, W1! s, eeds, or ot er va ua e or lillportant 
etr. d "11 1 bl I h' 1 . -record. papers, an ot a . va ua e persona . p oljograp 1S or PIC-

tures. Such matter as can not be delivered or returned 
to the sender shnll be filed for redama tion. 

Stamps in let- 2. Letters containing more than 5 cents in postage 
ters. stamps shaH be recorded, and such as can not be delivered 

or restored to the owner shall be held for reclan1a tion; and 
if unclaimed after a reasonable time, the postnge stamps 

-ctestrucLion '
l 

sludl be destroye .. d, under proper supervision, and an 
-;'ecord of va ue. 

account kept of the value thereof. 

r T hhi )l~ d a ntd Sec. 48. Records shall be ke""l)t, of the address and 
ourt c ass Illa -

t el.' cOlltaining contents of third-class matter of annarent value and of 
articles of v:!lue ... 1. 

and letters co.n .. valuable fourth-class matter not of a perishable character 
tailling 111 e r -
cll:mdise. receiyed at the Division of Dead Letters and at post 
-record. -

offices at division headquarters of the Rililway Ma.il 
Service; and when such inclosures can not be delivered 
or restored to sender they shall be filed for a period of one 
year from the date of recording, after which no cla1l11 for 
reclamation ,,,ill be cOl1sictered. 

Disposition of 2. All articles remaining unclaimed at the expiration 
unelaimed mat 
tel'. - of the time prescribed shall he disposed of under such 

conditions as the Postnlaster General may direct. 
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TITLE I.-POST OFFICE DEPARTlVIENT. § 50 

3. An account shall be kept of the proceeds of sales ce:-d.~~oullt o( pro~ 

of dead matter and the net amount realized delivered 
by the Division of Dead Letters to the Superintendent 
Division of Finance, ofike of the Third Assistant Post-
master General, for deposit in the Treasury to the credit 
of the postal :i:'evenues. 

4. Packages reaching the Division of Dead Letters or :r~cka,&'cs .. con-
" . . . "... tammg l1QmQS or 

post offices at dIVIsIOn headquarters ot tLle RaIlway lVlml injuriolls lD ut,ter 
. . . . . . .. . to be destroyed. 

SerVlee conttlJnlng m.edIcL.Tle 7 penshuble articles, lIqUIds, . 
or articles of a like character liable to inj ureother matter 
with which they come :Lll contact, 01' to attract rodents 
or verminJ sha.ll be destl'oyed as soon us it is ascer-
tuined that they can not be restored to the owners; but a 
suitable record shall be kept of all articles thus destroyed. 

5. A pal'cel of fourth-class mail rtturned to the sender Postage on re-
turned parcels. 

from the Division of Dead Letters or post offices at divi-
sion headquarters of the Railway :Mail Service shall be 
charged with postage at the zone rate fronl Washington, 
D. C., or such division headquarters, together with iUl 

addjtional charge for postfl.ge at the zone rate fro:m the 
post office vrhere the matter was originally detained to 
VVashington, D. C., or such division headquarters. 

IV.-DISPOSITION OF LETTERS 'WITHOUT VALUABLE IN
CLOSURES, PRINTED AND UNMAILABLE :MATTER. 

Sec. 49. Letters which do not contain valuable ill'- Letters with
out valuable In-

closures shall be returned to the writers so far as cir- \llosurcs • . 
, --to be returned 

cumstances and conditions pern1it) and no record shall to writers. , 
-110 rccoru. 

be kept thereof except the number so returned. Lettm's 
not returned to writers shall be delivered daily to the - sold a;, waste 

paper, wncn. 
superintendent of the depalimont building to be sold as 
waste paper. 

Sec. 50. Printed matter, obviously without value, tcrP~r(;I~~ ~larl~'; 
received by the Division of Dead Letters, shall be ~~ast~Cpa~~;: as 

delivered to the superintendent of the department build-
ing for disposal as waste paper. 

2. Magazines and other periodicals, illustrated papers ) tJ},~~g:~Tte;~ts~: 
and picture cards, 'which are suitable fOT that purpose, pitals, etc. 

and not properly cln,ssed as merchandise, may be dis-
tributed to the various hospitals, asylums, and other 
charitable and reformatory institutions in the Distric.t of 
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§ 51 POSTAL LAWS AND REGULATIONS. 

Columbia, as the Fourth Assistant Postlnaster General 
may . direct. 

SeIzed or de- Sec. 51. All letters, packetfl, or other mat ter which ma.y be 
t abled ma.t tcr. II 

R. S., § 3895. seized or detained for violation of law sIla be re turned to the owner 
or send er of the same, or otherwise di'3posed or as the Postmaster General 
may direct. 

T h ird f),nd 2. All matter of tho third or fourth. elass received by 
~~~ t~c~i~:dmb~ the Division of Dead Letters which is unlnailable under 
Division of Dead . 
Le tt~r? . ' f sectIOns 479, 480, 481, and 482, shall be destroyed under 
-cle .. tlllCtlOn 0", • •• • 

excl3pt. . the du'ectIOll of the superm.tendent, except when It can 
be ascertained therefrom by whOln it was deposited in 
the mails, in which case the nlatter shall be held and 
the fact reported to the Chief Inspector; or, unless on 
su bmission to the Postmaster General, he shall direct 
its preservation as evidence or other disposition. 

S~al~d matt~r 3. Sealed matter declared nonm.ailable by law and 
WhlCh lsnonmaIl- . d b h D' . . f D d L h II able. reCClVe y t e IVlslOn 0 . ea etters s a be dis-

posed of in accordance vvith the order of the Postn1aster 
General.-

Matte~ fOl'bid- 4. All mail matter the delivery of which is forbidden 
den delivery nn-
dder ,:' fraud 0[- by order of the Postmaster General under sections 485 

crs. 
. and 486 which is received by the Division of Dead LettCl's 

shall be treated in accordance \vith such order. 

V.-DISPOSITION OF FOREIGN DEAD MATTER. 

mft~~~~gn dead Sec. 52. The action of the Post Office Department respec ting 
R:. S. , § 401. _ foreign dead letters shall be subject to conventional stipulations with 

-tleatment sub- .. 1" . 
ject to com-en- the re3pectlve foreIgn ac mllllfl tmtlons. 
tions. 
fO~\~?g?~a'~e~J Sec. 53. Under the prOVISIOns of the Universal 
matter. Postal Union Convention of Washington (Article XXVI, 

Regulations of Detail and Order), and also under the postal 
arrangements with countries not included in the Postal 
Union, undeliverable mat.ter originating in foreign 
countries must be returned to the country of origin at 
the expiration of the period, not exceeding six Inonths, 

-to be held !:Je- durIDO' which it is required to be held by the laws of the 
forc.l'ctUl'n. b 

country of destination. 
-return to. coun- 2. All undeliverable 10re1O'11 Inatter will be pronlD1 tly try of origin. '"b -

returned to the country of origin at the expiration of 
Record of val- the period required bv the Postal Convention a record uable letters, etc. - J , 

being kept of the addresses of all registered articles and 
valuable parcels and the number of pieces so returned. 

44 



TITLE I.-POST OFFIOE DEPARTMENT. § 57 

CHAPTER 5. 

CONTRACTS, BONDS, AND <REPORTS. 

I.-BONDS- CONTRACTS. 

Sec. 54. All bOl1d~ taken and contracts entered into by the Post co:t~a~\~\~ b~I~~ 
Office Department shall be made to and with the United States of name of United 

A . States. 
menca. ~ R. S., § 403. 
2. In every such contract or a&'"reement to be made or entered into Contracts to 

b • • .' coutam clause 
or accepted by or on behalf of the Umted States, there shall be Ulserted that Members or 
an express condition that no Member of (or Delegate to) Congress shall ~~~ft:~~~~not 
be admitted to any shaxe or p:u-t of such contract or agreement, or to R. S., § 3741. 
any benefit to arise thel:eupon. 

3. Whoever, being elected or appointed a Member of 01' Delegate to MeJ?ber ofCo!1-
C R 'd . C .. h 11 f h' 1 +' gresslllterestedm ongress, or a eSl enLommlsslOner, sa, a tel' 18 e eCLlon or ap- public contracts. 
pointment and either before or after he has qualified, and during his ~o~·Ja~:~9. h 
continuance in office, directly or indirectly, himself, or by any other 321, § 114; 35 si~t.: 
person in trust for him, or for his use or benefit, or on his account, 1109. 

undertake, execute, hold, or enjoy, in whole or in part, any contract 
or :1greement, made or entered into in behalf of the United States by 
any officel' or person authorized to make contracts on its behalf, shall 
be fined not more than three thou&md dollars. All contracts or agree- Punishment. 
ments made in violation of thig section shall be void; and whenever Contracts void. 
any sum of money is advanced by the United States in consideration 
of any such contract or agreement, it shall forthwith be repaid; and Rep a y III e nt, 
in case of failure or refusal to repay the same when demanded by the etc. 
proper officer of the department under whose authOl'ity such contract 
or agTeement shall have been made or entered into, suit shall at once 
be brought against the person so failing or refusing, and his sureties, for 
the recovery of the money so ad vanced. 

Sec. 55. Every order, entry, or memorandum whatever, on. Orders, con· . . tracts, etc., to 
whIch any action is to be based, allowance made, or money pmd, and bel1f true date. 
every contract, paper, or obligation made by or with the Post Office H. S., § {02. 
Department, shall have its true date affixed to it; and every paper Date 0lf t .1ilill

t
g 

. . papers re a lUg 0 
relatmg to contracts or allowances filed III the department shall have contract~ etc., to 
the date when it was filed indorsed upon it. . be affixe . 

Sec. 56. No contract or order or any interest therein shall be Contracts not 
, . .' assignable. 

transferred by the party to whom such contract or order 1S glVen to any H. S., § 3737. 
other party, and any snch transfer shall cause the annulment of the -if aSSigner' 
contract or order transferred, so far as the United Sw.tes are concerned. :~~r.' ann u -

Alll'io·h.ts of action however for any breach of such contract by the -right of action 
b • . ' , . • . reserved. 

contractmg partlCs are reserved to the Umted St9,teS. . 

See secs. 1453 to 1457, as to subletting of contracts for earrying the mail. 

Sec. 57. It shall not be hvwfu.l for any of the executive depart- Contracts not 
. . to exceed 0 11 e 

ments to make contracts for statlOnery or other supplies for a longer year. 

term than one year from the time the contract is made. --!~~Pt§f~~3~ail 
2. (The foregoing) shall not be construed to apply to or includebart", str~~s'Jetc. 

mail bags, mail locks, keys, postal cards, postage stamps, newspaper 31; ~. stat:. 2~~: 
. t d 1 (S 611 ) lies. 1874, Mar. wrappers, 01 S ampe enve opes. ee sec. u. 24; 18 Stat., 286. 
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§ 58 POSTAL LAWS AND REGULATIONS. 

-mopey-order 3. All blanks, blank books, and printed or engraved matter * -x. * 
supnlies. f h . - 1 b' , 11 b b . d f h 1 ~~83 , Mar. 3; 22 or t e transactIon or money-ore e1' USlness sna e 0 tame rom t e 
Stat., 527. lowest responsible hidders 7< 7:- ~< for a period of foUl' years. (See 

sec. 68.) 
F:~' ~ ~ p j5~fve~?r 4. The Postmaster General may, when if in his judgment the good 
Service. Y cf the service so requiJ.'es, make contract for necessary supplies for the 
37l~g5 ~t~t.:'~~: Free Delivery Service for a period not exceeding fom years. 
- ·printing post- 5. The Postmaster Geneml may, in his discretion, cause the contract 
rGute maps. f .. b 1 - f f 1895, Mar. 2, ch. "or prIntIng post-route maps to e et 101' a term o· 'our years. 
~~o;~J~~id~~' 6. The Postm3.ster General may, in his discretion, cause the cont.ract 

1896, May 28, for fUlTIishing the Official Postal Guide to be let for a term of four yeal's. 
i~6. 252; 29 Stat., 7. The Postmaster General is authorized to contract for a. tcrm not 
su ~o~i~r;cts . for exceeding fcur yean~, for the supply of any or all articles enumerated 

{9b2, Apr. 21; under the head of "Supply Division," when, in his judgment, it shall 
32 St8,t., 114. appear to be for the best interests of the service. 
-<:,mceling Iila- 8. The Postmaster General may, in his discretion, enter into con
~~~1pagos, City tracts for a period of not exceeding four years for the rental of canceling 
Di~~~~rk~;:.11~~ machines, for the hire of the equipages for the City Delivery Service, 
Stat., 1333. for the collection service by means of boxes attached to street cars, 

and for the steamboat and other equipment necessary for the Dp,troit 
. River postal serviCI). 

b:o~~~~~~ts ~~te~~ 9. No contract or purchase on behaH of the United States shall be 
authorized by made unless the same is authorized by law or is under an appropria-
law. . d . f Ifill R. S.) § 3732. tlOn a equate to Its u 1 ment, .,:. ,. * 

See sec. 96, forbidding contracts for futme payments in excess of 
appropriations. 

Co ll .n S ion 10. No contr2.ct for furnishing supplies to the Post Office Department 
amonguldders. 1 l' h 11 b d "h h h d 1912, Aug. 24; or tlle posta serVlce s a e rna e WIt any person W 0 as entel·e ,or 
37 Stat.) .553. proposed to enter, into any combination to prevent the making of any 

bid for furnishing such supplies, or to :fix a price or prices therefor, 01' 

who has made any agreement, or given or performed, or promised to 
give 01' periorm, imy consideration w}w,tever to induce any other person 
not to bid for any such contract, or to biel ~,t a specificd price or prices 
thereon; and i): any person so offending is a contractor for furnishing 

-penalty. such supplies, his contract may be annulled, and the person so offend
ing sl'Ul,ll be liable to a fine of not less than one hundred dollars nor mme 
than five thousand dollars. 

tr~~t~~ing of con- Sec. 58. All CO:lltracts fo1' stationery, wrapping paper, letter 
1O§~7~§M~~~) cit balD,nces,. scales, ~n~, stl~eet letter b~xes, fOl: the use of the postal sei'vi~e 
St~t., 38;;. may be sIgned ',. .... 'A' by the Fll'St ASSIstant Postmaster General m 

P.~t;~~~~istant the place and stead of the Postmaster General fi,llCl his signature shall 
=~~~:(~~~.ppI~·t e r be attested by the sea.l of the Post Office Depn,rtment. 
boxes. 

ReCi)nd 'Assist- 2. The Second Assistant Postmast81' General on the Ol'der of the 
am Postmaster 
General. Postmaster Goneral may sign with his name, in. the place and stead 
-for mail trans- f '1 p' t G - 'tt ' l' . t b - th 1 e 1 portatioll. o · L10 ostmas 01' enenu, ana a" esc 11S Signa Tire \y lie sea Ot L1C 

;~~gil bngs, keys, Post Office Department, all c011tracts m~',cle in the said dcpaltment .for 
mail transportation and for supplies or mail bugs, mail catchcl'S, mail 
locks, and keys, and all other articles necessary and incidental to mail 
transportation. 
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TITLE I.-POST OFFICE DEPARTMENT. § 59 

3. The Third Assistant Postmaster General, when directed by the r~hirdAs~istant 

G 
. . h' . 1 d d POotmastcI Gen-Postmaster eneral, may also sign, III IS name, III tlle place an stea eral. 

of the Postmaster General, and attest his signature by the seal of the ;rt!~e~ t a ;~tc{': 
Post Office Department, all contracts for supplies of postage ~tamps, ~~ffiCiUl enve
stamped envelopes, newspaper wrappers, postal cards, reglBtered-lopes, etc. 
package envelopes, locks, seals, and. official envelopes for the use of 
postmasters, and retUl'n of dead letters, that may be required for the 
postal service. 

4. * .;:. * The bonds of all postmasters, by the direction of the an1F.r:. G~i~:st
Postmaster General, may be approved and accepted and the approval-to appro"Vo 
and acceptance signed by the FOUl'th Assistant Postmaster General in ~oo;d~~ as t e r s ' 

the name of the Postmaster General. 1893l D~~. 2~, ch. 6; 28 Stat., 21. 

5. The bonds of aU postmasters may, by the direction of the Post- p!f~~s1~;iS6~~~ 
master General, be approved and accepted, and the approval and era!. 

. 'd b 'h F' A' P t t G l' h -t 0 a 1) pro v e acceptance sIgne y 'C e lrst sSlstant os maser lenera In t ehostntasters' 
name of the Postmaster General. °l~~~; Mar. 3; 19 

Stat., 335. 

1I.-PURCHASES J AND CONTRACTS FOR SUPPLIES AND 

SERVICES--USELESS SUPPLIES. 

Sec. 59. There shall be appointed by the President, by and with A Plltrchas!n g 
- . I:1.gen. 

the advice and consent of the Senate, a purchasing agent for the Post -appoin~ment. 
1904 l\.pr. 2R 

Office Department, who shall hold office for four years unless sooner eh. 1759; 33 Stat.; 
removed by the President, and who shall -1(. 'k 1(. give bond to the 44~ond. 
United States in such sum as the Postmaster General may determine, 
andl'eport diTect to the Postmaster General; and who .shall, under such 
regulations, not inconsistent with existing law, as the Postmsster Dutle,s. 
General shall prescribe, and subject to his direction and control, have 
supervision of the purchase of all supplies for the postal service. 

The purcha.sing agent, in making purchases for supplies necessary P.U
1
!,Ch as i ng 

. .. supp les. 
for the Post Office Department, shall advertlBe, as now provIded by 
law" and award contracts for such supplies to the lowest responsible 
bidder in pursuance of existing law. The purchasing 2.gent shall have Hecords ofbi<is. 
recordecl in a book to be kept for that purpose a true and faithful 
abstract of all bids made for furnishing supplies to the Post Office 
Department, giving the name of the party bidding, the terms of the 
offer, the sum to be paid, and he shall koop on file and presel've all 
such bids until the end of the contract term to TNhich they relate. 
Each bidder shall have the right to be present, either in person or by b.~~spection of 
attorney, when the bids are opened, and shall have the right to examine 1 s. 

and inspect all bids. All purchases, advertisements, ~md contracts 
for supplies for the Post Office Department shall be llB_de by the pur-
chasing, agent in the name of the Postm3,stel' Gen0i'al subject to his 
approval "wI in lml'chasino- "uch sunplies pl'efe~'e:ace shall be C·' Verl Prefel'enre to 

, , '" L , . " b" ~ , .. ' b " ' - uom£stlC produc-
to articles of dom8!:ltic production and manufacture, conditions of lions. 

price and quality being equal. There shall be sepf.mte rroposals and Proposals. 
separate contracts for each class of material furnished. These records oV~~CO[~lS i~~P~~~ 
shall be open at all times for the inspection of Congress, a.nd for the tlOll. 

inspection of those who may be interested in such contracts made, or 
to be made, to furnish supplies to the Post Office Department. 
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§ 59 

Preparation of 
specifications. 

Advertisement 
for proposals. 

P u rcha se of 
contract items. 

POSTAL LAWS AND REGULATIONS. 

2. Specifications for supplies shall be prepared under 
the direction of the head of th.e bureau for which the sup
plies are to be purchased. The Purchasing Agent shall 
review such specifications carefully, and if he finds them 
unsatisfactory shall state his 0 bj ections in writing to the 
said officer. If, after further consideration, the officer 
and the Purchasing Agent still disagree, each shall sub
mit a writteIl statem.cnt of bis position to the Postmaster 
General. 

3. The Purchasing Agent shall prepare and issue all 
advertisements for proposals to furnish supplies and all 
fonns for use in making such proposals. All such pro
posals shall be opened and examined by a committee 
appointed by the Postmaster General, which COlnnllttee 
shall make a report snggestit'1g such a wards as in their 
judgment are desirable and proper. Such report shall be 
submitted for review to the Purchasing Agent and the 
bureau officer, who shall forward it with their recom
mendations to the Postmaster General for action. 

4. Orders for items under contract shall be drawn by 
the Purchasing Agent in quintuplicate upon requisitions 
made by' the superintendent or chief of the division re
quiring the supplies, approved by the head of the bureau. 
The requisition shall state the appropriation to which 
the purchase is to be charged, the item number, quantity 
requited, description of the article, unit price, cost, and, 
when practicable, the estimated time the supply on hand 
will last; also that these supplies are necessary for the 
public service and that the available balance of the ap
propriation is adequate for the purchase. If the Pur
chasing Agent, because of his knowledge of market con
ditions, or for other than administrative reasons, doubts 
the advisability of the purchase at the particular time of 
the requisition, he shall communicate immediately with 
the bureau officer, stating the :reasons which lead him to 
believe that the purchase should not be made at that 
time, and in the event of a disagreement each shall sub
mit a written statement of his position to the Postmas
ter General. The order shall be saut to the contractor 
by the PurchD,sing Agent, the duplicate :retained on file, 
the triplicate sent to the bureau officers, the quadrupli
cate to tho Board of Inspection, and the quintuplicate 
attached to the contractor's invoice when prepared for 
payment. 
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TITLE I.-POST OFFICE DEPARTMENT. § 59 

5. Requisitions for articles not under contract shall be 0 pen-market 

1 h · A ·b h . d purchases. made on t 1e Purc. aSIng gent y t e supennten ent or 
chief of the division requiring the supplies, approved by 
tho head of the bureau. The Purchasing Agent, after 
ascertaining that there is :no contract under which the 
purchase may be made, shall issue the specifications and 
when practicable send them to three or more responsible 
dealers so as to rench them at least three days pI'ior to 
the date fixed for the opening of the bids. If samples 
are available they will accompany the specifications call-
ing for proposals or a stater.aent will be made as to where 
samples may be seen. Bids received by the Purchasing 
Agent and bidders' samples, if furnished, shall be SD b-
mitted to the officer making the requisition, who will 
examine them, recommend an award, mark the accepted 
samples, and return bids and samples to the Purchasing 
Agent for his action. If a purchase is 111ade, the order 
shall be drawn in the Inn,nner prescribed L.1l paragraph 5. 
The approved bid shall be held by the Purchasing Agent 
to be attached to the contractor's invoice,9~ndthe ac-
cepted sample (if any) shall be forwarded to the Board 
of Inspoetion. 

6. Invoices in such forms as will m.eet the requirenlents Invoices. 

of accounting officers of the Treasury shall be used for 
purchases for the Post Office Department and for the 
postal service. Two copies of the proper form shall ac
company each order sent to the contractor, except where 
statements are rendered monthly or at other stated pe-
riods, in which case the invoice may be made to cover all 
orc1ers during the period. 

7. A Board of Inspection cOl1sistinO' or five illAmbenl. Rec~fpt an~ 
, t:> ... v . InSpectlOn of SUIT' 

appointed by and acting under the direction of the Post- plies. 

master General, shall, except as hereinafter provided, re
ceive and inspect all supplies purchased which are deliv
ered in Washington, reporting their findings in quad
ruplicate to the Purchasing Agent, who, after ii'ldorsing 
his action thereon, shall attach the "original" to the 
contractor's lllvoice, retain the" duplicate" on file, send 
the" triplicate" to the requisitioning officer, and return 
the" quadruplicate" to the Board of Inspection. The 
board shall retain custody of the articles until they are 
accepted or rejected by the Purchasing Agent. If ac
cepted, the articles will be turned over to the requisition-
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§ 59 POSTAL LAWS AND RI]GULATIONS. 

ing officer, who shall give a receipt thordor. If rejected, 
they will be dispm3ed of under direction of the Purchasing 
Agent, provided that when inspections in the field are 
neceSfiary the Purchasing Agent shaH request the Post
master General to designate one or mo:re persons to per
form this duty, and they shall report their findings in tho 
same manner as prescribed for inspections made by the 
Board of Inspection in Washington. In emergent cases, 
when the requisitiop.ing officer shows the necessity there
for, the Purchasing Agent may waive the inspection, and 
in such cases he shall state the reasons for thewaive:r on 
the invoice 'when it is prepared for paynlent. The Pur
chasing Agent shall have the right to make an inde
pendent inspection, and for this purpose may ask the 
Postluaster General for any necessary assistance. 

Payments. 8. All invoices shall be received by the Purchasing 
Agent. Those for accepted supplies shall bo properly 
propared, certified for pa,ymont, and transmitted by him 
to the requisitioning off.:.cer, who will entor them on the 
Postmaster General's journal and then forward the 
invoice with the journal for payment. A copy of that 
portion of the journal authorizing payment for purchases 
shall be sent to the Purchasing Agent for his information. 

Rejected· sup- 9. If supplies are rejected the Purchasing Agent shall 
plies. inlmediately notify t.he contractor, the requisitioning 

officer, and the Board of Inspection, giving the reasons 
therefor. If contractors fail to renl0ve supplies within 
the time specified by the Purchasing Agen'~, the supplies 
may be sent to storage by the Purchasing Agent at the 
contractors' risk and expense. 

Accounts. 10. Tho bureau officers shall be responsible for -the 
appropriations under their control and shaH koep an 
accurate account or the expenditures thereunder. The 
buroau oft-Lcers shall furnish t,he Purchasing Ag,ent a 
statement of the balances of the appropriatioI1S under 
their jurisdiction out of which supplies are purchased as 
frequently as they are determined. The Purchasing 
Agent shall keep individual ledger accounts with COll

tractors and such general accounts of expenditur~s for 
purchases as he may deenl necessary. 

Correspondence. 11. Correspondence with contractors and oth~rs from 
whom supplit-)s are purchased shall be conducted by the 
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Purchasing AgGnt. Oorrespondence \vith postll1asters 
and othor postal officials in regnrd to supplies sIlvJl be 
conducted by the officer controlling the appropriation to 
which the supplies arc chargeable. 

§ 60 

12. All appropriations for sunplies tor t.he Post. OHic0 Supp1iesfor llc -
-'- partmen t:. 

Department shaH he under tho control of tho Chief Clerk 
of tho department, except tho appropriation for post
route maps, which shall be uncler the control of the Fourth 
Assistant Postmaster General. The regulations herein
before prescribed shall goyern purchases under these 
appropriations. 

Sec, 60. All purchases and contracts for supplies or services, in A d v or tis e· 
mellts for pro

any of. the departments of the Government, except for personal posals. 
services, shall be made by advertising a eufficient t'ime previously for R. s., ~370J . 
proposals respecting the same, when the public exigencies do not 
require the immediate delivery of the articles, or performance of the 
service. vVhen immediate delivery or performance is required by ExigcJ?cy pur-

l .. l' I . . b chase III open tIe publIc eXlgency, tle artIC es or serVIce reqUIred may e procured market. 

by open purchase or contract, at the places and in the manner in which 
such articles are usually hought and sold, or such services engaged, 
between individuals. 

2. A~d the advertiRem~nt for ~llch proposals shall be made by all. the ceit~~Eos~l~Ppl{~ 
executrve departments, mcludmg the Department of Lahor, U lllted to be c::lled for at 

States Fish Commission, the Interstate Commerce Commission, the ~~~l~:n~~~~ all 

Smithsonian Institution, the Government Printing Office, the Govern- st~l:\~~n. 27; 23 

ment of the District of Columbia, and the Superintendent of the State, • I 

War, and Navy Building, except for paper and materials for use of the -except. 

Government Printing Office, and materials used in the work of the 
Bureau of Engraving and Printing, which shall continue to he ad-
vertised for and purchased as DOW provided by law, on t.he same days 
ahnd shal~ eae? ldlesignhate two lo':lock hPodst meridian o~ suhch dG,ays for d~ii~a1.~~~enjng 
t e openmg or a suc proposa s m eac apartment ana ot er ovenJ.-
ment establishments in the city of Washington; and the Secretary of 
the Treasury shall designate the day or days in each year for the opening 
of such proposals and give due not.ice t.hereof to the other departments 
and Government establishments. Such proposals shall be opened 
in the usual way and schedules thereof duly prepared, and, together 
with the statements of the proposed ac-:;ion of each department and the 
Governnwnt est.9,blishment thereon, shall be submitted to a board, -board to con
consisting of one of the Assistant Secretaries of the Tr(x~sury and the sider. 

Interior Department8, and one of th8 Assistant Postmasters General, 
who shall be deRignated by the heads of said departments and the 
Postmaster General, respectively, at a meeting to be called by the 
official of the Treasury Department, who shaH be chairman thereof; 
and said board shall carefully examine and compare all the propmm1s 
so submitted and recommend the acceptance or rejection of any or all 
of sa.id proposals . And if any or all of such proposals shall be rejected, 
advertisements for proposals shall again be invited and proceeded with 
in the same manner. 
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§ 61 POSTAL LAWS AND REGULATIONS. 

Advertisements 3. The provii'lions * * * shall apply only to advertisements for 
for proposals. I r fl' . d h- . 11 r b . r.u~l, ice~ s~a- proposa s rorue , l~e, statlOnery, an ot er mlsce ~neous supp les to e 
tlOl,Oly, ana IllIS- purchased at vVashmgton for the use of the exw'utlve departments and ccllaneous sup.- < .' '-' 

plies for executive other Government establishments therein named' and no advertise-
departments at '. 
Washington. ments made or contracts awa.rded or to be awarded thereon smce 

18(H, Apr. 21; 28 January twenty-seven eiO'hteell hundred and ninety-four in accordance Stat., 62. , I:> , 

with the laws in force prior to said date, shall be declared to be ille-
gal or invalid for noncompliance with said law of January twenty
seven, eighteen hundred and ninety-four. 

Executive 01:- 4. All contracts which shall hereafter be entered into by officers 
der, May 13, 100:>. f h U . d S . 1" 1 f 1 b . h Contracts by of- or agents 0 t e lllte tates mvo v illg tue emp oyment 0 a or ill t e 
fl('cr~ of U. S., in- States Coml)osino' the Union or the Territories of the United States volVIn<'l employ- . b , - u 

mcnt ofla~or.. contiguous thereto, shall, unless otherwise provided by law, contain 
-to cont!1ln stlP- . 1 . . d' . h ulation, etc. a StlpU atlOn forbId mg, m t e performance of such contracts, the 

employment of persons undergoing sentences of imprisonment at hard 
labor which have · been imposed by the courts of the several States, 
Territories, or municipalities having criminal jurisdiction. 

pa~~R~;~~t ~~s~ Sec. 61. The Postmaster General shall provide such special 
tCl~i2 AuO" 24' 37 equipment, maps, stamps, directories, and printed instructions as may 
Stat ., 558. "" , be necessary for the administration of this section. (Parcel-post act.) 

Proposals for S c 6CJ All l' f fu l' . : , d h' . 11 certain SHl}plles e. r..!. supp les 0 e , ICe, statlonelY, an ot e1 mlsce a-
~o be advertiRcd neous supplies for the executive departments and other Government 
lor by Secretary -
of the Treasurr. establishments in Washington, when the public exigencieB do not 

require the immediate delivery of the article, shall be advertised and 
contracted for by the Secretary of the Treasury, instead of by the 
several departments and establishments , upon such days as he may 

co~~?ff!e~uPPlY designate. There shall be a general supply <::ommittee in lieu of the 
361~~~L)~3r.e F; boar~ provided for in section thirty-seven hundred and nine of the 

ReVIsed Statutes as amended, composed of officers, one from each 
-duties, such department, designated by the head thereof, the duties of which 

committee shall be to make, under the direction of the said Secretary, 
-annual sched- 1 h d 1 f . d . 11 l' d d' ul e,miscellaneous an annua sc e u e 0 reqUIre mlsce_ aneous supp les, to stan ar lze 
supplies. such supplies, eliminating all unnecessary grades and varieties, and 

to aid said Secretary in soliciting bids based upon formulas and speci
fications drawn up by such experts in the service of the Government 
as the committee may see fit to call upon, who shall render whatever 

fulfill assistance they may require. The committee shall aid said Secretary 
-proper - , . . h Ifill f h l' mentofcontracts. m securmg t e proper fu ment 0 the contracts for suc supp les, 
T S ec ret f;' Y offor which purpose the said Secretary shall prescribe, and all depart
sc~~~~U:Kles. pre- ments comply with, rules providing for such examination and tests of 

the articles received as may be necessary for such purpose; in making 
additions to the said schedule; in opening and considering the bids, 

. and shall perform such other similar duties as he may assign to them: 
oft~~~l':'mfg{e 'd: Provided, That the articles intended to be purchased in this manner are 
pasrtmen

t 
ts. f ' h those in common use by or suitable to the ordinary needs of two or ecre aryo .; e 

T rea sur y to more such departments 01' establishments; but the said Secretary shall 
amend schedule. have discretion to amend the annual common supply schedule from 

time to time as to any articles that, in his judgment, can as well be 
One bond re- 11 I 

quircd for eacn thus purchased. In a cases on y one bond for the proper performance 
contract. of each contract shall be required, notwithstanding that supplies for 

more than one department or Government establishment are included· 
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TITLE I.-POST OFFICE DEPARTMENT. § 66 

in such contract. Every purchase 01' drawing of such supplies from the Report of p~lr. 
. . 1 .. d' chases tocommlt-

contractor shall be Immedu;,te y reported to saId commIttee, No IS- tee. 

bursing officer shall be a member of such committee, No department ce;~iS~~{S~?~~~d 
or establishment shall purchase or draw supplies from the common on comr~littce. 

. Supplies not to 
schedule through more than one office or bureau, except m case of be drawn through 
detached bureaus or offices having field or outlying service, which b~:~eau:han one 

may purchase directly from the contractor with the permission of the -except. 

head of their department: And proV1:ded further, That telephone f?erv- 'l'elephone, eIcc

ice, electric light, and power service purchased or contracted for from ~r~~e;;~~;lce~nd 
companies or individuals shall be so obtained by him, 

NOTE.-This act does not apply to supplies for the postal service. Note. 
See decision of the comptroller dated Apr. 2, 1912. 

Sec. 63. Whenever proDosals for supplies have been solicited, the Bidders to be 
. d ' h-'- 1" . h 11 b d 1 'fi d f h notified of open-partles respon mg- to sue so ICltatlOn s a e u..y notl e 0 t e ing of bids. 

time and place of opening the bids, and be permitted to be present R. S., § 3710. 

eith~r in person or by'attorney, ~md a record of each bid shall then and -may be present. 

there be made. . 

Sec. 64. The head of a bureau the Chief Clerk of the CO!!lmlttee to , examme bid s 
Post Office Department or the chief of a division who and contracts. ., -who not to be 
certifies to the correctness of any bill or account co 11- members. 

tracted for, or through, his division, shall not be a melnber 
of any board 01' committee to open bids or proposals, or 
to pass upon any contract. The officers named above 
may be called. upon to advise with the committee or 
board and render it such assistance as may be deemed 
advisable. 

Sec. 65. Proposals shall be invited by advertisement . Waste mate

prior to the beginning of each fiscal year for the pur- rIal. 

chase of waste material fronl the mail-bag repair shop 
which the department may have for sale during the ensu- -con tract for . ~~ 
mg fiscal year, and a contract Inade therefor. 

2. The Chief Clerk and superintendent of the depal't- ;11~g~folotPer, 
ment buildings shall provide for the collection of waste 
paper and its del.ivery to the Public Printer. 

, 3. All sales of other property and unserviceable nlate- tUSel~S tProPl-
• er y ana rna ena . 

rial of tlie department shall be made by the Chief Clerk 
and superintendent asmay be specially directed by the 
Postmaster General. 

4 Allllloney for the sf-lle of useless property or ulate- Payments for • '-" - useless property, 
rials shall be collected by the SU1)erintendent Division of etc.,howc,?liectcd 

1: and deposited. 
Finance, who shall deposit the same in the Treasury and ;;r~ounts there-

render account therefor. 

Sec. 66. The Postmaster General shall make out and keep, in re~;~orodf ;r~p~ 
proper books, full and complete inventories and accounts of all the erty in depart. 

b 1 · . d S' il . ffi ment. property e ong-mg to the Umte tates III the bu dmgs, rooms, 0 ces, R. S., § 397. , 
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and grounds occupied by him and nnder his charge; :;l,ud shall add 
-record. thereto, from time to time, an n.ccount of such property as may bo 
-saln of uS0less procm'ed subsequently to the taking of t.h8 same, and also an account 
property. of the sale or dispo''k'\l of any such property, and to report the same to - report. 

Congress during the first week of each annual se~sion. But this section 
shall not apply to the supplies of skl.tionel'Y and fueL 

R~~1,es},~~1~cr~; 2. Whenever there shall be in anyone of the executive departments 
ch. 171; 25 stat., of the Government an accumulation of files of pl1pers which a.re not 
67'1,. "I "] fl' h . f h b' J:: h i f,Rl , Mar. 3, cll. neec eel or usen III t e transactIOll o ' t e C1.U'rent uSllle8S Oi sue 
130; 21 Stl1t.,:385. dcpmtment and have no permanent value or historical interest it shall 
-rc~ort to Con- be the duty of the head of such department to subrrrit to Congress a 
gress. 
~ repOi't of that bet, accompanied by a concise statement of the concli.-

tion and character of such papers. And upon the submission of sHch 
report it shu]l be the duty of the presid.ing officer of the SOn8.t8 to 
appoint two Senators, and of the Speaker of the House" of Representa
tives to appoint two Representatives, and the Senators and ReprGsent
atives so appointed shall constitute a joint committee, to which shall 
be referred such report, with the accompanying statement of the con
dition and character of such papers, and such joint committee flhall 
meet and examine such report and statement 8.nd the pl),pers therein 
described, and submit to the Senn,te and House, respectiYely, a report 
of such examination and their recommendation, And if they report 
that such files of papers, or any part thereof, are not needed or useful 
in the transaction of the current business of such department and have 
no permanent value or historical interest, then it shall be the duty of 

-:-s~l",. etdc., how such head of the department to sell as waste paper, or otherwise dispose 
aatlJorlze • .. 

of, such files of papers upon the best obtamable terms after due publI-
cation of notice inviting proposals therefor, and receive and pay the 
proceeds thereof into the Treasury of the United States, and make report 
thereof to Congress. 

See sec. 362, as to disposition of useless files; se.c.1478, as to disposition 
as waste paper of certain r8ports of arrivals and departures 01 mails 
and certificates of oath of mail carriers. 

A Ii v e r t i 8 e - S 67 Ad ~t' t 1 11 b . d 1 " ments for pro- ec. . VO.l ulSemen S sna e plepare anCt PU)-

posai[l. lisned prior to the beginning of each fiscal yeal', or 
before the expiration of an existing contract, inviting 
proposals for furnishing supplies, including the printing 
of post-route 111apS and the Official Postal Guide. The 
Chief Clerk of the Post Office Departmen t shalJ.supervise 
the printing of the Official Postal Guide. 

Ch~,~~~ency pur- 2. W.henevcr the public exigency requires the iFune
diate purchase of any supplies, or the periOl'lnanCe of 
any work, not covered by contract, such supplies or 
work shall be 0 btainecl in the open nlarket after first 

-bids. inviting several bids, provided there is sufficient oppor
tunity. 

mank forms,' S 68 . etc., for the ec. . All blanks, blank books, and pnnted or engraved mat-
l'rl () n e y - 0 r de r t.er supplied to postmasters by the Postmaster General or used in 
Sen-ice. his department for the transaction of money-order business shall 
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TITLE I.-POST OF FlOE DEPARTMENT. § 73 

be obtained from the lowest resnon~.lible bidders for fUl'l1ishing pl'mted 1883, Mar. 3; 
:- d l' 22 Stat . . 527. 

and engmved matter, respectIVely, un er separate ac.vertlsements See R. S., § 

11 ' fIt f ., t' .x: :-<. -l(- h d' 4048 ca mg or proposa s 0 urm ... 9n -118 same ' " . upon suc con 1- -p;opos als for 
tions as the Postmaster General may prescribe: Provided, That the furnishing. 

P bl ' U' d h Ch' f (D' )' h B ' E . -contracts. U lC J.. rmter ail t e . le . nector of t e ureau ot llgravmg -estimates for 

and Printing of the Treasury Department shall submit, respectively, W~;l~li~ingPri~lr 
estimates of the cost of furnishiTI.2,' snch printed and engraved matter a!1d Bureau of 

b . d f . h ,- d -. d 1 1 11 I-,ngm v lIlg an <1 as may e requlre or use ill t e money-or er bUSilless, an t 10y S 1a Printing. 
fill'nish such pr:inted and engl'aved matter whenever npon their esti-
mates of cost the expenditure therefor will be less than upon proposals 
made as above provided for. 

N oTE.-The omitted part shown by stars refers to term of con- Note. 
tract, and is included in sec. 57. 

Sec. 69. The Postmaster General shall contract for all envelope", 0 fficial en-
velopes. 

-¥.- * * for use by his own or other departments, and lllay contract 1&35 , Jan. 12, 

f b b 1 · . h h . t 1 b ch. 23 § 96' 28 or t Lell1 to e p am or WIt suc prm ec matter as m.ay e pre- Stat., 624. ' 
scribed by the department making requisition therefor. * * >:- -contract for. 

2. The Postmaster General shall contn)'ct, for 8, period not exceeding Contracts for 

f f 1- 1 d 1 . d' d 1'. 1 four years. our years,· 01' a 1,enve opes, stampe or ot lOrW1'3e) r eSlgne lor sa e to 1900, June 26; 
the public, or for use by the Post Office Department, the postal service, 34 Stat., 476. 

and other executive departments, and all Government bureans, and 
establishments, and the branches of the service coming under their 
jurisdiction, and may contract for them to be plain or with such 

. d b'b d b 'h d k' Envelopes, prlllte matter as may e prescn. e y t e ' epartment ' ma mg plain or printed. 

requisition therefor. _ 
S 70 . . . Un1fonn can· ec. . The Postmastel' General * * * IS h81'eby authOrIzed ceHug ink. 

to adopt a uniform canceling ink or other appliance for canceling 187~, . June , 20, ch. 3v9, 20 Stat., 
stamps which experiments and tests have proved or may prove to be 2G6. 

. - -m8,y be adopt-
the, most practlcable and the best calculated to protect the revenues ed, when. 
of the department from the frauds practiced upon it, to be used in 
all the post offices where stamps are canceled, and he is hereby au-
thorized to distribute said canceling ink or other appliance in the -distribution of. 

same m::mner as other supplies are now distributed to the different 
post offices in the United States. * * * 

Sec. 71. Tho Postmaster General shall furnish to the Dost offices Metric postill 
J. balances. 

exchanging mails with foreign countries, and to snch other offices R. S., § 3~SO, 

h ' d' t t: -1 b 1 d·' t" -to be furDlshcd as .. 0 may aeom expe len ,posva a an.ces enOllllla ea ill grams exchange o1llccs. 

of the metric system, fifteen grams of which shall be the equivalent 
for postal purposes of one-half ounce avoirdupois, and so on in pro-
g!.'esslon. 

Sec. 72. * * * In making contracts for postal cards stamped Deli very of , supplies by con-
envelopes, stamped paper, and all other supplies, the Postmastel'tmctors. 
G 1 . h - ' d . - d h 1894 July 16 ,enera IS aut Ol'lze to reqUlre the contractor, un 81' suc l'egu- ch. 137 § 2; 28 
lations as he may prescribe, to make delivery at snch pomts in the Stat., 1{~-1. 
United States as he may ditect, whenever, in his opinion, any such 
contract can be made at a saving to the Government. 

Sec. 73. The distribution of pouches, sacks, and locks, rDistruibUtitOn 
o supp es, e c. 

55 



§ 74 POSTAL LAWS AND REGULATIONS. 

and other supplies for the performance of work for the 
postal service shall be under the supervision of the follow
ing officers: 

~~Knfew~~m'~~= (a) Second Assistant Postmaster General-Division of 
tel' General. Railway :Mail Service: :Mail pouches, sacks, 9,nd locks other 

than those used exclusively in the city and rural delivery 
serVIce. 

;;;~:ntTW~~t~~~= (b) Third Assistant Postmaster General-Division of 
tel' General. S P d 1 tamps: ostage stamps, stampe envelopes, newspaper 

wrappers, and postal cards. 
~\:nfo~~;~:a~= (c) Fourth Assistant Postmaster General-Division of 
tel' General. Supplies: Practically all blanks, books, stationery, gen-

eral supplies, letter-box locks, mail keys and key chains, 
and office appliances used in the postal service. 

List of Postal 2. A catalogue entitled "List of Postal Supplies," Supplies. 
giving the form numbers and a brief description of every 
article supplied by the Division of Supplies, will be fur
nished to all post offices, the Railway :!viall Service, and 
post-office inspectors upon request, and it should be con
sulted whenever a requisition is made for additional 
supplies. 

III.-ADVERTISEMENTS. 

Advertising. Sec. 74. No advertisement, notice, or proposal for any executive R. S ., § 3828. 
department of the Government, or for any bureau thereof, or for 

'th 't f ' t any office therewith connected, shall be published in a.lly newspa.per 
t:l~ \~~lti~g~l, 0 whatever, except in pursuance of a written authority for such publica
-bill therefor. tion from the head of such departmen,t; and no bill for any such adver

tiSLllg or publication shall be paid, unless there be presented, with such 
bill, a copy of such written authority. 

ve;~f;;\~Sg.for ad- Sec. 75. All advertisements, notices, proposals for contracts, and 

1 18~~9" J
2
u
O
nset 

2
t
O, all other forms of advertising required by law for the several depart-

C 1. vi) , a ., . 
2CO. ments of the Government may be pald for at a price not to exceed the 

See 187G July . I h d . . 10 
• 1 1 . h h I di 31, ch. 246; 19 commerCIa rates c arge to prIvate lnc IYlC ua_s, vnt t e UGua s-

~;~{ l~;. exceed counts; such rates to be ascertained from sworn statements to be fm
co=ercial. nished by the proprietors or publishers of the newspapers proposing 

80 to advertise: * oK- * But the heads of the several departments 
may secure lower terms at special rates whenever the public interest 
,oequires it. '. '".; ." 

See sees. 1410 to 1413, as to advertisement of maillettin,gs. 

IVo-PRINTING AND BINDING. 

bi:J~::~g and Sec. 76. All printing, binding, and blank books for the * * * 
R. S., § 3786. executive * * * departments shall be done at the Government 

-to bo clone at p' 0 Oill . h' °d d b I Go v ern ill en t rmtmg ce, except In cases ot erWlse prOVI e y aw. 
!:~~~tifg Office, 2. No head of any executive departmen.t, or of any bmeau, branch, 
-onfy as author- or office of the Government shall cause to be printed nor shall the 
ized by law. ' , 
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Public Printer print, any document or matter except th:'>vt which is 1895, Jan ... 12, 

h ' d b I 1 h bl' b" ' 1 ,ch. 23, § 1)<', 28 aut_ onze y awanc neces&'try to t _e pu IC usmess; an( executive Stat., 623 . 

officers, before trailsmitting their ::mnual reports, shall carefully exam- ~'~s.annual re
ine the same and all accompanying documents, and exclude therefrom 
all matter, including engravings, maps, dra,vings, and illustrations, 
except such as they shall certify in their letters transmitting such re:" 
ports are necessary and relate entirely to the transaction of the public 
bUsL1).ess. 

3, No "printing or bindinO' shall be done or blank books fmnished -to be q<!Il:c only 
'L • <>.' . ' on reqUlsltlOn. * ;, * for any of the executlVe departments, except on a WrItten R. S., § 3789. 

requisition by the head of such department or one of his assistants. 
4. No printing shall be done for the executive departments in any -not to be in c~-. ' , . cess of appropn-

fiscal yea.r ill excess of the amount of the apprOpm),tIOn, and none shall atiol1. 
b ' . h . 1 • , • • d b· h h' f f h d lS95, Jan. 12 e Gone WIt out a speCla ... reqmsItIOn, slgne y t e c Ie 0 t e c- ch. 23, § 89; 28 
partment and filed with the Public Printer. Stat., 022. 
" 5. The following reports required by law to be made to Congress Co~\~~~;s ~~f~~ 

shall not be printed unless the printing be recommended by the head be rinted. 
of the department making the same, and ordered by concurrent resolu- 73~ i~'sl~t ~iz.§ 
tion of Congress, namely: Report of contracts for conveying themails.37~i.e R. S., § 
report of fines and deductions in the Post Office Department. * * * 

V,-OFFICIAL BONDS. 

S 77 I dd 'ti t th·' 1 d' th nonds of perec. . n a l.on 0 ... e persons emp oye In e sons employed 

Post Office Department and the postal service requhed ~~d t~ft~lt~~~~~ 
to give bond under specific provisions of law, the Post_icc. 
master General will, whenever he deems it to the best 
interests of the Government, require any other per- -~aYd . be drdl?qUlrc " 1I1 a 1-

sons emploved in the Post Office Department or the tion d~ persons 
v name 1I1 act. 

postal service to give bond. to the United States in 
such form and with such security as he shall prescribe. 

SeG sec . 13, as to bond of Superintendent Division of Finance; sec. 
10, of disbmsing clerk; sec. 34, of post-office inspectors; sec. 256, of 
postmasters; sec. 316, of clerks in post offices; sec. 689, of letter carriers; 
sec . 1548, of milway postal clerks. 

Sec. 78. Every officer required by law to take and approve O~cial bonds. 
ffi . I' d h 11 h b . d t I lS90, Mar. 2, (;h. o · CIa Gon r s s a cause t e same to e examme a east once every 177, §5; 28 Stat., 

two years for the purpose of ascertaining the sufficiency of the smeties 807. 
thereon; and every officer having power to fix the amount of an official ;;~~~:~~~~~:.d 
bond shall examine it to ascertain the sufficiency of the amount thereof 
and approve or fix said amount at least once ill two years and as much 
oftener as he may deem it necessary. 

2. Every officer whose duty it is to take and approve official bonds -to be renewed 
shall cause all such bonds to be renewed every fQur years after their cvery four years. 
dates, but he may require such bonds to .be renewed or strengthened 
oftener if he deem such action necessary. In the discretion of such 
officer the requirement of a new bond may be waived for the period of 
service of a bonded officer after the expiration of a four-year term 
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of service pending the appointment and qualification of his successor: 
-Uability on, to I'rov·ided, That the nOllpel'formance of any requirement of this section 
~~;,~ei~e.period of on the part of any official of the Government shall not be held to 

affect in any respect the liability of principal or sureties on any bond 
l~~~tmasttersf~ ma.de or to be made to the United States: Provided further, That 

bOb.S no a l ' . . 1 • 11 ffi ., d h 11 reeted. the lability of the pnnCIpal and sureties on a 0 CHl,l bon R s a con-
tinue and cover the period of service ensuing until the appointment and 
quuJification of the successor of the princip<!J: And provided further, 
That not.hing in thiR section shall be construed to repeal or modify 
section thirty-eight hundred and thirty-six of the Revised Statutes 
of the United States. (See sec. 262.) 

Vr.-CORPORATE SECmUTY ON OFFICIAL BONDS AND 

CONTRACTS. 

p:t~r:3e.ty com· Sec. 79. Official bonds, contracts, and undertakings 
bo~d~c~~Jo~o~~ executed by a company authorized to do business under 
~~~~ditionstobc the act of Congress approved August 13, 189~~ (28 Stat., 
complied wit.h. 279), as am.ended by act of :NIarch 23,1910 (36 Stat., 241), 

will be accepted, provided such company is incorporated 
and has its principal office within the State or Territory, 
or District of Columbia, or has an agent upon whom 
process can be served within the United States judicial 
district wherein the suretyship is to be undertaken. 

-where two or 2 Wh ffi . 1 b ddt k' . more sureties re- . enever any 0 1 Cia on or un er -a rng IS re-
quired may qual- . d t b' 'th t t' tl ify us sole surety. qUIre 0 e gIven WI - wo or more sure les, ne execu-

tion thereof solely by a surety company will be sufficient. 
ty~orporate sure- 3. No officer of the Post Office Department or postal 
~~~J. to be ex- service shall require or exact the execution of any 

official bond, contract, or undertaking by a surety COln-
pany, or by any particular surety cornpany. 

\imitation 0 f 4. Until otherwise provided by law no bond shall be accepted from 
cOi!J09, Aug. 5; 36 any surety or bonding company for any officer or employee of the 
Stat.,125. United States which shall cost more than thirty-five per centum in 

excess of the rate of premium charged for a like bO::ld during the calendar 
year nineteen hundred and eight: Provided, That hereafter the United 

United States States shall not pay any part of the premium or other cost of furnishing 
to pay no nart of. . 
premium or cost. a bond reqUired by law or otherWIse of any officer or employee of the 

Certiflcate re
quired. 

United States. 

5. On every bond of an officer or employee of the postal 
service accepted fron1 any sUTety 01' bonding cOlnpany 
there shall appear a certificate, signed by the person 
signing for the surety or boneling company, stating the 
anlount of the premium per $1,000 on said bond and the 
rate of premium charged by said company for a like bond _ 
during the calendar year 1908, where such bonds were 
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issued by said cOlnpnny during that yer~r. If no sl1ch 
bond \vas issued dtU·jl1g sR,id year, that fact shn11 be 
stated. 

§ 80 

Sec. 80. No com.pany having authority nnd,Br the actpll~?~;{;Yail il~;;': 
of Congress of August 13, 1894 (28 Stat ., 279), to d0 1:~\lS:o lid ()Jl 

business with the United States shall be aceepted as solo 
surety on any recognizanco, stipulation, bond, or under-
t.aking under this clepartnlent the penal sunl of which is 
greater than 10 per cent of the paid-up capital and sur-
plus of su-rh company. li 

2. Tv.TO or nlOre compn.nies may be accepted as suret.ies 
on any recognizQ,nce, stipulation, bond, or undertaldng 
uT.:.clt·;r this department the pen al sum or which does not 
exceed the limit herein prescribed of their aggrr;gate 
paid-up capital and surplus; and in such cases each 
company m.ny limit its liability, in tern-Ls, upon the face 
of the bond, to a defmite specified amount, such amount 
to be in all cases, however, within the limjtations herein 
prescribed. In cases where the law expressly or impliedly 
requires or contemplates it, every such recognizance, 
stipulation, bond, or undertaking shall be executed by 
the princip3J and sureties jointly and severally. 

3. No com.pany shaH be accepted as surety on any 
recognizance, stipulation, bond, or undertaking under 
this department which shall execute any recognizance, 
stipulation, bond, or undertaking on behalf of any 
individual, firm, association, or corporation, whether or 
not the United States 'is interested as a party thereto, the 
penal SHln of whi.ch is greater than 10 per cent of the 
paid-up capital and surplus of snch corIlpany, except 
under the conditions and limitations herein prescribed. 

,:1 . No portion of any recognizance, stipulation, bond, 
or undertn,king shall be included in deternlinL'1g the 
limitations herein prescribed vyhich shall have been 
reinsnred at the time of execution and delivery of the 
origind obligation, or within 20 days thereafter, in a com
pany authorized to do business under the act above 
referred to, within the limitations herein prescribed, or 
in such com.panics and ' under such limitations as the 
Secretary of the Treasury sheJl have approved, provided 
that on every such recognizance, stjpulation, bond, or 
undertaking in which the Uniterl States is interested as 
a party, the reinsurance agreement shall be executed 
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§ 81 POSTAL LAWS AND REGULATIONS. 

simultaneously with the original obligation by a company 
authorized to ' do busine.:.;s under the act of August 13, 
1894, and shall run dil'ectly to the United States. 

5. The amount of paid-up capital and surplus of every 
such conlpany shall be detennined by the annual and 
quarterly financial statmnents filed with the Secretary of 
the Treasury as herein provided, or by reports upon cur
rent exalninations made by the insurance departments of 
the several States or by the Attorney General of the 
United States. The Secretary of the Treasury will keep _ 
the other executive departlnents advised, from time to 
time, as to the stutus!1nd qualifying power of the various 
companies under these instructions. 

6. In the event that it becomes necessary to waive 
the limitations herein prescribed on any recognizance, 
stipulation, bond, or undertaking given to the United 
States, notice of such waiver and the manner in '~Thich the 
excess is required to be· covered shall in each instance be 
immediately transnlitted by lett~r to the head of each of 
the other executive departm.ents. 

7. Failure on the part of any conlpany to eOluply 
with the provisions of these instructions will be consid
ered sufficient ground for refusing to aeeept further such 
company as surety on obligations under this department 
during the continuance of such delinquency, and in the 
event of persistent failure to observe the provisions of 
these instructions the name of any sueh company -will be 
eliminated from the published list of sureties acceptable 
tb this departInont. 

VII.-ANNUAL REPORTS. 

() Reports to Sec. 81. The Postmaster General shall make the following annual 
ongress. 
R. s.zJ 413. reports to Congress: 

38~~9J9 s;;i.~'G~~: First. A report of the finances of the department for the preceding 
-of finances. year, showing the amount of balance due the department at the begin-

ning of the year, the amount of postage which accrued within the year, 
the amOlmt of engagements and liabilities, and the amount actually 
paid during the yoar for carrying the mail, showing how much of the 
amount was for canying the mail in preceding years. 

-of expendItures. Second. A report of the amount expended in the department for 
the preceding fiscal year, including detailed st8,toments of expendi
tures made from the contingent fund. 

See 1805, Jan, And the Postmaster General shall cause all of such reports to be 
12 ch.23 § 73- 28 . d h P bl- p.' om . h to th t 1 stat., 612. ' prmte at t e u lC rmtmg ce, elt er ge er or separa e y, 

and in such numbers as may be required by the exigencies of the service 
01' by law. 
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TITLE I.-POST OFFICE DEPARTMENT, § 87 

2. The Postmaster General shall each year prepare and submit in -of rcv~mncs and 
. . l ' . expendItures for 

hIS annua report to Congress estImates of the revenue and expendItures curreilt and en-

in the postal service for the fiscal year current and also for the fiscal s'1~jis¥~ra~: 
year next ensuing at the time said report is submitted, together with 34 Stat., 1217. ' 

a statement of the receipts and expenditures for the preceding com-
pleted fiscal year. 

Sec. 82. In case any increase or diminution of service by postal Postal-car 
service 

cars shall be made by (the Postmaster General), the reasons therefor 1879, Mar. 3,ch. 
shall be Q'iven in his :mnual report next succeeding such increase or 180; 20 Stat., 3?7. 

b " -report of Ill-

diminution. C!'ease or diminu
tIOn of. 

Sec. 83. The annual reports of the Auditor for the Post Office Ftnanclal con-

Department to the Postmaster General shall show the financial con- ~~~~: b
t
; r~~ 

dition of the Post Office Department at the close of each fiscal year, 3,nd pON76~f tu~~lt~~: 
be made a part of the Postmaster General's annual report to Congress ch. 179, § 4; 19 
for that fiscal year. Stat., 80. 

See sec. 178, as to reports of Auditor for Post Office Departruent. 

Sec. 84. The head of each d epartmen t shall make an annual re- , Report of con-

C ,. d'l d fl' h' h tmgcnt fnnd. port to ,ongress, gIvmg a eta! e statement o · tue manner III w IC R. s., § 193. 
the contingent fund for his department, and for the bureaus and offices See 1874, June 

20, ch. &28; 18 
therein, has been expended, giving the names of every person to whom Stat., 96 . . 

any portion thereof has been paid; and if for anything furnished, the ~~J::mdIi~r~; 
quantity and price; and if for any service rendered, the nature of such given in detail. 

service, and the time employed, and the particular occasion or cause, 
in brief, that rendered such service necessary; and the amount of all yormer appro
former appropriations in each case on hand, either in the Treasury or in pnatlOllS. 

the hands of any disbursing officer or agent, And he shall require of the Disbursing offi
disbmsing officers, acting under his direction and authority, the return of cers to return 

. d l' 1 d . . f 11 h . statements of preCIse au ana ytica statements an receIpts or ate moneys whIch next preceding 
may have been from time to time during the next preceding year ex- year. 

ponded by them, and shall communicate the results of such returns and 
the sums total, annually to Congress. 

Sec. 85. It shall be the duty of the heads of the several executive PIO~~~~rtl~f etf:; 

departments of the Government to report to Congress each year in the P'1?9' Dept
l
, 11 

1 ' · fl' h b ffi R 0, Ju y , annua estlmates the number 0 emp oyees III eac ureau and 0 ce, ch. 667, § 2; 26 

and the salaries of each who are below a fair standard of efficiency. ~~!i~;;~tandard 
Sec. 86. Except where a different time is expressly prescribed of '~h~~n~ilOrt8 

by law, the various annual reports required to be submitted to Congress are to be made. 
11 R . s., § l05. 

by the heads of departments sha~ be made at the commencement 
of each regular session, and shall embrace the transactions of the pre-
ceding year. 

See sec. 150, as to annual report of action on fostmasters' claims for 
credit on account of losses; soc. 66, as to reports 0 department property, 
etc. 

Sec. 87. The Postmaster General is required by long- Pr~~~~~\~ to the 

established usage to n13,ke an annual report to the ;:;-~~ll~~ made an

Pl'BsidBnt of the transactions of the Post Office Depart-
ment and of the operations and financial ~\:ffairs of the 
postal service, with such recommendations as shall 
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appear to hirn proper, in tinle for the President's con
sideration in prepl1ring his annual n1essage, and this 

-to be printed. report is to be printed in tilne for delivery to the Con
gress at the first meeting thel'eof. 

-of condition of 2. It shall be tho duty of the head of each executive department, or 
~~J~e~~laA~rl;e other Gov~rnment est.ablishment at the seat of ¥ov?l'Dmcnt, not under 
1808, Mo.r.15,ch. an executIve department, to roake at the expIratIOn of each quarter 

(l8, § 7; 30 stat., f' fi 1 . h P . , h d' . 
316. 0 tue sea .. year a wrItten report to t e _ reslGent as to t e con dtlOn 

of the public business in his executive department or Government 
establishment, and whether any branch thereof is in arrears. 

rd~~:etgtf~~~ Sec. 88. E very officer who neglects or refuses to make any retl1i.:n 
ports. or report which he is required to make at stated times by any act of 

R. S. , § 1780. C l' f' D f th T h 1 1909§Mar.4,c~1~ ongress or regu atIOn 0 tile epartment 0 . e reasul'Y, ot er t lan 
~~~t., 110~~1; CIa his accounts, within the time preflcribed by such act 01' regulation, 

Punishment. shall be fined not more than one thou"and dollars. 

Annual estl· 
ll1:l.tes. 

CHAP'TER 6. 

DISBURSEMENTS AND ACCOUNTS OF THE POST 
OFFICE DEPARTMENT. 

I.-ApPROPRIATIONS-AcCOUNTS. 

Sec. 89. Esti)nates of the appropriations needed for 
36~~~36rs; s3()u'i~ the m.aintenance of the Post Office Depa~tment during 
1875, M.ar. 3: ch. the ensuina fiscal year includino' the l)ayment of sal-130, § 3, 18 stat., b , b 1 

~~~;s1~~13r~fat~: aries and compensation of all officers, clerks, and em-
~~~l:salaries. ployees oi, and the purchase of all supplies for, the 
=;~~t~r build- departlnent, and for the relltal of departmental build
~~Sost_routeings, the printing of post-route maps and publication 
~~~;tal Guide. of the Postal Guides shall be prepared annually on or 

before October 15, to be submitted to Congress through 
the Secretary of the Treasury. 

~ot? NO'l'E.-Annual appwpriations are made by Congress for the above 
~~f~I~;r~ic:~Oill expenditures. The ill!10unts t~us appropriated, vvhich. are distiJl?t 
P from the revenues ~md expendItures [or the postal serVIce, are p~nd 

from the Treasu:-..'y upon requisition of the Postmaster General. ~See 
sec. 92.) 

See sec. 133, as to estimates for the posta.l service; sec. 10, pH. 5, 
as to payments by disbursing clerk. 

Accounts of Sec. 90. The disbursing clerk shall prepare his accounts 
dtRburslng . 
clerk. quarterly, and subnllt the saIne to the Postmn,ster 
-to h.e prepared G 1 f .. d f . . h quarterly. enera · or exammatlOn an or tranSlllSSlOl1 to t f} 

-examination of. Auditor for the Post Office Departn1ent. 

_~~c;t~·o ute 2. The disbursing clerk shall deposit monthly In 
maps. the Treasury to the credit of the appropriation for 
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" P ost--route lllaps/' all lnoneys realized frOln tho sale of 
post-route ll'lapS, and I'ender 9, quarterly account thereof, 
accompanied with a certified copy of the monthly state
ment of orders forwarded to the Division of Supplies. 

§ 93 

3. The accounts 'of the disbursino' clerk shall be Inade Ac,cQunts of d' s-
b bursm>:; clerk ,n 

ill duplicate, and one copy :filed in his o:fiice. dn:l)lici~t8 . 

Sec. 91. The disbursing' clerk shall 111ake a I'BPOl't to 0narterl~ rl}-
) ~ n(;.~·t of tii so,m3' 

the Postlnaster General at the close of each quarter; fng' d crl,. 

shmving the fiscal transactions of his office for th e T8-

sped i've quarter, which shall include a statement of the 
amount deposited with the I'reasurer of the United 
States; the amounts received fronl the sale of post-route 
maps, from tho salo or old m,aterial, and fTom all other 
SGurccs; the anlounts disbul'sed for salal'ies and for other 
purposes; also the balance on deposit \vith the Treasurer 
of the United States subject to check, and the aIuount 
of cash on hand at the close of tho quarter. 

2 . At the d ose of each quarter a cOllllnittee of three Examinal;io!1of 
accQunts 0.1 d IS-

appointed by the Postmaster General, shall eXallline bursing clerk . 

the accounts, count the cash on hand, verify the balances 
on hand and subject to check at the cloSG of business on 
the last day of the qUH,rter, and shaH certify the result 
of -their examination in writing to the Postrnaster General. 

II.-REQUISITIONS-P AYMENTS. 

Sec. 92. Re0uisitions on the Treasury for salaries Salary rrq:1l· 
-1 sitions on 'fTea~. 

shall be Inado and presented to the Postmaster Gen81~al Ufy. 

at sueh timo, and for such amount only, as m ay be neces
Sl1:ry to meet the customary semll'lonthly payments. 
Requ isitions for all other objects shall he :mnde for no 
great~r arD.0unt th an will be required for d:isburse:ment 
dl1r}11g one month fnnn the date of the req uisit.ion, and 
on the fii'St day of each ll},ont.h a statmn ent ShO~ri1l2 the MQtllthl~ st;!_()~ 

'---' men Sl1()'\\ "I~, 

condition of aU appropriations shall be furnished to the ~~.~~;,I~~~Il~: ap-

Postmaster General, and filed and preserved ill. the office ' ~ 
of the Ohief Clerk. 

Sec. 93. All salru'ies shall be paid -in cash upon monthly me~is~ b II r s e· 

pay rolls, which shall first be submitted to the Chief -tl~oW ~l()l .. tS'l e. ay 10 .. . 

Clerk, who shall cer tify, before paYlnent is rnade, that C~Rrg'I~;tof, by 

the names and salaries as therein stated arc correct as 
shown by the records in his ofiice, and that the an10nn'ts 
are severally due to the respective persons named. 
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ce~:j~~;~l~S}t-;: 2. Payments for all S1.1111S of $10 and upward (ex~ept 
check. salaries) 8h9J1 be made by t.he check: of the disbursing 

clerk on the Treasurer of the Unitod States, and the 
appropriation fronl which the payment is Illade shall be 
stated on the cheek. 

See sec. 96, as to limitations on expenditures. 

IlL-CARE OF PUBLIC FUNDS. 

ffP 1.s bur sing Sec. S4. I t shall be the duty of every disbursing officer having 
O..!CCIS to tic- 1 l' . d]' f ,1' b d' , posit fund s. any pUO IC money lutruste to lL'11· or ulS ursement, to eposlt tne 
-~it~'Zv~~~~' same with the 'I'l'easurer or some one of the assistant treasurers of the 

United States, and to draw for the Mme only as it :may be required for 
payments to be made by him in pursua.nce of lai\" (and draw for the srune 

Transfers. only in fa-v-or of the persons to whom payment i.s m ade); and all trans
fers n:om the Treasurer of the United States to a disbursing offi cer shall 
be by draft 01' warrant on the Treasury or an assistant tref.-smer of the 
United States. * '" 7(-

R;ccJl;:1ngo of Sec. 95. No exchange of funds shall be made by any disbursing 
(ullns In hands LY;' f h G f 1 1 .. h 
of dis bur sing O,llccr or agen t 0 tuG xovernment, 0 any grac e 01' c enommatlOn w at-
ag:R~~~ § 3651. soe,cer, or connected with fu,-y bran.ch of the public service, other than 
-forbidden, ex - an exchange for gold, silver, United States notes, and national-bank 
ccpt. :) h ,. - . = h h f h' d' notes; anc~ every sue l::ilsbtUSlllg OlJJ.cer, w,_en t e means or IS _lS-

bursemeuts a,re furnished t.o him in, gold, silver, United States notes, 
Payments. or national-bank notes, shall make his payments in the moneys so 

furnished; or when they are furnished to him in drafts, shall cause 
Drafts. those drafts to be presented at their place of payment, and properly 

-to be collected. paid according to law, and shall make his payments in the money so 
received for the drafts fumishod, unless, in eithel' caso, he can exchange 
the means in his hands for gold an.d silver ~,t par. * .X- ol(-

IV.~RESTRICTIONS ON EXPENDITuRES. 

tlO~Y ~~' ol~~r~~: Sec. 96. All sums appropriated for the various branches of ex
pe~d~(} onl~ for penditnre in the public service shall be applied solely to the objects 
ob.tecl;sspeclIied. f h" h . lId " } 

R. S., § 3G73. or Vi lcn t 0y 3J'e respectIve y mac e, an. 101' no otlers. 
ScclS78,June19, 

ch: 329; 20 StaL, 
178; R. S., §§ 35GO, 
3691. 

iu~J.ntingent 2. No moneys appropriated for contingent, incidental j or miscel~ 
-not to be ex- laneous purposes shall be expended 01; paid for official or clerical 
pended for cleri- ~ . 
cal services. compensatIOn. 

See 1875, Ma.r . 3, 
ch. 129; 18 Stat., 
367; R. S., § 3682. 
-writ ten .order 3. No part of the contingent fund appropriated to any department, 
for cxpendltures b ffi h 11 b . .. .. 
from. ureau, or 0 ce sal e applIed to the plU'chase of any artIcles except 

n. S., § 3683. such as the herud of the department shall deem necessary a.nd proper 
to carryon the business of the department, bureau, 01' office, and shall, 
by ,'!Titten ordor, direct to be pl'oclll'ed. 

Noto. NOTE.-R. S., §§ 3678 fmd 3682, apply also to the postul service. 
See sec. 84, as to ann ual report of expenditures from conting-en t fund j 

f~l1d Mar. 15) 1898 (30 Stat., 316), aB to restriction on purchase of books. 

64 



TITLE I.-POST OFFICE DEPARTMENT. § 96 

4. No executive department or other Government esta,blishment of inEex!c:~d~\U~~ 
the United States shall expend, in anyone fiscal yea1', any sum in p:opriations for-

. . C h . bidden. excess of appropna,tlOns made by 'ongress for t at fiscal year, or mvolve 1906, Feb. 27, 

the Government in any contract 01' other obligation for the future pay- ~~: 510; 34 stat., 

ment of money in excess of such appropriations unless such contract 
or obligation is authorized by law. Nor shall any department or any. Voluntaryserv
officer of the Government accept voluntary service for the Government ICe. 

or employ personal service ill excess of that authorized by law, except 
in cases of sudden emergency involving the 108S of human life or the 
d . f All . . 1 f . Allotments to estructlOll 0 property. a ppropna bons mac e 01' con tmgen t prevent deficien-
expenses or other general purposes, except appropriations made in ful- cies. 

fillment of contract obligations expressly authorized by law, or for 
objects required or authorized by law without reference to the amounts 
annually o,ppropriflted therefor, shail, on or before the begjnning of 
each fiscal year, be so apportioned by monthly or other allotments 
as to prevent expenditures in one portion of the year which may neces-
sitate de:6.ciency or additional appropriations to complete the service 
of the fiscal year for which said appropriations are made; and all such 
apportionments shall be adhered to and shall not be waived or modified e:C~~;E~l~.s in 
except upon the happening of some extraordinary emergency or unusual 
circumstance which could not he anticipated at the time of making 
such a ppol'tionment, but this provision shall not apply to the contingent 
apPl'opl:iatioD3 of the Senate or House of F.epresentatives; and in case fo;\Y~~~r:~~tions 
said apportionments arc waived or modified as hercin provided, the 
same shall be waived or modified in writing by the head of such execu- re~~~~~~~ orders 
tive depa.rtment or othel' Government establishment having control 
of the expenditure, and the reasons therefor shall be fully set forth in 
each particular case and communicated to Congress in connection 
with estimates fol' any additional appropri[),tions required on account 
thereof. Any person violating any provision of this section shall be l a,E~~::ty for vio
summarily removed from office and may also be punished by a fme of 
not less than one hundred dollars 01' by imprisonment for no/; less than 
one month, 

5. Iil addition to the l:1vpportionment required by the so-called anti- tio~~~~al :tg~~: 
deficiency 8,ct, approved February twenty-seventh, nineteen hundred tingent fund. 

I . (S L I h' f f' ) h 1!J12 Aug. 23-am SIX tututes at arge, vo ume t Irty-OUl', page orty-muc, t e 37 staL, 414.' 

head of each executive department shall, on or bef01'e the beginning 
or each fiscal year, apportion to each office or bureau of his department 
the maximum amount to be expended therefor during the fiscal year 
out of the contingent fund 01' funds appropriated for the entire year 
for the depa.rtment) and the amounts so a.pportioned shall not be in-
creased or diminished dming the year for which made except upon the 
written di.l'ection of the head of the depa.rtment, in which there. shall 
be fully expressed his reasons therefor; and hereafter there shall not 
be purchased out of any other fund any article for use in any office or 
bureau of any executive department in Washington, District of Colum-
bia, which could be pmchased out of the llppropri~,tions made for the 
regular contingent ftmds of such department 01' of its offices or bmeaus, 

6. No book 01' document not having to do with the ordinary business pr~~1~~~~~~Sb; 
transact ions of the executive departments shall be printed on the departments. 

. . . f' 1 11 1905, Mar. 3, reqmsItIon 0 any executlVe department 01' unless the same S la ch.l184; 33 Stat., 
have been expressly authorized by Congn~ss. 1249. 
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Restri () tion on 7. No part of the appropriations made for printing and binding shall 
illustration, etc. 1 . l' . h h . d 

1905, Mar.3,ch. be usea for any 11 ustratlOn, engravmg, Oi' p otograp ill any ocument 
~~~~: 33 Stat., or report ordered printed by CongreSfl, unless the orderto print expressly 

authorizes the same, nor in any document or report of any executive 
department or other Government establishment until the head of the 
executive department 01' Government establishment shall certify in a 
letter transmitting such report that the illustration is necessary and 
relates entirely to the transaction of public business. 

Pri v ate tele- 8. No money appropria,ted by this or any other act shall be expended 
phone tolls. . l ' . ' I d ' , 'd ' 1!l1 2, Aug. 23, for te epnonc serVlee mstal e _ 1ll any pnvate reSl ence or pnvate apart-
§ 7; 37 Stat.,414, ment or for tolls or other charges for telephone service from private 

residences or private apartments, except for long-distance telephone 
tolls required strictly for the public business, and 80 shown by vouchers 
duly sworn to and approved by the head of the department, div:i3ion, 
bureau, or office in which the official using such telephone or incurring 
the expense of such tolls shall be employed. 

Publi?at~on.s 9. No money appropriated by this or any other act shall be used after 
for puhllC dlstn-, ., , . 
bution. the first day of October, nmet.een hundred and twelve, for serVIces III 

1912, Au~. 23, +' -e d ~tm ... 0 o tn' Gov- '. ]1t e t bl ' h nl' t W h § 8; 37 Stat., 414. any execu.,IV epa L ~enL, r er T eJnme s ua 18 me u $, as-
-p!~paration for ington, District of Columbia, in the work of addressing, wrapping, mail-
malllllg. . h' d' h' b" f b' d' 'b . mg, or ot erWlSe lSpatc mg any pu hcatlOn 01' pu hc lStn utlOn, 

except maps, weather reports, and weather cal'ds issued by an executive 
department or other Government establishment at \'lashington, Dis
trict of Columbia, or for the purchase of material or supplies to be used 
in such work; and on and after October first, nineteen hundred and 

Duty of Public twelve, it shall be the duty of the Public Printer to perform such work 
rl~~r after Oct. at the Government Printing Office. Prior to October fll'st, nineteen 
,. hundred and twelve, each executive department and other Govern

ment establishment at Washington, District of Columbia, shall tr::"~1sfGr 
to the Public Printer such machines, equipment, and materials r.G are 
used in addressing, wrapping, mailing, or otherwise dispatching pub
lications; and ea.ch head of such executive department and other Gov
ernment establishment at "Vl2.shington, District of Columbia, shall 
furnish from bIDe to time to the Public Priuter mailing lists, in COll

venient form, and. changes therein, or fl-anked slips, for use in the public 
distribution of pUblications issued by such department or establish
ment ; and the Public Printer shall furnish copies of any publication 
only in accordance with the provisions of law or the instruction of the 
head of the department or establishment issuing the publication. The 
employment of all persons in the several executive departments and 
other Government establishments at Washington, District of Columbia, 
wholly in connection with the duties herein tl'ansferrecl to the Public 
Printei.·, or whose services can he dispensed with or devolved upon 
another because of such transfer, shall cease and determine on or befOl'e 
the urst day of October, nineteen hundred and twelve, and their sal
aries or compensation shall lapse for the remainder of the fiscal year 
nineteen hundred and thirteen and be covered into the Treasmy. A 
detailed statement of all machines, equipment, and material trans
ferred to the Government Printing Office by operation of this provision 
and of all employments discontinued shall be submitted to Congress at 
its next session by the head of each executive department and other 
Government establishments at Washington, District of Columbia, in 
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the annual estimates of appropriations: Provided, Thr.t nothing jn this De~artmcll~al 
. ' .' I' .' i- . orders not m-sectIOn shdl be constl'u€rl as applYlllg to ore ers, 1l1structlOlls, tll'ecbons, eluded. . 

notices, or cil'cubrs of information, printed for and issued by any of 
the executive dOlh'1;rtments or other Government establishments OF to 
the distribution of puhlic documents by Senators or Members 0,£ the 
House of R.epresentatives or to the folding 1'OCfillS and, documents rooms 
of the Senate or House of Representa.tives. 

Sec. 97. No advance of public money shall be madB in [l,jlV case P:1yments not 
. ' . • , to he made ill 

whatever. And III all cases of contracts for the performance of any a, d-v;mc('.~ 
service, or the delivery of nrticlea of any description, for the usc of the R. s., §· 364,S. 

United States, pn,ymcnt shall not exceed the value of the service -nor to exceed 
:rendered, or of the articles delivered previously to such payment. ~t~~le of articles, 

It shall, however, be lavnul, under the special direction of the Presi-
dent, to make such advances to the disbursing officers of the Go':erIl- h~\..!~'l~~cc~O DJ~l
ment as may be necessary to the faithful and prompt discharge of bnrsin.l'{ officers, 
their respective duties, and to the fulfillment of the public engage- when. 
ments, .:f ",. * (See see . 139.) 

Se.c .. 98 •. The appropl"iations i\. *' * made for the officers, Inca.padtated 

1 1 d 1 d" h' hI' . h 11 b ' I emolovecs. ceres, an ' persons emp oye In t e pu 'Ie serVIce sa · not, e av~n --Dot to be paid. 

able for the compensation of any persons incapacitated othenv:lse, t.h,m 371~~~i. ~1~~' 23; 

temp0111Tily for pedol'ming such service . ' 

NOTE.-The above chnse is taken from the appropriation act for Noto. 
the fiscal year ISIS, and merely refers thereto. A similar clau:'3G was 
included in previous appropriation acts. (See, sec. 22, as to civil pen-
sion roll,. etc.) 

Sec. 99. No allowance 01' compensation sh9;11 he madec to, any Extm com· 

ffi 1 . 'h f d' ' . h 1 ' pC!lsa,tlon. o eel' or clerk, )y re~HlOn of the dlSC' arge 0 utles WhlC. he oug to -:is acting ofl1cer 
any other officer or clerk in the same or any other department; and iO:~~(~~:~i764. 
no allowance or compensation shah be made for any extrs, services -for extra sorV'
whatevGr; which any officer or clerk may be: required to' perform, i~i~~ess. forbidden, 
unless expressly authorized by law. . 

2_ An officer- performing the duties of another office,. during a va--fo~ performing 
.. ' dutIeS dU1'Jng va-

cancy, as authonzed by sectlOns one hundred and seventy-seven, one caney forl)l{ldell. 
hundred and 'seventy-eight, and one hundred and seventy-nine R. S., § 182. 

(Revised Statutosr see sec. 4), is not by reason thereof entitled to any 
other compensation than that attached to his propel' office. . 

N(}TE.-These statutes overlap each other, but are both quoted for NotG. 
reference_ 
- See sec. 141, as to similar provisions- applicable to. the departmental 
and pORtal service alike. The two sets of statuteR practically cover 
the same subject. 

. See sec. 159, as to holding two offices. 

V.-PoST:..RoUTE AND PARCEL-POST l\.fAPS. 

Sec. 100. The Postmaster General may authorize the sale to the Post. rou te 

public of post-ronte maps and rural-delivery maps or blue prints at ~~i\~' of. 
the C03t of printing and ten per centum thereof added, the proceeds of 3/2{~t.,1~f 23; 

such sales to be used as a further appropriation for the prepa~tion find -proceeds, how 
hI ' . f d 1 ~1 • • used . pU ' lCatlon 0 post,.route maps an . rura..H.tel:nTe1'Y maps or blue prmts. 

NOTE.-The proVlSlon relating to the sale of post-route and rural- Note. 
delivery maps has been repeated in appropriation acts for several 
years past, the lal3t one being referred to in the margin. 

67 



i 
j 
I 

! 

\ 

L 

§ 101 POSTAL LAWS AND REGULATIONS. 

-application for. 2. Applieation for the purchase of post-route and rural
delivery maps and payment therefor shall be made to 
the disbursing clerk, who shall draw an order on the 
Superintendent Division of Supplies for them. 

-d prePtared
t 

by 3. Post-route and rural-delivery maps shall be pre-epar men. 
pared by and printed under the supervision of the Super-
intendent Division of Supplies of the Post Office Depart

;Y~t~~~t~~:~~=ment. The maps shall not bear the name or any inlprlnt 
sil>le on. of the contraetor dOlllg the printing. 
;;~1~:~ to postal 4. The Superintendent Division of Supplies shall issue 

all maps to the officers of the service regularly entitled 
thereto upon their request and to all other persons, except 
purchasers, only upon the order of the Fourth Assistant 
Postmaster General. 

-issued to post- 5. Postmasters shall make requests on their respective masters. 
division superintendents of the Railway Mail Service for 
spedal diagram maps for preparation of clerks for exami
nation. Requests for maps required hy post offices in 
the dispatch of mails shall be nlade on the Fourth Assist
ant Postmaster General, Division of Supplies. 

-whednsodl~~,obe 6. The Superintendent Division of Supplies shall issue 
on or er l S uW'S-

ing clerk. all post-route and rural-delivery maps sold through the 
di.sbursing clerk on the written order of the latter. 

~fe~~ounts 0 f 7. The Superintendent Division of Supplies at the end 
of each month shallluake a statement in duplicate of all 
orders received fronl the disbursing clerk, one copy to be 
forwarded to the latter and one to the Auditor for the 
Post Office Departnlent. 

See sec. 67, UB to contract for printing post-route ma,ps. 

Parc(\l-~ost Sec. 101. ApI)lication for the purchase of parcel-post 
map!'landgUldes, 
sale of. maps and guides, and payment therefor, should be made 

to the Third Assistant Postmaster General, Division of 
Finance, who shall draw an order on the Superintendent 
Division of Supplies for then1 .. The Superintendent Divi-

Account of sion of Supplies at the end of each TIlOnth shall make a sales. 
statmncnt in duplicate of all orders rcecived from the 
Third Assistant Postmaster General, Division of Finance, 
one copy to be forwarded to the Auditor for tho Post 
Office Department and the other to be transmitted to the 
Third Assistant Postnlastcr General, Division of Finn-nco. 
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CHAPTER 7. 

REVENUES OF THE POSTAL SERVICE. 

I.-SOURCES OF REVENUE. 

Sec. 102. Revenues from all sources except so 111UCh Revenues to . ~ , be deposited In 
of the receipts at l)Ost offices as may be needed to pay Tre~Surtr . 

.t -excep. 
the authorized expenditures thereof, shall be deposited 
in the Treasury or designated national banks for the use 
of the Post Office Department. 

N oTE.-The revenues of the postal service are derived from- Note. 
(a) Postage. :; 
(b) Box rents: . 
(c) Money-order business. 
(d) Dead letters. 
(c) Fines and penalties. 
(j) Balances from foreign countries. 
(g) Miscellaneous. 
(h) Unpaid money orders more than one year old. 
Ci) Excess of p~o:fit accruingf rom postal·-savings deposits or invest- § ~?l£G Jt~~~ sn: 

ment of postal-savmgs funds. ' , 
Money-order funds are not part of the postal revenues. (S8e sec. Money - order 

122G as to money-order funds· sec . 187 as tel expenditures by J?ost- funds not part of 
masters out of receipts of office'; sec. 357: as to key-deposit funds.) post"l revenues. 

Sec. 103. Unclaimed money in dead letters for which no owner mscellane. 

b " d 11 I' I ·1 b b- h f ollsreceipts. can e ~oun ; a money ta cen from t 18 m::n Jy ro bery, t e t, or R. s., § 4050. 

otherwise, which may come into the hands of any agent or employee tc~;~m dead let
of the United States, or any other person whatever; an fines and penal- -money. stolen 
ties imposed for any. violation of the postal laws, except such part as ~1;~IJ: malls reeov

may by In, w belong to the informer or party prosecuting for the same; u~~es and penal

and all money derived from the sale of wa.ste paper or other public prop- -waste J? a per 
erty of the' Post Office Department shall be deposited in the Treasury and matenal. 

under the direction of the Postmaster General, as part of the postal 
revenue. And the Postmaster General shall cause to be placed to the 
credit of the Treasurer of the United States, for the service of the Post 
Office Department, the net proceeds of the money-order business; and -proceeds from 

. . .. money-order bus-
the receIpts of the Pest Office Department derived from thIS SOUl'ce iness, 

during each quarter shall be entered by the Auditor for the Post Office 
Department in the accounts of such department, under the head of -account there-
"revenue from money-order business." of. 

See sec . 232, as to collection oifines, pBnalties, and forfeitures, and 
payment of half to informer; sec. 112, as to money stolen from the 
mails; sec. 90, as to deposit of proceeds of sales of waste materL:'tl in Post 
Office Department as part postal revenues; sec. 3G2, as to sale of waste 
paper and twine by postmasters. 

Sec. 104. R'eceints frOlll the transDortation of mails for Receipts from 
1: 1 transportation 

foreign countries arising under the Postal Union Con- foreign mail. 

vention and other postal conventions, and balances due the 
United States from foreign countries which are paid by 
remittances to the Post Office Department, upon periodical 
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fo~OW accounted adjustments, shall be deposited in the Treasury as "for
eign-n'lail transit service." 

lI.-DISPOSITION OF REVENUES-DEPOSITARIES. 

p;;Y(fn~6 dte~)O~i~ Sec. 105. All postmasters and other persons employed 
tarit's. . in the postal service who collect or receive moneys of any 

description connected viith the business or operations of 
the postal service shall, as often as provided by law or as 

pg:t~~;~~~;ecb~l directed by the Postmaster General, pay over dl such 
eral. moneys, not otherwise legally expended, to their desig

nated cl0positaries. 

See sec. 368, as to deposits of postal funds by postmasters; sees. 
111 to ns, as to treatment of deposits by depositaries; sec. 1241, 28 to 
remittances of money-order funds; sec. 1247, as to depositnrie3 for 
monoy-order funds; sec. 113, as to receipts or certificates of deposit. 

Depositaries Sec. 106. The Treasurer and aqsistan+ trean11l'ers of for p 0 S t 11 1 '-', . u .:>~-

funds. the United States, such Government depositaries as 
lTIay be speciany designated by the Postmaster Gen
eral, and postmasters at such post offices as may be 
specially designated by the Postmaster General, are 
depositaries for postal funds. 

See also secs. 12L16 to 1251, as to depositaries for money-order hmda. 

Of~;lli'j!~~I!t;~~S: Sec. 107. Postmasters at depository offices wiII remit 
~:Sl~lo~~fe~~tt()ry surplus postal funds to the Treasurer or such assistant 

treasurer of the United States or GovernlTItmt depos
itary as may be designated by the. Postmaster Generu,l. 

Pt:lJ1'TIlCllt of Sec. 108. The postal revenues and all debts due the Post Ollie·e 
pOS:1 revemH~S 

into tho TIeRs- Department shall, when collected, be paid into the Treasury of tho 
nr:?;,". S., § 407. United States under the direction of the Postmastm' Genera], and the 
17~8it'Jta~·.:~8~h. Treasurer, assist~n t treasurer, ?r designat~d deposit~ry receiving such 

See 1896, Maypayment shall gIve the deposItor a dupllcate receIpt therefor, to he 
28 ch ')52 § 5' 21t . db]' . h' Cf'. 1 d h 1·] c 1 tl .. 1 st'aL,·:09.' ' retmne y urn ill IS oulce as a voucner, an sa. 10l'ware -Ie onglna 

P1,lplic~te _ r~= to the Auditor for the Post Office Department, to be placed to the 
celp·lS fOl depo_, .... 
its. credit of the deposItor m audIt of hlS accounts. 

ti~ir~'od of col- NOTE.-The postal revenues are generally collected in depository 
lecLing reyenue. post offices under the provisions of sec. 105, and by such depositarif:R 

are romitted to the Treasurer, or an assistant treasurer, or Government 
depository (sec. 107), as provided above. Only one certificate oJ 
deposit 1S issued in case of deposits of money-order funds (see sec. 1249). 
(See sec. 124], as to deposit of money-order funds.) 

Traiisfer 
money~ 

R. s'! § 3641. 
-how made. 
-when. 

of Sec. 109. The Postmaster General may transfer money belonging 
to the postal service between the Treasurer, assistant treasurers, and 
designated depositaries, at his discretion, and as tho safety of the 
public money and the convenience of the service may require. 

~OJ~'h 0 d f N OTE.-Whenever the postal revenues are insufficient to meet the 
transfers. 0 current expenses, the Postmaster General makes a requisition UDon 
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the Trea.sury, pursuant to the appropriations provided to meet such 
deficiencies, a.nd the amount is pbced to the credit of the Post Office 
Depal'tment. All exp<:mditures for the p08tal service not settled 
di1'8ctly by postmastel's are made by warrants dravm by the Post
maRtel' Geneml and countersigned by the Auditor fo1' the Post Office 
Department, which are paid by the Treasurer or Govemment deposi
taries. (See sec. 136.) 

§ 113 

Sec. 110. All deposits on account of the postal service sball be Brlng'lng'. de-
'b I ' , T b " 1 P '<' G I posits iuto roug It lnto tne l'easury y warrants 01 t 18 os~master enera, Treasury. 

countersigned by the Auditor for the Post Office Department; and no -,-~U;l:~~t;O~I'. 
credit shall be allowed for any deposit until Buch warrant has been 
issue<.l. 

NOTE.- The revenues of the postal service are used to meet the Note. 
expenditures, but all such revenues, whether disbursed directly by 
postmasters (see sec. 140) or deposited with the Treasurer and dis
bursed upon warrants (see sec. 136), are brought into the 'l'rea:mry by 
warrant of the Postmaster General, and all expenditures are cbarged 
against the proper appropriations. (See sec. 134, as to appropriations 
for services. ) 

II1.-TREAT:~{ENT OF DEPOSITS BY DEPOSITARIES. 

Sec. 111.. Postnlasters at depository post offices shall_t~!t~~~St of. 

keep accurate accounts of all relnittances received; and -UCCOllll t of. 

the same rules in regard to the care of such funds shall-care of. 

be observed as in the case of the regular funds of the 
office. (See sec. 361.) 

2. All deposits shall be treated in the sanle manner as-tobeuse(lsame 
as r e ;:: u 1 [1, r reo 

the regular receipts of the depository post office, arid ceipts. 

when such receipts are not sufficient to Ineet the author-
ized expenditures of the office so lUl.lCh of the deposits 
as may be necessary will be 11 tilized for this purpose. 

N oTE.-The regulations concerning depositories for postal funds N?t~. , 
apnly to depositories for money-order funds except where the reO'u- DIstmctlODste· 

~ . . . . d' .. , '" tWCCD postal and latlOn applIes speclfically to postal fun s, and as proVlded III sees. 1246 m 011 e y - 0 r d e r 
Lo 1251, relating' to money-order depositories; the distinctions must funds. 
be carefu11y observed . 

See sec. 107, as to remittances of surplus funds by depository offices; 
sec. 378, as to entry of deposits in postal account; sec. 203, as to reports 
of deposits to Auditor. 

Sec. 112. Every depositary shall keep bis account of the money Keeping . of 
'..J d . 1 . h ,. b': l' 11 P om D ' accounts by de-

pD..lu to or epo81te( Wlt mm e ongmg to t e . ost ce epanment poslta rii:3 •. 

separate and distinct from the account kept by him of other public R, S'] § 3G-!2. 

moneys so paid or deposited. 

N oTE.-This, of course, applies only to the T-reasurer, assistant treas- Note: 
urers, and Government depositories. 

Sec. 113. Depositaries and postmasters at depository -:C~~~~~t ~t~~: 
offices for postal funds shall enter in the proper account posits, 

every deposit received (see sec. 378) and make out two cer-
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ti1Pc~ri~~atc cer- tmcates therefor. The duplicate certificate shall be sent 
-how treated. to the postmaster Iuaking the deposit (see sec. 373) 

and the original kept until the end of the week or 
transcript period in which the deposit is received, when 
aU such certificates shn1l be transmitted to the Auditor 
for the Post Office ,Department for use in the audit of the 
postmasters' accounts. 

ca~;par~l:-ce~~h 2. Certificates shall not include deposits covering d.if
quarter. ferent quarters or tenTIS of service; in such cases sepa

rate certificates shall be issued specifying the quarters or 
periods within a quarter for which deposit 1S made. 

ot~e~P~<;~~StmfaOs: 3. When one postmaster makes a remittance for an-
~~~w treated. other, the certificate shall be issued in the name of the 

postmaster for vlhom the deposit is made. (See sec. 371.) 
_g~~i~~:tsered. 4. Certificates of deposit shall be nurnbered consecu

tively, without regard to a cha,nge of postmasters, 
through each fiscal year, beginning with No. 1 from 
the 1st day of July and ending on the 30th of June 
following. 

-additional, 5. W11en it is found that a certjficate has been issued 
where error. 

for a less amount than the deposit, an additional cer
tificate should be issued for the difference. 

See sec. 1249, as to monoy-order funds. 

pom~.ord of de- .. Sec. 114. The amount of all deposits which reach de
~tdat~eof;~t:i~~ pository post offices during business hours shall appear 

Issue of ccrtifi- in the account for that day . and the certificates of de-
cates. . . ' 

POSIt shall be Issued the same day. 
2. When it is iITIpracticable to issue and Inall all 

certificates during the same day in' which the remit
tances are received, they shall be issued and mailed on 

;~~i:t"r date of the following day, and shall bear the date of the receipt 
of the rernittances. 

Rrrors in rc
mittan<:e letters. Sec. 115. When a remittance is less or nloro than 
1s3~~'ti~gl~teact~tS the mllount stated in the remittance letter, certiflcntes 
deposit. ,vill be issued for the actual amount of the deposit. 
lze~~r~1f,t~.hor. Sec. 116. The Treasurer of the United States, the 
-report of use of. assistant treasurers of the United State3, and depository 

postmasters accept drafts issued by national or State 
banks, Post Office Department warrants, pension checks, 
checks of disbursing postmasters, and other kinds of Gov
ernluent paper, provided satisfactory l1rrangmuents are 
made for the acceptance of such drafts, checks, and other 
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paper at the risk and cost of remitting postmasters. Cer~ 
tificatea for such. deposits will not be issued until the 
amount of drafts or warrants has been collected. 

§ 117 

2. vVhen a draft ean not be collected notice shall be lec~~~~Its.to col
sent immediately to the postn1aster nlaking the deposit, -notice of. 
and to the Third Assistant Postlnaster General, Division 
of Finance. 

3. When exchange nlust be paid for the coUect~on of dc~~gt~~nf~~~cPe~ 
any draft, it should be deducted from the amount of posit. 
the deposit. 

4. All inquiries concerning the use of drafts and Gov- w~~~u~~~~'maje~ 
ernment paper for the deposit of postal funds should 
be addressed to the Third Assistant Postmaster General, 
Division of Finance. 

See sec. 1248, RS to mOllGy-order funds; sees. 1242 and 1250, as to 
remitt~,nces of money-order funds by means of drafts. 

Sec. 11'7. PostInasters at depository offices shall desig- ln ~:r~~~;.~nces 
nate two e1l1ployees both of whom shall take pa,rt in ~~led. who m 
opening each registered package containing a remittance ~bdo~;er~le~.n e d 
in currency, and shall eXalnine and count the contents, 
and compare the saI11e with the remittance letter. If any 
discrepancv is found i"'l the amounts it shall be carefnllv-discrep~lDcy 

.J ' ... . " J to be noted, now. 
noted on the letter over the initials of both witnesses, and 
on the letter envelope, whieh should be forwarded to the 
Chief Inspector, with a report, as required by paragraph 
2 of this section. When a note is of a smaller denomina- d Noteso!smaUer 

c nom 1 nation 
tion than stated in the remit tance letter, it should be Ithall

t 
stuted in etcr. 

carefully marked so that it can be positively identified -to be marked , and held. 
and retained until any possible controversy concernillg it 
sh~vn have been settled. 

2. In case of any deficiency in a rCl11ittance of postal . Roport of deft-
f d 

.. d .. ~ 1 " ClCllCY· 
un s, a report gIVIng a escnptlOn ot t 1e mISSIng money, 

as entered in the remittance letter, should be rna.de to the 
Third Assistant Postmaster General, Division of Finance, 
and also to the Chief Inspector and the inspector in charge 
oJ the division in which the post office is located. 

See sec. 1248, as to money-order funds. 

3. vVhen a remittance contains any apparently coun- COllilterrcjt~ . 

terfcit notes or coins, they should be submitted to the -how treated. 
nearest assistant treasurer of the United States or to 
the proper officer of a national bank for examination, 
who will, if the notes or coins be counterfeit, stamp or 
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brand them in accordance with instructions from the 
Treasury Departnlent, which department, under its regu
lations, will retain such counterfeit notes or coins and 
acknowledge receipt thereof to the remitting postmaster. 

Postmasters to 4. Postnlasters lnakino' remittances shall in all cases 
be notified of e1'- . . b • 

rors. " be promptly notlfied by the deposIt ary of any errors 
in the same, and sueh errors shall he eharly specified; 
but no portion of a deposit shall be returned. 

Errors in re· Sec. 118. V{henever a postlIHtster fails to forward a 
mlttance. 

rercittance on the sanle day the relnit tance letter is dated 
Antedating of or it is evident fro 111 the registry records or the time in 

remittance let-.. _ 
ters. tranSIt that a remIt.tance was not actually 111ade on the 

date named in the letter, or when a relnittance or, the 
letter accompanying the same is not prepared in accord-

-to be reported. ance with the instructions in section 371, a report giving 
the office and date of remittance shall be nlade to the 
Third Assistant Postmaster General, Division of Finance, 
in the case of postal funds. 

See sec. 1248, as to money-order funds . 

CHAPTER 8. 

POSTAGE STAMPS AND OTHER STAMPED PAPER. 

I.-POSTAGE STAMP,'S-POSTAL-SAVINGS STAMPS. 

Ge~~r~J~:s:ree~ Sec. 119. The Postmaster General shall prepare postage stamps 
pare stamps. of suitable denominations, which, when att.ached to mail matter, shall 

R. S., § 3914. 1 . 1 f h f I 1 )e eVlC ence o· t e payment 0 t le post..'tge t lereon. 

See sec. 537, as to use of stamps. 

Boo k s 0 f Sec, 120. Books containing postage stamps, interleaved 
stamps. . 
-how prepared. with nonadhesive paper, shall be issued and supplied to 

postmasters, for sale to the public. Such books shall be 
-how charged to charged to postmasters and sold to purchasers at their 
postmasters. postage value, and 1 cent additional for each book. 

See sees. 334 and 335, as to requisitions for books of stamps; sec. 332, 
as to sale of S9,rO.e by postmasters. 

Coiled stamps. 2. Postage stalUPS, of denOlllinations deterrainod by 
the department, shall be issued in coils of 500 and of 
1,000 stamps each, and shall be charged to postmasters 
and sold to the public at the cost of coiling in addition to 
the postage value of the stamps. 
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3. Postage stamps, of denOlninatlons determined by 
the department, shall be supplied without perforationSed~t~£~~.fOrat
when desired by purchasers in that form for use in auto-
matic ~tamp-affixiDg or stamp-vending maehines. 

Sec. 121. -)(. {:. .:. (The Postmaster General 81mll -Y,. * .X- pre-, S pee l: a. I 
sea mps for col 

pare sta.mps) of such special design and denomination as (he) maylection of post-
"b (t 1, ~ k ' ta 1 t f th 11 t" £:J.[;U clue. pres en e ,0 ~ "ilO'i-vn as pos ge--c.uo s amps, 'or ,'0 co ec IOn 0 13i9, Mar. :3, ch. 

postage on iilsuffieiently paid matter), and whieh shall in no case be ~~i: § 26; 2() stat., 
sold by any postmaster nor recei-ved by him in prepayment of postage. , 

See sees. 587 to 591 and 630, as to use of postage-due stamps. 

Sec. 122. A special (delivery) starnp of the face valuatioJl of ten dc~ler~ ~t~~ll~S: 
cents may be provided and issued, whenever deemed advisable or 188i5,Mar.3,ch. 
expedient, in such form and bearing such device as may meet the i~~: § 3; 23 Stat., 

approval of the Postmaster General, which, whon attached to .X- *x· 9oiS~\?-~f~t~t~· 
(mail matter) in addition to the lawful postage thereon, * * -:f (sha11 220: 0' .' 

entitle snch matter to immediate delivery as provided in sees. 345 to t;;n;-)~tt;~tr~~~t7~ 
848) immediate deliv-

. el'Y· 

NOTE. - The words in parentheses show the amendmen ts to the original Note. 
statute as ir..dicated in the margin; the parts which are superseded are 
omitted and shown by stars . 

See Title Five, ell, 3, ,. Special-delivery service." See sec. 845, as to 
US8 of ordinary stampe for special-delivery service. 

2. It is rnade tho duty of the Postmaster General to prepare .)(- -x, * Postal-saTings j 
. ' . . . ~ carc.Is and postal-

postal savlilgs cards and postal savmgs stamps of denomm:atlOlls Ot te:} savmg.'lstamps. 
cents, and to keep them on sale at every postal savillgs depositOl'Y § ~~~oJ s~~~~ 8~~: , 
office, and to prescri.be all necessary rules and regulations for the issne, 

sale, and cancellation thereof. ! 
3-. The Postmaster Gener:ll is hereby directed to prepare and issue P~stal-savings 

officw'[ postago 
special stamPfl of the neccssn.ry denominations for use, in lieu, of pen-stamps. 
1 f 1 d 1 . h . l' f f '1 l' f 1910 June 25 a ty or mnKe' · en v-C opes, III t , e t.ranSffil tta '0 Tee mal restl tmg Tom § 2; 3G' Stat., 815.' 

the administration of this act (postal-sayings act). (See sec. 501.) 

II.--STAMPED ENVELOPES AND WRAPPERS. 

Sec. 123. The Postmaster General ~hall provide suitable letter Stamped en· 
,..J l ' h h 1_~ 1 d V (';lopcs, etc. anu newspaper enve opes, Wlt sue · watermar~ or ot ler guar s R. s.,_ § R915, 

against c~lmterf:itB as. he may deem eX'pe~ient, :md. wi~h postage Ch~8r~9, Jti~; 1I9 
st.:'tllJ.ps wlth 8ucn devlce and of such 8urt,,'l..ole denommatlOns as hestat-, 78. 

d·· d h d hI' 11 b k 190:3,.June2&; 3·1 maY1i:ect nnpresse t ereon; a~). sue enve-opes sha e -no-wn Stat .• 476. 

as: "stamped envelopes," and shall be sold as nearly as :rrray be at the Gc;~r~{nzoas ;[~: 
cost or procuring them (including all salaries, clerk hire, and othervirle. , 

d h . 1 ) 'th h d 1" • C h: 1 f.' th -to be SOld at expens-es connecte ' t eWWl tIl ~, Wl ' t · e a, CLl tlOn 01 t '0 value 01 e-cost. 
postage stamps impressed thereon: [Pro1Jided, That no envelope shall 
be sold by the Govenllllent containing any lithographing or engraving,. -::1Ot to contain 

. . ad" t . 1 h prmtlllg, except. nor any prmtmg nm vertIsmen, exc-ept a prmtec ' req uest to return t e 
letter to the writer]. Letters- and papers jnclosed in such stamped 
envelopes shall, if the-postage stamp is of a, denomination sufficient to 
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cover the postage properly chargeable thereon, pass in the mail as 
prepaid matter. 

Note. NOTE.-The clauses in brackets show the amendmonts to the original 

Styles of en
yelopes. 

"Ordinary ." 

statute as indicated in the margin. 

Sec. 124. The stamped envelopes issued by the Post 
Office Departlnen t shall be known as-

(a) "Ordinary," of various sizes, qualities of paper, and 
denominations, and without printed return card; and 

(b) "Special request," bearing a printed returil reqlH:~st, 
with name and post-office addl'ess of the writer, which 
shall be furnished through postmasters upon special 

"0 ff ice rc- order, or "office request," with a blank line on which the 
quest." 

sender's llame nlay be written, and printed name of post 

" S 1l e cia 1 re
quest." 

office and State. (See sec. 340.) 
Postal-savlng's Sec. 125. Envelopes bearing embossed official stamps 

official stampcJ 
enYCIO}les. shall be issued for use in the transmittal of free nluil 

resul ting fronl the aclminis tra tion of the pos tal-sa vings 
law, (See act June 25, 1910; 36 Stat., 815.) 

See sec. 501. 

IJetter - sheet Sec. 126. The Postmaster General is hereby authorized to .X- ':f * 
en yelopes. f' h f bl' l' 1 1 • 1 1879, Mal'. 3, cll. urn IS or pu~ ~IC use a etter-sneet en ve ope, on WI1 iC 1 postage stamps 
~~: § 32; 20 Stat., of the denominations now in use on ordinary (stamped) envelopes 

shall be placed. * ·x- .:+ and also to 'k ':f * furnish for public 
Double - letter llse a double-letter envelope, on which stamps of the denominations 

envelopes. . _ . 

Note. 

now III use may be placed, and With the arrangement for the address 
(that it may be forwarded and returned). Said letter sheet and * * * 
double envelope to be issued under such regulations as the Postmaster 
General may prescribe; -)(0 .)(0 * And provided that no money shall 
be paid for royalty or patent on any of the articles named. 

NOTE.-No letter-sheet and double-letter envelopes are now issued. 

IlL-POSTAL CARDS. 

Postal cards. 
R. S., § 3916. Sec. 127. To facilitate letter correspondence, and to provide for 

the transmission in the mails, at a reduced rate of postage, of messages; 
orders, notices, and other short communications, either printed or 

G~l~;;J~~ln~r: wTitten in pencil or ink, the Postmaster General is authorized and 
uish. directed to furnish and issue to the public, with postage stamps im

pressed upon them, "postal cards," manufactured of good stiff papet, 
of sllch quality, form, and size as he shall deem best adapted for general 
use; which cards shall be used as a means of postal intercourse, under 
rules and regulations to be prescribed by the Postmaster General, and 

-to be sold when so used shall be transmitted through the mails at a postage charge 
1 cent each. at of one cent each, including the cost of their manufacture. 

2. The Postmaster General is * * '* authorized to ,~ .x- * 
D~uble cards. furnish for public use a double postal card on which shall be placed 18 ,9, Mar. 3, ch. , 

Mg: § 32; 20 Stat., two one-cen t stamps, and said card to be so arranged for the address that 
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it may be forwarded and returned, said cards to be sold for two cents -to be sold at 

* ' , S'd * "'- .u. d bi I d * * * b 2 cents eacb. apiece; .:f * al . .. .. ou e posta car . to e 
issued uncleI' such regulations as the Postmaster General may prescribe. 

Sec. 128. The Postmaster Geneml is hereby authorized to furnish Postal cards 
. . . foreircnlat.ioll in 

and issue to the publIc postal cards wlth postage stamps unpressed foreign mails. 

upon them, for circulation in the mails exchanged with foreign coun-1s6~7~ Wtdi.~ '3c5~: 
tries under the provisions of the Universal Postal Union Convention lRSO, June 11, 
* " " b f h ' 1 l' h fell. 206; 21 Stat., 

• 70' .,.. at a posLuge C large 0 two cents eac , mc uc mg t e cost 0 179. 

their manufacture. 2~ni~eea~~~ at 

2. Postal cards with paid reply shall be prepared and ca~d~~lble foreign 

issued to the public for circulation in the mails ex-
changed with foreign countries, in accordance with the 
provisions of the Universal Postal Union Convention, 
and sold at 4 cents each, including the cost of their 4~~nt~eed~~~ at 

manufacture. 
3. Embossed stamped envelopes, single I-cent postallO;!~~~~ld ;~~~~ 

cards, and the reply half of double postal cards of the ~~m;~~~~.frOI:l 
United States are valid for postage in the Philippine 
Islands when directed to addresses in the United States, 
and such envelopes and postal cards of the Philippine 
Islands are valid for postage in the United States when 
directed to addresses in the Philippine Islands. 

IV.-l\iISCELLANEOUS PROVISIONS RELATING TO 

STAMPS, ETC. 

Sec. 129. The Postmaster General may, from time to time, adopt Po s t master 
, . . d 1 I Genera.l may suen Improvements In postage stamps an stampe< enve opes as he adopt improye-

may deem advisable; and when any such improvement is adopted it ~e~l~t~~Il;!~J~h~ 
sllnJI be subject to all the provisions herein respecting postage stamps velopes. 

d 1 
R. S., § 3917. 

or stampe enve opes. 

Sec. 130. No portrait shall be placed UpO::l any of the securities Portraits of 

f 1 U · J S t h'I h .. 1 f h . . l' . living persons o t 1e m ten ta es w 1 e t e ol'lgIna_ 0 suc portraIt IS IVlllg. not to be pla,ced 
~ on stamps, etc. 

NOTE.-Postage stamps, stamped envelopes, and post.'),l carcls are R. s.~J 3576. 
securities of the United States. See l~. S., § 

See sec. 1688, as to penalty for issuing or circulating business or pro- 5413. 
fessional cards, etc ., in likeness of securities of the United States; sees. 
537 and 684, as to offenses in connection with post:1ge stamps, etc. 

, Sec. 131. International reply coupons, of the denomina- ,I n t e r 11 a -
" tional reply 

tlOn of 6 cents) shall be Issued to postmasters and sold to the coupons. 

public for use in prepaying international reply postage. 
The reply coupons of all the countries participating in their 
exchange shaH be redeemed in postage stamps equivalent 
in value to 5 cents in United States mOlley for each 
coupon. (See sec. 345.) 

2. The postmark of the selling pOGt office shall be Postmarking. 

stamped in the circle on the left side of reply coupons 
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Note. 

POS.'I'AL LAWS AND REGULATIONS. 

sold; and the postmark oJ the redeeming post office 
shall be stanlped in the circle on the right side of reply 
coupons redeenled. 

See Postal Guide for list of countries with which intemational 
reply COHp01~S are ~xchanged. ... 

NOTE.-In ternatlOnnl reply coupons are not specIfically authorIzed 
by statute, but aye iseued and redeemed pnrSllallt to sec. 2 of art. 
11, UlliYCl'sal Postal Convention (Home, 19.06), and Art. VII of the 
regulations for its execution. 

V.-STAMPED ENVELOPE AGENCY, ETC. 

Distrihu- 11 b .. d J 1 
tlon of stamped Sec. 132. An agency s11a · e' ID3,Jutalne fit t 10 pace 
en vclopes and 
postal cards. of manufacture of stalnped envelopes and newspaper 

wrappers, to OVE';iSee their production und attend to their 
distribution. Subagencies for the distribution of stamped 
envelopes, IHHvspaper wrappeFS, and postal cards shall 
be. maintaL"led under the supervision of postmasters at 
centrally located points to bee dt'signated by the Post
master General. 

CHAPTER 9. 

EXPENDITURES FOR THE POSTAL SEF .. VICE. 

L-'-EsTIMATES. 

Estimates for S 1'"'3 appr{>l~rilJJtions.ec. oJ. The Postmaster General shall submit to Congress at 
-~b~~Jb3!1~ted each annual session an estimate of the am-ount that will he required 
annually. for the ensuing flscal year. 

1906,. June 22; 
34 stat., 448. 

Estimates to 2 Th . t f f th G t t tl f feHow preceding . e estlma es or expenses 0 . e :roYGrnmen ', excep . lOge 01' 

ii~~: uppropria- sundry civil expenses, shall be prepared and submitted each year 
according to the order and arrangement of the appropriation acts for the 

Changes. year preceding. And any changes in such order and arrangement, 
and transfers of Balaries from one office or bureau to another office: or 
bureau, or the consolidation of offices or bureaus desired by the h (oad of 
any executive department may be submitted by note in the estimates. 

General appro- Th . , " C . .. 1 .. 1. ·11 pril1tion bilIs.B COIDIDltte8s or ongress m reportmg genera apprOprJatlOn OL s 
shall, as far as may be practicable, follow the general order and arrange
ment of the respective fI"ppropriation acto; for the year preceding. 

Al~ estirr~J.ates ~o 3. The heads of the several executive departments and all other 
be lUcluued III ft,· h' d .. d 1 . f' bl· . Book of Esti- 0 - lcers aut onze or requIre to mal.ce estimates or tne pn iC serVlce 
mates. shall include in their annual estimates furnished the Secretary of the 

Treasury for inclusion in the Book of Estimates all estimates of appro
priations required for the service of the fiscal year for which they are 

R~strict~ons on prepared and submitted, and special or additional estimates for that 
speCIal estimates. fi 1 - TI 1 ,. 1 tl Flca year sha_ on y De submltted to carry out aws subsequen - y 

enacted, Oi' when deemed imperatively necessary for the public service 
by the department in which they shall originate, in which case such 
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special or additional estimate shall be accompanied by 9, fl~ll statement 
of its imperative necessity and reasons for its omissioll in the allnual 
estimates. 

§ 135 

4. "'Vhen estimates hereafter transmitted to the Treasury for suh_Ar!angemcnt 
. .. . of estunates. 

IDlSSlOn to Congr<~ss do not III form and arrangement comply wIth the 1909, Mar. 4; 3.'i 

provisions of section four of the legislative, executive, and judicial Stat. , 907. 

appropriation act, approved June twenty-second, nineteen hundred 
and six, they shaJl, undor direction of the Secretary of the Treasury, be 
re~.rranged so as to comply with said requirements of law. 

5. The Postmaster General shall furnish a copy of his ~m::lUal esti- -thro,!gh Secre-
tary 01 Treasury. 

mates to the Secretary of the Treasury prior to the (fifteenth of October) R. S., § ,114. 
. 1 h' h . 11 b d C b th 1 . h' 1901, Mar . 3' 31 III eae 1 yoar, W IC, sha e reporte to ongress y e atter III IS Stat., 1009. ' 

l 'eo'u1"r prJ'nted e~tI'mat"s SeelR75, Mar. 3, 
b -"" ., 'v , § 3; 18 Stat" :H3. 
6. Until otherwise provided by law, the regular annual estimates of . 19~?, Aug. 2:2, 

appropriations for expenses of the Government of the United Statos S 9; 07 Stat., 41;). 

shall be prepared and submitted to Congress, by those charged with 
the duty of such preparation and submission, only in the form and at -for!ll for sub· 
the time now required by law, and in no other form and at no other ID!S81011 

time . 

See sec, 81, as to report of receipts and expenditures; sec. 89, as to 
estimates for departmental service. 

II. -APPROPRIATIONS. 

Sec. 134. The money required for the postal service in each year ti:ur(rU~~Pr~~~: 
shall be appropriated by law out of the revenues of the service. nues. 

R. S., § 4054. 
NOTE.-The following sections apply also to the post~l servico: Sec. Noto. 

96, as to use of appropriations for object specified and miscellaneous 
appropriations; sees. 210 and 211, as to unexpended balances of ap
pl'Opriations and expenditures therefrom. 

III.-DISBURSEMENTS. 

Sec. 135. The revenues shall be applied to the main- me~:s~ b u I'S o· 

tenance of the postal service. Disbursements shall be -how made. 

made either-
(a) By warrants drawn upon the Treasurer of the -by 'warrant, 

United States, countersigned by the Auditor for the Post 
Office Dcpartn1ent. (See sec. 136.) 

(b) By postlnasters retaining out of the receipts of the ;;-l~YoP~~~~~~~~rs 
post office their salaries, and such amounts as may be 
allowed hy order of the Post Office Department for clerk 
hire, the maintenance of the office, and other authorized 
expenses of the postal service. (See sec. 187.) 

( ) B t '''I t; t t d· rr t d -by postmasters C y paymen s by cer am pos Inas ers eSlbna e . as as disbursing om. 

disbursing officers, of sueh sums as Hlay be ordered by the cers. 

Post Office Department to be paid its creditors and postal 
employees. (See sec. 382.) 
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w!r:ln~.ents by Sec. 136. Payme:lls of mo:::lOY out of the Treasury O;} account of 
R . S., § 367-1. the post.q,l service shall he in pursuance of appropriations made by law, 

-how drawn. by warrants of the Postmaster Ge:leral, registered and countersigned 
-to show appro- 1 hAd' f h P Offi D d' h . priation on which )y t e u, 1 tAll' or t e ost ce epartme~l t, a~l expressmg on t eu 
drawn. face the appropriation tAl which they should be charged. 

Designation of 
officers to Rlg'n Sec. 137. The Postmaster Ge:1eral may, from time to time, desig-
W~~~~:l:~~r. 3, ch. nate any officer of the Post Office Departmen t above the grade of four~h-
1009, § G; 32 Stat., clnss clerk 7.' * * or * * * any employee 111 the office of the Thud 
lli~07, Mar. 2; 34 Assistant Postmaster Genoral above the grade of a clerk of class E to 
Stat., 1206. sign warrants, "collectlo:::l" and "transfer" drafts in his stEad, and 

such warrants and drafts whe:a so sig11ed shall be of the same validity 
as if signed by the Postmaster General. 

P~~~~st;;isci~~~ 2. The Third Assistant Postmaster General, or whoever 
eral. is acting in his stead, shall sign all warrants and" trans

fer" drafts on account of the postal service, provided 
that, in the discretion of the Third Assistant Postnlaster 
General, such warrants and "transfer" drafts may be 

=tc~r~~~l~n\i: signed by the chief clerk to the Third Assistant Postmas
e~t ~iviSion of ter Gene1'al the Superintendent Division of Finance or FID.ancc. ~ , . . , 

;ci~~~e~~~e~c~l: any ernployee in the office of the Third Assistant Postmas
ter Genel'al above the grade of a clerk of class E, or other 
officer of the Post Office Department above the grade of 
fourth-class clerk who lnay be designated by the Post
master General as acting superintendent Division of 
Finance. 

Offtcial title on 3. The official title shall appear on all warrants after 
warrants. 

the signature of the proper officer. 

co~~;~~~! ~: Sec. 138. The Postmaster General may transfer debts due to the 
transfer of bal- department from postmasters and others to such cOutractors as have 
l1nccs due from . . . . . . 
postmasters. given bonds, wlth secunty, tAl refund any mouey that may come into 

R. S. , § 4056. their hands over and above the amount found due them O!l the settle
ment of their accounts; but such transfers shall only be in satisfaction 
of legal demands for which appropriations have been made. 

Note. NOTR.-The practice authorized by this section is no longer pursued, 
contractors being pa.id directly by warrant. (See sec. 1440.) 

b/~'l~r~ee;n:ica~~ Sec. 139. All payments on account of the postalsenrice shall be 
of Auditor. made to persons to whom the same shall be certified to be due by the 

~·d~·~Jc!255. to Auditor for the Post Office Departmen t; but a.dvances of necessary sums 
f~l:toffiCC insp~- to defray expenses may be made by the Postmaster General to agents 
-other agents. employed to investigate mail depredations, examine post routes and 
-how accounted offices, and on other like services, to he cha.rged to them by the auditAlr, 
for. and to be accounted for in the settlement of their accounts. (See 

Payments 
postmasters. 

R. S., § 406. 

sec. 97.) 

See sec. 187, as to payments by postmasters for expenses of their 
offices; sec. 382, as to postmasters as disbursing agents. 

by Sec. 140. Upon the certified qnarterly statement by the Auditor 
for the Post Office Department of the payments by postmasters on 
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accoun t of the postal service, the Postmaster General shall issue his 
walTan t to the Treasurer to carry the amount to the credi t of the postal-to bo charged to 

revenues and to the debit of the proper appropriations upon the books appropriations. 
of the auditor. (See sec. 187.) 

IV.-RESTRICTIONS ON EXPENDITURES. 

Sec. 141. No civil officer of the Government shall hereafter Ext ra com-
.. . . . d' I . d' I f pensation or per-receIve any compensatIOn or perquISItes, rrect y or In Irect y, rom aUlsttes forbid-

the Treasury or property of the United States ?eyond his salary or e1~74 June 20 

compensation allowed by law. ch. 3~ § 3; 18 
2. No officer in any branch of the public service, or any other person ~fu~' disburse

whose salary, pay, or emoluments are fixed by law or regulations, shall :~~t;;'es~nd extra 
receive any additional pay, extra allowance, or' compensation, in any R. S., § 1765. 
form whatever, for the disbursement of public money, or for any other 
service or duty whatever, unless the same is authorized by law, and -unless. 

the appropriation therefor explicitly states that it is for such additional 
pay, extra allowance, or compensation. 

NOTE.-These statutes overlap each Qther somewhat, but they are Note. 
both quoted for purposes of reference. The statutes are applicable to 
the departmental and postal service alike; but see sec. 99 for similar 
provisions applicable solely to the department. See sec. 159, as to 
holding two offices. See also ch. 6, this title, "Disbursements and 
Accounts of the Post Office Department," which apply also to the 
postal service. 

See sec. 241, relating to withholding payment on judgment or claim 
against the United States where the person in whose favor the judg
ment was rendered or claimant is indebted to the Government; and 
as to withholding salary where officer or employee is in an-ears to the 
United States. 

V.-l\1oNEY OR · PROPERTY STOLEN FROM MAILS. 

Sec. 142. Whenever the Postmaster General is satisfied that Stolen rut oney or proper y re-
money or property stolen from the mail, or the proceeds thereof, has celved at de-
b . d h d 1 . f 'd' panment. een reCelve at t e epartment, Ie may, upon satIS actory eVl ence R. S., § 4058. 

as to the owner deliver the same to him. -may be deliv-, ered to owner. 

Sec. 143. All moneys received from mail robbers or MOJldeyS covere . 
re-

other offenders against the postal laws, and moneys ' 
recovered by suit, or otherwise, on account of moneys 
taken from the mail or losses therein shall be forwarded -transmittal to , department. 
at once to tho Chief Inspector, who shall deposit the same 
daily with the Superintendent Division of Finance, office 
of the Third Assistant Postrflaster General. 

2. The Chief Inspector shall determine, upon satisfac- ~~~~~~atjon to 

tory evidence, the proper persons or owners to whom the 
moneys shall be restored, and the Superintendent Divi-
sion of Finance, office of the Third ASSIstant Postmaster 
General, shall make payments in accordance with the 
schedule furnished and approved by the Chief Inspector, 
under the authorization of the Postmaster General. 

81 



§ 144 POSTAL LAWS AND REGULATIONS. 

ga!i~n Yo: l~S~ lor Sec. 144. The loss or rifling of or damage to registered 
or riiling of or and other mail (reported under sec. 487) shall be investi
damago to mail. 

gated by the Chief Inspector, who shall ascertain the facts. 
Payment of in- 2 In case the facts ascertained by the Chief Inspector demmty . . 

. establish a loss which is of mail involving the payment of 
indemnity and for which recovery can not be made with
out materially delaying the payment of indemnity, the 
Chief Inspector shall report the facts of the loss and 
detailed information regarding the same to the Third 
Assistant Postmaster General, who shall, when in his 
judgment the facts warrant it, certify for the payment of 
such indemnity as sb.all be involved The Third Assistant 
Postmaster General shall report to the Chief Inspector 
that he has certified for payment of the indemnity, where 
indemnity is mvolved. 

-demand, when 3. In case the facts ascertained by the Chief Inspector 
and of whom. 

establish a responsibility for such loss upon the postal 
employee or mail contractor by reason of the fault or 
negligence of such employee, person, company, or cor
poration, or that of his or its agent or employee, the Chief 
Inspector shall demand of such postal employee or con
tractor the amount of the loss, which, if so recovered, 
shall be paid to the senders or owners of the mail and to 
the United States as their interests shall appear. He 

-report. shall report the facts to the office having such employee, 
person, company, or corporation in charge for admin
istrative purposes. 

;~~~}~~Ili~~fo~~ 4. When an inspector makes a collection from a postal 
employee as contemplated by the above paragraph, he 
shall give such employee a receipt o~ a form furnished by 
the department! showing the amount, the case number, a 
description of the mail, and the grounds on which the col
lection is based. Such receipt shall bear a printed notice 
advising that if the 0mployee questions the propriety of 
the collection, he is at liberty to take the matter up with 
his superiors and that any statement he or his superiors 
desire to submit may be forwarded to the office having him 
in charge and will be considered in reviewing the case at 
the department, and that unless the propriety of the col
lection is sustained by the alief Inspector, the money will 
be returned to the employee from whom collected. Such 

-protest. protest nlust be filed- within 30 days from the date of 
the collection, and the officer with whom it is filed shall 
immediately notify the Chief Inspector of such action. 
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5. If such recovery be not so made then the following m~de;.overy not 
procedure shall be had: 

(a) If the loss is chargeable to a mail contractor or rail
way postal clerk the Chief Inspector shall report all the 
facts, including a statement that the Third Assistant Post
master General has certified for the payment of indemnity, 
where indemnity is involved, to the officer having charge 
of the service or employee, who shall impose such fine, 
or take such disciplinary measures as he shall determine 
proper, and report the amount thereof to the Chief 
Inspector in order that the latter may determine whether 
it may be desirable that further proceedings be had. 

(b) If the Chief Inspector shall determine that further . Disciplinaryac. 
proceedings shall be had, he shall submit all the facts to troll. 

the Assistant Attorney General for the Post Office Depart-
ment with a request for advice as to whether suit should 
be brought by the United States for the recovery of the 
amount involved. Upon receipt of the reply of the 
Assistant Attorney General the Chief Inspector shall, if he 
deem proper, prepare the request of the Postmaster 
General upon the Solicitor of the Treasury that suit shall ~nstitution of sUIt. 
be brought against the party held responsible and against i 
his bondsmen, if there be any. In case of recovery, the . 
amount so recovered shall be paid over to the United . 
States and to the losers of the mail, as their respective 
interests shall appear. 

VI.-ACCOUNTS-FALSE RETURNS. 

Sec. 145. That in any case where the Postmaster General shall False returns 
. . . by postmasters. 

be satlsfied that a postmaster has made a false return of busmess,1878, June 17, 

it shall be within his discretion to withhhold commissions on such ~~o. 259; 20 Stat., 
returnl'l, and to allo,,,:, any compensation that under the circurnstancesGIn~;ar~~~t~~ I 
he may deem reasonable. * * * compensatlOn in 1 

2. All orders of the Postmaster General withholdingcegrg~~StotAugl~ 
case of. j 

commissions and fixing the compensation of postmasters tor. 
will be certified to the Auditor for the Post Office De-
partment, who will make the proper charges in their 
accounts, and whenever an account has been closed itwge~!J.e~~~~g~ 
shall be reopened by the Auditor, and the balance due are closed, 
the Government after making the charge provided in 
the Postmaster Gener~'s order shall be collected in the 
usual mamler. 

See secs. 272 and 273; sec. 1681 for remainder of statute, which 
provides a penalty for false returr!s. . 
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False returns Sec 146 * * ,x, whenever upon evidence deemed satisfactory 
of special-deIlY- • • , 
cry business. to him the Postmaster General shall determine that any 7(. ,~ * 
1886,Au~.4Ich.' • d 1· f t· 1 f ·1 bl !l0l, § 3; 24 Slat., false return (of the receIpt or e Ivery 0 any ar IC e 0 mal a e matter 

~~ostmasteras being stamped with a special-delivery stamp, or of the number of 
General may. fix articles specially delivered) has been made, he may, by order, fix 
comp ens at Ion . . . 
when made. absolutely the compensatIOn of the postmaster for such speCIal delIvery 

during any quarter or quarters which he shall deem affected by such 
false return, and the auditor shall adjust the postmaster's account 
accordingly. 

~~~~~s, etc., in 2. The provisions of paragraph 2 of the preceding 
section shall be applicable in case of false returns of 
special-delivery business. 

See sec. 1681 for balance of statute, which provides a penalty fOI 
false returns of special-delivery business. 

CHAPTER 10. 

LOST WARRANTS AND DRAFTS. 

Offi~!r~8b u ~:!~f Sec. 147. Whenever any original disbursing officer's check is lost, 
ost. stolen, or destroyed, the Secretary of the Treasury may authorize the 

R. S., § 3646. ill . . h ft th . t· f· th d· h· 1909, Feb. 23; 0 cer ISSUIng t e same, a ,er .. e exprra -IOn 0 SIX mon s an WIt ill 

35 Stat., 643. three years from the date of such disbursing officer's check, to issue a 
duplicate thereof upon the execution of such bond to indemnify the 
United States as the Secretary of the Treasury may prescribe: Provided, 
That when such original disbursing .officer's check does not exceed in 
amount the sum of fifty dollars the Secretary of the Treasury may 
authorize the issuance of a duplicate at any time after the expiration of 
thirty days and within three years from the date of such disbursing 
officer's check: Provided further, That whenever any original check or 
warrant of the Post Office Department has been lost, stolen, or de
stroyed the Postmaster General may authorize the issuance of a dupli
cate thereof, at any time within three years from the date of such 
original check or warrant, upon the execution by the owner thereof of 
such bond of indemnity as the Postmaster General may prescribe: And 
provided further, That when such original check or warrant does not 
exceed in amount the sum of fifty dollars and the payee or owner is, at 
the date of the application, an officer or employee in the service of the 
Post Office Department, whether by contract, designation, or appoint
ment, the Postmaster General may, in lieu of an indemnity bond, 
authorize the i3suance of a duplicate check or warrant upon such an 
affidavit as he may prescribe, to be made before any postmaster by the 
payee or owner of an original check or warrant. 

Chec~ of ~e- 2. In case the disbm'3ing officer or agent by whom such lost, de-
ceased dlSburslllg d 1 .. 1 h k . d· d d 1- • th officer. . stroye, or sto en ongIna c ec was Issue IS ea or no onger ill e 

Thot' ~~~4.7·23; service of the United States it shall be the duty of the proper account-
35 Stat., 643. ing officer, under such regulations as the Secretary of the Treasury may 

prescribe, to state an account in favor of the owner of such original 
check for the amount thereof and to charge such amount to the account 
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of such officer or agent: Provided, That in case a check drawn by any 
officer or agent of the Post Office Department is lost, stolen, or destroyed 
a duplicate thereof may be issued under regulations prescribed by the 
Postmaster General, as set forth in section thirty-six hundred and 
forty-six. 

§ 150 

3 ApI)lication for the issuance of a duplicate warrant Application for . duplicate. 
or check on the ground that the original is lost, stolen, or 
destroyed must be addressed to the Third Assmtant 
Postmaster General, Division of Finance, and be accom
panied with the affidavit of the applicant showing time, 
place, and all the circumstances attending the loss or 
destruction of the warrant or check, it.s number, date, 
and amount, in whose favor it was issued, the bank, 
Treasurer, or assistant treasurer of the United States 
upon whom drawn, and if assigned, to whom and how, 
with any other material particulars within the knowledge 
of the applicant. The Third Assistant Postmaster 
General shall thereupon furnish a blank bond of indem-
nity if the amount of the warrant or check is in excess 
of $50, with instructions for its execution. Such b()nd 
must be returned to the Third Assmtant Postmaster Gen-
eral duly executed, together with a letter or certificate 
from the officer on whom the warrant or check was drawn 
showing that the original has not been paid and that pay-
ment of it will not thereafter be made to the owner or any 
other person whomsoever. 

Sec. 148. A duplicate warrant or check, when issued, wa~r:!tLlcate 
shall have the same tenor, force, and effect as the original; 
except that in case of an assigned warrant or check the -b assigned

bl
, tmRY 

. e paya eoas-
duplicate may, on production of due authority in writing signee. 

from the payee for its issue, be made payable to the 
assIgnee. 

Sec. ~49. Application for a duplicate of a lost drafttio!fol:J.~~lfc:t; 
will be made in the same manner as in case of a lost draft. 

warrant, except that no bond of ind~mnity is required. bo~od 1~q~l~~i.ty 

CHAPTER 11. 

LOSSES OF FUNDS AND STAMPED PAPER. 

Sec. 150. The Postmaster General * * .;(- is hereby author- Po S t mas -
. d . . II I' f f ter General aulze to mvestrgate a c aImS 0 postmasters or the loss of money- tborized to allow 

order funds, postal funds, postage stamps, stamped envelopes, news- ~!~:lltoS:~S~ cel'-
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§ 151 POSTAL LAWS AND REGULATIONS. 

1888, May 9, eh. paper wrappers, and postal cards, belonging to the United States in 
231; 25 Stat. 135. h d f hI' fbI fi h the an s 0 suc postmasters, resu tmg rom urg ary, re, or ot er 
I;g~~~~u~fto :~t unavoidable casualty, and if he shall determine that such loss resulted 
masters. from no fault or negligence on the part of such postmasters, to pay to 

such postmasters, or credit them with the amount so ascertained to 
have been lost or destroyed, and also to credit postmasters with the 
amount of any remittance of money-order funds or postal funds made 
by the~ in compliance with the instructions of the Postmaster Gen
eral, which shall have been lost or stolen while in transit by mail 
from the office of the remitting postmaster to the office designated 
as his depository, or after arrival at such depository office and before 
the postmaster at such depository office has become responsible there-

-inoxeessofSlO,- for: Provided That no claim exceeding the sum of ten thousand dol-
000 to be reported ' . . . 
to Congress. lars shall be paId or credIted untIl after the facts shall have been ascel'-
eh~8~~4; .~~nstN: tained by the Postmaster General and reported to Congress, together 
458. with his recommendation thereon, and an appropriation made there
fil~daimsin to s~~ for: And prOVided further, i(. * * tha t no ciaim for losses * * * 
months. shall be allowed unless presented within six months from the time the 

loss occurred. 
Reports. 2. It is hereby made· the duty of the Postmaster General to report 

his action herein to Congress annually, with his reasons therefor in each 
particular case. (See sec. 86.) 

Stamps, etc., Sec. 151. Under the provisions of the preceding section 
damaged. 

claim may be made for credit on account of stamps or 
other stamped paper so damaged by fire, or other un
avoidable casualty, that their value can not be ascer-

-claim for. tained; but before filing such claim the damaged supplies 
-to be sent to shall be sent, as provided in section 346, to the Third 
Third Assistant • • • • 
Postmaster Gen- ASSIStant Postmaster General, DIVISIOn of Stamps, who 
eral. shall determine their value, if possible, and notify the 

postmaster and the Assistant Attorney General. 
Inventory after 2. Immediately after a fire, burglary, or other similar 

casualty. 
casualty, the postmaster shall count all Government 
funds, postage stamps, and other stamped paper remain
ing in his possession and make and keep a complete in
ventory of the same. 

Claims lor Sec. 152. All claims for credit on account of losses by 
credit. 

burglary, fire, or other unavoidable casualty, and all cor-
---correspondence respondence concerning the same, shall be addressed to 
and blanks. . 

the ASSIStant Attorney General for the Post Office De-
partment, who shall furnish the necessary blanks for 
making such claims. 

See sec. 291, as to reporting losses by burglary, fire, 01' other un
avoidable casualty. 

86 



TITLE I.-POST OFFICE DEPARTMENT. 

CHAPTER 12. 

MISCELLANEOUS PROVISIONS RELATING TO THE 
DEPARTMENT AND POSTAL SERVICE. 

I.-OATH OF OFFICE. 

§ 153 

Sec. 153. The oath to be taken by any person elected or appointed Oath of office. 

ffi f h fi * * * . h . il * v * -general, as em-to any 0 ce 0 onor or pro t In t e CIV .... . serv- ployed in Gov-

ice * * * . shall be as prescribed in section seventeen hundred ernment. ~ 
1884, May 1 ... , 

and fifty-seven of the Revised Statutes. cb.46, §2; 23 stat., 

2. Before entering upon the duties, and before they shall receive ~;pecial as ell
any salary the Postmaster General and all persons employed in the ploy.ed in postai , , . servlCe. 
postal service, shall respectively take and subscribe before some mag- R. s.d 39l. 
. h . ffi h' d d" h b 1874, Mar. 5,ch. !Strate or ot er competent 0 cer aut onze to a mm!Ster oat s y 46; 18 stat., HI. 
the laws of the United States, or of any State or Territory, the following 
oath or affu·mation. 

3. The oaths required to be taken under the preced- -form of. 

ing statutes by the Postmaster General and all other 
officers and employees of the Post Office Department 
and the postal service are co·mbined in the following 
form: 

I (name of appointee), having been appointed (designate office or R. 8., § 1757. 

employment), do solemnly swear (or affirm) that I will support and 
d~fend the Constitution of the United States against all enemies, for-
eign and domestic; that I will bear true faith and allegiance to the 
same; that I take this obligation freely and without any mental reser-
vation or pmpose of evasion; and that I will well and faithfully dis-
charge the duties of the office on which I am about to enter. So help 
me God. 

I do fmther solemnly swear (or affirm) that 1 will faithfully perform R. S. § 391. 

all the duties required of me and abstain from everything forbidden sla~~:'l~ar. 5; lS 

by the laws in relation to the establishment of post offices and post 
roads within the United States; and that I will honestly and truly 
account for and pay over any money belonging to the said United States 
which may come into my possession or control; and 1 also fmther swear 
(or affirm) that 1 will support the Constitution of the United States. 
So help me God. 

Sworn to and subscribed before me, a ---, -- day of ----, 
A. D. 19-. 

- - - - - - , 

N oTE.-Mail contractors, subcontractors, carriers, mail messengers, Note. 
and other persons concerned in the transportation of the mails, except 
employees of railroads and steamboats, must take t.ho special oath pre
scribed by the act of Mar. 5, 1874, which is the latter part of the above 
oath, beginning " 1 do imther solemnly swear," etc. Taken separately 
this special oath begins "I, A. B., do solemnly swear," etc. Contrac-
tors can not receive pay until such oath is taken and filed in the Post 
Office Department. (See secs. 1440 and 1482.) 
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§ 154 

Who may ad
minister oath. 
-general. 

R. S., § 1758. 

R. S ., § 1778. 

POSTAL LAWS AND REGULATIONS. 

See sec. 1478, as to disposal of oaths of mail carriers filed in depart
ment. 

4. The oath of office required by +:- -J(- * (act of May 13, 1884) 
may be taken before any officer who is authorized either by the laws 
of the United States or by the local municipal law to administer oaths 
in the State, Territory, or District where such oath may be adminis
tered. 

5. In all cases in which, under the laws of the United States, oaths 
or acknowledgments ma.y now be taken or made before any justice of 
the peace of any State or Territory, or in the Districtof Columbia, they 
may hereafter be also taken or made by or before any notary public 
duly appointed in any State, District, or Territory, or any of the com
missioners of the circuit courts, and, when certified under the hand 
and official seal of such notary or commissioner, shall have the same 
force and effect as if taken or made by or before such justice of the 
peace. 

Oath. Sec. 154. (The) oath. (of office) or affu'mation (required by the 
-if.e~.~\ 392. act of March 5, 1874) may be taken before any officer, civil or military, 

1874, Ma~. /9' holding a commission under the United States, and sllch officer is 
c11.46; 18Sta ., . h . d d" d 'f h h ffi . hereby aut onze to a mlnL'lter an certl y suc oat or a rmatIOn. 

Note. NOTE.-The general oath of office prescribed by the act of May 13, 
General gnd 1884, which L"l combined in sec. 153 with the special oath required by 

combmed oat. the act of Mar. 5, 1874, may be taken as provided in this section. 
The special oath is to be taken in practically the same manner; so that 
the combined oath may be taken before any of the officers named in 
this section. Postmasters, post-office inspectors, United States judges 
and district attorneys, United States commissioners, United States mar
shals, collectors of customs and internal revenue, and all other officers, 
civil or military, holding commissions under the United States, may 
administer the oath. 

See sec. 184, as to jurat to postal accounts. 

ChIef clflrks Sec. 155. The chief clerks of the several executive departments 
~~:t/(lfJ\~~l~\~!~and of the various bureaus and offices thereof in Washington, District 
oaths. of Columbia, are hereby authorized and directed, on application and 
ch~89g2o,At~ .. ; 2ici without compensation therefor, to administer oaths of office to ern ploy-
stat.,370. ees required to be taken on their appointment or promotion. 

CIe~l,s who a~e Sec. 156. * .;:- * No officer clerk or employee of any executive 
not:trws pubhc ' , 
not to charge department who is also a notary public or other officer authorized 
for admiuister· d " h h 11 h . f t' ing oath. to a mInIster oat s, sac arge or receIve any _ee or compensa Ion 
C]/89gzo,_\U1t"; 2ici for ~dministering oaths of ~:ffice to employee~ of suc~ department 
s tat.,370. requu-ed to be taken on appomtment or promotIOn therem. 

Notary's fees. 2. No officer clerk or emplovee in the executive serv-
-not to be charg- ".J 
cd b~ clerks, e);c ., ice of the Government who is also a notary pu bUc shall 
dnflllg offIce . 
hours. charge or receive any compensation whatever for perform-

ing any notarial act for another officer, clerk, or employee 
in his official relation to the Government, nor charge or 
receive any compensation for· performing a notarial act 
for any person during the hours of such notary's service 
to the Government, which hours shall include the half 
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hour allowed each week day for luncheon, except that fu!~~rs~ p~s~ 
fourth-class postmasters and rural carriers are I)ermitted mus~ers a.ncl rural " carners lor pen-
to charge a fee for administering oaths at any time in sion vouchers. 
connection with the execution of pension vouchers. (See 
sec. 292.) 

3. Postmasters, assistant postmasters, * * * chief clerks of the Oaths to ex· 
various executive departments and bureaus, or clerks designated by ~~d~i~~;oa~no~: 
them for the purpose, * * * are required, empowered, and author- ~~r:t~U;i~[c~~ e d 
ized, when requested, to administer oaths, required by law or other-
wise, to accounts for travel or other expenses against the United States, 
with like force and effect as officers having a seal; for such services 1912, Aug. 24; 

when so rendered, or when rendered on demand * * * by notaries 37 Stat., 487. 

public, who at the time are also salaried officers or employees of the 
United States, no charge shall be made; and * * * no fee or -no charges al
money paid for the services herein described shall be paid or reim- lowed. 
bursed by the United States. 

S 157 Wh 1 d' th New oath reo ec. . enever any woman emplOye In equlred when 

postal service, either as postmaster or unclassified clerk, ~~~~}:s~mpIOyeQ 
marries she shall take the oath of office anew. 

2. A married woman will not be apI)ointed to a classi- C I ass if i e d woman employee. 
fied position in the postal service and a classified woman 
employee in the postal service who shall change her name 
by marriage will not be reappointed. 

Sec. 158. Every person employed in the postal service shall be OmissIon to 

b · I . d f f' f h . I' f h I take oath. su Ject to al penaltIes an or mtures or t e VIO atlOn 0 t e aws R. s .~ 3832. 
relating to such service, whether he has taken the oath of office or not. 32i~~ko; ~~tt~f: 

See sec. 29, as to removals from classified service. 1134. 

11.-RESTRICTIONS ON I-IOLDING OTHER OFFICES. 

Sec. 159. No person who holds an office the salary or annual Holding two 

compensation attached to which amounts to the sum of two thou- ~~n~es forbid· 
sand five hu.ndred dollars ~hall. be appointed to or ho~d any other Thilt' j;;:3'31, 
office to whlCh compensatIOn IS attached unless speCIally hereto- ch. 174, § 2; 28 

f · h ft th" d th t b I Stat., 205. Ole or erea er au Ollze ere 0 yaw. -exceptions. 
See secs. 99 and 141, as to extra compensation for discharging duties 

of different offices, etc. . 

Sec. 160. No person holding an office under the Postnf~ta:leo8J~c~u
Office Department shall accept or hold any elective office ;rii~tonnotPcr
under any State, Territorial, or municipal government 
(including the offices of alderman, councilman, etc.), 
even though no compensation may attach thereto, and 
no such person shall accept or hold such office by appoint-
ment. 

2 A person in the postal service may be appointed -positions t h a t . may be h eld by 
(not elected) to the office of justice of the peace, notary appointment. 
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public, commissioner to take acknowledgment of deeds 
or administer oaths, or a commission in State or Terri
torial militia, or may accept an appointive position in a 
local or municipal fire department without compensation, 
or on a school committee, board of education, public 
library, or religious or eleemosynary institution incor
porated or sustained by State or municipal authority, 
but will not be permitted to hold such office or position 
if it interferes with his duties in the postal service. 

III.-MILITIA DUTy-OTHER OBLIGATIONS AS CITIZENS. 

a!dos::rats!ef~ Sec. 161. * * * All postmasters and persons employed in the 
other employees transportation of the mail (and) all ferrymen employed at any ferry 
exempt from mi- d * * * h II b · d f '1" d lltla dutf. on post roa s s a e exempte rom fil ltIa · uty. 

R. S., a 1629. 
Note. NOTE.-The act of Jan. 21, 1903 (32 Stat., 775), exempts from mili-

tja duty "postmasters and persons employed by the United States 
in the transmission of the mail; ferrymen employed at any ferry on 
a post road." 

~~tj:r~ ~rn;taJ 2. Postmasters and other employees of the postal 
duty, etc. service are not exempt by reason of their employment 

from jury or road duty, or any other obligation as citi
zens arising under the laws of any State or municipality. 

IV.-POLITIOAL CONDUCT-AsSESSMENTS AND CoNTRI-

BUTIONS. 

om I cers and
t 

Sec. 162. No person in the executive civil service 
emp oyees no. 
to use po'sitlon shall use hIS official authority or influence for the purpose 
for political pur-
pos~s~ . of interfering with an election or affecting the results 

elVIl-s e r VIC e 
rule 1, § 1. thereof. Persons who by the provisions of these rules 

are in the competitive classified service, while retaining 
the right to vote as they please and to express privately 
their opinions on all political su bjects, shall take no active 
part in political management or political campaigns. 

-not.forbid~e~to 2. Officers and employees of the Post Office Depart
exercise polItICal 
privileges. ment and postal service are not precluded from exer-

cising their political privileges, but shall not use their 
official positions to control elections or political move
ments. 

t~l~~l\~~:~ con· Sec. 163. No Senator or Representative in, or Delegate or Resident 
~~ot to be so- Commissioner to,Congress, or Senator, Representative, Delegate, or 
hClted . R'd C .. 1 ffi f . h H 1883, Jan. 16, eSI ent ommlSSlOner e ect, or 0 cer or employee 0 mt er ouse 
~~at:7406~ 11; 22 of Congress, and no executive, judicial, military, or naval officer of 

1909, Mar.4,ch. the United States, and no clerk or employee of any department, 
321, § 118; 35 b h b f h .. d' . l'Ii 1 Stat., 1110. ranc , or ureau 0 t e executIve, JU ICla, or ml tary or nava 

service of the United States, shall directly or indirectly solicit or 
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receive, or be in any manner concerned in soliciting or receiving, any 
assessment, subscription, or contribution for any political purpose 
whatever, from any officer, clerk, or employee of the United States, 
or any department, branch, or bureau thereof, or from any person 
receiving any salary or compensation from moneys derived from the 
Treasury of the United States. (See sec. 167.) 

§ 168 

Sec. 164. No person shall, in any room or building occupied in the t IPb0ltttIical con-. . r U ODS. 
discharge of official duties by any officer or employee of the Umted -~ot t? be r~ 
States mentioned in the preceding section (sec. 163, P. L. and R.), or~~~~. III publlC 
in any navy yard, fort, or arsenal, solicit in any manner whatever or hl8832' J§a~~. 19z . . . f 1 h' f I f c. 7, 2, receIve any contrIbutIOn 0 money or ot ler t mg 0 va ue or any Stat., 407. 

lit' I h t (S 167 ) 1909 Mar.4,ch. po lca purpose w a ever. ee sec. . 321, § 119; 35 

Sec. 165. No officer, clerk, or other person in the service of the St~~'idi~gi con. 
United States shall, directly or indirectly, give or hand over to any tributtlonbs •. 

. h . f h . d S -not 0 e glvon other officer, clerk, or personm t e serVICe 0 t e Umte • tates, or to to officmls. 
any Senator or Member or or Delegate to Congress, or Resident Commis- cJ!.8~7, ~a~4; 12~ 
sioner, any money or other valuable thing on account of or to be applied StfJo9 4~. . 
to the promotion of any political object whatever. (See sec. 167.) 321, § ~'~i~' Cff. 

S 166 .. Stat., 1110. 
ee. . No officer or employee of the Umted States mentIOned 1m m u nIt y 

. . h d d d' hte ( 63 P L d R) h II d' r rom ollie!:!l m sectIOn one un re an elg en sec. 1 , . . an ., s a IS- proscrIption. 
charge, or promote.' or degrade, or in any manner change the o~cial Ch~~7, ~a~3; 1~2 
rank or compensatIOn of any other officer or employee, or proIDlse or Stat., 407. 
threaten so to do, for giving or withholding or neglecting to make any 32~;09§ M~~o1,cr.5 
contribution of money or other valuable thing f<tr any political purpose. Stat., 1110. 
(See sec. 167.) 

Sec. 167. Whoever shall violate any provision of the four preced-rol~r~~n~s~Dt 
ing sections (secs. 163, 164, 165, and 166, P. L. and R.) shall be fined 1883

1 
Jan. 16, 

not more than five thousand dollars, or imprisoned not more than three ~~~t~ 401. 16; 22 
years, or both. 32~909§ Mtli.4• cii 

Sta.'t., 1110. ' 
V.-GIFTS TO SUPERIORS . . 

Sec. 168. No officer, clerk, or employee in the United States Gifts. 
Government employ shall at any time solicit contributions from other R. S., § 1784. 
officers, clerks, or employees in the Government service for a gift or 
present to those in a superior official position; nor shall any such -superiors Dot to 
officials or clerical superiors receive any gift or present offered or pre- receIve. 
sented to them as a contribution from persons in Government employ 
receiving a less salary than themselves; nor shall any officer or clerk -subordinates 
make any donation as a gift or present to any official superior. Every not to make. 
person who violates this section shall be summarily discharged from 
the Government employ. 

2. Whoever, being an officer of the United States, or a person acting Official accept
for or on behalf of the United States, in any official capacity, under or inft~r~~,e.§§ 5501, 

by virtue of the authority of any department or office of the Govern- 5502. 
h h 

. ffi . 1909. Mar.4,ch. 
ment t ereof; or W oever, bemg an 0 cer or person actmg for or on 321, \? 117; 35 

behalf of either House of Congress, or of any committee of either House, Stat., 1109. 
or of both Houses thereof, shall ask, accept, or receive any money, or any 
contract, promise, undertaking, obligation, gratuity, or security for the 
payment of money, or for the delivery or conveyance of anything of 
value, with intent to have his decision or action on any question, mat-
ter, cause, or proceeding which may at any time be pending, or which 
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Punishment. 
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may by law be brought before him in his official capacity, or in his 
place of trust or profit, influenced thereby, shall be fined not more than 
three times the amoun t of money or value of the thing so asked, accepted, 
or received, and imprisoned not more than three years; and shall, 
moreover, forfeit his office or place and thereafter be forever disquali
fied from holding any office of honor, trust, or profit under the Govern
ment of the United States. 

VI.-POSTAL EMPLOYEES-MISCELLANEOUS PROVISIONS. 

ter~~rJol:e:;ill Sec. 169. Whoever, being a person employed in the postal serv
co~~r:~tti12. ice, shall be:ome interested in any contract for carrying the mail, or act 

1909)Jar.4,ch. as agent, With or without compensation, for any contractor or person 
321 ~ 226' 35 ff' b . b' b f h d Sta't., 1134. ' 0 ermg to ecome a contractor III any usmess e ore t e epart-

Punishment. ment, shall be immediately dismissed from office, and shall be .fined 
not more than five thousand dollars, or imprisoned not more than one 
year, or both. 

See sec. 232, as to recovery of penalties; sec. 1313, as to postmasters 
being interested in mail contracts; sec. 1693, as to penalty for officers 
being interested in contracts, etc. 

for~lr;.le~oloe::. Sec. 170. No person employed in the postal service shall receive 
celve fees from any fees or perquisites on account of the duties to be performed by public. 

R. S., § 3858. virtue of his appointment. 

Note. N oTE.-This section is somewhat ambiguous, but it is evidently 
intended to prohibit persons employed in the postal service from 
accepting fees or perquisites from the :public for the performance of 
duties required of them by virtue of theIr appointment, except for the 
execution of pension vouchers by I?ostmasters at offices of the fourth 
class and rural carriers as provided m sec. 292. 

See sec. 156, as to notarIal fees . 

po~t~fd~~p\o~~ Sec. 171. Employees in the postal service shall not 
~~bt to borrow borrow money or contract debts which they have no 
~b~;: or contract reasonable prospect of being able to paJ', and are expected 

. to pay their just debts, but the department will not par-
~n~iri~u;i~~~~ ticipate in the collection of debts of employees. They 
gifts, or presents. shall not solicit, in person or through others, contribu-

tions of money, gifts, or presents; issue addresses, com
plimentary cards, prints, publications, or any substitute 
therefor intended or calculated to induce the public to 

-not to distri- k h'f d"b ff f I bute or sell tick- ma e t em gI ts or presents; Istn ute, 0 er or sa e, or 
ets, etc. collect the proceeds of the sale of tickets for theaters, 

concerts, balls, fairs, picnics, excursions, or places of 
amusement or entertainments of any kind; issue for 
profit souvenirs or postal handbooks, or cooperate with 

-not {o ~ss~e or assist publishers of souvenirs or postal handbooks to 
b~o~~~ an - secure the patronage of the public; compile city direc-
-not to compile 'f bl' 'bl' h il h city directories. torles or pu IC use or aSSIst pu 18 ers to comp e t e 

same; nor request publishers of newspapers or periodi
cals to send copies thereof to them free. 
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TITLE I.-POST OFFICE DEPARTMENT. § 175 

Sec. 172. The leave of absence authorized by law to postal Leaves of abo 
employees shall be construed exclusive of Sundays and holidays. sef~e8, May 27; 35 

stat., 406. 

VII I -excl usi ve of 
.- NVESTIGATIONS. Sundays and 

holidalts. 
Sec. 173. Any officer or clerk of any of the departments lawfully ne?s~~ l:nt1n~!!: 

detailed to investigate frauds on, or attempts to defraud, the . Gov_tlgatlons. 
. l' . d ffi R. s · t~ 183. ernment, or any ll'regu anty or mIScon uct of any 0 cer or agent 1901, Mar. 2, ch. 

of the United States, * * .X- shall have authority to administer gg~: § 3; 31 Stat., 
an oath to any witness attending to testify or depose in the course -officers and 

h 
. .. clerks may ad-

of suc illvestIgatlOn. minister. 

CHAPTER 13. 

GOVERNMENT TELEGRAMS. 

Sec. 174. Telegrams between the several departmenU! of the Ratel!lfor Gov-
G d h · ffi d . h' . . emment tel e· overnment an t ell' 0 cers an agents, ill t elf transmISSlon over grams over line!! 

the lines of any telegraph company to which has been mven theShen certain , , b~ privileges. 
right of way, timber, or station lands from the public domain, shall R. s., § 5266. 

h .. II h b . h h P See 1892, Julv5, ave pnonty over a ot er usrness, at suc rates as t e ostmasterch. 147; 27 Stat" 
General shall annually fix. And no part of any appro'priation for~postmaster 
the several departments of the Government shall be paid to any com- General to fix. 

pany which neglects or refuses to transmit such telegrams in accordance 
with the provisions of this section. 

NOTE.-The rates for official telegrams may be obtained from the Note. 
n.nnual orders of the Postmaster General issued in accordance with 
.law. 

Sec. 175. Before any telegraph company shall exercise any of Companies ac-. . ceptlns' prtv!. 
the powers or pnvileges conferred by law, such company shall file leges to file ac· 
their written acceptance with the Postmaster General of the restric- ~~t:~~sa 8 'r:~ 
tions and obligations required by law General. 

. R. S ., § 5268. 

2. The Chief Clerk of the Post Office Department Chief Clerk to 
file acceptances. 

shall file, with the date of filing indorsed thereon, and . . 
preserve in the office of the Postmaster General all 
acceptances by telegraph companies. 

3. A list of the companies which have filed accept- L~st of com-pames. 
ances "of the restrictions and obligations required by 
law," and are bound to transmit official telegrams at 
the rates prescribed by the Postmaster General, will be 
published in circular forIn, accompanying the annual order 
of the Postmaster General fixing the rates. The Chief 
Clerk shall furnish copies of this circular on application. 

N OTE.-For the privileges granted to telegraph companies accept· Note. 
ing "the restrictions and obligations required by law" see R. S., §§ 
5263, 5264, 5265; as to tenalty for failrng to transmit official tele
grams, R. S., § 5269; an as to use of lines for military and postal pur· 
poses, R. S., § 5267. See act of Aug. 7, 1888, ch. 772 (25 Stat., 382), 
which requires all railroad and telegraph companies which have been 
aided by the United States to construct and operate telegraph lines. 
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TITLE TWO. 

THE AUDITOR FOR THE POST OFFICE DEPARTMENT. 

CHAPTER 1. 

SETTLEMENT OF ACCOUNTS. 

Settlement of Sec. 176. All claims and demands whatever by the United States 
accounts. . h d 11 h' h' h h U . d S R. S ., § 236 . or agamst t em, an a accounts w atever m w IC t e mte tates 
u~7teJ~t:t~~nst are concerned, either as debtors or as creditors, shall be settled and ad
-in Treasury De- justed in the Department of the Treasury. 
partment. 

of1.~Ru~~~ment Sec. 177. For authority for the appointment of the 
Auditor for the Post Office Department, see Revised Stat
utes, section 276, and section 3 of the act approved July 
31, 1894 (28 Stat., 205). 

Auditor f<1r Sec. 178. The Auditor for the Post Office Department ,~ * * 
Post Office De-
partment. shall keep and preserve all accounts and vouchers after settlement. 
-1l;t~es tl.77

. He shall close the account of the department quarterly and transmit 
-t to make quar- to the Secretary of the Treasury quarterly statements. of its receipta 
erly settlements. . 

-to report man- and expendItures. . He shall report to the Postmaster General, when 
ner of keeping ac- required to do so the manner and form of keeping and stating the counts, when. , 

accounts of the department and the official forms of papers to be used 
-to report delin- in connection with its receipts and expenditures. He shall report to 
quent postmas- h P GIll d l' . f . d ·' ters. t e ostmaster enera a e InquenCIeS 0 postmasters In ren errng 

their accounts and returns or in paying over money-order funds and 
-to countersign other receipts at their offices. He shall register, charge, and counter
warrants. . 11 h f' . d SIgn a warrants upon t e Treasury or receIpts or payments }Bsue 

by the Postmaster General, when wan-anted by law. He shall per
form such other duties in relation to the financial concerns of the de
partment as may be assigned to him by the Secretary of the Treasury 

-to make reports. and make to the Secretary or to the Postmaster General such reports 
respecting the same as either of them may require. 

Note. NOTE.-The part of the statute which is omitted, as shown by the 
stars, is superseded by the succeeding paragmph. 

Au d i ting of 2. * * * The Auditor for the Post Office Department shalll'eceive 
Post Office De. . 11 fl' d"d 1 f h partment and and examme a accounts 0 sa arles an mCI enta expenses 0 t e 
postal account1s. office of the Postmaster General and of all bureaus and offices under 1894, July 3., 
ch. 174, § 7; 28 his direction, all postal and money-order accounts of postmasters, all 
Stat., 207. l' h . f h il d 11 h accounts re atmg to t e transportatIOn 0 t e rna s, an to a ot er 

Certification of business within the jurisdiction of the Post Office Department, and 
balances. certify the balances arising thereon to the Postmaster General for ac

counts of the postal revenue and expenditures therefrom, and to the 
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TITLE n.-AUDITOR. 

Division of Bookkeeping and Warrants for other accounts, and send 
forthwith copies of the certificates in the latter cases to the Postmaster 
General. 

(a) The further duties of this auditor shall continue as now defined 
by law, except as the same are modified by the provisions of this act. 

§ 179 

3. The Auditor for the Post Office Department shall state and certify Quarterly re

quarterly to the Postmaster General an account of the money paid by r~~t bOe~~~t~?·~f 
postmasters out of the receipts of their offices, and pursuant to appro- money disbursed 

. . f h f hI' d' . by postmasters. pnatIOns, on account 0 t e expenses 0 t e posta servIce,' eSlgnatmg R. S., § 294. 

the heads under which such payments were made. 

See sec. 140, as to charging disbursements by postmasters to appro
priations. 

(a) The annual reports of the Auditor for the Post Office Department Financial con

to the Postmaster General shall show the financial condition of the Post ~~~~~\/~ep~r~ 
Office Department at the close of each fiscal year, and be made a p.art of Of1A87u6ditolr'1?" 1-. 

,JU Y v,Cu. 
the Postmaster General's annual report to Congress for that fiscal year. 179, § 4; 19 Stat., 

4. The Auditor for the Post Office Department shall superintend the 80A u d ito r to 

collection of all debts due the Post Office Department, and all penalties f~r~;~~nd cd

and forfeitures imposed for any violation of the postal laws, and take R. s., § 292. 
. See 1896 Feb . 

all such other measures as may be authorIzed by law to enforce the 26,ch.33; 29Stat., 

payment of such debts and the recovery of such penaltiea and for- ~to enforce pay
feitures. He shall also superintend the collection of all penalties and ment. 

forfeitures arising under other statutes, where such penalties and for-
feitures are the consequence of unlawful acts affecting the revenues or 
property of the Post Office Department. 

See secs. 103 and 232, as to deposit of fines in criminal cases as 
part of postal revenue; sec. 235, as to priority of debts due United 
States. 

5. It shall hereafter be the duty of the Auditor for the Post Office Permanentr~-
. . ord of unpaid 

Department to mamtam a complete and permanent record of all money orders. 

unpaid money orders issued by postmasters in the United States, or St~~~~4~~y 27; 35 

such of its insular possessions as are amenable to the authority of the 
Postmaster General for payment within its own territory, such record 
to serve as a basis for adjudicating claims for payment by warrant of the 
amounts of said orders. 

6. All expenditurea in the postal savings system shall be audited by Ex p endjt~res 
Postal Savmgs 

the Auditor for the Post Office Department. . System. 
1912, Aug. 24; 3'i 

Stat., 559. 
N oTE.-All statutes relating to the proper accounting for postal Note. 

receipts are made applicable to postal-savings funds. (See act June 
25, 1910, sec. 12; 36 Stat., 818.) 

Sec. 179. The several auditors are empowered to administer tle?~~:: lo~ s:~: 
oaths to witnesses in any case in which they may deem it necessary counts. 

h d .. f th . h h' h h h 11 b R. S., § 297. for t e ue exammatlOn 0 e accounts WIt W IC t ey S1 a e 
~~~. . 

2. Any mayor of a city, justice of the peace, or judge of any court -:wJ:lo may ad-

d · h U . d S d . . .. th mlllster. of recor m t e mte tates maya mmlSter oaths III relatIOn to e R. S., § 298. 

examination and settlement of the accounts committed to the charge 
of the Auditor for the Post Office Department. 

3. Postmasters, assistant postmasters, collectors of customs, collectors 1912, Aug. 24, § 

f . 1 . h' f 1 k f h' .. 8; 37 Stat., 487. o mterna revenue, c Ie c er sot e varIOUS executlve a.epartments 
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§ 180 

AssIstant and 
chief clerk. 

Law clerk. 

Expert account
an t. 

POSTAL LAWS AND REGULATIONS. 

and bureaus, or clerks designated by them for the purpose, the super
intendent, the acting superintendent, custodian, and principal clerks 
of the various national parks and other Government reservations, 
superintendent, acting superintendents, and principal clerks of the 
different Indian superintendencies or Indian agencies, and chiefs of 
field parties, are required, empowered, and authorized, when re
quested, to administer oaths, required by law or otherwise, to accounts 
for travel or other expenses against the United States, with like force 
and effect as officers having a seal; for such services when so rendered, 
or when rendered on demand * * * by notaries public, who at 
the time are also salaried officers or employees of the United States, 
no charge shall be made; and on and after July first, nineteen hundred 
and twelve, no fee or money paid for the services herein described 
shall be paid or reimbursed by the United States. 

CHA.PTER 2. 

ORGANIZATION-DUTIES. 

Sec. 180. The assistant and chief clerk signs ill the 
name of the Auditor such letters and papers as the 
Auditor may direct and performs any other duties that 
may be assigned. During the absence of the Auditor 
the assistant and chief clerk acts in his stead. 

2. The law clerk has charge of all civil suits for the 
recovery of balu,nces due the Post Office Department 
and all penalties imposed for violations of the postal 
laws; the preparation of all cases requiring the action 
of the Comptroller of the Treasury; the consideration of 
all offers of compromise and applications for remissions 
of fines, penalties, forfeitures, and other liabilities, and 
the giving of legal advice in all matters pertaining to the 
work of the office. 

3. The expert accountant has general supervision of 
the accounting system; the keeping of the general 
revenue, expenditure, appropriation, resource and lia
bility accounts of the post9J service and Money-Order 
System; the preparation of the quarterly and annual 
financial statements; the certification of balances to the 
Division of Bookkee1?1ng and WaITants; the settlement 
of the accounts of the disbursing clerk of the Post Office 
Department and Postal Savings System, and the ac
counts of postmasters acting as subagents for the dis
tribution of stamped paper, and the making of special 
investigations and recommendations relative to im
proved methods of accounting. 
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TITLE n.-AUDITOR. § 181 

4. The Division of Postmasters' Accounts audits and p~~;~s~~foros{ 
settles the postal and money-order accounts of post- Accounts. 
masters, and postal and money:-order depositories, in-
cluding those of the Treasurer of the United States, and 
the accounts of the Superintendent Division of Finance, 
Post Office Department; keeps a ledger account with 
each postmaster; collects and pays balances due from 
and to postmasters and late postmasters; keeps a record 
of the appointments of postmasters and the appoint-
ments and salaries of railway postal clerks, city and rural 
carriers, clerks in first and second class post offices, and 
post-office inspectors, and prepares quarterly recapitula-
tions of postmasters' postal and money-order accounts. 

5. The Division of Warrant Payments audits and set- Division of Warrant Pay 
tIes the international postal and money-order accounts ments. 
with foreign postal adnlinistrations; audits, settles, and 
certifies to the Postmaster General the balances arisirg 
on all accounts for the transportation of inland and for-
eign mails, post-office supplies, expense accounts of post-
office inspectors, superintendents, assistant superintend-
ents, and chi.ef clerks of the Railway Mail Service, and 
officers designated by the Postmaster General to travel 
on official business of the Post Office Department; claims 
for indemnit,y for registered articles lost in the mails; 
expenses of stamped envelope agency; invalid money-
order elatins and other miscellaneous expenses of the 
postal service; and registers and charges Post Office De-
partment warrants. 

6. The Divisions of Mechanical Tabulation, Money- M~~:~r~lnsTa~~ 
Order Accounts verify and audit postmasters' lists of ulation, Money-, Order Accounts. 
money orders issued and paid by the use of autOlnatic 
machines. 

7. The Division of Postal Savings Accounts audits andp~la1iSk~~\n~! 
settles the postal-savings accounts of postmasters. Accounts. 

Sec. 181. Hereafter the Secretary of the Treasury may from time Deslg'nation of 
. d' l' h £Ii f hAd' f h employees to to tIme eSlgnate any emp oyees 1U teo ce 0 t e u Itor or t e siS'u warrants. 

Post Office Department above the grade of class 1 to countersign war- S 1909, 6Mar. 4; 35 
. . d h d d f tat., 8 6. rants and drafts m the name of the audItor, an sue wan-ants an ra ts, 

when so countersigned, shall be of the same validity as if countersigned 
by the Auditor for the Post Office Department. 

See sec. 136, as to p8,yments bywan-ants. 
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§ 182 POSTAL LAWS AND REGULATIONS. 

CHAPTER 3. 

KEEPING AND RENDERING ACCOUNTS. 

Orders and reg- Sec. 182. All orders and regulations of the Postmaster General 
ulatlons to be. . . .. 
certified toAudi- whIch may orIgmate a claIm, or m any manner affect the accounts 
tOk s., § 405. of the postal service, shall be certified to the Auditor for the Post Office 

Department. 

Note. NOTE.-See sec. l45, as to withholding compensation of postmaster; 
sec. 247, as to establishment of post offices; sec. 252, as to discontinuance 
of post offices; sec. 253, as to appointment and. removal of postmasters; 
sec. 256, as to bonds of former postmasters; sec. 262, as to vacancies in 
post offices; sec . 271, as to changes in salaries of presidential postmasters; 
sec. 1430, as to duplicate contracts for carrying mails. 

;U ann e r or Sec. 183. The accounts of the postal service shall be kept in such 
keeping 3C-
counts. a manner as to exhibit separately the amount of revenue derived 

R. S., § 4049. from the following sources respectively: 
-what to exhibit First. Letter postage. 

Second. Book, newspaper, and pamphlet postage. 
Third. Registered letters. 
Fourth. Box rents and branch offices. 
Fifth. Postage stamps and envelopes. 
Sixth. Dead letters. 
Seventh. Fines and penalties. 
Eighth. Revenue from money-order business. 
Ninth. Miscellaneous. 

-to. show dex- 2. The Auditor for the Post Office Department shall keep the accounts 
pendltures un er. . . 
each appropria- III hIS office so as to show the expendItures of the Post Office Department 
tion d h . f . . . d d b 1 1875, Mar. 3, §4; un er eac Item 0 approprIatIOn provi e yaw. 
18 Stat., 343. N T f R S § h' h . . d' d d b Note. OTE.- he part 0 . " 4049, w IC IS omitte IS superse e y 

the act of Mar. 3, 1875, quoted. 

Money-orderac- 3. The Auditor for the Post Office Department shall keep the accounts 
counts. 

R. S., § 29a. ofthemoney-order business separately, and in such manner as to show the 
-tetolbe kept sepa- number and amount of money orders issued at each office, the number ra y. 
-what to show. and amount paid, the amount of fees received, and all the expenses of 

the money-order business. 

See sec. 1178, as to permanent appropriation for payment of "unpaid 
money orders more than one year old;" Title Eight, ch. 6, as to money
order funds and account'3. 

Revenues and 4. The Secretary of the Treasury shall include in his annual report, 
expenditures of. h f 1 d . d . +~ d d't f postal service to III t e statements 0 actua an estImate reCeIpl..o an expen lures 0 

b
S

6 rteportedr tbhY the Government, the revenues from and expenditures on account of the cere ary 0 e . 
Treasury. postal service. 

1890, Sept. 30; 
26 Stat., 511. Sec. 184. Every postmaster shall render to the Postmaster Gen -

Quarterly re- d h d' h f h 1 h 11 'b turn of accounts. eral, un er oat, an ill suc orm as t e atter s a prescn e, a 
-ro·~e'r§c~~!·ed. quarterly account of all moneys received or charged by him or at his 

office for postage, rent of boxes or other receptacles for mail matter, 
or by reason of keeping a branch office, or for the delivery of mail 
matter in any manner whatever. 
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2. Postal accounts shall be sworn to before a notary t3e~~h, how 

public, justice of the peace, or other public officer au-
thorized to administer oaths. (See sec. 192(d) and 201.) 

N oTE.-All postal accounts are actually transmitted to the Auditor for Note. 
the Post Office Department. The statute req ull:es postmasters to render 
quarterly accounts of expenditures as well as receipts, and under the 
provisions of sec. 190 vouchers for all such payments must be sub
mitted to the auditor for settlement. 

• Sec. 185. The Postmaster General may require a sworn statement Sworn state-
. ment to Itccom-

to accompany each quarterly account of a postmaster. * * 0):. The pany accounts, 
form of affidavit to be made by postmasters upon their returns shall w~.ns., § 3844. 
be such as may be prescribed by the Postmaster General. .X- * * 1878, June 17, 

ch. 259; 20 Stat., 
NOTE.-The :first part of the section of the act of June 17, 1878, 1410te 

quoted above, given as sec. 145, authorizes the Postmaster General . 
to :fix the compensation of a postmaster where he believes false returns 
have been made; and the last part, given as sec. 1681, "Offenses," 
makes it an offense for any postmaster to make false returns. 

Sec. 186. In order to ascertain the amount of the postal receipts -Certified cop-
. les of returns. 

of each office, the Postmaster General may reqUIre postmasters to 1883, Mar. 3 ch. 
furnish the department with certified copies of their quarterly returns 142, § 1; 22 stat., 

602. 
to the auditor at such times and for such periods as he may deem -f!1 a y be r e-
necessary in each case. qUlred. 

2. Unless specially instructed postmasters shall not be -:not to be fur-
, llIshed unless 

required to furnish certified copies of their regular called for. 

returns. 

Sec. 187. The salary of a postmaster, and such other expenses of Deduction or 
h 1 . . h . d b lb' d . salarIes and ex-t e posta serVICe aut onze y aw as may e mcurre by hIm, and penses from reo 

for which appropriations have been made, may be deducted out ofceie~·. § 3861. 
the receipts of his office, under the direction of the Postmaster General. -to be' under di· 

rection of Post· 
master General. 

Sec. 188. No postmaster shall, under any pretense whatever, Postmasters 
h . . f h' If' h h not to retaIn ave, reCeIve, or retam or lIDse , m t e aggregate, more than t e more than salary 
amount of his salary and his commission on the money-order busi-f{on ~~~lP~~~: 
ness. * * * missions allowed. 

NOTE.-This statute does not prevent the payment of special
delivery fees to postmasters. Postmasters at first and second class 
offices are not allowed commissions on money-order business. 

See sec. 1118, as to commissions on money-order business; sees. 845 
and 868, as to special-delive,y fees and as to payments at free-delivery 
offices on account of special-delivery service. 

R. S., § 3857. 
Note. 

Sec. 189. Payments are regularly made in cash, but Payments by J . check. 
postmasters who malltain temporary deposits in national 
banks, as provided in section 363, may make payment -when may bo I 
of the expenditures of their offices by means of checks made. 

dravm upon such banks, whenever it can be done without Checks, how 
drawn. 

expense to the Post Office Department. 
2. The regular fonus of checks issued by the bank Form of check. 

where the deposit is maintained may be used. The sig-

99 



§ 190 

E vi denco re
quired. 

POSTAL LAWS AND REGULATIONS. 

nature of the postmaster shall always be followed by his 
official title. . 

3. Postmasters shall require evidence, on Form 1526-D, 
of authority to receive and receipt for moneys due to 
firms or to incorporated or unincorporated companies 
before making payment; and the same shall be entered 
of record in the post offices, and said authority shall then 
be"forwarded to the Auditor for the Post Office Depart
ment. 

Vouchers for Sec. 190. Vouchers for all deductions made by a postmaster 
expenditures. 

n. S., § 3862. out of the receipts of his office, on account of the expenses of the 
to~~~r~~~tted postal service, shall be submitted for exami'-'1ation and settlement 

to the Auditor for the Post Office Department, and no such deduc
tion shall be valid unless found to be in conformity with law. 

-to .be taken in 2. Vouchers or receipts for all payments to clerks 
duplIcate for all ' 
payments. employees, or other persons out of the allowances 

made by the Post Office Department, and for all other 
expenditures which postmasters may be directed to 
make, shall be taken in duplicate on the forms fur
nished by the department. 

m~d~l~~i. how 3. Bills for articles purchased out of allowances shall 
be fully itemized and show the date of purchase and 
the quantity and price for each item. 

Affidavitstoac- 4. Postmasters shall obtain and attach to the vouch
company adver-
tising accounts. ers for payment of advertising accounts the affidavit 

of the publisher that the rates do not exceed the com
mercial rates charged to individuals, with the usual 
discounts. (See sec. 75.) 

vo~~~~~;at~ bi 5. The duplicates of the clerks', letter carriers' (see 
filed in office. e secs. 380 and 381), special-delivery messengers' (see sec. 

868), and railway postal clerks' (see sec. 384) pay rolls, 
and of each voucher or receipt taken, shall be retained 
in the files of the post office, subject to inspection. 

See R. S., § 5438, as to penalty for takillg and p1'esenting a receipt 
for a greater sum than actually paid. 

Accounts of Sec. 191. All expenses of letter carriers, -1(. * * or incident 
cit Y -del1veryth h lIb k d d' " * -* service. ereto, S a e ept an reporte ill a separate account. 'A-

R. S., § 3874. 
Note. N oTE.-The omitted portions of the statute refer to expenses !Of 

branch offices and recelVing boxes. These items were to be kept 
separately and "shown in comparison with the proceeds from postage 
on local mail matter at each office," so that the Postmaster General 
might be guided in making expenditures by the income from the 
service. In view of the present practice of making an annual app:r:o
priation for each item of expenditure, which is to be disbursed at the 
discretion of the Postmaster General, there is no necessity of keeping 
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the accounts in the manner referred to . The itemR referred to are to 
be included in the quarterly pORtal account. 

§ 192 

Sec. 192. Postmasters shall observe the following tu~~~rterIY re

directions in rendering their quarterly postal accounts: 
(a) The accounts shall be made out and forwarded im- :-mannerofmak-

lDg. 

mediately after the close of the quarter on the last day 
of :March, June, Septmnber, and December upon the ;:fe~n to be 

blanks furnished by the Post Office Department, a suffi-
cient supply of which shall be kept on hand for one year. 

(b) The name of the postmaster, post office, and State, ;~:l!~ e~., rgtt; 
and number of the post office and period} shall be written given In. 

in the proper blank spaces in the account. 
(c) The account shall be signed by the postmaster - signing of. 

himself, or in case he is necessarily absent or sick, by 
his assistant. 

See sec. 264, as to signatme to account. 

(d) The oath at the foot of the account shall be sub- -oath to. 

scribed and sworn to by the postmaster, or by the 
a~sistant when the latter renders the account, before an 
officer authorized to administer oaths; no allowance I 
can be made for fees paid for administering such oath. 
At offices located at a distance from any person author-
ized to take acknowledgments postmasters may render 
accounts under their official oaths. 

(e) The account shall be made in dUI}licate one copy -to be in dupli. . , c~~ 

of which shall be retained by the postmaster. At offices 
of the fourth class the duplicate shall be made upon 
the form provided in the record account book. 

(j) All statements accompanyinO' the account and con- -statem~nts ac-
b companymg. 

stituting part thereof shall be accurate. i 

(g) Vouchers for all expenditures, including the clerks' ;-~g~~~~~. must I 
and special-delivery messengers' pay rolls at offices of the 1 
first and second classes, shall accompany the account. 
Vouchers on account of the city-delivery service shall be 
entered on Forln 1542. 

(h) Postmasters who act as disbursinO' officers shall ~xpc~ditures ~ 
\ . b Cllsbursll1g Of11-

include in their accounts all expenditures made in this cers included in. 

capacity, and all vouchers therefor, including railway 
postal clerks' pay roll, shall accompany the account .. 

(i) The account, with its accompanying papers, shall) -how forwarded 

1 f d d . . I 1 'd d f h and addressed. un ess orwar e In a speCla enve ope provi e or t at 
purpose, be inclosed in one package, in which no letter, 
receipt, or other paper not relating thereto shall be 
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inclosed, and addressed and forwarded by ordinary mail 
(not registered) to the" Auditor for the Post Office De
partment, Washington, D. C." The words "Quarterly 
postal account" shall be plainly written on the package. 
Postmasters at offices of the first, second, and third 
classes will be furnished, on application to the Fourth 
Assistant Postmaster General, Division of Supplies, 
with printed labels for pasting upon the package con
taining their quarterly postal accounts. 

Neglecttoren- Sec. 193. Whenever any postmaster neglects to render his ac
der accounts. 

R. S., § 3845. counts for one month after the time, and in the form and manner 
prescribed by law and the regulations of the Postmaster General, 

-penalty for. he and his sureties shall forfeit and pay double the amount of the 
gross receipt"! at such office during any previous or subsequent equal 
period of time; and if, at the time of trial, no account has been Ten
dered, they shall be liable to a penalty of such sum as the court and 
jury shall estimate to be equivalent thereto, to be recovered in an 
action on the bond. 

Note. N OTE.-Accounts must be rendered immediately after the close of 
each quarter. (See sec. 192.) The above section does not give post
masters one month in which to render accounts, but prescribes a pen
alty in case the account is not rendered within that time. (See sec. 
178, as to recovery of penalties.) 

Redturns to be Sec. 194. Every postmaster shall render to the Auditor 
rna e even 
where no bus1- for the Post Office Department a postal account for each 
ness done. 

quarter, even though during certain quarters no business 
has been transacted (as in the case of offices at some 
summer and winter resorts, see sec. 248), and in such cases 
the postmaster shall state that fact 'on the regular postal
account blank, and forward the same to the Auditor at 
the close of the quarter. 

Accounts lor Sec. 195. Whenever a change of postmaster occurs, 
outgoing and n-
coming po s t - the outgoing postmaster shall render an account and 
masters. . . 
-how rendered. pay the employees of the office to and Inc1udmg the day 

upon which the office is delivered to his successor; and 
the successor shall render an account and make payment 
to the employees for the remainder of the quarter. 

-payment of ex- 2. No payments should be made by a postmaster for 
penses. 

any expenses extending beyond the day on which he 
turns the post office over to his successor. 

New aeeocliollmt_, 3. The new postmaster shall not render his account 
when to 
mellce. for any time prior to the day next after the date ?~ 

assumed possession under his commission. 
wh~r~ ~;t~o ~s tl: Sec. 196. Whenever a person is designated by the 
~~~~go of sure- sureties of a postmaster to act as postmaster until a suc-
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cessor is appointed and qualifies, as provided in section 
263, and has taken charge of the office, he shall render 

§ 201 

an account in the name of the late,' suspended, or retiring-howrondered. 
postmaster, up to and including the day of the death, 
retirement, or suspension of such postmaster; and from 
that day, until a successor takes possession of the office, 
he shall render an account as acting postmaster. 

See sec. 264, as to signing of accounts. 

Sec. 197. The execution of a new bond shall not in tNO Chang'he in re urns 'l'f er\) 
any way change the manner or time of rendering the:l~~ri. bon d is 

quarterly return, as the sureties upon the former bond 
are held responsible thereon until the last day of the 
quarter in which the new bond is accepted. (See sec. 
256.) 

Sec. 198. Whenever a postmaster, having mailed his Failure of 
. "fi d b hAd' f h P Offi Auditor to reo accounts, IS notI e y t e u Itor or t e ost cecelve accounts. 

Department that they have not been received, he shall 
forthwith make out duplicate transcripts from the origi--duPlicatesto,bc 

I . d' h' . d' 1 . h made upon notlco na accounts retaIne In IS possessIOn, an Inc ose WIt of. 
them the duplicate vouchers kept by him, of which he 
shall make true copies and retain the same in his office. 

Sec. 199. Whenever the classification of an office is om~: a nlr eo °n~ 
changed from the fourth to the third class, such change~~:::~ to third 
takes effect from the date designated by the Postmaster 
General (see secs. 272 and 274); and until such time the 
daily reports of cancellations shall be kept and tran- -cancellations t~ be kept untIl 
scripts thereof furnished to the Auditor for the Post order takes effect. 
Office Department, on which the compensation of the 
postmaster will be determined. 

Sec 200 When balances are found to be due to Balances doe . postmasters. J 

postmasters at the end of a quarter on an audited I 
account, and a report thereof is received from the 
Auditor for the Post Office Department, the amount of I 
such balances may be deducted from the receipts in a -may be deduct-ed, when. 
subsequent quarter. If quarterly balances are usuallY-t malbePctaid.btY ranSler rar s, 
due to postmasters they may arrange with the Auditor when. . 
for their payment by means of transfer drafts on other 
postmasters. 

Sec. 201. In accounts and claims relating to the postald~~rtesn m~:f~~ 
revenues and expenditure therefrom any affidavit re- wa.tved. 
quired by the regulations and not required by statute may 
be waived when it is shown to the satisfaction of the 
Postmaster General and Auditor for the Post Office 
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Departlnent that the officer or claimant is located at a 
distance from any person authorized to take acknowl
edgments, or that for good and sufficient reason it is 
impracticable to furnish the affidavit. 

Comput a tion Sec. 202. Where the salary or compensation of any employee in 
of Bldarles of hI' . . 
postal employ- t e posta serVIce IS at an annual or monthly rate, the followmg rules 
eef911 Mar. 4 shall be followed in computing the amount due: An annual sallOlTY or 
§ 4; 36'Stat., 133!)~ compensation shall be divided into twelve equal installments, one of 

which shall be the pay for each calendar month; and in making pay
ment for a fractional part of any calendar month there shall be paid 
such proportion of one of such j nstallments, or of the amount of the 
monthly salary or compensation, as the number of days in the frac
tional part of that month bears to the a.ctual number of days in that 
month. 

De p 0 sltarles Sec. 203. * * * Each depositary * * i(. shall make returns 
to make returns . 
of deposits and to the * * * Post Office Department of all moneys rec81ved and 
pa~~e.~~s364.4. paid by him, at such times and in such forms 2S 8hall be directed by 
-Po M. G. to pro- the * * * Postmaster General. 
scribe time and 

fOp~stD1:1sters at 2. Postmasters at depository post offices shall for
~~leso ~~ \::k~ ward by ordinary mail (not registered) to the Auditor 
~~t~i:'s of de- for the Post Office Department at the end of each week 

or transcript period, on forms furnished by the Fourth 
Assistant Postmaster General, Division of Supplies, a 
transcript of deposits of postal funds l'cccivcd during 
the period. 

Note. N oTE.-Depositaries of money-order funds are required to make and 
forward to the Auditor transcripts of all deposits, as provided in sec. 1249. 

~!on()y - order Sec. 204. It shall bo the duty of postmasters at post offices au
ac~~u:'~§·4044. thorized to issue money orders to render to the Auditor for the Post 

1894, J§an .. 2;'.( Office Department monthly, semimonthly, weekly, semiweekly, or 
ch. 21, 8, I:S • f -l' d d ·d f II f . d StaL,32. dally accounts 0 all money oruers Issue an pal ,0 a ees receIve 

for issuing them, of all transfers and payments made from money-order 
funds, and of all money received to be used for the payment of money 
orders or on account of money-order business. 

PresidentIal 2. PostInasters at first, second, and third class offices 
offices. (except daily offices, which receive special instructions) 

shall forward by ordinary mail (not registered) to the 
Auditor for the Post Office Department semimonthly 
accounts at the close of business on the 15th and last 
days of each month on Fornl 6014, of all paid and repaid 
money orders, accompanied with the vouchers themselves; 
and on Form 6013 of all money orders issued, accom
panied with the spoiled forms. In making up such semi
monthly accounts of money orders issued and paid the 
following instructions shall be strictly observed: 
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(a) :Money-order forms are numbered consecutively and -issued lists. 

each serial number shall be accounted for. When a domes-
tic form is spoiled, the serial number shall be entered in 
the same sequence as though issued and across the amount 
and fee columns write in red ink "Not issued." :Make 
the same notation on the face of both the coupon and 
order. Retain the coupon and forward the spoiled order, 
with the semimonthly account, to the Auditor. lVloney 
orders issued which are payable in the Canal Zone and 
Philippine Islands, and in Canada, Mexico, Cuba, and 
all other foreign countries named in Table 1, section 
1189, are treated as domestic and must be so drawn and 
entered on the account. All international money orders 
issued, except those payable in the countries named in 
Table 1, shall be entered, described) and totaled under a 
separate .heading. The entire spoiled international order 
shall be forwarded with the account to the Auditor. 

(b) Enter the serial number, issuing-office number, and-paidlists. 
amount of each paid domestic money order. The issu
ing-office number is to be entered in lieu of the name of 
the issuing office and State. Paid money orders from 
the Canal Zone and Philippine Islands, and from Canada, 
Mexico, Cuba, and all other foreign countries named in 
Table 1, section 1189, are treated as domestic and shall 
be entered at the close of the list of domestic paid orders 
and included in the same total. Enter the name of the 
country where issued in lieu of the issuing-office number. 
All international money orders except those from the 
countries named in Table 1 shall be entered, de-
scribed, and totaled under a separate heading. The 
orders listed on each sheet shall be tied separately and 
the packages numbered to correspond with the sheets. 
Separate by a slip of paper the orders listed in each 
column. 

i 

i 
Special care shall be exercised to detach the coupons -detaching cou-

from the paid money orders in such manner as not to pons. I 
remove the serial nUlubers or amounts of the orders. No 
credit can be allowed by the Auditor on money orders f 
mutilated by removal of such particulars. i 

Mexican money orders must be plainly luarked in red -Mexican money 
orders. 

figures, with the amount paid in United States money 
(one-half the amount stated in Mexican money), in the 
upper right corner of the order under the entry in Mex
ican money. 
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-recapitulation. 

Fourth-class 
offices. 

-issued lists. 

-paid lists. 

POSTAL LAWS AND REGULATIONS. 

Make a recapitulation on the last sheet of each semi-· 
monthly report, Form 6014, showing the number and 
amount of paid domestic money orders (including those 
from the countries named in Table 1 mentioned above) 
listed on each sheet and the total for the half-monthly 
period; also a similar recapitulation showing the number 
and amount of paid international money orders. Like 
recapitulations shall also be made of the number and 
amount of domestic money orders issued and interna
tional money orders issued, on Form 6013. Carry the 
semimonthly totals to the recapitulation column of the 
monthly money-order account (Form 6011), which shall 
be forwarded to the Auditor for the Post Office Depart
ment at the close of business on the last day of each 
month, except as provided in paragraph 6. Before for
warding the accounts to the A.uditor carefully verify all 
entries and additions and see that the correct fee is 
entered opposite each order. 

3. Postmasters at fourth-class offices shall forward by 
ordinary mail (not registered) to the Auditor for the 
Post Office Department monthly accounts of their 
money-order transactions. "Domestic" offices shall use 
Form 6010, and when necessary continuation sheets, 
Form 6010-a for issues and Form 6010-b for payments. 
"International" offices shall use Form 6011, and con
tinuation sheets Form 6013 for issues and Form 6014 
for payments. In making up the lists of money orders 
issued and paid the following instructions shall be strictly 
observed: 

(a) Money-order forms are nunlbered consecutively 
and each serial number shall be accounted for. When a 
form is spoiled the serial number shall be entered in the 
account in -the same sequence as though issued, and 
across the amount and fee columns write in red ink 
"Not issued." Make the same notation on the face of 
both the coupon and order. Retain the coupon and 
forward the spoiled order, with the account, to the 
Auditor. 

(b) Enter the issuing-office nurnber and amount of each 
paid money order. The issuing-office number is to be 
entered in lieu of the name of the issuing office and State. 
Paid money orders from the Canal Zone and Philippine 
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Islands, and from Canada, Mexico, Cuba, and all other 
countries named in Table 1, section 1189, are treated 
as domestic and shall be entered at the close of the list 
of domestic paid and repaid orders and included in the 
same total. Enter the name of the country where issued 
in lieu of the issuing-office number. The orders listed 
on each sheet shall be tied separately and the packages 
numbered to correspond with the sheets. Separate by a 
slip of paper the orders listed in each column. 

§ 204 

Special care shall be exercised to detach the coupons -detaching cou-pons. 
from the paid money orders in such manner as not to 
remove the serial numbers or amounts of the orders. No 
credit can be allowed by the Auditor on money orders 
mutilated by removal of such particulars. 

:Mexican money orders must be plainly marked in red -Mexican money 
orders. 

figures, with the amount paid in United States money 
(one-half the amount stated in Mexican money), in the 
upper right corner of the order under the entry in 
Mexican money. Before forwarding the accounts to the 
Auditor carefully verify all entries and additions and see 
that the correct fee is entered opposite each order. 

4. The money-order transactions of contract branch Con t r act 
• • branches and sta-

offices and contract branch statIOns shall be taken up m tions. 

the account of the main office. The totals for the main 
office and for each station shall be kept separate on the I 
report sheets and combined only when carried to the 
semimonthly recapitulation. Contract branch offices ~ 
and contract stations shall transmit to their respective r 

main offices daily, with report (Form 6019-a-Con-
tract), the applications and stubs of all money orders 
issued at such branches or stations, and the amount 
thereof (including fees) either in cash or in cashed or 
repaid money orders. Form 60122 shall also be used by 
all offices having contract branches and contract stations. 

5. Classified branch offices and classified stations (not CIa B s Hie d 
• • . • branches and sta-

contract) when authorIzed to Issue orders on the mter- tions, 

national form shall render their accounts as directed in 
paragraphs for first, second, and third class offices; when 
authorized to issue money orders on the domestic form 
only they shall render their accounts monthly. Classi-
fied branch offices and classified stations shall forward 
their money-order accounts to their respective main 
offIces for examination and transmission to the Auditor 
for the Post Office Department. 
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ti~l.<;ecf~J i~~~~: 6. Postmasters having luoney-order remittances in 
ing accounts. transit at the close of a quarter shall hold their last 

money-order accounts of that quarter until the certifi
cates covering such remittances are received, in order 
that credit therefor may be claimed in the same quarter 
in which the certificates were issued and dated. Accounts, 
however, shall not be thus delayed in cases where it is . 
manifest that the certificates to be issued will bear dates 
of a subsequent quarter. 

(a) As three days, in most cases, will doubtless prove 
ample time in which to receive such certificates, an ac
count shall not be held for this purpose for a longer period, 
and under no circumstances shall credit be taken in such 
account for a certificate issued in a subsequent quarter. 

(b) In claiming credit for a certificate of deposit re
ceived on account of a money-order remittance, the date 
to be entered in the cashbook shall be that on -which the 
certificate is received, except at the close of a quarter, 
when credit for a certificate received shall be claimed 
under date of the certificate itself. 

(c) In the few cases, however, in which it may happen 
that a certificate of deposit is received after the account 
has gone forward at the close of a quarterly period, and 
such certificate bears date of the quarter just closed, take 
credit therefor in the next money-order account ren
dered, making a note thereon for the information of the 
Auditor, so that the irregularity may be adjusted by his 
office. 

Money orders 7. Postmasters shall not claim credit for money orders 
issued by express. 1 b -. b k 1 . I 
companies. ISSUeC y express companIes, an s, anc commercIa 

houses. Such credits will be disallowed by the Auditor 
for the Post Office Department. 

Reports of Sec. 205. If no business has been transacted an ac
" No business" 

. count shall be forwarded giving the last balance and bear-
ing the words "No business" written across the face of 
the blank. 

f 
Cash bala

d
J.1ce 2. The cash balance, however small, remaining on hand 

rom prece mg 
!Iccount to be at the close of the period covered by the preceding ac-
tHought forward. -

count shall be brought forward and accounted for in the 
usual way from month to month. 

108 



TITLE n.-AUDITOR, § 209 

Sec. 206. When the postmaster at a money-order m~st!~~1ngpost. 
office turns the office over to his successor he shall de- ;~~'3~y_g;I~V:~ 
liver to the latter in cash all money-order funds then funds ill cash. 
due to the United States, where there is not a sufficient 
amount on hand to require a remittance and take a re- -receipt for cash turned over by. 
ceipt therefor on Fornl 6994, which shall be forwarded 
to the Auditor for the Post Office Department with his 
fin 1 d d ' f ·l'k h ld b --credit for cash a account, an a cre It or a I e amount s ou e turned overby. 
entered in the cashbook. 

2. An outO"oing postmaster shall transmit to the Au- -fin~laccount to 
b A~rtM. 

ditor a final account covering all business transacted since 
the date of his last completed statement up to and in
cluding the day of his retirement from the office, even 
if the period embraced is only a fractional part of a 
month, 

3. In his final account the outgoing postmaster shall Credit in final account. 
take credit for the amount of funds actually turned over 
to his successor in cash, after the following form: 

By cash turned over to my successor, John Doe, per his receipt -form of receipt. 
herewith, $--. 

Sec. 207. Upon taking charge of a money-order officepo!t':n~s~:.1 n g 

the incoming postmaster shall debit himself in the cash-
book and in his first money-order account with the amount 
of funds received in cash from his predecessor, after the 
following form: 

To cash received from my predecessor, Richard Roo, per my re- Form of receipt. 
ceipt to him, $-- . 

Sec. 208. The Secretary of the Treasury and the Postmaster Gen- Destruction of . money-order 
eral shall cause to be destroyed, In such manner as they may deem records. 
best, all money-order statements rendered by postmasters and all paid sA~~\~'~~y 27; 35 

money orders accompanying the same, as well as all descriptive lists 
of international money orders certified to or by the exchange offices 
designated for conducting money-order transactions with foreign coun-
tries, and all coupons of issued international money orders now filed 
in the office of the Auditor for the Post Office Department, or which 
may hereafter be filed therein, after three years shall have elapsed from After t h r ee l 
the expiration of the period covered by such statements and lists. years. 

Sec. 209. Upon receipt of proper evidence showing the Statement of 
mall-sen'lce ac- f 

performance of service~ the Second Assistant Postmaster counts, 
General shall state the accounts in the steam and power 
boat, Alaskan star, railroad, railway post-office car, mail-
messenger, electric and cable car, screen-wagon, and 
pneumatic-tube services, and the Fourth Assistant Post-
master General shall state the accounts in the star serv-
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ice, except Alaskan, and certify the same to the Auditor 
for settlement. 

2. All communications relative to the settlement of 
the accounts of such services shall be addressed to the 
Auditor for the Post Office Department. 

CHAPTER 4. 

APPROPRIATIONS. 

B:tlanccs of Sec. 210. All balances of appropriations contained in the annual 
appropriations. .. b'll d d 'fi 11 f h . f fi al It. 8., § 3690. appropnatIOn 1 s an rna e specl ca y or t e serVlce 0 any sc 
-to be used f~r year and remaininO' unexpended at the expiration of such fiscal year 
payment of obh-' .0. • . ' 

aati?DS incurred shall only be applIed to the payment of expenses properly lllcurred 
unng year. during that year, or to the fulfillment of contracts properly made within 

-carried to sur- that year; and balances not needed for such pm1>oses shall he carried 
pllL,) fund. to the surplus fund. This section, however, shall not apply to appro

priations known as permanent or indefinite appropriations. 

Uno xpended Sec. 211. * * * The Secretary of the Treasury shall cause 
balances of ap- all unexpended balances of appropriations which shall have remained propriatlons. 

1874, June 20, upon the books of the Treasury for two fiscal years to' be carried to the 
~~~t~2fio.§ 5; 18 sm-plus fund and covered into the Treasury: * * *. 

Claims under 2. * * .* And it shall be the duty of the several accounting 
exhausted and m f h T . . . d 'd unavailable ap- 0 cers 0 t e reasury to contmue to recelve, exalllIDe, an conSl er 
prff/J~t1~~ 14, the justice and validity of all claims under appropriations the balances 
ch. 191, § 4; 20 of which have been exhausted or carried to the surplus fund under the 
Stat., 130. provisions of said section (act June 20,1874, supra) that may be brought 

before them within a period of five years. 
-when allowed 3. * * * (The Secretary of the Treasury shall, at the commence
to be reported to ment of each session of Congress report the amount due each claimant 
Congress. ' 

1884, July 7,ch. whose claim has been allowed in whole or in part to the Speaker of the 
334; 23 Stat., 254. H f R . d h P 'd' om f h S h ouse 0 epresentatlVes an t e reSl mg cer 0 t e enate, w 0 

shall lay the same before their respective Houses for consideration): 
-rejected, not to Provided, That nothing in this act shall be construed to authorize the 
~:pf:OPened, ex- reexamination and payment of any claim or account which has been 

once examined and rejected, unless reopened in accordance with 
existing law. 

Note. NOTE.-The act of July 7,1884, shown in parentheses, is a substitute 
for the omitted paragraph of the act of June 14, 1878. This and the 
preceding sections apply also to balances of appropriations for the 
postal service. (See sec. 134.) 

See sec. 242, as to 'witnesses in connection with claims against the 
Government. 

flalances cer- Sec. 212. The balances which may from time to time be certified 
tilled by Andi- b h d' h D' . . f kk' d W tor. y t e au ltors to t e IVlSIOn 0 Boo eepmg an arrants, or to 
Ch~8~4f4, J¥lYS; 3:58 the Postmaster General, upon the settlements of public accounts 
Stat.,207. shall be final and conclusive upon the executive branch of the Govern-

ment, except that any person whose accounts may have been settled, 
-:s~lbject to re- the head of the executive department * * * or the Comptroller 
VlSIOn by Compo " 
troller. of the Treasury, may, within a year, obtain a revision of the said 
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account by the Comptroller of the Treasury, whose decision upon such 
revision shall be final and conclusive upon the executive branch of the 

§ 215 

Government: Provided, That the Secretary of the Treasury may, when Secretary ~f 
" h' . d h . f h G ·· ·d Treasury may dIm IS JU gment t e Interests 0 t e overnment req1l.ITe It, suspen rect reexamina-
payment and direct the reexamination of any account. tion of accounts. 

Sec. 213. Any person accepting payment under a settlement by W~ere pay· 

d" h 1 b h b d d fr b" . . f mentis accepted, an au ItOI' s al e t ere y preclu e om 0 tammg a reVISIon 0 reviSion ca.n not 
such settlement as to any items upon which payment is accepted; but bCl:9~~' July 31, 

nothing ill this act shall prevent an auditor from suspending items in CSh. 174, § 8; 28 
. db' f h'd I' tat., 208. an account In or er to 0 tam urt er eVI ence or exp anatlOns neces- Separate items 

sary to their settlement. When suspended items are finally settled a ~y be suspend
revision may be had as ill the case of the original settlement. Action 
upon any account or busmess shall not be delayed awaiting applica-
tions for revision: Provid~d, That the Secretary of the Treasury shall Secretary of 
make regulations fixing the time which shall expire before a warrant B~:'~Jor~o w~; 
is issued in payment of an account certified as provided in sections rant issues. 
seven and eight of this act. 

Sec. 214. Whenever any postmaster is required to execute a new Application of 

bond, all payments made by him after the execution of such new ~:~"b~~tt atter 

bond may, if the Postmaster General or the Auditor for the Post R. S., §3835. 
Office Department deem it just, be applied first to discharge any -how may be 

balance which may be due from such postmaster under his old bond. made. 
(See note, next paragraph.) 

2. "When a deficiency shall be discovered ill the accounts of any Deficiencies in 

postmaster, who after the adjustment of his accounts fails to make~;~~~sters' 
good such deficiency, it s~all be the duty of the Auditor for the Post rs7tF§et~::ch. 
Office Department to notIfy the Postmaster General of such failure, 45; 20 Stat., 281. 
and upon receivllig such notice the Postmaster General shall forthwith ;t~:s~ ~e~~1~~ 
deposit a notice in the post office at Washington, District of Columbia, ~~~~~}es to be 
addressed to the sureties respectively upon the bonds of said post- notified. 
master, at the office where he or they may reside, if known. But a 
failure to give or mail such notice shall 'not discharge such surety or 
sureties upon such bonds. 

NOTE.-Sec. 214 is R. S., § 3835, in its original form, and the act Note. 
of Feb. 4,1879, was added as an amendment thereto. 

Sec. 215. Hereafter, whenever any deficiency shall be discovered Deficiencies in 

in the accounts of any official of the United States, or of any officer ~~~~r~ts of any 
disbursillg or chargeable with public money, it shall be the duty of the St~~~83~~g· 8; 25 
accolmting officers making such discovery to at once notify the head ' 
of the department having control over the affairs of said officer of the 
nature and amount of said deficiency, and it shall be the immediate 
duty of said head of department to at once notify all obligors upon the 
bond or bonds of such official of the nature of such deficiency and the 
amount thereof. Said notification shall be deemed sufficient if mailed 
at the post office in the city of Washlligton, District of Columbia, 
addreesed to said sureties, respectively, and directed to the respective 
post offices where said obligors may reside, if known; but a failure to 
give or mail such notice shall not discharge the surety or sureties upon 
such bond. 
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CHAPTER 5. 

COLLECTIONS. 

de~s~lleCt10n or· Sec. 216. Up~n receipt of a collection order issued 
Postmaster's by the Auditor for the Post Office Department for the duty. 

recovery of a balance due the United States, the post-
master shall notify the person or persons upon whom the . 
order is drawn and demand payment of the amount 
thereof. 

Payment. 2. Upon receipt of such notice, the person or persons 
drawn upon should make payment of the amount of the 
order to the postmaster making demand, without risk 
or expense to the United States. 

Deposit. 3. When an order is paid the postmaster shall transmit 
to the Auditor his receipt in evidence thereof. The 
money shall be deposited to the postmaster's credit with 
his designated depository. 

Failure to 4. If the person or persons upon whom a collection make payment. 
order is drawn fail to respond to the demand, notice 
shall be sent to the Auditor, accompanied with any reply 
made to the demand. The order shall be retained by the 
collecting postmaster for further instructions. 

,Report to Au· 5. Whon p3,V ment is not made wi.thin the tinle specified 
dnor. ,J 

by the Auditor, the postmaster shall so report to the Audi-
tor, stating the residence and pecuniary circumstances 
of all parties; and, if any of them are deceased, the finan
cial condition of their estates and the names and addresses 
of their legal representatives, executors, or administrators. 

Instructions. 6. The instructions contained in the circulars which 
accompany the orders shall be obeyed. 

Nt e g Ite C t to r Sec. 217. When a postmaster shall fail to use due pos mas er 0 

use d1l1gence in diliO'ence in making collection of a collection order or ma.king coHee. b , , 
tions. failing to make collection, shall neglect to advise the 

Auditor for the Post Office Department or return the 
collection order, or fail to give any information called for 

~~~l~ for re-in relation thereto, such failure or neglect shall be re-
garded as a cause for removal and a breach of the condi

b;~g.b iIi t yon tions of the postmaster's bond, and the amount of the order 
shall be charged to his account and he and his sureties held 
responsible for the amount thereof. 
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CHAPTER 6. 

LEGAL PROCEEDINGS. 

Sec. 218. The district courts shall have orimM! J'urisdiction as District courts. 
""t>~ 1911, Mar. 3; 36 

follows * * * Sixth. Of all cases arising lmder the postal laws: Stat., 1092. 

2. * .* * all suits arising 1illder the postal laws 8hall be brought n~~~tsoioU~~t~a 
in the name of the United States. States. R . S., § 919. 

S. All caUBes of action arising 1illder the postal laws may be sued, State and Terri-
* * * b f h" f h . . h tonal courts. e ore t e JustIces 0 t e pe!lce, magIStrates, or ot er R. S., § 3833. 

judicial courts of the several States and Territories having competent 
jurisdiction by the laws thereof, to the trial of claims and demands of as 
great value, * * *; and such justices, magistrates, 01' judiciary 
shall take cognizance thereof, and proceed to judgment and execution 
as in other cases. 

See sec . 1666, as to jurisdiction of courts in criminal cases ·1illder 
the postal laws. 

Sec. 219. In all cases where money has been paid out of the F r a u dulent 
funds of the Post Office Department 1illder the pretense that serv- ~a~~e;:.proper 
ice has been performed therefor, when, in fact, such service has not R. S., § 4057. 

been performed, or as additional allowance for increased service -for service not 
actually rendered, when the additional allowance exceeds the sum performed. 
which, according to law, might rightfully have been allowed therefor, 
and in all other cases where money of the department has been paid to -m a d e up 0 n 
~ny person in consequence of fraudulent representations or by the fraud~lent rep~'e
co sentatJOns, mls-
mistake, collusion, or misconduct d any officer or other employee in takes, etc. 
the postal service, the Postmaster General shall cause suit to be brought -Postmaste r 

.. General to bring 
to recover such wrong or fraudulent payment or excess, wIth mterest suit to recover. 
thereon. 

See sec. 178, as to duty of Auditor to superintend collection of debts 
due the Post Office Department. 

Sec. 220. In case of delinquency of any postmaster, contractor, Papers to be 
furnished De· 

or other officer, agent, or employee of the Post Office Department, partment of 
in which suit is brought the Auditor for the Post Office Depart- Justice In suits , against dell n . 
ment shall forward to the Department of Justice certified copies of all quents. 
papers in his office tending to sustain the claim. R. S., § 296. 

Sec. 221. In the prosecution of any suit for money due the Post to UOb~yai~~[~(';;' 
Office Department the United States attorney conducting the same tions of Depart-
h 11 b h d · , h' h b' h' b h D ment of Justice sao ey t e l1'ectlOns w IC may e gIVen lID y t e epartmentln postal suIts. 

of Justice. R. s., § 381. 

Sec. 222. Each district attorney shall, immediately after the end ce~~~:!~~;)~~t 
of every term in which any suit for moneys due on account of the al suits. 
P Offi D h b d·· h' d' , f d R . S., § 775. ost ce epartment as een pen mg ill IS ISt1'lct, orwar -district. attor-
to the Department of Justice a statement of any judgment or order neys to make, 
made, or step taken in the same, dming such term, accompanied by a 
certificate of the clerk, showing the parties to and amount of every 
such jUdgment, with such other information as the Department of 
Justice may require. And the saia attorney shall direct speedy and. ~xecutOIt ~n 
effectual execution upon said judgment, and the United States marshal ;~e~~~n 0 C 

to whom the saDie is directed shall make returns of the proceedings 
thereon to the Department of Justice, at such times as it may direct, 
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te~I~Pi::t~i~~a~f Sec. 223. Copies of the quarterly returns of postmasters and of 
110simasters and any papers pertaining to the accounts in the office of the Auditor 
m 0 n e y • order . 
transcripts to be for the Post Office Department, and transcrIpts from the money· 
a~~~:.ted as evi· order account books of the Post Office Department, when certified 

~1,. s., § 8~9:fi d by the Auditor for the Post Office Department under the .seal of his 
-~o be eel tl e :ffi sh 11 b d . d 'd . h f h . d by Auditor. 0 ce, a e a illltte as eVI ence ill t e courts 0 t e UnIte States, 

in civil suits, and criminal prosecutions; and in any civil suit, in caBe 
of delinquency of any postmaster or contractor, a statement of the 
account, certified as aforesaid, shall be admitted in evidence, and 

tht~~o~.g men t the court shall be authorized thereupon to give judgment and award 
execution, subject to the provisions of law as to proceedings in such 
civil suits. 

See R. S., § 882, as to admission as evidence of certified copies 
of any books, records, papers, or documents in any of the executive 
depart~ents. 

OfC~\~:ee!eC~r~; Sec. 224. In all suits for the recovery of balances due from post
demands as evl· masters a copy duly certified under the seal of the Auditor for the 
dence. " . 

R. S., § 890. Post Office Department, of the statement of any postmaster, speCIal 
agent (post-office inspector), or other person, employed by the Post· 
master General or the auditor for that purpose, that he has mailed a 
letter to such delinquent postmaster at the post office where the in
debtedness accrued, or at his last usual place of abode; that a sufficient 
time has elapsed for said letter to have reached its destination in the 
ordinary course of the mail; and that payment of such balance has not 

tui~h~~~~~~i- been received within the time designated in his instructions, shall be 
received as sufficient evidence in the courts of the United States, or 
other courts, that a demand has been made upon the delinquent 

No demand to postmaster; but when the account of a late postmaster has been once 
be made Oll late . 
postmasters, adJusted and settled, and a demand has been made for the balance 
when. appearing to be due, and afterward allowances are made or credits 

entered, it shall not be necessary to make a further demand for the new 
balance found to be due. 

to '~~e:llo#eaJ~: Sec. 225. No claim for a credit shall be allowed upon the trial of 
suits. any suit for delinquency against a postmaster, contractor, or other 

R. S., § 952. I f h P Offi D I 

Interest on bal· 
ances. 

R. S., § 964. 
-rate of. 

officer, agent, or emp oyee 0 t e ost ce epartment, un ess 
the same has been presented to the Auditor for the Post Office Depart
ment and by him disallowed, in whole or in part, or unless it is proved 
to the satisfaction of the court that the defendant is, at the time of 
trial, in possession of vouchers not before in his power to procure, and 
that he was prevented from exhibiting to the said auditor a claim for 
such credit by some unavoidable accident. 

See R. S., § 951, ai to credits on account of claims, etc., in suits 
against others than postmasters. 

Sec. 226. In all suits for balances due to the Post Office Depart
ment, interest thereon shall be recovered, from the time of the default, 
at the rate of six per centum a year. 

JUtdlgmeint t In Sec. 227. In suits arising un.der the postal laws the court shall 
pos a su s. 

R. S., § 958. proceed to trial, an.d render judgment at the return term; but when-
-rendered at re- . . did b f th 
turn term, ex- ever serVIce of process IS not rna e at east twenty ays e ore e 
ee8~'ntinuanees. return day of such term, the defendant is entitled to one continuance, 
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if, on his statement, the court deems it expedient; and if he makes -where defe~d-

ffid . h h hI' . h P Offi D h' h ant has claIm a aVItt at e asacalIDagamstt e ost ce epartment,w IC against Post 
has been submitted to and disallowed by the Auditor for the Post ~~~t~ Depart
Office Department, specifying such claim in his affidavit, and that he 
could not be prepared for trial at such term for want of evidence, the 
comt, if satisfied thereof, mg,y grant a continuance until the next term. 

Sec. 228. Every marshal to whom any execution upon a judg- Ret urn s of . . marshal to Au-
ment m any sUIt for moneys due on account of the Post Office Depart- dUor of proceed-
ment has been directed, shall make returns to the Auditor for the Postl~g:s. on execu
Office Department, at such times as he may direct, of the proceedings R. S., § 792. 

which have taken place upon the said process of execution. 
Sec. 229. In all cases where debts are due from defaulting or War ran tor 
. attachment in 

delmquent postmasters, contractors, or other officers, agents, or postal suits. 
employees of the Post Office Department, a warrant of attachment R. S., § \)24. 

may issue against all real and personal property and legal and equitable 
rights belonging to such officer, agent, or employee, and his sureties, or 
either of them, in the following cases: 
. FiTst. When .such offic~r, agen t, or ~m~loyee, and his sureties, or ;g!:/ arMss ~r~ 

elther of them, IS a nonresIdent of the dIstnct where such officer, agent, nonresFctcnts. 
or employee was appointed, or has departed from such district for the 
purpose of permanently residing out of the same, or of defrauding the 
United States, or of avoiding the service of civil process. 

Second. When such officer, agent, or employee, and his sureties, or :-wt hbere property . . . IS 0 0 remov()d. 
eIther of them, has conveyed away or IS about to convey away hIS 
property, or any part thereof, or has removed or is about to remove the 
same or any part thereof from the district wherein it is situate, with 
intent to defraud the United States. 

And when any such property has been removed, certified copies of -where property 
h h f .,. . h h has beon re-

the warrant may be sent to t e mars al 0 the dIStnct mto WhiC t e moved, how exe-
same has been removed, under which certified copies he may seize cuted. 
said property and convey it to some convenient point within the juris-
diction of the court from which the warrant originally issued. And 
alias warrants may be issued in such cases upon due application, and 
the validity of the wan'ant first issued shall continue until the return 
day thereof. 

2. Application for such warrant of attachment may be made by any APPlicattion for . 
d·· . d" h h' war ran of at-Istnct or aSSIStant IStnct attorney, or any ot er person aut ol'lzed tacbment. 
by the Postmaster General, before the judge, or, in his absence, before _~. ~h~~5'and 
the clerk of any court of the United States having original jurisdiction by dWhom to be 
of the cause of action. And such application shall be made upon an ~:ffiedavitlnsup
affidavit of the applicant, or of some other credible person, stating the port of. 
existence of either of the grounds of attachmen t enumerated in the 
preceding section, and upon production of legal evidence of the debt. 

See R. S., §§ 926 to 933, as to proceedings under warrants of attach
ment. 

Sec. 230. When proceedings at law for money due the Post Office Pro C 0 edlngs 

D f . 1 h D f J' d' h in equity for epartment are nut ess, t e epartment 0 ustlCe may Irect t e monoy dne Post 
institution of a suit in chancery, in any United States district or circuit ~~;:. Dopa,rt
court, to set aside fraudulent conveyances or trusts, or attach debts R. S., § 382. 

due the defendant, or obtain any other proper exercise of the powers 
of equity to have satisfaction of any judgment against such defendant. 
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Limitations In Sec. 231. If on the settlement of the account of any postmaster 
~~~postmasters' it shall appear that he is indebted to the United States, and suit there
bonds, t h r e e for shall not be instituted within three years after the close of such years.. 

R. S., § 3838. account, the sureties on his bond shall not be liable for such indebt-
edness. 

-on bonds of offi- 2. If, upon the statement of the account of any official of the United 
cials of United S f ffi d' b' h bl . h bl' States, etc., five tates, or 0 any 0 cer lS ursrng or c argea e WIt pu IC monoy, 
yeiMs A 8 h by the accounting officers of the Treasury, it shall thereby appear 
787, § '2; ~·S~t.: that he is indebted to the United States, and suit therefor shall not be 
387. instituted within five years after such st~tem9nt of said account, the 

sureties on his bond shall not be liable for such indebtedness. 

Note. N OTE.-It is a question whether the first statute is not superseded 
by the latter, but the matter has not been definitely settled, so both 
are given. In neither of these statutes does the limItation apply to a 
principal. 

Recoverl of Sec. 232. All penalties and forfeitures imposed for any viola
r(l1~:~~~~s an for- tion of law affecting the Post Office Department for its revenue or 

b
R . s"t~ 405

h
9. property shall be recoverable, one-half to the use of the person in

- y ac lOn, ow 
disposed of. forming and prosecuting for the same, and the other half to be paid 

into the Treasury for the use of . the Post Office Department, unless 
Fines, how dis- a different disposal is expressly prescribed. All fines collected for 

posed of. violations of such laws shall be paid into the Treasury for the use of the 
Post Office Department. 

r~~~tes which N o.TE.-Penalties an~ forfeitures are im~osed for ~iolations of 
prescribe penal- certarn postal laws WhICh are not made CrImes or mIsdemeanors. 
ties, etc., where These penalties and forfeitures are recoverable in a civil action in 
al?<:mnt IS. to .be the United States comta as provided in the statute. The entire 
~:~~d WIth ill· amount of all fines for the violation of criminal statutes is to be paid 

, . into the Treasmy for the use of the postal service as provided in sec. 103. 
For the statutes which provide penalties 0: forieitmes for their 

viola tions see-
SEC. 169. Postal employees interested in contract or acting as agent 

for contractor. 
SEC. 193. Neglect of postmasters to render accounts. 
SEC. 247. Setting up or professing to keep an office bearing the sign, 

name, or title of post office, without authority from the Postmaster 
General. 

SEC. 290. Postmaster acting as agent for a lottery. 
SEO. 1289. Establishing private express for the conveyance of let

ters or packets, or aiding or assisting therein. 
SEC. 1292. Carrying persons on stagecoach, railway car, steam

boat, vehicle, or vessel who are employed as private express for con
veyance of letters and packets. 

SEC. 1293. Sending letters by private express, or delivering them 
for transmission thereby. 

SEC. 1294. Stagecoach, railroad, car, steamboat, etc., carrying letters 
or parcels otherwise than in the mail; penalty on owner and driver, 
conductor, etc. 

SEC. 1298. Failure by master of vessel to deliver all letters at the 
nearest post office on arrival within any post or collection district 
of the United States. 

SEO. 1299. Carrying letters or packets on board a mail vessel other
wise than in the mail. 

SEC. 1304. Forfeiture of package seized on mail vessel with con
cealed letter. 

SEC. 1404. Failure by master of steamboat passing between ports of 
the United States to deliver to postmaster letters and packets brought 
by him. 
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SEc.I7l3. De]ayi~ passage of mail at a ferry by ferryman's neglect 
Or refusal to transport It. 

See Title Twelve, as to offenses against the postal service, etc. 

§ 236 

Sec. 233. If any informer or plaintiff on a penal statute,to whom Liablllty of in-
. d . d' d former in action the penalty or any part thereof, li recovere ,IS uecte to accrue, on penal statute. 

discontinues his suit or prosecution, or is llonsuited therein, or if -for costs. on fail-
ure of smt, etc., 

upon trial judgment is rendered in favor of the defendant, the court except. 
shall award to the defendant his costs, unless such informer or plaintiff R. S., § 975. 
is an officer of the United States specially authorized to commence 
such prosecution, and the court, at the trial in open court, certifies 
upon the record that there was reasonable cause for commencing the 
same, in which case no costs shall be adjudged to the defendant. 

2. If any informer on a penal statute to whom the penalty or any -for fees .of offi-
. _.. ' .. .. cers on faIlure of 

part thereof, li recoverea., IS duected to accrue, discontmues h18 SUIt suit, except. 
or prosecution, or is nonsuited therein, or if upon trial judgment is R. s., § 976. 
rendered in favor of the defendant, such informer shall be alone li~:b!e 
to the clerk, marshal, and attorney for the fees of such prosecution, 
unless he is an officer of the United States whose duty it is to commence 
such prosecution, and the court certifies that there was reasonable cause 
for commencing the same; in which case the United States shall be 
responsible for such fees. 

Sec. 234. Whenever money is voluntarily turned over ta~~ne~ald?l?o; 
to a postmaster by a person who has rendered himselfi~~:.tion of penal 
liable to a penalty or forfeiture for a violation of any 

of the postal laws, for which no suit has been brought, 
such amount will be immediately deposited on account ;;r~0W' c1isposec1 

of "fines, penalties, and forfeitures" with the regular 

depository post office. (See sees. 105 and 368.) 
2. The amount which might be imposed as a fine for f Am<?uu

l 
tt.Of finer 

or VIO a IOn 0 
a violation of a criminal statute, if tendered by a per- cbrimin1lal tladwS to

l . e co ec e on y 
son who is charged with a violation of such a statute, through courts. 

must not be accepted. Fines for such offenses can 

only be imposed and collected through the courts. 

Sec. 235. Whenever any person indebted to the United States is list~3~ty estab· 
insolvent, or whenever the estate of any deceased debtor, in the hands R. S., § 3466. 
of the executors or administrators, is insufficient to pay all the debts 
due from the deceased, the debts due to the United States shall be 
first satisfied; and the priority hereby established shall extend as well 
to cases in which a debtor, not having sufficient property to pay all 
his debts, makes a voluntary assignment thereof, or in which the 
estate and effects of an absconding, concealed, or absent debtor are 
attached by process of law, as to cases in which an act of bankruptcy 
is committed. 

Sec. 236. Every executor, administrator, or ass:ignee, or other Liabllltyofcx
person, who pays any debt due by the person or estate from whom orec~~os~,'§e:~67. 
for which he acts, before he satisfies and pays the debts due to the 
United States from such person or estate,shall become answerable in 
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§ 237 POSTAL LAWS AND REGULATIONS. 

his own person and estate for the debts so due to the United States, Of 

for so much thereof as may remain due and unpaid. 

su~e\i~s~1ty of Sec. 237. Whenever the principal in any bond given to the 
R. s') § 3468. United States is insolvent, or whenever, such pl-jncipal being deceased, 

his estate and effects which come to the hands of his executor, admin
istrator, or a.ssignee are insufficient for the payment of his debts, an.d, 
in either of such cases, any surety on the bond, or the executor, admin
istrator, or assignee of such surety, pays to the United States the money 
due upon such bond, such surety, his executor, adm.inistrator. or 
assignee shall have the like priority for the recovery and receipt of 
the moneys out of the estate and effects of such insolvent or deceased 
principal as is secured to the United States; and may bring and main
tain a suit upon the bond, in, law or equity, in his own name, for the 
recovery of all moneys paid thereon. 

CHAPTER 7. 

COMPROMISES, ETC. 

ln~~:~!~~iSO of Sec. 238. Whenever a judgment is obtained for a debt or damages 
R. S., § 295. due the Post Office Department, and it satisfactorily appears that 

such judgment, or so much thereof as remains unpaid, can not be 
m~\~~i~ithmc~l- collected by due process of law, the Auditor for the Post Office 
sent of Po s t- Department may, with the written consent of the Postmaster Gen-
master General. 1 . h . d d . . f . 1 h era, compromlBe suc )u gment, an accept ill satis actIon ess t an 

the full amount thereof. 

Compromise, Sec. 239. In all cases of fine, penalty, forfeiture, or disability, or 
remission. otc., 11 d li b'l' 
of fines, pena.!· a ege a 1 Ity for any sum of money by way of damages or other-
tIes, forfeitures, wise under any provision of law in relation to the officers employees dlsabtlltles, lla· , , , 
bilities, etc. operations, or business of the postal service, the Postmaster General 

R. S., § 409. may prescribe such general rules and m.odes of proceeding as shall 
appear to be expedient for the government of the Auditor for the 
Post Office Department, in ascertaining the fact in each case in which 
the auditor shall certify to him. that the interests of the department 
probably require the exercise of his powers over fines, penalties, for-

Akudito~thmay feitures, and liabilities; and upon the fact being ascertained, the 
rna e, W1 con-. . . 
sent of Po st· audItor may, WIth the wntten consent of the Postmaster General, 
master General. mitigate or remit such fine, penalty, or forfeiture, remove such dis-

ability, or compromise, release, or discharge such claim. for such sum 
of money and damages, and on such terms as the auditor shall deem 
just and expedient. 

DdePbe°sirt to ffbe 2. Before the Auditor will entertain any proposi-
rna e ore 0 er 
of . compromise tion of compromise it must be submitted in writing 
W I lIb e enter-
tained. and the amount thereof deposited with the Treasurer 

of the United States, assistant' treasurer, or national 
bank designated as a United States depository, in 
special account No. 5 of the Secretary of the Treasury. 
If the offer is rejected the deposit will be returned. 

118 



TITLE n.-AUDITOR. § 241 

CHAPTER 8. 
CLAIMS AGAINST UNITED STATES. 

Sec. 240. All transfers and assignments made of any claim upon Transfers and 

the United States, or of any part or share thereof, or interest therein, ;1s::~~n~:n~~it~J 
whether absolute or conditional and whatever may be the considera- States null and 

tion therefor, and all powers of attorney, orders, or other authorities vO~~·S., § 3477. 

for receiving payment of any such claim, or of any part or share thereof, 
shall be absolutely null and void, unless they are freely made and 
'executed in the presence of at least two attesting witnesses, after the 
allowance of such a claim, the ascertainment of the amount due, and 
the issuing of a warrant for the payment thereof. Such transfers, 
assignments, and powers of attorney must recite the warrant for pay-
ment, and must be acknowledged by the person making them before 
an officer having authority to take acknowledgments of deeds, and 
shall be certified by the officer; and it must appear by the certificate 
that the officer, at the time of the acknowledgment, read and fully 
explained the transfer, assignment, or warrant of attorney to the 
person acknowledging the same. 

2. Hereafter the provisions of section thirty-four hundred and Exception. I 
. 1908 May 2'i' 3,,) 

seventy-seven of the ReVIsed Statutes shall not apply to payments Stat., 411.' J 
for rent of post-office quarters made by postmasters to duly authorized 
agents of the lessors. 

Sec. 241. When any final judgment recovered against the United Claims, etc. , 

States or other claim duly allowed by legal authority shall be pre- ~i:l~:~ United 

sented to the Secretary of the Treasury for payment, and the plaintiff 14~~7t8 W;;t.\~t 
or claimant therein shall be indebted to the United States in any' , 
manner, whether as principal or surety, it shall be the duty of the 
Secretary to withhold payment of an amount of such judgment or -amount to be 

. " withheld where 
clalill equal to the debt thus due to the Umted States; and if such claimant indebt-

plaintiff or claimant assents to such set-off, and discharges his jUCtg- s~are:~ Unite<l 

ment or an amount thereof equal to said debt or claim, the Secretary 
shall execute a discharge of the debt due from the plaintiff to the 
United States. 

But if such plaintiff, or claimant, denies his indebtedness to the -p roc e e dings 
. where indebted-

Umted States, or refuses to consent to the set-off, then the Secre- ness denied. 

tary shall withhold payment of such further amount of such judg-
ment, or claim, as in his opinion will be sufficient to cover all legal 
charges and costs in prosecuting the debt of the United States to 
final judgment. 

And if such debt is not already in suit, it shall be the duty of the 
Secretary to cause legal proceedings to be immediately commenced 
to enforce the same, and to cause the same to be prosecuted to final 
judgment with all reasonable dispatch. 

And if in such action judgment shall be rendered against the United Balance, how 
, I paid when claim-

States, or the amount recovered for debt and costs shal be less than ant obtains judg-

the amount so withheld as before provided, the balance shall then ¥J~ft~da §~~~.s t 
be paid over to such plaintiff by such Secretary with six per cent 
interest, thereon for the time it has been withheld from the plaintiff. 

2. No money shall be paid to any person fot his compensation who Officers,etc.,ln 

is in arrears to the United States until he has accounted for and paid arr~~~:, § 1766. 

into the Treasury all sums for which he may be liable. In all cases -no salary to. 
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§ 242. POSTAL LAWS AND REGULATIONS. 

where the payor salary of any person is withheld in pursuance of this 
section, the accounting officers of the Treasury, if required to do so by 
the party, his ageht or attorney, shall report forthwith to the Solicitor 
of the Treasury the balance due; and the solicitor shall,within sixty 

,suit upon bond days thereafter, order suit to be commenced against such delinquent 
0._ and his sureties. 

cl~~t~esses In ~ec. 242 .. Any head ?f a department .01' bureau in which a :laim 
R. S., § 184. agamst the Urnted States IS properly pendIng may apply to any Judge 

-bead of depart- I k f .. f h U . d S . S D' · . ment may apply or c er 0 any cour~ o· t e mte tates, In any tate, Istnct, or 
ford subpffi1Da

k 
tor Territory, to issue a subpama for a witness being within the jurisdic

JU ge or c er o. . 
United S tat esbon of such court, to appear at a time and place in the subpama stated, 
court. before any officer authorized to take depositions to be used in the 

courts of the United States, there to give full and true answers to such 
written interrogatories and crOsS-interrogatories as may be submitted 
with the application, or to be orally examined and cross-examined 
upon the subject of such claim. 

See R. S., § 185, as to fees to witnesses; R. S., § 186, as to penalty 
for witne~s refusing to attend in response to subpama; R. S., § 187, 
as to attendance of counsel upon examination of witnesses; R. S., 
§ 188, as to. report to department upon · suits in Court of Claims; 
R. S., §§ 5438 and 5454, as to penalties for presenting false claims, etc. 
These provi~ions apply to claims arising in connection with the depart
mental serVICe. 

Cl~l~l~.r tor Sec. 243. The Court of Claims shall have jurisdiction to hear and 
Jurisdiction. determine the following matters: 
1911, Mar. 3; 36 F' All I' ( f .) f d d h C . Stat.,1136. HSt. c aIms except or penSIOns oun e upon t e onstItu-

tion of the United States or any law of Congress, upon any regulation 
of an executive department, upon any contract, express or implied, 
with the Government of the United States, or for damages, liquidated 
or unliquidated, in cases not sounding in tort, in respect of which 
claims the party would be entitled to redress against the United States 
either in a court of law, equity, or admiralty if the United States were 
suable. * * *. Second. All set-offs, counterclaims, c!a.in1i3 for 
damages, whether liquidated or unliquidated, or other demands what
soever o!l. the part of the Government of the United States against 
any claimant against the Government in said court. * * * 

T r a nsmission Sec. 244. When any claim or matter is pending in any of the 
by head or de- . d h' h' I d' f f partment or ac- executIve epartments w IC mvo ves controverte questIOns 0 act 

. ~1~1~~ tt~ to~~ or law, the head of such department may transmit the same, with the 
of Claims. vouchers, papers, documents, and proofs pertaining thereto, to the 

1911, Mar. 3; 36 . d h b h d d . d h Stat.,1137. Court of ClaIms an the same s all e t ere procee e In un er suc 
rules aa the court may adopt. When the facts and conclusions of law 
shall have been found, the court shall report ita findings to the depart-

Proviso. ment by which it was transmitted for its guidance and action: Pro
vided, however, That if it shall have been transmitted with the consent 
of the claimant, or if it shall appear to the satisfaction of the court upon 
the facts established, that under existing laws or the provisions of this 
chapter it has jurisdiction to render judgment or decree thereon, it 
shall proceed to do so, in .the latter case giving to either party such 
further opportunity for hearing as in its judgment justice shall require, 
and shall report its findings therein to the department by which the same 
was referred to said court. The Secretary of the Treasury may, upon 
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the certificate of any auditor, or of the Comptroller of the Treasury, 
direct any claim or matter, of which, by rea<ion of the subject matter 
or character, the said court might under existing laws, take jurisdic
tion on the voluntary action of the claimant, to be transmitted, with 
all the vouchers, papers, documents, and proofs pertaining thereto, 
to the said court for trial and adjudication . 

§ 246 

. Sec. 245. Whenever any person shall present his petition to the Settlement of 

Court of Claims alleging that he is or haB been indebted to the United ~~~Ortn::'~l~ci;;~ 
States as an officer or agent thereof, or by virtue of any contract there- s~~:\f'tt· 3; 36 

with, or that he is the guarantor, or surety, or personal representative ' 
of any officer, or agent, or contractor so indebted, or that he, or the 
person for whom he is such surety, guarantor, or personal representa-
tive has held any office or agency under the United States, or entered 
into any contract therewith, under which it may be or has been claimed 
that an indebtedness to the United States has arisen and exists, and 
that he or the person he represents has applied to the proper depart
ment of the Govemment requesting that the account of such office, 
agency, or indebtedness may be adjusted and settled, and that three -rmaYth be had 

h I d f h d f h li · d'd a ter ree years years ave e apse rom t e ate 0 suc app catIOn an sal account where can not be 

still remains unsettled and unadjusted, and that no suit upon the a:~a:~~~neoper 
same has been brought by the United States, said court shall, due 
notice first being given to the head of said department and to the At-
torney General of the United States, proceed to hear the parties and 
to ascertain the amount, if any, due the United States on said account. 
The Attorney General shall represent the United States at the -hearing 
of said cause. The court may postpone the same from time to time 
whenever justice shall require. The judgment of said court or of the 
Supreme Court of the United States, to which an appeal shall lie, as 
in other cases, as to the amount due, shall be binding and conclusive ;~:l~~~lh~~~~ 
upon the parties. The payment of stich amount so found due by the 
cou.rt shall dischal:ge such obl~gat:ion. An action shall accrue ~o the m~;;ltfo~~rr1~:1Jt 
Umted States agamst such pnnclpal, or surety, O!' representatIve to found due. 
recover the amount so found due, which may be brought at any time 
withiIr three years after the final judgment of said court. Unless suit 
shall be brought within said time, such claim and the claim on the 
original indebtedness shall be forever barred. The provisions of sec-
tion one hundred and sixtY-Rix shall apply to cases under this section. 

Sec. 246. The district courts shall have original jurisdiction as DIs t rIc t 
courts, jurIsdIc
tIon concurrent follows: 

-l;- * -lE- * * with Court of 

Twentieth. Concurrent with the Court of Claims, of all claims not Clfiti\rar. 3; 36 
exceeding ten thousand dollars, founded upon the Constitution of the Stat., 1093. 

United States or any law of Congress, or upon any regulation of an 
executive department, or upon any contract, express or implied, with 
the Government of the United States, or for damages, liquidated or 
unliquidated, in cases not sounding in tort, in respect to which claims 
the party would be entitled to redress against the United States, either 
in a court of law, equity, or admiralty, if the United States were suable, 
and of all set-offs, counterclaims, claims for damages, whether liqui-
dated 01' unliquidated, or other demands whatsoever on the part of the 
Government of the United States against any claimant against the 
Governmtill.t in said court. * * * 
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TITLE THREE. 

POST OFFICES. 

CHAPTER 1. 

ESTABLISHMENT OF POST OFFICES AND APPOINTMENT OF 
POSTMASTERS. 

I.-ESTABLISHMENT OF POST OFFICES. 

Post offices. Sec. 247. The Postmaster General shall establish. post offices at all 
R. S., § 3829. hId blish db I h d d· PostmasterSUC p acesonpostroa sesta e yawas emay eemexpe lent, 

gse:.eral to estab- and he shall promptly certify such establishment to the Auditor for the 
Post Office Department. 

l)O~tO ~:&.~ c ~ff- 2. Whoever, without authority- from the Postmaster General, shall 
Qut authority. set up or profess to keep any office or place of business bearing the sign, 

f9~~~~7a~. 4, ch. name, or title of post office shall be fined not more than five hundred 
ri~3~ 179; 35 Stat., dollars. 

Summer and Sec. 248. Post offices at "summer resorts" and" winter 
winter resort 
POtstbomCCst~ d resorts" shall be continued as offices, although no mail 
- 0 o con lllue 
during year. is received or dispatched during certain seasons. 
ho~gJ:lior at, 2. The post-office property at a "summer resort" or 

"winter resort" post office may be retained by the post
master, or turned over for safe-keeping to the nearest 
post office; and at the close of each quarter the post
master shall report "No business done" on the regular 
stamp and postal-account blanks, and forward stamp 
account to the Third Assistant Postmaste:r General and 
postal account to the A.uditor for the Post Office 
Department. 

~ra;~~:~ ~~ 3. Thirty days prior to the close of each season the 
closing. postmaster at a "winter resort" or "summer resort" 

post office shall notify both the Second and Fourth 
Assistant Postmasters General that the office is to be 
closed for the season at a certain date, that necessary 
changes may be made in the mail service, and also send 
the First Assistant Postmaster General his post-office 

-and tim e 0 f 
opening. 

address for the remainder of the year. 
4. Twenty days prior to the proposed reopening of a 

"summer resort" or "winter resort" post of\ice, the 
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postmaster shall notify the First, Second, and Fourth 
ABsistant Postmasters General, that arrangements may 
be made for supplying the office with mail. 

§ 250 

Sec. 249. The Postmaster General, when the public convenience Branch post 

requires it, may establish within any post-office delivery one or more o~c.e~:, § 3871. 

branch offices (stations or substations) for the receipt and delivery of r~~ be estab· 
mail matter and .the sale of stamps and envelopes; and he shall pre- IS e . 

scribe the rules and regulations for the government thereof. But no 
letter shall be sent for delivery to any branch office contrary to the 
request of the party to whom it is addressed. 

2. No station, substation, or branch post office shall be established -1 i m it a t ion S 

beyond the corporate limits or boundaries of any city or town in which ~~~. establish· 

the principal office to which such station substation or branch office 1896, June 9, ch. 
. "38G; 29 Stat., 313. 

is attached is located, except in cases of villages, towns, or cities of 
fifteen hundred or more inhabitants not distant more than :five miles, 
as near as may be, from the outer boundary or limits of such city or 
town in which the principal office is located. * * 7(. 

NOTE.-The second paragraph is an amendment of the original act. Note. 

Sec. 250. Postal stations for the receipt and dispatch Mea.nIng of 
of mails that are located outside of the corporate limits of term. 

the city or town in which is located the principal office to 
which they are attached shall be known as branch post 
offices and designated by local names only, and the name -designation. 
of every such branch post office shall be separately en-
tered in its alphabetical order in the list of post offices in Shall ~e lis~d alphabetically ill 

the Postal Guide. Postal Guide. 
2. Stations located within the corporate limits of the 

municipality in which the post office to which they are 
attached is situated, shall be designated by numbers, 
letters, qr local names. Numbered stations may be 
located outside the corporate limits. 

3. Stations and branch post offices shall be diVided into Stations and 
. branch p 0 s t 

the follOWIng classes: · offices. 
(a) "Classified," those in charge of classified employees-"classified." 

and occupying quarters provided by the Government. 
(b) "Contract," those usually located in drug stores -"contract!' 

or other places of business and operated under contract by 
persons not in the classified service who shall be required 
to furnish quarters and equipment, heat, light, and the 
necessary clerical assistance. Stations and branch post 
offices are "independent" when designated as such for ;;.';),u d ep end· 
the receipt and dispatch of registered mail direct, without 
passing through the office to which they are attached. 
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§ 251 POSTAL LAWS AND REGULATIONS. 

;t~ndoW service 4. All stations and branch post offices shall transact 
money-order and registry business and shall sell postage 
supplies, and, when specially designated, shall transact 
postal-savings business. Stations and branch post offices 

;:i~sca~~nge of designated by letters or local names shall also receive and 
dispatch mails. 

ofC~I:s~g~~~~~me Sec. 251. Names of post offices shall be .changed only 
by order of the Postmaster General. 

Dlscontlnu- Sec. 252. The Postmaster General may discontinue any post 
~~c:es. of post office where the safety and security of the postal service and revenues 

R.S., § 3864. are endangered from any cause whatever, or where the efficiency of the 
to'~u~fto~~rtified service requires such discontinuance, and he shall promptly certify 

such discontinuance to the Auditor for the Post Office Department. 
-at. county seats 2. No post office establiBhed at any county seat shall be abolished 
forbIdden for pur- d' , d b f I'd' f ffi d poses of consoli- or Iscontmue y reason 0 any conso 1 atlOn 0 post 0 ces rna e 
da1tJ3~' June 9 ch. by the Postmaster General under existing law * * *: Provided, how-
386;. 29 Stat., '313. ever, That this provision shall not apply to the city of Cambridge, Massa-

1912,Aug.24;37 h T MId Cl S' L . C Stat., 545. c usetts, or to owson, ary an ,or to ayton, amt OUlS ounty, 
Missouri. 

II.-ApPOINTMENT AND QUALIFICATION OF POSTMASTERS, 

A P polntment Sec. 253. Postmasters of the first, second, and third classes shall 
and removal of . " 
postmasters. be appomted and may be removed by the PreSIdent by and wIth the 
Th7~jjl~~~~h. advice and consent of the Senate, and shall hold their offices for four 

~9, § 6; 19 Stat., years unless sooner l'emoved or suspended according to law; and post
-of fir~\i second, masters of the fourth class shall be appointed and may be removed by 
~~i~thC~~~~. the Postmaster General, by whom all appointments and removals shall 

be notified to the Auditor for the Post Office Department. 

See sec. 29, a.s to removals. 

Appoint~ents. 2. All positions of postmaster of the fourth class, ex-
-under C 1 v i i- • AI k G ·H .. P R' d S service law. cept In as a, uam, awau, orto !Co, an amoa, 

. having been by Executive order placed in the competitive 
classified service and made subject to the civil-service law 
and rules, appointments to offices having an annual com
pensation of as much as $180 shall be made in the same 
manner as provided by the civil-service law and rules for 
other positions in the competitive classified service, ex
cept as otherwise provided. Appointments to offices hav
ing an annual compensation of less than $180 shall be 
made in the following manner : "When a vacancy has 
occurred or is about to occur in any such office, a post
office inspector shall visit the 10 cali ty and make report 

~~Ps°~eco:~:~=for appointment from among the persons filing applica
dation. tions, in the order of their fitness, such report to be based 
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solely upon the suitability of the applicant and his ability 
to provide proper facilities for transacting the business 
of the office. 

A f h f h 1 h · I-tmnsfers not 3. postmaster 0 t e ourt c ass aVlng an annua permIssible. 
compensa tion of less than $500 shall not be eligi ble to trans-
fer to any other position in the competitive classified serv-
ice. A postmaster of the fourth class having an annual-exception. 
compensation of as much as $500 may, in accordance with 
law and the civil-service rules, be transferred to a position 
of rural carrier at the same post office after having passed 
the examination prescribed for original appointment as 
rural carrier or its equivalent; and he may be transferred 
under like restrictions to any other position in the com-
petitive classified service after having served three years 
in such service. 

4. When the annual compensation of an office is in
creased to as much as $180 the incumbent of such office 
shall be given all the rights and privileges of persons 
appointed to offices with annual compensation of as 
much as $180. 

5. No person shall be appointed as postmaster of an 
office of the fourth class where the annual compensation 
is as much as $500 after he has reached his sixty-fifth 
birthday. 

6. No person occupying the position of postmaster of 
the fourth class shall be given a competitive classified 
status unless he has been appointed as a result. of open 
competitive examination or until he is so appointed. 

Sec. 254. No person will be appointed postmaster who p!~~~!~i:Sh/p~r 
is not a citizen of the United States, except that where - alien. 
the needs of the service so require, a person not a citizen -exceptions. 
may be appointed a postInaster of the fourth class in 
case there is no other eligible candidate. 

2. Minors are no~ eligible for appointment as post- -minor. 
master. A WOlnan over 18 but under 21 years of age 
may be appointed postmaster in a State where women 
are declared by statute to be of full ago at 18. 

3. No person concerned in a contract for carrying the -contractor. 
mails, either as contractor, subcontractor, or surety, 
nor any member of his immediate family shall be ap-
pointed postmaster. 

4. No person engaged in the prosecution of claims ~~~~~ngG~~aei: 
against the Government shall be appointed postmaster. ment. 
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5. The husband or wife of a rural carrier shall not be 
appointed postmaster. 

1~!~~g~.e28; 33 Sec. 255. Every postmaster shall reside within the delivery of the 
Stat.,441. office to which he is appointed, or within the town or city where the 

same is si tua ted. 
-State 
aries. bound- 2. The delivery district of a post office is not affected 

by State boundaries, and a postmaster may reside 
outside the State where his office is located if he is 
within the delivery thereof. 

IlL-BoNDS AND COMMISSIONS OF POSTMASTERS. 

m~sOt~~:. of post- Sec. 256. Every postmaster, before entering upon the duties of 
n. S., § 3834. his office, shall give bond, with good and approved security, and in 
1909, Mar. l' 35 h I th P G I h 11 d ffi . Stat., 670. ' suc pena ty as e ostmaster enera s a eem 8U clent, con-

ditioned for the faithful discharge of all duties and trusts imposed on 
him either by law or the rules and regulations of the department. On 
the death, resignation, or removal of a postmaster, his bond shall be 
delivered to the Auditor for the Post Office Department. The bond 
of any married woman who may be appointed postmaster shall be 
binding upon her and her sureties, and she shall be liable for miscon
duct in office as if she were sole. 

Sec. 257. A blank bond and official oath shall be sent liond and oath 
to accompany 
~~f!~~le:{ ap- to every person appointed postmaster at the time he is 

Oath. notified of his appointment and such blanks must be 
t;~OW subscribed used by him when 'executing his bond and oath of office. 
_:~~dfilled out 2. The bond shall be executed by the appointee and 
and executed. one or more approved bonding companies or two or more 

individual sureties and the signatures of the principal 
and sureties attested by witnesses. An authorized officer 
shall administer the oath of justification to the individual 
sureties as to their financial responsibility and such an 
officer shall also certify to the sufficiency of the bond. 

See sec. 79, as to corporate security on bonds. 

to~~~!ns~if.nd, 3. Mter execution the oath and bond shall be trans
mitted to the First Assistant Postmaster General. 

-examination 4. Bonds and oaths of office of postmasters shall be and filing. 

examined and, if found satisfactory, shall be approved 
by the First Assistant Postmaster General, in whose 
office they shall then be filed. 

Of~~S~:::!~~~~~s Sec. 258. A commission shall be issued to every person 
-when issued. appointed postmaster, upon the filing and acceptance of 
~~~~i~~~1s~:;~his bond and oath of office. The duties of the office 
until receipt of. must not be assumed until a commission is received. 
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2. After a postmaster has been commissioned the old m~1~erto p~~: 
postmaster shall continue to be recognized as such and ~i~~~o~tfla~~C; 
his requisitions shall be honored until his successor has charge. 

actu9)lly taken possession of the office. 

See secs. 365 and 366, as to manner of turning over the office toa 
successor. 

Sec. 259. The commissions of all postmasters appointed by the Ilss.ne of com-
. .. m SSlOns of post-

PresIdent, by and wIth the advIce and consent of the Senate, shall masters. 
be made out and recorded in the Post Office Department, and shallch~~~\8~t~i.,M~ 
be under the seal of said department, and countersigned by the Post- pap:Pdin~ed by 

master General, any laws to the contrary notwithstanding: Provided, resl en. 
That the said seal shall not be affixed to any such commission until-aflixingofseal. 
after the same shall have been signed by the President of the " United 
States. 

Sec. 260. That whenever any postmaster, clerk, carrier, or other sn~~I!: ~~d r~~ 
person in the postal service, employed in the Post Office Departmentnewal of post. 

I h iii h P t t G I f h · d . masters' bonds. or e sew ere, not es t e os mas er enera 0 IS eSITe to execute a 1905, Mar. 3, ch. 
new bond, or whenever any of the sureties of such postmaster, clerk, 1488; 33 Stat., 1259. 

carrier, or other person, notifies the Postmaster General of his desire 
to be released from such suretyship, or whenever the Postmaster Gen-
eraldeemsa new bond necessary or expedient, the execution of the new 
bond may be directed by the Postmaster General. When accepted by 
the Postmaster General, the sureties of postmasters in the prior bond 
shall be reles,sed from responsibility for all acts or defaults of the post-
master which may be done or' committed subsequent to the last day of 
the quarter in which such new bond shall be executed and accepted, 
and the sureties of other persons in the prior bond shall be released from 
responsibility for all acts or defaults of such persons which may be done 
or committed subsequent to the day such new bond becomes operative . 

Sec. 261. New bonds will be required from postmas- Ntew btonds by pos mas ers. 
ters in the following cases, and also whenever deemed -when required. 

necessary by the First Assistant Postmaster General: 
(a) Upon the death insolvency or other disability of -upon death, ill-" solvency. etc., of 

one or more of the sureties on the postmaster's bond. surety. 

Postmasters shall promptly report to the department 
the occurrence of any such event, and failure to do so 
will be deemed sufficient cause for removal. 

(b) Whenever any postmaster shall have remained in Y;!;s~ry four 

office for four years from the date of taking effect of 
his last official bond. (See sec. 78.) 

(c) When the name of a post office is changed. p:sht~fn~: i
O! 

(d) When a single woman who is postmaster is reap- ~;~i~~d. single 

pointed upon her marriage. (See sec. 157.) woman marries. 
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§ 262 POSTAL LAWS AND REGULATIONS. 

IV.- AcTING POSTMASTERS. 

Vacancies in Sec. 262. Whenever the office of any postmaster becomes vacant, 
post office to be . 
illledlromptly. the Postmaster General or the Presldent shall supply such vacancy 
~ee 1'89\ 3~~~. 2, without delay, and the Postmaster General shall promptly notify rlle 

ch. 17'£6 § 5; 28 Auditor for the Post Office Department of the change; and every post
St~~dit~~ to be master and his smeties shall be responsible under their bond for the 
advi.sed<?f<;hange. safe-keeping of the public propel'ty of the post office and the due per-LIabIlIty of -, 
sureties. formance of the duties thel'eof, until the expiration of the commission, 
-to cont~nue till or until a successor has been duly appointed and qua.Iified, and has vacancy IS filled,. . . 
etc. taken posseSSIon of the office; except that ill cases where there IS a 
-m~ be te~l- delay of sixty days in supplying a vacancy, the smeties may terminate 
nate by notICe. their responsibility by giving notice, in writing, to the Postmaster 

General, such termination to take effect ten days after sufficient time 
shall have elapsed to receive a reply from the Postmaster General; and 

Inspector may the Postmaster General may, when the ex:igencies of the service require, 
be put in charge. place such office in charge of a special agent (post-office inspector) untU 

the vacancy can be regularly filled; and when such special agent shall 
have taken charge of such post office, the liability of the smeties of the 
postmaster shall cease. (See sec. 78.) 

Sureties to Sec.263 Whenever the office of any postmaster take charge of • 
office where va- becomes vacant by death resignation or removal the cancy. ", 
m~~~~nfo1b~~:s:sureties, or a majority of them, shall designate one of their 
ignated. number, or some other person, as acting postmaster, who 

before entering upon the discharge of his duties shall take 
-to take oath. the oath of office as provided in sections 153 and ]54. 
i!?~a~r~n a~f s~~ 2. The designation of the sureties ~"nd the oath shall 
tIes to be sent to be forwarded to the First Assistant Postmaster General department. , 

and upon the approval of such designation by the 
Postmaster General the acting postmaster shall be rccog

-if disappr?ved nizecl. Should the designation be d~sapproved, another 
another deslgna- . h II . d' I bId' h tion to be made. actIng postmaster s a Imme late yep ace ill c arge 

by the sureties, and his designation certified to the 
Postmaster General as in the first instance. 

Abandonme~ t 3. When a postmaster voluntarily abandons his office treated as rcslg- , 
nation. such action shall be regarded as a resignation of the office. 

Acting post- Sec. 264. When, upon the death, resignation, or remaster. 

-signa ture. 

--accounts: 

rnoval of a postmaster, an acting postmaster is desig-
nDJted by the sureties upon the bond of such postmaster, 
and takes charge of the post office, he shall sign all 
papers, returns, accounts, requisitions, money orders, 
etc., as "acting postmaster." 

2. The accounts up to and including the day of the 
death or retire!p.ent of the postmaster shall, however, 
unless they have been rendered by the assistant post-
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TITLE m.-POST OFFICES. 

master, be signed by the acting postmaster thus: (C A. B., 
acting postmaster for sureties of , postmaster, 
deceased" (or removed, resigned, as the case may be). 

§ 265 

3. The requisitions of an acting postmaster shall not-requisitions. 
be honored until his designation is approved by the 
Postmaster General. 

4. When an assistant postmaster is in charge of the Assistant post-
ffi d · h b . kn fmaster. post 0 ce unng t e temporary a sence or SIC ess 0 

the postmaster, he shall sign all papers, returns, accounts, -official signa-
. . . "A B b CD' ture. requIsItIons, etc.: .., postmaster, y . ., assIstant 

postmaster." When the postmaster di.es or resigns, or is 
removed, the assistant postmaster, during such time as he 
conducts the business of the office, before the designation 
of an acting postmaster, shall sign all papers, etc.: "A. B., 
postmaster, deceased (resigned, suspended, etc., as the 
case may be), by C. D., assistant postmaster." 

5. Where a clerk, other than the assistant postmaster, Clerk. 
performs the duties of the office during the temporary 
absence or sickness of the postmaster, under the pro-
visions of section 268, he shall sign all papers, returns, aC--official signa
counts, requisitions, etc.: "A. B., postmaster; by E. F., ture. 

clerk." 
6. Postmasters may authorize their assistants to sign Signing ?f . papers DotreqUlr· 

theIr names to such reports, letters, and papers as are notl~g postmaster's 
, U . db' db h him If slgnature. speCla y reqUITe to e slgne y t e postmaster se. 

The signature should be: "John Doe, postmaster, by 
Richard Roe, assistant postmaster." The name of the 
postmaster may be either written or stamped, but the 
signature of the assistant must be in ink. 

V.-PERFORMANCE OF - DUTIES DURING ABSENCE OF 

POSTMASTER. 

Sec. 265. The assistant postmaster shall in all cases Assistant post· 
h b · f h ffi d' h b master to man· manage t e usmess 0 t e post 0 ce urmg tea sence age office unless 

f h nl d 
at money-order 

o t e postmaster, u ess at money-or er offices some offices 0 t ]1 c r 

h 1 k ' d' d f hi 'd d' clerk Is deslg. ot er c er IS eSIgnate or t s purpose, as provl e m nated. 
the following section. At money-order offices a desig-
nation as provided in succeeding sections must be made, 
even though the assistant postmaster is the person desig-
nated. 

See sees. 294 and 295, as to assistant postmasters and their duties. 
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§ 266 POSTAL LAWS AND REGULATIONS. 

Performance Sec. 266. In case of the sickness or unavoidable absence from bia 
of duties during • . 
absence of post- office of the postmaster of any money-order post office, he may, wIth 
m~.t~~: § 4031. the approval of the Postmaster General, authorize the chief clerk, or 
-at money-order some other clerk employed therein, to act in his place, and to discharge 
offices. all the duties required by law of such postmaster; and the official bond 

given by the principal of the office shall be held to cover and apply to 
the acts of the person appointed to act in his place in such cases ; and 

L i a b il i ty of such acting officer shall, for the time being, be subject to all the lia-
postmaster. bilities and penalties prescribed by law for the official misconduct in 

like cases of the postmaster for whom he shall act. 

DesignatIon of Sec 267 The postmaster at every money-order post clerk at money- ". U 

o~~i:r~mcd!t1~~ office shall designate the assistant postmaster or any 
~\lrjng absence clerk therein sub]' ect to the approval of the Postmaster of postmaster. , 

-how made. 
General, to perform the duties of the office during his 
sickness or unavoidable absence. Such designation shall 
be made on Form 6834, and forwarded to the Third 
Assistant Postmaster General. At offices having a 
money-order credit with the postmaster at New York the 
designation shall be made in duplicate. 

Clerk deslg- Sec. 268. Whenever at any money-order office, a clerk, 
nated to per-.. ••• 
form dutIes of who IS not assIstant postmaster, IS authorIZed, WIth the 
office. 

approval of the Postmaster General, to take charge of the 
office during the sickness or absence of the postmaster; as 

-t~ take charge provided in section 267 such clerk shall whenever the 
dunng absence of ' , 
postmaster. postmaster is absent, assume the duties of the post office, 
-instructions to and the assistant postmaster, and all clerks and employees 
oeobeyed. 

therein, shall observe his instructions the same as those 
of the postmaster. 

CHAPTER 2. 

CLASSIFICATION AND COMPENSATION OF POST
MASTERS. 

I.-CLASSIFICATION OF POSTMASTERS. 

CI ussUlcation Sec. 269. Postmasters shall be divided into four classes, as fol
of postmasters. I 

1876, July 12 ows: 
s~a/,7~6. § 5; 19 The first class shall embrace all those whose annual salaries are three 
-first class. thousand dollars or more than three thous2,nd dollars; 
- second class. The second class shall embrace all those whose annual salaries are 

less than three thousand dollars, but not less than two thousand dollars; 
-third class. The third class shall embrace all those whose annual salaries are less 

than two thousand dollars, but not less than one thousand dollars; 
-fourth class. The fourth class shall embrace all postmasters whose annual com-

pensation, exclusive of their commissions on the money-order business 
of thoir offices, amounts to less than one thousand dollars. 
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TITLE IlL-POST OFFICES. § 270 

II.-COMPENSATION OF POSTMASTERS. 

Sec. 270. The respective compensation of postmasters of the fust, Sal a rf. es of 
. . . . po!:t Illasten~ at 

second, and thIrd classes shall be annual salanes, assIgned ill even ofilcos or the 

hundreds of dollars, and payable in quarterly payments, to be ascer- {~1::1 ~l;:;"~~l;.and 
tained and fixed by the Postmaster General from their respective 1(183 , Mar. S, Cil, 

. 142; 22 Stat., 131)0. 
quarterly returns to the AudItor for the Post Office Department, or See R. S,. §§ 

copies or duplicates thereof, to be forwarded to the First Assistant Post- ~h~~8~eu, 
master Geneml, for four quarters immediately precedjng the adjust-
ment, at the following rates, namely: 

Gross recei.pts. 

ThirdclM8. 

Sal
ary. 

81,900 and not exceeding 32,100 .•. • . $1,000 
32,100 and not exceeding $2,400.... . 1,100 
$2,400 and not exceeding 82,700..... 1,200 
$2,700 and not exceeding $3,000..... 1,300 
$3,000 and not exceeding $3,500..... 1,400 
$3,500 and not exceeding :}4,200..... 1,500 
84., 200 and Dot exceeding $5,000..... 1,600 
S5,()(){) and Dot exceeding 86,000..... 1,700 
$6,000 and Dot exceeding S7,000..... 1,800 
$7,000 and Dot exceeding $8,000 •.... 1,900 

Sec01iil eLMs. 

8S,000 and Dot exceeding $9,000..... 2,000 
$9,000 and Dot exceeding $10,000. _. _ 2,100 
810,000 and not exceeding $11,000... 2,200 
Sl1,OOO and not exceeding $13,000... 2,300 
S13,000 and not exceeding $16,000... 2,400 
$16,000 and not exceeding S20,OOO .. _ 2,500 
$20,000 and not exceed'ag $24,000... 2,600 

Gross receipts. 

Second class-Continued . 

Sal
ary. 

$24,000 and not exceeding 830,000 .•. 52, 700 
$30,000 and not exceeding 535,000 • • . 2, SOO 
335,000 and not exceeding S40,000... 2,900 

First elMs. 

S40,000 and not exceeding845,000 ... 3,000 
$45,000 and not exceeding $60,000... 3, 100 
~60,000 and not exceeding $80,000... 3, 200 
SSO,OOO and not exceeding $110,000.. 3,300 
$110,000 and not exceeding $150,000. 3,400 
$150,000 and not exceeding$2UO,OOO . 3,500 
$200,000 and notexceedingS260,000 . 3,600 
$2tiO,000 and not exceedingS330,OOO . 3,700 
$330,000 and not exceeding $400,000 . 3,800 
$400,000 and not exceedingS450,000. 3,900 
S450,000 and not exceeding $500,000. 4, 000 
$500,000 and not exceeding $600,000. 5,000 
$600,"000 and upward l .............. 6,000 

1 By special acts of Congress tho salaries of the postmasters at New York, N. Y., 
Chicago, Ill., Philadelphia, Pa., Boston, Mass., and St. Louis, Mo., are fixed at $S,OOO 
a year. 

NOTE.-Postmasters at first and second class offices are not allowed Note. 
commissions on the money-order business; but see sec. 1118 as to suchCO~:i~i~~~der 
commissions allowed to postmasters at offices of the third class, Money- . . 
order fees are not included as a part of the gross receiptE in adjusting 
salaries under this act. The gross receiptE on which the postmaster's 
salary is based are the legitimate, normal receipts of the office, and 
any abnormal or illegal increase in the receipts, whether caused by 
the postmaster or persons interested, will be disallowed in the adjust-
ment of the salary of the postmaster. (See secs. 145 and 332.) 

See sees. 848, 862, and 868, as to compensation for special-delivery. Special·de-
business at other than city-delivery offices. hvery business. 

2. In determining the gross receipts upon which the Salaries of p08tmasters at o1fices 
salary of a. postmaster shall be based stamps stamped 01 the tirst.f , , second , ana. 
envelopes, and postal cards sold in large or unusual third classes. 

, . b d" . il' Gross reeeipts quantItIes to any person to e use ill rna mg matter at on which salar~ 

h ffi . 'I' . t d' d f of postmaster !8 
Otl er post 0 ces, or ill. mal Ing mat er Iverte rom ba.scd, how dew!'o 

other offices, shall not be included, whether the sale illIlled. 

be made with or without solicitation by the postmaster. Unusual staron 

When postage stamps or other stamped paper are sold in ~~~iy of POS;' 
large or unusual quantities it shall be the duty of the master to investi-& , p~ 
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§ 271 

-and report. 

Refund of ex· 
cess saJary. 

R eadjastment 
of salaries of 

POSTAL LAWS AND REGULATIONS. 

postmaster to inquire into and ascertain whether or not 
the purchaser intends to use such postage stamps or 
other stamped paper for mailing matter in his office or 
other offices; and any "outside" sales shall be reported 
to the First Assistant Postmaster General, Division of 
Salaries and Allowances, at the end of the quarter in 
which the sales are made. The statement of such outside 
sales shall be itemized by the postmaster as to dates, 
amounts of purchases, and business addresses of the pur
chasers, and shall bear the following form of certificate: 

I hereby certify on my oath of office that the foregoing is a true and 
correct statement, and that to the best of my knowledge and belief it 
shows all the stamp supplies sold at this office for use elsewhere. 

Upon evidence of neglect of the postmaster to ascertain 
and report such facts, he shall be required to refund the 
amount of the excess salary and allowances he may have 
received on account of such sales. 

See sec. 332 for penalty for unlawful sales. 

Sec. 271. The Postmaster General shall make all orders l'elative 
postmasters of to the salaries of postmasters; * * * and the Auditor for the Post 
first, second, and Offi D h 11 b' , ill d f d 11 h fl' thlrd classes. ce epartment s a e not e 0 any an a c anges 0 sa arIes. 
14§~,:~~·~ti~; 2. The salaries of postmasters of the first, second, and third classes 
~; hen to be shall be readjusted by t~e ~ostmaster General, * * * to take 
made. effect * * * at the begmnmg of each fiscal year. 

lb., § 4. 

=:ri~~k~f. etl'ect 3. Readjustments shall be made annually to take effect 
July 1. a t the beginning of the ensuing fiscal year (July 1) upon 

the basis of returns for the four quarters ending March 31 
preceding such adjustment. 

;~~~gc~~~~ to 4. When the receipts at any office fall below the mini
mum required for the class to which it is assigned it 
shall be relegated to its proper class, but the status of 
an office of the first, second, or third class shall not be 
changed except at the regular readjustment period. 

Division of sal· 5. Where two or more postmasters serve during the 
nry among differ- • . 
cnt postmasters. same quarter the salary of the office shall be dIVIded pro 

rata among the!ll' 
Note. N oTE.-The part omitted in the first clause of ,the above statute 

provides that "and any change made in such salaries shall not take 
effect until the first day of the quarter next following the order." 
This can only refer to offices of the fourth class, as it is contradicted in 
the succeeding clause as to offices of the first, second, and third classes, 
and is therefore omitted here. (See sec. 274.) The omitted parts 
in the second clause of the statute merely referred to the first adjust
ment after the act took effect. 
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TITLE TIL-POST OFFICES. § 273 

Sec. 272. The compensation of postmasters of the fourth class () ompensa.tton . of postmasters 
shall" be fixed upon the basIB of the whole of the box rents collected at at fourth - class 

their offices and commissions upon the amount of canceled postage- o~~:;Mar. 3 ch. 
due stamps and on postag~ stamps, * * * stamped envelopes, ~g, § 2; 22 stat., 
postal cards, * * * canceled, on matter actually mailed at their See R. s., U 
offices, and on amounts received from waste paper) dead newspapers, 38~~~5!issions 
printed matter, and twine sold at the following rates, namely: on cancellations. 

On the fir8t fifty dollars or less per quarter, one hundred per centum; ·-rates of. 
on the next one hundred dollars or less per quarter, sixty per centum; 
on the next two hundred dollars or less per quarter, fifty per centum; 
and on all the balance, forty per centum, the same to be ascertained and 
allowed by the Auditor for the Post Office Department in the settlement 
of the accounts of such postmasters upon their sworn quarterly returns: 

Provided, That when the compensation of any postmaster of this 
class shall reach two hundred and fifty dollars for four consecutive quar
ters each, exclusive of commissions on money-order business, and when 
the returns to the auditor for four consecutive quarters shall show him 
to be entitled to a compensation in excess of two hundred and fifty 
dollars per quarter, the auditor shall report such fact to the Postmaster 
General, who shall assign the office to its proper class, and fix the salary Assignment of 
of the postmaster as provided by section one of this act (sec . 270). ~t:sr:. to higher 

Provided Jurther, That in no case shall there be allowed to any post- Excesscommls
master of this class a compensation greater than two hundred and fifty~~~inanyqUar-
dollars in anyone of the first three quarters of any fiscal year, exclusive I 
of monheYl-lorbderlclommdissiohnsf' anhd in the lasht quartebr of e~clhdfiscal year I. 
there sa. e a owe suc urt er sum as e may e entIt e to under 
the provisions of this act, not exceeding for the whole fiscal year the 
sum of one thousand dollars exclusive of money-order commissions. 

2. Additional ' compensation shall be allowed postmasters at post -additional. for 
offices of the fourth class for the transaction of postal savings depository E~s~!:s~~sa vmgs 
business. Such compensation shall ~ot ~xceed ~ne-f?urth of one per Ch~91~6. J§4~; 2~6 
centum on the average sum upon whIch mterest IS paId each calendar Stat., 818. 
year on receipts at such post office, and shall be paid from the postal 
revenues; but postmasters, assistant postmasters, clerks, or other 
employees at post offices of the presidential grade shall not receive any 
additional compensation for such service. 

NOTE.-Before a post office of the fourth class is entitled to be Note. 
assigned to the third class, the gross receipts for the same period durjng Gross retCeiP~s 
whicl?- the compensation has exceeded $250 per quarter for four con- ~~~~:~oh~ghe~ 
secutIve quarters must amount to $1,900 or over. (See sec. 270.) class. 

See sec. 273, as to commissions on postage collected in money; sec. 
848, as to compensation for special-delivery business; sec. 1118, as to 
commissions on money-order business; sec. 145, as to fixing compen
sation in case of false returns of cancellations; sec. 1681, as to punish
ment for making false retUlTIS. 

Sec. 273. Commissions shall not be claimed by post- OfCOp~~!~sl~e~: 
masters for the can cella tion of the penalty clause on ~1gtU~~;~Js;n 
official envelopes. Postmasters shall not claim credit for official matter, or . . . official ~os tal-
the cancellation of official postage stamps and stamped savings B amps. 

envelopes of the Postal Savings System. 
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lli:ry s1~:~:de- 2. Credit will not be allowed for cancellation of special .. 
delivery stamps nor of ordinary stamps when affixed to 
mail for the purpose of effecting special delivery. 

Division of 3 AL £Ii f th f th 1 <;. t'h b' d "Jompsllsation • L 0 ces 0 e our caDS . e com me compen~ 

~o~~~ast~;sVs~~~~ sation of two or more postmasters servit"lg the fractional 
during quarter. parts of a quarter shall not exceed the amount that would 

Box rents, how 
accounted for. 

be due one postmaster serving the entire quarter. 
(a) When the combined cancellations for the quarter 

amount to less than $50, each postmaster shall be allowed 
the entire amount of his individual cancellations and no 
more. 

(b) When such cancellations amount to more than $50 
and not more than $150, each postmaster shall be entitled 
to his pro rata share of $50 at 100 per cent and of the 
balance at 60 per cent. 

(c) When such cancellations amount to more than $150 
and not more than $350, each postmaster shall be entitled 
to his pro rata share of $50 at 100 per cent, of $100 at 
60 per cent, and of the balance at 50 per cent. 

(d) When such cancellations amount to more than $350, 
each postmaster shall be entitled to his pro rata share of 
$50 at 100 per cent, of $100 at 60 per cent, of $200 at 50 
per cent, and of the balance at 40 per cent, unless the 
aggregate compensation for the quarter amounts to more 
than $250, when each shall be entitled to a pro rata share 
of that amount, and the excess shall be suspended and 
considered in adjusting the compensation at the end of 
the fiscal year. (See sec. 272.) 

(e) Each postmaster shall debit himself with the entire 
amount of box rents collected by him and credit himself 
with a pro rata share of the entire amount collected at 
the office during the whole quarter. 

See sec. 187, as to deduction of compensation during quarter. 

Commissions of 4 P t t h II b II d . . h postmasters 01 • OS mas ers s a e a owe commIssIOns on t e 
fourth class. f d' eli I 11 d -on newspaper amount 0 newspaper an perIO ca postage co ecte 
and periodl c'al • d th t II t d . postage and post- ill money an on e pos age co ec e ill money on 
~1:Ce~~ identical identical pieces of third and fourth class matter mailed 

under the provisions of section 459 without postage 
stamps affixed, the same as on cancellations of postage 
stamps. Credit shall be allowed postmasters for can~ 
cellations of stamps ' on matter mailed on rural routes 

Collections how d . 1 . f h' £Ii Th al 11 . reported. ' an at rura statIOns 0 t err 0 ces. e tot co ectIOns 
on second-class matter shall be reported as one item, and 
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TITLE IlL-POST OFFICES. 

the total collections on third and fourth class matter 
(combined) as another sep9Jrate item, in the quarterly 
postal account which. postmasters arc required by section 
184 to send to the Auditor for the Post Office Depart
ment, and shall not be included in the transcript of 
stamps canceled. 

§ 278 

5 P t t ·thd" tl' d n Deduction 01 • OS mas ers may WI raw nell' earne compen- t' s 1ar ies; how 

sation at any time during the quarter, but shall not made. 

withdraw more than their pro rata portion of the quar~ 
terly compensation, to be determined in accordance 
with the provisions of this section, and shall have on band 
at all times an amount sufficient to meet the demands of 
the Government, after credit is given for salary and all 
other authorized expenditures. 

Sec. 274. (Any order advancing an office of the fourth class to Orders assign. 
In" fourtb·f,jasR 

a higher class) shall not take effect until the first day of the quarter offices to nigher 

next following the order. Cl~~3~ MaL 3, § 
3; 22 Stat. , 602. 

See Note, sec. 271. The words in parentheses are to make the statute -wben to taka 
clear. effect. 

Sec. 275. The salaries of postmasters, as fixed by law, shall be StltlartleS tot 
pos "mas ers t) 

deemed and taken to be full compensation for the responsibility he full compen, 

and risk incurred and for the personal services rendered by them as ;tst~~~ etJ.0r .all 
custodians of the money-order and other funds of the Post Office 1894, Jan. 27, § 3; 

D 
" 28 Stat.,30. 

epartment. " .. 
Sec. 276. Any person performing the duties of postmaster, by () omr,ensatton 

authority of the President, at any post office where there is a vacancy ~~as~~;::g post· 
for any cause, shall receive for the term for which the duty is performed 1~87§!J, 1~arO' 2, ct' 
th . h' h h Id h "b . 1 d if ' 3,2 ota >, . e same compensatIOn to w IC e wou ave een entIt e regu- 362. " 

1 '1 . d d fi d h -1(- .J!. * " -to be regular aI y appomte an con rme as suc postmaster . compensation 01 

N'OTE.-A person performing the duties of postmaster where there OffiN~ie 
is a vacancy in the office, by designation of the sureties on the bond . 
of the late postmaster, is held to be acting by authority of the President. 
(See secs. 262 and 263.) 

CHAPTER 3. 

GENERAL PROVISIONS RELATING TO POST OFFICES. 

I.-LOCATION OF POST OFFICES. 

Sec 277 Every postmaster shall keep an office in which one o~ Post offices to • • ~ be open as di· 
more persons shall be on duty during such hours of each day as the rectud . by Post. 

P G 1 d · f h f" d rna.stlll General. ostmaster enera may rrect, or t e purpose 0 recelvlllg, e- R. s., § 3839. 

livering, making up, and forwarding all mail mat~r received thereat. 

Sec. 278. The site or location of a post office shall not of ~~~~~~n~~.slta 
be changed without authority Application therefor -appli,cation for • authonty for. 
should be made to the First Assistant Postmaster General, 
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Division of Salaries and Allowances, when the office is 
of the first, second, or third class, and to the Fourth 
Assistant Postmaster General, Division of Rural Mails, 
when of the fourth class. 

-what applica- 2. The postmaster shall state in his application the 
tion to show. 

distance and direction of the proposed new site from the 
one occupied, and whether the cost of transportation of 
the mails will be increased, and furnish a map of the city, 
town, or village, showing the present and proposed 
locations with respect to the principal places of business, 
and a petition signed by a majority of the patrons of his 
office that the change is satisfactory to them. The 
postmaster should also forward a diagram of the present 
and proposed quarters, upon which is accurately indi
cated the dimensions of each and the space therein to be 
used for post-office purposes exclusively. In the case of 
first, second, or third class post offices the postmaster 
should also state the amount that will be required for rent 
and for light and fuel per year for the proposed new 
quarters. Where at post offices on railroads the mails 
are delivered into the office by the railroad company, it 
must be shown whether the change will remove the office 
beyond 80 rods from the railroad station and necessitate 
the employment of a mail messenger. (See sec. 1346.) 

Cll~~~r!ith~~~ 3. Where the site of an office is changed without 
ant~ority extra authority the exchange and carrvlng of the mails must 
serViCe to be pro-' .J ~ 

~~~r. by post- be provided for by the postmaster without additional 
expense to the Post Office Department. 

toP~:\~~:t~stf! Sec. 279. No post office shall be located in a bar
barrooms. room, or in any room directly connected therewith; 

and mail shall not be opened or mail matter delivered 
in any room in which liquor is sold at retail, except 
such liquors are sold by a druggist for medicinal pur
poses only and not to be drunk on the premises. (See 
following section.) 

II.-CARE OF POST OFFICES. 

Ca.ro of post Sec. 280. Post offices shall not be allowed to become 
offices. • 

f
-to ble kept free resorts for loungers or dIsorderly persons, or the scene 
rom oun g e r s • 

etc. k:i of disputes or controversies. Smoking may be l)ro--smo ng may , 
be forbidden. hibited in the lobbies. Whenever necessary, postmasters 

should call on the civil authorities to preserve order, and 
if they refuse to do so, the office may be closed. 

136 



TITLE IlL-POST OFFICES. § 282 

2. Post offices shall be kept at all times in a clean and -to be clean and orderly. 
orderly condition, 

Ad ' . 1 I d h d .A. d vel' t 1 Ii e-Sec. 281. vertIser.l1ents, CITCU aI'S, p acar s, an - ments in post 
b 'll d ' I' 'b' offices I s, car s, or notIces re atIng to any prIvate usmess, -not 'to be dis-
and pictures, cartoons, or other documents of a political PINoet1ces design-

. I' d' d ed to inn uenee character, or concernlllg any e ectIOn, or eSIg-ne tOeleetions~lOttobe 
. fi 1 ' 'f f d'd h Ilplaeed III post ill uence an e ectlOn In avor 0 any can I ate, s a offices. 
not be placed upon the walls or elsewhere, for public 
exhibition, within po'st offices or the lobbies thereof, or 
on any portion of the post-office premises. 

2 P t L f th . f th b Bulletin board . OS nlaSLJerS may, or e convenIence 0 , e pu -forpublicnotiees, 
lic, allow bulletin boards to be placed in the post office, etc. 
or may set apart some convenient place where notices 
of public assemblies, political meetings, caucuses, or 
conventions, judicial sales, and other like announce-
ments, whether printed or written, may be displayed; 
but these privileges shall be aff~)l'ded without discruni-
nation as to party or sect. 

3 P t t h 11 t · 1 Weather B u-. OS mas ers sapos In a conspIcuoUS pace rcau reports. 
Weather Bureau reports received at their offices. (See -to be posted. 
secs. 409 and 1314.) 

III.-OFFICE HOURS-HoLIDAYS. 

Sec. 282. Post offices shall be kept open for the delivery Post-office honrs. 
of mail and the sale of stamps every week day during the -week days. 
hours when the principal business houses are open. Any 
postmaster desiring specific instructions as to general-de-
livery and stamp-willdow hours should write to t,le First 
Assistant Postmaster General, stating when mails arrive 
and depart and what hours are observed by the principal 
business houses. 

2. Offices of the first class and their stations shall beic::egistry serv
kept open for the receipt and delivery of registered mail 
until 6 p. m., and offices of other classes during the hours 
observed by the principal business houses. 

3. Post offices of the first class shall be kept open for Money-order . , service at first 
the transactIOn of money-order bUSIness from 9 a. m. to and second class 

ffi f h d 1 f '1 offices. 5 p. m.; 0 ceso t esecon c ass rom 8 a. m. untI 6 p. m.; 
and stations of offices of the first and second classes from 
8 a. m. until 6 p. m. Additional time must be allowed 
by the postmaster if necessary. 

4: Third and fourth class offices doing money-order -at third and fourth class of-
business shall be kept open for such business during the flces, 
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hours observed for the transaction of postal business; 
and, as a general rule, money-order business should be 
transacted dllring the period in which stamps are sold. 

f)erJ~~~l-savingS 5. Every post office designated as a postal-savings de~ 
pository shall remain open for the receipt and withdrawal 
of deposits every week day during the hours prescribed for 
the transaction of money-order business and at such other 
times as the business of the office may require or as the 
Postmaster General shall direct . 

. Win~ow ~erv- 6. Service to the public at post-office windows should 
lCe dunng distri-
butionofmails. not be suspended on account of the distribution of mails 

during the regular hours of service at such windows if the 
clerical force is sufficient to attend to both distribution 
and delivery at the same time. 

cl:S-~~Ority for 7. Post offices shall not be closed during business hours) 
unless special authority has been obtained from the First 
Assistant Postmaster General. 

Night service. 

Lobbies open. 

8. Postmasters shall not maintain night service, either 
at the main office or stations, where such service involves 
any additional expense, without authority from the First 
AHsistant Postmaster General. 

9. Lobbies of post offices may remain open at the 
postmaster's discretion when no one is on duty if the 
screen work extends to the ceiling and if all doors, win
dows, and wickets connecting the lobby with the work
ing portion of the office are securely locked, and police 
protection is adequate. 

~~~~al:~.u~~i; Sec. 283. Post offices of tne first and. sec?nd chl:sses shall not be 
37 Stat., 543. open on Sundays for the purpose of dehvermg mail to the general 

public, but this provision shall not prevent the prompt deliveryo£ 
special-delivery mall. 

---:-clel'ks and car- 2 Postmasters at first and second class offices shall not 
rJers at fin;t and . 
second class offi- require more clerks and carriers to be on duty on Sundays 
ces. 

than are requisite to prepare mail for dispatch and to 
make such distribution of incoming mail as is necessary 
to meet the requirements concerning special-delivery mail 
and all necessary distributions to lock boxes, and to 
deliver any mail of special importance called for and 
described while employees are on duty on account of 
such distributions. 

-lobbIes. 3. When the distribution of mail to lock hoxes is neces-
sary lobbies may be left open for such length of time 
thereafter as is safe and expedient. 

138 
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4. Thlrd and fourth class post offices need not be ;tW~~j rr~q~~ 
opened on Sundays unless a mail or mails arrive during ~~~th claslj Gill· 

the time between the Saturday closing hour and 6 po m. 
Sunday. If such a mail does arrive and the public con-
venience requires its delivery on Sunday, the office may 
be opened to the public not more than once nor for more 
than one hour, and the time of service to patrons must not 
be during that of church services. 

5. If such an office is opened to the public on Sundays, -service. 

special-delivery mail shall be delivered, but the sale of 
postage stamps, the registration of mail, and the delivery 
of registered mail is left to the option of the postmaster, 
and money orders need not be issued or paid. 

Sec. 284~ Postmasters may observe as holidays; New ~o~P~~~!g~; 
Year's Day (January 1); Washington's Birthday (Feb- ol1d&y8.. 

ruary 22); Decoration Day (.May 30); Independence 
Day (July ~); the :first :Monday in September, known 
as Labor Day; Christmas (December 25); and such 
other days as the President of the United States or the 
governors of their respective States may set apart as 
fast or thanksgiving days or that may be specially des-
ignated as holidays by proclamation of the governors 
or by the statutes of the States in which their offices are 
located. 

2. When a legal holiday falls on Sunday the followingfuj~~:s!~~~~Y 
Monday may be observed, unless otherwise specially pro-
vided by proper authority. 

3. Post offices shall be kept open on holidays a suffi- toto ~o~U:;J~! 
cient length of time to meet the public convenience. public. 

l\'1ails shall be made up and dispatched as on other days. 

IV.-REGULATIONS, GUIDES, AND CORRESPONDENCE. 

Sec. 285. All regulations, instructions, and orders Regulatlo!J. t~ . 

b li d 
. h . orders, etc. 

must e comp e WIt . -shall be cow.-

P h 11 iiI . h' ffi plied with . 2. ostmasters s a e and preserve ill t err 0 ces -and preserved. 

all records, books of regulations, guides, instructions, 
circulars, and orders received from any officer of the 
department or the Auditor. (See sec. 362.) 

Sec. 286. Whenever a postmaster is in doubt as to Instructions to 
. . f I I' if' be sought ot de-a proVlSlOn 0 awol' regu atlOn a ectrng a matter re-parljment, in 

" h' ill'al . h h ld b f k' . cases 01' doubt. qurrrng 18 0 lCI actlOn e s ou , e ore ta rng actlOn, 
ask instructions from the proper bureau of the Post Office 
Department, provided the necessary information can not 
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be found in the Postal Laws and Regulations or Postal 
Guide. 

en~~rr!ftbondt Sec. 287. In all correspondence with the Post Office 
partmcnt. Department the name of the post office and State shall 

be plainly written or printed at the head of each com
munication, and the letter or indorsement dated and 
signed. Each letter shall be confined to one subject . 

. Communics- 2. All communications from the Post Office Depart-
tlOns to be an- A d' 'ffi d:ffi . I' .. d svreredpromptly. ment and u Itor s 0 ce an 0 CIa InquIrIes an 

tracers from postmasters or inspectors shall be answered 
promptly, and all letters of inquiry, applications, or 
complaints which have been addressed to the department 
and referred to a postmaster for explanation or informa
tion shall, as far as possible, be regarded as confidential, 
and returned in the same inclosure with the report or 
answer respecting the same. 

Telegrams. 3. Postmasters and others in the postal service should 

.,-style of. 

make official telegrams as brief as possible, thus: 

CHIEF INSPECTOR, 

Washington, D. C.: 

CHARLESTON, S. C., J1.me 30, 1904 . 

Post office entered last night. Safe blown. -- dollars stamps 
and -. -- postal funds stolen. No clue. 

SMITH, Postmaster. 

-to be addressed (a) A postmaster should be addressed simply by his 
to title of official. • 

tItle, as "Postmaster, Buffalo, N. Y." Postmasters 
should sign with their surnames, followed by the word 
"Postmaster." Departmen t officials should not be 
addressed by name, but simply by their titles. Tele-

-to be sent ,0, col- grams to the department shall be sent" Official business lect" to depart- " 
~~~~onal. collect Government rate." Personal telegrams must be 
~f~~e~P~~:~prepaid. Employees of the department traveling or 
ington. located outside of Washington should endeavor to divide 
;~~~~nt com: equitably the telegraph business between the different 

companies. 

V.-MISCELLANEOUS PROVISIONS. 

wa~:~:t:o~s.to- Sec. 288. Postmasters and their subordinates shall 
treat all the patrons of their offices with courtesy and 
considera tion. 

Postma.sters a.t S 289 P ffi f h f h I offices or the ec. . ostmasters at post 0 ces 0 t e ourt c ass 
~~:!!:c~lassOrh~~ may transact other business in the same room in which 
business. the post office is located; but such business shall be kept 

separate and distinct from that of the post office. 
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2. Postmasters shall not use their official signatures no~o~~~~este~t 
for advertisinO' purposes or stamp thejr own or any t~0.ns for arFver-o " . tlSlng purposes. 
other advertisement upon mail matter passing through 
their hands. 

Sec. 290. Whoever being a postmaster 'or other person em- Official acting 
. 1 ~ h 1 f 1 as lottery agent. ployed III the posta servIce, s al g,ct as agent or any ottery office, or R. s .~ 3851. 

under color of purchase or otherwise, vend lottery tickets, or shall know- 32i~~14; ~r5 ~i~~: 
ingly send by mail or deliver any letter, package, postal card, circular, 1130. 

or pamphlet advertising any lottery, gift enterprise, or similar scheme, 
offering prizes dependent in whole or in part upon lot or chance, or 
any ticket, certificate, or instrument representing any chance, share, 
or interest in or dependent upon the event of any lottery, gift enter-
prise, or similar scheme offering prizes dependent in whole or in part 
upon lot or chance, or any list of the prizes awarded by means of any 
such scheme, shall be fined not more than one hundred dollars, or Punishment. 

imprisoned not more than one year, or both. 

See sees. 482 to 485, as to lottery matter in the mails. 

Sec. 291. When a post office has been robbed the Reports of rob· 
• • ' bedes of post ot· 

postmaster shall unmedlately report .all the facts to the lI.ces. 

Chief Inspector and to the post-office inspector in charge -to whom made. 

of the division in which the post office is located. (See 
sec. 35.) The report should give, if possible, all the cir- -what to show. 

cumstances connected with the robbery, the date, a de-
tailed inventory of the loss, the denominations of stamped 
paper stolen, the amount of postal and money-order 
funds and of each class of Government property. The-~tmasters 11· 

postmaster shall be held responsible for the loss if he ab e, when. 

fails to exercise due care in the protection of the p:LOperty. 
If the loss includes the mail key the number should be 
given. (See sec. 1527.) Full particulars regarding regis-
tered mail lost or rifled should be reported. The Chief 
Inspector shall promptly notify the Assistant Attorney 
General of every such casualty from which a claim for 
credit under the provisions of section 150 may arise. 

2. All subsequent developments shall be reported tOf Atddtitibonal 
ac S 0 e re-

the same officers. ported. 

3. Brief telegraphic report of the robbery of a post TtelefgraPhbic .re-
por 0 fob enes. 

office should also be made when practicable to the post-
office inspector in charge of the division in which the post 
office is located (see sec. 35), the telegranl to be sent" col
lect" and indorsed, "Official business, collect Government 
rate." 

See sec. 487, as to reports of losses of mail matter, delays, etc.; sec. 
1668, as to report of commission of offenses against postal laws; sec. 969, 
as to indemmtyfor lost registered matter; sec. 287, as to manner of send
ing telegralll8. 
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VI.-PENSION VOUCHERS. 

Pension vouch· Sec. 292. Fourth-class postmasters of the United States are hereby 
~~~ bo executed. required, empowered, and authorized to administer any and all oaths 
-by fonrth-class required to be made by pensioners and their Witnesses in the execupostmasters. 

1894, Aug. 23; tion of their vouchers with like effect and force as officers having a 
28 Stat., 499. 1 d h h 11 ffi h f h' ffi h" sea ; an suc postmaster s a a x t e stamp 0 18 0 ce to 18 Slg~ 

nature to such vouchers, and he is authorized to charge and receive 
for each voucher not exceeding twenty-five cents, to be paid by the 
pensioner. 

-by rllfal car- 2. * * .:+ Rural free-delivery carriers of the United States are 
rie~io, June 25; hereby required, empowered, and authorized to administer any 
36 Stat., 843. and all oaths required to be made by pensioners and their witnesses 

in the execution of their vouchers, with like effect and force as officers 
having a seal, and they are authorized to charge and receive for each 
voucher not exceeding twenty-five cents, to be paid by the pensioner, 

Definition of 3. A pensioner within the meaning of said acts and as 
"pensioner." 

referred to throughQut this section may be any person to 
whom pension is due and payable from the United States 
and who is required to execute and present a voucher for 
the payment thereof, whether such person be in fact a pen
sioner, the wife of a pensioner, the guardian of a pensioner 
or of his wife or minor children, or a payee of pension as 
reimbursement on account of expenses of last sickness 

-,of "voucher." and burial of a pensioner. The term voucher applies 
not only to the form commonly so designated, but to any 
and all sworn statements required in connection with 
such form, such as depositions of two witnesses, oaths of 
identity, affidavits of inability to surrender pension cer
tificates, etc. These and any other papers required for 
the purpose of payment of pension collectively constitute 
the voucher proper and are transmissible under cover 
01 the penalty envelope provided for the purpose. A 

-,of "witness." witness for a pensioner within the meaning of said acts 
may be any person who is called upon to subscribe 
under oath to a statement in the voucher form, or in any 
paper attached thereto or to be used in connection there
with. A person whose signature is called for merely 
as an attesting witness to the signature of another persoll 
is not required to be put under oath. 

tio~~t's for execu- 4. A postmaster or rural carrier may demand and 
receive but one fee for each voucher as prescribed by the 
acts, whether the voucher should include one or several 
papers or involve the administration of an oath to one or 
several persons, but he is entitled to the fee if called upon 
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to authenticate anyone of the papers necessary to com
plete a voucher where the others are required to be or 
have been executed elsewhere;' and he can not refuse to 
authenticate a voucher or any paper necessary to its 
completion if the lavlful fee be tendered. The acts do not 
empower postmasters or rural carriers to administer 
oaths in any other matters relating to pensions, within 
the jurisdiction of the Commissioner of Pensions or any 
other Federal officer, such as declarations or affidavits in 
claims for pension, application for duplicates of lost pen~ 
sion certificates or checks, or for payment of unindorsed 
checks in the cases of deceased pensioners, etc. . 

§ 292 

5. No report of the money received by postmasters or -not . to bo re

rural carriers as fees for authenticating pension vouchers ported. 

need be made to the department. 
6. Anyone may be sworn by requiring him or her to Taking of oath. 

hold up his or her right hand. Persons having religious 
scruples against talring an oath may affirm. No par-
ticular set of words need be employed in administering 
the oath or taking the affirmation. It will be sufficient, 
in substance, to charge the persons swearing or affirming: 
"You do solemnly swear (or affirm) that the statements 
contained in the voucher signed by you are to your 
knowledge true." But neither the oath nor affirmation 
should be administered or taken unless there shall have 
been strict compliance with the regulations of the De
partment of the Interior governing the execution of 
pension vouchers. 

7. In all cases where the voucher form calls for state- ce~~~l~on of 

ments of possession and exhibition of the pension certifi-
cate, it must be exhibited to the postmaster or rural 
carrier at the execution of each and every voucher for 
the payment of any pension, and such exhibition of the 
certificate shall be primary evidence of the pensioner's 
identity. When the certificate is lost or can not for any 
other reason be exhibited, the voucher may be executed 
only upon the exhibition to the postmaster or rural 
carrier of a permit duly issued by the Commissioner of 
Pensions, and, in such event, the postmaster or rural 
carrier must be careful to cancel the words stating pos-
session and exhibition of the pension certificate in the 
pensioner's statement and in the jurat, and such permit 
mus-t be securely attached to the voucher. 
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n~..:;~oner's Big- 8. When the pensioner's signature to the sworn state
ment in the voucher is by mark or is illegibly written, 

-witnesses to. it must be attested by two witnesses who write. If the 
name can not be deciphered from the written signature, 
letter for letter as given in the head of the voucher, it 
should he regarded as illegible. And in cases where two 
deposing witnesses are required to appear the signature 
by mark of either or both witnesses must be attested by a 
third person who writes and who is neither the pensioner 
nor the officiating officer. The pensioner's signature at 
the bottom of the voucher does not need to be attested 
in any case. In sworn statements attached to the 
voucher form or to accompany the same, signatures by 
mark only need to be attested. . 

-who can not be. A f h 1 1 . 9. ourt -c ass postmaster or rura carner can not 

Signature. 
-of postmaster. 

-of carrier. 

authenticate his own vouchers or appear as a deposing 
witness in a voucher executed before him, not being 
competent to administer an oath to himself. 

10. Postmasters should add after their names, when 
signed to vouchers, the words "Fourth-class post
master." Rural carriers shall attach their signatures to 
vouchers written in the same manner as si.gned to their 
official bonds, adding thereafter the words "Rural Car
rier No. -," the name of the post office and the State. 

ex~~. can not 11. Neither acting postmasters, assistant postmasters, 
temporary nor substitute rural carriers are qualified by 
the acts of August 23, 1894, and June 25, 1910, to authen
ticate pension vouchers. Vouchers authenticated by any 
such officials will not be accepted. 

PostmarkIng 12. After the execution of vouchers, rural carriers 
and dating. 

shall take them to the post office, together with the official 
penalty envelopes in which they are to be transmitted, 
and imprint on the vouchers in the space marked 
" (L. S.) ," and above the line .indicated, the postmarking . 
stamp of the post office. The postmarking stamp shall 
not be placed on a voucher before its execution andshall 
not show a prior date to that indicated in the jurat or 
certificate. After postmarking stamp has been affixed 
the voucher should be inclosed in the penalty envelope 
furnished for the purpose and mailed. 

-must be legible. 13. Postmasters and rural carriers shall place on each 
voucher a clear, distinct,and legible impression of the 
postmarking stamp, showing the date, name of the post 
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office, and State, as vouchers authenticated by post
masters and rural carriers without using a postmarking 
stamp or with unsatisfactory impressions of the post
marking stamp will not be accepted. 

§ 293 

14. To authent.icate a voucher pri.or to the fourth daYfui~e~naltY for 

of the last 1110nth of the quarter for whi.ch the pension 
is payable, and postdate the jurat or certificate to make 
it appear that the voucher was executed on the fourth 
day of the last Dlonth of the quarter for which the pen-
sion is payable; or to authenticate a voucher without the 
pensioner being present and duly sworn, or in the 
absence of witnesses where wi.tnesses are requlred; or to 
wilfully aiel or assist in the lllaking or in anywise procure 
the making or presentati.on of any false or fraudulent 
affidavit, declaration, certificate, voucher, or papcr, or 
writing concerning any claim for pension, renders the 
offender liable to a fine not exceeding $500, or to llllpris-
onment for a term of not more than three years. 

See R. S., § 4746, as amended July 7, 1898, ch. 578 (30 Stat., 718). 

15. Inquiries concernino the execution of pension Instf1!ctionr 
b concerrung execu-

vouchers should be addressed to the Conlmissioner of tion. 
Pensions, Washington, D. C. 

CHAPTER 4. 

ORGANIZATION OF POST OFFICES. 

I.-SUPERVISION BY POSTMASTERS. 

Sec. 293 Postmasters shall give their peroonal atten- Postml1ste.rs t8 
• . i:J g"lve Ilersonal at-

tion to, the business of thOll' offices, and shall not absent tentlon to offices. 
themselves therefrom for a longer period than two days 
without written authority from the Post Office 
Departlnent. . 

2. Postmasters at offices where branch post offices and -to visit stations. 

stations are 111aintained shall visit the same frequently. 

3. The Postmaster General is authorized to require postmasters and Postmaster . .. General may re-
other postal officers and employees to transact, . lll connectIOn wIth quire postal em~ 
their other duties such postal savinO's depository busine~s as may be ployees to tr?-lIs-

, b ~.. act postal-savlllg~ 
necessary. busmess. 

1910, June 25" 

A 1· . f 1 fbI ld b dd § 14; 36 Stat.,81s. 4. pp lCDJtlOn . or eave o· a sence s lOU e a ressed Application 
1 F · A' P G 1 D' . . for leave of ab-to t le lrst SSlstant ostmasterenera, . IVlSlOn of sence. 

Postnlasters' Appointnlents. Telegrams applying for 
lea ve must be prepaid. 
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lI.-AsSISTANT POST:MASTERS. 

m:~'lts~::~ntPost. Sec. 294. Every postmaster shall appoint an assistant 
-appointment of. postmaster) who shall perform the duties of the post-

master in his absence. (Soe secs. 264, 265, and 1141.) 
;f~ cr;~~~~·~~~~ 2. At first and second class offices the position of 
~~~gilgt J1~~; a~~ assistant postmaster is in the competitive classified serv
!ices. ice, and appointments thereto shall be luade in accordance 

with civil-service rules and be reported to the First As
sistant Postmaster General for approval on Form 0-202, 

-;;;~l~i~dor;vo~~ in triplicate. Persons under 21 years of ~e and n1arried 
not eli ~ible. women shall not be appointed assistant postmaster. 
-bo!1d required. Persons appointed shall furnish suitable bonds and shall 

not begin service until such bonds have been accepted 
and approved by the First Assistant Postmaster General. 

-at large third- 3. At offices of the third class where the salary of the 
class offices. 

postmaster is $1,800 or $1,900 a year, appointees to the 
position of assisttlJnt postmaster shall have all the qualifi
cations of eligibles for appointment in first and second 
class post offices, but they are not subject to the civil
service rules. 

-at smaller third- 4. Assistant postrllasters at all other third-class post 
clitso; and at - £Ii 1 l' 1 
fourth-clas s of- offices and at fourth-class 0 ces may be se:lectea. VllLlout 
flces. 

the approval of the departn1ent, but where the office is of 

-report of. 

t.he third class notice of such designation shall be given 
and the required bond transm.itted to the First Assistant 
Postnlastcr General, Division of Salaries and Allowances, 
to whom shall be reported any change of assistant post
master. Every appointment of an assistant postmaster 
at offices of the fourth class at which no money-order 
business is transacted shall be reported to the Firs t 
Assistfi11t Postmaster Genernl, Division of Postn1asters' 
Appointll1ents, on blanks pro-;:rided for that purpose. 

See sec. 267, as to assistants at money-order offices. 

-who may be. 5. A IDelnber of a postmaster's family or a surety on 
his bond Inay if competent be appointed assistant post
master, except that at a third-class office where the post
master's annual salary is $1,800 or more his wife or other 
married woman should not be appointed. 

-clerks wJthout 6. A Dostmilster at a third or fourth class office may 
Pity from acpart- . -'-
mcnt. employ as clerks without expense to the department} in 

addition to the required assistant, such cOlnpetent 111en1-
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beTS of his family or oth er persons, whether of legal age 
or not, as he may desire to have assist him. 

§ 296 

7 .. All persons eligible and cOJJlpetent ·who are regu- ;;;,~~. must take 
larly employed or likely to be called upon to handle Inail 
or perform. other official work in a post office shdl tf~lm 
the oath of office. 

8.Contractors or subcontractors for carrying themail.be~ho may not 
mail Dlossengers, or assistant mail messengers, or peTsons 
concerned in the prosecution of claims against the Govern-
lnent shall not be appointed9_ssistant postmaster or clerk 
in a post o:Hice. 

See sec. 265, as to authority of assistant postmaster to perform duties 
of office duriIlg' absence of postmaster; sec. 267, as to designation at 
mOlley-order o1nces of some clerk besides the assistant postmaster to 
perform duties of office dud.l1g absence of postmaster; sec. 153, as to 
oath of office; sees. 296 and 311, as to clel~s in offices of the first and 
second classes; secs. 312 and 313, as to clerical help at distributing 
offices for extraordinary business. 

Bec. 295. Assistant Dostmasters shall perform such Duties of as-
~ s1st-aut post-

duties as may be assiO"ned to them by the p. ostlnaster m<l,sters. . 
<:> . -to be prescnbed 

at the offices where they are employed, and during the bYtpotstlmasther. 
. • -0 a {e c arge 

absence of the I)OstInaster they shaD. dIscharge the of office .whcn postmaster lS ab-
duties of the office, as provided in section 26.5,unless, sent, except. 
at money-order offices, some other clerk is designated 
by the postmaster to take charge of the office during his 
absence, as provided in section 266. 

2. When a postmaster resiP'l1s or dies or is removed -tocouductbusi-<:), , llOSS of o1Iico clur-
the assistant postmaster at all offices includinO"b monev- iug :,acauc;v, et e., . ,..J 'untll suretles act. 
order offices, shall conduct the business thereof until 
the sureties or a post-office inspector takes charge of 
the office, as provided in sec·tion 263, or until a successor 
is appointed and qualifies. 

IlL-EMP LOYEES AT OFF ICES OF THE FIRST AND SECOND 

CLASSES. 

Sec. 296 . The First Assif-J ~;ant Postmast(~r General oftfi~~~~·t~~o ~i~~~ 
mayalIow to postmast.ers at offices of the fll'St and second ~l~s~es.s e C 0 II d 

ebsses such rnunbers of clerks and other employees as he ;e~eP;<Jth~:~Je~: 
may deem necessary for the proper c.onduct of the busi-
n '3SS of their offices, in accordance with the d8.ssification 
prescribed, and within the limit of the appropriation 
provided by law. 

2. The allowa.nccs for clerk hire made to postmasters of the :first Allowances to 
and ~3econd class post offices by the First Assistant Postmaster Gene.ral, ~~r~~~;iC~IL cleri-
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h
1.S04 , 3Jan ... 27, out of the Rnnual appropriation for clerks in post offices, shall covel' the 

c .21,§ ;28 Stat., fl' 1 . f 11 k' d' hill' 1 d' h 31. cost 0 c e1'lca serVIces 0 a m s m suc post 0 . ces, mc u rug t e 
cost of clerical labor in the money-brder business. 

Classification SeC. 297. The Postmaster General * -x- * is hereby authorized 
~~{:II:Ss~~ri~ihc~! to classify and fix the salaries of the clerks and employees attached 
Ofl~~ ~s~ ~13.St to the first-class post offices -x- -)(- -K. as hereinafter provided_ 
374; 25 'Sf~t.,'8~i: Assistant postmaster, salary not exceeding fifty per centuni of the 
m~~~:~:llt post- salary of th; postmaster, as provided by act of :March third, eighteen 

hundred 9Jnd eighty-three (sec. 270), graded in even hundreds of dol
lars, from onc thousand five 11 undred dollars to not exceeding three 
thousand dollars per annum, except New York, New York, where the 
salary of the assistant postmaster shall be fixed at three thousand five 
hunched dollars per annum, and tlu,.t of the second assista,nt postmaster 
at two thousand dollars per annum. 

Seeretaries and Secretary and stenoO'rapher to postmaster five classes salary graded 
stenographers to "'..", 
postmaster. in even hundreds of dollars, from one thousand two hundred dollars 

to not exceeding one thousand six hundred dollars pel' annum. 
Cashiers. Cashier, five classes, salary, graded in even hundreds of dollars, at 

one thousand eight hundred donal'S, two thousand dollars, two thou
sand two h unc1red dollars, two thousand four hundred dollars, and not 
exceeding two thousa,nd six hundred dollars per annum. 

ie;;:%istant cash- Assistant cashier, three classes, salary, graded in even hundreds of 
dollars, at one thousand two hundred dollars, one thousand three hun
dred dollars, and not exceeding one thousand foui' hundred dollal:s 
per nnnum. 

Finance clerks, Finance clerks. includinO' bookkeepers six classes salary graded 
bookkeepers '. b , " 

. in even hundreds of dollars, from one thousand two hundred dollars 
to not exceeding one thousand seven hundred dollars per annum. 

St~mp clerks. Stamp clerks, ten classes, salary, graded in even hundreds of dollars, 
from eight hundred dollars to not exceeding one thousand seven hun
dred dollars per annum. 

* * * * * 
en~sUtr~!nst.end- Superintendents of mails, salary not exceeding forty-five per centum 

of the salary of the postmaster, as provided by the act of March third, 
eighteen hundred and eighty-three (sec, 270), graded in even hundreds 
of dollai·s, from one thousnnd three hundred dollars to not exceeding 
two thousand seven hundred dollars per annum, except at New York, 
New York, where the salary of the superintendent of mails shall be fixed 
at three thousand two hundred dollars per annum. 

Assistant su- A . . d ", ' " h lId d . perilltcndents of sSlStant supennten ent 01 mallS, tree c asses, sa ary, gl'a e m 
mails. even hundreds of dollnrs, at one thousand two hundred dollars, one 

thousand three hundred dollars, and not exceeding one thousand four 
hundred dollars per annum. 

Superi.ntend- SllDerLfltendents of deFvery salary not exceedinO' forty-five per ents of deJ1Yery. . 1 i ,- b 

centum of the salary of the postmaster, 9JS provided by the act of March 
third, eighteen hundred and eighty-three (sec. 270), graded in even 
hundreds of dollars, from one thousand three hundred dollars to not 
exceeding two thousand seven hundred dollars per annum, except at 
New York, New York, where the salary of the superintendent of deliv
ery shall be fixed at three thousand two hundred donal'S per nnunill. 

143 



TITLE HL-POST OFFICES. § 297 

Assistant superintendents of delivery three classes salary graded in Assistant su-
- . ' " perintendcnts of 

even hundreds of dollars, at one th.ousand two hundred dollars, one delivery. 
thousand three hundred dollars, and not exceeding one thousand four 
hundred dollars per annum. 

Superintendents of registry salary not exceedil1O" thirty-five per Su peri? tend-
, . . 0 ents of reglstry. 

centum of the salary of the postmaster, as pl'oYlded by the act of March 
third, eighteen hundred and eighty-three (sec. 270), graded in even 
hundreds of dollars, from one thousand dollars to not exceeding two 
thousand one hundred dollat's per annum, except at New York, Newc!l:t New York, 
York, Chicago, Illino1B, and -Washington, D.iBtrict of Columbia, wherei~~~~~~' Wash· 

the salary of the superintendent of registry shall be fixed at not exceed-
ing forty pel' centum of the salary of the postmaster, as provided by 
the act of March third, eighteen hundred and eighty-three (sec. 270). 

Assistant superintendents of reO'istry salary not exceeding twenty- ~ssistant su-
o , . penntendents of 

five per centum of the salary of the postmaster, as prOVIded by the registry. 
act of March third, eighteen hundred and eighty-three (sec. 270), 
graded in even hundreds or dollars, from ODe thousand dollars to not 
exceeding one thousand five hundred dollars per annum, except at -at New York. 
New York, N ew York, where the salary of the first and second assist-
ant superintendents of registry shall be fixed at two thousand four 
hundred dollars and one thousand eight hundred dollars per annum, 
respectively. 

Superintendent, money-order division, salary not exceeding forty Su perin tend
per .centum of the salary of the postmaster, as provided by the act of ~~~s~~~.ey-order 
March third, eighteen hundred and eighty-three (sec. 270), graded in 
even hundreds of dollars, from one thousand dollars to not exceeding 
two thousand four hundred dollars per annum, except at New York, -at New York. 
New York, where the salary of the superintendent of the money-order 
division shall be fixed at three thousl1nd two hundred dollars per 
annum. 

Assistant superintendent, money-order division, ten (eleven) classes, Assistant s u-
. . pen n t e n d en ts 

salary, gl'aded III even hundreds of dollars, from elght hundred dollars money-order di-
to not exceeding Ol1e thousand eight hundred dollars per annum, visions. 
except at New York,· New York, where the salary of the first and seC--atNcwYork . 

. ond ::J,ssistant superintendents of money-order div.iBion and the chief 
bookkeeper shall be fixed at two thousand four hun_dred dollars, one 
thousand eight hundred dollars, and one thousand eight hundred 
dollars, respectively. 

Superintendents of stations, ten (eleven) classes, saJary, graded inen~~I~i~ii~~l.d
even hundreds of dollars, from one thousand dollars to not exceeding 
two thousand dollars per 1wnum, except at New York, New York, -at New York, 
where the salaries of the superintendents of Stations "A" and "D" 
shall be fixed at two thousand five hundred dollars each per annum, 
and superintendents of Stations" E" and "F" shall be fixed at two 
thousand two hundred dollars each per annum. 

Clerks in charge of stations, nine classes, salary, graded ,in e\~en of~~~i~~~.charge 
Inmdreds of dollars, from one hundred dollars to not exceedmg nme 
hundred dollars per annum. 

Foremen of crews or working sections, six classes, salary, graded in w!J~~~~e~t~onos: 
even hundreds of dollars, from nil1e hundred dollars to not exceeding etc, 
one thoumwd four hundred dollars per annum. 
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:Mailing derks, Mailing derks, letter distributers, dispatchers, registry, money ord8l', 
~~ . 

directory,and nixie clerks, nine classes,salal'Y; graded m even hun-
dreds of dolhrs, from six hundred dollars to not eKc.eedingone thousand 
foul' hundred dolla.J.·" per annum. 

Separators, etc . Separatol'S andasf:lDl'tel's, paper distrilmters, l'ecol'(.1 clerks, gG1l81'al
delive.ry cl:el;k8, D.lquiry derks, clerks for special-delivery mftiJ, raters 
of third and fourth class mail matter, weighers of second class mail 
matter,stock or supply derks,and timekeepers, seven ciasses,salaTY, 
graded in even hundreds -of dollars, flom s1..,,( hundred dolla.rs to not 
exceeding oue thousand two hundreddollarsperarrnum. 

Stampers, etc. Stampers .and m~\il messengers, five cb,sses, salary, graded in -even 
hundreds of d-ollars, from four hundred dollars to not exceeding eight 
hundred dollal's per annUl'-1. 

Printers. Pl'interR, four classes, salary, gn:tciBd in even hundreds or dollal's, 
from nine hundred dollars to not exceeding one thou,sand two hundred 
dolhrs per annum. 

l'ressmen, mcs- Pressmen, mBssengers, watchmen, laborers, janitors, porteri'l, fire-
sengers, etc. " . 

men,carpenters, waste-paper exa.mmers, and general-utllIty clerks, 
four classes, salm'Y, gmded in even hundreds of d-OUam, from four hun
dred dollars to not exceeding seven hundred doBars per annum. 

Au d ito r and A uditorand draftsman at New York New Yark thr-ee thDusawi dmHslllan, New " . , 
York. dollars and one thousand two hundred dolhrs per annum, respectively. 

OfC::~~:if!C~~1s~~ Sec. 298. The Postmaster Gener-a;! is hereby authorizBd to cJas
oml-cla:ss offices. sify and fix the salaries of the clerks attached to second-class post 

1889, Mar. 2; 25 ffi * *' * h . e • 1 d StaL, 8'11. 0 ' ces," as 'eremarteT pro VIC e .. 
Chief clerk. Chief clerk, nine classes, salary, graded in even hundred of 

dollaTR, from seven hundred dollars to not exceeding-one thousand 
five hundred doHars per annum. 

et~/.railing clerks, Mailing clerks, letter distributers, dispatchers, registry clel'kR, stamp 
clerks, and money-order clerks, five cIa'sscs, salary, graded in even 
hundreds of dollal'R, frOll six hundred dollars to not exceeding one 
thOliRand dollars per annum. 

Separators, etc. Separators and assortel's, paper distributers, general-delivery clerks, 
and general-utility clerks, four classes, salary, graded in even hun
dreds of dollars, from six hundred dollars to not exceeding nine lnm
dl'ed dollars per annum. 

Stampers mes- 'S . . ·,L . d 'h f 1 sengers, etc: ta,mpers, messengers, porters, JalllLOl'8, an wa~c men, our c asses, 
salary, graded in even hundreds of donars, from three hundred dollars 
to not exceedingsL'{ hundred dollars. 

all~]~~~~ui~ J~~! Sec. 299. Clerks in offices of the fil'8t and second class 7C ,x- 'i< 

~~i~I'\d ~J:iallin~~ shall be divided into six grades, as follows: F:il'st grade, salary six nUil

g·rfl(des. dred dollars; second grade, salary eight hundred dollars; third grade, 
1907 Mar. 2' 34 I . h d cl 1 1- . , d 1 - 1 d I Stat .,1206. ' sa ary nme un 1'0' co lars; Iourtn gra e, sa aryone thousanc 0 lars; 

fifth grade, salary one thousand one hundred donal'S; sixth gmde, l:'a 1-
- sh:;, ll be pro- ary one thousand two hundred clollars. Clerks ,(- ,x, * at first-class 
moted successive- . . ' . -
ly. offices shall be promoted succeSSIVely to the fifth grade, and clerks 

.J<- 'Y,- * at second-claslil offices shall be promoted sLlccessively to the 
fourth grade. 

Appoin tm e n t 2. * -);- * after June thirtieth nineteen hundred and thirteen 
to second grade. '.' 

1(113, Mar. 4; 37 the first grade 101' clerks -:<- .,.. * shall be abolIshed and (that) ap-
Stat.,794. poilltmcnts shall be made to the second grade, salary $800, .:<- ·x· .:t 
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3. All promotions of * * ,... cleTks * * * shall be made at the -ma~ be p~o-

b . . f h f 11 . h .. f ' ., moteauponsatlsegmnrng 0 t e quarter 0 owmg t e eXpJl'atlOn 0 a year s serVlCe In factory evidence. 

the next lower grade. No promotion shall be made except upon evi- s~~~~i~g8:r. 2; 34 

dence satisfactory to the Post Office Department of the efficiency and 
faIthfulness of the employee during the preceding year. The Post -:-llll1Y

j
he reduced . , . m gracc. 

Office Department may reduce a clerk * * -><. from a hlgher to a 
lower grade whenever his efficiency falls below a fair standaTd or when-

f f d · . l' "'{XTL- 1 1 * * * h -maybel'estol'cd ever necessary · 01' purposes 0 ISClP me. VI' uen a C_ei'K '. as to former V'ade or 

been reduced in salary he may be restored to his former grade or ad- fc~~~~Jr~ic 1~aS~~ 
vanced to any intel'mcdia,te grade at the beginning of any quarter 
following the reduction, on evidence that his record has been satis-
factory during the intervening period. When a clerk -j(. -j(. * fails ;'~~~a atblhePb~= 
of promotion because of unsatisfactory service he may be promoted ginning of second 

. . ' or :; u b seq 11 e n t 
at the begmnmg of the second quarter thereafter, or of any subsequent quarter, when. 
quarter, on evidence that his record has been satisfactory during the 
intervening period. Clerks * * * of the highest grade in their -eligible for pro

respective offices shall be eligible for promotion to the higher positions mo~.i<?n to higilel' 
"d ill pOSItions. 
ill sal post 0 ces. 

4. Any clerk shall be eligible for transfer to the service of a carrier, Clerk may be 

and any carrier shall be eligible for transfer to the service of a clerk, ;f:~~::{~~';'?e~·ar; 
such transfer to .be made to any grade not higher than the con-espond- clerk. 

ing grade of salary, and the time which such clerk or carrier shall have 
served in the grade from which such transfer was made shall be counted 
in connection wit.h the service to which such transfer m8,y be made in 
computing the time of service necessary to entitle such employees to 
promotion: Provided, That no clerk *. * * shall be promoted morc Limitation on 
than one grade within anyone year's period of service. * * ,(- promotion. 

5. Auxiliary employees may be employed to be paid for actual serv- lAUx~liary em

ice at the rate of thirty cents an hour: Provided, That such employees P oyee" . 

shall be required to work not less than two hours daily, and may serve 
as substitutes: And pro1Jided further, That such employees shall be 
eligible for appointment as clerks 7( •• * -* of the (second)gTade. 

6. 7:. * +,< Substitutes shall be eligible for appointment as auxil- Substitutes. 

iary employees and gS clerks .* 7,. .X- of the (second) gnl,de . 
7. 7< ·X-·X- after June thirtieth, nineteen hundred and thirteen, S u h s tit ut e 

, I b'n::: - 1 1 l':fj ] clerks to receive ~ .x- oX' ,.. 811 stltu te Post-oHlce clen:s empJ.oyecl 11l11'St a nCl second 40 cents an 110ur I 

class post offices shall be paid at the rate of forty cents an hour when ~jm~l;;.ertain coll- I 

working for a carrier 01' clerk absent without pay ,x, * ~:'. 191:3, 1I-!ar. 4; 37 

8. Substitute -x- * * clerks when assigned to perform the work Stat., 79(). 

of regular employees absent on vacations, or when performing auXili.'try 
or temporary work, shall be paid at the rate of 30 cents an hour. .X- -:~ +, 

NO'l'E.-The three preceding sections are superseded inp:.trt as to Note. 
the fiscal year 1914 by the apPl'omiation act, which contains provisions 
for the following: L 

Assistant superintendents of delivery, at$1,200, $1,300, $1)400, $1,500, 
$1,600, $1,700, $1,800, $2,000, and $2,100. 

Assistrmt superintendents of mails, at $1,200, $1,300, $1,400, $1,500, 
$1,600, $1,700, $1,800, $2,000, $2,100, $2,200, $2,400, $2,500, $2,600, 
and $2,700. 

A8sistant superintendents of money order, at $1,200, $1,300, $1,400, 
$1,500, $1,600, $1,700, $1,800, $2,000, and $2,400. 

Assistan L superintendents ofregistl'Y, at $1,200, $1,300, $1,400, $1,500, 
$1,600, $1,700, $1,800, $2,000, and $2,400. 
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Assistant ca~hiers, at $1,200, $1,300, $1,400, $1,500, $1,600,$1,700, 
$1,800, and $2,000 . 
. Assistant supm-intendents of stations, at $1,000, $1,100, $1,200, $1,300, 

$1,400, $1,500, $1,600, $1,700, and $1,800. 
Auditors, at $3,000. . 
Bookkeepers, at $1,200, $1,300, $1,400, $1,500, $1,600, $1,700, $1,800, 

$2,000, $2,200, and $2,400. 
Cashiers, at $1,300, $1,400, $1,500, $1,600, $1,700, $~,800, $2,000, 

$2,100, $2,200, $2,400, $2,500, ~md $2,600. 
Chief mailing clerks, at $1,300, $1,400, $1,500, $1,600, $1,700, $1,800, 

and 82,200. 
Chief stamp clerks, at $1,200, $1,300, $1,400, $1,500, $1,600, $1,700, 

$1,800, $2,100, and S2,200. 
Clerks, at $800, $900, $1,000, $1,100, and $1,200. 
Clerks in charge of stations, at $800, $900, a.nd $1,000. 
Examiners of s-tations, at $1,300, $1,400, $1,500, ::31,600, $1,700, $1,800, 

and $2,000. 
Finance clerks, at $1,200, $1,300, $1,400, $1,500, $1,600, $1,700, 

$1,800, $2,000, $2,200, and $2,400. 
Foremen, at $] ,200, $1,300, ~?l,400, $1,500, and $1,600. 
Night superintendents, at $2,100. 
Special clerks, at $1,300 and $1,400. 
StenogTaphel's, at $900, $1,000, $1,100, $1,200, $1,300, $1,400, $1,500, 

$1,600, $1,700, $1,800, and $2,400. 
Superintendents of delivery, at $1,300, $1,400, $1,500, $1,600, $1,'100, 

$1,800, $2 ,000, $2,100, $2,200, $2,400, ~;2,500, $2,600, $2,700, and $3,200. 
Superintendents or mails, at $1,300, $J,400, $1,500, $1,600, 81,700, 

$1,800, $2,000, $2,100, $2,200, $2,400, $2,500, $2,600, $2,700, $3,000, 
and$3,200. 

SuperintendentR of money order, at $1,300, $1,400, $1,500, $1,600, 
$1,700, $1,800, $2,000, $2,100, $2,200, $2,400, and $3,200. 

Superintendents of registry, at $1,300, $1,400, $1,500, $1,600, $1,700, 
$1,800, $2,000, $2,100, $2,200, $2,400, and $3,200. 

SuperinLendents of inquiry, at $2,000 and $2,100. 
Superintendents of second-dass matter, at $1,000, $1,100, $1,200, 

$1,300, $1,400, $1,500, $] ,600, $1,700, $1,800, and $2,000. 
Superiiltendents or carriers, at $1,000, $1,100, $1,200, $1,300, $1,400, 

$1,500, $1,600, $1,700, $1,800, $2,000, and $2,100. 
Superintendents of stations, at $1,100, $1,200 $1,300, $1,400, $1,500, 

$1,600, $1,700, $1,800, $2,000, $2,200, and $2,500. 

CI.~ssifie(1 civil Sec. 300. +:- 7;- i{- It shall be the duty of the Postmaster General 
seHs~~· Jan. 16 , to separately arrange in classes the several clerks and persons employed, 
ch 27 § 6' 22 . 1 1,1" 1 ffi d S ~ at., 406. ' or 111 t)e pu", IC serVICe, at cac 1 post 0 ce, or un e1' any postmaster 

of the Uni ted States, where the whole number of said clerks and per
sons shall together amount to as many as fifty. And ,: . . r. * from time 
to th'1lC, on the direction of the President, it shall be the dut.y of the 
Postmaster General to arrange in like classes the clerks and persons so 
employed in the postal service in conaectioll with any othcr post o£nce; 
and every such arrangement and cla.ssification upon being made shall 
be reported to the PresideD t. 

fu_~ilC~~RIOl~~;J 2. Under civil-service rule 2 all of the employees of 
~);'Jed°JJ;.ccs ill- post offices of the :first and second classes shall be included 

in the classified postal service, but no officer or en1ployee in 
any office advanced to these classes or consolidated with 
an office of these classes shall be c1assilled under the terms 

;i~Ir~~ienCY a rcq- of this rule who fails to establish to the satisfaction of the 
Postmaster General his or her capacity for efficient service 
in the position held. 
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3. Infonnatioll concerning exmnillations illlly be ob-. EXam?Dations, . mformn,tlOn COll-
tained £roIn the local examining boards or the Civil Serv- corning. 
ice Cornmisslon, "\Vashingtoll. 

NOTE. --Examina tions are held at aU post offices in the classified Note. 
service by an examining board appointed by the Civil Service Com
mission, for the purpose of establishing an eligible register, from which 
appointments in the several offices will be made. 

4. No officer or en1ployee of the Governluent shall, Classified civil 

d · I .. l' b d . servICe. rrect y or llHhrcct.y lllstruct or e conce1'ne ill any Officer or em., . . ployee illay not 
manner in the instruction of any person or classes of m~~ruc~ for ex-

. 1 . h . . 1 . f 1 UIDlnatlOns. persons, Wlt 1 a VlCW to tI_mr SpeCla prcparr~tlOn or tne 
examj~lations of the United States Civil Service COlll
mission. The faet that any omcer or enlployee is found 
so engaged shall be cO~lsidered sufficient cause for his 
removal fronl the service. 

5. The probationary period of six lllonths for persons Bcgi"0ning of 
. 1- . 1 . ffi . h 11 b' . h h probatlOllary pe-appOL.'1tec III t.le post-o .ce serVIce, sa ·· egm Vllt t e riod. 

date of appointment as a regular clerk or carrier and not 
from the date of appointinellt as substitute. 

Sec. 301. The number, grades, and salarles of clerks andOf~~~~~!;l~;~s~ 
other muploye0s at post offices of the first and second ~~~fs s ~fc ofi~SJ 
classes, where allowance for clerk hire is made, will be classes. 

fixed by the First Assistant Postmaster General. Allco~H~~e~n;~~cp\~ 
. allowances for clerks will continue from year to year 
unless other~rise ordered. 

2. At post offices embraced in the classified postal serv- u~~ro~nW_~~r~~ 
ice under the civil-service act (see sec. 300) appointments ice rules. 

shall be .made under the civil-service rules from the eligible 
list furnished by the Civil Service Comluission. 

3. When at any post office in the classified service there ~etmportsary tlP-. pom lIlen '. 
is not a conlplete list of eligibles, tem.porary appointm.ents 
may be m.ade. 

4. Postll1asters shall make 110 appointments to fill Ft\.rpr;s~i~t~~l 
vacancies, or original appoint!nents of clerks or other ~~~~lIlaster Gen
employees who are paid from the clerk-hire allowances 
rnacle by the Post Office Departnlent, without first sub-
nlitting a nomination to the Firs·t Assistant Postlnaster 
General, Division of Salal,ies and Allowances, and receiv-
ing his approval thereof. 

5. All appointments of clerks and changes in grade or ~m1~h~~~~~~t~ 
c01l1pensation shall be reported to the Auditor for the ~~~.tified to Audi-
Post Office Depa.rtment by the First A8sistant Postmaster 
Gen81'al; and no payment on account of salaries of clerks 
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shall be allowed, except where such payn1ents are made 
to persons employed by authority of the First" Assistant 
Post111fLster General. 

See sec. 20, a.s to preference to be given to honorably discharged 
soldiers and sailors, their widows and orphans. 

C!erks to be Sec. 302. AU clerks and employees in post offices shall 
sllhJe{·.t to post· .., 
mast{!r. be subject to the direction and control of the postmaster. 
ell~utt·e:;:~S;~d. Sec. 303. When it is deemed necessary at any post office 
-how appointed. of the first class, the Postmaster General will (~ppoint from'. 

the classified postal service a superintendent of l1lails who : 
shall he selected by the First Assistant Postmaster ' 
General. 

;~~dl~ct to post- 2. The superintendent of lllaiis is subject to the diree.:, 
tion of the postmaster at the oil-ice where he is en1ployedp ! 

-duties t'f. ..., l' h" d . 1 1 . .!!. 1 1" n '~b ." I Dispatch an d (tnL lS C alge WIt 1 t.le superVlslOn or t.le (lc.,tl1 utlOn, 
rcceiptofmaH.s. and dispatch of allluaiis from the post office; the prepa, ... 

1'a tion and correction from time to tilne of all necessal'Y' 
schemes or lists for distributions, subject to the approval 
of the diviSIon superintendent of Hailway }I.;[ail Servicej 

ti~~~~e examina- the conduct of the case examinations prescribed ill sec~ 
Errors. tion 309; the keeping of a record of all errors and irregu< 

larities checked by or against each clerk undel' his charge; 
and the exalnination of all slips returned to the post ofiic~ 
ill which errors iu'e noted, comparing the same with thE, 
schemes and orders, making a record thereof, and return, 
ing thelu to the respective clerks by whom the distribu. 
tion was made, or, ill case (',becks were erroneouslymade j 

to the division superintendent of Railway :Mail ServiceJ 

in order that prDper credit may be given. 

i 
Dct~llOfI~elerkS Sec. 304. Postmasters (at offices of the first and second chsses) are 

!l )lOS. 0 Ices. 
1885 , Mar. 3. cJ2' authorized, with the approval of the PORt.maRt.er General, to assign a.t 

342; 23 Stat., 380. any time any clerk or employee of theh' respective post offices to duty 
in any branch thereof 

S~spellsioll and .... "'ec. 30!'. Po~:[·'I'11.f'st, e·:"<' 'u"st not cusnen"] ''In,,lrs '''-1' .lh~ filllng of clerks. U '" - <- u -'-" ~. u . '" >'.L ' '.t '\./ C';.·." vv L 

;;b~~r~m~~~~~ri:~ out twthority from the First AssiiJt.ant Postm.aster Gen
fol', except. erul, except for a cril.1linalact, or any act of such a serious 

nature as to render an irllmediate suspension from dn~y 
iml)erative. Such suspension must be i111mediately re~ 
poTted to the First Assistant Postm:astAr GenerDol for 
approval. 

2. In cases where rem.oval or reducti;JD would nDt be 
w~xl'nllted, but where dlsciplinn.ry acti0n is necessary, the 
post.lnasters should recommend tha.t the otl'.:mding clerks 
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be dem.erited as provided for in the rules governing effi
ciency records. 

See sec. 29, as to reductions and removals. 

§ 308 

Sec. 306. * ¥.. * Clerks and employees attached to first and Leaves of ab· ' 

d I ill .. "" " (' '1) b '" 1 I f 1 sence for clerks. secm} c ass post 0 ces 7'- .. "to snal. e al10wea eaves 0 a )sence, 1890, Oct. 1, ch. 

with full pay, for not exceeding fiftscn days in anyone fiscal year: 1260; 26 Stat., 648. 

Provided, That no clerk or employee be granted a leave .)!- .;, * ic~~tyt~~~ .. in servo 

lmtil he has performed service for one year. 

See sec. 172, as to excluding Sundays and holidays. 

2. Postmasters shall require the clerks at their offices -postmasters to 
arrange for. 

to take their leaves at such times,and in such order, as 
will least interfere with the service, and the business of 
the office shall be so arranged that it' can be carried on 
during the absence of the clerks on leave without the 
emploYluent of temporary clerks. 

3. \Vbere leaves cn,n not, however, be granted without ca~i~~S!~~.~~e.va" 
serious em.barrassment to the service, authority lUfl,Y be 
obtained from. the First Assistant Postnutster General to 
eluploy substitutes fl,t the rate of 30 cents an hour out of 
the appropriation for vacation service. 

4. Postn1as:ters Iuay, jn addition to the leave of ab-se~c~\~ietgfo~~ 
sence with pay provided by law, grant leave of absence pay. 

without pay to clerks, such leave not to exceed 30 days in 
anyone calendar year. Applications for leave of absence 
to · cover a longer period in cases of illness, or disability 
received in the service, HlUSt be submitted by the post-
master to the First Assistant Postmaster Genera.l with a 
full st8Jtement of the facts, but leave of absence for luore 
than 150 days in one ealendar year will not be granted in 
any such case. Cledm who desire to be absent for longer 
periods will he dropped frorn the rolls without prejudice. 

Sec. 307. When any clerk in post offices of the first or second Eml)loymen t 
1 . h 'D·1 l\·f"·1 S' 1 t · .. h C· and p:wment of C ass, or m t e nal. way .LY1.al ervIce, or ~,ny et e1' carrIer In t CIty substltutcl'fhcn 

FrBe Delivery Sel'vice, is absen t from duty from any cause other t.han ~~rkot}~cr abt~~:! 
the iiiteen days' annual leave with pay allowed by law, the Postmasteranllllal}caYe. \ 
G 1 d hI' h . 'b . H){)5,Mar.3,ch. enera.l, un er sue regu atlOlls as e may proscn e, may authonze 1480; 33 Stat.,' 

the employment of a suhstituw for such work, and payment therefor 1085. 

from the lapsed salary of such absent clerk or letter carrier at a rate not 
to exceed the pay of the grade of work performed by such substitute. 

See sec. 299 for statutory authority for rate of pay of substitutes of 
clel'k...s in post offices and carriers. 

Sec. 308. When clerks in first and second class post cl~r'k~stit~!;sr~~ 
offices are subpillnaed as witnesses in the United States~ea~~e~. as wYt. 
courts, allowances for substitutes to take the place of 
the absent cle~ks ntay be authorized by the First Assist-
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ant Postmaster General at the rate of 30 cents an hour, 
to be pftid out of the appropriation for temporary and 
auxlliDxy clerk hire. 

Cl;.~~porary 2. VVhen postmasters at offices of the fiTst and second 
-ap~li cation for. classes can not satisfactorily perform the work of their 

offices with the regular force at holiday or election 
periods, or at any other time on account of unusual COll

ditions, they should report such fact to the First As
sistant Post:master General, Division of Salaries and 
J..Jlo\vances, with a statement as to what tempol'a.ry 

:-mn-y be ?uthor- clerks are needed to Ineet such emel'~ency· and if the 
lLed when reguhr b , 

force can not. do facts ]. ustifv the same the First Assistant Postmaster work at partICn- 0) 

lar times. General may authorize the employment of telnpOrfl,ry 
clerks. 

~~;;n:~is~,,;;.d 3. Temporary clerks shall not be asked for nor be 
allowed unless absolutely necessary. 

Examlnat! 0 n C' n09 P J. to t ffi f th fir t J d of dlst11butlllg vee. v . OSLmaS vI'S a OL ces 0 e sana. secon 
~~~~t exumina- classes shall require distributing clerks to be exmnined 
tion to consist of. from tilDe to time on schemes of such States as are to be 

distributed at their offices. Such examinations shall be 
conducted by the superintendent of mails at offices 
having such an officer and at other offices by chief clerks 
of the Railway 1fail Service. A record shall be kept of 
the number of errors made. Clerks should also be fre
quently questioned as to the proper routes on which 
mails are dispatched from their offices, and as to the 
orders given them for makingup the nlail. Incompetent 
distributing clerks will not be retained in the service. 

Cle~ks SCrYi.llg Sec. 310. The ap-l)ointment of clerks in TIl ost offices as 
on Clyll-serVlce 
boards. secretaries or as lllelnbers of b09xds of civil-service ex-
-l!-ot to affcct re- aminers shall not affect their relations to the Post Office latIOns to post 
office. Department. They shall continue subordinate to the 
-tOt apply ftopostmaster, and shall not absent themselves frOln their pos master or . . 
permissior: to at- dutIeS as post-office clerks to attend Ineetlngs of the tend meetmgs. ::> 

board or to transact the business of the Civil Service 
Commission without special authority from him. 

;;~~i~; ~fd~i,?li 2. Clerks who are Inembers of boards of civil-service 
~~~~ce ComIllis- examiners are, in the performance of their duties as such, 

under the direction of the Civil Service Comlnission. 
-n<?t to ne.~lect They shall however render f ai thful and efficient service 
duties as clerks. ' , 

as post-office clerks, and shall not neglect their duties 
under the pretext of perfonning service for the Civil 
Service Conlmission. 
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TITLE IlL-POST OFFICES. § 312 

3. Postnlllsters shDJl allow derks who are menlbel's of faJi\~~~fea~;~~.~ ~~ 
the local board of civil-service examiners ample time to 1~r~~~ service 

attend to their dut.ies as nlelllbers of such boards during 
the regular office hours, upon proper nDtice and applica-
tion, and shall in every way facilitate the work of the 
Civil Service Comnlission. 

Sec, 311. * * * Clerks in first and second class post offices shall Clr-rkfl In post 

be requiTed to work Dot more than eight hours a day: Provided, That ~~~s of scrv

the eight hours of service shall not extend over a longer period than iCtm, Aug. 24, 

ten CO.l)sccutive hour3, and the schedules of duty of the employees shall § 5; 37 Stat., 554. 

be regulated accordingly. 
2. In ca~es of emcrgency, or it the needs of the service require, -overtime. 

* * ". clerks in first and second class post offices can be required to 
work in excess of eight hours a day, and for such additional services 
they shall be paid extra in proportion to theiT salaries as fixed by law. 

3. Should the needs of tho service require the employment on Sun- -compens2,t 0 r y 

day of * * * clerks:in first and second class P03t offices, the em- !~~v~c~~r Suuday 
ployees who are required and ordered to perform Sunday work shall be 
allowed compensatory time on one of the six days following the Sun-
day on which they perform such service. 

4. The tilue recorder shall be used by clerks, carriers, Time recorders. 

and all other employees, excepting assistant postmasters, 
cashiers, superintendents of delivery, superintendents of 
rnails, superintendents of money order, and superintend-
ents of registry, in reporting for duty, on le3,ving for and 
returning from trips or meals, and at the close of the day's 
work. The record taken from the time recorder shall 
constitute the official time record, and all other methods 
of time keeping (except carriers' trip reports) sha.ll be 
discontinued. 

IV.-CLERICAL ASSISTANCE AT OFFICES OF THE THIRI:' 

AND FOURTH CLASSES. 

Sec. 312. For allowances to thiTd-class post offices to cover the Third-class of

cost of clerical service * .J!- * Provided, That no allowance in ex- ~Cc1~i'k hire. 

cess of three hundred dollars shall be made where the salary of the 3l~tit.,14~~· 24; 

postmaster is one thousand dollars, ·one thousand one hundred dollars, 
or one thousand two hundred dollars I nor in excess of . four hundred 
dollars where the salary of the postmaster is one thousand tlll"ee hun-
dred dollars, one thousand four hundred dollars, or Ol1e thousand five 
hundred dollars; and no allowance in excess of five hundred dollars 
sha.ll be made where the salary of the postmaster is one thousand six 
hundred dollars or one thousand seven hundred dollars; nor in excesa 
of eight IU.j.ndred dollars where the salary of the postmaster is one 
thousand eight hundred dollars or one thousand nine hundred dollars: 
And pro"uidedjUi"ther, That the Postmaster General may, in the disburse~ 
ment of this appropriation, expend not exceeding four hundred thou-
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.sand dollars for the employment, at a maximum salary of six hundred 
-assistant post-dollars per ·annum, of assistant postmasters at post offices of the third 
masters. chws where the sabry of the postmaster is Ol1e thousand eight hun· 

dTed dollars or one thousand nine hundred dollars per annum. 

cle~~°hl':~l~~sJi~~ Sec. 3I3.The Postmaster General may designate offices l;l,t the 
~fibug;If.~l on;~d intersection of mail routes as distributing or separating offices; and 
fourth c~,l,sses. where any such office is of the third (or) fourth 'k * * class he 

R. S., § 3859. may make a reasonable allowance to the postmaster for the necessary 
cost of clerical services arising from such duties. 

-'applicationsfar. 2. Applications for allowances for clerical assistance 
at separating oJnces of thethirdancl fourth classes shall 
be made to the First Assistant Postmaster General, 
Division of Salnries and Allowances, stating the amount 
of rllail handled for other offices 9,nd the reasons why 
help is necessa;r:y in order to attend properly to such 
distribution. 

-r.tpost offices of 3. Post offices of the tbirdand fourth classes located 
third and fourth . .. 
classes lorated at at the IntersectIOn of mail routes may be allowed clerk 
interse ct ion of ~ . • .. 
mail routes. hue out of the apprOpl'latlOn for separat.mg malls, upon 

the application of . the postmaster. Such allowances 
shall be based upon the average amount of ordinary 
mail in transit daily, .and the average number of registry 
pieces in transit 1110nthly, one registry transit being 
regarded a$ equivalent to 30 pieces of ordinary mai1. 

sc;,~;.~~i~~C{'~~[G~ 4. Allowances for separating mails shall be made sub
stantially in accordance with the following scale, and in 
no case shal1 the allowance exceed the maximum amount 
fixed under the seale, but it shall be graded according to 
the condition of the appl'opriation for separating mails 
and for clerk hire for third-class post offices. 

8rale of allow- 5. Where the average nun1ber of pieces of mail sepa-
anccs. 

rated daily amounts to 34 and is not in excess of 66 
pieces, the annual allowance shall not exceed $36. For 
ettch inerease of 33 pieces in the average number sepa
rated daily, not to exceed $12 additional maybe 
allowed annually until the average. number of p1eces 
separated daily anlounts to 600 pieces. For .eaeh in
crease of 50 pieces in theavcruge nunlbel' sepa.rated 
daily above 601, $12 additional may be allowed annually, 
as follows: 
From 34 to en pieces .. . _ ...... _ ..................... $36 per annum. 
From 67 to 100 pieces .......... , . . . . . . . . . . . . . . .. . ... . . 48 per n,unum. 
FJ.'om 101 to 133 pieces ............ . . _ .. _. __ . _ .. _ _ _ _ _ 60 per annum. 
From 134 to 166 pieces .. _. ___ ........ .. ......... ___ . .. 72 per annum. 
Fl'onl 167 to 200 pieces ..... _ .. _ ... _.......... ........ 84 per annum. 
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From 201 to 233 pieces. _' .. _.0 •• _ ••••••• _ • •• • • • • . • .. $96 per annum. 
From 234 to 2GB pieces .......... _ •... _ ..•.... _ .. _ ... 108 per £mllUffi. 

From %7 to 300 pieces .. '0_ •••• 0 0 _ o •••••••• _ • • •• • • •• 120 per annum. 
From 301 to 333 pieces .••..•.•.•••..••...•. _ ...... o. 132 per annum. 
From 334 to 366 pieces." .•.••....•..••.•.......... 0. 144 permilll1ill.. 
From 307 to 400 pieces .....•.•.....•..•............. 156 perannulU. 
From 401 to 433 pieces .....•....•.....•...... __ .. . .. 168 per il,unum. 
From 434 to 466 pieces. . . ..... . . . . . . . . . . . . . . . . . . . . .. ISO pc}" annum. 
From 467 to 500 pieces .............................. 192 per annum. 
Frorn 501 to 533 pieces ... _ ..... _ ................ _ ... 204 per annum. 
FIOLa 534 to 566 pieces_ 0 0 0 0 00 0 0 ••••••• 0. o ••••••• _ •• 0 216 per annum. 
From 56'7 to 600 pieces ...... 0. _____ •• _ 0 ••• _ • _ ••••••• 228 per annum. 
From 601 to 650 pieces .......... _ ......... __ .. _ ... _ .. 240 per ·annum. 
FI"Om 651 to 700 pieces ................. __ ...... _ .... 252 per annum. 

§ -316 

Sec. 314. Whenever unusual business accrues at any post office, dt~y~;r~~l~~l~~~ 
the Postmaster General shall make a special order allowing reasonable ~:;;~~al ~~!li~:S: 
compensation for clerical service. * * * aecrues. 

R. S'} § 3863. 

2. Applicati0!ls fOl\ allowances for derk hire on aC-fo~pp1iC a t i 0 II S 

count of unusual conditions obtain;ng at third and 
fourth class post offiees shall he Inade to the First Assist-
ant Postn'laster General, Division -of Salaries and Allow-
ances, and allowances ll1.ny be granted when it is shown 
that the :$al.ary of the office (or the .con1missions on can-
collations) is not sufficientcOlnpensation for the vlOrk 
perform.ed, and WhCT8, by reason of the unusual condi~ 
tions, elerical assistance is employed that ""QuId not be 
necessary under usual conditions. 

Sec. 3HL 'When an allowance is made for clel'icd as- Employment 
under 1'. 11 0 W • 

sistance at any' l)ost office of the thjrcl or fourth class the anr;es tor sella· 
• I ratmg malls, ~tc. 

postmaster m.ay elllploy any persons "vho areCoDlpetent 
and can take the oath of office. (See sec. 153.) No 1'3·-

port of the person employed need be ID::tde to the Post 
Office Depart;rnent.The person who is designated as 
nssistant postrnaster, as pro-viclec1 ill sectiDn 294, raay he 
employed under such 3,1l0wances, except at third-class 
offices ·'.vhero the pOSL111asters' sahtries are $1,800 and 
$1,900. (See sec. 312..) 

See sec. 190, as to vouchers to be filed-withAuditorfor payments out 
of allowa.nces for sepa.rating mails, etc. 

V. -BONDS OF CLERKS IN P-oST OFFICES. 

Sec. 316. Assistant postmasters and cashiers at first, second,and Uon2sof.clerks 

h · 1 - ln l'os~ offices, t Ir( dass post offices, and when deemed neCGRAary by tho POfltmastel' 1:598, Jlme 13, 

Genera] for the better protection of the interests of the Government any ~~~t::-!~44~ 3; _30 

other employees in FJuchoffices, shall, before ent81'ing upon the duties 
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-when reqnired. of their office,'give bond to the United States with good and approved 
-penalty of. security, and in such penalty as the Postmaster General shall pre-
-what fo cover. scribe, conditioned for the faitbiul discharge of all duties and trusts 

imposed upon them either by law or the rules and regulatiolls of the 
Post Office Department. 

Note. N oTE.-Cashiers are allowed only at first-class post offices. 
See sec. 304, as to assigilment of clerks to performance of any duty 

in the post office where employed; sec. 260, as to release from surety
ship and approval of new bond. 

pfst;I~!11Ur n~f Sec. 317. The taking of bonds by the United States 
l~(1C~~~J~Y i;~~; directly froin assistant postmasters and clerks in post 
clerks. offices does not in anywise affect the liability of post-

masters upon their official bonds for the proper discharge 
of all the duties of their ofilce and the due accounting for 
all public funds which may be in, or come into, their 
custody as pos tmaster; and postmasters l:Uld theil' sure
ties are responsible on their official bonds to the sanie 
extent as theretofore for the defaults and defalcations of 
their subordinates. The bonds taken from assistants 
and clerks in post offices are simply additional security 
of which the United States may avail itself in case of 
loss. 

o~~~~k\~~J~~~ Sec. 318. All employees of first and second class post 
to givo bond. offices who handle money, stanlps, or valuable packages, 

and assistant postmasters at first, second, and third class 
offices shall furnish bonds executed to the United States 
in accordance with the fornls prescribed by the depart
ment. 

Note. N oTE.-The postmaster at an office of the third class, if he so desires, 
may require his clel'ktl to furnish bonds executed in his favor. 

alfo~~sti~~ coi:~ 2. The bonds given to the United States by clerks and 
posed. employees in post offices under their roster designation 

shall apply to and cover the faithful discharge of all 
duties and trusts iluposed upon theln, and the due ac
counting of all moneys which may come into their pos
session while performing the dnties of any other clerk or 
muployee, or of any position under any other roster 
designation or classification whatever. 

bO~cl 0 un tor 3. The alTIount of bond in each instance shall be fixed 
by the Post Office Departnlent, upon the advice of the 
postnlaster, according to a schedule printed in the annual 
Postal Guide. 

sn~c~)~~o~Jan~c~ 4. It is preferred that bonds furnished by one of the 
preferred. surety companies authorized to act as sureties on official 

bonds be given. (See sec. 79.) 
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5. Postmasters luay represent the employees of their m~yO~te~~n:r: 
offices in negotiating premium rates with surety comjates. 

panies, but shall not solicit or accept com.missions from 
such companies, nor seek to compel their clerks to do 
business with any particular company. 

6. The premium on bonds shall be paid by the emploY-bo;~:nti~l~o P~i~ 
ees furnishing them. Postmasters shall report to the by clerks. 
First Assistant Postmaster General, Division of Salaries 
and Allowances, the failure of any employee to pay the 
premium on his bond within 15 days after it is due. 

7. Applications for fornls for bonds and lists of suretYr AfPPlicattions or orms, e c. ' 
companies that will be accepted thereon, and all corre-
spondence relative to bonds of clerks or assistant post
masters, should be addressed to the First Assistant Post
master General, Division of Salaries and Allowances. 

8 Bonds of assistant l)ostmasters and clerks in post Bonds accep~ed . ~ . by and filed WIth 
offices luay be accepted by the First Assistant Post- ~~s~~!steS;i~~~: . 
master General for and on behalf of the Postmaster Gen- eral. 
era1, and shall be filed in the office of the First Assistant 
Postnlaster General, Division of Salaries and Allow-
ances. 

VI.--OATHS OF CLERKS IN POST OFFICES. 

Sec. 319. Assistant postmasters, clerks, and emnloyees oa~hts. t . 
. l -a.SS)S an POSll-

in post offices, before entering upon the discharge of their ~t~~ters, clerks, 
duties, shall take the oath of office upon the for.ill fur-
nished by the Post Office Department (see sec. 153), and 
postmasters shall retain such oaths on the files of their 
respective offices. 

CHAPTER 5. 

ALLOWANCES AND SUPPLIES FOR POST OFFICES. 

I.-ALLOWANCES FOR RENT, LIGHT, .AND FUEL. 

Sec. 320. The Postnlaster General may authorize suchfo~xre~~dU~~is 
allowances as may be necessary for rent, light, and fuel :~~ ~U:ld~t !~~ 
for post offices of the first, second, and third classes, ~~~d class Offi~, 
'within the limit of the appropriation provided by law, ~~~ w author
except as indicated in the following statute with respect 
to offices of the third class: 

2. There shall not be granted for the use of any third-class post office cl!:~~~s.tbird
for rent a sum in excess of five hundred dollars, nor more than one hun- 1908, May 27, 

d d d 11 f light d f 1 . ch. 206; 35 Stat., 
re 0 ars ·01' an ue, In anyone year. 410. 
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an~e:~~~l. Ugh t~ Sec. 321. Applications for allowances for I'ont, light, 
-upplimtions for and fuel at oHices of t.be first sPf'ond and third classes allowances. .L - - L, vv, ~ 

shall bo addressed to the First Assistant Postmaster 
General, Division of Salaries and Allowances. The 
anlount needed for each item should be specified. 

~~t'-lr~l~~~'~':(~ 2. Expenditures for rent, light, and fuel shall not be 
fz:~unt author-made unless authorized; and the an10unt allowed for each 

item shall not be exceeded. Credit shall only be allowed 
-fl vdonchers to be for the amount actually disbursed, and -vouchers therefor 
lIe. • 

shall be rendered to the A,ud~tor for the Post Office 
Department. (See sec. 190.) 

ROO;ll occupi!ld 3. Postmasters at offices where an allowance is made 
by otneT partJ8S 
not to be rel1~ed for rent shall not rent a part of any roonl or store until forpost office 
without approval tt report has been made to the First Assistant Postnlaster of dcpartment. ". . .. . 

Genend and authonty recelved from lum for such occu-
pancy. The report shall give a description or the room 
or store and the class of business carried on by the occu
pant; what separation there will be between the post 
office and the other part of the roonl, and all other neces
sary informl:ttioll. 

I'remisesrcuted 4. vVhen tho rental for an entire rOOlTI or store for the 
by dcpartment I' h .IX'..' b h 0 
not to be sublet use or t e post OlllCe IS paId Y t e Post ffice Depart-without {1uthol'- . . . 
ity. ment) no portIOn thereof shall be sublet WIthout the 

consent of the First Assistant Postmaster General. If 
any sneh prer.clises are sublet, the rental received therefor 
shall be accounted for as part of the revenues of the 
office. 

No allowance 5. No allowance for rent, light, or fuel can be made 
at fOlll'th-class of- ] '. l' ffi f h f 1 1 
fiees. unGer the aw tiO any 01. ce 0 t e ourt 1 c ass. 

L e :t s e s for 
premises 1'01' use 

lr.-LEASES FOR POST-OFFICE PREMISES. 

Sec. 322. The Postmaster General is authorized to 
~rrra~;~b~~~~t~'~d enter into leases for" the use of quarters, including heat, 
~l~~dj~~\goie~l~: light, water, and equipIIlent, for post offices of the first, 

second, and third classes for a term not exceeding 10 
years, payment therefor to be made qur.rterly out of 
the appropriation for rent, light, and fue1. (See note.) 

-l?-°l ren
l 

t tOhbe 2. "Whenever any building or part of a building under lease becomes 
palc \Inc er, w en . . 
bmldmg unfit for unfit for use as a post office, no Tent shall be pald until the same shall 
1lS,~S85, Mar. 3, ch. be put in a satisfactory condition by the owner thereof for occupation 
34f; 2:-l s~at"t :~86 .. as a post office, 01' the lease may be canceled, at the option of the Post
~-;~~s~h~n. erml- master General; and a 189,s8 shall cease and terminate whenever a 

post office can be moved into a Government building. 

Note. NOTE.-Annual appropriation acts for several years past have con-
tained a provision authorizing the Postmaster General to apply part of 
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TITLE lH.-POST OFFICES. 

the appropriation for rent, light, and fuel "to the purpose of leasing 
premISes for the use of post offices of the first, second, and third cl8J3SeS 
at a re[l,sonable annual rental," etc., for a period not exceeding 10 
years. 

§ 324 

3. Where, under the terms of a ler~se for post-ofuce -requests for ad-
• ditional equip-

quarters, the lessor is required to provide equIpment, ment. 

postInasters should submit requests for additions to the 
First Assistant PostDlaster General, Division of Salaries 
and Allowances, and not Illake demands directly upon 
the lessor of the qUEl,rters. 

4. All corresDondence relative to the leasinO" of prom·- Co~·rcspondencc 
J. 0 relatIve to lease. 

ises for post offices should be addressed to the First 
Assistant Postmaster General, Division of Salaries and 
Allowances. 

See sec. 321, as to subletting any portion of post-office premises. 

IlL-ALLOWANCES -FOR MISCELLANEOUS ITEMS. 

Sec. 323. The Postmaster General is authorized to Expenditnres 
for can col in g 

allOVl to l)ostmasters at offices of the fiTst and second machines and 
miscell R n e 0 11 S 

classes such SUIllS as :!:le may deem necessary for cancel- items at first and. 
second class of· 

inoc:t machines and misceUaneous and incidental itmlls, Hees; t b d -no.; 0 e rna e 
includinO" furniture and cleaninc:t within the Inuit of the :vitbout autbor-o b' lty of Postmaster 
appropriations provided by law. General. 

2. The Postmaster General, in his discretion, under such regllb- mt;l~;ff~P;e~-~~ 
tions as he shall prescribe, may authorize any of the postmasters of said items may ~A ex-
ffi d ·h £ ,1 h 11 h f h ( . ponded wltbout o cos to expen t e l.muS e maya ow t em or SHe purposes IDIS- specific antbor-

cellaneous and incidental items, including furniture and cleaning) it~901, Mar.3, cb. 
without the written consent of the Postmaster General. 851; 31 Stat., 1103. 

Sec. 324. Applications for allowances for luiscellaneous fO~\~rl~;:!~~s~1J 
and incidental expenses at offices of the first and second 
class(>'s and for canceling machines shall be addressed to 
the First Assistant Postmaster General, Division of 
Salarie,s and Allowances, and should show each itmn or 
article separately, with t.he cost of each, and wherever 
it is possible to do so cOL'lpeti.tive bids for the necessary 
supplies nlust be obtained El .. ncl transmitted with the 
request. 

2. Authorization for cx')enditures shall specifv the Expenditures 1 . ~ not to be made 
allo\vanee for each item and the period covered. Allow- :\t' ithout autllOr· 

! y. 
ances lllay be made at an annual rate. Credit shall be 
allowed only for expenditures authorized and for the 
amount actually disbursed, and vouchers therefor shall bevill~d~ers for, to 

be rendered to the Auditor fOT the Post Office Depart-
ment. (See sec. 190.) 

NOTE.- There is no objection to postmasters procuring canceling Note. 
machines a·t their own expense. 
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§ 325 POSTAL LAWS AND REGULATIONS. 

no1l~I~;e~~~ce'i'~ Sec. 32l>. No allowance shall be made to any post-
penses in mak- t f . opd' . . ' 1 l' d Ing pltyments or mas er or expenses mCUTI,,", ill papLg autnorIze ex-
collections. penditures by money order, check, or otherwise, or in 

depositing or collecting moneys due the Post Office 
Department. 

IV.-STATIONERY AND GEN ERAL SUPPLIES. 

SltlPPfIil.les for Sec. 326. Requisitions for supplies, including general pos 0 ces-. 

service and money-order blanks, shall be nlade on the 
Fourth Assistant Postnlaster General, Division of Sup
plies, on the forms furnished by that office. Each requi-

-requisitions for. sition shall be accompanied with an inventory showing 

-record or. 

the quantity of the supplies desired on hand at the time 
the req uisi tion is made. 

2. Postmasters at offices of the first and second classes, 
post-office inspectors in charge of divisions, and officials of 
the Railway 1'lail Service shall keep a cOHlplete record of 
all su pplios furnished them by the Divisi.on of Supplies, 
and from time to time, as may be prescribed by the 
Fourth Assistant Postmaster General, Inake inventories 
and requisitions. A suitable place shall be set aside for 
keeping the stoch: of such supplies, and an employee be 
charged with their custody and the maintenance of the 
prescribed Tecord. 

-ns~d only for 3 Supplies shall be kept CArefully and used only for otIklal purpooes. . ) Lu 

official purposes. 
I Wrappinr; pa- 4. Wrapping paper and twine shall be reused when 

per and twme to . 
be reused. possIble. 
nl~l~f£l1es fur- Sec. 327. StationeTY shall be furnished to post offices 
-stationery. of the first and second classes, Railway 1'lail SeTvice, 

post-office inspectors in charge, and in limited amount to 
the third-class post offices. 

-pos~mar]dng 2. Postmarkino- and rating stanlps and ink shall be and ratmg stamps . , b 

and ink . supplied to all post offices. 
-let.ter ba.lances. 3. Offices ,vill be supplied with letter balances or scales 

in proportion to the amount of business transacted and 
to meet unusual conditions existing at any post office. 

Prohibition Sec. 328. Postmasters shall not permit any person to 
8,!!'ainst leaving. ' . 
devices. in post leave or :mstall in post offices or upon post-office premIl:;es, 
offices tor test. . . .. • 

for test, approval, or othBnVIse~ any nlachIne, IllventIOn, 
or device, on any pretext whatever, without first obtain
ing specific written authority fTom the department. 

164 



TITLE IlL-POST OFFICES. 

2. This section shall not be construed as prohibiting a 
postrl1aster, unless he shall be otheI'wise directed by the 
department, from utilizing in his office any typewriter, 
adding m.achine, or other office appliance purchased at 
his own expense. 

§ 331 

Sec. 329. Printed fftCrng slips shall be supplied to first .Printed facing 
. shps. 

and second class post offices and to the Railway Mail-to first and second class offiees 
Service upon reauisition made therefor on the Fourthand~ailwayMail 

• .L G 1 D' . . 1 SerVlCe. 
ASsl~tant Postmaster . enera , IVlSlon of Supp ies. 

2. Printed facing slips may be purchased frOlu the -t hi r dan ~ 
- fourlh class 01-

regubr contractor by postmasters at offices of the third flees. 
and fourth classes at their own expense. 

Sec. 330. Blanks including record books and returns nl:uu,s, record 
, 'books etc. 

shall be furnished to all postmasters upon requisition ' 
made on the Fourth Assistant Postmaster General, 
Division of Supplies. 

C:fI .A.PT ER 6. 

POSTAGE STAMPS, STAMPED ENVELOPES, AND 
POST.AL CARDS. 

I.-SALE OF STAMPS, ENYELOPES, ETC. 

Sec. 331. Postage stamps and stamDed envBlopesshall be ful'- tP 0 B tag' de 
J: s amps an 

njshcd by the Postmaster General to all postmasters, and shall he kept stamped enve
lopes. 

for sale at all post offices; and each postmaster shall be held accountable IL S. , § 3918. 

for 8..11 such stamps and envelopes f1ll'nished to him. -fZe:e'f~~I~i~h~~i 
and kept for saJe 

See Title One, cn. 8, as to preparation and issue of stamps, etc. at ail offices. 

2. Postage stamps} postal cards, and stamped enve- byn~;S~1~:W~~1~ 
lopes furnished for sale to the public shall not be used by ~J;~gd~~. carre

postmasters to m9jl requisitions for supplies to the 
departnlent nor for official correspondence. When a 
postmastcr~s supply of official penalty envelopes is ex-
hausted, he should use a plain, unstamped envelope, 
indorsed with ink, as prescribed by section 496. 

3. Special official stamps and stamped envelopes pro- ;S~;t~i s~~~~~ 
vided for the purpose shall be used for mailing official System. 

ITlatter relating to the Postal Savings System j and shall • 
not be sold or given to the public whether canceled or 
uncanceled. 

4. Postmasters and post-office employees 1Nho seil ct;~~~~~ry to pur

postage stamps shall hand them to purchasers in such 
manner that the gun1n1ed surface will not come :in contact 
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§ 332 POSTAL LAWS AND REGULATIONS. 

with the base of the stal1lp window. This precaution is 
considered necessary to prevont the spread of disease. 

Postmasters to 5 P "t- t . 1 k ,-' f tl - h 11 '-sign receipts. • - Oti 111aS ers, or c er s aCtlng or leIU, s a SIgn 
receipts for money paid thelTI for postage stmnps and 
other staIl1ped paper, provided the receipts are prepared 
in advance by the purchasers and presented at the tiJY18 
of purchase. 

,,:fa~:e~ng ~~ N~TE.-The term" stamped paper" applies to adhesive stamps of 
per." ~ P all kInds, and postal cards, as well as to stamped envelopes. 

Pl~]~l~l~ ~r r S~l~. Sec. 332. \~hoever, being a. postmaste~ or ?ther perso~ employed 
of stitmps. 111 any branch of the postal Sel'VICe, and bemg mtrusted "11th the 83.1e 

E. S., -§ 3920. J d .c.. t d 1 tId 1878, JL1ne 17,01' CUSW Y Oi pOStage stp,mps, 8 ampe enve opes, or pos 3, cars, 
~~i. 259; 20 Stat., shall use 01' dispose of them in the payment of debts, or in the pur-

1909, Mal'. 4, ch. clmse of merchandise or other s~Jable articles, or pledge or hypothecate 
n~8~208; 35 Stat., the same, 01' sell or dispose of them except for cash; or sell 01' dispose of 

postage stamps or postal cards for any la.rgor or loss sum than the values 
indica.ted on their faces; or sell or dispose of stamped envelopes for a 
larger or less sum than is charged therefor by tho Post Office Depart
ment for like quantities; or Bell or dispose of, or cause to be sold or 
disposed of, postage stamps, stamped envelopes, 01' postal cards at 
any point or plpoce outside of the delivery of the office where such 

ch~~~~f~I~~clc~~ postmaster or other person is employed; or induce or attempt to induce, 
pay. for the purpose of increasing the emoluments or compensation of such 

postmaster, 01' the emoluments or compensation of any other person 
employed in such post-office or any station theroof, or the allowances 
or facilities pl'Ovided therefor, any person to pmchase at such post
office or any station thereof, or from any employee of such post-office, 
postage stamps, stamped envelopes, or postal cards; or sell or dispose 
of postage stamps, stamped envelopes, or postal cards, otherwise than 
as provided by law or the regulations of the Post Office Department, 

Punishment. shall be fined not more than five hundred dollars, or imprisoned not 

-fracl:ion of cent. 

more than one year, or both. 

See sec. 270, as to unusual sales of stamped paper. 

2. Wilen the price of envelopes or -wrappers sold 
includes a fraction of a cent, postmasters shall require 
payment of the entire cent. 

.; 

See sec. 343, as to acconnting for "excess revenue" accruing from 
this source; secs. 537 and 1684; as to penvJty for unlawful use, counter- .~ 
feiting, etc., of stamps, etc.; sec. 531, as to soliciting mailing of matter. 

For e i g n or S 3':1'3 P t _L. h Id ' . .., . t f . . lI!utibteQ coins ec. c.i • _ os nlaSl;ClS S ou not , ... ccep _OIeIgn D10ney, 
~n~~n~e~lcb~ fW- as it is not legal tender in the United States, or perfo-· 
cepte31fjxcept. rated, m.utilated, or abraded coins, or mutilated pa.per 

currency, except fractional silver coins 'worn by abrasion, 
which should be received so long as the superscription 
thereon can be distinguished. 
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TITLE IlL-POST OFFICES. § 334 

2. Tho "trade dollar" is. not legal tender and should Trade dollar. 

not be accepted, as it will not be :received by the Treasury 
as a deposit. 

1\ f ' . r-:'" d 1 t' 1 1 :Minorcoins. 3. j:\'>-llior COlllS-D, 6 J an . cell pleces--are 16ga 
tender to the Uluount of 25 cents, a.nd fr~wtional silver 
up to $10. 

4, Wi'1ere counterfeit money is accepted the post- p~i~~~;es'I~il~~~ 
m aster rnusL bear the loss thereon. pear loss. 

~ -Q ./- , <- ." 'h ,1d > 'd tl 1 ')h Change, post-5 . .l. OSvJnaSlJeli:! fPOlll PIOV1 e leiUSelVeS WlL ') a master t o make. 

sufiicient tnnount of mmor coins and bills of slnall de
nOlninatioll to enable theJll to make change for pur-
chases of sta,rilp ed paper. When a postlnaster is unable 
to Inake change the purchaser must tender the exact 
amount of his pUTchnse. 

See sec_ 1124, note, as to further explanation of "legal tender . " 

II.-REQUISITIONS 1!'OR STAMP SUPPLIES. 

Sec, 334. PostIl1asters shall keep on hand a supply st~l~ptPsi:'mp~J 
of postage stan1ps of every kind, books of stamps (soe ~,~~t:~?~~;;lS.:lnd 
sec. 129), postage-due and special-delivery stalnps, hc:~d.b() kept on / 

stam.ped envelopes, newspaper wrappers, postal cards, 
and international reply coupons, sufficient to meet the 
public cleIDands and the legitimate needs of the service. 

2. Requisitions shall be luade sufficiently in advance -requisitions ior. 

SO that the stock of stalnp supplies will not become ex
hausted, and for 3 to 12 months' supply; but cnre 
should be taken not to exceed the amount that can 
be given adequate protection. 

See sec. 361, as to care of postage stamps. 

P f } c, J l' • -when to draw 3. ostmasters 0_ t 1e lU'st C .ass n1ay maKe requlsl- requisit ion. . 

tion at any tune during the qual'ter; postlnasters of 
the second, third, and fourth cla,sses may make requisi-
tiop. at any tinle except the :first 15 or the last 10 days of a 
qUi1xter. This exception does not apply to requisitions 
for ~pecial-request envelopes, which shall be forvvarded 
to the department on the sarile day on which order is 
taken from purchaser. (See sec. 339.) 

4. An itemized invoice shall be furnished with each -invoiees. 

supply of postage stam_ps and othel' stamped paper issued 
to pOE'.tmasters, and shall be preserved as a post-office 
record. . 
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§ 335 

-when charged 
to postmasters. 

POSTAL LAWS AND REGULATIONS. 

5. All stamped paper shall be charged to postmasters 
in the accounts of the Post Office Department in the 
quarter in ,vhich the invoice is elated, even though the 
stock reaches the postmaster after the close of that 
quarter. 

beSI~~~~t not to . 6. Stautped paper shall not be loaned by one post
nlaster to another. 

;:;~~~r~~~s~d 7. If stamp suppliBs becoP--1e exhausted, ·temporary 
irom otheroiliccs. purchases may be made from another post office. Post-

masters shall not include such supplies DJ. their quarterly 
stmnp or postal account, and the arr .. iOunt thereof shall 
not be reckoned in the business of their offices. The 
selling postmaster shall report such sales to the First 
Assistant Postmaster General. (See sec. 270.) 

See sees. 377, 378, and 379, as to keeping account of stamps received 
and sold. 

fO~e~~;sl~t~o~: Sec. 335. Requisitions for postage stamps of all kinds, 
stamped Cil.V~· h ks f t ( IOO\ I- 1 d . I lopes, etc. '-- 00 " 0 samps see sec. .:., ), pOSlJugo-c ue an specla -
;j~~~o~: o~l~es~ delivery stalnps, stamped envelopes ((( ordinary/ ' (( special 
~~~~. than Or-request," or "office request") (see sec. 339), news-

paper wrappers, postal cards, postal-savings cards and 
stmnps, and postal-savings official stamps and stamped 
envelopes shall be made on the ThiTd Assistant Post~ 
master General, Division of Stamps, on Forms 3201, 
3202, and 3265. Telegraphic requisitions are objectionable. 
If deemed advisable the department will furnish more or 
less stamped paper than the amount for which requisition 
is made by the postn1astel'. 

-signatures to. 2. Requisitions and stamp accounts shall be signed 
legibly, in WTiting and with ink, by the postmaster him
self when possible, and exactly as his bond is signed. 
In the absence of the postmaster, or after his death or 
suspension and pending the appointment of a new post
master or of an acting postmaster, the postmaster's 
assistant or bondsman should sign, writing his own naD.1e 
and title in full under those of the postlnaster. 

See sees. 263 and 264. 

q1~~titf~usual 3. VV11en requisition is made for an unusually large 
supply of postage stamps 0).' other stamped paper to fill 
a special order, the postmaster shall give the nmne and 
business address of the purchaser, and state w"here the 
matter originated and is to be mailed. 
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TITLE HL-POST OFFICES. § 339 

4. No postmaster shall be supplied with stamped paperf~~g~~3po~~~ 
until his commission shall have been duly issued. . ~a;s1~~~~til COll-

See sec. 258, as to postmasters holding over. 

Sec. 336. Packages of stamps, books of stamps, or st~~~l~~l:I~Plics~f 
other st3Jn~ped paper, shall, upon receipt, be opened by 
the postmaster, and. the contents counted jointly by the 
postmaster and a disinterested witness. 

2. If the stamped papDr received is short or in excess Shortages all d excesses. 
of the invoice, the postmnster shall make immediate 
report of the facts, upon his oath of office, in a letter 
attested by the witness to the count, addressed to the 
Third Assistant Postmaster General, Division of Stamps, 
stating the registry number of the shipment and inclosing 
the invoice. He shall hold the shipment, with the pack
ing box or Vlrappers, for instructions. A requisition for 
a new supply, if needed pending investigation of the 
reported discrepancy, should be fastened to the post
master's report. 

See flees . 345 and 316, as to treatment of supplies of stamped paper 
damaged on receipt and after. 

Sec. 337. If an error is made by a postmaster in a. Error lll,reqnl-
. .. f d' dId' h 11 b SUlOD for stamp· reqUISItIOn or or mary stampe enve opes, cre It s U.L e cd en,:clopes. 

- --crp,dlt for post-
allowed at postage value only, when the envelopes are age only. 

returned to the Post Office Department; and the enve-
lopes shall not be returned until perlI'jssion has been 
granted by the Third Assistant Postmaster General. 

See sec. 341, as to errors i1l8pecial-request envelopes fmnished. 

Sec. 338. In writing to the department about ship- vofc~~e 
ments of stamp supplies, postmasters shall give the dates 
of invoiees on which they were furnished. 

III.-SPECIAL-REQUEST ENVELOPES. 

of in· 

Sec. 339. Postmasters shall make requisitions for spe- Reqldsltions. 

cial-request envelopes (see sec. 124), on Form 3202, 
proluptly upon receiving orders therefor. .All orders are, 
however, subject to acoeptunce by the department. 

2. Postmasters shall require the purchaser to depositpo~t~vallce de

with his order the difference between the schedule and the 
postage value of the enveiopes (for example, $1.24 per 
thousand on No.5 first quality), the postage value to be 
collected when the envelopes are delivered to purchaser. 
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§ 340 

Receipt., 

]) isposition 
money. 

POSTAL LAWS AND REGULATIONS. 

3. A receipt on Form 3202-:1. shall be givBn the pur
chaser fOT advance deposits 011 stamped envelopes. 

of m " h '1 1 1 1 - -, 1 I' ] 4. Lne postmaster s , al ·' )e ,_le d accountan e 1m· ac~-

vance deposits upon orders f01' stan1ped envelopes in the 
same manner and to the same extent as for other r0-
ceipts of the post office; but such depOSIts should not be 
transmitted to the postInaster~s depositary before he re
ceives the stamped envelopes from the department. 
Upon receiving such envelopes the postmast,sr sIudl in
clude the amount of their postage value and of the 3,d
v~n1ce deposit made for thmn w-ith proceeds fro111 his 
sales of other stamp supplies, and remit the same with 
his next deposit of postal fU_il_ds. 

No prInting on Sec. 340. No envelope shall be sold by the Government eontB,in
envclopes. 
-except. ing any lithographing or engraving nor ,any printing nOT advel'tise-
3./~~~'t. /~~~~ 2G; ment, except a printed request to return the letter to the W1'iter. 

-ac1vertise- 2. No advertisement or special device of any kind nor 
ments. 

the names of addressees shall be printed on stamped en-
velopes by the department. The Inatter to be · printed 

h~.~~uest for re- shall be limited to (1) a request to return after a given 
---:-llMne of pur- number of days; (2) the name of the purchaser (hldi
C1l1ISer. vidual, firm} corporation, institution, association, or soci
-local address. ety); (3) rural-delivery route, post-office box number, 

street address (in the case of city-delivery post offices 
only), or the name of a building and room number there
in, or the names of intersecting streets, in lieu of a street 

&~~~: office and address; (4) the name of post office or branch post office, 
-pe ~missiblecounty, and State. Any portion of the foregoing, except 
onUSSlOns. 

the name of the post office or branch post office and 
State, may be omitted, when desiTed by the purchaser of 
the envelopes, if the address to which undeliverable let
ters are returnable is not thereby madeindefu1ite. For 
example, if the nam.e of the purchaser of special-request 
envelopes is omitted, the box number, street number, or 
roon1 nun1ber and name of the building should be sub-

0~~~~Ch poststituted therefor. The nl1nlG of a branch post office 01' 

of an independent station may be substituted for that of 
the principal post offIce, at the option of purchaser. 

-.form of return The form of return request for stan1ped envelopes in-
request. d d . 1 ' -

tone to Inc ose letters s11all be, "After 5 days, return 
to n; for envelopes intended to inclose third-class matter, 
"Postage for return will be sent on notice after 5 days 
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TITLE HL-POST OFFIOES. 

to"; the number of days in either case to be not less 
than 3 nor more than 30. (See sees. 632 and 633.) 

§ 340 

... A nO'TIe 111(11cat~illO' 01' n' ) "1' dentally dl'sc1oom' 0' the na- -names disclos-v. .-. ",,1 - -., b .V . .1 OJ -0 (ing business. 

turo of the purchaser's business or vocation may be 
printed on stamped envelopes if it be certified by the 
postmaster in writing on his requisition therefor that 
such narne is used under corporate charter, copartner
ship agreement, or other articles of organization so des
ignating the concern, or that it is the name under which 
the purchaser is actually doing business with the public. 

4. The name and title of an officer of a firm, corpora- ;tg:ncersoffirms, 

tion, institution, association, or society may be printed 
when so desired; for example, "John Doe, Treasurer, 
'\tVashington Educational Association." 

5. Such titles as "M. D.," "D. D. S.," "Rev./' -titles. 

"LL. D.," etc., may be printed whon they' are clearly for 
purposes of identification and not for advertiseln0nt. 

6. The name of a branch or departnlent of a purehas- -branch of busi-
ness. 

er's bushless may be printed only when necessary to in-· 
suro return of undeliverable letters to the writer, and 
when such branch or departJuent is shown as a part of 
the return card, the postrnaster shall explain in writing 
the necessity for adding it. 

7 C' • 1 >~ t 1 h ]1 b -··1 d d Special-request . kJpeCla -lIJques enve opes sa . e purc lase an envelopes, place 

delivered only through the post office or branch post of purchase. 

office to which the card directs their return. 
8. No variation shall be made in the location of the ;;~~~~~~. of re

return card in the upper left corner of the envelope, or 
LTJ. the style or size .of type, the color of ink, or the form 
of request adopted by the department. The name of the ~~:~ling of post 

post office or branch post office shall be spelled and the 
name of State abbreviated only ao they appear in the -abbreviation of 

, J. >J State. 
Official Postal Guide. . 

9. All requisitions shall be accompanied ,vith a legible ;;~~: for return 

copy of the return card desired. If obtainable, a printed 
letterhead or business card of the purchaser should be 
attr.,ched to h.is first requisition. ¥lith each box of 
spe~ial-request envelopes is furnished a slip of paper bear-
ing the printed return carel, which the postmaster should 
preserve and attach to his next requisit ion for the same 
printing. In all cases of errm: caused through illegible or -iliegible copy. 

incomplete copy for return card the postlnaster shall be 
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held responsible therefor and credit allowed at postage 
value only in redemption of the envelopes. 

I ;~~'b ~r~~~~ g~ 10. Return cards shall not be printed by the depart-
postal cards. rnent on newspaper wrappers or postal cards. 
-u nne c e s sa.ry 11. Any matter not needed to secure the return of 
printing prolub-
Hed undeliverable letters to the ·writer shall not be printed 

by the department in the return card on stamped enve
lopes. 

-privato print- 12. Purchasers rna,y ha-ve stamped or unstamped enveing. 

lopes printed in any manner they desire by a private 
printing office and at their own expense, but 8J space 
should be reSBrved for the postmark. 

Return request 13. To secure the letter form of retuIn request on 
on l-cent enve 
lopes. - I-cent envelopes, the requisition shall be accompanied 

with a st3Jtement that they are desired for local use at a 
non-free-delivery office. 

, dr~~~?it~~~t ~~= 14. If the name and address or the purchaser are de-
tum request. sired without a request to r'3turn, tho postmaster should 

draw an ink line through the words "After -- days, 
return to" in the space above signature on Fonn 3202.and 
on the printer's slip. 

Office-re quest 15. Office-request envelopes for general sales shall 
envelopes. 

bear in the upper left corner a request to return, a blank 
line for the name or the purchaser, and the printed post
office address. 

16. No.3 is the smallest envelope printed with an office
request card. 

Rejected spe- Sec. 341. If special-request envelopes are refused by 
clul-request cn-
vclop~s. the pure-haser because of luis printing or other mistake, a 

new · requisition on Fornl 3202, marked "To replD-lce 
rejected envelopes invoiced (date) ," Luay be sent to the 
Third Assistant Postmaster General, Division of Stamps, 
and the rejected envelopes should be sent to the same 
office with a letter of explanation mentioning the date of 
department's mvoice. If the error was made by the 
department or by the contractor, credit shall be allowed 
the postmaster for the full value of the envelopes. If the 
error was luade by the postmaster, or by the purchaser 
of the envelopes, credit shall be allowed for their postage 
value only in redemption. 
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TITLE IlL-POST OFFICES. , § 342 

IV.-AcCOUNTING FOR STAMP SUPPLIES. 

Sec. 342. Postmasters shall render to the Third Assist- Postmasters' 
t P " t G 1 D ' . . f St t'l stamp a,CCollllt. an OStnlas er cnera , IVlSlon 0 amps, promp' y 

at the close of each quarter, a stamp account, embodying: 
(a) The amount of sta.mps and other stamped paper on 
hand at beginning of the quarter; (b) the amount of 
stalnped paper received during the quarter from the de-
partment or by transfer fronl other postmasters; (c) the 
amount of stamped paper on hand at close of quarter; 
(d) the anlount of stamped paper redeemed by the depart-
nlent; (e) the aluoun't of stamped paper transferrod 
to other post offices; if) amount of dead-letter bills; (:;) 
alnount of stfLInps a:ffL.-xed to foreign registered matter; 
(1) aluount of stamped paper sold eluring t.he quarter. 

2. The postm.aster shall list in the space provided there-lis~~d~lccs to be 

for on his quarterly stamp account all invoices for postage 
stamps and other stamped pa.per received by him. 

3. The postmaster shall certify to the correctness of his Certificate of 
staDlp account, and mail it in an official "penalty" correctness. 
envelope addressed plainly, "Third Assistant Postmaster 
General, Division of Stamps, Washington, D. C.," and 
bearing the words" Stamp account" in large, plain letters 
in the lower left corner. No papers not relating to the 
stamp account should accompany it. 

See sec, 184, as to quarterly postal account to Auclitor. 

4 Postmasters shall issue to superjlltendents and Stampsnpplios . . for post-office sta-
clerks in charge of stations, stamp clerks, and rural car- ~i~~~~, a~J~.~~ 
riers a sufficient supply of postage stamps and other carriers. 
sGmnped paper, within the amounts of the respective 
bonds of these employees, to meet the pllblic demand. 
The postmasters shall take receipts for stamp supplies 
so issued, and can'y the supplies in their records as stock 
on hand. Money received from the sale of stamped paper 
to the ptlblie shall be used by the superintendents and 
clerks in charge of stations, stamp clerks, and rural car-
riers to purchase additional stamp supplies from the 
postm.aster as needed. Postmasters shall take invento- Inventories. 
ries not less frequently than once a m:onth of the stanlped 
paper and cash held by employees to whom stamp sup-
plies are intrusted. Upon discontinuance of the service 
of such an employee, the stamped paper and cash held 
by him shall be returned to the postluaster. 
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Account of ex· 
cess revenue. Sec. 343. Postmasters shall Chftrge themselves in their 

quarterly postal accounts with tho difference between 
tJle invoice value of stamped enyelopes and newspaper 
wrappers and the an10unt received from. their sale. 
This difference consists of the kno'wll, det'~l'mined gain 
accruing in fractions of a cent frOlll the sale of envelopes 
and 'wrappers singly or in odd lots. 

-method of 
termining. de- 2. The difference nlDoY be ascertained, whenever an in

ventory is taken, by deducting the amount for which th.e 
postmaster .would be accountable under the lnethod 
followed in determining article 1 of his quarterly stDxap 
account hom the amount of cash received from the sale 
or postage-stamp supplies since the previous inventory; 
for example: 

A. Amountof postage-stamp supplies on hand 8,t last inventory. $250.00 
B. Amount of postage-stamp supplies recejved from depart-

men t sIn ce last iuVfmtory .................... _ . _ . . . . . . . 106.20 

Total to be accounted for _ ............... _ . _ . . . . . . . . . . . 356. 20 
C. Deduct amount of postage-stamp supplies now on hand... 192.48 

163. 72 
[Deduct credit fo], damaged stock returned to de-

D'l pal'tmcnt. .......................... _ ........... $2.00 
lDeduct credit on dead-letter bills ...... _ ........ __ .. . 10 

2. 10 

1. Amount of postage-stamp supplies sold since lvs t inventory. 161. 62 
Deduct from cash received hom sale of stamp supplies since 

last inventory .... _ ............ " . . . . . . . . . .. . .. ....... 162.49 

2. Amount received in excess over invoice value from sale of 
stamped envelopes and wrappers singly or ill odd. lots . .. .87 

-at branch post n 1 ffi·.... l ' 1 -
offices, etc. 3 . .Drane 1 post 0 ces, posta statlOlls, stamp c erks, 

and rural carriers havillg a fixed credit for stamp supplies 
D1ay ascertain this difference by adding the value of 
stamp supplies and cash. on hand at the time of inventory 
and ded noting therefTom the amolmt of such fixed credit. 

w:e~R~~~:e;~~n 4. Postmasters at fourth-class offices who do not report 
an excess gained from this source shall explain the reason 
t.herefor in the space reserved for explanations on page 
1, and postmasters at first, second, and third class offices 
on page 4, of their quarterly postal accounts. 

V.-REDEMPTION OF STAMPED PAPER. 

Sl:~l~'tL~gl1~'e~~ Sec. 344. Postage stamps, or special-delivery stam.ps, 
s amps. whether afflXed to envelopes . or not, shall not be re-

deemed frOlU the public, nor exchanged for other postage 
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stanlps, stmuped envelopes, newspaper wrappers, or 
postal cards, except as provided ill paragraph 7. St.alnps 
removed from embossed stam,ped envelopes, newspaper 
wrnppers, or postal cards shall not be redomned nor I),C

ceptcd in payment or postage. 

§ 344 

2. Postage stamps, stamp books, postage-clue stamps, -dam,v;ed in the 
. 1 " . -- . . 1 1 post office. 

SpeCla - delIvery stamps, InternatIOnal. rep y coupons, 
starnped envelopes, newspaper wrappers, and postnl cards, 
dtlTnaged in the post office may be returned for redemp
tion and credit, but shall be accompanied with a stnte
ment setting forth fully the time when, and.lnanner in 
which, thGY were dalnaged. 

3 Uncanceled unservlceabl~ and spoiled stampod -redeer~ed from . '. , .. c;, the publIC. 

envelopes or newspnper wrappers presented in a suh
stB,ntially whole condition may be redeerned from the 
public. at their postage value only in postage stu,mps or 
other stamped paper, provided that stamped envelopes 
bearing a printed return card or address may be re
deenled only frCln the original purchaser thereof. 

4. Sta.lnped envelopes and newspaper wrappers which lO;;~.mped Clrve

bear no prin-tjng indicating the original purchaser nl,ay be 
redeenled w-hen presented by any responsible person. In 
case of doubt, or where htrge quantities are presented 
for redemption, especially in the case of offlce-requ.est 
st:llnped envelopes bearing the blank return card of some 
other post 'Office, the m.atter should be referred, with, fl, 

statement of all the facts, to the Third Assistant Post-
master General, Division 'Of Stamps, and instructions 
awaited. 

5. When the redemption value of stanlped envelopes, 
newspaper wrappers, or postal cards includes a fraction of 
H cent, such fraction shall accrue to the departm.ent. 

6. Uncanceled and unserviceable postn.l cD,rds, not ·Postalcards. · J 

treated by bronzing, enamelhlg, or other process of coat- I 
ing, may he redeem.cd in postage stam.ps or 'Other stamped 
paper 'Only, at 75 per cent of their face value, when pre- I 
sented by the original purchaser. Parts or pieces of cards 
shall not be redeemed. E<.tch unused half of a reply 
postal card shu,ll be regarded as a sil1gle card. 

"'" "{"VI .;.h l' d t .L t 11 Errors in sales 7. l 1en, IJ _roug 1 Ina vel' encG, a poslJmas er SOA S etc. ' , 

damaged or unserviceable postage stamps, int.ernational 
reply coupons, stamped envelopes, newspaper wrappers, 
or postal cards, or when a patron through error purchases 
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postage stmnps of the wrong denomina,tion, or stamped 
envelopes of the wrong color, quality, size, or denomi
nation, or newspaper wrappers of the wrong denomina
tion, or post.al cards of the ,"nong size, postmasters may 
exchange such stan1ped paper at full value, provided that 
it is presented for exchange by the original purchaser 
thereof within a reasonable time after the sale, not to 
exceed two business days. Errors made by purchasers in 
Orclel'll1g special-request envelopes shall be adjusted by 
redemption at postage value only, in accordance with 
section 341. 

," "Original pur- A - " •• I " 1 "f' d 1 r chaser," 8. .tl.ll ongina purcnaser 0 stampe enve~opes or 
postal cards is the person who purchased them at a post 
office. Postmasters shall refuse staulped envelopes or 
postal cards purchased at post o:fficcs other than their 
own, or which bear a return card or printed addmss other 
than that of the person offering them for rndemption, 
unless satisfied that the person presenting thorn is the 
orighlal purchaser. When thus satisfied, they should be 
redeenwd. 

m31~~:terIY ship- 9. Shipments should not be made to the department 
oftener than once a quarter, and should be made at least 
30 days prior to the end of the quarter so that the credit 
may be included in the same quarter. Stamped paper 
received too late will be credited in the next quarter. 

I ~o~~~i~~~;;d~ ~ 10. Postmasters shall not take credit for redeemed, 
without author-:1 h d 

,ity. da-mn.gccl, or spoued stamped paper returned to t e e-
partment until authority is granted, which will be as soon 
as pra{"ticable after the receipt of the shipments and veri
fication of the count. 

pr~~~l~/g~~n on 11. Requisition must be made on the proper form for 
stamped paper desired to replac0 that sent to the depart
Inent for credit. 

Int ~rn:ltlonal (" ~45 Itt' 1 1 . d b thO reply COUpOllS. h)ec. <..e" '. n erna lOna rep y coupons Issue y .LIS 
depurtment and by the countries listed in the annual 
Postal Guide and the monthly supplements may be 
redeemed to the value of 5 cents for each coupon pre
sented in either postage stamps, stamped envelopes, 
newspaper wrappers, or postal cards) at the option of the 
person presenting them. 1'0 be acceptable for redemp
tion, each reply coupon shall be in a whole condition. 
Parts or pieces of reply coupons shall not be redeemed. 
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2. Postmasters shall stamp their postmark, bearing ;r~~d~~a;Do~at~ 
date the day of redemption, within the circle on the right 
side of aJl reply coupons redeemed from the public. 

3. Promptly after the close of each quarter, and at ;~~fr;:JYre~~1t 
no other time, postmasters shall send by registered mail 
to the Third Assistant Postmaster General, Division of 
Stamps, for credit, wholly separate from all other stamped 
paper, all the reply coupons of foreign issue redeen1ed 
frOITl the public during the quarter, accompanied with a 
separate letter of transmittal stating their nun1ber and 
value. 

4. Credit for the value of redeemed foreign reply-n0 credi~ witJr. 
out authonty. 

coupons shall not be claimed in the postmaster's account 
until authorized by the Third Assistant Postmaster 
General. Notice of credit will be sent only at the close 
of the quarter in which they are received at the depart-
ment. 

5. The reply coupons issued by foreign countries shall ~II?drfc i g n ~ not . va 1 or posvage. 
not be accepted in payment of postage, but luust be 
exchanged for postage stamps, or other stamped paper, 
to the value of 5 cents for each reply coupon. 

6. Reply coupons sold by postmasters in this countrYd;~~~l.tion of 

which may become damaged or unserviceable may be 
redeemed in postage stamps from the original purchaser 
only, at the value of 5 cents each. They should be sent 
to the department with the regular shipment of redeenled 
stamped paper for credit, but should not be included 
with those issued in foreign countries} which are to be sent 
separate from all other stamped paper. 

'lI.-DAMAGED SUPPLIES. 

Sec. 346. Where any portion of a package of stamps Supplies ~um. 
. • '" :~g'edon recelpt. 

or other stamped paper recelved. upon requlsItlOn IS found -to be .returned. 
to be damaged the postmaster shall send the damaged 
supplies, with an itemized statmTIcnc of the quantity, 
Luentionllg the date of department's invoice, to the 
rrhird Assistant Postmaster General, Division of Stamps, 
for credit. 

2 If .L ' .L' t t f tl I d d Where en t i r 6 • . Lne ent,ITe con ens 0 10 pac \:age are amf1ge, p ft C k (I. g e dam-

it should be returned, with a statement of the quantity, ~~~~ requisition: 

givitl.g the ~late of department's invoice, and a requjsition to be made. 

should be made on the proper blank for such new stamped 
paper as nmy be needed, with the indorsement on the 
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face thCleof, "To replace damaged stamped paper 
returlle:d." 

A~~~;~\O ~~i~~ 3. Postage stamps or other stamped paper that become 
fu'l~ ~~~~it.G eneral unfit for use or are danlaged by fire or otherwise while 

in the possession of postnlasters should be sent to the 
Third Assistant Postmaster General, Division of Stamps, 
for credit, accOlnpanied with a letter giving the n,umber 
of efwh denonlination of stamps or kind of other stamped 
paper returned, and evidence that such supplies are those 
'with which the postmaster is charged. 

de~~~I~~\~~us:)Y 4. VVhen the stan1pS are not in sheets they should be 
sepDxated by denODlinations, and put up in packages of 
100 or less. Stamps that are stuck together should be 
sepal'ated by soaking in hot water. They should then 
be pasted carefully on sheets of paper, 100 stamps to a 
sheet, in 10 regularly arranged rows of 10 stamps each, 
Any starnps OVe!' the full sheets of 100 should be pasted 
on a separate sheet of paper in regularly arranged rows 
of 10 stamps each. More than one denomin.ation should 

. not be pa,sted on a sheet. 
te;eeJ~~r. reglS- 5. Except when postmasters ate authorized to ship 

by frejght, stamped paper returned to the department 
for credit shall be sent by registered ma.il to the Third 
Assistant Postmaster General, Division of Stamps, ac
companied with a letter stating the number and amount 
of each denomination. A disinterested witness should be 
present at the preparation and mailing of the package. 
When such package is not registered and fails to reach the 
Post Office Department no credit shall be allowed. 

See sec. 528, as to disposition of stamp supplies exposed to infection 
with contagious disease. 

CHAPTER 7. 

LETTER BOXES, CALL AND LOCK BOXES, AND KEY 
DEPOSITS. 

I.-LETTER BOXES. 

okg~!cro~ro&sj:j Sec. 347. A letter box shall be provided D~t third and 
:~d fourth ciass- fourth class post offices for the deposit of mp.il, and shall 

be so constructed that it will be accessible to the public 
at an hours and the mail therein be properly protected. 
The box should conform in construction substantially to 
the follovving diagram: 
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LETTER BOX . 

.91 Aperture. 
~''------' 

(6 inches.) 

tJ 
o 

~ 

1 foot. 

II.-CALL AND LOCK BOXES. 

Sec. 348. At post offices of the second inld third m::t~. equip. 

classes, where the equipment is not provided for by the;;j:h~~n tOyb~~: 
Post Office Department it shall be furnished by the post_ma~ter. 
mEt,ster. 

NOTE.-Equipments are furnished by the Tre3,sury Department Note. 
for post offices located in Government buildings. (See sec. 322.) 

Sec. 349. Equipments will not be furnished or rented JlI~ii~.t ~~~~s~r 
by the Post Office Departm.ent at offices of the fourth fourth class. 

class. Postmasters at such offices shall furnish at their -must be fur-. nished by post-
own expense such eqUIpment as may be necessary to masters. 
meet the public demands. 

Sec. 350. Postmasters are not required to purchase the m~OtX o~ q~,!le: 
equipment of their predecessors. A retiring postmaster ~~~~'~hase of, not 

should not remove his equipment to the detriment of the required. 

pU blic service, when such equipment is not purchased 
by his successor, until the latter has had a reasonable 
time in which to obtain and install other equipment. 
Where the equipment of a predecessor is used at offices-Wthlen U'tsedb' . ren fl. mus e 
of the second or third classes, and is not included in a paid. 

lease to the Post Office Department, and at offices of 
the fourth class, the postmaster shall pay from his 
personal funds a reasonable rental for such equipluent, 
the 2Jmount to be agreed upon between the parties 
interested. 

2. It is suggested that postmasters provide lock;kae{ic°l'k:;1~~~ 
boxes of the key or automatic keyless types. Nonauto-~~d~!~ be . pro , 

matic keyless boxes are considered unsafe and their use 
is not approved by the Post Office Department. 
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Loci, box e s Sec. 351. Postmasters may allow box holders who desire to do so 
may be erected . .. 
in post offices by to proVIde lock boxes or drawers for theIr own use, at then own expense, 
P:1A~og.~.§ 4052. which lock boxes or drawers, upon their erection in any post office, 
-to become prop- shall become the property of the United States, and be subject to the 
S\~es.Of United direction and control of the Post Office Department, and shall pay a 
-rent therefor. rental at least equal to that of other boxes in the same office, or, if there 

be no other boxes in such office, of boxes in other omces of the same 
class, which rental shall be accounted for as other box rents. (See 
sec. 354.) 

;:;~ ~llr a~~~ra~ 2. The erection of lock boxes and drawers by the 
conditiolls. patrons of post offices shall be permitted only in cases 

where it will not result in damage to the other equip
ment or necessitate such a rearrangement thereof as 
to make the change detrimental to the service. Appli
cations for authority to erect private boxes or drB'\vers 
should be su bmitted to the First Assistant Postmaster 
General, Division of Salaries and Allowances. 

Patl"On~ not to 3. Postlnasters shall not require the patrons of the 
be reqUlred to , . _ . 
fmnish boxes or office to furnIsh theIr own lock boxes or drawe:ts or 
to contribute to-
ward equipment. to contribute in anywise, beyond the payment of the 

regular rentd for the use of a box, toward the pur
chase or ll1aintenance of an equipment of lock, cali, or 
delivery boxes. 

Box-rent rates. Sec. 352. Box rents shall be collected in accordance 
\vith the following schedule, no change in existing rates 
to be made by postmasters without authority from the 
Third Assistant Postmaster General, Division of Finance: 

-schedule of. 
R ate per quarter . 

.., 
Jj 

~ S 
~ .... 

'" :::i ::l ~ 05 Q) 

~ 05 o:l :.5 M 
Gross receipts of post office. t:..O ~ <D .$ rn"'l0 

~ .$ S o.J05 
CfJ~ gr ~~ CfJ~ Ul 

~~ <D >1 ~ ~ 
k ~ 0 0 0 ..a-
0 0 ..a ..a ..a .n ..a 

-3 -3 .!xl ~ (;l cti <:.> 
0 0 0 0 

u u H H H H 
--- - ------- ------1-- - 1---1---------
Less than S.500 ...... _ ............ .. . .. . ___ .. __ .. SO. 10 SO. 15 
5500 and less than ~ 1,000 _ .... . .. _ . .. _. _ .. __ . _... .15 .20 
81, !l00 8.1.ld less than S5,000 . ...... _ . _ . . ..... ___ . . .20 .25 
85,000 and lp,ss than 810,000 ...... _ .... _ .. _ .... _. .25 .35 
510,000 ~,nd Jess than S4.o,000 .... _ .......... __ . _ _ .35 .45 
S40,OOO and less than $100,000 ..... _ . __ ... _ ... _ _ _ .45 .60 
:BlOO,OO() and less than ~;300,000 _ . •. . _ .... _....... .60 .75 
8300,000 and Jcss than 51,000,000 .... _ .. __ . _. _ . . _ _ .75 1. 00 
81,000,000 and Jess t.han S5,000,000_ ........ ___ ... 1. 00 1. 50 
$5,000,000 and less than 815,000,000. _. __ .. _ ... _. _ 1. 50 2.00 
S15,OOO,OOO and upward. _ .. _ ... __ ... _ .. __ .... _ . _ 2.00 3.00 

SO. 20 
.25 
.35 
.45 
.60 
.75 

1. 00 
1. 50 
2.00 
3.00 
4.00 

SO.2~ 
. 35 
.45 
.60 
.7.5 

1. 00 
1. 50 
2.00 
3.00 
4.00 
5.00 

1 Less than 200 cubic inches in »apacity. 
2 Capacity 200 C)ubic illchcs and upward. 
3 Capacity 200 cubic inches and Jess than 500 cubic inches. 
4 Capacity 500 cubiC) inches and less than 900 cubic inches. 
6 Capacity 900 cubic inches and upward. 
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SO. 35 
.4.') 
.GO 
.75 

1. 00 
1. 50 
2.00 
3.00 
4.00 
5.00 
6.00 

SO. 45 
.60 
.75 

1.00 
1. 50 
2.00 
3.00 
4.00 
5.00 
6.00 
7.00 



TITLE III.-:-POST OFFICES. 

2. Patrons shall not be required to rent either lock or 
call boxes, or lock drawers. 

§ 353 

Sec. 353. No box at any post office shall be assigned to the use of Rent of boxes. 
R. S., § 3901. 

any person until the rent thereof has been p::>.id for at least one quarter 
in advance, for which the postmaster shall give a receipt. 

2. Box rents shall be collected at the bem.·nnina' of -to be colIce,ted 
b~ b for the entire 

each quarter for the entire quarter, but no longer. Ten qU&rter. . 
days before the last day of each quarter postmasters shall 
place a bill (on Form 1538) bearing the date of the 
last day of the quarter in each rented box. If a box 
holder fails t.o renew his right to his box on or before the 
last day of a quarter the box shall then be closed and 
offered for rent, and the mail placed in the general delivery. 

3. Vvhon a box is taken during a quarter, rent shall-When taken or 
b 11 t d t f th . d r th t used for pa.rt of e CO ec e pro ra a or ' e remaIn er or ' e qual' or. qnarter. . 
A box taken or in use at the beginning of a quarter shall 
not be rented for a shorter period than one quarter. 
When a box is surrendered during a quarter no portion of 
the rental shall be returned, and such box shall not be 
rercuted until the beginning of the following quarter. 
Boxes shall not be assigned or transferred to others. 

4. When boxes are removed during a quarter, and no CJ;1angc of ~ox 
h -. d . h' 1 f h eqUlpmentdunng Ii . ot ers substItute In t e.IT p ace, a pro rata amount 0 t equarter. ' I 

rent paid shall be refunded. When box equipments are 
changed during a quarter, boxes bearing the same num- )1 
bers, if possible, in the new outfit shall be assigned to , 
box holders without payment of additionDJ rental. 

5. Lock boxes which can not be properly locked shall Boxes out of I 

b d il . d d h 1 f order. I not e rente unt repalre ; an w en a oox gets out 0 I 

repair another one shall be assigned in lieu thereof. 
6. Boxes shall not be rented to minors or persons of Rent of boxes 

unsound mind when their parents or guardians, properly to minors. 
entitled to control their mail, object thereto. (See sec. 
609.) 

7. Boxes shall not be rented in cases in which a post- Boxes for im-

h d b 1· h h '11 b d proper pmposes. master as goo reason to e !eve t at t ey WI e use -not to bcrentcd. 
for imITIoral and iluproper purposes (see sec. 480), or for 
tho conduct of a fraudulent or lottery business (see sees. 
479 and 482); and when it is found that boxes are being 
used for any of these purposes, or that the safety 
of the mail is endangered by their continued use, the 
Post Office Department reserves the right to close such 
boxes, and no portion of the rent paid therefor shall be 
refunded. 
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er&O~~~l~E{oro 8. Boxes shall not be rerented to persons who do not 
be rerented. take proper care thereof or who disregard the rules con-

cerning their use. 
~ceountfor re- Sec. 354. Postmasters at all offices, including those 

celpw from box .,. h d b 
rents. whore the box equIpment IS furnls e y the postmaster, 
-to be rendered _ . 
atallo:ffices. shall account to the AudItor for the Post Office Depart-

ment at the end of each quarter for the rents collected 
for boxes assigned for that quarter, as part of the receipts 
of the office (see sec. 272), and in case of retirement from 
office during a quarter the exact amount of box rents 

re~;~iSion of box collected only shall be reported. Where different post
rD.asters serve in the same quarter, the division of the 
box rents, which are a part of the compensation of the 
office, shall be adjusted by the Auditor, and proper credits 
given each postnuLster. (See sec. 273.) 

hOr;;~~J:d of box Sec. 355. Postmasters shall keep in their offices and 
-how kept. deliver to their successors a list of box holders, with the 

number of the box assigned to each, the time during 
which it has been used, the payments therefor, and the 
quarter for which rent is prepaid. 

~ fi~~kJec~h~~ 2. This record shall be kept at offices of the first, see
ornces. ond, and third classes as indicated in the" Box and key 
-at fourth-class roO'ister J' and at offices of the fourth class in book 1558,1.... 
om~~ b' 2 

The stubs of box-rent receipts shall be preserved at all 
offices. 

tu~~rl.e ~vern~; 3. VVhen no record is turned over to a postmaster by 
predecessor, how his predecessor he shall require box holders to produce postmaster to act. - , . . -

receipts or other satisfactory evidence of payment of rent, 
and allow the use of the boxes for the remainder of the 
period for which payment has been Illade. 

See sees. 377 to 379, as to accounts of box rents received. 

Names of box Sec. 356. Postlnasters shall not disclose the names of 
holders not to be I' • 

disclosed. box holders to any person other than the clerks or theIr 
respective post offices and post-office inspectors. 

III.-ICEY DEPOSITS. 

_~e;'~:f~~~~s Sec. 357. Postnlasters at post offices located in Federal 
Shall be required. buildings, and in premises leased by the Government 

where the equipInent is furnished by the lessor, shall 
-amount of. collect a deposit of 20 cents for each key issued to 

a renter of a lock box or drawer, unless otherwise in
structed by the Third Assistant Postmaster General. 

182 



I, 

TITLE ru.-POST OFFICES. § 360 

2. When specially authorized by the Third Assistant -at what oif:ccs - . may bll requrred 
Postmaster General, other postDlasters than those at ifautllorized. 

offices na111cd in the preceding paragraph may also col-
lect deposits to secure the return of keys. 

3. Renters of lock boxes and drawers, to whom keys Retmnofkeys. 

are issued, shall be required to return them, wheth~r a 
deposit has been ronde therefor or not, whenever the 
box or drn;we.r is surrendered. 

4. Postnuts ters shall not permit renters of lock boxes ke~~lo b~ci;~~~: 
and drawers to use any keys except those regularly 
issued through the post ofliee. 

Sec. 358. Postmasters win be held responsible under J'tia bitIlty for 
PO f; mas {"'s 01" 

their official bonds for the safe-keening- of, and due
f
ke -

d
Y-U()(103it -'. '-' un s. 

accounting for, aU moneys heretofore, and "'07hich ill.HY 
be hereafter, received as deposits for keys. 

2. Key-deposit funds are not a part of the regular l)O~iGf~d;~eY·de. 
funds of the office, but are trust funds which are held ~ 
for the redemption of outstanding keys, and when for·· 
fcited such funds may be used, according to tho direction 
of the "fhird Assistant Postmaster General, for the pur-
pose of replacD.lg keys that have been lost or illegally 
withheld. 

3. Key-deposit funds, as they are not public funds, in ~;~{s.itOffundS . 

may be deposited in any bank at the risk of the post-
master, and in his official capacity; but no interest on 
such deposit shall be d61nanded or accepted. 

See sec. 366, as to transfer of key-deposit funds to succeSflor; sees. 
360 and 361, as to care of public funds, which will be observed in regard 
to key-deposit funds; sec. 363, as to deposit of public funds in banks. 

Sec. 359. No postmaster shall be permitted to expend ~ nul,Gil:tS to key 
- uep0>ilts. 

from the key funds of his post office any amount in pn'Y-k Fayj-meutts from 
-- ey (OPOSl s. 

ment of bills demanded for keys, unless such bills COH- .. 

tain an itemized statement shoWL.lg the nunlber and 
kind of keys for which payment is demanded. 

CHAPTER 8. 

CA.:RE OF PUBLIC FUNDS AND PROPER,TY -DE
POSITS OF SURPLUS FUiJDS. 

I.-CARE OF PUBLIC FUNDS AND PROPEHTY. 

Sec. 360. Postmasters shall keep safely -vvithout 10aninO' usiDO' ~loJley to be 
.. • . • '. 0' to, k<mt sMely. 

deposltmg 111 an unauthonzcd bank, 01' exchangmg for other funds, R. S., § 3846. 

all the public mOlley collecteJ by them, or which may come into 38~i.G R. S., 
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be~l~l~~~r~~~ ~ their possession, .until it is ordered by the Postmaster General to be 
paid out. transferred or pald out. 

Note. NOTE.-The regulations relative to the care of public funds apply 
to money-order, key-deposit, and postal-savings funds as well as postal 
funcls. (See sees. 357 to 359, 1226, and 1227.) 

See sec. 1675, as to punishment for misappropriating public funds or 
property; sec. 1678, as to penalty for violation of above section. 

f 
Care of pubJJc Sec. 361. Postmasters must exercise all possible care 

unds and prop- . . . 
erty. for the protectIOn of the public funds and property III 

their custody. 
- to be removed 2 If th t £Ii . . - t h bl f from office , when.' e pOS 0 ce IS no suc a reasona y sa e 

place as to warrant the postmaster in leaving his own 
funds in it at night, or when the building is unoccu
pied, all moneys and postage stamps should be removed 
to a place of greater security. (See sec. 364.) During 
business hours nloney and postage stamps should be kept 
in places inaccessible to the public and concealed from 
VIew. 

~,:~(~:etot~:~~c~ 3. When funds or postage stanlps are left at night 
in locked drawers. in offices unprovided with iron safes, they nlust be 

kept in strong drawers or other fixed receptacles, which 
must be securely fastened with good locks. The doors 
and windows of the office should be nlade as securo as 
possible. The same precautions shall be taken when 
the post office is closed temporarily during the day. 

PI~t:r;;~~~e~m- 4. Where stamps and funds are kept In iron Eafes with 
"combination locks," such safes shall be carefully and 
COlnpletely locked at night or when the office is left 
without occupants. No credit will be allowed for 
losses from saJes fastened only with what is termed a 
"day lock" or "day combination." 

s aCf~~~a~io~)ot 5. A postmaster upon taking charge of his ofilce shall 
changed . imm.ediately change the combination on every safe 

therein; and where at any time a safe is procured, 
either new or secondhand, he shaJl immediately change. 

ch~n~Ll u r e to the combination. Failure to lnake such change shall be 
considered as prima facie evidence of contributory negli
gence on the part of the postmaster in any c'ase where 
claim is made for credit for money or other property 
stolen frOln such safes which have been opened without 
resort to violence. 

See sec. 150, reimbursement for losses. 

an~~~~~le. paper ·Sec. 362. Postmasters shall carefully pI'eSeI'Ve all 
;;~vhat inCluded waste paper, which includes dead and unclaimed do-
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mestic printed matter (see sec. 635), facing slips that have 
been used (see sec. 581), and all other useless paper and 
all waste twine, including remnants of twine unfit for use 

§ 362 

(see sec. 525) . As luuch as possible should be realized -sale of. 

from this waste lun,tter, and when practicable it should 
be sold before the expiration of the quarter and the pro-
ceeds accounted for as postal funds. (See secs. 103 and 
377 to 379.) Sales should be made in the neighborhood 
of the post office, if possible. Waste paper and twine 
can not be sent free in the mails to a purchn,ser, and 
mail bags shall not be used to store or carry it away. 
Undeliverable printed matter, such as picture cards, 
newspapers, nlagazines, and other periodical publica-
tions, falling within the term «(waste paper," ,for which 
no sale can be effected, may, if suitable for the purpose, 
be delivered by postn'lasters, on application therefor, to 
the proper local municipal authorities for distribution to 
hospitals, asylums, or other charitable or reforlnatory 
Ll1S ti tu tions. 

2. The Postmaeter General is hereby authorized to sell as waste Disposition of 
. . . . files of papers in 

paper or otherW1S€ dlspose of the files of papers whlCh have accumu- post offices. 

lated or may hereafter accumulate in post offices, that are not needed ch~9g!!8;~:~ta\: 
in the transactlon of current business and have no permanent value 186. 

or historic interest, and pay the proceeds of said sales into tho Treasury 
as posta.l revenues. 

(a) Whenever there shall be in any post office an ac- m~;~fo~ ~~~~: 
cumulation of files of papers such as are described in 
the preceding paragraph, the postmaster shall report 
the facts to the department for instructions except as 
provided in paragraph 10. 

(b) Such report shall give a general description of ;~~.::d Ish 0 W 

each class of files referred to, in order that their char-
acter may be identified, and state their approximate 
age. It shall be accompanied by a specimen or sample by"~a~J~;fl :;~~~~ 
of each kind of file included in the report. When the 
files are in book form) a leaf taken from each book will 
be considered such specimen or sample. A scpnrate 
report should be made for [mel addressed to the office 
of the department to the business of which the fJes 
relate. 

(c) The report shall be considered in the deI)a.rtment Instructions tol , postmasters. -
and if it shall be deterluined that the flies of papers de-
scribed a.re not needed or useful in the transaction of 
the current business and have no permanent value or 
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historic interest, the postmaster shall be instructed to 
dispose of such files in the manner hereinafter stated. 

Dispositi@ of (d:) Upon receipt of instructions from the department files by posr.mas- ~ 

tel's. to dispose of such files the postmaster shall make pub-
lication of notice inviting proposals for the purchase 
of such fJos by pOStLllg a notice in the post office, or 
by advertising in a newspaper, if so authorized by the 
departmen t, and shall thereupon dispose of the files 
upon the best obtainable terms so secured and account 
for the proceeds so received in accordance with regula
tions, and report the facts to the department. If no 
proposal can be secured for such illes, they shall be 
destroyed without expense to the department. Copy 
of such notice or advertisement shall be sent to any 
historical society or institution of learning within the 
State in which the post office is located which; in the 
judgmont of the postInaster, may be interested in the 
preservation of such documents. 

-shall n?t take 3. In case the instructions to the postmaster so diplace untll exam-
ination .by post-rect such sale or destruction of files shall not take office lllspector, , 
when. place until after the files which have been described by 

the postmaster have been examined by a post-office in
spector and found to correspond with the specimens or 
sam_pIes submitted to the department. 

s:aI?Si~for~ti~: 4. In all cases the postmaster shall infoFm the in
spector in charge. spector in charge of _ the district in which the post office 

is situated of the authority given to dispose of the files, 
in order that files, if any, bearing upon matters under 
investigation Inay be withheld from the effect of -the 
order as long as may be necessary. 

Files to be re- 5 Wb .L 1 l ' t' t 1 . -'-tnined pending . en lJne-re las arIsen any ac IOn a awol' equll!Y 
action in court. either by or against the United States in:volving the postal 

service, or any prosecution under the laws of the United 
States, the postmaster shall retain all files relDJting to the 
cause of action until otherwise instructed by the depurt
ment. 

tJr:~~ls, ~~\~?o~:~ 6. No files shall be disposed of in accordance with these 
provisions until they shall have been retained in the post 
office for the length of time specified in paragraph 9, or 
in orders of instructions published in the Official Postal 
Guide and monthly snpplmnents thereto. 

m~~sJi:~~~ of 7. J\{emorunda of the transaction of business may be 
disposed of by postmasters after retention for the periods 
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specified in the order of lllstructions above "referred to, 
without the formality of a report to the department and 
instructions thereon as provided for the disposition of 
files. 

§ 362 

8. Files and mem.oranda in division headquDJrters of or;A~~ a~1 Jn~'"Ill= 
the Hailway }\.t{ail Service shall be subject to the provisions way Mail Service. J 

of this regulation, and division superintendents of the 
Railwf'-Y J\'li1.il. Service shall malw the necessary reports as 
to tiles and receive instructions thereon. When the dis-
position of files is authorized, or menloranda are to 
be disposed of, the division superintendent shall turn them 
over to the postmaster for sale or other disposition, as 
herein provided. 

FILES. 

9. The foHowllbO'-described files shall be retained in I)Ostt :r"ile,s to be re-,ameu, 
offices and in headquarters Railway ~13,il Service for the ·t-SPCChiftcattiOnsas . 

. - 0 c mac ,or 01 
-l)eriods herein named before they nlay be r(Yl)orted to thefiI~S and time of 

re.elltiOn. 
departnlent for ins tructions as to disposition: 

CITY-DELIVERY SERVIOE, 

Oarriers' daily trip reports; records of carriers' time 
tape-six years. 

TRANSPORTATION OF MAILS. 

(a) Star routes. 

Ivionthly registers or arrivals and departures of l.uail 
on star routes h:ept at terminal offices; m.onthly register, 
intern1ediate office; montlLly register (stearnboat)-two 
years. 

Notice to postmaster at special office of supply of such 
office by regular route; notice to postI-uaster of change of 
base of special supply-one year. 

N otic0 to postmaster at base of supply of the establish
ment of speciaJ service-one year after discontinuance 
of special service. 

Notice to postlnaster of order changing schedule, of 
establishment, of new post office on rou te, of discontinu
ance of majl route, of instructions to contractor to supply 
office at new site, of change of service, of change of service 
and change of schedule, of award C?f contract; instructions 
to postnlaster accompanying notice of award of contract; 
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all palnphlct advertisements inviting proposals for serv
ice and accompanying ciTculars, and all circular adver
tisements inviting proposals for service-one year from 
end of contract term. 

(b) Railroad service. 

Notice to postmaster of establishment of service; notice 
to postmaster of post office embraced on route; notice to 
postmaster of omission of post office from route; notice 
to Railway Mail Service of order establishing or changing 
service on railroad rou te- d uring term of service. 

Quarterly report of service; correspondence with post
;master relative to exchange of mails by postnlaster; notice 
to postmaster of authority to pay for service in connection 
"with weighing of the mails; notice to postmaster of 
authority to Auditor to credit for payment for service in 
connection with weighing of mails; letter correspondence 
with postmaster respecting payment (excepting authority 
to pay, "which should be retained until otherwise directed) 
and credit for same for freight and cartage on postal 
cards, stamped envelopes, and mail equipment-two 
years. 

(c) Regulation screen-wagon service. 

Request from department for infonnation on which to 
prepare advertisement; notice to postmaster directing 
attention to ((Instructions to bidders," etc., as to equip
ment, requirements, etc.; notice to postmaster of award 
of service; monthly report-four years. 

Cd) Electric and cable car service. 

Notice to postrnaster of establishment of service; no
tice to Railway Mail Service of establishment of postal-car 
or closed-pouch service; monthly report-during term of 
contract. 

(e) }({ail-messenger service. 

Directions to postmaster to advertise for luail-messen
gel' service; notice to postmaster of designation of mes
senger; notice to postmaster that no payment can be 
made for Inessenger service because service was per
formed by other than mail messenger; instructions to 
postmaster to secure exchange of mails without expense 
to the department; notice to postmaster of maximum 
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rate that can be allowed for messenger service; notice to 
postmaster that messenger service can not be considered 
until authority for change of site of office has been secured; 
circulars referring postmasters to sections 1382 to 1385; 
monthly report; notice to postnlaster of authority to 
employ temporary service-two years. 

¥AIL EQUIPMENT. 

Instructions relative to mail locks and keys; directions 
for operating through registered mail locks and keys; 
general instructions with reference to mail bags-perma
nently or until otherwise directed. 

FOREIGN MAILS. 

Statements of weights of mails dispatched to foreign 
countries-one year .. 

RAILWAY MAIL SERVICE. 

Records of registered matter handled by railway postal 
clerks; registry receipt cards-two years. 

Applications for leaves of absence; monthly reports
two years. 

Inspection of post offices by post-office inspectors-one 
year. 

REGISTRY SYSTEM. 

Initial and final registry records, such as the stubs \)r 
counterparts of the registration receipts given to senders, 
or other original registration records, and the book and 
card receipts taken from the addresses with the descrip
tion of the Inatter receipted for-four years. All other 
registry records-two years. 

MONEY-ORDER SYSTEM. 

Cash journals .and eash blotters; letters of credit aecount 
books; lists of international orders certified fronl foreign 
countries; money-order cashbooks; press copy books of 
letters sent; press copies of lists of international orders 
certified to foreign countries; press copies of weekly 
statements (vv-here filing system has been adopted); regis
ters of advices received; registers of orders issued-per
manently or until otherwise directed. 
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Memoranda to 
be retained. 

POSTAL LAWS AND REGULATIONS. 

Advices of international orders · payable abroad; ad
vices of paid orders (domestic and international) ; coupons 
of domestic paid orders; card orders issued :in Germany; 
applications for money orders (domestic and interna
tional)-thl'ee years. 

Certificates of deposit ou money-order accounts; re
mittance letters received from other postmasters- one 
year. 

Clearing-house slips; daily reports of stations; re
tained copies of remittance letters sent from office-three 
months. 

MEMORANDA. 

10. The following-described memoranda of the transac
tion of business, retained in post offices and in head
quarters Railway :lVIail Service, may be disposed of 
without the formality of a report and instructions 
thereon, as 1-11 the case of files, after their retention for 
the time herein named: 

CITY-DELIVERY SERVICE. 

Carriers' route directory--five years after last entry. 
Special-delivery records-three years. 
Record of letters returned by carriers-two years after 

last entry. 
Carriers' change-of-address cards-one year. 

R,AILWAY MAIL SERVICE. 

Trip reports; transfer clerks' reports-three years. 
Records of arrivals and departures of clerks-three 

years. 
Receipts for photographic commissions; records of 

unworked nlail; pouch records; daily reports of chief 
clerks; mail-shortage notices-two years. 

Reports of substitutes employed-one year. 

REGISTRY SYSTEM. 

Used registered jacket envelopes, and paper wrappers 
with registered jacket envelopes pasted thereon (split 
paper jackets), when known to be empty; used sack 
jacket tags and lead seals, which have been found intact 
and which bear no indorsement or evidence indicating 
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"bad order" or irregularity of any kind-60 days from 
the last day of the month in which received. 

Registered-package coverings of all killds bearing 
indorsements indicating "bad order" or irregularity of 
any kind and those covering registered matter about 
which complaint or inquiry has been made- one year. 

TJsed jacket envelopes and paper wrappers with jacket 
envelopes pasted thereon, before being disposed of, should 
be carefully examined to see that they are without 
inclosures and should be so mutilated as ijO prevent their 
use agailA.. 

FINANCE. 

J~ostal funds reDlittance letters received from other 
postrnasters-four years. 

CLASSIFICATION. 

Newspaper and periodical stub books; books of stubs 
of receipts of money paid on account of third and fourth 
class matter mailed without postage stamps affL~ed--four 
years. 

Copies of notices to publishers (Form 3578) concerning 
undeliverable second-class publications-one year. 

Certificates furnished by senders of meats and meat
food products-one year. 

RURAL-DELIVERY SERVICE. 

Rural carriers' trip reports; rural carriers' reports of 
mail handled-two years. 

POST OFFICES. 

Forwarding orders- two years. 
Book or record of postmarks-two years. 
Ofii.cialPostal Guides, annual and n10nthly, after the 

issuance of the next following edition of the Postal Laws 
and Regulations. 

11. The tin1e of retention of aU :files and Inemoranda not 
specified herein shall be determined by the department 
on request of the postmaster. 
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Ir.-TEMPORARY DEPOSITS IN BANKS. 

T e!l1 p.orary Sec. 363. Any postmaster, having public money belonging to the 
deposIts IIi nu- .' . . 
tionai or State Government, at an office wlthm a CIty or town where there IS no Treas-
ba~~~~ § 3847. mer or assistant treasurer of the United States, or designated deposi-

1908, May 27; 35 tary may deposit the same temporarily at his own risk and in his offi· 
Stat.,415. .' .. . '. .. 

ClUl capacIty, m any natIOnal or State bank ill the State ill which the 
said postmaster resides, or in which his office is located, or within a 
reasonablo radius of his post office in an adjacent State, but no author· 
ity or permission is or shall be given for the payment to or receipt by a 

toj~~e~~~~i~~d.not postmaster or any other ~erson, ?f interest, directly or indirectly, on 
any deposit made as herem descrIbed. 

Remi ttanees. 

Note. 

2. When temporary deposits are maintained by post
masters jn national or State banks, regular remittances 
shall be Dlade to their depositaries as provided in sections 
367 to 373. 

N OTE.-" Public money" includes postal, money-order, and other 
funds. 

See sec. 1239, as to temporary deposit of money-ordor funds at offices 
where there are assistant treasurers or designated depositaries; sec. 
189, as to use of checks in payment of expenses of offices. 

SpectuSltdtepos- Sec. 364. Any postm.aster may, at his own risk and 
itA in a e or 
oLlier banks. expense, phwe any public funds and property in Ius cus-

tody in any bank located in the town, city, or county in 
te~;~~~~6-~7~mas- which the postmaster resides, for safe-keeping; that is to 

say, such funds and property may be kept in a receptacle 
under the d.epositing postmaster's exclusive control, and 
the receptacle placed in a safe-deposit vault of such bank, 
or otherwise intrusted to it for safe-keeping, at the risk 

-not to he used and e.}:::pense of the depositing postmaster. Under no 
by bank.. h f 1 - . r ;] ClrCtUnstances luay suc . une s or property specut.dy qe-

posited in any bank for safe-keeping be used. by the bank 
or become a part of its assets, or be mingled with its regu
br deposits. Nothing in this section shall be so con
strued D,S to affect the claim of any postmaster to credit 
or rejInbursement on account of loss resulting from 
burglary, flJe, or other unavoidable casualty. 

ta~;:S~lar remit- 2. All postmasters are required to make regular remit
ta.nees to their designated depositaries, as provided by 
sections 367 to 373. . 

See sec. 1680, as to punishment of private banker who receives regu
lar deposit of public funds. 
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IlL-DISPOSAL O:F FUNDS AND PROPERTY UPON CHANGE 

OF POSTMASTERS, ETC. 

§ 365 

Sec. 365. Whenever a change of 
duplicate inventories shall be made 
erty in the post office. The several 
shall be listed separately as follows: 

t t ClI&nge of pos mas ers occUrs aostmastcl'S or 
of the public prop_o}S2~~t~~uallce 
classes of property Lists of pro~ 

erty. 

(a) Postage stamps, books of stamps, special-delivery Stamps. 

stanlps, registry stamps, due stamps, stamped envelopes, 
newspaper wrappers, postal cards, and international 
reply coupons. 

(b) Official postage stamps, stamped envelopes, and 
postal cards of the Postal Savings System. 

(c) Mail bags and pouch locks. 
(d) Money-order records, letter-box locks, mail keys, Supplies . 

mail-key chains, letter-carrier satchels, etc. 
(e) All other public property, including furniture and Public prop

equipment belonging to or leased by the United States, erty. 

post-office records ( except money-order records), copies 
of the Postal Laws and Regulations and of the Postal 
Guide, postmarking and dating stamps and ink and 
pads therefor, unused printed forms and blank books, 
and all other supplies. 

(j) Postal-savings funds on hand and accountable fuK8;~a.l-savings 
stock, including blank certificates and postal-savings 
cards and stamps. 

2. The postmaster shall sign receipts in duplicate Pli~f:~Pts in du

according to these inventories. He shall deliver the 
duplicate receipts to his predecessor and transmit the 
originals as follows: 

(a) Stamp supplies; to the Third Assistant Postmaster 
General, Division of Stamps. 

(b) Official stamp supplies of Postal Savings System; 
to the Third Assistant Postmaster General, Division of 
Postal Savings. 

(c) Mail pouches, sacks, and pouch locks; to the Second 
Assistant Postmaster General, Division of Railway Mail 
Service. 

(d) Letter-box locks, letter-carrier satchels, mail keys, 
and key chains; to the Fourth Assistant Postmaster 
-General, Division of Supplies. 

(e) Money-order records; to the Third Assistant Post
master General, Division of :Money Orders. 
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(f) The original rece~pt for all public property, in
cluding furniture, etc.] .certi.fied to by the postn1aster's 
predecessor, shull be retained in the files of the post olnce. 

(g) The original receipt for postal-savings funds and 
accountable stock shall be delivered with the duplieate 
to the postm.aster's predecessor, who shall forward the 
original with his final report to the rrhird Assistant P ost
master General, Division of Postal Savings. 

3. If the ofIice be .a :money-order office the postn'laster 
shall den1<),nd of his pred8cessor aU n1oney-order funds 
due to the United States, render to hml a receipt in dupli
cate for such funds received, and instruct him to retain 
the duphcn.te receipt nnd forward the origi.nal vvith his 
finul moneY-Ol'der sta tement to the Auditor for the 
P ost Office Department. 

MOI!GY not to 4. Postlnasters shall not on taking charp'e receivo from 
be l'cceivco. from.. 0 

predecessors, ex- theE predecessors .anYlTIOney belongli'1g to tho department, cept. 
except money-order funds (see sec. 1255) and postal-
savings funds, unless specially instructed to do so. 

Discontinuance 5. VVhon an office is dis-contl...'1ued the .above invon-
of office. . h 11 b d d h . 1 I' 1 l' -:-?isposal of snp- tones s [\, . e rna e an · t e property ane supp les UO...lV-

pJ!Cs, etc. ered to the postmaster designated by the department to 
.receive the same, duplicate receipts being given, \'lhich 
shall be treated as provided in the case ofa change of 

Return of "of-postlnasters. Office-reqUest stamped envelopes (sec sec. fice-request" en- . ~.., 

v{llopes. 124) benrmg return card of the dlScont:muecl post offi.ce 
shall be sent to the Third Assistant Postmaster General, 
Division of Redemption, iorcredit at full \TaIue. Prop
erty and supplies shall not be returned to the depart-

Return of maillnent, but mail keys shall be forwarded by the postilll1ster 
keys. d' d . h . h F ) 1 A • eSlgnate to reCeIVe t e property to te . OU.rC.ll .. L"l .. SSlSt-

ant Postmaster General, Division of Supplies, hy n~gis~ 
tereclmail, accompanied by a letter giving the na1l1e of 
the office discontinued, county and State, and the num
ber stamped on the mail keys which are inclosed. 

Funds, bow 6. Surplus funds shall be deposited with the regular treated. 
depositary upon rendering the :final account. (See .sec. 
368.) 

f 
DdiSPOR}31 of Sec.3SS. When a ·postmaster goes out of officc1 the full 

un . ~ on C la.nge 
of postmasters. amount of postal funds due to th.e Goverm:nent accord-
-pestal fUllds. ' 

ing to his own account, .and without waiting to .ascertain 
the exact balance on a filial settlement by the Auditor for 
the Post Office Department (see sec. 195), shall be depos-
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itecl with his designated depositary, and not transferred 
DOl' paid to his successor. 

§ 368 

2. K.ey-deposit funds ,shaH be held by a postmaster in f~'?ftd cpos it 

t,Tnst (not as a part of the regular funds of the office) and 
shaH be transferred to his successor. 

See R8C. 358, as to treatment of key-deposit funds; sec. 1255, as to 
disposition of money-order funds on change of post.masters. 

IV.-DEPOSIT OJ!' SURPLUS FUNDS-REMITTANCES. 
/ 

Sec. 367. The postmaster at Washington, ("mel postmasters at su~prtiso~'~:;;H~! 
cit.ies whore them is an assistant treasurer, shall deposit the posta13J,.d other III OIl" 

revenues, and all money accruing at their offices, with such aSflist- eYR. S') § 3S'!i\ . 

ant treasure]', as often as once a week at least, and as much of toner us -!rcfti~~' ~~3r;~~~ 
the Po:-~tmfL:3t8r General may direct. treasurer. etc. 

H C'l'E.--'I'here jB no statute requiring the depositing of funds in Note. 
dcrp0::itol'Y post omees. The Postmaster General is rcqujred to gather 
aU funds il;to the Treasury, and in this process the surplus funds at 
pos~ offices a!'e g;:tthered first in depository post offices. (See sees. 105 
to 110, as to method of gathering revenues into the Treasury.) There iB 
no stJ.tnto directing hmv frequently funds shall be depositod at offices 
othol' tJum above, thitJ being left to the discretion of the Postmaster 
General. -

Q °6° D II 'ffi' . - ] d' i' l Deposit of :vee. V 0. x ostnn,sters at a 0 ces lnciu{le In u 1e postal funus, 

following list are designated as depositary postmasters. 
They Rhnll deposit their surplus postal funds as di-
rected by the Third Assistant Postm.ast€l' GeneraL 
Postnlasters at all other offices shall deposit sueh funds 
with the depository offices In their respective States 
or Territories m.cntionod ill the sanle list. 

-- . -1-
State or Territory. DeposItory office. St3te or Territory. Dep!)sitory offiCi). 

)\.latmna _ . ____ __ . __ . __ . Birmingham. 
Ala~ka_. ____ ... _ . _ . __ . _ _ Seattle 
Arizona_ ... ____ . . _ . __ . _ _ PhoeniA. 
Ark::l.D~as . _. __ . _. _ .. _ . _. Little Hock. 
CaEfornia_ . _________ . __ . San Francisco. 
Colorado _____ ... _ .. _. _. _ Den-ver. 
Connecticut. __ . __ . _ _ _ _ _ Bridgeport. 
Dclaware. _____ . _ .. _. _. _ Wilmington. 
District of Columbia. ___ Washington. 
Florida. _____ ._. __ . _. _ .. Jacksonville. 
Geor~; ia .. _ . . . ___ . _. _. __ . Atlanta. 
Guam_ ... _. ____ .. . _. ___ Honolulu. 
Hawaii .... _. ___ . _. _ .... Honolulu. 
Id::tho ... _ ........ _._._._ Boise. 
Illinois . . _ ... __ . _ ..... . _ Chicago. 
Indiana .... ___ . _ . _ . _ . _ .. Indianapolis. 
Iowa_ .... _ .... _. _.,. _. _ Des Moines, 
Kansas .. _ .. _. _ ... _ .. _. _ Topeka. 
Kentucky. _ . . .. __ ...... LouisYille. 
Louisi::tna . .. _. _" _., _... New Orleans. 
Maine _ .... _. _. __ . ______ Portlanrl. 
Maryl".no .. __ . ____ . ___ . _ Baltimore. 
]\fass~1,Chusetts .. _. _ .. __ . BostoD. 
Michigan ... _ . __ ... _ . _ . _I Detroit. 
Minnesota. ___ . _ .. _ . . _. _ St. Paul. 
Mi~;!'+d'(pi. . . __ .... ___ .. V icksb mg. 
M1Ssotm __ . __ .. __ . _ .. _ . _ St. LoUIS. 

Montnna ...... __ . ______ . Helena. 
Nebr~sk~L __ . __ . , ______ . Omaha. 
Nevada .. __ . ____ : _. __ . __ Reno. 
New Hampshire. _. _ _ _ _ _ Concord. 
New Jersey _. _. _. _. _. _._ Ne\Y:li'k. 
New Mexico ... _._ .. _. __ Albuquerque. 
New York_. __ . _ ... _. ___ New York. 
Nor t11 Caroiina ........ _ ]~ aJ0tgl!. 
North Dakota ........ _. ~~"rho . . ... . 
Ohio_._. __ .. __ ......... _ vlnemnad. 
Oklo.homa_. ____ . _ ... _. _ Guthrie, 
Orogon_. _. ___ .... . .. _. _ Portland. 
Penn~ylvania_. _ ....... _ Philarlelphia. 
PortoRico._._._ ...... _ Sanjuan. 
Rhode Island .. _ ..... _ _ _ Proyidcnce. 
sout.Il carOHnU"""_'_

1 

Columbia. 
South Dakota •••..... _ _ Sioux l"alls. 
'I'enno,%ee ............. _) Nashville. 
Texas. __ . _. _ ....... . _. _ Anstm. 
Samoa . . _ .............. _ H onolnln. 
utah . .......... _ ....... 1 Salt 1,"".£0 City. 
Vermont ............ _. _ Bmlil1gton. 
''.frg:!J!ia. _'" _ .......... H.ic!1J1~ontl. 

I 
~ aSil~~.g t~n._ ......... . -I S~Rctle: 

0St \ lrgllll8.. _ ....•. . _ ,'\ heelmg. 
\Visc()]:.s in .. ___ . _ .... _ _ _ ~Hh\'aukee. 

I Wyomh~~ ...... - - -- -. . -I Cheyerme. 
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§ -369 POSTAL LAWS AND REGULATIONO. 

ri~?O S it pe- 2. Postmasters shall deposit surplus postal funds as 
follows: 

(a) Postmasters in cities in which the Treasurer or an 
assistant ·treasurer is located, once a week; 

(b) Postmasters at an other offices of the first and 
second class, on the 15th and last days of each m.onth; 

(c) Postmasters at offices of the third class, at the end 
of each month; 

(d) Postmasters at offices of the fourth class, at the 
end of each quarter, unless otherwise specifically in
structed by the Third Assistant Postmaster General. 

Failure to make 3. Any postmaster who fails to deposit his surplus 
deposit at stated ... " 
time. funds WIthIn SIX days after the deSIgnated tIme shall be 

held liable for any loss that may result from such delay. 
R
f
epodrt, wh~n 4. Postmasters at presidential offices who have no 

no un s to remIt. 
postal funds to deposit should, at the end of each month, 
promptly notify the Auditor for the Post Office Depart
ment, Division of Postmasters' Accounts, by letter, 
briefly stating the reasons therefor. 

Note. N OTE .-The regUlations relative to the deposit of surplus funds and 
prepaTation and dispatch of remittances apply to money-order funds, 
except where a regulation applies specifically to postal funds only, 
and as provided in sees. 1240 to 1245, relating to money-oTderfunds. 

See sees. 1246 to 1251, as to depositories and treatment of deposits 
therein; sec. 103, as to deposit of money paid to postmaster on account 
of penalty or forfeiture. 

nJ~~n~!ts~~~t~ Sec. 369. Postmasters shall not remit surplus funds 
department. to the Post Office Department 01"' the Auditor for the Post -when sent to be . 
~as~~; of post- Office Department. lv.[oney sent in this manner will be 

at the risk of the remitting postmaster, and may be 
returned. 

wFb~~~~~t~~~~~lt Sec. 370. The entire amount of postal funds due at 
~~e:J~~yg.t due the time prescribed for making deposits shall be remitted, 

provided that no renlittance shall be made unless the 
amount due exceeds $10, except to close the accounts of 
a retiring postmaster. 

;;-~a~b~~~ not ex- 2. The deposit of a balance when due shall not be 
withheld on account of a deficjency of funds resulting 
from the use 01' loan of same (see sec. 360); the sale of 
stamps on credit (see sec. 332); failure to collect box 
rents in advance (see sec. 353); or for any other cause 
except as provided below. 

(lief~~t ~~~~~ 3. A postmaster who has 'suffered loss of Inoney, 
~ai~ for loss postage stamps and other stamp sUPI)lies by reason of pendmg. , ~ 

fire, burglary, or other unavoidable casualty, and has 
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TITLE IlI.-POST OFFICES. 

made claim fOl' credit or reimbursement (see sec. 150), 
shall not be required to deposit immediately the amount 
or the value of the supplies. Any balance against a 
postmaster on account of such loss may remain outstand
ing until his clainl is settled, and in every quarterly 
stanlp account rendered to the Third Assistant Post
master General, and every postal account rendered to 
the Auditor for the Post Office Departlnent, from the 

§ 371 

date of the loss until the claim therefor is settled a note -ntoro on ac-
COUll . 

should be Iuade on the nlargin concerning the loss, spec-
ifying the elate, cause, and amount thereof, and stating 
that a clainl for credit is pending. Whatever balance is 
due after deducting such credit as the Post Office Depart~ 
ment may allow upon settlement of the claim shall be 
deposi ted at once. 

4. When a postmaster does not know the actual ba1- a:o~p~;i~u:~~ 
ance due on account of postal funds, an amount sufficient known. 

to cover all contingencies shall be deposited, and if there 
is any excess, proper credit shall be given on the account 
for the succeeding quarter. Deposits shall not be delayed 
await.ing a statenlent of account from the Auditor. 

5. On receiptof a statement from the Auditor disallow- Deposit of bal

ing items or correcting errors in an account and requiring ance due. 

a deposit of the balance shown by the statement, such 
deposit shall be made promptly. 

See sec. 1241, as to money-order funds. 

Sec. 371. Remittances of surplus funds for deposit Prepllmtlon of 
. remitULnces in 

when made by means of currency or com shall be sent currt'ncy. 

by registered mail, and there should be (in addition to the 
person preparing the remittance) at least one reliable wit-
ness to the preparation and dispatch thereof. 

2. When it is convenient, remittances should be made Form of remit

in paper currency of the highest denominations that can tance. 

be obtained, and when coin is included in a remittance it 
shall be, if at a money-order office, inclosed in coin bags, 
which shall be furnished upon application to the deposi-
tary. If not at a money-order office, it shalt'be securely 
wrapped and inclosed in a strong envelope. Remittances 
shall not be delayed to secure notes of large denomina-
tions or to exchange coin for notes. 

3. The notes or coin comprising the remittance shall Mo?ey to be 

b d b h . h cOUll.ed. 
e counte y t e postmaster or aSSIstant w 0 prepares 
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such remittance in the presence of the witness, who shall 
also count them. 

- dfscripti0I?- of, 4. FOl'fil 3044-A shall be llseci by postmasters of the 
to bo gIven ill re- fj-"--'.'- 1 1 t 1 ' 1 1 h ,, '- 1 f d -" milt?nce fetter. :lL ::-H" secone, ana lilT( c asses w en po;:) IJa un s il ... e 

Telllitted, and Fornl 3044 by postm_l1sters of the fourth 
class. it letter containing in detail a descriptiQIl of the 
rilonoy inclosed, according to the form_ used and the pro
visions of tbis sectioD, shall accon1pany every remittance. 

ITo:v .to make 5. ~VhenUnited States notes gold or silver certificates 
de:;cnptIOn. ' , 
- United States or Treasury notes ar'e included in a reluittance, the series, 
notes . the nunlbeT, and" check letter," aDd the denominf),tion 

should be given thus-D. S. note: Series of 1880-Z7125'l6; 
letter D, $10. Gold certificate: Department serics-
01123; letter C, $100. 

;.;~~;~cIlal- bank 6. VV1H~n national-bank notes are included 1....'1 a remit
tance the United States Treasury number, the" bank 
number," the nam.e of the bank and the place where 
located, the charter number, the" check letter," and the 
denominl1 tion should be given. 

- coin. 7. 'When COll is included in a remittance, the den01ni-
nations should be given thus: 
Two twenty-dollar gold pieces ____ . _ . __ . _______ . ______ ... _ . _ ... _ $40 
Ten silver dollars .. _ . __ .. _. ___ . __ . _. ________ . _ .. _ •. __ . _. ___ '.. 10 

nemittancelt:t- 8. The witness should sign both the original and copy 
te,' sIgned by Wlt- f ' . 1 h ] f h' h h 11 b k 
ness, otc . 0 - tne remlttance ... etter, t e atter 0 w 1C_ s aH e ept 

on file in the post office, 
P ackage rcgis- 9. The remittance and letter shall be inclosed in an 

tcred ann nis-
~~~~I~~~frn~~~- envelope sufficiently strong to hold the contents, sealed 

and prepared for registration in accordance with section 
915. They shall be continuously under the observation of 
the witness from the time the money is counted unt.il the 
package is placed in the pouch and the pouch locked and 
delivered to the mail carrier or other person authorized to 
receive the same. 

ne~~hen no wit- 10. When no one can be secured to witness t.he prepa
ration and dispatch of a remittance, the postmaster shall 
nlako a record of the fact on the remittance letter, and the 
copy retained in the office, giving the reasons therefor. 

When instrnc- 11. When a postnlaster fails to comply with the fore
tlons not com 
plied with . - going instructions and the money is lost in tnmsit he shall 

be required to make good the aI110unt unless the facts 
relating to the remittance satisfactorily establish his 
ex(;mption fron1 blame. 
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. 12. When by reason of previous neglect to deposit, or [II Df~Rl0J~t ~~l?~M: 
other cause, a postmaster makes a deposit or postal funds ferent periods. 
cov.ering m.ore than the period prescribed for an office of 
his dn,ss (see see. 368), the letter of transmittal should 
st.ate the al110unt due for each period. (See sec. 113.) 

13. vVhen a postn1aster makes a deposit for another 
poe,t.master he shall so state, as a separ~te certificate is 
required for each. 

Sec. 372. Deposits of postal funds may be made in Cht1mcier of . deposits. 

United States coin, Treasury notes, or national-bank: 
notes. , 

2. Postmasters may cash with postal funds disbuTsing beP~~~~~~?tmay 
post.masters) check:s, pension checks, Post Office Depart-
nlent wan-ants, Postal Savings System checks, and other 
kind:; of Government paper, provided they are received 
fro:m responsible persons whose indoTse:ment on said paper 
the post.master is willing to guarantee. 

3. Such paper, as well as drafts i.ssued by national or dr~~cnm~y't n~~ 
State banks; may be used by postmasters to remit then' used. 

su:cplus postal funds provided they can make s8Jtisfactory 
arrD.,llgemen tos with then' depositaries to receive them. at 
par) and that it be done at the risk and expense of the 
dopositi!lg" postmastel'. 

4. Postrnasters in nlaking deposits shall not use bankin~~R~s~;~~~t to 
checks and drafts other than those issued by national or 
State banks, postage stamps) foreign coins and notes, or 
mu tilated coins and paper. 

See sec. 116, itS to treatment of drafts, ek., by depositaries; sec. 
1242, as tD 1'emittance of moneY-Ol'der funds. 

Sec. 373. Po~tmasters should take credit in their CredIts fcr de-posits. 
quarterly accounts for postal deposits. Postal accounts 
must be rendered to the Auditor for the Post Office 
Departnlcnt prornptly at the close of each quarter and 
not ddayed awaiting the receipt of duplicate certificate 
of deposit. Certificates must he examined on receipt, 
and if any error is found therein immediate notice 
sllDuld be Bent to theclepositary, in order that the neces-
sary correction may he made. 

2. When an acknowledgment of the receipt of a ce~~~ur~c{~o,~t 
registered package containing a remittance and a cer- ~~~~~e~lg.fl~:bt~ 
tificate of deposit Rre not received in due time from reported. ' 
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the depositary, or any dit1iculty arises in correcting 
errors in a certificate, the facts should be rep-ol'ted to 
the Third Assistant Postmaster General, Division of 
Finance, in the case of postal funds; and a report will 
also be made to the inspector in charge of the division 
where the post office is located in case the receipt of a 
remittance is not acknowledged. 

fl
PlenalttY for Sec. 374. Postmasters who fail to m.ake deposits a,c-

a ure 0 pay 
over balances. cording to instructions, or to pay drafts for any bal-

ances due when presented (see sec. 216), or to makp. 
paym.ents of such balances whenever demanded b7 
post-office inspectors or other duly authorized agents 
of the Postmaster General, will be liable to rem.oval. 

See sees. 1675 and 1679, as to penalty for embezzlement of and failure 
to promptly remit postal funds. 

CHAPTER 9. 

POSTMASTERS' ACCOUNTS, DISBURSEMENTS, AND 
RETURIiS. 

I.-RECORDS AND ACCOUNTS AT POST OFFICES. 

Records at Sec. 375. Every postmaster shall keep a record, in such form 
P()~t oIDe,es. 

R. S., § 3812. as the Postmaster General shall direct, of all postage stamps, enve-
-offstamP1·se· etc lopes, postal books, blanks, and property received from his predecessor, 
-0 sUPP 1 S , ,. -

-of receipts , . or from the depart.ment. or any of its agents; of all receipts in money for 
-of ex pen d 1- ] d f 1 h" f 1 tures. postages ana box rents, an~ 0 a 1 ot er receIpts on account 0 the posta 

service, and of any other transactions which may be required by the 
-to be preserved. Postmaster General; and these records shall be preserved and delivered 

to his successor, and shall be at all times subject to examination by any 
speci'1.l agent of the depart.ment (post-office inspector). 

Accounts to be 2. Postmasters shall keep the accounts of their offices by quarters. 
by quarters. 

ac~~~~('~-o fod t~ 3. At money-order offices separate accolmts shall be 
separate, kept of the money-order business (See sec. 1253.) 

See sec. 359, as to accounts of key-deposit funds. 

RteCjelii.p tll:Lt Sec. 376. All postages, box rents, and other receipts at post
po~, 0 (ell. 

II.. S., § ~051. offices shall be accounted for as part. of the postal revenues; and each 
~~~~~S~~s~~~ ac- postmaster shall be charged with and held account.able for any part 

of the same, accruing at his office, which he has neglected to collect, 
the same as if he had collected it. 

ac~~(';:[~l~f ~:S~ Sec. 377. Postmasters at offices of the first, second, 
~ K ~ ~ Ii tl~ 1 :~~ and third classes shall keep in suitable books and forms, 
offices. s~parate from the postal account~ 
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(a) A record in the fonn of an inventory of all desks .Record of f:u r• 'lllture, supplJes, 
cases, fixtures, furniture, canceling, postlnarking, or rat- ctc. 
ing stamps, ink pads, canceling ink, books, maps, blanks, 
Official Guides, and other property of the United States 
received from thejr predecessors or furnished by or on 
account of the Post Office Department. 

(b) An account of all postage stamps and other stamped staAlT~~ ~~e~~~d~f 
paper, according to their respective kinds and denomina-
tions, received from a predecessor or the department, 
and of all damaged stamped paper returned to the 
department. 

(c) A daily account of stamps and other stamped -stamps sold. 
paper sold. The preceding accounts and the stock on 
hand should be verified by count at least once a week. 

(d) An account of all the boxes in the post office, -box rents. 
showing the total. number of all boxes and drawers 
therein, the number rented, the period during which 
each w9.·s rented, with the name of the renter and the 
number of the box, the quarterly rate of rental, the 
amounts due for rent, and the amounts collected. (See 
sec. 355.) 

(e) An account of all sales of '\-Yuste paper twine or -receipts fro m , 'waste paper, etc. 
other Government property, giving quantity or amount, 
dato, price, and nfLme of purchaser. (See sec. 362.) 

Sec. 378. Postmasters at offices of the first, second, and s c~~('~~~~f f~~~ 
third classes must keep the postal account in a suitable third da8SC&' 

book, to be closed at the end of each quarter. 
2. In the postal account postmasters will char~ them- Debits. 

selves with-
(a) The balance, if any, due the United States at the U~~:d~e£ate~.u e 

close of the preceding quarter. 
(b) The amount of stamps and other stamped paper of-sales of stamps. 

all kinds sold for the day, week, or month preceding the 
entry, as shown by the stamp account in the record. 

(c) The number and value of books of stamps sold. -sales of books 
d A -- • d· f h d . of stamps. ( ) .1:UUount reCeIVe ill excess 0 t e epartment In- -excess. 

voice value from the sale of stamped envelopes and news-
paper wrappers, singly and in odd lots. 

(el The amount collected for postage on newspaperpo~t:g~.sP ap er 
and periodical publications entered as second-class matter. 
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-third and 
fourth class. 

POSTAL LAWS AND REGULATIONS. 

(j) Alnount of postage collected in mouey on third and 
fourth class matter mailed without postage stalnps 
afiL~ed . 

-sales of waste (q) The funount received from sales of waste paT.iJer ftnd paper, etc . v 

twineJ or other property, a1ld miseellaneous Teceipts. 
-box ;·cnts. (h) Th_e amOlult of box rents received for the period 

SlUee the last entry, as shown by rec01'd of box rents . 
-leUcrpostClgo. (i) Letter postage (deficiency iLl foreign registry fee). 
-dcposits fr 0 m (i) Such deposits as luiy from tilne to time be received 
postmasters. 

frOlTI other postlua.sters, v, hen the office is a dBpository 
office,. 

-~collectioll. (7c) Amount collected from former postInasters. 
-trm1sfers from (7) Transfers from lTIonp,y-order funds to Dostal account. motley order. -'-
-acc ouutable (m) Accountabl-e Warr3,ntS. 
W:1u::mts. 

3. Postll12.sters will credit thenlselves with-
(a) Corroctio:as of fornler accounts, u,s per Auditor's 

stutel118nt. 
(b) Sa.lary of postmaster. 
(e) Paid for ship letters. 
(d) Fees paid special-delivery m_Bssengers. 
(e) Oar fare for special-delivery Inessengers lD. emer-

gency cases. 
(f) Paid assista.nt postmitster and clerks in post office. 
(g) Paid for rent, light, and fuel. 
(h) Paid for canceling DIu-chines. 
(i) Paid for stationery. 
(j) Paid for miscellaneous expenses. 
(7c) Paid -for typewritel's, copying presses, etc. 
(l) Paid for letter balances and scales. 
(m) Paid for freight and expressage on mail bngs, 

postal cards, etc. 
(n) Paid for shipnlent of supplies. 
(0) Transfer drafts paid, as per abstract (FoITH 1569). 
(p) Paid for Railway :Mail Service. 
(q) Paid for railroad transportation, weighing m.ails. 
(r) Paid for City Delivery Service. 
(8) Paid for Rural Delivery Service. 
(t) Paid for foreign mail transportation. 
(u) Transfers to money-order ac-count, as per notifica

tions (FOTlll 13024) sent to Auditor. 
(v) Paid for repairs to mail bags, etc. 
(w) Deposits of surplus postal funds. 
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(;r) Oredit specifica.!ly allm,ved by the department for 
losses of postal funds, stmnped paper, etc. 

§ 379 

Sec. 379. Postlnasters at offices of the fourth 'class Rp'~or<r :t n d 
:1.[:('.01ll~t. .,.t o ill-

shaH keep in a book provided for the purpose a. record ~~~.;" of ['uurt;ll 
, ,.ru~S . 

ann postal account as follows: 
(a) An inventorv of all desks cases. fixtures fUl'lli- .Record cf ,f.:lr-

v ',7 lllture SiJPDllCS 
ture, canceling, postrnarking, or rating st.an1ps, ink pads, etc.' . , , 

ink, books, maps, blanks, and Official Guides received 
from their predecessors or furnished by the Post Office 
Departmen t, according to the directions in the Teeord 
book. 

(0) A monthly account of all postag'e stamns books A C c 0 U n t of 
• 1. 7 stamps Ctc. re-

of stamps, special-delivery stmnps, postage-due stamps, ceived.' , 

stamped envelopes, newspaper wrappers, and postal cards 
received from their predecessors or the departn1ent, 
and of all darilagod stamped paper returned to the de
partment, which must be entered at the time of the 
receipt or return. 

(c) A dai.ly account of stalups and other stamped paper--stamps sold. 
sold, and of, "excess" revenue on stamped envelopes. 
(See sec. 332.) The preceding accounts and the stock 
on hand should be verified at the end of.the quarter. 

(d) A daily statement, made up by actunJ count, of-cancellations. 
the cancellations of stamps on matter actually ITlailed at 
their offices, including postage-due sttinlps, and exclud-
ing special-delivery stftmps, and ordinary stamps when 
used to effect special delivery. 

See sec. 530, as to canceIlations at railroad stations. 

(e) The anlount collected for postage on newspaper po~t~g~.sP ap e r 

and periodical publications entered as second-class 
matter. (See sec. 432.) 

(J_C) The amount collected in nloney as postn,ge on third -:-t11 i I'd and 
fourth class rnut- . 

and fourth class matter mailed without stamps affixed. ter. 

(g) A summary of all box rents, sho\ving the rental-bOX rents. 

rates and number rented at each rate, respectively, and 
the total an10unt of the rents therefor, as indicated by 
the forms and instructions. This summary should be 
made up from the list of boxes kept as required by 
section 355. At the end of the quarter the whole should 
be cOlllbuled in the quarterly returns according to the 
instructions and forms provided therefor. 

(h) A daily account of the special-delivery system, ;~l~:~I-delivery 
showing number of special-delivery letters received, 
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§ 380 

-sales of waste 
paper , etc. 

POSTAL LAWS AND REGULATIONS. 

delivered, and forwarded, separately, in appropriate 
columns. 

(i) An account of all moneys received from the sale 
of waste paper and twine, or other sources of postal 
revenues. 

-c 0 11 e c t ion (j) The amount of every collection order transmitted 
drafts. 

by the Auditor for collection, and of any such orders 
returned uncollected. (See sec. 216.) 

- t ran sf e r s (lc) A statement of all transfers between money~order 
between money-
order and postal and postal accounts on the date actually made. (See 
accounts. 

secs. 1231 and 1232.) 
bycX~~~~/:ions (l) A statement of all corrections made 9Y the~Auditor 

in the accounts as rendered. 
-expenditures. (m) A statement of all expenditures nlade on account 

of allowances for the office, as a disbursing postnlaster, 
for repairs of mail bags and upon any other account, 
in the manner indicated by the forms and instructions. 
(See secs. 313, 382, and 1500.) 

~~~ances for (n) Any amount specifically allowed by the depart-

Pay roll of 
cler], :; a t first 

ment as a credit for losses of postal funds, stamps, or 
stanlped paper, without fault or negligence on the part 
of the postmast~. (See sec. 150.) 

See sec. 342, as to quarterly stamp account to Third Assistant Post;.. 
master General; sec. 184, as to quarterly postal accounts to Auditor. 

lI.-DISBURSEMENTS FOR EXPENSES OF POST OFFICES. 

Sec. 380. At offices of the first and second classes du-
~~~:~~e.con<l chlss plicate pay rolls shall be made upon Form 1500 for the 
-bow made. clerks and employees therein, which shall be signed by 

them, the names and signatures corresponding, and such 
pay rolls shall give all information called for therein. 
Pay rolls, including the semimonthly, monthly, and quar
terly rolls, shall be completely made out before being 
signed. If the regular clerk is absent the entire quarter, 
that fact shall be shown and also that no payment has 
been made to him. 

W:C~~~d:.n ts, 2. Payments may be made semimonthly, but in no case 
shall salary be paid in advance. 

cefp~~~~.~~~es , re- 3. "Vhen an allowance is made for the employment of 
a substitute in place of a clerk absent on leave or other
wise, his receipt for such payment shall be taken on a 
substitute pay roll. 
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TITLE III.-POSTOFFICES. § 382 

4. Wben a substitute is employed to be paid from the su~s~lute 0 dl~r~~ 
lapsed salary of fln "bsent clerk the quarterly pay roll paid from lapsed 

- " a. , " salary at first and 
(Form 1622) shall show the time served and the amounts ~~~~nd class oill-
receiv-ed. (See sec. 299.) 

5. When the employment of temporary clerks is au- 1,Tekmpora.r
t
y 

c or s, recmp 's 
thorized, receipts for payments shall be taken on tem.- from. 
porary clerks' pay roll or substitutes' pay roll, as may 
be ordered by the First Assistant Postmaster General. 

Sec. 381. At post offices where letter carriers are em- Salarles of let· 

I d '11 b' I' f h ter c:uriefs. p aye, postmasters WI pay t eIT sa arIes out a t e-howpaid. 
postal funds. 

2. At the end of the quarter duplicate pay rolls shall-pay rolls for. 

be made out on Form 1501 in alphabetical order, sur-
name first, and the names and signatures of the car-
riers shall correspond, and the rolls must show the amount 
paid for the quarter. If the paynHmt is less than one-
fourth the ann1.1al salary, the roll must clearly show why 
the lesser payment is paid. Pay rolls shall be completely 
nn,de out before being signed. 

3. Payments may be made semimonthly, but in no case -Vfdhon may be 
p al. 

must salary be paid in advance. . 
4. When a substitute is employed in place of a carrier Pba.yment of 

• S11 stItu tes. 
absent without pay, the substitute shall be paid at the 
rate of 40 cents an hour for the time he is actually .em
ployed; when employed in place of a carrier absent with 
pay, or when performing flJl1xilial'Y or temporary work, 
the substitute shall be paid at ~he rate of 30 cents an 
hour. Substitutes shall be paid on pay roll Form 1662, 
on which all the information called for shall be given and 
special care exercised in entering the substitutes' earn
ings in the proper column. 

IIl.-.JISBURSEMENTS BY POSTMASTERS AS DISBURSING 

OFFICERS-PAYMENT OF RAILWAY POSTAL CLERKS, 

ETC. 

Sec. 382. The Postmaster General is authorized to designate Disbursing .. officers. 
postmasters at money-order post offices as dlsbursmg officers for the 1884, July 5, ch. 

Payment of the salari<>s of officers and employees of the postal service 234; 23 Stat., 156 . . ~ '-postmas ters 
and for such other payments as postmasters .are nOW authorized to :~~d a~~ dcsig
make from postal revenues. 
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§ 383 POSTAL LAWS AND REGULATIONS. 

-tposiltmasters 2. All postmasters at offices of the first, second, and a a moncy-
°d r.~ ~trd omcfe~ third classes, and at money-order offices, are designated 

()S l.~n.:.· e as, 0, 
what purposcs . as disbursing postrnasters for tho payment of the salaries of 

sllch officers and employees of the Rn,ilw11Y M:ail Service, 
and of sucb other amounts, as may be specifically uuthor
ized by the Post Office Department. 

Note. N OTE.-The payments made by a postmaster for the l.'egulal' eXpe~' f,8S 
of his office are made in his capacity of postmaster, but in mi1king 
expenditures of tho character ahove referred to, which do not relate 
to the business of his office, he acts as disbursi1J g officor under the 
above authority . Postmastel's are liable 011 theil' official bonds for 
such disbursemen.ts. (See sec . 256.) 

See sec . 111, as to extm compen sation [or disbursements. 

Paymenti'! by Sec. 383. Postmasters who act as disbursing officers 
~\~~~~ and how may, whel'e teJnporary deposits are maint.ained in national 
made. k 1· d 1· hI" ban s, as aut 1011.Ze oy sectlOn 363) use c~ ec \:s ill mal\:-

ing disbursements, as provided in secti.on 189. 
S:11 a r1 e S 0df Sec. 384. The salaries of officers of the Eailwa,y IVlail 

of f1 c e r s an 
cir.l'ks ~f Rall- Service and the salaries and travel allowances of railway 
way lU:n} Sery- ". , . 
ice. post.al clerks, actmg raIlway postal clerks, and SD bstl-

tutes shall be paid by the designated disbursing post
masters upon authority and instructions from the .second 
Assistant Postmaster General. 

-dPaymbentt?f,un- 2. When a clerk is ap·nointed and assigned to duty- on 
61' pro a JOnary .1. . <.J 

appomtment. a 1illo) the disbursing postlnaster will be in.structed to pay 
h1m at a designated rate per allllUll1 frOln the day he 
begllls service, but no payment shall be Inade until the 
postmaster has been advised by the division superin
tendent, Railway :Mail Service, that the oath of the clerk 
has been received and that he has commenced service. 

Cl~kS~nsf ~ rof 3. Upon the transfer of a clerk from one line to all
other, the most convenient disbursing postJnaster wi.ll be 
authorized to pay his salary from the date he begins 
service on such new line. 

rer~~n~~!~ns or 4. Upon the prolIlOtion or reduction of tlJ clerk the post
master shall be notified thereof, and of the date when such 
change takes effect. 

Deductions. 5. Notice shall be given of deductions from the pay, 
whenever imposed, to the postmaster and Auditor for 
the Post Office Department. (See sec. 386.) 

se~!~ves of ab- 6. W1len a clerk has been granted leave of absence, 
""i~h or withou t pay, notice thereof shall be given to the 
postmaster. 

Pay rolls to 00 7. Disbursing postmasters shall make out duplicate pay 
made out. 

rolls on Form 1546 of the railway postal cleTks paid at 
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their offices, whieh shall be :f.llled in as prescribed in said 
forms. The nanlDsor the clerks shall be arranged. in 
alphabetical ordBr, and their signtttures c01Tespond therB
with~ 

§ 386 

8. Postmast3n:; shall be prep~xed to pr..y salflxies 801Yti- Payments t? 
1 j • h' h d' (. 1 d' SId 1 1" bo made scml-mOnt.ih.y Wlt . III 't l1'ee ays Inc u mg UHf ays an·. DO .I- montllly. 

do,} ;;; ) after the expirat.ion of the 15th and lust day of 
tho Dlonth, except when both a Sunday and a holiday fall 
within. [~aicl threB days, hi whieh B"'i'ent the period within 
which paynlents shaH he Inado m.ay he extende.d one d[ty. 
If the avn.ilahle postal funds are insufficient for this pur-
pose, application should be Duvle on Form 3011 to the 
Third Assistant P08tn1U;SG~r General, who wiIl cau::.;c all 

accountable warrant to be issued for thB sum needed. 
Fornl 3011 Dl!1Y De obLuillGcl upon requisition to the Third 
Assistant Postmaster General. 

9. Postmnsters at post offices where raihvD"Y postalsu~~lt~~~ts to 

clerks are paid are authorized and instructed to pay the 
SD ostitutes employed in cases where railway postal 
clerks are granted loaves of absence "without pay, upon 
receipt of proper notice frOln the division superin·i;end-
ent, Rf'oilway Ivlail Service, that the su bstitu tes are en-
titled to such compensation for periods not to exceed 
th-ose for which the leaves are granted. The suhsti·-
tutes so 61uployod are to be paid, for service actually per-
fonned, at the rate of $900 pCI' anllum, or at tb.e sa.me 
rate as the regular cledc if the pay of the latter is less 
than $900 per annum. 

Sec. 385. DisbursinbO' postmasters shall, when the rc(;- n () c or d of 
l1rrivaj:;; RIHI de-

ord of arrivals and departures of railway postal clerks parttlres. 

is kept in their offices eXaluinB the same daily and --to he examina<l 
, , daily andf::1ilures 

report to the division superintendent of Railway IvIuilreported. 

Service at once all failures to sign the same and all in
stances 'where it is signed in advance. When the clerk 
fails to sign the record the postmaster shall write the 
words ((N-o signature)) in the line where the name should 
ha've been sir;ned, and the words ('Advance signature" 
shall also he noted where such is the case. 

See sees. 1581 and 1582, aa to manner of keel)ing records of arrivals 
and departures. 

Sec. 386. When disbursing postmasters recBive a pre- de~li~'J~~~a!o~ 
liminary notice from the division superintendent., Rail- ~~fs~ u res and 

way Mail Service, of a deduction from the pay of a clerk ;~~n. be made, 
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§ 387 

-causes for. 

POSTAL LAWS AND REGULATIONS. 

a sufficient sum shall be withheld from the pay of the 
clerk to cover such deductions. (See sec. 385.) 

2. Postmasters shall withhold for each failure to per
form service an amount equal to the pay of the clerk 
during the time he was absent from duty, until specific 
instructions shall be received from the Second Assistant 
Postmaster General. 

du~~}~S;~ ~~ db; 3. The cause of every deduction of pay, and the 
noted on pay roll. au thority for making the same, shall be noted on the 

pay roll. . 
s li~~~IJli t ~~ ~ Sec. 387. Acting clerks are employed temporarily to 
cl~rks. meet the exigencies of the service or in place of clerks 
acr~~~~~~s. to absent with pay. Payment to an acting clerk shall not 

be made without specific authority from the Second 
Assistant Postmaster General, and when authorized for 
such service only as shall have been perfonned, as shown 
by a certificate from the division superintendent, Rail-, 
way l\1ail Service, and not for a longer period than that 

Vouchers for, authorized. The vouchers taken from such acting clerk 
shall be on a separate form (Form 1563), and forwarded 
direct to the Auditor for the Post Office Department; 
vlith the authority for making payment noted thereon. 
When the acting clerk is serving during the absence of a 
regular clerk with pay, on account of injury received 
while on duty, the voucher should be taken on Form 
1563-A. When the acting clerk has served during the 
absence of a regular clerk on annual leave with pay, the' 
voucher should be taken on special pay roll Forni' 
1546-V. The names of acting clerks should not be put' 
on the regular pay roll. 

Pay men t s 2. Substitutes are employed vice regular clerks ab-
tosnbstitutcs, . ' , 
how made, sent from duty wIthout pay. Payments to substItutes 

shall be shown on the regular clerks' pay roll and fol
lowing the name of the clerk for whom the substitute 
serves. If the regular clerk is absent the entire quarter, 
that fact must be shown and also that no payment has 
been made to him. 

r oPt;;nYa"tlients on Sec. 38S. On the resignation, transfer, suspension, or 
e~ .... . Oil, re-

::;~r\~~: ek, of removal of a railway postal clerk, final settlement shall 
-not to be rna.de be defened until the disbursino- postmaster rpceives lxcept on certlfi- b v 

~~~e~t snpcrin- from the proper division superintendent a certificate 
that all mail keys, records, and other property of the 
department have been turned over to him. 
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TITLE IlI.-POST OFFICES. 

IV.-MISCELLANEOUS PROVISIONS RELATIVE TO DIS

BURSEMENTS BY POSTMASTERS. 

§ 390 

Sec. 389. When there is any balance due as salary or to ~~r.~~~:d ::.~ 
otherwise to a deceased creditor which is to be paid out ployees or other , persons. 
of the revenue of a post office, or through such office, 
the postmaster should make payment of such amount to ~~~u~~rs;:i~. to 

the executor or administrator after his appointment and 
qualification, taking duplicate vouchers therefor. A cer-
tified copy under seal of the court of the appointment of 
the executor or administrator shall be forwarded to the 
Auditor. 

2 . When, however, the postmaster is satisfied that pa'i:~~hci:l, e~ 
there is to be no administration of the estate of the 
deceased, he may make payment, provided the amount 
is not more than $100, to the person or persons who 
under laws of the domicile of the decedent would be 
entitled to receive the same if administration were had, 
using blanks furnished by the department, and shall 
certify to the signature of the payees on the vouchers, ~cuec1~~~i[o~~e to 

to her or their relationship to the deceased, and to the 
fact that there is no administration. 

3 When payment is made on account of a decedent ---:-pay roll to b9 . . SIgned for. 
the administrator or other payee should sign the pay roll, 
and the postmaster should certify to the signature as 
above. 

4 P t d b t t di b . ffi -when made as . aymen sma e y pos mas ers as s ursIng 0 cers disbursing officers 

must be authorized in the usual manner before being to be au.thorized. 

made to executors, widows, or heirs. 
Sec. 390. The business of each quarter shall be kept pat~!~t~rl~~~ 

separate from that of every other quarter, and post- ~a~!I'~efo~~ re~~ 
masters shall pay all authorized expenses incurred during derlng account. 

the quarter on account of the City Delivery Service, 
Railway Mail Service, Special Delivery Service, and all 
other expenditures authorized at their respective offices, 
and forward proper vouchers for such expenditures to the 
Auditor for the Post Office Department with the postal 
accounts for that quarter. 

2. Vouchers shall never be held to be forwarded and be~oeYJ~ersnot to 
credit therefor claimed in an account for a subsequent. 
quarter. 
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§ 391 POSTAL LAWS AND REGULATIONS. 

Y.-CREDIT l!'OR POSTAGE-DUE STAMPS. 

CIa i m s for Sec. 391. When a postage-due bill is not returned 
credit for post- ... 
age-due stamps. from the post office to WhICh sent, or IS returned WIth-

out stamps, the postmaster may obtain credit for the 
value of the postage-due stamps by making special 
claim therefor. A duplicate postage-due bill shall be 
made out from the stub of the original, indorsed in 
the blank space at the end, "Duplicate; original not 
returned," or, "Original returned without stamps," and 
attached to the regular dead-letter bill transmitted to 
the Division of Dead Letters. (See secs. 599 and 646.) 

;;~~ bills sent 2. When postage-due stamps are attached to a 
postage-due bill, which is returned to the post office from 
which received, and the matter with which such bill 

-? n bill ~ re- was received can not be delivered or when postage-
celved, and mad- , 
vertBntly "placed due stamps are inadvertently placed and canceled on 
on undelivered 
matter. domestic mail which can not be delivered, special claim 

for the amount of such stamps shall be made on the 
dead-letter bill for "postage-due stamps canceled on 
undelivered matter" at the time such matter is sent to 
the Division of Dead Letters. (See sees. 591, 599, and 
646.) 

-on matter for- 3. When domestic mail to which postage-due stamps 
warded or re- •. 
tl'rned to foreign have been affixed and canceled IS forwarded to a forelgn 
country . .. 

country, speClal clalill should be made for the amount 
of such stamps at the time the postage-due bill is for
warded to the Division of Dead Letters, as provided in 
section 599; and when postage-due stamps have been 
affixed and canceled on foreign mail which cannot be 
delivered, special claim shall be made for the amount 
of such stamps at the time such matter is forwarded to 
the Division of Dead Letters, as provided in section 658. 

Credit in ac- 4. The notice received from the Division of Dead 
count. 

Letters of the amount allowed for postage-due stamps 
shall be kept on file in the post office. Credit for the 
amount of such stamps shall also be claimed in the 
quarterly stamp account under "Item F." 

yr.-REPORTS OF SECOND-CLASS POSTAGE. 

ltcport of sec- Sec. 392. Postmasters shall render to the Third ond-cl:l$<ij ))ost· 
~teo COI~~cte~ade Assistant Postmaster General, Division of Classification, 
quarterly. promptly at the close of each quarter, on blanks furnished 
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TITLE m.-POST OFFICES. 

for the purpose and in accordance with the instructions 
thereon, a statement of postage collected at the cent-a
pound rate from each publisher and news agent during 
the quarter, together with the weight of the free county 
matter. With such statement shall be sent the dupli
cates of the receipts (Form 3539) issued during the 
quarter. A new postmaster shall render separate state
ments of the amount collected by himself and that col
lected by his predecessor in the same quarter, giving the 
exact date, also when the change of postmasters took 
effect. 

§ 392 

2. Postmasters at offices of the first, second, and third -fonus llsed [(:1' . 

classes shall make quarterly reports of second-class post-
age collected, and free-in-county mailings, on Form 3551; 
postmasters at offices of the fourth class shall use Form 
3551-a. 

See sec. 432, as to collection of second-class postage. 
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TITI,E FOUR. 

MAIL MATTER. 

CHAPTER 1. 

DOMESTIC MAIL MATTER-CLASSIFICATION AND RATES OF 
POSTAGE. 

Classification 
of mall matter. 

1879, Mar. 3, ch. 
180, § 7; 20 Stat., 
358. 

R. S., § 3875. 

I.-GENERAL PROVISIONS. 

Sec. 393. Mailable matter shall be divided into four classes: 
First, Written matter; 
Second, Periodical publications; 
Third, Miscellaneous printed matter; 
Fourth, Merchandise. 

cn~oor:o~~~~:~ Sec. 394. All correspondence concerning the classifica
~~I~nlfi~~~O~at~~ tion of mail and rates of postage, including that pertaining 
of Jlostag·o. to second-class publications and parcel-post mail, should 

be addressed to the Third Assistant Postmaster General, 
Division of Classification. 

Domestic d. . 
rates :md condl- Sec. 395. The omestlC rates of postage. and condI-
tions. tions apply to mail addressed for local delivery, or for 
;tl~~re appli- transmission from one place to another within the 

Note. 

United States, or to or from or between the possessions 
of the United States, and to that for transluission to or 
from the United States or its possessions and officers or 
members of crews of United States naval vessels, and 
to or from the United States postal agency at Shanghai, 
China, and to officers and men of the United States Navy 
in the United States Naval Hospital at Yokohama, 
Japan. The term "United States and its possessions" 
includes Porto Rico, Hawaii, the Philippine Islands, 
Guam, Tutuila and lY.fan:.:.a Islands of the Samoan group, 
and the Canal Zone. 

N oTE.-The islands in the Bay of Panama named Perico, Naos, 
Cule bra) and Flamenco are included in the term "Canal Zone." 

Prepa Y lllen t Sf.C. 396. Postage on all mail matter must be prepaid by stamps 
of postag·e. at the dme of mailing, unless herein otherwise provided for. R. S., § 3896. 
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TITLE IV.-MAlL MATTER. 

See sec. 406, as to transmitting unpaid soldiers', sailors', and marines' 
lette~s; sec. 405, 3;s to first-class matter prepaid 2 cents; sec. 404, as to 
certam letters paId at drop-letter rates; sec. 852, as to unpaid special
delivery letters; secs. 407 and 408, as to ship and steamboat letters; 
secs. 429, 432, and 459, as to payment of postage in money on matter 
of the second, third, and fourth classes. 

§ 401 

Sec. 397. * * * If any mail matter, on which by law the Defleiency lu 
. . d b ·d h il· ffi h 11 b . d posta,ge. postage IS requll"e to e prepal at t e rna rng 0 ce, say:rna - R. s., § 3898. 

vertence reach its destination without any prepayment, double the :;~ged ~: l~:d~ 
prepaid rates shall be charged and collected on delivery. ;:te~nf~' b~oue~l~ 

See secs. 585 to 591, as to collection of postage due; sec. 406, as toleeted. 
soldiers', sailors', and marines' letters; secs. 407 and 408, as to postage 
on ship and steamboat letters. 

Ir.-MATTER OF THE FIRST CLASS. 

Sec. 398. Mailable matter of the first class shall embrace letters, First-claRs 
postal cards, and all matter wholly or partly in writing, except as m~:~~~M:ar. 3. § 8; 

~lereinafter provided. 20 Stat., 358. 

For the exceptions see secs. 441, 447, 451, 453, and 458. 
-~~fi~.eJ. 3876 . . 

. All matter sealed or otherwise closed against inspec- -sealed matter .. to bo treated same 
~~ . . " n shall be treated as first-class matter. (See sec. 469.) as. 
G -::'~ 
an: 

who 
f~" 

Sec. 399. Upon all matter of the first class * * * postage Rat ... of post
age on first-class 

.-U be charged * * * at the rate of two cents for each ounce matter. 
:raction thereof; and drop letters shall be mailed at the rate of two 34~~ ~t:i.~'3~~: 
,ts per ounce or fraction thereof, including delivery at letter-carrier 39R . S., §§ 3903, 

"es, and one cent for each ounce or fraction thereof where free deliv- -~~OP letters. 

m, 
let · .. 
one 
each . by carrier is not established. 

2. Postage on letters deposited in rural or star route Rural and star 
. route letters. 

boxes, or Inalled to persons who are served by rural or 

star route carrier, shaH be charged at the rate of 2 cents 

for each ounce or fraction thereof. 

N OTE. - A drop lettef is one addressed for delivery at the office 2,t Note. 
which it is posted. There is no drop rate on any matter except letters. 

See sec. 408, as to rates of postage on ship and steamboat letters. 

Sec. 400. Postal cards shall be transmitted through the mails at a Rate of post-
postage charge of one cent each, including the cost of manufacture. ::!":ds.on postal 

1879, Mar. 3, eh. 
See secs. 127 and 128, as to postal cards. 180, § 9; 20 Sta t. , 

358. 

Sec. 401. Postal cards issued by the Post Office Depart- Postal cards. 

ment may bear written, printed, or other additions as 
follows: . 

(a) The face of the card may be divided by a vertical;~{~:t~:;gad~ 
line placed approximately one-third of the distance from dress SIde . 

. the left end of the card; the space to the left of the line 

to be used for a message, etc., but the space to the right 
-for the address only. 
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§ 402 POSTAL LAWS AND REGULATIONS. 

-address labels (b) Addresses upon postal cards * * * may be either written, 
ODi876, July 12, § printed, or affixed thereto, at the option of the sender. 
15; 19 Stat., 82. 
-thin sheets of (C) Very thin sheets of paper may be attached to the paper, attach- • 
ment of. card on condition that they completely adhere thereto. 
-advertisements, (;J\ Advertisements illustrations or writing may appear 
etc on back ana U<; , ,-
face'. on the back of the card and on the left. third 'of the face. 
-unauthorized 2. The addition to a postal card of matter other than 
additions. 

as above authorized destroys itsprivilege as a postal card 
and subjects it to postage according to the character of 
the message-at the letter rate if wholly or partly in 
writing, or the third-class rate if entirely in print-but 
does not impair the postage value of the stamp impressed 
on the card. 

Prhate mall- Sec. 402. It shall be lawful to transmit by mail, at the pOStage 
ing canliS ("post . 
ca-rds") author- rate of a cent apiece, payable by stamps to be affixed by the sender, 
lZ~~D8, 1£ay 19, and under such regulations as the Postmaster General may prescribe, . 
ch. 347; 30 Stat., written messages on private mailing cards, such cards to be sent openly 
419. in the mails, to be no larger than the size fixed by the Convention of 

the Universal Postal Union, and to be approximately of the same 
form, quality, and weight as the stamped postal card now in general 
use in the United States. 

Private mall- Sec. 403. Private mailing cards ("post cards") in the 
tog Cll rds ("post 
ell-rlls"). domestic mails shall conform to the following conditions: 
-size. (a) A "post card" shall be an unfolded piece of card-

board not exceeding approximately 3ft by 516 inches 
nor less than approximately 2i by 4 inches. 

-fonn, quality, (b) It shall in form and in the quality and weight of 
aml woight. 

paper be substantially like the Government postal card. 
-color. (c) It may be of any color not interfering with a 

legible address and postmark. 
-iDdieia. (d) It mayor may not, at the option of the sender, 

bear near the top of the face the words "Post card." 
-division of face (e) The face of the card may be divided by.a vertical 
for message and 
addr~ss. line; the left half to be used for a message, etc., but that 

to the right for the address only. 
;:t~~~!d.may be (f) Very thin sheets of paper may be attached to the 

card, and then only on condition that they completely 
adhere thereto. 

-a dtsve rdt illS I e - (g) Advertisements and illustrations may appear on me!) an us-
tratiollShmay ap- the back of the card and on the left half of the face. 
pear, were. 
-iD~tructions for 2. It is desirable that post cards bear in the upper right 
placmg stamp 
and address. corner of the face an oblong diagram containing the 

words "Place postage stamp here,)) and at the bottom 
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of the space to the right of the vertical dividing line the 
words" This space for the address." 

§ 406 . 

3. Cards which do not conform to the prescribed condi- -ratesth of POShltl;lghe . on ose w c 
tions shall be charged with postage according to the do not conform. 
character of the message-at the letter rate if wholly 
or partly in writing, or the third-class rate if enti,rely 
in print. 

4. Cards bearing particles of glass, metal, mica, sand, -~earing t glas~, m I c a, e c., ox-
tinsel, or other similar substances, shall not be accepted eluded, except. 

for mailing, except when inclosed in envelopes tightly 
sealed to prevent the escape of such particles, or when 
treated in such manner as will prevent the objectionable 
substances from being rubbed off or injuring persons 
handling the mails. 

N oTE.-Cards ma-iled under cover of sealed envelopes (transparent Note. 
or otherwise) shall be charged with postage at the first-class rate, and, 
if in unsealed envelopes, according to the character of the message. 
The postage stamps should be affixed to the envelopes covering the 
cards. Stamps affixed to matter inclosed in envelopes can not be 
recognized in payment of postage thereon. 

Sec. 404. * * * In large cities and adjacent districts of dense InsuMe1ently 

1 · h' ffi . h' d' f h prepa.id drop let-popu atlOn, avmg two or more post 0 ces Wlt III a lstance 0 tree ters. 
miles of each other, any letter mailed at one of such offices and -~·t!·i~~;~.%ed 
addressed to a locality within the delivery of another of such offices, when. ' 
which shall have been inadvertently prepaid at the drop or local 
letter rate of postage only, may be forwarded to its destination through 
the proper office, charged with the amount of the deficient postage, to 
be collected on delivery. 

See sec. 587, as to collection of postage due. 

Sec. 405. All mail matter of the first class upon which one full InsuimdcieintltY prepa r rs • 
rate of postage has been prepaid shall be forwarded to its destination, class matter. 

charged with the unpaid rate, to be collected on delivery; * * *. 26~~~9S~\~~361. § 

NOTE.-SO much of the statute as is quoted above supersedes the Note. 
first part of R. S., § 3898. 

See sec. 587, as to collection of postage due. 

Sec. 406. The Postmaster General may * * * provide by Soldiers', sail· , ors', and mao 
regulation, for transmitting unpaid and duly certified letters of sol- rines' letters. 

d · '1 d . . h . f th U . d S h' 1879 Mar. 3, § lers, sal ors, an mannes In t e serVIce 0 e mte tatea to t en 9; 20 Stat., 358. 

destination, to be paid on delivery. -fr~:~Jt~~ oC 
unpaid. 

2. Letters sent by soldiers, sailors, and marines in the-how marked. 
United States service, located in the United States or any 
of its possessions, addressed to places in the United States 
or any of its possessions, when indorsed" Soldier's letter," 
"S9jlor's letter," or "Marine's letter," and signed there
under, either with facsimile hand stamp or in writing, with 
his official designation, by a field or staff officer, post or 
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detachment commander, to whose command the soldier 
belongs, or by a surgeon or chaplain at a hospital where 
he may be; and in the Navy and Marine service by any 
commissioned officer attached to the vessel, or officer 
commanding a hospital or detachment ashore, may be 
dispatched to destination without prepayment of postage, 
and only the single rate of postage shall be collected on 
delivery. 

Donble post· Sec. 407. All letters conveyed by vessels not regularly employed 
ag'c on ship let·. . h '1 hall ·f f d 1· . h· h U . d S b tcrs. In carrymg t e mal s ,lor e Ivery WIt m t e nlte tates, e 

R . S. , § 3913. charged with double postage, to cover the fee paid to the vessel. 

R a, t 1 n g of Sec. 408. Ship letters shall be charged double rate of 
pOR(.ag'e on ship • 
letters. postage, to be collected at the office of delivery; but on 

any such letter which has been prepaid by United States 
stamps at such double rate no additional charge shall be 
made. 

-if carried only 2. Letters and packages carried in a private ship or 
over water de- I f h . h U· d S ·f clared a post road. vesse rom one port to anot er ill t e nlttj tates, 1 

the whole of the water be a post road by law, shall be 
-if~arried only a charged only with single postage. If only a part of the 
portlOn of the 
w~y over a post voyage be over water declared to be a post road such 
road. _ . 

Printed s hip 
matter. 

-how treated. 

letters and packages shall be charged with double the 
rate of postage. (See sec. 1305.) 

See sec. 1405, as to meaning of "ship letters"; secs.1406to 1409, as to 
fees to masters of vessels for carrying ship and steamboat letters and 
payment thereof; secs. 533 and 534, as to treatment of ship matter in 
post offices. 

3. Printed matter de.livered to a post office by the 
master of a vessel arriving from a foreign port and not 
regularly engaged in carrying the mail, which is wholly 
unpaid, shall be charged with double the third-class rate 
of domestic postage, to be collected on delivery, and dis
patched to its destination. 

See sec. 1408, as to nonpayment of fees on printed ship matter; sec. 
587, as to collection of postage due. 

Weather nu· Sec. 409. Weather Bureau reports shall be treated as 
re::,u reports. I il h th b ffi f h . d -treated like let- etter rna , weer sent y 0 cers 0 t e serVIce un er 
termail. penalty envelopes or by private persons and prepaid by 

stamps. 

See sec. 281, as to posting weather reports received by postmasters, 
and sec. 1314, as to display of such reports. 

Mutllated coin Sec. 410. Mutilated coin and paper currency belong
;~claper cur· ing to individuals shall not be transmitted to the Treas-
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urer of the United States for redemption except as mail 
matter of the first class upon which the r~gular postaO'e-postag~ on, to 

, b be prepaId. 
shall be prepaid. 

See secs. 913 and 914, as to registration of IJ.1ckages of mutilated 
currency, etc., without payment of fee. 

IlL-MATTER OF THE SECOND CLASS. 

Sec. 411. Mailable matter of the second class shall embrace all Seconll· class 
d h . d' 1 bl" h' h . d matt,er. newspapers an ot er peno Ica pu IcatIOns w IC are Issue at 1879, Mar. 3, ch. 

stated intervals, and as frequently as four times a year and are within i~g: § 10; 20 Stat., 
the conditions named in section twelve and fourteen. R. s ., § 3877-

-defined. 
NOTE.-Secs. 12 and 14 referred to are given as secs. 466 and Note. 

412. There are two classes of second-class matter : (1) That sent by 
publishers or news agents (see sec. 429); (2) that sent by others than 
publishers or news agents (see sec. 435) . 

See sec. 433, as to definition of "newspapers" and" periodical publi~ 
cations. " 

Sec. 412. The conditions upon which a pUblication shall be Conditions for 
admitted to the second class are as follows : . ~~d.~1~osn;:t~!~: 

First. It must regularly be issued at stated intervals, as frequently 1879, ~ar. 3, ch. 
180, § 14, 70 Stat., 

as four times a year, and bear a date of issue, and be numbered consecu- 359. . 
tively. . is!:~lantY of 

Second. It must be issued from a known office ·of pUblication. ca~~~e of publi· 
Third. It must be formed of printed paper sheets, without board, Formation. 

cloth, leather, or other substantial binding, such as distinguish printed 
books for preservation from periodical publications. 

Fourth. It must be originated and published for the dissemination of fC h a r act er 
. f . f bl' h d d l' h' 0 contents. III ormatIOn 0 a pu IC c aracter, or evote to Iterature, t e SCIences, 
arts, or some special industry, and having a legitimate list of subscribers: .su bscriptioll 
Prorvided, however, That nothing herein contained shall be so construed lIst. 
as to admit to the second-class rate regular pUblications designed pri-
marily for advertising purposes, or for free circulation, or for circulation 
at nominal rates. 

See sec. 421, as to application for entry; sec. 428, as to penalty for 
submitting false evidence to secure entry of matter as second class. 

, Sec. 413. All periodical publications issued from a know.n place of Publications 
bl" d . 1 d f 1 f' b issued by be-pu IcatIOnat state Interva s, an as requent yas our tImes a year, y ne\'olent or fra-

or under the auspices of a benevolent or fraternal society or orderit:~i~~tl~;~etle~f 
organized under the lodge system and having a bona fide memben,hiplcarnlng', etc. 

. 1 h h ' d b 1 1 . d 1912, Aug. 24. of not ess t an one t ousan persons, or y a regu ar y Incorporate ch. 389, § 1; 37 

institution of learning, or by a regularly established State institution Stat., 550. 

of learning supported in whole or in part by public taxation, or by or 
under the auspices of a trades~union, and all publications of strictly 
professional, literary, historical, or scientific societies, including the 
bulletins issued by State boards of health, and by State boards or 
departments of public charities and correctioL.t3, shall be admitted to 
the mails as fjc, (:,mel-class mutter, and the postage thereon shall be the 
same as on other secollil-class matter; and such periodical publications, 
issued by or under the auspic8sof benevolent or fraternal societies or 
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orders or trades-unions, or by strictly professional, literary, historical, 
Advertisements . 'fi " h 11 h h' h d' . permitted. or SClentI c socIetIes, s a ave t eng t to carry a vertIsillg matter, 

whether such matter pertains to such benevolent or fraternal societies 
or orders, trades-unions, strictly professional, literary, historical, or 

Restl1ctions. scientific societies, or to other persons, institutions, or concerns; but 
such periodical publications, hereby permitted to carry advertising 
matter, must not be designed or published primarily for advertising 
purposes, and shall be originated and published to further the objects 
and purposes of such benevolent or fraternal societies or orders, trades-

. unions, or other societies, respectively; and all such pe iodicals shall 
be formed of printed paper sheets, without board, cloth, leather or 
other substantial binding, such as distinguish printed books for pres-

ir::1t~:ion r ervation from periodical pUblications: Provided, That the circulation 
circulation. 0, through the mails of periodical pUblications issued by, or under the 

auspices of, benevolent or fraternal societies or orders, or trades-unions, 
or by strictly professional, literary, historical, or scientific societies, as 
second-class mail matter, shall be limited to copies mailed to such 

Paid with dues. members as pay therefor, either as a part of their dues or assessments 
or otherwise, not less than fifty per centum of the regular subscription 
price; to other bona fide subscribers; to exchanges, and ten per centum 
of such circulation as sample copies: Provided further, That when such 
members pay therefor as a part or their dues or assessments, individual 

qffice of publi-subscriptions or receipts shall not be required: Provided further, That 
catIOn reqUIred. the office of publication of any such periodical publication shall be 

fixed by the association or body by which it is published, or by its 
executive board, and such pUblication shall be printed at such place 
and entered at the nearest post office thereto. 

Note. N oTE.---,Under this act a pUblication is not required to have subscrib-
ers, except in the case of publications issued by or under the auspices 
of the societies, orders, or trades-unions, included therein, which carry 
advertisements in the interest of other persons or concerns than such 
societies, orders, or unions. However, publications of such societies, 
orders, or trades-unions, not meeting the requirements of the proviso 
placing a limitation on circulation, and publications of institutions of 
learning, State boards of health, and State boards or departments of 
public charities and corrections, carrying advertisements pertaining 
to other persons or concerns than such societies, orders, or trades-unions, 
institutions of learning, or State boards, are not entitled to the privileges 
of the act. 

See sec. 421, as to application for entry. 

su:~riobdica~~::~ Sec. 414. All periodical publications issued from a known place 
departments of of pUblication at stated intervals as frequently as four times a year by 
agag~}~~ 6, ch. State departments of agriculture shall be admitted tothe mails as second-
801; 31.S~t., 600. class mail matter: Provided That such matter shall be published 
- admISSIOn of, as ' . . 
second-class mat- only for the purpose of furthenng the obJects of such departments: 
~~ot to contain And provided further, That such pUblications shall not contain any 
f.e~~7ertising mat- advertising matter of any kind. 

See sec. 421, as to applications for entry. 

Foreign pub· Sec. 415. Foreign newspapers and other periodicals of the same 
llcattons. . d' U . d 

1879, Mar. 3, ch. general character as those admItted to the secon class ill the mte 
~gg: § 15; 20 Stat., States may, under the direction of the Postmaster General, on appli
-entry of. cation of the publishers thereof or their agents, be transmitted through 
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the mails at the same rates as if published in the United States. N oth
ing in this act shall be so construed as to allow the tran smission through 
the mails of an.y publication which violates any copyright granted by 
the United States. 

See sec. 421, as to applications for entry. 

IV.-GENERAL PROVISIONS AS TO ADMISSION OF PUB

LICATIONS AS SECOND-CLASS MATTER. 

§ 418 

Sec. 416. Alleged periodical publications produced by to:::~~ o~:~lt 
the stencil or hectograph process will not be admitted to ~tb~~.ns Inadm1s

the mails as second-class matter. 
Sec. 417. A publication must be regularly issued atlSS::.gularltY of 

stated intervals to maintain its second-class status. 
(See sec. 412.) When an issue is omitted for unavoid-
able caus~, the first succeeding issue shall bear the serial 
number of the omitted issue. 

2. Publications of colleges and schools, otherwise ad- iss~~~Si~~ho~f 
missible as second-class matter, shall not lose such ~~~\~a~!ti~~.s 
privilege by suspension of issue during vacation. 

3. Extra editions of a publication admitted as second- Extra editions. 
class matter manifestly issued for the purpose of com
municating additional news and imparting information 
germane to the publication but received too late for 
insertion in the regular issue shall be accepted at the 
second-class rates, provided the same are not issued for 
advertising purposes. 

Sec. 418. A known office of publication is a public Known oroce 
of publlcation. 

office where the business of the newspaper or periodical -definition of. 
is transacted during the usual business hours, and such 
office shall be shown by the publication itself. J _ 

2. In large towns the street and number of the office 
of publication shall be given. 

3. Newspapers and periodicals may have more than -{)~ly one. at 
•• WhICh pu b IIC,-, -

one office for the transactIOn of busmess, but shall be tion can he en-
. 1 teredo 

entered and mailed as second-c ass matter at only one 
post office. The name of this post office shall be placed 
first and given greater prominence in all printed notices 
relative to the offices of the publication. 

4. When a periodical publication is issued at a place Wh
bl

• ent. offi.ce of 
pu lca IOn IS not 

that is not a post office, the post office at which it is a post office. 
entered shall be shown in the publication. 

5. A publication of a benevolent or fraternal society 'YVtehedra to Lo prIll . 
or order, or trades-union, or strictly professional, literary, 
historical, or scientific society, to be admissible as second-
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class matter under the act of August 24, 1912 (see sec. 
413), is required to be printed at the office of publication. 

Subscription Sec. 419. A "legitimate list of subscribers" to a newsprice and legiti-
mate lists req- paper or periodical is a list of: ulslte under act .. . 
of ~ar. 3, 1879. (a) Such persons as have subscrIbed for the publIcatIOn -evIdence of, to ... 
be required. for a defullte tIme, eIther by themselves or by another on 

their behalf, and have paid, or promised to pay, for it a 
substantial sum as compared with the advertised sub
scription price; 

(b) News agents and news boys purchasing copies for 
resale; 

(c) Purchasers of copies over the publisher's counter; 
(d) The receivers of bona fide gift copies, duly accepted, 

given for their benefit and not to promote the interests 
of the donor; 

(e) Other publishers to whom exchanges are mailed, 
one copy for another; 

(f) Advertisers receiving one copy each in proof of the 
insertion of their advertisements. 

Information re- 2. For consideration by the dep· artment in determining quired. 
whether a publication has a "legitimate list of sub-
scribers," or otherwise conforms to the requirements of 
the law, the publisher shall furnish the information called 
for in the required application form. (See sec. 421.) 

~ub s crip.tion 3. The methods of a publisher in fixing the p. rice of his pnee, premIUms, 
clubbing arrange-publication or in inducing subscriptions by the giving of ments, ete. 

premiums, prizes, or other considerations, or by clubbing 
his paper with other papers, or by commissions upon 
subsc:riptions obtained by agents, will be carefully 
scrutinized in respect of their effect upon the legitimacy 
of the subscription list as a whole and upon the question 
of the primary design of the publication. 

se~ti:~ sub - 4. The right of publishers to extend in good faith 
credit on su bscTiptions is recognized and will not be 
abridged, and although all subscriptions are regarded as 
expiring with the period for which they were obtained, 
nevertheless, in order to give an opportunity to secure 
renewals, copies of their publications will be accepted for 
mailing as to subscribers at the usual second-class rates of 
postage for a period of one year from the date of expira
tion, but copies sent to persons after one year from the 
date of the expiration of their subscriptions, unless such 
subscriptions be expressly renewed for a definite time, 
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together with an actual payment of subscription or a 
bona fide promise of payment, will not be accepted at the 
pound rate but will be accepted at the transient second
class rate of 1 cent for each 4 ounces, or fraction thereof, 
prepaid by stamps affixed. _ 

§ 421 

Sec. 420. The question of whether a publication is de- Ad vcrtlsin,; 
. . ril d' . f f sheets. sIgned prIma y for a vertising purposes or or ree -definition of. 

circulation or for circulation at nominal rates is one of 
fact, and will be determined in each case from the 
evidence. 

2. The word "primarily" is intended to indicate the "~~~~h~~,g of 

chief or principal object of a publication. 
3. Among regular publications desIgned pFimarily for 

advertising purposes within the meaning of the statute 
(see sec. 412) will be included: 

(a) Those owned and controlled by one or several indi
viduals or business concerns and conducted as an auxiliary 
to and essentially for the advancement of the main busi
ness or calling of those who own or control them; 

(b) Those which, having a few or no genuine or paid
up subscriptions, insert advertisements free on the con
dition that the advertiser will pay for a number of papers 
which are sent to persons whose names are given to the 
publisher; 

(c) Those 'vhi~h do advertising principally and whose 
columns are filled with editorial puffs of firms or individ
uals who buy a certain number of copies for distribution; 

(d) Publications devoted largely to advertising and 
having a nominal list of bona fide subscribers but whose 
circulation is mainly gratuitous. 

4. A publication the subscription price of which is Nomina.l ra.te. 

low and from the subscription list of which the publisher 
does not regularly exclude expired subscriptions (see 
sec. 419) with the same care and accuracy as is exercised 
by a publisher whose rate is evidently more than nominal, 
or where the subscription price does not appear to be a 
material consideration in the business of the publisher, 
will be considered as circulated at a nominal rate within 
the meaning of the law. 

V.-ApPLICATION FOR ENTRY AS SECOND-CLASS MATTER. 

Sec. 421. When a publication is offered for mailing for ro:~:f:;a;iod~~ 
the first time as "matter of the second class" (see sec. i¥::~cas ~~~~i~~: 
411), the postmaster shall require the publisher or his class matter. 
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duly authorized representative to file an application on 
the proper form, accompanied with two representative 
copies of the issue of the publication nearest to the date 
of the application. Instructions to both postmaster and 
publisher as to the proper procedure will be found on 
the application form. 

(a) Application for entry as second-class matter of it 

newspaper or periodical publication under the provisions 
of the act of March 3, 1879 (see sec. 412), shall be made 
on Form 350l. 

(b) Application for entry as second-class matter of a 
publication of a benevolent or fraternal society or order, 
or strictly professional, literary, historical, or scientific 
society, or trades-union, institution of learning, State 
board of health, State board or department of public 
charities and corrections, or State department of agri
culture, under the provisions of the act of August 24] 
1912, or the act of June 6, 1900 (see secs. 413 and 414), 
shall be made on Form 3501-b. 

ca~~~~i.gn publi- (c) Application for entry as second-class matter of 
newspapers and periodicals published in a foreign country 
(see sec. 415) shall be made on Form 3501-a. 

See sec. 479, as to matter in violation of copyright laws. 

Mailings of 2. Postmasters shall not, except as provided in section 
publications be- bl' . f il' h d 1 
fore entry as sec- 424, accept a pu !CatIon· or rna lllg at t e secon -c ass 
ond-class matter. . • 

rates of postage untIl formally authOrIzed by the depart-
ment to do so, and on all copies of a publication mailed 
before the application for its entry as second-class matter 
has been filed postage at the third-class rate shall be 
prepaid by means of stamps affixed. 

See sec. 422 for further instructions. 

Contditfontal Sec. 422. When an application has been made as pro-a.ccep ·:lllce y . 
postmasters . Ofyided in section 421 for entry of a publication as second-
pubUcatlons as ' 
8 e con d· class class matter the postmaster shall issue to the publisher 
matter. ' . , 

on Form 3503, a permit conditionally accepting the publi-
cation, pending its classification, for mailing in the man
ner in which second-class matter is mailed (see sec. 465), 
and require a deposit of money sufficient to cover post
age at the third-class rate---1 cent for each 2 ounces or 
fraction thereof--compu ted on each separately addressed 
copy or package of unaddressed copies offered for mailing 
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d· 'd' f h 1" S h d 't De po sit of pen mg consl eratIOn 0 t e app lcatlOn. uc eposl third-class post-

shall NOT be taken up in either the postal account ren- age. 

dered to the Auditor or the quarterly statement of pound-
rate postage rendered to the Third Ass-istant Postmaster 
General, but shall be held in trust until the postmaster 
is advised as to its disposition. If the publication is ad-
mitted as second-class matter, the excess of the deposits 
over the second-class rates of postage shall be refunded. 
If the publication is held to be third-class matter, the 
entire deposit shall be converted into ordinary postage 
stamps, a-ffixed to a sheet or sheets of paper, canceled, 
and sent by registered mail to the Third Assistant Post-
master General. Stamps of the highest available denom-
inations shall be used for this purpose. The stamps so 
used shall be accounted for at presidential offices as sold 
and at fourth-class offices as canceled. 

2. The following indicia shall be conspicuously printed li:~?~~~~ in pub-

in publications entered as second-class matter: 
(a) Title of the publication; 
(b) Date of issue; 
(c) Regular periods of issue-that is to say, frequency; 
(d) Serial number; 
(e) Known office of publication; 
(j) Subscription price. 
Sec. 423. The Third Assistant Postmaster General shall Admisstb1l1ty 

. of publ1catl 011" 

decide upon the admissibility of publications as second- ~a::;r~nd.ClaSS 
class matter, and, upon being satisfied that a publication to~aldt'cision as 

is entitled to admission, shall authorize the postmaster at 
the proper office to accept mailings thereof at the second-
class rates of postage. 

2 Th bl' h h 11 d ., f h' bl' Indorscm(lTI t . e pu IS er sa, upon a mIssIOn 0 IS pu lca- of entry on pub-

tion to the second class of mail matter,print, preferably lication. 

on the first page, upon each copy of the publication, the 
following: "Entered as second-class matter at the 
post office at , under the act of "The in-
sertion of such words, or their equivalent, in a publica
tion before entry will be regarded as submitting "false 
evidence relative to the publication for the purpose of 
securing admission thereof to the second class of mail 
matter." (See secs. 428 and 446.) 

Sec. 424. In case of a change of name or frequency of Procedure in , case of change 
issue of a publication entered as second-class matter the1n title or fft'· , , quency of publ1· 
postmaster shall promptly report such change to the cations. 
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Third Assistant Postmaster General, Division of Classi
fication, inclosing with his report a copy of the publica
tion issued after the change, and continue to accept it 
for mailing at the second-class rates of postage. 

o:c:.moval of 2. In case of the removal to another post office of the 
known office of publication of a newspaper or other 
periodical entered as second-class matter, the postmaster 
at such office shall require a written request from the 
publisher that it be accepted at that office for mailing at 
the second-class rates of postage. This request should 
show the full name of the publication, its frequency of 
issue, and the place where it was iormerly entered as 
second-class matter, and be accompanied with a DOPY of 
the first issue thereof at the new office. The postmaster 
shall promptly send the request and copy of the publica
tion to the Third Assistant Postmaster General, together 
with a report showing where the publication is printed 
and whether there is maintained therefor at his place a 

, known office of publication (see sec. 418), and, pending 
instructions from the department, shall accept it for 
mailing at the second-class rates of postage. 

a:~~continu- 3. When a publication entered as second-class matter is 
permanently discontinued, the postmaster shall promptly 
report the fact to the Third Assistant Postmaster General. 

Cancellation Sec. 425. When any publication has been accorded second-class 
of certificate of . '.. hId d . d . 
entry. mall prlvIleges, the same sal not be suspen e or annulle until 
3/~~t.,N.~~·. 3; a hearing shall have been granted to the parties interested. 
-bearing. 

Department Sec. 426. The Third Assistant Postmaster General 
record of sec-
on~-class publi- shall keep a record of pu blications admitted to the second-
catJODS. 
-MTGbirtd kAsst. P . class rates of postage, giving the date of entry. 

. . 0 eep. 
Record of sec- Sec. 427. Postmasters shall keep a record of all pub

ond-eta.ss matter 
at post offices. lications of the second class mailed at their post offices. 

False evidence Sec. 428. Whoever shall knowinglv submit or cause to be sub-
a·s to character _ • 
of publications mltted to any postmu2tel' or to the Post Office Department or any 
;~ ::~g!~ ~fa~l. officer of the postal service, any false evidence relative to any publi-

1909,. Mar. 4, cation for the purpose of securing the admission thereof at the second-
ch. 321, 35 Stat., 1 . f . . h 'ls sh 11 b fi d h 1133. c ass rate, or transportatlOn ill t e mal, a e ne not more t an 

five hundred dollars. 

False cvl!lcUI. ') 2. When a postmaster has reason to believe that a 
submitted to se-. . • 
cure entry of pu bhsher has submItted to hIm, or to any postmaster, 
publications. 
-postmasters to or to the Post Office Department, any false statement or 
report. evidence as to his publication to secure its transmission 

as second-class matter, he shall report the fact (with the 
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TITLE IV.-MAIL MATTER. 

evidence in his possession substantiating it) to the Third 
Assistant Postmaster General, Division of Classification. 

VI. -POST AGE ON SECOND-CLASS NIATTER. 

§ 432 

Sec. 429. All publications of the second class, except as provided s /c °osntd~i'jea~~ 
in section twenty-five of said act (of Mar. 3,1879, ch.180; 20 Stat., 361), mf~~er. M 

when sent by the publisher thereof. and from the office of publication, ch. 3~; 23·aS·tat~: 
including sample copies, or when sent from a news agency to actua138~. S., §§ 390.5, 
subscribers thereto 01' to other news agents, shall * * * be entitled 3907, 3908. 
to transmission through the mails at one cent a pound or a fraction 
thereof, such postage to be prepaid as now provided by law. 

N oTE.-The exceptions referred to in this section are free county Note. 
publications (see sec. 433) and. publications (other than weekly news
papers) deposited by publishers or news agents in letter-carrier offices 
for local delivery by carriers. 

2. The rates of postage prescribed in the precedinO' W~enmailed to 
b MeXICO, Cuba 

paragraph are applicable to second-class matter mailed 6aa:ad~'.!a, and 
by publishers for delivery in Mexico, Cuba, and Panama, 
and to daily newspapers, issued as frequently as six 
times a week, addressed to bona fide subscribers in Can:" 
ada. The rate of postage on second-class matter other 
than such daily newspapers addressed for delivery in 
Canada shall be 1 cent for each 4 ounces or fraction of 
4 ounces, calculated on the weight of each package and 
prepaid by postage stamps affixed, and copies of such 
publications addressed for delivery from the same post 
office luay be placed in . one package, addressed to such 
post office, and postage paid thereon by affixing the 
stamps to the outside wrapper. 

Sec. 430. Publicati.ons entered as 'second-class matterm~~t;';d trab~ 
are not entitled to the second-class rates of postage untilR~~~:r to pub· 

issued from a "lmown office of publication." (See sec. ;~~~d~~~~t~c~a~~ 
418.) When sent by a printer to a publisher they 
must be prepaid at the third-class rate. 

Sec. 431. Unbound back numbers of a publication Bacl, 1!-umbers and repnnt.s. 
may be mailed at the second-class rate of 1 cent a pound -postage on. 

so long as the public9Jtion continues to be published as 
second-class matter. 

2. Bound back numbers and unbound reprints will ben~:~~r~~cr~~ 
treated as books and must be prepaid as third-class ~~~~~ge on. 

matter. 

Sec. 432. -x- -l(- * Postage on second-class matter mailed shall Collection of 
. postas'" on mat· 

be collected an d accounted for un del' such regulatIOns as the Postmaster ter of 2rl class. 

G 1 ·'b 1898, JUDe 13; enera may pleSCrl e. 30 Stat., 443. Seo 
R. S., §§ 3884, 
3906. 

225 



§ 433 

-in money be
fore dispatch. 

POSTAL LAWS AND REGULATIONS. 

2. The postage on all second-class matter mailed at the 
rate of 1 cent a pound shall be collected in money before 
the matter is dispatched. 

-manner of, f!nd 3. Whenever publications of the second class are receipts. 

Advance de
posits. 

presented for mailing by the publishers thereof, or a 
news agent, the postmaster, after weighing the same, 
as provided in section 536, shall collect the proper post
age thereon, and give the publisher a receipt from a 
book of forms furnished therefor (Form 3539) showing 
the weight of the matter mailed and the amount collected. 

4. For convenience, postmasters may receive from 
publishers a deposit of money in advance (for which a 
special receipt shall be given) sufficient to pay for more 
than a single mailing. The deposit shall be charged 
with the proper amount of each mailing; but if the 
amount on hand is not sufficient at any time to cover the 
postage due on the entire mailing the excess shall be 
held 1LTltil an additional deposit is made. Credit for 
postage shall never be allowed. (See sees. 332 and 376.) 

See sec. 392, as to statement of postage to be rendered. 

F r e e county Sec. 433. Publications of the second class, one copy to each 
ma,tter and rates ... . . 
on second-class actual subscnber resldmg m the county where the same are prmted, 
:';;i:~ ~~~~~:er- in whole or in part, and published, shall go free through the mails; but 

18'79, Mar. 3, the same shall not be delivered at letter-carrier offices, or distributed 
ch. 180, § 25; 20. • 'd h . d' 
Stat.,361. by carners, unless postage IS pal t ereon at the rate prescnbe m 
3D~r R. S., § section thirteen of this act (the cent-a-pound rate): Provided, That the 

R. s., § 3872. rate of postage on newspapers, excepting weeklies, and periodicals not 
exceeding two ounces in weight, when the same are deposited in a letter
canier office for delivery by its carriers, shall be uniform at one cent 
each; periodicals weighing more than two ounces shall be subject , 
when delivered by such carriers, to a postage of two cents each, and 
these rates shall be prepaid by stamps affi.xed. 

Note. 

-conditions nec
essary. 

NOTE.-Sec. 11 (erroneously cited above as sec. 13) of the act of 
Mar. 3, 1879, fixed the regular n\te of postage on second-class publi
cations when mailed by the publishers thereof, or by news agents, at 
2 cents a pound. This was reduced to 1 cent a pound by the act of 
Mar. 3, 1885. (See sec. 429. ) 

2. The right of a publisher to mail his publication free 
of postage, including delivery by rural or star route 
carriers, under the provisions of this section, depends 
upon the existence of the three following conditions: 

First.. The addressee must be an actual subscriber. 
Second. 'The residence of the subscriber must actually 

be within the county in which the publication is printed, 
in whole or in part, and published. 
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TITLE IV.-MAIL MATTER. 

Third. The publication must be addressed for delivery 
from a post office (or rural route emanating from such 
post office) not having city-delivery service. 

§ 483 

3. The fact that the post office at which a person re- -subs~riber. t? 
must lIve withm 

ceives his mail 'is located outside of the county in which county. 

he resides, and the fact that the post office at which a 
publication is entered is located in an adjoining county 
from that in which it is printed in whole or in part and 
published do not subject to postage copies of a publica-
tion otherwise entitled to free county circulation; but 
copies addressed to subscribers who do not reside in the 
county where the publication is printed in whole or in 
part and published shall not be accepted for mailing 
free, even though addressed for delivery from a post office 
in such county. 

4. Second-class matter, mailed at a post office where -to city-delivery 

city delivery is not established, if addressed to a city offices. 

letter-carrier office in the same county, shall be charged 
with postage at the cent-a-pound rate. 

5. Publications of the second class mailed by the pub- Second - class 
. •• ma.tter at letter-

lishers thereof or news agents at a CIty letter-carner office carrier offices. 
. • • • -rate when 

for dIstrIbutIOn through the boxes or general delivery mailed for deliv-
• . ery t h r 0 ugh 

thereof, or addressed to a CIty letter-carner office other boxes or at other 
• .. offices. 

than that of publicatlOn, or for delivery on rural or star 
routes emanating from city letter-carrier offices, shall be 
charged with postage at the rate of 1 cent a pound. 

6 Weekly newspapers mailed by the publishers thereof -rate on weekly • . newspapers. 
or news agents at a city letter-carrier office, for local de-
livery by carriers or otherwise, shall be charged with post
age at the rate of 1 cent a pound. 

7. Newspapers other than weeklies (without regard to -rate on other 
than wee k I y 

weiO'ht) and periodicals not exceeding 2 ounces in weight ne~sp~pers and 
""b 'penodlCals not 

mailed by pu b lishers or p,ews agents for local delivery by e xc e e. din .g, t2 

city letter carriers, shall be charged with postage at the 
rate of 1 cent each, to be prepaid by ordinary stamps 
afflxed. 

ounces m weign . 

8. Periodicals exceeding 2 ounces in weight mailed by -r:ate on. p~ri-, odicals welgnmg 

Publishers or news agents for local delivery by city letter ill 0 ret han 2 
ounces. 

carriers, shall be charged with postage at the rate of 2 
cents each, to be prepaid by ordinary stamps afiL"{ed. 

9. A "newspaper" is held to be a publication regularly "Ne'Y~paper." 
. . h k -defimtlOn of. 
Issued at stated mtervals of not longer t an one wee and 
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§ 434 

" Periodical." 
-definition of. 

POSTAL LAWS AND REGULATIONS. 

having the characteristics of second-class matter pre
scribed by statute. 

10. A "periodical" is held to be a publication regularly 
issued at stated intervals less frequently than weekly and 
having the characteristics of second-class matter pre
scribed by statute. 

rcs~gftf;:t1fr~: Sec. 434. All copies of a publication entitled to free 
county matter. county circulation shall be presented for mailing sepa-Fr ee county 
~l~C{~t~o~s. b e rately from those on which postage is to be paid, and 
~t~lV e d sepa- when not so presented postage shall be charged on the 
-weJght of, to be whole at the cent-a-pound rate Free county matter reported to de- . 
partment. shall be weighed and recorded in the post-office records 

separately from that which is mailed at the rate of 1 cent 
a pound. 

See sec. 392, as to statement of free county mailings. 

Separations of 2 At 't d li t ffi d 1 tt second-class mat- • Cl y- every pos 0 lces secon -c ass rna er 
~~~ ~~~~~:-deliv-should be made up separately at the office of publication, 
-how made. that for delivery by letter carriers, subject to the special 

rates prescribed in section 433, being put in one package 
or bundle, and each copy of the paper or periodical therein 
properly stamped, and that intended for delivery through 
the boxes of the post office by itself. If the separation is 
not made at the office of pu blication each paper or period~ 
ical not properly stamped shaU be placed in the boxes or in 
the general delivery for delivery therefrom. 

Slc~tt~~~l~r:~: Sec. 435. The rate of postage on newspaper and periodical publica
tions. tions of the second class, wheD sent by others than the publisher or 

1884 June 9 ch. · . 
73; 23 'St~t . ,40. news agent, shall be one cent for each four ounces or fractIOnal part 
;;t;~~nth:~~U~ thereof, and shall be fully prepaid by postage stamps affixed .to said 
Usher or news matter. agent. 

-wh(m sent 
publishers. 

2. Newspapers and periodicals which have been ad
mitted as second-class matter may be sent to any place 
in the United States, Canada, Cu ba, Mexico, and Panama, 
without regard to the place of luailing or destination, at 
the rate of postage herein provided. 

by 3. Publications of the second class sent by publishers 
to others than subscribers, and copies mailed by them in 
pursuance of a contract or agreement vnth an advertiser 
or other interested party for advertising purposes, shall 
not be accepted for mailing at the second-class postage 
rate of 1 cent a pound, but may be transmitted at the 
transient rate herein provided. 
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TITLE IV.-MAIL MATTER. § 436 

4. Partial or -incOm1)lete C01)i03 of publications of the -if . po~tioll ,of 
. , . , ,U publIeatlOn ce-

second class shall not be regarded as second-class matter ~:~t~~p~~rl~~~~~ 
and postage thereon shall be prepaid at the third-class 
rate. 

VIL-SAMPLE COPIES OF SECOND-CLASS PUBLICATIONS. 

Sec. 436. Saluple copies, which may be sent by pub- -~(r~~!fJ~n'l:~; 
lishers from the office of publication at the second-class of. 

rate of 1 cent a pound, are copies sent to persons for the 
purpose of induciiJ.g them to subscribe for, advertise in) 
or become agents for the publication. 

2. Only complete and unaltered copies of regular edi- -must be regular 
issues. 

tions as sent to subscribers shall be mailable as sample 
COples. 

3. Sample copies shall be plainly marked as such on ;a~k~ds ~s SU~h~ 
the exposed face of the publication or package or wrap-
per. Several sample copies may be inclosed in a single ;::;~l~~ in same 

wrapper to one address, or may be sent in one wrapper 
addressed to the post office, and each paper therein prop-
erly folded, addressed to some patron of the office, and 
marked" Sample copy." 

4. Copies addressed to the same person in excess of 
three times in anyone calendar year shall not be accepted 
as (( sample copies." 

5. Sample copies shall be accepted for mailing at the -mailing of. 

cent-a-pound rate to the extent of 10 per cent of the 
total weight of copies mailed to subscribers during the 
calendar year. Such sample copies may be mailed at any 
time during the year, based on an estimate of the probable 
mailings to subscribers during the year obtained fron1 the 
best information at hand. For instance, a publisher of a 
"weekly" mailing an average of 1,000 pounds per week 
to subscribers would mail during the year 52,000 pounds 
to such subscribers, and may, therefore, mail sample 
copies to the extent of 5,200 pounds at any time during 
that year at the second-class postage rate of 1 cent a 

Pound Should a publisher offer for mailing as "sample -extra numbers . . ' . not sample 
copies" copies in excess of the amount above prescribed, copies, when. 

the postmaster shall require on such excess copies a de-
posit of money sufficient to cover postage at the transient 
second-class rate (see sec. 435), and forward to the Third 
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Assistant Postmaster General, Division of Classification, 
a copy of the issue in question and a report showing: 

(a) The weight of the mailings to subscribers during 
the calendar year; 

(b) The weight of mailings of sample copies at the 
pound rate during the same period; 

(c) The number and weight of the copies mailed under 
deposits to cover postage at the transient second-class 
rate. 

The postmaster's report should be accompanied with a 
sworn statement of the publisher giving: 

(a) The number of copies of the issue printed; 
(b) The number of subscribers to such issue; 
(c) The purpose for which the additional copies are 

sent, and any further statement the publisher may care 
to submit. 

The particular facts and circumstances in each case will 
be considered in determining whether such additional 
mailings or any part thereof can properly be regarded 
and accepted as sample copies. 

Note. NOTE.-Mailings of a publication (including sample copies) pending 
consideration of the application for admission thereof as second-class 
matter shall be accepted as provided in sec. 422. 

abi~h:~I?I~~~~l~ 6. Copies mailed by a publisher acting as an agent for 
:~l~~' ~{r~~~ an advertiser or purchaser shall not be accepted as sample 
sient rate. copies. Copies marked" Sample copy," but not mailable 

as such, and copies sent on behalf of advertisers or pur
chasers, shall be accepted for mailing when prepaid by 
stamps affixed at the transient second-class rate of 1 cent 
for each 4 ounces or fraction thereof, the same as if lnailed 
by the advertiser or purchaser himself, and mailings at 
such rate will not be regarded as affecting the second-class 
status of the publication, except that the regular mailing 
of large numbers of such copies tends to show that the 
publication is "designed primarily for advertising pur
poses, or for free circul~tion, or for circulation at nominal 
rates." 

_~~~~~~i~~~i~ 7. Sample copies shall not be admitted to the mail as 
~;l~ti~~~nty cir-free county matter. (See sec. 433.) 
-n.o t to be 8. Sample copies shall not be mailed by news agents 
maIled by news 
~~~~ts at pound at the cent-a-pound rate of postage. (See sec. 446.) 
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VIII.-SUPPLEMENTS TO AND ILLEGAL INCLOSURES 

WITH SECOND-CLASS PUBLICATIONS. 

§ 439 

Sec. 437. Publishers of matter of the second claRs may without Supplements. 

b · t"t t f Id 'th' th' l' 1 1879, Mar. 3 SU Jec mg 1 to ex ra postage, 0 WI III err regu ar ISsues a supp e- ch. 180, § 16; 20 
ment; but in all cases the added matter must be germane to the publi- ~:~'~n'ted as 
cation which it supplements, that is to say, matter supplied in order second-class mat·, 

to complete that to which it is added or supplemented, but omitted ~~ust be ger
from the regular issue for want of space, time, or greater convenience, ~~e to publica

which supplement must in every case be issued with the publication. 

Sec. 438. A publication entirely distinct from and. Charac~erls: 
tics of lliegat 

independent of the regular issue, but complete in itself, sUfPdlement~. t n epCn(lCn 
especially if it be not germane to the regular issue nor Imblications. 

connected therewith, shall not be accepted as a supple-
ment. 

2. Circulars, handbills, show bills, posters, and other h Cdibr.cllu Ita r s, an 1 S, e c. 
special advertisements shall not be accepted as supple-
ments. Advertising sheets consisting entirely of adver
tisements, or of a combination· of literary or pictorial 
nlatter and advertisements, issued by business houses 
and furnished to publishers for the purpose of being 
circulated with second-class publications, shall not be 
accepted as supplements or covers to such publications 
when mailed at the second-class rates of postage. 

3. Matter printed elsewhere than at the office of pub- ou~~j~ror~~~ 
lication, to be used as supplements to various newspapers ~~~~~~I~~;~;~to 
for the purpose of securing circulation of advertisements 
of private business, or covers to such publications, when 
mailed at the second-class rates of postage, shall not be 
accepted as supplements, even though containing liter-
ary Inatter. 

Sec. 439. Publications of statutes ordinances proceed- . Characte~'is: 
, , tlCS of penmssl-

ings of public or deliberative assemblies, boards, or con,· ble su~plcments. 

ventions advertisements of tax rates or other notices . M:l~nicipal pub-
, 'l1catlOlls, etc. 

or advertisements required by law to be published, 
whether gratuitously or for compensation, are proper 
supplemental matter. 

2. Supplements shall in all cases bear the full name Supplements 
must bear name 

of the publication with which they are folded, preceded of publication, 

by the words {( Supplement to," and also the date cor-
etc. 

. responding to the regular issue. 
3. :Maps, diagrams, illustrations, etc., which form a Maps, dia-

grams, etc. 
necessary part of a publication, shall be admitted, 
either loose or attached, as a part of the publication 
itself, without the words "Supplement to " 
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no~u?cp~:~;no~'~ 4. Supplements shall not be combined with orders for 
~~~s;~tg~bscriP-subscriptions, or bills, or receipts for subscriptions. (See 

sec. 442.) 
m~~Pl~~elljo1~!d 5. Supplements shall be folded with the regular issues 
;i~t~e~~d~ sup- they purport to supplement. If mailed otherwise, post

age shall be prepaid at the third-class rate by stamps 
afF..xed. 

m~l~~~ c r tl s e- Sec. 440. All advertisements in periodicals shall be 
~~tlyb~ttf;~~;~- pernlanently attached thereto, and the sheets contain

ing the same shall be substantially as large, but not 
larger, than the pages of the publication. ' 

;~;dl~~~;it~~~ 2. Adver}iisements printed on sheets exceeding in size 
K~~~. of pnhhca- the regular pages are inadmissible, though folded to the 

size of the regular pages. 

IX.-ADDITIONS TO MATTER OF THE SECOND CLASS. 

w~t~~lSS~~~t~ Sec. 441. Mailable matter of the second class shaH contain no writ
Ing, o;~ddrt10ns mg, print, 01' sign thereon or therein in addition to the original print, 
~att~~~ond-class except as herein provided, to wit: The name and address of the person 
2 ~8r\;agt~~:c~: to whom the matter shall be sent, index figures of subscription book 
'it.'s" § 3886: either printed or written, the printed title of the publication and the 

place of its publication, the printed or written name and address with
out addition of advertisement of the publisher or sender, or both, and 
written or printed words or figures, or both, indicating the date on 
which the subscription to such matter will end, the correction of any 
typographical error, a mark, except by written or printed words, to 
designate a word or passage to which it is desired to call attention; the 
words "sample copy" when the matter is sent as such, the words 
"marked copy" when the matter contains a marked item or article. 
And publishers or news agents may inclose in their pUblications bills, 
receipts, and orders for subscriptions thereto, but the same shall be in 
such form as to convey no other information than the name, place of 
publication, SUbscription price of the publication to which they refer, 
and the SUbscription due thereon. 

n:de~1~r~o p~~ 2. A pledge to furnish return postage on receipt of 
age. notice that publication is undeliverable (see secs. 637 and 

642) may be printed on wrappers of second-class matter. 
ex~h~:g~,',',P~~.~ 3. The words "Please exchange" and similar requests 
~~ir:CfPper pro- and directions relative to delivery inconsistent with these 

regulations are not permissible on the wrappers of matter 
mailed at the second-class rates of postage. (See sec. 
470.) 

. ~umberofcop- 4 The number of copies inclosed may be indicated les In package. .. 
upon the wrapper or face of a package. 

trft~:;~detc.illuS- 5. Printed illustrations, including phot.ographs not in 
the nature of advertisements, may be pasted to the pages 

232 



TITLE rv.-MAlL MATTER. 

of a publication admitted to the mails as second-class 
matter. 

§ 442 

6. Coupons, order forms, and other matter intended fog:;~~~, order 

for detachment and subsequent use may be included in 
permanently attached advertisements, or elsewhere, in 
newspapers and periodicals, provided they constitute only 
an incidental feature of such publications and are not of 
such character, or used to such extent, as to destroy the 
statutory characteristics of second-class publications, or to 
bring them within the prohibition of the statute denying 
the second-class rates of postage to pu blications (( designed 
primarily for advertising purposes," or to give to them the 
characteristics of books or other third-class matter. 

B · d . d d f . d . . "Binders" not 7. In ers Inten e or securIng an preservIng perI- to be mailed with 

d · 1 f th I tt d h '1 d 'tl publications. o lCa s are our -c ass rna er, an w en mal e WI 1 

second-class matter postage shall be charged on the pack-
age at the fourth-class rates. (See sec. 456.) 

8. When matter mailable at second-class rates is pre- m~t~gro~~ii~~a~~ 
paid at the third-class rate, it shall be deemed third-class ~~fn~h{:~n,r~~, 
matter and entitled to all the permissible printing or 
writing authorized for matter of the third class. 

Sec. 442. Bills or receipts printed or written in sub- Bills, Tllceipts, orders, etc., ac-
stantially the following form may be inclosed with second- comdPlanylng sec

t
-. on -c ass ma-

class matter: ter. 

Office of -- - - , 
The - - ,- Weekly, 

NEW YORK, --- --,19-. 

37 Park Row. P. O. Box 4295. 
- - - - tothe-- Weekly, Dr. 

-- - - , subscription, in advance. 
Received payment for the - - Weekly from -- to --. 

2. A bill or receipt for subscription may include the Billso~receipts 

f h bl" d h' I may Include names 0 more t an one pu IcatlOn an t eIT regu ar what. 

prices, provided they are all published by the same indi-
vidual or company, or sent by the same news agent, and 
may also include any period of subscription or any num-
ber of shipments to a news agent. 

3 Orders for subscription may indicate the term or Orders may in-• elude wbat. 
period for which the subscription is ordered. The writ-
ten or printed words or figures, or both, to indicate when 
the subscription will end may be placed upon the matter 
itself, or the wrapper, or upon the bills, receipts, or orders 
which may be inr.losed therewith. 
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bJsOo~~l~d~~c;;ro~ 4. Postal cards with bills or orders for subscriptions 
permissible. printed thereon are not permissible inclosures with second-

class matter. 
bl~~1~sc~~fhti~~ 5. Subscription blanks, otherwise conforming to these 
cepta~le.s for coin requirements may be mailed with second-class publica-permIssIble. , 

tions at the regular second-class rate of postage, although 
printed on cardboard and arranged with a receptacle for 
COIn. 

m~n~~r:f n~~~~: Sec. 443. It shall be the duty of the editor, publisher, business 
etc. , of editors, manager, or owner of every newspaper, magazine, periodical, or other ' 
owners, stock- bl" fil' h h P G 1 d h holders, etc., to pu IcatlOn to e WIt t e ostmaster enera an . t e postmaster at 
be filed semlan- the office at which said publication is entered not later than the first 
nnally. ' 

1912, Aug. 24, day of April and the first day of October of each year, on blanks fUl'-
~~t.~~953. § 2; 37 nished by the Post Office Department, a sworn statement setting forth 

the names and post-office addresses of the editor and managing editor, 
publisher, business managers, and owners, and, in addition, the stock
holders, if the pUblication be owned by a corporation; and also the 
names of known bondholders, mortgagees, or other security holders; 
and also, in the case of daily newspapers, there shall be included in 

ne~~~;:;~~ of such statement the average of the number of copies of each issue of 
such publication sold or distributed to paid subscribers during the 

PRrol~i~o8·s etc preceding six months: Provided, That the provisions of this paragraph _ e IglOU , ., 

publications not shall not apply to religious, fraternal, temperance, and scientific, or 
affected. other similar pUblications: Provided further, That it shall not be neces
ho~~~!lo~ift~~ - sary to include in such statement the names of persons owning less 

than one per centum of the total amount of stock, bonds, mortgages, or 
in ~~x~k~~~ted other securities. A copy of such sworn statement shall be published in 

the second issue of such newspaper, magazine, or other pUblication 
. Denied a.dmis- printed next after the filing of such statement. Any such pUblication 

Sion to mails on h 11 b d . d h "1 f h il if' h 11 fill . h ffl.ilure. s a e eme t e pnvI eges 0 t e rna It s a a to comp y WIt 
the provisions of this paragraph within ten days after notice by regis
tered letter of such failure. 

Paid editorials, 2. All editorial or other reading matter published in any such newsetc., to be marked 
"advertisement." paper, magazine, or periodical for the publication of which money or 

1912, Aug.24;37 h 1 bl 'd"'d t d . d h 11 b Stat., 554. ot er va ua e COnsI eratlOn IS pal , accep e , or promlBe s a e 
plainly marked "advertisement." Any editor or publisher printing 
editorial or other reading matter for which compensation is paid, ac
cepted, or promised without so marking the same, shall "upon convic-

Penalty for fail- tion in any court having jurisdiction, be fined not less than fifty dollars 
me. ($50) nor more than five hundred dollars ($500). 

Statements to Th . d b h- , h II b bemacleinclupli- 3, e statement reqUIre y t IS sectIOn s a e 
cate and deliv- d' d I' F 526 d b h . d ered to postmas- rna e In Up Icate, on orm 3 ,an ot copIes e-
ters. livered to the postmaster at the office of entry of the pub
-disposition of. lication. The postmaster shall forward one copy to the 

Third Assistant Postmaster General, Division of Classi
fication, and retain the other in the files of the post office. 

P~stmasters to To enable publishers to file such statement promptly furnlSh forms, 1. , 

when. postmasters shall furnish them copies of Form 3526 at 
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least 10 days prior to the 1st day of April and of October 
of each year, 

§ 445 

4. Postmasters shall obtain for the files of their offices ob1~~mca;;r~ ~~ 
a cony of the issue of each publication at their respective p~b~ications con-

.1 ~ - ~ . . taUlIDg state-
offices in which the required sworn statement is published. ments. 

5. Postmasters shall give prompt and careful attention UI~efgrt~l~f ~:d 
to the making and filing by publishers of the statements ~~~;~ state
required by this section and promptly report to the 
Third Assistant Po~tmaster General the failure of any 
publisher to file such statement or to publish it in the 
second issue of the publication printed next after it has 
been filed, but in no case shall a publication be denied m~fi~~\egtos b! 
the privileges of the mail except upon departmental~;o~iJ~pe!~er: 
~~~~. ~l~~ 

6. Wl1ere exemption is claimed from compliance with Where exemp-
h . , f hi . h h 11 tion is claimed t e prOVISIOnS 0 t s sectIOn, t e postmaster s a reasons therefor 

f h bl ' h h' h to be shown. request . rom t e pu IS er a statement sOWIng t e 
ground on which such exemption is claimed and forward 
it to the Third Assistant Postmaster General, Division of 
Classification, together with a copy of the publication. 

X.-NEWS AGENTS-MAILING OF SECOND-CLASS PUB-

LICATIONS. 

Sec. 444. News agents are persons, including news- -~~~t~;~~~' 
boys, engaged in business as news dealers or sellers of 
publications of the second class. If a person restricts 
himself to advancing the interests of a single publica-
tion, he is not a "news agent" within the men.n~g of the 
law, but shall be regarded as a mere local agent of the 
publisher and not entitled to a "news agent's" mailing 
privileges. 

Sec. 445. When a person, firm, or corporation desires ne!fP~c!t~nf~; 
to mail second-class matter as a news agent at the second-registry. J 
class postage rate of 1 cent a pound, formal application 
for the privilege should be made and submitted to the 
postmaster on Form 3501-c. Instructions to both post-
Inaster and news agent as to proper procedure will be 
found on the form. 

2. If upon exam~ation of the application it is found 
that the applicant is entitled to exercise the privileges of 
a news agent, he shall be duly registered as such and the 
postmaster authorized to accept from him, at the appli
cable second-class postage rates, mailings of publications 
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entered as second-class matter, so long as he complies 
with the law a,nd the regulations. 

put\t~!A~:sg bOi Sec. 446. When periodical publications are presented 
news agents. b . t f il' f th d I y news agencIes or agen or rna lng au e secon -c ass 

rates of postage, postmasters shall require such agency or 
tr:.vidence of en- !1gent to furnish satisfactory evidence that the publica- . 

tions offered are entitled to such rates, and have been duly 
entered at the office of publication, and are being sent to 
actual subscribers, or to other news agents for the pur
pose of sale. 

:frinted notice 2. A printed notice of entry shall be regarded as suffi-eVIdence of entry. 
cient evidence that a publication is entitled to pass in the 
mails at the second-class rates of postage. Postnlasters 
may refuse to mail at second-class rates publications 
which do not bear such a notice. (See sec. 423.) 

dr~s~J \~ r ot~~; 3. Satisfactory evidence shall also be furnished that 
agents. the persons to whom bulk packages are sent from a news 

agency are also news agents, and the addresses upon 
such bulk packages should show this fact. 

no~U~~iC~!iO~e~ 4. A news agent shall not be permitted to take pack-
mailed without f . d' I t f t ffi additional pre- ages 0 newspapers or peno lca s ou 0 a pos 0 _~ce, 

payment of post- write an address on each copy a,nd return them to the age, except. , 

office for mailing or delivery without additional pre-
payment of postage, except in the case of publications 
entitled to pass free in the county to actual subscribers 
thereto. (See secs. 429 and 433.) 

Pbl~ekt.ages °tf 5. Postmasters shall not open packages addressed to pu lCa Ions no 
~s~ri~g;~d~d and news agents and distribute any of the papers or period-

icals therein, through the post office or otherwise. 
noyns~Jd ~at;e~ 6. News agents shall not be permitted to return unsold 
~~~~ J~ E~!~second-class matter to either publishers or other news 
agents at pound ao'ents at the second-class rate of 1 cent a pound' but 
rate. b . ' 

when such matter is mailed for said purpose postage at 
the rate of 1 cent for each 4 ounces or fraction thereof 
shall be prepaid by stamps affixed. (See sec. 435.) 

Portion~ of.un- 7. When news agents desire to return to publishers 
sold publIcatIOns 
nt ot dto t be re-d merely the head or small portions of each publication as rune a poun . 
rate. evidence that the copy has not been sold, such portions 

shall be rated as third-class matter. (See sec. 447.) 
pa~e;;,saaJ~~~n~ 8. On all copies sent by news agents to other news 
rate, when. agents, except for the purpose of sale, or to persons not 
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subscribers to such agency, postage shall be prepaid at 
the transient second-class rate by stamps affixed. (See 
sec. 435.) 

XI. -~.1ATTER OF THE THIRD CLASS. 

§ 450 

'Sec. 447. Mail matter of the third class shall embrace bookA, T~l1rd.clails 
* * * circulars, and other matter wholly in print (not included m~~i;;·Mar. 3, ch. 

in sec. 12), proof sheets, corrected proof sheets, and manuscript ~~g: § 17; 20 Stat., 
copy accompanying the same, and postage shall be paid at the rate R. S., §§ 3878, 

f - . f h f . 1 h f d h 11 3897,3910. o one cent 01' eac two ounces or ractlOna part t ereo ,an s a -defined. 
fully be prepaid by postage stamps affixed to said matter. ;:,ate of postage 

N oTE.-Sec. 12, referred to above, is the section of the act of 
Mar. 3, 1879, given as sec. 466, but this is undoubtedly an error, 
and the section evidently refen-ed to is sec. 10 of said act, defining 
second-class matter, given as sec. 4n. The portion of the statute 
omitted, as shown by stars, ref81Ted to transient newspapers and 
periodicals, which, under the act of June 9, 1884, given as sec. 
435, are allowed a special rate. 

See sec. 459, as to payment of postage on third-class matter in money; 
sec. 408, as to postage on printed ship matter. 

Note. 

Sec. 448. "Printed matter" within the intendment of this act te:.rinted mat· 
is defined to be the reproduction upon paper, by any process except 1879, Mar. 3, ch. 
that f h d 't' f d 1 'h te,f;", . 180, § 19; 20 Stat., 0_ an wn mg, 0 any wor s, etters, c arac rs, .usures, orIllages, 360. 

or of any combination thereof, not having the character of an actual-defined. 
and personal correspondence. 

Sec. 449. The term "circular" is defined to be a printed letter, Circulars. , 1879, Mar. 3, cn. 
which, according to internal evidence, is being sent in identical terms 180, § 18; 20 Stat., 

. . 360. 
to several persons. A CIrcular shall not lose Its character as such, -definition and 
when the date and the name of the addressee and of the sender shall characteristics. 
be written therein, nor by the correction of mere typographical errors 
in writing. 

2 When a name (except tha t of the ad dressee or -ra:te of posta~e . - on, ill case of wnt-
sender), date (other than that of the circular), or any- ten additions. 

thing else is handwritten or typewritten in the body of a 
circular for any other reason than to correct a genuine 
typographical error, postage shall be charged at the 
fIrst-class rate (see sec. 399). 

See sec. 453, as to permissible additions to matter of third class. 

Sec. 450. All impressions obtained upon paper or tei.rtnted mat

cardboard, by means of printing, engraving, litho- ~il~~~fniff~;~ 
graphing, or any other mechanical process easy to rules, etc. 

recognize-except the typewriter, letter-press, or mani" 
fold copy-are matter of the third class when not in 
the nature of an actual and personal correspondence. 

2. Typewriting and carbon and letter-press copies Typewritten 

h f fir I F 'mil' f h d matter. t ereo are st-c ass matter. aCSl e COPIeS 0 an -facsimile copies. 
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or type writing, produced by a mechanical process, such 
as the printing press, mimeograph, multigraph, etc., shall 
be treated as matter of the third class, provided they 
are presented for mailing' at the post-office windows, or 
other depositories designated by postmasters, in a mini
mum number of 20 identical unsealed copies. If mailed 
elsewhere, or in less number, payment of the first-class 
rate of postage shall be required. 

Samples of 3. Printed matter sent in the mails asa sample of the 
g{~~:illg; third printing thereon is matter of the third class; but samples 

Samples oC pa- f 'th" hlt"t . per; fourth class. o paper WI prIntIng t ereon mere y 0 InVl e attentIOn 
to the quality or price of the paper are matter of the 
fourth class. (See sec. 454.) 

Lot t e r s for Sec. 451. All letters written in point print or raised characters 
tho blind.. . 

1899, Mar. 2; 30 used by the blmd, when unoealed, shall be transmItted through the 
~frt~-iI;~itted at mails as third-class matter. * * * 
third-class rate. 

Postag'e on Sec. 452. The postage on each copy of the daily Congressional 
transi~nt copies . . . . 
Congressional Record maIled from the CIty of Wa8hmgton as tranSIent matter sho,ll 
Record. be one ent . 
1874,June 23, ch. c. 

~~~ § 13; 18 Stat., See sec. 491, as to transmission of Congressional Record free under 
. frank of Members of Congress, etc. 

Permissible ad- Sec. 453. Upon matter of the third class or upon the wrapper or 
~l!!~~~~:i~lrd. envelope inclosing the same or the tag or label attached thereto the 

1.888, Jan. 20,ch. sender may write his own name, occupation, and residence or business 
2, § 1; 25 Stat., 1. 

. address, preceded by the word "From," and may make marks other 
than by written or printed words to call attention to any word or passage 

-what are. in the text, and may correct any typographical errors. There may be 
placed upon the blank leaves or cover of any book or printed matter 
of the third class a simple manuscript dedication or inscription not of 
the nature of a personal correspondence. Upon the wrapper or en
velope of third-class matter or the tag or label attached thereto may be 
printed any matter mailable as third class, but there .must be left on 
the address side a space sufficient for a legible address and necessary 
stamps. 

"Please do not 2. There may be placed on such mail matter (of the third class), or 
~:S~,)llltil Christ- on the package, wrapper, or envelope inclosing the same, or on a t ag 
n 1911, Mar. s4t

, cth. or label attached thereto, either in writing or otherwise, the words 
.:AI, § 6; 36 a.., . . 
1340. "Please do not open untIl ChnstmaB," or words to that effect. 

~~~~~~tio~eri~f 3. It is permissible to place on third-class matter, or 
~~~~~ri~~~~ on a card inclosed therewith,a written designation of 
~!:a~;'V~tc. N e ~contents, a serial number, and such simple inscriptions 

as "Merry Christmas," "Happy New Year," "Dear Sir," 
":My Dear Friend," "Sincerely yours," "With best 
wishes." 
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4. Imprints by hand stalnp upon printed matter of theha~~~f:~~~ by 
t.hird class ,Yin not affect its classification except when 
the added print is in itself personal, or converts that to 
which it is added into a personal communication; in the 
latter case, however, the mailing at one time at the post 
office or other depository designated by the postm.aster 
of not less than 20 'identical unsealed copies will be 
sufficient evidence of impersonal character to entitle such 
matter to the third-class rate of postage. 

5. Printed cards bearing a hand-stamped, marked, or~~~d'eStt;~p~~ 
punched date, giving information as to when the sender ~~gsiu1~~:~ti~e~~ 
wlll cali, or deliver something, or when some event will oc-

/ cur, or some article was received, etc., mailed in a less num
ber than 20 identical copies, shall be treated as personal 
cOInmunications, and charged with postage at the first
class rate; but when not less than 20 identical unsealed 
copies are mailed at the saIne time they shall be accepted 
at the third-class rate. 

C . '. f h b h 1 Corrections of 6. orrectIOns In proo s eets may em race tea ter.c. proof sheets, etc. 
ation of the text or insertion of new matter, as well as do~~a~y ~:~ o~t) 
the correction of typographical and other errors, and 
also any marginal in.structions to the printer necessary 
to the correction of the matter or its proper appear-
ance in print; such correctiDns should be upon the margin 
of or attached to the proof sheets. Manuscript of one 
article may not be inclosed with proof or corrected proof 
sheets of another. 

7. The words "Please send out" or "Post up" or DirectioDS, re-, 'quests, etc. 
other similar directions or requests not part of the ad- ili.:"t. part of ad-

dress nor necessary to delivery, written on the wrapper 
of a package of third-class matter, subject it to postage 
at the first-class rate. (See sec. 399.) 

See sec. 449, as to definition of circular and additions thereto. 

XII.-MATTER OF THE FOURTH CLASS- PARCEL POST. 

Sec. 454. Fourth-class mail matter shall embrace all other matter, m~fUi~~~tt~l~'la~: 
including farm and factory products, not now embraced hy law in fiIWO. 

either the first, second, or third class, not (exceeding twenty pounds in 3/~~~t. .t~~¥: 2·1; 

weight when mailed for delivery within the first and second zones, 0 r d e l' Po S t-

) d · 1 d" h (h .f d l' . h' mast er General nor excee mg e even poun s In welg t w en Lor e_IVel'y WIt III J uly 25, 1913. 

any of the other zones), nor greater in size than seventy-two inches ill 
length and girth combined, nor in form or kind likely to injure the 
person of any postal employee or damage the mail equipment or other 
mail matter and not of a character perishable within a period reasona-
bly required for transportation and delivery. 
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Units of area. 

Zones. 

First zone. 

Second zone. 

Third zone. 

Fourth zone. 

Fifth zone. 

Sixth zone. 

Seventh zone. 

Eighth zone. 

POSTAL LAWS AND REGULATIONS. 

2. For the purposes of this section (sec. 8, act Aug. 24, 1912) the 
United States and its several Ten-:itories and possessions, excepting the 
Philippine Islands, shall be divided into units of area thii-ty minutes 
square, identical with a quarter of the area formed by the intersecting 
parallels of latitude and meridians of longitude, represented on appro
priate postal maps or plans, and such units of area shall be the basis of 
eight postal zones, as follows: 

(a) The first zone shall include all ten-itory within such quadrangle, 
in conjunction with every contiguous quadrangle, representing an area 
having a mean radial distance of approximately fifty miles from the 
center of any given lillit of area. 

(b) The second zone shall include alllillits of area outside the first 
zone lying in whole or in part within a radius of approximately one 
hundred and fifty miles from the center of a given unit of area. 

(c) The third zone shall include alllillits of area outside the second 
zone lying in whole or in part within a radius of approximately three 
hlilldred miles from the center of a given unit of area. 

(rl) The fourth zone shall include alllillits of area outside the third 
zone lying in whole or in part within a radius of approximately six hun
dred miles from the center of a given lillit of area. 

(e) The fifth zone shall include all units of area outside the fourth 
zone lying in whole or in part within a radius of approximately one 
thousand miles from the center of a given unit of area. 

(f) The sixth zone shall include all units of area outside the filth zone 
lying in whole or in part within a radius of approximately one thousand 
four hundred miles from the center of a given unit of area. 

(g) The seventh zone shall include all units of area outside the sixth 
zone lying in whole or in part within a radius of approximately one 
thousand eight hundred miles from the center of a given unit of area. 

(h) The eighth zone shall include alllillits of area outside the seventh 
zone. 

See sec. 620, as to delivery of matter in excess of weight or size inad
vertently dispatched; sec. 471, as to determination of admissibility of 
matter to the mails; secs. 472 to 474, as to preparation for mailing of 
liquids, disease germs, and matter liable to injure mails or persons; 
secs. 551 and 620, as to treatment of dangerous matter excluded from 
mails. 

ag~ate!:l or post- Sec. 455. The rate of postage on fourth-class matter weighing not 
1912, Aug. 24, more than four ounces shall be one cent for each ounce or fraction of an 

§ 8; 37 Stat., 557. d h . f f .. h h Orders Post-ounce; an on suc matter ill excess 0 our Olillces ill weIg t t e rate 
?u~ng~e~~i shall be by the pOlilld, as hereinafter provided, the postage :in all cases 
25,1913. to be prepaid by * * * postage stamps affixed. 

See sec. 456 for table of rates and use of parcel-post stamps; sec. 
459, as to payment of postage in money. 

2. Except as provided in the next preceding paragTaph postage on 
matter of the fourth class shall be prepaid at the following rates: 

For local or . 
rural delivery. (a) On all matter mailed at the post office from which a rural route 

starts, for delivery on such route, or mailed at any point on such route 
for delivery at any other point thereon, or at the office from which the 
route starts, or on any rural route starting therefrom, and on all matter 
mailed at a city carrier office, or at any point within its delivery limits, 
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for delivery by carriers from that office, or at any office, for local de
livery, five cents for the :first polmd or fraction of a pound and one 
cent for each additional (two pounds or fraction thereof). 

§ 456 

(b) For delivery within the first zone, except as provided in the next For first zone. 

preceding paragraph, five cents for the in-st pound or fraction of a pound 
and (one cent) for each additional pound or fraction of a pound. 

(c) For delivery within the second zone, (five) cents for the Drst pound For Be can d 
. • . . zone. 

or fractIOn or a pound and (one cent) for each addItIOnal pound' or 
fraction of a pound. 

(d) For delivery within the third zone, seven cents for the first For third zone, 

pound or fraction of a pound and five cents for each additional pound 
or fraction of a pound, 

(e) For delivery within the fourth zone, eight cents for the first pound For fa u r t h 

orfraction of a pound and six cents for each additional pound or fraction wne. 

of a pOlilld. 
(f) For delivery within the fifth zone, nine cents for the fust pound For fifth zone. 

or fraction of a pound and seven cents for each additional pound or 
fraction of a pound, 

(g) For delivery within the sixth zone, ten cents for the Drst pound For sixth zone. 

or fraction of a pound and nine cents for each additional pound or 
fraction of a pOlilld. 

(h) For delivery within the seventh zone, eleven cents for the first · For seventh 

pound or fraction of a pound and ten cents for each additional pound zone. 

or fraction of a pound. 
(i) For delivery within the eighth zone and between the Philippine zo~~.r e i g h t h 

Islands and any portion of the United States, including the District 
of Columbia and the several TerritDries and possessions, twelve cents 
for the first pound or fraction of a pound and twelve cents for each ad-
ditional pound or fraction ' of a pound. 

3. The classification of articles mailable as well as the weight limit, Postmaster 

h f d h d ' , 1! '1 'I' General author-t e rates 0 postage, zone or zones, an ot er con ItlOns 01 mal abl Ity ized to re-form 
under this act, if the Postmaster General shall find on experience that classification, etc. 

they or any of them are such as to prevent the shipment of articles 
desirable, or to permanently render the cost of the service greater than 
the receipts of the revenue therefrom, he is hereby authorized, subject 
to the consent of the Interstate Commerce Commission after investi-
gation, to re-form from time to time such classification, weight limit, 
rates, zone or zones or conditions, or either, in order to promote the 
service to the public or to insure the receipt of revenue from such 
service adequate to pay the cost thereof. 

Sec. 456. Parce's weighing 4 ounces or less are mail- Rates of l)ost. 
age and welght. 

able at the rate of 1 cent for each ounce or fraction of 
an ounce, regardless of distance. Parcels weighing nlore 
than 4 ounces are mailable at the pound rates shown 
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in the following table, a fraction of a pound being con
sidered a full pound: 

First zono. 1 

Second- Third- Fourth- Fifth- Sixth- Seventh- Eighth-
Weight. zone zone zone zone zone zone zone 

Local Zone rate. rate. rate. rate. rate. rate. rate. 
rate. rate. 

- --- -----~ ------------ -

I pound .. . .. $0.05 $0.05 SO.05 50.07 $0. 08 50.09 SO. 10 SO. 11 ~0.12 
2 pounds .... .06 .06 .06 .12 .14 .16 .19 .21 .24 
3pounds .. . . .06 .07 .07 .17 . 20 .23 .28 .31 .36 
4 pounds .... .07 .08 .08 .22 .26 .30 .37 .41 .48 
5 pounds .... .07 .09 .09 .27 .32 .37 .46 .51 .60 
6 pounds .... .08 .10 .10 .32 . 38 .44 .55 .61 .72 
7 pounds .. . . .08 .11 .11 .37 . 44 . 51 .64 .71 .84 
8 i>ounus .... . 09 .12 .12 .42 .50 .58 .73 .81 .96 
9 pounds .... .09 .13 .13 .47 . 56 .65 .82 .91 1. 08 
10 pOlmds ... .10 .14 .14 .52 .62 .72 .91 1. 01 1. 20 
11 pounds ... .10 .15 .15 .57 . 68 .79 1. 00 1.11 1. 32 
12 pounds ... .11 .16 .16 
13 pounds ... .11 .17 .17 
14 pounds ... .12 .18 .18 
15 pounds ... .12 .19 .19 
16 pounds ... .13 .20 .20 
17 pounds . .. .13 .21 .21 
18 pounds ... .14 . 22 .22 
19 pounds ... .14 .23 .23 
20 pounds ... .15 .24 .24 

1 For a full explanation of rates of postage in the first zone, see soo. 455, par. 2, a and b. 

For rates of postage on parcels containing two 01' more classes of 
mail, see sec. 458. 

~.ate tIo
l 

Hda- 2. The parcel-post rate between any point in the 
wallan sun s; 
~J:~J!~i, China; United States and any point in tho Hawaiian Islands, 

the United States postal agency at Shanghai, and any 
point in Alaska, and between any two points in Alaska, 
except for parcels weighing 4 ounces or less, on which the 
rate is 1 cent for each ounce or fraction thereof, shall be 
12 cents for the first pound and 12 cents for each addi
tional pound or fraction thereof. These rates also apply 

Canal Zone. to parcels mailed lithe United States for delivery in the 
Philippine I s- Canal Zone, and to parcels between t.he Philippine Islands 

lands. and the United States, or its possessions. (See sec. 455.) 
Naval vessels. 3. The eighth-zone rate of postage shall apply to par-

cels of fourth-class mail, exceeding 4 ounces in weight, 
exchanged between the United States, or any of its pos
ses.'~ions, and United States naval vessels stationed in 
foreign waters. When such vessels are stationed in a 
port of the United States, or any of its possessions, the 
rates applicable to or from the post office at such port 
shall be charged. 

ad~,at~ ~oxi~a~~ 4. The eighth-zone rate of postage, except on parcels 
~~~~~ ~~1dpa~~: weighing 4 ounces or less, on which the rate shall be 1 
mao cent for each ounce or fraction thereof (see par. 1, sec. 
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455), shaH apply to all parcels of fourth-class matter 
mailed in the United States for delivery in Oanada, 
Mexico, Cuba, and the Republic of Pananla: Provided, (a) 
That as prescribed by existing special postal conventions Exception. 
with these countries such parcels shall not exceed 2 kilo-
grams (4 pounds 6 ounces) in weight, and (b) that noth-
ing in this section shall affect the dispatch of parcel-post 
packages to :Mexlco and the Republic of Panama up to 
11 pounds (5 kilograms) in weight under the existing 
parcel-post conventions with these countries. 

See sec. 521 for Foreign Parcel Post. 
N oTE.-Ordinary postage stamps shall be used to prepay postage on Note. 

matter addressed to Canada, Cuba, Mexico, the Republic of Panama, 
and all other foreign countries. 

Sec. 457. The postage on seeds, cuttings, bulbs, roots, scions, Seeds, bulbs, 

f 
plants etc. and plants shall be charged at the rate of one cent or each two ounces 1888: July 24, 

or fraction thereof, subject in all other respects to the existing law. ~~7.702; 25 Stat., 

2. This act shall not in any way affect the postage rate on seeds, -postage Oil. 
. b lb . d 1 * y, *- 1912, Aug. 2,1, cuttIngs, u s, roots, SCIOns, an pants ,', . § 8; 37 Stat., 557. 

3. All matter mailable under paragraph 1 of this sec- -a:e fourth-class I 
tion is of the fourth class, notwithstanding that a special ~;~lecial rate. I_ 

rate of postage (1 cent for each 2 ounces or fraction thereof 
regardless of distance) applies thereto. The limit of 
weigh t is 11 pounds. (See sec. 454.) 

4. Samples of wheat or other grain in its natural COn--samples of 
d 't' d t t b h t t t .-- h wheat, etc., rates 1 lOn, see po a oes, eans, peas, c es nu s, e c., -wen of postage. 
. d d fl' h 11 b - . d h . 1 -when intended Inten e or pantIng, s a e prepal at t e speCla rate for planting. 
of postage prescribed in paragrapb 1 this section When -when for other . , . purposes. 
such articles are intended to be used as food the parcel
post rates prescribed by section 455 apply. 

5. Samples of flour, rolled oats, pearled barley, or othor-fisamtPles of our, e c. 
cereals which can only be used as articles of food, or cut 
flowers, dried plants, and botanical specimens, not sus
ceptible of being used in propagation, or foreign nuts and 
seeds (such as the coffee bean) used exclusively as articles 
of food, shall bepaid at the rates prescribed in section 455. 

See sec. 469, as to preparation of seeds, etc., for mailing. 

Sec. 458. With a package of "fourth-class matter preptdd at the Permisslblo 
f h 1 h d . 1 '1 b- .. d a ddltlons to proper rate or t at c ass, t e sen er may Inc ose any mal a Ie thlr - fon rth-c I a. R S 

class matter, and may write upon the wrapper 01' cover thereof, or nWitsTjan.20 ch. 
tag' or label accompanying the same, his name, occupation, residence 2, § 1;'25 Stat:, l. 

or business address, preceded by the word "from," and any marks, 
numbers, names, or letters for purpose of description, or may print 
thereon the same, and any printed matter not in the nature of a personal 

243 



~---------- - - - - -- - - --- --

§ 458 POSTAL LAWS AND REGULATIONS. 

correspondence, b\lt there must be left on tho address side or face of the 
package a space sufficient for a legible addrcso and necessary otamps. 

op'~~~~~Tl ~~rfs~: 2. There may be placed on such mail matter (of the fourth class), or 
mas." on the package, wrapper, or envelope inclosing the same, or on a tag or 

1911, Mar. 4, 1 1 h d h . h· . . h' h d cll. 241, § 6; 36 abe attac e t ereto, elt er m wntmg or ot erWlse, t e wor B 
Stat., 1340. " Please do not open until Christmas," or words to that effect. 

Tug or label. 3. The tag or label, with the printing or writing 
authorized thereon, may be attached to the whole parcel 
or separate tags or labels, bearing tho same, may be 
attached to each of one or more articles contained in the 
parcel. 

"Merry Christ- L1 Inscriptions such as "Merry Christmas" "Happy mus," "Happy ~. , 
New .Y~ar," etp., New Year" "With best wishes" and the like may be permlSSlble Ill-' , , 
seriptions. placed on matter of the fourth class or on a cD.,rd inclosed 

Inclosures. 
-invoices. 

therewith. 
5. There may be inclosed with matter of the fourth 

class an invoice showing, in writing or printing, the 
name and address of the sender and of the addressee; 
the names and quantities of articles inclosed, together 
with inscriptions indicating, "for purpose of description," 
the price, style, stock nunlber, size, and quality of the 
articles; the order or file numbe~, date of order, and date 
and manner of shipment; and the initials or name of the 
salesman, or of the person by whom the articles were 
packed or checked. 

~al:cels con- 6. A parcel containing two or more classes of, mail 
talnlng two 
classes of matter. matter is chargeable with postage at the rate applicable 

to the highest class of matter inclosed. A parcel com
posed of two articles, one being matter of the third class 
and the other matter of the fourth class, is chargeable 
with postage at the fourth-class rate when such postage 
is equal to or greater than that which would be charge
able if the third-class rate were applicable. However, 
when the postage on a parcel containing both third and 
fourth class matter amounts to more at the third-class 
,than at tho fourth-class rate, o'wing to the graduated zone 
rates, the parcel must be charged with postage at the 
third-class rate (I cent for each 2 ounces or fraction 
of 2 ounces), and in such case the parcel must not 
exceed 4 pounds in weight, unless it is a single book. 

~rder. form, 7. A single order form mainly in print may be m-mamly m pnnt. , , ' 
closed with fourth-class matter mailed at the rates for 
that class without affecting its classification. 
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TITLE IV.-MAIL MATTER. 

XIII.-PROVISIONS ApPLICABLE TO SEVERAL CLASSES OF 

MAIL MATTER. 

§ 459 

Sec. 459. Under such regulations as the Postmaster General may Mulling mat;.. 

b . h 1 l' I _i 1 d'" ter wIt h 0 u t esta hs for t Ie col ectlOn of tIe lawlu revenue an for faclhtatmg the stamps alftxed. 

handling of such matter in the mails, it shall be lawful to accept for Ch~9fi59;1rrSta?f.: 
transmission in the mails auantities of not less than two thousand 440

d
· 

. , . l' f h' d fA h 1 . h I en tical pieces wentIca pIeces 0 t .IT or omi c aRB matter WIt out postage stamps of third and 
affixed: Provided, That postage shall be fully prepaid thereon, at the i~~.rth elas.s mat

rate requn:ed by law for a single piece of such matter. 

2. Postmasters at whose offices patrons desire to avail Postmasters to 
. . .• ~pply for author-

themselves of the prIvIlege of thIS sectIOn shall apply to lty h to receive 

the Third Assistant Postmaster General, Division of suc . 

Classification, for authority to receive such mailings and 
instructions as to procedure. Until such authority and 
instructions are received no postmaster shall receive third 
or fourth class matter for mailing without stamps affixed. 

3 Persons desiring the p. rivilege of mailing third or :\I?plication for . pnvIlege. 
fourth class matter without stamps affixed, under · the 
provisions of this section, should make application there-
for on Form 3612 to the postmaster, who shall, after he 
has been properly authorized as provided in the foregoing 
paragraph, issue a permit on Form 3601, which shall con-
tain the regulations, so far as they affect the sender of such 
matter, and those regulations should, in every case, be 
strictly complied with or the postmaster shall refuse so to 
receive the matter in the mails. Such permit shall be 
issued in triplicate, the original to be handed to the pro
spective m~iler, the duplicate to be given to the superlll
tendent of mails, or superintendent of second-class matter, 
as the case may be, and the triplicate sent to the cashier. 

4. In the upper right corner of the address side of te;.ndicia on mat· 

the envelope, wrapper, address label, or tag of each sepa-
rately addressed piece of such matter shall be printed a 
statement showing the amount of postage paid on the 
piece, the word "Paid," pond the name of the post office 
and State where lllailed, followed by the permit number, 
in the form and in the size of type prescribed in the permit 
(Form 3601). 

5. Each mailiiiO' shall contain not less than 2 000 iden- Each :ill ailing o 'to contalll not 
tical pieces, and must be accompanied with a statement le~s than 2,000 

PlCCes. 
on Form 3602, signed by the sender, showing the permit 
number, the class of matter, the total number of pieces in 
the mailing, the amount of postage chargeable thereon, 
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Postage to be d th t' ht f . I' P t th paid in money at an e exac Welg 0 a smg e pIece. os age on e 
mailing. entire quantity shall be paid at the time the matter is 

presented for mailing, either in money or, at the option of 
the postmaster and at his'risk, by check drawn to his 
order. 

Sh~lfsl~u~stie~ 6. A receipt (Form 3603) for each mailing shall be 
ceipt. issued by the postmaster to the sender. This receipt 

shall show the class of matter mailed, the permit number, 
tho total number of pieces in the mailing, the amount of 
postage chargeable on a single piece, and the total amount 
paid. Such receipt shall be issued in triplicate by mani
fold process; the original to be handed to the mailer, the 
duplicate, together with the "Statement of mailing" 
(Form 3602), to be sent to the cashier at the close of the 
business day, and the triplicate to be retained in the 
mailing division. 

,,It:~~~!~~n ~~ 7. Postmasters shall require at least two post-office 
mailing" by two emp· loyees to verify the" Statement of mailing" (Form post-office em -
ployees. 3602), by an h~dorsement on the back thereof; the same 

two employees shall sign each copy of the receipt, which 
is issued in triplicate, and they shall be given due notice 
that the performance of this duty in a mere perfunctory 
manner will result in the administering of severe discipli
nary action. The superintendent of mails, or the em-, 
ployee in charge of the mailing division, should be held 
responsible for the strict enforcement of this regulation. 

m~i\~~~~e~~ b! 8. At the expiration of each month, or as soon there
~~~~_er!Omt:t~~~ after as possible, the cashier (or postmaster, if the office 

be without a cashier) shall send to every permit holder a 
statement of mailings (Form 3613). In the event that 
there have been no mailings. a statement to that effect 
should be sent. 

m~ta~~c1~~x~~~~ 9. At the close of each quarter the postmaster shall 
send to the Auditor for the Post Office Department, 
together with the duplicate receipts of Form 3603 and 
the quarterly postal account, a certificate (Form 3604 for 
presidential offices, or Form 3605 for fourth-class offices), 
showing the total amount of postage collected during the 
quarter OIl matter mailed under the provisions of this 
section, which amount shall be charged in the quarterly 
postal account. 

m:n~arJi~ rg~~~ 10. Promptly after the close of each fiscal year (~Tune 
Assistant Post- 30) tl t ' h 11 d t th ~rh' d A ~ • t t master General. ,1e pos master s a sen 0 e II' .L-lllSIS -an 
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Postmaster General, Division of Classification, on Form 
3606, a statement which shall show the number of per
mits issued, the total number of pieces of each class of 
matter mailed, and the total amount of postage collected 
on each class. 

§ 461 

Sec. 460. Matter of the second, third, or fourth class containing Inc los t n g 
. . ... dd" h" I h h higher class In a.ny wntlllg or pnntlllg In a ItlOn to t e ongllla matter, ot e1' t an lower clags mat. 

as authorized by law, shall not be admitted to the mails, nor deliv- ter909, Mar. ,j , 

ered, except upon payment of postage for matter of the first class, dc- ch. 321; 35 Stat., 

d . h b' h h b . 1132. uCtlllg t erefrom any amount w .1C may ave een prepaId by stamps 
affixed, unless by direction of the PostmastBr General such postage shall 
be remitted. Whoever ehall knowingly conceal or inclose any matter 
of a higher class in that of a lower class, and deposit or cause the same 
to be deposited for conveyance by mail, at a less rate than would be 
charged for such higher class matter, shall be fined not more than one -fine for. 
hundred dollars. 

See sees. 441, 453, and 458 for permissible additions to second, 
third, and fourth class matter. 

2. When the postmaster at the office of mailing is T~r~P °I~ista~~ 
satisfied that the sender of a piece of mail matter has !;.~~t%as~~~e cl~~ 
lmowingly concealed or inclosed matter of a higher class ~:~~v:i~l~?'ef.ave 
in that of a lower, in violation of this section, he shall~office of mail

report the case to the Third Assistant Postmaster Gen- g. 

eral, Division of Classification, on Form 3595, giving all 
the facts and circumstances, including the name of the 
sender, if mown, addressee, office and date' of mailing, 
and a description of the package and of the matter 
inclosed or concealed therein. 

3. When the postmaster at the office of address is sat- -officeofaddrfS3. 
isfied that there has been a violation of this section, he 
shall deliver the package to the addressee on payment of 
the proper postage and report the facts to the Third 
Assistant Postmaster General, on Form 3595, as above 
set forth. If the proper postage is not paid, the package 
shall be retained by the postmaster to be used as evi-
dence, and he should be able to establish its identity. 

Sec. 461. Whenever it shall be shown to the satisfaction of the Overcharges 
•• . Oll mall matter. 

Postmaster General that any postage IS paId on any mall mv,tter for 1905, Mar. 3, 

which service is not rendered, or is collected in excess of the lawful i~9r80; 33 Stat., 

rate, he may, in his discretion, authorize the postmaster at the office 
where paid to refund the proper amount out of the postal receipts in the fu~d~l be r c
possession of the postmaster. 

2. All applications for refunds under the provisions of re~R~~ication for 
this section should be addressed to the Third Assistant 
Postmaster General, Division of Classification, accompa-
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§ 462 

Payment 
receipt. 

POSTAL LAWS AND REGULATIONS. 

nied with a full statement of the facts and, when possible, 
the envelope or wrapper in which the matter was mailed. 
Postmasters shall not make refunds until instructed by 
the department. 

and 3 . Upon receipt of instructions to make a refund a 
postmaster shall pay the amount authorized out of the 
postal receipts in his possession and shall require the 
person to whom the payment is made to give a receipt 
therefor in duplicate on Form 3533, which will accom
pany the department's instructions. The "original" 
receipt shall be sent promptly to the Third Assistant Post
master General; the "duplicate" shall be retained in the 
post-office files. 

Crcdit 
claimed. to be 4. Credit for the amount of the refund shall be claimed 

by the postmaster in the quarterly postal account. 
See sec. 587, as to procedure in cases where the addressee objects 

to the payment of postage due. 

XIV.-WEIGHT AND SIZE OF MAIL MATTER. 

wetg~~1 tote m~l~ Sec. 462. (a) (The limit of weight of mail matter) is hereby de
mrJ~r June 8, clare~ to be no~ exceeding fo~ ?ou~ds for each package thereof, ex~ 
ch. 370; 29 Stat., cept ill case of smgle books wmghmg ill excess of that amount; (fourth-
26~. s., ~ 3879. class mail matter * * 7:. not exceeding twenty pounds in weight 
-~~iPt'1~s: 24 when mailed for delivery within the first and second zones, and not 
§ 8; 37 Stat~, 557: exceeding eleven pounds in weight when for delivery within any of 
m~~~~rr G~~e~~ithe other zones), and except for books and documents published or 
July 25,1913. cll.'culated by order of Congress, or printed or written official matter 

emanating from any of the departments of the Government or from 
the Smithsonian Institution, or which is not declared nonmailable 
under the provisions of section thirty-eight hundred and ninety-three 
of the Revised Statutes as amended by the act of July twelfth, eighteen 
hundred and seventy-six, or matter appertaining to lotteries, gift con
certs, or fraudulent schemes or devices. (See secs. 479 to 482.) 

bi~~~ter for thc (b) Books, pamphlets, and other reading matter in raised characters 
1904, Apr. 27, for the use of the blind, whether prepared by hand or printed, in single 

~i\.1612; 33 Stat., volumes not exceeding ten pounds in weight, * * .:.- shall be 
transmitted in the United States mails. 

-in excess of, not 2. Postmasters shall decline to accept for mailing 
to be accepted L if d I . hi' f 1 except. paCKages 0 ere to t wm welg ng In excess 0 the imi t 

provided by law, whether such packages are presented 
as free matter by officers of the GovernInent, under the 
penalty label, or under prepaid postage, except as pro
vided herein and in the following seetion. 

See sec. 620, as to delivery of matter in excess of weight inadvertently 
dispa tched. 
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TITLE IV.-MAIL MATTER. § 464 

Sec. 463. Mail matter of the first class addressed for lVl~~~ \L~l{t ~~ 
delivery in foreiO'n countries other than Canada Mexico w('ight is inap-

b , , pUr.able. 
Cuba, the Republic of Panama, the United States postalcl!rsscts~ndsccond 
agency at Shanghai, China, and the United States Naval 
Hospital at Yokohan1a, Japan (to which domestic regu-
lations apply), and mail matter of the second class 
prepaid at either the regular or transient rate addressed 
to points in the United States and in countries to which 
the domestic regulations apply, shall be accepted for mail-
ing regardless of the weight thereof. 

2. Books and documents published or circulated by-singl~ books. -pubhc docu-
order of Congress, without regard to their weight and ments. 
whether wrapped separately or not, shall be accepted for 
mailing at any post office. 

3. Printed or written official matter weighing in ex- -offi9ial printed or wntten matter 
cess of 4 pounds, emanating from any of the depart- at Washington. 
ments of the Government or the Smithsonian Institu-
tion, shall be accepted for mailing at the post office at 
Washington, D~ C., but not elsewhere_ 

4. Official matter partaking· of the characteristics of -o~cial matter havmg character-
fourth-class mail (see sec. 454) weighing' not in excess of is tics of. fourth-, class mall. 
the limit of weight prescribed for fourth-class matter in 
section 462, when presented under a penalty envelope or 
label, shall be accepted for mailing at any post office. 

5. All official matter relating to the postal service, in- -official matter . . . . relating to postal 
cluding that pertainIng to the Postal SaVIngs System, service. 
may be sent in the mails from any post office without 
regard to weight, except as otherwise provided by special 
instructions. 

6. Packages of postage stamps, stamped envelopes, -postagostamps, . stamped cnve-
newspaner wrappers postal cards Internal-revenue lopes, internal-

.l , " revenue stamps 
stamps, and copyright matter in its simplest mailable a II d dot h e, r . . . stampe paper. 
form addressed to the RegIster of Copynghts, Washing- -copyright mat. ter. 
ton, D. C., shall be accepted at any post office, regard-
less of the weight thereof. (See secs. 499 and 505.) 

Sec. 464. If a parcel of fourth-class matter is greater Fourt11- cl ass . .,. " matter. 
in SIze than 72 Incnes In length and gIrth comblned, it-limit of size. 
shall not be accepted for mailing, no matter how small 
the excess may be. (See par. 1, sec. 454.) 

2. In nleasuring a parcel the greatest distance in a ~how measured. 
straight line between its ends, but not around the parcel 
lengthwise, shall be taken as the length, while the dis-
tance around it at its thickest part shall be taken as the 
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girth. For example, a parcel 10 inches wide, 5 inches 
high, and 35 inches long has a girth of 30 inches, its 
length and girth combined being 65 inches. 

XV.-WRAPPING, PREPARATION, ADDRESSING, AND Ex
AMINATION OF MAIL MATTER. 

Wrapping and Sec. 465. No newspapers shall be received to be conveyed by 
folding of publi· il nl h uffi' I dr' d d' I d' cations, ('te. ma u ess t ey are sCIent y Ie an mc ose ill proper wrap-

R. S., § 3883. pers. 

-wrappers for. 2. Newspapers and periodicals shall be wrapped in 
such manner that the wrappers can be removed and 
replaced without destroying them or injuring their inclo
sures. When envelopes are used as wrappers, they 
should bear, in addition to the name of the publication, 
a notice of its entry as second-class matter. 

-ID!1Ilner of. 3. All publications should be properly folded for assort-
ing and delivery, and addressed in a legible hand, or plain 
type not smaller than long primer. Postmasters shall 
request publishers and news agents to fold their publica
tions to a size not larger than 9 by 12 inches. 

-when not in ac- 4. Publications which are illegibly addressed, and those 
COl' dance wit h . .. 
regulations. WhICh are not wrapped and folded In accordance WIth the 

above regulations, shall be held until all other matter is 
distributed. 

~ \ :tm~~~~gn Sec. 466. Matter of the second class may be examined at the office 
at 13 ling e. . . d" d . h' h . . h 

1879, Mar. 3
6 

of mallillg, an if foun to contaill matter w IC IS subject to a hIg er 
§~a.l~~59~ 12; 2 rate of postage, such matter shall be charged with postage at the rate 
~for m~tt~r sub- to which the inclosed matter is subject: Provided That nothing herein ]cct to higher rato " . .. . 
of postage. contained shall be so construed as to prohibit the illsortlOn ill penod~ 

icals of advertisements attached permanently to the same. 

Detention of Sec. 467. When the postmaster at the office of mailing 
matter not en- fu d h bl' h . h d . d 
titled to second- 1 stat a pu IS .. er or news agent as eposlte mat-
~,I;Ne~t~~n ano~ter for mailing at the second-class rates of Dostage which, 
proper rate. in his judgment, is chargeable with a hlgher rate' by 

reason of illegal inclosures or additions, he shall deta.in 
the same, notify the sender, and demand of him proper 
postage, to be prepaid by stamps affixed to each sepa
rately addressed piece. 

D~po~it to be 2. When the decision of the postmaster is questioned, 
received and h h 11 . f d . f h hi h fac ts reported, e sa, on receIpt 0 a eposlt o· postage at t e g er 
when. rate, dispatch the package as second-class matter, and 

submit to the Third Assistant Postm.aster General, Divi
sion of Classification, a sample of the objectionable mat-
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ter, with a full statement of the facts in the case. Should 
the publication be held entitled to the second-class rates, 
the excess of the deposit over the same shall be refunded; 

§ 469 

if the decision of the postmaster is sustained, the full d Con. version 0 f . .. eposlt. 
amount of the deposIt shall be sent, m ordmary stamps, 
with report of the facts, to the Third Assistant Postmaster 
General, in the manner prescribed in section 422. 

Sec. 468. Postmasters shall scrutinize mailings of pub- · Violation of 
roles governing 

lications entered at their offices as second-class matter admtssi.on·t· f --examma lOn 0 
to ascertain whether the publishers are complying with publications for. 
the law and these regulations. 

2 Every postmaster having reason to believe that a Changeinc~ar-., scter of publIca-
publication passing in the mails as matter of the second tion. 
class is not entitled to the second-class mailing privileges, 
shall r~port the matter promptly, with any evidence or 
facts in his possession tending to support such belief, to 
the Third Assistant Postmaster General, Division of 
Classification. 

See sec. 428, as to penalty for submitting false evidence as to second
class publications; sec. 425, as to annulment of entry. 

Sec. 469. The Postmaster General may prescribe, by regulation, Po. c k age s 
. . . must admit of 

the maDner of wrappmg and securmg for the maIls all packages of examination. 

matter not charged with first-class postage, so that the contents of such Ch~8r~b, r~~'; :lo 
packages may be easily examined; and no package the contents of Stat., 361. 

h · h b'} . d h 11 . h il bdl' R. S., § 3881. W IC can not e eaSl y examme s a pass In t e ma s, or e e IY- - 0 the r w i s e 

ered at a less rate than for matter of the first class. ~::!;l:S:~a~e~ at 

2. Matter of the second and third classes should be th~racgl~ ~~t 
inclosed in an unsealed envelope or wrapped in such ter. 
manner that the contents of the package can be easily L 
examined. Unfolded cards and double advertising cards 
with detachable parts for reply may be mailed without 
cover. In all cases the matter should be prepared in 
such form as to facilitate its handling in the mails. 

3. Parcels of fourth-class mail shall be prepared in suchID~tfe~ r t h·class 
manner that the contents can be easily examined. (See ~~:~~ation of 
sec. 474.) Such matter inclosed in boxes to which thet;;:b~~~. inclosed 
lids are nailed or screwed may be accepted for mailing 
at the fourth-class rates of postage if, with reasonable 
effort, the lids can be removed by the use of a chisel, 
screw driver, or other suitable instrument, for the pur-
pOde of permitting examination of the contents. When 
a postmaster to whom is presented for mailing a bag 
which is sewed up is satisfied from an examination of it ;':~:~d t~~~d 
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that it contains only fourth-class mail, he should accept 
it at the fourth-class rates of postage and mark it: 
"Examined at mailing office; contains only fourth-class 
mail." 

_f;es~~:dciTans_ 4. Seeds or other articles not prohibited, which are 
parent envelopes. liable from their form or nature to loss or damage unless 

specially protected, shall be put up in sealed envelopes 
made of material sufficiently transparent to show the 
contents dearly without opening, and accepted as fourth
class mail. 

ticY~~EF~::c1:: [). Proprietary articles of merchandise not in them
disc. selves unmailable (see secs. 454, 472, and 480), such as 

fancy soaps, tobacco, pills, tablet3, or other harmless 
medicinal preparations, put up in :fixed quantities by the 
manufacturer for sale by himself and others, which may 
be sealed in such manner as properly to protect the 
articles, but to allow examination of such package in its 
siluplest mercantile form, shall be accepted for mailing 
at the fourth-class rates of postage. 

Parcel'! . closed 6. When any matter offered for mailing is sealed 
against illspec-
tion, etc. against inspection, except as provided in paragraphs 

4 and 5 of this section, or contains or bears writing not 
permissible (see secs. 441, 453, and 458) , it shall be 
charged with postage at the first-class rate and treated as 
first-class matter. (See secs. 405 and 545.) When in 
doubt as to classification, postmasters should submit 
samples to the Third Assistant Postmaster General, 
Division of Classification. 

' Examination. 7. Postmasters shall examine parcels when presented 
for mailing to ascertain that the postage is fully prepaid. 
(See secs. 441 j 453, 458, 466) and 467.) 

Window en- 8. So-called "window" envelopes, having a trans-
velopes. 

parent panel in the front, parallel with the length of the 
envelope, through which the address upon the inclosure 
is disclosed, are mailable under the following conditions: 

(a) To allow space for postmarking, the window shall 
not occupy any space within 1~ inches from the top nor 
wi thin ~ of an inch from the bottom or ends of the 
envelope, and it shall not be more than 51- inches in length 
nor more than I! inches in depth. (Effective Jan. 
1, 1914.) 
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(b) Windows shall not be colored and shall be made or 
treated so as to be as transparent as possible . (Effect
ive Jan. 1, 1914.) 

(c) All window envelopes shall bear the return card of 
the sender. 

(d) Changes of address should not be made on the 
window, but on the opaque portion of the envelope. 

(e) Window envelopes which do not conform to the 
foregoing requirements shall, when deposited in the 
mails, be returned to the sender, i£ known; otherwise 
they shall be sent to the Fourth Assistant Postmaster 
General, Division of Dead Letters. 

(j) If the matter inclosed in window envelopes is not 
folded so as to expose the complete address through the 
window, or the address is not printed or written legibly, 
the envelopes shall be laid aside for treatment after 
disposition shall have been made of other nlail nlatter. 
If the addresses can not then be read, the envelopes shall 
be returned to the senders, if known; otherwise they 
shall be sent to the Fourth Assistant Postmaster General, 
Division of Dead Letters. 

§ 470 

Sec. 470. In all cases directions £01' transmit (transmission), deliv- Directl.ollS, for 

£ d · 1 d d h d-1.. . transmISSIon ery, or war mg, or return shal be eeme part of tea. u.fess . * * * etc., part of ad: 
(ire~s. 

2 The words II personal" or "to be called for" and 188R, Jan. 20, 
. , . , . § l' 25 Stat. l. 

return requests and other directions as to delivery 'fo1'- ~/'personal;' or 
, "to be called 

warding or return are deemed part of the address and for," etc., deemed 
" , part of addr~ss. 

permissible. 
3. Sp~we should be left on the address side of all mail to s~~I~i~nfo~p~ 

matter sufficient for a legiblo address and for all dircc- dress, etc. 

tions permissible thereon, for postage stamps, for post-
marking, rating, and any words necessary for forwarding 
or return. Watermarks or printing in light tin.ts which pr:~;e~~narks or 

do not render the reading of the address difficult will be 
permitted. 

4. A parcel of fourth-class matter shall not be accepted Must bear reo 
turn card. 

for mailing unless it bears the name and address of the 
sender, which should be preceded by the word "From." 
VVhen a parcel of fourth-class nla.tter which does not 
bear the name and address of the sender is deposjted for 
mailing, and the sender is known or can be ascertained 
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from the contents of the parcel, it shall be returned to 
him with the information that hIs nalne and address 
should be placed on it. If the sender is not known, or 
can not be ascertained, the parcel shall be marked 
"Sender unknown" and dispatched. 

XVI.-MATTER LIABLE TO DAMAGE THE MAILS OR 

IN.JURE THE PERSON-PREPARATION AND PACKING 

WHERE ADMISSIBLE. 

Second Assist- Sec. 471. The Second Assistant Postmaster General 
ant Postmaster . . . . 
Generalto deter- shall determme, subject to the laws and regulatlOns, 
milw what mat- . 
ter sha.Il be ex- what matter should be absolutely excluded from the mails, 
rlu(1('(1 as liable. - . 
to injure malls. as hable to destroy, deface, or otherwISe damage the 

contents of the mail bags or harm the person of anyone 
engaged in the postal service (see sec. 454), and what pre

-to pre s cri be cautions should be observed as to preparation and pack-
manner of pack-. •.. 
ing. mg where such matter IS admItted to the mails. (See 

secs. 469, 472 to 475.) 
-postmasters to 2. Postmasters shall submit questions of this charac-

. submit questions • .. 
of exclusion, etc., tel' to the General Supermtendent of the Railway Mail 
to. 

Service with a full statement of the facts necessary to 
a proper decision . 

. Division super- 3. Division superintendents shall report to the General 
mtendents to re- S . d if' h' . d . 
po.rt~mproperad- upermten ent ,In tell' ]U gment, any matter IS 
mlSSlOnofmatter. d . d h il h' h h ld b lId h a IDltte to t e rna S w IC S ou e exc uc e t ere-

from, and such report shall be accompanied with a state
ment of any injury to the mails which may come to 
their knowledge, caused by the admission of such mat
ter, and the reasons which lead them to apprehend any 
damage from the continued admission thereof. 

dO~l~rruPl~att~: 4. Inquiries regarding doubtful matter should, where 
to ~ccompany in- possible be accompanied with a sample of the same qUlry. ' . 

See sec. 454, as to authority for excluding matter liable to injure 
mails, etc. 

I 
P?l1'ons, tex- Sec. 472. All kinds of poison, and all articles and compositions 

p muve~, e ('., 
Dot maHarble. containing poison, and all poisonous animals, insects, and reptiles, and 

1909, ~a.ar. 4, l' f 11 k' d d . fl bl t' I d . f I ch. 321, § 217; 35 exp OSlves 0 a ill s, an ill amma e ma ena. s, an ill~erna Ina-

Stat. , 1]31. chines, and mechanical, chemical, or other devices or compositions 
which may ignite or explode, and all disease germs or scabs, and all 
other natural or artifical articles, compositions, or materia.ls of what
ever kind which may kill, or in any wise hurt, harm, or injure another, 
or damage, deface, or otherwise injure the mails or other property, 
whether sealed as first-class matter or not, are hereby declared to be 
nonmailable matter, and shall not be conveyed in the mails or delivered 
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TITLE IV.-MAIL MATTER. § 472 

from any post-office or sbtion thereof, nor by any letter carrier; but P kin 

the Postmaster General may permit the transmission in the mails, mit~d. g per
under such mles and regulations as he shall prescribe as to preparation 
and packing, of any articles hereinbefore described which are not out-
wardly or of their own force dangerous or injurious to life, health, or 
property: Provided, That all spirituous, vinous, malted, fermented, or Proviso. 

other intoxicating liquors of any kind are hereby declared to be non-liJ~;r~.xiCating 
mailable and shall not be deposited in or carried through the mails. 
Whoever shall knowingly deposit or cause to be deposited for mailing Pun ish ment 
or delivery, or shall knowingly cause to be delivered by mail according for mailing. 
to the direction thereon, or at any place at which it is directed to be 
delivered by the person to whom it is addressed, anything declared by 
this section to be nonmailable, unless in accordance with the rllles and 
regulations hereby authorized to be prescribed by the Postmaster Gen-
eral, shall be fined not more than one thousand dollars, or imprisoned 
not more than two years, or both; and whoever shall knowingly deposit ~ai?J?g ~rtic~es 

b d . d f il' d 1· h 11 k . 1 wlthlllJllDous m-or cause to e eposIte '01' ma mg or e Ivery, or s a nowmg y tent. 
cause to be delivered by mail according to the direction thereon, or at 
any place to which it is directed to be delivered by the person to whom 
it is addressed, any thing declared by this section to be nonmailable, 
whether transmitted in accordance with the rules and regulations 
authorized to be prescribed by the Postma.ster General or not, with the 
design, intent, or purpose to kill, or in anywise hurt, harm, or injure 
another, or damage, deface, or otherwise injure the mails or other 
property, shall be fined not more than five thousand dollru:s, or im- Punishment. 
prisoned not more than ten years, or both. 

2. Spirituous vinous malted fermented or other in- . Liqt?ds, explG-, , , , Slves lllSOCts etc . 
. toxicating liquors of any kind poisons of every kind and in the mails.' , 

, , -what not to be 
articles and compositions containing poison (except as admitted. 

presCl'ibed in the fourth paragraph hereof), and poison-
ous animals, insects, and reptiles, and explosives of every 
kind, and inflammable materials (including matches, gaso-
line, naphtha, benzine, denatured alcohol, and all liquids 
having a flash point at or below 80° F.), and infernal 
machines, and mechanical, chemical, or other devices 
or compositions which may ignite or explode, and dis-
ease germs or scabs (except as prescribed in sec. 473), 
and 'Other natural or artificial articles, compositions, 
or materials of whatever lcLn.d which Inay kill, or in 
any"vrise hurt, harm, or injure another, or danlage, de-
face, 'Or otherwise injure the mail or other property, live 
animals (except as prescribed in sec. 476), raw hides Ol~ 
pelts, guan'O, 'Or any article exhaling bad odor) whether' 
sealed as first-class matter or not) shall not be adrJ1itted 
t'O the mails. 

3. Liquids not spmtuous, vinous, malted, fermented, al~~~~~~ ' wb<,-u 

or otherwise Ll1toxicating (including samples of altar or 
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communion wino used in church services), and not lia
ble to explosion or spontaneous combustion or ignition 
by shock or jar, and not inflammable, fruits or vegetable 
matter liable to decomposition, comb honey, soft soap, 
pastes or confections, ointments, salves, and articles of 
similar consistency, shall be admitted to the mails for 
transmission in the domestic mails when inclosed in pack
ages in conformity with the conditions prescribed in sec
tions 474 and 475. 

Medicines,when 4. Medicines and anesthetic agents which are not out-
admitted. 

wardly or of their own force dangerous or injurious to 
life, health, or property, and not in themselves unmail
able (see secs. 454 and 480), may be admitted to the 
mails for transmission in the domestic mails when in
closed in packages in conformity with the conditions pre
scribed in section 474: Provided, That the terms "medi
cines" and" anesthetic agents" shall not be construed 
to mean poisons: Provided further, That the article 
m~iled bears the label or superscription of the manufac
turer thereof, or dealer therein, or of the licensed physi
cian, surgeon,· dentist, or veterinarian preparing or 
prescribing the same. 

RU~~seased tis- Sec. 473. Specimens of diseased tissues may be admit-
. -when mA.ilable. ted to the mail for transmission to United States, State, 

municipal, or other laboratories in possession of permits 
referred to in paragraph 3 of this section only when 
inclosed in mailing cases constructed in accordance with 
this regulation, provided that bacteriologic or patho
logic specimens of plague and cholera shall under no cir
cumstances be admitted to the mails. 

-when not mail- 2. Liquid cultures, or cultures of microorganisms in 
able. 

media that are fluid at the ordinary temperature (below 
45° C. or 113° F.), are unmailable. Such specimens may be 
sent in media that remain solid at ordinary temperature. 

:--permi t from 0 3 No package containing diseased tissue shall be deliv-Postmaster Gen-' L 

era1 before dell v- ered to any representative of any of said laboratories until 
~~ . 

. a permit shall have first been issued by the Postmaster 
General, certifying that said institution has been found to 
be entitled, in accordance with the requirements of this 
regulation, to receive such specimens. 

-preparation for 4. (a) SU.r ecrnens of tubercular sputum (whether disinmailii1g. 

fected with carbolic acid or not disinfected) shall be trans-
~g~~~~c.vials, mitted in a solid glass vial with a mouth not less than 1 
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inch in diameter and capacity of not more than 2 
ounces, closed by a cork stopper or by a metallic screw top 
protected by a rubber or felt washer. Specimens of diph
theria, typhoid, or other infectious or communicable dis
eases or diseased tissues, shall be placed in a test tube 
made of tough glass, not over three-fourths of an inch in 
diameter and not over 7! inches in length, closed with a 
stopper of rubber or cotton and sealed with paraffin or 
covered with a tightly fitting rubber cap. 

(b) The glass vial or test tube shall then be placed in 
a cylindricaLtin box, with soldered joints, closed by a 
metal screw cover with a rubber or felt washer. The vial 
or test tube in this tin box shall be completely and evenly 
surrounded by absorbent cotton closely packed. 

(c) The tin box with its contents must then be inclosed 
in a closely fitting metal, wooden, or papier-mache block 
or tube, at least three-sixteenths of an inch thick in its 
thinnest part, of sufficient strength to resist rough han
dling and support the weight of the mails piled in bags. 
This last tube shall be tightly closed with a screw-top 
cover with sufficient screw threads to require at least one 
and one-half full tUrns before it will come off, and fitted 
with a felt or rubber washer. 

§ 474 

5. Spe.cimen~ of blood :tried on gl~ss microscopic sl~des m~~~r~nc~rs t~~ 
for the dIagnosIs of malarIa or typhOId fever by the Wldal phOld-fevcr test. 

test may be sent in any strong mailing case which is not 
liable to breakage or loss of the specimen in transit. 

6. Upon the outside of every l)ackage of diseased tissues IndorscIllcnton - packages. 
admitted to the mails shall be written or printed the" 
words' 'Specimen for bacteriological examination. This 
package to be pouched with letter mail." 

Sec. 474. Admissible articles which from their fornl or Articles liabl.e , to damage mall 
nature" might damage other mail matter or equipment or Injure om· , ployees. 
or injure the person of any postal employee shaH be 
accepted when packed in accordance with the following 
conditions: 

2. In case of articles liable to break, the inner bag, When fragile. 

box, envelope, or wrapping shall be surrounded by 
sDJwdust, excelsior, cotton, or other similar substance. 

3. Admissible liquids and oils, in packages not exceed-oil~i1~~~cat~~ 
ing 20 pounds in weight, shall be accepted for mailing livery. 
when intended for delivery at the office of mailing or 
on a rural route starting therefrom when inclosed ill a 

79634°-13-17 257 



§ 474 

For all zones. 

When in glass 
bottles. 

When in a 
metal container. 

POSTAL LAWS AND REGULATIONS. 

glass or metal container securely closed and heavily 
wrapped, provided it is not necessary to transport them 
over steam or electric railways. 

4. Admissible liquids and oils, pastes, salves, or other 
articles easily liquefiable shall be accepted for mailing, 
regardless of distance, when they conform to the following 
conditions: 

(a) When in strong glass bottles holding 4 OUnces or 
less, the total quantity sent in one parcel shall not exceed 
24 ounces, liquid meaSUre. Each bottle shall be wrapped 
in paper or other absorbent substance and placed DI a 
box made of cardboard or other suitable material and 
then all placed in a box and packed in a container made 
of double-faced corrugated pasteboard of good qupJity. 
The corners of the container must fit tightly and be 
reenforced with tape so as to prevent the escape of any 
liquid if the contents should be broken, and the whole 
parcel shall be securely wrapped with strong paper and 
tied with twine. Single bottles of liquid holding 4 
OUnces or less may also be packed as prescribed in the 
following paragraph: 

(b) When in glass bottles holding more than 4 ounces, 
the total quantity sent in one parcel shall not exceed 
16 ounces, liquid measure. The bottle must be very 
strong and must be inclosed in a block or tube of m.etal, 
wood, papier-mache, or similar material; and there must 
be provided between the bottle and the block or ttl be <JJ 

cushion of cotton, felt, or other absorbent. The block 
or tube, if of wood or papier-mache, lllust be at least one
eighth of an inch thick for bottles holding 8 oUnces or less 
and at least three-sixteenths of an inch thick for bottles 
holding more than 8 oUnces. The block or tube must be 
rendered water-tight by an application on the inside of 
paraffin or other suHable substance and must be closed 
by a screw-top cover with sufficient screw threads to 
require at least one and one-half complete turns before 
it wiil come off. The cover must be provided with a 
washer so that no liquid could escape if the bottle should 
be broken. 

(c) When in a metal container, the weight limit of the 
parcel is the same as for other fourth-class matter. The 
container must be hermetically sealed, inclosed in a strong 
box, and securely wrapped. 
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(d) All packages containing liquid must be marked 
"FRAGILE." 

§ 474, 

5. Pastes, salves, etc., not easily liquefiable shall be Pastes, salv?s, 

d f il· h' I d· . h I etc., not easIly accepte or rna lng w en Inc ose In water-tlg t meta liquofiable. 

containers and placed in a strong pasteboard or wooden 
box and securely wrapped. 

6. Manufacturers or dealers intending to transmit q~~t~~i~~.o S in 

articles in considerable quantities should submit .to the 
postmaster at the mailing office for approval a specimen 
parcel showing the manner of packing. (See sec. 471.) 

7. When sharp-pointed instruments are offered for Sharp ins~ru-
ments, etc. 

mailing, the points shall be capped or incased so that 
they can> not cut through their covering. Blades shall 
be bound so that they will remain firmly attached to 
each other or within their handles or sockets. 

8. Ink powders, flour, pepper, snuff, or other similar Powder~. 

powders not explosive, or any similar pulverized dry I 
Stl bstl),nce not poisonous, shall be accepted when inclosed 
in the manner prescribed herein for liquids, or when 
inclosed in cases made of metal, wood, papier-mache, or 
simila.r material, in such manner as to render impossible 
the escape of any of the contents. 

9. Candies confectionery' yeast cakes soaD in hard Candies, Cro],:ICS, , , '.L sos,1Js etc. 
cakes, etc., shall be inclosed in boxes and so wrap~ed as " 
to prevent injury to other mail matter. 

10. Unloaded pistols or revolvers may be sent in the Pistols, revol-
vers. 

mails, but the postmaster ·at the mailing office shdl 
carefully examine such packages, and shall receive them 
only when sure they are harmless. 

11. Fragile articles, such. as millinery, toys, musical ticre~,a ~~iii~ne~~: I 
instrulnents etc and article~ consisting wholly or in toys, framed pic- I 

' u. ,IJ tnres, ot.~. 
part of glass, or contained in glass, shall be securely 
packed and the parcel stamped or labeled "FRAGILE.}) I 
Parcels so labeled shall be htmdled with the greatest 
possible care. 

12. Eggs shall be accepted for local delivery (see par. [Egg:;. 1 d l' _ . -or IOca e lV-

2 (a), sec. 455) when so packed in a basket or other con- ery. 

tainer as to prevent damage to other mail matter. 
13. Eggs shall be accepted for mailing regardless of -for all::.ones. 

distance when each egg is wrapped separately and 
surrounded with excelsior, cotton, or other suitable 
material and packed in a container made of double-faced 
corrugated pasteboard; metal, wood, or other suitable 
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material in such manner as to place each egg on its end 
and to prevent them from striking together or against 
the- side or top of the container, with an outer cover of 
double-faced corrugated pasteboard, metal, wood, or other 
suitable material, and wrapped so that nothing can 
escape from the package. All such parcels shall be 
labeled "EGGS." 

thfc;:IS!lRbIC ar· 8ec.475. Parcels containing perishable articles shall 
be marked "PERISHABLE." Articles likely to spoil 
within the time reasonably required for transportation 
and delivery shall not be accepted for mailing. (See 
sec. 454.) 

m~~i;e,r'f~rg: 2. Butter, lard, and perishable articles such as fish, 
~1cr local deliv- fresh meats, dressed fowls, vegetables, fruits, bemes, and 
cry . articles of a similar nature which decay quickly, when so 

packed or wrapped as to prevent damage to other mail 
matter, shall be accepted for local delivery (see par. 2 
(a), sec. 455) either at the office of mailing or on any l'U-

-fur fU'st and ral route starting therefrom. When inclosed in an inner 
second zones. 

cover and a strong outer cover of wood, metal, heavy 
corrugated pasteboard, or other suitable material, and 
wrapped so that nothing can escape fron1 the package, 
they will be accepted for mailing to all offices within the 
first and second zones. 

-for other ;>;ones. 3. Butter, lard, or any admissible greasy or oily sub
stance, when intended for delivery at offices beyond tho 
second zone, must be packed in accordance with para
graphs 4 and 5, section 474. 

fI:tr~!~~~?l a~~ 4. Vegetables and fruits which do not decay quickly 
~U~;klY. dec a y will be accepted for mailing to any zone if packed so as 

to prevent damage to other maillnatter. 
Queen bees. Sec. 476. Queen bees and their attendant bees, when 

accompanied with a copy of a certificate of the current 
year from a State or Governmelt apiary inspector to 
the effect that the apiary from which said queen bees are 
shipped is free from disease or by a copy of a statement 
by the bee keeper made before a notary public or other 
officer having a seal that the honey used in making the 
candy used in the queen mailing cage has been diluted and 
boiled in a closed vessel; beneficial insects, when shipped 
by departments of entomology in agricultural colleges and 

Other livo iu- persons holding official entomological positions; other 
sects. 

live insects, when addressed to the Bureau of Entomology 
of the United States Departlnent of Agriculture, to de-
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partments of entomology in State agricultural colleges, 
and to persons holding official entomological po~iti.ons; 

§ 417 

and dried illsects and dried reptiles nlay be sent in the Drl:d .il?soctfl 
L arIo. rcptib.,. 

mails when so put up as to render it practically impossible 
that the package shall be broken in transit, or the per
sons handling the same be injured, or the nlail bags or 
their contents soiled. 

Sec. 477. Salted, dried, smoked, or cured meats and :m~u~~~at ~:gd: 
other nleat products may be admitted to the mails and nets. 

may be transported, regardless of distance, fronl one State 
or 1'lerritory or the Distl'ict of Columbia to another State 
or Territory or the District of Columbi~ when the provi-
slons of the act of June 30, 1906, and the regulations pro'-
mulgated thereunder by the Department of Agriculture 
have been complied ,vi.th, provided, however that fresh Fresh moat. 

meat in any form may be transported only within the first 
and second zones. (See sec. 475.) , 

2 Th I t · - ltd b th D t t Regulations . e regu a IOns promu ga eye epar men governing inter-

of Agriculture, referred to in the preceding paragraph, state shipment. 

provide as follows: 
(a) No pcrso::l, firm, or corporation shall reccive for transportatIon or transport from. Certificates of 

one State or Territory or the District of Columbia to another State or Territory or thc mspe?tion or ex
District of Columbia any carcass, p art of carcass, or meat-food product of cattle, sheep, emptIOn. 
swine, or goats unless and until a certificate is madc and furnished in one of the 
(following) forms prescribed * * * (for the purpose), showing that such meat or 
mcat-food product has been either inspected and passed or exempted from inspection 
according to act of Congress of June 30, 1906. 

(b) When any carcass, part of carcass, or meat-food product of cattle, sheep, swine, or. Certi~cate of 
goats which has been inspected and passed and so marked under these regulations is mspectIOn. 
offered to any common carrier for transportl1tion from one State or Territory or the Dis.-
trict of Columbia to another State or Territory or thc District of Columbia for interstate 
shipment only, or for interstate shipment a.s palt of a foreign movement, or for foreign 
shipment, the person, firm, or corporation offering snch carca.ss, part of carcMs, or meat-
food product slJall make a certificate in the following form and deliver the same to the 
said common carrier, except as (otherwise) provided (the exception does not apply to 
meat and meat-food products transmitted in the mails and therefore is not given here): 

Date __ ...... __ ._. __ .. _._ ... 191.. -forma!. 
N aTIle of common carrier ..... _ .. _ . . ....... _ ........ _____ .. .... _ ... . ............ _ . ..... . 
Shipper _ . _ ...... _ ..... _ ... _ ..... _ ..... _ .. _ .. _ .................. __ ... ____ .. _ . . _ .. _ . _ ... . 
Point of shipment. .. _ ..... _ ...... ___ . _ ... _. _ . . __ . _., __ . _. __ . __ . _ ..... __ .. _. _ .. _ ...... . 
Consignee .. .... __ .... __ . _ ..... _ .. __ .. __ .. ____ ... _ ... _ . _ ....... _ . _ ............... _ ..... . 
Destination ..... _ . _ . . .. . .... _ ... _ .. __ . _ .. _ .... _ ... . .. __ .. _ . ...... __ . _ ..... _ ., _ . ... _ ... . 

I rereby certify that the meat or meat-food products described herein, which are offered 
for shipment in in terstate or foreign commerce, have been inspected and pa.ssed according 
to act of Congrcss of June 30, 190G, arc so marked, and at this date are sonnd, healthful, 
wholesome, and fit for human food. 

Kind of product. Amount and weight. 

(Signature of shipper.) 

(Address of shipper.) 
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This certificate may be stamped upon or incorporated in any form which is regularly 
or ordinarily used in the shipment of meat or meat-food products. 

Cert~cate of (c) When any carcass, part of carcass, or meat-food product of cattle, sheep, swine, or 
~~i1~~~~~e~l r;; goats which has not been inspec~d .under these r~gulations is offered for shi~ment from 
dealers. one State or Tcn-itory or the DIStrIct of ColumbIa to another State or TerrItory or the 

District of Columbia, by any retail butcher or retail dealer who holds a certificate of 
exemption issued by the Secretary of Agriculture, the commo!! carrier shall require a 
certificate to be made in duplicate in the following form by said retail buwher or retail 
dealer, which certificate shall in all cases show the exemption number designated by the 
Secretary of Agriculture for said retail butcher or retail dealer: 

-form of. Date ..............•.......•. 191.. 
Name of common cruTier .........••..•..•..••..• · ...............................•..... . . 
Shipper ......... . .........••.....•...•......•.•...............•................•.... . . 
Point of shipment ........ . ........•........•............................ . .......... " 
Consignee ..........................•..........•.................. . .................... 
Destination .......................................................................... . 
Number of exemption certificate •.................... '" ............................. . 

I hereby certify that I am a retail butcher or a retail dealer in meat or meat·food prod· 
ucts; that the following-described meat or meat-food product.s are offered for shipment 
in interstate commerce to a customer, as exempted from inspection according to act of 
Congress of June 30, 1906, under certificate issued to me by the United States Depart· 
ment of Agriculture, and that at this date they are sound, he31thful, wholesome, and fit 
for human food, and contain no preservative or coloring matter or other subst::mce pro· 
hibited by the regulations of the Secretary of Agriculture governing maat inspection. 

Kind of product. Amount and weight. 

(Signature of shipper.) 

(Address of shipper.) 

The duplicate certificate shall be forwarded immediately by the initial carrier to the 
Chief of the Bureau of Animal Industry, Washington, D. C. This certificate shall be 
separate and apart from any waybill, bill of lading, or other form ordinarily used in thc 
shipment of meat. 

Ccrt~cate of (d) When any cattle, sheep, swine, or goats have been slaughtered by any farmer on 
:~?~;B;lOnsl!~;:w.ta. the farm, and the carcasses, parts of carcasses, or meat· food products thereof are offered 
tered Oll farms: to any common carrier for transportation from one State or 'l'erritory or the Di,trict of 

Columbia to another State or Territory or the District of Columbia, the common carrior 
mJ.Y so transport such carcasses, parts of carcasses, or meat-food products as long as tho 
same may be identified as of animals slaughtered by any farmer on the farm. 

Tho common can-ier shall require a certificate in duplicate in the following form: 

-form of. Date ........................ 191. .• 
Name of common carrier .............................................................. . 
Shipper ............................................................................... . 
Consignee ............................................................................. . 
Point of shipment .... . ............................................................... . 
Destination ...................... " ..................... , ............................. . 

I hereby certify that the followfug-described uninspected meat or meat-rood products 
are from animals slaughtered by a farmer on the farm, and are offered for transportation 
in interstate commerce as exemptcd from inspection according to act of Congress of 
June 30, 1906, and that at this date they ruoe sound, healthful, wholesome, and fit for 
human food, and contain no preservative or coloring matter or other substance pro
hibited by the regulations of the Secretary of Agriculture governing meat inspection. 

Kind of product. Amount and weight. 

(Signaturc of shipper.) 

(Address of shipper.) 

The duplicate certificate shall be forwarded immediately by this initial can-ier to the 
Chief of the Burcau of Animal Industry, Washington, D. C. 
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3. Postmasters shall not accept for lnailing any parcel Parcel.s un~c-compallled Wlth 
containing any carcass, part of carcass, or meat-food ~~~erno~e~~i ~i~ 
product of cattle, sheep, s'wine, or goats, offered for trans- accepted. 
mission from one State or Territory or the District of 
Columbia to another State or Territory or the District of 
Columbia, or for foreign shipment, unless and until the 
person offering the parcel for mailing shall furnish the 
certificate applicable in the particular case, under the re-
quirements of the regulations issued by the Department 
of Agriculture, embodied in the preceding paragraph. 

4. In making out the certificate the sender or shipper m~~~guc;~~n~~~.~ 
should give the United States Inails as the common car- tificates. 
riel', the post office of mailing as the point of shipment, 
the name of the addressee as the consignee, and the post 
office of address as the destination. 

5. Paragraphs 2 (c) and 2 (d) of this section require the tiiPc~ei;~~~u::J~ 
certificate to be rilade in duplicate. Postmasters shall-disposition of. 
promptly send the duplicates to the Chief of the Bureau 
of Animal Industry, Washmgton, D. C. The originals 
required by these paragraphs, as well as the certificate re-
quired by paragraph 2 (b), shall be retained in the files 
of the post oft-Ice for one year. 

6 In all cases the forms on which the required certifi- . FOr:rrJSto be~L1r-. . rushed by senaCf. 
cates are to be made shall be prepared and furnished by 
the sender or shipper. 
• 7. Postnlasters desiring additional information pertain- fo~~~l~i~~al in

ing to this subject should address the Third Assistant 
Postmaster General, Divi'5ion of Classification. 

Sec. 478. When any State, Territory, or District of tln~l~~t qUllr,H," 

the United States, or any portion thereof, is quarantined 
by order of the Secretary of Agriculture, with respect to . 
a plant disease or insect infestation, under the provisions 
of the plant quarantine act of August 20, 1912 (37 Stat., 
315), the acceptance for mailing from such quarantined 
State, Territory, or District, or any portion thereof, into or 
through any other State, 'I'erritory, or District, of any 
class of nursery stock, plants, or plant products, covered 
by such quarantine order, shall be subject to the restric-
tions of that order. 

2. Nursery stock, including all field-grown florists' et."ursery stock, 

stock, trees, shrubs, vines, cuttings, grafts, scions, buds, 
fruit pits and other seeds of fruit and ornamental ~trees 
or shrubs, and other plants and plant products for propa-
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gation, except field, vegetable, and flower seeds, bedding 
plants, and other herbaceous plants, bulbs, and roots, may 
be admitted to the mails only when accompanied with 

Certificate 
inspection. 

of a certificate from a State or Government inspector to the 
effect that the nursery from which such nursery stock 
is shipped has been inspected within a year and found 
free from injurious insects, and the parcel containing such 
nursery stock is plainly marked to show the nature of 
the contents and the name and address of the sender. 

UnJ:1allab!e 
matter. 
-definition. 

Classification. 

- held for post
uge. 

- misdirected. 

-destructive. 

-mu tilated. 

--e xcess of 
weight or sizc. 

XVII.-UNMAILABLE ~1ATTER. 

Sec. 479. Unmailable matter includes all matter which 
is by law, regulation, or treaty stipulation prohibited from 
being transmitted in the mails, or which by reason of 
illegible, incorrect, or insufficient address it is found im
possible to forward to destination. Unmailable matter 
is classified as follows: 

(a) Matter which is :insufficiently prepaid to entitle it 
to be dispatched in the mail. 

(b) Matter without address or so incorrectly, insuffi
ciently, or illegibly addressed that it can not be trans
mitted to its destination. 

(c) :Matter which from its harmful nature is forbidden 
to be in the mails. (See sees. 472 to 474.) 

(d) Matter so damaged :in transit that it can not be 
forwarded to its dest:ination, matter of value found loose 
:in the mails without address so that the destination can 
not be known, 0 and all matter recovered after depreda
tions in the mails, which shall be forwarded to the depart-
lTIent for disposition. 

(e) Packages exceeding the limit of weight or size 
allowed. (See secs. 462 and 463.) 

;;-~.l:>sccne mat- if) Obscene matter. (See sec. 480.) 
d~~~;lo~~~~r~- (g) Libelous and indecent matter. (See sec. 481.) 
;L~~n! . t e r Y (h) Lottery lnatter. (See sec. 482.) 
;~~l;~~~ u I en t (i) Fraudulent matter. (See sec. 484.) 
-violations of (1') Publications which violate copyrights granted by copyrights . 

the United States. 

t ObSCllnne Im1at. Sec. 480. Every obscene, lewd, or lascivious, and every filthy 
°er unmu a) e. 

R. S., § 3893. book, pamphlet, pictme, paper, letter, writing, print, or other publica-
1888 Sept. 26 · f . d h d . 1 h' d' d ch. 1039, § 2; 25 tlOn 0 an m ecent c aracter, an every artIc e or t mg eSIgne, 

S~i09 4~. 4 h adapted, or intended for preventing conception or producing abortion, 
321, '§ ~i1;,C35 or for any indecent or immoral use; and every article, instrument, 
Stat., 1129. substance, drug, medicine, or thing which is advertised or' described in 
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a manner calculated to lead another to use or apply it for preventing 
conception or producing abortion, or for any indecent or immoral pur
pose; and every written or printed card, letter, circular, book, pam
phlet, advertisement, or notice of any kind giving information, diTectly 
or indirectly, where, or how, or from whom, or by what means any of 
the hereinbefore-mentioned matters, articles, or things may be obtained 
or made, or where or by whom any act or operation of any kind for the 
procuring or producing of abortion will be done or performed, or how 
0 1' by what means conception may be prevented or abortion produced, 
whether sealed or unsealed; and everj letter, packet, or package, or 
other mail matter containing any filthy, vile, 0 1' indecent thing, device, 
or substance; and every paper, writing, advertisement, or representa
tion that any a,rticle, instrument, substance, drug, medicine, or thing 
may, or can be, used or appli8d for preventing conception or producing 
abortion, or for any indecent or immoral purpose; and every descrip
tion calculated to induc(l or incite a person to so use or apply any such 
article, instrument, substance, drug, medicine, or thing, is hereby 
declared to be nonmailable matter and shall not be conveyed in the 
mails or delivered from any post office or by any letter carrier. Who-

§ 481 

ever shall knowingly deposit, or cause to be deposited for mailulg or f P u J?li~ s h m Cllkt 

d ". . 1 h" b . b 1 1 or mal ne; or ta • ellVery, anythmg a.eclared by t IS sectIOn to e nonmalia Ie, or s 1al iug from mails, to 
knowingly take, or cause the same to be taken, from the mails for the circulate. 

purpose of circulating or disposing thereof, or of aiding in the circulation 
or disposition thereof, shall be fined not more than five thousand dollars, 
or imprisoned not more than five years, or both, 

And the term" indecent" within the intendment of this section shall Ars<?n, :r:.aurder, 
. 1 d h d" . d assassmation. me u e matter of a c aracter ten lllg to lllcIte arson, mUl' er, or Hlll, Mar. 4; 36 
8.ssassination . Stat., 1339. 

2. The postlnaster shall not give opinions to the Rulings. 

public, and when in doubt as to the mailability of any 
matter under the above statute he shall submit the ques-
tion with samples of the matter to the Assistant Attorney 
General for the Post Office Department for instructions. 

Sec. 481. All matter otherwise mailable by law upon the envelope Ub{\)ous and 
. . '. indecent mattH 

or outSIde cover or wrapper of whIch, or any postal card upon whIch, on wrappers or 

any dIm" e t··o '+h t t· , 1 . f lll' d t 1 wd enve)oi1cs• e a 1 ns, epIv e s, elms, OI anguage 0 an ecen, e \ , 1888, Sept. 26, 
lascivious, obscene, libelous, scurrilous, defamatory, or threatening ch. 1039, § 3; 25 

h 1 1 ' b ' 1 f d' 1 d Stat., 496. C amcter, or ca cu atea y tue terms or manner or stye 0 Isp ay an 1909, Mar. 4,ch . 
obviously intended to reflect injuriously upon the chal'acter Oi' con- ~i~9 ~ 212; 358 at., 
duct of another, may be written or printed or otherwise impressed or 
apparent, are hereby declared nonmailable matter, and shall not be 
conveyed in the mails nor delivered from any post office nor by any 
letter calTier, and shall be withdrawn from the mails uncleI' such regu-
lations as the Postmaster General shall prescribe. Whoever shall 
k . 1 d' b d . d f il' d l' Punishment wowmg y eposIt or cause to e eposIte, or rna lllg or e Ivery, for mailing" 

anyth~ declared by this section to be nonmailable matter, or shall 
knowingly take the same or cause the same to be taken from the mails 
for the purpose of circnlating or disposing of or aiding in the circula-
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tion or disposition of the same, shall be fined not more than five thou
sand dollars, or imprisoned not more than five years j or both. 

See sec. 547, as to treatment of scurrilous matter, etc., at mailing 
offices; sec. 574, at offices in transit; and sec. 593, at offices of delivery. 

2. The postmaster shall not give opinions to tho 
public, and when in doubt as to the mailability of any 
matter under the above statute he shall submit the ques
tion with samples of the matter to the Assistant Attorney 
General for the Post Office Department for instructions. 

Lottery, gift Sec. 482. No letter, package, postal card, or circular concerning 
~r~~~'~rl~e; s e~~t any lottery, gift enterprise, or similar scheme offering prizes depenfl 
m~{~~:§ 3894. ent in whole or in part upon lot or chance; and no lottery ticket or 

1890, Sept. 19, part thereof, or paper, certificate, or instrument purporting to be Ol" 

~~5. 90S; 26 Stat" to represent a ticket, chance, share, or interest in or dependent upon 
19i~9~8 ~f~i\~~: the event of a lottery, gift enterprise, or similar scheme offering 

1909, Mar. 4, ch. prizes dependent in whole or in part upon lot or chance; and no 
~i~9~213; 35 Stat., check, draft, bill, money, postal note, or money order, for the pur

chase of any ticket or part thereof, or of any share or chance in any 
such lottery, gift enterprise, or scheme; and no newspaper, circubr, 
pamphlet, or pUblication of any kind containing any advertisement 
of any lottery, gift enterprise, or scheme of any kind offering prizG3 
dependent in whole or in part upon lot or chance, or cont,,'Lining any 
list of the prizes drawn or awarded by means of any such lottery, gift 
enterprise, or scheme, whether said list contains any part or all of such 
prizes, shall be deposited in or carried by the mails of the United 

Punishment. States, or be delivered by any postmaster or letter carrier. Whoever 
shall knowingly deposit or cause to be deposited, or shall knowingly 
send or cause to be sent, anything to be conveyed or delivered by 
mail in violation of the provisions of this section, or shall knowingly 
deliver or cause to be delivered by mail anything hel;ein forbidden 
to be carried by mail, shall be fined not more than one thousand dol
lars, or imprisoned not more than two years, or both; and for any 
subsequent offense shall be imprisoned not more than five years. 

Place of trial. Any person violating any provision of this section may be tried. and 
pWlished either in the district in which the unlawful matter or pub
lication was mailed, or to which it was carried by mail for delivery 
according to the direction thereon, or in which it was caused to be 
delivered by D!ail to the person to whom it was addressed. 

T e r m "lot· 
tery " defined. 

See secs. 485 and 1155, as to forbidding delivery of mail mattei' 
and "t'ayment of money orders to persons or concerns conductinQ' 
lottenes or fraudulent enterprises; sec. 1710, as to penalty for impol't~ 
mg, etc., lottery tickets. 

Sec. 483. The term "lottery," as used in section 
482, embraces all Irinds of schemes, general or local, 
for the distribution of prizes by lot or chance, su'ch as 
&t exhibitions or enterprises, concerts, raffies, or the 
drawi.ng of prizes in money or property at fairs. 
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2. Section 482 applies to any letter, ordinary or _~~~·:r~ft~: 
registered, if it concerns any lottery, gift concert, or eludes. 

scheme described in said section, and to lottery tickets, 
checks, drafts, bills, m.oney, postal notes, or money 
orders for the purchase of lottery tickets, or any share 
or chance in a lottery or gift enterprise, and to the list 
of the drawings at any lottery or similar scheme. 

3. The law prohibits the mailing of "lottery" matter te~at~~~~~?~ 
by citizens to lottery concerns and their representatives unmailable. 

as well as the mailing of such matter by lottery companies 
to their customers and other persons. 

See sec. 522, as to breaking seal of letters or packages supposed to 
contain unmailable matter; sec. 547, as to treatment of lottery matter 
at mailing offices; sec. 574, at offic€'s in transit; sec. 593, at offices of 
delivery; sec. 656, as to lottery matter in foreign mails. 

Sec. 484. All matter the deposit of which in the mails is by this fra~~e~~tgo~~~ 
act (sec. 1707) made punishable is hereby declared nonmailable; but fictitious matt~r. 

h · . h' . h 11 b t d h . 1889 Mar. 2 cb. DOt Illg III t IS act s a e so cons rue as to aut onze any person 393, § '4; 25 stat., 
other than an employee of the Dead Letter Office, duly authorized ~~"onmaibble. 
thereto, to open any letter not addressed to himself. 

2. Postmasters shall submit all questions arising under -rulings on. 

this statute as to the mailability of any matter concerning 
which there is any doubt to the Assistant Attorney Gen-
eral for the Post Office Department for instructions. 

See sec. 522, as to breaking seal of letters or packages supposed to 
contain unmailable matter; sec. 547, as to treatment of fraudulent mat
ter at mailing offices; sec. 574, at offices in transit; sec. 593, at offices 
of delivery; sec. 656, as to fraudulent matter in foreign mails; sec. 482, as 
to matter relating to schemes for obtaining money by false pretense; 
secs. 485 and 1155, as to forbidding delivery of mail matter and payment 
of money orders to persons or concerns conducting fraudulent schemes. 

Sec. 485. The Postmaster General may, upon evidence satisfac- Delivery of 

h · h . d . d' mall matter to tory to III t at any person or company IS engage III con uctmg any p~rson or COTI -

lottery, gift enterprise, or scheme for the distribution of money, or of f:~~otfu~r:suc;; 
any real or personal p~perty by lot, chance, or drawing of any kind, fr~uduleut en-

h . d' h h terprises, etc. or t at any person or company IS con uctIllg any ot er sc erne or R. S., § 3929. 

device for obtaining money or property of any kind through the mails c~899068,S§Pt2; li6 
by means of false or fraudulent pretenses, representations, or promises, stat., 466. 
. t ffi h' h . d 1 . - P 0 S t mas ter 
IllS ruct postmasters at any post 0 ce at w IC reglstere etters alTlVe General may for-

directed to any such person or company, or to the agent or representa- bid, when. 

tive of any such person or company, whether such agent or representa-
tive is acting as an individual or as a firm, bank, corporation, or associa-
tion of any kind, to return all such registered letters to the postmaster at Return of mat. 
the oQce at which they were originally mailed, with the word "Fraudu- ter to senders. 

lent" plainly written or stamped upon the outside thereof; and all such 
letters so returned to such postmasters shall be by them returned to the 
writers thereof, under such regulations as the Postmaster General may 
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Sealed matter prescribe. But nothing contained in this section shall be so construed 
Dot to be opened. . 

as to authorIze any postmaster or other person to open any letter not 
ti3~~~~~ a~~e[: addressed to himself. The public advertisement by such person or 
o0llce of agency. company so conducting such lottery, gift enterprise, scheme, or device, 

that remittances for the same may be made by registered letters to any 
other person, firm, bank, corporation, or association named therein 
shall be held to be prima facie evidence of the existence of said agency 
by all the parties named therein; but the Postmaster General shall not 
be precluded from ascertaining the existence of such agency in any 
other legal way satisfactory to himself. 

te?l;~l~~jld.mat- 2. The powers conferred upon the Postmaster General by the statute 
1805, Mar. 2, ch. of eighteen hundred and ninety, chapter nine hundred and eight, 

~;} § 4; 28 Stat., section two, are hereby extended and made applicable to all letters or 
other matter sent by mail. 

\\'l;~~~'\ea~D~ 3. This statute shall be enforced at offices of delivery 
fJ lced. and then only upon the specific order of the Postmaster 

General. When mail is returned to senders under fraud 
orders, there shall be plainly written or stamped on the 
outside thereof the words: "FRAUDULENT: Mail to this 
address returned by order of Postmaster General." 

See sec. 1155, as to forbidding payment of money orders to persons 
or concerns conducting lotteries or fraudulent enterprises; sec. 957, as 
to treatment of registered matter under "fraud order"; secs. 653 and 
1205, 38 to treatment of matter addressed to, and money orders pay
able in, foreign countries. 

J1!:~tl,~.titiOUS Sec. 486. The Postmaster General may, upon evidence satisfac-
~889, ]',fa.f. 2, cb. tory to him, that any person is using any fictitious, false, or assumed 

~i3: § 3; 2n Stat., name, title, or address in conducting, promoting, or carrying on, or 
ll1~it~~t~J£.~sse~ assisting therein, by means of the post-office establishment of the 
to f i c tit i 0 u s United States, any business scheme or device in violation of the pro-
llumes, etc., for .. f h' ( 484 d 1'707) . t promotion of un- VISIOns 0 t IS act secs. an , , lDstruct any postmaster a any 
lawful business. post office at which such letters, cards, or packets, addressed to such 

fictitious, false, or assumed name or address arrive to notify the party 
claiming or receiving such letters, cards, or packets to appear at the 
post office and be identified; and if the party so notified fail to appear 
and be identified, or if it shall satisfactorily appear that such letters, 
cards, or packet~ are addressed to a fictitious, false, or assumed name or 
address, such letters, postal cards, or packages shall be forwarded to the 
Dead Letter Office as fictitious matter. 

-delivery of, 2. Whenever the Postmaster General is satisfied that letters or 
from post office, k . h '1 dd d 1 h'd when. pac ets sent lD t e mal s are a resse to p aces not t e resl ence or 

Id., § 5. business address of the persons for whom they are intended, to enable 
such persons to escape identification, he may direct postmasters to 
deliver such letters only from the post office upon identification of per
sons addressed. 

o See sec. 594, as to identification of persons claiming fictitious matter. 
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XVIII.-L,)ssEs OF AND DAMAGE TO MAIL MATTER
COMPLAINTS. 

§ 487 

Sec. 437. Postmasters and other postal officers shall Loss or 1m-
• • . proper trer.tment 

report In the manner outlIned every complaInt Dlade to of man mutter. 

them, or which COlnes to their knowledge, of the loss, 
rifling, delay, wrong delivery, or other improper treat-
ment by postal employees of or damage to any article of 
l1lail matter. 

(a) The loss rifling wrong delivery of or damage ·to. Domestic, r';~e-
" , lstered ana Ill-

domestic registered mail shall be reported to the Chief sured ID:.iil. 

Inspector. If the complaint is made by the sender to a 
postmaster at a first or second class office, it should be 
lllade on Form 565. If the complaint is not made by the 
sender and is not made to a postmaster at a first or second 
class office, it should be made on Form 1510 or by letter. 
Complaints of this kind regarding insured fourth-class 
mail shall be reported on Form 1510 to the post-office 
inspector of the division in which the office is located. 
(See sec. 488, pars. 10 to 13, as to indemnity.) 

(b) Inquiries concerning the disposition or delay of Delay of re.gis
tered mall do-

domestic registered mail and complaints of failure to II?-cstic and for-

receive return receipts therefor shall be reported to the 
Third Assistant Postmaster General, Division of Regis
tered Mails. These reports should be made on Fornl 
1510 or by letter, and in every instance of delay the 
envelope or wrapper should be submitted, if possible. 

eIgn. 

(c) A cOlnplaint of the loss of registered mail addressed Loss of. regis
tered IDall ad-

to any foreign country if made to a postmaster at a first dressed to foreign 
, country. 

or second class office, should be nlade on Form H 
(Form 542), prescribed by the Universal Postal Conven-
tion, the answers to the questions on the form to be made 
in accordance wi~ the instructions printed thereon. The 
particulars of dispatch within the United States should 
be inserted by the postmaster and the form forwarded 
to the postmaster at the exchange office to which the 
registered article was dispatched, if known, and if not 
known, the form should be forwarded directly to the 
Chief Inspector. The postmaster at the exchange office, 
when Form H is received, shall insert the particulars 
of dispatch of the registered article from that office and 
forward the form to the Chief Inspector. If the complaint 
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is made to a postmaster at a third or fourth class office, 
it should be made on Form 1510 and the form forwarded 
directly to the Chief Inspector. 

inA};~~l~ ~~\~~~ Cd) Complaints of the loss of registered articles mailed 
tries . in foreign countries and addressed to the United States, 

or in transit through the United States, shall be reported 
to the Chief Inspector on Form 1510 or by letter. 

Complaints, Ce) Complaints of the rifling, wrong delivery of, delay 
lww made. 

or damage to foreign registered mail should be made in all 
instances on Form 1510 and the form forwarded directly
to the Chief Inspector. With all complaints of the rifling, 
delay of or damage to mail, the envelope or wrapper 
should be submitted, if it is in the possession of the 
complainan t. 

Inquiries. (j) Inquiries concerning the disposition of foreign reg-
istered In ail and complaints of failure to receive return 
receipts therefor should be made on Form 1510 or by 
letter and forwarded to the Chief Inspector. 

R eports from (g) Postmasters at exchange offices shall rel)ort to ·j-he exchange offices. U 

Chief Inspector, with full particulars of the mail matter 
involved, where the exchange of bulletins of verification 
determine a loss of or damage to mail matter dispatched 
from the United States. 

s p~rcdi~f-deliV~~~ (h) Complaints of the loss or rifling of ordinary and 
matter. special-delivery domestic mail should be ID9.cie on Form 

1510, and if the complaint is made to a postlnaster at a 
first or second class office, the complaint shall be jacketed 
on Form 651 and forwarded to the inspector in charge 
of the division in which the post office where the article 
was mailed is located. If the complaint is made to a 
postmaster at a third or fourth class office, it should be 
made on Fo~'m 1510 and the form forwarded to the in
spector in charge of the division in which the post office 
where the article was mailed is located. 

to6~i~f1~:E:~~ (i) Complaints of the wrong delivery of or tampering 
with ordinary and special-delivery dornestic mail shaD. 
be reported by all postmasters or other postal employees 
to the Chief Inspector. 

site1ay in tran- (j) Complaints of the missending or delay while in 
transit of ordinary and special-delivery domestic mail 

o shall be reported to the division superintendent, Railway 
~Iail Service, of the division in which the post office wher~ 
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the article was mailed is located. Complaints of delay 
at the office of address of ordinary and special-delivery 
domestic mail shall be reported to the First Assistant 
Postmaster General. These reports should be made on 
Form 1510 or by letter and the envelope or wrapper sub
mitted with the report. 

§ 487 

(7c) The damage to mail sacks or pouches and contents m~t~\~~s~ m;g 
in the exchange of mail by railway postal clerks shall be pouches. 

reported to the division superintendent, Railway Mail 
Service, of the division in which the damage occurred. 
The report shall contain a description (name and address 
of addressee, name of sender, and office of mailing) of 
any registered mail damaged or ordinary mail of the third 
or fourth class damaged. If any registered mail is 
damaged, report shall also be made to the Chief Inspector, 
with full description. 

(l) C 1 · t f th d t . d"d I' "I n d i v; d l' ::.. l omp aln 0 e amage 0 an In IVI .ua pIece or pi~e of cl ~mc~tic 

domestic mail matter, ordinary or special delivery, ii m ail. 

the damage occurred in the exchange of mail by railway 
postal clerks, shall be reported to the division superin-
tendent, Railway Mail Service, of the division where the 
damage occurred. All other cases of the damage to 
domestic mail matter, ordinary or special delivery, shall 
be reported to the Chief Inspector. These reports should 
be m ade on Fonll 1510 or by letter, and the envelope or 
wrapper should be submitted with the report, if possible. 

( ) C I · f hI' fli . d I' Ordin<>ry for-m / OlUp alnts o~ t e oss, TI ng, wrong e Ivery, elgn m.ail~ 

delay of or damage to ordinary foreign m.ail should be 
made on Form 1510 and the form forwarded directly to 
the Chief Inspector. 

(n) Complaints of any improper treatment of m ail mat m~{e~.e r ma i l 

ter, domestic or foreign, registered or ordinary, not 
covered by the preceding paragraphs, shall be reported 
on :Form 1510 or by letter to the bureau of the department 
having jurisdiction of the subject involved. (See sees. 
9 to 16,) 

(0) All cases of the riflinO' robbery 01' burning of mail Extraordinary 0' ,. loss or dam age. 

or post offices or postal cars, or any extraordinary loss 
or de~ruction of mail matter, as well as any accident or 
depredation of conseqUtnce l'equiring the immediate 
attention of inspectors, shall be promptly reported by 
telegram, if practicable, to the Chief Inspoctor) and also 
t o the inspector in charge of the propel' division. 
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Philippine Is- (p) Postmasters (except postmasters at United States 
lands. 

exchange offices when specifically authorized) shall refrain 
from addressing inquiries to postmasters or other postal 
officers in the Philippine Islands regarding the alleged 
loss, rifling, delay, wrong delivery, or improper treatment 
by postal employees of or damage to any article of mail 
matter, registered or ordinary. 

m~d[;C~ndse~I~= 2. Postmasters and other postal employe~s shall not 
fo~~~%;hllde~.f make nor attempt to make settlements directly with 

losers on account of the loss, depredation, delay, wrong 
delivery, or other mistreatment of mail matter, either 
before report is made to the Chief Inspector or after such 
report and pending the determination by the Chief In
spector of the responsibility for such loss or irregularity, 
nor conceal the facts of a depredation upon or loss of 
mail matter. 

CHAPTER 2. 

INDEMNIFICATION FOR LOST :FOURTH-CLASS MAIL, 
AND COLLECT-ON ~DELIVERY SERVICE. 

I.-INSURANCE OF FOURTH-CLASS (PARCEL-POST) MAIL. 

f oI~S;[~~~~Ia.~! Soc. 488. The Postmaster General shall make provision by regu
mail. lation for the indemnification of shippers, for shipment injured or lost, 

Collect-on-de- b . h' d h d' d f h 11 . livery service. Y Insurance or ot erWlse, an , W en eSITe, or t e co ectlOll on 
1912, Aug. 24, § delivery of the postage and price of the article shipped fixing such 

8; 37 Stat., 557. ' 
charges as Ililly be necessary to pay the cost of such additional service. 

Indemnity and 2. Fourth-class mail shall not be registered, but may 
fcc. 

T~g or label. 

be insured against loss in an amount equivalent to its 
actual value, but not to exceed $25 in anyone case, on 
payment of a fee of 5 cents, or not to exceed $50 on pay
ment of a fee of 10 'cents, in addition to the postage, both 
to be prepaia by stamps affixed; but indemnity will not 
be allowed in cases of loss of such mail addressed to the 
Philippine Islands or the Canal Zone, unless the loss 
occurred in the postal service of the United States. 

3. No article of any class bearing the word" Insured" 
on the outside envelope or wrapper, or on a tag or label 
attached thereto, shall be accepted for mailing, except 
llsured parcel-post mail. 

Sender'sreo W1 1" d h d h II b . ceipt. . 4. len a parce IS msure , t e sen er s a e gIven 
a receipt showing the office, date of mailing, number of . 
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package, and amount of the insurance fee paid. The 
coupon retained at the mailine office shall also show the 
anlount of the insurance fee paid. The parcels should be 
numbered consecutively, the llulllbering to commence 
ane'w on July 1 or other authorized tillles.The nUlnber 
on the receipt shall correspond with that on the parcel, 
and the latter shall be marked or stamped "Insured)) 

§ 483 

and an insurance iag securely attached. The package pa~~:ftment 01 

shall then be treated as ordinary mail until it reaches the 
office of address. 

5. Delivery of insured fourth-class mail shall be Illade Delivery. 

in accordance with the regulations governing the delivery 
of registered mail. (See sec. 935.) When delivery is Receipts. 

effected, a receipt for the parcel shall be obtained on the 
tag attached thereto. When an insured parcel is re-
ceived without the insurance tag attached, the prescribed 
receipt shall be obtained from the addressee 011 delivery. 
A receipt signed by a person other than the addressee 
shall show the name of the addressee as well as that of 
the person signing it. A signature made by mark (X) 
shall be attested by a reputable vlitness. The records of 
insured parcels shall be preserved one year. 

6. Danlaged articles should not be withheld from de- cle~.amaged arti

livery. The postm.aster making delivery shall note the =~~c~~l~}i~~~~~: 
extent of Cbtlllage .or the condition of the article and tion on tags. 

record the facts on the delivery tag. 
7. Rural carriers shall accept parcels of fourth-class Parcels on rural 

lllail to be insured at the office to which they are attached, routes. 

the tags to be made out at the office. 
8. When a return receipt is desired by the sender of an Return receipt. 

insured parcel he should indorse the envelope or wrapper 
and the insurance tag which he is required to fill out 
"Return receipt ~esired." This indorsement may be 
written or starnped by the postmaster at the mailing 
ofi1.ce, and the postlnaster at the o:ffice of delivery 
shall obtaiil a return receipt from the addressee, on Form 
3811, which shall be mailed to the sender. 

9. When an insured parcel frjls of delivery at tho office. Failure of de.-

r. d l ' 1 f 1 d d" hvery. Oi a cress It may )e orwaroe or returne to wnter In 
accordance with sections 59511nd 637 without the payment 
of an a~ditional insurance fee. When the parcel is dis
posed of in oither of these ways 11 duplicate of the tag 
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l'Bceipt attach€d thereto shall be filled out and shall show 
the name of the office to \vhich the parcel is fOl',;varcled 
or returned, f'"nd be filed v.lith the tags of insured parcels 
delivered. 

cle~~liK~, for b~~ 10. men an insured parcel is lost or rifled and a clc.1m 
made. for indemnity is Inade, the sender shall be required to file 

aD. affidavit, which Inay be executed at a post office with
out cost (see sec. 1.56, par. 3), on Form 3812, furnished for 
tho purpose, showing the nUluber of th.e parcel, the naTllC 

of office and date of mailing) the nalnc and address of the 
addressee, the contents of the parcel, its actual value) the 
amount of the insurance fee paid, and to whom tho msur-

-at offico of ance should be paid. The postn1aster at the mailing ofHee mailing. 
shall certify on this forn1 as to the mailLllg of the parcel, 
the amount of the insurance fee paid, and the declared 
actual value as shown by the record of his office. The 
form shall then be forwarded to the postmaster at the 
office of address, who shall certify as to whether or not the 
parcel has been received, and if so) the disposition thereof. 
The addressee shall be required to make affidavit on the 
form that the parcel has not been received) or as to the 
contents andconditioJl) if rifled or tot.ally damaged, as 
may be appropriate in each case) and that no reimburse
lllent has been received therefor. 

dr'~;s~ffice of ad- 11. V'rhen the addressee luakes claim for inden..lnity, 
. the postmaster at the office of address shall notify the 
postmaster at the office of ill.ailing, who shall take action 
in accordance with the provisions of the foregoing para-

Where sent: 
graph. 

12. The form, when ~ompleted) shall be sent promptly 
to the Third Assistant Postm.astBr General for considera
tion of the payment of indemnity. 

c1e~~Yi~~~llt of in- 13. In~n1nity for lost insured rnail shall be paid in 
n;~itr~nime. v.ccordance with the provisions of section 971, except 

that no indemnity shall be paid unless the clain1 is n1acle 
within six lllonths from the date the parcel was mailed, 
unless it shall be established to the satisfaction of the 
Third Assistant Postmaster General that the dehy was 
unavoidable and due to no fault of the cl9jnlant. 

:V.l~ ~ll s~nt to 1·1. If it becomes necessary to send insured fourth-
DlvmOIl ot Deud o 
Letters. class mail to the Division of Dead Letters, the procedure 

prescribed in section 646 shall be follmved. 
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15. Fourth-cls,ss mgil which has been inadvertently vei.t~;~l; 
registered shaH be hn,ndled in transit and delivered as tered, 

reglBtered Inail, but any deficiency ill postage on such 
mail slud.! be collected at the fourth-cl~ss rates (see sec. 
941) by means or postage-due stamps and report rnude 
to t.he Third 'Assistant Post:rnaster General, Divi:3J.on of 
Regis tercel ~,fails. 

inad-
regis-

16. Parcels addressed to foreign countries illay ben~f~~sJl~~~~Y~~; 
registered) but cml not be sent as insured m.f1il. i~ic~~reigll COlia-

17. AU irregularities in respect to the preparation, dis- re~~~;fti~s,Of ir

patch, and handling of insured fourth-class mail sh::d.l be 
reported to the Third Assistant Postm.9,ster General. 

See sec. 487 regarding reports to ChiBf Inspector. 

II.--COLLECT-ON-DELIVERY SEItVICE. 

Sec. L1J~9. Tho sender of a mailable parcel of fourth- pr~g::~l~o:~rg~~ 
class matter on which the postage is fully prepaid may1'rOm addressee. 

ha ve the price of the article and the charges thereon 
collectBd frOln the addressee on payment of a fce of 10 -feo for. 

cents in postage stamps affi-,~ed) provided the amount to t t -amoun no to 
be collected does not exceed $100. Such a parcel WIll exceod $100. 

be i.n.sured u,gainst loss, without additional charge) in all 
am.ount equivalent to its iwtual value, but not to exceed 
$50. 

2. The sender of a coHect-on-delivery (C. O. D.) parcel;;~:dl~3i~~. be 

shall be given a receipt showing the office and date of 
mailing) the number of the parcel) and the amount due 
hirll. 

3. C. O. D. parcels shrtll be accepted for maiJing only c. O'tDd' I;2.rc
d
°1. -accep 0 lor e-

at t'v D10ncy-order office and when addressed to a money- livery only at money-order 
order office. lVr.>nBy-order offices are designated in the offices, 
pftrcel-post guide by an asterisk (*) or a dagger (,). 
The postmast~r at the H'lailing office will be held responsi-
ble for the postage required for the return of a parcel 
8Jddrcssed to a nonmoney-order office. 

4, If a C. O. D. parcel is received ttt a non-money-order;~:Des;nt/fo~~n~ 
offlce) the postn1aster shall notify the office of mailing of~ffic~.ey-ordcr 
the l1Inount of postage required for its return. The post-
masher at the office of mai1ing shall ascertain from the 
sender whether he desires the parcel returned or delivered 
without Dollection of the charges. If the sender notifies 
hinl in writing that the pSJrcel may be delivered without 
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collecting the charges, he shall atta.ch the -order to the 
office coupon and notify the postm.aster at the· office of 
address to that effect. If no reply is received frOll1 the 
mailing oftlce, the parcel shall be treated as provided in 
sections 637 and 63R. 

-c. o. D. tag, 5. The C. O. D. tag shall show the amount due the 
indicia on. 

sender, the ill0ney-order fee necessary to make the remit-
tance, and the total amount to be collected. It sha1] be 
secttrely attp.ched to the parcel, which shil,H be numbered 
to correspond with the tag, stam.ped C. O. D ., and the 
charges to be collected plainly written thereon. The 
parcel shall be trea ted as ordinary mail un til it reB,ches 
the office of address, where, on payment of all charges, 

-delivery of par-l t shall be delavcred to the addressee or, unless otherwise 
ceb 

. directed by the addressee, to the persoll, firm, or corpo-
ration. in ",,-hose ctue it is r.ddressed, or to any responsible 
person to whom the addressee's ordinary rnail is cus

-r.0ceipt re-tomarily delivered. A receipt for the parcel shall be 
qUln;U. b I" I 1 h d h (8 o . calned on t 10 tag attace t ereto. ee par. 4, sec. 

488.) 
- c. o. D. parcels 6. 'When 3" C. O. D. parcel is received without the tag 
without tags. 

attached, the charges sho'w:n on the parcel shall be col-
lected and the prescribed receipt obtained from the 
addressee. 

-emplofyeesll to 7. An employee shall receipt for the total nurnber of 
recelpt or a par- ... . . .... 
eels. parcels gIven 111m for dellvery. Tlus recelpt shall be sur-

rendered to him. either on the return of the parcels or the 
receipted tags and the total amount to be collected. 

-amount due 8. The receipted tag shall be ~.ons.idered as the ad-
seneler to be re- - . 
mitted by money dressee's application. for a money order for the a.lTIOlmt 
order. 

due the sender. A .money order shall then be issued, 
staElped C. O. D., and mailed to the sender in a penalty 
envelope by the postmaster, who shall enter on the tag 
the number of the money order, the amount and date of 
issue, and file it with other money-order applications. 
No return receipt shaH bo furnished the sender, as the 
money order serves that purpose. 

-pnrcel may not 9. The addressee shall not be permitted to eXaluine 
b e examined by . 
addressee. the contents of a C. O. D. pareel until it has been receipted 

for Bind all charges paid. A p8JTcel may be refused when 
it is tendered for delivery, but after delivery has been 

" effected it can not be returned on account of dissatisfac
tion with the contents or the amount collected. 
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10. A pareel :may be for-vvarded, in 5,cCOrdan08 with ;~~J:.rding of 

section 505, without the payment of all v,dditional C. O. D. 
fee. WIlen so forwarded, a duplicate receipt tng shall be 
filed showing the office to which it is forwarded. 

11. The records of C. O. D. parcels sh9,1l be preserved -reoords 

at the mailing office for one year and at the delivery 
office for three years. 

1" 711"" departme~t will not be respo-1Q~lo1e -fo~ errors -responsibility I' _L /.J. J __ .V " . _ _ 11 1 1;:).1. L .I. ! of department. 

made by senders in stating the collection charges or for .! 
any :misunderstanding between senders and addressees 
regarding the character or contents of parcels. 

13. UndeliverD,ble C. O. D. Darcels cont.ain.in~ perish--\l~d8Iiv(\rable 
J.. (,.....J mn.tv:)r.. 

able ITU'I,tter shall be treated as provided in section 636. 

CHAPTER 3. 

FREE MATTER ll:f THE :rJlIAIIJS. 

I.-M_ATTER TO BE FEANKED. 

Sec. 4S0. The Vice President Senators RepresenUitivc,s ~md COK.:;-i~ssioual 
, e ".' . ' doeumCilLB. 

Delegates in Congress, the Secretary or the Senate, and Clerk of the 1895, Jan. 12, 

House of P .. epresentatives lYls.y send and receive through the mail ~~&t_73hJ. 85; 28 

(free) all public documentB minted by order of Congress; and the -may l;>c sent 
'. . . ~ R . and received by 

n2.me of the VIce Pre81dent, Senator, epresent.atlve, Delegate, mail free, by 

Secretary of the Senatc, and Clerk of the House shall be written whom, and when. I 
I 

thereon, with the propel' designation of the office he holds; and the 
provisions of this section shall apply to each of thc persons named ·1 
therein until the first day of Decemher following the expiration of 
their respective terms of office. 

2. Resident Commissioners to the United States (elected bv the Phil- 1911, Feb. 15, 

ippine Legislature) shall ;(- * * be allowed * * -l(.' th"'e franking ~~~t.~~'10~ 2; 36 

privilegc now enjoyed by Members of the House of Representatives. 

See sees. 433 and 434, as to free county publications of the second 
class; secs. 517 and 518, as to free m9,tter in foreign m~ds. 

Sec. 491. The Congressional Record or any part thereof or Cong. R~cOl'(j. 
1 "h" I h' II d' h f k' c 1875,Mar.3,§5; speecl1cs or reports l' ercm contamec, sa, UD e1' t e ran OL a 18 Stat., 343. 

Member of Congress, or Delegate, to be written by himself, be carried de~'~~'~~~ ~~e~~!: 
in the mail free of postage~ under such regulations as the P ostmaster ber of Congre.."S. 

General ID9,Y prescribe. 
2. Seeds transmitted by the Commissioner (Secretary) of Agri- Seeds Sond agri· 
, b ..,..- b ' f C D 1 " - , cultural reports. 

CUlture, or y any .l,~_em er 0 {mgres,g or e egatG reC811TJng seeas IS'/5, Mar. 3, ch. 

for distribution from said department, together with agricultural g~~ § 7; 18 Stat., 

reports emanating from that department, anel so transmitted, sllall, :--l!lay be sent 

d h _. h P "1 1" .- lree by Secretary un . er sue regulatIOns as t e oetmaster '_:rcnera, sllsJl prescnbe, pass of Agriculture, 

through the mails free of charge. And the provisions of this section ~~~::b~dof-R~l~ 
shall 8,pply to e:x:-Members of Congress and ex,Delegates for the period gates'. 

of nine months after the expiration of their terms as Members and 
Delegates. 
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Oil:idal corr(l- Sec 492 'l'he Vice PI''''''ident "/>.;Tembers and "/>. · .... embers-e1ect spondel!ce by • ,~ ~d • 1 , .LH. IVd. ,-

~;:~~~bers of ('on- of and Dcleg£ttes and Delegates-elect to CongTess shall have the pl'ivi
"19i}4, Apr. 28, lege or sending free through the mails, and under the ir frank, any 
~~i,1759; 33 Stat., mail matter to any Government official or to any person, correspond-

1895, Jn~;_. 12, ence, not exceeding four ounces in weight, upon official 01' depart-
ch, 23, § cO, 28 1 ,. ( '1 h fi d f D b f 11 . h ' Stat.,622. menta ousmess untl t erst ay 0 ecem er 0 owmg t .. e eXpll'3.-

tion of their respective terms of office) . 

. J"e~ttCIS excee~- 2. Lett61's which exceed 4 ounces in weight to be en-
mg _ ounc~s ill , ,., ' 
weight to Gov- tItled to fTee tranSIDlSSlOn shall In every case be ad-
ernment officials. 1 <YO ' • ~ • -

dressea, upon oi11cIal bUSIness, to a Government offiCIal; 
whose title shall be given in the superscription of the 
letter, either 'with or without his name. The term" any 
Government official" includes only officers of the United 
States, Senators, :Members, and Delegates in Congress. 

Letters to per- 3. When letters to other than Government officials, 
sons not Govern- 'h' '1 d . 1 
mont offiCials. welg lng over 4 ounces, are maLe WIt lout postage 

thereon, they shall be held for postage and treated in 
accordance with the provisions of section 545. 

Nar;ue'Jfperson 4. The name of the Senator Renresentative or Dele-
franking to a.p- . • '_ " ,r '_ 
pear on envelope. gate, WTltten or Impressed, shall appear on the envelope 

of the letter, in connection with the initials of his offlce, 
and be preceded by the word "Free." 

Forgery or mis· 5. When any I)erson is SUSD6cted of being guilty or 
use of frank. L '-' 

known to be guilty of forging or misusing the frank of 
any Senator, Representative, or Delegate, the fact 
should be prorl1ptly reported to the C}1ief Inspector. No 
letter bearing the frank of the Vice President, Member, 
1'IelnbeT elect, Delegate, or Delegate elect should be 
detained on the mere suspicion that the frank is forged 
or misused. 

Note. NOTE.-This section does not affect sees. 490 and 491, relating to 
the franking of public documents, the Congressional Record, :;),nd seeds . .. 

Of~Y;I~~~~~~;t~: Sec. 493. All mail matter can-ied by post to Lucretia R. Garfield, 
ileg'.~. , widow of the late Jl:),mes A. Garfield, or sent by hel', under her 'WJ.'itten 

LllCl'etlaR, , . 'lIb df' .J' 1 1 Garlield. autDgrapn SIgnature, WI e conveye· ree of post9,ge UUl'mg _leI' natur,!' 
1881, Dec. 20, 11'£e 

ct. 1; :22 Stat., 1. . 
Frances F. 2. All mail matter sent by the post by Frances F. Cleveland, widow 

Cleveland. .c 1 1 G CI 1 d d l' b . MaryLordHal'-Ol tle ate rover eve an , Ull.er ner wntten autogTap , sIgnature, 
rb109%9, Feb. 1, cll. and by 'Mary Lord Harrison, widow of the late Benjamin Harrison, 
55; 35 Stat., 591. under her written autograph signature, will be conveyed free of postage 

during the natural life of each, respectively. 

OSee. 494. No matter shall be admitted t.o the mails u so of fmnk· 
il1.g' ptivilege. 

m~~?~et fra~:;r.r under an authorized frank unless admissible as ordinary 
mail matter. · 
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2. To entitle matter to free carriage, it should bear the ign~~~~f:c~~~ 
word' 'Free" and the signature, either written or printed ~~~~~~ixe~.fltter 
facsllllile, of the person entitled to frank it, together 
with. his offiCial designation, if any, on the acldl'ess side 
of the package, except in case of matter addressed to -except when. 

the persons named in the preceding section. 
3. All franked matter shall be forwarded like any tBl~:;~cdbGnf~; 

other, but when once delivered to the addressee nlay ~~~~.~~a ~~l~h~~~ 
not be relnailed unless properly franked again. A bulk re~~:It'il~~kageS 
package of franked articles may be sent by a person ~/rallked mat

entitled to the franking privilege, to one addressee, who, 
on receiving and opening the package, 111ay, on behalf 
of ;3uch persoll, place addresses on the franked flxtic1es 
and rem.3jl theIn for carriage and delivery to the respec-
tive addresses. 

N oTE.-This section relates to matter entitled to free carriage under Note. 
sees. 490 and 491; see secs. 517 and 518, as tofmnked matter in foreign 
mails. 

Sec. 495. It shall be unlawful for any person entitled under the Prohibition 

I , - f f kid 'd f k .. b 3,g·ainst loa n , aw "LO the use 0 a ran to en sal ran or permIt Its use, y any ett., of fnm1(. 
committee, organization, or association, or permit its use by any per- Ch~9Jt46/~~f~ta;~: 
son for the benefit or use of any committee, organization , 01' association: 477. 

Provided, That this provision shall not apply to any committee com-
posed of Members of Congress. 

2 . Whoever shall make use of any official envelope, label, or indorse- Use on private 
.. . matter prohibit-

ment authorIzed by law, to aVOId the payment of postage or regIStry ed. 

fee 011 his privf,te letter, packet, package, or other matter in the mail, "'):;'1·9w'fIa2;;,~,cb35· · 
a .... ~ '8 ~lJj , 

shaH be fined not more than tlu'ee hundred dollars. Stat., 1134. 
Penalty. 

II.--OFFWIAL MATTER. 

Sec. 496. It shall be lawful (for all officers of the United States o ffi chI or pen-

G . J d' b f C d f h S . h aJty envelofHls. xovernment, not InC .ll .mg mem ers 0 ,oDgl'eSS, an' or t e mitl - 18'17, :Mar.'3, cn. 
sonian Inst,itutioll, the National Home for Disabled Volunteer Soldiers, ~~: § 5; 1D Stat., 

and the Pan American Union, formerly the Bureau of the American -:-noo of, who en-
D ' l' b . h~ ' 'H b') . 1 1 1. • titled to. n.epll o les, esta lIs vU In vv as ~mgton to transmIt tHrong 1 tue m<3.11 , 1881, July 5, ch. 

fres cJf postage, any letters, packages, or other matters l'elating exclu- i~5: § :3; 23 Stat., 

sively to the business of the Government of the United States (or of 1886, Juiy 2, ch. 

h ' · . . h . ) P ·d·d Th h 611; 24 Stat., 122. sue InStltutIOll, orne, Ol' unIOn: . rome 0' at every suc letter lSD4, Aug. lR, 
01' package to entitle it to pass free shall bear over the words " Official ~~. 301; 28 Stat" 

business" all endorsement showing also the name of the department, h189?~". Feb. 20, 
:; .• f b ffi ( ffi ) h f '1 d . e . 26~, 29 Stat., aJl{~, II rom a Ul'eau Ol' 0 ce or 0 . cer , t e names 0, tlle _ epal'tmel1t 590. 

and bureau or office (or officer), as the ca.se may be, whence u'ans .. ;;,~ n d orscments 

mitted (with a stv,tement of the penalty for their misuse). 
2. Of&hal correspondence of the superintendent or documents , 1890; h~~. IJ$ 

;: 7:- * shall be entitled to free transmission by mail (under the en. 2,\ § \)0 , L Stat., ti.l. 
penalty clause). 
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1895, Jan. 12, 3. Official correspon.dence concerning the (Congressional) DiIectory 
ch. 23, § 74; 28 b b d . 1 1 1 h -. . f h J' Stat.,620. may ea III pena ty enve opes UUCler t e ciIrectIOn 0' t e omt 

Committee (on Printing). 
h19g~8' ~a~t ;8, 4. The Secretary of the Interior shll.ll furnish free to all pensioners 

~z6. ,.:><l';) a ".;(- * * penalty envelopes, properly addressed, to be used by said 
pensioners only for the return of their pension vouchers. 

-return mny be 5. ,,. 0);- -K- Any department or officer authorized to use the pen-
used, when. 

1884, July 5, ch. 2ulty envelopes may inclose them with return address to any person or 
~~: § 3; 23 Stat., persons from or through whom official information is desired, the SHme 

to be used only to cover such official information, and indorsements 
relating theret.o:· -x- -1:- 0);-

b;~~1n~~r~;e~;i~~ 6. * * * This act shall not extendor apply to >(- * * officers 
ing aUowances for who receive a fixed allowance as compensation for their services, 
pOij~ge . including expenses of postage. ,j(- .r,- .x-

o/~~~c1~ene~~: 7. Whoever shall make use of any official envelope, label, or illdorse-
lopes_ mont authorized by law, to avoid the payment of postage or registrv 
-penalty. fl' . 1 t J t k h . h '1" 1909, ·Mar. 4, ee on lIS pnvate e tel', pacce , pac- age, or ot er matter m t e mal, 
ell .• 321, § 227; 35 shall be fined not more than three hundred dollars . 
Stlh., 1134. 

Note. NOTE .-The parts of the above section in parentheses show the modifi-
cations of the ol'iginallaw; the exact words used in the amendatory acts 
are not given, but such acts are referred to in the margin_ The section 
shows the existing law. 

See sec. 586, as to delivery of part-paid matter to executive depart
ments at Washington; secs.517 and 518, as to free matter in foreign 
mails; sec. 878, as to registration of official matter. 

PubIle doen- Sec. 497. No report, document, or publication of any kind dis-
JUents. ., d b f . d b £ h G 18()5, Jan. 12, tnoute y or rom an executIVe epartment or ureau 0 t e OV-

~1~~t:'362J. 73; 28 ernment shall contain any notice that the same is sent with" the com
-coillpli me::t ~s pliments" of an officer of the Government, or with any special notice 
not perilllSSl bie , .. h' h . h b . h 
Oil. that It 18 so sent, except t at notice t at It as een sent, WIt a request 

for an acknowledgment of its receipt, may be given. 

Census JUlin Sec. 498. All mail matter, of whatever class, relating to the 
mat.ter. . 

1909, July 2, cll. census and addressed to the Census Office, or to any offiCIal thereof, 
~b. § 29; 36 Stat_, and indorsed "Official business, Census Office," shall be transmitted 
-transmitted free of postage, * * * and so marked: Prov·ided, That if any per-
free_ , . • h 

son shall make use of SUCll mdorsemellt to :wold t e payment of postage 
* * * on his or her private letter, package, or other matter in the 

o/e~~~lr:~~~~imail, the person so offending shall be guilty of a misdemeanor and 
for , evasion of subject to a fine ..l)f three hundred dollars, to be prosecuted in any court 
postage. f . . d' . 

Note. 
o competent JUrIS IctlOn. 

N OTE.-The omitted pa.rts as shown by stars relate to registered 
matter, and are comprised in sec. 878. 

Pe~a.lty pr!v!- Sec. 499. No article, package, or other matter, except postage 
IC1\'e. 

Limi te d to stamps, stamped envelopes, newspaper wrappers, postal cards, and 
~~Ctly maillllat- internal-revenue stamps, shall be admitted to the mails under a 

1906, June 26, penalty privilege unless such article, package, or other matter, except 
ch. 3546' 34 Stat. 
477.' 'postage stamps, stamped envelopes, newspaper wrappers, postal 

carOs, and internal-revenue stamps, would be entitled to admission ' 
to the mails under laws requiring payment of postage. 

lYse of pen- S 500 P t ffi . t' 1 th t' clty envelopes ' ec. . ersons no 0 , ccrs Wrl Ing w e execu lye 
~(!,A;Pc~~nsin. departments or to officers of the United States concern-
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ing the business of the \vri tel'S with the Government 
luay not use the penalty envelope to transmit their 
correspondence. Officers authorized to use such enve
lopes shall not furnish thmn for use to contractors with 
the GovenUllcnt or to enable private persons or con
cerns to send free reports, etc., w:r.sch they are required 
by law to lnake. 

§ 501 

2. Officers desiring official information from or through RelturnpetnalttoY 
'- Ollve_opes} e ·C'} 

Persons not officers rnay furnish penalty envelo"')es or be addre.ssed be-
l fore ~nding out. 

labels to cover the sanle only with return 11ddress printed 
or written thereon. 'Vhere the information is to be 
forwarded periodically or on lllore than one occasion 
the envelopes or labels bearing printed return address 
may be furnished in quantities for the transmission of 
such inforrnation. 

3. The right of an officer of the United States to use tit?1Rc~ ;g~rf; 
the penalty envelope ceases imlnecliately upon his goi~.g ;~~~~~:, af!: 
out of office; and, he may not use such envelopes In cept. 

transmitting papers connected with the settlmnent of 
his accounts or other business pertaining to the office he 
has vacated, except as he may receive them with requests 
for official information, with return address thereon, 
from a depsrtnlent or officer of the Government. 

4. Postmasters shall not stop census matter or any Matter in oill-
. .. cia! e n vel 0 p e , 

Illml n1atter il1 a.n offiClal penalty envelope or under a etc.} not to be 
1 'b 1 h .. h' 1 stopped on sus-penalty La e~ upon t e mere SUSpICIOn t at tne pena_ty picion. 

envelope, label, or census indorsement is being used to 
cover private matter; but if they have good reason to 
believe that any person is using official envelopes or 
labels in violation of law, they should promptly report 
the nlatter to the Third Assistant Postmaster General, 
Division of Classification. 

(II 

See sees. 517 and 513, as to free matter in foreign mails. 

Sec. 501. Special official postage stmnps, stamped Sy~~S~~~1 Saving's 

envelopes, H.nd postal cards shall · be used in lieu of 
penalty envelopes in the transmittal of free mail per-
taining to the administration of the Postal Savings 
System. (See 83C. 122.) 

2 1\ ~ • • h b' f h P I-treatment of . .iV.13,ttor pertaInIng to t eUSIness 0 t e osta mail of. 

Savings Systmll mailed by the Post Office Department, 
or by direction of the Post Office Departlnent, shall be 
classified and treated in the mails in all r~spects as matter 
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of corresponding character mailed by the public, except 
that the postage thereon and registry fee, if any, shall 
be prepaid with the special st.amps prepared fO!' the 
Postal Savings System, and, should such matter reach 
its destination insufficiently prepaid or be required to 
be forwarded or returned to writer, the postmast.er shall 
deliver, forward, or return such mail without collecting 
the deficiency in either pGstage or registry fee, and 
immediately report the amount of deficiency to Lhe 
Third Assistant Postmaster General, Diyisi.on of Postal 
Savings. 

IlL- REPORTS AND BULLETINS OF AGRICULTURAL COL

LEGES AND EXPERIMENT STATIONS. 

Rep \} r t (I 0 f Sec. 502. One copy of (each of the annual reports required by 
certain. agricnl- l ' d h S f hI' d h S f tum1 colleges, aw to De Ina e to t e · ecretary 0_ t e ntenor an t~ e ecretal'Y 0 

etiS62, July 2 ch. Agricultme, by such colleges :;!'s are or may hereafter be established 
130, § 5; 12 stat" for the benefit of agTiculture and the mechanic arts in the several States 
503. d" 'd' . . f h fl' . d 1890, Aug. 30, an Tel'l'itones un er the provlSIons 0 t e act 0 .hL Y 2, 1862, entItle. 
m~t~~i7.§ 3; 26 "All 8,ct donating public lands to the several States and Territories 

Sec 1856, July which may provide colleges for the benefit of f>.gr icul tme and the 
2.3. ch . 209; I ·:! l,' "d 1... t d t t'· f··:+ * * ' 11 b stat., 208. mecaam.c arts,' an tue ac s amen aory nereo) . . . Sll[h e 
-~ree when trans- transmitted by mail free, by each, to aU the other colleges which iLlay 
~~~goll~es~~~~ be endowed under the provisions of. this act (of July 2, 1862), and also 

one copy to the Secretary of the Interior (and the Secretary of Agri
culture). 

Note. NO'1'E.-The matter in parentheses in connection with the text shows 
the present law, though the exact words of the statutes are not given. 

-how mailed. 2. Postn1asters at offices where colleges are estab-
lished uncleI' the provisions of the act of July 2, 1862, 
sh8011 receive from the officers thereof the reports re
ferred to addressed, one copy each, to such other col
leges and to the Secretary of the Interior and the Sec
retary of Agriculture, and affix to each a penalty label 
or o·fficial ~nyelope of the post office, and forward the 
same free. 

lluHel7lns and Gec. 503. Bulletins 01'. reports (of progress, one copy to each 
reports of eer- . h S '1" . h' h' 1- . f 
t ahl :l.gricultnralnewspaper IU t e '- tate or ern tory ill w IC tne co leges herea ter 
i~~l:lm{,;!it sta-l'eferred to are located, and to such individuals actually engaged in 

ISS,!, 111301'. 2, clI. farming as may request the sa.me) and the annuall'Gpmts (requiTed by 
314, § ·1; 24 Stat., 1 'b bl' h d'· h . 1 1 . . bl" d 
440. aw to e pu lS_e by t e !'tgncu tura expenmcnt st9,tlOllS esta LSi.l8 

1862, July 2, clI. . d th . . • th .1- C 1\,f • h" J Q87 t'tl d ")1 t ·1· 130, § 5; 12 Stat., un .er e prOVIsIons or e acv 0.L malC .4, .0 ,en 1 e 1.11 ac ,,0 

50~. 186 J tl estc.jj.ish agricultmal experiment stations in connection with the col~ ~ 
23~e~h. ~6!); ll~ leges established in the v~uious States and 'rerritories under the pro-
Stat.) 208. visions of au act approved July 2, 1862, and the acts supplementary 
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thereto" for the benefit of agricultmo and the mechanic arts) (oj 8'1id 
stahons) shall be transmitted in the mails of the United States free of -may be sent 
.charge lor postage, uuder such regulations as the Postmaster General free. 

may from time to time prescribe. 

NO'l'E.-'rhe matter in parentheses in connection with the text shows Note. 
the existing ID,w, though the exact words of the statutes are :!.lOt used. 
The words in italics are part of the text, but should be omitted in 
reading, as the matter in parentheses is an amplification thereof. 

Sec. 504. An agricultural exper.L11lent station which ill Tt~!~n~:;:r:i~ 
claims the privilege of transluitting free thToUgh the ill. ails , ~~~i~t~~~ a~~.~:ic~t 
under the provisions of the preceding section, bulle- ~l":tlo~~~erlment 

ti...11.s} reports of progress, or annu::d reports, should make 
applicP"tion to the Third Assistant. Postm~\steI' General, ~~~~~~,:ionh;~ 
Division of Classification, through the postmaster at the made . 

.II office where such station is located, stating the date 
of the estublis1L.111ent of the station, i.ts proper name or 
de::,ignatiol1, its official organization, and the naill_OS of its 
officers, the name of the university, college, school, or 
institution to which it is attilched, if any, the legislatioll 
of Lhe State or Territory providing for its establishI'D.ent, 
r.nd nny other granting it the benefits of the acts oJ Con
gress referred to in the preceding section, and 'whether 
any other sueh station in the SH,me State or Territory ill 
considered, or claims to be, also entitled to the privilege; 
and. also the place where such station is loc9Jted and the 
nan le of the post office where the bulletins and report.s 
wi.n he lllail€d. The application should be signed by the 
o:fficer in charge of the station. 

2. If snch 1)rivileo-8 is allowed the postmaster w'ill be Admission of 
.1 b' bulletms and. re-

inst.nlCtod to admit such bulletins and reports to the p orts. 

nutils free of postage. 
3. Only such bulletins or reports as shall have been -restrictions. 

issued after an experiment station becl1me entitled to 
the privileges of t I1e preceding seetion lllay be tranSlllittsd 
free; and they may be inelDsed in envelopes or wrappers, 
sealed or unsealed. On the exterior of every envelope, j\1.a nne r 0 f 

k 'h II ' . t . t d -h w r [), p pin " ad-w:ettppeT, or pac _age s a De wnt en or prln ue t e name dr. (ls sing~' and 

of the station and place of its location, the designation ormailing. I 

the bulletin or report inclosed, andt.he word (( Free," over i . 
the signature or facsimile thereof of the officer in charge of 
the stati<Dl, to be affixed by himself, or by some one 
duly authorized by him. There may also be written or 
printed upon the envelope or wrapper a request that 
the postn1aster at the office of delivery notify the ' mail-
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ing station of the change of address of the addressee, 
or other reason for inability to deliver the ss,me, and upon 
a bulk package a request to the postmaster to open and 
distribute the {( franked)) matter therein, in accordance 
\vith the addresses thereon. 

pr~~~~ilJ~foi~.t 4. Bulletins published by the United States Depart
~ill~~~atio~a~~~ mentof Agriculture, and entitled to be .mailed free 
letulS. under the penalty envelope of that department, luay 

also be adopted and mailed by agricultural experiment 
stations, with such of their own publications as are 
entitled to free transmission in the mails, under the 
same regulations; and any bulletins or reports mailable 
free by any agricultural experiment station under these 
regulations may be so mailed by any other station enti
tled to such privilege. 

Station report.s 5. If annual renorts of an aln'i.cultural experiment 
prmted by State 1.: b~ 

autbo.ri~y and station are printed by Sts,te authority and consist in 
contammg extrr.- , 
ncous matter, etc. part of matter relating to the land-grant college to 

which such station is attached, then said report entire 
may be mailed free by the director of the station, pro
vided, in his judgment, the whole consists of useful 
information of an agricultural character. But the reports 
of State agricultural departments or boards may not be 
adopted by agTicultural experii'nent stations in order 
to secure free circulation oi such State reports. 

Bulletins and 6, The bulletins and reports of progTess issued by 
reports. 
be~;rhom mnYagricultural experiment stations may only be sent free 

to the newspapers and persons stated in the preceding 
section. The annual reports may be sent free to any 
address. 

See sec. 518, as to sending annual reports to certain foreign countries. 

I V .-PUBLICATION8 FOR COPYRIGHT. 

CopyriSM of Sec. 505. Copyright may * * * be had of the works of an 
workfl of l1ll -
l1uthor, photo' author of which copies are not reproduced for sale, by the deposit, 
~·t~~llhlC print, with claim of copyright, of one complete copy of such work if it be a 
32~909,§ M~fi.4, c~5lecture or similar production or a dramatic 01' musical composition; 
Stu't., 1078. ' of a photogTaphic print if the work be a photograph; or of a photograph 

or other identifying reproduction thereof if it be a work of art or a 
plastic work or dr2.wing. * * * 

2. d * * After copyright has been secured by pUblication 01. 
the work with the notice of copyright as provided in section nine 
of this act, there shall be * * * deposited in the Copp'ight Office 
or in the mail addressed t.o the Register of Copyrights, Washington, 
District of Columbia, two complete copies of the best edition thereof 
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then published, which copies, if the work be a hook or periodical, A Copies ~",,"be 

h 1 
. . . s"ut COPYIlbht 

8. all _lave been produced III accordance wIth the manufactunng Office. 

provisions specified in section {i.itBen (see note) of this act; or if such rd., § 12. 

work be a contribution to a period.ical, for which contribution special 
registration is requested, one copy of the issue or issues containing 
such contribution; or if the work is not reproduced in copies for sale, 
there shall be deposited the copy, print, photograph, or other identify-
ing reproduction provided by section eleven of this act, such copies 
or copy, print, photograph, or other reproduction to be accompanied 
in each case by a claim of copYTight. .;:. * .x-

NOTE.-Sec. 15 of the act of Mar. 4, 1909, prescribes th;~,t books Note. 
and periodic8Js entitled to copyright, except works in l'ajsed ch~racters 
for the use of the blind or books of foreign origin in a language or -shall be :pro
languages other than English, shall be produced within the limits of the ~U (;ed in Umted 
United States in respect of the follow'ing features: tates. 

(a) Setting of type. 
(b) Preparation of plates, including setting of type therefor. 
(c) Printing of text and illustrations, except where suhjects repre

sented are located in a foreign country and illustrate a scientific work 
or reproduce a work of art. 

(d) Binding. 

3. * * .J<- In the case of the book the copies so deposited shall Afl'iduvit to ac
be accompanied by an affidavit, under the official seal of any officer c0If.,3§{ii. 
authorized to administer oaths within the United States, duly made by 
the person claiming copyright or by his duly authorized agent 01' repre-
sentative residing in the United States, or by the printer who has 
printed the book. * * * 

N oTE.- The "affidavi.t" cvbove l'efened to should set forth that the Note. 
text of. the. book .deposited has been printed :fr~)JIl type ~et or ph:.tes 6h~~~to,~:ndavit 
made III the Umted States, or produced by hthogr3.pmc or photo-
engraving process wholly performed therein; that the printing and 
binding were done th.erein; and also give the ns,mes of the places 
(establishments) where the printing and binding were performed, 
and the date of completion or publication of the book. 

4. * * * The postmaster to whom are delivered the articles . Postma.s~r to 

deposited as provided in sections eleven and twelve of this act shall, g.rr~~e§cl1f"' 
if requested, give a receipt therefor and shall mail them to their destina-
tion without cost to the copyright claimant. 

5. A postmaster to whom are delivered with a claim for Dispatch under 
• penalty label. 

registration of copyright copies or a lecture or similar 
production, a dralnatic or n1usical composition, a photo-
graphic print! of a photograph, a photograph or other 
identifying reproduction of a work of art or a pl13Jstic 
wo:rk or drawing) a book (accorflpanied with the affichtvit 
prescrib~d by par. 3) or a periodical publication, shaH dis-
patch the same under a penalty envelope or label of his 
office .to the Register of Copyrights, Washi..71gton) D. C.; 
and, when requested, shall give a receipt therefor on a 
fornl furnished by the sender. 

6. Matter for copyrjght shall not be dispatched by Registry fee. 

registered mail without the prepayment of the registry 
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fee. Wben so dispatched the sender is entitled to the 
usual registry receipt in addition to the receipt provided 
for in paragraph 5 of this section. 

V,_··-R:ti}ADING MATTER FOR THE BLIND. 

_ '1~,~oiiS, _. P(\,fl1: Sec. 506. Books, pamphlets, and other reading matter in ruised 
ilj~Lt,~, etC., fIn h f.' f h ' l' d h h - db h d . d the hlino, c_ al1wters .lor tne use 0 t 0 Dill, w et .. e1' prepare -y an. or prmte , 
ch~gftiz.1Fl~t;t:' in single volumes not exceeding ten pounds in weight, or in packages 
313. _ .' , ' not exceeding four pounds in weight, and containing no a.dvertising or 
-rGqUlrements Ul, 'h 1 d d h b 1]" . . be entitled to otner matter w atever, unsea e ,an 1N en seut y puo IC lllstltutlons 
transll'.ission. for the blind, or by any public libraries, as a loan to b1ind readers, or 

when retmned by the latter to such institutions or public libraries, shall 
be transmitted in the United States mails hee of postage, and under such 
reguh;l,tions as the Postmaster General may pl'escribe. 

~(~alla.d~~;t~?:g 2. Readjng matter in raised characters for the use of 
or other matter. the blind, to be entitled to tn-il1smission in the In.ails free 
- shall be sent by of postage, shall not contain any advertising matter, and 
or rctwllcd to h 11 ' b b '1 1 ]' 
vul:~iCj~brary or S a In every case e sent y or returnea to a PU) IC 
111s "rt1.1 olOn for I' b bl"" f h bl' d 
bliD.d. 1 rary or pu IC InstItutIOn' or t e ill, 

;-3Gf.1~~ b;.I~~rr~~ 3, When mailed by a public library or public institution 
;'~f:d:~ by blind for the blLlld, the matter shall be sent as a loan to a blind 

reader. When mailed for return to a public library or 
public institution for the blind, the sender shall be a blind 
reader. 

-how wrapped. 4. The matter should be wrapped so that it may be 
easily examined, 

-superscription. 5. On the upper left corner of the envelope or wrapper 
containing the matter the name and address of the sendel~ 
should appear, and on the upper right corner the word 
"Free" over the words "Readi.llg matter for the blind." 

Note. N OTE.-Lotters written in point print or raised characters used by the 
blind are not included Lll the reading matter entitled, under the pro
visions of this section, to free transmission in the mails. (See sec, 401.) 

P~lbli?ati.ons 6. Magazll'fes, periodicals, and other regularly issued publicatiollR in 
for the blmd. ., h ~f 1 f 1 hI" - h h d b h d --when may be ralseo. C al'acters _or t 1e use 0 tne · lnd, w et. e1' prepare y all.\. or 
~~~W~he:~:e by printed, which contain no advertisements and for which no sub-
}912~ A1!g. 24; scription fee is charged, shall be transmitted in the United States ll8jls 

3, St,n., 5v1. f ' f d d hI' h P 'G I ree 0 postage an un er suc regu atlOns as t ~e ostmastel' enCl'a 
may prescribe. 

;-~~~~;~rs~reo by (a) Before a publication may be mailed free of postage, 
under the provisions of the above paragraph, it shall be 
formhlly entered as free nlatterat the post office at which · 

~<\.I?plication for the publisher desires to mail it, To obtain such entry the 
prIVilBge. publisher shall file with the local postmaster a written 

application therefor, accompanied with a copy of the pub-
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lieation. The DJpplicatlOl1 should show: (a) The narne of 
the public['l,tion; (b) the periods of its issue; (c) whethel'it 
contains adYertisemBnts; (d) whether a subscription fee is 
ch~.rgGd. Upon receipt of such application the postlnaster 
shall forward it, together with a copy of the publication, to 
the Third Assistant Postm.aster General, Division of Obssi 
ncation. Pending considervJtion of the a,pplic~tt,ion by the 
departlnent, the postmaster shall accept the publicl1tion C~>nditi()!1s:.~,c, 
p • • • (t ceprn.neo U7H!8i' 
lor nlaihng under a deposlt OJ money to cover the postage deposits to cover 

- h' h 1 ~. ld b h 'bI 'f I postage. at the ratew IC ot lerWlse wou e c argea e. .1' t 1e 
publication be admitted as free nlatter, the deposit shall be 
returned to the publisher; otherwise it shall be converted 
into ordinary postage stamps and sent to the Third Assist-
ant Postm.a.ster General in the manner prescribed by 

, section 422. 
(b) On the first page of a pu blica.tion formally er.. tercd l ' Int?icia in pub· 

~ loa IOns. 
as free matter should be printed, in ordinary type, the 
following: (a) Name of publication; (b) place where 
published; (c) date of issue; (d) frequency of issue; 
(e) the words "Enwred __________ at the post office at 
__________ as free matter, under the act of August 24, 
1912." 

CHAPTER 4. 

FOREIGN ~IAIL llJIATTER---CLASSIFlCATION AHD 
RATES OF POSTAC+E. 

I.-POSTAL CONVEJJTIONS. 

Sec. 507. Fer the pUl1)ose of making better postal arrangementSti~;st~!i~~nvf~~: 
with foreign countries, or to counteract their adverse measures f!Jfecting eign ~oull~r~~s. 

om post~.l intercourse with them, the Postmaster General, by and with _~\~:;n~g3~~~ted 
the advice D,ncl consent of the President, may n egotiate and conclude rlt. 8~~e~~:iDlas. 
postal treaties ~r conventions, and may reduce or increase th"l rates 
of postage on mail matter conveyed between the United States and 
foreign countries. 

NOTE.- The lin lit of weight of domestic ID::t,il matter (sec. 462) Note. 
does Dot apply to conventions e:{ecuted under the lwthority of this 
statl!te. See sees. 509 to 514, as to Tates of postage. 

Sec. ~08. The Postmaster Genera,] shall trr.nsmit a copy of eachpo~f~liC~~~~e~~ 
postal convention concluded with foreign Governments to the Secretary tiOllS. 

of Str,te, ,,Q,o shall furnish a copy of the same to the Congressional R. S., § 399. 

::printer for publication; ~'v1ld the printed proof sheets of all such con-
ventions shall be l'wliseu at the Post Office Department. 

2. The Postmaster General shall transmit a copy of every postal-con- -copy to Seem-
. ., tary of State. 

ventlOn to the Secretary of State for the purpose of bemg prmted, and R. S., § 3804. 
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the printed copy thereof shall be revised by the Post Office Depart
ment instead of by the Secretary of State. 

-copy of, to 0l.B 3. The Secretary of State shall furnish tho Congressional Printer 
furnished Pub IC • . . • • 
Printer. WIth a cOITect copy * -1;- * ot every postal conventIon made between 

R. S ., § 3803. the Postmaster General, by fu"ld with the advice and consent of the 
President, on the part of the United States, and equivalent officers 
of foreign Governments on the part of their respective countries. 

-to pIle Pbrinl t~d 4. The Congressional Printer, on receiving from the Postmaster 
by u I C • 
Printer. Genen'.l a copy of any postal conventIOn between the Postmaster 

R. s., § 3806. General, on the part of the United States, and an equivalent officer 
of any foreign .Government, shall immediately cause an accurate printed 
copy thereof to be executed and sent in duplicate to the Postmaster 
General. On the return . of one ·of the revised duplicates, he shall at 
once have the marked corrections made; and cause to be printed, and 
sent to the Postmaster General, l\.ny number of copies which he may 
order, not exceeding five hundred, and to be printed separately, and 
sent to the two Houses of Congress, the usual number. 

II.--EXOHANGE OF },lAILS WITH FOREIGN COUNTRIES. 

E.xchang~ of Sec. 509. The exchange of mails between the United 
matIs. how gov- d f - . 11' d b ernl'd~ States an orergn countrIeS genera _y IS governe y 

the Un.iversal Postal Convention. 
Object of Post- Sec. 510. The Universal Postal Convention provides 

III Convention. 
for the exchange of correspondence between any Postal 
Union country and any country not within the Postal 
Union by use of the nlails of any Postal Union country 
which has such relations with the country foreign to the 
union as to enable such exchange of mails to be made. 

Cla.ssificatlo n Sec. 511. Mail matter in Postal Union mails is classified 
of mail matter In 
in tCfll:ttloUlll as follows: 
malis. 

Post cards. 

-dimensions. 

(a) Letters. 
(b) Post or postal cards. and post or postal cards with 

paid reply. 
(c) Commercial papers. 
(d) Printed matter. 
(e) S~mples of merchandise. 
2. Post cards rn.ust bear on the face· the heading 

"Carte postale" in French or the equivalent of that 
heading in another language. This heading is, however, 
not obligatory for single post cards issued by private 
est 8., blishluen ts. 

(ab The dimensions of the cards nlust not exceed 5-ft • 
inches in length and 3 196 inches in width, nor be less than 
4 inches in length and 2i inches in width. Post cards 
must be sent uninclosed; that is to say, without wrapper 
or envelope. 
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(b) Post cards must be manufactured of cardboard or -mate~ial. 

of paper of such consistency as not to hinder manipula-
tion. 

( ) Tl t t t f , 'bl b -other condie Ie pos age s amps mus, as ar as POSSI e, e tions applicablB 

aff1Xed to the upper right corner of the face. The thereto. 

address of the recipient as well as indications relating to 
the postal service . (registered , advice of delivery, etc.) 
must likewise appear on the face, of which the right 
half at least is reserved for these indications. The 
sender may dispose of the back and of the left half 
of the face, subject to the stipulations of the following 
paragraph. 

(d) With the exception of stamps for prepayment the 
public is forbidden to join or attach to post cards any 
objects, except that the name and address of the recipient, 
as well as the na:me and address of the sender, lYUty appear 
on glunlned labels not exceeding 2 inches by t of an inch 
in size. It is likewise permitted to affix on the back 
and on the left half of the face illustrations or pho
tographs on very thin paper, provided that they adhere 
con1pletely to the card. 

(e) Post cards with reply paid must bear on the face in J;'ostcardswith - paId reply. 
French,as heading on the first half, "Carte postale avec 
reponse payee"; on the second half, "Carte postale
reponse." Each of the two halves must, nloreover, 
fulfill the other conditions laid down for single post cards; 
one half is dOll bled over the other, and they must not be 
closed in any manner whatsoever. The sender of a post 
card with reply paid :may indicate his name and address 
on the face of the "Reply" half, either in writing or by 
affLxing a label. The prepay;rrlent of the "Reply" half 
by lneans of the postage stamp of the country which has 
issued the ca" d is valid only if the two halves of the reply 
paid post card were attached to one another when re
ceived from the country of origin, and if the "Reply" 
half is dispatched from the country where it has been 
received by post to the said country of origin. If these 
conditions are not fulfilled, it is treated as an unpaid 

Post carCl Post cards w'hich do not conform to the -to be treated as 
(j letters, when. 

foregoing conditions are required to be treated as letters. . 
3. COlnmercial papers include all papers and documents Commercialpa.-, pers. . 

whether writings or drawings, produced wholly or partly -include what. 

by hand, not having the character of an actual and per-
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sonal correspondence, such as open letters and post cards 
of ancient date which have already fulfilled their original 
purpose, papers of legal procedure, deeds of all kinds 
drawn up by public functionaries, waybills or bills of lad- . 
ing, invoices, the various doculllents of insurance compa
nies, copies of or extracts from acts under private signa
ture written on stamped or unstamped paper, Inusical 
scores or sheets of music in lllannscript, the manuscripts 
of works or of newspapers forwarded separately, pupils' 
exercises in original or with corrections, but without any 
com.ment on the work, etc. COllllnercial papers must be 

-~ ime~sions, placed under band or in an open envelope. The maxi-
welgbt CLeo • h f . 1 . d ' mum weIg t 0 commerCIa papers IS 4 poun s 6 ounces, 

and the maxinlum size 18 inches, except when put up in 
rolls the dimensions of which do not exceed 30 inches in 
length and 4 inches in diameter. 

Cb~~l~i~!:sofmer- 4. Samples of Illerchandise must conform to the follow
ing conditions: 

;~~l~,~~J~f~:; (a) Packages of samples of merchandise must be placed 
g~~fei\~:'t~~Pli- in bags, boxes, or removable envelopes in such a nlanner 

as to admit of easy inspection. They must not have any 
salable value nor bear any rnanuscript other than the 
Tlanle or the social position of the sender, the address of 
the addressee, a manufacturer's or trade mark, numbers, 
prices, and indications relating to the weight, size, and 
quantity to be disposed of, and words which are necepsary 
to precisely indicate the Ol':igin and nature of the merchan
dise. Such packages must not exceed 12 ounces in weight 
or 12 inches in length, 8 inches in breadth, and 4 inches in 
depth; except that when in the form of a roll such pack
ages may measure not to exceed 12 inches in length and 6 
inches in diameter. 

Special requ;r~- (b) -'..rticles of glass packets containing liquids oils 
ments for certam ' , , 
kinds of articles. fatty substances, dry powders, whether dyes or not, &~ 

well as packets of live bees, are admitted to the mails as 
sanlples of merchandise, provided that they are packed in 
the following manner: 

-glass. Articles of glass must be securely packed (boxes of 
metal oro! wood) in a way to prevent all danger to the 

o correspondence and postal officers. 
-liquids,oils,etc. Liquids, oils, and substances easily liquefied must b~ 

inclosed in glass bottles hermetically sealed. Each bot
tle must be placed in a wooden box furnished with saw-
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dust, cotton, or spongy material in sufficiont quantity 
to absorb the liquid in the event of the bottle becoming 
broken. Finally, the box itself must be inclosed in a 
case of metal, of wood with a screw top, or of strong and 
thick leather. When perforated wooden blocks are used 
having a thickness of at least one-tenth of an inch in the 
thinnest part, sufficiently provided inside with absorbent 
material and supplied with a lid, it is not necessary that 
the blocks shall be inclosed in a second case. 

§ 511 

Fatty substances which are not easily liquefied, such ;t!~!st ~hfci~ ~~ 
as ointments, soft soap, resin, etc., the transmission of Doteasilyliqnefy. 

w~ich offers less inconvenience, must be inclosed in an 
inner cover (box, bag of linen or parchment, etc.), which 
must itself be placed in a second box of wood, metal, or 
strong and thick leather. . 

Dry coloring powders must be placed in bags of leather, -dry powders. 

rubber-dressed linen, or oiled paper of stout substance, 
and dry powders, not dyes, in boxes of metal, wood, or 
cardboard. The..se bags or boxes are themselves inclosed 
in a bag of linen or parchment. 

Live bees must be inclosed in boxes so constructed· as -live bees. 

to avoid all danger and to allow the contents to be 
ascertained. 

(c) Transmission at the sample rate is likewise ac- fio;;lri, fl;:~~U~~l~ 
corded to keys sent singly fresh cut flowers articles of his tor y sprci-

: , • " TIle nS, etc. 

natural history (dried or preserved animals and plants, 
geological specimens,etc.), tubes of serum and patho
logical objects rendered innocuous by their mode of prep
aration and packing. Such articles must not be sent for 
a com.mercial purpose, and the packing must be in 
accordance with the general regulations concerning 
samples of merchandise. 

5. Printed. matter includes newspapers and periodical_rn~~1~~:~~1;;~: 
works, bODks, stitched or bound, pamphlets, sheets 'Of 
music, visiting cards, .address cards, proofs of printing 
with or without the manuscripts relating thereto, papers 
impressed with points or with characters in relief for the 
use of the blind, engravillgs, photographs and albunls 
containing photographs, pictures, drawings, plans, maps, 
catalogues, prospectuses, announcements and notices of 
various kinds, oprinted, engraved, lithographed, or auto-
graphed, and, in general, all impressions or copies ob-
tained upon paper, parchment} or cardboard hy means 
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of printing, engraving, lithography, autography, or any 
other mechanical process easy to recognize, except the 

-reproductions. copying press and the typewriter; also, reproductions of 
a manuscript or typewritten original when they are ob
tained by a mechanical process of polygraphy (chromog
raphy, etc.)"; but in order to pass at the reduced postage 
theBe reproductions must be brought to the post-office 
counter to the number of at least 20 copies, precisely 

-klJ'nd
d 

dof p rints identical. Printed papers which bear any marks what-
exc u e . 

ever capable of constituting a conventional language or 
those of which the text has been modified after printing, 
except as stated in the paragraphs following, can not be 
sent at the reduced rate applicable to printed matter. 

I t is permissible-
;f;U~~i~~Said~; (a) To indicate on the ,outside of the missive the 
tlOns to prints. name, commercial style, the profession, and the address 

of the sender. 
(b) To add in manuscript, on printed Visiting cards 

and also on Christmas and N ew Year cards, the address 
of the sender, his title, as well as good wishes, congratu
lations, thanks, condolences, or other formulas of cour
tesy, expressed in five words at most, or by means of 
conventional initials (p. f., etc.); 

(c) To indicate or to alter in a printed paper, in manu
script or by a mechanical process, the date of dispatch, 
the signature, or the comlnercial style, and the profes
sion, as well as the address of the sender and of the 
addressee. 

(d) To inclose the "copy" with corrected proofs and 
to make in those proofs alterations and additions which 
relate to accuracy, form, and printing (in case of want 
of space these additions may be made on separate sheets). 

(e) To correct also errors in prLllting in printed docu
ments other than proofs. 

(j) To erase certain parts of a printed text. 
(g) To make pronlinent by means of marks and to 

underlLl1e words or passages of the text to which it is 
desired to draw attention. 

(h) To insert or correct in manuscript or by a mechani
cal proceSj figures in prices current, tenders for adver.., 
tisements, stock and share lists, trade circulars and pro
spectuses, as well as the traveler's name and the date 
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and place of his intended visit) in travelers) announce
ments. 

(i) To indicate in manuscript i in advices of the depar
tures and arrivals of ships) the dates of those departures 
and arrivals) as well as the nanles of the ships. 

(j) To indicate in manuscript in advices of the dispatch 
of goods the date of those dispatches. 

(k) To indicate in cards of invitation and notices of 
meetings the name of the person invited) the date) the 
object) and the place of the gathering. 

(l) To add a dedication on books) sheets of music) 
newspapers) photogTaphs) and engravings) as well as to 
inclose the relative invoice. 

(m) In forms of order or subscription for library works) 
books) newspapers) engravings) pieces of music) to indi
cate in manuscript the works required or offered) and to 
erase or underline the whole or part of the printed com
munications. 

(n) To paint fashion plates) maps) etc. 
(0) To add) in :manuscript or by a mechanical process) 

to cuttings from newspapers and periodical publications 
the title) date) nUDlber) and address of the publication 
from which the article is extracted. 

§ 511 

6. Printed matter must be either placed in wrappers -~ imensions, 
. ) weIght, and other 

upon rollers between boards In cases open at both sides cond.itions appli-
)) cable thereto. 

or at both ends) or in unclosed envelopes) or be simply 
folded in such a manner as not to conceal the nature of 
the packet) or) lastly) tied with a string easy to unfasten. 
The nlaximum weight for packages of printed matter is 
4 pounds 6 ounces) and the maximum size is 18 inches 
in [my one direction) except that rolls of prints which do 
not exceed 30 inches in length and 4 inches in dianleter 
are adxnissible to. the mails. 

7. Address cards and all printed matter of the form and -prillwdcards. 

substance of an unfolded card may be forwarded without 
wrapper) envelope) fastening) or fold. Cards bearing the 
inscription "Post card)) or the equivalent of this· in-
scription in any language are allowed to pass at the , . 
rate for printed matter) provided that they conform to 
the general conditions prescribed . in the present section 
for this category 0 articles. Those which do not fulfill 
these conditions are regarded as post cards and treated 
accordingly. 
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Co ill po sit e 8. Samples of merchandise, printed matter, and COillpackages. 
mercial papers may be sent in one and the same package, 
subject to the following conditions: 

;If~:~~til1~;et~~- (a) Each class of articles taken singly must not exceed 
the limits which are applicable to it as regards weight 
and ·size. 

(b) The total weight of the package must not exceed 
4 pounds 6 ounces. 

(c) The minimum charge shall be 5 cents if the paclrage 
contains commercial papers, and 2 cents if it consists 
only of printed ;matter and samples. 

p ~~~~~r;;;~fe~ 9. Packages of commercial papers, samples of lner
and prints ill.USt chandise and printed matter must not contflin any letter not contaln, ,. a, 

whut. or manuscript note having the character of an actual and 
ho~,~stbe putup, personal correspondence, and must be put up in such 

a manner as to admit of easy eXl:unination or inspection. 
Postage rates. 10. The postage rates and conditions applicable to 

each of the above-mentioned classes of r.o.ail matter are 
prescribed by the Universal Postal Convention. Said 
rates, in so far as matter mailed in the United States is 
concerned, are as follows: Letters, 5 cents for the flrst 
ounce or fraction thereof and 3 cents for each additional 
ounce or fraction thereof; post or postal cards, 2 cents each 
for single cards and 4 cents each for cards with paid reply; 
commercial papers, 5 cents for the first weight of 10 
ounces or less and 1 cent for each 2 ounces or fraction 
thereof in additien to the first 10 ounces; printed matter, 
1 cent for each 2 ounces or fraction of 2 ounces; samples 
of merchandise, 2 cents for the :first weight of 4 ounces 
or less and 1 cent for each 2 ounces or . fraction thereof 
in addition to the first 4 ounces. 

See sees. 514, 515, and 516 for exceptions. 
See i>ostal Guide for further details respecting classification, postage 

rates, etc. 

et~repaymen t, 11. Letters and post or postal cards shall be dispatched 
whether or not any postage is prepaid thereon; other arti
cles shall not be dispatched unless prepaid at least in part; 
and in all cases of insufficient prepayment double the 
amount of the deficiency shall be collected of the ad
dressee. 

!ostage ~taillpS, 12 P,hOstQge can be prepaid only by means of postage kmd reqUlred . . v u, 

stamps of the country in which the articles are mailed. 
Articles (other than the reply half of double post or postal 
cards) lnailed in one country addressed to another which 
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TITLE IV.-MAIL MATTER. § 513 

bear postage stalUpS of the country to which they are ad
dressed or of any country other than the one in which they 
are mailed shall be treated as if they had no postage 
stamps attached to them. This shall not apply to articles 
n1ailed at the United States postal agency Bot Shanghai, 
China, on which articles United StRtes postage stamps 
shall be accepted for the prepaYluent of postage. 

13. All mailable rnatter shall be reforwarded without Rcforwarding. 

charge within the limits of the Postal Union and the 
deficient postage, if any, collected at the office of delivery. 
Matter erroneously or incompletely addressed and re-
turned to the sender for correction shall not be reforwarded 
except upon payment of postage therefor anew. 

14. If an unpaid or short-paid article is returned to the hU::JP~did and 
. • sort-pal maL-

sender as undelIverable, the sender shall be reqUIred to terdretumed to 
sen er. 

pay the aillount 'which would have been collected of the 
addressee if the article had been delivered . 

Sec. 512. The rate of United States postage on mail matter sent to Rates o~ post-
01' received from foreign countries with which different mtss have not ~g'~nt~-?es f;:~~l~~ 
been established by postal convention or other arrangement, when p~~~. ,l~I~~ri. 
forwarded by vessels regularly employed in transporting the mail, 
shall be ten cents for each half ounce or fraction thereof on. letters, 
unless reduced by order of the Postmaster General; two cents each on-mayhereduced 
newspapers; and not ex_ceeding two cents per each two ounces, or ~n~~~~ma s t e r 
fraction thereof, on pamphlets, periodicals, books, and other printed 
matter, which postage shall be prepaid on matter sent and collected 
on matter received; and to avoid loss to the United States in the pay-
illent of balances, the Postmaster General may collect the unpaid 
postage on letters from foreign countries in coin or its equivalent. 

NOTE.--The rates have been reduced; see sec. 511. Note. 

Sec. 513. The Postmaster General, under the direction of the Retltllatory 

President of the United States, is hereby authorized a~d empowered to r~~1g:ei~~ j/~~t 
charge upon, and collect from, all letters and other maIlable matt3r car- ter. 
. - f th ·U 't d St t' f' k t h' R. S., § 4015. ned to or from an.,Y port 0 e ill e a es, 1Jl ::my orelgn pac e s Ip --may be im-

or other vessel, tbe same rate or rates of charge for American postage posed, when. 

which the Government to which such foreign packet or other ves-sel 
belongs imposes upon letters and other mailable matter conveyed to or 
from such foreign country in American packets or other vessels as the 
postage of such Government, and at any time to revoke the same; and 
all customhouse officers and other United States agents designated or 
appointed for that pUTpose shall enforce or cany into effect the fore-
going provision, and aid or assist in the collection of such postage, and 
to that end it shall be lawful for such officers and agents, on suspicion 
of fraud, to open ai?d examine, in the presence of two or more respect-
able persons, being citizens of the United States, any package or packages 
supposed to contain mailable matter found on board such packets or 
other vessels or elsewhere, and to prevent, if necessary, su~h packets or 
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other vessels from entering, breaking bulk, or making clearance until 
such letters or other mailable matter are duly delivered into the United 
States post office. 

See sec. 1466, as to letters brought to United States on foreign vessels. 

Me~~~g~aR~;~~: Sec. 514. By virtue of special postal conventions or 
1~~w1~u~~1~~: arrangements, United States domestic postage rates and 
~~~!Lltrel~~~l~!:l~ conditions, except as specially provided to the contrary, 
Germany, excep- l ' t '1 tt d t' d f CdC b "l. ,r • tionai rates ap- app Y 0 mal ma er es me or ana a, u a, lVl.eXlCO, 
pllcable. and the Republic of Panama, and the rate of 2 cents an 

ounce applies to letters destined for Newfoundland and 
the United Kingdom of Great Britain and Ireland, and 
also to letters for Germany which are dispatched to 
Germany by sea direct. 

For detailed information see Postal Guide. 

Sll~~fl!f r S~ob~ Sec. 515. 1-1ail matter addressed for delivery in the 
~et~ttesto dO~~::i~ city of Shanghai, China, shall be subject to United 
rates, etc. States' domestic postage rates, classification, and condi-

tions. 
fr~~~telr~oi ;~~ Sec. 516. All mail matter originating in the United 
~:l~~es war 1'es- States for transmission to officers and members of the 

crews of United States war vessels stationed abroad, 
and all maillnatter originating with officers and members 
of the crews of such vessels and destined for transmission 
to persons in the United States, shall be admitted to the 
sealed sacY..8 forwarded to such vessels from post offices 
in the United States or from such vessels to such post 
offices and be subject to the United States classification 
conditions and rates of postage. 

Yokohama. 2. A.ll mail matter originating in the United States 
addressed to the officers imd men of the United States 
Navy in the United States Naval Hospital at Yokohama 
shall be subject to the same conditions and rates of 
posta~e as articles lnailed in the United States addressed 
to the officers and men on United States war vessels. 

IlL-FREE MATTER IN INTERNATIONAL ~IAILS. 

alI~r:~ntr~~~~ter, Sec. 517. Under the Universal Postal Convention offi
cial correspondence relative to the postal service and 
exchanged between postal adminis.trations, between those 
administrations and the International Bureau of the 
Universal Postal Union, and between post offices of the 
countries of the union, shall be transported in the mails 
free of charge. 

296 



TITLE IV.-MAIL MATTER. § 519 

Sec. 518. Official correspondence which is admissible tOcer~~ co~:~:i:; 
the domestic mails under penalty envelope or label may only. 
also .be dispatched in the same manner to Canada, Cuba, 
Mexico, the Republic of Panama, and to the city of 
Shanghai, China. 

2. Public documents, the Congressional R ecord, seeds, Franked mat

agricultural reports, and matter sent by the Vice Presi- tor. 

dent, :Members, Members elect of, Delegates, and Dele-
gates elect to Congress, on official busin.ess, which are 
mailable free under sections 490, 491, and 492, may also 
be sent free in the same manner to Canada, Cuba, Mexico, 
the Republic of Panama, and the city of Shanghai, China, 
but to no other place. 

3. Bulletms and annual reports of agricultural experi- BUltletin~f an~ repor S 0 agn-
ment stations luay be sent free to Canada, Cu ba, lvfexico, cultural colleges. 
the Republic of Panama, and the city of Shanghai, China. i 
(See sec. 504.) /' 

4 :Mail matter oria-inating at the Pan Ameri"can Union r.an American 
• - b 'UmOll. ; 

formerly the Bureau of American Republics, bearing the 
card of the union and weighing not over 4 pounds 6 
ounces (2 kilograms), the limit of weight prescribed for 
packages of "prints" by the Universal Postal Conven
tion, shall be admitted to the mails free of postage when 
addressed to the countries forming the Pan American 
Union. 

IV.-UNMAILABLE MATTER. 

Sec. 519. The following articles are prohibited trans- Unmailable 
matter, -what it 

mission in the regular mails exchanged between the includes. 
United States and foreign countries: 

(a) All articles, not prepaid, at least in part, except ;~~ort-paid rna t

letters and post cards. 
(b) Printed matter, commercial papers, and samples fu.~r~~s~~ure of 

of merchandise~ containing any letter or Inanuscript note 
having the character of an actual and personal corre-
spondence. 

(c) Printed matter, commercial papers, and samples of ;~~ed~aSilY ex
merchandise not made up in packets in such mamler as 
to admit of their being easily examined, or not conform-
ing to the prescribed conditions for such matter. 

(d) Saluples ~ merchandise having a merchantable ~oe~er w~igbt 01' 

value, or exceeding the prescribed weight or size. 
(e) Packets of conlmercial papers and prints exceeding 

the prescribed weight or slze. 
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POSTAL LAWS AND REGULATIONS. 

(f) All articles of a nature likely to soil or injure the 
mails, or the persons handlin.g them. 

(g) Letters or packets containing current coin. 
(h) Gold or silver bullion, precious stones, jeweh'y, or 

other precious articles to or through the mails of any 
country whose laws prohibit their being placed in the 
mails or fonvardcd. 

(i) See Postal Guide for articles prohibited admission to 
the mails for some couutries J and not for others. ; 

See sec. 659, as to undeliverable articles of foreign origin, and sec. 479, 
as to unmailable matter ill domestic mails. 

-not properly 2. All articles which are not wrapped or inclosed as 
wrapped. 

required by these regulations; all publications which 
. -copYlight laws. violate the copyright laws of the country of destination; 

packets which exceed 4 pounds 6 ounces in weight; 
-injurious and liquids, poisons, explosives or inflammable substances, 
decomp 0 S a b Ie fbI ' . h '1 l' f l' d d matter. atty su stances, t lose WhlC easuy lque y, lve or ea 

-all articles in
admissiblfl to do-

anilnals (not dried), insects and reptiles, confections, 
pastes, fruits and vegetables liable to decomposition, and 
su bstances which exhale a bad odor are unmailable. 

3. All articles which are not adInissible to the domestic 
mestic mails. mails on account of the danger of damage to the mails or 

-obscene. 

-lottery. 

injury to the persons handling the same, unless wrapped 
as prescribed by regulation, shall not be admitted to the 
foreign mails (see sec. 474), and the statutes forbidding the 
transmission in the mails of obscene matter, or articles 
for indecent or immoral purposes (see sec. 480), of matter 
which contains on the outside cover or wrapper or postal 
cards bearing scurrilous or defamatory words or language, 
etc. (see sec. 481), of matter relating to lotteries or similar 
enterprises, including newspapers, etc., containing adver
tisements of lotteries, etc. (see sec. 482), and of Inatter relat
ing to scp mues to defraud (see sees. 479 and 482), apply also 
to such matter in the foreign mails; but where such mat
ter is merely in transit across the territory of the United 
States, postal employees shall not interfere with it. 

See sec. 650, as to treatment. of obscene, scurrilous, lottery, and fraudu
lent matter at mailing office; sec. 593, at delivery offices, and sec. 653, at 
exchange oilices; sec. 1708, as to importation of lottery and obscene 
matter; sec. 1709, as to penalty for cifficeTS aiding in importation of 
obscene matter; sec. 1710, as to penalty for importation of obscene 
or lottery ~ter. 
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V.-PAYMENT OF POSTAGE BY CONSULS. 

Sec. 520. The PostmMter General or the Secretary of State is pa~~~~~!n i~:l 
hereby authorized to empower the cODBuls of the United States to pay agQ in to cei·tain 

h f . hId . d f h U' 's cases on matter t e orelgn postage on suc etters estme or t e mtea tates as for Un i ted 

may be detained at the ports of foreign countries for the nonpayment of ~~a}~~e!::t~~ret~ 
postage, which postage shall be by the consul marked as paid by him, for wa.nt of post· 

and the amount thereof shall be collected in the United States as ng~:. S., § 4014. 

other postage, Oll the delivery of the letters, and repaid to said con-
sul, or credited on his account at the State Department. 

VI.-INTERNATIONAL PARCEL-POST SERVIOE. 

Sec. 521. Packages of nluilable Inerchandise may be Wlr;~~~~ta~)nOf~r~ 
sent hy parcel post to the countries with which the elgnconntries. 

United States has parcel-post conventions, subject to the 
conditions and rates of postage prescribed in said con-
ventions. 

2. Parcels shall not exceed 3~ feet in greatest length or~::c~~ weight 

nor 6 feet in greatest length and girth combined, except . 
that parcels to Colombia and Mexico shall not exceed 
2 feet in greatest length nor 4 feet in grentest girth. 
Parcels not exceeding 11 pounds in weight may be sent 
to all countries with which the United States has parcel-
post conventions? except that to certain post offices in 
:Mexico (see Postal Guide) the limit of weight for parcels 
is 4 pounds 6 ounces. , 

3. Postage at the rate of 12 cents for each pound or po~~:f:,~~:nt of 

fraction of a pound shall be fully prepaid. ,The regis-
tration fee, or fee fOT a "return receipt," :if any, shall 
also be prepaid. 

4. A parcel shall not be posted in a letter box but must Parcel-po st 
, packages m n s t 

be taken into a post office or branch Dost.~office or station not. be mailed in 
~ , a letter box. 

or such contract station as the postmaster ,may designate. 
5. The de1iyery fee prescribed by the Darcel-post con- Delivery fee 

~ 1 m u s t b e col-
vention concerned shall be collected on the delivery of lected. 

each parcel received from a foreign country, whether 
delivery is made at the post office or at the residence of 
the addressee, and postage-due stamps to the amount 
of the proper charge on the parcel shall be affixed thereto l' 
and canceled before delivery. (See sec. 587.) 

See Postal Guide for list of countries with which there is parcel-post 
cervice, and detail eO information respecting such service. 
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CHAPTER 5. 

TREATMEIiT AND PROTECTION OF DOMESTIC MAIL 
MATTER IN POST OFFICES. 

Pttri Y & C Y
d 

of Sec. 522. No person in the postal service, except those 
IDa er un e r 
scal. employed for that purpose in the Division of Dead Let-

ters, shall break, or permit to be broken, the seal of any 
letter or other matter while in the custody of the post~l 
service. N either postmasters, .inspectors, employees of 
the Post Office Department, nor officers of the law, with-

Scaled matter out legal warrant therefor have authority to open under not to be opened, . , . 
;:~~~t on war- any pretext a sealed letter while in the mails, not even 

though it may contain improper or criminal matter, or 
furnish evidence for the conviction of offenders. (See 
sec. 484.) 

Sealed loLters], 2. The seal of letters or packages suspected to contain 
etc., not to )e 
opened. unmailable matter shall not be broken to ascertain that 

fact. 
Unsealed mat- 3. Postal cards post cards and circulars unsealed and 

ter lllay b:) exam- " 
ined when sU,s- all other unsealed Inatter Inay when suspected to contain 
pected to cont2.ill ' 
unmaila ble mat- unmailable matter be exalnined for the purpose of ascer-
ter, ' 

tainmg their character. 

See sec. 1702, as to penalty for improperly detaining, opening, or 
destroying letters; sec. 1704, as to penalty for intercepting or secreting 
letter; secs. 480 to 486, as to obscene, scurrilous, lottel'y, and fraudulent 
matter. See curren t Annual Postal Guide for instructions in connection 
with mail matter for the Philippine Islands and transmitted by rural 
free delivery. 

Inf~rm.atlon Sec. 523. Postmasters and others in the postal service 
not to no glV4!n. -

shall not give to unauthorized persons information con-
;;t1~~,P;~~ officer cerning mail matter. They shall furnish such informDr 

tion to post-office inspectors, and may furnish it also to 
the addressee of mail matter or his agent, and, in the ca,se 
of regis~red mail, to the sender or his agent, and they 
may give to officers of the law to aid in th~ apprehen
sion of fugitives from justice information regarding the 
addresses, return cards, or postmarks on mail matter, 
but must not withhold such mail from delivery to the 
addressees. Information concerning money orders shall 
not be given to any person except the remitter or payee 
or the agc:e,t of either or to a representative of the Post 
Office Department, or under special instructions from 
the department. 
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2. On written request, postmasters at offices of address ;;~. State offi

may furnish a State officer of any State having a law 
regarding the inspection of nursery stock cOining into the 
State the names of persons to whom are addressed parcels 
of nursery stock received frOln any point without the 
State, marked as provided in section 478; but there 
shall be no delay in the delivery of such nursery stock to 
the addressees. 

3 Complete or partial Jists of names of patrons shall List~ o~ namp-s. . /. - . -correetlOn of. 

not be furnished by posilnasters, post-office employees, or 
nlembers of their ffuuilies, but lists sent to postmasters 
may be corrected by the crossing off of the names of per
sons to whom mail can not be delivered or forwarded, and 
the lists shaH be returned, whether corrected or not, when 
postage stamps are sent for that purpose. New names or 
addresses shall not be added. 

4. Postmasters shaH ackno'w'ledge the receipt of letters ql;il~;te[~ ~~ ~: 
of inquiry or request addressed to thern in their official knowledged. 

capacity, usmg the penalty envelope when postage is not 
furnished, and if the infornlation asked for is such as it 
would be improper or impracticable to give, the reason 
for declining to do so should be stated. 

5. A postmaster summoned as a witness shall obey the orJ:l~~fc~~t. by 

sumlnons and go into court, but shall refuse to testify in 
regard to maillnatter or nloney orders, at the Salne time 
exhibiting this regulation. He shan then testify if so 
directed by the court. 

See sec. 1284, as to postal s::wings. 

Sec. 524, Postmasters shall not permit any persons Ace eRR to 
. malls forbidden. 

except duly sworn assistants, clerks, letter earners, and _ 
post-office inspectors or other authorized representative 
of the department to have access to any ma,il matter in 
the post offic~. This prohibition extends especially to 
mail contractors and their drivers. 

2. :Mails should not be made up or handled within -unan thorized 
persons to be ox-

reach of unauthorized persons, and such persons should eluded. 

be excluded from the room appropriated to the use of the 
post office while the mails are being opened or made up. 

See sec. 1524, as to care of mail locks and keys. 
o 
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-ex-postmasters. 3. An ex-postInaster shaH not be pernlitted to have 
access to or handle mail unless he takes the oath of office 
anew. 

See sec. 755, as to rural cs,uiers; sec. 866, as to special-delivery mes
sengers. 

Credenti?-ls of 4. Postmasters shall always require post-office inspec-
post-office mspec-
to~s dto be 1'0- tors to exhibit their commissions before being admitted 
qUlro . 

to the post office, in order to avoid imposture, unless such 
officers are personally known to them. (See sec. 36.) 

s:t.f e g u a r d -Sec. 525. The postmaster shall cause the waste paper 
a.g:~inst loss of 
mail matter. accumulating in his office to be examined as it is collected -waste paper to 
be examined. and before it is disposed of, in order to prevent the loss of 

letters or other mail matter. 

See sec. 362, as to waste paper and disposal thereof. 

se~le~t~:~u ~:d Sec. 526. Nlail matter of the first class deposited in or 
order. received at any post office unsealed or in a mutilated or 

otherwise bad condition shall be stamped or marked 
with the words "Received unsealed" or "Received in 

-to be officially b d d "+h b d b ffi' II 1 d sealed. a - or er, as u e case Inay e, an. e 0 CIa y sea e 
.. before being forwarded or delivered. 

terv:}~~~~Je l~~:~ Sec. 527. All money and postage stamps found loose 
~ the mails and in the nlails "eceived at post offices located at division 
ill post offices. ... ... 

fu~~e b~o~et~~~~ headquarters of the Railway ~t1ail Service shall, if un
what offices.' claimed, be retained for three months. A complete rec
-record of. ord of such matter shall be kept, showing full particu-

lars, such as ill.ay enable the rightful owners to identify 
and receive their property without loss of time. Such 
matter may be delivered to the proper claimants, and 
their receipts shall be taken therefor upon blanks pro-

-effort to deliver. vided for the purpose. Every effort should be made to 
match or identify money found "rith losses or deficiencies 
in mail matter, and to deliver the san1e to the proper 
owners· at the same time as the letters or packages from 
which they have become separated, or as soon thereafter 
as possible. 

;forEr~~~~ o~f 2. Any Inoney remaining at post offices located at 
Dead Letters. division headquarters of the Railway ~1ail Service un-

claimed at 1&e end of three months shall be forwarded to 
the Division of Dead Letters, each article being inclosed 
in a separate envelope or wrapper, indorsed with a full 
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description and statem_ent of when and where found. 
The articles must be numbered and described UPOll an 
ullluailable bill (Fonll 1522 or 1522-z). 

§ 528 

3. Weekly returns shall be made to postmasters at -weekly ret~lrns 
of, at what oflicos. 

division headquarters of the Railway Mail Service of all 
articles except money and stalTIpS found loose in the 
mails by postma.sters at other offices received from the 
Railway Mail Service or other sources. All such matter 
on hand at the time of such return shall be included 
therein. 

See sec. 487, as to report of complaints, and damage, lOb"'S, theft, 
etc., or mail; sec. 291, as to report of robberies of post offices. 

Sec. 528. A postmaster shall refuse to receive into Mall frOl!l}n-
fected localIties. 

his office mail matter brought to it by persons whv are;bEu~~t~~f~.;et~~ 
inlTIates of or messengers from houses containing cases receive, when. 

of contagious diseases, such as sm_allpox, yellow fever, 
etc., when ordered to do so by a board of health, or 
other local authority having jurisdiction of matters 
affect:Ln.g the public health. If there be no such organi-
zation or ofiicial, the postmaster should be governed 
by the advice of one or more reputable physicians. 

2. Mail matter arriving at an office addressed to the m~leUv~}~~J 
inmates of such houses may be sent to them by the houses. 

hands of some responsible persoll known to the post-
master. 

<) Wh b d f h lth . t t How postmasu. en a oar 0 ea serves upon a pos mas ·er ter shall proceed 

a certified copy of a declaration or order duly made ~~gI~rati~~ce of 

that mail matter from any other post office is liable to 
communicate a contagious disease prevailing at the 
time, he should refuse to receive such mail ITIa tter from 
any carTier or messenger and shall deliver to the carrier 
or messenger a copy of such order or declaration and 
will report th~ facts at once to the First Assistant Post-
master General and the division superintendent of 
Railway Mail Service. If there be no board of health 
the same twtion may be taken by the postmaster upon 
the declaration of a regular county or city medical 
society, or, if there be none, upon the advice of a phy-
sician reputable in Glis profession. The mail so returned 
shall be held until the prohibition is ren1oved, and 
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shall, after being properly fumigated under the direc
tions of the medical authorities, be dispatched to its 
destination. 

How toproc~d 4. If a case of smallpox, yellow feyer, or other con-
when contagIOn.. . f'l f 
in . postmaster's taglOus dlsease occurs In the amI y 0 a postmaster 
family. occupying a building in which the post office is kept, 

the postmaster should notify his sureties to take pos
session of the office and conduct it temporarily elsewhere 
until the danger of contagion is passed. 

-infected sup· 5. vVhen blanks, books, and other office supplies of a 
plies. 

post office become infected, so as to render them liable to 
communicate smallpox o~ other contagious disease, 
pennission will be given to burn thmn upon application 
to the Fourth Assistant Postmaster General, Division of 

• Supplies. Permission to burn infected stamp supplies 
will be give~n upon application to the Third Assistant 
Postmaster General, Division of Stamps. The postage 
stalups, due stamps, stamped envelopes, postal cards, 
and international reply coupons shall be counted in 
the presence of two disinterested witnesses and an 
itemized statement of the quantity, denomination, 
and value sworn to and attested by the witnesses, 
forwarded, together with the letter authorizing said 
destruction of stamp supplies, to tho Third Assistant 
Postmaster General, Division of St8.mps. 

See sec. 201 with regard to affidavits. 

CHAPTER 6. 

TREATlvIENT OF DO:rdESTIC MAIL ' MATTER AT 
POST OFFICES OF MAILING AND AT POST OFFICES 
IN TRANSIT . 

.. -RECEIPT OF 11ATTER AT :MAILING OFFICES. 

Time for clos- Sec. 529. All letters brought to any post office half an hour before 
lug mails. ~ the time for the departure of the mail sp..all be forwarded therein " but n. S., § uS40. 

at offices where, in the opiuion of the Postmaster Geneml, more time for 
making up the mail is required, he may prescribe accordingly, not 
exceeding one hour. 

-at first-class of- 2 MailsOat frrst-class post offices shall be closed not fices, one hour. . <: 

-at other offices'lnore than one hour, and at all other offices not more 
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than half an hour, before the schedule time of depar
ture of trains, unless such departure is between the 
hours of 9 p. m. and 5 a. m .. , when they may be closed 
at 9 p. m. At fourth-class offices day mails should not 
be closed until it becomes necessary, allowing a reason
able tilne for delivery at the train or to the carrier on 
star TOU tes. 

§ 533 

3. This regulation shall not apply to the post office tio~;.cial exemp

at New York City, and any office Inay be exempted 
therefrom by special order. 

See sec. 577, as to opening of mails at intermediate offices ; sec. 1477, 
as to notice and record of arrival and departure of mails. 

Sec. 530. Postmasters may for the convenience of Cancellation 
, of stamps at rall. 

tho public, erect boxes at railway stations for the re- way stations. 

ception of mail matter and cancel the stamps on said 
matter at the station, either personally or by a sworn 
employee. (See sec. 379.) 

See sec. 568, as to postmasters delivering late letters after cancella
tion to postal clerks in person or by clerks, but not by private hands. 

Sec. 531. Postmasters shall not solicit the mailing of m:::l~verslon of 

matter at their offices by persons living or doing business hl~oJ~~~ing for

within the delivery of another post office. 
'2~ Postmasters at post offices of the fourth class shall -c!edit not to be 

clalllied. 
not claim credit for the cancellations of postage stamps 
on matter diverted from other post offices to their post 
offices for mailing, and they shall report to the Third 
Assistant Postmaster General all such cases coming to 
their knowledge. The report should show the amount of 
postage stamps canceled on such diverted matter and the 
names and addresses of the senders thereof. 

Sec. 532. When matter is received for mailing, its We I gh t 0 f 
.. matter. 

weight shall be ascertained and postage thereon rated -~o d be ascer
tame and post-

Up. The postage shall be determined from the weight age .. rated upon 
'I " . . llirulmg. 

of matter at tne time of mailmg, as mail matter, from 
various causes, frequently diminishes in weight during 
transit. A decided down weight is necessary to subject 
matter to an additional rate of postage. (See sees. 404 
to 406, 545, and 852.) 

Sec. 533. All ship and steamboat letters and printed Treatment or • Ship and steam· 
matter delivered into post offices by masters of vessels boat matter. 

shall be rated with the postage due thereon, as provided 
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in sections 407 and 408, and indorsed "Postage due, -
cents," and dispatched to destination. 

See sec: 1405, as to ship letters and meaning thereof; sees. 1406 to 
1408, as to fees to masters of vessels for carrying ship and steamboat 
letters and payment thereof. 

Shi~ Cfi~l~ usrc~~~ Sec. 53'1. Letters brought by steamboats shall be 
~~i~cpl~tters to marked ee Steanlboat" at the time of receiving theIn. 

2. Postmasters shall keep an account of both ship and 
steamboat letters received, the postage chargeable there
on, and the fees paid therefor. 

See sec. 4·08, as to postage on such letters, and 1407, as to payment of 
fees. 

f(O~~lPs1~~tt;~~ Sec. 535. When wholly unpaid letters are delivered 
~~~~~<tl'e!\t8d. into a terminal post office by a postal clerk on a ~team

boat route, they shall be treated in all respects as other 
unpaid letters. (See sec. 545.) 

See sec. 1409, as to nonpayment of fees in such cases. 

m~~~~~d-class Sec. 536. Second-class matter shall be brought for 
-IIlU.iling of. mailing to the post office, or such other place as is desig

nated to receive it, and there weighed in bulle 
2. It shall be inclosed in United States mail sacks, 

01' other suitable receptacles,and separated to routes, 
States and cities, in such manner ~JS may be pTescribed 
by the department. 

-weighing of. 3. Publishers shall make separate sacks or bundles of 
(1) sample copies, (2) other copies subject to postage 
at the pound rate, and (3) copies entitled to free county 
circulation. Such mail matter, when so presented, shall 
be weighed separately. (See sec. 434.) 

:;!I~~fJlons in 4. In weighing second-class matter fractions shall be 
treated as full pounds in all cases; for instance, 41 pounds 
shall be called 5 pounds. 

ad~~~~~s : ~~: 5. Individually addressed copies of a publication in
package or sack. tended for subscribers at the same post office shall, if 

there be more than five, be securely wrapped or tied in 
one package, or, if there are more than 30 pieces and 
weighing 15 pounds or Inore, be placed in a separate 
sack addressed to such office. Sacks containing. less 
than that amount of mail (except bulky matter) shall 
not be made up, except wh~re a direct sack is necessary 
materially to advance the mail, but the mail shall be 
securely tied in bundles, properly labeled, and be included 
in sacks with other mail. The name of the addressee 
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of ·each copy shall ·be placed ·on the upper right cnrner 
therenf. Copies nf a publicatinn intended fora club of 
actual subscribers at any except a free-delivery office 
lllay be sent to. nne address. 

§537' 

6. Parcelsnf fnurth-class m.atter exceeding 4 ounces m~t~~~tb-eluss 
in weight shall be mailp.d at a pnst nffice branch post ~places of mail-

u , . m~ 

nffice, named Dr lettered statinn, nr such numbered 
statinns as may be designated by the postmaster, nrde
livered to. a rural 0.1' nther carr.ierduly authnrized to. re
ceivesuch r..J.atter. Parcels weighing nnt mnre than 4 
nunces may be depnsited in letter nr package boxes. 

(a) Parcels cnllected nn star rnutes shall be depnsited elo~'esel~r ;.~~~~~~ 
in the next PDst n:ffice at which the carriei' arrives and 
pDstage charged at the rate frnm thatnffiee. 

Sec. 537. vVhoevel' shall use or attempt to use in payment of post- ca~~J:lstal~lt~~: 
age , any canceled postage stamp, whether the sa.me has been used ~. S ., §§ 3922-

h I .. . h 3920. or not; or s al remove, attempt to remove, or l:l.RSIst In remOVIng, t e 1.879, Mar. 3, eh. 

canceling 01' defacing marks from any postage stamp, or the super- ~~g: § 28; 20 Stat., 

scriution from any stamped envelope, or postal card, that has once 1909, Mar. 4, eh. 

b ~ d . ·0 • h h ' h f 321, § 205; 35 een usc In payment 01 postage, WIt t e mtent to use t e same or Stat., 1127, 

a like pmposo, or to sell or offer to sell the same, or shall knowingly 
have in posses8ion any such postage stamp, stamped eI].velope, or 
postal card, with intent to use the Rame, or shall knowingly sell or 
offer to sell any such postage stamp, stumped envelope, or postal card, 
or use or attempt to use the s~"me in payment of posta go; or whoever 
unlawfully and willfully shall remove from any mail matter any stamp 
attached thereto in 'payment of postage ;or shall knowingly use or 
cause to be used in payment of postage, any postage stamp, postal 
card, or stamped ~nvelope, issued in pursuance of law, which has 
already been used for a like purpose; shall, if he be a person employed _~;::t!.~hr::';~loy. 
in the post~J service, be fined not more than five hundred dollars, 01' eeS'th 

-0 er persons. 
imprisoned not more than threc years, or both; and if he be a person 
not employed in the postal service, shall be fined not more than five 
hundrcd dollars, or imprisoned not more than one year, or both. 

2. When m.l1tter bearing ·previDusly used stamps is T rea tmen~ of 
matter beann" 

deposited fDr mailing (except as provided in sec. 595 previously used 
stamps. 

as to forwar <1.ing mail), it shall be treated as "held fnr 
pDstage." (See sec. 545.) U pnn receipt nf stamps to. 
pay pnstage they shall beafiixed and canceled and the 
mail forwarded to. addressee. 

3. iviutilateci or defaced postage stamps, fractional gO~Jaf~~ppsos~~e~ 
parts of stamps, pDstage-due stamps, stamps cut from 
embossed stamped envelopes, newspaper wrappers, 0.1' 

postal cards, Dr stalnps nther than postage stamps, may 
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not be used or counted in prepayment of postage, and 
matter bearing such stamps shall be treated as "held 
for postage," except when bearing special-delivery stamps, 
as to which see section 852. 

Defaced stamps. 4. United States postage stamps, to be acceptable for 
postage, shall be wit.hout defacement, provided that 
for the purpose of identification only, and not for adver
tising, it shall be permissible to puncture or perforate 
letters, nUlnerals, or other marks or devices in United 
States postage and special-delivery stamps. The punc-

id~;[&>~g~~. for tures or perforations shall not exceed one thirty-second 
of an inch in diameter, and the whole space occupied by 
the identifying device shall not exceed one-half inch 
square. The puncturing or perforating must be done in 
such manner as to leave the st.amp easily recognizable as 
genuine and not previously used. The use of ink or 
other coloring matter in connection with such puncturing 
or perforating is prohibited. 

Overlapping 5. When postage or special-delivery stamps are so 
stamps. 

affixed to mailable matter that one overlies another, 
concealing part of its surface, the stamp thus covered shall 
not -be taken into account in prepayment. 

Imitations of 6 I 't t' f t t t bId postage stamps. . mla lOns 0 pos age s amps may no ep ace on 
mail matter. All domestic mail matter bearing iInita
tions of postage stamps shall be returned to the sender, 
if known, or, if unknown, sent to the Division of Dead 
Letters. 

lr.-CANCELING AND POSTMARKING AT MAILING 

OFFICES. 

de~at;~r:i.~s to be Sec. 5~8. ~ostage stamp~ ~ffixed to all mail mat;er or. the stamp~d 
R. s., § 3921. envelopes m 'whlch the same IS mdosed shall, when cleposltecl for maIl

ing or delivery, be defaced by the postmaster at the mailing office, 
Report of de- in such manner as the Postmaster General may direct; and if any mail 

linqucnt p 0 s t - - '1 . th t th t lb' masters. mattei shall be forwarClec WI ou e samps or enve opes emg so 
defaced, the postmaster at the office of delivery shall deface them, 
and report the delinq uen t postmaster to the Postmaster General. 

Nocommissnioon
t 

2. Comlnissions shall not be claimed for the cancella- 0 
on matter 
canceled. tions of stamps not defaced at the mailing office. Report 

of failures to cancel stamps shall be made to the Third 
Assistant Postlnaster General, Division of Finance. 
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Sec. 539. Postmasters shall cancel stamps on mail _i~~n~~~~;bed. 
matter by the use of canceling ink furnished by the 
department and shall thoroughly and completely deface 
the stamps. 

Sec. 540. All mail matter, except that of the second nu~if~~I~~:t~~. on 
class mailed by publishers and news agents without 
stamps affixed, and identical pieces of Inatter of the 
third and fourth classes without postage stamps affixed, 
mailed under the provisions of section 459, deposited 
in any post office for mailing, shall be postmarked on 
the ad~ress side, the postmark to show name of post 
office, name or abbreviation of the State,and, on first-

. class matter, the date of dispatch, and hour thereof if the 
office be supplied with an hour-dating stamp. All classes 
of correspondence addressed to foreign countries shall be 
impressed at the mailing office with a stamp indicating 
the office of origin and cIa,te of posting. 

2. The wilful impression on any mail matter of a post- :-improper dat-
lUg or erasure of 

mark bearing any other date than that on which such date prohibited. 
matter is dispatched or of a backstamp bearing a date 
other than that on which the mail is received at the post 
office backstamping it, or the erasure of any date of a 
postmark or backstamp, whether for purpose of fraud 
or deception or to conceal a delay or detention of mail 
matter or any other official error or delinquency, may 
subject the offender to dismissal from the service. 

Sec. 541. The type of postmarking stamps shaH be Postmarking 

f 11 1· I h b .. f h d I stamps. care u y ac Justec at t e egrnnmg 0 eac ay, ane, -adjustment. 
where type is furnished to indicate the hour of dispatch 
or receipt of mail, the type shall bB changed punctually 
at the specified periods. 

2. Postmarking stamps and type shall be kept clean. -broken. 
Broken stamps shaH be returned to the Fourth Assistant 
Postmaster General, Division of Supplies, except where 
the wooden t andle only is broken, in which case anew 
handle will be furnished. 

3. Postmasters shall not use any postmarking stamps -~pecial,notper- : . illitted. 
but those furnished by the Post Office Department. 0 

4. A clear and distinct impression of the postmarking -records. 
stamp shall be made in a record book especially kept for 
that purpose and shall show every change m.ade in such 
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stamps during the day. Each impression shall be taken 
immediately ,after change is Inade, whether in date or 
hour, and where the mail is made up for dispatch on Sun
day the impression of the stamp that day shall "llot be 
omitted. 

-record books. 5. A record book for postmarks shall be furnished to 
each firs tand second class office and large third-class 
office, but postmasters at the smaller offices of the third 
class and at fourth-class offices shall supply such reconl 
books at their own expense, or they may use blank facing 
slips for the keeping of such records. (See sec. 362.) 

Callcoling ink. Sec. 542. Postmasters shall not use any canceling ink 
except that furnished by the Post Office Department. 

-instructions for 2. Cancelin.·g ink shall be carefully kept, and the in-
llS ill g . -

structions for the use and care of the ink and pad fur-
nished with those supplies shall be strictly observed. 

IlL-TREATMENT OF SHORT-PAID AND UNMAILABLE 

};IATTER AT MAILING OFFICES. 

UnpaId letters. Sec. 543. All domestic letters deposited :in any post office for 
_~. ~b § s3e9JJ- to mailing, on which the postage is wholly unpaid or paid less than 
Division of Dead one full rate as required by law, except letters lawfully free and duly 
Letters, except. . d f . d' jJ d . . 1 . f h certifie letters 0 sol le1"8, saors, an marmes ill t 1e serVIce 0 t e 

United States, 6hall be sent by the postmaster to the Dead Letter 
Office in Washington. * .* * 

See sec. 404 for remainder of statute relating to fOl'wardin.g in certain 
caseR of matter mailed at drop-letter rate. 

Unpaid letters Sec . .544. When a number of letters are deposited in 
Ilccompnniedby • 
money insnffi- a letter box wholly unpaId by stamps affixed, and a sum 
cleut for one full f . f d' I b h· h . ffi . 
rate. 0 money IS'oun In suc 1 ox W 10 IS not su crent to 

pay one full rate of postage on all of said letters, they 
shall, if mailed by the same person, and he is known and 

-to be returned . 1 ••• _ • 

to writer, when. reslUeS WIthin the dehvery of themaIlIngoffice.be 
returned to him, together with the money_ 

;~~~:C!he~. be 2 . • When sueh letters are mailBd by different persons 
they should be notified that the letters are held for post
age. If this can not be done y then the letters shall be 

-to bo treated as treated as "held for postage" and disposed of as pro-
"held for post-.. .. 
age," when. vlded In the follOWIng sectIon, and the money forwarded 

to the Division of Dead Letters, as provided in section 527. 
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Sec. 545. When any letter or matt"'r of the first cla<:::::, Unpa.td or In-
v , _ :"l snfflcHllltly paid 

wholly unpaid or prepaid at less than one full rate (2 ~t:::[l"nent of. 

cents)} or any matter of the second or third class of 
obvious value} such as sheet music, pictures, photo-
graphs, books, or pamphlets likely to be of use or value 
to the addressee, or ~hy parcel of the fourth class not 
fully prepaid but otherwise mailable, shall be deposited 
in any post office for delivery in the United States, it 
shall be postluarked with date of receipt, rated up, and the -to be post-

. . marked and de-
amount of defiCIent post.agenoted thereon. (See sec.537.) ftciency of post-

Wh h d 'b d' h d' age noted. 2.' en t e matter eSCrl . e, In t e prece lng para- --returned to 

graph bears the card or address of the sender, or if he :c~~t:rnab~en a;~ 
be known to or can be conveniently located. by the gM~~~ of mailing 

postmaster) and is within the delivery of the ofllce, it 
shall be at once returned to him for the required postage. 
'rhe stamps originally affl..xed to such matter shall, when -original postage 
... ed ~ '1' b d' . to be accepted. It IS agaIn present", .lor mal lng, e accepte In pay-
ment of postage to the amount of their face value. If 
the sender be not within the delivery limits of the office} 
he should be if known, notified that the matter is held -notice to sender 

, . . .. at another office. 
for postage, and if the postage be not furnished WlLhln 
two weeks, the addressee should be notified as provided 
in the following parag1'3.ph. 

3. When the postage is not furnished by the sender of -if sender not 
known addresseo 

such matter or he is not knovvll or can not be conveniently to be notified. 

located, the matter shall be indorsed "held for post-
age" n,nd the addressee notified by next mail, by an 
official card (Form 3548), or otherwise, of such detention 
and the amount of postage required. 

4. After the addressee of unpaid or insufficiently paid 
matter held for postage has been notified of the amount of 
postage due thereon, such matter shall be held not longer -time of holding. 

than two vYeeks, ·unless the office of address be so re-
mote froln the office of mailing that the postage could not -remote offices. 

be received fI~m the addressee within that time, in which 
case the matter shall be held not longer than four weeks; 
except that six weeks may be allowed for the notice to be 
dispatched and returned between any post office in the 
Territory of Hawaii and any other United States post 
office outside the Territories of Hawaii and Alaska, 
and 90 days for such service between any post office in 
the Territory of Alaska and any other United States 

Post office not in the same Territory If within the -treatment if ad-
• J ~ dressee pays post-

prescribed time the required postage is received} stanlps age. 
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of the value thereof shall be aff1Xed to the matter in such 
IllallHeT as to cover a part of the words" IIeid for postage" 
and the matter dispatched. 

-if sender subse- 5. If the sender of any insufficiently paiclletter or other quently p a y s 
postage. matter shall pay the postage, after dispatch of notice 

to addressee, it shall be indorsed ~'Postage subsequently 
paid by writer," the necessary stamps affixed and can
celed, and the matter dispatched. 

;~~~e~edto"u~~ 6. If the amount of unpaid or insufficiently paid post
claimed." age on any matter of the first class is not received from 

the addressee at the expiration of two weeks from the 
date of mailing of the notice, except as provided in para
graph 4, and prepayment shall not have been . made by 
the sender, such ID.atter shall be marked "Unclaimed" 
and sent to the Division of Dead Letters in the mam1er 
provided in section 646; but similar matter of the third 
and fourth classes shall be se:::lt to the post office at the 
headquarters of the division of the Railway :Mail Service 
in which the office of detention is located. 

See sec. 537, as to matter bearing stamps not good for postage thereon; 
sec. 852, as to matter bearing special-delivery stamps, but without 
proper postage; sec. 585, as to treatment of unpaid or insufficiently 
paid matter at offices of delivery; secs. 595 and 637, as to payment of 
new postage on second, third, and fourth class matter before retul'll 
or forwarding; sec. 650, as to the treatment of foreign mail matter 
unpaid; sec. 635, as to matter without value; and Title Six, Registry 
System, as to registered matter. 

Treatmcnt . of 7. When matter wholly unpaid or insufficiently prepaid 
unpaId and Ill-. d' . d· . . sufficiently pre-IS eposlted at any Clty- elIvery post office for local delIvery 
p~ud matter for . . . 
local delivery. and the sender IS unlmown, notIce of detentlOn need not 

be sent, but such matter shall be delivered to the addressee 
by the carrier, and the deficient postage collected by 
means of postage-due stamps affixed . (See sec. 590.) If 
the addressee refuses to pay the postage, the matter shall 
be treated as prescribed by paragraph 6 of this section. 
(Se~ secs. 643 and 646.) 

Uisdirected Sec. 546. Postmasters and others in the postal service 
matter at I'lall- '1 
lng' otnce. shall not attempt to correct post-office addresses on mal 

matter except as provided in this section and in sections 
595 and 597. 

~~g~e~o ~~l~~; 2. Mail that is misdirected as to post-office name, 
~~stination is ob- unless addressed to a known county and State should 
VIOUS. , 

not be dispatched except upon reasonable assurance as 
to its destination (in which case it should be indorsed 
to show by what post office the address is supplied), but 
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should be returned to the sender, if his name and address ~to s~enlJ~u:n~~ 
are known, with the words stamped or written thereon, known. 
"Returned for better direction," together with such 
information as the mailing office may have as to the 
correct post-office name The stamps originally affi..-ved -:-remailed, orig-

• >.. mal postage good. 
to such matter will, when it is again presented for mail-
ing, be accepted in payment of postage to the amount of 
their face value. 

3. If the name of the sender is not known and the post- k;oe:nd~~d naod: 
office address can not be supplied with reasonable cer- dress uncertain. 

tainty at the mailing office, the mail shall be disposed of 
as unmailable. (See sec. 549.) 

4. Mail not addressed to a post office but to a known~~n~:~.county 
county and State shall be dispatched in the mails without 
change of address. (See par. (g) , sec. 1639.) 

See sec. 597, as to treatment of misdirected mail after dispatch, and 
sec. 607, as to directory service at city carrier offices. 

Sec. 547. All matter which is unmailable under the ma~rc::aiIable 
provisions of sections 480, 482, or 1707 shall, when de-
posited in a post office be withdrawn from the mails and -withdrawal , and disposition. 
sent to the Division of Dead Letters with a statement of . 
the facts connected therewith. 

2 All matter which is manifestly umnailable under the -obscene, scurril-. . . ous, or lottery. 
provisions of section 482 shall be withdrawn from the 
mails and forwarded to the Division of Dead Letters. 
If there is doubt as to whether such matter is unmail- -doubtful. 
able it shall be forwarded with a statement of the facts 
connected therewith to the Assistant Attorney General 
for the Post Office Department for decision. 

3. When it is known at the time any matter is offered To be refused when known to 
for mailing that it is unmailable under any of the statutes be unmailable. 
referred to herem, the postmaster should decline to re-
ceive it. 

Sec. 548. P*>stmasters shall exclude frOlU the mails all Postmasters 
unmailable matter. ~~s£1:S1~~eOf ~~~ 

See sec. 479, as to unmailable matter generally; secs. 471 and 474, 
as to the admission of matter liable to injure the persons or damage the 
mails, and admission of certain of such matter when properly packed, 
etc.; sec. 462, as to matter in excess of weight; sec. 464, as to matter in 
excess of size. 

mailable matter. 

Sec. 549. The following unmailable matter, when of abi:l1~a~re~a,~I~ 
the first class, shall be sent from the office where it is ~i~~en~r Z!~~ 
deposited for mailing to the Division of Dead Letters; Letters. 
and when of the third or fourth class, to the post office 
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at the headquarters of the division of the Hailway Mail 
Service in which the office of detention is located: 

"Held for post- I) "H Id f 1-" tt h' h b ago" matter. \a e' or pos·.:,age rna er w lC can not . e re-
turned to sender and has not been prepaid by addressee, 
as provided in section 545. 

m~U:r.directed (b) Misdirected matter which cannot be dispatched 
to the addressee nor returned to sender, as provided in 
section 546. 

in~iat~efz:~{C~~ (c) Excess of weight and size nlatteI', or those packages 
weight. of dO.n1estic matter which exceed thB weight or size 

rnnited by law. (See sees. 462 to 464.) 
Mutilated or (d) Mutilated or damap'ed matter other than merchan-

damao-ed matter <":l 

<> • dise found loose in the mails, or that which when deposited 
in the post office is, or before dispatch may become, so 
damaged that it can not be forwarded to destination and 
can not be retufned to the sender. (See sec. 526.) 

Exception. 2. "Held for postage" and n1isdirected printed Inatter 
(nixies) of no obvious value, and samples of Inercha.n
dise sent for advertising purposes and articles of like 
character having no salable value, Inay be disposed of as 
waste paper or destroyed, as provided in section 635 1'e
speeting unclai.med printed matter of like -charact-er upon 
which postage-due stamps have not been affIxed. Before 
such Inatter is disposed of all postage stamps thereon 
shall be canceled and each piece carefully examined, and 
if any is found to contain other Inatter of a higher class 
inclosed it shall be sent to the Division of Dead Letters. 

ril~~;,c~~~ci 8l~t 3. Obscene, scurrilous, and lottery matter of any class, 
tery matter. declared nonmailable by sections 479 to 482, shall be sent 

to the Division of Dead Letters. 

&e sec. 650, as to foreign matter; sec. 643, as to treatment of dead 
matter at receiving offices. 

Al!-.:tbulrns oftlltn. Sec. 550. At post offiees of the first class daily, and 
D1dlUl e rna er 
.to Dil'ision of at all other post ofllces weekly returns shall be made 
Dead Letters. ft ' 
-frequency of. to the Division of Dead Letters or to post offices at divi-

sion headquarters of the Hailway Mail Service, as pre
scribed in section 549, of all unmailable matter deposited 
therein, except articles of merchandise found loose in the 
mails, as provided in sections 644 to 649, unless other 
disposition thereof is directed. 

deR~[tf:eal n~~ Sec. 551. When any article of destructiv-email matter 
ma.ilable matter. (see secs. 454 and 472) is received for forwarding or de-
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posited in the post office, the postmaster shall hold it and 
notify the sender, whether he live within the delivery of ~senderto beno-

. tlfied, when. 
the post ofiiceornot, that it can not be transported bYlnall. 
If the sender is not lrnovvn, the postmaster shall notify the 
addressee of the detention of the package that it can not -a<?-dressoo to be 

, notIfied, when. 
be transmitted in the luails, and that he IUUSt provide 
some other meDJns for 1ts beLng forwarded llt his own 
expense, outside the mails. If the package is not taken 
frOlu the post office by or for either the sender or ad-
dressee withill 30 days, the postInaster should report Fgu~& ~~s(~t~Jlt 
the facts to the Fourth Assistant Postmaster General, ~~l~~t~~: Gen-

Division of Dead Letters, and await instructions. ' 

.see sec. 620, as to delivery of dangerous matter reaching office of 
ad,dress. 

TV.-WITHDRAWAL AND RECALL OF MAIL I\flATTER AT 

MAILING OFFICES. 

S{)c. 552. After mail ll1atter has been deposited in a Wi t 11 drawal 
, by sender nefore 

post office it shall not be withdrawn except by the dispatch. 

sender, or, incase of a minor child, by the parent or 
guardian duly authorized to control the correspondence 
of the writer. 

2. When request is made for the withdrawal of any ~:~'()in permit

mail n1atter, the postluastershallascertain whether the 
person making the request is entitled to such matter. 
The applicant should be required, if necessary, to 
exhipit a written address in the saJue hand as that 
upon the Inatter sought to be withdrawn, and such de-, 
scription of the matter, or other evidenoe] as will 
identify the s3Jlueand satisfy the postmaster that the 
applicant is entitled to withdraw it. 

3. When matter withdrawn from the mails before dis- ~rtJlal postage 

patch is again presented for mailing, the stamps oTigi-
nally affixed 1ttereto shall be accepted in payrnent or 
postage to the amount of their face value. 

See sec. 945, as to withdrawal from the :::nails of registered matter; 
sec. 652, as to withdrawal of foreign matter. 

8ec.553. vVhen the sender of any article of mail te~ec=:!~/ n~~!: 
, , - d' . t f· h b d" '" h 1 patch. matter eSlres 1 s return a ter It ,as een li::ipatc ec -applic.ation for, 

from the mailing office application shall be made to the how made. 

postluaster at the office of mailing] stating the reasons 
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for such request, The matter shall be identified) the. 
application accompanied by proper proof in writing, 

~~~~~~ttocover and a sum deposited with the postmaster sufficient to 
cover all expenses incurred. 

-request for to 2 Wh Ii t' h b d' d f f bc telegraphed. . en app ca IOn as een rna e In ue ormor 
the recall of an article of Inail matter the pos~master 
shall telegraph a request to the postmaster at the office 
of address, or to a railway postal clerk in whose custody 
the matter is known at the time to be, for the return of 
such matter to his office, carefully describing the same, 
so as to identify it and prevent the return of any other 
Inatter. 

3. On receipt of a request for the return of any arti
cle of mail nlatter the postm::t,3ter to whom such request 
is addressed shall return such matter to the mailing post
master in a penalty envelope, who shall deliver it to the 
sender upon paynlent of all expenses and the regular 
rate of postage on the matter returned (except first
class rnatter, which is returned without additional charge 
for returning), and on the envelope or cover thereof 
postage-due stamps of the proper value shall be placed 

-not possible and canceled. (See sec. 587.) If the mail to which the 
after delivery. 1" 1 ·1 b d l' d h l' app lCatIOn re ates .las een e Ivere " t e app lCant or 

the postmaster at the mailing office should be so informed. 
Filing of appli- 4. All applications for the recall of any article of 

cations, etc. 
mail matter, together with the proofs submitted there-
with, the sender's receipt for such matter, and the en

. velope or wrapper in which it was inclosed, shall be 
filed at the mailing office. 

ca~~~~ of appli- 5. The following fornl may be used for making appli
cation for withdrawal of mail nlatter after dispatch: 

----,19-. 
Postmaster, - - --: 

Please recall and deliver to myself or bearer a letter (or whatever 
article ~f m8.il matter it may be) deposited in - - -- on 0: about 
- - , ----, 19-, addressed to ----, and descnbed as 
follows: --, and in the same handwriting as this application, and 
which was written by me or by my authority, and which I do not 
desire delivered to the addressee for the following reasons: ----, 

It is hereby agreed that if the letter (or other article of mail matter) 
is returned to me I will protect you from any and all claims made against 
you for such return, and will fully indemnify you for any loss you may 
sustain by reason of such action, and I herewith deposit $- to cover 
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all expenses incurred, and will deliver you the envelope (or wrapper) 
of the letter (or other article of mail matter) returned. 

[Nnme.] ---
[Address.] - - --. 

[Receipt.] Received -----~, 19-, of the postmaster the 
above-described piece of mail matter for account of the sender. 

[Name.] ----
Witness: [Name.] ----. [Address.] ----. 

N oTE.-Telegrams sent in such cases must be paid for at the regular Note. 
commercial rates and not at the rates established for official business. 

See sec. 1649, as to return of matter by postal clerks upon request of 
postmaster; sec. 945, as to recall of registered matter; sec . 652, as to recall 
of foreign matter. 

V.-DISTRIBUTION AND DISPATCH OF MAILS AT MAIL

ING OFFICES. 

§ 555 

Sec. 554. Postmasters shall be governed in the distri- Dis t rlbutlon 
, and dispatch of 

bution and dispatch of mails at offices where a super- malls. 

intendent of mails is not eInployed (see sec: 303) by the 
orders received from, the General Superintendent Rail- -to be governed , by orders from 
way Mail Service or from the division superintendent General SUJ?erintendent Railway 
in whose division the post office may be located. Mail Service. 

2. In the absence cOf other instructions postmasters -in al?senceofin-, structlOns. 
whose offices are situated upon a railroad shall send all 
mail direct to the cars, unless it be addressed to post 
offices directly connected with their own by star or 
steamboat routes. Postmasters at other post offices 
shall mail to the nearest post office upon a railroad all 
matter which can not be sent direct to its destination 
by star or steamboat route. 

3 Postmasters at ]'ullction points shall never chanO'e -postmastersn?t 
• 'b to change dIS-

the dispatch of mails from one road to another exceptPatc~Without specIal orders. 
upon orders from the division superintendent. 

See sec. 650, as to dispatch of foreign mails; secs. 881 to 912 and 986 to 
1002, as to registered mail; sec. 546, as to dispatch of matter addressed 
to known county and State but unknown post office. 

Sec. 555. P~stmasters at offices of the first and second tl Ordtcrs rkclave 0 ma lng 
classes shall keep an order book in which all orders up and dlspa.tcJl. 
relating to the making up and dispatching of mails at 
their offices and changes in schemes which are received 
from division superintendents Railway Mail Service 
shall be inserted or recorded; and distribu ting clerks 
shall be required to examine the same daily, and, if 
necessary, to place their initials at the foot thereof to 
indicate such examination. (See sec. 309.) 
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OfDi~lt~·n:tbo; Sec. 556. Postmasters shall carefully distribute and 
schemes. make up mails by the official schmnes which may be fur

nished them, and shall conform to any changes that 
may be made in the same by the proper division super
intendent of Railway Mail Service,and .shall ;make up 
and exchange only sllch pouches as he may order. Any 
post office may be excepted fron1 this requirement by 
the division superintendent. 

;~n~etd ;~h~u~ 2. No change in distribution or dispatch of mails 
authority. shall be made without first obtaining authority from the 

proper division superintendent of Railway Mail Service, 
except in cases of emergency; and in all such cases an 
irnlnediate report, giving the reasons for such change, 
shall be nlade to the division superintendent. 

IHstrihnttoll Sec 557 A distribution or separation should he made of malls by • • 

States, etc. only of such nlail for States or portions of States as can 
be advanced thereby. All mail for States of which no 
distribution is made shall be made up "by States," and 
facing slips used as provided in section 564; letter and 

~ail to bem~,do circular mail for each State shall be :made up in packages, 
~fa~aCkages by and other mail in canvas sacks by itself when the qw:m-

tity is sufficient, and the name of the State marked -on 
the slip used as a label for the package or sack. (See 
sees. 536 and 5£3.) 

r:ttf~~\I.~:t~~oJ Sec. 558. Post offices on railway post-office lines, in 
steamboat lines. making up local mail for such lines,shall send by each 

train by which a dispatch is made all mail which can be 
expedited by such train. When sent by railway post

:-,tobe
k 

made up office trams, the mail for near-by stations shall be made 
III pac ages. 

up in a separate package and placed under a facing slip 
addressed to the railway post office and train and, in 
addition, be marked uNo. 1" to indicate that it is fDr 
immediate distribution. Any mail for the remaining 
offices,. on the line proper to be forwarded shall be in
cluded in a package addressed to the railway post office 
and train and marked "No.2." :Mail for States for 
which distribution is not required and not in sufficient 
quantity to be made up in separate packages shaH be 
cOlnbined in a package addressed to the railway post 
office and train and nlarked ' 'No.3." 

~xception. 2. If the quantity of mail is not sufficient to warrant 
these separations, it shall be cornbined in one package 
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addressed to t.he railway post office and train, the No.1, 
No.2, and No.3 separations to be arranged in sequence. 

§ 565 

Sec. 5-59. Mail for delivery ltnd mail for distribution Letters for de-
. • Uveryand (US-

at a post o'ifice shall be lllade up In separate packages, tribntion t{) bo 
-j • 1 .'k' b···· tn separate pack-uruess SpeCla autnonty to com. I11e It IS gIven. ag-es. 

Sec. 560. A direct package will be made up by placing Direct pack-
, .£ ffi' I b h ages. a!! letters i{)r onB post oce In a pac rage . y tem- '-:::how made up. 

selves, all faced one way, with a plainly addressed letter 
on the {)utside, and a facing slip, bearing the postnlark 
of the office and the name or nUIuber of the person Iuak-
ing up the package, on the back of the same, faced out. 

Sec. 561. Letter and circular mail shall be properly Mail not to be 
"f d " d t' d . k d t 1 l' th put tn pouch ~ aCG Up an Ie In pac ages, an no p acea Ill· 8100se, or UlHIl!r 

h 1 straps. 
pouc oose. 

2. After pouches are closed and dispatched frolll a -noticl? to m~-
senger III case 01. 

post office, letters shall not be placed under the strap 
or attached to the outside of the pouch. When this is 
done at the station, the postmaster sha,ll inform the mail 
messenger that the practice must be discontinued. 

Sec. 562. Postlnasters shall not make up through Throughpoueh-
. e" by malltralns. 

pouches to be dispatched by mail trains unless specially -not to be I !L.'1de 
. up, except. 
Instructed to do so. 

Sec. 563. Not 1110re than 125 pounds of mail matter Limltofwetght 
. of contents of 

should be placed ill a sack. . mail sacks. 
-125 pou.nds. 

2. A mail sack may be used for.a separation of second, Sacks, when 
. . . llsed for separa-

thIrd, and fourth class matter under the condltlOllSpre- tlons. 
scribed in section 536, paragraph 5. 

Sec. 564. Upon each package of letters or circulars, _roac~~gl~:!~s'on 
and in each pouch or canvas sack of newspapers or in the b;u~~.ges and 

label holder, if any is attached thereto, shall be placed a 
facing slip, bearing the postnlflrk of the office, with date 
and tim-e of closing Qr dispatch, the naIlle or number of 
the person 4ffiaking up the package or pouch, and addressed 
as provided in section 1630. 

See sec. 580, as to filing and disposal of facing slips received . 

Sec. 565. When it is necessary to send circular mat- Circnla.rmatter 
. I d' 1 " '1 h d in c:J,nvas sacks. ter InC ose In enve opes Slllll ar to t ose use to cover-how labeled. 

business letters, in canvas sacks, the label upon the 
sack must read, in addition to the regular address) 
"Circulars," whether the matter placed in the sacks is 
wholly circular mail, or circular and second, third) and 
fourth class nlaiL 
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Hooks for han- Sec. 566. Hooks must not be used in handling mail dUng mail bags 
prohibited. bags. 

po~~1~~~i~~ Sec. 567. Postmasters shall keep a permanent record 
patched. of all pouches due to be dispatched, except where only 

one pouch is dispatched at a time, and such pouches 
shall be checked o"fl' on the record when dispatched, so 
that accurate and specific information can be furnished 
in regard to any losses or delays to mail in transit. 

- shortage slips. When a pouch fails to be dispatched, a shortage slip 
shall be made out and forwarded to destination in 
lieu of the missing pouch, explaining the cause of failure, 
suitable notation thereof being made on permanent pouch 
record. 

See sec. 584, as to record of pouches received and shortage slips at 
offices of destin~tion; sec. 1477, as to record of arrival and departme of 
mails; secs. 1342, 1387, 1612, and 1653, as to record of pouch es to be kept 
by railroad companies, by railway postal clerks, by transfer clerks, by 
mail messengers. 

Dispatch of S 568 PhIl d' h fir t I 'I mail matter to ec. . ostmasters s a Ispatc s -c ass mal 
railway postt 'I ffi' h I 1 h 'd d f offlces by post· 0 ral way post 0 ces In t e oc \: pouc es proVl e or 
m:t.sters, th -in pouches. at purpose. 
-by hand, when, 2, When any mail matter is received too late to be 

put in the lock pouch, the postmaster or sworn assistant 
or clerk may, after postmarking and canceling the 

. same, deliver it in person to the railway postal clerk. 
-by prIvate per- , 
son, after cancei- 3. After the stamps are canceled upon any mall matter 
iation, forbidden. . h II b' d h 'I' , b It s a not e returne to t e person maiing It to e 

taken to a railway post office. 

See sec, 530, as to canceling stamps at railroad stations. 

es LO~~~d Pclli~~t Sec. 569. On each star route there shall be used one 
r~re~~es on star locked pouch which shall be opened at every post office, 

If the amount of mail is not too large, it shall all be 
carried in such pouch. 

io~~~cf~~~~:s,:n 2,.All mail 'matter of the first and fourth classes and 
books shall be carried on star routes in locked pouches; 
other mail matter shall also be included unless the 
quantity or bulk is so great as to make the use of tie 
sacks for it advantageous. 

po~c~: i~;k~ 3. When in the judgment of the proper division supcr
used, intendent of Railway :Mail Service the amount of mail 

for any office on a star route is sufficiently large to justify 
it, he may order a locked pouch made up for and labeled 
to that office, which shall not be opened by any other 
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office; but such pouch shall not contain any registered 
mail; and no such special pouch shall be used unless au
thorized by the division superintendent, who shall notify 
the General Superintendent of Railway :Mail Service of 
every such order. 

§ 571 

4. In making up mail to be dispatched on a star route, Tying in pack-
ages. 

an letter mail for each office shall be tied out in a direct 
package (see sec. 560); all other mail matter for each 
office shall be tied out in packages in a similar manner as 
far as practicable. 

5. Mail to be dispatched from an office on a star route to S~{:;:ibution by 

points beyond the terminal office thereon shall be made 
up, as far as possible, "by States" (see sec. 557); or if not 
sufficient for that, then in one package with the nanle of 
the terminal post office marked on the slip covering the 
same and the abbreviation "Dis." to indicate that the 
package is for distribution. 

NOTE.-"Locked pouches," as used in this section, includes horse Note. 
mail bags as well as mail pouches. 

See sec. 1394, as to meaning of "star route;" secs. 881 to 912 and 986 
to 1002, as to dispatch of registered matter; secs. 1491 to 1535, as to 
mail bags, locks and keys, and use thereof. 

Sec. 570. Postmaster shall not deliver mail to carriers car~~~:el~~ a~~ 
in advance of schedule time without express permission ~~nceti~:e sc~~~: 
from the Post Office Depa,rtment, nor permit the mail Wbited. 

to be taken from the post office on the evening before 
schedule day for departure to be kept in a private house 
overnight. 

VI.-EXCHANGE OF MAILS AT OATCHER POST OFFICES. 

Sec. 571. Mail catchers and cranes will be used for Mail catchers 
and cranes. 

the purpose of exchanging mails between post offices -when used. 

and railw~y post offices when trains do not stop at the 
stations. 

2 At such stations mail pouches for railway post offices Prepa~ation • and hangmg of 
shall be hung on the mail crane not exceeding 10 minutes ~l~~C~~ on mail 

before the time of arrival of the train. 
3. Oanvas mail pouches, provided specially for catcher toSlee~~~!.ouChes 

exchanges (see secs. 1491 and 1495), and no others, shall 
be used. 

4 When only a small amount of mail is to be dis- ~rr.angcmentof • mail ill pouch. 
patched, the pouch shall be strapped tightly around the 
center and the mail placed in the top of the pouch, but 
when a large mail is to be sent it shall be divided about 
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equally between top and bottom. The strap should be 
buckled around the cent'ir of the pouch. In case the 
strap is missing, the middle of the pouch should be tied. 
The pouch should be hung lock end down. 

Light on crane 5. When the exchanoO"e of mails occurs at night and 
at night. 

a lamp is not affixed to the crane and kept in order as 
provided in section 1355, the division superintendent of 
Railway Mail Service should be notified. 

See sec. 1355, as to erection of mail cranes and furnishing of l:1mp 
thereon; sec. 1384, as to watching of mail put on crane by mall messen
gers; sec. 1346 when put on by agent of railroad; secs. 1491 and 1495, as 
to catcher pouches and use of. -

~Ve.ight of Sec. 572. Not exceeding 35 pounds of mail matter 
mall m catcher h II bId' h· h L '1 h II b pouchcs. . S a Je p ace ill a catc er pouc. etter mall s a e 
-!lot 1.0 exceed 35 • d h h'l b 
poullds. gIven preference; an w en t e mal matter to e sent 

exceeds 35 pounds, the excess shall be dispatched by local 
train if there be one. 

Failnres to Sec. 573. When there is a failure either to catch or 
C!lt dt pnucilos to 
to reported. deliver the mail, the postmaster shall immediately report 

the fact to the division superintendent, Railway l\{ail Serv
ice, giving probable cause of failure. 

E xtra pouch to 2. When a pouch is not caught from a mail crane and 
be returned, how. ' 

a pouch is put off the train, the extra pouch shall be 
returned by the next mail train. The regular and extra 
pouches shall be strapped or tied together at the middle 
as one pouch. 

Cranes out of 3. When a mail crane is out of repair, report thereof 
repair. 

shall be made to the division superintendent, Raihvay 
Ivlail Service. 

VII.-TREATMENT OF 1fAIL :MATTER AT OFFICES IN 

TRANSIT. 

Misdirected, SeC. 574. Misdirected matter or matter which is liable 
missent, and Ril-, •• h d' h il ' 
mallabl~ matter. to InjUre t e person or . amage t e rna s, unless pre-

pared for mailing as prescribed in section 474, and all 
matter which is manifestly obscene, etc., and lnatter 
which contains on the outside cover or wrapper, or 
postal cards bearing, scurrilous or libelous language, 
etc., and matter which relates to lotteries or similar 
enterprises, or to fraudulent schemes, which was through 
inadvertence dispatched from the post office of mailing 
contrary to the provisions of section 547, shall be detained 
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and withdrawn from the mails by any postn1aster into dr~~v~~ro~/~il 
whose hands the sam0 may come in transit and treated in transit. 
as though it were originally deposited at his office. (See 
sec. 577.) 

2. Newspapers and other publications in transit whichco;t~~U~~~l~~; 
contain lottery advertisements or lists of prizes drawn ~~wVt%~f~rents, 
at a lottery shall be held and a report made to the Assist-
ant Attorney General for the Post Office Department for 
instructions. 

3. Any matter, except as above provided, which should be!v{;i\~~l'~~;. to 
have been detained at the office of mailing as "held for 
postage," "excess of weight or size," shall not be stopped 
in transit. (See secs. 545 and 549.) 

4. Misdrrectod matter of the first class if it bear the M isd irected . first· class matter. 
card or request of the sender shall be Wlthdrawn and 
returned to him with the words ~Nritten or stft-mped 
thereon, (( Returned for better direction." (See sec. 
546.) 

5. Missent matter, or that which is plainly addressed Missentm:1tter. 
but sent in the wrong direction, shall, when discovered) 
be placed in the :first mail going in the proper direction. 

6. Postmasters and sUI)erintendents of stations sh~Jll 1.E:x-a~inatttion o mlSseu ~ ma er . 
examine the addresses of all mail matter received and 
select therefrom any that may be found drrected-to other 
post offices of the same name in other States, or which 
have in any manner been missent to their offices, and 
shall , at once plainly stamp or mark such matter with the 
word "Missent," also with the postmark of the office) 
and forward it by next mail to its destination. 

See sec. 546, as to misdirected matter. 

Sec. 575. Matter inadvertently dispatched without pre- m!t~!;a:~t-t~~~ 
payment of postage thereon, or which is insu:fficiently~fg.pped in trall
prepaid, ahall not be stopped in transit or rated up at 
intermediate offices. 

See secs. 532 and 545, as to tre9,tment of postage-due matter at office 
of mailing; sec. 590, at office of delivery. 

Sec. 576. Matter dispatched from a post office on nn~ancel e d 
• stamps not to IHI 

whlch the stamps are not properly canceled must not ~.anCCled ill tran-

be stopped in. transit nor the stamps thereon canceled olt. 

at any office but that of destination. 

See sec. 538, as to defacing uncanceled stamps at office of delivery, 
ar..d reporting postmaster. 
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TIme for open- Sec. 577 At all intermediate offices on star routes lng and closing • 
~~;:s~ermedlate where no time is specified the mails should be opened 
-extension of. and closed within 10 minutes. If this time be too short, 

the postlnaster should apply to the Fourth Assistant 
Postmaster General for an extension. On railroad and 
steamboat routes there should be no more delay than is 
necessary to receive and deliver the n1ails. 

Record of pas- 2. Whenever a pouch of mail in transit on a star 
sage of pouch un-
opened. route is passed along without being opened, a note 

shall be made on the postmaster's transit registry record 
to show that the pouch was passed unopened to the 
next office, giving the reason and the date. 

See sec . 1499, as to pouches which can not be opened; sec. 1510, as 
to defective locks on pouches and forwarding of mailbag which can 
not be opened. 

Canlers stop- Sec 578 Where a mail carrier stops overnight at pi n g overnig'ht " • 
to deposit mall any place where there is a post office the mail shall in post office. c; , 

be kept in the post office or where otherwise ordered by 
the Fourth Assistant Postmaster General. (See sec. 
1481.) 

I)O:C~l~soi~t tra~~ Sec. 579. When pouches are received addressed to 
~,l!n°tee~eat~~ ad- other offices or railway post offices and are, on account 

of being delayed, opened and the contents distributed in 
order to advance the mail, the labels of such pouches 
shall be sent to the division superintendent of the Rail
way Mail Service, so that the pouch may be properly 

Shortage slip to accounted for; and a shortage slip shall be made out and 
be forwarded. f d d h .. I d . . f h orwar e to t e ongma estlnatlOn 0 t~ e pouch. 

2. Postmasters shall forward to division superintend
ents of the Railway :Mail Service the labels received from 
any emergency or irregular pouches which may be ad
dressed to their offices, with a statement showing when 
and how received. 

See sec. 567, as to record of pouches dispatched and shortage slips; 
sec. 584, as to record of pouches received at post office; sees. 1342, 1387, 
1612, and 1653, as to record of pouches kept by railroad companies, by 
railway postal clerks, by transfer clerks, by mail messengers. 
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TITLE IV.-MAIL MATTER. 

CHAPTER 7. 

TREATMENT OF DOMESTIC MAIL MATTER AT 
RECEIVING POST OFFICES. 

I.-OPENING OF MAILS. 

§ 581 

Sec. 580. Upon the arrival of the mail at a post office, OPhOUing 0 f 
pone os. 

the mail sacks and pouches addressed to that office shall 
be exaIwned to ascertain if they are properly locked and Examinationol 
are not cut or torn so that mail matter could have been pouch. 
lost or abstracted therefrom, and shall then be opened. 
Upon being emptied the pouch or sack shall be carefully 
examined to see that no mail matter is left therein. Only 

. Only one pouch 
one sack or pouch should be opened at a tIme, so that the or sack to be 

·b·li f II b d fin· I fix d opened at a time. reSpOnSI I ty or a errors may e e Ite y e. 
2. The address slips of all pouches and sacks should Address slips 

b f II d k d . h d f . on pouches. e care u y remove ) postmar e WIt ate 0 receIpt, 
and kept on file at least 10 days. 

See sec. 553, as to return of mail matter lipOIi request of postmaster 
at ma,iling office; secs. 1510 to 1530, as to procedure when lock or key 
is defective and pouch can not be opened; secs. 927 to 930, as to registered 
matter; sec. 1477, as to notice arid record of arrival and departure of 
mails. 

Sec. 581. Postmasters and other employees, on open- 1 Erulrors
it

. anid rrog ar lOS n 
inO' and assorting the mail shall examine the same for distributIon or 

b , rna.king up. 
errors in its distribution and make-up, and such errors -to be noted. 
shall be noted upon the address slip and reported to the 
clivision superintendent of Railway NIail Service. 

2. All errors found in the distribution of any ·package t .Ebrrt~rs in
f 

disk-n u ' lOll 0 pac -
of letters or in any sack of newspapers shall be noted on age or in sack of I·, . newspapers. . 
the reverse side of the slip covering or inside of the same, ; 
giving the name of post office or State, if included in the 
superscription, the name of the person noting the error, 
and postnlarking with date. 

3 11 any package or sack arrives without slips the .Package.orsack . , WIthout slIps. 
division superintendent shall be promptly notified of the 
fact, and the name of mailing office, if known, and the 
label shall be sent to him. 

4. Any irregularities in the receipt or dispatch or for- r~~feful~:tie~f~ 
warding of any mail shall also be promptly reported putcE to be re-. ported. 

5 An il . d t t ffi hi h h Mail · improp-
< • y ma reCeIVe a any pos 0 ce w c as not erly distributed 

been properly distributed or made up by railway postal or made up to be reported. 
clerks shall be promptly reported to the division super-

325 



§ 582 POSTAL LAWS AND REGULATIONS. 

intendent and the slips covering or received with the 
same shall be sent with the report. 

Hissent pack- 6. lvIissent packages of letters and papers shall be ages, how check- . 
ed. checked on th~ slip that is on or in the package, as 

follows: 
Missent pkg. 
of. _________ letters (or papers), 
all for _______________________ _ 

John Smith, P. M. 
(Postmark.) 

and the slip shall be forwarded to the division super
intendent, Railway NIail Service, with the label of the 
pouch or sack. If there is no slip on the package, check 
on a blank slip and forward a,s above. If the pouch or 
sack is not labeled, that fact shall be stated. A pack
age of papers is construed to mean a tie-out under a 
separate label of more than one piece of separately 
wrapped and addressed mail matter other than letters. 

pa~~;g~~r~gt~ 7. 11i3directed packages of letters and papers 8ha11 
checked. be checked in the same manner as a missent packa.ge, 

except the word "Misdirected" shall be substituted for 
"Missent," ~nd the label of the pouch or sack shall not 
be forwarded. 

l1issont or mis- 8 ~ ,f"~ t . d' t d 1 d k h 11 ' ct jrep,ted pouches . .1v.ussen or mls ITec ,e poucnes an sac s s a be 
or sacks. reported as prescribed in paragraph 6 for missent pack-

ages. The labels shall be forwarded in all these cases. 
b:t~~~~g t~iPdi;~ 9. All slips received upon packages of letter or circular 
~;~r superintend- mail, or in sacks of newspaper mail, upon which errors 

, have been noted must be preserved and sent to the divi
sion ::mperintendent daily from first and second class 
offices and weekly from all others. 

.. 
See sec. 585, as to examination for insufficiently paid matter, etc., 

and sec. 327, as to requisitions for facing slips . 

, .Missent mat- Sec. 582. Whenever on openinp' the mails at a post 
ter to ire prompt- 0 

iy forwarded. office matter is found therein directed to other post offices 
of the same name in other States or which in any manner 
has been missent to such office for delivery it shall at 
once be plainly stamped or marked with the words 
"Missent," also with the postmark of the office, and 
forwarded by next mail to destination. 

i'·;ailleftin bag. 2. If mail belonging to an intermediate office is found 
in a pouch when opened, it shall be sent back by the 
return pouch. 
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Sec. 583. All registered and special-delivery mail. of tn:.ackstamp. 
whatever class received for delivery at any post office 
shall be backstamped. 

See sec. 538, as to defacing uncanceled stamps, and sec. 540, lli3 to 
tampering with postmarks. 

Sec. 584. Postmasters shall keep a permanent recordpo~ecchoorsdr~~ 
of all pouches due to be received, except where only ceived. 
one pouch is received at a time, and such pouches shall 
be checked off on the record when received, so that ac-
curate and specific information can be furnished in regard 
to losses or delays to mail in transit. In case of failure 
to receive a pouch due, prompt report shall be made to 
the division superintendent, Railway Mail Service, and 
a copy of such report attached to permanent record. 

2 Shortage slips received at any office of destination Shorta,~e ?lips . for ill ISS 1 11 g 
in lieu of missing pouches shall be forwarded without pOllchl'S. 

unnecessary delay to the proper division superintendent 
of the Railway Mail Service with a statement showing 
when and how the pouch subsequently arrived. 

SBe sec. 567, as to record of pouches dispatched and shortage slips; 
secs. 1342, 1387, 1612, and IG53, as to records of pouches kept by rail
road companies, by railway postal clerks, by transfer clerks, and by 
mail messengers. 

II.-:MA'ITER INSUFFICIENTLY PAID, AND COLLECTION 

OF POSTAGE DUE. 

Sec. 585. Postmasters at the office of deliverv may remove the Rta ti n ~s U P
d oJ pos ag'c n, II 

Wl"appeTS and envelopes from mail matter not charged with letter searc~ for mat· 

postage, when it can be done without destroying them, for the pur- ~:~ed~m!)foPCo::lY 
pose of ascertaining whether there is upon or ccnnected with any R. S., § 3&82. 

such matter anything which would authorize or require the charge 
of a higher rate of postage thereon. 

2. On opening the mail, postmasters shall look over fo~~:tre~n~J~~ 
the letters and examine packages and parcels to ascer- paid. 

tain whtlther the postage thereon has been sufficiently 
prepaid, and shall rate up at double the prepaid rate 
(see sees. 397 and 589) the amount found to be due on all 
matter, not free, dispatched inadvertently ,vithout any ° 

prepayment, and on all partly but not fully prepaid ~ 
matter, the deficient postage at the single rate, accordi..Ylg 
to its class and weight, and note in writing or stamp the 
amount due on each letter or parcel. 
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See sec. 532, as to deficient matter at mailing office; sec. 575, as to 
matter in transit deficient in postage; sec. 590, as to collection of postage 
due; sec. 460, as to penalty for inclosing higher-class in lower-class 
matter; and sec. 941, as to deficiency on registered matter. 

m~11atb:~tri~~ 3. Mail inadvertently dispatched with postage-due 
wrong stamps. stamps affixed, but no others, such stamps representing 

the full amount of postage, shall be delivered to the 
addressee without additional charge. If such stamps do 
not represent the full amount of postage, the deficient 
postage at the single rate only shall be collected from the 

-mailing office to addressee In all such cases the office of mailin. g shall be reported. • 

be reported to the Third Assistant Postmaster General, 
Division of Classjfication. 

See sec. 537, as to treD,tment of mail bearing canceled or rou tilated 
stamps, etc. 

of~EE~~~e~n o~~~ 4. :Matter of the second class without evidence of pre
charge. payment of postage by stamps affixed containing illegal 

inclosures of any character or . containing or bearing 
additions not authorized by seC"tion 441, or which the 
postmaster believes was not entitled to the cent-a-pound 
rate, shall be delivered without exacting additional 
postage, but a report of the facts should be made to the 
Third Assistant Postmaster General, Division of Classi
fication, including therein the name, date, and place of 
entry of the publication, and, where practicable, sub
mitting the copy thereof containing the illegal inclosure 
or unauthorized addition. (See secs. 466 to 468.) 

Underpa1d of- Sec. 586. * -r.- 7< Any part-paid letter or packet addressed to 
ficial matter at . . . 
Washington. eIther of saId departments or bureaus (the executIVe departments 01' 

23!~8t'3fuil ~t~t bureaus thereof and Public Printer) ms,y be delivered free; but where, 
15~., d there is good reason to believe the omission to prepay the full postage 
-aellvere free, .. 
except. thereon was rntentional, such letter or packet shall be returned to tho 

sender. 

Note. N oTE.-This exemption from the payment of deficient postage on 
matter addressed to the executive departments or bureaus thereof 
before delivery applies only at the Washington (D. C.) post office. 

• See secs. 496 to 500, as to official mail matter. 

Collection of Sec. 587. No mail matter shall be delivered until the postage 
postage due. 

R. S., § 3900. due thereon has been paid. 
-postage-due 2. -l(- * * Postmasters, before delivering * * * (any matter 
stamps to be used . . 
in. of the :first class upon WhICh one full rate has been prepald) or any 
lsli~~92lf~t ~t~t article of mail matter upon which prepayment in full has not been 
361. made, shall affix, or cause to be affixed, and canceled, as ordinary 

stamps are canceled, one or more stamps equivalent in value to the 
amount of postage due on such article of mail matter, * * * 
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3. Whoever, being a postmaster or other person engaged in the postal Failing to ac-
.. count for postage 

serVIce, shall collect and fall to account for the postage due upon any due, etc. 
article of mail matter which he may deliver without having pre- 1879, Mar. 3, ch. , 180, § 27; 20 
viously affixed and canceled the special stamp pfovided by law, or Stat., 362. 
shall fail to affix such stamp, shall be fined not more than fifty dollars. 32i~9§M%91' c1~ 

Stat., 1128, 
Punishment, 

4. Postmasters shall not accept postage stamps in Pos,ta!?o due to 

f .. d il Th be paId III cash. payment 0 postage remarnrng ue on ma matter. e 
amount due shall invariably be paid in cash. 

5. If the addressee objects to the payment of the ad- olc~~t~fs~~~Sre~! 
ditional postage, he may deposit the amount thereof to rate up, 

with the postmaster, who shall give a recei.pt therefor, 
and submit to' the Third Assistant Postmaster General, 
Division of Classification, a full statement of the facts 
and the reason for the charge. If the charge be made pa~fJ:L to de

because the matter is closed against inspection the ad-
dressee may deposit the deficient postage and require 
the package to be sent unopened to the Third Assistant 
Postmaster General for his decision whether it be so 
wrapped as to require it to be rated as matter of the first 
class; and the postmaster shall promptly transmit it 
accordingly, under penalty envelope, with proper letter 
of advice. Should it be held that the matter was pre-
paid at the proper rate, or, if for any reason it appears 
proper not to insist on the payment of such additional 
postage, the postmaster will be directed to refund the 
deposit. (See sec. 461.) 

See sec. 272, as to commissions on postage-due stamps canceled 
at offices of the fourth class. 

Sec. 588. When insufficiently prepaid matter is ad- UnderpaId' 
mall addressed 

dressed to a postnlaster he need not pay the addl- to postmasters. 

tional necessary postage if the matter is not taken out 
of the office, but it shall be treated as "refused" matter; 

b >, h h tt . t k t f th ffi th -deficient post· W .l.Cle, . owever, SUC ma er IS a en ou 0 e 0 ce e age must be paid 

deficient postage shall be paid. beforo delivery. 

Sec. 589. Double rate of postage shall be charged Double post· 

only on matter reaching its destination with no evidence ~~lIection of. 
-how charged. 

of any prepayment whatever. 
2. When it is apparent from the envelope or wrapper -when not to bo 

charged. 
of mail that a stamp has been on it and has been wholly 
or partially lost off, the postmaster may assume the 
matter to have been prepaid, but the evidence that the 
stamp has been affixed shall be from the blank in the 
impression of the canceling stamp. In such case matter 
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of the first class shall be presumed to have been prepaid 
one full rate only. (See sec. 405.) 

SBe sec. 397, as to double rate of postage and matter on which charged; 
sec. 404, as to collection of unpaid postage on certain letters mailed at 
drop rate; sec. 406, as to soldiers', sailors', and marines' letters; sec. 
852, as to special-delivery letters. 

Postage. d n e Sec. 590. Postage-due stamps shall be used for the col
sta-mps. 
-on what mat-lection of postage at the office of destination on unpaid 
(er used. 

or part-paid matter of the first, third, and fourth classes, 
and of the second class when mailed by others than pub
lishers or news agents, and on undeliverable second-class 
matter returned to the publisher under the provisions of 
section 640. 

A1cjtihon Wh
f 

en 2. If the publisher refuses to pay the postage due on pu ) ISJ er re uses 
ijO pay postage undeliverable copies of his publication returned to him 
( ue. 

under Form 3579, as prescribed by section 640, the 
postmaster shall immediately obtain the publisher's 
statement of his reasons for such refusal and IDftke a full 
report of the matter to the Third Assistant Postmaster 
General, Division of Classification. 

See sec. 408, as to use of postagB-due stamps in collecting postage 
on ship letters; sec. 658, on foreign matter; sec. 585, on matter improp
erly rated; sec. 630, as to collecting charge on advertised matter. 

Postage· duo Sec. 591. Postmasters at other than city-delivery post 
stunps. h 11 ffix d 
-when to be offices s a not a postage- ue stamps to part-
affixed. 'd 'd f 1 ·1 h d li pal or unpal matter 0 any c ass untl t "e every 
;-fi-d~{i~~/h~f- thereof has been requested. No postmaster shall affix 
fices( when deliv- postage-due C!tamps to part-paid or unpaid maHer- of the ery IS requested. U v ~ 

third or fourth class until the delivery thereof can be 
effected. Postage-due stmups shall not be affixed to 
matter forwarded by request of addressee, returned to 
writer, or sent to the Division of Dead Letters or to post 
offices at division headquarters of the Raihvay ~gl1n 
Service. 

-at city-delivery1l 2 At city-delivery post offices postaO'e-dU8 "';tamps offices, as soon as . ~ b D < 

received. shaH be affi..,""'(ed to all part-paid or unpaid mail of the 
first and second classes as soon as received unless a for
warding order is on file, in which case :£L.-nst-class mail 
prepaid at least 2 cents shall be forwarded without affix
ing due stamps. 

See sec. 595, as to forwarding mail. 

When DO post- 3. When postmasters have no postage-due stamps on 
a~e-due stamps 
on hand. hand they shall collect the amount of postage due, and 
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as soon as they obtain such stamps an amount equal to 
the postage collected shall be affixed to a sheet of paper, 
cnnceled, and forwarded to the Third Assistant Post
master General with a statement of the facts. 

See sec. 599, as to attaching postage-due bill to matter forwarded 
with pos~age-d ue stamps affixed; Bec . 941, as to deficiency in postage 
on registered matter; and sec. 334, as to timely requisition for stamp 
supplies. 

§ 593 

4. When matter is received at any post office Matterr?ceivecl 
'accompumcd by 

returned to writer, or forwarded from another office on postage-duo bHI. 

which postage-due stamps have been affixed and canceled, 
and which is accompanied with a postage-due bill, as pro-
vided in section 599 such bill shall be returned to the Due hill to Le 

, returned, how. 
postmaster from whom it is received, accompanied with 
the amount of uncanceled postage-due stamps named 
thereon. 

(a) Upon the delivery of such matter the proper postage te~eliverYOfmat
shall be collected. 

See sec. 391, as to claim for postage-due stamps canceled on matter 
not delivered, forwarded to foreign country, or undelivered foreign 
matter, where postage-due bills are not returned or returned with
out stamps affixed, and where matter is forwarded to foreign country. 

Sec. 592. Parcels mailed in the United States for de- Pa,reels con· 

1· . P R' h' h . . I b' h talning' articltlS Ivery rn orto ICO, W IC contarn artlc es su J ect to t e sl~b.lect to. Port,,) 
.. Rlcan In);emal-

internal-revenue tax imposed upon lIke artICles of Porto revenue tn.x. 
• . - -how to be treat-

Rican manufacture, shall be treated upon theIr arnval ed. 

in Porto Rico in the manner prescribed by section 664, 
in so far as its provisions are applicable, forms furnished 
by the government of Porto Rico being used in lieu of the 
forms mentioned in that section. L 
IlL-UNDELIVERABLE AND UNMAILABLE MATT;ER AT 

RECEIVING POST OFFICES. 

Sec. 593. * * * All matter declared nonmailable by section malffe~ailable 
thirty-eigt t hundred and ninety-three of the Revised Statutes as 1879, H~r.~, cpo 

. . ' 180, § 21; .. 0 stuv., 
amended, whlCh shall reach the office of dehvery, shall be held by 360. 

the postmaster at the said office subject to the order of the Postmaster 
General. 

2. _All matter received at offices of delivery 'which is -treatment, of, at I,' offices of delivery. 
rnanifestlyobscene, etc. (see sec. 480), and matter whic.h 
contains on the outside cover or wrapper, or postal cards 
bearing, scurrilous or defamatory language, etc., and mat.-
tel' which relates to lotteries or similar enterprises, or to 
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fraudulent schemes, which was through inadvertence dis
patched from the mailing office contrary to the provisions 
of section 547, shall be withdrawn from the mails and 
treated as provided in said section. 

See secs. 650 and 656, as to unmailable matter of above character in 
foreign mails. 

be ~Ig!N~l~e:edt t~ Sec. 594. Ordinary mail matter addressed to fictitious 
~~~stsle~:OUS ad- persons or firms, to initials, or to no particular person 

or firm, unless directed to be delivered at a designated 
place, as a post-office box, street and number, or to the 
care of a certain person or firm within the delivery 
of the post office, shall not be delivered and shall be 

-D.to . .be sernDt tdo sent to the Division of Dead Letters or to post offices IVlSIOn 0 ea 
Letters. at division headquarters of the Railway Mail Service, as 

prescribed by section 643, unless the envelope contains 
the card of the sender or a request to return, in which case 
such letters or packages should be returned accordingly. 

ti!~s&~d~~s~i~ 2. Whenever a postmaster has reason to believe that 
be reported. a street or number, designated place, box, or address 

in care of another is being used by anyone for conduct
ing, under a fictitious address, correspondence forbidden 
circulation in the mails, he shall promptly report the fact 
and the reason for his belief to the Assistant Attorney Gen
eral for the Post Office Department and await his instruc
tions, giving notice at the same time at the place where 
such mail matter has been received that, pending instruc
tions from the Post Office Department, the claimant of 
such matter must call at the general delivery to receive 
it upon establishing his identity. (See secs. 479 and 486.) 

See sec. 601, as to mail addressed to a business name or title. 

IV.-FoRWARDING OF MAIL MATTER. 

Forwarding of Sec. 595. Prepaid letters shall be forwarded from one post office to 
mail matter. another at the request of the party addressed, without additional charge .R. s., § 3944l 

for postage. 

-without addi- 2. (a) Mail which can be forwarded without additional 
t ion a I charge, • • 
includes what. charge for postage Includes letters prepaId at one full 

rate (2 cents), parcels fully. prepaid at the first-class 
rate, postal cards, post cards, and official matter. 

Mail matter ad- (b) All mail, whatever its class, addressed to persons 
dressed to :per-. 1 U' d S . (. il '1' 1 
sons in l!llIted In t 1e nIte tates serVICe CIV , ml Itary, or nava), 
States servIce. .. h U . d Sf' . servIng In t e nIte tates or any 0 Its possessIOns, 
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or en route to or from the United States or any of its 
possessions, whose change of address is caused by official 
orders, shall be transmitted as rapidly as possible until 
it reaches the addressee; the actual location of the 
addressee for the time being shall be considered as the 
original destination of the piece of mail matter. Such 
transmission shall not be considered as "forwarding" in 
the sense in which that word is used in the postal service, 
and no additional postage shall be required therefor. To 
insure prompt delivery n1ail matter sent to persons in the 
United States service should include in the address the 
cOlnplete designation of the organization, company, and 
regiment, vessel, or other branch of the service to which 
the addressee belongs, and the postage thereon should be 
fully prepaid. 

NOTE.-A change of street number to secure delivery at the office Note. 
of address is not regarded as "forwarding" and does not subject matter 
to additional postage. 

§ 595 

3. Mail of the third and fourth classes may be "re- Second, third, 
. and fourth class 

maIled" or forwarded, but not unless the addressee, or matter, when ad-
. II . 1 dd·· 1 ditional postage some one for hIm, sha have prep ale a ItlOna postage is paid. 

thereon at the same rate as would be chargeable if 
originally mailed at the forwarding office, in which 
case the necessary star.aps shall be affixed by the for-
warding postmaster and canceled. Prepayment shall 
be made every time the matter is reforwarded. Matter 
of the second class when' 'remailed" or forwarded shall 
be charged with postage at the rate of 1 cent for each 
4 ounces or fraction thereof, to be prepaid by stamps 
aflixed. (See sec. 435.) 

4. 1'lail of the second, third, and fourth classes ad- to Maj~s~~:~~~~~ 
dressed to a discontinued post office may, when the post office. 

office to which such mail is ordered sent by the depart-
ment is not convenient for the addressees, be transmitted 
to such· office as they may designate, without additional 
charge. 

5. Patrons of any office, who, on account of the estab- dr~~a~~e a~~o~gt 
lishment of or a change in rural-delivery service, receive ~~sta~h:~1ce. in 

their mail from the rural carrier of another office, may 
have their mail of the second, third, and fourth classes 
sent to the latter office for delivery by the rural carrier 
without a new prepayment of postage, provided they 
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first file with tho postmaster at the former office a written 
req uest to that effect. This is not construed as "for
warding" within the meahing of the law. 

Notice to ~d- 6 When mail of the second third or fourth class is dressee leavmg . , " . , 
forwarding order. received addressed to a person who has filed a forward-

ing order, notice shall be sent advising him that the matter 
will be forwarded on receipt of postage therefor. 

m~let~i:ded~lss~~ 7. Mail of the second, third, or fourth class, the ad-
~:~ ~~;:ce hus dressee of which has been notified of the amount of 

pDstage required for forwarding, may be delivered to 
the addressee at the office from which the notice ema
nated, without payment of the forwarding charge, pro
vided he shall first revoke his order for forwarding, thus 
relieving the postmaster of sending notices that are to 
be inoperative; or, if he does not revoke his forwarding 
order, the matter may be delivered to him on payment 
of 1 cent for each card notice sent him. 

Matter . errone- 8 . .Any erroneously delivered article of mail on beinO' 
ously deltvered or b 

~~~~~efo be for- returned to the post office, and any matter proper to 
warded. be forwarded free, addressed to the care of another, and 

returned by him redirected, may be forwarded as if it 
-opened by mis- had not passed from the post office. :Matter which has 
take on misdeliv-
ery. been opened inadvertently upon misdelivery may be for-

warded. Unopened letters properly readdressed for ' 
forwarding may be deposited in the post office originally 
addressed, or a letter box of such office. 

Forwarding Sec 596 Requests to fonvard mail made by anlt requests when • • .J 

disregarded. other person than the addressee or his lawful agent or 
the person in whose care the matter is addressed shall 
be disregarded; the husband of an addressee will be · 
presumed her agent when she has not directed her ma.il 
to be withheld from his control. 

re~uees~ et; ab~ 2. A general request to forward matter shall be ob
~~~;J.ed ~tille- served until revoked. 

Fonvarding as 3 rnh d' t' b h ddt./- C often as necessary . i e lrec IOn may e c ange an rna {Jer rel.Or-
for delivery. warded upon request as many times as may be necessary 

to reach the addressee. 
l)l~a!~tl;o f~ 4. Matter entitled thereto shall be promptly for-
warded. warded. 
de~~moval or- 5. Changes of address for mail left "with postmasters by 
Ye;~s~e kept two persons who have moved shall be kept in the files or 

records of the post office not longer than two years. 
(See sec. 362.) 
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6. Letters should not be forwarded on trial. A post- trra~~warding on 
master at whose office a letter can not be delivered may 
forward such letter to another office if he has special 
roason to believe it can be delivered therefrom. 

Sec. 597. The address on all missent matter which msdlrected 
, matter. 

by the aid of the street directory furnished to city-de- t °t d 10 -a Cly- C Ivery 
livery offices and other reliable books of reference it is ofIlce~ address } supphed, howo 
reasonably certain can be delivered at another office, 
may be corrected and forwarded to such office. Each ;ctd~~~S cot~ectl~~ 
piece of mail matter so treated shall bear the postmark-i~~:ft·~1doWhen 
ing stamp of the office where the address is corrected, with 
its current date below or following the words" Deficiency 
in address supplied by," or some other stamp or jndorse-
ment giving like information. 

2. Postmasters at other than city-delivery offices may-at other offices, where addre ss 
correct the address on, and forward to destination, all may be supplied. 
mail matter which is received at their offices through 
obvious mistake of the sender in addressing it, but such 
destin a tion should not' be guessed at, nor the matter for-
warded on trial. Ma tter thus forwarded should be post-
marked and stalnped as herein provided. 

3. When mail matter upon which deficiency in address-disposlt.iO'1 
when undehver-

has been supplied as herein provided is received at the able. 
post office to which directed and can not be delivered, 
the postmaster shall stamp the same (( Misdirected" and 
include it with his next regular return of unmailable 
matter as provided in sections 549 and 550. Such an 
a,rticle of mail m9Jtter shall not be returned to the forward
ing office nor sent to a new destination unless the post
:master has a proper forwarding order from the addressee. 

See sec. 546, as to correcting misdirected matter at office of mailing. 

Sec. 598. Postmasters shall forward all matter of the co~:;te:~ n:~~l: 
:fust clas~ on which one full rate of postage is prepaid mast<lfS. 

which may be received under cover from any other post 
office with or without request to mail the same. Before -how trealled. 
forwarding, they shall cancel the stamps and indorse in 
writing or stamp on such matter the following: "Re-
ceived at under cover from the post offiee -to be stamped , - when forwaraed. 
at " When the name of the mailL.'1g office 
does not appear t~e indorsement should be made as indi
cated, leaving the last two spaces blank. 
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Forwarding of Sec. 599. Wilen 9Jt a city-delivery office matter to matter to whIch . 
due stamps have whICh postage-due stamps have been affixed and canceled 
been affixed. . ~ d d h ffi' h' , U' d IS rorwar e to anot er post 0 ce WIt ill tue 11lte 
-to be accom- States, a numbered postage-due bill, stating amount panied with bill. . . 

due and name of the person from whom It IS to be col-
lected, shall be attached to and sent with the matter. 

-toforelgncoun- 2. When domestic mail on which postage-due stamps 
tries. have been afiL"'(ed is forwarded to foreign countries, the 

postage-due bill, indorsed "Foreign letters forwarded," 
shall be attached to the" dead-letter bill" and sent to 
the Division of Dead Letters. (See sec. 646.) 

See sec. 643, as to disposition of refused, unclaimed, and undelivered 
matter; sec. 591, as to return of postage-due bill by postmaster receiving 
same; sec. 658, as to postage due on foreign matter; sec. 391, as to credit 
for postage-due stamps affixed to undelivered matter, etc., matter for
warded to foreign country 01' undelivered foreign matter, and where 
postage-due bills are not returned or returned without stamps affixed. 

V.-DELIVERY OF MAIL. 

Delivery of or· Sec. 600. Mail shall be delivered from the post office dina,ry mail. ". • . 
-must be from to WhICh It IS addressed and shall not be wlthdrawn for 
post office to d 1'" 'd h . which addressed, e Ivery ill transIt, except as provi ed ereln. except, . . . 
-addressed to 2. Mail addressed to a dlscontillued post office shall be discontinued of- . .. 
ficc. delIvered from the office to whICh mail IS sent by order 

of the department. (See sec. 595.) 
-when delayed 3, A postmaster at whose office mail matter in transit by casualties, 

is lying delayed by flood or other casualty which has 
made the mail route impassable may deliver such matter 
to the parties addressed upon their personal or written 
applications and identification, or may deliver all of the 
mail for a particular office to which mail can not be reg
ularly carried on account of such casualties upon the per
sonal application of the postmaster or a sworn employee 
of such office. 

-to officers and 4. !flail addressed to officers and soldiers of the United 
enlisted men of Q. AdS il'" h fi ld d ffi f\rmy.and N~v' utates rmy an tate m Itla ill tee ,an 01 cers, 
III active serVlCe, il d " f h U' d S N . , sa ors, an m.arilles 0 t e nlte tates avy In actIve 

service may be forwarded and delivered, in accordance 
with instructions from the proper military and naval au
thorities, through the general or division superintendents 
of the Railway Mail Service. . 

--:-to represe~ta- 5. :Mail matter addressed to any ambassador or other 
tlves of foreIgn d' I' . f f '. G Governments. Ip omatlC representatIve 0 a ormgn overnment may, 

on his request, be delivered from any post office through 
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which it may be passing, the postmaS'ter being sure of 
his identity. 

§ 601 

6. Mail matter addressed to a post-office inspector nlay:-to ptost-office mspec ors. 
be delivered from any post office through which it may 
be passing, or by any railway postal clerk, when assured 
of the inspector's identity by inspect.ing his comm.isslon. 

7. Ordinary mail matter in transit to an intermediate -on. a~drcssee's "" .' applIcatIOn under 
post office whlCh 1S supphed by closed pouch by rural ~i~~~~in condi-
carrier, may be delivered from the distributing office on 
Sundays and holidays or in an emergency, when the office 
is open to the public upon addressee's personal or written 
application, with satisfactory identification. 

8. Ordinary mail matter in transit to a post office re_ Mail .in transit to specIal-supply 
ceiving special supply may be delivered from the distrib- office. 
uting office upon addressee's personal or written applica-
tion, with satisfactory identification. 

9. Ordinary mail in transit to · a post office located on Mail in transit 
to star-route of-

a star route may in cases of emergency be delivered from fice. 
the distributing office upon personal or written applica-
tion of the addressee, with satisfactory identification. 

Sec. 601. Mail matter should be delivered to the person General dlr~c. tions for dehv-
addressed or in [tccordance with his written order. When ery of ordinary 

mall matter. 
the addressee habitually sends for or receives his mail d-to Pdersonto ah~-resse or IS 

through his clerk, servant, agent, or some luember of his order. 
family, and recognizes or acquiesces in such delivery, no 
written order need be required. 

2. When a person requests delivery to hi.m of the mail-upon verbal re-quest of person 
of another, claiming that the addressee has verbally given not theaddresseo. 
him authority to receive it, the postmaster, .if he doubts 
the authorlty, may require it to be in wIiting, signed and 
filed in his office. Ordinary letters bearing the word -when addressed 
(( personal" in connection with the address should be "personal." 
delivered as other mail for the addressee -is delivered. 

3. A ~etter addressed to a porson imprisoned to await :-~hen.addresseo 
. I . l' d· . I" h 1 d b IS III pnson. trIa, upon mUlctment, or pen mg llle lCLment, S -ou... . e 

delivered in accordance with the order of the person 
addressed. In the absence of an. order, the mail may be 
del1vered to the sheriff or officer having charge or the 
prIsoner. 

4. Wilen a postmaster is in doubt as to the identity of -when addressee 
d 

. h ld . j s not known, the a dressee he may reqUITe proof, and s ou eXerClSe identification. 
great care, especially where mail matter appears to be of 
value, to make proper del.ivery. 
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h:~el;~a;:~!m~ .5. Where two or more persons of the same name re
name. celve m.ail at the same office the postmaster should advise 

them to adopt some address or means by which their mail 
may be distinguished. Postmasters may deliver snch 
matter according to their best judgment, and should not 
return it to the mailing office for better description of the 
addressee until, after inquiry, they are unable to deter
mine to whom it should be delivered. 

;;;g~}'~,~sed "in 6. ~Iail matter addressed to a person in care of another 
should be delivered to the addressee, if he so direct, and 
not to the person to whose care it is addressed. In the 
absence of such direction, it should be delivered to the 
first of the two persons who may call for it. (See sec. ()02.) 

;;-~~. several per- 7. NIall matter addressed to several persons may be 
delivered to anyone of them. 

-to public 0bffiy- 8. l\1ail matter addressed to a public official or to an ciais, etc., 
title. officer of a corporation by his official title should be 

delivered to the person actually holding the office desig
na ted in the address. 

ba~d~~~e'~if~Ut~ 9. Neither husband nor wife can control the delivery 
~~nt~o~il d:~ivt~~ of matter addressed to the other. When so instructed, 
other. a postmaster ~must refuse to deliver letters to the husband 

which are addressed to the wife, or those to the wife 
which are addressed to the husband. In the absence of 
instructions to the contrary, the wife's letters should be 
placed in the husband's box and delivered to him with 
his own letters, unless they be known to live separately'. 

Addressed to 10. A person engaged in a legitinlate business may 
business name. 

adopt a business name,and, when duly identified, may 
receive his :mail, registered or ordinary, by that name 
as well as by his proper name. 

Delivery.to 11. Any number of citizens lllay emnloy an agent 
agent of several. .J. • 

---':'to be made on and give hun a written order on the postmaster for 
wntten order. 

.. their mail; and when such order is presented to the 
postlnast0r the mail for such parties, and also mail 
addressed to a person in care of any such parties, should 
be delivered to the agent named. 

-to mail carriers 12. lv.fail matter of patrons of a post office should, at 
for addressees. 

their request, be delivered to a star or rural carrier to 
be carried out of the mail and handed to them on his 
route before he passes another post office. 
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13. In all cases of dispute as to the person or persons to er~~c.nted own· 

\y hOl'Xl mail should properly be delivered, where the post-
master is in doubt as to his duty under the regulations, 
he shall obtain written statements · from the contending 
parties as to the grounds of their claims, and submit 
such statements, with a full report of his own, to the 
Assistant Attorney General, for advice in the premises. 

See secs. 486 and 594, as to matter addressed to fictitious addresses 
used for unla wiul business; sec. 935, as to delivery of regiBtered matter; 
sec. GOO, as to transient mail; sec. 603, as to general delivery; sec. 630, 
as to advertised mail; sec. 608, 3;..<; to pension mail; sec. 609, as to minor's 
mail; sec. 610, as to deceased addressee; sec. 611, as to diBputed owner
ship; sec. 858, as to special delivery . 

Sec. 602. vVhen bulk packages of second-class matter Packa~~s . of 
sec 0 II u ' . Cla.SS 

are received at any post office, ad~ressed theret~, t~ey ~::;!~;te copies 

shall be opened and the separate copIes of the publIcatIOn to be delivered. 

contained in such packages shall be delivered according 
to the addresses thereon. (See secs. 465 and 536.) 

2. When a packa.O'e of second-class matter is addressed -f?r club sub· 
. 0 scnoors, name 

to one person and intended for a club of actual subscrib- may be written on s epa rat e 
ers, the addressee may call at the post office and write papers . 

addresses on the single copies, which shall be delivered 
'without payment of additional postage (see sec. 465) ; but 
the package can not be taken away from the post office 
and the copies returned again for delivery or transmission 
in the mails unless additional postage is paid at the rate 
for transient matter of the second class (see sec. 435). 

Sec. 603. Mail bearmO' as a part of its address i·he l)f;e of geneml 
' 0 !) delivery. 

il1dorselnent "Transient," "To be calle~ for/, "General-by transients. 

delivery/' or other words indicating that it is intended 
for a transient person, shall be placed in the general-
delivery case to be delivered upon application and 
proper identification. (See sec. 594.) 

2. At offices having carrier-delivery service mail as ;~to~~~/;.r-deliv. 
ahoy; addressed should not be delivered by carriers 
vvithout the consent of the addressee or, in the case of 
Ininors, lllstructions from the parents or guardians. 

3. Persons supposed to be residents who call at the besE1~~~ents to 
general delivery of such offices for Inail may be requested 
to furnish in writing their Halnes and addresses and sLate-
ments of their reasons for using the general delivery 
inste9Jd of carrier service. J\1inors calling at such ofEees 
may be required to furnish the same infornla.tion a,nd also 
the names of their parents or guardians. (See sec. 609.) 
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-by minors at 4 P t t t ffi t h . ('f' " - d }' non-City-delivery . os mas ers a 0 ces no aVJnb carner . e Ivery 
offices. service may notify the parents of minors in all instances 

where it appears that Ininors are using the general
delivery or post-office boxes for receiving mail under ob
j ectiona ble circumstances. 

-mail without 5. :Mail that is not addressed as indicated in paragraph 
specific address. 

1, nor to a post-office ~ox or street number, shall be placed 
in the general-delivery case unless it is addressed to the 
care of a person whose address is known to the distribut
ing clerks or carriers or unless the Inatter is entitled 

-directory serv- under section 607 to directory service, III which case it 
ice. should be subject to inquiry and delivery through the 

general delivery while effort is being 11lade to supply a 
specific address. 

Detention of Sec. 604. Ordinary mail except that of the first class 
mall at request ' , 
of addressee. bearing the return cards of the senders, may be retained 

at the office of address at the request of the addressee 
for a period of 60 days. If the request is for a longer 
period, the postmaster shall submit the question to the 
First Assistant Postmaster General with a statement as 
to whether it would be practicable to comply with such 
request. First-class mail bearing return cards can not 
be held at the reql).est of the addressee beyond the time 
indicated in such cards. (See sec. 633.) 

Usc of boxes. Sec. 605. The use of f~ box shall be restricted to the 

-by members of 
families, etc. 

renter thereof, the meInbers of his household, and those 
connected with him in business. 

2. Mail addressed to the members of the household 
of a box holder, including visitors, servants, and tran
sient and temporary boarders, or in his care, and mail for 
confidential or official employees may be 'placed. in his 
box. 

-by firm. 3. A fum renting a box D1.ay have placed therein all 
- mail matter addressed to its nalne and to anjr of its 

official employees. By the consent of all the members 
of a firm any member thereof nlay have mail addressed 
to himself or members of his family deposited in the box 
assigned to the fir:nl's use. 

-byeorpomtion, 4. V'Then a box is rented by a corporation, associa
society, etc. 

tion, or society, n1.ail for its officials may be placed 
therein. 

-by colleges, 5. :Mail matter addressed to the students and em-
public institu- . 
tiolls,etc. ployees at· a college, semmary, or school, who board 
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therein, or to inInates and employees of any public in
stitution, may be placed in the box rented by such col
lege, school, or institution, if consistent with the usage 
and rules thereof. . 

§ 607 

6. Mail addressed to guests or transient boarders-by hotels, . . boarding houses. 
at a hotel or boardmg house should be placed In the 
box assigned to such hotel or house, or the proprietor 
thereof. 

7. Mail addressed merely to the number of a box Mail 9,ddressed 
. to box number. 

may be delIvered to the holder thereof as long as no 
improper or unlawful business is conducted in this 
manner. 

8. Bills and circulars shall not be placed in boxes by Matter without . postage not to be 
postmasters for themselves or anyone else Wlthout pay- put in boxes. 
nlent of regular postage thereon. 

9. Postmasters may hand out mail from lock boxes Mail in lock 
boxes to be 

or drawers when the holder or such person as may behanded out, 
au thorized to take the mail has forgotten the key or can when. 
not open the box. 

10. No discrimination in favor of box renters shall be . Discrimination 
• " In . handing out 

made In the delIvery of mail, but each person shall be mail forbidden. 
served in his turn. 

See sec. 353, as to rental of boxes. 

Sec. 606. All mail addressed to resid~nces and business DelIvery of 
h . hO hOd 1· -.. f ' · ' mail at city-ouses WItJ. ill t e CIty- e rvery lImIts 0 a CIty or to'wn delivery offices. 
shall, as far as possible, be delivered by letter carriers: 

2. Mail addressed to street and number shall be de- ;~r. carrier, ex
livered by letter carriers unless the addressee directs 
otherwise. If a patron so direct, all of his mail, however 
addressed, shall be delivered by carrier or through his 
post-office box; otherwise it should be delivered a.s ad-
dressed. 

See sec. 603, llS to use of general delivery by residents served by 
carriers . .. 

Sec. 607. At city-delivery offices where a city directory City directo-
is available it shall be used when necessary to ascertain~~S;e or, in aseer-
h dd ' lId' d d talDlllg addresses. tea resses of persons to w lorn. etters are rrecte ,an 

it should also be used in the case of transient newspapers 
and other mr.,tter of the third and fourth classes where the 
errol' in or omitting of the street address is evidently the 
result of ignorance or inadvertence; but when circulars, 
printed postal cards, or other matter, except letters, 
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arrive at any post office in large quantities, m::1iled appa.r
ently by the same person or fum, ::1nd from which the 
street addresses have been omitted, the directory need 
not be used to supply such omIssions, and all such circu
ll1rs, etc., which can not be delivered through boxes or by 
letter carriers sh::111 be placed in the general delivery to 
await call. 

Pension let· Sec. 608. * .:~ -l:. Postmasters, delivery clerks, letter carriers, 
~~lS~ t deliverable and all other postal employees are prohibited from delivering any fmeh 
when. \ 17 3; mail to any person whomsoever, if the addressee has died or removed, 

1912,1,Ug.; . f·d b li h 1 1 . d Stat.,313. or In the case 0 a WI ow e eved by t e posta emp oyee mtruste 
with the delivery of such mail to have remarried; and the postmaster 
in every such case shall forthwith return such mail v,;ith a statement 
of the reasons lor so doing, and if because of death or remarriage, the 
date thereof, if known. 

Note. NOTE.-The word "mail" as used in the act refers to letters contain-
ing checks in payment of pension drawn without separate vouchers or 
receipts, and the word "removed" has reference to removals beyond 
the delivery of the post office to which the mail is addressed and not 
to changes of residence 01' address within the delivery of such office . 

. :r~() t.tcr.s bearing 2. Letters bearing instructions under said act shall be 
IDs, rnctlOllS. d l' d ' h' h'b' d 1 b d - cl e J i v e rabIe, e IVere , except as t erem pro lIte , on y to t 1e a -
how. dressee, or to a 111.eJnber of the addressee's family or house-

hold duly authorized by hiln or her, in writh'Ylg, to receive 
-not to a ward. them. If, however, the addressee is found to be under 

guardianship, they should be returned to the sender, 
under cover of penalty envelope, with a statem.ent of that 
fact and the name and address of the guardian, if known. 

-eaution in de- Before delivering such a letter to the person designated 
livery. 

in the pensioner's wTitten authorization it should be as-
certained by making inquiry of such person that the pen
sioner is living and within the delivery of the office and 
is not under gU1)Jrdianship and, if a widow, has not remar
ried. 

See par. 4, sec. 601, as to identity of addressee. 

I,etters \. ot 3. Letters from the Bureau of Pensions not bearing 
])earing instruc- . . .. 
HOllS. snch m.structlOns and addressed to a penSIOner, a claJ.lll-

ant for pension, or a payee of the pension (in whole or in 
h"deliverable,pal't) of another perSOll, may be delivered to the ad
_ow. dressee, to his or her guardian, to the person in ·whose 

care they may be addressed, if a responsible person, or 
to a member of the addressee's family or household, to 
whom other mail is delivered. They n1<1y also be for
warded at the addressee's request. They must not be 
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delivered to or placed in the box of an attorney, claim ho~v~deliverablo. 
agent, or broker, even upon the addressee's written or 
verbal order or request. They shall not be held for 
delivery beyond the period given in the card request; 
and if the addressee has died they should be imnledi- -return must be , ~m~ 

ately returned with a statement of that fact and the date 
of death, if lmown. 

N OTE.-A payee of the pension of another person may be the wife Note. 
(not widow) of a pensioner, the guardian of such wife or of the pen
simler, 01' his child or children. 

Sec. 609. When minor children reside with their par- toIl~~~:~~ressed 
ents, the father or, if he be dead, the mother, generally ;~~~~f~ab~op;~~ 
is entitled to direct the disposition of mail matter ad- f~;~, :hon~llard
dressed to such minors and, unless the minors be under 
guardianship, may authorize another to receive mail mat-
ter addressed to them, although they be not residing with 
the parent; and postmasters should deliver said matter 
accordingly, requiring directions in writing, if deemed 
necessary. 

2. In the absence of directions from a parent or guard- di;~cf,ew~~~~ered 
ian or one authorized to control the correspondence of 
a Inmor, mailinatter addressed to such minor should be 
delivered to him or her. 

3. Mail matter addressed to a minor who is not depend- ;~g:~t,d~JtiV~~ 
ent upon a parent for maintenance and support, and does of. 

not reside with a parent or guardian or with some one 
in ;vhose charge he may have been placed, should be de-
livered to the minor, or in accordance with · his instruc-
tions. 

4. lvIail m.atter addressed to a deceased Iuinor who up -when deceased. 

to the time of decease resided with parents or guardian 
illj;J,y be delivered to the parent or guardian; but if the 
luinor left a husband or ·widow, delivery luay be made 
to him or her. 

5." At colleges and sirllilar institutions, where students -at colleges, ele. 

ha ve been placed in charge of the principal by their par-
ents or guardians, and where the rules of the institution 
provide that the principa~ shall have control of nlail j 
matter addressed to such students as are minors, such j 
mail should be delivered in accordance with the order of 
the principal. If, however, the principal has not au-
thority from the parent or guardian to control the mail 
of the children placed under his care (which authority is 
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understood by an acceptance of the rules, that being 
one), s-uch mail should not be delivered to the principal 
against the wishes of the scholar. 

See sec. 353, as to renting boxes to minors. 

Mail addressed Sec. 610. ~![ail matter (not pension mail) addressed to 
to dccca,sed per- . . 
sons. a deceased person shall be delIvered to the executor or 

administrator of his estate; if there be none, delivery 
may be made to the surviving husband or widow, unless 
there be other claimants, in which event the postlnaster 
shall report the facts, with written statements from the 
parties, to the Assistant Attorney General, and await 
instructions. 

-~o. pe sent to 2. When there is no executor, administrator, surviv
DIVISlOIl of Dead. h b d . d h l· h il h 11 Letters, when. Ing US an . , WI ow, or ot or c armant, t e rna sa ' 

be sent to the Fourth Assistant Postmaster General, 
Division of . Dead Letters, with the return of unclaimed 
matter, with a statement of the fa9ts. (See sec. 643.) 

See sec. 608, as to delivery of matter addressed to pensioners; sec. 633, 
as to return of request and card matter; and sees. 938 and 939, as to 
registered matter. 

~h,il3ddressed Sec. 611. Mail matter addressed to a fum lnay bo 
to partnerships . ' 
tt n d COl'pom- delIvered to any mmuber thereof. 
~C;;:ii very to 2. l\1ail matter addressed to a corponttion should be 
agent. delivered to the agent or officer conducting its COlTB-

spondence or to the person authorized to receive it. 
-po3tm~~ter l1?t 3. Postmasters shall not decide disputes between mem-
to deCIde dls- b f .. fu d 1· f . ·1 TI/h 
~ute> as to de- ers 0 an eXIstmg ill as to e Ivery 0 Its mal. vv ere 
livery of. h ·1 h . 1 b d ,. ' d h h b t e IDm as prevIOUS y een ellvere t roug a ox or 

general delivery, such delivery should be continued; if 
through carrier, the mail should be handed to any Iuem
bel' of the firm. 

When sam e 4. Attempts to secure the mail of an established house 
~ ::llno IS used, de- • •• . ' 
In'ery of. fum, or corporatIOn through the adoptIOn of a snullar 

name should not be recognized. When disputes arise 
~between individuals, firms, or corporations as to the use 
of a nam.G or designation, matter addressed to a street, 
1l1.nubor, or building should be delivered according to such 
address. Vlhen not so addressed, the mail should be de
livered to the funl or corporation which first adopted 
the name of the address at that place. 

Report to de- 5. In all cases of dispute as to the fu'ill or corporation 
partmcllt when h· h . . I d ··1 h h 
in doubt. W IC IS entIt e to recClve lual matter, W en t e post-

master is in doubt as to his duty under the regulations, 
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he shall obtain written statements from the contending 
parties as to the grounds of their claims, and submit such 
staternents, with a full report of his O\Vll, to the .A.ssistant 
Attorn.ey General for advice. 

§ 614 

Sec 612 \iVhen a firm or company diosolves and con- ContentIon as 
• • ~ k> . , to deUvery of 

tention arises as to whom the nlail matter addressed to ~~f;~d fft~m di~; 
the fOrIller business frrm or company, or its officials, shall company. 
be delivered, the postmaster, being forbidden by one 

Party to deliver to another should require the' appoin t- -postmaster . to . . .' . .. reqUlre appomt-
ment of a reCClver, retamllig all mall matter untIl smd ment of receiver, 
receiver is appointed; and if no such receiver is appointed, when. 
or no agreement between the contending parties is 
reached before the expiration of 30 days from the date 
when delivery ceased, the mail in dispute, and all that 
may arrive thereafter (until an agreement is made or 
receiver appointed), shall be sent to the Division of ;~a\~r D;~iSi~~ 
D d L ·I-t k d (( I d' t" (8 646) If of Dead Letters ea ell ers mar e n lSpU e. ee sec. . ,pending settlc-
however, such letters bear card requests fOf their return ~~~t~f dispute, 
if not delivered with.in a certain time, they shall be 
retuTned to the sender direct at the expiration of the 
time named, marked "In dispute." 

Sec. 613. ~1ail matter for a dissolved corporation should ?Ia.idl for dis-Gon'c corpora.-
be delivered to the receiver Of other legal representative tion. 
authorized to settle its affairs. 

Sec. 614. When the business of a fulll, corI)oration, OrMaH for pcr-
Ron. firm, or 

individual has passed into the hands of an assignee or co!,])omtlon in 
ha.nds of re-

receiver, the mail matter addressed to such firm, COf- ceiver. 

Poration, or individual should be delivered to the a.ssibO'nee -de,Iivery of, to receIver or as-
or receiver when the instrument of assignment author- signee, when. 
izes the assignee to receive it and a copy thereof is filed 
with the postnlaster, or when the order of the court by , 
which such receiver was appointed directs him to Teceive 
it; or when the Inembcrs of the firm, officers of the cor
poration, or person to whom the mail is addressed con-
sent that-he shall T3ceive it; or when the firm or corpora-
tion has not resurn.ed business under the sanle name, so 
as to have correspondence in regard to business or 
property which did not pass to the assignee or receiver; 
or when the receiver has been appointed to take charge 
of, continue, or wind up the business of an existing cor
poration. 

2. l\1ail matter should be delivered to the fum or-delivery of, to firm or person in
person and not to the assignee or receiver when the stead of assignee or receiver, when. 
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person ma,king the assignment has not consented or 
agreed that the assignee shall receive mail lnatter ad
dressed to him, the assignor, and arrivL."'lg after the 
assignment, or when it reasonably a,ppears that the 
n1atter does not relate to the busLness assigned; or 
when the firm whose business has been placed in the 
receiver's hands is engaged in conducting 9J new or other 
business under the former name or ha,.<; subsequently 
acquired or has other property that does not pass into 
the receiver's hands; or when the order of the court by 
which the receiver is appointed directs that' the mail 
matter shall be delivered to the person, filTIl, or some 
officer of the corporation, instead of the receiver. 

to~fti~l s~e~a!i:~ Sec. 615. When a business is sold, the luail shall be 
nhlch Is sold. delivered according to the agreen1ent entered into by the 

parties. Postmasters shall not construe contracts nor 
determine rights, but should deliver the Hlail according 
to such directions as may be given by the vendor or the 
plain provisions of contract of sale; and in the absence 
of direct-ions by the vendor, or any provision in the con
tract of sale, the mail should be delivered to the person 
for wholYt it appears to he intended. 

to o;:~~~;e~~urt Sec. 616. When mail Inatter is claimed by different 
persons and suit is instifuted between them to determ_ine 
their rights thereto, any order of the couri;. affecting the 
delivery of the mail shall be obeyed . 

. J; ~ t~ t n6 er d Sec. 617. When a letter intended for one person is 
~!\{o~,~g-h mls- delivered to another of the same name and returned by 
~td i~~o;;~l~~ him the postmaster should reseal the letter in the presence 
party opening. of the person who opened it and request him to write upon 

it the words (' Opened by me through ITtis-take," and sign 
his naIne; the letter should then be replaced in the post 
office. If the person who opens the letter is unable to 
sign his name, the postm_aster should Inake the indorse-

- ment and have the person sign by (( mark" in presence of 
a witness. 

~t~~Jre~t~dt¥i 2. A letter opened by mistake shall be treated until its 
proper delivery. proper delivery as though it were sealed. Postmasters 

shall not examine the contents of such letters, but must 
confine themselves to the information contained upon 
the envelope or wrappe:r;. 

See sec. 633, as to return to senders of letters opened by mistake. 
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TITLE IV.-MAIL MATTER. § 619 

Sec. 618. 'Vbel1 dead letters containing money or other Valuahlo. let· 
. _. . . . tcrs r e eel i' 0 d 

valuable matter are receIved froxu the DIVISIOn of Dead f i" 0 m Divi~l.Oll 
.,. . of Deft'! I,etters. 

Letters for delivery to the owners) Qihgent effort shall be ~efIo;:t to de-
. liver. 

made to deliver them to the proper peTson. Such letters 
shall be treated as if undel' seal) and postmasters and 
their employees shall maintain the strictest secrecy as to -secrecy as to 

. contents. 
theIr contents. No exchange shall be made for other 
funds of any Inoney therein contained. 

2. If letters received from the Division of Dead Let- -!f l~ot deliverod 
wlthm 30 days, 

ters containing money or other valuable matt61~ can not disposal of. 

be delivered) after holding them 30 days from date of 
receipt) the reason for nondelivery shall be in,dorsed on 
the circular which accompanies each letter) and they shall 
be returned to the Division of Dead Letters. Such let-
ters shall be entered on one list, which shall be sent in 
duplicate, giving the Post Office Department letter, num-
ber, and book. The package should be indorsed ((Dead 
registered lllDJtter from ---" (here add name of post 
office), and be addressed ((The Division of Dead Letters, 
Washington, D. C." 

See sec. 960, as to manner of sending registered matter to the Division 
of Dead Le tters. 

') L tt t .. t· 1 fl · tIll -registry of dead u. e· ,ers con"auung ar lC es 0 va ne, no . money, s 1a ilettel"s, when. 

not be registered on return unless they were received 
registered. No other letters should be sent in the SalTIe 
package. 

4. Dead letters containing money or other valuable 
matter received from the Division of Dead Letters for 
delivery shall not he forwarded to another post office 
without special permission of the Fourth Assistant Post
mastel' General. If the whereabouts of the owner be 
known, the letter shall be returned ilurnediately to the 
Division of Dead Letters, as provided in paragraph 2, 
with full information. 

Sec. 619. Unclaimed card and request letters, prepaid se~3!~~er~f u~~ 
oue full rate but not wholly prepftid, shall, when returnerl' ~~~~":~d. letters 

to the office of mailing, be delivered to the sender, and 
the amount of postage due collected thereon. (See sec. -postage due. 

633.) 
2. Unclaimed letters bearing the card of a hotel, school, Card reqLlCsls. 

college, or other public institution returned to the office 
of r.aailing in accordance with a special request thereon 
shall be presented to the hotel, school, college, or other 
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institution, and if tho "Titer or his address is unknown 
such letters shall be treated as other undeliverable nlatter. 

D~li very of Sec. 620. * * .~ If n.ny matter excluded from the mails (under 
~I)i~:J.~~:ltr:~:liall- secs. 454 and 462) * .* * except that declared nonmailable by sec-
186~~92~~~'Ji;r; tion thirty-eight hundred and ninety-three of the Revised Statutes as 
360. . amended (see secs. 480 n.nd 593), shall, by inadvertence, reach the office 
;;ffi~~e~/~~~w~[_ of destination, the same shall be delivered in accordance with its ad
ti~~~me of sender dress: Provided, Tha t the party addressed shall furnish the name and 
and facts to be address of the sender to the postmaster at the office of delivery, who 
reported. shall immediately report the facts to the Postmaster General. If the 

person addressed refuse to give the required. information, the postmaster 
shall hold the package subject to the order of the Postmaster GeneraL 

Kind of matter 2. All matter which in its form and nature is liable to 
to be so delivered. d ] f h' d h f il 
:-~natter liable to estroy, ae ace, or ot erWlse am age t e contents 0 - rna 
IllJure or destroy. • 

bags or harm the person of anyone -engaged In the postal 
-matter in excess service, all matter in excess of the weight prescribed 
of weight or size. by law (see sec. 462) upon which postage is paid for 

its full weight, and all matter exceeding the size prescribed 
by law (see secs. 454 and 464), which inadvertently reaches 
the office of address, shall be delivered under the provi
sions of the preceding statute. In sllch cases reports 
shall be Inade, giving the date and office of mailing and 
the names and addresses of the sender and addressee, 
reports concerning matter liable to injure or destroy be
ing sent to the Second Assistant· Postmaster General, 
Division of Railway Mail Service, and reports relative 
to rna t tel' exceeding the limit of weight or size to the 
Third Assistant Postmaster General;' Division of Classi
fication. 

Vr.-ADVERTISEMENT OF N ONDELIVERED :MATTER. 

Advertisblg of Sec. 621. The Postmaster General may direct the publication 
non dell vered f h}' f d l' d 1 £Ii b . l' letters. 0 t e 1St 0 non e lVere etters at any post 0 lce y wntten 1St 
R. S., § 3030. posted in some public place, or, when he shall deem it for the public 

interest, he may direct the pUblication of such list in the daily or weekly 
newspaper regularly publisbed within the post-office delivery which 
has the largest circulation within such delivery; and where no daily 

-in daily or paper is published within tbe post-office delivery, such list may be 
;e~;.klY newspa- published in the daily newspaper of any adjoining delivery having the 

largest circulation within the delivery of the post office publishing the 
list; and in case of dispute as to tho circulation of competing newspa
pers, the postmaster shall receive evidence and decide -upon the fact. 

-freq uency of Such list shall be publisbed as frequently as the Postmaster General 
publication. 

may deem proper, but not oftener than once a week. 

See sec. 627, as to including all valuable matter in advertisements. 
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TITLE IV.-MAIL MATTER. § 627 

Sec. 622. The list of nonde1ivered letters addressed to foreiO'll- f Atel velrtttlsin g 
bore gn e ers. 

born persons may be published in a newspaper printed in the language R. S., § 3931. 

most used by them, which shall be selected in the manner prescribed 
in the preceding section. 

Sec. 623. The compensation for publishing the list of nonde1ivered C ompenslItion 
letters shall in no case exceed one cent for each letter so published. fOk~te§~i~f:~o . 

. . -letters. 
2. The compensatIOn for matter, except letwrs, In- -other m.atter. 

eluded in the list of advertised matter shall be the same 
as for letters. 

3. No expense whatever shall be incurred nor any EXJ)enoo for advertJsmg not to 
amount claimed for advertising undelivered matter be i.Iicurre~ with-, out authonty. 0 

unless authority therefor is given in advance by the 
First Assistant Postmaster General, Division of Salaries 
and Allowances. (See sec. 324.) 

4. At offices where publishers of newspapers will pub-pu~l~!t~~.toud 
lish the list of undelivered matter gratuitously as local 
news matter, a copy shall be furnished to such publishers 
on the days when lists are given out for publication. 

Sec. 624. Every postmaster shall post, in a conspicuous place in Posting list of 
h · ffi f h l' f d Ii d 1 . d' 1 • advertised mat-IS 0, ce, a copy 0 eac 1St 0 non e vere etters Imme late y arter ter. 
its publication. R. So, § 3933. 

2. One or more printed copies of the list of nonde--mannerof. 
livered nlatter or a manuscript copy shall be posted in 
the post office. 

Sec. 625. When no newspapet is published withllll1v~~~~n ~oa1i:; 
the delivery of a post office or the publication of the to be advertlseel 

J by posting only. 
lise of noncleliverable matter is not authorized as pro-
vided :in section 324, or is not published gratuitously, 
such matter shall be advertised only by posting a list 
thereof in the post office 0 as provided in the precedi.'lg 
section. 

Sec. 626. At post offices of the fourth elass nondeliV'-I1v~"~~dn ~~;1i:; 
ered ordinary matter shall be adV'el,tised nlonthly and as to be ~dvertised. 

near the first day of the month as practicable; at all other 
post offices, weekly, and when practicable on the £Tst 
day of the week, but no matter shall be included in the 
ad vertised list unless the same has reni.ained on call in 
the office at least one week before advertising. 

See sec . 644, as to returns to Division of Dead Letters of undelivered 
advertised matter. 

Sec. 627. All unclaimed matter of the first class (ex- ad~:;;~~d~o be 

cept postal cards and post cards), including letters and te~~f~!f~1a:~t
other matter returned from the Division of Dead Letters 
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cl~~r~~rt~~~urth direct to the sender, and va.luable 111atter of the third 
and fourth classes, shall be included in the advertisement 
of nondelivered matter, except registered matter, refused 
matter, fictitious matter, card and request matter, hotel 
mn,tter, m.atter addressed to persons who call regularly 
at the post office or which there is special reason to be
lieve will be called for, n1atter indorsed, "To be held 
until called for," "Poste restante," or similar directions, 
and matter which the addressee has requested to be re'· 
tained. 

Note. N oTE.-The statute does not provide specifically for advertising uny 
mail matteI' except letters, 

See sec. 604, as to holding matter on request of addressee; sec. 632, 
as to return-request letters. 

Ih~~~~ o!~~~e. Sec. 628. The names of persons to whom nondelivered 
-how made out.. Ina tter is addressed shall be arranged in the list of non-

deli vered matter to be advertised in alphabetical order; 
and when there is any quantity of matter to be adver
tised, the names of men and women shall be separate . 
. Matter of the third and fourth classes shall be separate 
from the letters, with appropriate headings. 

A <l ve r tl :;:eO,d
A 

Sec. 629. On every letter or other mail matter ad
ma. t tel' to 
~~~~:.d. vertised shall be plainly written or stamped upon the 

!lddress side the word "Advertised," together, with the 
date of advertising. The original address shall not be 
defaced. 

Cll;arge on ad· Sec. 630. All letters published as nOlldelivel'ed shall be charged 
vertl~d matt(ll·. . .. . 

Ie S., § 3935. WIth one cent rn addItIon to the regular postage, to be accounted for 
ti~n ~~ll;d~a~~~i- as part of the postal revenue. (See sec. 102.) 

-,arne on all 2. The same charge as on letters shall be made on roll 
matter. 
-how collected. other advertis.ed matter. Such charge shall be collected 

on delivery by means of a postage-due stamp, which shall 
not be affixed until the charge has been paid. 

VII.-RETURN AND DISPOSAL OF UNCLAIMED MATTER. 

D.~t(ln~ion of Sec. 631. The Postmaster General may regulate the period dur-· 
nn«ellvered. h' h d l' d 1.L h 11 .. :ffi d matter and Ie· rng w IC un e IV ere et~ers s a remarn rn any post o. ce an 
~~l'~e~°<l ~~vl;~~:' when they shall be returned to the Division of Dead Letters; * -lE- ">t-. 

R. s'] § ;~9:)6. See sec. 39 for remainder of above statute as to return of matter 
from the Divi'lion of Dead Letters; sec. 646, as to returns to the Division 
of Dead Letters; and secs. 956 to 958, as to registered matter. 

deN.~~~~] l~{t~~: Sec. 632. vVhen the writer of any letter on which the p0stage is 
1910, Jnne24; 30 prepaid shall indorse on the outbide thereof his name and addl'ess, 

Stat., 630. h 1 h 11 b d . 1 b f . . l' d f -time specified. sue etter s a not e a vertIsea, ut, a tel' remammg unca 1e or at 
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the office to which it is directed the time the writer may direct or the 
Postmaster General prescribe, shall be returned to the wTiter \1rithout 
additional charge for postage, and if not then delivered, shall be treated 
as a dead letter. 

§ 633 

2. The writer's card request for the holding of a letter-limitation. 
for a period shorter than 3 days or longer than 30 days 
shall be disregarded. 

3. The sender of a letter bearing a specific return ~i~~.altered by 

request may by subsequent written instruction to the 
postmaster at the office of delivery lengthen or shorten 
the time originally allowed for delivery, but no letter shall 
be returned in less than 3 days (except as provided in 
sec. 553 as to the recall of mail) nor held for delivery 
more than 30 days. 

4. Lettel's bearing the sender's return request shall beq:~~rei~:e'ied~: 
returned at the expiration of the time specified in the tion not valid. 
request, regardless of instructions from the addressee for 
the retention of his mail. 

See sec. 604, as to the holding of mail without return cards at the 
addressee's request. 

Sec. 633. Undelivered mail of the first class (eXCGpt Return of card letters. 
single postal cards and post cards) bearing the name and fie~~e not speci-
address of the sender without a request specifying a nU1TI-
bel' of days shall not be advertised, but shall he returned 
to the sender at the expiration of-

Five days if intended for delivery by city or1'ural carrier. ;;~~~~ to he reo 
Ten days if intended for general-delivery service at an 

office having city-carrier service. 
:F'ifteen days from offices not having city-carrier service, 

unless intended for delivery by rural carrier. !, 
2. Unclailned official mail sent under penalty envelope-officialmaiL 

or label, or the frank of a Me1nber of Congress, and un-
claillled reports and bulletins sent out from Stateagricul-
tural colleges (in D.cco:rdance with sec. 502) and from ttgTi-
cultural experiment stations (as provided in par. 3, sec. 
504) shall be returned to the office of mailing if it is known. 
If the office of origin can not be ascertained, such nutil 
shall be returned to the post oftlce at Washington, D. C. 

3. A request upon a drop letter for its return to the ·-dropletters. 
writer at another post office shall not be complied with 
unless the letter is prepaid with one full rate of postage 
(2 cents). 
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! -<:urd of hotels, 
schools, etc. 

- inadvertently 
opened letters. 

- short-paid let
ters. 

POSTAL LAWS AND REGULATIONS. 

4. An unclaimed letter bearing the card of a hotel, 
school, or college, or other public institution, printed upon 
the envelope as an advertisement, shall not be returned 
unless the card includes a printed or wri,tten request for 
return. 

5. If a prepaid letter beari.ng a return card is op('ned 
inadvertently or upon a wrong delivery, it shall be re
turned to the writer without additional charge. (See sec. 
617.) 

6. An undelivered letter or other matter of the firSt 

class bearing a return card and prepaid one full rate, but 
not wholly prepaid, shall be returned to the mailing office 
to be delivered to the sender upon his payment of the 
postage due. 

-indorsement of 7. Every piece of first-class . mail returned in accord- ' 
reason. 

ance with the sender's return card shall bear on its face an 
indorsement of the reason for its return, such as "Re
fused," "Removed/, "Deceased," "Unclaimed," "Can 
not be found," "Present address unknown," "Address in
complete," etc., and shall also be indorsed "Returned to 
writer," and bear a postmark showing the date of return 
and the name for the post office from which returned. The 
indorsement "Unclaimed" should not be used if a more 
definite reason for nondelivery can be given; The original 
address should be canceled, but must not be obliterated 
or rendered illegible. 

-\,rnh~ti 1 fRf 0 m 8. Undeliverable mail bearing the card of the White " Ie ouse 
Senate, etc. ' House, the Speaker's room (House of Representatives), 

the United States Senate, or of the House of Representa
tives, with or without postage stamps affixed, should be 
returned direct to the Washington, D. C., post office and 
not sent to the Division of Dead Letters. 

UndelIvered S 634 U 'd . d' t d '1 bl d postal and post ec. . npal, mlS ITec e , unmal a . e, an un-
~{~~~'l, may bo clainled domestic postal cards and post cards deposited 
returned. for local delivery shall be returned to the sender when 

they bear his card address. All other undeliverable 
bi~.nless unmaila- domestic cards shall be held for reclamation two weeks 

and then if not delivered shall be destroyed or disposed 
of as waste by postmasters, except that such as are 
obscene or scurrilous or bear uncanceled postage ' stamps 
shall be sent to the Division of Dead Letters. Before 

~:l~~e to be being disposed of as waste, the written communications 
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on undeliverable cards shall be canceled or lllutilated so 
as to prevent the improper use of the correspondence. 

§ 636 

2. Double postal cards, when unclaimed, shall be re- -double. 

turned to sender when the address of the sender can be 
ascertained; otherwise they shall be sent to the Division 
of Dead Letters. Care shall be taken in indorsing and 
returning double cards not to deface or destroy the unused 
half. 

Sec. 635. The Postmaster General may provide, by regulations, 1 DttsPdosal °lnfUtnd" 
... . . . .. c a me pr e 

for chsposmg of pl'mted and maIlable matter whlCh may remam IU any matter. 

post office, or in the department, not called for by the party addressed; _~ggi~t§i:g~1. as 
but if the publisher of any refused or uncalled-for newspaper or other to. 
periodical shall pay the postage due thereon, such newspaper or other 
periodical shall be excepted from the operation of such regulations. 

2. Domestic l)rinted matter obviously without value Matter without 
, value to be trea ted 

including printed single postal cards, shall not be sent as watste paper, 
excep. 

to the Division of Dead Letters when unclaimed, except 
that upon which postage is due, but shall be disposed of 
as waste paper, and the proceeds taken up and accounted 
for as other postal revenue. (See sec. 362.) 

N OTE.-Printed matter of obvious value means such as sheet music, Note. 
pictures, photographs, books, or pamphlets likely to be of any special 
use or value to the addressee. 

Sec. 636. Undeliverable samples of merchandise sent Dl:r~h~IJs~~ of 
for advertising purposes, or articles of like character, 
having no salable value, shall not be sent to the Division 
of Dead Letters or to post offices at division headquarters 
of the Railway Mail Service, but should be destroyed and 
a suitable record kept of their disposal. 

2. Perishable matter shall be delivered as promptly as tei.erishablemat

possible, but if such matter can not be delivered and -when offensive. 

becomes offensive and inj ui-ious to health, postmasters 
may destroy it, or the injurious or offensive portion 
thereof. 

3. Undeliverable perishable matter which in its nature -;-when not offen

does not become offensive or injurious to health may be SIve. 

delivered by postmasters to the proper local municipal 
authority to be distributed to hospitals, asylums, or other 
charitable or refornlatory institutions. If there is no 
such municipal authority, the matter may be delivered 
to any charitable institution or organization making 
application therefor. If no application is made, the 
matter shall be destroyed at the expiration of two weeks. 
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-record 
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to be 4. Postmasters shall keep a record of the disposition 
made of all undeliverable perishable matter. UncleI' no 
circumstances shall such matter be sellt to the Division 
of Dead Letters or to post offices at division headquarters 
of the Railway Mail Service. 

Prepa,ymcat or Sec. 637. Second, third, and fomth class mail matter shall not be 
fl?:!!ae ~e~o:t returned to sender or rem ailed until the postage has been fully 
third, and fourth prepaid on the same: Provided That in all cases where undelivered 
class matter. . '. 

1898, June 13, matter of these classes IS of ObVIOUS value, the sencLer, if known, shull 
§~at~4fl4.§ 4; 30 be notified of the fact of nondelivery, and be given the opportunity of 
-~~der to be pTepaying the return postage. 
nO{t~egerih;~~ed 2. That third and fourth class mail matter shall not be remailed to 
mi~fati1~~. 3, sender until the proper postage has been fully prepaid on the same: 
~~7l009; 32 Stat., Provided, That in all cases when undelivered m8il matter of the third 

. and fourth class is of obvious value, the sender, if known, shall be 
given the opportunity of prepaying tne retmn postage or accepting 
delivery to himself or upon his order, at the office where it is held, 
upon the payment of one cent postage for each card notice given him, 
under such regulations as the Postmaster General may prescribe. 

See sec. 595, as to the forwarding of second, third, and fourth class 
matter, and secs. 640 and 641, as to the retmn of second-class matter. 

ot~e: \;;a~ n!J.rs~ 3. Undeliverable matter of the second, third, and 
class matter. fourth classes may be returned only after the postage 
-mtc of postage. for such return shall have been paid. The rate of post-

age for the return of matter of the second class is 1 
cen t for each 4 ounces or fraction thereof, of the third 
class the same as that chargeable when it was first mailed, 
and of the fourth class the rates prescribed in section 455. 

Stamps to be " . 
affixed and can- 4. "When postage shall have been rurnIshed for the 
ceJed. return of matter as herein provided, the postmaster shall 

affix the necessary stamps to each separately addressed 
piece, cancel the stamps, make the necessary change in 
address, and promptly return the matter. 

er~otice to send- 5. (a) If matter of the second, third, or fourth class, 
of obvious value, is undeliverable, the postmaster shall 
notify the sender of that fact by card notice (Form 
3540) and give him an opportunity to furnish the return 
postage, or, in the case of third and fourth class matter, 
to withdraw the matter, if he so prefers, from the mails 
(either himself or through some person authorized by 
him) at the office where it is held, upon payment of 1 
cent postage for each card notice sent him. The stamp 
representing such postage shall be affixed to the matter 
itself when withdrawn, and be canceled py the post
master. 



TITLE IV.-MAIL MATTER. 

(b) No more notices of nondelivery of tl-rird or fourth 
class matter than are actually necessary should be sent. 
When there are several pieces of undeliverable third or 
fourth class matter of obvious value from the same 
seuder, one notice, on Form 3540, may be used to cover 
as many of such pieces as practicable, and the form 
should be suitably altered with a pen to show that it is 
for a bulk number of pieces, the names and addresses on 
which are not to be given unless demanded; but when 
demanded, a separate- notice shall be furnished for each 
piece and postage therefor be collected, as provided above. 
When the sender himself, or through some person a,uthor
ized by him, upon receipt of a bulk notice, elects to with
draw such matter from the Inails at th,e office of address, 
all pieces covered by such notice shall be withdrawn at 
the same tilne. Such pieces may not be distributed 
among several persons. 

NOTE.-There is no provision of law by which the sender of unde- Note. 
liverable second-class matter may withdraw it in this manner from 
the mails at the office of address. 

§ 637 

6. Under the foregoing provisions undeliverable mat- -at city-delivery 

tel' of the third and fourth classes addressed for local de- offices. 

livery at the office of mailing shall not be returned to the 
sender by letter carrier, or by rural carrier, without a j' 
new payment of postage on each piece at the rate 
chargeable thereon when the matter was originally 
mailed. 

7. Undeliverable matter of the second third or fourth Undeliverabl~ 
" matter at terml' 

class (" nixies") received at a terminal office from rail- nal offices. 

way postal clerks shall be treated as hereinbefore pro-
vided and as if such office were the post office of original 
address. 

8. When a notice concerning undeliverable matter of UndeIiver~ble 
matter of obvIous 

the second, third, or fourth class, of obvious value, has :oalb:'h~ld~ long 

been sent as provided in this section, the postmaster shall 
hold such matter not longer than two weeks, unless the 
office of mailing be so remote from the office of address 
that a response could not be received from the sender 
within that time, in which case the matter shall be held 
llot exceeding four weeks; except that six weeks may be 
allowed for the notice to be dispatched and returned be
tween any post office in the Territory of FIawaii and any 
other United States post office outside the Territories of 
Hawaii and Alaska, and 90 days for such service be-
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tween any post office in the Territory of Alaska and any 
other United States post office not in the same Territory. 

ou~;~i~~d~g~:J~ 9. Matter of obvious value within the meaning of this 
section is not only such as the postmaster may so regard, 
but includes all registered matter, and such as bears the 
pledge of the sender that postage for its return will be 
furnished on receipt of notice that it is undeliverable. 

th~gd~~v1~~l~ 10. (a) · Undeliverable matter of the third and fourth 
class matter. classes of obvious value which can not be returned to the 
- disposition. sender under the provisio:q,s of this section shall be sent 

to the post office at the headquarters of the division of the 
Railway Mail Service in which such matter is detained, 

-exception. but matter addressed to foreign countries, posted in 
violation of law o~ treaty stipulation, shall be sent to the 
Division of Deael Letters. 

;;:atem~~J~st~~~ (b) Fourth-class matter may be returned to the sender, 
~~~d~. or for- or forwarded, from the post office at the division head

quarters of the Railway Mail Service to which it has been 
sent by the postmaster at the mailing office or the office 
of address for final disposition, but not until postage 
thereon has been prepaid at the zone rate from the office 
where it was originally detained to the post office at such 
division headquarters, in addition to the zone rate from 
the post office at such headquarters. 

See sees. 545 and 546, as to retmIl of matter to sender before dispatch 
where postage is unpaid, or the matter is misdirected, without payment 
of new postage ; sec. 595 (noto) , as to sending local matter redirected to 
new address without new postage. 

no!:efl~gr~ fl~ Sec. 638. Upon every undelivered article of mail 
~att:~own on matter must be indorsed or stamped the reason for non

delivery, such as "Unknown," "Refused,': "Re
moved," "Firnl dissolved," "Deceased," "In dispute," 
etc. When no other reason can be ascertained, the 
rna tter shall be indorsed ' , Unclaimed." In indorsing 
or stamping undelivered matter the original address or 
postmark must not be defaced or obscured. 

tefe:;~vo~r:t Sec. 639. When at city-delivery post offices rnatter to 
Pto s tag e "hdue which postage-due stamps have been affixed is returned s amp save 
been affixed. to writer, the provisions of section 599 relating to postage-

due bill shall be observed. 

VIII. -UNDELIVERABLE SECOND-CLASS MATTER. 

s eUcng~ld('~r~ra~~ Sec. 640. When copies of any publication of the second class, 
matter. mailed by a publisher at the pound rate or free in the county of publi

cation, are undeliverable at the address thereon, the postmaster at the 
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office of destination shall promptly .notify ~he publisher of the fact, ;!tit1~s~r to be 

giving the reason therefor, and COPleS recelVed five weeks after the -r e t urn e d to 

il · ~ h . h bl' h d .. il' pub lis her rna rng 01 t e notIce to t e pu 18 er, an ill no illstance unt tWO C h a r g e d with 

succeRsive issues thereof have been published, shall, under such regu- p.ostage at third-
. • ClaSS rate. 

latIOns as the Postmaster General may prescnbe, be separately returned ~ 0 n f 1 i C tin g 

to the publisher thereof charged with postage at the third-class rate. lar~l~ep~~e~. -12 

All laws and parts of laws in conflict with this act are hereby repealed . ~~G . 230; 36 Stat.; 

Sec. 641. The notice to the publisher that copies of hislis~~::C() to pub· 

publicat~on are for any reason undeliverable at the address=~~r~i~1.n. 
thereon shall be made in duplicate, on Form 3578, the 
original to be retained by the postmaster as a record of 
notices furni.shed and the duplicate sent to the publisher. 

2. Copies of all publications received after five weeks de~o~~~~~ns ~~= 
from the date of mailing the notice on Form 3578 but in ter shall be re-, turned to pub· 
no instance until two successive issues thereof have been lisher. 
published, which are undeliverable at the address thereon, 
including local change of address, shall be returned to the 
publishers under label Form 3579. This label shall be 
pasted on the outside of the publication or its wrapper 
in such mItnner as not to cover or obscure the original 
address or the subscription number thereon. Lines shall 
be lightly drawn through the original address. The post-
master shall enter in the place provided therefor the 
anl0unt of postage due at the third-class rate and the 
date of the notice sent to the publisher. 

N oTE.-Copies of pUblications undeliverable at the address thereon 
because of the temporary absence of the addressee from such address 
shall not be regarded as coming within the provisions of par. 1 of the 
above section. 

See sec. 590, as to collection of postage due on undeliverable second
class matter returned to publisher. 

Note. 

Sec. 642. The copy which forms the basis for senclinO' Disposal of un· 
b delivera.ble sec· 

the notice on Form 3578 and copies received similarly ~~t·~~1~s.:e~ttg 
addressed for the period of five weeks thereafter, or in the publisher. 

event that during the five weeks' period two issues have 
not been published, then copies received until two issues 
have been published, shall, if undeliverable at the post 
office of address, be disposed of as waste (see sec. 362), 
unless there be on file a forwarding order of the addressee, 
or unless there appears on the face of the publica.tion 01' 
wrapper a pledge of the publisher to send postage for its 
return, in which events the copies should be retained a 
reasonable time (see sec. 637) to give the addressee or the 
pu blisher an opportunity to furnish the necessary post-
age at the transient second-class rate-l cent for each 
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4 ounces or fraction thereof-to effect · the forwarding or ' 
return of the matter, as the case may be. If the postage 
for forwarding or returning such matter is not furnished, 
the copies shall be disposed of as waste. 

Rate of posta.ge 2 When second-class matter is forwarded to the ad-applIcable. . 

dressee, or returned to the publisher DJter postage for such 
forwarding or return has been furnished in advance, the 
rate is 1 cent for each 4 ounces (transient second-class 
rate), whereas the rate of postage applicable to such mat
ter when returned to the publisher under the provisions 
of section 640 is 1 cent for each 2 ounces (third-class rate). 

IX.- TREATMENT OF DEAD I\1ATTER AT RECEIVING 

OFFICES. 

C 1:0 ssification Sec. 643. Dead matter or that of the fiTst class and 
of de:1u matter. ' 

obscene, scurrilous, or lottery matter of any class, which 
is to be sent from the post office of address to the Divi
sion of Dead Letters, and that of the third and fourth 
classes which is to be sent to post offices at diVision head
quarters of the Railway :Mail Service, shall be classified 
as follows: 

-unclaimed. (a) Unclaimed matter: That which is not called for 

-refused. 

-fictitious. 

-illegible. 

-hotel. 

and can not be delivered or returned as provided in 
sections 545 and 633 to 637, other than matter of the sec
ond class, treated as waste paper, as provided in sections 
636 and 642. 

(b) Refused m.atter: That which for any reason the 
parties addressed decline to receive, other than matter 
of the second class and printed matter, treated as waste 
paper, as provided in sections 635 and 641. 

(c) Fictitious In.atter: That which is addressed to fic
titious or assumed names or to initials, or in any man·
ner, so that the person or persons for whom it is intended 
can J10t be identified. (See sec. 594.) 

(d) Illegible matter: That which having reached the 
office of destination is so illegibly or imperfectly addressed 
that it can not be ascertained for whom it was intended. 

(e) Hotel matter: That which has been delivered at a 
hotel or public institution, or to a consul, agent, or other 
public officer, or individual who is in the habit of receiv
ing mail for trf.msient persons, and which has been re
turned to the post office from such hotel, etc.) as un
claimed. (Sec secs. 633 and 646.) 
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(f) Obscene and scurrilous matter: That which inad- -obs.cene scurrIlous. 
vertently reaches the office of delivery, but of which 
delivery is forbidden by sections 480 and 481. (See 
sec. 593.) 

(g) Lottery matter: Circulars or other matter concern- -lottery. 

ing lotteries, gift concerts, or similar enterprises offering 
prizes, wlrich are unmailable under the provisions of 
section 482. (See sec. 593.) 

See sec. 549, as to matter to be sent from mailing offices, and sec. 
658, as to matter of foreign origin. 

X.~MAKING RETURNS OF UNDELIVERABLE MATTER. 

and 

Sec. 644. Mail matter which has been advertised either Return of un-
claimed all yer· 

by publication or by only posting a list thereof in the tised matter. 

post office shall be held at post offices of the fourth class 
for one month and at all other offices for two weeks after 
date of advertisement, and then, if undelivered, shall be 
sent to the Division of Dead Letters if of the first class, 
or to the post offices at the proper division headquarters 
of the Railway Mail Service if of the third or fourth 
class, in regular periodical returns, to be made at post 
offices of the fourth class once a month and at other post ;~~e/OU~~~;las: 
offices once a week'. ~~f:t~ther offices 

once a week. 
See sec. 621, as to advertising undelivered matter. 

See. 645. Postmasters in the Territory of Hawaii shall m~t~c~. l ~ti ~gs~ 
transmit to the postmaster at Honolulu and postmasters officefl, .Hawaii, , .. Porto RICO, and 
in Porto Rico to the postmaster at San Juan, and post- the Philippines. 

masters in the Philippine Islands to the postmaster at 
:Manila all matter and reports requiTed by these regula-
tions to be sent to the Division of Dead Letters and to 
the post offices at division headquarters of the Railway 
Mail Service. 

Sec. 646. In making up returns to be sent to the tr:~~~lij~~ a~:: 
Division of Dead Letters and to post offices at division ~1~1~~~ ~;att~: 
headq uarters of the Railway Mail Service, every piece -postmarking. 

of mail matter should be postmarked by stamp or hand 
with the name of the post office and the date of sending. 

2. Matter bearn;.g postage-due stamp· s which can not Matter bearing 
postage-due 

be delivered (see sec. 591) shall be tied in one package, stamps. 

with a written statement as to the amount of such 
postage-due stamps, and inclosed in a separate wrapper 
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('r envelope plainly marked on the outside "Postage
due nlatter." At city-delivery offices each class of 
matter shall be tied in separate bundles and a facing slip 
put on each one, stating the number of pieces therein and 
the amount claimed for postage. 

See sec. 391, as to claim for credit f6r the value of stamps and for 
value of stamps on postage-due bills not returned or returned without 
stamps, and on matter forwarded to foreign countries, and on foreign 
undelivered matter. 

ve~N~ed~~~ ad- ~. A copy of the advertised list shall be sent w-ith 
every return. The advertised list should give the name 
of the post office, State, and date of advertising. (See 
sec. 627.) 

MatterdisPdosed 4. All matter delivered or otherwise disposed of since 
of since a ver-
tisemellt. advertising should be indicated by a mark drawn through 

the name on the list. 
Cl;~~st ~~tt!~ir~f 5. A manuscript list of each piece of matter of the 
~~diOl~')f fO;;~Wl~ third class of obvious value, and of all nlatter of the 
~~~tmattertobefourth class, whether advertised or not, should be sent 

with such matter. This list may be made on blank 
(Fonn 1522 or 1522~) for unmailable matter by changing 
the word "Unnlailable" to "Unclaimed." 

tu?J~patch of reo 6. The whole return should be wrapped and securely 
tied in one parcel and plainly addressed, (( Division of 
Dead Letters, Washington, D. C.," or C( Postmaster, 
__________ " (at post office at division headquarters of 
Railway Mail Service), as may be proper, and indorsed, 
"Return of unclaimed matter from __________ " (here 
add name of post office). A penalty envelope may be used 
for the address label, but must be fastened securely to the 
parcel. When the return is too bulky to be tied in one 
parcel, a pouch shall be used, so that all the matter will 
be received together. Returns from city-delivery post 
offices shall be rogistered only when a clainl for credit for 
the value of due stamps is included there\vith. 

Hotel and ficti- 7. Hotel and fictitious matter shall be entered on a tious matter. 
list (Form 15221-) and sent separately from other un~ 
claimed nlatter. 

Dead-letter 8. Postmasters at city-delivery offices shall use dead-bills. 
letter bills (Form 1561) printed on blue paper, and returns 
frOln all other offices shall be sent without dead-letter 
bills, but accompanied with copies of their advertised 
lists. 
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Sec. 647. Postmasters at division headquarters of teia;::~~e 199:~ 
the Railway :Mail Service receiving money or stamps in the mails and in post omces. 
found loose in the mails shall, if they be unclaimed, 
retain the same for three months, and shall keep a 
complete record of such matter, with full particulars, 
such as may enable the rightful owners to identify 
and receive their property without loss of time. These 

t t th . d t d li 1 tt t -treatment of, at pos mas ers are au OTIze 0 ever SUCl rna er Odivision head. 
the proper clainlants, and to take receipts therefor upon quarters. 
blanks provided for the purpose. They will also make • 

t, 

every effort to match or identify money or articles found 
with losses or deficiencies in registered or ordinary mail 
coming to th( -ir knowledge, and, if possible, deliver the 
same to the proper owners at the same time as the letters 
or packages fronl which they have become separated, or 
as soon thereafter as possible. Any articles of merchan-
dise found loose in the mails and unclaimed at the end of -sale of. 
12 months shall be disposed of by the postmasters at divi-
sion headquarters of the Railway Mail Service by pu blic 
sale. A suitable record shall be kept thereof, and the 
net proceeds sent to the Division of Dead Letters to · be 
accounted for as part of the postal revenue. 

2. Postmasters, other than those at division head- -at other offices. 
quarters of the Railway Mail Service, receiving money 
or stamps found loose in the mails from the Railway 
Mail Service or other sources, shall make weeldy returns 
thereof to the Division of Dead Letters, and include 
therein all such matter on hand at the time of making 
the retunlS. Each article of this matter must be inclosed 
in a separate envelope or , .. Tapper, indorsed with a de-
scription of the article and a statement of when and 
where found. The parcels must be numbered and de-
scribed on unmailable bills (Form 1522 or 1522-~), but all 
articles of merchandise found loose in the mails shall be 
sent by postmasters to the post offices at the head-
quarters of the Railway Mail Service of the division in 
which the articles were found. 

Sec. 648. Unmailable matter shall not be held to m~!~f:~OIt:e~: 
b d t · d At t £Ii f 1 fi 1 d il -first-class ofe a .vel' Ise. . pos 0 ces 0 t.le rst c ass a y, frces daily; other 
and at all other post offices weekly, returns shall be offices weekly. 
made to the Division of Dead Letters, or to post offices 
at division headquarters of the Railway Mail Service, of 
all unmailable matter received through the mails and on 
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hand at the time of return (see sec. 593) which is not 
directed to be disposed of otherwise. (See sec. 549.) 

See sec. 547, as to unmailable matter at mailing offices; sec. 574, 
as to offices in transit. 

t 
~Iak1nitgt'lnllP and Sec. 649. Each return of unmailable matter shall 

ransm . gun· 
lIl:l:11able m:i.tter. be accompanied with a list of such matter on Form 
-lIst of. 

1522, the full name and address on each article to be 
given as nearly as possible. :Matter of the first class 
should be entered on a list separate from matter of 

• the third and fourth classes. 
Reason for send- 2. Every piece of unmailable matter sent to the 

ing. Divi :"lion of Dead Letters or to post offices at division 
headquarters of the Railway ~Mail Service shall have 
plainly written or stamped upon it the specific reason 
therefor as provided in section 638, and must also bear 
the name of the post office and the date on which it was 
so sent, care being taken in indorsing or stamping such 
matter not to deface the orginal postmark or address. 

Preparation of 3. Returns of unmailable matter shall be securely fas-returns . . 
tened in one package, with list inclosed, addressed' 'Divi-
sion of Dead Letters, Washington, D. C.," or" Postmaster, 
__________ " (at post office at division headquarters of 
Railway Mail Service), as luay be proper, and plainly in
dorsed, "Return of unmailable matter from" (here add the 
name of the post office). All matter should be included 
in the same return. 

4. Duplicates of all lists and statements shall be re
tained by postmasters. 

5. Unmailable matter shall not be sent with returns 
of ordinary unclaimed matter. 

See secs. 956 and 957, as to unclaimed registered matter; sec. 618, as 
to delivery of valuable letters received from Division of Dead Letter8. 

CHAPrr'ER 8. 

TREATMENT OF FOREIGN MAILS. 

I.-TREATMENT AT MAILING OFFICES. 

Treatment of Sec. 650. When matter addressed to foreiO'n coun-
matter muUed b 

at other than tries is mailed at post offices not designated as exchange 
exchange offices. . . 
-examination. offices, postm.asters shall exallllne the same to ascertam 

whether it belongs to one of the classes of lnatter ad
missible to the international mails. (See secs. 511 and 
519.) 
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2. When postage on foreign mail matter, except let- ~~~fiCient post

tel's, is not sufficiently paid to authorize its dispatch (see 
sec. 511), it should, where possible, be returned to the 
sender. 

3. Unpaid matter addressed to a foreign country-unpaid matter. 
where prepayment of postage is required shall be sent 
to the Division of Dead Letters at once, if the name of 
the sender is unknown. (See sec. 51 . . ) Notice of de-
tention for postage shall not be sent to addressees in 
such cases, except that postmasters shall treat unpaid . ~ 

and insufficiently prepaid matter addressed for delivery 
in Canada in the same manner as domestic matter, re
questing postage directly from the addressees. (See 
sec. 545.) Or, receipt of Canadian stamps in response to tC a Dad i.a nd s ·amps receIve 
such notices the postmaster shall take from his stock an in payment of de· . fiClent postage. 
equal amount of United States postage stamps, affix 
them to the matter and dispatch it to its destination. 
The Canadian stamps should be held temporarily as 
stock, and transmitted to the Division of Dead Letters 
quarterly to be exchanged for like amounts in domestic 
stamps. 

4. All matter addressed to or received from foreign m~~~ai Ia bb 

countries, except such as is merely in transit across the 
territory of the United States, which by sections 480, 
481, and 482 is prohibited transmission in the domestic 
nlails shall be withdrawn from the mails, whether at 
office of origin, of address, or at an exchange office, the 
saIne as domestic matter, and treated as provided in 
section 547. 

See sec. 656, as to matter from foreign countries under seal suspected 
to contain obf'Cene or lottery matter. 

5. Matter admissible to the international mails shall be pispatch of ad· mlssIble matter. 
dispatched the same as domestic mail to the proper 
exchange office. :Matter specially addressed to go via a 
designated steamship line shall be so dispatched if 
practicable. 

See ;postal Guide, as to routing and dispatch of articles for foreign 
countnes. 

Sec. 651. Parcels offered for transmission by parcel Trea.tment or parcel-post 
post shall be examined, weighed, and measured to ascer- packages. 

tain that all conditions applicable thereto are complied 
with and that the proper amount of postage is prepaid 
thereon. (See sec. 52l.) 
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ra~~~~or:u~:c~ 2. Packages for transmission by parcel post shall not 
~f:cbed to par- be accepted for mailing unless customs declarations, filled 

out as required, are properly n,ttn,ched thereto. 
m ~en\fi~~tes f Oo[ 3. A "Certificate of mailing" shall be prepared and 
senders. date stamped by the postal employee accepting the par

cel and hn,nded to the sender if requested. 
te~~~a~\l~~g~a~f Sec. 652. The sender of 9,ny article addressed for de
address. livery in a foreigp. country may cause it to be withdrawn 

from the mails and returned, or have its address changed 
before delivery to the addressee, provided the legislation 
of the country of destination of the article allows such 
withdrawal or alteration. When application is made 
for the recall of an article or the change of the address 
thereon the conditions prescribed in section 553 reln,tive 
to withdrawing letters from the domestic mails shall be 
complied with; and, in addition, the sender must fur
nish a facsimile of the address of the article, and must 
pay (by nleans of postage stamps affixed to his applica
tion, which shall be canceled by the postmaster) the 
amount chargeable on a single-rate registered letter to 
the country concerned. When these conditions have 
been compliod with, the postmaster shall forward the 
application, accorl1panied with the facsimile of the -n,d
dress, under registration, to the Second Assistant Post
master General, Division of Foreign Mails, who shall 
request the foreign postal administration interested to 
comply with the sender's directions. The foregoing 
does not apply to the recall of foreign registered matter 
before its dispatch from the United States. 

-beforedispatcb. 2. When application is made for the return of an 
article (not registered) or the change of the address there
on before it has been dispatched from the :United States, 
it shall be returned to the sender upon compliance by him 
with the requirements of section 552. 

See sec. 1052, as to recall of registered mail. 

-postmasters 3. Postmasters shall not return or change the address 
mu~t not comply. • . ' 
Wltn requesl;s. of, artICles for foreIgn countrIes; but they may, upon re-

quest, forward an artide to the same addressee at another 
-mnst betreated, Dost office. Requests to retul~n matter to sender or to 
bow. .r 

change the address thereon should be referred to the 
Second Assistant Postmaster General, and the article 
should be held until instructions concerning it are 
received. 
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4. The legislation of Great Britain and the British .L~~isl~tionpro. hlbltmg rec"ll. 
colonies (except Cape Colony and the Australasian 
colonies), Canada, and British India, also Venezuela, 
Haiti, Japan, Bolivia, the Dominican Republic, and 
Colombia (Republic of), does not allow senders of articles 
to withdraw them from the mails or to change their ad
dress; consequently senders can not prevent the delivery 
to the original addressees of articles sent by mail from 
the United States to any of those countries, nor from 
those countries and colonies to the United States. 

See Postal Guide for detailed information . 

II.-ExCHANGE Ol!"FICES-DISPATCH OF MATTER TO 

FOREIGN COUNTRIES. 

Sec. 653. 1'1ails shall be exchanged with foreign coun- Exchange of· 

tries through certain post offices and railway post offices fic~sispatch of 

duly authorized to act as "exchange offices." Mails for ~eail~nd~~mclire~~ 
f · . h II b d d d' h d I tionof Second As-oreign countnes s a e rna e up an Ispatc e on y sistant Postmas-

b h ffi ter General. 
y exc ange 0 . ces. 

2. When mail matter is received at an exchange office M.atter to be ex

for dispatch to a foreign country it shall be examined to ammed. 

ascertain whether it conforms to the conditions pre-
scribed for such matter in the mails for the country to 
which addressed. 

3. When any matter does not conform to the condi- Return of mat-
. 'b d' h 11 b d h d d' ter not conform-bons preSCT! e It s a e returne to t e sen er .lrect, iI?-g with 'condi-

when mailed at the exchange office and the sender be tlOllS. 

known; if received from another post office the post-
mark of which is legible, it shall be returned thereto 
with the reason for return marked on the cover. 

4. When a parcel-post package is received from the Parc e ls re-

ffi f il· . h d 1 . h ceived without o ee 0 rna mg WIt out a customs ec arabon, t e post- c~stoms declara· 

master at the mailing office shall be requested to procure tlOn. 

and transmit the same to the exchange post office; and 
if the postmaster refuses or neglects to furnish such cus-
toms declarations, then the parcel shall be returned to 
the mailing office. 

5. All matter which is obscene, or contains articles for Unmailable 
. d . 1 11 b' matter. m ecent or lIDmora purposes, etc., a matter earmg on 
the outside cover or wrapper, and all postal cards and 
post cards bearing, scurrilous or defamatory words or 
language, all matter relating to lotteries or similar enter-
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prises, and all ID.atter relating to schen'les to defraud~ 

which 1'3 inadvert.ently dispatched from mailing offices, 
shall be withdrawn from the mails at exchange offices 
and treated the same as at mailing offices. (See sec. 650.) 

See scc. 656, as to matter under seal from foreign countries suspected 
to contain obscene or lottery matter. 

Separation of 6. Such articles as conforn'l to the conditions pre-
classes. 

scribed and are fully prepaid shall be separated from 
those which are wholly or partly unpaid, and the short
paid articles shall be stamped with the number of rates 
of postage to be paid, and the amount of deficient post
age shall be marked thereon. 

f
sep8:drationd 7. Paid letters, postal cards, and post cards shall be 

o "pal" an. . .. 
"short-paid" let- tIed il1 one package and the unpaId and short-pald 
ters. ' 

letters in another, and a printed label bearing the words 
"Paid letters" or "Short-paid letters," as the case Inay 
be, shall be attached to such packages. 

-weighing and 8. Letters, postal cards, and post cards, except for 
sacking. 

Canada or those sent overland to :Mexico, shall be 
weighed and the weights noted, and the packages shall 
then be placed in a canvas sack and a printed white 
label bearing the words "From , Letter 
mail, for " (giving the name of the for
eign exchange office), shall be attached thereto. 

separatfion 9. Articles other than letters which are fully prepaid 
of letters rom 
other articles. shall be separated from those only partly prepaid; each 

article of short-paid matter shall be stamped with a "T," 
and the number of rates of postage to be paid and the 
amount of deficient postage shall be marked thereon. 
Printed matter, commercial papers, and samples of mer
chandise shall be tied, as far as practicable, in bundles, 
the fully prepaid articles being separated from the short 
paid, and labeled "Paid" and "Short paid," respec
tively. 

-weighing and 10. Each package of matter other than letters, except 
sacking. 

for Canada or those sent overland to ~1exico) shall be 
weighed and the weight noted, and such packages shall 
then be placed in a canvas sack, to which shall be attached 
a buff label bearing the words (' From 
Printed matter, etc., for " 

~tter bills. 11. A (' letter bill" shall be made out, except as to 
mails sent overland· to Canada or ~rIexico, on the blank 
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form furnished for such use, addressed to the foreign 
exchange office to which the mail is dispatched, giv-ing 
the dispatching office, the receiving exchange office, the 
stealner or other vessel by which forwarded, the exact 
time of its departure, the nur.llher of sacks of mail matter, 
and a list of the" closed mails" which have been received 
from foreign offices and are forwarded to their destina
tion by the same dispatch. (See sec. 1058, as to includ
ing registered lnatter in bill.) The letter bill shall be 
placed around the package of registered articles or in the 
small sack provided for registered articles. The letter 
bills for each foreign exchange office shall be numbered 
in an annual series, beginning with No. 1 for the first 
mail dispatched in the year. 

§ 653 

12. Mail sacks for fureign dispatch shall be closed by Closing of sacks. 

means of twine and lead seals, using pliers furnished for 
the purpose, Sacks containing only prints for Canada 
need not be sealed. 

13. A waybill in duplicate to accompany mails dis- Waybills. 

patched to foreign countries shall be made by the post-
master at the port froln which the vessel sails. 

14. A "statement of weights" of the mails conveved ~tatemen t of 
J weIghts. 

by each steamer or vessel, except mails sent overland to 
Canada or Mexico, shall be made out in duplicate, upon 
the blank form furnished therefor, giving the net weights 
of the letters and other articles, as ascertained before 
placing them in the sacks, stated in grams of the French 
nletric system (see sec. 71). Such statement shall be 
sent to the Second Assistant Postmaster General, Divi- f . 
sion of Foreign 1'1 ails , and a copy retained in the dis- 1 
patching office. 

See sec. 1059, as to registered matter for foreign countries. 

15. Articles "specially addressed" to be forwarded dr~~~a!~tt~r~
by a designated route (e. g., "via England") should be 
dispatched by the route designated, if such route is 
open for the transmission of mails. 

16. When a "bulletin of verification" is received fronl -when received. 

a foreign exchange office it shall, after examination, be 
returned to said office with any observations deemed 
necessary. 
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IlL-FOREIGN 1\lAILS RECEIVED AT EXCHANGE OFFICES 

FROM ABROAD. 

R e c e 1 p t 0 f Sec. 654. When mails are received at exchange post 
mails at ex-
chang'e office. offices where vessels land, the sacks shall be counted, 
Comp~rison of and, if found to agree with the waybills thereof, the 

sacks WIth way- .. . 
bills. exact tlIDe of receIpt shall be entered on the waybill and 

the same signed as a receipt of the mails, any errors being 
noted on the waybill before signing. 

sa3c~ ea~!ln ~o~~ 2. Sacks or packages containing foreign In ail shall be 
rea/~ilfs,with let- opened at exchange offices and examined by two em

ployees of the post office to ascertain whether they cor
respond with the entries in the acconlpanying letter bills. 

siO~~ro[~ °leOt~~S; 3. When errors or omissions are detected in letter 
bills. bills) proper c(\rrections shall be immediately made there

in) care being taken to stril{e out erroneous entries in 
such manner that the original entry may be read. The 
errors and corrections shall then be entered in a blank 

fic~~~I~:inofveri- form designated a "Bulletin of verification," which shall 
be signed in duplicate by the two Clnployees who opened 
the mail, the postmark of the post office shall be im
pressed thereon, and a copy of the bulletin shall be sent 
by registered mail to the dispatching foreign exchange 
office and the other copy retained on the files of the 
post office. 

Separation of 4. All sealed packabO'es shall be separated from such 
sealed Ik'1ckages. 

as are supposed to contain articles liable to customs 
duties, which shall be disposed of as prescribed in section 
658. 

111 a t t e r from 5. All sealed packao'es other than letters in their Canada Cuba . b , • 

Mexico.;, and th~ usual and ordinary form forwarded to the United 
RepublIc of Pan- , 
ama ,c,ontrary to States in the mails from Canada Cuba Mexico and the prOV1SlOns of con- , , , 
vention. Republic of Panama contrary to the provisions of the 

Postal Conventions between the United States and those 
countries shall be immediately returned from the United 
States exchange offices of receipt to the foreign exchange 
offices from which they were dispatched. 

~ating of un- 6. All unpaid and short-paid articles shall be rated 
paId and short-
paid matter. Up, be indorsed "Postage due cents," or" U. S. 

postage charge to collect cents," and forwarded to 
destination without delay. 

Delivery of 7. Postmasters at ports of arrival of mail from for
matter to person 
addressed. eign countries may deliver any matter in such mail 
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directed to any other post office to the person addressed 
upon being satisfied of his identity. 

§ 656 

8. Loose letters or other articles of mail matter de- an~o~rh~;t~a\~ 
livered at a post office from a vessel conveying a mail ter. 
from a foreign country will be treated as if they were 
included in the mails conveyed by said vessel. They 
must not be treated as "ship letters." (See sec. 408.) 

See sees. 650 and 657, as to unmailable matter; see Title Six, eh. 4, 
as to foreign registered matter. 

Sec. 655. Foreign closed transit mails-that is, mails m~~ign closed 
made up in one foreign country addressed to another and ~~n~J. to be 
sent to the United States to be forwarded to destination 
across the territory of the United States-shall not be 
opened. (See secs. 519, 650, 658, and 663.) 

2. Foreign closed transit mails received at exchange ~:~1~fo~o~f.as 
offices shall be examined, and if they are unsealed, or the 
seals are damaged, or sacks or covers are torn or damaged, 
the imperfections shall be corrected or the damage re-
paired as far as practicable. The condition of such 
mails shall be reported to the foreign dispatching ex-
change office in a bulletin of verification. (See sec. 
658.) 

3 Foreign closed transit mails shall be entered on the -tobee~teredon . letter bill, and 
letter bill in the proper place therefor and forwarded weights reported , to the depart-
intact to destination. The necessary statements of went. 
weights shall be furnished as in the case of United 
States mails dispatched to foreign countries. (See sec. 
653.) 

Sec. 656. As the' importation from any foreign coun- Importatlo!IOf .. obscene and Jot· 
try Into the UnIted States of any obscene book, pam-tery m.a~ter. 

hI 
. . d' . 1 . -prohIbIted. 

pet, paper, wntIng, a vertlSement, CITCU ar, prInt, 
picture, drawing, or other representation, figure, or image 
on or of paper or other material, or any cast, instrument, 
or other article of immoral nature,. or any drug or medi-
cine, or any article whatever for the prevention of con-
ception or for causing unlawful abortion, or any lottery 
ticket, or any advertisement of any lottery, is prohibited, 
postmasters shall watch the mails received from foreign 
countries' and if any sealed letters or packages therein Sealed matter , suspected to con-
are suspected to contain any of said prohibited mattertain prohibited . . mntter, how 
or artlCles they shall be stamped or Indorsed" Supposed treated. 
to contl)jn matter prohibited importation" and for-
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Sit~~W~ ~~i~~e~: warded to destination; but this shall not apply to matter 
fered with. originating in a foreign country and merely in transit 

across the territory of the United States to another 
foreign country. (See sec. 650.) 

See sec. 1709, as to penalty for officer aiding in importing obscene 
matter; sec. 1710, as to penalty for importing lottery matter; sec. 664, 
as to matter liable or supposed to be liable to United States customs 
duties. 

dl~s~e~t~or ~:t: Sec. 657. Whenever orders shall be issued to postmasters 
::~{ ~~~/::n~~n- at exchange offices by the Postmaster General forbid
p~~~~~~~:d~~~~ ding the forwarding of any mail matter to any person or 
eral,howtreated. concern located in a foreign country conducting a lot-

tery or fraudulent enterprise, such matter shall be 
treated as prescribed in said order (see sec. 484), except 
that matter merely in transit across the territory of the 
United States shall not be detained under such orders. 

See sec. 1205, as to orders forbidding certification of money orders. 

IV.-TREATMENT OF FOREIGN MATTER AT DELIVERING 

OFFICES. 

Treatment or Sec. 658. On receipt of foreign matter at the office of 
foreign matter at. . 
offices of dellY- address It shall be dehvered (see secs. 601 to 620) for-uy , 

. warded (see secs. 595 to 600), or advertised as unclaimed 
(see secs. 621 to 629), the same as domestic mail matter, 
except as herein provided. 

See secs. 1046 to 1053 and 1063, as to registered matter; sec. 664, as 
to customs duties; sec. 663: as to copyright matter. 

Postage due. 2. Postage due on unpaid or short-paid matter, as 
indorsed thereon at the exchange office (see sec. 654), 
shall be collected and postage-due stamps affixed, the 
same as in the case of domestic mail matter (see sec. 590). 

See sec. 391, as to credit for value of postage-due stamps; sec. 650, 
as to unmailable matter. 

Undeliverable Sec. 659. All fully prepaid undeliverable or unclaimed 
or unclaImed for· 
etis"n1 nUtrtegls. foreign matter, except that originating in Canada and 
erel ma er. 

Mexico, shall be marked to show the reason for its non-
delivery, and sent by postmasters to the respective 
exchange offices from which it was received for return 
therefrom to the country of mailing. Such matter 
should be wrapped in parcels marked "Rebuts" and 
sent to the postmaster at the proper exchange office for 
disposal. 
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2. Fully prepaid letters from foreign countries which w~~ep:~~~tti~~ 
bear requests of senders for their return in case of non- quests. 
delivery by a certain date or within a specified time 
must be returned to the countries of origin without 
charge directly through the United States exchange 
offices at the expiration of the period for their retention 
indicated in the requests. 

~). Fully prepaid letters bearing on the covers the. To be returned 
III 30 days where 

business card names addresses of the senders or desip'- n9 specified time " '0 glven. 
nation of places in foreign countries to which they may . 
be returned, as a post-office box, street, and number, etc., 
without requests for their return in case of nondelivery 
within a specified time, must be returned to the countries 
of origin without charge directly through the United 
States exchange offices at the expiration of 30 days from 
the date of their receipt at the offices of destination. 

Sec. 660. On the delivery to the addressee of a parcel Postage dne on . . . parcel·post pack· 
receIved by parcel post the postage charge provIded 111 ag·es. 
section 521 shall be collected in the manner prescribed by 
sections 587 and 590. 

Sec. 661. Packages received from foreign countries by Undeliverablo . . . parcel·postpack· 
parcel post whIch can not be delIvered shall be treated as ages, how to be 
. d' d' h h " I . 1 1 " . treated. ill Icate ill t e c apter nternatlOna parce post m 
the current issue of the Official Postal Guide. . 

Sec. 662. When packages sent by parcel post are re- P3kfcel.post pac ages reo 
turned from the country of address as undeliverable, the turned from country of ad· 
Parcel shall be delivered to the sender upon payment of dress'l . -col ectlon of 
a sum equal to the postage collected on the parcel when postage. 
it was first mailed. Such postage charge shall be col-
lected in the manner presCI ibed by sections 587 and 590. 

S 663 Th .. 1 . . h Articles prohlb. ec. . e Jomt regu atlOns governmg t e treat-lted importa· 
f d . bl d d d . bl . 1 . dtionbycOpyrlght ment 0 utIa e an suppose utIa e artIc es receIve act, how treated. 

in the mails from foreign countries (see sec. 664) are also 
applicable in the treatment of articles which contain or 
which are supposed to contain matter prohibited im-
portation by the copyright act of :March 4, 1909 (chap. 
320; 35 Stat., 1075), except as hereinafter modified. 

2 U 1 d d d k ( . t d Unsealed corre
o nsea e correspon ence an pac ages regIS ere spondence pro-

and unregistered) of all kinds which, upon examination, t~~~ed importa
prove to contain articles prohibited importation by the -treatment of. 
copyright act shall be retained by customs officers, who 
will notify the addressee of the facts of the case. If an 
application is not made within a reasonable time to the 
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Secretary of the Treasury for permission to return such 
articles to the country of export, the customs officers 
shall take appropriate steps to forfeit the articles, as 
provided in section 32 of the copyright act. 

Sealed articles 3. Sealed articles supposed to contain matter prohibited 
supposed to con- . . b h . h b . 1 
t~lT~ matter pro-ImportatIOn y t e copyrIg t act must e approprIate y 
hlbltecl by copy- . . 
right act. marked to illdlCate that fact at the exchange office of 
-treatment of. . Th d' . h 11 l' d h receIpt. e same con ItIOns s a app y ill regar to t e 

markmg, opening, and disposition of such sealed articles 
by the addressee or authorized agent as are required in 
the case of the opening and treatment of sealed (( Sup
posed liable to customs duty" pieces. If the customs 
officer finds an article contains matter prohibited im
portation by the copyright act, he shall notify the ad
dressee of the facts through the postmaster at the office 
of delivery. If an application is not then nlade within 
a reasonable time to the Secretary of the Treasury for 
permission to return the article to the country of export, 
the customs officer shall take a.ppropriate steps to forfeit 
the matter, as provided in section 32 of the copyright act. 

to!~c;lR!r~f~Ub~ 4. Receipt should be taken for articles submitted to 
t~lken. customs officials as prohibited importation 'under the 

copyright law and proper record made on the post-office 
records of the disposition of such articles as are not re
turned to be disposed of through the mails. 

Notice of con 5 N t' f tIt 1 t d ill 1 . . templated iIlegai . 0 Ice 0 ac ua or con emp a e ega lIDportatIOn 
iJ?1portation to be through the mails should be given to the Secretary of the gIven. I 

Treasury or the Postmaster General. On receipt of such 
notices either by the Secretary of the Treasury or the 
Postmaster General instructions will be promptly issued. 

CHAPTER 9. 

CUST01~IS DUTIES. 

JOINT REGULATIONS ADOPTED BY THE SECRETARY OF 

THE TREASURY AND THE POSTMASTER GENERAL 

GOVERNING THE TREATMENT OF DUTIABLE AND 

SUPPOSED DUTIABLE ARTICLES RECEIVED IN THE 

MAILS FROM FOREIGN COUNTRIES. 

to?ncstUil g~c~~~; Sec. 664. Whenever necessary to properly safeguard 
~~~fc~r J;'C~~\i:!i the revenue and expedite the delivery of foreign mails, 
of foreign mails. collectors of customs will detail competent subordinates 
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for duty at exchange post offices of receipt at which offices 
postmasters will provide proper facilities for the treat
ment of foreign-:-mail packages by customs officers, and 
shall keep such officers advised of the prospective anival 
of each mail from abroad. 

§ 664 

2 Customs officers are authorized to be present at S~gregati~n of • foreIgn mails at 
the opening and distribution at exchanO'e post offices of exchange p~st of-

b flces of receIpt. 
receipt of mails from abroad, and to first segregate the 
dutiable and supposed dutiable packages, sealed and 
unsealed, registered and not registered (registered only 
in the presence of an authorized repre~entative of a 
postmaster), from those clearly nondutiable. Letters in 
their usual and ordinary form will be segregated by postal 
employees. 

3. Letters and packages, sealed and unsealed, regis- Letters ad 
packages for am-

tered and not registered, addressed to ambassadors, bassadors, etc. 

ministers, and charges d'affaires representing . foreign 
Governnlents at Washington, wiil be delivered to the 
addressees by postmasters without submission' to or 
the intervention of customs officers. 

4. Letters and sealed packages addressed to consular Letters al1(1 
packages for COll-

and other officers not mentioned above, bearing the seal suls, etc. 

of the foreign Government or inclosed in its official 
envelope and indicating from a casual examination by a 
customs officer, when such officer is available for the 
purpose, or by a postmaster when a customs officer is 
not available, without breaking the seal, that they con-
tain only official documents, shall be immediately for-
warded to the parties addressed. If letters and pack-
ages so addressed bear the appearance of containing 
merchandise of any character, they will be treated in 
the manner provided in these regulations for sealed 
packages. 

Unsealed parcels so addressed will be treated in the 
manner provided in these regulations for unsealed 
parcels. 

5. Letters and sealed packages addressedto officials of Lkettefrs Cflnd 
pac ages or ov-

the United States Government, which, from a casual ernmentofficials . 

examination by a customs officer, when such officer is 
available for the purpose, or by a postmaster when a 
customs officer is not available, appear to contain only 
official documents, shall be immediately forwarded to 
the parties addressed. If letters and sealed packages 
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so addressed bear the appearance of containing mer
chandise of any character, they will be treated in the 
manner provided in these regulations for sealed packages. 

Unsealed parcels so addressed shall be treated in the 
maIlller provided in these regulations for unsealed parcels. 

o~~~to~~~~es~r 6. It is not permissible to place dutiable or prohibited 
articles, sealed or unsealed, in ({ diplomatic pouches," so 
called, going directly to the Department of State. Such 
articles found therein are subject to the customs laws 
and regulations. 

Test to deter- 7. The test to determine whether an unsealed dutiable 
mine whether an l' li bl h . . f h U . I P 1 unsealed parcelis parce IS a e to t e prOVISIOns 0 t e nlversa osta 
a Universal Post- . • • 
al or Pa.rcel-Post or Parcel-Post ConventIOn when reCeIved from a country 
ConventIOn par- . d' h hi h h 
cel. party to these two conventIOns, an WIt w c t ere 

Labels. 

is no postal convention or to which domestic postal con
ditions have not been applied, shall be the declaration 
which is required to accompany parcel-post packages. 
In the absence of a declaration, the parcel shall be treated 
as a Universal Postal Convention parcel, but may, how
ever, be segregated and examined by customs officers at 
exchange offices of receipt, as is done in the case of 
parcel-post packages. 

8. For the purpose of tracing letters and sealed pack
ages which may be liable to customs duty, labels desig
nated Form A and Form B, bearing serial numbers and 
the legend "Supposed liable to customs duty," will be 
furnished and should be attached to such letters and 
packages by customs officers when available, and by 
postal employees in the absence of customs officers. The 
instructions printed on the labels must be carefully 
observed. 

These labels are not to be used when letters or sealed 
packages are for delivery within the limits of the ex
change post offices at which they are received from 
abroad, but, instead, such letters and packages are to 
be stamped by the segregating officer "Supposed liable 
to customs duty." 

de~~:~~ package 9. A sealed package is such as can not be opened 
without destroying the wrapper or causing material 
damage to the contents. 

Sealed packages 10 Sealed packages other than letters in their usual from Can a d a , . 

~~~~~~e R~p~~ilc and ordinary form from Canada, Mexico, Cuba, and 
of Panama. the Republic of Panama shall be immediately returned 
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by exchange post offices of receipt to the foreign ex
change post offices from which they were dispatched. 

§ 664 

11. Sealed packages, registered and not registered aJse ~;re ge8:~~y 
(except letters in their usual and ordinary form), for ~k~;;~~nf:c~~1~ 
delivery at exchange post offices at which received 
frcnn abroad shall, after being segregated-the supposed 
dutiable from the non dutiable-by customs officers, 
and the supposed dutiable so stamped by said officers, 
be left in the custody of postmasters, who will imme-
diately notify the addressees, on the general form pro-
vided for that purpose by the Post Office Department, 
of the receipt of the packages and to appear and open 
the same in the presence of a customs officer. The 
package opened, the addressee will be required to at 
once hand the same to a customs officer for examina-
tion, and, if dutiable, the issuance of a mail entry and 
the collection of the proper charges, after which the 
package shall be delivered to the addressee by a cus-
toms officer. 

Registered packages will be segregated only in the 
presence of an authorized representative of the post
master, and shall be receipted for by the addressees 
before being opened. 

12. Sealed packages, registered and not registered ag~e~ol/gelf:;~; 
(except letters in their usual and ordinary form), for~tthe~OtS~a~ill~~~ 
delivery outside of exchange post offices at which re- ~:~~1rlc~~~t~f. 
ceived from abroad, will, after they are segregated-
the supposed dutiable from the nondutiable-by cus- , 
toms officers, and the supposed dutiable properly labeled 
by said officers, be promptly forwarded by postmasters 
to the post offices of delivery. Upon receipt of such a 
package at a post office of delivery the postmaster will 
notify the addressee, on the general form provided by the 
Post Office Department, of its receipt and to appear and 
open the same in the presence of a customs officer, if one 
be located at said office. The package opened, the ad-
dressee will be required to at once hand the same to the 
customs officer for examination, and, if dutiable, the 
issuance of a mail entry and the collection of the proper 
charges, after which the package shall be delivered to the 
addressee by the customs officer. 

If no customs officer is located at the post office of 
delivery, the package will be opened in the presence 
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of the postmaster, who will immediately thereafter for
ward the same, under official registration, to the post
master at the place where the nearest customs officer is 
located, for submission to said officer, that he may deter
mine whether the contents are in fact dutiable. The 
customs officer will promptly examine the contents and, if 
dutiable, issue a mail entry to cover the proper customs 
charges, place the same in the envelope provided for the 
purpose by the Treasury Department, and securely attach 
the envelope to the package, which should be promptly 
returned, under official registration, to the postmaster at 
the post office of delivery, who will collect the customs 
charges and transmit the same, together with the mail 
entry, in registered letter, using penalty envelope, to the 
customs officer who issued the entry. 

Registered packages will be segregated only in the 
presence of an authorized representative of" the post
master, and shall be receipted for by addressees before 
being opened. 

When a postmaster is not advised as to the location of 
the ('nearest customs officer," this inforination will be fur
nished upon application to the Secretary of the Treasury. 

Letters for de- 13. Letters in their usual and ordinary form, registered 
In' e r y ate x - d . d f d l' h ill 
change po~t of- an not registere ,or e Ivery at exc ange post 0 ces 
fl ees of receIpt. .. d al 

at which receIved from abroa ,sh 1 be segregated-
the supposed dutiable from the nondutiable-by po.stal 
emplojees, and the .supposed dutiable so stamped by said 
employees, after which they will be treated in the man
ner provided in these regulations for sealed packages 
for delivery at exchange post offices of receipt . 

. Letters for de- 14. Supposed dutiable letters in their usual and or-
hvery at offices . . • . 
other t hun e x- dlllary form, registered and not regIstered, for dehv
rhange post of-
Gees of receipt. ery at post offices other than the exchange offices at 

which received from abroad, will be segregated and 
stamped (( Supposed liable to customs duty" by postal 
employees, after which they will be treated by post
masters at offices of delivery in the manner provided in 
these regulations for sealed packages for delivery at 
offices other than exchange post offices of receipt. 

Letters di?trib- 15 Letters which may contain d. utiable articles re:" uted by railway • 

post offices. ceived and distributed by railway post offices exchang-
ing mails with Canada, Mexico, and Cuba will be 
properly labeled (Form A or B, as the case may be) 
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"Supposed liable to customs duty" by railway postal 
clerks and forwarded to destination, care being taken 
to follow the instructions printed on said labels. Post
masters at offices of delivery will apply the regulations 
for sealed packages for delivery at offices other than ex
change post offices of receipt. 

§ 664 

16. If an addressee fails to respond within 30 days dr~~~~:e t~f ~~= 
to the notice sent him of the receipt of a letter or spond to notices to appear. 
sealed package, the same will be treated as undeliv-
ered, except in the case of a registered package, which, 
under the postal regulations, is required · to be held for 
a longer period. 

17. If an addressee of a letter or sealed package sup- dr~s~~~~~o ~~c~~t 

Posed liabTe to duty after opening the same for the delivery ofletters , and sealed pack-
purpose of customs inspection, declines to accept deliv- ages. 
ery of the article, it shall be reclosed by means of an 
"official seal" of the Post Office Department, marked 
"Refused," and treated as other undeliverable sealed 
articles, and the receipt in the case of a registered 
package shall be so marked. 

18. Postmasters retain custody of letters and sealed Seizure of let-ters and sealed 
packages until they are opened by addressees. There- packages. 
fore customs officers will not · open or seize any letter 
or sealed package until after it is opened by the ad-
dressee. Seizable packages for delivery at offices. where 
there is no customs officer may, upon request of a cus-
toms officer, be taken into custody by postmasters, after 
being opened by addressees, and forwarded to said 
officer. 

19 When a customs officer can establish to the sat-Letters and . sealed packages 
isfaction of a postmaster or a clerk in charge of a rail_smug&led and placed III domes-
way post office that a dutiable letter or sealed package tic mails. 
has been smuggled into the United States and placed 
in the mails, it shall be the duty of the postmaster or 
railway postal clerk in charge to label or permit the 
customs officer to label such package" Supposed liable 
to customs duty." In addition, the officer labeling the 
package shall place thereon the word "Smuggled." 
The package shall then be forwarded to the office of 
delivery. Upon receipt of the package at the office of 
delivery the postmaster shall notify the addressee to 
appear, receipt for (in the case of a registered pack-
age), and open the same. When the package has been 
opened, it shall be delivered into the custody of the 
nearest customs officer, who will be governed ill the 
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treatment thereof by the customs laws and regulations 
in relation to the seizure and forfeiture of smuggled 
articles. 

onF~~t;~pe~~~ 20. Customs fines collected on letters and sealed 
~;~e~olab~~~ packages can not be refunded. If any dissatisfaction 
funded. exists payment should be suspended and notice given 

to postmasters, who will hold the goods and imme
diately communicate the grounds of objection to the 
collectors of customs issuing the entries and forward to 
them such papers or statements as the addressees 
may submit. 

Undelivered 21. Undelivered letters and sealed packages sup-
letters and sealed ... 
packages. posed to contaIn dutIable artIcles when returned to the 

country of origin are to be forwarded th;'ough the 
Division of Dead Letters, Post Office Department, or 
the exchange post offices, as provided in the Postal 
Laws and Regulations. 

Redirected let- 22. When a supposed dutiable letter or sealed pack-
ters and sealed . • 
packages. age IS redIrected from one post office to another, the 

postmaster at the forwarding office must be careful to 
see that the label "Supposed liable to customs duty" 
remains attached thereto, and shall notify the collector 
of customs as per label, Form A, or the Auditor for the 
Treasury Department as per label, Form B, as in the 
case of undeliverable articles, stating the date of for
warding and name of post office to which forwarded. 

Unsealed. par- 23. Dnsealed parcels, registered and not registered, 
cels for delivery . • . 
at exchange yost for delIvery at exchange post offices at whICh receIved 
offices of receIpt. • 

from abroad shall, upon arrIval at such offices, be first 
segregated-the dutiable from the nondutiable-and 
examined by customs officers. Said officers will ·· pre
paremail entries to cover the duties on parcels found 
to be dutiable, which entries shall be securely attached 
to the parcels, and the latter left in the custody of post
masters, who will cause the delivery thereof and the 
collection of the duties. The sums so collected, together 
with the entries, should be promptly handed to the 
proper customs officers. 

Registered parcels will be segregated and examined 
only in the presence of an authorized representative of 
a postmaster. 

ce~ny;:l~~li!e~~ 24. Unsealed parcels, registered and not registered, 
at offices other for delivery outside of exchange post offices at which than exc han g e 
po.st offices of re- received from abroad shall as before be segregated and 
ceJpt. " 
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examined by customs officers. Said officers will prepare 
mail entries to cover the duties on parcels found to be 
dutiable and place said entries in envelopes provided for 
that purpose, which envelopes should be securely attached 
to the parcels and the latter left in the custody of postmas
ters. Postmasters will promptly forward such parcels to 
the post offices of delivery. Upon receipt of the parcels at 
post offices of delivery,postmasters will, on delivery to ad
dressees, collect the duties and forward the same, together 
with the mail entries, in registered letters, using penalty 
envelopes, to the customs officers who issued the entries. 

§ 664 

25. Unsealed ordinary parcels from Canada Mexico Unsealed or~i-, , nary parcels dIS-
and Cuba distributed by railway post offices will be tributed by rail-

way post offices. 
segregated-the supposed dutiable from the nonduti-
able-by railway postal clerks, and the supposed dutiable 
parcels placed in sacks or packages, which are to be 
closed, marked "Supposed liable to customs duty," and 
forwarded to the post office nearest the end of their run 
at which there is a customs officer. The postmaster at 
such office will promptly submit the sacks or packages to 
the customs officer, who will follow the regulations for 
the treatment of unsealed parcels for delivery at exchange 
post offices or offices other than exchange post offices, as 
the case may be. 

26. When an unsealed parcel is redirected from one post Rleddirected
l8 

un· 
sea e parce. , 

office to another, the postmaster at the forwarding office will 
be careful to see that the customs mail entry covering the 
duty accompanies the parcel to the office of delivery. 

27. Should an addressee refuse to accept delivery of Refusal of ad
dressees to accept 

an unsealed dutiable parcel, the same shall be treated in delil'<Tdery Of
l8 

un-

the manner provided in these regulations for undelivered 
unsealed parcels, except in the case of an unsealed 
Universal Postal Convention parcel, which should be 
treated as an undelivered sealed parcel. 

sea e parce . 

28. Undeliverable unsealed dutiable parcels (except u~~:J~r~~l~~ 
registered from Cuba and the Republic of Panama) 
from Canada, Mexico, Cuba, and the Republic of. Pan-
ama will be specially returned by postmasters at post 
offices of delivery within a period of 30 days from the 
date of their receipt at such offices, under official regis-
tration, marked to show why they were not delivered, 
to the collectors of customs at the United States exchange 
post offices of receipt issuing the mail entries covering 
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such parcels. Collectors of customs will, after satisfying 
themselves that the mail entries correspond therewith, 
hand the parcels to the postmasters at the exchange 
offices for return to the country of origin. 

Unsealed registered parcels from Cuba and the Re
public of Panama will be returned through the Division 
of De9Jd Letters, Post Office Department. 

lct~~~r~~~~~ale~ 29. If for any cause an undelivered supposed or 
~~lsu:ia:~~u~~l~t known dutiable letter, sealed or unsealed parcel, is not 
~Yn~oulltry of ori- returned to the country of origin, it shall be delivered 

to the proper customs officer for disposition under the 
customs laws and regulations governing seized or un
claimed articles, as the case may be. 

Unsealed dllti- 30. When a customs officer can establish to the satisable parcels 
[imu~gledintothefaction of a postmaster or clerk in charge of a railway v nIt e d States 
~~tr.laced ill the post office that an unsealed dutiable parcel has been 

smuggled into the United States and placed in the 
mails, it shall be the duty of the postmaster or clerk 
in charge of a railway post office to deliver the parcel 
(except in the case of a registered parcel, which will 
be treated as a sealed registered smuggled package) 
into the custody of the customs officer for proper dispo
sition under the customs laws and regulations. The 
customs officer will at once notify the addressee of the 
parcel of the seizure thereof and the reason therefor. 

Customs mail 31. ~Customs officers will issue mail entries to cover entries. 
each dutiable article, sealed, or unsealed, examined by 
them. Such entries covering undeliverable dutiable 
articles must be marked by postmasters to show how 
the articles were disposed of at their offices and returned 
to the collectors of customs who issued them. 

d 
St~amlPinl gttnon- 32. When a customs officer determines that any let-

U JaDe e ers 
unq. sealed or UD- tel' sealed or unsealed parcel examined by him is not 
s~aJed parcels. ' , 

dutiable, he shall stamp it "Passed free of duty" or 
"N ot dutiable," attach his initials or full signature, and 
state the name of the port. 

Failure of cus- 33. Should a customs officer fail to take prompt ac-toms officers to . . 
t a ~ e pro m p t t LOn concernIng any letter, sealed or unsealed parcol, 
actIOn. submitted to him for examination by a postmaster, the 

Secretary of the Treasury should be duly notified by 
such postmaster. 

Failure of post- 34. If a postmaster fails to make return of customs masters to make . 
prompt return of collections within 3n days from the date of the issuance customs col- . . 
lections. of a mail customs entry, the customs officer ISSUIng 
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such entry will report the facts to the Chief Inspector, 
Post Office Department, Washington, D. C., for investiga
tion. The Chief Inspector will promptly advise the cus
toms officer of the result of such investigation. 

§ 664 

35. Should a letter, sealed or unsealed parcel, contain- Failure to de-
• tect dutiable arti-

ing articles supposed or known to be dutIable escape cles at exchange 

£Ii .. h II b h offices. detection at an exchange 0 ce of receIpt, It s a e t e 
duty of the postmaster at the office of delivery to submit 
the package to the nearest customs officer for proper 
action. 

36. Postmasters and customs officers will take special Pro~ibited im-
. portatIons. 

notice of the postal and customs regulations concernmg 
copyrighted and other articles prohibited importation in 
the mails. 

37. Postmasters at exchange offices of receipt will Examination of 
. . • . new spa p e r s by 

permIt customs officers to examme at Irregular Inter- customs officers. 

vaTs, and at least once every 30 days, newspapers received 
in the mails from foreig-n countries. If deemed necessary 
for the protection of the revenue, such newspapers may 
be examined at more frequent intervals. 

38. Postal and customs employees must exercise the Careless or ,im-
proper repackmg. 

utmost ca1;'e, in repacking articles contained in parcels 
opened by them. In any case where it can be shown 
that an article has sustained damage as the result of 
careless or improper repacking, the postal or customs 
employee who repacked the article will be held respon
sible for the damage. 

39. The mails are not to be unnecessarily delayed in d Ml ailsdnot to be 
e aye. 

order to search for dutiable articles. 
40. Sealed letters or parcels of foreign origin, either orse~;~lS l~~iI~~ 

ordinary or registered which when opened by the ad- er~cftoaddressees , , WIthout customs 
dressees in the presence of the delivering postal employee, inspetcti,on, undde,r c era 1 n con l-

and after receipt therefor has been given in the case of tions. 

registered pieces, are found to contain only written com
munications, money, or genuine postage stamps (not 
facsimiles of foreign or domestic stamps, which are pro
hibited importation under the act of 1891) may be de
livered to the addressees without submission to customs 
officials. In such cases the delivering employees shall 
state their action on the coupon attached to the package 
before forwarding the coupon to the Auditor for the Treas-
ury Department, Washington, D. C. 
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TITLE FIVE. 

DELIVERY SERVICE. 

CHAPTER 1. 

CITY DELIVERY. 

I.-ESTABLISHMENT AND SUPERVISION, 

City. delivery Sec. 665. Letter, carriers shall be employed for the free delivery 
service. f'l f 1 h bl' b . . 18117, Jan . 3, ch. 0 mal matter, as requent y as t e pu lC USllless may reqUITe, at 
~~5.§ 1; 24 Stat., every incorporated city, village, or borough containing a population 
-establishm e n.t of fifty thousand within its corporate limits, and may be so employed 
of, when. at every place containing a population of not less than ten thousand, 

within its corporate limits, according to the last general census, taken 
by authority of State or United States law, or at any post office which 
produced a gross revenue, for the preceding fiscal year, of not less than 
ten thousand dollars: Provided, This act shall not affect the existence 
of the free delivery in places where it is now established: And pro1Jided 

-discontinuance jlJorther, That in offices where the free delivery shall be established 
of, when. under the provisions of this act, such free delivery shall not be abolished 

by reason of decrease below ten thousand in population or ten thou
sand dollars in gross postal revenue, except in the discretion of the 
Postmaster General. 

Note. NOTE.-This statute supersedes R. S., § 3865. Applications for 
the establishment of city delivery should be addressed to the First 
Assistant Postmaster General, Division of City Delivery. They should 
give the population of the place, state whether the houses are numbered, 
the streets properly ligh ted, their names posted, and whether there are 
~ood continuous sidewalks throughout the whole of the district which it 
IS proposed to serve by letter carriers. 

-from consoli- 2. "When two or more post offices situated within the corporate limits 
dated post offices. f . '11 b h l'd d b h' f h 1911, Feb.lG; 36 0 any CIty, VI age , or orQug are conso 1 ate y aut onty 0 t e 
Stat.,911. PostmasteT General, and the said offices together produced a gross 

revenue for the preceding fiscal year of not less than ten thousand dol
lars, letter carriers may be employed for the free delivery of mail matter 
in like manner as if anyone of such post offices had produced such rev~ 
enue in said fiscal year. 

Extra postage Sec. 666. No extra postage or carriers' fees shall be charged or 
or carriers' fees . ., 
prohihIted. collected upon any mall matter collected or dehvered by carners. 

R. S., § 3873. 
Fixing'ofllmits Sec. 667. The limits of the city-delivery service and 

and frequency of h b f d 'l d l" d 11' , b sorvice. t e num er 0 al y e IVerICS an co ectlOn trIpS to e 
made shall be fixed by the department and shall not be 
changed except by authority of the First Assistant Post
master General. 
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2. Postmasters may make changes in carrier routes ro~t~s~nges in 
within established limits so as to equalize the carriers' 
work and to improve the service. 

3. The routes shall be laid out in such a manner that. Hours o! serv-
hone of the carriers will be required to work more than 
8 hours a day within a period of 10 consecutive hours. 
(See sec. 700.) 

ICe. 

Sec. 668. Postmasters shall see that superintendents Supervision of 
f d li . d 1 k d . h h . delivery service o every, carners, an c er s connecte Wlt t e mty- by postmasters. 

delivery service are fully informed as to their duties and 
responsibilities. 

2. All orders of the Post Office Department affecting the Filingo!orders. 
city-delivery service or the duties of letter carriers shall 
be filed in a suitable book, and copies of all such orders shall 
be posted in conspicuous places in the city-delivery divi-
sion of the post office and stations. 

3. Postmasters shall issue such instructions as are Issue o! instrue
necessary to promote the efficiency of the city-delivery tions. 
service and maintain proper discipline, provided they do 
not conflict with the Postal Laws and Regulations. 

4. Postmasters shall frequently test, at irregular in- . Testing o! car
tervals, the efficiency of letter carriers in the collection ners. 
and delivery of the mail. 

Sec. 669. Postmasters shall not make expenditures on l<:xp.enditures 
f h . d l' .. h fir b' for city· deliy· account 0 t e Clty- e lvery servIce Wlt out st 0 taln- ery senlee. 

. h' f h F' A ~ • P G -not to be made lllg aut onty rom t e lrst ~slstant ostmaster en- ~ithout author-
eral, Division of City Delivery, except m cases of urgent lty. 
necessity, when the Fjrst Assistant Postmaster General 
shall be promptly notified. 

See sec. 191, as to accounts of city-delivery service. 

Sec. 670. Postmasters should address to First Assistant Corre spond· 
Postmaster General, Division of City Delivery, all neces_r~:oacpo:~le;t 

d l · h' d li . ments, etc., of sary correspon ence re atmg to t e Clty- e very servICe, carriers. 
and to the appointment, removal, and reinstatement of 
letter carriers and substitute letter carriers. 

II.-LETTER BOXES. 

Sec. 671. The Postmaster General may establish, in places where Street lot t e r 
1 . 1 d d' th I h . h' . d boxes. etter carners are emp oye ,an ill 0 er paces were, m IS JU g- R. S., § 3868. 

ment, the public convenience requires it, receiving boxes for the 
deposit of mail matter, and shall cause the matter deposited therein to 
be collected as often as public convenience may require. 
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:-~ot to b~ pl~ced 2. No boxes for the collection of mail matter by carriers shall be 
lflSlde buildings, 1 d· . 1 f build· bl· b ·ld· b ·ld· except. pace mSlC e 0 any lng except a pu IC Ul mg, or a Ul mg 
? 1~87, Mar.3, ch. which is freely open to the public dUling business hoUl's, or a railroad 
d38, 24 Stat., 569. 

station. 

ta~flle~lt~~ l:t Sec. 672. * * * The Postmaster General is hereby authorized, 
t.er boxes. in his discretion, to declare by official order that the chutes connected 

1Sf)3, Jan. 23,ch. . h ·1 b h h d h d· h· h b 41; 27 Stat., 421. WIt mar oxes t at are attac e to any c ute or eVlce w IC may e 
;ct~~~t ~h~~~ar- approved by him are a part of said receiving boxes and under the 

exclusive care and custody of the Post Office Department. 

D.ll1Ja~l~nleic~n~ 2. Mailing chutes and receiving boxes may be placed, 
lJoxesmaybesubJ'ect to the approval of the postmaster in public pli1ced, where. , 

buildings, railroad stations, hotels of not less than five 
stories in height, business or office buildings of not less 
than four stories in height, and apartment houses com
prising not less than 50 residential apartments. Build
ings in which receiving boxes are or may be located shall 
be open to the general public, without restriction, at all 
times during the hours prescribed for mail collections, in 
order to afford access to such receiving boxes for the 
deposit of mail matter therein. 

;i~~rt~~e building, 3. No receiving box with which a mailing chu te is 
connected shall be placed more than 50 feet from the 
main entrance of the building in which located; and if 
in the judgment of the postmaster the efficient handling 
of the mails requires the placing of such box nearer to 
such entrance it shall be so placed, and at such point as 
he may direct. No receiving box shall be placed else
where than on the ground floor of any building. 

Construction of 4. Every mailing chute shall be made wholly of metal 
chutes. 

and glass, and so constructed that all portions of its 
interior may be easily reached by postal authorities, but 
not by other persons. It shall extend in a continuously 
vertical line from the point of beginning to the receiving 
box, and be so placed as to be conveniently aGcessible 
throughou tits en tire length. In no case shall a mailing 
chute be placed behind an elevator screen or partition, 
or run through any part of a building to which the public 
is denied access. At least three-fourths of the fron t of the 
chute in each story shall be of plate glass, not less than 
one-fourth of an inch in thickness where exposed, and the 
metal parts of the chute shall be of such weight and char
acter as to insure rigidity, safety, and durability. The 
openings of every chute shall be of such foml and dimen
sions as to prevent the reception of bulky parcels or 
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newspapers, such as may crowd or clog the chute. Such 
openings shall be provided with some suitable device by 
nleans of which they may be opened and closed by postal 
authorities, but not by other persons. The legend 
"U. S. Mail" shall be plainly inscribed upon chutes at 
every mail opening. 

S 1 " b h 11 b d· f 1 Material to be 5. uc 1 reCeIVlng oxes s a e constructe 0 meta used. 

of suflicient weight and such character as to insure secur-
ity and rigidity, and be provided with doors opening upon 
side hinges secured by rivets. The cubic con ten ts of each 
such box shall be deternuned by the postmaster. The Ch~t:~nsiOns of 

floor of the interior of the box, or cushion if one be used, 
shall be level with the threshold of the door; and the 
bottom of the door shall be in no case less than 30 inches 
from the floor level of the building. The distanc,e from 
the exterior of the bottom of the box (including ,all orna-
mentation) to the floor level of the building shall be not 
less than 20 inches, and this space shall be entirely open 
and unobstructed. Every· such receiving box shall be B? x eds, hdo W 

eqUlppe an ar-
provided with an elastic cushion, yielding bottom, or de- ranged. 

flecting device, effectively to prevent injury to mail 
matter descending through the chute. Such boxes shall 
be so arranged that.themail collector may place a satchel 
or other receptacle in convenient position under the 
bottom of the door when making collections and be pro-
vided with suitable means of attaching and holding the 
satchel or other receptacle in position. Receiving boxes -how marked. 

shall be distinctly and legibly marked "U. S. ~{ail Letter 
Box," and shall each be supplied with a street letter-box 
lock . . 

An b .. "I' 1 b Obstructions 6. y 0 structlOn In a maIIng c 1ute Illust e at once in chutes to be 

reported to the postmaster, who shall promptly make an ~fs[J~~ to post-

inspection of the chute. If he find such obstruction to b~~~~~~o;~m~s~ 
have resulted from misuse or abuse of the chute, he shall terthereon. 

so notify the proprietor or lessee of the building in which 
the same is located, and may, in his discretion, close the 
mail openings and discontinue collections from such 
chute until satisfied that proper care will be exercised in 
its future use and in the use of the receiving box con-
nected therewith. Upon so discontinuing collections the 
postmaster shall attach to the chute, at the several mail 
openings, notices of such discontinuance. Should any 
part of such chute or receiving box be found by the post-
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master to be not in conformity with these regulations, or 
to have become defective, he shall close the mail openings 
therein and discontinue collections therefrom, and shall 
not resume such collections until such mailing chute and 
receiving box shall have been made fully to meet the 

Repairs. requirements of these regulations. All repairs, changes, 
and alterations to mailing chutes and receiving boxes 
shall be made by and at the expense of the o¥Vner or 
lessee of the building in which they are situated, under the 
supervision and subject to the approval of the postmaster. 

Mailin.g. chute 7. Every mailina- chute and receiving box shall be 
and recelvmg box . b. , 
to beirupected. mspected by a representatIve of the postmaster at least 

once in each year; and such cleaning and repairing as 
shall be directed by the postmaster shall be then done, 
under his supervision, by and at the expense of the pro
prietor or lessee of the building in which such mailing 
chute and receiving box are situated. 

-for first-class 8. :NIailing chutes and receiving boxes are intended 
matter only. 

for the reception or deposit of mail matter of the first 
class, and must not be otherwise so used as to reduce 
their efficiency for this purpose or to retard the hanelling 
of such first-class matter. 

Authority to in- 9. Authority to permit the installation of mailing 
stall. 

chutes and receiving boxes conforming to these regula-
tions is vested exclusively in ' the postmaster. To him 
shan be submitted the contract and speci...fications for 
any proposed chute and box, with a plan of the build
ing showing the contemplated location therein of the 
whole of such chute and of the box connected therewith. 
If the postmaster approve such contract and sp~ci:6.ca
tions, and the location proposed, ho shall indorse his 
approval upon such contract and make report of his 
action to the Post Office Department. 

Property of the 10. Mailing chutes and receiving boxes shall be con
United States, 
when. sidered the property of the United States whenever and 

so long as collections of mail matter are made therefrom, 
and shall be and remain under the exclusive custody 
and control of the postmaster until such collections arc 
discontinued by his direction. 

ta~n~~1;!~c~n- 11. Every mail-chute contract shall contain an explicit 
patentee. y waiver by the owner or owners of patents issued and to 

be issued upon the chute and receiving box, or either of 
them, covered by such contract, and upon any device or 
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devices connected therewith, of all claims against the 
United States and its officers and agents on account of 
the use or employment of such chute and box and such 
device or devices, and shall also contain a full warranty 
by the company or person proposing to erect such chute 
and receiving box against claims on account of infringe
ments of the patents of others. Before commenc'ing col
lections of mails the postmaster shall also require such 
person or company to file with him a waiver of all claims 
of every name and nature arising under the contract, 

§ 672 

with a bond in such form and with such penalty as shall ni~~nd of indem· 

be prescribed by the Postmaster General, conditioned 
that the obligor and his or its sureties shall and will 
protect and indemnify the United States from any and 
all such claims, accompanied with a written notice from 
such person or company that they have no claim of any 
kind against such mailing chute and receiving box or 
either of them. 

12. When mailing chutes and receiving boxes are un'd~efcas:~ected 
erected under lease, the postmaster is authorized to sign 
an agreement, indorsed on the back of the contract, 
between the proprietor or lessee of the building and the 
person or company erecting such chutes and boxes, pro-
viding that if the lessors of such chutes and boxes shall 
request the discontinuance of mail collections thcrefl'OlTI 
and the return of the mailmg apparatus to them, the 
postmaster wiJl, 9Jter due notice to such proprietor or 
lessee, discontinue such collections, remove the lock from 
the receiving box, and permit the removal of the mailing 
apparatus by said lessors. 

13. Printed cards, properly framed and glazed nnd to~~~~~~tiOil " ~ 
giving information as to the use of mailing chutes and 
receiving boxes and the hours of collection therefrom., tio~~urs Gf COllEt> 

shall be attached at each mail opening, and every chute 
and receiving box shu11 be furnished with a suitable and 
convenient glazed frame for such cards. 

14. These regulations shall be printed on the back be~e~~la~~~t ~~ 
and become a pfl,rt of every contract hereafter entered contract. 

into between manufacturers or owners of mailing chutes 
and receiving boxes for. the erection and use of such 
chu tes and boxes and the proprietor or lessee of the 
building in which they are located. 
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te~~~~!~~ of let- Sec. 673. Postmasters may locate boxes within the 
-;R~~~fasters to city-delivery limits in places where, in their judgme:"lt, 

they are most needed. 
sU~~lfess;ftb~ Sec. 674. All letter boxes shall be supplied with time 
time cards. cards sho\ving the hours at which collections are made 

therefrom. 
le~t~'; b~ie~~reet Sec. 675. A list of street letter boxes, giving num

List of boxes. bel' and location, shall be kept in the post office. 
2. Letter boxes shall be kept in repair and in neat 

condition. If this should involve any expenditure, the 
postmaster shall first write to the First Assistant Post
Inaster General, Division of Salaries and Allowances. 

Damaged boxes, 3 Whenever a letter box is broken or the time card report of. . 

thereon defaced, the carrier on whose route the box is 
located should promptly report the facts to the post
ill.aster; and at the end of each month he should make a 
report on the general condition of all the letter boxes 

;;~ ~~e~~t;~ be and time cards on his route. Broken or unserviceable 
letter boxes and package boxes that can not be easily 
and cheaply repaired shall be thoroughly demolished and 
sold as junk. Postmasters shall charge theInselves in 
the quarterly postal account with the proceeds of such 
sales. (See sec. 362.) 

po~~~n~~~~~/~ 4. On the 30th of June and on the 31st of December, 
use, etc . each year, postrllasters shall report to the Fourth Assist

ant Postmaster General, Division of Supplies, on the 
blank furnished for that purpose, the number ' of letter 
boxes, package boxes, and corrlbination letter and package 
boxes in use within the limits of the city-delivery service 
of their respective offices, the number erected during the 
preceding six months at new points, and the number 
erected in place of broken or unserviceable boxes dis
posed of in accordance with the provisions of this section. 

Private boxes. Sec, 676. Private nwil receptacles should be used to 
facilitate the delivery of ill.ail. 

tiPOliC~ 1 prtottcc- Sec. 677. Postmasters shall arrange with the police 
on 01 e e r 

~~e:t'masters to [1uthorities of their respective cities for the arrest of all 
arrange for. unauthorized persons found tanlpering with, defacing, 

or collecting matter from street letter boxes, and of all 
persons wearing the carriers' unifqrm (including the 
carriers) found tampering with or collecting from the 
boxes at other than the usual and regular . collection 
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hours, of which the police authorities shall be kept 
informed. 

See sec. 1699, as to penalty for injuring letter boxes or matter therein; 
sec. 691, as to penalty for wearing carrier 's uniform. 

III.-LETTER CARRIERS AND SUBSTITUTE CARRIERS. 

§ 680 

Sec. 678. * * .J!- Carriers in the City Delivery Service shall be CIassifica ti 0 II 

d · 'd 1 ., fl' . h and sala,ries, 
IVI ce mto SIX grades, as ~o lows: FIrst grade, salary SIX undred 1907, lvra-r. 2; 34 

dollars ; second grade, salary eight hundred dollars; third grade, salary Stat., 1206. 

nine hundred dollars; fourth grade, salary one thousand dollars; fifth 
grade, salary one thousand one hundred dollars; sixth grade, salary one 
thousand two hundred dollars. * .J(. .:(-

After June thirtieth, nineteen hundred and thirteen, the first grade Appointment 

for * * * carriers shall be abolished and .J(. ,x- * appointments to;~:ff~:~M:.a~r37 
shall be made to the second grade, salary $800. .X- * * Stat., 794. 

Sec. 679. -K- .J(- -lE- Carriers at first-class omces shall be promoted Promotions. 
. I th fifth d .. * * 1 . t d I 1907, Mar. 2' 34 suCcessIve y to e gra e, .,.. ane carners a secon -c ass Stat., 1206. ' 

offices shall be promoted successively to the fourth grade. 
All promotions of * * * carriers shall be made at the begin- -when made. 

ning of the quarter following the expiration of a year's service in 
the next lower grade. No promotions shall be made except upon -basis of. 

evidence satisf9"ctory to the Post Office Department of the efficiency 
and faithfulness of the employee during the preceding year. -y, * * 

2. * * * "When a * * * 'carrier fails of promotion because of -delayed. 

unsatisfactory service he may be promoted at the beginning of the 
second quarter thereafter, or of any subsequent quarter, on evidence 
that his record has been satisfactory during the intervening period. 

3. * .)E- 1(. Carriers of the highest grade in their respective offices ~to higher posi-
shall be eligible for promotion to the higher positions in. said post tlOns. 

offices. 
4. -K- * * No *" ,'t -~- carrier shall be promoted more than one --one grade a 

grade within anyone year's period of service. -l(. * * year . 

. 5, Fifteen days before the end of each quarter recoru- - annual rec~om-
, '. mendations for. 

menciatlOlls should be submItted to the department 
either for or against the promotion of every clerk and 
carrier who at the end of the quarter ,vill have com-
pleted a year's service in any of the grades from $800 to 
$1,000, inclusive, at a first-class office, or from $800 to 

, $900 at a second-class office. 
6. Promotions to the $1 200 grade at first-class offices -fo~ meritorious 

, serVIce. 
and to the $1,100 grade at second-class offices are granted 
as a reward for especially meritorious service. 

Sec. 680. * ,x- -x- The Po~t Office Department may reduce a Reductions. 
* *" . f h'h tId h 1·t-Y!· 1907, Mul'. 2; 34 , " carner rom a Ig er 0 a ower gra e w enever llS elllclency Stat., 1206. 

falls below a fair standard or whenever necessary for purposes of dis-
cioline. When a * * * carrier has been reduced in salary he may -restoration. 

389 



§ 681 POSTAL LAWS AND REGULATIONS. 

be restored to his former grade or advanced to an intermediate grade 
at the beginning of any quarter following the reduction, on. evi
dence that his record hliloS been. satisfactory during the interveninl; 
period. * * * 

Sec. 681. Postmasters shall keep ratings, under in
structions issued by the department, to show the relative 
standing of letter carriers based on their faithfulness 
and efficiency. 

A1lXillarlea. Sec. 682. Auxiliary employees may be employed to be paid for 
-rate of pay. actual service at the rate of thirty cents an hour: Provided, That such 
-r~tMar. 2' 34 employees shall be requn:ed to work not less than two hours daily, and 
Sta~.,)207. ' may serve as substitutes: And provided j1)'rther, .That such employees 
;:l~~~~~rr up- shall be eligible for appointment as clerks and carriers of the (second) 

1913, Mar. 4; 37 grade 
Stat., 796. . 

f~~stir~;.e:: 37 Sec. 683. Substitute letter carriers in the City Delivery Service 
Stat.,795. *." * employed in first and second class post offices shall be paid at 
ce~~~ehO~~. 40 the rate of forty cents an hour when working for a canier * * * 

absent without pay. 
Service at 30 2. Substitute carriers * * -l(- when assigned to perform the work 

cents an hour. 
of regular employees absent on vacations, or when performing auxiliary 
or temporary work, shall be paid at the rate of thirty cents an hour. 

* * * 
~ligibl" for ap- 3. That such substitutes shall be eligible for appointment as auxiliary 
po;~r,~~~~ .. 2; 34 employees and as clerks and carriers of the (second) grade. 
Stat., 1207. 

1()13, Mar . 4; 37 
S tat., 796. 

E x a. minatlon 
of :!.l>plic:£uts. 

Qualifications. 

Sec. 684. Applicants for appointment as letter car
riers shall be examined by the Civil Service Commission, 
to whom applications should be made. Examinations 
will be open only to citizens of the United States. 

2. Every applicant for appointment must be between. 
18 and 45 years of age, weigh at least 125 pounds, and 
be not less than 5 feet 4 inches in height. He shall also 
be required to undergo a physical examination by a 
reputable physician, who shall make the certificate re
quired by the Civil Service Commission. 

_~geo~a~r:~nts. Sec. 685. Letter carriers and substitute letter car
riers are appointed by the Postmaster General on the 

Substitutes. 

nomination of the postmaster. 
2. Selections of persons for appojlltment as substitute 

letter carriers shall be made by the postmaster from the 
carriers' eligible register in the manner prescribed by the 
civil-service rules and the nominations submitted to the 
civil-service district secretary for indorsement and trans
mitted to the First Assistant Postmaster General, Divi-
sion of City Delivery. 
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3. When two or nl0re persons are nominated on the-seniorityin. 
same day for appointment as substitute letter carrier 
their seniority shall be determined by their standing, 
or rating, on the eligible register, and not by the order 
of their selection. 

4 A vacancy in the regular force shall be filled by -of senior substi-. / tute to regular. 
the promotion of the senior substitute. 

5. When a vacancy occurs in the regular force and ;ti7~t~~ no sub

there are no substitute letter carriers the nomination 
for appointment shall be made from the carriers' eligi-
ble register. 

6. The appointment of letter carriers and substitute let- -:--at new city-de-
II very offices. 

tel' carriers at new city-delivery offices, upon their estab-
lishment, shall be made from the carriers' eligible reg-
ister by the Postmaster General on nomination of the 
postmaster. 

7. When a vacancy occurs or an emergency arises ':!-'emporary op-, pomtrnents. 
necessitating the immediate appointment of a letter. See civil-servlCe rule 8, § 13. 
carrier and there are no available substitutes, and -wdhen and how rna e. 
the eligible register contains less than three names, the 
postmaster may nominate, for temporary appointment, 

. not to exceed 90 days, any person of good character 
who is within the age limitations and who possesses the 
other qualifications named in section 684. 

8 A postmaster is not required to but may make a. Selection fro.ill .. mcornplete regls-
selection from an eligible register containing less than ter. 
three names. 

Sec. 686. Reinstatements to the service shall be made Reinstate-

1 · d . h "1 . 1 ments. OILy In accor ance WIt CIVl -serVIce ru e 9. I 
2. Applications for reinstatement to the service should -applications for. 

be made through the postmaster to the First Assistant 
Postmaster General, Division of City Delivery. 

3. If an applicant for reinstatement is an honorably-SOldiers, etc. 
discharged soldier or sailor of the late Civil War or War 
with Spain he shall state the title of the luilitary or naval 
organization in which he served, and, if possible, trans-
mit through the postmaster the certificate of his honor-
able discharge from the military or naval service. 

Sec. 687. Any clerk shall be elio-ible for transfer to the service of a Transfers. 
. d . b' ? . -of clerk to car-carner, an any carner shall e eligIble for transfer to the serVlCe of a der or vice versa. 

clerk, sach transfer to be made to any grade not higher than the COTI'e- St~~~\~6r 2; 34 

sponding grade of salary, and the time which Buch clerk or carrier shall ~omputation of 

have served in the grade from which such transfer was made shall be time. 
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counted in connection with the service to which such transfer may be 
made in computing the time of service necessary to entitle such em
ployees to promotion: * .* *. 

ilil~~~~nge of po- 2. Transfers from the grade of clerk to that of carrier 
in the saIne office may be lnade, provided they are effected 
by exchange of p'ositions and the clerks to be transferred 

:-tPhYSicaI abiI- are physically able to perform the duties of a carrier; 
1 y. 
-in,t erests of but such transfers should be recommended only when 
serVlCe. the best interests of the service will be su bserved. 
-;tri~e~nother post 3. The transfer of a carrier from one office to another. 

will be permitted only in exceptional cases. Applica
tb~tu~~i;o~t~~~ tions should contain a full statement of the circumstances 
ters. in the case and be addressed to the postmaster at the 

office to which transfer is desired, and submitted to the 
postmaster at the office in which the carrier is employed. 
The last-namo.d postmaster shall forward the application 
accompanied with a statement of the carrier's record 

-recommenda- d t' t ft' hi If th t t tion of postmas- an any per In en ac s In s case. e pos mas 81' 

ter. at the office to which the transfer is desired is favorable 
thereto, he shall forward the application, together with 
his recommendations, to the First Assistant Postmaster 
General, Division of City Delivery. 

Resignation. Sec. 688. Resignations of letter carriers and substitute 

Removal. 

letter carriers shall be made in writing and, forwarded to 
the First Assistant Postmaster General, Division of City 
Delivery. A resignation requested by the postmaster 
or by anyone for him will not be accepted. 

2. Letter carriers and substitute letter carriers will not 
be removed except for just cause upon written charges 
filed with the First Assistant Postmaster General, Divi
sion of City Delivery, of which they shall be given due 
notice and allowed full opportunity for defense. The 
charges shall specifically set forth alleged delinquency 
or misconduct, giving date and place of the occurrence. 
(See sec. 29.) 

cll~r~!~~ otletter Sec. 689. Every letter carrier shall give bonds, with sureties, 
R. s., ~ 3870. to be approved by the Postmaster General, for the safe custody and 

delivery of all mail matter, and the faithful account and payment 
of all money received by him. 

-amount of. 2. Each letter carrier and su bsti tu te letter carrier 
shall, at the time of his appointment,give bond in the 

~lty a~~~~~~~sum of $1,000. It is preferred that bonds furnished by 
preferred. one o(the surety companies authorized to act as sureties 
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on official bonds be given. A list of such companies IS 
printed in the Annual Postal Guide. 

§ 692 

3. The original bonds of two or more carriers or ~~d~~a~o~~. or 

substitutes, appointed at the same time, may be given 
on a blanket or schedule form. 

4. Letter carriers transferred from one post office to -hnew, required 
wen. 

another shall file new bonds, their former bonds terminat-
ing on the date of such transfer. Substitutes promoted 
to be regular carriers need not file new bonds unless called 
upon to do so by the First Assistant Postmaster General, 
Division of City Delivery. 

See sec. 78, as to renewal of official bonds. 

5. Bonds of city letter carriers may be accepted by the fiif~~~Ptance and 

First Assistant Postmaster General for and on behalf of 
the Postmaster General, and shall be filed in the office of 
the First Assistant Postmaster General, Division of City 
Delivery. 

See sec. 260, as to release from suretyship and approval of new bond. 

Sec. 690. Every carrier, before beginning active Official oath to 
. ., . be taken by let. 

serVlCe, shall take the offiClal oath prescnbed In sec- ter carriers. 

tiOll 153, which oath shall be retained on the files of the 
local post office, subject to the call of the First Assist-
ant Postnlaster General or to inspection by a post-
office inspector or other officer of the . Post Office 
Department. 

Sec. 691. The Postmaster General may prescribe a uniform dress to U~iforms or 

be worn by letter carriers. caf{.l~~~.§ 3S67. 

2. " TllOever, riot being connected with the letter-carrier branch of Wearing,. with-

th 1 . h 11 th if b d h' h bout authonty. e posta serVICe, s a wear e un orm or a ge W IC may e pre- 1909, Mar. '1, ch. 

scribed by the Postmaster General, to be worn by lett.er carriers, shall 3n~i.187; 35 Stat., 

be fined not more than one hundred dollars, or imprisoned not more Pcnalty. 

than six months, or both. 

Sec. 692. Letter carriers and substitutes shall p. ro- Carriers topro-
vide tlleir unt-

cure uniforms at their own expense. Postmasters shall forms. 

advise and assist them in obtaining well-fitting suits 
of the prescribed material and at the best terms. 

2. No postmaster, assistant postmaster, superintend- Employees not 

f d 1· . . d f d Ii to act as agcnts ent 0 e Ivery, aSSIstant supennten ent 0 _e very, for .manufactul'-

clerk, letter carrier, or other employee at any post ers. 

office shall act as agent or collector for any individual 
or firm engaged in the manufacture or sale ·of letter 
carriers' uniforms or any portion thereof. 
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Ul~f~~~.ution of 3. Postmasters, or employees designated by them for 
the purpose, will receive and distribute to the letV~r · 

carriers and substitutes for whom they are intended 
uniform goods shipped singly or in bulk by manufac
turers to their offices or to the stations thereof, and shall 
keep a record of such deliveries. 

fo~~:r~~~~:,t~~~ Sec. 693. Uniforms made according to the following 
forms. specifications shall be worn by all letter carriers: 

-for winter wear. 

Coat. 

Trouser9. 

Vest. 

Overcoat or 
cape. 

FOR WINTER WEAR. 

(a) Coat: A double-breasted, square-corner sack coat, 
with lapels, and made of bluish, mixed cadet-gray 
flannel, or a heavy bluish-gray worsted or serge, ter
minating two-thirds the distance from the top of the 
hip bone to the knee, with a pocket at each side and 
one on the left breast, all outside, with flaps 21 to 3 
inches wide, with length to suit height of wearer, say 
6t to 7 inches; coat to be piped with best grade mohair 
braid, l6 inch projecting, to be inserted between 
edges; 10 brass buttons with the designs of this de
partment (letter carrier in uniform with mail bag on 
shoulder and letter in uplifted hand, or present design 
with letters "P. O. D." beneath) down the front to 
button to the neck, and cord piping around the sleeves, 
21 inches from the bottom, to correspond with piping 
on the edge; 2 circular buttons (vest size) on sleeve 
of coat, equidistant below cord on sleeve;' coat to be 
lined with a durable all-wool flannel. 

(b) Trousers: Of same material and color as coat, 
with fine black broadcloth piping 1- inch wide down the 
outside seam. Side and two hip pockets, to be made 
of strong, durable material. 

(c) Vest: A single-breasted vest of same materia.! 
and color as coat and trousers, with seven circular 
brass buttons (vest size) with the letters "P. O. D." 
upon the face. Four pockets on outside (two on 
breast and two at waist) and one on inside. 

(d) Overcoat or cape: A reversible cape (detached 
from the coat) reaching to the cuff of the coat sleeve 
when the arm is extended, of the same material and 
color on one side, and gutta-percha. cloth on the other 
side, with five buttons (the same as on the coat) down 
the front, and bound entirely round with black mohair 
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pI pIng; or an overcoat of the same material and color, 
trimmed to correspond 'with the coat, with five brass 
buttons down the front of the same size and design as 
the coat button. It shall not be obligatory on the car
riers to wear either, but whenever additional covering 
is needed the postmaster of each city shall decide, in 
accordance with the \vishes of a majority of the car
riers, which shall be worn, as both shall not be "vorn in 
the same city. 

§ 694 

FOR SUMMER WEAR. -for summer 
wear. 

(e) Coat: S:ingle-breasted, straight-front sack, with Coat. 

square corners, skeleton made, of bluish-gray flannel, 
or a light-weight bluish-gl'ay worsted or serge, and 
term.mating two-thirds distance from top of hip bone to 
knee, with lapels (medium roll) made to button over 
the breast; three pockets outside, with flaps, one on 
each side and one on left breast. Coat to be bound 
with black mohair piping, 1\ inch projection, and five 
b-uttons down front, four buttons to button, and one 
at top under lapel of coat. 

(1) Trousers: Same material and color as coat, with Trousers. 

black-cloth cord ! inch wide down the outside seam. 
Side and two hip pockets, to be made of strong and 
durable material. 

(g) Vest: Same material and color as coat and trou- Vest. 

sers,' piped same as coat, with collar cut to open same 
height as coat, and five regulation buttons down the 
front. Vest may be omitted :in summer. 

2. During the heated term postmasters may permit Shirtwaists. 

letter carriers to wear a neat shirt waist or loose-fitting 
blouse, instead of coat and vest, the same to be Illade 
of light-gray chambray, gingham, light-gray cheviot, 
01' other light-gray washable material, to be worn with 
turn-down collar, dark tie, and neat belt, all to be 
uniform at each office. 

3. All garments shall be sewed with pure-dye sewing Sewing on gar-
'J' d h b fin' h d . ments etc Sl1'.:: , an t e garments must e IS e TIl a proper ,. 

and workmanlike malller and goods thoroughly shrunk. 
Sec. 694. Carriers shall be designated by number, Numbering of 

d . k lId (' 9 f . h' , , h carriers. an mc e -p ate ngures 16 0 an Inc ill lenge , sur-
mounted by a metallic wreath, shall be worn on the hat, 
cap, or helmet, the design and pattern to be uniform at 
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§ 695 

Service stars. 

-size of. 

POSTAL LAWS AND REGULATIONS. 

all offices, and to be regarded as a part of the carrier's 
uniform. 

Sec. 695. Length of service as letter jarriers shall 
be indicated on the carriers' uniforms by stars, as fol
lows: 

Five years' service, one black silk star. 
Ten years' service, two bJack silk stars. 
Fifteen years' service, one red silk st.ar. 
Twenty years' service, two red silk stars. 
Tv/,enty-five years' service, one silver star. 
Thirty years' service, two silver stars. 
Thirty-five years' service, one gold star. 
Forty years' service, two gold stars. 
Forty-five years' service, three gold stars. 
2. All stars shall be t inch in dianleter and placed! 

inch above black braid on each sleeve, equidistant 
between seams. 

rie~~.bs~\~~~~cfia:~ 3. Substitute carriers shall wear a black-cloth bar, 
marl: for. i inch wide and 1 ~- LTlches long, ~ inch above the black 

braid on each sleeve, equidistant from seams. 
u;m~¥;;,cst!OJl of Sec. 696. Postmasters at city-delivery offices shall 

cause a careful inspection of carriers' uniforms to be 
made twice a year. A carrier should not be required 
to buy a new suit or any part thereof unless the post
master, after inspection, decides that it is necessary in 
order to · maintain a uniform and neat appearance of the 
force. 

IV.- PERFORMANCE OF SERVICE. 

Leaves of ab- Sec. 697. All letter carriers at free-delivery offices shall be 
~~~~'ual, with entitled to leave of absence, not to exceed fifteen days in each year, 
pay. without loss of pay; * * *. .. 

1881, June 27, 

~~: 126; 23 Stat., 2. The words "each year" mean fiscal year (July 1 to 
June 30, inclusive), and carriers in the service on the first 
day of July are entitled to receive 15 days' vacation, 

-whell to be exclusive of Sundays and holidays, at any time during 
talcen. the year when the postmaster can best spare them. 

Carriers enterLl1g the service after the first day of July 
are entitled to a pro rata leave of absence during the 
remainder of the fiscal year equal to one and a quarter 
days for each month. 

-d~rillg special 3. Carriers serving as members of local civil-service 
serVIce. 

boards during examinations, as members of the United 
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States militia of the District of Columbia, or as wit
nesses for the Government in United States courts, 
s4all be given leave with full pay during necessary 
absence occasioned by such service. 

§ 700 

4. Postmasters may, in addition to the leave of ab- - without pay. 
sence with pay provided by law, grant leave of ab-
sence without pay to carriers, such leave not to exceed 
30 days in anyone calendar year. Applications for leave 
of absence to cover a longer period in cases of illness, 
or disability received in the service, must be submitted 
by the postmaster to the First Assistant Postm[1ster 
General with a full statement of the facts, but leave of 
absence for more than 150 days in one calendar year will 
not be granted in any such case. Carriers who desire to 
be absent for longer periods will be dropped from the 
rolls without prejudiQe. 

Sec. 698. A letter carrier absenting himself without Ab~enco with-

1 1 11 f f · h' d' h' f b out leave. eave s la or elt IS pay urmg t e tlme 0 such a - -pay forfeited in 
sence, and shall be reprir.l1anded by the postmaster, or case of. 
reported to the First Assistant Postmaster General, -fu.rther PFO-

D · . . f Ci D l' f . bl d' . l' f ceedlllgs relatIve IVlSlOn 0 ty e Ivery, or sUlta e ISCIP Ine or or thereto. 
removal. (See sec. 29.) 

Sec. 699. When reO'ular calTiers are absent from Substitute car-
b riers. 

duty for any cause their places shall be supplied by -employment of. 
substitute carriers if necessary. 

See sec. 683 for rates of pay. 

2. Substitute carriers shall be assigned to duty by the-assignmentof. 
postlnaster or his representative and must never be 
called into service by carriers except in cases of urgent 
necessity, when it is plainly impossible to notify the 
postlnaster in tilne either by telephone or messenger. 

NOTE _ -As su bsti tu tes are paid by the hour, their services are not -exempt from 8-
restricted to eight hours daily nor to service within any number of hour law. 
consecutive hours. 

Sec. 700. * * * Letter carriers in the City Delivery Service Hours of sen
* * * -shall be required to work not more than eight hours a day: lc~~l12, Aug. 24, § 

Provided, That the eight hours of service shall not extend over a longer 5; 37 Stat., 554. 

period than ten consecutive hours, and the schedules of duty of the 
employees shall be regulated accordingly_ 

In cases of emergency, or if the needs of the 'service require, letter--;;~~c~ss in erner
carriers in the City Delivery Service * * * can be required to g y 
work in excess of eight homs a day, and for such additional services -additional pay_ 
they shall be paid extra in proportion to their salaries as fixed by law. 
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Sunday work. Should the needs of the service require the employment on Sunday 
of letter can-iers in the City Delivery Service, * * * the em
ployees who are required and ordered to perform Sunday work shall be 

~l~ fulensatory allowed compensatory time on one of the six days followinE the Sunday 
on which they perform such service. 

ho~~:Gdule of 2. Postmasters shall prepare for the guidance of car
riers in their work a time schedule made on the basis of 
eight hours' work each week day and so arranged as to 
provide only such time as is absolutely necessary for the 
legitimate duties of each carrier. The hours of daily 
service need not be continuous, but they must be within 
10 consecutive hours. A copy of the schedule shall be 
submitted to the First Assistant Postmaster General, 

-approval of. Division of City Delivery, for approval, and any change 
in schedule shall be promptly reported to him. 

-;:;~Fer to each 3. Each carrier shall be furnished with a copy of the 
schedule under which he is required to work. 

bi~tf:~~ime for- 4. No carrier should be scheduled for more work than 
he can perform during eight hours. Carriers need not be 
required to consume exactly eight hours each day but as 
nearly such time as practicable, considering the varying 
amount of mail to be handled on different days. Post-

-except. masters shall not direct or permit carriers to work over
time except in cases of emergency. 

Employment Sec. 701. Letter carriers shall not report prior to schecl-
:md time of car-. . '. 
riers. ule tlffie for the first tnp of the day, nor for the begln-

. ning of a trip following a "swing." 
Carrier not to 2. Carriers shall not remain at their desks nor in the 

~~~e~~ in office, worlcing room of the office during a "swing" or interval 
between trips, nor during the dinner hour; neither shall 
they remain in the post office after completing the last 
trip of the day. 

Collectors n?t 3. Carriers engaged exclusively in the collection 
to remain In 
workroom. service shall not be allowed to remah",} in the workroom 

of the office except while depositing and facing the 
"lnail collected by them. 

Clock registers. 4. Carriers shall register on the automatic-clock 
register upon reporting, leaving, returning, and ending 
for each trip which begins and ends at the post office. 
The time from. the clock tapes shall be copied into the 
time book or pasted into a suitable book and preserved, 
and 'will constitute the official record of time. Should 
the clock register be out of order the time recorded by 
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carriers on their time cards shall be entered in the time 
book. 

§ 701 

5 One carrier shall not remster on the clock for ~arrier not to 
• b ~ . regIster for an-

another. If this rule is violated both the carri.ers con- other. 

cerned are liable to removal. 
6. The time of reporting, leaving, returninbo', and · Entries on trip reports, how 

ending for each trip shall also be recorded by the car- made. 

riel's on their time cards; the entries on these cards shall 
be made at the beginning and end of each trip, and not 
be deferred until the close of the day. 

7. When collections are made in the morning on the--:-whon co lIce-, tlOn made on way 
carrier's way to the office, the first and second entries to office. 

on the time card shall be the time of opening the first 
box. 

8. When a carrier completes his delivery on his route do':sh~~t ~:t~~e~ 
and does not return to the post office the time recorded af~er completing 

.I. trip. 
on his time card for returning and ending on that trip 
shall be the time of delivery of his last piece of mail. 

9. Carriers or superintendents of delivery or station Overtime to be 
reported. 

shall not conceal the fact that overtime has been made; 
nor shall carriers whose duties require less than eight w~~~~~c~ot to 

hours a day expand the actual working time on thei.r 
routes, nor attempt to record unnecessary time in order 
that their trip reports may show eight, or approximately 
eight, hours' work. 

10. When carriers are unable to deliver all m9,il Mail to be re-
. •. turned to office, 

matter taken out on the last trIp of the day Wlthout when. 

making overtime, they shall return to the post office 
within the eight hours prescribed with the undelivered 
mail; and such failure shall be reported to the post
master or the superintendent of the station, and a full 
statement also be made on Form 1571 of the day. 

11. Every letter carrier shall keep a route book, which Route book. 

should be a complete directory of the persons served by 
him, a;nd all changes of address should be posted daily. 

12. Carriers shall not perform clerical work. Their Clerical. labor 

duties shall be restricted to (1) the collection and deliv- not permItted. 

e1'Y of mail, (2) the routing of mail for delivery, (3) the , . 
forwarding of mail addressed to their routes and the 
transfer of mail of former patrons whose addresses have 
been changed to other routes, (4) the indorsing of undeliv-
erable mail, (5) the receipting for and recording of regis-
tered mail, (6) the posting of route books, (7) the facing 
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of mail collected by them whenever such. work will not 
retard collections, and (8) to serving at carriers' delivery 
windows. 

Carrier .must 13. A letter carrier shall not be designated as superin-
not be deslgnated . . 
sup erinten<lent, tenden t foreman captaIn or sergeant of carners or 
etc '" , 

. given supervision of or authority over other carriers. 
Copies of sec- 14. Postmasters shall see that copies of these instruc-

tion to be posted. . . • 
tlOns are conspIcuously posted In the workrooms of the 
post office and postal sta tions. 

See sec. 1066, as to registration of mail by city carriers; sees. 1091 
to 1096, as to delivery of registered matter by carriers; sec. 871, as to 
specbJ-delivel'Y matter. 

Route cards. Sec. 702. Postmasters shall require letter carriers to 
fill out route cards showing the order in which their 
routes are served and to file copies of the same in the 
post office. New rou te cards shall be filled out VI hen ever 
changes are made. 

Performance of Sec. 703. In the performance of their duties letter 
service. 

carriers must be civil, prompt, and obliging. 
Conduct of car- 2. Carriers shall attend quietly and diligently to their 

riers. 
duties, shall not loiter or stop to converse on their routes, 
and shall refrain from loud talking, profane language, .and 
smoking in the office or on their routes. 

t 
~ot ttO use

h 
~nI - 3. Carriers shall not drink intoxicating liquor while on 

OXlcan 'S IV Ie ' , 

on duty. duty, nor in public places while in uniform. Any carrier 
who becomes intoxicated while on duty, or who is addicted 
to intemperance, wiJl be removed frOlll the service. 

CarriCl:S not to 4. Carriers· shall not engage in any business during 
engage In other.. . . 
business, when. theIr prescnbed hours of serVice, or conduct any bUSI-

ness after hours which offers the temptation to solicit 
patronage on their routes, or which, by reason of their 
position in the Government service, gives them special 
advantage over competitors. They shall be governed in 
their conduct by the requirements of section 171. 

See sec. 160, as to holding Sta,te, Territorial, or municipal offices. 

DISCipline. - Sec. 704. Letter carriers may be reprimanded, their 
promotions withheld, their salaries reduced, or they 
may be removed from the service for infractions of the 
Postal Laws and Regulations, of orders of the department, 
and of orders ' of the postmaster not inconsistent there
with, as the nature or gravity of the offense may require. 

-snspension. They n1.ay be suspended with loss of pay only by approval 
of the department. In urgent cases authority therefor 
may be requested by telegram. (See sec. 688.) 
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Sec. 705. A letter carrier shall not be retained in the Debts. 

service who contracts a debt on the strength of his official 
position and then without sufficient excuse neglects to 
make paynlent. (See sec. 171.) 

V.-DELlVERY AND COLLECTION OF MAIL BY CARRIERS. 

Sec. 706. The regulations as to the delivery of mail D
11
el1 vter y of 

rna ma ter. 
matter shall apply to the delivery of such matter by let- --:-general regula

tIOns to apply. 
tel' carriers, except where inapplicable or as otherwise 
mollified herein. 

See secs. 601 to 620, as to delivery of mail matter; sec. 606, as to 
matter to be delivered by caniers; secs. 1091 to 1096, as to delivery 
of registered matter by carriers; sec. 871, as to special-delivery matter. 

Sec. 707. Carriers shall be careful to deliver mail Carfe In
i1

del1v-
ery 0 ma • 

to the persons for whom it is intended, or to some one 
authorized to receive it. They shall, in case of doubt, 
make inquiry with the view of ascertaining the owner. 
Failing in this, the mail shall be returned to the office, 
to be clisposed of as the postmaster may direct. 

Sec. 708. Carriers shall not deliver In ail matter to Deli very of 
. . mail by carrier. 

patrons In the street, unless such delivery can be made -in the street. 

without unreasonable delay. 
2. Mail matter shall not be delivered by carriers in -in boxes. at va-

cant premIses. 
boxes or other receptacles at premises not occupied in 
whole or in part by the addressees unless expressly 
ordered by the postmaster. 

3. Carriers shall not throw mail matter into windows -when boxes are 

h 11 1 . 11 . d d Wh not provided. or a s, un ess speCla y lnstructe . to 0 so. en pro-
vision is not nlade for the delivery of mail into private 
receptacles, the carrier shall ring the bell, wait a reason
able time for an answer, and deliver the mail to some one 
in the household in the habit of receiving it. Patrons -patrons' failure 

h dl f 'l d 1 h ., to answer bell. 
W 0 repeate y aI to res:eon prompt y to t B carner s 
ring shall be reported to the postmaster. 

4. Carriers shall not enter any house while on their Houses not to 

trips, except in the discharge of their official duties. be entered. 

5. Carriers shall not deliver mail matter which has not Only mail rc-

d h h h ffi . . . h hi h h ceived from office passe t roug t e post 0 ce or statIOn Wlt w c t ey to be delivered. 

are connected. 
6. Mail m.atter intrusted to carriers shall not be ex- e~~ft~d.t to be 

hibited to persons other than those addressed, except on 
the order of the postmaster or some one authorized to act 
for him. 
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§ 709 POSTAL LAWS AND REGULATIONS. 

c!f~ iC:; ~oc~~ 7. Letters for delivery shall not be carried by carriers 
ets. in their pockets. 

Carriers not to 8 Carriers shall not deviate from their respective leave routes, nor • 
stop for meals. routes nor stop for their mealswhile< on their trips. 
t:O~~~,~~i.obe 9. Carriers shall not throwaway or improperly dis-

pose of mail matter, however trifling or unimportant it 
may appear to them. 

Stamps not to 10 St h 11 t b d f '1 tt be removed. . amps s a no e remove rom mal rna er 
intrusted to carriers for delivery or collected by them 
for mailing. 

See sec. 666, as to demanding fees for delivery of mails. 

m~f~; ~:Jnt~J Sec. 709. :Mounted carriers shall dismount and deliver 
carriers. the mail at the doors of residences, or into receptacles, 

except in cases where the patrons on their routes con
sent to respond to their call and receive the Inail at the 
sidewalk. 

hoDn(li!:e~he~! . Sec. 710. Carriers are not required to deliver mail at 
~~~f~S dogs are residences where vicious dogs are permitted to run at 

large. Persons keeping such dogs must call at the post 
office for their mail. 

po~¥~:~tJ~~. of Sec. 711. Carriers shall collect and promptly return to 
the· postmaster all postage due on In ail intrusted to 
them for delivery, as indicated by the postage-due stamps 
attached. Such mail matter must not be delivered until 
the postage due shall have been paid. 

See sec. 587, as to penalty for failme to collect or to account for postage 
due. 

COil1lectton tt of Sec. 712. When carriers, making collections from 
rna. rna er 
from receiving letter boxes find that it will be impossible on anyone boxes. . , 

trip to carry to the post office the contents of all the 
rrJ{t~f:re~~e fir;~ boxes on their routes, preference shall be given to mail 
class. matter of the first class. Newspapers and packages 

placed on the tops of letter boxes should be collected 
when it can be done without overloading the mail sacks 
and preventing the prompt collection of mail matter 
properly deposited in the boxes. 

cefva:~~~t~~ f~; Sec. 713. Carriers, while on their routes, shall receive 
m~~~;s. letters with postage stamps affixed, handed them for 

mailing, but they should not delay their deliveries by 
waiting for such letters. Money to pay postage on letters 
tendered to them for mailing shall not be accepted. 
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2. Carriers should also receive other small articles of Other matter. 

mailable matter with postage properly prepaid, but 
they should refuse to receive packages that are cum-
bersome on account of size, shape, or weight, especially 
when the carrying of such packages would interfere with 
the prompt delivery of mail and the collections from 
letter boxes. 

3. Carriers shall receive and register all letters and To receive and 
register first-class 

packages of first-class matter that are not cumbersome matter, when. 

on account of size, shape, or weight, and properly offered 
them for registration, and shall give the regulation re-
ceipt therefor, 

See sec. 666, as to carriers demanding fee for letters collected; sec. 
1066, as to registration of mail by letter carriers. 

Sec. 714. Carriers shall not return, under any cir- i\latter collect· 
. ed or recel "cd by 

cumstances, to any person any letter or letters saId to carriers not til he 
. , . returned to send-

have been deposIted In a letter box, or whIch have come ers. 

into the custody of the carrier in a regular way. An 
applicant for the return of such mail should be directed 
to the postmaster. (See secs. 552 and 553.) 

Sec. 715. Alter the last daily delivery carriers shall Return undo· 
. h ffi .. h h' h h livered m a. 11 , return to t e post 0 ce or statIOn WIt w IC t ey are satchels, etc., to 

d h ' hId 11 '1 h . b office at nIght. connecte t err satc e s an a mal t at can not e 
delivered, except that when, in the opinion of the post- -tlxcept. 

master, the interests of the service will be promoted 
thereby, carriers may be permitted to take their satchels 
home with them direct from their routes, but undelivered 
mail matter remaining In satchels shall first be deposited 
in the nearest letter box. 

CHAPTER 2. 

RURAL DELIVERY. 

I.-ESTABLISHMENT OF SERVIOE. 

Sec. 716. The Postmaster General is authorized to es- esta~i~:~t.y tl) 

t bl' h f d l' .. I . . Seo 1803, M:ar. a IS ree- e Ivery serVIce In rura communItIes, 3; 27 ~t.at., 73;"). 

2 P ., f h bI' h f 1 d Ii PetitIOns for es-. etItlOns or t e esta IS ment 0 TIlra - every tablishment. 

service should be made on forms furnished for the pur-
pose and sent to the Fourth Assistant Postmaster Gen-
eral, Division of Rural Mails. 
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§ 717 POSTAL LAWS AND REGULATIONS. 

ceJ~~?i~~on~sE!"~ 3. Roads on which rural-delivery service is established 
lishmcnt. shall be in good condition and so maintained, unob

structed by gates, and there shall be no unbridged 
streams not fordable at all seasons of the year. 

re~~t[i~~~ge pre- 4. Service shall not be established on any rural-delivery 
route until not less than three-fourths of the heads of 
families and others to be supplied thereby shall agree to 
patronize the service and provide boxes for the reception 
of their mail. 

See sec. 824, as to patrons' boxes. 

st~i~ie~~ce re- Sec. 717. Persons residing within the corporate. limits 
li~e~~poration of a city or town having a post office, or within one
liI~h~.artor-mile quarter of a mile of post office in a locality where no 
-exceptions. corporate limits exist, shall not be served by rural carrier 

except by specific order of the department. But persons 
who reside within the corporate limits of a city or town 
where city-delivery service is in operation, and outside 
of the linlits of delivery by the city carrier, may be 
served by rural carriers, provided they will erect ap
proved rural-delivery boxes on the route in the required 
manner. 

lI.-CARRIERS, SUBSTITUTE AND TEMPORARY CARRIERS. 

Classiflcation Sec. 718. The Postmaster General is authorized to classify the 
and compensa- . 
tion. . Rural Deli very Service and fix the compensatIOn to employees in such 

1902, A.pr. 21, . 
ch. 563; 32 Stat., serVIce. 
1l3. 

rAPPolintIIl:ent 2. Rural carriers shall be appointed by the Postmaster 
o rura carners. 

General upon certification by the Civil Service Com-
mission from registers of eligibles resulting from exam
ination. 

ga~~~~~~~~Ec~~= 3. Inquiries relative to the examinations for the posi
rierexaminations. tion of rural carrier should be addressed to the United 

States Civil Service Commission, Washington, D. C. 
-1~f~~!fG' ra- 4. Carriers shall not be transferred from one route to 
~~~~~~n!~f. the another without specific authority from the department. 
tr:EFr~;ation for 5. A rural carrier desiring transfer from one route to 

another shall make application therefor to the post
master, stating his reasons for desiring the transfer 'and 
his willingness to accept the salary prescribed for the 
route to which he desires assignment. The postmaster 
shall transmit the application with his recommendation 
to the Fourth Assistant Postmaster General, Division of 
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Rural :Mails. Transfers will not be made for trivial 
reasons. 

See sec. 253 for transfer of postmaster to rural carrier . 

§ 723 

Sec. 719. The resignation of a rural carrier or su bstitute _~~ssf&~~!~~nSto 
shall be made in writi.ng and forwarded through the post- forward. 

master: to the Fourth Assistant Postmaster General, Di-
vision of Rural :Mails. In transmitting the resignation of 
a substitute carrier, the postmaster will furnish the name t;~e:D;:e~t.itute 
of some suitable person agreed upon by himself and the 
regular carrier for appointment to fill the vacancy. 

2. A rural carrier who has tendered his resignation is Co.ntinuan~e of 
serVIce reqUlred. 

required under his bond to see that service on the route -how IODg. 

is performed until his successor shall have been appointed 
and qualified. 

3. If deemed advisable by the postmaster, a substitute Substitut e 
may serve more 

may be assigned to two or three routes, but not ·more. than one route. 

4. VVhen a substitute is no longer available for service, -W.hl ebDI none 
aval a e. 

the post;master shall promptly report that fact to the 
department. 

Sec. 720. A rural calTier has no right or advantage in tr:~:f::~~le n °o~ 
his position which is transferable or salable. An offer salable. 

to resign for a consideration subjects a carrier to removal 
and an applicant who offers a consideration is barred 
frolll appointment. 

Sec. 721. Under such regulations as the Postmaster General may Snbstitute car· 
'b b' . b 1 d h riers. pl'escn e, a su stltute carner may e emp oye at t e expense of the 1902, Apr. 21, 

regular carrier to temporarily perform service on 'any rural-delivery ~~3. 563; 32 Stat., 

mail route. . 

2. Postmasters shall make prompt report to the de- Vacancies. -report of. 
partment of the occurrence of a vacancy in the position 
of rural carrier, stating the date on which the carrier last 
served the route, the name of the substitute perfornling 
service, and what arrangement has been made for the 
continuance of service. 

Sec. 722. Every rurrbl carrier, temporary calTier, sub- Official oath. 

stitute carrier, and tenlporary substitute carrier shall, 
before beginning service, take the official oath prescribed 
in section 153, and no person who has not taken the pre-
scribed oath shall be given custody of the mails. 

Sec. 723. Each rural carrier and substitute carrier Bondrequlrcd . 

shall, upon being appointed, execute a bond in the sum 
of $500 with acceptable sureties, the bond to be for- -amount of. 

warded to the department when executed. -where filed. 
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;;t~ur~~y p~ro:la~~ 2. Bonds to be acceptable must be . signed by two 
personal sureties, each of whom is worth the sum of 
$500 in property over and above his debts and personal 
liabilities, or by an indemnity company that is author
ized to qualify as sole surety on an official bond. 

Note. NOTE.-For a list of such companies see Official Postal Guide. 

Bondsmen. 3. When a person who has qualified as surety on a 
-report of death, b d fl' d' f h . f 
removal, insol- on 0 a rura carner les, removes rom t e locality 0 
veney. h b' 1 1 11 t e route, or ecomes mso vent, t Ie postmaster sha 

at once notify the Fourth Assistant Postmaster General, 
Division of Rurallvlails. 

New bonds. Sec. 724. The execution of new bonds for regular, 
qci~:l bo r e- substitute, or tenlporary rural carriers may be required 

by the Postmaster General whenever it is deemed neces
sary or expedient. 

rle~~rriers' sala- Sec. 725. Letter carriers of the ruml delivery service shall receive 
1912, Aug. 24; 37 a sala1'Y not exceeding $1,100 per annum. 

Stat., 553. 

-how and when 2. Rural carriers shall be paid monthly at a rate of 
paid. 

pay :fi.."'Ced by the department, through certain desig-
nated post offices, upon presentation by postmasters at 
rural-delivery offices of properly executed vouchers. 

Temporary ear- 3. Regubrly appointed temporary carriers shall be 
riors. 
-payment of. paid for service at the same rates of pay as regular 

carriers. 
Pay nf snbstl- Sec. 726. * * * Substitutes for rural carriers on vacation to 

tute carriers. .... .. 
1907, Mar. 2; 34 be paIddurmg saId serVIce at the rate paId the carner. 

Stat., 1215. 
2. A substitute rural carrier who performs service during 

the leave of absence, without pay, of a regular carrier 
shall be paid by the regular carTier at the per diem rate 
of pay for the number of days on which the substitute 
serves. If, during the carrier's absence without pay, it 
is necessary for the substitute to report at the office on 
Sundays or holidays in accordance \yith the provisions 
of section 774 the substitute shall be paid for those days. 
If the substitute performs service for an entire calendar 
month he shall be paid the full salary for that month. 

3. Substitutes who perform service for regular carriers 
absent with pay shall be paid at the per di.em rate paid 
the carrier for each day's service exclusive of Sundays and 
authorized holidays, and shall sign voucher Form R. D .-4. 

sJ;~~s~rary sub- 4. Temporary substitute carriers shall be paid at the 
-payment of. same rates and in the same manner as substitute carriers. 
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Sec. 727. Regular rural carriers shall sign the monthly vO~:h~r~.l e r s' 

'Voucher (Form R. D.-I) for each of the first two months -preparation of. 
of a quarter and the quarterly voucher in duplicate 
(Form R. D.-6) for the third month of each quarter for 
all service rendered and pay due them during the quarter. 

2. Postmasters at certifying offices shall see that the -certification of, ,. . h by postmasters. 
aIllOunt due a rural carrIer for serVlCe rendered eac 
month is correctly entered on the voucher and that the 
carrier's signature thereto agrees with that in the appoint-
ment notice on file in the post office, and shall then certify 
to the service and forward the voucher to the paying 
postmaster. In the a bsence of the postmaster, the 
assistant postmaster shall certify to the service and 
forward thevoucher. 

3. Postmasters at certifying offices shall keep strict -failures to be noted on. 
account of the number of working days on which the 
carriers wholly fail to perform service and make note 
thereof in the proper spaces in the vouchers, and for each 
d ~-::,y's total failure of service a deduction of one day's 
pay should be made, including suspension of service on 
any holiday not designated in section 735, unless such 
extraordinary conditions prevailed as to make it im
possible to render any service. 

4. A deduction of one day's pay shall also be made-failure torepol't . on Sunday when 
from the salary of a rural carrIer for each Sunday and required. 
designated legal holiday on which he shall fail to report 
at the office when directed to do so by the postmaster 
in accordance with the provisions of section 774. 

5. If a rural carrier shall fail to serve any part of-deduction for . . . partial failure. ii 
hIS route and such faIlure IS due to lack of proper en- ! . 
deavor, or to any reason personal to the carrier, a deduc-
tion from his pay shall be made for such partial failure, 
in accordance with the amount of service omitted as 
pl'escribed in the instructions on Form 5502~- . 

Sec. 728. Temporary rural carriers shall execute ca;:':e~~ 0 r 11 ry 
vouchers on the same form and in the same manner as -execu t loD. cf vouchers. 
regular carriers. 

Sec. 729. Substitutes for rural carriers who shall per-su~~~\~~~~Scl~~~ 
form service during the absence of regular carriers on riers. 
leave with pay shall execute vouchers in duplicate (Form 
R. D.-4), signing their names exactly as subscrlbed 
to their bonds, and the postmaster at the certifying office 
shall attach his cei,tincate that the service was duly 
performed by the person si.gning the voucher. 
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Deceased car- 2. In case of the death of a rural carrier the salaT'V 
riers. "J 

-payment for due him for service shall be paid to the person who shall 
services of. 

qualify under the rules of the department to receive and 
receipt therefor. Information on this subject will be 
furnished on application to the disbursing postmaster. 

Leavetsthot ab- Sec. 730. Rural letter carriers, after twelve months' service shall Bence w pay. 
1906, June 26, be allowed annual leave with pay, not to exceed fifteen days. 

cb. 3546; 34 Stat., 

~~~hen entitled 2. 'I'he annual leave with pay of a rural carrier shall 
to annual leave. be exclusive of Sundays and authorized holidays. A 

carrier may take such leave at any time during the fiscal 
year when convenient to the postmaster and himself, 
but only in case of emergency shall he be permitted to 
take annual leave when a bonded substitute is not 
available. Leave for a fractional part of a day shall not 
be granted. 

-within fiscal 3. Leave of absence accruing to a rural carrier during 
year. 

one fiscal year shall not be allowed or taken during a 
subsequent fiscal year. 

-service a~ Gov- 4 A rural carrier serving as a witness for the Govern-emment Wltness; • , 
leave allowed. ment in a United States court, or serving as a member of 

a civil-service examining board, will be allowed leave with 
pay during the period of such service in addition to the 
annual leave to which he is otherwise entitled. 

r1e~n~;~~~ ~e~~ Sec. 731. Wh·en a rural carrier is absent, his place 
as substitute. shall be filled, if possible, by a bonded substitute. A 

regular carrier on leave with pay shall not be employed 
as substitute for another carrier who is on leave of 
absence. 

, st~~7e~ce by sub- Sec. 732. When a rural carrier takes his 15 days' leave 
;~':R°f~~. of pay- with pay in one period, a voucher in favor of the su b

stitute employed in his absence shall be forwarded to 
the paying postmaster immediately at the expiration 
of the leave period. If the carrier takes alLllual leave 
at several times during the fiscal year a voucher may be 
submitted in favor of the substitute at the end of eacn 
period of leave, except where leave is taken at different 
times during the san1e month and the route is served 
by t4e same substitute, when only one voucher shall be 
prepared for the vacation service in that month. If 
more than one substitute is employed during the leave 
period of a carrier, a separate voucher shall be certified 
to cover the ~ervice rendered by each substitute. 
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S 733 P ' t t ' dd't' t th I Leave without ec. . OS mas ers may, In a I IOn 0 e eave pay '011 account 

f b 'th 'd d bIt I f of sickness or o a sence WI '. pay provI e yaw, gran eave o· other necessity. 

absence without pay to rural carriers, such leave not to 
exceed 30 days in anyone calendar yen,r. Applica-
tions for leave of absence to cover a longer period :in cases 
of illness, or disability received in the service, must be 
submitted by the postmaster to the Fourth Assistant 
Postmaster General with a full statement of the facts, 
but leave of absence for more than 150 days in one 
calendar year will not be granted in any such case. 
Carriers who desire to be absent for longer periods will 
be dropped from the rolls without prejudice. 

2, Application for leave without pay on account of --llhysician'scer-
. titicate to aCCOID-

sickness shall be accompanied, if possible, with a state- panyapplication. 

ment from the attending physician certifying as to the 
nature of the carrier's illness and its probable duration. 

Sec. 734. Absence of a rural carrier without the per- Absence wIth-
out permission. 

mission of the postmaster su bj ects him, in addition to -penalty for, 

forfeiture of his pay for the period of such absence, to 
reprimand, temporary reduction of his pay, or renl0val 
from the service, as the circumstances may warrant. 

Sec. 735. Service shall not be required on l11fal-delivery Holidays. 

routes on New Year's Day, Washington's Birthday, 
IvIemorial or Decoration Day (May 30), Fourth of July, 
Labor Day (the first Monday in September), or on such 
day as the President may set apart as Thanksgiving Day. 
Service i.s required on Christmas Day. 

2. When a holiday on which service i.s not required When holiday 
. . . falls on Sunday, 

falls on Sunday, the followmg Monday shall be observed 
unless otherwise specially provi.ded. 

Sec. 736. Rural carriers are su bordi.nate to the post- Carriers subor-
dinate to post-

nlasters at the offices to which they are attached and masters. 

shall comply with their instructions and obey their 
orders, subject to directions from the department, 

Sec. 737. Rural carriers while on duty shall present a coN~:t~~s; ~~~ 
neat appearance, and be courteous to patrons. quired. 

Sec. 738. Rural carriers shall not use intoxicants Exemplary 

hil ' h f h 'I h II 1 'nl con d u c t r e • w e In c arge 0 t e mal, s a not (1'1 \: to excess at quired. 

any time, and shall refrain from improper conduct of 
any character under penalty of appropriate punishment, 
or, in repeated instances, of separation from the service, 

Sec 739 Postmasters shall make prompt report to Delinquencies. • • -report of. 
the Fourth Assistant Postmaster General, Division of 
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Rural Mails, of any dereliction on the part of carrier, 
such as dishonesty, immorality, intoxication, any irregu
larity in the transaction of money-order or registry busi
ness, continued failure, without excuse, to serve their 
routes completely, unsatisfactory service, persistent in
subordination and disrega~d of postmaster's orders, or 
other conduct detrimental to the best interests of the 
servl,ce, and await specific instructions before taking 
other action in the matter. 

d;t~~Yet~~d road S~c. 740 .. Rural carriers and cler~ in c~arge of rural 
-carriers and statIOns are not by reason of therr offiCIal character 
rural-station '.. ' 
clerks not ex- entitled to any special pnvileges, nor are they exempt 
empt. . 

from perfonnmg jury or road duty, or frOln any other 
obligations imposed by the laws of any State, county, or 

-.ej,x,emdPtt from municipality upon its citizens, but are exempt from 
mlltla u y. 

militia duty without regard to their ages. 
Political posl- Sec. 741. A rural carrier shall not hold any State 

tlons. ' 
--{)arriers shall county municipal or township office whether appointive 
not accept. " , 

or elective, regardless of the fact that no compensation 
may attach to the position, nor enter a primary or general 
election with a view to securing a political office. 

le:c~ll~ifnP~i:~ Sec. 742. Rural carriers and clerks in charge of rural 
~n3~!{~ ~[:ttg~ stations have a right to vote as they please and to 
clorl;:s. express privately their opinions on all political subjects, 

but they shall take no active part in political manage
ment or political campaigns. 

Petitions for Sec. 743. Rural carriers shall not circulate or encourage 
chang-es ofronte. 
f:~~~~:~~on of, the circulation' of petitions for changes in the service, the 

appointment or removal of postmasters, or for any other 
o bj ect in connection with the postal service. 

Soliciting 0 f S 744 R 1 . h~ 11 • h . gatronage for. ec. . ura carners s <:L.U. not, elt er ill person or 
idden. through others, directly or indirectly, or by any method 

whatever, cooperate with or assist publishers or others 
notiS~oOf?:trf!:in securing the patronage of the public, nor furnish, di
nished. rectly or through others, the names and addresses of 

patrons of the service, with or without compensation, to 
any individual or company, except to officers who are, 
under the regulati~ns, entitled to them. (See sec. 171.) 

~;a~~;~~0~l,'ior_ Sec. 745. Rural carriers shall not carry in their ve
~~~;~tion. hicles while on duty any unauthorized person, but shall 

allow post-office inspectors and other agents of the depart
ment, on presentation of proper credentials, to accompany 
them on their regular trips. 
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Sec. 746. Rural carriers are required and authorized to e::n:~rl~~:a: 
administer oaths required of pensioners and their wit- ~:~;ters~Y rural 
nesses in the execution of pension vouchers and may 
charge 25 cents for each voucher. They must follow 
carefully the instructions contained in section 292. 

IlL-PERFORMANCE OF SERVICE. 

Sec. 747. Postmasters at offices where rural-delivery r/u~:e~mt~st~;~ 
service is in operation shall familiarize themselves with mRiarlze them-selves with regno 
the regulations, rules, orders, and instructions governinglatlons. 
rural delivery, as the service is under their supervision 
and they are required to instruct carriers and inform 
others in relation to it. 

Sec. 748. Postmasters shall keep themselves informed -~~~i~:~te)'" to 
as to the efficiency of the rural carriers the business keep iJ?-fcrme(l a:t , to efficIency. 
transacted by them, and the condition of the routes 
attached to their offices. It is desirable that postmasters b;~~s~:~~ers~f, 
shall travel over the rural routes at least once a year, 
but such inspection must be without expense to the 
department. 

Sec. 749. Postmasters shall not require carriers to per- _2o~c~ow~:'r(l, 
form work in post offices, except such as may be necessary quired of carriers. 
for the proper discharge of their own duties. Carriers 
shall not he permitted, without specific authority from 
the department, to handle or have access to mail other 
than that of patrons of their routes. 

2. Postmasters may obtain permission from the depart- .Assis~ance in . . .. separatmg. 
ment to allow rural carrIers to aSSIst ill the sepa--permitted, when. 
ration of second, third, and fourth class matter only 
when such action is necessary to enable the carriers to 
depart for the service of their routes at the prescribed 
time and a change in the schedule is impracticable. 

Sec. 750. Rural carriers shall have access to the copies p AtclcJe Slit 0d os a ,aws an 
of the Postal Laws and Regulations and Official Postal RegulatIons to 

he given by post· 
Guides in post offices so that they may inform them- ma.sters. 
selves regarding all regulations, rules, and orders relating 
to the rural-delivery service. Carriers shall receive their 
instructions and obtain information concerning the serv-
ice from the postmasters to whom they are subordinate 

] h 11 t . t t th d t t . d t h Carriers not to ana s a no wri e 0 e epar men In regar 0 SUc write to depart-
matters. In cases of uncertainty postmasters shall submit ment. 
questions to the department and await definite instruc-
tions. 

411 



§ 751 POSTAL LAWS AND REGULATIONS. 

p;~~~~led r~e; Sec,. 751. Any special rules or instructions which post
postmasters. masters may desire to promulgate for the guidance of -approval of, by ~ 

department. their rural carriers with a view to promoting efficiency 
and maintaining proper discipline shall be submitted to 
the Fourth Assistant Postmaster General for approval. 

tie~~rriers' du· Sec. 752. The official duties of rural carriers shall be 
-defmition of. the delivery into and collection from boxes on their 

routes of mail matter of all classes, serving of post offices 
with mail whenever such service is authorized, sale of 
stamp supplies, receiving and receipting for matter pre
sented for registration, delivery of registered matter, the 
handling of registered matter in transit over their routes, 
taking of applications for money orders and the money 
therefor, the forwarding of mail addressed to their patrons 
and the transfer of mail of former patrons whose addresses 
have been changed to other routes, the erection of United 
States collection boxes, and the performance of such 
other duties as may be required of them by law and the 
regulations of the department. 

run d s r 0 - Sec. 753. Rural carriers shall account for and promptly 
celyed. . 
-accouJ?ting .. for pay over to the proper offiCIals all funds belonging to the 
and dISpOSItIOn . • - . . • 
of. UnIted States WhICh may come Into their possessIOn, 

and make proper disposition of any rrioney intrusted to 
them as agents of the Post Office Department. 

tr~~s~ter of pa- Sec. 754. Every rural carrier shall procure the name of 
-mU;intenanceof, each patron over 10 years of age on his route llsing for 
reqUlred. ' 

that purpose the "Patron's name and address slip," 
and shall enter. the names in alphabetical order in the 
roster book (Form 1564), and place opposite each nanie 
the number of the box through which mail is delivered. 
He shall also keep in the sam.e book a numerically 
arranged list of boxes, with the names of all persons 
receiving mail through a box placed opposite its number. 

Mailing lists. 2. Postmasters shall have prepared from the patrons' 
~~~~~ . . 
office workroom. name and address slIps, and posted In the worlrroom of 

the office, lists of names of patrons of each route with 
number of box opposite each patron's name. 

Room for car- Sec. 755. Space shall be provided for the rural carriers 
riers. 

in some part of the post office not accessible to the public, 
which space shall be sufficient to enable them properly 
to perform their office work. Carriers shall have access 
to this portion of the office only for such time as lnay be 
req tilled to arrange their mail and to make necessary 
records and reports before and after serving their routes. 
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TITLE V.-DELIVERY SERVICE. § 759 

Sec. 756. In all cases of 1nlpassable roads, bad condi- Roads. . , . -obstructions to 
tlOn of roads, unsafe bndges, dangerous fords, or other be reported by .. the postmaster, 
obstructIOns to serVIce on rural routes, the postmasters 
at distributing offices shall notify the patrons affected 
and the road supervisors or officials in charge of such 
matters and request that the necessary repairs be made. 
If the repairs are not nlade within a reasonable time 
the postmaster shall report the facts to the Fourth 
Assistant Postmaster General, Division of Rural Mails, 
including the names of the patrons affected and the 
officials in charge. Postmasters shall in like manner 
report every instance where a nonautonlatic gate is being Gates, 

nlaintained on any road covered by Rural Delivery Service. 
Sec. 757. Rural carriers shall serve theil' routes as Dcviations from routes for-

ordered by the department and as officially described, bidden. 
except in cases of emergency. In such cases the devia- -postmasters to . / .. . make reports re-
tIOn shall be reported Inlmedlately by the carners to the garding, 

postmasters. If the official lines of travel are not 
prOInptly resumed, the facts should be reported to the 
Fourth Assistant Postmaster General, Division of Rural 
:Mails. 

2. When, owing to climatic or other conditions which w~i~~~u~s,tri
can not be controlled, a carrier serving one triweekly 
route is unable toperform service on the days prescribed 
by the department, he shall, if conditions permit, be 
required to perfonn service on the next working day. 

Sec. ;758. Rural carriers shall report at the offices for Carricr~to rcport for unty re-
duty in accordance with schedule without reO'ard to thegardless of 

. b weatber condl-
condition of the weather and to put forth every effort to tions. 

Perform full service If a carrier is temporarily pre- -partial s,ervice, _. when reqUlred. 
vented from traveling over his route as officially de-
scribed, he shall, if necessary to serve some of his patrons, 
reverse the order of travel, and shall, in case of any 
obstruction to travel over the regular route, use any 
available roads in order to serve his patrons. 

2. Postrnasters nlay pennit carriers to perform service H,orsebac,k servICO perml t
on horseback when, on account of storms or other causes, ted, when, 
roads are temporarily impassable for vehicles. In such 
cases the prescribed schedule shall be observed and the 
mail completely protected from loss or damage. 

Sec. 759. Postmasters at distributing offices shall not Constant serv-
. . . . f' 1 jee required. 

permIt suspensIOn or InterruptIOn 0 , servICe on rura-
delivery routes because of the absence of regular carriers 
or substitutes, but in such emergency shall employ a 
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suitable person to perform service temporarily and 
promptly report the facts to the department. 

~~~~:~et, r&- Sec. 760. Rural carriers shall report at the post offices 
~~Jn. for duty, to which they are attached not less than 30 minutes 

prior to the scheduled hour of departure to serve their 
routes, or as much earlier as may be necessary to enable 
them to assort their mail for delivery, shall have their 
conveyances at the post offices by the starting time, 
and shall return with their collections before going to 

co~e~~~es e~~e~i~ their homes. They shall cover their routes expeditiously, 
tiously. but so regulate the rate of travel that the respective 

boxes will be reached at about the same hour each day. 
ChdsngbeB of 2. In case of emergency a temporary deviation from 

scher ules y car-
~~~~sf~rrb£~J:.as- the schedule may be permitted, but no permanent change 

in a carrier's schedule shall be made except by direction of 
the department. 

h
NecetBSbary 3.Wnen a change of schedule is rendered advisable by 

c anges 0 e re-
ported to the de- reason of change in the time of arrival or depart. ure of 
partment. 

mails or for any other reason, the postlnaster shall notify 
the department accordingly and submit a new schedule. 

Awaitin.g of be- 4. Postmasters may permit carriers to delay departure 
lated malls per-
mitted, when. for service of their routes not to exceed one hour when 

advisable on account of delay in incoming mails at the 
post office, provided such delay in departure will not 
prevent the complete performance of service on the 
route or the ~'egular dispatch of mails collected by the 
carner. 

pe~Ftt~oJ, ~~;~ 5. Carriers, while servi...ng their routes, may stop not to 
exceed 30 minutes for dinner and to feed their animals, 
provided such stop will not prevent their return to 
the distributing office on schedule time. During such 
in terval the carrier shall retain personal custody of the 

Trip roports. 
-how made. 

mail and equipment. 
Sec. 761. The exact time a rural carrier reports at 

the office, leaves to serve his route, and returns at com
pletion of the trip shall be recorded daily by him on 
Form 5502. In case of partial failure the carrier shall 
note in his report the cause of his failure to complete the 
trip, the number of miles traveled, and the number of 
miles of the route served. The entries shall be made 
at the beginning and end of his trip. The carrier shall 
not be permitted to take the report away from the post 
office, and at the end of each month he shall complete 
the report promptly. 
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TITLE V.-DELIVERY SERVICE. § 764 

Sec. 762. At the end of each month in which irregu-lnI:::~~I:.r1t1e' 
larities occur in the service, postmasters at distributing -reports of. 

offices shall prepare a report in duplicate on Form. 5502~, 
setting forth the total suspensions of service and partial 
failures which occurred during the month. When no 
deductions have been made from the carriers' salaries in 
cases of either total or partial failures, the postmaster 
shall state the reasons for not making deductions and, 
when the route has ooen but partly served, give the 
number of miles traveled by the carrier on each day and 
the cause of the partial failure. 

Sec. 763. Rural carriers who serve" loop routes" shall Loop rontes. 

report to the postmasters at offices to which they are 
attached at stated intervals for instructions and to have 
checked their accounts of stamps and other postal sup-

Plies and the postmasters shall exercise as close super- --:-under supervi-
, SlOn of postmas-

vision as practicable over the service and keep themselves ~ers at distribut-• mg offices. 

advised, as far as possible, through inquiry of patrons and 
otherwise, as to the character of service rendered by the 
carners. 

Sec. 764. Rural carriers shall not solicit business or receive orders loutsidO
t 

em-
p oymen , re-

of any kind for any person, firm, or corporation, and shall not during stric~l?~s. 
their hours of employment carry any merchandise for hire: Provided, hl~oJ~~~mg for

That said carriers may carry merchandise for hire and upon the re- 11901745'9.A3P3~;t.2tg, 
C 1. , o ... 3. . J 

quest of patrons residing upon their respective routes whenever it 440. 

shall not interfere with the proper discharge of their official duties 
and under such regulations as the Postmaster General may prescribe. 

2. Rural carriers shall not enga~e in any business while Bh ?shiness. in 
. <J W IC' carne;Td 

on or off duty which offers temptation to solicit patronage shall not engage. 

on their routes or in which their official position would give 
them special advantage over competitors. 

3. Rural carriers shall be permitted to carry outside n!s~press busi

of the luails, for and upon request of patrons of their 
routes, articles and packages of merchandise which under 
the law a;nd regulations are unmailable, provided there 
is no delay or interference with the regular mail service; 
but intoxicating liquors, explosives, or any articles ex-
haling bad odor shall ;not in any circumstances be carried 
by them while on duty. 

4. Rural carriers shall not carry while on duty anYbewhca~ri!t~Yd n~; 
package composed entirely of mailable matter weighing such. 

11 pounds or less (except franked and other Inatter en-
titled under the law to free transportation), unless post-
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Adm iss i b I e h 11 h b . d th tIt Ad matter tobe prop- age s a ave een pal ereon a regu ar ra es. ~'1-

erly prepared. missible ~atter shall be properly prepared for In ailing 
and carried only in the Inails. 

Carriers not to 5 R I . h II t hil d carry packages . ura carners s a no w e on uty convey out-
which have been'd th'l k h' h h b d d rendered unmail- Sl e e mal s any pac age w lC as een ren ere 
~~I~:lr~~~ig~~ unmailable 'by the addition of extraneous matter, nor 
matter. any package containing articles or parcels to be delivered 

by the carrier to different persons. 
;;;~~to~ecei~~~ 6. Articles and packages which patrons desire conveyed 
~:~Y:d P~~~f~ outside the mails shall be delivered to the carrier in per
the mails. son. Carriers shall not leave their routes while on duty 

to receive 01'_ deliver such matter. 
-fees to be paid 7. Any fees charged by the carriers for transporting and by patron. -

delivering matter outside the mails shall be paid by the 
patrons for whom such service is rendered. Carriers shall 
not receive compensation from merchants for such service. 

I'i!a~~~~~ ~~c:~: Sec; 765. The passage of a carrier on a rural route 
structed. shall not be wilfully obstructed, but rural carriers are 

not entitled to privileges on a public highway not pos
sessed by private individuals. (See sec. 1706.) 

IV.-DELIVERY AND COLLECTION OF MAIL. 

SeparatIon of Sec. 766. The mail for each rural route shall be sepamall by office 
force required. rated by the postmaster or his assistants at the distrib-

uting office and handed to the carrier for delivery. 
Arranging by Sec. 767. Before startinbO" from distributing offices rural carriers. 

carriers shall assort their mail, arranging it in the order 
in which it is to be delivered, placing together the entire 
mail for each box, in order that prompt and accurate 
delivery may be effected. 

ac::::~a~~rrl:~~ Sec. 768. Rural carriers are held strictly accountable 
lIIall matteI'. for the care and proper delivery or dispatch of nlail in

trusted to them; they shall not carry mail in the pockets 
of their clothing, throw it into yards, nor leave it where 
it is likely to be lost. Throwing away, destroying, or 
improperly disposing of mail matter of any kind is an 
offense punishable by fine or imprisonment. 

Sh~la~~t l:l~i 2. Parcels too large to be placed in patrons' boxes shall 
on top of boxes. not be left outside of the boxes, but where the patron does 

not live within hailing distance of the route and has not 
signified his in ten tion of receiving the parcel fronl the 
carrier, a notice on the form for that purpose shall be 
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left in the patron's box, requesting him to meet the car
rier on the next trip Wllessthe parcel is called for at the 
post office in the meantime. If the patron fails to meet 
the carrier the parcel shall be retained at the post office 
and treated in accordance with the regulations. 

§ 773 

Sec. 769. Mail shall not be exhibited by rural carriers Exhibition of 
e mall to nnan· 
to others than the addressees. thorized persons . . forbIdden. 

2. Rural carrIers shall not request or receIve from pa- Fees !or deliv· . ., ery forbIdden. 
trons fees for the delIvery or collectIOn of mall, and shall 
not require the payment of postage on mail in excess of 
that prescribed -by law. 

Sec. 770. Mail for delivery by rural carriers shall be sh~Jtlbe Tn~{'~i~~ 
addressed to patrons individually. Matter which is un- nally addressed; . - otherwise non· 
addressed, or which is addressed to the box and route delIverable. 
number only, is undeliverable. 

2. First-class matter mailed by a patron and returned Mail matter re. .. turnable to box 
on account of faIlure of delivery to the addressee shall be numbers. 
placed in the box of the sender if the name of the post 
office and the route and box numbers are given on the 
return card, regardless of the absence of the senderis 
name. 

Sec. 77L Ordinary mail shall be delivered only into Delivery to 
b f h ·· dd d . h none but ad· oxes 0 patrons to w om It IS a resse, or Into t ose dressees ur duly , .. . authorized per· 
of persons duly authorIzed to receIve It. CarrIers may Bons. 

-deliver such mail directly to patrons whom they meet 
provided their identity is known and carriers are not 
thereby unduly delayed. 

Sec. 772. Rural carriers shall open and examine boxes Examination 
f 1 h '1 d' 1 d . d' of boxes by car· o patrons on y w en SIgna s are ISp aye to In Icaterters Dot re· 
h h "1 f d' h qrured, when. t at t ey contam mal or Ispatc . 

2. When the carrier finds the signal displayed indicat- -display of sig-
. h"l ' b f d' naI, when reo Ing that t ere IS mal Inwa ox or Ispatch and he has quiroo. 
mail for delivery in the box, he shall let the signal remain 
displayed, but if he deposits no mail in the box he shall 
lower the signal. In cases where the signal has not been 
displayed and he deposits mail in the box, he shall raise 
the signal. 

Sec. 773. Postmasters shall deliver mail of all classeS Office delivery 
. - to rural patrons, 

to patrons of rural-dehvery routes who call therefor at the when required, 
offices when they are open for business on Sundays and 
holidays, and also at other times when such delivery will 
not interfere with the business of the office or delay the 
rural carriers in departing for service of their routes. 
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Carriers to reo Sec 774 At post offices which are open to the p' ublic on 
~ort for duty on • • 
h~ll~:~:. an d Sundays postmasters may, if conditions justify, require 

rural carriers to report for duty for one hour on Sundays 
and on holidays on which service is not rendered on rural 
routes, to assist in delivering mail to patrons of rural 
routes who call for it. 

P.o1!'tage-d1dae Sec. 775. When mail matter, addressed to a patron of 
rna,} at rura - e-
livery omces. a rural route on which the required postage has not been 
-treatment of. '. . . 

fully paid, is receIved at the distrIbutIng office, the post-
master shall note thereon the amount of postage due and 
hand the mail to the carrier for delivery on collection of 
the amount due. If the deficient postage can be col
lected by the carrier without leaving his route he shall, on 
receiving the required amount in coin, affix postage-due 
stamps to the matter, cancel them and deliver the mail; 
otherwise the carrier shall fill in a notification card 

55~~e or Form (Form 5581), deposit in the addressee's box and return 
the unpaid or part-paid matter to the post office to be 
held until the amount of postage due is paid or directions 
are received from the addressee as to disposition of such 
mail. (See secs. 590 and 591.) 

StsJ?lp8shall be 2. When matter on which postage is to be collected is j 
supplIed to car-. . \ 
riers. sent out for delIvery upon a rural route, the carner shall -

be furnished by the postmaster with postage-due stamps 
in the required amount, but such stamps shall not be 
affixed to the mail until the carrier shall receive in coin 
the amount due. 

See sec. 941, governing the collection of deficiencies on short-paid 
registered mail. 

det~!~~D Of~~t Sec. 776. Official. pension mail addressed to a patron 
residence re- of a rural route shall be delivered at the residence of the qulred, when. 

addressee by the carrier on his regular trip if such resi-
dence is not more than one-half mile from the line of 
travel and there is a passable road leading thereto. 

~xception8. 2. If the patron's residence is more than one-half mile 
from the route, or there is no passable road leading to his 
residence, a note . shall be placed in his box informing 
him of the receipt of pension mail at the post office and 
that he may personally receive such mail at his box, or 
by calling at the post office for it. (See sec. 608.) 

Diversion of Sec. 777. Postmasters and -rural carriers shall not 
mall in transit d' . . 11 dd d ffi h prohibited. Ivert ill tranSIt any rna a resse to a post 0 ce ot er 

- than the distributing office for the purpose of effecting 
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more expeditious delivery thereof by carrier to the box 
of the addressee. All mail shall be delivered frOln the 
post office to which it is addressed except as otherwise 
provided by the Postal Laws and Regulations. 

§ 782 , 

Sec. 778. Rural carriers shall stop regularly at inter- Intermediate offices. 
mediate offices on their routes for mail addressed to such -carriers to stop at, when. 
offices for patrons of the rural-delivery routes. If such 
patrons reside on the part of the route already traveled 
by the carrier the mail shall be left overnight in the 
distributing office and delivered by the carrier on his 
next trip. Such action shall not be considered as for
warding mail and no additional postage shall be requited, 
Postmasters at intermediate offices or their assistants 
shall receive such mail from and deliver it to the carriers 
at their vehicles, 

Sec 779 A rural earrier shall accept any mailable Accept:mce or . , any III alI re· 
matter which may be tendered to him by any person for qulrcd, when. 
delivery or dispatch provided the postage is fully prepaid 
or 1110ney equal to the postage required is furnished, 
unless it is ascertained that the purpose of thus handing --exceptions. 
mail to the carrier for deposit into one office is to "boy-
cott" another office, or deprive it of its legitimate 
revenue. This provision applies also to registry busi-
ness, the sale of postal supplies, and to money-order 
business. 

Sec. 780. When matter is tendered to a rural carrier Amount of 
f '1' h . h f h' 1 h f postagc, how de· or Inal lllg, t e welg tow IC 1 or t e rate 0 postage termlned. 
thereon he is unable to ascertain, he shall receive frOln 
the sender an amount sufficient to insure full payment of 
postage, take the mail to the post office, and affix the 
necessary postage, returning to the sender on the next 
trip any excess amount collected. 

Sec. 781. All mail collected by rural carriers shall be Collections by carriers. 
Properly faced by them and deposited in the distributing:-to.be,dep?sited 

ill diBtnbutmg of-
offices for delivery or dispatch, except such as they are fice. t' 
specifically authorized by the department to deliver or 

~xcep lOns, 

deposit in another manner. 
Sec. 782. When a rural carrier finds unstamped mail UttnstfamPdcid ma er oun n 

in a patron's box, and the requisite amount of money forbOXCtS, ftreaht. men 0, w cn 
Postage properly wrapped or placed in a coin-holding re- money for .post. age Is proVIded. 
ceptacle, he shall collect the mail and money and affix the 
necessary stamps. 

2 When mailable matter is deposited in a box for lJnpaidorpart-. paid matter for 
dispatch and the required postage has not been paid nor dispatch. 
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sufficient money left for the purchase of stamps, a rural 
carrier shall, when the identity of the sender is known, 
place in the box a notice that such matter can not be 
dispatched until the necessary postage is paid. If the 
identity of the sender is unknown the matter shall be 
taken to the distributing office and treated as prescribed 
in section 545. 

t/~t!on~~J0f~ 3. Mail boxes erected on rural routes are intended 
mail only. exclusively for the reception of matter regularly in the 

mails, and any mailable matter, such as circulars, sale 
bills, etc., deposited therein is subject to the rules gov
erning the mails, including proper addressing and the 
payment of postage at the regular rate. 

Unpaid matter 4. When a rural carrier finds deposited in a box mailable 
deposited in pa-. • 
irons' boxes. matter on whICh postage has not been paId, addressed to 

or intended for the person in whose box it is deposited, 
the carrier shall take such matter to the distributing 
post office to be held for postage and treated as pre
scribed by section 545. 

coH:f:fo~ ~t:!~~ Sec. 783. Where the exchange of mail by rural car
uht points of ex- riers through a United States collection box is authorized, 
c ange. 

each carrier shall open the box and deposit in it, without 
canceling the stamps, . mail collected on his route ad
dressed to patrons of the intersecting route, to intermedi
ate post offices or stations located thereon, or to the dis
tributing office, delivery or dispatch of which will be 
thereby advanced, to be collected by the carrier on the 
connecting route. 

-hand exchange. 2. When carriers on intersecting rural routes are au
thorized to make hand-to-hand exchange, each shall 
deliver to the other all mail which would be thereby ad
vanced in delivery or dispatch. 

hy ca'~~~f!:stiOo~ Sec. 784. When mail is collected by a carrier en 
!i~a~~out~.eJtvered rQute, or received by one carrier from another, which 

can, in regular course of service, be delivered in the ad
dressee's box by the receiving carrier prior to his return 
to the distributing office, he shall cancel the stamps 
thereon by writing legibly across them, with an indelible 
pencil, the date, the name of the distributing office, the 
State, and the number of the route, and deposit the mail 
in the proper box. 

Report of value 2 The value of stamps canceled by a carrier on mail of stamps. . 
collected and delivered by him shall be reported to the 
postmaster of the distributing office. 
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3. Any mail collected or received by a rural carrier on -o~~d~~~e~ h;~ 
his route addressed for delivery at a post office on a handled. 

route other than the one from which his route starts, shall 
be delivered, uncanceled, at the office of address, if an 
intermediate post office, or dispatched to ' the office of 
address, even though the addressee is a patron of the car-
rier's route and a more expeditious delivery could be 
effected by the carrier. 

4. Except as provided in this section, no stamps on ~xception. 
mail shall be canceled by carriers. 

Sec. 785. Rural carriers shall make daily entries on Rtoports by 
carr ers. 

Form 5502 of the number of pieces of mail delivered and 
collected on their routes, the number of registered letters 
and. parcels received, delivered, and handled in transit, 
and the number of letters and parcels registered, and the 
number of applications for money orders received, value 
of stamps canceled on mail collected, and the value of 
stamps, stamped paper, etc., sold by them. Postmasters 
shall certify to the correctness of the reports and retain 
them in the office files. 

2. When the delivery and collection on a route aggre- C.oun ting .or 
mall may be dlS-

gates more than 5,000 pieces of mail a month for three continued, when. 

consecutive months, the counting of mail may be discon-
tinued, but the keeping of the record of registered matter, 
applications for money orders, value of stamps on mail 
collected, and value of starnps, stamped paper, etc., sold, 
shall be continued. 

Sec. 786. ]\tiail which has come into the custody of a Return of mall 
by carrIers for-

rural carrier shall not be returned by him to any person. bIdden. 

Any application for return of a letter or package shall 
be referred to the postmaster at the distributing office. 

Sec. 787. Rural carriers shall deliver to the post- al~~I~J::<\Eo~t~ 
master or other authorized person each day immediately immedIately de-, , livered to post-
after completing their trips, the undelivered matter and :rt::.ter by car-

the mail collected by them and all postal funds and stamp 
supplies, and complete their money-order ana registry 
business records and make all required reports before 
going off duty. When conditions warrant it, postmasters 
may require carriers; before going off duty, to arrange 
for delivery by them mail received after · the departure 
of the carriers upon the service of their routes. Carriers 
shall not, except by specific authority of the department, 
or in cases of extreme emergency, retain any mail in their 
possession overnight. 
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n;;;-cfet~!l;n of 2. Carriers shall note on the face of each piece of mail 
which they are unable to deliver the reason for nonde
livery. 

Unidentified Sec. 788. When the addressee of mail received at a 
mall. 
:-tod bbe e?,am- distributing office is unknown, such mail shall be placed me y earners. 

in the hands of the rural carriers for identification and 
delivery, before it is treated as undelivered matter. 

O\~::u~'aIs:~~~~: Sec. 789. Persons residing on roads traveled by both 
~~~I~!~ed. star-route and rural carriers may receive an additional 

and supplemental box delivery by star carriers, but service 
by star carrier shall not be given to persons residing on 
a road covered by both rural carrier and star service 
unless such persons have :first qualified as patrons of rural
delivery service. 

ro~t~sO o~u~:! Sec. 790. A patron residing on a road traveled by two 
road. or more rural carriers may select the carrier by whom 

he prefers to have his mail delivered and collected, in 
which case only the designated carrier shall handle his 
mail. Unless such selection is made by the patron 
each carrier passing the box shall deliver mail into it 
and collect therefrom any mail which he can expedite 
in dispatch or delivery. 

Con tagiouB Sec. 791. Rural carriers shall deliver mail into the diseases. 
boxes of patrons in whose family contagious diseases 
exist when this can be done without exposure to contagion, 
but no mail shall be collected from such boxes while 
quarantine is in force. 

Quarantine. 2. When service on a rural route is wholly or partially 
suspended on account of quarantine because of the 
prevalence of a contagious disease, the postInaster shall 
promptly notify the department of the fact. (See sec. 
528.) 

Special dellv- Sec. 792. Special-delivery mail addressed to a patron cry at residence 
)\1thln half mUe of a rural route who lives more than 1 mile from the of route. 

post office 8hall be sent out by the carrier on his first 
trip after the receipt of such mail and shall be delivered 
by the carrier at the patron's dwelling or place of busi
ness, provided it is not more than one-half mile from 

-fee allowed. the route, for which service the carrier shall be paid 
-~>uts~d~ hall-the regular fee. If the patron resides more than one-mIle lImIt to pa-
tron's box. half mile from the route, the mail, after being properly 

recorded, shall be delivered by the carrier into the 
-no fee allowed. patron's. box the same as ordinary mail. In the latter 

422 



TITLE V.-DELIVERY SERVICE. 

case neither the postmaster, the clerk in charge of a 
rural station, nor the rural carrier shall be paid the 
8-cent fee. 

§ 796 

2. Special-delivery mail shall be delivered to the liv~~y ~~~mpr~~= 
addressee or to some one' au thorized to receive his mail. erly be made. 

Sec. 793. If a rural carrier can not make personal er~~~~t~·r~~~:~ 
deliver,"T of special-delivery matter at the residence to be deposltetl 

J in patron's twx. 
or place of business of the addressee, it shall not be 
returned to the post office, but shall be deposited in 
the patron's box, and the carrier shall leave at the resi-
dence or place of business notice of nondelivery (Form t;~~,t~~~m tgf. pa-
3955-A). 

2. Special-delivery mail addressed to a patron of a li:Nhfmm!~L~\:; 
rural rou te who resides within the city-delivery limits delivery. 
of an office or within 1 mile of a non-free-delivery office 
or a rural station shall be immediately delivered by a 
person other than the rural carrier unless the mail is 
received before the carrier starts on his service and the 
residence of the addressee is not more than one-half 
mile from his route. 

Sec. 794. When a rural carrier collects on his route Special-deltyery matter col· 
special-delivery mail addressed to a patron of his routelected and delly· ered en }·oute. 
which can be delivered before he returns to the office, 
he shall make proper entry on Form 3954, or on messen- -procedure. 
ger's receipt book (Form 3951), as the case requires, 
cancel the stamps, and make delivery in the regular 
way, and upon arrival at the distributing office promptly 
notify the postmaster or clerk in charge of such collection 
and delivery so that the proper entry can be made on 
the records. 

Sec. 795. Special-delivery matter shall be transferred sp:c~~~~~flve~: 
by one carrier to another at a point where regular :t:r~~er by car· 

exchange of ordinary mail is authorized, either in person =:g~~~ h~~' 
or through a United States collection box, if such action 
will facilitate delivery. The carrier who makes or-compensutiOll for. 
attempts to make the delivery to the addressee shall 
be paid the regular fee by the postmaster at the office 
from which his route emanates. The carrier in such 
case shall take receipt on the regular form. 

Sec. 796. A rural carrier starting from an office Rec~ipt f~rms. . --at clty·dehvery 
having city-delivery service shall take a receipt on offices. 
Form 3951 for special-delivery matter delivered. At --at other offices. 
other offices the postmaster shall furnish Form 3954 to 
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each rural carrier, and shall make record of all special
delivery matter handed to carriers. Receipts for such 
matter should be obtained on its delivery if possible, 
otherwise proper record shall be made of reason for 
failure to obtain receipt. 

toFeesh' ·d Sec. 797. Rural carriers and clerks in charge of rural - w ompal . 
stations shall be paid the fee of 8 cents on such 
special-delivery matter only as each specially delivers 
or attempts to deliver it. 

ol~~ord In post Sec. 798. Special-delivery matter addressed for delivery 
along a rural route, beyond the special-delivery limits 
of an office, shall be recorded in the post office and treated 
in accordance with the regulations governing the handling 

-blanks for. 
of such mail. 

2. For recording special-delivery matter received, Form 
3953-A shall be used at noncity-delivery offices, and at 
city-delivery offices the bound-book Form 3953 shall be 
used. 

Nd~mberindg, rke- 3. A separate series of numbers, commencing with 
cor mg, an ma -
ing report~ at No. 1 shall be used for each carrier each quarter. The 
no n-free-delivery , 
~~~h~d of. special-delivery mail delivered from the post office shall 

also be numbered consecutively, commencing with No.1 
each quarter. The rural carriers at the end of each 
quarter shall turn over to the postmaster all sheets that 
may have to be included by the latter in his postal 
accounts for that quarter. 

cit~~d~f~~~s/roorr- 4. At city-delivery offices the postmasters shall keep 
~:ethod of pay- a record of the number of articles specially delivered by 
ment. each rural carrier, and at the end of each month shall 

pay him the fee earned, taking his receipt therefor on 
Form 3950. 

m~~e~.is t e red Sec. 799. In registering special-delivery mail and in 
--treatment of. making delivery of registered special-delivery matter, 

the rules and regulations governing the registry system. 
also shall be observed. 

I
. Time of de· Sec. 800. In computing the average time of delivery 
lvery. 
-how reckoned. of special-delivery matter by a rural carrier only the time 

consumed in deviating from the route and returning 
thereto in order to make special delivery will be taken 
into account. 

V.-SUPPLY OF INTERMEDIATE OFFICES. 

ol~~~rfe~:~~~~~ Sec. 801. Rural carriers shall transport mails between 
mall by carriers ffi I d h . h h 
required. post 0 ces ocate on t mr routes w enever t e per-
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formance of such service is specifically ordered by the 
department, without additional compensation. They Equipment 

shall also convey, without extra pay, post-office blanks, ~~d e~J~l!e;e~~ 
mail bags, locks, keys, postal supplies, and official equip- when. 
ment to and from the intermediate post offices or stations 
to which they render regular service. 

Sec. 802. Mail pouches and their contents shall be mrn?teetion or 

carefully protected from ' injury, depredation, or loss. 
They shall not at any time be intrusted or delivered to a 
person who is not a sworn employee of the Post Office 
Department. 

Sec. 803. Rural carriers who supply post offices shall an~un~etg~~:i~~ 
make special effort to exchange mails at the post offices obllgatory. 

in accordance with prescribed schedules even though 
at times adverse conditions of weather or highways pre-
vent them from traveling over their entire routee. 

S 804 A 1 .. t . d t 1 h' Deli v e r y or ec. . rura carrIer IS no requITe 0 eave IS pouches to of-

vehicle to deliver or receive mail at an intermediate post fices. 

office, but must travel as near the office as practicable 
and deliver the mail to and receive it from the post-
master or his assistant. 

2. If the postmaster or his assistant shall fail to meet Potuehes
han
, fail-

ure 0 exe ge. 
the carrier at the vehicle the latter shall dismount and 
endeavor to effect the exchange in the post office, pro
vided he can do so without endangering the mail in his 
custody or the official equipment, but each such failure 
of the postmaster or assistant to meet the carrier at his 
vehicle for the purpose of exchanging the mail shall be 
promptly reported to the postmaster at the distributing ~1e0~i. to be 

office. 
Sec. 805. 'When a rural carrier finds it impossible to Re tu rn or 

. •. pouch undellv-
effect exchange of mail at an IntermedIate post office he ered, wIlen al-

shall return the pouch to the postmaster at the distrib- lowed. 

uting office with a statement of the reason for such failure, 
and such postmaster shall promptly report the facts to 
the Fourth Assistant Postmaster General, Division of 
R ural Mails. 

Sec. 806. Postmasters shall not detain' carners at Detention or 
carriers. 

intermediate offices more than 10 minutes to effect the -limited to 10 
minutes. 

exchange of mails except by express authority of the 
department. 

Sec. 807. Postmasters at offices supplied by rural Reicords or 
sarv ceo 

routes shall keep daily record on Form 4505 of the per- -keeping. 
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formance of service by the carriers. These records shall 
be filed in the post office. 

to Sp~~al ~:~~~~ 2. Detailed special reports on Form 4505·~ shall be 
ment. made by postmasters to the Fourth Assistant Post

master General, Division of Rural Mails, of the following 
delinquencies: 

(a) When pouch arrives unlocked or without lock, or 
fastened with other than the regulation lock. 

(b) When mails arrive in bad condition or are exposed 
to depredation, loss, or damage. 

(c) Cases of abandonment, total interruption, or 
great irregularity of service. 

(d) When the mail is carried by unauthorized persons. 
Delinqnencles. Sec. 808. Rural carriers are subject to reprimand, -penalty for. 

temporary reduction in pay, or removal from the service, 
according to the gravity of the offense, for neglecting 
to take mail to and from a post office which they have 
been ordered to serve; for leaving behind or throwing off 
any portion of the mail ; for allowing the mail or any 
part of it to be damaged, lost, or destroyed; for frequent 
failures to reach the intermediate office at about the 
same hour each day; or for the total or partial abandon
men t of the service. 

C los e d Sec. 809. Rural carriers shall not open or close mail 
ponches. h h dl il b h d h . h' :-carriers pr0h:ib-pouc es, an e ma to e pouc e ,or ave ill t err 
1 ted from openmg . 
or closing. pOSSeSSIOn locks or keys to locks used on closed pouches. 

Mallin transit. Sec. 810. Upon the personal application or written 
request of the addressee, ordmary mail in transit to a post 

-d eli v e r y of ill h' h . li d b l' b d li d when permitted.' 0 ce, W IC IE SUpp e y rura carner, may e e vere 
from the distributing office on Sundays and holidays, 
when the office is open to the public. 

Vr.-EQUIPMENT AND STAMP SUPPLIES. 

Cotndvdeyance Sec. 811. Each rural carrier shall provide for use in prov e by car-
rier. the performance of service a suitable conveyance, so con-

structed as to accommodate the mail and thoroughly 
Animals to be protect it from damage or loss. . His stock shall be kept 

in good condition. in such condition as will enable him to perform complete 
and uninten'upted service under adverse weather or road 
conditions. 

2. Postmasters shall report to the department when 
carriers are using for service animals which are in poor 
condition or which are not properly cared for. 
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3 A t m' bil m t 1 b' 1 b d AutomobilcB, . U 0 0 es, 0 orcyc es, or ICYC es may . e use motorcycles, or 
by rural-delivery carriers in serving their routes where ~~%~l~h~~y be . 

the topography of the country and the condition of the 
roads permit of their uninterrupted use for an extended 
period and the mail can be properly conveyed, but in 
each case express authority for the use of such vehicle 
must be obtained from the department. In requesting 
such ., authority postmasters shall state the months in 
which the route can be served with the special vehicle 
and the schedule under which the service can be per-
formed. 

4. In all cases where a rural carrier is absent from duty, Bu~g:i:.nce for 
he shall see that the substitute carrier is provided with 
suitable equipment to travel the route, and if the substi-
tute uses the regular carrier's equipment, the carrier may 
make a reasonable charge therefor. 

5. Rural carriers shall not display advertising matter m~n~s vo~r etd~i~ 
of any character upon their equipments. :rred. not per-

S 812 G 1 . t f 1 d li . Equipment ec. . enera equlpmen or rura - e very serVIce, -requisitions for. 
such as carriers' furniture, satchels, straps, record books, 
vouchers, report and other officia1 blanks, etc., when not 
otherwme provided, will be furllished upon requisitions of 
postmasters. 

2. Postmasters shall see that the rural carriers attached ~;d~t;l.be 
to their offices are constantly supplied with, and regularly 
take over their routes, all necessary service books and 
blanks and every article of equipment required in the 
perfonnance of their official duties. 

3. Rural carriers on receiving equipment shall give ;fa~~~r~rs' re
dated and itemized receipts therefor, specifying the quan- p 
tity and condition of articles received. These receipts 
shall be filed and preserved as vouchers by postmasters. 

4. All satchels, str'aps, record books, official blanks, -care of. 
etc., furnished by the department for carriers' use, shall 
be carefully preserved and always deposited in the post 
offices or rural stations when carriers are off duty, except 
in cases of extreme emergency. 

5 When carriers' satchels or other articles of equipment :-reports. !egard-• mg conditIOns. 
are in bad condition, the facts shall be reported promptly. 
to the Fourth Assistant Postmaster General, Division of ;~i~r:i{~~~i~: 
Supplies. Satchels shall not be repaired by carriers. den. 

6. When a rural carrier leaves the service he shall-accounted for. . il -return of, when 
satIsfactor y account for and return to the postmaster, required. 
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or some duly authorized person, every article of the 
official equipment, including all master · keys and keys to 
patrons' boxes . 

. Expenditures 7. Postmasters shall not make expenditures on account 
oy postmasters. •• 
forbidden. of the rural serVIce for the purchase or repaIr of servIce 

equipment, or for any other purpose, without specific 
authorization from the department. 

rtfe~~mp sup- Sec. 813. While engaged in the service of rural routes, 
~'ic~l~: of, by car- carriers shall carry, for sale, a stock of postage stamps, 

postal cards, stamped envelopes, newspaper wrappers, 
and other postal supplies of this nature, to the value of 
$5 or more, sufficient to meet the demands of purchasers.' 
(See sec. 342.) 

Checks not ac- 2. Carriers shall not accept checks in payment for ccptable. 
postal supplies purchased of them. 

Proceeds to be 3. Rural- carriers shall turn in to postmasters or to 
tLemed in. clerks in charge of rural stations, each day, the exact 

amount of money received during the day from the sale 
Accounting for of stamp supplies. The amount must in each case equal 

value. the difference between the value of stamp supplies on 
hand when the carrier starts out and when he returns 
and include the overplus from sales of stamped envelopes 
and wrappers. 

VII.-RuRAL STATIONS. 

R?ral-dellvery Sec. 814. Rural stations are established and main-
statIOns. ; 
-establishm e n t tained in connection with rural-delivery service when 
of. 

considered necessary to facilitate the transaction of 
postal business in communities where a considerable 
number of people would be seriously inconvenienced if 
compelled to transact business with the rural carrier 
only, or at SU9h points where rur~l carriers are required 
to exchange mails and it is deemed inadvisable to estab
lish post offices. 

Clerk in chargtoe, 2. A rural station shall be tributary to a post office 
s!lbordinate 
p Jstmaster. from which rural-delivery service emanates, and shall be 

in charge of a clerk subordinate to and under the control 
of the postmaster of such office, who shall frequently 
visit and inspect the station with a view to correcting 
irregularities and seeing that it is conducted properly. 

--!~~:;~~~!: 3. Clerks in charge of rural stations are appointed by 
-bond required. the Postmaster General at an annual compensation fixed 

by him and are required to furnish bonds in a designated 
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sum. The person appointed shall provide suitable quarters -quarters. 

in which the business of the station can be transacted. 
Sec. 815. Mail shall be supplied to rural stations by di~~c:n~ a~~ 

rural carriers unless otherwise specifically authorized. malls. 
Mail for delivery at a rural station or for a rural route 
emanating therefrom shall be properly separated at the 
distributing office, tied in bundles, and transported in 
the carrier's satchel to the station, where it shall be 
delivered to the clerk in charge. Dispatch of. mail from 
rural stations shall be made in the same manner. 

Sec. 816. Rural stations shall be kept open during _~~:!~ns open. 
ordinary business hours each week day, except on holi-
days when service on routes emanating therefrom is not 
required, and shall invariably be open in ample time to 
permit the rural carriers to work their mail, and shall be 
open when the rural carriers return from their routes, 
in order to permit them to deposit collections and attend 
to other duties . . 

Sec. 817. At rural stations mail shall be dispatched, Functions. 
received, and delivered, money orders issued, mail 
registered, and stamp supplies sold. 

Sec. 818. Mail addressed to a rural station shall be m~~~~t~gr. of c 

retained there to be called for, unless the addressee is a 
patron of a rural route starting from such station, or of 
a route contiguous thereto, in which case the mail shall 
be delivered in the patron's box by the carrier of the 
route. The usual registry notices for registered mail 
addressed to a rural station for delivery should be issued 
in accordance with the requirements of section 933. 

Sec. 819. Postage on all mail deposited at a rural st~::;n~ell~~ ~! 
station for delivery or dispatch whether by rural carrier done ~y clerks in , charge. 
or local patrons, shall be canceled by the clerk in charge, 
who shan make report thereof to the postmaster at the 
distributing office. 

Sec. 820. Clerks in charge of rural stations shall en~~rresPolld
conduct all official correspondence with the postmasters ;t~~Uisitions, 
at the offices to which the stations are attached, make 
remittances and accountings to them, and make requisi- I'. · 
tions on them for all necessary supplies. 

Sec. 821. Postmasters at offices to which rural stations Supplies to be 
furnished by 

are tributary shall furnish the clerks in ·charge of suchpostm:tstcl'S :l.t 
distributing ot· 

stations with postage stamps, stamp books, stamped fices. 
envelopes, postal cards, registry supplies, etc., in sufficient 
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quantities to meet their demands, for which the post
master shall take proper receipts. 

Receipt for, by 2 When clerks in charge of rural stations issue stamp clerks m charge . 
and by carriers. supplies to rural carriers they shall require receipts 

therefor similar in form to those required by postmasters 
in such cases. 

lUonthly rc- Sec. 822. Accurate detailed accounts of business transports. 
--to be made to acted at rural stations shall be kept by the clerks in postmasters. 

charge and reports rendered monthly to the postmasters 
of the offices to which they are attached. 

I
Cierkt s in Sec. 823. Clerks in charge of rural stations shall 

C large 0 exer-
~::r ~~rr~~;!~iOD exercise supervision over rural carriers on routes emanat-

ing from their stations, shall receive and certify to the 
correctness of the required reports, and transmit them to 
the postmasters at the offices to which they are attached. 

VIII.-PATRONS' BOXES. 

Boxes. S 824 Pd·· 1 d l' . h 11 -must be pro- . ec. . ersons esmng rura - e Ivery serVIce s a 
~~~~l~~~~g~~ provide and erect at their own expense boxes conforming 
to regulations. to official specifications and requirements. 

Dimensions. 2. The dimensions of rural-delivery boxes shall be, if 
oblong or rectangular, not less than 18 by 6 by 6 inches; 
if cylindrical, not less than 18 inches long and 6 inches 
in diameter and not less than 488 cubic inches capacity. 

Material pre- 3. All oblong or rectangular boxes shall be made of not scribed. 
~~~o~;b~~~~-less th~n N~. ~O standard-gauge shoot iron or sheet steel, 

galvanIzed InsIde and out, the edges of the metal to be 
supported or strengthened either by folding back upon 
itself or by riveting to the edges band iron or steel at 
least l6 inch in thickness and at least Y2 inch in width, 
or by wiring with at least No. 10 gauge wire, provided 
that if made of heavier material than No. 20 gauge, the 
requirements as to reenforcements need not be observed. 

~~ucf~o~~.half- 4. Circular, semicircular, or rounding boxes shall be 
made of not less than No. 22 gauge iron or steel, pro
vided, however, that boxes made of black iron or steel 
and galvanized after they are made shall not be lighter 
than No. 24 gauge. Circular, semicircular, or rounding 
boxes shall have the edges of openings strengthened by I 
either corrugating, bending, curling, or wiring with No. 10 ., 
gauge wire, or by folding the metal back upon itself, or 
by supporting by riveting to such edges band iron at 
least l6 inch in thickness and at least Y2 inch in width. 
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5 All boxes shall be made in a substantial manner . Good c~mstruc-. , tion reqmrcd. 
without joints depending solely on solder to hold the parts 
together; all joints shall be either seamed, curled, or riv
eted. 

6. Openings in boxes shall be of such size and so Openings. 
located in top, side, or end as to facilitate the delivery 
and collection of mail; lids, incasements, or covers of Covers. 
boxes shall be substantially hinged, pivoted, or otherwise 
strongly secured, with edges extending or lapping over 
the mail-holding compartment sufficiently to protect 
thoroughly from the weather mail deposited therein, 
and otherwise constructed and adjusted so that they 
may be easily opened and closed. The apertures through 
which to deposit mail into a box withou·t unlocking it 
should be protected by some device, or be made small 
enough to prevent the abstraction of mail through it. 

7 No box will be approved for use on a rural-delivery ~ignalB re-. qUJl"ed. 
route which is not provided with a suitable and durable 
signal, which will serve the purpose of indicating whether 
there is mail in the box. 

Sec. 825. Individuals, firms, or companies proposing Approval of 
to manufacture rural-delivery mail bo'xes for sale should ~:oe!. obtained. 
submit a sample (full size) of such box, and of the mate-
rial of which it is constructed, to the Fourth Assistant 
Postmaster General for approval. If approved, the -conditions prc-. . seri bed for manu-
manufacture and sale of the box will be authorIzed onfacturers. 
condition that the manufacturer shall emboss or stamp 
in a conspicuous place on each such box the words "Ap-
proved by the Postmaster General." The name of the 
manufacturer shall also be placed inconspicuously on 
each box. 

2. Patrons may make, or have made, boxes for their;~~e by pa
own use, provided they conform to the specifications set 
forth in the regulations; but before acceptance of such 
box for service on a rural route it shall be approved by 
the postmaster at a post office located at a county seat, 
or at an office of the first or second class located in the 
county where rural-delivery service is in operation, or in 
the absence of either such office by the postmaster at 
any post office in the county where rural-delivery service 
is in operation. The postmaster shall at once certify to 
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the department his approval of the box and require the 
patron to imprint in a conspicuous place on the box the 
words ((Approved by the Postnlaster General." 

InscriptIon. Sec. 826. The following inscriptions shall be placed on 
"rural mail boxes, other inscriptions not being permitted: 

(a) Name of owner and number of box. 
(b) Name and address of manufacturer, inconspicuously 

placed. 
(c) The words ((Approved by the Postmaster General," 

"U. S. Mail." 
Erection of Sec. 827. Each box shall be erected on the road reb!!U

boxes. 
lady traveled by a rural carrier .and in such position as 

~~~~~l~ibilit.Y re- to be easily and safely accessible for the delivery and 
- collection of mail by the carrier without leaving his con

veyance. 
st~~~fr;~~f °r~ 2. Patrons shall keep ' clear the approaches to their 
quired. boxes by prompt removal of snowdrifts or other ob

structions by which tho delivery of mail into them 
would be rendered impossible or difficult without the 
carrier leaving his conveyance . 

. Several fami- Sec. 828. More than one family, but not more than 
lIes lIlay use 
f,ame box. five families, may use the same box, provided that 
-agreement re-.. . . 
guired. WrItten notlce of agreernent, SIgned by the respectIve 

heads of families or individuals desiring to join in the use 
of such box, shall be filed with the postmaster at the 
distributing office. 

Withdrawal of Sec. 829. Service shall not be withdrawn from any box 
[ervice. 

owner by a postmaster or carrier without specific author-
ity of the department. 

bIclI;\Cou/;tg<l Sec. 830. Rural carriers shall make report to postmas
~:oe;~rt to be ters of any boxes erected which do not conform to the 
made. regulations, or which are improperly erected. The post-

master shall notify the patron maintaining such box to 
remedy the defects, and if after reasonable time any 
patron fails to do so, the postmaster shall make report 
thereof to the Fourth Assistant Postmaster General, 
Division of Rural Mails, giving the name of the patron 
and a statement as to what is required in connection with 
the box. 

or~!f:fgF t~;e: Sec. 831. Officials and employees of the Post Office 
~lrb1Jld~~.o yees Department and postal service shall not act as agents for 

manufacturers of rural mail boxes and shall not be inter
ested, directly or indirectly, in the Iuanufacture or sale 
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of any rural mail box. A postmaster may, however, 
order, without compensation or profit to himself, on 
request of a patron or prospective patron, any regulation 
box selected by him. 

§ 838 

Sec. 832. Cases of depredations on or interference with to ~~P:~:~l~lc~~s 
rural mail boxes or their contents shall be prompdy 
reported by the postmaster of the distributing office to the 
post-office inspector in charge of the division where such 
depredations occur, and also t8 the Fourth Assistant 
Postmaster General, Division of Rural Mails. 

See sec. 1699 relative to injuries to mail boxes. 

Sec. 833. Lists of approved boxes are fUTIlished by thela~~~sbgic~~gu. 
Fourth Assistant Postmaster General to the postmaster 
at each rural-delivery office, who shall retain a copy in the 
files of his office and post a copy on the bulletin board in 
the post-office lobby for the information of the public. 

Sec. 834. The use of locks on boxes is not required, but is bO~(:~.c k s to 
considered advisable as a measure of protection. If 
patrons provide locks, carriers shall accept keys and un- ~:~t~~y~ u s t 
lock and lock boxes when serving them. To facilitaie the 
carriers' work patrons should, as far as practicable, adopt 
locks for each route of such pattern that a master key -master keys. 

may be provided the carrier for use ,in unlocking the boxes. 
Sec. 835. Master keys to locks\ on rural mail boxes Gitving

k 
out or 

intended for carriers' use should be delivered only to post-
mas er eya. 

masters, who will place them in the hands of the carrier. 
Carriers are required to protect from misuse, loss, or -protection of. 

destruction master and other keys to patrons' boxes. I 
The loss of a key by rural carrier shall be promptly re- -lost ones to be , . 

• . replaced by car· I 
ported to the postmaster, who shall reqUITe the carrIer to riers. 

replace the key at his own expense. 
Sec. 836. Each mail box on a rural-delivery route shall bO~~s~bering or 

be designated by a number. 
Sec. 837. Box numbers shall not be assigned until the qnIfr!! ~~:rd~g 

expiration of two months from the date of installation of new routes. 
new service. . If at thhat time h75 per cent of tdhebheads hof , . 
families residmg on t e route ave not erecte oxes t e 
postmaster shall report that fact to the Fourth Assistant , 
Postmaster General, Division of Rural Mails, stating how ! 
many boxes have been erected. 

Sec. 838. Postmasters at offices from which rural-deliv- Reports on 
. h 11 . h' h boxes by car· ery SerVICe emanates s a requITe t e carrIer on eac route rlers. 

on which service has been in operation for two months or 
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more, and on which the boxes have not been numbered, 
to report the total number of approved boxes erected, the 
names of the owners thereof, and to state which boxes 
conform to the requirements and are entitled to numbers. 

nu~~)i:r~~ent of Sec. 839. The numbers assigned to boxes on each route 
-system fOf. shall begin with No.1, which shall be the first box 

reached by the carrier after leaving the office, and the 
succeeding boxes to be numbered in regular sequence in 
the order reached by th9 carrier in traveling over the route 
in accordance with the official description. 

b:~~e; :~rr:s~ 2. A box served by more than one route shall be given 
how numbered . a number in the regular order for each route. 

NotificatIon of Sec. 840. When the assignment of box numbers on a aSSignment of 
numbers to pa- route is completed the postmaster shall furnish each box trons. ' 

owner with the official number of his box with the request 
that it be legibly, durably, and conspicuously inscribed 
on the box and that he request his correspondents to 
include in his address the number of the rural route and 
his box number. 

b ~;~I~er~;bS~~ Sec .. 841. New boxes erected between those already 
quentlyerected. numbered shall be given any regular numbers which may 

have been vacated,and which would appear in order of 
seq uence, otherwise new boxes shall be designated in the 
following manner: Those between the carrier's starting 
point and box No.1, as A, B, C, etc.; those between Nos. 1 
and 2, as I-A, I-B, etc., and so on throughout the route. 

IX.-UNITED STATES COLLECTION BOXES. 

-!~~~S~uPPlied. Sec. 842. United States collection boxes are supplied 
by the department for use in the rural-delivery service, 

-where erected. to be erected only at points where, after proper investi
gation, it is ascertained that they are necessary for the 
proper and conveni.ent handling of the mail, such as at 
junction points of two or more routes, as a means for 
effecting exchange of mail by carriers, or as a depository for 
mail for dispatch in communities where there are no post 

-removal not al- offices. After such boxes have been erected at designated lowed. 

-when not suffi
ciently used, re-

points in accordance with official instructions they shall 
not be removed therefrom except by order of the Fourth 
Assistant Postmaster General. 

2. Postmasters shall from time to time take count of 
port to be madethe amount of mail matter taken by carriers from United 
to the d epa r t -
ment. States collection boxes, and if it shall appear that the 

434 



TITLE V.-DELIVERY SERVICE. 

maintenance of a box is no longer necessary they shall 
so report to the Fourth Assistant Postmaster General, 
Division of Rural Mails. 

§844 

3. A record shall be kept in the distributing offices of b:~~~ of, shall 
all United States collection boxes erected on rural-delivery 
routes, giving the location thereof, and full information 
concerning exchange through them. 

Sec. 843. When a United States collection box becomes Damages to 
. . . . . • collectlon boxes. 

broken, or IS ill bad condItIOn, or the lock IS out of order, -report on. 
the carrier on the route shall notify the postmaster, who 
shall immediately communicate the facts to the Fourth 
Assistant Postmaster General, Division of Supplies. 

2. All cases of depredation upon or interference with DePbredations upon oxes. 
United States collection boxes or their contents shall-report on. 

be promptly reported by carriers to postmasters, and by 
postmasters to the Fourth Assistant Postmaster General, 
Divlsion of Rural Mails, and to the inspector in charge 
of the division in which the depredations occurred, giving 
detailed statements of the facts and the names of all 
suspected persons. 

Sec. 844. Keys to United States collection boxes shall Keys. 

be. furnished to rural carriers by postmasters at distribut-
ing offices. For each key delivered to a carrier the post- -rEl?eipt for, by earners. 
master shall take a separate receipt, on which shall be 
indicated the designative number of the key and date of 
its delivery to the carrier. 

2. Every carrier having possession of a United States -careo!. 
collection box key shall, when on duty, wear it securely 
attached to his clothing by the chain. When off duty 
the key must be deposited in the distributing office with 
the postmaster, or person designated by him, for safe
keeping, and shall never be passed over to, handled, or 
examined by any person not a sworn officer of the postal 
service, nor be left where there is danger of losing it or 
exposing it to theft. These keys shall not be tampered -rep~tirtsdto, not permI e . 
with nor shall any attempt be made to repair or alter 
them. A violation of this rule, or the loss of a key, will fo~~ss of, penalty 
be considered sufficient cause for removal of a carrier. 

3. When a carrier loses or breaks a key to a United inl~e~g~!,rer~~ 
States collection box the fact shall be immediately made 
reported by the postmaster to the Fourth Assistant 
Postmaster General, Division of Rural Mails, giving a 
full statement of the circumstances and the number of 
the key. 
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CHAPTER 3. 

SPECIAL DELIVERY. 

I.-ESTABLISHMENT-RATES- DISPATCH. 

Mall mattcr Sec. 845. * * * Mailable matter upon which * * * (a) 
bearing special- , , , , 
deJivery stamps, speCIal (dehvery) stamp * * * shall be duly affixed (ill addI-
!)oi~~{~f~t~t tion to the lawful postage thereon) shall be entitled to immediate 
22~.. delivery * * oj(. within the carrier-delivery limit of any free
- Immediate de- d I' ffi d' h' il f h ' h livery of. e Ivery 0 ce, an WIt ill one m e 0 any ot er post office WhIC 

the Postmaster General shall at any time designate as a special-delivery 
post office. 

St~~~:l~~:r. 2; 34 2. When in addition to the stamps required to transmit any letter or 
-bearing 10 cents' package of mail matter through the mails there shall be attached to the 
;;'~~at~rd~~r~ envelope or covering ten cents' worth of ordinary stamps of any denomi
stamJs,,, wq~nation, with the words "special delivery "or their equivalent written 
de?i~er;." speCJa or printed on the envelope or covering, under such regulations as the 

Postmaster General may prescribe, the said package shall be handled, 
transmitted, and delivered in all respects as though it bore a regulation 
"special-delivery" stamp. 

Regulations for 3. The Postmaster-General shall prescribe suitable regulations, not 
~~·~fci:,l-delivery inconsistent with the law, for the performance of the immediate-delivery 

IS80, Aug, 4,ch. service, the keeping of the records and rendering of accounts thereof, 
901, § 2; 24 Stat., . 
220. and all matters connected therewIth, and may prescribe the hOllIS 
-p os t rna ter . h' h' 1. h' d' d I' h 11 b d General may pre- WIt ill W ICll SUC Imme late e Ivery s a e rna e at any post 
scribe. office. 

Special - deliv
ory offices, 

Sec. 846. Every post office is designated as a special- ' 
delivery office, 

Persons Clll- Sec. 847. Postmasters and all persons employed in ' 
ployed In postal , • • • 
service to expe- the postal serVIce shall facilItate In every way the 
d it:) special-de. • h . . , . d' 
livery matter. prompt dispatc , transmISSIon, and llnmedlate ehvery 

of all special-delivery matter. Where delivery is possible, : 
failure to deliver will not be considered excusable. 

-failure of, to be 2. Any disregard of the regulations relative to the 
report.ed, 

special-delivery service, or failure to give proper atten-
tion to special-delivery matter, should be reported to the 
First Assistant Postmaster General, Division of City 
Delivery, 

SpecIal dellv· Sec. 848. The postmaster shall be responsible for * * * (the) 
ery of mail mat· 
ter. immediate delivery of every * * * article (bearing a special-
!)ot~h~~~'~t~t; delivery stamp), and shall cause delivery to be made of all such articles 
22~gOO, Juno 2, ch. received at his office bearing such stamp and en titled to delivery thereat, 
613; 31 Stat. , 260. and ma.y employ any .persons, including clerks * * * (and other 
-postmasters ra-, . , ffi ) h h h 11 sponsible for. SalarIed employees at hIS 0 ce as messengers, on su.c terms as e s a 
-bow made

t
· . fix as compensation for such delivery; and to defray the expense 

~ompensa Ion . ' 
for. thereof such postmaster shall be entitled, upon the adjustment of h18 

quarterly account, to eighty per cent of the face value of all such 
special-delivery stamps received at his office and recorded, according 
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to said act and regulations of the Post Office Department during the 
quarter; and such allowance shall be in full of all the expenses of such 
delivery : * * *. 

§ 852 

2. The compensation of postmasters for the delivery of w~~p~~~~~~n 
special-delivery mail with ordinary stamps affixed shall stamps are used. 
be the same as that provided for the delivery of mail 
matter with regular special-delivery stamps attached. 

3. To provide for the payment of such persons as may be employed Speci!lldeliv~ry . . at other than Clty-
for this service, the postmaster at any office designated by section three delivery offices. 
ofthis act (23 Stat., 388) shall keep a record of the number of letters ;;;R;~:~~Jj~~s.er
received at such office bearing such special-(delivery) stamp, which 1~?\~a~·t3,~h. 
number shall correspond with the number entered in the receipt books 1175: a ., 

heretofore specified, and at the end of each month he may pay to such 
person or persons employed a sum not exceeding eighty per centum of 
the face value of all sllch stamps received and recorded during that 
month: Provided, That nothing in this act shall interfere with the 
prompt delivery of letters as now provided by law or regulations of the 
Post Office Department. 

Sec. 849. (The Postmaster General) may contract for the immedi- Contract for 
d I· f II . I (b' . I d I' ) fr special delivery. ate e Ivery 0 a artIC es earmg specla - e Ivery stamps om any 1886, Aug. 4,ch. 

post office at any price less than eight cents per piece, when he shall ~~: § 1; 24 Stat., 
deem it expedient. -may bo made. 

Sec. 850. The expenses of the special-delivery serv- Expenses 0 f si-ectal -delivery 
ice shall be paid out of receipts of said service and sertvicbc. 'd 

- 0 e pm out 
charged against the appropriations for said service. .. of receipts. 

Sec. 851. The charge for special delivery of mail matterct~~~efrv:~e; 
h II b f h · b 'd b matter. s a e 10 cents or eac pIece, to e prepal y a spe-

cial-·delivery stanlp, or by 10 cents in ordinary stamps, -c-use of ordinary 
affixed thereto in addition to the lawful postage. stamps. 

2. If ordinary stamps are used, the words "Special 
delivery" should be plainly written directly under, but 
never on, the stamps. 

Sec. 852. * -l(. -l(. The omission by the sender to place the Po stag 0 on . .. special -deilvery 
lawful postage upon a letter bearmg such speCIal-delIvery stamp and matter. 
otherwise entitled to immediate delivery under the provisions of ~~i:~~n :f~~ 
this section (sec. 845) shall not hinder or delay the transmission and d.elay tfansmis
delivery thereof as provided herein, but such lawful postage shall be slfs89,Jan.16,ch. 
collected upon its delivery, in the manner now provided by law for 50; 25 Stat., 650. 

the collection of deficient postage resulting from the overweight of 
letters. (See sec. 590.) 

2. The foregoing provision permitting the dispatch of -J?1dust be t pre-pal excep on 
mail matter bearing a special-delivery stamp without lettem. 
prepayment of postage applies to letters only. 

3. Mail matter of the first class other than letters, ~~/lh~ill~lt~~ss 
when prepaid one full rate (2 cents) by stamps affixed ~~~~y ~~~id.o~ 
in addition to the special-delivery stamp, shall be dis-
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patched with the deficient postage rated thereon; but 
such matter with postage wholly unpaid, although bear
ing a special-delivery stamp, shall be held for postage. 

" of other classes 4. Wholly unpaid and insufficiently prepaid matter lillpaid. 
of the second, third, or fourth class, although bearing 
a special-delivery stamp, shall be held for postage. 

ho~vo:a\:le due, 5. Due postage at the single rate only shall be required 
of the addressee on special-delivery letters transmitted 
without any prepayment of postage; but all other 
special-delivery matter which through inadvertence 
reaches its destination with no prepayment of postage 
shall be charged with postage due at double rates. (See 
sees. 397, 589, and 590.) 

-collection of, on 6. On partially prepaid special-delivery matter the 
delivery. 

deficient postage shall be collected on delivery, the same 
as on other short-paid matter. 

d 
Making up and Sec. 853. Special-delivery letters should be made Ul) 

ispatch of spe- . 
clal-deli very ill separate packages when there are five or more for 
matter. 

the same place or route; if less than five they should be 
Facing slips, placed at the top of the package. When the package 

how placed on. . 
packages. IS for a route or "dlS." the slip should be placed across 

the package so as to expose the stamps, the lower third 
of the slip being turned in to inclose the special-delivery 
matter. 

Second, third, 2. Matter of the second third and fourth classes 
and fourth class " , 
m'atter to, be dis- bearing special-delivery stamps shall be dispatched 
patchedwlth!l.rst. ' 

Co III missions 
not allowed for 

with first-class matter. If possible, it should be tied 
in a bundle in such a manner as to disclose its nature 
immediately on the pouch being opened. 

See sec. 896, 'as to dispatch of registered special-delivery articles. 

Sec. 854. No conlmissions shall be, allowed on can-
c!1ncellations of cellations of special-delivery stamps or on the cancella-
~~amps. 

tion of ordinary stamps when they are used for the pur-
pose of effecting the special delivery of mail. 

t~~:~gr~t~h~~ 2. United States special-delivery stamps attached to 
abroad. articles mailed abroad and contained in mails for the 

United States shall be canceled in the sea post office or 
the United States exchange post office which opens the 
mails and distributes the articles therein contained. In 
case said stamps were canceled in the foreign mailing 
office, the articles shall nevertheless be delivered by spe
cial messenger. 
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IT.-RECORD AND DELIVERY. 

Sec. 855. Postmasters shall, immediately after opening Delivery of . . specIal -delivery 
the malls and upon the receIpt of local or drop matter matter. . -not to be de-
m the post office, separate the matter bearing special-layed . 

. delivery stamps, and impress with the receiving stamp of 
the office, or write on the envelope or wrapper, the name 
of the office and the date and hour when the matter ar
rives. The matter shall be numbered and entered numer-
ically in a record provided for that purpose, with full-to be recorded. 
particulars contemplated by that record. 

Sec. 856. The postmaster * * * (at every special-delivery Record of spe
post office) shall keep a record of the number of * * * (articles)~~ltt:r~lIyery 
received at such office bearing such special (delivery) stamp. 3J~'6~f~'Ji~t 

2. Postmasters must enter on the record, under the ~~ow kept. 
head of "Remarks," the reason for its nondelivery, or for 
any delay in its delivery, if either occurs, and a statement 
in each case of the subsequent action taken. When an-whenregistered. 
article is registered, that fact should be noted and a 
proper entry also made in the regular record of registered 
matter. 

See sec. 869, as to receipts for matter delivered. 

Sec. 857. Special-delivery matter shall be delivered at Cl::odne'tly~:y.spe
city-delivery offices from 7 a. m. to 11 p. m., and at all~~~.tY-delivery 
other post offices from 7 a. m. till 7 p. m., and after the -at other offices. 

arrival of the last mail, provided this is not later than 
9 p. m. Special orders may be made fixing later hours 
for delivery in particular cases. 

2. Special-delivery matter shall be delivered at post -on Sundays. 
offices of the first and second classes on Sunday, and at 
other offices if open on Sunday. Special delivery shall be 
made at all offices on holidays. (See sees. 283 and 284.) -on holidays. 

3. When speciat-delivery matter arrives on Saturday WJ;1.ennodeliv-. . . ery IS mad e on 
nIght too late for delIvery, or on Sunday mornmg, exceptsund~y, ho',y 

.. d matter IS t.reated. 
where delIverIes are rna e on Sunday, the postmaster 
should put a notice thereof in the addressee's box, or in 
the general delivery, if he have no box, and deliver the 
matter on call; and if such matter is not called for, 
prompt delivery should be made on Monday. 

Sec. 858. All reasonable efforts shall be made to de- All reasonable 
1· . 1 d Ii b f .. 1 d' h efforts to be lVer SpeCla - e very matter e ore It IS pace m t e made to effect 

1 '1 f d l' . h 1 If' . . delivery of spe-regu ar mal or e Ivery ill t e usua way. . It IS In-cial-deIIvery 
d d b . h b matter. correctly ad resse to street or num er, It s ould e 
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promptly delivered, if the correct address is known or 
can be ascertained. Ma tter addressed to a person .at his 
place of business should be delivered at his residence, if 
delivery at place of business be impossible, . and vice versa. 

See sec. 869, as to receipts. 

/; ~cfJ~~!J;e~~ Sec. 859. Where special-delivery matter is ~egistered 
~~~~~rireated. the usual registry receipts, in addition to the special

delivery receipts, shall be taken, and all other require
ments of the registry system shall be observed. 

sp!giW~~~W~e~i Sec. 860. After special-delivery matter has been taken 
matter. out for delivery and returned with the information that 

the person addressed has removed to the delivery of 
another office, and such matter is then forwarded, it is 
not entitled to special delivery at the office of second 
address. Such mattBr should be indorsed by the for
warding postmaster, "Forwarded, delivery fee paid by 

-with indorse- office of fIrst address." But where a forwarding order 
ment. 

has been given by the addressee in advance of the arrival 
of the matter, so that no attempt to deliver is necessary, 
it should be forwarded with the indorsement, "For
warded, fee not claimed," and the postmaster at the 
office of final destination shall make special delivery and 

-without in- be entitled to the regular fee therefor. Sp' ecial-delivery 
dorsement. 

matter forwarded from one post office to another without 
any indorsement shall be taken out for immediate de
livery the same as if indorsed, (( Forwarded, fee not 
claimed," and the facts, with particulars, reported to the 
First Assistant . Postmaster General, Division of City 
Delivery. The failure of postmasters to properly in
dorse special-delivery matter may deprive them of the 
fee to which they would otherwise be entitled. (See sec. 
595.) 

[,p~c~t.eJe\r:~~~ Sec. 861. Special-delivery matter which .can not be 
~dt:~~~l of. delivered shall be treated in accordance with the regula

tions governing the return of other undelivered matter. 
(See secs. 632 to 639.) 

cr~~~c~~1e::~1:~ Sec. 862. Special-delivery matter may be delivered, 
~::;~el1very of· at other than city-delivery offices, by the postmaster or 
-bywhommade. any assistant or employee, or other competent person 

whom the postmaster may employ as messenger. Post
masters shall provide the means and pay the expenses of 

---eompensa tion such delivery, and shall be allowed the full compensation 
for. 
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of 80 per cent of the face value of all special-delivery 
stamps on matter recorded and delivered, or attempted 
to be delivered. 

See sec. 845, as to limits of delivery at other than frge-delivel'Y offices; 
sec. 848, as to responsibility for delIvery of special-d:;;livery matter. 

IIL-SPECIAL-DELIVERY MESSENGER SERVICE. 

§ 865 

Sec. 863. The Postmaster General may in his discretion direct Special. deliy-

f d 1· ffi b d f ' . h f . '. . .' erv messengers. any ree- e IVery 0 ce to e excepte rom t e oregomg prOVIsIOn i886, Aug. 4, cb. 

(concerning the delivery of specjal-delivery matter by postmasters' ~g6: § 1; 24 Stat., 

clerks or other persons, see sec. 848), and require the delivery to be - at free-delivery 

d . 1 b' d' . . f offices. rna e entlIey y specIal messengers, accor rug to the prOVIsIons 0 

the act to which this is amendatory. 

See sec. 845/ as to limits of delivery at free-delivery offices; sec. 868, as 
to compensatIOn of messengers. 

Sec. 864. At city-delivery offices postmasters should li!~b;~~~f:r~~~· 
employ substitute carriers and clerks, preferably the -emp\oymentof. 

former, instead of boys, as special-delivery messengers 
where the volume of such business is sufficient to war-
rant these employees in taking up the work and the con-
ditions are otherwise favorable; but boys 16 years of age -minimum age 

• of. 
or over may be so employed when, In the judgment of the 
postmaster, circumstances require it or he is of the opinion 
that the efficiency of the service will be promoted thEreby. 

2. The force of special-delivery messengers in each -suitable nUll
ber to be on duty 

office shall be so arranged that a suitable number may during prescribed 

always be on hand to secure immediate delivery of all 
special-delivery matter at any time within the prescribed 
hours of the day. 

hours. 

3. When delivery of special-delivery matter can not -{!hlerks, ~tC:, 
" wen serVIce 

be made promptly by regular specIal-delivery messen- may beperfonn-
. ed by. 

gers, postmasters may cause such delIvery to be made 
by any regular clerk or employee, who shall be allowed 
the same compensation and be paid and give receipt 
therefor in the same manner as regular messengers. 

See sec. 848, as to liability of persons employed to deliver special
delivery matter. 

Sec. 865. Postmasters should not employ a greater m~:e~g~:~~ of 

number of messengers than actually necessary. 
2. Special-delivery messengers shall not make combi- Combinations . among messen· 

nations or arrangements with a view to securing a divi- gers . 

sion of the total permissible compensation of the month, 
and postmasters should, by distribution of work and 
assignment of hours of duty, equalize as far as practicable 
the compensation of messengers. 
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Assignments. 3. A messenger should not always be assigned to 
duty during the same periods of each day; but changes 
should be made from time to time whereby a messenger 
employed during the busy hours of one day may be 
assigned to the duller hours of another day. 

ru~s~e~:e~s~ t of Sec. 866. Special-delivery messengers shall conduct 
themselves in an orderly manner while in the office and 
on their trips. 

c~Ot~ tgt~:;~1i 2. A special place should be provided in the post office 
matter. for the accommodation of the messengers, and it should 

be so arranged as to prevent their access to other parts 
of the office and to mail matter other than that in which 
they are immediately concerned. (See sec. 524.) 

ne!~o;:teb~~~~ Sec. 867. Special-delivery messengers need not be 
formed. uniformed, except in such special cases as may be 

ordered, but they should be decently and comfortably 
clad. Substitute letter carriers, when employed as mes
sengers for special delivery, may wear their carrier 
uniforms. 

Payment of Sec 868 Postmasters * * * at the end of each month may messenger. •• 
1885, Mar. 3,ch. pay to such person or persons employed (as messengers) a sum not 

342; 23 Stat., 388. d' . ht f h f 1 f 11 h ( . 1 1903, Mar. 3; 32 excee mg mg y per centum 0 t e ace va ue 0 a suc specla -
Stat., 1175. delivery) stamps (on the matter) received and recorded during that 

month. 

- rate of. 2. Messengers shall be paid at the rate of not exceed-
ing 8 cents for each piece delivered or attempted to be 
delivered. (See sec. 848.) 

de1~~r;~llfic~~y- 3. Postmasters of city-delivery offices shall take re
ceipts from each messenger, on a regular pay roll (Form 
3950), showing the name of the messenger (or substitute 
carrier, or clerk employed as messenger), number of pieces 
delivered or attempted to be delivered by him, as ascer
tained by the messenger's book and postmaster's record, 
and the amount paid; but the aggregate of the pay roll 
shall not exceed 80 per cent of the total value of the spe
cial-delivery stamps on matter actually delivered or at
tempted to be delivered during the month. The pay roll 

;i~. be In dupli- shall be in duplicate, one copy to be retained by the post
master and the other to be sent to the Auditor for the 
Post Office Department with the quarterly postal account. 
(See sec. 390.) 

Vouchers at of- 4 At post offices other than city-delivery offices the fices not city de- . . 
livery. receipts of the person to whom any special-delivery mat-
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tel' is delivered shall be forwarded with the postmaster's 
quarterly postal account as vouchers for fees paid to 
messengers. (See sec. 869.) 

See sec. ,146, as to fixing compensation where false returns of special
delivery matter are made; sec. 1681, as to punishment for false returns. 

§ 871 

Sec. 869. (Special-delivery messengers) upon the delivery of Del I v 0 r y 
* * -J!- (every article) will procure a receipt from the party ad - bOl~; Mar, 3, cll. 

dressed, or some one authorized to receive it, in a book to be furnished ~~, § 5; 23 Stat., 

for the purpose, which shall, when not in use, be kept in the post office, . 
and at all times subject to examination by an inspector of the depart-
ment. 

2. Each messenger at a city-delivery office shall be -how kept. 
furnished with a delivery book in which shall be entered 
the number and address of each piece of matter received 
for delivery, the date and hour of its receipt by the mes-
senger, and the amount of postage due thereon. 

3. The receipt of the person to whom any special- -receipts in. 
delivery matter is delivered shall be taken in the blank 
space provided for this purpose in the delivery book. 

4. Delivery books shall be kept in the post office -to be lcft in post office when 
when not in use, and messengers shall promptly return not in use. 
them to the office after every tour. Whenever for any 
cause- a book is no longer used, it shall be filed in the 
post office. 

5. At post offices other than city-delivery offices re~ Receipts, at of
fices not CIty de-

ceipts should be taken on sheets (Form 3954). (See sec. livery. 
868, par. 4.) 

Sec. 870. Whenever special-delivery matter can not Failure ot mes-. Bengers to de-
be delivered because there 18 no person at the place ofuver speclal-de-
dd h . d .. h h ld livery matter. a ress aut orIze to reCeIve 1t, t e messenger s ou 

leave at such place a notice on Form 3955, properly Notice to be 

filled out, informing the addressee that attempt at left. 
delivery has been made, and that the matter can be 
obtained by calling at the office prior to the next delivery 
by carrier. This notice may be placed in the addressee's 
post-office box, if he has one. 

2. If the matter is not called for after such notice Deliver in ordi
'nary way. 

it shall be delivered as ordinary mail. 
Sec. 871. Whenever special-delivery matter can be -Special -delivery matter de-

prOlnptly delivered by a letter carrier on his regular!~!;!~d by car-
trip, it may be given to him for that purpose, but he -when. -no compensa-
shall not be allowed any compensation therefor. The tion for. 
carrier should be provided with a delivery book, and 
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§ 872 POSTAL LAWS AND REGULATIONS. 

a receip t shall be taken by him the same as in ca~ a of 
delivery by messenger. 

Carriers, etc., Sec. 872. Letter carriers, whether assigned to de-
receiving s p e . . d d . I d I' cial.dellverylivery or collect LOn uty, an speCla - e Ivery messen-
matter for mail· h II . II 'd b' , 1 lng, gers s a reCeIve a prepal matter earmg a speCla-

delivery stamp which may be handed to them on their 
trips; and shall keep such matter separate from other 
mail, and deliver it to the proper clerk immediately 
upon their arrival at the post office. Letter carriers 
shall not turn over local matter for special delivery 
di.rectly to messengers, even though they may be satis
fied that it will be more speedily delivered. 

Allvwances for Sec. 873. Allowances will be made at post offices of 
car fare at omces . , . .. 
of firs~ cl~ss, the first class upon apphcatIOn to the FIrst ASSIstant 
-applICatlOn for. G D' . . Ci D' Postmaster eneral, IVlSlon of ty elivery, for car 

fare for special-delivery messengers in emergent cases 
where immediate delivery in the usual way is imprac
ticable. 

-how expended. 2. Car fare should not be allowed to special-delivory 
messengers in all cases, but only where it is impossible 
to make delivery in the usual way. 

Vouchers for 3. Postmasters shall take vouchers for all expendiexpenditures. 
tures, noting thereon that the car fare is for special-
delivery messengers in emergent cases, and forward 

t hem to the Auditor with the quarterly account. (See 
sec. 390,) 

Special. deliv· Sec. 874. Reports of the special-delivery business 
CrY reports at . 
cIty·delivery of· transacted at city-delivery offices shall be made on Form fices. 
-to be made an· 3952 annually on the first day of July to the First Assist-nually. 
-to whom made. ant Postmaster General, Division of City Delivery, and 

must include all the business done c1nring the preceding 
fiscal year ending on June 30. 
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TITLE SIX. 

REGISTRY SYSTEM. 

CHAPTER 1. 

REGISTRA'rION OF DOMESTIC MAIL MATTER. 

I.-GENERAL' PROVISIONS. 

Sec. 875. For the greater security of valuable mail matter the Establtshment 
.. . of system of reg'. 

• Postmaster General may estabhsh a uniform system of registra- istratioll. 
tion. * * * R. S., § 3926. 

Sec. 876. The regulations in this chapter shall apply Regulat ion s 
. applicable to all 

to all registered matter except as otherwise provIded registered mat· , hr 
with regard to "Rotary-Lock Pouches and Sacks, and --e~cept. 
Jackets" (ch. 3, this title), and "Registration of Foreign 
Mail Ivlatter" (ch. 4, this title). 

Sec. 877. Postmasters shall register all mailable matter Registered. 

I -what shall be. 
proper y prepared and offered for that purpose except --exception. 

dmnestic matter of the fourth class. (See secs. 488 and 
489.) 

2. Money sent at the first-class rate and other valuable ;;.aluable mat· 

matter of the first, second, and third classes sent by mail 
should be registered. 

See sec. 282, as to office hours for registry business; secs. 462 and 463, 
as to limit of weight. 

Sec. 878. Mail matter shall be registered only on the application Registra t ion 
of the party posting the same and the fee therefor shall not exceed of mail matter. , R. S., § 3927. 
twenty cents in addition to the regular postage, to be, in all cases, -on applica.t!on 

. 1 ( ) d h h d' h of party mmlmg prepaIC sec. 879 ; an all suc fees s all be accounte for m suc same. 
manner as the Postmaster General shall direct. But letters upon -fee for. 

the official business of the Post Office Department which require . Free rcgistra-
. . h b . tlOn. regIstermg s all e regIstered free of charge, and pass through the -official postal 

mails free of charge. matter. 

2. * * * Any letter or packet to be registered by either of the -offici!11 mail of 
. . '. executlve depart-

executIVe departments or bureaus thereof * * * or by the Pubhc ments. 

Printer, may be registered without the payment of any registry fee. 231~:t.~~~~' §3; 

3. All m8.il matter; of whatever class, relating to the census and -census matter 

addres.sed to the Census Office, or to any official thereof, and indorsed fre1e;09, July 2, ch. 

"OffiCIal business, Census Office," shall be transmitted free * * * 2,§29; 36 Stat., 10. 

by registered mail if necessary, and so marked: Provided, That if any 
person shall make use of such indorsement to avoid the payment 
of * * * registry fee on his or her private letter, package, or 
other matter in the mail, the person so offending shall be guilty of 
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§ 879 POSTAL LAWS AND REGULATIONS. 

a misdemeanor and subject to a fine of three hundred dollars. 
(See sec. 498.) 

* * * 

Note. N oTE.-The above statutes, except those which relate to matter 
upon the official business of the Post Office Department, or the Census, 
apply to such matter only as is registered at the seat of government. 
Government officers located at Washington, D. C., whose official mail 
may be registered free there, under the above statutes, may have 
such mail registered free elsewhereJ.,.. when they are tempomrily away 
from Washington; but not those officers who are permanently away 
from that city, or who are engaged in field service for their respective 
departments. Matter entitled to free registration by officers or em
ployees of the Government temporarily absent from Washington 
should be indorsed over their signatures with the words "Temporarily 
absent from vVashington, D . C." 

Co~~~~~~.vice 4. Letters or parcels relating exclusively to official 
;;:;r:ns:~a~~110c~fbusiness of the United States Civil Service Commission, 
boards. Washington, D. C., and addressed thereto, when presented 

for mailing by members of local boards of examiners 
of the commission located permanently in the various 
cities, shall be accepted by postmasters, who shall place 
them under their regular official penalty envelopes or 
labels and in their official capacity register them free, 
as from the postmaster to such commission. If desired, 
an informal receipt shall be given by the postmaster to 
the official from whom the matter is received. 

See sec. 496, as to penalty for misuse of official indorsement; sec. 498, 
as to the fI'ee transmIssion of ordinary mail relating to the census; secs. 
913 and 914, as to currency for redemption. 

fe~eglstratlon Sec. 879. The fee on registered matter, domestic or for
eign, shall be 10 cents in addition to the postage for each 
letter or parcel, both to be fully prepaid by stamps affixed. 

-nottoclovttertwo 2. Two or more letters or parcels addressed to, or inor more e ers or 
articles. tended for, the same person, unless inclosed in one en-

velope or wrapper, shall not be tied or otherwise fastened 
together and registered as one. 

en~~r~~i~arl~en ~~ Sec. 880. All correspondence or other business, for
~~l~l:~~~~try sys- eign as well as domestic, relating wholly to matters of 
-how conducted. registration, shall be conducted through the office of 

the Third Assistant Postmaster General. All papers 
coming into the possession of any other branch of the 
postal service or other office of the department in con
nection with such business shall be referred, either 
entire or by copies or appropriate extracts, to the office 

Cases ~r losses, directly in charge of the registry system' but all cases depredatlOns, etc. , 
involving the loss, depredation, or wrong delivery of a 
registered article, and all inquiries for missing registered 
matter, shall be referred or reported in the first instance 
to the Chief Inspector. (See sees. 487 and 1051.) 
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TITLE VI.-REGISTRY SYSTEM. 

II.-PREPARATION AND DISPATCH OF REGISTERED 

MATTER. 

§ 882 

S 881 P t t . d th tIl Preparation of ec. . OS mas ers an 0 er pos a emp oyees, matter for regis. 

before receiving matter for registration, shall require it tratIon. 

to be legibly and correctly addressed, to bear the na,me 
and address of the sender, the necessary stamps to pay 
postage and fee, and, if a return receipt is requested, the 
words" Receipt desired." 

See sec. 1078, as to carrier registrations. 

2. Letters and other first-class matter shall be placed in First-class mat

an envelope or wrapper, sealed, and strong enough safely ~~o be sealed. 

to carry them. An unsealed parcel containing first-class 
matter shall not be accepted for registration u~til it has 
been sealed. If the sender refuses to seal a domestic 
parcel containing other than mst-class matter, on which 
postage is prepaid at the first-class rate, its acceptance 
for remstration as first-class mail shall be declined' but Matter of sec-

b~ , ond and thinl 
it may be accepted for registration as second or third classes. 

class mail, according to its nature. In such case the 
cover of the parcel and the sender's registration receipt 
should show the class of matter as accepted. 

3. The envelopes or other covers for coin or heavy ~nvelopesh for 
com or eavy 

articles should be as strong at least as the envelopes pro- articles. 

vided by the Post Office Department for making remit-
tances of postal and money-order funds. Coin in bulk, 
or heavy articles of medium or large size, when sent 
in registered letters, shall be sewed in canvas or mate-
rial of equal strength, then wrapped in strong paper 
and securely sealed. No letter which bears the appear- en*;t;::eal~~P:~t 
ance of having been opened and resealed should be to be accepted. 

accepted for registration. 

See sec. 940, a8 to responsibility for loss of registered mail. 

4. Matter indefinitely addressed, or addressed to ficti- d~~~w~r;d~: 
tious names, to initials, or to box numbers simply, shall dressed matter. 

not be accepted for registration. This applies to the 
names and addresses of senders as well as addressees. 

See sec. 601, as to right to use a trade name. 

Sec. 882. At the time of accepting an article for regis- lRecelpt
t 

totl bo g yen a me 
tration the postmaster shall issue to the sender a receipt m att tier Is nc

cep Ol • 

from the registration receipt book (Form 1549, 1549-B, 
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Return receiptor 1549-A). If the article bears words restricting its 
desired. 

delivery, Or requesting a return receipt, the registration 
receipt and the registration record shall be indorsed 
to indicate the fact. 

Window re- 2. An abbreviated form of window receipt (1549-A) 
ceipt. 

designed to-expedite the work at large offices may be used 
when authorized. (See sec. 883.) A nonmanifolding, 
one-line record (Form 1549-0) in connection with the 
short form. of window receipt may be used in lieu of 
the manifold window registration book (Form 1549 or 
1549-B) when the number of registrations justify it. 
When the short form of window receipt is used the de
scription of each article registered shall be entered in the 
nlanllold window registration book or the one-line record, 
as nlay be authorized. 

t~.~i;;;~ff~l~~~giS- 3. Manifold registration forms may be supplied for the 
use of firms or individuals who frequently present an 
average of five or more articles for registration. 

tr~ ; ~~l~t~~n;} Sec. 883. When at particular points or in particular 
rcg· :s tered mail. instances the general method prescribed by the regula-

tions relative to registered mail is not practicable or 
advantageous, the Third Assistant Postmaster General 
nlay authorize exceptional dispatch or other exceptional 
treatment of such · mail. 

m;~1~~sVOaU~odn r~ Sec. 884. An article acceptable for registration, found 
ol"dLnary mall. in the ordinary mail drop, marked to show that it is 

intended for registration, shall be taken from the ordi
nary mail at the office of origin and registered. The 
employee who registers the article shall receipt for it to 
the mailing branph of the office and mail a registration 
receipt to the sender, with a notice cauLoning him against 
mailing matter for registration in the ordinary mail drops. 

2. If an article has been marked "Registered" but, 
because it does not fulfill all requirements for registra- . 
tion, is not registered, the words "Not in the registered 
mail" shall be placed on the cover. 

See sec . 944, par. 4, as to marking registered matter found :in mail 
drops after it has been delivered. 

3. When any sender, after due notice, continues to use 
the mail drops for articles intended for registration, the 
articles so deposited shall be indorsed " Not in the regis
tered mail," and dispatched with the ordinary mail, and 
the matter reported to the Third Assistant Postmaster 
General. 
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Sec. 885. All registered matter shall be kept sepa- Registered . matter. 
rate from ordmary matter, and properly protected from -to be kept sep~-. rate from ordl-
aCCIdent or theft. nary, and secure. 

See sec. 291, as to responsibility of postmaster for negligence, and sec. 
524, as to unauthorized persons. 

Sec. 886. A registry return receipt shall be filled out tu~~~:e~~l. reo 
and accompany every article addressed to a post office 
in the United States or its possessions when indorsed 
"Receipt desired" or with similar words. (See secs. 882 
and 931.) 

2. Senders' return receipts accompanying registered ~t~~.fastened to 

mail shall be securely fastened to the article. Receipts-I?Jos e in the malS. 
found loose in the mails should be assembled with and 
fastened to the registered articles to which they belong, 
bu t if this can not be done the loose receipts should 
be destroyed. 

See sec. 1041, relative to return receipts for registered matter sent 
to foreign countries. 

'Sec. 887. Wind, ow registration receipts, and the arti-
l 
tNUmdberint~rleg. sere ar :le es, 

cles they describe, shall he consecutively numbered, receipts, etc. 
beginning with No.1 on the first day of July of each 
year, and continuing throughout the entire fiscal year. 

2. Registered jacket envelopes and sack jacket tags ja!:tg~~;:l~ {~e~ 
shall be similarly numbered without regard to the num- and sack .ia~ke.t tags to be Siml-

bers on the articles inclosed in them. The numbers larJy numbered. 
on jacket envelopes shall be preceded by the letter 
"J" and on sack jacket tags by the letters "SJ" and be 
so recorded. (See secs. 883 and 977.) 

Sec. 888. When a receipt has been inadvertently given Correction of address before 
for a registered piece which, before dispatch, is found to dispatch. 
be unmailable, either because of noncompliance with the 
requirements of the regulations or because it is ad-
dressed to a place not listed in the Postal Guide as a 
post office, the sender shall be notified and permitted -shall be made 

to correct the address. by sender. 
2. Incorrect addresses, as to destination only, on reg- ;~~d ~ta t ~t~~' 

istered articles mailed at stations, and which have been tions, etc. 
erroneously sent to the main office, may be corrected 
thereat upon the "\\Titten request of the sender, verified 
by the superintendent of the registering station. All 
records and receipts given for the articles shall be 
changed to cover the new address. 
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te~~g~Sf~rre~ ~f!= 3. Unmailable registered articles for which receipts 
patch not to loave have been given shall not be allowed to leave the custody 
custody of post 
office. of the post office for correction of address or otherwise, 
-except. unless the formalities for withdrawal prescribed in sec

tion 945 are fully complied with. 
'Wheu matter Sec 889 After a receipt has been criven therefor as becomes regis- • • 0-' 

tered.. prescribed in preceding sections, the article becomes 
registered. 

Registry mark. Sec. 890. All registered matter shall be plainly marked 
on its face "Registered," in bold letters, and when 
possible in red, the original registration number being 
placed immediately under such word. This indorsement, 
if practicable, shall be placed in the upper left portion 
of the address side of the article or directly above the 
address. Articles too small to contain the word "Reg
istered" shall be similarly marked with the letter" R," 
to be followed by the original registration number. 
Registered articles received at United States exchange offices 
or at railway post offices from foreign countries shall be 
marked at such offices "Registered" or "R" above or near 
the original foreign registration number. 

dr~~~ty of ad- 2. Postmasters shall see that the county is plainly 
- when inserted. marked on each registered article near the lower left cor

ner of the address side, unless it is addressed to some office 
which is excepted from this :requirement. (See sec. 1018.) 

Postmark. 3. A legible impression of the postmarking stamp shall 
be placed twice on the back of each letter and other sealed 
article, as nearly as practicable at the crossings of the 
upper and lower flaps. The postmark shall not be placed 
on the face of first-class registered lnail. All other matter 
shall be legibly 'postmarked on the address side. 

See secs. 539 to 542, as to canceling and postmarking. 

Rllgistered- Sec. 891. All registered matter dispatched in iron-
package receipts. 

lock mail bags shall be accompanied with a registered-
package receipt card (Form 1556) or a manifold bill (Form 
3853), describing each registered article. 

See sec. 896, as to pouching registered mail. 

-how made out. 2. In making out registered-package receipts, the 
sending post office or postal employee shall fill in the 
blanks provided for the return address, and on the re
verse side of the card shall ma,ke the required entries. 
(See sec. 986.) The receipt shall be postmarked at the 
lower left corner with date of its dispatch. (See sec. 883.) 
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3. Transit articles as well as articles of local orio-in -tran~it and 10-· 
, b~ 'cal packages on. 

shall be entered on the same receipt. (See sec. 900.) 
No blanks should be left between the entries, and after t~~n b~~~!s ~~
the last entry a diagon·al line should be drawn from the . 
left side to the lower right corner~ 

4 If blank lines or spaces are left on the receipf by the -blanks, when to 
• U be filled by re-

sending office the receiver should fill them with waved ceiver. 

lines or receipt for the mail on the line immediately under 
the last-described article. 

5 The entries and signatures on · registered-package Entries aJl(I ~iR-. natures with ).','11 

receipt cards shall be made with pen and ink or indelible ~nd ink ~r jnde;!· Ible pencil. 

pencil, and in railway post offices with pen and ink or 
pencil. Stamped signatures are forbidden. (See sec. 
930.) 

Sec. 892. The manifold registry dispatch bill (Form ~fanifold l'()~-
tstry dlspateh 

3853), which is used principally in the dispatch of regis- ~~shen to be 

tered mail closed ·with rotary locks and in paper and sack used. 

jackets, may also be used in lieu of registered-package 
card receipt (Form 1556) in describing registered mtlil 
dispatched hand-to-hand or in iron-lock or brass-lock 
pouches when there is an average of :five or more pieces 
to be dispatched at one time to the same post office, rail-
way post office, terminal railway post office. or transfer 
office. 

2. When the manifold remqtry dispatch bill is used the -takes the place 
. 0- , of other transIt 

matter descrIbed thereon need not be reentered in the records. 

transit book or railway postal clerk's receipt book. 

See sec. 993, as to use of manifold registry dispatch bill in l'Otary
lock and jacket dispatches. 

Sec. 893. Postal employees in dispatching registered te::~~~1. reg-[;;

:mail addressed to or received from foreign countries 
under the particulars required in the domestic service 
shall record the foreign post office and country of -record. 

origin or destination, as the case may be, and not the 
United States exchange or other office to which the mail 
is sent or from which it is received. If the postal em
ployee is unable to obtain all of this information from 
the registered articles or accompanying bills or package 
receipts, he shall record such of the particulars as are 
obtainable, followed by the word" Foreign." 

See sees. 654, 656, and 658; also sees. 952, 953, and 954, as to dam
aged or unsealed articles. 
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re~.T;~~r~dttf~ Sec. 894. Most of the official matter registered at the 
aspoclalmanner. post office at Washington, D. C., will be prepared and 
10~~.(lCial enve- dispatched under cover of specially printed envelopes or 

labels. These official registration envelopes and labels 
may also be used for official matter at offices other than 
Washington, but their use does not authorize the free 
registration of any official mail not entitled to be regis
tered free under the provisions of section 878. The 
rubber registration stamp need not be used on regis
tered official mail under cover of such specially printed 

-mail not under envelopes or labels but such mail not under cover of cover of, to be , 
~~~~~ "Rc~is- these envelopes or labels shall be marked" Registered." 
-mail under ~v- 2. In delivering registered mail inclosed in such enve
er of, to be dehv-
ered LTltact. lopes or having such labels attached, the envelopes or 

labels shall not be separated from the matter. 
Undell vered Sec. 895. Registered matter which has not been properly 

registered mat· 
t p,rfound.lnordi· delivered if found in the ordinary mails shall be taken up 
n:IrY malls. 
-treatment of. and given all the safeguards provided for registered 

matter, and a report of the finding made to the Third 
Assistant Postmaster General. 

2. Matter properly prepared and evidently intended for 
registration, but which has been mailed without being 
registered, shall not be withdrawn for registration at an 
office other than that of origin. 

3. Registered matter which has not been marked 
"Registered" by the mailing postmaster shall be so 
indorsed by the first postal employee noting the irreg
ularity. 

See secs. 942 and 944, as to forwarding of registered matter before 
and after delivery. 

Reg t s tHe d Sec. 896. Registered matter and package receipts shall 
matter. 
-pouching of. not be dispatched in a newspaper or tie sack, except when 

the use of lead-sealed sacks is specially authorized. 
-tied with ordi- 2. When dispatched in iron-lock or brass-lock pouches, 
nary mail. 

registered matter shall be tied with the ordinary mail, 
whenever practicable, and placed on the top of the 
local or No.1 working package, immediately under the 
facing slip, together with the registered-package card, 

ct:t~~~:~ In receipt, or sheet bill. Registered mail shall not be in
cluded in city packages unless inclosed in a direct pouch 

di~ra~~~:J.eli~~~h for the city addressed, nor in State packages. When 
re"istered matter th' . 1 d li '1 d . d '1 f di 

t> • ere IS speCla - e very mal an regIstere mal or s-
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patch at the same time, the former should be placed 
immediately under the facing slip on top of the latter. 

3. The word "Registered," in bold letters, shall be ;rta!~tf .~ Re~il 
plainly stamped or marked on the facing slip covering the tered." 
package containing the registered matter. 

4 Remstered matter that can not be tied with the -!"hen not. tied 
• b~ WIth ordmary 

eli '1 h ld b . 1 d' f . bl' d mail to be m-or nary mal s ou e mc ose ,I POSSI e, In una - clos~d in regis-
dressed unnumbered and unsealed registered J' acket tered jacket en-" velopes. 
envelopes, used merely as containers for small regis-
tered parcels that might become mislaid; otherwise 
the registered articles should be placed loose in the 
pouch. 

Sec. 897. Registered mail shall not be delivered to a Delivery of 
il il · . h fi b' . registered mall rna messenger or rna carrIer WIt out rst mng lli- to mall messen-

I d · I k d h t h' . d d ger or earrier, C ose ill a oc e pouc ,excep as erem provl e . -to be inclosed 

A . d ' . I If' I ' k in locked pouch 2. reglstere artlC e too arge . or mc osure ill a sac -except, . 
or pouch shall be dispatched outside of the pouch and 
hand-to-hand receipt obtained therefor when practicable. 

3. When it is impracticable to obtain a hand-to-handtic!~:ntoi~g~ 
receipt for an outside piece it should be dispatched with h~d-to-hand re-, . celpt. 

the pouch and the registered-package receipt or manifold 
bill inclosed in the pouch shall designate the article asan 
outside piece. In such cases receipts may be taken from, 
and obtained by, the mail carrier or mail messenger if 
practicable; otherwise notation shall be made on the dis
patching record showing to whom and when the article 
was delivered, and delivery made in the presence of a 
witnees, if practicable. (See secs. 900, 923, 924,.. and 985.) 

Sec. 898. Postal employees shall be prepared at any Cert1fic~tion to 
, k ffid . h . 1 . d pro pel d lB • tlIlle to rna e a aVlt t at any partlCu ar reglstere patch. 
. . k k h . h' h Employees to pIeCe, Jac et, sac, or pouc was eIt er given to anot erbe prepare.d / . . to make a1lldaV1t. 

employee of the postal servlCe or left the office m a pouch 
properly locked and labeled, and was sent by the proper 
route. When practicable, two persons should be present Witness to dill
at and witness the pouching of the dispatch, and also the patch. 
receipt of registered mail, and write their names or initials 
as evidence thereof in the transit, delivery, or other 
proper record. In dispatching registered with ordinary 
mail, the registered matter shall be placed in the pouch 
last, just before the pouch is locked and delivered to the 
person authorized to receive it. 

2~ In dispatching and delivering registered mail it shall M~ il t? be ar-

b d f 'bl . h _-l • 1 . h' , ranged 10 order e arrn.nge ,as ar as POSSI e, ill t e oruer ill W lIC It IS of entry. 
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§ 899 POSTAL LAWS AND REGULATIONS. 

entered on the dispatching record or accompanying regis
tered-package receipt or manifold bill. 

mIile gl: ~!i~:O~~ Sec. 899. On railroad or steamboat routes, over which 
~~ nSi~:m~~:~ there is no railway post-office service, registered mail shall 
n~ip:l ~1~('~re~.~1~:' be dispatched in pouches which contain the ordinary' let
-howdi"lpatched. ter mail, labeled in accordance with the special o:rders 

given. (See secs. 892, 917, 918, and 927.) 
R,e!;'isttemred Sec. 900. On routes over which there is railway post-

mat.Ler a 0 ces 
on routes having office service registered matter shall be pouched or de-n. P. O. servIce. . . . 

LIvered to the postal clerk in charge of the railway post 
-not to be sent office. It shall not be sent in a direct pouch labeled to a direct nor by ex- . .. 
press. trains not post office on the route, or by an express tram whwh carrvmg postal ... 
clerks. does not carry a postal clerk, WIthout speclal authorlza,-
~xcept. . . 

tlOn. (See sec. 883.) 
Rand-to-ho.nd 2. When it is practicable, remstered mail shall be receipts. b~ 

delivered direct and hand-to-hand receipt obtained on 
Package receipts the authorized record. "When hand-to-hand receipts can or co u pons of 

bills, when to benot be obtained signatures should be obtained on a reg-
used. ' 

istered-package receipt or coupon of the manifold bill. 
refk~~tJin~~i~ (See secs. 892, 917, 918, and 927.) Registered mail shall 
~~n.totaJs forbid-not be receipted for by totals. (See sec. 883.) 

See sees. 916 and 1008, as to record of matter for which hand-to-hand 
receipts are received. 

R eglsdtetrhed Sec. 901. Bulky or fragile registered articles, liable to 
ca·ses a.n 0 or . 
bul~y or fraglleinjury or to injure other mail if thrown from movmg 
aI"iclos for . . 
cutrlHll' 8~:t,tlons. cars, shall not be sent to railway post-office trams whlCh -how dehvered. . . . 

do not stop at the post offices to which the artICles are 
addressed, if they can be dispatched to railway post-office 
trains that do stop at such offices. Railway postal clerks 
receiving such registered articles for stations at which 
their train does not stop shall dispatch them at a station 
which will permit the most expeditious handling of tho 
matter by another railway post-office train, or in charge 
of railroad employees if no railway post-office train stops 
at the catcher station. In such case the registered ITIftJt
ter shall, if practicable, be inclosed in a locked mail bag 
addressed to the post office at which it is put off, and the 
postmaster at that office advised, on a registered-package 
receipt or manifold bill, of the reasons for such dispatch. 
The bill or receipt shall describe the matter as outside 
pieces when it is dispatched outside of a locked Inail bug. 
H close train connections or the weight or bulk of the 
matter make it impracticable to take it to the post office 
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at such place, it may be left at the station in the custody 
of the railroad company, in which case it should be billed 
and dispatched to another railway post-office train, or to 
the post office of destination. 

§ 906 

Sec. 902. Postmasters on star routes shall dispatch Uatter mnst 
. d b h hi h ff be g~nt bv most regIstere matter y t e route w c 0 ers the best secu~e rou te. . 

. il il' 1 b . -ra Ilway mall secuntv, ra way rna serVIce routes a ways emg pre- service routes to 
~ '" bo preferred . 
rerred. (See sec. 916.) 

2. If unusual delay results from sending matter by Delays . 

ono route in preference to another, a report of the facts 
should be made to the Third Assistant Postmaster 
General. 

Sec. 903. All registered articles on a star route shall RlIgif>teml no· 
. ticles (Uspatch('u 

be placed In one locked way pouch. over stnr JOll t l'q. 

2, Registered articles passing between authorized brass- -{)xce:;:-tion. 

lock or rotary-lock exchange offices are specially ex-
cepted from these requirements. (See secs. 983, 994, and 
1028 to 1030.) 

Sec. 904. Postm.asters at offices on star routes at a m~i~Ptj~}~:; o~·: 
.1' ,t f il t b t lin h 11 t d fi ces n ot Oll r aJ l· ulS an.ce rom a ra way or seam oa e s a no sen Yfay nr hO'l tlilH'. 

registered matter in through pouches direct to a rail- ;;; ~~~:~~. route, 

way postal clerk if other offices intervene, even though 
ordinary mail be so sent. Such registered matter shall be 
sent in the regular way pouch. 

See sec. 883, as to exceptional treatment; secs. 917 and 918, as to 
treatment of such matter in transit. 

Sec. 905. Postmasters at offices on railroad or steamboat Dl s l) at;c h ? f 
matter (lil r :Ll l -

routes having a closed-pouch service only shall place their wa y or b f):~ t Un c. 
- on rallrcnd or 

registered ill.ail in pouches labeled to offices at terminalB steamboat f ()l1 i('s 
• , • • •• fOf closcd-pow:;il 

of SUCH routes, or to JunctIOn offices connectmg WIth service only. 

railway post offices. Where trains on branch lines of - on brnn~h r :;lil-
, road !Jnes III ( " Jll-

railroad have direct connection with railway post-office nertion wi th r;}iJ-
. • . • " way p()st-oflice 

traL."'1.s, regIstered n1.ail may be mcluded ill dIrect pouches tra.ins . 

bbelecl to the railway post office by postmasters at offices 
located on the branch lines and be transferred without 
passing through the junction office, when so ordered by 
the proper officer of the Railway Mail Service. Regis- - at junctions. 

t ered mail shall not be included in pouches that lie over 
at railway junction points . 

Sec. 906. Postm.asters at offices using a catcher pouch Re g l 'l tor e d 
matt e r i ll 

sh}111 place registered articles therein for dispatch the catcher ponches. 

1 h · 1 f 1 k' h h h - . 1 -how placed. ast t m.g )e ore oc lng, so t at w en t e pouch IS nung 
for en.tching the registered articles will rest at its mouth. 
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§ 907 

Care of catcher 
pouches. 

POSTAL LAWS AND REGULATIONS. 

Se~. 907. PostmastBrs and mail messengers dispatch
ing registered mail in catcher pouches shall invariably 
await the passing of the train to make sure that the 
pouch has been safely caught. 

See sec. 571, as to exchange of mails by catcher pouches. 

Registerod- Sec 908. On the return of a registered-packagB receipt package receIpts . 
~~l"'. coupons of propBrlypostroarked and signed, the postmaster or railway 
~~~t~d~difle~~postal clerk shall at once note the date of its return on 

the registration book or railway postal clerk's registry 
receipt book, and file it by days and months. If the 
return of such receipt be checked in the post office on the 
transit book, no further checking is required. 

Registered- Sec. 909. When a registered-package receipt or manpackage recelpts 
r>fltS. manifold ifold registry bill is not accompanied with any regis-
~j~~tw~~;~~£:; tered article described thereon, there shall be marked 
described. opposite the entry of the missing article" Not received," 

and the missing article described on the coupon of the 
bill, which must be sinlllarly indorsed. The receipt or 
coupon shall be returned to the dispatching postal 
employee, and the facts reported by postmasters to the 
Third Assistant Postmaster General, and by railway 
postal clerks to their respective division superintendents. 

;~~~n w~~\At 2. When a registered article is not accompanied with a 
c\es. registered-package receipt or manifold bill, one shall 

be filled out and sent to the postal employee from whom 
~~~~t~perlY the article was received. If the receipt or bill accom

panying a registered article is not properly filled out (see 
secs. 891 and 892), it should be completed, or a new one 
made out, signed, postmarked, and the receipt or coupon 
returned. In such cases the facts should be reported 
as prescribed in the preceding paragraph. 

Failure to re- Sec 910 When a registered-package receipt or the turn pa.cka,ge re- . . 
~i{f.t or registry coupon of the manifold registry bill is not promptly re-
p~]~~~~~i~~~~ turned, the postal employee who sent it shall fill out 
be sent. and send a duplicate, noting date thereof on the registra-

tion book, railway postal clerk's registry-receipt book, or 
the counterpart of the manifold bill. Failure to return 
either original or duplicate in due season shall be reported 
to the Third Assistant Postmaster General, railway 
postal clerks reporting through their respective division 
superintendents. 

See sec. 955, as to when coupons should be returned. 

tr!~ir~roe: re~~ Sec. 911. In cases arising under section 487, when the 
tered maU. sender of a registered article o rig in a ting at and addressed 
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to a United States post office inquires about its disposi- --domestic. 
tion, either because of failure to receive the return re-
ceipt, if it was requested, or because of a reasonable 
doubt as to whether the addressee has received the article, 
the postmaster shall, after a reasonable time has elapsed, -when to be sent. 
send a circular of inquiry (Form 3856) to the postmaster 
at the office of address. 

2. If the circular of inquiry is returned with the in_-when . Tc~ort concemmg, IS to 
formation that the registered article was not received, or ~:p~f~~n~~ the 
a reply is not received within a reasonable time, a detailed 
report shall be made to the Chief Inspector. 

3. Circulars of inquiry and registry tracers sent bY~:eu~~:d~~e~ 
postmasters concerning domestic registered mail shall ~~=~~r and ad

show the name and address of both the sender and 
addressee whenever practicable. If the records of the 
post office of address fail to show the receipt of the 
article, the postmaster at that office, before returning the 
circular of inquiry or tracer, should endeavor to ascer-
tain from the addressee whether the article was received 
by him, either as ordinary or as registered mail, or 
through any other source. If it is found that the article 
was received but not entered upon t};le registry records 
it should be entered, a receipt obtained, and a registry 
return receipt furnished to the sender, if one was re-
quested. 

Sec. 912. When a reo-istered-package receipt or pouch-, RePt °brt °d r 
b~ osses 0 0 rna e 

bill coupon is returned to the dispatching postmaster in- ~~r~lllef Inspec-
dorsed to indicate that an article was not received, he 
should ascertain whether the missing article can be other-
wise satisfactorily accounted for. If not, the dispatch-
ing postmaster shall irq.mediately communicate with the 
postmaster at the office of address for the purpose of as-
certaining whether it was received at its destination. 
If the postmaster at the latter office is unable to deter-
lnme whether the missing article was received by the ad-
dressee, and it can not be otherwise satisfactorily ac-
counted for, a full report should be made promptly to 
the Chief Inspector and also the local inspector in charge. 

2. If it is ascertained that a regis tered package 0 f s tamps, or~c~~?r;r°!:~~s~(; ~ 
stamped envelopes, or postal cards is received in bad cOn-p,8.ckages of sw-mps, en ye-
dition or was lost or stolen in transit the tracer with full lopes, or postel , cards to be mad ,~ 

report of tbe facts shall be sent to the Third Assistant tc! the 'l'hir<i AE-
SIS tan t P 0 s t-

Postmaster General and a duplicate of the report to the master General. 
Chief Inspector. 
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§ 913 POSTAL LAWS AND REGULATIONS. 

IlL-REGISTRATION OF CURRENOY FOR REDEMP'TION 

AND POSTAL OR MONEy-ORDER FUNDS. 

ti:;eeOfrefI~t[:d Sec. 913. Under such regulations as the Postmaster General may 
States cnrro.cy prescribe, all postmasters are authorized to register in the manner 
~':d J[:~e~~~~~~ prescribed by law, but without payment of any registration fee, all 
~ld:~»)~e~~rrency letters containing fractional or other currency of the United States, 

R. S., § 3032. which shall be by them sent by mail to the Treasurer of the United 
States for redemption; and the postmaster at the city of Washington, 
in the District of Columbia, shall register in like manner, without 
charge, all letters containing new currency returned for cmrency 
redeemed, which shall be received by him from the Treasurer, in 
Elealed packages, marked with the word "register" over the official 
signature of the said Treasurer. 

Lot.ters con· Sec. 914. When letters containing currency to be sent 
tailling· currency. . . . • 

to the Treasurer of the UnIted States for redemptIOn are 
-registration of. offered for registration, postmasters shall require the 
~i~i~~~ to be contents to be exhibited to them, and a list furnished, 

giving a detailed description of the money to be remitted. 
In case of fractional currency, the number and denomina
tion of pieces will be sufficient; but of currency of the 
denomination of $1 and upward, the letter, number of 
series, date, and denomination of each note shall be given. 

-list of contents. 2. The list shall be carefully compared with the money 
to be remitted, and when found correct shall be filed. 

-preparation of. 3. The money shall be inclosed and the letter sealed in 
the presence of the postmaster, who, after postage is pre
paid by the sender, shall mark plainly upon the envelope 
the words "Accepted without registry fee under section 
913," issue the usual registry receipt therefor, and treat 
it as any other registered letter. 

Remittances Sec. 915. When remittances of postal or money-order 
of postal or 
money· order funds are remstered the package shall be prepared as funds. b~' 

follows: 
-how inclosed. (a) If in bulk small enough, the money shall be in-

closed in a strong envelope (such as the department pro
vides expressly for the purpose), which shall be securely 
sealed, and addressed. If the remittance is of such a 
character that the envelope alone will not safely carry it 
in the mails, the funds should be wrapped in material 
strong enough to carry theIn, the wrapper sealed, and 
the renlittance then securely inclosed . in the official 
penalty remittance envelope. 

h~;'{ i~/;'~~ed~tc. , (b) If in coin in bags or in currency in packages too 
large for inclosure in the official remittance envelope, the 
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bag or package shall be rewrapped with strong paper, 
and this additional wrapper thoroughly sealed. An 
official remittance envelope shall then be pasted thereon 
in such manner as to expose the address. (See sec. 371.) 

IV.-REGISTERED MATTER IN TRANSIT. 

§ 918 

Sec 916 A transit book shall be kept at each office TransIt ho~k., • • -kept at all 01-

receiving transit mail, or having stations, city or rural car- fices,except. 

riel's, for recording registered mail, addressed to some 
other office, which may be received, whether in due 
course of transmission or because missent. Such mail 
shall be recorded in the transit book immediately upon 
its arrival. Registered mail of local origin shall also be 
recorded on the transit book unless it is dispatched with 
an accompanying manifold registry bill. (See secs. 883, 
891, and 900.) 

2. At offices where a transit book is not kept, the rec
ord of dispatch of registered pieces shall be kept on the 
stubs of the receipts in the window registration book, 
and "missent" matter entered in the registry delivery 
book; and the record of dispatch made or receipts ob
tained thereon. 

3. Railway postal clerks shall record in their registry- cle~~~way p03ial 

receipt book or manifold registry bill book the required 
particulars of each registered article handled by them. 

See sec. 993, as to record of registered articles inclosed in registered 
pouches or sacks; sec. 999, as to the record of rotary-lock pouches 
and sacks. 

Sec. 917. When a postal employee, upon opening an Mallin tmmit. 

iron-lock or brass-lock pouch, finds inclosed ft regis-
tered article addressed to an office, or for distribution by 
a railway post office, beyond his own, he shall sign tlnd 
return the accompanYhlg package receipt or coupon of the 
accompanying bill. He shan then fill up a new package 
receipt, returnable to his own post office, or a manifold 
bill if the quantity of l11ail justifies. The articles, with 
the llew recGipt card or bill, shall then be deposited in 
the pouch (see sec. 896), and sent forward by the same 
mail. 

Sec. 918. The first recipient of a registered article bear- Article illegi

ing an illegible postnlark shall write on the article the ~ho~~~:t~~~d. 
nallle of the office or railway post office from which it was 
received. 

.. 
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Registered Sec. 919. When a postal employee receives a regis-
mat t e r to be , 
carefully exam- tered letter or parcel, or a paper or sack Jacket, he shall 
Ined on receipt. f 11 " d if' b d d' . --:-ifin ba~ eondi- care u yexamme It, an, ill a con ItlOn, note on 
tlOn or mISSent. l~i 

the envelope or wrapper and on the records a statement .... 
of the facts over his signature or office stamp. No" Rec-
ord of transit" need be made on registered jacket enve- I' 

lopes or jacket tags except at the office of delivery and 
when the mail is received in bad condition or missent. 

toS~~S::~~~:~~ 2. If registered tags are torn off in transit they shall be 
securely reattached to the mail from which th~y became 
separated. 

See sec. 929 for manner of opening registered jacket envelopE's. 

p~~('~e~ ~t~ d~ Sec. 920. When a postmaster is compelled to pass a 
~~:!~~~~~~s~r. way pouch unopened to the next office on the route, for 

the reasons given in sections 1512 and 1530, he shall note 
the fact, the cause, and the date on his transi t, book, and 
advise the postmaster to whom the pouch is forwarded. · 

trll~~U V~!t1 d~~ Sec. 921. Transit registered mail shall be delivered 
recto direct, and hand-to-hand receipts obtained therefor when

ever practicable. (See sec. 900.) 
r ::f~llet r feOJ Sec. 922. Postmasters at terminal offices of routes on 
~:Jt~ffic:~.term1- which there is railway mail service shall at all times be 

prepared to receive and receipt for registered pouches 
brought to their offices by railway postal clerks. (See 
sec. 883.) 

m~~~: va~rrnn~~ Sec. 923. When railway postal clerks make direct con
~~l~sO:~~~:~ml. nection at junction or terminal points, they shall deliver 

to the connecting clerks all registered matter for their 
lines. At junction points the delivery shall be hand to 
hand, except where there is only one clerk on each of the 
conn.ecting railway post offices and neither can leave his 
car; in such cases registered matter may be included in 
pouches exchanged between the railway post offices, if 
direct and immediate transfer is made; otherwise such 
matter shall be deilvered direct to the postmaster or 
transfer clerk, or pouched into the junction post office. 
At terminal offices registered matter shall be delivered 
direct and proper receipts obtained. (See sec. 883.) 

tu':i:~~~le~:. re- 2. Railway postal clerks shall transfer return (go-back) 
or missent registered matter at meeting points by hand
to-hand receipt and delivery or carry the registered 
matter to a terminal office, unless it can be turned back 
from some other point where hand-to-hand receipt and 
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delivery can be effected through a post office or transfer 
clerk. In cases where this treatment would cause 
material delay such registered matter may be pouched 
under the following conditions: 

(a) On railway post-office lines where two or more 
clerks are on duty the registered matter may be pouched 
to any office that can advance delivery of it. 

See sec. 898, as to witnessing. 

(b) On railway post-office lines having but one clerk on 
duty the' registered matter shall be pouched only to such 
offices on the line as are specifically designated by the 
division superintendent Railway Mail Service. 

§ 925 

3. In conveving matter between the terminal office. Careinconvey. 
J ~ mg pouches. 

and the postal car a locked pouch shall be used (so far as 
the size of the packages will permit), which shall be kept 
in the personal charge of a railway postal or transfer clerk, 
who shall accompany the wagon on which it is conveyed. 

See secs. 1579 and 1655, as to mail being accompanied by postal or 
transfer clerk. 

Sec. 924. Railway postal clerks before leaving a ter- c. alII n ~ for 

minal post office shall apply for, receive, and receipt for ~a.p·terminUl of· 
all registered pouches, sacks, jackets, and single pieces to fices. 
be dispatched by their lines. (See sec. 883.) 

2. When registered matter can not be delivered direct PtOUCtehing tdo pos ross rs an 
to a postmaster, or railway postal clerk on a connecting connecting office. 
car, and must be placed in a pouch for delivery at a post 
office, it should be dispatched in the manner prescribed 
by paragraph 2, section 896. 

See sec. 898, as to witnessing. 

3. Registered mail shall not be placed in a pouch, sack, 
or jacket until the equipment is ready to be locked or 
sealed. 

Sec. 925. Registered mail shall not be pouched direct Pto
l 

ucbing ~.~ 
ra. way pos~aL 

from one railway post-office traih to another except in ~eJ~~' e c t fr 0 ill 

the manner provided in section 923. tT.ain to train forbIdden, except. 
2. Registered matter shall not be pouched to distant-to distunt (J f-

m . . ffi . h .. fic es forbidden, 
o ces SO as to pass ]llllctlOn 0 ces WIt out exailllllatlOn except. 
and record, except where railway post-office trains have 
direct connection with the trains of branch lines on which 
there is no railway post-office service, in which case, when 
ordered by the proper officer of the Railway Mail Service, 
registered mail may be included in direct pouches ex-
changed between railway post-office trains and such post 
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oifices as are located on the branch lines. 'When there is 
sufficient time between the arrival and departure of 
trains at junctions, the registered mails shall be trans
ferred between the railway post office and branch lines 
through the junction post office. Registered mail shall 
not be included in pouches that lie over at railway 
junction points. 

ra~f;~~~rYel~~ Sec. 926. Railway postal clerks shall not deliver regis
~!~~'~~~ O{or~fd~ tered matter to employees of any railroad company, nor 
lien. to mail carriers, unless specially authorized to do so by 

these regulations (see sec. 900) or otherwise. 

V.-TREATMENT OF REGISTERED MATTER AT OFFICES 

OF DELIVERY. 

I,lattor recelv- Sec. 927. Every postal employee who opens a pouch 
ed for deUvery. 
-how treated. con taining registered mail shall sign the accompany-

I -receipt for. 
ing package receipt and write, in words, within the rec-
tangle after his signature, the total number of articles 
described in the receipt and received by him, postmark 
the receipt on the address side, and return it by next 
mail, without cover of an envelope or postage. 

---{lITO Irs 't~d ~r- 2. Before signing the receipt the postal employee shall reglJ an les ill . 

connection with. correct any errors which it may contain, and note upon it 
any irregularities observed in connection with the articles 
described therein. 

~i~~Jo~n~o~; 3. If a sheet registry bill instead of a package-receipt 
turned. card accompanies ~egistered mail in an iron-lock or 

brass-lock pouch, the coupon of the bill shall be simi
larly signed, postmarked, and returned under cover of an 
official penalty envelope. (See sec. 891.) 

~regilltered mail 4. In operunO' and working mixed mails employees 
to have prefer- b . . .' . 
~~~. over ordi- shall check and receIpt for the reg'lStered mail before dlS-

. posing of the ordinary mail. Ordinary mail shall be care
fully scrutinized to ascertain whether any unrecorded 
registered mail has been placed therein. (See secs. 884 
and 895.) 

Pouch passed Sec. 928. 'When a postluaster receives and opens a 
l>y l1notllel' 
~~~:l~~tment ~f,pouch that has been passed as provided in section 1512 or 
and matter therc-1530 he shall retain the reO'istered matter for the office 
m.' b 

or offices passed and enter it on his transit book. If the 
pouch has been passed on account of defective key, the 
postmaster shall retain such matter until he · is advised 
that a new key has been received at the office passed; if 
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on account of defective lock, the postmaster shall return 
the registered matter for the office passed in the first 
locked pouch sent to that office. 

§ 931 

S 929 A . .. . t d· k t Registered ec. . postmaster m openmg a regIs ere lac· e jacket enve-
envelope (see sec. 1015) containing matter for delivery at ~E~~ opened. 
his office shall cut the envelope on the end so as not to 
detach any part of it. The initials of the person opening 
such envelope shall be indorsed on it and the articles 
therein compared with the bill, which shall be signed, ;a~~~~~ison of, 
postmarked, and filed. (See secs. 1006 and 1007.) 

2. Letters and parcels shall be examined as to their -exami n ~ t ion and recordmg of. 
eondition, postmarked on the back, and recorded at once . 
in the delivery book or other proper record. 

3. When the office from which a registered letter or;;-~~e~th~~lih~g 
parcel is received is not the office of origin, the names of office of origin. 
both offices should be recorded. 

4. Official matter addressed to a postmaster shall be ce~~c~~d d~i~;~~~ 
recorded and , receipted for the same as other registered ~~t~e/f otficial 
mail. (See sec. 894.) 

Sec. 930. Receipts for registered mail shall be written, _!;ciefl~s~, not 
not stamped. When conditions require it, the initials of stamped, etc. 
the receiving postal employee may be omitted, except 
when two employees in the post office or railway post 
office have the same surname. 

Sec. 931. Whenever the sender shall so request, a receipt shall ce~ttnrn re· 

be taken on the delivery of any registered mail matter, showing to R. S., § 392ft 

h d h h d Ii d h · h . h 11 b 191O,May23,ch. 
W om an w en t e same was e vere , w IC receIpt s a e 255; 36 Stat., 116. 

returned to the sender, and be received in the courts as prima facie evi- fr~~ a~d.rcts~~:n 
dence of such delivery. -prima facie evi-

dence oi deiiH)fY. 

2. Both the delivery book and the return receipt, if aJl~e~~;gt~·~Ot~ 
requested shall be slO'ned by the person accepting deliv- s.how date of de-, <::> . lIvery. 

ery, and they shall show the actual date of delivery, the 
person receipting for the article being requested to write 
or stamp such date on the registry return-receipt card. 
If this request is not complied with, the postal employee 
shall write or stamp such date on the card. When the 
quantity of registered mail justifies, a stamped signature 
showing the' names of both the addressee and his agent 
Jnay be authorized by the Third Assistant Postmaster 
General) provided the addressee assumes responsibility 
for any improper use of the stamp. 

3. vVhen registered mail is signed for by an authorized Receipttobereturned promptly_ 
agent of the addressee the names of both the addressee 
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and agent should appear on the card. The return receipt, 
after being properly signed and postmarked, shall be 
promptly mailed to the sender of the article. 

-when not 
companying 
ticle. 

:= 4. If no registry return receipt accompanies a regis-
tered article bearing the indorsement" Receipt desired," 
or similar words, the delivering postmaster, or other 
postal employee, shall prepare one and treat it as though 
it had accompanied the article. If a domestic registered 
article does not bear the indorsement mentioned, but is 
accompanied with a properly addressed return-receipt 
card, a receipt should be obtained thereon and the card 
mailed to the sender. 

See sec. 1050, as to delivery of dutiable matter, and sec. 1063, ill'! to 
foreign return receipts. 

~resid en thl Sec. 932. At presidential offices a card system of deliv-
n'h .. ~s. 

, ----{'ard system of ery in connection with either the record in the delivery 
dehvery, when. ' 

book or pouch, sack, and jacket bills, may be authorized 
by the Third Assistant Postmaster General. 

t1~5:,:i~\rYot~~; Sec. 933. The postmaster at a post office not having 
;;~ ~lSl: carrier of- carrier delivery shall promptly notify the addressee, on 
-to be used. Form 1525, of the arrival of registered mail, postmarked, 

and placed in addressee's box, if he has one; otherwise, 
in the general delivery. If the article be not delivered 

-second notice. within three days, a second notice, so marked, shall be 
served in the same manner, and the article indorsed 

;;~~~eJ~n~o be" Second notice." The dates on which such notices are 
issued shall be noted on the article. 

Reg'istry no- Sec. 934. At carrier-delivery offices the addressee of 
~}~r~cs~t carrier registered mail not deliverable to a house, business, or 

rural-route address shall be immediately notified of its 
arrival, on Form 1525 or 3849-A, postmarked, and placed 
in addressee's box, if he has one; otherwise, in the general 
delivery. When i.t is necessary to send a registry notice 
to a guest at a hotel or by carrier, it shall be inclosed in a 
sealed penalty envelope. 

w~~~~:~iJ:r~~r- 2. Registry notices bearing delivery or forwarding 
orders shall be retained on file in the post office. 

Dictll v.~rYOtf Sec. 935. Registered mail the derivery of which has 
reg S oreu rna -
ter. not been res cricted by the sender or addressee may be 

delivered-
(a) To the addressee. 
(b) To a person authorized by the addressee in writing 

to receive it. 
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(c) To such person other than the addressee as the fu;~ritten ordeZ' 
sender, after mailing, directs in a written order verified 
by the mailing postmaster. 

(d) To any responsible person to whom the addressee's -for hotel guests. 
ordinary mail is customarily delivered; except that in the 
absence of a written order from the sender or addressee, 
mail addressed to a guest at a hotel, occupant of an 
apartment house, or the like, should not be delivered 
to the proprietor, manager, or clerk, unless addressed in 
ills care or in care of the hotel or house. 

(e) As if addressed to the person, firm, corporation, ti~~~:d. corpora-
association, or institution in whose care it is addressed. ' 

2. Identification shall always be required if the appli- ;;:t~:~n:Jo~~ 
cant for registered mail is unknown. lIe shall not be identification of. 
allowed even to examine it until his identity as a person 
eiltitled to receive it is established, and when identified 
as such, shall not be perluittcd to open the envelope or 
wrapper until the Inail has been delivered and the neces-
sary receipts obtained. In case of doubt as to the 
sufficiency of the evidence of identity offered, instruc-
tions should be obtained fronl the Third Assistant 
Postlnaster General, Division of Registered Mails. 

3. The sender of registered mail ma,y restrict its de- ;;fr~c~~nder may 

livery by indorselnent thereon. 
(a) Mail indorsed "Deliver to addressee or order," orli~~~~e1~ora~e: 

with words of similar import, shall not be delivered ex- dressec or order. 
cept to the addressee or on his written order. 

(b) Mail indorsed "Deliver to addressee only," or~\~.addressee. 
with words of sinlilar import, shall not be delivered to 
any person except the addressee, not even on his written 
order; if personal delivery can not be made, the mail 
shall be treated as undeliverable. Mail so indorsed, ad-
dressed to a firm, corporation, institution, or the like, 
nlay be delivered to the person duly authorized by the 
addressee in writ.ing to receive registered mail so ad-
dressed. The word "Personal" is not to be construed 
as an indorsenlent so restricting delivery. Directions to 
deliver only to the addressee can not be observed when 
registered mail is addressed to the President or Vice 
President of the United States, heads of departnlents or 
bureaus of the Government, Senators or Representatives 
in Congress, governors of States or Territories, or to the 
diplomatic representatives of Governments. Mail so 
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addressed when mu,rked (( Deliyer to addressee only/' or 
with words of similar i1I1POTt, will be delivered to the 
addressee or on his written order, . and senders of such 
nlail so indorsed should be advised accordingly. 

-the addressee 4, Th dd f' , 'd'l '0 t " 't 't .mayrestrict.. 1 e a ressee 0 regIsljeIe mar Inay IGS lIC IS 
delivery by filing at the post oifice of address directions 
in writing stating to whOln delivery may be Inade, and 
such directions must be strictly observed. 

5. No exception shall be made to the rules governing 
the delivery of registered mail because of relationship of 
any nature between the addressee and any person claiIn
ing the mail. 

;d~;d g~~~~~~ 6. If the addressee is dead or insane, delivery may be 
lnade to his legal representative. (See sees. 938 and 939.) 

i;~~~~~~dressee 7. Registered mail addressed to a minor living with or 
under the control of his parents, or dependent on theln 
for support, or under control of a guardian, is subject to 
the parents' or guardian's control unless it be indorsed for 
personal delivery, when paragraph 3 applies. In such 
cases, if delivery be forbidden by parents or guardian, the 
mail shall be so indorsed, and treated as undeliverable. 

-abell,dressed to 8. Registered Inuil, not· of obviously personal nDJturc, 
pu Ie or corpo- <.J 

~ft\~n officer by addressed to a fornler public officer or t.o a fornler officer 
or enlployee of a firm, corporation, association, or insti
tution, by his nalne and former tit le, should be delivered 
as if addressed to the person holding the title or perfonu
ing the duties of the office. If the person named in the 
address objects to such delivery, the person to whom 
delivery is authorized by this section should be required 
to open the nlailin the presence of the postmaster, and, 
if desired, of the other clainlant, or of their representatives, 
in order to ascertain for whom it is intended. If aiter the 
mail is opened there rem9,ins a doubt as to the proper 
delivery, the postmaster should require its return to 
him) ascertain the intention of the sender through the 
nlailing postnlaster, and deliver the In ail accordingly. 
If the person to whonl the delivery is authorized by this 
section will not consent to such an arrangement, the post
master should retain the mail and follow the same course. 

-unknown sig- 9. Unlcllown signatures on written orders for the de-
natures to be veri- • . . . 
tied, and orders lIvery of regIstered nlall shall be verified and the orders 
retamed for four . . . 
years, , retarned on file for four years. Standmg orders shall be 
-standmg orders. ]. d . h'l d d' . . comp Ie WIt nnt! counterman e III wntIng. 
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10. Registered letters fron1 the Bureau of Pensions at -pension JoLters. 
Washington, D. C., addressed toa pensioner, a claimant 
for pension, or the payee DIll, pension) shall be delivered 
in accordance with the requirement.s .of .section 608. 

11. Post.masters shall exercise discretion in -the dc- ;;~:'~1~~~~n to be 
livery of registered rnail. If there is reason to believe 
that the person .or institution to whOln delivery .of regis-
teredmail may be Inade is not such a responsible pers.on 
.o~> institution as would care for and properly dispose of 
it, delivery should not be made except. to the addressee 
OT perSOll in whose ,care j t is addressed, or to a repre
sentativeof the addressee or person in whose care it is 
addressed authorized in writing to receive it, or incom-
pliance with a written order from the sender verified by 
the postraast.er3,t t.he office of ill3-iling. 

NOTE .-In the absence of knowledge to the contrary the following Note. 
should be regarded as responsible peTSons within the meaning of para-
graph 1 (d) of this section: Adult members of the addressee's family; 
his employees in a clerical or supervisory capacity; the proprietor or 
manager of a private lodging house in which he resides. 

The following should not be regarded as responsible, and no mail 
addressed to others should be delIvered to them unless they are au
thOl'ized in writing by the .addressee to receive it: Minors; janitors; la
borers; messengers; eleva tOl' boys; hcJt1se servants. 

l Sec. 936. The liability of the departn1ent for registered d L.il1bitllty °tf , ep ar. men 
mail ceases .on its delivery' in accordance ·with the Postal ceases on delly· 

ery of reg·.tstered 
La-ws and Regulations. (See sec. 944.) mall. 

Sec. 937. Deliveries of the character described in para- D~tlitl'Clb·Y. d -no 0 e rna · e 
graph 1 (c) section 935 shall nat be made on teleo-raphic on telegraphic 01'-

" b dcrs. 
orders, but articles described in such orders Inay be with-
held fron1 delivery until the receipt of a duly certified 
written order from the sender. The name of the ad_Name not to be 

changed. 
dressee of articles so delivered shall not be changed. ' 
(See sec. 958.) 

Sec. 938. Registered lnail for a deceased addressee may m~lt:i·o~~l~: II~~ 
be delivered to his legal representat.ive. If none, it shall ~J~li;?c~~dte;,dJ~_ 
be returned to the sender with reason indorsed thereon, fi~!. representa· 
unless he, through the mailing postmaster, directs de-
livery to another person. If there is no legal representa-
tive .and the article is claimed by a relative of the de-
ceased addressee, such relative n1ay be furnished with the 
name and address Df sender. " 

See sec. 1047, as to the disposition of foreign matter which can not 
be delivered to legal represelltativeof deceased addi·essee. 

467 



§ 939 POSTAL LAWS AND REGULATIONS. 

lll~l~J i y tHy of Sec. 939. Registered nlail, the delivery of which has not 
been restricted by the sender or the addressee

-ac1o.ressed to (a) Addressed to a prisoner,maybedelivered to theoffi-prisoners. 
eel' having charge or custody of the prisoner to whom the 
addressee' s ordinary mail is customarily delivered. 

~ldo iI;~ft~ye~~ (b) Addressed to an inmate or employee of a hospital, 
tuo~~tals andaSY-sa.nitarium, or asylum, may be delivered to the person 

who customarily receives the ordinary mail of the enl~ 
ployees or inmates of such institutions; but if a commit
tee or a guardian has been regularly appointed for such 
inmate his registered mail should be delivered to, or in 
compliance with the written order of, the committee or . 
guardian. 

t-htot~eml bers of (c) Addressed to members of theatrical companies at a ea n os. oom-
paniesatthoators·theater, may be delivered to any responsible person who 

customarily receives the ordinary mail of the theatrical 
company or its members or to any responsible person to 
whom ordinary mail for the theater is customarily 
delivered. 

Note. N oTE.-Secs. 608 to 620, concerning the delivery of ordinary mail, . 
apply to the delivery of registered matter in all caS8S where applicable, 
except as provided ill this chaptBr. (See especially sec. 935.) 

See sec . 618, as to registered matter from Division of Dead Letters. 

OfR('~~~~~~:~~~; Sec. 940. Postmasters and other postal employees will 
~~it~eer~·tstered be held personally responsible by the Post Office Depart-
-in case of loss Ie lt f tIle del've de '.-.. 1 t~ I throu gh negli- ll I or wrong 1 ry, pIvea ion upon, or oss 
gence. of any registered letter or parcel if such wrong delivery, 

depredation, or loss be due to negligence or disregard of 
the regulations. (See sees. 881, 900, and 935.) 

VI.- -SHORT-PAID REGISTERED 1\iATTER. 

i3~~~~:t]~l~~:~~'- Sec. 941. When domestic registered mail is received 
for delivery to the addressee or restoration to the sender, 
and the postage and registry fee have not been fully pre-

fic7~~~~~if)n of de- paid, the postnlaster shall collect the deficiency upon 
delivery. To ascertain amount to be collected add the 
registry fee, 10 cents, to the amount required. for postage 
and deduct the amount in stamps affixed to the letter or 
parcel. 

See sees. 585, 589, 590, 591, and 599, as to rating and collecting post
age duo. 

-treatment of, 2. When the addressee -refuses to pay the deficiency, when refused. 
a first-class article shall be treated as directed in pa.ra-
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graph 3, section 956, and a second or third dass grticle 
as prescribed by paragraph 4, section 956; in the latter 
case·, Form 3856~- should be used in communicating with 
the sender. 

§ 942 

3. If a postmaster improperly accepts registered nlatter -addressed to .. Government of-
addressed to Government officIals wIthout the prepay- ficers. 
ment of the registry fee, the deficiency will be collected 
from the dispatching postmaster. (See secs. 376, 586, 
and 878.) 

4. Reports of the receipt of short-paid registered matter ;;r~eeklY reports 
shall be made weekly to the Third Assistant Postmaster 
General, Division of Registered Mails, on the form fur-
nished for the purpose. 

~ N OTE.~As to matter pertaining to the Postal Savings System mailed Note .. 
by the Post Office Department or by its direction and insufficiently po~ ~us~es~ of 
prepaid by the special stamps provided for the purpose, see sec. 501. S~~t~m. avmgs 

VII.-FORWARDING AND RECALL OF REGISTERED lVIATTER. 

Sec. 942. All registered matter, except that which has F
t
O
t
rwardln g 

rna er. 
once been properly delivered, may be forwarded from 
one post office to another, without additional charge for 
registry fee, on payment of the charges, if any, for trans
mitting the forwarding request-

( a) Upon the written order of any person to whom -upon the writ-
I . . ton r e que s t of 

the matter is deliverable at the office of address. sender or any person to whom de-
(b) If delivery is restricted, upon the written order of liverable. 

any person to whom it would be deliverable in the ab-
sence of the restriction. 

(c) Upon the written order of the sender or addressee 
verified by the postmaster who sends the request. 

(d) Upon the telegraphic request from a postmaster 
based on the verified written order of the sender or 
addressee. 

(e) In cases where the postmaster is satisfied that no 
fraud is intended, upon a written or telegraphic order 
received direct fronl the sender or addressee. 

2. If the postage required for forwarding or returning-:{,ostagC re-
h h fu 1 '1 . . d . hill h qUlred for other ot 'er t an 'st-c ass mal IS not receIve WIt t e than first-class 

period prescribed by sections. 595 and 637, the article mail. 
shall be disposed of as an undeliverable registered article. 
(See secs. 956 and 957.) 

3. Written orders to forward mail shall be construed Forwarding orders apply to reg-
to apply to both ordinary and reO'istered mail unless is te~'ed as w~ll as 

b 'ordmary m::lIl. 
the contrary is specifically stated. -unless. 
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Forwardi~g 01'- 4. Forwardino' ordArs shall invariably be signed and dors to be sIgned b J 

and filed. retained on file. (See sec. 596.) 
~Iethod of for- Sec. 943. In forwarding or returninb('/' registered Inail} warding'. 

the postmaster shall not change the nalne of the addressee 
or sender} but shall change the address only} cross off the 
name of his post office and State and all nUIubers but the 
one under which the article is forwarded} plainly mark it 
"Forwarded,}} or "Returned to writer}} ("R. W.}}), as 
may be proper, and dispatch it, accompanied with the 
original return receipt, if any. As a substitute for the 
crossing off of numbers a line may be drawn encircling the 
number under which the article is forwarded or returned} 
but when an article is forwarded more than once under 
such procedure all but the last encircled number, under 
which it is forwarded or returned} shall be crossed off. 

Entry in deliv-. .. 
ery book. The delivery book or other au thorlzed record In the for-

warding office shall show when and to what office and 
State or country a given article was forwarded or re
turned and the number under which it was dispatched, 
if other than the original number. (See sec. 883.) "R. 
W.}} or "Forwarded" shall be placed opposite the entry 
of the article on the nlanifold bill or pack9ge receipt 
accornpanying it when it is returned or forwarded. 

an~or~~11~r~ino~ Sec. 944. A registered article properly delivered shall 
li\~:::~ after de- not be again received in the registered mails without pre
;~:rv fee to be paylnent of a new registry fee. 

Indorsementon 2. If reregistered for forwardinbO' or return, the v.rticle 
article and re 
ceipt. - and the new registration receipt shall bear the name and 

address of the person requesting the reregistration as 
those of the sender, and be marked" Reregistered after 
delivery." 

Exatninut. ion 3. A letter offered for reregistration bearing evidence 
before r ereglstra-.. . . 
tion. of havIng been opened and resealed, or tampered wIth, 

or which is otherwise in bad order, shall be refused unt.il 
reenveloped by the sender. 

Matter found in 4. A registered article which has been delivered and 
ordinary ill a i I • • . • . 
drops with ad-IS afterwards found In the Inail drop wIth address I 
dress changed. •. 

changed shall be marked "ReIllailed after dehvery-
Not registered" and dispatched. 

f
Matter ill I care 5. Foreign articles for sailors and other persons ad-

o con s u s re-
turned. dressed in care of a consul [Lnd returned by hiln to the ~ 

local post office shall be treated as undeliverable. 
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See secs. 595 and 637, as to postage for forwarding or returning other 
than Drst-class articles. 

§ 946 

Sec, 945. A registered article luay be withdrawn or Rocall of. regIs. 

11 d b h d f 'd 'fi . b" . tered matter. reca e y t e sen er, a ter 1 entl catIOn elore Its 
delivery, upon compliance with the following: 

(a) Before dispatch: The sender shall 'write on his -before dispatch. 

registry receipt "Withdrawn before dispatch," sign his 
name thereto, and surrender the receipt. The postal 
employee shall write or stamp "Withdrawn before dis-
patch" on the counterpart of the receipt in the registra-
tion book or opposite the description on Form 1549-C, 
sign his name, and paste the surrendered receipt on the 
stu b, or file it if Fonu 1549-0 is used ; and shall write or 
stamp the same words and imprint the postmark on the 
face of the article. The postage stamps should not be 
canceled; but if they have been and reimbursement is 
requested, application therefor should be made to the 
Third Assistant Postmaster General. 

(b) After dispatch: The sen9-er shall file with the mail- -after dispatch. 

ing postmaster a written request for the return of the 
article, giving name and address of sender and of ad-
dressee, the registry number, and date of mailing. The 
mailing postmaster shall then request the postmaster at 
the office of address, by mail or telegraph at the ex-
pense of the sender, to return the article, giving the par-
ticulars necessary to identify it. The postmaster at 
office of address shall return the article by registered 
mail without additional registry fee. 

See sec. 637, as to postage on other than first-class matter returned, 
and sec. 958, as to postage on request for recall. 

2. The same records shall be made and receipts taken Records. 

for registered articles recalled after dispatch as for other 
registered matter returned to writer, except that the 
article and records shall be luarked "Recalled." (See 
sec. 943.) 

3 The request of the sender and postmaster for recall Filing of send-, . ' . er 's request. 
shall be filed with a note of action indorsed thereon. 

VIII.-REGISTERED :MATTER MISSENT, MISDIRECTED, 

DAMAGED, UNSEALED, OR WITHOUT COVER. 

Sec. 946 When a remstered J' acket or rotary-lock lUlssent lack-• 0" ets, Ilouclles, and 

sack or pouch plainly addressed to a post office is missent ~~~dressed to 

to another post office" tho postmaster shall nlake proper ~tS; b~;:_s;ent. I 

471 



§ 947 POSTAL LAWS AND REGULATIONS. 

record of it on his transit book: or other authorized record, 
and dispatch it unopened to its address. 

;;~~~;C~~~td ;~ 2. When a registered jacket or rotary-lock sack or 
ficcs. pouch addressed to a railway post-office train ' or transfer 

clerk is missent or has missed connection it shall be 
trea ted by the postnlaster or other postal employee 
receiving it in accordance with section 1004. 

}l1ssent letters Sec. 947. When a registered article is missent to a or purcels. . . 
-bow trcated in post office or railway post office the postal employee 
post offices and ." . h 11 . d h' d h . railway post of- reCelVmg It s a ill orse t e pIece an t e reglstel'eel-
fices. package receipt or the manifold bill and coupon accom-

panying it "Missent," sign, postmark, and return the 
package receipt or coupon, and enter the article on the 
post-office delivery book or railway postal clerk's registry 
receipt book as "Missent and forwarded," showing the 
date of redispatch. 

-R.t post of!ices 2. At post offices where specially authorized systems 
USlllg specIally f d 1" . 1 "1' . . authorized deliv-o e lvermg regtsterea mal are In operatIOn, "mIssent" 
ery systems. . d . 1 h d . . reglstere artlC es s all be treate In accordance WIth 

the special instructions received. 
lUlsdlrected Sec. 948. When a postlnaster receives registered first

~~~;;rtreated. class matter not addressed, misdirected, or directed to a 
--wbcn first class. place not a post office, he shall record it in his delivery 

book, or other authorized form, as "Returned for proper 
direction," giving the date, and return it to the nlailing 
office so marked. (See sec. 957.) 

-when at b e r 2. A misdirected or unaddressed article prepaid at other than first class. 
than the letter rate shall be similarly recorded, and the 
seneler notified to send stamps to prepay return postage. 
Upon receipt of the stalnps they shall be a:ffL~ed to the 
article, which should then be returned, indorsed as above. 

;;;:~~ll~~ r[S~l~~ 3. If the name of the mailing office of any registered 
~~nrio~~ E~~~~:~.n first-class matter can not be ascertained by careful ex

amination, the matter shall be sent bY ,registered Inail to 
the Division of Dead Letters, accompanied with a letter 

-disposition of of advice. When stamps are not furnished for the return other than first, 
class matter. of registered matter of other than the first class, it shall 

be disposed of as prescribed in paragraph 10 (a), section 
637, being sent by registered mail. 

-wh~n received 4. Misdirected and unaddressed registered mail when by raIlway postal.. . 
clerks. receIved by raIlway postal clerks shall be delIvered to 

the post office at the terminus of the postal clerk's run 
for treatment by the postmaster in accordance with this 
section. 
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Sec. 949. Postlnasters on receiving a registered pack- Misdirected pack:tg'es of 
age of stamps, staInped envelopes, postal cards 1 or other stamps, etc. 
stamped paper bearing an incorrect or imperfect address 
shall record it on the delivery book or other au thorized 
form, hold it, and at once notify the Third Assistant -report of. 
Postmaster General, Division of Stamps, giving the 
registry number, date of postmark, post office of origin, 
and full address of the package, and await instructions. 
When the package is disposed of under instructions from --;-special ins~ruc-. . bons as to dlSPO-

the Third Assistant Postmaster General, such disposition sition of. 
shall be noted on the record. 

Sec. 950. Registered packages of stamped paper PLackn,gt es of 
pos~a.ge s amps, 

which become daInaged shall be securely rewrapned and'stamped en ve-
.J. lopes, or postal 

,sealed by the postlnaster who discovers the damage. A card s da,iuag'cd 
In transit. 

split remstered J' acket envelope plainly marked "Reg- -t9 be rcwrap-
b~ , pea, readdressed, 

istered postage-stamp package," "Registered postal- a~~f~~t~~~~ed to 
card package," or "Registered stamped-envelope pack-
age," as maybe proper, shall be pasted to the new 
wrapper, and be numbered, postmarked, and addressed 
precisely like the original label attached to the package, 
and the following inscription shall also be marked on it: 
"Placed under cover at __________ ." 

2. The package shall then be recorded upon the tran- h~~~n~o~.f, in 

sit book or other authorized record, whereon a note of 
the facts as to the damage and the reenveloping, shall be 
made, and sent to its destination. A report of the facts -report of. 
shall be made in every case to the Third Assistant Post-
master General, Division of Stamps. 

Sec. 951. Any railway postal clerk who receives a ~Ilsdlrected and dam a g' e (i 
misdirected or damaged package of stamped paper shall ~!a~E:dR~~~~; 
deliver it to the postmaster at the terminus of his run M:til Service. -how treated. 
for treatment by the postmaster in accordance with 
sections 949 and 950. 

Sec. 952 When a reO"istered letter is received in bad Registered lct· 
• b ters reeeived in 

order, it shall be indorsed over the signature of the ~~e~~!e!;t of. 
postlnaster 01' other postal employee, "Received in bad 
order," and, unless it can be satisfactorily repaired by 
means of official seals, shall be reinclosed and sealed in a 
special registry "bad-urder" penalty envelope (Form 81) 
or an official penalty envelope properly addressed, nur.a-
bered; and postluarked like the original envelope (which 
shall not be removed), and marked "Have this eXUln-
ined on delivery," and recorded , in the proper record. 
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Any indorsement or other indications on the original 
envelope restricting delivery, requesting a return re
ceipt, or showing that the article is for special delivery, 
shall also be noted on the new envelope. Official seals 
and special penalty envelopes for this purpose are fur
nished to presidential post offices and railway luail 
employees. 

-~o be open~d at 2. At the office of delivery the addressee shall be reoffice of delivery 
~~stg~~:~~ler~: quested to open such letter in the presence of the deliver
or carrier. ing postal employee, cutting the envelope at the end so 

as to preserve the sealing intact. If any of the contents 
be missing, the envelope (both letter and penalty) should 
be obtained from the addressee, with his indorsement of 
the facts, and sent, with the registered jacket envelope 
in which the letter was received, if so received, to the 

-reportof,when. Chief Inspector, with a full report of the facts. 
in~?gs~~ri~ a~ e~~ 3. When a registered article which is too large to be 
veJope. inclosed in an envelope is received in bad order at a 

post office it shall be rewrapped and a split bad-order or 
-treatment of. other penalty envelope pasted thereon. Such article re

ceived in a railway post office may be inclosed, if prac
ticable, in a registered jacket envelope bearing the in
dorsement required for the penalty envelope; otherwise, 
it shall be turned in at the terminus of the postal clerk's 
run to be rewrapped at the post office in accordance with 
this section. 

Jl.Iatter found Sec. 953. When money or other small arti.cles are found 
loose in J)ollch. 
sack, or jaci,et. loose in a pouch, sack, or jacket in which only one damaged 

registered article is contained it may be assumed, in the 
absence of evidence to the contrary, that the money or 
other article belongs to the danlaged registered piece. 
Both the damaged registered piece and the money or 
other article should be placed in a "bad...;order" 
or ordinary penalty envelope. When the registered 
rna tter is delivered it should be opened in the presence 
of the delivering postal employee for the purpose of as
certaining whether the money or other article belongs 
to the damaged piece. If it is found that the money does 
not belong to the piece in which it has been placed, it 
shall be disposed of in the luanner directed in section 647. 

un~~~l~d~ found Sec. 954. If a registered letter arrives at a post office 
-how delivered. or railway post office unsealed, it shall be indorsed 

"Received unsealed," over the signature of the receiving 
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postal employee, and officially sealed and treated as 
directed in sections 952 and 953. 

§ 956 

. . llntter f01md 
Sec. 955. If a regIstered Jacket envelope or rotarY-'lVithoutcoverln 

1 1 k h 
. I l'eg'!sf,cred jacket 

OC ( sac ~ or pouc contaIns 008e money, or other envelope or ro
. 1 d' I 1 . . 1 taT}' -lock sack or matter not Inc ose In an enve ope, t 1e reCeIVIng posta llouflt. 

1 • • -how treateQ.. 
employee snall note all the partIculars on the bIll and 
coupon accompanying the mail, have the statement 
signed by two witnesses, if possible, and postmark and 
return the coupon to the dispatching office. 

2. If received at a post office and the inclosure be a -if a postal or 
1 d · 1 1 II money-order re-posta or money-or er rermttance t 1e postmaster s 1a mittance. 

receipt for it-and make proper disposition thereof. 
3. When there is anyt:bing COlll1ected with the loose -must be deliv-

h h . d' ffi '1 ered if possible. matter, w et er receIve In a post 0 ce or ral way post 
office, to indicate without doubt the nallle and address of 
the person for whom it is intended, the matter shall be 
carefully inclosed in a sealed penalty envelope, addressed, 
and delivered at the post office as prescribed in section 
952, and a report of the case made to the Third -report of. 
Assistan t Postmaster General. 

4 If the railway postal clerk is in doubt as to the name If dou.bt as, to . ownershIp, I n-
and address of the person for WhOlU the matter is intended~t~~c;l~;dtfro~ 
he shall deliver it to the postIllaster at the terminus of department. 
his run. If the postmaster is in doubt as to the owner-
ship of the matter he shall report the facts and await 
instnlctions from the Third Assistant Postm3Jster General. 

See sees. 1005 to 1009, as to statement of discrepancies in connection 
with registered mail received in jacket envelopes and rotary-lock 
sacks and pouches. 

IX.- UNDELIVERED, REFUSED, AND FRAUDULENT REG

ISTERED MATTER. 

Sec, 956. DOlllestic registered letters and parcels which Und~lt v ere d and refused mat-
remain undelivered at either t.he office of their orl2'inal ter'h to b 

~ -wen e re-
address or the office to which they have been prop.erly tumed. 
forwarded for the periods stated in paragraph 1, section 
633, or such other period as Inay be named in the send-
er's return request, if any, not less than 3 nor more than 
90 days, shall be n1arked on the face with the reason for 
their nondelivery, and be disposed of as herein provided. 

2. Unde,livered registered articles of the first class and -t whedn to .bthe re-
t nrne Wl ou 

those inclosed in penalty envelopes, or under penalty charge. 
labels or franks, those of any class the d'elivery of \vhich 
is forbidden by the Postmaster General (see sec. 485), 
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and letters refused by the addressee, shall be returned to 
the office given in the sender's address by registered mail, 
without chargo for returning. 

i~~:(~r~tel~ ~~ 3. Refused articles prepaid at the letter rate and all 
turned. those whose delivery is forbidden by the Postmaster Gen- ' 

eral (see secs. 485 and 959) shall be returned immediately. 
Cl~~~~W~~s~~t 4. A notice shall be promptly mailed to the sender of 
e~required to fur- undelivered or refused registered articles oriainally pre-Dish postage. b 

paid at other than the first-class rate, requesting him to 
send the required amount in stamps to pay the return 
postage (see sec. 637), but not registry fee, on such arti
cles. When the stamps aJ.'B received, they shall be af
fixed to the article and canceled, and the article promptly 

-treatment if re- returned If the stamps be not furnished + he articles turn postage not • , 1I 

furni shed. shall be treated as prescribed in section 637. Undelivered 
or refused registered matter of other than the first class 
originating in the Philippine Islands, at the United States 
postal agency, Shanghai, China, or on board United 
States naval vessels, shall be returned, through the proper 
post office at division headquarters of the Railway Mail 
Service, without notice to the sender, unless provision 
has been made for the payment of the return postage by 
either the sender or the addressee, in which case the 
matter should be returned direct. 

See sec. 943, as to dispatching matter for return to sender. 

Spec~ally held 5 When a postmaster has good reason to believe that for delivery. • 
undelivered registered mail of domestic origin, bearing 
no time Inuit, can be properly delivered if it is held longer 
than the periods specified in the first paragraph of this 
section, he may indorse it "Specially held for delivery" 
and retain it not longer than 'three months. 

m~[~:rt~~~ r~~ Sec. 957. When an undelivered article reaches the of
turned to mail- fice to which it is sent for restoration to sender it, shall lng office. , 

be recorded as billed, and be receipted for by the sender 
as such on the delivery book, but the letters "R. W." 
shall appear in every record of such article. The origi
nal return receipt may be destroyed. Note shall be 
made on the original record of the article, showing jts 
return and date, with a reference to its new entry on the 
delivery record. 

Matter once re- 2. After a recistered letter or parcel has been returned 
turned for resto- . b 
ration to sender, for restoratlOn to the sender the addressee has no further 
addressee bas no 1 . . Ai . d . lIb 
furthere!aim to. C aun upon It. tel' a reglstere artIc e las een re-
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turned to the sender it shall not be again received in the 
registered mail without prepayment anew of postage and 
registry fee, and its rein closure. in a new envelope.· (See 
sec. 881.) 

§ 960 

3. When a returned registered letter or parcel can not re~~~d a~da:~ 
be d "livered to the sender within the time specified in the delivcra bl e to 

v . sender, how to bc 
first paragraph of section 956, it shall be treated as pre- treated. 

scribed in sections 643 to 646. 
Sec. 958. When a domestic registered article is known m!it g~~~~lret~ 

to be undeliverable, the postmaster at the office of ad- ~t~~~~~~~y~~le. 
dress shall, li the time limit for the return of the article 
is sufficient for the purpose of obtaining a reply, notliy 
the postmaster at the sender's address, and any proper 
directions received through him by the postmaster at the 
office of address as to the dis position of the article shall 
be complied with. 

2. Upon receipt of the notice referred to in the preced- -Pjosdtagf e re-
qu re Gr. for-

ing paragraph, the postmaster at the office of the send- ru%~ing or re-

er's address shall notify the sender, and collect from him 
2 cents to prepay the postage on any request made by 
him for the forwarding, recall, correction of address, or 
other disposition he wishes made of the registered article 
to which the notice relates. A postage stanlp repre-
senting such amount shall be affixed to the request and 
canceled, and the request sent under penalty envelope by 
the postmaster to th~ office of address. If the request 
be unaccompanied with such postage, it shall neverthe-
less be complied with, but the circumstances shall be p~?t~~~t.to <Eo 

reported to the Third Assistant Postmaster General. 
NOTE.-Forms 3855 and 3856} should be used in complyjng "nth the Notc. 

provisions of this section, as well as sees. 888, 942, and 945. 

Sec. 959. When a "fraud order" has been issued by the 1<'mud onlerz. 

Postmaster General, the postmaster to whom it is specifi-· 
cally directed and no other shall return to the senders 
thereof all registered mail addressed to the person or con
cern named in the order. Such mail shall be marked in 
the manner prescribed in section 485, and returned as 
directed by section 956, paragTaph2. 

Sec. 960. When reD'istered letters or parcels are dis- Letters or pa~. 
b~ eels sfmt to lHY!-

posed of under the provision's of sections 637 and 643 to r~l~er~,fet~e:1d 
649, they shall be postmarked with the date of sending, -how prepared. 

indorsed with reason therefor, be accompanied with 
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duplicate lists showing the sending post office and the 
number .and address of each letter and parcel; and the 
lists, wi.th the articles described thereon, shall be placed 
"in an official penalty envelope indorsed "Inclosing regis
ten~d matter," and addressed -as prescribed iu paragraph 

te~g~t be regis- 6, section 646. The packet shall then be registered and 
dispatched as -one free registered letter. 

-not to boo en· 2. The contents of a sealed p. acketof matter sent to tored on regIstry , 
obi!!. the Division of Dead Letters or toa post office at division 

headquarters of the Railway :Mail Service shall not be 
en tered on the r~gistered-:package receipt or manifold 
registry bill, but only the packet itself as made up. (See 
secs. 956 and 957.) 

X.-RECORDS AND REPORTS. 

or~~g-istry ree· Sec. 961. The following registry records shall be kept 
-in post offices. by all postmasters: 
-T (' g i s tra tion (a) RBgistration record of all matter that is registered. 
record. '--' 
-delivery record. (b ) Delivery record of all registered III at tel' re-ceived 

for delivery. 
- ·transit record. (C) Transit record of all registered. letters, parcels, 'and 

jackets, and rotary-lock sacks and pouches addressed 
to some other post offioe. 

id~R~f~f~Ji~fs~es- 2. PostlnasteTs at presidential offices may be furnished 
specially arranged registration, delivBry, and transit record 
forms} as well as other special forms, with instructions for 
exceptional treatment of registered mail at thei.r offices. 

BIllnlisfol'reg· Sec. 962. The following rcO'istry blanks shall be kept 
~stry business to 0 
be I,cpt on ha.nd. on hand by every postmaster: 
-at eyery post 
ofnce. Registry-return reeeipts, registered-package receipts, 

registry notices, circulars of inquiry, registry tracers} re
ports of short-paid registered letters and parcels, and 
registry irregularity reports. 

-atcityandrural 2. In addition to the foregoing, the following forn1s 
delivery offices. 

shall bo kept at city and rural delivery offices: 
(a) Carrier's registration book. 
(b )Cal'rier'sdelivery book. 

Sllpp1i~sforom- 3. PostInasters at offic-cshaving stations or branches 
ces havmg sta-
t~ons or substn- shall obtain the recristry supplies for such stations or 
tIOIlS, etc. 0 

branches)" indep-cnd-ent)} or -otherwise. (See sec. 964.) 
rec!;~~.c s s in g~c.963. Receipts shall be given when registered mail of 

any kind is transferred in either -direction between registry 
clerka and mailing clerks. Mailing clerks shall receipt, 
postmark, and return all registered-package receipt cards 
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and coupons of registry bills arriving with I-Ggistercd 
matter taken from iron-lock pouches, and note on the 
witnessing record the daw of return of sim-ilar cards and 
paste returnf;d coupons ovor their counterparts for reg
istered n1utter originally dispatched by them in iron-lock 
pouches, after which such return cards and dispatch bills 
shall be filed. At large offices a record designed especially 
for the purpose may be authorized. 

§ 966 

2. 1fanifold records which may be used in duplicate - In manifold. 

and triplicate are supplied to large post offices, and when 
snch records are used, n1ailing clerks can receipt through 
carbon paper, detach, and retain in the nlailing depart-
ment one sheet for proper entries thereon. 

Sec. 964. Registry books and forms of a special char- Svecial regis-
try lJooks llnd 

acter not needed at aU offices will be furnished upon forms. 

the authority of the Third Assistant Postmaster General 
only, and by "special allowance," when the volulue of 
registry business transacted warrants it, or when for 
other reasons the registry business would be benefited 
thereby. 

2. Mter due authorization books and fOfms with office -how obtained. 

headings may be ordered from the Fourth Assistant Post;-
master General, Division of Supplies. 

Sec. 965. The following registry forms are used in the Registry forms 
. . . in the ltuHway 

RaIlway 1\Jall SerVIce: Uall Service. 

(a) Registered-package card receipts. 
(b) Railway postal clerk's registry receipt book. 
(c) :Manifold registry dispatch book. 
(d) :Manifold registry pouch bill book (used only in dis

patching large quantities of registered nlail at one time). 
,(e) Registered jacket envelopes. 
(f) (( Bad-order" penalty envelopes. 
2. Railw3-Y postal clerks shall be furnished through -ho'" obtaillcd. 

their respective division superintendents with registry ( 
forn18. They shall retain these £ornls in their possession -how long rc- I 
f . 1 f tained. 
or a penoe 0 two years frOlll and after their Jast usc, -

after which they mr~y turn them over to the division 
superintendent, unless sooner disposed of in accordance 
with section 1592. (See also sec. 966.) 

Sec. 966. The registry records of a post office, includ- Registry rec· 
. . . d 1 . ords. 
Ing TeglstratiOn, e ivery, and transit records, registry 
manifold bills and registered-package receipts for matter 
dispatched, and carriers' registration and delivery rec-
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G~~~!n~~;~~Y of ords) are the property of the Governrnent) and shall be 
;;-;~~(;t ~l~ o~~eg preserved among the files of the post office and turned 
files of office. over by a retiring postnlaster to his successor. 
clJj~e~~scontinued 2. All books) blanks) and other papers relating to reg-

istry business received by a postmaster frOln any discon
tinued office shall be kept by him as a part of the records . 
of his office. 

U~~~wd~~~~~~r~~! 3. When a post office is discontinued and made a sta
ance of office. tion of another post office) all books) blanks) and other 

papers relating to the registry business of the discontinued 
office shall be turned over to the designated postmaster) 
who shall continue their use at that station) making a 
notation in the books to show where the record of the 
discontinued post office stops 8Jnd that of the station 
begins. 

-:-in the R f1ilway 4. Records of registered matter handled by railway 
Mail Servicc. 

postal clerks shall be inspected from time to time by chief 
clerks or examiners of the Railway :Mail Servjce) and shall 
be turned in to the respective division superintendents 
when the employees leave the service. Railway postal 
clerks) certificate of final service shall not be issued to the 
paying postmaster until these records are turned in. 

reg~<;~Ko~~;111C~! Sec. 967. Promptly on the first day or ~Tuly of each year) 
~~n~:ll)~endered all postmasters and Navy mail clerks shall send to the 

Third Assistant Postmaster General) on Form 3848) a 
report showing the total number of letters and parcels, 
domestic and foreign) upon which the registry fee was 
paid; official free, exclusive of official matter on postal
savings business; official free on business of the Postal 
Savings Systenl only; distribution free) exclusive of 
postal-savings business; and distribution free on busi
ness of the Postal Savings System only) registered at 
their offices and stations) and by city and rural 9arriers) 
if any, during the entire preceding fiscal year. 

-at rural-deli v- 2. Postlnasters at rural-delivery offices shall make a 
eryoffices. 

separate report o£ the number of pieces of nlail regis-
tered by rural carriers) the number of piec,es of registered 
mail delivered by rural carriers, and the nUlnber of regi~
tered articles handled in transit by rural carriers during 
the entire fiscal year. 

-~t city-delivery (a) Postmasters at city-delivery offices shall make a 
offiCes. 

separate report of the nUlnber of articles registered by 
city carriers during the entire fiscal year. 
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N OTE.-These city and rural carrier registry reports are in addition Note. 
to the report required to be rendered of the total number of letters 
and parcels registered at post offices (dome1:jtic and foreign), which 
report shall also include all matter registered by city and rural carriers. 

3. Forms on which to make these reports will be fur- -blank forms for. 
nished by the department at the close of each fiscal year 
without requisition therefor. 

4. (a) In making annual registration reports, all do- :-explanation of 
. . I 'd d d h fir 1 Items III reports. mestlC artlc es prepm an accepte at t e st-c ass 

rate of postage, whether letters in their usual iorm or in 
the shape of sealed parcels, shall be classed as "domestic 
letters." All other prepaid domestic articles registered t;~Omestic mat
shall be classed as "domestic parcels." 

(b) All registered articles addressed to foreign coun- -foreign matter. 
tries prepaid at the foreign letter rate shall be classed 
as "Foreign letters.". All other prepaid registered 
articles addressed to foreign countries (including regis-
tered "parcel-post" pieces for Italy, which it is per-
missible to seal) shall be classed as "Foreign parcels." 

(c) "Official free" matter is that which is entitled to -official free 
free registration, and upon which no fee is paid. (See matter. 
sec. 878.) "Official free on business of the Postal Sav-
ings System" shall be listed separately and not included 
in the item of "Official registered free:" 

(d) "Distribution free" is that registered mail which is ~"distribu t ion 
f h " Rd' "".,.,t"' free" matter. sent ree w en eturne to wrlter, .J.:alssent,"" For-

warded," or sent to the Division of Dead Letters, whether 
foreign or domestic, and whether the registry fee was 
originally paid or not. "Distribution free on business of 
the Postal Savings System" shall be reported separately-separate revort 

d . d d . h d' 'b' . d of Postal Savlllgs an not mclu e m ot er Istrl utlOn reglStere matter System. 
sent free. 

5. Postmasters at offices which are discontlllued during -at discontinued offices. 
any fiscal year shall send a report covering the tinle their 
offices were in operation. 

Sec. 968. Postmasters shall keep such statistical record Statistical records to be l(ept. 
of registered mail as will enable them promptly and accu-
rately to render'required reports, 

2. Postmasters at all offices having stations and -mfO rml s .for, tat o· ces 1avmg s a-
branches may obtain registry statistical forms in loose ~la~c~e~. and 
sheets, viz: 

Form 3873 for-use at main office. 
Form 3873-S for use at classified branch post offices 

and stations. 
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Form 3873-N for use at contract stations. 
tos~!~no~~~rts All stati02 statistical reports of registry business shall 

be sent to the main office on these forms at the close of 
each month, or oftener if required by the postmaster. 

-at offices hl'V- 3 P t t t ffi h· h h t t· ing no stations . OS mas ers a 0 ces w IC ave no salOns or 
and branches. branches may be authorized by the Third Assistant Post-

master General to use Form 3873 if the quantity of mail 
registered at such offices justifies it. When none of 
these forms is furnished, postmasters shall keep a memo
randum record of the required statistics. 

nd1I~~\e~::r~~~ Sec. 969. Postmasters and other postal employees 
dered upon serv- h 11 t d . t d tt th . ·f lee oflegal proe- S a no surren er regIS ere rna er upon e serVIce 0 
ess. process of attachment, garnishment, or other legal proc
. Answer to serv- ess A postmaster or other employee served with such lee of process. . 

process shall make answer to t4e court from which it 
issues, setting forth his official character and the fact 
that the matter in dispute came into his hands by virtue 

~t~cl~~t~;.Y di- of his official authority. If, after such answer, the court 
direct the delivery, the postmaster shall request the sus

T~rdP A:Si~ta~~pension of the order until he can communicate with the 
~:~~~master Gen-Third Assistant Postmaster General, by telegraph if 

necessary, and obtain further instructions. 
or~segt~k~V ~ei~ 2. A postal employee summoned to take registry 
~~!;~ of. records into court shall not permit them to be taken from 

his custody, and during the absence of such records 
as are in current use at the post office blank record forms 
of the same kind shall be used. (See sec. 523.) 

t Doubtful mat- Sec. 970. When postmasters are in doubt as to their ers. 
-to be submitted duty under any regulations relating to the registry sys-to department. . 

tem, they shall submit the matter to the Third Assistant 
Postmaster General. 

XI.-INDEMNITY FOR LOSSES. 

IO!tnd~I~~~S [f~ Sec. 971. * * * As a part of such system of registration he 
regIstered mat- (the Postmaster General) may provide rules under which the senders 
~~·rst class. or owners of first-class registered matter may be indemnified for losses 
~of·' ~39;.6. 21 thereof in the mails, the indemnity to be paid out of postal revenues, 

ch.563'; al Stat.; but in no case to exceed one hundred dollars for any registered piece, 
117. or the actual value thereof when that is less than one hundred dollars, 

and for which no other compensation or reimbursement to the loser has 
been made. 

-third class. 2. * * * The Postmaster General is hereby authorized to indem-
Hlll,Mar.4,ch. if h d f h· d d f hId . . d 241; 36 Stat., 1337. n y t e sen ers or owners 0 t 11" an ourt c ass omesbc reglBtere 

matter lost in the mails, the indemnity, which shall be paid out of the 
postal revenues, not to exceed twenty-five dollars for a single piece of 
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registered matter or the actual value thereof if less than twenty-five 
dollars: P1"ovided, That no indemnity shall be pa~d if the loser has been
otherwise reimbursed. 

NOTE .-As fourth-class matter is not now accepted for registration Note. 
(indemnity for its loss having been provided by the parcel-post act of 
Aug. 24, 1912 [see secs. 488 and 489J), the indemnity provided by the 
act of Mar. 4, 1911, above quoted, applies to registered third-class 
mail only. 

§ 973 

Sec. 972. 'Whoever shall make, allege, or present, or cause to be Falso claims 

11 d · d "d b' k' 11' for Indlllnnltv. made, a ege ,or presente , or assIBt, al ,or a et ill rna lng, a egmg, 1909, Mar 4: rho 

or presenting, any claim or application for indemnity for the loss of ~:i3~224; 35Stat., 

any registered letter, parcel, package, or other article or matter, or 
the contents thereof, knowing such claim or application to be false, 
fictitious, or fraudulent; or whoever for the purpose of obtaining or 
aiding to obtain the payment or approval of any such claim or appli-
cation, shall make 01' use, or cause to be made or used, any false state-
ment, certificate, affidavit, or deposition; or whoever shall knowingly 
and willfully misrepresent or misstate, or, for the purpose aforesaid shall 
knowingly and willfully conceal any material fact or circumstance in 
respect of any such claim or application for indemnity, shall be fined 
not more than five hundred dollars, or imprisoned not more than one 
year, or both. 

Sec. 973. In case of the loss of domestic registered mail de~l:;~t. of in· 

in the postal service, indemnity will be paid for the value Y 

thereof, not exceeding $50 in anyone case of first-class 
matter, and not exceeding $25 in anyone case of third-
class matter. Whenever a false, fictitious, or fraudulent 
value is knowingly and wilfully stated, the department 
reserves the right, without any refund of fee, to decline to 
pay indenlnity or to pay such indemnity as may, in its 
discretion, be considered equitable in the light of the 
evidence procured. 

2. Claims for indemni ty for the loss of domestic regis- d Clai:mt s for in
emmy. 

tered mail must be made within one year from the date 
of loss. 

3. No indemnity shall be paid- de~O~jt;~~~I~~t 
-(a) For the loss of any registered mail of the second be paid .. 

class. 
(b) For the loss of any registered matter upon which 

both postage and registry fee have not been paid. 
(c) For the loss of any registered matter which was not 

rightfully in the mails, or was not lost while in the cus
tody of the postal service, or for which other compensa
tion or reilubursement has been made through the Post 
Office Department or the postal service. 

(d) For the loss of any registered matter exchanged 
between post offices in the United States and post offices 

483 



§ 973 POSTAL LAWS AND REGULATIONS. 

in possessions of the United States having separate and 
distinct postal services, except in accordance with such 
stipulations as may be agreed upon between the postal 
administrations interested, unless the matter originated 
and was lost in the postal service of the United States. 

(e) For mere damage to registered mail, although 
indemnity may be allowed in those cases where the dam
age is so complete as entirely tc destroy the value of the 
article, and then only in cases in which the complete 
damage or loss is not due to insecure or insufficient prepa
ration and wrapping by the sender. 

(j) For the loss of any registered article without 
intrinsic value. 

Mannerofmak- 4 Wh h d fl' d ing claim for in- • en t e sen er 01' owner 0 a ost reglstere 
demnity. article desires to make claim for indemnity,· he should 

Indemnity. 
- how paid. 

apply to the postmaster, who will furnish a blank form of 
application or will 0 btain one from the post-office inspector 
in charge of the division in which his office is located or 
from the Chief Inspector, and have it properly filled out 
and returned without delay to the official from whom 
received. 

5. Indemnity within the prescribed limit will be paid for 
the market value of merchandise lost, and the actual, usual, 
direct, and essential expenses incurred in the duplication 
of valuable papers, or the original cost of such papers 
when they are not or can not be duplicated. Claims for 
indirect, remote, and unnecessary expenses incident to 
the duplication of papers will not be entertained. 

-c.onflictlng 6 In case of conflicting claims between persons pro-rlalms. . 
ducing reasonable evidence of having a property right in 
a lost domestic registered article, the controversy should, 
if practicable, be settled between the parties interested 
before action is taken by the department to pay any 
claim therefor. If no agreement is reached, the depart
ment reserves the right, in its discretion, either to deter
mine on the basis of evidence it may deem adequate who 
the owner is and make the payment accordingly, or refuse 
to make any payment unless an agreement is reached 
between the claimants, or the property right is determined 
by a court of competent jurisdiction. 

-when e i the r 7. When either the sender or the addressee can not 
sender or ad-
dressee can not be located after reasonable ' search and the other claims 
be located. 
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indemnity as the owner of the lost registered article, 
the department reserves the right to indemnify h1m 
upon the production of evidence deemed reasonably 
adequate to determine that the claimant is entitled to 
indemnity as the owner, without procuring the consent 
of the other party in interest whose whereabouts is 
unknown. 

§ 974 

8. All of the circumstances of the case shall be carefully b I-r:vestigat t ion 
y IDSpec or. 

investigated by post-office inspectors to verify the facts 
set forth in the application, and, if possible, to recover 
the lost article or its value. 

9. Payment of indemnity does not relieve post-office aft~~FeWo~f~t~~ 
inspectors from the duty of endeavoring by all legitimate recover. 

means to recover the lost article or its value. 
10. Lost articles which are recovered subsequent to Articles recov-

. • . ered subsequent 
the payment of mdemnity WIll be surrendered to the to. payment of 

owner upon reimbursement of the amount of indemnity claIm. 

paid. 
11. If the article be not clai.med and the" amount of When article 

. d . f d d b h . h' d not claimed. In emnity re un e y suc owner Wlt In 30 ays 
of the date of notice given him for that purpose, the 
lost article and its contents shall become the property 
of the United States and be disposed of in such manner 
as the Postmaster General shall direct. " 

Sec. 974. "In case af the loss of a registered article (in the Postal IndemnIty for 

U . il d . f 'f ., ( . lost for e 1 g n mon rna s), an except ill cases 0 orce maJeure beyond control), reg'Istered mat-

the sender, or at the request of the sender, the addressee is entitled teijniversal Post

to an indemnity of fifty francs," or its equivalent in United States al Convention, 

( . 1 $9 65) Rome, Italy, May ! " money approXlmate y . . 26, 1906, [lrt. 8, 
par. 1. 

2. Claims for indemnity for the loss of registered Clai!Ds for in-

articles in the Postal Union mails must be made within demlllty. 

one year from the date of mailing. 
3. Indemnity will be paid in any amount claimed Li~it of in

within the limit of 50 francs for the complete loss in the demlllty. 

Postal Union mails of a registered article of any class, 
regardless of its value. 

4. No indemnity will be paid- For Whl\t in-
• demnity not paid. 

(a) For the complete or partial loss or rifling of, or 
damage to, any registered article sent via parcel post. 

(b) For any registered article which was not lost 
while in the custody of the Postal Union mails. 

(c) For damage to, or the partial loss or rifling of, 
any registered article, unless it was mailed ill the United 
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States, and the damage, partial loss, or rifling occurred 
while the article was in the custody of the postal service 
of the United States, and then for the value of the loss 
only, not exceeding 50 francs, and, in case of damage, 
only under the conditions specified for the payment of 
indemnity for complete damage or loss in the domestic 
registered mails; although indemnity may be allowed 
for the actual loss sustained, within the limit of 50 francs, 
on account of the complete damage, partial loss, or 
rifling of any registered article in the Postal Union mails, 
provided the foreign countries interested agree with the 
United States reciprocally to pay indemnity in such 
cases. 

(d) For any article lost under circumstances of "force 
majeure" (beyond control), unless the foreign countries 
interested will assume liability for indemnity reciprocally 
with the United States in such cases. 

Note. NOTE.-The term "force majeure" (major force) is generally inter-
preted to mean causes which could not be prevented by human agency, 
such as earthquakes, tempests, wars, etc. 

Reg~Ia. tld·ons 5. The regulations governing indemnity for the loss govemlllg III em-
nitr in domestic of recnstered articles in the domestic mails will as malls apply to b~ , 

foreign mails. far as applicable, govern indemnity for the loss of regis-
tered articles in the Postal Union mails, except as other
wiRe specified herein or in the - current Postal Union 
Convention. (See sees. 971 to 973.) 

CHAPTER 2. 

EXCHANGE OF REGISTERED MAIL BETWEEN POST 
OFFICES AND STATIONS THEREOF. 

Stations an d Sec. 975. Mail may be recnstered and registered mail 
branches. b~ 

delivered at branch post offices and stations designated 
by name or letter. At numbered stations mail may be 
registered, but registered mail is not customarily delivered 
to addressees from such stations. 

Sta.tions an d Sec. 976. The regulations governing the treatInent and 
bntn('.hes to han- • • •. -
dlo registered tranSmISSIOn of regIstered mail at and between post offices 
mall like post . 
offices. shall apply to the treatment and exchange of such mail 

at and between branches and stations as far as practi
cable, except as herein otherwise provided. (See sec. 
883.) 
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TITLE VI.-REGISTRY SYSTEM. § 982 

Sec. 977. Unless otherwise specially authorized, the br~~~~~~Stoa:s~ 
registration numbers given arti.cles at a numbered sta- ~ri:;~~tr~~er1esof 
tion shall be i.n a series beginning with an even thousand, 
in which the figure indicating the thousand shall be the 
same as the number of the station, thus: 

Station No. 1 ___ ___________________ . _. 1000 to 1999 
Station No.2 ______________________ . _ _ 2000 to 2999 

When a station has exhausted its series, the same se
ries should be started anew. 

Sec. 978. When registered matter is dispatched from the st~~i~:-~i~~e-to
main office to a station, it shall be descriptively recorded 
on the main-office-to-station bill, in which case it need not 
be reentered on the delivery book at either the main office 
or station. 

Sec. 979. At post offices where special systems of deliv- th~~rz~JllJel~~: 
ering registered mail have been installed the instructions ery systems. 

governing the conduct of those systems shall be observed 
in the treatlnent of registered mail where stations are 
involved. 

Sec. 980. Registered matter dispatched from one station tra1~~~~~O/1~~~~i 
to another of the same office for deliv€lY wilhout passing dellvery. 

through the main office shall be recorded at the delivery 
station on the delivery book, and if delivery is made by 
carrier his receipt shall be taken on that book in the 
column for the addressee's signature. The same pro-
cedure shall be followed where mail is registered at a 
delivery station for · delivery therefrom. 

Sec. 981. Unless the superintendent of the station or te~e!~~I~?I~~I;:~i 
branch post office which is not "independent" has posi-i~~ ~1~l~aJ'~lc~~ 
tive information that he can make delivery within the time 
Ilmited by the regulations, he shall return to the main office 
all registered matter which remains undelivered at his sta-
tion for the period of six days. Registered pieces bearing 
requests for return in a shorter period, letters to be for-
warded, or which it is positively known can not be de-
livered, should be returned to the main office immediately 
or after the expiration of the period stated in the request. 

Sec. 982. Independent branch post offices and inde- Inde~endeDt 
post - office stu.-

Pendent stations shall receive and dispatch registered Mons and Inde
]>endent branch 

mail direct, and be guided in so doing, as well as in the POt~t °d~ces. t h 
" - 0 lspa c 

delIvery of such matter, by the postal laws and l'egula- matter direct. 

tions governing postmasters. (See sec. 250, par. 3.) 
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te~~tro~ regh· 2. Registered jacket envelopes inclosing matter di
rected for delivery at any branch post office or independ
ent station shall be addressed to such office or station, 
followed by the name of the county and State in which 
it is located. The name of the post office to which such 
branch post office or independent station is attached need 
not appear, except in cases where an independent station 
which is not a branch post office is designated by a letter 
only, when postmasters shall add upon the registered 
jacket envelope the name of the post office to which the 
lettered station is attached. 

teiaCtre~i~~' ~~ 3. Registered jacket envelopes addressed to any inde
transit matter. pendent branch post office or independent station, when 

received at the main office or at any branch office or 
station other than the one addressed, shall be treated as 
transit matter; but all such jackets addressed to any branch 
post office or any station which has not been designated 
as independent for the receipt and dispatch of registered 
mail shall be opened at the main office and the contents 
dispatched to the branch post office or station addressed, 
accompanied with a main-office-to-station bill. 

CHAPTER 3. 

ROTARY-LOCK POUCHES AND SACKS, AND JACKETS. 

L-GENERAL PROVISIONS. 

m!tl~glstered Sec. 983. Registered mail may also be dispatched under 
-m~ns for dis- rotary-lock pouches and sacks remstered .J' acket enve-
~~~. , ~ 

lopes, State pouches, sacks, and jackets, split paper 
jackets, brass-lock pouches; and lead-sealed sacks. 

Llg'htest possl- Sec 984 Postal employees shall use the lightest ble eq ulp ment • • 
to be used. equipment practicable in dispatching registered mail. 

Pouches or sacks should not be used when a registered 
jacket envelope or a split paper jacket will properly 
carry the registered matter. 

re~:~~ttot-:at~ Sec. 985. Hand-to-hand receipt shall be obtained for 
obtaIned w hen dispatches of remQtered mail in paper J' ackets or in pou ches possible. b~ 

or sacks closed with rotary locks, whenever practicable. 
Unless it is known that hand-to-hand receipt can be 
obtained over the entire route, pouches or sacks used to 
inclose registered matter shall not be filled so that they 
can not be inclosed in a No.2 iron-lock pouch. 
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Sec. 986. All registered letters or parcels shall be dis- re~o~Migngre~~~ 
patched, and recorded while in transit in the domestic ~~S~~~CI~a~: fr! 
service, under the original registration or dispatchingtranslt. 
number, the name of the post office (and station if any) 
and State or country of origin and the complete date of 
postmark. This refers to individual letters and parcels 
exclusively, and includes articles dispatched in iron-
lock pouches as well as dispatches in the several ways 
stated in section 983. The labels and addresses on reg-
jstered pouches, sacks, and jackets shall be described in 
full. The dispatching record, such as the stub of the 
window registration book, pouch bill book, manifold reg-
istry dispatch book, transit book, and railway postal 
clerk's registry receipt book, shall show to whom the 
registered matter was dispatched or delivered. (See 
sec. 883.) 

2. When all of the required information can not be :-when !"equired mformatIOn not 
furnished, such portion of the description as is legible furnished. 
together with the name of the post office and State or 
country of destination shall be entered in making the dis
patching or transit record. 

3. These instructions do not apply to United States ex- -exceptions. 
change post offices or to railway postal clerks when dis
patching registered mail direct to foreign countries, as 
such dispatches are governed by the provisions of the 
Universal Postal Convention. 

4. In billing and recording registered articles the 
entries shall be made from the articles thmnselves. (See 
sec. 883.) 

Sec. 987. In billing and recording registered mail in the Descriptive recants. 
dispatching and transit records the Third Assistant Post-
master General may authorize the omission of the entry -,,:hatand when omltted. 
of the date of postmark and name of the post office and 
State of destination of any registered article of the fJst 
class and may prescribe what particulars shall be recorded 

' "" in connection with other than first-class registered articles. 

II.-RoTARY-LoCK POUCHES AND SACKS. 

Sec. 988. All postal employees furnished with ordinary p~~~h"ls·l~~~ 
rotary-lock keys may make, as well as receive, not-regular ~~~~t-regUl a r" 
dispatches of registered mail in pouches or sacks closed dispaLches. 
with rotary locks when the quantity or bulk of registered 
matter involved justi..fies the use of the equipment and at 
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least one handling in transit of the registered mail 
inclosed is saved thereby. Every unauthorized dispatch 
shall be reported to the Third Assistant Postmaster 
General. 

N oTE.-All post offices of the first and second classes, all terminal 
railway post offices, all railway flost offices in full postal cars, and in the 
most important apartment car hnes designated by an asterisk (*) in the 
schedules of the Railway Mail Service, and certain transfer clerks have 
rotary-lock keys. Lists are published in the current Postal Guide 
showing the post offices of the third and fourth classes, branch post 
offL::es and stations that have such keys. 

lag~~:rt~ a~~1~: Sec. 989. The general regulations relating to the registry 
except. system shall apply to rotary-lock dispatches except where 

otherwise modified in this chapter. 
Rotary locks Sec. 990. Rotary locks of the "T" series shall be used 

of" T" serles. 
only in dispatches of official mail to and from the Treasury 
Department of the Government and branches thereof. 
Postal employees should record and handle these pouches 
in transit similarly to other rotary-lock pouches. 

po~c1~s Imna~ rb~ Sec. 991. Postal employees dispatching registered mail 
used. in rotary-lock pouches or sacks may use ordinary pouches 

closed with rotary locks when the supply of registry 
pouches and sacks on hand is insufficient. 

IO~kn;to l~~::l Sec. 992. None but the locks intended therefor shall 
be used in making rotary-lock dispatches. These locks 
shall not be used for any other purpose. (See sec. 883.) 

ke~~cg{~oc~ ~~ 2. Memorandum record of the rotary locks to be re
be returned. turned should be kept and report made when such locks 

are not returned within a reasonable length of time, giving 

Pouch bUls. 
dates and other particulars. 

Sec. 993'. A bill shall be prepared as indicated by the 
prescribed form (see sec. 986, as to particulars required in 
billing), and sent in each rotary-lock pouch or sack . 

• 2i~.t.l ma:t:r~ ' Sec. 994. Registered matter for distribution from an 
office to which a pouch or sack is addressed may be 
included in a dispatch of registered mail when the cur
rent registry scheme shows that the delivery of the 
matter will be advanced thereby, or when the division 
superintendent, Railway Mail Service, advises that such 
registered matter may be so inclosed; otherwise matter 
inclosed should be restricted to that addressed to the 
same office as the pouch or sack. 

fe~~f.~~t~~s~ralls, Sec. 995. At certain post offices listed in the current 
-mail for. Postal Guide separate stations have been established for 

handling transit registered matter and for the opening 
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of all registered pouches, sacks, and jackets containing 
transit registered mail. In making up registered mail 
for such offices the following instructions shall be ob
served: 

§ 998 

(a) When the quantity of registered mail justifies -~tc~~. dis

the use of additional equipment, separate registered P 

pouches, sacks, or jackets should be used to inclose 
transit registered mail and registered mail for delivery 
at the offices to which the pouches, sacks, or jackets are 
addressed, otherwise not; but in making up single rotary-
lock pOllches or sacks for any such office containing five 
or more flat city pieces, such city mail shall be placed 
in a jacket, marked "City," and dispatched in the 
regular manner; and when "City" rotary-lock sacks are 
justified they likewise may be inclosed in a single rotary-
lock pouch labeled to the offices named. 

(b) When all the articles inclosed in a pouch, sack, or -how marked. 

jacket are addressed to the same office as the pouch, sack, 
or jacket, the label or jacket should be marked "City," 
otherwise it should be marked "Dis." 

(c) When the quantity of registered mail warrants, dillefr:~~ti~~ass~: 
separate pouches, sacks, or jackets shall be used to cover when. 

first-class mail, the notation" First class" being placed 
on the labels or jackets. When warranted, separate bills 
may be used to record first-class and parcel mail dis-
patched in the same pouch. 

Sec. 996. Rotary-lock pouches or sacks shall be labeled lo::~~I1'io:c~e~ 
before any articles are placed therein, the articles, tied and sacks. 

together in bundles in order of entry on bill, compared 
with the bill, and the bill with the label of the pouch, 
and the lock numbers proved correct. The bill and arti-
cles should then be placed in the pouch or sack, which 
shall be securely locked. 

Sec. 997. Registered articles shall not be checked by byChete~~I~l~;: 
totals unless specially authorized. requIred. 

See sec. 898, as to witnessing. 

2. Printed labels will not be furnished for rotary-lock Printed ~abels 
not furIllShed, 

dispatches which are so infrequent as not to justify the when . 

printing, although blank cardboard labels will be fur
nished. Facing slips may be used for labels whenever 
necessary. 

Sec. 998 Postal employees locking pouches and sacks Inspection to ' . insure pro per 
shall shake the locks and endeavor to turn the shackle to locklng. 
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make certain that the lock is securely fastened. No 
-imperfect locks rotary lock is to be used that is broken or wanting in any 
not to be used. f' .. f . h . f . o ItS parts, IS Imper ect In t e operatIOn 0 ItS rotary 

numbers, or is difficult to unlock; and all locks shall be 
tested before use. 

tr!:i~ g:ot 0 n Sec. 999. Rotary-lock sacks and pouches shall be de
scribed on the transit book, and other records, or re
ceipts, by serial letter and number and rotary number, 
and label. When such pouches and sacks are inclosed 
within other rotary-lock pouches or sacks, they shall be 
similarly described on the pouch bills. 

Receipt to be Sec. 1000. When a rotary-lock pouch or sack is de-
taken on dellv· . . • 
cry. livered, hand-to-hand receIpt therefor shall be taken lIU-

mediately on the proper record. 
-pouching oC 2. When hand-to-hand delivery can not be made of a 
pouchell and . ... . 
sacks. rotary-lock pouch or sack It shall be Inclosed In an lTon-

lock mail bag, labeled to the proper office, and a regis
tered-package receipt or manifold bill describing the 
pouch or sack by its label and lock letter and numbers 
inclosed with it. 

-each pouch or 3. In receipting, each rotary-lock pouch or sack shall 
S.lCk to be count- b d . d' . hI' 
cd as one piece. e counte as one regIstere pIece In t e tota 5 wTltten 

on registered-package receipt or bill. 
Examination Sec. 1001. Postal employees who receive or dispatch 

~lcks~ ~:dcJ~:k~: rotary-lock pouches, sacks, or jackets, shall carefully ex
amine them for any damage to the pouches or sacks or 
discrepancy in the lock numbers. (See sec. 1003.) 

Hand·to-hand Sec. 1002. Railway postal clerks (including transfer 
deJh'ery of reg· .. 1 
istered mall in clerks) and postmasters at offices which are terilllna s of 
pouches or sacks . . . II 
c los e d wit II raIlway post-office runs are authoTIzed reClproca y to 
rotary Jocks. 1 h d h d d l' f' d '1 . h rna ce an -to- an e Ivery 0 regIstere mal In pouc es 

or sacks closed with rotary locks, whenever the quantity 
or bulk of such Inatter justifies the use of the equipment, 
in lieu of hand-to-hand delivery of the matter by indi
vidual pieces. (See sec. 988, and par. (c), sec. 995.) 
This does not authorize the pouching of such mail under 
iron locks between railway post offices and terminal 
post offices. 

t D aitm a g he d Sec. 1003. If a pouch or sack in transit is damaged so rans ponc es 
~~e~~~:~t of. as to endanger the contents or if it bears a damaged or 

defective lock the receipt given for it shall show such 
fact, and it shall be sent to, or delivered at, the first 
office having a rotary-lock key and there opened, the 
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TITLE VI.-REGISTRY SYSTEM, 

contents repouched,and the bin indorsed 'i Pouch deliv-
ered to this office because of ~ ____ ~; contents ______ " 
(correct or incorrect, as the case 'may be, any discrepancy 
being stated). Postal employees shall record the facts 
in such cases and make a report at once to the Third . 
Assistant Postmaster General, Division of Registered 
1Yl ails , and to the Chief Inspector if the damage involves 
the mail or indicates a loss. The pouch shall then be 
forwarded to its destination., (See sec. 1512.) 

2. If a new pouch or sack or lock must be substituted, 
the fact shall be stated on-the original bill, and the new 
lock numbers given. 

3. Upon the arrival of the damaged pouch or sack at 
an office having a rotary-lock key, the receiving clerk 
shall withhold his receipt until the contents have been 
examined and checked with the bill. When hand-to
hand delivery is made, the delivering postal employee 
shall be allowed to be present at such examination, and 
if there be any discrepancy or damage to the contents, 
the receipt shall so state. 

§ 1004 

Sec. 1004. When a wrongly labeled or missent rotary- sa~~~ c ~;O~g?; 
lock pouch or sack, the destination of which is not plain, 1a:~:d ?;l~~~C~ 
or one that has mi.ssed connection is received in transit , ~O~~~jio~. tran

it shall be recorded in the transit book, the hours of sit book; receipts. 

arrival and departure and lock numbers being given. If 
the receiving office has a key and believes the contents 
can be expedited, the pouch shall be opened. If it is 
opened the bill shall be indorsed" Pouch delivered to this 
office because ___ _____ ____ " (giving the reason). The 
articles shall be checked and any necessary notations 
made. If any of the contents can be expedited, they 
shall be distributed and dispatched to their destinations 
and the coupon of the bill signed, indorsed with reason 
for opening, and sent to the office dispatching the pouch. 
If none of the contents can be expedited in delivery by 
redistribution, the changed lock number shall be written 
on the bill and the pouch properly labeled, closed, and 
sent to its destination . . 

2. If a pouch is opened and any of the contents are 
found to be missing, report shall be made to the dispatch
ing office and to the Chief Inspector. The missending of 
the pouch shall be reported to the Third Assistant Post
master General. 
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;'EkOSUf~r:a~lW~; 3. If a pouch or sack addressed to a railway post 
~g~~f~c:~h t~!: office and which has missed connection or has been mis
~~r~~j~oDllection sent can be readdressed and dispatched to another 

railway post-office train on the same route without the 
.likelihood of delaying any of the contents this shall be 
done, the name of the office of origin of the pouch or 
sack and the name of the railway post office and train 
to which it was originally addressed being crossed off, 
but not obliterated, and the name of the new dispatch
ing office and new railway post-office train addressed 
substituted. On the receipt of such pouch or sack the 
opening clerks shall mark the coupon to explain how it 
came into their hands and proceed in the usual manner. 

p ~ JCehn: :ganoJ Sec. 1005. Rotary-lock pouches and sacks shall be 
s:H:ks at recelv- oI)ened by two clerks whenever practicable who shall Ing offices. , 

enter on the coupon or bill the hour of opening, verify 
with the bill the serial letter and the number of the 

~t~kinl: con-lock. The contents of the pouch shall be checked 
against the entries on the bill an,d any discrepancies or 
damage noted on the bill and coupon, which shall then 
be postmarked and signed by the two clerks. 

~~s~~~~~r in 2. Every discrepancy between the serial or rotary 
numbers of the lock and the bi.ll shall be at once reported 
to the Third Assistant Postmaster General, Division of 
Registered Mails, and to the dispatching office, and the 
lock shall be withheld from use unless it is certain that 
the discrepancy is due to clerical error. 

See sec. 1513, as to damaged locks. 

-di8crepancy be- 3. If the contents of a registered pouch or sack do not tween contents . 
and bill. agree with the bill, the fact shall be immedIately reported 

to the Third Assistant Postmaster General, Division of 
Registered Mails, and if there are entries on the bill for 
which no corresponding articles are found, the dis
crepancy shall be reported immediately to the . dis
patching office, by telegraph, if a probable loss is indi
cated. When there are articles in the pouch for which 
there are no entries on the pouch bill, they shall be 
entered on the bill with a note of explanation and the 
particulars stated on the coupon. Any missent articles 
shall be promptly transmitted to their destinations. 
(See sec. 947.) 

_~~~~o:'be re- Sec. 1006. Pouch-bill coupons shall not be returned 
turned. unless discrepancies or other irregularities are noted or 
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unless the bills are received in iron or brass lock 
pouches, in lead-sealed sacks to or from Navy mail 
clerks, or from the United States stamped-envelope agent 
and subagents for the distribution of stamped paper. 

§ 1009 

2. Discrepancies shall be noted on the bills, and be~~~~ir~!~;~ 
coupons used to notify the dispatching offices of such and bills . 

discrepancies, care being taken to fill in the blank spaces 
on the coupon with corresponding data on the bills. 

Sec. 1007. When the receiving postal employee fails to po~tll~~~c:~P:I~: 
send proper notice of irregularities or discrepancies, the i~r:s~r irregular. 

absence of the notice will be regarded as evidence of the 
receipt of the contents of the registered pouch or sack as 
billed, until the contrary be shown. 

Sec 1008 At receivino- offices the bills shall be used for P<?llch bllJ.s at 
•• b recClv1ng oflIces. 

checking and indicating the distribution of the articles 
within the office. Each entry showing such distribution 
shall be signed with the initials of the clerk who makes it 
and who records the articles on any other registry record, 
and the spaces under the heading "Tracing at receiving 
office" shall be properly filled out. 

2. Reo'istered articles for which hand-to-hand receipts -articles which 
b ' need be reentered. 

are to be taken from postal clerks, and those which are 
to be dispatched in mail bags other than rotary-lock 
pouches or sacks, are the only articles received and 
recorded on pouch bills which need afterwards be entered 
on the transit book or other similar record. (See secs. 
898, 899, and 900.) The pouch bills, after being checked, -bills to be filed. 

shall be filed. 
Sec 1009 In case of a discrepancy in the number of D I screpancicl!! • o', in number of 

rotary-lock pouches or sacks received, the receiving post- ~a~k~ ~~~e1:od.or 
master shall immediately telegraph notice of it to the 
sending postmaster (prepaying the telegram and claiming 
credit therefor in his quarterly account), who, if the dis-
crepancy be due to clerical or other remediable error, shall 
make immediate explanation by letter to the receiving 
office. If the discrepancy be such as to indicate a loss or 
miscarriage he shall immediately telegraph (collect) the 
facts to the Chief Inspector and to the inspector in charge 
of the division in which the sending office is located, and 
also report the facts by letter to the Third Assistant Post-
master General,Division of Registered Mails, and to the 
superintendent, Railway Mail Service, for the division in 
which the reporting office is located, or the local chief 
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clerk of the Railway Mail Service at other than the 
division headquarters. 

2. Should the matter afterwards arrive at its destina
tion, or should discovery of its whereabouts be made 
otherwise than through such investigation, the post
master first obtainL."lg such information shaH promptly 
communicate it by letter to the cfficers mentioned. 

3. The course prescribed in this section shall be pursued 
whenever an entire dispatch fails to arrive at destination 
when due, unless the postmaster shall have positive 
information that it has been unavoidably delayed. 

See sees. 567, 1612, and 1653, as to delivery of shortage slip by post
masters and railway postal clerks. 

Return of Sec. 1010. Card slide labels shall, unless used for 
used labels. 

return dispatches, be promptly sent by ordinary mail 
to office of origin under cover of official penalty envelopes, 
or other authorized forms. 

When rotary Sec. 1011. When rotary locks are not returned, the 
locks a·re used • . h . . 
instead of being tag receIved WIt thematl should be Indorsed to show 
returned. h f . 1 d . lId . d' 1 t at act, mc ose rna pena tyenve ope, an lmme late.!;y 

dispatched by ordinary mail. When tag is not received, 
the proper office should be advised of the use of the lock, 
by special communication sent by ordinary mail. Re
turned rotary locks are not to be intercepted in transit 
unless exigencies of '~he service so require it. In such 
cases the same proeedure shall be followed in notifying 
the dispatching employees. 

Dlspo!lit1on of Sec. 1012. Rotary locks attached to pouches or sacks 
rotary locks.' f" h received, when not needed or ImmedIate USB, s all be 

disposed of as follows: 
-received from (a) 'Vhen received from post offices or terminal rail-
post offices or ter-
minal railway way post offices they shall be returned to such post offices 
post offices. . 1 '1 ill or terrru.na ral way post 0 - ces. 
-~eceived from (b) When received from railway post offices other than 
raIlway post offi- . , 
ces ?ther than termInal railway post offices they shall be sent to the 
termmal. 

postmaster at the supply office (when known) for the 
railway post office making the dispatches. 

-where no I!Up- (C) When received from railway post offices other than 
ply offi ce has . . I h 
been designated, termInal ratlway post offices where no supp y office as 
etc. been designated for the dispatching railway post office, 

or where the supply office is unknown, they shall be sent 
to the postmaster at the nearest terminal post office of 
the railway post office making the dispatches. 
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clerk, when at least one record and handling of the articles 
in transit will thereby be saved. 

-Alaska. 2. Postmasters at offices in Alaska are authorized to 
use registered paper jacket envelopes in the dispatch of 
one or more letters and small sealed parcels, when the 
method of handling the registered matter in transit or the 
conditions of its transmission justify the use of jackets 
in order to give greater protection to the mail. 

-reg:ulationsgov- 3. When applicable the rules governing rotary-lock erning rotary-
lock dispatches to pouches and sacks shall be observed in the opening and be observed when 
applicable. closing of registered jacket envelopes; in other respects 

the treatment of the jacket envelopes shall be as pre
scribed for registered letters and parcels, except as modi
fied herein. 

ta'l:c~~:s l~~oe~: Sec. 1016. All domestic registered letters or parcels 
tic arttcles to go to go by the same mail to the same office shall be if prac-
by same ma.n to ' 
same office. tic able, inclosed in the same registered jacket envelope 

and entered on the same manifold bill. Such envelope 
shall be plainly postmarked so that the postmark will 
appear partly upon the lower flap. · The number of the 
registered jacket shall be entered in the proper place on 
the dispatching record. 

-jackets for rail- 2. When made up for a railway post office its name and way post offices. . ' 
the train number shall be given in the address on the 
jacket. Jackets containing "special-delivery" articles 
shall be marked "Special delivery" on the address side. 

Separate jack- Sec. 1017. Separate registered jackets shall be used for 
ets for foret&"n f · d d . '1 J k . . . d and domestiC orelgn an omestlC mal. ac ets contammg reglStere 
~~ciorsement of matter for the countries named shall be marked "Can-jackets contain- . . 
i.r:tgmatterfor~or-ada," "Cuba," "MeXICO," or "Panama," respectIvely. 
eign c 0 U n t r I e SR' d' k . . . d · 'I f and possessions eglStere Jac ets contammg registeremal or any of the U nit e d. . 
States. other forelgn country shall be marked "ForeIgn," unless 

addressed direct to a foreign country served through a 
Pacific coast exchange office. (See secs. 1043 and 1044.) 

2. Registered jackets containing registered matter for 
United States naval vessels, the Canal Zone, or the Phil
ippine Islands, shall be marked" Naval mail," "Canal 
Zone," or" Philippines," respectively. 

ty~ame of coun- Sec. 1018. The name of the county in which the post 
-when omitted. office of destination is located may be omitted from a 

registered jacket, letter, or parcel when it is-
(a) Exchanged between stations and :main office. 
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(d) Railway postal clerks will receive supplies of rotary -supplies to mil-
. . way postal clerk~. 

locks from the postmasters at the termInal offices of theIr 
runs, or the supply offices, when such have been designated. 

(e) In disposing of rotary locks they shall be dis- Certain lockfl to 
.. " be retumed by 

patched as regIStered mall, and when not returned In a registered mail. 

direct registered pouch, sack, or jacket, shall be locked, 
and a tag or label attached thereto, showing their destina-
tion, and indorsed {( __________ returned rotary locks." 

(j) Returned rotary locks shall not be registered in t R;tu
l 

med ro-
• •. . •• ary ocks not to 

the reglstratIOn record nor the tags used ill labelmg them b~ registere~ in 
• • • wmdow reglstra-

numbered. If returned ill Iron-lock pouches, the dIs- tion book. 

patching record and the registered-package receipt should 
merely state the total number of returned locks and their 
destinations. If returned in a registered pouch, sack, or 
jacket, they shall be recorded on the manifold bill by 
total number only. 

(g) If more than one lock is returned at one time to f Rteeturnd etd IOthCks 
. as ne oge er 

one post office or terminal railway post office, all the under one tag. 

locks shall, so far as practicable, be fastened together 
under one tag. 

Sec. 1013. Pouches or sacks used in making registry Pouches used 
. in making roo-is-

dIspatches shall not be returned except . when the quan- try dispatches 
. bulk f . d ·1 . I d··fi not to be re-tlty or 0 reglstere mal UIVO ve JUSti es a return turned. . 

dispatch, but if not needed for use shall be treated as -except. 

surplus mail bags. 
Sec. 1014. Registry locks and keys shall be given Care of rotary 

• . locks and keys. 
specIal care. Rotary locks shall not be . tampered WIth 
nor exposed to injury or loss. When a pouch or sack is 
opened the lock shall at once be placed in the safe, if there 
is one, of the registry branch, and kept there until needed. 
Rotary-lock keys shall be attached to the safe by a chain, 
and may be detached therefrom only by the postmaster 
or the clerk in charge, or by a post-office inspector when 
he may require it. When the key is removed by a post-
office inspector the postmaster shall make report of the 
fact at once to the Fourth Assistant Postmaster General, 
Division of Supplies. 

IlL-REGISTERED JACKET SERVICE. 

Sec. 1015 .. Postal employees shall use registered paper !lh~~~nbej~~~~~S 
jacket envelopes in the dispatch of five or more separate 
registered articles addressed to or intended for distribu-
tion by the same post office, railway post office, or transfer 
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(b) Addressed for delivery in the same county in which 
the dispatching office is located. 

(c) Known to be addressed for direct delivery from 
the same railway post office on which the dispatching 
office is located, or for direct delivery from another rail
way post office immediately connecting therewith. 

(d) Dispatched in registered pouches, sacks, or jackets, 
or inner-lock pouches, addressed to the same office as 
the pouches, sacks, or jackets. 

(e) Addressed to any post office of the first class. 

§ 1020 

Sec. 1019. When a misdirected or unaddressed reg- u :~~~~C:~dseOJ 
istered jacket (except one containing postage stamps, ~:t!\~entof. 
stamped envelopes, or postal cards, which shall be treated 
as required by sec. 949) is received at a post office, it shall 
be opened in the presence of two witnesses, when prac-
ticable, who shall make proper disposition of the contents 
and note the cause for opening the jacket on the bill and 
coupon, return the coupon to the office of dispatch, and 
file the empty jacket. Misdirected and unaddressed reg-
istered jackets received by railway postal clerks shall be 
delivered to the post office at the terminus of the postal 
clerk's run for the treatment indicated above. (See par. 
4, sec. 948.) 

Sec. 1020. Transit registered jackets, damaged or. tDamaged tsreg. 
8 cred jacke . 

opened by mistake, shall be at once reenveloped at the -treatment of. 
post office where the injury occurs or is discovered. 

2. The original jacket shall not be removed or changed, -how n enve
but shall be indorsed with a full statement of the facts, loped. 
signed by the' postal employee receiving it, placed in a 
new jacket bearing the same number, postmark, office of 
origin and address, and the ostmark of the office at 
which the new envelope is supplied, and indorsed "Re-
enveloped at (name of office and State)." A record of-treC:torbdekd in ranSl 00. 

the facts shall be made in the transit book. 
3. When a railway postal clerk discovers a registered -treatment in transit. 

jacket in a damaged condition while in his possession he 
shall indorse such fact on the jacket and accompanying 
receipt. The damaged jacket shall be indorsed "Re
enveloped by (name of railway postal clerk, etc.)," 
and inclosed in another registered jacket bearing the 
same number, postmark, office of origin and address, 
and the postmark of the railway post office or transfer 
office jacketing the same. A statement of the facts shall 
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be made in the proper record. If a clerk is not provided 
with a supply of registered jackets, he shall nlake proper 
indorsement and deliver the jacket to the post office at 
the terminus of his run or to a connecting line or transfer 
office to be reenveloped. A damaged jacket too large 
for inclosure in another jacket shall be delivered io the 
post office at the terminus of the clerk's run, there to be 
rewrapped and treated as prescribed in this section. 

Jackets not to Sec. 1021. A jacket plainly addressed to a post office 
be delayed In 
transit. in operation shall not be delayed merely because some 

simple irregularity is noted in connection with it. ~eg

istered jackets, sacks, or pouches in transit or addressed 
to another post office shall not be opened, except as pro
vided in the regulations or by special order of the Third 
Assistant Postmaster General. 

rII1~,\eytsp~~~ Sec. 1022. When a registered jacket envelope addressed 
~~~e:'a t men t to a railway post-office train misses connection it shall 
:~~s~~enection be treated in the manner prescribed for rotary-lock 

pouches by section 1004. 
for~~~~:s~:~~!K Sec. 1023. If a registered jacket envelope is dispatched 
~rote~#~~:p;r~ unaddressed or unsealed, except as provided in para
jackets. graph 4, section 896, or in bad order, and a depredation 

is comlnitted which can not be traced to the person com
mitting it, the dispatching postal employee will be held 
responsible for the loss. 

IV.- STATE POUCHES, SACKS, AND JACKETS, ANI> SPLIT 

PAPER JACKETS. 

Stakte ponches
d
, Sec. 1024. When the quantity or bulk of registered 

sac s, an . 
!:;~~~ to be mail addressed for delivery ill any State or Territory 
made up. justifies, postal employees may dispatch such mail in 

pouches and sacks closed with rotary locks and in jack
ets, addressed simply to a State or Territory by name 
only, in accordance with the following limitations: 

-tSehemt~Sandin- 2. State pouches, sacks, and ]' ackets shall not be made 
s rue Ions re-
quired. Up until schemes and instructions have been received from 

the proper officer of the Railway Mail Service. 
-rules governing. 3. State pouches, sacks, and jackets shall be prepared 

and treated in accordance with the rules and regulations 
governing registered pouches, sacks, and jackets, and, as 
far as applicable, shall be opened and contents distrib
uted by the authorized railway postal clerks only. 
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S 1025 A th 't t' k St t h k Authority to ec. . u 01'1 Y 0 rna e up a e pouc es, sac s'make up does 
or jackets shall not be construed as permitting the excep- ~~:ti~~~iitd ~~: 
tional dispatch of regi.stered mail in iron-lock pouchespat<',h in Iron. lock pouclles. 

Sec. 1026. Dispatches addressed to offices may be billed Of~~~~~ttg:e~~on 
and inclosed in the proper State pouch, sack, or jacket, 
and one or more State pouches, sacks, or jackets may be 
billed and inclosed in another State pouch, sack, or jacket 
addressed to the sanle State, when at least one record and 
handling in transit is saved thereby. 

Sec. 1027. When the quantity or bulk of registered ja~!els~ t paper 
mail is not sufficient to justify the use of a sack or pouch, -when to be 
and is too large to inclose in a registered paper jacket mad~uP' 
envelope, it may be rewrapped in a strong paper wrapper, 
securely sealed, and a registered paper jacket split open 
and so pasted thereon as to expose both front and back. 

V.-BRASS-LoCK REGISTRY SERVICE. 

Sec. 1028. The brass-lock pouch service is provided for PO~~la:e~;i~~.Ck 
the exchange of registered mail in bags fastened with 
special brass locks between post offices where the service 
is mainly over star routes; also for the exchange of ordi-
nary through mail when it does not interfere with the 
proper transaction of the registry business. 

Sec. 1029. Postmasters shall dispatch registered mail P~~~l~s~tCh of 
in brass-lock pouches to such offices only and at such 
times only as may be specified by the Third Assistant 
Postmaster General. (See sec. 983.) 

Sec 1030 If more than one brass-lock pouch be re- If more than . . .. one pouch. 
quired for both the registered and ordinary letter mail in 
anyone dispatch, the postmaster shall, as far as possible, 
avoid a division of the registered portion of the mail, 
placing it all in one pouch or as few pouches as will con
tain it. 

Sec. 1031. Brass locks and keys shall, as far as possible, t Ck are ft 0b be 
:to en 0 rass 

remain in the custody of one person in the office, and such locks and keys. 
record kept that it may be shown beyond question who 
had possession of a key on any given day. 

2. When not in actual use the brass-lock keys shall. KeY
f 

B tOhbO kept
t ill sa e w en no 

be attached by a chain to the inside of the safe, if there in use. 
be one in the office. 

Sec. 1032. In exceptional cases where brass-lock pouch keR:C~~\~~~s~ 
dispatches have been authorized between a post office and lO~t iPouches In cer a n cases. 
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railway post office or between railway post offices, record 
shall be made by all persons handling the brass-lock 
pouches, showing the number of pouches received and 
dispatched, the offices of origin, and the offices to which 
the pouches are addressed. 

cc~pe&arate reo Sec. 1033. When two or more brass-lock pouches are 
-when. used in anyone dispatch, separate registered-package 

receipts shall be inclosed in each pouch; and a note shall 
-how indorsed. be made at the foot of each such receipt specifying the 

number of pouches sent, as follows; " __________ brass-
lock pouches sent by this dispatch." 

ol~~~~h1:t!~~ Sec. 1034. If more than the usual number of brass-lock 
locks prohibited. pouches are received at one time from any post office, the 

extra locks and pouches duly billed and recorded shall be 
returned to the sending office by the next mail. 

n rha s s . ItO Ctk Sec. 1035. Brass-lock pouches shall not be exchanged pouc es no 0 

pass brass.Iockwith ·any other than the first brass-lock post office on the offices. 
route nor shall they be permitted to pass such office,and 
they shall be properly labeled and registered-package 
receipts prepared for such office direct. 

Brass locks not Sec. 1036. Brass locks shall not be used on bags sent to be sent to . 
offices not au· to offices not authOrIzed to exchange brass-lock pouches. 
thorlzed to ex· . . 
change them. If, however, a postmaster not so authOrIzed reCeives a 

mail bag secured with a brass lock and labeled to his 
office, he shall file or cut the staple to which the lock is 
fastened, as provided in sections 1512 and 1531, and 
properly dispose of the contents of the bag. 

-r~portofirregu. 2. In every such case the brass lock shall be returned 
lanty to post· d h h . 1 d' h 11 b . master. an t e postmaster w 0 lIllproper y use It s a e notI-

fied; 
Miscarriage of Sec. 1037. When a brass-lock pouch labeled to some 

~O~l~h~:.·) 0 c k other office is brought to a brass-lock office, it shall be at 
-trea tmen t in d d h . d . I " 1 d h k d case of. once opene an t e regIstere artlC es Inc ose c ec e 

against the en tries on the package receipt, indorsed as to 
condition, when required, and recorded in the transit 
book. The registered-package receipt shall be indorsed 
"Pouch delivered at this office because of (giving the rea
son) ; contents (correct or not, as the case may be; but if 
incorrect the details shall be given) ," and this indorsement 
shall be signed by the postmaster and postmarked with 
the date thereof and the name of his office. (See sec 927.) 

;;r~eceipts in case A new package receipt, returnable to the postmaster who 
prepares it, shall be dispatched with the registered articles 
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to the post office for which the pouch was originally in
tended. 

§ 1040 

2. If a properly labeled brass-lock pouch be left bY;~:r:~~~e;l~~ 
mistake at an office having no key to open it, it shall open. 
be forwarded, unopened, to its destination by first mail. 

VI.-LEAD-SEALED SACKS. 

Sec. 1038. Lead-sealed sacks may be used in lieu of, L e II. d· sealed 
.lI.cks, In lien of 

and in accordanc.e with the regulations governing, rotary- rotary -1 0 ell: po n c h e sand 
lock pouches and sacks, and ]' acket envelopes, in the sacks, and paper 

jackets. 
dispatch of registered mail whenever the quantity or bulk ;{!~~ be used 
of such mail justifies the use of the sack equipment, as 
follows: 

(a) To and from United States naval vessels. 
(b) From the United States stamped-envelope agent, 

the Third Assistant Postmaster General, Division of 
Stamps, and postmasters acting as subagents in the dis
tribution of stamped paper. 

(c) From United States exchange offices to foreign 
countries, under the terms of the Postal Union Conven
tion. (See sec. 883.) 

CHAPTER 4. 

REGISTRATION OF FOREIGN MAIL MATTER. 

I.-PREPARATION AND DISPATCH. 

Sec. 1039. Letters and parcels admissible to the PostalofR,~!e~lI~i~t 
Union mails are registered in the same way as domestic ter. 
matter. (See sec. 881.) 

2. The address on registered matter for Mexico should -for C"nada, 
. 1 h M' ST' h f Mexico. mc ude t e eXlCan tate or erntory, and t at or 
Canada the Canadian Province, county, or district. 

3. Parcels sent by international parcel post, addressed -by parcel post. 
to any of the countries with which the United States has 
parcel-post conventions, except Barbados, Curacao, 
Dutch Guiana, France, Great Britain, the Netherlands, 
and Uruguay, may be registered the same as other mat-
ter; no extra charge shall be made for the return receipt. 

See sec. 521, as to foreign parcel post; sec. 487, as to inquiries con
cerning disposition and complaints of lost or damaged registered matter; 
sec. 879, as to fee for registration. 

Sec. 1040. Articles for foreign countries shall not be on ~::~:..~~t~~~s 
accepted for registration if not admissible to the ordinary 
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mails for those countries, nor if addressed to initials only 
or in lead pencil. 

ee~:. t n r n re- Sec. 1041. If a return receipt is desired by the sender 
fu~~bed w;rt~~ for a registered article sent to a foreign country, he should 
on envelope or write on the envelope or wrapper the words I'Receipt wrapper. 

desired." In such case the return receipt shall be pre-
pared at the United States exchange office, unless the 
postmaster at the office of mailing has been specially 
authorized to prepare foreign return receipts. 

eelrn~v~~esr~~~: Sec. 1042. When the sender of a registered article ad
tored man and ddt f ' . t t t . 4-retumreeeipts. resse 0 a orelgn coun ry reques s a re urn recmplJ 
fui1~~g.ureto be therefor after the article has been dispatched, the mail-

ing postmaster shall address the proper United States 
exchange office, on Form H or Form 1.510. If the mail
ing postmaster is not reasonably certain which exchange 
office would dispatch the article, he shall prepare a reg~ 
istry tracer, Form 1536, and send it to the postal em
ployee whose receipt he holds for the article, by whom 
it shall be forwarded, until the tracer reaches the ex
change post office from which the fual dispatch to the 
country of address would be made. (See sec. 487.) 

~;.exchange of- 2. Postmasters at United States exchange offices 
receiving such requests shall communicate with -the 
foreign office, as provided by Articles XIV and XXX 
of the Detailed Regulations for the Execution of the 
Postal Union Convention. 

rc~!te~~te~13,t! Sec. 1043. Registered mail for foreign countries shall 
~~~nt~~es.foreign be dispatched to the post office or railway post office in 

the United States designated to exchange registered 
matter with such countries. (See par. 15, sec. 653.) 
When the quantity or bulk does not warrant making up 
a jacket envelope, sack, or pouch addressed to the proper 

-how made. exchange office, postmasters should dispatch the mail in 
the general direction of its destination. If the original 
cover is in bad order it shall be reinclosed in a penalty or 
"bad-order" envelope. 

2. Registered mail for delivery at the exchange office 
or at another United States office shall not be included in 
registered jackets, pouches, or sacks containing matter 
for foreign countries. (See sec. 1017.) 

Lahbelingkof Sec. 1044. Reg:istered mail for foreign destinations pone es, sac s, '-' 
and jackets for proper for dispatch via San Francisco Cal. Seattle 
transpaCific " , 
destInations. Wash., or Tacoma, Wash., shall, when the quantity or 
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bulk of matter for each foreign country justifies, be 
-inclosed in a jacket, pouch, or sack addressed simply to 
the country of destination-" China," "Japan," "Aus-

§ 1047 

tralia," etc. Separate registered jacket envelopes, m~~f~~~~n~~~Z= 
sacks, or pouches, marked to indicate that they contain !~~r.l parcel-post 
international parcel-post mail, shall be used in dispatch-
ing parcel-post registered matter for transpacific desti-
nations. 

2. Registered mail for two or more countries scheduled DuisfPatch Ofl rna or severa 
for dispatch from a Pacific coast exchange office by the countries by 

same vessel shall, when in sufficient quantity or bulk, be 
inclosed in one jacket, pouch, or sack, addressed sllnply 
to the countries of destination. 

same vessel. 

3. Pouches, sacks, and jackets, containing only mail;he~.ncIOSing, 

addressed to transpacific countries, as well as single 
pieces, may be reinclosed in pouches, sacks, or jackets, 
addressed to the proper exchange office when it is 
known that they will reach the exchange office at least 
24 hours in advance of the sailings. In other cases they 
should be dispatched as hand pieces. 

Sec. 1045. Registered jacket envelopes or spIlt paper la~k~f~~;e~~:c~ 
jackets (see secs. 1015 and 1027) shall not be addressed or~~c~se~to~~ref~ 
sent direct to foreign post offices. (See sec. 883.) Should offices. 
a jacket thus addressed be received in transit, the postal 
employee should forward it to, or in the direction of, the 
proper United States exchange office, and report the send-· 
ing office to the Third Assistant Postmaster General, 
Division of Registered Mails. The postmaster at the 
exchange office shall open such envelope and dispose of 
the contents in proper manner. 

11.-RECEIPT AND DELIVERY OF FOREIGN REGISTERED 

MATTER. 

Sec. 1046. Postmasters receiving registered letters or m~ttee~t~~~t d~: 
parcels for delivery, includingparcels by international par_livery. 
cel post, which originated in foreign countries, shall treat 
such articles the same as domestic registered matter 
received for delivery, except as provided in sections 1050 
and 1061. 

See sec. 1047, as to treatment of matter when addressee is dead; sec. 
658, as to foreign parcel post. 

Sec. 1047. Registered mail ot foreign OTIgln, notfo~l~~II;!t~:~~d 
specially held for delivery, which remains undelivered 
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for the periods stated in paragraph 1, section 633, shall 
-indorsement as be indorsed with the cause of its nondelivery, marked· 
to cause. (( Returned to writer," and dispatched by registered mail 

to, or in the direction of, the United States exchange office 
from which received, unless the return address on the 
article requires it to be sent to some other United States 
exchange post office. (See sec. 1043.) 

-indorsement of 2. When undelivered registered mail of foreign origin 
return receipt. 

is accompanied with return receipts, such receipts shall 
be indorsed in the same manner as the regjstered mail 
and shall not be detached therefrom. 

;:~egead~ddres- 3. When registered mail of foreign origin is addressed 
to a deceased person, delivery may be made only- to 
the legal representative of the addressee. If such 
delivery can not be made, the mail shall be indorsed 
with the cause thereof and disposed of as prescribed in 
paragraph 1 of this section. If the mail is claimed by 
a relative of the deceased addressee, such relative may, 
if possible, be furnished with the sender's name and 
address, and the mail specially held not longer than 
three months, unless it bears a request for its return 
in a shorter period. 

-parcel-post 4. Undelivered reO"istered parcel-post pieces of foreign matter. b~ 

origin shall be disposed of in accordance with the rules 
and regulations governing the foreign parcel-·post service. 

cl!hatthiId sf~; Sec. "1048. When a postmaster has good reason to be
deU!ery. lieve that undelivered registered mail of foreign origin, 

bearing no time limit for delivery, can b~ delivered to the 
person addressed if held longer than the period specified in 
section 1047, he may indorse it (( Specially held for deliv
ery" and retain it not longer than three months. Regis
tered articles indorsed ((Poste restante" or ((To be 
called for," and those addressed to a sailor or a passenger 
on a vessel expected to arrive, may also be held not 
longer than three months. 

un~reW~~~:~t fO~~ Sec. 1049. Exchange offices receiving undelivered reg
eis"n registered istered mail of foreign origm' under the provisions of 
lIlail at exchange 
ofilces. section 1047 shall promptly return it to the proper ex-

change office of the country of origin, or of the country 
named in the sender's address, jf shown. The registry 
lis t or Table 1 of the letter bill used in billing the re
turned registered matter shall show the following par
ticulars : 
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TITLE VI.-REGISTRY SYSTEM. 

(a) Original office and country of origin. 
(b) Original registration number given the article at 

tha t office. 
(c) Post office and State to which the article was 

originally addressed by the sender. 
(d) The word "Rebuts" in the column headed "Ob

serva tions. " 

§ 1052 

Sec. 1050. Registered articles received from foreign to M~!~~~m!la(~!~ 
countries which are liable or supposed to be liable to ties. 

customs duties shall be treated as prescribed in section 
664. 

2. The postmaster shall deliver to the addressees, ~~~?iO:dar~ 
without submission to customs officials, any sealed ~~~~b1e. nothing 
registered letters or parcels of foreign origin, which, 
when opened by the addressees in the presence of the 
postmaster, and after receipt therefor has been given, 
are found to contain written communications or money 
only. In such cases the postmaster at the office of 
delivery shall state his action on the coupon attached 
to the article before returning the coupon to the Auditor 
for the Treasury Department, Washington, D. C. 
- Sec. 1051. Postmasters except those at exchange Correspond-, ence with for· 

offices, shall not correspond with foreign postal officials ei~n otnCidalS'
ted -howeon ue . 

on registry business. All matters of this kind requiring 
foreign correspondence should be reported to the Third 
Assistant Postmaster General, Division of Registered 
Mails, except where otherwise directed herein. (See sees. 
487 and 880.) 

IlL-FoRWARDING, RECALL, AND RETURN OF FOREIGN 

REGISTERED MATTER. 

Sec. 1052. All applications for the recall of registered fo/r:c~J~~t~~ 
letters or parcels sent to foreign countries, or for the ~~:~g~n f~ref:~ 
delivery of such articles to others than the persons to articles. 

whom they were addressed! should be made to the Second 
Assistant Postmaster General, Division of Foreign Mails. 

2. Registered articles may not be recalled from Greatw~i~~nt~~~sf~~~ 
Britain and the British colonies (except Southern Rho- ~~t~~;:ll:~Y not 
desia, Antigua, Bahamas, Barbados, Ceylon, Gold Coast, 
British Guiana, Jamaica, Zanzibar, and the Australian 
colonies), including Canada and British India; nor from 
Haiti, the Dominican Republic, the Republic of Colom-
bia, and the French Establishments in Oceanica. 
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a~ 0 :et:::~'i Sec. 1053. Registered mail of foreign ongrn may be 
~~~.istered ma.t- forwarded to the addressee from one United States office 

to another, or (except parcel-post pieces) to any foreign 
country, without additional charge for postage or regis
tration, upon direct request of the postmaster at office of 
ongm. No additional registry fee is chargeable for for
warding any registered article which has not been once 
properly delivered. 

n::t:~ej~ ~~lfeid Sec. 1054. When a request is received to forward a do
~~f!e~uc~\:J~t mestic registered letter or parcel to the addressee in a for
!~ry~al postage eigncountry, additional postage shall be required sufficient, 

with that originally paid, to equal the amount required 
had the article been addressed to the foreign country at 
the time of its original registration, and if stamps are 
furnished for such purpose, they should be affixed and 
canceled before forwarding; otherwise the amount will 
be collected from the addressee upon delivery of the 
article. No additional registry fee is required in such 
case. 

se::e~~o~~~:n~~ Sec. 1055. A request from the sender of a registered 
~~ltddress or re- article addressed for delivery in a foreign country that it 
-requireme~ts be forwarded to the same addressee at any other post 
ofl to be comphed 
wIth. office in the Postal Union will be complied with. If the 

Postal Union 
Convention. 

sender ·wishes the article forwarded or delivered to a 
person other than the one named in the address of the 
article, or that the article be returned to him, the request 
shall be made by the mailing postmaster through the 
Second Assistant Postnlaster General, Division of For
eign Mails. Such requests when received by United 
States postmasters direct from persons in other coun
tries shall be referred to the Second Assistant Postmas
ter General, and the article held pending instructions. 

See sees. 942 and 943, as to forwarding domestic registered matter. 

IV.-REGISTRY EXCHANGE OFFICES. 

Sec. 1056. Postmasters at United States exchange 
offices shall procure from the Second Assistant Post
master General, Division of Foreign Mails, copies of the 
Postal Union Convention, with Regulations of Detail and 
Order attached, for their information and guidance. 
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TITLE VI.-REGISTRY SYSTEM. § 1061 

Sec. 1057. All registered matter to or fronl foreign m~~f:rS\~rt~ 
countries or in transit through the United States shall postmarked at , , exchange offices. 
be postmarked at exchange offices with the date of dis- -except where sent as through 
patch or receipt, except transit matter sent in sealed matter. 

bags, as through matter. 
Sec. 1058. Registered matter for dispatch to foreign Dispatch of 

. • registered mat-
countnes shall be made up at UnIted States exchange ter to foreign 
.. countrIes by ex-

offices ill accordance wIth the terms of the Postal Con- change pos't of-

ventions, or other special arrangements entered into with fices. 

foreign countries, but the description of the article on Description of 
. h T bl f h 1 bill h ' . 1 l' h 11 registered article. eIt er a e lot e etter or t e specIa IstS sa' 

show the name of the office of origin, the number given 
to the article at that office, and the name of the office 
and country of destination. 

Sec. 1059. When a short-paid registered letter or par- Short-paid 
. . . matter for dIs-

cel (except one wInch has been forwarded as provIded ill patch abroad. 
• . . -to be fully paid 

sec. 1053) IS receIved at an exchange office for diSP a tch at exchange office 
. and forwarded. 

to a foreIgn country, the postmaster at such office shall 
attach ordinary postage stamps sufficient to cover the 
deficiency, forward the letter or parcel to its destination, 
and notify the postmaster at the mailing office, on Form 
3847, of the amount of such deficiency. On receipt of 
such notice the postmaster at the· mailing office shall 
immediately remit this amount, in uncanceled ordinary 
postage stamps, to the postmaster at the exchange office, 
with the return of the notice. (See secs; 376 and 879.) 
If the postmaster at the mailing office fails to make such 
remittance, the postmaster at the exchange office should 
report the matter· to the Third Assistant Postmaster 
General, Division of Registered Mails. 

Sec. 1060. Registered letters or parcels received from Dispatcll or 
• • matter from ex-

abroad shall be dIspatched by UnIted States exchange change offices. 

offices or railway post offices of original receipt to their 
destination in this country, or to other United States 
exchange offices if they are again to be dispatched to 
other countries, according to the rules go'Verning the 
domestic registry system. 

Sec. 1061. Short-paid registered letters or parcels, or m~t~e~~:~l~ ~~r~ 
those which bear no postage stamps at all, received in the ~f~~~~~~t~ed\s 
mails from Postal Union countries, shall be treated by if fully prepaid. 

the postmaster at the exchange office as if fully prepaid, 
bu t a full report of each case is to be made by bulletin of -report of. 
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§ 1062 POSTAL LAWS AND REGULATIONS. 

verification to the administration of the country from 
which the short-paid matter is received. No charge for 
such articles shall be exacted by the delivering post
master. 

Record at ex- Sec. 1062. Postmasters at exchange offices shall keep 
change offices of h d f . d '1 .. d f f' 
registered mall SUc recor 0 regIstere mal receIve rom orelgn 
fro m foreign .. . • . 
countries. countrIeS as will show the partICulars requIred by sectlOu 
-how recorded. 

1058 concerning registered mail dispatched to foreign 
countries. When lists received with registered mail from 
foreign countries show neither the information provided 
for in section 1058 nor the name of the office of origin, 
name of the addressee, and place of destination, the lists 
shall be completed and the omission made the subject of 
a bulletin of verification. (See sec. 883.) 

Ret urn re- Sec. 1063. Return receipts describing foreign matter 
ceipts sent to •• ffi' h U' d S f 
interior offices. sent to InterIOr post 0 ces In t e rute tates Tom 

exchange post offices shall be accompanied with Form 
3843, which directs the delivering postmaster to obtain 
proper signature, postmark, and return the receipts, by 
ordinary mail, inclosed in official penalty envelopes ad
dressed direct to the postmasters at the foreign offices of 
origin of the letter or parcels, and marked "Foreign 
registry return receipt." 

-foreign office of 2. When postmasters · are unable to determine at what 
origin not known. • . 

foreIgn offices the letters or parcels were mailed, the pen-
alty envelopes containing the return receipts should be 
addressed to postmasters at the United States exchange 
offices from which the registered pieces were dispatched. 

-return receipt 3. If a sender's registry return receipt does not accom-
not accompany- • f f' . . d h . . 
Ing foreign piece. pany a pIece 0 orelgn orIgIn, an t e pIece IS not 

marked " Avis de reception" or with the letters" A. R." 
(return receipt demanded by the sender), or with words 
to that effect, it may be assumed that no sender's registry 
return receipt is required. 

-at excha.nge 4. When postmasters at United States exchange offices 
offices matter un- . . d f f' . . . d 
accompanied. by recelve regIstere matter 0 orelgn orIgIn unaccompanIe 
return receipt . h f . . bl k b f h' h' . 
blanks. Wlt ormgn return receIpt an s, ut or w IC It IS 

apparent that the senders desire receipts, they shall 
supply the United States form of foreign registry re
ceipts (Form 3870) before dispatching the matter to 
interior offices, and the irregularity should be made the 
subject of a bulletin of verification. When it is apparent 
to the postmaster at the interior office of delivery that 
a return receipt is desired by the sender of, a registered 
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TITLE VI.-REGISTRY SYSTEM. 

piece of foreign origin, a:g.d no return receipt blank accom
panies the piece, he shall supply a sender's return receipt, 
on Form 3870, or, in case he has no such form, he shall 
use Form 1548, noting thereon the fact that no receipt 
accompanied the piece when received at his office, and 
report the omission to the department, giving the name 
of the United States exchange office through which 
received. 

CHAPTER 5. 

HANDLING OF REGISTERED MATTER BY CITY AND 
RURAL CARRIERS. 

I.-GENERAL PROVISIONS. 

§ 1067 

Sec. 1064. City and rural carriers and clerks in charge of ~tegulatdtons. I 
-Cl Y an rur3 

rural stations shall be governed in the acceptance of mail carriers to begov-

for registration, and the handling and delivery of regis-
erued by. 

tered matter, by the Postal Laws and Regulations govern-
ing postmasters and other postal employees, except as -except. 

otherwise provided in this chapter. 
2. The regulations in this chapter apply to both city 

and rural carriers, unless otherwise stated. 
Sec. 1065. Rural carriers shall register any matter AuthorIzation 

. • of regIstration. 
proper for regIstratIOn (see secs. 877, 881, 882, 944, 1040, -ha~dling ~n 

• . transIt and delIv-
1073, 1075, and 1078), whICh may be offered to them ery. of regis~ered 

h 'l d h dl . d il . . h . mall by earners. 
W 1 e on uty, . an e reglStere rna ill transIt over t err 
routes, and deliver such mail to patrons on their routes, 
issuing and taking the necessary receipts on forms pre
scribed for the purpose. 

For exceptions see sec. 779. 

Sec. 1066. City carriers shall receive and regt' ster all Reg I stra.tlon 
01 mall by city 

mailable matter of the first class that is not cumbersome ~&!~r~iass. 
on account of size, shape, or weight, when properly offered 
them for registration, and shall give the regulation receipt 
therefor. 

2. Small packages of matter other than of the first ~~er than first 

class, proper for registration (see sec. 877), may also be 
registered by ci.ty carriers, provided it does not interfere 
with their other duties. (See secs. 881, 882, and 1040.) 

Sec. 1067. Each carrier shall be furnished one carrier's Equipment. 

b k (F ) 
.,. -for carriers, list 

registration . 00 orm 3896, one carner s registry of. 
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-for rnr31l sta
tions, list of. 

POSTAL LAWS AND REGULATIONS, 

delivery book (Form 1560), an indelible pencil, an ade
quate supply of registry delivery notices (Form 3849), 
and such other forms as may be prescribed from time to 
time. 

2. At every post office having one or more rural stations 
the clerk in charge of each station shall be supplied with 
a window registration book (Form 1549-B), a registry 
delivery book (Form 1547!), a registry transit book 
(Form 1553t), registry return receipts (Form 1548), and 
registry delivery notices (Forms 1525 and 3849). 

See instructions in registration book. 

R e gi s tered Sec. 1068. No unauthorized person shall be permitted 
matter. 1 . d .' d ·1 h· Records and to laVe access to regIstry recor SOl' reglstere mal w Jle registered matter . . . . 
not to be shown. In posseSSIOn of a CarrIer. Carriers wIll be held responsi-

Loss or depre- bl . d d' . d 1 dation. e In case of the loss or epre atIOn of a reglstere etter 
or parcel while in their custody. 

Carrlersnot to Sec. 1069. Carriers shall not address matter tendered address mail for 
0t r tPlaice con-for registration, place contents in envelopes or seal them, en s n enve-
lopes. but may act as agents of patrons, without remuneration, 
-may act as 
agents. to inclose money orders, procured for the remitters, in ad-

dressed envelopes furnished by senders for the purpose, 
and seal or present the same for registration at the office 
or station to which they are attached. 

II.-REGISTRATION BY CARRIERS. 

Receipt. Sec. 1070. Carriers, when out on their routes, shan 
have with them the required registry forms, and imme
diately upon accepting a letter or parcel for registration 

-~ne of. shall issue the prescribed receipt and deliver it to the 
sender. 

Missing re- Sec. 1071. If ,a carrier loses his regIstration book or is celpt, reportlng 
of. unable satisfactorily to account for a missing receipt, 

the facts shall be reported immediately to the post-office 
inspector in charge of the division in which the post office 
is located. 

re~~t~~~ln~a~f Sec. 1072. All mail registered by rural carriers and 
by rural carriers. the registration receipts issued therefor shall be num-

bered in consecutive series, consisting of 100 numbers 
for each carrier, beginning on July 1 of each year and con
tinuing throughout the fiscal year. (See sec. 883.) The 
numbers of articles registered by each carrier shall cor
respond in (( hundreds" with the series assigned to the 
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carrier according to his number. The. first registration 
number in each carrier's series shall be represented by 
each carrier's number followed by two ciphers. For 
example: 

Carrier No. 1 ... _ .. __ '" _____ 100 to 199, inclusive. 
Carrier No.5 .... _. _ .... ______ 500 to 599, inclusive. 
Carrier No. 10 _ .. _ ....... ____ .1000 to 1099, inclusive. 

2. This number shall be used as the dispatching num
ber by the post office or station to which the carrier is 
attached. 

3. When a carrier has exhausted his series of numbers the 
same series shall be started anew without regard to date 
and continue in this manner until June 30 of each year. 
The number of the carrier who registered an article may 
be ascertained by striking off the last two figures of the 
registration number borne by the article, the remaining 
figure or figures indicating the number of the carrier. 

§ 1073 

4. Each carrier shall number consecutively the regis- ~umb.ering of . .. . regIStratIOn books 
tratIOn books used by him dUrIng any fiscal year, begIn- and receipts. 
rung with No.1. The first receipt in a new book shall be 
given the number following that of the last receipt in the 
book previously filled. 

Sec. 1073. Immediately after his return to the dis- Registered mail . . . ' .. accepted by city 
tnbutlng post office or statIOn after servrng hIS route carriers to bede-livered to post-
each carrier shall deliver all matter accepted for regis- ~::~e~r wai~g 
tration on the route (except as provided in sec. 1086), carrier'srecords. 
together with the registration book, to the postmaster or 
authorized employee, who shall check the matter received 
and the money taken by the carrier for postage and 
registry fees against the . record in the book. (See sec. 
1080.) 

2. After mail registered and turned in by the carrierd.Maitnb~illce or lSpa c mg num-
has been examined and checked and found acceptable pers for mail reg-. 'lstered by car-
the postmaster or an authorized employee shall write in riers. 
the space provided for the purpose on the red-print sheet 
stub and on the black-print sheet of the city carrier's 
registration receipt what is known as the "main-office 
number" or "distribution number;" that is, the number;"~i~M~~~,tio~;~ 
under which the piece of matter registered by it city car- described. 
rier is to be dispatched. 

3. The distribution number assigned shall also be;;;dn r::~~~ ~~~~ 
used in describing the piece of registered matter on the celpt. 
registry bill and return receipt, if any, and, in addition, 
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the city carrier's number on the piece of registered matter. 
shall be written on the return receipt, if any, over the 
distribution number, thus: No. nhrr, after which the 
carrier's number on the piece of registered matter shall 
be canceled, and the distribution number placed thereon 
instead. 

-series of, toanbe
d
- 4. The distribution number for mail reO"-istered b, y all gin, how o~ 

when. city carriers attached to the same office shall be one of 
a series beginning the first day of July of each year with 
No. 1001, the next received from any carrier, No .. 1002, 
and so on, continuing consecutively throughout the 
fiscal year ending June 30. On the first day of July 
following the series shall again begin with No. 1001. 

;~~~~~ts~oot.on 5. The distribution or main-office number and the 
signature of the postmaster or clerk shall be written on 
the stub of the red-print sheet so as to make a carbon 
copy on the black-print sheet below, before the black
print sheet is removed and the book returned to the 
carrier. 

Sh!~:scf~~!:/~:r~ Sec. 1074. The black-print sheets taken from the 
n~~sbO~:~I:!r:; carrier's regIstration books shall be filed in the post 
filed. office in numerical order, the highest number on top, 

according to the carrier registration or distribution 
numbers on them, and shall be the permanent office 
record of articles registered by carriers attached to a 
post office or station. The window registration book 
shall not be used for recording such matter. 

2. Transit books and the black-print sheets shall be 
frequently ' compared and checked to see that each 
article is properly accounted for. 

in ~Ia:!~~l fO!!tl Sec. 1075. When a rural carrier finds in a rural mail 
~f.x, treatment box an acceptable letter or parcel marked for registration 

bearing name and address of sender, with sufficient 
stamps affixed to pay both postage and registry fee, or 
money to pay for same, he shall at once register the 
article, and, if the sender is a patron of the route, leave 
the registration receipt in the box. If the sender is not 
a patron of the route the registration receipt shall be 
mailed in a penalty envelope to his address. 

re~~t!r~~~!~::. Sec. 1076. A letter or parcel deposited in a mail box 
for registration is not registered mail until the receipt 
therefor has been issued by the carrier. 
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IlL-TREATMENT AT POST OFFICES OF MATTER REGIS

TERED BY CARRIERS. 

§ 1080 ' 

Sec. 1077. Postmasters, superintendents of stations, and byE :;~sf:a~~r~ 
other authorized employees shall examine all letters and f!r~att:~ reg!;: 
parcels registered by carriers to see that the requirements rIers. 
of the Postal Laws and Regulations have been complied 
with. (See secs, 405, 545, 952, and 953.) 

Sec. 1078. Any cash in excess of the amount required . Ex1cesds ca1sth
h . roce ve w 

to pay postage and registry fee shall be handed to the matI matter. 
sender on the carrier's next trip or inclosed in an envelope 
and deposited in the sender's mail box. The amount 
required shall be noted by the receiving postmaster or 
authorized employee directly beneath the amount re-
c~ived, as written by the carrier, the subtraction being 
made on the black-print sheet, so as to show the amount 
returned to the sender. (See sec. 780.) 

-return of. 

Sec. 1079. When a piece of matter accepted for regis- m!i~~ a 11 able 
tration by a carrier is found to be unmailable, if the -treatment of. 
irregularity can be properly corrected by the sender 
without taking the article from the carrier's custody, 
the sender shall be permitted to make- such correction. 
It shall then be returned to the distributing office or 
station for dispatch without requiring the payment of 
additional postage or registry fee. Corrections so mad.e 
shall be noted on the sender's original receipt and on the 
office or station records. 

2 If an unmailable piece of matter can not be ren_-returned to . sender, when. 
dered mailable by the sender while in the custody of the 
postal service, it shall be returned to him with a state-. 
ment of the reasons for its rejection, and the black-print 
sheet indorsed across the face "Returned to writer," 
with the reason therefor. When mail is returned to the 
sender in this manner the carrier shall receipt ' for it 
by signing his name and number under the indorsement 
"Returned to writer,~- the sender's receipt taken on the 
carrier's delivery book, and the sender requested to sur
render the original registration receipt, which shall be 
similarly indorsed and signed by the carrier and pasted 
on the edge of the stub in the carrier's registration book. 

Sec. 1080. Registered articles shaH be made up for dis- pa~ca:.ter Cor dis. 

patch to other offices at rural stations the same as, they -making up of. 
are made up for dispatch at post offices. Receipts for 
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registered articles dispatched from rural stations shall be 
taken from the rural carrier direct, and receipts shall be 
taken by the rural carrier from the postmaster, railway 
postal clerk, or other postal employee to whom the reg
istered articles are delivered. 

ca~r~~IJ~es, how Sec. 1081. Registered articles dispatched by a rural 
carrier to other offices or stations shall not be inclosed 
in iron-lock pouches but handed to the carrier outside 
of the pouch, hand-to-hand receipt being obtained. (See 
sec. 883.) 

IV.-DELIVERY OF REGISTERED MAIL BY CARRIERS. 

Carriers to re- Sec. 1082. Carriers shall receipt on the post-office or 
celpt for regis-
ter?d matter for station delivery book for all registered mail handed them 
delIvery. 

at such office or station for delivery, and also enter com-
plete descriptions thereof, as well as of transit registered 
articles, with ink in their , own registry delivery books. 
(See sec. 883.) 

See sec. 935, as to delivery of registered mail. 

ru~:rs~~\Io~!?m Sec. 1083. Registered mail addressed to a rural sta
tion for delivery shall beheld there, to be called for, the 
usual office registry notice (Form 1525) being issued, 
unless the addressee is a patron of a rural rOll te starting 
from such station or a route contiguous thereto, in which 
case the mail shall be sent out by the carrier, unless 
patron otherwise directs. 

_~~;Phbene~sed Sec. 1084. A rural carrier may advise a patron of his 
when. route whose residence or place of business is located 

more than one-half mile from the route, by telephone or 
otherwise, that he holds registered mail addressed to him, 
and that he will be at the patron's mail box at a specified 
time to effect delivery_ Such arrangement shall not be 
made, except on initiative of the patron, when' the latter 
is located one-half mile or less from the route. 

Interme ft.1 a te 
offices. Sec. 1085. Rural carriers who call at intermediate 
;~~~~~~e~i~e~ offices on their routes to receive mail for delivery to their 
at. patrons shall treat registered mail received at such offices 

in the same manner as if received at the distributing 
-return ~eipts, offices of their routes. The signed return receipts, if any, 
where mailed. h 11 b '1 d f h d' 'b' ffi s a e mal e rom t· e Istrl u tmg 0 ces. 
enM~~u:t'~\~r~~ Sec. 1086. When a rural carrier accepts for registration 
~o'ilt!.v e red en a piece of mail addressed to a patron residing on a por
-when. tion of the route over which the carrier is to pass before 
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returning to the post office or station with which he is 
connected, he shall endeavor to effect its delivery before 
reaching such office or station, making the usual entries 
in the registration and delivery books. The black-print" 
sheet shall be marked to show how the letter or parcel 
was delivered and shall be signed by the postmaster or 
superintendent of the station. 

See sec. 538, as to canceling stamps. 

§ 1091 

Sec. 1087. If a rural carrier, under due authorization, m~llx~~aC~~reler~~ 
delivers registered mail to another carrier, he shall 
obtain receipt therefor on his registry delivery book. 
The carrier receiving the mail shall in turn enter it upon 
his delivery book and secure receipt thereon from the 
person to whom he makes delivery. 

~ec . . 1088. W~en a r"?ral carrier attached t~ an office ca~:;/~et~Ins~l. 
whICh IS served m transIt by an exchange of mail between -when permit: 

. . h- h ffi '. f ted, and how ef hlID and a carner attac ed to anot er 0 ce reCelves rom fected. 
the latter carrier a registered article for delivery on his 
route, he shall, if possible, effect delivery before reaching 
his office, 'and shall report the fact to the postmaster or 
authorized employee at such office, exhibiting his delivery 
book, from which such postmaster or employee shall 
enter a description of the article on the delivery records of 
the post office or station. , 

Sec. 1089. When a . postInaster receives a registered D e111 vtetrYhbY carr er a ac ed 
article addressed to his office which is properly deliver- to another office. 
able by a rural carrier attached to another office which is 
served by an exchange between carriers, he shall change 
the address on the article, as to destination only, to that 

" of the office from which it is deliverable, and treat it in 
accordance with the provisions of the preceding section. 

Sec 1090. Any registered matter received by a rural In t ermed1ate . - . - o1D.ce matter. 
carriei' from an intermediate office on his route, remaining-return of. 
in his hands undelivered when service of his route is 
completed, shall be turned in on his arrival at the dis-
tributing office or station. 

Sec. 1091. Postmasters at city~delivery offices, unless 1tDel1VCI ry by c Y carr cr. 
requested to the contrary by addressee, shall deliver by-except. 
city carriers all registered mail, addressed to street and 
number and to persons whose address appears in the 
c~ty or office ~irectory, ~)Ut wh~n there is reason to be- ta~~~ag:o~~~: 
heve that regIStered mail contams large sums of money~~~~i~eslo~tcde:k 
or securities which could not be delivered by carrier delivery. 
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without unusual risk, 'the addressee shall 'be' requested to 
call for it at the post office. 

m~1~x:2lge:~~ Sec. 1092. Whenthe addressee isa box holder, all of his 
desk delivery. registered mail should be held for desk delivery unless he 

req uests that it be delivered by carrier. 
r~:t~r:JrYmaOt~ Sec. 1093. Carriers shall endeavor to deliver registered 
ter by carriers. mail on the first trip after it is prepared for delivery 

A ttempts to de- , 
liver. unless the addressee has given orders to the contrary, 

and shall make as many efforts each day to deliver such 
mail as their trips will permit, unless it clearly appears 
after any trip that delivery by them is impossible. 

;o~~:~.d u m 2. After each unsuccessful trial the carrier shall 'Write 
in pencil, on the left end or back of the letter or parcel, 
the reason for nondelivery, and sign it with his initials 
and number and leave a notice (Form 3849) at the ad
dressee's residence, place of business, or mail box. 

ca~VI~e~d~~ve:l Sec. 1094. When, on any day, it is found impossible 
fected. to deliver a letter or parcel on that date, it shall be re

turned to the postmaster, superintendent, or authorized 
clerk, and his receipt taken therefor on the carrier's 
delivery book or other authorized form. This shall be 
done also after the last trip each day, and after any trip 
which is followed by the can-ier's layoff, when the 
delivery book shall also be left, to be examined and 
checked by the authorized employee. 

Undeli vered . 2. Undelivered letters and parcels returned by carriers 
matter, how . 
treated. shall, at each return, be reentered on the post-office or 

station delivery book, or other authorized record, and 
every time thereafter that they are taken out for delivery 
by the carrier he shall receipt for, and reenter them in 
his delivery book, unless they are to be delivered under a 
card system. 

dr~s~~nge of ad- Sec. 1095. Carriers shall not change the address of. any 
registered letter or parcel, nor shall city carriers transfer it 
from one district to another, except through the registry 
clerk at the post office or station, who shall write the 
new address in red ink if the change be made on a written 
order, but if the order is verbal it should be so noted over 
the carrier's initials and number upon the letter or p~rcel 
without changing its address. 

sp~~a~ ~ ~!ll:e~~ Sec. 1096. Registered letters for special delivery should 
~~ir!ery of. be intrusted only to adult employees 'of a post office, or, 

if this be not practicable, only to sworn messengers of 
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TITLE VI.-REGISTRY SYSTEM. 

undoubted discretion and good judgment. Postmasters 
may make delivery of such letters in per~on. 

§ 1096 

2. In delivering special-delivery registered mail the ta;~~~eiPts 01>

receipts required for special delivery shall be obtained 
in addition to the usual receipts for registered mail. 

See sec. 858, as to delivery of special-delivery matter . . 
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TITLE SEVEN. 

NAVY MAIL. 

CHAPTER 1. 

NAVY MAIL CLERKS-TREATMENT OF NAVY MAIL. 

N a v y mail Sec. 1097. Enlisted men of the United States Navy [or Marine Corps] 
cl!~~~: May 27; may, upon selection by the Secretary of the Navy, be designated by the 
35 Stat., 417. . Post Office Department as" Navy mail clerks" and "assistant Navy mail 1912, Aug. 24, 
37 Stat~, 560. clerks," who shall be authorized to receive and open all pouches and 

Appointments. k f il dd d I Is k d l' f h Duties. sac soma a resse to nava vesse ,to rna e proper e Ivery 0 suc 
mail, to receive matter for transmission in the mails, to receipt for regis
tered matter (keeping an accurate record thereof), to keep and have for 
sale_ an adequate supply of postage stamps, to make up and dispatch 
mails, and other postal duties as may be authorized by the Postmaster 
General, all in accordance with such rules and regulations as may be 
prescribed by the commanding officer of the vessel or of the squadron to 
which the vessel is attached. Each mail clerk and assistant mail clerk 

Oaths. shall take the oath of office prescribed for employees of the postal 
service * * * and shall be amenable in all respects to naval 
discipline, except that, as to their duties as such clerks, the command
ing officers of the vessels upon which they are stationed shall require 
them to be governed by the Postal Laws and Regulations of the United 
States. Whenever necessity arises therefor, any assistant mail clerk 
may be required by the commanding officer of the vessel upon which he 
isstationed, or of the squadron to which said vessel is attached, to perform 

Compensation. the duties of mail clerk. They shall receive as compensation for such 
services from the Navy Department, in addition to that paid them of 
the grade to which they are assigned, such sum, in the case of mail clerks 
not to exceed five hundred dollars per annum and in that of assisumt 
mail clerks not to exceed three hundred dollars per annum, as may be 
determined and allowed by the Navy Department. 

Bond. 2. Every Navy mail clerk and assistant Navy mail clerk shall give 
1912, Aug. 24, d h U . d S . h 1 h P 

§ 3; 37 Stat., 554. bon to t e mte tates III suc pena sum as t e ostmaster Gen-
eral may deem sufficient for the faithful performance of his duties as 
such clerk. 

Note. N o;JE.-The words in brackets were added by act of Aug. 24, 1912. 

cle~:S ~~ b~g~~~ Sec. 1098. Navy mail clerks and assistant N av;y mail 
t::~ a~d ~o:i:! clerks shall be governed by the Postal Laws and Regu
lations. - lations applicable to postmasters as to the dispatch, re-

ceipt, delivery, and treatment of mail on board United 
States naval vessels, and as to the registration of mail 
except as otherwise provided in this title. 

dl::'~~~h Ute ::~ Sec. 1099. Postal employees shall make up and dispatch 
lstered mail fo remstered mail for United States naval vessels in the same naval vessels. b~ 
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manner as for a domestic destination, except that . the 
articles shall be transmitted to or in the direction of the 
proper United States exchange office as is done in the 
case of registered mail for foreign destinations. (See sec. 
1043.) As a rule such mail should be sent to New York, 
N. Y., San Francisco, Cal., Seattle, Wash., or Tacoma, 
Wash., according to the location of the· vessel. 

§ 1102 

2 Registry]' acket envelopes containing registered mail -registry jacket . . . . . . ' envelopes, 11 0 W 

for Uniteq States naval vessels shall be addressed to the addressed. 

"N a vy mail clerk" and indorsed "Navy maiL" 
Sec 1100 The exchange of registered mail between Tr,anstnissjon . . . . of registered 

United States post offices of final dispatch, or railway mail:aav~:~:~~l~:om 
clerks when specially authorized, arid United States naval 
vessels, except in cases where hand-to-hand receipt and 
delivery can be effected, shall be made in lead-sealed 
sacks containing the ordinary mail, in the manner pre~ 
scribed for the dispatch of registered mail in iron-lock 
pouches between postmasters. (See sec. 896.) 

Sec.-ll0!. As all registered matter accepted on board reAgVst:r:dtt;! 
naval vessels must. be dispatched through 3, United States board vessels to . .' . . ' be dIspatched 
post office, Navy mail clerks on vessels stationed abroad t~I~e~ u§lat(l~ 
should, before accepting matter for registration to fo1'- post otHce. 
eign countries nearer to the vessel than to a United States 
post office, ad~ise the sender of the circuitous route which 
the matter must take and suggest that it be registered on 
shore to secure the most direct dispatch. 

Sec. 1102. In Table 1 of the letter bill (Form 4072-E), _¥:~~:t~y opn~ 
which shall accompany every mail nlade up, the number ter bips. 

and destination of each registered article not . inclosed 
in a registered jacket shall be listed; if the latter is I: . 
used, the number and address of the jacket, and not of 
its contents, shall be entered on the bill. A registered- I 
package receipt (Form 1556) shall also be filled out and 
sent. (See sec. 1103.) When Navy mail clerks have been 
furnished with manifold r~gistry dispatch bills (FoIID 3853) 
(see sec. 1104), triplicate sheets may be used therefrom 
instead of entering the registered articles on a letter bill 
and package receipt. When triplicate sheets of Form 
3853 are used; the original bill shall accompany the regis-
tered articles, one carbon copy shall accompany the letter 
bill (Form 4072-E) in lieu of detailed entries on Table 1 
of that bilJ, and the other carbon copy shall be retained 
in the book. 
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-letter bill. 2. The letter bill (Form 4072-E) shall be inclosed in 
an envelope marked "Letter bill" and attached to the 
packet of registered-letter mail contained in the sealed 
bag, or, if the registered matter is dispatched in a separate 
sealed sack, the envelope containing the letter bill shall 
be securely fastened to the neck of the sealed sack of 
registered mail. 

-letter UF." 3. The letter "F" shall be placed on the label of the 
outer bag containing any registered mail in order to indi
cate to the postal employee first receiving the dispatch 
which bag contains the registered matter and the letter 
bill. 

ree!\~~~~~~:~: Sec. 1103. If a hand-to-hand receipt can be obtained, 
:a\~:~ver praet!· a description of all registered articles to be dispatched 

shall be entered on registered package receipts the same 
as if the articles were to be dispatched in a sealed pouch 
(see secs. 1102 and 1104) and receipt taken thereon imme
diately upon delivery of the articles. 

fOI~~:;l~;~hi Sec; 1104. When an average of five or more registered 
should be used articles are usually dispatched at one time either hand-In lieu of regis· , 
t ere d . package to-hand or in the same lead-sealed pouch, the manifold receIpts. 

registry dispatch book (Form 3853) shall be used in lieu 
of registered-package receipts and of entry on Form 
4072-E (see secs. 892, 1006, 1007, 1102, and 1103). To 

Coupons o!secure the prompt return of coupons from registry bills, 
manifold bills to N '1 1 k h 11' 1 h bill' If dd d be returned. a vy mal c er s s a Inc ose t e ill a se -a resse 

penalty envelope, which shall be tied immediately under 
the facing slip on top of the package of (( mixed" ordi
nary mail. 

de~~e~;l~l ::g~ Sec. 1105. Postmasters making up closed registered 
Istered mati. mails for naval vessels shall enter the same on a main-

office-to-station bill (Form 07) and inclose themani
fold sheet taken from that book with the registered 

;~~ nava ves- mail. Upon the receipt of registered mail on board naval 
vessels the matter shall be checked off with the bill and 
the coupon at the bottom of the bill signed, postmarked, 
and returned, with statements of discrepancies or dam
age, if any, noted thereon. If registered articles are re
ceived without an accompanying main-office-to-station 
bill,or other form of bill, the Navy mail clock or assistant 
shall make out, sign, and return a registered-package 
receipt (Form 1556) for the pieces received, indorsed "No 
bill received." (See sec. 909.) In such cases the matter 
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shall be recorded' on the registry delivery book (Form 
1547!), and report made to the Third Assistant 'Post
master General, Divi.sion of Registered Mails. 

See sec. 898, as to witnessing. 

§ 1108: 

Sec. 1106. Receipts for registered mail delivered to -the an~xc~~c~'t::l~~ 
addressee or his agent shall be taken on Form 07, or on ~:i~~eer~~ m ail 
the delivery book (Form 1547!). 

See sees. 956 and 957, as to treatment of undelivered registered 
mail. 

2. Neither Navy mail clerks nor assistants should sign 
the return receipts or delivery records for the addressees 
unless so authorized by them in writing. 

Sec 1107 If delivery of registered mail can not be Issue or regis. . . try not ice s to 
made immediately upon its arrival on board a na val :,d:Je~~e:Sn:;;h~~ 
vessel, the Navy mail clerk shall at once notify the lrv!ee~i~telY de· 
addressee, on Form 1525, of its arrival, and if it be not 
delivered within a reasonable time consistent with -the 
movements of naval vessels, a second notice shall be 
served. (See sec. 933.) 

Sec. 1108. Navy mail clerks or assistants shall indorsel1a~l~~foo.sc~s~ 
all t . d d din ddr d f d I' toms·duty mat· rna ter, registere an or ary, a esse or e Ivery ter originating 
in the United States or any of its possessions, mailed on~re{t~e!~e: ~o~ 
board United States naval vessels, which they have~~:::s u~~~ 

b Ii ' . b' U' d vessels reason to e eve contaIns matter su Ject to nite Indo;sement of 
St t t d t 'th' th d" S d ' l' bl t dutiable and sus-, a es cus oms u y, WI e wor suppose la e 0 pected dutiable 
Customs duty " mail before dis-. patch. 

2 All I tt d 1 f f . . t d Delivery of du-. e ers an parce S 0 oreign orIgIn, regIS ere tiable and sup-

d di . d b d U 't d St t IPosed dutiable an or nary, receive on , oar ill . e a es na va mail in United 
vessels, which it is believed contain matter subject to States waters. 
United States customs duty, but are not marked "Sup-
posed liable to customs duty," and do not show evidence 
of having been passed upon by United States customs 
officers, shall be indorsed "Supposed liable to customs 
duty," and if the vessel is in United States waters, treated 
in accordance with the provisions of section 1050 and 
paragraph 12, section 664. 

3 If th I " f . ' t th t' I Delivery of duo 
o e vesse IS In oreign wa ers, e ar IC es may tiable and su~-

be delivered without the collection of any duty, but the~~fle~n d¥;;:~~ 
following procedure in such cases shall be observed: waters. 

(a) If a sealed parcel bears a "Supposed liable to 
customs duty" label, the coupon shall be forwarded to 
the Auditor for the Treasury Department, with a nota-
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tion on the back to the effect that the parcel was delivered 
in foreign waters. 

(b) If an unsealed parcel is accompanied with a mail 
entry showing that it had been appraised by customs 
officers at the original port of entry in the United States, 
the mail shall be indorsed to show that the vessel was in 
foreign waters when the delivery was made, and returned 
to the customs officer who issued it. 

Clrs~t~~~~ bea~~= 4. All articles of foreign origin" both registered and 
livered until cus-ordinary either returned to United States naval vessels toms charges are . , 
collected. after appraiselnent or originally received unsealed, when 

accompanied with mail entries showing that customs duty 
has been assessed on their contents, if received while the 
vessels are in United States waters, shall be delivered to 
the addressees upon payment of the duty assessed; and 

-disposition of the amount of such duty collected' shall be transmitted duties collected. 
with the mail entries by registered mail to the customs 
officer who issued the entries. 

I 

See sees. 664 and 1050 for further information governing the treat-
ment of dutiable and supposed dutiable articles. , ' 

Losses and Sec. 1109. When reo-i~tered mail is involved in com-Indemnity. b~ ; 

-r~gistered !In d plaints regarding loss or depredation in cases where ordmary mall. . , 
indemnity is provided both Form 1510 and indemnity 
Form 565 shall be used to expedite the consideration 
of the payment of indemnity. If the complaint relates 
to the loss of or depredation upon mail which was regis
tered on board United States naval vessels, the" State
ment to be made by the mailing postmaster" on Form 

Procedure. 565 shall be made by the Navy mail clerk or assistant, 
the postmarking stamp of the vessel affixed thereto, and 
the affidavit of the sender should be taken before the com
manding officer of the vessel, the signature of the com-' 
manding officer over his title, and his seal, if he has one,' 
being affixed thereto. If the complaint relates to the loss 
of or depredation upon mail received for delivery on board 
United States naval vessels, the addressee's (or owner's) 
affidavit on Form 565 should likewise be made before the 
commanding officer of the vessel. If the commanding 
officer has no seal, the postmark of the vessel will be 
sufficient. 

For detailed information concerning indemnity for losses of registered 
mail, both foreign and domestic, see sees. 971 to 974. 
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CHAPTER 2. 

MAIL ORDERLIES. 
/' 

Sec. 1110. The regulations of the Navy Department 
provide that on board ships having no mail clerks the 
mail shall be handled as follows: 

§ 1110 

Mail ordcrlics. 

(a) The captain shall appoint a mail orderly, giving ;r~pPointmcn t 
him authority to receive the mails from post offices and Sec. 441, Navy Department 
receipt for all registered articles. ~~~~llations, ed. 

(b) A book shall be kept as a part of the permanent 
records of the ship, in which all registered matter received, 
or sent to a post office, shall be entered. Registered 
articles shall be signed for by the persons receiving them. 
Those sent to a post office for registration shall be signed 
for by the mail orderly, who shall deliver the registry 
receipts to the senders, who shall acknowledge the same 
in the record book. This book and all other papers rela
tive to the receipt and dispatch of registered matter 
shall be preserved and turned in when the vessel goes 
out of commission. 

(c) Mails made up by mail orderlies for dispatch to NavtyGDepart-
1 men enera 

post offices in the United States may contain articles for Order No. 121, 
Jan. 28, 1903. 

registration, as well as undelivered registered articles 
which are forwarded or returned. 

(d) When United States postage stamps can not be 
obtained, the commanding officer may direct the pay 
officer to receive the individual amounts required for 
postage and registry fee, and make out a paymaster's 
check for the whole amount, payable to the postmaster 
at the post office to which the closed mail is labeled. 

(e) Registered articles to be forwarded or returned shall 
be reregistered if practicable. Such articles, as well as 
those intended for registration, shall be dispatched in a 
penalty envelope addressed to the postmaster at the 
proper United States exchange offic~, matter too large 
for inclosure · in such envelope being rewrapped and a 
penalty envelope pasted on the wrapper. 

(j) The outer envelope shall contain an itemized list, 
on Form 4072-E or 4072!-E, of the articles intended for 
registration, and a request to the postmaster to register 
the articles and return to the vessel individual receipts to 
be given to the senders. 

525 



§ 1111 POSTAL LAWS AND REGULATIONS. 

(g) Each of the articles sent to the post office for regis
tration shall be entered in the mail orderly's book. The 
inclosure of the articles in the penalty envelope or wrapper 
and the deposit of the envelope or package in a sealed 
sack shall be witnessed on the mail orderly's record. 

(h) The acceptance of letters and parcels for original 
registration on board ship shall be at the discretion of the 
commanding officer, and limited generally to conditions 
in which access to a regular post office is impracticable or 
difficult. 

~lan orderUes Sec. 1111. Mail orderlies on vessels stationed in 
to present mat-
ter at post omce domestic waters should when practicable present the 
for registratIon. ' , 

matter for registration at the nearest United States post 
office. 

sle
d

P a rka rt 6 Sec.- 1112. When the quantity of mail pouched to a sea e sac s or 
~~~iS;~:: n::!: United States post office warrants it, a separate sealed 
sary. sack may be used to inclose the matter intended for regis-

tration, this sack to be placed in the outer sack containing 
the ordinary mail. 

Procedure at 2. Upon the receipt of the matter at a post office it 
post office of re- h 11 b . d d' d' . d l' 1 ceipt. S a e reglStere an ill IV! ua receIpts prompt y 

mailed to the vessel, together with the signed and post
marked copy of Form 4072-E or 4072!-E. 

Bllllng and Sec. 1113. Registered matter for United States naval 
dIspatch to ves- 1 d b il d l' h 11 ill d d . sels having mall vesse s serve y rna or er les s a be bean dlS-
orderlies.. • 

patched to such vessels ill the same manner as that for 
vessels having Navy mail clerks. (See sec. 1105.) 

2. If Form 07 is not received by the mail orderly with 
the registered matter, the matter should be recorded on 
the mail orderly's record book and the receipts of the 
addressees or their authorized representatives. obtained 
thereon. (See sec. 1105.) 

t 
Mail °irdterlrles Sec. 1114. The mail orderly shall sign for all registered 

o rece p or 
registered man mail delivered or dispatched to him. If delivery is made 
except when re-
stricted In de- at the post office he shall sian the sender's return receipt livery. .0.0 , 

if any, in the name of the addressee, followed by rus ow~ 
unless the mail is restricted in delivery, in which case the 
addressee shall be notified to call in per.son or furnish a 
written order as may be proper. Return receipts accom
panying registered matter pouched to a vessel shall be 
signed by the addressees or their authorized representa
tives. 
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TITLE EIGHT. 

MONEY-ORDER SYSTEM. 

CHAPTER 1. 

GENERAL PROVISIONS. 

I.-ESTABLISHMENT OF SERVICE. 

Sec. 1115. To promote public convenience, and to insure greater esta.bWs~rl~~n/~~ 
securi ty in the transfer of money through the mail, the Postmaster m 0 n e y - 0 r d e r 

General may establish and maintain, under such rules and regulations Sy:telf: § 4027. 
as he may deem expedient, a unifonn money-order system, at all suit- "Money _ order 
able post offices, which shall be designated as "money-order offices." offices." 

NOTE.-Sec.10 of the act of Jan. 27, 1894, ch. 21 (28 Stat., 32), No~e .. 
authorizes the Postmaster General to establish "limited money- fi~:lmlted" of-
order offices" merely for the issue of money orders for a sum not in . 
excess of $5 each. All such offices heretofore in operation have been 
changed to regular money-order offices, and no "limited" offices will 
hereafter be established. See ch. 5, this title, as to international 
money-order service. 

Sec 1116 Any postmaster may upon application in Establishment • • , of money-order 

the form of an ordinary letter addressed to the Third ~~~~~ication for. 

Assistant Postmaster General, Division of Money Orders, 
'have his office designated as a "money-order office." 

2. All branch offices and stations shall transact money- Branc!J. offices 
. and statIOns. 

order business. (See sec. 250.) 

See sec . 282, as to business hours; and sec. 283, as to Sunday business. 

Sec. 1117. The Postmaster General may authorize postmasters at Posta.lnotes. 

h ffi h h 11 d . l' · ·sh 1911, Mar. 4; 36 suc 0 ces as e s a eSlgnate, under such regu atlOns as he aU Stat., 1340. 
prescribe, to issue and pay money orders of fixed denominations, not 
exceeding ten dollars, to be known as postal notes. * . * * Postal 
notes shall .be valid for six calendar months from the last day of the 
month of their issue, but thereafter may be paid under such regulations 
as the Postmaster General may prescribe. * * * Postal notes shall 
not be negotiable or transferable through indorsement. * * * If a 
postal note has been once paid, to whomsoever paid, the United States 
shall not be liable for any further claim for the amount thereof. 

II.-ALLOWANCES FOR CLERICAL SERVICES AT MONEY

ORDER OFFICES. 

Sec. 1118. Postmasters at money-order post offices of the ·first CI~~~.wance for 

and second classes may be allowed by the Postmaster General to 1894, Jan. 27, 
employ such number of clerks in the transaction of their money-order~t21,§3;28Stat., 
business, and at such rates of compensation, respectively, as he may R. S., § 4047. 
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deem expedient. The allowances for clerk hire made to postmasters 
-at first and sec- of the first and second class post offices by the Postmaster General, out 
om! class offices. of the annual appropriation for clerks in post offices, shall cover the 

cost of clerical services of all kinds in such post offices, including the 
-at other money- cost of clerical labor in the money-order business. And at all other 
order offices. money-order post offices the compensation for the clerical labor in the 

money-order business shall be paid out of the fees received for the issue 
of money orders, and shall be three cents for each domestic or in ter

-atintemational national money order i6sued: Provided That the Postmaster General 
exchange offices. " ' 

Note. 

may allow to the postmaster at each international exchange office such 
additional amount in each case, out of the annual appropriation for 
clerks in post offices, as he may deem expedient, to enable these post
masters to obtain the clerical labor necessary for the performance of 
such special duties as are imposed upon them by the operations of the 
money-order system and are not required of other postmasters. 

NO'l'E.-The compensation of clerks in post offices of the first and 
second classes is based upon .the clas~ification provided by law (see 
secs. 297 and 298). The prOVISO relatmg to clerks at exchange offices 
is of no ' effect, inasmuch as allowances for clerk hire for all purposes 
are entirely within the discretion of the Postmaster General. 

See sec. 275, as to salaries allowed postmasters, being full compensa
tion for money-order business. 

IlL-CONDUCT OF MONEy-ORDER BUSINESS. 

Ptosttmastters Sec. 1119. Postmasters at money-order offices sh, all not 
no 0 nc as 
3g'cnts. in com- accept from any express company banker banking in-
petitl ve bust- , , 
llCSS. stitution, or other corporation or firm any agency for the 

issue or payment of money orders, drafts, bills of ex
change, or similar instruments for the transmission of 
money, whether such individual, company, or corpora
tion transacts business within the United States only or 
between localities in the United States and in foreign 
countries, except under sp~cial permission of the Third 
Assistant Postmaster General. 

Employeea as 2. No employee of any money-order post office, or of 
agents. -

any branch or station of such office, shall transact busi-
ness of the character referred to in the preceding para::
graph, except as above provided. 

Cor r e spond- Sec. 1120. Postmasters shall observe the following in-
CIiCC. 

structions in correspondence with the Post Office Depart-
ment: 

. -with Auditor. (a) Money-order accounts, requests for the return of 
paid orders, or other matters pertaining to the auditing 
of such accounts should be addressed directly to the 
Auditor for the Post Office Department. Letters should 
not be inclosed with accounts. In requesting the re-

. turn of .paid orders, postmasters shall state definitely 
the purpose for which the order is desired. 
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(b) Correspondence regarding other ill.atters connected ;;f~~~eyD~:,~~~~ 
with m.oney-order business should be addressed to the 
Third Assistant Postmaster General, Division of :Moncy 
Orders, and the envelopes inclosing such communications 
should bear the letters" :M. O. B.," written or printed. 

(c) In every case the envclope inclosing a cOlumuni-. Envelopest.obe mdorsed WIt b. 
cation must bear, at the upper right corner, after the word brief of contents.. 
"Contents," a brief description of the matter inclosed. 

See sec. 264, as to signing of rcports and papers by assistant post
masters. 

Sec. 1121. Postmasters shall not incur fLily eXI)ense Ex pcndlturell 
on money ·ordcz' 

whatever on account of the money-order business with- ~csc;~f:i permis-
out speciu] permission froln the depurtment. sion required for.. 

S 1122 P · t 1 ffi· ·l I 1 II b d b SpecIal ennl-ec. . nnve( 0 ~ CUt enve opes sna e use y lopes for money~ 
postmasters in the transact ion of money-order business. order business. 

CIIAPTER 2. 

ISSUE OF DOMESTIC MON'BY ORDERS. 

I.-GENERAL PROVISIONS. 

Sec. 1123. :Money orders shall be drawn on the dOlnestic w ?tT~~~ o~S~zi 
form only upon all money-order post offices in the United lllay be dr:llf1l. 

Sta.tes and its out.lying possessions or dependencies, 
including the Canal Zone and Philippine I slands, upon 
the United States postal agency at Shanghai, China, and 
upon post offices in tho foreign countries nam(~d in Table 
4, section 1189, w'ith which the United States transacts 
money-order business on the domestic basis. 

See Postal Guide, State list, for money-order post officcs, 

2. A domestic TI10noy order TIlay be drawn payable to mftflr~ble to rs< 

the person Inaking application for issue thereof, if he so 
desires. 

3. A domestic money order may be dra,,:n 'upon thefic~~n~sl~e.at of.. 
post office of issue, and be paid thereat. 

4. Postmasters shall not draw nloney orders upon br;n:h ~it~s. at 

any post office in the United States not designated as a 
money-order office. They Inay be drawn upon branch 
post offices, but not upon stations. 

Sec. 1124. Postnlasters shall not receive or payout in or~e~S: ment of 

the transaction of money-order business any money -how made. 
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that is not legal t ender by 'the laws of the United States, 
excepting national-bank notes and silver certificates. II 
(Sec sec. 333.) At post offices near tho border line 
between the United States and Canada, however, 
Canadian Inoney may- be received for and used in pu,y- II 
ment of money orders, under such special restrictions r

i 

as the Third Assistant Postmaster General shall prescribe. 
no~e~,~I~~]~:,~~/, 2. Promissory notes shall not be accepted. in any case 
not accepted. for the issue of money orders; but :in payment therefor 

Government paper of any kind (disbursing officers' 
checks-which include disbursing postmasters' checks 
in payJuent for rural-delivery service-pension checks, 
Post Office Department warrants, etc.) may be received 
from responsible pel"sons whose indorsement thereo:a 
the postm.aster is willi..11g to guarantee, provided such 
paper will be accepted at par by the depository to 'w-hich 
the postmaster remits surplus money-order funds. Sub
ject to these conditionsJ such Goverllluent paper, includ
ing Postal Savings System checks, may be cashed with 
surplus money-order funds, and forwarded for deposit in 
accordance with section 124l. 

co~~lbSidiary 3. Postmasters must ttccept, and nlay payout, the 
silver, nickel, and copper coins of tho United States 
in amounts for which they are legal tender. 

See sec. 333, as to mutila.ted money . . 

~ot~. t. f N OTE.-Standard silver dollars of the United States are legal tender 
le"'afre~d~/on 0 at their nominal value for all debts and dues, pu.blic and priv:,\'te, 

" . except where otherwise expressly stipUlated in the contract; subsidiary 
silver coins-that is, the silver coins of denominations less than Sl
are legal tender in sums not exceeding ~ao, in full payment of all 
dues, pub lie and private; the minor coins-copper, nickel, and 
bronze-are legal tender at their nominal value for any amount not 
exceeding 25 cents in anyone payment. 

or~s:~ca~f~~~~~h Sec. 1125. The postn"!aster of every city where branch post offices 
o.ffiecs and sta.- or stations are established and in operation, subject to his suporvi-
tlOns. '., 1 • d ' 1 - . . f 1 P r.-

R. S., § 4029. SlOn, IS aULllOrIZe , TInQer t 18 dll'8ctlOn 0 tile ostmaster ~relleral, 

to issue, or to cause to be issued, by any of his assistants or clerks 
in charge of branch post ofl1ces or stations, postal money orders, pay
able at his own or at any other money-ordeT office, or at any branch 
post office OT station of his own, or of any othel' money-order office, 

-accountubili t y as the l'emitters thereof may direct· and the postmaster and his sureties 
for moneys rc- . '... 
ceived from. shall, In every case, be held accountable upon hlS offlcul,l bond for all 

moneys received by him or his designated assistants or clerks in charge 
of stations, from the issue of money ordeI's, and for all moneys which 
may come into his or their hands, or be placed in his or their custody 
by reason of the tl<tl1sa.ction by them of money-order business . 

See sec. 250, as to classification of branch offices and stations; sec. 
256, as to honds of postmasters; sec. 316, as to bonds or post-office 
clerks. 
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TITLE VIII.-l\:'[ONEY-ORDER SYSTEM. § 1128 

Sec. 1126. ?:- i\- * Postmasters shall not issue any money 'Y l!-iY er 0 f 
• ''[! • f . d . hlcntillcation of 

order conditioned that Identl1lcatlon o ' payee, 111 orsce , or attorney payee f orhl.rlllr.i1. 

b · 1 '1 t - d" ,. "- 1899 }.i:;;r.l ch. may e walved, no:r S 13,1 any postmas er pay uny money or er .". .,. "327, § '5; 30 Sta t., 

without requiring identification of the payee, indorsee, or at.torney. !J6G . 

" "TTh ~d .' - elI b1 >-}. H .mtiflratioll Sec. 1121'. t\ en a money 01 er l::l T'awn paya .te to L lG of l)ap}C by sIs'· 
. d hI' h" 1 ' lll<1ture. remItter an e so reSll'eS, L .. 3 lSS1.11ng postm~tster s la.l 

traIlsmit a specirllen of the rCil1itter's signature to the 
paying postn1astel' on Form 6339 attached to a state
ment of particulars of the order or on a separate advice 
(Form. 6006). Across the back of the coupon he shEtll 
write or sta:mp the words "Specimen signature of payee 
sent per Form. 6006.1i '''nen a postmaster has no Form 
6339, a slip of paper bearing the specimen signature and a 
statoment from the issuing postmaster that it is the sig
naturo of the payee 111ay be su bstit.uted. 

2. V'lhen the remitter and payee nre different persons, na~R~~i~~~ye~i.g. 
the issuing postlnaster upon request shall attach a speci-
men of the ps,yee's signature to a statement of particu-
lars of the order on Form 6006 and m.ail the sanle to the 
paying postnlaster in a sealed penalty envelope. 

See sec. 1149, as to identification of payee. 

lI.-FEES AND LIMITATIONS. 

Sec. 1128. A money order shall not be issued for more than one }!,ces and Iimi· 
tRLlons. 

hundred dollars and fces for domestic money orders sh?Jl be as fo1- 1894, Jan. 27, § 

1 
. ' 2; 28 Stat ., 30. 

ows, to WIt: R. S., § 4032. 
For orders not exceeding two dollars and fifty cents, three cents. 1i!i~~(Noe Sl~~~er 
For orders exceeding two dollars and fifty cents and not exceeding Fees for money 

five dollars, fiye cents. orders. 

For orders exceeding five dollars and not exceeding ten dollars, eight 
cents. 

For Ol'ders exceeding ten dollars and not exceeding twenty dollars, 
ten cents: 

For orders exceeding twenty dollars and not exceeding thirty dol
lars, twelve cents. 

For orders exceeding thirty dollars and not exceeding forty dollars, 
fifteen cents. 

For orders exceeding forty dollars and not exceed ing fifty dollars, 
eightcen cellts. 

For orders exceeding fifty dollars and not exceeding sixty dollars, 
twenty cents. 

For orders exceeding sixty dollars and not exceeding seventy-five 
dollars, twenty-five cents. 

For orders exceeding sevent.y-five dollars and not exceeding one 
hundred dollars, thirty cents. 

N O'l'E .--The above fees are applicable also to orders drawn on post 
offices ill countries named in 'Table '1, sec. 1189. 
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§ 1129 POSTAL LAWS AND REGULATIONS. 

Orders dmwn 2. ~fonev orders may be drawn by the Superintendent of the Money-
to correct errors. 0 S" . hI' f d ,.. Iff h 

11l99, :Mar.1, § 5; reler yef.em WIt out t 1e exactIOn 0 an a mtIOna 'ee or t e pur-
30 Stat., 906. pose of correcting errors made by issuing or p3,ying postmasters. 

No orc1eri:3suecl 3. No money order shall be issued for less than 1 cent, 
for fractIOn of add 1 II . n • - f 
cent. an no or er s 13. conta;m it TractIonal part 0 a cent. 

See sec. 1685, as to penalty for fraud ulen t issue of money orders; sec. 
1680, as to penalty for issue of orders without receiving money therefor. 

or:e~'~~~I~~.!eth~J Sec. 1129. If lnoney orders amounting in the aggregate 
$200. to more than $200 are drawn in anyone day on any 

one post office of the fourth class, the postmf.},ster shall in
te~oticetorcmit- form the remitter that the Post Office Department can 

not guarantee in1mediate payment, but will endeavor to 
effect payment \vith as little delay as possible. 

See sec. 1234, as to drafts for payment of orders. 

IlL-ApPLICATION AND ISSUE. 

caEgi..~: ofappll· Sec. 1130. The Postmaster General shall supply such money
It. S ., ~ ,1033. ordel' offices, as he may deem expedient, with blank forms of appli-
18!)4,Jan.27.ch. . "' 1·· h f h -. 

21, § 7; 28 Stat., ca~lOn tOl' money ore ers, m sue . orm as _ e mfoy duect. 
32. 

Applka.tions. Sec. 1131.. The application for a nloney ordel' shall be 
-tobcfilledmby d ·1 . d J! (,.T )] . Jl 
applicants. rna e on L 1e pnnte lorm r" o. 6001 , slOwIng G 1e par-

Note. 

-particulars nec
essary. 

--to bc filed. 

Issue of money 
orders. 

Lis t of money
order offices. 

ticulars required to be stated in the n10ney order and 
coupon or advice. 

N OTE.-If remitter is not a resident of the place where the order 
is issued he should be requested to enter his permanent (home) n,d
dress at bottom oi his application. 

2. vVhen t.he order is payable in a city the full address 
of the payee (street and illuuber) should be entered in the 
application; but the postmaster shall not decline to issue 
the order if the applica.nt is unable to give such complete 
address. 

3. The application) after being given the sanle nU111ber 
as on the correspOliding order issued) shall be filed for 
ready reference and preserved not less than three years. 

Sec. 1132. ~10ney orders shall be dravvn fl'Oln the infor
mation contained in the remitters) applicati0ns, but shall 
not be drawn upon an office which is not a money-order 
office. 

2. The (( State list" of post offices in the annual Postal 
Guide should be consulted by the postmaster, if neces
sary, for the purpose of ascertaining whether there is a 
money-order office at the place named in the application. 
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TITLE VIII.-:NIONEY-ORDER SYSTEM. 

3. In entering the n.ame of the paying office in the order 
the issuing official shall give also the name of the State or 
its custOlnary abbreviation. The name of the offiee itself 
shall not be abbreviated. 

§ 1133 

Abbreviations. 

4. The number of the order to be issued shall be en-PI~~n~~~r en up
tercel in the space provided therefor on the application. 

5. The serial nlunber printed on the upper right corner gi~~m~~r ~~rr~~ 
of the nl0ney order and repeated on the stub, coupon, spondence. 
and receipt shall he used in designating the order in re-
turns and correspondence. 

6. :Money orders shall be issued strictly in accordance issI~e').tructiOns for 
with the li"'lstructions printed thereon and on the cover 
of each book of nlolley-order fonns. 

7. The date affixed to the order and its several parts Date. 

by the issuing postmaster shall be the actual date of 
issue. (See sees; 55 and 1253.) 

8. The stub shall be retained by the issuing postmaster. Stub. 
9. The coupon shall be delivered to the purchaser with Coupon. 

the order to which it is attached, and shall be attached to 
the order when presented for payment. This rule applies 
also to orders issued on domestic forms payable in coun-
tries named in Table 4, section 1189, in which case sepa-
rate advlces also shall be sent. 

See sec. 1139, as to separate ac1vices; sec. 1142, as to money-order 
forms; sec .1145, as to "not issued" forms; sec. 1141, as to signing of 
postmaster's name by clerks. 

Sec. 1133. An order shall be made payable to only one dr~~'?~~U~~~~~!~ 

Person or one flI'nl. An order must not be drawn in favor Payable to one person or firm 
of "John Doe and Richard Roe," or of "John Doe or only. 
Richard Roe." 

2. If only the surnan1e of the pavee be given by the .Ifonlysurname 
.J gIven, order not 

purcha.ser the postlnaster shall decline to issue the order to be issued. 
unless the payee's street address and house number be 
given for entry with the SUrnl1l11e in the coupon; but the 
order n1ay be issued without street acldress-

(a) If the single nmue given is the business nmlle of the _~:s~~~~o~;me. 
payee, as "1\1:ason's," "Johnson's Store," or "lVIa.clanl 
Saville. " 

(b) If the payee is designatt3d only by an official title -official titles. 
indicative of the capacity in which he is to receive pay-
nlent, as "Receiver, U. S. Land Office," or "Cashier, 
First National Bank." 
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-mcn~lJer::; of rc- (C) If the n1j:1Y. eo is designated by a name adopted under l:igious orders. '-' 
membership in n, religious order, the name and address 
boing so cOlnbined as clearly to indicate the person 
intended, as "Sis1jer Theresa, Academy of Visitation," or 
" Brother Joseph, St. AnselIno's College." 

beoJ~~~\~n ~~\t;~ 3. l\~[oney orders may be drawn on brEmch offices but 
tiODS. not on any station. If an application be ;made for an 

order to be dra~Yll on a st,ation, the order shall be drtHvn 
011 the post office only and the na111e of the station O1D.it·

ti~~~~ed at sta- ted; but orders presented [1t stations luay be cashed under 
t.he same rules as goVeI'll pay:m.ents at the main office . 

. g:: ,c 0 r d 0 f Sec. 1134. PostlU[1sters shall promptly record in the 
l :H>U';J orders. 
-to . inciude all" ReO'ister of orders issued" all the pal'Lic.ulars of orders partlCulars, and. b • ~ , l' 0 , 

St~lbsequent aC-Issued at their ofhces, as shown by trie apI)l1catwl1s tIlero-
1011. 

Note. 

for; and any subsequent action taken ill reference to any 
of these orders shall be noted opposite the entries thereof 
in the registel' undor the head of "Remarks." 

N 01'E.-This sectio::l is not applicable to offices authorized by special 
order to use the "l~iling system." Sec sec. 1252, as to "Hegister of 
orden:; issued." 

IV.-ERRORS AND CHANGES. 

Error in order. Sec. 1135. If a postmaster has actually drawn and 
issued an ,order on a place at which there is no money

Recall of order. order post office he shall endeav-or to recall it, and if 
returned shall treat it as repaid to the remitter or payee, 

Repayment in n,s the case may be. If it is presented by' the remitter it money or by new 
order. shall be repaid to him either in money or by the issue of a 

new order on a money-order office; if repaid in money the 
Fees for new postmaster shall refund the fee from his private funds; order. 

if repaid by issue of a new orde-r the postmaster shall pay 
the fee therefor out of his own funds. If the irreguhn' 
order is returned by the payee to the postmaste:!', the 
latter shall charge himself with the addition~l 'fee, and 
replace the order by jssuing ~nother for the same anlOunt, 
on such monc:y-order office as the payee may' designate, 
and shall mail the new order to him without ch[~l'ge for 
postage. In such case, if the payee has not receipted the 

'l'reatmentofir-irregular order, the postnlflster, in his official cfiT!acity, 
reguh.lr order. . . f h' . . k i· h ;may reCeIpt It or nTI, wrItIng across the bac 01 It t e 

words "Repaid to payee by issue of order No. --." 
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2. When an error of any kind has beel} 111ade in drn;wing UI~.e~~~~f~f irreg

a Iuoney order, and is not disco"Vered until a.fter the same 
has been delivered to the purchaser and its issue made an 
item of account, the order, in the event of its return in 
consequence of such error, shall be t!'ef~ted as repaid to Treatment. 
the remitter, or to the payee inten.ded, as the case m.ay be; 
and if the postmaster was at fault he shall refund the fee 
from his private funds or payout of his own funds tho fee 
for a new order issued in lieu of repayment in Inoney, as 
may be desired by the rer.aitter or payee. (See sees. 1164 
to 1166.) 

(,""len l·i36 Tf 10 "'fo"o 1<- has br-.en ta'Ken fpo-~'" the l'ost C han g e in i:) v. ... • -'...1., .:; 1· 4lJ ,'-' . .l. l.Ll ... , place of pa.y-

office, or its issue ill.ado an item of account in the cash- mento 

book and register of orders issued, an order regularly 
drawn is returned by the reID.itter with request for a ;~a~~;.ted by 

change in the place of payment, or for uny oth.er change 
ther0in, such order shnJl be treated a.s "Not issued" tr!,t:d~taso;·,t~i 
(see sec. 1145) and a new order issued in its stead, drawn issued." 

upon such money-order office as the remitter may desig-
nate. A new application, however, must be £led, and 
the words Ci Not issued" written across the face of the 
fll'st application; and if there is a change in the amount 
of the order the difference in fees, if a.ny, shall be paid Fee. 

by the remitter or refunded by the postmaster, as the 
case l11ay be. 

Sec. 1137. After a money order has been issued, if the purchaser Rcqu.est for 
. .• . cllang·o III pla.co 

desucs to have It modIfied or changed, the postmaster who ISsued of payment, etc. 
the order shall take it back and issue another in lieu of it, for which _~~ ~eJ!tf~~· 
a new fee shall be exacted. 

2. If, after it has been taken from the post office and to O~~ln:~ccf;~:J 
its issue m.ade an item of account in the cashbook and :tnd surrendered. 

register of orders issued, an order regularly drawn is 
returned by the remitter with request for a change in the 
place of payment, or for v,ny other change therein, the 
postmaster, provided it has not become invalid by 
reason of age (see sec. 1178), shall :first require that it 
be duly receipted, and then, treating it as repaid, shall 
issue a new- order in its stead, exacting the usual fee Nd~w order is· 

sue. 
therofor. Fee. 

See sec. 1164, as to repayments. 
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V.-ADVICES. 

-f~~:2L~et~usCd. Sec. 1138. Form 6006 shall be used for "second ad
vice n of an order drawn upon an office in any country 
naInecl in Table 4, section 1189, and for "separate 
advice)) of a dOInestic order payable in the United States, 
when called for because of discrepancy in alnount or in 
name of payee or for other reason. 

_s!g~:~~1e:'or sec- Sec. 1139. "\iVhen the issuing postmaster receives from 
:r~.wlien ncces- the paying office a request for a separate or second advice 

he shall carefully examine the remitter's original appli
cation, and if the particulars therein agree with those 
reported by the office drawn on as given in tho order and 
coupon, he shall ill.ake out a separate or second advice 
accordingly, on Form 6006, and prOluptly mail it to 

.; Discrepancies. the paying po"tmaster. If, however, the application 
, ,i differs, the issuing postmaster shall, if practicable, con-
suft~d.ittcr con- suIt the remitter; and, in case it is found necessary for 

APctPldicat ion the latter to anlend the application, shall fill inancl mail amen e . 
an advice agreeing with the application as amended. 

ql~~~it~C~~~/dc: 2. When the name in the coupon differs from that of 
ment. the party claiming to be the payee intended, the post

master aravvn upon shall advise the holder to write to 
the remitter and to request him to nlake such amendment 
in his application as ll1ay be necessary to enable the 
issuing postraaster to furnish a correct separate or second 
advice. 

fO!;;rittcr not 3. If the remitter can not be found the is~uing post
master shall fill out an advice (Form 6006) from the 
application as it is, and nlail it after writing thereon the 
words" Renlitter not found" and adding thereto any in
formation in his possession which may be of use to the 
paying postmaster. 

Vi~e~l~is~~d.ad- 4. VVhen a separate or second advice is furnished, the 
fact, with date of the transaction, shall at" once be noted 
on the application and opposite the entry of the order in 
the register of orders issued. 

VI.-lvloNEy-ORDER D :1.TING STAMPS AND SIGNATURES 

TO :MONEY ORDERS. 

:U.O.B.stl1rups. Sec. 1140. The special dDJting stamp, known as the 
-use of. 

":M. O. B." stalnp, shall be used for stamping money 
orders and advices and upon requisitions for money

-not to be used . order supplies, but shall not be used in postmarking 
letters. 
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2. When aNI. O. B. stalTIO is lost stolen or destroy· eel -whenlost;ordi-... , , . , llary st.amp may 
the ordinary postn1arking stanlp may be lJ,scd in trans- be used. 

acting raoncy-order business until a new 1\1. O. B. stamp 
has been procured. 

Sec. 1141. The postmaster :p..1ay authorize any clerk em-llO~~~~;s\;\!~e ~J 
ployed in his office to sign his name to money orders ~~;r~ierks, lllay 

and advices. The name of the postnlaster shall be be authorized. 
written, not stalupeel, and underneath it the clerk shall-hOW written. 
write his own initials. 

2 A t · t t tl' 11 . l' Aetingpost· . n HC lng pos mas er IDfLy au 101'lZe c er1(S In lIS masters, signa-
office to sign his nalTIe to money orders and advices the tures. 
san'le as a postmaster. 

3. Vvhen an assistant postmaster or other clerk :~rnjng ~1s~ra~~ 
designated by the pos.tmaster is in charge of the PostEl~;kt~~~~;~e ~f 
office during the tempora:ry absence or sickness of the office. 
postmaster, or upon his elc:ath or resignation before an 
acting postmaster takes charge, all money orders shall 
be signed in the name of the postm.aster the same as if Po\1~~~e~~me of 
he were present. An assistant postinaster or clerk 
designated by the postmaster may, while in charge of 
the office, select the clerks who shall be authorized to 
issue and sign money orders. 

See secs. 256 and 316) as to bonds of postm:OustGrs and clerks; sec. 263, 
as to acting postmasters; secs. 265 to 268) also 1236, as to performance 
of duties of office during temporary absence of postmasters; sec. 264) as 
to signing of papers) etc., by assistant. postmasters in name of postm.f_ster, 

VII.-TREATM:ENT OF lVIONEy-ORDER FORMS. 

Sec. 1142. The Postmaster General shall furnish money-order ~[oney·o r d er 
ft' , h . t d 1 f f' d t' d forms. o Ices ''lIt prm e or engravec orms or omCSlC mOlley or ers R. S., § 4034. 

-)" ,x, * and llO money order shall be valid unless drawn upon sucb . 1894} Jun. 27, ch, 
lorm. ~~~ § 9; 28 Stat., 

n f""ho U ·t nt' G . 1 h II " , . b tl f' f· th' No order valid L.. 1 ~ .1. os m",s 81 enela s a presCll e ·le OID1S or e Issue unless on regular 

of money orders. fO\~1i.opreSCribes. 
S 1688 t It ' f" f d t' t' 1 , 18!l~,Mar.l,ch. ee sec. , aso pena ;les01 lSsue 0 a vel' !Semell S, Cll'CULars,327 § 5' 30 Stat 

business or professional cards, etc., in likeness of money order. 9GG~' .) 

Sec. 1143. Postmasters shall keep their stock of blank
f 

Sit f (i t y of 
orlns. r· 

Inoney-order forms in their own custody under lock and -pos~masters re- I 
.' spouslble. 

key, in SOITIe place of security to whICh unauthorized . 
persons can not have access, and they will be held respon- I 

sible for any loss which the department nlay suffer arising 
from. fraud made possible through a disregard of this 
regula tion. 
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Theft of forms. 

Blank forms. 

POSTAL LA ""VS AND REGULATIONS • 

. 2. In case of theft of ill_oney-:-order fonns tho postmaster 
shall proil1ptly notify the post-office inspector -in charge 
of the division in which the office is located, also the 
Chief Inspector; and the Third Assistant Postmaster Gcn~ 
eral, Division of Money Orders, giving the serial llumbel's 
of the stolen forms. 

Sec. 114.4. Fonns for mooney orders, with attached 
coupons and receipts, shDJI bear consecutive numbers for 
each money-order office. 

~~~~~~ f!~ ac- 2 . Every blank mooney-order form sent to a post
H1aster for issue at his office nlUS-G be duly accounted for 
in its proper nUllloricul order in his mooney-order accounts. 

-examination of, 3. Books of :money-order forms SUPI)lied to an office 
for inogularities. 

should be examined imlnedin,tely_ upon receipt, and all 

-omitted. 

irregularities therein reported.. pronlptly to the Third 
Assistant Postmaster Genera~, Division of }.t[oney Orders. 

4. When a fornl is omitted from any book the post
m_aster shall make a note of the fact opposite the proper 
consecutive number in the account in which the order, 
if supplied, would have been reported as issued, and a 
similar note in the" Register of orders issued.)) 

tii~~~~~tiveormu- 5. Defective or mutilated forms with the corresponding 
coupon and receipt shall be treated as "Not issued." 

-duplicated. 

"Not issued" 
forms. 
-defined. 

-disposition. 

(See sec. 1145.) 
6. Where two forms bear the same nUlnber, one of 

thmn shall be canceled by writing across the face thereof 
the words "Number duplicated," and be sent, with the 
correSpOndLTlg coupon and receipt, to the rrhil'd Assistant 
Postmaster General, Division ~f :Money Orders. 

Sec. 1145. A form shall be treated as "Not issued"
(a) V\7 hen a :mistake is discovered in it before it is deliv

ered to the remitter. 
(6) VVhen a mistake is discovered in it after delivery 

to the remitter, but before it has been taken £roIn the 
post office or its issue m_ade an iten1 of account in the 
cashbook and register of orders issued. 

(c) V{hen order, coupon, or receipt, through defective 
printing, mutilation, or disfiguration, is not fit for use. 

2. A fornl included in any of the classes na,med above 
shall be canceled by writing f'Jcross the face of the order, 
of the coupon, and of the stub, and opposite an entry of 
the number ill the registm', the words "Not issued." 
The spoiled order shall be sent to the Auditor ;vith 
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money-order account; the coupon shall be filed \yith the 
coupons of paid and repaid orders; the stub sh[dl be left· 
in its place between the covers; and the receipt forln shall 
be destroyed. 

8ee sec. 20,1, as to ~ttaching "Not issued" forms to accounts. 

§ 1148 

3. No fee shaH be charged for a Ii Not issued JJ order. -DO fee charge
able. 

CI-IAPTEll 3. 

PAYI'dENT OF DOMESTIC ItIONEY ORDERS. 

I.-GENERAL PROVISIONS. 

Sec. 1146. The regulations clnbodiecl in this chapter 1'e1- of~e~.Rla\jg:1;~t~ 
ative to paylllent of nlOlley orders apply in general to to paYl'lcllt. 

IToney orders issued in outlying p03sessions or depend-
encies of the United States, f~t the United States postal 
agency at Shanghai, China, and in the several foreign trTe~.rcign co un 

countries enumerated in Table 4, section 1189, with whieh 
tho U nitecl States exchanges nloncy orders on the 
domestic basis, as well as to domestic money orders 
i.ssl:ea in the United States. 

Soo. 11.47. Postmasters shall provide as fn.r as possible m:~o~}I)~r<l~;~~' 
for the prompt paylnent of lnoney orders on presenta-
tion, and when necessary shall make prompt application 
to the Post OffWe Depl1rtment for additional funds. 

2. A 1)lostmaster who has sufficient funds, whether:---no
d
t to be ra-

!Use . 

arising fronl the issue of money orders or from postal 
receipts in his hands, shall not refuse to pay rnoney orders 
dl'awn upon his office. 

See f:ec. 1231, as to transfer of posta.l funds to money-order 2,ccount; 
sees. 1234 to 1236) as to applications for drafts 101' payment of money 
o;'d,E!}'s antI credit on N e\v York; sec. 1237 I as to supplying funds at 
S(,&[.).0"1S. 

Sec, 1148. The postlnaster slutH not take credit in his de~:rO~.\~i.~id(~~!o:t 
accounts for pavm.ent of Inoney orders drav{n 111-)011 .lDost of:1c(; not drawn 

~. UflOil. 

ofnccs other than his O\VD, nor may he cash luoney orders 
not drawn UpOD. his oY{n office unless 9, nlistah:c has evi
dently heen made by the i~-lsuing official in designating the 
place of payment, as in nan1ing the wrong St.ate or Ter
ritory, or an office not authorized to transact rnoney
order business, or a place at which there is no post office. 
The postrnaster cashing sneh 1l10l1CY order should exact 
a guarantee that in case it afterwards appear that a 
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§ 1149 POSTAL LAWS AND REGULATIONS. 

duplicate thereof has been duly issued the amount 
advanced by him on the original shall be refunded. If 
such nloney order is not of very recent date, unless the 
holder can be fully relied upon to refund the amount in 
case it shall afterwards appear that a duplicate has been 
issued and paid, the postlllaster should decline to cash 
the saIne until he can assure hilllself by correspondence 
with the department that a duplicate thereof has not been 
and will not be issued, and that he may therefore cash 
the original for the owner. llaving cashed a money order 
thus defective, the postmaster shall transmit it (with 
coupon) to the Third Assistant Postlllaster General, 
Division of .Money Orders, to be exchanged for a depart
mental money order drawn in his own favor under the 
provisions of section 1128, or, under instructions given 
hilll by the Third Assistant Postlnaster General, in order 
that it may there be treated as repaid, shall send it to the 
postmaster at the office of issue, per Form 6588, bearing 
request for reimbursement. 

mNamC?fpaJ]'lilldg 2. Payn1ent of a money order may be made on due 
o ce mlssoe e , 

~ present.ation, and credit therefor may be taken at the 
office meant, when the name thereof in the money order 
is only slightly lnisspelled, or in such case ~s where 
"Balto." is given in place of Baltil110re, "Cin." in place 
of Cincinnati, "Kans. City" in place of Kansas City, 
"N. Y." in place of New York, "Okla." or "Oh::lahOllla 
City" in place of Oklahoma, or "Phila." in place of 
Philadelphia. Irregularities of this kind shall be reported 
by the paying postmaster to the Third Assistant Post
lllaster General, Division of Ivloney Orders. 

Preca.utions in Sec. 1149. When a lTIOney order is presented for pay-
payingonlers. - 11" h· . 

Examillatiollof ment the postmaster sha examme It to see t at It IS 
order, etc,'. . 

. properly drawn, sIgned, and stamped; that It corresponds 
S 1 g nat u r e of I . 1" . d h . . . d b th payee or porson exact y WIt 1 tIle coupon, an t at It IS slgne y e 

authorized to re- b h 1 . d h 1 , 
ccivepaymcllt. payee or y t e perSOll aut 10rlZe y tue payee liO re-

ceive payment. The postlnaster 8hnl1 no~ refuse to pfl,y 

S 
O,'ct'dr,rissuedon a lnoney order issued on Sunday if it be regular in other 

UD ay. 
respects. 

~mou.nt ~ot 2. The anlount of ail ordm' shall not be paid until the 
paId untIl orner . 
is prcsented. original order, or a duplicate thereof issued by the de-

partlnent, is presented. 
Idol1,tification 3. Unless the applicant for paVlnent is personally 

of ap-plicant for, . v • 

payment. known oy the postnlaster or payIng clerk to be the nght-
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-TITLE VIII.-MONEY-ORDER SYSTEM. 

ful owner of the order, he should be required to prove his 
identity. 

See scc."1l27, as to payee who is also remitter and as to specimen 
signatures sent as aids to identification. 

§ 1149 

4. If the payee or the person applying for payment ab~~~~P\~!~~~: un
be unable to w---rite, his Inc"rk shall be witnessed in writing, 
in the presence of the postlllfloster, by a person known to 
tho latter. N either the postnlaster nor the paying clerk Posj;mas~er not 
shall act as witness. _ to act as wItness. 

5. If an order be l)aid to the wrono' l)crson through Responsibility 
b for wrong pay-

lack of precaution on the part of the postmaster, the ment. 

latter will be held accountable for the anl0unt of the 
order. 

6. Upon paYlllent on separate ad-vice the 9Jdvice shall Ct.oupon
h 

lost, 
. v ac lOn \V en. 

be attl1ched to the conpon and fiJ.od therewith. VVhcn the 
Ol~cler and coupon have becOlue separated and the coupon 
lost before presentation of tlle order, applicDJtion shall be 
made on Form 6006 for a separate advice, upon receipt 
of which, if it agrees with the order and naIlleS the pa,rty 
clailning to be the payee, and the order is not invalidated 
by age, nor otherwise irregular, paynlent lllf"y be made, 
and the separate advice, with the date of payment 
stamped thereon, shall be filed in placo of tbe coupon. 

7. In case tlie nanlO ~iven· in separate advice differs DmillClf'en;eee il1 
~ na eo P"y .. 

fronl the name given in the coupon as that of payee, but 
is that of the person or firm clailuing to be the payee, and 
the order is not other-wiso irregular, payment illBJY be 
made on due presentation of the order properly receipted 
in claimant's own n~uue. It ",rill not be necessary to 
Inake any notation 011 the order relative to such dis
crepancy. (See sec. 1139.) 

8. Upon presentation of a mooney order for payment the <li~~~~:~igi~~. or 

postmaster shall exmnine it, and in case any discrepancy 
,vhatever is found between the amount written in the 
blocks on the right of the order and the sum nauled in the 
coupon, or between the aluount wTitten in order or cou-
pon and the printed llgures constituting the marginal 
check on the left of the order, the post111D.Btcr drawn 011, 

stating the nature of the discrepancy, shall make applica-
tion imlnecliately to the issuing postmaster on F'onu 6006 
for a correct stutenlent of particulars or separate advice, 
which shall be given on tho reverse of that form; and 
credit shall not be taken for payment in any such case 
prior to receipt of response to such application unless spe-
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cially [tutlrorized by the clep::'"rtlnent. When such appli
cation is nUl-de, .0" 111enlo:randuIYl thereof shall be vn:itten 
on the lower Tll[trgin of the coupon or on the back of it 
by the postrrtRster, but he shall not retain possession of 
order or coupon unless he has Inade a payn16nt or an ad
T,,"-ance tbereon as provided in the next ptn'::tgraph. 

au~o~~\:Sion of 9. In case tho amount is oLD.itted in the blocks on the 
right of tho order, but appears in the conpon, and fiS there 
entered is froe of 3,ltoration and docs not exceed tho largest 
smu indicnted by figures renlaining attached to the m.ar
ginal check, payrnent 111.:1Y be n1ade and credit taken 
therefor vnthout sending for a separate advice, provided 
the amount paid be written by the paying official on the 
face of the order, thus: "Paid $ , arnount Halned 
in coupon." Simihl,l'ly, if the am.ount is omitted ill the 
coupon, but appears in the blocks on the order, and itS 

there entered is free of alteration and does not exceed the 
largest sum i,'ldicated by figures remaining attached to the 
marginal chock, paym.ent m.ay be rnacle and credit taken 
therefor without sending for separate advice, provided 
the aTDount paid be wTitten by the payillg official across 
the fa,co of the coupon, thus: "Paid $ , amount 
nanled in order." Defects of this kind, however, shall be 
reported to the Third Assistant Postmaster General, 
Division of Money Orders. 

Amon.n t ex- 10. PaV111ent of an order shall not be 'withheld because 
prossed lmprop- " 
erly. the amount in the coupon is expressed wholly in figU1'2S) if 

the a!l10unt thus expressed is the same as that entered in 
the blocks on the right of the order, and does not exceed 
the largest sum indicated by the figures remaining 
at.taehod to the left of the order. Letters, and not figures, 
shall always be employed to express the number of 
dollars in the coupon; and the paying postmaster, giving 
the name of the issuing office, shall report to the Third 
Assistant Postmaster General, Division of ~10ney Orders, 
overy case where figures instead of letters have been em.
ployed in the space for entry of the number of dollars ill 
the coupon. 

Discrepancies 11, In anv case of discrepancy between the amount 
in amount. J 

entered in the blocks on the order and that 'written in the 
coupon payment n1ay be made on i'eceipt of a separate 
advice, on Form 6006, naming either of those two 
amounts, even if it exceeds the largest amount indic:1ted 
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oy the printed figures rmnamL.'1g attached to the left of 
the order, or even if the Illarginal check has been entiTely 
removed, if the order be not otherwise irregular. Pend
ing receipt of response to request for a separate advice in 
such a . case the s:rr:utller of the two aInounts named, re
spectively, LTl the blocks on the right of the order and in 
the coupon may be advanced, if the payee so desires} 
provided it docs not exceed the largest amount indicated 
by the printed figures rem.aining attached to the left of the 
order. For any sum thus advu,nced the paying postmas
ter shall take from the payee a written receipt, and hold 
the same (with the order and coupon) as representing a 
corresponding SUIll in cash until the required separate 
advice is received. The proper amount should thon be 
paid, and the formal receipt of the payee be obtamed on 
the order itself; and the order shall be forwarded in the 
usual way, as the voucher, with the account in which 
credit is taken for the p[l,yment. Across the race of the 
order, bofore it is thus forwarded, if the Eum named in the 
blocks thereon differs from that paid, the paying post
ill D.ster shall write a statement of the amount paid, thus: 
HPaid $ ----, in accordance with separate adv.iee, the 
same being the amount named in coupon." Similarly, if 
the sum narncd in the coupon differs from that paid, he 
should write across the fa co of the coupon the words 
"Faid $ , in accordance with sopa.rate adviee, the 
same boing the amount named in the order.n The sepa
rate advice shall be attached to the coupon and filed 
therewith at the paying office. 

§ 1149 

12 .. In case the sum Hauled in separate advice is less bl~~O~~dt~o~~ 
than the amount entered in the blocks on the order and ~noo~ gre~t:iPt1~~a~ 
that written in the coupon,and the' owner of the order am ountin8.dviC6. 

accepts the all10unt nalned in the advice, the paying 
postmaster shall write across the face of the order and of 
the coupmi the words" Paid $ , alTIOunt named in 
Senu-'ate aclvice 17 ane] take CI·P.rllo-~ fOI' tha-t- arnOtl').'- l~f [I -nrocodurev.-hen ! J - _ 1, ~ 1. - L ..., ~ IJ . - Lli. . , largoraruonn t h &s ~ . 

larger surn has been advanced under the provisions of the been advanced. ~ 

preceding paragraph, and the difference is not returned , 
by the payee, the issuing postmaster shall be required to 
make the difference good to the paying postnlaster. 

13. In case the SUITI named :in separate advice exceeds bl~c~O~nndtsco~e 
both the amount entered in the blocks on the order and R~d l~!~SiL~~~~ 
that Wl'itten in the coupon, the postmaster at the office mnountinadvice. 
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I 

drawn on shall report the facts by letter to the Thh'd I 

Assistant Postlnaster General, Division of ~Money Ordm's, ,Ii 
statL"'lg what amount is entered in the order, what am_ount 
is written in the coupon, what arnount is indicated by 
the lIulrginDJ check, and what alllount has been paid, if 
any, and· a\vait instructions. 

st~l~J;J.operIY 14. Payment of a nloney order shall not be refused 
- because the issuing postnlaster inlpressed the coupon with 

a stanlp other than the lvL O. B. stamp. If the issuing 
postmaster has inadvertently a:ffL--ced his stalnp at the 
place for the stamp of the paying office on the order, pay
ment nlay yet be lllade; the inlpression of the fornler 
sta:mp nlay be covered by pasting over it a piece of paper 
bearing the inlpression of the latter. In like manner, 
when an order bears on its face, instead of on its b~wk, the 
stanlp of another office at which it has been cashed for 
the payee and frOln which it is received with request for 
reimbl1rselnent of the postmaster, the stamp of the office 
drav,rn on, or the stamp of the office of issue, according to 
circu111stance, Hlay be affixed and the order treated as 
pl:1id or repaid th~reat. 

st~m~i~Sc~~~o~~ 15. All order 111ay be paid notwithstanding the 
absence of stanlp in the coupon, if the date of issue be 
;not lacking in the order itself; also notwithstanding the 
absence of date ill the order, if the stamped date be not 
lacking in the coupon. When the date is lacking in both 
order 2nd coupon, the postnlHster drawn on shall imme
diately address a lettor of inquiry (Fornl 6006) to the 
issuing postnlaster, If both the order and coupon are 
regular in all other respects, the postmaster at the pn.ying 
office may, if the payee is known to hinl to he a responsible 
person, advance the aITIount of the order and hold the 
receipted order as cash until in receipt of the required 
separate advice, properly stanlped and d8~ted. The order 
may then be treatod as paid if not invalidated by age. 

Omission of 16. In case of Olllission of the name of the remitter remittcr's namc. 
appllcfttion shflJl be m_ade promptly for a separate advice 
supplying that particular, if desired by the payee. Pay
ment may be made, however, on due presentation of the 
order if it be not otherwise defective. It will not be nec
essary to call for a separate advice when address of the 
payee is Inissing if the postlllaster at the office drawn on 
is satisfied that the party presenting the order is the payee 
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therein named and intended or is the rightful 0"\\,1.1er 
thereof and the order is found to be regular in all other 
respects. 

§ 1149 

17. Any signature of the payee not inconsistent with Si g nature of 
p ayee. 

the name given in the coupon rnay be accepted by the 
paying postmaster as sufficient, provided he is satisfied 
that it is the genuine signature of the payco intended. 

18. When an order is issued in favor of a married Si ~ natur e of. 
marfled woman. 

woman, she should be described in the application and in 
the coupon by her O"\V11 given name, and not that of her 
husband, if the forriler name is known to the remitter. 
The postlnaster drawn on, however, in any case where a 
married WOlnau, payee of an order, is described in the 
coupon by her husband's given name, Inay pay the order 
on due presentation, after causing her to write the 
husband's name, or to incorporate that l}a.me with her 
own in signing the order. 

19. An order drawn in favor of a public officer or Si~nature a1 

ffi f · . . h Officer. 
o 1 cer 0 a corporatlOn, company, or aSSoClatlOn, as sue , 
ill.ay be paid to his successor, if presented by the latter, 
who, in receipting for sanle, shall be required to indicate 
in writing the capacity in which he acts, thus: "\iVilliam. 
Jones, treasurer, successor to George Th01npson." 

20. vVhen the payee is a society or corporation, the ""n.en payee po. 
. . .' a socIety or CQ[-

person who has authonty to reCeIve payment of ITIOneys poration. 

due such payee' shall receipt the order in his official 
capacity, and, if occasion arises, the postmaster may 
require satisfactory proof of such authority. 

21. The paying postrnaster shall affix or cause to be ag~~f.nature eli 

affixed to the signature of the person receiving payment 
on 'a money order any such word or words as may be 
necessary to explain the right of such person to collect the 
amount. For instance, where an order dra'wll in favor 
of a company is paid to its local nlunager, the word 
".Manager" should be made to appear beneath or oppo-
site his signature to the receipt. 

22. The use of a stamp for signature in place of written Sta~pecl sigp:.l-o 
. f f" ture l!l receIpt, SIgnature 0 payee or agent 0 payee In recmpts on money when authorized... 

orders drawn in. favor of a business house, society, corpo-
ration, or individual receiving remittances largely in that 
form may be authorized by the Third Assistant Postmas-
teJ; General, provided an agreement be duly executed and 
filed whereby the payee assumes responsibility for 
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unauthorized use of such stamp and engages to deposit 
orders so receipted, for collection, in a national or State 
bank designated in such agreclnent. A form for the 
agreement, furnished by the Third Assistant Postmaster 
General, Division of Money Orders, upon receipt of appli
cation made through the postmaster for the privilege of 
receipting money orders in tIlls lUanner, should be used. 
Ordors presented. through a bank should hear an il'..lpres
sion of the stamp of the bank, placed thereon confornlubly 
to provisions of section 1153. 

tu~~;.mpcd signa- 23. All of the requisite signatures to any money order
those of payee, indorsee, or witness to payluent, as well 
as that of the issuing postmaster-should be written and 
not stamped. "\iVhen, however, an order is drawll or 
made payable to a firm, corporation, or flssociation, the 
narne of the firm, corporation, or association may be 
stamped, provided that beneath it the signature of the 
person receiving payment or executing the indorsement 
in their behalf be ·written. 

Usc of titles. 24. N ei ther the use nor the Olnissiol1 of a ti He or prefix, 
• such as "Dr.," "Rev.," "Prof.," "IVladam," or "I\ff~>s.," 

in the signature to an order shall affect the vnli.cli ty of the 
order as a voucher, and should not be insisted on by tho 
paying postmaster, whether or not the payee is designated 
by such title or prefL~ in the coupon, except in a case of 
the bnd Inentioned in paragraph 22. 

or~~;~ ngneh~ Sec. 1150. After pn.yluBnt of an order the date of 
~~~.alJ~~<l and Te- payu1ent shall imn1ediately be stamped up911 the order 

and coupon, or advice, and also entered opposite the 
record of the order in the register of advices received 
and orders paid. 

See sec. 204, as to attaching paid orders to accounts as vouchers. 

no~cf.;~~)~~~~~~ Sec. 1151. After an order has once been paid at a 
aftcr pa.ymcnt. money-order office, by whomsoever presented, th.e 

department will not consider any further claim 1.here
Rcco.very ofior but in case of wrong navment it ",,'ill endeavor 

amonnt III case of ' J. .J 

wrongpaymenL to recover the amount for the owner, provided such 
wrong payment did not result frOJTI the fault of tho remit

. ter, payee, or indorsee. 
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TITLE VIll.-MONEY-ORDER SYSTEM. § 1153 

Ir.-PAYMENT OF OnDERS TO OTHER THAN PAYEES. 

Sec. 1152. The payee of a money order may, by his written dei!ans:tl::' of or· 
indorsement thereon, direct it to [be] paid to any other person, and R."S" § 4087. , 

the postmaster on whom it is drawn shall pay the same to the person I;dgr~~ill8~~~'ees 
thus dosignated, providc(l he shall fumish such prool as the Post-
master General may prescribe that the indorsement is genuine, and 
thJ.t he is the perSOll empowered to receive payment; but more than. More than one 

. d 1 II d -.' lid 1 bI d mdorso illcnt lll-one In Ol'scment 8,1a ren cef an orGel' lllva aIle not paya 0, an validates order. 

the holder, to obtain payment, must apply in writing to the Post-h:~~·~~i~. order, 
master General lor a new order in lieu thereof, returning the original 
order, l'tnd making such proof of the genuineness of the indorsements 
as the Po~tmastor General may require. 

Soc sec. 1173, as to payment by duplicate of order invalidated by 
illOl'e than one indoIsoDlCllt. 

Sec. 1153. A IrlOlley order shall not be paid to a sec- otKc
8;.l ~1t~~tJlctr~ 

ond person '\vithout wTitten transfer or indorsement of~~~nf~1J~'rse_ 
the sarno to such person, by the payee, in the pre- mont. 

scribed forTn provided on the order, unless the payee 
has by it duly executed power of attorney desio'nated -on power of at-

, • , b torney or order. 
and appointed some person to collect 1110neys due or to 
become due hirll (in which case the attorney should be 
required, before payment is made to hinl, to file at the 
office of payrnent a certified copy of such povlcr of attor-
ney), or unless the payee has given a separate writ-
ten m'der, addressed to the postmaster at the office 
drawn upon, and filed with the latter, authorizing pay-
ment to another person, and desigTl.ating such person 
by name as the Ol1e to receive payment of and to re-
ceipt for any specified order, or for all orders payable 
by the same postmaster to tho payee. 

2. When a person or finn Inakes an assignment, and ;~lt.on assign

the assignor intends that Iiloney orders payable to hill 
shall be paid to the assignee, he should execute a power 
of attorney, or give such written order separate from 
the instrument of assignment, to be filed in the post 
office. The person receiving payuwnt as attorney, or 
as p,gent designated in separate "'Titten order, should 
receipt the money order as such, indicating beneath 
his signature the capacity in which he acts. 

3. In case of the death of the payee the ITlOlley order~~a7::. ofdeotn 

shall be paid to his "legal representative," 1vhether 
executor or administrator, v-lho should be required to 
present to the paying postmaster satisfactory evidence 
of his authority to act in such capaeity, and to sign the 

547 



1 

§ 1153 POSTAL LAWS AND REGULATIONS. 

receipt to the llloney order as executor or administra
tor, as the case may be. 

;~&h ~~:c~~s~a 4. A money order payable to a firm, bank, or conl
to exist. pany which has ceased to exist shall be paid to the 

legal representative thereof. (See sec. 613.) 
Bank indorse- 5. The stamp impressions which banks ordinarily place 

ments. 
upon orders left with or sent to them for collection shall 
not be regarded [1S indorsements transferring ownership 
of the orders or within the Ill.eaning of the statute which 
forbids more than one indorseluent. (See sec. 1152.) 
Though all or a part of any such in1pression is spread on 
the back of the coupon, the order may be paid, separated, 
and employed as a voucher in the usual DJ.anner. If the 
back of the coupon is so covered with bank-stamp impres
sions that no rOOlll is left on it for the stamp of the paying 
office, the date of payment may be stamped on the face 
of the fonn, over and upon the word" Coupon." 

Order pr~sent- 6. If an order which has been indorsed twice or oftener ed by first mdor-
see. is presented for payment by the first indorsee it may be 

paid to hilll, if regular in all other respects, after he shall 
have receipted it, and the inconsistent indorsements may 
be canceled. 

Order pl'cscnt- 7. vVhen an order is presented for payment by the ad by payee. ~ 

payee, it is immaterial what signatures appear at the 
place for receipt or what indorsements there may be on 
the order; payment lnay be made if the order is otherwise 
regular and there is space for the payee to sign his name 
below or near the words It Received payment," and 
inconsistent or unnecessary signatures or indorsements 
may be canceled. 

ofs~a~:i;v~A~~~ 8. The payee or the remitter of an order (but no one 
~;~~ft~~.payee else) may substitute any other nam.e for one which he 

has already written by rnistake in the body of a first 
indorsement thereon, and payment nlay be made on due 
presentation of the order by the person whose nallle has 
thus been substitutedJ if the order be not irregular in 
other respects. 

ba~~~ents to g. VVhen a money order purporting to ha ve been 
receipted by the payee, or first indorsee, is deposited 
in a bank for collection, the postnlaster at the office 
drawn llpon may effect payment on due presentation 
of the same thereat by the bank, provided there be a 
clear understanding and guaranty on the part of the 
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bank that the latter will refund the arDount if it after
wards appear that the depositor was not the owner of 
the order. A money order thus paid should bear upon 
its back the iDlpression of the stamp of the bank. The 
person receiving payment in the bank's behalf on a 
lnoney order thus receipted, the signature of the payee 
or indorsee being left undisturbed, may, if the post-
111l1ster · deem it advisable to secure such additional evi
dence of payment, be required to execute a separate 
Inanuscript receipt, to be filed with the coupon. 

§ 1154 

10. A money order lllay be paid to the original pur- mftf2~1~eut to reo 

chaser (remitter) thereof at the office on which it is drawn, 
if presented by him thereat, when that office is not the 
office of issue, provided it be a money-order office. 
(See sec. 1164.) 

N OTE.-At offices "where the" Clearing-house system" is authorized, Note. 
special instructions concerning the same will be given, which may 
modify or supersede the above section. 

IlL-PAYMENT OF ORDERS, WH.EN REFUSED. 

Sec. 1154. PaYlnent of money ordei's shall be withheldor~~~I~~lril~~I~.r 
under the following circumstances: • 

( ) Wh h d · d ft th .. -w 11 en 0 r d e r a en t_ e or er IS presente a er . e eXpll'atlOl1 over OLe year old. 

of one year fronl the last day of the month of its issue. 

See sec. 1178, as to payment of such orders. 

(70) Wh th t' th d' :> ~ 1 -when presented u en -e person presen Ing e or er IS a SeCOI1(l by seeonel or sub-

or subsequent indorsee. sequent indorseo. 

See sec. 1173, as to payment of orders more than once indorsed; also 
sec. 1153, as to disregard of indorsements when presented by original 
payee; sec. 1164, when presented by remitter for repayment. 

2 . When request is made by the issuinO" postmaster Alleged fraud • b _ by payee. 

or by the relnitter that payment be withheld for suffi-
cient tinle to enable the remitter to furnish the paying 
postmaster with proof that the order was purchased 
by hiln through false representations or other fraudu-
lent action of the payee, who is furthermore alleged 
by him to be engaged in conducting a scheme or device 
for obtaining money through the mails by false or fraudu-
lent pretenses, representations, or promises, the case, 
together with the proof furnished, shrJl be forwarded 
to the Thii'd Assistant Postrnaster General, Diyision of 
:Money Orders. vVhere the paynlent of a money order 
is not forbidden by the Postnulster General under the 
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provisions of section 1155, the payee is entitled to pay
ment, notwithstanding the protest of the reuutter of the 
money order, and the remitter of the money order can 
not forbid the payment of it by any notice to the PQst 
office at which it is ill.ade payable before it has been paid. 

Paymcnt of Sec. 1155. The Postmaster General may, unon evidence oatis-
moncy onlers to. . ~. . 
persons or cen- factory to b,lm that any person or company IS engaged III conductmg 
~~~~S;dl~~C!i~~ any lottery, gift enterprise, or scheme for the distribution of money, or 
SChCDtlilS, lo~ter· of any real or personal propm·ty by lot, chance, or drawing of any kind, 
ies, cuc. .., 

R. S., § 40·11. or that any persOll or company IS conductmg any othol' Bcneme for 
ch~89g68:'3er~; lid obtaining money or property of any kind tbl'ough the mails by means 
~n;. bft] don. of false or fraudulent pretenses, representations, or promises, forbid 
when. . the p:>,yment by any postmaster to said person or company of any 

postal money orders drawn to his or its order, or in his or its favor, 01' to 
-orders p[\ya~le the aaent of anv such person or company whether such aO'ent is actinO' to agents In- a ,) . , . a a 
cluded. as an individual 01' as a firill, bank, corporation, 01' association of any 

Amount of or- kind, and may provide by regulation fOI' the return to the remitters 
~~~~edt.o be re- of the sums named in such money orders. But this shall not authorize 

~wy person to open any letter not addressed to himself. The public 
advertisement by such person or company so conducting any such 
lottery, gift enterprise, scheme, or device, that remittances for the 
same illay be made by means of postal money orders to ~my other person, 
firm, bank, corporation,' or association named therein shall be held to 

. E v id e n c e of be prima facie evidence of the existence of said agency by all the 
agency. parties named therein; but the Postmaster General shall not be pr0-

cluded from ascertaining the existence of such agency in any other 
legal ,yay. 

See sec. 482, as to punishment for mailing lottery matter; secs. 485 
and 1707, as to mailing fraudulent ma,tteri sec. 1205, as to international 
money orders. 

Payment by Sec. 1156. When a postmaster receives by rllail a letter 
issuo of a new .. d . d d h' . 
order. contalillng a omestlC or er rawn upon lill, purportlng 

to be receipted on the face by the payee thereof, or to 
be made payable to such postmaster by the indorselnellt 

-at request of of the payee, with a request to transmit to the payee by 
payee. 

mail, in money or by draft, the alllOunt of the order, the 
postmaster shftll decline to comply with this request, and 
shall notify the payee that he will, if desired, issue a new 
order, drawn in favor of the latter, and pa.yable at any 
money-order office which he lTIay designate, for the same 
i),HlOunt, less the fee for the new order. 

clgeslh~r;eord~;~ 2. If the payee declines, in a case of this kind, to con
sent to the issue of a new order in his favor, the post
mast3r . shall return to him the receipted or indorsed 
order. 
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3. If ::~n order which has been indorsed to another n!,aJ~~;n(1\ ~l 
person is SGnt by the indorsoe with request for a new ql1est of in'dol'see. 
order, the postI.t"'1aster, unless satisfied as to the genuine-
ness of the signature to the indorsement, shall return 
the order to the sender and advise hiln that his recmest Signature to be 

~ guaranteed. 
wi.ll be complied with if he ,NiH have the signature guar-
anteed by the postmaster where he resides. Such guar
antee should be written on the back of the o:rde:t, thus: 
"Indorsement guaranteed, ____________ , P. :M. _____ _ 
_ _ _ _ . _," followed by the stamp of the office. 

4. When a money· order is "paid by the issue of anotn61' Notatio.non 
-L . coupon or aaVJC3. 

one the postmaster shnjl write across the coupon or ad- -
vice of the paid order the words "Paid by issue of order 
No. --," giving- the serial nlllnber of the new one. 

IV.- CoUPONS AND ADVICES AT PAYING OFFICES. 

Sec. 1157. Every ad-vice received ironl a country vi~~:ects in r.d· 

named in Table 4, section 1189, shall be examined by 
the post111aster ilnlnediately upon receipt thereof; and if 
anot.her office is desi.gnated therein as the paying office 
he shall write the word" NIissent" on the upper margin 
of the advice, stamp the date of l'eceipt on the face 
thereof viith the 11. O. B. stamp, and Inail it to its 
proper designation, or forward it to the Third Assistant 
Postmaster General, Division of :Money Orders. 

2. If ari original advice bears a date indicating unnSUalvi<?e:.layed ad 
delay in Teceipt thereof the postlnaster shall exan1ine his 
file of advices and coupons of paid orders; and if he fi.nds 
that the order has already been paid on a "second ad-
vice," the original advice should be attached to the 
"second advice" and filed without further action. 

3. Advices of orders drawn on offices not authorizedonA~~l~~~~~;_~~ 
to transact Inoney-ordor business shall be returnsd to der oflices. " 
the post oftlce of issue or forwarded to the Third Assist-
ant Postlnaster ·General, Division of :NIoney Orders, after 
the postmaster receiving the same shall hl1ve written 
thereon the \vords "Not a m_oney-ordm' office." 

Sec. 1158, UU
L 

on presentation for payrl1ent of a money tllliflSlng ad-
v ces. 

order issued in a country nanlcd in Table 4, section 1189, 
if no advice thereof has been received, a letter or inquiry-inquiry for. 
(Form 6006) {;[111ing for an l1dvice shall be addressed to 
the issuing postn1aster, and a record of the sarno, with 
date thereof, be nlade opposite an entry of pD,rticulal's of 
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§ )159 POSTAL LAWS AND REGULATIONS. 

the order in tho register of advices received, or (at a 
first or second class post office where the filing system 
has superseded the use of registers) on a "dummy 
advice" (Form 6647) ) to be filed 'with advices of unpaid 
orders. 

E x a ill i nation 2 U . f'" d l' "1 . , of fibs upon rc- • pon rece1I)t 0 a socon aaVlCe t Ie reglster and. 
i~~~e .Of second file of advices (of paid as well as unpaid orders) shall be 

carefully examined, and if an ad vice corresponding 
thereto . has not already been received, the "second 
advice" shall be treated as if it were the original advice. 

Seconcl advice 3 If" d d' ". . d h' h' th Daming another . a secon a vlce lS recClve w lC glves e 
paying office. name of another office as the one drawn 011, the post-

master shall 1nake report of the facts to the Third 
Assistant Postmaster General, Division' of ~10ney Orders, 
and await instructions frorn him. 

Correspond· S 1159 Th d d' cnce to be filed. ec. . .e correspon ence regar ___ mg it money 
. order is a part of the official record, and shall be filed 
with the coupon or advice. Postmasters shall not de
stroy any of such correspondence until the coupon or 
advice of the ordel' to which it relates is destroyed under 
the provisions of section 362. 

toSe~~n(~e~~~:l~d Sec. 1160. When a separate or second advice is re
and filell. ceived, correcting the name of payeo or anlount, the 

entry in the register shall be made to read accordingly, 
and the separate or second advice shall be attached to 
and filed with the coupon or original advice. . 

COUPOilS :il'~(el Sec. 1161. As soon as practicable after the close of each 
nd "iees to OJ 

, filed. day's business all coupons of llloney orders paid and all 
advices received during the day shall be filed in proper 
order, alphabetically, according to names of issuing offices 
and State or country of origin, or under numerical arrange
ment according to number of office of issue. The advices 
of unpaid orders shall be kept separately from the advices 
and coupons of paid orders. 

Paid coupons Sec. 1162. Coupons and advices of paid'llloneyorders 
and ullYices. 

shall be retained on file for a period of not less than 
three years, at the expiration of which time they lllay 
be disposed of as "waste paper." (See sec. 362.) 

vJi~"~~'d~r~: In- Sec. 1163. Advices of orders issued in the countries 
named in Table 4, section 1189, when they becorne in
valid by reason of age-that is, when not paid within one 
year from date of issue of the orders-shall beforwarded 
to the Third Assistant Postmaster General, Division of 
:tYloney Orders. 
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CHAPTER 4. 

REPAYMENT OF, AND DUPLICATE, MONEY ORDERS
PAYMENT OF INVALID ORDERS BY WARRANT. 

I.-REPAY1.'I:ENT OF DOMESTIC ORDERS. 

§ 1164 

Sec. 1164. The postmaster issuing a money order shall repay the Repayme.nt 
f . h- 1" . h h b . l' , upon applicatlOll amount 0 It upon t _e app IcatlOn ot t e person woo tamec It ana of remitter. 

the return of the order; but the fee paid for it shall not be returned. ~eesn~Ugt~re" 

A d · d b 'd if lIT turned. 2.omestlc money or cr nlay e repal t10 ho Ger Repayment 
. . d . h . hi made, whcll. 

reCeIpts It an presents It at t. e post office 'wiL none 
year from the last day of the month of its issue; and it 
shall not be repaid within that period if a duplicate of it 
has been issued, or if it is presented by D,nyone other 
than the rewitter or payee or first indorsee. 

3. When an order is pl'esented by the remitter for re- Rep.aymcnt 
to remltter. 

payrnent within the period of its validity repayment shall 
be made if there is sufficient space for his signature below 
or near the wo.rds "Received payment" and inconsistent .Inconslstent , . SJGnatures. 
signatures or indorsements thereon should be crossed out b 

with pen and ink. 
4. Immediately after repayment of a money order the m~n~:e of repay· 

date of repayment shall be stamped on the face of the 
order' and on the back of the coupon, with the M. O. B. 
stamp, and entered in the registel'of orders issued. 
The coupon shall be detached and filed -with tho coupons 
of paid orders. li the order was drawn upon an offico in vi~:call of ad· 

a country named in Table -4, section 1189, notice of the 
repayment shall be sent to the postmaster at that office 
on Form 6036, recalling the advice, which, upon its re-
turn to the issuing office, shall there be filed with tho 
coupon or with the application on which the order was 
issued. Credit for the repayment shall be taken in 
money-order cashbook and the postmaster's account, 
and the order be forwarded to the Auditor as a voucher 
by the issuing postmaster' without awaiting return of 
the advice. 

5. When the notice is received from the iSSUllV post- .Return o~ ad· 
. D. VlCe on notIce of 

master of repayment of an order iSSllOd in one of tho repayment. 

countries referred to in the preceding paragraph, th9 post-
n1aster at the office dn),w~ on shall return the corree 

spanding adv"i.ce to the issuing offico, provided paylnent 
has not been made by means of a duplicate order. If 
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the advico is not ill tho possession of the postmaster at 
tho offico drawn on, he sh~ll mail to the issuing office a 
certificate to that effect on Form 6028, or in manuscript 
if he has no form of that kind. The notice of repayment 
shall be filed \vith the advices and coupons of paid 
orders, and a note of the fact and date of repayment 
shall be made opposite the entry of the order in the 
register oi advices received and orders p aid. 

See sec. 1173, as to money orders in the hands of a second or an.y sub
sequent indorsee; sec. 1178, as to tho issue of warrants for amounts of 
ordem which have become invalid by reason of age . 

Repayment .to Sec. 1165. A. money order may be repaid by the issuing 
agent of remlt· ffi h l ' d' l' . 
ter. 0 ce to sue person as t .. l e remItter: may eSlgnate ')y Ins 

indorsement thereon, substituting the word "Remitter" 
for that of "PsJyee" where the latter occurs in the printed 
form for indorsement, or by giving a separate V1Titte;n 
order addressed to the post:master tmd to be filed at the 
post office. The person receiving repayment as agent 
designat.ed in separate written order shall receipt the 
money order fl,S such, indicating beneath his signature the 
capacit.y in which he acts. 

Rep a ymen.t 2. '\TV-hen a mone'.y order drawn on another office is pre-
to pilyee or hIS -
indorsee. sented at the issuing office by the payee, or by a person to 

whom it has been indorsed by the payee, an<j has been 
properly receipted, the issuing postInaster may pay the 
order, and take credit therefor, using tho order as a 
voucher, if he is satisfied as to the identity of the person 
representing himself to be the payee, or the genuineness 
of the signature purporting to be that of the payee in the 
indorsement, as the case may be. 

Record of re- Sec. 1166. In the case of every repaid order, across tile 
peyn:cntB. f I' 1 .,.. 1 l' d' 1 ace 0:1 t 19 remltter s ongIna app lcation, an In t 1e 

column of "Remarks," against the entry of the order in 
the regi~ter of orders issued, the iSSUirlg postmaster 
shall write the date of repayuwr.t and the words" Reprud 
to remitter," "Repaid to payee," or" Repaid to indorsee," 
as the case raay be. 

lL-DuPLICATE ORDERS-)...PPLICATION AND ISSUE. 

Lost vaHd or· Sec. 1167. Whenever a money order has been lost within one 
de~s .• S .. § 4040. year from the last day of the month of issue the P ostmaster General, 
21~8t4{ttr82Jt~f; upon the application of fIle remitter or payee of such order; may cause 
33. a duplicate thereof to b e issued, without charge, providing the person 
-p a y ill en t by l' 1 • • 1 ' 11 1'. • h . fi f h b duplica.te. osmg tae ongma sna lurillS a certI cate 'rom t e postm~ster y 
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whom it was payable that it has not been, and will not thereafter be, gertificate of,is-
'd d "1 'fi f h b h' ' sumg and paymg pal ; an a SImI. ar certl catc rom t e postmaster y w om It was postmasters. 

issued that it has not been, and will not thereafter be, repaid, 

Sec. 1168. An application for a duplicate of a lost} Dnpl,lc.ate of 
'1' ost valId orders. 

money order may be receIve a by elther the issuing or 
the paying postmaster, within one year from the last day 
of the month of issue of such order. Such ~tpplication -application for, 

how made. 
should be made on Form 6002, and should be fJled in by 
the postmaster, who, after signing the certificate on the 
back, shall mail it to the postmaster at the office of issue, 
or of payluent, as the case may be, for his certificate, after 
which it shall be sent to the Third Assistant Postmaster 
General, Division of Money Orders. 

See sec. 1178, as to applications for warrant where orders more than 
one year old. 

2. A duplicate in lieu of a lost order call be m9;de pay- ,Duplicate pay-
_ •• aole to whom. 

able only to the payee, or, In case of Indorsen1ent, to the 
indorsee of the original, unless the written consent of the Consen.t of 

v payee or mdor-
payee or indorsee to the repayment of the order, by see. . 

duplicate to the remitter, shall have been obtained and 
duly filed in the department. 

3. The written consent of payee or indorsee to the Cer~ificate of 
", gen Ul11en eSS of 

repayment by duplicate to the remitter of a lost order such COl:iSeDt, 

shall bear a certificate as to its genuineness from the post-
master at the place where the payee or indorsee resides, 
Issuing and paying postmasters shall aid the relnitter, a,s 

far as they may be able, in obtaining the consent required 
If payee is dead. 

by this section. If the payee or indorsee is dead, the 
written consent of his legal representative must be ob-
tained, who should be required to exhibit to the post-
master who certifies to such consent the proper documen-
tary evidence of his authority to act in that capacity. If 
the payee or indorsee] or his legal representative, can not, 
after the lapse of a reasonable time, be found, satisra,ctory 
evidence of that fact should be forwarded to the depart-

. I h 1·' . f 1 1· A bI I b d Bond of inc1em-ment Wlt 1 t e app Ica'tjlOll or QUpllcate. an ~ on nity. 

of indemnity, in 9; penal sum of double the amount of the 
lost order, shall then, if necessary, be sent the rernitter for 
execution and return to the departnlcnt, the condition 
of sueh bond being that if, after the issue and paym.ont of 
~J duplicate to the remitter, t),ny other person shall estab
lish a valid adverse elaim to t.he original order] the alllOunt 
paid on the duplicate shall be refunded to the department 
upon deluand. 
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p1;:err:~I;;s~rco~~ 4:. Whell an application is made by the remitter of a lost 
sellt. order for a duplicate thereof payable to himself, if the 

payee "will not sign consent to repayment the postmfl"ster 
at the office drawn on shall return the application, with a 
statement thereon to that effect, to the issuing postmaster, 
who shall then notify the remitter and suggest to him 
that he change the application so that the duplicate shall 
be drawn payable to the payee. If the remitter declines 
to do 80, the postmaster at the office drawn on shall be 
notified of that fact inv1Titing on the sarne applicD,tion. 
The latter, after certifying it, sha,II transmit such applica ..... 
tion to the departln~mt, unless he has already received and 
forwarded an application from the payee for a duplicate 
to be issued in place of the same order, in 'which case he 
shall return the remitter's application with a sta.tement to 
that effect. 

tro.-;pp~~e~~tion 5. An application for a duplicate of a lost order may be 
accepted by the postmaster drawn on from the payee if 
he can give the particulars thereof, and without certifying 
it, the postmaster shall mail the application to the issuing 
postmaster, who, after certifying the same, if repayment 
has not been Inade, shall return it to the paying postmas
ter, for certification by the latter, and for transmission by 
him to the department, if meanwhile the original shall not 
have been presented and paid. 

Co;~rl~t~. foreign 6. Applications originating in the United States for 
duplicates, of lost orders issued at or drawn upon post 
offices in any of the countries named in Table 4, section 
1189, shall be forwarded directly to the Third Assistant 
Postmaster General, Division of Money Orders. ' 

AppIle n tlon S l1 Q 9 Wh li· f . d Ii f for duplie;~tc or- ' eo. v. 'en an app catIOn or a up cate 0 a 
~Mec~t issuing lost order is received at the office where the order was 

issued, the postmaster shall COlnpare the particulars of 
the order as entered in the application for duplicate 
with the remitter's application on which the order was 
issued, to see if the number and all other particul~lors are 
correctly given, and parti.cularly whether the order should 

, .. have been drawn 011 the office 119,m.ed in the application 
Exa.mInatIon f d li . ffi T' . f d and comparison.. or up cate as paymg 0' ceo 11e regIster 0 or ers 

issued shal~ also be examined for any record of repay
ment before a certificate of nonrepayment is given. 
When the application for duplicate is certified at the 
issuing office, the following should be written or stalnped 
across the rmnitter's original applicution and opposite tho 
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entry of the order in the register: "Duplicate applied for 
in favor of ____________ (rOlnitter or payee) as the case 
may be), ________ ,19 __ . Original not to be repaid." 
The issuing postm.uster shall enter conectly the number 
of his office in the upper left corner of the application. 

S -170 yrrl l' L' f ] l' t " AppUcation ac.! _ . V_len app lCatJlonor a cmp!.lCa c OI a for duplicilte nt 
• ., 1 b I' . d 1 . office of iSlSue. money O1'(ie1' alJegec to e ost IS recerve . at t_10 paymg 

frOJn the issuing olllCe, the postm.aster, before executing 
the certificate as to nonpaym.cnt of the original, shall 
exam.ino all entries in the register of advices received Of~c~~~is~ation 
and ordel's paid Stl bsequent to the date on which the 
otder was issued) and shall also examine his file of cou-
pons and advices of paid orders to ascertain whether 
or not payment has already been made on the original 
or a duplicate thereof. If he fmds that the order has not 
been paid, he shall execute the required certificate to that Certificate. 

effect and forward the application to the departn16nt. 
If it was issued in the United States, copying froll'! 
the application for duplicate, he shall (without making 

. . . Record at pay-
any paym.cnt on the apphcatIOn) prepare and fue Wlthingoillco. 
his coupons of paid orders a description of the lost order, 
on Form 6002--a or 6006, upon which he shall make 
a 111emorandunl as follows: "Duplicate applied for in 
favor of ______ (payee or remitter), ________ ,19 __ ," the 
date to be inserted being that of the certificate. A 
slnlilal' entry shall also be made in the register of 
advices received and orders paid. If the order was for~[:~~~fr~~ 
issued in anyone of the foreign countries nalned in Table 
4, section 1189, with which the United States transacts 
nloney-order business on the domestic basis; like memo-
randum shall be made on the advice. PaTticular care 
shall be taken to avoid mistake in writing the amount 
on FOrln 6002-a or 6006 and in the register. If it iSpa?J.iginal order 
found thtlJt the original ordei' has been paid, the applica-
tion shall be returned to the issuing postInastm' with a 
statmnent to that effect, giving date of payment. 

Sec. 1171. The issuing postnlaster shall not accept an de~U.pucate or~ 

application for a duplicate order to be issued on account ;~fnP ~;d~:ion. 
of loss of the original until sufficient tinle for rec(ri.pt of 
acknowledgment from the payee has elapsed, unless it is 
knOYlll that the original has been lost or destroyed or has 
gone astray. Proof of actual loss need not be required. 
If the remitter has not received a respDnse in any form 
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fl'orn the pa.yee within a ren;.:;oni1ble tir1l0 fron1 date of 
lssue of the money order, the issuing postmf~ster may, at 

. Il!qyirytopay-the remitter's request, address an inquiry on Form 6193 
rug oJ.!lce. h' f 1 f' . to t~ 0 paymg postnlasteror t.le purpose 0 ascertalilillg 

whether or not the order hus been presen ted ~nd paid. 
Recovery or Sec. 1172. 'When a money order alleged to have been 

lost oruer. 
lost comes into the possession of the remitter, payee, or 
indorsee thereof after application for a duplicate has 
been made, the )?ostmaster to whom the order is pre-

f 
p UYdmenlitOtf, ~-sented shall notify the 'I'mrd Assistant Postmaster Gen-ore up ca e IS 

issued. eral, Division of :Money Orders, who may author::lZe the 
payment or repayment, as the case may be, of such 
original order, provided no duplicate has been issued in 
lieu thereof. If such duplicate has been issued, the post
master to whom the order is presented shall write across 

CaTICellfl!ion o!, it the words "Canceled-Duplir>ate issued." If the person after duplIcate IS . L ,--,ov ... 

issued. . who presents the order requires the postmaster to return 
it to him 1 he may do so; but if not, the order should be 
sent to the departrllent for disposal. 

Payment of Sec. 1173. An orig'inal or duplicate llloncy order bear-
ord ers Inva1i- _ 
dat(' (l bylndol'se- ing more than one indorsement is invalid in the hands of 
meats. 

anyone other than the remitter, payee, or first indorsee. 
(See sec. 1152.) The holder of such an order, if he is the 
second or any subsequent LndoI'see, to obtain the amount 
thereof, lllUst make application for a duplicate or trip
licate, as the case may be, and furnish such proof as the 
Post Office Department may require relative to the gen
uineness of the indorsements. 

See sec. 1153, as to payment to payee or first indorsee when order 
has been more than once indorsed. 

h 
APPlicdations, 2. Applications for a duplicate of an illegal1v indorsed 
~~L - . J 

or mutilated or defB,ced money order shall be ll1ade on 
Form 6002, and Inay be received at either the issuing or 
paying post office. The coupon as well as the order itself 
shall be forwarded with the application to the Third 
Assistant Postmaster General, Division of 1\10ney Orders. 
If the a pplica tion is m:1de through the office a t which the 
order was issued, a record of it shall be made as provided 
in section 1169. If the application is made through the 
office drawn on, the postmaster thereat shall place in his 
files a memorandum thereof as provided in section 11 '70. 

C:!t~s~~d~~s~uPli- Sec. 1174. Duplicate orders shall be issued only by 
the depart.m.ent. Postmasters shal1not issue them under 
any circurnstances. (See sec. 1167.) 
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Sec. 1175. A dup' licat'" money order shall bA drawn ~fficl)s ,~pon v . '-' whlcb Il11Jihcates 
only upon the office where the original wa,s issued, or upon may be drawn. 

the office on which the original was drawn. When the 
pa.yee of a duplicate resides at a place distant fro,ill the 
office on which it is drawn, it may be paid by the issue of 
a new order for the Sl1me amount, less fee, on the money-
ol'der office nem'cst such payee's place of residence. lIe 
should reccipt the duplieate, or indorse it -to the post-
master at the office on which it is drn;wn, and send it to 
the latter with request for paym.ent thereof by the issue 
of [l, new order, naming the office on which the nev! order 
should be drawn. 

IlL-PAYMENT AND REPAYMENT OF DUPLICATE ORDERS. 

Sec. 1176. Upon presentation of a duulicate of an Record ofpu,y-
.l ment or rcr.:1V. 

order which was drawn on his office the postmaster shall mcnt by d~r'!l. 
c:tte. 

look for the deseription of the Ol'iginal order on Form 
6002-a, or Form 6006, filed as provided in section 1170, 
with the coupons of orders paid therea.t or for the advice; 
and upon effecting paym,ent shall see that record of t-he 
number of the duplieate and date of payment be made 
opposite an entry of the order in the register of advices 
received and orders paid, thus: "Paid by duplieate 
No.;. _______ , 19 __ ." Similarly, when repayment is 
made on a duplicate order a note giving the number of 
the duplicate and the date of repaym.ent shall be made 
across the face of the remitter's original application and 
in the register of orders issued. The coupon attached 
to the duplieate after being stamped with the date of 
payment or repay!nel1t shall be separated therefrOlll 
and filed in its proper plaee among other COllpons of paid 
and repaid orders; and the duplicate order itself, stamped 
with the date of payment or repayment as voucher for 
the disbu:csement .. must be fOYW:1rded by the postlnaster, 
with his next money-order aceount, to the Auditor. 
The record kept on FOTID 6002-a, or Form 6006, or the 
advice i as the case may be, should be attached to the 
coupon and filed therewi.th when paylucnt of duplieate 
is rnade at the offiee on which the original was drawn. 
Before payment or repayment is made on the duplicate 
partieular care should be taken to see that it agrees with 
the reeord as to amount. In taking el'edit for such 
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payment or repayment in the 1110ney-order account the 
number of the duplicate as 1vell as the number of the 
original shall be written. ' 

See sec. 1178, as to payment by warrant when duplicate has become 
iuyu,lid by reason of u,ge. 

ag~~~~auJ~ribl~ Sec. 117'7. When a m.oney order more than a Inont.h 
pay:m\l!l.t. old is presented ~1t the paying office the postn1aster shall 

examine his file of coupons of paid orders, likew.ise his 
register of advices received. and orlers paid, to see if 
he has any ·record of the order, and if he finds that an a p
plicatIon for a duplicate of the order has already been 
certified and forwarded he shall follow diroctions given in 
section 1172. Similarly, when an order more than a 
month old is presented for repayment, the postmaster 
shall examine the application on which it was issued, also 
the register of orders issued. If a duplicate has been 
applied for, neither payment nor repayment shall be made 
on the original without special authorization from the 
department as provided in section 1172. Postmasters 
and paying clerks generally shall take like precau tiOll 
whenever circumstances render it advisable in the case of 
money orders presented within Olle month from date of 
issue. Clerks in charge of contract stations should be 
careful in this respect and should, in case of presenta
tion of a money order more than a month old, make 
inquiry of the main office as to whether or not an appli
cation for a duplicate has there been certified, and may 
do so in the case of any money order of more recent issue 
if the interval between date of issue and date of pres
entation has been of such length as to suggest the pos-
sibility that such an application has been filed. , 

Pi~~i;o~~ Fo~ ~~: 2. At fITst and second class offices, where the" Filing 
plicates. system," has superseded use of registers, or where pay-

r.o.el1ts are numerous, in addition to the memoranda to be 
made on advices or filed with coupons of paid orders as 
provided in section 1170, for the convenience of the pay
ing clerk, a separate card record of applications for dupli
cate n10ney orders may be kept on Forn1 6002-a or Form 
6006. 

IV.-INVALID ORDERS PAYABLE BY WARRANT. 

Inyaiid money Sec. 1178. Domestic money orders shall not be paid at the offices 
orders .. 

1894,·Jan.27,ch. upon which they are drawn, or u,t the offices of iss~le after one year from 
~~: § 4; 28 Stat., the last day of the month of issue of such money orders; but such money 
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orders shall 1e sent to the Post OfRce Department and shall be paid by "8.. s., r 1036. I 

a warrant of the Postmaster Gen')ral countcrsjgned by the Auditor tor-hi ;Kr~a~t~ on~
the Post Office Department out of any mOlley in the Treasury to the 
credit of the Post Office Department, to the extent of the moneys paid 
in on this account, the payments so made to be charged to an appro--~~~F\~h~~;aJ~;~ 
priation account hor8 by created to be denominated " Unpaid money able. 

orders more than one year old." 
2. The Postmaster General , upon evidence satisfactory t0him, and -more than three 

. . h' 1'1 years old. uncleI' such specIal regulatlOlls as e s!lal~ presen )e, may cause payment 1908, May 27" 

to be made in the ffil:mner prescribed in sections four and eleven of the ~~G. 206; 35 Stat .. 

act approved January twenty-seven.th, eighteen hundred and ninety-
four, of the amount of any domestic money order remailli.ng un-
paid after the lapse of three years from the date of its issue. And 
it shall hereafter be the duty of the Auditor for the Post Office 
Depa.rtment to m~dntain a complete and permanent record of all unpaid 
money orders jssued by postmasters in the United States, or such of its 
insular possessions as are amen.able to the authority of the Postm.aster 
General for payment within its own territory, such record to serve as a 
basis for adjudicating claims for payment by warrant of the amounts of 
said orders. 

3. A duplicate money order becomes invalid if not prc- de~s~lPlicate Ot~ 

sented for paylTICnt within one year fron1 the last day 
of the month of issue of the original. 

4. The holder of an original or duplicate money order w~¥r~{~ation iOT 

which renlains unpaid after the lapse of one year from the th~r~~~;~.ding£! 
last day of the month of issue of the original, in order to 
obtain paynlent of the amount thereof must present such 
original 01' duplicate order to the postmaster at a money-
order office (not necessfl,rily the office oEssue or of paymen t) , 
who shall forward it, tlu'ough the postn1aster at the office at 
which it was issued or the postmaster at the office upon 
which -it was drawn, to the Third AssiBtant Postluaster Gen
cral,Divisionof Money Orders, with an application from the 
holder for a warrant for the amount. The postmaster be-
fore whmXl the application is made shall furnish tho fonll 
therefor. If the order be less than three years old the 
application shall be made on Form 6003-a; if tl.Tee or 
more years old, upon Form 6003-c. Upon receipt of the 
application ill. clue form at the Post Office Department, 
if the departnHmt is satisfied that the order has not been 
paid or repaid and that the applicant is entitled thereto, 
a 'warrant for the anlount thereof, drawn upon the Treas-
urer of the United States, shall be issued without charge to 
the applicant and mailed to his address. The Post Office 
Departn1ent, however, reserves the right in all cases, 
before issuing a ·warrant for the alnount of an invalid 
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money order, "\\,hether to the reJYlitter , payee, or indorsee, 
or legal represent,ntlve, heirs, or ft,ssigns of either, to 
exa.ct from h.im or thenl a. bond of indernnity in it penal 
sum, double the amount of the money onler, for 'the pur
pose of sem.:n1.11g the depart111ent against loss in the €v{mt 
that any other pel~SOll shaH establish a valid adverse clRhn 
to the order or the aUl0unt or any portion .of the an1cmn'i:, 
thereof. 

-in case oforcler 5. In tho case of an m'der tbTee or more years old the 
th.ree or moro u 

years Old. postlllaster h3fore whom the appEcatiol1 (Form 6003-c) is 
rnade, after certifying thereon t.hat he knows the3JPpli.
CfLllt to be the person he reprcaonts himse1i to be, that 
the signature to the application is the genuine signature 
of the applicant, and that he believes the applicant to be 
entitled to a warrant, shttU forward the application and 
order together to the post office named in the order a.s 
the one drawn upon, or to the post office at. which the 
order was issued, for certification .and trans-Iuission to the 
departnlentj and the postlnastel'S at such offices shall 
execute the proper certificates on the application as to 
whether the records thereat .afford any evidence of pay
ment or repayment of the order by means of a duplicate 
or otherwise. The applicant also in such a case Dlay be 
required to make oath before .an officer duly empowered 
to administer oaths that the anlount of the order has not 
been paid to him, nOT, so far as he knows, to anyone else, 
by any postnlaster, either upon the original or a dupli
cate thereof or otherwise, and that he believes himself 
entitled to a warrant. The form of such oath (Form 
6003-d), when required, shall be furnished by the depart
ment, after receipt ·of the application thereat; also the 
forn1 for the bond of indemnity (Form 6116-c) when such 
bond is deemed necessary. 

-rogulations not 6. 'l'he regulations ~overning applica,tions for &,nd issue 
inconSistent to '-' ~ 

apply. of duplicate money orders, where not inc~I1'3istent with 
the pro-risions of this section or section 1179, shall apply 
to orders which have become invalidated by age. 

Lost lnyaHd Sec. 1179. ~:- +:. -x. Whenever a Illoney order, which has not 
money orders. b "d· 1 . -" h 1~ d f h h f' h H. S ., § 4040. een pP.I r WIt lin .one year .trom t e lltst ay 0 t e mont 0 lSBue, as 
2118th~a~ 2J~f· been lost the Postmaster General, upon the application of the remitter 
:d '. ., or payee of such order, shall issue a warrant for the payment thel'e0f, 
~~~{~fj;~~~~~ as provided for in section four of this act, without charge, on the certiii
applic~tion. cate of the Auditor for the Post Office Department, or upon such other 
-prom of nOll- • 
payment. proof satIsfactory to the Postmaster General, that the .order has not 

been paid. 
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2 AJ)p~il· .. at;on fo1' q'A 1·c 8·'e 01' ('. uJorI'ant ill',·) 11'o ll of an -fl.pplioation for 
• .. V VoL ~ .L V.I.v ~...., .. vu n"" . . v. ~"'wal'ral1t,howpre-

order invalidated by age, which is alleged to be lost, shaH eellced. 

be made in accordance with the preceding section. Satis
factory proof of such loss 1l1Ust be suhm.itted to the post... 
mr.,ster, who shnTl tra.)1Sn1it the sanle to the Post Office 
Dep(}.rtment with the application for the "\varrant, 

Sec sec. 1167, flB j,0 first part of a.bove statute regarding payment of 
lost orders within one year from date of issue. Sec.4 of the above act 
is given as part of sec. 1178. 

CHAPTER 5. 

I.-GENERAL PROVISION'S. 

Sec, 1180. The Postmaster General may conclude arrangements Ept:lhH~.h!,l,'r:;~ 
. 1 hI.' f f . (' .. .J h' h . l of IHterH1t"i!Ol!:.i 

wlLl t.l e post (epartmenGS 0 _OT01t,'11 xovernmeuts wltn W.!J.IC posta moue y ·0 r ill\ r 
conventions have been or may be concluded for the exchange, by sel{i~{l : § 4023. 

means of postal ordem, of small sums of money, not exceeding one 1889, J-?n. 30. <::11. 

h ·, d d 11 . he' * * *' d 100; 25 l:) tat .. G~1. unCll'e 0 D..l'S In a.mount, at suc rates 01 exchange . an COllventio,·lS . 

uncler such rules a.:nd regulations 8,8 he may deem ex.pedient; and the Fees. 

expenses of csts,blishing and conducting such systems of exchange Expensas . 

may be paid out of the proceeds of the money-order busmesfJ. 

Sec. 1181. ft .. J3 far as practicable, the regulations con- nl~i:.~~:tiC n'g" 

cerning dom·s-stic money-order business shall govern the~'~gElf~~~le~~/~~ 
transaction of international business, except as othm'wise icc, except. 

modified herein or by special mOlley-order conventions. 
Sec. 1182. International money-order busin0SS shall be m~~~e~_a~irOdll~'l~ 

transacted at all post offices of the first and second offiees, 

classes, and at such offices of the third and fourth classes 
itS Inay be designated by the rrhird Assistant Postmaster 
General, Division of 1\10ney Orders. 

2. Applications .for th.e establishm.ent of international fo:~W;~li~t%~~f. 
111oney-order service should be addressed to the T"l.illl'd 
Assistant Postmaster General, Division of },ion.ey Orders. 

3. :Moncy olders payable in any of the countries in°~g~e{~Ja~!~~~ 
named in Table 4, section 1189, may be issued f"t any-tries. 
post office au thori.zed to transact dom.estic nlDl1ey-order 
business. 

Sec. 1183. A postmaster whose office is luade 3-ll inter- rc~~;~C(r,on1 not 

nation[lJ nloney··ordcr office shall not be required to fur-
nish ['v ne'iN or additional bond on il-CCount thereof. 
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NbOl~l..iCCofteo ttlb1e Sec. 1184. When authorized to conduct international 
"p1I C sa· 
ItiShfl1tt;nt. °It in- money-order business, pUblicity of the fact should be 

erliU lOn<l serv-
ice. given by the postmaster through local neW--Bpapers and 

, otherwise, without expense to the department, and by 
posting the placards furnished by the department for 
that purpose. 

fO~O Il~¥:;::~~i~~ Sec. 1185. Postluasters at offices of the third and 
~~st::!~~~attonal fourth classes will b,e allowed for clerical work 3 cents 

for each order issued. (See secs. 296 and 1118.) 

Direct ox
chang·cs. 

11.-DIRECT AND INDIRECT EXCHANGE--EXCHANGE 

OFFICES. 

Sec. 1186. Direct exchange of money orders will be 
111ade between the United States and the COlUltries named 
in Tables 4, 5, and 6, section 1189. 

Indirect ex- Sec. 1187. A few of the countries named in Tables 4, 
chang'e. 

Charge.s. 

Note. 

5, and 6, section 1189, undertake to act as intermediaries 
in the exchange of money orders between the United 
States and other countries not reached by direct exchange; 
to keep the resulting accounts and assist in conducting 
correspondence relative thereto. For their services in 
reaclvising a renlittance of that kind a slight deduction 
is Inade fronl the face value of the original order. In 
some cases the charge will equal 1 per cent of the sum 
renlitted, but the average commission is about one-half 
of 1 per cent. 

N OTE.-The charges made by Switzerland for intermediary money": 
order service will be 25 centimes for each 25 francs or fraction thereof 
on the first 100 francs. On larger amounts 25 centimes will be deducted 
from the face value of each order for every 50 francs or fraction thereof 
beyond 100 francs; thus, on an order for 450 francs there would be a, 
charge of 2.75 francs for its tmnsmission to Roumarua or Servia. 

ExclJange of· Sec. 1188. Where dissimilarity of languag:e and mone .. 
fires. <..> 

tary systems, or of organization and l1lethods, necessi-
tates that course, money ordBTs shall be exchanged with 
conntries abroad through the intervention of exchange 
offices, one, as a rule, acting for each country. To these 
offices aU advices and coupons of issued orders shall first 
be sent for veeification and for correction of errors. The 

1-0 esc l' i P t i v e particulars of the ad vices shall then be~ en tered on descrip-
lsls. tive lists in duplicate-one for each country-which shall 

form the basis of accounts. The lists shaH be numbered 
consecutively, and each entry therein be preceded by 
two numbers, the serial l1u,mber of the issuing office and 
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that of the exchange office, the ] atter being technically 
known as the international nurllber. 

§ 1189 

2. The following are the United States exchange offices: Off~ce:" exchan[c 
(a) New York for all transatlantic countries in Europe -New York. 

and Africa; also for South and Central America. 
(b) San Francisco for transpacific countries, Apia -San Franci~co. 

(GenTIan SaUlOa) , Japan, and the British Colonies of 
Hongkong (China), New Zealand, and the Common-
wealth of Australia, consisting of New South Wales, 
Queensland, South Australia, Tasmania, Victoria, and 
Western Australia. 

(c) Seattle, Washington, for Japan only, for all offices-Scattle. 
in Alaska, Idaho, 11innesota, l\10ntana, North Dakota, 
and Washington. 

(d) Honolulu for transpacific countries, and Apia -Honolulu . . 
(German Sam_oa) for offices in Hawaii only. 

(e) The postmaster at Pago Pago, Tutuila, Samoa, is -Samoa. 
authorized to certify his own orders to the German post 
office at Apia, San10a, and to the ComlTIonwealth of 
Australia. 

(f) The postmaster at Guam, island of Guam, is au- -Guam. 
thorizecl to certify his own orders to the Gern1an post 
office at Apia, San10a. 

III . -FEES-ApPLICATIONS. 

Sec. 1189. In issuing international orders the tables Fees. 

given in this section should be consulted to ascertain the 
proper fees and correct method of issue. 

2. Fees as follows shall be charbo'ed for Inoney orders -f on domestic orm. 
issued on domestic fOfln: 

TABLE 1. 

[Payable in the United States (which includes Guam, Hawaii, Porto Rico, and Tntuila, 
Samoa); or payable in Bermud(l", British Guiana, British Honduras, Canada, Canal 
ZODe (Isthmus of Panama), Cuba, Mexico, Newfoundland, at the United States Postal 
Agency at Shanghai (China). in the Philippine Islands, or the following islands in the 
West Indies: Antigua, Bahamas, Barbados, Dominica, Grenada, Jamaica, Martinique, 
Montserrat, Nevis, St. Kitts, St. Lucia, St. Vincent, Trinidad and Tobago, and Vir
gill Islands.] 

For orders from $0.01 to $2.50 ............................ . 
For orders from $2.51 to $5 ............................ __ . _ . 
For orders from $5.01 to $10 ............. __ .... . .. _ ........ . 
For orders from $10.01 to $20 ........... . _ ............. _ ... . 
For orders from $20.01 to · $30 ...................... _ . : ..... . 
Fol' orders from $30.0l to $40 ....................... _ . _ .... . 
For orders from $40.0l to $50 ............ . ................. . 
For orders from $50.0l to $60 ...... , ..... ___ . _ .. _ ......... __ 
For ordors from $60.0l to $75 ... _. _ ..... ____ . ___ .. __ . _ ..... . 
For orders from $75.01 to $100 ........... _. ___ ............. . 
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-where not i')
sued. 3. Postmasters at domestic rnoney-order offices shnlI 

not issue Jj10ney orders for paynlent in any fOl'eign COU11-

try other than thoSt~ cnUlneTated above. Vlllen an in
tending Telllitter applies at a domestic office for a 1110DCY 
order payable in any other foreign countl'y tile postmas
ter should direct hilll to the nearest international ;money
order office. 

-on in terna
tional form. 4. Fees as iollc\ys shall bo charged for Dlolley o1'(le1's 

issued on international fonn: 

-fees. 

Tables to 
con:;uitccl. 

TABLE 2. 

[Ps,yahle in Apia., Austria, Belgium, Bolivia, Cape Colony, Costa Rica, Deilmark, 
Egypt, Germany, Great Britain [lnd Irehncl, R 0'-1-:1uras, Hongkong, Hungr..ry, I taly, 
Japan, Lihm'ia, Luxemburg, Natal and Zululand, New South 'Wales, Ne,,:,,' i:o:11:md, 
Orange River Colony, }'cru, l'ortllg3,J, Queensland, Russia, Sr:.lva<lor, South Auso 

tnl,lia, Switzcrlfmd, 'l'asmani3, the Transyaal, Druguay, anel Victoria.] 

}'or orders frOlJ:l. $0.01 to 82 .50. _ .............. . .......... _. 10 cents. 
Fol' Ol"del's from S2 .Gl to $5 _ ... ___ .... _. ______ . _ . _ ...... __ .. IS cent~ . 

For orders from &5 .01 to $7.50 .. ____ .. _ .. ____ .... __ ., _ ... _. :20 C8Tl LfO. 

For oders from S7.51 to $1 0 ............. ___ . __ ... __ .. _. _ .. _ 25 cents. 
For orders fyom. 810.01 to $15 ....... _____ . _ .... _. _ .. . _. ___ . _ 30 ('cds . 
For orders from $15.01 to 820_ .. _ .. _ •.. . .. ___ ., .. " .. , _ . ___ . 3:') cents. 
For orders from $20.01 to f.i30 ...... . ... ___ .. __ ... " _ .. __ .. __ 40 cents. 
For orders hom $30 .01 to S10 .. _ ....... . . " .. ___ .... __ ... _ .. 15 CClltS. 

For o1'(lers fI'om $/10.01 to 850 ............ ' ............................................... 50 cellt8 . 
For orders from $50.01 to $30 .......... _ - ______ . . ___ . _. __ ... 60 ccuts. 
For orders from SGO.Ol to 370 __ ., _. _. _ ..... __ . _ . ___ .. ___ .. __ 70 cents . 
For orders from 870.01 to 830 .. _._ .... _ ... __ .. . ___ . __ .. ____ _ 80 CC:!1ts. 

For orders from $80 .01 to $£10 _. ______ ._. ___ . _ ... _. _. _ .. _. _. _ 90 cents. 
For orders from $00.01 to SlOO ........ __ ... _. _. __ .. _ ..... __ . ~H. 00. 

[Payable ill any forci~n country llot ellUmerated in Tables 1 and 2 above.] 

For ordors from $0.01 to S10 _. _ .. _____ . __ - _ . _ . _ .. __ . _ .. _ . _ _ _ 10 cents. 
For orders from $10 .01 to 820. ____ ..... __ . _ ... _ . _ . _ . _ . _ . ___ . 20 cents. 
For orders from 820.01 to $30 .... , _ .... _ ... _ ... _ .. _____ .. _ . _ 30 cents. 
For orders from 830.01 to $10_ ....... __ . _ -. - .......... . . _ ... 40 cents. 
For orders from 84:0.01 to 850 __ ............ - . _. _ . - . _ ....... _ 50 cents. 
For orders from. 350.01 to 360 __ ............ _ ...... _ . __ ... _ -. GO cents. 
For orders from $60.01 to $70. __ ......... _ . . _ .. _ . ____ . _ .. _ .. 70 cents. 
For orders from $70.01 to $80 ... ____ ..... _ .. __ .. _ . _ . _ ... _. __ 80 cents. 
For orders from $80.01 to $90 ......... _ .. - .. - - _. _ ... __ .. _. __ 90 cents. 
For orders from $90.01 to $100. __ . - -" ... ' . " ..... - -. _ . - .... Sl. 00. 

be 5. T'he foregoing ta.bles, [mel Tables 4:, 5, and 6, "Vvit,h 
such notices as appear in the Postal Guido, should be 
kept in sight, as they show the correct fee to be charged 
for the issue of a nloney order. The tables of foes printed 
on the back of the applications for internatiollf11 HlOIlCY 

orders (Form 6701) are often ll1isleading, bccaus0 of 
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changes nl ade sillce SOlne of such fonns now ill the hands 
of postnutsters were printed. 

6. Countries with which the United 0.tates maintai'lS D iroc t ex· 
- () u ' ---( ~ 1 chango, domestic 

direct exchange of llloney orders on the dOlllestic basts. basis. 

TABLE 4. 

CoWl tries. 

Antigua .............................. . 
Banama Islands . . .................... . 
Barhados ............................ . 
Bermuda ........ . .................... . 
TIritish Guiana . ...................... . 
Brilish Honduras ............ ~ ....... . 
Caw'tdct .......................... _ .... . 
Canal Zone ........................... . 
Cuba .......................... .. ..... . 
Dominica ........................... _. 
Grenada_ .......•. _ ...... _ ....... _ .... . 
Jamai~a ......... ... .................. . 
Martinique ........................... . 
Mexico ............................... . 

N~~j~S~~·~·~~ ~~ ~ ~ ~:::::::::: ::::: :::: :::: 
Newfoundland .................... _ .. _ 
Philippine Islands ...... _ ............ . 
Snint Kit.ts ..................... . . _ ... . 
Saint Lucia ... _ ................ . ... . 
Saint Vincent_ ... . ................... . 
Trinidad and Tobago .... _ ..... _ ..... . 
Virgin Islands .. . . ____ ............ _ .. . 

Form 
used. 

Dispos
alof 

order. 

Separate Amount, 
advic(\ on how ex
Forni 6006. prc.sseu. 

Fees. 

'IVith the exception of Cuba, MartLrtique, and Mexico, the English language is com
monly spoken or understood in aU countries in this g.roup. 

7 Countries wit1J. which business is conducted thrOllQ'h -through ex-
• ~ 0 change offices. 

exchange offices; payment made on original orders. 

C')untries. 

TABLE 5. 

Form 
DiS'l Advice and 

posa coupon fieIl t to 
used. of or· exch8,nge offico. 

der. 

Vlritten 
amount 

expressed 
in-a 

Fees. 

----------------------I----------I-----------~I·----------~-------

Commonwealth of Australia, 
consisting of-

New South \Vules ....... 1 
Queensland .... , ....... . 
E~out.h Australia ... __ ... . 
Tasmania •••............ 
\7ictoria. _ .. _ ........... . 
°Western Aus'Cmlia ...... . 

France, AIgeriD" and Tunis .. 

Great Britain and Iroland ... 

ITongkong .................. . 

}!ew Zealand ............... . 
Union of South Afrie:::" con-

sistinG of-
Capo Colony ............ . 
Natal andZululanQ .... . 
Oran~e River Colony ... . 
The Transvaal. ........ . 

San Francisco b Pounds, shil-

'" .do.b .......... 1.i~J;: ~~~~~ __ . 
'" .do.b .•..... . . ... clo ........ . 
.... do.b .•..... ..... do . . ...... . 
•.. . do.b ............ do ........ . 
., .. do.b . . .......... do ........ . 
New york .... Francs and 

centimes . 
. " .do ......... Pound s, shjJ-

lings, vence. 
San Francisco b Dollars and 

cents. 
'" .do.b ....... Pounds, Sllil-

lings, pence. 

NewYork._ ....... do ........ . 
. ... do .... _ ...... -... do .. _ ..... . 
'" .do .............. do ........ . 
'" .do .............. do ........ . 

a Amount also stated in figures in currencies of both countries. 
b Honolulu is exchango ofiice for Hawaiian Islands. 
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Do. 
Do . 
Do . 
Do. 
Do. 

Table 3. 

Tabl~2. 

Do. 

Do. 

Do. 
Do. 
Do. 
Do. 



§ 1190 

-reissue at ex
change office. 

Applications. 
-form. 

POST.A ... L LAWS AND REGULATIONS. 

8. Countries in which payment is made on orders reis
sued by the exchange office of the paying country. 

TABLE 6 

Countries. Form DiS-1 Advice and 
posa coupon sent to 

used. 0J~~- exchange office. 
Written amount 

expressed in"":"a Fees. 

Apia, Samoa b....... '0 
Austria ..... . .. . ..... § 
Belgium............. ~~ 
Dolivia .. "........... a 
Chile................ ::l 
Costa Rica.......... 8 
D enmark............ "'~ 
Egypt.... .... ....... .S:l 

g~~~~~:.~~::::::::: ~ 
Honduras (Repub- E. 

lic). ~...., 
Hungary............ :-.~ 
Italy ................ ~ ~ 
Japan...... ......... _-
Liberia.............. ~ 

N
Luxembu:,g.. . . . . . . . ;5 
• < eth(\rlallus.......... .0 

Norway.... ... . ..... El 
Feru ............... . 
Portugal ........... . 
Russia . ............ . 
Salvador ........... . 
Sweden ............ . 
Switzerland ........ . 
Uruguay ...... . .... . 

San Fmnciscoc Ma.rks andpfennigs .. . 
New York. . .. Crowns and heller .... . 
... . do ......... Francs and centimes .. 
.... do ......... Dollars and cents ..... . 
.... do .............. do ................ . 
.... do ..... . ........ do .. ...... ........ . 
.. .. do ......... Kroner and ore ...... .. 
... . do ......... Dollars and cents ..... . 
.... do .. '" . ... Marks and p fennigs .. . 
... . do ......... Francs and centimes .. 
... . do ...... . .. Dollars and cents .... .. 

Table 2. 
Do. 
Do. 
Do. 

Table 3. 
T ablc2. 

Do . 
Do. 
Do . 

Table 3 . 
Table Z. 

.... do ......... Crowns and fi ller...... Do . 

.. .. do ......... Lire a!1d centesimi.... Do. 
San Franciscoc Dollars and cents...... Do. 
New york ......... do............ ..... Do. 
.. . . do ......... Francs and centimes.. Do . 
.... do ......... Florins and cents ...... '.ruble 3. 
... . do......... Kroner and ore........ Do. 
. ... do ......... Dollars and C(\!l.ts ...... T(l,ble 2. 
. ... do.......... Escudos and centavos a Do. 
. ... do ......... Rubles and kopecks... Do. 
. ... do......... Dollars and cents...... Do. 
. ... do ......... Kroner and ore ... . .... Table 3. 
.. .. do ... , ..... Francsanclcentimes .. Table 2 . 
.. . . do..... . ... Dollars and cents ..... . , Do. 

a Amount also statccl in figures in currencies of both countries. 
b In Apia and Germany payment is made on a ca.rd order (Form 6309), which must 

be s(\nt to the exchange o1tice with the original order, adVice, and coupcn. Honolulu 
is the exchange office for H awaii and Pago P ago for Tutuila (Samoa). 

c Seattle is exchange office for orders on Japan issued in Alaska, Idaho, Minnesota, 
Montana North Dakota, and 'Vashington. Honolulu is tho exchange offiee for Hawaii 
for certification of orders on or from Japan or tho British Colonies in Australla and 
Hongkong, China. 

a The value of the escudo is the same as that of the milreis. 
NOTE.-To ascertain correct eqnivalent in foreign mon(\y of sums received from 

remitters, consult the combined conversion table. (Seo sec. 1199.) 

Sec. 1190. Application for an order payable in a foreign 
country shall be made on FOTIn 6001 if the country is 
named in Table 1, and on Form 6701 if the country is 
given in Table 2 or 3, section 1189. 

rostmasters Sec 1191 A postmastpr may adviso ~Vl applicant for prollibited from • . • v v ~-' 

~~lio'hs~ll appH· an international order, but shall not fill in the fornl of 
application. If the applicant is unable to write, he 
should request some one not connected with the post 
office to prepare the application. Should a postmaster 
disregard this caution, and an improper payment abroad 
be occasioned by his stating the address imperfectly, 
he will be held accountable for the anlount. 

Pa.rt.icnl:mJ it-nO Sec. 1192. The postmaster shall exanline every appli-to be given -
a.pplicationo cation for an international order and require that the 

necessary particulars be given therein. There must be 
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no misunderstanding between him and the applicant in 
regard thereto. 

§ 1193 

2. Thefull name and exact address of the payee shaUdr~~~ip:~~e.ad. 
be stated, including the name of the city, town, or village, 
and country, and also the name of the canton, depart-
ment, or district, as the case may be. 'Vhen entered in 
the application form, the payee's address should be 
exactly the same as the superscription on a letter intended 
to be mailed to him. 

3. 'Vhen the payee resides in a town or city, theci-gT.in town or 
nalne of the street and the number of the house should, 
if possible, be given. 

4. If the person to whom the money is to be sent is -if a soldier. 
a soldier, his rank, company, regiment, and the arm of 
the service (Infantry, Cavalry, Artillery, etc.) to which 
he is attached should be stated, in addition to the nanle 
of the place where he lnay be stationed. 

5. If the payee is a sailor, his rank or rating and the-ifasailor. 
nalne of the ship on which he is serving should be stated, 
besides the name of the place where the vessel was sta-
tioned at latest accounts. 

6. If the payee is a woman, it should be stated whether-ifawoman. 
she is single, married, or a widow. If married, her 
maiden nalne should be given, as well as her name by 
marriage. 

7. In case of the inability of the applicant to converse Interpreter. 
with the postmaster intelligibly in a common language, 
recourse should be had to the services of an interpreter. 

IV.-IssuE OF INTERNATIONAL ORDERS-ADVICES. 

Sec. 1193. When an application is presented for an Form of order. 

order payable abroad, the postmaster shall consult the 
tables given in section 1189. If the country of payluent 
appear in Tables 1 and 4, the order shall be issued on 
the don1cstic form and for the saIne fee as if it were -domestic form. 
payable in the United SttlJtes; the amount to be expressed 
in United States currency-dollars and cents. In every 
case of a domestic order dra'iVll for payment I1broad, a 
separate advice, on Form 6006, filUst be issued and dis_-scparateadvice. 
patched by the earliest mail to the paying offiCe. The 
order should be handed to the remitter with instructions 
to mail it to the payee. Adviees of orders on N ew-
foundland shall be sent to the office at Sydney, Nova 
Scotia. 
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fu;.~ :nlationr~l 2. If the P[J,Y1l1g country be found in Table 5) the 
order slw.ll be drawn on the international forn1 and de
liV8l'cd to the reraitter for mailing, lx~c;:ruse paY-ill.GIlt is 
lllude upon tho origjnal order. If payable in the Brit,jsh 
colony of I-Iongkong, China, or one of t.he post:ll agencies 
connected with it, the am.ount shall be expressed in 
United States currency. If payJ1ble in preat Brita.in 
aJId Ireland, or any of tho British colonie's jJ1 Australia 

-amount, how or South Africa, the amount in figures sluill be stated in 
expressod. U· - S 1 • • 1 1 1 • ~ lllted tates luoney ana Its eqw.va ent ootn 111 Jlgures 

and words in pounds, shillings, and pence. If payable 
in France, AJgeria, or Tunis, the amount shall be ex
pressed in United States currency and also in francs and 
centilnes. 

Amount, con- 3. The alllounts 01 orders drawn on the folloWLl1g-
vertccl by ex- - . b'l 1 d' d 11 " change omcc. n[uned countnes s ... [\.L De expresse _ In 0_ am an;(l. cents 

only, to be converted into their OWl1 CUlTeJICY by th.e 
exchange offiee of the foreign country: Bolivia, Chile, 
Costa Rica, Egypt, Honduras (Republic of), I-Iongkong 
(Chinn), Japan, Liberia, Peru, Salvador, and UruguDoY. 

Order marked 4. If the name of the paying country appears .in Table 
" Canoeled." 

Cautions. 

Examination of 
aPl)lioation. 

Consult tables. 

6 the order shall be marked "Canceled'; and TI1ailed ,yith 
the advice and coupon to the proper exchange office. 
In every case the "receipt" should be handed to the 
remitter. Payment will be effected by llleans of a new 
order issued by the receiving exchange office III the 
country drawn upon, except in the cases of Apia and 
Gernlany. 

See Table G, sec. 1189, for dispositiol1of advice and for n1anller of 
expressing amount. 

Sec. 1194. The issuing postlllaster shall observe stTictly 
the following injunctions: 

1. Read carefully the application. presented until its 
term.s are dearly understood, If in doubt as to the 
alnount intended, the names and addresses of l'elnitter 
and payee, especially the latter, question the rcpplic[1nt 
and obtain the required inforluation. 

2. Consult the tables to detel'llline the proper fee and 
form of order. 

:t'iu~aber on ap- :i. Before writing the order place on the apI)lication 
pllCf.l.tJOll. L 0 

the saIne number as that on the order. 
Carbon process. 4. Place the carbon sheet between the order f\,nd 

advice. Write the particulars legibly in the order and 
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receipt in such mannel' that the ,:vTiting may be elCf'.rly 
reproduced in the advice and eoupon. 

§ 1197 

5. Before delivering the ordor or receipt to the TCll1it- . ~Oillprrr~ ()r.tIer 
, '" • with applICatIOn, 

ter, compare ail the fonns wIth tne appheatlOn . 
6. Complete the adviceJ takiD.g care to OTIlit nothillg .Co;:nplcto ad-

f 1
· d . ., I .. VICC . 

'rom t 1e pay€~/s a dress as gnre.n In t 10 applicatIOn. 
7. The luistakes made E.lOst cOlllIDonly bv postrnasters Mi s takes to 

, .-.1 ;' avoid 
and lil-;:ely to he followed by loss to th01n; result fI~oln . 
failure (1) to nUlnb81' the application before issuing the 
ordm:; (2) to enter in the advice the payee's full address, 
as stated by the TCDlitter; and (3) to compare the forms 
with the application, after filling them up and before 
handing the Ol'der to the rBlnitter. 

CI 11 (). 5 I f' t ] 1 f . 1 1 1 1 • "II~lngllftge Dec. . oj.. • I t.lle UC1(lreSS . UrnlS~1.eC )y tile rCJ11.1tter IS 

not writte:n in English script or ROlllu,n letters which 
can be accurately transcribed, the l'CJTlitter illU,y write 
in his 0\\111 language the payee's address on Form 6083, 
\vhich shall then he attachod. to the aclviee and rnal1ed. 
with it to the excht},nge offico. This is llllportant in the 
ct1.se of orders payable in countries vdtieh do not enJploy 
the English script or Roman letters, as, for inst[l,nce, 
Germa.ny, Greece, Japan, or Russia,. If the payee l"esides 
i.n Russin" his name and address lTI.ust not be written in 
TT 1, .. - h ' . " - IJ,~: d . -.. 1 J'- Hebrewcharac· 
D .81.)leW c aractel s, as the ,\.t'.bSHtn epmtmeI.l.t (LeCl111BSters , 

to accept communications so written. 
2. Addresses shall be l)lainly wTitten and l)l'One1'. Addr,e~:;cs, C8 re 

~ ill wn(;mg and 
names correctly spelled, 01' at least as speHed by the spelling. 

r81nitter, if the issuing postmaster is unacquainted with 
the eorrect orthography thereof. 

Sec. 1196. For each Ol.'der payable in Apia (Saraoa) or "Card o1'der." 

Germany the postmaster shall fill out the fann cnlled 
the (( Card order" (Fonn 6309) and forward it to the 
exchange oruce ·wi.th the advice and order bearing the 
Salne 'J). rinted serial nurnber. The "Card order" should -;-cme in prepar-

mg. 
be cOInpleted with absolute correetness, as payment is 
luade thereon} and the full address of the payee lTI.ust be 
gIven. 

Sec. 1197. In aU tho countries nam.ed in. Table t'j Desig-na tion of 
.. 'office of pay 

section 1189, payulent is lllade on the originn,l ordeI', ment. 

which 111USt designate the place of paym.GIlt. Therefo:re 
the issuing postmastel' shall ascertain whether the post 
office nanledby the reraitter is authorizocl to trn.l1sact 
intBrnational Inoney-order business, and if not to select, 
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with the remitter's assistance, the nearest office so 
qualified. Lists of the money-order offices in these 
various countries may be found in the pamphlet Inter
national List. 

Inllirect ex- Sec. 1198. In the countries llamed in Table. 6, section 
~lg~~~~;, how 1189, with the exception of A.pia and Ger.many, pay-drawn. 

In termediary. 

lllent is effected by means of a second ordpr issued by 
the exchange office in the country dl'a"1l1 ; upon which 
designates the office of payment nearest the payee's resi
dence. In these cases the issuing post111aster shall enter 
on the receipt, coupon, and advice the name of the coun
try drawn on, together with the payee's full address. 
No 'lists of the offices in these countries are supplied to 
postmasters. 

2. Ordw:s i.ntended for payment in countries named in 
the indirect exchange list shall be drawn on thB country 
acting as intermediary. A list of the countries accessible 
through indirect exchanges may be found in the pam
phlet International List. 

Conversion ta- Sec. 1199. Postmasters shall ascertain from the con1-
ble. 

bined conversion table) furnished for use in issuing inter-
national orders, the amount in foreign money for which 
an order lllay be drawn on anyone of the countries 
mentioned in the table for the sum deposited in United 
States llloney. 

-nearest equiva- 2. vVhen there is no exact equivalent in United States 
lent. 

currency for the desired sum in foreign money, the 
remitter shall be required to deposit the nearest equiva
lent, fractions in either money being inadmissible. 

-rates. 3. The follo'wing are the rates for conversion into for-
eign money of amounts of international money. orders 
issued in the United States: 

One pound sterling (£) equals $4.87. 
One German mark equals 23ft cents. 
One 17rench, SVv1.SS, or Belgian franc, or one Italian lira 

equals (about) 19 1
4
0 cents ($1 equals 5.15 francs). 

On~ Austrian or IIungarian crown equals 20 140 cents. 
One Danish, Norwegian, or Swedish crown equals 26/0 

cents. 
One Russian ruble equals 51.46 cenL3 ($1 equals 1 ruble 

94.33 copacks). 
One Portuguese escudo equals $1.08. 
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4. In all countries having sterling currency (pounds, 
shillings, and pence) the rate of exchange or conversion 
is the SaJlle as that adopted by the United States. A 
like rule applies to Cuba, :Mal'tinique, ~fexico, Greece, 
Japan, and Russia. 

§ 1203 

NOTE.-The rate of conversion is fixed in many cases by conven- Note. 
tions between the United States and the countries affected. 

Sec. 1200. Advices shall be dispatched by the earliest ad~;:~atch of 
mail after the issue of the corresponding orders. 

I '1 l' d 0- d rl h 11 Special enve-2. nternatlOna ac VIces an. xern1an car orClcrs s a~ lopes for advices. 
he transmitted to the several exchange offices only in the 
special envelopes furnished for that purpose. 

Sec. 1201. If a nustake in either order, advice, or re- Errors. 

ceipt is a bserved before handing the order to the pur
chaser, the next following order, Rdvice, and receipt shall 
be substituted therefor. 

2 Th '1 d bl nl ('d . t d T' d Treatment be-. e SpOl e . a {S 01 er, recelp, a 'lOe, an fore delivery. 
coupon) shall be detached from the book of forms, marked 
"Not issued," and sent to the Auditor with the next 
money-order account. (See sec. 204.) 

3, In no case, however, shall an international oreler be te;~~~;~;~: af

treated as "Not issued" after the order, advice, or receipt 
has passed beyond the control of the issuing postmaster. 
If an error has been made in the advice, whieh is not 
detected until after · the order of the same number has 
been delivered to the remitter and has passed beyond t.he 
control of the issuing office, a duplieate advice on FOrm'Vi~~piicate ad· 

6702 shall be issued, attached to the original-after the 
latter has been marked "Spoiled in issue" - and trans-
mitted therewith to the proper exchange office. 

Sec. 1202. If an error is discovered after certification Correction of errors after cer-
of an advice, or if a remitter des.ires to correct the name tl1h,ation. 
or address of a payee, notice of the correction shall be 
given. to the exchange office to which the advice was 
sent; but Fornl 6760 and not a second advice shall be 
used for that purpose. 

Sec. 1203. Upon receipt by a postmaster in the United . ~!ls s lng' ad· . nces orderSDltY· 
States of a n.otification from an exchange postIuaster thatablo abroad: 
the advice of an international order issued by the former 
has not been received by the latter, a duplicate advice, .Duplicate ad-

VIce. 
on Form 6702, shall be issued and forwarded to the 
exchange office. Such duplicate advice shall bear the 
same number as the original which it replaces. The 
name of the issuing office shall be written at t.he top of the 
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forDl. The 1m.press of the Inolley-order starEp shall in
dicat.e t.he actual dato of issue of the duplicn.te ud·vice, but 
tho written date in the body of the form shall be -Ghat of 
the original nd vice. 

Double pay - 2. Should a double l)ayment result rrOlll lad;;: of dne 
meIlt. l ' . 

Re"ponsibility. p1'0cautio:n in the issue of [I. second aclyicB, the p.ost,rnn.ster 
at fault ",-in be held responsible for the alllou.nt overpaid. 

Duplicate ad- 3. A duplicate advice shall be issued only upon [ornlal 
vicc>. 
-w·llen issned. application fronl the exchange office to w·hich the original 

was sent, or upon instructions iron1 tn0 dep8,rtlnel1t. In 
such case the application for an advice should be returned 
to the exchan.ge office or the departnleD.t, acco~mpfl.Ilied 

-record. with the duplicate. A nlBmorandunl oithe action takoll 
shall bB noted upon the register of orders issued and the 
rcmi tter' s application. 

Loss or original 4. Should info:rmation reach the issuing I)OstlIwster 
advIcc. ~ 

from other sources, in,dicat.ing the loss of the original 
-in<:luiry. advice, he shall comu1lfnict),te at once with the exchange 

of1ice to ascertain whether the loss occurred between that 
office and the place of issue or upon, foreign territory, and 
at the saIne tilne forward a duplicate advice cautioning 

S(;cond advices. 

Inqniries 
about p,tymellt. 

-c 0 m 11 I a i.n t s 
ahout payment. 

-unneces s ar y 
correspondence. 

the exchange office against double certification. 
5. Second advices of ordeTs payable in any of the 

countries nalned in Table 4, section 1189, shall be fur
nished on receipt of applications from the paying o:Hices 
and shall be fonvarded directly in the same nlallner and 
on the S~Hne fOTln (No. 6006) as the original separate 
advice. 

Sec. 1204. Inquiries concerning payment of interna-
tional money orders should be addressed on Fornl 6684 
to the exchange office through which the advice was 
transluittod; but inquiries relating to dOlnestic orders 
drawn on countries nallled in Table 4, section 1139, 
should be sent directly to the paying post office on Form 
6193. 

2. Complaints of alleged wTong or delayed payment of 
money orders drawn on Austria, Denmark, Germany, 
H:ungary, Norway, Russia, or Switzerland will not be 
c.onsidered by those countries unJess made "vithi.ll one 
year frorn the date of payn1ent, or from the date on 
which the order, if unpaid, would have become invalid 
by reason of age. 

3. In order Lo obviate unnecessary correspondence, the 
issuing postmaster shall decline to forward a complaint 
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ulllcs3 satis:fied. thDJt the l'81nitter has just nl1d. l'{msona,ble 
canso, as, for instan0e, the death or l'eIuoval of the payee, 
or D, letter denying receipt of tho amount Dr nffinning 
that wrong paynHmt has h eelllYlade. If the rernittBl' IS in 
possession of written Bviflence to su bstantiat,e his state
mont and asks that it be sent to tho fore.ig~l departlnent 
to aid iJ1 an investigation, the postlnaster sJiall attach 
the document to Form 6684 and forward both to the 
proneI' excha.nge office. 

r:t 120 - Wh . 1 • 1 1- t t t Orders forlll(l· ~,e c. _' iD. ~ Oll Ol'oers are ISSUCCGO pos nlftS ers f\"J{Ung cm:tifif':t-
1 .D~ fl' 11' ' . . r> -. l' 1 tiOll nnller fru,u(i excnallge 01.l.Ices or ,)IC amg the certrfwa tlOn u:nCler T,ne order. 

provisions of section 1155 of Inoney orders addressed 
to any particular person or concern in n, foreign country, 
the offices of issue shall be notified to repay said orders. 
Exchange ofiices reeeiving advices of orders drawn in 
favor of persons to whoD1 paynlcnt of monoy orders 
has been forbidden by the Postmastt;y General shall 
return such advices to the issuing o:ffice with notice to 
th~tt efiect., and with instructions to apply for repayment. 

Sec. 12{}S. A memorandum of all action taken in in ~~~~r~ ~~t~l~ 
regard to a lnoney order, such as 'the issue of a dupli- dOIS. 

cate advice, application for repayment, inquiry HS to 
payment, etc.; shall be made by the issui..'fJ.g postInaste.r 
on the reulitter's application, to prevent con:11icting;::pt;li~:ti~~de on 

action being taken in the fu ture. 

V.-PAYMENT OF INTERNATIO}TAL 'MONEY ORDERS. 

Sec. 1207. The regulations relative to the payrncnt of orrear~:nmlt 
clon1estic money orders, ex(~pt where inapplicable or 
otherwise 111Odified, shall n.pply equaUy to international 
orders. Greater care n1ust be exerc.isedL1l regard to the -care in. 

latter class of orders because of the inereased liability 
to error arising fron1 the inability, h"1 111uny instances, of 
the persons pres~nting such orders to speak the English 
languag~~. 

of 

2. ·When a n10ney order is presented for paylnent, the of ~!~~~j:~~ti~~ 
postm.astcr shall exan1inc it to see that it is properly vices. 
drawn, signed, and stalnped; that it corresponds exactly 
with the adviee, and that it is signed by the payee or by 
the person authorized by the payee to receive payment. 
The signature at the ph,co for receipt shall be that of tho 
person who presents and reCBivcs paynlent of the order. 

3. Unless the applicant for payment 1S ' pe.rsonally Identification. 
known by the postmaster or paying clerk to be the right-
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ful owner of the order, he shall be required to prove his 
identity. 

Responsibility. 4. If an order be pai.d to the wrong person through 
lack of precaution on the part of the postmaster, the latter 
will be held responsible. 

Payment with· Sec. 1208. Payment of an international order shall be 
held. withheld under the following circumstances: 
-order invalid. (a) When the order is invalid by reason of age. 
-mdorsements. (b) vVhen the order bears two or more indorsernents. 

Note. 

-difiereuces. 

- alter a tions. 

NOTE.~1li,lhen presented by original payee h~dorsementsmay be disc 
regarded. . 

See sec. 1153, as to order presented by original payee. 

(c) When the name given by the payee does not corre
spond with that in the order and advice. (See sec. 1149.) 

(d) When the order or ad vice contains an alteration or 
erasure affecting the an10unt or the name of paye;e. 

tii~~r.iCC not cer- (e) When advice has not been certified. 
-amount uncer- (f) When the alnount is not plainly stated therein. 
tam. 
-inquiry. 2. In any such case the postmaster should im.mediately 

address an inquiry to the exchange office, or the issuing 
postn1aster, or report to the department for instructions. 

Irr(1g'ular~ties Sec 1209 If it be regular in other respects a post-not affectIng • • , 
payment. lnaster may pay an 'order laclcing the stamp of the issuing 

office, or one for which he holds an 'advice, notwithstand
ing the fact that the order itself designates a different 
office of paylnent. In the latter case, before sending in 
the paid order as a voucher, he shall write across its face 
in red ink, "Advice certified to this office," or "Advice 
drawn on this office." 

Inloar~:!:~tattotr~ Sec. 1210. The laws and regulations which govern the 
~:lr:~S~~~~:ri~i('c~~l payment of dOlnestic orders to indorsees, attorneys, and 

the legal representatives of deceased payees shall apply 

-how effected. 
!11so to internation!1l orders. 

2. No printed form of indorsement appears upon 
lTIOst orders of foreign issue, but an indorsement may 
be written suuilar to the form printed on the back of 
the dOlllestic order. 

-identification in 3. When fin order is l)resented by an indorsee or 
case of. 

attorney he occupies precisely the· same position as the 
payee were the latter to cl!1im payment in person, and, 
if unknown, shall be required to establish his identity 
to the satisfaction of the postmaster, furnishing such 
proof as the postmaster n1!1y require as to the genuine
ness of the indorsement. 

See sec. 1153, as to indorsement and payment of domestic order 
to other tha.n payee. 
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VI.-ADVICES AT PAYING OFFICES .• 

Sec. 1211. When an order of foreign issue is presented Vi~~!ss~g ord~~; , 
for payment, if no advice has been received by the post- t~irea bS~:tcs.1iP 
master drawn on, he shall make immediate application 
on Form 6752 for an advice to the exchange office in this -;i~:-uest for ad· 

country through wmch the original should have passed, 
01" on Form 6006 directly to the issuing office, as the case 
may be. 

Sec. 1212. vVhen a postmaster receives an internationalce:~i~~J.cc not ,, " 
advice which should have been but has not been certified, 
he shall promptly send it to the proper exchange office 
with request that the omission be rectified. 

2. When an uncertified card order is received by ace~t~~d~rclcr no:;' ;' 
postn1aster or presented to mm for payment, he shall 
send it to the Third Assistant Postmaster General, Di- . 
vision of :Money Orders, vvith a statement of the facts 
and request that action be taken to have it replaced by a 
formal international order unless, in the lneantirne, the 
remitter has obtained or applied for repayluent. 

Sec. 1213. In ca?e of a difference between the namo of rec1e~Vf~~r(l~~1" 
the payee as stated in the advice and that given by the exchange officeo

' 

applicant, or ill the event of an alteration of the an1ount, 
the postmaster shall iluinediately dispatch, on Form 6751, 
a request for correction to the proper exchange office, or 
an ' application, on Forn1 6006, for a second advice, 
addressed directly to the issuing postmaster, as the case 
may be. 

Sec. 1214. When notice of repayment of an order pay- Ad vIce re~ , . . .. turned when or·· 
able In the UnIted States IS recelved frorn Canada, or anyder repaId. 
other country listed in Table 4, section 1189, the post-
master drawn on shall return the ad vice to the office of 
issue, retai.'1ing on file in his own office the notice of repay-
ment. If the advice is not ill his possession, or if pay-
ment htts been made on a duplicate order, he shall notify 
the issuing postmaster. 

Sec. 121ll. Money orclers issued in all the countries ad?1~g3~rillsi)~1~~ 
nailled in Tables 4 and 5, section 1189, are luailed by the t1on

• 

relnitters to the payees, and pa.yment is Inade on these 
original orders. In the former case (Table L1) the advices 

,; should be transmitted directly by the issuing to the paying 
postmt1sters; h~ the latter (Table 5) the advices should be 
fonvarc1ed through exchange offices. 

I 
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-de~orr~~~uc3 ri~ Sec. 1216. AclviCBS of orders issued in the countries 
United States. named ill Table 6, SBction 1189, are sent to exchange 

offices, there to be verified before entry in descriptive lists, 
which are then formally certified and transn1itted to the 
corresponding exchange offices in the United States. 
Upon receipt of the lists in this country, new orders shall 
be issued and forwarded to the payees at the same tinle 
that the ad vices are mailed to the paying offices. 

IT!Jt~J nSeta:e~ Sec. 1217. In orders issued in the countries nalned in 
money indorsed T bl h' • 1 h . . f FT I h 
(Ill tid"vice. a eD, sectIOn 1189, WlLl t e exceptIon 0 . l.ong {ong, t e 

amounts are expressed in foreign m01ley only (pounds, 
shillings, and pence, or francs and centinles), -but the 
equivalent sum in United States currency to be paid 
shall be noted in each ad vice by the exchange office in 
this country. 

pafcr~~~~~ 0 n 2. Before transmitting the paid order as a voucher to 
the Auditor, the paying postmaster shall note in red ink 
in the upper portion of the order the amount paid and the 
international nunlber'stamped on the back of the advice. 
The date of payment shall be stalnped on both Ol'der and 
advice. . 

int~~l;~i~;~1 ~~ Sec. 1218. At the end of each lllonth the postmaster at 
dlW'o tic c to each office shall notify the payee of every international 
p ayee. order (Forrn 6706) the advice of which remained unpaid 

a t the close of the previous month to apply for payment. 
de~.~Vfi,lid or· Sec. 1219. By the terms of the conventions with the 

various foreign countries with which the United States 
exchanges money orders, the amounts of orders which 
remain unpaid for one year from the date of issue revert 

Advices sent to to the country of origin. Postn1asters therefore shall 
dep ar tment. 

send prOlnptly to the Third .A.Bsistant Postmaster General, 
Division of :Money Orders, the advices of all inter
national money orders which become invalid by reason of 
age, including advices of orders issued in any of the coun
tries named in Table 4, section 1189. 

VII.-REPAYMENT OF INTERNATIONAL ORDERS. 

Repayment of Sec. 1220. A money order drtnvn on the domestic form 
international or· • 
d er. payable in any country named in Table 4, sectIOn 1189, 

lnay be repaid on due presentation and receipt at the 
office of issue, at any time within one year from the last 
day of the month of issue, provided an .application for a 
duplica to order has not been certified. (See secs. 1164 
and 1222.) 
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_ 2. \'Vhen repaynlent has been made the issuing post- re~~~t~~n~~nt of 

master shall immediately dispatch a special notice (Fornl 
6036) advising the postll1l1st.er at the office drawn on of 
the repayment and requesting return of the separate 
advice, as a necessary precaution against dou ble payment. 

See sec. 1164, as to taking credit for repayment. 

Sec. 1221. An internn,tional money order payable in Anthority for 
• . repayment. 

any country named In Table 5 or 6, sectIOn 1189, shall 
not be repaid without express authority from the Third 
Assistant Postmaster General, Division of lVIoney Orders, 
to whom application shall be made on Fonll 6759. 

2. Mter preparinO' and sio'ning the application for ro- AppJicationfor-
. b b warded to ex-

paylnent, the issuing postll1n,ster shall send it to the proper change olTIce. 
exchange office for a statelnent of the particu lars of 
certifica tion. If the advice has been certified the re-
ceiving exchange office shall supply the nUll.ber and date 
of the list and the international number of the entry and 
forward the application to the foreign office for its fwtion. 

3. If the order is in the remitter's possession it s.hould Orde~ returned 
be atta.ched to the application for repayment. If the by remltter. 

advice has been received but not certified by the exchange 
office, both advice and application shall be transmitted A d vic ere-

d" 1 h . Tl ". d A' p) . ~ . 1 D' " turned by ex-lrect y to t e nIl' SSlstant oscmaster Genera, IVl-· cbo,nge oiIice. 

sion of Money Orders. In the latter case it vvill not be 
necessary to obtain the formal consent of the country 
drawn upon for the desired repayment to the remitter. 

VIII.-DtJPLICATE INTERNATIONAL ORDERS- INVALID 

ORDERS. 

Sec. 1222. Duplicates of lost orders drawn on the Lost order 
T • ,.] S b A 1 • ,. T bI p:1 Y a b 1 c in unlteu tates y any 01 tile countrIes nanlea. In a e 4 IJllitcd States, 

" ." ' do III estic hasIs. 
sectIOn 11 89, 'VIll belssued by the post clepaTtment of the-duplicate. 
country of origin. As in the case of a lost domestic 
order, the paying postmaster shall receive the payee's 
application on Form 6002. Mter executing the (( Cer- -application. 
tificate of payino> postmaster" thereon he shall forward -c~rtific at eof 

0- , paylllg postmas-
the application to the Third Assistant Postlnaster Gen- ter. 

eral, Division of l'A:oney Orders, for transmission to the' 
post department of the country of origin. 

2~ The issuing postlnaster shall receive, certify, and -.-pf\yable
t 

in for
eJ.gIl coun Ty. 

forward to t.he home depftrtlnerrt for its action the remit-
ter's application for a duplicate of a lost order issued in 
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this country for payment in another with which business 
is conducted on the domestic basis. (S.ee secs. 1168 to 
1170.) 

:;!tlo:,\e! Sec. 1223. Duplicates of lost orders payable in the 
~nitC<l St.ates, United States which oriO'inated in any country named in 
1 n t ern a tlOnal ' b ( 

~~~~e . Table 5 or 6, section 1189, France excepted, shall be issued 
by the Third Assistant Postmaster General, Division of 
:Money Orders. When notified of the loss of such order, 
the paying postmaster, if in possession of a corresponding 

-application. advice, shall receive the payee's application on Form 6753 
-dupiicate ad-for a duplicate. If he has not received the advice, he vice. 

shall apply to the proper exchange office for a duplicate 
advice before certifying an application for a duplicate 
order. 

t 
IJods.t Forder Sec. 1224. If the lost order was issued in France, Alge-

SSllC III rancl.', 
Algeria, or 'fu- ria or Tunis the Third Assistant Postlnaster General shall 
nis. ' , 
-duplicate. transnlit to the issuing country a formal application for a 

duplicate, which, when received, shall be dispatched to 
the paying office. 

Lost order pay- 2. it duplicate of a lost order drawn for payment in 
able in France. 
"':"duplicate. France shall be issued by the Third Assistant Postmaster 

General, Division of Money Orders, upon receipt of an 
applicati.on on Form 6753-a signed by the remitter and 
duly certified by the issuing postinaster. 

InY:1Hd order Sec. 1225. When apI)licatioll is made to a postmaster 
of forcign issne. 

for prvYlnent of a money order of foreign issue which has 
become invalid because lnore than one year has elapsed 
since the date of issue, the order shall be attached to Form 
6753 and sent to the department for adjustnlent. 

CHAPTER 6. 

lIONEY -ORDER FUNDS, ACCOUNTS, AND RECORDS. 

I.-lviONEy-ORDER FUNDS- GENERAL PROVISIONS. 

~Ioney • ordcr Sec. 1226. All money received for the sale of money orders, 
funds. including all fees thel'eon, all money transferred from the postal rev-R.S.,§ 4045. 

enues to the money-order funds , all money transferred or paid from 
the money-order funds to the service of the Post Office Department, 

-to be consid- and all money-order funds transferred from one postmaster to another 
~;~a~~~~Y in the shall be deemed and taken to be moneY7order funds and money in the 

Treasury of the United States. * -* * 
Note. N oTE.~Money-order funds are not part of the postal revenues. 

See sec. 1246, as to remainder of above statute; secs. 1229 to 1233, as to 
transfers of funds. 
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·Sec. 1227. All regulations as to care of public funds and l!lt?Ocj~SCrala:eg~~ 

Prol)erty given in sections 360 to 362 shall apply to pubUc funds. -to a p ply to-
money-order funds unless they specifically refer to postal ~d~,elx~~~ler 
funds or are otherwise Illodified in this chapter. 

Sec. 1228. Postmasters shall keep their Inoney-order i\loncy. order . cash to be kept 
cash apart fron1 all other cash whatsoever, and a speClalseparately. 
drawer should be provided therefor. (See sec. 361.) 

II.-TRANSFERS OF :MONEy-ORDER FUNDS. 

Sec. 1.229. All payments and transfers to and from money-order Payments and 

ffi h 11 d 1 d · . f h P G 1 H traIl sf e r s of o ces s a be un er t 1e rrectlOn 0 t e ostmaster enera. e m 0 n e y • 0 r de r 
may transfer money-order funds from one postma;sterto another, and fnji~~., § 4042. 

from th e posta.! revenue to the money-order funds, :wd he may transfer -to. be under di· 

money-order fnnds to creditors of the department, to be replaced by ~;,~l~ G~ne~al:t
equivalent transfers from the postal revenues. 

See secs. 1673 and 1678, as to penalty for embezzlement of and failure 
properly to remit mqney-order funds. 

Sec. 1230. The Postmaster General may transier to the postmaster Transfers by 
at any money-order office, by warrant on the Treasury, countersigned ;o~gt~!v~~~!~ 
by the Auditor for the Post Office Department, and payable out of the !~co~r.cy.order 
postal revenues, such sum as may be required over and above the cur- R. s., § 4043. 

rent revenues at his office to pay the money orders drawn upon him. 

See secs. 1234 to 1237, as to credits on New Y or Ie; secs. 12/16 and 1247 
and note, as to accounts of money ·urder funds with assistant treasurers 
and depositories. 

Sec. 1231. Postmasters at all money~order offices shall po~~~~~~~~ ~J 
transfer to the money-order account such available ~~~torder ac 
postal funds as may be needed for the payment of 
orders, whenever the money-order funds on hand are ~~:. and when 
not sufficient. Every such transfer should be made 
in complete dollars. 

2. If, having duly transferred a certain SUlli, it is ;~l~f~¥,shg~ Ji~: 
found that a portion of the Illoney will not be required posed of. 
for money-order purposes, the residue should be deposited 
as money-order funds, the sanle as other surplus money-
order funds, unless a contingency has arisen under which 
such residue is required for disbursement on postal ac-
count under section 384, or for cashing Postal Savings 
Systelll checks. (See sec. 1232.) 

3. No permission from the department other than - ::lUthorityfor. 
this regulation is necessary for nlaking transfers from 
the postal to the money-order account. 

Sec. 1232. PostInasters may transfer surplus funds from Transfe rdof 
In 0 11 e y. 0 r er 

the money-·order account to the postal account if it be- funds to postal account. 
comes necessary thus to provide for immediate payment -authority for. 
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of expenses on postal account. (See sees. 187 and 382.) 
They shall not, however, transfer surplus money-order 
funds to postal account for the purpose of accumulating 
funds to meet future paylnents, or make up for defi
ciencies in postal receipts by creatuJg a surplus of money
order funds through negotiation of drafts drawn by 
them against any credit they 111ay have on money-order 
account with the postnlaster at New York. When it is 
apparent that the postal receipts w-ill not suffice for 
expenditures to be made on postal account on the next 
pay day they should make application for an "account- . 
able warrant," as directed in section 384. 

beT~~~;r a~O;t;~ 2. Superintendents of branch offices and stations shall 
tions. not transfer funds froD:! either account to the other under 

any circumstances. In cases of 8luergency they shall 
apply to the main office for additional funds, as provided 
in section 1237. 

R e cor d of Sec. 1233. In Dlaking a transfer of funds from the 
t ran s fer s of ' , 
fuuds. postal to the money-order account, postl11asters shall 
-p 0 s tal to. , .. . 
mon~y-order ac- debIt themselves thereWIth In the I11oney-order cash-
coun~. .. h 

book, enter the transactIOn under Its proper ead in 
the sumDlary sheet of the money-order account to be 
sent to the Auditor following such transfer, and make a 
corresponding credit entry in the general postal account. 

-money-order to 2. In the case . of transfer from the money-order to 
postal account. 

the postal account the anlount must be entered on the 
credit side of the money-order cashbook, and a corre
sponding entry mitde on the debit side of the general 
postal account, the transfer to be noted in the money
order account, as provided in the preceding paragraph. 

Entry of trans- 3. All entries I)ertaining' to a transfer must appear 
fer. ~ 

only in the accounts for the quarter in which the trans-
fer is made. For example, if $100 is transferred from 
the postal acqount on March 31, the debit entry Inust 
appear in the money-order account re:c.dered JYIttrch 31, 
in the cashbook record for March 31, and in the postnl 
account for the first quarter. . 

rel~.otice of trans- 4. A notification (Form 6024) shall in all cases be 
sent in a separate envelope to the Auditor for the Post 
Office Department, Division of Postmasters' Accounts, 
immediately after a transfer of funds from either ac
couat. 

See sec. 1229, as to authority for transfers of funds from one ac
count to another; sec. 1231, as to disposal of balance of funds trans
ferred from postal to money-order account, when not needed. 
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III.-},foNEy-ORDER DR.AFTS AND CREDITS ON NEW 

YORK. 

§ 1235 

S 1234 WI th t t t . d Speeial money-Be. . lon . e pOS Inas or a a l11oney-orl er order drafts. 

-office is called upon to pay orders dl"awn upon hinl for -when issued. 

sunlS in excess of the aluount of n1oneY-0l'dcr funds and 
available postal funds in his possession he should, if he 
has no credit on money-order account with the post-
master at New York, at once make application to the-applicationior. 
Third Assistant Postmaster General, Division of :Money 
Orders, on Forn1 6033 (or, lacking that fonTI, by letter) 
for a special draft on the postn1aster at that place for the 
necessary amount. (Seo sec. 1147.) In making such 
application the postlnaster shall state whether the draft 
can he negotiated ill his vicinity without expense. 

2. Postmasters shall provide funds in anticipation of ;~~rf.ay foreign 
pl'esentation of order3 issued abroad, the advices of 
which are in their possession. 

3. Superintendents of branch offices and stations in all ~~~r;non~fIices 
emergencies of this kind shall be g-ovorned by the pro-
visions of section 1237. (See sec. 1232.) 

4. If a postr..1aster is willjng to advance from his pri- Advances from . . private funds. 
vate funds the an10unt requIred to pay an order drawn 
upon him he may do so. In such event he should cause 
the order to be indorsed in hi~ favor, and hold it as his 
personal property until he shall have received the draft 
he has applied for, or until in receipt of funds fron1 the 
sale of orders sufficient to reimburse himself. An order 
so paid shall not be entered in the cashbook, register, 
or rnoney-order account, as paid, nor should it be 
stamped as paid, until the sum of the entries on the de,bit 
side of the nlOney-order account is large enough to cover 
the amount thereof. 

Sec. 1235. When the payments at 8Jny office regu- Ctredttts ant pas mils er a 
lady exceed the 1l10nev-order receipts the Third Assist- New Yori{. 

~ ~ , --when allowed. 
ant Postmaster Ge.neral, Division of J\1011ey Orders, may 
gTant the postluaster at such office a credit, on money-
order account, for a specific aInount, with the postmaster 
at New York, N. Y. 

2. VVhen at any office having a credit at New YOrk-drafts against. 

the funds arising from the business are insufficie.nt to 
pay the orders presented, the postmaster shall draw .a 
draft, against the amount placed to his credit, for such 
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sum as luay be necessary to nlcet th e exigency, and no 
more. Tho entir-e amount shull no t be drawn lllme
diately unless the whole of it is needed at once for -the 
paynlent of order 8. Drafts drawn against such credit 
should not, in other than exceptional cases, be given to 
individuals in payment of money oTd e1'S, but should be 
negotia ted through so me bank or business house, in order 
that they may be presented promptly for payment at 
New York. 

;~WtrJff~d~~ 3. A postmaster havillg a credit account with the 
h::.ustcd. p03tInaster at New York should exhaust both his money-

order funds and his available postal funds before draw
ing against such credit. (Seo3ecs. 1147 and 1232.) 

-entrvofamount 4. The amount of a draft shall be entered h.y the 
of drafts on. 

postrnaster to his debit in the cashbook upon the day 
it is druwn, and al,:;o in the money-order accoun" when 
rendered. ' 

. -renewalof. 5. 'iVhen a Now York credit allowed to any office is 

Dra.fts. 
-form of. 

about to becoIne exhausted the postmaster should make 
application to the Third A;:;sistallt Postmaster G-eneral, 
Division of ~/[oney Orders, for a renewal thereof, u8ing 
Form 6035. 

Sec. 12.36. A book of blank drafts, consecutively num
bered, shall be supplied to each postmaster haying a 
standing credit at New York. 

-entries on stub. 2. The postmaster shall record on the stub of each 
draft the alnount of the credit: the date and amount of 
the draft, l1nd the name of the payee. 

·-conpons, for ~ 3. The postmaster drawjng the drafli shall m.~ke the ward to depart-
ment. proper entries on the attached coupon, date and sign it, 

and after Lhe draft has been paid the postlnaster at New 
York shall transmit the coupon to the Third Assistant 
Postmaster Gen€ral, Division of ~4oney Orders. 

-, to.bhe don, for;ps 4. Postmasters shall not draw drafts in Inanuscript or unus e oy u6-

partment. upon any form other than the engraved ones supplied by 

·-negotiation 01. 

the department. Drafts shall invariably be signed by 
the postmaster if he is present, or if it be impossible for 
him personally to sign thml1 they shall be signed in his . 
name by the authorized clerk. (See sec. 266.) 

5. When a postlllaster is unable to negotiate in the' 
vicinity of his own office a draft on the postmaster at 
New York he shall promptly notify the Third Assistant 
Postluaster General, Division of :Money Orders. The 
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postmaster at the nearest large office may then be 
instructed to supply currency in exchange for such draft, 
by registered mail. If at the time application is Inade for 
a credit on 1110ney-order account at New York the post
master believes that he can not without expense negoti
ate a draft in his own locality he should so state in his 
application. 

§ 1238 

6. A postmaster having a standing credit at New Yorkdr~f~s~itionnl 
should make application on Form 6054 for additional 
blank drafts before his supply of such blanks is exhausted. 
Spoiled drafts shall be returned promptly to the Third 
Assistant Postmaster General, Division of ~10ney Orders, 
for cancellation. 

Sec, 1237', vVhen a branch post office or station is in fn~d~PPt~ Yls~a~ 
need of funds for the payn1ent of n10ney orders exceed- ~~~~~ugh main 
ing in aInount the money-order funds on hand the office. 
superintendent sIlDJl forward an application to the post-
mastel' at the main office, who shall supply the necessary 
amount from Inoney-order funds. For the amount so Receipts. 
furnished tho superintendent shall give a receipt on 
Form P (acknowledgment of funds .received) and enter .Records. 
the san1e on the dehit side in his cashbook and in the 
summary of his next rnoney-order t'vCcount to the Auditor. Accounts. 
Such receipt shall be retained on [ue at the n1ain office, and 
credit for the amount thereof shall be taken by the post-
master in his money-order accounts. 

See sec . 1232, as to transfer of funds from postal to money-order 
account at stations. 

IV.-TEMPORARY DEPOSITS OF :NIONEy-ORDER FUNDS. 

Sec. 1238. * ·x· * Nothing herein shall be construed to pro- Deposits, etc.; 

h 'l 't t t ] 't' d b d' . f th Pt · permittccl. 1 ) 1 any posmas e1' oeposl mg, un er t ~e . IfcctlOn 0 e os master 1009, Mar, 4, cll. 

General , in a national bank designated by the Secretary of the Treasury fihs 225; 35 Stat" 

for that purpose, to his OvID credit as postmaster, any funds in his . 
charge, nor prevent his nego tiating drafts or other evidences of debt 
thl'ough such bank, 01' through United States disbursing officers, or 
otherwise, when instructed or required so to do by the Postmaster 
General, for the pm_'pose of remitting surplus funds from one post 
office to anotllGl'. 

See sec , 363, as to deposit of public funds temporarily ill national 01' 
State l)anks, etc,; sec. 1242, as to remittance of money-order funds by 
bank drafts, etc. 
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T~mporary de- Sec 1239 Postmasters may deposit the Inone,T-order POSlts of money- • • J 

order funds. funds of their offices in a national bank or a State bank, 
or may make · a special deposit thereof for safe-keeping 
in any other bank) as provided in sections 363 and 364. 

Regular remit- 2. 'iVhere postmasters maintain tempOI'ary deposits, 
t a n c e s to be 
made. regular ren1ittances of surplus funds shall be made as 

provided in section 124l. 

V.-DEPOSIT OF SURPLUS FUNDS-REMITTANOES

RESERVES. 

t
Gt,eneral tregdu- Sec. 1240. All regulations as to deposit of surplus 

a 01lS as 0 e- ~ 

POtSlts. '1 t funds and preparation and dispatch of reInittances, given - ° P. pp Y 0 
money - ° r de r in sections 367 to 374 shall apply to money-order funds 
funds, except. ' , 

unless they specifically refer to postal funds or are other-
wiso Inodified in this chapter. 

Remittances of Sec. 1241. Postmasters at money-order offices shall 
mOll e y-o r de r 
fuuds. remit daily to the depository designated by special in-

structions to each office (see sec. 1247) ~dl surplus money
order funds, unless the aInount is less than $50, in wmch 
case no remittance is requ~red. (See secs. 1244 and 
1245.) 

;a~~fo~~ o~n~lggl~ 2. Remittances shall consist of complete dollars only 
lar. and not include fractions of a dollar. Small coins Inay 

be used, if neeessary, in making remittances, but should 
amount to even dollars. W11en drafts, checks, etc., are 

-except. used in making remittances the total of the remittance 
need not necessarily be in even dollars. 

-:when to be 3. ReInittances shall be prepared and dispatched after 
made. 

the close of the n10ney-order business for the day, when 
there is sufficient tin1e to prepare them properly and they 
can be sent by registered m.ail; otherwise they shall be 
dispatched by the first mail leaving the office after the 
beginning of business on the following day. If) however, 
the mails are regularly dispatched from an office at 3 
p. m.) the postmaster should prepare and dispatch at that 
hour a remittance of the surplus funds then on hand and 
the remittance made at 3 p. m. next day should include 
the surplus which accrued since the previous remittance. 

Douhtas to dc- 4. Wh.en a postmaster is in doubt as to the proper de-pository. 
pository for money-order funds) he should apply to the 
Third Assistant Postlnaster General, Division of lYIoney 
Orders, for instructions) as national banks are sometimes 
designated as depositories anclInoney-order funds are not 
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TITLE VIII.-MONEY-ORDER SYSTEM. 

always to be remitted to the same depository as postal 
funds. 

5. Surplus funds must be rernitt.ccl in accordance with 
the regula.tions in order to secure credit or reimbursement 
for the amount thereof in case of loss. (See sec. 150.) 

See sees. 371 and 915, as to prepar8.tion aDd dispn tch of remittances 
~md as to coin bags; sees. 1124 and 1242, as to remittances by check or 
draft; sec. 1244, as to what aTe surplus money-mdel' funds; sec. 1245, as 
to reserves; sec. 1679, as to penalty for failure to remit or pay over 
money-order funds as iD structed. 

§ 1243 

Loss in transit. 

Sec. 1242. Remjttances of surplus mOllc}T-order funds b:Jr~f't!,t~1i~;:s! 
mruy be made at the risk of the remitting postmaster byet{:. 
means of drafts drawn by a n[l,tional bank upon a na_b-;'~ks~ational 
tional bank of the city where the post office designated 
as the depository .is located, or by means of drafts drawn 
by a national, Stu te, or private bank upon a State hank -of other banks. 
or private banking institution of that city, or by a State 
or private bank upon a national bank there located. 

2. When it is not practicable to usc drafts STIch as are-tO of private par· Ies. 
described in the foregoing' paragraph, and postmasters 
are s,ble to procure the checks of a reliable firnl or indi
vidual, to be used for a like purpose, the use of such 
checks may be authorized, provided the postrn~ster and 
the .sureties on his bond shall enter into a special agree
ment (Form 6848-b) whereby they obligate thernselves to 
be responsible for the paYlTIent of any check so used. 

3. Postmasters who desire to remit by lllel:mS of drafts t1s!U~~~~:Y th ;~~ 
other than those of national banks drawn upon national~~~}~al. bank 
banks, or by checks of firms or individuals, shall apply 
to tIle Third Assistant Postmaster General, Division of 
Money Orders, for special permission and instructions. 

See sec. 1124, as to use of Government paper in remittances of sur
plus money-order funds; sec. 1238, as to statute (R. S., § 4046) under 
\vhich drafts other than those of national banks may be l1Bed in mak
ing such remitt!'mces; sec. 1250, as to treatment at depository offices of 
unauthorized drafts . 

Sec. 1243. Postmasters shall iwt take credit in their .Cttredlt f\Ol' r re-ml . a,nees )(! ore 
cashbooks or in their lTIoney-ordlw accounts for the certificate is ~b. 

'1T tained llTOlllh. 
anlOunt of any remittance until a certificate of deposit itcd• 

is received therefor from the depository to which it was 
sQnt. 

2. The amount of each remittance for which no certifi- E~fitrYt w h e TIt 
cert] 1cac no 

cnte has boen received shall appear in the cashbook and received. 

in the str~tcnlcnt as a part of the" cash bdance on h[l,nd," 
eXlld.ly as though no remittance had been lll:1de; but it 
should be entered with its proper date in the blank space 
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provided for such entries at the bottom of the money
order account. 

_~~~I~Ssf~~drS: Sec. 1244. At offices where a "reserve" of money-order 
tained. funds is not authorized the amount of "surplus funds It 

on hand may be ascertained by deducting from the 
amount of the balance any amounts previously remitted 
for which certificates of deposit have not been received. 

For example: 

If the balance at the close of business be .... ___ . . . . . . . . . . . .. $178. 32 
And of this amount 0. remittance, say, of $73 had been made, 

for which a certificate has not been received, the amount of 
this remittance is reckoned as in transit and deducted. .... 73.00 

The surplus-that is, the difference between thB balance ---
and the aggregate of the remittances in transit--is then 105. 32 

Hence the amount to be remitted is (in even dollars) .... _ . _ _ 105.00 
If a reserve were allowed, say, of $50 the amount thereof might 

also be deducted if necessary, thus ......... _. _ . _ ..... ___ . 50.00 

And the sum to be deposited would then be .. __ ... _... 55.00 

No remittance of less than $50 need be made. 
"Reserve." . Sec. 1245. At offices where necessary to keep on hand 

-allowance and ~ . h J!. 
use. a sum ot money to 1IlSUrB L~e prOTnpt payment 01. n10ney 

orders on presentation, the Third Assistant Postmaster 
General Inay allow a "reserve" in such amount as he 
n1ay determine. 

Amount ra- 2. A postmaster to whom a "reserve" is allowed may 
tained. 

retain from deposit the amount thereof and no more, but 
is not required to retain an or any portion of it unless 
actually needed. 

Surplus f~nds, . 3. From the amount of funds on hand at the close of 
how determmed. 

business each day the postm.aster may deduct the amount 
of the "reserve" allowed his office; the remainder will 
be the amount of surplus funds, every dollar of which, 

. when nlore than $50, must be remitted promptly to the 
designated depository. (Sec sec. 1241.) 

VI.-DEPOSITARIES AND DEPOSITORY OFFICES FOR 

:MONEy-ORDER FUNDS. 

m~.~~;_~~~eO~ Sec. 1246. * * .:<- And it shall be the duty of the Assistant 
funns ,yUh as- Treasurer of the United States to open, at the request of the Postmaster 
:~~nnt treasur- General, an account of "money-order funds" deposited by postmasters 

R. s., § 40·15. to the credit of the Postmaster General, and of drafts against the amount 
so deposited, drawn by him and countersigned by the Audiwl' for the 
Post Office Department. 

Nok NOTE.-Money-order funds are not part of the postal revenUBS, and 
Buch funds, when deposited with assistant treasurers, may be paid out 
or transferred upon the draft of the Postmaster General. (See sees. 
1226 and 1229 for first part of above statute.) 

588 



TITLE VII'I.-MONEY-ORDER SYSTEM. § 1249 

S 1247 D 't -," f d fu cis I 11 Depositories ec. . epOSl 011es or money-orer n s la for money.order 

be designated by special instructions from the Third ~~~. ted by 

Assistant Postmaster General Division of }rIoney 01'- spec~ ins true-, tlOns. 
ders. (See sec. 117.) 

NOTE.-Assistant treasurers of the Unitecl States, national banks Note. 
designated as Government depositories, and postmasters at certain of 
the larger post offices are depositaries of money-order funds. Surplus 
money-order funds accruing at places where there is no assistant 
treasurer or bank designated as a Government depository are remitted 
directly to larger post offices specially designated as depositories 
therefor. 

Sec. 1248. All regulations under Subdivision IIIJlat?o~ser1~/e~~: 
"Treatment of deposits by depositaries," in chapter 7, positories. 
T· I O· h 11 I d 't' to apply to lte ne, sectIOns 111 to 118,8 a appyto eposl orleS;oney-order de-
of money-order funds, unless they specifically refer to positorics,cxeept. 
postal funds or are otherwise modified in this chapter. 

Sec. 1249. Postmasters at depository offices shall ti~cert~~I~~,. eer· 

issue a certificate of deposit (F01·IU 0-1), in duplicate, 
for each remittance of money-order funds received, for-
ward the duplicate to the remitting postmaster, and re-
tain the original as part of the depository office records. 
The date, number, and amOtLllt of each certificate of de-
posit so issued shall be inlmediately entered in the quar-
terly schedule of deposits received (Form 6021-B). One 
leaf shall be used for entering all deposits received from 
each post office during a quarter, except in cases where 
there is a change in postmasters, when a separate leaf 
shall be used for entering the deposits received from each 
postmaster. 

2. At the close of business on the fifteenth and last - reports of. 

days of each month the sevetal anl0unts appeariug on 
each quarterly schedule of deposits received shall be 
added and the total entered in the column provided 
therefor. A seInimonthly memorandunl of remittances 
(Form 6025), showing the nanle of each post office, State, 
and smuim.onthly total of deposits received, shall he pre-
pared and translnitted to the Auditor for the Post Office 
Department, Washington, D. C. 

3. The total deposits received from each post office 
during the quarter sh8,ll be shown on the quarterly 
schedule of deposits received. In addition to the regular 
semimonthly memorandum of renlittances, a quarterly 
memorandum, showing the name of each post office, State, 
and quarterly total of deposits received, shall be prepared 
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§ 1250 POSTAL LAWS AND REGULATIONS. 

and transmit,ted to the Auditor1 accoll1panied with the 
quarterly sehedule of deposits received, as vouchers. 

Note. NOTE.-Ccrtificat0s of deposit are not issued for remittances made 
by contmct branch officGS and contrac t stations the business of which 
is combined with that of the main office in statements rendered to the 
Auditor. 

C!l~{k~nt~;~~zCi~ Sec. 1250. When a remittance contains any checks or 
remittances. drafts other than those of national banks, the receiving 

postmaster shall issue a certificate of deposit upon col-
-report of. lection of the same, but, unless previously authorized to 

accept them, shall report the facts to the Third Assistant 
Postmaster General, Division of lvIoney Orders. 

See sec. 1124, as to use of Government paper in remittances of smplus 
moneY-Ol"der funds ~ sec. 1242, us to remittances by drafts other than 
those of national banks. 

m~~ll:;i.~rd~~ Sec. 1251. ;\Jl money-order funds received at deposi
{h~~~3~~e ~~s l~~~~ tory post offices shall be treated as money-order funds 
ular funds. accn~ing at such office, and should be used whenever nec-

essary for the payment of money orders drawn on such 
offices. 

d~~!ft~~;ne~so~l 2. Postmasters at depository offices shall remit as 
masters. directed by the Third Assistant Postmaster GenerDJ all 

surplus funds accruing at their offices, whethe·r frOlu the 
sale of orders or frOln rmnittances by other postm.asters, 
such surplus to be ascertained in the rllanner outlined in 
sections 1244 and 1245. 

VII.-MONEy-ORDER RECORDS AND ACCOUNTS. 

Record books. Sec. 1252. The following records shall be kept at the 
-at smaller of- _ • . . . 
fiees. smaller money-order offices at WhICh the" filmg system" 

is not authorized: 
Dailyregistcr. (a) A register of orders issued, in which shall be 

recorded daily the particulars of all orders issued. 
Advice an.d (b) A register of advices received and orders paid, in 
~~~M~~ -
tel'. ' which shall be entered the particulars contained in advices 

and coupons of raoney orders and the date of payment. 
Cashbook. (c) A cashbook, showing the debit and credit transac-

tions of each day. 
Complete rec- 2. The records shall be ke~,Dt in accordance with the ord kept on file. _ 

printed instructions contained therein and shall bo 
retained on file in the post office as permanent rocOl'ds. 

Note. NOTE .-Special instructions will be issued to such offices as are 
authorized by the Third Assistant Postmaster General to nse the "fil
ing system." Registen! and cashbooks are not provided for contract 
branch offices or contract s tations, the business of which is combined 
with that of the main office in sta.tements rendered to the Auditor. 
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Sec. 1253. The money-order accounts shall be kept me~~IY o~<lju:~: 
separately fron~ all other accounts, and sha.H be adj usted co ants. 

at the close of each day's business in order that the bal-
anco of funds on hand Inay be accurately ascertained. 
(See sec. 375.) 

2. Postmasters must wait until they are positive that da~lio~~S~i~~et 
all business for the day has been transacted before they 
close the account 0;1" change the dute in M. O. B. stamp. 
(See socs. 55, 1132, and 1140.) Should it become neces-
sary to issue or to pay an order after the account of the 
day has boen closed such account must be reopened and 
made to include the transaction. 

~ec 1254 Postinasters at third and fourth class post Compensation 
t.:J. • for mOlley-ord.er 

offices are allowed a commission of 3 cents for each ~~l:i~~~~d and 

money order issued, which shull be credited in the cash- ~~~s~h class 

book and in the money-order account to the Auditor at 
the close of each n~onth. (See secs. 204 to 208.) 

2. No entry shall appear in the money-order accounts Payofclerka 
, . . . . not to appear iu 

of payuwnts made for clerk hire, notwlthstandmg the accounts. 

time of certain employe-es rna:y have been wholly occu-
pied in tha.t branch. Such entries shall appear in the 
postal accounts alone. 

See sec. H18, as to commissions fOl' money-order business at third 
and fourth class offices; sec. 296, as to clerk hire at money-ordel' offices 
of first and second classes. 

VIII.-CHANGE OF POSTl\fASTERS AT MONEy-ORDER 

OFFICES. 

Sec. 1255. Wllen the postmaster at 9, money-order Outgoing-post-
ma.ster. 

office turns the ofnce over to his successor he shall de--must deliver 
• 1 • money - 0 :r <l e l' 

lIver to tHe latter 1.."'1 cash all money-order fUl1ds then funds in cash. 

due to the United States when there is not a sufficient 
amount on hand to require a remittance, and shall take a 
receipt therefor on Fo:;:m 6994, which shall be forward-ed t,:;~.';:JP~v~~~ cash 

to the Auditor for the Post Office Department 'with his 
final account, and a credit for a like amount shall he t~;~edjto,~~;'. cash 

entered in the cashbook. 
2. When an outgoinO' postill.aster has made a remit- -surplus funr~s o sent to depoSl-

tance of surplus funds to his depository for which he tory. 

has not reeBived a certificate of deposit 011 the day of 
his retirenlOllt, his successor shall not receipt for the 
amount of such remittance, nor make any entry thereof 
ill his accounts. The outgoi:'1g postmaster shall) in 
such case, delay forwarding his final account until he 
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§ 1256 POSTAL LAWS AND REGULATIONS. 

shall have received the certificate, and take credit for 
the anlount thereof in that account, thus closmg it. 

Records ~ n d 3. A postmaster shall, upon his retirement from office, 
sup-phes, dehvery d l' h' ll· . of, to succcss~r. elver to IS successor a record books coverIng the 

entire period subsequent to the establishment of money
order business at the office, forn1s, blanks, dating stamps, 
circulars, and instructions which have been received 
from the department, and all advices on hand of money 
orders drawn upon the office, paid or unpaid. (See 
sec. 1252.) For the forms and record books a receipt 
(Fornl 6993) is required, and such receipt shall show the 
first and last nUlubCl'S of the forms so delivered, and 
should be scnt to the Third Assistant Postmaster General, 
Division of 1'ioney Orders. 

m~~~gr~.lngpost. Sec. 1256. Upon taking charge of a money-order office 
the incoming postmaster shall debit himself in the cash
book and in his first account to the Auditor with the 

Cash received t f f d . d' 1 f hi d from predecessor. aIUOun· 0 un S reCelve In CftS 1 rom s pre ecessor 
after the following form: 

To cash l'ecei ved from my predecessor, Richard Roe, per my 
receipt to him, $~-. 

Receipt given. 2. The receipt for funds should be given only for an 
actual trallsfer of cash on hand and not include the 
amount of any unadjusted clainl whataver. Two or 
three pages in the cashbook should be left blank so as to 
separate the account of the late postmaster therein from 
that of his successor. 

gO~~il~;st~3~~:; 3. If the outgoing postmaster fails to comply 'with the 
~st~~~r~Ks . Witl1 provisions of the preceding section such fact shall be 

reported by the new postmnster to the Third Assistant 
Postlnaster General, Division of Money Orders. 

CHAPTER 7. 

rtIONEY -ORDER BUSINESS ON RURAL ROUTES. 

I.- CONDUCT OF BUSINESS AT RURAL STATIONS. 

R~l1'aI postli.l Sec. 1257. Rural postal stations shall be supplied with 
statIOlIS. d f '1" h . 11' h d -:-r;o~lI:e :j:~orderfa-nloney-or 81' aClltles upon t ell' est a ) IS ment, an 
clhtIe~ a ~. 1 1 11 b' 1 1 l ' . 1 ·f h money oruers S lU, ~ e Issuec )y C or1m In c large 0 sue 

stations, under the direction of the postmasters at the 
-orders shall not offices to which the stations are tributary. lVIoneyorders 
be drawn on. shall not, however, be drawn on a rui'al postal' stat.ion. 

(See secs. 317,1125,1133, and 1141.) 
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Sec. 1258. Clerks in charge of rural postal stations shall cb~k:.r k s 1 n 

remit daily to the post offices to which their stations are -remittances by. 

tributary all surplus money-order funds accruing at the 
stations, conformably to sections 1241 and 1244. They 
shall also prepare, for transmission to the Auditor for the -reports by. 

Post Office Department by the postmasters of the offices 
to which their stations are tributary, the monthly or 
semimonthly accounts required from classified stations 
by section 204. Each of such reports, unless the post-
master prefers to sign them himself, shall be signed in his 
name by the Clerk in charge of the station in the manner 
indicated in section 1141. The clerks in charge of sta-
tions may be required by the postmaster to render to 
him, for his information, daily reports, on Form 6019-a, 
of the money-order business transacted at the stations. 

2. Clerks in charge of rural stations who are supplied -permitted to 
• • • cash orders condi. 

WIth suffiCIent funds for the purpose may, WIth the tionally. 

approval of the postmasters of the offices to which the 
stations are attached, cash for payees whose identity is 
satisfactorily substantiated, or for such duly authorized 
persons as may present the same, money orders drawn 
upon such offices. They shall not, however, take credit 
on money-order account for payment of such orders, but, 
having cashed them, shall stamp them on the back with 
dated M. O. B. stamp of station and transmit them, per 
Form 6021, as surplus money-order funds to the post
masters of their respective offices, receiving in return cer
tificates of deposit covering the amounts of the orders. 
In every such case the postmaster shall treat the cashed 
orders as vouchers, and shall stamp each of such orders 
on the face as paid at his main office, and take credit as 
for payment made thereat, on the date on which the cer
tificate of deposit is issued. (See secs. 1133, 1153, 1232, 
1234, and 1237.) 

3. In the transaction of money-order business, clerks-to be governed 
. I I . h by Postal Laws 
ill charge of rura posta statIOns s all be governed by and Regulatio,ns 

" and specIal Ill-
the Postal Laws and RegulatIOns applIcable to the Money- structions. 

Order System and by such special instructions as may 
from time to time be issued by the department. 
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§ 1259 POSTAL LAWS AND REGULATIONS. 

IL-PURCHASE OF MONEY ORDERS THROUGH RURAL 

CARRIERS. 

Rural carrier!! S 12"'-9 R 1 . h·l . th· t recelve appUca- ec. u. ura carrIers, w 1 e serVlng elr rou es, 
!~:re~s~or money shall take applications and accept money for money 

orders from persons desiring to purchase same, and give 
receipts for funds so received. 

de~~~~~f~1~~: Sec. 1260. A rural carrier shall take applications for 
~:iftted~ce per- money orders to be drawn on the distributing office of 

the route he serves. 
~I 0 n e y-order Sec. 1261. Each rural carrier shall be furnished with a 

FHPl'lIes for ru-
Ial carriers. small supply of blank applications for the use of intending 

remitters, and with a book of forms for receipts (Form 
6387) to be given by him for money intrusted to him for 
the purchase of orders. 

de~~~curi1lg or- Sec. 1262. In all cases where applications for money 
~I;~:d~at offices orders are made through rural carriers such orders shall 

be procured at the distributing post offices or rural sta
tions to which the carriers are attached, and not at any 
other post office on the carriers' routes without special 
authorization from the department. 

l\n~PP:!~d!10~e~ Sec. 1263. Unless special instructions to the contrary 
celved. shall have been issued by the department, rural carriers 

shall, immediately after returning to the distributing 
~\~~ing in at offices from their trips, present the applications they 

have received and the money, including fees, for money 
-treatment by orders to the postmaster, who shall issue the orders postmaster. 

according to the applications and mail to the respectlve 
remitters, in official penalty envelopes, the receipts 
which are detached from the coupons of the orders. On 
the back of each application the carrier shall write over 
his own signature the number of the receipt given by 
him to the remitter (the purchaser). 

Delivery of or· Sec 1264 A money order issued on an application 
dllf to applt· • • 

~~~thod of. presented through a rural carrier shall, jf possible, be 
personally delivered on the route to the applicant or his 
duly authorized representative when the carrier makes 
his next regular trip, but the carrier should not leave 
his route for this purpose. If personal delivery is found 
impracticable, the order may be inclosed in a penalty 
envelope addressed to the appli.cant and deposited in 
applicant's (the remitter's) mail box. 
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TITLE VIII.-MONEY-ORDER SYSTEM. § 1266 

2. Instead of delivering to the remitter a money Mailing of order 

d h d d · d · h 1· to payee. or er so pure ase an Issue, t e rura CaITler may, 
8sagent of the remitter and at his request, mail the 
money order to the payee thereof in an addressed envelope 
furnished for the purpose by the remitter (the pur
chaser); but carriers shall not accept any extra fee or 
remuneration for performing such service. . . 

3. The postmaster or clerk in charge shall in all cases Trea~~entof . . reC61ptand 
mail the receipt detached from the coupon of the order money order at post office. 
to the remitter, in a.n official penalty envelope, and if the 
money order is not to be mailed to the payee by the 
carrier it shall be sent, l.n the same envelope as the receipt, 
to the remitter. 

Sec. 1265. The d~te, number, and amount of each OdanIel's rec-or . 
order purchased through a rural carrier shall be entered 
by the issuing official on the stub of the receipt (Form 
6387) given by the carrier to the purchaser. 

2. The carrier shall exhibit to the postmaster or assist- -to be ex hibited to postmaster or 
ant postmaster at close of business each day his bookassIstant:post-

, 'master daily. 
of receipts (Form 6387). 

Sec. 1266. The l)ostmaster shall number consecutively ReceblPt~. f -num enngo. 
in ink all of the stubs in each receipt book before it is 
given out to the carrier for use. The number thus given 
each stub is the nurnber to be borne by the receipt which 
the carrier gives to the purchaser of the money order. 
Each stub shall at the time the order is issued be madefiir~~\~aster to 

to show the date, number, and amount of the order, and 
shall at that time be signed by the postmaster, or in his 
nume by the issuing clerk conformably to section 114l. 
The stub will then constitute the postmaster's receipt to ~aITier;S vouch
the carrier for the money. 

2. If one of the receipt forms has been spoiled, and ;~~~~~~, treat

therefore not delivered to any applicant, the word 
"spoiled" shall be written on the stub by the carrier. 

3. After all the reeeipt blanks in a book have been ~~~vat~~:~~s, 
used, the carrier may turn the stubs over to the post-
master for preservation, in which case they shall be re-
tained on file the same length of time as the applications. 
The carrier may, if he desires, retain the stubs himself for 
his OW'll protection. 

4. ~en a carrier is furnished with an additional (new) -~ethodofnum. 
bermg. 

book of receipt forms, the numerical series may be con-
tinued. 
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fr:mx ~n! ~a~1e~ Sec. 1267. In case a rural carrier is, by authority of 
~~!1~~~~'f. the department, required to deliver his collections to 

another carrier to be taken by him to a post office or 
station, the carrier who made the original collections 
shall deliver also the money-order applications and 
the money for the orders, including fees for the same, 
to the other carrier for delivery at such office or sta
tion and take proper receipt for the amount in each case 
on Form 6387, changing the same to read as follows: 

Receipts. 

Received of (remitter), through ------
(rural carrier No. --), the sum of , etc. 

2. The carrier who originally received the application 
and money shall keep this receipt attached to the stub 
of the receipt given to the remitter. The postmaster of 
the distributing office shall receipt on Form 6387 to the 
carrier presenting the application- and money. 

III.-P AYMENT OF MONEY ORDERS THROUGH RURAL 

CARRIERS. 

Paying orders Sec. 1268. Money orders drawn in favor of persons 
by carriors per-
~~~~~~d of. residing on a rural route may, as a matter of accom-

modation, be paid through the carrier serving the 
route, but the carrier shall not in any case exact any 
fee or compensation for collecting the amount of an 
order. 

Request of 2. The payee, so situated, who desires to collect the 
payee. 

amount through the carrier, shall deliver the money 
order to the latter and therewith hand him a sepa
rate request, addressed to the paying postmaster, in the 
following form: 

Please pay to , carrier, for delivery to me, the 
amount of money order No. -- issued at in my favor 
and this day handed to him by me for collection. 

-in writing or on 3. Such request, properly dated, may be made wholly printed form. 
in writing or on Form 6387-a. 

Carricr shall ra- 4. In such case the carrier,. upon receiving the money ceipt. 
from the postmaster, shall execute a receipt therefor 
on the back of such request, which should then be filed 
with the coupon. 

ratyee tdo rc- 5. Upon delivery of the money by the carrier to the celp on or er. 
-useof,asvoIlCh-payee the latter shall be required to execute the receipt cr by postma..~ter. , 
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on the face of the order; and the order shall then be 
turned over . by the carrier to the postmaster, to be by 
him treated as the voucher for the payment. 

§ 1268 

6. If the payee has receipted the order before de- .J\dditional. re-
o celpt requIred 

livery thereof to the carrier for collection, the post- when. 

master shall instruct the carrier, upon payment of the 
money, to procure an additional receipt, from the payee 
to the carrier personally, to be filed with the coupon. 

See sec. 1149, as to identification, etc. 
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TITLE NINE. 

POSTAL SAVINGS SYSTEM. 

At u
b

t}l>j °hrtty trO rr Sec. 1269. The Postmaster General shall select and designate the es a s men 0 
Postal Savlng!! post offices which are to be postal-savings depository offices, and shall 
System. . d fi h . f h . d . 1912, Aug. 24; 37 appomt an x t e compensatIOn 0 suc supermten eni:g, mspectors, 
St~t., 5

1
5
9
9
1
'0 J and other employees as may be necessary in conducting, supervising, 

" ee , una 
25; 3G Stat., 814. and directing the business of such offices, including the employees of a 

See 1911 Mar. 1 ffi W h' D" f C 1 b' d h 11 'b 4, § 5; 36' Stat., centra 0 ce at as mgton, lBtnct 0 0 urn la, an s a prescn e 
1340. the hours during which postal-savings depository offices shall remain 

open. He shall also from time to time make rules and regulations with 
respect to the deposits in and withdrawsJs of moneys from postal
savings depositories and the issue of PaBS books or such other devices 
as he may adopt as evidence of such deposits or withdrawals. The pro
visions of the act approved June twenty-fifth, nineteen hundred and 
ten , are hereby modified accordingly. 

See sec. 282, as to hoUrs of duty; sec. 122, as to special official stamps; 
sec. 501, as to the use of special official stamps. 

I.- DEPOSITS AND INTEREST. 

Accounts. Sec. 1270. Accounts may be opened and deposits made * * * 
-wl:lo may open. . . 

1910, June 2~, by any person of the age of ten years or over, m hIS or her own name, 
§ 4; 36 Stat., 815. and by a married woman in her own name and free from any control 

Individuals 
only. 

or interference by her husband; but no person shall at the same 
time have more than one postal-savings account in his or her own right. 

2. Deposits shall be accepted only from individuals, 
and no account shall be opened in the name of any cor
poration, association, society, firm, or partnership, or in 
the names of two or more persons jointly. No account 
shall be opened in the name of one person in trust for or 
on behalf of another person or persons. 

3. A depositor may designate a beneficiary to receive 
the amount of the deposits and accrued interest due him 
at the time of his death. 

Ttl 3 X i. mum Sec. 1271. One dollar, or a larger amount in multiples thereof, 
and mmlmum. . 
n.mnunts. must be depOSIted before an account IS opened, * * * and one 
§ cin~'s;''l~~~d.5 , dollar, or multiples thereof, may be deposited after such account has 

been opened, but no one shall be permitted to deposit more than one 
hundred dollars in anyone calendar month. * * * 

1910, June 25, 2. * .* * The balance to the credit of anyone person shall never 
§ 7; 36 Stat., 816. be allowed to exceed five hundred dollars, exclusive of accumulated 

interest. 
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TITLE IX.-POSTAL SA VTNGS SYSTEM. § 1277 

Sec. 1272. The postal regulations defining what moneys ar:!':ctepfa~::" 
may be accepted for the purchase of money orders shall 
be applicable to postal-savings deposits, subject to the 
provisions of section 1278. 

See secs. 333 and 1124. 

Sec. 1273. Interest at the rate of two per centum per annum Interest. 
shall be allowed and entered to the credit of each depositor once in § i;9~~ J~r,e8rg: 
each year, the same to be computed on such basis and under such 
rules and regula.tions as the board of trustees may prescribe. (See sec. 
1269.) 

2. Interest shall be allowed and paid on the amount Interest. 

represented by a postal-savings certificate for each full 
year that it remains on deposit from the first day of the 
month following the day on which the certificate is issued. 
When the amount of a certificate or any part of it is 
withdrawn during an interest year, no, interest for that 
year on the whole amount of the certificate or any part 
thereof shall be paid. 

II.-POSTAL-SAVINGS CERTIFICATES, CARDS, AND STAMPS. 

Sec. 1274. Postal-savings deposits shall be evidenced by Certifica.te~ of 
deposit. 

certificates of deposit issued in the name of the depositor, -how issued. 

in such form and in such fixed denominations as may be 
determined by the Postmaster General. Such certificates Nontransfer-

• able and nonnc-
shall be nontransferable and nonnegotiable. (See sec. gotiable. 

1269.) 
Sec. 1275. If a postal-savings certificate is lost or de- 8t~g;!do:ertS!: 

stroyed, the depositor should immediately notify the catc. 

postmaster at his depository office. The postmaster 
shall report the facts to the Third Assistant Postmaster 
General, who may authorize the issuance of a new cer-
tificate. 

Sec. 1276. A woman who opens an account and after- na~n~ao~~~po~e 
wards marries must present her savings certificates to the tor. 

postmaster at her depository office, who shall indorse the 
certificates as payable in her new name and change his 
records accordingly. 

Sec. 1277. In order that smaller amounts mav be accumulated for Postal-sav-
d . f Of d' ings co.rlls :tn·l 

eposlt any person may purchase or ten cents rom any ~eposltory stamps. 
office a postal savings card to which may be attached specially pre- .191~, June 2.5, § 

0,36 "tat., 815. 
pared adhesive stamps, to be known as "postal savings stamps," and 
when the stamps so attached amount to one dollar, or a larger sum in 
multiples thereof, including the ten-cent postal savings card, the same 
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may be presented as a deposit for opening an account, and additions 
may be made to any account by means of ~uch card and stamps in 
amounts of one dollar, or multiples thereof, and when a card and stamps 

When a<.',cepted thereto . attached are accepted as a deposit the postmaster shall imme-
as 1\ dCpOSlt. diately cancel the same. 

~3~~ be kept on 2. Postmasters at depository offices shall keep for sale 
postal-savings cards at 10 cents each, and specially pre
pared adhesive lO-cent postal-savings stamps, which may 
be affixed by the purchaser in spaces provided on such 
savings cards. . 

det~~rf.tab]e as Sec. 1278. A postal-savings card with nine 10-cent 
savings stamps affixed shall be accepted by the post
master at any depository office as a deposit of $1 either In 
opening an account or in adding to an existing account, 
or it may be redeemed in cash. When such a card is 
accepted as a deposit or redeemed in cash, the postmaster 
shall cancel and retain the card and stamps. If received 
as a deposit, he shall issue a savings certificate covering 
the amount. 

IlL-DEPOSITS IN BANKS. 

Deposltsln S c 1279 Th f d . d t th tal . d . qnalifi(Jd banks. e . . e un s reCeIve a e pos savmgs eposltory 
ch~91~86 Ju§n~. 2~6 offices in each city, town, village, and other locality shall be deposited 
Stat., BiG. ' in banks located therein * * * willing to receive such deposits 

under the terms of this act and the regulations made by authority 
thereof . 

. Daily deposits 2 Postmasters at depository offices shall deposit m banks by post- . 

masters. daily all moneys received by them on account of postal-
savings business in local banks which have qualilied as 
depository banks under the act of Congress and the regu
lations adopted by the board of trustees, and if in any 
case no local bank has so qualilied moneys received shall 
be remitted daily for deposit in the banks most convenient 
to the locality which have qualified as depositories. 

t l
TIemithtaUtChes When deemed advisable such remittances may be made 
HOUg 0 er 

postmasters. through the postmaster at the office where the qualified 
bank is located. Such funds shall be deposited to the 
credit of the board of trustees. Postmasters will be in
formed as to the bank<;j which have qualified for postal-sav
ings deposits at their offices and as to the proportion to 
be deposited in each bank. (See pamphlet' 'Instructions 
to Postmasters at Postal-Savings Depository Offices.") 
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IV.-WITHDRAWALS . 

. Sec. 12.80. Any depositor may withdraw the whole or any part WIthdraw~1 of 
. h d' . h h d . P 0 s tal· sa v lngs of the funds deposited to hIS or er cre It, WIt t e accrue Interest, funds. 

upon demand and under such regulations as the hoard of trustees may Ch~91f86,Jlr~; 2f6 
prescribe. Stat., 816. 

2. Any depositor may withdraw the whole or any part 
of the funds deposited to his credit, with any interest pay
able thereon, by surrendering the certificate or cert.ifi
cates, properly indorsed, at the office where it was issued. 
If the depositor desires to withdraw only a part of the 
amount represented by one certificate, he shall be paid 
that part and be given a new certificate or certificates 
for the remainder, which shall bear interest from the 
first day of the succeeding month. 

3. A depositor may withdraw the interest payable on. Withdrawal of 

any certificate by presenting such certificate at his deposi- mterest. , 

tory office, and the postmaster, after making proper 
entries on the certificate and in the records of his office, 
shall obtain a receipt for the payment and return the 
certificate to the depositor. 

Sec. 1281. Withdrawals shall be paid from the deposits in the Withdrawals, 

'State or Territory, so far as the postal funds on deposit in such State ~r~~Tts ;~~aatbl~e. 
or Territory may be sufficient for the pnrpose, and, so far as practica- 1910, JU!1e 25, 

hI fr h d .. h 't' h' h th d . ' ch. 38G, § 8; 36 e, om t e eposIts In t e commUnI yIn W IC e eposlt was made. Stat., 816. 

2. Funds withdrawn by a depositor shall be paid by To be' taken 

1 f h · dill' . from daily reo t 1e postmaster out 0 IS a y posta -savmgs receipts. ceipts. 

If the postal-savings funds on hand are not sufficient 
the postillaster shall draw upon a bank specifically desig
nated for the purpose which will be authorized to honor 
his official checks, drawn on the board of trustees' 
account, not to exceed a specified amount in anyone 
calendar lllonth. When deemed advisable withdrawals 

' at offices where no local banks have qualified as deposi
tories may be made through other postmasters at offices 
where qualified banks are located. 

Sec. 1282. Withdrawals of either principal or interest Withdrawals 

h 11 b 'd h d . . h b by deposltor or 
S a e pal to t e eposLtor ill person or to t e earer on ht~ order. 

of an order on a printed form to be obtained at any de-
pository office and signed by the depositor. 

2. Any balance to the credit of a deceased depositor Payment to 

b 'd hI' . legal rcpresen ta-may e pal to t e du y appomted legal representatIve tlve of deceased. 

upon presentation of evidence of qualification as such 
representative. 

3. If the relatives of the decedent do not desire Payment when 
• . no administra-

administration upon the estate, the ThIrd ASSIstant tion. 
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Postmaster General may authorize payment of the 
balance to the person entitled under the State laws to 
receive the decedent's property, upon a showing that all 
debts have been paid. 

Pay.mentwhen 4. If a' depositor has been adJ'udged mentally incom-
doyoSI tor m c n-
t~~l. iucompc- petent, payment may be made to his duly appointed 

legal representative. 

V.-MISCELLANEOUS PROVISIONS. 

AdjudicatIon Sec. 1283. The final judgment,order, or decree of any cOUIt of 
~i\reo~~t~oc~f:~~~ competent jUIisdiction adjudicating any right or interest in the credit 
}~gd::al-saVings of any sums deposited by any person with a postal savings depository 

1910. Juno 25; if the same shall not have been appealed from and the time for appe~l 
36 Stat., 819. has expired shall, upon submission to the Postmaster-General of a copy 

of the same, duly authenticated in the manner provided by the laws 
of the United States for the authentication of the records ·and judicial 
proceedings of the courts of any State or Territory or of any poc-session 
subject to the jurisdiction of the United States, whel!- the same are 
proved or admitted within any other court within the United States, 
be accepted and pmsued by the board of trustees as conclusive of the 
title, right, interest, or possession so adjudicated, and any payment 
of said sum in accordance with such order, judgment, or decree shall 
operate as a full and complete discharge of the United States from the 
claim or demand of any person or persons to the same. 

Po s t master's Sec. 1284. All postmasters at depository offices shall 
mOlltltly report. 

render to the Third Assistant Postmaster General, Divi-
sion of Postal Savings, monthly, or oftener if required, a 
statement of their postal-savings transactions. 

Privacy of ac- Sec. 1285. No person connected with the Post Office Department 
eOf9~~~' June 25, shall disclose to any person other than the depositor the amount of any 
~1:~t~,S~i8~ 12; 36 deposits, unless directed so to do by the Postmaster General. 

2. The provisions of the preceding paragraph shall be 
observed by all postmasters and postal employees. 

Funds to be Sec. 1286. Postal savings depository funds shall be kept separate 
I\CR~~o~oPJa~!e'25 from other funds by postmasters and other officers and employees of tho 
ch. 3R6, § 12; 36 postal service, who shall be held to the same accountability under their 
Stat. , 818. bonds for such funds as for public moneys. 

Ace 0 un t ing 2. All statutes relating to the safe-keeping of and proper accounting 
statutes. for postal receipts are made applicable to postal sa-vings funds, and 

the Postmaster General may require postmasters, assistant postmasters, 
and clerks at postal saving depositories to give any additional bond 
he may deem necessary. (See secs. 360 and 361.) 

Posting notte.. Sec. 1287. Postmasters at offices designated as postal
savings depositories shall post in a conspicuous place the 
notice that the office is a postal-savings depository. 

en~e~ r r C spoId- Sec. 1288. Communications to the central office of the 
ct;:~~l~t of ad- Postal Savings System should be addressed to the Third 

Assistant Postmaster General, Division of Postal Savings. 
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TITLE TEN. 

TRANSPORTATION OF THE MAILS. 

CHAPTER 1. 

GOVERNMENT MONOPOLY OF MAIL TRANSPORTATION. 

1.-PRIVATE EXPRESS-CARRYING OF LETTERS OUTSIDE OF MAIL BY 

COMMON CARRIERS, VESSELS, MAIL CARRIERS, ETC. 

Sec. 1289. Whoever shall establish any private express for the Con v e yin g' 
, , m:tll by priva.to 

conveyance of letters or packets, or III any manner cause or provIde for express, 
the conveyance of the same by regular trips or at stated periods over St~?ilt~r. 4; 35 

any post route which is or may be established by law, or from any , 
city, town, or place, to any other city, town, or place, between which 
the mail is regularly carried, or whoever shall aid or assist therein shall Punishment; 
be fined not more than five hundred dollars, or imprisoned not more 
than six months, or both: Provided, That nothing contained in this ~TOr~SO , 

. h II b d h'b' , fr' , elver y to sectIOn s a e construe as pro 1 Itmg any person om r{)ceIvrngpost office,etc., 
and delivering to the nearest post office, postal car, or other authorized allowed. 
depository for mail matter, any mail matter properly stamped. 

NOTE.-The Congress, under authority of the Constitution (sec. 1), Note. 
has vested in the Post Office Department an absolute monopoly of Governm ent 

" . ill 0 D 0 pol Y of 
the transportatIOn of letters and packets by regular trIpS or at stated transportation of 
periods over all post routes. The above proviso and section make letters . .. 
certain exceptions to the general statute. The term "packet" as ,,:f~Z~~tl,on of 
used in this and following statutes means a packet of letters; therefore . 
the GOvernment monopoly does not extend to all matter admitted to 
the mails, but only to letters. Letter-carrier routes are post routes. 
(See sec. 1305.) 

See secs. 1712 and 1713, as to penalty for obstruction and d~tention 
of mails; sec. 1711, as to penalty for use of sign "U. S. Mail," etc.; sec. 
232, as to recovery of penalties. 

Sec. 1290. Nothing in this chapter (Criminal Code, chapter eight, an!h~~ l';~~:~I~ 
offenses against the Postal Service) shall be construed to prohibit ~ersons Is law-

h .. f I k b . h d tlll, t e conveyance or transmISSIOn 0 . etters or pac ets y prIvate . an s 1009, Mar. <1; 35 

without compensation, or by special messenger employed for the Stat., 1124. 

particular occasion only. 

Sec. 1291. All letters inclosed in stamped envelopes, if the post- When letter9 
, f d .. uffi' h h may bo carried age stamp IS 0 a enomIllatIOn sCIent to cover t e postage t at out of tho mail. 

would be chargeable thereon if the same were sent by mail may ~. S., § 3993. 
, -ill stamped en-

be sent, conveyed, and delivered otherwise than by mail, provided velopes. 

such envelope shall be duly directed a.nd properly sealed, so that 
the letter can not be taken therefrom without defacing the enve-
lope, and the date of the letter or of the transmission or receipt thereof 
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th~<;ussfcw~~~n of shall be written or stamped upon the envelope. But the Postmaster 
General may suspend the operation of this section upon any mail route 
where the public interest may require such suspension. 

Note. NOTE.-"Stamped envelopes" meanl'! Government stamped enve-
lopes. (See sec. 123.) 

Transportl n g Sec. 1292. Whoever, being the owner, driver, conductor, master, 
persons unlaw- th h' h f t h' '1 t fully conveytng or 0 er person avmg c arge 0 any s agecoac , ral way car, s eam-
mall. M . 3

C 
boat, or other vehicle or vessel, shall knowingly conveyor knowingly 

1909, ar.4, ,) . . 1 . 
Stat., 1124. permIt the conveyance of any person actmg or emp oyed as a private 

express for the conveyance of letters or packets, and actually in pos
session of the same for the purpose of conveying them, contrary to law, 

Penalty. shall be fined not more than one hundred and fifty dollarI'!. 

Sendtnr,letters Sec. 1293. Whoever shall transmit by private express or other 
hy private ex- .. . 
press. unlawful means, or delIver to any agent thereof, or deposIt or cause to 

~e;O:it§ .3984. be deposited at any appointed place, for the purpose of being so trans-
1909, ~r. 4; 35 mitted, any letter or packet, shall be fined not more than fifty dollars. 

Stat., 1121. 
Carrying let- Sec. 1294. "Whoever, being the owner, driver, conductor, master, 

~~~~IO~;e~f p~~~ or other person having charge of any stagecoach, railway car, steam
routes. boat,or conveyance of any kind which regularly performs trins at stated 

1909, Mar 4; 35 • d fr' t la L th Stat. , 1124. peno s on any post route, or om any CIty, own, or p ce to any 0 er 
city, town, or place between which the mail is regularly carried, and 
which shall carry, otherwise than in the mail, any letters or packets, 
except such as relate to some part of the . cargo of such steamboat or 
other vessel, to the current business of the calTier, or to some article 
carried at the same time by the same stagecoach, railway car, or other 

Penalty. 
vehicle, except as otherwise provided by law, shall be fined not more 
than fifty dollars. 

See sec. 1291, as to transportation outside of mail of letters inclosed 
in stamped envelopes; sec. 1298, as to ship letters; sec. 232, as to recovery 
of penalties. 

Letters which 2. A railroad or steamboat company or ot.her common 
may be carried . 'd f hill . d 
by common car- carner may carry OUtSI e 0 t e rna s etters WrItten an 
riersoutsidemall. . ffi d h' hI' b . sent by Its 0 cers an agents W IC re ate to Its llsmess 

only, without inclosing the same in stamped envelopes. 
Such letters may be to other of such carriers' officers and 
agents, to those of connecting lines, or to anyone else, 
so long as no other carrier intervenes. 

-for connecting 3. Letters of a company or carrier addressed to officers 
lines. 

-for 
houses. 

or agents of a connecting line on business relating to 
such company or carrier and delivered to an agent of 
the latter at the point of connection may be carried, and 
such carriage continued by the connecting company or 
carrIer. 

eating 4. Letters written by a railroad company and addressed 
to the manager of an eating house operated by such com
pany, or written by him and addressed to the company, 
may be carried. 
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5. No company or carrier, or any officer or employee ca~:~s b~v~~~ 
thereof, may carry letters which are neither written by ried. 
the company or carrier nor addressed to it. The fact 
that letters relate to through business over the lines of all 
companies or carriers transporting the same does not 
warrant a company in carrying such letters from one of 
its connecting lines to another. 

6. Where companies or corporations operating rail- Railway s~s-
• •• . tems, carryIng 

roads are umted as a system of railways the rIght to carrylet1R.rs outside . . . . mail, right of in-
letters outsIde of the mall Wlthout payment of postage d!vidual compa-

• • •• • DIeS and not of 
remams as an appurtenant of the mdlVldual companieS systflm . . 
or corporations composing the system, and does not by 
reason of the union into a system become the right of the 
system. 

Sec. 1295. Whoever, being concerned in carrying the mail, shall Illegal ca.rry ... 

11 · 1 k . h Ing of mall by CO ect, receIve, or carry any etter or pac et, ·or cause or procure t e omclals, etc. 

same to be done, contrary to law, shall be fined not more than fifty str\~r. 4; 35 

dollars, or imprisoned not more than thirty days, or both. ~~shment. 

Sec. 1296. Contractors or mail carriers may convey, out of the New(';papers 

mail, newspapers for sale or distribution to subscribers. ~:lOfbtehec~~J.d 
. R. S., § 3888. 

NOTE.-Postage on such newspapers when placed III post office Note. 
must be paid by stamps affixed at the transient second-class rate. 
(See sec. 435.) The United States only assumes a monopoly of the 
transportation of letters and packets. (See sec. 1289.) 

Sec. 1297. Every * oK- .* railway postal clerk or other carrier Carriers t.o re-
. " '. celveand depo~it 

of the mall shall receIve any mall matter presented to hIm, If properly pro~er1Y prepaid 

prepaid by stamps, and deliver the same for mailing at the next post r:,\~IJ.resented 
office at which he arrives, but no fees shall be allowed him therefor. R. S., § 3980. 

N oTE.-All postal cars and mail apartments in cars and steamboats Note. 
are post offices for the distribution of mail in transit, and mail matter 
placed therein is deposited in a post office. The term "route agent," 
omitted from above section, is obsolete. 

See sec. 1610, as to acceptance of mail from public by railway postal 
clerks. 

Sec. 1298. No vessel arriving within a port or collection district of Vessel~ to d!'

the United States shall be allowed tomake entry or break bulk until~~:l ~c~~;:s b~~ 
all letters on board are delivered to the nearest post office, and the fO~~~~~~~ .. 4; il5 

master or other person having charge or control thereof has signed Stat., 1127. 

and swom to the following declaration before the collectOl' or other 
proper customs officer: 

"I, A. B., master ---, of the ---, arriving from --, and Oath. 
now lying in the port of ---, do solemnly swear (or affirm) that 
I have to the best of my knowledge and belief delivered to the post 
office at --- every letter and every bag, packet, or parcel of letters 
which was on board the said vessel during her last voyage, or which 
were in my possession or under my power or control." 

And any master or other person having charge or control of such Penalty for fail

vessel who shall break bulk before he has delivered such letters shall ure. 

be fined not more than one hundred dollars. 
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See sec. 1404, as to delivery at post office of letters by master of vessel 
and payment therefor; sec. 1466, as to penalty for foreign vessels not 
delivering letters at post office on arrival, etc .; sec. 513, as to retaliatory 
postage on letters carried to or from United States on foreign vessels; 
sec. 407, alii to po.tage on ship letters. 

te~sl\r~~/~~; Sec. 1299. Whoever shall carry any letter or packet on board any 
Jll~t~~h'~~~~' vessel which carries the mail, otherwise than in such mail, except as 

1909, Mar. 4; 35 otherwise provided by law, shall be fined not more than fifty dollars, 
Stat.,1124. or imprisoned not more than one month, or both. 

Illegal c arry- S 1300 Wh t t th:ffi ing of mail, re- ec. . enever a pos mas er, or 0 er 0 cer 
port of. of the postal service, receives information or has good 

reason to believe that letters are illef)aUy brought to 
or sent from any city, town, landing, station, or place, 
whether by steamboat, railroad, private carrier for 
hire, or any other mode of conveyance, or in any way 
in violation of law, he shall immediately report such 
violation to the Postmaster General, with all the facts 
concerning it in his possession. 

Officers of Post Sec 1301 The Postmaster General may by a letter of author-Offir,o Depart- • • , 
melltllma. y beization under his hand, to be filed among the records of his depart-
spechl yauthor- . 
ized to ma.ke ment, empower any specIal agent or other officer of the Post Office 
se~:.c~~s§ 4026. Esta.blishment to make searches for Olailable matter transported 

in violation of law; and the agent or officer so authorized may open 
;cl[iefe~Y car or and search any car or vehicle passing, 01" having lately before passed, 

from any place at which there is a post office of the United States to 
any other such place, or any box, package, or packet, being, or having 

-of store or build- l t 1 b f b . h h' 1 h h mg. a eye ore een, In suc car or ve IC e, 01" any store or ouse, ot er 
than a dwelling house, used or occupied by any common canier or 
transportation company, in which such box, package, or packet may 
be contained, whenever such agent or officer has rea80n to believe 
that mailable matter, transported contrary to law, may therein be 
found. 

p:rg:!t!n~r a~ed Sec. 1302. Any special agent of the Post Office Department, 
~~srt~D~~l:hooIA:ecd when instructed by the Postmaster General to make examinations 
to search vessels and seizures, and the collector or other customs officer of any port, 
~~~s. make setz- without special instructions, shall carefully search all vessels for 

H. S., § 3989. letters which may be on board or which have been conveyed contrary 
to law. 

pa;rl~~~~t ~~ c~r Sec. 1303. Any special agent of the Poot Office Department, 
lectors may sl',tze collector, or other customs officer, or United States marshal or his 
or (leta.in letters, .. 
etc.,illegally car- deputy, may at all tImes seize all letters and bags, packetB, or parcels 
ri~: S., § 3990. containing letters which are being carried contrary to law on board any 

vessel or on any post route, and convey the same to the nearest post 
office, or may, by the direction of the Postmaster General or Secretary 

. P eriod of de ten- of the Treasury, detain them until two months after the final determi-
tlOn. nation of all suits and proceedings which may, at any time within six 

months after such seizure, be brought against any person for sending or 
carrying such letters. 
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S . 1304 E k 1 . db' 1 .. . .L Seized pack· ec. . very pac age or parce seize y any specla agent, ages unlawfully 

of the Post Office Department, collector, or other customs officer, or ~~~ta.~~inge 1 :o~: 
United States marshal orhis deputies, in which any letter is unlawfully f e' i ted to the 

concealed, shall be forfeited to the United States, and the same pro- U~~s~,~t;~~: 
ceedings may be had to enforce the forfeiture as are authorized in re- Proceedin~s to 

. . . l' f enforce forfeIture. 
spect to goods, wares, and merchandise forfeited for VIO atlOn 0 the . 
revenue laws; and all laws for the benefit and protection of customs 
officers making seizures for violating revenue laws shall apply to 
officero making seizures for violating the postal laws. 

See see. 51, as to return to sender of letters or other matter seized or 
detained for violation of law; and sec. 232, as to disposition of penal
ties and forfeitures. 

CHAPTER 2. 

POST ROADS AND ESTABLISHMENT OF MAIL 
SERVICE. 

Sec. 1305. The following are established post roads : Post Toads. 
. R. S. , § 3964. 

All the waters of the United States, during the time the mail 18 -w at 0 r s 0 f 
carried thereon. United States. 

All railroads or parts of railroads which are now or hereafter may be -railroads. 

in operation. 
All canals, during the time the mail is carried thereon. ~anals. 

All plank roads, during the time the mail is carried thereon. -plank roads. 

The road on which the mail is calTied to supply any courthouse -roads t.o court-
. .. ... . houses, etc. 

whIch may be Without a maIl, and the road on WhICh the mall IS canted 
under contract made by the Postmaster General for extending the line 
of posts to supply mails to post offices not on any established route, 
dming the time such mail is carried thereon. 

Allletter-carrier routes established in any city or town for the collec- -letter-c v. r r i c r 
. . . routes. 

tion and delIvery of mall matters. 
2. All public roads and highways while kept up and maintained as -P,Uhl:>lhiC roads anu J Ig ways. 

such are hereby declared to be post routes. 1884, Mar. 1;23 
Stat., 3. 

N oTE.-Prior to the act of Mar. 1, 1884, all post roads were estab- Note. . 
lished by specific acts of Congress; but inasmuch a9 all public roads Post roaus. . 
and highways, while kept up and maintained as such, are now post 
routes, this is no longer nece~ry. R. S., § 3972, authorizing the 
Postmaster General, where there IS more than one road between places 
designated by law for a post road, to designs,te which shall be the 
post road, is obsolete in view of the act of Mar. 1, 1884. 

Sec. 1306. The Postmaster General may change the terminus of ~hange Off tort' 
J!1InUS 0 pOS 

post roads connecting with or intersecting railways when the service roads. . 
can be thereby improved. R. S., § 3073. 

NOTE.-Inasmuch as all public roads while kept up a,nd maintained Note. 
a.s such are post rontes, any change in the terminus of a mail route by 
the Postmaster General does not divest the abandoned road of the 
character of a post route. 

Sec. 1307. The Postmaster General shall provide for carrying the Postmaster 

il 11 t d bl ' h d b I ft h h' - General to pro· rna on a . pos · roa s esta IS e yaw, as 0 en as e, avmg due vIde 'for r;urylng 
regard to productiveness and other circumstances, may think proper. ~~~J~ 0 n po s t 

NOTE .-As under the act of Mar. 1, 1884 (sec. 1305), all public roads R. s., § 396ii. 
while kept up and maintained as such are now post roads, the statute Note. 
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must be read in the light of this fact. The statutes under this chapter 
authorizing contracts for mail service apply to the .various classes of 
transportation, which see . 

County seats Sec. 1308. The Postmaster General shall cause a mail to be carried 
to be supplied . . 
with mail. from the nearest post office on any establIshed post road to the court-

R . 8' J § 3966. housc of any county in the United States which is without a .mail. 

Contracts for Sec. 1309. The Postmaster General may ~hen he deems it advis-
transportation of . ' . 
JIlali to and from able, contract for the transportatIOn of the malls to and from any post 
post offices. office * * .r,. n. S., § 3975. . 

Transporta- Sec. 1310. The Postmaster General, after advertising for proposals, 
tion of domestic . . . .. 
malls through may enter mto contracts or make sU1table arrangements for transportmg 
{~[:~~'n co u n - the mail through any foreign country, between any two points in the 

l ~ . S., § 4006. United States, and such transportation shall be by the speediest, safest, 
and most economical route; and all contracts therefor may he revoked 
whenever any new road or canal shall be opened affording a speedier, 
more economical, and equally safe transportation between the same 
points; but in case of the revocation of any such contract, a fair indem
nity shall be awarded to the contractor. 

MatI retarded Sec. 1311. When the amount of mail matter to be carried on any 
on account of.. . 
bulk. mail route IE so great as to senously retard the progress or endanger the 
-~~h~~' le3n~ r s security of the letter mail, or materially increase the cost of CatTiage at 
may be carried the ordinary rate Df speed, the Postmaster General may provide for the 
separately. . f h 1 il h 1 f d b h separate carrmgeo t e etter rna at t e usua rate 0 spee ; . ut t e 

other mail matter shall not be delayed anymore than is absolutely neces
sary, having due regard to the cost of expedition and the means at his 
disposal for effecting the eame. 

Dlscontinu- Sec. 1312. Whenever, in the opinion of the Postmaster General, 
ance of service. . 
on any road. the postal serVIce can not be safely contmued, the revenues · col-

R. s'J § 3974. lected, or the laws maintained on any post road, he may discontinue 
the service on such road or any part thereof until the same can be 
safely restored. 

Postmasters Sec. 1313. No postmaster, assistant postmaster, or clerk em-
and employees . . . 
not to be con· ployed m any post office shall be a contractor or concerned III any con-
tractors. t t f . th '1 R. s., § 3850. rac or carrymg e IDal . 

No member of 2. No postmaster, assistant postmaster, or clerk in a 
family to be bid- . . . 
der Il:or pai~ iorpost office, nor any member of the ImmedIate faIDllyof 
calTYlllg malls. . ill b . 

2J postmaster or assIstant postmaster, w e permItted 
to become a bidder, contractor, or subcontra.ctor, or to 
receive compensation for carrying the In.ails. (See sees. 
169 and 1356.) 

Sec soc. 1693, as to penalty for being interested in contract or acting 
as a.gent for contractor. 

Dis P I a y of Sec. 1314. The Secretary of Agricultme, in cooperation with the 
weather signals . • . 
on cars and vc- Postmaster General, may arrange a plan by which there shall be dlS-
:~~It~etr~~~r.ort- played on all cars and other conveyances used for transporting United 

1896, Apr. 25; States mail suitable ilars or other signals to indicate weather forecasts, 
29 Stat., 108. Id . f ' . d f h b f . h d b h co -wa vo warnIngs, rost warnlngs, an so ort ,to e urnIs e y t e 

Chief of the Weather Bureau. 
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CHAPTER 3. 

TRANSPORTATION OF MAILS BY RAILROADS. 

L'--CONTRACTS AND COMPENSATION FOR RAILROAD 

SERVICE. 

§ 1317 

Sec. 1315. The Postmaster General shall arrange the railway R air 0 a d 

routes on which the mail is carried, including those in which the service ~ta:s~:d. to be 
is partly by railway and partly by steamboat, into three classes, accord- R. S., § 3997. 

ing to the size of the mails, the speed at which they are carried, and 
the frequency and importance of the service, so that each railway com-
pany shall receive, as far as practicable, a proportionate and just rate of 
compensation, according to the service performed. 

N oTE.-This provision W3,S taken from the act of June 2, 1872. The Note. 
acts of Mar. 3, 1873, and Mar. 3,1875, incorporated in the Revised 
Statutes as sec. 4002, and the acts amendatory thereof (sec. 1317), fix the 
rate of compensation for carrying the mails at not exceeding a certain 
amount, according to the weight of such mails. Under ch. 8, this 
title, "Transportation of mails on steamship, steamboat, and star 
routes, "will be found certain statutes which 3.pply to transportation of 
the. mails generally. 

Sec. 1316. The Postmaster General may enter into contracts for G!'~:rta~as~:: 
carrying the mail with railway companies without advertising for contract Without 
. ' , advertising. . 
bIds therefor. R. S., § 3942. 

Sec. 1317. The Postmaster General is authorized and directed co!&:;:::f~ ~~ 
to readjust the compensation * * * to be paid for the transpor- con(Utions and 

. . . d d' . d h rates. tatIon of malls on rallroa routes upon the con ItlOns an at t e rates R. S., § 4002. 
hereinafter mentioned: Conditions. 

First. That the mails shall be conveyed with due frequency and 
speed; and that sufficient and suitable room, fixtmes, and furnitme, 
in a car or apartment properly lighted and warmed, shall be provided 
for * * * (railway postal clerks) to accompany and distribute 
the mails. 

Second. That the pay per mile per annum shall not exceed the 
following rates, namely: On routes carrying their whole length an 
average weight of mails per day of two hundred pounds, fifty dollars; 
five hundred pounds, seventy-five dollars; one thousand pounds, 
one hundred dollars; one thousand five hundred pounds, one hundred 
and twenty-five dollars ; two thousand pounds, one hundred and 
fifty dollars; three thousand five hundred pounds, one hundred and 
seventy-five dollars; five thousand pounds, two hundred dollars, and 
twenty-five dollars additional for every additional two thousand 
pounds, the average weight to be ascertained, in every case, by the 
actual weighing of the mails for such a number of succeBBive working 
days, not less than thirty, at su ch times, after June thirtieth, eighteen 
hundred and seventy-three, and not less frequently than once in 
every four years, and the result to be stated and verified in such form 
and manner as the Postmaster General may direct. 

2. The Postmaster General * * * is hereby authorized and Compensation 
directed to readjust the compensation to be paid from and after the ~n~~ced 10 per 

first day of July, eighteen hundred and seventy-six, for transportation 1876, July 12; 19 
Stat., 79. 
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§ 1317 POSTAL LAWS AND REGULATIONS. 

of mails on railroad routes by reducing the compensation to all railroad 
companies for the transportation of mails ten per centum per annum 
from the rates fixed and allowed by the first section of an act entitled 
II An act making appropriations for the service of the Post Office Depart
ment for the fiscal year ending June thirtieth, eighteen hundred and 
seventy-four, and for other purposes," approved March third, eighteen 
hundred and seventy-three (R. S., § 4002), for the transportation of 
mails on the basis of the average weight. . 

Compensat ion 3 Th P t t G 1·)1- * * . h b lth' d d reduced 5 per cent . e os mas er enera 18 ere y at . . onze an 
more. directed to readjust the compensation to be paid from and after the 

1878, June 17;fi d fJ 1 . h h d d d . h f . 20 Stat., 142. rst ay 0 u y, eIg teen un re an seventy-eIg t, or transportatIOn 
of mails onxailroad routes by reducing the compensation to all raiL-oad 
companies for the transportation of mails five per centum per annum 
from the rates for the transportation of mails, on the basis of the average 
weight fixed and allowed by the (preceding paragraph) first section of 
an act entitled" An act making appropriations for the service of the 
Post Office Department for the fiscal year ending June thirtieth, 
eighteen hundred and seventy-seven, and for other purposes," approved 
July twelfth, eighteen hundred and seventy-six. 

Compensation 4 .. The Postmaster General is hereby authorized 9.nd directed to 
further reduced. d' h . b 'd fr d f h fi d f 1907, Mar. 2; 34 rea Just t e compensatIOn to e pal om an a ter t erst ay 0 

Stat., 1212. July, nineteen hundred and seven, for the transportation of mail on 
railroad routes carrying their whole length an average weight of mails 
per day of upward of five thousand pounds by making the following 
changes in the present rates per mile pel' annum for the transportation of 
mail on such routes, and hereafter the rates on such routes shall be as 
follows: On routes carrying their whole length ~n average weight of 
mail per day of more than five thousand pounds and less than forty. 
eight thousand pounds the rates shall be five per centum less than the 
present rates on all weight carried in excess of five thousand pounds; 
and on routes carrying their whole length an average weight of mail 
per day of more than forty-eight thousand pounds the rate shall be five 
per centum less than the present rates on all weight carried in excess of 
five thousand pounds up to forty-eight thousand pounds, and for each 
additional two thousand pounds in excess of forty-eight thousand 
pounds at the rate of nineteen dollars and twenty-four cents upon all 
roads other than land-grant roads, and upon all land-grant roads the 
rate shall be seventeen dollars and ten cents for each two thousand 
pounds carried in excess of said forty-eight thousand pounds. 

As t? land- 5. The provision of the act of Mal'ch second, nineteen hundred and 
gr~~io:·a~~a:\2; seven (34 Stat., 1212), .)1- * .)1- fixing the compensation to be paid 
36 Stat., 362. for transportation of mail on land-grant railroads at the rate of seventeen 

dollars and ten cents fo1' each two thousand pounds carried in excess of 
forty-eight thousand pounds, is hereby amended to make such rate of 
compensation after June thirtieth, nineteen hundred and ten, fifteen 
dollars and thirty-nine cents for each two thousand pounds carried in 
excess of forty-eight thousand pounds, and the Postmaster General is 
hereby authorized and directed to i'eadjust the compensation in accord
ance with this amendment. 
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TITLE X.-TRANSPORTATION OF MAILS. § 1319 

6. * -x- * (The Postmaster General) is hereby directed to have M:ails, how and 
. . . when to be 

the mails weIghed, as often as now proVIded by law, by the employees weighed. 

of the Post Office Department, and have the weights stated and verified St~~~~'3!i~r. 3; 18 

to him by said employees under such instructiollB as he may consider 
just to the Post Office Department and the railroad companies. 

7. Out of the apmopriation for inland mail transportation the Post- t kE. x p e ~ shetss of 
.I: a mg welg • 

master Geneml is authorized hereafter to pay the expenses of taking 1875, Mar. 3; 18 
the weights of mails on railroad routes. Stat.,34l. 

8. That hereafter b efore making the readjustment of pay for trans- ;:l~~ g h in g of 

portation of mails on railroad routes, the average weight shall be 1905, Mar. 3; 33 

ascertained by the actual weighing of the mails for such a number of Stat., 1088. 

successive working days not less than ninety, at such times after 
June thirtieth, nineteen hundred and five, and not less frequently 
than once in every four yearR, and the result to be stated and verified 
in such form and manner as the Postmaster General may direct. 

9. The Postmaster General shall require, when in freightable lots Withdrawal of 

d h - bl h . hd 1 .c... h '1 f 11 1 postal cards, etc., an w enever practIca e, t e WIt rawa u'om t e mal s 0 a posta before weighing 

cards, stamped envelopes, newspaper wTappers, empty mail bags, pefJg~s Mar. 2' 34 

furniture, equipment, and other supplies for the postal service, except Stat.,'1212. ' 

postage stamps, in the respective weighing divisions of the country, 
immediately preceding the weighing period in said divisions, and 
thereafter such postal cards, stamped envelopes, newspaper wrappers, 
empty mail bags furnitme oquipment and other supplies for the Tra1;1sml s sion 

, , v , . . J by freight or ex-
postal service, except postage stamps, shall be transmitted by either press thereafter. 

freight or express. 

10. When the weight of mail is taken on railroad routes ta~~~~r/~~ao~ 
the whole number of days i.ncluded in the weighing period daily weight. 

shall be used as a divisor for obtaining the average weight 
per day. 

See sec. 1689, as to penalty for padding mails during weighing period; 
sec. 1486, a.s to fines and deductIOns; sec. 1333, as to reduction of pay 
for failure to furnish railway postal cars; sec. 1358, as to transportation 
of official matter by freight or express. 

Sec. 1318. All railway companies to which the United States La.nd-grant 

have furnished aid by grant of lands, right of way, or otherwise, shall ro~~ss., § 4001. 

carry the mail at such prices as Congress may by law provide; and, ;:b~P~~~t~~ 
until such price is fixed by law, the Postmaster General may fix the Congress. 

rate of compensation. G~~e~~fm,ef;:~ 
S C 1319 R 'lr d . h 'h d d Congress fa,ils. e . . 9,1 oa companIes w ose ral 'oa was . constructe Land-grant 

in whole 01' in part by a land gra.nt made by Congress on the condition rot~~ July 12' 

that the mails should be transported over their road at such price as 19 Sta't., 82: ' 

O h ld b I d · h 11 . l' h f -rate of compen-)ongress s ou y aw lrect s a reCeIve on y eIg ty per centum 0 sation to. . 

the compensation authorized by this act. (See par. 5, sec. 1317.) 
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§ 1320 POSTAL LAWS AND REGULATIONS. 

mJ~bler~fe~af~; N?TE A.-The ~aximum compensatiop for g~neral ra~road Ill:ail 
transportation of ser':lce and for serVIce over land-grant raIlroads 18 shown ill the tol
mails lly rail-lowmg table: 
roads. 

Average weight of mails per day 
carried over whole length of 
route. 

Pay per mile per annum. 

Intermcdiate 
weight war

Rates allow- ranting allow
Rates al- ' able to land- ance of ~1 per 

Rates al- lowallie un- grant rail- mile under 
lowable nn- der acts of roads under the law of 1873 

der sec July 12, acts of July and the cus-
4002, R. ·S. 18~6, June 12, 1876, June I tom of the de

(act of Mar. 11,1878, 17, 1878, Mar. p~tment, 
3 1873) and Mar. 2, 2,1907, and subJect to acts 
, . 1907 (see May 12, 1910 of July 12, 

note B). (seenotesB 1876, JUTIC 17, 
and C). 1878, and Mar. 

2, 1907 (see 
note B). 

Pounds. 
200 pounds.... . . . . . . . . . . . . . . . . . . . ~O. 00 $42.75 $34.2D ............. . 

12 200 to 500 pounds .................................................. . .. . 
500 pounds.... . . . . . . . . . . . . . . . . . . . 75.00 114.12 51. 30 ......... .... . 

20 500 to 1,000 pounds ................................. . .......... . . ..... . . 
1,000 pounds .......... _ . ...... ,.. 100.00 85.50 68. 40 ...... . ...... . 

20 1,000 to 1,500 pounds ......... . ........................................ . 
1,500 pounds. .. . . ................ 125.00 lOG. 87 85.50 ........... . . . 

20 1,500 to 2,000 pounds ........ . ......................................... . 
2,000 pounds. . . . . . . . . . . . . . . . . . . . . 150.00 128.25 102.60 ..... . ... .... . 

60 2,000 to 3,500 pounds ...... " " '" ....... " '" .... .................. . .. . 
3,500potmds. ... ............ .. ... 175.00 149.62 119.70 ............. . 
3,500 to 5,000 pounds ................................ . .... . .... ....... . . 
5,000 pounds. ... .. ............... 200.00 171. 00 . 136.80 
For each additional 2,000 pounds 

above 5,000 and less than 48,000 
pounds........................ 25.00 20.30+ 16.24+ 

Above 5,000 and less than 48,000 
pounds ........................................ _ .. .. . . .......... .... . 

For each additional 2,000 pounds 
in cxcess of 48,000 pounds. . . . . . 25.00 19.24 15.39 

60 

80 

Character of route. 

Nonland 
grant. 

Intermediate weight above 4.8,000 pounds warranting ad- Pounds. 
clition of $1, net. ...... ... .... ........................... 103.96 

Land grant. 

Pounds. 
129.96 

No allowance is made for weights not justifying the addition of $L 

NOTE B.-The act of Mar. 2, 100'/, affects only routes carrying over 
5,000 pounds. 

NOTE C.-The act of May 12, 1910, affects only land-grant routes 
calTying over 48,000 pounds. 

fe~~:;~~~(l ~:~t: Sec. 1320. The Postmaster General is hereby authorized, in his 
Lows (r.lo. ) and discretion, to pay from appropriations for transportation by railroad 
East St. touis . 1 f d . 1 . b th U . (Ill.). routes for the specIa trans er anr termma serVIce etween e mon 

St1~99,,,,,~ar. 1; 30 Station at East Saint Louis, Illinois, and the Union Station at Saint 
au., ;)IV\). 

Louis, Missouri, including the use, lighting, and heating of mail build-
-compensation ing and the transfer service at Saint Louis, at the rate of not. exceeding 
for. 

fifty thousand dollars per annum. 
-mileage basis. 2. That no part of this appropriation shall be paid for carrying the 

1913, Mar. 4; 37'1 th b' h M' . . . R' S . t Lo' M' Stat.,797. mal over e rIdge across t e lSSlSSlPPl lYer at am l'.lS, 18-
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TITLE X.-TRANSPORTATION OF MAILS. 

souri, other than upon a mileage basis: BUi, provided jurthe"t', That 
the Postma(3tel' General may in his discretion pay within the present 
law a fair and reasonable price for the special transfer and terminal 
service at the Union Station at East Saint Louis, Illinois, and at the 
Union Station at Saint Louis, M:L<lSouri, including the use, lighting, 
and heating of the mail building and transfer service at Saint Louis, 
Missouri, provided the amount so paid shall not exceed $35,000, 

NO'l'E.--Par. 2 is limited in its application to the fiscal year 1914, 
A similar provision was included in the act of Aug, 24, 1912 (37 

Stat" 547), 

§ 1323 

-m~ximum pay, 

Note, 

Sec. 1321. 'When, after a weighing of the mails for the purpose of When malls are 

d ' 'h 'f ' h' , 'I ddlverted, railrea Justmg L e compensatIOn or t ell' transportatIOn on a ralroa r('ad pay may be 
route n~ ails are diverj.ed therefrom or thereto the Postmaster GEmeral readjusted. 

" i , C , 1912 Aug, 24; 
may, in his discretion, ascertain the effect of such diversion by a 37 Stat., 554. 

weighing of such mails for such number of successive working days as 
he may determine, and have the weights stated and verified to him as 
in other cases, and readjust the compensation on the routes affected 
accordingly: Provided, That no readjustment shall be made unless 
the diverted mails equal at least ten per centum of the average daily 
weight on any of the routes affected: Provided jurther, That readjust-
ment made hereunder shall not take effect before July first, nineteen 
hundred and twelve, and shall be for diversions occurring after Janu-
ary first, nineteen hundred and twelve. 

Sec. 1322. rfhe grants aforesaid (to aid in the construction of a Rates or' com, 
'1 d - 1 h I' f h 11K" • R' h P ill pensatlon for ral roa and te egrap. Ine rom t ~e mlSsoun Iver to t e ac c mall tmnsportn.-

Ocean, see note) are made upon the condition that said company ~~~o~gs. PacIfic 
shall ,;~ * * tmnsport mails * * .X- upon said railroad for the 1862, July 1; 12 

G h ' d to d 1 d' h f Stat ., 493, overnment, w enever requll'e 0 so )yany ep1nlment t ereo, -how deter-
and that the Government shall at all times have the preference in the mined. 

use of the same for all the pmposes aforesaid (at fair and reasonable 
rates of compensation, not to exceed the amounts paid by privl),te 
parties for the same kind of service). * * * 

2. The Secretary of the Treasury is directed to withhold all pay- .Pay:o;tents to be 
, 'I ad d " f f 'h WI thheld on ac-ments to any ral 1'0 company an Its aSSIgns, on account 0' relg ts count of interest 

or transportation over their respective roads of anv kind to the amount on bo~ds issued 
, J' by Umted States 

of payments made by the United States for interest upon bonds of the to aid railroads. 

U . d S 'd h d h" b 11 h R. S., § 5260, mte taLes Issue to any suc company, an W 'leh A.a not ave 
been reimbmsed, together with the five per centum of net earnings due 
and unapplied, as provided by law. 

NOTE .-Settle,ment has been mac1e of all th~ bonds issued excep.t in _~Ot~'le men ts 
the case of ~he mdebtedness covenng the raIlroad between AtchIson ncarlycompleted, 
and Waterville, Kans . 

Sec. 1323. Where the main-line train carrjes onto a Weights upon 

1 1 1"1 h' h h ,. spur 01' l<tteral spur or atera _ lne lllal nlatter w IC as no relatlOn- lines. 

ship therewith beyond the fact that the operations of 
the two are part of one railroad organization or train 
system, only such of the mails as are directly associ--howcomputed. 
ated with and are dependent upon such spur or lateral 
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§ 1324 POSTAL LAWS AND REGULATIONS. 

line for advancernent or distribution shall be tf~kell ac
count of in computing the average daily weight carried 
thereon. 

'l'ransporta.- S 1324 p tion of maU by ~ ec. • . If the ostmaster General is unable to contract for 
~}~~~l~a, ri;:~d carrying the mail on any railway route at a compensation not exceeding 
when rates de- the maximum rates herein provided, or for what he may deem a reason
!~:!~~~~m~XC(led able and fair compensation, he may separate the letter mail from the 

R, S., § 39!)9. other mail, and contract, either with or without advertising, for carrying 
such letter mail by horse express or otherwise, at the greatest speed 
1hat can reasonably be obtained, and for carrying the other mail in 
wagons, or otherwise, at a slower rate of speed_ 

fo~f~~Ps~~~t:e~n Sec. 1325. The Post Office Department will not favor 
the authOl'ization of more than one Illail route over the 
same railroad. Where, however, it becorl1es necessary 
to authorize more than one route, the second route shall 
be at the lap rate, i. e., at a rate of compensation per mile 
per annu:rn equal to the difference between the rate 
earned by the average daily weight of the first or original 
route and the rate which would be earned if the average 
daily weight of the lap route were added thereto. 

Gr~nt of tra~k- 2. The department w:ill not favor the recognition of 
age llghts to m- r . _. . d' 1 1 hI' 
c Iud e porform- a p serVIce onO'lllatlllP' uI'lng t_le . term Wllere sue calm 
anco of service.. 1::> 0 • 

anses by reason of a grant or lease of trackage rIghts to 
another by a company operating a mail route. In all 
cases where such relations arise it is expected that the 
grantor or lessor will stipulate with the grantee or lessee 
that the former's obligation to carry the mails over the 
established post route shall be assum.ed and fulfilled by 
the latter for said grantor or lessor so far as it becOllles 
desirable to forward nlails by trains of the latter. 

1I1a
1
,il
d
S

b
llot tOdbe Sec. 1326. vVhen railroads are extended or trains run 

carr e eyon a 
termInus with- beyond the terminus of the route on which the trans-por
out authority. 

tation of nlails is authorized, the mails shall not be carried 
beyond such term.mus until ordered bv the Second As
siBtant Postmaster General'. 

Senice on nt;w Sec. 1327. Before service is -placed upon a new rail
or extended nul-
road. t' . road or an. extension of an existing road the Second 
-lnves IgatlOn 
of. Assistant Postrnaster General will, where he deenls it 

advisable, require a personal investigation, with report 
and recorllmenciation, as to the necer.:;sity for such service. 

- commence- 2. Arrangenlents shall not be made for the commence-
ment of. . I J • h 1 I Inent of serVIce on llmV' or extp.nc eCt routes, mt er regu_ ar y 

or uncleI' waivm'B, until the sallJ.e has been authorized by 
the Second Assistant Postmaster General. . 
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TITLE X.-TRANSPORTATION OF MAILS. § 1331 

Sec. 1328. When a new railroad route shall be author- New sentl'C. 

ized after the regular weighing of Inails for the section in 
which it is located has begun, the compensation for serv- ~,oh~:nd~t;eor~ 
ice thereon, until the beginning of the next term for mined. 

which the succeeding general weighing shall be had for 
the section in which said route is located, shall be fixed 
by agreOluent at such rate, not exceeding $42.75 per mile 
per annum, as the importance and character of the serv-
ice will warrant. 

II.-RAILWAY POST-OFFICE CAR SERVICE. 

Sec. 1329. Additional pay may be allowed for every line com- f Addltlonalp3,y 
or rail way post. 

prising a daily trip each way of railway post-office cars, at a rate not office lilles. 

exceeding twenty-five dol1n.rs per mile p er annum for cars forty feet in -~t!· ,o¥. 4004. 

length, and thirty dollars per mile per annum for forty-five-foot cars, 
and forty dollars per mile per annum for fifty-foot cars, and fifty dollars 
per mile per annum for fifty-five to sixty foot cars. 

2. Additional pay allowed for every line comprising a daily trip each 1, r:J;.. after July 

way of railway post-office cars shall be at a rate not exceeding twenty- -rates of. 

fi d 11 '1 f f e • 1 1 d 1907 Mar. 2' 34 ve 0 ars per ml e per annum or cars _orty leet In engtn, an twenty- Stat.,'1212. ' 

seven dollars and fifty cents per mile per annum for forty-five-foot cars, 
and thirty-two dollars and fifty cents per mile per annum for fifty-foot 
cars, and forty dollars per mile per annum for cars fifty-five feet or 
more in length. 

N OTE.-This statute does not authorize a pro rata compensation to Note. 
be paid for cars which are less than "10 feet in length. 

Sec. 1330. All cars 01' parts of cars used for the Railway Mail Sel'v- Po st· office 

ice shall be of such style, l~ngth, and character, and furnished in such ~:tyle, character, 

manner, as shall be required by the Postmaster General, and shall be a~~~~uI~fa~~e~;t'2{) 
constructed, fitted up, maintained, heated, and lighted by and at the Stat., 358. 

expense of the railroad companies. 

N oTE.-This statute supplements R. S., § 4002. Sec. 1333 prescribes Note. 
different articles that shall be included in the equipment of a car . 

Sec. 1331. After the first of July, nineteen hundred and eleven, no Restriction 3 S 

pay shall be allowed for the use of any wooden full railway post-office car ~~'l::i~:: appro

unless constru~ted s.u bstantially in accordance with the most approved Sti~~\ft;.r. 4; 36 

plans and specIficatIOns of the Post Office Dep:u'tment for such type of Post-ofiJc? cars. 
cars, nor fo!.' any wooden full railway post-office car run in any train -constructlOn. 

between adjoining steel cars or between the enginc and a steel car 
adjoining, and that hereafter additional cars accepted for this service 
shall be of steel, or with steel underirame, if used in a tl'ajn in which a 
majority of the cars are of like construction: Provided fur ther, That 
after the first of July, nineteen hundred and sixteen, the Postmaster 
General shall not approve 01' allow to be used or pay for any full railway 
post-office car not constructed of steel or with steel underframe, if such -steel required. 

post-office car is used in a train in which a majority of the cars are of steel 
or of ste"el underframe construction. 
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§ 1332 POSTAL LAWS AND REGULATIONS. 

to ~~'ls;r~~tl~:pr~~ Sec. 1332. After the first of July, nineteen hundred and seven
pnl'9ltlt2ionA' 24' teen, the Postmaster General shall not approve or allow to be used or 

, ug. ,37 . 
Stat., 547. pay for any full raIlway post-office car not constructed of steel or steel 
19t:t;fl c;~~ f~ underframe or equally indestructible material, and not less than 
of steel or steel twenty-five per centum of the railway post-office cars of a railroad com
underframe, etc. f' h . . h' h 11 bId . h A t least 25 per pany not con orIDmg to t e provlslOns of t IS act s a e rep ace WIt 
~~~ ~f ~:rt~~ cars constructed of steel annually after June, nineteen hundred and 
Pflaccd annually thirteen; and all cars accepted for this service and contracted for by 
a terJune, 1913. h' .' h h' h 

New cars to be t _e raIlroad compames after t e passage of t IS act s all be constructed 
of steel. of steel. 

Note. 

2. No part of this amount shall be paid for the use of any car which 
is n~t sound in material and construction, and which is not equipped 
with sanitary drinking-water containers and toilet facilities, nor unless 
such car is regularly and thoroughly cleaned. 

N oTE.-The word "amount" in par. 2 refers to the a:ppropriation 
for railway post-office car service for the fiscal year endmg June 30, 
1914. SinIilar provisions were contained in the appropriation acts for 
the fiscal years 1912 and 1913. 

VIX:~~~~ ~~~r~~ Sec. 1333. * * * When any railroad company fail or refuse 
properly equip. to provide railway post-office cars when required by the Post Office 

1881, Mar. 1; 21 D h ll-f '1 f 'd' bl f h d Stat.,375. . epartment, or sa. al or re use to provl e sUlta e sa ety ~eaters an 
safety lamps therefor, with such number of saws and axes to each car 
for use in case of accident as may be required by the Post Office Depart-

-penalty for. ment, said company shall have its pay reduced ten per centum on the 
rates fixed (by law) * * *. (See sec. 1317.) 

r!ti{y~e;t P:St~ Sec. 1334. No payment for railway post-office cars shall 
~~~enCtf~gent be allowed unless full cars of the length authorized 
~~~sy~oE~r a~~ (inside measurement), fully equipped in accordance 
equipment. with the requirements of the General Superintendent 

-partial use of. 

of Railway :Mail Service, are furnished and used exclu
sively for post-office purposes, provided that permission 
may be granted upon application from a railroad company 
to permit the furnishing of a car 70 feet in length, 30 feet 
of which may be used by the company, and 40 feet (inside 
measurenlent) of which shall be constructed, fitted up, 
and furnished for railway post-office purposes as provided 
by law and in accordance with the requirements of the 
General Superintendent of Railway Mail Service, to be 
used exclusively for railway post-office purposes; such 
car shall be regarded as a 40-foot railway post-office car, 
and when duly authorized and used for such purpose 
payment for the same as 'a 40-foot railway post-office car 
will be warranted. 

2. The assignment of space in cars used partially for 
other than railway post-office purposes shall not entitle 
the railroad company to railway post-office car pay ex
cept as provided in the preceding paragraph.. 
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TITLE X.-TRANSPORTATION OF MAILS. § 1334 

3. A line consists of a car or cars sufficient to perform a co-:?s~~ of~ line 

daily round trip over the whole route, and full pay there-
for shall be a.llowed only where such car or cars are accom-
panied by an employee or employees of the postal service 
in the discharge of the duties of distributing and handling 
the mails, as contemplated by the use of such cars in the 
service, except as hereinafter provided. The authoriza-
tion of railway post-office cars may be made as follows: 

(a) In determining the amount of space which shall be ti!c:~~th~~~ 
the basis for a recommendation for and authorization of ~~~~sf~~.cal's. 
railway post-office cars and pay therefor, the principal 
element shall be the amount of space necessary for rail-
way post-office purposes, that is, for the handling and the 
distribution of the mails en route, the storage of the mails 
when needed for such distribution, and the storage, when 
needed, and handling of registered matter, and also mails 
for local delivery, except where the quantity for one 
delivery warrants treating it as storage mail. . 

(b) Where the needs of the postal service in both -uniform size. 

directions warrant the authorization of cars of uniform 
size in both directions, the authorization may be made 
for a line of C8,rs of such size at the maximum rate of pay 
provided by law. 

(c) Where the needs of the postal service require 40 feet-4O-footcars. 
of car space ror railway post-office purposes in one direc-
tion, but less than 40 feet in the opposite direction, a line 
of 40-foot cars may be authorized. If more than 40 feet 
are required in one direction and less than 40 feet in the 
opposite direction a line of cars of the dimensions re-
quired to perform the maximum service may be author-
ized by agree.ment with the railroad company with pay 
equal to half the sum of the pay for a line of cars of the 
maximum length and a line of cars 40 feet in length. 

(d) If the needs of the service require at least 40 feet in -lintes by agree-
men. 

one direction and greater space in the opposite direction, 
a line of cars of the dimensions required to perform the 
maximum service may be authorized by agreement with 
the railroad company with pay equal to half the sum of 
the pay for a line of cars of the maximum length and a 
line of cars of the minimum length required. 

(e) Where railway post-office cars are operated in one -half lines. 

direction over one route and in the opposite direction 
over another route, they may be authorized as half lines 
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§ 1335 POSTAL LAWS AND REGULATIONS. 

over the routes over which they run at half the rateoi' aline 
of cars of the dinlensions needed for the purposes of the 
postal service over the routes respectively with a minimun 
allowance for a 40-foot basis. 

-a par t m.e.n t (Jf) Where a line of 60-foot cars is authorized and paid 
space n addition 
to full Hne. fOf, and the needs of the service require additional space, 

but do not warrant the authorization of an additional 
line of 40-foot cars, the railroad company nlay be re
quired to furnish apartment space. 

;~t~.x i mum (g) Pay for the maximum length of cars authorized 
may be allowed when under all the facts and circum
stances the sam.e is deemed justified. 

co:!~~cfay to 4. No pay shall be allowed for railway post-office car 
service or for railroad mail s~rvice prior to the date upon 
which the service is authorized to comrnence; and in every 
case the authorization of the establishment of the service 
n1ust have been made by a preceding order. 

Construction of 5. All postal cars shall be built upon plans and speci-
cars. 

fications furnished by the General Superintendent of 
Railway :Mail Service, and such cars shall be subject to 
inspection before being accepted by the department. 

JloP.orts as to Sec. 1335. Division superintendents of Railway Ivlail 
fUll fllll way post-
office service. Service shall report to the General Superintendent all 
-where full cars 
needed. cases where full railway post-office cars are needed on 

lines in their divisions. Such reports should show the 
amount of mail carried, pouches and sacks separately, 
for a period of 30 days; the quantity of mail for dis
tribution and the through mail for which siluply stor
age space is needed, separately, and the number of sepa
rations made in letters and papers. Superintendents 
shall also report cases where railway post-office cars are 
in use and are not needed-that is, where the mail could 

~':~eed~ cars not be worked in a 30-foot apartment or less; also cases 
where a railroad company substitutes smaller cars than 

-whel"e smaller th i' h' h th p " t Off] D t t . . cars than con- oseor W .. IC e OS . . 1Ce epar men IS payIng, 
tra~ted furnished. 

IlL-GENERAL PERFORMANCE OF SERVICE . 

. 1'. ~I. G. to de- Sec. 1336. The Postmaster General shall, in all cases, decide upon 
elIde wllat trains h' . d . h' 1'1 h 11 b d shall carry m:lils. W at traIns an In w a); manner t 1e mal S B a e conveye . 

IS70, Mar. 3; 20 
Stat., 358. S 1'"'37 
. iiIail to bo car- ec. 0) . • Every railw9,Y company carrying the mail shall carry 

ned on any train. . h' h . d d . h h 
R. S., § 4000. on any tram W IC may run over Its roa ,an Wlt out extra c arge 

therefor, all mailable matter directed to be carried thereon, with the 
person in chfJ,rge of the same. 

Note. N oTE.-This section contemplates the carrying of mails on any train 
with or without an employee of the postal service in charge. 
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TITLE X.-TRANSPORTATION OF MAlLS. § 1342 

Sec. 1338. -1(- -;(- -x- If any railroad company shall fail or refuse ~Iails to be car~ 
.. fled on fastest 

to transport the malls, when requIred by the Post Office Department, traUlS. 
upon the rURtest train or tTains run upon said road, said company shall St~~~~'I~~.lY 5; 23 

have its pay reduced fifty per centum of the amount provided by law. 

See sec. 1486, as to fines and deductions. 

Sec. 1339. Railroad companies are requued to convey PO!lt-offico in, ... . spoctors, agents, 
upon any trmn, wIthout specIfic charge therefor, all Illmlsupplies, etc .. . . -to be carned 
bags, post-office blanks, statlOnery, supphes, and 9,11 without specific . - charge. 
duly accredIted agents of the Post Office Department and 
post-office inspectors upon the exhibition of their cre
dentials. 

Sec. 1340. Whenever a railroad company finds it ITranrsrerkat pace 0 wroc or 
necessary to transfer at the place of a wreck or washout, washout. 
its officials and employees will be expected to see that 
the rnails and railway postal clerks are promptly trans-
ferred, and every possible convenience furnished the 
clerks for working their mails. 

Sec. 1341. The rate of compensation for the transpor- StPeCifiCt rer, qu remen s 0 

tation of lnail on railroads is computed upon the average service. 
weight of mail per day carried the whole length of the 
route. It is essential that the mail be carried with due 
frequency and speed; also that suitable apartments, 
equipped with necessary fixtures and furniture, properly 
lighted and heated, provided with ice water, and built in 
accordance with plans and specifications furnished by the 
General Superintendent of Railway Mail Service, shall be 
provided for railway postal clerks to accompany and 
distribute the mail when required. 

2. Railroad companies, at stations where transfer tr~~f:/sl:ti~D:t 
clerks are employed, shall provide suitable and sufficient 
rooms for handling and storing the mails, and without 
specific charge therefor. These roon1S shall be lighted, -how oquipped. 
heated, furnished, supplied with ice water, and kept in 
order by the railroad company. 

3. The specific requirements of the service as to due d~ef:~ry!~t r~~ 
frequency and speed, space required on trains or at quirements. 
stations, fixtures, furniture, etc., shall be determined by 
the Post Office Departm_ent and made known through 
the General Superintendent of Railway IVfail Service. 

See sec. 1330, as to railway post-office cars. 

Sec 1342 Railroad companies shall require their em- Railroad com· . . panles to keep 
ployees who handle the mails to keep i1 record of all ~OeU~1l~3~ dot 

pouches due to be received or dispatched by theIn, and 
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to check the pouches at the time they are received or 
dispatched, except that no record need be kepi: of a · 
single pouch from a train or station to the post office or 

. frOln the post office to a train or station which, in regular 
course, is the only pouch in the custody of the company's 
employees at that point while it is being handled by them. 
This is not to be construed as relieving railroad com
panies from having eInployees on trains keep and prop
erly check a record of all closed pouches handled by 
them, without exception. 

Shortage slips. 2. In case of failure to receive any pouch due, a short
age slip shall be made out, explaining cause of failure, 
and forwarded in lieu of the missing pouch. Specific 
instructions in regard to the use of shortage slips will 
be given by the General Superintendent of Railway 
:Mail Service. 

Irregularities 3. Every irregularity in the receipt and dispatch of 
to be reporte<!. 

Inail shaH be reported by the employee to his superin-
tendent promptly, and if a probable loss of or damage 
to Inail is involved, or if the cause of failure to receive a 
pouch is not known, the report should be made by wire, 
and the superintendent shall notify the division super
intendent of Railway Mail Service without delay. A 
copy of the employee's report shall be attached to and 
become a part of the permanent pouch record. 

Train pouch 4. Train pouch records shall be kept on file at the 
records. 

headquarters of division superintendents of railroad 
cOlnpanies for at least one year iInmediately following the 
date the lnail covered by theIn was handled, and shall be 
accessible there to post-office inspectors and other agents 

re~~;J~~n ponch of the Post Office Department. Station pouch records 
shall be kept on file at the station to which they apply for 
at least one year immediately fonowing the date the mail 
covered by thelll was handled, and shall be accessible 
there to post-office inspectors a;nd other agents of the
Post Office Department. 

'eRt·etCordsa ~nb- 5. Railroad companies shall require their employees to 
J c 0 cxmm::t-
tiOD. submit pouch records for exawination to post-office 

inspectors and other duly aocredited agents of the Post 
Office Department upon their request and exhibition of 
creden tials to such employees. 

See sees. 567 ) 1387, 1612, and 1653, as to record of pouches to be 
kept in post offices, by mail messengers, by railway postal clerks, and 
by transfer clerks. 
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TITLE X.-TRANSPORTATION OF MAILS. § 1346 

Sec. 1343. Railroad companies shall forward time- Railroad com-
o panies to fur-

tables to the division superintendents and local officerS nish time-tables. 
of Railway Mail Service in time to reach them 24 hours 
before taking effect If for any reason a train is to be . Telegraphic no-

.~... tlCe of ch ange 
annulled or train service temporarily curtailed or sus- trains, when. 
pended, telegraphic notice shall be immediately given to 
the division superintendent and other local officers of the 
Railway Mail Service. 

2 At places where railroad companies have agents Noticeofsched-
• 0 'ules to postmas-

such agents shall notify the postmasters as soon as pos- ters. 
sible after receipt of any notice of change in schedule 
of mail trains. 

Sec. 1344. Division superintendents shall promptly en~~pet~int::bfi 
notify the proper officers of raih'oad companies of any ~~~i!sO ~lCh~~~; 
changes in the list of closed pouches to be handled by in pouch list. 
railroad employees. 

S 1345 Wh . t th t th bIi Letter boxes at ec. . en I appears a e pu c conven- raUroad depots. 
ience will be subservod, the General Superintendent of:p~~~~~~~~may 
Railway Mail Service may authorize railroad companies 
to place letter boxes in their depots for the receipt of 
mail matter other than that for local delivery. 

See sec. 1650, as to taking of mail from boxes by railway postal clerks 
sec. 530, as to erection of boxes at depots by postmasters. 

IV.-RECEIPT AND DELIVERY OF MAILS. 

Sec. 1346. Every railroad company is required to Rec eipt and 
k h '1 f d d Ii h' II - 1 delivery of malls ta e t e mal s 0 rOID, an ever t em I.nto, a termlna by ~allroad com-

m h' b h d' b h pames. post 0 ces, w atever may e t e Istance etween t e-atterminaloffi-
station and post office, except in cities where other pro- coo. 
vision for such service is made by the Post Office De-
partment. In all cases where the department has 
not made other provision, the distance between terminal 
post office and nearest station is computed in and paid 
for as part of the route. 

2. The railroad company must also take the mails from -at intermediate 
and deliver them into all intermediate post offices and oftices. 
postal stations located not more than 80 rods from 0 the 
nearest railroad station at which the company has an 
agent or other representative employed, and the com-
pany shall not be relieved of such duty on account of 
the discontinuance of an agency without 30 days' notice 
to the department. 

3 The department will provide for the carriage of Whe,n dep~t-. ment wlllprOVlde 
mails to and from intermediate post offices and postal for. receipt and delivery. 
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stations located n10re than 80 rods from the nearest 
railroad station; and also to and from intermediate 
post offices and postal stations located 80 rods or less 
from the railroad station when the· railroad company 
has no agent or other representative mnployed at such 
station. 

d~~~~~r~~~:e~ 4. In all cases the distance between the railroad sta
~t~St\on~ffi.ce and tion and the post office or postal station shall be meas

ured by the shortest route open to public travel, avoid
ing angles, from the nearest door of the baggage room 
to the nearest door of the post-office building where 
the receipt and delivery of the mails is practicable. In 
case there is no baggage room or station the measure
ment shall be n1ade from the middle of the station plat
form where mails are exchanged. The route need not 
be a way regularly dedicated to public use; and if it 
be over private property, no probibition against the 
Government will be recognized which shall not also 
have been made and enforced against the general public. 

Definition of 5. Any person acting for an advantage to himself or 
"agent" or" rep-
resentative." another, by authority or consent of the railroad com-

pany, and representing in any manner the interests of 
the company or railro~d in its business transactions 
with the public, will be regarded as the company's 
agent or representative. 

See ch. 6, this title, as to mail-messenger service. 

tw~~;nst:~!ne~t Sec. 1347. At connecting points where railroad sta
~go~a:::de. tions are not over 80 rods apart a company having mails 

on its trains to be forwarded by a connecting train will 
be required to transfer such mails and deliver them into 
the connecting train- first, where the two comp9,nies have 
agents or representatives employed, and, if the connection 
is not immediate, to deliver them to the agent of the 
cOInpany to be properly dispatched by the trains of said 
cOInpany; 9,nd, second, where the company having the 
mails for dispatch makes transfer of baggage or passen
gers. Transfers of mail between cOlmecting trams or 
steam-railroad routes and cars of electric-railway routes 
will be required to be n1ade by the respective conlpanies 
operating the routes, where the railroad company 
employs an agent and its station is adjacent and readily 
accessible to the tracks of the electric-railway company 
and the connection is immediate) except in large cities, 
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TITLE X.-TRANSPORTA1'ION OF MAILS. 

where other provision for the service may be made by 
the Post Office Department. Where the tracks of elec
tric-car routes are contiguous, transfers of mail between 
the cars will be required of the operating cOlnpanies when 
practicable and the connection is immediate. 

§ 1352 

Sec. 1348. At places where railroad cOlnpanies are rJi~~a~:ees of 

required to take the mails from and deliver them into 
post offices or postal stations or to transfer them to 
connecting railroads the persons employed to perform 
such service are agents of the companies and not em- Pl~~~e¥.Ostal em
ployees of the postal service, and need not be sworn; 
but such persons shall be more than 16 years old and -;;r~ua1ifications 
of suitable intelligence and character. Postmasters shall 
promptly report any violation of this requirement. 

Sec. 1349. When it is desirable to have mails taken Advance II c-livery by com-
from the post office or postal station to train at a ter- panies. 
minal point where the terminal service devolves upon 
the company in advance of the regular time of closing 
mails, the company will be required to make such ad-

d 1· 1 ·b t 1 • -to be made vance e ivery as oecomes necessary y ne requlre- w.hen necessary. 
ments of the service. 

Sec. 1350. When a messenger employed by the Post ge;VchaC: nJ~:s~~~t 
Office Department can not wait for a delayed train fordelayelltrain. -w.hat company 
without missing · other mails the railroad company will to do. 
be required to take charge of and dispatch the mails for 
the delayed train and will be responsible for the inward 
mail until delivered to the messenger or other authorized 
representative of the department. 

Sec. 1351. Whenever the mail on any railroad route a/{~:a1~~:n~ll 
arrives at a late hour of the night, or at a time when the~g~r~O!mails. 
Government messenger is not on hand to receive it, the 
railroad company HUlst retain custody thereof by placing 
the mail in a secure and safe room or apartment of the 
depot or station until called for or until the following 
morning, when it must be delivered at the post office, or 
to the mail messenger employed by the Post Office De-
partment) at as early an hour as the nece8sities of the 
post office may require. 

Sec. 1352. When a train departs frOIn a railroad station m~:lsBP:~cra~! 
in the nighttime later than 9 o'clock, and it is deemed hour at night_ 
necessary to have the mail dispatched by such train, the 
division superintendent of Railway Mail Service shall, 
where mail is taken from and delivered into the post 
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office by the railroad company, request the company, or 
where a mail messenger or carrier is employed by the 
Post Office Department, shall direct him, to ta~e the 
mail to the raih'oad station at such time as will best serve 

-care of mails. the interest of the mail service. Such mail shall be 
taken in charge by the agent or other representative of 
the railroad company, who shall be required to keep it in 
some secure place until the train arrives and then see 
that it is properly dispatched . 

. ~;;r;;~~y. of, to 2. The division superintendent of Railway Mail Service 
shall give reasonable advance notice to the proper officer 
of the railroad company in order that the agent or 
representatives of the company may be properly 
instructed. 

nC~:~~l~~~~ to be Sec. 1353'. Railroad companies will be expected to 
place their mail cars at points accessible to mail messen
gers or contractors for wagon service. If cars are not so 
placed the companies will be required to receive the 
mails from and deliver them to the messengers or con
tractors at points accessible to the wagon of the mes
senger or contractor. 

JIl!~:I~o~rfe~~: Sec. 1354. A mail train must not pull out and leave 
~~~~· I~aaJ!~. nre mails which are in process of being loaded on the car or 

which the conductor or trainman has information are 
being trucked from wagons or some part of the station 
to the cars. 

b:lt~:n~~~~ds ~~ Sec. 1355; At all points at which trains do not stop 
companies. where the Post Office Department deems the exchange 

of mails necessary a device for the receipt and delivery 
of mails satisfactory to the department must be erected 
and maintained; and pending the erection of such device 
the speed of trains must be slackened so as to permit the 
exchange to be made with safety. 

Reduction of 2 Wh th d t t d·t t th speedorstoppagc. . ere e epar men eems 1 necessary 0 e 
safe exchange of the mails the railroad company will be 
required to reduce the speed or stop the train. 

cr~n~~ h til 0 n 3. When night mails are caught from a crane the rail
road company shall furnish the lantern or light to be 
attached to the crane and keep the same in proper con
dition, regularly placed and lighted; but if the company 
has no agent or employee at such station, the company 
shall furnish the light, which shall be cared for and 
placed by the department's carrier. 
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TITLE X.-TRANSPORTATION OF MAILS. § 1358 

4 Th . ft' h '11' t' 1 t' b Signal of ap-. e cngmeer 0 a raIn s a gIve lme y no Ice, y proach oftrain. 
whistle or other signal, of its approach to a mail crane. 

See secs. 571 to 573, as to use of mail cranes and catcher pouches. 

V.-TEMPORARY SERVICE. 

Sec. 1356. When a postmaster at a post office depend- Tempora.ry . . service, employ-
ent on a railroad for Its mail supply deems temporary ment of, when . -.. railroad service 
mail serVIce necessary because of a failure of the rall- fails. 
road service, he should ascertain the lowest rate at which 
he can obtain such temporary service and immediately 
rep' ort the facts by teleO'raph if necessary to the super- R:eport to su-

, b' , permtendent. 
intendent of Railway Mail Service in whose division the 
office is located, stating the cause and probable duration 
of the failure, the point from which temporary service is 
desir~d, and the lowest obtainable rate for such service. 

2. The superintendent of Railway Mail Service shall SuperIntendent's duty. 
endea vor to have the railroad company resume regular 
service. If not resumed, he shall report the facts and Rteportt' to de-par men. 
make such recommendations as they may warrant to the 
Second Assistant Postmaster General, who, if he thinks it 
advisable, will authorize the postmaster to employ tempo-
rary serVICe. 

3. No temporary service rendered necessary by the se~?c~\R~s~~~!t 
failure of railroad service shall be employed by a post- be authorized. 
master until he has :first obtained authority therefor 
from the Second Assistant Postmaster GeneraL 

4. No postmaster assistant postmaster clerk in a ~ho not to .be , .. ' . pal~ for carrymg 
post office, or any lnember of the nnmedlate family of malls. 
a postmaster or assistant postmaster can be paid by the 
Post Office Department for carrying the mail. (See 
sec. 1313.) 

VI.-MISCELLANEOUS PROVISIONS. 

Sec. 1357. The Postmaster General shall request all railroad Companies to 
companies tr-a.nsporting the mails to furnish, under seal, such data ~~!~~Shw1t~e~~tt~ 
relating to the operating, receipts, and expenditures of such roads as ~~1~~:.e to oper
may, in his judgment, be deemed necessary to enable him to ascertain 1879, Mar. 3,ch . 

the cost of mail transportation and the proper compensation to be ~~: § 6; 20 Stat., 
paid for the same; and he shall, in his annual report to Congress, make Gin~r~r-rr-o a ~~fc~ 
such recommendations, founded on the information obtained underrecommenda
this section, as shall, in his opinion, be just and equitable. n~:a~fo;.UCh in-

Sec. 1358. The Postmaster General is authorized to provide for Official matter 
h . f ffi . 1 f f h G may be trans-t e transportatIon 0 0 CIa matter 0 any department 0 t e ovem- ported by ex:-

ment ?ver any railroad or express c0n;tpany ,,:he~ever he can do so ~t pr{:~i, July 13, 

a savlllg to the Government and WIthout detrIment to the pubhc ch. 165, § 5; 27 
. P 'ded Th hi' h' . h 11 1 ffi' Stat., 145. serVICe: rom , at not ng III t IS sectIOn s a app y to 0 clal-franked con-

matter franked by Members of Congress. (See sec, 1317.) ~~:'~~:~ matter 
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§ 1359 POSTAL LAWS AND REGULATIONS. 

ta~~~ ~~~s;~lt Sec. 1359. All railway companies carrying mail may furnish free 
~e~ks. po S t:11 transport9,tion on the line of their respective roads to mil way mail 

189(i, June 9, eh. clerks. 
386; 29 Stat., 313. 

CHAPTER 4. 

TRANSPORTATION OF MAILS ON ELECTRIC AND 
CABLE CARS. 

pe~a::stttncor~; Sec. 1860. The compensation for the transportation of 
~\~C~~rCs!~ce~:l' the mails by electric and cable cars shall not exceed the 

following rates: 
In independent (a) For space the full width and height of inQide of car cars 0 rap art. U , 

ments in same. and not exceeding 16 feet in length, authorized to be used 
in independent cars, or in apartments in independent 
cars, seventy-five hundredths of 1 cent per linear foot for 
each mile run in the perlormance of service; for additional 
space, not exceeding 4 feet in length, three hundred and 
seventy-five thousandths of 1 cent per additional linear 
foot for each mile run in the performance of service; for 
additional space thereto, eighteen hundred and seventy
five ten-thousandths of 1 cent per additional linear foot 
for each mile run in the performance of service. 

o/~p:Jt~~~t~ai~ (b) For space the full width and height of inside of car, 
same. and not exceeding 20 feet in length, authorized to be used 

in trailer cars or in apartments in trailer cars, three hun
dred a.nd seventy-five thousandths of 1 cent per linear 
foot for each mile run in the performance of service; for 
additional space thereto, eighteen hundred and seventy
:five ten thousandths of 1 cent per linear foot for each 
mile run in the performance of service. 

9o~g;se~~i~~.ed- (c) For closed-pouch service not performed in inde-
pendent or trailer cars or apartments thereof, not exceed
ing the following rates, namely: At the rate of $150 per 
annum for miles run in the performance of service at the 
rate of not more than 2,000 miles per annUlll; at the rate 
of $175 per annum for miles run in the performance of 
service at the rate of more than 2,000 and not more than 
3,500 miles per annum; at the rate of $200 per allllUlTI for 
miles run in the performance of service at the rate of 
more than 3,500 and not HlOTB than 5,000 nliles per 
annum; at the rate of $250 per annum for miles run in the 
performance of service at the rate of more than 5,000 and 
not more than 8,333 nriles per annum; at the rate of 3 
cents per mile run for miles run in the performance of 
service at the rate of more than 8,333 miles per annum. 
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TITLE X.-T.RANSPOItTATION OF MAILS. § 1360 

2. * i:· .;:. PTovided, That the rate of compensation to be paid per 1912, l\ug. 24, 
'1 h l' d h 'd .., h 37 Stat., 549. IDLe sal not excee t e rate now pal to companIes p8110rmmg suc 

service, except that the Postmaster General, 1n cases where the quan
tityof mail is large and the number of exchange points numerous, may, 
in his discretion, authorize payment for closed-pouch service at a rate 
per mile not to exceed one-third above the rate per mile now paid for 
closed-pouch service; and for mail cars and apartments carrying the 
mails, not to exceed the rate of one cent per linear foot per car-mile of 
travel: Providedjurtha, That the rates for electric-car service on routes 
over twenty miles in length outside of cities shaH not exceed the rates 
paid for service on steam railroads: Provided, how€ver, That not to ex
ceed fifteen thousand dollars of the sum hereby appropriated mp,y be 
expended: in the discretion of the Postmaster General: where unusual 
conditions exist or where such service will be more expeditious and 
efficient and at no greater cost than otherwise, and not to exceed one 
hundred thousand dollars of this appropriation may be expended for 
regulation , screen, or motor screen-wagon service, which may be 
authorized in lieu of electric or cable car service. 

NOTE.-Par. 2, above, contains the provisions with reference to Note. 
electric and cable car service in the postd-service appropriation act for 
the fiscal year ending June 30, 1913. Similar provisIOns were contained 
in the appropl'iation acts for preceding years. Certain statutes classi-
fied under ch. 8, this title, "Transportation of mails on steamship, 
steamboat, and star routes," apply to the transportation of the mail 
generally. 

The following is a table of rates for service by electric and cable cars: 

Electric and cable :ailway postal-car Closed-pouch service. serVICe. 

Trailer 
Independent car, car, or 

or apartment in apart-
Rates of same. ment in 

Length 
same. pay per 

annum 
of car, Service at rate of miles run per fixed by 
iIlside Rates Rates Post-

measure- Rates al- annum. master 
ment. fixed by lowable fixed by Gcneral Post- under Post- July 1, master master 

General act of General 1896. 
July I, Aug. 24, July 1, 
1896. 1912. 1896. 

---- --- - ---

Cents per Cents per Cents per 2,000 miles or less ......... " ..... :nso 
Feet. mile run. mile run. milel'un. More than 2,000 and not more 

5 3. 75 5 1. 87 than 3,500 ..................... 175 
6 4. 50 6 2.?,5 More than 3,500 and not more 
7 5.25 7 2.62 than 5,000 ....•................ 200 
8 6.00 8 3.00 More than 5,000 and not more 
9 6.75 9 3.37 than 8,333 ...•. . ...... . ........ 250 

10 7. 50 10 3.75 More than 8,333 miles, 3 cents pcr 
11 2.25 11 4.12 mile run; under act of Aug. 24, 
12 9.00 12 4.50 1911i where the quantity of 
13 9.75 13 4.87 mao is large and exchange 
14 10.50 14 5.25 points are numerous, not ex-
15 11. 25 15 5.62 ceeding 4 cents per mHe rUll. 
16 12. 00 16 6.00 
17 12.37 17 6.37 
18 12. 75 18 6.75 
19 13. 12 19 7.12 
20 13.50 20 7.50 

The compensation for space authorized in excess of 20 linear feet 
wiiI be .1875 of 1 cent per linear foot for ea.ch mile run in the per
formance of service. 
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§ 1361 POSTAL LAWS AND REGULATIONS. 

Service author- Sec 1361 Mail service on electric and cable car lines hed only by de- • • 
partment. shall be established only by direct order of the Post Office 

Department, and no increase, decrease, or change in the 
service, as ordered, shall be lnade without .first securing 
authority therefor frOln the Second Assistant Postmas= 
ter General. 

Failureofserv- Sec. 1362. In case of failure on the part of an electric 
Ice. 

or cable car company to provide for the carriage of the 
mails in accordance with the requirements of the de-

-temporary t t t ~ '1 . b th d service may be par men, empo.l ary mal serVIce, y some 0 er lno e 
authorized by de- of conveyance may be authorized by the Second Assistant partment. , 

Postlnaster General. 
-action, of post- 2. In case of failure in such service postmasters shall 
masters III case of. . . 

be governed by the proviSIOns of section 1356, applyulg 
to failure of service on steam railroads. 

Employees of Sec. 1363. Any person employed by an electric or 
companies. 

cable car cOlnpany and designated by such company 
-not emplorees to handle the Inail is an agent of the company and not 
of postal serVIce. 

an employee of the postal service and need not be sworn 
as an employee of the postal service. 

Compens3Lio n Sec. 1364. The compensation for transportation of the 
includes carring'e 
Of

d 
i emPltOyees lnails by electric and cable cars shall include the transan nspec ors. 

portation, in cars carrying the mails or on trips desig-
nated by the Post Office Department, of such employees 
of the postal service as accompany the mails or · are neces
sary for and actually engaged in distributing the same, 
and also post-office inspectors and other duly accredited 
agents of the depart.lnent in the discharge of their duties. 

S tiY Ie 3
t
n d

f 
Sec. 1365. All independent and trailer cars, or apart-

cqu pmen ' 0 .. . . . 
cRtrs'

b 
'b d n1ents ill the same, used ill the transportatlOn of the maIls 

- ·0 0 prescn e 
by department. on electric and cable car routes shall be of such style and 

so constructed, painted, lettered, equipped, furnished, 
heated, lighted, and maintained by the companies per
forming such service as· required by the Second Assist
ant Postmaster General and without expense to the 
Post Office Department. 

ca~~ail space in Sec. 1366. No part of the space authorized in a full 
~~~striction 0 f car or a luail apartment of a car, on an electric or cable 
peYs~n~ ~~o~z~~ car line, may be used for other than mail purposes. No 
admitted to. person other than the duly authorized clerks, carriers; 

messengers, inspectors, or officers and agents of the 
Post Office Departlnent shall be admitted thereto; and 
these lnay be admitted only upon exhibition of their 
creden tials. 
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TITLE X.-TRANSPORTATION OF MAILS. § 1371 

Sec. 1367. Every electric and cable car company over. Terminal and 
h 1· h 'f 'I' h' d h II sIde service, W ose Ine t e transportatIOn 0 mal s IS aut orlze s a Mails to bo , . .. taken from and 

be reqUIred to take the malls from and dehver them Into delivered to of-
h . I ffi '1 d d '1 flces by compa-eac termlna post 0 ce, ral roa epot, mal car, or nies, when. 

mail station (except where the Post Office Department 
provides for such terminal service) and deliver the mails 
in to and take thenl · from each intermediate post office 
or mail station where the Stl,nle is located directly on the 
street or road along which the cars pass. 

2. At any point where service is not required to be serviced to be performe by de-
perfolmed by the company the postmaster will be ex-pllrtment, wben. 
pected, where the distance to be traveled is not too great, 
to provide for the service between the cars and the post 
office or mail station without expense to the department. 
Where the intermediate post office or In ail station is Service to be .. . performed by 
located a consIderable distance from the pomt of ex...: company, wben. 
change with the cars, the department will make provi-
sion for the carriage of the mails, but where the conditions 
as to train service, agency, etc., are similar to those found 
in the railroad service the provisions of section 1346, 
relative to the exchange of mails at intermediate post 
offices, shall, where practicable, apply. 
. Sec. 136~. Electric and ,cable car companie~ transport- ca~e:Lan to be 

lng the mails shall be reqUIred to carryall mall, whatever 
its size, weight, or character, on the trips on which it is 
ordered to be carried by the Post Office Department. 

Sec. 1369. Every electric or cable car company on Sllsa ret y 0 t 
rna , 

whose line mail service is authorized shall be held re- -coI?dPafnies to 
• . prOVl e or. 

sponsible for the safety and security of the mail while 
in the care of its employees. 

Sec. 1370. Where necessary for a safe exchange of the rsareilexChange 
o ma s. 

mails, electric and cable car companies carrying the In ails -coI?dPafDies to 
will be required to stop their cars at such points as may 

prOVl 0 or. 

be designated by the Post Office Department. 
Sec. 1371. The use of the sign "U. S. Mail" or "United"J.s~. ~~~il.~!gn 

States Mail" shall be permitted on cars only when -restricted. 
they are actually carrying the mails. Such sign may 
be painted on cars used exclusively in the transportation 
of the mails. Removable signs be9xing the words 
"United States :Mail," or letters or characters of like 
import, may be displayed on cars only when United 
States mail is being actually transported thereon. 

See sec. 1711, as to penalty for unlawful use of sign "U. S. Mail." 
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§ 1372 POSTAL LAWS AND REGULATIONS. 

onL~~~:: boxes Sec. 1372. The use of letter boxes and the carriage 
bo~a~~;~~de:~:J~' of In ails therein on electric or cable cars can not be 

considered such mail transportation as is contemplated 
by the law providing for mail service on electric and 
cable car lines. 

ceK~;e~!~~t:e~: Sec. 13173. Where canceling machines are used in 
-onelectr~clines, postal cars on electric lines the company furnishing the to bo provided. ,-

cars shall provide, without additional expense to the 
Post Office Department, such power as may be neces
sary to properly operate them. 

CHAPTER 5. 

SERVICE BY PNEUMATIC TUBES OR SIMILAR 
DEVICES. 

tn~~ e :n!r ~l~:l~ Sec. 1374. For the transmission of mail by pneumatic tubes or 
lar devices. other similar devices, five hundred thousand dollars, or so much 

1902, Apr. 21; 32 G . 
Stat.,114. thereof as may be necessary; and the Postmaster eneral IS hereby 

authorized to enter into contracts for a period not exceeding four 
years, after public advertisement once a week for a period of six 
consecutive weeks in not less than five newspapers, one of which shall 
be published in each city where the service is to be performed. That 

Contracts for the contracts for this service shall be subject to the provisions of the 
service. Postal Laws and Regulations relating to the letting of mail contracts, 

A~vertisem~nt except as herein otherwise provided, and that no advertisement shall 
for bids after lD- • ·1 f fl··· h 11 h b d h vestigation by Issue unt! a tel' a care u lllVest!gatlOn s a ave een rna e as to t e 
commission. needs and practicability of such service and until a favorable report, 

in wTiting, shall have been submitted to the Postmaster General by a 
commission of not less than three expert postal officials, to be named 
by him; nor shall such advertisement issue until in the judgment of 
the Postmaster General the needs of the postal service are such as to 

--:-form of adver-justify the expenditure involved. Advertisements shall state in gen-
tlsement. 1· . d· f b eral terms on y the reqUIrements of the serVIce an III orm est calcu-

lated to invite competitive bidding. 
~~7r::t~ing of That the Postmaster General shall have the right to reject any and 

all bids; that no contract shall be awarded except to the lowest respon
sible bidder, tendering full and sufficient guaranties, to the satisfaction 
of the Postmaster General, of his ability to perform satisfactory service, 
and such guaranties shall include an approval bond in double the 
amount of the bid. 

-limit of annual That no contract shall be entered into in any city for tho character expenditure. 
of mail service herein provided which will create an aggregate arumal 
rate of expenditure, including necessary power and . labor to operate 
the tubes, and all other expenses of such service in excess of four per 
centum of the gross postal revenue of said city for the last preceding 
fiscal year. 

h eilpenditure That no contract shall be made in any city providing for three miles 
~t:' cover power, or more of double lines of tube which shall involve an expenditure in 
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TITLE X.-TRANSPORTATION OF MAILS. 

excess of seventeen thousand dollars per mile per annum, and said 
compensation shall cover power, labor, and all operating expeufles. 

§ 1378 

That the Postmaster General shall not, prior to June thirtieth, -when contract 
, d d f' d h .. may be entered nllleteen hundre an OUI, enter mto contracts un er t e provIsIOns into, 

of this act involving an annual expenditure in the aggregate in excess 
of eight hundred thousand dollars; and thereafter only such contracts 
shall be made as may from time to time be provided for in the annual 
appropriation act for the postal service; and all provisions of law con-
trary to those herein contained are repealed, 

Sec. 1375. For the transmission of mail by pneumatic tubes Appropriation. 
•. . , loo(), June 20; 34 

or other sImllar deVIces, nme hundred thousand dollars, and the Stat., 472, 

Postmaster General is hereby authorized to enter into contracts not 
exceeding, in the aggregate, one million two hundred and fifty thousand 
dollars, under the provisions of the law, for a period not exceeding ten 
years: Provided, That said service shall not be extended in any cities -ext.ens i on, of 
other than those in which the service is now under contract under ft~d~lce prohlb. 

authority of Congress, except the Borough of Brooklyn, of the city of -exception. 

New York, and the cities of Baltimore, Maryland; Cincinnati, Ohio; 
Kansas City, Missouri; Pittsburgh, Pennsylvania, and San Francisco, 
Califomw" 

Sec. 1376. The general provisions relating to contract 
service, chapter 8, this title, shall apply, so far as perti
nent, to the pneumatic-tube service. 

CHAPTER 6. 

MAIL-MESSENGER SERVICE. 

Sec. 1377. The Postmaster General * * * is hereby author- Authority for 
. d 1 1 il . b f employment 01' lze to emp oy SUC 1 ma -messenger serVIce as may e necessary or mail- messenger 

the carriage of the mails in connection with railroad and steamboat se~~~~~Mar. 3; 24 

service, transfer service between depots, over bridges or ferries, between Stat" 492. 

post offices, post offices and branch offices or stations, in cases where j' 
by the laws and regulations of the Post Office Department, railroad com- . 
panics, steamboat companies, and the masters of vessels are not required 
to deliver into and take from the post offices the mails carried on their 
lines or vessels. 

Sec. 13"'S. Where mail-nlessenger service is deemed Advertisement 
for proposals. 

necessary by the Post Office Department the postmaster 
at the office to be supplied will be instructed to advertise 
for 10 days for sealed proposals to perforrn the service in 
accordance with the specifications prepared by the 
department. 

2. The postmaster shan post the advertisenlents in the t' Posting of no-
ICes. 

nlOst conspicuous places in the post office, and at such 
other public points as will bring the matter to the atten
tion of those likely to bid for the service. He shall give 
the utmost possible publicity to the advertisement. 
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re~~iS;!ll~~tjrfo~~ Sec. 1379. The postmaster shall receive all bids offered 
ward bids. and, when the time of advertisement has expired, forward 

all of them unopened and inclosed in one envelope, together 
with a full report of his action in the matter, a copy of the 
notice posted, and a statement of the nlalliler of giving it 
pu blicity, to the Second Assistant Postlnaster General, 
Division of :Miscellaneous Transportation. 

Po still aster's 2 Th t ' t, h U 1 f d t ·~h t' h report on bidders. • e pos lnas er s a a so orway a lJ e lIDe e 
transmits the bids a specific statement of the service 
required and a report as to 'the character and suitability 
of the bidders. Bidders may forward bids direct to Post 
Office Department, but should infonn the postmaster so 
that he may nlake proper report. 

DesIgnation of S 1380 P l·f·l . h II lllailmesseng'ers. ec, . roposa s . or mal -messenger serVlCe s a 
be opened in the office of the Second Assistant Postmaster 
General, and the lowest bidder, if in all other respects 
acceptabJe, shall be designated as mail messenger. The 
right is reserved to reject any and aU bids. 

Ppstmaster to 2 Notice of the desi.gnation of a mail messencrer will not]fy larty des- • b 

ignate . be sent to the postmaster, who, on its receipt, shall 
immediately notify the party designated to begin service 
on the date mentioned in the ;notice. A formal written 
contract, with bond, is not required. 

Mail mcssengcr 3 A'l h II t b · l' t d f fix d not designated for . mar messenger s a no e (eslgna e or a e 
fixedporiod, period unless the specifications expressly so provide; but he 

will be expected to continue the performance of service 
at the compensation specified until his employment is 

No increase of t . t db' t' d N' f~ pay for additional ermlna e y proper no ICe or or er. . 0 Increase 0 

service. pay under the designation shall be aUowed for additional 
trips performed, increase in distance, or for increase in 
the weight of mails carried between the points named ill 
the order designating the mail messenger. 

sc~vl~:~~~b~dd~J Sec. 1381. The postmaster shall not extend the service 
u~~hout authol"- of a mail nlessenger beyond the limits of that named in 

the advertisement and notice of designation without 
express authorization from the Post. Office Department. 

m~s~~~,~s f~Pcoo~: Sec. 1382. The postmaster shall instructJ the Inail mes-
n c c t Ion wit h • d h f f h' 1 '. servIce. senger In regar to t e per ormance 0 IS C utles, pre-
-to instruct mes- 'b 1 d If' 1 ddt C . h . senger and pre- SCrl e SC 1e u es 0 arnva s an epar ures 'lor t . e serVIce 
scribe sohedule. (U . bl' t' f th t') d a owmg reasona e runnIng line or e rIpS, an 

require the Inessenger to receive and deliver t·he mails in 
case of delayed incoming or ou t,going trains or boats. 
(See secs. 1350, 1351, and 1352.) 
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2. The pOf:;tmaster shall keep accurate record of all-to repo~t fail-
>- ures, delmquen-

failures to perform trips and of all other delinquencies cies, etc. 
or irregularit.ies, and the resulting delay-s or injuries there-
from, and report the same, stating the cause or causes 
therefor, to the Second Assistant Postmaster General, 
Division of 11iscellaneous Transportation. 

3. Postmasters shall report promptly to the Second -:-to report cessa-
A · P G 1 D' . . f M' 11 tlOn' or lack of SSIstant ostmaster enera, IVISlOn 0 1SCe aneous need of service, . . . . when distance 
TransportatIOn, when maIl-messenger serVlce ceases to be less than 80 rods, . . or when cost can 
necessary; also , when the condl tlOns change so that the be reduced. 
distance is not over 80 rods between the post office and 
the railroad station, measured in accordance with section 
1346, or when the distance between the post office and 
steamboat landing is not over 80 rods, and when cost of 
service can be reduced by a readvertisement of the route. 

4. If a Inail messenger die, resign, or abandon the-t~repor~death, . rcslgna hon, or 
servICe, the postmaster shall at once report the fact to abal'!-donment 01 

the Second ' Assistant Postmaster General, Division of servICe. 
lvIiscellaneous Transportation. 

See sec. 1346, as to taking of mails from and delivery of same into 
post offices by railroads. 

Sec. 1383. Mail messengers shall be not under 16 years Age of mail 

f d h 11 . bl b' d' h h messeng'crs. o age, an s a be sUIta e to e Intruste WIt t e 
care and custody of the mails. 

2. No bid for carrying the mail on a mail-messenger-D?-essengermust . .. resIde on or con-
route shall be consIdered unless the bIdder resIdes on tiguous to the 
or contiguous to the route on which the service is to route. 
be performed, or shall file with his bid an agreement 
that in the event of the service being awarded to him 
he will reside on or contiguous to said route and will 
give his personal attention to the performance of the 
serVlce. . 

3. When necessary the mail messenger may employ e:~~e~g~;s~:l 
at his own expense assistant mail messengers, who shall ants. 
conform in all respects to the requirmnents applying to 
the Inail messenger himself. 

4. The postn1astertshall at once forward to the Second Oath. 
Assistant Postmaster General, Division of Miscellaneous 
Transportation, the certificate of oath required by section 
153. 

5. No person shall be paid by the Post Office Depart- u~~g~h~~f~~oJ 
ment for r.aail-messenger service unless the employment service. 
of such service has been previously authorized. (See 
sec. 1313.) 
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Resignation. 6. A mail messenger may resign at any tinlC by giving 
the Second Assistant Postmaster General written notice 
30 days before the time he intends to cease serVIce. 
(See sec. 1356.) 

Messenger can 7. A mail messenQ"er can not nssurn or sublet the 
not assign or sub- . '-' <.J 

let. SerVICe. 
Duties of mail Sec. 1384. IvIail messengers shall receive the r.nail 

messengers. 
-t? recei,:e and from and deliver it into the post office mail cars and 
delIver ma.ll. ' , 

on board steamboats when such cars or boats are acces-
sible. When cars or boats are not accessible, mai1s 
shall be delivered to the railroad or steamboat employees 

~p~r~~r~J~~~: at nearest accessible point. The service shall be per
with schedules. formed in accordance with the schedules of arrivals and 

departures prescribed by the postmaster. 
-to guard mail 2. The mail messenger shall guard the pouches and 
and observe or- 1 • h' d f h f .. h 1 
~ers and instruc- SroCKS In IS custo y . rom t e t or InJury, and s al 
t!Ons. obey all orders and regulations or special instructions 

from the Post Office Department or the postmaster 
affecting the messenger service. 

~;~l g~f fr~~ 3. Where the pouch is hung on a mail crane, either 
cranes. during the day or night, the mail messenger shall re

main near the crane until the pouch is caught by the 
mail train. If there is a failure to catch the pouch it 
shrJI be taken back to the post office. 

See sec. 571, as to exchange of mails by catcher pouches; sec. 1355, 
as to lights on mail cranes. 

Tern p 0lf a r Y Sec. 1385. ~ere temporary service becomes neces-
:e~:er ~;Vl~~~s- sary prior to the establishment of mail-messenger service, 

the postmaster shall apply to the Second Assistant 
Postlnaster General,Division of Miscellaneous Trans
portation, for authority to employ such service, stating 
the necessity for the same and the lowest obtainable rate 

-authoriza.tion per annum at which -it can be secured. The Second 
of. Assistant Postlnaster General, if he deems it necessary, 

shall issue instructions to the postmaster authorizing the 
employment of such service. 

't:
1
c m p 0 ra r y 2. In the event of the failure of a mail messenger to 

mal - messenger 
serhvice. I d provide reasonable service on an established route, the - ow emp oye . 

postmaster may employ such temporary service as may 
be necessary, at not exceeding 'the rate at which service 

-when can not on the route was authorized. If the necessary temporary 
be obtained at • 
regular rate. SerVICe on the route can not be secured at such rate, the ~~ 

postmaster shall ascertain the lowest obtainable rate for 
such service and report the same at once, with a state-
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ment of its necessi.ty, to the Second Assistant Postmaster 
General, Division of Miscellaneous Transportation, and 
await instructions. 

§ 1388 

3. The postmaster shall ilumediately report the em- Pi~i~~~t ~}. em· 

ployment of temporary service to the Second Assistant 
Postmaster General, Division of Miscellaneous Trans-
portation. 

4. When a THail messenger is absent from duty for p~~b~~u;:i~l~~ 
short periods, and a substitute carrier is employed, his messenger. 

services should be paid for by the regular messenger. 
Sec. 1386. :Mail messengers shall be paid monthly by m~i~~n~:s~en~~~ 

Treasury warrant, direct from the office of the Third ~h~~~e~ade. 
Assistant Postmaster General, as soon after the close 
of each month as their accounts can be adjusted. No 
settieinent can be Illade until the postmaster's report of 
the service has been received. 

Sec. 1387. :Mail messengers shall keep lists of all pouches PO~C~I~~ {odbe~:' 
due to be received and dispatched by tbem and verifv all celved and dis-

~ _ , v patched . 
. pouches by the lists at the time of receipt or dispatch, 
except where the only pouches handled are in exchange 
between the post office and a train or a boat and not Inore 
than one pouch is involved in either direction at a time. 
In cases of failure to receive any regular pouch a shortage 
slip explaining the cause of failure shall be made out and 
forwarded to destination in lieu of the missing pouch; 
and if the cause of the failure is not known the division 
superintendent or chief clerk of Railway Mail Service 
shall be notified by telegraph. A copy of the report 
should be attached to and become a part of the permanent 
pouch record. 

See sees. 1342, 1612, and 1653, as to record of pouches to be kept in 
post offices by railroad companies, raHway postal clerks, and transfer 
clerks. 

CHAPTER 7. 

WAGON SERVICE IN CITIES. 

S 1388 S h il t f a. • d Mail· mcssen-ec, . uc rna -m.essenger, rans I:1r, or In e-g-cr,transfer,and 
pendent city service (other than railroad, electric or ~~~~rcec~dent city 
cable car, or pneumatic-tube service) shall be author- -c-haracterof. 

ized as may becOlue necessary for the carriage of the 
mails in connection with railroad or steamboat service 
over bridges or ferries, between post offices, postal 
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stations, railroad stations, steamboat landings, cable or 
electric cars or points of exchange with same, route 

-when may 
authorized. 

be terminals or other .points, or between any of them, in 
cases where by law or regulation said service does not 
devolve upon railroad, electric or cable car, or steamboat 
conlpanies, nlasters of vessels, or other contractors or 
carriers, and in such other cases where the efficiency, 
dispatch, or general interests of the service will be pro
moted there by. 

Note. NO'fE.-This class of service is usually performed under a formal 
written contract, with bond, and in accordance with specifications 
prescribing the equipment and the requirements of the service. Such 
mail-messenger and transfer service as is herein indicated is distin
guished from the "mail-messenger service" provided for in ch. 6, this 
title, in the above particular. 

I
Glenoral prot- Sec. 1389. The general provisions relating to contract 

Y sons respec-
lng contract. mail service under chapter 8 this title except as herein 
-to appJy ex- " 
cept. ' modified, shall, as far as pertinent, apply to this class 

of service. 
Note. NOTE.-Certain of the statutes classified under ch. 8, this title, 

-' 

"Transportation of mails on steamship, steamboat, and star routes," 
9,pply to the transportation of the mails generally. \ 

Establishment Sec. 1390. Contract wagon service shall be estab-
of contract wag- \ 
on service. lished after formal advertisement in which special in- II 

structions with regard to the requirements of the service 

-exception.' 

and the contract will be stated. 
2. In some of the smaller cities where the service is 

authorized to be performed in screen wagons, it may be 
let in the same lnanner as prescribed for ordinary mail
messenger service, wit.hout a formal written contract 
and bond, and the rules and regulations governing that 
service shall apply thereto. 

ulnnecessary Sec. 1391. 'Vhen service becomes unnecessary, for any 
serv ceo ' 
-report of, to de- reDJson the postmaster shall report the . facts to the 
partment. , 

Second Assistant Postmaster General; and if the reduc-
tion of service is only temporary, that fact should be 
stated, and the probable date of resumption given. 

Extra service. Sec. 1392. No additional trips shall be required of 
contractors for service on regulation or screen wagon 
routes by postmasters or superintendents of Railway 
~1:ail Service without first securing authority therefor 

-not to be re- from the Second Assistant Postmaster General, except 
quired except in. f '1 ' . b 
emergency. In case 0 eInergency, In WllICh event the serVICe may e 
-report of, to de- required of the contractor; but the fact shall be reported 
~~;~?~a\ion for , immediately for approval. When permanent additional 
when permanent- . b l' . h f . 1 d' 
ly necessary. serVICe ecomes necessary, app lCatIOn t ere or, mc U lng 
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a full statement of the facts, shall be made to the Second 
Assistant Postmaster General. 

§ 1394 

2. Postmasters shall so arrange the dispatch of mails ;;;~:~~;~~~~Ul~~ 
that the contractors need not "perform unnecessary serv- so .as not to reqUlIe. 
ice, and, where possible without detriment to the service, .. 
they should combine two or more mails in one wagon trip. 

Sec. 1393. "When a contractor fails to begin service 'l'emporary 
service. 

under his contract or havinO' begun service fails to con- -to be employed 
. 'b , whenregularserv-

tlnue the same, the postmaster shall employ temporary ice fails. 

service at the lowest obtainable rate (but in no case at a-r~teorcompen-
satlOn for. 

higher rate than the amount of the bond specified in the 
advertisement) until the contractor, in person or by agent, 
appears with proper equipment and takes charge of the 
route or until otherwise ordered. Postmasters shall re- Pl~i~~~t ~~. em
port promptly to the Second Assistant Postmaster General 
any employment of temporary service, and shall not pay 
for such service. 

2. In the perform.ance of tenlporary service post- -equipment. 

masters shall not permit the use of any of the equipment 
owned by the contractor, subcontractor, or bondsmen of 
either nor employ the subcontractor or bondsmen of the 
contractor or subcontractor. If such equipment is used 
or such person employed, service so performed will be 
considered as being performed for the contractor or sub
contractor, and will not be recognized by the Post Office 
Department as temporary service. 

3. Postmasters shall not require wagon contractors to -wl?-ere electric servICe, etc., fails. 
perform service in lieu of eJectric or cable car service which 
has failed, unless specially authorized by the Second 
Assistant Postmaster General. 

See ch. 4, this title, as to electric or cable car service. 

CHAPTER 8. 

TRANSPORTATION OF MAILS ON STEAMSHIP, 
STEA~JIBO.AT, AND STAR ROUTES. 

I.-STAR-RoUTE SERVICE. 

Sec. 1394. The term "star route" shall luean a post Star!~ute. . -dellmtloll of. 
route on which the In ails are carried under a formal con-
tract awarded to the lowest bidder tendering sufficient 
guaranty for faithful ;performance, without other refer-
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ence to the mode of transportation than may be necessary 
to provide for the due" celerity,certainty, and security" 
thereof. (Sec soc. 1424.) 

Note. NOTE.-Undel' this chapter are grouped certain statutes which apply 
to the transportation of the mails generally, but they are so classified 
as they are referred to more frequently in connection with this class of 
transporta tion. 

m~llrr~~ng fa~: Sec. 1395. The Postmaster General may contract for carrying the 
roads. P mail on any plank road in the United States when the public interest 
_~~:n~r~gt~9f~·. or convenience requires it. 

rn~iy~~i~fn!I~. e Sec. 1396. The Postmaster General may contract for carrying the 
--!:n~~~g~~67. mail on the navigable canals of the several States, when, in his opinion, 

the public interest or convenience requires it. 

; .Supply to of· Sec. 1397. The Postmaster General may enter into contracts for 
~ICOS not on 
os tab lis hod extending the line of posts to supply mails to post offices not on any 
routes. bl' h d d . f . h '1 d R . S., § 3971. esta IS e route, an , as a compensatIOn or carrymg t e mal un er 
to ~~~fe~~~at ion such contracts, may allow not exceeding two-thirds of the salary paid 

to the postmaster at such special offices. 

See sec . 1308, as to supplying mail to county seats. 

II.--STEAMSHIP AND STEAMBOAT SERVICE. 

C.al r1riagte of Sec. 1398. The Postmaster General may cause the mail to be carmal s )y s earn-
boat or vessol. ried in any steamb08,t or other vessel used as a packet on any of the 

R. s., § 3969. waters of the United States. 

lUaU s~rvico in Sec. 1399. The Postmaster General may if he deem it for the steamshIps be - .. . <, . 
tween United publIc mterest, make contracts for any perIod not exceedmg one year, 
States 'lorts. f . h '1' sh' b f th ts f th R. s.; § 3070. or carrymg t e mal s m steam IpS etween any 0 e por 0 e 
-contracts for. United States. 

C~lltracts fo r Sec. 1400. The Postmaster General may contract with the owners sernce upon do-
mestic water or masters of steamships, steamboats, or other vessels plying upon the 
!O~~i~~SlS\~~~.re waters or between ports of the United States for carrying the mails 

S 1878, :M:ay 17; 20 upon such routes where no mail service has previously been performed, tat., 62. 
-how ~ade. without advertising for proposals therefor; but no contract for such 
-duratIOn of. new service shall be for a longer time than one year. 

Contracts for Sec. 1401. "vnen from any cause it may become necessary to senice upon do-
lU0 3 ticw~termake a new contract for carrying the mails upon any water route 
routes WJlero . d S h' h '1 . h servIce has been between ports of the Umte tates, upon W Ie mal S81'VlCe _ as pl'C-
f::~l~~~~SIY per- viously been performed, the Postmaster General may contract with 

1878,May17; 20 the owner or master of any steamship, steamboat or other vessel plying 
Stat.,62. h b f h U' 1 Sf' Jh -dmation of. upon t e waters or etween ports 0 t e mtec tates, or carrymg l: e 
-how made. mail upon said route for any length of time not exceeding four years 

and without advertising for proposals therefor whenever the public 
Compensation. interest and convenience will thereby be promoted; but the price paid 

for such service shall in no case be greater than the average price paid 
under the last preceding or then existing regular contract upon the 
same route. 

Comhlned In- Sec. 1402. The Postmaster Genoral 1S authorized to contract for 
IUIUl and foreign ~ -
service. inland and foreign steamboat mail service, when it can be combined in 
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one route, where the foreign office or offices are not more than two sl~85 , ~fU' . 3; 23 

hundred miles distant from the domestic office, on the same terms and --:oll't~acts for, 
conditions as inland steamboat service, and pay for the same out of :~d~~ may b a 

the appropriation for inland steamboat service. 

Sec. 1403. On routes on which steamboat or other m:l~~~~v¥::.d In 

power boat service is perlormed the contr~ .. ctors shall 
provide boats which are safe, suitable, and satisfactory 
to the Postluaster General. 

2. The contractor when required shall provide and fit .Accommoda-tIons for clark. 
Up on each boat used in the service a room suitable for 
the distribution of the mail, with a sleeping apartment 
attached, for the exclusive use of the postal clerk, and 
furnish first-class board to such clerk, without additional 
charge. 

3. Contractors on steamboat lines shall keep H record k contractofds tOf - eep recol' 0 

of all pouches due to be received or dispatched by thempokUCheStand ma e repor . 
and check all pouches when received or dispatched. In 
cr.,ses of failure to receive any pouch due, a shortage slip 
shall b e m.ade out explaining the cause of failure and 
fo rwarded in lieu of the missing pouch. If cause is not 
known, the contractor, or his em.ployee, in addition to 
making out the shortage slip, shall notify the division 
superintendent Railway Mail Service. Specific instruc
tions in regard to the use of shortage slips shall be given 
by the General Superintendent Division of Railway Mail 
Service. 

III. ----SHIP AND STEAMBOAT LETTERS. 

Sec. 1404. The master or other person having charge or control Deli very of . . letters by ma.s-
of any steamboat or other vessel passmg between ports or places III the ter of vessel. 
United States, anivLng at any such port or place where there is a post St:'~'lNr 4; 35 

office, shall deliver to the postmaster 01' at the post office within three 
hours after his ~xrival, if in the daytime, and if at night, within two 
hours after the next sunrise , all letters and packages brought by him 
or within his power or conu'ol and not relating to the cargo, addressed 
to or destined for such port or place, for which he shall receive from 
the postmaster two cents for each letter or package· so delivered, unless 
the same is carried under a contract for carrying the mail; and for 
every failure so to deliver such letters 01' packages, the master or other Penalty for fail

person having charge or control of such steamboat or other vessel ure. 

shall be fined not more than one hundred and fifty dollars. 

See sec. 407, as to postage on ship letters; sec. 533, as to treatment of 
such letters in post offices. . 

Sec. 1405. The term "ship letters and packages" de~~rd.letters 
e1ubraces the letters and packages brought into the 
United States from foreign countries, or carried fron1 one 
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port in the United States to another, in any ship or vessel 
not regularly employed in carrying the mail, and in the 
latter case over a route where the mail is not regularly 
carried, before such letters have been mailed. 

10!s~re~~ r~~~!~ 2. Foreign letters brought loose on a vessel which 
iii~Rrd~g~ers not brings also a mail from a broad are not em braced in the 

category "shi.p letters." They shall be treated as 
though included Lll the mails brought by the carrying 
vessel. (See sec. 654.) 

f 
CompClusatiODf Sec. 1406. The Postmaster General may pay, to the master or or carr age 0 

shiplettel's. owner of any vessel not regularly employed in canying the mail, 
R. S., § 3978. two cents for each letter canied by such vessel between ports or places 

in the United. States, or from any foreign port to any port in the United 
States; but all such letters shall be deposited in the post office at the 
port of ani val. 

B hCie~t~(':~et eO: Sec. 1407. Postmasters at offices where ship and 
~~~rl!~~' letters steamboat letters are delivered shall obtain from the 

master of the ship or vessel a certificate specifying the 
number of letters, with the name of the ship or vessel, 
and place from which she last sailed; and upon each 
letter which has not been before mailed, and which shall 
be delivered into his post office for mailing or delivery, 

sh~~~~,n~~he shall pay to the said master or owner 2 cents, and 
receipt. take his receipt therefor. 

See sec. 533, as to manner of rating postage, and sec. 534, as to record 
to be kept. 

Sh~~hf~t~~~S n~ Sec. 1408. No fee shall be allowed for shi.p letters 
~~odJ~~ssed to addressed to a foreign country, but they should be 
~~~i~~;,~:~~r'or marked" Ship." No fee shall be allowed for ship letters 
sailors. delivered to a postmaster by a passenger or sajlor; nor 
;t~a~i!~S~essels, to the nlaster of any vessel or any person on board any 

vessel which carries mail; nor to any carrier on any 
-for mail carried mail route' nor to the master of a vessel who delivers over post route. £ , • 

to a postmaster letters which were carried over a post 
route; nor for printed matter. 

See secs. 407 and 408, as to postage on ship letters and printed ship 
matter; sec. 533, as to treatment of all ship matter at post offices. 

m~~fts\reSa~~ Sec. 1409. All letters placed on a mail steamboat, on 
~;;'~disposedOf. which the mails are in charge of a postal clerk, should 

be delivered to such clerk; and on these letters the 
master of the vessel shall not be paid any compensation. 
None but letters on which at least one full rate of postage 
has been paid should be received on such steamboat, and 
these should be duly mailed. 

640 
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IV.-ADVERTISEMENTS FOR PROPOSALS FOR :MAIL 

SERVICE. 

§ 1413 

Sec. 1410. The United States shall be divided into ti;;s~tmct sec

four contract sections. A generalletti..">}g for one of these U~n~diOSta~~ 
sections will occur every year, and contracts will be made into. 

for four consecutive years,commencing on the first day of 
July. The sections are: 

First. Maine, New Hampshire, Vermont, Massachu
setts, Rhode Island, Connecticut, New York, New Jersey, 
Pennsylvania, Delawf~re, :Maryland, District of Colum
bia, Virginia, and West Virginia. 

Second. North Carolina, South Carolina, Georgia, Flor
ida, Alabama, IViississippi, Tennessee, Kenrtucky, and Porto 
Rico. 

Third. Ohio, Indiana, Illinois, 1'fichigan, Wisconsin, :Min
nesota, Iowa, . and l\1issouri. 

Fourth. Arkansas, Louisiana, Texas, Oklahoma, Kan
sas, Nebraska, North Dakota, South Dakota, Montana, 
Wyoming, Colorado, New :Mexico, Arizona, Utah, Idaho, 
Washington, Oregon, N evacla, California, Alaska, and 
Hawaii. 

Sec. 1411. H ereafter the Postmaster General shall cause advertise- General Iila.ll 
. . . letthlA'S. 

mente of all general malllettmgs of each State and Tel'Tltory to be con .. -a d vcr tis c-
. 1 . d' h ffi d . . 1 d' f ments for SpICUOUS_y poste III cac __ post 0 ce name In smc a vertIsements ... 01' 1910, 1.fay 12; 

at least sixty days before the time of such generallettings, and no other 36 Stat., 366. 

advertisement of such lettings shall be required; but this provision 
shall not apply to any other than general maillettings. 

Sec. 1412, After providing by general advertisement for the trans- lI!is c ell:meous 
. f .1-1 '1' St t T't th . d b 1 mll.lllettl1tgs. portatlOn 0 L.llC maLS III any. 8~ e or ern ory as au onze y _9~W, 18n, July 26; 

the Postmaster General may secure any mail service that may bBcome 27 Stat" 268, -before general 
necessary before the next general advertisement for said State or Tel';' advertisemell:t, . 
ritory by posting notices, for a p eriod of not less than ten days, in . ~he ;:n~ f~r~ r tIS e
post offices at the termini of any route to be let, and upon a bulletin 
board in the Post Office Department, inviting proposals, in such form 
and with such guaranty as may be prescribed by the Postmaster 
General, for the performance of the proposed service. The contract tr;[cr;,m of con-
for such service shall be made to run to the end of the contract term . 
under the general advertisement, sha.ll be made with the lowest bidder 
whose proposflJ is in due form, and who, under the law, is pligible as a 
bidder for such postal service. 

See sec. 1449, as to employment of temporary service where bidder 
or contractor under above section fails; secs. H48 and 1450, as to other 
temporary service. 

Sec. 1413. The lettings of service upon new ;LYlail Jlliscellaneous ma.tl letting's do-
routes, established pursuant to law in any contract tined. 

division of the United States during a contract term, 
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and upon routes where the contractor ha.'S failed or 
abandoned his contract, shall be denOIuinated "rniscella
neous nlail lettjJlgs," and shn.U be Elude rmder bulletin 
aflvel'tiserrrent to cover the mail service on such routes 
until the Gxpiration of the contract ternl, when the 
servico, i.f continued, shaH be embraced in the gertera! 
advertisernent. 

V.-PROPOSALS FOI{ CARRYING THE lVIAILS. 

Sec. 1414. Proposals for carrying the mails shall 
be made on the forms prescribed by the Postm.astcr Gerr
eral, and bidders for service on star routes shall propose 
to ·tnMlBpOl't the. mails with '( celerit.y, certainty, aEld 
security." (See sec. 1424.) 

2. A proposal altered in any of its essential. terms 
~rl.ll not be considered in competition with proposals 
submitted in proper fonn. Nor shall u. proposB.l, after 
having he en submitted, be modified. 

boP~~!c~~~~sa.ni~~ SeC. 141ft Every- proposal for carrying the mail shnll he ace om
b~J~~ndjull. 23. panied by the bond of the bidder, with sureties approved by a post-
18 Stat., 235~ , master, and in cases where the amount of the bond exceeds five thou~ 

sand dollars, by a postma8ter of the fm:;t, second, or third class, in a 
sum to be desigr ... atecl by the Postmaster General in. the. advertim,.)men t 

bo~~~itlOllS 0 f of each route; to which boml B .. conditio:} shall be annexed, that if the 
said biddel'shB;II, within such timeafterhisbi<.l is accepte(l [>,8 the Post
master Geller;)] shaH prescribe, enter intO' a contl'act with the United 

. States of America, w:ith good and sufficient sllr.eties, to be apfi"tOved 
-that s e r VIC e b tl P t ,"'. G l' + . .J' " th " ... , '·l' .,-, 1· .' ·'d S 11 a 11 be per - Y .1e os mascer '1'enera, ,.0 perlOrm =e ueIVlce proposec Lx lIS &'tl 
fOl'lIl£d. bid, and, further, that he shall perform tho sfoid serVIce accordin.g to his 

coatract, then the said. obligation to be void) othol'wise to be in fun 
-liability for fail- force a.lid ohligation in law; and in c,1.s~ of :Lilul'e of any bidder to 
ure. 

enter into such contract to perform the service, or, h.. ... wil1g executed 
a con tract, in case of failUTe to perform the service, accorcli:c.g to hiB con
tract, hB and his snreties shall be liable for the amount of said bond 3.S 

liouictated damages, to berec.overed in an ar;tion of debt on the said ·bond. 
Pl'Onosals with- N· 1 1.. 11 1 · . 1 1 1 .",.j \"" • 1 b out bond not to . ',0 propoSc3. G.ua - )6 conmc·ere~, UR,8SS lb i:lllad 00 a~comp<'nlle( 'Y 

beJ~n{~}1)I~\:i.er. such bond, and there shall have been affixed. to said propoE'.3>l the oath 
-wh3.t to con- of the bidder, taken befol'ean offi·cer Q.ualjfied to administer oaths, that 
tam. he has the ability, pecunia,rily, to fuHillhis obligations, and that the,bid 

is made in good f;;;5th, and with the intention to enter into contract 
and perform the service in case h is bid is accepted. 

--~!;ty com [1,- NOTE.~-:Vhel1 a ?<:nd is 0xecu~ed by a surety, company aece1?table 
nies. P on boncls w the Dmted States, the appl'ov~l OJ: a. postmaster IS not ~. 

required. (See sec. 79.) 
See sec. 1716, as 'Go penalty for false approval of Do:n.c1 by postmaster. 

bo~~:(}I~tS bf1~ Sec. 1416. B'efore the bond of 8, bidder (Jor carrying the mail) 
tiers. * .". * is a.pproved, there shall be indOl'sed thBre011 fme oaths of 

1876] Aug. 11; t-!.-"'e. . ., . , b f .a: ' ·lied -. . j 19 Stat., 129. v suretI-cff tneI.;elTl!~ taKen 'c'ore an OULcer €In;:,!l ' , to admID}c~er 
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oa ths that they are owners of real est a te worth in the aQ'greoa te a -oath to bo taken , _. " '" 0 by 
sum double the amount of said bond, over and above aU debts due -qualiiication of. 

and owing by them, and all judgments, m~rtgage&, and executions 
against them, aiter allowing all exemptions of every character what-
ever. ~~ccemp:il.nying ~id h9Ud ~nd as a part, thereaf, there shall be 
a series of illterro()'~tories in print 01' wl'itinO' t,!) be pT8scribed by the -interrogator ies 

b . ' b' . , • to be answered 
Postm.:i!.~te:r General, and .. n~wered by the Sll:re-tws under oath, snovnng by. 
the amount of rellJ es-t~-",te owned by them, a brief description thereof, 
and its probable value, \'7"11e1'e it is situated, in what cou,'1tyand State 
the record evidence of their title exists. And if any suret.y shall 
knowl..ngly and willfully swear falsely to any statement made- under the Penaltr for 
provisions of thil'l section he shall be deemed guilty of perjury, and, on false swe:mng. 

conviction thereof, he punished as is provided by law for commission 
of the crime of periury_ (See act Mar .. 4, 1909,sec.125; 35 Stat., 1111.) 

NOTE.-When a bond iEt executed by a surety company acceptable Note. 
on bond~ to tile United Stliites, the above oath and interrogatories are ~~~ety compa
not reqmred. (See- sec. 79.) 

Sec. 1-4:17. Before approTing bonds of bidders for mail APtProbvalof 
~ suret es. y p6Bt-

service, postnlasters shall s-atisfy themselves of the sllffi- master. 

ci:enc-y o-f the' sureties and that neither is fir married woman, 
a minor, or a person in any way disqualified to act as 
surety; they shall see that the bonds. are properly filled 
out, a.nd that they are signed by the bidders and sureties, 
and also that the prescribed oath has been administered 
to the sureties. (See secs. 169' and 1313.) 

2. A postmaster shall not divulge to anyone the amount Not tsto d!vulge 
amoun 0, pro. 

of a.ny proposal of which he may have knowledge. posals. 

3. VVhen a surety company authorized to do business No oath when 
sur/Olty company 

under act of August 13, 1894, as amended by the act of qualiiies. 

M~wch 23, 1910 (see sec. 79), qualifies on the bond of a 
bidder, no oath of surety, answers to interrogatories, or 
certificate of postmaster as to surety is required. 

4. The approval of the sureties shall be by a post- Postmasters to 

d 1 'ifi 1'1 b . d b h' r act personally. master, an toe certl 'cate sha e slgne . y ·, lm In 
person. An assistant, or clerk, or acting postmaster 
is not authorized to approve the sureties of a bidder,. 
either in his own nanle or in the nanle of the postmaster. 

See sec. 1716, as to penalty for false approval by postmasters of bond 
Of certificl:de. 

Sec. 1418. No extra pay shall be allowed a contractor No extra pn.-y 

f il · f 11 d . k . on aecount of 'or rna servICe on acc0unt 0 a ege· IDlBta es or nl1s- mistakes. 

apprehension as to the amount of service required, nor 
for mcreased distance caused by obstruction of roads, 
dostruetion of bridges, or discontinuance- of ferries 
occurring durit'1.g the contract term; nor shall additional 
pay be allowed should it be shown that the actual dis-
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tance is greater than that stated in the advertisement, if 
the points to be supplied are correctly stated. 

Offtces estab- r. P :ffi t bI' h d d . lishcdduringcon- ~. ost 0 ccs es a IS. e urIng a contract term 
tract term. shall be visited by the contractor or carrier without 

allowance of additional pay if the distn,nce be not thereby 
increased, and for pro rat~ additional pay if the distance 
be increased. 

bl~s~nSolidate(l Sec. 1419. Consolidated or combined bids for lnail 
service (proposing one sum for two or more rou tes) will 
not be considered. 

,Propo~~lsfrom Sec. 1420. No TJrOposal for carrying the mail sub
dlslluallfied per· 
sons. rnitted by a married won1an or by a person under 21 

years of a.ge, or a person who js disqualified in any manner 
from entering into a valid, binding contract, will be 
accepted. 

Delivery :md Sec 1421 P 1 f . h '1 h 11 b d l' d opening' of pro. • . oJ. roposa s or carrymg t e mal s a e e Ivere 
pOI~als' . sealed, and so kept until the bidding is closed, and shall then be ' 

B~foi'e § ~4o m opened and marked in the presence of the Postmaster General, and 
opened. one of the Assistant Postmasters General, or of two of the Assistant 

Postmasters General, or of any other two officers of the department, 
to be designated by the Postmaster Genera1; and any bidder may 

Withdrawal of withdraw his bid at any time before twenty-four hours previous to 
proposals, 

the time fixed for the OpellIDg of proposals, by serving upon the P-ost-
master General, or the Second Assistant Postmaster General, notice 
in writing of such withdrawal. : . . 

'_~h~~O~~~Sto be Sec. 1422. Proposals submitted in response to a gen
considered. eral or miscellaneous advertisement, received at the 

Post Office Departlnent after the limit of. time fixed in 
such advertisement for the receipt of bids, shall not be 
considered in competition with bids received within the' 
prescribed tin1e. No transfer or assigmpent shall be' 
made of a bid 01' any jnterest therein. . ... -.- .. 

si:U~~~d,suspen- 2. The award under a general advertisement for serv
ice on any route may be suspended by the Postr..'1.aster' 
General for a period not exceeding 30 days after the date 
stated in such advertisement, with a corresponding allow-

bl~s~jectlon of ance of time for the execution of the contract; all bids 
on any route may be rejected whenever in the judgment 
of the Postlnaster General the interest of the service re
quires it, and bids accompanied by bonds on which there 
appears as surety the name of any person who is barred 
from bidding by reason of being a failing bidder or con
tractor, or for any other reason, may be disregttrded. 

See se~. 1453, as to assignment of contracts. 
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Sec. 1423. The Postmaster General shall have recorded In'' Record of pro-, , a posals. 
book to be kept for that purpose, a true and faithful abstract of all 1898, JUlle 13; 

1 d . f " '1" h f h 30 Stat ., 444. proposa s ma e to hIm or canymg tne mal , glVmg t e name 0 t e 
party off6Ting, the terms of the offer, the sum to be paid, and the time 
the contract is to continue; and he shall put on file and preserve the 
originals of all such proposals · until the end of the contract term to 
which they relate, after which the proposals that were not accepted ac~:~t~d~~benJ~ 
may be destroyed or disposed of as waste paper. stroyed. 

VL-CONTRACTS-PERFORMANCE OF SERVICE. 

Sec. 1424. All contracts for carrying the mail shall be in the na~:~rfaU~~t!~ 
name of the United States, and shall be awarded to tho lowest bidder St,a,tes. 

d · ffi . f ". hf If' h h R. S., § 3949. ten ermg su clent guarantees Oi'IaIt u per ormance, WIt out ot er Award to low-

rt)ference to the mode of transportation than may be necessary to ~~t. bidder, ex
provide for the due celerity, certainty, and security thereof; but the 
Postmaster General shall not be bound to consider the bid of any person 
who has willfully or negligently failed to perform a formel' con tract. 

See sec. 1433, as to new sureties on contracts. 

2. A contractor for service on star, screen, or regula-li~o~:~:~. to 

tion wagon route shall live on or contiguous to the 
route, and shall give his personal supervision to the 
performance of the service thereon. 

Sec. 1425. No contrac t for carrying the mail shall be made for a i tC~)~tr~~ts ~~~; 
longer term than four years, * * *. years. 

R. S., § 3956. 
2. * * * In all cases of regular contracts hereafter made, the Continuation of 

. I d' . f h P G 1 b contracts. contract may, In t le lScretlOn 0 t e ostmaster en era , e COll- 1876, Aug. 11; 

tinued in force beyond its express terms for a period not exceeding six ~f~~~~ l!~nths 
months, until a new contract with the same or other contractors shall authorjzed. ' 

be made by the Postmaster General. 

Sec. 1426. No contract for carryinO' the mail shall be made with ComMnatlons 
b • to preyellt l>id-

any person who has entered, or proposed to enter, mto any COill- ding. 

bination to prevent the making of any bid for carrying the mail, or -!~~;;g~~gt to 
who has made any agreement, or given or performed, or promised to be made w:ith per-
' '£ 'd . h . d th sons entermg. gIve or peIlorm, any consl eratlOn w awver to In uce any 0 er per-

son not to bid for any ouch contract; and if any person so offending 
js a contractor fo1' carrying the mail, his contract may he annulled; and -penalty for. 

for the first offense the person so offending shall be disqualified to 
contract for carrying the mail for five years, and for the second offense 
shall be forever disqualifi.ed. 

See sec. 1313, as to persons disqualified a.s mail contractors; sec. 
1692, as to :Members of Congress being interested in contracts. 

Sec. 1427. Contracts for C9.rTyIDg the lnail shall becurlo~el1noJ fi~~~~ 
oxecuted in duplicat.e, and both copies filed in the of contracts. 

Post Office DepitTtIu3ut on or before the day specified 
. therefor in a general advertisement; and within 30 
days after aceeptan,ce of a proposal under a bulletin ad
vertisement. Accepted bidders neglecti..ll.g to observe 
this requirement will be considered as failing. 
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tr~c°tsicsfU~~iS~~ 2. A contractor ll1ay obtain a copy of his contract 
by department. upon application to tho Post Office Departrnent. 

do~~~~"tlr:t~; ~~t~ Seer 1428., After any regular bidder 'whose biel has boon ac
cOJl.tract or COil- cepted sha11 fail to enter into contract for the tmnspurtation of 
tra.ctor to com-· . d' 1 . 1 h' d . 
muce sef'fice. the m~nls aceor mg to 11S- proposa..:8, or LaVIng clltere Into contract, 
ll~I~L,1~!.· 11; shall fail to commence the performance of the service stipulnted 
- new contract ill in his or their contract as therein provided, the Postmaster General 
case of. . . h h 1 b'd' 1 'd J • h shall proceed to contract WIt . t e next OV1Gst 1 del' or ,)1 (tel'S III t e 

order of their bids, for the rome service, who will enter into Co contract 
for the performance thereof, unless the Postmaster General shall con
sider such bid or bids, too high, and in case each oX said bids sp-.all be 
considered too high, then the Postma.ster General shall be authorized 
to enter into contra.ct, at a price less- than that named in said bids, 
with a.ny pBrson, whether a. bidder or not, who will ent.er into contract 
to perform the service: in accordance with the tBrms and provisions 
prescribed for the execution of other contracts :tor similar 8ervice; al!:d 
in case no satisfactory contract can be thua obtained, he shall readvor-
tise such route. . 

tr!~i~~re.~f~~~: Sec. 14:29. '* i(. * If any bidder whose bid has been accepted, 
form sen ice. and who haS' entered into a contract to perform the service accord-

1876, A.ug. 11;. h' I d' f ' h· t h d 19 Stat., 130. fig to . lJ3 proposa ,an In pursuance o · lS con tact as entere upon 
the performance of the service, to the satisfaction of the Postmaster 
General, shall subsequently fail or ref-use to perform the service aceord
ing to his contract, the Postmaster General shall prof!eed to contract 
with the next lowest bidder for snch service, under the advertisement 
thereof (unle~ the Postmaster General shall consider such bid too 
high), l,,,ho- will enter into contract and give bond, with sureties to be 
apPl'oved by the Pbstmastel' General, for the faithful performance 
thereof, in the same pen3;!ty and with the same terms and conditions 
thereto annexed as were stated and contained in the bond which 
accompanied his bid~ s;nd in case said next lowest bidder shall decline 

-new contract in to- cuter into contract for the performance of such service, then the 
case of, Postmaster General may awa.rd the service to, and enter into contrad 

with, any person, whether a bidder on said route 0'1' not, \vho will 
enter into contract w perform: the service and execute a bond of like 
tenor and effect as-that required of bidders, in a penalty to be prescribed, 
and with sureties to be approved by the Postmaster General, for the 
performance of the service contracted to be periormed at a price not 
exceeding that named in the bid: 0'1 the said nex.t lowest bidder; and 
if no contl'act C?',ll be secured at the price named in said next lowest 
bid, then the' PO'stmaster General shall proceed to seeure a contrsct, 
at a price not considered too high, with any person who will execute 
such contract i.'1 a.ccordance with the law applicable theretD, giving, 
in all cases, the preference to the rogula,r biddenl on the list whose 
bids do not exceed the price at which others win cont~act therefor; 
and if no satisfactory contract can be thus secured, the route shaH 
be read vertiscd . 

. Duplie<1te 0 f 
contracts to be Sec. 1430. rrhe Postmaster General sr. .... 1.11 deliver to the Sixth 
~B;hi'rcd to Au- AuditOl' (Amlitor for the Post Office Department), within sixty days 
ui~tS'J § 404. after the making of any contract for carrying .the mail, a duplicR.te 

copy thereof. 
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Sec. 1431. Whenever it becomes necessary to change the terms Change in 
. . f" il' . h . 1 d terms of con· of an eX18tmg contract or carrymg tne rna otnerwJSe t ,an as prOVlGe tr:!,ct~. 

in the preceding section, notice thereof shall be given and proceedings -~o:·~Je~~~~. 
h[l,d thereon the same as at the letting 0f original contracts. 

N oTE.-The "preceding section" to the one above quoted, or R. S., Note. 
§ 3937, is evidently not the onG intended to be referred to. In the 
act. of June 8, 1872 (1'1 Stat., 315), the section from which R. S., 
~ 3953, was taken, reads, "otherwise than as provided in eecs. 261 Sections re
and 262.» Those sections reappeared in the l'e.yision as 3960 and ferred to. 
3961, and are here given as secs. 1442 and part of H43. The 
above section if; also qtmlified by the act of Aug. 3, 1882 (see sec .. Other pr(}vi-
1441), al}thorizinf{ e::dension of. ~rvice, and sec .. ~432, under which ~o~~~~l~~~.anges 
serVIce 1B dlScontmued or curtailed. The prOV]81On, "the same as 
at the letting of original contractll," is quali..+ied by the act of July 26, 
1892 (see sec. 1412), in relation to bulletin advertisements for service 
needed before the general lettings. 

Sec. 1432. The Postmaster General may d:iscontinueail~~s:ro~J~:t~~: 
or curtail the service on f~ny lllail route, in whole or in~~:;so~s ~~~~ir,0. 
part, in order to place on the route superior service, or 
wheneTer the public interests, in his judgment, shall 
require such discontinuance or curtailment for any other 
cause, the contractor to be allowed, as full LTldenlnity, one ~~~~.~itY i D 

month's extra pay, on the amount of sernce dispensed 
with and a pro rata compensation for the amount of 
service retained and continued. 

Sec. 1433. The Postmaster General, whenever he may deem it New sureties 
., . . • on contracts. 

conSIStent wIth the publIc mterest, may accept or requIre ne .. ". surety 1879, Mar. 3; 20 

upon any contract existing or hereafter made for carrying the mails, Stat., 362. 

in substitution for and release of any existing surety. 

Sec. 1434. All mail contractors shall be required- ole:~~Ov\~all~; 
(a) To carry the mail with certainty, celerity, and co~~r~!~r~f car

security, using therefor such means as may be necessary1'Ying mail. 

to transport the whole of the mail, whatever may be 
its size, weight, or increase during the term of the con-
t.ract, and without additional pay; to carry the mail by the 
schedule of departures and anivals stated in the adver- Schedules. 

tisenlent under which contract is nlade., and withb.l the 
running time fixed therein, until said schedule is altered 
by the authority of the Postmaster General, tLna then to 
carry according to such altered schedule, provided that 
when nlOr8 than ten nlinutes are taR1 ell' for open1Po-. 'l'en ll?-inul:ilS ", - it:> 101' , openmg a.nd 
and closing tho mails at any office (see sec. 577) the addi- closing the mails. 

tional time so taken will be allowed in addition to the time 
fL-x:ed in said schedule, unless otherwise provided in the 
contract; in all ca.ses to carry the n1ail in preference to 
passengers and freight, and to their entire exclusion if 
its weight, bulk, or safety shall so roquire; and to carry 
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re~~~~.a t~~~~l- the nlail) upon deluand) by any conveyance which the 
ances. contractor regularly runs, or is concerned in running, 

on the route, beyond the number of trips specified in the 
contract, in the same man!ler and subject to the same 
regulations as are provided concerning regular trips. 

rn~J.o tcction of (b) To carry the mail in a safe and secure manner and 
to protect it from becoming wet or otherwise injured. 

fro~k~:-dg dcl~~ (c) To take the luail and every p 2:trt thereof from, 
~~~~~. into post and deliver it promptly at, each post office on the route, 

or that may be established on the route, and into t he post 
office at each end of the route, and into the post office, 
if one is there kept, at the place at which the canier 

ov~~~!ghf.f mail stops for the night (see sec. 578); and if no post office 
is there kept, to lock it in sonle secure place, at the risk of 
the contractor. When horses are employed, thedrive-r 
will not be required to leave them for the purpose of 
delivering the ma.il at a way post office, but must drive 
as near the office as practieable and dBliver the mail to 

. tho postmaster. In no case should the mail be thrown 
on the ground. 

ca~~:~ ility for (d) To be accountable and answerable in damages for 
the person to WhOlll the contractor shall commit the 
care and transportation of the mail, and responsible for 
his care and faithful performancB of the obllgaHons 
assumed by the contractor and imposed by law; to -com-

. mit the' care or transportatiDn of the ma.il to no person 
; under 16 years of age, nor to any person pror~b.ited 
by law from being concerned in a contract for carrying 
the nJ.ails; to discharge any carrier of the mail when

of~~~:lg[;:i;~~evor required so to do by the Postmaster GenBral; to 
plies, etc. carry post-office blanks, mail locks and bags, and other 

postal supplies, and also post-office inspectors and 
other agents of the department on the exhibition of their 
credentials, if a coach or other suitable conveyance is 
used, without additional charge. 

Eilxchi~nge of (e) Where the service on a star route terminates at rna s a ;;ennillUS 
on railroad. a railroad station, to makB the exchange of mails, de-

livering the pouch to and reeei.ving it from the postal 
Catcher service. clerk on the train; where crane and catcher service is 

used, to hang the pouch on the crane and remain in 
charge of it until it is on board the train, and to take 
charge of the pouch immediately on its being thrown 
from the mail car; unless the star route terminates at a 
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railroad station at which the railroad com.parry has an 
agent and the requiring of the carrier to rem.a-in at the 
sta tion and receive the ill.ail from or deliver it to the 
train would delay the mail for the star route or iInpose a 

§ 1439 

hardship upon the carrier; in which cases the carrier on When to ~e]jv
the star route shall deliver the luau to and receive it ~a~ ;g~~a~~;·.[t!l
from the agent of the railway company, the agent being 
required to receive the mail :fronl and place it on thB train . 
. Sec. 1435. No person under 16 years of Rge shall be Qualifications 

. d il h 1- l' d of carriers. permltte to carry mJ1' , nor s~ a l a person W~10 IS unLel'-
going sentence of hard labor imposed by a conrt hav--'-
ing criminal jurisdiction be permitted to perform any 
service under a mail contract. The carriers on star 
routes shall be persons of good character, reliable, and 
trustworthy, and of sufficient intelligence properly to 
handle and deposit mail along the routes. 

Sec. 1436. No contrD,ctor or carrier on any star route In toxi~ati!lg 

shall be permitted to transport intoxicating liquors froni liquor". 

OIle point to another while in the performance of lllau 
serVICe. 

Sec. 1437. Unless otherwise SlJecifics11y stated in the rFurther duties 
() contractors. 

advertisements, contractors for service on star routes 
shall, in addition to carrying the mail to the various post 
offices, be required to deliver mail into all boxes and hang 
mail bags and satchels containing mail on cranes or posts 
that may be erected along thB route, and to collect mail 
from the boxes and collect. thB bags or satchels fronl 
cranes or posts and deposit the same in the proper post 
office at tho risk of the addressee, in accordance with the 
rules governing such service and without charge to the 
persons sending or receiving the mail. Butregist61'ed 
ml),il shall not be so delivered unless expressly directed 
by the addressee in a written order. 

Sec. 1438. WherB carriers of the mail can not leave their w<lJ~llt postt" 
nt~!j';t:;rS 0 mee 

horses to deliver the mail into intermediate post offices) c.trrlers. 

postmasters shall arrange to take the mail from them. 
Sec. 1439~ Wherever in these regulations the post office 0tfllC1aJ head of rou e. 

at the" head of a route" is l'Bferred to, it shall mean the -what oflices are. 

post office fiTSt named in the statement of the service, 
whether originally the initial point or subsequently made 
so by reason of change of the route. An office from which 
a mail carrier starts to make his trip is not necessarily 
"the head of the rou te." 
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i'l~ym(Hlt on Sec. 1440. No person whose bid for carrying the mail is accepted 
COl;<tructs. h h 1 h' l' R. S., § 3\l5~. shall receive any pay until e ' as 0xecuter IS. cont ract accorung to 

hw ?nd the regulations of the depart.ment . 
~~~t ~~~t~~\aoj; 2. Vlhere any person, corporation, 01' partnership shall have COl1-

exe:;~tt~d. . tracts for the p erformance of mail service upon more than one route, 
-\\HnJwldmg:, of, l' h' u' , 
when. iitnc any f9;lIl1J~e to perform t e serV'lce aceor .1Il:g to contract on any 
sla~'~:5~fo.y 4; 22 one 01' more of such route.s shall occur, no payment sh all b e made 

for service 011 uny of the routes unde-l' contract with such person, C01'

poration, or partnership until such failure has been removed and ftll 
penalties therefor fully s:;l,tisfied. 

-how IIp.de. 3. Payments shall be m.ade by \yn.rrant on t.he TrcfLsury 
or subtrea.sury direct from the clepartmentr after the 
expiration of each J1'lonth, and as soon as accounts. can be 
settled, if required evidence of ser-vice has been received. 
(See sec. 1479,.) 

Note. N OTE.-Contractors for carrying the mail shall not be paid until the 
oath prescribed in sec. 153. is taken and filed in the department. (See 
aec. 1<132.) , 

VII.-CHANGES IN SERVICE-ADDITIONAL SERVICE, ETC. 

Exte;a.Rfoll. of Sec. 1441. The Postmaster General is hereby authorized, :in cases 
~trvleo Oll rontl h 1 '1 . ld b 'h b' ~ l" under t'olltract. were tlle mal serVlce wou e t ere Y llnproVeCt, to extenc serVIce 
St~/l'l~~~' {; 36 on a mail ronte uncleI' contract, at not exceeding pro rata. additional 

, pay: Pro-vi,ded, 'That the extensions beyond either terminus ordered 
during a contract term shall not, in the aggregate, exceed twenty-five 
miles. 

Add it i 0 It a I Sec. 1442. Compensation for additional sel'vice in cal'fying tho 
servkQ. 

R . S., § 3960. mail- shall not be in excor:,g of the exact proportion which the original 
fulc.ompensa t io ll' compensation hears to the original service; and when any such addi· 

tiom.l service is ordered, the sum to be allowed therefor sha.ll be 
expressed in th e order, and entered upon the books of the dep3.rtme:at; 

-:-no componsa- and no compen5ation shall be paid for any additional regular senrice 
~g:.~l:r, unt)l or- rendered before the issuing of such order. 

Expeoition 0: Sec. 1443. No extra. allowance sha.ll be made for any increase of 
~~~~·~;'~th;)!.l au- expedition in carrying the mail unless thereby the employment of 
fu~.omponsa. t i OD· additional stock and carriers is made necessary, and in such case the 

n. s ., § 3DGl. additional compensation shall bear no greater. proportion to the addi
tiona.1 stock and carriers Hccessarily ernployed than the compensation 
in the original contract bears to the stock and carriers necessarily 
employed in its ex.ecut ion. 

-limitation upon 2. TIlle Postmaster General shall not hereafter have the pOWei" to 
~gl~pensatlouexpedite the service under any contract either llOW existing- or he1'e
St;1~'7tpr. 7; 21 ;'tHe!'" given tOo a, rate or p~y exceeding fifty })er centum upon the contrad 

. as. originally let. 

IRCI'C~:3NI 
lel'lty. 

ceo Sec'. 1444. Whene'Ver it shall become necessary to 
incTcase the speed by which the mail is carried on any 
I'oute, the eontraetoT shall have the option oJ continuing 
service upon the expedited running time, with the COIl-
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TITLE X.-TRANSPORTATION OF MAILS. § 1449 

sent of his sureties, without additional compensation; ;b~e~i[~6~f~~~ 
but if after offer he does not promptly agree to so continue ~~J~ati~ctor rc
the service, it shall be readvertised for the expedited ;;~J igr~cet de

running tL-rne required. 
SeD. 1445. The Poutmaster General may change thesC~;~~l~s~'H of 

schedule of the dep[u'tures and arrivals on any route 
without inerease of pay, provided the running time be not 
abridged. 

Sec. 14!6. Upon application to the Post Office De- ch~:~~~u~~O~,;tii~~ 
Part,ment permission may be given to postrnasters to-postmastel:S . . may arrange, ill 

Provide for the gratuitous exchanO'e of mails by sworn additi0I?- to regu-
• C'(> • b lar servIce, when. 

carriers, between theIr Olnces, elther by separate :route 
or by additional trips on an existing route. Until such 
permission is given postmasters shall not dispatch or 
reeei .... email more frequently than required by the sched
ule of the route on which the mails are regularly carried. 

Sec. 14-47. The Postmaster General may readjust the compensa- Reltdjustment 

tion of star-route and screen-wagon contractors if it should appear that~~sCt~_~~~t~~~~ 
as a re~mit of the parcel-post system the weight of the mails handled by ~~~~a~~o~:a.gon 
them has been materially increased. Before such readjustment, how- 1912, Aug. 24; 
ever, a detail.ed account must be kept as to the amount of "business 37 Stat., 558. 

handled by 8uch star-route or screen-Vffiion contractors before and after 
this section become~ effective for such a period as to clearly demon-
strate the amount of the increase and that such increase :in the weight 
of the mails was due to the adoption of the parcel-post system. 

VIII.-TEMPORARY SERVICE. 

Sec. 1448. Whenever an accept8d bidder shall fail to enter into Temporary 
contract, or a contractor on any maill'Oute shall fail 01' refuse to perfonn ~~~~~~~~~(l~dlen 
the_service on ~aid route accordi~g to his.contrB,ct, or when a new route 191~f~t.,"i1W.· 11; 

shall be est;..'1bhshed or new serVlce requIred, or when, from any other 1879, June 12; 21 

cause, there shall not b8 a contractor legally bound or required to por- ~!hel~:' bidder 
form such service, the Postmaster General may make a temporary con- fails to sign con-

. "1 h . 1 d· trad. tmct for carryIng the mal on EJUC_ route, Wlt lOut a vertlsement, for -on new' ronte, 
such pe21.od as may be neCGssary, not in any CD,se exceeding one year, ~~ow secured. 
until the sei'vice shall have commenced uncleI' a contract made accord-
ing to law: Provided, hou.Jever, That the Postmaster General shall not -cost of. 
e::nploy temporary service on any route at a higher price than that paid 
to the contractor who shall have performec1 the service during the last 
prec8rling contract term. 

rloTE.--The orig-jnal statute limited tempm:ary contmcts to six ~ote.. " 
months, but said statute down to the proviso, which is part of act of-·onnerstatul0s. 
Aug. 11, 1876, was repeated in the act of June 12, 1879, and the limita-
tion increased to ono yeai' as noted. 

Sec. 1449. Whenever a contractor for postal service fails to COID- Te!ll.por~, ry 
mel~('e propel' service under the contract, or, having commenced serv- ~~~;~~~teor w~fI~ 
ice, fails to continue in the proper performance thereof, the Postmaster ;~e.pcrfOrl1l serv-
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1882, A?g. 3; 22 General may employ temporary service on the route, at a rate of pay 
Stat., 216 . d h f h b d . d -cost of, limited. per annum not to excee t e amount 0 t e on reqw.re to accompany 

proposals for service on such route, as specified in the advertisement of 
the route, or at not exceeding pro rata of s~ch bond, in cases where 
service shall h~J,Ve been ordered to be increased, reduced, curtailed, or 

--cost of, to be changed, subsequent to the executiDn of contI'act: the cost of such tem
~~~\~~~ to eOD- porary service to be charged to the contractor, and to continue until 

the contractor commences or resumes the proper perfDrmance of service, 
or until the route can be relet, as now provided by law, -and service 
commenced under the new award of contract. All acts or par~ of acts 
inconsistent with the provisions of this act being hereby repealed. 

sc~Z~~ 0 ~l~C~~ Sec. 145.0. * * * Temporary service rendered necessary by 
bIdder or con- reason of the failure of any bidder or 'contractor to perform the service 
t~i\~t\~r ad~~~: awarded him under this act (meaning the act of July 26, 1892-8ee sec. 
tlscmcat fails. 1412) may be employed bv the Postmaster General without advertise-

1892, July 26; , • 
27 StaL, 268. mont, at a rate which he may deem reasonable, at the expense of any 

Iiluch failing bidder or contractor. 

Employment S 1451 Wh t t f il t b . th of te mporary ec. . en any con rae or _a s 0 egrn e 
~:~~':~~r~! fv~~; performance of mail service under his contract, or, having 
authorJzed. begun service, fails to continue the same, the postmaster 

-rate for. 

at the head 'of the route (i. e., the post office first named in 
the advertisement and contract, see sec. 1439) shall employ 
temporary service at the lowest rate possible, but in no 

. case at a higher rate per alIDum than the amount of the 
bond required to be given by the contractor, as speci
fied in the ad'Vertisement of the route, or, in cases 
where service shall have been ordered to be increased, 
reduced, curtailed, or changed, subsequent to the execu
tion of contract, at not exceeding pro rata of such bond; 

;~~~a~~~:rged to the cost of such temporary service to be charged to tIle 
contractor, and to continue until the contractor com
mences or resumes the proper perforlnance of service, or 
until the route can be relet. 

-report of, to de- P h 11' d' 1 h partment. 2. ostmasters S ou C lIumB ' late y report to t e 
Post Office Departmen't any action taken in connection 

witb.~c~l.m eDt with the employment of temporary service, and shall not 
pay for such service. 

See sec. 1313, as to persons who will not be paid for performing mail 
service. 

I'ostm:tstcrs Sec. 1452. After the expiration of a contract and not to employ , 
s~rvice :tHer ex- until the Postmaster General has decided upon a new 
pll':J..t~on of con-
tmcts. contract or upon the expediency of discontinuing the 

post office, postmasters shall not employ any service 
unless expressly authorized to do so by the Post Office 
Department. 
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IX.-AsSIGNMENT OF CONTRACTS-SUBCONTRACTS. 

Sec. 1453. No contractor for transporting the mails within or Asslgnmcl2t of 
. . . contra cts pro· 

between the Umted States and any foreIgn country shall assIgn or llibitcd. 

transfer his contract, and all such assignments or transfers shall be R. s., § 3963. 

null and void. 

N oTE.-This section is not in conflict with the provisions of the fol- Note. 
I " t' A t t· 'th th - t f th P t t Distinction be-owmg sec IOn. con rae 01 may, WI e consen 0 e os mas er tween assi'!Ilment 
General, make a subcontract with .another for the performance of tho and subletting. 
service undertaken by him, but he continues as contractor and is 
responsible for the due fulfillment of his contract. Under the above 
statute a contract can not be assigned or transferred to another. 

See folluwing section, note, as to subcontracts; sec. 1459, as to con
tl'act,'3 for transporting foreign mails. 

Sec. 145£1. No subletting or transfer of any mail contracts shall be Subltltt1ng- of 
. d . h " . f h P G I c()utracts. permltte WIt out the consent m wntmg 0 t e ostmaster enera; 1878, May 17; 20 

and whenever it shall come to the knowledge of the Postmaster Gen- ~.;,t~'s6;~ a s t e r 
eral that any contractor has sublet or transferred his contract, except Gen~ral may au-

. ] f P G I f'd 11 thorlZe. Wlt 1 the consent 0 the ostmastcr enera as a Oresal ,the same sha1 -in case of, with-
be considered as violated and the service may be again advertised as ~~\F~~~~l.0n, to 
herein provided for; and the contractor and his sureties shall be liable 
on their bond to the United States for any damage resulting to the 
United States in the premises. 

N OTE.-Contractors c~m not assign or transfer their contracts so as Note: .. 
to relieve themselves from liability. (See preceding section, note.) Liabihtyofcon-
11.Th h .. bl 'h' 'b'l" h d f lfillm tra ctor s when H en t e serVIce IS su et '{; elf responsl 1 Ity lor t e ueu ' ent service sublet. 
of all the provisions of their contracts is in no wise affected. The 
term" transfer" as used in this section has been regarded as qualified 
by" subletting," and as meaning the same thing; and only subcontracts 
are ever authorized by the Postmaster General. . 

Sec. 1455. Whenever any contractor 01' subcontractor shall sub- ~ubletL111g fol' 
1 h · f h . f h'l f lcss thlU!. con· et IS contract or t e transportatIOn 0 ... t e mal.. on any route 'or tract price. 

a less sum than that for which he contmcted to perform. the service, St~~~~'5~ay 4; 22 

the Postmaster General may, whenever he shall deem it for the good - <:ontract to be 
f h . d I .. I 1 d . vOId. o t e serVIce, ec are the ongma contract at an ena, an enter mto a Contract with 

contract with the last subcontractor, without advertising, to perform subcontract()r. 
the service on the terms at which the last subcontractor agreed with 
the original contractor or former subcontractor to perform the same: 
Provided, That such last subcontractor shall enter into a good and sufIi- P)'oviso. 

cient bond, and that the original contractor shall not be released from 
his contract until a good and sufficient bond has been made by such 
l~st subcontractor and accepted by the Post Office. Departnient:. Pro- to c1.~~~t~d~~~ 
v~dedfurthe:r, That when a contract hereafter made IS declared VOId onnity. 
9,CCOunt of its having been sublet, the contractor shall not be entitled 
to one month's extra pay as provided for by law. (See sec. 1432.) 

Sec. 1456. When any person 01' persons being under contract, Ma~nerofsub • 
. h h G f h U' d 'S f . h ., .cttlng con· 

WIt. t e overnment 0 t e mte tates 01' carrymg t e mallS, tracts. 
shall lawfully sublet any such contract, or lawfully employ any other St~f~'6~.ay 17; 20 

person or persons to perform the service by such contractor agreed 
to be performed, or any part thereof, he or they shall file in the office 
of the Second Assistant Postmaster GenenlJ a copy of his or their tr~~~Plo b~f fil~~~- , 

contract; and thereupon it shall be the duty of the Second .Assistantnot~~~r to be 

653 



§ 1457 POSTAL LAWS AND REGULATIONS. 

Postmaster Generr.l to notify the Auditor of the Treasury for the Post 
Office Depa:tment 0:[ the fact of the filing in his office of such contract. 
Saicl notice shall embrace the name or names of the' original contractor 
or contractors) the numbel' of the route Of' routes) the JlRme or names 
of the subcontractor or subcontraciiors) and the amount agreed to be 

sut~~~~~~ig/n.y paid to the subcontractor or subcontractors. And upon the receipt of 
said notice by the Auditor of the Tre3sury fer the Post Office Depart
ment) it 8h2011 be his duty to retzLiu) out of the amounJ~ due theorigi
nal contractor or contractors, the amount stated in said notice as agreed 
to be paid to the su,bcontractor or subcontractors, and shall pay said 
amount, upon the certificate of the Second Assista.nt, Postma.ster Gen
eml, to the subcontractor 01' subcontractors, under the same rules 
a12d regulations no ... ,. governing the paymente made to original con-

Proviso. tractors: Proviikd, That upon satishctory evidence that the original 
contractor or contra.ctors h:we paid off and discharged the amount due 
under his or their contract to the sllbcontractor or subcontractors, it 
shan be the duty of the Second' Assistant Postmaster General to certify 
such fact to the Auditor of the rfreasury for the Post Office Department; 
and thereupon said auditor shall settle with the original contractor or 
contractors, under the same rules as are now: provided by law for such 
settlements. 

SIl.bColltracts. Sec. 1457. Contractors shall in all C3JSBS seCUTe the per
mission of the Pos.tmaster General bef.ore making a 

-applicatiollS to subcontract on a...llY foute. The application to sublet 
make. 

shaH be made separa.te1y lOT service on each route, speci-
fying the number and terminal points thereof. 

fu~~~~~or, tQ be 2. A subcontract shall be executed in the form pre
scribed by the Postmaster General, shall embra.ce but one 
route, be executed. in. triplicate for service, upon the whnle 
route, and for a period not less than one yea!', or for the 
remainder of the· contract term whel'11ess than €>ne: year, 
and one copy thereof shall be filed in the Post Office De
partment within 30 clays after the time when the service 
is to begin under it. 

;;t~~~:[~~Vi~~ 3. None of the stipulations in the form of subcon
contract. tract prescribed by the Post Office Department shall be 

eliminated therefrom, and no collateral stipulations shull 
be added thereto. 

bc\~t~de~llom to 4. The subcontract shall he made with the original 
contractm~. 

to~l~6~~t~~c:o~: 5. The subcontractor shall reside upon or contiguous 
iig-llOllS to route. to the route'., 

Contractor'sfia. 
bility. 6. Neither the permission to sublet, nor the recogni .. 

tion of the subcontract made 1...11 pursuance thereof, 8h&11 
be construed as releasing the contractor from 3Jny of 
the obligations of his contract with the United States. 
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7. Contractors who desire credits for payments to ;~fr~~;r~t;n. of 
subcontractors of record shall file in the Post Office 
Department, hefore the- expiration of the rnonth to' which 
such payments or proposed payments relate, notice of their 
jllt811tion to nlake such payments; and file :Ul that office, 
vvithin 30 days after the expinttion of the m.onth, the 
prescribed receipt showing the payment. 

8. The evidence of payment of a subcontractor by~Ylde-n-ce- fJf 
'd d . h d' 1 1 -IPayment~ a contractor, prOVIe . ill tl e prece ' lllg paragrap .1, s ral 

be the receipt of the subcontractor, authenticated by a 
postmaster on the mail route on which the service· was 
re:adered. 

9. If the suhcontract rate of pay is greater than that-inexcessofr0g" 
. . . , uIar contra(;t, 

n .arrled ill the contract, the department may pay the sub- how paid. 

contractor a.t the latter rate only, and for the remainder 
he shs11100R to the contractor. 

Sec. 1458. If any person shall herea.fter perform any service for Liens upon 

any contractor 01' subcontractor in carrying the mail, he shall, upon r~I." :Jd ~~'t~;l~: 
fi~'ng in the .depar~ment his contract for such se.rvice , a.nd satisfactory trt~8i:~a.y 4.~ 22 

e-Vldence of Its pef1ormance~ thereafter have a hen on any money due Stat., 54. 
such contractor or subcontractor for such service to the amount of the fur:~~s Jr~i~~ 
same; and if such contractor or subcontractor sha.ll fail to pay the to have. 

party or- parties who have performed service as aforesaid the amount 
due for such service within two months after the expiration of the 
quarter in which such servic.e shall bave been performed, the Post---:paymcn t of 

master General may cause the amount to be paid said party or parties amollnt of. 

and charged to, the contractor, provided that such payment shaH not 
in any case exceed Lhe rate of pay per annum of the contractor 01' sub-
contractor. .. 

CHAPTER; 9. 

FOREIG:r~ MAIL SERVICE. 

I. - CONTR.ACTs-GE]\TERAL PROVISIONS. 

Sec. 1459. The Postmaster General may, arter advertising for T!ltnsportlng 
.. . h . - . flI:>ilS between 

proposals, ehtcr mto contracts for t e transportatIOn of the mall be- Ullited S ta t es 

tween. the United States and any foreig-.u country whenever the public ~o;~trfe~ r aig n 
interests will thereby be promoted. R. 8., § 4.007. 

Sec sec. 1402, as to combining foreign and inland steillJlboat service; 
sec. 1453, as to assignment of foreign mail contracts; sec. 1310, as to con
tracts for transporting domest ic mails over foreign territory; Title Four. 
elL 4, as to- 'i'Ol'eign n1:i1ils; sec. 1473, as to sea post officGs; SGC. 1715, as' 
to penalty for oi'fellGes in connection with foreign mails. 

Sec. 1460. Themail between the United States. r.:.nd 8..ny foreign For~lgn ma.ils. 

b f .1'.1 u" ] ('< . • h' . 1'. ' R. S. ) i5 4008. port, or etween ports 0 ~11e' nlten btatcs tonc mg at a .lOi'e1gn port, -how transport-

shan be tram~port'3d in steamships ; but the Postnw,ster General may cd. 
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have such transportation performed by sailing vessels when the service 
can be facilitated thereby. 

Limit of con- Sec. 1461. No contract for carrying the mails between the 
tracts. 

1878, May 17; 20 United States and any foreign port shall be for a longer time than 
Stat.,63. two years, unless otherwise directed by Congress. 

See sec. 1464, as to ocean mail subsidy service. 
Dlscontlnu- ~ "462 

ll,llCe of foreig'lI ..,;ec. 1 . Every contract for transporting the mail between the 
~r;~lc~r:'rr~~~~:1- United States and any foreign country shall contain, besides the usual 

R. S" § 4011. stipulation for the right of the Postmaster General to discontinue the 
same, the further stipulation that it may be terminated by Congress. 

Note. NOTE.-This provision does not apply to the ocean mail subsidy 
service (sec. 1464), which was authorhed after its enactment. 

f Comtpensatiton Sec. 1463. For transporting the mail between the United States or ranspor .:l-

Uon of foreign and any foreign port, or between ports of the United States touching 
m~~sS., § 4009. at a foreign port, the Postmaster Genend may allow as compensation, 

if by a United States steamship, any sum not exceeding the sea and 
United States inland postage; and if by a foreign steamship or by a 
sailing vessel, any sum not exceeding the sea postage, on the mail so 
transported. 

~~;t:~tUal com- NOTE.~In view of ,~he provisio~s of the Uni,:,ersal Po~tal Union 
pensation in view COllven~lOn the. term sea pos!age . has no meamug. Umted States 
of Postal Union steamshIps receIve not exceedmg the whole of the postage collected 
COllvention. on the articles contained in the mails conveyed by said vessels; and 

foreign vessels are paid any sum not exceeding the rate of postage 
fixed for a single maritime transit by the UniveTsal Postal Union Con. 
vention in force at such time. 

See sec. 1464, as to compensation fer "ocean mail service;" secs. 
1486 and 1487, as to fines and deduct ions. 

seg,fc:.an mail Sec. 1464. The Postmaster General is hereby authorized and elli-

5 
1891,1 Ms :1r,3,ch. powered to enter into contracts for a term not less than five nor more 

19; 2D tat., 830. . d . ., A . . . . 
See 1835, Mar. than ten years ill uratlOn, Wltu mencan cItlzens, for the carrymg 

gt~t fii: § 1; 23 of mails on American steamships, between ports of the United States 
~~l~~~~~l~l;.es-an~ sU?h.ports in for~ign countries, the Dominion of Canada excepted, 

as In Ins Judgment WIll best sub serve and promote the postal and com
mercial interests of the United States, the mail service on such lines 
to be equitably distributed among the Atlantic, Mexican Gulf and 
Pl:),cific ports. Said contracts shall be made with the lowest responsible 
bidder for the performance of saidoorvice on each route, and the 
Postmaster General shall have the Tight to reject all bids not in his 
opinion reasonable for the attaining of the pmposes named. 

Advertisement 2. Before making any contract for carrying ocean mails in accord· 
for proposals. . h h'· h P G 1 h II' bl' . b ance Wlt. t IS act t e ostmaster enera s a gIve pu IC notlCe y 

advertising once a week, for three months, in such daily papers as he 
shall select in each of the cities of Boston, New York, Philadelphia, 
Baltimore, New Orleans, Saint Louis, Charleston, Norfolk, Savannah, 
Galveston, and Mobile, and when the proposed service is to be on the 
Pacific Ocean, then in San Francisco, Tacoma, and Portland. Such 
notice shall describe the route, the time when such contraCt will be 
made, the dmation of the same, the size of the steamers to be used, 
the number of trips a year, the times of sailing, and the time when 
the service shall commence, which shall not be more than three years 
after the contract shall be let. The details of the mode of advertising 
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and letting such contracts shall be conducted in the manner prescribed 
in chapter eight of title forty-six of the Revised Statutes for the letting 
of inland mail cont:;:acts so far as the same shall be applicable to the 
ocean mail service. 

§ 1464 

3. The vessels employed in the mail service under the provisions ~essels and re-
f h · h 11 b A . "1 1 . d d ill d qUll'ements thero-otIS act s a e mencan-oUl t steams ups, owne an 0 cere of. 

by American citizens, in conformity with the existing laws, or so 
owned and officered and registered according to law, and upon each 
departure from the United States the following proportionof the crew 
shall be citizens of the United States, to wit: During the first two years 
of such contract for canying the mails, one-fourth thereof; during the 
next three succeeding years, one-third thereof; and during the remain
ing time of the continuance of such contract at least one-half thereof; 
and shall be constructed after the latest and most approved types, 
with all the modern improvements and appliances for ocean steamers. 
They shall be divided into four classes. The first class shall be iron -flrst class. 
or steel screw steamships, capable of maintaining a speed of twenty 
knots an hour at sea in ordinary weather, and of a gross registered ton-
nage of not less than eight thousand tons. No vessel except of said 
first class shall be accepted for said mail service under the provisions 
of this act between the United States and Great Britain. The second -second class. 

class shall be iron or steel steamships, capable of maintaining a speed 
of sixteen knots an hour at sea in ordinary weather, and of a gross regis-
tered tonnage of not less than five thousand tons. The third class -third class. 

shall be iron or steel steamships, capable of maintaining a speed of 
fourteen knots an hour at sea in ordinary weather, and of a gross regis-
tered tonnage of not less than two thousand five hundred tons. The -fourth class. 

fourth class shall be iron or steel or wooden steamships, capable of 
maintaining a speed of twelve knots an hour at sea in ordinary weather, 
and of a gross registered tonnage of not less than fifteen hundred tons. 
It shall be stipulated in the contract or contracts to be entered into 
for the said mail service that said vessels may carry passengers with 
theil' baggage in addition to said mails and may do all ordinary busi-
ness done by steamships. 

4. All steamships of the first second and third classes employed Construction of 
- l' ." •• vessels fur con-

9,S above and herea.iter bUllt shall be constructed wIth partIcular version into aux-

reference to prompt and economical conversion into auxiliary naval ~l~;? naval cruis

cruisers, and according to plans and specifications to be agreed upon 
by and between the owners and the Secretary of the Navy, and they 
shall be of sufficient strength and stability to carry and sustain the 
working and operation of at least foUl' effective rifled cannon of a 
caliber of not less than six inches, and shall be of the highest rating 
known to maritime commerce. And all vessels of said three classes 
heretofore built and so employed shall, before they are accepted for 
the mail service herein provided for, be thoroughly inspected by a 
competent naval officer or constructor detailed for that service by the 
Secretary of the Navy; and such officer shall report, in writing, to the 
Secretary of the Navy, who shall tr~wsmit said report to the Postmaster 
General; and no such vessel not approved by the Secretary of the 
Navy as suitable for the service required shall be employed by the 
Postmaster General as provided for in this act. 

5. The rate of compensation to be paid for such ocean mail service Compensation. 

of the said first-class ships shall not exceed the sum of four dollars a 
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mile, andior the second-class ships two dollars a mile, by the shortest 
practic~,hle route, for each outward voyage; fo1' the third-c1assships 
shall not exceed OEe dollar a mile, and for the fourth~class ships two
thirds of one dollar a mile for the actual number of miles requiredpy 
the Post Office Department to be tl'aveled on each outward bonnd 

Deduction for voyage: P1'ovided,'l'hat in the case of failure from any cause to perform 
f'ailure; fil1es fOrthereo"'ubr VOVl12'CS stiplliated for in said contracts or any -of them, a ilTcgularities. .J ~ 

-pro l·u.tn dcduction shall be made from the compensn.tionon account 
0'£ such omitted voyage or VOY:H,gBs;and that suitable lines and penalties 
llli1,Y be irnposed for delays or irl'egulal'ities in the -duep8T£ormance 
of service according to thecolltr.a,ct, to be determined ;by the Post-

No other suh- master Ge-lle:ml : Pro1Jided further, That no steamship so employed and 
sidy. so paid f01'carrying the United States mails shall receive any other 

bounty or subsidy from the Treasury 0:( the United States. 
Transportation 6. UpOil er.,chot said vessels the United St.:'ttes shall he entitled to 

and accommoch-· .. t i' f ·'· il . -· · ·d . h ·li' tion of postal llave transpor et, freeocllarge, a ma' me:'lsenger, whose uty It s a 
clerk. he to receive, sort, take in charg'oand deliver the mails to and from 

the United St:1'tes,and who Bha,11 be provided with suitable room 
for th0 accommoda.tiollof himself -and the T'.1.ails. 

Volnnteers on 7. Officers of the United States Navy may vdhmteer for service on 
Llf!il vessels. said mail vessels, .'md when.acc8pted by the 'contractor or contractors 

may be assigned to such claty by the S:ecretaryof the Nayy whenever 
in .hisopinioll sllch assignment call ho made without detl'iment to 
the [~ervice,and while in said employment they shall receive furlough 
pr"y from the Government, .v;nd such ·other . compenRation hom the 
contrac'wr orcontrs,ct;om as may be agreed upon by the patties: Pro
viderl, That they shall only be required to periol'msnchc1utiesM 
appBrt.ain to the merchrmtservice, 

Cadets. 8. S:1id vessel fjhall tRke,ascl),cletsorappi~entices, one A~-Brican-
born boyu11der twenty-one years -of:;.ge for e3,chone thousand tons 
gross register, ~l,lld one for each majority fraction thereof, who shaH 
beoc1ucated in the duties of seamanship, l'a,nk as petty officers, and 

. receive SUd1 pay for their services as may be reasonable. 
uses of vessels 9. Such st88,me:m may- be taken and used by the United States as 

as transports and . h f' . 1 crui<;ers. tnmspol·ts or crmSGl'S, upon payment to teownel'S of thef,uractua 
value of the same at the time of the ta,king,and if thel'e Bhallbe a dis
agl'c€}ment as to the fa,iractual value of the &1meattile time of the 
taking, and if there sh~Jl be a disagreement as to the fair actual [value] 
between the United States n.nd the owners, thentbe SB,1ne shall be 
determined by two impartilll apprftisers, one to be a,ppointed by :each 
of 'Said pn,rties, they3,t the B9,me time selecting a third, who shall act 
in sa.idappraisement in case the two shall hil to agree. 

Transporta. Sec. 1465. '1'1e Postrna,ster General m;1Y by and with the advice 
t ion through . '. 
UuItr.d States and consent of the Presldent, make any arrn,ngements wblChmay be 
~~ta~~/fc~~:: deemed just and expedient for allowing the mails of Canada, or any 
tt;i os ulu]jolning other country adjoining the UnitedSta;teR, to .he transported over the 

it e . nit e d . f' ·1]· d S J! • . ' h States. terntory 0 tne lute ~ tates ll'Om one pOInt In suc-, country to any 
R. S.,.§ 4012. othel' point ill the same, at the expense of the country to which the 

mail belongs upon obtai.ning a like privilege for the transportation 
of the United St9,tes mail through the country to which the privilege 

WithdraWal ofis grantod; but such privilege may at any time be annulled by the 
privilege. 

President or Congl'ess from and after one month succeeding the day 
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on which notice of the act of the President 01' Congress is given to the 
chief executive or head of the post office department of the country 
whose privilege is to be l:l.nnullcd. 

See sec. 1310, as to contracts for transporting domestic mails over 
foreign territory; sec. 507, as to a 11 thority of Postmaster General to make 
postal conventiOTIR with foreign countries. 

II.-DELIVER,y INTO AND TAKING LETTERS FROM POST 

OFFICES By:MASTERS OF FOREIGN VESSE'LS. 

§ 1468 

Sec. 1466. All letters or other mailable matter conveyed to or from Letters carried 

f h U · d S b ,. 1 h In foreign vessels any part ate lllte tates y any 10reIgn vesse) except suc to be deposited 

.sealed letters relating to such vessel or any part of the cargo thereof lll.po8t office, 
.L . . 1909 M:ar. 4; 35 

as may be directed to the owners or consignees of the vessel, shall be Stat., '1127. 

subject to postage cb,rge, whether addressed to any person in the 
United ·States or elsewhere, provided they are conveyed by the packet 
or other ship of a foreign country imposing postage on letters or other 
mailable matter conveyed to or from such country by any vessel of 
the United States; and such letters or other mailable matter ca.rried 
in foreign vBssels,8xce})t such se3,led letters relating to the vessel or 
any part of the cargo thereof as may he di.l'ected to the owners or con-
signees, shall be delivered into the United States post office by the 
master or otber person having charge or control of sucb vessel when 
~uTiving, and be taken from the United States post office when depvxt-
ing, and the postage justly chargeable by law pGjd thereon; and for 
refusing or failing to do so , or for conveying such letters or other mailable 
matter, or any letters or other mail~,blc matter, intended to be conveyed 
in any vessel of such foreign country) over or across the United States, 
or any portio? t~eTeof, tho party offending sha.ll be fined not more than faX~~~hmentfGr 
one thousand dOllars. 

See secs. 1405 to 1408, as to payment for ship letters. 

Sec. 1467. No vessel departing from the United States for any ye~s~{r\~l~ll~ii 
foreign port shall receive on board or convey any letter or packet not :r c c e i y e d 

" . . 1 U' 1 '" 1 . h h b 1 1 from )lost officc ongulatmg 1lJ. t 1e mtec ~tates WillC as not een regu a1' y re- forbiddcn. 

coived from the post office at the port of departure, and which docs R. 8., § 3987. 

not relate to the cargo of such veRsel, except as provided in section 
three thousand nine hundred and ninety-three (of the Revised Statutes; 
sec. 1291, P. L. & R ,); and every collector, or other officer of the P01't Officer of port 

empowered to grant clearances, sha.ll require from ' the master of SllCh~~~~ir;f o~~~s~f 
vessel, usa condition of clearance,an oath that he has not received onllO~ to .violate 

b ' h d h' 1 '11' th.lS sectIOn. oara, as not un er · IS Care or contro , and WI not recOlvo or convey 
any letter or packet contr9.ry to the provisions of this section. 

N O'I'E.-Letters inclosed instamJ?ed envelopes as provided in sec. 
12Dl can be c<1rried without emanatmg from a post office. 

IlL-POSTAL A_GENCI.ES. 

Note. 

Sec. 1468. The Postmaster General may establish resident mail Ageneles i!1 
. .. . foroigll COUll.-

agenCIeS at tho ports oJ Panama and Aspmwall, III New Granada tries. 
[C J b · J H . CbS '''h ' h 1 • • R. s. § 4021. ·0 om Ia; aVR.na, mu. a; at. t . . 1. omas, ann at SllC otnel' foreIgn ' 
ports at which United States mail stea.mers touch to land and receive 
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mails, as may, in his judgment, promote the efficiency of the foreign 
Agents. mail service; and may pay the agents employed by him at such ports, 

out of the appropriation for transportation of the mail, a reasonable 
-expenses of. compensation for their services, and the necesS8xy expenses for office 

rent, clerk hire, office furniture, and other incidentals, to be allowed 
him at each of such agencies. 

Cll-tfae:r clap~:' Sec. 1469. The Postmaster General may establish, in connec
R. S., § 4023. tion with the mail-steamship service to Japan and Ohina, a general 

post&l agency at Shanghai, in China, or at Yokohama, in Japan, with 
-branches of. such branch agencies at any other ports in China and Japan as he shall 

deem necessary for the prompt and efficient management of the postal 
Agents. service in those countries; and he may pay the postal agents employed 

thereat a reasonable compensation for their services, in addition to the 
-expenses of. necessary expenses for rent, furniture, clerk hire, and incidental 

expenses. 

Note. N OTE .-A general agency is maintained at Shanghai, but no branches 
have been established. 

oc!a~ ~~!!cr~.n Sec. 1470. The Postmaster General may appoint an agent in 
R. S., § 4022. charge of the mail on board of each of the mail steamers on the routes 

-on what routes. between San Francisco, Japan, and China; between San Francisco 
and Honolulu, in the Hawaiian Islands, and between New York and 

-compemation. Rio Janeiro, who shall be allowed, out of the appropriation for trans
portation of the mail, a salary of two thousand dollars a year. 

See sec. 1473, as to sea post-office clerks. 

IV.-TRANSPORTATION BY POSTAL UNION COUNTRIES OF 

THE l\lAILS OF OTHER COUNTRIES. 

Righ~ of trans- Sec. 1471. Any Postal Union country may send by 
portation by 
Postal. Un i 0 il the postal transportation service of other Postal Union 
countne3. 

Postal Union 
transit chars·cs. 

countries both closed mails and admissible correspond-
ence in open mail, according to the requirements of 
trade and the convenience of the postal service, either 
by sea or land. 

See sec. 1310, as to contracts for transporting domestic mails over 
foreign country. 

Sec. 1472. Each Postal Union country whose trans
portation service is used by another country of the Postal 
Union for the transmission of its mails to a third country 
is entitled to be paid for such service by the country in 
which the mails originate, at the transit rates :fL~ed by 
the Universal Postal Convention. The amounts of the 
transit charges involved are ascertained in the manner 
prescribed by the Universal Postal Convention and 
settleInent therefor made in accordan<:e with the stipula
tions of said convention. 
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V.-SEA POST OFFICES. 

Sec. 1473. Hereafter the Postmaster Genend shall be authorized S ke a po s t 
. cler s, compen. 

to expend such sums as may be necessary, not exceedmg fifty-five satlon and ex. 

thousand dollars, to cover one-half of the cost of transportation, com- pef~~~ ~~r. 3; 31 
pensation, and expense of clerks to be employed in assorting and Stat., 1106. 

pouching mails in transit on steamships between the United States 
and other postal administrations in the International Postal Union. 

2. For transportation of foreign mails, * * * : Pl'ov~:ded, That 1913, Mar. 4; 37 

h G h b 1
· Stat., 799. 

t e Postmaster xeneral s all e aut lOnzed to expend such sums as may -appropriations, 
be necessary, not exceeding $]]2,800, to cover the cost to~he United limit of cost. 

States of maintaining sea-post service on steamships conveying the 
mails, anQnot exceeding $88,100 for transferring the foreign mail from 
incoming steamships in N ew York Bay to the steamship and railway 
piers, for transferring the foreign mail from incoming steamships in 
San Francisco Bay to the piers and for transferring the foreign mail 
from incoming steamships at Honolulu from quarantine to the piers; 
also for transfel'l'ing the ma.il from steamships performing service under 
contract for transporting United States mail: Provided, That hereafter Actingclerksin 
acting clerks may be employed in place of clerks or substitutes injured f~~~.Of clerks in

while on duty who shall be granted leave of absence with full pay 
during the period of disability, but not exceeding one year, then at the 
rate of fifty pel' centum of the clerk's annual salary for the period of 
disability exceeding one year but not exceeding twelve months addi-
tional, and that the Postmaster General may pay the sum of $2,000, 
which shall be exempt from payment of debts of the deceased, to the 
legal representative of any sea-p0st clerk or substitute sea-post clerk 
who shall be killed while on duty, or who, being injured while on duty, 91cr1;:s o~ sub-

h 11 d · . h' 1 f ' h 1 f h" stltlltcs kIlled s a Ie WIt In one year t 1erea tel' as t e resu t 0 - SUC InJury. while on duty. 

NOTE.-Par. 2 is taken from the appropriation act for the year 1914. Note. 

Sec. 1474. Sea post offices duly authorized by the fi Sea post of· 
, ees. 

Post Office Department 3hall be established and operated 
on such ocean stealners as may be designated. 

Sec. 1475. United States sea post clerks in addition to d~r~s: po s t 

one chief clerk, who shall receive pay f~t the rate of $1,800 -compensation. 

per annum, shall be of two classes; clerks of class 1 shall 
receive pay at the rate of $1,300 per annum each; clerks 
of class 2, who shall be clerks in charge, shall receive pay 
at the rate of $1,500 per annum each, and in addition 
thereto shall be entitled to first-cabin board on the 
steamers to which assigned and to comnlutation for 
board and lodging while in for;,eign countries Ol~ in Porto 
Rico at rates fixed by the Post Office Department. They 
are subject to the sbip's discipline to the sanle extent 
that passengers are. "While on duty they will wear uni-
form coats and caps complying with the specifications of 
the Post Office Department. 
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ApPOintments, 2. Vacancies i.n the sea post-office service shall be 
how made. 

filled by transfer frorn the Railway Mail Service or classi-
fied post oiilces in accordance wit.h the postal regulations 
and the 2,pecial instructions of tho Second Assistant Post·· 
:master General. :E:aehapplicant for transfer 111USt renew 
his apr]-icatioll at the expiration of two yea,rs, if not 
transferred sooner; failure thus to renew "\vlll be regarded 
as indicating tha.t trmJ~;fBl' is no longer desired. Em
ployees receiving a salary of less than ~H;100 a year a,re 
not eligible for transfer. 

Bonds. Sec. 1476. United Str...tes sea post clerks shall give 
bond tu tho United States, with good and [lJpproved 
secu6ty, in the SHln of ~U,OOO each. Each clerk shull 
pay the Fi'emiurn chn,rgBable to hinlself. The chief clerk 
of the sea post sorviee shall likewise give bond of the 
snnle cha:racter and reqlJirernents in the sum. of $2,000. 
Bonds shall he filed with the Second Assistant PostrDl1steT 
General. 

See sec. 78, as to renewal of bonds. 

CHAPTER 10. 

n~SPECTION OF MAIL SERVICE~DEDUCTH}N'S AND 
:F'II~ES. 

I.-INSPEOTION OF SEHVICE-GF,NERAL PROVISIONS. 

ar~~~f:\1e;J d~: Sec. 1:'1:77 . The Postmaster General shall furnish to the post-
partures. mastel'S at the termination of ef,ch route a schedule or the tiTne of 

R. S., § 3841. . 1 d d f b .. ',' . 1 
R<::ports, howarl'lVa an eparture 0_ t >8 mall at tuelr offices, :respectlv8.!.Y, to 

JJlP,cie. be posted in a conspicuous place in the office; and he shfvll also 
give them notice of any change in the arrival and depar'LTtre that 
may be ordered; and he sb.allcause to be kept and returned to the 
department, at short aEd regular intervals, registers, showing the 
exact times of the arrivals and departures of Ul.e mail. 

ce~~~~{Ul?et;?ite~! Sec. 1478. * * 'i: The reports of the arrivab and departures 
of ani,eais and of the lD8.ils on mail routes made and sent bv postmasters to the Sec-
departures of d A " . n G 1 . U fi -,. mails. on FLS:'li;I::Hl.t Eostmaster -cnera, on wInch no n esor deauctlOus 

ThG~:' ~l~~:8'13; from th o pay of contl'actOfi3 for canying the U1351s have been based) 
30 Stat., 'H4. and the certificates of ol1ths taken by cl:'\.l'l'iem on mail routes Inay be 

disposed of as WJ,ste papei' after the e~pil'atio;l of one year from t}10 end 
of the contract term to which they relate . 

m!terl~r~' [c~oS of Sec. 1479. Post111fl-stcrs at tex'nlinal o:fficcs on lnail 
;~ac~hom to be routes, and at such other post oHices n.s the Postnul.ster 
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Genera.l rnay designate as Tepol'ting offices, shall report 
the performanee .of the service upon the blank forms 
furnished by the depart.ment strictly in accordance with 
the instructions printed thereon. 

§ 1481 

2. Standard (railroad) till1e shall be observed by con- toSl~~I'~%~~~ve~~~ 
tractors in performing, and \lsed by postmasters in re-
porting, service on all routes. 

3 ny 1 1 • d 1 11 b f - wh e n to be 
<. 1 he regu ar reports aOOV3 requIre s.o.a e ·· 01'- made. 

warded by the fu·st lllail after the close of each month 
to the Post Office Department, and a d-uplicate of each bcd~~~~:r.of, to 

report must be retained by the postmaster and carefdly 
preserved, to be turned over to his successor. Post-
masters shall prOlnl)tly furnish duplicate reports w-hen -~equests for duo 

~ plicates of. 
called for by the department. 

Sec. 1480. Every postmaster shall promptly report to the Post- ~~l~~~':~(g.(':s. 
master Genel'al every delinquency, neglect, or malpractice of the COll- -report of. 
tractors, their agents 01' carriers, which comes to his knowledge. 

Sec. 1481. A special report shall be made to the Post s:Jj~~fs~r.°rt:s! 
Office Department in each of the following cases: 

(a) 1t'lall carried by a person who has not taken the 
oath. 

(b) Mail carried bya person under the prescribed age. 
(c) Carrier intoxicated on duty, or who calls for the 

mail when intoxicated. The postmaster in such cases 
shall suspend the carrier and eHlploy another for the trip 
or to complete the trip at the lowest obtainable rate, but 
in no event exceeding the rate on the bond as named in 
the advertisement. 

Cd) F.ailure of carrier to deposit l1lail jn post OffiC{3 in 
place at which he stops overnight. 

(e) Mail arriving vvithout a lock. If the name of the 
person at fault can be ascertained, it should he included 
in the report. 

(j) Mails left exposed to damage or depredation. 
(g) Failure of carrier to properly protect mail frOlu the 

weather. The postlnaster should call the carrier'·s 
attention to such delinquencies and see that they are 
corrected. 

(h) Failure of carrier to take all the rilail on each trip. 
(i) :Mails unnecessarily thrown upon the ground. 

:NIail pouches or sacks (or contents) danul.ged by being 
dragged about or otherwjse. 
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; . 

(j) Where any postmaster, assistant postmaster, or 
clerk employed in any post office, or any member of the 
immediate family of a postmaster or assistant postmaster 
is interested in any m.ail contract or mnployed either 
regularly or temporarily as a carrier of the mail. 

(7c) Extraordinary failures, interruptions, or abandon-
ment of service . 

. P~stmasters to 2. Postmasters shall furnish the Post Office Depart-
urDlsh general . h . ill . h 'd" t . 

information. ment WIt any 1 onnatlOn t at may aI It In en-,-orClng 
the performance of duty on the part of contractors, and 
in securing regularity, safety, and efficiepcy in the mail 
service. All reports should state the number and termi
nal points of the route, if known. 

Note. NOTE.-The attention of postmasters is directed to sec. 1434 relative 
to the requirements of contractors, and to sec. 1384 relative to the 
duties of mail messengers. 

See sec. 570, as to delivery of mail to carriers in advance of sched
uled time. 

OatIl of mall Sec. 1482. All mail carriers, except employees of a 
carriers. 

railroad company, when carrying mail for such company 
must; before entering upon their du ties as such, take the 
oath prescribed in section 153. 

po~~~:;t~l~~~ by 2. Postmasters Inust see that the requjrements of 
this section are strictly complied with. 

Explanation Sec. 1483. vVhen mail fails to arrive at the end of a 
for deli1Uluon- '" 
des by contrac- contract route, or at any IntermedIate scheduled pomt, 
tors. within the time fixed in the contract or schedule, the 

contractor shall promptly send his explanation to the 
Post Office Department, stating particularly the cause of 
the failure. A specific explanation is required for each 
delinquency. }v1ere general allegations wi1l not be con
sidered. If only part of the trip was performed the report 
must show what part and state the distance traveled. 

nllJI;:oads to Sec. 1484. Railroad companies must furnish monthly, 
report failures. 

to the division superintendent of Railway Mail Service, 
statements in the forIn prescribed by the Post Office 
Department, and affirmed under the oa,th of their respec
tive principal transportation officers, showing by routes 
all failures to operate trains carrying mail, and, slrtiilarly, 
reports showing all failures to operate full railway post
office cars of not less than the dimensions authorized and 
of the character and in the condition required; also, when 
called upon to do so, railroad companies will be required 
to furnish monthly statements, certified as above, of all 
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TITLE X.-TRANSPORTATION OF MAILS. 

delays, and their causes, to trains which the department 
regards as being of special importance as mail trains. 

§ 1488 

Sec. 1485. Statement of accounts to the Auditor for Certlficution of 

payment shall not be made until full evidence of the per- senice. 

formance of the service and of any delinquencies therein 
has beeil received. 

II.-DEDUCTIONS AND FINES, AUTHORIZATION OF. 

Sec. 1486. The Postmaster General may make deductions from Deductions 

the pay of contractors, for failUTes to perform service according to ~~~s fi~~~fO~~i1~: 
contract, and impose fines upon them for other delinquencies. He ~~~1~;:ity for. ' 
may deduct the price of the trip in all cases where the trip is not per~ R. S., § 39G2. 

formed; and not exceeding three times the price if the failure be 
occasioned by the fault of the contractor or calTier. 

See sec. 1338, as to reduction of pay for ref-usal of railroad company 
to cany mails on fasteRt trains; sec. 1333, as to reduction of pay for 
refusing to furnish railway post~office cars or equip them. 

Sec. 1487. The Postmaster General may impose fines on con~ Fines on con
tractors for transportino' the mail between the Unite"l States and any tractors for for-

b 1.. . eign mails. 
foreign country, for any unxeasonable or unnecessary delay in the R. S., § 4010. 

clepartme of such mail, or the performance of the trip; but the fine -m a x i mum 

for anyone default shall not exceed one~half the contract price for the amount of. 

trip .. 

NOTE.-Fines may be imposed for failures and delinquencies in Note. 
connection with the ocean mail subsidy service. The provision 
authorizing the same is included in the act providing for said service. 
(See sec. 1464.) 

IlL-DEDUCTIONS. 

Sec. 1488. Deductions in the following- services will be I Ded UCVOfllS, 
'--' lOW auu or 

Dlude within the limit fixed by law (see sec. 1486), the YYhat made. 

amount thereof to depend upon the nature or frequency 
of the failure and the importance of the mail. 

RAILROAD SERVICE. 

2. 'I'he compensation for sLlrvice on each rou te shall be CompcI!-sation 
) U v apportIoned 

apportioned, as nearly as practicable, among the several among trains. 

trams carrying mail, according to the average weight of 
mail carried by each train. 

3. Deductions will be made for failure to perform any Fajhl[c to per-
. form tnp. 

trip, or a part thereof, on the basis of the mIleage and the 
average weight of the mail carried by the train. 

4. A train will be considered as failing to perform What. consti-
tutes failure. 

sel'vice when it becomes 24 hours or more late, and will 
be charged with failure from the point where it became 
24 hours late to the end of its run, or to the pollit at 
which it beconles less than 24 hours late. 
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w~r~Ci~i'ed%l1~1~ 5. Ii a train carrying mail is made up, and CO\TBrS any 
lowed for. part of the failing train's run within the 24-hour lilnit, 

and is in addition to t.he regularly s.cheduled trains per-
fonning mail sen'ice, such service will be -credited in lieu 
of the train whioCh -is 24 hours or more late. 

D edtucrtihon, 6. Unless it is shown to the sn,tisfaction of the Post 
amO\~n 0, ow 
determined. Office DepartInent that the failure to operate a train or 

trains was unavoidable, the deduction will be 11lade at 
PTO ratit, or 100 per cent of the amount due to be earned 
by t.hera between the points of failure. If the failure was 
unavoidable, the route reopened without unnecessary 
delay, and the In ails not diverted, the mail serviee being 
roestablished proill.ptly, 50 per -cent of said amount will 
be deducted. W'here, however, there has been a totrJ .. 
suspension of mail ser'vice over all 01' any part of a routE: 
for a period of six days or more, deduction win be m.adc 
for the ent.ire pBl'iod at 100 per cent of pro rata, without 
regf~rd to the cause of the failure or diversion of mails. 

Mails !Of\tVuh·rd- 7. In case of an interruption of sufficient duration to 
cd over 0 er L • f 
lines . nU1Ke It necessary . or the Post Office Departnlent to 

Failures to run 
postal cars. 

em not run on 
regular trfrin. 

Detours of cars. 

forward the mails over other lines, no COL."lpBTlsation will 
be allowed. 

8. A pro rata deduction will be made for all fajJ.ures 
to run rajlway post-office cars, the deduction being made 
for the actual mileage omitted. 

9. VVhel1. a car is not run on its regular train, buli is 
nm b ,ter on another train and in use for mail service-
that is, not deadheaded-no deduction vlill be rnada. 

10. No deduction "will be Illacte for detours of railway 
post·-office cars, when they are used during such detours 
by 'Lhe Post Office Departlnent. 

Fai!nre to pro- 11. Vlhen a train is detoured a deduction will be vide local service. 
macie, based upon the estim.ated value of the local serv-
ice om.itted-that is, the ser'\rlce heLvl'een the points of 
detour; but in no -csose witI the dcciuct,ion be in excess 
of 50 per cent of the value of the truin's service be
tween such points. If, however, satisfDoctory provision 
is :made for such local servicG; no deduction will be made. 

CiJ~~~~r~~n;;~~ 12. Trains which the department regards as being of 
observe schedule. special importance as raail trains 'will be subject to 

deductions for failure to arrive at junction and tenninal 
points at the time fixed by schedule unless h eld for mail 
connections, or unless satisfactory explanation be given 
in due tilue. 

666 



TITLE X.------':TRANSPORTATIONOF MAILS. § 1489 

13. Applications frOln rail:coad companies for remission fo~~~~~~n~~~ 
of deductions Inude ironl their corilpens[lJtion for carrying when to be filed. 
TIlaH will not be considered unless flled, with evidence, in 
the office of the Second Assistant Postmaster Gen-eral 
within six months frOlTI the date of notice by the Post 
Office DepaTtnle-nt to the rai1'oad company that such 
deduction has been ordered. 

ELECTRIC AND CABLE CAR SERYICE. 

14. The Y9Jue of the nllieage lost will be deducted in m~d~~ft~J~~l~t
e'vory case of failure to run the cars and carry the mails, ~;[i~~~.to cause of 
without re:ference to the cause thereof. 

STAR AND BOAT SERVICE. 

Hi. In all cases a deduction of the price of a trip may Deductions, . ' . . ' when made and 
he lnade when the tnp is not run. If the failure Isocca-how amount of dctermillcd 
sionedby the fault of the contractor or carrier, not m.ore ' . 
than three times the price of the trip may be deducted. 

IV.-FINES. 

GENERAL SERVICE. 

Sec. 1489. Fines will be imposed, unless satisfactory a:J~~:' :l~a~ 
excuse be lliade in due time, for each of the following imposed. 
delinquencies on the part of a contractor, to wit: 

(a) Failure to ta.ke the mall, or any part of it, from or~~~~e~ ~alf.ke 
a post office, or to deliver it thereto, or to deli-ver it 
ilT!.lllediately upon arrival. (N ote exceptions in sec. 578.) 

(b)Suifering the m.ail, or any part of it, to becomem~il~mage to 
wet, lost, injured, or dest.royed, 'or conveying or keeping 
it in a place or manner that exposes it to depredation, 
loss j or injury. 

(c) Refusing, after demand, to transport Inail by any tr~:~o~;~ail:o 
coach, car, boat, or other conveyance which the con-
traetor runs or is concerned in running on the route. 

(d) Leaving or putting aside themail.oranypartoffOl!.Je~~~gen~e~.!: 
it.) for the accommodation of passengers, baggage, express, etc. 
freight, or other nlatter. 

(e) lIabitual failures to observe schedule. se;"~il;:g~edt~le~b
(1) Other delinquencies or violations of the terms of qU~~~~. delin

the contract, or the requirements or regulations of the 
Post Office Departrnent. 

667 



§ 1490 POSTAL LAWS AND REGULATIONS. 

G:n~r!{mt~st~~ 2. The fin,e will in each case be such sum as the Post
amount of fine. master General may impose, in ::view of the gravity of 

the delinquency, and will be deducted fronl the con
tractor's pay for the service on the route on which the 
delinquency occurred. 

ti;N~~scl~slst1~f Sec. 1490. In addition to the foregoing general causes, 
senlce. fines vTill be ilnposed for the following delinquencies in 

the different classes of service, to wit: 

RAILROAD, ELECTRIC AND CABLE CAR SERVICE. 

Leaving mail. (a) Leaving mail which arrives at the station before 
the departure of the train or car for which it is intended. 

Forwardil:g of (b) Failure to use the fust practicable means of for-, delayeel malls. 
warding mail which is delayed en route. 

Failure to fUI- () F'l t f'" h 't bl ·t· t h i rush apartments C al ure 0 UrnlS SUI a e apal men s w en re-
I in cars. quired in which to distribute the mail. 
so~~i~~~~. to (d) Failure to sound proper signal when appro!wh-

ing mail crane. 
ni~:il~;p~~ f~~= (e) Failure to furnish proper accommodations for the 
commodations in handling storaO'e and if necessary the distribution of depots. 'b " I 

mails in depots. 
STAR SERVICE. 

, Failnre to ob- (1) Failure to arrive or dep. art at time fixed by schedule serve schedule. 
without satisfactory excuse. 

ca~~~~~ication of (g) Intoxication of carrier while in charge of mail. 
ag~.n.rrier under (h) Employing a carrier under 16 years of age. 
OV~J~:hf.f mail (i) Failure to deposit all mail in the post office at 

any place where the carrier stops overnight. 
P~f-~Ji~~ie~~ (j) E111ploying either as subcontractor or carrier any 
ployces. postmaster, assistant postmaster, clerk in a post office, 

or any Inember of the imnlediate family of a postmaster 
or assistant postmaster. 

BOAT SERVICE. 

se~~il~~~ed~e~b- (7c) Failure to arrive at time fixed by schedule with-
out satisfactory excuse. 

ni~:~~~rt~c~~~ (Z) Failure to furnish necessary facilities for the dis
tribution of Inail. 

Of~~g~. grade (m) When a grade of service is rendered inferior to 
that stipulated in the contract. 
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WAGON SERVICE. 

(r. ) F il t . d . d .' t " ~ 1 · d' _ Failure to pron a ure 0 prOVl e an maIn aln In. gooe con 1 vide sufficient 
tion sufficient equipment (wagons, horses, and hpurness) equipment. 
to perform the service properly. 

(0) Failure to carry the mails in thB prescribed wagons F~i1ur?tocarry 'malls In pre-
for un.necessary delays in. receiving or delivering mails, scribed wagons. 
or to cOluply with any or all other terms of the cou-
tract. 

MAIL-MESSENGER SERVICE. 

(p) Failure to perform service properly. 

CHAPTER 11. 

MAIL EQUIPMENT. 

I.-:MAIL BAGS. 

Imperfect serv
ice. 

Sec. 1491. The term" luail bags" includes mail pouches b T(l~,m "mail 
ags. 

and mail sacks. Mail babO"s shall be numbered 0 to 5, aC--IWlhat it in-
c U( es. 

cording to size ; No. 0 indicating the largest, No. 1 the 
next smaller size, etc. 

2. The several styles of lllail bags are: 
(a) :Mail pouches, designed for locking, SIZes 2, 3, 4, Mail pouches. 

and 5. 
(b) Saddle mail ba2:s, designed for lockmg and for use Saddle m a il 

<..J 0 , bao-s. 
exclusively for horseback service; one size only. b 

(c) Cate,her mail pouches, designed for locking, and for Ca1tcher mail pouc les. 
use exclusively for the exchange of Inails with nl0ving 
trains by Dleans of catchers and cranes; one size onJy. 
, (d) Canvas mail sacks, known as class D, for ordinary Sa~ks f?f do-

, m estlC m Ull. 
second, third, and fourth class domestic matter, sizes 1, 
2, 3, and 4. Sizes 1, 2, and 4 are equipped with lacing 
cord and sliding cord fastener. 

(e) Canvas Inail sacks known as class E for Ol'dillary Sacks fOf oJ'~i-
• ..' , 112"ry foreIgn mUll. 

foreIgn mall, SIzes OJ 1, and 2. 
(f) Canvas lllail sacks known as class F for reO'istered Sucks for regis-. ..' 'b tered foreign 

forelgn filall, SIZeS 0, 1, and 2. mail. 
(g) Special bags, such as bee pouches, knapsack Special bags. 

~ pouches, parcel-post sacks, etc . . 

NOTE.-The through registry pouch, the inner registry sack , and Note. 
the domestic registry sack (3), representing distinctive equipment 
for domestic registered mail, are no longer manufactured, and those 
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§ 1492 POSTAL LAWS AND REGULATIONS. 

in use are being replaced gradually by the more general uso of the 
ordinary pouches and sacks. The No. 2 saddle mail bag, also, is no 
longer manufactured, and those in use will be replu.ced gradual1y by 
tho No.1 size. 

~\:~\.c.rp~:~of (h) Tarpanli.."'1s 01' other 'waterproof covering for Inail 
COi <.lll,,'; llO ~ _ur- - ·h 11 b.J! . , 1 b 1 ] 
nishccl. bags s a. not _0 IUl'nlSlleG y tlle aepartlnent. 

llse of mail Sec. 1A92. lVIailbags shall be furnished by the depa,rt-
ba~s. • b 
:-by postal scrv- ment for use exclusIvely y the Dostal service. They 
ICC ont" .L. 

NOjJ~ ·sold. shall not he sold or otherwise disposed of to private 
parties. 

-ex~erime_n.t:1l 2. The eX1)erinlentai use in the postal service of aHeo'ed 
use of allc;;eCl 1!n-.J: ~ b 
pl'o), cmcnts fo1'- iTilDroV6111ents in 111ail bags or other lna,il equiprrient shall 
bidden. J... • • 

not be pennitted unless specIally authonzecl by the de-
partment. 

Postm1l,sters Sec. 1~93. vVhen a mail bail is needed on a star route, 
at hea.:l of star ...., 
routes to ord.er it shall be ordered b~.IT the post-cllaster at the head office 
bag·s and loci.s. ' 

(see sec. 1439), and failure on his part to keep the route 
equipped \vith suitable bag and lock should be reported 
to the Second Assistant PostDlaster General, Diyision of 
Railway 1\1351 ServicB. 

f 
Ajljl~il(\l!.tlons Sec. 1494.A.11 reauests for ID.ail bags shall be addressed 

or rna..o- Da.~s. n 1'. 1.. J .....-~ J • • • 

-how to addrc~s. to the ;:,econet ASsIstant l'ostmasLer General, DIVIsIon of 
R[tihvf.J.,y lVlail Service, and state the style, size, and 
quantity wantod and why needed. 

(a) If needed for a star route, the termi.1J.al OrneDS of the 
route and the route number should he rnentioned. . 

(0) If needed for a rural-delivery or special ro:ute, the 
nalne of the office supplied should be staLed. 

fu;~t;rr~'o~~~~c~~~ 2. S~pfl,rate locked POll_ches ror offices 011 11 star route 
fu l' n is l.J. ed, cx- shall not bo furnished, exce1'Dt -when autho:l'}zed by- the 
ccpt. 

proper div·ision superintendent of the R~,ilwf1Y rJa.il 

U·se of ma.il 
bg.gs. 
-restricted. 

Service. 
Sec, lA:9l), M:ail bags shall be used only for the trans-

lnission ot InajJable m~ttter vvhile under the carB; custody, 
and control of t.ho Post Ofllce Depa.:rtm_<Sllt, through its 
postmasters a.nd ofher :1ulihoI"izcd agents, and shall not 
be v.sed for othel' purposes. 

-for storage of 2. :MfLil bags shall not be used ror storing records, YVast B 
records, etc., fo1'-
bidd0il. paper, etc., or Tor personal cODveniel1ce. Surplus Inail 

bags shall be disposed of daily as indicated in section 1502. 
Use of catcher 3. The uso of catcher 111ail pouches and saddle m.ail 

alld saddle bags. -
bv,gs shall be restricted as indicated ill section 1401. 

f
Abccumf· ubl.adtdion 4:. The accurnuhtion of Illn.il ba,2:'s of any' kind in excess o ags· or 1 en. <..J 

of the quantity-actually required for the regular dispatch 
of m9jls shall not be permitted unless duly authorized. 
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Sec. 1496. When deellled advisable, for the purpose of sa~k:.n of mall 

expediting t.he dispatch of mails, mail sacks may be 
loaned to publishers or others who deliver their llla-il to 
the post office made up for dispatch in accordance w---ith 
Railv.ray ~1ail Service schemes of distribution, and tho -k actcount to be 

ep . 
postlnaster shall keep a separa.te and exact account 
with each party to whom the privi18ge is extended 
showing the mJmber and sizes of sacks taken from and 
returned by him to the post office. 

2. No sacks shall be loaned by the postmaster except -rcstriction Oll. 

on presentation of a pass book, with which the party to 
whonl the privilege is extended shall provide hirnself, in 
which he shall be debited and credited with tho sacks 
loaned and returned. 

3. Postmasters shttll see that mail sacks which have -to be rcturI'-ed 
. • .. . promptly to the 

been loaned are returned to tho serVIce ,vlthUl a reasonable service. 

time, and shall advise ea.ch patron to whom such srucks 
are loaned that he will be held responsible for the proper 
care and return of each sack intrusted to him. 

4. The Fourth Assistant Postmaster General, Division -valuo of sacks. 

of Supplies, shall advise postmasters, on request, of the 
value of nlail sacks. 

5. The l)ostulaster shall collect from the patron the -collections for. 

value of mail sacks not returned and shall account for 
such collections as postal funds. 

Sec. 1497. Postmasters who receive canvas mail sacks ~1::il ssc], s f5111 -
t :n:uili~' mwJw 

containing public documents or other official mail matter documer..ts: '-ltc. 

addressed to Senators or Representatives in Congl'ess or 
to resident n,gents of allY execetive depD,rtn1ent at Wash-
ington,D. C., stationed within the delivery of the post 
office, lllay permit such sacks to be taken from the receiv-
ing post office for the purl)ose of convenientl-,)T emntving-to be emptied 

1 .(.J . and r e tu!,lled 
the sanle, but with the distinct understanding that such promptly. 

sacks shall not be withheld from the service for It longer 
period thnn three days. All other sacks shall be disposed -disposal of. 

of promptly as directed in section 1502. 
Sec. 1498. Mail bags received from and belonmnO' to B:'tgs!)olo))gb~g 

b~ b to lonngn COUIl-

foreign countries shall be prOlYlptly returned mnpty, ~!'~~lrn'of. 
pursuant to the international postal regulations; and 
such bags shall not be used by postn1[l,sters or others. 

Sec. 1499. The lock staple of a mail Douch may be filed jUan pouches • 
.l. ~ -lock staple may 

or cut, if necessary, to remove a defective lock, as indi- be cut. 

cated in section 1512. 
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~n~no~n~~v~~lti- 2. :Mail bags shall not be mutilated otherwise by post
masters or other post-office omployees. 

-except. 3. A railway postal clerk may cut the fastening strap 
of a mail pouch, if necessary. 

;grtgh:ee~~~ 4 .. Cord fasteners or other attachments shall not bo 
moved, etc. removed wilfully froUl. mail bags, nor shall the lacing 

cord on mail sacks be cut or tied Ll1tO hard knots. 
_n~la~:g~f, to Sec. 1500. A postmaster at the head of a star route 
be ayoided. shall avoid the necessity of having mail bags repaired 

locally by ordering new bags before those in use become 
unserviceable. (Soe secs. 1493 and 1494.) -

-no allowance 2. The continued use of mail bags on star routes until 
for, when. 

they become defective from natur9J wear shall be con-
sidered negligence, and lllay be deemed sufficient reason 
for disallowing any claim for credit arising from the repair 
of such bags. 

-when permissi- 3. A postmaster whose office is located on a star route 
ble. may have a mail pouch used on said route repaired (no 

serviceable bag being available tosu bstitute in its place) 
only when the same has been damaged by unusual acci
dent in transit, or when it becomes necessary to replace 
a lock staple which has been cut to removo a defective 
lock as authorized by section 1512. Unnecessary repair 
of pouches, or the repair of sacks, shall not be made. 

-allowance for. 4:. The receipted bill for lTIOney paid by a post-
master for repair of a mall pouch shall be sent to the 
Auditor for the Post Office Department with his quartedy 
report as a proper voucher for the allowance of the money 
so paid and charged by him. The bill shall state clearly 
the 11a ture and the price of the work; done. 

b 
~ c fcc t 1 ¥ () Sec. 1501. Defective r.L1ail pouches of all styles and 

a"s. , 
vVl?-ere to send. sizes from post-offices and railway post-office lines in the 

- Chicaao 111. . 
b , StG.tes of l\1ichigan, Wisconsin, :Minnesota, Illinois, Iowa, 

North Dakota, South Dakota, Nebraska, Utah, 1vlontana, 
Idaho, N ovada, Vvaspington, Oregon, and California shall 
be sent pronlptly, by ordinary mail, to the submail-bag 
repair shop, Chicago, Ill. 

-Washington, 2. All defective mail sacks from the States mentioned 
D. c. in the preceding paragraph, and aU defective mail bags 

(both pouches and sacks) from other States shall be for
warded prOlTIptly, by ordinary mail, to the mail-bag re
pair shop, Washington, D. C. Under no circumstances 
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shall serviceable Inail pouches or sacks be included In 
bundles of defective pouches and sacks. 

§ 1502 

3. ~..fail bags which have been nlutilated as a COllse- clt~:rctor in. 

quence of depredation upon the lYutils, however, shall 
accompany the report made to the nearest post-.office 
L"1Spe-3tor in charge, after which, when the case has been 
closed, or when the inspector has no further l!se,for them, 
they shall be forwarded to the proper repair shop. (See 
sees. 291 and 487.) 

4. Mail bags sent to either repair shop shall be covered bJed~ perly la

by plainly addressed labels, the reverse side of which 
shall bear a distinct imprint of the postmarking stamp 
of the dispatching office. 

Sec. 1502. Any serviceable mail bag not actually re- b Surplus mail 

quired for the regular dispatch of mails is surplus equip- ags. 

ment. 
2. Surplus mail bags shaJ). not be held in any post o:ffice~f not to be ,held 

. or emorgenCIes. 
to meet possible emergencies unless specially authorized 
by the Railway Mail Service. 

3. :Mail bags shall not be held in small post offices untilfu~?~llt~~:. held 

a full sack of empties shall have accumulated. 
4. Surplus mail bags shall be dispatched daily, by orcli-da~~~PatChed 

nary mail, and by the following schedule: 
(a) Fronl post offices in Maine, New Hampshire, Ver

mont, :Massachusetts, and Rhode Island, to the postlnaster 
at Boston, :Mass. 

(b) Fronl post offices in Connecticut, New York, New 
Jersey, and Pennsylvania, to the postmaster at New York, 
N.Y. 

(e) From post offices in Delaware, Ivfaryland, District 
of Colmnbia, Virginia, West Virginia, North Carolina, 
and South Carolina, to the luail-bag storehouse, Wash
ington, D. C. 

(el) From post offices in Georgia, Florida, Alabama, 
and Mississippi, and all post offices in Louisiana except
ing Alexandria, 110nroe, La Fayette, and Shreveport, to 
the postmaster at Atlanta, Ga. 

From the excepted offices in Louisiana, above indi
cated, to the postmaster at New OrtemIs, La. 

(e) From post offices in Ohio, Indiana, Kentucky, and 
Tennessee, to the postmaster at Cincinnati, Ohio. 

(j) From post offices in :Mi chig an , Wisconsin, lliinois, 
Iowa, South Dalmta, Nebraska, Utah, Wyoming, Idaho, 
Nevada, vVashington, Oregon, and Alaska, and from 
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post offices supplied by the Ogden and San Francisco 
railway post office inCaliforniaea,st of Sacramento, to 
the postmaster at Chicago, Ill. 

(g) Fronl post offices in IVlinnesota, North Dakota, and 
~fontana, to the postmaster at Saint PauL l\!.Gnn. 

(h) From post offices inNIissouri, Arkansas, Texas with 
exceptions indicated below, OklahOlna, I{ansas, Colorado, 
New l\lexico, and Arizona, and fronl the following counties 
in Ca.lifornia: Irnperial, Los Angeles, Orange, Riverside, 
San Bernardino, San Diego, San Luis Obispo, Santa Bar
bara, 'tmd VentuTa, to the postmaster at Saint Louis, MD. 

Fr0111 the post office at Fort Worth, Tex., to the post
master at New Orleans, La. 

Fronl the post offices at Amarillo, BeanlllOnt, EI Paso, 
Houston, Palestine, and San Antonio, Tex. j to the post
master at Galveston, Tex. 

(i) FrOln all post offices in California not referred to 
in paragraphs (j) and (h) of tills section, to the postmaster 
at San Francisco, Cal. 

l1:.~~perlY la- 5. Each bag containing em.pty bags shall be properly 
labeled, the reverse side of label to bear the postmark of 
the dispatcrringoffice and the name of the ernployee hav
ing the ma,tter in irnmediate charge. 

-defective. 6. Defective pouches and sacks shall not be included 
in these dispatches, but shall be disposed of as directed 
in section 1501. 

Mail bag and Sec. 1503. Postmasters whose offices are desianated as 
~ek depo~to. . b 
ries. deposi tories for Inail bags and locks shall receive each day 

~11 mail equipnlent addressed to them, and render to the 
-tomakemonth-Second Assistant Postmaster General, Division of Rail
ly reports. , 

way Mail Service, at the end of every month an account, 
on Fornl 2303, giving the infonnation indicated thereon. 

Equipment, 2. Mail bags and locks received for deposit shall be 
how kept, 

kept separate and apart fr01n the equipnlent in use for 
the current needs of a depository post office. 

----:to be distrib- 3. J\fail bags and locks in the several depositories shall 
HIed on ord ers. b d' ·b·' ' f hOd A' P e .lstn . utea. on orders 0 t ~e 'Jecon SSlstant · ost-

nlaster Genoral, Division of Railway :Mail Service. Post-
Except.ions. masters in charge of depositories, however, n1ay withdraw 

equiplnent, without sp ecial instructions, to meet the needs 
of their respective offiees, and to meet e~mergency calls 
from other post offices '\vhich ad.mit of no delay. 

an~lol~bf()1s~e~~~~~ Sec. 1504. Cord fasten~rs and label cases which beconle 
detached from mail bags shall be forwarded by ordinary 
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mail to the Fourth Assistant Postmaster General, Divi
sion of Supplies. 

§ 1508 

Sec. 1505. Postal employees shall prevent, when possi- Irn,Pro,er use 
. .. of nag's and 

ble, any llnproper usc or abuse of mall bags and maIl1o('),s . _ 
lId h I' . f hi 1 h -to be .:.cported. 
100 \:8, an S.l a 1 report every Instance, 0 W. 'cn t ey may 
be aware, of theft or illegal use of such equipment. 

II.-lYIAIL LOCKS. 

Sec. 1506. The term Ii nlail locks)) includes- Term "mall 
locks. " 

(a) The double-star lock in general use in the postal l"';'bat it in-
c noes. 

service for locking pouches in which first-class mail matter-double star. 

is conveyed. 
(b) Therotary registrylockusedfor lockingthroughrcg--rotary registry. 

ister pouches and inner register sacks containing registered 
mail nlatter only. This lock registers the next higher 
number with each turn of the key. This lock shall be 
used only at the post offices an,d by postal employees 
specially authorized to use it by tho Third Assistant Post-
nll1ster General. 

(c) The brass registry lock, used only where specially-brass registry. 
authori7Jcd by the Third Assistant Postmast.er General, 
its principal use being at designated post officos on star 
routes to lock mail bags containing registered mail and 
ordinary through mail. 

(d) The letter-box lock for United States collection -letter box. 
boxes used in connection with the free-delivery systems 
and for United States collection boxes w.hich illay be 
specially authorized by the department. 

(e) Speclu,l nlaillocks, of which but a few of a kind nre-special. 
required, for some particular and limited use in, the postal 
servlce. 

For care of registry locks and keys, see sec. 1004, registry system. 

Sec. VJ07. :Mail locks shall be used oxclusively in the Usc of loc1uI 
. . . .. rostricted. 

PQstal serVIce a.nd shall not be dIverted to pnvate or other 
uses, nor shu,11 they be sold or oth~rwise disposed of to -never sold. 
private persons. 

Sec. 1508. Application for Iuail-pouch lock:; shall befo~rJ2~~.a,f.j()ng 
addressed to the Second Assistant Postmaster GmlsrDJ, -how to addrr.<;,'. 
Division. of Railway ~~,lfLjl Service) and. state why they 2,1'0 

needed. If needed for a star route, the application should 
be made by the postn1aster at the head of the route, who 
SI1A)1 state the terrrlina.l offices of the route and route 

I TImnoer. (See sec. 1439.) Tf needed for a. pouch deliv-
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ered by a rural or special carrier, the name of the post 
office supplied shall be stated. 

bi(~d~~.alrs for- Sec. 1509. 1\1 ail locks shall not be repaired nor shall oil 
or grease be l:l"pplied to thmn. 

_l:;;:~St~Oocl~~'ed Sec. 1510. Brass registry locks shall not be used on 
use. pouches dispatched to post offices to which the brass

lock system of exchange has not been extended. 
;:e~'~o ~~~~d:ed 2. A postlnaster, whose office is without a brass-lock 

exchange, receiving a pouch addressed to his office and 
secured with a brass registry lock shaD. be guided by sec
tion 1512. Should it be necessary to forward the pouch 
unopened to the next office on the route, r~s provided for 
in section 1512, a letter of advice shall be transmitted 
therewith by each dispatching office. 

IO;~.nc!t without Sec. 1511. When a pouch of nlail, in transit without 
-how trcatcd. lock, is received at an office and the postmaster has no 

mailloek to put on it, he should lock such pouch with any 
safe padlock he rnay have and send the key in a sealed 
envelope by the carrier to the next postmaster, who, if he 
has no mail lock, shall use the Salne padlock on the pouch 
and forward the key in the same 111al1ner. 

-I-supplying of 2. The fIrst postlnaster who has a mail lock shall attach 
oek. . • 

it to the pouch and lmmediately return the padlock to Its 
owner. 

-erCdhit fudr'bif 3. If a postmaster h3B no mail lock or private lock and 
pure ase y .• • 
post1ll3ster. key wIth whIch to secure the mall, he should purch3,se an 

inexpensive padlock and key. The bill for such lock and 
key should be presented, . like other accounts, in his 
quarterly statelnel1.t to the Auditor for the Post Office 
Departrnellt, if he desires credit for the same. When the 
price of a purchased lock and key is claimed and intended 
to be included in the" quarterly statement," such lock 
and key should bo promptly forwarded, after discontinu
ance of its use, to the Fourth AssistantPostnlaster Gen
eral, Division. of Supplies. 

De r e c t i v () Sec. 1512. When a lock attached to a pouch can not 
locks on pOllches. b 1 h 1 k 1 1 d h h 
-how treated. e openen, t e _OC stap e may De cut an anot er pouc 

and lock, if available, placed in service. If no other 
pouch is at hand, 3, new staple should be a£ixed to the old 
pouch, to whieh a good mail lock, if available, ClHl be 
attached, or, if necessary, a padlock, which may be pur
chased in accordance with section 1511. 
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2. In cn,se the forogoing provision can not be complied 
with at an intermediate office on a star or other route, the 
pouch shall be passed unopened to the next office on the 

§ 1514 

route, and so on, if necessary, until it reaches a teI'ln-inal~~c~. terminal 
office, where the post.~naster shall release Lhemail by cut-
ting the lock staple, and either provide a new staple and 
lock or another bag and lock, as above provided. 

Sec. 1513. Whene-ver a mail lock of any kind is found to IOB.:. fee t i v e 

be defecti-ve in the slightest degree it shall be withdrawn -disposition of. 
immediately from service and forwarded with a letter of 
ad-vico to the Fourth Assistant Postmaster General, Di-
-vision of Supplies, the double-star locks by ordinary mail 
and all other kinds of mail locks by registered mail. 

2. Defective mail locks which are returned to the 
department are not replaced unless accompanied with a 
requisition for good locks in lieu of those defective. 

Sec. 1514. Any serviceable double-star or rotary reg- Surplus lodls. 
. 11' ul d' -dOUble-star and lStry lock not actual y requITed for the reg ar Ispatch rotary registry. 
of Inails is surplus equipment, and shall not be held by 
any postmaster or transfer clerk to llleet possible emergen-
cies of the service without special permission from the 
department. 

2. Surplus double-star locks shall be sent daily by-dispositionof. 
ordhlary mail, and the rotary registry locks daily by reg-
istered mail, by the following schedule, the pouch or pack-
age inclosing them in each case to show by postmark the 
name of the dispatching office: 

(a) FrOln post offices in Maine, New Hampshire, Ver
mont, ~1assachu8etts, and Rhode Island, to the postmaster· 
fLt Boston, 1'Iass. 

(b) From post offices in Connecticut, New York, New 
Jersey, ~l,nd Pennsylvania, to the postn1aster at New York, 
N.Y. 

(e) From post offices in Delaware, Maryland, District 
of Columbia, Virginia, West Virginia, North Carolina, and 
South Carolina, to the Second Assistant Postmaster Gen
eral, Division of Railway Mail Service, Washington, D. C. 

(d) From post offices in Georgia, Florida, Alabama, 
1'Iississippi, and Louisiana; to the postmaster at At
lanta, Ga. 

(e) FrOlll post offices in Ohio, Indiana, I(entucky, and 
. Tennessee, to the postmaster at Cincinnati, Ohio. 
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(1) FrOlU post offices in Michigan, Wisconsin, Illinois, 
Iowa, South Dakota, Nebraska, Utah, WYOlning, Idaho, 
Nevada, Washington, Oregon, and Alaska, and from post 
offices supplied by the Ogden and San Francisco railway 
post office in California ' east of Sacramento, to the post
master at Chicago, Ill. 

(g) Fr01n post offices in :Minnesota, North Dakota, and 
lVlontana, to the postmaster at Saint Paul, IvIinn. 

(h) From post offices in l\1issouri, Arkansas, Tex as, 
Oklahoma, Kansas, Colorado, New }.{exico, and Arizona, 
and from the following counties in California: Ilnperial, 
Los Angeles, Orange, liiverside, San Berna:edino, San 
Diego, San Luis Obispo, Sa,nta Barbara, and Ventura, to 
the postmaster at Saint Louis, ~;[o. 

(i) Froln all post offices in California not l~eferred to in 
paragraphs (1) and (h) of tIllS section, to the postmaster 
at San Francisco, Cal. 

re~~~W~\l~oc~~~ss Sec. 1515. Surplus brass registry locks shall be for
warded prolllptly, by registered mail, to the Second 
Assistant Postmaster General, Division of Railway 1Y.Iail 
Service. 

-t~~)~~Cl~imed. Sec. 1516. Postal employees shall reclauu, when possi
ble, and transmit to the Second Assistant Postmaster 
General, Division of Railway ~1ail Service, all maillockd 
found to be in improper hands or applied to any other 
than their lawful use. 

lO!!; ~.t t e r-h 0 x Sec. 1517. Each application for letter-box locks shu'!1 
b~c~::;:tj:rltion to be addressed to the Fourth Assistant Postmaster Gen

eral, Division of Supplies, and shall state explicitly the 
cornbi~_lntion and number of locks wan ted and why they 
are needed. 

IGJ!{~. t t e rob {):'( Sec. 1518. "Then letter-box locks are sent to an office, 
-re,;cip t and in- the card form of receiI)t and inventory forwarded there-
vcntory. . 

--accounts to b e 
k(~pt . 

vvith shall be :filled in carefully and Verill.ed, and then 
returned to the Fourth Assistant Postll1aster General, 
Division of Supplies. 

2. PostlnastCl"s shall keep an aCCU1'ate and separate 
account of eaeh combination of IBtter-box locks issued to 
their respective Ofi1.CBS . The inventory submitted by a 
postu'Jaster shall account for every letter-box lock of the 
combu1ation to which said inventory refers with which his 
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office is charged, and any discrepancy n1.ust be explained 
by letter accon1.panying the inventory. 

§ 1522 

Sec. 1519. Postmasters at free-delivery o'ffices sha111otk:.t t e rob ox 

keep on hand such letter-box locks in excess of the nmn-
berof collection boxes in actual use as may be authorized 
by the departn1.ent. . 

2. Surplus letter-box: locks shall be kept ina safe, or~~~J.plns aI

other secure place, in the post office,ancl when any of 
thern are issued to replace defective ones, the latter shall 
be roturned to the departunmt promptly LYl accordance 
with section 1513. 

Sec. 1520. All letter carriers should be expreSSlYlo~(:.tter.bOX 
instructed (through the superintendent of carriers) that -care of. 
it is forbidden (1) to put oil or grease in mail locks, (2) to 
pry open the case of such locks, (3) to injure a letter box 
in order to remove a defective lock. 

2. The shaclde of a letter-box lock may be pried when;-J~klemaYbC 
it is on a letter box and can not be opened with a key, ~ . 
but not until the carrier has reported the Inatter to the 
postmaster, or such subordinate as the postmaster may 
indicate,and a new key fror.a the post office has been 
tried. on the lock. 

3. In cold climates, where trouble is experienced [1'0111. ~~~J:eh~e:t~d~ 
water freezing in locks, alcohol or gasoline may be in-
jected into the locks to prevent freezing or cause the ice 
to thaw. 

Sec. 1521. In case of theft or loss of a letter-box lock, !h,OCf·ktsB. d I 
- I, 0 an OSS 

or theft of any other kind of mail lock, a report, stating to be reported. 
the facts and circumstances relating to such theft or loss .. 
sh-all be made imnlediately to the Chief Inspector, Post 
Office Department, and also to the Fourth Assistant Post-
master Genen11, Divisi.on of Supplies. 

III.-lvIAIL KEYS AND SAFETY CHAINS. 

Sec. 1522. The ternl "m"ail keys" includes all keys Term "mall 
. • '. " kevs." 
ISsued by the department for use In connectIOn WIth the-,;,hat it in-
mail locks referred to in section 1506. The ordinary 111ail eludes. 
key in general use has two stars stamped 011 the thumb-
piece, and is known as the "double-star" key. 

2. Application for mail keys and safety key chains -application for. 
shuJl be ftddressed to the Fourth Assistant Postmastel'-howtoaddress. 
General, Di"{ision of Supplies, and prOll1.pt request shall 
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-how to return 
keys. 
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be Dlade for new keys which may be needed to replace 
broken, lost, or dVJmaged ones. 

3. When a ulail key of any kind is returned to the 
department it shall be addressed to the Fourth Assist
ant Postmaster General, Division of Supplies, and be 
forwarded by registered mail, accompanied with a letter 

-defective s , of advice. Broken, defective, and stray mail keys shall 
strays, etc. 

be forwarded without delay. 
-key number. 4. A Inail key which is the S1..1 bj ect of correspondence 

should be referred to by its number. 
-safety chains. 5. Safety key chains which are badly worn and 

endanger the safety of mail keys shall not be used. 
-receipts for 6. The forro. of receipt which accompanies every n1.ail 
~~ fi key issued for service shall be lIed in and signed by the 

proper perSOll and iInmediately returned to the Fourth 
Assistant Postmaster General, Division of Supplies. 

Uail keys. Sec. 1523. l.fail keys shall be furnished to postInasters, 
~~ged~hom fur- postal clerks, and post-office inspectors, and such other 

subordinates of the postal service as may be authorized 
by the departrnent to use them. 

;,\Ialll«\y.s. Sec. 1524. ~1ail keys shall be kept with special care and 
-safe-keeplllg of. 

shall not be exposed to public observation nor allowed to 
pass into the hands of mail contractors, drivers, mail 
messengers, or other unauthorized persons. . 

-0 n sa f e t y 2. Every mail kev, excep_ tinbO' those furnished as extras, 
chains. J 

shall be kept. attached to a safety key chain until the key 
is returned to the Fourth Assistant Postlllaster General, 
Division of Supplies. 

-the doubJe-star 3. The double-star mail key in use at post offices shall 
key in use at post • 
offices. be attached by means of a long safety chaIn and screw-

eye to the receiving table or other fixture, having in 
view the safety of the key. 

-losses, etc., to 4. Postmasters and other postal employees shall report 
be reported. 

to the Fourth Assistant Postnwster General, Division of 
Supplies, all instances of loss or accident to, or of any 
unlawful or irnproper use of, mail keys which come to 
their knowledge. In case of letter-box keys, the combi
nation, as well fiS I1uI11ber of key, should be indicated. 

Extra. keys. Sec. 1525. When extra mail keys are furnished for 
-use and care of. . . ' 

use III cases of emergency, they shall be locked In it safe 
place in the post office, accessible to only the postmaster 
and his assistant. 
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Sec. 1526. :Mail keys and locks shall not be sent to theIO:f,: Y s :t 11 d 

Post Office Departlnent in the smne package. ;;~~Ji~g~~s:~ in 
Sec. 1527. Each 1nail key bears a different number. ~bil keys. 

Every postmaster or eluployee to whom such keys are 
intrusted shall be charged ther ewith and held to a strict;~~be~~ed by 

account therefor. On the receipt of any such mail key 
by a postlnaster he should Inake a record, to be kept in k~~~~rd to be 

his post office, of the date of i.ts receipt and the number 
of the key. In case of letter-box keys the cOlnbination 
should be shown all the record. 

2. Postmasters shall obtain and file in their offiees~~~r:i~t~dt~ro~ 
receipts from letter carriers for mail keys issued to them. carriers. 

Sec. 1528. N omai.l key shall be transferred or ex- -~~~n;~~Strans_ 
changed except to a successor in office, nor loaned withou t ferred, except. 
special instructions from the departlnent. 

Sec. 1529. Postnlasters shall acquaint th81llselves with Mall keys. 

the mail keys charged to their respective offices; and any 
other 111ail keys cOIlling int.o their possession from cliS--fr,om discontin 

, . d ill h 1 11 b f ueC! offices, etc. contmue post 0 lces, or ot er source, s 1a . e . or-
warded prOlnptly, by registered mail, to the Fourth 
Assistant Postlnaster General, Division of Supplies, ac
companied by a letter of advice. 

Sec. 1530. No attempt shall be made to have a mail _l~~~il foeYb~ re-
key repaired. paired. 

2. If the only nlail key in an office sunplied by star, -budgs to bd·e 
i passe uno pene . 

rural, or special route be broken, or is so defective as not 
to open the mail locks, the bags should be passed un-
opened to the next postmaster on the route with a 
written request that the letters for said office be delivered 
in a sealed package, by the mail carrier, until a ilew key 
can be obtained from the department. 

Sec. 1531. The failure of a ill.ail key in apparently good -~~'~~fk~rsdefec
condition to open the r..'1ail-pouchlock for which designed tiveJocks. 
indicates that the lock is defective, and the postmaster 
shall be guided by section 1512. 

IV.- nIrsCELLANEOUS PROVISIONS-EQUIPM:ENT-REPAIR 

SHOPS-STOREHOUSE. 

Sec. 1532. Postmasters at offices of the first second Eqni~lIlent in , , post oihces. 
and third classes shall forward on the first day of J anuary, ;~'te~rts to be 

:March, ~1ay, July, September, and Nov81uber of each 
year to the Second Assistant Postnlaster General, Division 
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of Railway NIail Service, complete statements of all mail 
pouches, sacks, and locks, and to the Fourth Assistant 
POS~lnaster General, Division of Supplies, cOlnplete state
ments of an letter-box locks, keys, and key chains in their 
offices, specifying the number in use and the surplus of 
every size and kind. 

- surplus. 2. If a statement shows surplus equipment it shall be 
accompanied with a letter explaining why such surplus 
hfs been permitted to acculD.ulate. 

-reports in de- 3. The Second Assistant Postmaster General, Division 
partment. 

of Railway Mail Service, shall submit to the Fourth As-
sistant Postmaster General, Division of Supplies, when 
requested, periodically such data as may be desired 
relative to mail pouches, sacks, and locks in the service. 

Repair shops. Sec. 1533. A m.ail-bag repair shop, a lnail-bag store-
-at Washington. house, and a msjl-lock shop will be maintained in VVash-
-atCh:cago. ington, D. C., and in connection therewith a submail-bag 

repair shop in Chicago, Ill. 
Waste ma.te- S 1"'34 W t t' lIt' t th b rIal. ee. u • as e rna e1'la accumu a lng a . e su -

~~t. subrepair mail-bag repair shop, Chicago, Ill., shall be disposed of 
by the postrnaster at Chicago, pursuant to instructions 
of the Fourth Assistant Postmaster General. 

safe: 0 c e e d s of 2. The proceeds obtained from the sale of such rna terials 
shall be accounted for as postal funds . 

se~~:veiorot e~~: Sec. 1535. * ·x- -x- The employees of the mail-bag repair shops 
pl~lees of re- connected with the Post Office Department of the United States, 
P"ll'sl}ODS 
"is!)o; Oct. 1; 26 whether employed by the month, day, or otherwise, (shall) be allowed 

Stat ., 648. leaves of absence, with full pay, for not exceeding fif teen days in any 
:-not till in serv- one fiscal year: Prov?'ded, That no -K- * ~< employee be granted a 
Ice a year. leave -lI- -l(- .7:- until he has performed service for one year. 
-increased to 30 2. The employees of the mail-bag repair shop in Washington, District 
days. 

1912, Aug. 24; of Columbia, and Chicago, Illinois, and the employees of the mail-lock 
37 Stat., 546. l'epail' shop in Washington, District of Columbia, may be allowed thirty 

days' annual leave of absence. 

t;~~Jles govern- 3. Leave of absence of eluployees of the n1ail-bag re
pair shop and illnjl-lock shop at Washington, D. C., shall 
be granted in accordance with the provisions of para
graphs I, 2, 5, 6, and 7 of section 28. Extension of lea-ve 
with pay on account of sickness shall not be granted 
en1ployees of the mail-bag repair shops and mail-lock 
shop. 

682 



TITLE ELEVEN. 

RAIJ.JWAY MAIL SERVICE. 

OHAPTER 1. 

ORGANIZATION OF RAILWAY MAIL SERVICE. 

I.-OFFICERS AND CLERKS. 

Sec. 1536. Authority to appoint the following-named ap~~~~.rJty to 

officers of the R3,ilway Ivlail Service may be found in the 
statutes cited: 

General Superintendent, R. S., 4020; June 17, 1878 
(20 Stat., 140); June 2, 1900 (31 Stat., 258), appropria
tion act. 

Assistant general superintendent, April 16, 1890 (26 
Stat., 56). 

Ono chief clerk (to be employed in the Post Office 
Department), April 16, 1890 (26 Stat., 56). 

Nine division superintendents, June 17, 1878 (20 Stat., 
140). 

Two division superintendents, February 29, 1888 (25 
StaL, 43). 

One division superintendent (to be assigned to duty at 
New Orleans, Lft.), NIay 27, 1908 (35 Stat., 413). 

One div-rision superintendent (thirteenth), :Ivlarch 1, 
1909 (35·Stat., 660), a.nd subsequent appropriation acts. 

One division superintendent (fourteenth), :March 4, 
1911 (36 Stat., 1335), and subsequent appropriation acts. 

O;ae division superintendent (:Hfteenth), August 24, 
1912 (37 Stat., 548), and subsequent appropriation acts. 

Assistant superintendents, R. S., 4017; June 2, 1900 
(31 Stat., 259) , aud subsequent appropriation acts. 

Assistant division superintendents, June 2, 1900 (31 
Stat., 259), and subsequent appropriation acts. 

One assistant division sllperintendent (to be assigned 
to duty at Now Orleans, La.), l\1ay 27, 1908 (35 Stat., 
406). 

Chief clerks, June 2, 1900 (31 Stat., 259), and subse
quent appropriation acts. 
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intendant, the designation of each division, the territory 
or lines assigned to it, B,nd the headquarters of the 
superintendent to be as follows : 

Division. 

First ........ . 
Second ...... . 

Third ....... . 

Fourth ...... . 

Fifth ........ . 
Sb;:th ....... . 
Seventh ..... . 
Eighth ...... . 
Ninth ....... . 

Tenth ....... . 

Eleventh .... . 
Twelfth ..... . 
ThirLeenth .. . 
Fourteenth .. 
Fifteenth ..... 

Tcrritory or lines. 

New England States ............................ . 
New York, New Jcrsey, Pennsylvania, Delaware, 

the Eastern S110rc of Maryland, Accomac and 
Northampton Counties, Va., and Porto Rico. 

Maryland (excluding the Eastern Shore), Vir
ginia (cxcopting Accomac and Northampton 
Counties), West Virginia, North Carolina,and 
the Dist.rict of Columbia. 

South Carolina, Georgia, Florida, Alabama, and 
Tennessee. 

Ohio, Indiana, and Kentucky .................. . 
Illinois and Iowa .......... . .................... . 
Missouri and Kansas ........................... . 
California, Nevada, Arizona, Utah, and Hawaii.. 
Main lines of the Now York Central & Hudson 

River Railroad and the Lake Shore &; Michigan 
Southern Railway bctween New York, N. Y., 
and Chicago, Ill., and the LO'wer Peninsula of 
Michigan. 

Wisconsin, N"orthern Peninsula of Michigan, 
Minnesota, North Dakota, and South Dakota. 

Arkansas, Oklahoma, Texas, and New Mexico .. . 
Louisiana anq Mississippi.. . .................... . 
Oregon, Washmgtoll, Idaho, Montana, and Alaska. 
Nebraska, Colorado, and Wyomin~ ............. . 
Main lines oi the Pennsvlvania Rmlroad Svstem 

from New York, N. Y., via Pittsburgh, Pa., to 
Chicago, Ill. , and Saint Lonis, Mo., and coll~,t
eral lincs that may be designated. 

Readq uarters of 
superintendent. 

Boston, Mass. 
New York, N. Y. 

Washington, D. C. 

Atlanta, Ga. 

Cincinnati, Ohio. 
Chicago, Ill. 
Saint Louis, Mo. 
San Francisco, C~J. 
Cleveland, Ohio. 

Saint Paul, M~n. 

Fort Worth, 1'ex. 
New Orleans, La. 
Seattle, Wash. 
Omaha, Ncbr. 
Plttsbmgh, Pa. 

§ 1543 

Sec. 1541. The division superintendent shall supervise p1:1~~!~l~~tsu. 
the operation of the service and clerks assigned to his -duties of. 

division; see that the Postal Laws and Regulations and 
all departmental orders are complied with; prepare 
schemes of distribution and schedules for use as guides 
to the correct dispatch of the mails; make investiga-
tions ordered by the department, and of irregularities 
occurring within his territory, except losses (see sec. 
1662), taking corrective action when necessary; and 
report upon all essential m.atters to the General Superin-
tendent. 

Sec. 1542. The assistant division superintendent shall tl.sststant d!vt
son su penn-

aid the sUI)erintendent in the conduct of all work inci- tcndc!1t.. 

dent to the division, perfornl such duties as may be 
assigned to him by the division superintendent, and, in 
the absence of the latter, shall be in charge as acting 
superintendent. 

-dutiCS of. 

Sec. 1543. The Postmaster General may appoint railway postal Appointment 
1 l' h 1 f h . d d 1 . and grades of C er .• cs In suc l11r.,nner fmc 0_ suc respectIve gra es an sa anes as may raHway postal 

be provided for in the annual appropriation acts for the service of the CI1~!~' Aug. 24 

Post Office Department, for the purpose of sorting and distributing the § 7; 37 Stat., 555~ 
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pe~~~:~1f~fuc:~~ Sec. 1537. The general superintendent, Railway Mail Service, 
R!1 il way ~1ail the assistant general superintendent, Railway Mail Service, and the 
Service. h' ell R '1 -" ,r 'I S ' h 11 b 'd h ' 1881, ]VIar.l; 21 C leI c e1' ( , ~ al~way lVl.al ervICe, s a e pal t elr necessary and 
Stfi9o~71pr, 16; actual expenses while traveling on the business of the department. 
26 ~tat., ~6. ,. 2, The division superintendents, assistant division superintendents, 

1912, _,u~. 2", 1" f 1 k R'l 1I.r '1 S' '1 1 1 h 'I 37 Stat., 549. ane Chle. c er 8, J.. a1 way .lvl.al erVlce, and ra1 way posta c erks, s a1 
be paid their actual and necessary expenses while actually traveling 
on business of the Post Office Department and away from their several 
designated headquarters. 

Note. NO'£E.-This act applies to the current fiscal yeal' only, but other 
appropriation acts for recent years have contained similar provisions, 
The expenses of postal clerks while engaged on their runs can not be 
allowed out of thIS appropriation; it relates to expenses incurred while 
traveling under special orders, 

Per diem ~lIow- 3, Assistant superintendents, Railway Mail Service, may receive 
ance to aSSIs tant '11 " 1 d I' 
superintendents . a per dIem a owance III lIeu of actua an necessary trave mg expenses 
85i~~~Ji:r 3{1~~: at the rate of foul' dollars per day while actually traveling on husiness 

190,1, Ap~. 28, of the department away from their home, their official domicile, and 
ell. 1759; 33 Stat., th 'h 1 
<HI. ell' eaclquarters. 

Note. NOTE.-The appropriation act for the current fiscal year limited 
the per diem for assist~mt superintendents to $3 per day for this year 
only. 

an~~~·~-c)~ai~~:~v; Sec. 1538. In ac1c1itiqn to the salaries by law provided the Post
post.al clerks. master General is hereby authorized to make travel allowances not 

1911, Mar. 4; 36 1" h t h 11 ' t d t .'1 Ctat.,1336. exceemng III t e aggrega e t e sum annua y appropna e ,oral way 
postal cler.ks assigned to duty in railway post-office cars for actual 
expenses incurred by them while on duty, after ten hoUl's from the time 
of beginning their initial run, under such regulations as he may pre
scribe, and in no case shall such an allowance exceed one dollar per 
day. 

Travel allow- 2. In addition to the salal'ies by law provided, the PDstmaster Gen-
anees in lieu of l' 1 b h' 1 1 1 11 '1' f 1 actual expenses. era IS 181'e y aut ol'lzec to ma ce trave a owances In leu 0 actua 
3/g~2t 1~1g· 24; expenses, at fixed rates per annum, not exceeding in the aggregate the 

a., .. sum annually appropriated, to railway postal clerks, acting railway 
postal clerks, and substitute railway postal clerks, including substi
tute railway postal clerks for railway postal clerks granted..,leave with 
pay on account of sickness, assigned to duty in railway post office cars, 
while on duty after ten hours from the time of beginning their initial 
run, nnder such regulations as he may prescribe, and in no case shall 
such an allowance exceed one dollar per day. 

er~Ut1~~~fc~f~: Sec. 1539. The General Superintendent of the Rail
~~'L~~~ement of way J\lail Service is charged with the general man
service. agemcnt and supervision of the Railway Mail Service 

and the employees thereof. 

See sec. 12, as to other duties of Genel'8J Superintendent; secs. 471 
to 474, as to preparation of matte!' for mailing, to be under direction 
of General Superintendent; and secs. 1327 and 1335, as to establish
ment of new or additional raihoad and railway post-office car service, 

~lv~sio_ns of Sec. 1540. The Railway Mail Service shall be divided 
tlwRullwav 1rIail. d' . . h' h f d'" 
Service.' Into 15 IVISlOllS, eac In c arge 0 a IVISlOn super-
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mail in railway post offices, railway post-office terminals and transfer 
offices, and for service in the offices of division superintendents and 
chief clerks, and as transfer clerks and such other services as ma.y per
tain to the Railway Mail Service. Such clerks shall be designated as 
railway postal clerks and shall be divided into the following grades, 
with corresponding salaries per annum not exceeding the following 
rates: 

Grade one, at not exceeding nine hundred dollars. 
Grade two, at not exceeding one thou&<tnd dollars. 
Grade three, at not exceeding one thousand one hundred dollars. 
Grade four, at not exceeding one thousand two hundred dollars. 
Grade five, at not exceeding one thousand three hundred dollars. 
Gra.de six, at not exceeding one thousa,nd four hundred dollars. 
Grade seven, at not exceeding one thousand five hundred dollars. 
Grade eight, at not exceeding one thousand six hundred dollars. 
Grade nine, at not exceeding one thousand seven hundred dollus. 
Grade ten, at not exceeding one thousand eight hundred dollars. 
Chief clerks, at not exceeding two thousand dollars. 

Sa.lary on en- Sec. 1544. Railway postal clerks on entering theserv1ce shall 
terillg service. . receive the salary of the lowest gTade * .J!- *. 

1908, Ma y 27, 
35 Stat., 413. A I .. l' h' . I! ·'1 

Railway postal 2. I orIglna_ appOintments to t e pOSItIOn o:t rat way 
~l;r~~ s~l~~i~::~ postal clerk will be made by the Postmaster General 
General U 11 de r 1 h "1 ' . I d ,. 
civil-service rules. une er t e ClVl -SerVlCe ru es an _ regulatIOns. 
Vacf\.nc~es filled 3, One substitute may be appointed for every eight 

by ~npomtment 1 I' 'h S d . h ] f 
of subs titute. C e1' (8 In eac tate, an any vacancy In t . e regl1 ar orce 

of clerks shall be filled by the appointment or the first sub
stitute in the State en.titled by proper apportionn1ent to 
the appointnlent. 

Vacancies in 4. All vacancies in the substit.ute force shall be filled by 
substituto force. 

certification of the Civil Service Commission frOin the 
Railway NIttil Service register of the State in which the 
vacancy exists. 

Altsl atPp?in~- 5. All appointments to the re~ular force shall be in 
m en 0 .JO In - '-' 
cl8.S~ 1 for l~ro- grade one. The first six lnonths under this appointrllent 
butlOnary penod 
of six months. shall be a probationary period. If, and when, after full 

and fair trial, during this period, the conduct or capacity 
of the probationer be not satisfactory to the appointing 
officer, the probationer shall be so notified in writing, with 
a full statelllent of reasons, and this notice shall terminate 
his service. :His retention in the service beyond SL"",{ 
Illonths confirn1s his absolute appointment. 

Certain JH"efer- Sec. 1545. In the assignment or tmnsfer of clerks from the Railw2,y 
::~ ~ !g~~I~~J:~ i;~~ Mail Service, however, preference shall be given to the persons honor
transfer from ably discharn-ed from the militaq or naval service who served in the 
the RaJlway Mall C· '111"T bd h . 1 k h il 11 Service. IVI vv:1T an w 0 are now servIng as c er_ s on t e ra way macal'S 
3i§~~t."Jt7~~ 26; in order t.hat they may be transfened to cleriCal service in the depart~ 

, lllent or in the post offices and relieved from service on said cars 2,8 

686 



TITLE XL-RAILWAY MAIL SERVICE. 

rapidly as practicable, pl'ovided they are found to POSR8SS the business 
capacity necessary for the proper discharge of the duties of the offices 
to which they may be transferred. 

§ 1549 

Sec. 1546. li:x-railway I)Ostal clerks who were 881)- Reinstate-
- ment. 

aru,ted from the service without deli..'1quency or n1is-
conduct or against whom no charges were pending and 
whose records were good--free from all objectionable 
features and who had evinced a disposition to readily 
comply with all instructions of the department- may be 
considered for reinstatenwnt "within one year) at the -to be _ consid-
--,. . f .. .r'r' R . b ered within one G.lSeretlOn 0 - appomtlng -0£11Cer. emstatement may - e year. 
lllade only within the successive prom_otion lim.it of 
classes A) B) ore, and a tasalary notexceeciLTlg that 
which the applicant received at the time of separation 
from the service) if he possess all the nec-essary qualifica
tions to -warrant such salary on ,the run to 'Nhich it is 
proposed to assign him; otherwise remstatmnent shall be 
made at such salary, within the a.bove stated limitations, 
as his qualifications warrant. 

2. The limitation upon the period of eligibility for rein--honoro.bly ,~is-
• l ' charged SOlOl()rS 

statement does not operate agaInst honorablY dIscharged a):d. sailors. ,of 

1]' d'1 f h C' il S . h A . CIvil or Snalllsh-sO. IJIerS an salors o' t e - IV· Dr )... palHs -- I11erlca.n Americall- War 

War) provided they are Jound to possess the business excepted. 
capacity necessary for the proper discharge of the duties 
required. 

Sec. 1547. Resignations shall be sent to the Post .Resignations. 

Offi D 1 I} d··· · . d' -llow tendered. 
-LCe - epartment t_lroug 1 tIe - rVISiOfi supennten_en1) 

and as long prior to the date on which they are intended 
to take effect as possible. Clerks transferred to another 
braneh of th~) service shall submit resignation from. 
-the Railway l-,1ail Service. 

Sec. 1548. Raih·\'a,v Dostal clerks s1a,n ~rive bond to Rli,uway post-
• _I _ J :L _'J • al derks' hOllaS. 

the Unltea States) wIth good and approvod securIty, 
in t.he sunl of $1)000 each) drawn inaccoTdance \vith 
the fOrln prescri.bed by the departn'lcnt. Each clel'k 
shall pay tilt; prmnium chargeable to hirnself promptly 
when duo. Bonds shall berrIed with the Seco:nd Assist
ant Postulaster Genera1. 

N O'l'E.-This willllOt apply to railway postal clel'ks who m'o assigned Note. 
to clerical duties in which they do not have access to registered mail. 

See sec. 78, as to l'ene\yal of bonds. 

Sec. 1549. The Postmaster General shall classify and fix th8 Cl'\3Sific:l.tion 
• • • . - 1 of railn'rry post 

salnnes of nnlway POSt8J clerks, under such regulatlOns as he ffict.y pre- 00ces. _ 
"b . 1 d . . . .I. 9.l 2, Au". 24 

bcn e, III t i6 gm es proVIded by law; and for the purpose 01 Ol'gD.mza- § 7; 37 Stat., 555: 

tion and of establishing l1J.axinlUm grades to which promotions may be 
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made successively as hereinafter provided, he shall classify railway 
post offices, terminal railway post offices, and transfer offices with refer
ence to theil' character Rnd importance inthl'ee classes, with salary 
grades as follows: Class A, nine hundred dollars to one thousand two 
hundred dollars; class B, nine hundred dollars to one thousand three 
hundred dollars; and class C, nine hundred dollars to one thousand five 

CI:r:~~if~~ir~~s. of hundred dollar~. He may ass~n to the offices of division superin
tendents and ch18f clerks such raIlway postal clerks as may be neCGSSl3,ry 
and fix their salaries within the grades provided by law without regard 
to the classification of railway post offices. 

m~i~~;es~sive pro· After September thirtieth, nineteen hundred and twelve, clerks in 
class A shall be promoted successively to grade three, clerks in class B 
shall be promoted successively to grade four, and clerks in class C shall 
be promoted successively to grade five, at the beginning of the quarter 
following the expiration of a year's satisfactory service in the next lower 

r~om.otions for grade. Promotions above these grades within the maximum grades of 
Fc:.ntonous serv- the classification may be made in the discretion of the Postmaster 

General for meritorious service. No promotion shall be made except 
upon evidence satisfactory to the Post Office Department of the effi
ciency and faithfulness of the employee durjng the preceding year. 

Transfers. A clerk of any gmde of any classification of railway post offices, 
terminal railway post offices, transfer offices, or in the office of a division 
superintendent or chief clerk, may be transferred and assigned to any 
classification of railway post offices, terminal railway post offices, trans
fer offices, 01' to an office of a division superintendent or chief clerk under 
such regulations as the Postmaster General may deem proper. 

Clerks in charge. Clerks assigned as clerks in charge of crews consisting of more than one 
-promotion. . 

clerk shall be clerks of grades five to ten, inclusive, and may be pro-
moted one grade only after three years' continuous, satisfactory, and 
faithful service in such capacity. 

-failu:~ to s~re A clerk who fails of promotion because of unsatisfactory service mp,y 
promO"lOn. . 

be promoted at the beginning of the second quarter thereafter or any 
subsequent quarter for satisfactory and faithful service during the 
intervening period. 

Promotloncletrko Clerks.' in the highest 0bTade in their respective lines 01' other assign-po;;;ition of ~ 
in charge. ments shall be eligible for promotion to positions of clerks in cha.rge in 

said lines or corres'Ponding positions in other assignments, and clerks as-' 
signed as assist~.nt chief clerks and clerks in charge of crews consisting 
of more than one clerk, either assigned to the line, the tmnsfer service, 
or to a tel'minalrailway post office, and clerks in the highest grades in 
offices of division snp81'intendents in their respective divisions, shall, 
after two years of continuous service in su.eh capacity, be eligible for 

cltl~f C~~;]~:ion of promotion to positions of chief clerks in said division for satisfactory, 
efficient, and faithful service during the preceding two-year period, 
under such regulations as the Postmaster General shall prescribe. 

CI:;l~Sl!gd~~Al. of ,Vhenever a clerk shall have been reduced in sa.lary fOl' any cause he 
may be restored to his former grade or advanced to an intermediate 
grade at the beginning of any quarter following the reduction, for srrtis
factory and faithful service during the intervening period. 

No clerk ad- In filling positions below that of chief clerk no clerk shall be advanced 
vanced more than .. 
one grade. more than one grade ill a perIod of a year. 
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2. Factors in detennining the efficiency and faithful- !~ctors d.cter-
mlllillg efficlency, 

ness of a clerk are readLTless and willingness in the per- etc. 

formance of duty; capability, as shown by amount and 
accuracy of work done; familiarity with and observance 
of rules and regulations; regularity in keeping up runs; 
and knowledge of distribution and connections. 

3. Elio·ibility for promotion under the foregoing I)ara- Eligil?ility for 
b promotIon. 

graphs shall in addition to conditions imposed be estab-
lished by a satisfactory case examination record on a study 
requirmnent. A clerk m.ust have passed on that portion -clerk. 

of his examination requirement allotted to the year next 
preceding pron10tion period '\yith a standing of 95 per 
cent or better, but he will not be deemed delinquent on a 
new study requirement for 90 days. His record lD.liSt 
also llleet requirements of the efficiency system. 

4. Eligibility for promotion to clerk in charge shall in- -clerk in charge. 

clude all requirements of paragraphs 2 and 3 of this sec-
tion, and the clerk must be especially adapted to the 
assignment and competent to direct a crew to the best 
advantage. 

5. Eligibility for prolYlOtion to the position of chief -chief clerk. 

clerk will be based upon the followLllg factors: Experience, 
record, efficiency, faithfulness, adaptability, impartiality, 
and capacity as a supervisory officer. 

Sec. 1550. The General Superintendent may assign, Ct~llef clerks. 
hU '·leB. 

chief clerks of Railway :Mnil Service at such points as ho 
may deem advisable, and place them in charge of one or 
more lines or offices constituting a district. Orders from 
a chief clerk to clerks under hi.s charge shall be obeyed as 
though eUla,nating frorn the division superintendent. 

2. There Inay be assigned to the office of a chief clerk 
one clerk to be known as the assistant chief clerk and 
Buell additional clerks as may be found necessary. 

3. Chief clerks shaH see that clerks under their chn,rge 
perfonn all duties required of theIn pron1ptly and thor
oughly, that schem.€s and Book of Instructions fur
nished are kept corrected, and that all orders from. the 
department and division superintendent are pr01Ilptly 
execu ted. All irregulari. ties, insll borclina tion, inefficiency, 
and lax mOf31ity coming to their attention shall be re
ported to the diviRion superintendent. They will exam
ine mailing clerks in pos t offices of the first and second 
clrwses where there are no superintendents of rl1aiJs and 
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perform such other duties as may be specifically delegated 
tD thenl. 

wa~c~:~~~\y{~~~: Sec.. 1551. TerminsJ railway post offices .may be .estab
lished at points where mails can be advantageously dis
tributed orcombinBd. The force at a terminal railway 
post office may include the transfer clerks emplDyedto 
supervise the handling .of the nlails or to transfer regis
tered Inatter, and such other clerks as m'ay be necessa-.ry. 

st~'1~I~h~~tSI1I~C~ Sec. 1552. Railway postalderks on steanlboat 11nes 
(ex cept jomt enlployees) shall he of such grades as the 
classification of run to which they 11lay beassigllecl and 
the promotion requirements warrant. 

Cl~tS;~'llJncnt of Sec. 1553. All assignments of railway postal clerks to 
du ty upon lines and in offices shall be made by the General 
8u perinLenden t. 

-emergency. 2. VVb.enemergoncies arise, division superintendents 
may make anyassigmnent .of clerks in their respective 
divisions which will he for the benefit of the sel'vice; hut 
such assignments shall not he fora longer period than 
30 consecutive days, and shall be promptly reported to 
the General Superintendent. 

81g~~~IJ~~~CY as- Sec. 1554. When the necessities of the service require 
the tenlporary assignment of an extra 1'ailway postal 

;;:j1t~~ o~~~~ by clerk to a crew, the oTderof assignment must, when pos
sible, be in writing, and shall be presented to the clerk 
in charge of the railway post ·office to which the clerk is 

-order to bo ac- assigned. This order shall be accepted .as authority to 
ceptod a~ author-' 
ity to assign clcrk arunit the clerk to the car and assign him to duty. Vvl1€n 
to duty. 
;;;~~Ie~~~~~i~u~~it is impossible to giv,ea written order,an ordel' by tBle-
~~e~.ccePted, graph, 01' telephone, or an oral ·one shall beaece})ted. 
ex~c~:1sc~~t to be Sec. 1555. Division superintendents shall not extend 
;ogew~t;~~Siong the runs of clerks over extensions of railroads, or place 

them upon new lines, without authority from the General 
Superintend en t. 

Uniform. Sec. 1556. (Railway) vostal clerks .x. .r.. * shall not bel'equired 
1879, Mar, 3; 20 ~ .~ 'h 1 "· b d 

Stat., 357. to Weal'UllJlOl'llOt er t lana cap or a · ge. 

Badge. 2. The railway postal clerk's badge shall be ill such 
fOI'm as luay be prescribed by the Postlnaster General. 

-where worn. 3. E~lery railway postal clerk, except those assigned to 
derical duty ill offices of superintendents and chief derks, 
must wear this badge on the outside of the outer garment, 
over the left breast, during the entire tilne he is on duty. 
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TITLE XI.-RAILvVAY MAIL SERVICE. § 1559 

4. Clerks shall keep their badges in good condition and ~care . 

turn them in with othBr Government property when 
leaving the service. A rocord of all badges, with the ~record. 
nanlOS of the clerks holding them, shall be kept by each 

,- division superintendent. 

Sec, 1557. All clerks appointed to the Railway Mail Service and to Residence of 
. ~ '1 ffi 1 Il'd " th postal clerks. peltOi'm (luty on ral way post 0 - ces s la reSl e at some pom~ on e 18D5, Feb. 2&, 

route to which tln7 are assigned; but railway postal clerks appointed ~~i. 140; 28 SLat., 
prior to February twenty-eighth, eighteen Inmd:ced ftlldninetv··:five, 1912, Ang. 2,1, 

d 1" 1 d h 11 t b . d t h . t"h . § '1; 37 Stat., 556. an now penorm:mg sue 1 llty sa _l no e reqUIre 0 C ange CIT -to be on rotHe. 
residenc-Gs, except when transferred to another line. -exception. 

Sec. 1558. The Postn1aster Genera.l may withhold p1'o- __ ~~~~~~ for. 
motion from, suspend, reduee,or remove any railway 
postal clerk for dereliction of duty or misconduct. 

2. Violations of the regulations by, or misconduct of, -reports. 
railW9JY postalclerk~ shall be reported to the division 
superintendent, whow-ill if necessary .translnit such re-
port, with his recormnendation thereon, to the General 
Superintendent. 

3. Whenever a clerk comlnits an offense of such a -serious. 
serious character as Beoms to warrant immediate ren10val, 
the division superintendent may temporarily suspend him 
and submit the case to the {}enoral Superintendent. 

4 Supe-rintendent.s sl'allnot susnendc1crks except ill Suspensions, 
• __ ~ " , .l.L, - approval of. 

cases re-ferred to, without the approval of the General 
Superintendent. 

IT.-ABSENCES FROM DUTY, LEAVES, ETC. 

Sec. 1559. The Postmaster General may allow railway postal tio~~nnai vat~a· 
clerks whose duti.es require them to work six -days Of more per week, 1901, ~Iar. 3; 31 

net -kIt' f iif d . 1 Stat.,1l05. " T y-two wee -sper y-ear, an mUlua vaca -IOn 0 .1 teen aye, WIt 1 pay. 

2. Leaves of absence for 15 days will he granted to all-When granted. 
Ta,ilway postal clerks who run -6 days or more per week,52 
weeks per year, with the follovviIlgexceptions: -exceptions. 

(a) Clerks who have not been assigned to a run entitling 
them. to the benefits of this_ section at least one year pre-
cedi.ng the application for leave. 

(b) Clerks who run daily for their own convenience, as 
where they elect to run one way over a line which might 
be doubled and thus give the clerk every other day off. 

(c) Clerks en1ployed jointly by the Post 'Office Depart
ment and railroad, steanlboat, or express con~panies. 

3. Sundays and holidayswil1 not he cOlmtedin vacation 
Ie avos of absence. 
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se~rJ~;.ication of 4. This section shall apply also to clerks assigned to 
transfer offices, tennll1al railway post offices, and in the 
offices of the division superintendents, and chief clerks. 

Leayewithpay. 5. That hereafter the Postmaster General may, in his discretion, 
-dutws to be I hI· h ·d II ·1 kept up without une e1' suc regu atlons as e may prov~ e, a ow any ral way postal 
Glv:~~e~t. the clerk who is not entitled to annual leave under other provision of law 

1913, Mar. 4; 37 leave of absence with pay for a period not exceeding tbirty days, with 
Stat., 798. 1 d d· h hi d· ·'1 b f d· h t Ie un erstan mg t at s utles Wll e per orille Wlt out expense 

to the Government during the period for which leave iB granted, he to 
. provide a suhstitute at his own expense. 

t 
EbmplOdY med~ t 6. The employment of a substitute by a clerk Q'ranted 

o eeVl ellce In <J 

writing. leave of absence with pay as provided in paragraph 5, 
shall be evidenced in writ:ing, and the payment of com-
pensation shall be made as provided h'1 section 1560, 
paragraph 2. 

Sil.lkleave with Sec. 1560. That the Postmaster General may here9jtel' in his pay. , 
·1909, Mar. 1; 35 discretion, under such regulations as he may provide, allow a (railway 
Sw.t.,667. . I) , k h . . kIf b 'th h· d' b posta Cler W.O IS SIC eave 0 a sence WI pay, IS utws to e per-

fmmed without expense to the Government during the period for which 
he is granted leave, not exceeding thirty days in any fiscal year. 

2, Leave of absence with pay for a period not exceed
ing 30 days in any fiscal year may be granted a clerk 
on account of sickness, as indicated by physician's cer
tificate; the clerk to furnish a suitable and com_petent 
substitute at his own expense to perfornl his duties during 

Emp!o~mentthe tirne he is absent. The employment of a substitute 
to be eVidenced 
in writ.ing. by a clerk who is sick and the terms thereof shall be evi-

denced by a nlC1norandum in writing, signed by all the 
parties concerned, which shall be filed with the division 
supe:i'intendent or chief clerk, and the division superin
tendent shall notify the paying postmaster of the sub
stance of such memorandum_. The paying postmaster 
will withhold settlement for the period in question from 
the clerk granted such leave until the postmaster has 
satisfactory evidence that tho terms of the agTeement 
have been fuL.4Jlled, and will take the clerk's receipt for 
the full amount of his salary during the period covered 
by the leave. 

bci;~e~I~;~t~~iti~ Sec. 1561. A railway postal clerk shall not absent hiul
out permission. self from his line, or exchange runs with a clerk on the 

same or any other line, without the Wl'itten permission 
ho~et dt;~illt~:~~ of the division superintendent; nor shall a derk leave his 
R~{i~~.d without home during his periods of rest without notifying the 
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division superintendent or chief clerk of his exact where
abouts} so that he can be reached by letter or telegnwl. 

§ 1566 

2. Leaves of [lobscnce without pay Inay be granted by Leave without 

the division superintendent for periods not exceeding 30 pay. 

consecutive days and not exceeding 60 days in anyone 
fiscal yef'"r. Should further leave be desired, special 
authority nlust be obtained fronl the General Superin-
tendent. A division superintendent may employ a sub-
stitute vice a clerk on leave without pay for a period not 
exceeding the tilllC for which the leave is granted} but in 
no case exceeding 30 consecutive days} without spe~ial 
au thority. l'vfonthly reports must be made to the General 
Superintendent of all leaves of absence granted and sub-
stitutes muployed. 

See sec. 30'7 for authority to employ substitutes. 

Sec. 1562. New appointees shall be responsible for New appo!nt. 
ees responsIblo 

their runs from the date they COlumence to draw pay. for runs. -

Sec. 1563. Division superintendents shall send a pre-. Notic,e to pay-
Ing pos!;mastel's. 

linlinary notice to the postluaster who is designated as a -;-when to be 
g!V6n. 

disbursing officer for the payment of salaries of railway 
postal clerks in case of the death} resignation} removal} 
suspension} or change of paying office of a railway postal 
clerk} or when for any cause a clerk has been absent from 
duty without pay. 

Sec, 1564. A substitute or acting clerk shall be paid attur:s~ of suost!· 

the rate of $900 perannulu; and if he runs more than one 
tour of du ty and protects the Tun during the intervening 
layoff} he shall be paid for the entire time. 

Sec. 1565. No person who has been discharged from Cll~lreg~e1G f~~~~ 
the service for causes affecting his character and standing ~~~vi~eoF~ll~~: 
as a clerk or a citizen shall be 6luployed as a su bsti tu te ~!~~. to act as 

or in any other capacity. substitutes. 

Sec. 1566. (The Postmaster General may employ) .» * * acting Lea,v?s to 
1 , • 1 . ( '1 1) 1 k b' .. d 1'1 clerks inJured. 

ClerKS III pace ot raIlway posta c e1' 8 or su stltutes lll]U1'e IV 11 e 1913, 11ar. 4; 37 

on duty, who shall be gnmted leave of absence with full pay duriug the Stat" 70S. 

period of disability, but not exceeding one year, then at the rate of fifty 
pel' centum of the clerk's annual salary for the period of disability ex-
ceeding one year, but not exceeding twelve months additioual. 

NOTE.-This act applies to the fiscal year 1914, but the appropriation Note. 
acts for recent years ha,ve contained similar provisions. 

2. vVhenever a railwf1Y postal clerk or substitute rajl- atfe~Jg~ca~~ysi: 
way postal clerk is injured while on duty he shall ciano 

send to the division superintendent a certificate of his 
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attending physiciallOr surgeon, sworn 'to before an officer 
authorizedtoadrninisteroaths, -who has an official seal, 
settingforth thenft;ture, extent,and.callse of his disability 
and the probable durationoi the same:; and such f-uTthcr 
evidence as to the character of the disability as Inay be 
necessary shall be furnished. 

;ct~o be forward-3. ThBdivision supeTintendentshall fOTward the :cer
tificate, with his recommendation, :to the 'General SUPOT-

Lea v e when· t ]. d . f th r ttl f b granted.' III ennent; an 1 e_lac, s w:arran , ... eaves 0 a sence nl:ay 
be granted suchdisahledc1erk for periods of not exceed
ing60 day-seach, in accordance with the provision of 
paragraph 10f this section. 

le:V~~~;llc~'tfi~~ 4.A certificate from the attending physician under 
for. oath shall accompany every application for additional 

leave. 
Paymelltto Sec 1567 * * * t bl th P t t'G ·Ito th representattYe of ' . ' ,. , 0 ena e e os mas elellela - pay _ e 

clerk or Inspec- sum of two thousand dollars, which shall be exempt from payment 
tor killed f d 'b - f' h d d' 'h 1 1 . . f '1 19J3,.Mar. 4; 370 . e ts 0 t e ecease, to t eega-,- representatl'ves 0 any Tal way 
Stat.,798. poshl cleTk, substitute railway postal clerk,or post-office inspector, 

who shall he killed while on duty ai' who, being injlll'ed while on duty, 
shall die within one year thereafter as the result of .such injury, * * t:-. 

Note. N oTE.-This act applies to the fucalyeal' 1914, but the appropria
tionaets for recent years have contained similar provisions. 

Ilac:~rk!:u~i~: Sec. 1568. When a railway postalc1erk issubp-mnaed 
s~!~~~ ~~1l~1~ited to attend a United States court, as a witness for the 
ti~~~~ry tocon-Gov-ernnlent, his salary shaH continue, andh-c ,vill be 
bee~~~~ses of, to paid by the United States marshal his necessary and 

ructl1'ulexpenscs ineurred going ioand returning frorn 
and while inattendallcc on the court, such 'expenses to 
be stated in items and sworn to. (See R .. S. ,§850.) 

-not entitled to 2 .. vVhen ,clerks reside at the place at which the court 
exnenses, -wilen. 
. . is held they are not entitled to expenses. 

m~~ingbeC ~e~~ 3. While clerks are in attendance at court as witnesses 
ployed. for the Government, acting .clerks may be employed to 

,keep up their runs. 
-pay of. 4. ArecoITunencia,tionioT the payment of an acting clerk 

in place ofa regula.rclerk subprenaBd bya United States 
court shall beacconlpan-ied with an official certifrcate 
of the Clerk or other qualified officer of the court issuing 
the su bpcena, showing the number of days and dates on 
which the clerk was in attendance on the court. 

froc;ler~~r~~rmg: Sec. 1569. Railway postal clerks are exempt from 
~h!~.process, arrest on civil process while 011 duty. 

See E:lec. 161, as to militia duty. 
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IlL-ExAMINATIONS. 

Sec. 1570. Railway postal clerks shall be examinedtlo~~~(l examlna
from time to time upon the official schemes of distribu-
tion furnished them, the connections of trains, and such 
other instructions and orders as relate to the service; 
also at least once a year as to their knowledge of the 
Book: of Instructions. 

2. After surrendering the case to the examiner the Re\~jeWt'. of ca·bse; 
< " exammll. 1011 y 

clerk shall not be allowed to make any changes, but will, if examiners. 
possible, remain while the distribution is being reviewed. 
On the completion of each examination the clerk shall be 
given a statement showing the result thereof and the 
gil bject of the next exanlina tion. 

3. Clery,.s volunteering for examination shall be given V:0IWtI?-tary ex-amma lOn. 
every reasonable facility for that purpose and such ' 
examinations will be encouraged. 

4. Clerks during their probationary period shall be ~rohationalap-pomtees. 
examined as often as practicable. Such examinations -examination of. 
shall cover knowledge of instructions, railroad connections, 
and distribution that may be assio'ned them. The result -~ermanent ap-

t:> pomtment based 
of these exaIninations, together with a statement of the~fc. examination, 
clerk's general qualifications and capacity, will be for-
warded by the divisioTl superintendent to the General 
Superintendent, before the expiration of the clerk's pro-
bationary period, and upon this report will depend his 
retention in the service. 

5. Substitute clerks shall be exanlined upon theele~~~Stitute 
Book of Instruct.ions, the distribution assigned theIn, 9,nd -examination. 
railroad connections. 

6. At each eXfI,mination of either a clerk or a substitute Equipment 
h h 11 -f' • h' . presented for ill-

e s a present lor InspectIOn IS current regIstry records, speetion. 
mail keys, badge, commission, Book of Instructions, and 
schenles of distribution assigned him. 

7. Sickness or inj ury shall not relieve a clerk from. Sickness or in-Jury no excuse 
case exam:h'1ations unless the nature of the sickness or f~oin examinutlOns. 
injury, as shown by physician'S certificate, renders the - except. 
dBrk unable to study. 

8. A record of all eXaIninations will be kept in the a~~~~i~l1S~f ex
office of division superintendents, Railway Mail Servic-e. 
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CHAPTER 2. 

RAILWAY POST OFFICES. 

I.-MANAGEMENT AND CARE OF RAILWAY POST OFFICES 

AND MAILS. 

offi~~~~way post Sec. 1571. All railway postal cars and mail t),part
-postalca.rs,cte., ments in cars and steamboats in use for the distribution 
desIgnated us. 

of rnail nlatter in transit shall be designated as railway 
post offices. 

Ch~r~~.rl;': in Sec. 15'1'2. Where two or Iuore railway postal clerks 
-duties. are assigned to duty in a crew, one shall be designated as 

clerk in chs,rge. lIe shall have charge of the ca,r (or cars); 
be accountable for aU property belonging in or pertaining 
thereto; require each clerk of crew to comply with all 
instructions, regulations, and orders relating to the serv
ice; have all reports made; see that all mails are prop
erly InPvde up and dispatched, special care being given 
to local exchanges, and that registered matter is care
fully handled and safeguarded; that the clerks use their 
u~rn.ost endeavor to complete the distribution. The 
remaining clerks of the crew shall obey the orders of the 
clerk in charge. 

-·corl'espond- 2. Correspondence relative to service performed by 
ence. 

the crew ,,,rill, when practicable, be sent to the clerk in 
chal'ge for attention and report. 

Ex:tmil!2-tloll Sec. 1573. Railway postal clerks shall thoroug'hly ex-
of postal eMS -

--no ma~l to be aluine their cars upon enterinO' and before leaving them 
left therClli. b 

-nor locks, ex
cept. 

-to see that no mail has been or is left therein. 
2. :Mail locks shall not be left in postal cars, except 

to secure drawers and closets or the car itself when this 
is ft, matter of necessity. 

Ahscnco from Sec. 1574. Clerks shall not leave their caTS durinbO' a 
postal cars. 

run except for mcrJs, or for purposes of urgent necessity 
in tho interests of the service, H,nd then only for brief 
periods. 

-lo c king of 2. Clerks shall keep the doors of their cars locked, 
doors. 

especially end doors, and particularly at nighttime. 
They shall not leave the car without locking it unless 
another clerk is left on duty therein, except for the pur
pose of collecting from letter boxes wbich are in full 
view of the car door. 

N!g-ht lines. Sec. 1575. When there is any mail to be distributed 
-part of clerks 
may ?lccp when or work to be dOl1eon night lines every clerk shall be 
work IS done. ' 

awake and do his full share. When the distribution is 
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entirely finished and all of tho work done, a part of the One tcJ.ebrk al-
ways 0 e on 

Cr43W may sleep but at least one clerk shall always be ciut~ during day , . . or mght. 

awake and on duty. This rule shall apply also to cases 
in which it is essential on long lines for some of the clerks 
to ~leep durL11g the daytime. 

Sec. 1576. 'When an accident occurs to a mail train, the Ai·c1ddellts to 
mil t·ralns. 

clerk in charge shttll at once Inake full report through -how to bo re-
. . . " ported. 

the clnef clerk to the dIvIsIOn superIntendent. The report 
shall inclu.de the following: Extent of injury to clerks 
and Inail, place of occurrence, date, hour, cause, extent of 
delay, speed, number, and consist of train, class of each 
car, whether storage end of mail caris run Il43xt to engine, 
to what extent each CD,r in train was damaged; in case 
of fire state how and where it originated, and if practica-
ble the origin or destination and character of any mail 
that may have been lost, damaged, or destroyed-this 
report to be in addition to notati.on on trip report. 

2. In case of loss of life or serious inJ'tlries to clerks or. J?eath, serious 
• • ..' InJury, destmc-
if malls are destroyed a br10f telegraphLC report thereof tionof mail, etc., 

v '... • • . • • to be reported 1)y 
shall be Inade to the dr-VISIOn supenntendent and chlef wire. 

Ch:H'k, but this shall not relieve such clerk from making a 
full report in writing to the division superintendent. . 

3. Wben circumstances warrant, the division superin- SU~~~i~ ed~~~i~~ 
tendent shall make telegraphic report to the Genera] ~~p':;'~~te~d~~~~l 
Superi.ntendent. 

Sec. 157'7. Whenever a railway postal clerk becomes }l}llessofclerk 
•• W Jute on rUll. 

unable from any cause to dIscharge hlS duties the nearest 
clerk available may be called upon for assistance and he 
should promptly respond; but such cases must be con
fined to those of absolute necessity, the occurrence noted 
on trip report, and special report also made. 

Sec. 1578. All employees shall use the utmost vigilance ma~~~T{~1~1ia,!J~~ 
in protecting the n1ails under their charge, especially ill. 
where there are transfers involving considerable trucking 
between depots, wagons, or trains. Iviail nl.ust not be 
exposed to inclement weather or depredation, day or 
night. 

2. Whenever clerks become aware that the mails are Report of ex-

h f d h if 'bl 1 posure. so exposed they s all sa eguar t. em . POSSI C, ane note 
the fact upon their trip reports. 

Sce secs. 1351 ::1:;.,.d 1352, as to care of mllils arriving and departing at 
late hour of night, ete., hy railroad companies. . 

Sec. 1519, The railway postal clerk who takes charge m~~l~mr~n~,:;{ 
of the registered mail shall accompany the same to and from post offices. 
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from initial and terminal post offices of bis run unless 
otherwise instructed by his division superintendent after 

-cle~ks to watch due authorization When accompanying the nlail on bags III wagons. • - " 

regulation wagon hB should see that it is securely locked, 
and on other than regulation wagons he shall sit in such a 
position as to he able instantly to detect the loss of a 
pouch or sack. (See sec. 1655.) 

de~~~s:t~y ;~~~It 2. In event of crossing a ferry, being caught in street 
blockade, etc. blockade, or other hindrance, or while rnail ·i8 being 

Care of cars. 

Use of lights. 

trucked between office and wagon, or wagon and train, 
clerk should alight and keep rnail under constant surveil
lance. 

SeD. 1580. Railway postal clery..s shall not deface or 
injure the postal cars o:t' other property of the railroad 
company. Cars shall be kept clean and orderly. Waste 
paper or twine shall not be thrown upon the floor or 
permitted to lie about. Clerks shall not expectorate 
upon" floor or walls of car or in the waste sack, nor de
posit any foreign. matter in the latter; nOl use the water 
cooler for refrigerating purposes. 

2. Care and economy shall be exercised in the use of 
lights. 

rlv!~;O~rl:dOf ~!: Sec. 1581. A record of arrivals and departur-es of rau
~[;U~~s'kePt at way postal clerks will be kept atsoDle convenient place 
R~t~d \~y d~~ie~= (to be designated by division superintendent) at each 
~~e~~~~i;ed. terminus of a run. Each railway postal clerk shall per-

sonally sign the records, giving his fun name and the date, 
the schedule and actual time of arrIval and departure of 
the train, and of his own arrival at and departure from 
the post office or other place w"herein the record is kept. 
No clerk shaJl sign for another. When there is a delay 
the cause should be noted in the column of remarks. 
Record of arrivals should he signed promptly; record of 
departures should not be signed in advance of the time 
desig nated. Clerks will not be required to record their 
arrival on a deadhead trip. 

-~o be kept. ~ 2. A record of arrivals and departures of clerks shall 
ofllcc of each dIVI-
sion superintend- be kept in the office of each divi.sion superintendent chief 
cnt, etc. . ' 

cierk, tetulinal railway post office, and transfer office. 

h 
Su~ s tituthes, 3. A substitute shallsi2"n his own name and that of the 

ow "0 sign w en 0 

working. clerk for whom he is working, thus: 

8arnuel Smith, clerk, 
By Theodore I-Iandy, substitute. 
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4. Wben substitutes are running with clcTks for the;;~~i;~~~ndorin. 
purpose of instruction they shall sign the record thus: 

Thomas Shultz, sub., under instruction. 

Sec. 1582. The person in charge of. the rocord of anivals ,Record boo k 
01 a.rrivals 11':1<1 

and departures shall fill up the blank spaces at the head dep3rtl~res. 
... . •• 1 -how kept. 

OT each page bcfOIe sIgnatures are placed thereunacr. 
He shall also report to the chief clerk or division super
intendentall failures of clerks to record arrivals and de
partures. 

2. When a railway postal clerk fails to sign recOl'd of Report of fail-
' . uros. 

arrival and departure because of no service perfonued, 
the report thereDn shall be n1.ad.e promptly, so thut if 
deduction IS involved due notice Iuay be immediately sent 
to the paying postnlaster. 

3. 'iV.hen a railway postal clerk does not perform duty Partial, per-
. .. formance 01 duty. 

over the whole length of the route, the portlOl1 over whIch . 
be perfornlcd · duty sha.ll be noted on the record and on 
trip report. 

Sec. 1583. Clerks in cha,rO'ephall not admit unauthor- A!lmisslon to 
• . b raUwa.y llOst of. 
lZed per.sons to rauway post offices, transfer offices, and rices. th . d 

- -unau 0 r I z e 
tern1.inal l'D,ilway post offices. persons not to be 

admittecl. 
2. Only the following persons shall be permit-Led to -whQ lJl..ay be. 

enter railway post offices~ The Postmaster General, 
Assistant Postmasters General, OffiCUl.1S ·of the RailwD,y 
.NIall Service,and post-office inspectors upon the pres-oll-
tation of their commi.ssions or proper credentials, clerks 
actually on duty, transfer clerks .and tcrminal railway 
post-office clerks in the performance ·of their official 
duties only, such as supervising tlw loading and unloadmg 
of lua'ils, and receiving and delivering registered m.fttter, 
conductors and other railro.ad employ·ees in the perform-
ance of their oIDcialduties only, .and thoseprcscnting 
acilnits properly signed. Such adluit.s are good only Admi~. 

d · h . d f h' }' d If d'· -duratiOn of. urmg t e peno or w .1C 1 lssue. an a . mIt 18 pre-
:s.ented which has becolllevoid it should be taken up and 
forwarded to the division superintendent. 

3. Adlnits issued to railroad employees will be honored --to railroad ern-

1 il · 'd d . h b ployees, when to on y on IDa traIns notproVl · e WIt a • aggagc car or be honored. 

coach, except as heretofore noted. 
4. An admit will not entitle the holder to transporta- -t not gOOt_d fOI 

ransporta Ion. 
tion. VVhen 'i).ny person is riding in. a railway post office 
upon an adlnit the clerk in charge shall notify the con
ductor of the train 
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-annual, tp be 5 Annual admits vvill not be taken up but their not.ed on tnp re- . U . , 

port. nUluber and tho full name of the holder and the points 
betw-een which he rode should be noted on the trip report. 

no~lertoS 0:
0 
(h~~ 6. Railway postal clerks not on duty, though accl'ecl

mittecl. ited to the line over which they are passing, are not en
titled t.o enter or ride in the railway post office without 

-except. speci[l,l authority. IIowever, clerks who work one way 
only and are deadheading back to initial point of run and 
credited half time therefor, shaH be permitted to ride in 
ll1ail cars and their names shall be noted on the trip report. 

ql~r~~r'\0111;rel~:~ 7. In actual emergencies clerks who are deadheading 
~~~dh;;:~~lgthe~to and from their hon1es 11lay be cal1ed upon to p erform. 
homes , when. extra duty by the clerk in charge, and in such cases their 

nn.nles shall be noted on the trip report, showing the points 
between which duty was performed. (See sec. 1577.) 

lr.-CARE OF :MAIL EQUIPMENT AND OTHER PROPERTY. 

ke~;:o of mall Sec. 1584. RailwB,y postal clerks when carrying a 
n1ail kGY shall always wear it securely attached to their 
clothing by the safety chain. (See sec. 1524.) 

p~~asiles~gsn ~ 2. Every ra.ilwD,y postal clerk shall hold his luail key 
~~~~eheld while SO long as he shall continue to be connected with the 
in same division. san1e division, unless othenvise directed. 
;~~~ to ~; tr:1~= 3. 1fail keys shall not be transferred Or exchanged 
cept. ' ., except as provided by regulations, nor loaned without 

special instructions from the division superintendent 
or chief clerk. 

;~~nbe ~~~~_~edaL~ 4. vVhen a railway postal clerk makes application 
sent over 60 days. fo], leave of absence for 60 dnys, he shall turn in his 

mail key and badgo to the division super1ntenclfmt or 
chief clerk, "vho will give a receipt therefor and take 
charge thereof while the clerk is absent from duty. 

fec~~~~\:~;~ de· Sec. 1585. When a luail key is worn and becoming 
Pe~~i~~3~~~~ su- defective timely notice should be given of the fact, 
fu~~:h~d! to be stating the nUlnber of the key. A new key will be 

flJrnished to the clerk, who shall return the old one to 
the division superintendent. 

ke~;.m8,ged. mail 2. Railway postal clerks shaH promptly send all daln-
-clerks .not to ugIJd or defen1ivemail k£>y~s with brolrep IJart·s if any to J have rcpau-ecl. . v\. . G lc v .~.L - ~ , , 

Pa~rl,\~r t~O\~! the division superintendent with an explanatory letter. _ 
turned to divi-
sion sL1perintend- See sees. 1509 and 1530 prohibiting repairs to mail locks and keys. 
ent. 
ke~;5P()~~~On r~~ Sec. 1586. :Mail keys recei-'vorl from discont.inued post 
~~~~~!.~ regular offices or elsewhere shall not be retained, bu t shall be 
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promptly forwarded to the division superintendent with 
a full report of the facts in relation thereto; when known, 
the name and address of the person from whom the key 
was received shall be given. 

§ 1591 

Sec. 1587. When a pouch or sack becomes damaged i\I~n bags be-
comIng da maged 

in transit to such an extent as to jeopardize the safety ill transit. 

of the mails, the contents should be transferred to another 
bag and the danlaged bag forwarded to the mail-bag 
repair shop, the clerk noting on trip report cause of the 
damage if known. If the sack is of foreign origjp both 
the sack [l.nd contents shall be inclosed in a domestic 
sack labeled to the exchange office through which the 
mail is due to be dispatched. 

Sec. 1588. Railway postal clerks must not carry an m~~t~plu s eqniP

excessive amount of equipment and shall promptly dis-
pose of all surplus. The use of dan1uged equiplnent is 
prohibited. 

2. All surplus pouchos, sacks, and locks shall be for-: -disposition of. 

warded to the depository designated by the division 
superintendent. Pouches and sacks shall be carefully 
examined to see that no mail is left therein) and be 
properly labeled to shmy by whom made up, and the 
number and kind of pouches or sacks inclosed. If pos-
sible, the different sized sacks and pouches shall be 
packed separately. 

3. EInptv equipnlent in transit to a depository or Eq~plllent in 
~ transIt not to be 

mail-bag storehouse shaJl be forwarded intact to the place interfered with. 

of address, unless it becomes necessary to use it. If . 
only a portion of a bundle is used the clerk shall forward 
the remainder under his own label. 

4. Railway' postal clerks shall note on trio report the R~port of ex-
.L ceSSlve amount of 

receipt fro In any local office or other source of an excessive equipment. 

aInount of equipment, especially catcher pouches. 
Sec. 1589. The use of hooks in handling Inail bags is for~:(~d~~. hooks 

forbidden. 
See sees . 14D5 and 1199, as to use ::md mutilation of mrril bags. 

Sec. 1590. Card slide labels shall only be used for Cardflatels. 
-use o. 

labeling rotary-lock pouches and sacks and brass-lock 
pouches. UncleI' no circUll1stances shall they be Inuti-fu~e~. to bo de

lated or destroyed, but shall be returned by fust mail 
.A under official cover addressed to the office of origin. 

Sec. 1591. Waste paper and twine shall be preserved all~Y:~~I~e.llaper 
and turned in at the terminal post office in r~ special sack 
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furnished for that purpose. Beforo being dispatched it 
shall he ,carefully examined and labeled ii Waste," using 
a slip of clerk in charge, properly postmarked. 

Of~,~~~.myinllse 2. Due economy shall be observed in the use of tvrh'1e. 
When ,conditions permit it shall be reused. When any 
is left meal' it shall he locked in a druwerorother 
receptacle. 

Plr!~,n~:a\~~~; Sec. 1592. On the resignation or reInovalof a railway 
~~t~~tr;lrned in postal clerk he shall turn over to the division superin
~f~~::f~f~tionJ tendentor chief clerk, the mail keys, photograph com-

mission, badge, and all other property and records 
belonging to the Post Office Department, in his pos
session (in.eluding all records of registered matter). 
In cas-e of extended suspension he sh'an in like manner 
turn in his keys, cOlnnlission, and badge. (See sees. 
1696 and 1698.) 

III. - INSTRUCTIONS -,---- CORRESPONDENCE -CONDUCT

:MISCELLANEOUS. 

Instructions, Sec. 1593. Every railw~y postal clerk when on duty· schemes, etc. . J . , 

;~;r~i to carry shall carry photograph commission, the Book of In-
structions, copies of any special orders issued for his 
guidance, schemes of his distribution, and copies of STIch 

cl;.;l~g~~~~ adaEschedules of mail trains as may be necessary. The :clerk 
tion. in charge of the train, and -clerk in charge of each .car, 

when there is more than one car on 'a train, will inaddi
tionto the above carry the _A.nnuaIPostal Guide for the 
current year and the latest m.onthly guide. Railway 

-letter cases t I I k .. ill tl t 1 tt d k and paper racks pas a c er s 'tV see ' 1a e . er cases an ; paper racs 
properly labeled. are labeled in accordance with official diagrams. 
en~;~~lessct:d~ Sec. 1594. R8,ilway postalderks shall notify their 
~~:p~~.\dofrod:~: division superintendent or chief clerk of all chang.es in 
perintendent. schedules or running of trains upon their respectivo lines, 

or of errors in published schedules and Postal Guides. 

tOtrdejr It'OOktS Sec. 159ft A file of division g'eneralorciers,as well as a erm na S 0 

be e:umincd.· special orders, will be kept at certain designated points, 
in which nothing but official matter shall be posted. 
Clerks immediately before' departure and · after arrival 

. shall exa:ruine these order books and obtain all communi-
cations addressed to them. 

-~~~~b::~~:S' 2. Official notices only may be posted in postal cars, 
transfer offices, and terminal railway postoffioes. 

7'02 



TITLE XL-RAILWAY MAIL SERVICE . § 1599 

. Sec. 1596 .. Whenever there is doubt as to themeanirw Construing . . . n regulatIons. 
of any regulati.on, the division superintendent ,01' chief 
clerk should be oonsulted. 

Sec, 1597. Each railway postal clerk shall date and ml~Tc~:l~~S~ m· 

sign withms offieil)J signature and promptly dispatch -replies to. 

replies to all official inquiries and other communications. 
The name of his line i8a part of the clerk' 8 official signa-
ture. The signature should bernade thus: 

John Doe, -sIgnature to. 

Clerk, N. Y. & Chi. R.P.O. 

Sec. 159ft Clerks shall .make official telegTamsas brief gT~:;~la toh~· 
as may be consistent with clearness. The following form 
is illustrative : 

'CHESTER, VT., Febrv,ary 1,1913. -form of. 

ROE, Sv,perintendent, 
Boston, jl{ass.: 

Alburg-Boston train ten derailed near Ludlow noon to-clay. Johnson 
severely,Sheffield slightly, injured; car badly damaged; mail safe. 

DOE, Clerk. 
Official business. 
Collect, Government rate. 

2. Telegrams shall not be sent except in urgent cases, ~t~r:2n~e~;s~~lY 
and when of a ·personal nature shaH be ·.prep' aid Tele- -personal tele-. . grams to be pre-
grams asking that Tuns be provided 101'01' leave of abs6nce paid. 

granted and replies t.hereto are personal and shall be 
paid. for by applicant at commercial rates. 

Sec. 1599. The 'compensation paid to railway postal_~lmJj~£~I:tk~i 
clerks is for daily service whether they are on duty or department. 

not,and their entire time is subject to the contrDI 
of the Post OffiCB Department. Lay-off periods are 
granted for rest and recuperation, for correcting schemes, 
preparation for 'and work incidental to study upon ,dis-
tribution assignment, the checking up of registry records, 
attention to official correspondence, preparation for next 
tour of duty, or any other mr.;tter pertaining to their 
assignments.. The time sha1l not be utilized by c1tWks 
for the 'purpose of Bl1O'uo-ing· in business for profit either --clerks ~ustnut 

b b . . engage ill other 
as prineipal OT .as agent fOT others, nor should they over- business. 

tax their physical strength so as . to prevent their being 
in a refreshed condition when resuming active duty. 

2. The carrying of freight in railway postal cars or--'~ot to carry 

ffi . 1 d· b < 1 k h· '. frmghtoll CArs. trr. c In luore 1an 18e .yc..:er B W lIe on duty 18 stnctly 
prohibited. 
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Smoldng. 

POSTAL LAWS AND REGULATIONS. 

Sec. 1600. Clerks shall not smoke while receiving m ' 
from the public or while loading or unloading mail 
visiting letter boxes. SInoking on duty is a priviJ 
and not a right, and shall not be indulged in to 
detriment of a clerk's work or the discomfort of D ' 

smoking employees. 
rna~!:rkgn tOd:t

e; Sec. 1601. Railway postal clerks shall remain on duty 
~~l~~Jlg en ti re the whole length of their allotted runs and shall not 
;;~t r~~~:ect va- exchange runs without authority. When off duty they 

are expected to protect any run that they are advised is 
vacant. 

Cle~~s~duct of Sec. 1602. Railway postal clerks shall observe, in 
-must b e cour- l' ffi' I . . h I bli d' h teo'JS, . t lelr oJ. CIa Intercourse WIt t 1e pu c an ' WIt one 

another, the strictest courtesy, and endeavor, by active 
and intelligent effort, to promote the interest of the 
service. Discussion and loud talking when at work 
shall be avoided. 

_ IntoxIcating Sec. 1603. Railway postal clerks shall not use intoxi
lIquors . 

• -us~ o,f, on duty cating liquors when on duty and the frequent and ex-
prohlbIted.. __ ,' . . 
-excessive use ceSSIve use of the same while off duty will be sufficlOnt 
of, off duty. 

cause for dismissal from the service. 
al ~~~~~.or post- Sec. 1604. R ailway postal clerks are required to PDoY 

theu' just and honest debts. When a complaint regard
ing it"'ldebtedness of a clerk is received, the division super
intendent or chief clerk shall acknowledge its receipt to 
cOlTIplainant and then advise the clerk thereof, ascertain
ing his intended action in the matter, and inform the 
complainant accordingly. Should a dispute arise as to 
the validity of the claim the n1atter must be adjusted 
between the interested parties or by a court. (See sec. 
171.) 

Post-offico in- Sec. 1605. Post-office inspectors presenting proper cre-
snectors. l' 1 1 11 b' h ffi' I' -. 1 ~to be given as- ( entia s s la e gIven suc. 0 CIa assIstance as tney 
slst ance. . d 1 f 1 ffi' . may reqUIre, an t le act t lat a post-o ce mspector IS 

on the train or has ridden thereon shall not be comnluni
catecl by a railway postal clerk to any person whatever-

-P!esence of, on at any tinle either during or after the run. Entry of 
tram not to be ' 
repor ted: the f ~wt shall not be Dlade on the trip report or the rec-

ord of the arrivals and departures. 

fi 
sUPcfrvRiSDrilY of- 2. The presence of a supervisory officer of the Railway eer 0 . a way ~ 

MailService,pr~s- Mail Service ill the car shall he noted on tl1.p report unless 
cnce of, on tram -
to be reported. instructions are mven to the contrary. -except, o~ 

Infoflllatlo}l Sec. 1603. No information shall be imparted con
concerlling' mall 
matter. cerning mail matter passing through the hands 01 railway 
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t 1 I 1 . th l' h f th' d " t t -:-not to be given pOS a c er rs In e (ISC arge 0 err utleS, excep - 0 except to persons 

persons who are entitled thereto under the regulations. entitled thereto. 

(See sec. 523.) 
S l ~O;-,> R '1 t 1 1 1 h II 1 h 1 Postage stamps, ec. \} (. a~ way pos a c~er r8 S a \:eep on anc -clerks to keep 

1 Pdf h supply for sale. a supp y or I-cent an . 2-cent postage stamps .or t 0 

accomlllodation of the public at the car; and such stamps -
shall not be sold for more than their face value. 

S 1608 Th 1 d 1 · f h '1 1 Rules of rall· ee. . e ru OS an regu atlOns 0 t e raLrOaC road companies. 
. h I' il . I -to be ohserved COmpanIeS over w lose Ll1eS a ra way posta car passes, when not in eon-

. fii . h hI' h II b d Wet with thes6 not In con ct WIt t ese regu atlOns, S a e respecte regulations. 

and obeyed. . 

CHAPTER 3. 

TREATMEN'r OF rviAIL MATTER IN THE RAILWAY 
MAIL SERVICE. 

I.-RECEIPT OF l\·fAIL AT POSTAL CARS. 

Sec. 1609. Mail shall not be placed in a postal car un~ Dellverr of 
. . mall to mllway 

less there IS a clerk on duty to care for It. post offices. 

Sec. 1610. Railway postal clerks may accept from a Mltil rullway 
. -. . pestal clerks 

postmaster or sworn assIstant loose mail matter on which may accept. 
. . --from a I?ostmas-

the stamps have beon canceled, but matter bearmg can- tor or aSsIstant. 

celed stalups shall not be accepted from mail messengers 
or the public, except matter of the fiTst class readdressed 
for forwarding. (See sec. 568.) 

2. Railway postal clerks shall accept from the public, -from the public. 

unless otherwise ordered, all Inail matter except that of 
the fourth class upon which the proper rate of postage is 
paid; alllnatter in penalty envelopes or bearLTlg the frank 
of any person entitled thereto by law; soldiers' and sail-
ors' letters unpaid when duly certiiied; and matter of the 
frrst class upon which the stamps are canceled when read-
dressed for forwarding. 

Sec. 1611. Railway postal clerks shall nlake a sepa- ell~~~re/e~('t~~aVp 
rate report in each instance where letters or post&J cards ~!el~~~cr~f~~' sn

are received under the strap or attached to the outside perintendent. 

of pouches, giving nalrre of post office. 
Sec. 1612. A correct list of pouches due to be re- toL!~~Ofie~~{~t:~ 

ceived and dispatched shall be kept, and checked as the and dispatched. 

pouches are delivered from. or received into the car, 
except at local offices where not more than one pouch is 
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exchanged. Vvhen a raihvay post office cr a post office 
makes up two or more pouches for the saIne address, the 
pouch label shall indicate the sequence of the pouch in" 
the series, numbers to be used in regular ordor for that 
purpose; thus, the first pouch" 1," the second" 2/' the 
third" 3, "and so on, the label of the last pouch to bear 
in addition to its proper number a cross, thus, II X," to 
indicate the last pouch of tho series. In case of failure 

In~~~~~f~ni:;fg~ to receive any regular pouch, a shortage slip explaining 
pouches. the cause of failure shall be made out and forwarded to 

destination in lieu of the m.issing pouch; and if the cause 
of the failure is not known, the division superintendent 
or chief clerk shall be notified by telegr8Jph. A clerk 
receiving a shortage slip in lieu of a pouch addressed to 
his line shall inclose it with his trip report. 

Irregular or 2. If irregular or emergency pouches are received or 
emergency. " 
pouches. . dIspatched, entry thereof shail be noted on tho record 

and proper. check mD.,de. (See also sec. 1653.) 

Sewn<l-class Sec. 1613. The Postma.ster General ma.y provide by order the 
m~~~t~~; § 3889. terms upon which route agents (railway postal clerks) may receive 
G~~~:~aa/ir~~ from publishers 01' any news agents in charge thereof, and deliver the 
vide io~_ reeeipt same as directed, if presented and called for at the mail car or steamer, 
and. dcllvery of, f-' . d - , . d' ,. . d t. 
by postal derks. packages 0 newspapers an otner peno lcalS not recerve ' ~rom or 

intended for delivery at any post office. 

-::c~~.ollly b? ac- 2. Railway postal clerks may receive newspapersalld 
c'"ptcU by c,erks . d' I f bli h 1 I 1 
w.1lCn aC:C0!llpa- peno LlCa s -Tom pu '. s ers ana news agents on y wilon 
med by eertJ,'icate . d . h ill f h 
of p0stmaster. aCCOrllpanle Wlt~ a cert :lcate rom t e postmaster at 

the ofilce of publication that the postage has been paid. 
--G\1IsiclcdcHvery 3. Second-class matter marked to be delivered out-
to Hews ·t g c n t s . 
only.' side the mails shall be so delivered only when addressed 

to news agents, and should be treated according to in
strnctions upon the package. 

-notice on wr::tp- 4. Publishers shall have printed in bold type onwra!)-
per. 

per of mail packages for outside delivery the words, 
i'D. S. rnn,il for outside delivery at publisher'S risk." 

-p~ t r c\.i r: s to 5. When newsdealer packaO'cs are forwarded on trains W!l'.('h no l'(ul\.,rf),y . b 
postal cleri{ is us- up,on which no railway postal clerk is assio'ned the baO'-
Sll'1.leJ. . ' b 10 

" gageman shall deliver the packages outside of the nluil 
;:l,t place shown in the' address) and while in his custody 
they will be considered as maillnatter. 

-bar;ga~emen 6. Baggagernen shall not receive second-ebss ill_ail 
nn" to receIve, dl- . • . 
~~~.tfrorn. pllblish- dIrectly frOlTI the pubhsher on post.masters' certIficates 
--except. unless specially authorized to do so by the department 

through the division superintendent. 
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7 PadmO'es for delivery outside of the mail wh0n --crf'dit to rail-
• b v f{lad c (} m· pan y 

handled and delivered bv railroad baggn.gemen will bo ~a.errYillg pG.ck-
J '--' ~g s. 

duly weighed and credited to the railroad company 
carrying them, the same as other mail matter. 

S 1 61·4 "'-Who 'l tIt, fe , ,. -,-' 1 S"couc. • c I :J. 8 R . ee . .!I..', . "n ral~way pos a, lans Cl, or teulllnfl. matter. 

il ... 1 1 1 l' d . 1 -recci ved fro In 
Ta. way pOSl;a~ c er.i\:S are autnonze to rocelve seconu- pubJisne,',l [,t <i\)-

class matter direct frorll publishers, accompanied \vith a pots. 

certificate signed by the postmaster,they nlust insist 011 

a certificate with each load offered, showing number of ;c~u~/'e~,ifi c., t e 

sacks, the weight of the mail, and that the posta,ge has . 
beon paid thereon; otherwise the matter shall not be ac-
cepted for mailing. 

2. When matter is offered without a certificate that tiA~af~~~ ~'JegJ: 
fact shall be co!nmuuica ted to the publisher or the post-
master, iftinle will permit, with request that a certificate 
be furnished; if not done, the matter shall be refused. 

3. In caseofa pparent discrepancy in either the weight ;;-i~ pC;~; c I; :~~~ 
or nunlber of sacks, the papers shall be weighed at the ~e~f~~tnu!!lb,,~' 

tirne of receipt by the clerks and proper correction noted 
on the accOlnpanyillg certificate, being careful not to 
deface t.he original as furnished · by the postmaster. The 
certificat~\ together with report, shall then be mailed 
to the postmaster and also report mnde to the division 
superintendent, in addition to proper notation on trip 
or daily report. 

II. - G:-\.NCELING, DISTRIBUTING, AND MAKING Up 11J.LIL. 

Sac. 1615. Postage stamps affixed to mail matter and ofc;1~;1~~~atiOll 
all stamped envelopes, newspaper wrappers, and postal ~?teda;~~\n~t 
cards depositcd in railway post offices shall be ilnmedi- ~~sep~si ~~~('t 
ntcly and effectually canceled by the use of black ink. fgi~~;rt~d~d~~r:1I> 
The postm.arking portion of the postmarking and cancel-
ing stamp shall not be used to cancel postage stamps. 
(Sec sec. 5'76.) 

Sec. 1616. All mail matter except that of the second -!?S~I~t{kd~~;s. 
cJass deposit.od in a car for mailing shall be legibly post- ~;";~li~~ car ' for 

marked. 
SC8 sees. 540 and 541, as to manner of postmaTki.l1.g. 
COt' . ' .' th · d th · t -to show dl.i e of 2. n raIns run:mng In more. an one ay e pos -starting tril', 

rnal'king stamp during the entire trip shall show the when. 

df1,te the train is scheduled to start. 
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§ 1617 POSTAL' LAWS AND REGULATIONS. 

Failure of post -3. The continued violation by a postmaster of section masters to post-
mark matter to be 540 roquiring the legible postmarkinO' of all matter of reported. , ~ b 

tho first class before dispatch, shall be reported to the 
division superintendent. 

lYJile~~ ~~. 3{~\~~~ Sec. 1617. All mail not distributed to routes shall be 
bution. l)ut up "by States" and facing slips used in accordance -to be made up , 
"by States." with section 1630. Letter and circular mail for each 

State shall be Inade up in packages when there are 10 
or more pieces for the State, and when second, third, 
and fourth class matter is not excessive it should be 
pouched with the first-class lnatter; in other cases in 

;;~~:.culars in canvas sacks. When letter circulars are placed in sacks, 
the s::wk label should so indicate. 

er;laJ!1Jr (~~lir~: Sec, 1618. :Mail for delivery and mail for distribution 
~t~lO~~ in sepa- at a post office shall always be made up in separate 
rate pa.ckages ex- ] h h d' . . . d R il ce~t as otllerZ"i;e pac .cages, except w en t e IV1SlOn supennten ent, a-
or ered. - way I\1ail Service, orders it cOlnbinedin one package, in 

which case the slip covering the package shall bear the 
narne of the post office and State, followed by the letters 
"D. & D." 

1I~~!~'ect pac k - Sec. 1619. A "direct package" is made by placing all 
--':'what are. letters for one post office in a package by themselves, 
-how made. 

-Slip on. 

all faced one way, with a plainly addressed letter on the 
outside and a slip covering the back of the package. 
The slip shall be postmarked and bear the name of the 
clerk making the package. When necessary to include 

:-circular mail circular mail in a direct letter package, a letter shall be 
In, how made. . 

tied on the outsIde of the package. 
See sec. 853; as to making up special-delivery letters. 

leho;:;. and short Sec. 1620. When in sufficient quantity, long and short 
-tie out separate. letters for the same office or route shall be tied in sepa

rate packages, but if-tied in the same package the long 
letters shall be placed at the back in such lnanner as to 
prevent injury to theln. 

See sec. 854, as to canceling special-delivery stamps; sec. 853, as to 
facing slips on and dispatching such matter. 

cu~~~~rs and cir- Sec. 1621. Letters and circular mail shall be made up 
ti1g. be properly in packages and not ,placed in the pouch or sack loose. 

The twine used shall be tied in a hard knot, and no 
more used than necessary to make package secure. 

_?~'f~~a&.~f;JC:~ Sec. 1622. All official matter emanating from any of 
first class,except. the dopartments or officers of the Government shan be 

treated as first-class Inatter, unless the wrapper or en-
velope distinctly states that the inclosures are printed 
matter. 
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TITLE XL-RAILWAY MAIL SERVIOE. § 1630 . 

Sec. 1623. All weather reports from the United States p~;~~.a tiler reo 
Weather Bureau shall be treated as first-class matter. fu~1 ~l;;~·.catcd us 

Sec. 1624. N e'ivspapers and periodicals sent to regular m~ii~:d -t~ l ;1t: 
subscribers shall be promptly dispatched to destination. gJt~eda:fj l~~i~; 

I Such matter shall not be withdrawn from its wrapper ~~~t to be ouen
except to ascertain its destination, or, if necessary, the ~~s~~:ri~l~~ learn 

name and date. 
Sec. 1625. Railway postal clerks shall carefully dis- sc?te~~s.l cIa I 

tribute nlails by the official schemes furnished, which trili;tl~t~~.e dis
must be kept corrected to conform to changes published 
in general orders. 

2. Gnlv such pouches as may be ordered by the divi--pouches to be 
• .J •• made up and ex-

_ SlOn SUperIntendent or chIef clerk shall be made up, ex- ~~~:.1ged as order-
cept when necessar)T to make an emergency pouch to 
advance lnails, in which event note thereof must be made 
on trip report. 

Sec. 1626. Railway postal clerks shall complete the m~Ilsltr1~~tloonnO! 
distribution of the cont.ents of one pouch or sack befoTe ~f~~~~ tO~~ igl;'l; 
opening another. opening-another. 

2. The address slip shall be removed fronl a pouch or m~~~J f;~n~~a~t 
sack when it is opened. when opened. 

Sec. 1627. After emptying and before using a pouch Examination 
of pouches. 

or sack care nlust be taken that no mail is left therein ;it -tOtb~ madtcc on 
erop ymg, e . 

must be held so that the whole interior can be seen and . 
examined. 

Sec. 1628. Special rel)orts shall be made of serious ir- Irregllll,r; t~ es 
. in tranSIiUSSIOil 

regularities in the t,ransluission of mails. Exact post- OfSrua.~·1 p eOl3. report 
marks should be given, a.s also the source, date, place, and required. 

time of receipt and from what train if known, also if all 
one publication the name and date thereof. If mail is 

. first class, indicate origin and give other information de
sired. Note must also be made on trip report, and slips 
upon nlishandled mail inclosed. . 

Sec. 1629. Mail matter shall not be carried outside of ca~~~~rinto m~~ 
the regular mail bags, except second-class matte~ marked~::~ePt certain 

for outside dellvery, as provided in section 1613, or mattert~~~~~~r.fmd. 
the form of which prevents it fronl being carried in the 
mail bag. . 

Sec. 1630. Facing slips shall be placed upon all pack- _;va;-~~g~~dr~~w 
ages of letters and circulars, and in the label hold~r used. 

of all pouches fLnd sacks, with proper address indicated 
thereon, except that the address shall be omitted from 
slips used on direct letter packages. When used as a 
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§ 1630 POSTAL LAWS AND REGULATIONS. 

label for a pouch the wune of the railway post office 
of dispatch should also be shown. When used fur 
paper sacks the line "from ---" may be omitted, 
except on those used for daily papers. Train nunlbers 
may be omitted frOln papcr-sack labels by authority of the 
diVISIon superintendent. All slips must bear the post
mark showing numbcr of train and date the trip was 
scheduled to start and full name of clerk as indicated in 
the diagram below. Where connection is made ,vith any 
line at a point di'3tant frOlTI the office making up the 
pouch or sack, the nanle of the junction or other point at 
which the connection is nlade shall also be shown on the 
address label. 

-size. 2. Facing slips shall be of uniform sizc j 5 by 3 I%- inches, 
and be prepared before going on duty. 

-110t to be used 3. Facing slips shall not be us cd a second time. Rail
sceaml time. 
-:clerks to report way postal clerks shall note every instance of a -.;iolation 
V"iohtlOl1S. 

of this Tule, inclosing the slips as evidence. 
-cconomy inHse. 4. Blank facing slips shall not be wasted, and but one 

slip placed upon a package. 

Diagram. Diagram of sZ'ipfor R. P. O. package, ponch, 01' sack . 

, --------------------------~---------

-------------------------------------1 

N. Y. AND WASH. R. P.O., TR. l. 
VA.-B., VIA PHILADELPHIA. 

FROM BOST., SPRING. & N. Y. R. P.O., TR. 3. 

1------------------------------------1 

(Postmark.) 

, HENRY SMITH. 
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I TITLE XL-RAILWAY MAIL SERVIOE. § 1631 

Diagrarn of slip for direct pouch or sacle. 

CINCINNATI, OHIO. 

FROM NASH . & ST. LOUIS R. P.O., TR. 4. 

(Postmark. ) 

SAMUEL JONES. 

Sec. 1631. The proper routing and expeditious dis- Errors of dis· 
tribution and 

patch of the mails is of the utmost importance; therefore dlspatd.l. f 
' . _ -checklllg 0 . 

the noting of all errors is required. Every railway postal 
clerk is bound to perform this duty and must loyally and 
conscientiously comply with rules governing the same. 

2. An error shall be charged when a piece of mail is -when charged. 

not dispatched in accordance with the scheme, schedule, 
or special instructions, but nixie matter dispatched with 
State where" exception schemes" are used shall not be 
charged. 

3. Errors shall be noted on reverse side of slip, giving-how Doted. 
nalne of the post office and State, slip postmarked with 
date and be signed with full name of clerk noting the 
error. Such notation shall include the entire number of 
pIeces of mail erroneously distributed, in the following 
form: 

LE'I'TERS. 

1 Omaha, Nebr. 

2 So. Bend, Ind. 

1 st. Louis, Mo. 

W. Bro\Yll. 

(Postmark.) 

P A PERS. 

IN.Y.,N.Y. 

1 Phila., Pa. 

1 Balto., Md. 

2 Wash., D. C. 

1 Richmond, Va.. 

C. J. Smith. 

(Po3tmark .) 
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§ 1632 

-report of. 

POSTAL LAWS AND REGULATIONS. 

4. Slips upon which errors have been noted shall be 
inclosed with trip reports to chief clerk or superintendent 
as may be directed. 

Missent pack- 5. A missent package of letters and papers shall be ages. 

-h 0 w checked 
and reported. 

checked on the slip covering the package, as follows: 

Missent pkg. 
of ______ letters (or papers), 
all for ________ .. ____ .. ___ . 

Frank J acksoll . 
(Postmark.) 

and the slip, with the label of the pouch or sack, shall 
be forwarded to the division superintendent, with the 
trip report. If there is no slip on the package, check on 
a blank slip and forward as above. When checking errors 
found in a package nlade up for a post office and bearing 
an unaddressed slip, the office shall be noted at the foot 
of the slip over the signature of the clerk, as follows: 
(( Found in package for " In this connection a 
package of papers is construed to mean a tie out under a 
separate label of more than one piece of separately 
wrapped and addressed mail matter other than letters. 

l)~ki;g~~fected 6. :Misdirected packages of letters or papers shall be 
-h 0 w checked h k d' th . t k and reported. C ec e In e same manner as a llIssen pac age, ex-

cept the word (( misdirected" shall be substituted for 
(( missent" and the label in the , pouch or sack shall not 
be forwarded. 

rn 1f;~sier~ ~ t~a 7. :Missent or misdirected pouches or sacks shall be 
~~;~~s~ported. reported as above. The labels shall be forwarded in 

all cases. In relabeling a m.issent or r.aisdirected pouch 
. or sack the new label should contain the correct destina
tion as well as the name of the post office or railway 
post office by which originally made up, and the slip 
shall bear the postmark of the railway post office to 
which rD.issent. 

RdCPOfht tOth be 8. When there are no slips on packaQ"es or in l)ollches rna c w en ero OJ 

are no slips on or sacks, reports shall be made ,ther,eof, stating if pos
packages. 

siblo the line with train number or post office from which 
the mail was received 1 

Vvhen no cfroasrs 9. All sUps on which no eITors have been noted, after 
~lips treated 
waste. being counted, shall be disposed of as waste, unless 

otherwise'instructed. 
~nss~mt mattlll Sec. i632. Each letter or 1)an1 er rrissent to a line to be stamped. 

shall be plainly stmup.ed on the face, ":Missent," and tho 
post.mark of the line also stamped thereon. 
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TITLE XI.-RAILWAY MAIL SERVICE. § 1637 

S 1633 I . '1 1 d hIt l' Counting mail . ec. . n countIng mal wor {e eac.L et e1' S~IP worked. 
shall be counted as a package of letters, and each label 
on sacks of papers as a sack of paper mail. Packages 
and sacks luerely opened for the purpose of consoli
datL.~g or verifying the contents shall not be counted. 
The count shall include only matter actually distrib- -what to include. 
uted, but report should be made of nlails received 
unworked or left undistributed. 

2. Each clerk in crew shall furnish to the clerk in Each cl crk to fur-. nish statement of 
charge a menl0randum in wTitinO' over his signature at aI?o~t of mail 

b dlstnbuted, ctc. 
the end of trip of the amount of mall distributed, number 
of registers handled, also the nUlllber of errors checked. 
Th 1· h ld b tt h d Th 1'1' h · · h II-basis for triu ree SIpS S OU e a ac. e. e c el \: In c arge s a port of clerk in 

use such record in preparing the trilr report and retain charge. 
the mCluoranda for at least 30 days thereafter. 

Sec~ 1634. Trip reports, together with dl slips upon Trip reports. , -to be promptly 
which enol'S have been noted, shall be properly filled out made ou t aJ?d 

d 1 h d ' , , 'd . l' f sent to superm-
an prOlupt y sent to t.L e IVISlOll supennten ent or c lIe tendent. 
clerk (as may be directed) at the end of each trip; but 
clerks upon lines under a chief clerk located away from 
division headquarters nlust send copy of report to both 
chief clerk and superintendent. -and chief clr,rk. 

2. All the information called for by trip report shall-to be retained 
b ' d d I' , I' b one year. e gIven, an a up lCate 01' tnp Icate, as may e neces-
sary, of each report must be kept for one year. Trip 
reports shall bear the postmark of the date on which the 
trip was due to start. 

Sec. 1635. A monthly report of mail distributed, iUontltly re
registered matter handled, and errors checked shall ~{~Sb~ n:~c1e of 
b· 1, 1'" 'd 1 f 1 - d mall distnouted, e sent to tue (IVISlOn supennten ent, proper y 0 de · registered mfj.tter 

d ' d 1 1 h 1 f h h handled, and cr-an In orse() prompt y upon t e c ose 0 eac mont, rors checked. 
Sec. 1636. Railway postal clerks whose runs cover more Runs coY!'rlng more t.hltll Olle 

than one con tract route shull note on trip report the time contract rou~e. . -record of arnval 
of arrival and departure at termini of each, In noting and departurc on each, etc. 
irregularities or delays indicate on which route t.hey oc-
curred and cause thereof. 

III. -UNMAILABLE, U NP AlD, AND IMPROPERLY ADDRESSED 

1'IATTER-NIXIES, 

Sec. 1637. Railway postal clerks shall detain and turn _ Un~:tila. ble 
, h 'I ffi Q h ' 11 d' ,uatteI, ill at t e termlna or ces 01 t ell' runs a omestlC matter-to be wi th-

11 I f 'b d' d' h drn.wnfrommaLs co ecte( Tom statIOn oxes or eposlte In t e car for and turned in at terminal office. 
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§ 1637 POSTAL LAWS AND REGULATIONS. 

;~Vt~~;~Y unp::t.id In ailing on which postage is wholly unpaid (sec sec. 545); 
Pa~s~~~~~~;~~ all mDJtter of the first class on which less than one full rate 
matter. of postage is paid (see sec. 405); all matter except letters 
~~;;;~.l-dClivCry bearing a special-delivery stamp on which no other post-

age is paid (see sec. 852); all nlatter bearing stanlps that 
i;~a~fje~t;~~si~ghave been previously used or cut from stamped envelopes 
Paiwslg~t:~e:lc\~!s or wrappers (see sec. 537); all lnatter of the third class 
~~!ner bearing not fully prepaid; and any lnail weighing mo-ro than 4 
rt:~~s~l-postouncescovered by parcel-post stamps only (seo par. 2). 

Parcel-post 2. Parcel-post matter weighin(Y more than 4 ounces matter to be turn-.. o. 
cd into terminall'eCClved by raIlway postal clerks from statIOn boxes or 
office. deposited in their car shall be turned into the terminal 

o:ffi-ceof the run. Such package shall be covered by .u 
~~~~~~iO~~~(~slip of the clerk, marked "For examination and rating; 
rating," etc. deposited in postal car at ---." 

Wha,t to be 3. Railway postal clerks shall also withdraw from the 
turned in. il IIl':d d' 'bl ' '1 d . -:-liqnid~, explo- rna a · IqUl s not a mISSI · 0 to tue mal s un er sectlOns 
SlveS,pOlSOIlS,ctC. 7 d 7 d d 1 l' l' . 4 2 an 4 4, gunpow or an ot ler exp oSlves, Ive anI-

mals (except queen bees and their attendant bees), 
poisons, and any articles liable to injure the mails or the 
persons handling the saIne, and which havo been de
clared unmailable by the rulings of the Post Office Do
partmen t (see soo. 472) , and rna tter relating to lotteries, as 
described in section 482 (see sec. 519), and turn the sanlO 
into the terminal post office accompanied with the pouch 
or sack label and a report giving the name of the post 
office or other source from which such matter was 
received, and at the same time Inake a special report of 
the matter to the division superintendent or chief clerk. 

~~;~se~swithout All nlatter on which the addresses have been detached or 
~g~~ige:h~o~~~ erased and all articles found loose in any pouch or sack 

shall be forwarded under cover to tho postluaster at head
quarters of the division superintendent, accompanied with 
the pouch or sack label and a special rep OTt giving the 
name of the post office or other source from which such 
matter was received. Articles of apparent value of 
25 cents or more shall be registered. 

fu~~~li~~~~r:~~~ 4. When money is found loose in the nlails the identical 
ma,ils. notes or coins found shall be turned in. 
n;£rtt;;\~a~t~: 5. Matter which should have been detained at the 
taine(l. luailing office as "held for postage," "excess of weight or 

size," shall not be stopped in transit. (See sec. 549.) 
h~~jt~~J~~;~~ 6. :Mail nlattBr of the first class deposited or received 
so stamped. LTt a postal car unsealed or in a mutilated or otherwise bad 
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TITLE XL-RAILWAY MAIL SERVICE. 

conditj.onmust bo stamped or markoclwith the words 
"Received unsoaled," or ((Received ill bad order," as the 
CfLSG Inay be, together with the postmark of the line:l, and 
where necessary such matter shall be sealed. 

§ 1639 

7. Railway p' ostal clerks shall renort to the division Re-port of m~t-
... ter lIable to ill-

supm:intendent the receipt of any matter which rromjaremails. 

its character or form they think is liable to injure the 
11lPjls or the persons of those handling then1 and any 
injury caused by the admission of such Tn.atter which 
may come to their knowledge, which reports shall be 
forwarded to tho Genenu Superintendent. 

Sec. 1638. Railway I)Ostul clerks on steamboat routes Loose letwrs 
. on s tea III lJ 0 a t 

to whonl prepaid letters are delivered shan place the rohutes'
t 

t~ ... 
- ow rea "'-'. 

sarne in the mails. Letters wholly unpaid shaH not 
be accepted, but if they COll.e into the possession of-a 
elerk they shall be deposited in the post office at the 
t-errninal of the route. 

See sec. 1409, as to treatment of ouch letters on steamboats. 

Sec. 1639. Under the O"eneral term (( nixies)) is em- Nixies •. 
b~meallln.g or 

braced all mail matter not addressed to a post office, or term. 

addressed to a post office without the name of a State 
being given, or otherwise so ineorrectly, illegibly, indefi-
nitely, or insufficiently addressed that it can not be 
transmitted. Such matter, dispatched from Ii post 
office or 111o.,iled upon the cars, shall be withdra\vll from 
the DJ.ail and sent to the postmaster at the headquarters ;;:t~ere to DO 

ot the division superintendent or to such office . as the 
division superintendent may designate. Nixies must be 
postmarked on the back and covered by a sliD addressed ~to h e postmark-

. . ' . . . ~. • cd, etc. 
as heretofore Instructed, 'wIth the .,vord (( N IXlCS)) In the 
upper left eorner. 

2. The follovling exeeptions, however) will be observed: )!:xceptiol1s to 
rule. 

(a) lvlail addressed to roiIi tary or naval posts and sta- -matter for mili-
tary and naval 

t.ion~~ of the Weather Bureau and Li:fe-Saving Service posts , eic. 

which are not PDst offices shvJl be sent to the proper post 
offiee: if knovlll. 

(b) ]\Iftil addressed to discontinued post ofiices shall be;~tt;~~'l~t~s~~t 
sent asdireetcd in the order of discontinuance. Mail, etc., OfnCC3. 

etc., add:cessed to oflices 'v{hose nnInes have been changed 
shall be sent to the office of the new n11lne. 1':1ail 
adcll'essed to ymtering places and SUmInGr resorts which 
are not post offices shall he sent to the nearest post 
office k.nown. 
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§ 1640 POSTAL LAWS AND REGULATIONS. 

-m"tter from de- (C) :Mail addressed from the Post Office Department to partment to ( 
"newofficc. " new post offices, nlarked on the envelope "New office," 

will be sent to destination in the best manner practicable, 
in the absence of definite instructions. 

:-ulxies sont by (d) Nixies which reach a line from which they can be 
Inadv ertence • 1 • 

'~'hich can be de- dehverea shall be delIvered to the proper post office. 
l1vered. ( ) N' . '1 d l' dd d ] 1 -nixies act dress- e DUeS mal e upon a Ine a resse to aoca to 
ed to local to line.. • 
on :which mailed. that hne shall be dehvered to the post office which has 

been designated to receive mail so addressed. 
-matter with~ut (f) Matter addressed to a post office without the name 
State, when ollice h S b . . , . h' 1 __ , b' d d 
is known. of t e t3,te elng gIven, WhIC 18 .K..ll0wn to e Inten e 

for the principal city of that name, 3hall be forwarded 
accordingly. 

-matter address- (g) :Matter addressed to a place not a post office but 
ed C 0 un t y and . 
State., bearIng the name of almown county and State shall 

be examined by a clerk on a line maJr,ing distribution of 
that State by general scheme. If then not known it 
shall be forwarded to the county seat of the county ad
dressed. 

Treatment of (h) When mail matter addressed to a place which is 
mat;ter not ad- ffi' . 1" . ' ,. 
d!'esseri L to but not a post 0 ce contaIns upon It a cnrectlOn to senet Via 
VUl a pOSe office. ffi h h II b ' h fY' . a post 0 ce, t e nlatter s a e . sent to t e post Office 

indicated. 
~I?,il o f foreign (;i,) Mail of foreign origin addressed to persons in the 

~;~~uc~ame as do- United States is to be treated in the same m.anner as 
donlestic mail. 

Matteri?lprop- (J") ~,1ail shall not be treated as nixies on accOlmt of 
erly trea wd as 
nixies. incorrect spellmg when the destination is undoubted. 
'" Ndixjc.jth°beGv~drl- (k) All matter supposed to be nixies lTIUSt be verified 
He WI , ill e . 

d~~. general or- with the latest annual and monthly Postal Guide and 
general orders. 

Change. of £1d- (Z) When second-class matter improperly directed is 
dress or mdorse-
ment on matter received clerks must not chanae the address or course of 
forbidden. b 

the package, but shall treat it in accordance with the 
regulations and note the facts on trip report. The 
division superintendent shall notify the publisher. 

no~e~~ors to be 3. When mail Inatter is treated as nixies and the 
address thereon is found in the latest annual or monthly 
Postal Guide or in the general orders, it shall be noted as 
an error on the slip accompanying the same and charged 
against the clerk. 

d.~I~:r~r;.el!l10l~~: Sec. HMO. Railway postal clerks shall not change the 
~~~~fdg~n~llttter D:ddressupon any maillnatter nor make any unauthorized 

. indorsement upon a letter or addition to the address. 
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TITLE XL-RAILWAY MAIL SERVICE. § 1644 

IV.--FOREIGN AND DUTIABLE MATTER. 

Sec. 1641. When mail Inatter addressed to foreign ForeIgn mail 
a. d Ii r (' sse d via 

countries is specially addressed to go by way of a par- partlcularroutes. 
-to be sent when 

ticular steamship line, railway postal clerks shall forward precticable. 

the same accordingly, as far as practicable. 
Sec 1642 When mail matter addressod to foreign !latter for for· • • Vel g n countries 

countries other than Canada is received in mails from ~~na~:~IS from 

Canadian offices n1ude up for distribution, postal clerks ;t~~~~o~~~~~~ 
shall forward such mails in accordance with the foreign ~~:~/ 0 rei g n 

scheme applicable to mails of dOlnestic origin for tho 
foreign countries involved. 

Sec. 1643. Clerks in railway post offices exchanging te~~l~~i~S r~~; 
mail with Canada shall carefully examine all Canadian ~~~~e~~ellt to ex

mails, and turn into the nearest exchange post office change office. 

·where there is a custornhouse officer all books and 
merchandise known or supposed to be liable to customs 
duty, and all musical compositions in any fOTID found Sit~;~~~cal compo

in such mails, in order that such action may be taken 
by the postmaster and the customs officer as the case 
may reqUITe. 

Sec. 1644. Closed mails for foreign countries ID8Jde up m~t>~'l.ed foreign · 

a t United States exchange post offices, and those of for- ci~ b~ft~O~~;: 
eign origin and destination in transit through the United bill. 

States, fmd diplomatic pouches dispatched from Wash-
ington' D. C., shall be accompanied with waybills showing 
the number, origin, and address of the sacks. Closed fi~r :gFt6~e; ~~: 
mails frorn abrond for domestic post offices beyond the ~;~~fIfed with 

ports of arrival shall not be accompanied with waybills. 
2. This section shall not apply to lnails regularly ex- Waybill ll0t ~o 

• " accompany malls 
changed between the UnIted States and Canada or exchanged with 

. •. . Canada [l,nd Uex-
l'lfexIco, but closed Jllalls passIng through the UnIted ico. 

States to or fr01_Ll Canada or Mexico shall be aCCOlll-
panied with w[tybills. 

3. Waybills shall be prepared by the first United p ;~~~j~~ JO:; 
States post office of receipt (see sec. 653), and when clerks, when. 

furnished the mails shall be checked therefrom by all 
railway postal clerks who ha~dle them and any shortage 
reported, but where such waybills are not furnished by 
a postm.aster the clerks in charge or transfer clerks 
handling the lllail shall note such fail"m'e on trip or daily j)i~~~;bi1?s t~ug; 
report and state total number of sacks received by the reported. 

dispatch . 
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s::lalod 4. All foreign sealed sacks Inado up abroad and 
l&beled to United States post offices, and direct sacks 
llladc up in sea, post offices and addressed to a United 

--f;)~\.v:1.r(!0d In S+ tc t Q" 1 II b f 1 d . t t t tl . k~(;( , \'.':v:a - k va's pos 0111CO, s la . fe orwaruc Inu:1C '0 H~IT 

dostination, to be opened only in the post office to which 
they are addressed. This paragraph does not apply to 
In ails from foreign countries for the United States re
ceived by ocean steamers on which sea post service IS 
luaintained. 

V.-DELIVERY OF 11AIL FROM OARS. 

E::;: cii :i,n ge of Sec. 1645. Letter nlail shall be forwarded in locked 
lettN mll,H. . • 
p;\?{)1~~,}? lookcu:pouches except that exchanged with Canada and Ivlexico) 
(;~i~X'~~:;'d l\I~e 'which shall be inclosed in sealed sacks. A pouch duly 
icOo locked shall be exchanged if due at each locd and tern1inal 

ofiice whether or not there is any letter 111a11. 
uS,ouchilot!11ade 2. Wben a pouch ,due to a connecting line is not lllade, 
-l:1:y~1f<1!', the label shall be indorsed "Not made up,)) with reasons 
-r'3jlJ,·t. theTefol', and sent in with trip report on which not.ation 

under proper heading must be made. 
,;I{~~~~\,~~~;~od~ Sec. 1646. At local stations wher'e train cloes not stop for 
~':Liij~;f~{:., ofmaii'Cxchange of mails and no special facilities have been pro
ai;, v vided either for making the ddivery or for receipt of the 

n1nil by roadside device, it ID.ust not be Dlcrely PUShBd 
over sill of door, but shall be thrown off downward and 
outward to a distance sufficient to be clear of the train. 
Oatcher pouches only will be used) except in cases of 

-IlOi:iC'::' to J),ost-mnerO'enC17. The clerk shall notify I)OstlTlaster by retU1'n 
ma3tcr of fallure . bJ '. . 
toc'1 tchor d{~livcJ:- THail where there has been a failure to cat-ch 01' deliver 
-llotiCe to engl- , 
11':):),' :; ( ~a.,ilur0 to abo serve written notIce on the ellO'ine-er when he fails to 
S0 0.~lU "\"\/.dlS t:~C. 0 

sOllnd the whistle. 
- poin t of uoliv- 2. Division superintendents shall issue special ins-cruc-
0";7" t;. 

tions regarding the point of delivery of rnailsat catcher or 
local stv,tions to prevent accidents. 

C2;'O in (1)~iv- 3. lViail lllUst not be thTown on a st8,tion platform. from 
ery IrO!]l movmg 
t!'itill3, a train in motion, except by special instru.ctions of the 

division superintendent. The ntmost care shall be taken 
in deliveries to avoid injury to person) mail, equipment., 
or p:roperty. When the amount of maills grea,ter than 
one clerk can deliver with safety, it lTIUSt be divided and 
put out frorn different doors. 
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TITLE XL-RAILWAY MAIL SERVICE. § 1652 

4. Registered boxes and fl'agilo or other parcel-post bo~c~,g i;a~~fl~eO~ 
m.ntter for local stations) the size or fonll prohibiting it ~;,s~ \~~~t£.~.rg~;t 
bei-1D' tt rown fl"'m fl 'no~T~nO' trai-l <;:h"uld be pu t off at a of!' atpointwh<.'l'o .. !l b . 1 · . V <" .L . . \... b l 1, 0 .v · . ( l train <loes stop. 

point where the train does stop, for delivery by a local 
train. (See see. 900.) 

Sec. 1647. MDjl shan not be delivered at [tny place not Afailsnottobe 
• 1 deHvereu cxc-cpt 

a regularly estabhshcCl post office. at post offiecs. 

SeC. 1648. Railway postal clerks shall not rnDJm deliv- DelI v ~ r Y .. Of 
1 1 f il' . 1 1 h' b mall. L'l tlilllSI.·, ery at tne postal car 0 rna In tranSIt, atlOug It e-c!erksmnstno~ 

k h ?' l' h f . h make. nown to t em tnat tne app !Cant t ere or IS t e person 
named in the address, except as provided in sections 600, 
1613, and 165G. 

Sec. 1649. vVhen a request is received by a railway m;~~it~l~~~y~~ ~~ 
postal clerk from a pos.tmaster, post-office inspector, divi-~~;~~n mrry l )(l 

sion superintendent, or chief clerk to withdraw certain made. 

uni'egistered Hlatter from the mails and return it to the 
office of origin} as provided in section 553, such request 
shall be complied with, and a record thereof, giving the -rocord of. 
address on the letter or other matter] return card, post-
mnrk, etc., be Illade on the trip report, and the original 
telegram or letter requesting tho withdrawal be trans-
mitt.ed with the report. If the m.atter requested is not 
in the office, a telegram to that effect shall be sent lionel the 
pro per record made on the trip report. . 

Sec. 1650. Railway postal clerks shall visit letter boxes ra{l~~t:~ ~~~~~;.n 
maintained at railro3Jd stations (see sec. 1345) I1nd collect;c~:J\r~n;:c col

mail therefrom at the last moment practicable before the 
departure of their respective trains unless such duty is 
perform.ed by a transfer clerk. Care IllUst be taken to 
lock the box after collection is made. Letter boxes at 
local stations shall be conveniently located with respect 
to the operation of the railway mail service. 

Sec. 1651. Boxes in letter cases in railway post offices n!te\t;\~h~~e~: 
should never be overfllled. filled. 

Vr.-TRANSFER SERVICE. 

Sec. 1652. The General Superintendent luay assign c1~rl~s~ n il f <' r 

railway postal clerks] when necessary, to perform duty 
at inlportant jUllctions, to 'be designated "transfer 
clerks." 

2. Transfer clerks shall supervise t.he handling a:nd -duti0S of. 
transfer of nlailsat railroad depots where they are sta-
tioned; inform themselves thoroughly relative to the~tf,;~~r~l;~()~lt 

h· I '1 1 leI 1 e lrCu.t€'s routes over w IC 1 ll8.hS SllOUh pnss t lat are tranSlerrea .. 

719 
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at that point; keep themselves correctly inlormed of the 
-a b 0 u t arrival hour of arrival and departure of all trains upon wh ich 
and departure of il . d 'f h' h' f lId'" mails. rna s are carrIe ; notl y t elr c 10 c er, \: or IVlSlOn 

superintendent in writing of any changes of schedules 
which affect mail c')nnections, and perforln such other 
work (such as filling runs, furnishing supplies, etc.) as 
may be directed. 

It e cor d 0 f Sec. 1653. A record shall be kept by transfer clerks pouches handled. ' . 
-labcls on mails of all pouches handled and all pouches shall be venfied 
to be verified on . . '. 
receipt. at the tIme of receIpt or ehspatch, except that they shall 
-except. k f d f '1' not chec .. pouches trans"erre rom one mal. traIn to 

another \\There direct connection is made; or where direct 
transfer is Inade to or from postal car into or out of a 
screen wagon; or where pouches are exchanged between 
terminals or postal stations and railway postal cars. in 
the same depot. The labels upon all pouches must be 
closely examined upon receipt and before delivery. In 

-rcport of ~ail- cases of failure to receive ' any pouch due a shortaO'e slip ure to rccelve b 

pouches. shall be made out and forwarded in lieu of the missing 
pouch; and if the cause of the failure is not known, the 
'division superintendent or chief clerk shall be ilumedi
ately notified by "wire. 

I Thr e 'g u} 3d' r 2. Transfer clerks shall also keep a pennanent record poue es receIVC , ' _ 
ctc. d f of all the irregular pouches received and disposition nlade -reeor o. ' 

thereof. 

Se'e sees. 567, 1342, 1387, and 1612, as to record of pouches to be 
kept at POllt offices, by railroad companies, by mail messengers, and 
by railway postal clerks. 

Brrorshytmns- Sec. 1654. Division superintendents shall keep a 
fer and terminal '" -
rniJway post-record of aU errors In forwardIng mall made by transfer 
office derks. .. 

and termInal rallway post-office clerks. 
Gn:ml1Jlg the Sec. 1655. Transfer clerks should accompany the lnails 

malls. 
upon the wagon in all cases possible where there is no 
authorized clerk in charge of the same. (See sees. 1578 
and 1579.) 

D eJi v e r y of Sec. 1656. Transfer clerks when specially instructed 
mall to parties b tl GIS . tIt d l' '1 t th :eddres~ed. , y le enera upenn ene en lnay e .. IVBr mal 0 e 
-when may be dd d made. party a TeSSe. ' 

Un,U .. messen- Sec. 1657. Transfer and terminal railway post-office 
ger sCl"vlr c. clerks shall carefully observe the manner of performance 

of messenger and wagon service and the handling of 
-irreguJaritiesin, mails by railroad employees, and report to the divisioll 
to be reported to .' d . l' h . h' h superintendent. supennten ent every lrregu~anty t erelll W IC comes 

to their knowledge. 
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TITLE XI.-RAILWAY MAIL SERVICE. § 1662 

2. WaO'ons de1iverinO' mail shall not be allowed to de- :Wagon~ deUv-b - b - ermg mall to be 
part until they have been carefully inspected to ascertain examined. 
whether any mail has been left therein] and departing 
wagons containing m.ails shall be exainined to see that 
they are securely locked. 

Sec. 1658. Transfer and terminal railway post-office _~~~f:rep~f;~ 
clerks shall keep a record and make a daily report to the to make. 
division superintendent or chief clerk] as may be directed] 
f 11 f '1 - f'l d' I h' 1 -wbat to con-o a al ures o · rar roa traIns to ma:te t eIT regu ar taill. ' 

mail connections] and all irregularities in the transmission 
of the nlails. 

2. When there are no failures in any class of service] ;.~~en no fai1-

a daily report with the statement' 'N 0 failures]] shall be 
nlade. 

Sec. 1659. Transfer and terminal railway post-office oltr:~;e~a~~~ 
clerks shall be examined from time to time concerning termiral railway po s t - office 
their knowledge of the current titles and numbers of ~~~~ttoinCIude. 
trains arriving at and departing from their stations] the 
mails to be transferred] the correct terminals of routes 
with which they should be conversant] connections as 
shown in the current schedules of mail trains] Book of 
Instructions] and orders relatjng to the service. 

See sec. 1570, as to case examinations. 

Sec. 1660. The rOOIns assibO'ned for use of transfer offices Gdove riDl mendt aD ra roa 
and terminal railway post offices shall be kept clean and prtopert

f
y· I 1 - rans er c er cs 

orderly. Economy in the use of water and lights shall to care for. 
be exercised. Government and other property shall be 
kept in good order. Locks] equipment] and supplies must 
not be allowed to lie about promiscuously. 

Sec. 1661. In addition to these special instructions for tel~t~:1er cl:r~(! 
transfer and terminal railway post-office clerks they shall to he ~'ui<led by g·cneral Instruc-
also be governed by the general instructions to railway tions. 
postal clerks] when applicable. 

VII.-LossEs OF MAIL },fATTER. 

Sec. 1662. Division superintendents R.ailway Mail InvestJgatlo~; ] , . of losses of mall 
Service] shall not investigate cases of .loss of mail matter. ma.tter. 

2. If in investigatino. the causes of a delay or other-cases involving 
. , ] b . losses to be re-
llTegularity in his division] a superjntendent finds that a f~2ed to inspec-
loss of mail matter is involved in the case] he shall at once 
discontinue the investigation and forward the papers] 
together with all the information obtained by him] to the 
inspector in charO'e of the proper division If in the -:-w~en may no-

b • tlfy mspector. 
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judgment of the division superintendent immediate action 
should be taken, he may show the papers to the local post
office inspector and, if necessary, give him a copy thereof. 

m~def.0rts, how 3. When losses are reported to a division superintend
ent, he shall immediately refer the same to the inspector 
in charge of the proper division and, if in his judgment 
necessary, notify the local post-office inspector. 

m~r:~getomail 4. Division superintendents shall investigate the dam
t;~~~~~~~ ~~p~= age to mail matter in the exchange of mails by railway 
vestigate. postal clerks reported to them under section 487. The 

report of the investigation or a copy thereof shall be for-
t;~elho~~~%~pec- warded to the inspector in charge of the proper division, 

and should show the name of the clerk at fault, the 
amount and kind, whether registered or ordinary, and a 
complete description, if registered, of mail damaged, and 
whether all of it was delivered. The report should also 
show the kind and quantity of equipment damaged. 

See sec. 487, as to report of losses and damages to mail matter. 

VIII.-REGISTERED 1vIATTER IN THE RAILWAY MAIL 

SERVICE. 

General reg- Sec 1663 Railway postal clerks must carefully study lstry regn- • • 
lations. and become fully conversant with the regulations per-

taining to the handling of registered matter. (See Title 
-to be followed, Six. ) These shall be strictly complied with except where 
w~' u 

. clearly inapplicable. 
b(l~ll;l g:e;e~~: Sec. 1664. The member of a crew assigned as registry 
t!~:l~r:.s reg'ls- clerk shall have the care and custody of all registered 

mail received and dispatched from his car, and shall be 
in waiting when pouches contaming ordinary mail are 
opened to take charge of any registered matter that may 
be contained therein. If he is compelled to leave the car 
telnporarily, or before the end of the run, he shall have 
permission to do so from the clerk in charge, his chief 
clerk, or superintendent; and before leaving the car he 
shall turn over the registered matter to the person desig
nated by the clerk in charge, or his superior officers, taking 
a receipt for the same. 

Tirtandsrer of Sec. 1665. Transfer clerks shall receipt for, transfer, 
reg' sere m a. t -
ter'

h 
d h and deliver registered matter. When such delivery is 

-w eu an ow 
to ber m1adke by made, the registered articles shall be entered in a record 
trans er c er s. . 

book which will be furnished for that purpose, and a 
receipt obtained from the postmaster or postal clerk to 
whom the articles are delivered. 
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CRIMES AND OFFENSES. 

I.-PROSEOUTION OF OFFENSES UNDER POSTAL LAWS-JURISDICTION 

OF COURTS. 

S 1666 Tl d · ' . ( flU . d S ) h 11 h Courts having ec. . 1e IstncL courts 0 h e mte tates. s a avejurisdietionof 
original jurisdiction as follows: pos~al ~ffenses. 

, . . . DlStnct courts 
Second. Of all cnmes and offenses cogmzable under authonty of the United States. 

U 't d St t R. S., § 563. nl e a es. 1911, Mar. 3; 36 
Sixth. Of all cases arising under the postal laws. Stat.,109!. 
Ninth. Of all suits and proceedings for the enforcement of penalties 

and forfeitures incurred under any law of the United States . 
2. * -)(. * All offenders against the same (postal laws) may be et~.tate courts, 

prosecuted before the justices of the peace, magistrates, or other judicial R. S., § 3833. 

courts of the several St.ates and Territories having competent jurisdic-
tion by the laws thereof, to the trial of * ,< ,x, prosecutions where 
the puni9hments are of as great extent; and such justices, magistrates, 
or judiciary shall take cognizance thereof, and proceed to judgment 
and execution as in other cases. 

3. The crimes and offenses defined in this title (Criminal Code) shall C~~i~d~~~n di~~ 
be cognizable in the didrict courts of the United States, as prescribed trict courts .. 
in sections five hundred and sixty-three and six hundred and twenty- i~~·:~a~·634,6~: 
nine of the Revised Statutes. ~~1;t340; 35 Stat., 

See sec. 212, as to jurisdiction of courts in civil cases under the postal 
laws. 

Sec. 1667. For any crime or offense ag'ainst the United States, P r Cdlrni m inary proeee o·s. 
the offender may, by any justice or judge of the United States, or R. S., §1'014. 
by any cOlP..missioner of a circuit court to take bail, or by any chancel- -before whom. 
lor, judge of a supreme or superior court, chief or first judge of common 
pleas, mayor of a city, justice of the peace, or other magistrate, of 
any State where he may be found, and agreeably to the usual mode 
of process against offenders in such State, and at the expense of the 
United States, be arrested and imprisoned, or bailed, as the case may 
be, for trial before such court of the United States as by law has cogni-
zance of the offense. Copies of the process shall be returned as speedily 
as may be into the clerk's office of such court, together with the recog-
nizances of the witnesses for their appearance to testify in the case. 
And where any offender or witness is committed in any district other Removals. 
than that where the offense is to be tried, it shall be the duty of the 
judge of the district where such offender or witness is imprisoned, 
seasonably to issue, and of the marshal to execute, a warrant for his 
removal to the district where the trial is to be had. 
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Lt~~g~l~~ fl~'~!~· Sec. 1668. Postmasters and all other elnployees of 
-how made. the postal service shall report to the Chief Inspector and 

Deprc<l:tt i 0 11 
on mails. 

the post-office inspector in charge of the division in 
vlhich their offices are located any violations of the 
postal laws, or other laws he1'ein referred to, that may 
COUlO to their notice. 

Sec. 1669. If a postmaster has reason to believe that 
any mail has been stolen in the vicinity of his post 
office, and that the person who stole it can be arrested 

~~pecial report.s by speedy action, he shall at once report all the facts 
and evidence to the nearest United States marshal or 
deputy marshal, as well as to the Ohief Inspector and 
inspector in charge of the division in which his office is 
located. 

See sec. 2Dl, as to report of robbery of post office; sec. 487, as to reports 
of loss, dama.ge, delay, wrong delivery, nondelivery, or improper han
dling of mail matter. 

Arrestsforvio· Sec. 1670. "When an arrest for the alleged violation 
lations of post;ll . . . 
laws. of any postal law IS Inade at the Instance of a postmaster, 
-when made a t . 
insti'LDCe of post- the T1)risoner should be put in custody of the UnIted 
master . 

. States marshal for the proper district, or his deputy, 
at the earliest possible moment. 

~~A;;i;:~a~ca~r. 2. Persons arrested for mail depredations or other 
violations of the postal laws should be taken before a 
United States commissioner or district or circuit judge 
for examination or commitment. 

Hearing before 3. If examination of the accused can not conveniently whom. 
be had before a judge or commissioner of the United 
States, he should be taken before a justice of the peace, 
or SOHle other State officer authorized to examine and 
hold to bail, and if such officer has any doubt as to his 
jurisdiction his attention should be called to section 
1014 of the , Revised Statutes, given as section 1667. 

l'e!t~po~~a(f! t;~ Sec. 1671. When a criminal is apprehended by other 
UtJU!d tS~:t~~~ than a United States marshal or deputy marshal, the 
officers. United States attorney for the district in which the 

offense was committed should be promptly inforrned of 
the facts, and his advice and, if necessary, his personal 
attention be obtained. 
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TITLE XII.-CRIMES AND OFFENSES. 

II.-OFFENSES AGAINST THE GOVERNMENT AND THE 

REVENUES. 

§ 1675 

Sec. 1672. Whoever shall embezzle, steal , 01' purloin any money, El!l b ezzling 
- . h h pnbhc moneys property, record, voucher, or valu::tble thrng w atever, of t e moneys, etc. ' 

g'oods cha'l-tBls "ecords or property of the United States shall be fined 1875, Mar. 3; 18 
, u , ... , ' , Stat., 479. 

not more than five thousand dollars, or imprisoned not more than five l009rMar.4,§17; 

years, or both. 35~~~isf~Z~t. 
Sec. 1673. Any officer connected with, or employed :in, the In- Em b ~ z z Ie-

] R S · f h U . d C'I d . t f h lllent of money terna evenue eYVlCe 0 t e nIte ctates, an _ any assIstan o' sue or property not 
officer, who shall embezzle or wrongfully convert to his own use any ~~~ae~I~~sc pun
money or other property of the United States, and any officer of the 1879, Feb. 3, ch. 
U . d S . . f h ffi h h 11 b 1 42; 20 Stat., 280. nIte tates, or any 8,sslStant 0 suc 0 cer, w 0 S a em ezz e or 1909, Mar. 4, ch. 
wrongfully convert to his own use any money or property which may ii6IJ.§ 97; 35 Stat., 
have come into his possession or under his control in the execution 
of such office or employment, or under color or claim of authority as 
such officer 01' assistant, whether the same shall be the money or prop-
erty of the United States or of some other person or party, shall, where 
the offense is not otherwise punishable by some statute of the United Punishment. 
States, be fined not more than the value of the money and property 
thus embezzled or converted, or imprisoned not more than ten years, 
or both. 

Sec. 1674. Whoever shall receive, conceal, or aid in concealing, or R e c e i vin g, 

h 111 . . h' .. h . h' etc., stolen pub· s a lave or retam m IS posseSSIOn WIt mtent to convert to IS own Hc property. 
use or gain any money property record voucher or valuable thing 1875, Mar. 3, .Ch. 

, , , " 144, § 2; 18 Stat., 
whatever, of the moneys, goods, chattels, records, or property of the 479. 
U . d S t h' h h th 'b bId 1 1909, Mar. 4 ch. nIte ta es, w IC as eretolOre een em ezz 8 ,sto en, or pur- 321, § 48; 35 stat., 
loined by any other person, knowing the same to have been so embez- 1098. 
zled, stolen, or purloined, shall be fined not more than five thousand Ptmlshment. 
dollars, or imprisoned not more than five years, or both; and such 
person may be tried either before or after the conviction of the prin-
cipal offender. 

Sec. 1675. Whoever, being a postmaster or other person employed ~ 1 sap pro· 
. . 1 . h h . pnatlng postal rn or connectec WIt any branch of t e postal serVIce, shall loan, funds or prop. 

use, pledge, hypothecate, or convert to his own use, or shall deposit erit s., §§ 4046, 
in any bank, or exchange for other funds or property, except as au- 4053. . 

1 . d b 1 . . . h' h d 1909,MaJ. 4,ch. t .. lOl'lZe yaw, any money or property commg rnto IS an s or321,§225j35Stat., 
under his control in any manner whatever, in the execution or under 1133. 

color of his office, employment, or service, whether the same shall 
be the money or property of the United States or not; or shall fa,il 
or refuse to remit to or deposit in the Treasury of the United States 
or in a designated depository, or to account for 01' turn over to the 
proper officer or agent, any such money 01' property, when required 
so to do by law or the regulations of the Post Office Department, or 
upon demand or order of the Postmaster General, either directly or 
through a duly authorized officer or agent, shall be deemed guilty of 
embezzlement; and every such person, as well as every other person 
advising 01' knowingly participating therein, shall be fined in a sum Punishment. 
equal to the amount or value of the money or property embezzled, or 
imprisoned not more than ten years, or both. Any failure to produce 
or to pay over any such money or property, when required so to do 
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Prima facie cvi- as above provided, shall be taken to be prima facie evidence of such 
dence. b d h' If' d' , em ezzlement; an upon t e tna 0 any ill lctment agamst any 

person for such embezzlement, it shall be prima facie evidence of a 
balance against him to produce a transcript from the account books 
of the Auditor for the Post Office Department. But nothing herein 

. Dc}?osits, etc., shall be construed to prohibit any postmaster depositing, under the 
permItted. db:cction of the Postmaster General, in a national bank designated by 

the Secretary of the Treasury for that purpose, to his own crcdit as 
postmaster, any funds in his charge, nor prevent his negotiating drafts 
or other evidences of debt tl1J:ough such bank, or through United States 
disbursing officers, or otherwise, when instructed or required so to do 
by the Postmaster General, for the purpose of remitting surplus funds 
from Olle post-·office to another. 

See sec. 363, as to deposit of postal funds; sec. 1239, as to deposit of 
money-order funds; secs. 332, 1683, and 1684, as to offenses concerning 
postage stamps, etc. 

Receipting for Sec. 1676. Whoever, being an officer, clerk, agent, employee, or 
arger sums than h h d' h h f .. d 1 are paid. ot er person c arge WIt t e payment 0 any appropnatlOn rna e Dy 
~o~·ii~:r~h. Congress, shall pay to any clerk or other employee of the United States 

321, § 86; 35 Stat., a sum less than that provided by law, and require such employee to 
ll05. receipt or give a voucher for an amount greater than that actually paid 

Punishment. to and received by him, is guilty of embezzlement, and shall be fined 
in double the amount so withheld from any employee of the Govern
ment and imprisoned not more than -two years. 

Failure of om· Sec. 1677. Every officer or agent of the United States who, having 
~~~~~:.eIlder ac· received public money which he is not authorized to retain as salary, 
~oo~:iJJ1~~~h. pay, or emolument, fails to render his accounts for the same as pro-

321, § 90; 35 Stat., vided by law shall be deemed guilty of embezzlement, and shall be 
ll~~nishment. fined in a sum equal to the amount of the money embezzled and 

imprisoned not more than ten years . 
. Custodian fall· Sec. 1678. Every officer or other person charged by any act of 
rug to l\:eep, etc., . . -. 
pllblic mOIlOYS. Congress WIth the safe-keepmg of the pubhc moneys, who shall loan, 
f'gQtJ:'~~h. use, or convert to his own use, or shall deposit in any bank or exchange 

~i~' §89; 35Stat., for other funds, except as specially allowed by law, any portion of the 
5. public moneys intrusted to him for safe-keeping, shall be guilty of 

Punishment. embezzlement of the money so loaned, used, converted, deposited, or 
exchanged, and shall be fined in a sum equal to the amount of money 
so embezzled and imprisoned not more than ten years. 

See secs. 358 and 359, as to deposits of postal funds in banks; sec. 1239, 
as to deposit of money-order funds in banks; sec. 1680, as to penalty 
where bankers receive unlawful deposits. 

Failure to (Ie· Sec. 1679. \Vhoever, having money of the United States in his 
posit as require<l. . d h' I h 11 f'1 d .. . h h T R. S. § 5492. possesslOn or un er IS contro , s a al to eposit It WIt t e reas-

1909, Mar. 4, eh. urer or some assistant treasurer or some public depositary of the United 
321, § 91; 35 Stat., ' , 
1105. States, when required so to do by the Secretary of the Treasury, or the 

head of any other proper department, or by the accounting officers of 
the Treasury, shall be deemed guilty of embezzlement thereof,and 

Punishment. shall be fined in a sum equal to the amount of money embezzled and 
imprisoned not more than ten years. 
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Sec. 1680. Every banker, broker or other person not an autb.or- R:mlwr, C t ~ ., 
. . f hI' h' h 11 k . 1 . f receiving unaulzed depositary 0 pu lC moneys, w 0 s a nowmg y reCGlve rom thor.\zed deposit 
any disbursincr officer or collector of internal revenue or other ag'ent of of puhlic money. 

o , 'R S. § 5497. 
the United States, any public money on deposit, or by way of loan or 1909,1l1a r. 4, ch. 

d · . h . h' h . h' 321, § 96; 35 Stat., accommo atlOn, Wlt or Wlt out mterest, or ot erWlse t an m pay- .1106. 

ment of a debt against the United States, or shall use, transfer, convert, 
appropriate, or apply any portion of the public money for any purpose 
not prescribed by law; and every president, cashier, teller, director, or 
other officer of any bank or banking association who shall violate any 
provision of this section is guilty of embezzlement of the public money 
so deposited, loaned, transferred, used, converted, appropriated, or 
applied, and shall be fined not more than the amount embezzled, or Punishment. 

imprisoned not more than ten years, or both. 
2. Whoever being a disbursing officer of the United States or a per- Disbursing offi-
. '. .' eers unlawfully 

son actmg as such, shall m any manner convert to hIS own use, or loan using, etc., public 

with or without interest, or deposit in any place or in any manner, ex- m~~e~: § 5488. 

cept as authorized by law, any public money intrusted to him; or shall, 32i~87¥:~'~t;~: 
for any purpose not prescribed by law, withdraw from the Treasurer 1105. 

or any assistant treasurer, or any authorized depositary, or transfer, or 
. apply, any portion of the public money intrusted to him, shall be 

deemed guilty of an embezzlement of the money so converted, loaned, 
deposited, withdrawn, transferred, or applied, and shall be fined not Punishment. 

more than the amount embezzled, or imprisoned not more than ten 
years, or both. 

See sec. 1678, as to unlawful deposits in banks; secs. 358 and 1239, as 
to authorized deposits of postal and money-order funds. 

S 1681 "\ ~iVh b . t t h" 1 d False returns ec, , 'v oever, emg a pos mas er or ot eJ peIson emp oye by postmasters 
in any branch of the postal service shall make or assist in making or to increase com-

" , pensa.tlon. 
cause to be made, a false return, statement, or account to any officer of 1878, June 17, 

the UnitedBtates, or shall make, assist in making, or cause to be made, i~i.259; 20 Stat., 

a false entry in any record, book, or account, required by law or the rules 1909, Mar.s4, ch. 

la . f h P Offi D b k' h 321,§ 206; 35 tat., or regu hons o' t e ost ce epartment to e ept m respect of t e 1128. 

business or operations of any post office or other branch of the postal 
service, for the purpose of fraudulently increasing his compensation or 
the compensation of the postmaster or any employee in a post office; 
or whoever, being a postmaster or other person employed in any post 
office or station thereof, shall induce, or attempt to induce, for the 
purpose of increasing the emoluments or compensation of his office, any 
person to deposit mail matter in, or forward in any manner for mailing 
at, the office where such postmaster or other person is employed, know-
ing such matter to be properly mailable at another post office, shall be 
fined not more than five hundred dollars, or imprisoned not more than Punishment. 

two years, or both. 
2 Th t t t , . ta t . 1 k False returns of . a any pos mas er, or any aSSlS nt pos master, c er , or em- special _ delivery 

ployee of a postmaster, who shall make any false return or record of the b~in~ 4 h 

receipt or delivery of any article of mailable matter as being stamped 901~~\ ~·sfut.; 
with a special-delivery stamp, or shall make any false return of the 220. 

number of articles specially delivered from his offico, for the purpose 
of increasing his compensation under the provisions of this act, ehall be 
deemed guilty of a :misdemeanor, and, on conviction thereof, shall be Punishment. 

fined not less than one hundred dollars nor more than five hundred dol-
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lars, or imprisoned for a term of not less than thirty days nor more than 
one year, or both such fine and imprisonment, at the discretion of the 
court. * .* * 

Recordsandac- 3. Whoever, being a.ll officer) clerk, agent, 01' other persoll holding 
counts. :ffi 1 . 1 h G ' h ~U' 7 S 1911, Mar. <t; 36 any 0 ce or emp oyment unGer t~ e overnment of t,o mtect I tates 
Stat., 1355. and, being charged with th8 duty of keeping accounts or records of s,ny 

kind, shall, with intent to deceive, mislead, injure, or defraud the 
United States or any person, make in any such account or record any 

--false entry. false or fictitious entry or record of any matter relating to or connected 
with his duties, or whoeverwith like intent shall aid or abet any such 
officer, clerk, agent, or other person in so doing; or whoever, being an 
officer, clerk, agent, or other person holding any office or employment 
under the Government of the United States and, being charged with 
the duty of receiving, holding, or paying over moneys or securities to, 
for, or on behalf of the United States, or of receiving or holding in trust 
for any person any moneys or securities, shall, with like intent , make a 

-false report. false report of such moneys or securities, or whoever with like intent 
shall aid or abet any such officer, clerk, agent, or other person in so doing, 
shall be fined not more than five thousand dollars, or imprisoned not 
more than ten years, or both. 

I 
COflllcctlntg· un- Sec. 1682. Whoever, being a postmaster or other person authoraw u pos age. 
Th~·1Ja~~~g~h. ized.to receive the postage of mail n:atter, shall fraudulently.dema~d or 

321, § 2()7; 35Stat., receIve any rate of postage or gratUIty or reward other than IS provIded 
l1~~ishment. by law for the postage oj such mail matter, shall be fined not more than 

one hundred dollars, or imprisoned not more than six months, or both. 
Countcrfeiting, Sec. 1683. Whoever shall forge or counterfeit any postage stamp, 

etc. p 0 s taO' e . 
stal~ps. ~ or any stamp prmted upon any stamped envelope, or postal card, or any 

R19·0~·d 54644 "h die, plate, or engraving therefor; or shall make or print, or knowingly .1, Mar .. C • 

32J,§219;35Stat., use or sell, or have in possession with intent to use or sell, any such 
1132. forged or ~ounterfeited postage stamp, stamped envelope, postal card, 

die, plate, or engraving; or shall make, or knowingly use or sell, or have 
in possession with intent to use or sell, any paper bearing the water
mark of any stamped envelope, or postal card , or any fraudulent imita
tion thereof; or shall make or print, or authorize or procure to be made 
or printed, any postage stamp, stamped envelope, or postal card, of the 
kind authorized and provided by the Post Office Department, without 
the special authority and direction of said department; or shall, after 
such postage stamp, stamped envelope, or postal card has been printed, 
with intent to defraud, deliver the same to any person not authorized 
by an instrument in writing, duly executed under the hand of the Post
master General and the seal of the Post Office Department, to receive 

Punishment. it, shall be fined not more than five hundred dollars, or imprisoned not 
more than five years, 01' both. . 

Secreting or em- 2. VVhoever, without authority from the United States, shall secrete 
bezzling tools and . h' 1 k · fr· . . 
materials for WIt In, embezz e, or ta ye and cany away om any bUIldmg, room, 
g~ting seeuri- office, apartment, vault, safe , or other place where the same is kept, 

R. s·d 1i453. used, employed, placed, lodged, or deposited by authority of the 
1900, Mar. 4, eh. U . d S b d' b d 1 . 11 1 d' I 321, § 155; 35 Stat., mte tates, anye pICce, e paw, 1'0 ,pate, 18, sea, type, or 

1117. other tool, implement, or thing used or fitted to be used in stamping or 
printing, or in makjng some other tool or implement used or fitted to 
be used in stamping or printing, any kind or description of bond, bill, 
note, certificate, coupon, postage stamp, revenue stamp, fractional cur
rency note, or other paper, instrument, obligation, device, or document, 
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now or hereafter authorized by law to be printed, stamped, sealed, 
prepared, issued, uttered, or put in circulation on behalf of the United 
States; or whoever, without such authority, shall so secrete, embezzl€, 
or take and carry away any paper, parchment, or other material pre 
pared and intended to be used in the making of any such papers, in
struments, obligations, devices, or documents; or whoever, without such 
authority, shall so secrete, emhezzle, or take and carry away any p~per, 
parchment, 01' other material printed or stamped, in whole or p~rt, and 
intended to be prepared, issued, or put in circulation on behalf of the 
United States as one of the papers, instruments, 01' obligations herein
before named, or printed 01' stamped, in whole or part, in the simili
tude of any such paper, instrument, 01' obligation, whether intended to 

§ 1685 

issue or put the same in circulation or not, shall be fined not more than Punishment. 

five thousand dollars, or imprisoned not more than ten years, or both. 
3. Whoever, with intent to defraud, shall pass, utter, publish, 01' sell, Uttering, e.tc., 

bl ' h 11 h 11 b' . 1 U' d forged oblJga-or attempt to pass, utter, pu IS ,or se ,01' S a nng Into t 1e mte tions. 

States 01' any place subject to the jurisdiction thereof with intent to Tho~·Ja~!~Ch. 
pass, publish, utter, or sell, or shall keep in possession or conceal with 321, § 151; 35 Stat., 
.. f d' 1 . 1116. lIke mtent, any alsely made, forge ,counterfelted, 01' a tered oblIga-

tion or other security of the United States, shall be fined not more than Punishment. 

five thousand dollars and imprisoned not more than fifteen years. 

NOTE.-A.ct of Mar. 4, 1909, sec. 150 (35 Stat., 1116), prohibits the Note, 
importation of counterfeit stamps. 

Sec. 1684. Whoever shall forge, or counterfeit, or knowingly utter Counterfeiting, 

or use any forged or counterfeited postage stamp of any foreign Govern- :~~',h !.o rei g' n 
ment shall be fined not more than five hundred dollars, 01' imprisoned rg(J,·'Jr~:.6~., § 

not more than five years, or both . 220; 35 Stat., 1132. 
Punishment. 

Sec. 1685. Whoever, with intent to defraud, shall falsely make, Counterfeiting, 
forge, counterfeit, engrave, or print, or cause or procure to be falsely ~~~.;. money or· 

made, forged, counterfeited, engraved, or printed, or shall willingly rs8~·:r~~~h. 
aid or assist in falsely making, forging, counterfeiting, engraving, or 13, § 2; 24 S'tat., 

. . d . . . . f . b 355 prmtmg, any or er ill ImltatlOn o . or purportmg to e a money order 1888, June 18, 

issued by the Post Office Department, or by any postmaster or agent ch. 394, § 2; 2.'3 
, Stat., 187. 

thereof; or whoever shall forge or counterfeit the signature of any 1909, Mar. 4, ch. 
.. 321 § 218' 35 Stat. 

postmaster, asslStant postmaster, chIef clerk, or clerk, upon 01' to any 113L' , 

money order, or postal note, or blank therefor provided or issued by or 
under the direction of the Post Office Department of the United States, 
01' of any foreign country, and payable in the United States, or any 
material signature or indorsement thereon, or any material signatUTe 
to any receipt or certificate of identification thereon; or shall falsely 
alter, 01' cause or procure to be falsely altered in any material respect, 
or knowingly aid or assist ill falsely so altering any such money order 
or postal note; or shall, with intent to defraud, pass, utter, or publish 
any such forged or altered money order or postal note, knowing any 
material signature or indorsement thereon to be false, forged, or coun-
terfeited, or any material alteration therein to have been falsely made; 
or shall issue any money order or postal note without having previously 
received or paid the full amount of m1mey payable therefor, with the 
pUTpose offraudulently obtaining or receiving, or fraudulently enabling 
any other person, either directly or indirectly, to obtain or receive hom 
the United States, or any officer, employee, or agent thereof, any sum of 
money whatever; or shall, with intent to defraud the United States, or 
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any person, transmit or present to, or cause or procure to be transmitted 
or presented to, any officer or employee, or at any office of the Govern
ment of the United States, any money order or postal note, knowing 
the same to contain any forged or counterfeited signature to the same, 
or to any material indorsement, receipt, or certificate thereon, or mate
rial alteration therein unlawfully made, or to have been unlawfully 
issued without previous payment of the amount required to be paid 

Punishment. upon such issue, shall be fined not more than five thousand dollars, or 
imprisoned not more than five years, or both. 

o/J~~~ng~Wl~':!t Sec. 1686. Whoever, being a postmaster or other person employed 
palment. in any branch of the postal service, shall issue a money order without 

190t':tv!:?3~., § having previously received the money therefor, shall be fined not more 
21~;~i~h~~~l.29. than five hundred dollars. 

I/orging' bonds, S 1687 TITh h '1 f 1 1 1 1 f t f·.L bIds, 'publlc rec- ec. . vv oever s a1 a se y maKe, a ter, orge, or coun er elL, 
or~~, ~~c.§§ 5418 or cause or procure to be falsely made, flltered, forged, or counterfeited, or 
5479.' , willingly aid, or assist in the false mn,king, altering, forging, or counter-

1909, Mar. 4, rh. f 't' b d b'd 1 t t t '.L ffi' 1 321, § 28; 35 Stat., el mg, any on, 1, proposa , con rac , guaran ee, securlLy, 0 Cll 

1094. bond, public record, affidavit, or other writing for the purpose of 
defraudil'1g the United States; or shall utter or publish as true, or cause 
to be uttered or published as true, or have in his posscEEion with the 
intent to utter or publish as true, any such f9Jse, forged, altered, or 
counterfeited bond, bid, proposal, contract, guarantee, security, official 
bond, public record, affidavit, or other writjng, fat the purpose of de
frauding the United States, knowing the same to be false, forged, 
altered, or counterfeited; or shall transmit to, or present at, or cause or 

Transmitting procure to be transmitted to or presented at the office of any officer forged, etc., pa-. ' < , , 

pers. of the Umted States, any such false, forged, altered, or counterfeIted 
bond, bid, proposal, contract, guarantee, security, official bond, public 
record, affidavit, or other writing, knowing the same to be false, forged, 
altered, or counterfeited, for the purpose of defrauding the United 

Punishment. States, shall be :fined not more than one thousand dollars, or imprisoned 
not more than ten years, or both. 

cn~.n~~~t~gprt!t Sec. 1688. It shall not be lawful to design, engrave, print, or in 
lng ~ad vertise- any manner make or execute, or to utter, issue, distribute, circulate, or 
ments thereon. b . f . 1 d . 1 d . 1 h d 

R. S., § 3708. use, any usmess or pro eSSlOna car , notlce, p acar , CHCU ar, an-
3~~~7~~5 §t~~.: bill, or advertisement, in the likeness or similitude of any bond, cer-
1122. tificate of indebtedness, certificate of deposit, coupon, United States 

note, Treasury note, gold certificate, silver certificate, fractional note, 
or other obligation or security of the United States which has been or 
may be issued under or authorized by any act of Congress heretofore 
passed or which may hereafter be passed; 01' to write, print, or otherwise 
impress upon any such instrument, obligation, or security, any business 
or professional card, notice, or advertisement, or any notice or adver-

Punishment. tisement of any matter or thing whatever. . Whoever shall violate any 
provision of this section shall be fined not more than five hundred 
dollars. 

"Obligati~n or 2 The ';vords "obliaation or other security of the United States" other seew'lty of' v - D,. 

§~a~cs" Ye~~~~.d shall be held to mean all bon~s, certificates of indebtedness, national
R. S.d 5413. bank currency, coupons, Umted States notes, Treasury notes, gold 
1909 Mar 4 ch .L 'fi 'I 'fi f' 1 t tifi t f d 't 321, § i47; 35 stat.: cerLl cates, Sl vel' certl cates, ractlOna no es, cer ca 88 0 eposl, 

1115. bills, checks, 01' drafts for money, drawn by or upon authorized officers 
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of the United States, stamps and other representatives of value, of 
whatever denomination, which have been or may be issued under any 
act of Congress. 

§ 1692 

3. Whoever, with intent to defraud, shall falsely make, forge, coun- co~t~Mi~~o. ~e~ 
terieit, or alter any obligation or other security of the United States curitios. b 

shall be fined not more than five thousand dollars and imprisoned not ~o~·,~t~:'lt § 

more than fifteen years. 14~~~i~~eR15. 
Sec. 1689. 'Whoever shall place or cause to be placed any matter in F' r a udnlently 

h il d · hI' h' . d f h f . 1 ncr e as 1 n g t e rna s unng t e regu ar wmg mg peno , or t e purpose 0 mcreaS-woight of matI. 

ing the weight of the mail, with intent to cause an increase in the com- Ch~8~~6.J3~n~t1t.' 
pensation of the railroad mail carrier over whose route such mail may 442.' , 

h 11 b fi d h h d d 11 
.. 1909, Mar. 4, ch. 

pass, s a e ne not more t an twenty t ousan 0 aI'S, or lIDpns- 321, § 228; 35 Stat., 
oned not more than five years, or both. l1~unishment. 

Sec. 1690. If two or more persons conspire either to commit any ConspIring to 
offense against the United States or to defraud the United States in con!mlt olfenso , agamst U. S. 
any manner or for any purpose, and one or more of such parties do any R. S., § 5440. 

. ff h b' f h . h f h . h 1870, May 17, act to e ect teo Ject 0 t e conspll"acy, eac 0 t e partIes to suc ch. 8; 21 Stat., 4. 
conspiracy shall be fined nO.t more than ten thousand dollars, or impris- 37~9~i'srar: 1696~ 
oned not more than two years, or both. Punishment. 

Sec. 1691. Whoever, with intent to defraud either the United Falsely pre· 
States or any person, shall falsely assume or pretend to be an officer or \1~~gSt:~es :r~ 
employee acting under the authority of the United States, or any de- fiC~~·S., § 5438. 
partment, or any officer of the Government thereof, and shall take upon 1884, Apr. 18, 
himself to act as such, or shall in such pretended character demand or ~t 26; 23 Stat., 
obtain from any person or from the United States or any department 1900, Mar. 4, ch. , , 321, § 32; 35 Stat., 
or any officer of the Government thereof, any money, paper, document, 109.'5 .. 
or other valuable thing, shall be :fined not more than Olle thousand PunIShment. 
dollarl'!;' or imprisoned not more than three years, or both. 

Sec. 1692. Whoever, being elected or appointed a Member of or ~I e III b e r ot 
D 1 te C R 'd C " h 11 f h' 1 Congress taking e ega. to ongress, or a eSl ent ommlsslOner, sa, a tel' IS e eC-consideration for 
tion or appointment and either before or after he has qualified, and r:~~:~g. con· 
during his continuance in office, or being an officer or agent of the R. s.t~ 1781. 
U . d S h 11 d' 1 . d' 1 k' 1909,Mar.4,ch. mte ta tes, s a uect y or In uect y ta e, receIve, or agree to 321, § 112; 35 Stat., 
receive, from any person, any money, property, or other valuable con-l1~frering Mem
sideration Whatever, for procuring, or atding to procure, any contract, ber .of C~mgress 

, . . conslderatJOn to 
appomtIve office, or place, from the Umted States or from any officer or procure contract, 
department thereof, for any person whatever, or for giving any such etc. 
contract, appointive office, or place to any person whomsoever; or who-
ever, directly or indirectly, shall offer, or agree to give, or shall give or 
bestow, any money, property, or other valuable consideration whatever, 
for the procuring, or aiding to procure, any such contract, appointive 
office, or place, shall be fined not more than ten thousand dollars and Punishment. 
imprisoned not more than two years; and shall, moreover, be disquali-
fied from holding any office of honor, profit, or trust under the Govern-
ment of the United States. Any such contract'or agreement may, at Contracts void. 
the option of the President, be declared void. able. 

2. Whoever, being elected or appointed a Member of or Delegate to Accepting,otc., 
Congress or a Resident Commissioner shall after his election or ap- bribe by Member , , , of Congress. 
pointment and either before or after he has qualified, and during his R. s., §§ 1781, 

. . ffi d' 1 . d' 1 k . 5450,5502. contInuance In 0 ce, ll'ect y or III Irect y, as , accept, recelVe, or 1009, Mar. 4, ch, 
agree to receive, any money, property, or other valuable consideratioll, ri68~ 110; 35 Stat., 
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or any promise, contract, undertaking, obligation, gratuity, or security 
for the payment of money or for the delivery or conveyance of anything 
of value to him or to any person with his consent, connivance, or con
currence, for his attention to, or services, or with the intent to have his 
action, vote, or decision infiuenced, on any question, matter, cause, or 
proceeding, which may at any time be pending in either House of 
Congress or before any committee thereof, or which by law 01' under the 
Constitution may be brought before him in his official capacity, or in 
his place as such Member, Delegate, or Resident Commissioner, shall 

Punishment. be fined not more than three times the amount asked, accepted, or 
received, and imprisoned not more than three years; and shall, more
over, forfeit his office or place, and thereafter be forever disqualified 
from holding any office of honor, trust, or profit under the Government 
of the United States. 

ReceiYing pay Sec. 1693. Whoever, being elected or appointed a Senator, Mem
~lem~~~a~frco~~ber of or Delegate to Congress, or a Resident Commissioner, shall, after 
gress in mat!crs his election or appointment and either before or after he has qualified affecting' Umted ., 
States. and during his continuance in office, or being the head of a department, 
. ~o:,·kfa~:~~~h. or other officer or clerk in the employ of the United States, shall, directly 
~i69~1l3; 35 Stat., or indirectly, receive, or agree to receive, any compensation whatever 

for any services rendered or to be rendered to any person, either by 
himself or another, in rehition to any proceeding, contract, claim, con
troversy, charge, accusation, arrest, or other matter or thing in which 
the United States is a party or directly or indirectly interested, before 
ttDy department, court-martial, bureau, officer, or any civil, military, 

Punishment. or naval commission whatever, shall be fined not more than ten thou
sand dollars and imprisoned not more than two years; and shall, more
over, thereafter be incapable of holding any office of honor, trust, or 
profit under the Government of the United States. . 

est.~c~~s ~l~I~~ Sec. 1694. Whoever, being an officer of the United States, or a 
a~ainst United person holding any place of trust or profit, or discharging any official 
S~ates. f " d' .. h . d f R. S. § 5498. unctIOn un er, or III connectIOn WIt , any executIVe epartment 0 

1900, i'1ar. 4, eh. the Government of the United States, or under the Senate or House of 321, § 109; 35 Stat., 
ll07. Representatives of the United States, shall act as an agent or attorney 

for prosecuting any claim agaiust the United States, or in any manner, 
or by any means, otherwise than in discharge of his proper official duties 
shaH aid or assist in the prosecution or support of any such claim, or 
receive any gratuity, or any share of or interest in any claim from any 
claimant against the United States, with intent to aid or assist, or in 
consideration of having aided or assisted, in the prosecution of such 

Punisbment. claim, shall be fined not more than five thousand dollars, or impTisoned 
not more than one year, or both. 

III.-OFFENSESAGAINST PROPERTY BELONGING TO, On, 

IN USE BY, THE POST OFFICE DEPARTMENT. 

llrealdng ~nto Sec. 1695. Whoever shall forcibly break into or attempt to break and en tenng . 
post o/lice. into any post office, or any building used in whole or in part as a post 

R. S., ~ 5478. ffi 'th . .. h ffi . . 
1909, Mar. 4, ell. 0 ce, WI mtent to commIt m suc post 0 ce, or bUlldmg, or part 

~i~5~192; 35 Stat., thereof, so used, any laTceny or other depredation, shall be fined not 
Punishment. more than one thousand dollars and imprisoned not more than five 

years. 
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Sec. 1696. Whoever shall steal, purloin, or embezzle any mail bag o:~~~1)c~~;.t. 
or other property in use by or belonging to the Post Office Department, R

19
· ~'< ~ ~4745. h 

. 0", Mar. ,c . 
or shall appropriate any such property to bis own or any other tban Its 321, § 190; 35 

proper use, or shall convey away any such property to the hindrance or St~~~l~cnt. 
detriment of the public service, shall be fined not more than two hun-
dred dollars, or imprisoned not more than tbl'ee years, or both. 

Sec. 1697. Whoever shall tear, cut, or otherwise injme any mailb!:J,u:~.g mail 
bag, pouch, or other thing used or designed for use in the conveyance of R. s·d 547G'

j 19091 Mar. 4, c 1. 
the mail, or -shall draw or break any staple or loosen any part of any 321, § 189; 35 

lock, chain, or strap attached thereto, with intent to rob or steal any Stat., 1124. 

such mail, or to render the same insecure, shall be fined not more than Punishment. 

five hundred dollars, or imprisoned not more than three years, or both. 

Sec. 1693. Whoever shall steal, pmloll, embezzle, or obtain by foSrte:~tngm~u 
any faliile pretense or shall aid or assist in stealing, purloining, embez-Iockf or fcys. 
1· b" b f 1 k' d 1 k R. S., § 5477. Z mg, or 0 tammg y any a se pretense, any ey SUIte to any oc _ 1909, M'ar. 4, ch. 

adopted by the Post Office Department and in use on any of the mails ~~~t., \12g:1; 35 
or bags thereof, or any key to any lock box, lock drawer, or other au-
thorized receptacle for the deposit or delivery of mail matter; or who-
ever shall knowingly and unlawfully make, forge, or counterfeit, or 
cause to be unlawfully made, forged, or counterfeited, any such key, 
or shall have in his possession any such mail lock or key with the in-
tent unlawfully or improperly to use, sell, or otherwise dispose of the 
same, or to cause the same to be unlawfully or improprely used, sold, 
or otherwise disposed of; or whoever, being engaged as a contractor or 
otherwise in the manufactme of any such mail lock or key, shall 
deliver or cause to be delivered, any finished or unfinished lock or 
key used or designed for use by the department, or the interior part 
of any such lock, to any person not duly authorized under the hand 
of the Postmaster General and the seal of the Post Office Depart-
ment, to receive the same, unless the person receiving it is the con-
tractor for furnishing the same or engaged in the manufacture thereof 
in the manner authorized by the contract, or the agent of such manu-
facturer, shall be finfld not more than five hundred dollars and im- Punishment. 

prisoned not more than ten years. 

Sec. 1699. Whoever shall willfully injure, tear down, or destroy Injury to let· 
1 b '11 b 1 k b 1 k d h ter boxes etc. any etter ox, pl ar ox, oc ox, oc rawer, or ot er receptacle R. S., §§ 3869, 

established or approv~d by the P?stmaster General for the safe deposit 54~03, Mar. 3, ch. 

of matter for the mall or for delIvery, or any lock or similar device 1009,§3; 32 Stat., 

belonging or attached thereto, or any letter box or other receptacle 11i~09, Mar. 4, ch. 
designated or approved by the Postmaster General for the receipt 321, § 198; 35 

d I· f'l I f d I' - Stat., 1126. or e Ivery 0 mal matter on any rura ree- e Ivery route, SUI,!, route, 
or other mail ronte, or shall break open the same; or shall willfully 
injure, deface, or destroy any mail matter deposited in any letter box, 
pillar box, lock box, lock drawer, or other receptacle established or 
approved by the Postmaster General for the safe deposit of matter 
for the mail or for delivery; or shall willfully take or steal such matter 
from or out of any such letter box, pillar box, lock box, lock drawer, 
or other receptacle, or shall wilUully and maliciously assault any letter Asqa~lt on lct-

'1 . k . h' b h h'l d h' . ter carner. or mal carner, nowmg 1m to e suc ,w 1 e engage on IS route m 
the discharge of his duty as such carrier, or shall willfully aid or assist 
in any offense defined in this section, shall be fined not more than one Punishment. 

thousand dollars or imprisoned not more than three years, or both. 
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§ 1700 POSTAL LAWS AND HEGULATIONS. 

er~~~c:~~~~le~.~; Sec. 1700. That every special-delivery messenger, when actually 
de:emod a cal" engaged in carrying or delivering letters or other mail matter under. 
rier, etc. . 1 .. . . h h P Offi D 

1903,Mar.3,eh. contract, dIrect y or mdlrectly, WIt t e ost ce epartment, or 
t~~:§ 4; 32 Stat., employed by the Post Office Department, shall be deemed a carrier or 

person intrusted with the mail and having custody thereof within the 
meaning of sections thirty-eight hundred and sixty-nine, thirty-nine 
hundred and ninety-five, fifty-four hundred and seventy-two, and 
fifty-four hundred and seventy-three of the Revised Statutes of the 
United States. 

Unlawfully en· S 1701 . 1 terIng post.office ec. . Whoever, by vIOlence, shal enter a post-office car, or 
ca.f90~t'kt:ar. 3 eh. any apartment in any car, steamboat, or vessel, assigned to the use of 
1009, §5; 32 stat., the mail service, or shall willfully or maliciously ~ssault or interfere 
1176. . h 11k' h d' h f h' d .. .. h 1909, Mar. 4., ell. WIt any posta c er m t e ISC arge 0 IS utles m connectIOn WIt! 
~i~5~193;35Stat., such car, steamboat, vessel, or apartment thereof, or shall willfully aid 

Punishment. or assist therein, shall be fined not more than one thousand dollars, or 
imprisoned not more than three years, or both. 

IV.-OFFENSES AGAINST THE :NIAILS. 

Postmaster or Sec. 1702. Whoever beinD' a postmaster or other person employed 
postal employee. ' b • . 

iletalJ.ling, de· many dep:utment of the postal serVICe, shall unlawfully detam, delay, 
stroymo' or em- lid k b '1 . d h' bezzli~g mail or open any etter, posta car , pac age, ag, or mal mtruste to 1m 
Jll~tes" §§ 3890 or which shall come into his possession, and which was intended to be 
3891, 54!h. . , conveyed by mail, or can-ied or delivered by any carrier, messenger, 

1909 Mar. 4 ell. hid' d f hi' 321, § i95; 35 Stat., agen t, or ot er person emp oye many epartment 0 t e posta serVICe, 
1125. or forwarded through or delivered from any post-office or station thereof 

established by authority of the Postmaster General; or shall secrete, 
embezzle, or destroy any such letter, postal card, package, bag, or 
mail; or shall steal, abstract, or remove from any such letter, package, 
bag, or mail, any article or thing contained therein, shnJI bo fined not 

Puni8hment. more than five hundred dollars or imprisoned not more than five years, 
or both. (See R. S., § 6468.) 

Postmasters, Sec. 1703. Whoever being a postmaster or other person employed etc., detainlng , 
or destroying in any department of the postal service, shall improperly detain, delay, 
ne;rs~~p§e~71. embezzle, or destroy any newspaper, or permit any other person to 
32i9~~'9~~~5tt~t· detain, delay, embezzle, or destroy the same, or open, or permit any 
1126.' , other person to open, any mail or package of newspapers not directed 

By otber per- . 
sons. to the office where he IS employed; or whoever shall open, embezzle, 

or destroy any mail or package of newspapers not being directed to 
him, and he not being authorized to open or receive the same; or who
ever shall take or steal any mail or package of newspapers from any 

Punishment. post-office or from any person having custody thereof, shall be fined 
not more than one hundred dollars, or imprisoned not more than one 
year, or both. 

cr~:::.ngom~:z~ Sec. 1704. Whoever shall steal, take, or abstract, or by fraud or 
zling, etc., mail deception obtain, from or out of any mail, post office, or station thereof, 
matter. h h· d d . f'l f 1 R. S., §§ 3892, or ot er aut orlze eposltory or mal matter, or rom a etter or 
54n09,Mar.4,cb. mail calTier, any letter, postal card, package, bag, or mail, or shall 
321, § 194; 35 Sta t., abstract or remove from any such letter, package, bag, or mail, any 
1125. article or thing contained therein, or shall secrete, embezzle, or de-

stroy any such letter, postal card, package, bag, or mail, or any article 
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or thing contained therein; or whoever shall buy, receive, or conceal, 
or aid in buying, receiving, or concealing, or shall unlawfully have 
in his possession, any letter, postal card, package, bag, or mail, or 
any article or thing contained therein, which has been so stolen, taken, 
embezzled , or abstracted, as herein described, knowing the same to 
have been so stolen, taken , embezzled, or abstracted; or whoever shall 
take any letter, postal card, or package, out of any post office or station 
thereof, or out of any authorized depository for mail matter, or from 
any letter or mail carrier, or which has been in any post office or station 
thereof, or other authorized depository, or in the custody of any letter 
or mail carrier, before it has been delivered to the perSOIl to whom 
it was directed, with a design to obstruct the correspondence, or to 
pry into the business or secrets of another, or shall open, secrete, 
embezzle, or destroy the same, shall be fined not more than two thou
sand dollars, or imprisoned not more than five years, or both. 

See sec. 1702, as to similar offenses by persons in postal service. 

§ 1707 

Punishment. 

Sec. 1705. Whoever, except as otherwise expressly provided by ac~:s~~~~~e~~t~: 
law, being an accessory after the fact to the commission of any offense tlHl fact. 
defined in any law of the United States, shall be imprisoned not55~k s., §§ 5.533-

exceeding one~half the lono-est term of imprisonment or fined not 1909, Mar. 4, ch. 
I:> '321, § 333; 35 Stat., 

exceeding one-half the largest fine prescribed for the punishment of 1152. 

the principal, or both, if the principal is punishable by both fine and 
imprisonment; or if the principal is punishable by death, then an 
accessory shall be imprisoned not more than ten years. 

Sec; 1706. Whoever shall assault any person having lawful charge, Ass:1 11 1 ting 

control, or custody of any mail matter, with intent to rob, steal, or ~i~~ I~~~!~d~~ 
purloin such mail matter or any part thereof, or shall rob any such rOblL:1nd rl)bbing 

person of such mall or any part thereof, shall, for a first offense, be m~L S., §§ 5472, 

imprisoned not more than ten years; and if in effecting or attempting 54g09, Mar. 4, ch. 
to effect such robbery, he shall wound the person having custody of 321, § 197; 35 Stat., 
themail.orputhislifeinjeopardYbytheuseofadangerousweapon.ll~~nishrnenL 
or for a subsequent offellse, shall be imprisoned twenty-five years. et~Sing weapon} 

. . Punishment. 
See sec. 1699, as to InJury to letter boxes, etc . 

Sec. 1707. Whoever, having devised or intending to devise any UsIng malls to 
scheme or artifice to defraud, or for obtaining money or property by pr~~~~,e{~~:o~s. 
means of fal~e or fraudulent pretenses, represe~tations, or ~ro~ises, 39~~8;'1~~r' gt~f; 
or to sell, . dIspose of, loan, exchange, alter, gIve away, dIStrIbute, 873, . 

I f ' h f ,1 fIt f 't . 1909 Mar. 4 ell. supp y, or urms or procure or Ull.J.aW u use any coun er eI or SpUrIOUS 321,§2'l5; 35 Stat., 
coin, bank note, pa.per money, or any obligation or security of the 1130. 

United States, or of any State, Territory, municipality, company, cor-
poration, or person, or anything represented to be or intimated or held 
out to be such counterfeit or spurious article, or any scheme or artifice Coun terfeit 
to obtain money by or through correspondence, by what iR commonly money. 
called the "sawdust swindle," or "counterfeit-money fraud," or by 
deding or pretending to deal in what is commonly called" green arti-
cles," "green coin," "green goods," "bills," "paper goods," "spurious 
Treasury notes," "United States goods," "green cigars," or any other 
names or terms intended to be understood as relating to such counter-
feit or spurious article, shall, for the purpose of executing such scheme 
or artifice or attempting so to do, place, or cause to be placed, any letter, 
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postal card, package, writing, circular, pamphlet, or advertisement, 
whether addressed to any person residing within or outside the United 
Sta,tes, in any post office, or station thereof, or street or other letter box i 
of the Uniwd States, or authorized depository for mail matter, to be 
Bent or delivered by the post-office establishment of the United States, 
or shall take or receive any such therefrom, whether mailed within or 
without the United States, or shall knowingly cause to be delivered by 
mail according to the direction thereon, or at the place at which it is 
directed to be delivered by the person to whom it is addressed, any 
such letter, postal card, package, writing, circular, pamphlet, or adver-

Punishment. tisement, shall be fined not more than one thousand dollars, or impris
oned not more than five years, or both. 

Using .. fraudu- 2. Whoever, for the purpose of conducting, promoting, or carrying 
~l~s~ctltIOUS ad- on, in any manner, by means of the Post Office E stablishment of the 
39~~8fi~~;· gt~r: United States, any scheme or device mentioned in the section last pre-
873. ceding, or any other unlawful business whatsoever, shall use or assume, 

1909, Mar. 4, ch. t t b del d b fi t't' f I - d t' I 321,§216; 35 Stat., or reques 0 e a resse y, any c I lOUS, a se, or assume It e, 
1131. name, or address, or name other than his own proper name, or shall take 

or receive from any post office of the United States, or station ther23f, 
or any other authorized depository of mail matter, any letter, postal 
card, package, or other mail matter addressed to any such fictitious, 
false, or assumed title, name, or address, or name other than his own 

Punishment. proper name, shall be punished as provided in the section last preceding. i! 

See secs. 479, 482, and 485, as to nonmailability of green goods and 
fraudulent matter; sec. 486, as to identification of persons claiming 
mail bearing fictitious addresses, etc. 

Importing and Sec. 1708. Whoever shall bring or cause to be brought into the 
transPbortin

k 
g °tb • United States or any place subject to the jurisdiction thereof, from scona 00 s, 0 c. 

. 1897, Feb. 8, (:11. any foreign country, or shall therein knowingly deposit or cause to 
172; 29 Stat., 512. b d 't 1 'th th' 1905, Feb. 8, ch. e eposl -ec WI any express company or 0 er common carner, 
550; 33 Stat., 705. for carriage from one State Territory or District of the United States 

1909, Mar. 4, ch. " , 
321,§245; 35 Stat., or place noncontiguous to but subject to the jurisdiction thereof, 
1138. to any other State, Territory, or District of the United States, or place 

noncontiguous to but subject to the jurisdiction thereof, or from any 
place in or subject to the jurisdiction of the United States through 
a foreign country to any place in or subject to the jurisdiction thereof, 
or from any place in or subject to the jurisdiction of the United States 
to a foreign country, any obscene, lewd, or lascivious, or any filthy 
book, pamphlet, picture, paper, letter, writing, print, or other matter 
of indecent character, or any drug, medicine, article, or thing designed, 
adapted, or intended for preventing conception, or producing abortion, 
or for any indecent or immoral use, or any written or printed card, 
letter, circular, book, pamphlet, advertisement, or notice of any kind 
giving information, directly or indirectly, where, how, or of whom, 
or by what means any of the hereinbefore~mentionecl articles, matters, 
or things may be obtained or made; or whoever shall knowingly take 
or cause to be taken from such express company or other common 
carrier any matter or thing, the depositing of which for carriage is 

Punishment. herein made unlawful, shall be fined not ,more than five thousand 
dollars, or imprisoned not more than five years, or both. 
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TITLE XIL-CRIMES AND OFFENSES. § 1711 

Sec. 1709. Whoever, being an officer, agent, or employee of the Aitlln~ in ob· 
. " scene llteratnre 

Government of the Umted States, shall knowmgly aId or abet anytriule, etc. 
person engaged in violating any provision of law prohibiting import- iii9~" JI~5'24 
ing, advertising, dealing in, exhibiting, or sending or receiving by ch. 1i)~ § 17; 36 

'1 b . d bl" . Stat., ~oD . mal, 0 scene or Dl ecent pu IcatlOns, or l'epresentatlOns, or means 1!)()!), Mar. 4. eh. 
for preventing conception or producing abortion, or other article of ~i67~102; 35 Stat., 
indecent or immoral use or tendency, shall be fined not more than 
five thousand dollars, or imprisoned not more than ten years, or both. Punishment. 

See sec. 480, as to obscene matter in the mails; sec. 1708, as to impor
tation of obscene matter. 

Sec. 1710. Whoever 8hall bring or cause to be brought into the tIUI1PtOtrtiL1!gk' e (' .. , 0 ery ~lC • 

United States or any place subject to the jurisdiction thereof, from ets, etc·. 
f . f h f l' . f h 18D5,Mar.2,ch. any oreIgn country, or t e purpose 0 (lSposmg o ' t e same, any 191, § I; 28 Stat., 

p.aper, certificate, or ins~rument. purporting to be or to represent a 96r909, Mar. 4, ch. 
tIcket, chance, share, or mterest m or dependent upon the event of a :121, § 237; 35Stat., 
lottery, gift enterprise, or similar scheme, offering prizes dependent 113G. 
in whole or in part upon lot or chance, or any advertisement of, or 
list of the prizes drawn or awarded by means of, any such lottery, gift 
enterprise, or similar scheme; or shall therein knowingly . deposit or 
cause to be deposited with any express company or other common Interstate, etc., 
carrier for carriage, or shall carry, from one State, Territory, or District carriage. 
of the United States, or place noncontiguous to but subject to the 
jurisdiction thereof, to any other State, Territory, or District of the 
United Sta,tes, or place noncontiguous to but subject to the jurisdiction 
thereof, or from any place in or subject to the jurisdiction of the United 
States through a foreign country to any place in or subject to the juris-
diction thereof, or from any place in or subject to the jurisdiction of 
the United States to a foreign country, any paper, certificate, or instru-
ment purporting to be or to repl'esent a ticket, chance, share, or interest 
in or dependent upon, the event of any such lottery, gift enterprise, or 
similar scheme, or any advertisement of, or Ust of the prizes drawn or 
awarded by means of, any such lottery, gift enterprise, or similar 
scheme, or shall knowingly take or receive, or cause to be taken or 
received, any such paper, certificate, instrument, advertisement, or 
list so brought, deposited, or transported, shall, for the first offense, be 
fined not more than one thousand dollars, or imprisoned not more than Punishment. 
two years, or both; and for any subsequent offense shall be imprisoned 
not more than two years. 

V.-OFFENSES IN CONNECTION WITH THE TRANSPOR

TATION OF THE MAILS. 

Sec. 1711. It 8h8,11 be unlawful to paint, print, or in any manner to Ia1vel~lcJes, etc., 
c mwg to be 

place upon or attach to any steamboat or other vessel, or any car, stage- matI carriers. 
h h · 1 th . t t- 11 d . . R. S. , § 3979. coac , ve IC e, 01' 0 - er cQnveyance, no ac ,ua y use In carryIng 1D09, Mar. 4, ch. 

the mail, the words "United States Mail," or any words, letters, or~i~§188; 35Stat., 

characters of like import; or to give notice, by publishing inany news- . 
paper or otherwise, that any steamboat or other vessel, or any car, 
stagecoach, vehicle, or other conveyance, is used in carrying the mail, 
when the same is not actually so used; and every person who shall 
violate, and every owner, receiver, lessee, or managing operator thereof, 
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who shall cause, suffer, or permit the violation of any provision of this 
Punishment. section, shall be liable, and shall be fined not more than one thousand 

dollars, or imprisoned not more than two years, or both. 
th~~sa\f.uc ting Sec. 1712. Whoever shall knowingly and willfully obstruct or 
~ot},la~~~~~h. retard the passage of the mail, or any carriage, horse, driver, or carrier, 

321,§201; 35Stat., or car, steamboat, or other conveyance or vessel carrying the same, 
ll~;~nishment. sha11 be fined not more than one hundred dollars, or imprisoned not 

more than six months, or both. 

la;l~?I~n:df. de- Sec. 1713. Whoever, being a ferryman, shall delay the passage of 
R. S., § 3996. the mail by willful neglect or refusal to transport the same across any 

20~~~?Sratr;li27~ ferry shall be fined not more than one hundred dollars. 
~~r:.hmellt. NOTE.-Maii carriers are not exempt from the obligation to pay 

toll or ferriage. 

m~~~C(ting the Sec. 1714. Whoever, having taken charge ofany mail, shall volun~ 
r'9S'~f§ 5474. h tarily quit or desert the same before he has delivered it into the post 

321:~1'99;~r5~t~t.;office at the termination of the route, or to some known mail carrier, 
112G. messenger, agent, or other employee in the postal service authorized 

Punishment. to receive the same, shall be fined not more than five hundred dollars, 
Oi' imprisoned not more than one year, or both. 

ag~/n~~ ~r~&!. Sec. 1715. Every foreign mail shall, while being transported across 
mail in transit. the ten-itory of the United States under authority of law, be taken and 

R. S.d 4013. 
1909, Mar. 4, ell. deemed to be a mail of the United States so far as to make any viola-

ti~4~ 22[l ; 35 Stat., tion thereof, or depredation thereon, or offense in respect thereto, 
Punishmcn~, or any part thereof,an offense of the same grade, and punishable 

in the same manner and to the same extent as though the mail was a 
Indictments. mail of the United States; and in any indictment or information ror 

any such offense, the mail, or any part thereof, may be alleged to be, 
and on the trial of any such indictment or information it · shall be 
deemed and held to bo, a mail 01' part of a mail of the United States. 

Postmaster 1]- S 1716 "'Uh b . h 11 ill l' . leS'allYIlIlprov- ec. . Vy oever, elngapostmaster,s a a lX llsslgnatureto 
inf{,.bZ~~'3~~~·. the ~ppl'oval of any bond of a bidder, or to the certificate of sufficiency 

1874, 'JUIlO 23. of sureties in any contract, before the said bond or contract is signed 
ell. 456, § 12; 18 b ' h b' dd d h' , h' 11 k '1 Stat.,2:35: y tel er 01' contractor an 18 suretles, or s a nowll1g y, or 

1909, Mar. 4, ch. without the exercise of due diliO'ence approve any bond of a bidder 321,§ 222; 35 Stn.t. , b / , 

U3:l. . 'with insufficient sureties, or shall knowingly make any false or fraudu-
PUlllslimellt. 1 ifi. h . h d' . d f ffi d b h ent cert cate, shall be fort WIt Ismlsse rom 0 Ice an e t ere-

after disqualified from holding the office of postmaster; and shall 
also be fined not more than five thousand dollars, or imprisoned not 
morE; than one year, or both. 

See sec. 1415, as to bond to accompany bids for transporting the 
mails; sec. 1416, as to swearing falsely as to responsibility of bidder, 

ut~~i~!~~l a~~it Sec. 1717. All the safeguards provided by law ' for the protec
caMe to postal- tion of public moneys and all statutes relating to the embezzle
saYings funds. . .' h d' lin .. d' 1 f 1910, Juno 25

6 
ment, conversIOn, lmproper an g, retentIOn, use, or Isposa 0 

~lat~~~'18~ 15; 3 postal and money-order funds and the punishments provided for such 
offenses are hereby extended and made applicable to postal-savings 
depository funds, and all statutes relating to false returns of postal and 
money-order business, the forgery, counterfeiting, alteration, improper 
use or handling of postal and money-order blanks, forms, vouchers, ac-
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TITLE XII.-CRIMES AND OFFENSES. 

counts, and records, and the dies, phites, and engJavings therefor, with 
the penalties provided in such statutes, s,re hereby extended andmade 
applicable to postal-savings de,pository ' business, and the forgery, 
cou~terfeit.ing, alteration, improper use or handlii:tgof postal-savings 
d epository blanks, forms, v~uchers, accounts, and records, 'and the dies, 
pla.j;es, and. engra, vingstherefol'. 

§,'171& 

Sec. 1718. If two or more persons in any State, Territory, orDis- COIlsplring. to 
. ' . ' f' . 'd . ' h'" " ' , prevent offIcer tnct conSpIre to prevent, by orce, mtlml atIOn, or treat, any person from perform ng 

fl.·om acc~pting orholding any office, trust, or placeof con.fidence underdU~~es: § 5518. 
the United States, or from discharging any duties thereof; orto induce 1909, ¥ar. t, ch. 

b ., ,." " ffi f h ' 'u . d S ' I 'S T' 321,§ 21, 35otat., y lIke means any 0 cer 0 t e mte , tates to eave any tate, er- 1092. 
ritory, District, or place, where his duties as an officer are required to 
be performed, or to injure him in his person or property on account of 
his lawful discharge of the duties of his office, or while engaged in the 
lawful discharge thereof, 'or to injure his propert.y so as to molest, 
interrupt, hinder, or impede him in the discharge of his official duties, 
each of such persons shall be fined not more than five thousand dollars 
or imprisoned not more than six years, or 'both. 

2. The words "postal service," wherever used in this chapter (Crimi- Definition. 1909, Mar. 4} cb. 
nal Code, chapter eight, entitled "Offenses against the postal serv-321,§231;35Stat" 
ice "), shalLbeheld and deemed to include the Post Office Depart- 1134. 

ment. 

N oTE.~All statutes relating to offenses against the postal service 
could not properly be grouped under this title, inasmuch as many of 
them contain provisions relative to tho civil administration of the 
postal service. These statutes will be found under their appropriate 
headings, as follows: 

SEC. 21. Violation of law relating to efficiency ratings. 
SEC. 54. Member of Congress interested in public contracts. 
SEC. 57. Collusion among bidders. 
SEC. 88. Failure to make reports. 
SEC. 96, Expenditures in excess of appropriations. 
SEC. 163. Solicit.ing or receiving assessments or subscriptions for 

political purposes. 
SEC. 164. SoEciting or receiving assessments or subscriptions for 

political purposes in any public office, etc. 
SEC. 165. Making a political contribution to, or the receiving of a 

political contribution by, an officer or employee. 
SEC. 166. Discharging, promoting, degrading clerk or employee, or 

threatening so to do, for making or refusing to make a political con
tribution. 

SEC. 168. Official accepting bribe. 
SEC. 169. Postal employees interested in mail contracts. 
SEC. 193. Postmaster's neglect to :Lender accounts. 
SEC. 232. Offenses for which pBnalty is recoverable by suit. 
SEC. 247. Conducting post office without authority. 
SEC. 290. Official acting as lottery agent. 
SEC. 292. False dating of pension vouchers by fourth-class post

m}.u~ters. 

SEC. 332. Selling stamps, - etc., for more or less than the lawful 
price ch~,rgeable therefor. 

SEC. 428. Submitting false evidence as to character of publication. 
SEC. 443. Failing to mark paid editorials. 
SEC. 460. Inclosing higher class in lower class matter. 
SEC. 472. Sending through the mails poisons, liquors, etc. . 

Note. 

Other statu tea 
relating to of
fonses against the 
postal service. 

SEC. 480. Depositing to be sent by mail or receiving obscene, lewd, 
or lasciviouR books, pa.mphlets, :pictures, papers, writings, prints, or 
indecent publications, or any artIcle or thing designed or intended to 
prevent conception or procure abortion, or adapted for any indecen t 
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or immoral use, or a,ny Wl'itten or printed card, circular, book, pam
phlet, advertisement, or notice of any kind giving information, di
rectly or indirectly, where or how, or of whom, or by what me!tDS, 
such books, etc., articles, or things may be obtained . 

SEC. 481. Depositing in or taking from the mails any letter or other 
matter bearirtg on its outside indecent, obscene, scurrilous, or threaten
ing bnguage, delineations, epithets, or terms. 

SEC. 482. Depositing to be sent by mail or receiving letters or 
circulars concerning lotteries, etc. 

SEC. 495. Unlawful use of official envelope, label, or indorsement 
to avoid payment of postage or registry fee. 

~EC. 496. Using penalty envelope to l\.void payment of postage on 
pnva te matter. 

SEC. 498. Using penalty indorsement. for census matter to avoid 
payment of postage. 

SEC. 537. Using canceled stamps. 
SEC. 587. Failure to account for postage due. 
SEC. 691. Unlawfully wearing the uniform of a letter carrier.. 
SEC. 878. Using registration indorsement for census matter to avoid 

payment of registry fee. 
SEC. 972. False claims for indemnity fOT lost registered matter. 
SEC. 1289. Conveyins mail by private express. 
SEC. 1292. Transportlllg persons unlawfully conveying mai.l. 
SEC. 1293. Sending letters by priv9,te eXJ2ress. 
SEC. 1294. Carrying letters out of the mall over post routes. 
SEC. 1295. Illegal carrying of mail by carriers and others. 
SEC . 1298. Vessel failing to deliver letters at post office . 
SEC. 1299. Carrying letters out of mail on vessels. 
SEC. 1404. Failure of master of vessel to deliver letter. 
SEC. 1416. Swearing falsely 3.8 to responsibility of a surety on a 

bidder's bond, etc. 
SEC. 1466. Foreign vessel carrying mail, failure to deliver into 

post office. 
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REVISED STATUTES OF THE UNITED STATES REFERRED TO 
OR CITED. 

R. S. sec. P. L. & n. sec. 
161.................... . ..................... 8 
163.. ....... . ..... . .......................... 17 
166.... . ..... ... ............................. 23 
177-179 ...................................... 4 
182................................. . .... . ... 99 
183.. ... . ........... ......... ........ ........ 173 
184-188...................................... 2,t2 
193 . . ........ ................................ 84 
195. .. ... ..... ....... .. .. . . .................. 86 
2.16............................. .. ...... ..... 176 
276.. ........................................ 177 
277, 292 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 178 
293. . ........................................ 183 
294.......................................... 178 
295................................ .......... 238 
296.................. . .... . ............ .. .... 220 
297-298..... ............ . ............... . ..... 179 
381.......................................... 221 
382................ . ........ ...... .. ......... 230 
388 ... .. ........................ . ........ . ' .. 2 
389-390...................................... 3 
301......... ................................. 153 
392.......................................... 154 
305.......................................... 7 
396 ......... . ........... ;.................... 6 
397.......................................... 66 
398.......................................... 507 
399.......................................... 508 
401.......................................... 52 
402.......................................... 55 
403'.................................. .... .... 54 
404.......................................... 1430 
405 ............................. ;....... . .... 182 
406............ .... . .. .. . .................... 140 
407.......................................... 108 
40fL......................................... 110 
409 .. , ........ ; ............. : ; . . . . . . . . . . . . . . . 239 
412. . ...... .................................. 169 
4.13. ............... ..... ....... .......... . ... 81 
414.. ...... ............ . .... .... ........... . . 133 
563,629 ...................................... 166f) 
775 ............... ~ .................... :..... 222 
792.. .... .. . ... . .... . ........ .. .............. 228 
850.......................................... 1568 
882,889. . . ... . ........... ... . ........... ..... 223 
890.......................................... 224 
919. . .. ............ . ......................... 218 
924-933. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 229 
951-952 . .. ... . .... . .... :..................... 225 
958.......................................... 227 
964 .... ;....................... . ............. 226 
975-976...................................... 233 
lOB.. . ...................................... 166f> 
1629 .. '" .. . ... ...... ........................ 16J. 
1754..... .. . ... ... ..... . . . ......... .......... 20 
17m-1758.................................... 153 
1i63......................................... 159 
176·1... ...................................... 99 
1765... . . .................................... 1,11 
1766..... ... .. . ... ... ... .. .. .. . ... . .......... 24'1 
1778..... .... ...... ........ . .... ....... . ... .. 153 
1780 .. . .................... . .... . .......... " 88 
1781 ......................................... 1692 
1782.... . . ........... . .......... . ............ 1693 
1784 ... " .... . .... . .... . . .... ... . . ... ........ 168 
1785....................... . . .............. . . 1709 
3166........... . ........... . ................. 235 
3467... ................................. . .... 236 
3168.......... .. ................ . ............ 237 
3477. . . .. ..... . .. .. . . ........................ 240 
3576.......................................... 130 
3t115......................................... 367 
3620 .......................... : .............. 94 
3641. .................................... c... 109 
3642......................................... 11.2 
3644...... .. ..... . ...... ....... ...... ........ 203 
3646-3647. .. ....................... ........ .. 147 
3648....... .... ................ .............. 97 
3651. . . . . ...... ..... ......... ........... . .... 95 
3660-36f\5. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 80 
3668. . . . .. . ...... ...... . ..................... 133 

R. S. sec. P. L. & R. sec. 
3669. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 89 
3674..... .................................... 136 
3678,3682-3683. .............................. 96 
3690 ........... ~ ........................... 9G,210 
3691. .......................... . .. ............ 96 
3708......................................... 1688 
3709......................................... 60 
3710.~ ....... ~.. .. ..... ...... .. ............... 63 
3732.......... .............................. 57 
3734................ ......................... 6 
3735. . .... .. ......................... ......... 57 
3737. . . ........ .. .... ............... . ........ 56 
3739,3741.................................... 54 
37R6. ............................ ...... . ..... 76 

~~~~~~~; 3SOri: ~ ~ : : : : : : : : : : : : : ~: .: : : : : : : : : : : : : 5b~ 
3828.............. . . . ..... ... . ... . ........... 74 
3829................... . .. ................... 247 
3830......................................... 253 
3832............................... . ......... 158 
3833 ...................................... 218,1666 
3834.......................................... 256 
3835 .. ;.............. ....... ... . ....... ...... 214 
3836.......................................... 262 
3838. . . ...................................... 231 
3830......................................... '277 
3840......................................... 529 
3841.. ....................................... 1477 
3842.. ... .................. .... . .......... ... 375 
38,13................. . ... ....... .. ....... .... 184 
3844....... .. ................................ 185 
3845.. .... ... . .. .. ............. ........ ...... 193 
38·16. . ........ .. ......... . . .... ........ .. .... 360 
3847 .................... .. . . ...... . .. ... .. . 360, 363 
3848................................. . ....... 367 
3849 ......................................... 1480 
3850. ........................................ 13i3 
3851. . . . ........... .. ............ .. ....... . .. 2<JO 
3852 .................... " ............ ' .... 270,272 
3853 . ........................... . ......... ' 270, 272 
3854 . ...................... . ............... 270,272 
3855 ....................................... 270,272 
38.'>6 ... . .. .. ....... .. ......... .. ... . ....... 270, 272 
3857....................... . ..... . . ..... ..... 188 
3858. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 170 
385\). ........................ ........... . .... 313 
3861......................................... 187 
3862. ....... . .... ..... .................. .. ... 190 
3863......................................... 314 
3864. . .............................. . ........ 252 
3865......................................... 665 
3867......................................... 691 
3868......................................... 671 
3869. ................ ...... . ....... .......... 1699 
3870 .. _...................................... 689 
3871......................................... 249 
3872......................................... 433 
3873... ....... . ........... .... .............. . 666 
3874........... ....... .... ........... .. . ..... 191 
3875......................................... 393 
3876......................................... 398 
3877... ...... ...... .... ...... ..... .... ....... 411 
3878......................................... 447 
3879.......................................... 402 
3880......................................... 71 
3881......................................... 469 
3&32......................................... 585 
3883......................................... 465 
3884 . ........................ .. :. . .. ......... 432 
3886......................................... 441 
3888......................................... 1296 
388\). . ....................................... 1613 
389(}-3891.................................... 1702 
3892. . ..................... . ......... .. .. . .... 1704 
3893. . ...... . ......... . .... . ................. 480 
3894......................................... 482 
3895 . ........................................ 51 
3896... .. ...... .. . ............................ 396 
3897.. ....................... ... . . . . ......... ,147 
3898 ....................................... 397,405 
3899......................................... 1682 
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REFERENCE INDEX. 

Revised Statutes oj the United States referred to or cited-Continued. 

lL's. soc. P. L. & R. sec. 
391)0 ... .. ... ____ ............. __________ . __ . . .. ·587 
3901. ... . ................................ ~ . . . . 353 
3902.··... . ................. . ................... 406 
.3903-390'1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 399 
3905. .................... ...................... . . 429 
3906...... . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . 432 
3907. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 429,433 
3908 .... '.' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 429 
3910. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 447 
3912 .............. __ .......... __ ..... __ . . . . . . 512 
·3913. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 407 
3914 ........................................ ~ 119 
3915. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 123 
3916 ......... __ . __ . ....... .. ____ . __ . ________ . . 127 
3917. . ........... . ......... . ............. . ... 129 
3918-3919. . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 331 
3920. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 332 
3921 . . , . .. . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . 538 
3922-3925 ....... ______ .... . ...... __ . ____ ... __ . 537 
3926 ........................................ 875,971 
3927 ...... ~ ............................ , . . . . . 878 
3928. . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . 931 
3929. . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 185 
3930 ... _........ . ........ .................... 621 
3931 .............................. . .... ,...... 622 
3932 .. · ..................... ·.................. 913 
3933. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 624 
3934 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 623 
393.5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 630 
3936 ...................... ; ............... " 39,631 
3937. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 40-1, 543 
3938 ........................... '.' . . . . . . . . . . . . . . 44 
3940 .......... ~ .. . .......................... ~ . 595 
39,12. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1316 
3944 .. " . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1421 
3947. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1716 
3948............................. . ........... 1478 
3949. . ... . ................................. . . 1424 
3950. . .. . . . . . . . .. . . . . . . . . . . . . . . . . . . . . .. . . . . . . . 1426 
3956. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1425 
3957-3958 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1431 
3959.. ........................... . ........... 1440 
3960 ................... ~ ..................... 1442 
3961. . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1443 
39G2. ............... ......................... 1486 
3963. ................... . .................... 1453 
3964 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1305 
3965......................................... 1307 
39(i6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1308 
3967. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1396 
3968 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1395 
3969 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1398 
3970. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1399 
3971 ......................................... 1397 
3972 .. " . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1305 
3973 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 130G 
Sil74. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1312 
3975.. .............. ......................... 1309 
3978 .. " . . . . . . . . . . . . . . . . . . .. . . . . . . . .. . . . . . .. . 140G 
3979 ...... __ .. .. ____ .......... __ .. __ .. . . .. ... 1711 
3980 ......................................... 12H7 . 
3984. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1293 
3987. . . . . . . . . . . . . . .. . . . . . . . . . . .. . . . . . . . . . . . . . 146·7 
3989 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1302 
3990 .............. __ ...... . ................ __ 1:}03 
3991......................................... 1304 
3993...................................... . .. 1291 
3994........... . ........... ................... 1:'l11 
3995 ..•.............. · ........................ 1712 
399G .................... .. ................... 1713 
3997 ..•......................... . ....... ' " . . 1315 
:'l999 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1324 
4000. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1337 
4001 .. " . . . . . . .. . . .. . . . . . . . . . . . . . .. . . . . . . . . . . 1318 
4002 ........... . ............... 1315,1317,1319,1330 
4004. . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . .. 1:'l29 
4006................ .... . .................... 1310 
4007.. ....................................... 1459 
4008 .... __ ...... . ...... __ .•. __ •.. __ .......... 1460 
4000 .......... . ... , . . . . . . . . . . . . . . . . . . . . . . . . . . 14f13 
4010................ ......................... 1487 
4011................ ......................... 1462 
4012............... . ......................... 1465 
4013 ......................................... 1715 
4014.~ ................. . ..................... 520 

R. 8. sec. P. L. & R. sec. 
4015. ............. • .. ..... . ................... 513 

!8g:::::::::::::::::::::::::::::::::::::: :.~O, 1~~ 
4019. ... ..................................... :33 
4020 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1536 
4021................... .... ..... . ............ 1468 
4022.. .. . .................................... 1470 
4023......................................... 146'J 
4026. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1301 
4027 ...... __ ......... __ .......... __ .. __ .. __ .. .1115 
4028......................................... 1180 
4029. ........................................ 1125 
4030. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 16813 
4Q,'H . • . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . 266 
4032. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1123 
4033................. ......................... 1130 
4084. . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1142 
4036......................................... 1178 
4037. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1152 
4038 .................................... :.... 1137 
40-'39 ........... . ................. ~ . . . . . . . . . . . 1164 

~g1~: : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : . ~ ~~7, ~m 
4042 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1229 
4043 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1230 
404·1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .204 
404.'i. . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 1226,1246 
4(>'16. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1675 
4047 ..... , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1118 
4048. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 68 
4040. ........................................ 183 
4050. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 103 
4051. . ... . .. . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . 37(\ 
4052. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 351 
4053. . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1675 
4054. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 134 
4055 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 139 
4056. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 13R 
4057 ........... . ............ :................ 21\:1 
40,58. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 142 
4059. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2:32 
406 t. . .. . . . . . .. . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . 635 
4746 ....... __ .. ____ .. ____ .. ____ ... ____ .; ... __ 292 
5260 .............................. : . . . . . . . . . 13:l2 
5263-5265. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 175 
5266. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 174 
5267-5269 ....... ______ .. __ .. ________ .. __ __ __ 175 
5413 ............ , ..... __________ .. ____ '" )30,1688 
5414 ............. ................ ;....... ..... 1688 
5418. . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1687 
(;431. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1683 
5438 ....... __ .. ________ .. ____________ 190,242, 1691 
5440. . . . . . . . . . . . . . . . . . . . . . . . .......... .. 1690 
5450. . . . . . .................................. 1692 
5453 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1683 
5151. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 242 
5463 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1685 
5464. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1683 
546.5 ........................... , . . . . . . . . . . . . 1684 
5465 ............ ' ........................ " . . 1699 
5467. . . . . ....... . ........................... 1702 
5469 ............... : . . . . . . . . . . . . . . . . . . . . . . . . 1704 
5471 ..... """"""" _.................... 1703 
5472- 547:3. ..... ______ ... __ ...... __ .. ______ .. 1706 
5474 ...... ______ .... __ __ .................... 1714 
5475. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1696 
5476. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1697 
547'/. : ......................... '" . . . . . . . . . . . 1698 
&178 ...... __ ....... ____ ..... __ ..... ____ ..... 1695 
5479. . . . . . .................................. 1687 
5480 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1707 
5483 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1676 
5488 .......... . ........ : . . . . . . . . . . . . . . . . . . . . 1680 
5490. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1678 
5491 ................... . ... : . . . . . . . . . . . . . . . . 1677 
5492 . . . . . . . . . . . . . . ... . . . . . . . . . . . . . . . . . . . . . . . . 1679 
5497. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1680 
5498. . . . . . ................................ . . 1694 
5501. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 168 
5502 ...... ____ .. ______ .. ______ . __________ 168, 1692 
5.518. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1718 
5533 - .5535 ____ .. . .... __ .. ____ '" __ '" ____ .. __ 1705 
5579,5585 ...... __ ....... __ .... ____ . __ ....... 6 
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STA'l'OTES OF THE UNITED STATES REFERRED TO OR CITED. 

Date Chap. 

- -
1862, July L. . .... --

2 ... 130 
23 •• 209 

.31. . ..... -

July 
18G6, July 
18f18, Jan 
1872, JUll e2."\" .. . .. 

Jun e8 ........ 
. 5.. 46 
' .18. 57 

1874, Ma,r 
Mal 
Mal 
Jun 

'.24 . 
e 20. 

e 23. Jun 

lS75, Mar . 3 .. 

1870, July 12 .. 

' 31.. Jnl\ 
Aug .11. 

.11) . Allg 
1877, Ma 1'.3 __ 

187S, Mu Y 17 .. 

Jun 
Jnn 

e 14. 
e 17. 

e 19. 
e ~o. 
.3 . . 

Jlln 
Jnn 

1879, Feb 
Feb 
Mar 

.4 ... 

.3. " 

I 

... ----
328 

456, 

128 

129 
130 
144 

149 
179 

246 
------

287 
103 

----- -

191 
259 

329 
359 

42 
45 

180 

Statutes. 

Sec. 

vol. !page. 

- - ---_ . 

.-.-- 12 41)3 
5 12 503 

.-.-- 14 208 
-- .. -. 15 246 
-- .. --

17 315 
18 19 
18 23 

.. - ... - 18 286 
3 18 85 

96 
5 18 110 

12 18 235 
13 18 237 
1 • 18 341 
3 18 343 
4 18 343 
5 18 343 
7 18 343 

---- 18 367 
3 18 371 
1 18 479 
2 18 479 

-- .. -. 18 481 
1 19 79 
4 19 80 
5 19 80 
6 19 80 

13 11) 82 
14 19 ~~ 1 1.5 19 

. -.. -- 19 102 ) 
19 129 : 

130 

3 19 143 
2- ,1 19 335 

5 19 335 
--.-- 20 62 

63 
4 20 130 

--.-- 20 140 
141 
142 

----- 20 178 
. ---- 20 206 
----- 20 280 
----- 20 281 

1 20 357 

3 20 ~~~ I 
4 20 358 ' , 
0 20 358 I 

7 20 il58 
S 20

1 

358 
9 20 358 

10 20 359 
12 20 3D9 
14 20 350 
15 20 35!) 
16 20 360 
17 20 360 
18 20 360 
19 20 360 
21 20 360 

361 
21 20 361 
25 20 :l61 
26 20 361 

362 
27 20 362 
28 20 362 

P.L. &R. I S ec. I Dat e. Chap . 

Sec. 

--

s ta.tutes·1 P. L. & R . 

Vol. Page. I Sec. 

. 1322 1879, Mar. 3 .. 180 31 
502,503 32 
502,503 May 17. 8 -- .. -

57 June 12 _ .. _--- -----

20 362 27G 
20 362 126,127 
21 4 1690 
21 11 1148 

1315 1880, Apr. 7.. 
1431 June II. Z06 

153,154 
259 1881, Mar. 1. . --.--- -----
57 

21 72 1443 
21 177 30,31 

179 128 
21 374 1537 

375 1333 
141 Mar.3 .. 130 -_ .. -- 21 385 66 
84 Dec. 20. 1 ...... 22 1 493 

211 1882, May 4 .. ___ _ a. 
1415,1716 

452 Aug.3 .. _ .. _--- -._--

22 52 1455 
54 1440, 1458 

22 216 1449 
1317 Aug .. 5 .. 389 4 

133 1883, Jan. 16 .. 21 6 
183 ' 7 
491 11 
491 12 

22 219 19 
22 406 17,300 
22 406 18 
22 40G 163 
22 407 164 

96 13 
89 11 

'672 Hi 

22 407 1G6 
22 407 IG5 
22 407 167 

)674 Mar. 3 .. 1Z3 2 
241 142 1 

22 527 57, 68 
22 GOO 270 

1317 G02 186 
83,178 2 22 602 272 

269 3 22 602 274 
253 3-'1 22 602 271 

1319 1884, Mar. 1. . --.--
123 Apr. 18. 26 --.-. 
401 May 13. 46 2 

23 3 1305 
23 11 1691 
23 21 153 

75 June 9 .. 73 - .. -- 23 40 43S 
1<116,1428 June 27 . 126 -- - --1425,ll1:s July 5 .. 234 1 

3 
20 July 7 .•. 334 

23 60 697 
23 156 382,1338 
23 158 496,586,878 
23 2.'i4 211 

58 1885, Mar. 3 .. 342 1 
496 

1400,1401
d 1454,145 3 

1461 5 

23 385 304 
3c6 322,399, 1402 
387 42!),1161 

23 3S7 122,848 
23 388 8W 

211 6 
30,145,1536 1886, July 2 ••. 611 -- .. - -

18.5,332,1681 July 31.. 

23 388 856,8G8 
24 122 4!lO 
24 205 30 

1317 Aug.·1. . 901 1 
96 

70, 75 2 

24 2:20 122,845, 
843, 849,863 

24 220 1145 
1673 3 
214 1887, Jan. 3 ... 13 2 

82,128 14 1 

24 220 146.,1681 
24 355 1G85 
24 355 665 

1556 Mar.2 .. 314 4 24 440 503 
1336 :Mar. 3 .. 34G . - .. - - 24 492 13i1 
1330 388 . - . - . 24 56!) I 6il 
1357 1388, Jan. 20 .. 2 1 
393 
398 Feb. 29 . 18 --.--

25 1 441, 

25 
453,458,470 

43 1536 
400, 106 May!L. 231 " .-- 25 135 150 

411 Juno 18. 394 2 25 187 l68S 
466 July 24 •. 702 --. - . 25 347 457 
412 Aug. 7 .. . 772 - -.--
415 Aug.8 .. 787 1 

25 382 175 
2.5 387 215 

437 2 25 387 231 
447 Sept. 26. 1039 2 25 406 480 
449 3 25 4S6 481 
448 1889, Jan. 16 .. 50 -----

593,620 Jfl,D.30 . . 100 --.- -
25 650 852 
25 654 1180 

429 Feb. 16 : 171 - -.-- 25 672 66 
469 Mar. 2 .. 374 --.- -
433 393 1 

25 841 57, 2!)7, 298 
2S 873 1707 

121,405, 587 3 25 873 486 
1433 '.I 25 873 484 

587 5 25 873 486 
537 1890, Apr.16 .. . .... . ." 26 56 1536,15:37 
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REFERENCE INDEX. 

Statutes of the United States referred to or cited-Continued. 

Statutes. P.L. &R. Statutes. P.L. &R. 

Date. Chap. Sec. D ate. Chap. Sec. 

Vol. Page. Sec. Vol. Page. Sec. 

-- ----
1890, July 11.. 667 2 26 228 85 1900, Jlme 2 .. 613 --.-- 31 258 1536 

Aug. 29. 820 1 26 370 155,156 259 1536 
Au~. 30. 841 il 26 417 502 260 30,848 
Sept.1!). 90-8 1 26 465 482 Jlille 6 .. 801 -- .. -- 31 660 414 

2 26 466 485 1!)01, Mar. 2 ... 809 3 31 951 173 
3 26 466 1155 Mar.3 ... 830 -- ... - 31 1003 89 

Sept.30. ------ -- .. -- 26 511 183 1009 133 
Oct. 1... 1260 - - .. -. 26 048 306,1535 851 _ .. _. - 31 1103 323 

1891, Mar. 3 .. 519 ---_. 26 8..10 1461 1105 1537,1559 
944 3 1106 1473 

1079 30 1107 425 
1892, July 5 ... 147 -- .. -- 27 82 174 1902, Apr. 21. 563 -- .. -- 32 113 718,721 

July 13 .. 165 5 27 145 1358 114 57,1374 
July21J .. 27 268 1412,1450 117 971 

1893, Jan. 23 .. 41 --.-- 27 421 672 1903, Jan. 21.. ---- -- -- .. - - 32 775 161 
Mar. 3 .. 213 ----- 27 732 716 Mar.3 .•. 1009 2 32 1175 848,368 
D~.21.. 6 . - .. -- 28 21 58 3 32 1175 1699 

1894, Jan. 22 .. 17 -- .. -- 28 28 108 1176 637 
Jan. 27 .. 21 2 2S 30 1128 4 32 1176 1700 

3 28 30 275 .5 32 1176 1701 
31 296,1118 6 32 1176 137 

4 28 32 1178 1904, Apr. 27 . 1612 .-.- - 33 31..1 462, 506 
7 28 32 1130 Apr.28 . 1759 ---- - 33 440 3,59,459,764 
8 28 32 204 441 255,492,1537 
9 28 32 1142 1905, Feb. 8 . . 550 -- .. - - 33 705 1708 

10 28 32 1115 Mar. 3 .. 1480 -- .. -- 33 108.5 307 
11 28 33 1167,1179 1088 1317 

22 1 28 33 60 1091 461 
Apr.21. 61 2 28 62 60 1483 --- - - 33 1213 96 
July 16;. 137 2 28 104 72 1484 --.0- 33 1249 96 
July3!.. 174 2 28 205 159 1488 ----- 33 1259 260 

3 28 205 177 1906, F eb. 27 . 510 -- .. -- 34 49 96 
7 28 207 178 M ay 11._ 2148 -. _ .- 34 186 362 
8 28 207 212 Jlille 22 . 3514 --.- - 34 438 13 

208 213 448 133 
Aug.13. .----- ----- 28 279 79,80;1417 June 26. 3546 --.-- 34 472 1375 
Aug. 18. 301 . ---- 28 372 496 474 1545 
Aug. 23 . . ---- - 28 499 292 476 6(J , 123,340 

1895, Jan. 12 .. 23 65 28 611 496 477 495, 'IDO, 730 
73 28 612 76,81 1oo7,Mar. 2 .. ------ ----- 3,1 1206 137, 299,678, 

620 497 679,680 
74 28 620 496 1207 682, 683, 687 
85 28 622 490,492 1212 1317,1319, 
89 28 622 76 1329 
94 28 62.'3 76 1215 726,845 
96 28 624 69 1217 81 

Feb.28. 140 .- .. -- 28 691 1557 1908, May 27 •• 206 - -.-- 35 410 320 
Mar.2 .. 177 1 28 803 57 411 240 

5 28 807 78,262 413 172,1536,1544 
191 --.-- 28 963 482 415 208, 363 

1 28 963 1710 416 178,1178 
4 28 963 485 417 1097 

1896, Feb. 26. 33 -- .. -- 29 25 178 May 28 •• 208 ____ a 35 420 496 
Apr. 25. ___ woo --.-- 29 108 1314 1909, Feb. 1 .. 55 35 591 493 
May28 .. 252 1 20 176 57 Feb. 23 . 35 643 147 

3 29 179 23 Mar. 1 .. ----- - -'.-- 35 660 1536 
5 29 179 108 667 1560 

Jlille 8 .. 370 - ' ." 29 262 462 670 256 
June 9 .. 386 --._- 29 313 249,252,1359 Mar. 4 .. 297 ----- 35 866 181 
Jlille 11. 424 ----- 29 458 150 907 133 

1897, Feh. 8 .. 172 . _--- 29 512 1708 1075 663 
Feb. 20. 268 ".'- 29 590 496 320 ----- 35 1078 505 
Mar. 3 .. 385 - .---- 29 644 81 321 21 35 1092 1718 
July 24.. 11 17 30 209 1709 28 35 1094 1687 

1898, Mar. 15. 68 3 30 316 96 32 35 1095 1691 
7 30 316 26,27,87 37 35 1096 1690 
9 30 317 24 47 35 1097 1672 

May 19 .. 347 -- - - - 30 419 402 48 35 l09R 1674 
Jlille 13. 446 1 30 442 1689 86 35 1105 16'16 

30 443 432 87 35 1105 1680 
2 30 444 1423,1478 89 35 1105 1678 
3 30 444 316 90 35 1105 1677 
4 30 444 637 91 35 1105 1679 

July 7 ... 571 ----- 30 652 27 96 35 1106 1680 
578 --- -- 30 718 292 97 35 1106 1673 

1899, Feb. 24. 187 4 30 890 22,27 101 35 1107 88 
Mar.1 .. 327 3 30 965 1320 102 35 1107 1709 

..... J .. ~. 30 966 1126,1128, 109 35 1107 1694 

l!gi I 
110 35 1108 1692 

Mar.2 .. 30 984 112 35 1108 1692 
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REFERENCE INDEX. 

Statutes of the United States referred to or cited-Continued. 

Statutes. P. L. &R. I Statutes. P.L.&R. 

Date. Chap. Sec. 

. VOl. 1 Page. 

Date . Chap. Sec. 
Sec. Vol. Page. Sec. 

- - - - - - - -
1909, Mar. 4 .. 321 113 35 110!) 1693 1910, May 12. 230 -.- .- 36 366 640,1411 

114 35 1109 54 May 23 .. 255 ___ 0 - 36 416 931 
117 35 1109 168 June17. - -- --- 36 531 62 
118 35 1110 163 Jllne24. ---- -- -_ .. -. 36 630 632 
119 35 ]110 164 June 25 • 386 - -_ .. . 36 814 6,1269 
120 35 11]0 166 2 30 815 122,125 
121 35 1110 165 4 36 815 1270 
122 35 1110 167 6 36 815 122,1271,1277 
125 35 llll 1416 7 36 816 1271,1273 
147 35 1115 1688 8 36 816 1280,1281 
U 8 35 1115 1688 9 Z() 816 102,1279 
150 35 1116 1683 I? 36 818 178,1285,1286 
151 35 1116 1683 ] 6 36 818 272 
155 35 1117 1683 14 35 8I8 293 
177 35 1122 1688 15 36 818 1717 
179 65 1123 247 17 36 819 1283 
180 3:) 1123 1295 413 2 36 843 292 
181 ~~ I n~ 1289 1911, Feb. Vi . 81 2 31i 910 490 
182 1292 Feb.l0. _.--. - '0.-- 36 911 Goo 
183 3,'i 1124 1293 Mar. 3 .. . - --- .. - ___ e. 36 l e91 1666 
184 35 1124 1294 1092 218 
185 35 1124 1299 10n3 246 
186 35 1124 1290 1136 243 
187 35 1124 691 1137 244 
188 35 1124 1711 1141 245 
189 35 1124 1697 Mar.4 ... 241 1 Z6 J333 57 
190 3;) 1124 16!J6 1335 1331,1536 
191 35 1125 1698 1336 1538 
192 35 1125 1695 1337 971 
193 35 1125 1701 1339 480,1441 
194 35 1125 1704 4 36 1339 202 
195 35 1125 1702 1340 1117 

1126 140'J 5 30 1340 1269 
]96 35 1126 1703 6 36 1340 453,458 
197 35 1126 1706 1355 1681 
198 35 1126 1699 H112, Aug. 17. __ 0-_- ._ 0 ... 37 313 608 
1!J9 35 1126 1714 Aug. 20. 37 31.5 4'18 
201 35 1127 1712 Aug. 23. 350 1 3'1 403 100 
202 35 1127 1713 3 37 413 98 
203 35 1127 H66 4 37 413 21 
204 35 1127 1298 6 37 414 96 
205 3.5 1127 537 7 37 4H 96 
2OO 35 1128 16~1 8 37 414 96 
207 35 1128 1682 9 37 415 133 
208 35 1128 332 Aug. 24. 355 8 37 487 156,179 
20!J 35 1128 587 389 1 37 510 31,32 
210 35 1129 1686 543 283 
211 3S 1129 480 544 312 
212 3.5 1129 481 545 252 
213 3.5 1129 482 546 1535 
214 35 1130 290 .547 1320,1332 
215 35 1130 1707 548 15ao, 1538 
216 35 1131 1707 54!) 1360,11'37 
217 35 1131 472 550 413 
218 35 li31 1685 551 506 
2]9 35 1132 1683 553 725 
220 35 1132 1684 2 37 553 57,443 
221 35 1132 460 3 37 554 1097 
222 35 1133 1716 4 37 55-1 1321 
223 35 1133 428 5 3'1 554 311; 700 
224 85 1133 972 6 37 5G5 29 
225 35 1133 1238,167.5 7 37 555 1543,1.549 
226 35 1134 169 556 11)57 
227 35 112·1 495,496 8 37 557 454, 455, 45lg 
228 35 1J 3·1 1689 462,4 
229 35 1134 1715 558 61 ,971,1417 
230 35 1134 158 10 37 5.'i9 178,1269 
231 35 1134 1718 11 37 560 1097 
237 35 1136 1710 1913, Mar. L. .--- .. . --- .. 37 794 299,678 
2-15 35 1138 1708 795 299,683 
333 35 1152 1705 796 682,683 
340 35 llfi3 1666 797 1320 

July2 ... 2 29 35 10 498,878 798 1559,1566, 
Aug. 5 __ 86 12.5 79 1567 

1910, Mar. 23. .- .. -. 3() 241 79,1417 799 1473 
May 12 __ 230 36 362 1317,13] 9 
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INDEX. 

A. 
Absence, leave of: 00 0 Section. 

Allowed to employeo entoring service during the year .... 0 •••••••••••• 0 ••••••• ,.................. 28 
Application for ,.-.... 0 •••••••• • •••••••••••••• : ••••••••••••••••••••••••••••••• _ ._... ••••••••• • ••••• 28 

Considered by Chief Clerk of department . .............................................. . .. 10 

City ~~:!l~~~~. :~~~:~i~ .. '. : : : : : : :: : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . 6g71g~ 
Department-

Clerks and employees ...................................................................... 27-28 
Officers .. o .. '0 ' ~ ••••••• • '0 ' , ••••••••••••••••••••••••••• • ••••••• • •••• •••••• ••• ••••••••••••• • o. . . 4 

~~f~!*i~r: :~l~~~;: :e:~l:~~~~~ :~f:.::: : : : : : :: : : : : : : :: 0: : :: ::: : : : ::: ::: :::: : :: :: :: : ::: :: :: :::::: I.5~~ 
Onc day or less .................................................................... 0............ . 28 
On transfer from another department.......................................................... 2i:l 
Postmasters .......... 0 • ." ••••• : ••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 11 ,265-268,293 

~~~;~:;tf~e~~:.l~~.e.e.s .... ~ ~ ~ ~ : : : : : ~ : : : : : ~ : : ~ : ~ : ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : :: : : : : : : 3g~ 
~~~~;~YoF.~~~~I. ~~~r.1~~ .. ::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::. ~~~~~~~o, 15~~ 
Rural carriers ... 0 ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 730-734 
Sickness, on account of.. ................................................... . .... . ..... 27-28, 733, 11JGO 
Sundays and holidays not counted in .......... , ., ............................................ 27,172 
Unusedoportion not allowed during subsequent year. ................... . ... .. ............... .. 28 
Without pay-

Clerks in department....................................................................... 27 
Post-ollieooemployees....................................................................... 306 
Rural caniers-

Not granted in exeess of 150 days...................................................... 733 
o On account of sickness...................................................... . .......... 733 

Accessory after the fact, offe.nse against the United St.ates . . .............. .. .......... . ............. , 1705 
Access too the mails .................................. .... .... ' ............... ' ..... " . . .. . . . . . . . . . . . 524 
Accidents: 

lIfail trains ....... . .......................................... . ....... .... .............. . ...... . , 1576 
Post·office inspectors .................. ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . .. . . . . . . . . 1567 
Hailway postal clerks ........... ~ .................... . ...................... . .............. 1566-1567 
Sea post clerks. ................................................................................ 1473 

Accounts (see Postal accounts): 
Affidavits waived ; when....................................................................... 201 
A udit and settlemen t of.. .. ............ '" .............................. ' ........... . ... .. .... 16,178 
Auditor, failure to receive................................................... . .................. 198 

Ei;tePe~I~;eiI ~~~~i.~e ... : : : : .' ....... : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~ : : : : : : : :: : : : : : : : : : : : : : : : : :: . 214-~i~ 
g~~6m~~~~'fficcs::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: :: ::::::::::::::: 'il1-in 
g~~~~!i~~ ~e~ ?~?~e~~~~~ re(i~esteci: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : :: : : :: 901~~ 
Excess revenue on account of stamped paper............ ... ..... ... . . ... .. .. ... . . .............. 343 

~~E~edi~U{~~J~~.~~:~.l~~~:::::::::::::::::::::::::::::::: : ::::::::::::::::::::::::::::::::::::: 16~~ 
Falso returns .............. .. . . .......................................................... . .... 14&-116 
Free Delivei'y Service . ............................ . ..... . .............. .. ............... :...... 101 
Mail service, statoment of.. '. .................................................................. 20\J 

~i~~;:o%~~~e~~~:::::::::::::::::::::: :: ::::::::::::::::::::::::::::::::::::::::::::::::: . i22o,.lb~ 
Oaths on ............. .. .. . .............. .. .................. .. .. .... .... .. ...... : ... . ... .. ... 179, 18·~ 
Post2.l,savings ........ . ... .... . ... .. ..... ... ..... .. ... . .................. .. .. .. .. . ... . 13,16,1270,1285 
Postmasters' (see Postmasters' ac;counts) ............................. .. . . ................... . 375-379 
Post offices changed from fourth to third class............... .. .............................. . .. 199 
Quarterly return of ... . ... . .......... 0........................................................ . .. 184 
Reexamin~tion of; Secretary of Treasury may direct. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 212 
Revenue, expenditures, money-order a~connts; etc. , to be shown. ... ............... ....... . .... 183 
Revision precluoed when payment ucceptOd. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . 213 
Settlement of-

Addressed to Auditor ... ..................... . ...................................... 0....... 2090 
Court of Claims..................................................................... . ...... 245 

S tamp transactions .. ....... . . .......... .......... ........... '0' • • • • • • • • • • • • • • • • • • • • • • • • • • • • •• 342-343 

~~~~~;~~~~f o~coe~f~·~hai·ge·oi.· .· ~::::::::::::::::::::: :: ::::::::::::::::::::::::::::::::::::: i~~ 
Acting officers: 

Extra compensation prohibited ............................................................... , 99 

Actg~ ~~~r:;i:{~~' c~~~~~~tI6; to:: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : 27~ 
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INDEX. 

Additions to ma.il matter: Section. 
Fourth-class matter .... -- - . -- -- __________________ . _____________________ .. ___ ... ___ . .. _________ . 458 
Second-class matter - - -. -- - - - - -- - - ____ - _________________________________ . __________ . __________ 437-442 
Tbird-class matter - -. -- -. - - - - - -- - - - _. - - - ________________ . _________________________ . ___ . _______ . 453 

Addressee: 
Delivery of mail to -.. - - __ . _ . __ . _ . ___ . __________________________________ . __ . ___ . ___ . ___________ . 601 

On application, under certain conditions ____ . ___________ . __________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 600 
Without customs inspection _____________________________ . ______________________ . ______ . _ _ _ _ 664 

Leaving forwarding order. - -- . __ . _ - ____ - _______________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 595 

ti£~!;FL~~~~TI~~s~~:~~:~ci: : : : : : : : : : : : : : :: :::: : : : :: : : : :: : : : : : :: : : : :: : : :: : : : : : : : : : : : : : : _ ~i: ~~ 
Address of mail: 

Change 0[-
Foreif,'l1 mail. __ .. _ . _ . . __ . ___ . ____ . __________ . ___________ . ___________________ . __ . __________ _ 
Forwarding of mail __ . ___________ ' ___________ . __________________________________ . __________ _ 

City °dIr~~~~;, ~ifs~ho~~~ ~f~~~gS:~~_i~~~ ~ :: : : : : :: :: :: : : :: : : : : :: :: : : : : : : : : : : : : : : :: : : : : : : : : : : : : Diroctions for _______ . ___ _ . ___________ . __________ . ______ . ____ . _________________________________ _ 

Ad~R~~~!'~~~~r~1~r~1i~CSmails: ciispatCh of::::::::::::::::::::::::::::::::::::::::::::::::::::::: 
Advertised mattcr: 

652 
596 
595 
607 
470 
053 
6.50 

Charge on ____ _________ . __ . _____________________________________________ ____________ . _ _ _ _ _ _ _ _ _ _ _ 630 
Lists filed where __ . ______ . ________ __ _____________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 41 
Posting list of ________________________ . __________ . _________________________________ .. _ ... _ _ _ _ _ 624-625 
To be marked ________________________ . __________ . _: ____________________________ " __ . . _ _ _ _ _ _ _ _ _ _ 629 
U nclaimcd, disposition of __________________________________________________________ . ________ . _ _ 644 

Advcrtisements: Au thor tty and bills for _____________ __ __________________________________ .. ___ ______ . __ . _______ ._ 
For proposals-Mail contract.~ _____ ____ ___________ . ______________________________ . ___ . __________ ' ___ . ____ 1411- 1413 

t~~~~~\~~!t~'3~<;v1~~~~~~ -_ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : _ ~2, i~~~ Supplies __ ' __ -_. ______ . -- - ________ . ______________________________________________ , ___ _______ . 59,67 
Executive departm()nts ______ . _________ _________ . ___ . __________ .. __________ . __________ . 60 

Transportation of maiL ________________________________________________________ . __________ . 12 
In post officcs ___ , _____________________ . ______________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 281 
Lotteries _________________ _______________________ . ________ . ______________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 574 
Marked, in sccond-class publications _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 443 

~~r~~~~~~~t;t~~~a~'~~::::::::::::::::::::: ::::::::::::::::::: ~~:~::::: ~:: ~:::::::::::::::: _ ~01,!~~ 
Prohibited on-

Stampcd envelopes _____ . _________ . ____ ... ___ ......... _. _ ......... ___ ...... _................ 340 
United States securitics ..................... ___________ .... ________ .. __ . ___ ... ___ .. ___ . _ . _ _ 1688 
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Accounts, affidavits to accompany .... _. _ ..... ____ .. ____ .. __ . _. _________ .. ______ . __ .,. _____ . _ _ _ 190 
Chief Clerk of department to supervisc _ .. __ . _ ..... _. _. _ ... _. _ ... _ ... ___ ..... _. _ .. __ .... ___ " _. _ 10 

rf~t~n\~~[ss ... :::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -i4i1-1~i~ 
Nondelivereclletters, fee for .. _ ... _. _ .. , ___ . _ .. ___ .. _ .. __ . _ .... _ .. _. ___ ..... _. _. ____ ...... _" _. _ 623 
Nondelivercd matter __ . ___ .... __ . __ ........... __ ...... __ ... _ ...... _ .... _ .... _._. _ ......... __ . 621-630 
Pneumatic-tube service ........... __ ............ _ ...... _ .............. __ ... '" _ . . . _.. .......... 1374 
Postmasters not to use pOSition for purpose of .. _ .. __ ..... __ ........ ____ .. _ .. ___ . __ .... _ . . . __ . _ _ 289 
Railroad contracts, unnecessary. _____ ., ___ . _ .... _ . ... _. _. _. _ .. _. _ ...... _ ... _ .. ____ . _ .. , _ .... _., 1316 
Ratcs for. __ ._ .. _ ... __ . _. __ . __ .... ___ ... ........ ...... ...... ........ ...... ........ ....... ....... 75 
Second-class matter, advcrtising sheets...................... ................................... 420 

Affidavits. (See Oaths.) 
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Postal. ... _____ ... _. __ .............. _ ....... ____ .. . ......... _._ ....... _ .. . ..... _ .... _ ....... 14()8-1470 

Age~~~dJ~,~;~ ~~~i ~J~ : : : : : : : ~ : : : : ~ : : : : : : : : : : : : : : : : : : : : : ~ : : : : : ~ ~ : : : : : : : : : : : : : : : : : : : : : : : : ~ : ~ : ~ . 601, ~ri 
Agents, uniforms for city carriers .. ___ .. _ ....................... _ . ................................. _ 692 
Agricultmal colleges and experiment stations: . 

Reports and bulletins .... .. .................... . _ ................. _ .............. ' .. .. .. ____ .. 502-.')04 
Sent free to Cana-da, Cuha, Mexico, Panama, find Shanghai, China _ ........ ____ ........ _ . _ . 518 

Agriculture, Secretary of, sending secds free in the mails ...... _ .. _. _ .... __ . __ ......... ___ .... _ .... _ _ 491 
Agriculture, State departments of, periodicals of.. ............... _.................................. 414 
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Registered paper jacket envelopes used by postmasters in .. ..... ..... _. _ . ... -..... _ ..... -... __ . 1015 
Star service in ...... _ .. _ .. _ ... ____ . ___ ..... _ . _____ ...... _ . ___ ......... __ ........ _ . . . . . . . . . . . . . . . 12 

Alicns as postmasters ....... __ ....... _ ... _ ........ _ . _ ... _ ....... _ ......... __ .......... _ .......... _ . 254 
Allotments of appropriations. _ ..... _ ... __ ........... _................................. . ............ 96 
Allowances: . 

Clerk hire, fJIst and second class offices ..... _ ......................................... , ...... _ 296-301 
Incidentalitems at post offices ..... _ ....................... _ . . .... _ ... _ ........... _ .......... 323-325 

~~~~m~0.~~~~~~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~20-3~~ 
Railway Mail Service-

~\1l~;!i~ii!E;~~t~::::::·::: .• :·::::·:· •.• :::.: ••..•• ·:::: .• ·.:: .• ::::.:.:.:: .• ·: •. ii3~~ 
Unusual business ........ . .......................................................... .. ·.·...... 314 
Wagon service, city delivery. .................................................................. lJ. 
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Letter carrier ............... _ ....................... . .... . ................................ _ . . . . 1G09 
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Duties of. .............. _................................................ . . . .. . ............. . ... 10 
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In charge of officc, whon .... . ...... . ......................................... _ . . . . . . . . . . . . . . . . . 261 
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Attorneys, assistant, Post Office Dcpartment, duties ............ _ ....... _.......................... 10 
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Payment for rent. ............................................................................. 10 

n~mI:~f~r~£!EYi~~~:~~~::~~::: ~~~~~;~: ~~~~i~:~~: : : ::::: :::: ::: : : : :: :: :::: : : : : :: : : : : : : :: : : ~53J~ 
13ulletius of agricultnral colleges and experiment statiOlls ..................................... . ... 5OZ~501 
Burglary, post offices. , .... , ..... , . . , .. " ..... , ...... , .... " ....... " .. , .... , ...... , ....... ,., .. ".. 1695 
Bllsi.r.ess, condition of, reports of. ....... , .. , .. , ............ ' , , . , ' . . ' ... , .. , ........ , .. , .......... ,. 26,87 

~~it~~S~ nt~~in~~Ii~i.I, ~~~~~~~~~. ~~: ~: ~ : ~ : ~ ~ : ~ ~ : ~ : : ~ : : : ~ ~ ~ ~ : : : : : : : ~ : : : ~ : : ~ : : ~ ~ ~ :: ~ : : : : : : :: :: :: :: :: ::: ~n 

c. 
Cahle-car service. (See Electric and cable car service.) 
Cakes (soap, yeast, etc.) in the mails .... . .. ... ...... , . ... ... , ..... , ... .. , ... , ... ,. ...... . .......... 474 
CamhIidge, Mass., exempt from law restricting discontinuance of post offico,....................... 252 
Canada: 

Letter mail exchanged witb ... , ........... , ......... , ... , ........... , ............... ,.......... 1645 
Mail from-

~~l~~?)~;~~t~~c::.-....... ~:::::::~:::::::::::::::::::::::::::: :::::::::::::::::::::::::::::: 1~~ 
¥r~~~;~~fl~~~~~g~~~liJ~iieci States:: ~:::::::::::::::::::::::::::::::::::::::::::::::::: i~~; 

Postage-

RegKf£li;~~!~for~?:':': : : : :: :: : : : :: : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : :: : :: : :: : ::: : : : :: : : : : : :: : 1~~ 
Registered mail, address to include Prov:ince, county, or district, .. ...... .. .. , ...... ,.......... 1039 
Sealed packages from .............. ........ , ......... ..... . . ....... . , .. ... , ... . ....... ' , , . . . . . . . 664 
Second·class matter sent to, rate of !eostagc on ................. , ...... . ....... .... ........... . 420,435 
StarnEs of, received in payment of eficient postage ........................ , ....... ,........... 650 

can~~~i!ar~~~~~P;n~~~~.f: : ....... " ... , ................ , .... , ..... , ....... , ... ,', .... .... '. '.', ...... ', '.', ', ... ,', .... ' .... , ..... , .. , .. , ....... , ..... ,.............. 1fg~ 
Canal Zone: 

~~~~r;~~n:!~rf:'~ ~.~ .~~~~~~i~.~~~~s.,.::::::::::::::::::::::::::::::::::::::::::::::::::::::: 1!~~ 
Registered Jackets for . .. , .... , , ....... ' ............. , ... , .. . , ..... ,.' . , , ..... ......... .... , .. ,. 1017 

Canceling ink: 
Uniform, ............. ' . .. , ....... , . .... , .. . ', .. , .. , .... " ......... . ...... " .. , ..... ,........ . . 70 
Used in defacing stamps •••...•......... , ..... ",., . .... , ....... , ....... , ............. , .. ,.,. 539,542 
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INDEX. 

Sanceling machines: Section . 

t~~t7:~~ef~~?!0'ur y'~ars·.' ~:::::::::::::::::: : :::: : ::::::::::::::::::::::::::: : :::::::::::::. ~~,.:23-3~ 
On electric cm'S, power for. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . .. . . .. .. .. 1373 

Canccling stamp, postmarking stamp not to be used as. ............................................ 1615 

can~~~~~~i~S?~~;~~~~ ~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: .:38--g~~ 
Railroad stations.. .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 530 
Railway postal cars . . ............. . ............. . .............. _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1615 
Rural carriers, ell route ...... _................. . .. ... .......................................... 784 

canai~:~ Sfh~i~~:iis.' __ ::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~i~ 
g~~~oann~oF~~~ieSt'iet'te~s; 'uriciafri{<id:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: t~~ 
Card slide labels: 

Return of uSod ......................... ' .................. , .. .. .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1010 
Use of ........ ; . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1590 

g:~~~~~e~rI~i~~:~ill~,~:~~~~~r.s ..... ::::::::::::::::::: : ::::::::::::: : ::::::::::::::::::::::::::: ~~~ 
Carriers: 

City. (See City carriers.) 
Delivery of mail to, in advance of schedule time............................................... 570 
R egistered matter-

Change of address OIl, not to be made by . .................................... . ... ,.......... 1095 

~;~~flgO~i .'. ~: ::: : ::: : : : ::: :: : :: : :: : : ::: :: : : :: : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : :::: . ~~~, i~:=ig~ 
Not to address 01' inclose. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1069 
Receipt for, at post office................................................................... 1082 
Reeeipts. . . .. . . .... . .. . ..... . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1070 
Undelivered. . ................................................................ . ............ 1094 

~~m~t~~ii~~ ~~~fp:.~~t~~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ig~i 
Registrations by ..................................... _ ..................................... 107(}-1076 

Return of excess cash. . ... .. ............................... . ............................... 1078 
Treatment of, at post offices .................................................. _ ......... lOn-lOS 1 
Unmailable matter .. __ .................. . .................................................. 1079 

RuraL (See Rmal carriers.) 
Star. (See Star-route service.) 

~~~~E~~~r~r::~j~~'. ~ .~~~~:~ ~~.~~. ~:~:. ~~~::::::::::::::::::::::::::::::::::::::::::::::: ~~~ 
Cashier and assistant cashier in post office, salaries ........... , .......... . ........................ 297,299 
Cnsualty, inventory after.. __ ._ ................... _..................... . ....................... ... 151 
Catcher post offices, exchange of ma-tis at ...................... . .... . ... : ........................ , 571-573 
Catchcr pouches: 

Care of ................... . ........................... _ ................. .. .. '. ... .. ...... ........ 907 
Failure to cat.ch .. , .............................. , ..................... ,........... . ............ 573 
Registered matter, how p1'tCed in. . . .. .. .. .. .. .. . . .. .. . . . . .. .. . . .. .. . . . .. . . .. .. . .. . . . .. .. .. . .. . 906 

Catci;c~!~!~~v~~.~~~ ~.~i~.~~ .. ~ :~~:::~: ~::::::::::::::: : ::::::::::::::::::::::::::::::::::::::::::::: 19~~ 
Catcher stations, rEO>f,istered mat.ter, bulky or fragile .... __ .... __ ... __ .. __ .. __ .... __ ....... __ . . .. . .. . 901 
Census matter, free: ' 

REO>:;istration of _ .. " ................ . ... . ............. _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 878 
Transmission of ...................................... '. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 498 

Certificates of deposit: 
:rrioney-order flmds ............. "'" .. . ........... . ................... . ... . .................... 1249 
Postal funds ......... . .......... ______ ... __ ..... ____ ...... __ ......... . ........ . ................ 113 

Change, postrn,a.stcr to make, in sclling stamped paJ?6r. _ ..... __ . . ____ .. __ . . . . . . . . . .. . . .. . .. .. . . . .. . 333 
C!larwomen of department under supervision of Cluef Clerk. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 
Checks: 

Not accepted in mOllcy-order business .............. __ .......................... __ .... __ ........ 1124 
Payments by ......................................... _ ................. . ................. 93,189,383 

ChiC<1go, Ill.: 

Cbict~~!~~;~r£iF~~~:~t~~~:.: ~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: :~~~~::~~~ 
Chief Clerk of thc Post Office Department and superintendent of department buildings: 

Assist'1nt, duties of............................................................................. 10 
Attached to office of Postmaster GeneraL. __ .. __ .. __ .... __ ........... . ....... __ ..... ____ ... __ .. 10 

ti1~:~I~.i;'1~l!!~~Ni~1tr~~~~f ••• _ •••• _ -••• _ -•. -••••• _ ...••••• -. _... .11 
Chief clerks: 

Authorized to administer oaths................................................................ 155 

£a1fia~~e~r~i~ffi~~~,01~~~~n~c·lass:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: '298-2M 
Chief Insp<:,,ctor (see Post-office inspectors): 

Appointment, authority for .... .. .. __ ............. .. ... __ ...... __ .............. __ ............ __ 
A ttached to office of Postmaster GeneraL ....................... __ ...... __ ................... --

E~~f!;rtr~~~~~~ ~.~.l:~~~~·~~. ~:' ~~~t.~.~s.t.c.r.:~:::::::::::::::::::::::::::: :: ::::::::::::::::::: 
Investigation oflosses, etc., by ..................................................... . .......... . 

30 
10 

291 
10 

144 
Reports sent to, rcgarding--

LOSi:t~;~~;:g: ~~'.~~~~~~~ ~~~.i~:::::::::::::::::::::::::::::::::::::::::::::::::: 'S80;9ii':912, ~~~ 
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INDEX. 

IICb~~l;~~~Fa~~:a~~:~:_~:~~ ~~i_l> __________________________ : _________________________ ___ ___ ~~ti~~8 
Third-class matter _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 453 

Christmas service. (See Holiday service_) Chu tes to letter boxes ___________ __ __________ .. ___ ___ _ . _. _______________________ . ___________ . ______ . 672 

Circulars: Definition of. __ . ___ . __ . ______ . __ ____ . ______ . ___________ . _____ . . ______ . ______ . ______ ____ . ______ .. 449 
In can vas ~acks _______________________________________ . ___ ~ ____________________________ . _____ . . 565 
Made up in separate pBckages _________ _______________________ . ___ ___ . ___ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 561 
With second-class matter __ ._. ______ _____ _____ __ _______ _______ _______ . ______ . ____ . _. ____ . _ _ _ _ __ _ 438 

City carriers: 
Appointments-And bonding of. _. ______ . ________________________________ . ______ . __________________ . ______ . 11 

Applicants for, examination of and qualification for _____________ . ______ , ______ . _______ . __ . _ 684 
Correspondence regarding ______ . ___________ _____________________ . _________________________ . 670 
How made ____________________________ . ______ . ______________ . ____________________ __ . __ ._. 678,685 
Temporary _. _____ ______________ . _____________________________ . ____________________________ . 685 

Assaults on ___ . ___________________________ . __ . ___ . _. _____________________ . _. _______________ .... 1699 
Auxiliaries __________________ . ___ , _________ . ______ ___ __ ___ ___________ _______ . ______ . _____ . ____ . . 682 
Bonds ___ __ .. ___ . ____ . _____________ . _____________ . __________________ . ___________ ______________ . 6il9 
BusiU!~ss, not to engage in other ____ . ______ . __________________ . __ . ___ . ______ . ________________ . _ _ 703 

g~r~~ft~~~~ ~~t- pe~miti~ci::::::::::::::: :-_::::::::::::::::::::::::::: ::::::: :~::::::::::::: _~OO, nf Cloc k registers __ . _______________________________________ . _ . __ . _ . __ ___ ______ . ___________ .. _ . ___ . 701 
Collection of maiL ___ _______ ______ __ ___ __ __ _______________________________________ . ____ . ___ " 706-715 
Debts ______ _______________ . ___ . ____________________________________________ . ______ . ____ . _____ .. 705 

DeliA~r g~I~~Yoii ~ : : :: : : : : : : : : : :: : : : : : : : : : : : : : : : :: : : : :: : ::: :: : : : : : : : : : : : : : : :: :: : : : : : : : :::: :: ~go&,-~~ 
At houses where vicious dogs aro kept ________ . __________________ ___ ____ . ___________ . __ . ___ . 710 
By mowlted carrier. ________________________________ . ______ . ___________ . ______ _____ . ____ . _. 709 
Care in ________________________________ . ______ . ______ .. _ . _______________ . __________________ . 707 

i~l~~~;i;:~: 7: ~"':":"::: ":: ":::: :::::::: i:::::":"::"::::::: •• :": :::.: :.": li 
Hours of service ___ - ____ . ______ . ______ . __________________ . ______ . ______ . ____ , ___ . _____ 311,667,700-701 

f~~~~~r~!:~~vi~~~~~~~ :~~T~:: : : ::: : : : : : : : : : : : : :: : : : : : : : : : : : : : : :::: :: : : : : : : : ::: : : : : : : : : : : : : : : : ~97jgg 
Mail matter-

Not to be--Carried in pockets. ~ ___ . ____ . _ . _ . ______ - _______________ - ____________________________ . _ _ _ 708 
E xhibited_ .. _________________ . ________ . ___________ . ___________ . ___ ___ . ______ . _ _ _ _ _ _ _ _ _ _ 708 
Returned to senders ___ . _____________ . __________________ . ______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 714 
Thrown away __ .. ___ ._. ______ . _______________ - ____ - __ _________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 708 

To be--
R eceived and deposited, when presented to ___ . __ .... __ . _ - _ - _ - - -- _ -____ - ____________ 713, 1297 
Returned to office, when. _____________ -_ - ____ - _ - __ -- - _ -_ - -_ -_ -__ -___________ ~ _______ ... 701 

Undelivered, returned to office at night._. ________________ ____ . __ ._. _. _____ ______ . ________ .. 715 

~~~%:;gPl~f.~~~~~ ~.r_~~~~~~.~:::::::::::::::::::::::::::: : :::::::::::::::::::::::::::::::: :::: 19~ 
Oaths of ___ .. ___ . _. ___ . ____________ , ___ -_ - _ -. - - _ - - - __ - _ - - - -- - _ -_ - -_ -_ -. - - ______ -___ - . _ - ____ . __ . 690 
Patrons' fa ilw-e to answer boll of. __________ - __ - ____ . _ - __ . _. _ - _ - __ - ____ . ______ . _____________ . _ _ _ 708 
Pay roll of. _____ . _____________ . ______ . ______ . ______ . ________ -_ - ______________ . ______ " _______ . _ _ _ 381 
Performance of service by .. _____ . _. _______________________ . ____________________ . ____ . _ _ _ _ _ _ _ _ _ _ 70:1 
Postage due, collection of.. _____________ . ____________ ______ _____ __ . ______ . __________________ . _ _ _ 711 
Promotion of _____ . ________ . ____ __ _____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 679 
Ratings of ______________________ . __ . ___ . _____________ - _ - ____ -_ - __ __ - ___ - ______________ . ____ . _ _ _ 681 
Reductions of _. _. ________ . ____________________ . ____ ____________________________ . ______ . _ _ _ _ _ _ _ _ 680 

Registered matter-
Accop ted by, for delivery to postmasters . . _____ . __________ - _____ ______ - _____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ IOn 
Delivery by ___ . ______ . ________________________________ • ______ . __ . ___ ___ ___ ________ . ______ . _ 1091 

~~!Imr~~~[~,~ ~~~~~~ :~~~~l~ ~ : : : :: : : :: : : : : : :: : : : : : : :: : : : : : : : : : : :: : : : : :: : : : : : : : : : : : : : : : i~~~~E~ Reinstatements .. ______________________________________ - ________________ . ______ . ______ . __ . _. _ 670,686 
Removals _________ . __________________________________ . _ - ___________ - ____ . _____________ . ___ 29,670,688 

~;~Fe~~ig~~ :~:::: ~: ~::::::::::::::::::::: ::::::::: :::~::::::::::::::::::::::::::::: :::: ::::::: ?gi Route cards ______________ _______ . ____ ______ __ ______ . _ . _______ ____ _________ ____________ . _______ . 702 

~e~~~el:t;~;~~'. ~_r~_~j_~i_t~~ ___ ::::::: :::::: :::::: : :::::: : : : ::::::::::::::::::::::::::::::::::::::: ~~~ 
spe%a~li~~:;e~l_~~~~e::-.--________ . ______ . ______ . ______ __________________________ . ______ . ___ . __ . _ il71 

Receipt of. ______ ____________ . _____________ . _____________ . _____________ . ____ . ___ ___ . _ _ _ _ _ _ _ _ 872 
Stamps not to be removed from mail matter by .. _. __ . ____ _________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 708 
Substitutes. ________ . ______________________________________________ . ___________ __________ 683, G85, 69() 

Distinctive mark for. _ .. __________________________________________________________ . _____ , _ _ 695 
Special-delivery messenger _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 864 
When carrier is absent on other than annualleavc. _. ______________________ . ______ . ______ . _ 307 

Superintendent, designation of c::mier as, prohibited .... _________________________ ___ _________ . _ 701 

~;E~~~~lr :~l~~ ~~~ii~ ~ ~ : : : : : : : : : : :- :- :- :- :- :- :- :-:-:- :- :- :- :-: :-:- :- :- :-: : :' : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~9, ~~~ 
~~~;r%~I:~S.- __ .-_-_-_::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ::::::: '691-~g~ 

City Delivery, Division of, duties_ ... _. ______ . ______ . ______ . _________________________ . _. __ . _. _. _... 11 
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INDEX. 

City Delivery Service: Seotion .. ACCollnts of _____________ -_ -_ - ___ - - _ - __ - - - _______________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 191 
Carriers. (See City carriers.) 
Collection wagons, allowances for ___________ . _ . _____ .. _______________________ . __ . ___________ . _ _ 11 
Conduct of __ .. _____________________________________ . __ __ . ________________ . __ . _______ . _ _ _ __ _ _ __ _ 11 
('.,orrespondenc0 regurdillg _____________ : - __ . _________ . ________ .. ___ .... ______ . _____ . __ _ . _ . _ . ___ . 67.0 
Delivery of mail. _____ . _ - - - - ___ . _ - .. _ - - - - -. ____ . _ - _ - _ - -.... _________ . _ .. _. _. _. __ . __ . _. ________ . 6(1) 

~~~JW~~~1;~1~r~~~ad:~J\~~~-alice:::::::: ::::: :::::::: . :::: :::::::::::::::::: :::::::::::::: ::: 6~~ 
]~xpenditures __ . ___ . ________ . _____ . _______ . ____________ . . ___ . ______ ___ . _. ____ . _ ....... _ _ _ _ _ _ _ _ _ 669 
Extension of. " ___ . _____ .... __ .. __ -- ___ _ -_ . . _. __ - _______ '" ________ . _. _. ____ .... __ . _. _____ .. __ . 11 
Files retained __ . . ___ ... ____ ... _________ .... . ___________ . ___ . ____ . ___ . . ____ . _ .. ____ .. ___ .. ___ . _ . 352 

fn~'td~~fa~O~i~!:~s~s ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : :. ~2, 6ii 
Instructions, issue of, ' ... _ .. _______ ... _____ . _____ . ___ . __ . __________________ . __ . __ ... __ .. ___ . ___ . 658 
Limits and frequency of. . _ .. _ .. _____ . _ - _ -. __ . _______ - _ .. ______ .. _____ . _______ ... _ ... __ . __ ._ _ _ _ 667 
New service, establishment of. .. _________ ... ______________ .. _____ . ____________ . __ . ________ .. __ . 11 
Orders, filing of. ____________ .. ___ . ________ . _____ .. _____ ... ___ . _____ . _____ . _. __ . _. _. __ . ________ . 668 
Parcel Post SerVice, local delivery, rate of postage. _ ..... _. ______ . _ ... _____ . ___ ____ _ ... __ _____ . 45.1 
Provisions governing ________ . _________ - __ .. ___ . ______ .. , ________ . _______________ .. ____ .. _____ 065-670 
Regulations, supervision of. ..... ________ . ____________ . ___ . _ . __ . ___ . . __________ . ____ . __ . _____ . _ 11 
RO.utes are post roads .. ____ .. _______ . ____ .. ___________ . __ .. ______ .. ________ . _____ . ____ .. _ .. __ . _ 130,) 
~3 peck'l.l·delivery reports .. ___ ... ______ . ___ ... _ . ___ . ____ ... ___ . ____ ...... _ .. _ . ____ .. ___________ . . 874 
Supervision by postmasters. ______ ... ____ . ____ .. __ . _______________ . _____ .. ________ . _______ . ___ . 6G8 
Supplies, contract for four yeu.rs ________ " _ .. _________ .. _________ _ .... __________ ... __________ . .. 57 

City directories: 
Postal employees not to compile_ .... ____ .. __ . _. ______ . __ . _____ . ___ . ____ .. ___ . __ .. ____ . ______ • _ 171 
Use 0 f ....... __ . ___________ .. ___ . __ .... _ .. ___ . __ . _ .. _ .. __ . _ ..... ___ . _ . _ . ________ .. _ . _ _ _ _ _ _ _ _ _ _ _ _ 607 

Civil employees in departmental service, employment restricted .. _ .. _ .. __________ .. ___ . _____ . _ . __ . 10 
8~~n E:~~~~~:roll prohibited ..... -. - ... - - -. - .. - .. - . - -- - - --. - - ... - - - - -. - ... -. - - - - .. - -. -. - - - - -- - - -- - . 22,08 

Commission, preparation of communications with ....... . ____ . __ . _ ... __ . __ . _ ....... ________ . __ . 10 
Examinations-

Informati@n regardiug ....... _______ .. _ .. ______ .. _ . . __ ... ___ . __ " _ . __ . ___ . ___ .. ___ . ____ .. .. 300 
Postal employees ...... _ ....... _ ... __ ... _ .. _ . _ . _ . _ .. ___ . __ . ____ .. __ . ___ . _ .. _ . ... _. ___ ____ . _ _ 18 

ExaIfin,ing boards-
Clones sorvmg on ..... , " __ . __ ... ___ . '. ____ . _ ..... _. ________ . ______ . ____ .. ____ . __ . ______ . _ _ _ 310 

KJ~(,~eaf~~~:;I:r~~~r~l~~~· __ .'_ : : : : : : : : : : : : : : : : : :: : : : : :: : : : : : : : : : : : : : : : :: : : : :: : : : : : : : : : : : : : :: : : ~~~ 
Probn,t.ior.ary period ....... _ ....... _ . _ . _ .... __ . _____ . _ ... _ ... ______ .. ___ . _ . _ . __ _ . . ___ . _ . _ . __ '. _ . 300 

Claims: 

Aga~d~d~t¥~·i;;~l~;A~~'to Court '0£ C"tal.ms: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : _ ~40-~!~ 
Assignment forbidden .. _____ . __ . __ - _ . _________ . _ - .; ______ . ___ . ___ . _________ . _ . __ . _________ . 240 
Claimant indebted to United States .... __ ..... __ .. . .. ____ . ____ ... _____ . __ . _ ... __ .. _______ . _ 241 
Officers interested in. _ .. __________ . ____________ ... ___ . _____ . __ - .. _____ . __ . __ . ______ . _____ . . 1694 
Unadjllsted, settlement of, by Court of Claims .. __ . _____ . _______ . _. __________ .. ___ _ ..... __ . _ 215 
Under appropriations exhausted and wla"ailable ...... _________ .. __ . _____ .. ___ . __________ . . 211 
\v itnesses. ___ .. _ .. _ .......... _ ... ___ - . _ . __ . ___ - _ - -. __ . _ . ____ . __ . ___ . ________ '.' _ . _____ . ____ . 2,12 

For credit-
Losses by fire. burglary, etc ____ .. _ ...... __ . ___ . _ .... _______ . _ .. __ . ___ . __ . _ ..... ___ . ___ ___ 150- 152 
When allowed in suits .. _____ . _ . _ . _ . .. ___ . _ . _ .. _ ... ____ . __ . _ . _ . _ . _______ ... ____________ . _ _ _ _ 225 

For illdemnity-
Collect·ori-<leliv:ery matter .. ____ ..... _ .. _____ -. - _ . __ . ______ . _ -. . _ - -_ - -. - . - _ ... __ . _ .. _ . - .. __ _ 
Insured matter ... _____ . _ . __ . _ . __ ... _____ - -. __ - - -. _ . _ . _ .. __ - . , . ______ . _ . - - ________ . - . - . ___ . _ 
Registered mail lost. . _____ . _ .. _ ..... ____ . ___ . ___ . ___ . ___ . ____ . . ___ . ______ .. ________ .. __ . _ . _ 

Fraudulent ..... _. __ . _. ______ . _ -., __ . _____ " ... , ____ - -. - _ ... __ , __ -. - _ -... __ . _ .. _. - .. __ ._ 
Orders originating, to be certified to the Auditor .. _. __ . _ ... _____ .. _. _______ ._. __ . ___ . _________ _ 

Classificn.tion: . . 
Division of, du Hes ....... _ ... __ . _ .. _ ...... _ .. _ . __ __ ... __ . _ . __ . _ .... _ . _ . __ . _ .. - . . _____ .... -.. ___ . 
Files retained. __ .... ___ .. ___ . __ . ___ . _' _ . _________ ., - .. _. _____ . _. _. ___ , '_" -. - -.. ______ - - _. - ... -_ 
Jl;IaiL .. ____ .... ___________ . _______________ . _____________ . ___ . ___ " _________ . _ . _______ . - . - . ____ _ 

COlTC3pondence concerning. _________ . _ . _ .. __ . _ ... ___ .. ______ . _ . __ . __ - . -- .. _ .. _ . - -. - -- __ .. _ -

post~ise[c';~s~~~ _~f .. ~:: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : 
Fourth class. ___ . _ .. __ . _______ ... __ . ____ . __ . _. __ . ____ . _" _ ... _. _. _____ ; _. _ .. _. _______ ... __ _ . 

CIDs~g~~o1f~t~oe:I~~Xbe;~nCh 'o'ffices-.-.:::::::::::::: :::::::::::::::::::::::::::::::::::::::::::::::: 
Cl!lytOll, Mo., exempt from law restricting discontinnance of post office _____ .. _____ . _. __________ . _._ 
Clerk·hire allowance: 

13 
13 
]:l 

972 
182 

A uthorization for _ ..... _ .. _ . _______ . _______ . ________ . ___ . _ . _______ . _ . __ . ___ . __ .. __________ . __ . _ _ 11 
First and second class oIDens __ .. ____ . ______ . ________ .. ____________ .. _________ . __ . _______ .. _ _ _ _ _ 296 

~m;d~~~ffs ~~~e:s' __ ~::: ::::::::::::::::::::: ::::::::::::::::::::::::: ::::::::::::: ::::::::: .~~~~13-~}~ 
U nnsual business .... __ . _ .. __ . __ . ______ . _________ .. _ . _________ _ . ___ __ .. _____ ... ________ . _ .. ___ . 314 

Clerk of the House of Representatives, frl'-nke<1 matter. ... _________ _____ . ______ .. ____________ ... _ _ _ _ 490 
Clerks in Post Oifice Department: 

Absence, leavo of. .. __ .. _. _. __ _____ . __ . _ . . __ . ____ . _. _ ... __ . __ . ___ ... _ .. ______ ... ______ . _. __ . __ .. 27-28 
Appointments .. _ .. _ ... ___ . _________ .. _ . . ___________ ., __ "._' _____ . __ .. __ " ______________ _ ... _. - 18 
Assignments . . .. _ ... _ . _ . ___ . ___ . _____ . ... . . _____ . _ . . .. _ . _______ . _ . ___ . _______ .. __________ . __ __ . 21 
Classification of ........ _ . _ . _____ . _ . ___ ... _ . __ . ______ .. _______ . __ . .. ___ . ___ - . __ . . ______ .. - .. _ _ _ _ 17 
Grades of .. _ .. _ ... _ . _ ... _ . _ . _________ . __ . __ .. _________ .. ______ . ___ . __________ .. ___ . _____ . - _ ... _ _ 17 
Organization of. ...... ____ .. ___________ . ____________ . ___ . ____ . __ .... ______ . _______________ . __ _ _ 17 
n .elnovals _ ... __ ..... ___ . __ . __ .... ____ ... __ . _ . ___ ..... . ___ .. ___ . __ .. _ . _ .. _ . ___ . . _____ . ____ . _ . _ _ _ 29 
Roster of. __ .... ____ . ____ '" ___________ . ____ . ____ ..... ___ ;. _____ '" _., __ . __ . __ . __ . _. _' __ .. _ .. _ _ _ 10 
SalariflS ___ .. ... ___________ .. ______ .. __ . _ . _____ .. __ .. .. ___ .. _ . __ .. ___ . _ .. _ . _ ... , . _______ .... _ _ _ _ 17 
Supervision of, under' Chief Clerk of department .. _ ... __ ., ____ . _ ..... ______ . __ ..... __ .. __ . __ _ _ _ _ 10 

754 



INDEX. 

. Section. Cl'3rks in post offices_ .. ______ - _________ -_ - _____ ___ ___ ____ ____ -_______ - ________________________ ._ _ _ _ _ 29G 
~\'lloWGJ1ces from year to year. ________________ .. __ .... _ ........ __ .... _ . __ . __ .. _ . _____ . , . _ . ___ . _ . 301 
Appointment ______ . __ , _. __ . ___ . _. _ .... _ ... _'" __ .. _. _. _. ___ ... _" ____ .. __ .. _______ '" __ . _. _. _ _ 301 

Sl1pervision of. ______ . _ ... _ . ___ .. __ ... _ . _ ....... ___ ... _ . _ .. _ . .. . _ ..... _ . _ . _ .. . __ . _ .. ___ .... _ 11 

~~ri~l~a~1. _e_~?l_~~~~~: ::: : :: :: : : : : : : : : : : : :: :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : :: . 31GJn 
Supervision oL ______ . _ .. . .. _. _ ......... _. _. _ .. _ .... _ ....... __ ....... _. __ . _ ....... _ ..... _ _ __ 11 

8r;;~~s~~~fcae~sJafd~P:g:~~so~c~b~rs' of::::::::::::::::::::::::::::::::::::::::::::::::::: ::: 3i6 
Classification of _ ~ _ ... _ .. _ ...... _ .. ___ .. _ .... _ . _ .. __ ... . . _ ... .. . . . _ . . . . .. ___ .. . ... _ . _ ... _ ... . . ?97-300 
Contractors not to be _________ . . __ .. ___ _ .. __ .. ___ . _. _ .. ____ . __ ... _ ... _ ... _. __ . _. __ ... _____ .... _ 1313 
Detail of __ .. _ . . ..... _ ... __ .... __ . __ . _ . __ . ___ . _ .. __ .. __ _ . __ . _ . ___ .. _ ... ___ . _ .. ___ . ___ ... __ . __ . _ _ 304 
Distributirig, examination of.. __ . _. _________ . ____________ .... _ ... ____ . _. ____ .. _. _. __ " _. _ .. __ . _ 309 
Grades of _______ . ______ . ___ ... ___ . ___ . __ . ___ _ . ___ _ . _ .. ____ ... _ .. ___ .. ______ . ____ . ___ __ . _. __ .. 297-300 
Hours· of service ___________ . _ . _____ . _ . _ . _________ ___ . . _ . _ .. _ . __ ... _ . ..... _ .. _ . .. __ . . _ .. . . _ . __ . . 311 

~~;~?:~~:~s~~~~~~~~~~:-: -: -: ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~ 
Money order, al!mvanee for.. ______ .. __ . _. ______ . ___ . _. __ . _ . . .. __ . ___ . ____ . ___ . . _" _. __ __ . _. _.. 1118 
Oaths of office _______ ___ .. ___ _ . ___ _ . _________ . _ . . _. ___ _ .. __ __ .... __ .. _. __ . . . _ .. _____ .. : .... _ _ _ _ 319 
P a.y roll of __ ___ . ... _ . . .. _ .... _ . __ . __ . _ . __ __ . __ .. ___ . __ _ . _____ .. _ . _ . _ . __ .. _ . _ . ____ . _ . . ____ .. _ . _ . 380 
Promotion _____ . _ . _ ... __ . _ .. ___ ... __ . __________ ... _ . ___ . . ... ___ . ___ . ____ . ___ ... ____ . ___ . _ .... _ _ 200 
ReduetiDn _ ..... __ . _ .. _ .. _ ... _ ... ___ .. __ .. ____ . ____ . __ ... __ .. __ .. __ . ___ . __ . ___ . _ . _ . __ .. _ . _ . _ _ _ _ 299 
Removal. ___ .. __ . _ .. ___ . _____ . _ . . .. ___ .. _ . __ .. ___ . . _ . __ . _ . __ . . __ ... _ .. _ . __ . __ __ ..... _ .... _ .. , 29,305 
Substitutes- . 

~pU~Y_d~I~~~il?; iriesse~ge~ ~ : : : : ~ : : : : : : : : : : : : : : : : : : : : : : : : : : ~ : : : : :: ::: : : : : : : ~ : : :: : : : ~ : : : : : : :: ~~~ 
When derk is absent on other than annual leave. ___ .. ___ . ___ . . _. ___ . __ . _ .. __ . _. _. _ .. _. _ .. _ 307 

Sureties, release of. . ______ _ ... __ . _. _ .. __ . ____ . . _. _ . . ____ . ____ _ . _. ____ __ .. __ ......... _ .. _ .. _.... 260 
Suspension and fining _ . _ . _ ... ___ ... . ..... _ .. __ .... __ _ ....... ___ . __ ... __ . _ .... _ .. ____ . _ . __ . _ .. _ 305 
Temporary .... _ ... _. _ .. ___ .. __ ___ . ___ . __ _ .. _ .. _ .. ___ . _ ... ____ .. __ . _. __ __ .. ___ ....... _. _ .. ___ 308,380 
Transfers to . ...... _ .... _ .... _ . ___ .. __ ... _ .. _ ...... __ . ___ . ______ . ________ . _________ .. _ . __ . __ . . . . . G87 

Carrier service _. _ . __ .. ___ . ___ ... _ ... __ .. __ . . _____ . ___ . __ ... __ . _ . __ . _ .. _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 299 

~{~?I~:~rr~~~~::!;;~r~~i_ ~~ ~~~~~:~~t:~r: : :: :: :::: : : :::: :: ::::: :: : :: : : : :: : : : : : : : : : : : :: : : : : : : : : ~g~ 
Cleveland, Frances F., fmnking privilege granted to . _____ _______ _ .. __________ .. __ __ . __ ._ ____ _ ____ _ 493 

. ~~h~;~~{l~~J::~!~'~~~~i~;:: ~ ..• ~.'::. ~' .. ' .•• ~' •••.•..••. ':.: .• :.' .•• :": •.• ' .. '.... fJ 
Coin: 

rlo;~N;~e~~ ~J~i~~~e~n~_c:~~t_~~~~_~:_~~~~~~~~~~::::::::::: : :::::: : :::: : ::::::::::::::::::::::: ~~g 
Registration of, preparation for _. _______ . ___ .. __ ... ______ .... __ . ___ . _. _____ . ___ . _______ . __ . _ _ _ _ 881 

Collection of mail: 
City ratTiers. ______ . _. _ .. _ .. _ .. ___ . __ . _. ______ .. _. _. __ .. _. _______ . __ _ . _____ ____ ! __ ___ . _____ __ 711-715 
Receiving boxes ____ . _. ___ . ____ . __ . __ ... _. ____ . . __ . _. _ .. _ . . .... _ ....... _ .. __ ........... _ ... _... 712 
RuralSDrvice-

Carriei·s. _ . __ .. . ... _ . _ ... __ . __ ... __ . ____ .. ____ ... _ ... __ .. _ . _ . ___ ..... _ . __ ... _ .. _ . _ . __ . __ . _ _ _ 781 

ColLecti~~c~d~~f~_~~~~:::::::: : :::::::::::::::::::::::::::::::::::::::::: :::::: ::: : : :::: : :::::: -216-1~~ 

~~~fi~~~~;r{f;};~~~, ·;; > ~/iYYn/ «~~«:/3'~11 
Commissions: 

Fourth-class postmasters _ .... _ .. ___ . __ __ .. ___ .... ____ .. ___ .. ___ .. '. _ . ____ .. ___ .......... _. _ . _ _ __ 273 
Inspectors __________ .. __ ... __ .. ___ . _ . ___ . ____ . __ _______ ___ .. _ . __ . __ .. _ . ______ . _ . . _ .. _ _ _ _ _ _ _ _ _ _ _ 3G 
Postinastcrs ________ . , _ ..... ___ . __ . ___ ______ . ___ .. __ . ___ ... .. _ . _ . . . _ .... _ ... _ .... _ . . .... _____ Z5~201 

. Stamps not defaced, not r.Howed on ... . .. . .... __ .. _. __ .. _ ........ _. _ .... _. _. __ ..... _ .... _ .. _'" 5:38 
Common carriers, letters which may be carried out of mails by. _ . ___ " _. __ . ___ .. ___ " _ ... 1291) 1294-1295, 

'~::~!~\~~~~Ji~~~~~~:::tcr-_-_'_-_-_' ~:: :::::::: : :::::::::::: : :::: : ::::::::::::::::::: : :::: : ::: ~:_W'U71 
Compromises _ . .. _ . . .. .. . . . . _ . _ .. _ ... . .. _ ... _ . _ . _ .... _ .. _ . , . . .. _ .. _ . _ ......... _ ... _ .... . _ ..... _ .. 238-239 

Cons idered by Assistant Attornoy General.. _. _. _ ......... _. _. _. _. _'" __ . __ ... _. _. _ ... ___ ... _.. 10 
Comptroller, balances e3rtified by Auditor subject to revision by ___ . _. _ ... _. _. _. ____ .. _. _" _. _. _ .. _ 212 
Condition of business, rcports of. _. ______ . ___ '" _. ____ ' . __ .' _. _. _ .. _ . . _. _. _. __ . __ . .. .. _ ........ . .. _ 26, 87 
Conduct of: 

Post[;] employees _ ... _ .............. : _ ...... _ . _ ... _ . _ ... __ . _ . _ .... __ . _ . _ ... _ .... _ .. _ .. _ . . _ . . . . . 171 
Postmasters toward patrons __ .. __ .. __ .. _ .. _ .. _ ....... _ ..... __ ........ _ . __ . __ ....... _ . _ . ___ . _ _ _ 288 

Congress: 
Member of-

Fmnked matt:3I" _ . _ .. .. _ . ... _ .. ... . . _ .. . . _. _ . ........ _ . .. _ . . . : ......... _ ........ 490-492,495, 1358 
Not. to be interested in public contracts. ___ . . _ .. _. _ ... __ ... _ ..... _ .. __ ........ _ .. _ .... _ _ _ _ _ 54 
Receiving pay, in mattcrs a.ffecting United States ... _. __ " _ ..... _. _. _. __ ...... _. __ . ____ 1692-l{l93 

Reports to ....................... __ ............. _ ... _ ..... ___ .. _ . _ .. _ ... __ .. _ ...... . .. _ .... _ _ _ _ 81 
Claims under exhausted and unavailable appropriations .. __ . _ . _ .... _ . .. _ . . . _ . _ . __ ...... _ _ _ 211 

Righi; to petition _____ . _ . . . . _ . . .... . ......... . .. _ .... . ........ _. _ ..... _. _ ..... . .. ____ " _ .. _. _ _ _ 29 
Conf:rcs~ional: 

Directory, free transmission of mail. _____ . _ ... _ . _ . _ . __ ..... . _ . _ .. ____ . . . _ .. . _ . _ . _ .. _ .. ___ .. _ . . . 496 
Documents, franked __ . _ .. _ ..... _ ... _ .. __ .. . _. _. _ .... . _. _ ... _. _. _ ... ____ . __ . .. _ .. _ ..... _ ..... 490-491 

755 



INDEX. 

Congressional-Con tinued. 
Record- Section. 

Free in the mails. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 491 
Transient copies, postage on .... , ........................... ................................. 452 

Con~;:;~t~~ense against United States.......................... ...................... ...... . ... 1690 
Preven t officer from performing du ty . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1718 

Consuls: 
Letters and packages for ..................... . ...... ... ... , . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . 664 
Pay postage on certain matter for United States.. . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 520 

Contagious discase: . . 
Leave of absence on account of............... . ................................................. 28 
Mail matter carrying ...................................................... ." ........ . ." .... 472-173,528 

. Runll servicc. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 791 
Contingent expenses, Post Office Dep:1rtment, payments for. . . ...................... . ............. 10 
Contingent fund: . . 

. Apportionment of. . . . . . . .................... . ................................................. 96 
E xpendi tures-

By written order........................................................................... 96 

Not~;lb~~l~:d·io·r· paJ;me~i·oi~······························· ~ ............................... 81,84 

Civil employees. . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 19 
Clerical serviccs. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 96 

Contract sections, United States dividcd into. . . .. ................... ........... . ..... ... . .. ... ... . 1410 
Contract stations and branch offices................................................................ 250 
Contract supplies, purchase of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 59 
Contract wagon service. (See Wagon servicc.) 
Contractors: 

Access to mails.............................. ... ............................................... 524 
For supplies-

Bond ot... ............... . ..................... . .......................................... 62 
Correspondence with....................................................................... 59 

Ineligible for appointment as- . 
Assistant postmaster or clerk m post officc................................................. 294 
Postmaster _ ... __ .......................................................... .. ........... 254,1313 

Payment of. .... . .. .. ... . .................................... ·........... . ..................... 138 
Penalty envelopes and labels, use of, by .... _..................... .. ........................... 500 

Cong:~~~iii{i m~~i;ii{es·.·:::: ::::::::::::: :::::::::::::::::::::::::::: :.:: :.:::::::::::::::::::::::::: .54--~~ 
Collusion among biddcrs. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 57 
Convict labor prohibited ........................ _. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . GO 
Date of filing to be affixed...................................................................... 55 
Drafting of. . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . .. . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 
Employees interested in....... .. ............................ ... ................................ 169 
Failure to exccute .......................................................................•.. 1428-1429 
Made with United States....... . ..... ... ..... . .... ... . . . ..... ..... . . . ... .. ........... .......... 54 
Member of Congress taking consideration fQr procuring. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1692 
Money-order blanks, four-year tenn............................................................ 57 
Not assignable. _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 56 
Officers authorized to sign....... . ............. . ....... .. ............. . ...... . ...... . ........... 58 

~~l~rf£ld~~ffi;E~~~~t~:~~:ii\~:.:.:: ~ ~ ~ ~ ~ ~ ~::::::::: :::.:::: :.:.:.: .:.::: ~::::::::::::::: :::: :::::: 13~~ 
~i~~~~r~lc~':~~~::::::::::::::::: ~::::::::::::::::::::::::::::::::::::::::::::::::::::::. i.i: i395 .. 13~~ 
Stationery snpplies not to exceed one-year term................................................ 57 

~~;£l~rfg~~yy~~~~V;;ic~~t~ci~~~~t~ ____ :: :::::::::::::: :::::::::::::::::::::::::::::::::::::::: ~~ 
'T'o bear true date. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 55 
Wagon service. _ .............. _. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 1389--1390 

Coni~~~ti~~~rials, sale of .............. ,................. ....... .. ................... . ........... 65 

Employees not to solicit..................................... . ................ .. ................ 171 
PolitiC-a!. ....................... ..... .................. . ...... . ............................ .. . 163-165 

Conventions: 
Money-order ... _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11S0 \ 

Prepa.ration of. __ . ______ . _. __ ..... __ .. _. _____ .. ____ __ - _ - __ ____ ____ . - _. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 13 " 
Postal. .. ......... .... . .. .......... ..... ........ _ . . .. ......... .. ..... ... ........... ..... ...... 50"7-508 

8~~~~~~tl;~~~r~IT1~~~:r~~~,O~/1~~~~~b~~:s::::::::::::::::::::::::::::::::::::::::::::::::::::::::: 4~g 
Copyright: . . 

Articles prohibited importation ........... :.................................................... 663 
Matter-

Addressed to Register of Copyrights . ...... _............................................ ... . 505 
Violations oflaw................................. . ............ .. .. ............ . ......... . .. 519 

Unmailable............................................................................ 479 
Weight, limit of............................................................................ 463 

Cord fasteners and label cases. . . ................................................. . ................. 1504 
Corporation: 

Ii~iiO~d~~e~:~'~~r:~ ~~ ~.a.i~ .t~ ... '. ~ : : ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . ~l2-~ii 
Payee of money orders......................................................................... 1149 

K~~I~~~ ~~ft~~ef~l: .~::::::::::::::::::::::::::::::::::: :.::::::::::::::::::::::::::::::::::: ~~~ 

756 



~-----------------------
INDEX. 

Correspondence wIth: Section_ Con tractors for supplies _______________________________________________ ._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 59 
Department and AllditOL___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ __ __ _ _ _ _ ___ __ ____ _ _ _ __ _ _ _ _ _ _ _ _ 287 
Department regarding Money-Order System__ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ___ _ _ _ _ _ _ _ __ _ _ __ _ _____ __ _ __ __ _ ___ _ _ 1120 
Foreign officials regarding registered matter ______ __ ______ ' ____________________________________ 13,1051 

Counterfeitin~: . 

lf~s~~oo~f.a~ps_- _-~::::::::: :::::::::::::::::::::::::::::::: :'::::::: :::: ::::::::::::::::::: ::::: ~~~~ Foreign ___ , ___ . ________________________ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ 1684 
Securities of United States ____________ , _______ .. __ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ 1()88 

Counterfeit money, unlawful use of mails to dispose of.. __ . _______ . ________ . _____________ . _ _ ___ _____ 1707 
Couflterfeits: 

In remitt.ances of postal funds _________________________ . ___ . ___ ____________ . _ _ _ _ _ _ _ _ _ _ __ _ __ _____ 117 
Postmasters to bear loss ______________ . ___ . _: _________________ . __ ... _ .. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 333 

County: 
Name of, on registered matter-Marked with ________________________________________________________ . ____________________ ._ 890 

When omitted _, ______ : _______________ ._ __ _ _ _ __ _ _ __ _ _ __ _ _ _ _ _ _ ___ _ ___ _ __ _ __ _ __ __ ___ __ _______ 1018 

Second-class matter free in-Cond itions necessary _ . ___ . _______________ . _______ . ____ ________________ . ______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ 433 
Regulations respecting ______ . __ . _______ . __ __ ____ . ______ . ___ . ___ , . _______ . __________ . _ '133,434, 43G 

County ~~~~~s.g~ -pr;;v£ded' Wl.tii mall ser~ice: ~ ~ ~ ~ : ~ ~ ~ ~ ~ ~ ~: : : : : : : : : : :: : ~ ~ : ~ : ~ : ~ ~ : ~ ~ ~: : ~ : : : : ~ ~ ~ ~ ~ ~:: l~g~ 
Court of Claims: 

t~;~1:~~;~~~~~!;!.~_~~~ :~~ :~~~~~~~~~: ~: : : : : : :: :: : :: : : : :: : : : ::: : : : : :: : : :: :: :: : :: : :::::::: ~H 
• District court concurrent with ___ __ . ___ , _. ___________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 2'16 

Courts: 
Jurisdiction of district, State, and Territorial-

Postal offenses ___ . ___________________ .. __ .. _ . ____________ . _______ .. __ , . __ _ . ______________ . _ 1GGG 
Suits ___ ,. _ .. _, ____ . _. , __ .. _., ______ , ____________ . _ .. ' __ _________________ . _______ .. ____ . _ _ _ _ 218 

~~~r:t~i r~c~:d~b~~~~ ~~e.~~~~~_~~ ~~~~-_::::::::::::::::::::::::::::: ::::::::::::::::: ::::::: ~~g Testimony in. ____ . _________________ . ___________________ . _____ . _ . , _____ . ____________________ . _ _ 523 

Cranes: 
A t catcher offices ______________________ ______________ . _______ . _. _. _, ______________ . _______ . ___ 571,573 

~~it :~s~:~i~~'~~ee~;ilaga~gh~Uf~~~_~~::::: :::::::::::::::::::::::::::::::::::::::::::::::: ~1~:i Railroad service __________________________ ' _____________ . _____ , __ . __ ... __ ___________________ . _ _ 1355 

Credits for: D eposi ts ______________________ . ________ . ____ . _____________ . ___ . ___ . _______________ . _______ . _ _ _ _ 373 

crin~~~!~t~~JJE!h~~( ~ ~ : : : : : : : : : : : : : : : : : : :: : : : :: : : : : :: : : : : ::: : : : : :: : : : : : : : : : : : : : :: : : :: : i~~&-l~n 
Crimim,llaws: 

~~li;;b,~roi~tfo~s,t~~~~7n~~t~:~~~:: : : : : : : : : : : : :.: : : : : : : : :: : : : :: : : :: : :: : : : : : : : : : :: : : : : : : : : : : : : l~U 
Cuba: 

Mail from, at exchange offices _________________ ___ ___________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 6,51 

Postagc rates-Domestic schcdule ?pplies ______________ .. ____ _______ . ______ . ___ . __ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ 514 

Regfst:~~:k f~~e~~rfu~?~'- .- .- _-: : : : ~ : : : : : : : : : : : : ~ : ~ ~ ~ : : : : ~ ~ ~ ~ : : : : : : : : : : : : : : : : ~ : : ~ ~ : : ~ ~ : : : : ~ : : ~ : : : : : : 16f~ 

~1~!~ri~~!f~~i~~if-:~: y.~~~ ~~~~~~~~~:~~:::::::::::::::::: :'::::::::::::::::::::::::::::: :~9, ~~ 
Currency for redemption: 

~~w~~~:rrbR~;~~~ _o_~::::::::: ~:::: ~::: ~ ~ ~::: ~::::::::::::::: ~::: ~::::::: : :::::::::::: ~: ~: ~:: -913-~i~ 
Cust.oms !i!lties: , l.nqull"lCs regardmg ____ . __________________________ . ____ , ____ . ______ . ___ .. _. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 12 

~~~i;[;f~~~~ft~~~~bt(l~~ _~~~~~~~~~ _~~ ~~~~~l~~:_ ~.~~ _~~~~~~~~~ _~~~~~~~:::::::::::::::::::: 19~6 
Supposed liable to, mail on United States naval vessels. ________ __ , _________ . _____ _ . _. __ __ . _ _ _ _ 1108 

Customs officers: 
Authorized to search, detain, or make seizures _________ , _______________________ . _______ , ___ 1302-1304 

~~~!~ ~~~~~C:~~~tl~~~~~: : : : :: :: : : : : : : : : : : :: : : : : : : : : : : : : :: : : : : :: : : : : : :: : : : : : :: : : :: : : ~~~ 
D. 

B~:~~~~ ~~~~~.~~~~~~l.~~l.C.'.~~~~~~~~i~~ ~_f:::::::::::::::::::::::::::::::::::::::::::::::::::::: -i51, ~~~ 
B~~g~~~~~j~~~~:~t;:~~~;~IYo~~~~~i?~g:::::::::::::::::::::::::::::::::::::::::::: :::::::::: :-471, 4~~ 
Date of: Filing contracts ____ . _____________ ... _____________ .. ______ . ___ . __ . _______________________ . _ _ _ _ _ _ 5.5 

Orders for allowances ____________________ . ________ ____ , . _______ . __ , ____ .. __ . __________________ . 55 
Dead-letter bills ___________________________________________ . _. __________ . ___________ . __ . _________ ._. 646 

Dead let.ters: Ad vcrtised lists. __ . _ .. _______ . ____ . _________________ . , _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 41 
Division of. ________________________ . ____ __ , ___________________ . _____ , ________________________ . _ 38--53 

Duties ________ . _____ ______________ . ______________ , ________ . ___________ . __ . _ ___ __ _ _ _ _ __ _ __ _ _ 14 
Mail received in ______ . __ . ____ . _ . _________ . __________ . __ . ________________ ________ . ______ . _ _ _ 39--43 

i~~~~!\~ ~~:~~~:~~~t~~;~~~~~~~i!~~. ~~~ ~ ~ ~ ~:~ ~:::::: ~ ~ ~::::::::::: ~:: ~::::::::::::: ~:::: i44-~~~ 
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D(lad letters-Continued. 
Division of-Continued. 

Valuable matter- Section. 
Found loose in tho mails sen t to ................................ . .. . ............ .-. .. .... .'l27 

Rcvenu~f~~%v.e.~~~~~.'. ~~r.~.e.l~~~? ~~ .~':".~~~~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ : ~ ~ ~ ~ ~: ~ ~ ~ ~ ~:: ~ ~ ~ ~ ~ ~ ~ ~: ~ ~ ~ ~ ~ ~ ~ ~ ~: ~ ~ ~ ~ ~: ~ y~~ 
Sale of, as waste paper......................................................................... 49 
With valuable inclosures ........................................ . .............................. 42-48 

Dead mail matter: 
CluSsification of. · ....................................................... . ............. '. . . . . . . . . . ()4:3 
Foroi~n, disposition of ...... . .................................................................. 52-53 
Openmg- . 

Authonty for ........... ,........ . .......................................................... 43,1 
To effect delivery or return. ............................ .... ....... . ....................... 4:3 

~~fXl~~ ~t~fth;~~~a?~e ~ : ~ ~ : ~ ~ ~ ~ ~ : ~ ~ : : : : : ~ : : : : ~ : ~ : ~ ~ ~ : ~ ~ ~ : ~ : : ~ : ~ : : ~ ~ ~ : : : : : : ~ : : : : : : : : : : : : : ~~ 
Records of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. .. . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 4:::;-48 

~~~BKrn~~.:;~~:a~t~~~ ~~~ ~ ~ ~ ~ ~ ~ ~ ~ ~:::::: ~ ~::: ~ ~: ~:: ~ ~:::::::::::::: ~::::::::::::::::::::::::: 42J~ 
Reclamation of.......................... ............................................ . ..... 4-1 
Without............................................................ .. ............... ...... 4'} 

Death of: 
Offtcer of department. . . .. . . . . . . . ... . . . . . . . . .. . . . .. . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Postmaster ........................... ',' ...... , ................................. ' ............. 2C2-2il ,1 

Assistant to conduct busincss, ctc.......................................................... 295 
Debts: ' 

City carrier ..................... , ....................................................... . . '. . . . . 705 

R~epYo~~~sdf~r~i~~eElfgl~~~~;t~~I.i~~~~~ ~:::::::::::::::::::::::::::::::::::::::::::::::::::::: ' i~t 
Judgments for, compromise of............................................................. ..... 16 
Railway postalclcrks. ............. . ... . .. . ... . . .................................. . ............ 160-1 

Deceased employees, balances due. . . . . .. . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .... . 389 

Decif::~~11r:s~ ~~~i:l: ~~:~~~:~ : ~~: : ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ,~ ~ ~ ~ ~ ~ ~ : ~ ~ ~ ~ : : ~ ~ : : : ~ ~ : : :: ~ ~ ~~~~,~ ~~8, i8H 
Deductions, fines, and remissions in connection with transportation of mails ........... 12, 14G4, 1486-1490 
Deeds in dcad mail matter ......................................... .. _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 47 
Defamatory Hl.attcr ............................................................................... 10,481 
Dcficiency in: 

Accounts .. ' .... . .... ... ...... . ............................................................... 214-215 
Appropriations, prohibited ... ' .............................. _.... . .... .. ........... ......... . .. !)G 

Delay of mail: 
By ferryman ................................. . ........... _ ...... .. _. ... . ....................... 1713 
In tnll1sit, complaints rogarding... ... ...... ...... ..... . ........ ..... ......... . ... ... ........... 487 
On account ofcllSualties..... .. ............................................. ....... ............. 600 
Prohibited in search of dutiable articles ....... . ........ .. ........ . ............. _ .. , .......... .. 664 

Delays of mil road service........................................................................... 1350 
Delegates in Co'ngress, fmnked matter. .. ........ ........ ..... ......... _ .... .. .. c................... 490 
Delinquencies or: 

Contractors ::lIld carrmrs_ - . .... ............ .. .. .... .................. __ _ . .. ....... . ........ . 1480,1483 
PostmaSters-

~1~r~~~rt~I~:J>i~r;h~~ 9;lio~v~d'i~ ;uitS ·r·eg~l:dizi.g :: :::::::::::::: ::::: ::: :::: :::::::::::: : :: : g~ 
Suits on account of. ..... . ............. ........ ....... ... _........................ ..... ..... 220 
Warrant'lofattachmont. .. . ................ ... ....... . ...... ... ... ..... ... ........... ... . .. 229 

Deli~rf~~~~r~~~~~s: ~~?~l:~~~:~~~r:e:s~~.:.:.:~ ~: ~:::::::::::::::::::::: ::::::::::: :::: :::: :::::: ·;:~~t 
&tJ;~e~~d~lo~~ge~e 'obeyed: :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : gn 
Disputed ............ . ....... . . . ............... . ........... . ............ . ................. 601, 611--()14 
}·'ictitious address .. . ................. . ............. ' . . .. ...... .. . .. . ....... . ............ _....... 594 
Foreign .... . ..................................................... _ .. . . '. . . . . . . . . . . . . . . . . . . . . .. 658-·663 

Registered (see Foreign mails) ................................ . ................... _ ..... 1046-1051 
Foroign Governments, to representatives of. ............................ _...................... GOO 
General directions ... .. ........ . ....... ... .... .... .. _ . ....... ... .... . . . _ ... .. _ ... ... . . _ .. . ... .. . 6,01 

i2gg~ee~~~~~~I~~ .f~~~~~~ .o.r.-::::::::::::: : ::::::::::::::::: :: :::::::::::::::: :::::: ::: :::: ::: : ':::: 6g6, 
Motmted carriers ...... _ ....... _ ............... .. ..... .. ........ .. . . ...... . ... . .......... - . .. . . . . 709 1 

~~~~~~i~~aoA~;~~~ :~.~~~:~ .~~~~~~~~~~.' ... :::::::::::::::::: : :::::: ::::: ::::::: : :::::: ::::::. 1308; 776, ~~~ ; 
Persons conducting fraudulent or lottery enterprises. . ................... ..... ................. 485 
Railroad service .................................................... . - - -_ .... - .............. 1346-1355 
Railway post-office cars .. __ .. . ....... ...... .... .... ..... . .. . _ . . ...... _... . . ........ . ...... 1()4.5-1651 
Rep:i'ltered matter ..................... .. .... ...... _ .. .. ... _ ... . ............... .. . 897,923.927-940,979 
Relating to business which has been sold.. .. .. . . .. . . .. .. .. .. . . . . . .. . . . . .. . . . .. .. . .. . . . . . .. . .. . . 615 
Rural service ..... _ .... _ ...... ... . _. _ .. . .................. . .... . . . ....... . ................. . . . 766-800 

~r~~~~~;~~~~:~Z::~::~··: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: ~gt~U 
To carriers in advanee of schedule timo . ........ .... ... . _.... .. . . . . . .. ...... .. .. .. .. . .. .. . . ..... 570 
'1'0 dissolved firms .. .. ...... .. ........ .. ....... . . __ . __ ....... _ ... . .................. .. ........ 612,614 

Wit~~~t~~sf~~rrl~~p~~rtio~-, ',~'I~en::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: g~! 
Wrong, complaints rc~arding................................................................... 487 
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Demotion, ~nalty for lmlawful. .... ......... ' .... . .. ... . .... . .... ... .... . .. .. .. .. ...... . .......... 21 
Departmental service .............................................................................. 10- 29 

Employment of civil employees restricted.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . 19 
Organization................................................................................... 17 
Salaries, disbursement of....................................................................... 93 

Depositaric.::: . 
Accounts, keeping of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . 112 

¥g!~~~}i!!~~~~;:~f:.:.:::::: :::::::::::::: ::: ::: : ::::::::::::::::::::::::::::::::::::::::: :~2iii~1! 
~~~~~e~,f g~~~\\iO~l~t~:~~~t.s .. .-.-.-::::::::::::::::::::::::: :: :: :: :::::::: :::::::::::: :::::. i(~j-ii~ 

Depositary postmasters, list of. . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . 368 
Deposit Of mail: 

irof~~tb~~~1?C?t~~.~~~.t.-.-::::::::::::::::::::::::::::: ::::::::::::::::::::::::::::::::::::::::: ~~~ 
Deposits (see Remittances): 

Credits for ........ . .............. ~ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . 373 
In banks. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 363-361 
Manner of making ................................... . ... . .............. "" . . . . . . . . . . . . . . . . . . . . 371-372 
ltfoney·ordfli" funds--

SUrplus ........................................................................... . ... _ 1240-1245 
Temporary ......... . .......................... . ........................................ 1238-12;:9 

~g;t~~~l~.~;~ ili~:e~6!V~~.~~~::::::::::::::::::::::::::::::::::::: ::::::::::::::::::::::::: ~~~ 
Postal flillds ... . ..................... . ............................................... 113-114, 372- :l71 
Postal savings-

By individuals ......................................................................... 1270-1278 
Funds in banks .................................. . , .......................... . ... . .... ~.... 1279 

Surplus revenue .................... . ...... ... ............... .. ............................ .. . 367-373 
Depredations: . 

Investigation of ....... .. ........... .. ... ..... .... . .............................................. , 10 
Reports of. . . . ................. .. .. ............................................................ 1669 
Rural mrdl hoxes ........................................................ , ..................• 832,343 

Desertion of mail mattflr, punishment for .. ............. . .. . .. ... .... .................. ............ 1711 
Destruction of mail matter by postalomployees ........ _ ....................................... 1702-1703 
Destructive matter, unmailable.................................................................... 479 

Disposition of.... .. . .... .. ...... .. ....... ..... ...... ... . .................... ..... .............. 551 
Details in department and servica .... .. ............................. ..... ....... . ................ . . 23-24 
Detflntion of mail: 

~Kr e~J~~~1~~So}1~~~~~;positioii of::::.-::::::.-.· .......... : ..... ·:::.·:::::.-:::::::::.-::::::.-.-:::::::. ~~~2-17~~ 
Det~ftqR~~~~~~r\,fc~~~~~~~act'for'iol;~ ~;ea~s::::::::::::::::::::::::::::::::::::::::::::::::::::: .~04, ()~~ 
Devices, installation of, in po~t offices for test prohihited.. .. .. ....... ..... .... . ... . ................ 328 
DiplomatiC pouches, dutiable m:ticles in .. ....... . ................ .. .. . ............................. 664 

E~~i~~ss~~.~!~~~.S.~~~i.~I~,. ~~:'. ~.~r.t. ~:.~~~~'~:'.'. ~ ........ ~'.::: ~::::: :: ::::~::::: ~ ~::: ~:::::~::::::::: ~b~ 
Direct packages: 

H O\V Illade up ..................... . .................. : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 560 
On star routes.... .. .. ..... . ......... .. .......... ... . . ......................................... 569 

Dishnrsements: 
13y 12ostmasters-

Howmacle ............................................................................... 1:3.')-140 
Quarterly report of Auditor to Postmaster GonemL.... ............... . .. ..... .... .. ....... 17S 

Of sal3,ries in department...... ...... .......................................................... 0'3 
Disbursing clerk, Post Office Depflrtment: 

Account", of, preparation and examination of reports . .. ...... . ........ . .................... .... 90-91 
A ttach.ed to office of Postmaster. General. . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . .. . . . . . . . . . .. 10 
Bond of....................................................................................... . 1(, 
Contingent funcls, statement Qf expollditnres .. ........ .. ... .... . "' .............................. 84 
Duties. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1() 
Maps,saleof ..................... ...... .............. ... ....... .. ................... ......... .. 100 
Quarterly report to Postmaster General. . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 91 
Sala.rifls in department... . .......... . ..... .. .................... .... .... . ........ .. .... ........ 93 

Dishursing officers: 
Advances to. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . 97 
Check lost ................. ... ............. .. .. ..... ... .. ....... . .... ' ." . .. ....... . . .. .............. 147 
Exchn.nges of funds in hands of. . . . . .... .. .... ..... . . .... ...... ... ...... . .. .................... 95 

~F~t~~:!~~.~~~~~~~~~~~,:~~:t:~:l~~~~~~:~~:.:.:.:.:.:.:.:.:.: .:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.: .:.: .:.: .:.:.: ': ':':':~ ': ': ': ':':':':':~':'::~82~it 
Public.funds-

Deposit of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 94 
Unlawfully ·using ... ... . .............. . ... .... ...................... . ... .. ............. .... 1000 

Discipline: 
City carriers .... . ...... ... ................ .. .... .... ....... . ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 704 

~l:;i~}~~i:~~~~Si~;l~~o~at~s~nga~~i~~. ~: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : i~~ 
Railway postal clerks ... " .............................................. 386,1.')49,1558,1565,1600,1603 

DisC~~[i~~~~~~~'post -;rilces':::::::::::::: :::::::::::::::::::::::::::::::::::::: :.~~,.~:.~,.~~~~~~::~03,~~~ 

759 



INDEX. 

Discontinued post offices: Section. 
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Dispatch of mails: 
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Distribution and dispatch of mails at mailing offices_. ___ . __ _ .. .. __ .. . . . _ .... _ .... ___ . . _. _ ........ 554-570 
Distribution or make-up of mails, errors and irregularities in ...... __ .......... __ ... _______ .. __ ..... 581 
:District courts' jurisdiction : 

Concurrent with Court of Claims .. __ .. __ . ____ . -_. __ . ____ . ___ . ______ . __ _ . ___ _____________ " _ _ _ _ _ 246 

Div~:i;~Po~s~~i~U~~tie~::::::::::::::::: : ::::::::::::::::::::::: : :::::::::::::::::: : :::::::: : :: : : : ~~~ 
R ural service ..•... _ . __ __ . ___ ... __ .. ______ . _____ ... ___ .. __ . _____ .. ____ ___ . ________ .. __ .. ___ . _ _ _ 777 

.Documents: 
Franked ... , ___ .... _ . __ _______ ... ___ .... _ . _ .... ____ __ . _ . ___ .. _____ . _ .. . ____ ; __ .. __ . _ . ___ .. ___ 490-491 
Public, compliments not permitted on ... _. _ ... __ ... ____ . _____________ . ____ _ .. ____ . _____ . __ . __ . 497 
Su~rintendent of, free transmission of official mail of. _____________________ .... _____ . ____ . _ _ _ _ _ 496 

~~~~)le ~~~~~e~f.~~i_l_~~~~~~ _~i.C_i~~.S:.~~~ .~~~~::::::::::::::::::::::::::::: : :::: : :::::::: : :::::::::: ~g 
Drafts: 

Dead mail matter containing. __ . _ ... _. __ . .. ___ ..... _. __ .. ___ _ . ___ _ . __ .. ________ ' " __ . __ . __ .. _ _ _ 47 
Duplicate. _ ... ___ .. _ .. __ . _ .. _' ___ . ____ . _ . ______ . _______ . ____ . ____ . ___ ... __ . ____ __ __ . _ _ _ _ _ _ _ _ _ _ _ _ 149 
Lost. .. _. ____ _____ " __ " ___ . __ . ______________ . ____ .. __ .. _. __ . _., _. ____ . . _____________________ 147-149 

D,"~~~~~!~~: {::' ;~::~:':-ii: -:: -~ ~ ~ ~; •. ~; ~.;;. ~ .• ; ~. ~.; •... ;;;;; .........•.•.•.. ;. iH 
Duplica.te warrants _ .... _________________ ____ __________ . _____ ________ _____ . __ _ . _____ _________ . _ _ _ _ _ 148 
Dutiable matter handled by Navy mail clerks (see Customs duties) _ ...... ____ . __ . ___ . _. ___ .. _ _ _ _ _ _ 1108 

E. 
Eads Bridge service at St . Louis, Mo. ___ . . __ .. ___ _ . _ .. ____ __ . _________________ . ____ . _. _____ ' " _ .. _ _ 1320 
East St. Louis, Ill. , transfer and terminal service at. _. __ _________ . __ . ________________________ . __ . _ _ 1320 
Educational publications, suspension of, during vacation ______ . ____ . ______ . _. ________ . ______ . . _.... 417 
Efficiency: 

EggF~!I~is~!Ts~~~~~~~S~~? ~~~~~~r_~ .O!_:.:: _: _:: :: : :: : :: :: :: : : : ::::: : : :: : : : : : :: : :: : : : : : : : :: : : : :: : : : 
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~1~g~:.7~ ~dig~l~\et;~!s~rr~!ce~lerks ... - - - -_ .... - -- - - -_ .. - -_ . . - -_. - -_. - - - -" - -- - - -- -- - - _. - - --_. - - -- --

21 
811 

474 
281 
308 

All mail to be canied. _ ..... _______ _ . __ . .. ____ .. __ _ , __ ______ . ___ __ ___ _ .. __ . ___ .. __ ........... _ _ 1368 
Authority for. _ ..... __ . _ ... _ ...... __ . . . __ .... _ ... _ ... __ . .. __ . _ .. _ ..... _ .. _ .. __ .. _ ... __ .... __ " _ 1361 
Authorization and management .. . ...... _ ..... . ..... . . _" _ ...... _ ...... _ ................ _. _'" _ 12 
Canceling machines, power for. _. _ ... _ .... __ ... _ .. _ . . . __ .. ____ .. , _ ... . . _ ... _ . . . _ .. __ . . _ . . _ . . _.. 1373 
Cars-' . 

~~l()sr~~ee~Ui~~;~~Ct~i~.~~ ~_f_l~~::::::::::::::::::::::::::::::::::::::: : ::: : ::: :: ::::::::::: i~~ 
Compensation-

Deduct ions ..... _ .... __ . .... __ ... _ ... ___ .. _ .. __ .: .. _ ... _. _ ..... _ .... _ .... _ ... . _ .... _ . .. _ _ _ _ 1488 
R ates of. .. . _ ....... .. .. . . _ . _ ... _ . . __ . . __ ... . ...... _ . _ .. . .. __ ... _ .... _ ...... _ ...... _ .. _ .. _ . . 13(;0 

Employees handling mail matter. __ .... __ ...... _. _ . . .. _ .... __ . . ... __ ... _. _ . . __ . ... _. _ . . _ . ... _.. 1363 
Failnre of ..... _. _ .... __ .. __ . ... _. _ .. ___ .. . __ .... __ " _ ...... . ........ _ .... _ .... __ ........ _ ..... _ 1302 
Files retained.. _ .. . ..... _ ... _ . _ . . .... .. .. __ .. .. . ... ... _ . _ ... . . . ..... . . _ . ............. . ..... _ . . . . 362 
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Let.ter boxefl on .. , ___ .... __ ... __ ..... _ ... _ ..... _ ....... . . _ .... _ .... _ . _ . _ . . ....... __ . . _ . _ . _ .... _ 1372 
Safety of mails .. _ .. _. _ . ... . .. _ .... __ ....... _ . . . .. _ .. _ ..... __ ........... _ ... __ .... _ .... __ . ,. 1369-1370 

~i~'p(~~~i1~e~~ ~~~~~~.~~~l:'-'_~~~.~f ... __ ._ ~ ~'.'. ~: ~ -.'. ~ '.~ ~ ~ '.: ~-_-. ~ ~:: '. ~'. '. ~ ~'. '.~ ~ ~'.'. '. ~ ~'. ~ : :: ~ ~ ~ -. ~ ~ ~ : '~;.:~:: 1~1~ 
Terminal and side service . .... . __ . _ .... . ... _ ...... .. .. . ............ _ . .. _ ..... _.'. __ .. _. ........ 1367 
Transportation of mails ____ ............... __ ..... _ . . ........ _ .. _ .... _ ........ _ ... _ . . ... _ . __ 1360-1373 
Wagon service in lieu of, when authorized by Second Assistant Postmaster GeneraL.......... 1393 

Electric-light service; executive departments, contracts for _ .. ..... __ " _. _ . ... _ .. . . __ .... . _ .... ___ .. 62 
Embezzlement: 

Mail matter __ .. . ..... _ . __ . . ___ _ ... _ .. __ .. __ . ___ . _ .. _ .. _____ . . . _ . _ .. . . _ . ___ .. _ . . ... '. . . . . .... . . . . 1704 
By postal employees ... ______ ...... _ .... _ ..... _ .... . _ ... _ .. _ ....... __ .. ___ ....... __ . _ ... _.. 1702 

Post·o:ilice property .... . .. . . . ... . ............ . ... .. ... .. ... , . _ .. . .. _ . ............. _ . . . . . . . . . . . . 1696 
Public funds_. _. _"' __ . _. _ . . ____ . _. ___ .... __ . _ ... _ ..... _ .... _ ... __ ...... __ . ___ . __ . __ .. _. _ ... _.. 1672 

g~?e~?r~~~~::::::::::::::::::::::::::::::::::::::::::::::::: : :::::::::::::::::: : ::::::::::: i3~~ 
.Employees: 

~g~~~f!f~.~~.~~~~~~'-.·.::::::: : : :: ::::::::::::::::::::::: ::::: ::::::::: ::::::::::::: _~~~~'. ~:~1, 1r~~ 
Deceased, balances due _ ..... _ .. . ...... _ . ... __ . .... .. ........ _ .. . .................... ___ ... _. __ 389 
Detaining, destroying, or embezzling mail._ ....... . ....... __ .. _ .... _ .. ___ '. _ ... _ ........... 1702-1703 
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INDEX. 

Employees-Continued. Section. 
E lec tric-car _______ . ________________________________________________ .. _ ......................... - 1363 

~:~a~'. ~O~~.i~~~~ ~:: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : :: : ~ ~~,.~66, i~~ 
Incapacitated, not to be paid .. . .. . ....... _ .. _. _ .. __ . _ .. __ .... _ .. __ . _ .. __ . __ . _ .. _ .. _ ~. _ ....... _. 98 
In classified service _ . _ .. __ ... . ..... _ .. _ .. _ .. _ . __ ........ _ . _ .. _ . _ ... _ ... , .... _ .. _ . .. . . . . . . . . . . . . 300 
In departmen t-

Appointmont, assignment, detail, and transfer. .. _ .. _. __ ... _ ..... _ . ........ _ .. _ .... _ ....... " 18-25 
Roster of. .. . ........ . .. . ................ . .. _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1~ 

In post offices ....................................................... , ..... _ .. _ .. ____ .... _ ... ~ 297-29~ 
Oath of office . . . ,. _ .... __ .. _. _ .. __ . _ . . _ ....... _ .. _ .. _ .. _ .... . _ . . ........... _ .. _............ 319 

In teres ted in con tracts ..... . .... . .................................. . ..... _ . . . . . . . . . . . . . . . . . . . . . 169 
Hailroad .......... _ ....... . " ............ _ ..................... " ....... ... . .. _______ _ . ___ .... . _ . 1348 

EnJ:~::~~~~J:~i:::~iii~~·~iih-:~·:t~~-.-·:· ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~: ~ ~: ~: ~ ~:: ~: ~ ~:': :': ':-::: :'::::':: ':-: -: -::':':'::: ~!g 
Envelopes: " 

Con trac ts for four years ... ___ . __ . ......... _ .. _ .. _ .. _ .. _ .. _ . __ .. _ .. _ .. _ . __ . __ . _ . __ . ______ . __ . _ . _ 69 

~g~ ~I~e~~~ b~fg,a~~~~~i' fo~aFou~r/~~~~.·.·_ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~g 
Letter-sheet.. _ .. _ .... _ . ___ . __ . _ .. __ . _ .. _ .. ____ . __ . __ .. _ .. _ . __ .. _ ... _ . _ .. _ . . _____ . _ . _ .. _ .. _ .. _ " 126 
Office request ..... . _. __ . _ .. __ . __ ... . . _ . ... ______ . __ .. ____ .. _ .. _ .. _ .. _ .. _. ____ . _. _. _. _____ . _. _ 124,340 
Official-

Agency, roster of employees. __ ....... _ .. _. ____ . .. _ ..... _. __ .... . . _. __ . ____ . ____ .. __ .... _'" 10 
Penalty clause on, commissions not allowed for cancellation of. ..... _________ .. _____ . __ . _ _ _ 273 
Postal savings .... __ . _______ . __ . _ .. _ . . _ .... ____ .. __ . _ .. _ . __ . . _ .. __ . _ .. _ ... _ . _ . _ .. _ . __ 125,331,501 
Third Assistant Postmaster General authorized to sign contracts for .... . ____ . __ .. _. __ . __ . _ 58 
Use of, who ~ntitled to. _ .... . _ ... _ .. _ .......... _. ____ . _. _" _ . . _ .. __ . _. ______ . _. _____ . ___ . 496-500 

Outlook ... __ .......... _. __ . __ . _ .. _ .. _ ..... __ .. __ . ___ . _ .. _ .. __ . _ . . _ .. _ . . ___ _ .. __ . _. __ . __ " _. __ . _ 469 
Penalty-

Furnished for reply _ ... _ ... _ . _ ... _ .. __ ... _ ..... _ . ____ .. _ ... _ .. _ . __ .. __ . ____ _______ .. _____ . _ 496 
Matter inclosed by, not to be stopped on suspicion .. __ " _ .. _" _. __ . _______ . ___ . __ . ____ " _. _ 500 
Postal Savings System, special stamps instead of. __ . __ . __ . __ . __ . __ . _. __ . ____ . ___ . ___ . _. _. 122,501 
Return, to bo addressed before being sent out ... . _. ___ . __ . __ . __ _________________ . __ . __ . . __ . 500 
Use of. .. . . _ .... _. _'" _ .... _ ..... _ ..... _. _. __ ...... _ ..... _ .. _ . ... _" _" _. __ . __ . __ '" _ . ... . 496-500 

By Government contractor. _ .. _ . .... _ ... _____ .. __ . _. ___ . _. _______ . ___________ . ____ . __ . 500 

¥n~;:n~r~igr::.:~~: ~': ~~~~l~ ~~;~~~~:t~~~:.: -: : : : : : : : : :: : : :: ~ : : : : : : : : : : : : :: : : : : : : : : : : : : : : : :: :~~ 
Registry. (See Registry service; Jacket envelopes.) 
Special, for money-order business. _. __ ..... . _. _. _ .. _ .. .. _ .. ____ " _. ____ . __ . __ . _ ... _ .. _. __ .... _. 1122 
Special-request (see Special-request envelopes)- _____ . _____ : ___ ._. __ . _. __ _ . ______ . __ . __ . __ 124,339-341 ' 
Stamped (see Stamped envelopes; Stamps and other stamped paper)- _____ . _____ . __ . . __ .. . _. 123,331 

Delivery of, by contractor .. _. __ . _ .. _ ... _ . ... _ . . _" _. __ . _ .. _. __ . _ ..... __ . __ . __ ... . _. . ....... 72 
Distribution of. __ .. _ . ____ . _ .. ___ . ____ . ____ .. _ ................... _" ___ . __ . _ . . __ . __ . . .. _ . _ _ _ 73 

~~~~.~~~\:eo~~~~c~~{~~tt;~·~'r~iu~r~~<;~~-~~:::::::::: :: :::::::::::::::::: :: :::: : :::::::::: 3!~ 
Requisitions for __ . _______ . __ . ____ . ___ .. _ . ____ . __ . __ . _ . __ . __ . _ .. __ . __ . __ . __ . _ .. _ . . _ . ____ . _ _ _ 13 
Sales of .... __ . __ . ____ .. _______ . __ . __ . .. __ . ____ . _____ .. ______ . ____ . _ . ___ .. ____ . __ . ___ . _ . _ . _ . 332 

vVindow ... ___ . .. ____ .. ______ . ___ . ____________ . __ .. _. _. _ .. _. _______ .. __ ., _ .. _________ . __ .. _ _ _ _ _ 469 

Equ~~f~\or regIstry business __ .. _. _____________ . __ ___ __ . _. ___ ._. ______ . ________________ . _____ : __ 1067 
Post offiee-

Call and lock boxes ___ . __ _______ . ___ __ .. ____ . _ .. __ . __ . __ . _ - . ____ . _ . _ . _ . _ .. _____ . __ . _____ . 348-356 
Carried by rural carrier to intermediate oificcs _____ . __ __ -__ -_ - -_ --_ - -_ - -_ - -- --_ -. _ - . _ -__ . _ _ _ 801 

ji~~~~~~ff~~ addiiionai_-_-: ~::::::::: : :: : :::::::::::::::: : ::::::::::::::::::::: ~:::::::::::: 1~~~ 
Rural oarrier ____________________________________ . ____ .. _____ . ____________________ . ____ . ___ ___ 811-812 
Weighing period, withdrawal from mails during _______ __ ____ ____ . _. ________________ . _ .. _. ___ . _ _ 1317 

Errors in: . " 
Distribution of mail ___________________ . __ . __ .. ________ . . _. ___ . __ . __ . . ____ __ ______ _____ __ . __ __ . 5,S1 

Esti!~~~~s~ttoa~pf~~p~~~ti~~~ ~~~~~~~~~:: ~: ~ ~ ~ ~ ~ ~: : :::::::::.~ ~:: _. ~ ~: ~ ~ ~ ~: ~ ~ ~ ~.-::: ~::::: ~:: ~ ~ ~::::: -80, r~l 
Supcrvisio!1. of preparation of, under Chief Clerk of department. _______ __ - _______ . ____ . _ _ _ _ _ _ _ _ 10 

Evidence: Agency, fraudulent schemes ___ . ___ . _. ________ ___ __ . ___ . __ . __ . _________ . ___ ______ . ___________ 485,1155 
Certified copy of statement of demand in balances due ___ . _____ . ____ __ ____ ___ ___ ____________ __ . 224 
Copies of quarterly returns of postmasters and money-order transcripts admitted as ___ . __ _ _ _ _ _ _ 223 
False, as to second-class matter. ______ . ____ . _____ . _ . _________ . __________ - __ - ____ -____ .. _ . _____ . _ 428 

Examination of: Domestic matter __ . _______________ . _ . ______________ _________ ________ . ____ - _____ - __ - _____ . __ -_ 466-469 

~~~r~rF~~:!{~~f~~~~e~~~t~~-~J ~:~~~~: :: : : :: :: : : : : : : : : : : : : : : : : : : : : : : : : : :: : :: : : : : : : : : : : : ::: : ::: 13, ~~ 
Exchange offices: " " 

Bulletin of verification. ___ .. ______ . _. _____ . _. _ .. _. ____ . _. __ . _. __ . __ - - -- - -- -- -.. - --- -- ---' - - -- 653-654 
Canada, mail from ________________ . __ .. _____________________ . _______ . __ - __ __ - __ - . -- __ - __ - __ -_ -. 654 
Cuba, mail froln. __ . _____ . __ . __ . ____ . __ . ________ . __ . _____ ____ ____ . ______________ . __ . _______ ... _ 654 
Delivery of mail to person addressed __ . ___ . ___________ _________________ _____ -_ . - __ - -_ -__ -_ - -_ -- 651 
Dutiable mail at, treatment of. _. _. _______ . _. ______ . __ . _. __ . __ ___ ___ . _____ ____ _ -. _ -. _ -. ___ -. _ -' 664 
Foreign mails-

~~g~c~d;r: : :::::::::::: ~ : ::::::::::::::::::::::::::::::::::::::::::::: : :::::::::::::. l~ti~~ 

Fj~jrf~~!~~~fd~;::.;:;;::::::·::::··:·.: ..... :::::.::::: ~: ~.:::'. ~ ~:: •. : ~::; ~::: "7fil 
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INDEX. 

Exchanga offices-Continued . Section. 
Insufficiently paid matter. . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . .. . . ()54 
Letter bills .... '" .. ." ......................................................... . .............. 653-655 
Lottery matter ............................................................... . .............. 656-657 
Metric postal balances at. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . .. . . . . .. . . 71 
1fexico, mail from...... . ............ ............ .......... .... .. .. ... .... . ....... ............. 654 
Money-order clerks, allowance for. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . .. . 1118 
Ob~cene matter............. ...... ...... .......... ..... ..... .... .... .... ....... ..... ........... 656 

K~~~~;~~~\i ~~~:~~~~~~~ .~~'.'. ~'. ~'. ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ : ~ : : : ~ : : : : : : : : : : : : : : :: : : : : : : ::. io~~i~~ 
Sacking of mail at................ .................. ...... ............. . ........................ 653 

~~fe~ ~~r : : :: : : : : : : :::: : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : :: . ~~~: ~3-~i 
Separation of maiL .............. ' ................................... . .... __ . __ .... _ . _ .... '" 653-6[j4 
Special address of mail ... _ . ____ .... _ . ___ ... _ ... ___ . _ .. ___ .. _ .. __ . _ . __ . . .. ___ . _ ......... _ .. .-, __ . 653 
Undelivered registered mail .. _ .... .. _. _ ........... . ... .. ..... . ... _, ... _. _ .... _ . .... __ .. ___ " _ _ _ 10:19 
Unmailable matter. _. ___ .. ___ .,. __ " ___ . ___ ... __ . ________ .. , _. _. _. _.' __ .. ___ ... __ .. _________ . _ 653 
"Yay bills _ .... _ ..... __ .... _ .. ____ . __ . _ ..... _ .... _ . _ ... __ ... __ .. _ .. __ . _ . . . . . . . . . . . . . . . . . . . . . . .. 653-655 
\Veighing of mails ............ _'" _" _ ..... _ ..... __ .. __ ". _ .. ' _ .. _ .. _ ..... ____ . _. __ ... ___ .' __ .. _ 653 

Exchange of ma,ils: 
A t catcher offices ___ ... ... __ .. . .. __ .. __ . _ ........ . .. . ... _ ... _ .. ___ . _.- _ .. __ ............ _ .. _ . . .. 571-:5i3 
Gratuitous. _ . __ .... _ . _ ... __ ..... ______ ... . ..... _ . ___ __ .. __ . _ .. ____ .... _ .... _ ...... _ ... _ .. __ . __ . . 1446 

Executive departments: 
Envelopes for ...... _ . . ... _ ... _ ..... _.,. _ .... __ . _. _.,. ____ ............... __ ............. _....... 69 
Fuel and ke, contracts for .... __ ..... _ .. _. _._ .............. _ . .. _ ...... .. ____ ....... _. _ ......... 60 , 62 

Exe~~~~r~~'lf~tilt;;c~.f~~~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~~~ 
Exigency purchases of supplics .. __ .... _. _ .. _ .. _ .... _. __ ... __ . _ .. _. _. ___ .. , __ . ___ . .- .. _ .. __ ..... _. _. 67 
Expend.itures: 

Accounts-
Of department.. _. _ .. _ ... __ . __ . _'.-' _ . . .. _______ _ . __ .. _. _. _'" _. ___ .. __ . _ ...... _............ 10 
To show ..... _ ... ... __ . _ . __ ...... _ .... _ . ___ . _ ...... _ ...... __ . _ .............. _ . . . . . . . . . . . . . . 183 

&~f~l!;~~~ts;';per~ise ~ ~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: : :::: ~6 
Ci ty Deli very Servicc .. __ .. _ ..... _ ... .-' ..... _ .. _ .... _ ... . .. _ ... _ . .- .. _ .... _ . __ . _ ...... _ ....... _ . 669 

~~i~~~I?:s,~~~~~~:P::';t: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: ~~ 
In cxcess of appropriations forbidden .. _. _. _. _. _. _'" ___ ..... _. __ .. _. _. _. _ ..... _ .. __ .. _. __ . _... 96 
Money-order account. .. ________ : . ____ .. _ ..... _. _. _ ..... _ . _. ___ . _. _. _. _. ___ . ___ . _. _............. 1121 
Postal Savings System audited by Auditor for Post Offic:o Department .. . __ .. __ . .. ___ ... _ .. ___ . 173 
Posta.l service. __ _ .... .. _____ . _ ..... ___ ......... _ .. . _ ... _ .... __ . _ . ___ . _____ ..... _ . _____ . _ ... __ 133-145 

f~~~rig;j~~~ ;~~~~~ _~~ ~~~~~~~~ .0.~1_~~r_3::: :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: 96:~~ 
Rural service, postmaster not to make. _ .. . _ . _ . _ . ______ ___ .. ____ . ___ . _________ . __________ . _ .. _ . 812 

~~~c~~~~~e:~~~~: _ ~~l:~i_~e: _ ~~~~~~~~: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~ 
Expense accoUll ts, oaths on .. _ .. __ . __ .. _____ . _______________ . _____ . _______ ______________ . _____ . . . . . 156 
E;{])cnses: 

-Advertising letters_ .............. _. _. _. __ . ... _. __ ... ______ . _ ..... ___ .. . . _. ____ _ ... __ . _. _ ..... 621-{)23 
Allowances for _ .. _ . __ ............ _ ..... ___ . __ .. _ .. _ . _ .... _____ . _ ... __ ___ . _ . _ . _____ .... _ .. _ . _. 320-330 
Deuucted from recaipts __ ........ _ . _ ... _ ... _ . ___ . ___ . _ . ____ .. ____ .. __ : _____ : . _ .. . _ . _ ..... _ .- . _ . . 187 

Experiment stations, agricultural, reports and bulletins of ... _____ . _______ . __ ____ . _ . . .. __ . __ . _ ... 502-504 
Sent free to Canada, Cuba, Mexico, Panama, and Shanghai, China ... ____ .. , ____ . ____ ...... __ .. 518 

Expert accountant, ofrlce of Auditor, duties _________ . _. __ . _ .. ____ . __ .. ____ ... . ___ ...... ______ ... _ _ _ 180 
Explosives: 

Not Inailable _ ... _ . _ .. _. ______ .. ___ .. ___ .. . ________ .. ________ . _. _. _ .. _. ______ ... _" ____ .. _ .. _.. 472 

Ex_£~et~I~~~; ~~~h~g~d' fr~~~~dt~g' iliuUs.-.- .- : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : Ig~~ 
Express: 

- 0 fficial matter, transportation of. ___________________________ . ____ ____________ . ______________ . _ . 1358 
Private, conveyance of mail by ...... ________ . _______ ._. _____ ... ____ '._' ..... _ ._ ........ _ .. 1289,1293 

Express companies: 
Employees at money-order offices not to act as agent for. __ .... ____ ... _ ... ___ . _ ....... ___ _ ..... 1119 
Money orders issued by .. _. __ . _ ... __ ... __ . __ . _____ ._. ____ .. __ . . . _ .. _. __ _____ . __ . _. ____ _ .... . ...• 204 

Extra editions _ . _ .. _ .. _____ ... _ . __ . __ ... ___ . .. _ . _________ ... __ . __ . _ . _____ . _ . _ . ________ ... __ . _ ... '" 417 

F. 
Facing slips: 

On packages and pouches ........ ____ .. __ . _ ... _ . ___ . _ .. __ ..... _ ........ __ ... . . _ ... _ . . . . . . . . . . . . 564 
Preservation of, when errors arc noted. ___ ... ______ .. . _______ . ________ . _________ . _ .. _.......... 581 
Printed ... _ ...... _____ . ________ . ________ _ . ____ .. __________ ... _ .. ___ .. _ .. _____ ... . ..... _........ 329 
Railway Mail Service; when and how used, size, etc .............. ______ ... _. __ ____ ........... 1630 

Fac~~Wf~gp'i'e~:~~~~~~~< '_ ~~~~ -_ -. -. -... .. -_ -_'. -_ -_ -_ -. -.'. -. -_ -_ ._ -_ -_ -.'. -. -. -. -. -_._ -_ '. -_ '. -. -. -.. _ -_._ ._ ._ -. -. -...... _ -_ -_ '. '_'. -. -..... -. -_._ -...... _ '. '. ~ ~~~ 
Failure to: 

Accoun t for postage due _ ...... _ . _ .. _ . __ . ______ . ___ . _ ... _____ .. ________ . _ .. __ . _ . _ ..... _ . __ ... _ . 587 

Fals~~~~?1lf~~ L:~~~~i~ ~~~~i iii: i ~ i i ~ ~ ~ ~ ~ ~ ~ ~ i i ~ ~ ~ ~ ~ i ~ ~ ~ ~ ~ i i ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ i i ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ill! 
False retums: 

Postmastnr's accounts ........ __ . ___ . __ . ___ . _______ .. _. _____ ..... ,. _________ . __________ . 145,146,1081 
Svccial·delivefY business .... __ . _ ... ____ . .. ______ . __ .. .. __ __ ... . .. ~ _ .. ___ ...... __ . _ . _ .. _ .... , 146,1631 

Fees: 
Collect-on-delivery __ . _ . __ ______ . _ . ___________________________ . _____ . __ ........ ____ . . . . . . . . . .. 488-489 
Employees forbidden to receive _. _. _______________ .. ___________ ..... _. _. _. _. _. _ ... _ .... _. 170,666, '769 
Insmallce of mail ............ _ . _ ... _____________ . ____________ .. _____ . _ . . ...... _ . . .. . . . . . . . .. . . . . 488 
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INDEX. 

Fees-Continued. 
Money-Order System- Section. Domestic ___ __________________________ __________ _________________________________________ ~ _ 1128 

New orders ,_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1135 
Not included in adjustment of salaric3 ___________ ____ _______ ..... __ ... _ ...... _ .... _.,., 270 

International .. .... . _ .. '_ .. _. _. _. ____ ., _ .. __ . ___ ... _ . .. _. _ ... _' __ . __ .. ___ . __ . _ ..... ___ . __ . _ _ 1189 
Notaries pubUc, when not charged. ___ . ______ . _. _ .... __ ... __ . _ .. _" _. _ .. _._ .... _ ... _ .. _. __ .... _ 156 
Pension vouchers, authentication of. - __ . _ . __ . __ . _ . __ . __ . _ . __ . ___ ... ___ . __ . _ .... _ . . _. ____ .. _ . . . . 292 
Prohibited to-

Ci,t,y carriers _ ... .. .... _ ... ____ . __ . _ . _ .... _ . .. .... ___ . _ . _ . __ . __ . _ . __ . _ . __ .. _ . _ . .. . _ . __ . _ . . . . 666 
l'ostat employeos. __ . __ . __ . _____ . _____ . _ ... ____ . __ .. _ .... _ . . _ . _ . . . _ ..... __ . _____ . _ ..... _ .. _ 170 
R ural- carr iers _ . _ .. __ . _ .. __ .. _______ . ____ . _____ . _____ . __ .. _ .. _ ..... _ . ______ .... _____ . . _ . _ . _ _ 769 

Registration _ . __ . _ . _ . ____ . . __ ... __ . _ . __ ... ... __ . __ . ____________ . _ . ... __ . ____ .. _ . __ _ ... _ .. __ . _ 81&--879 
Special-delivery ____ .. __ . . ____ . _. _. ___ . _. _______ . __ . _. ___ . ' ___ .. _. __ . ____ .. _. _. ___ . _. __ . _........ 848 

On rural rou te~ . . , __ , __ . ___ . _ . _ . _ . _ . __ .. _ ..... _ . ________ . _ .. _ . __ . __ . __ . _______ . __ . _ ..... _ . . 797 
Female employee, on marriage of: 

~l:;:{~gd ~g~~}~~~b.l: .f~~_I:~~~P_O.i~_t~_e~~-_::::::::::::::::::: :::: ::::::::: : :: ::::::::::::::::::: ~gi 

~~~~a~F}]a~~1~[1~~~;i~~~~~-~~~_~:~_aX~~~~: ~!::::::::::::::::::::::: :::::::::::::::::: ::::::: i~H 
Fictitious address: 

Delivery of maHto. _______ . ____________ . ____________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 594 
Fraudulent usc or. _____________ _____________ __ _______________ . ______________________ . _ __ __ __ __ _ 170i 
Registration of mail to _____________ ______ . ___ __ . __ . _. ____ . ____ _ . . ___ . ' _____ . ___ ___ . _______ . _ _ _ _ _ 881 

Fictitious matter. ___ ... _ . _ . _ . _ .. ___ ... _ .. _. _ ..... _ .... _ . _ . _ ... _ .. _. _ .. _ . _ . ___ . _ . __ ' __ ' _________ . _ . _ 486 
Sent to Division of Dead Letters _____________________________________________________________ 043 J 646 
Treatment ,ill Division. of Dead Letters or division headquarters Railway Mail Service. _ _ _ _ _ _ _ _ 41 
UumaHallie _______________ _______ , ___________ ________ . ____________________ ________ ' ___ . ___ __ . _ _ _ _ 484 

Filesill post offices, disposition or retelltion of. . _ . ____ . ____ . _________________________ . _____ . _ . __ . _ _ 362 
Finan~ : 

Clerk in post amco, sahry _________ . __ . __ . _. __ . __________ . ____________ . __________ . ______ . _____ 297,299 
Division of-Duties ____ . __ ____ _______ ___ _____ ___ _____ __ _ . ________ . __ . _____ . _________ . _____________ . _ _ _ _ _ 13 

~~~;~l~)~~d~~r,sb'~~~ ~t~~~,.~~~~ ~_f:::::::::::::::::::::::::: : :::::: ::::::::::::::::::::::: In 
Useless matter, money from S[\j~ of.. _______ . ______________ _ .. ____ .. ____ . ____ .. _______ ._____ (\5 

Financ('~'l of dcpa,rtment , annual report. _______ . _____ _______ ____ __ _______ __________ . _______ . ______ . _ 81 
Fin3J1cial condition shown by report of Anditor. _________________ . _______________________________ . 83,178 
F inancial operations of postal s0rvico , snpervL;ion and managcment _________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 13 
Fina'ncial statements, preparation by Auditor. ____ . _______ __ _____ __ _ . __ . ______ __ . _. ______ . ___ . ___ . _ 16 
Fines (see Penalties): 

, g~~E~~d~Ieti~~-_-_-_'::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: .~~,_16, ~~ 
Deductions, and remissions ______ . _______ . _______ , _________________________ . _____ . _. __ . _ 12,1486--1490 
Disposition of. ______ . ____ . _ . __ . ______ . ___________ . ___ . ___ . _________ . _ . ________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 232 
Genera,j sorviee ______________ ________ . _________ . _______ . ________ '. _. ___ . _, __________ . _ _ _ _ _ _ _ _ _ _ _ _ _ 1489 
Remission of _______________________________________________________________ ____ . ____________ ., _ 10 
Revenuc from _______ . . ___________________ . _. ____________ . ___ ______ . ____ _ . ___________ ____ . _ . .. " "'- 103 

Fi re, burgbry, etc., claims for credi t for losses by ___ . __ . __ . ____ . _ . _____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 150-152 
Firemen in post offices, sahiry _____________________________ . _ . __________________________________ __ , _ _ 297 

Firm: Dissolved, delivery of mail. ___________________ . ____ : _____ __________ __ _____ __ __ __ ____ . __ . _____ 612-614 
Post-office nox, use of _ . __ ___ __ __ ______ . __ . ____________ . ___ ____ _____ . __ _____ ___ ____ . _____ . __ . _ _ _ 605 

First Assistant Postmnster Clencral: Appointment of, authority for. ________________________ . _______ . _. __________________ . __________ _ 
Authorized to sign bonds anu certain contracts _________________________________________ . ___ ___ _ 
Office of, duties ___ . __ . ___________ .. _____________ . _____ . _. __ . __ . ____ ___ . ______ . __ . ____ ___ . _____ _ 

First-class n1utter _______ . _________ . __ ___ __________ . ____________________________________ . _ . ________ _ 

~s~~~i~~l~ ~~~;?J ~~~~~l~ ~: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : Rate of postagc __________ _______________ . __ __ ___ . __ . _. ______ .. __ ___ . _______ . ________ . ______ . __ _ 
n egistered..,... 

3 
58 
11 

398 
463 
405 
399 

Indemnity for !::lst. _______ . . ______ . ____ . __ . ____________ . ________________________ . ________ . _ 971 
Postmark on _ . ___________________________________ . _____ . __ . _ . _____________ . ______ . _ _ _ _ _ _ _ _ _ 890 

Fish in fhree~~fJ~~~~_f~~_~~~~I~_._-_-.-_ ~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~~~ 
Elcn r in the mails_. _____________________ . ______ . _________ __ _______ . _____________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 457,474 
Foreign coins, acceptance of, by postmasters ___________ . ____ . _______________ ___ _____________ __ . _ _ _ _ 333 
Foreign countries: 

Correspondence with __ __ __ . __ .. .. _______________________ . __ . _ .. _. _______________________ ._. _ _ _ _ 12 
Transportation of domestic mails throngh ____ ______ . _______ . __ _____ __________________ . __ . _ _ _ _ _ _ 1310 

F.oreign Governments, delivery of mail to represrmtatives of. ___ __ _________ . _____ . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 600 
Foreign mails: Address, change of ____ _____ . ____ . _____________ . __ __ . _________________ . __ . ____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 052 

Addressed-
For transmission by a particular ronte ______ . _______ _____ . __________________ . ______ . _ _ _ _ _ _ 1641 
To r.ersons in the United States, treated flaIne as domestic mail ______ ___________ . _ _ _ _ _ _ _ _ _ _ Itl39 

Admi"slble matter. dispatch of. ____ . ________ . ______________ . _____________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ G50 
Advertising nondelivered ________ __ ___________ . ___________ ., __ . ______ . ______ . ___ .______________ 622 
Assistant superintendent at New York _____ _______________________________ . __ . __ __ .__ ______ ____ 12 

gl~i~~~Ig~~lJ~~~!l~ii;ti<;tage-_-: ~::::::: :: ::: : ::: ::: :: ::: :: ::: ::: ::::::::::::::::::::::::: - 507:g~~ 
Closed ... ___ . ___________ . _______ . __________________________________ . _________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 655 

com~~~il~n~~~Ot~in~~;~~~t'ioii or:::::::::::::::::::::::::::::::::::: :::::::::::::::::::: ::::: ~~~j 
Contractors, fines on _____ . _. _________ . _______________ . ____________________________ . _________ . _ _ 1487 
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INDEX. 

Foreign mails-Continued. 
Contracts- . Section. 

D iscon tinuance of. . ________ . ____ . __ .... _______ . ______ .. _ . __ . _ ..... __ . _ ....... __ ......... __ . 1462 
General provisions ______________ . ___________ . _______ . _______ .... ____ . _ .. _______ . ____ . _. 1459-1465 
Limit of. ___________________________ . ____ _ . _. ________ . ____ . ____ . __ ... _______________ . _ _ _ _ _ _ 1461 

Copyright articles prohibited importation _____ . __________ . __ ~ ________________ . _ _ _ _ __ _ _ _ __ _ _ _ _ __ 663 
Copyright laws, matter violating ____ . _________ . __________ _______ .. _. ________ . _______ . ___ . _ __ _ _ _ 519 
Custom duties-Inquirios regarding _________________________________________________________________ . _ _ _ _ _ _ 12 

Joint regulations adopted by Secretary of Treasury and Postmaster General. ____ . __ . _ _ _ _ _ _ 664 
Registored lnatter ____ . _______________________________ . _________ . _________ . __________ . _ _ _ _ _ _ 1050 
Supposed liable to, mnil on United Statos navaL vessels_ . ______ __ ___________________ . ______ 1108 

Dead mail matter, disposition of. ___ . _________ . _________ . __________ . _________________ . _________ .52-53 
Delivery of ____ . ____ __ ___ ________ _____________ . ____ ___ __ _____ . _____ . ____________________ . _ . _ _ 658-663 
Division of, duties. _________________ . ______________________________ . ____________________ . _ _ _ _ _ _ 12 
Examination of. ______________________________ . _______ . __ . ______________________________ . _ _ _ _ _ _ 650 
Exchange offices-

Files~r~:l:~~~~~~I~~~t~i_I~~~~~:c~: ~~~ ~:: ~ ~::::: ~ ~ ~: ~ ~ ~::::::::::::::::::::::::: ~ ~:: ~:::::: ~~~~~7, ifi~ 
First-class matter, limit of weight ________________ . ______ . ______________ ,' ____ ., __ . ______ ' _ _ _ _ _ _ 463 
Free matter in _ . __________ . _____________________________ .. _________ . _________________ . _ _ _ _ _ _ _ 517-518 

E:~;El~~~~~~~~_~~i_~~~~~ ::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: I~H 
Letters delivered in to and taken from post office by shipmasters ______________ .. __ . _____ . _ _ 146&-1467 

~~~~,~i~lt~~'c~~~'io~:~l;:~~il~-ori -vesseis-_-_-_-:::::::::::::::::::::::::::::::::::::::::::::::::: 1~~~ 
Mail steamers, monthly schedules of sailings, preparation of. ______ . . ____________________ . _ _ _ _ _ _ 12 
Metric balances _ . ________ __ _________ . ________ . ______ . ____ . _________ . ___ . ______ . _____ . _ _ _ _ _ _ _ _ _ _ 71 

~~:! :~i ~~~i~~_t_ ~~~.~r~_t~~~~~.t_ ~~: ::: : : :: : : : :: : : :: : : ::: :: : : : :: : : : : : : :: : : : : : : : : : :: : : : : : : :: : 14~~ Parcel post _________________________ . _____________________ . _____________________________ . _ _ _ _ _ _ 521 
Packages-For transmission ____________ . __________ __ ________ . ___________________ __ _________ .. _ _ _ _ _ 651 

Postage due on ____ _________ __ ___________________ . _________________ _____________ . _ _ _ _ _ _ 660 
Registered, but not insured _. ____________________ . _________ . ________ . ___________ . _ _ _ _ _ _ 488 

Supervision of ___ ... __ . _________ . ____________________ . _________ . ____ . _______________ . _ _ _ _ _ _ 12 
Payments for service _______ ____________ ___ ____ . ___________ ... ______ . _________________ . _., _ _ _ _ _ _ 12 
Postage-Consuls may pay, on matter detained ________________ .. _____________________________ . _ _ _ _ _ _ 520 

Rates of. ___ . ________________________________________ . _________ . _________________________ 507-521 
Retaliatory postage on certain foreign matter. ___ . _________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 513 
1'0 countries-

In Universal Postal U nioll __ . _______ . ____________ __________________ ______ . _ _ _ _ _ _ _ _ _ 511 
Not in Universall'ostal Union _______________ . _________ . _______ ___ . _________ . ____ 511-512 

Remission of excess charges: __ . _ . ______ . ~ ____________ . _________ . _ . __ . _____ . _________ . _ _ _ _ _ _ 12 
Postal agencies ______________________ . _____ . ____ . ______________________________ . _________ . __ 1468-1470 
Postal cards ______________ . ______________________________ __ ________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 128 
Recall of matter _________ .. _________ . ____________________ . _________ . __________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 652 
Reforwarding of _ . ______ .. _ . ____________________ . _ .. ______ . . _________ . __________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ 511 
Registered matter _________ . __________ . ____________________ . _____________ . ______ . _______ . _: 1039-1063 

Addressee, deceased .. _. ____ . ____ . _____________________ . _________ . __________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1047 
Correspondence ________ . _____ . " _ . __________ . ____________________ . __________ . _________ . _ _ _ _ 13 

Of postmasters restricted ______ ____ _________________________ __ _____ . ____________ . _ _ _ _ _ _ _ 1051 
Customs duties, matter liable to __ . _________ . ____________________ . __________ . _ _ _ _ __ _ _ _ _ _ _ _ _ 1050 
Delivery of ____ . _________ . ____________ . _____ . __________________________________________ 1046-1051 
Dispatch of ____________ . _______ . _______________________ . ________ .. _____________________ . __ . 1043 
Exchange offices, treatment at _____________________________________ _______ . _. _____ . ____ 105G--1063 
Fees for registra tion __ __ _____________________ . ________ __ _________ _ . __________ . __ ,_ _ _ _ _ _ _ _ _ _ _ 879 

i:~~i~r~S~~~:~~:~_~ ~.~~~~~_ ~:_-_'_-_-_-_-_-_-_-_-_-_-_ -_-_-_ -_-_-_ -_-_-_-_-_ -_ ~ -_ -_ -_ -_ -_ -_ -_ ~ -_-_ -_ ~ -_ -_ -_ ~ -_ -_ -. ~ ~ ~ ~ ~ ~ ~ ~ -_ -__ ~~~2-1g~~ 
Losses-Complain ts regarding ________________________________ . _ .. ____ . __________ _____________ . _ 487 

Indemnity for ___ .. __ ... ______ .. ______ . _.,. _ ... _ .. _ ... __ . _. __ . _. __ .. _. __ . _ ..... _ ... _ _ _ _ _ 974 
Parcels. ___ . __ ______ . _____ __ . ____ ... _ .. _. ___ _ . __ . , ____ ..... ____ __ _____ ___ _ . _. ______ . _. _ 1039-1045 
Post..'1ge short paid _____ . __ . ____ . ___ .. __ . ____ . __ .. _____ ., .. _. _. _. __________ . ____ __ . __ ... 1059,1061 
P reparation anet dispatch .... _ . _________ . _______ . ______ . _ .. _ . ______ ___ ______ .. ________ . 1039-1045 _ 
Recall of __________ . _ . __ .. ____ ... __ .... ____ ...... ________ . _______ _ .. _______ . _ . _________ .. _ _ _ 1052 
Receipt and delivery of _. _ ... _. __ _ . _______ . _. ____ . ___________ .. __ . _____ .. _________ . _. __ 104&-1051 
Receipts,Icturn, sent to interior offices .. __ . ____ .. .. ___ . __ _______ . __ _ .. . _. ___ ___ . . _ ___ __ _ _ _ _ 1063 
Record of _ . _ . ___ . ______ . _ ... _____ . _ . .. ______ . .. .. ______ . _________ _ . ______ . __ . ... _______ .. _ _ 893 

~~~~t~~~~~[lg}(~:r~:l?J~~~~ ~~~~.~.'_'_ ~:: : :::::::::::::::::::::::::::::::::::::::::: -i039--i~~~ 
Return of _. ____________ . ____ ... _. _. _. _ ... ___ . ____ .. _______ . ___ . ______ ... __ . ____ .... _. _. 1052-1055 
Specially hcld for dclivcry _ . _ ............. __ . ____ .. __ . . _ .. __ . _ .. __ ... ~ .. ___ . . _ .... _ . __ .. _ . 1048 
Undelivere,1. __ _________ . __ . ______ . ___ . _. _ .. _ .. ________ .. ____ . _. ___ ____ _ . ____ . _________ .. _ _ _ 1045 

A t exchange offices_ .. _____________ . ____ _ .. _ .. ______ . __ . ______ . ____ . _____ . __ . _ .. __ .. _ _ _ _ 1049 
Registry business, records of exchange offices ___ .... _____ . __ .. ________ . __________ .. , __ . _., _. _ _ _ _ 1062 
Sacks, closing of. ___________ .. _ . ____________ .. ___ . ____ . ______ __ ___ ... ______________________ . ___ . 653 
Scales for exchange oillct's ______ __ . __ . ____ ... _______ . _. _______ .. __ ____ . _ .... ___ .. ___ ...... _. _ _ _ _ 71 
Sea post offices __ _ . ____ ___ _____ . ___ ___ ___ .. _____ " _. ________ .. ________ .. _. _" ____ .... __ . ___ . 1173-1476 
Special-delivery stamps on articles mailed abroad .. ___ . ___ ... _______ .. _ .. ______ .. _. ____ . ___ . __ . 854 
Supervision of _______ .... ___ . _ . ________ . ______ . . _ . ___ .... ___ . _ . __ . __ . ___ ''- _ ..... _ . .. _ . _______ . _ _ 12 
Transportation of-

By Postal Union countries of mails of other countries ___ . _ ... ____ __ .", _ .. _. _ .... _. _____ 1471-1472 
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INDEX. 

Foreign mails-Continued. 
Transportation of-Continued. Section. 

Compensation for. . ...................................................................... . . 1463 
Examination of accounts............................................................... 12 
Statements of amounts due. . ......................................................... . 12 

~~~~~f[h~hiiited fitates~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: :::: 1!~g 
Treatment at-

Delivery offices of ....................................................................... 658-663 
Exchange offices of (see Exchange offices) ................................................ 653-657 
Mailing offices of......................................................................... 650-652 

Undeliverable-

~(~~~::~\~~ifoS!:~~~~~~ ~ ~ ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . ~34-6~~ 
Unmailable ................. : .......... . ........................... . ......................... 519,650 
Unpaid and short-paid matter returned to sender. . . .... . ................ .. .................... 511 
Vessels to deliver letters to post office before en try.... .. . . . . . . . . . . . . . . . . . . . . . . . .. ..... . . . . . .. . .. 1298 
Waybills........................... . ............................. . . . . .. .... .................... 653 

Foreign publications, second-class matter..................................... . .......... . .. ...... .. 415 
Forfeitures: 

And penalties, collection of. ..................... " .......................................... ,. 16 

i~;m;l~tlff~!l~j;;:Wiii:i::: _:::::::-:::::::::::::.:::::::::: -::::::::: --:::::::::::: :~I 
~~fl~dc~; and' keys: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : ~~~ 
~~~~rt~d;[~he'ifnited states ... ·::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~~~~ 

Forwarding of mail ..... " .................................... " .................................. 59&-599 

g~~~~~1~~~~~i~,e:·.~ ~~~~~l~ .. ::::: :: : : : : : : : : : : : : : : : : : : : : :: : :: :: ::: : : : : :: : : : :: : : :: :: : : : : : : ::: :: : : :: ~~~ 
Missent matter.............................. . ................ ..... ............................. 582 
Orders for ............................. ' ........................... " " .... , . . . . . . . . ... . .. . . . . . . 596 
Registered .................................................................. ~ .... . ........... 942-944 
Requests for ............................................... " ........................ : . . . . . . .. . 596 

Fo~e[:f~:~a11r,-vaiuable' matter:::::::::::::::::::::::::::::::::::::::::::::::::::::::: ::::::: ~~~ 
Fourth Assistant Postmaster General: 

ApPOintment of, authority for. .............................. ·................................... 3 

~f};~eo~i~eguWe~i~~. ~~~~::: :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : r~ 
To control expenditures for post-route maps .. " .................................... , .......... , 59 

Fou~~~~[bfea;~~ ~~e~a~I~ihl;;:n~f~?·.·":.·:.·.·.·.:·.·.::::::::::::::::::::::::::::::::::::::::: ~t!~~ 
Classification of, Postmaster General authorized to reform. . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . .. 455 
Collect-on-delivery . ... ......... ......... ............. . ...................................... , 48~489 

~~~~~~~i:.a~}~~,.~~~~~~~~~.~~::::::::::: ::::::::::::::::::::::::::::::::::::::::::::::::::::: 484~~ 
Forwarding of. . . ................................................. ~ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 595 

i:~~~~e~t~~~~ ~!.~~~~~:.c!~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: :~g 
Liable to damage mails or injure persons, preparation and packing ........................... 471-478 
Limit of weight and size .... . .......................................... ... ... . ........... 454,462,464 
Parcels-

Closed against inspection. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 469 
Collected on star routes. . .......... . ............................... ... . . ........ . . . ..... . .. 536 
Containing two cla.,>ses of matter, rate of postage ......................... , ........... . ... _. . 458 
Registered inadvertently .................................... _ .............. "................ 488 

Pen~~i~~~8d~~~:~~ ~r. ~~~~~~~~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~g~ 
Places of mailing ................................................................ _.............. 536 

~~1~ggf~~~~~~e;\~nd ~:~~~~::::::::::: :.:::: :.:;:::::::::::::::::::::::::::::::::::::::::::::: ·455..:g~ 
Received by DIVISIOn of Dead Letters, dispOSitIOn of........................................... 51 
Return card on . . .. .. . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 470 

~i~~~~~f~ifi~eci::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: .~54,:~~ 
Tre~tment in Division of Dead I,etters and divjsion headquarters Railway Mail Service....... 48 

Et~~~~~~ ~~~~~r~~~t:~~~,: ~~~;~ :~~': ~ : : ~ ~ ~ .~ ~ ~ ~ ~ ~ ~ ~ ~ : : ::: : : : : : : : : : : : : : ::: : ::: : : : : : : : ~ ~ ~ :'. ~~~'. ;~f~~! 
Fourth-class postma.'3ters: 

~Fa£siifc~~~~t o~~· : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~~ 
Commissions of ..... _ .......... . ........................... . ... .. ........................... _ . . 273 

~;~~~~~~~tno~he~: b~iiiess: ~ : : : : : : : : : : : : ~ : : : : : : : : ~ : : : : : : : : '. : : '. '. : : : : '. : : : : : : : -. ~ : '. ~ '. : : : '. : : . ~~~~~3, 1~~ 
Pension vouchers executed before ............. . ............................... . ....... _........ 292 
State or municipal officer. . . . . . . .............................................................. 160 
Two or mora serving in same quarter .~ ... , ..... . ............................. : . . . . . . . . . . . . .. . . 273 

Fourth-class post offices: 
Changed to third class ................................................... , .. .. . . . . .. .. . . . .. . . ... 199 
Establishment, discontinuance, and change of site, supervision of.............................. 11 
Money-order reports of '" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 204 
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INDEX. 

Fourth-class post offices-Continued. Section. 
R,ccords and accounts or. ... , ..... . ........................... . .................................. ' 379 

Fra~I::{til~~\~Jrv{~~&::~::~a:t::::~~:: : : : : : : : : : : : : : : : : : : : : : : : :: : : : ~: : : : : : : : : : : : : : : : : : : : : : : :: : ~~1 
Fmnk: 

Lg~~e~l, ~r~\~tt~t '. ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : .~!J2, ~~~ 
}'l:anked matter ............................................ . ............... .. .................... 4!J0-495 

International inails .............. . .................... ~ ....... ~. ................................. 518 
Members of Congress ............................. . ........................... . ...... 490-492, 4!J5, 1358 

Frarik-:ing privilege: , . . 
Special grants to Mrs, Garfield, Mrs, Cleveland, and Mrs, Harrison..... .......... .. ..... •... .. 493 
Supervision.......... ... ......................... .. ................ . ........................... l :j 
'l'reatment of mail under......................................... .. ............................ 494 

~~:~~1~7~s~;~~~~;~~~o~~~::;~,~~~~i·i~i· .~~~.:.:.:.:::.:.:.:.: ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ :~~5, i; 
Fraud ulent ch:ums for mdemruty tor losses III registered mails .. _ .. __ .. . . . .. .. . . .. . . . .. . . .. .. .. .. . .. 912 
Fr::mclu!ent enterprises, delivery of mail to persons conducting ............................... __ ... 485 
Hraudulent matter: 

Disposition of, at Division of Dead Letters ...... .... ........ . ..... : . . ........ . ..... .. ........ .. 

~~~f~r~~~ ~~c~: : .' ..... : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : 
Unmailable ................ . ................................................................... . 

Fraudulent pUYlllents ............... . ............................................ . ..... . .......... . 
l<\'uudulent schemes: 

51 
G57 
959 
484 
219 

Consideration of cases ......................... ' ......... . .. ' ....................... '.............. . 10 
},Ioney orders, payment of, withheld, when..................................................... 1155 
Unmailable matter relating to ........ .. ...... .................. ....... ... . .... .... ............ 4'/9 

Fre() county circulation,/.. sample copies not entitled to .............................................. 4:36 
Y.'T"e county matter. (;::)ce Second-class matter.) 
Freo Delivery Service, accounts of...... ........... ... .................... ........ ............ ...... 191 
Free·in-county m2.i1ings, reports of. .................................. . ............................. 392 
Free matter. . . . . . . . . . . .. . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 4'J0-506 

Dlind,publications for. ............. ... .. ... ... ... . .... . ....................................... 5CG 
Census..................... . ............................................................ . ...... 498 

1~~{he;it~~~t~~~I:i~~:::::::::::::::::::::::::::::::::::::::::::: :::::::::::::::::: :~~~: ~~~~~~t7;~!r 
Registration of......................... ... . . .. .... .. ............. .. . . .. . .. . .................... 878 

Fre~S~~~~~;~~~i~a~iel~ai~v~~U;Jltai c·le~-ks·.·.·:::::::::::::: :.::::::::::::::::::::::::::::::::: .~~,.~3\i~~ 
FreIght shIpments of postal cards, stamped envelopes, snpplIes, etc .. , .......................... .... 12 
Fruits in the mails ............. . ..... . ....................... , .... , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4'15 
rue.! for executive dopartments, contracts for ....................................................... 60,62 
Fuuds: 

~~~~~:8J~~~~~t~r.s:. ~~~~~~~~~ .f~).r.~:~~.s. ~~::::::::::::::::::::::::::::::: :::::::::::::. i22(}"l~~~ 

f~~!J~~~~~[~j·:":'?~:. _: •• :. -••• ::: -•• : ----: _ •• ::.:: -_.: -. -:.:: _ -•• -•• -.:.: _ ---~:l~i~ 
Furniture: 

Post Office Department, care of. ....... ... ......... '. . .. .. . . . .. . . . .. .. . . ... . . . .. .. .. .. . .. .. .. . .. . 10 
Post offices, allowances for. . .... ............ . ...... ....... ......... . .. .. ............. . .... 11,32.3-325 

G. 

g~~;~~~?d~y;~~~,at;;o,O~r.a~.~~.~~~~i!~~~.~~~~:~~ . . t.~:::::::::::::::::::::::::::::::::::::::::::::::: ~6~ 
Genera! Supply Committee: 

E~~~~f~ ~~~~~~ ~.~t. ~~l.~~~e.~ .o~::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~:::::: 
Purchases reported to, .................................................................... . ... . 

Germany: 

62 
62 
G2 

Domestic postage rates apply.............. .... .. .. ............................................ 514 

Gif/~~t::~:r\~~}a~~~~~l~I~~~~s:.'.'.c.~.~ .o.r.~~~s~'::::::::::::::: ::: :::::::::::::::::::::::::::~:::::::: 1i~g 
Girls : 

Soliciting, forbiddell-
Employe,es.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . 171 
Rural carriors....... . ........................... . ................................ .. .... . .... 744 

To superiors.......... ................... ............................... . .. .... . ...... ......... 163 
G lass on pos t cards. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 403 
Government: 

~~~1~~~~1~!;:~!~~~R~~~~~~~.s~~o:r:.:.:.:.:.:.: .:.:.:~ .:.:.:.:.::::::::::::::::::::::::::::::::::::::::: 19~~ 
Telegrams ............................. .. ..... .................................. , ............. 174-175 

Great Britain and Ireland, domestic postage rates apply........................................... 514 

"Gru~~~g~?~~l~.·.·.·.:::::::::::::::::::::::::::::::::::::::::: :'::::::::::::::: :::::::::::::::::::::: ll~~ 
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Iwitatingsecu:rities ..................................... .. .................. .. ....... _ ............ , 1688 
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Se.cond-cm.'?s matter .............. ... .... . ........ . ...... . ... . . .... ..... _ .. ...... . 437-442,465-468,585 
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Indorsement as to reason: Section. Letters returned _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 633 
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Registered matter. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 523 
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~~~~~ti~~~~~~f:g O!~il.~ _t~ ____ _ -_______________________________________________________________________________ -__ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ ~~~ 

Injuring mail bags, etc _______________________________ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1697 
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Of supplies _____________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 59 
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Ins truc tions: Applieatlon to department for... ______ _________ __________ __________________ ._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 286 
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First class _____________________ . _ .. ___________ __ ______________________ .. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 405 
Rural service _____________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 782 

Insu£~~;~n~aJ~~~~~tt~~~~{-t~~r~~~i~_-_-_-_::::::::::::::::::::::::::::::::::::::::::::::::::::::: _13,!~ 
Indcmnity for. _________ - _____ . _____ _________________________________________ _______ _______ 13,488 

Supervision _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 13 
Interest on balances duc _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 22G 
Internal-revenue tax, Porto RiCO, treatment of articles subject to_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 592 
International mails (see Foreign mails): 

Classification of matter and rates of postage __ . _______________________________________________ 507-521 
Free matter ____________________ . ______ - _____ - - - _________ -___ - ________________________________ 517-518 
Parcel post _______________________________________ ~ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 521 

Intcmational reply coupons ________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1 ~ 1 

Redemption of. ______ __ ______________________________________________________________________ 344-345 
Requisitions for __________ .. _________________________________________________________ _ .. ___ ___ 334-338 

Intoxicants: 
Not permitted in the mails nor to be carried __ . _______ - _______________________________ . _. ___ 472,1436 
Use by, prohibited-Carriors _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 703 

Railway postal clerks _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1603 
Rural carriers _____________________________________________________________________ .. _ _ _ _ _ _ _ 738 

In tramit, matter. (SeeMaiL matter.) 
Investigations: , In charge of post-office inspectors _______________________________________________________ . _ _ _ _ _ _ _ 10 

Losses in the mails _______ . ____ __________ __ ____ ___________________ . _____________ . ____________ 144,1662 
Oaths to witnesses in ___ __ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 173 

Invoices, supplies ___ ___ _____________________________________ . _____ ______ ____ _______ __ . _ . ___ . __ .... _ 59 

J. 
JapJtors in post offiees, salaries of. _________________________________________ ___ _______ _ . _............ 207 
Journals of departmen t, Cbief Clerk to keep __________________ . ___________________________ .. ______ . _ 10 
Judgments: . Compromise of. __________ . ____________________________________ . ___ . ____________________ .. _ .. __ 16,238 

Postal suits __ . ____________________________________________ , ____________ . ____________ .... _ _ _ _ _ _ _ 227 
Returns of marshal to Auditor, of proceedings on execution __ .. ______________________ ... ___ . _ _ _ 228 

Jury duty ___________________ . _______________________________________________________ __ ___ .. ______ ._ 161 
Rural carriers and clerks in charge of rural stations ___________________________________ . . . _ _ _ _ _ _ _ 740 

K. 
KeYLd~~il1t~f~f~~~tmastors for __________________________________________________________ .. . _ _ _ _ _ _ _ 358 

Transfer of, on change of postmasters ____ . __________________________________________ ..... ~ ___ . _ 366 
Key deposits ________________ ______________________________________________________________ _______ 357-359 

Regulation of _______________________________________________________________________ .... _ _ _ _ _ _ _ 13 
Rules as to. ___ _________ ... __________________________________________________________ . . _ _ _ _ _ _ _ _ _ 359 

Keys: Drass, care of _______________________________________________________________________ ..... _ _ _ _ _ _ 1031 
Rotary-lock, care of ___________________________________ . ____ . ________ .. _______________ ..... _ _ _ _ _ _ 1014 
Rural boxes-Patrons' _____ ________ ___ _______________________________________ . ________________ . _ . .. ____ 834-835 

United States collection _________________________________________________________ ..... _ _ _ _ _ _ 844 
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Laborers: 

Not to perform work of classifIed omployp.(,,s ___ _________ .. __________ : __________ . _______________ . 18 
Post 01fice Department, under supervision of Chief Clerk, _"", .. _ ............... _ ... _' __ ' _. _ _ 10 
Post oJl'tces, salary ___ ....... _ ... _ .. __ .. _ . __ .. __ . _' .. __ .. _ .'. __ .. _ .. _ ...... _ .. __ .. _ .. __ . ___ . _ .. _ . 2tl7 

I~and-grfJ.nt roads, compensation _ .. _ .. ___ ... _ .. _ .. _. "" _ .. _ .... _. _ .. __ " _ ......... _ .. _ ... . .. _' 1317-1319 
Larceny: 

Mall locks or keys. __ ." _. _ ..... _ ... __ . _. _ .. _. __ ' ___ . __ . __ . _ ... _ .. _ ... __ . _ .. __ " __ . __ " _ .. _. _. _. 1698 
1fail nlatter ... __ .. __ ..... _ .. __ .. _ ... _ ............... _ .......... _ . __ ... .. __ . . _ .. _ ... _ .. _ .. _ ... _ . 1704 

LarJktt~~:f1~{~~~~r_t.~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : 1~~~ 
La*iclerlc, office of Auditor, duties of. .. _ .. __ .. _ .. _ ... _. _ ... __ . __ .. _ . . _ ... _ .. _'" __ . ______ . _. _. _ ... _ 180 
L f\ s (sec Criminalla,ys): 

enal-
Applicable to Postal Savings System .... _ ....... _' ___ ..... _. _' _ ...... _. __ . __ ' ___ ._ .. __ ,. _. 1717 
Liability of informer in action Oll .. _ •.... _" _ ..•.........•... _' _ •... _ ..•....• _ •. ___ .. _ .. __ • 233 
Violation of, money voluntarily paid. ____ .. __ ... _ ... _ .... ____ . _ ..... ___ ... _ . _ . _ . _ . _ . _ . _ . _ . .. 234 
Violations of, reports of.. ____ ... _ ....... __ .. . _ ..... __ . _ ................... . ... _. _. __ .. _ ... _ 1668 

Lead-sf'.aled sacks in lieu of rotary-lock pouches and sacks .. _ . _ , ............. _ . _ ........ _ . _ . _ . _ ... _ . 103~ 

Leusl~~f sf~;i~~~~~ :: : ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: 3ii 
Leave of absence. (See Absence.) 
L0gal procoss, mail matter not to be surrendered on sa vice of ....... _ . __ ... _ . _ . _ .. _ .. _. __ . ... _ . __ . _ DG9 
Legal tendcr __ . _ . _ .. _ .. __ . __ .. ___ .. __ _ . _ .. __ .. _ .. _ ..... _ ................ _ . -. _ .......... _ . _ . _. ___ . _ . 1124 
Letter balances .... ____ . . . ____ .... __ ... _ ... _ ........... _ ... _ . _ ........... _ ...... _ ...... _ . _ . ______ . . 327 

First Assistant Postmaster General authorized to sign Cloatraets _ ..... ......... _ .... _ .. _ . ___ . __ . 58 

t~g;~ ~~!;~s ~~~~~~~ .~~~~s.'. : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: ~~t::g~~ 
Caro of ... _. __ .... ___ ....... _.' __ .. __ ... _" __ .. _ .... _ .. _ ....... _ .. _ ......... _. _ .. _ .. __ . __ . __ . _ _ _ ()75 

jj!in~~Av~l~~~~~l~;~: :~~~~.t~:::::::::::::::::::::::::::::::::::::::::::::: :::: :::::::::::::::: ~~~ 

~j:~;{:'~~ ~~~~l:~~~r:~~ ~~: ~~~l~~~:~~~~l:~~~l~~:::::::::: ::::::::::::::::::::::::::::::::::::::: ~~~g 
List of ... __ .. ______ ... __ . _ ... _ .. .. _ ... _ ........... _ .. _ .. _ ......... ____ .. _ ........ ____ .. _. ____ .. 675 
Location of. ____ .. __ . _ ......... __ ..... _ ... _ ...... _ ......... _ .. _ ... _. _ ...... _ .. _ .. __ .. _. _ .. _" _ _ 673 
Locks for .. _ ... _. __ .. _ .. __ ..... _ ..... _ ..... _ .. __ ....... _ ... _ .... .. _ ..... __ ._ .. __ .... __ ._ .. _ 1517-1521 
Mailing chu tcs _ . _ .. _ . __ . __ . __ . __ . ___ . ___ .... __ ......... __ .. _ ...... _ .. ___ ...... -..... _ .. _ .. __ . __ . 672 
On electric and cable cars __ . __ . .. _ ..... _ .. __ ... . . _ .. _ . _ .. . ... __ .......... _ ..... _ .. __ .. _ . __ . _ . . . 1372 
Police- protf',ction .. __ . _ ... _. _ .. __ ... _ . .. .... __ ... _ .... _ .... . ...... _________ . __ . ___ . _" __ ... ___ .. 677 
Rural service. _ . ____ ... .. _ ... _ ........ _ .. _ ..... _ .. _ .... _ .. __ '" _ .. __ ., _. __ .. __ ., __ .' __ .•• __ . _ 825-&11 
Time cards showing hours of collection_ ......... . ................ _ .......... __ .... _. __ "" _ .. _. 674 

Letter carriers. (See Ci1-y carriers; Rural carriers; Star-route Service-carriers.) 34-] 

~mL~£n~~E~~~:~d:I~C~~~.~~~~~~~~i.~~~:::::::::::::::::::::::::::::::::::::::::::::::::::::::: l~gg 
Letters (8ee First-class matter): 

Carried-
In forrign vessels to be deposited in post offices .. _ ...... _ . _ ... _____ .. ___ .. _ ... ___ . __ . __ ... _ 14.66 
Out of t.ho maiis .. ___ . __ . _ .. _. __ __ ... _ ...... _ ..... ___ . _ .. __ . ... ... _ ....... _ ... ____ 12D1,1294-1295 

f~~f~~~:~i~~!~n>:::::y:yy:::y:y:::::<t:l~~ 
Redirccted, containing dutil1hlo maiL ..... _ .. __ . __ _ .... _ ......... _ . ... _ .... __ ......... _" _ ... _. 664 
Return req uest ____ .. __ . ..... __ .. __ ... -_ ... _ . ...... _ .. _ .... _ ........ __ .. __ , ........ _ . _ . _ . ___ . _ . _ 633 

i~~~~~~ ~~0~';;~~7~r ~:~~::~~ ~;~~1~'~ ~~~~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ : : ~ : ~ : : : ~ ~ : : ~ : ~~ ~~~~~~ ~~~~~~~~ ~ ~~4-1i!i 
g~~I!i~O~e'l,~~l~;~·£~~~s~~~~~r~_ ~~~c:_ ~·~~~1~·~. ~~::::::::::::::::::::::::::::::::::::::::::: ::::::: ~6~ 
"lith valuablo inclosures received from Division of Dead LettGrs, delivery to o,vners_. _. __ . __ . GI8 

Letter-sheet en velopes. __ ....... _ . _ . __ .................. _ .................. _ ..... . ....... _ . _ . _ .... _ 126 
Liability of: 

~~~~~~~;l,l~t;~~~~~~l~.~~~~.t.e~:~. ~~.~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::: §~~ 
laformer in action on penal statute_. _ ... _ ......... _ ..... _. _ .. . ... _ ... __ .. _. _ ... _ .. _. _. _. _ .. _ ... _ 233 
Sureties on official bonds. _ ..................... __ . . _ ...... _ .... _ .. , __ ... __ ... __ . _. __ . ___ .. __ .. _ 78 

Libelous and indecent matter, unmailable .... _ .. ' __ ........ __ .. . _'" ___ . ___ '" _ .. __ . _. _. _" _. ___ 470,481 
Liens on pay of mail contractor or subcontra,ctor _ .. _ ...... __ . __ ..... _ ... _ ..... ___ .. _. _ .. _., .. _. __ " 1458 
Limit of: 

Indemnity, rAgistered maillossos- \ 
DomQstic ____________________ ._._. __ . _____ ......... """ _ .. __ .. .. _. _. _ .. ___ . ___ .. _ ... ___ . _ 973 
Foreign .. _ ... _ .... _ ..... ___ .... __ .,. _ ............. __ ... _ ..... __ . . _ ..... _ .. _.' _. _ .... _ ..... _ 9'14 
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Mail contracts. (&~ Contracts.) 
Mail cranes: 

~~[It?~:::'~~:~'iCO:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: 1~r~ 
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Care of ... _ .. __ .. _ .... _ . _ .... .. __ .. _ ... _ - .... __ ..... _ ...... ___ . . _ .. ____ .. . . _ .... .. . . . _ .. _ ... _ .. _ 15?A 
Defective locks, proof of. __ . ______ .. __ . __ . .. _ ..... __ . __ .. __ .. __ . __ . .. __ . _ . _ .. _ ... __ .. __ .. _ . . _ . _ _ 1.~31 

E xchange forbidden. _ .. _ . _ . __ ... _ ....... _ .... _ ... _ .... . _ .... ___ .. _ ... _ .. ______ _ ....... _ . __ . . . . 1528 
Extra ............. _" __ . __ . __ . . ___ . _ . . . _ ..... _ ... _ ... ___ . __ .. __ ., _. __ . ____ .. _____ . ___ .. __ . __ . _ _ 1525 
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Dl<;position of, not receivod in regillar manner. .. __ .,. _" _. ___ .. _____ ...... _ .. __ . _ . ... _ .. __ . 1536 
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Information concerning (see Information) ____ . __________________________________________ 356,523,1(06 
In transit-

Delivery of-
By railway post!)'l clerks _______________________________ _____________________ . _. ____ . _. _ 1648 
From distributing ofliccs ______ . ____ . ____________ . ______ . ____ . _______ . _____ . _ _ _ _ _ _ _ _ _ _ _ _ 600 

Foreign, offenses against ___ ____ . __ __________ . _______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1715 
1fisnirected ______ . _ . ___ .. _____________ . ______________________________ . ___ . __ . ____________ . _ 597 
Missent ___________________________ . _____________ . ______ . __ . _______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 574 
Not to b e stopped on accclUut of-

Excess in weight or size _____________ . __ . _________________________ . ___ . ________ . ____ . __ . 1637 
Postage due __ . ____ . _ . __ . ____ . ___ . _ . _______ _ . ______________ . _______________________ . _ . _ . 575 

Registered ____ . ___ . _______________ .. __ . ___ . _____ . ___ . ________________ . ____ . ________ . _ . ___ 916--926 
'l' reatment of, at post offices ____________________________ . ___ ______ . ____ . ___________ . __ . _. _ 574--579 
Unmail,able_. ______ . _________________ ' " _________ ___ . _. ____ . __ . ________ . _. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 574 

Left in pOlich ______________ " . __ " ___ . __ " ___ . _____________________________ ________ " ___ . _____ " . _ _ _ 582 
Liable to injure or destroy-

Delivery of _ " . ___ " __ " ___ . __ " __ . _____ . ___ . ____________________________ " ______ " _ _ _ _ _ _ _ _ _ _ _ _ _ _ 620 
Preparation a.nd packillg of. ____ " _". ____________ " _____________ _ " _________ . _____________ " _ 4il-478 
Report of from railway postal clerks ___ . ____ " _______ . ______ . _ " _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1637 
vnlIUJ,ilable ___ . __ . _____ " __ . ____ . __ ___ " _______ " __ . _________ ". _________ " _____ " ______ . ___ . _ _ _ _ 472 

Loose in pouch _ . _ . _ " " _ " ____ . " _ " ____ .. ________ " _____ . ___ . ___________________ . __ " ______ " _,_, ___ " _ _ 561 
Loose in the mails, disposition of. _______________________ . ______ . _________ " _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 647 
Losses of and damage to (see Losses of mail matter) __________________________________________ . _ 487 

In railwo,y mails, investigation of. ____ . _____________ . _. ___________ ________________________ " 1662 
Safeguarding against _ " _______ " _______ _ . _ . __ " ____ . ___ . _____ .. " _ . _ " _ . _____ " . ______ " _ _ _ _ _ _ _ _ _ _ 525 

Manuscript copy accompanying proof shcet.s _____ . ______ . ______ . ______ . __ ________ ___ . _____ " _ _ _ _ 447 
1.1isdirccted (see Misdirecwd matter). __ . _. ____ . _ . . __ .. __ " ___ .. _. ___ .. 41,479,546,540,571,948-949,1631 
Missent (see Missent matter)_. __ . __ " _. _" _____________ . __ .. __ .. _. _" _ .. _" ___ . _ 571,581-582,946-947, Hi32 
:Mutilated (see Mutilated matter) " ____ . ____ . _____ . _____ ______ "" ___ . _. ____ .. , ____ ... 479,026, 5-l9,l637 
Nondelivery, reason for. . ___ . _________ .. __ . _ .. ___ ". _. ___ . __ . __ . _______ .. ____ ". _____________ . _ _ _ 638 
Opened by (see Opening of mails)-

MistaJce on misdelivery .. ____ . _ . _____ . __ .. ___ . __ . ___ . _____ " . __ . ___ . ______ " __ " ___ . ________ 595,617 

~~fi~~{~t~J~t:;: ~;;;-o; ~O":t~~~)~ ~ -:: ~ -:: -~ -~ ~: ~ ~ -~: _ -:: --~ ~ --~ ~ ~ ~ ~ ~ --~:: _ -)0; ooi; :::: 
Ratos of. . __ " " . " _ . __ " . _ " . _ . ____ . __ .. _______ . ____________ .. _ . _____ " . ______ . _____ " ______ .. _ 3!)3--4.61 

r,~~~~;W~f~! mailing- : : : -_ '_ -. -.. _ -_ -. -_"_ '. -. ~ -_ -_ -_ -_ '. -_ "_ ~ ~ -_ ~ ~ ~ -_ : : -_ -_ ~ -" ~ ~ '. ~ : ~ ~ -. ~ : ~ -" '. '. -_ ~ ~ -_ ~ ~ ~ ~ : : : : : : : : : ~ : ~ : -465J~g , 
Privacy of _ . _ . __ .. _ . _ .. ______ . ___ " ___ " __ " ___ " ___ " _____ " ____ " ___ . _____________________ . _ _ _ _ _ _ _ _ _ 522 
Protection crl' __ ______ " __ . ____ ___ . __ __ . _ .. _. ___ ." _" __ .". _". _ •. _" ___ '" _. ___ . _______ . ____ 802,1578-1579 
Provisions applying to soveral classes of. __ . _. ___ .. _. _. __ . _" _. __ .. _______ . __ " ________ . _. _____ . 459-461 
Rec8.11 of-

A £tcr dispatch . ______ . __ . _ " .. _ " . __ . " __ . _____ " __ . ____ . ______ . __ . _ . __ " __ " " _ . ______ . _______ . " _ 553 
Foreign matter ___ .. _____ . _ "_ .. _. __ " ___ . _ .. ____ . _ .. __ . __ .. __ . ____ . _________ ___ __ _____ __ .. _ _ _ 552 
Registered _ . __ . __ .. " . ___ . __ . ___ . __ . _ . ____ ... _ . _ " ____ . __ . ___ . " _ " . __ . " _____ . __ . ___ . _______ " 943--9·15 

Reforwarding _ . ___ " ____ " ____ . ______ . ___ . _ " _ . _____ ... ___________________________________ . ___ . _ _ _ 511 
Registered. (See Rogistered matter.) 
Rcturned-

Indorsed as to reason _ . __ . ____ . __ " __ . " __ " . __ . __ _ . _ .. ______________ . _ " . ____ . " . _____ " _ . _ . " _ _ _ 6::\8 
Po:;tagr,-due stamps affi~ed ____ . __ . ___ . ___ . __ . ______ . ____ . _____ . __ . _ " _ . __ . " _ " . __ " _ . __ . ____ " 639 
Shall not be, by rural carriers __ . __ . ___ . ______ . ___ . ______ . __ .. ___ . _. ______ . _____________ . _ _ _ 786 

Sealed u-J?;ainst inspectioll ____ " _ " . " __ . __ " _____________ . ___ . ______ . ___ . ______ " _ " . " _ " " . _ .. _______ 398,469 
Secreting __ . _______ . _________ .. __ . _____ . _____ .. __ . ___ . __ .. _ " .. __ .. ___ " ...... __ .. " . _ " .. _ .. ___ . __ . 1704 

~~i~:tdp~1~~_i~~~~i_O_)~ _~f_l.~\~ __ "._ ~ ~ ~: ~: ~: ~:::::::::::::::::::::::::::::::::::::::::::::::::::::::: -543-5~~ 
Size, (See Sizo of mails.) 
Special-delivery. (See E!pecial-delivery matter.) 537 

~~~fJl~~~~ ~~~c_e_l~~ ~~_l_~~~~~~~·. __ ~::::::::::::::::::::::::::::: ::: ::::::::::::: ::::::::::::::: 1704 
Snrrender of, prohibited on service oflegal process ___ .. ____________ . ___ . __ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 969 
Transportation of (see Transportation of muils)- . 

Domestic mail over foreign territory __ " ____ . _. ____ " ________ . __ "" __ . __ " __ " _ .. " __ " __ " ___ ". __ " 1310 

Trea~:;te~ft i~~;st o-ftlce.~~: -_::::::::::::::::::::: -_._::"_::::: -_::::::._:: -.:: -_:: -_ -__ 1_~~~ ,_~~~~~::-:~,.~2~~i.~~~ 
Undelivered. -(See Undelivered matter.) 
Unmailable, foreign mails (see Unmailable matter)_ " _____________ " ______ . _________ . ________ . _" 519 
Unpaid _______ ... _ .. __ ". __ . _. ___ . ___ ." __ . _______ ". _. - _" ___ " - ____ ." __ . - .. __ . _ - __ - __ - .... " _ .543-545,058 

~~1~~{~/(~~C1~~r~i~do~~\!~?::::::::::::::::::::: ~:::::::::::::::::::::::::::::::::::: .!~~~, ~€~Jgj 
Withdrawal of-

A t mailing office, a,s unmailable, disposition of. __ . ___ .. _ .. " __ . _ . ____ . " _______ " ______ . _ " -_ " _ _ 547 
By railway postal clerk .. ____ . ____ . __ " ___ ... ____ . _____ _ . _ " ____ . __ ____ . __ . __ . ____ ___ .. "." __ . 1649 
By sender, bofore dispatch _ .. " _. ____ . _ .. ____ ... __ . ___ _____ . _. ___ .. _. __ "." _" ____ .. _. - ,_ _ _ 552 

Without address-
Speeific_ - -- _. -, _ .... -" --. -". - --. - _. - - - - - -. - -" -- -" _." _ .. - _. -"" - -". -_." -" - -" -" - -_. - - -_. - _. - - 1~1 

Mru~~t~~~~~01~E"?F/:: :::::::::::::y:)3r,~If!1 
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Mail-messenger service-Continued. Sflction. 

~~~~~g: pfg~~~~:.s~~~l~)~f.~s:~~~~~I~S. ''-.'. ~ ~ : : : : : : : :: : : : : :: : : : : : : : : : : : : : : ::: : ::: : : : :: : : : : : : : : : : : : : : 1~6~ 
Com!~~;;~r:;ent is made .... . .... ................. . .. . ............................. _ .. ..... _ . 1386 

No increase for additional service . ............................ . ..... . ...... .. ..... . _....... 1330 
Not allowed for unauthorized servi(,c. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 131''3 

Duties of po.stmasters in connection with .............. .. . _ ... . . .... . .... . .. .. ... _ .. " . . . .. . . . . 1382 
Employment of, authority for . .... .... . _ .. . "" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Bn 
Extension of, forbidden wit hout authority . .. , .... . ....... _ .... .. ......... _ . . . . . .. . . . .. . . . . . . . . laS1 

~~~~~~~~d .r.6~~1:~~~~:.: : : : :: : :: : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : :: : :: :: : : : : : : : : :: : : : : :: : : : : : : 1~g 
Fines..................... ..... ... .. ....... .. ... . .. . .......................... . ........ . ....... 1490 
Messenger·-

A ge of .•...•........... _ ...........•. ... .. ... . _...................... . ....... .... .... . ..... . 1311:1 

t~1~~E~,~~~~~~~!~~~:t.'~ ~~~~~~~;~: : ~ : : : : :: : : : : : : : : : ~ : :: : : : : : : : : :: : : : : : :: : :: :: : :: : : : : : : : : : H: 
De..<;ignation of .......... .. . .. . ... ... ...... ... .... .. ............. . . . ..... . .. ........ _ .. . . . . . 1380 
Duties of .... .... ... . . . ........ ........ ... .... .. .. . ..... . ......... _." ... . ............... . . 1384 
Oath of ..•. " .. •. ............. . ....... ......... . ..... . .... _ .. •. ~ . . . . . . . . . . . . . . . . . . . . . . . . . . . . 181>3 
R egistered mail, delivery t.o. ... . ...... . .. ..... .. .... . ..... . ...... ... . ... ... . ............... R!J7 
Residence Oll route ..... . .... . . .. . . ... . .. _ . _ . ___ ... __ . _ . . . __ .. _ . ____ .... _ . _ .. _ .. _ . _ . . . . . . . . 13303 
R esignation of . . ......... _ ..................... .. .... . ....... . ............. . ........... 1382-1383 

f~ig~::~:::i~:~::~:r};:~~;d O~iii · •• --•.. : •••. : ..••..•.•... : .•.•..•••..•..•.• : llfl 
Mail orderlies in lieu 01 Navy mail clerks ....................................................... 1110-1114 
Mail l'Ol~te, official heud of ..•.. .. ............. ...... . .......... .. . . .. ... . .. ... ... .. .. .. .... .. .. 1439,14\i3 
Mails : 

gl~~!~~~~i~~[:~~~ ~~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : :: :: : : : :: : : : : : : : ~~ 
Delay of-

By ferryman ..... . ....... . .... . .. . _ .... . ...... . ....... ... .... . ...... . ...... . ...... . ... _.... 1713 

Des!~?~~~ift.e~.,.i~. ~:~:~~.~~~ ~.l~~i.~~l.e. ~~~~~l:~ __ ..... ~ ~: :: ::: : :::::::: : :::::=::::::::::::::::::::::: l~~! 
Distribution or dispatch of, instructions to postmasters .. . .... . .. .. ..... .. •.................... 12 
E xchange of-

At catcher post offices ........... . .... ... ........ . ................................. ... . _. 571-57il 
Gratuitous . ............. ... .............. _... ... ......... . .. ......... . .. .... ....... . ...... . 1145 
Time for .. . ............ . ....... . ........ . .................. . ......................... _ . . . . . 577 

}.fat tor excluded from. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . .. . . .. . . . .. . .. . . . . .. . . 471 
Night, carrier stopping over, to deposit mail in post oHlce.,. ... . ................ .... .. . ........ 578 
Night service. {See Night ser vice.) . 
Obstructing .......... _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . .. . . . . . . . . . . 1'112 
Openillg oi; at receiving oft1ces ........................................................ .. ..... 530-584 
Superintendent-

And assistant snpcrint~ndent of, ill post offices, salaries ............... . ..... ... .......... 297,299 

Mail sac~po(i~;~~~ii ~~~~~sp~~Cl;es,,)········· · ············· ·· ······················ · ····· ·· ······ 303 

Mail service (see Electric and cahle car serv ice; Ma.il-messenger scrvice; P neumatic-tube service; 
Railroi1d service; Tnmsportation of mails): 

Accounts, statement of. . ................................... _..... .. ..... . . . ................... . 209 
Advertisement for proposals .. ......... ..... . . .............. _ ........ .. .. . .......... . _ . ... .. 1110-1413 
Arrivals and d.epartures, r egister of.. . ..... .. ... ...... ... . .. ...................... .. ..... . .. 1477-1·178 
Carriers-

Oaths of ... . ....... _ . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14.S2 
Qua!iiicaUon of.. .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 143.5 
"'hen postmasters to meet. .............. _ ............. _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . H38 

Cllangesin . .... . ...... . ....... . ..... . ............................ . ......................... 1·141-1447 
Comr;m~a.tion for-. 

nddll;lonal Ser VIce . •.. ............... ... ....... .. ....... ......... _ .... ... ... _ . . . . . . . . .. . . . . . 1442 
Readjustment of... . ....................................................................... 1447 

Contractors-
Care of m ail by .. . . . . . ... .. ...................... .. ... .. ............. .. . . . . ... . .......... _ -. . 1·134 
Delinquencies-

Explanation of.. ....... _........... . ........ . ....... . .... ... ..... . ... ..... . ............ 1483 
Heport of, by postmaster................................................. . ..... .. ..... . 1480 

Duties of .. . ... . ... .... ..... ....... . ... ... , ...... _ .... ........ . . . ... . . ..... _ . . . . . . . . . . . . . . . 1134 
Additional. ............ _ ... . . .... ........... . _ .... . .. .. ...... _ ... .. ...... _ . . . . . . . . . . . . . 1437 

Extra trips ... .... ..... .. .. . . ............. _ ..... __ .. ... . ............... . ...... . ....... . ..... 14:-;4 
F ailure 01-

To commence s~r"icc ..... . .. ... .. . . ..... . . . .. _ ..... ... . _. _. _ ....... . ........ . .. ... .. _.. 1,128 
To p erform sri'df! \) ......... . . _ .. ................... _ ....... .. .... . ........... 1-129, 1<)·19-14.51 

l~~r~~~"}o~'~~~R~~;~~~ ~~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : tm 
Mistakes as to amOlli'"lt of sal'vic.e required, no cxtra pay allowed for. ... _ ... ..... . .... . _ . . _.. HIS 
Pay of, ! iens on .... . _ ..... ___ ................... _ . .... __ .. . _ ..................... _ . . . . . . . . . 145il 
Performance of B0l'vicc .................... . . . ........... _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 143-1 
Personal snpervi3ioll of service ..... . ... .. . . . . .... . .. . -. . . . . ...... .. ... . ......... .. . ... . ' _... H2J 
Residence on route . .. _ ........... . .. _ .. . . _ .. .. . __ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . H~! 

Conti."i'octs .... _ . ........ _ ............. _ ...... . _ ....... .. ...... _ ... . ... _ ............. . ... . .. ' :t '~24-H 'W 

~-;~~~~;f(,:1~~O pl:eve~t· l)i(l;il!)·i.·:: :: :: : ::: : :::::::::::: :: ::::::::::::::::::: : :::::::::. ~~~3-i!1~ 
Copy fnmishcd ............. . ............. _ ....... .. -. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1427 
D'--lJ.)licate deli\Tcred to Auditor................ . ......... . ..... . . .. ........... .. ... . ........ 1430 
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Mail scrvicc-Continued. 
Contracts-Continucd. Sr:ction. 

Ifailure of bidder to enter-... . . . . . . .. . . . . . . . . . . . . . . . . . ... . . . ... .. . .. . .. . . . . . .. . ..... . . . . .. . . . 1428 
Made in na.mc of Unitcd States............................................................. H2.! 
New sureties on. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1433 
Payment... . ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . .. . . . . . . . . 14AO 
Postmasters not to employ S0rvice after expimt.ion of. .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . H52 
HespOllsibilit-y for fulfillment of. ....................... " ......... " . ......... " ....... . .. 1453-14.51 
Sccond Assi'itant Postmaster Gen(lral authorized to sign ............ . . ... .... ".......... .. . 53 
Suhlett ing ....................................... " .......................... " .......... H5;3- 145S 

For less than contract price ........ , ... . .. . ... , ................. . ............. ". . . . . . . . . H5j 
Mnnner of. .. , ..................... , .......... . .................... , .... , . . . . . . . . . .. 14:')6-H 'j'7 

Term of. ...................... " ............. :..... . ......................................... 1412 
Change in. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . •. . l ·BI Lilnit of........... .. .................................................................................... J.12,5 
Oilices established during......... . ........................................................... H1:3 

Time of e~ecution and filing.................................. .. ... . ............................ 1427 
Deductions, fines, and. remissions .................................................................. H86-1490 
Delinauencies. . . .. . .. . . . . . .. . . . . . . . . . . .. . . . .. . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . J.450 
Discontinuance or curtailment of................................... .. ....................... . ...... . . 1432 
Exchanf;e of mails ............................................................... : ........... 1434, H!5 
.F:xpenition of, compensation for. ..................... . ................ . .................... 144:~-1444 
Fines, gellcral service..... .. . . . . . . . . . . . . . . ... . . . . . .. . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . .. . . . . . . . . . . . . H 80 
Fraudulent payments...................................... . ... . .................................... . .. 2l D 
Inspection oC ......................................... .. ............................... ... ... 1,177-1485' 
Intoxica.ting H(lu.ors denied transportat ion...................................................... 1·:136 
Liens on pay of contractor or subcontractor. .. . .................................................. 1458 
PflYlTIcnt, certification of......................................... . ...................... . ........ 1485 
Postmaster General to furnish general information................................................ 1481 
Proposnl~- . 

Bona accOlnpanymg.................................... . .................................. . .. 141.') 
SUl"eties on.............................................................................. JAI0 

Approved by Postmaster GeneraL. .. ................ . ..... . ........................ 1417 
Consolidated............................ . ..................................................... l ·H!) 
Delivery and opening of.................................... ................................... 1421 
Destmction of those not accepted ............ . ......... ~. . . . . .. . . .. . . . . . . . . ... . . . . . . .. . . . . . . . 1423 
Form of........................................................ . .............. .................. 1411 
Rcr;ord of ....... . ........................................................................... 142il 

~~1:m~Jl~;Y·8, ·illiri·ied· ~o;nan'oi: 'millor:::::::: ::::::::::: ~ :::::::::::::::::::::::::::::: iJ~6 
Vihen not considered.... . . . .. . . . . . . . . . . . . . .. . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . .. .. . . . . . . . . . . . . . . 1422 
,,\Vithdrn.wal of. . ............ . ............................................ . ................... 1121 

Reports of...... . . . . . . . . . . .. .. . . . . .. . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 1479 
Special, snhjectJ of. ......... . .... . .............. . ............. : . . .......................... 1481 

Route-
Ext2nsi.on of s'lrvice on .... . ................................................................. 1441 
Offici~l head of.. . ..... . ..... .................... ... .. .... . ... ..... ... . ...... . ............... .. ... 1439 

Scheclulcs ............................ " . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . .. .. . . . . . . . . . . . .. . 143'i 
Change of. . . . . . . . . . . . .. . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . 1·145 

Special r eports, 81.1 bjects of.. .... . ................. . ..... . ... '. . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . ... .. 1481 
Subcontractor, payments to ..................................... . ........................... 1456-H57 
Subcoiltract~L _____________________________ . ________ . _____________ . __________________ _______ 1453-1·1.5R 
Supplbs, transport::.tioD. of, by mail eontmctor ........ ;.................. . ................... . .. H3·J 
Temporary .................................................................................... 1·1'18--1452 

.Authority for........ . ............... . ................................. . ........... . ........ 1448 
Contractor fails to perform service ........................................................ 144!l-1It:j1 

Mail trains, accident.s to.... ......................................................................... 157fi 
Mail transportation (see Mail service; Transportation of mails): 

Offenses i'-1. connectIon with ..................................... . ............................ 1711-1718 
Second Assistant }'ostmaster Genoml Ruthorizecl to sign contraDts for. . . . . . . . . . . . . . . . . . . . . . . . . . G8 

Mail wf\i.r,hers, appointmcnt or.................................. . ........................... . ........... 12 
M2.U wl'ighings, conduct of. . .. . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . 1.2 

~i~~~~~;~~~h~~~;~~ f:'sti:~~~hl·tlie·malis:::::::::::::::::::::::::::::::::::::::::: : :::::::::::: .~54-~~~ 
i~~~~~~~~~i~<t~~~;·~~~~;~~~i~:~~~·rooYsi;eeLS.·:::::::::::::::::::::::::::::::::::::::::::::::::::::: ~~~ 
Maps (sec Parccl-post m aps; Post·route ruap8; Rural-delivery service-maps): 
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Lod;~~~.t.~~~. ~~.e:_~~~~~~~~~~~::::::::::::::::::::::::::::::::::::::::::::::::::::::::: g~; 
Married woman, sigaature of................................. . ......................... 1149 
Name ofpuying officer m isspelled ....................... __ ........... .. _................. 11M3 
Officer or agent, signature of. .. __ . . . .. . . . .. .. . .. . . .. . . .. .. .. .. .. .. .. . . .. .. .. . . .. . . .... .. IHG 
Order p resented by first indorsee ................. _ .................... . _ . . .. .. .. .. .. .. :l1.53 
Pn.lcantio!lS .. . .. . '" __ .. ... .............. .. ......... . ... . ... . .......... _........ . ....... 114() 

Against double ................................. _.................................. 1177 
Prolllpt.......... . ................................. . ................................... 1147 
Refused, when .. . ..................... _ ........... . ... .. ...... _ .. ................. JJ.51-1156 
Hemitter's name omitted .......... _ ............. __ . ............ _ . . .. . . . .. . . . .. .. . . .. .. 11-19 
Resp onsibility for wrong ............. .. ..... .. ............. __ ........ . _ .......... _... . . 11-19 
Stamped improperly or staml) omittcd ............... _................................. 114D 
Titles, u se of. . .. ............... . ................ . ... . .... _.......... .................... 11'l!:l 
'1'0 banks .. __ ....................................... . ....................... . ........... 1153 
T o rerrlit ter ............... ............. __ .................... ~ ...................... . .... 1153 

Postmaster, s:ignature of. ..................................... . _..... . ............... ...... 11'11 
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INDEX. 

MODeyorders-Continued. 
Domestic-Continued. Section. 

Promissory notes not acceptable. . .. ..................... . ................................. 1124 
llecall of. .................................................................... __ .. . . . . . .. . . . 1135 
Records of ........................................................ ..................... 1226-1251 
Repayments of ..................................................... .. ; ........... .. ... 1164-1166 

On accolmt of elTor in issue. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... .. . . . . . . . . . . . . . . .. 1135 
Rnral carrier, pmchase and payment through .......................................... 1259-1268 
Stamps, dating. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . .. .. 1].'10 
Stations, not drawn OD.............................. . ......... . ............................. 1133 
Stub. . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . .• . 1132 
Unpaid fOf-

Issuing. . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... . . . . .... . .. 1086 
hlterna8~~~~ent record.. . . .... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. .. . .. . . .. 1/'8 

Action takeil, noted on application of remitter ............................ '" . . .. .. .. ... . .. 1206 

Adv&~~eC·te·ci ii;r·ough' eici{ange'offlces: ~ .::::::'.::::::::::::::::~::::::::::::: .~~:~~~~~~~~~~l-gi~ 
Dispatch oJ................................................................ ............. 1200 
Duplicat.e .......... . ..... . ................................. ........ ........ ...... ...... 1203 

In case of error. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1201 

~~~ji~f ei1veloD'es io~ ~::::::::::::::~:::::::::::::::::::::::::::: :::: ::::::: ::::: ::: .~~3, gM 
Applications-

Forms of. ............... _ •.... _........................................................ 1190 
Particlllars requi;·ed . ................. ' .................................... '" ...... ... 1192 
Postmasters prohibited from filling................................................. ..• Ill}! 

Canceled orders ........ . .......... " . . .. . . . . . . .. .. . . . . .. . . . . . . .. . . . . .. . .. ... . .. . . . . . . . . .. .. 1193 
Card orders for Apia, Samoa, or Germany ... , ............ " .... . .. , ............. " . ..... ... 1196 
COllyersion into foreign money, table of rates ................ :.............................. 1199 
DUDlicate .................... . ........................................................• 1222-1225 
Efl~ors in .........................................................................•..... 1201-1202 

FoesCgl~~~~~~~.~~,.~~~~~ ~~~'~~~~~~~~: ... '.'.'.:::::::::::::: ::::::::: : :::::::::::: ::::::::::~:::: ii~~ 
Forgery of. . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . .. . . . . . . . . .. .. .. . . .. .. . . . . . . . . .. ..... . . .. .. . .. . . . 1685 
Form of order.............................................................................. 119,J 
Frand orders afl'ectit'g ..... '" .................. " .................. ' ...... " . . . . . . . . . . . . . . . 1205 
Indirect exchanges ......................................................................... 1198 
InvaJid. ................................................................................... 1219 

Issu~~ti~~~~.~f __ ....... :::::::::::::::::::: : ::::::::::~::::::::::::::~:::::::::::::::::::: 'ji92-g~~ 
g~~~i~~~~l:~~. ~~~. ~~.C.l~~~ ~ ~ ~: ~ ~ ~: ~ : ~ ~: ~ ~ ~ :: ~: ~ ~ ~ ~::; ~::::: ~ ~:: ~ ~ ~: ~ ~: ~ ~: ~ ~ ~ ~ ~ ~ ~: ~ ~~ ~: Ugt 
Hebrew chanctors not to be used ........................................•.. . .......... 1195 
Language uscd ill ............................ _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 119.5 

Lost, duplieatR.s of. ...................................... . ............................. 1222-1224 

~~~~~~tl~f ~~ ~.i~:~~ .~i.S~~~i:~~~. ~~ ~ : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : ~ : : : : : : : : : : : : . iio7-g~Z 
Advicos-

At paying offiO€s ................ . .............................................. 121l.-1219 
1.Ussing. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . • . 1211 
Not certiil.ccL...................................................................... 1212 

Card ordor not certified. . . . .. . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . .. . . . . . ... . . . 1212 
Cure exercised in. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1207 
Designation of offtco of. ....... " . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . .. . .. . .. . .... . . . 1197 

Pct~~{~~~:~~~U~~}~~~St,;~.~l:. ~:~e.r.a.l:: ......... :::::::::::::::::::::::::::::::::~:::::::::::: gg? 
Indorsee Of attorncy. .. . ......................... . ................................. 1210 

R~~~i;;~~;ifi~~ ~~rirl:~~~;'c~~~·~~~ ....... :::::::::::::::::::::::::::::::::::::::::::::. ~~~g~~ 
Notation on paid orders................................................................ 1217 

Rj~~~~~~~~~[#,;~iff;;~:;;. ~. ~. ~ ~.' ~ ~. ~: ~: ~ ~. ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~: ~ ~ ~::::::;.:: ~.:.:: ~:. !f~ 
Rep~~~;~~\.~{-ill·i1ed·.·:: ~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::~:::. ~~~O-l~f~ 
Unclaimed....................................................................... ..... ..... 1218 
Value in United States money indorsed on advice.......................................... 1217 

Money·Ordff System: 
Domestic ............................................... .. ............... . . _ ............... 1115-12i38 

Accounts-
Audit and settl.ement of. . . . . . . . ..................... . .... . ............................ 16 
'1'.0 be kcpt sepe.rute ..... . .................................. . ... . ....................... 375 

Balance from preceding statement. . . . . . .. . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . .. . . . . .. . .. . . 205 
Blauks-

Contract for four years. . . . . . . . . . . . . . . . .. . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . .. . . . 57 
Estimates, proposals, cOiltTacts, otc. . .. ... .. .......... ....... ....................... .... 63 
B,eot.lisitioll for __ ...... .... ........................................ .. ........................................................ .. ........ __ .......... 3?G 

~~~lro~~;~~~~~~~~~~~~~~~~:~?~~~~~r:t~l~~~~~ ~·~~~~~:i~:~.: ~:::::::::::::::::::::::::::::::~:: li~~ 
Establishment of sorvice ......... . ..... . ............ . ...... . ... .. .... ... ... ... .. .. ......... 1115 

~~~~~~Y~u~~C~~, ~~~~l~f~f ~~.O.~~'~l~l~~~ !~~'::: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : ::::: ii~~ 
Express orders ..... : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . .. .. . . . . . . . . . . . . . . . . . . . . . . . . . .. . .. 20'1 
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INDEX. 

Money-Order System-Continued. 
Domestic-Con tinned. Section. 

Files retained_ . - - . - -- ....... -. - - .. - .. - . - -...... - - - . _ . - - -- - _____ .... _ .. - .. __ .......... __ . . . . 362 
Roms of service in post offices _ ... -. - . _ . -- - .. -- -- - - ______ . __ . _ ...... _ ..... _ . _ . _ ... _ ... _ . _ _ _ _ 282 
:Management of.. -. - - - -. - -. - -- -- - .. - - --. -- - -. - - -- - _ - _. _ - - -_" ____ . __ . ______ . _ .. _. _ ... _: __ .. _ 13 

Rec~~~tr~~~Y~~(~~~.~~~~~~~~~~~: : ::::::::::::::: :::::::::::::::::::::::::::::::::::. ~~~2-1~g§ 
Reports of postmasters_ -. -. -. _ - - - -. _ - - - _ --. _ - _ - -- _ .. __ ... ___ .. _. _________ __ ........ _ ... _... 204 

" No business" . - - . __ . - - - . _____ . ___ - ___ -. ____ . _ . __ ... _ . ____ . _ . _ .. _ .. ___ . _ . _ .. _ . _ ... _ . _ . . 205 
Special, instructions for renderillg __ . __ . ____ . ___ _____ . ___ . ____ . __ . ___ . _____ . _ . _ . ______ . . 204 

International ___ . __ ____ .. __ . ______ . _ . _ . _ . ___ . __ . ___ .. __ . _ .... _____ . __ __ . ___ . __ . ___ ...... _ ., 1180-1225 

~a~!~;~\;~;i~~l~:~::::·: .::.: ::.: .... :.: .... : ... ::. ::: .. : .::.:.:: ... :.::.::::. ·i3, 1m 
Exchange offices. _ . __ .... _ .. . .. _. _ ... _. _. ___ . ___ . _. ___________ . _____ . ______ . __ . ______ . _ 1186-1189 
Expenses _ ... ___ . _ .. _ . ______ . __________ . __________ . _ . __ . __ _____ . _ . _____ .. _ . __ . _ . _ ........ _ _ 1180 

w;~;gr~~e;Gt1~~!~~_~~,_~~~~. ~.~:~~.~~~: ::::::::::::::::::::::::::: :::::::::::::::::::: :::: g~; 
Postmaster-

Bond of. ....... _ ................. __ .... _ ... _ .. ______ . _ .. _ . _ . _ . __ .. _ .. ___ . _ . _ .. _ .... ; . . . 1183 

1'ab~0~P.::s~t.i~~. ~~::::::::::::::::::::::::::: ~::::::::::::::::::::::: : ::::::: ~: :::::::::: g~~ 
Mounted carrier, delivery of mail by ... _. ___ . _ . _____ . ____ .. ___ . _ ... _____ . _ '. ___ . ___ .. _ . _ .. _____ .. __ . 709 
Municipal oJDC'2S, restrictions regarding postal employees holding. __ ..... _____________ .. __ . ___ . . _ _ _ 160 
Murder, matter inciting __ .. _ .. __ . _ .. __ . _ . _ .. ____ .. ______ .... ______ . _ . _ . _______ . . ____ . ... ____ . _ . __ _ _ 480 
Musical compositions in mails from Cailada, treatment by railway postal clerks _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 16-13 
Mutilated co,in a.nd paper currency: 

~;~:~~is~a11oROoSr~~~t:_l~s_-:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -913jr~ 
'I Postage on . ____ . _ . ______________ . _____________ . _____ . _______________ . _____________________ . _ _ _ _ 410 
Mutilated matter: ' 

, ~~~t~~tte~f:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: _ .~~(), 1~~ 
' MUtilati~~S~?g~£nb~~S-_ ~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -i499; iio1, l~i~ 

N. 
Name: 

And address of sender on mail, supervision of the requirements as to ______________________ ____ 13,470 
BUSiness, mail addressed to __________________________ . ______________ . _____ __ __ . __________ _ . _ __ _ 601 
Of box holders not to be disclosed __________________________________ .. ______ . ______________ . _ _ _ _ 356 
Post office, change of. __________ . _______ . ______ . ______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 251 
Two addressees having same __________ _____________________ . ______________________ . ______ .. _ _ 601,611 

Naval hOSpital, Yokohama, Japan, domestic rates apply to mail for naval officers and men _ _ _ _ _ _ _ _ _ 516 
Naval mail. (See Navy mail clerks; Navy mails.) 
~ ~~~i e~;~is~ixie matter for - -- -- - - - - -- -- - - - - - - -- - - - - - - -- - - -- - -- - - -- - -- - . - -- - - - - - - -- - . - . - -- - - . - - - -- 1639 

Mail to and from officers and crews of. _ . ___________________________________ . . ________________ 5113,600 
Parcel-postrateto ____ . _______________ . _______________ . _____ . _ _ ___ __ _ ____ _ _ _ __ __ _ _ __ _ _ _ _ _______ 456 
Registered jackets and cm.-clopes for. .. _____________ . ______ . ___________________ .. _ . _________ 1017,1099 

Navy mail clerks (see Naval vessels; Navy mails) .... __________________________ . ______ . ______ ... 1097-1111 A ppomtment of.. ___ . _________________ . ______ . ________ . ________________ , ___ __ . ____ . ______ . _ _ _ _ _ _ 1097 
Bond of _______________ .. __________ ' ______________________________________________________ . ______ 10!)7 
Compensatioil of ... _____ . _____ . . __ .. __ . ___ . ____ ______ __ __ __ ______________________ . ______ .. _ _ _ _ _ 1097 
Duti.es of. _____________________________________________________________________________________ . 1097 
Governed by Postal Laws and Regl1lations _________________ .. _____________ . __________________ .. 1098 
Mail orderlies ___ . _______ . __________________________________ __ ____________ .. ________________ 1110-1114 
Oat.h of ____________________ . _. _________ . _______________ . ___________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1097 

Registered mail-Ilandled by _________ . _______ , ___________________________ .. ____________________ . _________ 1099-1109 

Eg~~;~~~~~~~~R~~-_~::: :: ::::: : :::::::::::::::::::::::::::::::::::::::::: :: :::::::: _ ~~~3-ii~~ Manifold registry bill _______________ ___________________________________ . _____________ . _ _ _ _ _ _ 11001 
Registmtions through a United States post office ______________ . _______ . ____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1101 
Reports uJlllually _ . _______________ . ______ ________ ____________ . _______________ . _ _ _ _ _ _ _ _ _ _ _ _ _ !)o7 

Na'!y mails: 
Customs duties, m2..il supposed Hable to __________ . ________________________ . ______ . __ __ __ __ __ __ _ 1108 
R egistered Jilatter-Lead-sealed sacks _________ __ _____________________ ____ _______________ . ________ . _ _ _ _ _ _ _ _ _ _ _ _ _ 1100 

Make-up a:nd dispatch .. ___________ . ___________________________________ . ______ . ______ ___ 1099-1105 
Notice to addressee when mail canllot be delivered immediately ______ . ______ . ______ . _ _ _ _ _ _ 1107 
Receipt-And dclivery . ________________________ . ____________________ .. _____________ . ____ . _ . _ _ 1105-1108 

ReJ~~~EMr~~ ~~:~ ~~~~~~~:: : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~t~ 
H:~iI~~~t~i~t~;\~a:¥t:,"~PiF::::::::: H:·:::::: :.~~ 
Newspapers: Carried ou tside of mails ______________ .. ____________________ . ____________________________ . _ _ _ _ _ _ 1296 

Definition. ________ . ________________________________ "_ . ____ __ . _____________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ 433 

~i~~~~i~~ ~1~~~CJ~~~~s bJtlc~~;~~ _~~_~l_~~~~~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ll~: 
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INDEX, 

Newspaper wrappers: Section. 

t~~~~~~~ _- _- ~ ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~~ 
Distributiou_ .... ___ . ________________ . ____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 73 
Excess revenue from ________________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 3·!3 
Manufacture and distribution, snpervision of .. _______________________ ___________ , __ ___ ___ __ ____ 13 
Redemption of. _______ .. __ . ____ . __ .. ________ . _ . __________________ . ___ .. ________ _____ .. ___ . _ . _ _ _ 344 

Reqg~~;id~~:ti~;i -of:: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : _ ~34-3~~ 
Sales-'.. 

Errors in. ____ . ___ . . _ . ___ . _ . _ . _ .. _____________ ______ ...... __ . _ . _ ....... __ .... _ . _ .. __ . _ . _ . _ . . 344 
Fraction of a cent .. ___ " ___ . _________ . . _ .. _. __ . ____ . ___ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 332 
U-nusnal .. _ .. ___ . _. __ .. __ .... _ ... _. __ . _________ ______________________ _________ . ___________ . 332 

Third Assistaut Postmaster General authorized to sign contracts for. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 58 
New York: 

Foreign mails, assistant supcrin.wndent_. ___ ___ __ . ______ . _ .. _____ . __ . _. _. __ _____ . __ . ___ . __ . _ _ _ _ 12 
Monev-order account-

Credits on_ .. ____ . __________ . ___ . __________________ .. ___ . ____ . _____________ . ____ _ . __ .. ___ . .. 1235 
Drafts on _______ . __ . _______ . ____ . ___ .. ________ . _________ . _______________________ . ___ . . ____ . 1236 

And credits ... __ ... _ ... _____ . _. _" _____________ . __________ . __________ . ______ . ___ .. _ 1231-1237 
Postmaster at, compensation of. ______________________ -. ____________________ ___ . ____ _____ ._____ 270 

Night: 
Retu~ of m~il to post office by-

CIGY carrlCr .. __ .. _______ .. __ ................ _. __ .. _ ... _ ..... _ ........... __ . _. _'" _ ... _. __ .. 715 
Mail messenger _ ........ _ ...... _ ....... _ ... _ ... __ .. __ ...... ___ . _ ... _ ... __ ... __ ........ _ .... _ 578 
Rural carrier. ........... _. _ .... _. _ ............ . ..... _ ... __ .. _ ........ _ . . _ ............... _. _ 787 

Service--
In post ofB.ccs .. __ . _. _ .. . ... . .. _' " _ . . .... . _ ......... _._ ... _ ... __ ... _. _ ... __ " ___ . . __ '" _.... 282 
On railroads, arrival and dispatch of mails _ ..... _ .. ___ ........ __ ....... _ ... _ ........... 1351-1352 

:Nixios. _ .... _ ............... , ...... _ ......................... _ ..... _. _. _ .. _ .... _ ......... _ ... ____ .. 637 
'l'reatment of.. __ . ____ . _. ___ . _.' ___ .. ___ .. __ ... ____ . _ ... _ .. _. ____ . __ ... __ . _. __ '" _. _ .... _. __ .... 1639 

Nondolivered matter. (See Undelivenld matter.) 
Nondtlivery of mail, reason for. _. __ .... _. _ . . . . _ . . .. _ ... _ .. __ .... _. __ _____ . ____ . _________________ .. _ 638 
Nonmailable sealed matter, disposition of, by Division of Dead Letters_. _________ . ______ . _____ . ___ . 51 
Notaries public, foe, when not eharged _____ .. __ .. . __________________ . _______ .. , .. ______ . ___ . __ .. _.. 156 
Nursery stock in the mails ... _ .. ____ .. _" _. ___________ ............. _ .......... _ .. _ ..... _ ... _ .. _.... 478 

Supervision of .............. ___ ..... _ .... _ ... . ...... _ ......................................... _ 13 

o. 
Oat.hs: 

Accounts-
Expense ......... . _ ....... _ . _ .. . _ . _ .. _ .... ___ . _ .... _ .... _ ..... _ ... __ .. _ .... __ . _ _ _ _ _ 156 
Postal. _ ...... _ . __ . ___ . _______ . __ . __ .. ___ .. __ .. ___ . __ . _ .. __ .. __ . ____ .. ____ ... _____ ... __ . _ .. _ 184 
Settlement of. _ ... _. ____ . ____ . _. _. _____ . ___ . _________ . _____ . ___ . __ . ______ . ___ . ___ ._ .. _. __ 179,184 

Bidder on mail contract. _. ____ . _. _ . . _.,. _ .... __ . __ . _ ... ___ . __ .... _ .... _ .. _ ... _. _ .. _ . .......... _ 1415 
:!vIaii carriers ...... ___ ... __ .. ____ . _ . _ . ___ .. __ .. ___ . ___ . _ .. __ . _ . __ . ______ . _ . __________ .. __ . ____ . _ _ 1482 
Of officc ____ . . _______ . . . _ ... _ ... __ . _ . ____ . ____ . ___ .. _ ... ___ .. ___ . ___ .. . ___ . ___ . ___ ... _ . _ ... _ .. 153-158 

Assistant postmasters, clerks, and employees ... _. _. ___ .. _ ........ . ... _ ... _ ....... __ .... _.. 319 

~£~h ~~~~~~gei-: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : 1~~ 
Must be taken by all persons handling mail. _ ............ _ ................... _ .... _...... . . 294 
Navy mail cleric _ .. _ ........... .. ... . ..... _ ... . ... __ ..... . ....... . ___ . . .. _ . ____ . ___ ... __ . . . 10m 
Omission to take_ ..... . ................... _". __ .... _. _ ................ __ .. _ .... __ .. . ... _ _ _ 15S 
Postal employee ... _ .. . ......... ___ . . _ ... . _ ... __ ... _ .. _ . _ ..... _ . _ . _ . _ .. ___ . __ ... ___ .. _ . . . . . 319 
Rural carriers ... _ ..... _ ......... . ........ __ ... _ ....... _ ... _ ... _ ......... _ ....... _. _ ...... _. 722 

Of pensioners, rural carriers empowered to administer .. _ .. _ . _ .... _ .. ' __ ... ___ .. __ ... _.......... 74G 
On pension vouchers, authentica tion of.. _ .... _ . ................. __ ...... . . _ ............ _ .... _. 292 
Surety on mail con tract _ ..... _ ...... __ ... _ ... ___ ......... __ .. _ . , ..... _ . _ .... _ ....... __ . _ .. _ . . . . 1416 
Quarterly returns of postmasters _ . _ . _ . _ .. _ ... . ___ . ____ . ____ .. __ . ____ . . __ ... __ .. __ ... _ .... _ ... _ _ 102 
,Vhen waived ............. _ ...... _ ........ _ ... _ .... _. _ ..... _ ...... ___ ... __ ........ _ .. _ .. _ .. ' _'" 201 
Witnesses in investig8.tions . ...... _ .. _ ....... __ .... _ ......... _." ___ '" _ ." _ .... _. _" _ ... __ . _'., 173 

o bJiga tion or other security defined .. _ ..... _ . ..... _ . . .. _ ...... . ..... . .. _ ..... . _ .. . . . ... . ..... _ . . . . . 1C,R8 
Obscene matter. _ ...... _ ......................... _ ............ _ .. _ .......... _ ... _ ...... _ ....... _" _ 5{7 

Aiding in trade in ... _ ..... . ... . .... .. .... _ ........ . _ .. . _ ... . _ . .. . ... ____ .. ____ . . __ .. __ .. . _ ... _. 1709 
Disposition of ..... __ ............ _ ... _ ..... _ .. _ ........ _ ......... _ ... _. __ ... _................... 549 
Exehango offices __ .... ___ . _ . _ .. _ ........ _ ... " .. ___ .... ___ .. _ . ___ ... __ .... _ .... _ ... __ . _ . __ .. ' _ _ G5G 
Importing and transporting _ ........... _ .. _ ....... __ . _. _ ... _ .. _. _ .. _ .. _ ..... _ .... __ .... __ ... _., 1708 
Prohibited in foreign mails .. _ .. _ .... _ ........... _ ............ _ ... _. _. ___ .. __ ... _ ...... _. _...... 519 
To bc sent to Division of Dead Letters. _ .... _. _ ... __ ...... .. .. . ..... . . _ ... . _ ...... . ..... _ .. _. _. G43 
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U ndel iverable ___ .. ____ . __ ____ _________ .. _______ . __________ . _____ . ___________ . ___ . __ . _________ . 6:36 

Reaching Division of Dead Lotters ___________ . ___ . ______ . _______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 48 

rc~~1·~~~~~~) ~~a%~'_ ~~~~~~~_e_~~ ~ ~ -_ -_ ~ ~ ~ -_ ~ -_ ~._ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ -_ ~ ~ -_ -_ ~ -_ ~ ~ ~ ~:::::::::::::::::::::::::::::::::::: Mi 
Potition to Congress, right of. _____ __ ___ ______ ___ _____ __ . ____ _______________ . __ . ____________ . _ _ _ _ _ _ _ 2!) 

Philadelphia, Pa., postmaster at, compensation of ______________ .. _ . ____ . ______ .... _______ .. _____ . _ 270 
Philippines: Dead-letter service in _____________________ . _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 38 

Losses in the mails, complaints regarding .. __ . _________ .. __ ... _ . _______________ . _ _ _ _ _ _ _ _ _ __ _ _ _ _ 487 
},folley orders drawn on domestic forms ___ _ .. ___ . __________ . _________ . ______ .. _ .. _ _ _ _ _ _ _ _ _ _ _ _ _ _ 112.3 
Parcel-post rate to _____ ... ______________________ . _________ _ . ________ . _________________________ . 156 
Registered jaokets for _______________________________________ . _____ . __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ 1017 
Resident Commissioners from, allowcd franking privilege _ -. _______________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 490 
Unclaimed matt.or ______ . _______ . __ .. ____________ . ____ ________ . ____ . ________ .. ____ . _ .. _ _ _ _ _ _ _ _ _ 645 

Photographs in dead mail matter __ . _ . _____ ... _________ . ____ _______ ________ . _ . _______________ .. _ _ _ _ '17 
rictmes in dend mail matter. __ _______________ ____ ______________ . __ . _________________________ .. __ _ . 47 
Pistols in tho mails _________________________ . _________ . ___ . _. _. _. ____________ . ____ . _________ . _ _ _ _ _ _ 474 
Plants in the mails __ . ____ . _. _. _______________ . .. _______________ . ___ . _____________ ". ___________ . ___ . _ 178 
Pneumatic-tube service _____ . _________ . _______ . ________________ . _______________________________ 1374-1377 

Advertisement and contract. _____________ '" ________________________________________________ 12,1374 

POis~~~~~~~t~~il~~~ _~_a~~~~~~~::: : : : : : : : : : : : : : :: : : :: : : : : : : : : : : :::: :: : : : : : : : : : : :: : :: : : : : : : : : : : : : 4~~ 
~~n~k~r~~~~oc~: ~~~~~l: ~_~~~~~::::::::::::~ ~ ~: ::::::::::::::::::::::::::::::::::::::::::::::::::: -i62-~~; 
Political contributions .. ___ . __ . _____ . ___________ . _____ . ___ ". ___ . __ . _________________ . _. ______ . _. __ 163-167 
Political positions, rural carriers shall not accept. ________ . ____ . __________________ . ________________ . 741 
Political privileges allowed: ' 

Officers :'lJld employees _____________________ .. ___ . _____________ . ______________ __ ______________ .. 162 
Rural carriers and clerks in charge of statiol1S _____________ . _. __________________ " _____________ . 742 

Porto Rico: 
Dead-letter service in _____________________________________ .. ______ . ____ . _____ . _____________ . _.. 38 
Internal-revenue tax, treatment of articles subject to. ____ .... ____________ . ___ .. ____ . _______ . _.. 592 
UnclaiJncd lnatter. _ . ___ .. _______ . _______ ., ___ __ . _. ____ . _. ____ . _____________ .. __________ ..... _. (H5 

Portraits on stamps __________ . _____________ . ____ .. ____________ .. __________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 130 
Positions: 

Additional, that may be held by postal employees __________ . ___ .. ___________ ' ____________ . ____ . 160 
Holding two, forbidden ___ . _______ . _________ . _____ . ___ . _________ . ____________________________ 159-160 

Possessions of the United States, meaning of term ________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ 395 
Postage: 

Ainount of, in doubt, rural service _______ . . ____ _____ _________ ___ ____ __________ . ___ __ _____ . ___ . _ 780 
Collection of-

Supervisioll ____ . _ .. __ . _______ ____ .. ___ . _" ______ . __ . _ ... _. ________________ . _________ . ______ . 13 
Unlawful rato _________________________ . __ _ . _____________ ____________ . ____ . _____ . ______ . __ . _ 1682 
vVhen packages are returned to senders from conn try of address ______ .. _. __ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 662 

Copyright matter ________ . ________________ . _________________ ________________ .. _______ . _ _ _ _ _ _ _ _ _ 505 

784 
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INDEX. 

Postage-Continued. Section. 

DefiFi;~~~d'~nails: : : : : : :: : : : : : :: : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : _ ~~:,_ ~85-g~6 
Due matter-

~~~~~~~~il;L~~_~~~i_'~~~~_~~~~:::::::::::::::::::::::::::::::::::::::::::::::::::: :::::::: ~~~ 

Due~~~~~~~~~~~l~~~~~~~_~~~~~~ ~: :: : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: :: : : : ~ ~91, H~ 
Advertised matter, use on ____ . ____ _____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 630 

~~n~~o~ ~~,a~;e_r_ ~·~~~~·~.e_o.: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : -5S5-~~i 
City carriers .. _ .. __ . __ . _ . _ ... _ . ___ .. __ . ___ . __ .. ____ ... _ ... ______ . _ ... ______ . _ .. _ _ _ _ _ _ _ _ 711 
Rural carriers __ .. ______ . _ . . _____ ..... ______ .. _ .. ___ . _ .. _ .. _. _. __ .. _. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 775 

Credit for __ . ________ .. ___ . _____ . __ ______ .. __ . _____ ____________ . _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 391 

~~~ree~~~r~l~~~~~~'. :~l:~~~l~ _~~~~: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : ~1~ 
Requisitions for ___ . __ . ___ .. ____ . __ . ______________ __ _ . ________ . ______ . ____________ . _ . _ _ _ _ _ :334-338 
Speeial-delivery matter. ______ .. ________ . _________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 852 
Unclaimed matter bearing. __ . ______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 6J6 
Used, app eal to department. ___ . ___ .. ______ ____ . ____ . ________ .. ____ ____ _____ __ ______ _____ . _ 537 
Use of. ___________ ... . _____ .. __ . _________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 590-591 

Exci~;';;;~Uft~~fior~igli ·co~ti.i~;::::::::::::::::::::::::::::::::::::::::::::: _-::::::::::::::: _13, -~~ 
g~~~'~~a;~~~~~~~~~~~~~'_ ~~:.!~~~~ _f~_r_-::: : : : ::: : : :: : : : : : : : : : :: : : :: : :: : ::: :: : : : :: : : : :: :: : : : : : : : :: 4~~ 

Appeal in case of. .. ____________________ __ . ____ _________________________ . ___________ . _ _ _ _ _ _ _ 585 
Prepayment of. ________ . ____ .. __ . ________ . _____________ . .. , ___ . __ _________ . _ . ______ . _ _ _ _ _ _ _ _ _ _ _ 396 

In money on second, third, and fourth class matt!'r mailed without stamps affixed_ _ _ _ _ _ _ _ _ 459 
On second, third, and fourt.h class matter returIled _____________________ . ___________ ____ . __ _ 637 

Rated on matter wh~n received for mailing_ ... _____ . __ . __ ______ ___ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 532 
Rates of (sce Rates of postage) __ . _________ . __ _____ ____ __ __ . __ . ___ ________________ 3!l4--4G1,507-518,521 

Double, charged _______________________________ . _. ____________ ___ _____________________ . _ _ _ _ _ 589 
Foreign mails, not in Postal Union ______ . __ . ______ . ___________________ . _. __________ . _ _ _ _ _ _ _ 512 
Transit matter ____________ .. ____ _______ ____ ______________ ___ ____ . ___ __ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 12 

~~~~!fa.~n~;~;~ for matter improperly rated_ .. -- -. __________________________ -- - _________ - 585 

~~l;~~~~r~! ~~~~~~;, °L~m~a tlon- of : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : 3i~ 
Undeliverable _______ . ______ . . _. _______ . ____________________________ -"_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 6'i2 

Special-delivery matter .. ____ ... _ . _ . __________ . __ ___ __ ___ ___ ___ __ . __ ________ ___ . ________ _____ . _ _ 852 
Stamps. (See Stamps_) 

Postal accounts (see Accounts): Oaths OIL _____ ___ ______ • __ • ____________________________ _ __________ __ __ •. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 184 
Postmaster General to prescribe form _______ .. _______ ___ . _______________________________ . _ _ _ _ _ _ _ 184 
Quarterly, directions for rendering. __ . ________________________________________________ . _____ . _ . 192 
Returns of, certified copies of. ____ . _ . ________ ___ ___ . __ . __________ . __________ . _ , _____ __ .. _ _ _ _ _ _ _ 186 
l'ransfers with money-order account. ______ . __________ . ___________________ . ___ . ____________ 1231 -1232 

Postal agencies ___ . _________________ . _. ___ . __ ._. ___________ . ___________________________________ 1468-1470 
Postal cards (sec Post cards). ________ _ . _______________ . ____ . _____ . __ . ____________________ 127-128,331-346 

Agencies _____ . ______ . _______________________ . _______ . _________ . ___ ___________ __ _______ ___ . _ _ _ _ _ 132 
nills or orders on, not permissible inclosures of second-class matter __ . _. ____________ . _ _ _ _ _ _ _ _ _ _ _ 442 
Damaged _____ __ ________ . ________________ .. . ___________________ ___ ________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 346 
Delivery of, by contra.ctors_ _ _ ____ _ _ ____ _ _ ____ _ _____ _ _ _ ___ _ _ ___ _ _ __ _ _ ___ _ _ _ __ _ _ __ _ _ __ _ __ _ __ __ _ _ 72 

~~~R~~l~i_O_~ ~!~ ~~_~~~~~~i~~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -i27-1~~ 
Foreign mails __________ . _____ . __ . . _. _______ . ____ ____ _ . ______________________________ . _ _ _ _ _ _ _ _ _ _ 128 
Freigh t shipmen ts of _____________ . _______ .. _ . ___ ._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 12 
Ma.nufacture and distribution ___ . _____________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 13 
Misdirected, lmmailable, and unclaimed ____ . ________ __________ ____ __________________________ 634.-635 
Official correspondence, not to be used for. . _ . ___________ . ___ ___ _____________________ . _ _ _ _ _ _ _ _ _ _ 331 
"Original purchaser," redemption from ___________ . ________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 344 

f,~~~~~1i~ g~_liJ_~i_t_~f_ ~~~i_~~~:::::::::::::::::::::::::::::::::::::: :::::::::::::::::::::::::::::: f~~ 
Printing, writing, advertisements, or unauthorized additions on. __________________ . _ _ _ _ _ _ _ _ _ _ _ 401 
rtG te of postagl'l ___ . ___________ . __ ___ __ . ______ _________ __ _______________ __ ___________ . _ _ _ _ _ _ _ _ _ _ 400 
Redem.ptioil of. _____ . _ . _ . ___ ________________ ___________________________ , _________ . ____ .. _ _ _ _ _ _ _ 344 
Req uisitions for _________ ... ____ .. _.' ____ . ___ . ____________________ . ________ . __ . ______ ___ . ___ 13, 33·1-338 
S3,1e of ______________________________________ . ______________________________________________ -_ 331-333 
Third Assistant Postm:lster General authorized to sign contracts fo;: _________________________ . _ 58 
Undeliverable ______ . __ __________________ _____ _________________________ ______________ . _______ 6::l 4-C,:15 

i{r~l~~~~~\e~rJ~l~~~~?ef;hlrig sea~on-_-_-::::::::::::::::::::::::: ::: ::: : :::::::::::::::::::::: l~f~ 
Postal car:,_ (See Ranway post-office cars_) 
Postal can ventions with foreign countries . ___________ . ___ . __________ ___ __ . ___ .. _ . ________________ 507-508 

Prllparf1tion of ________ _____ ______ _____________ . ______________ _____ . ___ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 12 
Postal cmpJ.oyccs (sec Employecs): . Comit.et of. _____________________ .. ___ ____ __ . ________ ____ _______ _____ . ____ . _________ . _______ . _ _ _ 171 

Contr:3.cts, interested in _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 169 
Forbidden to recciYe fees from the public __ . ________ . ___ . ___ . _. __________ .. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 170 
In cl:lssified sel'\'ice __ .. _____ . _______ .. ___________________________________ ___________ _________ _ . 300 
SGlerics, computation of. _______ . _. ___________ : _____________________ . __________ ____________ .__ _ 202. 

Postf1[ fnn?s (see Accounts; Postal accounts; Fubile funds): DeposItarIes ______ . _ ... _ . _ . _ . ___ . ___ . ____________________________________ . _ .. _______ . _____ . _ . _ _ 106 

Deposits-Account of _______ . _______ .. __________ . _ . ____ . ______________ ________ - ___________ . __ - _ - - - --- - 113 
Certiflcates of __ __ . ______ . . _. ___ _________________ ___ _______ . _________ .. ' _____ . _____ .. -- - _ _ _ 11a 

785 
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INDEX. 

Postal funds-Continuod. 
Deposits-Continued. Section.. 

Characte.r of - ____ . ____ - - __ - _ - . ____ - ____ - -_____ . __________________ .. _______ . _. _. __ .. _. _. _ _ _ _ 3'12 
Credits for - - __ - - - - -- - - - __ - - -- ___ -_ -___ - _______ . _____ __ ________ . ____________ . ______ . _. _ _ _ _ _ _ 3',3 
Failure to make ___________ - - __ - __ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 3'(.1 

~~~~~tt~i~::: :: : : : : : : : : : : : : : : : : : : : : : : : : : : : ::: : : : : : : : : : : : : : :,: : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : tn 
li~1~It:f~~~¥:~~i:~TL:::::::::: L: H::~!~ 
Receipts, etc_, reports to Auditor _____ - ____ -- ___ - - ______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 203 
Remi~tances- _ . 

Dlscre:ranclCS In _____ -___ - - -- - - - - - -- -- - -- - - - - -__ - - - -__ - - - ___ -_ -_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 117 
Drafts L'1 ______________ - _________________ - ___ - - ____ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 116 
Entire amOlln t to be remitted _______________________ . ______ '_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 370 

~~~~~~~c~~~-~-i~ :(i~i)~~i~~~~:t: ~~.:t:~ iil:(ii~~~:_:_:.:.: ~ ~::::::::::::::::::::::::::::::::::::::::: ~15;H~ 
Prepar:>tion of ___ . ________________ . _____ ___ ___ ______________________ ______ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 371 
RcgisLl'atioll of ________ - ____ - ____________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 915 

Rural carrier not to retain ovcrnight.. ____ . _______ . _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 787 
Surplus-Deposit of _____ - __ . _ . __ . ___ -_ - ___ -_ . ___ - ___________ - __________________ . __________ . ________ 367-373 

Romittances of. __ . ________________ . ___ . _________________ .. ______________ . ____________ 107,367-373 

Transfers-

~;A;~('~~~~f_~~i~~~i~C;;\i;lt::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -i231-.1~~~ 
Postal G~lide: COll tract for four years ___ . _____________________________________________ .. _____ . _________ . _ _ _ _ _ _ 57 

~l~i!or::ti:J~~~~ -be :Ye~ified -~itil-:::::::::::::::::::::::::::::::::::::::::::::::::::::::::: _ ~85i~g 
~~~~ai~f ~~o~&~~~~!t~~~_,_~~~~~~T_i~~~~_~~-_::::::::::::::::::::::::::::::::::::::::::::::::::: 10, ~~ 
Publication-Estimate of appropriation _ . __ . _________ . _. ________ . _____ . ________________ . ________ . _ _ _ _ _ _ _ 89 

Payment for .. ___ . ________________ . __ . ___ . _________ . _________________ .. ___ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 10 
Rural carriers accorded access to __ .. _______________________________________________ . _ _ _ _ _ _ _ _ _ _ _ 750 

Pos'i;al handbook, employees not to issue. ,. _____________ " " _ __ _ __ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 171 
Postal Laws and Regulations: 

~;B11~~~:~~~!~~~r:}~::;:t~:_::: ~ ~ ~ ~ ~ ~ ~ ~ ~: ~ ~ ~ ~::: ~ ~::::::::::::::::::::::::::::::::::::::::: ~f.~ 
Postal notes ______ . _. ____ '." _______ - - ___ - -. ___ - ___________ - ___ - - __________________ . _______ . _______ . 111'1 
Postal rcvenues (sa Revenue; Receipts): Collection and distribution ____ . ______ .... _. _. _ .. ____________ .. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 13 

Receipts at post offices part of . _ . ___ . _____ " - . ___ - - ____ - -. ___ - . ____ - _____ - ___ . _ - ___ - ____ " _ _ _ _ _ _ _ 376 

Postal savings: 
Accounts-Administrative examination. _ . __ . ___ .. . ________________________ . ________ . : _____________ " _ _ 13 

Audit and settlement of.. _ .. __ .. - - ___ ... _" - _______ - ___ " .. ___ -_________ .. _. _. __ . __ ., __ ...... 16 

carcE~~~~~~ ~~-~ .~ ~ ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : i~~~ 
And stamps __________ . . _. __ . _. __ -. _. ______ " _ - ___ - _____ -_______ ______________________ . _. 1277-12i'8 

Depositories _______________________ . __ . __ " __ . __ - _ - _____ . _________________________________ . _ . _ " _ _ 1287 
Depositors. _ . _____________ . _____ . ______ . __ .. " _ . ___ " ___ . _ .. _ ... _ " - __ " __ - _____ - . __________ - ___ -_ . 12iO 

Change in name of ..... ________________ . _____ ___________________ ~ __ . _____ . ____ . _ . ___ . _____ . 12,6 

Deposits- ' 

~~\~R~t~~' ~~: ~_~~_~~~~l_o_s_e.~~:::::::::::::::::::::::::::::::::::::::::::::::::::::: ::: ::: gn 
Loss or destruction of. . _______ .. _______________ . ______ . _______________ .. _ _ _ _ _ _ _ _ _ __ _ _ _ _ 127:i 

In hanks _________________________ . _____ . ___ ________________________ . _______________________ 1279 
Interest on ______ . ________ . ___ . __ " _________________ . _____ . _______ : _____________ "'_ . _________ . 127:1 

W'lthdnnval of _____________________ . ______ • ____________ " _______ . ________ - ____ " __ . _ _ _ _ _ _ 12::!O 
M:aximnm and minimum amounts , of _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ _ _ _ __ _ __ _ _ __ __ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ 12i1 

~~r~ar~~~~t~~_l~_f~_r_:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -i280-m~ 
Division of, duties ________ . ____________ . ___ . _______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 13 
Envelopes, for official correspondence _ . _______ . ______________________________________ 122,12,5,331, SOl 
Fnnds-

Court action a..') to ownership of. ________ . ____________________________ .. ______________ -___ - _ _ 1283 

~~~~i~~t;~gn~fotb~~ -fl;ll~ls:::::::::::::::::::::::: :::::::::::::::::::::::::::::::::::::::::: g5~ 
Statutes relating to accounts for postal funds applicable_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ I i'S 

Stamped envelopes _____________ . ____________________________________________________ 122,125,331,501 
Stuill.p3 __ . ______________ : _. ________________________________________________________ . _________ -_ 122 

And en velopes, credit not allow"ed for cllJlcellation ________ . _____ . ____ ______ . ___________ . ___ ,_ 273 
Sale of _____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 331 
Special, in lien of penalty envelopes ___________________ . __________________________ 122,125,331,501 

Syst(~m-
Additional compensation to postmasters at fourth-class offices __ " ___ . ___ . _______ . __ -_ _ _ _ _ _ _ _ 272 

g~~~~I~~~f~f~e;~~~Fcfbl~- to: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : gr~ 
Establishment of, authority for ___________________ . _____ . ________ " _. ___ .. _"'"" __ " _. _ _ _ _ _ _ 1259 

786 
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INDEX. 

Pontal savings--Continued. 
System-Continued. Section. 

Expenditur0"s, audited by Auditor for department. . _ . ________ __ __ . __ __ __ __ __ __ __ __ __ __ __ __ 178 
Hours of service in post offices _ . ___________ -___ - __________________ . ____ __ . _____ . __ . __ _ __ _ _ _ 282 
Mail matter, treatment of. ________________________________________ . _ __ _ __ __ __ __ __ __ _ __ _ __ __ 501 
.Postmasters and postal employoes to transact business of. _____________________ . _ _ _ _ _ _ _ _ _ _ _ _ 293 
Postmaster's monthly report of tnms:lctiom _____ . _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ __ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ 1:;'8 1 

~~~~t;[i~~~~\~~~~~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -i270-1~~ 
Hoport of free r<3gistratiowL. _____ - - - __ - __ -- - __ - - - - - -- - - __ - - - - _. ___ . _____ . _________ . __ __ __ __ DG7 
S uperv-isioll of _ .. __ ... __ .. _ . __ . _ . _ ... -____ .. ____ . _ . ____ . __ . _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 13 

Postal service: 
\ Accounts, audit and settlement of. ___ . __ . - ____ . _. ____ - ___________ . __________ . ________ . __ __ __ __ _ 16 

Under direction of Postmaster GeneraL __ . _____ . ____ . ___________ . _____ . _____ . ________________ . _ 10 
Pestal stations: 

JlJeaniug of term ..................... _ . __ ........ _ ........ _ . ___ ........... , .... __ .. ___ . _ _ _ _ _ _ _ _ 250 
nnral-delivery _ . _' ______ .. ___ ..... __ . ___ ... ___ .... ___ .. ____________ . __ ____________ . ____ . _____ 81.4-823 

Post~l snit~ (see Suits) : 
Judgment in _ .. __ . __ . . ___ . _ ..... ___ .. ___ .,. ___ '" _. _ .. ____ . ___ . __ . _ .. _______ __ . _______ . __ . _ _ _ _ _ 227 
Warrant of attachment _______ ' ____________________________________ ;. __ __ __ _ __ _ __ __ _ __ __ _ __ _ _ __ 229 

Postal Union: 
Charges for transit matter __ . ___ .... ___ . ___ .. ____ . ________________ ____ . ___________ . __ _ __ __ __ _ _ _ _ 1472 
Conventions, postmasters at United States exchange oifices to possess copies of. ______ _ . _ _ _ _ _ _ _ _ 1056 
Countries, transportation of mail of other __ . __________________________ . ____ . __ __ __ __ __ __ __ __ U'11-1472 

P03t cards (sa Postal cards) __ . ___________________ . __ ______________________ ______________________ 402-'103 
In foreign mails. ____ ___ ___________________ ___ ______________ ___ ______________ ______ __ ___ . ____ . _ _ 511 
Under Dover of sealed envelopes, rates of posbge .. ______ . ____________ ' _____ ' _________ .. _ __ _ _ __ _ 403 
Unpaid, misdirected, lmmailable, and unclaimed. ___ ' __________ . ___________ . ________________ 634-035 

Postmark ing: 
And dating--

Pension VOUChQTS ............. _ ... __ .... __ ......... _ . _ .. ___ .... ______ . _ .. ____ . _____ .. _ _ _ _ _ _ 292 

Stam(~p;es'S-ion to-bo'l~ept-~i:::: :-_ :: -_::::: :-.:: -. :-_-. -_-. -_ :-.::::::::: -_ :-_:: -. -_ -_-_ -_ -_:::: :.: -_:: -_:::::: ~~I 
ft;i~:e~e~f~;~:t~~[:~~hinE~~t8lc~~l:_-~::::::::::::::::::::::::::::::::::::::::::::::::::::::: i~~~ 
Returns of unclaimed matter ___ ____ . - __ .. _ . ___ .. . __ .. ______ ... ___ . _ .. _ . ________ . ______________ . G!6 

Postmarks on mail mattllr ____________________ " ________ . __________________ . ___ . _________________ 5-10-:).11 
l10gistered jacket envelopes _. _____ . ____ .. ______ .. __ _ __ __ __ _ __ __ __ __ __ __ _ __ _ _ __ _ __ __ __ _ __ _ _ _ __ _ _ 101 G 
Registercd matt'lL _____ ... __ . _ . _ . _____ . ___ . _____ . ___ . __ . ___________ . __ : __ . ______ . __ ... _______ . _ 89:) 

Illegible_. ______ .. _ . _ . ______ . ____ .. ___ . ______ . ______ . __ _ . _ .. _ .. _ .. _____ ... _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 918 
Postmaster General: 

Appointment of, authority for .. __ . ___ .. ___________ .. . ___ . __________ .. _____ .. _________________ _ 
Authorized to-

Fix rates fo1' official tolegrams _ . __ . __ .. ______ ....... __ .... __ ...... _________ . ______________ . _ 174 
N !\gotiatfil conventions .. ___ . _______________ .. . ____ .. ___ . ______ . ____________ . _____ .. _____ . _ _ _ 507 
neoform classification, fourth-class matter (parcel post) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 455 
'l'ransfer money-ordCI funds ____ - ____ . - -_ .. ____ .. _ . _ . _ . - . ____ .. ___ - __ . ___ . ____________ . _ 1229-1230 

Du ties of. _____ . ______ •• __ . __ _ ..... ____ .. __ ... __ . _ .... . ___ . __ .. __ . ___ . ______ . ____ .. ___ ... _ . _ . _ . _ 6-8 
Office of- . Matters assigned to. _ . ____ .. ____ . ___ . ____ . ________ __ . ___ : _______________________________ . _ _ 10 

Miscellaneous correspondcnce __ .. _____ . ________ . _ .. _ . _ . . . ___ . ____ . _____ . . ____ .. _ . _ _ _ _ _ _ _ _ _ _ 10 
Officers attached to ... ___ .. _____ . _____________ . ______ _______ . __ . __ _______ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 10 
Organiza tion of. _ ........ _ . _ . ____ . ___ . ___ ... ___ . ______ . __ ________ _____ . _____ . _______ . _ _ _ _ _ _ 10 

Term of office ____ . ____ . ______ .. . _. _____ . ________________ __ ____ _____ _____ . _________ ' ___ . _____ . _ _ _ 2 
Postmasters: 

Absence of. ___ . _ .. _. _______________ ., ____ . _____ . ... __ . _ ... _____ . __________ . _____ . _____ 11,265-263,293 
Account.s. ______ . ___ . _____ . ___ .. __ " __ . ___________________________________ . _____________ . __ ___ 375-379 

DeflCiency i.;, _____ . __ . • ______ .. _____________ . _________ . _______ . _____________ .. _ . _ _ _ _ _ _ _ _ _ _ _ _ 214 
Division of, duties of ... _" ___ . ____ .. ___ . ____ . _____ . ____ .. _______________ . _____ ... _____ . __ . 180 
b~I~;O~~~~d O~comiDg- ____ :::: __ :: __ : ____ : __ : __ : ____ :: ________________ :: __ : ________ : ________ ::: ______ ::: __ :::::::: _ ~~~~6, l~g~ 

Stamps _ .. __________________ . ____ . ________ .. ___ .. _____ . ___________________________ . ______ 342-343 
Acting ____ .. ________________ ... ___ . ____ . _______________ . _______________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ 262-264 

Compensation of. ______ . _______ ' _________________________________ _____________________ .. __ _ 276 
Advertising purposes, position not to be used for _____ . _____ ___ __________ .. ___ . ________________ . 289 
AppoIntment of. .. ______________________ .. __ .. ____________ . _______________________________ 11,253-255 

A lien __ . _ . ______ . _____ . _________ __ ___ . _ .. _ . __ . _____ . __ ___ . ______ . ____ . ___________ .. __ . . . . . • 254 

~?~~r ~~1 ~11~~bt~_~~~~~~~~~ _~~~i_c_e_~~:::: :::: ::::::::::::::::::::::::::::::::::::::::: :::: ~l 
Appoin.tments, Division of, duties. _ ... _________ . ______________ ' _____________________ .. _______ . 11 
Assi::;tant __ . ________________ . ________ . _____ __ ________ __ ___ _ . ________ __ ______ . __ _______ ____ 294--295,312 
13aIallces due_. ____ . __________________________ . _______ _ . _ _ _ _ _ _ _ _ _ . _______________ . ___ __ ___ . . .. 200 

~g~~~~~l:~~l::!s::~T;_~_ ~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: :~5~~~~ 
First and Fourth Assistant Postmasters General (:nthorized to sigH ______ . ____ ... ____ _ . _ _ _ _ 58 
New, 'when required .... _'." __ .' ___ . __ .... _ ... _. __ ~ __ . ________________ ____ .. ___ . _ _ _ _ _ _ _ _ _ _ 261 
Sureties on proposal, to be approved personally b y _. ______________________________ . _____ . _ _ 1417 

Care 01-
Catcher pouches by .. ____ . _ . _ .. ____________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 907 
Mails by. __ . _ . _ . _ ..... _ .. _ . _ .. _ . ___ . _ . __ .. _______ . _____ .. _____ . ____________ . _____ . _____ . _ 524.-525 
.Pu bHc funds by _____ ____ _________ .. __________________________ __ ___ . __ . _ . __ __ . __ ____ ____ 363-364 

Carriers' uniforms, inspection of __ ... ___ . _ . __ ... ____ . ____ .. ___ .. ____ . ___ . _____ .. __ . __ .. _ ... _ _ _ _ 6G6 
Change of-

DisIlosal of pu bi ic funds and property on __ . ______________________________ . ______________ 365-366 

clas~~:fl~~~~ .~~.c~:::::::::::::::::::::::::::::::::::::: ::::::::::::::::::::::::::::::: _~~~5-1~~g 
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INDEX. 

Postmasters-Continued. S~ction. 
Clerks su bject to. . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 302 
Collections, neglect in lllD.king..... ....... ... ...... .. ...... . ........................... .... ..... 217 

Coml~~~;atl~ftj~lfstmont:::·.:·. ~: ~: ~ ~:: ~ ~ ~::::::::::::::::::::::::::::::::::::::::::::::::::::: .~7o--2i~ 

co~~~~:fc~J:flt~:~ :7~~~~~~'.~~~:~: : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~8-M~ 
Conduct of.............................. . ....... .................. . ............................ 11 
cont;~io~sddl.~e~·~~lti·fa·riI·iiy·oi'-.·.·.·.· ._._ .. ._ .. ._ __ ._._._ .. ____ ._._._ ._ ._._._._._ ._._ ._._._._._ __ .' __ ._._._ ____ .' .'.''_ __ ._ ______ __ ________ .' __ __ __ __ __ __ __ __ ~~~ 

Contmctors-
Ineligible for arrpointment as....... .. . ... .. . .. . . ........... .......... .... .... .............. 254 
Not to be. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . 1313 

Credit for-
Claims for, on account of losses, considera.tion of. ... ........ ............ ........ . ____ ....... 10 
Postage-due stamps on undelivered matter. ....... ____ .................................... 14,391 
Sta~~~~gtr~~,!~~fr~~l~ho~i;;eci:: '.'''.''-.' ._._ .. ._._ __ ._._ ________________________ .' ________________________________________________________ '3!~:'~!~ 

Customs collections, failure to make prompt return of. ................ : ................. __ .... 66<1 
Death of ......................... .... .. ... .. . ......... . ... .... ... . .... . .................. . .. 262-264 

Or removal, assistant to conduct business. __ .. __ ........................ __ . . . .. . . . . . . . . . . . . 2!J5 

g~g?~!r~:t~ir~~:~~}i~JJ~?~~ :~~.: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : :: : : : : : : :: : : : : : : : : i05Jg~ 
D epOSitary, list of. ....... .. ... . __ .. . .... __ __ ................................................... 368 
Depositary officer to make returns of deposits of. . ,. . ................ . .......... . .............. 203 

DisbF~~g;ius~fficieilt' r01: iieects oL:::::::::::::::::: __ :::::::::::::::::::::::::::::::::::::::. ~82-~~~ 
Payme.nts authorized for quarLer to be made b eforo rendering a<',collnt...................... 390 
Payments by, miscellaneous provisions regarding . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 389 
Railway postal clerks, duty regarding payments to ..................................... . . 384-388 

Distribution and dispatch of mails, instructions to. . .......... . .... . ........................... 12 
Diversion of mail, credit not to be ta.ken by............. ......... ..... ................... ...... 531 
Duties-

Assistant........................................ .... . .... . ........ . ........ . ............... 295 
Mail-messenger service. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . n82 
Not to be ~tssumed untilrcceipt of commission. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 258 
Required to-

i£:e~s~aJ~~~:~~~h~~~ .~f. ~~~~~~.' __ ~: ~'. ~'. ~ ~ ~: ~'. ~'. ~'. ~ ~ ~'. ~ ~'.'.:'.'. ~:'. ~'. ~'.: ~:: ~:: ~ ~ ~: ~ ~::: ~ 1~~~ 
R.eport carriage of matt-er out of the ma.ils .... __ ................ __ ......... __ ....... .. .. 1300 
Serve until successor takes charge ........... __ .................................. __ ... __ 258 
Visit branch offices and stations frequently... ....... . ................. . ............... 293 

Eligibility for appointment.. ......................... __ .. " ~................................... 251 
Ex-postmaster prohibited from ha.ndling mails............... . . ............. ................... 524 
Fourth-class (see Fourth-class postmasters)-

Commissio!Js of.. __ ................. ',' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 273 
Compensation of........................................................................... 272 

Deduction of. ........... """ __ ... " .. , __ ............... .. ............................ 273 
On account of money-order business ................................................. __ . 1254 

Jday transwt other business ......... __ ....... ... .. . .. .. . ...... . . ~ ... __ ....... ..... __ ...... , 289 
Pension vouchers executed before ...... , ., ............................ '................... 292 
State and muniCipal officers................................................................ 160 
Two or more serving in ~ame quarter. ..... __ ............................................... 273 

In doubt, instructions from department to be sought when....... . ........ ..................... 28G 
Instruction of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11 
Insufficiently prepaid matter addressed to .................................................... " 588 

~:;e~s°i.e~~~~deu~ciel: c~~ei tO~ ~:::::::::::::::::::::: ::::::::::::::::::::::::::::::::. ~~'. ~~~~~68, ~~ 
Lirtbllity: 

For key-deposit fuiJds .................................................... " .. .............. 358 
Not affected by taking bonds from clerks... . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 317 

Mail-messenger service, bids for. . .......................... . ............ . ...................... 1379 

~~~~y~:Je~\;usiil~ss·,'a.d,;anc~s ·fi-om·1)~·iva1;c·flmd's·'-.·::::::::::::::::::::::::::::::::::::::::. ~241g51 
Money-order funds, accountability of, received at stations ....... . ............ . ......... " """ 1125 
Money-order offices-

Bond of, at .. """""'" """"'" """""" .. ....... ... . .......... ..... . ............. 1183 

?,t~£~it~~~~?~:~·'~~i~i·'~~~;;{~'~··~~~"~i':·:·:':·:·:':':':':':':':':':':':':': ': ':':':':';': ':':':':': ':':':':':': :~~~~~~~':~~::~~~~ 
Remittances for crad it... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1243 
Reports of, at........................................... . .................................. 204 

pay~~~~;b~.~f: .~~::::".'.:::::::::::::::::::::::::::: : ::::::::: :: :::::::::: : :::::::::::::::::: 1~1~ 
Presidenti.al (see Presiden tial postmasi.ers)-

Appointment of..................................... . .. . . . .. ................ ............... 253 

Com~~~:ii~~l~?~ .~~s.~s. ~.~ .~~~~~~~~ ~~~ ~ ~l.l.e~~~: ............. ______ .... ____ . ' .... ____ .... __ .... ________________ .................. ' .. 270-2~~ 
New York, Cllic,~go, Pillladelphi?, Boston, awl St. Louis............................... 270 
Readjustment of. ............................................... . ......... ~............ 271 

Prohib ited from giv ing information to nuanthorized persons... . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . 523 
Public f1.illds and propr.lrty, 011arged with care. of.. ..................... . ..................... 3G0-364 
PU~llCitY/f ownership of publications, action regarcli'!Jg ........ '" ...................... """ ;'"0 4<13 
QU fiea lOllS of ............. . ...................................... .. .. , ....... .. ........... ",v0-255 
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INDEX. 

Postmasters-Contii1.ucd. Section. 
Quarterly returns, copics admitted as evidence................ . ................................. 223 
Registered mattcr-

Correspondence regarding. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . 1051 
Discretion exercised in delivery of.. .................................... __ .. _............... 935 
Hegistrations hy carriers ....... _ .............. _. _ .... _ ......... . ...... _ ................ 1077-1081 
Reports a.nll u ally ..... _ .. ......... ..... ...... ... ..... . __ . . . . ............. . . . . _ . .. . .... _ . __ . . 967 

::!i~~l\:~~~ ;~d" ;;"~,,-_ •. __ • -: • -.• -•.•• : : •• -•• _ ••••• : _ ..• _ ••• : _. : •• -· -••••••• _ • ~" 2G2-l~ 
Resignation of. .............. _ .... ............ .... ......... _ . ...... . .... __ . _ . .. . .. _ . ......... 262- 264 

. Abandonment of office treated as .......... . ............... . ........... _................... 2G3 
Ruml carricr subordinate to ................................... _. _. _ .... __ .. _ .. ___ .. ... _....... 736 
Rnral route, inspection by ...... _ ...... ........ __ ...... _. ____ ...... _ ..... .. _.... ... ...... .. .... 748 
Rural servicc-

Expenditure not to be made by ........... . ................ _. _ ............... _ ... .. __ ...... 812 

Safc~Ue~~~;~Ot~e ~~,,~~~~~ .~{.i~l.l ......... ~:::::::: :::::::: ::::::: :::: :: ::::: ::: : ::: : ::::: :::: ::::. 524-~~~ 
Salaries and commi~sions allowed, not to retain monO) than .. _ .. ___ ... .... _ ..... ___ ... ___ . _ .... _ 188 
Salaries to be full compensation for responsibility, risk, etc ............. __ .. _................... 275 
Signature-

Ofaeting ................................................ . . . ... .. .. _ .. ~_ ... _.. .. . . . . .. .... . 264 

~~~~~~J~~~~;tnEi. ~~.t~~~~~~~!: ~~: : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~M 
SUPBues-

:p~:~~~:;;;~l?~~~ .'~'~~~~ ~'~~.~'~~~:::::::::::::::::::::::.:::::::::::::::::::::::::::::::::::: ~6 
Sureties, release of .. .......................... ... ....................... _ . . . . . . . .. . . . . . . . . . . . . . 260 
Surety companies, may negotiate premium rates with................................. . . . ...... 318 
Third·class, compensation, on account of money-order business ............... . . __ ... . ...... 270, 1254 
Two or more serving during same quarter............................................ .. ........ 271 

~~~~~!~~,U;I~~~~!'dt~S~.c. ~l~~~. ~r.~~~~~~:::::::::::::::::::::::::::::::::::::::::::::::::::: ~~ 
rost Office Department: 

Accounts, audit and settlement of. ........... . ..................... _ ............ _.............. 16 
J3uildings. (See J3uildings.) 

~;~~~~ii~~nJf~~'.~~l~~l~.r.i~~.~~r ..... ~:::::::::::::::::::::::::::::::::::::::::::: : :::::::::::::::: 9-1~ 
Superintendence and government under office of Postmaster GeneraL ....... _............ ...... 10 

Post·oifice inspectors: 
Advances to.... ...... ..... ... . . ...... ... .... ....... ... ....... .. ... ..... ...... .... .......... .. . 139 
Appointment of, authority for ............................... . . _ ............. . __ ......... _. .. .. 30 
Authorized to search, detain, or make seizures . ... ........................................ _ 1301-1304 
Bonds of. '. ' . . .. ... .. .... .. ....... .. .. ........ ... .............. .... -. . . . . . . . . . . . . . . . . . . . . . . . . . . 31 
Book of instructions .................................. _. _.................................. .... 37 
Commissions-

Carriage on railroads on presentation of.. . . .................................. .............. 1339 
Disposition of. ..... . ...................................... . ......... -...................... 36 

Dep~~~~\i~ffi~~is 'may 'l)c: ~ : : ~ : : : : : : : ~ : : : ~ : : ~ : : ~ ~ : ~ ~ : ~ : : : ~ : : : : : ~ : : : ~ : : : : ~ : : ~ : : : : : : : : : : : : : : : : . 36, 5~j 
Division headqnarters, authority for appointment of clerks at .................. _............... 30 

gt~tl~~~~~~~~~~s~.~~~~.~~~~~~:. ~~~~~ ~ ~~~~ ~ ~ ~~~~~~ ~ ~: ~ ~~ ~ ~::: ~ ~::::::: :.::::::::::::::::::::::::: ~~ 
~~ J;?l:C;o~~ ~~~~ ~~~~~~ .S.l~ ~~~~.~.~~. ~.'. '. ~ ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~ 
Expenses of. ......................................... ... .... .... _ ........... _ ... -. . . . . . . . . . . . . . 31 
In charge, stationery for. ................................ -... ... ............. . ...... . ............ 327 
Killed on duty, payment to representati.ves of. ......................................... _...... 1567 
Mail for, delivery 0L ........................... _ .. ... . .. .... . ................ _................. 600 
Old ~0S in post ofl~c~, examination of, before disposition of... .. .............................. 3~2 
Openmg and examlIlmg mail . . .......................................... _..................... 06 
Per cliell1 allownnce ...................................... _ ............. _ . . . . . . . . . . . . . . . . . . . . . . . 32 
Placed in charge of post offices in case of vacancies ................ _ . . . . . . . . . . . . . . . . . . ... . .. . . . . 262 

i~l~Yi~~#.r;f~~~~~\~:~~~~~~~~~~~?~s~~~~,~~~~ ~~~.~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ : ~ ~ : ~ : ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ i~f 
~~~~~~re~f;~~o;~s~~,.l!~ ~~.i~ ~.O.~~l:~~~~l:.-... ~ : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : 14~i 

Post offices: 
Advertisements posted in .............. . ............... _ .. _ .. _ .... _ .. . ... . ................. _ " . 281 
Allowances ......................................... .. ....... _ ...................... .. ...... _ 320-330 

Miscellaneous items ......................................... _ ... . . __ ..................... 323-:~25 
Separating service ................................................................... ' . .. 313-315 

Appointments in ......................................................... _ ... _ .. _ .... _........ 301 
Boxes, call and lock (see Boxes in post offices) ................................................ 348-356 

Use of ............ . ....... . ............ _ ..................................... _ . . . . . . . . . . . . . 605 

~~W~W~gb~!~ds k·.-.·.·:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: 1~~f 
Care of ........ . .... _ ........... _ ............................ . ........... _ .. . ..... _ . . . . . . . . . . . . . 280 
Clerks in. (Sec Clerks in post Offices.) 

g~~g~l~g~:,u\~~fh~~/~~tho~ity·".·,-,-,-,-,-::::::::::: :::::::::::::::::::::::::::::::::::::::::::::: ~~~ 
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INDEX. 

Post offices-Continued. Section. Consolidation of. _______________________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 11 
City Deli'lery Servicc _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 665 

Delivery district not affected by State boundaries_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 255 
Devices for tes l, installation prohibited _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 328 
Disbursements for expenditures of ___________________________________________________________ 38(}--3S1 
Discontinuance of. _______________________________ . _____________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 252 
Discontinued-

Mail addressed to _________________ . _______ . _____ . ___________________________________ . _ _ _ _ _ _ 600 
Forwarding of ______________ . ____________ . _________ . _____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 5~)5 

:Mail koys of ______________________________ . ______ . ______________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1.529 
N we matter for ______________________________________________ . _____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1639 
Public funds and proporty, disposal of. _________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 365 
Registry records and reports of _ . _ . ______________________________________ . _______________ 966-967 

Election notices not to bo placed in ____________________________ . __________ . ____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 281 
Employ0€s-

In classified service. _ . _ . _ . __________________________ . ___ . _____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 300 
Salaries of, payment of. __________________________________________________________________ 380-:181 
Subordinato, salaries of. _ . ________ . ___________________________________ . ____ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 297 

Eqrupment i..'1-
Reports to bo made of __________________________________ . ___ . _______________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1532 
Requests for additionaL _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ~~22 

Establishment of, authority for. ______________________________ . ____________________ .. __ .. _ .. _ .. 1,247 
Expenditures, miscellaneous ___ . ______ . _.' ___ . _ .. _ ... _ ......... _ ... _. _. __ .. _. _ ............. _. _. 11 
Files retained. _ .... __ . __ . _____ . __ ... __ .. _ . __ . ___ . _ . _ ... _____ . _ .. __ .. _ ........ _ ... _ . ______ .. _ . . . 362 
Foreign mails received in ____ .. _ . _ .. __ . __ .. _ ..... _ ... ___ ...... __ .... ___ .. _ . ____ ..... __ ... _ _ _ _ 658-663 

Troatment at mailLig offices _ . _. ___ ....... _. _. _ .. _ .. _. _. _. _. __ .. __ ... _ ...... _ ...... __ .... 650-6.52 
Fourth·class-

Advanced to third class _____ . _ .. ____ . _. ___ ... ___ .... ____ . _____________ ... __ . _ ..... _ ...... _ _ 199 
Date of eilect of order _ . __ . ___ ... _ .. _ .. ___ ... _. __ . __ .. _ .. __ .... _ .......... ____ .. _. _ .. _.. 274 

Establishment, discontinuance, and change of site, supervision of ___ . _. _ .. _ .. __ ... _ .... ___ . 14 
Money-order reports of. ______ ." _____ . __ . _. _. ___ . ___ . __ ._ .. __ ..... __ ..... __ ._. _____ . __ ... _ _ 204 
Records and accounts of. __ . __ . _ ... _ ... _ ... __ .... _ . _ . _ . _ . _ . __ .. __ . __ ... __ .... _ .. ___ . _ .... _ _ 379 

Furniture allowance for __ . __ . ______ .. _____________________ . ___ . ___________ . __ . _________ . __ . _ 32'h'l2,5 
Holiday service in. _ . _ ..... __ .. __ . ________________ . _______________________________ . ______ . _ _ _ _ _ 284 

:L~~l~; ~\s.e~·~.i~~_ ~_-_-__ . ~::::::::::::::::::::::: :::::::::::::::::::::::::::::: :_~~~,_~~~~~,_~~~,_~oo-£~~ 
Lob bies open ____ . ____________ . _ . ______ . ___________________________________ . ____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ 2F2 
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Submission of cases by Postmaster General. . , ...... . ..... __ ........... _'" __ ..... , ........ 10 
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Ncw seryice ___ . ___ . _. ____ . ___ . ______ . ___ . ___ .. ___ . _. _ .. _ .. _. __ .. __ . __ " __ . __ . __ .. __ .. ___ .. _ 1327-1328 
Operations of companies, data regardtng_ ... _. __ .. __ " __ .. _. _______ . __ .. , _____ . ___ . ______ .. __ .. _ 13.57 

i~~~fp~:~~~ Jl~i~£~~~i~~ii ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ij~6-nH 
ReqUirements, specific . . __ .. ______ . ____ '" ___ . _ ..... _. ____ . _. _ .. __ . ______ . __ . ___ " __ . ___ . ___ . _ _ 1341 
Rontes-

Classific~tion of. ...... . .. ___ .. ___ . __ . __ .. _ .... _ . __ .. _ .. _ . _ ...... _ . ___ . _ . ___ .. ~ .. . _ . __ .. __ . _ _ 1315 
Extonsion of __ ..... _ .. _ .. __ .. _ . _ : __ ... _ ... __ .... __ . ___ . __ . __ ... _ . ___ . . __ .. _ ... _ . . __ .. _. 132C~ 1327 
Having no railway post-office service, registered matter on .. _ .. __ . ___ . _ .. ___ . ______ . _ ... __ . 899 
Local mail for ____ . . __ . __ . __ .. ____ . _ .. __ . _ . ____ . ___ .. __ .... _ .. ______ . _____ . ___ . __ .. _ . __ .. _ . _ 558 
Registered matter, dispatch of, by _ " _ . ____ . _. _. __ . . _. __ .. __ . . _ .... _ .. __ " _. __ . . __ _ .. ___ .. _ 905 

Statements of amounts due .... _____ ..... __ .. ___ . __ . ___ . __________ . _____ . __ . ___ . ___ . __ . ____ " __ . 12 
Temporary ___ .... _______ . ______ .. ___ . _ . ___ ... __ __ .. __ . __ . __ .. __ ... _____ . ___ . _ . ____ . _ . _ . . _ . ___ . 1356 
Time-tables fumished by companif'.3 __ ....... _ .... _ .. _ .. __ .. ___ ___ .. _____ . ___ . __ . __ ... __ . ___ . __ . 1343 
Trackage :rights .. _. _'" _ .... _. ___ .. __ .. ____ .. _. __ . ____ . _____ .. ___ . ______ . ___ . ____ . _. __ " __ . _... 1325 
Trains- ..' 

Connecting, transfers_ ..... __ ...... _. _. _. __ ....... _ .. ____ . __ . _. __ . __ .. ____ ___ . __ . . _ .. _. __ . _. 1347 
Dolayed, when messenger can not wait.. _______ . __ . ___ .. _. __ . __ . _. __ . ________ '" ___ . _ _ _ _ _ _ _ 1350 
Not to leave when mail is b~ing loaded_. _____ . _. __ . _____ . ____ . __ . ________ . _ . . _ .. , _. _ .. __ . _. 13.'54 

~~.~f~~;n~{1g~s ~fog~~n~;1~~~~~~'~~ _t~. ~.e_c_i~.e.- __ ::::::::::::::::::::::::::::::::::::::::::::: n~g 
Transfer and terminal servicc at St. Louis, Mo., and East St. LoUis, Ill. ___ . _ ..... _ ..... _.... 1320 
Transfer stations, quarters for clerks at. ____ . __________ . ___ .. ______________ .. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1341 
Transportation of mail by othcr means than, when rates exceed maximum_. __ . ___ . ___ . _. __ . _. l il24 

~~;~~~~ ~~~~~3~nO~~~1: ~~_I_~~e_I:~l.l_i~_~_::::: : ::: ~::::::::::::::::::::::::::::::::::: : ::::::::::: g~~ 
Railroad time used in postal service .. ___ . _. ___ ... __ . __ " _. _______ . __ .. __ . ___ . ___ . _. _. __ ... _'" _. _ _ _ 1479 
Railroad transportation. (See Railroad service. ) 
Railway Ad.iustment, Division of, dntics __ . __ .. __ . ___ . __ ..... __ .. ___ . _ .. __ . _. _ .. _____ . . ___ . __ " _ _ _ 12 
Railway Mail Service: 

Assistant gcneral superintendcnt, duties ___ . __ . ___ . ______ . ___ .. __ . ____ . _. ________ . _. __________ . 12 

tj~~~l~~~~;f~~~t_e_~~~~.t~~ _~~~ _~i:~_ ~~l~.'~~~c~ _t~_ ~:: ~ -_::: ~ ~ ~::::::::::::::::::: :: :::::::::::::: ~~r~ 
Properly tied _ .. " .. _ .. __ . ___ . __ . ___ . ___ . __ . __ .. _ . ___ ... __ . __ ....... _ .. __ . ____ . _ . _ .. _ .. , . . . . 1621 

Clerks. (See Rni1\Yay posta! clerks.) 
Delivery of mail from cars ... __ . _. _ .. __ " ______ . ___ .. ______ .. _ ... ____ " _ .. _ .. _. __ . __ . __ " _. _ 1fi15--Hi!il 
Direr,t packages _ ... _ ....... _ . _ . _ . _ ... __ ... __ ... _ .... ____ .. _ ... _ ....... __ ... ___ .. __ ......... ___ . J.619 

m~i~}g~1i~~ ~:d~i~~a~~hl(s7~[:s;~;~'b-eu::::::::::::::::::::::::::::::::::: ::::::::::::::::::: i~g 
Division of-

~~sfi~:gf. ~~~~~~~~~l.~~~~,. ~1.~:i.O_S. ~~ ,-.-_._ ~ : ~ : ~ : ~ ~ : : ~ : : : :: : :: : :: : : : : :: :: :: : :: : :: :': : : :: :: :: : :::: 15~~ 
Snperint(lndent, duties of ..... _'" _. _. _. _. __ . _. _ ... _ .. _ ... _................................ 1541 
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INDEX. 

Ruilway Mail Service-Continued. Section. 
Di visions of ............ . .............. . ........ ... ............................................ _ 1!i·l0 

frrl~~\?e~~£~t~.e.~ ~.~~.~~~:.~~~~~ .S.i~~: .e.t.c .. ~~:: : ::::::: :':::::::::::::::::::::::::::::::::::::::: 1~~~ 
Foreign and dutiable matter ..................... .... .................. ... . , ............... 1641-1644 
Goneral Superintondont-

Duti8s oJ . . . .................................. . ................................ ..... ....... 1539 
'1'0 dotermine what matter shall bo excluded [l,S liable ta injure mails....................... 471 

t~H~~0t;l~~~C~K~~i~,~i;~: ~i :.:.:: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : }~~~ 
Mail f;>r delivery and distributioll. .................................................. ... ....... . 1618 
:Mail k!\ys] supplios] etc., whon to be turnod in.. ..... ......................................... . . 1592 

i~r~~l¥X~~E~~i; I[~~I~Li~~;:.~t::::·::·: ::::: :-: .:::: •• : •.• :: ::::: •• : :.::: ::. :~ 
Missont matter to be stampod.................................................................. 11332 
Omccrs-

Authority for 8.ppointment of .............................................................. 1536 
Clerks and subordinates] payment ()f salaries of.. ......................................... 38,1-308 

O:tnJ:~f~;ft~re~~~~a~ff1~si cias;::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~~~~ 
OiIicial notices, where postod................................................................... 1.195 
Organization of.. ........................................................................... 1.'Y36-1570 
Pouches-

Examination to bil madfl of] on opening.................................................... 1627 
Handled hv t.ransfEr clerks...... . .............................. . ........................... 1G5~ 

M~s~8'~~~~~S~:~i~~1:~;~~leifod:::::::::::::::::::::::::::::::::::::::::::::::::::::: :'.:: ig~~ 
Quarters for railway postal clerks at transfer stations ........................................... 1:341 
Railw,.y past of;'ices .... , . . ...................... .. ........................ .. .............. _ 1.571-15S3 

Reg~~o:~r~~n01;ti~s~~ction'an(i (ii~posiiion·oi.· __ .:::::::::::::::::::::::::: :: ::::::::::::::~::_ ~~~-1~~~ 
Registry fonns used in......................................................................... 965 
Regula-tions) construction of.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . 1596 
Schedules and guid~s, changos and errors in............................. .. ..................... 1[i()4 
Schemes, mail to be distributfld by .................................................. _.......... 162,~ 
Second-class matt~r treated as carefully us unt class........ .. .......... ... ..................... 1624 
Shor1;;.1:>;9 slips in lieu of missing pouches ............. _ .................. . ....... __ . .... . . . . . . . . . [612 
Stat ionery for.................................................. . ............................... 327 
Stations whero trains do not stop, dE;livery of mail at........................................... 1646 
Superintendents and assistant superintendents] rostor of.... . ....................... ... ........ . . 10 
Supervision of. ....................................................................... _ .... _ ... _ 12 
Supervisory officer] presence of, on traiu to bo reportod......................................... 1605 
Supplies, record of ..... . _ ... .... _ ........................... .... ... .. ... .. . . . .. ___ . _ ........ _ _ _ 326 
'l'orminal offices. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 1551 
Transfer cl<'lrks (sa Railway postal clerks).................. . ........ .. ........................ 1652 
Transfi'i" service ........................................................................... ' 1652-1661 

i-~r;;~~~i~~. ~~ .~.~i~]. ~r.~~~~i.t~~~ .i~: .~~~~~~l. ~~~~~~::: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: :: : : : : : ~~~~ 
Undeliverable matter, treatment at division headquarters ... _ ....... _ .. _ .... _ . .. _ ... .... 38]M3-649 
Unmailable matter] treatment of, in................................................ . ........... 1637 
W c8,tbcr I'E'ports treated as first-class rna tter.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . 162:3 

RaHway postal clerks (su Railway Mail Service): 
Abse:lco, leflvo of-

Annual .... . _ .. .... ... ... .... .............. .... .... .... .... ... ................. . ....... 1550-1560 
Injured clerks.. ............... ... ... .. ............ ......................................... 1556 
Notice to postmaster.................................... . .................................. 384 
Sick........................................................................................ 1560 
Withoutp(\y .......... . ........ ... .......... . .......... ... ........ . ........................ J.56J. 
\'Vithout permission ...................................... .. .............................. :. 11)61 

Acc~~n~~ii ·t~.ain3·.:: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . ~~~G-~~n 
Address on mail mattcl' , chango of, forNdde::1 ............. ... .......... . . ... ................ 1639-16'10 
Appointment of................................................................................ 1.5:(3 

J}~e;;~r~iro;0~f re[;~1'I~tiol1~:::::::::: :: :'::::::::::::::::::::::::::::::::::::::::::::::::::::: 15f~ 
Probationary.. ..... ... ......... . ............ . .......... . .................................. 1544 
Under civil-seTvice rules.................................................................... 15-14 

Arrest on civil process, exempt £l·om ....................................................... _ . . . 15()O 

1~~~~lso~~~~ ~.~~~~~~'~'. ~·~~~~~.s. ~~'.'.'. '.'.'.'.'.'.'.'.','.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.: ~'.'.::'.:'. ::::: ~:::::::: .~~~'. ~~~l-i~~f 
~~~~~r.t.~~::::::::::::::::::::::::::::::::::::::::::: ~::::: ~::: ~::::::::::::::::::. ~~~~'. ~~~3-i~~~ 
BUSiness] must not engage in other.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1599 
Cal'eof-

fr~il~~~~.e.~i~ ~~(~ .~~~~.~~~. ~.r~.~~~~~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : . i578-i~~~ 
Cas(\ examinations ........ _................ ...... .... ...... . ....... ... .... ...... . ...... .... . . .. 1570 

g~f~}~~~l~~,nd~l?;'CJ tgi~~~i~~ :.~~~~~~~~r~ .. ~:: : : : : : : : : : : : : :: : : : : : :: ::: : : : :: : :: ::: : : : : : :: : :: : : : :: : : i~~g 
Conduct of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1(;02 
Correspondence of ............................ . ............... ... ...... _ . . . . . . . . . . . . . . . . . . . . . . . . 1597 
Debts of..... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . 1504 
Discharged on account of character......... .. . ................................................ . 1565 
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INDEX. 

RaHway postal c!erks-Continued. Section. 
Distnbution from one sack completed before opening another _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1626 
Distribution made by "States," when __ ___ -____ -- - -___ _ -- _______ -_ -_____________ . ______________ 1617 

~~~~~~;~yf~;!f:~~!~[s~:~~~:::::::::::::::::::::::::::: :::::::::::::: ::::::::::::::::::: -i553-i~g~ 
~~~~~nde~~Jl~~~_~t_c:~ ~~~:_~~::::::::::::::::::::::::::::::::::::::::::::::::: ::::::::: _ ~~~4-1~~~ 
F oreiglll1nd dutiable matter, treatment of, by _. _____ . . _. ___ _ . . __ ___ _ . _. __ . __ . _ .. _. __ . ____ . _ 1641-16H 
Free transportation oL ___ ________ .. _ . .. . _ .... _ .. -. __ . _ . ___ ____ . ___ .. _ .. __ . _ .... ____ . __ ... _ .. _ _ _ 135a 
Freight on cars not to be carried by. ___ .. _ - __ . _. __ ___ . _. _. - _ ....... _ ... ______ . . ____ . _ .. ____ . _ _ _ 1599 
Grades of __________________ ________ .. _ . ___ . ________ .................................. _ .. ..... _ . 1543 
Illness while on run _ . _ ............... .... _ ..... .. ............ ... .............. _ ..... _ . . . . . . . . . . 1577 
In charge of crews ....... _ . ...... _ .. .. ... ... _ ....... _ .................................... _ .... _ _ 1549 
Information concerning mail matter. _ ..... _ ....... " _ ......................................... _ 1006 
Injured-

LeavesoL_. __ ... _ ... . ....... .. -............. .. . ·0····. · ······.····.·· . ···· · ·· . · .. ···· .. _.... 1566 
Certificate of attonding physician .. _. _. _ ............. . ......... _ . .. _. "'" ........... ....... 15G6 

Instructions of ________ . ___ .. _ ... _. _ ....... _ .. ___ ...... _ .... . .... _ ....... _ .................. 1593··1596 

~vt~!~1~fr:~;f~~~:~s~K~~~~~f~~I~~:1~~' ~: ~ :. :.:.:_ :.:.:.:.:_:. ~:.:.:.:.:.:_:.:. ~:.:.:.:.:_:.:.:. ~:.:. ~ ~:.:. ~ ~ ~:. ~ ~ ~:. ~ ~ ~ ~ H~1 
Mail matter nccepted by _ ............................................. _ ...................... _. 1010 
Matter received under stmp of pouch, report of. .......... _ ............. _ ....... _ .... _... ... .... 1611 

~~~ti~;~Z;o;~~~~t. ~r~~ __ ... -. : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : :: : : : :: : : : : : : : : : : :: It~~ 
~f~f~~~~t:~~_r~.s~~~~~~~~ ~~~.r.~~~: .- ____ .-.-.::::::::::::::::::::::::::::::::::::::::::::::::::::: i~¥~ 
Offenses ___ . _ . ___ ...... _ ....... _ .... _ .......... _ ...................... ... .... . ............ '0' • • • 1.'558 
On duty during entIrc trip..................................................................... 1601 
Order books at t erminals to bs oxamined _ ..... _ . __ . ___ ..... _ .. _ •. ___ .... _. _____ . __ ... _____ . _ _ _ 1595 
Parcel-post matter reccived by ____ . ______ .. _ . _______ .. __ . __ . ___ . __ . _ . ___ . . . . . . . . . . . . . . . . . . . . . . . 1637 
Promotion of .... _ . _ . . ......................... . .. . ... . ......... . . . ................ . . . _ .... . . _ . 1549 

Eligibility for. _. __ ., _. _.......... ..... ... . ................................................. 1[),19 
Failure to receive ..... _.................................................................... 1549 
No clerk advanced more t11an one grade in a year. _ ... _ .. _ .......... . .... . ..... _ ......... _ . 1549 
To chief clerk .... . ... _ .... _ ............................... . .... . .... . ......... .. . . .. ... .. _ _ 1549 
To clerk in chnrg-o . . _ .... _ ......... ' .......... ... .. ... ................ ... _ .......... __ . . . . . 1549 

Quarters for, at transfer stations .............................. _ ...... _ .. ___ .... _'.' _ .... _. ___ . _ 1341 
Registered matter-

Delivery of, at junctions and termllUlls ................ _ .. _ ..... . . .. .... _.............. .. ... 923 
Pouching of. .......................... . _ .. .. . . . ........................................ _ . . . 025 
Record of .. _ ...... _ .......... _ ... .. ......... . ... _ ............. _ ... _ ..................... , 91G- 0917 
To be called for by _ .. _ - .. ... ............ _ ................................. _ ............. _ . _ 924 

Registry clerk, duty of. ................ _ ........ _ ....................... .... . .... .. . .. . _..... .. 1GC4 
Registry regulations to be followed by. _____ . . . ... ..... _ . . _ ..•.. _ .......... . . ..... ....... _. _... 1(;("!3 
Re-instatement of . . _ ...................... _ ......... _ ....... _ . . _ . ............................ _. 1.546 
Hesid&lee of. __ . _. _.,. _ ..... _ ............... _. _ ............. __ ............ _. _ ... _. _. _'" _ .... _ _ 1557 
Resignation of. __ ... _ . _ .. __ ... _ ........... _ .. _ ...... _ ... . _ ...................... _ ....... _ .... . _ 154 7 

Res~~~i~~r of,u;t{:~~~'. ~~. ~~~.~~l ... : : : : : : : : : : : : : : : : :: : :: :: : : : : :: : : : : : : :: : : : : ::: :: : : :: : : : : : : : : l~~~ 
Rotary Locks, Rupplies of. ............................ . ........................ _................ 1012 
Rules and regulations of railrond companies to be observed by. __ .... . .... _.................... 1008 
Runs- 0 

Covffling more than one contract route ......... . ......................... _ ................ _ 16;~6 
Not to be extended wilhou t author.ity .......... _ .......... _ ......................... _ . . . . . 1555 

Salaries-

t~\!~;~~Tn~o~!r~r~:~.t.-.-.-. -.:::::: : :::::::::::::: :: ::: :::: ::::::::::::: :::: ::::::::::::::::: IG!~ 
Seeond-clr.ss matter, receipt and delivery of. ..... _ ........ . ..... ; .. _ ...... . ............... _ 1613-104 
Srnokiug by .. __ ................ _ ..... _ .. _ .. _ ..... . .. _ ....... _...... .. . . .......... . ............ ltiOO 
Stamps or stamped papor-

~~;~r~\~1o~rs~f~~.~~~~~ ~~~:~~~.t.~~::::::::::::::::::::::::::::::::::::::::::::::::::::: 1~8~ 
Steamboat Hnes ........................ . .......... _ ............ . .......................... _.... 1552 
Substitutcs-

Ahsent on other than annual leave ....... . .... ... .......... . .... _ ................ ,.... . .. . . 307 
Pay of _ ... , ...... . ............... _ .. _ ...... _ ...... _ ... . ............... _ .... _ ............ 387, 1501 

'felegrams from .. _ . ....... _ ............................................ .. ...... . ....... _....... 1,':;£18 
Termmal-

Daily reports .... _ ............................................ _ ......................... _ . 1658 

~;;~:~i~~tion'oi':::::::::::::::::::::::::::::::::::::::::::::::::::: : :::::::::: : :: : ::::::::: i8g~ 
G,)verned by geneml instructions. _ ... .. ......... . .... . .......... _ .. ...... _ .. _ . . . . . . . . . . . . . 1f3Cll 
j'Jfdi-mcss~nger service, reports regarding ......... __ .. _..................................... 1057 

Time of, at uisposal of devartmcnt. ....... . .... .. . _ ................................ _... . ....... 159!) 
To recei.ve ::md depflsit mail matter presented to them ............ _............................. 1297 
TrMsfcr-

Care of Government and railroad property _ .. _ .......... _ .............................. _ . . . 1660 
Daily r eports .......... . ....... . ....... _ .. . .................... . ....... _ .... . .............. _ 1658 
Delivery of mail to parties addl-essed .......................... . . .. .... . ................... _ 1656 
Duties of ...... __ . __ .. _ .... _ ............................ _ ........................ _......... 1652 
En'ors meuo by .. __ . .... . ..... . . . .. . ................ _ .... _ ................................ _ 165,1 
E xamination of. _ ... _ ..... _ .............. _ .... . .... . .. . .... . ........... _ . . . . . . . . . . . . . . . . . . . !F,59 
Governfld by gencral instructions to railway postal clerks .. _ ........ . . . ........... _ . . . . . . . . . 16131 
Guarding the mails .. __ .................. . .................. . .. . .. . ... .. . . .. .... ... .. ....... IG55 
Mail-messenger sel'V ice, reports regarding . _ . . .............. , _ ....... .. .... __ . _ ........... _ . . 1657 
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Railway postal clerks-Continued. 
Transfer-Continued. Section. 

Pouches handled by. ...... .. .......................... . ............................ .. ...... 1653 
Quarters for, at transfer stations _ ... __ .. .. . ... . ... ... ...... . .. ......... ...... .............. 1341 

Transfers... . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1549 
'1'0 department............................................................................. 25 

Preference in .......... . .... _................. . ......................... ................ 1545 
Transport~tion, free .................... _. ......................................... .... ......... 1359 
Tr8.vel allowr.nces ... . _ ................................................... . ................... 12,1538 
Trip reports ......... . .................. . ... _ .................................................. _ 1634 

'{j';':fft~r:;~¥~~!. ~.~l~~.~~ ••.• ~ ~:::::::::: : :::::::::::::::::::::::::::::::::::::: :: :: : :::::::::::: f&g~ 
Vacancies in force ........ . ......................... .... . .. . .. . . . . . ............. ................ 1544 
Witnesses in Unitcd States courts, snbpoouaed as. '" . . ...................... .................. 1568 

Railway post-oflice cars (see Railway post offices) : 
Absence fronl ... _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1574 

. Admission to................................................................................... 1583 

~l~,~rgr:i~.t!~~: .r.~.t~~~~i.~~ .~~ ~.~1~~.~1: ........ ::::::::::::::::::::::::::::::::::::::::::::::::::. ~~~l-i~~ 
Clerk in charge of. ....... .. .............................................. . ................ _ . . . . 1572 
Delivery of mail from ....... ... .. . _ ... . ........... ..... ..... ......... . .. ... . . ...... _ . ...... 1645-1651 
Designfl,ted as railway post olIiees .................................................. ~........... 1571 
Doors, locking of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . .. . . . . . . . 1574 
Entering unlawfully . . _................ .. .............. . ... . ................................... 1701 
Examination of. _.......... ........ .... ......................... ....... ........ ................ 1573 
Failure to provide and properly eqnip ...... _................................................... 1333 

~if~Zl~~fl~~~~ Fri~~~~; ~~:.: : : :: : : : : : :: : : : : :: : : : :: : : : : : : : : : : : :: : : : : : : : : : : : : :: : : : : : : : : : : : : : ~~~t~l~ 
Postmarking of. ...... .. ............. __ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1616 

Pouches received and dispatched, list. of........................................................ 1612 
Sorvice-

Aut.horization of and allowanccs for ................ _. .......... . ................ . .......... 12 
Compensation-:-

Additional. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1329 
Adjustment............................................................................ 12 
Conditions of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1334 

Establishment. ................................................ . ........... . ............... 12 
Reports.................................................... . ............................... 1335 

Amounts duc.......... ............ ..... . . ... ............ ........ ......... ....... ...... 12 
Increase or diminution of scrvice........................................................ 82 

Spacerequired ................ ... .. .. ............. . ......... ...... .. ..... .... ...... ..... ....... 12 
Stylo, character, and equipmcnt of......................................... .................. .. 1330 

Railway post olficcs (sec Railway post-office cars) .............................................. 1571-1583 
Classification of. . . . . . . . . . . . . . .. . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . 1549 
Distribution of letters containing dutiable articles............................................... 664 
Night lines... ............... ........ ........................................................... 1575 
Registered jacket envelopes for................................................. ................ 1016 
Tenninal. . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1551 

~~~~':~6r s~yot;~~~~~f~~~~~~~~ .s~~~~.s. ~:: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : i~~ 
Rates of postage. _ .. . ........ .... ..... ... ....... .. ... . ......... . .... . .................... 393--4G1,507-521 

~1!.i1~~i~~~~;~1~!~~~ :a:t: ~r:~s~~~~~:.:.:.:.:::::::::::::::::::::::::::::::::::::::::::::::: ~!~ 
Drop letters ........................ . ....................... _. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 399 

~g~~~ra~~~1~ter : : : : : : : : : : : : : : : : : : : : : : : : : : ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : ~g~ 
Foreign mail matter. ... ........... .... . ... ....... .... .. .... . .... .. .... . ... ... ... . .... .. .. .. . 511-516 
Fourth-class matter (parcel post) ....................... . .......... . .......................... 455--456 
M8.tter for .the blind.................... .. ......................................... ... .......... 451 
Postal cards. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 400 
Post cards lIDder cover cf sealed envelopes. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 403 
Second-class matter ........................................... . . . ............................ 42D-436 

~~J~*::~~~:/.~~ :e:t~:. :':': '::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~07, H~ 
Transit matter ... '.. .. .. .. ... ....... .... . . ............... .... ..... .. .... ...... .... .............. 12 

Recall of mail :'1Jt.~r dispatch. . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 553 
Foreign mail .......................................... . ...................... . ' . . . . . . . . . . . . . . . . . 652 
Registered. . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 942-945 

~~;~~Ei ~~ d\~g~k~l~f~:{i~:,ji~~eg~li~1~j·t~iC~·i~~:::::::::::::::::::::::::::::::::::::::::::::::::::. ~~~o-I~~f 
Receipts (see Revenue): 

nox rents......... ........ .............. .. ... .. ........................... . ...... ......... ..... 354 
Deduction of salaries and expenses frOll....... ............ . . .. . . . . ................. . . .... .. .... 187 
For larger SUllS than ilxe paid.................................................................. 1676 

ii:;!~~~:~y~ffi~~1~t;~~~l;:~n~OL,.: •. · •.•.•..••.•••••••.••.•.•..•.•. : •..• : •••....• i12, III 
Records: 

~~E~;~~.~:~~.;:~~~~·~ :~~:i~~~~~~~~~~~~ ~ ~ ~:: : :::::::::::::::::::::::::::::::::::::::::::::::::: i2~:~~I 
Destruction of. . . . . ...... .... . ..... ...... . .. . ........ .. .. . ..... .. ... . ........... ..... ...... 208 

Old, disposition of.. . . .... . ....................... . .. .......... .................... .. .......... 362 

796 

( 



INDEX. 

Records-Continued. Section. 

~~~hc~s1~t~~0~t;opell'to in-sp~~iio~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::: IGfg 

R~~~~f!~6~ti~!£~~~~:~~~:~<.:.:.: ~ ~ -: -: -: ~ -: ~ -:: -: ~ ~:: -: -: ~:: ~:: ~ ~:::: ~:: ~: ~ ~::: ::: -:: :: ~:::::::::::::: :1:~ ,: ~44, ~ 
Reforwarding of matter, ioreign mails _ . ____ ____ ________ ________ ____ __ ___ ______________ ____ . _ _ _ _ _ _ _ _ 511 
Refused matter: 

~~sJly:~t~~~oo£e il0tiiie"d: :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: ~!6: ~~ 
Registered .. _ . ___ - -. - - - - -- . _ - -- - - -- - - -. ___ - -- - - - -- ____ -_ - - - --_______ -_ - - - _________ -_ _ _ _ _ _ _ _ _ _ 955-058 

Registerea jacket envelopes for railway post offices _ - -______ -_ -_ -- ____ __ ___ -_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1016 
Registered M:1ils, Dh--ision of, duties of. _ - - ________________________________________________________ . 13 
Registered matter (see Registry service; Registry business; Hegistra.tions): 

Address, correction of, before dispa tch ... - - - - -- -- -- - - - -- - ____ - - -- -- - -- - - -- - - -- - - - - - -- -_ __ __ ____ 888 
BackstfLmping of ____ -- -_ - -. ___ -_ . _ -- - - . _ - __ -- - - - - -__ -_ -- - - - -- - _____ ___ - - - -__ __ - ___ - -_ _ _ _ _ _ _ _ _ _ _ 583 
Boxl1older, delivery to _ ... ________ - -_ -___ - - - -- - - -____ _________________ ___ __ ___ __ ____ ___ _______ 1092 

~~1~1:t;~~~li~~,b~1~~~r:~~t~~~~f:t~~;!-~_ ~~ ___ -_-_-_-_ ~ ~ ~ ~:~ ~: ~:: ~:::: ::::: :::::::: ::: :::::::: :::: 19~~ 
Carriers-- , Change in address by .. __ . _____ _ - _______ -_ - _________ -___ - -_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1095 

Delivery by. ______ - - - --_ - - - - -- - -- - __ __ - - - - -- - -. _ -_ -_ -_ - - -- -_ -___ -_ - -- - __ - _____ - --____ . _ 1003-1004 
Recl3ipt for, at post offices: _____ _ - . ________ -_ -- ______ -_ -_ - __ ___ -_ -_ - ___ ___ __ ____ __ ___ . _ _ _ _ _ _ 1082 

ga~~:l~~-:~~, :~~~~~~: : : : : : : : ::: : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: :: :: : ::: : : : ~~! 
City carrier-

Delivery by ______ - - -- _. __ __ - - -- - - -- -_ -- - - -- - - -- - - -- - - -- -- - - -- -- - -- - -- -. - - -- - -- --_ - 1091,1003-1094 

8~~rJ~~t~~~~~{~~1~~~~~:~-::::::::::::::::::::::::::::::::::::::::::::::::::::::: :: :::::::::: 193~ 
8~~fe~~~ tfo~~e~rme:ti~~(~ :~~_r~~~: : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : -9i3~9i4, 19~~ 
~:~ag~~~s;~e -:pe~;oll; -a:ci<i;'esscd-to:::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -935, ~~~ 
Delays, inquiries regarding. ___ ____ - _____________ - - _____________ __ ____ __ __ _ , . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 911 
Delivery of. __ __ _______________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 93·5 

Asylwu employees or inmates." __ - -_ -___ -_ -_ - - ____ -_ - --_ -- ______ -_ -_ - _____ -_ -_ -_ -_ _ _ _ _ _ _ _ _ _ 939 

~~~¢;S~:p1~~e~;~:%a~;tcs: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~~ 
Liability of department ceases on - ____ -_ -_ - _ -_ - ___ -_ -_ -_ - _____ -_ -_ -_ - -___ _ -_ -_ -_ -__ _ -_ -_ _ _ _ 936 
Mail messenger or carrier __ ____ , ______ ________ - __ __ ___ -_ -_ -__ ___ ______ -___ ____ __ - _ -_____ " _ _ _ _ 897 
Postmaster to exercise discretion __ ______ ____ -_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 935 
Prisoners ________ " " ___ " _________ - - ______ -_ -_ - _________ -_ - __ _______ -_ - - ______ __ -_ -_ _ _ _ _ _ _ _ _ _ 939 
Restrictions as to ___ . __ ___________ ________ -_ -__ " ________ - , . _________ -___________ __ . __ " _ _ _ _ _ 935 

J~~~~~f~~~%1C~~Fc~~~~~~~~ :~f:_: _: ~::::::::: :::: :: : :::::: ::: :::::::::: ::::: :::::: :::: :::: ~iZ 
Delivery offices, treatment at __ " " _____ " __ __ _ -_ -- ______________________________________ " ______ 927-940 

DiSl~~;lIft~~ti~n-of: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : 8~~ 
From offiees on routes having railway post-oillce serviee_ " _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 900 

Division of Dead Letters, sen t to ___ __ " __________ " ____________ ___ ______ ____ ___ ________ ____ " ___ ". 960 
Doubtful in character _______ ___ __ _________ _______ __ _____ ___ ___ ___ _______ ____ __ _____ _____ _ . ___ . _ !l70 
Errors in __ ______ _________ . __________ _ . __________ ____ ______________ __ - __ . ____ _____ __ . _____ , ____ . _ 927 
Examination on receipt. _" __ _____________________ _________ ____ _______ ______ ' ________ . _______ " _ _ _ 919 
Exceptional treatment of. ____________ __________ . ___________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 883 
Exeha.nge between post offices and stations ________________________________________ . _________ !l75-982 

~?1~~1~~~~~3~~1~~~~_ :'_~_e:~i~~~~~~l: : : :: :::::::::: :::: ::::::: :: : :::: :: ::::: :: ::: : :::::::: :::: :::: ~~~ 
For~~~l~~;l!~ -dece~sed- __ : ~ ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : _ ~~~9-~~~ 

Correspondence regarding _______ ___ __________ _____________ ______________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 13 
Of postmasters restricted ______________ " _____ " ________ _____________ ______ ___ . _ _ _ _ _ _ _ _ _ _ _ 1051 

Customs dUties, matt~r liable to __ ______ ____ __ ___ . _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1050 

Bf1~~~h ~t·_-_-_"_:::::::::::::::::::::::::::::::::::::::::::::::::::::: : ::: :::::: :: ::: : : _ ~~6-ig~j 
~~~hfo~~~~fs1;~~i;~~~~~~~~~ _~~ _- _-_ "_::: -_:::::::::::::::::: :: ::::::::::::::::::::::::::: -_: _ ~~~6-1g~~ 
Forwarding, rer::a.11, and return of ______________________________________________________ 1052-1055 
Inqn iries concerning ______ __ ___ ____ .. __ __ _____ . ____________________ __ . ___ ___ __ ___ _____ __ . _ _ 1042 

~~~~k~~~~~~~~~ _r_e_~~l:~~~~ _~~~l_ ~~~l_e_~_J1:i_?: ~~~'::::::::::::::::::: : :: :::::::::::: :::::: -io~fig~g ' 
Postage, short-paid __ . _______________________ ____ _____ ___ ______________________ ___ _____ 1059,1061 

~~~W~}i_O.l: _~~~1_ ~~~~~'~~~_-_-_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -_: -_ -_ -_ -_ -_ -_ -_: -_ -_ ~ -_ -_ -_ -_: -_ -_ -_ ~::: -_ -_: -_: : -_: -_ -_:::::: _ ~~~9-igg~ 
From countries from which a.rticles arc not subject to_ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1052 

Receipt and delivery _" __ ___ ___ ___ ___ ________ ___ _____ __ ____ __ ___ ____ _______ _____ . ___ __ __ 1046-1051 
Record of __ _______________________ __ _______________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 893 

~J!~~~;~e1~tii~::: ~~o:~:::~ ~~\ ~:s:e:~ ~~:-:-:-::::::::::::::::::::::::::::::: :-::-:-:: -:-:-:-:-::-: :-:-_~~;~1-1~1~ 
Undelivered _. __ ______ __ __ __ __ ___ ___ ______ ____ ___ _____ _______ _________ ____ " _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1047 

~rfK~f~~!~~~~~}~~~;~~_~~~~~~i_~_~~'~ ~~_i~~~l~~~~~ ~::: ~: ~: ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~' ~ ~ ~ ~ ~ ~: ~ ~ ~ ~ ~ ~ ~ ~ ~ ~;; ~ ~ ~ ~ ~ : ~di~ 
797 
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Registered matter-Continued. SeclJOl1. 

t;.~~~~~~~f'u~!~2hli;~~ ~~«(sta'tio~s~ ~ ~ ~'. ~ ~ ~'. '. ~ ~ ~'.'.'.'.'.'.'.'. ~'.'.'.'.'. ~'. ~'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'. ~'.'.'.'.'.'.'.'.'. ~!~~ 
Information concerning. . . .. .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 523 
Inquiries regarding. __ ' __ .......... __ .......... __ ... .. . ... ....... " __ "0",'0'.'0 __ • •• 0 __ '.0.'" (HI 
In transit .............. 0 •••••••• 0 ••••••••••••••••• 0 ••••••••••••• 0 0 0 • • • • • • • • • • • • • • • • • • • • • • • • •• 016-921) 
Kept separate from ordinary maHer. __ . ______ . ______ . __ .. ____ . __ . 0 ____ • ____ • __ ••• __ •• o. ______ .. 835 
Log:al process, not to be stllTondored on service of.. . 0 __ • 0 •••• 0 •••• __ •• 0 •• 0 •• 0 • 0 0 0 • 0 __ •••• 0 • • • • • • DG9 
Liahility of department ceases on delivery of. ........... 0 ••••••••••• 0 ••••••• 0.0 ••••• 0.......... 93i3 
Losse~-

c;ausod ~y failure ~o prepare properly, responsibility fOJ" .•......... 0 ••• 0.0 ••• 0 ••••• • ••• 0.... J()~~3 
Complamf,s regl1rdmg ... __ ... ______ . __________________ ... __ . ____ 0 __ 0. 0 0 __ •••• 0 0" •• 0 __ •• __ • 187 
Dopredations, or wrong delivery, cases handled by Chief Inspector ... , ...... 0.............. 880 
Indemnity ............................... 0 ••••••••• 0 ••••••••••••••••••••••• 0 0 •• 0 0 •• •• 0 • 0 • • • 1:'1 

Domestic ............................................................... 0 •••••••••••• 971-973 
Foreign ...................................... 0 •••••• 0 • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • 97'1 

Inquiries regardhlg ... 0 0., 0 0 __ • __ ••• __ "'" __ •••• __ •• , ••• 0 ••• 0 __ ••• __ •• ____ ••• __ ••• ____ •• __ • 911 

~~f~~~~b~ft~~~~.~l~~~~~ .. '. : : : : :: :::::: : : : : : : : : : : : : : : : ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~ . ~111g~~ 
Stamped paper, reports regarding. ____ ...... __ ...... __ .......... __ ........ __ ....... 0....... 912 

:Manifold bills not accompanied with article described .. , . . . ... ....... . ... .. .... . . 0 0 0 ••• 0 • • • • • • • 909 

~i~gi~!~redJ·~~~~~. ~~: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : . 94Fr-~l~ 
iJ~~~~~l:ciel: funds ~ : : : : : : : : : : : : : : : : :: : : ::: :: :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . ~~~: ~4(;-6t~ 

~~~~1i:{~~i!~~~li~,:::;:::::;, ~i~;~L~:.·:.·····:.·:····.·.:· ••• ····:.:::: :i~~ll! 
Notices to addressees-

A t carr ier offic(}s ................. 0 ••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

At otller than carrier offices ........... __ .. ____ . ______ .... __ .. __ .... ____ ..... ______ . __ ... __ . 

giii~?~i. ~~~~i~. ~~ .. ~~l:~~~·~~~~~: ~.~(~~.~~~~~. ~~ : : : : : ~ : : ~ : : : ~ : ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : 
Official matter to postmaster, record and receipt for. .. __ ......... __ 0" __ .. __ .. __ o. 0 " " __ ..... .. 

Orders, standing, to be complied with until countermanded ................................... . 
Pension letters ... 0 ••••••••••••••••••• 0 •••••••••••••••••••••••••••••••••••••••••••••••••••••• •• • 

Po..qtage short paid ........ 0 ••••••••••••••••••• 0 •••• 0 ••••••••••••••••••••••••••••••••••••••••••• 

Postal flmds 0 •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

Postmark on ... . ........... 0 ••••••••••• • ••••• 0 ••• 0 •••• 0 •• •••••••••••••••••••••••••••••••••••••• 

}Pegible ........ . ....... 0 •••••••••••••••••••••••••••••••••••••••••••••••••••••••••• •••••••••• 

Pouch-

9~H 
033 
935 
894 
929 
035 
935 
941 
915 
390 
91 8 

Passed by another office .............. . .... . .......................................... 0 • • • • 928 
With defective lock ................................. . ........ . ............. , ... 0 ••••• 0 0.... 920 

Pouching of. 0 ••••••••••••••••••••••••• 0 ••••••• 0 •••••••••••••••••• 0 • • • • • • • • • • • • • • • • • • • • • • • • • • • • • Sa6 
By railway postal C!lerks................................................................... 925 
Under certain conditions ................. 0 ••••••••••••••••••••••••••• _ ••••••••••••••••••• 923-924 

~~~~~;~t1~~fgio ~~1~? ~~::~~:: : : : : : : :: : :: : : : : : :: : : : :: : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : ~~i 
Presidential offices, canl system of delivery ...................... __ ...... __ .. .. . . . . . . .. .. .. .. . . 9:32 
Railroad rontes-

Dispatch on... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . 905 

Rail!:;i~aTIoS:~~~~l.~~~-.o.~.coeo ~~l~~T~~~::::::::::::::: ~:::::::::::::::::::::::::::::::::::. ii;63-1~~~ 
Rsil;yay postal clerks-

Delivery of, to railroad companies or mail can-iers forbidden... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 026 
Record of .............. 0 •••••••••••••••••••••••• • • 0 ............................... . ....... 916"(117 

R ecall of ............................................ . ......... , . . 0 •••••••••••• ••• •• •••••••• 0 0 • • 945 

ReCW~Tt~oiaJs' iOl:bidcl~n: : : ........ 0.: : : : : : ::: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : ~gg 
Given when matter is accented ............ __ ........ __ ....... __ ...... ____ ... __ ...... __ ... __ 88? 
Tland-to-hand ............. ' ............................................................... 900,921 

jyIa~fufcfb~n~~?~.~~ ~~~~.~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: gg~ 
Pac~~~~P~~c~~i~~e. ~~ .I~e.t.l~~~: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : 0 900, g~g 
Registered package-

¥~Wl~;~a~sl:e't'lli:ll:::::::::::::: : :::::::::::::::::::::::::::::::::::::::::::::::::::::::: 6ici 
RetUl"ll ..... . ........... 0 •••••••••••••••••••••• 0 ••• 0 0 ••• 0 0 ••• 0 •••• 0 ••• 0 ••••••••••••••••••• 8S6,931 

X~ii~re a~~~g~;:1~i~ia~\;itii: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~;{i 
Foreign mails ... 0 ••••• • •••••••••••••••••••••••••• 0 0 ••• 0 0 •••• 0 ••••••••• 0 ••• 0 •••••••• lOoH-I042 
Indorsements ....... __ ................................................. 0 ...... ....... 881-882 
Loose ill the mails . ........................ , ................... 0 •••• 0 ••••• 0 • • • • • • • • • • • • • 88G 
Sent to interior offices .... __ ..... 0 ............. 0 ....... 0 0 __ ........ 0 •••• __ • • .. • • .. • • • .. • 1063 

'\Vindow .............................. o. 0 0 ••• 0 •• •• 0 ••••• 0 ••• 0 •••• 0 " 0 •• 0 •••• 0.............. 882 

H eceive~ ~~di~r~l~~ ~: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~~ 
H.ecords-

~;i:~I~~;~/~~a:~~\~~o~.;~~;: ~~~~~~: :f~:r~i;O~(~~~:.:.:.:::::::::::::::::::::::::::::::: ~::::::::::: l~~I 
Refl1sed ................. . .... . ........ 0 • 0 •••• 0 0 •• 0 0 0 ••• 0 ••• 0 0 0 • 0 ••• 0 • 0 • • • • • • • • • • • • • • • • • • • • • •• 956-958 

R~f~~fJ~id~'1~t~r~~?~el:/.O ... ~:::::::::::::::::::: :: :::::::::::::::::::::::::::::::::::::::::::::: ~~~ 
Reregistration for forwarding or return. ______ .... 0 •••••• 0 .. __ • , __ ...... 0 •••• __ • ____ .... ______ .. 9H 
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INDEX. 

Regist.ered matter-Continued. Section. 
ResponsIbilit.y of postmasters and postal employees for .......... ___ . ___________ . _____ . _ . _ _ _ _ _ _ _ 1)40 
Ret.urn of _______________________________________ _____________ ________________________________ 95{}--95S 
Return registers, transfers of. - - ___ -- ____ -- ___________ -- __ __ __ __ __ __ _ _ __ __ __ __ __ __ __ _ _ __ __ __ _ __ _ 923 

~~~~r~~~~~~~~!ir~~i~IO~attei:found iiI-_-_-_-_-_- _- _-_-~ _- _-_-_-_- ~ _- ~ ~ ~ _- ~ ~ ~ ~ ~ ~ ~ ~:::: :: :::: :: :::::::::::::: 16~ 
Rural carriers-

Deuc;~r.i~~y~ttaclied- to -n:I;otllc~ -Offi ~8:::::::::::::::::::::::::::::::: :: ::::::::::::::::: . ~~~2-tg~~ 
In trallsiL __ _____ ____ __ ______ ______ __________ ________ ___________ ___ _____ __ ___________ .. 103R 

Exchange of m aiL" ___________________________ " __________________________________ .... ___ .. _ 10S7 

~;~~e~-11;~t~f~~~~~::::: : :: :: : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : " ~~~5, i6~g 

~Jl~~~1f#t~~~;,~~~ ~ •• t •• t •••• : ••••••••• t •• t: ••• : •••••• : ••• : •••••• : •• ~ t •• : •• :.. :m 
Mail dispatched with _ " ____ " _ " _ . ______ " " _____ " __________ " ______ " __ " __ " _______ " ________ _ .. _ _ 896 
Rural routfls . ... __________ . ____________ . ___________ . __________ ____ _______ . ______ " .. __ ," ", _._ 799 

stamps or stamped paper- . 

~~~~g~~ ~f;~~'d};~¥ec1J~~ 'da~mai~d: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : :: : : : : : : : : : : -940-g~r 
Star routes, dispatch on .. __ ." _____ . ______________________ .. _. _____ " ___________ . ___________ . __ 902-904 
Station registration for local delivery ______ . " ____ " _ . _________ " . ______________ , ___ . __ _ _ __ __ __ _ __ _ 980 
f'tatious where trains do not stop __ " ________ . " " " _____ " _____ . ____ " __________ . " ________________ . " If}4G 
Steamboat route-'l-

Ta}io~~t~;:~~t~fs~r~~~~~~~ ~~~~~~~: :: :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : :: :::::: : ~~ 
Terminal offices, postmasters to receive and receipt. _ . __ . _____ " ____ . _____________ . _________ . __ . 922 

1~~e~;70r~~(~~~~? ~~~l_.":::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: :::::::::: gi~ 
Transit. _ .. __ . ___ " ____ . " _____ " ___ " " __ " ..... ____ . _ . __ " ___ ... _ ... " ___ .. __ " __ .. ___ " . ____ _ . _ . _ .... 916__925 

Dolivery direct. ____ . _. _____ " ____ ____ " .. " __ """ .. ____________ . ____ " __ .. _______ ___ ____ . ______ . 021 
Transit b00k, compariAon with black-print sheets .... __ .. _________ .. __ .. _____________ . _ _ __ ___ __ 1074 

'&~~d~'r~~t~~e_c_~_ ~l~_t_ ~~_~~_ ~~~~~t_e_r"e~ _~ _o_~~::::::::::::::::: :::::::::::::~:::::::::::::::::: ~~ 
Undeliverable, treatlilent in Division of Dead Letters_" _____ " ____ . ___ " _. ___ . __ " __ _ ". __ . _." ___ . n 
Un d eli vered" _ . _____ " . ____ " . ____ .. __ . . ___ " ___ . __________ . _ " .. _ " _______ . _______ . _________ . __ .. _ 956-953 

By carriers ___ " . ____ " . ___ " " ____ " . . __ " _ " _____ " ___________ " _ . ____ " _____ " " ____ " __ " . ___ .... " __ .. 1094 

~~ef~~:~C~~~in 'oir;~~: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : g~f 
Unsealed __ .... ______ ..... ___ ". _____ ". __ .. __ ". _". _" _. ____ ... ______ " _" _". _" _____ .. ____ ." _________ " 1)54 
When mail becomes .... _ . ____ " __________ .. _______________ . __ " ___ . _____ .. ___ : _ .. _____ . ____ " . _ 889, 1076 

Registrations (see Registry business; Registry service; Registered matter); 
Admissible matter. ___________ " ___ " _" .. ___ " ____ . _" __ " __ " ____ . _______ . __ .. " ____ "" _____ . ____ . __ . _. 877 
Applications for.. " ______ .. __________ .. _. _________________________________ . ____ " ______ . _____ . ___ 878 
By carriers--

City" .... __ ."" _. _"" _" .. __ "" ___ __ . _" _. __ _ " ____ __ " ___ " _______ " ___ . " _________ " _____ . __ . __ '". 713,1073 

¥~e~1Iment (if; -at- pO-~t (;riie-es-: : : : : : : : : ~ ~ : : ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : ~ : : : : :: : _ ~~~~'" ~?~~ ig;~~ i~1 
FreB ___ " ____________________________ " _ . __ . . _ .. ___ __ ____ " ____ ... ____ .. ____ . __ _____________ . ___ . _. 87S-870 

Currcllcy for redemption _____________________ .. __ ___ _ .. __ . _____ . ___ .. .. ________ .... __ .. __ 913-914 

Halo~~~;lf~~~~ _~~~~~~ '_ ~~~~_r.t.~:: : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : -iiio-li~l 
~i~~~~i~ _f~~'~~~: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : :: : :: : :: :: : : ::: :: : : : :: ::: : _ ~82; ~~5 
Reports, annuaL .. " ____ . ___________ " ____________________________________________________ " _____ " 1)67 
Resealed matt~r prohibited" " . __ _ . ____________ __________________________ . ___ _ ... ____ _ .. _. ____ .. 581 
Two or more pieces as one prohibited __ .. _____ .. ___ "" ______ __ _________________ .. ___ ___ . __ ... _ "" 879 

Registry busi.I"less (see Registry service; Registered mfl.tter; Registrations): 
Blanks ____ " " _ .... . _____ . _________ . ___ . ________ __ _________ _____________ ______ __ . ____ . . _ . . _.. . . .. 062 
Books and forms, speciaL ____ "" _________________________________________________ .. _____ .... _. 882,96'1 

~~~~l~laTt('~~~v{c-e-,-ior-m-S-;lSe(i in·_-_- .-: ::::: ::: ::::: ::::: ::::::::: :::::::::::::::::::::::: _:~~6--1g~~ 
Reeords-And reports .. _______________ . ___ . __ . ___ . ___ . _. ____ " _______ .. _" __ . _________________________ 961-!lfi8 

Presidential offices, speciaL ____ .. ____________ . _____ . ___ .. _ . ____ . __ _ .. __ __ _ __ __ __ __ __ __ _ 9(H 
I)roperty of Government and treated as files of post offices _ " . " __ . ___ . _____ . ___ . _____ " . __ . . . 966 
Rondered annually. _ .. " " _ " " _ .... _ " .. ______ .. _____ _____ , ____ " __________ ______ " _ . _ _ _ _ _ _ _ _ _ _ _ 967 
Statistical. ________ . __________ . ____ .. " . _______ . __ " ___ _____ . _____ __ ____ . ____ . _____ . __ " ____ . .. 068 

Hegistry clork in Railway Mail Service, duty of ..... ______________________ . ______________ "" __ .. "" . 1664 
Registry foe for cOPYl"ight matter _. __ " ___ . __ . __ . ________ . . ___________________________ " ___ . ___ '" ___ . 505 
Regi!';try return receipts. (See Rogisterect matter; Receipts_ ) 
Rcgls~r~ servi\e (see B:egistered matter; Hegistry busines~; Tiegistration) _ ." _________________ " __ . 8~5-.r~~6 

~~~~~o~~(~ :-~~~~-:1~~~_._._._ -_::::: ::::::::::::::::::::::::::::::::::::::::: ::::::::::: :::::::::" i02~03~ 
Carriel's-

6lt~~C~~)~'~~ ~~~~~_'"'.'. ~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: : : -i064-igb~ 
~ %~r.~~ ~ ~~~ ~ : : : : : : : : : : ::: : :: ~ :: : : : : ~: : : : : ~ : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : -i06'1-ig3~ 

Correspo~~eegct~~~:a~Jii:ig::::: ::::::::::::: ::::::: ::::: :::::::::: :: ::: : :::::::::::::::::::::::: ~6 

799 



INDEX. 

Registry service-Continued. Section; 
County, narn,0 of, W llen omitted __________________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1018 
Dispatch bills, manifold ________________________________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ 892 
Distribution numbers _________ - ___ - _ - _ - _ - ___ - _ - _ - _ -_ - _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1073 

EqU:E~~~;t p-os-slbie:::::::::::::::::::::::::::::::::::::::::::::::::::::::::: : :::::::::::::::: 6~~ 
Establishment, authority for. _________ . _ - ___ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 875 
Foreign mails .. __ . _________________ . ___________ . ___________________________________________ 1039-1063 

Exchange offices ______ - ___ - _ - - -_ - _ - - - _ -- __ - _ - _______ - ___ -______________________________ 105G-1063 
Hours of service in post offices _________________ . ____ . _____________________ , _ .. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 282 
J ackct en velopes .. ____________ -_ - - -_ - _ - _ - _ - _ - _ -_ - ___________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 896 

Dmnaged ____ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1020 

~~~el~~N,~~~!~o~tO~ffi~~~ _~l_ -_ -.-_ -_::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: i~~~ 
General provisions _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 983-987 
Losses caused by failnrc to prepare properly, responsi hility for __________________________ . _ _ 1023 
Mail for same office, in same envelope and on same bill ________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1016 

N~t~~e~c(1e~~y~J~tfnd~:;~;~1t·_ -_ -_ : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ig~i 
N urn boring of ______________________________________________________ • ______________________ . 887 
Postm2rk on .. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1016 
Records, etc., of ______ .. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ 929 
Regulations governing ... _ . __________________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1015-1023 

t~/~~~t:gt~~~~~~al ~~~~~~~~t_i~_~~~~_-_-_-_-_ -_::::::::::::::::::::::::::::::::::::::::::::::: i~~~ 
Use of __ .. _ . ____________________________________________ , _______ . _________________________ . 1015 

~~d~~~'l~~N~~~Fs~l~._._ -_ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : i~~~ 
if~1~:0~~e~eJ~be~:~. ~~-.-.. _::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: i~~~ 
Management. ____________ . __________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 13 
Manifold forms _______________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 882 
Postal Savings System, mail of ___ . ____________________________________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 501 
Receipts-

Hand-to-hand ..... " ... ____ . _. ___ .. ___________________________________________________ . __ . . 985 
Package _ ..... ____ . _ .... 0 ___ • ___ • _ • _ ••• _ •• __________ _ _____________________________________ • 891 
Not accompanied with article described. 0 _______ - _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 909 

Rc()~~d·!t~d' ~~ti~lf~~~~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -i3;961-~~~ 
Rotary·lock pouches (see Rotary-lock pouches and sacks)-

General provisions ... ___ . _ . _ . _____ ..... ________________________________________________ .. 983-087 

~r:~¥k~~~t:;::::~~~L:;: ••• : --••• ::: _.:.::: _:::: _: _.:: -__ : _: _: -. -__ : _:.::: •• :;;;i~~]~~ 
Superintendent and assistant superintendent in post offices .. 0 • ____________________ • _________ 207,299 
Through exchanges, estabJishm(ont and control. ___ ._" _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ __ ____ 13 
Transfer stations, instructions for _ .. " _. _. _____________________________________________________ . 995 

Regulation, screen, and other wagon service. (See 'Vagon service.) 
Regulations, instructions, and orders must be complied witll ______________________________________ . 285 
Regulations of department] authority for promulgation of _ . _____________ . ______________ . _______ .. _. 8 
Remittances: 

~~~~~~~~~l~;' i~~~g~,_ ~~~~~~~~~i~~ ~_f~ _._"_._-_-_:::::::::::::::::::::::::::::::::::::::::::::::::::. i240--1~~~ 
Postal funds _____ . ___________________________________________________________ . ___________ 107,367-374 

Dcfkirmcy in _______ . _____________________________________________________________________ . 117 
Errors in __ . _ . _ . __________________________________ . ____________________________________ .. _. 118 

Removals: 
City carriers ___ .. _ . _______ . ____________________________________________________________ . _ _ _ _ _ _ _ 688 
From c lassifiod service _____________________________________________ . ______________________ . ___ . 29 
From department] preparation of orders for _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 10 
Postmaster. _ . _ . _________________________________________________________________________ 253,262-264 

Assistant to conuuct busincss _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 295 
Renewal of offi cial bonds ____________________________________________________________ .. ___________ . 78 
Rent: 

Authorization for allowance ______________________________ . __________________________ . ___ . _. ___ . 11 
Boxes in PORt offices. _________ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 35Z 
Light, and fnel, allowance for _____________________________________________________________ 11,320-322 
Of department buiJdings-

~~~:~~s~f_~~:~'~~_r~~~~~~ ~ _- _-_-_ -_ -_::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: 
Repairs: . 

89 
10 

JI'£ail bags __ . _____ . ____________________ " _____ . ______________ . __________________________________ . 1liOO 
MaiJ locks ___ . _____________________ . __________________________________ . ___ . ___ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 1509 

RePile~~~f;n~~i~~·~_~t_i~~_~I ___ -_-_-_-_-_-.-_-_-_-_-_-_-_._-_-_-_-_-_-_-_-_-_-.-_-_-_-_._-_-_-_-_-_-.. _-_-_._-_._-_-_-_-_-_-_ -_ -_-_ -_ -_ -_ -_ -_ -_ -_-_ -_ -___ -_ -_: -_ -_ -. ~ ~ ~~~ 

Rep ~e~~~i~V~~r~~·-- _-_-.-_ ~ -_ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : -i27-~~t~~ 
Reports: 

Agricultural colleges, etc _. __ . _." ________ . _________ . __________________________________________ 502-504 
Annual, wheD, made _______________________________________ , _ ___ _ _ ___ _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ ___ _ _ __ _ _ 86 
Disbursing clerk to Postmaster General. _________________________ . ___ . _________ ' ___________ . _ _ _ _ 91 
Failure" to makc, penalty for __________________________________________________________________ . 88 
MOlley-order. ______________________________________________________________________________ 1252--1254 
Registry __ .. __ .. _______ .. _____ . ________ . _____________________________________________________ 961-969 
Revenue .. o 0 ••• 0. _. _ _ •• ____________ •• ___ • ______ • _________ ••• _. _ •• _ ••• _ ••••• 0 _.0 •••••• 0 •••• ____ • 183 

800 



INDEX. 

Reports-Continued. Section. 
Semiannual, as to ownership, circulation, etc., of publications . ............ ........ ... ..... . . _ _ _ 441 
'1'0 Congress ............ _ ....................................... _ ..... _ ...... __ ... ... .. _ .. 81,150,211 

Representatives in Congress: 
Franked matter .... _ ....... _ .................................................... 490-492,494-495,1358 
Not to l)e interested in publie contracts _ ... " . _ ....................... .. ......... .. .......... _. 54 
Receiving pay in matters affe.cting United States ............................. _ .. _ .......... 1692-1693 

Reprints of publications ..... _ ... . .. __ .. ___ ..... ___ .... __ .... _ ...... _ ............. _. _ ... . _ ...... ... 411 
Reptiles in the mails ..................... .. ................ _ ................ _ .................. _ ... 472 
Req uisi ti ons: 

Special-request envelopes ............ _ ......................... . _.................. . ........... 339 
Stamp supplies .. .... ..... _ .... _ .. .......... . _ ... .. . _. _ ... ...... _. _ ..... _ .... _ ...... ___ ... _ .. 334-338 

Residence of postmast:;r ... ______________________________ •. ____ . ___ . _____________ . ____ . . _ . _ . __ . _ . _ _ 255 
Resident Commissioners to the United States, franked matter. __ . _ .. _., . . . _____ . _ ... _............ 490 
ReSignations: 

Acceptance of, preparation of orders ___ .. __ . ...... . __ ....... ................................... 10 
City carriers ........................................ ____ .................. _ . . . . . . .. . . . .. .. . . . .. 683 
Officer of department..................... . ................... . . . ..... . ..... . ................. 4 
Penalty envelopes, officers not entitled to use , after........................................... 500 
rostmastcr ......................... . ............ . ................................ . ......... 262-264 
Railway postal clerks ...................................................................... 388,1547 
Rural carriers ............ .. .. ... .... "'" .. .......... ........ ...... .. .. ....................... 719 

Resort offices, nixie matter for .......................... __ .. .......................... ...... . ..... 1639 
Restrictions on expenditures ........ _ ............................................................. 96-99 
Return and disposal of unclaimcd matter. _ .......................... _ ....... . .................. 631-639 
RetUrn cards: 

Fourth-class matter ................. '. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . .. . . . . . . . . . . . . . . .. . .. .. 470 
Le ttcrs ... . ...... ... .... : ................... _ .................... ' .... .. .. _ ................ . _ : . . 633 
Special-request envelopes .. _ ................. _. _.............................................. 340 

Return penalty envelopes to Lc addressed beforc being scnt out. ........ . ................ _........ 500 

i~l~~g:.!~fr~e:=:t~'.:: ~:::;:; .:;:: ..• : •. : •• ::::::.:.::: ... : •... : ..• :: .• : •. : •• ::.: ! 
Returns to Division of Dead Letters or to division headquarters Railway lIiail Service ........... 644-649 
R evenue (see Rcceipts): 

Accounts of postal service to show.. . . . ................. . ...................................... 183 
Collection and distribution ........... . ......................... _ ........... . .... - . . .. -......... 13 

~rfp°;ift?:~ ~.~~~~~~':.'.'.'.'.:: : ::::::::::::: : ::::::::::: ::: :: :::::: ::::::::::::::::: ::: ::: : :::' i05-i~~ 
~~~~s~~t~r~;n ~~~e~~~~ci.·.· : : :: : : : : : : : : : : : : : : : : : : : :: : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: 3~~ 
Expenditure and, report by Secretary of Treasury ...... ... . _ ................. _ . . . . . . . . . . . . . . 183 
False returns ................................................ _ . .... _ ................. __ .. __ .. 145-146 
Payments into '1'reasury _ . __________ . _ . __________ . _ . ___ . _ . ___________ . __ .. __ . ___ ... _____ . . _ .. 108, 110 
Postal-

Deposit of surplus fWlds. ___ . ___ ... ____ __ ______ .. ___ ... ______ . ________ ...... _'" _____ .... 367-373 
Remittances ..... __ . . ___ . _ . ____ .. ______ ... _ ..... _ .. _ .. _ .. _ ... ____ .. _____ .. ____ .. _ . ___ . . .. 3G7 -373 

Sources of. . . _. __ ... _. __ . ____ _ ... _____ . ____ " _. ___ " ____ . ____________ . _. _ ... _ ... _ .. , ___ .. __ . _. 102-104 
Revolvers in the mail s _ .. _ .. _ .. __ . __ ... _ ... ____ ___ ___ .. ____ - . . ____ . _. _. __ . ____ -.. ____ . - _. ____ . _. _ _ _ 474 
Rifling of mail •........ ____ .. __ .... __ . __ . _____ . _______ . ____ .. ____ " ______ .. ____ '" ____ " _____ .. .. 142-144 
Road duty __ . _ . . _____ . _____ . ___ .. ______ .. _ .. __ . __ _ .. __ . ___ . _. _. _______ . __ . _____ . ___ . ___ . __________ . 161 

Ruml carriers and clerks in charge of stations __ . _ .. _____ ...... _ .... ___ ..... .. ... __ , ... ... _...... 740 
Robbery-

Assaulting mail custodian with intent toward ___ . _. _. _. _. _ .. __ ... _. __ .. _____ .. _ ..... _.......... 1706 

Rost~: ~?~ir~!~~' cl~f.~~~ ~~'(i 'c'~;pioyecs: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : 2i6 
Rotary-lock ponches and sacks: 

Bills ..... _ ............ _ .... __ ..................... __ ... __ . ____ . . __ .. _. __ . _. _ .. _ .. _ .. ... _ ..... _. 993 

£~~:~~~e ~~~~~;i~~~~~.~~ ~.S:.(~~::::::::::::::::::::::::::::::: : ::::::::::::::::::::::::::::::: i86g 
Diserepancies-

In number rceeivcd. _. _. _ ..... _ . . ... _. _ ... _. _ .... _ .. ... _. _ .... _. _ .... _ ....... _. __ .. _....... 1009 

~~r~~~i~~!~I'J~~~~~~~~~~~s~~~~~~~~~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~~I 
General provisions. _ ..... ____ ... __ . _ . . _ .. ' ___ . ___ ... _. _ ... ____ ... ____ ... ___ . _, ___ _ ... ___ ..... 983-987 
Hand-to-hand delivery ofrcgist.flfed mail in. _ .. _ . . _. ____ ... _ ... _ ..... ___ . _. _. _. ___ ... ____ ... _ .. 1002 

i~:g:l~~O~r~~~~~~~ ~~~~~~_l~.C~~~:::::::::::: :: ::: ::: :::::::: ::: ::::::::: ::: :::::::::::::: :::: 1:;g~ 
Laheling and locking _ ... _ ..... __ . __ . ____ ... _____ . . . ___ ... _____ . _ . __ .. __ . _ ... _ ... _ .. _____ ... __ . 996 
Lead·sealed sacks in lieu of.. __ ....... _ . . __ . . ___ ... __ _ . . _ .. ____ .. _ .. _ .... ___ . . ___ . _ .... __ .. _ . _ . _ 1038 
Missent. ...... _ ... ____ .... ___ ........... __ .... _._ ...... _ .... _ ...... _ ...... .... _., _. __ ... _ ... _ .. 1004 
Opening of, at receiving offices .. ___ .. __ . _ .. __ .. __ . . . ____ . ___ . _ ... ___ ... ___ . _ . _ ... _ .... ___ .. _ . _ _ 1005 
Pouch-bill coupons, when to be returned __ .... ___ . _. ____ . __ . . __ ........ ___ ... ____ . _ ......... _.. 1006 

~~~;~~i}~Sr ~~_l:e:.~i~.~~~.~_~~:_ ...... ~: :: :::::::::::::::::::::::::::::::::::::::::::::: ::::::::::: l~ 
Special provisions. _ . _ ... _ .. _ .......... _. ___ .. _ .... __ . _" _. __ . _. ___ . _ .. _____ .. ____ .. __ .... _. 988-1014 
Surplus. __ .... ..... ..... .. . ...... _ ................ _. ____ . _____ . _ . . ___ . ______ .. _ .... _. ____ . __ . _ _ 1013 
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Rotary locks (see Mail locks): . 
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Disposition of ....... _ .......... _ .............. __ ..... __ .. _ . __ . _ .. ____ .. _ . __ ... _ . __ ... _ . _ ..... _ . 1012 
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Routes. (See Railroad service; Star-route service.) Section. 
Rules and regulations, postal service, promulgation of............ . .. ...... .... .... ........ . .. ... .... 8, lO 
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Leave of .......... _ ..................................... . ................................ 730-7:35 
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Acc~~!~~~~f:!?E~~~~::::: :::: :::::: ::::::~::::::::::::::::::::::::::::::::::::::::::::: ::::: ~~~ 
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Signals OIl.. . . . . . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . . . . . . . . . ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • 772 

Cancellation of mail en route................................ ... .......................... . ..... 784 
Carriage of matt.er............................................................................ . . 764 
Civil-service board, member of.......................................................... . ...... 730 

g~~f~~C:~ig~~a .~.~~~~~~i.O.~: ::: : : :: : : : :: : : :: : : : : : : ::: : : : : :: : : : :: : : : :: : : :: : : :: : : : : : : : : : :: : :: ~~~ 
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Deceased....................................................................................... 729 
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Delinquencies of . ...................... ...... . ... ... .. ... ...... ......... . .................. . . . 739,808 
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Fees for, forbidden..... ........ .... ......... .... ...... . ... .... .......... .... .......... ..... 769 
To carrier, for carriage out of the mail. ..................................................... 601 

Detention of. . . . . . . . . . . . . ... . . . . .. . . . .. . . .. . . . . . . . . . . . . . . . . . . . . . .. . .. . . . . .. . . . . . . . . . . . . . . . . . . . . 806 
Dinner,stopfor................................................................................. 760 
Duties of........................................................ . ..................... ........... 752 
Employmen t outsid3 of service, restrictions ............. " .... .. ............ , . . . . . . . . .. . . . . . . . . 764 
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Express business_ .......... _. . .. . . .... . . . . .... . . . . . . . . . . . . . . . . . . . . . . . . .... . . . . . . . . . . . . . . . . . . .. . 764 
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Jury and road duty................................... ..... ...................................... 740 
Leave of absence ................. . ........................................................... 730-7;;4 

Mai;vy~~t~~~~a:eys·~ot t,;be'iil possessibi; of:: ~ ................ ::::::: :: :::::::::::::::::::::::::::::: ~~ 
Mail matter-

Acceptance of. ................ .. ............ " . . . . . . . . . . . .. . . . . . . . . . . .. . . .. . . . . . . .. . . .. . . . . 779 
Accoun table for. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 768 
Assortment of, before starting on trips..... ................ . ............................... 767 
Cilllcellation en Toute....................................................................... 784 
Carriage of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 764 
Collection of ........................................................... ' .' . . . . . . . . . . . . . . . . . . 781 
Delayed, waiting for. . ................................................................... .. 760 
Delivery of-

Fees for, forbidden............ ......................................................... 709 
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f~:~J~p:t~g~~~l~~nspoi·tation·oi.":~~:::::::::: ::::: :::::::::::::::::::::::::::::::::::::::: ~~ 
{}~~i~n\fte~~~~.~~i~.~~ .... ~ :::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: l~~~ 
Weight in douht........................................................................... 780 

Moncy-ordcr busincss-

~~~t~~~~ a!J p~Yi:D.c~t·oi o~der·s·'-'-.·:::::::::::::::::::::::::::::::::::::::::::::::::::· i259-1~~~ 
Neatness!1.lld courtesy required.. ...... ... ......... ........... .... .. .. . ............... ......... 737 
Oath....... ... ........ ...... .......... .............. .................. ... .... ... .. .... ......... 722 
Office work not required of..................................... . ............................ .. 749 
Patrons, roster of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . .. . . .. . . . . . . .. 7:'54 
Pensioners, empowered to administer oaths.................................................... 7':6 
Pension 'Vouchors,execntion before............................................................ 292 
Political privilegcs allowed .................. _........................ .. .................... .... 742 
Position not transferable or salable .. , . .... __ . . .. . . . . .. . . . .. . . . . .. . .. . .. . . .. . . . .. . . .. .. . .. .. . .. 720 
Postal Laws and Regulations and Postal Guide, access to . . .. ....... . ......................... 750 
Post office, room for ..................... ,.. ..................... . . . ...... ...................... 755 
Pouchcs-

Delivery of. . ................................................ .. ...... . ..................... 804 
Not to be opened by............. .. ........................... . ............................ g09 
Return of, undelivered..................................................................... 805 

Prohibited from-

~~~ej~~~sl~~~~;s~~~~t.i~~.S __ ..... :::::::::::::::::::::::::::::::: :::::::::::::::::::::::::::: ~~~ 
Circulating petitions for changes in postal servico.............. .. ............. ............. 743 
Exhibiting mail to unanthorized person ......... ....... ........ _ .. . ... . . .. .. .. .. .. . . .. .. . . 769 
Furnishing list of patrons ........ ... .......... _ ................ .. _......................... 744 
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Receipt and dcposit of mail presented to them................................................. 1297 
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Deprcdat ions to be reported... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . 832 
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Shortage slips for missing pOllches .................. _ ................ , .. . . . . . . . . .. . . .. ... . .. .. .. . . . . 584 

Sho~tfca~~n~:~~ccs : ~ ~ ~ ~ ~ ~ : ~ ~ ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . ~~: '. ~~~'. ~~~'. ~85-~~1 
~~~;~~.~~~~ ~~~~~i~~ ~.f~ .a.t. ~~~~~~~':. ~~~~~::::::::::::::::::::::::::::::::::::::::::::::::::: g~~ 
Undelivered, bearing return card.. .. .. .............. . ............ .... ........ ... .............. 633 

Sick leave: 
Application for................................................... . ............................. 28 
Clerks in department ........................................... . ....... , . . . . . . . . .. .. .. . . . . . . . . 27 
Railway postal clerks ..... _ ........................................... _........................ 1560 

Sickness: 
Leave without pay on account of, rural carriers..................... . ................ .......... 733 
Or absence of officer of department, action in case of.. ___ . --.................................... 4 

Signature: 
On money orders .... _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. .. .. . . . . .. .. 1141 
Postmaster-

Acting ................................................................................... _. 2(\4 
Representative of ....................................................................... _.. 2fi-! 

Signs, "United States Mail," usc of, in electric and cable car servicc ....... . ........................ 1371 
Size of mail: 

Lilni;e~f-;ery of matter' .............................................................................................................................................. 454, ~~ 

SUP!~!i~~~~1~~.~~~~~~:a:i~~~~~::~i;~~S:i~~~~:~~.::::::::::: :::::::::::::::::::::::: ::::::::::::: :~54,~~ 
Smokin u . 

rJp~aii::~;crs~s_t~.I.~I.e.r.l~s ... ::::::::::::::::::::::::::::::::::::::::::: ~:::::: ::: : :::: ~ ~ ~::::::::: l~g 
Snuff in the mails.................................................................................. 474 

807 



INDEX. 

Section. 
Soaps in the mails ............................... _______ ... _. __ . _______ .. _. _ ... _. _. ___ . ________ . _.. 474 

Packing of .. _ . _ . ___ . _ . _ .... _ . _ . __ .. _ . _ . _ . _ . _ . ____________ . __ . ______________ . _ . ____ .. __ . _ ... _ . _ . 469 
Society, money-order payee .. _ . _ . _ . __________________ . __ . __________ . ___ . _ . ___ . ____ . _ . _ ... _ . __ . _ . _ . _ 1149 
Soldiers: 

Delivery of mail for ........ _. _. _. _. _. _. _ .. - .. _. _. ________ . _ .... ________________ . ____ ... _. ___ '" 600 
Letters insufficiently prepaid ...... -- -- . - - - - - -- . - _ - ____________ . _ . _ . __ . _ . _ . ___ . _________ .. _ . __ . 406 

SOli;[~~r~~~~~~~t~~tamps~:::::::::: ::::::: :::::::::::::::::::::::::::::::::::::::::::::: _ ~~,.~~21, g~g 
Speaker's room, undeliverable mail bearing card of. _ . ______________ . ___________________ ......... _ _ _ 633 
Special"delivery business, false returns by postmasters. __ .. __ . __________________ . __ . _. ___ . _. _. __ 146,1681 
Special-delivery matter (see Special-delivery service): 

Backstamping of __ . _________ . _____ . _ .. __ .. ______ -___ - _ - . - .. ______________ . ____ . _ . ___ . ___ . . . . . . . 583 
Bearing special-delivery stamps ........ _ .. , _____ . _ - _ -. - -- ___ . _____ . ________________ .. _. _______ . 845 
City carriers-

Delivery by. _ .. _ ... _ ... --. -. -..... -. - _ - - - _ - - -- - -- -- .. -., ___ . _. ___ . _. _ . ___ . _. _____ . _. _. ____ .. 871 
Receipt of, by ....... -. - -- - - - - _. _. _. - - - -_. _. _. - - - -_. - - _ .. -. -- - _ - _ -_ -_ - _. _ - _ - _. _. __ . _. ____ . _. 872 

~:~~r*~~;f~~.~·~~~~~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: :~~,_~~;~~~ 
i~~~:~~~O~~lafs~~[;~~~~~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ~~~ 
~~~t~:~.~:~~~~.~~~~~.·_ ~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: -845,~g~~~~ 
Receipts for. ________ . ___ . _ . _ . _ . _ -_ - . - _ . _ - _ .. -_ - - - .. _ . _ -_______ . ___ . _ -___ . ________ .. ___ . . . . . . . . . 869 
Recore! of ... _ . _ .... _ .. _ . _ . ______ . _ . __ .. _ . ___ . _ . _ . _ _ _ __ . _ ... _____________ . ____ . _ . _ . _ ... ______ . _ 856 

Reg~~li~~;y 'oi.:: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :.: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : _ ~56ig~~ 
Und~~?~':r~~~~~~o?~~~_c:~~~~ .. _._._._._:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: 19~~ 

Special-deliverr service (sec Special-delivery matter): 

gg~a~;~s~t~~~~~;iSion : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : 8i~ 
Contract for ... ________ .. ___ .. __ .. _ . _ . _ ... _ . _ . ____________ . ______ . ___ . _________ . _ . __ .. __ ...... _ . 849 
Expenses of. _ . __ . ______________ ... _ . ____________ . __ .... _ .. _ . _ . _ . _______________ ... _ .. __ .... _ _ _ _ 850 
General provisions ... _____________ . ______ .. __ ... __ . ____________ .. _. _____ . _ .. _. __ ... _. _______ . 845--874 

~~re~~~~:~~!~~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: :~~t~~ 
Access to other mail .. ____________ . _ ... _ . __ . ___ . _ .. _______ .. ______________ .. __ .. _ . _____ . _ . . . 866 
Car fare .... _____ . ______________ ........... ____ . _. ___ . _____ . __ . _. ___ . _. _ .. _. ______ . _______ . _ 873 
Carrier considered as .. _ .. _______________ .... __ . ___________________ . __ . _ .. _____ . ___ . ______ . . 1700 
Conduct of. ___ . _______ .... _ ... _ ... ____ . __________ . ____________ . _ - _ - __________ ...... __ .. _ . _ _ 866 
Delivery books .......•...... _. __ . __ .. _ .. _____ . _ .. ___ . _. ___ . _______ .. ____ . _. ___ . _____ ... _ _ _ _ _ 869 
Failure to deliver __ ........ . . ___ . __ ... _ .. ___________ . ___ . ____ . ____ . ________ . ___ ... ________ . 870 
N umber and assignment ... __ . _ ..... _ . _______ . _ .. _ . _ . ____________ . _____ . _ . ____ . ____ .. _ _ _ _ _ _ 865 
Payment of .. _________ ..... _. _ .. _ ......... - - -_. _. _. _. __ .. _. _ .... -.. _. _. _. _________ ......... 868 
Su bstitute carriers and clerks as _ .. ________ ... ___________________ -_ . ___ . __ . _ ... __ . ___ . ____ . . 864 

Offi~~_i~~l:~ ~_~t. ~.~: ~~~_._._ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~~ 
Postal employees to expedite ___ . _____ . __ . ___ . _ .. - _________ . _. _. - -. -. - _ ..... _. _. ______ . _ ..... _ _ _ 847 

~~~~~~~~: g:~~~_S!~~~ _f~~ __ :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : :: : : -845--~~ 
Rep~~fse~t}~~~~dO~i~e;y -o'ri:;ces'-'-:: ::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: . 8~! 
Rural service .... __ . ____ ...... __ ............... _ .... _____ . __________ .. _. _. ___ . __________ . _ .. , _ 792-800 

Collection and delivery 011 route. _ . __ . _ ... _ .......... ___ ... _____________ . _ . _ . _ ..... __ . _ ... _ _ 794 
Exchange of special-delivery matter by carriers ... _ .. ______ . _ . _ . ________ . __ . __ . _ . _ . _ ... ___ . 795 
Fees .. _ " . ___ ... ___ .. __ . __________ .. ______ .. _ ....... _ . ________ . __________ .. __ . ___ ....... _ 792,797 
Limit of service __ . _______ . _ . _________ ... ________ . _ . __ . _ .. ____________________ . ___ . __ . __ .. 792-793 
Payment of .. _. _ ... _. _____________ . ______________ . ________ . _ .. _. ___________ . __ . ___ . _______ . 798 
Receipt forms ... ________ . ____________________________________ . ____ . _. _. ___ . _. ________ . ____ . 796 
Record in post offices ...... __ . _ . ______ ' ____ . ________ . __ . __ . ________ . ____ . _______ . _ . _ .. __ . _ _ _ 798 
Registered matter _________________ . __ ... _ . __ . __ . _ . ________ . _________ . __ . _ . _ .. ___ . ______ ... _ 799 
Time of delivery _ ..... _______________________ .. __ ... ___ ... ________________ . ____ . _ . _ . _ . _ _ _ _ _ 800 

Stamps .. _ .. ________________________ . ______________________________ . _. ______ . _____ . __ ... _. _ _ _ _ _ _ 122 
Articles mailed abroad .. ___________ .. _____ . _________________ ..... __ ... ____ . _____ . _ . __ . ___ . . 854 
Credit not allowed for cancellation. _ ... __ . __ .. _ ... _ . __ . _ ... ______________ .. ________ . _ . ___ 273,854 
Redelnptioll _____ . ___ .. __ ... _________ .... __ . ________ . _ . __ . _______ . _________ . _ . _ . ___ .... _ _ _ _ 344 
Requisition for. _____ . _. ___ . ____ . _ .. , _____ . _. _. _. ______ . _____ . ___ . ___ . __ . _____ . _ ... _ .. __ .. 334--338 

~~~~Ur{~N~1~~~t~~~t~ ~~~ll~~~~ ~~~~~~:: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~S3,~! 
Registered-

Foreign Innil _______ . ___________ . _________________ ... __ . _______________ " __ . _______________ . . 1048 
Undelivered. _ .. ___ . _____________________________ . ________ . ___ . _ . _ . _ . __ . _____ . _______ . _ _ _ _ _ 056 

spe~adj-~~1~~s~f~~~_e_l~~_~S ...... _::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: _ ~~J. ~39-~!i 

1~~l~~~~~~~~~::~;:F~:tFE /H //:::://// :EW7~~! 
Stamped envelopes (see Envelopes, stamped) . ____________________ . ______________ ... ___ ... __ . 123,331-346 

Agencies .. ________ ... __ ...... __ .. __ .. ______ . _ . ______________ .... _ .... __ . ___________ .. __ ...... _ . 132 

I\~il~~~~~s~.7:~~~~~~;:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: :::~23-1~~ 
Delivery of, by contractor ....... ____ .... _ ... _____ ..... _. _ .... ______ .... ________ . _ ... ___ ... ___ ., 72 
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INDEX. 

Stamped envelopes-Continued. Section. 
Distribu tion of.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 73 
Excess revenue. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . .. 34.3 
l<'reight shipments of........................................................................... 12 

if!n~:;~~~~~icr (jI;t;.ibiit'ioji, 'S(lpe;.~isi~n·~i ~.'.' .' ~ : ~ ~: .... : ~ .' ~ ~ .' ~ ~ ~ ~ : : ~ ~ : ~ : ~ : ~ ~ ~ : ~ : ~ : : :: : : :: : :: ::: 1~ 
Miscellaneous provisions .... . __ . __ ...... __ . ____ ... __ ... __ .. __ . ____ . __________________________ 129-132 
OfBcial correspondence, not to be used for. ........ ____ . ____ .. __ .. __________ __ ________ . ________ . 331 
"Original purchaser" .... . .............. . .. .. . .. .. ..... .. . ...... ... . . . ............... . ... . ..... 344 
Portraits on. __ ' __ ..... __ . ____ .... __ ........ __ .. ________ .. __ .. ' __ . __ .. ______ . ____ .. __ . __ . ______ . 130 
Postal savings ..... . . .. ..... .. ...... . . .. .................. . ....................... ....... . .. .. 125,331 
Printing on-

P ermitted.......................... . .. ........................................... . ......... 123 
Prohi bi ted. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 340 

~~~E!;~~~(-: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~ ~ ~34-~~ 
R eturn requests. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 340 
SaJe of. . .. .... .. . .. ........................... .. ........ .. ....... ... ..... .. . .... . ... . .. ...... 331-333 

Fraction of a c::mt.... . .. . .. . . ..... .. .. ............... . ..................................... 332 
Unusual. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 332 

Special request ......... . ............... ... ................. . . . . .. ..... . .. ... .... .... ... . 124,339-341 . 
Styles of. . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . 124 
Unlawful pledging or sale oi. ........................... _ ... .. _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 332 

Stampers in post o1fices, salary of. ____ . ______ . ____________ . , ____ . __ . __________ . __ . __ . ________ . _ .. _ 297-298 
Stamps and other stamped paper (~ec Stamped envelopes) ............................... lHH32, 331-346 

Acceptable for postage shall be without d efacement ... ' " __ . __ . ___ . __________________ .. ____ .... 537 
Accounts_ ............................... . ........ .. ............................... . .. . ....... 3.J2-343 

I{eeping of. .................... _ ........................... _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . 13 
Affixed and canceled on se('.ond, third, and fourth class matter returned........................ 637 
Books of .. '. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . 120 
Canadian, recaived in payment for deficient postage .. __ .... __ . __ . ____ . __ ..... __ .... __ .......... 650 
Canceled, use of. . . . . . .... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 537 
Cancellation of. ... __ ............. __ ...... __ .......... __ ' .... " .... __ .... __ ... __ . ____ ..... __ ..... 533-539 

At railroad statiolls ...... '" . . ............... . ""'" .... . ...................... '" _ ""'" 530 
Commissions on. .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . 272 
On matt()r deposited in railway post offices ........ __ ...... __ . __ .... __ .... ____ ....... . .. .. __ 1615 
Prohibited in transit. ........ .... ... . _ .. . ............. .... . ..... ... _ ......... _ .. _ . _ ...... _ . .576 
Rural service............................................................................... 78", 

Care of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . 361 
Coils of.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 120 
Contractors, accounts of.............................................. . . .. .... . ... . ......... . ... 13 
Contracts for .......................................................................... _""'" 58, 69 
Counterfoiting ..................... , .. "" " " ....... .. ...... ' ............. '" ................ 13,1683 
Counting of, l'OOJipts, shortag3s, and excesses ....... ____ .... __ .. __ .... ____ '" __ ...... __ . ____ .... 336 
Damaged .............. ... " .. ......... . ......... . .................. .... ............... .. .... 151,346 
Delivery of-

Bycontract,ors............................................................................. 72 
To purchasGrs ................... ". . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . 331 

D ists~~;e~~~i~n'. '. '. '. '. ~ '. '. '. '. '. '. '. ~ : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : ~~ 
Division of, duties .... __ .. __ . __ ... ' ______ .. '. ________ ...... __ ........ -- .. -- ............ __ ...... 13 
Foreign ................................................................................... " " . 511 

CounterfGiting ..... . ..... __ ... __ . __ ...... __ ." __ .............. __ . . .... __ .. __ ...... __ . __ . __ __ 1684 
Fraudulent U S3 •.•. • ..•.........•.....•.....•.....• • ....•....... . .... _..................... 12 

Imitations prohibited ........................... . ....... _ . ..... .... . __ ....... __ . __ ......... __ .. 537 
Improvements in. . ..... . ............... . ................... _................................... 129 
In dead mfl,i! m:1tter ........... _ . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 47 

1~~~~~', ~;~~~~{fe~~.~~.i.~ .c.o~.r~~~.o~~~~.~~: ~:~:::::::: ::::::::::::::::::::::::::::::::::::::::: ~~~ 
Loss, miscarriage, or detention ................... __ . ____ .. .... .. __ .... __ .... __ .. ____________ . . . 13 
Losses of .................................................................................... , 150-152 
lIfannfactme and distribution, supervision of. __ . __ . __ .' __ ..... ____ . __ ., . ____ .. __ . ________ '" __ . 13 
Matter mailed without stamps affixed. __ .... __ . . _____ ..... ____ .. ____ .. ____ .. __________________ . 459 
lIfiscellanflous provisions ....... _ .... ______ .... __ .. ____ .. ____ .. __ .... __ ......... ____________ .. 12-(}-132 
Misdirected registered packages of. __ ...... __ .... __ .... __ .... ____ ....... . __ .. ______________ ..... 949 

Or damaged ....... ...... .... . ................. ...... ... ... .. : ............................ 950--951 
Mutilated, use of .. """""" ........ _........................................................ 537 
Officialcorrespondellce, not to bfl used for .... ..... .. ____ .. __ . .. .... .. .. ... __ .. .. ____ .. __ ... __ __ 331 
Overlapping one anot-her. ......... ______ .... __ ........ ______ .... __ .... __ ..... . ______ . ______ .. .. 5:37 
Perforation for identification .. ____ .... __ ... __ . ............ __ . .. .... .. . .. .... __ ______________ .. . 537 
Portraits on .............................................. _..................................... 130 
Posta~e duo ......................... _ •.... . ............... . ..... """""""""""" _. . .... 121 

Credit for. . .•......... . ..... ..... ......... ......... ... . ..................... . . .. . ....••... . 391 
Affixed to undflliver::"ble matter .. __ .. __ . ____ . . __ .... ___ ... __ __ __ ... ... ____ . __ . . . __ . __ . . 41 
On nndflliverecl matte;· .. __ .... ____ .... __ . ........ . ______ . __ .......... __ " __ ... ___ ...... 14 

Use of. .. ... .. ..... ..... ........ . .......... .... ...... ... .. ..... ........... .. .............. 500--591 

~~~~~~~~~~slfj~~li~~:~l ~i: ~~~;~l~;~~ ~ .: ~ ~ ~.: ~: .: : ~ ~ .: .: ~ : ~.: ~ : ~ ~ ~ : ~ ~ ~ ~ ~ ~ ~ ~ :: : ~ : ~ .: ~ : ~ ~ ~ ~ .: ~ ~ : ~: ~ ~ ~~~~~i~~~ 
Postmasters' sales. legitimacy of, consideration of cases......................................... 13 

l~r~t~~~~:~~::;::,:~:~:~;;;i,~~"V1'i~~ ... ::.···:.· .. ::.:::.: .. :::.: .. ::: ..... : .1~9: ~21-:H 
Quarter! y shin men ts ............................ . ........................................... ' 344-34.5 
Railway postal clerks to keep supply for sale.............. ..................................... 1607 

809 
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stamps and other stamped paper-Continned. Section. 
Record of, handled by rural carriers ................ . ..... . . ... . ............................. _. . 785 

i~~li;~~i~7:~ ~i.;i~~ ~. --.• __ : ••• -: • _ ••• __ • -: -. -__ .• -: __ •• : --· -•• : -_ -: .--• -_.: 13: 1::: :::'p,l 
Rural carriers .................. . ............................. ... ......... . ............ . _....... 813 

Cancellation en route ........................... . ....... ' .. ......... .. .............. _ . _. " . 784 
Record of ................................. . _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 785 
Supplies ..... , . ... _.. .... ........... .. ... . ......... . .... ... .. . .... ......................... 813 

R ural stations, canceling of... . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . ... . . . . . . . . . . 819 
Sales or. ................................. .. ................................................... 331-333 

Errors in ............ _ ............ . ... . ..... . .... . .... . ..... _ ...... . . . ... . ...... _. . . . . . . . . . . 844 
Postmasters to make change in . . ....................... _ ... _............................... 333 
Recltipts ................................................................................... - 332 
Unlawful pledging or.... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 332 

ShO~~~~ suppiies'l:e~oi;eci:::::::::::::::::::: : :::::::::::::::: :::::::::::::::::::::::::::. ~'70,~~~ 
S~C6~~~f;s~~~'o~'~al~ceii~tions not aiio~;ed:::::::::::::::::::::::::::::::::::::::::::::::::: ~~~ 

Req uisition for. ........................ _ ............. . ........ ~ . . . . . . . . . . . . . . . . . . . . . .. . . . . . 13 
Temporary purchases ................................................ _. . . .. . . . . . . . . . . . . . . . . . . . . 33,1 

~~~l~t:i£d~~~~~ ~~~~~~~~~~~:~:t~'~S:i~::::::::::::::::::::::::::::::~:::::::::::::::::: :::::: ~I~ 
~!f~!;~t~i~i;~~0j~~~1~;:~~~~~::: ~':': ':':':':':': ~':':':': ':':':': ~': ': ':': ':':': ':':':':':':': ':':':':':': ':':~ ~ ~': ~ ~ ':': ~ ~ ~.~ ~ ': ~ ~ ~: ~~~4Jll! 

Alaska- ' 
Authorizat.ion and management, advertisement, contracts, etc.............................. 12 
Except in ............•......... _ ......... , ........•....................... _................. 101 

C!1llals, carriage of mails -on .................................. _ .. __ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1396 
Carriers-

Delivery of matter to-
For carriage out of mails. . . . ... . . . . . . . . . . .. . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 601 
In advance of schednle time............... . ............................................ 5iG 

Stopping overnight, to deposit mail in post offi.ce................................... ........ 578 

g~~A~~:~:~~~~~~~~~~~~{~~~~~~~~~~~~~::: ::::: :::::::::::::::::::::::::::::::::::::::::: i~~&-H~; 
Preparation of. . ..... . .............................................. . ....... . .............. 1,1 

Dedllctions ............. " ........... __ ........................... _ .................... _ . . . . . . . ,U,SS 
Orders lllaking ........... . ........................ .. . _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . l ~ 

Files retained ........... •......................... " .......... _ ............................. _ . . 362 
Fines ................... . ................•.................. __ ............................. 1489-1'1-:10 
Lctters mailed on route, rate of postage. . .............. .. ................................... . .. 39!) 
Locked pouches and direct packages on ............ _ ............................. _ .. . . . . . . . . . . .~G9 
Mail bags for use in ....................... _ ........ . .... .. .................. _ ............... 1493-14\)4 
Over rural rou tes .. _... . . . . . . . . . . . . .. . . . . . . . . . .. . . .. . . . . . . . . .. ... .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7S!) 
Parcels cOllectDd ...................... " .. __ .. . .. . .. . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 531' 

~r~ililT;i~~~~~fe~~Kfi~:~i:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:.:: .:.::.:::::::~::: ~022~~1 
Route-

Dcfinition of. .................... __ .......................... ___ ........................... 1394 

sup~;ai~ o;ffices ;~t~~ est~1)'liShec{ rou~s::'- '-'-.''- .-.-.-.-.-.-.- .- :.-.-.-.-:.-.-.-.- .''- .... .-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-. :~~9, ii~:~ 
State comts, postal cases in ................................................................ 218,1666-16G7 
St2.te departments of agricultllft\, 1)oards of health, etc., periodicaL') of.. ........... _ .... _ ....... _ . . 413- ,n,1 
St~te offices, restrictions regardiIIg postal employees................................................ 160 
State pouches, sacks, and jackets, registry service. . .. .. . . . . . . . . .. . . . . . . . . .. . . . . . . . . . . . . . . . . . . .. 1024-1026 
States, scparation of mails by. . •. . .. . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . .. . .. ...... 557-558,5W 
Stationery: 

Contl:acts-
First Assistant Postmaster Geneml authorized to sign ............................. _........ 58 
Not to exceed one year ................ __ . _ .......... _' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 57 

Departmflntal service, Chief Clerk to furnish..... ............. . .. ............................... 10 
Distribution of, supervision .................... ,.. . ............................................ 73 
Executive departments, contracts for. ................................... .. .................. 50, G2 
Post oiUces ....................... , ................................................ _. . . . . . . . .. 326-830 

Carried free on railroads ............................ . ..................................... '.. 1339 
Stations of post offices: 

Classification. . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . .. .. . . . . . . . . . . . . . . . .. . . . . . . .. . . . . . . . . . . . . . . .. 250 

~~~~i~~~dei·J;{l~~~v~~~~~ .. :::::::::::::::::::::::::::: ::::::::::::::::::::::::::::::::::::::: lli~ 
1.foney-order funds for ........... _ ............. _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 123'1 

~~~~k~~'d~afft~gl~ds~~~.~~J. :).l~~ ~~~ ~.~~'~ ~~'.::::::::::::::::::::::::::::::::::::::::::' !)75:0~~ 
Superintendent and clerks in charge, salaries ................. . ............................... 297,299 

~~d~~ss~~i:d:t~~~.l.~~~~.~:::::::: ::::: ::::::::::::::::::::.-:.-.-.- :::::::::::::::::::::::::::: li~~ 
Stealing: 

:Mail- ., ...................................................... .. ... . .... _ ... .............. 142-144,1704 
Mail lock and keys ...................... _ ....................................... __ ..... _. .. 1521, 16!)8 
Post-office propert.y . .................... _ ......... _ ..................... _ .. ... ............ _ . . . . 1G9[; 

Steaf~?~.\:~~Jl~~~~~irr~~~~-,i~1c'.',-::::::::::::::::::::::::::::::::::::::::::::: : ::::::::::::: .~~~8-14~g 
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INDEX. 

Steamboat and steamship service-Continued. Section. 
Authorization and management................ . ............................................... 12 
Between United States ports.......... . ...... ............ ...................................... 1399 
Boats used ............................. """"""""" .............. ........................ 1403 
Clerks in. . . . .. . . . ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . .. . . . . .. . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . 1552 

Accommodations for . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1403 
Conduct of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. .. .. . . .... ........... . 12 
Contracts for, on domestic waters ........ ........ . ....... .. . . " " '" ....................... 1400-1402 
Deductions... . •. ............ ..... .......... ..... . .. . . .......... .. ............................. 1488 
Fines .... . .. . .................................. . ................... . . . ............. . ....... 1489-1400 
Inland and foreign service, combined........... ................ .. .. . . . ..... . . .................. 1402 
Local mail. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . !i.'iR 
Loose letters in .... . ..... . ...................... . ................................ , . . . . . . . . . . . . . . 1638 
~:~?:teroe~~~~~:;~tc............................................... ..... . .. . .. . ........ . .. .... H03 

R~ei~t~l~gfra'ilwa'y . 'o~i-~'m'c'o' se~~ice: : : : : : :: : :: : : : : : : : : : : : : : :: : : : : : : : : : : : :: :: :: : : : : :: : : :: : : ~~~ 
Rhipmastcr, delivery of1ctters hy (see Ship letters).... . .. . .. . .. . ... . .. . ..... . .. .. .... . ......... 1404 
Treatment of steamboat matter ................ . ...................... . ..... . ... _ .......... .. 533-53·1 
Unpaid le t'fers. .. .................. . .. . .. ... ... . ......................... . .. . ..... . ..... . ...... 535 

Stencil publications inadmissible as second-class matter. . .. . .... _ .. .. .. .. "."." .............. . ... 116 
StCIlOgrapher to postmaster at post office, salary of...... .. .. ......... .. .... .. .. ............ .... .. .. 297 
Stolen property, receiving ... . ................... . .......................... . .... ... .... . . . .. ... 1674,1704 
Street letter boxes (see Letter boxes) ............ . ...... ....... ... ....... . ..... . .............. ' .. 671-677 

First Assistant Postmaster General authori7.ed to sign contracts................................ 58 
Subscription lists: 

Publications, benevolent or fraternal soeietios.................................................. 413 
Second-class matter ......................... .... ........ . ............................ __ ""'" 412,419 

Substitutes: 
City carriers (sec City carriers-substitute) .... .... .. ........... ..... .. ...... . ........... 683,685,699 

Distinctive mark for ............................................................. " . . . . . . . . 695 
Payment of.............................. ................. . ................. ..... ....... .... 381 

Clcrks
.Absent-

As witnesses. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . .. . . . . . . . . . . 308 
On 0 thor than annual leave. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 307 

During vacation .•. __ .... _ .............. _ .. . . _ .... __ . ___ ......... _ .... _ .. __ . _ .. __ . _ ... _ . _ . . 306 
Payment of. ............ _. _ . . _ .. _ .. _ .......... __ .... __ . __ . _................... ............. 380 

Eligible for appointment as anxiIiary and as clerk or carrier ...... ..... . . ................. 299, ()82-o83 
Pay of. . . .. .. . .. .... ......... .............. ............ .. ......................... .. ....... . ... 299 
E ural carriers. (See Rural carriers, substitute.) 

Suits: 
Instituted in name of United States.. . .... ........................................... . ......... 218 
Limitations in. . . ......................................... . ........... . .................. ...... 231 
Lost mail, recovery of value of. . . .................. . .. . . .. ... . . .. .. . . ........... .... ... . ....... 144 
Postai--

Judgmcnt in .................................................. ~............................ 227 
Lic.bility for costs and fees............................................. .... .... . ............ 233 
R!lI?orts of proceedings. . .. . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . ... .. . . .. 222 
Uillted Sta.tes attomey to obey instructions of Department of Justice ..................... , 221 ' 
Warrant of attachment..................................................................... 229 

Summer-resort offices .. . ..... ......... .. .. ............ . _............ ... .............. . .. . ..... . .... 2,18 
Nixie matter for........ .... .................................................................... 1639 

Sundays and holidays: 
~~;f~eu~~~~~'~I~~~~~~.I.e~.~~~ ~:: ____ __ ::: __ : : :.-.-.-.- : :.-:::.-.-::.- __ .-:.-.-.-.-.-.-.- __ :.- __ :.-.-.- __ .-.-.-: __ .-.-:.- .- __________ .- __ .-. 27'i£~ 

Sunday service: 
Compensatory time for carriers and clerks in post offices ........ _ ............................. 311,700 
Post oHices, honrs, ctc ......... . .......................................................... . .. 283-284 
Rural carriert:;. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 7:3,';. 774 
Special-delivery service . . .... ....... ... ....... .... . ... .... . .. . ......... . ..................... 283. 857 

Supcrintfmdent of Documents, free transmission of maiL............................. . ............. ' 496 
Superintendent of Mails, appointment, duties, etc_.......................................... . ...... S03 
Supplements, second-class matter _ . . .................... . ........................... . ............ 437-4~ 0 
Supplies: 

Bids and record ....................... _................... .. ...... .. . ..... ...... .. .. ........ ... 59 
Carried free on railroads......... . ................................. . ...... ..... .. . .............. 1339 

g~~t~~t~v~~rfoe~~~ee~J~~~r~~;~,~~r. ~~~'.:~~~~:::::::::::::::::::::::::::::::::::::::::::::::::: ~~ 
Custody and distribution ..... ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . .. . . . . . . . .. . . . . . . . . . . . . 14 
Delivery of, by contractors ........... . ............................................ :............ 72 

Certificate of . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 1,1 
Department-

Board to consider bids. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 60 

DiS~;:~~r~gJ~~~:~~.~~:'~~~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: 5~~ 
m~l~l~~ t~~!!.. of, supervision .... ...... .... .... .•............. : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 73 

Duties..................................................................................... 14 
lIfapll ................ . .... .... . .. .. . .. . .... ....... ... ...... . ........... . ................. 100-101 

Executive departments-
Bond of contractor ....... . .. .. . . .. _.................................. . ............ .......... G2 
Drawn through one bureau only ............ " .... " . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. .. . . . . 62 

~;g~~~l~~:~l.~ ?~~~~~t.e.e. __ :::: __ :: :::: ____ :::::: __ ::::: __ :::::::::::::::::::: __ :::::::::::: :::: ~~ 
. Purchases reported to General Supply Committ!le.......................................... G2 

EXigency purchases ..•••••.•••.•................................. _ . _ . . ....... _ . . . . . . . . . . .. . . . . . 67 
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INDEX. 

Supplies-Continued. 
Expenditures- Section. 

Accounts kept... ...... .... ..... .... . ... ...................... ... ........ .... ...... ........ 59 
Record of . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14 

FreiX~\~~~1z~\ra~ o~f .... ~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::. ~~: ~~~7, 13r~ 
:&e~~~~ .f~~ .~~~~ ~~.c~~ ......... ~ : : : : : :: : :: : : : : : ::: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . ~26-3~g 
Miscellaneous, schedules of ........................................................ . ...... ...... 62 
Official use only.......................................... . ............. . .. . .................... 326 
Open·market purchases. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 59 

~~~f~l:.~s.t::: : : : : : : : : :: : : : : : : : : : :: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : . 32(j-3~6 
Contract four years.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . 57 
L~w governing supplies, executive departments, not applicable to. . . . ..................... 62 
LIst of........................................ . ................ . ....................... . ... 73 
Rural carrier-

Carrying to intermediate office ............................. . ...... ,.................... 801 
Sale of ......... .. ,., . . ,""" "' ,. "." .. , . ......... . ... . .... ............... ,........... 779 

Preference to domestic production and manufa0ture ................ :........................... 59 
Proposals-

Advertisements for. . .............................................. " ..... ".,', ............ 59,67 
Bidders to be notified of opening. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 63 
COlnmittee to examine... ... ............... . .... . ................ . ........ .. ................ 64 

Purchase of ............................................................... . .................... 10,59 
By postmasters ........................ . ...... . .......... ,...................... ............ 10 
Contract items........................................................... . ................. 59 

i~~~f~t:~~;hmr:r'"'"odill.: •• : ••••••••••••••••••• : •••••••••••••• : •••• :....... 'i~ 
Specifwa tions . . . . . . . . . . . . ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14 

Preparation of. . .................................................. . .. ... ............ . . . .... 59 

~~~s~~~~tl~~~r,sb~~~f~;~~g~~£~~y~~~~'~:::::: ~::::: ~:::::::::::::::: : :::::::::::::::::::: 14U 
Weighing period, withdrawal from mails. during.... .... ........................................ 1317 

Sureties: 

Pn~~f{~~; i~f~~~~~~~:~~s.'. ~~~~~~s.' .~~~~~~ .t~.-......... ............................. ,.... ........................................................ ~M 
Liability of-

In case of vacancy. . .......................................................... ........... .. .. 262 
Period of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 231 
Tennina ted by no tico. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 262 

On bonds and contracts .................... . ................................................... 79-80 
Priority of .......................... . .......................................... , .......... , . . . . 237 
I'roposals for mail service ....................................................... : .............. 1416 

¥~I~!!ikYr~~~lr~&ir~~~~~~f~~~~:i~~l;~~::::::::::::::::::::::::::::::::::::::::::::::::::: 1~~~ 
When office in charge of. ......................... , ................ , ... ...... ~.. . . . . . . . . . . . . . . . . 196 

Surety companies .......................... .. ..... . ................................................ 79-80 
Acceptable on bonds .......................... .. ....................................... : . ...... 723 
Authorized to act, preforrted on bonds.......................................................... 318 
City carriers' bonds. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 689 

Suspension and fining of oinks..................................................................... 305 

T. 
Tag: 

Collect-an-delivery. . . . . . . . . . . . . .. . . . . . . . . . . . . .. . .. . . . .. . . . . . . . . . . . . .. . . . . . . . . . .. . . . . . . . .. . . . . .. 489 
Insured matter. . . . ............................................... . ............................ 488 

Telegrams; 
Government ... . ............................................................................. 1'14-175 

~f;re~i~dcrf~!:c:f~~~s. ~~~ .l~~e ... :::::::::::::::::::::::::::::::::::::::::: : ::::::::::::::::::::: ~~~ 
Telegraph; 

Accounts, Government, Chief Clerk of department to supervise .................. ,............. 10 

~~Tts~~~~~ ~~~~t.~l.~ ~.r,o.~i.S.i~~.S, ~~ ~~.t. ~~ ~~~i~i ........ : ........ : : .. : ..... ' .. : " : : ..... ' .. : .. : : : : ... ' ~ .... : ~ .' : : : .. ~ ~ .. : : : : : iJ 1 
Requisitions by, objectionable ...... , ................ , ...... . .......... ,....................... 335 

Telephont); 
Registered matter, rural carrier-permitted to use............................................... 1084 
Service-

Executive dEpartments, contracts for. . .................................................... 62 
Expenditures for, in private residence, prohibited, .... " ...... " ........ , .. ,.", .. " ..... ,. 96 

Temporary: • 

<5Rf,~~i~~~~~.t~ .i~.~~~.t.~~~~~ .~.a.~ .~~ ~.~~~::::::::::::::::::::::::::::::::::::::::::::::::::::: ~~~ 
Clerks in post offices-

~~~~~;ttoo~.f~~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ::::: ~~g 
~~f!~~,;fg/~ .~~~~~'~~~~.t: .l~~~~ ~.f.~~~~~I.C~ ..... :::::::::::::::: :::::::::::::::::::.:::::::::: 'i448-14~ 
Railroad service ........................... '........................................... . ........ 1356 
Rural carriers (see Rural oarriers-temllOr"ry) .............. , ................... . ........ 725,728,746 
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INDEX. 

Terminal officp.s: Section. 
n~gjstered matter, postmasters to receive and reccipt.......................................... 922 
Undeliverable matter.......................................................................... 637 

T-erminal service, electric and cable car sorvice .. . .......................... ~. . . . . . . . . . . . ... . . .. . . .. 13G7 

~~t~~~~ ~U~~re~~~ ~~~~ .i~ .. ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~: : ~ : ~ : ~ ~ : ~ ~ : ~ ~ : ~ : ~ ~.~ ~ ~ ~ .~ ~ ~ ~: ~ ~ : ~ ~ : : : : . ~~8, 1~~~ 
'l'heatri.cal companies, mail for members, rogistered........ .... ... .. . . .... .. . .. . ................... 939 
2'heCts of: 

N~H~:~:; :::~L~~ ~ .: ~ ~~. ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ .: ~ ~ ~ ~ ~ .: ~ ~ ~ .: ~ .: ~ .: ~ : ~ ~ ~ : : :: : : ~ : : ~ : : : ~ ~~ ~ '~4, llg~ 
Thb:~01~~fI~~~1~rpg:[:last~r 'Gener-al': ..... - . - - -- . . - . - - - - . - ---- -- . - -. --- - . -- . -- -- . --- -- . --- --- . -- - --- 1696 

Appointment of, authority fClr... . ............... ......................................... . .... 3 
Authorized to sign certain contracts............................................................ 58 
Office of, duties .. . .............. .... ..... _. . ............. . ............. . ....................... 13 

Third-class matt~r ............................................................ _ .................. 447-453 

~~~~i~~~~!~~~~~~~#~;~?~~ ~ -~ .~.~.~.~.~.~.~.~.~.~.~.~.~.~~~.~.~.~.~.~ ~.~~.~.~.~.~ .~.~.~.~.~.~ .~.~.:.~.: ~.~.: ~ ~.~.~.~.~ .~ .: ~.: ~.: ~.~ 48:« 
Forwarding of. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 595 
Inclosing matter of higher class................................................................. 460 
Registored-

Indemnity for losses....................................................................... 971 
Postmark on............................................................................... 890 
Preparation of. . .. . ....... . ................................................................ 881 

!~f~~~i~~~~;~~;~~~1;i~M'r/:::;::;:r:::::::;:;;::::!1! 
~t:~ ~frh~l?~r,~~t~~I~~;t!~~~I.S.i.~.t.r~~~i.t::: ~ ~ ~ ~::: ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~:::::: ~::::::::: : : : ::::::::::::: 'i)31-~~~ 
Time recorders in post offices.. . . .. .. . . .. .. .. .. .. . .. .. . .. . .. . .. .. . .. .. . . . .. .. . .. .. . .. .. . . .. .. . .. . .. . 311 
Time, standard or railroad, used in postal service.................................................. 1479 

~flf:;,t~~~e~f,rr~l~~*;~~~~~~~~ ~~ .f~.r~~~ ~ ~ : :: ~ ~ : : : ~ : : : : : : : : : : ~ : ~ : ~ : : : : : ~ : : : : : : : :: : : : :: : : :: : :: : : : : if!~ 
Tobacco, packing of. ........ _ ......... _ ............. ... .. ..... .... _................................ 4()!) 
Towson, Md., exempt from law restricting discontinuance of post office............................. 252 
Tra-ceI's, registered mail ....... , .................... _ ....................... . ... _ . . . . . . . . . . . . . . . . . . . 911 

~~~~ri;~l~~{~~~fl~~~~ ~~~S:;~;::~l:~:~S~.~.: .:.: .:.: .:.:.:.:.:.:.:.:.:.::.:.:.::: ~ ~: : ::::::::::::::: :: ~ :::::::::: i~~ 
Transfer service at St. Louis, Mo., and East St. Louis, TIl........................................... 1320 
Transfer st ations, registry business................................................................. 995 
Transfers: . 

~~~t!~~~~~J~~r~~~~:~.~~~~~::::: ~ ~:::: ::~:~::::::: ::: ::::::::::::::::::::::::::::::::::: .~99 , ~~~ 

Rur~~~!~~;Hs~i~~~·.~~~~~:t~~~:t~.~.~:::~:::::::::::::::::::::::::::::::::: : ::::::::::::::::::::: l~t~ 
Transient publications, rate on ............................. . ........ _...... ........................ 435 
Transients, use of gljneral delivcry by ......... ... .................... . . _ . _ . .. .. .. .. .. .. .. .. .. .. .. .. 603 
Transit book for re.~istered matter .... _ .............................................. _.............. 916 
Transit matter. (See :Mail matter.) 
Translation ofletters and documents .. _ ................ _ .. _ ...... _ ... _ ................. _........... 12 
Transmission, directions for, part of address _. _ ....... _ . _ .......... _ ................ , _.............. 470 
Transpacific destinations, pouches, sacks, and jackets, labeling of.................................. 1014 

'l'raAs8~~;t~i~~~~:,ac~~~~~~~,a~t~~~~i~~:: .... _ . .............. . ... _ ................................ . 
Authorization and management. ................... _ ... _ . ...................... .. -. ......... .. 

12 
12 

Compensation-
Deductions and fines .......... ....... .... ... ........ .. ......... .. _ .. _.. ........ ............ 12 
Statement of amount duo .... _ ....................................................... _ . . . . . 12 

Contracts for, to and from post offices .................................. _ ..... _................. 1309 
Domestic, through foreign countries ........ _ . _ ................. _ ....... _ .... . . _ . ..... ... ... _ . .. 1310 
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Wrapping paper, First Assistant Postmaster General authorized to sign contracts for. _.... .. . . .... 58 
Wrecks, transfer of mail and postal employees on account of.. ..... ___ .. _ .. _. __ .. . _ .. _ .... __ ........ 1340 

Y. 
Yest cakes in the mails .... _ ........... _ ..... _. _ ...... _ ........ _ ........ _ . ... .. __ . . _. .......••.... 474 
Yokohama, Japan, nav~l hospital at, domestic rates apply to mail for naval officers and men ....... 516 

Z. 
Zones, P arce l Post Service......................................................................... 4.54 

Rates of postage.................. ....... . . . . .. . . . . . . . . . . . .. . . . . . . . . . . . .. . . ... . .. . . . . . . .. . . . . . . . 155 
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